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U.S. Department of Justice 



Federal Bureau of Investigation 

Washington, D.C. 20535 

April 29, 201 1 


Subject: FILE NUMBER 66-HQ-3286 
FOlPANo. 1148078-000 


The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOlPA), Title 5. 
United States Code, Section 5521552a. Deletions have been made to protect information which is exempt from disclosure, 
with the appropriate exemptions noted on the page next to the excision. In addition, a deleted page information sheet was 
inserted in the file to indicate where pages were withheld entirely. The exemptions used to withhold information are marked 


below and explained on the enclosed Form OPCA-16a: 

Section 552 Section 552a 

a(b)(1) □(b)(7)(A) a(d)(5) 

□(b)(2) □(b)(7)(B) g0)(2) 

□(b)(3) E)(b)(7)(C) G(k)(1) 

®(b)(7)(D) G(k)(2) 

a(b)(7)(E) G(k)(3) 

□(b)(7)(F) G(k)(4) 

□(b)(4) G(b)(8) G(k)(5) 

□(b)(5) G(b)(9) G(k)(6) 

s(b)(6) G(k)(7) 


582 pages were reviewed and 582 pages are being released. 

□ Document(s) were located which originated with, or contained information concerning other 
Government agency(ies) [OGA]. This information has been: 

□ referred to the OGA for review and direct response to you. 

□ referred to the OGA for consultation. The FBI will correspond with you regarding this 
information when the consultation is finished. 

E You have the right to appeal any denials in this release. Appeals should be directed in writing to the 
Director, Office of Information Policy, U.S. Department of Justice, 1425 New York Ave., NW, 

Suite 11050, Washington, D C. 20530-0001. Your appeal must be received by OIP within sixty (60) days 
from the date of this letter in order to be considered timely. The envelope and the letter should be clearly 
marked “Freedom of Information Appeal.” Please cite the FOlPA Number assigned to your 
request so that it may be easily identified. 

□ The enclosed material is from the main investigative file(s) in which the subject(s) of your request was 
the focus of the investigation. Our search located additional references, in files relating to other 
individuals, or matters, which may or may not be about your subject(s). Our experience has shown, 
when ident, references usually contain information similar to the information processed in the main file(s). 
Because of our significant backlog, we have given priority to processing only the main investigative file(s). 


If you want the references, you must submit a separate request for them in writing, and they will be 
reviewed at a later date, as time and resources permit. 

See additional information which follows. 


Sincerely yours. 


David M. Hardy 
Section Chief 
Record/Information 
Dissemination Section 
Records Management Division 


Enclosure(s) 


Please be advised, this is the first interim release of documents responsive to your request for information 
concerning File Number 66-HQ-3286. We are providing you with a processed copy of 66-HQ-3286 sections EBF 75X, 
EBF 1197X, EBF 1387, EBF 1397, EBF 1405, EBF 1406, EBF 1438, and EBF 1440. Additional sections will be 
provided to you in a future interim release. 

Upon receipt of the enclosed CD-ROM, please make a check or money order payable to the Federal 
Bureau of Investigation in the amount of $15.00 and remit payment to the Work Process Unit, Record/Information 
Dissemination Section, Records Management Division, Federal Bureau of Investigation, 170 Marcel Drive, Winchester, 
VA 22602. Please include the FOlPA request number with your payment. If we do not receive this payment within thirty 
(30) days from the date of this letter, your request will be closed. 



U.S. Department of Justice 



Federal Bureau of Investigation 

Washington, D.C. 20535 
August 20, 2012 


Subject: FILE NUMBER 66-HQ-3286 
FOlPANo. 1148078-000 


The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOlPA), Title 5, 
United States Code, Section 5521552a. Deletions have been made to protect information which is exempt from disclosure, 
with the appropriate exemptions noted on the page next to the excision. In addition, a deleted page information sheet was 
inserted in the file to indicate where pages were withheld entirely. The exemptions used to withhold information are marked 


below and explained on the enclosed Form OPCA-16a: 

Section 552 Section 552a 

ia(b)(1) 0(b)(7)(A) D(d)(5) 

□(b)(2) 0(b)(7)(B) Dg)(2) 

B(bU31 National Security Act of 1947: Ei(b){7)(C) o(k)(1) 

CIA Act of 1949 B!(b)(7)(D) o(k)(2) 

H(b)(7)(E) o(k)(3) 

0(b)(7)(F) G(k)(4) 

0(b)(4) 0(b)(8) o(k)(5) 

□(b)(5) 0(b)(9) o(k)(6) 

H(b)(6) o(k)(7) 


2.379 pages were reviewed and 2.347 pages are being released. 

El Document(s) were located which originated with, or contained information concerning other 
Government agency(ies) [OGA]. This information has been; 

□ referred to the OGA for review and direct response to you. 

H referred to the OGA for consultation. The FBI will correspond with you regarding this 
information when the consultation is finished. 

□ In accordance with standard FBI practice, this response neither confirms nor denies the 
existence of your subject's name on any watch lists. 

H You have the right to appeal any denials in this release. Appeals should be directed in writing to the 
Director, Office of Information Policy, U.S. Department of Justice, 1425 New York Ave., NW, 

Suite 11050, Washington, D.C. 20530-0001 . Your appeal must be received by OIP within sixty (60) days 
from the date of this letter in order to be considered timely. The envelope and the letter should be clearly 
marked “Freedom of Information Appeal.” Please cite the FOlPA Number assigned to your 
request so that It may be easily identified. 



□ The enclosed material is from the main investigative file(s) in which the subject(s) of your request was 
the focus of the investigation. Our search located additional references, in files relating to other 
individuals, or matters, which may or may not be about your subject(s). Our experience has shown, 
when ident, references usually contain information similar to the information processed in the main file(s). 
Because of our significant backlog, we have given priority to processing only the main investigative file(s). 
If you want the references, you must submit a separate request for them in writing, and they will be 
reviewed at a later date, as time and resources permit. 

H See additional information which follows. 


Sincerely yours, 


David M. Hardy 
Section Chief 
Record/Information 
Dissemination Section 
Records Management Division 


Enclosure(s) 


Our records indicate that a copy of sections 11-21 of file number 66-HQ-3286 was sent to you on April 16, 
2012. At your request, we are resending a copy of this release to you. Enclosed is a processed copy of file 100-HQ- 
3286, sections 11, 12, 13, 14, 15. 16, 17, 18, 19, 20, and 21. 

Upon receipt of the enclosed CD-ROM, please go to www.pay.gov to make an electronic payment*, or 
make a check or money order payable to the Federal Bureau of Investigation in the amount of $15.00 and remit 
payment to the Work Process Unit, Record/Information Dissemination Section, Records Management Division, Federal 
Bureau of Investigation, 170 Marcel Drive, Winchester. VA 22602. Please include the FOlPA request number(s) with 
your payment. If we do not receive this payment within thirty (30) days from the date of this letter, your request will be 
closed. 

'Pay.gov is a secure web-based application that accepts credit card and ACH payments online, and is hosted by the 
United States Department of Treasury, Financial Management Service. For frequent FOlPA requesters, it is 
recommended to create a Pay.gov account to retain an online history of payments made through Pay.gov and to retain 
specific information for future payments. To make an electronic payment, complete the FBI Freedom of Information Act 
and Privacy Act Form located on Pay.gov. Please note: if a refund is necessary, there is less processing time to refund 
a credit card payment than an ACH payment 



U.S. Department of Justice 



Federal Bureau of Investigation 

Washington, D.C. 20535 

July 27, 2011 


Subject: FILE NUMBER 66-HQ-3286 
FOlPANo. 1148078-000 


The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOlPA), Title 5, 
United States Code, Section 552/552a. Deletions have been made to protect information which is exempt from disclosure, 
with the appropriate exemptions noted on the page next to the excision. In addition, a deleted page information sheet was 
inserted in the file to indicate where pages were withheld entirely. The exemptions used to withhold information are marked 
below and explained on the enclosed Form OPCA-16a: 

Section 552 Section 552a 


□(b)(1) 

□(b)(7)(A) 

□(d)(5) 

□ (b)(2) 

□(b)(7)(B) 

□0(2) 

□(b)(3) 

□(b)(7)(C) 

□(k)(1) 


K(b)(7)(D) 

□(k)(2) 


□(b)(7)(E) 

□(k)(3) 


□(b)(7)(F) 

□(k)(4) 

□(b)(4) 

□(b)(8) 

□(k)(5) 

□(b)(5) 

□(b)(9) 

□(k)(6) 

□(b)(6) 


□(k)(7) 


859 pages were reviewed and 847 pages are being released. 

s Document(s) were located which originated with, or contained information concerning other 
Government agency(ies) [OGA]. This information has been: 

H referred to the OGA for review and direct response to you. 

□ referred to the OGA for consultation. The FBI will correspond with you regarding this 
information when the consultation is finished. 

s You have the right to appeal any denials in this release. Appeals should be directed in writing to the 
Director, Office of Information Policy, U.S. Department of Justice, 1425 New York Ave., NW, 

Suite 11050, Washington, D.C. 20530-0001. Your appeal must be received by OIP within sixty (60) days 
from the date of this letter in order to be considered timely. The envelope and the letter should be clearly 
marked “Freedom of Information Appeal." Please cite the FOlPA Number assigned to your 
request so that it may be easily identified. 

□ The enclosed material is from the main investigative file(s) in which the subject(s) of your request was 
the focus of the investigation. Our search located additional references, in files relating to other 
individuals, or matters, which may or may not be about your subject(s). Our experience has shown, 
when ident, references usually contain information similar to the information processed in the main file(s). 
Because of our significant backlog, we have given priority to processing only the main investigative file(s). 


If you want the references, you must submit a separate request for them in writing, and they will be 
reviewed at a later date, as time and resources permit. 

13 See additional information which follows. 


Sincerely yours. 


David M. Hardy 
Section Chief 
Record/Information 
Dissemination Section 
Records Management Division 


Enclosure(s) 


Please be advised that this is the third interim release of documents responsive to your request for 
information concerning file number 66-HQ-3286. We are providing you with a processed copy of file 100-HQ-3286, 
sections 1 , 2, 3, 4, and 5. Per your request dated June 1 , 201 1 , we will no longer provide you with any Enclosure 
Behind Files (EBFs). 

Upon receipt of the enclosed CD-ROM, please make a check or money order payable to the Federal 
Bureau of Investigation in the amount of $15.00 and remit payment to the Work Process Unit, Record/Information 
Dissemination Section, Records Management Division, Federal Bureau of Investigation, 170 Marcel Drive, Winchester, 
VA 22602. Please include the FOlPA request number(s) with your payment. If we do not receive this payment within 
thirty (30) days from the date of this letter, your request will be closed. 



U.S. Department of Justice 



Federal Bureau of Investigation 

Washington, D C. 20535 
September 28, 201 1 


Subject: FILE NUMBER 66-HQ-3286 
FOlPANo. 1148078-000 


The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOlPA), Title 5, 
United States Code, Section 5521552a. Deletions have been made to protect information which is exempt from disclosure, 
with the appropriate exemptions noted on the page next to the excision. In addition, a deleted page information sheet was 
inserted in the file to indicate where pages were withheld entirely. The exemptions used to withhold information are marked 
below and explained on the enclosed Form OPCA-16a: 

Section 552 


Section 552a 

K(b)(1) 

□(b)(7)(A) 

□(d)(5) 

□(b)(2) 

□(b)(7)(B) 

00(2) 

Ktb)t3) National Securitv Act of 1947: 

H(b)(7)(C) 

□(k)(1) 

CIA Act of 1949 

K(b)(7)(D) 

□(k)(2) 


□(b)(7)(E) 

□(k)(3) 


□(b)(7)(F) 

□(k)(4) 

□(b)(4) 

□(b)(8) 

□(k)(5) 

□(b)(5) 

□(b)(9) 

□(k)(6) 

B(b)(6) 


□(k)(7) 


938 pages were reviewed and 935 pages are being released. 

H Document(s) were located which originated with, or contained information concerning other 
Government agency(ies) [OGA]. This information has been: 

E) referred to the OGA for review and direct response to you. 

□ referred to the OGA for consultation. The FBI will correspond with you regarding this 
information when the consultation is finished. 

□ In accordance with standard FBI practice, this response neither confirms nor denies the 
existence of your subject's name on any watch lists. 

H You have the right to appeal any denials in this release. Appeals should be directed in writing to the 
Director, Office of Information Policy, U.S. Department of Justice, 1425 New York Ave., NW, 

Suite 11050, Washington, D.C. 20530-0001 . Your appeal must be received by OIP within sixty (60) days 
from the date of this letter in order to be considered timely. The envelope and the letter should be clearly 
marked “Freedom of Information Appeal.” Please cite the FOlPA Number assigned to your 
request so that it may be easily identified. 


□ The enclosed material is from the main investigative file(s) in which the subject(s) of your request was 
the focus of the investigation. Our search located additional references, in files relating to other 
individuals, or matters, which may or may not be about your subject(s). Our experience has shown, 
when ident, references usually contain information similar to the information processed in the main file(s). 
Because of our significant backlog, we have given priority to processing only the main investigative file(s). 
If you want the references, you must submit a separate request for them in writing, and they will be 
reviewed at a later date, as time and resources permit. 

la See additional information which follows. 


Sincerely yours. 


David M. Hardy 
Section Chief 
Record/Information 
Dissemination Section 
Records Management Division 


Enclosure(s) 


Please be advised that this is the fourth interim release of documents responsive to your request for 
information concerning file number 66-HQ-3286. We are providing you with a processed copy of file 100-HQ-3286, 
sections 6, 7, 8, 9, and 10. 

Upon receipt of the enclosed CD-ROM, please make a check or money order payable to the Federal 
Bureau of Investigation in the amount of $15.00 and remit payment to the Work Process Unit, Record/Information 
Dissemination Section, Records Management Division, Federal Bureau of Investigation, 170 Marcel Drive, Winchester, 
VA 22602. Please include the FOlPA request number(s) with your payment. If we do not receive this payment within 
thirty (30) days from the date of this letter, your request will be closed. 



U.S. Department of Justice 



Federal Bureau of Investigation 

Washington, D.C. 20535 

May 29, 2012 


Subject: FILE NUMBER 66-HQ-3286 
FOlPANo. 1148078-000 


The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOlPA), Title 5, 
United States Code, Section 552/552a. Deletions have been made to protect information which is exempt from disclosure, 
with the appropriate exemptions noted on the page next to the excision. In addition, a deleted page information sheet was 
inserted in the file to indicate where pages were withheld entirely. The exemptions used to withhold information are marked 
below and explained on the enclosed Form OPCA-16a: 

Section 552 Section 552a 


H(b)(1) 

□(b)(7)(A) 

□(d)(5) 

□(b)(2) 

□(b)(7)(B) 

D(j)(2) 

□(b)(3) 

B(b)(7)(C) 

□(k)(1) 


H(b)(7)(D) 

□(k)(2) 


s(b)(7)(E) 

□(k)(3) 


□(b)(7)(F) 

□(k)(4) 

□(b)(4) 

□(b)(8) 

□(k)(5) 

□(b)(5) 

□(b)(9) 

□(k)(6) 

®(b)(6) 


□(k)(7) 


2,9.32 pages were reviewed and 2.634 pages are being released. 

13 Document(s) were located which originated with, or contained information concerning other 
Government agency(ies) [OGA]. This information has been: 

H referred to the OGA for review and direct response to you. 

Ki referred to the OGA for consultation. The FBI will correspond with you regarding this 
information when the consultation is finished. 

□ In accordance with standard FBI practice, this response neither confirms nor denies the 
existence of your subject's name on any watch lists. 

Ki You have the right to appeal any denials in this release. Appeals should be directed in writing to the 
Director, Office of Information Policy, U.S. Department of Justice, 1425 New York Ave., NW, 

Suite 11050, Washington, D.C. 20530-0001. Your appeal must be received by OIP within sixty (60) days 
from the date of this letter in order to be considered timely. The envelope and the letter should be clearly 
marked “Freedom of Information Appeal.” Please cite the FOlPA Number assigned to your 
request so that it may be easily identified. 


□ The enclosed material is from the main investigative file(s) in which the subject(s) of your request was 
the focus of the investigation. Our search located additional references, in files relating to other 
individuals, or matters, which may or may not be about your subject(s). Our experience has shown, 
when ident, references usually contain information similar to the information processed in the main file(s). 
Because of our significant backlog, we have given priority to processing only the main investigative file(s). 
If you want the references, you must submit a separate request for them in writing, and they will be 
reviewed at a later date, as time and resources permit. 

El See additional information which follows. 


Sincerely yours. 


David M. Hardy 
Section Chief 
Record/Information 
Dissemination Section 
Records Management Division 


Enclosure(s) 


Please be advised that this is the final release of documents responsive to your request for information 
concerning file number 66-HQ-3286. We are providing you with a processed copy of file 100-HQ-3286, sections 22, 23, 
24, 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, 35, 36, and JUNE MAIL 

Upon receipt of the enclosed CD-ROM, please go to www.pay.gov to make an electronic payment* in the 
amount of $15.00 . or make a check or money order payable to the Federal Bureau of Investigation and mail It to the 
Work Process Unit, Record/Information Dissemination Section, Records Management Division, Federal Bureau of 
Investigation, 170 Marcel Drive, Winchester, VA 22602. Please include the FOlPA Request Number(s) with your 
payment. Failure to pay for this release will close any pending FBI FOlPA requests from you. Nonpayment will also 
cause an automatic denial of any future FOlPA requests. 

*Pay.gov is a secure web-based application that accepts credit card and ACH payments online, and is hosted by the 
United States Department of Treasury, Financial Management Service. For frequent FOlPA requesters, it is 
recommended to create a Pay.gov account to retain an online history of payments made through Pay.gov and to retain 
specific information for future payments. To make an electronic payment, complete the FBI Freedom of Information Act 
and Privacy Act Form located on Pay.gov. Please note: if a refund is necessary, there is less processing time to refund 
a credit jcard payment thacL an A CH payment. 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 1 



UNITED^^S GOVERNMENT 


IHOK 


/P 


FROM ! -C. F. 




LL lliF 


DATE: Jimel5, 

l!r. Clesg 







M:. CoHe 
«r. Glavl 
l!T. Udd_ 
l!r, Nlcho 
l!r, Rosen 
l!r, Treoy 
i:ohr_ 
b, Carso 


, . II M I ' py— Ml 

Reference is made to iiy lemorandui dated April 3, 191i!i regarding g 
old obsolete laterial to be destroyed. Mr. Jones 

V IL. A.. 4mm 


an attaching hereto eight pieces of. correspondence sent to and niss 

_ . Ifi._ 


Mr. Jones 
Mr. Quinn 
Tele, Roo 
Mr. Nease 


Miss Gand 


received frm FBI SpecialJgents assimedJo the various Field Offlces. Ms 
correspondence relates to matters of ai ^ adminktratiuMaijinvin ^ ^ ^ n' 
the year 1920, 


There are no index cards or abstract slips to identify this particular 
correspondence. Hie correspondence is filed in folders under the name of the 
Special Agent and flie folders are filed in alphabetic order. There are five , ’ 
cabineL dwer^^ with this type of correspondence. There has never been a ' 

I request made for any ofwmaterial and it is believed that it caTETSe^edi^^ 




DARDFORMNO.64 




lit 


united! j government 


li. NICHOLS 


FMM ; C. F. 




SUBJECT: DESMCIIQN OFUD MTffililL 


DATE; June l 5 , Wlllt n. 

^l!r. E. A. Tami_ 

‘i!r. Cle^g ^ 

l!r. Coffey 

ifr. Olavln 

l!r. Ladd 

ir. Klchols_ 

lir.'Rosen , 

l!r. Tracy 

l!r, tohr | 

Mr. Carson . 

Mr. Hendon 

Mr. Mmford 


leference is made to if memorandui dated April 3, regarding *«_ 


old obsolete laterial to be destroyed. 


Tele. Rooia_ 
Mr. NeaseJ] 
Miss BeatiT 
Miss Gandy” 


— ^Ihere is attached hereto correspondence sentjo andjiag ened frm ^ ^ 
llnlted States Marsb pis nf an\ adfflimifaat.iTe TIiTs 

Wspondenoe is dated in tbe year 1920 and tee has never been a request 
made for any of this type of material. He have at the present ti |e one-half 
drawer filled mith this type of material., in view of lie fact tiiat the necessary 
action has been taken regarding these matters it is believed that this material 
can be destroyed. ^ | ^ 
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Ib MR V iif ■ ■ Ir ^ 


\dt£Si\ 
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ce mm 


1. IICHOIS 


M •• UNITED S GOVERNMENT 




DATE; June IJ, 19W) 


FROM ; C, F. 





SUBJECT; 'ijESffiUCTKl OFiOID ITERItt 


leference is lade to my lemorandim dated April 3> regarding 
old obsolete material to be destroyed, 

' I am attaching hereto saifles of correspaidenoe sent to and re- 
ceiTed from Fair Price Comissioners regarding supplies issued to them and 
also relating to other administrative matters. These letters are filed in ■ 
folders under the name of the Fair Price Ci issioner and,.thaiii.tmiLgtate 
tiliftna he is located. , The folders are arranged and' filed in two cabinet draw- 
ers in aljhabetic order by state, fe have on hand at the present time one 
file cabinet drawer filled with' this type of correspondence_.. 
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l!r. Klcltols 


Reference is made to my memorandum dated April 3j 1 m regarding 
old obsolete material to be destroyed. . Mr. 

Mr. Quinn TS 

‘ Tele. Rooii__ 

' ^Biere is attached hereto correspondence sent to and received from J;, 


FBI Field Offices. Ms correspondence relates to supplies furnished the 
Field Offices and expenses incurred in operating their offices. Bie letters 
d-a-fe64ffiar 1920 and-then6_are .two file cabinet drawers'filled idth 


e of correspondence. In as much as necessary action 


, . taken regarding these matters it is oejieyeo w oe of no value and could bede' 


• i ) ^ 




f •> ^ 


, 4 .Oy J?* IB I 










aSIQBiSBQM FOE MTSm^ 






Ta tlis KQoant -^site tfMoE X iza^ saa^ 

W 'am X Ea?© ^^eaa lEEressaE tzitlx -tjhe 

fact t^i^at soas mat issedif^tely be gitraa ta 

i^0 .Esattes? ef Meposlttoa,ef:.pl'3'fiXe'a> ' Xa 
fiel^ officer I ba^e XemS filea ^iing bade to . 
mi'iode tfsf ore tfef Worlt Ws^er^a to soae^of f icea X , 
We foma tbe the^mertoas FrotgefeYs . 

L«ama» X yeeXiss that reaeetly ingtsnzctto^s Have 
be^-' tossed direoitog that tosetiva PXJ , 

be elaeed to ato2?age# If pos-sibls* 
aotioa tdlX gtoe as ©02*0 space to ciu? yegalar psas*- 
ieva .sad ^11 bs ©ove ecosondeeX ^ 1:0 «aa 

ebtaia ©toasge fev Xess saOnej* ihsa to betos pa-d- 
for rssataX b5 a regala^ field offto©» 

' ^ ' -gbWse> X toat some coaelderetioa ., 

ehoald bdgtoea to W.tatisate ^ 

eld files* ' ■ ^X assijaa tbst tocre is oa fale 
Baveau to Wssbtogtoa copies .of all papers od file 
to field officBS. tod? if tbla be a, faetjat «sy P-*" 
ttoatslr bo possible for US to dispose enttoelj of 
papers -to tto field for certato^ljeriods of tias as 
toe ease Ttoosd eto ba oa file Here e,t W&sbtogtoa 
if at say tto© ae.sde4».' 

X ^tob that you '&'Oi£ld gto® this ©atter 
a esrefttl stady^i ■ 

Very truly yotjrs. 


!•»} 


- «K3S«^ 

W: 

«*‘^v 
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i'--^ 3S.W*- ^ ^ 

' ^rni^ 


Mreotof* II. 


^ • I 


V, 


may i 4 Y 931 


>V . ' ''■ > 







Lf ' 


ed'^ar hoover 
S,;-'/^/ ■*- niRE^X, 




HH:DSS 


?I. S. S^ptritrant nf |jjgttcE . ,,-f^ 

18 wx::e|i:w af Mnm^x^xm / 

s » ^OfealirngtoiT, g. (S. 
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May 22," 1931. 


MEMOBMDDH FOR THE DIRECTOR. 


m'2'i 31 pf! 


: Jn accordance -suth instructions contained in your memorandum 

Jv of May 14 th., I have given some study to the situation involving the 

disposition of old files in Bureau field offices. I am of the opinion 
that steps should he taken to transmit to the Bureau, at the Seat of 
Government,' all files over ten years old. It is assumed that the 
Bureau possesses copies of all such material. Upon the receipt of 
^ the material in question, I believe tKe_!f.iles s'houl'd he 

" J ,v . carefully checked in the Bureau File Room; that in those cases in which 

it is found the Bureau possesses file copies, the material transmitted 
v, ^^^.eld should be destroyed. I believe, however, that a record 

>1 should be kept of the destroyed material 'fay Bureau file number and serial 

i . numbers... ■' In su ch cases as the Bureau does not possess copies here which 
may be found with regard to certain correspondence, a~s well a s Americ an 
Jrot ectlve L eague material, I believe that steps should be taken to 
store said material at a convenient and cheap place in Washington. I ' 
am of the opinion that this should be done by one. office at a time,- ' 

' 

In accordance with conference mth you, I instructed Inspector 
'‘ v. • Keith to start this procedure at Salt Lake City. Kei.th will report at 

V . tlie end of tlie Salt Lake City inspection with regard to any developments 

there and if it appears that this procedure is desirable, he will con~ 

- tinue the same procedure during the balance of his present inspection 

. \ trip, I do not believe the other Inspectors should be directed to 

} ^ , perform this same work until the offices inspected by Mr. Keith are 

^ „ completed, in order to prevent any piling up of material in the Bureau . 

r*"'. 4-1. - File Room. 

. ' -^^1. 

' 1-^, . i . Very truly yours, 

'?■ ■ ^ f, 

"4^' ■ ■'i VV ' 

• ■ ■ / / ^ j\^\ Nathan. . 








td~ 3 2J^ 4'- J ? , 

JUN iS |Q,§| 
rSV ' I fit 


/ 





•OJ?/iGS 



Jme 19,.19:31. 





iEMOBMffiOa JX5R tR* jSEXlf^TH# 




■ • /'■ , ; ,- Eefei'^c®. to yQiir -EiemoTaniiuia oT ■ 

; June iSj., 193i> concerning ,the Penciling of t>M filing ; . 
jnaterial which. . sill be seat .to. toe Bnreau by fieM of- ■,. 
'ficesjif, ' ‘ ' : 4 '., • ’% ■■ - ” '■•'•■' 

. , ■ ■ • ' It is,' dsdired -that -a, 3?eco3:^ be iialn^^ned '• ‘X ’ 
as to toe- name '.of the toblCct ef toe we^orts . receive ■' .'- 
and -toe date thereof in. order that , a record niay be main-/ 
tained of' all destroyed, aatefial after ft , has bCen ascer^ 
tsined that dnplicate Copies toetoof are pa £5j.b in toe 
Bureau, toe 2 ?;ecetoed for toich no duplicate 

/copies are on file ,ia the .Bureau. Should be indexed and ■ 
filed wito the old fflisceliaheous files at Spafh^s . Garage* 




■’■ • ;. ' It is desired -toat- you' submit a.fuftoer report 

■ 'relative to the voiua®- ';Wrk.,;toiCh .-will be rddutoed.iu' 

, ihvision; Mght in, ChecMug. ojld- f iling /.material to order •. -I 
, \ tost more ’definite 'tofcrrmation may' be hl^band prior tb . - v/ 
''assigttoig employees regu^ to this Uoto». . ;■ 

\ ^ . ' ' ' . - . • ' * - ■• - ■ \ .. ■ - ' , ■ r,/ 

; , ■ . ,Veiy‘ traly yoitray. .; 


,“ ■ },i. 


; -Birectof;.,., 



:JUN.i i9 . 1931 

i. ' P( M» _ • j 


. 5 -' ’ ■ . 


■OOPY FiliESD IN 


C c V3c>fiN' EDGAR HqOVER 
DIRECTOR (' 

r' .. .-> 


7-^3 




11. gjpsitiiteitt of gtuKitcx 

IBnrmit jxf I ttttjestigajttxrji: 

lOaslimgimt, g. d. 


5 9-i fsir«.§-.^,s J 


June 15, 1931* 


IfflMORiNDDM -FOR THE DIRECTOR 


803«S-\^,A/#/ 

^WI5l93IPfl 


V- '*5 **y^Tinni_ 


¥ith reference to your memorancLuni of June lltli, in 
connection t?itli old material being sent to the Bureau by the 
Field Offices# 

■ It is understood that this material is to covec files, 
reports, etc., prior to 1920. Is you know, prior to 1922, reports, 
etc., carried only the file number and were not given a serial 
number. I presume it will be necessary to keep the subject of the 
report, the neme--e#~the-~as^H^making»J3 hB ■..reo.Q rt ^ - and the da-te 
thereof on all materiel we destroy# Will this record of aST* 
material destroyed be sufficient to meet with your appaxsval? The 
material that is not destroyed will have to be given a file number 
and an index card will have to. be made for same. While we will 
have duplicates of many of the reports in our own files, there 
will also be duplicates coming in from the Fid-d Offices, pertain- 
ing to the same cases. As we have already received over 3,000 
files from the Salt Lake City Office, which is one of our smaller 
■Field Offices, I estimate that there will be over 100,000 of these 
files coming in. It will take some time to check, etc#, all 
these files » ' 

Permit me to suggest that three clerks be assigned to 
' this work regularly, as I do not feel that we can spare any of 
the present personnel to do this work. Jlgain, as we are crowded 
for space here^, I would suggest that these files be sent direct 
to the garage from the Field Offices and ’the work done there# 

Please advise me as to your wishes in the above matter# 

Respectfully, 
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August 15, 1932 


ifflMORMlDPM FOR THE DIRECTOR. 




mmmiM 


With reference to the attached memorandum from Mr, Gardner, dated 
August 12, 1932, concerning the de^ruction of olpKpan^s, I have examined 
Title 15, United States Code, Annotated, and fim that Section 112, referred 
to by Mr. Gardner in his memorandum, states in substance --^hat before any 
"files of papers which are not needed or useful in the transaction of 
current business ■» * -5^ and have no permanent “value or historical interest'" 
may be destroyed or disposed of, the head of the Department concerned shall 
submit to Congress a report of that fact, aceon^anied ly a list of such papers. 
Upon re neint of the .renort bv Congress, two Senators and two Eepresentatives 
are appm-nted a commi t, t.eo to. j5xa.tM.ne the reporu and to submxt a re commenda- 
"Tlonifaiy part of the files or ;^pers*^re‘‘'*^ifSi3iriS’*i!i''^B^*‘^^^eff*or 
useful and "it shall be the duly of such head of the Department to sell as 
waste paper or otherwise dispose of such files of papers *upon the best obtain- 
able terms after due publication of notice inviting proposals therefor, 
and receive and pay the proceeds thereof into the Treasury of the United 
States, and male report thereof to Congress", 




Respectfully, 






Howard P. locke 
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ADDRESS REPLY TO 
"THE ATTORNEY GENERAL** 
AND REFER TO 
INITIALS AND NUMBER 


DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. DJHzDV 


Aagast 12, 1932. 


MEMOEAMUM POR MR. HOOVER - 
BTIBBAn Of IHVESfl&AglQlSr. 


Hef erring to your memorandnifl of August lOtli, re- 
garding tlae destnlotion of a large quantity of files of the 
Bureau of Investigation,* your attention is invited to Sec- 
tion 112, Title 5, tJ. Se Code. I "believe it will "be neces- 
sary to coE5)ly with the provisions of that section before 
these p^ers can be destroyed. 


Respectfully, 



eneral Agent & Chief Olerfc, 
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3Ie&]&raI SImBati nt SttUBsttsaftott 
IntiBli §tatB0 iaBptartmB«i uf 
SHasSjIst^foit, 13- ®- 

April 25, 1938. 
MEMORANDUM FOR THE DIRECTOR. 


Three|waxAcylinders bearing the following 
notation have been in the LAboraEoryT? or a considerable period 
of time, Mr. Coffey inquires whether they may be destroyed. 


"Sound on 16 mm. Film re Inspection 
Tour of Bureau of Investigation" 

Switchboard Na. 7117 
Narrator Courtney Ryley Cooper 
First to office of J. E. Hoover 
Talk by Director Hoover 
Hoover turns tour over to Cooper 
Memorial Plaque -& Gun Exhibits 
Communications Center 
Telephone Switchboard Na. 7117 
Fifth Floor to Seventh Floor 
Fingerprint Files 
Searching Machine 




Mr, Nathan 
Mr, Tolson 
Mr. Baughman 
Mr* Clogs 
[Mr. Coffoy 
Crowl 
Mr. Egan 





Mr. Foxwortb _ 
Mr. QIavIn 


Mr, Harbo 
Mr, Hottot 
Mr. Leater 
Mr. Mclniire 
Mr. Naushten ^ 
Mr. Nichols ^ 
Mr. Pennington 
Mr. Sc!»nelcr_ 

' Mr. Tnmm 
Mr. Tracy 
Miss Candy 


k:: 
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~zs> 

*0^ 
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1 
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#2 


Mr. Lucas 
Dead File 
Aliases 
Print Shop 
Inspector. iTamm 
Crime Scene- Room 


§3 Crime Laboratory 
Mr. Quinn 
Training School 
Pistol Range 
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December 12, 1938 



MEMORAMDra FOR THE DIRECTOR 


The Conference consisting of Messrs. T^ol^on, Nathan, Clegg, E. A. L, 
Tamm, ^ Quinn Tamm and Glavin considered theAsuggestion ^bmtted by L 
Special'^gelit'' ’D^7 ^*a tba^TSi stract slip s coTering\ major cases |. 

be maintained permanently and not be destroyed with routtne abstract ^ 
slips which under present Bureau policy are destroyed at the end of 
three years. 

The Conference was also advised that Mr. Laughlin is of the opinion 
the abstract slips pertaining to all major cases can be permanently 
retained in the Bureau and the small additional amount of space neces- 
. sary would be more' than offset by the valpe of having these abstract 




slips retained for reference purposes. 

The Conference is of the opinion all abstract slips covering all 
phases of the Bureau’s work should be maintained on a- permanent basis 
and recommends that instructions be issued to the Files Section that 
in the future, abstract slips shall not be, destroyed at, the end of a 
three year period, but 'be maintained permanently. 

It was pointed out by the Conference that if there is an over- 
crowding of space in the Files Section, these slips can be moved to 
dead storage space outside the Bureau’s present quarters and would be 
available for reference purposes if needed. 


i/} b® 


/ If you approve, there is attached a memorandum addressed to Mr. 
Glavin concerning this matter. 

" ^ Respectftilly submitted, 

/ ' FOR THE CONFERENCE 

.l/ 

Clyde Tolson, Chairi^^’;^>^^' 
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Date 12-5-3B 


MEMORANDUM FOB MR. TOLSON 


Reference is made to the attached memorandum prepared 
by }&r, Balch, in which he recommends that the abstract’ slips per- 
taining to all major cases be permanently retained in. the Bureau. 



Mr. Nath«M 

Mr. ToUon 

Mr. Baughman _ 
Mr. CIcffc 
Mr. Coffey _ 
Mr. Dawaey 

Mr. Ecan 

Mr. Foxwortli ^ 
Mr. OJavln ^ 

Mr. Karlio 

Mr. Joatph ^ 
Mr. Letter 
Mr. Michels ^ 
Mr. Quinn 
Mr. Scliltder ^ 
Mr. Tamm _ 

Mr. Traey ^ 
Miss candy 


'W 

r 

\5^ 


The present system insofar as the destruction Msf abstract 
slips is concerned is that all abstract slips more than three years 
old are destroyed?^ that is, as -of January 1, 1939> "the Files Section 
will retain abstract slips for the calendar years 193^, 1937, and 1936 
The abstract slips for 1935 will be destroyed at that time * Instructions J*j 
have been issued that abstract slips pertaining to cases which are 
still pending should not be destroyed, but shoiAd be retained -until 
such cases are closed. In actual operation, this means that any Bureau 
case which is still pending at the end of three ye^s will result in 
the abstract slips being retained until the end of the next calendar 
year, at which time they will be destroyed if that particular case 
has been closed during the period. 






Ih- 


It is noted that Mr. Balch recommends that a case b'e con- 
sidered a major case when the file has reached the size of five sections 
or more. I am unable to make any\estimate as to how many such cases 
the Bureau might havej hov/ever, the abstract slips for a one-year 
period take up approximately 135 file drawers. It appears that such »' 
procedure could he put into effect, which of coxirse would take 
additional space, but if the value of having these "abstracts ■ retained 
is sufficient the question of space, I believe, should be overlooked 
since as a matter of fact a relatively smali amount of space would -be 
required. 

Respectfully, ’ 
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DEB;JHK 


November 10, 1938 


IffiMOBMDTO! FOR m. E. A. T-AMT 


The -writer has observed from time to time in ^ 
obtaining information conceding data and situations in 
old major cases, particularly the Haiom, Bremer and Lindbergh 
cases, that considerable difficulty has been encountered 
in locating the material sought. . It is believed considerable 
time could have beep- saved had rb not been for the fact 
abstract slips more than three years’ old had been destroyed. 

Accordingly, inas\uch as in major cases it is 
frequently necessary to go back and obtain data for the 
Director or you, it would appear nothing should be destroyed 
which would be of assistance in quickly finding material in 
those cases. For that reason, it is suggested no abstrac-fc 
slips in ma j or'"''SSesbe~deslr^^ time. 




For the purpose of classifying major cases, it would 
appear to the vn?iter logical to include all cases in which 
the. file has reached the size of five sections or more. 




if-. 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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Respec tfully , 

HIxK 
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D. E. Balch 
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CA^r-niw' 


March 1'939 ■ 


IMMSPOM I’O R m, FOLSOM 


; ; - V, ?. There- are.- St pra^ent pa file ltt-t|i'e 0?ime Hecordg ; . .. 

Seoiipa^- 3x5 cards coatsinihg laformstidh edne'eraing Bpreaii , ‘ - 

statistics ^^dr -the last hatf pf the fisc'^.-jrear l93Sj:, samples ‘ 'r ’ 
of .%hlGh' are •attached* - -lii' view of - the fact ’that this' Infor- 
aatlon has heea recorded, on .tabhlsting. pards* It 'is. requested ■ 
that Bureau authority he to dlspoSe. of /the',3x5 cards-, 

and- the tab-ulatlng -cards he retained'^for-repord purposes* * 
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3I»ifieral IBurKaw of Jlnueattgattmt 

llmteJi §tat»s iBepartment of Uttsttcc 
3®ta04w0tnn, QI. 

November 26, 1941 


IffiJMOEANDUM FOR M. PATTERSON 


Mr* E* A. Tatnm 


Mr. HiChol® 
Mr. Tracy 


Mr. Koiioman 
Mr. Quinn Tamm 



Reference is made to your memorandum to 
Mr, Nichols under date of November 7, 1941j listing 
certain items and requesting authority to destroy 
them. 

Please be advised that all those items 
listed have been completely destroyed tvith the follow- 
ing exceptions. Item 3 has been retained intact. Items 
Ij 31 j 32 j and 40, have been destroyed with the ex- 
ception of the material for 1941, which has been retained. 


Respectful 


. Willett 
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No-vember 7, 1941 . 


Mr. E. A. Tsmm 


MEMORANDUM FOR MR. NICHO^ 



-fe 




Mr* Quinn Tamm 


Mr, Kollomnn 


It is requested that aiithority be' granted to destroy the Mr. Ncaso 

material listed below /as it is believed it has no value and is^only mus oeahm 
occupying 'valuable space. This juaterial has been’^enti. to the Files ^iss candy 
Division over a period of - years by various Units and Sections of *the' ^ 
Bureau for storage purposes, 

NUI®ER OF 
FIEE 6ASE 

item description praters 

1. Supply requisitions from various Divisions at' the , m \ 

Seat of Government to the Equipment Section, 1933 to ^ ^ 

!&rch 31, 1941. y " 9 _ 


2, Weekly reports of work performed in the Mechanical 

Section relative to printing, 1937 to 1940. 2 2: Q -- 

tu ^ 

3. Memoranda relative to the “F.B.I. Eaw Enforcement w- O 

Bulletin'* and mailing list, 1937. - (Copies of these^A/^ ^ 
memoranda filed in Bureau files.) • . ' U O ^ 

4* Records of shipments received in the Supply Division, ' ^ ^ 
1937 ~ 1939. . 1 S => ^ 

CD* 

5. Filled requisitions for the Research Di'vision, 1938 to , i / uu 

m 1941. i'iX ^ uj uj 

^ I OCTi I ****'* "" 

6. Disposition sheets relative to criminals received ^^4 < ^ 

from Special Agents in Charge, 1932, ' l'| 

7. publicity bulletins relative to the Bureau's work 

and organization marked "Not for Release", 1932. ' | 

\ 

8. Original memoranda to the Identification Di'vision 
relative to wanted men, 1927 - 1932 ^ fffiCORDEB 

9. Reports issued by the National Bureau of Criminal ^ 

Identification, I914, ' lfe'0^©LE'' ' 1 

1 y \S]e 1 "• 

“ -f . ‘^1 - !s ^ov 27 

^ ^ I ■ il U.8.0EPAHTM^-;» 


1 / 

gSi- ■! 


5 iiSiii 








MemorandTim. for Mr. Nichols 


November 7, 1941 


n/ 10, Copies of Division Bulletins, 19^4~to May 31, 1941. 

11. 'l&iling list of supplies sent to contributors, 1935 
/ and. names added to the mailing list of -Meehahical / 

Section, 1935 to June 30; 1940, (Copies of this tA^A 
material are filed in Bureau files .T ’ ' ^ ^ /I 

*--i ■"* - II I r 

/ 12, Photographic requests relative to fugitives, 1934 n 

^ 1937. ' 


1 / 13. Copies of miscellaneous memoranda, to the Seat of 

Government and copies of letters to the Field relatii® 
to the Mechanical Section, 1932 -.1934. 


</ 14. Requests for supplies from the Mechanical Section to>.*iV 
the Chief C3erkis Of flee. 1011 - IQl'? ‘ ' ^ ' 


the Chief Clerk’s Office, 1933 - 1935. ^ ' 

A 15 . Instruction memoranda for the Identification Divi- 
Sion, 1933, ‘ . 

16. Purchase Orders, 1934. 


5 folders " 


1 folder 


1 folder 


^ 17. Notices to the Chief Clerk's Office of supplies 

received, 1935. 1 folder 

lA 18, Record of trips of 'the motorcycle messenger, 1935. # j? 1 folder 

i/ 19. Attendance record of the Mechanical Section, 1934 

1936. ' 2 folders 

20, Bureau form letters for Mr. Renneberger, 1934 to date ^4:^ 

21, lultigraph and photostat requisitions, 1931 - 1932, 1 

^ 22, Original memoranda to Mr. Renneberger, 1934 ~ 1935.5: 2 folders 


i/ 23, Mst of contributors of fingerprints iwho received 

form letters, 1932. f; Vv 


1 folder 


jy 24. Record of supplies mailed to law enforcement officials, 

1931 - 1932. !i' 2 folders 


25. Printing requisitions for the Mechanical Section, 
1933. ; 

(/ 26. Printing requisitions from the Field, 1933. 


4 folders 


1 folder 


Memorandijiii for Er, Nichols 


NoT/ember 7j 1941 


/ 2^1 , Supply requisitions from the Mechanical Section^ 

^ 1932 - 1937. . ()1\ I 

' 28# Foots ad^asing the Chief Clerk's Office of the 
^ receipt of supplies for various Tfiilts and Divisions,^// 

1933 - 1935. ' ■■ ;■ ^4 i 

^^29. Record of miscellaneous material mailed from the « 
Supply Division to Field Offices and others, 1933 •t|\ 
1939. ■; " 1 

j 30. Original memoranda for the Mechanical Section, 1935 
^ to l&rch 1941 . (Copies of these memoranda are in 

Bureau files*) , ' 1 

i 

31 . Record of supplies mailed to law enforcement officials 

by Mr. Harbo, 1935 to August I 94 I. 1 ' 

y/ 32 , Record of supplies sent to fingerprint contributors ..|l 

by the Identification Division, 1939 to August 1941. *1x4 

/'33. Transcripts of criminal records received in the Files 
Division from the Identification Division, 1933 to 

1939 . ^'8 

(/ 34 . Unposted dispositions showing discharges and expirations 
of sentences from state penitentiaries, 1938, 4 


4 folders 


/'35« Printing requisitions from the Identification Divi- 

Sion, 1932 . i^3. folders 

/’36, Requisitions for supplies from the Identification 

Division, 1932, • t *■ 1 folder 


1 / 37. Invoices of material received in the Identification.-^ 
Division, 1932- 


1 folder 


i/38. Cancelled requisitions and list of suiplus property, 

1932 . ' . 1 folder 


1 / 39 . Sample sheets of printed forms prepared in the 

Mechanical Section, 1931. 1 

40 , Requisitions from various Divisions and Units to the 
/ mechanical Section for photostating, photographing, 

and printing, 1934 to date.i 1 ’28 r 


^ '28 




V. 



4 


4 


Memorandum for litr. Nichols 


November 7j 1941 


The above-listed material presenllv occiroies approximately 
75 file case draviers. 



There are attached hereto, san?)les of the various items 
listed above shomng the type- of material -which it is desired to 
destroy. These samples are numbered to correspond -with the Item 
Number above, , , 

Respectfully, 

Patterson. 
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JUieJiEral SSttr^au nf JnuEsitgatinn 
States B^partmewt xti Justice 
aaSaBljIngton, B. 

MEMORANDUM FOE THE DIRECTOR 


The Executive Conferencej those present being Messrs. 
Tolsouj Glavin, Q. Tamm, Tracy, Nichols, Carson, Acers, Coffey, ! 
Hendon, Dadd and Since, considered the question as to how long 
ni,gbttel-ogs should be maintained by Field Offices before being 
destroyed. 


Mr. Tolson„ 


A . Tanam 


^^Tapan 


Mr / (Soyihy — 

Mr./lWchols ^ 

Mr .v^Rosen 

Mr. Tracy 

Mr. Carson 

Mr, Harbo 

Mr. Hendon 

Mr. McGuire 

Mr. Mumford 

Mr. Piper 

Mr, Quinn Tamm_ 

Tele. Room 

Mr. Nease i 

jiMiss Beabm ^ 


jMiJss Gandy 


RECOMMENDATION i 

The Conference recommended that the night logs be destroyed 
after a period of one year* If approved, the Bureau regulations will 
be amended. 

Respectfully, 

For the Conference, 




Mr, Glavin 


Clyde Tolson, 
Chaiimian 


Glavin, 

/fe^etary 


Ai L IMFORWlATiON 


FQMICTORY 


57 MAY - 043 
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JOHN EDGAR HOOVER 
DIRECTOR 
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iHfi&Bral iiwreaw of SnuBatigaftigif " 
^nifBlii §iatBS 53BpartmBttt nf HusttCB 
Jaiaslrmgtoit, 3H. C. 

April 29, 1943 


MEMORANDUM FOB MR. KICHOLl 


RE;yjri 3ESTRUCTI0N 0p\ 
FEELT) DIVISIONS 


JHT LOGS — 


Mr. ToIsoq 

Mr. 1. A. Tamia, 

Mr. Glegg 

Mr. Golfey 

Mr. Glavin 

Mr. Ladd 

Mr. Niebols 

Mr. Roaen 

Mr. Traey 

Mr. Garsom, 

Mr. Harbo 

Mr. Hendon 

Mr. McGuire 

Mr. Mumford 

Mr. Piper 

Mr. Quinn Tamm, 

Tele. ■Room 

Mr. Nease 


In a letter to the Bxireau dated March 3, 1943, Mia 

SAC Brown of Birmingham recommended that several old 

administrative files presently in dead storage be destroyed® 

In one paragraph of his letter he mentioned a great number 
of old night logs he found and pointed out that it was his 
recollection that • instructions had been given by the Bureau 
in the past authorizing the Field to destroy these night, logs 
after a certain period of time, but that he had thoroughly 
checked the Biimingham files and the manuals but could find 
no such instructions* He recommended that the Btireau might 
v/ish to authorize the destruction of night logs after a certain 
period of time# 

This is being brought to your attention for whatever 
action the Bureau might wish to take. 

Respectfully, 


Beabm. 

Gandy. 


r 


0, H* Patter/Son, 
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ELECTOR 
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nnftclii §taiea i9epartm»«t of ^usticR 
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April 16, 1943 
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MEMORANDUM FOR 
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The Executive Conference -consiiieredx|‘]ig^|^ons submitted 

^ «*»4" T <^,1.. T T r\ a/-v j4/^jp,.*14v<,#h< 4-1,% 4« V» /«» \^>»n nfl.4* #% -S T m ^r^v» •!• r* 


Mr. Glaviii^ 

Mr. Ladd 

Mr. Nichols 

Mr. Eoseii 2 

Mr. Tracy 

Mr, Carson , 

Mr. Coffey 

Mr. Harbo 

Mr. Hendon 

Mr. Kr-amer 

. McGui re 

Mr. Piper 

Mr. Quinn Tamm 

Tele. Room 

Mr. Nease 

Miss Beahm_ 

Miss Gandy . 


by employees at tbe Louisville Office lealing' vdtli th ej^burtallment of 

1. Typist William B. Broderick i recommended that agents' ^ 

] ^ administrative files be destroyed after one year follow5j^d'6parture 1 — 

„ of the 'Special Agent 6n transfer. ’ - Jj 

^'^^^^^.RilCOMENDATIOH: The Executive Conference recently approved the regulation which 

j^epmits the filing of administrative file papers loosely in a file folder for 
thirty days, the sta.pling of -these items in monthly groups, and the destruction 
of any monthly group as soon as it becomes twelve months old. 

, 2. Mr. Broderick also suggested that the Bureau authorize the practice 

\ of permitting field offices to destroy incoming telegrams reflecting the travel 

of Special Agents id. thin the field division as ^soon as the agent's whereabouts is 
NSi properly recorded, 

EECOMMEKDATIOH : The Conference has recently approved another suggestion along 

this line, and the present regulation permits the destruction of these telegrams 
as soon as the monthly expense vouchers pertinent to the travel have been submitted. 


3. Chief Clerk William L. Hornba.ck recommended that the Burea.u authorize 
the field to destroy monthly administrative reports iirhich are more than tvro years old 




EECOMENDATION: The Executive Conference 

destroyed after ‘twelve months. 


recommended that these reports be 
-BEOOIiBB® t y ^ 

I that tne Bureau fi.es trdvl the foil 


4. Mr. Hornback also recommended that the Bureau fie strqy the following 
types of reports and communications after a reasonab^ 


Bulletins, office memoranda, visiting agent corresp®iSdh?f&,‘^‘Mtoi^^le administrative 

^(wicTORY KSOOMMEOTATION i a. It v;as recommended by Messrs. 

Rosen, Piper, and Nichols thht the Bureau Bulletin filey^e maintwied 
intact and that no authority be given for destruction. It was fel\\by ‘ 

"iihese members that there is at times a need for reference to the Bureau 
Bulletin file. 








Bulletin file. 





Messrs. Tracy, Hendon, G-lavin, and Hince' recommended that any portion 
of the general 'bulletin file 'be destroyed one year after the date of the bulletin. 
It was pointed out by these members that copies of all Bureau Bulletins are 
indexed and filed in the appropriate 00 vjhich pertains to the subject matter and 
that, therefore, the Bureau Bulletin file constituted duplication which is useful 
for a limited period of time, but that Bulletins older than a year are rarely, 
if ever, referred to in the general bulletin file. 

b. Office memorauda. The Executive Conference unanimously recommended 
Ijbhat office memoranda be destroyed when they become one year old. 

•V 

c. Visiting Agents' file. The Executive Conference unanimously recom- 
ended that correspondence in the visiting agents' file be destroyed when it 
ecomes one. yea,r old. 

I 

\ d. Administrative files relenting to Bureau automobiles. The Executive 
Conference unanimously recommended that they be destroyed one year after the 
toraobile has been sold or othervjise disposed of. 




5. Chief Clerk Ifilliam 1, Hornb3.cfc suggested that the Bureau abolish the 
reguireraent that the field submit Personnel Status Reports on September 1st of 
each year, inasmuch a.s it is-incumbent upon each employee to keep the Bureau 
advised as to his status. 

EECOMliSIDATIOE: The Executive Conference believed that it would be desirable 

to continue the reguirement. It was pointed out that our eaperience in the past 
has indicated that employees will not voluntarily submit the reguired information. 
This has been verified by .the amount of ne\».i' information \<;hich has been found on 
Personnel Status Reports when submitted as reguired. 


6. Mr. Hornback also suggested that the Bureau a.holish the reguirement 
that the Special Agent in Charge of a field office inform the Bureau of the 
arrival a,nd departure of agents on subpoena. 

EEOOMIffilDATIOK; The Conference was of the belief that it would be desirable to 
maintain the present regulation reguiring that the Bureau be notified v;hen an 
agent arrives and departs on subpoena, on the grounds that it is necessary for 
us to maintain proper control over the movement of personnel and that if there 
vrere not this administrative reguirement, agent personnel would be more likely 
to vjaste travel time. 


7. Special Agent in Charge Moss suggested that the Bureau abolish the 
reguirement that stenograi>hic employees pla.ce their autographic initials on 
the first page of a, field copy of an investigative. report,. 

BEC0imm)ATI0H: The Conference believed that the present regulation should be 

maintained , that it has proved useful when a stenographer ha.s been called upon 
to testify in vievr of the fact that she ca-n verify the transcription of the 
report on her own recognition of her autographic initials. 


IIEMO JOR IHB DIRiJ 


- 3 - 


I 



8. Mr. Moss also sioggested that the Bureau abolish the require- 
ment that the field report to the Bureau the firearms training given to 
each Special Agent in the firing of the revolver. 

ESOOK'iBHDATIOlT; The Conference recommended tha.t the present rule he main- 
tained and that the field he required to report firearms training; otherv;ise, 
it vjould he irapossihle for the Bureau at the Seat of Government to knov/ 
vrhether proper firearms training was being given. 


9. Mr. Moss suggested that the Bureau abolish the reqTiirement that 
the Special Agent in Charge inform the Bureau by teletype vjith reference to 
his travel v/ithin his o\m. division. 

EBCOMI'fflNDA'BIOiif: The Conference v;as unanimously opposed to the suggestion on 

the grounds that it' is highly desirable to be informed when a Special Agent 
in Charge leaves his headquarters city and 'that the Bureau be acquainted 
vfith the identity of the person acting in. his absence.' 


10. Mr. Hornback suggested tha.t the Bureau abolish the requirement 
that eech field office maintain annual leave records, 

EBCOMMEiSDATIOH; The Conference pointed out that it is the function of the 
•^Special Agent in Charge to approve annual leave unde'r the present regulations 
and that it would be impossible for him to intelligently handle the approval 
o'f leave xmless he has a record of leave previously taken. 

Those present were Messrs. Ladd, Mumford, Coffey, Rosen, Piper, 
lichols, Tmcy, Hendon, Glavin, and Hince, 



Respectfully, 

Por the Conference 

/ 

Clyde Tolson 
Ohai rraan . 
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Mr. 

Mr. 

Mr. 

Mr. 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

Miss Beahm 

Miss Gandy 
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Reference is made to the attached letter from the Philadelphia 
Field Division enclosing a suggestion of Special Agent Murray 3. Shea. The 
adoption of Special Agent Shea's suggestion would mean that; 


1. ^ross referencc/andex cards would be destroyed after the infor- 
mation to whiqh they referred’was incorporated into the main file. This is 
believed to be a dangerous practice inasmuch as summary memoranda are prepared, 
in many cases, to obtain a Articular type of information. For example, a 
large percentage of summary memoranda being prepared at this time refer only 
to subversive information and do not completely incorporate all information 
available in the see reference. If, at a later date, the summary memorandum 
was referred to for background and nonsubversive information it would not be 
available unless, of course, each cross reference file number was referred to 
in the memorandum and was checked for the background or nonsubversive infor- 
mation. 






‘ 2. This plan would save space in the indices, however, it is felt 
that this would be offset by the amount of time necessary to properly review 
summary memoranda. This review would be necessary in order to determine that 
all information referred to by the index card which could possibly be of 
benefit in the future was incorporated therein. It would be further offset 
by the fact that index cards would have to_^ drawn and destroyed each tm 
a s\immaiy memorandum was written,,..^ 

3 . This plan would be dangerous ina^uclOci it gsbuld eliDD&ats 
possibility of locating misfiled cards through croi^s reference^ If all . 
information was incorporated into a main file, it wc^d bS^piSsira;eisto locate 
this maffi file if the main index card were misfilecl. Under the present cirsxim- 
stances if the main card should become misfiled allLcross reference index-cards 
ai^^till available and make the information to which they refer available to 
th^ reviewing Agent. The reviewing Agent can often--determine that there '^e 
^^itional references in the indices inasmuch as the information* furnished 
frequently refers to other files. 





4. 


This plan would not prevent a duplication of effort on the part of,, 

‘i 






k 


¥ 


" MBiOR&WDUll FOR m, NICHOLS 
Page Trro 
August 7, 1943 


Agents reTieT/ing files. It is to be noted that summary memoranda are presently 
being indexed under name of the subject and are indicated as being summary 
memoranda on each search slip. This procedure immediately places the revie-wing 
Agent on notice that there is a summary memorandum and also gives him the date 
upon T/hich it vras voutten. Cross reference index cards are dated. If the 
revieTdng Agent feels that he need not revierf files prior to the time this 
summary memorandum was ivritten, he can request only the files after that date. 
These files -vTill be necessary in any event if the revievdng Agent is to receive 
complete information. 

RECOMffiNDA.TION: It is suggested that no action be taken on Special 

Agent Shea's suggestion, because the recently adopted system of indexing summary 
memoranda eliminates all duplication of effort and in addition makes it possible 
to review these files if additional information of a different nature is desired. 

Respectfully, 





Patterson. 
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SlEJicral Mut&tiu nf 31ttu^sttgatlan 
IHtttteii States ScpartAtEnt of 3watico 

500 Widener Building 
Philadelphia, Pennsylvania 
•July 17, 1943 
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DIRECTOR, FBI 


'Dear Sir: 




Reference is made "bo ■fche^. Director* s 
meaorandum dated - July 5, I943, , inviting 
employees to submit suggestions for the 
improvement of the Bureau’s service. 

Attached hereto mthout comment is 
a suggestion submitted by Special Agent, 
^®RRAY J^^HEA of this office. 

Very truly yours. 




Q. F. SEARS, 

Special Agent in Charge 


MJS:ted 

eno. 








pHILADEp>HIA, PMNSYLVMIA 
JULY 17, 1943 


SPECIAL AGENT MURRAY J. SHEA 



^ The suggestion is made that after the indices have 

been searched and information from cross references has 
been incorporated into the paster file, either by memo- 
randum or report, that th&j(cvoss referenc^si^dex cards 
be destroyed. 

It is believed that this procedure 'woiild be particularly 
helpful in the case of active individuals, such as ”key figures” 
of the Communist Party, on ■whom there msy be a great many cross 
references. 

Under this system the index card -woxild contain only the 
number of the master file and those cross references ■which have 
not been revie-wed and incorporated into the master file. 

This system should greatly simpliiy the index system and 
prevent a duplication of effort on the part of agents re'vie^wing 
the files. 
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iigral Wnmnn of Inugsl ■ 
UnitgJi states department nf |(natfre 
ffltasiimstnn, d. 

August 5j 1%3 


MEMOHANDUM FOB THE DIRECT CH 


The Executive Conference considered the suggestion o:^I| 

SAC Fletcher that the provision requiring the destruction of 
employees’ administrative files after one year be amended to 
permit the retention of the property receipts. \ 

jThe Conference agreed that property receipts should be 
maintained or that new receipts should be obtained at the time of 
the annual inventory. This is a common sense rule and was unanimously 
approved by the Conference, those present being Messrs. Tolson, Glavin, 
Rosen, Tracy, Coffey, Mumford, Acers, Clegg, and Hince. 

If approved, the appropriate manual change will be made. 

Respectfully, 

For the Conference 


MrATolsoE 

jMr . I E . A . Tamm 

feZoiegg 

'mr>spoftey 

Mr. G^vin 

Mr . Ladd 

Mr. Nichols 

Mr. Rosen 

Mr.-' Tracy 

Mr. Acers 

Mr. Carson 

Mr. Harbo 

Mr . Hendon 

Mr. Mumford 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease ^ 

j^iss Beabm 
iMss Gand^f . 
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MEMORANDUM FOR THE DIRECTOR 


Mr. ToTso'ii[!^__ 

Mr, (goitey 

Mr. Glavin 

Mr. Ladd 

Mr. Nichols 

Mr. Eosen 

^racy 

Mr. ^rson 


V^/J 


Members present;, _ Messrs; Coffey', Ladd, Rosen, Hendon, 
Carson, Q. Tamm, Mumford, Acers, and Hince. 


1. Bnployee suggests; -That old ffile.s in the field offices be 
destroyed. He suggests no particular type' of file, but points out ( 
that master files are available at ?fashington and he points out that 
metal Acco fasteners might be reclaimed. ’ [ 


Mr. .Harbo 

Mr..,fHendon 

ord 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele.. Room 

Mr. Nease 

Miss Beahm 

K iss Gandy 




RECOMf.JENDATION; JJnfavorable - The Conference unanimously recommendell unfavorS^^ ^ 
on the grounds that before any field office file is destroyed there should be^ j 
separate determination in each instance as to the lack of - importance and usefUji^s J 
of the file. • ' ^ f ^ 

2. Employee suggests; That the Bureau periodically furnish Agents ,mth a lid't)^ 
of obsolete bulletins . ‘ c. 

, vf J V 

V ' c ' 

RECC?i!MENDATION ; Favorable - The Conference unanimously recommended favorably ^ V.'- 
and if approved, such a list v/ill be prepared by the Training Division. 


3. Employee suggests; 
the Manuals. 


That the territorial allocation list be included in 

1 ■ \ 


RECOMMENDATION: Unfavorable - It was pointed out by the Conference that the'Aui: 
territorial, allocation list is bulky, is now issued in bulletin form, and as V* 
such can be inserted in' the Manual binders. It is not properly. a subject’ of o 
study, but is a reference work and properly is issued In bulletin .form. ^ 

f . .. IjJ 

4. Employee suggests; That current statistics be added to ithe- jilanual’ ‘of Ruleg 
and Regulations. ■ ' 

RECOM!.ffiNDATION: Unfavorable - The Conference ^inted out that these statistic^ 
are furnished to the field periodically andp^a©!^^ change too frequently to ^ 
be included in the Manuals . ^ h-- ^ 


5. Employee suggests; That the Bureau code and shortk£c«m eapressii: 
criminal records be listed in the Manual of Rules ^d ifegulatlons.- 

FC^ICTORY RkDOIMENBiTION; Unfavorable - It vras pointed o it Qha^^^i^^ 

• is all information contained — %M\ 

® 5 i! cc - Mr. GiaviHEREIN IS UNCLASSIFIED I— -W' 
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is available in each- field office in the FBI Law Enforcement Bulletin and 
that it is a reference work, not properly a subject for study, and should not 
be included in the Manuals; 


Bnployee advised by letter. 



Respectfully, 

For the Conference 



^lyde Tolson 
lairman 


flavin 

ary 
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September 3> 1943 
MEMORANDUM FOR THE DIRECTOR 



SOD 


ey_ 


Ladd 



Carson 

Harbo 

Hendon 

Mumf ord_ 
Starke 



- mr. DcarKie 

A conference waaiield.on August- 21 and -22, 1943, at Chicago,Mr. Quinn Tamm 
attended by Messrs. Brantley, Drayton, Scheldt, Glavin, and Clegg m„,„ 
and Chief Clerks Swaim and Dunkel. I i 

The' Executive Conference considered the following suggestioim!^^ Beahm 

submitted by the Chicago Conference and the members of the Executive Gandy 

Conference u n a n i m ously approved the recommendations listed below. 

(The page numbers adjacent to each item refer to the detailed discussion and 
analysis and statement of the suggestion in the original memorandum, tdiich is 
attached.) 

Those present at the Executive Conference were Messrs . Tracy, Quinn 
Tamm, Carson, Nichols, Acers, Hendon, Ladd, Mumford, Rosen, Coffey, Glavin, 

Hince, and Clegg. ^ Y 

UNANIMOUS RECOMMENDATIONS OF THE W^UTIVE CDNFMENCE 

1. Discontinuing listing by Name Delinquent Cases in Adm j nistrative Repor ts 

At the present, it is required that once each quarter there be listed 
the delinquent cases in each field office in the monthly administrative report. 

It was the unanimous recommendation that these listings be discontinued. (See Page 2)1 


(y4^ 


No 


Reports in Selective Service Cases Opened but not Investigated - 





It was unanimously recommended that when a field office opened a case 
^d it was closed without investigation, usually because the United States Attorney 
subsequently advised that the subject had complied and there would be no prosecution, 
instead of submitting reports there would be submitted a log shovring on,one. page_or„ 
consecutively (1) the name of the subject, (2) the date the case was opened, (3) 
the date the case was closed, (4) nature of the delinquency, (5) how the delinquency 
was cleared, and (6) a brief description of the sxxbject. This tabulation would be 
submitted monthly, the names wotild be indexed and filed in, one file,' but; it would 
be ixnnecessary to prepare investigative reports . This tabulation, suggested by 
the San Francisco Office, was acceptable to all. (See Pages 69 to, 7Ti 

(V 

.3^^rt^J?ead End” Fugitive Selective Service Cases ' 
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There are frequently transients, such as frtdt pickers, who come into 
territory and register. Subsequently, a Selective Service delinquency develops 
*and when an current leads have been investigated, all stop notices and wanted 
notices have been filed, and there are no outstanding leads, the following action 
should be taken: 

(1) The case should be made inactive, even though it is a ftigitive ■ case, 
for a reasonable period of time or in the case of itinerant fruit pickers, until 
the next season opens. 

(2) A tickler should be set up in advance (6 months would be satisfactory, 

if necessary). ■ 

(3) Field offices should be 'advised that it is necessary to investigate 
Selective Service "itinerant” cases quickly while the itinerant is still in the 
district where the. complaint originated. 

(4) Advice that the Stfete Selective Seirvice Board might be persuaded 
to make up its own lists of delinquents and circularize the fruit harvesters and 
circularize the fruit growers' journals. Such action would be taken by a Selective 
Service Board only if it will agree to do so. 

(5) In cases where the Selective Service violator is incarcerated awaiting 
induction into military service, this case, too, should be carried, as inactive until 
the induction process has been cleared. 

Thus, there will be eliminated the necessity of submitting status reports 
or of giving active administrative attention to cases that do not deserve such 
attention at frequent intervals. (See Pages S4 and 85) 

Consolidating Police Reports with Subsequent Agents' Reports 

Wlien a report is received from a police department and there are undeveloped 
toads for handling by an Agent, the police report should be placed in the file and 
whon the Agent has ' completed his investigation, he will consolidate both the infor- 
mation obtained by the police and his own information into a single report. 

(See Pag© 95) 

• ( 

Copies of Reports to Field Offices when "Asterisk Leads" are Submitted 

••Asterisk" leads are those which are brought forward in the form of an 
■inventory of outstanding leads, and idienever one of these leads is received, it , 
was felt that but one copy of the report should go to the office where the only 
notation of interest to t the receiving office is a restatement of a lead already 
in its filSj^Vlhe suggeat^^ but one copy of such reports be submitted to 

;;the il^ioid jOf j^^^ to whicii‘,an "asterisk" lead is submitted Tiras approved. (See Page 98) 

^^{^UQbtaiikng Automobile and Drivers' Licenses Records Directly from Another -Division 

^Attpres^ht, ;it iS,-peiT^ that field offxces seek information concernxng 

detainers by direct coimiunications from one 
^jSl^lqf^^e^o ^po^ in another di^sion. It was believed that there 
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should be added the permissibility of obtaining routine information from automobile 
bureaus concerning car registrations, drivers* licenses, and similar data. (See Page 99) 

^ ^ 7 , Improvement of General .Intelligence Report s 

• ' The Chicago Conference felt that the Bureau should prepare & bulletin 
«%,^all field offices instructing that inqprovement be showi in the preparation of 
jUdntelligence raportsj this means the regular investigative reports on security 
Jgf xoatters and general intelligence problems. The bulletin should insist on the 
' elimination of uxmecossary data, on a bettor organization of the reports, and 
upon the. reports being succinct, -with the resulting saving in dictating, tyjkng, 
and reading, (See Page 100) 

Seporting Negative Information to Bureau by Letter when Con 5 >lainant is 
Interviewed at Bureau Request 

frequently the Bureau forwards to a field office information justifying 
-an intenview vdth a complainant or instructs that a complainant be Interviewed. 

KShen information re.ceiyed is negative, instead of preparing a report, it was believed 
that, the information shovOLd be submitted to the Bureau by letter which would serve 
the. purpose of closing the field office file administratively and notifying the 
Bureau as to. the results in order to avoid unnecessary follow-ups on ticklers on a 
subsequent date, (See Page Ica) 


^/l 


9,. Additional Cases TKhich May be Closed in Field Offices Administratively 


SI 


fhe. present rules permit the field offices to ad»aihistrativoly close cases 
y X; under* certain oiroumstanoes by meiDorandum when the information is negative and there 
^ is- no jULStifioation f or* submitting a report. The suggestion was approved that this 
' ^ be permitted also in. oases involving Sstortion, Grimes on the High Seas, Migratory 
Bird Act;> and Kidnapping, The provisions for closing other cases administratively 
are, in Section llA of the Mannal, '(Sea Page 102) 


Recording police. Beada in Monthly Administrative Reports 

lh.e Conferencei uoanimiQUsly disapproved the sviggestion that there be 
omitted f romi tha monthly administrative report the list of investigative leads 
assigned tp; police. Since this inforsastion is valuable in appraising the police 
j twoi^ perf crmed and assigned in each division, the Conference felt that this should 
^ |be continued ae at present, (See Page 105) 

Breakdxatn of Selective.,Sea:rcice Cases in Monthly Administrative Report 

•k' 

At present,,, the monthly administrative report requires information as to 
'the cases opened "here”^ and the cases with “other offices" as office of origin in 
Qxrdec^ that there can be. conrouted the total nusiser of Selective Service Cases pending 
in the; fields These: figares: are not now recorded for any other type of investigation, 
but it was* believed that, this praetics. should continue because Selective Sea^vice 
CaseSj^ in TmmBt'ieyt.li qusatii^,. comprise about one-third of the total pending cases 
in the Bureau. (.See Pag.e 1C6>} 
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12. Disccsi&inaiijg tssisc^sssrj (km^EfLcszlaas to Pield, Offices 

(a) Ibea a report is sent to a field office “for iaformatioa only" 
-^and such a report serres no Taicable pcrpose to tiis office receiving it, then 
^i^'it shonld be returned py rg^ir^ slip -«asn there is no justification for the 
report having heetL fomarded. 

I , (b} It Tias recoEESsnded that the field be advi?ed that crirdnal records 
f Voif^Mvious subjects handled are fontarded to the. field offices only tdien the 
fingerprint card requests that this hs done. Ihas, a 


K^jj^^lfingerprint card requests that this be dme. Ihas, a coffiminication should be 
seat to field offices inforsing thaa that they should confer irith the United 
States Marshal, advising that th^ slwuld not ataa^ the fingerprint card so that 
a copy Hill be sent to the Bureau field office unless it vras in connection with 
r a criminal arrest in a matter under the Bureau's jurisdiction. 

(c) The Conference iras unanimously opposed to elicdnatlng a letter of 
transmittal used by one field office in sending a personnel file to another office. 
0^ I (See pages 107 to 110) 

Difgpfttinuance of Weekly Reports on Applicants 

The suggestion that the Hcelsly report submitted by each field office 
^ / 1 reflecting the number of applicant interviews pending and the nuT4ber of olojpioftl 
o [/ 1 and Special Agent applicant investigations pending bo abolished* (See Page 111) 






ation of Plant Informant FoUorr-l^ letter to Bureau 


i^V 


^*^t was suggested that the presently required letter to be fiUbMtted by 
[field offices to the Bureau Trtienever a plant informant ie developed b§ eUMliated* 
|(See Page 112) 

violations Letter to Bureau 


siting ^ntU3i 

recommended that there be eliminated the ffleiithly letter frem th® 

I field to the Bureau, shovfing the number of ittveetigatlens denoerning travel 
^ ' ) violations by aliens. (See Page 115) 

16. A^Dupl iqat g-<!opies of Intra-Buroau Correspondence 

AtlS^lte^Ejoscutivo Conference unanimously disapproved the suggeetion that all 
interoffice anri intra-Bureau correspondence be eub^tted in duplicate in all instanoeii 

'0 (Raa Pa/Tfl IIO'J 


U 


(See Page 119) 

1,7. .Plaptr Informants Files 

bue to obvious confusion in some field offioesi it was believed that a 
■■■,, .At.in should be sent to all field offices poiiitiHg out that plant informants 
index cards be prepared as a routine matter oflly for the alphabetically arranged 
file on informants, subdivided by stateS| cities^ plantsi £^ld names | and for ths^** 
general index file. This is the present requirement# (See Page 120) 

aployee Administrative Files . j , , 

5 *^ It was recomnended that administrative files on jindividuai «nipiby<^os.^^^^, 
maintained alphabetically in the cabinets and that file numbers 




''■tMU 
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;^^^i^,.them,; which serve no useful purpose, be eliminated. ^.See Page 121) 

^s|5aainination of SAC Approval for Removing Serials from Files • 

It was recommended that the present rtile idiich requires that the SAC 
give his personal approval before the final copy of a serial may be removed and , 
charged out of a, field office file be eliminated. (See Page 125) 

icing Examination Grades in Personnel Files 

It was suggested that the only grades to be placed in personnel files 
?e those which reflect unsatisfactory or failing grades, otherwise it would be 
obvious that the employee made passing grades on the regular field tests given 
by the SACs, (See Page 126) . 

Lnistrative Files ■ ‘ 

It was recommended that all old general administrative files, including 
voucher files and the like, be destroyed after three years in the field offices. 
(See Pag5<127) 

Lnistrative Files on Individual Itoployees 

It was recommended that all pending and closed administrative files on 
individual. employees be filed alphabetically and a monthly tickler for the 
destruction of material over one year old, as is now done, be utilized as a 
remindej^pr the monthly destruct ion of obsolete mat erial. (See i^ge 12S) 

Preparing Two Copies of Matei^ial for the Field Office File 

Unfavorable recommendation was made to a suggestion that it be left to 
le discretion of clerks to determine whether only the original or the original 
.and copies of communications should be^ prepared in the field office for the field I 
office file. This was opposed because the clerks do not have the ability to make| 
such determinations and retyping would often be necessary. (See Page 134) 

* jf \ 

2h* Taking Complaints for One Week Only in Field Offices 

It was unanimously recommended that, the present practice be continued 
^f permitting a Special Agent to ’’take Complaints” in a field office for a period | 
not in excess of one week and that such Agent must have been in the service for 
six months or more before he is permitted to be given such an assignment. 

(See Pages 135 and 136) 

25. Letter Iiwtead of Teletype Advising as to the Prospective Departure of 
Agent on Transfer 

It is presently required that a teletype be sent within 24 hours 
Advising when an Agent will leave on transfer. Since they do not usually leave 
for from two to three weeks, it was felt that this should be handled by a form 
letter instead of by teletype. The form letter, however, should be transmitted 
within 24 hours. A copy to the field office to vrtiich the Agent has been trans- 
ferred must be forwarded. (See Page 1371 






26. Copies of Letters to Field Offices Concerning Arrivals and Departures of Agents 

instance noted in #25, above, it was felt that there should 
foe e limi nated the sending of copies to field offices concerning the arrivals and 
departures of Agents in the field when a. field office comiaunicates such arrivals 
and departures from the Bureau, This would eliminate on^ the exchange of the 
copies between field offices and would not eliminate the original notification 
going to the Bureau. (See Page I3B) 

27. Transmitting Communications to Other Agencies for Investigation 

was suggested that the liniform practice be adopted so that when a 
office is in z^ceipt of a communication fi*om an individual complaining of 
W a violation not under the Bureau's jurisdiction, a letter of acknowledgment would 
‘ be prepared advis^ that the information was being furnished to the appropriate 
agency haying jurisdiction and a copy of this letter of acknowledgment, together 
J / with the incoming communicatioi^would be used in transmitting the complaint to 
IT the other Federal investigating^gency having jurisdiction. This would eliminate 
a second letter of transmittal and also would eliminate the necessity for preparing 
copies of incoming communications. (See Page 139; 

Bureau Response to Field Requests for Records 

At the present, field offices send an original and copy of a letter 
to the Bureau asking for certain records of military service. Bnployees in the 
Identification Division obtain such information. It was felt that the reply or 
the notation "No record" should be placed on the copy of the incoming ietter 
which will be. returned promptly to the field office and that no separate new 
communication be prepared addressed to the field office. Of course, it is intended 
that the reply be typed on the original incoming letter with the copy on the carbon 
copy received, and the carbon copy is, therefore, returned to the field with the 
notation. (See Page 140) 




Acknowledging United States Attorneys' Letters 

^ The suggestion was made that it not be required that United States 

' Attorneys '. letters be acknowledged except, of course, in special circumstances 
when it would be obviously required. This eliminates routine unnecessary 
correspondence with United States Attorneys. (See Page I41) 

30^J5ecurity Index Cards 

, . .V, , Tt is the present practice in field offices to send in supplementary 
tq^be added to security index cards (formerly known as custodial 
detenti^h pax^) and the Bureau would add the information to its card in 
Washih^dhj^S ma^ copy which would be returned to the field. 

( The' suggestion is, that the field, when sending in the information will add the 
^^^f^J^Tphal qr sup^ furnished to Ibhe Bureau on a 5 x 8 card 

' card alr*eady maintained in the field office, thus 

and returning of the data. (See Page 142) 
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Lesion of Dail^ Reports 


The Conference unanimously approved the suggestion that the present 
aractice of Agents* submitting their daily reports at the close of each day be 
yK continued, instead of awaiting their return to the field office and submitting 
them in groups, (See Page 146) 

32. / Furnishing Symbol Humber Data to Field Offices 

At present, criminal records are furnished to field offices in instances, 
defense workers, and the i^ant, by Yfar Department procedure, is designated by 
a symbol mimber. This occasions many letters from the field offices inquiring as 
to which, plant is involved and a reply from the Bureau. This information is 
obtainable by merely making a telephone call to the local Procurement Officer of 
the Army. It. was suggested that a letter to this effect be furnished to the field. 
(See Page 147) 

33. Administrative Surveys by SACs, 

It was recommended that for the next six months only it be required that 

eac^ Agent. in Charge conduct a survey for one dsy of each month as to the following: 

FtX j 

(1) Amount of time spent by Agents on dictation, 

(2) Amount of time spent by Agents on. file reviews. 

(3) Amount of time spent by Agents in the field office. 

It was further suggested that the SACs fvirnish the results of their 
siirvesrs to the Bureau vdth their recommendations. This survey would result in 
presenting to the attention of the Special Agents individual and collective 
weaknesses so that the Bureau could instruct that corrective measures be taken. * 
(See Page 148) 

34. Amount of Time Spent in Office by Field Agents 

For the purpose of gaining SAC opinion concerning this matter, the SACs 
Chicago were requested to advise as to -sriiat maximum amount of time they thought 
"would be required on the part of a Special Agent to spend in the field office, as 
i compared with the total amount of working time he put in each day. In February 
\of 1941 j a sui*vey made in the Bureau reflected a total of nearly fifty per cent 
<Jf Agents’ time spent in the office. As a result of continuing surveys and letters 
to the field, the usual figure now is around thirty-six per cent. The SACs advised 
that they believe this figure should be reduced to twenty-five per cent. The 
Executive Conference felt that this was probably a fair minimum figure. 

(See Page 149) 

Yearly Report of Leave Records Submitted by Field 

The suggestion was made that the annual report required on January 15th 
each year, showing the amount of leave taken by various employees in each 
field office, be discontinued, (See Page 150) 
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3^^tLiinination of Report Shordng Quarterly Conferences Held 

* advises the B^lreau as to the program and date for 

At present, the conferences They subsequently advise that 

suggestion nas approved that this final 

letter be eliminated. (See Page 151) 

yi./oa^ Letter to Report aU Quarterly Police Conference Results fron. Each Office 

: 4*-' At preset »Ve^”"r^1o S 

*'heU '^e's^eSon ovS a4s that one letter from each of^e each quarter 
!S“dsSkeflrrt“rt'^^l of these statistics. (See Page 152) 


{) 


requency of Holding Quarterly PoUce Conferences 


iw yathough the SACS desired that be°hil”SrrS^S'' -J 

sesiiannually, the Bcecutlve Quarterly Police Conferences" to 

ner year and that the name be changed from 
«FBI^Law Enforcement Conferences". (See Paged. 153 and l^k) 


to 

per 


Inspection of Firearms and Technical E^pnent 


/■ 

at least once each two weeks. (See Page 55) 

40.^AppUcant Interview Forms 

It was believed that the Personnel and 

^^^Hntfr^- Social Agent ap^cants. 
^yiSiiS^and initialing Register Form Nunber 3 

r®^ftrSAcfL'r^lSM^®'^^®^Se?iAslS°thase reports, 
^i^ister Form Number 3. .Sers merely initial them; while others 

Some SACS block Stan® M file’. The reconmendation approved is that the 

*’“ eliminated. (See Page 159) 

... Telephone Bills in Field Offices 

The fgSrolflSrS^ IhrsSestion 

:SSL?ed. (See Page 160) • . 

43, Elimination of Unapproved Sjatems and Projects in the Field 

unap^ved projects in fiel^^&S^.^^^^^ 

^See Page l6l) 
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#j4lr or »>sid£rjlgencios ^ CSiicsgo the question' or the 

‘ Hjenfs weie iatgS ojAldon that 

,„ _ .» that or roS .^a but thoir produetlon nao 

:'^,moro nOT-huetness ohtaiued^ecauso or sneh ooonomy-, loss travel, 

Cpnrorenee/reaohod the eonoluoion th«* ^ Agencies. The Bcecutive 

that HeswU Igenoies shonld be 0^1nMdr7lefp(|ri62r “’*=*'>* 

U Office Correspondence Forms 

htef fc?:sS”e 

in ror unlrom use In aU riald orftoL. (S^ p^flSr “»boved by. 
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Manual 
* the Bure! 


reau Bulletins and SAC Letters 

r /official aid b^th^SSeii^imcK^^ care be e^rcised by the preparing 
y prepared initially in’ bulleSn bo see that information which should be 

to be retyped for^dl^tSS^^” ^6) 

b®^™oo**to*S°^^“m°llrted?^° "OO roeomiended by the Oonferenoe with 

report or a memorandu^'Soid'be prlj^rin *° whether 

(b) The dererred case situation should renaln as at present. 

* at the^liaf or^™TtSf tL-JS^^rS^S^^. 

posing oases In the riSd^aid^strSlveJ! ®'*b'5““te authority ror 

brmtioi°^oJ^LtS^o^«rt*''i,rS ff -s^talnlng sources or 

es was satisfactory. * plant and national defense informant 

^stem of jSn^Sg^r^rdir®*^ Recordak 

' much en?)hasis dlring Bureau has been placing 

tortlns due to the r2t“SHS^?ei^S ffSftf “f *“ ®”«u 
the index cards* but it is filed in the "Sn vr® searched for in 

employees automatically turn to these fil2 matter and clerical 

Jnaterial. jr ur« ,^>o iinese iiles.for the more prompt location of the 


files 










. _ 

Ji . . QID ADMmiSTRA.TiyS_ FILES TO EB DS3TR0YED . The oid"general'‘ 

x'',-;>administi*ative files " of field offices,' Includiri^- voucher files, .shall be des- 


,.^<aQminxsT;rat-ive iiies oi iieid offices,, including- voucher files, .shall be des- 
troyed in the future after the final serial of any vbluriie of such files is 
x;! three years old. 'This will permit the destruction of all old administrative 
.l^iles over three- years old in the field’ office, and this time is significant 
*1; due to the fact that, vbuchers clear through the General Accounting Office 
*;1' within a three-year- period. ’ ■ . . 

. 36; TICKLER FOR BBSTRQC-TION . OF OLD, .MATERIAL IN .IipiyipUAL M - 

ffCIEES' ADKIHISTMTiyE llLBS r^"^^^ 'tliat. material over 

one^ ybar old in’ iSilriistH files o'n individual employees is to be des- ' ’ 
^ troyed.. A mpnthly"tickler-"for" the destruction of .such material .by months 
<iS^fter it is one je&r .old shall; be utilized.. ‘ * 


ALL INFORIVIATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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MBMOBANDUM FC 


MR. aLAVN^ 


Public Law 115 - 18-bh Congress 
To Provide for the Disposal of 
Certain Records of the United 
States Government 


' As you reoallj during some of our budget dis- 

cussions Mr. Moe indicated that the above captioned law 
at the suggestion of - th^ Budget Bureau^ and he felt that 
very worthwhile step and suggested that we look into the 
bilities of destroying old and obsolete records. 


Mr. Tolson 

Mr. E, A. Tamm_ 

Mr. Clegg_^ ^ 

Mr, Coffey 

Mr. Glavin 

Mr. Ladd 

Mr. Nicliois^^ 

Mr, Bosen 

Mr. Traoy.^^ 

Mr. Acers 

Mr. Carao n 

' Mr. Harbo 

Mr. Hendo n 

Mr. Mumford 

Mr. Starke 
Mr. Quinn Tamjn^ 
Tele. Boom 
Mr. Neaae 

Misa Beahm 

Miss Gand y 

was passed 
it was a 
possi- 


It appeh.rpj according to the Actj a copy of which is 
attached, that the^ational Archives Council is promulgating re- 
gulations, establishing procedures for compiling and submitting 
lists of schedules to the Archivist of the United States and to j 
likewise establish methods for the disposal of record§,„jm^^igfed 
for sugMjnlsposal. beOOKDED 

it appears that the heMof,^ cmM&V Tn^ay^submit ■ 
to^rfe archivist of the United States listW of gecorc|s in me' 
custody of the agencies that have been photographed ormjcrophoto- 
graphed and as a consequence do not appea-^to ient 

value to warrant their further preservation by the Government , It 
further appears that lists of any other records in the custody of 
the agency that do not appear to be needed in the transaction of 
its current business may be scheduled on a list presented to the 
Archivist of the United States. It thereafter becomes the duty of 
the Archivist of the United States to submit the lists of schedules 
to Congress, and it is the duty of the Presiding Officer of the 
Senate to appoint two Senators who would meet with a Committee 
from the House to examine such lists and to make a recommendation 
at to their disposal. The agency thereafter is notified of this re- 
commendation and the records may -be disposed of as prescribed by law. 


I While it appears that there is still considerable"' red tape 
^ to be followed before the records may be, disposed of, it 

would appear that a practical arrangement might be worked 
out with the Archivist of the United Stafes concerning matters 
of this kind, and I would recommend that all divisions in the 

STAMPS 

= COPIES 











MEMORANDUM FOB MB. aLAVIN 


- 2 - 


Bureau underisalre -bo submii} a lisi: of records to the Chief Clerk's 
Office that serve no value at the present tinej at whicH time we 
could institute 'the ne.cessary proceedings for their disposal. 

In the event you feel that this contemplated project 
might merit further detailed study^ I shall be very glad to arrange 
to discuss the practical aspects of this matter with the Office of 
the National Archivist as I feel that we may have in the Bureau a lot 
of records that could be disposed of with or without photographing 
and thereby make available considerable more space. ' 
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ALL INFORMATION CONTAINEU 
HEREIN iS UNCLASSIFIED 

DATE ?-gcr-gj. RV^pi/ tHuj! 

[PuBiiio Law 115 — ^78th Con<3bess] ^ 

[Chapter 192 — 1st Session] 

[H. R. 2943] 

A3Sr ACT 

■ 

To provide for tlie disposal of certain’ records of the United States Government. 

Be it enacted 'by the Senate arid House of Representatives of the 
United States of America in Oongress assembled. That when used in 


graphs, or other documentary materials, regardless of physical form 
or characteristics, made or received, by any agency of file United States 
Government in pursuance of Federal law or in connection with the 
transaction of public business and preserved or appropriate for 
preservation by that agency or its legitimate sucpessor as evidence of 
the organization, functions, policies, decisions, procedures, operations, 
or other activities of the Government or because of the informational* 
value of data contained therein. Library and museum material' made 
or acquired and preserved solely for reference or exhibition purposes, 
extra copies of documents preserved only for convenience of reference, 
and stocks of publications and of processed documents are nbt included 
within the definition of the word “records” as used in this Act. 

Sec. 2. The National Archives Council shall promulgate regula- 
tions, not inconsistent with this Act, .establishing (i) pi’ocedures for 
the compiling and submitting to , the Archivist of- the United States 
of lists and schedules of records proposed for- disposal, (2) procedures 
for the disposal of records authorized for disposal, and (3) standards 


regulations, when approved by the President, shall be binding on all 
agencies of the United States Government. 

Seo. 3. The head* of each agency .of the United States Government 
shall submit to the Archivist of the United States, in accordance with 
regulations promulgated as provided in section 2 of^ this Act (1) 
lists of any records in the custody of the agency that have been- 
photographed or microphotogi'aphed in accordance with the said reg- 
ulations and that, as a consequence thereof, do not appear to have 
sufficient value -to warrant, their further preservation by the Govern- 
ment; (2) lists of any other records in the custody of the agency that 
are not needed by it in the transaction of its current business' and' 
that do not appear to have sufficient administrative, legal, research, or 
other value to warrant their further preservation by the Government ; 
and (3) schedules proposing the disposal after the lapse of specified 
periods of time of records of a specified form dr character that either 
have accumulated in the custody 'of the agency or that may accumu- 
• late therein at any time after the submission of such schedules and 
that, apparently, will not after the lapse of thej)eriod specified have 
sufficient administrative, legal, research, or other value to warranty 
their further preservation by the Government. ^ ' 

ENCLOSURE 




IPuB. Law 115.] 




i!pEQ.;4* !^JUe. E^Vomvistfsli^.suBm^ to ^Congress, at sucli times as he 
shall deem'^gxpedientj/t^e. I lists |.w ^-Schedules submitted to him in 
accordance-S7ilhi!#tii|5*ppoylsions^ of *seeti6h 3 of 'this Act, oi: parts of 
such lists or sclmdilles, and lists oxCSs^fedules of any records in his 
-legal custody, in^Mr as it shall appear to 'him that the records listed 
in such lists or schedules do not, or will not after the lapse of the 
period specified, have sufficient, administrative, legal, research, or 
other value to warrant their .continued preservation by the United 
States Government: Provided^ That the Archivist shall not submit 
to Congress lists or schedules of records of any existing agency of the 
Government in his legal custody without first having obtained the 
written consent of the head of such agency. 

Seo. 5. Whenever the Archivist shall submit lists or schedules to 
Congress, it shall be the duty of the presiding officer of the Senate to 
appoint two Senators who, with the members of the Committee on 
the Disposition of Executive Papers of the House of Representatives, 
shall constitute a joint committee to which all such lists or schedules 
shall be referred, and the joint committee shall examine such lists or 
schedules and submit to the Senate and House of Representatives, 
respectively, a report of such examination and its recommendations. 

&c. 6. Ix the joint committee reports that any of the records listed 
in a list or schedule referred to it do not, or will riot after, the lapse 
of the period specified, have sufficient administrative, legal, research, 
or other value to warrant their continued preservation by the Gov- 
ernment, the Archivist shall notify the head of the agency by which 
the list or schedule was submitted of the action of the joint committee 
and the' head of such agency shall cause such records to be disposed 
of in accordance with regulations promulgated as provided in section 
2 of this Act. 

Seo. 1. If the joint committee fails to make a report during any 
regular or special session of Congress on any list or schedule sub- 
mitted to Congress by the Archivist not less than ten days prior to 
the adjournment of such session, the Archivist may empower the head 
of the agency who submitted the list or schedule to cause, the records 
listed therein to be disposed of in accordance with regulations pro- 
mulgated as provided in section 2 of this Act. 

Seo. 8. Whenever it shall appear to the Archivist that any agenpy 
has in its custody, or is ■ accumulatirig, records of the same form or 
character as any records of the same agency previously authorized 
by Congress to be disposed of, he may empower the head of such 
agency to dispose of such records, after they have been in existence a 
specified period of time, in accordance with regulations promulgated 
as i>rovided in section 2 of , this Act' and without listing or scheduling 
them. 

Sec. 9. Records pertaining to claims and demands by the Govern- 
ment of the United States or against it^ or to any accounts in which 
the Government of the United States is concerned, either as debtor 
or creditor, shall not be disposed of by the head of any agency under 
any authorizations granted pursuant to the provisions of sections 6, 
'T., and 8 of this Act, until such claims, demands, and accounts have 
been settled and adjusted in the General Accounting Office, except 
upon the written approval of the Comptroller General of the United 
States. 
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Sec. 10. Whenever the Archivist and the head of the agency that 
has custody of them, shall jointly determine that any records in 
the custody of any agency of the United States Government are a 
continuing menace to human .health or life or to property, the 
Archivist shall cause such menace to be eliminated immediately by ' 
whatever method he -may deem necessary. If any records in the 
custody of the Archivist are disposed of under this section, the 
Archivist shall report the disposal thereof to the agency from which 
they were transferred. 

fc;EC. 11. At any time during the existence of a state of war between 
the United .States and any other nation or when hostile action by a 
foreign power appears imminent, the head of any agency of the 
United States Government may authorize the destruction of any 
reco’ ds in his legal custody situated in any military or naval estab- 
lishment, ship, or other depository outside the territorial limits of 
continental United States (1) the retention of which would be preju- 
dicial to the interests of the United States or (2) which occupy space 
urgently needed for military purposes and are, in his opinion, without 
sufficient administrative, legal, research, or other value to warrant 
their continued preservation : Provided^ That within six months after 
the disposal of any such records, the official who directed the disposal 
thereof shall submit a written report thereon to the Archivist in 
which he shall describe the character of such records and state when 
and where the disposal thereof was accomplished. 

Sec. 12. The Archivist shall transmit to Congress at the beginning 
. of each regular session reports as to the records authorized for disposal 
under the provisions of section 7 of this Act and as to the records 
disposed of under the provisions of sections 9 and 10 of this Act. 

Sec. 13. Photographs or microphotographs of any records made in 
compliance with regulations promulgated as provided in section 2 of 
this Act shall have the .same force and effect as the originals thereof 
would have and shall be treated as originals for the purpose of their 
^ s admissibility in evidence. Duly certified or authenticated reproduc- 

tions of such photographs or microphotographs shall be admitted in 
evidence equally with the original photographs or microphotographs. 

Sec. 14. All moneys derived by agencies of the Government from 
the sale of records authorized for- disposal under the provisions of 
this Act shall be paid into the Treasury of the United States unless 
otherwise required by, existing law applicable to the agency. 

Sec. 15. The procedures herein- prescribed are exclusive and no 
records of the United States Government shall be alienated or 
destroyed except in accordance with the provisions of this Act. 

Sec. 16. The Act entitled “An Act to provide for the disposition of 
• certain records of the United States. Government”, approved August 
5, 1939 (53 Stat. 1219), the Act entitled “An Act to provide for the 
disposition of certain photographed records of the United States Gov- 
ernment, and for other purposes”., approved September 24, 1940 (54 
' St'at. 958), and all other Acts or parts of Acts mconsisterit with the 

, provisions of this Act are hereby repealed. ' 

Approved July 7, 1943. ' ' 
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MBllOBAHmM TOM MM.^ JOHN Q, .QANNOM 
AMMIiaSTMATiyM ASMISTAM0- TO TEE ATTOEEET GENSMAL 


' ” ' ■ - ' ■ f . • " ' ' ^ > 

Ref erenod is made to th& Attorney GeneralJ^^^pirpular nuuher ' 
385jidated Novernher I 5 , 19h3j forwaV<ied to the Eeads of all Mvisionsj 
^Bu^us and Off ices j United Etatea Attorney United Statres Marahala 
and Field Off ices' concerning the disposal’ of certain records of the 
United StCttep Qocernuent* , " ' . , 

' T/ith reference to the records maintained by the Tv^^.al 

Bureau of Incestigationf all records maintained by. the Bureau pertain 
to its. investigative or administrative responsibilities in its. regular, 
investigative and administrative files. The Identification Division 
files' of the Federal Bureau of Investigation consists of fingerprints 
and related records of individuals -mhose if ingerprint records have been \ 
furnished to the Federal Our e.au of 'Investigation* In all instances^ 
the recqr0 of the Federal Bureau of Investigation today are considered 
current ahd cannOt .be considered for destruction f 

\ ,, ' ' , ' ■' Very truly yours j - . 

■ • ^ ■■■ 

John Edgar Eoover 

Director L V. 
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DEPARTMENT OF JUSTIC 

, WASHINGTON 25, D. C. 


Koveraber‘15, 1943_? 


CIRCUIiAR NO, 3®54 


' {/v nr.Ooi:.r<h,...^ 


: 1. 

■ Kz. 

Ac-'i.'s, 

C5a-.-y!a 

f'«- IJsj J >-j, 



TO THEJHEAD3. OF ALL_DIVISI0NS4> BUREAUS -AND OFFICES ...UNITED .STATES .. J - 

ATTOICii;Ib, UNITED STaT£S rilAIiSHAL S AND FIELU OFFICES: ] -.c i i 

______ , Koase 

Section 3 of the Act of July ?, 1943, (Public No. 115, o«cy.._ s 

78th Congress, 1st Session) provides for the disposal of certain f I 

records of the United States Goverpment. * , ' — 1 

' ’ 'In order that 'this'^'De'partment may comply with the Act ‘ 

and that a progr^ of constantly freeing valuable space and equip- . 
ment to more active and urgent uses may be instituted, it is 
requested that you submit on the inclosed foi-m a list of all records 
jin your custody. ^ ^ 

©1® legal definition pf "records" when used in the Act is ’ 

■as follows: . . . _ - 

the word "records" includes 'all books, papers, mapsj 

photographs, or other documentary materials, regardless of physical 
form or characteristics, made or rece ived by any age ncy of the United 
States Government in pursuance of FederadTaw dr in connection ^vith 
the transaction of public ’business and preserved or appropriate for 
preservation by that agency dr its legitimate successor as evidence'**' 
of the organizations, functions, policies, decisions, procedures, ' - 
operations, or other activities of the." Government or because of the" 
informational value of data contained therein. Material made or 
.acquired and preserved only for convenience of reference is not in- 
cluded within the definition of the word "records" as used in this 
Act. ■ ■ ■ . 




ayiCTom 


UNtTBO 
[%T4 GTATBC 

UtSft^ONDS 


Extra copies of documents, stacks of publications and of 
processed documents, day books maintained only for convenience of 
reference and other non-record material may be destroyed at any 
time without authorization and, therefore, need not and should not 
be listed. ______ , 

Any information as well as additional copies -of Form 
DCR-1 may be obtatoed from the Chief of the Division of Communication^^/ 
and Records, Department of Justice, Washington, b. C. *■” 

■ . • |V^ / r 

^ ■ ' ■ . FRAI'ICIS BIDDLE ’ \r 

i) . I i 

K Attorn p.v n-onfirfll . . 1 




Attorney General ^ 

^ 4 - 5 d. ■' / 0 6 

ALL FBI lWFOR^MrlON CONTAINED ’ 


Herein is unclassifed 

DATE Od @y :A0CV_ 




^ Farm DCR-1 


SMIPLE .FORii 


f 1 ^ 1 .^ *" 


. . . • -DlFARriM'IT,..CF- JUSTICE .. •. . v .. 

f. .t I M > »* V«>«« .* • 1 . ^ i w * >’ ■ ’/.'S? ‘ « 

—■•*'' r ■* •**, *» -i .j'.'... •* *1 A*'*" . * * 

. Records Iiiventory ,end .Appraisal ’ Sphedule ‘ v 


From • Office o'f -United States Aitdrpey/' 


Date li/: 


northern district ofljllino-is' . , .J'pdBrepared 'b. y, ' John Doe 


Chicago, Illinois. 


; .-'‘..Al^proyed .by Richard 'Doe 




1. -Description _ of Item; - Criminal docket Ifles, entitled' UnitedStates v, 
•..■■ ■•' Defendants' who are named 'in criminal • information and indictments. File- 

,iac. '••jacket, also containing cooies o'l^eoorts from ROvefMeht. investigative 

- 

N . . 

agencies and memoranda, prepared by. 'As.sistant .United Sta.tes Attorney's' 

- in charge of each specific case'; All copies- are typewritten.'.'.' 


'inclusive -dates, • from 2/18/17 . ' to , 8/?/33 

3. Volume 'to date (in linear feet) $00 -linear feet . ^ / 

4. Annual rate- of accujTiulation (in. linear feet) 100 linear feet- 

’ . ' "i r - f 

5. 'Disposition: Wanner ' Destroy' , Time 10 years , . ' ~ 

, ", (destroy, retain permanently) 

6 . \ Reasons : ' Ihe original of the criminal information and ingictraent is- on 

file in the office -of the Clerk of the United States District Court. 


Remarks : 


■(See' bother s'ide for instructions') ' 

ALL FBI INFORMATION 00NTA1NS3 
HEREIN, IS UNCLASSIFSD 
DATE-? I \ 6?, BY 




IKSTPJJCTIOl-^S 


.*-U '*“• 


, ' .'1 . . *» - 1 . ' 

1* Descr i ption of~ Items; Each 'accumulation of records kept in' Yeparately 

organized files snould be listed as a single item regardless of quantity. 
Sub-headings, folders and dociiment^_ cqntainedvin any accumulation of records 
susceptible of being listed as one i'iem'should not be listed individually. 

If the records listed, as an item arc composed, of , a single:. .■forfii'j , give the-. 
■■form- number' -and' title" with additional- de's'c'ri'pt'i'oh in 'd'a'se's' where ’’tb'e title 
is not self-explanatonyv,,,,If .the re|:ords consist of .. th.e;-do.c urgent s filed 
■under"a -particula^r filing hiassificati6fi'''huirBerj '"give" the 'file' ‘huriiber and 
the heading fb#^lfhich it stands, v/ith additional ,desc.ription ip; cases v-/here 
•tha -headin-g- is- not self -^explanatory i ■'■Otfi'erv/ise"''"give-'the. 'ti'tTe or'designa- 
' tion of the unit or class...of records, . with any additional description that 
may be necessary to indicate the nature of its contents. Appraisal vdll be 
facili-tated. if descriptions give.^oiiie .indication of ..'the -.func'fcipps- served, by 
--the'-rec-ords- deseribed'. ■ Use''b'f ‘'th;'e' teffe'‘"iiSscellaneous'' should be avoided 

■■ 9 _r.-p,urp.pses -of Tappraisal. 
rhcluded’r'are ''‘sole ■'r'ecord' 'copies, 
duplicate , record copies or all .rec.ord copies.,. The term. -i' duplicate ;.record 
•-cdpies'’^-'nvill- co"vrer ■’record cbp’ie'h ■other than^'ohe' maih'"set “of ■ recd'rd'hopies ■ 

! 0 pies" 


addition to .one. or more rec or a .copies. ..^....SuctX ; ’'.extra” copies ar 
-.-•for.-.purposes.Yf'-disposali'- . 


in 

are hot.. "records” 




-2.y-— -Inolusive -dates; IndiCate-~the"yea'r's,'^ and' months' 'if '.-■t'li'e"'pe*rlG'd "islother 
than one’ of even calendar years, during v;hich the. material .in.cluded irr the 
• i-tera- were, accumulated as-organizea redCrdsT' • '■ ■ 

3- ■&-% ■■ •Seif -^explanatory " ' ’ ■’ ■ ■ 

5. If records are to be scheduled for dispo.sal af-ter a lapse of a specified 
-period of- -time- as having, after "the lapse of 'the period specified, 
insufficient administrative, legal, research or other value to warrant their 
further preser^vation, inaicate- the limi-t of . time .'thft -the,se- rec.ords must.be 
-■-retained'before’ disposition is made and'’the ■manher'i’h'whTch they are to be 
disposea; .if records have permanent aam.inistrative., legal or historical 
-value, .indicate- by stating "retained" perroaheritly.''” '- ■■ ■''' ' .... 




«■ 


6. Give appropriate reasons for reco.mmending the manner and time'- of; .disposal 
selec-tea, -e,'-’g: "original preserye'd 'ill General Accbuhtihg -Office", "temporary 
aoministrative use only," . ^ 


This form to be submitted in. duplicate . 
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^JOHN EDGAR HOOVER 
DIRECTOR 



SffjeJjeral SSttrjeatt of 

§tates iajepartment nf dusAite 
3ita0l7!tt0t0n, 59. 

December S3, 1943 
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MB, NIOSOLS 


msec in Georgia 


You will recall that some months ago 
MAO Hammaok of the Atlanta Office made available 
to the Bureau nine packages of fil^made ioith the 
Photorecord Camera pertaining to th^i^arole and 
pardon records of Georgia during the year 1942» 

.• T , 7 e. 


Mr. Tolson.. 

Mr. E. A. Tamm 
Mr. Clegg 

Mr. Coffey 

Mr. Glavin 

Mr. Ladd _____ 

Mr. Nichols 

Mr. Rosan 

Mr. Tracy 

Mr. Carson 

Mr. Harbo 

Mr. Hendon 

Mr. McGuire 

Mr. Mumford 

Mr. Piper 

Mr. Quinn T amm 

Tele. Room 

Mr, Neaso 

Miss Beahni 

Miss Gandy _____ 


pardon records of Georgia during the year This 

yirlmr-we^s^d^ij^oped and viewed and later pertinent portions 
of the film were printed. These printed portions are 
being handled by separate memorandum, 

BECOMMENDATION: Since the film is quite bulky/ 

and since it would seem to have no future value, it is / 
suggested that it be destroyed at the present time, 

Respectfully, / ( 


J, J, Starke 
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^ F3SI>E]^L BUREAU OF INVUiB 
^ RECORDS SECTION 


CATION 


-A?pa-'H 


X 944 = 


ToX^on 

Vi3r* « Tatmnq, E . ~ 

2^Mar . CXcsg^^^^^A/ 

M3T . 

Mx' - GXavin 
Mr' . Ladd 
Mr' . NxciioXs 
Mr* . Ro s on 

Mir . Tirgtcy 

Mir. Aoeirs 

Mir . AXden 

Mir. BeXXxrro 

Mir . BeirnsLird 

Mar- Bnclcl ey 

Mir . Bixarton 

Mr' . Ca.XXan 

Mar . Cannorr , I - W - 

Mr* . Carson 

Ml' - Car'i'.wr'xgti-fc 

Mir. CXomon-fcs 

M ar . Coyne 

Mar . CTxnnxngiram 

Mar , DmrUxn 

Mar . Edwaards , II . L 

Mar. Fx-fccin 

Ml'-. Flo'fccNer' , R.G 

Mar . Gannon 

Mr . Gear-fcy 

*Mr - HaXiior 

Mar . HarUo 

Mr . Harvey 

Mr. Hayes 

Mr . Hendon 

Mr . Hxaxce 

Mr - _ Hixs'tron 

Mr. Jolraxson, W. A 

Mr. Jones, M- A. 

Mr . Kennedy , J - C 
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LaiaglxXxn, B. 

LangixXxn, R, 

Bawrence 

MacCar-fcoe 

McCaUe 

McDowell 

McGnxre 

Mclntxre 1 

M a rb X n 

Molxr 

Mnmf* ord 

Nease 

Newixan 

Bennxngiion 

Befcerson 

Hans t:. ad 

Reed 

RenneBerger 

RxcBardson 

Sclxroeder 

Sco'fc'fc 

S Icons on 

Smx'fclx, R. E. 

S*barlce 

S'fce'&'trer 

S-fcone 

Si^r X clcXand 

Sxa-fc-tXer 

Tamm , Q - 

Txmm 

Travers 

WeXcB 

We s-fc 

Wiax -fcs on 

Yadon 


re'fcxxrrx "fco arrte 


Tlxaxalcis • 









N IS UNCLASSIFIED 


ii&TE •',i'&T3ruary;.10.,ki^ ; , 


, ; ■- EE* • •'letters %REQ tlESTBlG E^jPLIES 
. ,/ ; ■ J^'aEiTED FROM JEEli)-. %:. ; ■ ; - 


, , ; ' , , :{-There are 'attacLscj .Jie.r'aij'C) > se‘:ver£U: le-bt'era 'id^ r,eeeiTed.;.. . n 

'tibif ' Jf^e'au ,&4 hC . in’ 'yarlpua % ''J:.-. . 7- ’» 


’tas lie>';I:iad- 4 ^ fopa§ ' i^9a_ ‘at^ache|J t"P -.the incoming ' cdrre- * V;' :' 

.'eppndencV and/ that 'these' . tpriiis: Vere that , he ■was , interested in- aijd that lirom. ^ ■ 
Tthese 'forms hn '‘would, doinp^ theih ;re<lhest*V'-.^ .pointed; DutttQ.the/trlte.r . , 

.that he'had -no ahthorx2atibn“ to^de.strpy'theaa. le'bters*' and that, the- bnl^r/piaoe. • .-V.- • 
■' they, could, be: destroyed’ -undet^ the praSent/setup'r'WQuid/be 'the.*' Chief- 'Office|,;: • 


/spo^denoe. 

,;the ' attaphed letters, conldvhpt.he 'dlhtroyedv '^1; '-X- t. 


; quisitiohs, f hom Field ■'^f fi-ces:j; and’ he- .stated^ thaC .this' beihg "stpiatly- a^’iah :.mate-s,h' ■' ■ . 
‘ ‘rial^"' ,he ^didH'hpt;;'fae-lXthat^ the Cliief .'cjlatkhs * hhduld. .dest.rpy .tffis typhvbf 7h*|^vV 
Xpommimicatib^l ;feltltl^7np= one.'lh ^ isdllingy-'/..^^ 

•■:tp .ashume; the hesponsibility ^ reqnest^^is': 4pt7beihg‘\cdmpiied;;;^ the '^r- 

pffica..t"'^^*..:Hus^^ thr,ohgh'the*t5^oper,hhahnel^^ iSS'i 

/efifphtsj be, ihkhgurateii •% 7 hereh^;Lab •wpuldid'estyoy-thia' t Gji.f 

‘.Due *;td , the.' -fact' :that;.thi's-'';mater£a4^^^^ ;bf .•■aq/benefitXtd'^^t^ Bureau, after* the. re^.; 7^ ,. l 
■ quest’ has 'h'den 'cb&piiedi’dth, tha.a'/riter .makph' thd f pliPmng--‘recpmfflehdatioh: ,■■•;, • , /.;X 

"'r;-X'r7.-' lihat ^sui tabid actioh-be taken:hhdreb^'the<lab b&''i'h^ ^-1 

vthe3h7repeiyb*'kiis'.t;^eVof :-cpmm'umGat.ipn:;-ahd;'-;they^ .. 

khp.htained'.thbibih^/-hhd;it;,dQds:^bt-,cpn^^ tk^titfeyrhe'destroy^^ 

7ed.and- hpt’hhht^toyiilas^.rhX'tp’t:.'''' 


apips^e V ■••-'r -hht •-■txi’k '"r^xtw:r - 'loM .h - ■■ -v: 





.fc- CGPSai 







;February:;llj fi)flili 


’•■: FQrfiK^.fJJlGHOLS- 

- • ■ - - - 






'■ , :V, Rei'e^^iG-S at.tacJidd toenvojanam .a£.Mr.‘' - ' ; • ' • 

.i • "\ - ' J.W 4 . G’lVT-i^^k^^Trn c»/^V»- n-W ‘+:V*»^a /SWv »/4 c» .Oia/*» 4 *-n rsv> -'‘/ 4 n < 4 ’ T 3 



'y^.-'y Vf,; ,gdrier^-ly ' -vCih;: rpdti-fid'{;cd;pfb^ ;iibe Ff eld reguisi- • 

riVi'i hiinnT^^ dftetrrtV-' samfiv krid -fe'alnliaxn. -anV rie6essS^?7' ■.^eGordsVin^ ■■^ 


■Jv^ 

H. 


■'■■*.■■', tixoSd^'.sug^^^e^'i'^:'^© 4 ^.atrps'*^s.ain^'-,dnd’&a^ 

.; '. . ■ ■ , tde Giiief.- GXe^It’d ';;dli’±da,« ■? ;T^s -pidcd^^ -Jiasi been 'in.-e-trebi ^;i•dV a^prpxi^'; .j 

" U“_:— -r«vA-i^T^«-vi 4 /si< 4 * rT^-i-vV-rT*' 'o ot*^vv 4 ‘r\-v'*irT*cr ’ vrc ?-' '1 ■rf - ? • *-’ ■' t 


■ C- niately\a^year^;arid^,^^^^ yery'eaXlsrafqtoriay^,.^^^^^ = y ; 

" - ■■ Q^XJ^n-bd^Xbr*' ’.nm- '-hlhoL ^’or>rt 1 ^riC'”' -. , ’ ' 

SecDxdn. 


- Q2.i3ribdti6n\-p±-JmTicb "nnnece.gsai^ Eecbrds";':';^-. '.- -, ‘,;y| -; 



: : ■tbe .ppb'nes^ondqnc e. ' . ’■*-t • . apparently” is'’'agf eed^ftidat t&e;bQrre sppadenc.e -Is . ;- ,\5 i': .- > .: T- > 

: -V:pi:,;’jnp 7 pei^gnen|' -vaitLelqn;'pdn'xil^ expe;&~;}v ' , :'v-' }\." 

"•■■'o'nAia ipn-4:Vi‘ 'hHo?4ani& nV,- all oiilier SUni^^- ” i ' " ••■ i 5 . 


ol-nP’rre^ondenceias .dt -rela^ all. other sup^ 
' V- vl pl’i® ; K • . :•.'" «' ; ^ ” iv .'' , '' 1 .*'- ' t '. ' ’ I'v ' - V ', ' •'■■ 





It '--tamed 'in. that .:diyis±bn;'-t'-:..-.'''tv’:: ”■:: ?- ^ •' 1 :-'"^ %. r;;!,','; 

'%,ii y -, ■ ; •■''' ’'i--’-'-- -'I' ''-/ --t 'l-T-'V - '.-1 'I ”'■■ 't y ,■’; ' 

Ivl* ' ' ' "' '■ "" 
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STANDARD FORM NO. 64 




Office Ts/ismorandum 

LBN:RC 


# 


UNITED STATES GOVERNMENT 


FROM 


THE DIRECTOR 


EXECUTIVE CONFERENCE 


DATE: 4-3-44 


¥ 


SUBJECT; 


1^ 


The Conference, consisting of Messrs* Tolson, Rosen, Mum/‘q;pd, 
Clegg, Hendon, Carson, Hince, Quinn <Pamm, Tracy, ladd, and Nichols', 
considered th.p. ma-h-ker of disvosin a oj^carbc 
'^\)^epor-bs for the pe^od 1308 to 1919* 


Kf *f ^ *f 

)on copies of Special Agents' 


^ I. 


i 




I 

\s 

ss. 


Mr* Nichols pointed out that during that period the procedure 
was followed in the File Room of placing the original of an Agent's 
report in the case file and a copy in the Agent’s administrative file. 
The copy in the administrative file' is not indexed or recorded} it is 
filed by name* Copies placed in the case files are recorded and in- 
dexed* 


** • This material now talces up space in 103 four-drawer file 

\ ^cabinets* Some of it was filed in bundles which were sent in from 
■^the field offices years ago* The material has absolutely no value 
far as the Bureau is concerned* Mr* Seyfarth cannot recall when 
T^squest was made for the material and there have been no requests 
recent years* So far as the copies of Agents' reports are con- 
'll j cerned, they serve absolutely no purpose whatever, as the originals 
are indexed and in case files* 

Interspersed with this material are certain original com - 


ik 


muni cati ons . Samples are attached hereto , consisting of letters 
from Agents advising they are about to be inducted in 1918; ac'knowledg- 
ments of badges; request for two days leave to help out in the Liberty 
^ Loan campaign; reporting sick leave; transmitting voucher ; acknowledging 
receipt of commission cards, etc** These serve no owroose . The Con - - 
4 ference, however, felt that since these were original communications 

¥ 






they should not be destroyed. It was unanimously recommended that th e 
copies of Agents' reports be destroyed , that somebody go through 
and pick out the original communications which are to be kept. It 
will take one person approximately one month or six weeks to do this* 
However, it will free the 103 steel cabinets and give us considerable 
extra space* • 







CC- Mif* To Is on 
Mki’Cl^ 

3 13 




Jlyde Tolson, 

EX 




INDEXED 
Chai 

41 



Respectfully , 

For the Conference 

PR 10\94,4,^t 

Secre'-pary 


vin. 








STANDARD FORNf NO. %4 

Office ISA^mofUfldufyi • united sTjfc:s government 

GFCzM 


FROM 


SUBJECT: 


MR. NICHOIS 


C. F. SEYFARTH 




DATE; April 3, 1944 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED " 



There is listed herein certain material which, it is believed,, can .m'! 

be destroyed as it has no- value and is occupying valtiable filing cabinet space ““"L ”'* — 

in the Eecords Section. This maierial, for the past 18 years, has been for- 

warded to the Records Section by the Chief Clerk's Office of the Bureau and it Mr. nc.jhi 

is presently stored in steel filing cabinets in the attic. It is Ysli®''Ted thatMi>. o=ndy 

the necessary action has’ been taken thereon and that this material I can be disposed" of* ' 


Mr. Toiion 

iJr. E. A. T*mm^ 

Mr. Clegg 

Mr. Coffey 

Mr. Glavtn 

Mr. Ladd 

Mr. Kicbola 

Mr. Uoacn 

Mr. Traev 

Mr. Acers 

Mr. Car.«toa 

Mr. Harbo 

.Mr. Ifcndo n 

Mr. Mumford 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele. Uoem 



I am attaching hereto, for your information, a sample copy together with a 
description of the mat^ial and the quantity of same we have on hand. For your further 
information there has been no request for any of this material during the past 18 years 


Item No, 


^ 2 





■ Description of Ifeiterial 

Blue Slips T-;So--called — ^regarding charges 
■jmid for information, etc, during the years 
^913 to 1931 inclusive . < This material is 
filed in folders under the name of the 
Special Agent or en5>loyee that paid out 
this money* ■' 

Es^ense Accout1br,i,etters sent to and received 
from Bureau Field Offices during the years 
1923 and 1924. This material is filed in 
folders under the name of the Field Office. 


Quantitj 


14 drawers 


1 drawer 


,^*^chedules of paid accounts. Forms 9D0, 1012, 
. 1024, and 1034, vouchers sent by the Bureau 
^^\to the Division of Accounts in the Department 
of Justice. These accomt forms cover the 
/ \ years I926 to 1930 inclusive. ^ 


1 drawer 


^^leave record cards of the various employees 
o^the FBI for the years- 1919 to 1931 
^ .^^in^usive. These leave, rqcord cards are 

wrapped in pacl^ges'^and' in boxes and occupy 
5 file drawers:^f • <■» 


Ap^i cation forms for k^ual and sick leave 
V M sub mitted from employees various Field 

^^,^j^fices during the years 1936 and 1937. 

> 3b w c» > ^ i ^ 


5 drawers 


3 boxes*' 


/!#■ 

4- 


■i 
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office Memorandum • UNITED STATW G-OVER] 


i r.Iv. A.TtmlM., 


ma:AB 


THE HIBEGTOB 


DATE: £,PS£li 


FROM : THE EZECnriVE OONFERENOE 


SUBJECT; 


Mr. Tracy — 


Mr. Carson . 
Mr. Hendon. 


I Rdr. Mnmford-.... 

The Executive Conference consisting of Messrs, 

A, Tawnif Ladd, Mumford, G-urnea, Clegg, Acers, Hince, jS^&ndon,l^i§^^,^ 
Coffey, Carson, Quinn Tarnn, Rosen and Glavin considered a 
from Mr, Seyfarth to Mr, Nichols concerning 

a e.riiain .old^AdwJni strata HivisToi^ records maintained in thk File s 
eciionT' ' 


Glavin concurred , iai±h-±k e r 

follming old rejoords he disposed of: 


commendation made that the 



Expense account Jetters sent to and received 
from the Bureau's field offUips during the 
years 1$2J and lS2k» Fhis material is filed 
in folders under the name of the field office. 

Schedules of paid accounts, years 1^26 to 
ig^O" inclusive. , . ' 


Leave record cards of various employees of the 
FBI for the years I9I9 to I93I inclusive. 

-I I" iiiiiii ■Tiniiiiii. 

i/,. Application forms for annual and sick leave sc w 

for the years 193^ and 1931 • O ^ 

\ . o — 

3. Spe oial ^ent, accountant and clerical records ix. cy~ 

of Headquarters of , payment fur expense vouchers S uj Lt- 

for, the years I92I1 to 192J inclusive. 

6. Treasury decisions, for the years I92J to I930 x: Ci 

, . inclusive. 


Q 

U 4 ^ 
X ^ Hi 

5^ o 
X UJ c. 

o li: 


Application forms for annual and sick leave 
for the years 193^ and 1937 • 






;p tl"-''' 


Copies of old personnel classification sheets, 
no dates dhown. Approximately 20 years old. 

Personnel Orders and routing slj00^ sent from 
the mreator to Ohtef Merit '|,c»»<oe for the 


hereto i 


' the director to Chief Clerk 'sooff ice JOTt'^he .^^ , 
years I926 to I929 inclu&iv^^. 

SB' IJi 

Samples of the above-mentioned material 



' , " Glavin recommends to the Conference that^he Flue Slips 

be maintained in the Voucher Section at the present time cohering 
, the period I913 to I93I since they are original and not duplicate 
W records. The Confe rence narees with the recommendation o f G lavin 
conoerning'^e intention an^ de8truction~o^^ the material aforemen- 







Should the Director approve the Conference recommendation^ 
appropriate action will be tah:en» 


The Conference at the same time recommends that a Divisi- 
onal Committee composed of a representative of each division be formed 
for the purpose of reviewing old dead material in our files in an 
effort to eliminate such dead material and conserve space which is 
so badly needed at this time. 


Should the Director approve the Conference recommendation 
in this regard, the appropriate committee will be immediately set up 
and will begin to function. 

Respectfully submitted, 

FOB THE CONFERENCE 





Clyde Tolson, 



Chairman ■ 


Secretary 

\ 


CCt Mr.i- Tolson 
Mr, Olegg 








'■ < '*•■ '-|'‘"s » ' ■', -Jii^fe'-.'.T,: -■ .- ...'■iJt I ■* --U- -'• ■ • ) 






Q, Gantioh. . • - ^ V : F .■ V : F >V, May 31 i. -I 

■ "'F';''' U F V' 'vV'' '''/ •. 

FF ,F. : John SdgaV' HoovoVjf Direo-tov^ :J!,^deral Buveau ' oj’ Xmiestiga'ti on 

i. y j' ■■•', \-' . ;■- •■■•" •,'■■• •’ '-•^: ■ \ ■ . -■ ... 





: : ' V : 3inoe the inception- of ;i!ho Xd^ndinXifsatipn^ M of • 

<: the Federal Bureau -^.of Xnveetigqtipnriae "have followed, tfie practice I 
of filing mtdteridd .frxnif police depaPttiientsdnd other ’law enforcing 
^ dgenciee pertniTi in g to the adnihistratiV'e' Hqpdiihg /of iden^^^ 

: tion^juattere. in aygeneraf f ile unden [the: hane of Thepe.. 

■ files Contain Cuch Materidf 'as - neqUe4ts[’'for fingerprint cardsyi. ' ■ . 
penalty envelppesy\.dispp$it’foh pheetsf. requests[:fop[;crinihal , -ff 
> irepords with outgoing copies of . Bureau letters .adtVsinc.of he f 'f 


V-.*'' ’ F’ We >have found, from ewpeniettde:. that ftMsfW'atef^^ \: 

: V f neededy and’St: is be liCved that .pofC'opdypUrpose.' isi^^ 

”'} \:.,hy Jte'epin'g.' this, Material f CT'MOre’ thdn/dha yedrivfA^^ F F - -F, 

pernfissimi is feguested t^^ destroy alf - Tnater^af ]in:[therd^ 

F . 'Vation .Bivisioh 'f iieSf. excepting ebrnmunidaiionsfi^ekd thun'ohe : f' • * 
f -year old^ This wilT result inf d[> ppdce sating' -of :'approtihatelij --^ 
B3Q,:fil3i'patihetQ_* f'f • * .•.• v.F'. - F>;- F- -F-""F 
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KfcholFy^ 
iRbsen . 
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Office ^Memorandum 




UNITED STATES GOVERNMENT 


OHP sMJE 


TO 


FROM 


SUBJECT: 


ISl. UlCHOl 

0* H* PAT 

REQUESTED 
IDMT FI 



DATE: Jvine 


lESTRUCTION OF 


HERElMISUMGiASStflED 








r^. \c 

i!r. . . i-i 

iCr. ji. 

1!T. CofXw 
Glavl ns^ 
Lad^ 







There is attached ‘her Jlr. Quinn TaiBin*s the Yffiter's memoran- 
da concerning the- suggested” {iestruction of certain Ident files materia], and y. s-iEe_ 
the Bureau’s yellow copy of the memorandum of May, 31? 19UU addressed to 
Mr. John Q» Cannon requesting authority to destroy all such material which 
is more than one year old. 

Ife*,;. Gerald J»^|]avis, Department of Justice representative at Archives, 






and Mr. A.M)i Girolamo, \ in charge of the Department of Justice Records Section, 
called at* me writer’s office this morning. Tvith the original copy of our memo- 
random for W. Cannon and here went over our request for authority to destroy 
^ old mail. The writer went -over ^amples of the Ident material with them and 

Mir. Davis of the Archives immediately stated that Archives would not be inter-; 
-^'^’ested in the preservation of any of this material.- Mr. Davis, in fact, paid 
very little attention to the material. \ir. Di Girolamo hardly looked at it. 

.3' They explained that they would now make a routine written request by means 
of a regular form to Congress for authorization to destroy this material and 
^ that the authority should come through within a month at the most. It 'was 
4 nedessaiy to decide upon a definite period of 'tdjne for this ori^nal request 
31 and they v?ere advised that the material v/ould run from I 92 I 4 through 19lj.2,, 

Mr. Davis stated it would: be best to set the limit as of the end of 19hZ 
33 rather than at- a date .in 19143 « This means that we v-riil get authority soon to 
destroy all material in our possession dated in 19ll2 or prior thereto. 




Mr. Di Girolamo then explained that he will have to make a separate -’-c 
request for continuing authority to destroy material =-as it .becomes one\year 
old- and that it will take three dr four months to get such continuing authority. 
He explained that this Bureau should receive from the Department of Justice 
t?40 separate communication's in the future, ope giving us authprity to destroy 
all material dated 19)42 and prior thereto and the second authority giving us 
•permission to destroy material as it becomes one year old. 


'? I 


Mr. Davis stated that it was only necessary to give a general des- / 
cription of the material which ive wish to destroy and the general descriptioh 
T/hich we finally worked out v;as to the effect that it would be material in- 
cluding Police Bulletins, Disposition Sheets'^d, correspondence frbm and to__ 


local and state law enforcement agencies concerning fingerprint reco^ds^ ,, _ 
dispositions of arrest. ■ / 

BEOOEDED & INDEXER > J 

Mr. Davis further sta'bed that it would be best ■'.f v;e <^,up.dLgiy|^ 

lich they^btlld Eee 


a complete sample; of each type of the above material which they-^ 
permanently at Archives in cas^ any .question ever came up in the future* ;.- 


551 
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I- 





Accordingly Jfr. Sqyfarth is delivering to Mr. Di Girolamo today three different 
folders as follows: 

(1) The folder on Minot, North Dakota containing approximately 
125 pieces of correspondence and Disposition Sheets dated 
from September 3i 19^h through August 19, 19lj2,- 

- K > 

(2) The folder containing Daily Police Bulletins from the, Los 
Angeles, California Police Department dated from June 30, 

1931 through July 8., 19U2, one bulletin for each year being 
included as the sample. 

(3) The folder containing Disposition Sheets from Fargo, Worth 
Dakota dated from Februaiy 19, 192li through December 31j 
19i}2. This folder contains, some of the old Bertillon sheets 

originally sent to Leavenworth. 

* 

These three folders will be kept by Archives permanently and this will 
eliminate any necessity on our part of having to retain any old material for ; 
future reference or study. ’ 

¥x. Di Girolamo then gave to the writer the Department Circular number 
3894 dated November 15, 1943 which called upon all Bureau agencies to list mater- 
ial in their possession which could be destroyed. Mr. Di Girolamo explained' that 
the Bureau of the Budget has requested- all Government agencies to vigorously 
attempt to request authority to dispose of useless records in order that spabe 
may be saved. Mr. Di Girolamo urged that the Bureau make every effort to survey 
its material and get rid of their useless and unused communications. -There is 
- also attached hereto Form DCR-1 which is a "Records Inventory and Appraisal ^ 
Schedule". He and Mr. Davis explained that if the Bureau wishes to request 
authority to dispose of any records all we have to do is to fill out one of 
these forms for each type of material and send it to the Department. .Mr. Di 
Girolamo further explained that the Department itself is having its United States 
Attorneys and Marshals and all of its divisions here at the Seat of Government- 
survey all of their records and is going to submit to Congress in about tro months 
a request for the disposal of a great amount of Department of Justice records,-. 

He asks° that i# we have any material which we could think of destroying it could 
be accelerated by getting it in- with the Department’s request. 

It T/ould appear to the writer that this is now the time for us to take 
•vigorous steps to request authority to dispose of certain records. Here in the 
Records Section I will see that a complete survey is made and there will be sub- 
mitted to you in- j’ust a few days our recommendations of material which we feel 
might be disposed of at this time. Ri^t off hand I can think of the thirty- two 
file cabinets full of un-indexed, un-record ed, and un- filed name search forms, 
old Return A Crime Statt-stics Forms, twenty- two cabinets 'full of un-number ed and 


- 2 - 



■on-indexed applications belonging to the Personnel Records Section covering 
the period 1917-1923, possibly the Plant Survey files (at least as soon as 
the ■war is over because the plants ■will be considerably altered at that time), 
considerable Chief Clerk's Office material ivhich, of coixrse, is being present- 
ly handled by Ivir. Seyfarth, several hundred 5x8 drav;ers of editorial cards 
containing subversive information of the last T/orld Yfer. 

A complete recommendation ■will be submitted to you in a few days. 
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stindXrd form no. 64 

V_vl ^ 

^Office M.epiWandum • 


OHPtCFG 


TO : MR. NISHOI 


UNITED SmTES GOVERNMENT 


DATE: l&y 4, 1944 


FROM :0. H. PATSCERSON \ 

SUBJECT: DESTRUCTION OF OLD IDENT MALL 


Reference is made to Mr* Quinn Tamm’s memorandum jCor Mr. Tracy 
of April 27, 1944 in which he suggests that Ident mail Tshich is one or 
more years old might possibly be destroyed and no longer retained by the 
Bureau. 


follows ; 


Attached hereto are samples of various types of Ident mail as 


(1) Los Angeles Daily Police Bulletin ^ 

A Wanted Notice is posted in Ident on all persons listed 

therein as being wanted. This Notice is placed in a jacket. 

These Bulletins- are then sent to Ident Files for filing. 

(2) Transcript of Criminal Record addressed to Yfar Depart- 
ment I 

: A copy of this form letter is kept in the Identification 

^ . Division in a jacket and another copy is sent to our 

1 Ident Files for filing. 


^ UJ 

O 

o«“=S 

hr: ! 

■< s: , 

goo ^ 


LU UJ 

_j esc: f— 

t lwl 

<c n; o 


Lists from yarious agencies regarding paroles, releases ^ 
returns, and discharges 

These types of communications are kept for three weeks 
;-in the Identification Division after ■which the names 
are searched in the Card Index Section. The names are 
‘posted and the lists then sent to our Ident Files for ■ 
filing* 

' Ma.scellaneous Movement - California State Prison at 
San ’Quentin, and Prisoners received \ 

These» lists are received from San Quentin. They are 
merely sent direct to us in our Ident Files to be filed. 

Nothing is done with them in the Identification Division. 

Y/ith regard to these lists, it would at least appear 
that these should be destroyed upon receipt by the Ident- 
ification Division and not even sent to us because no'toing 
is done with them. Ml 

Mt 

Communications from I IF’ IS X 

The names contained therein are posted in the Ideng^jjyN 10)944 
cation Division, and the letters then sent to our Ident ^ 

Biles for filing, 


M (h / 


i s/ 




(6) ' Navy Department Cards 

I have submitted 'within the past few days a separate 
memorandum to you regarding these. The names on 
these cards are posted in a jacket, or if there is a 
print on the individual,- posted to the print and filed 
in the Identification Bi'vision. They are eventually 
released to our Ident Files for filing. 

’Ht, 

(7) ^ Photographs of Criminals ■ 

Photographs are often received with merely a name. 

Some of them do npt even have a name. No record 
is kept regarding such photographs in the Identi- 
fication Di-visiqn. These photographs are then serfc 
to the Hecords Section for filing. In Ident Files 
at the present time we have a file cabinet practic- 
ally full of such photographs. I believe this has 
been brought to the Bureau’s attention in the past, 
but authority was not granted to destroy these photo- 
graphs. There certainly appears to be no reason to 
keep them. ' 

(8) , Various Disposition Sheets 

■’'he names ofi these sheets are posted to the jacket. 
Sometimes these sheets are kept in the jacket indef- 
initely before being removed and are removed only > 
when a subsequent Disposition is received at which 
time the first Disposi-tton Sheet' in the jacket is 
removed and sent to our Idenfc Files for filing. 


I am not absolutely positive that the details of the procedures 
I have set out above are correct in every detail, but I believe they are 
substantially correct. Needless to say, if a^ Ident mail could be destroyed 
after it is one year old or even- five years old such procedure would be a 
tremendous benefit to us. 

J 

It should be pointed out that Disposi-tjon Sheets are filed separately 
from the regular Ident mail. This means that if it is directed that only 
certain types of mterial be destroyed after av certain length of times, we 
would have to go through all our folders and separate the mail piece by piece 
to pick out that which could be destroyed, which procedure would, of course, 
be sloav and burdensome. If it is felt that some material could be deStx-oyed 
after, let us say, one year, and other material could not be destroyed until, 
let us say, after five years, I would recommend that all material be author- 
ized to be ’destroyed after five years. By maintaining this procedure, we 
would-’npt have to go through our filen and separate the mil. 
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mmj^pG'An hoover 

DIRECTOR 





CC-287, 


Mr. Tolson 


<Bur»ait of^wueatigatlttn 
Hntfjej& States SIciiartmBttt nf SKustir^ 
Maaiyinstott, 59* €. 

April 27, 1944 


MEMOBANDUM FOB MS.- TRAOY 


Mr. Clegg. 


Mr. Glavin 

Mr, Tracy 

Mr. Carson 

Mr. Coffey 

Mr. Hendon 

Mr. Kramer, 

Mr. McGuire 

Mr. Harbo 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

Miss Beabm 

Miss Gandy 


At the Executive Conference ihe other day, during the dis- 
cussion of material which could he destroyed by the Files Section, I- jJ 
recommended orally that during the survey which is going to he made 
in the Files Section all material . in the Ident Files which is over ' ^ 
five years old he destroyed, pointing out th^t the Identification " 

Division has very little occasion to refer to such material after a 

period of five years. The principal use of this material is in cases 

•where disposition sheets have been incorporated into a jacket and at 

a later date the q.uestion arises as to the accuracy 'of the disposition i 

posted, at which time the original diOTpsition sheet is obtained from 

the Files Section for verification. ; 

■ ' ^ 

• . After checking with the Agent Supervisors of the Identifi- 
cation Division, I have ascertained that such cases usually occur 
within the first year after the posting of these sheets, mostly in ^ 

cases of a Bureau fugitive, consequently, I believe that the Ident 
File mail could be destroyed after it has been maintained by the Bureau 4 

for one year. I believe that this would result in a material, saving 
of space to the Files Section, 
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SUBJECT: ■ DESTRUCTION OF EEGCATERED TIDE IN .■ 

. ; ‘ • > ,' ; THEr^TIONAL STOLEN EROPERp INBEX , : 



' ■«, ' , . ^ There* ^ twa, hards v/hich 4TOre formerly ' ' ’ 

/ ..fiXeS.ih- the-. National 'Stolen -^ropertplndex. It -was the practiceVp. ^ 
■- at' one ;tp’_Mdes'‘allj re6Qyepes*;onvpppce-. bulletins. ,*■ -■ . ' 

• ;• j:^oov^^ii;es;'trerf • thypu^ Jlie 'Nap bhal.’: stolen '-Property FiiO';,| ' 

s -btit, ’bj -pbpQQ./depptiriehis.'^o' 'by ie’tte3r/had reported;- the fecbyeries.;-:,,: -I 
;-;;to,pe Pureadl/f ' ’ :-j J ^ ; C p- 

" '. 1/heo Eg#i,' inspected .it'he /Reqor'ds : Secti'pn.;.in“'i939i ;-‘the , " 

• //-'suggestion waS;;,aade/ that; theSe cands';-be 'ramoyed' and pia4ed-;,irt"'a/-,'' • , - > ■> 

: ■ $,?r;fi|00--Fy52,- .page; 28.* ; Thl's/ suggestion'/'- 

■/.-/■was ■approy 0 d/and/:-these/buff cards , ■were; t.aken,'o^^ the; National} 

' ■ Stoleh- Property^lhdex -and -haye/bean filed .at tjia Armory;'up until * 

-a ,-sp'rt ’\fc,ile;''agd'Vw^^ they; were /transferred to/ the' eighth ''floor;'’ ’ 

'ii/The, /a'ttaGhed /cards /serye • no. usefdl , purpose yvhatsoe'yey and ‘occupy,, /■//''/,; // _ 
^ , threh 'pidex/drawei's';; As -.f ar /a-S/we’ 'd 4n, "as he rtain ;'h,p/yef ere.nc'e, ,Hais'-’ 
■:'/;l3e'eto:; Blade, /t° tliese ,cahdS'-''nor-*-has '’anpinail-' bean 'Searched /agdihsf - './//;>/' 

■'/ thel^ . ■?ihce I-bKeyi jfe're -takeri‘'bu,t./of /the,%tidhal'‘'St'dleh';':-'''';.--;''^ /' / 
//,,^Property-ihde)c.'/;y/ _jy,/^ '• •/,}' '■ : /,•.' 

/.-■ , .'/pis' Matter/ fiasi/be'en'''thorQUgifly.'.chdck,ed-’hy^^ j&saardh 

Section , df-''pa,vSeh'rchihg;\Uhit;'/acd/:ttiey.' have ;ascerpihe4..,tliat-dn^ nearly 
all /instance's-, the :-Same / i'hiQrmatihh’it ' in, t'he'rNat'iohai/'Oto -Property ' 

,/■ -Index, /oh' a,'%hit,h/.or' bluc/'card-;trhich'/is;^^^^ ' rh.o pyered •;/ 

,j- ' ■Ih/'othdr-fwbrdSy.-tp.s/s'ame/ ini’oraatipn;/ls':'presahtiy;/aYaiia^^ 'the;' , ' - 

f,;,’ Natipnal/’stoien-. Property /index-.w-ptH^'^tthen they,'-'/- 

/,.;have/nd .statistical yalue inasmuGh/as'vthe/re'co'tefies'ws^ by'-thev/ 

//•''pplich'fhepartMents'iand'/ierely list^ pplice hul;letiri's. -/'Ihey ' /; 

, dp.,''not'Vco'hthin , any' areppyhilus/w^ '43/:^ _ |«sblt -of/seafehes'- ,./ 

/'through ■the-,?Nationar Stbie'n 'Property Index. 'y' 

• //•’■'^//' REcc^kjATi 1 '*"'/;// • //J':- "}"' 

V/;':Iha'smu6h:,/as ' th-es'e* -'q'ard^^^ sdryed.'.nQ,/usafur/^purpd^^ a,?4-;/,/ ■' 

// merely 'thW res,uLt-hf./dupl£Gate;.:tn^ -that'/was ,/dpae >3% ' ona/time. I'n 

,y' thf 'Records- Sectibni 'it is r.ecbmmended/that ;theyhe.ddstroy^^^ ' ■•■ 


''^Enclosures.'; 


‘ ’i" 
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ofi/siNAL ;copy 





Repfort dated 1/23/37 in the case 
of Unknown Subject Charles Fletcher 
Mattson - Victim. 

Report dated 2/6/37 in the case 
of Unknown Subject Charles Fletcher 
Mattson - Victim, 

Report dated II/ 19/37 in the case ' 
of Unknown Subject Charles Fletcher 
Mattson - Victim, 

Report dated 12/10/37 in the case of 
Unknown Subject Charles Fletcher 
Mattson - Victim, 

Summary report dated 2/16/34 in the 
case of Unknown Subjects — Kidnaping 


Report dated 4/10/35 regarding Alvin 
Karpis - Kidnaping, Harboring, etc. 


29 copies 

0 ^ 

LU > 

24 copies 




22 copies 

0 ^ ^ 
I— 0 -s 

r;*» V>q 

21 copies 

' — LU UJ 

u-J 

25 copies 

— 1 LU <= 3 ; 

• 

<c 0 

■ 21 copies 
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FROM 


TEB BIREOTOB 
EXECUTIVE CONFERENCE 


UNITED STATES GOVERNMENT 

/ 

/ 

DATE: May 31, 1 M4 

^ Tolso n V 

'^2 / /M] 

h!r. Clegg 


* N3V 

!'• b 


1 ~ t I Carso 

; ■'■^ ‘ y/'J l!r. Kendo 

vXi'T' iffte Executive Conference consisting of Messrs, Tolson, 

E, A, Tarm, Quinn Tamm, Tracy, Ladd, Rosen, Hendon, Glavin, ^L‘‘“r™ 

;* y Carson and Nichols considered Mr, Quinn Tamm's suggestion to the wr^^iiease 
4 effect that all material in the,^-e7(tifi cation Files be destroyec&ll^(^( 

n.r-hoTf^'kh.i3 olnnfso n -P nn o noni, ' 


3 1ST. Jones 

Mr. Quinn TaEa_ 

Tele. Room 

g Mr. Nease 

illas Beaina 

SC&llss Gandy 


after the elapse of one year,' 


Following this suggestion a survey was made of the 
material,- and according to Messrs, Tracy and Quinn Tamm very 
little reference is made to the material. For the most part 
material in the Identification Files consists of requests from 
police 'departvients for fingerprints and other supplies, yellows 
of outgoing letters advising no record in criminal cases (whenever 
there is^a criminal record a note is made and a cop;y of the .yellow 
filed with the jacket), movements of prisoners, photographs of 
<i criminals, disposition sheets and other material. 

To' be specific, the following is., a brief summary of 
contents of the file of Fayetteville, Tennessee Polic’e Depart- 
rwbnt, which contains the following documents: a number of out- 

I going letters advising no record of criminals, a wire advising 
of the identification of latent fingerprints, a request for 
'4^^inger print cards, a return of duplicate fingerprints, a request 
■f< f^'r -penalty envelopes and National Befense cards, copies of 
if 1C OTiminal record/ a letter requesting the return of individual 
4 /fingerprints, a letter transmitting pho;^graphs dnd fingerprints 
^ of criminals, a telegram expressinanU^net dt not furnishing 
p identifying criminal data, a tele^am^advising of the i dent til 
f of a criminal, ■ ■ 




There are attached hereto several files pjna 


The Conference unanimously recommended fall mdWxf^a 
|in the Identification Files be destroyed after ^fi'eke^Mse (^Hone'), 
jyear with the exception of files of foreign sourhpi ^^d otlV^ 
\fedenal agenciesi This will free approximately 830 file cabinets 


neV^ 



Mr, Nichols stated that to secure authority to destroy 
such material it is necessary for the Bepartment first to take 
the matter up with the archivist. An inspection is made of the 
material, and then he makes a report to the Senate Committee on 
Useless Papers, who in resolution authorise the destruction of the 
files. 



Memorandum for the Director 



■ If approved^ a memorandum is attached to Mr. Cannon. 




Respectfully 3 
For the Conference 



Chairman 

Secretary 
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1944 


-a' 


-Bxr’ec'tor’ 

-Mir- Tolson 

Mr. E.A. 

_Mir . Gla^g 
_Mr*. 

Mr ^^G±su^±n 
Mi^ La<3.(3. 
i^r . Rosen 
Mr . Tnacy 
-Mr. Carson 
-Mr . HarUo 
-Mr . Hendon 
-Mr - Larmoye'ux 
-Mr. McGnire - 
-Mr. Jones 


-Mr . Nease 
-Mr. Pa*fc1ierson 
-Mr. Slconsen 
-Mr . Qninn Tamm 
-Miss Gandy 
-Records Secliion 
-Pers . Records Sect 
-Reading Room 
-Mail Room 
-Room 5637 
-Miss Ledman 
.Miss Middleton 
-Miss Mtimford 


See Me 
Send' File 


For Appropriates Acteion 
Prepare Reply 



B. B. NicHols 
Room 5636 Ex*t . 691 
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Mr . 
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-Mr . 
-Mr . 


BeXXino 

CarroXX 

Car -fcwr i gii-t 
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Hayden 

Hayes 

M. H. Horton 
S. H. Horton 
Kennedy 


X^rs . WeXXs 
Miss Hope 
Frepare ticicXer 

Tor 

.FiXe 


_Mr , Tracy 

-Mr . Pennington 

,Mr . Nease 

-i 

-Mi^jis Gandy 



Room 

_Mr . O * Con^^^X 

_Mr . Peter gcgac i -yj 

Xvfr . Price ^ 

X4r . Soinro^g© jSiX ^ 

_Mr, Scott c^3 ^ 

_Mr • SInine 

-Mr, Smitin 

_Mr . Traver s^ J 

-Mr. West ^ 

*\ 
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Room 570S 
Brancln 571 


A. Rosen 


STANDARD FORM NO. 6^ 


i, H].-* % 


Office NLrrpxyrkndum • UNIT\__^ JES GOVERHMeNT 



MWAsMMH 

TO : TEE ElBEOTOR 

FROM : EXECUTIVE CONFERENCE 

SUBJECT: 


DATE: JJJ^^ * 1944 . . . 


' The Esoecuiiive Conference^ consis-bing' cf Messrs^, 5*1:4. 

Glavin, Q» Taknig Carson^ Nichols^ Ladd, Hendon^: CZegg^-, 

and AcorSf considered the requirement set forth in Section SM:,\_(,2^ i 0 f „ ! 
the Manual of Rules and Regulations^ which requires that thep^JBlnis-fcr-f 
tive file of an individual employee, which is retained in fi^l^’-’Off^ei 
ini^nthly foMers^^be. destroyed as soon as any monthly group becomes | 
-iwilue month's old. The present Manual requirement states, "A monthly < 
tichler for the destruction of such material shall be utilised,^^. — 1 


that the wording, "Monthly ticKler for the destructvon oj smn 
shall be utilised" be amended to read, "An.^^nual tickler for the ^ 
destruction of such material be utilised , ^ 

For the director *s information, by ,tha use of an annual 
tickler for the destruction of such administrative files and material 
over one year of age, it will save the time of the Chief Clerk, who 
under present regulations must check these files monthly, . - 

If the Director approves, the field mill be advised by 
appropriate Manual change. 

Respectfully, 

For the Conference 



Mr, Tolson 
Mr, Clegg 
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Clyde Tolson 
Chairman 
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ana v. i.A ijeasoxe or rne jusiixce Arcnxires caxrea at me wcxt,e 
and went pw this request, Mr. Seyfarth and I also took them up 
eighth floor where they looked at a few folders containing these 
Mr. Davis stated that they were concerned with the question of t 
investigative value of these reports and T/hether they possibly 
be retained. After going over this ■with him, he sta’bed that he ■ 
con'vinced that there -was no need to retain these reports and Arc 
would so recommend. 


He and Mr. Bedsole then stated that they ■were also int 
in the possible historical value of these reports. He said that 
may Tsish to retain these reports themselves so that sociological 
historical study of them may be made, Mr. Da-vis stated that he 
probably -want to come back in a fe-w days and get two or three fo 
for examination by his colleagues at Archives if they decided th 
may be of some vsCLue from that standpoint. 
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ml JOM Q. COTJOH/ AdEiidstjmtrve Assistaat 
, I to thfe Atitdriey- General , \ - 

. -j Attention; . SE.' diQtROLAMQ • ' 
ffl. HOOTOE, Director^ 

Invests " 

mkEUCriOfr OF- OlD.'RECdEOS . • ■' ; 



Augiibt ,3, 1944 


^ ff -■k'y‘-l /• ^^e'-'Attaiphed^toereto 

//' /Federal Bureau oi“ Inyestigatibn wliicktliave'no further -yalue and", ’ : 
./ /therefore,:; It is recjUested tMt authdritjr'be dhtaihed for ,the • v. 

• / ■/ - / destrUetion of same.4' These old records relate to^!<^dsed investiga- 


< /-'‘tions' -of Tdd-te. Slave. 'Traffic, Act- isolations fdS'thS period •oi-19l2“ 'I-' 

. ■ f: 'to 1919 'inclusive. These 'old rejp'orts were "hot indexed and 'they* are 


i b&tiaajQBO ^ . y^ue_ to the. Federal 'Bureau' df ■lnv‘estigation» ■ ' These' ' 

: ;--dld;- rej^orts.are^stbred• in, filihg.. cabinets on'the eighth floor,. of thS- ' .! ■; 
"''■’iTy ' Buil-^ng and- cover -apprpjdi^^ 'lihear feet. /, 

, These, ,'old;:reoohdsar0'''never;.referre tO; add- -are, occupying^''! 
■••vSldabls' space.-, ;'lt'ie,’^accordihEly44iequeSted;thai-^^ 

1,E?Snted toiestri^^Shne.''; '\ 0 \ 7 ' \/7 ■ . 7 '' ,■ : 
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She Assistant to the Attomsry General 
ISr. Janes P. McGranery 
John Edgar Hoover, Director 
Federal Bureau of Investigatiaa 
Bestinxction of Old Records 


!Biere are attached hereto sanples of old records of the 
Federal Bureau of Investigation -which have no farther value and, 
therefore, it is requested that authority be obtained for the 
destruction of sane. These old records pertain to correspondence, 
including memoranda, sent to and from the Federal Bureau of In- 
vesti-gation and the Board of Parole in the Department of Justice 
relating to persons convicted and sentenced for terms in- the pen- 
itentiary. No indejc cards had been made on these individuals and 
there is no way this information could be identified. There has 
never been a request made for this material either by the Board of 
Parole or the Federal Bureau of Investigation. This material is 
dated in the year 1920 and is presently stored in a file cabinet 
drawer on the eighth floor of -the Department of Justice Milding, 


Septsaber 27, 
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SUBJECT: jje/ Consideration of old obsolete material for destruction 

by the Executive Conference consisting of Messrs, Tolson^ 
Rosen 3 Mumford^ Coffey 3 Nichols 3 Laddj HincSy Tracy and 
Clavin, ■ ' - 


■ 

I It was pointed out that at the present time in 

^ I 'I the Files Section there is about one-half of a cabinet 
S ^?^'drawer filled with correspondence including memoranda sent 
to .and from the Federal Bureau of Investigation and the 
Bo-ard of Parole in the Department of Justice relating to 
persons convi cted and sentenced for terms in the penitentiary , 
No index cards have been^ made on these individuals and there 
is no way this information could be identified. There has' 
never been a request made for this material either by the 
Board of Parole or the Federal Bureau of Investigation , 

The material is dated 1980 , 



r 

V*' 

r 



' Mr, Rosen3 Assistant Director of the Investigative 
Division3 sees no need for the retainment of the. -material and 
feels that it should be destroyed and the Conference so 
recommends , f ' 
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Office M£fmrdndum 


OHPsCFC 

TO 


FROM 


KECHOLS 

0. H. PATTERSON 


UNITED STATES GOVERNMENT 


jj^^gEeptember 11, 


SUBJECT: REGOMENDED DESTRUCTION 0F| OLDl/HITE QIAW TR&EFIO AC T CASES, 

1912 ^ 


». E; a. Tais2i_ 

Mr. Clegg 

Mr. Colley 

Hr. Qlavln 

Mr. ladd 

Mr. Klohols 

itc. Rosen 

lar. Tracy 

Mr. Mohr 

Mr. Carson 

IS-. Hendon 

Mr. Uumlord 

Mr. Jones 

IS-, (lulnn Taoa_ 

Tale. Room 

Mr. Heass 

«Sas Beahm 


. You -will recall that the Bureau has made a request of the 

' L ' Department that we be permitted to destroy 20 cabinet full of oldj^te Slave 

■ ? *'il^Traffic Act cases * You will further reca ll that I.Ir.Y pa'vis and a'~'l3^/ Bedsole o f 

■ theMational Archives were here about one month ago-4t which time they stated 

might be interested in these cases from the historical standpoint and 


^%uld want to look at them further* 


”■ B. ' F.X Alien of Archives came to the Bureau this morning and Mr. 

.Tseyfarth took him upstairs to the eighth floor where he checked these files for . 
\ about an hqur and a Saif . He again stated that Archvies was only interested in 
'these possibly from theN^storical standpoint. He picked out two files and asked 
' that these be sent over to' Archives for further study? inasmuch as these are 
representative of .the type of, material to hq£ound in this collections These tvro 
cases arei H. Leo/Ainsworthj,' etal, and PaiimChurchTOll. 


V This is being submitted for your information and, if there is no, objection, 

Mr. Seyfarth will take these tw6 files over to Mr. Allen personally* 

.Mr. Allen also stated. that he might wish to return later for further 

study. 




i." 








d j>i 

4''^ , 




4%^-^ L%/- 




Sr . , 


f(jV> ^4. 

■iv 


tr., ..,. J- u— c— — . £=J t... . — . w 

rr ' "r 

u-s 


G,, ii j 




4-528 


(id- 3A?C-// 9 

CHANGED TO 


SEP 2G lief 


PiLL information COMTWNEU 

herein is unclassified 


WORM NO. ^ 


Office IS/lenicfmnaum • uniteL 

CESsMJR 

CO : MR. NICHQIS I 


:/-jrjP*rXU20 


GOVERNMENT 


FROM 


MR. NICf 


R. F. CARF®IGH 


DATE: September 27, 


SUBJECT: X'SSTRUCTIOW OF OLD RECORIjS 


The Records Section has on hand five file cabinet drawers filled 
Hfith duplicate copies of Investigation Reports, These reports are the 


suits of investigations conducted in the Cincinnati and Dayton, Ohio areas 
during the first World War and up until about the year 1920. These dupli^te 
copies of reports relating to various cases were forwarded by the Cincinnati 
Field Office to the Bureau under date of April 8, 19l}3. They are presently 
stored on the eighth floor of this building. I have checked over twenty-five 
of these duplicate reports referring to various cases to ascertain whether or 
not we have the original reports in our files. I found upon examination that 
the original reports in all cases have been properly indexed and the reports 
have been properly classified, numbered, etc., and are filed in filing cabinets 
with our regular Bureau files. " , , - 

There are also stored on the eighth floor of this building four file 
cabinet drawers filled with duplicate copies of Investigation Reports relating 
to investigations made by Federal. Bureau of investigation Agents in the Canal 
*'■ Zone, Juneau, San Juan, Little Rock and Hot Springs, Arkansas Field OffiOes. 
These duplicate copies of reports date fron the. year 1911} to 19l}0 inclusive. 

The reports are in connection with closed cases handled in these of^ces and 
the reports were sent to the Bureau to permit more space in the respective 
offices in order to be able to handle the current cases as they are received. 

I checked ten 'files from each of these respective offices and find that we 
have on record the originals of these duplicate reports. 

In view of the fact that these duplicate copies of reports are occupy- 
ing valuable space and the originals of the reports are on record, it is re- 
quested that authority be granted to destroy these duplicate copies of reports. 
It is believed that no authorization is required from the i^epartment to destroy 
these duplicate reports inasmuch as they are duplicate copies of reports made 
as a result of investigations conducted by Federal Bureau of Investigation 
Agents. 
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STANI^RD FORM NO. 64 



'dum 


Office All 


S:GFC > 

TO ;M. KECHl 


FROM : G, P. SEIFAHIH 


-J ^SUBJECT: DESTEUQTIOff OP OLD mTEitt&L 


.UNITED STkTES GOVERNMENT 


i DATE: August 25,1944 





•i'l/ 


Reference is made to my memorandum dated April 3, 1944 regarding 
*, old obsolete material to be destroyed. 


I5r* Tolson 
12*. I, 'ICS: 
Itr. Cler x. 

K!r. Coffe y 
Glaylr. 

u-u 

!!£■. 5liCfe!jt.2^ 
IS** Rose a 

Er, ^raoy 

l!r. Eoh r 
iS'* Carsot i 
Hendo n . 
1^* JSasfor-S 
EX’ a ^ 0 m 3 ^ 

IS'aQulan 1^7- 
T^e. Roc s 

ReaasJ] 

Ifiss B&aia i 
Miss Gangy 


Tbe Records Section has on hand at the present time 60 steel file 
cabinet drawers filled with duplicate copies of investigative reports. These 
reports relate to all types of investigations made by federal Bureau. of Investi*- 
gation Special Agents assigned to the Washington and Baltimore^ field Offices, 

These investigations cover, the years 1917 to 1924 inclusive.' The file cabinets 
containing thes€- duplicate reports were turned ovejr to the Records Section by the 
f/ashington Field Office at the time the ffashingten Field Office moved into this 
building in the year 1934. The file cabinets containing these duplicate' copies-.oi 
reports were sent to the Records Section for storage because of lack of space in 
the file room assigned to the Washington field Office 'in this birilding. * ' 

S I have checked over approximately 35 folders containing these duplicate 
copies of reports to ascertain whether or not we have in oxn* possession the orig- 
'^jial report. I, found, upon examination/ that we have index cards relating to all. 
these cases filed, in proper order in our regular indices,. The original reports 
-have been properly routed, classified, 'recorded, indexed, etc., and have been 
filed in file covers and placed in filing cabinets along mth other re^lar Bureau 
files. The index cards prepared by. the Baltimore , Field Office regarding the file 
number they have assigned to these cases. is in our possessidh and are filed in a ^ 
file cabinet drawer along with these files,' The^index cards prepared by the - 
Washington Field Office relating to these investigations, it is believed, are still | 
in possession of the Washington Field Office, In view of the* fact, that xte have 
the original reports in our files and these duplicate copies of reports are of 
no value, it is recommended for yqur approval that these copies of reports be 
destroyed. If approval is given to destroy these reports', "vre will have 12 5-(iravirer 
steel filing cabinets, which as you know are urgently needed to take care of 'the 
current cases which are received daily. ^ ■ .... . 

V . «■ '» 

For your information, I am attaching [ ^irete 6 folders/ containing duplio ate 
copies- of reports regarding investigations made by Special Agents assigned to 
Washington aM Baltimore Field Offices. ^ f 
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STANO^I^Rb 


Office Ml 




dum • UNITED 


WB&:val 


TO ; -jQ-gg^ S^^ ■' . 


GOVERNMENT^;'; 


DATE: October 23,^1^^^ 


FROM 


r. R. GLAYIN 


SUBJECT: DESTRUCTION OF OLD MATERIAL 


Mr. E. A, Tarnm^ 

Mr. Clegg 

Mr, Coffey 

Olavin 

ia*. Ladd 

la*. Klchoi s 
la*. Rose n 

Tracy 

Mr. Mohr 

’ Mr. Carso n 

Hr, Hendon 

Ja*. laonford 

Mr. <?ones 

QuijBi Taimi^ 

Tele. Room 

Mr. Hease 

Miss Beah ffi 
Miss Cand y 


The Executive Conference consisting of Messrs, 

Tolson, Tammy Coffey, Acers, Clegg, Ladd, Mumford, Carson, mss"S 
Tracy, Mince, Nichols,, Bosen and Glavin considered the 
possible destruction of old material mentioned in Mr, Seyfarth^s 
memorandum to you dated August 23, l$kk., concerning 60 steel 
file cabinet drawers filled with duplicate copies of investi- 
gative reports^ that' these copies of reports cover investigations 
made by Special Agents of the FBI assigned to the Washington 
and Baltimore Divisions, these investigations covering the' years 
1917 l‘92k inclusive'. It is noted that Mr, Seyfarth in his 

memorandum to you stated' that the original reports indexed and 
the copies of the reports as reflected by this obsolete material 
are not needed. 


Mr, Bosen states he has no objection to the destruction 
of the records, Mr, Ladd states that he has’ no objection to 
the destruction of the records but suggests that some arrange- 
ment be effected concerning' the^ index cards in the Washington 
Field Office card index at the present tine, 


The Obsolete Material Committee recommended that this^Ma, 


material be destroyed and the Conference approved. Therefore, 
appropriate clearance should be secured .to destroy the materia lly ^ 
in question, v 
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X 4 rs . 

Jdiss 

J 4 iss 

_ 14 iss 

.Miss 


.Miss 

.Miss 

.Miss 

.Miss 


Ai^erswaid. 
Conove3r ( 77SO ) 
Gan-fciier 
Harr ingt-on 
Hover male 
McV/lnir'b 
Mat-t-son 
Mead. 

Polly 

Venai>le 

Wolfe 

Reynolds 

Sciirei*ber 

Clarice 
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.Not-e and. He "b Tarn 
.Please Handle 
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, Office iS/Lemorand • united^state’s govMnment^ 
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DATE: August 28, 19%_ 


i ■'^OM ': 'Oi F, SESFAIfflH'^ 

- • -0 - ■ ' ' 

• • SUBTECT: DESTRUCTION 'OF OLD OBSOIETE lffi.TERIAL 


is** E. A, ICJ, 

• ^ ' IS*. Coff&y 

' ■ !5*. Oiavin 
--. O*^ 

^ D*- 

' i£r* itC 2 fc 45 

jc-'v -, 5 ^ 


Reference is made to my memorandTpi to you dated April 3, 1944 mS oSa ^ — ' 

regarding old. obsolete material to be destroyed^. . . 

■ The Records Section has nn hand at present time 14 steel file cabinet-. :.. 
drawers filled vrith investigatiTe reports an^l^iisoellaneous correspondence addressed - 
-to various individuals and also memoranda addressed to form^’ ’Director^of the,* 

Federal Bureau o f Invest igation. Itr. Frank Buike. These, reports and correspondence' 
--relaiTr'1i6'lnv0s'tigatioBS'5].!*4® hy Special Agents of the Federal Bureau of Investiga^- 
tlon i;x corr:..‘0ct-ion 'vTith ■'XoTations of the Lever Act', ^so khcm as Profiteering in 
Food &iii Kirh Cost of Living. . These investigations yrere. made in the -years 1919 and ^ 
Some of these rer>ort!| sire filed in folders' in alphabetical ' order under'the 
n-Tie _ o iLthe-elty^ wliere'd^heT-nvestigation or report was made and some ..are filed, in' 
folders., in alphabetical order xinder the name "of the article, such as coal, sugar, 
coffee, etc. The correspondence and* memoranda are /iled in alphabetical order in 
folders under the name of the company charged with violating the- Lever Act and under 
the name of the individual to 'whom the coramuxiications aie addressed. 

There are no index cards in'- the regular indices in connection with these 
cases, and there is absolutely no way in .-which to identify- same, -Furthermore, •' 
these cases are approximately 25 years old and are in a closed status. There has 
never been a request received for any "of ihis material. In vievr of the fact that' 
these cases are closed and that they are of no value, it is recommended for your 
approval that these folders containing these reports and correspondence be destroyed* 
If approval is given to destroy these files, we will have available at leas‘d 14 
steel filfe cabinet drawers to take care of the more important cu 3 rreht cases which, 
are received each day* 

For your information", >1- am attaching hereto' 4 of these folders. One contai'r 
investigs^ive reports regardin^prof it eer ing. .in J30al . another contains, investigations 
regardin^^ofiteering in sugar ^another, contains memoranda addressed, to fomor 
lirector jj’eaeral Bureau' of Investigation, lir, Frank Burke, and the isst, - - .. 

correspondence addressed to and* received from various individuals. 
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^LiSi 
TO: 

FBDKx 

SUBJECT: ' HE: LABORATORY FILES 

As you know we recently acquired from the Records and Gomrauhica- 
tions Division over two hundred file cabinets -full o v^hat are termed “Closed 
laboratory Files”. The term “Closed Laboratory Pile” means that it has not . 
been. active during the past three months. At the present tiim there is 
very little room for expansion vrithin the cabinets themselves or space 
for the acquiring and placing of additional cabinets. .It is suggested 
that this probloin might be solved in some yraj .other than .acquiring additiona 1 
space which, of course, is a continuous thing. 

It is ray understanding that the '••laboratory files duplicate, to a 
great extent material contained in the file on the same subject matter main-’ 
tained in the R cords Section. However, they do contain some material Vfhich 
■'mil be found in no other place such^§s (1) Laboratoiy W 0 :rk .sheets and 
examiners ’notes, (2) originalevidence . (3) evidence -vwappings, (Ij) photo- 

graphs of evidence. After a certain number of years v/hy could not we then 
permanently dispose of that material which duplicates material in a. file main- 
tained 5-n the R cords Section and take the remainder of the material and add 
it to fne file' xn the Records Section e ither by placing it in the file or as 
anenclosure bheind the file, perhaps, and this is only suggested, using the 
statute of limitations as the division line, • ■ ... 


' 


lAR*. E*. P. COFFEY 


Ucti' 20, 19kh 




MR. H. B. LOxb’G 


In connection ivith the extortion cases alone, classification 
file 9 - 78 I 4 O was opened Jxme 30 j 19ijl. T/e nov: have in uhe Laboratory .Files 
Unit a file on extortion cases from the year 193i^ (file 9~2) up tio and in- 
cludin.g cases opened in June, 19 I 1 I (file 9-7833). • This material occupies 
■ the space in forty file cabinets. It is believed that a competent clerical 
employee could check the case file in the Records Section and the Labor- 
atory file and reach a decision as to whether there was any necessity for ' 

' continuing the Laboratory file. This person could then remove from the 
• Laboratory file the examiner’s vrork sheets and notes, any original evidence^ 
and the evidence wrappings, place these in an appropriate envelop properly ' 
.marked and through proper procedure have it included with the file in 
Records Section, It would not be necessary to retain photographs of evi- 
dence since it is understood that the negatives are retained by the Mechc^'-'" ■ 
ical Section and if the occasion ever arose when it %rould be necessary to have 
photographs the prints could be made from the negatives. 

It is possible .that by determining a length of 
absolutely safe vre couldeven go further and completely destroy the_^f:Ue.^^^^ ^ , 

For instance, if the subject in the case were convicted and given at.*wo ys-ar 
sentence and that I'/as five years ago I cannot see the fixrth'er:.yaluq',.?fT ; 
terial in the case luiless it could be for some possible future" . 

On the other hand, as a rule if there has been no prosecuti on and j^he _s^a t_ute 
‘ of limitations has run and the case is closed the value of the mterial from 
a possible prosecutive angle is gone. Yet ’,re have to remember and bear in 
mind the Robinson case and its fairly recent developments v/hers he had served 
some of his sentence and thon washable to obtain a new trial and the evidence 
•was again needed, 

xn 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
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^Hjrao.-for Mr. Coffej' 

'V * •* ■''* 






that the Jterial be consolidSed f the first one nsntioned^ 

a; certain length -of time, beSnp in H"cords Section after 

if any. • m connection ^rith S^of I activity in the^fil, , 

the relative expense that is -whn+v,« course, we have to bear in mind 

keep the files or to’ahve an Lnlov^ ^ is cheaper to acquire space and 
carrying out the dispoS If S 

■ the personnel in ’the^ecords e^qoense connected with . 

retain to the investigative file adding tiB material wa desire to 

;; % \h. 
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TOt' - THB BrRgCTOiX 


10/27/ijli 


0‘s:*-* 


FfiOM's . ■ THS EXEOUTIVS COBEERBKGE V 

The Conferenoe was advised that the Laboratoiy is presently 
studying several hundred, cabinets Ydiich contain closed laboratory files ■ . 

Y/itb a vievr to determining whether some'" of these can be destroyed and ' ' 

sapee thus saved. ‘'s Mr; Coffey adviseh that ijO cabinets contain laboratory, 
files, in, ex;tortion oases vdiich occurred prior to June 30, 19i|l^ and 
against Tjhich the statute of limitations- , has run. He further ‘advised ’ 
that for the most part these cases are closed and since the, statute has 
run the livelihood, that they would ever .be reopened is very remote. '' The 
laboratory files in these cases as. a general rule cottain the original. 
extortion note and some original .toiOTTO -T/ri ting specimens and the original , 
woi'k sheet of the laboratory 'examiner. ' The great vulk - of the laboratory.” . • 
file- is then made up of duplicates of correspondence that is in the;, main ‘ , - 
Bureau file and extra copies of photographs of -tha eyidehce.: ‘ . 

; . fir. Coffey.proposed that of these ^0 cabinets 10 be Subjected ; ‘ - 

to individual case revievr v/he3re±n whereter a Laboratory file is found in 1 
Yfhich. , 

" ' ■ 1. the base is closed., ■ ; 

'2j- the .statlite of li^tations. has , run^ and ' , : 

• ,, 3» there appears to'be no oth,^ indication as to Yity the file 

, „ should remain* active, 

in these, instances the original extortion note, the original knovm specimens, 
and' the .original Y/ork sheet be placed pi a manila envelope ■upon which.. is ’ 

; placed "the .case,.* file number and that the s ame be "tr^pisferred to the nmin , . 

Bure au '.fil e oi/ the .case, Sll.=. of the remainder, of /the. Laboratoiy, file , to; be 
then .destroyed as constituting duplicate, material, ; 1 ” 

'After the York on these lO; cabinets has been finished' it can then be 
determined whet her, the space; saved is suff ioientiy T/orthTfille.’ Yrhen weighed 
against the time involved to do the. work and a decision reached as tp . ' / f 
YJhether this procedure should continue through other closed Laboratory filesl^ 

; :Tha Conference, cdnsisting'pf Messrs. Tolson,' B. 'l. Tamm,' Gumea,, I 
.Acers, Lsddj Clegg, Hendon, .Nichols /. .Carson, Traoy, Glavin, and Coffey, was'*‘T 
unanimously- of the, opinion that this procedure should be followed. ( 
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. CQ“-' Mr. Tolsob^^'^ 
'■•Mr, Clegjp 


Respectfully, 

'For -the Conference 




V /Jtl 


Clyde Tolson, Cha|.fi®SiiAL BUREAU OF iNVBSTie.l|!CH | ' g 
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W. R. caayin, 
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[here are attached hereto samples of correspondence and memoranda 
to and from J. L ftissell, former Chief Clerk of the federal Bureau of In- ~ 
TOtigation. This correspondence relates to administrative nature and is . 
a ed in fee year 1922. feere has never been a request made for any of this a J 
material and it is believed that it can be destroyed. 5?e have attil present ^ 
tae one-half Me cabinet draw filled with this type of correspondence. ' 
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C6 MjSMOfanduM • united states government 


WBGtval 


FROM 


SUBJECT: 


MR, NIOMOL8 
Yf, B. aiAVXM 




DATE, July IJ,' 19 kk 


Da 


e t f s ^ 


fD ■' 


Reference is made to Mr, Meyfarth' s memoranda ^ 

you dated June I 5 , ISkks concerning the destruction of - 
old materials which are as follows: ft, 

't Itr 

Te 

1. Gorrespondenoe and memoranda to and from J, A, ^ 
V. Bussell j former Chief Clerk of the X’ederal Bureau of . m 
j Investigation^ relating to administrative matters dated 
, in the year 1$22, Mr. Seyfarth points out that there 
I has never been any request for this material and believes 
5 it can be destroyed, 

f ‘I 

; 2, Correspondence .sent to and receive^ from United 

States Marshals regarding matters of an administrative 
nature. ‘ • 


^ 




Correspondence sent to and received from Special 


^ 5^' 


?^gents regarding administrative matters dated in 1$20 


k* Correspondence received from the various govern 
departments and other miscellaneous Bureaus of the 


t' ^ -A. 


'^government relating to various miscellaneous matters 
'Hated in the year 1^20, ' . , 

A ^ 

5 , Letters filed in folders under the name of the 
Price Commissioner and the city and state where he is 
fiocated. 


t.-Xi’ - to. 


6 . Letters dated in the year 1^20 ^ relating to supplies 
^■^^’^^■^^^urnished to the Field Offices and expenses incurred in 
p^'pperating their offices.- 

j. 'i-'- 1 . 

tj7^Q Useless Document Committee of the Bureau recommends 
that these items be destroyed since there appears to be no needk 
at all for them. It is, therefote^ suggested that appropriated 
clearance be obtained to have these materials destroyed. ' 


^ ecy ^ ^ 
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iVMWWW • UNITED SPIES GOVERNMENT 


DATE; June ij, Dllllur,,; 


FROM I C. F. SEfflffi /oU, , -f-f 

' r\ 

SUBJECT; ^BESMCTM OF/OMIERIAL II 1/ 


Eeference is made to my memorandimi dated April' 3, 19l|lt regarding 
old obsolete material to be destroyed, ' 


Miss Gandy 


^ I am attaching hereto correspondence sent to and received from I 

FBI Acototants. These letters relate tmfipjiykmojiperte 

nature, such as rMebjslJ&rjM ASt pnaUe^j^to^^^^ 
other cities for investigation of a case. It is believed that this type of cor- 
respondenoe can be destroyed. le have on hand at the present tfe|]jrf^daMBrt 
drawers fillad with this type of oorrespdenoe, 
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Office M-emorandum » UNITED STATES GOVERNMENT 


mGsval 


FROM 


SUBJECT: 


m. NICHOLS 
If. 'r. GLAVIN 


DATE: July l$kk 


Reference is made to Mr, Sey forth' s memorandum. 
to you under date of June.l^s 19 khj attached hereto, con- S!' 
cerning the destruction of old material tdhich pertains to Si 
a report showing work performed by the Bureau Accountants — 
and also relates to other matters of an administrative 
nature, such as requests for supplies, annual leave, in- 
structions to proceed to other cities, . et cetera. It is 
noted that two file cabinet drawers are filled with this type 
of correspondence i 


Itr. Tolson 

!.!•. E. A. Tairai_ 

Clegg 

Kt; Cottey 

l!r. Olavln 

Mr. Ladd 

It. Nichols 

Mr. Rosen 

Hr. Tracy 

Mr. Mohr 

Mr. Carson 

It. Hendon 

Mr, I'umfoPl 

Mr. Jones 

Mr. Quinn Tanm_ 

Tele. Room 

Mr. tioase 

Miss Beahai 

Miss 'Gand. 7 


Irom the Samples of the correspondence furnished 
to the Obsolete Materials Committee, it is not felt that 
these materials should be retained and it is suggested that 
the appropriate steps be taken to secure authority for its 
destruction. 


The Executive Conference consisting of Messrs, Tolson, 
E, A, Tamm, Ladd, Carson, Clegg, Hince, McGuire, Acers and 
Glavin concurs. 




'< Attachment 
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- UNITED'I, 



GOVERNMENT 


TO 




m. 


DATE:-Jtine I5j 




FROM : C. F, SEIFARTH 

SUBJECT; DESTRUCTION OF OLD MATERIAL 


3869t 


Toison 

IJT, E. A.cr.'ws 

iv,. ^ ' '■ * 


1^s€in_ 




1 

.1 


l!T. Tracy_ 
Ka*. ?.foh r “ 
}ir. Carson 

l!r* Hendon 

la*. Jiunfor<l_ 
la*. Jones 


llr. Quinn Tanai__ 
Tele. Roo m ~ 
Uf* Mease 
Miss Beah m 
Miss Qandy 






V 


Reference is made to mjr memorandum dated April 3> regarding 
old obsolete material to be destroyed, ■ * 

¥e have-on hand at the present time ^thirtv-six file, cabinet dra-wr 

ers fill ed,-.-vrijfch.. duplicate conies of old Anti-Trti^ In vestigation ReportsT , ,, 
These copies of report s are-d atejd»fEom,.29l'^ty“i9^rToBlU§!i:¥gr‘*^’*^ 

pr— ? '■■ ' " - ■ II — ^ -III I • •irtrrY~rm--Yiii>'r ^ 

For your information Mr. C. D, Keep, a f ormer Special Agent Supervisor 
assigned at the Seat of . Government to supervise Anti-Trust cases, kept these 
dupliaat.e ^ppies of reports in file cabinets in his office. T hey were**]^^^ mai n- 
ly for ■bis^.ponvSriincei^^^ li^^ 1(^p7"£rs” bie^reFeivea'^’^e and copies of an 

investigative report, T/ould detach the copies, assign a number thereto on each 
separate case and would note on the sia> of the duplicate report the file number 
which Was assigned to this particular ca&> by the Bureau. He. §lso prepared on 
a sheet of paper the name of the different cases under investigation, the number 
he assigned to the case, and the number that v^as assigned by the file room^t The 
fanly reason, for doing this was that Ifr.^Keep would have available at all_times 
■ copies of all reports relative to cases involving violations of. the Anti-Trust 
laws. In as much as all these cases are nov/ closed and -these copies of reports 
are occupying valuable space, it is believed that same can be destroyed. I am^ 
attaching hereto a sample of these duplicate copies of reports. 
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MjSmOfOndum • united states, government 


FROM 


ffi. nig; 


C.^ F. SEyFARffi 






June 19 r 19iiU 


fc - 4 , 55 


SUBJECT: '*«TRttOIIOH OF OLD MTsil^ '. ^ 


mt 


Reference is made to my memorandm dated April 3 j 19iili regarding 
old obsolete material to be destroyed. ' - ' , 

Die Records Section has on hand at the present tim e twenty, five- 
drawer steel filing cabinets containing folders in which are Tiled closed 
oases regarding investigations in connection with lijhite Slave Traffic Act 
violations. These investigations were made by Special Agents of the Bureau 
during the period 1912 to 1919 inclusive. I 


la-. r->xt '.T 
liF. i;. A. 'Xa'.iT 

!■>. OW?: : 

la-. Coffey 

' la-. Glavln J 

!.s-. udd 

la-. Klchols 

tt. Rosea 

Ur. Trac y 
Itt-. ' 

?ir. ? 5 r. 3 ?r., 

!2r. 

CiUiri 2 f ' ^ 

TqXo. 

}Cc, ::c3w O 

Miss. BciKri. 

l'is3 Cor.<iy 



It is recollection that during the years 1912 to 1919 inclusive the 
Special Agent Supervisor at the Seat of Government handling Whi4e Slave Traffic 
Act investigations sent from FBI Field Offices used the following filing system. 

YAien a report on a new case was received there was no index card made on the name 
of the particular subject or' victim. However, there was listed on a yellow abstract 
slip 3x5 inches in size the following information: the names of. the subjects and 
also the names of the victims. These yellow slips were filed in alphabetical order 
in boxes and were kept on his desk. The reports, correspondence, etc. were filed 
in folders arranged in order of the -date of the report or letter etc. and these fold- 
, ers'were then filed in alphabetical order in filing cabinets according to the name 
of the subject and were kept in the' Super-visor’s office. As subsequent reports and 
correspondence was received relating to any particular case showing what action -waS"' • 
taken a notation was placed on the yellow abstract slip and the same information was 
either stamped or iurritten on the folder of that particular case. These notations 
consisted as follows; "CLOSED - IHITE SLATE FILES", "SMTEIICED TO FOUR MONTHS FAIL 
DA'TED from time of COMiETMENT", "TO PAY A FINE OF S350 OR SERVE THREE MONTHS IN 
JAIL", "CASE NOLLE PROS.". I have endeavored to locate these abstract slips but 
they are not available. It is ray belief that these slips were disposed of after 
the investigations of these IJhite Slave Traffic Act cases were closed. In view of the 
fact that these liiite.. Slave Traffic Act cases are approximately twenty-five years old 
'and tl? 0 ‘ investigations on same have been completed it is believed that, these foMers 
conti|ining these reports and correspondence can be destroyed. If apprpyal is givep , :: 
to uca-iroy'thls material the Records Section will have a-vailable these twaaf-yTive- 
drawer steel filing cabinets which, as you know, are urgently'- needed -for tskinp cars- 
our more ir:porta„t oorreopon:|uo_s|nd«a^ ^ 

f For your information I am attaching hereto folders^’c^taA^a, renorts 

I and correspondence in miite Slave Traffic Act investiprati.orrR:: — 
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\ . ■ ■ 

o UNITED STATES GOVERNMENT 


CFSsCFO 

.TO : MR. mCHOIS 

sJ 

FROM : C, F. SBIF&RIH 


/Vv 


DATE: Jtune 24. 1944 


/U- 

subjectT^ DBSTRUCTIOH OF/OIB' OBSdEEIE M4TERIi 


Iteference is made to msj memorandum dated April 3j 1944 regarding ul'.sl 

•obsolete material to be destroyed. Tele. 1 

Mr. Ne 
Miss ]l 

The Records Section has on hand twenty-four four-dravrer file 
cabinets filled with letters and applicatioi^ received from various persons 
applying for positions as Special Agents, stenographers and clerics in the 
Federal Bureau of Investigation. These letters and applications are dated 
from 1917 to 1923 inclusive. They are placed in folders tinder the name of 
the individual submitting the application or letter and are filed in alpha- 
•betical* order. 'There are also six file drawers filled with this same type 
of correspondence, however, this correspondence, etc. , is placed in files 
according to the last name of the individual submitting the application or 
letter. In other tsTords, all correspondence, etc., received from anyone whose 
last name begins ndth the letter “A” is filed in the file labeled on the out- 
side — ”A”, and so on through the ^phabet to the letter “Z”. 

/ 

There, are no index cards in our regular indices covering the above cor- 
respondence . etc,, and there is absolutely no way to identify the sam87~^n'tlS 
yea'rs 1917 to 1923 inclusive, when the Bureau received a letter or application 
from persons applying for a position with the Federal Bureau of Investigation, 
the correspondence was placed in a folder under the name of the particular indi- 
vidual. Mo index card or abstract slip was typ ed, and as subsequent mail from 
the same individual was received and action had been taken on same, it was filed 
I in ’that particular person’s file folder in date order. As far as I can deter- 
[ mine, there has never been a call for the above correspondence, and it is believed 


Mr, Toiaoa 
Mr. K. A. 

Mr. CivKg 

Mr. Cwlfey 

Mr. ClUvia 

Mr. Ladd 

Mr. Kicboia 

Mr. Uoaea 

Mr. Traev 

Mr. Accra 

Mr. Caraoa 

Mr.- llarbe 

Mr. Ifeads n 

Mr. Muraford 

Mr. Starke 

Mr. Quina Tamm^ 

Tele. Uuem ^ 

Mr. Neaae 

Miss Heahm 

Mils (iaad v 


that same mav 


lestroyed.. 


For your further infoarmation, I am attaching hereto six folders conr - { T-.. /; 

taining communica tio ns-, etc., re ceived from persons applying for positions -srilh 
t he -Bureau . -I am a lso at tach ing here to a file which contains applications and \ f; 
^€^nunlcations received from various indiviauaxs wnb's'e' last name begins with the j f, 
letter JJA” and vfho are applying for positions with the Federal Bureau of Invest!- J 
^tiSnr~T&ffi.s file also contains correspondence from persons recommending these f 1 ; 
individuals for positions with the Federal Bureau of Investigation. /'A- 
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THE dIBEGTOB 

THE EXECUTIVE- CONFERENCE 


UNITED STAiTES 'GdVERNM 

i = r=’ 

DATE: \ June Blf., 


TAr. A Tjya ^ - 

:,Ir. B. A/i'dia..-, 

E r.ir. ciesa—i 



SUBJECT 




Hr. riuiiford, 

Mr. JOKOJ . 
lilr. OiaaTomnSi... 


' ThP Executive Conference^ oonsisUng of Messrs^ 

^ that h eldisp -osUl mlof^^ 

X«\W in the foil . 

■ 

(1) OldTi^ventory records dating back through 193k 

V should be destroyed after three years. 

\ < 

( 2 ) 01d"^sk!atistiGal record's dating back to June, 1935s 
^ ~ • when statistics were maintained in the Chief Clerk s Office,, be 

^ destroyed. Statistics at the present time are being maintained 
by the Crime Statistics'- Section. Bough statistical records 
involved, copy of which is attached hereto, serve no useful 


' 




$ 


purpose. 




. \ (S) Old-^Iedger sheets of expenses ' going back many 

^\ears. These old records serve no useful purpose at this time and it 
""■V " is felt that after a period of three years such records can be 
destroyed. It is felt that they-should be kept for three years 
^^50 unab if any question comes up on any appropriation of the Bureau, 
a check can be made -to appeal the disposition of a particular 
account at the time it was submitted. 




m 


V 

A'-J 

. ^ 

4.-‘ 

■'-V* 






I >. 

(If.) Old^dupli cates of dontracts entered into by the 
Bureau. It is not felt that these duplicate contracts need be 
retained for a period of. more .than one year. They are copies ~- 
only; there is a copy- in the Department and also the original 
in the General Accounting Office. 

(^) Bough statistical data oh-'^o-M war risk insurance 
cases prepared by former war risk insurance s-upervisors. ■ It is' 
not felt that any of these statistical figures older than three 
,,^eors are at all necessary and they should be destroyed. 

(6) OldMjjplicate copies of payrolls. It is not felt 
tjiat payrolls need be retained over a period of three years. 
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(j) Copies o/H 5 ^orts showing status of‘ cases for 
certain months throughout the fiscal year. This report is a 
divisional report reflecting the number of cases pending at the 
end of each month and reflects no information of, any value. 

It is recommended that all material of this type over three years 
he destroyed, 

(8) Ol^Udgers^ reflecting other expenses going back 
for a number of years. It is suggested that all of these records 
"over three years old be destroyed, 

■ The Conference was advised that the Useless document 

^'Committee had reviewed these documents and is in accord that they 
sftould be destroyed. 

Respectfully submitted, 38SSJ. 

FOB THE CONFERENCE 
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ClMjde Tolson, Chairman 


flavin. Secretary 


OG: Mr, Tolson 
Mr. Clegg 
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m. NICHOLS 


G.^J’4 seifarth 


UNITED STATES GOVERNMENT 


DATE: June 29, I 9 I 4 I 1 


/DESTRUCTION OF OLD, OBSOLETE MATERIAL 




Reference is made to my memorandum dated April 3 , 19hh regarding 
obsolete material to be destroyed. 

There is listed herein certain material which it is believed can 
be destroyed* 


X'v|jO 

4 S' 

1^: 


1ST. Tolaon 

!lr. B. A. Ti>i_ 

’Jr. 01-»; 

I.1-. Cofity 

llr. Olayl n 

[S’. Ladd 

It. Nichols 

!,!•. Rosen 

If. Tracy 

Hr, LoKr 

Hr. Carcoii 

Ltf. Kender. 

LT. Mumford 

to". dor.?a 

IS:, vuinn 
Tele. Rojs i 

It. riC3£S 

Miss Bcah m 
Mss Gandy 


w 










‘ 1 1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


1 copy 


1 cofy 


5 copies 


2$ copies 






Manual of United States Reclamation Service, Department 
of the Interior for the year 1917. , Manual attached hereto. 

a 

Manual of Prodecure of the New ^ork Police Department for 

the year 1929. Manual attached hereto. 

r 

Rules and Regulations of the New York Police Department 
for the year 1929. Pamphlet attached hereto# 

Manual of Instructions for Officers and Agents in the Field ^ 
issued by the Bureau of Prohibition, Treasury Department, cSf-f-'- 
for the year 1927. Manual attached hereto. 

Instructions to Special Agents - Bureau of Internal Revenue, 
Special Intelligence Unit of the: Treasury Department for the 
■year 1920, Pamphlet attached hereto. 

Rules and Regulations for the Guidance, of Agents and Other 
Employees of the Secret Service Division of the Treasury 
Department for the year 1901. Pamphlet attached hereto. 

Confidential Instructions to Post Office Inspectors of the Post 
Office Department for the year 1921, Pamphlet attached hereto. 

Confidential Instructions to Post Office Inspectors of the Post 
Office Department for the year 1925. Pamphlet attached hereto. 

Manual of Instructions for ^se of Special Agents, etc., of the 
Federal Bureau of Investigation for the year 1927. It is sug- 
gested that two copies of this Manual be retained and the re- 
mainder be destroyed. Copy of Manual is-attS^Hed hereto, ^ ^ 


■' 'X,' h to j i f A 

Manual of Instructions for. Use of Special Agen€s^s^^'li^y| 4 pr 
Federal Bureau of Investigation for the year sugl 

gested that two copies of this manual be retalne<r'and^.9h^j^re- 
mainder be destroyed. Copy of Manual attached hereto. 
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11 copies Manual of Rules and Regulations for Use of the Special 

Agents, etc., of the Federal Bureau of Investigation for 
the year 1928. It is suggested that two copies of this 
Manual be retained and the remainder be destroyed. Copy 
■ ^ of ^''lanual attached hereto. 

13 copies Manual of Rules and Regulations for Use of Special Agents, 
etc., of the Federal Bureau of Investigation for the year 
1929 . It is suggested that tvio copies of this Manual be re- 
tained and the remainder be destroyed. Copy of Manual attached 
hereto. 


9 copies Manual of Rules and Regulations for the Use of Special Agents, 

etc., of the Federal Bureau of Investigation for the year 1930. 
It is suggested that two copies of this Manual be retained and 
the remainder be destroyed. Copy of Manual is- attached hereto. 

10 copies Manual for Use of the Stenographers of the Federal Bureau of 

Investigation for the year 1929. It is suggested that two 
‘ copies of this Manual be retained and the remainder be de- 

stroyed. Copy of Manual attached hereto. 

Chart Indicating Designation of All Employees and Positions 
in the Bureau of Investigation, Seat of Government, According 
to Division. These Charts were prepared weekly for the use 
of the Director and are dated from 1926 to 1931 Inclusive. 

Copy of Chart attached hereto. 
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STANDARD FORM NO. 64 


Office Mmmi 


UNITED STATES GOVERNMENT 


} 14r. Tolson 

\]lf )!r. ?* A- 

.0 , B.uml'T 

^ * I I ' Mr, Glavln 

‘ V !'lF, Lad d 

FROM ; M, uiium mSj: 

I l!r, Tracy 

■jK mjmmcmi I! mutt mm umm 

klferme is mis to. the attached fm Mr. Sej/farth 
io Mr. M Chois, Jwe 19, 1944, attaoUn^ smfies of old 
mte Slave traffic M investigat}cns ® Zm~ 

indicates are maintained^ in the 8th floor “.jjf 

imn 4.A 70?Q nn inhich nO imBX COrCfS ' 


SUBJECT: 


WCflOM OF OBSOm BMM MimilL 


cardP~: 


vu VV) V wirif jjr - • ' ' - y 

, hdVS BVST bSQJi Md$$ 

' IMS material is all original copies of investigative . 

reverts and other correspondence relating to Kite Slave q I 

, j j .'neirnfM fhe writer discussed this H, p 
Act cases during the period indicam. . inewriw^ 

material with ksistant Birectar Bosen who concurred with the 

,1 W^W/I 

Ei i i ! Fii* I liAuj/ooX . ,^1# , 
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iMCi mmmmm • united states government 




DATE; Julyli, iPlili 


FROM 1 C. F. 


SUBJECT! DMUCHON OF OB) OBSOfflE MMIAL ' 7 

' ' ' Mr. Ri 

Mr, Ti 

Reference is made to my leiorandii dated April ], l?|li in regard J|; J; 
to obsolete material that can be destroyed. ’ “ 

Mr, Ml 

, . Mr. St 

The Records Section has on hand at the present time Congressional » 
Directories dating from the year 1?31| to 15l|l' inolnsiTe. These Congressional 
Directories were tnmM over to the Records Section by the Crime Records Sec- IS;! 
tion due to lack of space in this unit to take care of the same, There are — 
twenty volumes in all, and it is believed that these Congressional Directories 

r^n # V. 

aA- , L1.4I . 


E. A. T«niiii_ 

Clegg 

Cellev 

Gltvln 

Ladd 

Nicholi 

Roidu 

Traey 

Accra 

Caraon 

Hirbo 

Hcadoii_, 

Muffltord a I 
Starkc f^P?j 
(jaluu TiboJ 


Tele. Rccm 
Mr. Neaac 
MIsa Beahm 
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STANDARD FORM NO. 04 


Office IS/kmSmndum - 


CFSrMJR 

: MR. WICHo]^ 


FROM : C. F. SEIFARTr ^ !.!r. TOlTO n, 

Si, A. Tanmi_^ 
iv. Olegg II]] 

• iSr. Cofrey 

DESTRUCTION OF OLD OBSOLETE MATERIAL llr. piaylh 

'^BSsb ■■ i:Ef= 

Trac y ' 

‘ Ktt*. Mo’n r 

Reference is made to my memorandum dated April 3, in regard HSao n — 7 


UNITED STATES GOVERNMENT 


DATE: July.U, 


SUBJECT: DESTRUCTION OF OLD OBSOLETE MATERIAL 


to obsolete material that can be. .destroyed. 




material; 


Quitm Tana 

• - Tele. Roo m .. " 

The Records Sectxon has on hand- at the prese^nt time the following ' 


Doa?i o ■ i 
GoyyI$ - ! 


3 volumes 


11 volumes 


l^oluraes 


Canada Year Books for the years 193 ii to 1937 inclusive 
Census of Canada 

. International Court Procedure in Canada. (These four 
volumes are^ printed in French) 


f* /' The above books were turned over to the Records Section "ty the Crime 

Records Section due to lack of space in that unit to take care of same. There 


has never been a call for any of the above books and it is believed that the 
same may be destroyed. 
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STANDAHO FORM NO. €4 


Office .Memo'^.,. 

FS:MJR ' y i 


-i-i 






\iU 

% 




TO 


FROM 


■ SUBJECT: 


MR. NIGH' 


C. F. SEIFARTH 



c> 

t 


t. 


• UNITED STATES GOVERNMENT 


DATE; 19 hk 


DESTRUCTION OF OLD OBSOLETE MTERli^E 






Reference is made to ny memorandum dated April 3^ l^iili in regard 
to obsolete material that can be destroyed. 


lir. ToT'3n_ 
15*. C. A. Ta^ 
lie. cic^p : 
lir. CofiCey 
Hr. Qlavln 
ICr. Lad d 

Hr. Nichols 

lir. Rose n 
Hr. Trac y 
}.!r. ?.{oh r 

?ir. carbon 

Hendo n 
Hr, liurjCorl 
lir, Jono2 


The Records Section has on hand at the present time thr ee^ /il e 




l!r. Quirjft 

Tele. Roce 

Rsas© 




piss Gandy_ 


^binet drawers, filled v/ith green Teletype messages. These green Teletype 
raessa^s~are*filed in folders according to the Field Division to "nhom the messa^ge 
ivas sent. The folders gire filed in alphabetical order according to the name of 
the Field Division to v^hom the message was sent. These Teletype messages are dated 
in the years 1936 and 1937. For your information, the yellow carbon copies of these 
messages are filed "in the respective cases to v;hich the Teletype messages refer. 

In, view of having the yellov/ carbons of the messages on record it is believed that 
these green Teletype sheets may be destroyedY-^ttached hereto is a sample, copy of 
these .Teletype messages' which were sent to'^e Denver Field Division in the year 1937 • 












1 


fy 


if'' 








■ : ■ 

2£BOORDliJ]U ^ ^ ' 









1 















Office IS/Umbrandum 


CFS:MJR 

TO : 


'fs ' 

<* UNITED STATES GOVERNMENT 

DATE: July k, 


FROM : C. F. SEYFARTH 
SUBJECT; DESTRUCTIOJ .OF OED OBSOIETE MTERIAIi 

. Reference is made to iry memorandum dated April 3^ I 9 I 4 U in regard 
to obsolete material that can be destroyed. 


Yoh^-c-V j ;_T 

lir. Ei S, 
itr. alegp- “ 


iSr. Qlavl n 
Lir. ta-2d 


l?r. Nlcfivjl s 

Kr. Rose n 
hT, Trac y 
l!r. l!ob r 
Carso n 
Kl*. Hendo n 
iJr« ?iumfor d 
K!r. JonoB 


material: 


The Records Section has on hand at the present time the following 



iJp« Quinn Taicn__ 

Room 

Neas e 
liss- Bcahm 


V 


:'S* 


1 copy Directory of Newspapers and Periodicals' for the year 1932^ 

1 copy Directory of Newspapers and Periodicals for the year 193^ 

1 copy Directory of Newspapers and Periodicals for the year 1937 “ 

1 copy Directory of Newspapers and Periodicals for the year 1938 

1 copy Directory of Newspapers and Periodicals for the year 193? 


vv- 


These Directories were turned over to the Records Section several years ago 
by the Crime Records Section of the Federal Bureau of IDivestigation due to lack of 
space in this Division to take care of same. Each Directory consists of approximately 
1300 pages^ and they are filed in two file cabinet drawers. There has never been a 
request for these Directories and it is believed that the same may be destroyed. 
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JK&IMJR 


TO 


M.emorandum 


'- .• -".V 

U ' J 


V 


MR. NIQHQLS 


UNITED STATES GOVERNMENT 

DATE: July ll, 19hil 


FROM : G. F. SBIFARTH 

SUBJECT: DESTRUCTION OF OLD OBSOLETE MATERIAL 


Reference is made to nQr memorandam dated April 19hh iu regard 
to obsolete material that can be destroyed. 


IS-. Tolson 

Ktt*. E. A. Tam__ 

lor. Clegg 

IS-. Coffey 

Mr. Glavln 

Mr. Ladd 

JS-. Nlohols 

Mr. Roson 

JS-. Tracy 

IS-. Mohr 


IS-. Hendon 
IS-. »mford_ 
Mr. Jono'e 


IS-. Qulnn Taiffli_ 

TeJjfj. Room 

is7 Keaso 


The Records Section has on hand at the present time various types . _ 

of Official Publications, such as Bulletins, etc., that have been issued 
by the various Police Departments throughout the United States and foreign 
countries. These Official Publications, Bulletins, etc., are dated from the ' ^ 
years 192^ to 19liU inclusive. The Official ^blications are filed by stat©~»ssi=- 
and then broken dovm and filed in alphabetical order according to the city 
in each state. There are at the present time nineteen file cabinet. drawers filled 
with these Official Publications issued by these Police Departments. 




't-. 




It is suggested that we keep only Official Publications issued by the 
Police Departments during the years 19l|3 and 19itity and that all Official Publication^T-- 
■prior to the year ,19l;3 Ue destroyed. For your information, [1 ^ attaching hereto (f 
sa mples of various'" types of Offic ial Publications and Bullet ans wh3-c hlh;^^^ieen*~" 
"issued by the Police DepartmentsT 




STANDARD FORM NO. 6A 

Q§ge 


- UNITED S^JTES GOVERNMENT 


TO : m. NICHOL 


FROM C. F. SEIFARTH 



DATE: July I4, i9l4.Il 

38684 


SOEjECT>5(I!JSTR0CTipi OF OID 0K30LBTB MITEEIAL 


• I Trac y 

Reference is made to my memorandum dated i^pril 3 » 19ua in regard, j*. yoiir 

to obsolete material that can be destroyed* la-. Hendon 

^ ISr. ).toafor d 

^ la*, Jonce 

The Records Section has on hand at the present time Annual Police Tele, Boom ~ 

Reports issued by the various Police Departments throughout the United State^'s^soa^rn: 

and foreign countries. These annual reports are dated from the years 1929 candy 

to 19l4li inclusive. These annual reports are filed in alphabetical order by 
state and then broken dov/n and filed by the city under each state. Tie annual 
reports occufy seven four-drawer filing cabinets, ,It is suggested that only the 
annual reports of these Police Departments for the years 19U3 and 19ltU be retained 
and that the reports prior to the year 19h3 "be destroyed. For your information, 

I am attaching hereto samples of these Annual Police Reports. ' „ 
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STANDARD FORM NO. 64 


Office MefnorMidum • united sta4 GOVERNMENT 


OHPrCFC 

TO : MR. KICHO; 


DATE: July 7, 1944 


FROM : 0. H. PATTERSON 
^ SUBJECT: DESTRUCTION OF IDENT MAIL 


7/e have worked out in detail, the steps to be followed in destroying 
^ Identification mail which is of more than one year in age. It is recommended 
J that we proceed as follows.* 


Mr. Tq{»oh 
M r. K. A. Tjrmn^ 
Mr. ClfKB_ 


Mr. Ci»f(cy_ 



Mr./Glavln 
Mr /Ladd / 
NicholsJl^^ 
Mr. Uoscii I 

Mr. Tracy 
dr. Aecrs 



Mr. tlulnn Tarem^ 
Tull'. Uuoi» 

Mr. Nc»ao__ 




" ^ 


7/e will go through each individual folder and take therefrom 
dated June 30, 1943 or prior thereto. 



Each piece of mail will be 


torn into and 


thrown into cardboard 




§ 






0 


( 1 ) 

all mail 

( 2 ) 

boxes . 

J 

(3) This destroyed mail will be taken at the close of business each 
day to the paper room in the Identification IJivision in the basement where 
it will be taken away along ivith all other waste Identification Division 
mail. It is, understood that this material is contracted for by paper 
companies and is not burned up. However, it is believed that this Ident 
mail is in no way confidential. 

, (4) The only material to be destroyed is that received from domestic 
sources. Ident mail received from foreign and domestic Federal sources 
is not to be destroyed. 

(5) The desti;nction of this material will be very closely supervised. 
iJliss Irene Clements , one of the assistant Coordinators in the Filing Unit, v/ho 
is in charge of the’T^ent files directly under Special Agent Brown will 
personally supervise the entire procedure. Mr. Brown, Mr. Seyfarth and the 
writer will, of 'course, check on the operations constantly. 

(6) There will no doubt be problems presented from time to time in 
connection with this project and it may be necessary to bring to yourb and 
the Bureau's attention some various types of mail for question.' Caution will / 
be used and in case of any doubt each matter will be brought to your attention 
by memorandum. 


i 


kJ 


it 


(7) 7/e will probaT; 


^ liable to place ten employees on this project, and 

is estimated thatK^5i^^^ake about a month to complete. 

0^.:. .... 
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STANDAno FORM NO. 64 


• UNITED STATES GOVERNMENT 


WRaival 


FROM 


SUBJECT; 


MB, NICHOLS 
W. B, CLAYIN 


38BS>^ 


DATE: July If j l^kk 




Beferenoe is made -to Mr, Seyfarth's memorandum 
■bo you under date of June 2I13 ISkks wherein he recommends 
the destruction of certain old obsol-ete material as 
follows: 


Mr. Tolso n 
Mr. E. A. Tam 
Mr, Cleg g 

Mr, Coffey 

Ift*. Qlavl n 

lie, Lad d 

lie, Mlcho] ** , 

Mr. 

. n^c y 

Mr^ Moh r ^ 
Mr. Carso n ~ 
lir. Hendo n 
Mr. Muafor d 
Mr. Jone s 
Mr. Quinn Tamm 
Tele, Roo m 

Mr. Nease 

Miss Beahm 

Miss candy 


That material located in twenty-four four-drawer 
file cabinets filled with letters and applications received 
from various persons applying for positions as Special Agents, 
stenographers and clerks which date from l^lj to 192^ inclusive, 
be destroyed. 

It is noted that there are no index cards oW this 
material and there is no way it could be located ot,hep than 
going through the file as it is alphabetically set Up at the 
present time. It is noted Mr, Seyfarth states that no call has 
been made for this material. 


It i 3 felt that since the material serves no useful pur- 
pose, auth ority be secu red by you from the appropriate authorities 
for i ts de ^fw g^oA^^ — ------ 

The Executive Conference consisting of Messrs, Tolson, 

/ E, A, Tamm, Ladd, Carson, Clegg, Hince, McGuire, Acers and 
\ Glavin concurs, 
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Ssfgmce is mi 


lll'lfr'. 5ei//artft'|pi»i^ 


mning w 


l|r, Tolson I 

DATE: July 11 

l!r. Coffey 

NRiimiiii lir. Olavln f 

l.lr. Ladd ' 

j'i' i^rij llrJlchols 

It. Rosen 

Ik Jt. Tracy W 

!j . tir.ifoli r _ 

il J O' 

pCl P’ UJu COiA 

WCTjj^ you tSV 
rmtion of 


u | Uiriysix file cabinei imers filled mib iuplicaie copies of 
Y^old Mi-Inst Invesiigaiion Beporis vhiofcmre previously min “Miss Gand y i 

|v \inei by forner ^soiol igeni C. I, Jeep, loho, mny years ago, E 

ms Special igent Supervisor of Mi-Hrust cases at the Seat 0/ - ■ ^ 

li J fhe Executive Conference consisting of lesirs. fkson, S 

ft i i, L Earn, Ladd, Carson, Clegg, Since, lcGi»'rej.^ce||, j^|oin S 
t agrees that these reports should be destroyed, . Y , . . , 0 

if , ,, j ■ (WA-^'Vr " 

\\ 0 ^ Ri-v-j V. nt“ j4 iftvfj _ 
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^ TO : ■ Jffl. IimS 

1 from ! r. s. mm 


DATE: My 1]) 1 


f SOBJECT: 
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Oi 

, *il t 
V! i* < 


Beference is mde to Mr, Seyfarth's Ktorandn . 
to you Med Ms 1% l^kk, suygesiing ihai old fhiie Sim “'i 
fraffio kt mterkl bs destroyed, ' J® 

^ mmmmm 

% 

It ms the opinion of the Useless Boounent Cownittee 
of the Bureau that this material should be maintained, and the 
Executive Conference consispng of Messrs, folson, E, i, lamm, 
Ladd, Carson, Clegg, Since, Mc&iire, kers and Glavin is in 
agreement that this material should be maintained and suggests' 
when possible it.be indexed, . , ,e. 
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STANDARD FORM NO. M 
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W ■ • UNITED STATES GOVERNMENT 


l|',.Tolson_ 

DATE: July 1 ], 


. fIM 


^'S^FEOM 1 I E, ffiiFJJf ^y\ 


t fl r T ilif. Hendon” 

I / Eefemoe is mde to Mr. Senfarth's momim of July ». 2 | 
if U, addrssssd to you concerning the destruction of old MnuS^tnA 
APolice Beports frou various Police hpartients in the Pnited iLr 
States and foreign countries, I recomend 


the years 1<)I3 and 1^1^ be retained. 






Frt irJ' ..i L.1 P A-V" 


II The Executive Conference consisting of Mehrt, •^Poison, E. it 

I Pam, Ladd, Carson, Clegg, Since, McGuire, icf§$ agmumgrees ^ 
y these Materials should be destroyed, and further suggests that possibly 

■?' such reports in the future den received should' be transferred to the 

t hreau Library so that they could be bent to the -irchives if me feel 
i| it mould be desirable to have theu Maintained} and those reports which 
I are’ not necessary should not be mintainfmmpip^nfej^Ubg^^ ■ 
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® UNITED stItes government 




m. NiCHo; 


FROM : C. F. SBHARTH 


SUBJECT; DBSTRUOTION OP OLD l^ATEEIAL 


DATE: July. I 8 j 19 liU 




tlr. tolcci; 

i!r. E, A. 

Kr. Cleg g 

Cottar^ 

la*. Glavin 

?,a*. Ladd 


IJr, Nichols 

. Rose n ' 

' , l^* Tr&Q y 

• IS*. ?johr 

, ^ IS?, ciirsos ' 

13 *, Hondo n 

Reference is made to my memorandum dated April 3> 1944> regarding ^ 

old obsolete material to be destroyed. 

talc, Eo^ g 
la*, Neaso 


The Records Section has on hand at the present time eight file mi 2 S5l 

cabinet drawers filled with photographs of vb:*iqus criminals. These photo- 

graphs of these criminals are placed in envelopes T/ith 'the name of the crtoinal 
written on the outside of the envelope and the* envelopes are filed in alphabetical 
order according to the name of the criminal. Some< of these photographs are of 
?ernon 0. Miller, Harry Campbell, and »Baby Face" Nelson, The file cabinets . 
containing these photographs of criminals were at 'one time maintained in the 
office of the Supervisor assigned to the handling of fugitive cases on which 
identification orders had been issued. These photographs were turned over "bo ' 

■the Records Section some years ago for storage. There has never been a request 
made for any of these photographs to my knowledge during the past five years, 
and in -view of the fact that they are occi^ying valuable space and copies of 
these photographs ar^} always available, it is believed that these extra photo- 
graphs can be destroyed, I am attaching hereto three envelopes ccm^aining photo- 
graphs of Yernon G. Miller, Harry Campbell, and »Baby Face” Nelson. 
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Office NLerBOfaflduM • united states government ^ 

cUtim ‘ / 


TO 

FROM 


t1R.^WICH0Lg_^ 
C. F. SEIFARTH 


, DATE: July l 8 , I9I4U 

38SS0 


SUB.TECT;W DESTR UCTION OF OLD MTERIfiX 


i:| 

'•i. 


“ 'A 


/ Hv 


% 

K 

\ 

\ 

y 

y 


Reference is made to my memorandum dated April 3f regarding 

old obsolete material to be destroyed. 

\ 

The Records Section has on hand at the present time ti70 file cab- 
inet drawers filled vri.th copies of the criminal records of various criminals. — 
These criminal records are filed in folders under the name of the individual 
criminal and the folders are filed in alphabetical order. Copies of these 
criminal records are of course filed, in the Identification Division, and there 
is a* copy also filed in the Investigative Case File to Y/hich they x-elate. In 
view of this fact, it is' believed these extra copies of crimin,al records may be 
destroyed. For your information, there are attached hereto three folders con- 
taining criminal records on Thomas H. Robinson, Jr., Harry C. Stanley, and" 
Manning Strewl. 
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\:^Gr4Qe,.;Si^ Gr.^c^.A^am^-^ Mrs.* Mays.' ^ 

Mrsk i^or^e M>' Zphase, ihovto as',6ra^^^ Ghaaa#,, was , , . 


■ chase was Identified, as Tfche indtvidtwd. who first ,^iehed tl^e 
Oh thah nig^'fe Zsnd who ..inMediately^ chi' the telephone Z^oMec-tions.. ; Che> Z - 
wSs indicted as;, one. Of the' pti^ipipais ’ in, the .kidnaplhjg hy a GrdM Ju3^\ . 
for Madison .Oohhty,, IllinoiB .on- &gnSt 10, together wi’^^^, 5^^ : 

Holland, altaS W^ter :p'1;Mall^i ^apdOl Nor^ Perc^ MicHael .Eitsgerald^ 
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hended almost immediately, after :,the releasev ^ as a 'restot Of ; 
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in which the-rphhery; of theZMahtgomery. Gounty.^jMstioxmCL Bat& GherriH'aie^ ' 
ISansas., was, .'plotted by the former president of the hanh, the ch^iier' and .; , 


pticipated' in;?s-arious hanh robberies , with.Miiys Ishid following his , death 
iSpr t ed- .with ’ other notorio.uS .criminals and participated .in . their cr^es 
whs acquitted b;y a- jjiry pf complicity in theZGhein^Sfyale- banh -ease Z - 
.was alleged /to have participated in a Zbahh robbery.' at ’Ko^tk hahsas. , ‘. c 
|c Missonri .on April: ■9,>;i^32,> f^ which crime. She was' errested by .the^^^ 
as .pity police Department, - and . taken . to Glay /Oounty S'ail' at'ii^ 

Souri. ■' '5he -es.Qaped from' bn October I?, ,1932 anciZnot long ' 
reafter appeared in .East ^t» bbuiS,. Illinois, 'Whbre, she,. liyed, in t^e Zi Z 
[aing hbnse ef. Morma Yaughhj the' mistress of ZWalter pfilall'ey,: one .of.,,{./i,,^! 
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/ FROM : C . F . SBXFARTH 

' SUBJECT: ^^J^STRUCTION_.OF on), MAmi&L 


GOVERNMENT 


DATE: jTjly 18, 19hh 


l!r. Tolson 

It. E. A. Tat3i!_ 
It. Clet«___ 

It. CoJfey 

It. nisvl n 

Ur. Ladd 

!.t. NlohoXs 

It. Rosen 

It. Tracy 

It. Jdohr ; 

• .'.tr'esrson 

it. Hendon 


> it. nenaoa 

Reference is made to my memorandum dated April 3, iPhhf regarding 
old obsolete material to be .destroyed. " . ' Srafnom,^ 

it. })03S8 

The Records Section has on hand at the present time two ,P^^~ 

inet drawers containing copies of so-called running memoranda regarding 
Press Releases issued on various .criminals wanted by the Bweau. These -Press 
Releases refer to kidnapping and other investigative cases which were xnvestx 
gated by the Bureau during the period 1932 to 1936 inclusive. 

Copies of these memoranda regs:;.^iig Press Releases are of course filed 
in the respective investigative case to which they relate. In yxew of the fac 
that, these cases are now practically closed and we have a copy xn the case fxle, j|| 
it is believed that these extra copies of Press Releases may be destroyed. For 
your information, there is attached -hereto three sample copxes of^ these ^ess Re \ 

lease memoranda. ' jjf , ' . 
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THE DIRECTOR 


EXECUTIVE CONFERENCE 


DATE: July 86, 1944 


Mr. Tolso n K 
W, E. A. Tanim_ 
^!r. £legg ^ 

no*. 


.JSP^rTioSQrs^ 
iir.,.Waq^ 
}xr". IWjM 


^'SUBJECT, ^ ~k^:£L.c-\ ■ 


/ 'The Executives' Conference consisting of Jfesers* 

rS Tracy, Ladd, Coffey, leers, Rosen, Mumford.and Nichols recon- ^ 
r sidered a recommendation which had previously been disap^ 


^ proveaby the Confer ence * I 

' Mr* SeyfartH, who has been assigned 'to survey old , 

material in the files that could he destroyed, points out that 
at the present time we have 80' five-drawer steel filing cabinets ' ^ 
r containing folders 'in which are filed closed investigations of 
Y White Slave Traffic Act violations for the period of 1918 to '' 

< 1919* 'It is estimated that there are between 30,000 and 40,000 ] 

oases on file* These old reports were not indexed at the time ^ 

and have never been indexed* It is believed that they are of ^ 

no permanent value to the Bureau* 

' f\. For the Director ' s information, Ur* Seyfarth points 

~^\qut that from 1918 to. 1919 Supervisors kept yellow abstracts, 

> 3x5 inches in size, on which was noted the pertinent data* The 4 
folders were then filed alphabetically in filing cabinets acoording^^ 
to subject and were kept in the Supervisor's office* The old 
■^4 yellow abstracts are not to be found, and it is Mr* Seyfarth ' s ' 

4. opinion that they were disposed of after the investigations of 4 
tAese White Slave Traffic Act violations were closed* It was 


4 the recommendation of the^ Files Section and Mr* Nichols that it ,.^-9 
would be a waste of -time to go ahead and index these reports at;, 

4 this late date and that since the reports are .of no value,.uhIe^i'A 
indexed, that authorityObe secured for their disposal* 9 \ 

l5. ' J 

. This matter was considered by the Bureau's Use! es^s 
Document Committee, which recommended that the/repbrt s/he retained 
i and indexed* - 4' 

It was considered by the Executives' Conference under \ ^ 
\date of July 17, at which time Messrs* Tolson, E*,^-A', Tamm, Ladd, / 
Carson, Clegg, Since, McCuire,. Acers and Clavin- agreed that the 
material should be retained and' suggested when possible it be 
xndexed* ^ 

’ Mr* Nichols a sked"'0Ce Conifer enc.P to recoT^s^Sr th^ ' ^ 

previous decision* The reports are now avvroximate^ y egrsy Old * 
They have never been index ed- gn d i,t.se^s g^js^^me t'^ •fcoFe 
time to index them. at^.th^^I^’e^^^te* it is ^lte^Sed~That t^^ 




w& 


time to index them^at- JfhWsj Tate date * It isbellWv^ that to 
Ynifex^th^ w ill reguijie of. jzpprox i.mgtb Iy ~iOO\ D QU~^n dex ^ 

■ '■ SL-^ J n-<3.0-?^ ^S^:e>aen.iKxf ^ i 


#1 




Memorandum, for iihe Jnrector 





\ 

jnr 



J^clce^iTwfiTGirw^ require several employe_ea_f ojiJ^^ 
perfoT^r (^/a, 1 / #^-1 

Messrs. Tracy, Ladd, Coffey, Acers, Mumfordfand Eosen 
mere of the opinion that every investigation ever conducted by 
The Bureau sZuld indexed and a report should be kept regardless 
lf\Z oXi Tey are or of the fact that they had not preuzoaeJy 
been indexed. 

Mr. Miohols recommended that authority be secured for 
/the destruction of the reports, and certainly if the reports are 
{kept they should not be indexed. 





Bespeotfully , 

For the Confk^i^nce 


Clyde To Is on, Chairman 


pc - Mr. Tolson 
Mr. Clegg 



, Secretary 
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STANDARD FORM NO. 64 



Office iS/Lemomndum • united stJtes governmen 


m,. HICHOL. 



DATE: Jialy 31, 1944 


FROM : 0. H. PATTERSON ' 
subjec^^ESTROYIn'^OEICE ^UiJLEIINS 






-f'i 


0 


1'^ 


"Vv ‘ 
\ 

A 


You will recall that just recently authority was obtained 
from the Department of justice and from the' proper Congressional 
Committee to destroy all^^en t ma il' over one year in -age, . except 
^Federal and'^orefghrcomrauiS. cations. "The mail to' be destroyed under 
■^this authority included police Bulletins, You will further recall 
th^t if a Police Bulletin- received here in the Bureau lists any guns 
which have been stolen or any worthless checks which have been issued 
the procedure is--and has been to index/such guns and to route any 
. mail setting put worthless checks issued to the laboratory. It is, 
of course, necessary for us to retain such Bulletins because we have 
indexed some of the contents. ' 

However, if the Bulletin does not mention either of the 
above two items. We merely send the Bulletin to ou:^^^ei^ j;iles 
where vfe 'file, it in the folder under the city, sending in the Bulletih. , 

■ This is,- of course, useless and you.will recall that I discussed this 
'.-/ With you the other day and it was agreed that we should destroy such 
'■ Bulletins upon receipt. 

This memorandum is submitted as confirmation and, ' accordingly, 
when Police Bulletins are received which do not' list any guns, stolen 
or any worthless checks issued, we will destroy, such Bulleti^ upon 
' receipt .^d they will not be- filed. Bulletins listing stolem^ns or 
worthless^>bhecks •will, of course, be'indexed and properly'l’”outed and 
filed permanently in the Ident Piles. The Supervisor , of th^^Juting 
• ‘II Unit has been authorized as the only person to destroy these b^letins, 
and all such will be sent to her by the touting clerks. 

/a ■ - 
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STAfiOARO FORM NO, 04 


Office 








OFSjcfc 

TO 




J 


■ MR, KECHOIB 



» UNITED STkTES GOVERNMENT 


DATE: September 2, 1944>ison 

E. A, 


FROM : 0, H, ■ PAITERSON 

M 

DEPABTlffiNT FORM HITTERS 




Mr. Clegg 

}2r, Coffey 

iJr, oiavln 

Wt La<*d 

l!r, lJichols_j 
l!r. Rosen ““ 

Kr, Tracy 

Kr, Uo'i T 
5^, Carson 

Kr, Hendon 

Mr. Huffiford^ 
Hr. Jones *“ 


Hr. Quinn Ta5sn_ 

Tele. Room 

HP. Nease 

Ulsg Beah m 
Misg <^d y 


Th^ Records Section has on hand at the present, time approximately 
3,000 War Department fom letters. These form letters date back to 1941 
and relate to the misspelling of names, etc., furnished the Identification 
jl^Division, and requesting that the correct spelling of the names, etc., be made 
Xcon the records in the Identification Division. I understand there are approximately 
50,000‘ of these form letters held in the Identification mvision on which corrections 
must he made on their records «■ In view of the fact that these foim letters deal only 
%7ith the correct spelling of a name, etc., it is believed that they are of no further 
value after the necessary changes have been made. It is recommended for your approval 
that the 3 >000 form letters now hetd in the Records Section be destzDyed, and that 
instructions be issued to the Iderjbification mvision that in the future these liar 
Department form letters not be sent to the Records Section for filing, but to destroy 
same after tte Identification Division has made the necessary corrections on their 
records. ‘ - 

For 3^pur information, 1 am attaching hereto samples of these War Department 
[form letters T: 


s 




■ 






rx 



ADDlNDiIMi Ijs) 9/7/44 The Identificatiqn Division at the present' time is not' 
fopWarding the War Department form letters above-referred to to ‘the Records Section 
but instead is destroying the same. The matter was discussed before the Executive 
0(|mferenee on "September 5th and the Conference unanimously approved destroying th^^ ,, 
letter and avoiding the uimecessary routing and filing along the" lines set put, 
above and in the same manner as was recently approved in the handling of War : 
Department death notices. . • 






The Records Division- sho\3ld continue io send- the form letters directly to 
the Identification Division withoti; filing and sorting. The Identification Division 
will destroy the sdme after the appropriate corrections have .been made on the finger- 
print card. ‘ , 

/ ’H '7 
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fill, - 


' " Itm 


li *5 

SHI 



0 S' 


St ' 21 5 4 


S Tor 

jsi 


oppias mmmmi 

Ij:, Hie hoi's 


4 

- ITIETSD STATES GOISa mi 


Mvfromr h. F. CartT/ilHht 

7 /{ V 

Subjocts JlDluT FOHilETimS 

^ W ' ' 


' , Tho Eecords Section has on hand at tlia present time appyoxiSiiatelj 

2O5OO6 corer letters 'vtiioh do not have any hases mentioned therelnj but ^ 
rasroly state that thers -are finr;erprint cards attached, or that the attaoned 
finren prints are not clear for one reason or ant ho er, . , 

. A Spot Check t^s itiade of the filed correspondence in Ident riles 
Section dating back to 1^25, It .was determined that because almost all of 
theso cov>3r letters tJithout nanes are from Federal sources such as the An;iy, 

J$. Uavy and Si^il Service Comaission, the bulk of it has bean received sirxco the, 
hi Fefohse program has been in affect. At least 200 pieces of this type of cover 
letter %7as received daily fi'om the Identification Division to ce filed in tbs 
Ident Files until the Ids t two or three months diiring wriich tirae the naaber 
N>, has decreased io appro:d.matoly 100 a day. , 

, In vio'v7 df tho fact that thoro is never a request from tiie Identifia 
Division 3'!or the above desoiibed correspondence, it is recpruaended for your ’ 
i arproval that in the future these cover letters not be sent to the Ident Files’ 

■ dectiouy ,ut destroyed by the Identification Division when tney have detacaed ih 
'io fihgerpfint cai'ds. ' ' ' 1' 

0 " ■ , y 

'■ '^ccause almost all of these coyer letters are from Federal Sources, 

iV they-Yi'era not destroyed in the recent destroying project Y/hich callod for the 
destruction of all Ident izail up to July 1-, IS'hS vrith the exception of police 
J^ulletins, Foreign i''ail and Federal i!ail. , , . 

'4^, ■ The additional cabinet ’ space rained by the destruction of the 20,000 

pieces of 'the above t, pe of covei’ letter, now in File would not be of S'officient 
value to YTarrant' a 'project’ requiring extra personnel and expenditures.. However, 
”” if permsssion wqs granted to destroy tliis federal mail the project could be , 
taken care of in Ji]ly, 19k0 thien our yearly check to destroy all mail prior to ■ 
July 1, 19kh is handled.' 


at-xon 


■S' 4 

i ^ 


letters 


For your information there is attacned nine samples of these cover 


. ADDEfDTJK: 9-29-kh i 




, This suggo,stion is a result of a join’^y^^/es^ by lisS Alio?, vrilson 
Irene Olemonts, employoos in the Filing ITnit g>i t'-^Hocords ^^Vok,- J$44 

Cartwright ^ ^ 

«i?' t,» , . ■' 

j' _ 9 b'! • 6 s 
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• UNITED STATES GOVERNMENT 


GPR:MJR 
TO ; MR. NICHO: 




DATE; September 30^ 




FROM : R. F. CARTimiGHTi ^ 

SUBJECT: '^ESmUCTOT OPvbsSOLETE K)IDEE?S 





nyf 


,^^ere are 'at the preseh^ time in. the Routing Unit seV^raiT^lders 
entitie^)^ecord. of Incoming Registered Mail". These folders date back to 
December 31» They eet out the date, register rnanber, addressee, and 

disposition of each piece of mail received from that- date. They are'^ ser^a^ 
no purpose as the Routing Unit never has cause to check into these folders 
any further back than atiout ^ne year. 

There are in the Routing Ifciit folders containing-^lJi^omatic Pouch 
Mail Receipts dating back to January, 19R2. !7e never have occasion to refer 

to these prior to- one year. 


I.!p. E. 

?,!r. Clgg p^y ^ 
Jir. 

Jir. 

lir. Lfr 
1ft*. HI 
1ft*. Rot 
1ft*. Tra 
1ft*. MOiU, 

Mr. Carso 
Mr. Hendon 
Mr. lteiror3_ 
Ift*. Jones 
Mr. Quinn Tama.. 
Tele. Rooin 
la*. Neaso ’ 


V 

\y_- 



The Routing Unit bas a procedure of recording in a folder aj 
closures that are received by the Bureau under separate.^ cover. The Routing 
Unit does not have ca^se to refer to these prior to one year. 

!/ 

Due to the,' fact 'that the Routing Unit does not use -this information 
prior to one year, . i-b'’ is ’belie-y-ed that it can be destroyed. 

RECOMMQENDATIQ!JS t (l) It is recommended that the Routing Unit be 
Lven permission to destroy alj^olders containine^cords of^tncoming Regis- 
«^ered Mail, Diplomatic Poucti^^il Receipts, an^-^I^ords of Shclosures prior 
to January 1, 19)43. !' ^ 

'i 
j 

(2) It is recommended that the Routing Unit be given authority to 
destroy all folders, contiaining records of Incondng^egistered Mail, Diplomatic 
Pouch Mail- Receipts, andi Records of Enclosures prioN^to one year on January 1 
of ‘each year. ' 

;i 

There is attabhed hereto a sample of each of the above, number one^ 
Incoming Registered Mail|; number tv;o. Diplomatic Pouch Mail Receipts j number 
three. Record of Enclosu:i*es. 


' “'i I ] ■ 
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STANDARD FORM NO, 64 




TO 


FROM 


ce lAemwundum 



>R;MJR 


SUBJECT: 



UNITED STiCTES GOVERNMENT 

DATE: September 30, 


J 




R. F. CARTimiCMT^ 

daili^|qutg oing ma.il'^epor ts 

Reference is made to the attachedjDai 



for the month 


I.!r. E. A. Tarmn_ 

Ktr. Clegg 

Mr. Coffey 

Mr. Olavln 

Mr. Ladd 

Mr. Nichols 
Rosen 
Mr. Tracy* 

Hr, Mohr * 

Ktr. Carson 
Mr'. Hendon]_ 

}ir. lftiinford_ 

}.Ir. Jones 


olsa^^ 

’M 

nrt 


It. Quinn Tan4t_ 

Tele. Room 

Mr. Mease 
Miss Beati m 1. 
Miss Gandy_ 


./^-lof January, 19^0. These reports v;ere maintained daily from Janua:^,-!^!?)'' 

• 5 through December, 19I|.2 j. They were sent to the Routing Unit and filed in 

^ a special folder. ^he/(Annual Report for tl^^jamount. P.^'y^.^_il,j3ispatched. 

'^^%s recapitulated from' these reports. Therefore, we have the Annual Reports 
* med in Administrative Mail File 66-3088. These Daily Reports have since been 
\ discontinued and the Routing Unit receives a/Monthly Report of all mail dispatched 
^'^from the Fifth Floor Mail Room. - It is belieVed that’ these Daily Reports are ob- 
isolate and of no value. 

. RECOJfflSNDATIOJ : It is recommended that the Routing Unit be given 

permission to destroy these Daily Reports covering the period from January, 19U0 
'r-fes,- through December, 19U2. 

|v 

■ Attachment 
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''■■V 



\ 

■H 


> 

‘Nijl 


o 

Uii 


i 


I 


V 



i 

i ' ^ 

0: 


i^llc n-.An -ga . ccJ- 



Sotitff 






eecobde® & 


jVlx// 


0 

/y 

0 6 

A6 OCT g® ID44 * 

‘fn 





L. - '«J. 


Mr. Totton 


FEDERAL BUREAU OF INVESTIGATION 
OUTGOING MAIL REPORT 
DATE January 2, 1940 


REMARKS! 


CC~77 


li ' i ' ; ' f . , " ' * t^r, .r\r;ra^ 

^ ^ 


•i. t 



NAME 

SIGNED 

PRINTED 

TOTAL 

TOLSON 

ADMINISTRATIVE 

S31 

159 

590 

CRIME STATISTICS 

11 

1 

12 

CLEGG 

29 


29 . 

Crime St at. iJ'orms 


2713 

2713 

TOTAL 

ADMINISTRATIVE 

271 

2873 

3144 

TAMM 

INVESTIGATIVE 

91 

213 ' 

304 





TOTAL 

INVESTIGATIVE 

91 

213 

304 , 

NATHAN 

IDENTIFICATION | 

45 

93 

138 

CRIMINAL RECORDS 


9380 

9380 


' 



TOTAL 

IDENTIFICATION 

45 

9473 

9518 

ADMINISTRATIVE 

SUMMARY 

271 

2873 

3144 

INVESTIGATIVE 

91 

213 

304 

IDENTIFICATION 

45 

9473 

9518 

GRAND TOTAL 

407 

12559 

12966 f 
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f-^Ogav/ 




MAIL CLERK 



OPStOKJ 
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ToXson 


^4 Zt A. Tanm_ 
iSr. CXegg^ 
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IIBV HOW Q. CAMJOilr. Adcdsds'^ratiye AssisMat 
'•; to tho MtioirmT Ge&^ral 
/ '-Att^nliioni. ^'.410X102^0 
Mb, jobs EimB Hoom, mreotor, 3?eaeraX ' 
’BM?oau of Invostigation 
DEsMMJOXIQIJ GP OtD IffiOOSDS 


Attgast 31p 1944 


3 J-K 


■ : 

Eeference is mdo to 'm;aaora?idu;a dated EAy‘ Si, 1944 
requesting authority for the destruction of certain identificatioa 
files naterlal after an, elapse of one year* 

, Tliio is to. ad-vise that all this old material has now 

hecn destroyed. By the destruction of this laaterialj, the Eecords 
Section of the Federal Bureau of Investigation secured 131 four* 
draner steel filing cahinets cn? appro:djaately 1P50 linear feet of 
filing .spaces. ' ll 

. ■ ' • ■ i. ' 

The Eecords .Sso-feion of th® Feder^Q- Bsujoau of Investiga* = 
tion «faa urgently' in need of these .stecsl filing' cabinets and is 
nppreciat5-vo for the authority .granted to dostafby this material. 
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itff. .eirson C%- 10 , 4,4 r»i« 
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P'ecem'ber '.6, ,1944.,! 


CONFII NTIAL.- AIR POUCH 



Memorandum .H«mT3!er, 247, Series , 1944 . 






■4 


: * t MEMORAHDUM .FOE -ALL FBI LEGAL ATTACHES 


ri' 


i 



LOSED^AIJD, ADMINISTRATIVE FILES , 


In view of the. possibility that ■ due ■. lip unforeseen circumstances it 
might he. found, necessary to;! destroy, all the repordsjin youf- office without j- 
*"•’ ' ‘'" warning,; it is desired that; you he prepared for such an emergency.' ' , ' 


^ ' 






I 

V .’ 

lj( v! •f'-’. 


You are accordingly authorized to immediately' destroy, all except one; 

, dopy of each. serial in the •administrative and •closed Investigative files of . ’ 
irour office,.; The one copy- of eadh sefial. retained -should ’he marked "copies • • 
destroyed." It, is suggested that a ruhher’ stamp might he secured for' this 
purpose. ; You , nhould immediately insti.tute this project and, advise the' Bureau 
. •\^hen , it ,has. been .completed. ■!''; . \ V ; ' 

■ ., This jpractipe should he 'continued in the future arid as quickly as, . ■ 

••;an irivestigatiye,,. f ile is,, closed, " all hut one copy of each serial should he , ' - 

..‘destroyed; 4 Iri the' future onlyr one. copy of each 'serial- shoUld .he-'. placed in, 

•the administrative files of , your office., ' . ,• ; ' . ■ ' 


'■'■'I 




;■ pf'-vri','"’ 






.iC-, 




V, itr ;".Tg>i 8 oi i 1 
•Il!r;.j5;-,.A. ‘i'am m 
:'-,Slr. 'Cleig ; ‘ t . . 

■Mr; -■Ctf$ge y<~ 

Mr. ,:‘Gla-vljv^ 

- Mr:: .ud a'. : " 

' ’Mr, Nlchors 

Mr. Rosen - 

,Mr. Tracy ' 

' Mr. Carson 

l.Ir. Egan_ 




Very struly 'yours , 


John Edgar Hoover . 
Director ' ■< - = 



CoaitUNfCtfONS. SECTfoTv’l , 

.'j^ ailed I 

FSOEffAt pOS'^U Of (N V^SimATtON l' ' 
U»s. OEPABTAiesr Of msna - ‘ 


S5509EI)ED «Sb tHDEXSD' 


Mr. Hendo n .• . 
■Mr. Pennington 
Mr. Quinn. Tamin' 
.Mr. Nease . ~ 

Miss Gandy 




E-iPODECllia#' 
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JOHN EDGAR HOOVER 
■* DIRECTOR 




i 

i 

% 

$ 

> 



MEG: tic 


SffsJiicral 23«r0a« of Jlttu^atisatinn 
lanttcJn §tatc0 SBepartmcnt of ilustioo 
3|}aai?!tT9ioit, 59. 

November S, 1944 


memorandum for the director 


Re^^^losed 

iT-Srr Ot ficeg^ 



r. T/lsdin_ 

Mr . 

Mr. Cle"gg. 

Mr. Coffey^ 

Mr. Glavin_ 

Mr . Ladd, 

Mr. Nichols 
Mr. Rosen 
Mr. Tracy, 

Mr . Ac 
Mr . Ca 
Mr. 

Mr . Hendon 

Mr. Mumford„ 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease_ 

Miss Beahm_ 

Miss Gandy 



Mr. Gurnea pointed out to the Conference iixat adJiJS®-' 
,, , to Rev olutio ns., ..and ch^g,e§,-.in j-gove^nm^t 
tha«^g.siMillE:ihatjV£^m§3r'^^^ 

-• *?Yi o rr-t TTian f.ocraT * a rif**P-f f»« •RTi+’.'hmTh 
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'1 






K 't 

IVi .} 
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t he records _ln....a...gl>vduL.eMOd;t'a4£ala«.p.^ • 

Even under favorable circumstances, the destruction of files is 
a difficult task in view of the volume. So. tha t we may be better 
prepared for such an emergency, Mr. Gumea sug ges$.e8.''tEat^^^ 
AttaQhes‘"Be* 2 ^fMdtel^'i^^^^ all, but one copy ,.oR each serial' 

in clos~ ed'^a ^*a^inl^ The....Qi^'giuSa,„i£en^^^ 

On November 4, 1944? the Executive Conference composed of 
Messrs.’ CofJ^y, Acers, Clegg, Mumford, E, A. Tamm, Gumea, Carson, 
Glavin and Tracy c onsidered... thisjr;ecog imendation,.mdj^.S..Jffimi.jaows^^^^^ 
its.-agreement-4;hat«-4>his-*shotild®b.e7.-.done. 

In the event iiiat this is approved, an appropriate change 
should be made in the SIS Manual. 




ft Ktsliji s'j ; 

■An-as. M §e}iSUol( 

>■ y i(r 


EespectfuIJ^ f or the Conference, 
.e Tolson, 
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Office Mmorandum 


UNITED STATES GOVERNMENT 


TO : ffi, D. M. MSiSK 


DATE: ifovember 27 , 


mCKGROliD 


' ' Mr. Tolso nr /j 

FROM : c» H* CarsonLjfi/y^ ■ ■ - . . ■ a. 

• (j ^ ' Mr. CleggJiS ' 

^ , ' Mr. C 0 Key__LT^' 

suBjECTt^losed andj^fciiiistr^^ in SIS Offices S; i 

■ ' y ■ " ‘ It. Hlchols 

’ ' ’ , It. Rose n 

' , ■ ' Mr. Tracy 

. ' . It. Mohr 

’ , * It. Carson , 

. ' Mr. Kendon , ' 

®P >fr. Mumford I 

,lt. Jones 1 

• t Mr. (},ulnn Tam 

Reference is made to the attached Execirbive Conference memorandM — 

a +.^ 0 +. oil 'Kiri* aMA AAwr rv? aqaVi aan’inl •?« a 1 ACJorli ' MlSS Beahl 


providing that aH, but one copy of each serial in the closed* and 
administrative files in SIS Offices shall be destroyed. 


Miss Gandy 


:» ' 


ICIM 




There is attached aj^gestedj&ual change for the SIS Manual 


f ! fill I , I 

\shi (e4'> V. •■ < • 


ittachient^ 


im a-aG-sa.. 
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lw-iWwS>'U'' 




SUGGESTED MAHU4L CBMGE 


6E - FILING SYSTEM: ' 

' (20) - QxLy one copy of each serial shall be placed 
' one administrative file* 

(21) “ Ifflien an investigative case file is closed and 
transferred to the closed files secticai^ all bat one copy of 
each serial shall be remo?ed from the file and destroyed# The 
one copy of each serial remaining shall be inarked » copies 
destroyed.” 



1HGI.6SUKS 




ifANDARD TORM'NO. 84 


# ■ ;■ # ^ 

Office l!*Aefnofafidum .» united states government 


RFC; 


CFG 

TO 


•• MR. -NICHO: 



FROM : R. F, CAR'B’nilGEr, 


/I 


vT^ 

)BSOTET] 


7 \ -■ 


SUBJECT: destruction OF OBSOLETE M&TBRI4L 


DATE-Novenijer 29, 






‘ Reference is made to the attached Department of Justice Circular 

No. 3854, Supplements No. 1 and 2e. • 


1944 

£&■. 

25r. Coffey_ 

L'J'ia 

21 % 

Mr. Ixacy 
Mr*. Moh r 
Jl:'. Carson^ 

i,Ati 

Vi-. 

ty. 

lolo* Rcc:^ 
IS-. '-Kass 
Jfl63 

Mios Cica,-' 


In my memorandum of No-veniber 8, captioned as above, reporting a discussion 
between Mr. diGirolamo, of the Department of Justice, and ngrself, it is noted that 
Mr. diGirolamo had attended a conference recently at Philadelphia, Pa, in which 
various officials of the Department of Justice discuss’ed the program of disposition 
of superfluous records, I,5r. diGirolamo informed, that ‘this body was to be knovm as 
the Records Administration of the j^partment of Justice and that shortly the Attorney 
General would issue Departmental orders defining procedures and regulations by wMch 
the various officers of the Department of- Justice should be guided in. the disposal 
of superfluous records, . •< 


Presumably, the attached Circular, Supplements No. 1 and '2, is the program^ 
referred to, in action. 


It is to be further noted that Mr. diGirolamo, who was previously in charge 
of the Division of R^ords in the Department of Justice, has now been made Records 
Administration Officer, which title will cover his duties as head of the Di-vision of 
Records as well as his duties in connection with the disposal of surplus records of 
the Department. As you know, he has been -working very closely, for some time, with 
Mr, Davis of the National Archives on schedules of disposal and accession, 

IvOr. Seyfarth has informed me that in discussing matters with” Mr.. diGirolamo 


this morning, he informed that he intended to pay us a -visit within the next few^ 
days to go into the matter of regulations for disposal of records. 




The inclosed Disposal Table covers records of the Offices 
of the United States Attorneys which records have been authorized 
by Congress for destruction aff-er they have been in existence for 
the period of time indicated* 





It is suggested that the records in your office similar 
to those covered by the Disposal Table be destroyed as soon as they 
have reached the designated period of time shovm for each item. 

Should the records be needed for reference purposes beyond the time 
fijced for disposal, they should be destroyed whenever they have no 
further reference value. Every* effort should be made to dispose of 
records in accordance with’ the Congressional mandate as soon as they 
serve no useful purpose. 

• The Department of Justice is required to furnish the 
Archivist of the United States with an annual report on disposal of 
records. Therefore, upon destruction of any records you should for- 
ward a report to the Records Administration Officer, Department of 
Justice, Washington, D. C., stating the number of cubic feet of records 
disposed, the date of disposal and the manner by which the records v/ere 
disposed of, such -as by sale as scrap or by burning. 






JOHN Q, CAIIUpH 

Administrative Assistant 
to. the Attorney General 






DISPOSAL ■TABIE 

i ? ’ ' 

DISPOSAL TABLE OE RECORDS in the custody of United States Attorneys, 
which records have been authorized by Cojigr^ss for destruction ^after they have 
been in existence for the period of time in'dicaiedi, ' . 

Control Woj„ 344-T91 
' ’ Proposal No. J.D,.-4-^t^8 




ITEM 

NO. 

1 

FORM OR CHARACTER OF RECORDS J \ 

I PERIOD OF Tll-li 
,'T6 be ''MTkJim 

C'CNGRESSIONAL 

^•AUTHORIZATION- 

1. 

Closed grand jury ignoramuses; . duplicate copies; 

3 years 

D43-4S9 

2. 

^Closed deposition files in’ War Risk’ Litigation 
cases, consisting of requests for taking deposit 
tions and correspondence relative thereto';' 




originals. 

2 years 

D43-7 

•3. 

Federal .Bureau of Investigation reports'; dupli- 


Da^6i 


cate copies. 

5 years 


Closed quarterly-accounts' of United .States I 




- Attorneys'; 'duplicate copies. ' 

22 years 

D43-489 

5. 

Closed office accounts,, consisting of carbon 
_ copies of Form 25B (Requisition for Authority 
to' Incur --Expense) and . originals or copies, of 

' 



bills, voubhers, and other supporting papers; 

5 years 

D43-489 

6. 

Form J\S. 1, Initial- criminal docket report; 




;duplicates. 

, * f 

2 years 

D41-61 

1.. 

Form J.-S. 2,. Pinal criminal docket report; i' 



\ 

8. 

duplicates. ■ ; 

. Treasury Department; Internal- Revenue Service ■ 
' Form 1507 (Reports of National Prohibition i: 

2 years 

D41-61 


cases); duplicates. 

6 years 

D41-61 

9. 

Treasury Department,.. Internal Revenue Service 
Form^.1507 (Report's of narcotic" cases); dupl-iT- 




cates* ■ ' - i ■ 

j 

5' years 

D41-61 

10. 

'1 

Treasury Department, Bureau of. Internal 
Revenue compromise letters, in' National Pro- 
hibition, internal revenue and .narcotic 




cases; duplicates. 

1) ' 1 

9 years 

i 

D41-61 








1 



CIRCULiiR NO. 3854 
Supplement Noi 2 


TO AIL UNITED STATES MARSHALS: 


The inclosed Disposal Table covers records of the Offices 
of the United States Marsb.als which records have been authorized by' 
Congress for destruction after they have been in existence for the 
period of time indicated. ;i i 

It is suggested that the records in your office similar 
to those covered by the Disposal Table be destroyed ;as soon as they 
have reached the designated period of time shown for each item. 
Should the' records be needed for reference purposes :beyond the time 
fixed for .disposal, they should be destroyed vdienever they have no 
further reference value. ‘ Every effort'^ should be made to dispose of 
records in accordance with the Congressional mandate as soon as they 
serve no useful purpose. |i !' 

li 

The Department of Justice is required to furnish the 
Archivist of the United States with an annual report on disposal 
of records. Therefore, upon destruction of any records you should 
forward a report to the Records Administration Officer, Department 
of Justice, Washington, D. C. , stating the number of cubic feet of 
records disposed, the date of disposal and the manner by which the 
records were disposed of, such as by sale as scrap or by burning. 


1 JOIil^ Q. CAiiliON 

* ■* il 

Administrative Assistant 
to the Attorri^ey General 


\i 




DISPOSAL TABIE 


DISPOSAL TABLE OF BEOORDS jJi the- .cvjistocijr of United .States Marshals, which 
records have been anthoiized by Congress for, destruction after th%- have been 
in existence .’for the period of tinie indicated* 


Aii 

HgRSIMJB 




Control No. 344-TllO 
froposhl No. .JD44-12 


FORM OR CHARACTER OF RECORDS 


Cash books I origxnals. 

Cash book liquor sales; originals. 

•Liquor dockets,; originals , • ^ 

Records of sales of aptomobiles; duplicates. 

Copies of court orders; ■,>dnplicates.i ‘ ' ’ 

United States Commissioner's Commitment Card 
(Report by Commissioner to' United States Marshal 
of cornmitmerits by an offiper other thari a deputy 
United States Marshal); prd ginals. - ' 

Form Nb".. 4^0, Notice of commitment of prisoner 
to Jail (Notice from' deputy United States 
Marshal to United States Marshal); originals. ’ 

Form No. 451j Hotice ,of taking prisoner into 
custody (Notice from Deppty United States 
Marshal to United States' Marshal); originals. 

Forms D,C,. 41-A and 41^3., Jail record cards, 
reporting the commitment and release of 
prisoners; originals. 

Form No. 788, Prisoners in Non-Federal 
DistitutiOns; duplicates 

Annual statements of cost of United States 
prisoners confined in Jails and other 
institutions; duplicates. 

Forri NO. 5Q9, Jailer's commitment card; 
originals. 

. I 

Folm No. 510, Jailer's release card; 
originals'. 

Ferm No* 511, United States Commissioner's 
report card to United States Marshals on Pm- 
mitmenf, release or discharge of defendants; 
originals. * 

^ ' 







:L.2 




POEK OR cmmam Ot.pCORDS. ., .- • ■■■Ta,^-.BE'RETiM 


F i!LSfi®lvA-. , Report of .work done by 

;depntyj/4liipl^^ J ^,.1 . , 

__,_16„ „Req,iilsA.txons for' supplies *(?oM'H4i'”*78'5A7' 

. .. ..duplicates,.,-..-^ .; ■,- " ' , ' ’ '■'■• •'•■' -[‘t;: , ...'/'"■ 

,'■',* i' i '"■' S* ." f ■',. . . ‘ 5 . "' i i. t’ 

, . r ^-r■i ^ ^ ' * ' •, --' 'I ’ * ■ « w. U. 

, L'lldrm7;2|By. • Author! tjr- ‘to-' inbdr"dip^^ 

appropriation, "lisceliahious e:^enses‘. United' 
7' ’■,.6tatesj Goiirtsi" duplicates, ' • -* " >• - 

♦ ' = .'’ i'”' ' ' ■ ' '1 . . ', -'•'' 

18« -i'tirm Ho. 71j ’ tJfiited. Spates Karshal^s receipts 
for -fees and costs » duplicates*' ' - 

1*^ Proofs'; of depositary balances • duplicates . ‘ ’**■ 

20i--‘?9r!Ti Noi l4l i'he.-Unlt^i States in aocoUht ' '■'■ • 
;■• current with the "United' -^tates .Marshal* 
^duplicates. : 

21 . Form Up. 774> Account Currenit — Special . . c ‘ 

■' Acopuntj duplicates, . ^ ■■ . ■; . .. ^ 

22 ' Standard 'Fomti Ko,. 1019 > Aepotnt' Current j' : ;■ 

duplicates, ; . , - . 

' 23' i .iGopies of checks j' duplicate^.' ' 

. . Chepk book stubs (local depositary) * , , ^ , 

originals, ■' : 7 - " *' 

25 ' , Local bank .statements and miscellanebus 

Treasurjr 'statements! originals.-' • 

26 {-Reports 4f 'United;--States' Marshals '‘of proceed- 

ings un'der ' execution or final process; 
duplicates*, . . ‘ , 


_ 7 years 

^ 442-211 

■ 

i„w-. p 

7-“-ye’a'rsv'' 

' 441-71 Ih' 



'■ 2‘ years; 

‘'!Fv ;-i 

:;_44Q?lp% 

dr «§>;yeais 


S'ylarS '' 

' -''‘^^-74 


• ■' ■ .% 1 * ■ * 



-0'’'.S-“yea'rs .-r ' 

4^'"‘2il 

S„,ytears-' 

* ' ' “il " ' 

-. , ;4«ii 

'7 years 

‘'i>43-*17l) 

8''years '• ■’ 


i ■• ■ - * A. " i.- 

{ .7 -years ^ 

‘'i;-;44i‘r74j 


*. ..T* •* - '/? v. 


i. {, IP., years .-sv ' 


27'-’’ United States Treasurer’s reports; orl^nals.-_ 8 y^4«-riv .•■ic 

.28 „ Standard; .Fpm. 10l3j Eay roll disbursements ;•■' ’ ’ ; 


'■ ■ :'-.dupl|cat§s. '';V . 

29 StuUs of r Treasury chepks. dr'avTO;- ojrigliSals'r' 

30 ■^'■'Cliepk lists and statements ^ of depositary, 

accountef (judiciary); duplicates,. '• *' 

31 ^Ueplisitions 'for 'judiciary . funds;, duplicates,. 

32 '--.'-Reports ,df moneys 'other than ..judiciary. .’■■•..'*‘1 

appropriation funds; dujdicateSrvi:.- ' ’i' v- 


I'fikTS 


U43-170; 




7 'yearh ;U41**7F. * 


ye 


'7- j^ears'- 


,, 


^ V ; vv';..v ' • -*f 


• FORM OB' ’CHilR&Cm ' OF ' RECORDS 


■' 33 United Stafea Ma^sBals quaHerXy accoiints| ■’ 
duplicates. ‘ ‘ , «• 

’,,34. ' ' ficceptions to accounts j duplicates. ; 

3.5 ,^^Form 84-03^ Bay rolls gf witnesses' before 
. .... rUnit.ed States Contmissioners; duplicates^ 

36 ‘ '‘Fonn Ho. '2-Q8j Vouchers, for re^burseiuent Of ■ * 

; • travel and other expenses of vdtnessesj , 

. duplicates.' • 

37. ; Foot No. '.635f08j 'Vouchers- for fees - and' 
of wxtnessesj. duplicates^ 

. 33 ■ /!Foot. 174 G. A/, .Abstract of , Expenditures,' 
Support of ■prisoner’s) duplicates 

'■ ’'3-9*. ; -'Fofm Ho .\ ^3^4, Vouchers, for o-lothihg fUrnfshed 
United States prisoners; duplicates. • • ' ■ 

,!4Ct' tpecords of 'Clothing furnished' Fede^^al' 

' . , , prisoners; duplicate's . ■ , ’ ' , 

'"F0ot'H 6.- "3^53/ Voucher for Riysioian's Visits 
and fiedicine Furnished., to -Brisoners; .duplicates 

FoOTi^Ho. 4-G3. ■\^oucher for Jailer’s escpenses 
for, Maihtenanpe of pilsonera.; d'hpli cates. ‘ 

Fonii'Nq. 9A-12, Support of United 'States ' 
vptis'dners;' duplicates. 

I < ^ A ■ « ' . * j» 

Fon^l No.- '-Voucher!' for Fees ^and/pv .‘expenses . 
Incurred; duplicates-,. 'i ' 

‘'#bOT';Hd.' i?/' Geideral Abstract of Account; 
.,dupltcates_. _ . , .1 . ... 

Foot.Ho. '•22V 4bstradt of Hapshaf .te--ahd De^Uty7a 
Account Vouoh®rs; duplicate's- ' . ’ ’ " V* 

FOot'Hov 19i/.''Expense of ' Marshal or Office, 
Deputy Away from Official Resident e on' 'official 
pusiness 'Other Than the: Seryiee^of -Kjopess;''-:*-,' ■■ 
dupixdatBs-4 - , " • - ' ' ,.i’- '■ 

Fori(ll)No'» 257 Fees and Expenses, in ^ervice*pf5'~ 
Proce'Ss^ 0x7x1 Nrxts^jf Marshal, or .Office Deputy; 
dupl'ichidS-. ' ■' 


^ .‘-'.4! years,, , i 041^74 
iO* years 041^74 


.8 years ;;;''D 42 ~ 21 I 


8 years 


8 jjrears 


5 ■years' 


8 years 


8, years 


D42-211 


' 8 years .. ■' D42-211 


8 years „t » '■D42;~211 


H42'*2ll 


D4lr74 


,^42-^211 

?*■ « - 


'''S yea^rs • 1)42-211 


8' 'years; : ‘"'%4242ii 


:ayeap^ i - ,j^-2ii 


D42-2-11 


"'84ye-afd''' ‘'■“'.1)42^211 




j ;,3'«years</.,i-' v,_.’D42-211 


B .yedts. ' ' 3342-211 


(OVER) 



'Form' ofi' cHAmcTBR '5? iECORDs 


Ford' N'o/'i9'4> Fees ’a;nd ■■Expenses 'in Sepvi’Qe',' “ ;»f 
of Process — Criminain-Jrits, liarslial or Office,, 
,.di;pl,i.cateS*. . ' 

Fo|d No,_ 55 ) Fees aifd Expenses in^Serytoe of , ,, 

, Process--5ubpoenaj Ifershal or Bepnty; duplif ' 
..cates# • 

^Ford No^ 34, Fees and Ecpettses-ln ^Bervice '*of / 
'’ProGess--?enire, Marshal or Deputy^ dnpli— 
cates# ■' 

Form Mo«' 5-r?0S,^ yoncher foa? -Bailiffs;' .and ' •' . 
.Criers^ duplicates., ■■ ■' 

' I- ? -i. * 

•Form, Ho, 9-^08,.' Abstracts of disbursemehts of • 
miscellaneous expenses of United' States Gourtsj 
duplicates, “ ' ,, .. - •-; .■ , ■ 

Forrti;‘Ho. ,746“08,: Voucher for personal services,, 
.vd-thout expenses/ duplicate^,#. ^ . ■ 

Standard .Form Ho» 1012-A, "f^bl'ic Ton'cher for'" , 
■Eeijiburs^ent of Trayel.and Other Expense's'V' " 
duplicates;-' 

I ‘ • 

: Form> Mo. 178-.-08, Vouchers- for long-distance' ' 
telephone messages; duplicates. 

^-.Standard ,Fp3^ No, 1Q34-'A, Voucher for Pur- 
chases and Services Other than Personal* 
duplicates. . - 

^Form>No. 6, 'Appropriation foims for salaries, 
fees* and expenses of -United Statef* Marshals; 
dunli Oates. ,» . .* • - 

Form],, Ho, 69-08, Affidavit of", Marshal .and Office 
Deputies to Expense,.Acdo'un'tsj,. duplicates# 

-'■Form.^Ho., 72/ Statement of Firnings from < ' 

..Indifeduals and Corporations; duplicates. .. 

tStandard Fdrm Wo,. 10':?5, Schedties, of disburse- 
ment^ (fees of Jurors');- duplicates,. 

Clerks certificates to marshal 'for payment of 
Jurors and witnesses; originals. 



!, '8 years 


3 •years' 


8, years . . 


S' years 


■8 -.year a 


S' years ' 


8. years. 


8 -years 


8 years' 


8 years 


D42r211 


D42— 211 


B42^2il 


i)!42>-211 


D42-211 


;8„ years.,- -• ,.,,042.-211 


8 years ' D42-211 
3 years , . P42-211 


■8>3rears-*''" / *' ' 


D42^2li 


' D42t2H V 


'D42—211 


D42-211 


Dia^6l 


i ' - 




'i 

/ 


5 




ITEtl 

NO* 

. . .pOM--OR-eHA.RA,QTSR OF NEGORDS' . 



;63,, 

Form N'o. l-OS, Vouc&er tor ‘Fees and Mlea'ge 
of Jurors;* duplicates. 

8 years • ‘ 

• ’ J 

D42-211 

64 

Witness and juror *sx attendance 'pards; 
originals. - ‘ . 

5 years 

« » ^ ' 

D4L-74 . 

65 

Court orders for pajTOent.to jurors. ani- . . 
witnesses; originals. 

i, » . 

. 6 years.i. 

. '' JT 

..P4I-I42 

66' 

Fomx-Nb. 8,'. Summary; of IJisbufsements Under 
Certain Specified Appropriations; duplicates. . 

8. years , 

"■D42-211 

^67 ‘ 

Form. Wo.- 125, Abstracts of .expenditures; 
dtiplicajiesV ■< . 

- 8' years 

■ 142^211 

* M 

.6.3 

j^orm 26A^ >.Mont'hly" Report of Receipts add 
JUsbursdinents; duplicates. 

. 1 years ^ 

D41-74 

.69 '« 

'Form 33-lif Voucher for Reimbursement di ' ■ ‘ 
Expenses of United States Judges While Away 
-Fremi Official Residence Holdi^i'g ’Uourt; , , . 

, duplicates;.^ 

8 years _ 

i 

'.^4 ‘ ‘ <■ 

7Q . 

Requisitions for funds; duplicates. . 

-7'ye.ais - 

‘D^474 

'71 

Form. Rfo. VAO'-OS, Abstract of Expenditures; 
■ duplicates J 

t 't'” ^ ‘ ^ 

1 ' ' -8 years'' ■- 

' D/(2PSll 


'Fofmv Wo.' 767.; • .Vouchers for judicial salaries; 
duplicates*, 

8 years 

D4^-2ll ■ 

■' 73' ‘ 

’•? 

' -'..v , >•< - 

;Foim Wo. 7°3a Salaried and /expense's ■of'' - ' 
•.district, attorneys;; 'duplicates.- 

8 years- ' 

' . '1)4^211 

74 

. y . 

'Standard Form Wo., 1043,-Wotice‘ of 'Collection; 
' of Amounts Suspended' or Disallowed (dis- 
continued); duplicates. 

... 7 years, 

‘ ' r * 

U4l-t:74 

'75 

^‘Form No. ‘ F2-4^0S,,. Vouchers fop pupcha'ses and 

;sprvices other than personal; dUplipcLt.es. • 

' . . S ye^rs, , ■ 

, :U4T-2il . 


V 

5 J 

_ 

■>,, , 

i ' '* , 1 - - 

K • . , ^ 


. .V ’ ^ 

/ 



OFFICE OF THE ATTORIEY GESERi'J:, 

WASHINGTON, D. 0, , 

November 9, 1944 


ORDER NO. 3732 
Supplement No, 7 

TO THE HEADS OF ALL DIVISIONS, BUREAUS AND OFFICES, UNITED STATES 
ATTORNEYS, UNITED STATES MARSHALS AITO FIELD OFFICES 


Under the general Jurisdiction of the Administrative Assistant 
to the Attorney General, there has been created the position of Records 
Administration Officer, The incumbent vdll serve as head of the Division 
of Communications and Records, and as consultant and advisor for Divisions, 
Bureaus and Offices of the Department on yecords administration problems, 
procedures and policies. The incumbent vdll also act as the Attorney 
General Js representative to the National Archives concerning valuation, 
preparation and submission of disposal lists and schedides of the records 
of this Department, 

All matters concerning recommendations for destruction, retention 
or accession by the National Archives of records of this Department, as 
■well as matters of organization, procedures and surveys with regard to 
repord keeping should be referred to the Records Administration Officer 
through the Administrative Assistant, 


The position of Chief, Division of Communications and Records is 


hereby abolished. 




Francis Biddle 
Attorney General 
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STANDARD FORM NO. 64 
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Office NLeMOranduM • united stat’es government 

TO : Mr. J. Edgar Hoover, iSi^^tor, Federal Bureau date: November 29, 1944 
Of Investigation^ Attentions Mr. L. B. Nichols, Assistant to the Director 
FROM :Mr. Jon^B. Cannon, Administrative Assistant to the Attorney General 

suBjECT-j^i^os:^ion of Records. 






It vdll be appreciated if officials of the Federal 
Bureau of In;^^gation -will meet, at their earliest convenience, 

■with Mr. .^^^Tp-rolamo, Records Administration Offi^r of this 
Department, and Mr. Gerald Da'vis, Chief of the Division of 
Justice Archives of the National Archives, to discuss a propopd 
program for the sched'uling of the records of the x'ederal Bureau 
of Investigation as required by Public Law 115 of the 78th 
Congress. 

The program ■will include the taking of an inventory 
of all of the records of the Federal Bureau of Investigation 
including field offices and recommendations for appropriate 
disposition of these records. If possible, thb inventory should 
be taken by employees of the. Federal Bureau of Investigation who 
are engaged in record work or are familiar with the records of the 
Bureau- Recommendations for disposition should be made and reviewed 
by officials of the Bureau at a higher administrative level in 
order to ins^ure appropriate and safe disposition of ■valuable material. 
Mr. Davis and Mr. di Girolamo -will be glad to give any assistance 
that the Bureau may require. 

Please advise me as to the date and the names of the 
officials Tfhom you "will designate to attend this meeting. 








ALLFBHMFORJISATIOMCONTA1WS0 ’ 

HEREIN JSlJ^5CLASSIFED \ 

DATE 


THE ADMIIfXSTRATIVE ASSISTANT TO THE A TTQRIfEY GgNEBAL 

To 

OP?IOJAL TWa iCATED BEI.OW BY CHECK 


The Attorney General ^ • • 

The Solicitor General 

The Assistant to the Attorney General 
Assistant Attorney General Tom Glark 
Assistant Attorney General Sam Clark 
Assistant Attorney General Shea • 

Assistant Attorney General littell ,•! 

Assistant Attorney General Berge 

Assistant Attorney General Wechsler 

Assistant Solicitor General 


Ifr. Carusi 


Mr. Malcolmso n ^ ^ » • ■ 

Hoover, 


Commissioner, I. N« S. ........... 

Mr. Bennett, Dir.^ Barean of Brisons 
Mr. Lyons, Pardon Attorney ......... 

Dir. > Bu. \ ar Risk Lit. 

Mr. Pinucane, Bd. of 3m. Appeals ... 


Mr. Andretta 


Mr. Butts 


Mr . Corthell . « • 

Jlr. Hatchett, Division of Accounts. 

Mr. Donaldson, Chief Clerk 

Mr. Di Girolamo, Div, of Records . 
,,Mr. Adler, Chief of Personnel . . . . 
Mrs, Plumley, Div. of Personnel .. 
Mr. Keegin,' Chief of Supplies .... 


44*»**f*i'f9f* 


Statistical Division 
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THE OFFICE OF THE LEGAL ATTACHE 
THE EMBASSY OF THE UNITED STATES 
GUATEMALA CITY. GUATEMALA 
January 1945 


PERSOmL goMimitial 






n 

M 


Director, FBI' 

Re: CLOSED ADlilKISTRATIVE FILES 


Dear Sir: ■ ■ ' 

Reference is made to Bureau •Memorandum for all FBI 
Legal Attaches lumber 247, Series 1944,' dated December 6, 
1944, entitled as above. 

As was instructed in this memorandum, all except 
one copy of each serial in the administrative and closed in- 
vestigative files, of this office has been destroyed. This 
practice is being continued. ' 
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UNITED STSeS GOVEPMENT 


'i-5 M-1-Vi 


Ir. J. Edgar Hoover^ Birector, Federal Bureau January 30, 1%5 
oftWestigation 

» -I. j 


HOM ! [Ir, joft/r Cannon, AMitistrative Assistant 


lip the Attorney General , 

SOBJECI! Iit|taal of Bisposal List 8V 

'I ittention: If.'L. B. Iicliol|f 
■ f ' Assistant Birector 


ALLFBIMFORfMTIOtJCONTW 
HEREIN IS UMtFED ' 


Alt A y 


/''/ Inji ^ance with your request,J he Bisposal List dated August 9, ^ 

I 1%, corSng recordTonSTFedem of Investigation consisting '^ij 
of reports on closed' investigations involving violations of the Ihite / 1 
i Slave Traffic. Act has been uithdra®. Saples submitted to the lational 
\ Archives uith the list are herewith returned. 
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M£momndum • ’ UNITED STiJmS GOVERNMENT 

“ I 

D^ector, Federal Bureau of Investigation date: January 23, 1945 

Q. Gannon, Adndnistrative Assistant to the Attorney General 
. SUBJECT: /'/Disposition of Surplus Property 


Further reference is made to your memorandum concerning the surplus equipment 
<<^;''^ocated in the various field offices of the Bureau, 


It is requested that the Special Agent in Charge of the office indicated be 
instructed to release the equipment to the Department official indicated: 


‘I 


i 








Office 

, ' / 

/ Detroit 

‘''Hunting'Eqn 

/ 

Los Angeles 
, New York City 


1 each 


Equipment 

Iine-A~Time machine 


'4ew York City 


/ 

^ San Diego 


' ALL FBI INFORMATION CONTAINEQ 
r HEREIN )S UNCLA8SIFED 


1 each - Desk, single, flat top, 
double pedestal, genuine 
walnut, size 60" x 32!' 

7 each - Error-No machines, 12" 

4 each - lane-A-Ume machines 

13 each - Chairs, Walnut finish, 

' Swivel, with arms 

1 each - Desk, single flat top, 

,wood, walnut finish, 

60" X 32" 

5 each - Desk, oak finish, flat 

top, 60" X 54" wood 

2 each - Desks, oak, typewriter, 

32" X 54", wood 

12 each - Line-A-’Iiire machines. 
Model 12 

6 each - Line-A-Tims machines, 
2&>del .16 

2 each - Office chairs, svdvel 
1 each ~ Wooden stenographer's 
chair 


Released to 

U» S» Attorney, 
Detroit 

U*S» l&rshal, 
Huntington 


U. S. Attorney, 

Los Angeles 

U, S. Attornej'’, 
Hev^ark, New Jersey 

U. S. Attorney, 
Newark, Ne¥f Jersey 


U. S. Attorney, 
Newark, New Jersey 

TJ. S. Attorney, 
Nev/ark, New Jersey 

U. S. Attorney, 

New York, New York 

U. S. Attorney, 

New York, New York 

U, S. Marshal, 




SWEB2 )9C^^' 


■i 






Los Angeles, Calif , 

-A. ' X 
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You -will be further advised at a later date concerning the disposition 
of the property not accounted for by this memorandum. 




Msp^muoioit 






JOHN EDGAR HOOVER 
DIRECTOR 



iHcJneral ^uyetm nf llnujestigatlon 
§tates B^partment nf iKttsftcn 
]39asf|mginn, B- 

January 24, 1945 


MEMOHANDUM FOR MR. TRAOY 


CC-287 Mr. Tolson 

Mr, E. A, Tamm_ 

Mr. Clegg 

Mr. Glavin 

Mr. Ladd 

Mr. Nichols 

Mr. Rosen 

Mr, Tracy 

Mr. Carson 

Mr. Cof tey 

Mr. Hendon 

Mr. Kramer 

Mr. McGuire 

Mr. Harbo 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

Miss Beabm 

Miss Gandy 


^ I would again like to recommend! that the policy of the Ident- 
ification Division with reference to destroying paper material he changed. 

I would like to call your attention to the fact that approx- 
imately se^en employees in the Identification Division are engaged in 
tearing up)Kcgijninal«,r.eco.xds and other items which have been prepared 
in connectiaon xirith searches of the Identification Division files. I 
feel very definitely that this is a distinct waste of time and does 
not justify the expenditure necessary, 

I recommend that if the Bureau feels that this material which 
is extremely large in volume should he torn up' before it is discarded, 
rather than have the material destroyed in the Identification Division, 
it he bundled up and turned over to the Supply Section of the Chief Clerk’s 
Office for disposition, J 


Respectfu.lly, 
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JOHN EDGAR HOOVER 
DIRECTOR 



23«rjeatt of Jnuestigation 
'ISnifo& §tatc 0 Scjrartmont of Sfuattco 
]99a0l?m9ton, Cl. 

January 26, 1945 


'iM. 

n(m\ 

* \K^ 


MEMORANDUM FOR THE DIRECTOR 


The Executive Conference, consisting of Messrs. Tolson, E. A. Tamm, Clegg, 
i. Glavin, Ladd, Rosen, McGuire, Long and Tracy, wnsidered a suggestion by Ifc. Quinn Tamm 
^ that tire policy of the Identification PivisionAdestroylng^xtra copies of^riminal 


records: prepared for statistical and other purposes and other paper items'which have* 
j |33een prepared in connection with searches of the Identification Division Files not be 
considered confidential, material to be torn up prior to being placed with the' waste 

NS 

• j' The Conference v/as advised that it takes the full time of several employees 

^ ^ just to tear this material in accordance with prior Bureau instructions and it is felt, 
^ a security measure, this is no longer necessary or justified in view of the esp)ense 

™ involved. . 

The Conference unanimously concurred in the recommendation that all waste 
^paper from the Identification Division be disposed of as non-confidential material. 
““^^^^IChis means it will be gathered up and hauled away as any ordinary waste paper if. 

^ Respectfully, 

For the Conference 
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TO 


FROM 


h ^M.emorandum 
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cc; 66-818 

MR. KICH0L5 


UNITED STATES 

w 


GOVERNMENT 


DATE: November 8, 


Tolson 


R. F. CARTVffilGHT 




SUBJECT: DESTRUCTION OF OBSOMdE MTERIAL 




l!r. E. A. Tar:!;_ 

16: . Clegg 

Kr. Coffey 

Hr. Qlavln 

Hr. Ladd 

Ur. Klcholq 

Ur. Rose n 

Hr. Tracy 

Mr. Mohr 


Mr. 

company -with 
primarily to_ 


Mr. Carson 

16- Hendon 

Kr. li'raford 

IB*. Jones 

Mr. Quinn 
Tele. Roob': _ 
Hr. Mease " 


Miss Beahm_ 
Miss Gandy 


diGirolamo from the Department File Room called today, in 
Mr. Gerald J. Davis 'and a.. Mr. Lenton of th^^ational Archives, 
discuss the matter- of the destruction of some\^d WSTA cases 
from the years 1912 to 1919 and, also, the destruction, of reports and correspondence 
dated during 1919 and 1920 and dealing with violations of the Lever Act, which is 
concerned with profiteering at the time of the first World War. 


You T/ill recall that rre have formally requested authorization from the 
Administrative Assistant to the Attorney" General,, Mr. John Q. Cannon, for the 
destruction of these record's, basing ou^* request on the fact that they hai/e no 
current or future value. 




During our conversation today/ Mr, Davis indicated that the National 
Archives is considerably interested in both of these types of records from an his- ^ 
torical aspect, and Mr, Davis .talked considerably of the interest the WSTA records 
would have as reflecting the, early history of the T/STA. He also mentioned that 
unidentified officials of the Goverment had recently requested information from 
* National Archvies as to any data they might ha'^e concerning conferences carried oi| 
during 1919 and 1920 between representatives of, large commbrciil .firms and Fair 
Price Commissioner Howa,rd Figg, of the Department of Justice, who was in charge, 

\that time, of investigations, of the lever Act,/ Mr. Davis suggested the possibility 
that our files dealing with this Act may contain considerable informtioh along the 
line above set out'. ' ' • ' , ' ' 

* Me. Davis stated that due to the potential interest of these records, he 

would like to suggest that the Bureaus request that these records be placed on the ^ 
disposal schedule be withdrawn and, instead, that they be turned over to the National 
Archives, by accession in accordance with the regulations of Public Law #115, 78th 
Congress, which, deals with these matters. Mr. Davis stated that in such event, the 
•National Archives would handle "the moving of these records to their physical custody'^' 
and would return the file cabinet's, in which. they are presently contained, to us,' 
immediately, after their transfer. He stated that, thereafter, they would be main- 
tained in- the custody of the National Archives for a certain length of time during 
which they would hot be available for re-view by outside parties except I'd-th the 
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specific approval of the Federal Bureau of Investigation. 
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to 

the 


»/ 


/ 

Without raising 'any ob-vious issue- "STith lir. Davis, I-=^jug'gested 
him that the Bureau, of course, in the event approval- were granted for 


destruction of these records. 








•would not go 


ahead 


4 


i 




of this permission without a thorough review of the records, themselves, with the 
idea in mind of maintaining any parts of the records which would have residual 
value from an historic point of view, or otherwise* 

As background to this discussion, it is to. be noted that a Mr. Allen, of 
the National Archives, visited the Bureau, by arrangement, on October 23, 1944, 
for the purpose of briefly checking over some of our old WSTA records. During the 
visit, Mr. Allen suggested the possibility that some of these files may be of 
considerable interest to individuals in academic life who would be, from time to 
time, conducting research into matters pertaining to these records. ^ 

After concluding oiir conversation today, Mr. Davis and Mr. Lenton were 
taken to, the .eighth floor where they briefly reviewed some of the Lever Act corres- , 
pondence in compapy with Mr. Seyfarth. Mr. Seyfarth has informed me that Ilr. Davis 
and Mr. Lenton again referred to the fact that some of the material would be of 
value, for research purposes, to college professors and research academicians. 

While the interest of the Archives officials may be perfectly legitimate, 

I gained the impression, during the discussion with Jjlf . Ifevis, that he was more 
than casually interested in these specific records, and while he was careful to 
point out that if they- were transferred to the custody 6'fLthe Archives, that no 
outsiders would be allowed to review them without the specific approval of the 
Bureau, it is to be noted that we would be dependent on another agency, in this 
regard, and would not have complete control. 

Mr. diGirolamo informed me during the conference that he had attended, 
recently, at Philadelphia, a. meeting of various officials of the Department of 
Justice, which he referred to as the Records Administration, at which time a program 
of disposition of. superfluous records was discussed. He stated that there is 
presently in preparation, under the Attomey General's signature, a departmental 
order defining the procedures and regulations to be followed by all offices of 
the Department of Justice in disposing of superfluous records; He stated that as 
soon as this order is issued^ the Department will address a memorandum to the 
Director requesting that, a meeting be arranged between the Records Administration- 
of the Department of Justice, which is tinder the direction of Mr. Cannon, and / 
Bureau Officials to plan the superfluous records disposition program as it may 
affect our records. 

RECOMMENDATIONS : v 

(1) It is recommended that the Bureau not agree to the suggestion of 
the National Archives that our records be turned over to them by accession in 
accordance with Public Law #115. This should not be done because: 

(a) vfhile these files already recommended for disposal or to be 
recommended in the future, may be of no positive value, they will 
contain considerable information of a highly confidential nature. 

For instance, in our old YfSTA records there is, undoubtedly, consid- 
erable information of a very personal nature and potentially deroga- 
tory to the character of persons still living. In mary of these cases 
it is probably true that no legal process was ever issued" on the basis 
of the investigation. If such material should, perchance, become,.-' even 




i 


in part, public property, we would in ^ embarrassing position without even the 
defense of an indictment or authorized ',compla5.nt.- 

(2) Inasmuch as the program of destruction of superfluous records will 
probably continue since it is being fostered by the Budget Bureau, and inasmuch 
as we -will desire, probably, to recommend the destructioh- of a great deal of 
obsolete or superfluous records in the subsequent years, and inasmuch as the National 
Archives is evidently anxious to thoroughly review and retain portions of all mat- 
erial recommended for disposal j it is believed that we may wish to clarify this 
whole sitviation by recommending to ‘the Department that none of our records be trans- 
ferred to the custody of any other agency and that portions thereof pertinent for 
retention because of historic or archive value remain in our custody. If vfe do not 
have this point clarified now, we may find ourselves, later, in a somewhat anomolous 
position by recommending on tlae one hand destruction of material because of its 
superfluous nature, and on the other, of objecting to its destniction when some 
mechanism for transferring it to the National Archives has been perfected. 
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OiftCC -^ I^eMOfanduM ” • united states government 

•LBNtMi 


TO : TEE DIRECTOR - date: November 17, 1944 

FROM : EIECUTIVE CONFERENCE Ox 

f\ , \L/ /if T l!r- Clegg 

■SUBJECT: ' L'r”— 

\/ Xir. Nichols 

Y lir, Rosen 

The Executive Conference consisting of -Messrs . Tolson, — 
■Zadd, Coffey, Hendon, Aoers, Carson, E* A* Tamm, Quinn Tamm, 

Tracy, Clavin and Nichols considered the request of Mr, Gerald 

Davis, Mr, Z'enton and Mr, Allen from the National Archives, Mr. Quinn Tam 

loihich request was orally communicated to Mr. Cartwright by Mr, IIP, Nease 

Davis, that we withdraw our request for destruction of certain Miss Gandy 

files and turn them over to the National Archives, 

By way of background, the Bureau recently directed a 
communication to John Q, Cannon requesting authority for the ^ 

destruction of the following files: (l) Reports and correspondence 

received during 1919 and 1980 dealing, with violations of the Lever i 
Act, which is concerned with profiteering during World War I, 

These reports are unindexed. They- are not used. They take up 
needed space, (8) The reports, correspondence and records covering x 
the handling of the< White Slave Traffic Act cases from 1918 to 1919, 
These reports are unindexed and are obsolete, 

\ 

Mr, Davis pointed out that the White Slave Traffic Act 
reports would be of interest to historians, sociologists, etc, 
reflecting the early history of the White Slave Traffic Act, and 
that- for that reason the records should be turned over to the National'^ 
Archives, Secondly, he pointed out that the records dealing with « 
profiteering in World War I were of an historical nature today in - 
that recently they had received requests from unnamed government 
officials for information regarding conferences 'carried on by the 
representatives of large commercial firms and the Department of p „ 
Justice in 1919 and 1980, that he' thought possibly our files dealvrCg 
with this act might contain oonsiderabl^Anfcrmatijpn which would be 

^ 

Mr, ,Davis pointed out %hat in^^^^^^%pent thes^ reooi^ds were 
transferred to the Archives, that they would be plaaed Apchd^^s 
files and our cabinets returned to us, that for length of ^ 

time after they were taken into the custody of National Archivf^^\ 
they would not be available for review by outsid'fpersonsj^xaipt^n 
specific approval of the FBI, .. 




Cartwright recently was informed by Mr, DfifiroWmo %hat 
there had been a conference in Philadelphia attended by various offT^^ 
oials of the Department of Justice, at which time a program of dispash^ 
tion of superfluous records was discussed, that there.. is pr esentlyijn 
preparation over the Attorney General's signature a Departmental order 
defining the procedures and regulations to be followed by all depart^ j 
ments of the Department of Justice i n^ddsposina of su perfluous records, i 
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. Memorandum for the Director 


The Conference was unanimous in approving the following 
recommendation: 

I (1) That the Bureau not agree to the suggestion of the 

iMational Archives that our records be turned over to them by accession 
J in accordance with the law because considerable information of a 
highly confidential nature is contained in the records* For example, 
in the old White Slave records undoubtedly there is considerable 
information of a personal nature .which might potentially be derogatory 
to the characters of persons still living, and undoubtedly in many of 
the instances legal process was never issued on the basis of the in~ 
vestigation* Furthermore, the Bureau is in a position whereby it 
would be violating a trust in that it would be a party to mahing 
available to the public information given to us confidentially* In 
addition, this is the first time this matter has ever come up, and 
it would be setting a precedent* Mr* Cartwright, who talhed to the 
Archives people, gained the definite impression that they are defini 
anxious to review all information recommended- for disposal* 


(S) The Conference was also unanimous in recommending 
that none of our records be transferred to the custody of any other 
agency and that portions thereof which might be of historical value 
remain in our custody* Accordingly, it is suggested that we take 
steps to withdraw the request for authority to destroy this material 
and ask for the return of our original memorandum. 



Respectfully, 

For the Conference 


/ 


Clyde Tolson, 



W.lB// Qlavin, 


Chairman 


Secretary 
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Qjfice • UNITED STATES GOYEIlNMENTg^' 


HHGtTOB 


MESSRS. KIC: 


y 

AND SLAVIN- 


DATE: 


FROM : H. H* CDEGG 


SUBJECT; 


I Mr, Roela ... 
Mr. 1 r-'ic? — ^ 
Mr. CcirsoQ .. 
Mr. Eijaa 


Mr. Ilsndan.. 



■'•. Pf-aaincton 

,r. C,:inn Tamm,... 


In the New York Office there are a large number of old files, j.r.HB3 Gandy, 
ten years old and older, which were .transferred to the New York Office ^th-- — 
the closing of other offices previousHy existing and subsequen-hly closed^lijr 
the New England States and in New York State. The release of storage space 
md the release of a large number of file cabinets greatly needed are involved 
and are awaiting authorization for the destiruction of these files. 


The inspection report recently made on the basis of the inspection of 
the Chicago Office indicates that if a similar type of old files can be 
destroyed there, it will be unnecessaiy- to acquire additional floor space 
which has been previously authorized. 


I am calling these matters to your attention since I understand that 
these matters are presently being discussed with Department of Justice and 
Archives officials, with a view to getting authority to dispose of these types 
of files and the urgency of the situation, is as you can see indicated by the 
above information. 



s/ 
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[mOMfldum • unite/^statI^s government 


WA:JD 


DATE: January 11, 1945 


SUBJECT: 


M. TiT. ACERS 


lift 


FROM : M. w. ACERS ,, -t T-lKM - ' 

SUBJECT: ■ . ' F 

y 1 ^' ' 1 Carso n i 

The problem o:^^ppsjl of old investi gative files, has arisen ^n Mr. Mumtor d ^ 
connection with the Inspector’s recommendations in the New York, Chicago, Kr. Quinn Tam m 

>vLos Angles and other offices. The Los Angeles office has in its possession ^^^Hea S'" 

' I old Phoenix files j the Chicago office .has in its possession some old IfiLlwaukee 

;V ^ and Grand Rapids files; and the New York office has old files from New England H 
which have been closed. 

'Z. 

- The principal question involved is what legal authority, if any, is necessary 

for the destruction of these files. Historically, the Director, instmcted Mr, Nathan 
by memorandum of lay 14, 194l> to look into the matter of disposing of old files and 
(^thereafter, as office inspections were made, the Inspector would go into the individual 
^'^roblera presented in each office. Apparently, old files, ten years or more old, were 
\ forwarded to the Bureau for revievj and disposition. Upon receipt at, the Bureau, 
these files were spot-checked by Mr. Seyfarth to determine that the Bi^eau file was 
^ complete. This being done,, the file was subsequently destroyed. At this time 
the destruction of old papers was covered by Title 15, United States Code Annotated,-^ 
Section 112, which provided in substance that before any files oj^ papers which are 
not needed or useful in the transaction of current business or have no permanent 
value or historical interest may be destroyed or disposed of, the head of the 
department concerned shall submit to Congress a report acconpanied by a list of 
such , papers. Upon receipt of this report by Congress, two Senators and two Repre- 
sentatives, acting as a committee, examine the report and submit a recommendation 
to the Congress. 

Today the destruction of such documents is covered by Public Law 115, 
passed by the ySth Cpngress and approve'd Julyg|7 a 1943* B riefly, this Act states 
that docuraentary'materials made or ‘received bjpahy agen^ of the United States 
Government and preseived or appropriate for preservation by that agency shall be ' jfl 
destroyed in accordance v/ith the procedure set forth below. It.-.is important to. 
note the following language.: , ■ 

"Extra copies of documents preserved only for ^^ivenienceQjf refe^enp^rTT^ ^ 
are not included within the definition of the v/ord "records" a^uSj^^^l^n 

The procedure required by Public Law 115 is: (ij si ^toris sion to the \ 

, Department schedules and sample documents proposed for dispos^; (2) submission 

by the Department to the Archivist of the United States; andfe.(SX~ submission to^‘45^'^!^' / | 
Coi^ress by the Archivist at such times as he shall deem esqjedient the lists I 

schedules submitted to him in accordance with the Act. The law specifically I 

provides that the. Archivist shall not submit to Congress lists or schedules of m 

records of any existing agency in the government in his legal custody wit-lout fir^^ -' ■ 

having obtained the written consent of the head of such agency. M 


sss'^a?--' « 


to ■ 



are considered by two Senators appointed by the presiding officer of the Senate to 
serve with members of the committee on the disposition of executive papers of the 
HoTise of Representatives, The decision of this committee is presented by resolution 
and thereafter the Archivist is furnished the necessary authorization to dispose of 
the records if this be the finding of the committee. 

Section 8 of the law appears important in that it provides, "Whenever it 
shall appear to the Archivist that any agency has in its custody or is accumulating 
records of the same form or character as any records of the same agency previously 
authorized by Congress to be disposed of, he may empower the head of such agency 
to dispose of such records after they have been in existence a specified period of 
time, in accordance with regulations, without listing or scheduling them." 

It appears, therefore, that if authority can be granted for the destruction 
of old field office files of a certain age, submission to the Ifepartment and to the 
Archivist might suffice as authority 4-n’ disposing of files of a similar type in 
various field offices. 


In summary, were there only copies of communications which are available 
in the Bureau’s files, it appears that these copies could be disposed of without any 
authorization from any source, Hov/ever, theore are in these field files original 
correspondence received from members of the public. There are also original letters 
transmitted by the Bureau to the field office. In addition, there are in some files 
photographs, signed statements and other material which v/ould apparently require 
auttorization before destruction. These problems apparently have not been passed 
on the present time insofar as the Bureau is concerned. There is no reference 
to such matters in the Bureau’s files and individual en 5 >loyees who have handled the 
. destruction of records in the past do not recall this problem having been raised. 



Mr. Nichols has advised me that he telephonically instnicted the New York 
office yesterday, January 10, 1945 3 to send samples of the files proposed for 
destruction to the Bureau for examination. 


RECOMENDATION J It is recommended upon receipt of tbLese files that an ■ 
informal discussion be arranged with the Bureau’s contact at the Archives to ^ 

deteimne. whether a similar problem has arisen; It may be that some ruling handed 
down subsequent to the Act which was approved July 7, 1943^ may permit the destruction 
of this material without preparing congjlicated schedules and submitting sample 
material. 


is based. 


There is attached original reference material on which instant memorandum 
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STATkDARO FORM Na 04 


EFC:ME' 


r, TO 

\ 


Ce NLemovandum • united states government 


MR. KCCHO; 




DATE; janjxaiy 29, 1945 


R. F. CARTTOIG] 


SUBJECT: DESTRUCTION, OF OBSWUSTE M&TERTM. IN BUREAU RECORDS 


I ' Mr. Tolson^ 

FROM : 

SUBJECT: DESTRUCTION, OF OBskbsTE MATERTM. IN BUREAU R ECORDS mchoiszz 

—***■' !— — — J f'i lir. Rosen 

\ I Mr. Tracy 

\ !*• . Carson 

» Ml'. Egan 

. Mr. Henlon 

Mr. PennIn?ton_ 
Ur. Qul.nn Tainin_ 
Tele. Room 

As you know on January 22 a meeting was held in your office Miss Beahm 

attended by, you, Mr. DiCirolamo of 'the Department of Justice, I\Ir. Gerald 

Davis of the%^ioml Archives, Mr. Seyfarth and myself. Subject matter of this 
meeting was to discuss" and clarify the general program promulgated by the National 
Archives Counsel in connection with Public Law 115 of' the 78th Congress governing 
the destruction of government records. 


The I National Archives Counsel is presently maintaining a great deal of 
contact with all government departments in an effort to accelerate the development 
of (1) complete inventories by each department of all records therein, (2) A 
comprehensive disposal schedule by each department containing recommendations as to 
the retention either permanently or for a period of years or the immediate disposal 
of each item. 




presumably it is the National Archives Counsel’s sole pui'pose to act as 
the central clearing house for all government agencies in this disposal program 
and by virtue of this to achieve perfect coordination and correlation in the prbgram. 

PUBLIC LAW 115‘«78th CONGRESS 

Public Law 115, which is the impowering legislation for the program 
promulgated by the National Archives Counsel, definea^” records” as "all^ooks, papers, 
maps, photographs or other documentary. materials madeior receive d by aiy agency of 
the-UTSr“(|bvefnment. . ." Among exbeptions to the definition of “fecords" the law 
llstsT'extra copies of documents preserved only for the convenience of reference,” 

With regard to the matters quoted above from the act, for the Bureau’s 
substantial purpose \a "record” will consist of any file maintained at the Seat of 
Government or in the field, . There is no distinction as far as the worci "records” 
is concerned between’ the original report of an Agent filed here at the Seat of 
Government and the copy of the same report filed in the Field Office file. DJ3gli5^s_ 
QO]^es,.in -the „ sam e fjj.es are likevri-se records and for all of such j nater ial authority ’ ^ 
must be obtained for ciesfmcti'6n"tNfough‘ National Arcfiives"Cdunsel procedures. 

The exception quoted above in which "extra Copies” are mentioned refers to our 
tickler files maintained for the personal convenience of individual supervisors 
r J^d officials, 

'ijT .)< . BEOOEDED & INDfigSD - 


™ yie If 0^ 


74 MAY 121945 



iCOPIES destboyeU 

\uQ Bm 22 1365 






Section 2 of Public* Law 115 states '*the National Archives Counsel shall 
promulgate regulations, not inconsistent v/ith this Act, establishing (1) procedures 
for the compiling and submitting to the Archivist of the United States of lists 
and schedules of records proposed for disposal, (2) procedures for the disposal of ' 
records authorized for disposal, and (3) standards for the reproduction of records 
by photographic or microphotograpbic processes with a view to the disposal of the 
original records. Such regulations, when approved by the President, shall be 
binding on all agencies of the United States Government”, 

% 

By reason .of the above it will be seen that it is necessary for the 
Bureau to comply with the program of the National Archives Counsel. There are 
several potential pitfalls which I believe we must guard against in foUov/ing the 
program. First, as has happened in comection with the obsolete V/STA material, 
the National Archives Counsel in appraising records, recommended for disposal by 
us, can approve, or disapprove destruction. Alternatively, it can suggest that the 
material under appraisal be- turned over to the National Archives Counsel under the 
"Accession Schedule”, a procedure separate from the "disposal schedule”. Accession, 
of course, relieves the agency of the problem of maintaining the records further# 

In most, cases the National Archives Counsel v/ould suggest accession on the basis of 
historical value. You will recall that the Archives desire to take over the old 
ISTA material on such basis. 

In this connection the Executives Conference memorandum dated December 16, 
1944, attached recommended that none of our records be transferred to the custody 
of ary. other agency and that portions thereof which might be of historical value 
remain in our -custody. 

It is being pointed out for the recoitl that during the conversation with 
Mr. Davis the Bureau policy as expressed in the Executive Conference meraorandm 
was emphatically brought to his attention by you. 

STATUS OF liATEETAL PREVIOUSLY INFERRED FOR 
DISPOSAL TO THE NATIONAL ARCHIVES COUNSEL 

4sTA RECORDS. 1912 to 1919 . 

^ Under date of August 9, 1944 a disposal list was forwarded to the Archives 
Counsel by Mr, Cannon of the Department of Justice, requesting that the above 
captioned material be approved for disposal. Thereafter, Mr. Davis and a Mr. Allen 
of the Archives came to the Bureau and surveyed these reports after which th^ • 
informally stated that the National Archives vrould like to take over this material 
by accession, feeling that they had considerable historical value. In line with 
the Bureau policy as above stated we ha-ve requested that this disposal list be 
wi thdrawn and through Mr. DiGirolamo, of the Department of Justice, a formal 
memorandum vras dlr^ted”t”6”^^^ Archives on January 25 to -that effect. 

No further action in this connection 'is necessary* The National Archives Tiill cancel 
this disposal list and will return samples of the material used by them in their 
appraisal to the Bureau'. 




.r 'liEVER ACT; Reports and correspondence, 1919 and 1920, dealing mth 
violation^ of the Lever Act* 


A request for disposal of this material -ms referred to the Department of 
Justice on October 31) 1944. No formal request has gone to the Rational Archives 
from the Department but Archives representatives have informally surveyed ,the files 
here. They feel that this data^ likexvise has histoiic and research value and would 
like to take it by accession for retention in the Archives files. Mr* Davis during 
our conference was informed by you that we would not agree to this transfer. Mr, 
DiGirolamo has returned our memorandum of October 31 mentioned above and no further 
action in this connection is necessary, 

/ daily REPORT BOOKS, 1908 and 1909, under date of September 27, 1944. 

' A memorandum vra.s directed to the Department of Justice requesting authority 
to destroy old daily report books of Special Agents for the years 1908 and 1909. 

This memorandum was sent to the Assistant Attorney General Me Granery instead of to 
Mr, Cannon. It was misdirected in the Department to Judge Holtzoff and no action 
had been taken on it as of January 24. Through Mr. DiGirolamo this data has been 
located and a disposal request has been referred to the Rational Archives in 
connection 'with the material, 

V4nIF0RM creme reports - RETURN A - 


By memorandum dated November 7, 1944 authority was requested for the 
disposal by destruction of all Return A-Uniform Crime Reports over 3 years old. 

This request has been granted through National Archives and favorably acted upon 
and the memorandum has been received back giving formal authority for the destruction. 

No other material has been -referred to the Department or the National 
Archives for disposal at this point, 

QUESTION 0r|i3ESTBUCTI0N OF PIEIJ) FILES OVER 10 lE&RS OLD . . . 

Under date of December 15, 1944, Mr. Clegg by memorandum to you and 
Mr. Glavin raised the question of the possible disposal of old Field Office files* 

He pointed out that in the New York office there are a large number of files 10 , 

years old and older which were transferred there when other offices previously 
existing in New England had been closed, A similiar situation, Mr, Clegg stated, 
existed in Chicago, It is believed that the Los Angeles office also maintains some 
such files as do possibly other Field Divisions. ' 

At your request 20 samples of such files have been forwarded to the 
Bureau by the New York and Chicago Field Divisions. During the conference with 
Mr. Davis these samples were displayed to him and after examination" he stated that 
it -was his informal opinion that authority for their destruction could be rather 
easily obtained from the National Archives Counsel, It was pointed out to Mr, Davis 
that while the originals of all reports contained i» these /iles were on record at 


the Seat of Goverment, the Field files do contain original correspondence from 
U. S. Attorneys and Marshalls, and other officials and outside individuals of which 
material Bureau files did not contain copies, Mr, Davis informally advised that 
such original records could be cleared for disposal through the National Archives 
Counsel by submitting such records as part of the Comprehensive Disposal Schedule 
governing all records of the Bureau to be submitted later or by submitting a 
separate disposal list immediately requesting approval as to these records only. 
Accordingly unless you desire othervri.se, a separate disposal list will be submitted 
vd-th samples governing the New York, Chicago and Los Angeles files in question, 

'^1 BUREAU'S BESPONSIBHITY'.IN the GENEPAl . disposal PROGRAM, 

Under the law and under the promulgations in connection with it, it 7ri.ll 
be necessary for the Bureau to make a complete inventory of all its records at the 
Seat of Government and in the Field, After such inventory has been completed it will 
be necessary to make a detailed survey and appraisal of the records and thereafter 
to submit to the National Archives Counsel through the Administrative Assistant to 
the Attorney General, John Q. Gannon, a ’ comprehensive disposal schedule known as 
National Archives Form 108 (copy attached) listing the items on which authority is 
requested for disposal either immediately or after a certain period of years. 

•I have gone into this matter at some length with Mr. DiGirolamo of the 
Department of Justice, and I find that it is not so difficult as it may seem at 
first glance. For instance, it mil be possible to list as one item, described in 
a rather brief paragraph, all the investigative case files at the Seat of Government 
and, potentially at least, to make recommendations for their destruction after the 
lapse of, say 20 years. At the end of 20 years, granting that approval had been 
received for destruction, the Bureau could then- destroy the material or not as it 
desired. Authority, as granted originally applying to the old record described, 
would never need to be obtained again, unless, of course, a new law had superseded 
Public Law 115. 

Similiar Field Office Investigative Case files could be grouped on a 
nation v/ide basis as one item and would not req-uire separate listing for each 
Field Division. 

RECOMMENDATIONS: ° 

1, It, is recommended that appropriate instructions be issued to the Field 
to submit to the Bureau immediately a complete inventory listing of the records 
maintained by each office, the cubic footage displacement of such records and an 
estimate as to the annual rate of increase of such records. Specific instiuctions 
in this regard mil have to be dravm up so as to obtain a clear and detailed report 
from each office. 

2, It is recommended, that on receipt of such inventory from the Field 
a complete inventory be drawn up of all Bureau records. 


3. It is recommended that on completion of action on recommendations 

1 .and 2 that a . comprehensiveSi^spoSa l schedul e ^be submitted to the National Archives 
Counsel vdth appropriate recon^ndaifions as to"' the destruction or retention of 
Bureau records. \ 

4, It is recommended that immediately a^-' ^sposal list b e prepared for the 
Field files discussed in Mr. Clegg ‘ s memorandum ab^ve mentioned so as to relieve 
congestion and space problems in the Chicago, New York and Los Angeles Field 
Divisions. The list in preparation if approved by the ptional Archives Counsel 
■will give authority for disposal of files in other Field Divisions in the same 
category which may come to the Bureau *s at'bention later* 
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Office Memomndum 

EHRiB.TR / 


EHBsBJB 

TO : Mr, Tracy 


UNITED StBeS GOVERNMEN 


FROM 


;pE. H. ^Kkley 


. DATE: March 5} 1945 


SDBJECT; /sSSTEOrilG OID KOEDIHG SECTION aWJAIS 


t..?: — 


ff. Tolson 


Sr, E. A. Tara 


•w. Clegs 


Sir. CoMey 


l!r. Glavln 


:ir. mct)ols_ 
l.!r. Rosen_£ 
Sir, Tracy 
),r. l/ohr ~ 
lir. Carson 
Hr, Hendon^ 
Sir. Mimford 


■ It is requested that' permission be granted to destroy S.' 

297 Recording Section Ifemkls dated October 15, 1943 inasmuch as MeSJ" 
this manual, has been revised as of January I 5 , I 945 * 

'' , Miss Gai 


AaDmfflj ^ 3 / 8/45 (BJB) . • 

The abOTe were destroyed March 8, 1945, (EHB) / 
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STANDARD FORM NO. 64 ,, t , % 

O^Ke lSA £ mOf ( ZV'dum • united states government 


KRI€tfflP" 


MR. D. M. U 



if A ^ 


PROM .K. R. MCINTIEBs/'' 


'DATE: February 22, 19h^' 


-.'•.A. A-^J/1. _ J.J I 3 




Kr. Tolso n ' 
Afr. E.'A. Tamm__ 
_ Mr. Cleg g ^ 

l!r. Coffey 

lir. Glavl n • V 

'Sifei 

Kir, feosei T^'' 

ia:. Tracy 

l!r.- l.?ohr 

Wr. Carjson 

Mr.’ Hendon 

lA’. Iftmfor d - 

yx. Jones 

li'. Quinn Tainm_ 

Tele. Room 

Mr. Nease 

Miss Beahra 

Miss Gandy 


SUBJECT: DISPOSITION OF SURPLUS COPIES ,1 y^'/’ 

'< OF 'PAMPHLETS -AND PUBLIGATIOM /' — 

' ■ - - / 

•> In the li^t of the data set out 'in the attached memorandum of , - So?a~ 

Ifr.' Cartwright to Mr. Nichols dated February '21, it is' believed' that Sf ; 

the recommendation set out should he followed. I should like to suggest, — 

however,' t^t arrangements be made through the Chief Clerk's Office to Miss Beahra 

have made a\ ^bb er s tamp ^ bearing the fdllovri.ng inscription: ^ 

"Ibr' evidentiary' purposes. This publication j ’ - ■ ' 

must not be 'marked in any manner except 'where . . ■ , ' 

' X- file numbers are necessary.'* - ; , . •„ . . 

“ I ' r ' ' . . ' \ 

As theiextra/bopies of panphlets and publications are being ciilled 
i over in order to/ obtain four satisfactory copies, it is recommended that that 
h'., copy which hks not been marked by pencil dr ink or .marginal -notation^ be stamped 
with the above-mentioned inscription. The publication ^o stamped can then be “ 
filed, together with the three other copies of the identical material, no 
- separate file- being maintained for the one v/hich has been stamped. 

„ The purpose in making this recommendation is in the light of possible 
future prosecution of the Communist Party. or members thereof. Such a prosecution 
%iHvill, of course, be based largely upon ideological grounds, ^Therefore it will be 
necessary to introduce official publications of the Party, pamphlets and material 
, \|of this kind which have been marked are not regarded as admissible in evidence, 
because the marks unduly direct the attention of the jury to material contained 
'3^|^erein and the courts have ‘held that this is prejudicial to the interests of the 
">^^efendant. Consequently, it is believed that the Bureau should maintain at all 
' I times at least one unmarked copy. . . ' . ; • , 

If this procedure is followed the file clerks, handling. this material 
the future should be instructed that when sending out pamphlets at the re- 
quest of a Supervisor for' study purposes, that pamphlet which is^ stamped with 
\ the above-mentioned inscription will be retained in the Files. Section at ali 


times, and not, therefore, likely to be marked. 
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•WARD FORM NO 64 


p-fice MemoMndum 


TO 


FROM 


t 

\.W: 


UNITED STATES GOVERNMENT 


MR. NICHOLS 


R, F. CARTimiGHT 


SUBJECT: MISPOSITIOIJ 0 ^SURPMS COPIES 

■ t otTabphlet's" \d ptfBi#&dis; 



DATE; February 21 , I8J4S0: 


tlBOn 


I 

' ^ 
\ 

5 



Hr, E. A. 
Hr. Clegg_ 




■a**. 11.* • f- ^ Hm' 




Reference is made to the att^hed memorandum recommending that ^ 
,-:jux j^o-iAo v,opies of the publication “ The^onmu^ be destroyed. It/ 'ill 
be noted from a cursory examination "o^ rhiTraemq^^ |3articular]' ion - 

page two, that an extremely large number of th^ublications are pTc^ently 
being retained in the\^blic_ation Files of the '|,ec6rS5~Section. i large 
number of the pamphlemB li s ted ’T'rr’'tfie -attached memorandum have just recently 



'HI 36 candy 


been received from Mr. Mclntire and have not been filed; -awaiting a decision- 
^ as to the retention of the minimum number of copies necessary. It is urgently 
T requested that consideration be given to disposing of all -unnecessary copies. 

■ __ Miss Rita Molseed, a Records Section employee assi^ed to tlje main- 

\ tenance of the Publication Files, has suggested that the same -principle of de- 
stroying extra copies, as set out in the attached memorandum,^ be applied to 



all 


aiaterial maintained in^those ^files. It has been the practice in the Pub 
•tion Files to keep alJ^opies of periodicals routed to tti'-at section, re- 


r ^ ,l±r.at±on ^ ^ — 

gardless of the number of duplicates already in file or being submitted for 
iling. As y ou know , the publicati ons filed, for the most part, consist o f 
ubversive pamphlets secured by I.-Ir. 'Mclntire. = ■ It is a kno?m fact that we have 
many "ex trV copies of various pamphlets" throughout Publication Files, '^'e'have 
also received a large group of pamphlets recently from Mr. Mclntire which are 

being prepared for filing. ■ In this group there are also many duplTcate copies. 

|) , 

l> I 

i ,, ' , If at all possible, it is sugpsted th|i:t some arra 4 gement be set up 

T/hereby only the minimum number -of duplicate -copies- be retained on any given - 
publication or ‘pamphlet. The arbitrary number of four has been suggested. 

Of coxu"se, there will.be exceptions to this rule, but -as a general policy 
it could be adopted -with the resulting saving in|| space and equipment in the 

Records Section, ■ 

I . ■ 



RECOMfiENDATICW : ( 1 ) That all pamphlets presently 6eing received ^ 

for filing in Publication Files be- carefully chePked foi%.upi^^ate copi3s,^<Sw^''''^ 
and unless specific exceptions are .made, all over -four M\destroyed/.' 
survey will cover the large number of pamphlets' just recently .received from 
Yr^’'Mr. McIn tire's .Office and an additional group which is expected momentarily 

i from the same office.) ! 

ir ■ i; ’ 

/ \ ' ' ' '' '' 

V - - ( 2 ) As time and personnel permit, the 'Publication Files be re-uiewed 

for the elimination of all unnecessary and duplicate copies..; wjJii’tiSr re- 








tained should be,- reduced to a minimum j^and, as previously indie 


.M.;fiS'iTe four has bebn.sufees'ted 
'0 ■ 
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UNITED . STATES .GOVERNMENT 


TO 


FROM 



. SUBJECT: 


'MR. NICHOLS' 


.R. F. CARWIRIGHT.^ 

•"THE COmUNIST" \] ■ 7 '■-> /i- f ' 

Publication’ Periodical File ’ ■■ 


■ DATE: February 19, 





'59 




tfEb, 


.r 


-/'• -‘i .a^ 

. 5;^ 


Ktr. E. A. Tamm_ 

Mr. Clegg 

Mr Coffey 

Mr ..Olavin 

Mr. Ladd 

f<r. Nichols 

• Rosen 

Tracy 

>'ohr 

tfi-. Carson, 

Mr. Hendon__ 

Mr. MumforT 
Mr. Jones 




Mr. Quinn Tamm 
Tele. Room, 

Mr. Nease 
Miss Beahin, 
Miss Gandy' 



■This- -file is made up of copies of. "The Communist", a periodical 
which is published monthly. by the Communist, 'Party- of- the UiS'.A., - . ^ • 


'Followin'g 
■ the- years extending 


,is 'a' list, of copies retaine'd'in the -Publication File for 
from', 1924- to 1945 s ;• ■ ■ 


1924 


1927 


, Jah.'. 
Feb. , 
March 


1 

1 ; 

2 


Nov. 

Dec. 

Jan. 


2 - 

■3,. 


1930- 


Month ’ No . 

of Copies 

Month No . 

of Copies 

{• 

Month 

Nov. ^ 

■ 3. ' , 

Apr, " . 

.6 “ ■ - : 

.( 

Feb. -■ 

Dec. ' .■ - 

.2,.. 

May ■ ' ' : 

5' 

■ 

■ 1? ' 
? 

March 

1925 . 


. June 

'5 ,■ 

■ Apr. - , 

Jan. 

2- 

- July-Aug. • 

6 

” 

May . ■! 

■Feb.' • 

2 ■' 

Septi'-Oct. 

' ' :3 ‘ ' " 


.June 

.March 

.2 

Nov. , '‘'™ 

4 


' July ■' „ 

Apr. 

3^ ' , 

. ■ .1928- 

~ 

' 

Aug. . ^ 

May ' 

•3"-' , ■■■ 

Jan. 

4 

ii 

. Sept.' ’,f 

June 

2 

Feb. 

3 ■ 


Oct. • , 

July 

■ 1 .. 

March . . . 

. 3 


, Nov. -Dec'. 

Aug. 

.2 

Apr. 

4 ■ ■ 

i 

• ■ ■ 1931 

Sept.- 

'2 

Hay 

3/ ' 

I!: 

Jan . 

Oct. 


June 

■-3 ' 


, .Fa'S,- r 

Nov., 

2. 

July 

4 ■ — ' . 

■ 

March 

Dec-. 

2”. ■ ■ ' - , 

Aug. 

4 


'Apr. ' 

1926. 


Sep-t . 

•,3' 

■ 1 
‘ 1 ' 

. May' 

•Jan. . ■ 

2 . • - ' 

J Oct . . 

2 . ■■ 

June 

Feb. 

3 ' 

Nov. .. 

- 3 ■ ■ 

- 1, - 

■ July . ■ r 

March 

3'. - - 

• Dec. - 

, , 3 _ ■ - 

1 

- A'ug. - ' ; 

Apr.' 

2, ■ 

' . - :i929 


.1'- 

Oct. 

May 

• 2, . ' 

Jan. -Feb. . 

3 


Nov.- ; '■ 

June 

3!i 

March 

■ 2 ■ 

|i 

Dec. ' 

July' 

3‘ . 

• Apr . . , ' : 

' 2 

r 

i\ * 

- 1932 

Aug. 

3 

’ May ■ ■ 

2 

Jan, 

Sept. 

"3 - , 

' June 

2 

1 

‘ 'i 
(1 

.Feb, 

Oct. 

2 ' 

‘ July . : 

'3 

•March ,* • 

Nov. ’ 

2 

-'Aug. 

'2 . 


Apr. 

Dec. 

2 . - 

Sept. * 

2 ■ " 

’j 

■ May ' . 


No. of Copies 

. y 
: 2 . 

■ ■ ■ 2 
.. 2 
.4 

■'..’2 • ■ 

-2 ' '■ ■' 

4 

4 

\ ' ' i 

. 8 

1 ' ■ . 

2 - - , 

■ 3 

. ..:,4. • . 

-3 . ■ 

3 - ■ : 

5 

' ■ 3 • 

3 ■ 

6 . • . 


-..Aug. ' ■ 

Se’pt.'j^ 



.6 


map/ s’’ 194 ‘ 


f 


Mo^nth No. 

of Copies 

Month No . 

of Copies 

'Month No. 

of Copies 

Oct. 

8 

July 

91 

Apr. 

U 

Nov. 

6 

Aug. 

21 

May 

10 

Bee. 

4 

Sept. 

51 

June 

23 

1933 


Oct. 

70 

July 

26 

Jan. 

7 

Nov. 

57 

Aug. 

14 

Feb. 

5 

Dec. 

22 

Sept. 

20 

¥arch . 

8 

1937 


Oct. 

U 

Apr. 

5 

Jan. 

29 

Nov. 

30 

May ' 

11 

Feb. 

18 

Dec. 

10 

Jime 

8 

March 

19 

1941 


July 

8 

Apr. 

15 

Jan. 

10 

Aug. 

7 

May 

20 

Feb. 

15 

Sept. 

6 

Jxme 

15 

March 

11 

Oct. 

■7 

•July 

18 

Apr. 

22 ‘ 

Nov. 

10 

Aug. 

16 

May 

19 

Dec. 

6 

Sept. 

15 

June 

35 

1934 


Oct. 

19 

July 

11 

Jan. 

6 

Nov. 

22 

Aug. 

20 

Feb. 

10 

Dec. 

19 

Sept. 

13 

March 

8 

1938 


Oct. 

16 

Apr. 

10 

Jan. 

16 

Nov. 

66 

May 

8 

Feb. 

15 

Dec. 

49 

June 

8 

March 

45 

1942 


July 

5 

Apr. 

18 

Jan. 

34 

Aug. 

7 

May 

16 

I,!arch 

68 

Sept. 

7 

June 

19 

Apr. 

78 

Oct. 

16 

July 

29 

Mhy 

50 

Nov. 

10 

Aug., 

37‘ 

June 

54 

Dec. 

5 

Sept. 

27 

July 

87 

1935 


Oct. 

39 

Aug. 

69 

Jan. 

4 

Nov. 

35 

Sept. 

54 

Feb. 

4 

Dec. 

27 

Oct. „ 

27 

March 

7 

1939 


Nov. 

76 

Apr. 

6 

Jan. 

22 

Dec. 

47 

May 

13 

Feb. 

40 

1943 


June 

9 

March 

22 

Jan. 

54 

July 

10 

Apr. 

40 

Feb. 

18 

Aug. 

9 

May 

37 

March 

5 

Sept. 

8 

June 

52 

Apr. 

31 

Oct. 

6 

July 

28 

May 

10 

Nov. ■ 

4 

Aug. 

33 

June 

22 ■ 

Bee. 

U 

Sept. 

33 

July 

28 

1936 
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10 

1944 


June 
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3 
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3 
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5 
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1 
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2 
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3 
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4 

Aug. 

4 

Deo. 

2 

May 

4 . 

Sept, 

3 

1945 

Jan. 
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The number of requests for this pamphlet does not warrant the 
retaining of such an excessive amount of copies. 


RECOMMia^TION ; 

Inasmuch as this material is occupying too much space in the 
Records Section, it is requested that the Communist Research Desk of Divi- 
sion live, under Supervisor K. R. Mclntire, express an opinion as to the 
« ’ disposition of it. , ■ 

It is recommended that only four copies of each issue be retained 
and the remainder destroyed. In cases Virhere less than four copies exist, 
it is recommended that all copies be retained. 



Maroh 7, 1945 


UmUM FOR MR. OABWSiamfA 


Inasmuch as numerousMCommunisiio publications which are 
duplicates^ have been authorized to be destroyed^ it is suggested 
that prior to destruction these publications be examined by Mr, 
Molntircj or the appropriate supervisors in division Five, in order 
that they might clip for filing purposes any special articles they 
deem, advisable, 

Fery truly yours. 








-OFPkGEiMESmMDljM .,'^IjNITED STATES GOVERNMEli •■ ‘•* 


■To ’ , M. -NKHOLS ■ ; 

From : i ' H, ' f. CARTimiGHT 


■ bate:" ;,Februai*y 26*^;-i‘§4'5'- 


Subjecti 


DESTRUCTION OF OBSOLETE .HECORDS 


1 


4' ' ‘=.,- : ' ' Reference is made ,to your memorandum to -llr.; 'Tolsob- date, d< \ ■ 

H S February 19j 19,45 regarding the Interagency Records :Cpnfebehce;; at-. the ' 

‘ .f^^ji lfational. Archives- on February ;23,' 1945 . - ■ ; 


J- 




mi ^ . . „ , , 

. ; . . At, your, iast, ructions , I, attended this- conl^rpnce and- 1 /want 'to' 

inform;, you ‘that your, forecast that it would ’(‘probably, bp a waste’' of’ time''- was 
.entirely borne op.t. ' ' ■'• : ^ : V' i' ' ' ■ ' 

; ■ ; « , The conference, lasted from 95.00- A*|L'- to il:0Q AiM.-r There were . ' 

-approximately 200 representatives’.of 'various Government agencies ’present and, . 

J ' • 'vdiile I did not-: have an opportunity to meet many of .them," I did note that the ■, 

, ,' I.N.S, sent a representative ';fr6m Philadelptiia' for' this conference., Mr. Di Girolamo 
' '“ pf the Department attended also. The .conference was. given’ oyer 'for the entire 
J '* 'Iwo hours to' the panel discussion ''Evalhation *of {Records!' ' Those. making up the».rj;j-- 
’:J'v panel were, Mr. - Robert Ballentihe, of .the '■Adjutant. GeneralVs -Office;. Miss Elizabejbh 
, brev/ry, of the Rational Archives and Mr. {Cyril'P.aquin ,/of the. Foreign Economic { 

' yAdministratioh.: Dr. Philip Gi ;Brooks., of -National .Arphives.'.ac'tedt-as- chairman. . 

,,./The net results were three.verydordy and .'generally {meaningless; papers read" by 
• ‘’ ..the panel 'members' with I'ncidShtal'CPpflients" by Dr. .'Bf6pks.;'/.The yast ,jmajority of ‘'1 

the .audience, slep-fc through the '.proceedings. , ' . ’ . ' { 

''-The- only 'information of particular'.yafueyto the/Buresu-'-was,, the 
incidental’ intelligence dropped by Mr. Paquin-.df the- Foreign Economic Administration 
who ‘ .stated .in the course , of hip', comments that’-his ''agency, had- 24-9 missions in ’ , 

. foreign countries, ranging in pize. -from- a very small.',,one' in Iceland, to a very ' 
Marge one' in BraziMl , Be stated that, ‘the Brazil ..jiassiOn had. numbered, at, one time^'; 
■ 240,0 employees' of the* Foreign Economic Administration. Dr,. -Paquin, in-, general' • 
'terms went into, the / Screehlng, process, carried oh, by the; Foreign Economic ■ 
Adniiriistration, e^laining -that .iiiost of. the’ intelligence' information \vas forwardejd- 
' to. other Government agencies-,v;hich vwdld have p'ertinent interest in the particul|r 
data. . ' - - ' ■ o 


=■ 


i7- 


. . .Throughout his talk Paquin manifested the. fact that the Fpreigh . , 

'Economic Administration \la.s working oh a very' intimate basis, 'wi'fch .the National 
■ArdhivesMouncil in- the Records '.Destruction Program. , 


The . National, Council is ente'ring this "program -svith a -great deal of 


, and their, representatives 
; ' in the cdn^^rfen'Sef Ad;® shall 
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' PlaC£t ®he;'Batioh‘^;Arch^ AuCttorium,/^ ,■■ 
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TO 


Office Memorandum 
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C* 


• UNITED STATES GOVERNMENT 


NICHOI 


FROM 


SUBJECT: ESTRUCTION OF OBSC ITE RECORDS 



DATE 





45 

Tolson ^ 

A. ’^mzz 

■egg 
ad d 

Nichols' 






j^^'SPiieLui/ccxX 

|23y,-.IwaiWiended the Interagency Records Administration 
■chives audit^itim. Mr, Seyfarth accompanied me, Ihe 
program consisted of a talk by Mr, ¥il21ais|»ller of the Army lir Force, 1&*, James 
Ctunmings of the National ^Archives was not Resent as scheduled and the meeting was 
conducted by Mr, Stewart^^ortner of the National Archives, The conference lasted 
from 9 j 00 a.m, to 11:00 alto, and consisted of the formal address by Miller during 
which he decried the iraperrect cooperation extended by vaidous Government depart- 
ments to the program being forwarded ty the National Archives Counsel of formulating 
a complete inventory of all CJovernment records and of evaluating these for retention 
and disposal. . ^ 

At the conclusion of his talk, Mr, Fortner and FhilHp/feooks of the 
National Archives, and Mr, Hogan of the Civil Service Commission enticed into the 
spirit of the occasion by contributing their remarks along the same lines. It 
became apparent that at least one of the objectives of the Records Disposal Program 
as far as the National Archives was concerned is to promote a larger appropriation* 
They evidently hope to do this by demonstrating to'the Bureau of the Budget the 
vital need for an extensive and active program for the evaluation and disposal of 
records and by gaining strong supix>rt from the Bureau of the Budget with the 
expectation of increasing their appropriation. 

Ifr, Fortner brought out during the discussion the fact that the Federal 
Government in the United States maintains approximately 18 million cubic feet of 
records in various degrees of order or chaos. He emphasized the fact that with 
the "old line” departments, the records of which run back into the last century, ' 
there is great confusion and lack of standardization! that with the new temporary 
agencies of the Government there is a relatively better degree of standardization 
but a great deal of duplication. He presented with some force the idea that it is 
immediately necessary for some agency of the Government, preferably the National 
Archives, to conduct a- large scale experimental operation to arrive at perfect 
standardized methods for file systems throu^out the Government. Mr, Fortner 
indicated that while it was apparent that the records officers of the various /J » 
departments were interested in the program" as evidenced by the attendance of so' 
many at the meetings that a corresponding enthusiasm had not been reflected on the 
part of administrative heads of the departments who had been somewhat lethargic 
in cooperating. The inference was that it was going to take Budget Bureau pressure 
ytb forward this program and that through the Budget Bureau the top officials of the 
departments would be spurred to more intense ■ ■ - 
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Witti reference to Ifr* Fortner's congjliment to the records officer^ 
present on their enthusiasm it might be stated that there 7/ere only 50 in 
attendance compared to 100 last month and that as was noted at the previous 
meeting most of those present s ^pt fitfull y throughout the 2 hours. 

After the meeting I visited Mr. Gerald^avis in his office at his request. 
He is in charge of Justice Department Archives aim has^ a. stajtflofJL -Pr 8 pro-» 
fessional assistants. Enroute.to his office it waS^not^ that.,2_ of his pror . 
fessional assistants were indulging in a late breakfast at approximately^ 11; 00 a.m.^. 
and were discussing matters of mutual interest over their coffee. '“Mr'.lDa^'* 
explained something about the work in his jurisdiction and demonstrated the 
terrib jgJjacklQg^ of work which had been accumulating on his desk and tables* 
buriiigthe '"Conversation with him he .directly touched on the question of the 
Archives appropriation pointing out that at the initiation of the war the 
Archives appropriation had been cut greatly so that they could not maintain an , 
adequate staff to handle their normal work and accordingly were in no position 
to forward the records retirement and disposal programs, Davis also reflected 
his dissatisfaction v/ith the Justice Department set up in the program* This 
dissatisfaction consisted of lack of approval of di Girolamo as Records Admin~ 
istration Officier of the Department, He stated that after much prodding Mr, 

Cannon of the Department of Justice acquiesced to Davis' suggestions and had set 
up a Records Administration within the Department of Justice. Davis as Archives 
representative desired to have what he termed a “professional inan” in the job, 

I gather that the word professional in Archives parlance means Ph.D. 

During the • conversation with Davis I pointed out to him that the Federal 


Bureau of Investigation was of co\u*se doing everybl^g that should be done in 
accordance with the Public law No. 115 governing th^ r ecords .di s^osal^^uEQ gram , I 
also pointed out that the Federal Bureau of Invest! ^K!on*Sdnot have the same 
problems to contend with in the matter of formulating inventories and evaluating 
records as were present in other agencies 5 that since 1^4 we 'had had a highly ‘J 
standardized and closely supervised records system in the Bvtreau both at the Seat 
of Government and in^^t^e Field Divisions and that accordingly much of the necessary 
work attendant to the j^nventory an^mlsposal program had been actually accomplished 
in a systematic way o'^^^"’^Le yearsi?i the Bureau ^d that the progressive point 
of view of Bureau leadership would c<mtinue of course to seek out the most efficient 
and satisfactory systems* 

Another conference is scheduled for April which I will attend. 
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The Executives* Conference, those present being Messrs. Tolsp|^‘““’“ 
Tracy, Glavin, Hendon, Ladd, Tamm, Coffey and Clegg, considered the/rpr 



quest- of the Cincinnati Office that authorization be granted to de 
the memoranda, handbooks, regulations and otherj^teratu re p ertai 
to .Civilian Defense matters when such material has"bieh accumMated 
by Civilian Defense instructors and also when it has been distributed 
by' the Bureau for the inf ormation _of field offices* 

There is retained in the files of the Bureau, a 'few sets of 
this material for permanent records, and it \ms unanimously, recommended 
that the field be authorized to destroy this material unless some of 
the West Coast Offices have found need for it because of requirements 
existing there, and these offices will be' authorized to destroy the 
material as soon as the need for it has ceased* 

Respectfully, 

FOR THE GOMFEREHCE 


/ 


CC..Mr. Clegg 
Mr* Hendon 
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Clyde .Tolson 

r"' X 

WA/ 

E* A. Tamm’ 
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DATE: March 14, 1945 


R. F.CARTYffilGHT 


SUBJECT: 'DESTRUCTION OF OBSOLETE MATERIAL IN BUREAU RECORDS 
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R^|i^^ce xs made to rnyMemoramura to 


lu dated January 29, 


Mr. Tolson 
Ktr. E. A. '■ 
l£r. Clegg_ 
Mr. Correy 
J'lBSL.ftlAVln' 


PE~SliJ.cm.s~^ 

Rlr. Rosen 

Mr. Trac y 

Mr. Carson 

Mr. Egan 

Mr. Herrio n 
Mr. Pennington 
Mr. Quinn Tamm” 

Tele. Room 

Mr. Nease 

Miss Beahra 

Miss Gandy 



1945 captionecias~liHove, wi1xC'lr“llth-Tftrtrd^ regulations of Public Law ' 

#115 of the 78th Congress and discusses the responsibility of the Burea®o!!!r"^^ 
connection with the Law* In connection vdth the recommendations contained in 
the memorandum of reference which have been approved, there is attached hereto 
a suggested letter to all special agents in charge directing that an inventory 
of all field records be submitted to .the Bureau by Api5ilJL5,_JL945. To facilitate 
submission of the inventory infonna'^ion tvro foims.have been drawn, the first to 
cover all classified records in the field, the second to cover the alphabetical 
index in each field divisSon. 

Included in the letter to all ’special agents in charge is S' brief out- 
line setting out the origin and development of the Bureau *s records system and 

describing in that connection some of the earlier forms of our files,, such as 
MISCELLANEOUS, OLD GERMAN and MEXICAN. This information is being included to 
clarify the earlier record procedures in the Bureau in case some field offices 
still maintain these older foms of files. The letter to all special agents in 
charge also contains general instructions dealing with the execution of the 
inventory forms. 

The fidld is being directed to submit the original and' one copy of the 

form to the Bureau by April 15, 1945 and to retain a copy in the field division 

file. 

The letter to all special agents in charge instructs that on April 15, 

1945, likewise, a descriptive memorandum should be suhsnitted to the Bureau covering 
any of the earlier individualized forms of files which may be maintained in the 
field. 

IVhen the inventories are received from the field, the. original can be 
filed and the duplicate copy can be utilized here as a work paper for the necessary 
correlation and recapitvilation in connection with the comprehensive inventory of 
all Bureau records. ' 


EEGOMENDAIION: 


fi^ECORDElS 


y ^ f?-/ 


: /.//• 


It is recommended ttet the attached letter to all special ^^ents ^n charge 
and the related fpims be forwarded to all field divisions. Each fi^1f*di^^2^ ■ 
should receive three. Copies each of forms 1 and 2, It is sugges,ted ^hat,>pproximately 
500 copies of each form be prepared so as to have a sufficient^'iiuppi^.^ylil.ai^^^ 

W:aml-3/2S/4S - ^pprbv^d by Executivea ^ ;; 

iferenoe oonsisi:ing of ifeasrs, Tol8on-\P\ lA , 


JJMiaml<-3/2S/4S - -^pp^bv^d by Execwtivea 
Gonferenoe oonsiaiing of Jfeasrs, Tolson\i 
G-1 Tt !/•_ • *y \ 


flavin, Tracy j Hendari, McGuire^ Morgan ortd Ladd 
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W J UNITED STATES GOMNMENT 


w %. S, S. Lee 


Msrob 21, 1%5 




'’Hr, Alfred^ leman 
s^^i^OldEecords^ 


l . Since theJianml for Clerical Iployees has been issued' all Manual 
of Rules and- Regulations issued to Clerics have been returned and the Records 
adjusted, The Ifuiiierical Control Cirds on the Manml of Rules end Regulations 
^ issued to clerks ire of no, further use for record purposes, In rm of this 
y , feet it is suggest^ that these cards be destrojed. 
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mmmUfn united states government 


TO « Ir. S. J. to 

FROM I If, jaison |( 


U'^W 


DATE: April 7, 1945 
Mdinl] 


SDBjEa; ©DIG SECffl ITOAIS BEMG DESliOIED 


The foliating lyping Section manuala are being returned 
to the Si^ly Section because they are beyond further uses 
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(E) INVENTOEY OF FBI FIELD DIVISION EECORDS. -- In 'connection with Public Law 
115-78th Congress, approved July 7, 1943, governing the disposal of unnecessary 
and obsolete government records, and in accordance with regulations promulgated ' 
by the National Archives Council it is necessary at this time to obtain a complete 
inventory of all records in the Field Divisions of the Bureau, Accordingly, there 
are being forwarded to ypu herewith copies of Field Division Inventory Forms' to 
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■■ SAC LETTER NO. 34 
Series 1945 ' - 


be filled' out -by your office and submitted "td the 'Bureau- no later than; April' 15, ■' . 

; '■ 1945. ■ ’ ; V, ^ \ ' ' ■- 

■ ’ . For you'r assistance in properly listing the hecessaryjinfofmation ' 

; ' arid, to facilitate; the reviewing of records in youf /office, tKere is being' set ■>; / '* 
out “below an- outline of the background apd development of, the Bureau's records 
- system from the. ‘time of the inception, of- ;fche system in jiily bf -,1908. 

" . Q,RIGIN AND- DEVELOPMENT^ ^OF THE. FBI.. RECORDS’ SYSTEM ■ • 

, . ' The first investigative, body within the. Department of 'justice was',- , 

formulated, on-' Juiy 26,. 1908. This embryonic organization later ,beca‘me. the 
Federal Bureau of Investigation.'' • . /' ■ “ , - > • 

' ' " The present classification- system utilized' by the FBI! was not t 

, initiated until October 17, 1921;.; In -the inter v^ between 1908. a.hd'- the above . ; 

. date there were^ developed only,;, three generic classifications r - 

At the initiation of the Bureau in 1908, the first file -opened , ’ 

was given the number 1. .And thereafter as pach new case“ was;,dpened it was/ 
given the following, number, in sequence . ■ At this 'time all, files were- grouped in 
/. the general classification N1ISGELLA.NE0US. * •• , * 

' In 1?16 in; connection with,- military activities' bn the-.Mexican ; ' ‘ - 

border, it became necessary to initiate a second generic . classification. At , : 
this /time the FBI- had utilized in the MISCELLANEOUS -classification al,l ’numbers 
up to -231. 'In other words, 231 files had. been .opened^. In bidder, to facilitate ' 
the handling. Of ' the; reports on Mexicari matters, ’the, new classification MEXICAN , 
was initiated and for facility ’the .number 232 (.the.'.he^t ,fileinumbbr^;in'‘the . 
rMISCELLANEOUS sequence) - was, considered as. the/ classificdtion/number in the ■ . " , 
MEXICAN sequence . Today, in- the.Bureau files th'e,; word’ MEXICAN, or -the' number '■ -• •' 

. .232 may be found as. signifying, the 'classification.f.or-/f.ilps .containing.. reports ' 

. dealing w'ith -Mexican, border' liiattefs during-- the year 1916,,’ et.seq>, . , ' . , ■ • 

In .the year 19l'7.when the United States, enter ed/the. Wprid, (War., many.- 
' files .were opened ,oh individuals , in subversive -mattefs . , To 'segregate'./such files, . 

. an additional .classification was thiti'ated,, name'-ly,. OLD- GERMAN*. , . At this'“time,. . 
the Bureau had utilized in the generic' MISCELLANEOUS classification;7999’files ' 

, , and sub-numbers . Accordingly , the bla;ssification 8000, the next; number in . 

sequence, was utilized to designate , the OLD GERMAN classification. ' ‘ ' ’ ‘ ■ 

Accordingly j, from 1908 to October 16 , - 1921 among the files- 'used • 

,, during. the period we;;^ill fiu'd;, three classifications, .MISCELLANEOUS., MEXICAN;'', .'i- 
with its corresponding- code classification, 232,-. and OLD GERMAN- o'r O.G,. with 
corresponding code classification, 8000.- ; ' j-, ‘ 
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. : • . ■ in summary, as of'.Oc'tober 17, 1921 when tlie 'current classification 
system was initiated, the Bureau , ^_at \the. Seat 'of Goyernraent, ,-.had, . the , fdnowihg’^' 
classifications and nunibers oif -files in^ each category: 

;■ '' Classification ' ,blassificati 9 n'.,No.' ‘ ' Sub' Files , 

. V' ' MISCELLANEOUS / ■ ." ■'^l;to 43,156 

MEXICAN"'. ' " ■ ,;,.232‘''' ' 'I'to '■ 6vp49-- 

•- OLCGEBMAN, , - . 8000 ■ ■i;to,,391,90'i- 


. . , It is believed that 'throughout the field in -the early days of h, ; 

the Bureau, the. three classifi,cations described 'above were not. specifically' • 
used. It ’ is "knovvn’ that many .'field offices at -that time utilized only the ' ‘ 
MISCELLANEOUS classification- and vSe'quenced all' ..types -of cases in- numerical 
order thereafter- without the 'differentiating between MISCELLANEOUS, MEXICAN, 

0:G. or other types. . . However, the. above-, descriptive matter is-.being_ ,set.*out 4'n. 
'case, the records'- of any field division.may have followed a breakdown similar to. 
those’ maintained a-t ;the’ Bureau' in the /early -days.' '' '; -4 

' ^ "■ 1HI'TIAT.IQN OF OLASSIglQATXQNg', CPBENTLY:HSED,y 


On October ,17,'- 1921,;' the present day classification 'numbers -from 5,\ 
signifying INCOME TAX through 60, -signifying' ANTI-TRUST 'MATTERS,,: were 'initiated. 
Classifications 1 to -4 were 'hot ‘ originally utilized as these-‘'were types of ' 
-cases handled in the ..Department- of Justice, but not by.' tlie' Bure.au.>.,. The'first 
■four classifications were later- utili.zed by the- Bureau, as; you' know, 'for NPA, ' 
-NEUTEALITrACT, OyERTHROW", AND' DESTRUCTION . pF THE ' GOVE^RNMENT, and FIREARMS -, , - 
ACT. ' The. classifications 5 .through.60, corresponded. with the .'classifications 
utilized in the Department of, Justice, files. The .Bureau classifications'- from" ' 
.61, .signifying TREASON AND 'RELATED STATUTES, through -ll-S/' signifying ■; fOEE 1GN 
MILITARY AND ‘'NAVAL MATTER^, were developed after 'Oclob'er 17, 1921 , as necessity : 
arising'- from ..expanding 'jurisdiction' required. ■■-.-''.i 


, , ■ In view of the.,, iact "that the Bureau, in 'its .early form did/not manifest 
the -unity and- conformity to .standard, -lypi cal sinc'e 1924, it;may.''be that- certain 
field divisions have’ individualized files ..of various types.- One such,'typ,e of - '' 
file, of which. we are '.aware- is concerned with actiVrti.bs -of the.:AMERICA’N ... ' ' 
PROTECTIVE LEAGUE, during the," first '1/orld War. ■ A.t that 'time -'the .Chicago '-Field , 
D.ivisi6n was considered the 'headquarters of the League and. the' central files 
were retained there,. There,, were in .existence throughout the -United State’s - , , 
-yarious sub off ices’ ’of . the League operating in y'ery divergent forms. -It is., 
believed that some 'of the’ files; ‘for-.. the sub-. offices may.be retained in, the ' , 
Bureau field divisions. Np doubt other' types of individualised files are :in >. ' 

■ possession .of some of the -fieid divisions; - 

■ general instructions'. ' , ' ' ' ' ” ' ' , - '■ • ' 


FORM' ■ •' Form #1 attached should .be .filled out in triplicate. 
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The original and, one copy should he suhinitted^ to the Bureau.. and one copy should, 

, be retained in the field division. ^ ' 

This form, as you'-will note, .is for utilization in connection with ■ , 
all file's in your office maintained under the. classifications'! to 113.- Some 
of the' classifications within the. sequence are inactive and presently not 
■ utilized. If your office has files under these 'inaciive classifications, the' 
appropriate data should be set out in the columns indicated.' in .the event your 
office does not have files in certain classifications,- in the columns concerned 
■with' the classification, an "X" should be "inserted. ' , ‘ ‘ V 

’ . . , ■ ‘ . ' I . . 

, ' MISCELLANEOUS FILES, . In connection. with' the earlier classifications, 

^ MISCELLANEOUS, MEXICAN~and OLD GER.MAN, described' in the above caption, ORIGIN, ■ 
AND DEVELOPMENT pPTHE FBI RECORDS SYSTEM, if -you have such, recorijs,, you should 
submit to the Bureau also by April 15, 1945, a memorandum containing,' information 
descriptive. This memorandum should specifically cover the '.following points: 

1. ', description of material in the particular category. - . 

2. '’Description of condition of the records.* 

- ' ' . 3. .Date of the earliest file. , - V' ’ 

,: '■ 4. Date and number of the' late'st file. ’ 

5. ' Number of four drawer cabinets housing. r . 

.6. ' Number of five drawer cabinets housing.' ■ 

„ ; 7. Are- files indexed. -completely or partially? -Explain fully. 

' Jn addition' to the above specific points,.^ any additional data which 
• may 'be of value to the Bureau dn connection with* this, MISCELLATOUS- category 
shotiild be include?!. ' ' 

, Si f' \ ' ■ , - ■ - » d 



In the, event your office contains old records not coming'- within any 
of the categories described, -a memorandum should be -subm.itted. descriptive .of 
each category of record.- covering the' seven points' above set out. - - " 


FORM 42 . Inventory Form' #2 applies to. the alphabetical index: 
maintained 'in your' office., No further clarification is necessary dn this 


connection. 
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JOHN EDGAR HOOVER 
-DIRECTOR' 
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HHeiieral Uuvmtt of Jitu^atisatton 
§tatE9 of Suatiro 

30laat|mgtott, 40. C. 

April 12, 1945 

MEMOBANDUM FOB MR. TOLSON i/ 


i\h ^*4 n'***^' ^ V ^5 "“ •* ^ 


iBta fe-'W-H*-!- ,r., , I r-^P 

- inx n- a-H- 83. R¥SP1§^‘ 


Mr. Ladd / 
Mr. 

Mr. Robbh 

Mr. Tracy 

Mr. Acers 

Mr. Carson 

Mr. Harbo 

Mr. Hendon 

Mr. Miunford 

Mr. Starke 

Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease_ 

Mijs Beahm y, 

^8 Atndy iVr 


r fttC ' r cL.* /- a <X H -J ' V . Mr . Nease 

LHIa ¥fitlr-refB'?eHcfe to th^Laboratoiy project of reviewing iMiss Beahm 

files over three years of age a^ disposing of them ^^“trippingW'^i^g 
•theTile and sending the balance of the file to the Administrative 
Files Section for permanent retention, the Executive Conference diBteussidn 7 
on the recommendation of the Inspectors that the project he expedi-c^d resulted 
in the question as to how many employees should he assigned and how long it 
would take. 

Mr. Coffey will he able to assign tvro additional employees full time 
and two employees can he sent from the Identification Division making a total 
of four full-time;: employees on the project. Under this arrangement, the work 
can he completed within 45 days. 

If you approve, arrangements will he made and instructions issued. 

f. 1 feel that the assignment of four will he the most efficient n&j 

to handle the project. The files section is rather small and a large number 
cotild not he as profitably utilized. * j 




Respectfully, 


I concur. HHC 
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upd immmmm • united states government 


ro 1 

FROM ■; 
SUBJECT; 


1. NICHOLS 

DESTRUCTION OF EHEOR SLIPS IN REIDIG ROOM 

V l I ../■ I ,1 I I 


If/ ifA. TaiCE 
k CleGgJ^ 
k Colley , 

l!r. Olavln 

If, Ladd 

!f . i:ichols_ 
If. Losen 

!f . ?racy 

,\f. ,1'ohr 

!f . Carson 

If. Hendon 


T\ ’ fcijSj: 

Vi , /j !f , ijulnn Taq 

Tele, Room | 

lilT N6SS5 

, ^ a accordance wilsh Mructions in rawrandtra dated lay 8, 1945, Hiss Bealiiii 

^ Gandy 

prepared incident to the recent inspection of the Reading Room, carbon copies” 

ul/ 

of correction slips are currently being destroyed at the expiration of thirty r ' 

Ham ll!! , nKP/ tJll 

00 » ilL 

4 V ;r ' C !"*, U ■ ( i S ir w / i 

u iil 0 k' '1 - iitVi'i (I If 1/ » Nj* / i 


j/, Kr . Mord_ 

\[ Ur. .lores 


RSOOSB® fyo 








HBB 


H 




• T’ • 




O’ 





tc) Inventory of FBI field division records — it desired that you advise the ^ 
Bureau by June 15, 1945 as to the quantity of Alien Enemy Registration Forms main- * 
tained in your Field Division. The information desired is the number of four-drawer i- 
and five-drawer file cabinets utilized for these forms. In connection with the 
inventory' figures previously submitted by the Field Divisions, this data was not 
specifically requested. Some offices included the information in the^ inventory 
and ot hers did not. If ythe information was not included in your inventory see thaw 
it is forwarded to the Bureau by the above date. If the in/prmation was included 
in your inventory, it will)'.not be necessary to resubmit it. j . 1 ^' 
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STANDARD FORM NO. 64 




Ofjipe Memorandum 

DFKrrm 

LS 66-00 

TO : Director, FBI 

FROM i SAC, Louisville 

SUBJECT: pigu) OFFICE POBLICATION 


f 


UNITED STATES GOYERNMENT 


DATE: 8, 1945 


/ Reference ia made to SAC Letter 46, Series 1945, dated May 22, 

1945, Paragraph D. In accordance with 'instructions contained in this paragraph 
D, there are listed below the items''' in the possession -of this office, Miich ap** 
pear to have served their temporary value and eire of no permanent value to this 
office* 

^^1938 Tear Book for thej^GERMAN AMERICAN BOND ■ ' ’ ' 

J Photo static Copies of GERMAN AMERICAN BUND Commands 
1937 Tear Book of the GERMAN AMERICAN BUND 
Organization Book of the NSGWP 
^©(itline of 'Evidence (GBRMAN-AMBRIGAN BUND) 

Circular No. 3589 Supplement No, 5 dated 2/24/42 
Five copies Regulations Governing Certificate^ bf Identification 
for Aliens of Enemy Nationalities (' 

Notice to Aliens of Bneny Nationalities (Certificates of Identification) 
Presidential Proclamation (Regulations Per'fcaining to Alien Enemies) 

. Regulations Controlling .Travel of Alien Enemies , a:1 

5 'Wanted No'bices WALTBH^KAPPE, RHEIHHOLD RUDOLB^BART, JOSEPH ■^CHMIDT 
3 Press Release WALTER KAPPE, EHEIHHOLD RUD0LF)|MRTH, JOSEPH SCHKtDT 





! Bctra Photos WALTKR KAPPE,' EHEDEOID EUDOLF BAHIE, JOSEPH SCHMIDT 
’ Director of Airports and Seaplane Bases . ' 

] Consolidated Address List (CAA) 

\ Regional Aeronautical MSaps of CAA 
.. 1 Bnen^ Sabotage Equipment 
) Copies of Public Act ^75 

. ) Master Responsibility List of War Department '6/15/43 
’jMaster Responsibiliiy List of War Depar'fcment 11/1/43 
-'faster Responsibility List of War Department 3/1/44 
..|-3ffaster Responsibili-ty. List of War Department 7/15/44 
|»-^M aster Responsibility List of War Department 10/20/44 
^'^hotostatio Copies of Membership Book of NSDAP 

Photostat ! 0 Copies of Membership Book of NSDAP (Envelope) 
Photostatio Copies of Membership Card of NSDAP 
Photostatic Copies of Membership Card of NSDAP (Envelope). 




Unless advised to the contrary within thirty days, tdae above items will be 


j' 
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BECORDBT) 






t/ 
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(D) FIELD OFFICE PUBLICATIONS - In the past the Bureau has received a number 
of requests from SAC's concerning the destruction of certain pamphlets contained 
in the Field Office. 


At your convenience if is desirqd that you make an inventory of the 
pamphlets in your office which you feel are of no further value and should be 
^ destroyed, listing these pamphlets in a letter to the Bureau with the statement 
advised to the contrary within thirty days the pamphlets listed in 
, this letter will be destroyed. • 
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M.emorandum 


r.' 




• UNITED 



YffiG/kmh 


TO 


FROM 


SUBJECT: 


m, NICHOLS 


IR. GLAVIN 


.TES GOVERNMENT 


p^TE: May 1, 1945 





DESTRUCHON OF OLD RECORDS 

^/L'. 

With reference to Mr. G^twright’s raemorandnm to Mr. Nichols 
concerning, the destruction of old'^Iemorandum Vouchers dated from 1909 
fo 1917 inclusive^ this will advise you that the Old Records Committee 
of the Bureau has discussed the pcssible destruction of these records 
with officials of the Accounting Section of the Department, and it has 
been, ascertained that within the Department Memorandum Vouchers through 
19^5 have already been destroyed, nnd there appears to be no reason why 
the Memorandum Vouchers attached to Hr. Cartwri^t’s memorandum should 
not at this time be destroyed. 

It is therefore the recommendation of the Old Records Com- 
mittee and of the Executive Conference that authority be secured from 
the Department for the destruction of these records. ° 


ilr.’ Quinn Tainm 
Tele. Room 
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STANDARD S^RM NO. 64 


Office IS/Lenm'andum • united smxEs government 


FROM 


MR. NrCH@LS 
R. F. CARTWRIGHT 


DATE; January 27, 1945 


SUBJECT: DESTRUCTION OF OLD RECORDS 


fl K f- r, , 


■;-4' 


llr. Tolson^ 

Mr. E. A. Tainm_ 

}fr. Clegg 

Mr. Coney 

Mr. Glavln 

),!r. Lad d 
Mr. Klchois 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Hendo n 
Mr. Pennington” 
Mr. Quinn Tairan_ 

Tele. Room 

Mr. Nease 

Miss Beah m 
Miss Gandy 


The Records Secir6nTras ott-hand 6 file cabinet drawers filled with i 

Memorandum Vouchers. The Memorandum Vouchers are dated from 1909 to 1917 
inclusive. There never has been a request made for the examination of these 
Memorandum Vouchers and in view of the fact that the necessary action has been 
taken and these Vouchers are over 25 years old it is believed that same may be 
destroyed. , " 

For your information attached hereto are/lO sam pl^ of _th ese Memorandum 

Vouchers. 
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CHANGED TO 
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MAY 9 1961 
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Office Ts/kmorandum 


m 


UNITED STATES GOVERNMENT 


ETOtCKJ 

TO 

FROM 


MR. HICH0IA|(¥V 

B. P* 


DATE: May 16, 1945 


<... l/ 


SUBJECT:’™STI&TI0N Op\bSOIETE mTEHEAt IN BTJEEA.U EEGOEDS 
' * ■~-~|ipaentory of Field Division Records 



j 


' / 


"7' 


’.A. >■■ 


!ilr, Tolson 

Mr. E. A. Tamm 

Mr. Clegg ~ 

Mr. Corxey 

)lr. Glavln 

Mr. Ladd_^ 

Mr. Nichol s 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 


Reference is made to rsj memorandum to you dated January 29, 


Mr. Henao n 
Mr. Penninl'to'iT 
Mr._ Quinn Tamra_ 

Tele. Room ~ 

Mr. Nease 

Miss Beahra 

Miss Gandy 


1945 on the basis of -which instructions trere i'ssued to the Field Divisions by 

SAG letter 34 j dated April 3t 1945 j to submit an inventoiy of all records maintained# 


The complete inventory figures have been made available and totaled, 
following figures are reflected: 


The 


Total 

Total 

Total 

Total 

Total 

Total 

Total 

Classified 

Classified 

Classified 

Four 

Five 

Index 

Index 

Files 

Files 


Drawer 

Drawer 

Cards 

Card 

4-1-45 

1-*1— 24 

1-1-40 

Cabinets 

Cabinets 


Drawers 

2,560,568 

6,805 

593,495 

5,991 

740 

24 , 846,459 

13 ,191 


Field Files 'Maintained prior to present Classification System 

In addi-tion to the files maintained in the field under the classification 
system currently used there is a good deal of material dating from the years prior 
to 1921 TiThen the Bureau's records -were not carefully maintained. In addition to the 
casual manner in which these old files -vrere initiated and kept in the early years, 
they have probably suffered in the interval betvreen by being poorly maintained* Much 
of these old records have been kept in packing cases and various forms of receptacles 
other than file cabinets. In addition to their originally poor order they have become 
more confused in the years between and mai^ of them are, according to descriptive mat- 
ter received from the field, in such disarray as to be useless from that standpoint 
alone if they are not obsolete inherently, 

flvy^ 

According to the inventory figures received there is presently a total' of 
240 file cabinets of such old material presently maintained in the field, over half 
of -which material is in the Chicago and Nevr fork Field Di-visxons. > 

t'i/ ^ 

Files Transfeired From Closed Field Di-visjgagg OBP^ '-7 ^ 

Under date of December 15, 1944 If . wuT'and to MT. 

Glavln raised the question of disposal of in this con- 

nection he pointed out that the New York an|^^c^o Field Divisions were main- 
taining files ten years old and older which had been transferred to those offices 
from closed offices within the present territories assigned to New York and 
OW-oago. 


\' 


\0 
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COPIES destroyed 
5 JAN 22 196J 
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The .information developed by the field inventories reflect as follows in 
connection with these files: 


Office 

Presently 

Maintained 


Office Total 

Transferred File 

From Cabinets 


Chicago Milwaukee 6 


Chicago Grand fiapids 5 


Cine 


;'|nna' 


ti 


Indianapolis 7 


los Angeles Phoenix 


9 


New York Portland 1 


Hew York Providence 4 


Description 

of 

Files 


The earliest date of these files is May 1, 1917 
and the latest is March, 1925. 'They are par- 
tially indexed# The type of violations covered t 
is not set out nor is the date of their transfer. 
They are in very poor condition. 

The earliest date of these files is August 16, 

1918 and the latest is lihrch, 1925. They are 
partially indexed# The type of violations covered 
is not set out nor is the date of their transfer. 
They are in very poor condition* 

The earliest date of these files is March 18, 1921 
and the latest is October 20, 1928. They are com- 
pletely or partially indexed. These files number 
3,889 and were evidently transferred to this divi- 
sion when the Indianapolis Division was closed in 
Hovember of 1929# The condition of these files is 
not set out# 

The earliest date of these files is Hovember 9, 
1922 and the latest is August 28, 1938. ■ They are 
completely indexed and the index cards are com- 
bined with the los Angeles general index. These 
files were forvrarded to the los Angeles Division 
at the time the Phoenix Division was closed. They 
are never referred to and are in fair condition# 

The earliest date of these files is 1918 and the 
latest is 1919# They are not indexed. These 
files number approximately 800 and cover miscel- 
laneous investigations during the above two years. 
The condition of these files is poor. 

The earliest date of these files is January 24, 
1916 and the latest is July 11, 1928. These files 
are not indexed. They pertain to miscellaneous '■ 
violations including correspondence relating to 
administrative and personnel files, passport and 
visa files and investigative files both numerical 
and classified. The condition of these files is 
poor. 


(Continued) 


Office 

presently 

Maintained 

New York 


New York 


New York 


New York 
New York 
Nev^ York, 


Office Total 

Transferred File 

From Cabinets 


Description 

of 

Files 


Boston 32 The earliest date of these files is June 1, 

1910 and the latest is February 24, 1932* They 
are not indexed. These files cover violations 
of various types and include files pertaining 
to personnel and administrative matters, old 
invoices, files regarding the American Protec- 
tive lieague and files pertaining to Communist 
and Anarchist activities* The condition of 
some of these files is good, some are in a 
poor condition* . 


Buffalo 15 The earliest date of these files is 1910 and the 

latest date is July 22, 1929* They are not 
indexed. The material in these files consists 
of investigations of violations of various types 
and it includes files containing miscellaneous 
papers and vouchers and investigative files* 

The condition of these files is poor* 


Hartford 


Sprixigfield 


Syracuse 


Newark 


5 The earliest date of these files is November 17, 
1917 and the latest date is April 29, 1924* 

There is one drawer containing 600 old index 
cards appaarently relating to these files. They 
are passport and visa files and investigative 
files. The condition of these files is veiy 
poor* 

2 The earliest date of these files is 1918 and 

the latest is SOay 1, 1923* They are not indexed. 
These files are investigative files aM anar- 
chist files arranged in alphabetical order* 

The condition of these files is poor* 


1 The earliest date of these files is June 6, 

1920 and the latest is August 12, 1924* These 
files are not indexed, and they are investi- 
gative files numbering from 93 through 3434* 
The condition of these files is poor* 


6 


( 3 ) 


The earliest date of these files is January 1, 
1915 and the latest is 1925* These files are 
not indexed. They pertain to personnel and 
admiriistrative matters, to passport and visa 
matters, to draft violations and two groups of 
investigative files arranged in alphabetical 
order and in date order. Condition - poor* 



f 




Office 

Presently 

Maintained 

New York- 


New York 


Philadelphia 


Philadelphia 


Portland 


St. Loxds 



1 



Office 

Transferred 

From 


(Gontintied) 

'' * 

Total Description 

File of 

Cabinets Files 


Concord 


Albany 


Scranton 


Harrisburg 


Butte 


1, The earliest date of these files is August 27> 
191s and the latest is September 9, 1921. They 
are general investigative files and there are 
approximately SOOO index cards relating to 
these files. The condition of these files is 
not set out. 

6 The earliest date of these files is October 12, 
1917 and the latest is February 18, 1925. 

Whether or nor these files are indexed is not 
set out. They pertain to administrative matters, 
some are SAC letters, vouchers, visa and pass- 
port files and investigative files. The condi- 
tion of these files is poor. 

2 The earliest date of these files is March 1, 

1912 and the latest is 1920. All of the num- 
bered files are indexed in the alphabetical 
index maintained at the Philadelphia Office. 

The material in these files pertains to all 
types of investigations, some of which are 
draft and security cases, conscription, lann 
Act, and others. These files are in poor 
condition, 

1 The earliest date of these files is May 8, 1918 
and the latest is January 25, 1919. These files 
are not numbered, and therefore are not indexed 
at Philadelphia, They contain reports sub- 
mitted by Special Agent James R. Magee. - They 
are in poor condition, 

1 The earliest date of these files is June 15, 

1931 and the latest is April 22, 1932. Yifhether 
or not these files are indexed is not set out* 
They are 69 administrative files of the Butte 
Office, The condition of these files is not 
set out# 


Springfield 1 The earliest date of these files is Jtme 13, 

1918 and the latest is August 26, 1919, These 
, files are not indexed. Most- of these files 

pertain to National Defense ^matters, others 
relate to Mhnn Act -violations and Deserters. 
These files are in very poor condition. 


( 4 ) 



Salt Lake City Denver 2 The earliest date of these files is November 25, 

1921 and the latest is November 10, 1924* These 
files are partially indexed. They pertain to 
investigations conducted regarding Yfar Risk 
Insurance, National Banking Act, Tftjite Slave 
Traffic Act, Impersonation, Forgeiy and various 
other violations# These files are in fair 
condition. 


Seattle 


Juneau 


1 No information is set out regardir^ these files 


Total 108 Cabinets 


' As recommended and approved in jjqt memorandum of reference to you dated January 
29, 1945, a disposal list was forwarded to the Department of Justice and thereafter to 
the National Archives Counsel under date of February 15, 1945 accompanied by samples of 
these transferred files obtained from the field. This disposal list was approved by the 
National Archives Counsel by the memorandum attached, which was received from Mr. Cannon 
of the Department of Justice under date of April 16, 1945. 

The Bureau thereby has authority to destroy the above listed files currently 
maintained at the Chicago and other Field Divisions which have been forwarded to those 
offices from other offices previously closed. This authority covers closed files for the 
years from 1910 to 1938. A recommendation is being included in the final section of this 
memorandum for action in the event the Bureau desires to dispose of these records# 

GBNBRA.L 

The ultimate objective is to develop a con^jlete inventory of all Bureau records 
at the Seat of Government and in the Field. This inventory should include, to comply 
with Public law 115 of the 78th Congress and the regulations promulgated in connection 
therewith, not only material maintained in the Records Section at the Bureau and in the 
Chief Clerk's Offices throughout the Field but should also cover fingeiprint records of 
the Identification Division, possibly material maintained by the Crime Records and Crime 
Statistics Sections, the Chief Clerk's Office, the Laboratory, and any other Bureau 
Divisions which develop and maintain "records” \vithin the meaning of Public Law 115. 

After all figures have been developed and collected a comprehensive schedule should be 
forwarded to the National Archives Counsel itemizing all Bureau records and, in connection 
with each item recommending (1) maintenance, either permanent or temporary or (2) disposal, 
immediately or after a period of time# 





4 - 



In the event the Bureau desires, however, prior to preparation of the com- 
prehensive sciiedule to obtain approval for destruction of certain records a disposal 
list applying to one or more items of records can be prepared and foiwarded to the 
National Archives at ar^r time, 

BEOOMMBNDATIONS : 

(1) It is recommended that the Bureau’s field files maintained under present 
day classification initiated in October of 1921 be considered from the standpoint of 
possible disposal of such, dosed obsolete records as may be desirable in relation to 
their costs of maintenance from personnel and space standpoints* 

(2) It is recommended that consideration be given to the possible disposal 

of the files maintained in Chicago and other Field Divisions previously transferred from 
closed field divisions. It is to be noted that authority for destruction of these 
records has already been obtained as will be reflected by the attached memorandum from 
Mr, Gannon of the Department of Justice dated April 16, 1945 • 

(3) As to unclassified miscellaneous files maintained in the field divisions 
prior to 1922 it is recommended that representative samples of these files be obtaihed 
from each office concerned and that thereafter consideration as to disposal or mainten- 
ance be given these records •' 
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STANDARD FORM NO. 64 


Office Memorandum 


UNITED STATES GOVERNMENT 


JJMtmjm 


The DireGi:or 


DATE: June 1945 


FROM : The ExecuMves ' Conference 


The Executives’ OonferenceY consisting of Messrs, ig;: Syi^zzil 

TolsoUj Glavin^ BoseUj McGuire^ ^Morgan^ Quinn Tamirij and Laddj 

on June 6j 1945, considered t he Mv^t ru ction of obsolete 

material in the Bureau ’s records and was aUiri'se d^th at^a s of Teie^^Rw m 
Janu’arff'l, 1984, the complete inventory Made of the Field files mss Beaiczziz 
disclosed a total of 6,805 classified files. Until January 1, ^ 

1940, this number increased to 593,495 classified files. As of April 1, 
1945, the total numb’er of , classified files in the Field was 8,560,568. 

In other words, the great bulk of the files in the Field were cases 
handled from 1940 to 1945. \ 

< 

Field files occupy 5,991 four-drawer cabinets and 740 five- /■ 
drawer cabinets. A total of 84,846,459 index cards are contained in 
13,191 index card drawers. According to the inventory figures, there 
are 840 file cabinets, of old files for the years prior to 1981, when 
the Bureau’s records were placed under the classification system. Over 
half of this material is in the Chicago and New York Offices, and many 
of these old records are kept in packing cases ..and .various forms of 
receptacles other than file cabinets. In addition to t heir originally 
poor order, this old material has become^ more confused in the years 
intervening, and according to .the descriptive data received from the 
Field Offices the data is in such disarray as to be useless from that 
standpoint alone if they are not obsolete inherently. 

It was the opinion of the Conference that since authority for 
the destruction of records in Chicago and other Field Divisions, which' 
files, had been previously transferred from closed Field Divisions and 
which total 108 cabinets, hod been obtained from the National Archives'^ 
instructions could ^now be issued to' Special Agents in Charge for the ■ 
appropriate disposal of tli'ese records by burning in their Field Division/ 

It was also felt desirable by the Conference to obtain the 
opinion of Archives at this time as to the possibilities of, with their 
authority, destroying such closed obsolete record^ in the Field as .may 
in the discretion of the Bureau be c?esi 


f/ , / 


tCoii 




Mr. Tolso n 

£ . E. A. TmT' 

. Cleg? 

. Coffe y . j 
'Mr. glavi n \T 
Lad d? 

Mr. m'^i s vTC 
Mr. K^e fl 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Hendon_ 

Mr. Pennington 
Mr. Quinn Tamm” 

Tele. Room 2 

Mr. Hease 


Attached hereto is a suggestedjMB>^iS^^Mfnst^i3oti3^ to the 




Agents in Charge, giving authority for the ^^twicWD^BMe files , 
transferred from other closed Field DivishWjf aO‘ </L) t-. 

Ari appropriate memorandum is being^direc^m to>.the Department 
to ascertain the opinion of the National Archives .bhuncil as to the 
destruction of obsolete closed Field Division files. 

m respectfully ■ 

Attachment ^ ^ ‘ *1 for tJ^Conference 

00 Mr. Hendon // ^ |i3 clvdCrolson 


OC Mr. Hendon ' f 

66%lff"4®-n945 


. ‘V . M 


o T ^^n^ uonj e 
'lyde^olson 
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GTANDARD PC,4 m NO. 6A 
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O'jficSjS/lefmrdndum 






GF3:rmU 


TO 

FROM 




; R. F. GKRmaGmf\J 




• UNITED STATES GOVERNMENT 


DATE: June 30) 1945 


SUBJECT: /^DESTRUGTION'"aF‘|)BSOIETE RECORDS 






'/ ' 









^!^. Heido n/^ ~ 


Mr. Penn* 

Mr. Qul.ntrSatimr 
Tele. Rgo mU T~ 

Reference is made to memorandum dated JSay 30j 1945 addressed to 


Miss Beahm 

you by the Director regarding certain findings of the Inspector incident oanay 

to recent inspection of the Piling Unit -with particular regard to certain 
classifications of material presently located on the ' ei^th floor which may be subject 
to appropriate disposition and disposal at this time* 

In accordance with the Director *s instructions the Records Section contacted 
Bureau Officials and' Supervisors of divisions of the Bureau which may 'conceivably have 
an investigative or research interest in any of the material in question* v 

listed herein are the recommendations made with regard to the material 
located on the eighth floor, and the disposition made of same* 

^ 1* Mscellaneous World War matdrial, 1914 to 191S, consisting of old 
pamphlets;, booklets and papera relating to radical organizations* 


t ' fIA» '.I'l 

I 

iSb 


■ 'i 

I C "il 

I 


l«3 

. V' 


a 




kvr'uu.4 

iKMSSj^ . 

CA *r**‘^8 *■' a 


!&•* Mumford was contacted and he advised that this material was of no 
value and can be destroyed* Ifeterial has been destroyed® 

2* ffi-scellaneous material . relating to criminal syndicalism in the U» S*, 
various unrelated radical matters and certain exhibits relative to 
Goldman and Berkraan* 

Ifr* Jtomford stated that this material was of no value and could be 
destroyed* l&terial has been destroyed* 

3* Records of Congressional hearings on miscellaneous matters, including 
Russia and labor, and to ma.scellaneous material on radical literature 


Itt&JblirA 

Vi.'* 
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and OonMunism. . ^ ffi'/ft'k ?i.. 

!&*• Itonfdrd advised that all this material could be destroyed* 
has been destroyed* H ^ 

CTVor‘TOo^®ent ^i^iininMs now dead, such 

o* d^...u.a-.axe«d. axiwx ^ 

Jfr* Rosen advised that these ci^es^f photographs could be destroyed as 
copies of same are filed in the respective case files* All photographs 
have been destroyed* * 

Copies of press releases and running memoranda on various criminals * 

These are extra, copies of write-ups which are contained in the case files* 
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Rosen tos contacted and 'approximately 15 sample copies of these 
press releases and running memoranda were turned over to him* Ifr* 

‘ Rosen stated 'that when he gets an opportunity he will check over thisj 
material and ad'vise whether or not these extra copies of press releases 
and running memoranda can be destroyed* 

Publications used by various Government departments and Governmental 
agencies, such as the Department of Commerce Appropriation Bill for 1943, 
Appropriation for the Department of Justice, 1929, and the Civil 
Aeronautics Journal for 1940* 

Mr* Callahan was contacted and he advised that these publications were 
of no value and could be destroyed* Ifeve been destroyed* 

Copies of anntxal reports relative to fingerprints received in the 
Identification Division for 1934, lists of inactive contributors to the 
Identification Division for 1935, and copies of the Recording Section 
Jpnual* 

Mr* Quinn Tamm was contacted regarding this material and he advised that 
same has no value and could be destroyed* All this material has been 
destroyed* 

Test papers from the National Police Academy for 1935 » 


Mr* Morgan was contacted and he advised that these test tapers could be 
destroyed* Test papers have been destroyed* 

/ 

Miscellaneous training material, sangjles of lectures xised in training 
schools and samples of reports and material used in bankruptcy lectures* 

Mr* Rosen and Mr* Scott were contacted regarding this mateidal and they 
both advised it is of no value and could be desiaroyed* All this material, 
has been destroyed* 

Various American publications, such as the Editor and Publishersf Inters 
national Xearbook, Newsweek Ifeigazine dating back to 1934, the Notre Dame 
Alumnus dating back to 1935, the Journal of Criminal Eaw and Criminology 
dating back to 1927 and the Ameidcan City Ifegazine dating back to 1929* 


Mr* Suttler was contacted regarding these publications* Mr* Suttler is 
checking over all this material and he is making the necessary disposi- 
tion of same* Some of the material is being retained in the F* B* I* 
library, some of the material is being sent to the Department InLbrary* 
and some of the material is being sent 'to the Congressional library. 

Police Department annual reports, police department magazines, panrphlets 
and so forth* 




Mr* Suttler was contacted and he advised that he will check over all these 
publicattons and make the necessary disposition of same* 

Mscellaneous letters received from conscientious objectors during the 
first World War* 
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Ifr* Mamford was contacted and he advised that these letters are of no 
val\ie and can be destroyed* Steps being taken to have destroyed* 



11# l&terial relating to the l&lleable Castings Company case .dealing isith 
violations of the Anti-Tmst- law of 1924a 



Mr® Eosen advised that these records are the origiiials and must be re- 
tain^and cannot be destroyed® 


12® Working papers and copies of correspondence of former F* B. I. Accountants; 
relating to cases to which they were assigned to investigate* 



Jfr® Rosen and Mr* Scott advised that these working papers and copies of 
correspondence are of no value and could be destroyed® All this material 
has been destroyed* 

l&terial on War Fraud cases from 1922 to 1924, which material was handled 
by the Department of Justice and in 1924 was turned over to the Federal 
Bureau of Investigation for further investigation® 


lift*® Rosen advised that these records etc®, are the originals and must be 
retained and cannot be destroyed* 


14* Telegrams and cablegrams between individuals in Germany and the United ^ 
States from 1914 to 191U* 

J&** Munford advised that these telegrams and cablegrams are of no value 
and can'he destroyed. Steps are being taken to destroy same® 

15® Letters from various individuals ^dressed to the Department of Justice 
and to the Federal Bureau of Investigation during the last World War re- 
questing that certain individuals be exempted from a listing of alien 
enemies® 

Mr® Mamford was contacted and he advised that this material has no value 
and can be destroyed® Steps being taken to destroy same® 

16* Miscellaneous bound boolcs and pamphlets such as the Federal Register for 
1937 and out-dated supplements to the United States Code® 

1ft* « Callahan was contacted and he advised that these books etc® are of no 
value and can be destroyed® All these books etc® have been destroyed® 

17* Mscellaneoua collection of German messages, cablegrams and telegrams for 
the years 1915 and 1916® 



1ft*® Mamford advised that this material can be destroyed as it is of no 
value* Steps being taken to destroy same* 

18® l&terial relating to surplus property cases investigated by former Special 
Agent John M* Keith for the War Department® 


1ft*® Rosen advised that this material consists of original reports etc® 
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and cannot be destiroyed* 

I&terlal relating to invekigations In 1917 and 1920 inclusiTG con- 
cerning the Northern Pacific District Ship^d* This investigation 
relates to Frauds Against the Government* 



Ifra Rosen advised that this material consists of original reports 
etc* and cannot be destroyed® 
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UNITED STATES GOVERNMENT 


ECtCK 


TO , 

t 

FHOM : R# F. 


MR. ECHOIS I 


PATE:, June 26, 1945 




subj'eciv»TS1JCTI0N OP OBSOLETE 'HEGORDS 




Us, 


'4 /! I 



& i 



Mr. Tolson 

Mr. E. A. Tam 
,egg_ 



' Jhere are^ attached hereto letters to the Chicago, 
Cincinnati, Los Angeles, New loiic, Philadelphia, Portland, St 
Louis, Salt Lake City and Seattle Field Divisions instructing 
them to dispose of closed files transferred to these offices — 
' from other field divisions in the past. The field is being informed 
that such destruction should be by burning and that the Bureau should 
be advised vto the operation is completed. 


NpMs 

’. R{^en 

'It. Tracy ^ 

Mr. !,!ohr 

Mr. Carson 

Mr. Hendon 

'Mr. Muiiiford 

Mr. Jones 

Mr, Quinn TaiM_ 
Tele. Room 

Mr. Nease 

Hiss Beahm 

Miss Gandy 


- ^ As you know, authority for the destruction of such files 
was received from the Administratiye’Assistant to the Attorney General, 
Mr. John Q. Gannon, by memorandum, dated AprU 16, 1945 after approval 
by the National Archives Counsel. 
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•■'■■',' ■' ' ' ’- them ^to' mapose of 'cl i’iies transferred ta thesa offices , .V: , ,' ' 

„ v, . from otiier: 'fieid di the pastV- -The field is’ "feeing ji 

l”:,'- •! .■ !'■ ., that such dest:^fetifen '.shoT^^ burking and that the/^eau sfeould- - , 

' ' ’ bq/; advised when the operation' is .eompleted* ' . i ' ,- ; • • : 


• . • \ ‘ ,\ Ae you kkoyr^' -autfeority foi the deatitiction of /ouch. files ' . v 

kvas received from the Adid-nistratiysAssista^^ A^ttokney General,. 

; Mr.;,',i6hn <Sy,Gaiinon^ 'fe>y memorandum. ditfed., April/ l6,.‘:X94i after -^a^^ 
j by /the '.National Archivie.s' Counsel,.’ /I' - 
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;'vi\' " ■'. ,'TH^ JSip^au, ia ptesen^tly. studying' tW/pi*6bIeffi.pf it^ axp5(ridi^ 

• , , -aiid ift this' .cdnnQctipn is IboMi^g -into -the possibality-df^'^^^d^ /: '• 

' ' ; ■ bloSpd ;Fisld Office files> -whicji jaSy ^e'. obqolete lot ^superfluous in, character*,: I ', 

, stud^r it is desirsd to have satopies of Field Of fide files' ’ . ' - 

.' ■ closed prior tp,, Janua.fy. 1,;1S41.*'\;, ■•\\\ '“' y-" . ■i-'rV. 


' •■ ;; lou'arp. according!/, reqtestsd tD'''f03rward- to.- the Bureau'lS samples of I ' 

.' , closed files, fro;n youf 'records , and. these -fileS;.’ of ’ Qonrse>- should not contain' „ ' 

, , . ; material dated later than Januar/ 1,1941., It 'is, desired' thSt.'theSe files’he', ' ' ■ 

representative of the -hufpau’S 'Over^ jurisdiction. . d, sample should be sub-? , : .• 

, ' initted in each ,pf the OlaSsificatipns\humb0rs,15,;l7V .26> 31r 47 52v''3 > ' 

. sainples should, be Ispbiaitted ih %dh Glassifications niudjered , 65 and lOO* 
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Tolso n " ," 
E. -A.. *i'amm 
Clegg --' ..■' 
Cofle y : 
Glavlrin 
Ladd ; ■ - 

NLohoXs ^ 
-Rose n - ' •■ 
Trac y-- .• ■■■■,- 
Acers T , - 

Carson 

'Har-bo , ■ ■ 
Hendo n ■ ' 
Mumfo'rH":^ ^ 
S'tarKe - 
Quinn' ‘I’am m - 
• Hease ’ ■ >.y> -.. , 
■‘ -Gandy^T^g^ 
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Office ''Memorandum 

^ : MR. 


UNITED STATES GOVERNMENT 


TO : MR. MECHOmTW 

• I . Mr. Tolson 

FROM : R. F. CAETORIGHT/a^ \/ cie^ ^ 

X V* Mr. Coffey 

W Itr. Olavln 

SUBJECT; /teTRUCTION OF OBSOlEffE RECORDS. mchois — 

if \ V V Mr- Rose n 

" ' '*•’ , Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Hendo n 
Mr. Pennlngton_ 
Mr. Quinn Tamm_ 

Tele. Room 

Mr. Nease 

' Miss Beato n 

In accordance with the desire of the Executives^ Conference miss candy 

as reflected by the attached memorandum dated June 23, 1945 to ascertain from ■ 
the National Archives Oouncel the possibility of destruction of closed obsolete 
Field records, there is attached hereto a letter to Washington Field Division 
requesting that office to forvrard to the 'Bureau 12 samples of Washington Field 
Office files closed prior to January 1, 1941* 

Consistent -with your instructions I have already telephoned Assistant 
Special Agent In Charge Hennrich, of the Washington Field Office, and discussed 
•with him our needs, e^qplaining the type of files desired and he has a clear under- 
standing in this connection* ' 

As soon as the files are received from Washington Field Office we will 
prepare a disposal list for the National Archives requesting approval* It is not 
believed there will be any difficu.lty encountered insomuch as the records concerned 
are duplicates in the sense that the originals are already on file in the Bureau* 

If approval is obtained for the disposal of such records it will apply to all Field 
Division files and thereafter the Bureau can in its ovm. discretion authorize des- 
tiuction of certain obsolete Field records if it so desires. Authority from the 
National Archives to destroy records does not make it incumbent on Government 
Departments to actually destroy the records unless the department concerned wishes 
to* 


DATE: July 26, 1945 
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\Office^ Memorandum 

fflCsCBC 

£/ro : MR. NICHOW)' T 


UNITED STATES GOVERNM 



KPC:CF0 

nyro 

^ FROM 

/ 

f \ SUBJE 


: R. F. CARTWRIGHT ^2^ 
^.^ISPOSAL OF RECORDS 




‘Mf 

* ^ jf ^ 'V 

Ifpy 

S/iHiz 


July ll,y 




ri.\ f', W-. r ~ Mr. Cara-pt i 

.1 i ^ f, ■ , r-^j (iJU ll^n- 

!'■ V. ’.„,f>,-.'- >. ■ '4 - » ' ‘'I I K/Mr. Pennington- 

■'• / 1 4» •'r T-^ -r-'^Mr-..ftulnn Tamm 

V ;■ Tele. Room i;; 

Reference is made to Executive Conference memorandum 'dated Ifey 29, Miss Beahm 

1945/dealing -with a recommendation made during the receni ^nspection of mss candy 

the^^rsonne^ Record s S ection to the effect that letters in the categojy 
o^a Stf or ma^^pli cati ohs^ n^^^ retained by the Bureau after answerojig a nd t hat 

no index reco rd be prepared on such communicati/ons* ' 

. It d.s noted that the Executive Conference memorandum under Reconmendation 

3 No. 1 states, **When an initial letter is received from an individual -vjhich only 
requests an application blank, it should be routed directly to the Administrative 
Division mthout being serialized or placed on record and Kiithout any index card 
^ being made.” The language of the recommendation limits the elimination of l^nitial 
^ applicant correspondence to that specifically requesting an application bl^kT'Tt 
is'^td^^TSted that ' hot all initial letters from a prospective applicant specific- 
^ ally request an application blank. As a matter of fa<^t, a great many' of them ask 
for generic information as to the type of positions available in the Bureau, educa- 
tional and \ special reqijirements, infonaation about re'coramended schools to attain 

t j;*equirements and other data. ' The vast majority of these letters are answered by 

form, no copy of which under previous practices has been maintained in the Personnel 
Records Section* 




It ' 




/Mr. Tolso n ✓ 
Alru-.E. A. TSim 


jny Glavin 
ra%*Ladd*. 
Mr. Wgfrole 


( LMT- 

I yf~'ar. TracjK 



7i M I'*' is accordingly being recommended below that consideration be ^ven to 

V? including in the type -of initial correspondence to be destroyed all such letters 
as those described above which have been in the past generally described as 
”infozmal applications.” , 1 / 

M>fNL 

Authority for the destruction of the backlog of such communications has ' 
"already been requested from th^fetional Archives Council and approval for such 
V action will be forthcoming in the not too distant future according to informal 
advice received* 

N. 

In the event favorable consideration is given to including in the category- 
of such initial letters to be destroyed all "informal application letters” such , 

S; ^letters in 'the future will not be recorded or indexed but will be forwarded for 
^ I action by the Administrative Division. In the event any specific communication 
^1 because of its nature would justify retention and recording such action will- be . 

taken by the Records Section at the request of nepresentative of the Adminis- jV— < 
M trative Division. a a. / r- r 

M - S 

This matter has been discussed with Inspector Egan and with. Superv^or . 

^ H. L. Edwards of the Administrative Division, both of whom, are 'favorable J 70 ^the I 

handling outlined, above. ‘ 


HEGOMMEMDATION : 

> J/ -vX \/ 

It is recoDimerided that not ohl;^srequests f blanks but 
also generic requests fc«by j^ormat lon^b.out„pqgitiojqsJLn,^ in the future 

n ot be ret ained and that /fee bacSog of files containing only such letters -written 
by applicants -who did not develop beyond this initial stage be destroi^d after 
official authority is granted by the National iu’chives Councils 
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Office NLemovanduM united states government 


HHC:RS 


FROM i EXECUTIVES’ COtlFERENGE — 

yO* *■“'• 2. A. TlmC 

r^nl^V/V ^ I5r. Olegs 

sobject;; „ Jf, h / 

/l til ' *■ f /Mr. Trac y 

The Executives’ Conference on August 6, 1945 those present being mt! ssa a 
Messrs. B, A. Tamm, Glavin, Hendon, Coffey, Rosen,. Q. Tamm, Lee, ladd, ' 


THE DIRECTOR 


EXECUTIVES’ COflFERENCE 


DATE: AUGUST 11,. 


subject: j, 






(3 ^0. I 


“ Mr. Hanlo n 
Mr. Penningttw 


McGuire, and Clegg considered a suggestion of SAC '>;Jilev that consideration Tele? Room, 


be given to a suggestion concerning the destruction of r':’~-'wts in the £& 
field offices v/hich is 'a suggestion initially made by ?.r, H'il<^ in ■ ^ 

December 1945* His proposal yias that closed files in all field offices, which 
^ r are more than three years old (using Statute of Limitations) v;hich have been 
^\;losed by RUGing to the office of origin be destroyed, that the folder of ' 

■ these files be 'retained as at* present and that a '3 x 5 card be stapled to 
these folders reflecting the complete title of the’ case, the age, the bihth,. 
date, race, office of origin,, and date the 'casenTas RUCd» ^ >,/ 


Mr. Nease » 
Miss BeatmTW 
Miss QandyJj 


The card would be pre^d^tra 


ime the RUC report v/a 


prepared and filed in the tickler box for attention three years from th^ 
of preparation. After three years’ time the Chief Clerk can pull these 6 
^ staple the cards to the' folders, and, destroy the file thereby completely ^ ‘ 

i culling out the closed files each month, i. I;., v 

‘ Up 

V Mr, V/iley advises that the RUC report serves no purpose except inlt> 

very few instances, that the auxiliary office cannot rely on information ' ' ' 

'v-' their files, the file is incomplete in the RUC office, and in most instanced. ' 

^5 the repojrfcs themselves are copies of the original viiich have been sent tolthe - 
'’'^Bureau. He further points out this v/ould relieve congested file space, 
tx considerable money, vrould make closed files more accessible and compact, ^ 

^) ?/henever it is necessary to have any information concerning these files after ’ 

5>i^th^ are destroyed the information can be sought by telephone. The Executives’ \ 
^ Conference unanimously disapproved the suggestion. | 

» 

In the first place, the intelligence work of the Bureau has made it^ 
important that each field office have a record of all ' intervievre conducted inp 
the division ' particularly in security cases for cross-reference purposes and ^ 
in order that a proper study can be made of all information in the office 
concerning an individual. fa 

Secondly, very frequently the auxiliary office rather than the offic^ 
of origin is the office v/here the case is prosecuted and the RUC reports often 
contain information as to the final disposition of the case and these records 
should be available in the same division where the case vra.s tried and co\nH; action 
vras taken. ' ^ # 

Third, the inforiration contained ^ RU^Aeports^^Tth^mficfTof 
prosecution, vfhich is often an aiaxilia^'^^Tice/t^rms ^.^g^^ormation 

set forth in a summary report and th^e should be no (^^^riRpi<M/of the source px 
material on \vhich some of the reports are prepared, ■ ^ ^ J . 


*3 » t: . ‘ ; . i 

I - e. » 
m I.'-' I 


^g^^ormation 
of the source 



Fourth, arrangements have been made through the Department and office of 
the archivist^b destroy field office files after a period of years and this is 
believed to be the best vray to proceed in the removing of obsolete files, 

1 

Fifth, the field office files at present are about tv/o and one-half million 
in number and two million of them originated Td.thin the past five years and thus the 
information, particularly in intelligence and name search files and jji connection 
%vith applicant investigations, vd,ll be of current value for a considerable period of 
time and they undoubtedly should not be destroyed. 

Sixth, it would become obviously' necessary to review these closed files 
for any original documents, signed statements, and other material before th^ could 
be destroyed and this would require the time of SAs or members of the supervisory 
staff and the setting up of the additional file of ticklers in the preparation of 
the cards would involve some expense. 

Seventh, it is believed that the vri.se discretion of the SACs in placing 
the older closed files in cheaper storage space vrill accomplish practically all 
the results desired by Mr. Wiley and still have the information available in the 
field office for reviev^ on cross-reference name searches or on other cases where 
it appears necessary. - ' 

Eighth, the likelihood of repeaters in the criminal field woixLd male© / 
possession and availability of these files in a period of three years highly 
desirable and there should be on record in the office the contacts and interviews 
made by the Agents of the office for a period in excess of three years. 

As the Executives’ Conference disapproved the suggestion there is attached 
hereto a letter to Mr. T/iley, 

Respectfi^y, 

For the^donference 

Clyde Toison 


E. A/Ys 
I 

Attachment 


CO: Mr. Hendon 

Mr, Clegg 
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Mr. S, A.^ Andretta,. Adndnisfcrative Assistant.^ ^- ■ . > septamfcer 19 y, 1945 . 

to t 1 i« Attornejr Genaral , ^ ' ' . ’ l--; ■ -’ , 

•lyohn Idgar Hoover> filrector '; ^ ^ ;. ' - ;■ ■ : ■' ’J 

Federal: Boreau of Investigation ^ 

TAX IDENTIOCATIOM ^ 0 ABD 3 / -> • •• / /.; , ;' ;..- ^ ,,- 

- ^ "^- ,.’C • ' i ^ ' 

The. follo|dng Tax Sxemptioii Idsntxfication Cards fomferly. .^signed, to r-r 


J- ^ 

10,5 
136 ' 

. 146 
14c 

170 
. 187 
889 
1146- 
1157' 
2162 
1165 
1209 
* 1221 
^ 1226 
■’ 1412 

iA3 
: 1505 

' 1518 
1534 
1551 
1555 

. 1563 
1590 • 
1593 

1607 
' 1609 
1658 
' ■ 1685 
1687 


■Tolso n ■ ' . 

E. A. Tam m 
Clegg 



1733 ; 
1781 
1822. 
1851 
1861 
1984 
1987 . 
•1990 
2004 
202(1 

■ . 2046 : 

2090 
2103 
2159 . 
2160 - 
2193 

22L7 
- 2228 

2229 

2249 

2306 

2317 

2335 

2344 

2359 

2360 

■ 2365; 

■ 2834 
; ■ 2847 

■ ' 2882 

2903 


a— „! 




V'i' 




;2910 : 

2943‘,'' - 

'•■2959 ; . 

2961 . 

"' 2964 -^'^ 

■- 2992/’-^"} 

:-3oot;:r,7:^}.;;,5,'; 

» 30^% -;^ '4^ /'•:'•'• 

:3023 *‘;<^;.‘4.V‘ 

' 3025 






' . ms: 

,3631 

*':3650 

■ C36$ii 
3656 
. -3660 
; 3661 
;5670‘; 
- 3671 :’ 
■,■3686 
3688 . 
3690: , 
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3?S ’ 


3782 I 1 >■ 


3830. 
'3835 
,13869 
3872 
V 3879 
3890 
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STANDARD ROHM NO. 64 


'fB ° UNITED STATES GOVERNMENT 


FmtM J . 

TO : MR. NICHOL^^V‘’ 7 ^. 

FROM ' R. F.' CARTTOIGIIT/i/<iV I 


SUBjECTy;\ DISPOSITION. OF WAR RELOCATION AUTHORITY 
. AND 'amE^- SEAR'CH'TO RMS'T: 


' D ATE : September 12 , ^||||^ 

;,'x. cofto y 

. • '5^- OlavlR 

“ • ' , IT. laii 

I IT. I.’lchols 

' ■ _■ '■ ,15*. Roson •_ 

' ‘IV, Traoy 

' , IT. i;ohr 

r • , IT. Carson 

* - ' 14r. Hondon 

. IT. I'naTora 

Mr. Jonos 

’ ■-.-■.-.ir KeasB ' I 

,• ■ Miss Bosto , 

. Miss Cand y 


Reference is made to the -attached memorandum of the Executives' Conference 
• dated August 30, Ipli^in which approval is given for the Immediate disposal -of a C 
large accumulation of Afar Relocation Authority and Name Search formso *• ’ ^ 

■Befor^this material may be actually destroyed^ authority must first be. ^ 
secured from^ational A.rchives through the Department. A memorandum for Mr*' ' ^ 
Andretta -vdth appropriaite disposM forms are attached for approval* ^ 

:■ ■ ■ , • , r S V ■ \ 
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..TO ■ i •. 

^ - " ' ' V 

■ TX'i«« ■ 

5 SUBJECT: ' ' 
The 

’being' Messrs. 


IHS'PIKiCTCK^;: . ^ 

' ' ' 4 ■ I ‘ , ' * * • 

; SSCUTmS ' ^ COHFEHENCE ' ■. , •’ i- . 

DISPOSITION OF TTAR RELOCATION 'AUTHORITI EQ Ij 
/u® M.E smCH FORIviS '• h; 


UNITED STATES .'GOVERNMENT,.. I’; 

Jgust 10^^45 ■■ .. 

//wi’ "i- Tolson ' ^f/ 

-./voJ 


DATE. 





Tolson 


. Rosen 

iiM.;^/r^Trac>' 
‘Carson 
oX yr. Egan 


^ 


J 


E::ecntives’ .Conference on August 2S,!1945, -these in attendnnce_ ■' yl; ?enr,™poir 
E. A. Tarnm, Coffey, Traq/, Ladd,' Nichols andjiorgan, bearing ' 


in'nind the possibilrSy of further curtai]jnent of Bureau work incident to the 



' ' Authoritj^ forms and (2), name search forms. 


I ^2j name search lorms. ' .-..rr.u / /.-» . 




re'gistration' number, the point to nhich he is moving for a temporax'y stay 
of -TOrJe in rliich he will engage.. It is to be noted that under 'a Supreme 'Cqur 


'J^.furfner, 


or the railitarv over the movement of 'internees has been limited and,. 


and the, t3rpe;..yv,, 
decisidhj^ 


the authority of 

the' 'Information contained on the forms, except for its indication, of ''a 'single \ 
is a duplication of that already -available. From .consultation mth employees .in 


i^.,,Uniovej 


setion said through eisinination of. the forms, it has been estima.ted that 


■ 

"W.. 


r]^vthe inde:d.ng' of the forms alone would require the typing of at least 26 , 000 ,mdex cards 
’''■^v'aside from the other clerical' work involved. The agent-supervisor, vrtio formerly' handledH.^, 
^X'vthese matters in the. Security Division, has advised 4bat_ the War Relocation 'project' has-' gi ' 
'■'r been’ discontinued and that the ratio' of citizens to aliens- represented in the-13j000 ” 

i's'r approiraately 2J to Ij that is to say', there are approximately 2t times -as ^'4 
5^ Tcary. citizens' as there are aliens.' Information based on the forms has, been furnished, 'jp ' 
;V-*-v.ths field in "the past 'in a small percentage of 'Eistances in the’ case of internees- v.fhd 
'■.'vi.are not citizens and whose- move .was for an indefinite duration.' It is noted that the’.., 
original information is on file ivith the War Relocation., Authority, ■ , 

• - « . I ' » . ’ * ' ' 

Bearing 'in mind that the 13,000 forms contain little 'pertinent inforriiation ' 
and no infornation that may not be secured' in any particular in.stance through’ har- ■ 

If] Relocation Authority records and 'the further fact that the program has been -discontinued, 
the Conference unanimously recommended that immediate steps be teJeen witA.^-.-’Aew'.rfca.„.,. . 

''4 ! destroying _the forms, it being. note.dAhat witlioxit being. indexodUandO^fil^ ,forms_'havo_ : 
no ; practical '-4t4ue''"’ahd'that'Th^ wqrk_eh-talle4ain7’doiAg”.this3'^Aa’*not’''fe^'c^ ,-for, j 

by'ahy"4onceivabre~b'enefits'"to"^^ derived.', '( *3- <■'. ‘ 


-•hll " 


"■'M* 
gf -SEP 




1.3.0CIj22,ia70r 


’. ■ Ri-fch respect to name search forms, it ■ is" 'noted -that the Records Divisiqn’yias 

an enormous volume, approaching one. million ,_^received by the Bureau ■gp^.iTiribu ^ 

C-overiuaental. agencies, for searching through our indices. ■ -Pursuant to'.ah ’Executi-ves*,'.> 


-Conference nc-morandm of March 15, ;194X,.the Dii'ector .instructed^ that '-the .pfcjec’c 
record end index suc^i' forms be, discontin-ued, 

' a ,\deT.' to .'disposal: or' 

cc-Mr.-' Clegg 


to-’ ' 


n-ued, • no action ’ having .-beenl .tsien showeyer -. -with 
r’indexing'.’of fthe.' .form’s j, 4-', i’f ,-4' ' '' ' 4* tv- 'y-'l ; 


>,■ 'V. i 


‘•'4 . , /-r - -. 


■y ' 'f'i'b. ‘ ['* ■ ' 'j-; w'’ 

, j 1 G 

'U> y . E ' ' 






I: 








A 



/' , 'Vs' 


■^ ‘ ^.'>- 
• - t ^ .’ V ' 




'• ■• ' ,A exirvoy-made as of November l6, 1%4> ''ren.octod that the mmbor of -foma ■-■'': ■• 

then accvixilatod was 7S9,000 and nh of A;prj,X,' 3,94!J> thrtn i'tyoro v/a,-! ar/pro>d.a«.tel 7 ’‘’r-/ ' ’ 
4t'h.!5 fnvvAri nva, pvt.f.evihly ntorori on _bhe 8th floor. in, 27 fivo-drav;er r/ooden' " 
cabinets,, 9 fo'.n'-di’av'er cabinets and ,2.4TOoden cloalc cabinets. Approximately 500-.pf • , ’ i 
these foins arc received daily", '"'which w6'uld'’'require the full time of 2 employees 'to '• ,, 
index and handle, while the 839Vf'00 backlog would require- the services of 12 employees ; 
for approidraately B months in order that they might -be indexed and filed. The ^ ‘ 

Conference noted that the forms referred to are of investigative value only to the_; t'" 
extent that the individuals who are the subjects "of the forms may also be subjects h"- d- 
of Bureau ;cases, it being noted that the forms do .contain back ground .information '^'*. 5 

reflecting' relatives, addresses, former places of employment and material of this,- '.-, 
nature. 


.-'it is obvious, however, that the name search forms, unindexed, have no 
^ value to the Bureau and that unless their indexing and filing is contemplated, the ' 

- time 'and space devoted to tliem are completely wasted. • In view of the speculative. . ;‘r. 
nature of '.'the value to be obtained 'and the substantial additional personnel needed, '""/I' 
to handle the bacldog and keep the indexing of the. forms in a current status, the 
‘ ‘Conference maniraously recommended that the accumulated forms' be not. indexed. and 'that' 

' necessary action be immediately' taken witli a view to disposal. of the. fqrms,now'\;;'ly^- 
'■'■"'" '* ^ ’ -------- ^ ... ... .... j^edlate-'.p'urpose 'is'' served. 


i on hand . and of. Incoming forms, as soon as their, immec 

F 4- ir. .i'.,, ’,4 ..Respectfully, 

‘ xi.- ■ • ... FOR THE ‘CONFEREMCE 
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Mr. ,S;.. A. Andi^etta, Adndnistfative';-Assa.s.t^t « •, r 28, 1^45 

to.the Attorney General," • ,,4 / . . = ! . ■ ' - - 1:; 


John Edgar Hoover, Directpr , 
Federal Bureau of. Investigation 


Holsters, for ..38 Official , Police Revolver^"' . - 

v_ ‘ « j _ * !.r ' la 


This Bur#u has on hand at the present time two hundred and thirteen ' ; 
Hip Holsters for, the. , 38 ‘ Official, Police Revolver which are .no longer usable. ;. ,’ , 


- Advice is requested as to the disposition to he nia'de- of- the above 
.hdsiers. ■ V' ^ '.’I 


f ' . 
■i '' 
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STANDARD FORM NO. 64 


^ ^ • UNITED STATES GOVERNMENT 


TO ; Mr. Alfred M, Neivuian 


August 23, 1945 


yj n . m') 

™mU LMar^lun^ ft P /,, • ■ 

DttslVutfwi\ M Dxvreau Gco&riii 

SUBJBCT; .Defective .38 Official Police Hip Holsters ' 

Official’^MtfmftVr? ^ thirteen .38 

t(,o^ Holsters *ioh are no longer usable due to the fact that 

they are either so worn and scarred until they rive an umLhtiv !i!r ^ 

« « t>. i, *.i 1. 4 «fwT?S4’Z 

It IS requested that authority be granted to dispose of these holsters. 
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STANDAPD FORM NO. 








Office JS/leMOfandum \ united states government 


LBNsEsM 


r 


r 


TO 


FROM 


SUBJECT: 


THE DIRECTOR 

ly 

EXECUTIVE CONFERENCE 


DATE 


: 10/4/4j5' ^ 


/.i^'KCr ...Clegg t‘ 




^7 








Dn. 


ALiiA 



// ^ >*•. iftmfora 

fffte Executive Confdtence^ consistingo^MWsai^' Tolsorij^^-/^l^ 

- » ^ •* jy n -y j>\ ■»* A. ROOl 


QUi«r| ,Ta"S *w^ 


Long, Ladd, Morgan j Hendon^ Tracy , G-lavin and Nichols j considered'^l^-^^lf^- 

_ « - d • r, _• A A,: ^ ^ ^ m.,. X-,^ ^ •tn T^*v»y^O<OV »*^*7 


jDv/fry* JjUrL^U»^ Jiav/ U. f vt -- - ^ I4T, MOclBO 

the matter of destruction of files in offices wHich are presently^^^^^f^^ 

being closed, along with the recommendations of SAC Co rn el ius,j . „ . ^ 

' . » AAW 

3 >ft,e Confer encte was unanimous in recommending the destruotyon.i.'; 
Sf the following files: (l) Quarterly intelligence summaries in i - 

' effioes beiT\g closed inasmuch as there would be' duplicates in the 
office .to wh'ich the district office closed will be assigned; (2) 

Bureau bulletins and SAC letters in offices closed may be destroyed 
inasmuch as there are duplicates in the offices taking over the 
territories; (3) FBI Law Enforcement Bulletins and Uniform Crime 
lieports in off ices closed as they will be duplicated in the offices 
assuming jurisdiction; (4) interesting cases^ radio scripts and 
speech material. These will he destroyed inasmuch cs they will be 
duplicated in the offices assuming jurisdiction; (S) dead files 
on the photographs of subjects of Identification Orders which contain 
^cjopies of 1,0,' s and photographs but which do not contain investigative 
T^epofts since they are duplicated in the office assuming juri sdictioT^' 
((§) 00 files in the offices closed since these consist of instructions 

dnd are duplicated in the offices assuming jurisdiction; (?) files 
on expired contracts inasmuch as copies are on file in the Bureau^ 
and it is not believed they would be . of any further value. 

If approvedj a letter to all Special Agents in Charge 
attached^ so that it will be on file for future reference in the: 
various offices. 
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Respectfullyj 
For the Conference 


Clyde 




Edwar 



4 K/- 

A, Tamm 



, cc - Mr, Clegg 
Mr, Hendon 

530 CTi 9 m 

Attachment 


L 



i 


i 






FROM 


'itmofdnauM 


M. II 

E. F. OAHTlffilGHI. 



't^to'TE^) STATES GOVERNMENT 


'^ATE 


l!r. Tolson 


SUBjkT:^ISPOSI®IOI OP)fa)E^^PIOA®IOI FILES 


I 


^OctoLer 16^ 19%5®- *■ 

*- _ l.!r. Clegg ^ ^ 


c- . 


On 


Ut 


• C 


4 ' 


/ 


y ' 

^iion 


U 


C'ol'iey 

l!r. Glavln 

lir. Ladd 

lir. Nichols^ 
XCr. Rose n 

la*. Tracy 

Itr. i.!ohr 


/.. /( - ^ 
roP^- r 1 ^ 

/ /y ^ • iar.gQmnR.T^Kt 


Tole. Room_ 
Mr. Nease ** 
Miss Beahm 


^ Eeference.is made to, Mr. Bromv;ell*s memoraifdtun to Mr. Iracy, mss oandy 

dated October 5, 1945, concerning the Identification Division files. We 
agree substantially v;ith' the prop.osai submitted by Mr. Bromv/ell, and are 
ready to proceed with the actual destruction of the accumulated material in 
202 file cahinets in the Armory. 

It is believed th^t the following problems are immediately presented 
in connection with the 'disposition of the old mterial, and the setting up of a 
system for the handling of , current. Identification Division mail; 


. I 


\ 1. VJe are ready to immediately place a squad in the Identification 

Division files to procedd with the actual destruction. It is believed that 
several Ident if icatiotf Division enployees should be a paxt of this squad in order 
to properly identify that material' v;hich is not to be destroyed and V7hich later 
" 'my be filed ^.ii^er in the fingerprint jackets or our regular files. 

~>6, 

2. Effective with the setting up of the proposed procedure of handling 
current Identification mail in the Identification Division, v;e v;ill immediately 
discontinue our present Identification files, Thereafter, all mail appropriately 
ma.rked “File’' , and initialed, v;ill be placed in regular Bureau files. Most of 
the mail formerly going into the old Identification -files will be placed int'o -a 
General file by state or country. These files are maintained in the 32 classifi- 
cation. , 

• 4 , 3. In addition to the Identification Division files, x^e also maintain 

in the Armory, 318 file cabinets of other ma-terial. We have on, order 250 new, file 
cshinets for expansion of the files in this building. In order to accept these 
cabinets, old material necessarily will ha,ve .to be removed tosome other space. 

One of the possibilities is the spa,ce to be vacated by the Identification Division,, 


files in t^^ Armory. 
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■gn. TR\CX '■ 

■g. Wi ■ Brttetell 



October -5s 1945 


lUEW FILES : 

v!/ . , • ' ' 

Attached is an amlysis, of .Identification DiyislOT'icffitil which was ; 
preiKired ty: the RscoardB Sootlon bJi Saptoober llj!! 1945i la accokiahc© with your. 

I instructlona I have checked into tte adyleabilit^ of the .Idsntif Ication Biviaioa < 

^>v^taklag mer the Kent Fileso Ihe amlysie ah f urnlsted the ftocords -rjeotlon ■ .'i 

'l^ reflecting to, D&'jbr^l^^*0s7ns;of' the ma^ jlHisiler of 'that, file reflects that ■.7::.--,^ “ 

i disposition sheets 'mke up '’83^ and geiiej^l-mail-'l?^* , check of the. current K>a.ierial>5-/ 
being handled the Ident File eiapl^ees is sut^taatially 83^ -‘disposition ahepisi-aad ’-'i; 
general corraspondence* ' ' \ - ' ’ ' .Vv' 

•jl'f n‘ 
X'.S 


xS 

-i, 




I believe that, the disposition sheets -presently beisag filed -ip the Idehi- •' ^ 
Piles should be destrcyed» . 'Ibis' position is tali^n;in view Of the fact that all’ dis- 
' positions -posted iut’o'tha jacket are revissred by? a reader e^her in tl® Posting Sactlonj; 
or tte l^ing Section and any errors laade ’hy thsji.typ^t shov4‘J ^ caufht» Porasrly; 
this Was' not true' and it ttss felt ’nficssaary’to.rltaih the dispositions in ths.-eUent?_i^.- 
soae inquiry- indicating that 'tbs’ dispositions ha^ been erroneously postsdi Aaothsr ; 
fact, taken in, consideration of ay position in de^troyics dispos’itions shoots is t 


'-5 V 


IIS 

■J 




bh^-Adwihistratlv 0 Pile a 
ets>==!fi»2tai-4.©-=<bs-=dsatsM after 


cases investigated by tha Bureau would isave the dispositions rocorded in tho rcpi^ 
in th© Administrative Pile and if it-ie i^cessar^ to refer iback to a ,diaposition/in 
a Bureau case it would. sorely be nscGsa-jry .to chec 

If It -was decided that all dii^wltioiij s 
■N,.,j^hsy were posted either in- the Pestxng.-cu* tha- lypii^ 

4 lEMdiately ir^duco the volus© of .mil >n- Ident FileS' 83^aj^jS^n tnr|^ of this. 
azalysis 'a chec]£ was t®db <c£ the aiil'liandled onje^-ol^a^Ap^:^ to 

■ r dstensine ifeit call within -thlB category ■ might doatraye^M-i a^ 

Eamiar which £rould bs sore’ecoaoaical than under j-in^sant procsflUirQ. ■ Such 
reflected tiiat the mai<srity of tho. remlisiag 'C(»|^spT}adenco^as“a---raq^^ a 

inal recoil, a letter of tra,nscjittal’,eaol(^inglflhgerpriGt3-v It is- believed 
this type 'of, rail could also destroy^ as- it is ‘not believed that it Is ever 
aoeazy to review It- or the-'Kscs’seity for, '.rqviarin Is.so 'reabth that.(,wo can nclr-f 


-1^- c . 

( k 


' .s'- J i 
V. 'jT* 


justify the handling of it in ercter to carry on for those isolated/ cases* 22i®r«f<||/C 
if the;lst1^ro of transmlttsl of .fingerprints and -letters- requesting er34Biml reco,|.-'7^77^ 
trere, destroyed such action wcaild reduce tha volume, of mil preasritly bo’lng 
tiM5 Ident piles .apprcEdmt'ely - IMa remlnihg rail which would cone.ist of 
apondence psrthinlag to wanted notices aslvising' of’ cons olidatioBS of -'two ’or more ro’^'H’^f? 
letters- ss.ttiiig forth eom -correcti©n 'of a record^ f^rGonai'/inquirloa ly civilians ' 
nongoveriEierital or law anfdrcsasnt> h^ncies, and Jmiseananeous Inquiries* In sdditioipj^^ 
copies of Bureau letters r 0 tuniing.’"fin^priats And Bureau aokhoulMgcEBeats .would eexae'-'/^J 
this '5$* Most 'of -this mail' c^Meing tha. '5% I bsliovo sh^d retaisad* 


t5r. Tol: 

»: 0 ©voral‘iorase Where thard 'io-a.fingerpyiafc' jactet ’aisi corre* 


llT. Coff^: 
>fr ■ ■ 




is pjsitively identical with ..that 'jacket^, the corresponclBnce cosild be filed 
!’7 duplicator in-'the jadsat* -llwre tlie carrespondeeog Involves -a nonidcnttficE** 

Mr'. iaaterial could be .filed, either In a -file- set 'up folla-ring th© ease ^taa , j-,/. 

dem-7- 


yj. Carson 



and 


r-t. 

■:ta 




Efflo 7BAQY 


Oetobor 5# 1945 


possibly it would bs ectq desireabls to eeriaXlao' them placiag ths® in goBMtil 
ilcIciBiotratiUG Filoa rather than calntainlng a S8{?srato fils* At the present tlma 
a coj^ of a»y letter written relative to’ Q”fecord" in the Identificatioa Division - 
which contains a FBI iromber is placed in the jacket and under 'the present procedure 
. jjj.a copy of that coEsanication is a^o filed in otther tbo Section or the 

{.^Pent f'lla dopahding whether or not it is purely ^ ident^icatioa taattar' or connected 
'.’iWith a Bureau case^ Tor a aececslty of this i^ture it would be. terely nacgssary to 
retain the existing copy in tlxe finger paint jacket. At tha prsoeatt&Ja thoro_are 
eight enployoGS assignad to tha Ident Files and there ore 2(^ cables ts containing 
Ident mterial. If dlaposition shaato-wsro destroyed and also letters of transni’^ttal, ^ 
of fingerprints and letters req‘.XBBtiQg criaiinal rsCtJords and . ccscgaaiaantiaTO ident icai' 
existing records wore placed in the jaekotj ithe nanber of cabltets could Ixj 
. ''ribbed to appraslraately 15 or 20 wlxiek vroald, ccsi'fcain nociriant material .and taiaciol- 
laibduQ iajulrlQS not involving a spsciflc racord'i Qm or two eaplcy;ees should.be 
able to handle such a file. Of course, if the mteriEl being jdaced in th® f il@ 
siriilar to the existing Ident l^e were sariallsed then t-ha complete Ident Filing , 
System could be abolished, I believe in view of i&e asall amount of mail wiiieh woul<r 
have to ba filed that the beat Eothod of handling:, it would be by ssrlalising and 
, placing it in the Hecerds Section^ lllvision IV« .• ' ... . __ 

Th® space presently- occupied by the Ideht Files Ssctlcm is in tlio ’ lyplng 
F^dlding, ^he lyping Xiection ^at the ■praeant ti?ie,in$ 0 ti 8 additiomX space to store 
tijsir index card supplies mri other necessary supplies, . In addition, I bolieve that ;; . 
consideration might bs given by' the lyping Section to placing I5»il Soon in 

this location ia view of the fact that it is close to the garagp and it .would bo . . • 
possibl© for the post office truck to drive into tha basement, ^xkup to the door 
leading to ^t Section and recjaive-oail which it'! now "picks up in-'tho E©io E&ssangas; 
Station, ' . ' ' . I ’ '■ ' j' 


BSCXfIiil'fD.'lTIOBs Slat disposition sheets be destnpyed by rcadcps id slthor the lyplag 
or- Posting Section they /irc' handled, . ‘Xteat ^ttoro of tsiaeGiaittal 'of .fingorpMnta 

aM lstt,QrdTequ0Bting'cr3j3iinl records after the.i tBccssary dc’tiQh'hns''beQn -takon 
deotreyed. caaa^catlons positively identical trith fingerprint records ba’ placed- 
in tha jaqket, lhat cb|)ie8 of_ IhJreau cmTespoadbace concerning, fingerprint nattorli be- ‘ 
reMlmd-'in .“^Ijacket dnd''ho:f copies be placed eisejAiora, Ihat tbs remainii^' ^tarial 
whidh would be rnonidents te ^erialiaed by the Eecprds Section;’ It ia .suggested that , ' 

t5i0..I?ecErd8- ^dt|cd mate spot, cteeks for a period;' of six Ecaiths on tho'.nooMent mister-' 
Which Bcriolisu'' with a visvr to recor^ading the destruction of addltioml typis 
^^b«?iTO^ndsnca which it felt would hot ta n3CQ4sury to retain. S»JB, . ] 
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Coffey 
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following instructions are being issued with reference to the destruction of 
files. The following files in the office closed may be destroyed since ma- 
terial is either duplicated in the office assuming jurisdiction or is on file 
in the Bureau and no longer would serve any purpose in the field: 

1. Quarterly Intelligence Summaries. 

Bureau Bulletins and SAC Letters. 

' ’ 3. FBI Law Enforcement Bulletins and Uniform Crime 
Reports . 

I't 4. Interesting cases, radio scripts and speech 

material . 

5. Dead files on the subjects of Identification 
Orders which contain the copies of I.O.'s and 



photographs of subjects may be destroyed so long 
as these files do not contain investigative 
reports . 

6. 00 files containing instructions may be destroyed 
since the material is duplicated in the offices 
assuming jurisdiction. 

7. Administrative files containing expired contracts 
inasmuch as the contracts are 'on file in the 
Bureau and are no longer of any value in the field. 





^ANDARD FORM NO. 64 ^ 

)ffice I^Aepwrandum • united states, government 


?o : M, mC3 


FROM 


Dawson 




DATE: October 10, 1945 
mdimb 


luijECT: TIPING SECKCK MANimLS ISSUED 9-14^42 , 

■ i 

J \ 

A !flie following IQrping Section Ifimuals are being returned to the 

^ Supply Section to be destroyed. 


fiJ 


#1225 

915 

925 

871 

891 

1037 

461 

587 

642 

401 

62 

275 

1217 

898 

419 

655 

730 

1001. 

249 

277 

892 

312 

693 

1150 

839 

959 

851 

685 

701 

963 

368 

538 

47 

1208 

939 

834 

1244 

857 

598 • 

71 

572 

778 ■ 

236 

17.3 

709 

691 

513 

1116 

1114 

316 

896 

593 

235 

818 

74S 

930 

931 

370 

833 

155 

717 . 

674 

43 

1U3 

770 

1263 

1120 

1159 

1021 

1279 

1172 

1203 

890 

1207 

290 

232 

222 

708 

88 

128 

103 

493 

965 

1250 

536 

811 

153 

106 

786 

810 

988 

879 

319 

208 

430 

129 

544 

435 

1218 

1023 

1234 

1074 

1260 

354 

369 

562 

1079 

564 

1288 

80 

626 

1098 

588 

648 

732 

976 

187 

125 

629 

1281 

1022 

1202 

389 

1242 

1237 

■85 

610 

1103 

4 . 

42 

340 

1198 

1133 

558 

110 

796 

1002 

261’ 

771 

914 

661 

439 

868 

191 

408 

75 

774 

494 

488 

356 

1235 

466 

1131 

539 

229 

1257 

1287 

1085 

762 

546 

245 

569 

1264 

724 

856 

579 

589 

1286 

399 

782 

747 

1297 

820 

1175 

455- 

162 

65 

522 

207 

353 

999 

917 

388 

842 

773 

1191 

612 

697 

105 

27 

1292 

937 

650 

148 

683 

641 

1251 

983 

231 

250 

647 

180 

528 

285 

1233 

1014 

1090 

164 

260 

79 

926 

1206 

422 

1195 

554 

1046 

205 

321 

869 

605 

170 

997 

924 

503 

602 

637 

338 

989 

48 

1240 

1256 

698 

352 

979 

840 

1186 

. 995 

481 

549 

985 

1294 

736 

710 

ao 

1102 

1020 

161 

428 

841 

1099 

847 

2 

1134 

Q38 

34S 

<336 

300 ' 
268 

812 

^26 

6O8 

^6 

418 

07 

973 

600 

479 

lOOA 

785 

1170 


fl239f 26 


// 
SO DEC 6 


COPIES DESTBOrEP 

5UAN 22 196i 






« I 

P&g@ ■•2«» 


555 

1190 

870 

120 

. 634 

550 

■ 971 

43a 

720 

1093 

1178 

570 

” 385 

67 

723 

953 

227 

135 

1033 

781 

980 

630 

801 

521 

903 

909 

108 

499 

910 

885 

436 

500 

568 

107 

1124 

21 

397 

619 

968 

900 

541 

296 

757 

1267 

826 

480 

551 

266 

379 

320 

1204 

821 

615 

1252 

858 

1162 

84 

343 

305 

704 

631 

684 

115 

445 

429 

1012 

835 

894 

171 

1272 

955 

1198 

836 

341 

793 

169 

127 

1095 

100 

1023 

889 

83 

258 

887 

248, 

715 . 

200 

1106 

1210 

1243 

911 

8 

485 

1278 

241 

652 

220 

1205 

792 

181 

a 

996 

1241 

1196 

815 

800 

543 

897 

753 

994 

1072 

969 

327 

860 

33 

789 

86 

477 

1024 

954 

981 

113 

294 

824 

24 

279 

601 

138 

662 

159 

87 

238 

1171 

645 

225 

1270 

1285 

1042 

243 

387 

623 

20 

36 

400 

970 

344 

38 

966 

575 

927 

69 

1138 

560 

179 

45 

1019 

267 

700 

34 

1211 

163 

653 

929 

945 

644 

1097 

1118 

1192 

, 750 

207 

533 

1050 

■331 

337 

760 

292 

152 

257 

313 

216 

91 

777 

670 . 

639 

438 

923 

324 

1028 

355 

699 

752 

183 

694 

. 315 

809 

1030 

1164 

553 

8p6 

1184 

1249 

203 

143 

761 

253 

1048 

234 

928 

941 

987 

688 

742 

311 

594 

571 

197 

867 

364 

1269 

713 

852 

281 

1214 

11 

611 

1007 

1145 

332 

755 

394 

1373 

362 

194 

1194 

189 

505 

907 

1077 

695 

390 

578 

1081 

188 

32 

1053 

1026 

744 

1262 

308 

769 

1049 

1280 

666 

434 

140 

846 

301 

192 

877 

1220 

215 

1283 

1228 

no5 

247 

961 

365 

510 

960 

1268 

155 

1216 

1284 

920 

617 

837 

1003 

991 

948 

272 

382 

918 

552 

244 

1213 

1231 

893 

1282 

407 

93 

547 

142 

816 

681 

651 

995 

1238 

130 

1277 

95 

1246 

1086 

403 

256 

228 

916 

825 

226 

1043 

504 

768 

1082 

1117 

342 

117 

604 

1112 

96 

719 

739 

274 

807 

671 

1044 

151 

791 

599 

286 

1261 

1221 

1222 

958 

1291. 

98 

548 

29 

872 

507 

223 

504 

126 

659 

738 

819 

754 

679 

1259 

831 

975 

849 

1100 

119 

112 

8O5 

537 

1005 

444 

n88 

328 

483 

902 

922 

49 

384 

■ 600 

618 

46 

224 

219 

156 

111 









The following temporary typing manuals are 

being destrc^ds 


68 

70 

48 

44 

61 

58 

41 

39 

57 . 

60 

64 

45 

40 

67 

72 

■73 

43" 

63 

69 

59 

10 

71 

46 






This temporary man\ial was a rough draft of the new 1945 issue. 
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CHANGED TO 





FORM NO. 64 


* 

ce IS/kmorandum 


% 



.UNITED STATES GOVERNMENT 


DATE: October 30, 1945 


; D. M. Ladd 
= R- «• Fletche^Of- 

SUBJECT: ^OTOG RAPHS AND DEScKtIONS 
OF ESPldNACffirSGEriTS 


. As you ivill recall, during the course of the war the 
Se ction ke pt a bound volume, of _th^e\photog.T;aphs„Qf knoym and susp..ected 
espionage agents /' — 



l!r. Tolson 

i:r. E. A. Tajiiii </• 

Vr. Clegs 

Wx. Col'Iey 

J/x. Glavln 

Vx. Ladd_^ 

Ux. Nichols 

Jlr. Kosen ^ 

Mr. Tracy 

Mr. Carson 

Mr. Egan 


/! 


Mr. Hendo n 
Mr. Pennlngton_ 
lir. Quinn Tamni_ 

Tele. Room ~ 

Mr. Kease 

Miss Eeahm 

Miss Gandy 


ACTION; 


Since^the cessation of .hostili.ties..-Jio-farther phot ogra ph^' h ave been , 
added to th is, alb um, ~'and the Cartographic Section has been instructed to prepare 
no farther volumes. All photographs which were not made up into an additional 
Volume have been appropriately indexed in the Bureau files. 

There is attached a letter, to, the various_field divisi ons who received 
copie s.^^of this album advising them that such may be destroyed and that a complete 
copy of the album is" being retain^ at the Bureau. 


Attachment 








DATE: 10 / 17/45 
Bdiilb 


being rfcned fe 


JKSo // 


- 1 


' Mss Beata^ 
Mss Candy” 



om FORM NO. 64 


Ajfeman 


DATE: December 19 , 1945 


fJOM : Prcpertj and Inratory Spotion . 

s’OBjECT: Destiuotion of Code Books 

Permission is reqnested to destro'y tie following Code Books 
irbicli are in a mutilated condition and beyond use. 


i Wi 
‘•I,. i/>.( 


’ . • "C" Code Books y 'V Code Books / 

J 15 iy/' 112 V' 5022 / 5133 // • 

152 / 113 / 5036 ^ ■' 5244 / „ 

fs« * 3!N«/ w / ’ ■ »/,■ «*/,’• 

' i'V5: 

'0 ' Dooks are presently locatedi.n the safe in Boom 5524 * 


Code Books y 

Iff//' 

152 V 113 // 

’/kiTifn?-'! ^ jii 1 .j 




(E) DESTRUCTION OF INSPECTION REPORTS, CORRESPONDENCE RELATINGaTO .INSPECTIONS,’ CON- 
TENTS OF PERSONAL AND CONFIDENTIAL FILES AND MATERIAL RELATINg',TO THE CONFIDENTIAL 
FUND — Effective iraraediatel'y in each field office there should he promptly destroyed 
the following types of field office records: 

1. The' Inspection Reports and correspondence relating to inspections and 
Inspection Reports after such material is three years old or oldjsr in the office. 

2. Coritente of the Office Personal and Confidential F4fles after the seri- 
als are three years old and after the Special Ag^ent in Charge has personally reviewed 
the serials in order to retain such of' these serials as in his judgment he believes 
to he of current or continuing interest and of benefit in .the adminstration of the 
office and the affairs of his Division. In other words the Special Agent in Charge 
is authorized to retain any of the serials more than three years old when to do so 

is believed to be an advantage to the office. 

3. Cancelled checks, check stubs. Special Agent in Charge's vouchers, 
bank statements and similar material relating to the office's confidential fund 
after such material is three years old. 








1 i94S ' 







i< f' 


" r,"\ 


i I; 


' ’ ' dec 






mejim 





STANDARD FORM NO» 64 




UNITED STATES ^ GOVERNMENT 




mtim 


■I'ROM : JU CAETWHIGHT 

SUBJECT: 'v, ' CUBA yFOHBIGW agent 


'Id ATE r 




^ l&** ^Oiuo'rii 

JIP* E. A, ' 
Hr.4Cle^_ 
lSr^omy_ 


Bm 


w*. ww-i-'A iA-'-'AUaj.uiv AU-C/WX ^ 'Sr-s-'a — ■ 

, ' Bureau Hie #64-1204-82 ‘ E gIS— 

■ '. . (M |:=fc 

'.. Tifcs^^nciosure consists of numerous photographs and InformAt-frtn Ros a 
tis regar<a«E persons connected vrf+.h “f™ 


// 




^eats ra^<S.pg perso^^ connected ^ tot5iSn?S^SeJTS!^ 

^messlisted ^are riot carried as see references in this ser^i^' 
else*|her 0 «^ At a supervisor ^ request the part deemed np.rftsft«>*^r ^:' 

^ view^ these facts it 

appears that the Bureau cCuld dispose of this material*. 

RECOMMENDATION : " " 

q«8.+<!n« occupying valuable space in the Records „ 

ction it is, requested that the file be reviewed by the Security Division for 
an expression as to the disposition bf this material* I ^ KfL 


Of Government^ ®nclosur^^«5^,hb^e the"^ Seat 



iw 


flW I5 1?^® €^IES ©•SS-moOTl 

_, 




- ■ 




' , ^\U,! 


i— i 'r — 





FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 3 





'’’H 


^ 




UNm^ STATES GO¥ElfiIlMTT 


s ?, i ■ 

• i" '■ t s 

■' i: ', u 

' "‘■'7 ■ 

. ): 'yMMij 


THE BJHECTOR , 

> ' '■ 1 ' V . 

THE EXSCHT¥Vi,pOHFai®ICS 


DATEi' January 'Jlj . 19146 


• '.'^20990 


■’' ' ' ' ' ■■ '77.; :':7'7. ':: ' ^ 

i'l;.:’; ' ' The Executive Conferanch oi(‘ Jariuaiy 3i> 19i{6,. ,. • ' ' • 

. 7;Sr Tolson, Ifes,8n> ^Siiinford, Nichole^^ I 7 ' : 

-^'Atipn, Harbo, 'Clegf?,' ^racy and , Gi'ayiri, considered’, a sub-\, ■' . rb'/. 

■ i. subndtted by Miss iundyiof the;Adidnistrative . 

);'^:Sivi|ion concerning t^^ • ,: 7 ' ■ 

I ^7 .'"'j ' . ^ • , : - ■ . ' ^ B ' 

i Y' Y‘ " f lliss Lundy stated' t’hab"libbr0 are jnairitai«,cd in thC ’;. ■ • ' ; ,,* 
Clerk’s Office at the present '^tiine all Seat' of .Oovemment ; , ' 
' ’ Since 193b '^d recommended ' that all inyentoirLes; ; “ 7 : .: ' . ' 

than.t-v 7 o years, did be .destroyed';. .„ , .^. ,. ; ' . ' ' , . y -r ' .; 

^ ' The Conference was advised that inventories are - tahen 

7 . ^annually and the hev^ inventories ^are^ balanoed . and, brought intO;, - / ’ 
p Yt'greement \vith the Inyentories Of the yep pastj. and that it is .. 'y ; 

' yf\^he belief that these . inventories - need not be retained-. fpr a \ .'7 . 
Yi*^®^lod of more than t^vo years since eorpepence has . shdito that.it ., ' 
is, not necessary to -go back dyer; that period of time- in Order tO -* . ' 
Yd properly bring the inventories into, balance,. ’ . • • . .7 

ty. ' r,.. • ’ . . . r, ' ; 

\Ji, . The Conference recommended approval of ■ this suggestion. ; , 

7\, ■ Should the LiraCtor agree > the attached cominunicatioh' should , go- 
fort/ard to Miss Lundy. - "V; ' V 


‘..Respectfully .submittedj 
7 . , ' $PR .THE’ COHRSRmCE ' 


7 ' ^ Clyde Tolsori; 




. .. Director’s Notatipn: .”0K.’ H.” . • 

cc - Mr. Clegg ' , ' 

. Mr* Hendon. - , • 


YHlGsval . ^-',‘-'‘"■■"7,''^ » '• • ' ;; , 

' ' ■' '-j 


v i 

, . -''777''7-r;. ;!■ « j 








E. A. Tamm' 


MaOORJOSB 



f 




Fr VP- ''77*y,^i79r bl‘Vf,y Wd 1 

;7 :l ,fE81€lS4S: 7 ' i'. 

-5 >*v"; pAPf wd'iJ.v 0^' Jlk-v'i SLf ', 


ierw'-.-.a 


W ■; / 7, /'?77r7Us ' ‘- 







OOFismnjk. ' " 


J I''. TO$: '■ 'TmmMGTOn: , / ’ ‘ 

■ \.IEOK;' .THE EXiCUTitE COllFSRBHQI 


j^riuaiy -3^/15146' 




The ^eQUljivQ . Gonferance' oi’ January • 25,’ bohsiatihg of Messrs. 


. ' '^Tolspn, Hendon,' Hoseii, CJegg, Ilichols-, .Hafbp,: TracF.'and taaYin.-.consldered ,a ; .•’%, ;• ..l 

p.::/snigg,estio:h subfti^ by the Speoxai' AgQAt- lii. Charge al iaimiH;ee conceding tiie ; ^ ] 

,ijA.disposlt'ion. of ^;gasolina 'rationing, tepords. ‘ 

§„' ’Thfii SAG ht.lElviankee sl^ated Shat since gasoTxne. rationing-; has ..been 

'’■!?^diSG6ntinued and ’ the,;Uhused • gasoline- ‘ooupons -trare. reported - to-: the .'Bnreau, there J y': yy.,/y;- 
I'^^app'ears to he* no reason for -the. reoords 'of nn ised_ coupons- ’being retained at the 
,^X present time,.' ■' • '.j 

' .y, ' ■■ f ^ •• '■ ^ 

; ; ' • y , . ..Qlarin-ppirited out! to the Conference .that, ijnmediately 'after- gasoline V-;v 
■ rationing iras. ended, this; particular problem was^ raided 5 ;and it sms felt at. tha%'-;;- , f 
^ time ;that duey to; the 'fact wS Vere receiving ;induiries. from time yto time -from^ the'. ?/;'’ ///■'''■ 
^ 'CPA conoerhing. the distribution and '1188^01* gasol:tt»! . rationi,ng- 'C 9 ttp 6 pa,, 4 h^t. the t'/,' 

"S' I’idld; Office records should- be. mint aino.d for a- period of time. ' - ' • , r/'X'j’X v''.' ' 






overnmant.;.' 


The .Conference, -therefore, -r ecpmmends tht' adoption of tha^suggestion submitted 
■'V the SAC, .at' tWt . ..ttey.IttYisiOrtal 'Offices ,*bs-’ adrised they- may destrof .'■thaa,a/'*r < "f 

-/.records at the- present' time., - ■, , . ... ' -.i •• .--F' .... ; ;■ 

I ;/■ /; - ' Should ■‘the-^Cireotor - approvd 'the Cphferanpa feco»endatioh, /the .attaehed , '[ 

V}‘ SAG . letter 'should go '-foi^Tard'-to thd- Sield’. ; - • i' '• 'Xi; 





•n ■ 

- * - ' *^;y.03cC;V . 


. ’’'Bsspa'ctfully submitted.- 




l\ 


'FOIi TIE- GOtPiSREHGE' 


Clyde. Tolspn ' 


”, 

[ / 

/ » 'tX 


4 yv- 
-if' k:;jJ 




..'Attachment' ■ ” ' , - 

DirGot'or*s. notation 


Gc«« Mr* Clegg, 
itr . Hendon 




i?jROtyai'-l 







E.yA*.,T,anp- 






-1^1 


ft 


... \ X.' X 








4 do,tT; cwf Houai ' : ■ " \ ^ 

KEsr -: ■ 


jDaceral^j X90 


, ^ joir^otor/ W V ^ V 

^ " . ' *. •• '' 'REr - 0TO3TION EOR Ii3PROl®IBfir£#' ^ <■ ; V ’ "' ' ■■ ' - •■ 

. ^ ; Fim pRsdBspB, , ;V; 

■ mavSin ■■ '■'■•, ■'•'■ ■ • ' ■ P. '•.*•''■ ■-•* ^'- '’ '- 1^-;. 

; , . \ ’X 'Trduld like to Mal0‘tljQ following auggesMon : 

■ : to what 1 coxieidei* to bo a ppeaifilQ impro In'Eield Offide>pt‘opedhr8. . 

ICit has probably bedn suggested in ths past| howavea? it bad hot been ’to ' ‘ • - 
isiy' knbw^^^ 'tbarefora 'lhesire to subratt i'^i^^. t° yob for- your eohsider- 

“ . htioni ■' . ' ■ ■■',-> '.v;'_ v •■•''' ," ,■ ' '' 

' , ’ . IVe hays' ih every Field Office ,a';ld2?ge’ nunbsr of ■elosed filed ^ 

, •;■''' whioii ih hy oxporienoo never referred td'.exOept for- reference purposes., ■ 
;!ft. seems to mo that 'cpnsiderable spaee.in field, of ficos could bo- sdVod 
' .‘by tho destruction of all bdt‘ one .eeidal in 'Closed jcasae,: ^)f course,, some . ' 
closed caooS are reoponed for, further invastigationi howeyor^^ it is. very' /,; 

. rare v^hen a case that has been closed for a year is reopened, It is jry - 
-suggestion, therefore, that all but one serial in cases closed -for more . / 

'- , • ■ than a year’be destroyed,-; X.'estitnats that this. will reduce the Siac of • ' 

.our -Closed files from twenty^'ive to thirty percent* ! ■, , ' 

- . -At the-.presGnt’f'tine the filcS in , this Field are’ •' 

: auoh , that It will be necessary, to secure additional, file cabinets if , the , , 

above motbod or a variation thereof can not put into effoct, SO far. 
as the clsricsl work nocSssaiy in the' destruction of such serials. It seoiaa ' 
to fee that 'it couid be done guite rapidly and at a considerable saving to.tbo 
. Govemraont, considering- the fact that it would reduce thO' number of new file 
.cabinots wbich aTill have to be purchased in. the . future as well as having , ' 
the long range, effect of reducing rentals. *>. , . .. : . • . 

. ' ; - do far as the work of a Field Office is , concerned 1 can see ' py 

. no objection to the above suggestioni however,, there may be' an objection - /\- 
insofar as some Federal Xasii* which, may prohibit, the destruction of files. I 




Mm 








OF tNisTlew^^^| ■ ■ 
M B". WHaox^ W ^ . , ■ -i' : 

'' r ?■».- s . OP. . 

; , , 'S I - ■ i-'-; r I - 

■ V- 1 S' I lofi . 

• _ • -- -OS ' i. 




,^^NDARDF0RMN0.64 




LMianl 


FROM ; 



UNITED S' 



The Mrecior 


M 7 

OpiNMENT/ 


DAIE=,Ilecab/f^^ 


» 

The ExeGuiives Oonfevenoe 

i<M 


Mr. 

i!r. NlcisBiw^S" 

f&v, Gesfmt* 

»m«*Ega n ' '7 

^-Mr.-i'Ourni a T", 

Mrniimo n TTT 
fe'pimilmixi wx ' 
[ttMunn Taat^IZ 
!w!li?*roiir'*'*'~ 


The ExecuUves Conference consisting of Messrs, 

Tam* 'Ladd, Tracy* Earbo* Morgan and Nichols considered Mr 

Jones' suggestion that incoming letters which have no permanents 

value in our files be destroyed' by the supervisors, Se has in 

mind such communications ,as Thanksgiving Lay greetings from Boy V <\u^/|L 

'leplinger, a perdstent writer; a letter advising that previous Mr j^ 

^correspondence hi^i erroneously been directed to this Bureau; (j V 


' t^thank y 
; \ore aen 


k you.notes all form letters, which .) 

generally icspcyed now; thank you notes fortom^ md the like, 

^ » iwnn ii iW w iw*«g»WM(iat i w ai^ f 1 


The 'Conference was unanimous in recomending that 

comunications beirdestroyed by the supervisors handling the 

, ' IS . ■ ^ ^ 


"'W h i , li 




▼Mm , 


for 


I 

i Ay 


f 7 ;-' ’ 


J 


CC-247' 






Deo ember 17 j 1945 


MEMORANDUM FOE MB. 

BS: 'iLETSEBS FBOMWeTM^ASES 


Mr . To Ison 

Mr.^E. ^A. Tamm^ 

Mr. Clegg 

Mr. Coffey 

Mr, Glavin, 

Mr. Ladd 

Mr . Ni cho 1 s 

Mr. Rosen 

Mr. Tracy 

Mr, Caraon 

Mr, Egan 

Mr. Hendon 

Mr. Pennington 

Mr. Quinn Tanim_ 

MrJ Neaae 

Mi SB Gandy 


■ \ \ 


Attached hereto are a number of communications 
received in the Bureau from individuals \oho are definitely 
Imovm to be mental cases* Mo action whatsoever is ’taken 
with regard to such correspondence and it is not believed 
that any purpose will be served by wasting time filing this. 
type of letter. Already some files on these 'Muts'-’^' have 
grown voluminous * It seems that we have too much to do at 
the present time to give any consideration whatsoever to 
this type of letter. Accordingly ^ I wish to recommend that 
'\all correspondence of this type be destroyed in this-Section 
^upon its' receipt. 




M, A, Jones 


\\ W 




Attachkeht • tr ^ '■ 


\k,J Vri? 


•I 

I A 4' 


rr ^ 

■ '"I , yp'" 








\CJxX^ 






THIS MEMORANDUM IS FOE ADMINISTRATIVE PURPOSES ’ 
TO BE DESTROYED AFTER ACTION IS TAKEN AND NOT SENT TO FILES 




./ 


R 


m. HlQHOiS 
, R.- F. 'OAETPIEIOHI? - 


.;// 


Februaj^y it, I5?it6 


’ ., 7-, , 


CEOktXm AmviTXES %N IffiS 0. SI. 
IntortiAl S0<^rlty - Q 
SiirbAU file #6^-30311-26 : 









' t '- : v 


aad a 

Croaiian jaailittg llst« llhes© ®:^osur«a7wbr© eaaaiaad by a 'translator 
'&t tb® Bureau* l^on re<g[Uast frcia the Field pivlsiou oF the 


mid 1^3 Moittes.,. Attached to the cover letter is a co|^ of this report « 


• 'f? . ■ 

In viotr of the 


dispose of this .fllm« 


■ HECOmJDATIOH* : 


an expression ha to the dispopltloii of this laaterial. 
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it is teiioved iJiis file is of no fdsther fCO-iap tha 


Bureau. 
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for- an '©;^roSsion as to tbd diepopitlon. of this batorlsl. . 
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STANDARD FORM NO. 64 
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Office 'NLeMOfandum « united states government 

*'*' VvTOtMLK / 


TO 


tffi. TRAC^ 


FROM : ?/. Bromwell 

~.V, 




DATE: December 14^ 1945 






subjecTs^DESTRUCTION pFlDENT 11M.L 







)ir. Tolson^ 

E. A. Tamm 
Clegg 
,M ■ 


Cof fe y 


H ra , 

fr. Glavln 
Udd ■ 


NlchqjJspT^^ 


Jfi-. Rosen' 
Mr. Tracy~ 


Reference is made to J,ir. Cartv/right > s memorandum to Mr, Nichols 


Mr. Carson_ 
Mr. Egan_ 


Mr. Hendo n 
Mr. Pennlngton_ 


on November 27y 1945j recommending the destruction of communications from 
field offices requesting the delivery of fingerprint supplies. I have 
checked the procedure followed in the IdentificaJ/ion Division in handlin 
this type of communication and recommend that Ijlr, Cartvfiright ' s suggestible 

be adopted and that the ^correspondence be destroyed after it has been handled 

\ 

In order to handle the communications along this line the follov/ing 
procedure vd.ll be placed into effect if Mr. Cartviright ' s recommendation is 
approved :• 


1 



Recording Section vd.ll prepare the franked address as it has done in 
the past. It vd.ll place a notation on the incoming communication reflecting 
the supplies to be sent to the contributor and will also prepare a list of the 
contributors and the supplies, to be sent. This mailing list with the jncoming i 
'correspondence and the franks vdll then be sent to the Supply Section of the I 
Chief Clerk's Office. No follovir-up system vdll be maintained in the Recording 
Section and the follov.r-up letters received relative to supplies vdll be sent 
directly to the Supply Section. The Supply Section of the Chief Clerk's Office 
may consider the probleiii of destroying the mail there or returning it to the 
Records Section for destruction, v/hichever they deem more advisable and efficient, 

I do, not believe that the mail should be destroyed in the Recording. 
Section at the time the mailing list is prepared but it should accompany the ^ ' 

mailing list in order that if any questions might arise before the mailing of tile 
supplies it may be checked back to the original correspondence v/hich is attached. 







A. 



JOHN EDGAR HOOVER 
DIRECTOR 



SJT:obp 


^ CC-287 XUv. Tolson 

Tamm^ 

iFeiieral SSurjeau of UnuBatigatinn Clegg 

§tatea department nf Ktiatics . /T^r 

Utaal^fngtnn, d. CJ* p ^Mf-. Nicb^ VUl-> ^ 

A Mr. ^ 

December 18, 1945 / V Mr 

6 ) Mr. oarsog 

Mr. Coffey 

' Mr. Hendon 

Mr. Kramer 

MEMORANDUM FOR THE DIRECTOR Mr. McGuire 

Mf^Harbo ^ / • 

/ QjM*fin Tamnr 

Mi|(S Beahm r'/ 

The Executive Conference, consisting of Messrs. E. A. jjjg, \ 


MEMORANDUM FOR THE DIRECTOR 


>. „ ^->7 

t- V • ' 

<4" ^ ^ Nease “ ^ 

4 The Executive Conference, consisting of Messrs. E. A. 

Miss ' 

Tamm, Ladd, Glavin, Harbo, Hendon and Tracy on December 17, 1945> / 

K considered a suggestion of Special Agent R. F. Cartvo-ight of 

^^^iles Section that correspondence requesting delivery of fingerprinr^^^''^^'^'^ 

^ ^ supplies to law enforcement agencies be destroyed after it has beftn handled^ 

'V, The Conference unanimously recommends approval of the '^ugg^tierfr^''^ 

If you approve, the necessaiy details will be arranged by the 
k) Identification Division, the Records Section and the Chief Clerk’s Office. 




Respectfully, 

For the Conference 






6- 


Clyde Tolspn 


E. A, Tamm 



cc - Mr. Clegg 
Mr. Hendon 


M OilfilO 

Es-ifirn’-s-.g { f, « t- 's.t "\f 

I’ '■: « . ij to'jS' J-jIJ u'w*^ ia 
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rTfr^ DEFENSE 
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STAMPS 




S’S ^KHeO'^DED 


i55X-2 


d im w 


3B 

/ =A 





STANDAl^DFCi4(SlN0.M 


( OjEce MsffiMkdfM • UNITED STA*S GOVERNMENT 


FROM 


a MCiI' 


W. Tf. BroMell, 


■SUBJECT; REQUEST FOR PHG2RPR1T SUPPLIES 


DATE: Janiiary 10. 1946 

* ’'iO'. Tolson__ 

).r. Moh r 
!A. Carson 

II *) A I w *1 iiandon _ 


^ 1 / Reference is made to my Morandm of December 14, 1945, entitled^! IJiMford 

setting forth a recommended procedure from fielS: Sfe 
Effaces requesting the delivery of fingeiprint supplies ♦ This procedure 
has been approved by the Executive Conference as reported in the Conference 

memorandum of December 14, 1945 and, accordingly, the Recording Section is * H 

being advised to place the following procedure in effect: , ^ 


1 '/ 

V. > 

, r' . 


Recording Section will prepare the frariiced address as it • ^ ' ' 

has in' the past, and- will place a notation on the incoming . 

communication reflecting the supplies to be sent to the 
‘Contributor, and it will also prepare a list of the con- , 

tributors and the supplies to be sent*(» This mailing list 
with the ^coming correspondence and the franks will then 
be sent to the Supply Section ' of the Chief Clerk’s Office. • 

Rq follav-tp system will be maintained in the Recording • 

Section and follow-up letters received relai™A^^!Wo®y' 
requests for supplies will be sent directly ^ 7 

, & ®MAR 2 e„^ 4 $ 


CG - Recording Section 

mA 1 Q i5i' 


If « * nr^ ai |||V| 


.v! 


’• ■ f ,0 , ' ' ■ ’ > ,1 
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CHANGED TO 
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a i>\,J ^ ilJ^J k 


III &» 





[ ffSP^&U O ic<J_ 



'■'#< ' ''/f 'ft :•■? "i :":f 'Jja^ V' vft ft 

^ *.,;.■> ft , .'.'KT. -' ' " •• '* <• .« ^ ». ' I . *. 5 .»'V. «*-S , ^ V > ' i * • .i • - ?■? '•'.‘C 'if'*' , ■• ■ '•. ' '''-r ' V- 

X‘: :\:i'$: i~:-- bhKsTOP^ 


. . «c x- : 
,-;m/s'- ,{- - - 




t I--:' ’-y'' ■".■■ -PIRSl? -I^EIlHEMOTv^S;^^ :V' :V^'0;;, ' ,- r^V-' 


p -'f ftlfe 

I'.r' ,-,' '• i.f sri'HI nnriiva'Tnrf ttWA^As+.n-fi-irr t'CinHaii ni^ +^rte> 4AKam<y 'Tna^lL- ' '''y -- * / ‘i ‘ 


K . . .feaeaiaiftatiori of this,; matei’iii^^ of ^ thih.>^-^fiptiori^ ai*^ h'bftfiaihed " 

.;',: ,;;^ih'-‘^he;:’-filei ^ Tliehefor'ei vit^: this} maiehial/isrhf^^ value t,0' the- {, ' 


ift- ft'ft' RECanCTATIONi 




:J;' ,; lt}is rhguested'th^^ 3jab'orato'^;'revl%'^^^^ .an^exr: ' ft'-/-,;' 

■>'■, -|j^*^8i<M0i;. as -^bo' t)!© -ihi..s-'eQclost3^'J, v; •‘Vj/i;:’,:- : v; V-'V- ''• 

'’’'"''I;'. '• ' *^ ,1 ‘ "';*f ’ '■' ', •' ^ i, ”,■ • }'<.-'■•■ ■ ’'C.-. '' ' ' J‘~‘ 

r; , V- ■ , V It , is.’ recomended that tMs^. enclosure' be'^destroyed her© '/at/th©^^ 

; ^ovOThttient;:, ■; ^rv ; ^ 

'/^ ittiS^hment ff'.-::'' ' 'f f'f-. v 'ry- 'W'‘ 


^ <»•«*>' ' , 


' ■:•”-■?' :,%rt '"l i'sa- ■: ' ■ ;■■' m V:> _: ” r ■ .^ 
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INITIALS ON ORlGUhtH- 



ORIGINAL C0PY.|BED 


STTANDARD FORM NO 


Ojfice M.efmrandum • 


UNITED STATES GON'ERNA 


: Sireotor, FBI 


?«bniar7 H 


FROM : s^c, Atlunta 

SUBJECT: aMIIISTIULTIVF PBOClDDiaS 



Bafereaco is Ba4e to SAC Lsttsr Soaber 16, Sarlss 1946, dated Febr 
1946, ontitled as abore. 

la conaeetiOD with the Boreau'e request, I vish to adTlee that con 
tioa ^T#n to tho Btreaallaln^ of the Burean's present adnlnlstrat Ire nroc' 
has indicated tho possible desirability of extending the rroTl?ion? In coni 
with the adaiaistratiTe closing of eases. It is felt that the existing pn 
in this regard could rery well be extended to Include such cases as Theft i 
CoTemaent Property, which at the present tine constitute a large volune o: 
eases under lareBtlgation in aost offices. For the aoet part. Theft of Co' 
Property eases presently being Inreetlgated entail thefte from allltary am 
reserrations and succeseful prosecution is, alaost without exception, dlff 
because of the Inability of allitary and naral offlelale to identify the p: 
as stolen property. In riew of this situation, eany U. ?. Attorneys ref',i8< 
prosecute these eases, which are being closed out in the early stages of tl 
restigatioa and considerable work could be arolded If a proTlslon wars icedt 
the adaiaistratiTe closing of these cases. 


It is further felt that the existing requirements for the starping 
•riLI* on particular classifications could be simplified by either ellslasl 
the practice entirely or by extending It so as to include reports in all c; 
other than those reflecting statistical accompli shments. 


It is further felt that consideration might be glren to tho use of 
In connection with cases which are secured in a large voluae from n eiaglo 
A specific exaaple of what I hare In alnd would be the use of forms In regi 
reports recelTed by the Atlanta Office in connection with Sational Kotor V. 
Theft Act cates referred to this office by the Automobile Underwriters Deti 
Bureau. Under the present procedure, reports are prepared on the sis of 
forns, Bost of which are placed In an HUG statue and tho office of origin < 
nated on the basis of infomation receired. It is felt that a form could ' 
well be used, indicating the description of the car, the place of theft, ai 
place of recowexy, which constitutes all of the Information received in coi 
ties with these caees and thereafter a copy of euch letter could be direct* 
the interested office and a copy placed in the 25-C file of thlr office. 1 
procedure could very well be adopted in other localities where plrllar cone 
exist and would obvlat* tne nocesoivy of opening and closir-g enfiee or ttie 1 
of the Informatioa received. 


It is lUcewlse felt that consideration might be given to the deetn 
of oMk old case files Balntalned in field offices, wMch b'-core a problem v 
the necessity for Bovlng offices and changing office soace arises. In vlei 




Director, 731 


Februarx 15, 1946 


the fact that duplicate files are aaiatained at the Bureau's headquarters, it 
is felt that it Bight be adTlsable to proTide for the deetmetion of eld case 
files after a giren period of years ia order to guard against the wholesale 
aceuBulatioa of those files which are ao longer of any great value to present 
field office functions. 

Further consideration will be given to this natter and the Bureau will 
be -g l v aa t o t bi e na tte r and the Bureau will be advised from time to time as to 
any suggestions which may come up in the course of handling the routine busi- 
ness in this field office district. 
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QRIQINAL COP^f^LED IN 
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* . ^ < 

iFpfternl ^urruii of {tiurstioiiliun 

Miiitch ^tntcB Ht'pnrfiitriit of iluatirr 

j ° • Newark 2 , New Jersey 


Director, FBI 



Fe brua 1 a , 1 946 



.t'- , d. rr i 


RE: ADWINIS'.TUTIVE P90CEDWES 

Dear Sin 

Wit)i reference to SAC/ Let ter ^16, Series l-4h, dated February 7, 
1946, requesting that suggestions be submitted aimed at streamlining Bureau 
operations and procedures, the following suggestions are submitted by the 
Newark Offices 

I_ F.3.I. LAW P;forcs;.:£NT ca.i.FRPF:jr:K.g: 


It is recommended that consideration be given to discontinuing 
these conferences as such .and replacing then with regional training schools in 
the various field divisions. Tnis recommendation is made as.it is felt a sub- 
stantial amount of duplication exists in districts w;.ere both -these conferences 
and regional schools are held ajid by supplanting the conferences with the schools, 
the duplication could be avoided-and the instruction afforded v/ould be more 
complete. It is felt that contacts with Police Chiefs at the regional schools 
and at State and County. Chiefs' Association meetings would afford proper liaison. . 
.with the heads of .the law enforcement agencies in the various field division 
districts, , ■ . ' 

II ^IIEN ENgff REGISTRATION FTT.';S 


In the recent past, the Bureau authorizeri this office to tak® 
material from alien enemy registration files from the file folders, staole it 
together, and file this material in alphabetical order as to pei'sons without th< 
use 0. the file folders. This chan.ge has been compl.i>ted In this of.f'ice and' the' 
net result is a. sa-ving in file cabinet space of 47.3?. it is recomrpr.ded that 
the Bureau consider authorizuig the entire field 


is estimated that this procedure will take care 
needs of this office’ for a thre^' year oeriod. 


to acopt this procedure. It 
f tr'ie file .cabinet ex-.ansion 


It is • noted t;iat t’-.e contents of t.'.e 
are essentially duplicates of material conained in 
& Naturalization Service and the' various United Sta 
is felt that consideration ray be given to’ the- rraki- 
and if it is determined that identical rrnterial is ■ 


alien r;e:rr.'. registration files 
t^.e records of tite Immigration 
te s At tornoy s ' offices. It 
tg of a su."-/ey in this field 
:ontaL’Ta.c in the files of 




ALL IlFOPHATIOI COHTAIHED 
mSEIl IS ITHCLlSSiriED 

DATE 02-19-2009 BY 60292 ABC DCG./DEK.ATII 
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:,Asi;^yssT: *4: 



' v:;. v, 

■' ■' ' ' '•: '■'■f.: .• ■ ^ , ;j.-l 

'■ .'■ . ' ^'■■■;. ' W.; k 'kyS 

February I4, 1946 ' 'v''’l>' 




t'k. 


th«8e 6th6r^a^ that consideration night be given to making some complete 

. ;i'spbBittbn''{.,of-''- as.'. they are contained In Bxxi^au field offices* 

III COPIES 0# AGEBOT EXPENSE VOUCHERS ' ' ' 

,:v:''' '•■ ' .- Itiaismudi as It is fel.t' that:- reference .to duplicate copies of ex- 

,. |»nae..:y p uc^ V8\' as r>re.sbn tljr. Minta.in.e4'^..in..^.^^ adadn,i^'tra.tiye:. fl.les. is':;rather' 

/. Infre^ent 'and'. In cases where such is necessary after. a six month period re- 
? f ere!i;^ could^^ 8^ through inquiry of the Bureau, recommendation is 

madll^t^ be changed so that duplicates of these expense 


' 1 ^ 

-il 


ill 




. ' jji 


t'", 

p; «. V- 


vodctora In the. -field for only six months instead of one year, 

iv . ;A(iiiiMi MILT REPORTS AND iftniEBR TORES CAKT6 

Rec.OMBendation'- i'S :®ade' that regulati'ans-'he changed so "as to. require ■' 
- the maintenance' of i^ents* daily reports and Jhmber Three cards for a period of six 
, months rather than ^ one year. It is felt that referenre to tJ'.ese records in order; 

• '-to check' lh^,8li‘gatlve^reporta_i._exp«n8e. aecoiints’^ and ar.alyuo the irork. picture .'Of - 
Agents can well bfe had within the six month period and cor, siderable filing '■ 

space pan be Acquired by requiring that these records iw maii-.tained fcr only a . 
,«ix. month ^pe^i^^ : 




V AOBsM’-^ir^ICAL- COKFSRSNCSS 


',l 




M 


m 


'^|v^»J^c<aip^dh'*io|i - Is made that these oohfei 


'•os * f l-e ,hel»: 

c 15 CA,'; i.rAlv.tnj; be 


r?>s. 


■!-;;■twice^at.yB^pi,Atead'.^of -fowr-'^ but- that , 

It is bellwred..t.hat -wj t>. iv.--s<r.ml,.,wiih 

V li>dtedr,AxiMplio'i0^^ in' 'the servire for m'.re ^.SAn t»v rears, that there 

cer^^r£fancwht' of -repe^t^^^ the' technical cc.n.f«rftnr;es *■■•-•. fcr'-t-’-ds reason 

cpns be given t^ t(ie oorKtuot of tWp>«* civ.fervnces only . 

'i;iS.;;')^yytwice yearlyi , -In resp»ot.""tb pra.ctlcal- tra.inlng^ 'l.t:.- !'.* tss-l.-i.e tha-t instead 


.* ¥W pamavMAveix ua 'em .m i-a. 1 1 ^ a.v. TIPs', v.r.«,v 1 n ?*, r:f^;aCl ' *‘v 

l;;|jyjpfrd*c>n 9 fAihg-''W this training 011 a* 'quarterlr ■ba.«,i.!> that, i t^»ight 'be.'; 

hhld even tttore'- frequently, . /• ' ; ' 

■* ■' '• kkk'.' ' 


-'’A '.-'SS'iii i.i..'4S?ifflSiKffi3 II iiS^ i^iBiSS 



on sow InveSt-t^.iVont and h'aa a 


si'twtlro^ an 'Agent 'has.' vn a •f'«.vd,d,<rrla,.r -pip” of - 

--’■'■'’''ihy^atitga-ticSior'i^^ to avpwrtl;oular oas*.hae-nc^._ ’?eers tJte 


lip: .(^ 'fullest advantage by the service* Accordingly, recoww^ndstd dr. i* laa te 

1 /f 








a 


i!v«- s,v J.- f f'" ’•'hf'c r ‘'t**' 1 ‘ )' 
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Letter to Direottop 

■ ,.]', .^-r. ^ '‘- -' »|=- • 

4. w- . . L. T -1 .. . .'L^i .?r 


:■ V--' ■■;; 

Fetaraary.:-14j l,9,'^^^;■•■'^/'‘^<: rHirjjs^s 




m - 


• ■ Agmt|'shatp';rl>e ^'rvico^^fop/; ai p'eil'dd .p| :;:t^ Aora'-"4iid idie«''‘ 

:;to0 yar,i«^^;^df aaalgnaOTjbl f ’- 

^ m- CP CHARTS AKD MEMORAHPA \/ ' ' ' '■^s :'-'- 

■'■■V',',.’^,'' ~i'‘; It is repo^ndsd, thit/'theyflal^^^^ . 

, ■ ,.cl»rtB; ph,,^C,onp»ini8t^prgan'iaation8-:aBid;udthe>''orgaiilaation8.''liiflltpat«d-''|^^ ', 'H’Wfn-' 

Thi's'^c'draen^^ ' 

' & ^■^'eatOTi«',^^^^^^^ iij'pequlxed 'for '^^ MlSi'taln ■■ ’ 

C cdfj^-|ji/iititla,,,i^,^ which-, r\f|f| 

^:. -''is^Lhpl'-'C^taim io-'the.' oonpfehehaiye.s^fr tiia- indiyldvial caasa: '[Jm 

';'. ^ peHaihih;^ to tlie) org^lBBtipna. \’sThB|fniem raq&red-. twlc» a,,.j%;ar t'._. 

■f^^w(mi<i 0eem/,tojy,&-^'a’- ,^uplica15ipn:,;bf^ .InaimuA a,s|th0lsl|ifoiTO-t^ C'^« 

;tHbre'ln,H.|i*a,eti cmt,.-,to-.inv 08 tiei-tiTe:?^ ‘ -y . .ji-*; 

i^\,'ma'intaimd.;|^:;:'the^,yault;'ahd, ar8 -ho:,mdP 0 :.^^ to A^'ntl'.l^iShh' ar 0 '\ ' 

th0, .l^v08tigH,ti;;|^^ ;/Ih-'. acidlWohV;;bpt$:^^^^ . memjDp‘^'j^;r;pbn^ ''■-*'’'*’11 

' •_ - th0 .han»,B^pf£all-,tiffl^ 'pf-;ali\looal8':pt.;thS’;.'iwpibu8'’ w 

dr not thffe|''i3.rany- -infiltratlbri ■'in'to.'’'-^at;;'par casos 

■^raqpii«8.‘'ad(^ as ohly: a- a 'lar|0-;,uhion' 'may bs:''.';.'' *'' ’, >«^| 

vf ■'■ i^iltpa^ .on-ly; the.' infiltrattoh- i8;V^,rl'&n cohnac'tion with.;^hb' casaT- 
'■.; . .ft'i's key ligure lists -are ma'ln'tb^i^ 'by' theV'fleld'- and thaJ-’lureau, < ' 

;-;-.4Mch .'names’- of 'iJoportahti^dM in.- the . •terllous-'-orgah-lzationB 

■;■. and sh'(i^|a-.|a|^'a'i^ time' -.action be taken toFa.rds 'ttiese important 'unions , their 
tderit±tt^a^':^pi^ be readily a’vailable through referring to the figure list.,, ' 

- VIIl'- INTO^fc-SBCtJRITY CRGANIZATKHAI IMVBSTIOATICWS ivC)' \ '''V ■ -.- ' ■ i 

, • ' ' • . ■ • \ ■ ■ ■■■.■ ' . ■■' '" '-[if ' X., ■ ntf 

, : --. It is recommended that the , field 'be authori»id to place. '■■■■ .■■,:, ' * 

. . inyestigatioM Communist infiltration into organization^Sses in a pending, 

■ 'inactive'-' 'B^lu^for a '.period of six months after 'the initi'||;' Investlgati bn.:. 

, has;. been condfib;tedi-. It is noted that in -nany. cases, involvimg the inflltra'tioni./,;; , 
into:;labor unions,.- the uhions elect officers annually and there are very few' -X . 
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into-lalwr unions unions elect officers annually and there are very few' ' 
changes- in the bf fleers . of the union except fbrlthe annual election, i^ualiy.,,ji®x.';^ 
the amount, of infiltration in ttie way of Communists holding office in the 
imion can; % asWr'^^ and it is; felt that through the general coverage j^-'’l!he 
Comnuhist';^ technical and microphone surveillances, ,0t|;X ^ 

. vComiuhis.t.'‘a'ctlir^^ fbllowed wi--th re,spect to the' -^rious organi'iati'm-pi,,_^t.;j;'-' 

in most cases j to submit a report every 45 da^. 

because of the relative- Inactivity of the Communist Party in that particular /-X' " 
organizatioh;Xr.. ■thb/’-lack' of. 'changes 'of importance;' ip 'Conmiunist lnf.'iltratlon,.'-’,:X|‘.f--' 
It is believed proce(b«’e would reduce the delinquency for this type --^. x 

; ipf; case in 'the field of fices, and have the effect of the field offices submit tlng.;- 
: comprehepsive repbpts each 'six 'inopths which would show the complete set up ',. >5''!-’ 
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STANDARD FORM NO. 64 



% 


? ■ TO 




Office Memmandtm 

s^lglREOTOR, FBI 


UNI' 




^ UdTOKNMENT 

DATE: r 1946 . 




1 ' 


'M r^. 


FROM ■ 'iL SAC, ElCHiffiM) 

SUBJECT: PLANT PROTECTION 

t'D \// f "t'A ! ■ if ~S'‘9 ii ( 

A reviev/ of this file reflects the follo?fing bulky exhibits: 


y " 


^ y, /» y 




A/^ Y 


A' 


'j fAt'^ 


- A 

W- ^ ^ 

U 




iL ’ 

V t ■' 


1 - Booklet entitled, "Ifenual for the Safety of Employees", 
1941 Edition Virginia Electric & Povrer Company. 

2 - Booklet entitled, "Instructions for Use, Inspection and 
Maintenance of Fire Fighting. Equipment", 1941 Virginia 
Electric and Pov/er Company. 

3 - Booklet entitled, "Safeguard Industry Against Fire for 
National Defense". 


The above exhibits vdll be destroyed unless othervase instructed 
by the Bureau in 15 days. 
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Tolson — 

]<;. A. Tsmm_ 

Cle-^g^ 

Cof iey, 

Glayi n; 

Ladd 


March 5y 1946 




Tracy. 


Carson_ 

'Egan 

Hendon 


MEMORANDUM, FOE MR> MCHOLS 

- V 

EE; -"DEST RUCTION OF7BUEKC-„ 
ENCiiDSilRES-..-/ 


Mr. 

■Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

liss .Gandy 


Pennington 

Quinn Tamm_ 
Nease 





Yfe have been reviewing the bulky enclosures maintained in the 
Records Section and referring certain ones to you and to the interestec^^ 
Bureau 'officials with a recommendation for their destruction for some /Mj’ 
months past* This program was initiated on the basis of the last 
•inspection of the Records Section* To date vfe have handled approxim; 
seventy-five per cent of this job and have something londer a thousa: 
enclosures yet to handle* 

In line vfith dur recent conversation, there is attached hereto 
a suggested form, memorandum to facilitate the completion of the program 
If you approve, as each enclosure is considered it will bel referred to 
the specific desk handling the violation concerned by me and %ve shall 
act according to the decision of the Supervisor on that desk .in the 
matter of destaruction or retention* 

As I informed you, I personally re-view each of these enclosures 
prior to referring them and shall continue to do so* All matters concern- 
ing Division IV of this nature •will, of course,, be forvrarded for your 
attention prior to destmction and any particularly important matters will 
be similarly referred to you prior to action. I believe that the attached 
form will handle the situation nicely and facilitate the completion, of 
this program* 
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s: 


.Respectf^:jy, 

■Li, J i isa V ' 
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ADDENDUM: LB N: mjnij- S/l 1 /d 
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The Executives Conference unanimously approved the - 
y foregoipg suggestion^ with the modification that Section Chiefs 
^i'%ro:mam /' rather than individual Supervisors- would approve 
destruption of exhibits , . " 

' LBN 




THIS MEMORANDUM IS FOE ADMINISTRATIVE PURPOSES 
TO BE DESTROYED AFTER ACTION IS TAKEN AND-NOT SENT TO FILES 


STANDAnO FORM NO. 64 


Office- MemorMdMm • 






UNITED STATM GOVERNMENT 


TO 


FROM 


SUBJECT: 


MR. CARTWRIGHT 


MISS THOMPSON 


lA,- 


DATE: 


Mr. Tolson 

I'x. E. A. 'raMi_ 

MX. OXegg 

Mr. Olavln 

Mr. Ladd 

Mr. Nichol s 

It. Rosen 

Mr. Tracy 

It. Carson 

MX. Egan 


Ur. Qurnea 

It. Harbo 

MX. Hendon.^ 

I'x. pennlngton_ 
MX. Quinn Tajiim 
Room 


The attached bulky enclosure has been reviewed in the Filing UnitEVis; 

151 <s« 


and its destruction is hereby suggested. 

The reason on which the above recommendation is based is checked 
as follows: 


^:iss Beahm 
Miss Oandy" 


.Duplicate copies 
.Outdated 
.Not indexed 
.Closed status 
.Non serialized 
.Not translated 
.Material available elsewhere 
Bureau Library 

Other serial or serials in file 
Publications 


RECOMMENDATION • ' 

As this material is occupying valuable space in the Records Section, ' 

it is requested that this file be reviewed by for an 

expression as to its disposition. 

It is recommended that the material be destroyed here at the Seat of 
Government . 





CHANGED TO 

S'? - ?a 


MAY 9 1961 



STANDARD FORM NO. 64 



UNITED S 


GOVERNMENT 


V' 

S5. J 


FROM 


Xtcldd >7V y 

'G. Stricld& 


\la 


SUBJECT; CHART S 




DATE; March 13J 19 , 

"-Msoni 

li- 

>Wey„ 
J01avln_ 
M ~ K4 

moEzr 

Rosen 

Traoy 

Carson 

ECati_: 

Ournea 

Hendon 
Pennlnpor 
Quinn Taa 

. Rood 

Kease ' 


SeTeral of the field offices have requested permission to 
destroy discontinued Nationalistic Tendency iGharts with respect to German, %\ 
Italian, Japanese and other foreign groups. It is stated that this materials 
which is now outdated and which has been discontinued, occupies space which ' 
could be conveniently used for other material. 


Gandy“ 


' \ 


. I There is attached a proposed letter to all Special Agents in Charge , 

k authorising the destruction of the outdated ‘and discontinued charts. It is 

suggested that this be submitted to the Executive Conference for apprjjval 

, , dimimn' 

1 It will also be noted in the- attached proposed letter that lutSri^^^ 

is granted to destroy all excess copies of outdate(|^oiMni3t*chants with the 
^ exception that one copy which has been prepared of each organization involved „ ' 
g ' in connection with these charts since their inauguration, be retained in order 
’ that a ready reference will be available to reflect trends and significant changes 



^ANOARD FORM NO. 64 


Office Memorandum 

TO : Mr. R.T. Harbo # . 


FROM 


Mr. R.T. Harbo I 
J. A. Si2po^y^ 


UNITED STATES GOVERNMENT- 

* A ' Mr. To^ff f 


SUBJECT; DISPOSITIOWOF BULKY MCLOSUI 


)S SECTION 


' Ur. To^fr ^ 
-,Ur. E/A.J?ranfn i 
Ur. gie gg ~i 

✓Ur. fcl^vl nr?^" 
r Mr. Scaxf d . »;-sa^ 

y^.ice?so n 

/Mr.|Egan 

/ Ur/Qurnea 

r Mgf Hendon 

jir. Penning ton_ 
Lm'^. Quinn Tajnm_ 

Tele. Room 

Mr. Kease 

Miss Beah m 
Miss Gandy 


We have been receiving mmierous administrative files "yfith 
biilky enclosures from the Records Section. We have been asked to review miso^dF— 

the enclosures to determine their disposition inasmuch as they occupy ‘ 

much space in the Records Section. 

A 

I have noted that the bulky enclosures which th^ have been" 
forvrarding to us consist mainly of positive photographic prints which 
have been made in connection with examinations conducted in this Section. 

The cases involved are almost entirely 95 cases. Heretofore, it has been 
the policy of the Laboratory to have each examiner make positive prints 
for examination purposes and possible trial use and file these prints as 
enclosures with the file. The cases which the Records Section are now 
calling to our attention are those in which prosecution has been completed, 
or in which no conclusion reports have been submitted. The employees of the 
jPiles Section are apparently of the opinion that because a no conclusion 
report has been submitted Ihe case will not go to trial. 

I have discussed the disposition of these positive photograph^®’*^^^ 
with other representatives of the Document Section. Some of them are oT^tne'* 
opinion that we should retain the positive prints even though negatives ' > 

are available in view of the possible disposition, at some future date, I 

of the negatives which are now filed in the Photographic Section. If / j 

we can be assured that the negatives will not be disposed of by the Photo- [ jy 
graphic Section under any circumstances without consulting the Laboratory, 

I believe we should give consideration to the disposition of the .positive 
prints in all cases where prosecution is completed and where they serve no 
(further use. With reference to prints of checks, however, I believe they 
should be retained inasmuch as they form a complete file of all the hand- 
writing of a check artist and, although he may be in ;}ail at this time, 
after he finishes his sentence, he will londoubtedly return to his previous 
' calling and if we destroyed these prints at .this time it vrould mean considerable 

Therefore, unless you a^lse other^s^ we wiil review each case 
submitted ty the Records Sectioi^and authoriw^tne”dj^p{^3S>ion of the 
positive photographs in those Instances where prosecution has been completed, 
where they do not involve fraudulent checks, and where there appears to be no 
other reason for retaining the photographs, it being understood that the 
negatives for these photographs will be available in the Photographic 
Laboratory, in the event positive prints are neededj\at s©me^ftttim:^ 3 'da’jbe;:i??Aff'fl|||g^|l 

- ^^i946 , 
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Office TsA-ewi^ndum • UNITED STATES GOVERNMENT 




DATE: April 16, 19h 


-^j^iuring the war. Since sxxfficient time has now elapsed to have these nam^ 
the general indices, there now appears no need to l onger main_t ain_thpsf~ 

, special indices* . 


The Director 
D. M. Ladd 


There are being maintained in Eopm^l^i},3 ap^oyimately 1U,000 i*. Qu«n Tami 

3x5 index cards containing names and data op- Geiman,- Japanese, Italian? 
and United States citizens repatriated to their respective countries 





't) 






The cards are broken down as follows: Geiman repatriates - outgoing, 
3600 j Japanese and Thai - outgoing, 1900j Italian and miscellaneous - oumoing, 
700j United States repatriates - incoming, 7700, Each card contains themame 
and age of the individual, the date and port of exit or arrival, and the name 
of the ship* 

In addition to the foregoing, there are maintained approximately 2300 / 
cards on Japanese, Germans, and Italians to whose repatriation some objection 
could be raised. Many of these were interned at the time the index vras prepared, 

and as a matter 
repatriated already 
or -their cases otherwise disposed of by Immigration Authorities, 


In recent months it has seldom been necessary' to refer to these special / 
indices and it does not appear that they -will be needed in -the future. 




4 


EBCOMMEHDATION - > 

^ It is recomm ended that thesfi special indices, consl s-ting in all of 

S' aop3:x)x5iiatel: gll6,300 ca rds , destroyed, 
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STANDARD FORM NO, 64 


# # 

Office TS/LemofMdum • united states government 


FROM 


.THE DIRECTOE 


THE JOINT COMMITTEE 


DATE: April IS, 1946 


SUBJECT: SUGGESTION #3^.G 

■ EMPIOIEEr ^SAXil feROM 

D , F A division 


MEMBERS PRESENT: H. H. CLEGG E. E. CONROI f|s' 

Q ^R^. G. HENDON ^ E. SCHEIDT,/^"' Qjg 

EIPLOIEE SUGGESTS: ' That field offices destroy material contained^’^B^^2L 

S!nforceme nt Conference files after thf materia^ m any 
one^^ec^Dn^T'^r^tl^n one year old. 

ADVANTACffiS: 1, It Tfould save some filing space. 


^ Mr. Tolaof T ^ 

r ^ Mr. E. A. TararT 

4 ^ Vr. ci(gg A 

** Mr, 

Mr. Lad d /^, 
Mr. Nlchoi s ^ * 

' Mr. Rosen 

Mr. Tracy 

Mx. Carson 

Mr. Egan_ 

NX. Gurnea 

IX. Harbo, 

Mr. Hendon^ 

MX, PennlngtojU 
Mr. Quinn Tailing. 

Telo. Room 

m Nease 

libs Beahm 


ADVANTAGES: 


'*5'^ 


DISADVANTAGES t 1. These old files, are of use to SACs in preparing future 
pro^ams and in determining exactly what the program has 
been at any prior conferences, 

2 , They are of value in determining the places at Yiiich 
meetings have been previously held, ^ - 

3* They are of extreme value to new SACs in fJreparing 
future programs and particularly in avoiding duplication 
of subjects of the speakers. 

4. The amount of space saved in any field office is 
relatively insignificant . 


RECOliiffimTION: 


Unanimously opposed. 


EXECUTIVES* CONEBRENCE CONSIDERATION: ' Unanimously exposed by Executives’ 

-■ Conference of April 2h, l?h6, those 
present being Messrs, E. A. Tamm, Glavin, Harbo, Mumford, Tracy arid Clegg, 

tifTi Respectfully, 

For the Conference 
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CO: Mr. Hendon 
Mr. Clegg 
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E. A. Narnia 
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4-’ J-.' iiii‘''the,'‘i'ij,0, .'bV. evbn. of ^p'erm±%-tMgj.;;bh,^^ destruction of , ss6fc40.bs’' we^ the;.,^;.-^; s V 

^qorafeb;.in:repprt^c^^^^ :■ 'h^4 
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ft-.* ^ '*v ’ ,_ "‘ 
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^’'and^ qopip£n£-J|^^ 




BafGlNAli CPPY; F11-ED ;^^^ 



Y^'AXAiAY'’’'^^ 



-'r Av'*' ■ise^'s:^<iyihQ,.p^i^orine^Yq:f^|l^ ; 
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ALL IIFOPMTIOI COmillED 
HEEIII IS IMCLASSIFIED 

DATE 02-19-2009 BY 60292 AUC DCG/DEKAm 
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I have given this matter^ .serious 'thou^t' and' 4e|'i]^t'^^ 
Ing recommendations; ^ ^ 




Elindiiate 
reports, 

to the efficieni administration of a Field!' o|Jice;:a^ 
results derived therefrom do not justify the if J 

preparing and handling: them. ' " ' i i . ; 

ELiminate the requirement that 'each ;Field.livision mainta^ 

'hank robbery albums. In my opinion; these album practi?T 
cally useless and the results obtained do not justify, their , 
continuation. I realize that my knowledge about the results - . 
obtained with these albums is very limited but I do not re- 
call a single instance when they proved to be of any assistance 
■ in the investigation of a bank robbery. . 

^I desire to suggest that the Bureau give serious consideration 
to the advisability of establishing some type of uniform 
procedure whereby Field Offices, which are not the office of 
origin or office of prosecution, may dispose of files in 
those cases which have 'been Ref erred Upon Conpletion. .Cgn^ 
siderable expensive office space is now required to retain . 
files which are duplicated at the Bureau ahd else[wMi?^ #iP-ttfe 
field. 

,At least some offices now have a portion of their closed files 
in dead storage and in the event my last mentioned suggestion 
is disapproved, I desire to suggest that a procedure be estab- 
lished whereby cases falling in the category which I believe 
should be destroyed could be filed in dead storage. This, would 
TTiflVft t.Vinse files which are apt to be referred to more readily 




STTANDARD FORM 

^ # jj| ' , . 

Office iM.efnwandum • united stS'es government 


FROM 


SUBJECT: 


THE DIRECTOE 


THE JOINT COMTillTTEE 


DATE: 1%6 




SUGGESTION #73 /J , 

E&5PL0IEE: SAC COENELIUS/^^^<i^^ 




MEMBERS PRESENT; 


ALBANY FIELD DI7ISI0N 


H. H. Clegg 
R. C. Hendon 


E. E. Conroy 
E. Scheldt 




»is atV^ 

} }Sr» Nlchoi s / 

^ IJr. Rosen 

K^r. Tracy 

Ik^r. Carson 

J/x. Egan 

Mr. Gurnea 

Mr. Harj)0 

}/x. Hendon_^ 

Vr, Penningto n 
J&*. Quinn Tam m 

Tele. Room 

Vx. Nease 
t Miss Beah m if 
4X-A51S8 Oan^^ZT— 


EECPLOIEE SUGGESTS: That the Bureau authorize destruction of field o^ic^ i 

records on jM^ien Eneiay Registrations^. / / ij( J|.'' 

ADVANTAGES; 1. Reduce space usage. ■ =■; 

2. “'Previous provisions covering registration of alien 
enemies are no longer in effect. 

DISADVANTAGES; 1. Large amounts of useful information frequently 

referred to are available in these files, which 
resulisin considerable saving in investigative effort'. 


REOOmiENDATION:. 


Unanimously unfavorable. 


EXECUTIVES* CONFERENCE CONSIDERATION; (5/2/46) - 

Unanimously unfavorable j wi-bh Messrs. Tolsony Glavin ,, Earbo , 
Quinn Tamm, E. A. TamUj Hendon ^ Clegg ^ Ladd and Rosen in • 
attendance , ‘ • ' 


Respectfully f 
For the Conference 
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I regret that my oheervations concerning these matters were not for- 
warded to the Bureau on or before February 18, 19^, but for the past two 
weeks I have been devoting, if entire time to the prosecution in the case entitle 


i/FIOID jM 'BEASIH, ... • „,. 
the Bureau's attention by Memphis teletype dated February 21, 194o< 


ncciM 


This fact was called to 
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:■;' A/ A y'-'j -- :'V".'a; ' .,A._;,'^, 1'’;/ '., ;■., 'A.',';' ^ V' A: 


-.‘SUBJEOT-i’ .. ,„ . . , 



A'. 


at A,.;.,; ?-'y W' ..%/•; 

A''''’-*' 1, ■ In'' VI n A 4' 4 ■ r\r\ - *m4 4tl^ 'No'4i4 rtri«T ^ llA4;rtv* TTioln^ V»Ta '' AW4r- /rtWaasey’ 
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i.:,Thaf t'' Adt ''cases ii;. .:; 




,-- IS". 

-A , 


' ■ is/3:r9Conkend.ed . that/:^^ is irequ^ste by;’ ■, ■-.A., ^ A- A 'A-A,' 

, A teletype: to. inter^iw/tbe ' oTjberAof lt'he,':J^^ intplyad- and . '■ ;’'A ‘ i A 

|;.' I ,c . .; ., sdtel^,;;tha;.atDdli‘aryA9iiice\$naiude,,;al3L,pBE;bi^^ 

Ia.AA':’ ? L ±a 'itsAteletype to 'tjia'-- WO; t^'ycaVa.::^ : 'A ■' '. La L:;,,;'LLv^;‘^ 

, |L’ L , , ' ; theAtbiatj^'e^. l9ayin'^'}tJfe._Li’oapohi3ibllit^.:tb'';tliiey^^ 'AL'''"A''ALA'^AA •• 

A' ;;' AL’,' ■ ‘ gibAtp, Incorperatp- the. inf option; \ . L'L. ■■)' 

'-[A^ , A ;A /f.br‘t'he benefit' o^^t'heihtepestedA.T&itedA^tatps Attora^ AL,-.V, ; A'A a’*' 

i;'A don '■ dsdsting rule.S'- the, ;'auxiliaryAQ^f ioa-’’ 
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- inveatij^tl.ons ' are- xe-. . ' 

■■ that teliBlgr^ 

, ^ wtain ^te'i;-";It 

fe^jhggiMt^: a <ift«nt i | ie be set up for a sufficient 

fieid;^.^-' 
ftxra or'.menpraito 

ehlw viRni^ offeet a cavings 1ft conmmnlcations estoense* 

- •- fT-:;; ' ’ :,,/\ ,. ■.S'AHD 

i ^ thiS; Bureau issue instructions fOT- action to 

sufficient period of time before the action is to 
taken in or^ that the f ieid nd'ght t^e the actiod i>y the dead- 
' l^fte ^ta set ty the Bureau*. - Recently it has been noted that instruc- 
- ;ti<«8;;itoye by the field af^r the deadline date. This is 

, partjw^ulOT^ true, of -instructions received from the Bureau recently 
, ^ adainistiative report f ot Uie month of January 1946 

. ^ tl».' page , showing ”nuinber of cases pending 'ty • 

y' jB^sai^ these instructions were not received in this office 

t^t^:;after the monthly achiintstratiTe report had been forwarded to 
tajie 'Rnreau. 


agents! ttfuayaiUBraB^ervice 

ei^^^in montiM instead of the piP&ent.|^li^nr each twelve months, 
tlif personnel in the flaflp hiM ^Ijiiedrto the point at the 

■preaaint tiB® , that' ail offices*are overSadro, and it is believed that 

of each ei^teen months instead of 
.each twelve mon'UiB ild.ll result in the maintenance, of more agent per— 
SMCinel field to' handle the investigat^.^{|fill 

tft- is reccmmshded that the pres«3^^^cial efficiency reports which 
jfwe submitted sixty days after an esployee enters on duty or sixty 
1^.® ® office be submitted after at least / 
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Re I AEMINISTRATIVE mOCEDDRES 


STfiSSss 5 ?- 

S\rbelSee5°?S 

contained in SAC Letter No. 

on the monthly °'h riS^" “3! 

Pago 2 of thrr^i” if L ,°” 

of work whloh ifontailed by Uif Chief Cli-k°s“off^ri°n“^ amoont 
administrative report as a re^lt of fv,«-! ^ Preparing the 

structions result in a "padded" conditiOT 

r™f::Sn^to”^ n^Helire'S'^lh” £00^0 ^^";? ‘ 

forth the ”no c^^Meof rfflof^ff report which sets , 

Sr? ?“* « aal^tted for tlS^ Seleoti^ sS^icI Sg^°rtU r*^?! ect 
the information desired by the Bureau. ^ reflect 

It ia suggested that the Bureau review lt«? -in<iftwiin'i"tnwto <- a.u r«j -i , 
tte deatructlon of aAnlnistratiye files with the vim in 

o“’^^iS^ 1t‘S' “f -^ni^rfuf if?hT""° 

. jL iTk6.Jri<J^ 


Teloi*ona logs 90 ^vu 

Pe^ Hegij^^Rjertpt. 6 Shs 

*”d.3 Regietira 1 -vnor 

Ju^t>ae Reglater #71 3 y^a 

Dal^ElBtof Jlhsencea 90 S 

:l?on^!Oy^ 18 She ^ 

rtiasona for the various tines for de- 
a<^M«ts^tive files, but it is believed that the und«ri*<Hn«p 

tiiSklBre in the field office to 
o f the^ . typ ea of files, •, . ■ 
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Re; ADMINISTRATIVE FROCEDTOES 


£■■’■ 


It is suggested that lead cards be made up in the aaae operation ae the 
racing up of the assignment cards when new cases are received in ti^ 

asSSa^t behind the duplicate 

assignment card and tickler card so that the one operation of tminc 

Td.ll automatically make the lead cards. 


6. It is ^gest^ that the Bureau issue specific instructions regarding 
. \ and serialization of green sheets in files so that a uS-^ 

form practice can be established throu^out the field. It has been 
W noted that in some offices the green sheets are considered another 
K serial in the file and might be located anywhere In the entire file. 
In other field offices the ^eeh sheets are maintained as 1-B serials 

J in the file, with all such green sheets filed together in the first 
section or the current section of the file. 

( It is also suggested that specific instructions be issued regarding 
j the maintenance of 1-A exhibit envelopes where there are more eichlbit 
ft envelopes than one, and more than one volume to the file. The In- 
^ structions from the Bureau regarding the maintenance of 1-A exhibit 
envelopes and green sheets should apply to one section files and 
' more than one section files. 

9. It is suggested that the Bureau reconsider the present date set for 
the submission of the quarterly report of automobile cost which Is 
due the fifteenth of the month following the quarter. In the past 
this report was due on the last day of the month following the 
q\iarter, and it is suggested that the last day of the month following 
the quarter be set as the deadline date. 

Very truly yours. 


F. C. HOLLCaiAN, SAC 


AUt 11 j\IL ■ 
SPECKL DELIVERY 


/■ 


■‘'y'Bi.y . 


I 


14 


fr- 


r.f Vf - I 




wni 


• 5 ' ^’.'^ 


"Et 


, ,, ,;\ V 

.1 


bmOE MMQRil®m T W®, STATS* GOWllH^T' 

** ,' ' , ^ / I. * ‘ ^ 

to' Vi 'i.->i).'.i Mi) '■!•' :;^^■;':; v;\^>;,,;'; 


rr: •; ■: » ftV': 

,V > ,<;i • , ■'! ,; )V < ^ 


iMKj 



*A, 'G/ Steciklarid- '-'>.''4 ■■4'' 


',;’y J 


•■.sTOJEcir.Binin.raBm in pmt- snevei cases. 


IV" '' ',' . 

i A ,..'.ii( I 


‘',li884Hant Survej^ dases, ; The 'purpose of the reirieFris'td.'detemine 


•; -'j /, ' . tev m 

hA::Mr:Pm 

’ ' ■' ... .y<'"* h •’ / I' " 

, ' 1 _ * I \ ’^' ' '< '* ‘ y 

— . . ? ' . ‘*"v ' 

ady iof ^ reviOT' :' ;• k '; '' ^4' i-f ■, 

V ;5 • ‘ ' 5 


1 : . 

> A't:. vt. 

f V * 


•ar 8 ;c.oinpfis 0 d^|pr\t^^^^^ , a 1 , 

iitW suneyaii .shpul^ be destrpAd. , ' 


;■ ' ;|i '*■ ' ... ■: As ;jot &ow,in'abd4’;'?5^' -of '&6“pl^|.- survey rep'orts/ siibmtted, . 

• ■ 4|.' ' ,the'; maps-, and.-. pla.ts which'.a're nof'listed as'Bliljy^exhibite't^ to 

’ ' ■■,4;/;'tfe Bureau ;aS'' a* part. of,’ thd;’ invest! in fe* 

' 4 » 1 ai*\ WT . . J**yv<k«i 4 **? 4 a «4 *1 t¥ 4 »<% %«»T Mk 4 * y*l ' A. 4 M ^ 




''■\\ V 


‘.I ‘ > . 1 ' ' , ' ,..-y > 


:[ Vfjjii'’ J 




if' these 'exhibits, are.;d 6 stroy 0 d 4 't,he,,Teports mil in ho'^'sense be’odiiiplete#,;; ']: 

■ .44:.’ \ :'In vieTr of this f^pt, -it 'iould;ap{),ear -that triese^, exhibits,, sW - V '! i 

’ ■'4 ;4 : : destroyed 'and fof that reason- it ■;.dons’'hpt';ippean;;^^^^ a .•iBYi9w;pf Itihise 

files 'mil, produce iheresults :desined by the, Tiles ^bectm^ that- of 'j ', '4 I-' 
having 'the bullg^’exhl^^^ destroyed,, 


-‘"M 


- ,v* 0 MWiW(Ii ;.■ , :.y : if' Ay\^- . r 

Ha, 44 . /y-^- 'c,J 4 . 

., 44 : 4 ,Sinc 04 it;dp 0 's. hot appear that the'bull^,pxhibits4can!byde^^^^ 

'‘''4‘‘ ■•vin these., cases'-, '■ it4is suggested; ihat .they hh’TetaWd'in;,th6'filee 
*f 4 ; ■■aain -We;,pas.i and no.’rsvievr:^ ®ade..of th0.’i|'8d;Eaht Suirey4fii0S-,.4; 


AiHk-: -TjBseidnv 


■ ■- -’'“''I, .h)/).?' ‘ 'V;-- 


‘ . t ‘f> ' 

:• ■• /t ♦ ' • 

" ' ' ,1 - 







TnjiJ'A’...''.' '.■' [''‘‘yfA 

A. .. .- ' " .' 4 w jStjiAii! - '’- , , . - 




'\-l' ' 'Jy ki 'i 44 '>!' 4 >fV . 


■' M 






’ r 

f ; ■ ■ <■ 


# i 






^ .'t ■ ' 




^S(35iXjali3cws'rjsioE4ip^ 


m, ■'■■: , ■'• " •’■ .’■ " '■ . 

' . ; B63?eSronc&,. is KiJide tOf the. attache 
- jae.by tar. car^ight of tha Seotlofiiof' 


fold&f- jaade aTOxJa’bXe .td . 


7, ' ' ' ' ;tbo . folder .contains ,,ttemdmnda jarepared- ^aa-. the jFagitiy©-’-''’ , ' , ■ “•,' ' ; 

JSu|)orvi603:i3 Off idea coataini%‘iaform -Kio app^htjnsioa . ’ 

of feubjdots,' additioml aliasd^ secured field offices, and others 
miecellaneous'-da llhi8.,;fQld^ also contain^ taallaoranda proj^^ in/ ,-. ' 
the fttgitive Supsr^icora*' Offices' con:fcaitti%4^<^natiott 
teiephbnicaUy frora the Bureatt of Ba^isons relative; to liie escapes and 
apprehehsiohs of individuals- frm United ^ainin^ 

Schools, and l^'ed^al-.i^rison Chap® ^ ;, ' /■" 

/ . ihe inf corniion inoludted in ihasB mekomnda has been post^^^ , 

the records ; of the Identificatioa lUviaioh, in ail coses where records 
didst, and has; been reyisiTQd a reader. In cases inveBtig^ated by the' 
Bureau, the information is no^lSy included ’in investigative reports./ • ; , ‘ 
As ;far'as the Identification division is concornad,. it 3a not necesSsky 
that these records, be- nainbaiaed, , ■■ *- 

I^r. - Gartwright requested expression;^ 

Identification idvislon, as to whether this material should be’ rained, 


or destroyeda 




yj €^^ 


\i/ -■ 


Mr. Tolso h • 

Mr. EJ. A. 'i'am m 

•Mr. Clegg 

Mr. CoJJe y . - 

Mr. Glavln ■ > 
Mf. Ud d -~ •" - 
Mr. Nichols 

Mr; Rosen . 

Mr. Tracy 

Mr.* Oairson,^ 

Mr. Ega n ■' 

Mr. Hendon 

Mp. Pennington . 

. Mr. Qillnn Tam m. 
Mr. Nease 
Mlse , Gand y «,,/?« 


^■’’'/, 7, "jiEOOJlD'Eli 


. * ^ ^ . , I i', ' ) ’' ■ f . ! ' I ■ 4'/ ’ '' 

"J i'A h ‘i.' 


6i’ m . 


. : V) ■ 


fi 


B; V 

.a/ '1946 .: 





fva4l946 


A 


original copy filed lU 


^ANDARD FORM NO. 64 


Office JSAep fnduM • united sfSres gove'^ment 


TO 


FROM 


SUBJECT: 



MR. CLEGG 
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DESTRUCTION 

OFl feERIALS IN CLOSED FELES 







' «/ 

As you knov/, closed filing space is becoming a problem in the 
field. I have observed during recent inspections that a considerable 
saving in space may be effected by destroying copies of closed serials. 
I have in mind particularly voluminous mimeographed reports on German 
activities arid similar matters. In many instances three to five copies 
such reports are being retained, each copy being two to three inches in 
thickness. Some reports are in two sections. ''' 


MX. Tolson^ 

Mx. E. A. 'famm 

Mr. Cle® 
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MX. Lad<i_^ 
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MX. Rosen_ 

MX. Tracy_ 
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'Mr^. Egan 

■Mr’;-jHendon_^_ 
Mr ./Pennington 
V/l Quinn Tamm 

Tele. Room 

MX. IJease 


Mllqs Beahm 

Miss Gandy 


of 


I believe considerable space could be saved by the adoption of 
the following procedure* 



1, At the discretion of the Agents in Charge, copies of 
reports in closed files may be destroyed, leaving only 
the indexed copy in the file. 

2. No originals of any kind are to-be destroyed.- 


' 3. 


The file covers to be stamped »All copies of serials 
destroyed,” giving the date destroyed and the initials 
of the Agent in Charge or the supervisor authorizing 
such action. SJ 


/ 



In considering this suggestion it should be borne in mind that the v 
Bureau has copies of all such reports. likewise, the primary value of closed 
reports is to serve as reference material. One copy Yrould, mider this plan, 
be retained for such use. It is believed the clerical work involved would be 
negligible when compared with the saving in space. 
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SAVANNAH EIEk) DIVISION 
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EMPLOIEE SUGGESTS: 
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R. T. Harbo 
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lat the Bureau consider detraction of all files ijonsisting 
^lant survey reports ancKpbant Informant data. 


1. Considerable filing space would be saved, 

2. It is alleged that the inf omation ’in the files is of little, if any, 
current value. 


DISADVANTAGES: 

1. In view of the present world situation, it is believed hi^ly 
undesirable to take any action which -would make less accessible to the 
Bureau the information in the )|plant sui^ev filfts. 

2. A special rule as to the destrTc-i}i’S~ol''^iles should not be made 
covering only these classifications of matters. 

3. This material is of value for reference purposes in connection with 
■ other types of matters arising within the Bureau’s jurisdiction. 

RECOMMENDATION: Unanimously unfavorable. 

RTH:ER 


EXECUTIVES CONFERENCE CONSIDERATION: 


5 / 27/46 tocutive Conferee (Messrs. Tolson, EA Tamm, Tracy, Nichols, Ladd, Rosen, 
ince, Glav^, and Harbo). Messrs. Nichols, Hendon, Hince, Rosen, Ladd, and Harbo 
were opposed to the destruction of. any of this material. Messrs, Tolson, Glavin, 
and Tracy were_in favor of the destruction of all files consisting of plant survey 
reports . Tamm was in favor of destroying all bulky exhibit material but 

believed that one copy of the report should be re-fcained in the ease file. Mr. Nichols 
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I am fonvard^'g herewith copies in quintuple of the suggestion 
advanced by ASAC NOEL BwWiGHT that>)plant s^^^^ anci^lant informant 
file g^be destroyed in^rder to conserveTpiTing space. ’ 
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UNITED STATES GOVERNMENT 
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I would like to suggest that the Bui’eau consider the idea 
of destroying all plant surreys and plant informant files in riew of 
the fact that little,' if any, information of value is contained in 
these files and they take up a considerable amount of filing space. 
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SUCKESTION #221^ 

• EMPIOYEE: SACp ^INO R. 

SPRINGFIEII) miD DIVISION 

) MEMBERS PEESENPt Hi H. Clegg _ E. E. Com’oy 

R. C, Hendon ' E, Scheldt 


/3 


EMPLOIEE SUGGESTS i 


ADVANTAC^: 




DISADVANTAGES: 

r»n n* . v=r^ 
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e.* jt 
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RCH:rs 

EXECUTIVES’ CONFERENCE CONSIDERATION: 


i/ 

Thatj^npHcate sexlals be destroyed only in those\\cases 
Tfsihidi ^e of more than tiro sections and that this be done 
at time of closing, 

1« The greatest saving of filing space is achieved in more 
voluminous types of files rather than in smaller files* 

/ 

2* The amount of iivork required to pull the duplicate , 
serials from all files may not be’ justified by the amount 
of space saved, 

1* Jfeiterial savings of space often can be had through the 
destruction of duplicate serials in single section files. 

This is particularly true in those instances ■^re reports 
of voluminous nature have been furnished ' only for 
informative purposes. 

2* This leads to a lack of unifoiroity in the filing 
processes T»hich in turn "without taking time out to make 
notations on various files would constantly raise the 
question as to just how many copies of a particular 
seidal should be in possession of an office. 

3. Most frequently it would be the file of more than two 
sections Thich would be reopened after closing and if 
duplicate copies had' been immediately destroyed sufficient 
copies for p'ending work mi^t not be available. 

recorded 14 . 4 , rSlXS 3 / 
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Unanimously opposed. 


Unanimously opposed by the .Executives Uonfer 
with Messrs, Tolson^ G-laviUj ' Uuinn Tamm^ E, A, 
HincSj Ladd^ Long and Bosen in attendance . 


'on, June 
Tamm^ Ee 
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Respectfully y 
For the Conference 
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Clyde Tolson 
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•STAtfOAHD’hjRH NO. 64 


■ i 4> ' 

) Office NLemoTandum • united states government 


TO 


FROM 


THE DIRECTOR 


THE JOINT COMi/IITTEB 


SUBJECT; SUGGESTION #37-D 


EMPLOYEE; SAC F. O^HOELOMAN 


DATE: APEIL^, 19k6 


CINCIMATI FIELD DIVISION 


3EES PRESENT: 


EMPLOYEE SUGGESTS: 


R. 

R. 


T. 

C. 


Harbo 

Hendon 


E. 

E. 


E* Conroy 
Scheldt 




That more uniformity be established as to the time 
certa^ administrative files, are to , be destroyed in ST office. 

At the present" time th^e is a lack of uniformity i n this_ _regard. 
TSr example,, retTnSI~r^ister a^ceipts_mistrbbl5eti3]n^^ six 
months;“daiIy“l±st-"of'‘absehces fbr*9Q daysj and the Monthly 
Administrative Report for. 18 months* ^ 


ADVANTAGES: 


3. 


It is very difficult to keep track at the present time as to -nhen the 
various administrative files are to be destroyed. 

It requires that a large number of administrative ticklers be maintained 
to comply Tdth the various time periods, 

little is to be gained by the uniformity in so far as filing space 
savings are concerned, 

Aw advantage through an earlier destruction of a particular file is over- 
ridden by the disadvantage of additional clerical operations to do these 
things at any different times and at more frequent intervals. 

It appears that there is no logical reason for the •wide variation in the 
periods when material should be destroyed, and it wouldAbe preferable to 
have greater uniformity in siwh matters, w3/ 

DISADVANTAGES: 








A uniform might require th 


I 

e ma^5emhc;e’ <3f*some of th< 


the files in 


an office beyond tl^i^^eriod oi^usefulne^* takes up some little 


space. 


^ * 


There is no great admiidstrat^ 
rules since it can be follows 


recommendation ; 



1^1 abiding by the various 
■^^ve tickler. 


r^jecommended jfchat such 

after 3 hQ y ^ve become 


Unanim ous ly favorae 
,^^^^^.strative.,re.c{ , , 

either one year old or three years old a nd that in t!^e future the date ^'t. f 6f"'the 
destruction of any kind of a^inistrative record either be handled on an annual 
basis or on a three-year basis, lather, that this destruction be permitted on 
the basis of an annual tickler in the field offices but that destruction more 
frequently not be prohibited provided the material has attained the minimum 
required age. 





ote, 

Hendon 







RCH:ER 


\s 






> ' % 


^ specifically, it is reconmended that the present rules as to the destiruction 
of the following records be changed as sho\ms 


Administrative Records 

Return Register Receipts 
#2 and #3 Registers 
Automobile Register Form #73 


Present 

Reauirement 

6 months 
1 year 

After the next quarterly 
automobile report following 
report for which register 
forms were used (6, mos. 
lilaximum) 


Recommendfed 

Requirement 

1 year 
1 year 
1 year 


Daily List of Absences 
Administrative files of field office 
mailing list and change of addresses 
Office memoranda 


Correspondence in Visiting Agents* files 
Administrative Files of Bureau autos when 
one year has elapsed for sale or 
disposition 

Correspondence from Bureau transmitting 
pay checks and expense checks 
Gun vault charge~out records 
Original assignment cards 
Agents’ Daily Reports 
Field Office Register #1 
General Administrative files, including 
voucher files 

Dispeotion Reports and correspondence 
relating to Inspections and Inspection 
Reports 

Office Personal and Confidential Files 
Cancelled checks, check stubs, SAC’s 
vouchers, bank statements and similar 
material relating to office confidential 
fund. 

Administrative files of Agents (destroy 
on monthly basis) 

Assignment cards on closed cases 
Standard Form 71 (Leave application) 

CC-318 (Request for Annual Leave) 

Coded Communications ’ 

Duplicate copies serials in 
closed files 


90 days 

1 year 

6 months 

1 year 

1 year 

1 year 



1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

1 year 

2 years' 

, 3 years 

3 years 

3 years 

3 years 

3 years 

3 years 

3 years 

3 years' 

3 years 

1 year 

1 year 

1 year'^ 

1 year 

2 years 

3 years 

90 days 

1 year 

30 days 

1 year 

msScSMsa&if 


,* 


1 year 

1 year 


- 2 - 


EXSGUTIVES OONFERENGE G0N8IDEBATI0N 


rAlP^ Ifay 20 f 1946 j -the ExeGutives Gonferenoe^. const siti ng of Messrs » Taimf 
O^^'dlauiUj Hendon, ■^arbo, Tracf, Ladd, Rosen, Glegg and Nichols was 
^^un animously in agreenen i/ with the recommendation of .the Joint Gommittee, 

^l^fHowever, as to the Monthly Administrative Report copies of which are 
^\.now retained for an 18-month period, Messrs, Tolson and Glavin were 
lA of the opinion they could be destroyed at the end of one year. 

The other members of the Conference were of the opinion that they should 
be retained for a period of three years in order to permit a comparison 
during the course of inspections as to the volume and handling of 
particular classifications of cases within an office. 

Respectfully , 

For the Conference 


consisting of Messrs, Tamm^ 


Clyde 


E, Ai^Mm 


ROH:EW 


3 


- . (\j / » - 

(C) Destruction OF/ FlS"foE^^~trThe me folders in -dosed cases should be 
destroyed after the case has been closed for one year. The file folder should 
be destroyed when the duplicate serials in. closed' files are removed and - 
destroyed in accordance with present Bureau regulations o 
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■(D) ADMINISTBATIVE RECORDS - To ^ ^ ' "***^ 
time for the destruction of certain adiflinist?Itivr concerning the 
following rules are established: "is^i"atiye records and files, the 


1 




fe 




administrative records 



Beturn Register Receipts 
#2 and #3 Registers 
Automobile Register Form #73 
Daily List of Absences 
Administrative files of field office 

omoe'Lo" 

i" files 

Administrative files of Bureau autos when 

one year has elapsed for sale n/L • • 
Corresoondence frnm n ^ *^^®position 

Lrcha;! ! “ transmitting 

pay checks and expose checks 

Gun vault charge-out 'records 
Original assignment, cards 
Agents' Daily Reports 

iJield Office Register #1 

Administrative files, including 
voucher files , “ 

correspondence 

Office p""® inspections and inspection reports 
Office Personal and Confidential Files ^ 
Cancelled checks; check stubs, SAC'’s 
vouchers, bank statements aM sLilar 
material relating to office confidential fi,ns 
Admxmotrative files of ligAnts (destroy 
on monthly basis) ^ 

Assignment, cards on^cirosed cases^'' ^ ' ' 

^ 

■ ■ ' ■ \ } £ 

standard Form 71 (Leave Applicatibn) 

c*^d^d^ ^^®^nest for Annual Leave) ^ years 

Duplicate copies of serials in ; ^ year 

closed files with following ^ year 

exceptions: 

— In t ernal S ecurity - c < 

/f I 1^^ i 

|WP I Aoa’ iTt' 

security I WP ' 91 


present REQUIREMENTT 


1 year 
1 year 
1 year 
1 year 

1 year 
1 year 
1 year 

1 year 

1 year 
1 year 
1 year 
1 year 
1 year 
3 years 

3 years 

3 years 
3 years 


3 years 

1 year 
1 year 
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<1 jm ^ ^ ^ 

’ ItSWSwIJ » c J» r 

rn-i .-■-V 
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the revised Manual of B.-xtis 
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' ■ ^ “John ' Edgcir -Hoove^i: Jirectoi* ^ ‘ ' •' ^ \ : ; ■; ■ ;= :'' : ■' 

/Federal’ Jurefiu of fesEitigation^ “■r,':'--:''* \ 

'*'■ ;"/i ■ 

. Ihifi is' tO;adyxB 0 %at,:;tjHe ?'f1!»R. ' fdentifio'ato issued’ 

to tie following iorinsr" Special Agents in;(Jharge we returned iid v 
. destroyed by this . ■■ • .• 


Horace DuffOy^/ ; ,, f23B , . 

, Thomas J, Donegan'’-‘/f2d&^^ 
Frank C.^ Holloman, /■ :|316 - ;,;■ 
Roswell E», Smith .|*334 rv . 
dohnl. Hncent ' ';;fl80 ■ 
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STANDARD FORM NO. 64 






UNITED STATES GOVERNMENT 


TO ; THE'DIREGTOR 

FROM : THE JOINT COMMITTEE 

SUBJECT: SUGGESTEON #262 , 

MPLOIEE: William A. MurpHy 
SAC , San Diego 


DATE: 


6/12/46 


MEMBERS PRESENT! 


R. T* Harbo 
R. C. Hendon 


E* B. Conroy 
E. Scheldt 


Tolso n \ 

Jfr, E. A. Te n'll j 
J&. Cle gg 

Mr. Ladd ^ W 
Mr. Nichol s' ~y~ 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Ega n / 

Mn. Ourne a ~y 

Harbo y'"' 

Mr. Hendon 

Mr. Pennington 
Mr. Quinn Taam 
Tele. Room 


. KT. tg, 

m.s 

. Mr. pe: 
\ Mr. Qu 

hSil 


EMPLOYEE SUGGESTS; That duplicate copies of material filed in th^^^ro^y^l^le, 
zero and dead files be destroyed after it has become one year 


1. This would save space. . ^(7 ^ « 

2. There is less need for duplicate copies of this t^e of material 
than there is for duplicate copies of serials in investigative files 
Tiiich under present rules can novr be destroyed* 

3. This would make uniform the practice o f mate ri al, one :^ .ar;0j4 

destroyed. )Jpe^st ROot-toN / , ? 

I III ■ - I- ' 

nCSAPyMTAGBS; 


i. It entails some clerical work. 

EECOiaMENDATEON: Uhanhuously favorable 

EXECUTIVES^COroERMCE GCNSIDBRATrai ; ‘ • 

Unanimousln approved' by the Executives .Conference on June 14, 1946, 
with M^,ssrs, ‘.TolsoUj Qlavin^ QuiUn Tavivij MarbOg E* A. TavnUj Eendon^ 
Since g' liuTn-ford akd^Mosen in attendance . 


For thi 


Respectfully g • 

For the Conference 




yj>‘ / 

«r - !r 


j?. Tatm 

• < E1C0T?T'-R’.U. 




k I,/. I* 

W I |1 ■ 


\1 'V„ 


Submitted by SAC W. ^MMUHPHT 

/ !' 


HE; SUGGESTIONS 


San Diego, California 
May 21, 1946 


It is recommended that the Bureau clarify its desires id.th 
respect to destroying duplicate material over one year old now being 
maintained in zero, double zero, and dead files. 

It is recommended the Bureau approve the destruction of such 
.material# It is felt, especially in ”25” zero matters, that considerable 
saving of space will result, and there does not -appear to be any>good 
reason at this time for retaining such material* 


YJAMioec 


r 6' 
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HI I fCviT^WFH 

im/: -9 ? w gtc.r.ifsj 


Birmingham, Alabama 
lay 24, 1946 


n-s.^ -9 a 

d?/i 


MEMO SAC: 


spq e c-iolccj 

4. . 






, ' Reference is made to Section 4 -Di subsection 9 , entitled 

(PERSONNEL FILES, of the Manual for Clerical Employees, which for ready 
l^erence IS quoted: 

"When a new employee reports on duty at an office, or 
when information is received that a new employee will 
report on duty at a field office, the index cards 
shall be searched to determine if any investigation 
' has been made of such new employee while an applicant, 
and in the event such file does exist in the office it 
shall be delivered personally by the Chief Clerk to the 
SAC, who will retain this investigative file vdth the 
personnel file of the employee.” 

It is sxiggested that this section be amended to allow for the 
destruction of the investigative file after a period of five years. These 
files have no value in the field and merely take up space in the confidential 
filing section of the safe. If in rare instances it should become necessary 
to refer to a file so destroyed in the field, an inquiry could be directed 
to the Bureau where the main file is located. 

Bureau Bulletin No. I9, Series 1946 , Section (S), dated 
April 4 , 1946, provides for the removal from files which have been 
closed for a period of one year or more, all duplicate copies of reports 
and communications container! in such files. In the case of the above 
described employees’ files, however, it is believed that their complete 
destruction, after the suggested five-year period, would result in no 
disadvantage to the field offices. 


RACHEL lV'^AIIAMAN, 




Principal^Stenographer. ^ 
inbexsp . 15"^ p3 -jr 

. 1 4 I 
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JFTANDARD.FORM NO. 64 ^ ^ 

Officp ] SA£morandum • oniteb^s tates g overnment f 


TO : the DIEECTOE 


DATE: »^CH 15, 1946 


FROM 


THE JOIKG? COMMITIEE 


SUBJECT: SUGGESTION #98 




EMPLOYEE; 


MEMBEES PEBSENT: 


INSPECTOR E. 0. HENDON 
SEAT OP GOVESNICENT 


H. H. Clegg . B, B. Conroy . f MSS. 

E. C. Hendon ' E, Scheldt ‘ 

Thajij^ ^osed files h e destroyed after a period of 
years and to include at the present time all files j^edating 
the present Bureau field file system '.which was instituted in 
April 1925 or 1926. 

''‘i — rf— * . /' 1 f . A. 


^yTolsonJ^g 

Mr, CofjC^ ^ ^ 
Mr. Glavl p 
Mr. U<l£l/W**5 
Mr. NlcBaf^^ 
Mr. Rosj h I 

Mr, Trady 

Mr. Carson 

Mr. Ega n 
J£jk Ourne a 
ttr. Hendo n~TSr 
Mr. Pennington 
Mr. Quinn ‘Tamm” 

Tele, Room 

Mr. Nease 

Miss Beab ma 
•ass Gotmy. j 


EmLOYEB SUGGESTS; 


ADVANTAGES; 


STAGES; ^ ^ U 

On a long range Basis it is impossihle to retain all closedyxiles, and a 
decision must, he made as to the date after which such files v/ill he no 
longer useful, . 

It will save filing space and file cahinets. 


•s ..V 

si 


It will save administrative effort and costs since a fewer total number of 
files will he handled within an office. 


4. It is believed that the possible usefulness of files within a,,25 year 
period makes it inadvisable to destroy them at an earlier date whereas 
. the chance for their usefulness thereafter is very slight, recognizing, 

of course, that some arbitrary-jJa-^ must be selecte'd, 

. 5. .The current experience of Agents in Charge, particularly in large metro- 
\A ,1 ■ •politan areas, is that constant reference is being made or utilized in 

connection xvith old files up to the inauguration of the present filing fi 
*** system. . On the other hand, it is the experience that the files that ji 
^ :V'^5Pr®<iate that period are seldom if ever used for purposes of referencej/O^' 
" '-Ho the, extent that it is not felt iirorthwhile to maintain them. 

‘ r 1 u-- 

Jb g-.-:.76.,/4It is the experience in some of the offices that all pertinent information, 
'p 5^^;,’ in security cases that was .accrued, during the period of World 

oO ^3 ^''|^ar Number One, has been brought forward into the current Internal Security 
-£iles and as a, oonseq^uence the analysis of those files has been completed 
they are no longer useful; 

glgYMIASES: ^ 

l5. 1. ^Conceivably, the*.© might b.e some future use anjS^arti^lar file after 

l^| 3.e date selected for its destruction. 

In cases of witot might be termed "over-age" f il^ it’'l?bu3fa bet^^ to 

S O^£l» with the Bureau to obtain necessary ormk-p n r> the 

© JUL 


,^nd they are no longer useful; 

: S^ISADVANTAGES; 

& 


f^Sie date selected for its destruction. 


irok an-vTS 


; fw anyipartrehlar file after 

Jta 11 w . 


' SI}\NDARD FORM NO. 64 


Office Memorandum 




UBJPCT: 


'DATE: iiPRIL 19 , 1946 


DIEECTOR, FET . 


SAC, KMSASCm ' . . 




ffith reference to commmication from .the Bureau dated April 12 , 

1946, requesting that suggestions be submitted effecting of J 
greater economy and elimination of obsolete practices in the^ 

Bureau’s administration and operation, there‘s is 4 ransraitte^^^i^^^ 
herevath a suggestion submitted by RAlfflD E^LfE, Cl^r^^ ■ 
in the Chief Clerk’s Office at Kansas City,/i!issouri<^" 


H ‘/.sVli'Ja V. 

^ " '■ ?’.,>( k' H' 
L'w 



Die. 

JHHjJF 


SBiiSLuy/co/. 


t,’ 


y t 

r ■■ /' 


"in 


'M 


r/ 




Kansas City, Missouri 
April 19, 1946 


Ijt 


It is noted that Bureau instructions receAtly Issued called for the 
destruction of aU but one copy^ of each serial in a case file after 
that case file has been closed 'for a period df -pne year or longer* ' 

It appears to me that many other files in the- field office contain • 
surplus copies of communications which serve ho purpose, - in particular, 
zero files. 

I wish to suggest thatKero files contain only one copy of each serial 
regardless of age, THxVdoes hot mean that material submitted for 
inclusion in zero files need be prepared Tdthout duplicate copies 
inasmuch as if active investigation must be conducted with reference 
thereto the material T/ould not be routed to a zero file. If such 
material were routed to a zero file all copies but the original would 
be destroyed and the original appropriateLy indexed and serialized. 

This suggestion is being made with the knowledge that in very rare 
instances material is removed from zero files and placed in investi- 
gative files. However, such material is only used for reference 
purposes and, therefore, duplicate copies would not be needed, 

EAIMOKD E. WOLEE 

Clerk 









F f ': 

1^4 i i ' * 


. A 

Q3JL 


ip C 3 ^ ^ 


Jt. 


•v •<- 







MMOMHDDM lOR THE DIEECIOR 


EEOQMMMDATION: Unanimously favoraljle. 

RGEtmi 

EXECUTIVES* COMEESBNOE OOESIDBEATIOU; 


The Conference consisting of Messrs, Tolson, Clavinj Tracy , 
HarbOj Hendon, Ladd, Munford, Rosen and Clegg unanimously approved the 
recommendation and makes the additional recommendation that when the 
files over 85 years old are destroyed, the index cards relating thereto 
be marked with a stamp stating "File destroyed 1946," Thus it would 
be possible at a later date to purge the index cards from the files 
while in the meantime they would be available to flag the field office 
beyond the 85-year period that information on a particular subject or> 
subject matter was avai lable at the Meat of (Government from the 
original reports. 
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ORIGINAL COPY FILED iN 


S7AK0ARD FORM NO. 64 


um • \ UNITED STATES GOVERNMENT 


THE DIRECTOR 


THE JOINT COMMITTEE 


DATE: May 2k liii 


SUBJECT: SUGCESTION #221-A 

EMPLOIEEs SAG TRAYNOR 

SPRINGFIELD FIELD DIVISION 


l£r, Tol«on 
Ur. E. A. ' 
Kr. Cicga 
Ur. Olc^ln 
Mr. Lfi<lcS_^ 
Ur. Nichoti 
Ur. Rosen_ 
ur. Tracy 
. Mr. Carson 

Ur. Egon 

Ur. Ournea 
ur. Hart)0 ' 
Ur. NandoiT 
Ur. Pezuiini 
Mr. {Julnn ' 
Tale. Rood 
Ur. NeaseJ 
^l8s Baaha 
C£fS5 Oantiy 


MEMBERS PRESEOT: 


H* H. Clegg 
R. C. Hendon 


E. E. Conroy 
E, Scheldt 


EMPMYEE SUGGESTS: That the folders for closed files should be destroyed at the 

tia» the case is closed and dividers placed for guides every 
ten or fifteen files apart in closed files section. 

ADVANTAGES: 1. This trould be a material saving since the file folders 

often take up almost as much space as a small file requires. 

2, The folders in the old closed files are of little 
service or use. 


DISADVANTAGES: 1* W.th the folders it is easier to observe the loss or 
misplacement of any closed file. 

2, The folder serves as a ready repository for a charge-out 
slip "nhen the file is pulled for use. 

3. Under the present system it is far easier to locate, 
Yiithdravr, and replace a file in the jacket since the file 
number is readily vi.sible. 

4« If the folders wex^ destroyed it would require making 
up a new i.'r-ider at such a time as a closed cAae is reopened. 
This would frequently happen in the event the folder were 
imnsdlately destroyed on the closing of a case. 

5. Dividers are made invariably of heavy press-board and 
by placing one of these dividers behind ten or fifteen files 
there would be no material reduction in space, 

6. It would require considerable time and effort to provide 
dividers every ten or fifteen files in the closed files 
space particularly in an office such as New York which has 
approximately 200,0CX) closed flies. 


CC: Mr. Hendon 
Mr. Clegg 




M; 


ALL IHFOPmTIOH COHTAIIED 
HEPJIIH 13 mCLASSIFIED 

DATE 0i^“X9~Z009 6029Z AXTC DCU/DEK/YiniJ 


SUGGESTION #221-A 
EmOIEEi SA-C TRAYWDR 

SPRBIGFIEn) FIELD DIVISION 


RECOMffiNDAvTIOHj 


7. Inasmuch as the folders each occupy only slightly more 
space than two thicknesses of heavy paper the amount of saving 
in space ■sfeLch would be effected by removing these folders 
would not be worth the time and effort required to place this 
procedure into effect, 

Messrs. Clegg and Hendon are opposed to the destruction of the . 
folders immediately upon the closing of a case but in favor of 
destruction if case be closed for one jnear at iidiich time under 
the present rules the duplicate serials are also to be 
desti’oyed. They are also opposed to the use of any dividers 
as suggested by Mr, Traynor in view of the fact that labels 
on cabinets show contents. 

Messrs. Conroy and Scheldt are opposed to the destruction of 
folders at any time. 


RCHirs 


EXECUTIVES' CONFERENCE COI^IDERATIONt 

2'he Executives Conference considered this supnestion on /dan Cl, 1C46, 
vji th JJessrs, E. A, Tavm, Hendon, Ear bo, i. urn ford and Hoseu in attendance. 

Mr, lumford was opposed to the folders beinc destroyed, at any tiine , 

Mr, icossn was of the opinion that they should, be destro'/ed imraec! lately 
upon the closinn o.j' the case. 

I'essrs. damm, Hendon and Uarbo^were of the opinion that t^e folders 
should be destroyed after the case has been closed, .for one year, at which 
vine the duplicate serials under present rules are also to be destroyed . 
These menbers of the Confer ones were also opposed to the use of any 
dividers as suggested by Mr. Traynor since they felt that the labels 
son the cabinets would sufficiently show the contents' thereof . 


'f 


spe ctfully , 

Tor the Conference 




Clyde To Is on 


B. Ax Tamm 




GTANDAROFOnMNO.64 


Memandum 


UNITED STATES GOVERNMENT 


'ROM : 


DIBEOTOE, BI 


SAC* 0, 




DATE: «niE 1 % 1946, 

n 

[o M I “iy 


/subpct: wmmm 'm$ ■ ^ , 

Eefemce is made to SAC letter Ho. 66, dated Jme 1' 1946, Section "1“^^’^ 
concerning the destruction of administrative records and files, and estahlishing a 
uniform period of either one or three years for the retention of these records* 

, Your attention is called to SAC letter No. 63, Series 1945, dated July's, . ■ 
1945, providing for the destruction of Night Differential logs after two years. 

Kindly advise if this rule is to continue to apply, qr if the destruction of the 
Night logs might he included in the uniform list and destroyed. at the ehd of either 
a one year, or a. three year period. 

/ 

Your, attention is' also called to the fact that there is not included in 
the list the fact that files dealing v/ith investigation of Bureau automobile acci-, 
dents -may he destroyed when three years’ old, providing there is no pending litiga- 
tion, as instructed in SAC letter #60, Series 1945, dated June 26, 1945. | 
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^ ,' V’. ■' -Attgust'S, a546\;'-; 

V’ ' CODED COaMOKIGATIOHS ; - ”, 'V,;,; •' 

' ' ' '■■ ' ' ,• ^ ^ ” 

/ V ^ Xour letter of July 3b, 1946 ref erred 'to Sectim D’ of- SMJ J^ttdr Num- ' 

'ber 66* dated' June 4, 1946 nhich. advised that coded messages shbuld be, appro- 
: priately maintained by ,each field office- for, a period of one year. 

Xdu suggested ttot the retention of •coded cOmmunicatims for one year 
/ is an excessive, period of time and. requested Bureau reconsider this 

' • change ^ in policy.- ^ 

’ you are advised that in order to obtain mpfe uhifofjiiity in the require-? 
ments for destruction of certain data in the, field, it is desired that coded , : / 
communications be maintained for a period of oneyear and then destroyed. 
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STANDARD FORM NO. 64 

Office Memorandum • united states government 


FROM 


Director, FBI> 
SAC', Detroit , 


DATE: 'July 30, 1946 , 


-svmcT:-..^^^apm comuniqations 




' Section D of SAC Letter No* 66, Series' 1946, advised that -Coded communications . 

should. be appropriately maintained^ by each field office fo.r a period Of one . 

' yedr.'*- / ‘ " . • " , ' ' • 

".Prior instructions in connection Tp.th the maintenance ' of these' coumunications 
were that they- were to be destroyed after a period of thirty days,.- It is 
believed that the retention. of coded commiuiications for one year is, an exces- 
sive period of time. Coded me ssag'es a3Avays, receive- priority attention and 
if there are any erroj^s in transmission, they are rectified usually within .a ' 
matter of hours, ' . , , , , ■ - , • • 

In the past' the maintenance of such communications for' a. thirty-day period 
has been .s*ufficient 4 If the. Bureau did mean that these, messages should be 
kept for one year, it is suggested that the Bureau reconsider this change 
' policy, _ 
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(F) DESTRUCTION" of CLOSED FILES — Reference is made to Bureau Bulletin No* 35, | 
Section (B), dated June 26, 1946, granting authority to ddstroy closed Bureau 
files in Field Divisions afte'r they become twenty-five years old* 

You should advise the Bureau by November 1 as to the number of four or 
five-drawer filing cabinets made available by the destnictior: of suc^i files* j 
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100 AUG 1946 
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, '■•Mill ■ ■ 


MR, A. ANDRETTA 


» EDGAEilOOVER,,DIRP’OE‘ 
I®I3BRAL BUREAU OF IRTOIGAT] 
3WUS,PE0OT, 


:: 'JuiriB, 1946 
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': ' '•' : 4 .. letter .dated; 

... Peeiti® ei', ®etal Black outhoods'to at^toaobile, B^dMghts. and sei 

lilt's of nieial tail light hooda by, competitive i ' <; : 


' ; merit by bids ;a«d the materiar Is being destroyed as junk,' /. 
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STANDARd^ORM NO. 6^ 

Office lS/temor.andum. 


UNITED STATES GOVERNMENT 


FROM 


SUBJECT: 


THE nEHBCTOR 


THE JOINT COMMITTEE 


7/l2/'4S( 


SUGGESTION #258 

EMPLOYEE: 'RACHEL L. GALLAVAN 

PRINCIPAL STENOGRAPHER 
BIRMINCHAM HELD DIHSION 




(h^i 






lir. Glavl: 
Mr. Ladd 






MEMBERS PRESENT: R. T. Harbo E. E. Conroy ' " — - 

R* C. Hendon E., Scheldt '' 

v/ a/ j 

EMPLOYEE SUGGESTS: That th^ g^vesti gative^files-or^ureau applicants be 

destroyed after a period of fi.vffl^ea3?S?^^‘'”"""'^'’'''''''^^ 

,ADVANTA($S: ’ ’ p;-' ,, 

1. Ihis would save space generally in the off i^^jr rj _ - § £L 

2. It would save space presently taken up in the confidential filing j 

section or office safe wherein investigative files must be maintained 

on those individuals who are employed in the particular office* 

DISADVANTAGES: 

1. This would set up a special rule as to this type of file Tihich is 
not warranted. 

2. The amount of space to be saved would be negligible. ? 

■ ^*4^ 

3. These files are of value as reference material similar to other files 
in the office. 


E. E. Conroy 
E. Scheldt 


Mr. Tracy 
Ur* Carson 


I^ig.l HondonTvT^ 
' Mft.j PennIngton_ 
^ijQulnn Tamm^ 

i /ela. Room 

^Mr. Nease 

Miss Beahm 

Miss Gandy 


EMPLOYEE SUGGESTS: 


ADVANTA($S: 


"RECOMllENDATION : Unanimously oj^ggaBiP®^ 
^RGH:PJ . 

EXECUTIVES CONFERENCE CONSIDERATION SIX - 28 ' 

I 

The Executives Conference on July li 




'^>^6j^^jj^MfesBrs, TolsoUj 

r/V/*7W', /*< >o -t i-* 


Tracy^ Tamm^ Hendon^ Nichols^ and Rosen in attend-- 

ance ^ considered the above -suggestion. ’ J^^iiMj^elief that it might ] 
be possible to effect a considerable saving \in ffipace without loss of i 
any particularly valuable information in theffifield ^ the Conference 
unanimously recommends that this suggestion be submitted to a \ 

representative groups of SACs including tvjo or three in which the EPP . 
program was carr.ied ,oh extensively in order to secure their recommenda- 
tion as to the amount of space that might be saved and the ad'vi sability- 
of taking this action. 

,, , Respectfully, / 

^ J yj the Conference / 

€^/K€K/a/^'. . • i/ ■ 


CC - Mr, 


Clegg 


'■t / 


' n - ^ Clyde Tolson^ e.-'A. J-am 


E.^. Tamm 
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’ lEMOltolJM FOR ski ACERSV , . V :, v . . . 

, -; ' BOAEimN, Philadelphia .. ■ ’ - 

;'• ;/; ■,^=v;,^m^Cp 5 R,;pittste .. ‘'t' 

'•., ; '' :/,., '';hood, 'L og .^geies- ■ •• 

• ' ,-': £ Sesyarlc ;-, '■' -• '_'■ ,;^ ;' -, - 

” ■ :"/'■• >‘ ''•-^;''McSffAIR, Chicago'- 

Sfc.'M - ’ 

^ \ SOmjY,'Bbstcai - // '-•' \.V , V '> 

-' :'■ ■ V " ■ '■/ ' ' ,] HEEKSi .New ..Oyleaiis-- , ■ , ■■'’ . ;V ■ 

, ■ ' INSPECTOR GURNEA, Seat bi Gorer^ht • . • 

„ , - INSPECTOR NANCHTER/V&at; Of GOirernmerit . 


• . .. .. The suggestion: 'has been made that all files OhriBhbbau' 

■ applicants ,be' destroybi'^ they have ,hecome five,, 

’ • ■ ■ Please suhidtr ypUr views ahd'necbi^^ 

^ suppwtihg-facts';^^^^^^ 

truly ;ybi^ ■. ; ., {3 - - ' 
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■ K“'-' . 


..tivU 
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‘ John-'- 


John- Edgar HpOyer. 
U - Dijfectbi* ., > 
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■ V "5 ■ ’’ ■' 

' . iis .•' TTS.- -■ 

00 ',i‘ *;::.• . 

V .7 '■frt 

-• : 3 c: ■', ,. 

«■ 

; O'”.'. 


Mr ; ■ Tolso n . 
lie* £• A'« ^i'omni ~ 

lir, ’Clegg 

Mr, Coffe y 
.Mr,.01avln*—^ 

Mr. Ud d " ‘ • 
Mr, NlohoiA ■ ^ 

' }*•, Rosen 
-Mr, ■ Tracy ^^*^’ 

ISr, , Carso n"^" '' 

Mr • ■ 'Ega n 

Mr, ; Qurne a" , . 

Mr, Hendo n ■ / . -- 
Mr, Penn ijTgtoir^n 
Mr.,' Quinn Tanc n> ’ - 
Mr. Nease ' - 

. Miss Qand.y "" ' 
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t'c (D) DESTRUCTION OF mPLICATE gBRIALS IN FILES,— -SDEMTTFICATION ORDERS. — The 
I rules for the destruction' oi*. duplicate Serials from closed files and dead files 
' over a year old are '•hereby modified so that duplicate Identification Orders are 
^ not to be destroyed unless the file also contains an Apprehension Order. 


) 


W\ 


(E) DESTRUCTION OF DUPLICATE MATERIAL IN CLOSED FILES - SERIALS IN- ZERO, 

,1 DGUBLE ZERO AMD DEAD FILES.' Duplicate copies of serials filed in the zero. 


>5.' 


double zero and dead fil^es shall be destroyed after they have become one year old. 
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STANDARD FORM NO. 64 


Office M 


/if: 


• ■ UNITED STATES .GOMR-NMENT 

/"i, 

■' I 


- TO : M. H. H. cm if ■ . DATE; '6/2)’A6 ■ 

^ i ' /y Ur. Tolimn 

,, ™m :J. a. Ciimsoi ■ 

/) , , ■ /■’, ■' ■ ■ l£r. Corfey_ 

i i CJ . . >Jr. Qlavln~ 

ly soBjBCT; DisTmcTM OP DAiii HST OF ABSfflCEs, no. ' ■ i,. 

■ | £r- 

SAC letter #66 (D), June lij 19lt6j sets-fdlth the new reql4rements >». 
concerning the time for destruction of certain adnanistrative records and t “r 
files. The daily list of absences was me year; ' standard fora 71, leave 
^ application, 3 years. , ■ . . . »• «;“C 


XI.-. J 


Mr. long of ’the FBI I^boratoiy has raised the' question as to ' ' 

Tdiether^ or not these are to be destroyed at intervals of one and three years 
respectively or at idiat period of time they ar.e to be destroyed, ' * ■ 

RECOMifflIMTION ; ' • , ■ . 

^ . < 

That the Special Oommitteej which adopted the nevf requirement consider 
and clarify the provision as to v/hen the -records should be destroyed. 


JAC:ER 


, |;4.s»> “ ' , O'! Msefl^T 
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STANDAnO PORM NO. « 


ce ML 


um 


UNITF 


jmu.Em 


THE DIRECTOR 


JOINT COMMUTES 


DATE: 


8/6A6/ 


‘itr» ToXaon 
A. ^ 


SUBJECT: 


SUGGESTION #2?6 

EMPLOYEES H, B, LONG, INSPECTOR 
SEAT OF GOVERNMENT 


MEMBERS PRESEBIT: 


EMPLOYEE SUGGESTS; 


fi, H. Clegg 
R. C. Hendon 


E. E. Conroy 
E. Scheldt 


tir. Olayln 

Mr. Ladd 

Hr. Nlchois 
J&*. Rose n 
}&•. Trac y 
Mr, Carso n 

, 1ST. Egan 

% Mr. Ourn^ a 7 
iJ<r. Haxl?o 
nsr. Hendo n 
Mr, Pennington 
Mr. Quinn Taan 

Tale. Room 

Mr. Jlease 

Miss Beah m • 
■vMiea Gandy ;x. 


REGOMlffiNDATION; 


RCH:ER ' 


That it ba clarified as to -what intervals variousNWcords 
are to be destroyed, • ia this regard present instiii^ions 
require that certain types of records are to be deswoyed 
after they have become one year old ■while others are to- be 
destroyed after they have become three years old. The 
question is raised as to whether the material should be 
destroyed on a monthly', annual, or other basis. 

Unanimous that all material to be das-feroyed on an annual . 
basis be so destroyed at monthly intervals and all material 
to be destroyed after three years of age be destroyed on an 
annual basis. 


EXECUTIVES CONFERENCE CONSIDERATION: 






... h The Executives Gonference on August 9, 1946, mith Messrs, Tamm, 

yx Long, Hendon, Hosen, Glavin, Ladd, McGuire, Tracy and Since in 

attendance, unanimously agreed with' the recommendation of the 
Joint Committee, 

y 

Re spec tful 1 y, 

Conjerenoe 




GO - Mr. Glegg 

if /^Gs: 




Tmm 




yy 


52 SEP 191945 








STANDAm}FORMNa64 


Office Memomdum 


TO ; MR. mWOLS 

FROM ; E. F; CAEIlfflIIMar 

^ ■ 
SOBIECT; KfflUCTIOM OF CLOSHyniB 


UNITED STATES GOVERNMENT 


DATE: August 7, 1946 


Kr.,Tolson 
m E. A. Tair 


•> > y, 




Esference is made to Bureau Bulletin No* 35, Section B, dated 

June 26, 1946, regarding authority to destroy all closed Bureau files in Miss Bealun 

Field Divisions after they become twenty-five years old* 


It is necessary to advise the Department the amount of cubic feet of 
space which is obtained by destroying old obsolete records* This information 
is for use of the Archives and for the Bureau of the Budget* In view of t|is 
it is siiggested that the attached bulletin be sent to all SAC^s* 
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V ^ / GbPYfK5 


' : ' to ^ J IHS, DI^OtO^ 


'« ' : '^'Jtelt''002/T;rrit5JE;^ 


/ STATE.?-. Cfovumm-s - 


■7/ip/l)6/ 


^ . ". b / suBJii??Tr'‘‘suaoEaTit^k felii- " ;V- - ■':: " " ;,-;v 

' - ■ :,v- . - - ^’1S!4PL0IEE!'. G^B:BP ' OL^BK, R*. J* • ,-•■ - - ■ , ,"■ , > 

■ ' ■ '2'/ , Y. ■;■ ■_ 

'■ -^^^TinYSE snq ThaiJ'+^he-lElpasy photQ^a|>Bs:;‘and. 

. , -J, dosisard^ad^ to.'the’daad .ttlef.oi\ldej*ii‘io^tion,- Order 

. ;'/'-C':? , 2 . ,- .'-irb ^ 'TunitiV0&STh6\haya’b0ep;,%jpreB^^^ ' •.' 

> ADV^'!tASEs;r\ ' ’ ? :\' . ;b?.' ■■■V' ; 

.: '" ' i.:--. This- nvoTO,d- save; * ,■ ‘ ’ ."'b-'- 4. 

• ■' ■- 2v'--' Thd’p-ossilaili'tiY af ' future' use of _,l5hQ flossy photographs* as not . 


■• - b-* ', '■': '-' * :C':': - -v*. - ’ *. ; 

’ ■ iv The saving- of ..sjacpAS not mtdriai.;.;,' . ’'..v ..,%*S-.4.' V 

'' , • ; '! 2 ■ The ylpssy rhotog;rpahs*,are .expensivf-jhnd.suo'h fugitxves -may well fayer ; 

P- h. ^ , h<= - 'of inWihst to 

?„ ; ■ '■ ■ graphs ‘-Should -'he-' ;/ h ' • 

V . f,, : - '^, Jhe amount pf time re<|aired to reiTlove--ehhihxts 'SUoh:jas,'his 'V70^d -no 

'■ ,'l-'^'ba^’r0pax(3 hylhG.;saviha'ih-spaoe.r/' l - 

-1?<- - iiv , -The . destruction bf exhibit material „xn this „xnsian.ce yroi^d. be- contrary- 

'"'"i ■■ 2-’;'.,;. tb the'/gehorai. ruie' cot;Sring exhibits; in. , ot^er ' 

' . J '-/cbasmEKATi^ mE .joiETtjblicJTTSEj'/; - : ;; . b 'll r i ' ,- 

2^.‘- i^kjBTrcs'H^ESS’.Ti , " , H? hi\.cia^;g ; * ■ ’-...; E.. ^V-Conror 

' '; ‘ ‘.,- '- ' Ev O^i Hendon :'-■ - ■ .. E’-.lSchpidt ; - .p , ;-. M'.-;’. 

.'-,V': v‘ . h;©OI®HBiTrOH^ llTnahlmoUsiy opposed.' -; - .y\ V;,l- ' ' 1' ;' ' \ 2' . . 

'EGH:fvk',-j, ■■ ;-l -'i-.v; f 

: ;V-‘ ; -UnaniiBoualjr-ppbbsed -by .tne'iSebutiVecdOTfdranG^^ :• 

•'I,. ''ld,th-.Massay)‘.' ’.Tamffi>,.ions>; -Hendonll^ .llaYDp;)' .IfaddV Ip^-rPy-Tracf,^.; :'i-l ' 

/andhinQe-^in‘‘kttehdanoe.l^^ ^.1- 1; 


ana ninw ,xu- iiui^oi'uciuv?# 'i. , •. ’ i 

, 'I'l' IV-''- 1 

..- '■ •■', -'l’"- - V 1,'. -’1, ’'•■ fepsp'ept'fullys i 

EirQctor?s- notatidhib'OK H;’* , . -jl' ■ Fo:b.,-tiie Con^rfhQ® 

/'l-i; -il-' -- #v^'- 




' fV-* >1 -’ i 

' " ‘ i' '.fJ ‘ '- ciydo.'-Tolsdn..- xij'ii'iAib/oii'OflbihAi' A- 


r'enoe'i ■ i-*; 


; CCJ . Mri,'C:is^f'f 


" 'E.'. A.lTajnju '’’ 


SSttr^att of Snusaifgatfntt 
Hmiei) States iBietrartment nf Sitsttee 


Newark, New Jersey- 
August 2, 1946 
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MBMORA-HDIBI FOR THE DIRECTOR j 


RE; SUGGESTION OF HEIE]J\S®NBTTI 

CHIEF CLERK 

SUGGESTION: That dupIioat^>l^ ies of ser-ials be remo-ved from files at the 

time the files *are placed ia the plosed section. 

COMMENTS: It is recommended that duplicate copies of serials be removed 

from files as they are filed in the closed section rather than after they 
have been closed for a period of one year. After a case is placed in a 
closed status i there does hot appear to be any reason for maintaining 
the excess copies of serials until the filer is closed for a year as under 
present Bureau regulations. If a file .should be reopened before it has 
been closed a year, there would be no more disadvantage |n having only 
one copy of serials than there would be in reopenin^faf ca|^T^Bffitfh!fhas„J)eett 
closed for more than one year and from which the du^d^^-ife^ dbpies -of ^ 
serials have likewise been removed. *'■ 


1. ' Considerable space would be saved in the closed file sections. *' 

2. After the closed section has once been gone over, it would eliminate 
^ the necessity for checking files monthly to remove serials as at present 

when the assignment cards one year old serve as a tickler for this purpose. 

3. The operation would be performed as a daily function as the oases are 
closed, and as such would not interire with clerical operations for any 
great length of time as under the present system of using the year-old 
assignment cards. 




j^ples ,'of V 


Considerable space would be saved in the closed file s« 


4. The files from which the serials are to be removed will be all in one 
place after posting the closing material, and it will not be necessary at 
a future date to go through the entire closed section removing serials from 
a few files here and a few files there. 


5. The removal of the duplicate serials at the time^^e case is closed 
could be handled as a review of the file to insuMC)^u^ the file is in 
correct order to be placed in the closed sectioi^^^iSSI^^ 




iyiCTORY 


DISAB¥ANTA®S : ' None . 


(Helen Monetti, Chief Clerk) 

I? 1945 
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Office ■ McMOfanduM • united states government 

jJ ap#T?R / 


TO 


GP:BB 

iSE. moi 


£ 




BATglUgUSt ;^8, 1946 . 


FMM ; Gabriel J. Peasa 


SUBJECT; BlSPOStt OF FOIffl 14 


/.I 


Q 








;Y] H • 





,"Mr. Tolson 
Mr. E. A. ' 
Ur. Clegg 


Mr. Blavl n 7 

Mr. Udd 

Mr. Nlcholi 

Mr. Rosen 

Mr. Tracy 

Mr. Carson 

Mr. Egan 

Mr. Ournea 


Jlr. Harzy I# KMt, Scrap Paper Foreman/ of ' the Goveme|fc' 

^ '''' APa1i\ 


PennlSwR 


Qulnnjfi 


Printing Office visited me this.ipming to m^e _aw?iigements Jor ^ 
disposal of Fora T-2i Mr# Bromwell was advised# 


Miss EOuliSi 
Miss Oaiidy" 


About an hour later, Mr* Kraft returned to the Aimoiy with 
a semi-trailer truck and six men* As the, paper was. being, loaded into 
the truck, I counted the cartons# - fecli carton contained 5,000 foms# 

. ' I then witnessed the weight at Lehman's Truck Terminal, 1525 Mew lork 
Avenue, Northeast, Thera^were 867 caHons or 4, 335,00 shejts and the 
Net weight is 37,^0 lbs# . ^ 

.rf I / , , 

^ ‘ ' ' ' . ^ * If » e~ i ' ' ■* 

", ■ -'These foms were delivered to Mr.,;Arthur I# Scargorou^, 

* Assistant Manager, Thbmas Stock Paper Company, 2001 - l6th Street, 
Northeast* I instructed him that care should be used in the handling 
, of these =foms because of the facsimile .of the Director's signature 
, . on each sheet# / " . ” ’ ’ , : ■ 
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S( '\5 

TO 





ce 



UNITED STATES GOVERNMENT 


AFIELD DIVISION 




: THE DIRECTOR 

i PROM JOINT COMMITTEE 

T SUBJECT: SUGGESTION 

EMPLOYEE: RUTffl^EKS 

EMPLOYEE SUGGESTS: That transmittal letteSusJd^ transmitting 

bonds to employees be permit\gd to be destroye 
the end of one year, 

ADVMTAGES: ' 

1. Saves filing space. 

2. Unnecessary 

DISADVANTAGES: 

1. Better tmiformity to have all administrative files destroyed at the 
^ years, 

^ Less ticklers required, 

"^RECOIfflENDATION ~ CHIEF CLERKS' CONFERENCE: Unanimously favorable, 

' ^I^CONSIDERATION BY THE JOINT COMMITTEE: 



/H <•/ 




-^MEMBERS PRESENT: 


% RECOMMENDATION; 



H, H, Clegg 
R, .C, Hendon 

Unanimously favorable, 


E, E, Conroyi/'^^ 


E, Scheldt M 


5j’. 

■SI 


ra:fvk 



^ EXECUTIVES CONFERENCE CONSIDERATION: 

Unanimously approved by the Executives Conference on August 9, 1946 ^ 
with Messrs, TamHj Long, Hendon j Rosen j Claviuj Ladd, McGuire, Tracy 
and Since in attendance, 

Respectfully, 

For the O^ere^^^e^ 


I CO: Mr, Clegg 

1 Mr. Hendon 



„ 




'■' v', . /. ' - - 


/Septeraiier’' 19U6T’ 











■/ ' *' j 


■ ,':r~- v' 

/ V.: 

' ’ < " \V''' ' 

.. - I.- "V 

' ' •'■X ' - 




' that' it' nO'.ioasQi?' ha neamaav^'M^aP^^ fia^&:,fho^ 
thot^tUo Jtila ima beoh dosta?03?a?l*'' ■ v 


, -' i:"r ■ R ' 




' • ilOTO:, ■ 8/29 As ‘approved By' Exec C.onf - ^ 

' >', > • .,;'•■ tho'se-pres^irb b^ng; SessrS.^^^Jadd, 

. '1 : )' Tracy, NiGholSj -Jiar^^^^^ 

' , '■ ■ /.Edsen^' Mprg^r •'^ '- ' ’■ 




' . ■ V:V ' ' S3SO©ED]^ . 


' ■' tX'';-’ ¥ . -F. 'VS .'i&il-v'iJ ' > ! 

'fctfe’is W, “■“'■’••;: km«s'u.« 




P/'ESi,',!'- -s'- 



/ 4; S£P is56. 


a - M . '-, 

-Sr-^F '■ 

.v^ '•• . ' 


VxJ. . 

O ' 

. - o 


. ffl.'TOlSon-;^ 

». t-. A. 'jaira_ 
lx. ■'oieKr. ■ 

; vr.. Qlavi R 
.’.S-;- ladt) • - . 

. -!ir,' J{isnui¥_I_ 
Itr. Kosii d 

Tracy 

^lA-. Q&sonz 

l!r. Ean> r 

t li'i' aurnoa 

15-i I'arbo • • 

■IV.' Hcsaoi! ; 

!.W..Peartlap:vOii_ 
tT/'ClaJWi'-'raaJi 
Vrii Kdim -* 
mao:iian<l. Y ■ ■ 


.'®f 5 ?SIPt&S 


_ :. .waaproATioNS', siRROf 

1 '|'.-'-„,'' ' ,A' f ,'' 

>:# |a: 

>-^|XraEBAL 8Ut?EfllI OF KiV'eSTie^Tiaii-.’ 
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Office Memorandum • united states government 


FROM 


THE DIRBCTOR 


JOINT COmCTTBE 


DATE; 


SUBJECT: SUGGESTION #285 




EMPLOYEE: 


SPECIAL AGENT IN CHARGE K 
OMAHA HEED DIVISION 




/yvx, Tolspn 

S. A. 

y /a. Nichols 

Fa Rosen 

/VStr. Tracy 

' l!r. Carson 

Egan 

aSS” 

I Hendon 

penning'rar 
Mr. Quinn Tamm_ 

L Tele. Room 

^ Mr. Koase 

LY Miss Beahm 

^iss away 1 




EMPLOYEE SUGGESTS: That the rules as to th^estruction ofpHiaSIsti^l^^ 

records and files be claHlf± M nsg~tcrhoV long 
Differential Logs and files dealing -vdth the invesi^||iofP^' 
of Bureau automobile accidents should be retained* \\ 

ADVANTAGE: ^ 

1* For the sake of uniformity, these records should be destroyed after they 
have become one year or three years' old, "vdiile at present the Night 


Differential logs are destroyed after tee , 

DISADTAMIIGE: ttpn- 'Vi' 'T? 

la None* ' 'i' 

.TION BY THE JOINT COMMITTEE: ' Ol jT "? ~ SiH -5? ^ j v ^ 


CONSIDERATION BY THE JOINT COMMITTEE: 


MEMBERS PRESENT: 


■^1 

- 

Y '"Xil 


Ha H* Clegg 
Ra C* Hendon 


B* Conroy 
Scheldt 


RECOMMENDATION: 


Unanimous that Night Differential Logs; be destroyed after they 
have become three years old since they are of value beyond a 
one year period, and that files dealing Kdlh the investigation 
of Bureau automobile accidents "when they are two- years old, if 
no pending litigation exists* 


HHC:fvk 


EXECUTIVES CONFERENCE CONSIDERATION: The Executives Conference on August 12, 19U6, 

■ * those present being Messrs. Glavin, Tracy, 

Harbo, Ladd, 'Hendon, Rosen, and Clegg, believed that both the night differential 
logs and files dealing jriLth the investigation of Bureau automobile accidents 
should be retained for-^thr,ee years. Mr, Glavin advised that this material might 
be of service at any time du^jig such a period and also other material is held in^ 
field offices for periods of -either one or thre^S©i®5>'iSd this would provide 
uniformity, Tliree years were recommended in both infetances. . > 

' INDEXED ^ 


^ectfully,- 
the Confei 


^^-9’-' f' 


Mr* Hendon 


IJ' 19 


Clyde ' 


Colson" 





E. A. 













■ '■■ }V " 


t elT . the Na’liorial Apstden^ Ptudente';; that they' coittd:; get ‘d opie s -; of- theM .ect1^ r 
ldutl ineB-.prePafed' by the Milwaukee Police .Bepapt Went . .; . - 
• Kluphesky asked us\ if i«e yrould- f eprodupe these J'6utiiheA>to them : ; ; *: ,. 

:tQ tlie Glass ' members i ,We tiaira several dozea ^outiines'iniiiBp graphs - ' : *» ' 

pf • copie# bf, pach| and ■we have distzlteted;,them tp National, jAcaden^fr' 4 
: Students to /graduates on .recpest^^^^ bur; own pblicb instihxotor's: ;aii^ -pt^^ > ? 

Wei still have-^ a lar^a ' Supply 'On^'hand*'^-'-,’ __ ■ -ji '■•;■"..■ ••-//-; 

?' . ■'./ SA Frank Grassy of MlTratkee/told- me^/nhile' att endings In~sew last 
^'sa.ek,/ that Captain Hubert E.^Dak, uot the' Number Tro' ton to tha;.MLlwaukee Police 
Dapartinent, ‘'who- was Dire of^ the MlBaukee Polioa'lraintog.Sphbpl. a^ . 

claims credit -for' preparing these .dutltoes, i?as sery-m'oh.hurt ,. KiUches^, for 

spseadtog his work arpiind the cjtniUtiyj.^partiGularly/sincb DaxlS 'name ;di|t- not ': 
show. The" MlwSukae- Poiibe Department - haS; now adopted tho” policy ^of /refusings ., 
tp; furnish; copies of tl&s outline to police' officers, who" '^ite 
bn'tfie. grounds that -they are obsolete: tod are under re^sion. ;• / <• ;; -• i t / I/ 

^ ’ : The question ndw , arises in iaind -as. to /toether^we are .^authorized to 

/distribute these dutltoe# to thb -future* / They are presumbly the -srork bf the , 
lai'^ukee'. Police Department and I thiii^' wa couid ^distribUte them, only, with the 
|5t.=: least implied 00ns Ont j. of / the MlWaiikee Polio a, . pepa^tment . r ; PerspnALly T feel 
l^at we’ shoUldr discontinue distributing these outHnes /;^ich. bear. the %l]9aukea ' 
■Police- Dspartmeht name' on them and. that we should "destroy thema ‘keepto’g/a: , 
■iffilted'tomber fop : our ^lecture . files and for dis t idbut ion t p , imr ,;bTO -police 
Kstruction-' classes*'' i' '-U;? '■'‘■I'* 














■> 




hhK-h:,:- 

s y 'Wk 






.. v.agST:Q-r^;;^v; 


1 



J 


LjCZIm^ f2' 


> 


cf ^fc - y 4 , 


dLt ^ y ^ ^ ^ J f 


f 


(B) BEMOVAL OF FILE FOLDERS FROM CLOSED AND ALIEN ENEMY REGISTRATION 
FILES — It has been hrought to the attention of the Bureau that in 
at least one field office file folders are Being destroyed at^the 
“time they are removed from the closed file section in connection 
with the present program for conservation of space. It is the pur^?-, 
reau's desire to again bring to the attention of all offic^^js^Jfh^t^ 
when the file folder is in good condition ^it^_s,ho.ui,C^^ .This 

may be accomplished by reversing the f il^'feh^plder- ‘and crossing out 
the old file number and title. This, of ''bourse, applies to file 
folders removed from any portion of the files raain^t^|ne(i>.in ““the 
office. 


its I 

fctlat-TS nt’*'-* ^•’^4 K 


NOT KFX'ORDKl/ ^ 

lOOsEP 161948 ^ 
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STANDARD FORM 1^0. 64 


€e NLeMOfandum • united states government 


FROM 


SUBJECT: 


THE DIRECTOR 


THE JOINT COMTGTTEE 


DATE: 8-8-k6 


y JldiUX'JjVJ 

c/ 

^imjBERS PRESENT: 


SUGGESTION #3^8 
EMPEOIEE: F. A. FLETCHER 

SAC, PITTSBURGH FIELD OFFICE 


WLOIEE SUGGESTS: 







H,- H. Clegg 
R. T. Harbo 


L. V. Boardman 
S. K. McKee 


\Ur. Tolso n r 
w. E. A. Tamm 

.flavi n 
Mr. Ud d ' ’ ' 

Mr. Nichols 
Mr. Rose n 

Mr. Tracy 

Mr. Carson 

Ur. Egan 

Mr. Ournea 

Ur. Harbo 

Ur. Hendo n 
Ur. PenningtoiU 
Ur. Quinn Tamm 
Tele. Roo m ~ 
Mr. Nease 
Mias Beah m ^ 

Miss Gandy 

y\ 


Btoreau Biilletin No, y^y Series 19U6, dated Jun^26, 19li-6, 
under Se'ction B, entitled "Destruction of ClosM Files" 
provided that all Bureau files in field offices\iay be 
destroyed after they have become twenty-five years old ■ 
and the index cards relating to the files destroyed should 
be marked with a stan^ stating "File destroyed - 19i4.6. " 

a 

The suggestion is that the requirement for stamping the 
index card be eliminated since all files over .twenty-five . 
years old bear the "old German" file number of a system 
of numbering which no longer is used, and the file number 
of this type shown on the index card will clearly indicate 
that the file has been destroyed without stamping this 
index card. It has been discovered in some field offices 
that it became necessary to search all the names of sub-* 
jects in the- files as they were destrpyed and thousands 
of index cards had to be searched, pulled, compared, and 
stan^jed, which made this an enormous project. It was thus 
felt by those making the suggestion that the mere fact 
that the index card bore the "old German" file number would 

be on its face e-vidence of the fact that the file had been 

destroyed. 

The new system of filing under classification number and- 
file numerical sequence mil not become tv/enty-five years 
old yuatil April, 1950, and thus it appears it would be a 
was€ei of time to examine the files, pull the index cards, 
.identify them,, and stamp them between now and 1950. Afte^ 
195 o, some other plan along logical lines can be developed 
Tdiich it is believed will be satisfactory and conserve 
time, and it is believed that the previous regulation for 
stan^jing index cards should be Aiminated. a i ] 


JOINT COMMITTEE RECOMMENDATION: Unanimously favorable, and if this is apprnv6dj 

attached hereto is a letter to the Pittsburgh Office, which 
has requested ad-Ace ahd authority for action of the type 
\ ‘ recommended, and'%lsb‘'a SAC letter to this, effect. ^ 

Attachments ^ 






EXE0UTI7ES CONFERENCE CONSIDERATION: Unanimously favorable, Messrs. ladd, 

Tracy, Nichols, Harbo, Hendon, Rosen, 

and Morgan being in attendance at the Conference on August 29, 19U6. Attached 
hereto for approval is a letter to all Special Agents in Charge setting forth 
appropriate instructions in this matter. 

Respectfully, . 

For the Conference 


Clyde^^olson 


EPM:ER 

cc: Mf. Hendon 
Mr. Clegg 


E. A. Tamm 
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STANDARD FORM NO. 64 


Office Mmmndum 


. I \ i ' 


UNITED STATES GOWNMENT 


' TO : Diwtor, IBI 


DATE! July-JO, 191)6 


from .sac, . 

SUBJ.ecI; ^SOTCII 0I1 OFfi OSED HIES OVER 26 MSS OLD ' 

t ^ 

1 , 

/ Hflferenof) is mde to.niy communication dated July 1, 19i^6, cap- ^ 
tioned ’’Destruction of Closed. Files,” in which yggestion was 
ijiadej^at the requirement of placing a rubber slamp notatien ' 
Destroyed - 19 l| 6 ” on index 'cards relating to files pre- 
pared'^ib^rtTthe inception of the, present kreau filing ' 
system be elimimted, 

\ 

The Bureau is respectfully requested to advise in this regard 
at the earliest convenience# 
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^ Office IS/lenMandum 





Director, FBI 

S. K, McKee, SAG, Newark 


UNITED StStES GOVERNMENT 


DATE; August 1, 1946 

Pil ' 

fjl^ 




i ■■ \ 

■VJ 


SUBJECT: SUGGESHON THAT ALL FILES ON BUREAU 
APPLICANTS BE DESffiOTBD IffflEN THEY 
. BECOME FIVE YEARS OLD. 

Attention of ; Assistant Director, H. H, 


Reference is made to Bureau memorandum of July 26, 1946 addressed 
to a number of SAC's and Inspectors requesting views amd recanmendations on 
a suggestion having to do with the ses tructi on of .alji^lles- on Bureau ao~ 
plicants after they had become five years of age. 

After studying this matter, I would- like to submit the following 
observations ; 



\ i! 






\ 

i 

i 

i.,b* 


jK 


15 


1 
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Advantages 

1, ihe onlyadvantage T can see in the adoption of this suggestion 
would be a saving of cabinet and floor space. 

Objections 

1. In view of the cabinet space presently being made available 
through destruction of serials, duplicate and triplicate, in 
closed cases more that one year old, with exceptions in some 
classifications, a good question arises in my mind as to 
whether the cabinet space at this time is needed. In this 
regard it is ray observation that the files in question 
occupy only a comparatiyely minimum amount of cabinet space 

I feel that the derogatory information relating to Bureau^^b^Q^ 
plicants should not be destroyed due to the danger of a posMb'le 
oversight in a possible future investigation incident to a re- 
application of the person coilcemed. In this connection it 
is also possible that neighbors who furnished derogatory 
inforaation on one occasion migh€;(i!«SRDEEh'.n the,, position 
of neighbors at the time of a later -.^TOaiii^Mon.^^* ,, - 

3. I feel that, /the destruction of these files woSci- lo|phall^ 

■ entail a r^^ew of indices in order that ^ , 

might be destroyed and dn the event such cards^weiy no^ 
destroyed'', it is noted that the general indicei^i^i^dd be 

iderable' 


2 . 





replete with many useless cards, %e cost of 
review from a/personnel standpoint would 'also. 





SM:dmc 


4. In the light of the projects presently being handled by the 
(g^^Tpersonnel of the Chief Clerk’s Office, under Bureau instruc- 
‘C^tim^ personnel needed in order to handle necessary reviews 
ccident to this suggestion would not be available until 
completion of the exxsting projects. . 

~?Co >. yo- 


// 
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CC-247 



Mr. 

Tolson 


Mr. 

E. A. Tamm^ 


Mr. 

CleEK ' 


'Mr. 

Coffey 


;Mr . 

Glavin 


i Mr. 

Ladd 


^Mr. 

Nichols 


Mr. 

Rosen 


Mr'. 

Tracy 

of 

Mr. 

Carson 


Mr. 

Esan 


Mr. 

Gurnea 


Mr. 

Hendon 

n-l 

Mr. 

Pennington__ 

-r 

Mr. 

Quinn Tamm_, 

Mr. 

Nease ' 


Miss Gandy 


During the one-hour fornifii\ discussion on field office administration 
before the In-service class, SAC Soucy presented a suggestion Mhich "was confirmed 
by SAC'S McSmin and O'Connor* Ihis suggestion had to do v?lt 4^ien enem y 
folders* ' SAC Soucy stated that dispensing •vd.th further maintemnce of~tKebe 
foldefilrould afford much additional filing space in field offices* He 
estimated that approiximately forty file cabinets were used to house these alien 
enemy folders at the present time* He' thought that some of the other offices 
such as New York, Newark and Baltimore had thousands of these folders. In his 
opinion it was not necessary to continue maintaining them as the ImS^ation 
and Nat-uralization Service has a record of them where the information could be 
obtained if necessary. An index card^^qf^ourse, is maintained on each one in 
the general indices. The index card - mH-w e^an alien enemy folder. If by any 
chance a case has been opened on any of these ^aliens who wiere required to be 
registered, the case file would be shorm on the index card and would of course 
be maintained in the field office files, Mr. Soucy stated he had made the 
same suggestion approximately a year and one-half ago and also about three months 
ago but it had been turned down in both instances, 

‘ SAC McSviain stated he thou^t it was a mistake to destroy the file ^jackets 
in closed cases at the time additional popies of serials vrere removed and destroyed* 
He said there was not a material saving in space and by destruction of the jacket 
the files could not be as neatly maintained and when c'hargeout slips were placed 
they become wrinkled and sometimes lost. He felt the destruction of 
files was a mistake, as did he think the destruction of duplicate copies of 
was a waste of time considering the small amount of filing space that 
is saved,^ ^40 ,^ouny,.was.^in .agreemqn^,^ with these comments, 

Respectfx; 



t 


■ ? '-Hi 




JAC/wi 








(m,. 
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THIS MEMORANDUM IS FOR ADMINISTRATIVE PURPOSES 
TO BE DESTROYED AFTER ACTION IS TAKEN AND NOT SENT TO 



FILEsI' 
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Oklahoma City, Oklahana 
’ July 9, 1946 


miGRAMm FOR THE DIRECTOR; 

RE ; INSRSCIION OP OKLAHOMA. CITY OFFICE 

SUGGESTION OP CHIEF CLERK ORVILLE G. AUSB'I 

I 

Chief Clerk Orville G. Ausen has called to my attention 
Bureau instructions set forth in Bureau Bulletin ^6, Series 1946, 
dated July 3, 1946, paragraph (E) relating to destruction of 
duplicate material^in closed files »We rials in z ero, ^dou hle zero 
and dead files. 


He has requested detailed instructions as to what pro- 
cedure should h® used in following up on the destruction of the 
serials filed in the zero, double zero and dead files. He has 
advised that in connection with the investigative files, these 
can very easily he followed by utilizing the assignment cards, 
it being noted that they are destroyed at the end of one year's 
time, and prior to their destruction the case file can be checked 
and the duplicate serials destroyed. 

In view of the fact that there are no specific instruc- 
tions set forth relating to zero, double zero and dead files it is 
believed that the Bureau may desire to issue instructions as to 
vdxat procedure they desire followed in the handling of this "type 
of file, that is ifliiether they desire an administrative tickler 
set up for this type of file or whether they desire a routine 
check of all the closed files falling in -this category. 


.]'S3 .ii jLU 


Respectfully 


CoJL 


T. E. HAU 
Inspector 


JEM:RM 


^ / /\ -i, 
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Office M.emo'mndum • 






TO 




^OM 
SUBJECT: 


« DIRECTOR, EBI 

NM ORLEANS 


UNITED STATES GOVERNMENT 

DATE; July 31, 1946 


SUGGESTION RE^^TRUCTION OF 
BUREAU APPLICANTTECES 



Reference letter of %iiy 26, 1946 for SAG ACERS 

and other SACe and Inspectors reqiie sting comnents concerning the 
suggestion made that all ^iles on Bureau^a nnlicants-be destroyed 
after they have become five years old* 

. I am personally in favor of destroying as many of the office files 
as we can consistent with current investigative needs and possible 
future use and convenience of case files. The accumulation of 
closed files is rapidly becoming an acute problem. 

I heartily endorse this suggestion and feel that after five years 
the applicant files have extremely little possibility of being of 
use and believe the Bureau files on the applicants shotild STiffice. 

About the only use made of closed ^plicant files are the ci 
reapplication or the subsequent application to' su^^ 

Assistant U. S. Attorneys* Usually when it igj^^essSrV 'to refer 
to such applicant files in the case of these investigations, it will 
be found the applicant file is much less than five years old* As 
to the applicant files on employees already in the service, five 
years should be an extremely safe period for retaining the notes 
of the investigation in the field offices, this being the only 
part of such files the Bureau would not have* 
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STANDARD FORM NO. 64 


TO' ! Director, FBI 


! SIC, Los Angeles 
SDBJBCTi i*)i(pPlICiT ni£S 


.DATE: August 1, 1946 



— --jieferettce”is mde to Bureau leiiior^® of ^[uIy 2Btli requesting ly 
views and recomendations on a suggestion that all files OU' Bureau applicants 
he destroyed after they have become five years old. 

L j/S ‘ rjeLD- 11 




It is recommended that such files be destr^®^r%'*e years, 
inflsiwwh as experience'lBS shotm that there are very few references to such-' ' 
files after that length of time. Wer the present system of not actually ' ’ 
Biting reports in these cases, it is felt there is practically no need for 
keeping the files.' ^ ■ 

J) . ±d 
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STANDARD FORM NO. 64 



Office M.e • united states government ‘ 


^XGT : Director , FBI - ATTENTION TRAINING AND . 

INSPECTION DIVISION 

: SAC, Chicago 


DATE: August 2, 194^ 


^ /"'"V 


SUBJECT;^ j^estructiou of Bureau Applicant Fi les 
* AHer They become Five Y^rs Old.. 






Reference is made to the Bureau’s memorandum of July 26, 1946, indicating 
that it has been suggested that all Bureau applicant files be destroyed 
after they have become five years of age. This suggestion seems to be a 
logical suggestion, I have talked with the Chief Clerk of this office as 
well as the Assistant Chief Clerk and they state that very seldom do we 
have a reference to such files, A summary teletype in most instances 
which is prepared and sent to the Bureau gives in substance all of the 
information which is contained in the file. The Bureau file is maintained 
for a longer period of time and could be utilized for furnishing to the 
field information in the event such is necessary. It is believed the 
index cards should be appropriately marked "File destroyed" together with 
the date of destruction. In the event the file is needed after a period of 
five years the information would not be up to date and in the event any 
background data were necessary other than that which appeared in the Bureau 
file, it' is felt that the necessary investigation could then be conducted 
to gather the desired information which would reflect up to date material 
with respect to the applicant. This would enable us to destroy a number of 
files which were opened on Bureau applicants during the early part of the 
war period, v/hen we conducted numerous investigations with respect to 
persons who applied for positions with the Bureau, This file space is 
badly needed at this time. It is felt that the purpose of maln talning ^thig^- 
files is outweighed by the advantages to be gained by thejj>d^^5§MOTi 
after they are five years of age, ' 


In the event this suggestion is put into effect r^issuggested that 
immediately there should be instituted a rule in each field division to 
call for the dating of the index card at the time the case is opened so 
that in time a reference to the index card, together with an existing rule 
to the effect that the file shoiild be destroyed after five years, would 
not necessitate looking up the index card at the time of the file’s destruc- 
tion, '' 


uS'o 
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Umemx of JttuB0ti0atton 

lamtoJi, states iBepattmcttt of 3fttattce 
l+YS Federal Building 
San Antonio, Texas 
August 17, I9I46 



Director, FBI 
Dear Sirt 









Roferanoe is made to the Bureau’s letter of July 26, 19 k 6 to certain 
Special Agents in Charge, and Inspectors GSurnea and Haughten, oonoeming 
the suggestion that al3} }^iles on Bureau applicants h e destroyed after they 
have 1)000210 five years ol^ This ims rec^^'^”upo^ return to San 
Antoniot; ' » ‘ . 

The advantages and disadvantages in destroying these files have heen < 
•weighed and_ it is believed thkt they may be des-broyed in the field but I 
feel that they should be ret^ned at the.^eat of Government as a sour 00 of 
valuable information, Ylhe'thSr these files -would ba‘ of value at the Bureau 
or not could be determined during the next -two years, mafeing a test check 
•bo see upon how many occasions they are referred to. At the present time, 
of course, there irrould be no "way -lihe Bureau could know this inasmoh as the 
files ha-ve bean available in the field for reference purposes. 

Against destroying the files in the field is the following disadireiatagej; 


A source of extensive information on an indi-vidual would not be 
immediately available in the field. 


of 


In fa-ror of destroying the files in the field are -Hie obvious advantages 

(1) Saves file space, and 

(2) Heferenoe is rarely made to shch infonaa-tion. 


‘^^ 0 ^ S? 

Provided •the original file is to be retained at the Bureau it is believed 
that all field files on Bureau epplicsints should be destroyed after they ha-ve 
become fi-ve years old, 


, • If 


XfhT * 

3^ 


, , a Very ■truly yours. 


BiVt- ^ 






~IaJ '' ^ ^ 

JCTt; ICERS » 
Special Agent in Charge- 









STANDARD FORM NO. 64 


f f 

Office M.eM^andum • united sx?rES government 


TO 


DIRECTOR, FBI 


DATE: August 2* 1946 


^AC, ST. PAUL ^ fc-TA4 ^ 

/^OBJECT; JfflSTIiDCJ^l^-QB^ ■ \ T ^ 




Reference is made to Bureau memorandum dated July 26, 1946 
addressed to Messrs. ACERS, ET AL, in tdiioh I was included, 
requesting our views and recommendations in regard to 
destroying Bureau applicant files after they have become 
five years old. 


I am heartily in accord with this procedure, and it is my 
recommendation that the Bvireau issue instructions to the 
field that this be done. I base this recommendation upon 
my observation that I have had few occasions in the past to 
consult old applicant files that are five years of more old. 
The Chief Clerk and the Assistant Chief Clerk of this office 
inform me that they are in accord with the proposed policy 
, of destruction of these files. They too state that they 
have little occasion to consult files of -this type after they 
have become five years of age* They take up a lot of space 
in the office, and that space can be used by closed files and 
more active case classifications. 


MBRzMtl 





/ O - -2- s5 - 4^ ' 



STANDARD FORM NO. 64 


' f ■ i 

Office l^eMorandum • united states government 


TO 






DIEECTOR, IBI 
SAC, PHILADELPHrA 


DATE: July jl^ I945 


SUBJECT: 






jcrr*^ 

X' . "*■ 

p-i - 


3 ‘ 

I , 

.3 : 


Reference is made to Bureau memorandum d^ed July 26, 1946, adldressed'^. to several 
Agents in Charge, requesting views and recommendations relative to the suggestion 
that all files on Bureau applicants he destroyed after they have become five years » 
old. ' • . 

I have discussed this suggestion viith the members of the field supervisory staff 
and the Chief Clerk. Our conclusion is that this suggestion is good, provided 
that the index cards are marked with identifying data reflecting the birth date 
and other available descriptive data concerning the applicant whose file has been 
destroyed. At the time the file is ready for destruction, the index card should 
be pulled, and the aforementioned descriptive data placed on the index card to- 
gether with a notation that the file has been destroyed, which notation could be 
made by a rubber stamp captioned "Pile Destroyed." 

The purpose in having such identifying data placed on the index card is first of 
all, to account for the fact" that' the file to vihich the index search relates has 
been destroyed; secondly, in connection viith the consolidation program on indices, 
to enable the indices checker to identify the individual through the descriptive 
data; and thirdly, the information on the index card will constitute notice that 
the individual was an applicant five or more years previously, and should there 
be need for further inquiry, a request can be made of the Bureau for the informa- 
tion contained in the destroyed file. It is, of course, presumed that the Bureau 
file on the applicant is ‘being permanently maintained, and that the suggestion- 
relates merely to the destruction of applicant files in the field. 5’inally, in 
conducting indices searches in ’the future, the descriptive data on the _index— — — 
cards v/ill immediately eliminate the person named on the indei card from the sub- 
jects of future searches. ^ 

'--J^do not recall any instances v;herei~n there has been a need for information c on- 
‘t'dined in applicant files after an elapsed 'pei*iod of ye years. ’--There"hax®3^ . 
ofi course, frequent occasions to refer to- 6 - 7 - 0 “seriars ^d even 67 files w|”J:hin '• • < 
a period of from t?ro to four years. Normally, an applicant who'- has not %g|h'^-,suc- 
cessful' v/ithin a period of five years has given up all idea of becoiMn^^^mployed 
wi4:h the Bureau. There might be isolated instances vjhere 67 ref erencesSvould' be" 
of ^interest ‘in INTERNAi SECURITY - C matters, but even though the file has been 
destroyed, . the descriptive data aforementioned on the index card would__^able the 
of:^ice to communicate with the. Bureau for any additional data tha’^./Tni^^Njie de- 
sired. 



It^s therefore the recommendation of the supervisory staf f=>pf£~the -Phileid«#=phia 




(/ I '-'V ; bifkoe that the su^estion be adopted by the Bureau i n s^ fa:ir as 


:|a-l§s are concerned. 


- 75) 
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STANDARD FORM NO. 64 



i i 

6 NiemofMdUM ' • united states government 



TO 



: Director, FBI 
: SA.C Pittsburgh 


SUBJECT: 




August 2, 19U6 


Please refer to Bureau letter to seilected Special Agents in Charge with 
the addition of Inspector GURNBA and Inspector NAIKMTEH, stating that suggestion 
has been made that all files on Bureau applicants be destroyed after they have be- 
come five years old,' and requesting the vievfs and recommendations of the writer » 


Insofar as the Pittsburgh Field Division is concerned a removal of 
closed applicant files five years or more old will do little in supplying stor- 
age area* Specific requests or need for information contained in applicant • 
files over five years of age are negligible. It is felt that their retention 
in the office after that, period of time presents a greater burden than it does 
any assistance to the operation of the office. It has also been found in this 
office that on those applicant files that are less than five years old practically 
no cause for reference occurs, so that it appears that even when we get into 
that period of 19ii2 and 19k3 where a particularly large number of applicants 
was handled throughout the Bureau, the need for retaining those files will also 
be negligible . 



In the light of the above views, the recommendation that files on Bu- - 
reau applicants over five years old be destroyed in the field is made. 


FAFjCPS 


n F"-' 

''S'FS'S *. • 
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STANDARD FORM NO. 64 



ce M.emmtndum 



« UNITED STATES GOVERNMENT 


THE Dli^OR 
T. \NAUGHTEN 










DAXE: 


DESTRUCTIOUffi-BlIBmJBE^^ 

mORMDUl^ OF JULY 26, 19U6, 




MY RECOMMENDATION: 


I concur in the suggestion that all field office 
copies of Bureau applicant cases be destroyed after 
becoming five years old. 


Ur, Hendon 

Mr, Pennington 
Ur. Quinn Tanni 
Tele, Room 
Mr. Nease 
Ulss Beahm 
Ul88 Gandy” 


REASONS ADVANCED IN FAVOR: 1. 





x\ 




IV A 





h. 


Field divisions only infrequently have need to 
refer to such files. 

Due to the large number of applicants considered 
in recent years most divisions have a considerable 
collection of this type of file ■which, if disposed 
of, ■would make additional filing space available 
r n^esenfand future needs. 
n^^Ie event reference is needed to data secured 
in applicaht investigations, included in such 
files destroyed, the field would consult the^Bureau 
for con 5 >lete da^ta. Hence, no hardship on tira ^ 
field would be experienced in disposing of these 
files. 

By suitable notation on index cards of the files 
destroyed the field offices will always have a 
flag signalling the fact that the Bureau ■vri.ll have 
available all needed data. 


ADDED RECOMMENDATION: 


TEN:ER 


It is recommended- tha^t the suggested rule, if adopted, be 
extended to include the 67-0 files and all breakdowns of 
. Bureau general applicant files since it is only logical 
to include such applicant general files in the suggested 
rule. 

/ ^ - ;2- ^ ^ 
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,^TANDARDFORMNO.&l 


0 I ^ 


TO ; Director/] 
/ ■ 0 
FROM ; SAC, Bostoi 


f.ifm: S^teier 19, 1946 







SUBJECT: * 01 EOIiilS ATO EBMIOIS 






t .•] I / i'^ 

' . i I , /’ ') 


V.‘l' 


Reference is made to the Itaiial of Boles and Regulations, Section 6J-K 
(4), HUES !0 BE DEfflOBD 1« 5 MS OU), OB I AEMAL BASIS . 

Ihe Boston Office previoasly liad maintained a monthly schedule for 
destroying material ¥hen over three years old. 

Ihe Boreaa is reqnested to advise if this material is to he allowd to 
accumiilate for 3 years 11 months before being destroyed, or whetljer it idll be 
satisfactory for this office to continue destroying the material monthly inasiin ^ .,^ 
as it takes only about six hours per month to destroy theereqiiired material. 

, n'.VJ/j I; I 


Si 




‘gWi 


W 


SAC, BOSTON 


DIRECTOR,'®! 




: 'OGTODER lj i9lt6^ 


, mWAL ''oF'EOiBB-=0D I|EGDIAOT$ ■ -■ ' ' 
; sEcyi ®6 df-K 


.». BeferenOe is made, to your letter of September 19, 19 ) 16 ; with rfiRnAf'+ 

' filS°ttanho,!?^r f f ° Uf sal °f Eulos arid: Legations imo£ne SSn 
S K iSS ■a'«e yeririS oid, 6 n:an annual Wi. »U' 

• ^ ^ monthly, schedule for destroyinr such ' 

destSSion!^’^^^^^ are required for its . . : 

‘, 'V v : is of the -opinion that' the fiand^^ provision in this .matt «r' 

' omual that the_ destruction of the material should be on m 

riunii LSSal “* i» dostwylng 


iff 

ir-lf .i’ •■ 

*■ Jp- iii{*H>>'»'‘ > _ 


iiiibaa-SoL., 


epm/ er 


,‘. BOTE; Approved hy Exenutlves Conference " • 

, '• „ , . on^September 27, TOhd^'^thos^- present' 

being E# A. Tamn^ Jllavn^n^ IK’acyj Hendon* 
; , Rosen>; long, I^dd,tsnd^^^ ' . " 


n'-'l 1 

■t' » t '^' ,’'T ; 


« /> y^J 
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recorded COPY FILED IN 


STTANDARD FORM NO. 64 




%6 ''] S/Lemomndum • united stUes government 




TO : TEE DIRECTOR 

FROM : THE JOINT COMITTEE 

SUBJECT: SUGGESTION #389 

EMPLOIEE: ¥. G. Banister 

SAC, Butte Division 


DATE: Septempe? 1^, 1946 


I«ERS PRESENT s 


EMPLOIEE SUGGESTS: That the present requirement -for the destruction ^ 

■ of'^plloate file copies of reports in files that have 
been closed for one yearp^more be left to the discretion of the SAC. of each Division. 


H. H. 

R. T. 


Clegg 

Harbo 


L. V. Boardman 
B« Scheldt 


f Tolso n 

E. A. TSmV 
,cies E^\>^ 
CofFe y - 
Olavl n 

Nlchoia 
#MrJ Rose n ' 

iriitl Trac y""' 

10:. car8o! F~~~~**~” 

Ur. Egan 

Mr. Ourne s 

Mr, Hendon“~I 

Ur, Pennington 
Ur, Quinn Tamm 
Tele, Roo m 

Ur. Kease 

Mlse Beahm 

Miss Qaip y 


ADVANTAGES; 




T II 


1. 

^2. 


1. Not enou^ space is being saved to justify the amount of Trork. 

2. A specific case recited where the case was reopened in another 
Division after a year had passed and it was necessary to loan the single 
remaining copy of the report^ to another office, thus subjecting the- -• 
office to some inconvenience' and additional work. 

3. The SAC could approve the destruction of duplicate copies of thick 
reports when the amount of saving is substantial and not make a require- 
ment when the reports were very -thin. 

'DISADVANTAGES: 

1. lack of uniformity vi'hich would make it difficult to enforce, 

2. A saving in space in some offices has been appreciable and believed in 
some offices at least to have been more than enough to justify the 
expenditure of time in removing the copies. New York City, for example, 
hAs reported 24 ^ saving in its closed file space. 

3 , It would render the execution of this project much more difficult inas- 
much as a decision would have to be made vd-th respect to each 

Q individual file as to whether the extra copies of the report should be 
destroyed in that particular file, 

4. In the unusual situation whic^the suggestion cites there is no reason//^ 

why copies could not be from the Bureau inasmuch as the Burefe 

in that type case has "^^coi:^es of the on^ of Tdi^h would bSss> y 

avaxXable « a 

5 ■ It is usually impossiblei^o say i^ch clos^iCa^'itMyT|^se4tfently be 


reopened and hence the designation by 
the extra copies would not be ronoved vfould be 
would not arise in the future in which the exti 
bean destroyed. ^ 

The suggestion would complicate -vhat is now, A 
cedure. 


files in Tfhich 
10 guarantee that cases 
i copies of .reports had 


RECOM®JDATICN : Unanimously unfavorable. 


cr:-*' i'"y> r-»* 

O 0°; 


blatively simple prO' 


Mr. Clegg recommends abandoning the entire project of the removal / 


o£ surplus copies of serials in fileSj as soon as the present project 
has been completed, on the basis that an alleged savings has been 
accomplished. The shortage of personnel in the future mil make it 
unprofitable to continue this forever after. N 

The Committee recommended unanimously favorable to Mr. 

Clegg's suggestion. 

HHC:PJ 

EXECUTIVES CONFERENCE CONSIDERATION: The Executives Conference on 

September 19, 19h6, those present 

being Messrs. Ladd, Rosen, Harbo, Quinn Tamm, and Morgan, approved the 
recommendation of the Joint Committee. 

b'l 

Respectfully, 

For the Conference 



cc: Mr. Clegg 

Mr.‘ Hendon 


EPM:ER 



STANDARD FORM NO. 64 
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Office lS/[.emofandum • united states government 


TO 




OM 


SUBJECT 


Director, FBI, 
SAC Birmingham. 


. Destruction of rej^ords 



DATE: October 22, 1-946 . 


/ 


Reference is i^e to SAC letter #lBo, SeAes 1946, dated September 17, 




1946> particularly to Section G thereof wherein the Bureau instructs that materials 
be" destroyed at monthly intervals when the material is to- be destroyed on an annual 
basis and the mat'erials to be destroyed annually when Idle material is to be 
destroyed after the expiration of a three year period. • • ' 

It is suggested that the Bureau reconsider the aforementioned instruc-^ 
tions providing for the destruction of serials at 'monthly intervals and that all 
serials, whether on a yearly or three year basis, be destroyed when the last serial 
in any volume becomes one ye^ old. This will enable offices to destroy these 
materials on a more or less project basis and" it will not be necessary that these 
files be pulled for this purpose each month, if being noted that' very frequently 
a file must be pulled for the destruction of only one or two serials, or none, 
on a monthly basis," I believe that the most desirable time for destruction of 
these old' adminisf rati ve files would be at the beginning of the fiscal year, that 
is during the month of July each year, in that the work is probably somewhat 
lighter during that period. This annual destruction of all old administrative 
files would obviously mean that the old file must be pulled only once during the 
year, whereas if .portions’ thereof are 'destroyed at monthly intervals, it is 
obvious that more* time will be consumed to reach the same objective. 

This suggestion is submitted for any consideration deemed desirable, ' 



. 
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-STANDARD FORM NO. 81 


Office NLemoranduM • united states government 


THE DIRECTOR 


SUBJECT; 


THE EXECUTIVE CONFERENCE 
^ABORATORI WOEIC SHEETS 


DATE: October 1946 

Mr. TOlS( 
.. Mr. B. A 


/I 


FROM : THE EXECUTIVE CONFERENCE j £ 

/ti IJL^. Coffe y 

Mr. OlavlnZZI 

SUBJECT; ^^ABORATORI WOEIC SHEETS ^ ^ —.. Mr, Nichols 

• / \> — -= -j. - A ■ ■■ n-' /} t) /"^Mr. Rosen 

M ■ / Mr. Ournea 

In cases handled by the Laboratory^ the exam^er’s copy of the ^ Mr. Penning ton_ 
work sheet, which includes his notations made at the* time of the examina- !^ie?'‘R™i e'^™- 
tion, is placed in the case file. In addition, there is a master copy of — 

the, work sheet which is filed in the Laboratory in chronological order. 

Under present regulations the master work sheets are retained for two years 
at which time they are destroyed. 


In view of the policy recently adopted throughout the Bureau, including 
the field offices, to destroy material either annually or on a three-year basis, 
the Laboratory recommended that the existing instructions be modified to provide 
for the destruction of the master work sheets after three years. The examiner's 
copy of the work sheet is, of course, permanently retained in the case file. 


On October 29> the Conference composed of Messrs. E. A. Tamm, Tracy, 
Hendon, Rosen, Ladd, McGuire and Harbo, was unanimously in favor of the three-year 
rule for destruction of the maste^;-»^rk sheets. 

Respectfully, 

For the Conference 






cc-Mr. Clegg 
Mr. Hendon 




^^{coJly 


Clyde Tolson 


E. A. Tamm 
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(D) _ ADMINISTRATIVE FILES - DESTRUCTION OF — .You are advised to destroy Night Dif- 
ferential Logs and files dealing with the investigation of Bureau automobile acci- 
dents when they are three years old. \ 
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STANDARPKORMNO.64 


TO ’ 


. Mr, Harbo |\^ 


DATE: November 4, 1946 


FROM : ‘ llr, Sizoo 




SOBJECTI “ftolor Negatives of Butterfly Trays 
detained in Laboratoiy 


u/ 


It. Tolson 

It. E. A. Taoi__ 

!.!r. Clegg ^ 

It. Coffey 

Mr. Glavin 

It. Ladd 

!.t, Nichols 

It. Rosen 

It. Tracy 

It. Mohr 


IBie Laboratory has approximately 325 color negatives of butterfly JJ; 


^ j WI.-I.4UW.VVJ-J w-Lvj. iiuga wx V v/x Muupoxixj' jig^don*"**” 

trays which were submitted during the war for examination for secret messages 
!lhese negatives were made for making further examinations ip the event It. Quinn Tam_ 

additional information was received concerning the method of concealing Mr. Nease 

the secret messages in these trays. Ihe Laboratory has no further use for USSaSu 

these negatives unless some information comes out of the war trials. It' is 

recommended that this memorandum be routed to Division Eive 'to 'determine 
whether they have any use for the negatives for butterfly trays or whether 
they may be destroyed. ^ 
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OFETOB. MOmroUM -:UNrTED:S,TATES:- GOTEmHENT' > ' vf. 


TO- , ■■ . : teE "dIREG JOH 




MQMV"” j- f ;T; Jl. ^MtJGH'TM; . ’\- 




■STOJEG®j;;.StJOGESTION' ; ■ :,, ■'• ■Y.rC^ ' - 


STJGOESTIOI:-' !P|iat SeiStion'iS,^, {3)‘ J^es - and,.^ b^5.*2 ''v' 

■ ■' ’ ' f^- “'changed' to:. daatEudtipn',o.B af pbded; ; ■''v., 

' ' ';-'‘ '\'-'^..'..mQSsagea ■wben: .anoh are' -oiia fflonth: .oid'r’ratfeeri tha'n^^^ ?i%: 

^ , *' ■ J ' V: ¥heij, ^ratdntipn ‘fo^; one year :aiid'';d,est mo'ntl£Ly ;6aeis2‘2 ' V*’ 

MASONSi'j;. /■ • (l);'>-Eorme,riy;;rt|ieAe iip.s5ages.:wern},c^^ :6n''it;dtrtfiglit ‘indntbly':'';:'s2‘ 

• . ' ' , TiTrN^ir-'ljhci'sr 'QY'O riiamiT 4»of^. T-iVS-, “I’a-fcoi tiiart ,rar>a .arAna’. aia/i ” ' ‘ / 


2 ,' ■ basis.' -;.,Bp%'tiaey:;are; required ;’jb6:'l:);e't9tainQd;4^ 

Jy ." ; -• ;''theh‘,deS^rb 3 red 2 '2 - Pp-^iPf 

■' ■' 2 \ i. '(2 )' -3iiqaiiy’‘at;»ya^ qi^ices; "ia ' i^pedtionSi-'fa^Qd = ' t. 

'''■ ' . :revQni''‘ahy’"',reason. #ppbrting .Jbe tneir' retenti.bn 

'222'"’'- •^o?' oneiyfar4 ‘ y P% :, 2: 2;vi: '-2 

,, ; ’ •• .•.;(3;) The uiear-; equivalent bf 'th'e';®e|sage. ler'iiied ’inHhe pe.rtineht ' ' ’ 
V •'''y,’':'-2: ’ '2^^®' iu’;surflci'ent,V'.':‘3^re2^ is •rereren'da’'tta!3e; 'tqithe coded ' ';'-'V 
dquivaiant.' -which ls‘ noMaii^^retainecl in'2he-;.offlce:saf;e, V' 


TSSTjBR,::' 


22*2:2 ;-:'22^2222''iQ/^i2liiS';.^ C 2 


Bureau aiatdrials.tp be' destrpyed2in field 'off i^^ cot ' be. destroyed, alt h^^ 

at .-the: end'bf One pr, tlir9e y.eara, » Priqn-tQ . the _,issuanc polloy,' there' , i- 

•were iOTumb’eValsle escisting:: rules: as Ctp l-vfeen yarious .typ'aardf ^fiieS and. serials vrere, 
to.be destroyed*' Fop;; the, sake of unif03idty2it%as;f^ one .and .three^2:2' 

year protfsidns'’.'anb;efficent .otcJ .adeqiiateiy.uqver , th^^^ 2. - * *2:- 2 •2 ’:' 

'H0HsRJ; 2-2''2' 2s ,•' ■ 2.2' 2-^®' consisted, of 'Hessfsi,' :2 "- 

'. 22222"'‘ ^2 : \ ’''''-'2- ■'2-.22.2:," 2 S®^%^22?srbo2,;SdhBidt"to^ : , 

isiMtmtES'^QQiPT^ r’22f.2?,-':22' 22:^'fe'-: v.. 


UnOTimdusiy opposed by. the-: Sbceclitivea Gprifererice' cdnsistingtf bf 'lfessrsi: ' .*, 2:'|' - 


' ■5b3^24he’''Conf.er^nce4’^^^^^^^^ ■ \ - ' . 


'22* '22'’'22 ;>2;'*'-^.-:.,Qlyde','folsbn ''-'/'22’^'^ - '- 

Direotor’s:'riotatldn:"'”OK'.H'i‘i''.»':'' 


STANDARD FORM NO. 64 


Office Msmofanaum 


UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT; 


DATE: 11/8/46 


X 


MEiilBERS PRESENT 


mPLOIEE SUGGESTS! 


THE DIRECTOR 

Tlffl JOINT COMMITTEE /J 4^’ 3 

suggestion ]0 ' A .0 

MPIDIEEi E.ISCHEIDT 

s/c>KEf lORK EEEH) DIVISION C^kj^ 



R. G. Hendon 
R. T. Harbo 


E« Scheldt 
S. K. McKee 


E. At. *i‘sum jr^ 


Mr. Lad d — — 
Mr, Nlcholslll 
Mr. Roeen 

Mr. Tracy 

Mr. Carson__ 

Mr. Egan 

Mr, Gurn 0 a_ 

Mr. Hendo n 
Mr. Penning toiT 
Mr. Quinn Tanm 
Tel0.'RooBt_ 

Neaee 

)^ls8 Beahro_ 


That the index cards on the cases covered by the '<01d 
German” classification nambers, all of which are now over 25 
years old, be destroyed. 




ADVANTAGES: 1 . 


2 . 


DISADVANTAGES! 


RECOMMENDATION: 


This would result in considerable saving in the index 
sections. For example, it irould result in the destraction 
of some 40i000 index cards in the New Xork Office. 

The material to which the index cards relate under present 
Bureau rules has xioru been destroyed in the various 
field divisions . 

1. The presence of the index card in the field office 
indices flags the fact that the files relating 
thereto have been destroyed but that the information ■ 
is available from the Seat of Government. 

2. Cases will arise from time to time vdiere this in- • 
formation would be pertinent and should be available 
to the field office through a check vd-th the Bureau, 

3. A lack of uniformity in this respect would exist if 
an exception was made for the' New Ibrk Office. 


Unanimously unfavorable and that the attached letter go forward 
to the New Xork Office. 


i 


RCH:PJ 

EXECUTIVES CONPERENCE CONSIDERATION: 




Unanimously opposed by the ^'xecutives Gonferenae on November 27 3 
1946j with Messrs, Tolsouj Traoy 3 -Sarto, Tammj MoGuire 3 Cieggy Ladd 3 
MoCabe 3 Hendon and Glauin in attendance , 


Tt. 




’•-V • 


Respectfully 


For thei 


" 1. 1 V . 'W . 
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^ CO - Mir. Clegg 
Mr if Hendon 

^ 54DEG 191946 
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Clyde ^glson 

GX - 



i4 . 


A. Tamm 
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STANDARD FORM NO. 64 


—Office NLemorandum • united states GovERNy;^'r 


TO 



THE DIRECTOR 


DATE: 11/18A6 


FROM : JOINT GOlfflITTEE 


SUBJECT: SUGGESTION #2^8 

EMPLOYEE: RACHEL L 


1/3EMBERS PRESENT; 


. /MLI 




aCPLOYEE SUGGESTS: That the 


LLA7AN ^ 

BIRMINGHAM DIVISION 

R. -T. Harbo k ' E. Scheldt 

R. 0. Hendcn^^j^_^^S^K.^ee 


Investigative files on 


destroyed after a period of five yeai^s.. 


baulapplicants . be 





ADVANTAGES: ^ E " - n n ^ Q - 

1. This would save space generally in the office . oU i- j * r " T j 

2. There is infrequent cause for referring to these fries after they have^~^m/ 

become this old. ’’ > 

3. In unusual situations the field could consult the Bureau -where the material 
would be perroanently retained, 

DISADVANTAGES: 

1, It would set up a special rule as to these types of files which is not warranted, 

2, The amount of space to be saved is small in relation to the amount of filing - 
space in any field office. 

3, These files* are of value as reference material similar to other- files in the 
office and to the great number of personnel investigations which will soon 
confront the Bureau in connection with, the Atomic Commission work and the 
CIG investigations references will probably be made more frequently to these 
files. 

Ij., The amount of information contained in the files at the Seat of Government 
in many instances is not nearly ..as complete as that in the field office 
files, particularly with reference to the applicant investigations made in 


5 . 


the last fevf years since they are reported by teletype or memorandum. ^ 

The Bureau* s files are nbt as complete as the 'field files wherein 


maintained the Agents’ notes. 

Derogatory information relating to Bureau applicants should. not be destroyed 
in view of the danger of a possible oversight in future investigations incident 
to reapplicatxons. Neighbors who furnished derogatory information initially 
might not be available or in a position to supply such information at the 
time of a later investigation. 

Such a project might logically entail a reviev; of index cards with the placing 
of notes thereon to reflect the date vfhen the file was destroyed which would 
add to the clerical effort necessity in achieving this saving of space. 

It is doubtful that the saving of ^ace warrants the necessary expenditure/ 
of clerical time, - . f| ,v 

The information contained in the field office ^les relative to Bureau 
applicants might be useful in connection wit^fut^e dealings with the /t, __ 

applicant on the part of the field office. ^ y ✓ . Jit ^ ■'f 

. ■ ffic-# 

?I0N: The Joint Committee points out that thi^ matter waSS:’ef erred to 9 , / 

^presentative SACs, 8 of whom were in favor of aestruc1^6h,'^wtth^\| 

IC McKee opposihg, although each indicated that^:g.ffi.V^jjaH f 
RCH:ER U j^time to time were made to^the files. ' 

c,oi Mr. Cleg 

Mr. Hendon 


6 . 


7. 

8. 









• » 


JOINT COMMITTEE RECOMMENDATION: Unanimously that these files not be 

destroyed after they have become 

five years old but that they he retained similar to all other files 
in the office. 


EXECUTIVES CONFERENCE CONSIDERATION: The Executives Conference on 

November 27 j 1946 j with Messrs, 

Tolsonj Tracy 3 Ear bo , Tamm, McGuire, Clegg, Ladd, McCabe, Hendon and 
Glavin in attendance , unanimously agreed with the recommendation of 
the Joint Committee , 


RCH:DW 



Respectfully , 

For' the Conference 
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STANDARD FORM NO. 64 


Ojfice M£mmmdum 


TO 


MR. H. 


FROM : E. P. MORGAN 






• UNITED- STATES GOVERNl^ENT 


DATE 






SUBJECT: 

By memorandum dated July 26, I 9 I 4 . 6 , selected Bureau per'donnel 
•were requested to supply their views concerning a suggestion that all 
files on Bureau applicants be destroyed after they have become five years old. 
The views expressed are summarized as follows: 



Miss Beahm 
Miss Gandy” 


ACERS - that the suggestion has merit, s gyes space, and reference is rarely mad e 
to Bureau applicant files that ha^Tfecome ii^"years old7 He suggests 
I one disad vantage in that a source of extremely valuable information T/ould 
no^ be .readily available. ^ 


B.OARDMAN - favors destruction of the files pro-vided the index cards are marked to 
reflect identifying data, bilth date, and descriptive data, together 
vdth a notation that the file^is destroyed, - 

FLETCHER (PITTSBURGH) - recommends that the files be destroyed, inasmuch as their 

re tention after five years presents a greater burden tha n 
assist ance to the oper^El j^'^’^the offrceT^ ' 

HOOD - recommends that the files be destroyed inasmuch as experience has shown the re 
are, ve ry few_rj eferenc.es- to such files aft er five_,year s. particularly inasmuch 
as under our present 'system of not actuadljr writing reports, there is no need 
for keeping the file. 


MC^^ - the- only advantage would be saving of cabinet and floor space whereas there 
are j pur ob .lections: 

-:j<^^¥ith the destruction of duplicate serials in cases closed 
(n than one year the question arises <S 5 ?i&the need J^more 

““-tm e ,< ^ cabinet space , particularly inasmuch as the applicaxft files 

occupy only a small amount of - space. 
j2) Derogatory information relating to Bureau applicants should 
not be destroyed in •view of the danger of a possible over- 
sight in a future investigation incident to a reapplication 
of the person concerned. Neighbors •who furnish derogatory 
information initially might not be available or in a position, 
to supply such information at the time of a later investigation. 

(j3) Such a project would entail a re-view of index cards, the cost 
. 3 of such re-view being considerable, * .^tii i,? 

:(.U) In -view of present projects reqxm^ed by the Chief Clerk's 

Office personnel would not be re*amiy ai&SlSb^e for such work. 

MCSWAIN - favors the destruction of these files in ■view o|^:g^®^t referepdi^s 
. seldom made thereto. He feels the index cards^ should be appropriately 
marked "File Destroyed," together -with the date of destruction. 
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observes that the file space is badly heeded at this time. McSwain 
suggests that if these files are destroyed there be immediately 
instituted a rule in each field division calling for the dating of 
the index card at the time the case is opened so that in time a 
reference to the index card together ■with an existing rule to the 
effect that the file should be destroyed after five years, would not 
necessitate looking up the index card at the time of the file’s 
destruction. 

RHODES - recommends that the files be destroyed basing his recommendation on his 
observation that he has had few occasions, in the past to consult old 
applicant files five years or more old,_ He observes that such files 
take up a great deal of space in the office which could be used to 
better advantage, 

SOUCr - recommends the destruction of such files inasmuch as their maintenance 
' serves no useful purpose, 

NAUGHTEN - recommends that such files be destroyed since; 

(1) field divisions refer to same infrequently 

(2) great deal of space wotild be available in view of 

' large number of applicants considered in recent 

- — ^ years 

(3) in unusual situations the. field could consult the 
• Bureau where data would be available 

(i|.) by suitable notation on index cards the field offices 
. would always have a flag signaling the fact that ' the 
Bureau -will have available all needed data 

TS/EEKS “ recommends destruction of these files since after five years the applicant 
files have little possibility of being and the Bureau's files on 

^ the applicant will suffice. 

SUGGESTION ; 

That field offices be authorized to destroy applicant files over five 
years old. It seems to me, however, that the idea of marking the index card 
creates a great deal of' clerical work which may be xxnnecessary. T/Jhy wouldn't 
it be better merely to put in an appropriate "2^" file a list of all files 
destroyed pursuant to the suggested action? Thereafter, should a search be made 
to an index card and no file found a simple reference could be msede to this 
memorandum where there vrould be a clear indication that the file had been destroyed. 
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TO : Hr, Gljviii|l/'^ 


DATE; Deoeibsr 6 , 194 ^ 




''[! / J,f/ -t '■ 

ri 4 ^ » / V • 




FROM Hr* Nenaif^ p ■ (j':h. / L •' ^ 

. ' ' ' \ /If'? tj -I'/ ?/.'■*■“.'/'.) yl M'lt 

SUBJECT; BeMive Handcuffs ' i /') ,, Ji , ; 

' ’{/ /y I '-V'' J ' // 

' Ihere are presently located in Ed6«i 5524, six pair' of 
defective handcuffs .idth the follosing TiiMbersj . ' ' . , ■: 


177219 

177234 

1,79343 






. * 


ay ^ ^ ^ 

r"T. . ' ' " - - f 


‘ ^ ’■fcnnfi 


Vli « * * 


, " It is reqii 


All of the above handcuffs ® defective beyond rejair. , 




destroyed or forreried tothe Depaftiiient of- tetice.'for disposition. ' 



I 

. ft' ^ ; ' * '* t '• •, I. . ' .''i 5*1 vfj 

' '• ” • ; ?: .. .: n.j Jia 


r, r^'A<' 
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I J I M«' 1.1, .to'. ^ ^ ^,j' ^ 
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■%• Barbb ■; : , • ' ,■, , ^^ \''DeeeBiber'5> 1946 


’:0BSWflM 


, ,■ fheye is presently aialn^iaiiied Xn a, ^ardroba cabinei: located in , 
the ■ Chart Eqoj^i a, large, himber of obscene cartoon printing plates r4ricb are ' 
a part of the obeccne fllOf: %eso plates iTere .obtained bach in psceraber / 
of 1942 in' oonr^Ctlon ^th the case captioned ^JoseiJh Betiett -bafrls* \ 
Interstate ^anSpOrtation of Obscene ls|terial>* Bureau Bile #7l4l484* , ' . 

,ing the peat yeessr these .platen oero used on oniy about; two- occasions for , ■ ,. 
reference purposes and even. in thOee cases; booklets printed from these , ' 
particular plates arui nhich. are maintained in the cartoon, file In '!&:•* , > 

dadigan’s room couid havb' been used* It is noted that samples of cartoons: . 
printed from theoo plates are also maintained in Jir* Cad^^an's room* 

■ ' ' a ' ' s • • ' i ' ■ 

In view of the fact that vety little use is made of these print*- 
ing plates and 'further in view of the fact tlniit they were last com-^ 
mercialiy four .years ago and further since booklets printed from these 
plates are maintained separately as a part of the file^ it is believed 
consideration should be given to d,estreyiag these plates* ’ Xt is noted th^ 
the Buread already has authority to dispose of these plates peraanentlyf , . ' 
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upa mmmmm • united states government 


EfflEBO 


> Rom 7639 iPp 


DATE: 


January 27, 1%7 


FROM I C.F.D 0 flip 


SUBJECT: Cryptanalysis Seotimj 
AWnistrative .j ii 


. J A 






le are presently maintaining in the Cryptan%is sIcHoS 


for prisoner mail cases dating brf 
TCly and August, I 945 . There is no other record of the reoeiirl', ' / 
and handling of this material. It would not appeal' howeTer that^these 
^ould ever be of any value in view of their age md consequently it is 
recommended that they be destroyed. j. 


Mr. Tolson 
Hr. E. li 


Mr. Glavln 

Mr. Ladd 

Mr. Nlchol^ 

Mr. Rosen 

Mr. Tracy 


Mr. Egan 

Mr. Orta 

l!r.Mo_i£_ 
tmm 
jUEfiWliPiisrt 
Mr. ftulnn Tam 
Tele. Roob_ 
|r. Nease 


'Miss Oandy 
u A /V 








STANDARD FORM NOi 64 , 


TO 

I ^ 


fSUBJECT: 





¥ 







Mr* Glann 


liiventorySl^on 



DATE: December 20,- 1946 


Destruction of Control on FBI Form Book 

/.J, ' '• , . > v>', ; "■■' 

Reference is made to SAC Letter, #134 Series 1946, ”];t mU 
no longer be necessary for the FBI Form Book and the MATNAP memoranda- 
to be carried on the field office inventory* These should be con- 
sidered as administrative files and handled accordingly* • 

The fllma, »»War and Order" and "The Warning," which are 
presently carried on the field office inventory sfiould b'e destroyed 
inasmuch as they are noW obsolete and serve no useful purpose*" 

On December 18, 1946. all Form Books and Matnap memoranda 
were removed from the field office inventory and the personal 
inventory records* The control on the form books has been destroyed. 
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STANDARD FORM NO, 64 


:1e! 


Ir, flavin 


DATE;' December 12 , 1546 


FROM ; t, 





4' . ' ' ' ;l-l 


SUBJECT: 


-Disposition of Bureau Code Boolcs-->-5r-^ / /I' 9 . ■ « 

• ' ' ■ ■■ J-u I hU' 

to folMng 'Bureau Code SSktlrTfornibeyoniJ use; 


"A" Code Books 


»C” Code Books 


5013 

5208 

2 

• — i 

5042 

5210 

37 

189 ' . 

5O8I 

5211 

.89 

W . ./ / . 

5202 

5258 

114 

II fefe" 


5295 


h’St'.’dUri' 

QA ' )V‘\ ' 1 T> 

^ ' ’V' f , 




It is ^requested that authorisation be granted iM'dispr 
of the above Code Bioks by burning or some other method, These i ( 
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PERSONAL ATTENTION 
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DeceraLer 10, 1946 


SAC LETTER NO. 131 
Series 1946 


SAC 


i*. 

V 


ALBANY 

DENVER 

MILWAUKEE 

ST. LOUIS 

ANCHORAGE 

DETROIT 

NEWARK 

ST. PAUL 

ATLANTA 

EL PASO 

NEW HAVEN 

SALT LAKE CITY 

BALTIMORE 

HONOLULU 

NEW ORLEANS 

SAN ANTONIO 

BIRMINGHAM 

HOUSTON 

NEW YORK 

SAN DIEGO 

BOSTON 

INDIANAPOLIS 

NORFOLK 

SAN FRANCISCO 

BUFFALO 

KANSAS CITY 

OKLAHOMA CITY 

SAN JUAN 

BUTTE 

KNOXVILLE 

OMAHA 

SAVANNAH 

CHARLOTTE 

LITTLE ROCK 

PHI L ADELPHI A 

SEATTLE 

CHICAGO 

LOS ANGELES 

PHOENIX* - 

SPRINGFIELD 

CINCINNATI 

LOUISVILLE 

PITTSBURGH 

WASHINGTON, D. 

CLEVELAND 

MEMPHIS 

PORTLAND 

QUANTICO 

DALLAS 

MIAMI 

RICHMOND . 

1 


o 


c. 







(A) FILES - DESTRU CTI0NM3£^j^ From certain inquiries raised in the field, it is 
believed that there"h^ been a misinterpretation of Bureau regulations with ref- 
erence to the destruction of various records after they have become one or three 
years old. 

It is not intended that this destruction be accomplished serial by 
serial. Instead it is intended that a section of a file be disposed of in its 
entirety when the most recent serial therein has reached the age specified by 
previous Bureau instructions, whether it be one year or three years. - 

It is, of course, desired that such items as Number 3 Register Cards 
Agents Dally Reports and administrative files of personnel he disposed of on a. 
monthly basis as the accumulation for each month becomes one year old. 
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Mi-T wiiaoii 

fcft'.l’^en.Mnrar 
Mr*'QuJnn Tam~ 
j.cr.w'Jeaso 
Hiss Oarrfy 


SPEECH MATERIAL — As soon as speech material *in field office files becomes ?- 

: -a-fc- I i-: ' ' . h 
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I' , 
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V jf/,- 
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three years old it should be destroyed. One cmiv nf " 4..' 

ote,r speech .aterial of continuing inte?Lt ^He'SrnSS in'tnr^" ’ 




Very truly yours , 

^ C^ B a - • ^^^o*csnAa«^ 


John Edgar Hoover 
Director 
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/ STANDARD FORM NO. ( 



(fjjice Mmrandu: 


1 


M •' UNITED STATES , GOVERNMENT 


/ 



-™. : Iffi. cm 

E. GUEffiA 


•- DATE: . ' 

November 27,:'^ 946 

\ ' 


■},lr. Tolson^ 

iir, E. A. ST 

I!r. Clo® “ 

l!r. Cofley 

I'r. Glavin 

fc Ladd 



t 


,,uECHfflCIL MNING C*... 

>C/ 


SUBJECT: KTEBM 

: It is now the phctice to place in^he personnel , files old 

firearms and technical training 'Cards that have been filled. !Uiese 
serve no puipose in that all of our Igent personnel is required to' . 
qualify with all firearms and failure on the part of' any of, them' to do 
so is -made a matter of record elsewhpe-.. 

EECOHEMHOf’ ' liHoi'} ' 


!,!r. MclioTs 
l!r. Kosen 
■ l!f.=Traoy“ 
l!r, Cai’son 
I'r. Ega n 
A!r, Hendon 
l.!r. Pennlnpn 
llf. Quinn Taiirf 

Tele. Room [ 

).'f. Kease 

Miss Beata 

Miss Gandy 


=•1 


/) 






'i 1 




It is recommended that all training cards for each Agent be stapled ' ^ 
■ together and, maintained/in an administrative folder in the chief Clerk* s Office/ 
^^S|^that' the old cards be destroyed when* ^ 

(a) The' card is completely filled and a new' card begun, _ / 

W the new cad reflects a qualifjin§ .-score for each firearm, • ' 

. (c) ?«hen there are no %ake.ups'* necessary/ which^condition is not 
reflected pn' the new card, -and , ... . ' ' , ■ 

(d) fien the new card reflects that training has 'been had with S 
pieces of technical equipments V • , ' , 





\ ,vij 

^ >vV;AM« 


W.p'' y YiiiVAJk u.A^A,v/ AAvn uu-ASA y yj, >ywJ.A aauu. ivo.yi.Ji I'f • 

‘ 

f 41 suggested that all filled .fireaims apd technical training cards 
t are/pre'^ently in the pefknnel files be removed. - 

.... ' at 
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STANDARD FORM NO. 64 



Jt 

tee Memomnduni 


UNITED STATES GOVERNMENT 


FROM 


THE DIRECTOR 


THE JOINT GOIMITTEE 


SUBJECT; SDGGESTION #217 


DATE: January 8, ^47 

ti t 3. C' • '' *v.ri 


bUuuiiiuilujN ff^Lf f r‘fv T r 

EMPIOIEE: ASAC NOEL'S. TOIGltLiQ^ Z 

SA7AMAH PIEID DIVff^ON ^ ^ ^ m#c, 


Mft. fS, Tamm 


E* Scheldt 


SAVAMM .i™ g yspgEnjrp 

MEMBERS PRESENT: • R. C. Hendon E. Scheldt H. H. Clegg QxJ t ^ 

^ Mr. N 

BMPLOIBE SUGGESTS: That the Bureau^n^lder destruction ofyall^les 

consistine of^Slant survey reports andmiaSffc informant a — 


consisting a 
data* A // 


f ear son 

Ega n 

Ournea 

Hendo n 

Ifi*. Penning torf 
ifr. Quinn TaimT 

Tele. Room 

Mr. Nease 

Miss Beahm 

lilse Oandy 


ant survey reports and' 


it informant 






V/W-p.QAAAL 


This data was considered in May, I 946 and the Director instructed that this*^ 
matter be re-examined after six months* 

’ ■ - ^ — - 

ADVANTAGES: - ^ 

1* Considerable filing space would be saved. 

2.’ It is alleged that the informtion in the files is of little, if ai^y, current 
value. 


DISADVANTAGES: v - ■ 

1* In view of the present vfprld situation," it is believed highly undesirable 
to take any action i?diich would make less accessible to the Bureau the 
information in the plant survey files. 

2. A special rule a£ito the destruction of files should not be made covering 
only these classifications of matters. 

3* This material^is “of value for reference purposes in connection with other y 
types of matters arising within the Bureau's jurisdiction. 

RECOMMENDATION: Uimnimously as follows: 

1. That all plant survey files and reports now in the field be destrS|r^^^?^®!@^ 
this time and t hat all such material at the Seat of Government b e hi>Sk. It 
was felt that there'^w3§'*'®o^*X£®2wod'*br*^lSlSfis*b^iK^fil^ 

Government for a number of years and it was not at all-u^ikely that included 
would be claims for reimbui’sement of expenditures for mployees and safe- 
guards for security purposes which were made on the specif >iCii recommendation 
of the PBI. Plants in the meantime have been .materially “changed and their , 
condition could be reflected only throu^^h ©xai^ation of the report 

' the exhibits which are on file at Because the files Included 

the exhibits they should be retaMw |pr several years at least. This 
apparently would not requ^e |Speci^.^^^[gi3^al of Congj^^ ^ 

2. It liras unanimously recommended that all^^^ds| of p l^t^inf orm'ahts both (. 
at SOG and in the field be destroyed except those i^Ech a^ ind^ated by \ 
symbols in order to obtain a proper identification p|gp|.^il 0 ,^hf orm^ts in 

)’ investigative reports. It was believed that the'^c^hanging' of personnel at 
plants would make it necessary to develop another group of informants in 

■ the event of another war and the records of former informal^ would be very 
limited if of aiy value and certainly not worth the space /tiat. the files and 

-M records are occupying at the SOG or in the field. if A 






EXBCUTUES CDISFERENCE CONSIDERATION: The Executives Donference on 

January 13^ 1947, those present 

me being Messrs. E. A. Tamn, Harbo, ladd, GlavLn, Tracy, Hendon and Clegg, 
'' 1/- unanimously recommended favorably as to suggestion #1 above. 

As to recommendation #2 Messrs. E. A. Tamm, Harbo, Hendon, 

' j^Tracy and Clegg approved. 


Mr. Ladd and Mr. Glavin recommended that the record of Riant 
Informants be destroyed at the Seat of Government only and that they 
be retained in field offices as they felt that there Tfjas sohe potential 
need that might arise in the future' in the event of -war ■which' -vrould 
.make these records valuable* 


Respectfully, 

For the Conference 

/ 





cc - I'Jr. Hendon 
Mr. Clegg 

HHC:PJ 


J 


V '■'■>' i''!"' r' '■ f -■ ■■■■ '■ '; ■■'■c.r.' ' 

TO.'.' ''''V 'tt.; D.'i.'jttDD' .-i'’,::: ^'•',.D 4 T!?!"iIamary::' 6 J: L%h-: 

•< '‘V '• 'W ' ’ • / .. -v I, 'i ' ‘ ■' 

' ■r':'-'-: /’V' • r- ''-v- VSv','’’*'’* 'V ' ■ '-'‘'''‘-//v l ■' ■ 

* f a ; r“" « ' 7 - , < ■ K ! M ,t’- , “ - - 

‘ \i n " I • \ ^ I - ' ' ^ ' » , ' \ ’ 1 . 1 * '• n ^ '»v V '*''** *^‘‘ ' t ft ^ '*'' 1 / * ’v'*' 1 .' 5(1 -• 


ro‘G 0 Mw;‘ . 


^ t 

A* t* 


:t"{v 

'V 'V ' li' ■' ' ‘ / 


m.'A 


v:*' ■> ■' ■' 5 ^ 


e ^ • A 


. • :.;' v ’ : ;• "y'- :■ ; 

'■* ;; yy-Th'$ra,i$‘;beii:ig heM/|n;jSpa'auM^^ ; ' 

during'' tfie invastigai ion • of jspionag'a^ .gases' in^rld fe U. whitfnlriyolvad; ' - :L 

mprosoopib laiitoa.. ■ >••, v . ■■'!; ,"ff >' ?,■ 

' ‘ • • ’'''vy;V; ; ‘ '‘' VT *■'■ r'- .. '4 ’’ ’• '• .’V '; .. '■'*■■ 

’r':; ;y attn^ y ' 

Me’SlS SaotioriV .’iifls 

poratoii. ■'A;y,y :... ■y:::-;yr i‘: 

/ •' - 1 ' ^ i •' ' ‘ ■ ' * ‘ ^ j’ k M -V ysi '"i 4 •>, ■*».r ,e e *■ ’ ' 4 *' , ^ ' I '' ’ '/r r 'ft / f'{o 


c ' ' 1 ‘ • . ’ > ’ 

", ' 4 ,. ' , "'i 




„f _ ;v'’4.4 '■ ,• 4‘4'/, ''<'"‘’'’'’■'.■''’>4 4 4'’ ' '4.r ■ ' \. ; '4 

. . 4 » . ’ n' A Tt 1 . _ .. . tt J 4 ^ 4 __ 4 ' .-J. L''’' *• 


".destroyed'#; ;HciTOyer j- tfie'"' 
f actibii ‘iS'tak.e.n 'an tne .; , 

nATTfAiha; :- 4 4, 


liattsr . • 4 Th 0 se,' bnoklsisb^^^ in;?dpm. 2250 ypen'ding; tna^T:et.urn>;p’f ^ y 

npjnorandiiii !' ' " 4 . -y;'' V • / 4 ' y . 4 l*‘-''v: 4 i 4 ’ 4 ! 


V'-'A", ' '■ , 4 , '' 4"''‘.\ -4 ■ 'ox"''' '(’.'4 •'-’■’ '■'< '>’ 4 '111 l 4'4 ,;;; 4 

■ V, ’ .,■< V'l i-.',-;;:. 3r '• >' ''- ii 

44 -:^. .^' 4 : 4 -: '' 


,■ -v;i 


T" y,' ■& 

’ .MM 

■ ■’ 44 1 ; 
'■4 ■■' '’P 


4 ": ’: 44 ,y'X 44 A 4 y :V':r' 4 ;:A; ' 'rMy;yy -' ' 'FW'.'i 4 : ■ 

'•' A'' ■ "4 .“'.V' \ f -'.A.," i-. 4'.' .,•’ 1 f‘‘ ' )\ 4 , 



'M? 




> I 


Tolson 
E. A. li 
't< CleK_ 


‘t aiavtn ■ . 
b, Ladd 


ilr. Nlchoir 


Vr, Koaeii 


,T. Tracy 


1^, Carson_ 
.a-. Egerf 


.ir. 0«raw 
|V. Harbc ^ 


..y, Paiuilripon 
QuLnd TaJfflT 
';r. Keaco 


Mr# Glavin' 


Februaiy 13, 1947 


• , Inventoiy Section . 
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tion of 



.V' 


, , ' : There are •presently located in Eooiii 5524 the, iolloiiing , 
defective handcuffs j •V ' ' •' 


'90082, 

98541 

,. 1156i2 


130231 

178542 


i! * ’ ‘ 


' ^ r , ' 

». There, is' also one pair of defective leg, irons in Room' 5524® 


, . It is requested that permission 'be granted tb have these 
defective leg irons and handcuffs destroyed. * ; ’ 
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(e)’ PMWT SURW'PIffiS AND pPOllTS;-- HJLNT’ iNEORMNfS ^ ~ All planV survey ' 

; files and reports Haw iii Field Offices should -be 'destroyed.' These, files, .and .re~; ' . 

'.ports, howeyer,;.. are 'not ‘ being deistrbyed at the‘';Seat “of Government.. , / 










RD FORM NO. 64 ^ 
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ce Mmomndu: 


!> 


* UNITED -STATES GOVERNMENT 


CATE: January 16, I947 



TO ; Director, FBI ' ■ ' 

■■ SAC, Ildladelphia 

SUBJECT! Destruction of taty-Five Tear Old Files- 


Reference is made to Philadelphia letter to the Bureau dated 
November 7^ 1946^ advising that certain Communist files over twenty^five years 
old would be reviewed by this office prior to their destruction. This re^ 
view has now been completed and all such files of no apparent value have 
been destroyed, 

( 

However, there is appended herewith a list of certain newspapers, . 
magazines, pamphlets and books, some of vAiich may be of possible interest 
.to the Bureau, primarily for historical reasons. These items are beina 
retdned temporarily by the Philadelphia Field Division pending Bureau 
advice as to whether any of this material is of any such interest. 

All of ^these items will be destroyed at the end of forty-five days 
unless the Bureau advises to the contrary, ' ' 


JWjAM. 
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NBffSPAPERS 


B 


IMGUAGE 

. REyAElKS 

y The Anarchic Fut\ire 

Italian 

Volume 11 No. 8 dated 

lilarch 19, 1920 published Pisa, 

Italy 

^ Bread and Freedom 

7)» 

Yiddish 

Volume I No. 1, dated II/II/06 
published Philadelphia, Pa* 
described as Anarchist ~ 
Communist organ 

)/' J Bulletin, The 


JSiglish 

Dated March 15, 1920 Chicago, 
Illinois, issued by National 
Office Socialist Party 

. \/ Communist, The 

A 

\vc’ 

fiiglish 

Volume I No. 1, dated '9/21/11 
described aS National ’organ 
Communist Party 

j \/ Communist, The 


Ihglish 

Volume I No, 2, dated July 
26, 1919 at Chicago 

^ y Communist , The 

' A 


English 

? 

Volume I No. 4, dated 9/27/19 
Chicago listed as combined 
with “The >Rp volutionary Age>* 

)/ Communist, The 

jf 


English 

Volume I, No* 10 dated 
December 6, 1919 

/Communist, The 


jSiglish 

Volume I, No. 11 dated December 

13, 1919 

^ /^Communist, The 


English 

Volume I, No, 12, dated 
December 20, 1919 

y/communist Labor Party News ’ Aiglish 

(pi “ ^6" ~ 

September, 1919 published 
Cleveland, Ohio, described as 
official organization organ of 
the Communist Labor Party 

V . ' ' 

- ... 

■ ' .' ■ 

■'tP'*' 

•; . '•- „ 5^ 

i ^mA)lGo4 . 
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NAME 

• 

LANGUAGE 

REMARKS 

1 /ooMnwiiat labor Party Mews Do 

English 

November, 1919 

, Economic Life 

r 


Russian 

Issue No* 246, November 3» 

1920 published in Moscow, Russia 

/ Economic Life 

- 

Russian 

■Issue No. 247 dated November 4> 

1920 

i/ Economic Life ^ ^ 


Russian 

Issue No. 248, dated November 5> 

1920 

■\/ Foaia Poporuliii 


Rumanian 

Volume 9 No, 58 dated August 1, 
1920 published at Cleveland, Ohio 

/GIos Robotniczy 

(Voice of the Workers) 

lU) 

Polish 

Issue of December, 1919 
Detroit, Michigan 

/goIos Truzenika 
(Voice of the Y/orking Man) 

Russian 

Volume I No. 46 

October 14, 1919, Chicago, 111, 

, Golos Truzenika 

/ (Voice of the Working Man) jlyo 

Russian 

Volume I No. 51. 
October 25, 1919 

/ *1 sT* 

/ Industrial Unions 

% 

English 

Volume I No, 3 
November 10, 1921 published 
New York City and described as the 
organ of Revolutionary Industrial 
Unionism 

/ )/ Industrial Unionist 

yjo 

English 

Volume I No, 4 
November 25, 1921 


/industrial Yforker 






/ Izvestia, Aroeid-canskaya 
(American News) 

Izvestia, Americans kaya 
/ (American News) 




English Volume I No. 83 

November 20, 1920 
Seattle, Washington 

Russian / Volume I, No* 6 

V' 2/4/20 New Tork City 

■*3 Russian / Volume I, No, 7 

^ 2/5/20 

/Volume I, No. 19 

2/19/20 

y Volume I, No. 100 
May 27, 1920 ■ 

y /Volume I, No. 246 
'^November 3, 1920 
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% 

p 

NMIE 


LANGUAGE 

/ 


jEnglish 

/ v/Labor 

'I/0 

English 

Molot (Hammer) )uo 

Ukranian . 

1 /^ Molot 

' 

Ukranian 

y^ew Appeal 

, The VL/u 

English 

/ ■ 

^ New York Communist, Tte 

English 

Novy Mir 

')U)^ 

Russian / 


Eravda (Truth) 


s/' Eravda 


>}■’ ■ 


Russian 


Russian 


REMMIKS 


Volume III No, 1 
8/6/21 “ lashington, D* C. 

Volume III No. 9 

October 8, 1921 - Washington, D. C, 

1 . Volume I No* 6 

December 1, 1919 ~ New York City 

1 Volume II No. 1 

•jaaua^y>i«-3:92®' - New York City 

I, lin 

January 19, 1918 

Girard, Kansas 

formerly “Appeal to Reason” 

Volume I, No, 10 
June 21, 1919 

i^V^une 30, 1919 
✓September 27, 1919 
/October 11, 1919 
/November 6, 1919 
i/^ovember 18, 1919 
v/^ecember 1, 1919 
v^ec ember 2, I 919 
/ v/December 12, 1919- 

December 27, 1919 - ' 

v/becember 29, 1919 
^/January3, 1920 

/Volume I No* 13,\New York City 
/'October 23, 1919^ 

/ Volume I No, 20 \ 

■ / December 11, 1919/ 

' Volume I No. 22 \ 

• v^eoember 25, 1919/ 

VoluBB II No, 23) 

/January 1, 1920 / 

Issues of 0^ohe^28f Octob'^ 30, 
L'^d Novembea/b, 1920 


Issues of totobe/ 28, Octob' 
October 31'^d Novembei^, : 
published in Moscow, Russia 
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« 

* S« 

r 

# 

NAME 


IMGUAGE 

RH-ffiRKS 

/ Proletarian, The 

)]o 

English 

March, 1919 Detroit, Michigan 

^ Robitnyk (The Worker) ^ 

Ukranian 

Volume 6 No* 106 
December 16, 1919 
New lork City 

ylussky Golos 

Russian 

Issues of DMomber 17, 1919 
December 2% 2B/\919 
January if 2^ 4^920 
February 6/1920 
Published New York City 

i/^ Social Revolution 

nw 

English 

Volume 15 No. 1 

March, 1918 St. Louis, lilssouri 

Social Builder 

\ 


English 

Voltime 15 No. 3 

May, 1918 St. Louis, Missouri 

i/^elegram Godzienny 


Polish 

English 

December 12, 1919 
New loik City 

No. 173, May 28, 1921 

^ Workman and Peasant 

K/<? 

Russian 

Volvune I No. 60 
November 8, 1919 
New York City 

S' / 

^ ly World, The 


English 

No. 687 Oakland, California 
5/23/1919 

* 


■MAGAZINES 


v/ \/ Christian Scientist, 

The 

Biglish 

Volume 4 No. 3 dated November, 1919 
/Volume 4 No. 5 dated January, 1920 
New Orleans, Louisiana 

Comniunist \\Ji 


Russian 

June, 1919 published by 
Council of Russian Workers 
Colony of Philadelphia 

// Communist Internationale _ 

German 

No. 10 published in Moscow and 
described as organ, of the 
Executive Committee of the 
Communist Internationale i' 

L 
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mm 


mm lANGUAGE 

Communist Internationale ^ \\ Russian 


vV 


X/ • ^ 

s/ y Comraunist Internationale r ^ Russian 









Golden Age, The 


y/ Mo ter u Balsas 

^ (The Woman *s Voice) 


k/7 


}u? 


^<7 Socialist ITbrld, The 


s/ Voi 


Voice of Labor, The 


y Workers Herald, The 


)>0 




iiiglish 

Lithuanian 


// One Big Union Monthly, The English 


English' 

Siglish 

I 

Ulcranian 


REIMS 

No* 11 published in Moscow and 
described as organ of the 
Executive Committee of the 
Communist Internationale 

No* 13 published to Moscovf and 
described as organ of the 
Executive Committee of the 
Communist Internationale 

Volume I No. 2? 

September 29, 1920 Nev;’ York City 

/ y 

Issues of M^ch,*'^ 1918; February, 
1919, Aprilf 1919, July,«4919 
September ^1919 published 
Nev// York City 

Volume I No. 6 
August, 1919 
Chicago 

Volume 2 No* 2 
February 15, 1921 Chicago 

yVolume I No* 6 
‘'November 1, 1919 and 
yVolume I No* 7 
December 15, 1919 

December ,'^19^'^, Octobef* 1919, 
November ,v4,919 published 
Nevf York City by Executive 
Committee of the Ukranian 
Federation of the Communist Party 
of America 


3/1^ 
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mm 


LANGUAGE 


^ ^Toung Socialis’t Magazine, The \u> English 


RElvlARKS 

*/olurae 12 No. 8 
August, 1918 
yVolume 12 No, 9 
’^September, 1918 
/Volume 12 No, 10 
'^October, 1918 
/Volume 12 No. 12 
'^December, 1918 


PAlffHLETS & BOOKLETS 

1/1^ Bolsheviks and The Soviets, The English By ALBERT RHYS TffLLIAMS 

/ /Call to a National Convention for English 
^ the Purpose of Organizing the Communist 
Party of America 



Capitalist Vforld and The Communist Biglish 
Internationale 


Struggle ,V The )v0 

Bnglish 

Class Struggle^ in America 

English 

Communist Manifesto ^ , 

Russian 

Communist Trial, A„ 

mi 

English 


Published by the Communist Party 
of A*merica, 1920 and described 
as a manifesto of the, second 
Congress of the Third Communist 
Internationale 

; February, 1919 

November, 1905 by A. M. SIMONS 

by IMRX and MGELS published by 
the Russian Socialist Federation, 
1919 

Extracts from the testimony of 
C. E. RUTHENBERG 


|/^ Constitution of the Socialist English 

■ Labor Party of the USA « / V yi , P 

j mu_ . V vtvi™T-?o.'U V.-rr on/vnai ht’?at>tm'o 


Debs Decision, The 

/ / Development of Socialism from 
• * V Science to Action 

-i.- ISJIJ 

y t Dictatorship of the i^oletariat 
[/ / and Elections to the 

.Constitutents Assembly 


feglish by SCOTT NEARING 

Biglish by KARL EADEtC, published by the 

Communist Party of America 

English by V, I. LENIN, 1920 


~ 6 - 


jA 


f 


NAME 

j/^/^ements of Socialism 


Flat Iron 


LANGUAGE 

English 


Russian 


Free World 


jsnglish 


History of the October Revolution ^ Russian 


Emperialism and Revolution |u, Russian 


yV International Council of 
l/V T’r.aHA onH Tn(?nRtT>-i al TInii 


Trade and Industrial Unions , 
Labor Opinion 


English 


English 


Lessons in Revolution Russian 

!/</ Letter to American Working Men Siglish 

Manifesto and Erogr^ of the English 

Left Wing Section 

Socialist Party of Greater New York 


[ijanifesto and Progr&^ ^ Siglish 

■tp-t/tt (W> ■i-C' 


Jut C.? ^nc^.u-r^^ 


Pm. 0^ CXo-nOxl 

y/ Minutes and Manifesto 
of +.Vifi P.nmrmmist Partv 




of the Communist Party of America 

New Short Account of 
Political Economy ^ 




gU'sir 


Russian 


'REtms 

Tvrelve lessons prepared by ANNA 
A. MALEX 

by M. I* GAIDUK re activities 
of Russian Military Commission - 
in America 
Mew York, 1918 

No, 3> December, 1915 
and No. 8, May, 1916 

by LEON TROTZKY published by - 
the Russian Socialist Federation 
of Nev/ York 

New. York, 1919 publication of 
Russian Socialist Federation 

by A. LOSOVSKY 


Chicago, August, 1919 published 
by Union of Industrial Workers 
of the World 

by V, I, T.M TN published by 
Russian Socialist Federation 
New York, 1919 

by V. I. LENIN. 

December, 19lT 


Report to the Communist 
Internationale published by 
Gonmunist Party of America 
Chicago, Illinois 


by A. KARELIN published by 
Union of Russian Workers 
New York, 1917 
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NAME 


LANGUABE 


REMARKS 


One Big Union English 

Principles of Coimaunisin Russian 

j/'/' Program for Workers, A English 

IV 

Proletarian, The y> English 


V^v/ Red Ruby, The 

■(,1- 7r 

Revolutionary ,The 

^Revolutionary Age, The . 

V 

Socialist Library x. 

flo 

y Z ' Soviets at Work, The 

A- / 

/Soviet Russia 


Social Revolution in Germany 

Statutes of Federation of Russian 
Socialist Branches 

Thesis Presented at Second 
Congress on the Communist __ 

Internationale r 


English 


English 

English 


English 

English 


English 


Russian 


French 


by MALD KOETTGEN 
B»?f booklet 

by ,FKEDSEIICK MGELS 
published by Russian Federation 
Communist Party, New York 1919 

Adopted by the Soldiers, 

Sailors and V/orkingmens 
Council - June 14, 1919 

i/Volume 2, No* 4 - August, 1919 
y/Volume 2, No, 6 - October, 1919 

Address to the Jury by 
BENJAMIN GITLO.T, published by 
Communist Labor Party, USA 


May 31, 1919 


Ukranian by TATIANA GREGOROTICH, 1919 


< 7 - 


by V. I. LENIN, 1918 

/ 1?!^ / 

Issues pf June 7, November 

22, 1919 j January^, 1920 
Official publication of the 
Russian Soviet Government Bureau 

by LOUIS C. FRAINA 

New York, 1919 


Petrograd, Russian, 1920 






Traitors and Betrayers 


Russian by E, HARETZ 
\x/<j New York, New York 

Noted as first Russian edition 
in America 


- 8 - 



WT~ 


^ 

j r 

[ 

^ • 

5 ^ 

V * 

t 

I 

NAME 

LANGUAGE 

REMARKS 

Uncle Sam: ,■ Jailer 

English 

byYOTTHROPD. LANE 

What Do ’Bolsheviks "Vfant 

\v>^ 

Russian 

by B. SHUNIATSKI,- 1919 
publication of Russian Socialist 
Federation 

j/^^^lifhite Terror 

Russian 

by B. LOSHM 

published by General Committee 
for Protection of DW- 

y/^Why I Side vfith the 
Social Revolution 

English 

BOOKS 

by RME MARCHAND, 1920 

. History of Political Sconomics 

English 

Published by MAX N. IIAISEL 
NeYf York City and issued by the 
Third Coimixmist Internationale 

Introduction to Political Econony 

Russian 

by A. BOGDANOV 

Social Reform and Revolution 

Russian 

by ROSA LUXEtfflURG 

■ghat is Bolshe-vism 

Tiddish 

by Dr. V. HOFFMAN 
Brooklyn, 1919 

published by Je’wlsh Socialist 
Federation 
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Office' Memomnium 


• UNITED: STATES GOVERNMENT 


TO : Mr# Glavin 
from : N. P, Callahan 


SUBJECT: Disposition of Contract Records 
maintained on 8th floor > 


DATE: . February 3, 19W 




/ ^ 


Under date of January, 28, 19ii7, Mr, Casanges of the Department advised ' 
that he was in receipt of a communication from the General Accounting ’Office where- 
in they requested to be furnished the letter directed to the Ashley-Dewitt Parking 
Center of Dallas, Texas, serving the notice of^ ancellation of contract #J-2l8l6 
which contract was awarded for services during Wf iscal ■ 

Ihese ^ontract record s. Jave in the past been sent to the 8th floor as 
each fiscal yearl3$H?s* foiT storage purposes • 

> * 

Upon endeavoring to locate these records it was ascertained that> the 
records for the 19iilt fiscal year were destroyed which arrangement was approved by 
the Executive Conference* 

# > -Wj, 

In view of the fact the contract section of the General Accounting Office ^ 
is approximately two or three years behind in matters described hereinabove, it is/| 
recommended that these records be retained for at least three years after which they 
should be destroyedi . ‘ ^ 

■ 'r,. .... 


I \ 


8AJ 








I 


s&miss» QSKttscv' 

135 I! 


< 



■ X, - A 


STANDARD FORM NO. 6-4 


' Office NLemJl^dum • united stJBss goV ernment 


TEE DXBEGTOR 

THE EXEGUTI7E GOEFEBEMGE 


SUBJECT: 


/^2/13/kl 

1/ & 

~ ,r ih. 


ix, Tolson 
A. 1 

tsf Glavlir 

■ 





m 


i!r. Rosen 

Kr. Trac y ' 

Xr. Carson 

Ega n ' 

!ir, Gttrnea 
*'x» Harbp . 
lir. Hendon 
Xr, Pe nit 1 ngtou f 

JiT, ^utnn 

Tele. Room 
Xr. Wease 

Hiss Seani n"~~'^ """ 

Kiss Oand y r^n- -r- 


The Executive OonfhT^mce of Febrifary 10. I 9 I 17 . oon^ 
sisUng of Messrs. Tolson, E. 1.) Tamm, Tracy, Sarbo, Clegg, 
Mwmford, Hendon, ffiohols and olxivin was advised by Mr. Glauin 
isha-b due to the delinquenc.y being experienced in the General 
Accounting Office in thd auditing of vouchers and contracts, 
it was suggested that allX contract * mate ri al be maintained for 
a period of at lea.st three^years. 

Mr. Qlavin pointed out to the Conference that 
recently the General Accounting Office had requested certain 
information regarding the cancellation of a contract awarded 
in l^if-H-* This material had already been disposed of and the 
necessary information is being secured from the field* 

The Conference is of the unanimous opinion that such 
records should be maintained for a- period of no less than three 

^6Ct7*S * 

Should the Director agree, the material in question 
will be so maintained, f 

K . Respectfully submitted, 

' FOR THE\CONFEBENOE 


« ‘ U ^ 

, „ 

- A n 

. V 

V 


Clyde Tolson 


£ 


E* A. Tamm ^ 

I 

OG - Mr. Hendon ■ \ 

Mr. Olegg 1 

h i'-:. ia'- ■ l'-', *1 • ’ ft 1 




«y *3 


WBG:amb - r ^ 

\^nmv . 


IQ^ 


STANDARD FORM NO. 64 ’ 








Office NLemofanduM • united states government 

DATE; 2/I9/U7 


TO : THE DIRECTOR 
FROM : JOINT COMMITTEE 
SUBJECT: SUGGESTION #^09 


Tolson jr ^ 
/ Mr/ E, A. Tain r. ^ 

S. 01 e;;<y ^ 


EMPLOIEE: U 

'mi ANGELES DIVISION 


IQQD 1 /? t H 


i 


SAVINGS: NONE „ _ 

EECOMMENDATION for AWARD: NEGATI|S|=W^ 


Vr, Tracy] 

li*. Carso R_ 
Egan 



H. H. Clegg 
R. T. Harbo 


S. K. McKee 
E. Scheldt 


MEMBERS PRESENT: 

R. T. Harbo E. Scheldt ;• 

SUGGESTION: That the file containing miscellaneous correspondence concerii| 

- . ^ . m % • -S . _1 1 \ ^ 


ADVANTAGES: 


speeches be destroyed^ter i t ^is 3 years old^^ \\ M 

tt a. *1 ^ 





l7'"*SaT^gs of file space. In the Los Angeles Office 2 file drawers wo^^d^i£l:i^| 
be made available. / 

2. After 3 years the correspondence would be of little, if any, reference 
value. — 

DISADVANTAGES: U 

1. The material 'might possibly be of some reference value even though 3 

years old. . , . ' 

EECOMMENDATION: Unanimously favorable. In the event this suggestion is approved 

a Biireau Bulletin and a letter to the employee advising of this 
suggestion’s approval will be prepared. 

RTH:ER 

EXECUTIVES CONFERENCE CONSIDERATION: 




•irt 


On February 27, 1947 Messrs. NS-chols and 
Hendon opposed the suggestion and felt 

that this correspondence should be retained in field offices indefmxtely particularly 
since copies were not retained at TiTashington. . . 

Melsrs.^ Tolson, E. A. Tajum, Tracy, Glavin, Ladd,. B>sen, long and Clegg 
vrere of the opinion ,^h§,|. this material should be destroyed after it is^l^^y^js 

,, Eespectfully, 

Tor -^l^e .Coxy^erence 


old. 






\v j“'y> 

» <V' -s , i, _ 





Ison ^ — 

/■ TTvrrtFXSD tt 


IB" T3 
32 W1ARS51S47 


.^1 


-HHC:PJ 

^c^\ar. Clegg ^ 
n SmdopQ^y\ -/t, 


3/' 'I 










' tail : 

, m - V e: -:1 ; '::;‘^f^ n, 


m.Mtmm ’ ■ ^ -■' ‘>.7 ■ ,|^j, 77 . 777c; 

h: tim&imT ' . '•' ^ /■’'■- " 1; - ■ 7 - ;■'' - .c 

^ \ '7:fe'^-aO-S5i.:v 


fZr , 


Hoiaor', p; 

' ' As’<^MvWij j ciillcd -dti.jao, %0' i>r?^ij3r4ti;p» .a. imdfeook ., ■ ' '-' 

'; ■fcaing twrk’eid out by the ' lJa<tioi?bl, ^rchtvob,. r^Heb ’'will'' .v- *" 
reeoi'dB cl^yelopdd by tbe 'vaHpus. (Jox^TOraent , a&d agencies iu ' . ,\ ' ' :, 

_ceu«Qcfeio«' vdtb;y?erXd '''.-* /''’-y. ■' ' ■'' ■'••• C-/ •,-’ y- •: ' 

;■ , ' / iir,- palkiii . 0 tat# tb&tvtMe baudbooK bad been approved by the Pyeeldsnt , ; ’ 
' attd tbb 'Bxmmx the Budget iu <Tprie 1945 aap tb^t- t^iey lmd feio«- £orisa31y t;drMiig'- ; ' ' ; 
■ on it, ainco Sept«?r4bGr X945« -Xt is ta be set tp' by. .governtaent under ' 

-uhiob genorai heading' tiilX bo sot pnt in ln^ 02 ; and narrative fpinuj,. a doacriptiott 
of I^jO variotis records dsTOioped by tbP Bepartdents and j&Bdncioa in #nnectlbn . Y 

• their l?or3.4 \%r II activity ond thoir ^njltiEse by cubld, footaBe«.YXn the caseY.,‘ • 

. of tfio Eiircaw it vould 'coac?a*n Itsolf .rdtb inveeilgative case ftlen^ fingerprint, 

, records and any other anxillitry 'rbcorda that oouid be s?’ot.n,' to bo directly devolep^" 

, ed iron. the. nsods of Hm I^ean. lh comieotien;ii5ith,tforld;-''w^^^ -This handbook „■ • _ 

• , nili conCorn Itself r^th the period fron Soptoaber to 'Beco?abor 31>. gon~ 
orallyj, but Ijj ttio event aotiviCtios prior 'to the fitot data ard i^lthin, the ptarvien ‘ 

• of the boofe:'*o definition they would bo approprlatoly inbladod- . 


5?r. tTalhin hao 'in proparntlon/a tentattwdrid’t.of \basiO bia^ricaI''7Cr'''"*'^. 

jsaterial which will intr#uoo the ' Bureau ''.s p:tpt in the handbook, 'Cl oiiggeoted tO 'y- 
Yhia that it Bight bo' desirable fe:; refer ' the finished draft of this to the XhireauYY-': .| 
for review so -that, dll , aepeots of - ■l^e material right. Ise edited a# any possibie: '■■} , ,| 
BloconceptidKh 71 hrif led prior toYfrinting,. l!e dta-fcad that he had ti^s in 'iihd'Y: ; -| 
and would very, positively rof<?r this, material’ to the Bureau boforo final printing,. - y*| 


"pis 


tuiMng the inferfehtton desired avniiabld.hnd lt;'ia -ry. ouggeotion that ’tltlratdiy_ 
all 'data cuppile?! he -laado up in-BonorandtiE! for» ‘for trans&ttal to ;tho;Arohi'?es 
that there ydll be no <iuoBtioa about tho- stati.stlea'-furnl«bsd< '.' -'Y-f . Y Iv 

■ :' ’ , '■' ■' 'Y- , ■ . -■' / i- 

Uwo. will be little difficulty in' the j^eparation- of data froB the • • v ' i 
^ ftecOrds Soetdou; sterndpoint^aa to the, types'-acd volumes of recordsf devolepod 'in ; '':Z'.\ 
Y' eoanectiott with fforld Yfar-ll 'and I- supi^oSe tha'tMaisviiEU? figBrOS ban 'be prepar#,,ih'Y7f 
.'tho'Ident Bivieiod^ however, .1 felt tbat you would ‘'want to: consider thd Jj«xtt4r fro»Js.^'“! 

, the standpoint of the Bureau ao'a i^ole iwith tho jKissibility'in.^b lncl»Adl4 

.records ilovoloped by the Crine, StatlB'tics, goctiou^- 'tho;”Cidof Glerve^offics/ia^ 
ps. bi^er saoMons of the Bureau*,.' / • ' ' y' fi; f 7 ■ '-‘^ 3 ,p4 

' 1ft discussing tMe- natter li^th t-S*^TOlbift .it jaituall^ '^oed' that 

SftftiJftnch- os the 3*ioXd BivAsiotso'' records arc 4upli<«itierio^''tf at the, 

^^eat- Of govorftt^ont it would no.t be necessary to jnelud^tltegt. ■. *, ■ , ... ' , 


tiiftgton 
; Tamm” 


|oyZ 






m:k?k\SM3l^ 










. ... 


AOTOrBBi?m fAKEfl i - ' , . , ' 

Consistent with 'your a{)pr6^^ I shall prepare the nS*°^3sary data- con- ' 

; * ceming the Heoords Seotion and I trf.33. discpss these itith ypn ;as soOn as they are 
'.set np .in a-'fo?/ days, 

“■ . , 31H00MIDA110M3 ? 1'. ' ./ ' • f ’-r 

■' It id reqomendod that this 'mttor he t'ererred to, toe Id'^tttificatioH 

: PiTlslon for desifabio action in isreparihg sindlhi* figures ;:^^r inclusion ia the 

handbook, ■„^, ' .•/' ' ,■ ’ - '.■ T -• j 

' ; . Jt is recOwEjendod that the Bureau give considdratifbn to -y^hat t^ of 


. aliould be inoluded in the handbook «nid- that appropriate arrangements be made to 
develop the necessary figures in this connection." ,. * J ' ; ^ 




’'i 



( 


STTANDARD FORM NO. 64 


-f./ V 

Office Mmorandum . 


UNITED STATES GOVERNMENT 




SUBJECT: 


Director, FBI 
SAC, PHiladelpMa 

Miscellaneous Speecli Correspondence 


DATE: 


April 3, 1947 


Reference is made to SAC Letter §2% dated MarcL 18, 1947 > there- 
in the Bureau advised that all files in field offices containing miscellaneous 
corre^ondence concerning speeches are to he destroyed when each section is 
three years old* 


Please advise whether, or not correspondence to and from organiza- 
tions, where speeches have been accepted, is to be considered miscellaneous 
correspondence to be destroyed, ^ 


i' I-. y ' .1 < 


iiPiffl 

66-21 




‘lAiit'ii, 'll 




i' 




I 

i „ 




' ‘l- 







K ly 


€0EDED ‘ 1?^ B . U 



if 


(4ui 


r 






















1 C ! .J’ 


’.-"i’.A "■ ' 


pp , - iT^ )u5 - *■ 


. r , ; 'iSfe 

/ \, Haroo| 


'LtSyrsin i-^ - 


Gmiiea 

Hari)Q r f 
Hendon 




fc 




CONTAIITING MISGELLAKSOUS COERESPOKD^O^ ’GONCBRITIKG SPEECHES — All files 


/ /I Hendo n ~ • . ■. 4. 5 

/ offices containing miscellaneous correspondence concerning speeches are to 

PArt» 


ole* Ro< 

7 Keast^ 
i%s Beahm 
S3 Gandy* 

‘kr — : 


HzaHH3Troyed after the top serial in each section is three years old. 




V 





JfkL€0?^ 




• r t " 


' ^ ' ' SACi^ 'PHJIADBiiPHlA. ' 

■^Goi^Dia) -- :? 


april a^s ^i^]i7. 


: ; ; ■ ^MISOl|[»L/ifiEOUS; SPlIplCH CGRRESPOncmCB. ^ 


^ ^ Reurie^ Aprii, 3* : Gorrespoiidonce to and frpmlorgani3afcions ' 5 fr^^ 

/, speoahos havo' beto;\aoc^ is considered tniScollanaous cbrrespondencs a^ may;. ” ’ 
• ^ be, /deatroyrod t7hera;i/hree. years old*.*" '■ ,i‘ \ 

■'* ' ; "■ •' \ " -‘i- * ‘ ■ . x. ‘ .'* ' \ .'?’/ •' 4 '' • »■-■ ■ ' ' ’■ . 

■ ' r/- ■' \ ‘ ^ ^ ■' •: ■ ■ “ . ^ ’> 'r,. , ' ’ ■ 


•» * *" <■ -V ' ■ . 




JACjER 


' f'., i 

fej. 




2ip'u 


^' ' ' / -■ 




' • ■ ■ i '■? '‘i> . 


;o n 1 ^-. 

slnato n- 
111 Tamr a ' ” 
>om • 


' & 4 SgStf 

ym:£'Sm ■ -n 






• it :-• J - - \ '*■ 

/■'.. 1 

■ J '<'■ I - 4 , 

/' '4«- Xt, - 




iLfeCQRPEP COPY ;B'LED; In 9f 






'-- .P <-'V»w»‘ 





t \.'U- 


(^-)1 JAPAMESE BALLOONS AND BOMBS -- 'ESPLONAOE' » T — Th,v.^v, +i,' ' ^ , 

ties tie Japanese, despatched imnY hanon«« J T hostill^ 

receiverpSwSS Divisions in the affected areas ■ 

other buliy mterial/ ?herf Lfma^oT photographs, .maps, and 

this is to be ooSitrefarBSu ^ f Buch, material and 

exhibits. ^ -Dureau authority for diapoelng of aiyr such bulty 


\*W& 




I / ^ -• 3M'£- 

icO^^l^W^ORDB 

is MAR 7 1947 
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STANDARD FORM NO. 84 


Office Memorandum 



.FROM 


m , nichbM 


R. F. CARTWRIGHT 




SUBJECT: 


1-1 


UNITED STATES GOVERNMENT 


DATE: April 19, lm7 


ALASKA T R AVEL COMTR gj), File' #100-138735 
TRANS-PACIFIG TRAmvCONTROL, File #100-165802 




I l/Xi* TOlSO R 


Mr. 

Mr. 

Mr. Tracy 

Jir, Carson 

Mr. Egan 

Mr. Gurnea 

Itr, Hendon 

Mr. Penning toiT 
Quinn Tamm 
»6Xe. Room “ 


In line Td.th_otir efforts to streamline the main indices 
conserve space ih the Records Section, the following two files have 
reviewed for the pujrpose of disposing both- of the files and index car<^ / 

^he Alaska Travel Control, File #100-138735 . occupies l5 file dravj:ers.^d 

1ms 5k enclostir0s~7gr‘a soggial: ramp in utie Records Section. The Trans-Pacific 

Travel Control file occupies three file drawers and has 11 ancloaur-a s 
maI ntaA ned separately . It is conservatively estimated that there are 
approxjmatel v.!- 75.000 index cards referrin g to the forms in these files. f . 

Several samples of the mail are awached, and as will be noted are nothing ^ 

more than forms submitted by individuals requesting permission to travel ^ 

to' various points during World War II. During the War these forms were K ^ 

submitted to the Bureau for a name check through our files. ^ 

The majority of name search foms handled by the Bureau during ^ > 

the World War II period were maintained in a general file, lOG-22.- In 19k5, ^ 

the Executives Conference approved the destruction of “this file, ‘resulting ^ ^ 

in the disposal of over one million forms and index cards. Approval was 
secured from Archives for their disposal.' The autho-H-Jy-Heriured from -- 

Archives was Inteu t-i madA g eneral in nature in order to cover all Q 

hypes of ’Toms race ivad.....bv- ±he Bureau from other ^ i n 

connection with name searches/ -As a result, authority already exists to 
destroy the above files. g 

b 

In connection with the contemplated consolidation of the indices, ca 

it is believed that Tfe could readily remove 7$, 000 index cards relating to ' S 

these two files and destroy them without any further authority from Archives. > § 

These files are not referred to either in connection with_^tlro^|)r^essing^^__^ Q 

of mail or handling of name searches and are in ex|p't|Lyf^-€K^,^lme’^a€egot*yli^T#^ 

».c! fntnnn formfir'lv Tna-tntaJnAd Jn 00-22. g 


as the forms formerly maintained in file #LOO-22 . 


RECOMMENDATION: 


, lu ^ ^ 




That the files and index cards relating to Alaska and Trans-Pacific 
Travel Control, #100-138735 apd. #100-165802,- be destroyed. 






K £.0 


Attachments 
FVJTi7:tmb . 

. 72- H'. 


?^\ ’ ■ 


•ft A 


*1 






T 



STANDARD FORM NO, 64 


Office Mcmmnkm • 

TO : m BiBmoB ■> 

FROM ^ : m momrs mFEBsm 

SOBIEa; V . . /r o ■ 


UNITED STAi^S GOVERNMENT 




/wt. A. H 

ya<i% V 




vI, .\icho!& 
to'. Rosen 

Tf. Tracy 

r. Carson 


If !,'r. Pennlfr.-- 

, /' ’ . I'x, 0,ulnt/iaiM“ 

■ .) ^/l/ ' , ^ / . Ttfle._ y 

The Executive OonferMce if ipHl 2$, l^kj, ?^S:^ 
consisting of MessrL Tolsoh, E, £, fanu, Tracm Mo&uire^^f" 
HincCj ■‘'flddj iJosen, Long and Elaifin consideved gp inguirffj'^ 

. from the SAC at Mimi regarding the disposal o/ korei gnmavel 
■ ' toifols anl^mmry^ of iati onal defense InveWmionSi 

The Oonference reconmends that 'these volumes be de- 
stroyed since they are of no further 'use » : ■ - ' L 


, Mject to the director's approval, there is aU'acMd 
hereto an appropriate letter to all SAC^s concerning this matter 

Respectfully submitted, 

, FOR THE'mFERSm ' ‘ 

- 1 / , >, / 


. 

Clyt^^'^dn 


GO " Mr,,Hendpn 
^Mr, Ol^ag 

I f/RGiamb 




't '■ X ' 


* I I'i U If ^ ‘ 

-I X ' ' , ^ 5 * <; ! ' 




1 / / / 

]if 'P If 
10 lA] " 


,C‘ ^ 

IliltL'v’''' i"'' 


■■ -'‘-i 


Irsil-SSk if 



- 


7 STANDARD FORM NO. W 



If ■ I . 


TO : IHliECIOR, ® 
■ OEBi 


!i Mayl3),l?l|? 


SUBJECT; BESTlillCTIOlI OF SUiH OF' 


.Merence is made to SAC letter Paragraph C, dated lay 6, 
instnieting that tiie Siimary of national Defense tasiagations in J 
each Field Division should he destroyed, It is assumed ttat this..“:^,^ 
indtruotion pertains to tte Quarterly Summary of national Defense 
Investigations of liich ngir Orleans has $1 volumes. 

/! 

ilnless advised to the contrary hy lay 26, 15l|?, tee volumes till '' 
be destroyed. , , / 




‘ y njv' W ;/ !i /' 

J’ J , 






ijt, i'lK 


• * ) « I « 


COETsllQ ' ' Y'-M \ 


/•-•'■.SAC Letter 
Np'^^ . 
Series 19k7 


<?S*^VVaC^ V «>>. • t r o p ' 


^ ' Vi 


(C)' TDREEGlil TRAVEL CONTROL lIANUALj' 5I3MARY, OF NATIONAL DEFENSE 'INVESTIGATIONS -w ' 
T'his is ^to advise that it will not be necessary to continue, to retain copies’ of the. 
Foreign’ Travel Control’ Manual of copies of Summary of Na’fcional Lefense. Investigations 
•which have been charged to your division. . • 

- ' ' ' These volumes should -be destroyed -in such a manner that their contents 

could not be made available to any unauthorized individual .or agency. ' - 


\ ‘V t.-**' K 


■M-’YY: 






V’ 




, V*- 


t - . ' * 

■ ' ' -xjlJ 




3v.p±'. iSooRoiaiOf ' - ■ 

, {14 ,1947 







> TORM NO. 64 





.FROM 


ME. NICHi 


R. F. ommiam 


-•—UNITED STATES GOVERNMENT 


DATE: May 6, 19k7 


FIXES OM '‘PASSENCMiS MlIFING IN TJ.S. BI AIRPIAI®* - 100-161920 
an Bom” - loo-iitoos^ 


VJJBJECT! 


"‘“’a’ J';T. •?' !^?li a ■ Wrl Handoii 

S ti v-i- ■■ -1 n Ur. PeimlrSrar 

Ivj'', ^ ./ li «r. 5ulm Taaim 

a^«M5pQ sao/csxX . 

^ These ■^^'pp.les for tne consi st of long lists of naraeg 

"of persons arrivjia^l.«-thB~Untl7ea Statls during the years. The 
* files together consist of 3^3 sections, and occupy 20 file cabinet dfcwfers. 

It is conservatively estimated that there are 500,000 index cards relatmg ' /- 
■ to these' files in our main indices* & sample section of each file is alp'ached, 

' i 

During the ^^ar, these names were received in the Bureau for name ^ 

¥ 4^^^'^'=^ecks, and in a sense can be considered in the same category as thousands ^ 

of other forms received by the Bureau. • As a matter of fact, they do not ’ 

^ . contain as much information and are of much less potential value than the ^ 

..^4 forms, primarily because of their lack of any identifying information. Tou ' << 

. f \^''wlll of course recall that we have destroyed practically all of the forms > ^ 

received from other Government agencies. ; ■ ■ ''! 

Because of considerable difficulty esqjerienced in handling this 
Y .material, several years ago we received permission to break the file doTm into 
. ' two categories j one an ” Information'* file, and the other a "General" file. 

^ The objective was .to separate all names on which information had been developed 
^ in o\ir files from the balance of the material in order to aid our Name Searchers 
.5 and File Reviewers. As a res'ult, we were able to avoid unnecessary file * 
reviews in the "General" sections which contain for the most part nothing&ore 
than long lists of names. It' is not contemplated that the "Information^^A , 
files, will be affected by the following recommendation. 

. ’ Regarding the "General" files, it would now appear to be^^sirable 

to remove the index cards from our indices and destroy both the files and cards j > 
^ 'la this being in line vdLth our efforts to rehabilitate particularly the index 

order to make it more productive and accurate. It is also believed that ^ 

\ \ Aj;.chives ' authority for destruction can b'e presumed from previous permissio^ 

^ secured in connection with the disposal of name search correspondence. 


REC01«5IffiATI0Ns 




It is recommended that both the fixes and index card in t^e 
files referred to above, be removed frcsn dur records and" destroyed^ ^^Tes 

will be reviewed for policy material and onl^ the lists of passengers/ |hd'pames 
■will be destroyed. ' ' M' y 


Attachments 

FWViTjtmb 

and Nichols 


^ ADDENDUM: s/9/47 - LBN:MP - Approved/^ the 
^ Executives Conference consisting ofAMekkrs. Tolson 

» ^ vV 7!aJim^ Bosen^ Ladd^ Olegg^ Mohr ^ Harbo^ Tracy 

whoL~fi.ndninously recommended that lists of passengers con- 


id Nichols w^i-unanimo 
r ^ ards , M Aa 


rsons entering the U^8, be destroyed along 
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DIHSG!TOR 


my 12, 19i|7 


SA.G, KNOXVILLE, 

FOREIGN TmVEL CONTROL MMALj 

SDlfiaRI OF NATIONAL DEFENSE INVESTIGATIONS 


' Baference is made to SAG letter #55» ^ted l&y 6, 
lSUl$ wherein Section C states it will not be necessary to continue 
to retain copies of the Foreign Travel Control Manual and ^copies of 
Suamries of National Defense; Investigations. ^ 

Suranaries were received in this office from 'the ' 
period of November I 5 , 19i40> to May I 5 , l^lil* entitled ^ Quarterly Summary 
of National -Cgfense Investigations,** Suiksaries were also received in 
this office ft'om May I 5 , I^Ia to November 15> 19 I 42 , ifdiich. were called 
"Sitbversive Activities in the Dnited States,** Suimnaries wera received 
from November 15 , 19i|2 until the present time, which were^ entitled 
"Quarterly Intelligence Suxamaty.® - , 

The sag latter does not state definitely that the 
Quarterly Intelligence Summaries and the Subversive. Activities in . 
the United States summaries should be destroyed. However, in view 
of the fact it does state, that sumi^iies on mti.oiml defense investi- 
gations should be destroyed, I am construing this to mean that all of’ 
these aimmartes should be destroyed and they Are being destroyed within 
fifteen days unless advice to the contrary is received from the Bureau, 
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UNITED STAli GOVERNMENT 


TO ; Director, FBI 

/ 

IffioM J.B. IILCOX, Sic, Buffalo 


DAlBi lay 13, 19l] 


soBjECii Destruction of 'Sunary of lational- , 
■ , Defense Investigation fiie,s* ; , ; 


'Suiiary of 'lational- , ‘ , ■ 


|v,. 

l» I’v. ' 
PT/'' 


>; ■■ ■ ■ < ’ - . ^ ' /! 
fl I.. ti* '' L 'J jv ■ . . 6 


■ Reference is made to SiCletter Jo. 55 dated My 6, lydl, 
authorizing the destruction of the Suiiary of Rational Defense Investigations 

fil®' ' ' /A?'??/" 

'i Prior to destroying this file, I vdsh to point out that th} 1, 

information therein has been indexed quite liberally as to individ|§|s |n^..i| 
organizations. Eliminating the file iiill result in many index-cards ' 
/referring'to a non-existent file. The Bureau is requested to advise . 
#ther it would be deemed advisable to eliminate the index card references _ 
?t'o this file, or whether the file should be retained in view of the indexing*^ 
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Dirootor ^ E3X ..'% 
SAC* Salt Lake City 
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■ Hoferanc® is mad® to SAG Istteir numbar 55* Series 19i^7» d&tsd.Hay 6* 

, 19 to in tAioh instructions are givan, to the offset that It -will no’ longer to 

I .necosoary for offioes to retain copies ot the Foreign Travel Control Hantml or 
; copies of tho Suanary of l^ational Dofenso Investigations* It is roquehted' that 
,.,tho Bureau edviso as to what is intended by these two items, The records of this 
offido do not rofloot that eaay Foreign Travel Control Banual has 'ev®r been charged 

■ to the Offieoy or that one is maintained in this office, ^ The only Smeary of 

: ,IIational Defense Investigations charged to this division Is^the regular quarterly 
,|')Intolliganc® Summary, volumes of which are. carried on the office inventory, , It is 
:hVliov©d that the Bureau does not desire the destruction of the quarterly Intelligence 
' ^Summary as in many instances material of interest to the Salt I>ak 0 City Office was 
V'todexed, It would rOquir® a considerable amount of effort to locate and \7ithdraw 
I the. index cards vdiioh mould ije rendered, valueless by the destruction of the. 
j quarterly Intelligence Syv^ry, . . ‘ 


Ifoquested, 


lAHTjhKS . 
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1 00 77-00 


Clarification as to the exact items to he .dostroyad is ccsnsequently 
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SAO» SiRtt Juan 
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FORSIGIJ TRAYffi OOHTROL mMteti • •' 

SUtSaRY .OF, im’HOlTM, D0?mB‘IWBSfimiO13S- 



SA0 Lott an f/S5 dated Hky 6, 1947, Section (c) pantalMng to tRe 
destruction o£ tto Foreign LVatel Control MinunL and copies of the Sumary; 
of STational Lefenae Invest'iEations, Y;ae Bisiuterpreted in the Ban Judu 
Office, and copies of the (Jdartcrly Intelligence, .Stmaaarjr nere consequently 
destroyed. ' • ■ ^ 


Binot thq 'Bureau '.desires that* edeti field' office retain a, copy of 
those Intelligence Si^rica it -will he necessary to furksh an entire sot ■ ' '■% 
to the Ban Juan Offlcd, if atailahle. It is suggested:, however, that the 
Bureau consider the n0cossity„of replacing these suiamries in the San Juan : 
Office. They were sol<^om uao'd, ,for- reforencoo Although their value is ' 
rceognized,. the difficulty cf replacing th®a.,ii!ight not,' at this time, be 
tairrantcd* t- .5 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 4 





STANDARD FORM NO. 64 


Office 


FROM 


SUBJECT: 



MM o UNITED 


rOVERNMENT 


lii".bATE^ii.!a^ 24, 1947 









Ur. Tolson 
Ur. E. A. ^ 

Ur. Clegg: 

Ur. OlavinT" 
Ur. Lad d "" 
Ur. Nlchoir' 
Ur. Rose n ~ 
Ur. Tracy 
Ur. Carson 
Ur. Ega n 
Ur. Ournea 
Ur. H^bo 
Ur. Handon 
Ur. Ponnaipt 
Ur. Qulna^ 
Tele. Room 
Ur, Neas e 
Uiss Holmes 
Ul88 Gandy 


t ^ ^ t Ur. 

SAG Letter 55, dated May 6, 1947, is quoted as follows: SlKs-— 

Pennington 
Ur. Ciulim TamaTI 

nPOREIGlf TRAVEL CONTROL MAHUALj STOIARI OF NATIONAL DEFENSE 

investigations - This is to advise that it will not be * w°» “SSirz 

necessary to continue to retain copies of the Foreign Travel 
Control Manual 'or copies of Summary of National Defense 
Investigations which have been charged to your division. 

These volumes should be destroyed in such a manner that their 
content could not be made available to any unauthorized individual 
or agency. « 

This SAC Letter section was dictated by Assistant Director Glavln ^ ‘ 
and approved by'Mr, Carlson of the Training and Inspection Division, 

The Bureau is in receipt of numerous inquiries from the field for 
clarification of the meaning of ’’Summary of National Defense Investigations.” ' 
The Kansas City Office has sent in a Disposition Sheet showing that they 
destroyed the Quarterly intelligence Suiimaries pursuant to this letter, , 

Other offices have Indicated that unless advised to the contrary by ^certain 
dates, they will destroy the Quarterly Intelligence Summaries, and ^ other of- 
fices have merely asked for clarification on the basis that they have- no su(5i. 
thing in their offices. 

When this matter was presented to the Executives Conference, there 
was unanimous concurrence in the suggestion that the. Foreign Travel Control 
Manual be destroyed and it was understood that the phraseology ’’summaries of 
national defense investigations” referred to the thousands of teletype summariesT 
sent back on name checks to the offices having travel control panels. They axe/ 
of course, duplications of material in the Seat of Government ’ files' and are of 
no real value to the field® They should be destro;^dg^^P^p 

The Quarterly Intelligence Summaries were distributecLto ‘ 

ONI posts throughout the country and oiUe field offices have berStof ore ''be'eir^' 
authorized to destroy all but one copy which is thoroughly indexed in each 

) of the field office indices. The Quarterly Intelligence Summaries should not 
be destroyed as they are frequently referred to in serials throughout the *. 
files and are often the subjects of inquiry from G-2 and ONI which have copies 
of them, / / ^ ^ - 

CP 

' Since some of the offices have indicated they will destroy the ■ 
Quarterly Intelligence Summary on the basis ofi'Bureau Letter 55 in the inBjife- 
diate future if not advised to the contrary, and since a large number of 
offices ^i^co^sed by the instant SAC Letter, it is recomnended that the 

I attached to all field offices be sent out ejqjlaining that the 

Qu^terly report should not be destroyed but that the summaries referred to 

^ check summaries s.ent out in connection with Foreign Travel Control 

f iylli'lh are duplicated in the Seat of Government files, 

* <]KM:MJJ ‘ '• " ' 

Attachment 



™<DARD FORM NO. 64 


Ojfice M.ef l 


jUm UNITED 


lirector, FBI 


SAC, Chariot: to 


: / ^ V - * J . 


[overnmenI 

A 

^TE: pobruary 27, 1^47 


SUBJECT: 'destruction of Old Files 




.. Prior to 1939 all correspoiWenco rolatinc to the conti^i bn+< 

fingerprints aad orin, statistics ^ law anforcc^nt ^g^ncirwSroar^^ 

iutwH JT°"° 33 «!'=• Beginning in m9 the Bure™ 

uthorized the opening of a file on each law .enforcement agency pertaining 

to fingerprinting and crime statistics. y poruaining 

^eviow of the files in this office shows that there is one 

s2ori95‘’”af^^ f • f »l=«ll«necus flies with nothing filed therein 

inoo 1930 . Those files are not indexed and are nevor referred to. 

in the OhaJUL‘‘nelf *“ese files 

if consideration be given this matter and 

old^eo ^ worthy that all field offices bo given permission to destroy this ' 
old correspondence. Throughout the field, using Charlotte as a guide there 

IffiL!’ of approximately one file cabinet drawer in e!oh fieS 
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CC-247 
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Mr. Jjag^ 
Mr .Jmcho 


8036 | 


MEMOBAHDUM FOE M. KC GTOW 

RE: “C" Code Book #H 


Mr. Tracy 
Mr. Carson 
Mr. Egan^ 
fir. Hendon 
Mr. Pennington 
Mr. Quinn Tamm 
Mr. Nease 
Miss Gandy 


VJ 

H 


It is requested that arrangements he made tri-tir the 
Chief Clerk ‘s Office to have the above captioned code book 
destroyed, and removed from the inventory. It tjUI not be 
necessary to request a replacement, as the number of books 
on hand at this time is sufficient to meeia tiie present needs 
of the Code Room. 

Respectfully, 




f V. ' “ 








u ^ . ' V j'- 




Marian E. Tysse 
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IN REPLY, PLEASE REFER^TO 
FILE NO 


W SSursau nf 
333«tsl|!tt9ia}t, 59. 

June 2, 1947 



PERSONAL ATTENTION 

SAC LETTER NO. 67 
Series 1947 


% 

MEMO 

FOR MR. HOOVER 

CALLAHAN 


FITCH 

MOHR 


t 

TOLSON 

CALLAN 


GURNEA 

MUMFORD 

. 1 

TAMM, E. A. 

CARLSON 


HARBO 

NAUGHTEN 



CLEGG 

CARROLL, J. 

F. 

HINGE 

NEASE 



CONNELLEY 

CART7/RIGHT 


JONES ‘ 

PARSONS 

^r" > > 


GLAVIN 

■ CONRAD 


KEAY ■ 

PENNINGTON « 

T 


■ LADD 

COYNE 


LAUGHLIN 

RENNEBERGER 



NICHOLS 

DOWNING 


LEONARD 

ROGERS 



ROSEN 

EDWARDS, Hr 

L. 

LONG 

SIZOO 



TRACY 

EGAN ■ 


McCABE 

STRICKLAND 


1 

BAUGHMAN 



McGuire 

TAMM, Q. 

S'/ 

1 





AND SUPERVISORS 








\ 

RE; ‘ 

\ 

FOREIGN TRAVEL CONTROL 

MANUAL; SUMMARY 

OF NATIONAL 

DEFENSE INVESTIGATIONS 

'<4 


Reference is made 

to SAC Tetter 

number 55, series' 1947, dated May 6, 1947. 


section JC), captioned as above advising ■ 

the 

field that 

it would not be. necessary to 


j. " ---- - — — o*- - - w a. Vi. UA UilC DUUi* 

mary of National Defense Investigations charged to the various offices. 

Many field offices have misinterpreted the phrase "Summary of National 

Quarterly Intelligence Summary originally knoy?n 
:< as the Quarterly Report on Subversive Activities in the United States, which was 
, ff^^iiished oo all offices until August 15, 1945, at which time the issuance was 

^ consequence, numerous letters have been directed to the Bureau 
Hj Ij^h-icating that unless advised to the contrary within a certain period of time, the 
^Quarterly Intelligence Summary would be destroyed. 

i "Summary of National Defense Investigations" referred to in the ref- 

- erenced SAC letter are name check summaries duplicated in the files" at' the Seat of 
^ w Qovernmen’t which were sent out during the war in connection with the Foreign Travel 
d Control program. ' : , • 


ir^- 




'•y 


It is desired that each field office retain at least one complete set of 




X. 





Very truly yours. 


V 







NOT 


John Edgar Hoover- 
Director 
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GrtiGiHAL COPY FILED !KI 


STANDARD FORM NO. 64 
f 


Office M^e 


THE DIRECTOR 


mm 


UNITED r 



ERNMENT/ 


DATE: 


FROM : JOIHT COMKTTEE 

SUBJECT: suggestion #55i 

I EMPXiOIEEs SAC J* « 


SllJjS 


CHARLOTTE DI7XSI0N 


MEMBERS PRESENT: 


SAVINGS: None 
AWARD: None 


R, T. Harbo 

S. K. McKee 
E. Scheldt 


'SUGGESTION: 


° ^ ^ ^ -- ii*. ^cnexa-D 

That field . offices be authorized and instructed to destroj^^fea^ 
file's on'^ dentification matters and^rif orm. crime_reporj^^!g!fc 
^tihere they contain correspondence relatiye to individuai la^ 
enforcing agencies prior to the time the field Bas instmicted) to 
set up individual files in these categories, \J 


'mattiers 


ADVANTAGES: 


1. Savings of file space. In the Charlotte office one file drawer would ■ 
be saved. 

\ 2. The information is obsolete and is not currently used, ' 

3« The information is not indexed and is not readily accessible. The 
correspondence relates to the contribution of fingerprints and crime . 
statistics by law enforcement agencies and was of temporary value 
to the field office, 

I li. Copies of pertinent correspondence are available in the files at the 
- Seat of Government, 

5* '' For many years separate files on contributing law enforcement agencies 
have been maintained inath respect to fingerprint and crime statistics 
,■ ' and the proposal is that the material be destroyed which was filed in 

general files prior to the creation of these separate files which are 
v:’, to be dontinjaed, 

'X 

DISADVANTAGES:/. 

3 !• The files ^to be destrc^red under this proposal probably would include 

some material which it was not deemed necessary to forward to the , 

Seat of Government and which, therefore, is not in the Bureau files. j 

RECOMMENDATION: "Unanimously favorable. „ . 

rth^er - „ ^ ^ 

-“EXECUTIVES CONFERENCE CONSIDERATION: 

On 5 / 5/47 unanimously favorable. Those present; Messrs. Tolson, Glavxn, 
Clegg, Tracy, Mohr, Ladd, Rosen, Nichols, Harbo.' 


K'UAINED 

L» i' *' 'ft*'™*”™ 
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Respectfully, 

For the Conferenc 


^ » 1 ->-1 ® 

Clyde' “Tolson'' 


A. Tamm 


Mr. Hendon 




STANOARO FORM NO. 64 


Ojjicc M^TriarO'hduM 


TO : Director, EBIT 
)from : SAC, Albany 


® UNiTEl^- 


is GOVERNl 



DATE: May 16, 1847 . M 

80363 




SUBJECT: ‘ - — — ^ #?,■ i 

Reference is made to Bureau letter dated l&y 9, 1947 requesting my 
recommendation relative to a suggestion that the field offices be instructed 
to destroy the administrative files, .opened several years ago in connection 
•siith the American Legion contact program and the reasons for the reooaaaenda- 
tion. 

In the Albany’ Office thCre are approximately three, file drawers trbiiized 
for the'se files at this time and they appear to be of no value. I do not 
believe that the files will serve, any useful purpose now or in the future, 
but unfortunately in this office the files were eissigned a 100 classification. 

There are approximately 450 files and approximately 60 to 100 index 
cards were made out on each file and in some Irmtanoes even more. It can 
be seen that it would be a. major proj.eot 'sditoh. would consume far too much 
time to be practical to remove the index cards for these files, and in the 
event the files were destroyed- it would wean that periodically references to 
the 100 classification would be found on index cards and when the references 
TFere sought it would b^ found that the file was not in the closed section at 
i^oh time a check would be made of the open section, and then when the file 
ms not found the' file clerks would be unable to determine whether the file 

ms lost or had been destroyed, 

✓ 

These files in the 100 olassifioation were opened when the American 
Legion project was. first started early in 1941 or lafce 1940, and it is my 
recomendation that in this office authorization be granted to destroy 
contents of the files and the folders but that the file jackets remain and 
one serial be placed in each reflecting that the contents of the file have 
been destroyed, I feel that this will result in considerable saving oi^spac^ 
in this office, > ° f 


"With respect to the problem throu^out the field generally, I 
know in what classification these files were initially opened in other^f’^ioes," ‘ 
but in the event th^ were opened in a 66 or 62 classification I would^ee^^ 
that the files could be destroyed without creating a problem. If how^^ ,*hey; ? 
were opmed in the 100 classification, then I would feel tlmt the situi^ofi"^ 
would be the same as in this office, - 


ACsBJF 
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T-" ''5^: ; ^ ThQxsj'is -pr^ 

'' ' ’>,T‘.a s%oel 3 /5 c; 5 'f ilitig •'•oalbibi'OT ^^idkplTVpont'a^, €ha ' ref ej^nce ••'•of '..^S,at^'“’' j i 
f%\- •'by;'fe^S'3jar^^j^r;';5 v.';^ v'VVX>--- ;■";-•■' ^ ■ 


;'tZ Jv'hasnbaaii ■appreU3tided5kinWin%Vo^;'^^^^ i,?'* 

’Bid,: ;kC::v\o;;'-;*' 4 f ■'v*^^;.^>;'.i>- ZbZ\'^ZyydZ]-%d'^Z/izdsyZyHZ^Zy-dd^dZ'i'^^d^ 

l.'r^- ■{•=•/• i,V- .*' '1'V£2 '■ j! u. i A T '■'!Pr>WoV"a’nV:'-T._=i'’ "tfrt si7'T , -^-n^hftrlkh'S : •» 


' RQia;rd0;,S.abiio&-^^^^^ /aonibiitB- vdiL .bd- . rtfadily 

'■'iiir;, i n" s,i ,T v' tu kU '-f.'i-i '!.vVh' -Qi-ii.-iV^'n.'^risT nn,, ^ ndfiTt.’ tihs - osbinat* coii'tiai'ns. i/he.'dbni 
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CAIQ!WRXGSI^ 

qTT&TyPTiiRTtT IMEEIIIGEHCE SUMM&iffiES 


.Tune 25, 1947 


■..;£it^ i5'uV4Ut 
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^ : ShQ: letter Suiiibeir 55 ^ted Uaj: 6, 1%7, instru&ted tlie ?ield 

that copies of the Stmmaiy of -Hational Defense Imrestigations should be .. 

t. destroyed.' In^ several bf- the Field: Divisions 'these Inst ructipuS itare 

consWued as r^SexTing to the Quarterly Intelligence Sumaatries and as of this tiiae 
^ advice has lieen received from Orleans, Portland, Birmingham, Savant^ and San 

tJhan that the Quarterly Intelligence Summary popies in their possessibn were destroye.do 
^ These Field Divisions have wjd,tten in requesting tMt. ad^tipiial . copies to replace the . 1 
, destroyed' copies 'be made, bailable '.ity the .Bureau* • x 

.. \ -/"V ,) 

^ The first letter along this line referred to me ty the Training Division ^ 

was from San duan. After checking into the matter -with,, thb Secuidty Division and the 
Tmihing Division, I prepared a letter to the. San dtian i^eld. Division advising that 
copies of each of the Quarterly Intelligence Summaries dating from ffovember 15, 1940, 
''V- through August 15, 1945,- ‘were being forwarded to ‘them, Under separate coyer* 

* . Since submitting the letter to San Juan the' letters from the other offices 
mentioned have been referred to me for similar action* ' ' ‘ 


' " Taro questions arise as to further action in thds^ batter* The first questic 

1 ^: is^ concerned with the number of available ^'copies, of- these, summaries here, at’ the’. ' 
\^reau* Of the fifty-two Quarterly intelligence Summaries: available here .datit^ . back 
to 1940, we have fbiu? copies of each with the .exception of ; three of them in which cas 
^..£i';bnly tbo er three .are available. ’'-If we'subDsit -reidacement bopies-’bf these’ Summaries 
to the foTir Field Divisions requesting, we will have left, in the vast majority, of 
% cases, only the original file copy, I suppose that the. volumes which Imve only two c 
three copies available here could be reproduced for the Eield*s benefit* There are 
' /occasions, of course,- when we need more than the file copy pf t^e -Suramayy, when they 
' are ' needed at two or more places in. the Burean at the same, tiro* - - * j . . 

■' ■. ■£ ' V - - 

' z The first question to be aiiswered xs whether the .available ^extraKso^es of 

x^ the Qi^rteriy Intelligence, Summaries should Be .sent to.Ihe Field and the Bureau«s . ' 
\vextra."supidy of ..these. SuBima3?ie's deleted* ' ' .. '* ^ - 

The second que.stion that arises- has been brought up by the llechardcal - 


^ Q to be noted tteit there are fifty-two volimies of the SuBinaries to be sent- And they 


tot'Tolson 
T. E. A. *: 
ft*. Clflgg_ 
tr. Coffey 
IT. Ola Vi n 
tr. Ladd 


Quarterly IntelligeiKje data ^baciF to; 1940, AS previously e3cplaihed, _ 

ooiaisift - ■ ' -' 3 .,^: ^ ■ 


r.oiann ^ " 'COlSSISlf t - ' ' ' 7."' . ' 1' 6-fe O' 

, ^ ^ /. ■EX- 21 . ^ ^ '■ '■ 

Sn It is suggested that, the Bureau may wish to ^^idbr ^’EeJ^bssibility of not 

I gSSg n-fcrimr dinK the Summaries to the Field Offices requesting and 'as an alternative advi:sing 
r! Qwlnn”TE^tOSE 3ield Offices concerned in the event Important situations arise in which .reference 
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Memorandum to Mr. Hichols 


to these Quarterly Intelligence Summaries is necessary in the futu3^ that the Field 
Offices -can request from the Bur®au^ by telet 3 q>a or letter* advice ae to the 
particular reference desired. ' ■ ; ; , ’ “ ' _ , ' 

' BB TMM s ^ “ 

' ‘ It is recommended that this mesoranduia be referred to the Training 

Division and the Security Division for^consMeration of the questions arising. 

.The letters ivora. the Field Divisions mentioned* iiith the ‘exception of San Juato tshieh 
• has already been answered as referred to sbova* are attached. • ^ 

attachment' , ^ 

'RF0:mg ‘ V'' ' ■ ^ 
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STANDARD FORM NO. ^ 


Office A/LemL^^^r^^^m • united S bcrx'ai'XSO' -ctOVERNMENT 


4 ^ 


FROM 


SUBJECT: 


THE DIRECTOR 

JOBIT COIIBTTEE 

SUGGESTIONS #5^3 and #576 
EMPLOYEES: SAC H. T. O'COIE'IOR, DETROIT 

INSPECTOR T. E. NAUGHTEM 

mJBERS PRESSHT; H. H. Clegg 


DATE: July 3 , 19li' 




SAVINGS: NONE 
AITARD: NOIffi 


£'^; ’! L/u? A, 




R. T. Harbo 

/'■ 4'J 


S. K. McKee 
E. Scheldt 


,lir* Cleg g 
Ur* Qlavl y^^jrS 
Ur. Lad d^ 

Ur* Nlchols^^ 
Ur* Rosen 

Ur* Tracy 

Ur* Carson 

Ur* Egan 

Ur* Gurnea 

Ur .'..Harbo 

Ur* Hendo n 
Ur* Pennlngton_ 
Ur* Quinn TanzQ 

Tele* Room 

Ur* Neas e 

Ulss Holmes 

Ul 88 j 3 and yv ^ 


r W 1 - ••*091 

Cs rtWv L 


SUGGESTION; That field offices be instructed to destroy the ad^d^kurative files 
. opened several years ago in connection iTith the American Legion 

Contact program. _ The 3x5 index cards have previously been destroyed 
or transferred to the source of information index,- and the memoranda 
are frequently obsolete \'ri.th the election of new officers of the 
American Legion posts. 

This matter was submitted^ to nine offices which have replied, and 
all the offices approve the suggestion. 

The Albany Office pointed out that since this file bore a 100 
classification in that office instead of a 66 classification, it ^TOuld be a 
major project to go tlxrough the indices and remove the many index cards, since 
50 to 100 index cards were made out on each file. The Albany Office desired to 
retain the file jackets Ydth a serial to be placed therein reflecting that the>0' 
contents of the file have been destroyed. , tefAwriy ' 


RECOIitlENDATION: 


dANUjCiJI 

^Toem 


That the suggestion for the destruction of these files be approved 
and that the Albany Office suggestion likevri.se be approved due to their erroneous 
classification of this material from its inception. If this is approved, there 
is attached hereto an SAC Letter to this effect. 


Attachment 


HHC:elk 


SIEGUTIVE CONEERENCE CONSIDERATION: ^ JET* IB ' 

The Executive Conference, July 7, 1947, Messrs. JPollcfiJ, l§.47Tamm, 
Callahan, Tracy, Harbo, Mohr, Ladd, Rosen and Clegg being present, unanimously 
approves the suggestion, concurs vri.th the recommendation' of the Joint Committ^ 
and approves the attached SAC Letter and letter to the Albany Office. / 

Respectfully, 

For the Conference 


cc - Mr.. Clegg 
,Mr. Mohr 

mmi 1947 


0^- 


A! WFO'I'IC 

Clyde -Tolsoiy''^^ 

; '■fo/! sR\r. 
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-MR. E..^ 


PIEEaTORj FBI 


,ET, Chicago Office 



. . : .•••••;B0bupemq.5/^/5i7, r^ufestijag your' rao'ommettdalsions ooncerning 

' ..types' and kinds-, of:fil,e;s~ and -r data in files d^-- field '.of floes . and'4t;v 
• 'the iSeatuOf -Gove.rnmant^ should be .destroyed, and the frequenoy ' 

\ of the destructipri, , ftease., submit reply,. promptly,’ , , . ■ ' V' ' 
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^ DESTRUCTIOU OF f&mSIffSTRAaXTOFlL^ 
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^ TV^ . • - r. 


.'RBc6m)mlj:C’^ 


4 3'f A- 

- t’ '• -J: '^ ■ ' 


■ .- .' Bureau has approyed the suggest ion, that the field offic.6 
adn^nistrative files, initxated xn connectxon with the American Legion 
Contact program, soma years, ago be destroyed. . ’ ' ' ' ’ .. 


^ It is observed that yottr- office erroneously-assigned h ICO- 
classification to this material and made up numerous .index. cards , and 
your suggestion for retaining the file folders and placing, a serial there- 


in shoY/ing that "it yfas an, Amarican l^egion Contact . fiXe 
destroyed, is. - approved , 


which' has been 
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Scheldt being present. , • ’ ^ . . 
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Tracy, Harbo, Mohr, --Ladd, ^Hdsen. dpd'. 
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STeNbArajP0HMNO.M ■ * . Jlk . 5.. ■’ flk' , 

Offidi ~ 5 A £ movci>ndum v united states- government 

ro s the director DATE: Jiily 31, 


FROM 


THE DIRECTOR 
JOINT COMMITTEE 


DATE: July 31, 


SUBJECT: ^ SUGGESTIOff #6^7 

* SUBMITTED BT INSPECTOR T. 'E. NAUGHPEN 

■SAVINGS: ' NONE 
AWARD: NONE 


MilBERS, PRESEflT: 


H., H. Clegg 
S. ;K. MoKea 
E. Soh,aidt 


• Tolbo n 
A. 


R IS*. u<j<j “35 

lAi ‘Ur. Nlchoia 

-ur. Rosen, 

Ur. Trac y 

Ur* Carson 

Ur. Ega n 
Ur. Ourna a 

.Ur* Harbo 

Ur. Koh r 

Ur. Ponningtcin” 
.AST* (iulnn Term 

. TelOi Room 

Ur. Mease 

, Miss 
Ules QanA v 


SUGGESTION : That sill the administrative correspondencej such as, departi^e, visas, 
declaration of intentions to travel, change of address notices., 
travel letters, travel permits and, similar data relating to Alien ^ 
Enemy Registration be destroyed] that in the Butte Office the nine' . 
sections of material, captioned "General Japanese A'ctivitieS“Montana" 
be. destroyed Inasmuch as these sections contain serials, relating 
generally to the Alien Enemy Travel Program] and tiiat. t>TO additional 
sections entitled "Italian' Seamen interned at Fort iiissoula, ,Montana", 
relating to further 'Ali»en Enemy Travel ,^d. location, be 'destroyed* . 


JOIiW COM/IITTEE CONSIDERATION: 


It app^ears that in .many, .offices where -:there -were, no folders , 011 'Alien 
, Enemy 'Registration that these, copies of correspondence were 'prepared' 
and placed in administrative faies and in some offices the 'system of 
filing -was such, that this type of . correspondence, was placed, in... other '; 
than the Allen Enemy Registration folders,., . . - - ■ 

It is 'the opinion' of the Joint C ommit tee 'that, it was • the' Bureau,! a ' 
intention when auth.ority was .extended to, .destroy the material in." ■ 
Alien Bneny Registration files that all the,, material which normally, ■ 
Yfould Rave been placed in these, files Yfovild likevri.se be destroyed. 

Recommendation ; Unanimously' favorable., ■ 

If approved, there is attached an SAC letter ’^.d a special letter "to 
the Butte Office granting authority for the ,destructioh,:of' such" data. 




HHC:MH _ ' ' . ' ■ ^ : 

Attachment . • ' . I " • ■ .i--. '' 

E}gSGUTIVE CONFERENCE CONSIDERATION ; ' ' 

The . Executive Conference vfas-* of the opinion that we. ;should make ..inq,uiry of..La Teprer*' 
sentative group of SACs in the field to determine .exactly what , is conta^ed^n these." ,, 
records. I£r. Ladd pointed put that such things As :the , inventory of itof S'^alcen -pn^ 
sp.ot raids, results of hearings and prosecutions may be contained dn'tlies&.files', . 
Accordingly, letters are being sent to New Tork,,_ Chicago, Detroit, Boston, Philadelphia, 

T3r, ‘Clegg anH ■I'lAwaT'lr. ' ' ' 


m. ‘Clegg 
I4r. Jiohr 


and Newark. 



Respectfully^ 

.Ror the Conference 

Clyde Tolson 



S. 1. Tairait 






Oi!EXCEi memorandum A 


moM 



STATSS'UOVERNMBNTr 



THE HElpJTOB. .: • - ':. 

T!HE ^ WSaUTIMS » QOlJTOENCE 


D^TSr , >-l6-ii7 


SUBJECT^ 


INTER-BircSION IDENTTEIOAKON ' 
AND APEEEHENSION* BDIiETIN . , ■= , 





■ ; . The; Executives' Conference, vrith .Messrs.* Tolsonj EJ i. Tanim, ; 

Clegg, /Glavin, Nichols, Tracy, Harbor MoUr, Ladd, and Ebsen d:n .attendance, ,• 
approved Mr^ T«- E. Naughten'S suggestion that X.Q. 's be, issued to supersede' ? ■ ;- 
- the three currently outstan4ing X.X.Bi 's and .that. thereafter the,, Field be^^^' -5^ f- 
ihstruoted; to destroy .-the 1.1*?., an^ ^X. AiB; .ifile Mintained in eSch Divisionv v - 
; It; is hot fppsiible tp. supplement X.X.BV:'d 30|" 8.^> and 5^1,,- as. there, are ho .• - ■ . 

photographs: av^lable'hf: shfficieht quality .to; ijuatify -.the: ‘of an X. 0. 

'' No, ’ 88 ,oh George ;UaUm has ^preVipusly : be'eh 'supplemented by a ;¥anted ELyeri, using 
ah artist's cphoeptibn of Daunts likeness. .- Nothing -.-srpuid ‘he gained by. puttihg •- 
.out ah 1*6 c oh ^this- fugiti*ve, as there are ho' fingerprints available.' ; ' 'V 

" ' Xt Kiras Suggested, however, that all 'i.I.B. 's' be., donsidered as .obsolete, 
and that. thS .Field be:'.pei^*^bd:, 'to .destroy .its;.I,I.B.J and X,AiB,i.’ files, 

■;:i' ''Copies'.'hf^pertinehli'.dath;.:'^^ be- Jpund ';ih- ■the.'dnve.stigati've files v'*’ ; 

-'.helatih'gvt:^^ jpbje.cts'^ oX.tha three >e^ihing>,iX.X*'B*""'f.**'’^ ■/'! i/. ' ' "• ' 

suggested' Bureau itoletih '.is ■attadhied''he'rSto,/’'; *•"' ' '' ' ' / ^ 

7;*' : L-;’'*”'. Eespedtfuliy,-.;- ■' 

7 '77 ■■77' .-■*'.7^7;,■^;^Eoh/the■ Conference, f- ‘777. 7- 'i 


Clyde .Tolson ■ ; 



E.71*: 


Attachment! 
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mandum 


UNITED STATES GOVEkNMENT 




FB.OM 


, V 


MR. 

4^. B.^HAUGHCEH 


DATE: July 8, 


SUBJECT: EXTBHSION OP RGLB BE DISPOSITION OF AER FILES 




Ur,. Tolson 

Itr. E. A. TSST 

.Mr. Clegg 

Mr. Corxay 

JIT." Glavln 

Mr. Lad d 
Mr. Nichol s 

Mr. Rosan_ 

Mr.. Tracy 

10-. Carso n 

MX. Egan 

- Mr. Henlon_ 

MX. Pennington 
Mr. Quinn Tamn 

Tele. Room ^ 

■ Mr. Mease 

Hiss Eeahm 

•Illss Gandy 


■ In applying Ihe recentily issued Bureau rule regarding lihe Teie?'*Roora_ 

dispesition of Alien Enemy Registration files, I found the follovring Miss Beah m 

condition at Butte, which raises the question of how far the field .. 
should and can go an applying the rule: ^ ' , v , 

1,- Butte File j^5;-145, "General Japanese Aotiyities— Idaho, contains t, 578 
serials in 33 iseotions.. The material' for the most part consists of the. , 

• ^ ^ fi'ii^lowihgj ' ,r ^ ^ , . '■ ^ , ■ ■ ■ . 

. Departure""Visas ... . 

' ' Change of Address letters from Bureau, offices on which no AER , 

'V Form 22-B^ Notice of Change of Address signed by Japs on/vdiioh no AER 

' Alien’s Declaration of Intention to Travel— no AER 

, c r I Copies of letters from United .Spates Attorney to alien regarding 

’■ J , 'travel — no AER'-.' ' . . 

: Copies of I & ,NS Travel Letters— no AER. 

■ , . Travel Permits • . 

. ; 0HI flimsies on movement of Jap Nationals or Jap United States 

- . ' ' , citizens 

I , ■ . ; ■ ; 

,2, ; Butie File ^5-153 consists of 9 sections containing 1,871 serials and Is 
V cap-^ioned ’^General. Japanese. Activities— Montana." The .serials are generally 
of the same alien enemy data, as the above file. 

S, Butte Pile #100-3719 consists, of 2 sections pertaining to "Italiah Seamen 
' Interned at Fort Missoula, Montana," and contains alien enemy material of 
; the same type 'as referred to above, 

This' condition- arose due to the fact that Alien Eneny Registrations 
in many instances were not foirwarded on to suoh. offices as Butte v/hen the 
aliens or Japanese— Americans -were relocated in that division or were interned 
therej yet the material outlined above, is. certainly the type of data which 
would have been filed- in Alien. Enemy Registration folders had the Butte Division 
such folders on hand upon reoeipt of these types of' serials. Since such Alien 

■ En.sray Registration folders ware not oii hand in so many instances, obviously it 
- was necessary' to ..file these, data’ of an administrative and non-intelligence 
-nature in' general files. 


E.M. 


T. 


m 






w- 


i 


I do not 'iDelieve that this is a oonditibn. which is peculiar to 
Butte since Salt 'Lake City and Denver., as well as other of f ices, had re- 
location or internment centers and..are believed to have set up 
general, .files on, Japanese, German, Italian, Hungarian, Humanxan, ana 
Bulgarian aliens . . 

BEOOMMBMDATIOH; 

My recommendation is that the field be authorized to strip 
general files ass may be in existence of all data of “ 

' pertaining to changes of address, .notice of- moving, notice of new employment, 
travel aalhorUed, undertaj«a, or oo»*.lotod, 

taihing. of course, all serials of an intelligence nature. I believe uni 
could well be.included in '.a Bweap Bulletin to 

reasonable and intelligent extension in ; the application of the rul J 

■ promulgated. ; ' . ; 

TBH:AW 




reoomnendatiozis aaad suggestions are set out hereinafter relati've 
to various administrati-ve matters discussed.# with you* 

I suggest that Inter -Division Identification and Apprehension- 
Bulletins on hand be destroyed as having no practical value* I further svig- 
gest that the system of issuing them not be reinstituted and that the Identi- 
fication Orders be made to serve instead of the Inter-Division Identification 
Bulletin, SA.s make very few ”on view” arrests* Ihe Agents will usually have 
in their possession small photographs of the Fugitive if such a photograph is 
available, and any arrests they make are made as a result of planned effort* 

1* I reooian©nd thai? any Inter-Office Identification 
Bulletin on hand be superseded by an Identifica- 
tion Order* \ 


2* I recommend that all Ihter-Division Identification 

and Apprehension Bulletins on hand be destroyed, ' b 

oBgr 
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Office J^eWiWnduW • united st^es government 


TO 


FROM 


DATE: jolt 30, 


cr* 


SUBJECT: 



19lt7 

Ur- Tolson 

Ur. E« A. ^ainii_ 
Ur. Clegg 

Ur. Lad d 

Ur. Nichol s 

Ur. Rosen 

Ur. Tracy 

Ur. Carson 

Ur. Egan 

Ur. Qurnea 

Ur. Harbo 

Ur. Hendo n 
Ur, Pennington 
Ur. Quinn TajmT 

Tele- Room 

Ur. Nease 

Ulss Holmes 

Miss Qand y 


On May 9^. 19lj.7j a memorandum T/as sent to all Inspectors request 
ing that inquiries be made and a survey conducted relative to the tsrpes 
and kinds of files and data in files in field offices and at the Seat of 
Government vihich should be destroyed. The 'purpose of this memorandum 'i s ' 
to summarize the suggestions received, 

Messrs. Harbo, Long and Nease had nothing to submit relative to this project. 

Mr. Gumea, in his memorandum, points out that the space situation in many 
offices is becoming very acute and the problem T?d.ll probably increase in the future, 
Iitir. Gumea makes the follov/ing suggestions: 


(15 


■y 


Security Files — At the beginning of the security program many offices prepared 
huge mimeographed reports on activities of various Axis nationalities and often 
two copies were sent to all field offices. Many of these reports are from two 
to four pages long with several copies in the file. Suggestion: Previpjis 

Bureau instructions be revised to include the stripping of all security files 
vdth the exception of the more recent Communist files, 

'Circular letters, bulletins, etc. forwarded to field offices by state police, 
bankers* associations. Bums Detective Agency and others. This information 
is not indexed, Rec ommendation ; Destruction of all these bulletins and 
instructions to SACs to destroy same upon receipt unless there is contained 
jsome information of particular interest to the office. In this case it should 
36 placed in the appropriate case file, 

ionsolidation of Files — la*. Gurnea made a test check in Detroit consolidating Vwj 
applicant files which normally only contain two or three serials. File folders 
fronts and backs take up as much room as serials themselves. 33y placing ten 
tvfelve files in a common file front and back, space in file d.i*awer was reduced — “ 
$0%, Recommendation : SACs be instructed to consolidate closed' 67- files in 

common file fronts andi backs appropriately labeling each section to indicate 
file numbers contained therein. 


It is further recoramende'd that similar policy be adopted in closed 25, 77, H6 
and ll8 cases. Mr^^ Gumea also recommends that in the future only one copy of 
reports in these cases be designated for the file. 

I think that this is an excellent suggestion and wish to further recommend that 
when the files are being placed between common file covers that duplicate 
serials be eliminated ini the process. 
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Destruction of so-called general intelligence and liaison reports received 
from Army and Navy — These usually contain "rehash» of information already 
in possession of Biireau. 

Copies of technical logs in Commonist files — excerpts or copies placed 
in case files and later repeated or summarized in investigative reports. 
Suggestion: Mr. Gurnea suggests a series of folders be prepared bearing 

the name of the subject and, the file number to v/hich information from 
technical surveillances can be placed daily. TJhich a sufficient quantity 
is collected to justify the preparation of a report, these excerpts and 
memoranda should be destroyed and only “the report itself be placed in 
file. lir. Gumea sees no reason for going through the administrative 
gymnastics of first placing the information on an original log, talcing a 
copy of that and placing the copies in a file, later reporting the same 
information in a report and placing the report back in the identical file, 
keeping all of this duplicated information indefinitely. Farther 
suggestion: that Communist files containing this volume of memoranda 

and excerpts from logs be reviewed and where such information has been 
included in a. report, these memoranda be destroyed. 


n/ 



(6) Alien. Eneny Registration files have been destroyed^ however, considerable 
correspondence is maintained in some offices regarding such matters as 
^travel of enemy aliens. This consists chiefly of correspondence from U. S. 
'^Attorneys and copies of travel permits issued by U. S. Attorneys. Mr. Gurnea 
suggests that this information be destroyed. 


It is believed that Ifr. Gumea has submitted some very intelligent 
suggestions and it is my opinion that they shotild all be adopted. 


Assistant Director Connelley states that the existing instructions 
concerning the destruction of files are, in his opinion, sufficient and he does 
not recommend any additional destruction or more frequent destruction of f j^les 
and records. Fir. Connelley also feels that the instructions covering the handling 
of bulky exhibits are adequate for practical purposes. He points out that when 
a case is closed, .;any exhibits which cannot be disposed of should become a part 
of the file and should be destroyed in conformity vd.th the .rule for the destruction 
of complete files after 25 years ha"® elapsed. He does not feel that any elaboration 
should be made on these instructions unless in order to clarify same it could be 
stated that any and all matters to be destroyed should be considered in the light 
that the particular material being considered for destruction is a part of a 
specific file and the instructions as to that specific type of file would apply 
in the destruction of the particular object. 





SAC Brantley has submitted a suggestion which ties in v/ith this suggestion. 
He states that in many offices there are administrative -files which do not carry 
the 66-classification. He cites, for example, National Acadeny correspondence 
which- in Kansas City makes up 12 voluminous sections, practically all of which is 
obsolete after it is one year old. He points out that the same is true of files 
on some of the larger police departments within a field division. In these 
instances correspondence may T/ish to be retained but much of it can be destroyed. 
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He suggests that a review of these files 'can be made similar to that made 
by the SAC on the destruction of office personnel and office confidential 
files and pertinent material needed could be retained in the file. l.fr. 
Brantley does not feel that an iron-clad rule could be laid down for all 
divisions but that the destruction of administrative files of these kinds 
should be left to the discretion of the SAC. 


of files : 


Inspector Naughten makes the folldvang suggestions for the destruction 


I. Material to be destroyed immediately. 




K-^d. 
i/ e, 
/f. 

6 * 

v^'h. 

v^'k. 
/ 1 . 
v/ m. 

n. 

^o. 

r. 

s. 


t. 




Alien Enemy Eegistration files (instructions have already been issued 
to do this) 

American legion Contact files 
Police .Bulletins 
Bankers' Protective Bulletins 
Private Detective Bulletins 
Field Office Mailing lists 
All file folders in closed files 
Civilian Defense School files 
FBI ¥ar Traffic School files 
Files on Black Out Data . < 

I.I.B. files 

filesL|,A.- ' ‘ " 

Ur 

67 files prior to time Bureau elimijiated reports and results 
were submitted by teletype. 

General intelligence summaries<^^''^ 

Alien Eneny Arrest Registers —.previously instructions 'have been 
issued but feels re-iteration would be desirable. ^ \ 

Plant Survey files except^ 99-00 y^d symbol files on informants 
Record of Penalty fifeil>^pVwy'*^t 

Empty files made up in anticipation of use or empty because of 
c onsolidati 0 

Gas Ration Books and correspondence — covered by SAC letter No. 17^ 
2j2.f)x^, but suggests re-ite ration 


II. Material to be destroyed on monthly basis when collection becomes month old. 

a. Coded communications 

b. Auto inspection forms . 

c. Copies of outgoing teletypes^J 

III. To be disposed of monthly after becoming one year old; 


a. 

b. 

c. 

d. 


Investigator material — presently under 3-year rvl&i^ 
FBI News Front — presently under 3-year rule.-i!^*'’ 

presently \inder 3-year rule.-wu 

presently under 3-year rule 


FBI NA News Letter 


Leave application form 71 
although leave Form cc-3l8 under 1-year rule 
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e. 

f. 

. 8‘ 
IV. To 

cl# 

b. 

c. 

d. 

6 # 

f. 

g‘ 

O^C\ h. 

i. 

V>3. 


32-0 and 32 files on police departments 
33~0 and 33 files on police departments 
9^-0 and 95 files on police departments 

be destroyed on annual basis when 3 years old 

Agent and clerical training files 

All speech and public relations matters — already covered by 

existing regulations 

Crime Statistics Reports '' " - 

All 77 files. except investigations of Federal officials presently 
in office, includes OEM, 0PM and other Departmental applicant 
116 files 
118 files 

67“0- files and other files „of general applicant type ^ 
Statistical Accon 5 )lishment file • 

Special Seindce Cdntact file and any 67 file on contacts. 

Overtime files 



It is believed that Inspector Naughten has given this matter serious 
consideration and has some excellent suggestions. 


Inspector Naughten has submitted the comments of SAC Banister on the 
suggestions made by Inspector Naughten and it should be noted that he disagrees 
in part or wholly mth the folloMng of ISr. Naughten' s suggestions: 

I. m, n, q, s 

III. a, b, c, 

IV. d, e, f, g, i ' - 
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Reference is made to Bureau memorandum requesting suggestions 
as to files that ^ould be destroyed. 

As the Bureau realizes, the space situation in many offices 
is becoming very acute due to the large number of closed files. 

Looking into the future, I believe that this problem will become more 
and more pressing and eventually materially increase the average square 
feet of space to each employee. I believe that mai^ of the files 
referred to beloiv should either be destroyed, eliminated or consoli- 
dated as indicated. 

Prior Bureau instructions with reference to the stripping of 
files indicated that Security files were not to be stripped. I have 
examined the closed files in the offices recently inspected and have 
found huge quantities of material filed that will in all probability 
never be used again and if so only as reference material. This includes 
such material as the activities of German, Japanese and Italian organ- 
izations. 

* 

At the beginning of our secairity program, maiy of our offices 
adopted the policy of preparing huge mimeographed reports on ihe activ- 
ities of the various Axis nationalities and oftentimes two copies were 
sent to all field offices within the continental United States. 
Similarly, the offices preparing these reports oftentimes retained as 
maiy as five copies for their o\m offices. I have come across numerous 
files Therein each section of the file contained only one copy of such 
reports. Many of these reports 'are 200, 3 OO and UOO pages in length. 

I am of hie opinion that previous Bureau instructions should be revised 
so as to include the stripping of all Security files with the exception 
of the more recent Communist files. In mary offices, this in itself 
should eliminate a large number of cabinets in the closed file section. 

During this examination, I have observed several files con- 
taining circular letters and bulletins issued by such organizations 
as the State Police, Bankers Associations, Railroad Police, City Police, 
Burns Detective Agency, national Automobile Theft Bureau and others. 

As a rele, this information is not indexed. I believe the field should 
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be instructed to destroy all of this information and in the future to 
destrc^ it upon receipt unless it is of particular interest to the 
office, at -vshich time it should be placed in an appropriate- case file. 

Tlhile in Detroit I conducted the following test check "with 
reference to the applicant files. As the Bureau realizes, most of 
these applicant files contain only two or three serials. Actually, 
the file fronts and backs and the file folders take up as much room 
as the serials themselves. During the test check in Detroit, a repre- 
sentative drawer was selected and the file fronts and backs removed 
from the indiiriLdual files and as many as ten or twelve of the files 
placed in a common file front and back* The file covers, of course, 
were appropriately labeled to indicate the file numbers contained. 
This. reduced the space of the file drawer from 23 to 10 inches or 
over 50^ • 


Each field office does, of course, >ave a tremendous number 
of closed 67 files. Th^ are rarely referred to and even more rarely 
reopened. Ih the event it should occasionally become necessary to 
reopen these files, this could of course be done very easily. It is 
therefore suggested that the entire field be instructed to consolidate 
the closed 67 files in common sections placing approximately 10 or 12 
files to the section and having a common file front and hack. Each 
section should, of course, be appropriately labeled. 

, I believe that consideration should also he given to 
adopting a similar* policy with reference to the closed Selective 
Service Act cases. Departmental Applicant cases, Atomic Energy 
Applicant and Enqployee cases and Central Intelligence Group Applicant 
cases* 


For further reference to the above classifications, I believe 
we could elianinate a tremendous amount of stenographic and clerical 
work, as well as a great saving in space, by designatir^ only one copy 
of each, report in the above classifications for the file. I know of _ 
no instance where it was necessary for an office to later transmit a 
copy of an applicant report to another field office. 

During the war, the Army and Wavy submitted to the various 
field offices so-called general intelligence and liaison reports. In 
most instances, these reports consisted of a re^iash of information 
originally and primarily submitted to those organizations by this 
Bureau. In many instances, these reports are filed but not indexed. 
Even if they are indexed, I can see no reason vAiy they should be 
retained. 


Reference is made to the present method utilized in most 
offices with reference to technical logs. It is the common practice 




to file copies of the logs in each file to which the information pertains. 
At some later date, an agent reviews all, of this information and pre- 
pares an investigative report. I have.rnin test checks in field offices 
and foand that a large percentage of the files and serials being handled 
in the Chief Clerk's Office consist of Communist case .files into which 
these memoranda or excerpts from the logs are being placed. As maj be 
readily realized by following this procedure the information originally 
obtained over the technical is placed in the log and filed chronologically 
as such. Excerpts or copies are placed in the case 'files and later the 
same information is repeated or summarized in an investigative report 
and returned to the file, 

I believe the Bureau should realize that in most instances - 
Communist .files are actually depositaries for information that may be 
used at some future date. This is particularly true with all of those 
cases in either the closed or pendirig inactive status that are not 
being actively investigated. 

To avoid a large amount of unnecessary clerical, I'/ork and, to 
conserve* space, it is suggested that the following procedure be adopted 
in the field: 

A series of folders should be prepared bearing the^ngme of 
the subject the file number of those case files, into vMch informa- 
tion from the tec±inicaLs is being placed daily. These memoranda and 
excerpts should be loosely filed in these folders until such time as 
a sufficient quantity is collected to justify the preparation of a 
report, A report, should then be prepared and these excerpts and 
memoranda destroyed and only the report itself filed in the case file.' 

It should be considered that in 1he event it should become necessary 
to check on the information in the report, the report itself will of 
course identify the source and the date on which the information was 
secured. Thus it will always be possible to go back to the original 
log in the- event such an inquiry should become necessary. Similarly, 

I can see, no reason fcxr a field office's going through all of the 
administrative gymnastics of first placir^ the information on an 
original log, taking copies of that and placing the copies in a file, 
later reporting the same information in a report, placing the report 
back into the identical file and then keeping all of this duplicated 
information Indefinitely. 

In line with the above, it is suggested that the Communist 
files containing this tremendous volume of memoranda and excerpts from 
the logs be reviewed and where such information has been included in a 
report, those memoranda should be destroyed. 
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AH of the alien enengr files were of course recently de- 
stroyed* In addition to the actual alien eneny files, however, there ^ 
is considerable correspondence in some of the field offices with 
reference to such matters as the travel of eneny aliens and Japanese. 
IMcti of this information consists of copies of correspondence from 
the United States Attorneys Offices and copies of travel permits issued 
by ihe United States Attorneys. I believe that this information may nm 
be destroyed. 

I am firmly of the opinion that if favorable consideration 
is given to -fee above, -there will be a considerable saving of space 
in each field office at the present and it will of course provide for 
an even greater saving in the future without jeopardizing the Bureau «s 
efficiency or the availability of information in ary way. ' 


Respectfully, 





M. E. Gnmea 
Inspector 



MBMORAjroTJM FOR INSEBCTOR MUGHOT 
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R©: DESTRUCTION OP PIIES IN 
PIEID OFFICES 


In. oon^Iinno© ■wiiili yoiir Insiir'uc'bxonsf I hav©' ©xaminod yonr I'oconmidnda** 
tions and make tha following comments: 

I* Following Material to be Destroyed In Toto 

1# Alien Enemy Registration files. Moot, 

■ 2, American Legion Contact Program files* Destroy completely* 

3* Police Bulletins, Destroy completely, (We never retained them in 
this Office,) 

4. Bankers* Protective Bulletins, These bulletins should be destroyed. 

5* Detective bulletins of any type* These bulletins should be destroyed, 

6. SAC Mailing Lists, Except for the current mailing list, I recommend 
that all lists be destroyed* 

7* Pile folders in closed files* I agree completely with your suggestion* 
8* Civilian Defense Schools* Destroy completely, 

. 9, FBI War Traffic Schools for Police* Destroy completely* 

10* Blackout data. Destroy completely* 

11* Inter-Division Identification Bulletin files. Commented upon in a 
separate memorandum* 

12* Gas Mask Training* Destroy completely* 

IS* It is jiQr recommendation that these "no record" criminal records, and 
an many inst^ces the complete criminal record as submitted by the Identi- 
fication Division, are sent to Divisions for many reasons* I suggest the 

a. of sending these to the Agent working in t hat igrr itor y * 
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If ths office has no interest in the record and the Agent working in the 
territory where the Subject ms last arrested has no interest in it, then 
the records should he destroyed, 

14, I am not in favor of destroying Bureau Applicant records. It appears 
that we will have to make loyalty checks of Government employees in some 
manner or other. Many Applicants for the Bureau later obtain employment 

in another Government Agendy, TSader no circumstances, in my opinion, should 
Applicant case files be destroyed where reports were not made and teletypes 
were submitted, 

15, General Intelligence Sixmmaries received from G-2, I agree with your 
suggestion. At the most, we could set up a three-month rule to destroy 
such imterial, 

16, Alien Eneny Arrest Registers, I agree with yow suggestion that 

\ previous instructions regarding the destruction of these registers should 
' be reiterated, 

17, Plant Survey matters. Agree partly with your suggestion, I recommend 
that the 99-00 file be retained, but that the Office symbol files on in- 
formants and all other material in connection with Plant Sxirveys should be 
destroyed. Agree with your suggestion that instructions should be reiterated, 

18, Record of Penalty Mail, I agree that this file should be destroyed im- 
mediately* 

19, "Empty files” can cover a very broad field, Bng>1qr file covers made so 
by consolidation should not, in my opinion, be destroyed if they pertain to 
an investigative matter or to any particularly iii 5 >ortant matter -sdiere there 
might be indexing in the body of the file, I agree that instructions should 
be issued that file covers should not be made in anticipation of future use, 

20, Gas Ration books and correspondence, I agree with your suggestion that 
this material should be destroyed, 

II, To be Destroyed on a Monthly Basis when any Month’s Collection Becomes a 
Month Old, 

1, Coded communications, I agree with yotn* suggestion, 

2, Auto inspection foims. The Bureau’s suggested form is retained as the 
top serial. It is the current form, 

3, The second machine copy of outgoing teletypes. We keep second machine 
copy until after voucher is prepared. 
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' III. To be Disposed of on a Monthly Basis tshen Any Month’ s Collection Becomes 
One Year Old. 

1*“ ”3nwstigator” material file. I recommend .the destmoticm of this on 
about a three months* basis* at the most not more than six months. The 
material is then out of date and is of no interest* 

2. ”PBI HeTO Prant,” I recommend the immediate destruction of all material 
in such files. It is out of date. 



3. FBI National Academy News Letter. I recommend that only the current 
issue be retained. All. other Letters should be destroyed upon .the receipt 
and filing of a new Letter. 

4, Standard Form 71 (Leave Application), I agree with your suggestion* 

6. 32-0 and ”32" files on individual Police Departments, I agree with 
your suggestion that the one-year rule could well apply, 

6, 35-0 and ”33" files on Police Departments. San© comment »as for Ho, 5 
applies. 

7. 95-0-and ”95” files on Police Departments. I agree with your suggestion 
that it should not be retained for more ihein one year* 

IV, To be Destroyed on an Annual Basis when Three Years Old. 

1, Agent and clerical training files. I agree with your suggestion that 
the three-year rxd.e could well apply - why not one year? These files 
usually have correspondence regarding the holding of conferences, etc. 

As a practical matter, I seldom refer to*them, 

2. All speech and public relations matters, including correspondence and 
material. The one-year rule could well .apply here. I see no reason for 
retaining it. 

. 3, Crime statistics reports. I believe the TMiforni Crime Statistical 

reports have outlived their tzsefulness at the end of three years*. If any 
are needed for something like my oomming leot\i« ”The Logic of Grin© 
Causation,” I can always borrow the material necessary from the Bureau, 

4. Departmental and other similar applicant oases in the ”77” olass.ifica- 
tion, I believe the destruction of these files at this time would be pre- 
mature, After the policy has developed in the Loyalty Check Campaign, 
vixich might come up, this matter cduld be decided. 
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(B) DESTEUCTION OF FILES 
ately destroyed: 


The following files in field offices shall be immedf'i) 


(1) Bulletins received regularly from bankers' associations, private 
detective agencies, state police and similar agencies when the bulletins 
and data received have no pertinency to matters pending in the field 
office. These communications should be destroyed as received and any 
existing files containing such data should be similarly destroyed. 

(2) Field office ma,iling lists except the current issue. 

(3) Civilian Defense School files. 


Mr. Tolson 

Mr. E, A. 

Mr. Clegg 

Mr. Olavln 

Mr, Ladd 

Mr. Nichol s 

Mr. Rosen 

Mr. Trac y 

,MT. Egan 

JMr. Gurnea 

Mr. Harbo 

Mr. Moh r 
Mr. PonnirigtbnT 
Mr. Quinn Taran_ 
Tele. Room 

Mr, Nease 

Miss Gandy 


(4) FBI War Traffic School files. 

(5) Files pertaining to blackout data, ^ 

_ .... ... r 


(6) Gas mask training files. 


. r r „ 
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(7) Copies of correspondence from the Identification Division showing "No 
Record" when the correspondence relates to a person concerning v/hom 


there is no case file in the office;, 


(8) Any records dated prior to July 1, 1946, relating to penalty mail. 


SAC LETTER NO. -116 
Series 1947 

9/6/47 ■ • . 

The following types of files need to be very carefully examined in 
order that before destruction of the contents, the specific items and serials 
of correspondence which the SAC believes should be retained will not be destroyed. 
There should be retained information concerning a police department which is on the. 
black list or whenever there is derogatoi'y information concerning an FBI National 
Academy Graduate or his department, and ?;henev8r there are matters of general 
instructional value which are still in effect, such data should not be destroyed. 
Otherwise the same rule applying to the destruction of general administrative files 
shall apply to the following classifications: 

(1) Training matters and FBI National Academy correspondence. 

(2) 32 - Fingerprint Identif ica.tion matters. 

(3) ' 33 - Uniform Crime Reporting matters. '■-~r^TTn4r' 

^ f o . KOT KK.CORDltn 

, , 7A 8FP iO 19^7 

(4) '94 - Research matters. 


Laboratory matters. 
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Chicago 90, Illinois 
July 18, 1947 
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‘^iORSNDTM FOR THE DIREGTOSt 


RE : Obstruct iom op pfils’ 


Re Btireau memorandum of May 9, 1947 requesting recommendation as to 
the types and kind of files and data in files v/hich should be destroyed 
and the frequency of the destruction in order that the Bureau might 

draw up a schedule for Field Offices. 

\ 

Briefly, after considering v/hat is already being destroyed and what 
files are available in the Field Offices, it is believed that the 
present instructions are specific and sxiffioient for all practical 
p-urposes and that no latitudes should be instructed in the 

disposal of files except within the limitation of these instructions. 

The Manual of Rules and Regulations, Section 6J, Sub-sections 3, 4, 
and 5 provide for files to.be destroyed in one year, three years, 
and twenty-five years and designates specifically the files which are 
to be destroyed. This covers both the administrative and case files 
of the Field Office. 

These instructions are believed sufficient' for all practical purposes 
in the conservation of space, savings in expense and labor in main- 
taining and future handling of files. After .considering all of these 
situations, ' I do nofa recommend any additiona l destruction or more 
frequent destruction o f files and records 1 ' It is" W that we 

^ave "i;e ached "the "poxn^^ we should consider' ’ 

with caution any greater or quicker destruction of .such records. 


Section 61, Sub-section 16 of the Manual of Rules and Regulations as 
to bulky exhibits covers the proper handling and disposal of these 
,types-of exhibits and it is believed this is ample for all practical 
purposes in the disposing of such material. When the bulky exhibits 
are disposed of when the case is closed any v/hich cannot be disposed 
of ‘Should become a part of the file and then, of course, should only 
be destroyed in conformity with the rule for the destruction of com- 
plete investigative files which* is twenty- five years. If there should 
arise a specific and musual situation as to a particular file and as 
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mrnmmm for the director, 7/18/47 res destrdctior op piles 


to wMch authority is only that presently granted by the Bureau’s 
rules and regulations, it is believed necessary to have these 
evaluated as to the facts and circumstances and destroyed thereafter 
on specific instructions. 

It is not believed that any elaboration should be had on these 
instructions unless in order to clarify same it could be stated that 
any and all matters to be destroyed should be considered in the light 
that the particular material being considered for destruction is a 
part of or should be a part of a specific file and the instructions 
as to that specific type of file Twould apply in the destruction of 
the particular object. This, in my opinion, will not greatly increase 
the possibility of additional files and material to be destroyed. 

As to case files, there may arise situations where the case is closed 
and wherein numerous copies of a particular report have been prepared 
for distribution, if necessary, and as to these it is believed that 
common sense would dictate that any no longer needed would be disposed 
of and only sufficient copies retained in the file to meet the Bureau’s 
requirements . 


Respectfully Submitted, 



SLLET, 
'Assistant Director 
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to^L ». Savin 
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It is requested that permission be granted to destroy j/, , 
the old records on the November 10, 1944 issue of the Hanual for . 
Bureau Supervisors, 

y 

Ihis ma niwi has subsequently been revised un^r date 

of Autnst 1946 , AU of the old mamals have been received an^./ ■, 

destroyed; therefore this control serves no useM purpose, 

Tk Esscutik Coh/erence ‘of oonsisUng of Msosts, 
fom, S, A. fam, fmy, Mse, Mohr, Clegg, Mekols, 
laid, hong, Moeen and BMn, opprom ik deetructm 
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'■GOyERNMENT ' 


FROM 


THE DIREGTOR 


JOINT GOMiEETTEE 


SUBJECT; SUGGESTION #662 

EMPLOIEE: SAC D. BHANTIEI 


DATE: AUGUST 19kl 


SAYINGS: None 

AITARD; None 


liSIviBERS PRESENT: a. n. uxegg /I ' 

S. K MoKae ir^ 

E. Scheldt ^ / _j fi 

f 3aJU\X-^-\A> vr^ -a { 

SUGGESTION : On IJay "19U7 3 a memorandum was sent tS‘‘'Y^rous”Bffi^ffirTfepect^ ~ — 

asking 'them to make inquiries as to the types of files ana dat'a^w' 
found in field offices which they believed should be destroyed and 
to submit to the Bureau their recommendations/ as to the desirability 
for immediate, monthly, annual or tri-annual ^^stinction. of .certain 
types of files. The purpose was to permit uhe Joint Committee to 
study the results and prepare one communication which would resolve 
most of these problems currently pending in field offices. 

JOINT CQMgTTES CONSIDERATION : 

The Joint Committee has given consideration to the various suggestions 

submitted by the Inspectors and makes recommendations as follows: 

I. That authority be granted for the immediate destruction of the follord.ng 
field office .files: 


H. !i. Clegg 


--MyrvX 


1 . Bulletins received regularly from banlcers’ associations, private detective 
agencies, state police and similar agencies Tfhen the bulletins and data 
received have no pertinency to matters pending in the field office.- 
.These communications should be destroyed as received and any existing files 
containing such data should be similarly destroyed. 


2. Field office mailing lists except the current issue. 




3. Civilian Defense School files alL INFORMATION CONTAINEDSAW^# 

TOEIN 1 ,UNCUSSIFro 

ii. FBI War Traffic School files . ^ ^ r 


5 . Files pertaining to blackout^ciata. . 

KECOBDBl; 1/ T' 

6. Gas mask training files. & I -- / 

.,5^ 

7 . Copies -of correspondence from /^ identif:g;gtf5‘fi B^vl^ion showing "No 

Record" vdien the corresponden^e^elates tcT a person concerning whom there 
is no case file in. the . off ice. ^ - 


8. Any records dated prior to July 1, 19ii.6, relaMng to pena]i^^.^il 


'3. Overtime files. ,4-X 

i ^€ DQ 9 ifiri 


cc: , l!r. Clegg 
I, It. Mohr 


£,0 DBSTEOyBP 

, yj .'^SOBJAN 251965 


/jpe 
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II, That general administrative correspondence relating to the following 
classifications he destroyed under the same' rules that apply to the 
destruction of general administrative matters under .the classification 
"66"; that is, after it is one year old: 

1. Training matters and 5BI National Academy corre^ondence. 

2. 32- Fingerprint Identification matters 

3. 33- Uniform Crime Reporting matters. 

U. Research matters. 

5. 95- laboratory matters. 


HHC-.MH 


EXECUTIVE COITOENCE CONSIDERATIOI t 

■ The Executive Conference of Q/j/kTj Messrs. Glavin, Tracy, Nease, Mohr, 
Ladd, long, Rosen, McGuire and McCabe being present approved the immediate 
destruction of all the items mentioned under I mth the exception of item 9 — ' 
overtime files. The Conference unanimously recommended that these files be , 
retained since they may be necessary to use in settling claims for overtime at 
some future, date. ' • 

T/ith reference to the items listed to be destroyed after one year old, 
it Tras pointed out that there may be correspondence in some of these files which 
should be retained; such as, in laboratory matters a department that is on the 
black list and derogatory information concerning Academy graduates or their 
departments, also the "00" files in the classifications set forth above contain 
instructional material ?iiich shotxld not be destroyed. The Conference ?ras in 
favor of keeping the "00" files in these classifications and also of issuing 
instructions prior to destroying} material in the other files that these files 
should be gone through carefully in order that material having some future value 
might be retained. 





Respectfully, 

For the Conference 

Clyde Tolson 
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1. MO - Room 7639 


FROM ; Roberta 0. Costin 




SUBJECT: 


/ . ’t. 
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UNITED 8!:-, GOVERNMENT 


DATE; Aupst 15, 1947 


Q Ur. Tolson 
13:, E. A. TH 

It, Clegg ; 

}f\ llr. Glavln 

(' Nichols 

^ l!r. Rosen 

13. Tracy 

^ / 13. Carson 

£f 13, Egan 

if 13. Qraa 

f 13. Karbo 

13. Hendon 

I ' 13. Pennington 
13. Quinn Taoi 

Tele. Rood | 

It. lleaso 


%ic(k^ li 


For your information, the attached material was picked up by thejjl^g' 

witerlnthe B-600 corridor beten the cafeteria and the 9th Street 

elevator bank on Atgust 14, 1947 at approximately lijO P.M. It would 'nr 

appear that it had been ^ 

Bnn.rrar '' ,, ^ "I 


RGCiJffl 


Attachment. 


■i:7 v‘^ 


•<> - ^ vA * . . 




Vs '■ ' 

'M' 


, I 




MlAIi S. PISCHER 


fhe.^itcies newspaper of May 23, 1947, reflects that ADSI^'i 

S, FISGH3R was naned to the loyalty hoard of the Department of Commerce, 
¥ash?.ngto1i, D. C. 


n ' 'f" 


* * * 


' On April 30, 1947, according to this informant, Mrs. COilDOM in- 
formed Mrs. piSSKOP? that she' would he too busy giving a tea. for the 
American Physical Society to take her Chechoslovakian lesson this week. 

Mrs. MSSKOPP mentioned that she had been helping write a letter in Slovak 
for Mrs. COlffiOM to her parents. - Mrs. WISSKQPP said her husband a,npreciated 
SMILT'S offer, but inasmuch as it would be necessary for him to hsve a 
license, he thought he would stay with IMRA as long as he could. 

Mrs. CHBSHl P. at the' JJaval Observatory invited the COMDOIS 
to a picnic on Saturday, May 17, 1947. 

On May 5, 1947, JOE^ EIPPIS informed COilDOI that he had 'planned 
to go to Pittsburgh to find out about a patent situation, HIPPLS informed 
COIDOH that Westinghouse would like to get the patent rights on everything 
that he invented "on this, project, COIDDOH asked HIPPLS what kind of a. deal ■ 
Westinghouse had with the Hdvy, COPOI said that the understanding has-, 
always been that inventions went to the Government if they are done with 
"your actuql assigned work" eyen though he was with'Hestinghouse, but that ■ 
if he invented 'spmething thaf wfs in no way connected with his work, the 
Governmpnt wojdid^t n^ake an attempt to grab tha1j, COiHiGP informed H.IPPLJl; 
ihat the lOnly thing he could do /was to stall and promise not tp* make' any* 
inventions, HIPPLS said that he thought, the magnet yould cost about $35,000.; 
HIPPLS asked;-C0®0H how lie had made out and C0HD0| replied "Well, I e.an put: 
another fifty grand into this; we didn't do so badly, but no -so well, either." 
COlil^lf ‘said, "0ffici4ly, we don't k^ibw until. noon,, so dOj^' t talk to anybody 
until noon; but we got a total of &7,45,»'^0^ the form of a million for 











. . BIRBCSOR,, ^1 ■; . ■ ■ * ‘ ' Sepfceoibej^ 3, 1947 

„-l , - ^.I^ISmCTIOg ,OP/i£rM ElIElfr REGiSTRATiOS - ■ •' ■/ ■-■ • ■ ■■■■■ -/ ■' 

Esferenoff iiS xaade ■fco.'bhe Bureau*^ 4iistruoijion« as .set iyarth ittv -' 
SAC letter ^o* 70, Series 1947* gated' d'unV 24,-, 1947* - ’ 

■ , ■ ' 5he destruefciea of these, files tMSt'.hebessarily be he^ la -. - 

abeyaace ia the Sal't lake City Office until, the wedther has: - become eool: ;V‘ 
enou^ that the CojQtiWntal Bank Building, v/hereia pur office ia located,;' - 
-can starfc-'the big furnace 'for beating pur^^ .The bxjilding has a,, ■ 

, stoye in the basement which is auffioieatly large to take care ef the. \ , 
daily burning of .ttaah,^ ' Howeyer, the Building- l&nager ad-vises" that any . 
fire as large as that nePesaitatod' by the burning of the AER, file® Would' . 
ha-ve to be made in. the . large furnace used for heating purposes and that* ■ . 
this large a fire at thir- thae of ^ar is pra-sronted by 'the dity regulatimsi . “ 


• , An appropriate been prepared and as aocai' as the 
Weather hacoines cool enough that the heating systea iS turned bn these •' 
files will be appropriately destroyed and -a iaeiaorandua' to that:, effect made 
In'ths'adi^istifatiye'.fila^^ ’-'V 
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TO : 
FROM : 
SUBJECT: 


C, F. 


BISPCSITION OF']“HCPCIiT CffllROl SCHEDDIE" 


DATE: Septeaber 22, 1947 

\fr - ■ 


J ' 





It. Tolson 
&. E. A. TaET 
;i!r. Cleg(5_ 


CoMey 

Olavlnv 0 

lad d 'V 

NlchoIF^ 

'■f* IT. Rosen " 


IT. iracy__ 

IT. Carson 
Mr. Egan 
!T. Qurnea 

IT. EendotT 

IT. Pennington 




IT. Quinn TanT 

. Tele. Rooffl 

!T. Kease 

llss Beil 

. Jlss Gand <v. 


Attached is an "Export Control Schedule #8} July^- August 1942", use| 
for cryptanalytic reference during the to. It is suggested that this schedule 
be destroyed unless the Security Division feels it would be of value if placed 
in the Bureau^ s files# 






JSf. 'Haar'bo 


■ -Sepieob^' Z7^ 




• -'iJrf.li,* Siaoo" , . ;■■ 

MiQwiQV’Q-tifmn .lirs’- 

80-691' \ ^ 










'’il^ "i '''s'L: 'KX^'-A-r- - '* - ; , 


\ ;Tdu';'Tfd3l re'call/that. aJlfhtiy'.’OTer-a yS^ ago .th#' bandsrrittsa ,and 
'■jaand^iatod sad 1 /lon 5 -o.f''iho 4doi^oas-;I<®iit6yv'File^Tff0j:e_:m and ■all‘’aon- 

; tbreataning, letters aid siagle amidentified tbraataning' ist^rs over fivd. - 




available 'ibr;5:ffercli 3a^e6mecbioE.iKil56.aB0waaae ''if tM 'occasiod.^-sor'oee, 
^hs. adtiw sactida? -tbrcai^t iMcbi bhfe ■ average adscS?tion ■ lefet'or ifobld bd' - '' ' ■' ’ 

.searched,: ms restricted to acInjaX extortion, Iddrapping or threatening lotterd 
Xt'ms m-% central depdsito^;!'^ 'the, ^ t^pe.saatcrlaX' that -the, AIF ms: . /' 
,:<dXglnany 'Intended* . '.. '**' '■/•' V-'- "''■ '■ v 

^ • J^ingvtl^X9bT-'^scal' year, 2iib 'Speclfeem ‘Searched thrbn^;tm-. 

actiro section of the ALF, resiilting in %$ identifications.. 35«rlng this same.v 
period the inactive .section nas not eearohed \once« It “is interesting to note ; 
that the 0»7l^ of the 'sj^ciBens:. semche'd th©.^ in the 19h$ c^endar 

.*^year'.m^®, Identified ’and that '6.70^, ■were 'identified .for 'the' fiscal year i9b7«; ; 
^'^Xt'thns appears that. tte'mOTg^igation'.did'not 'mteriany reduce, 'the ..results' 
f:;Obtained 'froa the 'khonyaoTiS' loiter 'File.: but thW':hearching''t3me';ms*cut'Xh half : 
Teettltiag in .a real saving/of.‘,©aplCym;tine,''‘''iii'ad .'m, .hnpu. that ., ■•f , - 

several; of the- -identificatiohS' mde have been'jwith.Old mterial' but 'the hasih-:''' 
,of.' the, rec^ganisation was ■■Sufficiently 'broad'-so' that;, these speCiaens.'were.'ldft''' 
in the actire\ 60 ctl®h..,, ' I'. '■ '■■ ’"I "f ' ■- 



■ ^GO»©M*IOK; 

;■tInssnUch:..ae.'refra^ning^■fr^^'■icarchit^, the-inacti^^ 
effected the' remits* 'obtained - ths'’lJ^ -and since, 'the;>acttve. 'sactidn_‘'WiXl ■ 


iij 

-J U." J «5C 

^ 


J^/ soon; have, to be -expanded into additional it is. -recoiMeiided' (l) that . 

■ ' ' ''the-.specia.ehs'nbr'.-cbhtalm ih the '.inactive sec?tibn,;of the -^ftlF he destroyed, ,' 
‘■'it being;' 'noted -that. these-- -are. -crahlc or ■non-'threatening ’.letters 'and Oihglo v. ' 
i •tmidohtified, letters over-.-flye' year® dl^5. '-®hd '(2). 'that ''the three.' sections -of ' 
’■■Beoington Eai^.'Kardex' visible ;j^e_whi^ 'nm. house the, inactive section b# dsed 
'■ as 'hoedad, 'in ''the. oj^pansion of the ‘actiro section. 


l£r* Tolson . 


lir. E; A* TaS" 

. liTi Clegg ~ 

lir* Qlam n 

' !ir, Ladd/ 

Ur. Nichol s - 

Ur Rosen 

Mr. Tracy 


•• Ur.“ Carson 
Ur. Sgan ^ 
. .VC* Qurnea 
Ur. Harbo _r 
icr. Mohr 


lAiaJBJbOM? bnanhdously -approved .by Executive Gonfererie© 10/7/47.- ' Ereserit , 

Tolsonj-'E., A%‘ fepn, .Xadd, Nv, H»' Mc(^be,' ' 

»/dbbi 


\ j-i^-UesSIW.* Aoxaua,- 
Carlaon and Earbo 


Ur; Pennihpbn 
Ur. Quinn TaanT 
Tele. Roo m ^ C 
Ur,'* Kease;; _± 
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SUBJECT: SUGGESTIONS 
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SA JOfflWB^^ITTLE of tois office Ixas^isubmitl^ suggestions 


-contained in the umoranda -which are^ attachad^hereto®*' 




DBsmjd 
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beqobdsd 
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Kansas City, Missouri 
October 13, 1947 
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SUGGESTIONS 


It is suggested that consideration be given to destroying all unknomi sub- , 
ject files in the various Bureau Divisions, •which are three years of age or 
’over^^io’those cases relating to Theft from Inters-fcate Shipaent, National 
Motor Vehicle Theft Act, Impersonation, Theft of Government Property, and 
National Stolen Property Act Cases relating to fraudulent checks* 

This suggestion is made ifith a view to conseiving filing space and in ■view 
of the fact that after a three-year period the Statute of Limitations TTill 
have expired, which will nullify any possible prosecutive action should the 
subjects be ultimately identified. It is not believed, however, that such 
identification would be made after a three-year period in cases within these 
categories, or that the information contained in the files after this length 
of time would have any value in subsequent investigations. 

The only possibility would be fraudulent check cases under the National 
Stolen Property Act, in which aliases used by an unknown subject in cashing 
a fraudulent check would be on record in the National Fraudulent Check File 
at the Seat of Government. 
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Re: SUGGESTIONS 




It is suggested that consideration be given to^ ^stroy ing ,all 
unknomi stibject files in the various Bureau Divisions, ifMch are 
three years of age'o'r* over, in those cases relating to Theft from 
Interstate Shipment, National Motor Vehicle Theft Act, Impersonation, 
Theft of Government Property, and National Stolen Property Act 
Cases relating to fraudulent -checks. 


This suggestion is made mth a view to conserving filing space 
and in view of the fact that after a three-year period the Statute 
of Limitations will have expired, which will nullify any possible 
prosecutive action should the subjects be ultimately identified. It 
is not believed, however, that such identification would be made 
after a three-year period in cases within these categories, or that 
the information contained in the files after this length of time 
would have any value in subsequent investigations. 

The only possibility would be fraudulent check cases under the 
National Stolen Property Act, in which aliases used by an unknown 
subject in cashing a fraudulent check would be on record in the 
National Fraudulent Check File at the Seat of Government. 
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IDsspector KaugSten sii^astsd that all ddcdiaatratlvB cos^sppad** ^ ' 

, ence sach. as departur© visas', de<£Lai‘ati^ffi: of inteations' to tzavsl^ chajags of 
. address' aotic^s, and similar data |sa:^aiaing to Alien Enss^j" Ife#stratl<Hi be : ' 
destrc^d as !!^11 as the mterlal in ABE folders, fhe Joint Gceanittee , ,, 

rehOEE^nded faydfablyj ^dthe l^ontites* Ccsaferanqs suggested that a “^ . - 

repsresentatiw ^roup of SACs* opinions be, obtained as to exactly idiat these files ' 
contain^ :' /' • , ' ’ ' -' 

SAGS Boardsian, Islfeeji IcBsaia^ G'*Gomc>r,; Scheldt and Souc^'^er© ashed 
. for their obSeryationSii, . ' > ■■ V’' ' ” ' 

' ■• SAC^ ^phi;^ -and lloSwaln adviaei that there no prifclea. in _their- 
Offices si'ncd, all such isateriai"l:i^ bseh destrcyed mider the prolan alairaady 
authorised^,. ' fhey "farther indicated that jaatarlal .such ,as receipts for prope:^y 
; .taken and the- receipts' for -the .return of the property -to. the aliens as,:^^-.a3' ■ 
.^ecutlw warrants 2iad been placed in the Inilvldti^ cage j^e of ansr .alisa ' 
haT^g such nate.riail in t.heir foldom*.. 

■ SACS\O^Connor,'Bpa 3 staah,', Scheidt and ISs^ee indicated that thOra ■s?era 

'^' honO general files ^ their of:^qes having' s;^erial..:ro|4ting.tO'ragalat and • 

.' pertaining to. alien ene^ea .generally n^ch they'.fe^ cOuH- noil l?e' dest,rOyed, . ' ,J 

' V--:; ' cmiGWsmj Arad-'a^oiiteifioi? ;- V. ' / V'* '■ 

' . ■,. ■ ■ fhat Instractions be issued aul^origins the field to rovi^ .any 

files and' ?«hainistmtive-; files having caterisl relating to. travel and other ncn-^ 
essential at^&dtie.s of alien enepden' for -tha phrase ■of.-nithdraniag such data 
and destrosdng saae*-.. ■ . - v; ' '-V . 
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• UNITED STATES GOVERNMENT 


DATE: August 13, 1947 


■1! 


SAG , PhiladelpMa 

SUBJECT; DISPOSITION OP ALIEN EKEM 
• ' RSG3BTRATI0N MATERIAL 


U ) 

Re Bureau memorandum of August 5» i947» 
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ALL IfiFORffAKON CONTAINED 
.5 HETEi:; IS jNCLA^SIFIEO ^ 
DATE 'W,7-rA^ ^'< ^ 4 £ 1 /^ abs . 


Administrative correspondence, ie. departure visas, declaration of intention to 
travel, cliange of address notices, etc., enumerated in reference communication 
was maintained in the Alien Enemy Registration folders and not in administrative 
files. This material, therefore, has "been destroyed. Imfentories of items taken 
on spot raids and the results of hearings and prosecutions in connection with. 
Alien Enemy eases were filed in the investigative case file relating to the Alien 
.. jEnemy investigated and were not placed in either the folder or administrative 
files. It, therefore, is not believed to be practical to endeavor to destroy any 
'of this material which has become an integral part of the investigative case file. 

I*. 

,S' A survey of files in this office relating to Allen Enemy Registration reflects 
that there are in existence a fevT files, the content of which is briefly itemized 
Cv beloTv. 






u 


39-0 



There are 333 sections of this file. The .vast majority of the serials 
relate to Philadelphia cppies of form letters received from the Bureau 
of Immigration and Naturalization Service on persons who had filed a 
Petition for Naturalization. The instruction was that a check of our • 
files be made for the purpose of disclosing any information in our files 
that might have a bearing upon the applicant's eligibility to become 
naturalized. The balance of the serials, of course, are typical 39-0 
matters. Inasmuch as a certain small' percentage of the index checks 
resulted in the findixig of certain information which was furnished to 
the Bureau of Immigration and Naturalisation, it vrould appear that it 
is the type of material which will necessarily have to be maintained to 
substantiate the information furnished should any (luestion arise as to 


100-21743 


the type of information actually furnished by this office to 
and Naturalization authorities. 


Lgration 




C t. 

■ 


This file cousins of 3 sections and contains exclusively lists of 
aliens naturalized in the Philadelphia area. These lists were furnished 
to this office by the Bui«au of Biraigration and Naturalization Servicjs, 
and the names contained on these lists have been indexed.- I see no need 
for the retention of this material as there appears to be no reason why 
any reference should be made to our files for the purpose of determining 
whether a person is naturalized when the.,proper place to secure such in- 
formation vrould be the Bureau bt Immlgr'a-^on and Naturalization. Authority 
Is, therefore, req.uested to destroy the 3 sections of this file. 

“ 31 ^- 
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August' 13, 1947 


100-7443 


100-21188 


100-10137 


100-6934 

100-8239 


This file is captioned "Alien Enemy Registration, " and a review re- 
flects it to be an administrative file containing administrative ' 
instructions from the Bureau, i.e. Bureau Bulletins, copies -of SAC 
letters, etc., relating to Alien Enemy Registration together v/ith 
correspondence relating to miscellaneous Alien Enemy Registration 
matters. It would appear that the material in this file could be 
destroyed under the existing provisions relating to the destruction 
of general administrative files that are three years old (Section 
6 j( 4) MRR). Bureau authority is requested to mahe such disposition. 

This file consists of 5 sections and relates to Japanese evacuees 
granted leave from a -relocation center. It contains primarily photo- 
static copies of War Relocation Authority blanks notifying of the“' 
address and place of em;^loyment to vjhich the released evacuee has gone, 

It is not felt that this material is of any possible future value to 
this office, and authority is requested to dispose of this file. 

This is a 13-serial file containing correspondence between this office / 
and the Albany Office relating to the securing of a list of aliens 
registered in the Albany Division from the Bureau of Immigration and 
Naturalisation Sea^ice. The most recent communication is dated Sep- 
tember 25, 1942, and I can conceive of no reason why this material 
should be retained. Authority is requested to destroy this file. 


These files are. both captioned , "Alien Enemy Control" and contain 
primarily copies of United States Attorney's letters coverlhg the 
return of Alien Enemy property. Also interspersed in these files 
are copies of teletypes transmitted to the Bureau advising of the 
results of spot searches and Alien Enemies apprehended in connection 
with the Alien Enemy Control Program. It is believed dejirable_to 
retain these files primarily because of the fact that there are con- 
tained therein receipts relating to Alien Enemy property. 

The Bureau’s advice as to the disposition of the above-outlined files is desired. 


LVB/mjm 



August 15/1947 


DISPOSITION OP Alien eNb» begis^tion' m&thii&l - 


n&tpT&noe U made to Boreau memprandam, dated August. -5‘, 1947 requestiig :• 

■ my comments concdrfling the disposition of, Certaiii administrative- ' ’ 

^ correspondence:' in connection id.th the ‘ Alien Eftaiy' Registratim progrOTi*; , 

" For the, Bureau^ s inforaation. all administrative correspondence such 
' as departure visas, declaration of intention to travel, change, of : ■ 
address notices, etc., pertaining; to. specific .aliens on idiom individual 
. ■ folders* were . maidtairied .was: ,an “ ‘each’ instance filed , in’- the. -.specific . ■ ; 
folders in thisr office and this data as well . as the folders were': 
./recently' destroyed ;i/Ltd 'Bin?eau.authca:*ity.- : 

: m connectim with any alien who was arreSted, whose property was « , - ^ 

■ seized and/or ooncerning whom.' a hearing was held th® Alien aiemy / ' 

. Hearing Board and' pros eciitioh entertained, it was the procedure .in 
;.this. office to opsh ^nd ma^tain a 'sepaTO^ case file under the^' . . 

; aiien»s name.^ , Thus; all data pertatoing to the- individual alien . / > 
’•■'■were- filed therein -andi '!cf;-o0urse,.'thes6.‘files,'are' mihtained-'as & ' 

-'•panaanent 'record...'-, 'Ho .seihrate • administrative' of , -property 

taken, action of hearing ;hoarde etc,.^, were or are maintained. in , 
thid office.' > ■ ‘ _ v' . ■ . ' ” ^ 

As .a: practical matter apd for the Bureau* s consideration in handling"; . 

: this ' problem, it :is pointed, out that copies of material relating to , 

: hearings hefore; -the , Alien :Bnemy Rearing Boards are '-undoubtedly retained. 

; --in'the ;files of^the,,Rn^ted'S.tAtes Attomey'-and -jjamigratiDn and.:/ 
Haturaiiaation 'Services and hence,/ should ;be; available io the' ■’ / ; 

; respective field ..offices at- any. time. Ais® the Bureau- p^ 
instructed tbat all property taken from aliens ; either be returned ; 
to the .alien or ..destrbyed^^ upon the instructions; of the 

.Rnited States /Attorney arid accordingly, there Beet© little po^t ‘ 

; pontinuing to retain seiHrate administrative files .cohtainirij 
* inventories of prpperty.‘ which in most instancies was ‘returned 
//destroyed.:Sc®e't^e': ago. ^ .-’’I- . ' -"/.r,' ■;/ ' 
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I also feel that 25 years is an excessive length of time to 
maintain records in the field inasmuch as up to only a few years ago 
the Bureau received copies of all correspondence between field offices, 
between field offices and the United States Attorney’s offices, and 
other governmental agencies. Therefore in the event such permission were 
granted the field to destroy files earlier than the policy now in effect 
acy reference made thereto could be obtained from the Bureau files • 

I also pointed out in py suggestion in 1944 that at such time 
as files were destroyed, rather than to n'/ithdraw index cards on any files 
that are destroyed, inasmuch as it would take a great deal of time and 
would necessitate reviewing the files to determine what name in the body 
of the report had been indexed, that a form memorandum be prepared and 
inserted thereon the file number, the date the file was destroyed, and 
any reference thereto could be obtained from the Bureau. 
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SUGGESTIONS 



space, I wish to point out that on November 7, 1944, I submitted the sug- ■ 
gestion to the Bureau that there were many 'classifications of cases where 
the files could be destroyed after a shorter period of time than the 
25-year rule that the Bureau now has in/effect 

x.^ T- js X jLi^ ^ nn ^ ^ ^ 


(p/^' 




the case and wish to submit the following in 


I stiH feel this to 
connection therewith. 


be 


There are many files in field offices on unknown subjects, 
particularly in extortion, kidnapping and automobile theft act oases, as 
wen as many others, l feel that the retention of these files serves very 
little purpose in a field office after a peidod of time, particularly after 
the Statute of limitations has run on the violations. In many of the 
extortion oases there are files which indicate the United States Attorney 
has declined prosecution. There is very little information of value in 
the particular files relating to ar^ one individual and in most instances 
their addresses have changed, their appearances have changed, their, contacts 
and friends have changed due to the recent war and the shifting of popula- 
tion in the United States, This is also true in many other, cases of this 
kind. In the Unknown Subject NMVTA cases as a general rule the only infor- 
laation of value contained in the file is the description and motor number 
of the vehicle and the name of its owner. This information is of little 
value as a general rule, 

If the Bureau were to authorize the destruction of files inP/ 
unknown subject cases after they have become five years old, tremendous 
saving of space would he accomplished. In some unknown subject files 
there could possibly be information of valuej however as pointed out 
above, practically all of the individuals have moved, etc., and the 
information would have to be run dom a second time. 

It is. therefore -suggested that the Bureau give further 
consideration to the destruction of files which are less than 25 years 
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•Srtfe^DARP FORM NO. 64 

Office -Memorandum • UNITED STATES GOVERNMENT 


FROM 


TBB DIHECTOH 


JOIOT COIMEOTE 


DATE: October 2BJf^9A7 


SUBJECT: SUGGESTION NO* 762 


SAYINGS: HONE 

mmt mm 




EMPEOIEE: SA JOHN B. IITTIE AliffiD: 

INDIAMPOMS 13 

MEMBERS HlESENTi N. H. McCab^ „L S? •'* . . . . . 

R. T. Harbo4.«|:r;:.r' ‘Jr^ . \ 


•njrjrni 


nfipr. Tolson 1 

E. A* TM 

9[|&. Clegg ■ 

^KrvjBlavin 

i£T. — 

Ur* Nichol s '^ 

Ur. Rosen * 

Ur. Trac y 
Ur. CarsoiT~‘ 
Ur* Ega n 

Ur. Gurnea 

Mr. Harb o ~ 

Ur. Hendon 

Ur* Pennlnglon 
Ur* Quinn Tamin 

Tele* Room " 

Ur* Hease 

' Miss Holmes 


SUGGESTION: That the Bureau give consideration to des^ 


rfLng al] 


fUomum y 



V S tolen Prope rty Act relating to fraudulent checks* 

^ suggestion m s made i with a vievr to consei^ving filing space 

V; and it is pointed out that .after a three year period, the Statute 

i of liraita-ta.ons ■vdH have expired* 

■* " *"l ' 

>JDINT. COMMITTBE CONSIDERATION : The Joint nommit,tee-felt_,that it Trould be 

V - uinTise to destroy the files in the cases mentioned above after a 

thi£ifiLyearMpeilodiRiuce-a.AeBTnLiQj.pQlsgiEE3is^ 

\ ' ' files -would be u seful in cases arising in the, futur e* These files 

^ r eferred, to from time to tim.e_to,_o.btain such informatio n as 

~^ ™scription of unknowi sub.iects, contained therein, and it is felt 
rj’ that t hese files may be of some value._and that the proposal should 
\ . t5s not be adopted at this time in vieaT Of the consideration now being 

given to a proposal where 5 iu many of these cases, most of 'the 
reports prepared by the Field Offices will not be forwarded to the 
i . Seat of Government* In other words, i f the files in the Fiel d 

Offices were destroyed, there would be no complete recoi*d concerning/ 

■" " t he^clase'tavamble-i^r^sr*^^^ 

V-, It a/s farther f elt that there should be^miiforiiAty respect to \j^ 

o tfi a^struotiow ^fjfeinvestigati velf i IesTsucfi*aV^ yea r 

>.4 ruTe^^ch is no^in._ef feet * Tt''^^T&t2ier-|6iht^ 

ai thouglT the statn tR nf Tinrltations is generally three veavs « i n ^ 
c ases of the “type mentioned_a bga;B-.the.jX)esibilit?;g.:^^ J 

^ '■ conspiracy cases wpuld_be. applicable-where-theJLast^acAiQJXJsaa 


TA thin the„stat utQ.gc-oeilod^«-althmighJ30xe.J>haa.J}h^ 

e lapsed since the, -qiibstant-i-gR -crinia tion occumaad* Therefore, some 

of these files might become highly important*^ 


co: Mr. Olegg 
Ir* Mohr 
NHM:dgh 

II 




i hhy’ 

i J&SE1=:3 .■ 

-*5 -Rov 14 mr 


\vssm^ 

k' 3©” ii 


#/f 


EXECUTIVE COMFEREESE COMSIDERAIION; 


The Executives Conference, Messrs. GlavLn, Tracy, Harbo, Tam, Mohr, 
McGuire, IheOan, Rosen, ladd and Uease on 10-29-47 agreed mth the 
conclusions of the Joint Committee. 


»;dgh 


Respectfully, 

For the. Conference 


|7 


Clyde Tolso 
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Office Msmwi 


'TO , ; Director, M 
f M^FKOM : SAC, Indianapolis 
' ’ ’ ■’■ ■ SDBJECT:%VIffi"FILE SPACE 


i » 

j i 


UNITED STATES GOTERNMENT 

i 

DATE: November 6, 1947 


■5 *>4 


'O' > 

^ <' r-}.-V it '' 


'r f.fv J 

... ‘I %■] 


' t ''' '' 

i A i" -i { '■> 




A /r 


‘t/ 


Be: Report of SA EDWARD J. MASON datediat Cincinnati 10^29-47 
entitled "W. H. CEOlffiEE, JR. ; JAMES B. DEHSE; MARTHA DEtL DEiEESE, ' 
TOJ FMD AGflNSI THE GOVEEfflHC; SOEPLDS PROPEEK ACT." 

The Bureau note from this report that two copies were sent to 
Indianapolis as well as several other offices, that each copy 
one-half inch thick, being on mimeograph paper and 62 pages in length/ 
The Indianapolis office had one 'lead which was covered and the ckse 
RUC’d by letter. This, of course, is an uhusual case, but it isl 
suggested that the Bureau give consideration to permitting the « — 
agents in charge and supervisors in the various field divisions to 
destroy one of the k) office copies in a case ^tich is beir^ 

In instant case it would, as you will note, save one-half inch 
of file.^pace. ' 
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[^MPARD FORM NO. S4 


Office M.en 


# 



TO 


FROM 


SUBJECT; 



ector, FBI 


lUM • UNITED^/rx^^o-^OVERNMENT 


DATE; November 26, 1947 


SAC, New York 


ALL itmmkiwmnhmED 


HOTEL AND PROTECTIFE BULLETINS; 
NATIONAL STOLEN PROPERTY ACT 


itr"r 


Z 2:i2<G:LL'i 


’^1‘ 

■i^U 





Reference is made to SAC Letter #116, Series 1947^ dated 9/6/47; 
paragraph B, "DESTRUCTIOJ OF FILES”, wherein is set out that thehe shall' 
be immediately destroyed "bulletins received regularly from bankers ‘ 
associations, private detective agencies, state police and similar' agencies 
ivhen the bulletins and data received have no pertinency to matters pending 
in the field office". 

Reference is also made to the inspection of the New York Office in 
October 1947, Administrative Memorandum, Pages 285 and 286* 

During the course of the inspection it was recommended that the 
file containing hotel and merchant protective bulletins should be destroyed. 

It was further instructed that steps should be taken immediately to eliminate „ 
the automatic filing and indexing of all of these bulletins as received.f^t.i^fl--'-'''Sj 
was suggested that the bulletins be reviewed v/ith a view td. picking out 
information of real significance rather than maintaining all issues of the 
bulletins, 

J 

Further, consideration has been given to this by this office and 
it is desired to point out to the Bureau that these bulletins are pertinent 
to current investigations. Constant reference is had to this file by agents 
presently working on National Stolen Property j^at check cases and impersonation 
cases. Further, other offices repeatedly make reference to notices appearing 
in these bulletins and on numerous occasions the only reference in the files 
of this office on a subject is the information appearing in this bulletin. 

Since the file is not bulky and is used frequently and serves a definite purpose, 
it is felt that it should be maintained and that all bulletins -received should 
be immediately indexed as received. It should be noted that the Bureau has 
granted permission to this office -to orally advise the criminal section of the 
l/rl J, BURNS DETECTIVE AGSNCY when* 'information is received that subjects published 
in these bulletins have been; apprjehendeji,|and' that on occasions the Bureau may 
advise this office directly to advise "the criminal section of the BURNS DETECT 
AGENCY of the apprehensiohipf .^som^ fdgiltiye, 

In view of the fact that the BURNS DETECTIFE AGMCY*s headquarters 
are located in New York City and constant leads are set out in reports to 
contact this unit, and it is felt that the maintenance of the file containing 
the hotel and merchant protective bulletins is a definite asset in the work of 
unlesa, advise d to the contrary by the Bureau, this office will 

frile containing these bulleti^ as receiTCd and •^ey 
'he ’automatic ally Jmcfe It is planned thS'^i; vSF ,' 
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t his office, 


kept fo: 


81-300 
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URJAO 0| INVE8JW 
'ARTMEHTOFlMSlfcE 


- * ^-1^, bulletl|i#w|Jl^^.-^3lf 

If years after receipt. 1- 

IT 


mMim 








Slurfeaw rif 



.Director, FBI 


Dear- Sir: 


■ Los .Angeles, .Galifoima' -.’ ^ .,V" 

’November 2li,, I9it7, ■ ' - , ■ ,v ' ’• ' ' - 

■ Re: . ', DESTRUOlioil OF |cLOSEE.FiIBS 


i “ 'o - ; . .I^eferfflaaet^ii' ,»ade“'to'Bui;4fali'membr ^qf '■‘Xdiyetob.er^ ' •■ 

_ ■ .’ . •;Vl9l^7,-,’''tLth.’ ref efencfe- 'to.’.a''yu^es tipia ,^hat. tlie ^ireat^ >gf\re..nbrisi<ierat /' 

•;,■ : . . td .destroying ' softe -ille.s in from ,, - j -V 

' - , I ■ " ; ‘ . ■ ; . ; ' Coiisitierabie • tbqng^b bas 'b.een, giv^n ■ 1 0 ;: tbis 'jmatt er;_ in,. ; .■ 

■ ' V'th'e ■Los^‘Abgeles';pfiice^'and .it is.nur' redonmendatio'n/t^ files. \i ,t 

' •• eitcept/bhobe. .iii the, classifications’ list^ below' be ;d.eat:^oy^^ 

• ; ■'"■'rl.end of t'en years. . ..It’is helieved. mb^^ t'6; haye. ,,a tuiifoim? ,rip,e,.^ 

v" ; fpr-all'tj^e^' pf classifications thaWcen be' destt ab' all, '^^ it- * 

• - 1 be. mostrcbnfusing'.tb haVe 'a. ‘different rule, appily to- 

s' Aeiassifipations , ^iEbile ‘only- a -saving- d.ff 8.^1 to ‘IQ^'.'. could- be 'effected' in 
s filing space .•a-b''thes‘present‘; ti^ of ;. years .this , -vrill^^ 

I • .' - ' gradually' ihcrease .-until' approximately: "saving of ;, file' -space ' could. : ' - ' 


■ a: .secTirity 1 


" :1 1 j ria ture j -tha-t the .,fi ieS ; in ■ the following classif ipatiOna ' in -the , field 

'• j- -'-'5'-^ ■ h'bt'' be"’ 'destro y ed ^ ati^^l:. ,.'' .I--,,-.,' *' .- , 


stbl (Ereasdn 


••lll'Forei^,' 




4.^ jT \ *- — .' . -.Tiro*- ‘ V . ”7 ” . 

'■ ’-V-K^iondge 

yt ^ h 3 ' iOQ ’ iiit6?nal-;Sec fC" &; k -V ‘ ' : I; ''EGre;ign,.P6l^^^ Mai 


■il&S' yoofhis'’ Act-' ■ 


116\Ato)nicqEriergy'-'App^ 

: '. ’. 117 . AtdmictEnergyvAct' - 


;io5 Jitefiial-.^leettil'ty V^escddpt. c' ^ R): l^l-iOyaliy: ot Doyerhmeht^^^ . 

^■iIO -Foreigh’»E'cbnomic Matters^*; t •" ' ■- * 

---.'tv -- :: • r-y/. ■'■i V •'■ -v'' sV'- . 

'-.iv lt is^belaeved mat":<a.,V-e¥y’ ,expe*rlehced;: clerical .employee pr -:":^j, ' 

1 : Jarspecial bmpidyee,;in\bh 9 s’n,bfficesr ^ ;availablex:Shduld be;i 

' , ';assighed-to. -work Of . actualidesiructib^^ -".';It'/is *f]^theiwqf’e bWlieved'thai ,a;.\, '. -j, , 
's - ,'■ ' necord'should- b^'-^^®pt,', ■‘classifi'Catioh, ‘ of: thp.:'file\numbe.r -dest^ ’ ^ ^ 

.. K;'. •Ofder-:that 'there wopid' be,- eliiiinate^^^^^ Ipsing files-, and' ’ ’• ; . • 

, ■ “-f'rso.' that -no be.g.uest-%^ made .‘of the .Bureau- -for .informatipn from. an„ old/. - ^t'-, 

.V ,. file when -it actually is. 'located- .in -the.office'and. might by chance, ..be,., out - 

■'; '.V. without a; charge^put-blip.t, ' f%' is-hOt-tplt that any great -bidden'- -will be;j^-s'.':' pi-' •-_ 
placed upon the \Hneau by :hayirigian-. occasion^ tp'subimt-: a*' ■ .-'>7^:- ''V 


agyicroiRY 
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-Be f '. Des true tion at GioSed -Files' 
., ' ; •■ >-'i]ri“Fidld'GffioeS' C -■ _ 


/kiuinnai^Vof luforma-tidn f rota the - BitPeauJ s ;ille ,‘-''6r ' actually • transmit 
■'ihyesti'gative' reports' for- the.-use -pf field' offices,.- -lGert^hly> ^ - . ' ; ' 
.:sayiftgs,- in space throughout, jt service, "would taore than, compensate " 

..:f of worfc that, -flight bC*inyblyed in- r eque sting, the' . 
‘ahformatiptt’ from, the -Bur -> y ' , " ■. V ‘ 

■ ■; '.It;i's.the'dpihio4::.of ih^^ -of; this ‘office,';!^ 

most' pf the reference :j^teriui ,.df -iii cp.hne’cfion 
■•with Security, . Matters, 4and-;fqr:tha^^ is recofpended that all' 

• Securi,ty cases: . be 'retained indefinifcelyv i . - . f ,! ; ; ' 






.Vei^trU^^ >■ " 


V,:; f : B./B. ■ HbGD^, SAG.' 
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HEREIi^* IS UilCLASSlFIED 


STANDARD FORM NO. 84 



) jpCi ^ M £ mo^nduM • united st^^es government 


FROM 


SUBJECT: 


aj 


Director, FBI 

ATTEHTIOK: TEAINING AKD INSPECTION DIVISION 

SAC, Chicago 

(S* 

DESTRUCTION OF CLOSED FILES IN FIELD OFFICES 


DATE: November 25) 1947 



Reference is made to the Bureau's memorandum dated November 4^ 1947* This memo- 
randum was received while I was out of the district on special assignment. How- 
ever since my return I have given this matter careful consideration and it is 
my opinion that the destruction of closed files in a field office presents a 
rather dangerous problem in that the records immediately available have alvirays 
‘been one of the most effective tools of our business. I feel that when we begin 
to destroy records we will endanger a certain effectiveness of the Bureau's opera- 
tion. It is appreciated, of course, that filing space is presently a consider- 
•'■Cjable problem for the Bureau and mil undoubtedly increase as a problem in time 
^po come. In view of the fact that under the present new rules reports will not 
^feo to the Bureau in certain instances in connection vdth specified classifi- 


[cations to which the rule applies, the destruction of files in a field office 

made more undesirable. 


ll! 


|lis, in my opinion, 

^ I have endeavored through a study of our closed files in this office and through 
>-a study of *the various classifications to determine which of the classifications 
^could be destroyed sooner than under the present 25 year rule now in existence 
jand I find that in considering certain bl the classifications which occur with 
^less frequency,- the saving which would be effected by a sooner destruction of 
the records would be of only small benefit. In connection with the destruction 
of Unknown Subject files, I think in many instances it would be unvdse to 
[destroy these, particularly in view of the fact that subsequent activities 
r, { might ehable us to compare certain of these files or at least through compari- 
!~sons of modus operand! gain certain beneficial data which, might be potentially 
[^important. 

Rather than to consider destruction of the files, I am of the opinion that weiiJ'f 
should give careful consideration of the recording of old files on micro-film, 
which, of coin?se, yrould save considerable space and would preserve the materialt 
for quick reference in the event an occasion demanded such reference. The 
initial installation of equipment for micro-film usage vrould, of course, entail 
the e3q)enditure of money. How'ever, a great deal of our material I feel could 
be put on micro-film '.Aften- a period of three to five years J’from: the original 
closing of a case and our over-all need for space for the maintenance of closed 
files could be reduced considerably and in time the saving in space would more 
than pay for the cost of micro-film equipment. 

I am further of the opinion that in the larger offices of the Bureau and at 
the Bureau headquarters are concentrated the larger closed file units which 
involve the greatest space problem. Perhaps at the outset the use of micro- 
film could be limited to the 
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Memo, Director 
11/25/47 


DESTRUCTION OF CLOSED FILES 
IN FIELD OFFICES 


condition. The adoption of such a program would eliminate a great number 
of administrative hazards vdiich would be necessitated in the event we were 
to pass upon a number of individual rules covering the destruction of files 
under certain peculiar conditions. It would enable us to continue our 
present administrative procedur-es without adding to the number of exceptions 
which is always dangerous and cumbersome. I am informed that the use of 
micro-film is not difficult and that after the negative is once made it is 
possible at subsequent periods to make photostatic copies from the original 
negative within a period of time which is practically negligible and at a 
very trivial cost. Much, of the material in our file pertaining to security 
Is reference material and with appropriate micro-film vievrers I think Agents 
could utilize this film with no greater time consumed than is now presently 
utilized in thumbing through file material. 

Before seeing the Bureau destroy its closed files after a short space of 
time, I would recommend that careful consideration be given to the use of 
micro-film for the preservation of our material. 
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STANDARD FORM NO. 64 




Office M.emorandum 


♦ 


UNITED STATES GOVERNMENT 


TO 




FROM 




DIRECTOR, F. B. I. 

GUY HOTTEL, SAG, WASHINGTON FmD 


DATE: November 26, 1947 




SUBJECT: <^DESTRUOTION OFy CLOSED FIlSs IN FIE^ OFFICE^ 



Reference is made to your memorandum of November 4^ 1947, requesting 
to be advised as to the destruction of closed investigative files in this 
office. The following is recommended; 

That all Unknown Subject cases, where reports have been submitted to 
the Bureau, be destroyed after the case has been opened five years, with the 
following exceptions - (l) where case identifies stolen property not yet re- 
covered; (2) where extensive background investigation has been conducted regard- 
ing a suspect which would be of value in some future investigation. 

That all files be destroyed in Court of Claims and Renegotiation Act 
cases where further Court action has been barred by statute. 


\ It is recommended that all files be destroyed after three years in 

which we are auxiliary office, and where the only investigation conducted by the 

check of Government records of a Government agency. 


Washington Field Office was a 


The Washington Field Office has in its closed files a large nvimber of 
cases which were investigated when the territory covered included the States of 
Maryland and Virginia. These files are of no practical value whatever to this 
office. It is believed they should be destroyed and that, should the Richmond, 
Norfolk or Baltimore offices have occasion to desire the information regarding 
the investigation, it could be obtained from the Bureau. 

/ 

■ When files have been destroyed, it is believed the indgx-c;ar^should // 

not be destroyed, but that the number of the file destroyed should be written ^ 
on the file cover of the next succeeding file with the notation that it has been 
destroyed. 


As to the administrative handling of the destruction of these files, 
it is suggested that the files be checked once each year, according to the open 
ing date of the file, and that they be reviewed to see whether they would fall 
within a category which could be destroyed 
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UNitED STATES GOVEl^ME^T 




^ «t i.',- ',>T.;’’-^, ,.'=’"■ : s '■ ■ ■ ■■' ' 

;?SU?JECT;'''-' , ' V -^ ’ 

V 

, ■ • •. A (^scussion during a conference in mjr, office attended Ijr ^ 

■- Molars. H. H« J3cCabfe,«-3‘. A. Carlson' and K. H. Mclntire developed 'ilie 
‘ tHought that there ■were obviously certain adminiptratiye problems -about 
' , TThich facts should be jobtained and policies establi'shed' or modified, if 
•V - the facts justif^r, such as the foUomng: , ■ 


«:,S- 

KT. HleBOT 
llir. Ro««i^ 
HP.-TTIiOJC 
Mr. cirsor 
,Mr. laia. 
Kr.'OunKi* 
Mr. Hurbo ~ 
. Mr. ,K«aaor 
-Mr. psimufil 
lcr*'^Qaiiui Tf 
Tdle. Rooffl_ 
,l£r« H«t8t 
U188 HolagF 
Ml88 OtndyJ 


1* ' ’ , SPECIAL aiPIiOIEES' 





Their ^status 5 the desirability of employees in this 
position j the • types of examinationB given to them/ their 
usefulaess,-^: uniformity of action concerning them; and 
v/hether the best advantage was, being obtained hy' the 
Bureau from their. assignments. • ' 

Suggestions and netuests; received ty the Bureau for radio 
equipment and type^ of radio equipment. The- application,^ 
use, adaptation "by .use, and service of , this equipment 
might well be made the subject of a study. 




• ‘ hEl’l AGENTS* TPATBIHG IN THE FIELD -’Questions arising under’ this headiiig 
. • - include the determination as to whether the training 

-given iiritlally in .‘Washington is adeqhate; whether the 
-- ■ training given 'after they arrive at the ‘field office is ■ 

• good, personally, shpervised and directed ly the .SAG'i - ; ' ' ' 

_ w / . is it constructive. and uniform? ; y ’ ' ' ' 

, : UTILIZATION OF AUTOMOBILES - The number of 'automobiles ’is far less -ttiail the ' 

; . number of agents. Are they being assigned properly to 

the field offices, -and do the field offices mahe. the best; ; 

' 1 • arid most advantageous use of these cars? ^ For; example, 

\ \ ' ' ^®^ore the Bureau had automobiles for its agents, trains ' ■ 

■ - V Emd buses were used and when occasionally a road-worh 

' ~ - . * agent needed a car, he would hire the car for a specific ■ • 

• ' purpose. A question arises as 'to whether this should, -not - 

’ be done, more frequently in 'order that automobiles could ■ 

be used so , they would serve the greatest advantage from', ; 
,,*. 3 ' the standpoint of production,, e.g.', at Atomic Energy -plants. 

, UTILIZATION OF IlTiQOR SPACE AljD 'FILES It is probable that crowded' ; cohditio^s ' 

‘ . in afield -off ices', can be . alleviated if spme files ten,.y 8 ars’ 

; old or older are moved to dead, storage or ,■ 'cheaper' , s'iorage..' ■ 

' . . Space, .or if some -of the files of a veiy old type 

. - destroyed, whidi v/ill, include -a stpdy of the Bureau' S poli^ 

p ' in the Field of destroyi^ files and use of dead' storage md 

cheap .storage sp^eeu 'V ‘ ' ' • 
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COfvIPLIAl^CB tffTH BUREil] POLICTf .OH SEARCHES. SEIZURES. MRESTS MD IMTERTCMS 
‘ In of the court decisions and the instructions ’ 

issued to the Field concerning these matters, and in, 
^ vien of the establishment of a log record for- covera^g 

interviews with suspects and subjects, a spot check ■ 
(3^ should be made to determine if field offices are.in^ 

- , - reality complying strictly with the Bureau* s policy. 


7. RULE OH SMhdg REPORTS - A study is needed as to the actual application ‘ 

- ' V ■ ■ - — of " the ejd-sting policy concerning the preparation of 

I? summaiy reports. ,Is the policy ‘and are the instructions 
being followed? Is the policy sound? Does it need 
r modification? • : ■ . ’ 


, B. developing AFPLICAHTS for bureau POSITIOMS ' - A ,stu(%r can probably, be made 

>■' in-Omalia-and-a.few.other offices where there is greatest 

^ success in developing applicants, in order that , 

instructions can be issued to other offices as to the 
' " means used by the more successful offices so that tliese’ 

' methods can be applied there. 


Concerning the above problems i>articijlarly, and certain others that 
will need further stui^>- and development subsequently, it is believed that these 
matters are of such importance to the Buree.u that surveys .need to be made to. get' 
necessary facts. The spot check, , which should be made in five to sis offices 
concerning each of' the' problems, might be made .in different offices, all as. near 
to lYashington as possible. • 


I have discussed these matters witii Mr. Tolson 'and. we are' in agreement 
that the spot-check surveys on the* above' matters are of such importance -that the 
surveys shoulcl be made. These surveys ,v.dll be' made by the Inspectors^ assigned to' 
the Training and Inspection Division -as _ personnel is available, -and can be spared,, 
if the Director approves. . y. ^ ‘ ' 
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Director, yBI 
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SUBJECT: ^DESTRPCTIOW OFX LOSBD ElffiS 

IN PIEID OFFICES 


DATE: ■ November 19, 19^7 







Rehulet 11-4-47 as above captioned. 

A heavy volume of files handled during the period of the var, particularly in 
the 100- , 98-, 65-, 42-, and 25- classifications, is the primary reason why 
the Bureau is presently confronted with a space problem in the maintenance of 
closed files. A comparable problem will exist in classifications II6- and 121-. 

An actual count in the Philadelphia Office reflects 300 cabinets are contained 
in the closed files section. I have ascertained that the so-calied vrar files 
fill cabinets to the degree indicated below: 


25- classification: 
42- " 

46- '• 

65- » 

98- '* 

100 - « 


44 cabinets 

6 « 


Total: 


\ VH- , 


im 


Over 50 pei" ceht of the file space is presently taken up with these vrair files. 
This figure does not include the classifications beyond 100- , which classifi- 
cations were for all practical purposes created subseq.uent to the xvar. 

It, therefore, seems to me quite essential in any discussion relating to the 
destruction of files to pay special attention to this group of files. 

With reference to the 25- classification, I have discussed the necessity for/’‘ 
the retention of these files in field offices with the field supervisory staff 
and, after lengthy discussion, it is our considered judgment that there does 
not appear to be any reason for" the retention of these files beyond a period 
of three years after they have been closed. It is, therefore, felt that a t 

three-year rule could be placed in effect. 

0S^ ■ 

The administrative device enabling us to close files three or more years old 
vrould not be too difficult because a quick examination of Serial 1 could 
establish which file number vjas used on the selebted date. For example, if 
the program were instituted as of January 1, 19^8, it could be readily determined, 
what file numbers vjere being used in classification 25- on January 1, 1945. 
Assuming the file number to be 25-10000, we xv'ould then know that file 25-10001 
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couldn*t be destroyed, but that any files preceding 25-10000 might be, 
destroyed. A quick perusal of the top serial in those files preceding 
25-10000 would enable the clerk to determine whether the files could be 
destroyed. The institution of the three-year rule vjould immediately elimi- 
nate an approximately 50 of the 44 cabinets in the’ 25- classification. 

Both the 42- and 98- classifications in' our opinion could well come v/ithin 
the three-year rule. The vast bulk of the 98- files constitute investigations 
which vieve ascertained to be industrial accident or non-criminal in character, 
and very little information for reference purposes is to be found in any of 
these files. 

[jllth reference to the 100- classification, which presently occupies 100 file 
cabinets, it is believed that G - I - J files presently have very little 
reference value from a criminal informational standpoint. They possibly have 
reference value from a II6-, II8-, and 121-' standpoint. "iThether the Bureau 
files could constitute the necessary researvoir for reference purposes is a 
problem I do not feel capable of answering. I do not feel that these files 
peed to b e retain ed, as aforementioned, f or criminal purposes, and a three- 
year rule could, therefore, be applied to these cases^ “Dfcourse, the C cases 
in the 100- classification would naturally have to be retained. The vast bulk 
of the 100- cases are the G - I - J, group; and if the three-year rule were 
applied, at least 60 of the estimated 'JO cabinets comprising the G - I - J 
group (it is roughly estimated that 50 of the cabinets comprise the 0 classi- 
fication) could be disposed 

ITith reference to 46-, 65-, and all general criminal investigative files, it 
is felt that the retention value for reference purposes of these files is 
ten years ; being very conservative , five years could be added as a margin of 
safety. We recommend, therefore, that a fifteen-year rule be established 
as. regards, those classifications relating to criminal investigative matters. 

The supervisory staff and myself are pnable to recall any instances wherein 
reference to files ten or more years old has been made vdth any value. The 
exception that might exist in the future would be those files in major criminal 
investigations (e.g. , BREKID) and files relating to crime survey matters. It 
should be left to the discretion of the SAC as to whether such files should 
be retained or destroyed. The retention of files for twenty-five years is 
believed to be unnecessary. The savings that could be effected by having a 
rule different from the fifteen-year rule apply to Unknovni Subject and NWTA 
cases would not be vrorth the administrative trouble involved. 

The 67-, 77-, II6-, and II8- classifications are comprised of files vdiich 
have very little value, if any, after a period of three years » time; and it 
•is felt that these files could be destroyed after they had been closed for 
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three years, utilizing the same administiative device as suggested previously 
in the discussion of the destruction of files in the 25- classification. 

Should it he felt that it is essential for the field to retain the G - I - J 
files for a period of fifteen years, it is recommended that .the files he 
grouped in the following manner; 

The vast majority of these files contain no more than a half dozen serials. 

The hulk, therefore, is the file hack, front, and Acoo fastener. As an ex- 
periment, I took five inches of these files, amounting to forty-five files, 
removed the front and file hack, stapled the serials relating to one file 
together, and placed them in an Acco hinder in numerical order, i.e., 

100-10100 to 100-10125, until the file vias approximately one-inch thick. 

This reduced the forty-five files involved to twb and a half volumes vjhich 
were tvro and a half inches thick. 'There was, therefore, effected a 50 per 
cent saving in 'space. The files %rould he nearly as accessible. No information 
would he destroyed, hut a tremendous saving in space would he effected. It 
is not believed that the administrative procedures vjould be any more compli- 
cated in the charge-out of^these volumes than for files at present. 

It is felt that some consideration should he given by the Bureau relative 
to a comparable consolidation of files by placing numerous files together in 
one Acco binder or in a file jacket in the 11 6-, 118 -, and 121 - categories. 

If any of those files are going to he reopened, they certainly will he re- 
opened \i/ithin a period of three months’ time. Therefore, the likelihood of . 
ever reopening or again referring to these files is extremely limited, and 
the vast bulk of the file is the file front, hack, and Acco binder. So, 
practically speaking, our file cabinets in those classifications are more 
than 50 per cent comprised of file fronts, hacks, and Acco fasteners, which 
seems quite wasteful. 

In conclusion, it is recommended that a three-year rule for the destruction 
of files be imposed on files falling within the following classifications; 

25 -, 42 -, 67-, 77 -, 98-, II6-, and ll 8 -; 1 that a fifteen-year rule be placed 
into effect as regards all general criminal investigative cases plus the 
65-’ s, lOO-’s, and other security cases. ^ 

It is further recommended that the consolidation of files technique be em- 
ployed in the 100- , II6-, II8-, and 121- classifications. 
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DIREGTOR, FBI 





SUBJECT; 


SAC., HEW TCRK, H. 


Reference is made to Bureau letter of^Noveniber 4, 1947y addressed to 
this office and other offices soliciting suggestions in the -matter of destruction 
of closed files* . i q 

is the recommendation of this office that no files relating to . 
Internal Security: G and,R arid Espionage R (100 and 65} or Hatch Act Investigation^ 
(101) be destroyedu| ' - . . F ii? 


e£\ 

I 


A file is maintained in order (1) that the information in that file be 
available to assist in other investigations; (2) that ise have a record of the I 
particular subject add his violation •nhioh would be used in later investigative 
operationsand (3) to assist in identifying and apprehending a former fugitive. ‘ 
Having these purposes in mind, it is suggested that most cas'es, when they have 
been closed or RUG’ d for ten years, are of. no further value, to a field office*^ 
In the event a subject is being sought, his fingerprints, his old picture and u., 
his up-to-date criminal record are on file in the Identification Division, andE:“ 
the field office file, as far as the previous violation is concerned, would he -a 
of no practical value, either in the investigation or prosecution of a subject^ 
after liie lapse of ten years. In the second place the information in that file, 
after it is ten years old, would be of no practical benefit in seeking to locate 
and apprehend the subject. Dikevtdse, the infonaation in the file ten, years old 
is of little or no value from a general criminal intelligence poiiib of view* 





A general exception could be made to this rule which would permit the,f 
retention of files on major cases such as iiie Fried and Lindbergh kidnapping /a 
cases and others vjhich could be chosen by the respective, field divis^jns*,^, 
vrould' include files on any outstanding 1,0. fugitives. 

lo determine how many closed files were, being called for and the age 
of those files, a two week check was Icept in this office of the closed files 
c al led for. It was determined that in no instance was a file called for durir^ 
the ^ot 'check which was bver ten years old except in tiie case of the major 
cases sucri as the Furdress. case, Iriied case, etc. It would appear, therefore, 
that the general conclusions suggested above are supported on a two week check. 

If such a rule were put into effect in the Hew lork Office, for 
instance, there are, exclusive of cases with a 25, 42, 65, 97, 98 arxL 100 
classification, 770 file drawers containing closed files, A check has been 
made and it is estimated that the closed files in these classifications over 
ten years old' are contained in 328- drawees. It is apparent that a substantial 
saving could be accomplished, . , L. ^ 
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Letter to Bureau H/22/47 


No real saving can be made in many field divisions as far as the 
closed section is concerned unless there can be a destruction of soae of the 
files in the classifications 25 , 42, 65, 9*^98 and 100 (eaJBepting-lhe exclusion 
of Communist investigations noted above; . /Sie greater number of these are less 
than ten years ol^ It is suggested, in regard to these categories, that in 
all cases over three years old in which an office is not the office of origin, 
the file be destroyed. If such file at a later date was ever needed, it could 
be located both, at the Seat of Government and- at the office of origin. Here 
again an exception would be made in the outstanding cases such as Ducase., etc. 

The closed files in these six categories in the New York field Division are 
contaimd in 1354 file drawers. It is estimated that if the cases closed over 
three years , in which we are nob office of origin, were destroyed ire would save 
at least one-quarter of the file drawer space. 

In regard to the files that would be destroyed, the index cards 
could either.be pulled' and destroyed, or left in the file, or a middle position 
taken. It would be our recommendation that the index cards could .he left in 
the indices in all instances but Unknown Subject cases. .It is conceivable that 
an index card on a subject, even though the file is destroyed, might be of some 
assistance in the future to at least reference to the fact that there is a file 
in existence at the Bureau. Ho??ever, all Unknown Subject index cards in '*26« 
cases, for instance, and every other type of case, after the file has been . 
destroyed, would be of absolutely no value. Since in Unknown Subject cases in 
most instances only one index card was prepared, it is not felt that the job of 
pulling and destroying index cards on Uiiknown Subject cases would be a terrific, 
time-consuming one. 

If such a program for the destruction of files would he approved, 
it is suggested that the file front be retained and be filed in regular nmiErical 
sequence, A rubber stamp could be used to stamp on the front of the file cover 
the fact that the file was destroyed and the date of destruction. There mi^t 
also be added a notation as to what office was office of origin in the parilcular 
case. 


Under such a program it would he kept current by stripping the closed 
files once a year. 

The closed files in this office are contained in 502 file cabinets. 

If such a program would be approved we could destroy the files contained in 
approximately 16? cabinets. Considering every file cabinet- as occupying 3a 
square feet, there would be a saving of 585 square feet. 

It is further suggested that substantial file space could be saved 
by filing several closed AM (116) cases in one file. Most of these oases 
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ReBurmemo of 11-4-47 requesting consideration and observations as to 
the above suggestion. 


I desire to set forth advantages and disadvantages as follows! 


ADYMTAGES 


1. Saving of cabinet space. 


DISADYMTAGES 


All COJJTAINED 

o’. C— iti-* i J . I j^^L/ 

nATF ?-;i ^ 


1. Without files or file folders the question of whether a file had 
been destroyed or lost would exist iidien references arose as a result of index 
checks, 

2 . . In order to retain reference material for index cards some part 
of the file would be necessary, such as possibly a mimeographed memorandum to 
the effect that the file had been destroyed in connection with such and such a 
program. Or, a notation across the file ’front would have to be made to the " 
effect that the file had been des-broyed. 

3. Pulling all references on index cards relating to files to be 

destroyed would be costly as to time, ; ; 

4. Projects of destruction already completed or ordered , have pro- //* 
vided considerable cabinet space and a good question exists as to whether cabin^"^ 
space is needed at this time. It is felt that where the projects of destruction 
have been completed, there will not be a shortage of cabinet space* 

5» In "view of files already destroyed under Bureau instructions, a 
blueprint would be virtually necessary to chart those files still supposedly 
in existence and those des-troyed, 

6 . A good question exists as to whether there has been uniformity 

in furnishing copies of reports to the Bureau, under rules, and there is a 
possible danger of no record remaining either at the Bureau or in the Field 
in respect to a given case. - 7^-0 /-■ 

7. The Bureau's record and rJ|£SQ6P<iPE^^ttn bTmf in good pa:^ 
on thoroughness and availability of reference material— and^dih^^eHsIhruSl^io of 
this material would be detrimental in this respect, 
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Memo to: Director, FBI November 18, 1947 

From: S, K. McKee, SAG NeTwark, New Jersey 


8. Even though reference material is in unknotm subject cases or is 
concerned in cases where the statute of limitations has run, it is useful 

in handling current investigations and is impressive to other law enforcement 
and governmental agencies. 

9. Any program of destruction of files, regardless of the age 
concerned such as five, ten or twenty-five years, would require a very 
close review program Isy experienced personnel and would be costly in respect 
to time . 

10. It is felt that only limited classifications and Igrpes of in- 
vestigations such as unknown subject matters could be considered in connection 
with such a program and I doubt whether the saving in space would offset the 
cost of implementing the program. 

11 . m. order to make any such program logicail it would have to be 
carried forward periodically and it would thus become a regular project, 

12. This suggestion strikes me ,as only a temporary or stop-gap 
expedient. 

13. I feel the twenty-five year rule on destruction of files should 
remain in effect. 


EECCMMENDATION: Opposed. 
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.. UNITED STATES GOVERNMENT 


TO : Director, FBI date: November 20, 19k7 

FROM : SAC, Little Rocko / P .„--a ■ , » £ 

SUBJECT: RESTRICTION OF I CLOSED 

FILES IN FIBjD OFFECES j ^ n y« 

^-oLZoiFfED 

m i 

Referaace is made to the Director's Memorandum or‘TIovenmer-4iyC 

19hlf requesting' suggestions and recommanda-tions as to the destruction of • 

closed files. 

The folloTsing suggestions are made: 

1) Destroy all closed individual files on police training matters on the 
various departments, incorporating all police training schools and 
schedules in a single ''1” file, 

2) Destroy all 25-0 files three years after the expiration of the Selective 
Training and Service Act. 

3) Destroy all 29 (National Bank and Federal Reserve Act) cases closed 
for more than three years. 

U) Destroy all 33 (Uniform Crime Reporting) oases inactive for more than 
three years. 

5) Destroy all U2 (Deserter) cases closed for more than three years. 

6) Destroy aU 5l (Jury Investigation) cases closed for more than three 
years. 

7) Destroy all material in 67-0 more than three years old. 

8) Destroy all 73 (Restoration of Civil Rights, etc.) cases closed for //■'■P. 

more tten three years. /, 


9) Destroy all 77 (Personnel Matters, Except Bureau) cases closed for 
more than three years. 

10) Destroy all 82 ("War Risk Instirance) cases closed for more than three 
years. 

11) Destroy all 83 (Court of Claims) cases closed for more than three years. 


12) Destroy all 93 (Ascertaining Financial Ability) cases closed for more 
than three years. RECORDED 46 ^ 
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Director, FBI 
De struct! <5a • of Clos ed 
Files in Field Offices 


13) Destroy all War Relocation Authority Poms 177 and 178. Previous 

authority has been granted for destruction of similar iterps relating 
to alimsj however, many Joff ices have large files covering American 
citizensi coming under the jurisdiction of' War Relocation, 

ll;) Destroy field files on gemral appearance forms. 

1^) Destroy speech correspondence and newspaper releases over three years 
old • - . 

It is believed that the above recommendations can be 
carried out arbitrarily with a minimum of administrative effort and with 
no file review other than to determine if the file in fact has been closed 
three years or more, which could be handled ly a Special Employee or clerical 
employee • 


In the Little Rock Field Division, the file space problem 
would be solved for many years to come by the replacement of present four- 
drawer legal-size cabinets with five-drawer letter-size cabinets. This 
would probably apply to maiy Field Offices, although it is realized that 
in some, four-drawer cabinets are double-decked. If arrangements could be 
effected with any other agency for an exchange, of equipment without cost to 
the Govermnent, it is felt that this would be an extremely- practical move. 
It is also suggested that in the future, tlB Bureau order metal five-drawer 
letter-size cabinets for general distribution throughout the Field and that 
justification be required for the use of any other type of file cabinet. 

Destruction of Unknown Subject and other types of closed 
criminal investigative files would be contingent on a carefhl file review, 
and in my opinion should be definitely a last resort means of obtaining 
additional file space. 

■ If this situation has reached the acute stage, it is my 
recommendation that a review be made of every investigative file which has 
been closed for more than five years, and- in each instance where, the files 
at the Seat of Government contain complete information, ttet such files be 
destroyed. The disadvantage of this situation is well known to the Bureau 
in that it would necessitate communicating with the Bureau concerning these 
matters any time an inquiry is received in the Field. I do not believe any 
instructions to destroy criminal files should be dogmatic, but that some 
leeway should be given the' Field in determining whether acy one individual 
subject is of sufficient importance to warrant retaining the file on that 
case . 


2 


Dlrectcjr, FBI 

Destruction of Closed 
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Of coia’SQ, a further disadvantage in connection -with the 
destruction of files is that the FieM would be unable to determine whather ^ 
the foimer subject is identical with the subject of a present inquiry without 
communicating with the Bureau and requesting a review of "the file . In an 
office the size of LitliLa Rock, I do not believe these demands would be of 
an unreasmable number; however, I can readily perceive that throughout the 
Field inquiid.es might become so numerous as to necessitate a substantial 
increase in supervisory personnel at the Bureau to handle 'this matter. 
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Boston, Massachusetts 


Director, FBI 


Dear Sirs 


November 22, 1947 




HE; DESTRUCTION OF/CLOSED FILES IN 


With reference to Bureau memorandum dated November 4, 1947, it 
is suggested that in the following oases the files be destroyed after 
five years s 

Classification Character 




15 Theft from Interstate Shipaent 

(Unknown Subject cases in this classification 
where value is less than $500) ' 

26 NM7TR ' (Unknown Subject) 

29 National Bank & Federal Reserve Act 

y»46 Contract Settlement Act, Civil - Renegotiation 

% ^ Act, -Civil 

Anti-Trust Laws 
Hoarding of Gold 

82 War Risk Insurance 

^ 83 . Court of Claims 

^ 93 Ascertaining Financial Ability 

i>^/ 96 Alien %ployment in Military Aircraft Plants 

V Sabotage} /i 

“ ' 106 Alien BnenQr Control 

'7/^/ 108 Foreign Travel Control 6rEO?^ 

In any of the above cases if deemed necessary the index card csin 
^ be withdrawn and a description of the individual placed thereon so that^^t?!/^^ 
in the event any futxire communication is received concerning a person " 
bearing the same name a check of the indices will reveal whether this person 
is identical with the person named on the index card. Should it be found 
that the individuals are identical and should it be necessary to seciare 
information concerning him, a communication could be addressed to the Bureau 
requesting pertinent details. 

By removal of the above classified dhses this office would save 
approximately ten cabinets wherein/iiaye be'^ maintained cases of this nature 
over five years. // 

E&S:MP CTy. I . \ ' A / SAC ” 18 1948 


UNITED 

STATES 

WAR 

E&S:MP 

I STAMPS 




■■ agggr -;;; 


SAC 

^-2Q 


^ MAY 18 1948 



STANDARD FORM NO. 64 _ ^ ^ 

H 0 '' 

Office Iviemorandum • united states government 


Director, FBI 


DATE: November 18, 1947 


^ROM : SAC, Kansas City 

o 

SUBJECT: DESTBUCTIOM OF CL^ED FILES IE FI^ OFFICES . . • . 

Re Bulet of Rbvember 4, 1947. v (f > aJ 

Listed below are the classifications I believe many files of which 
could be destroyed in Bureau Field Offices s 

9 “ EXTORTION 

17 ~ WERAKS BUREAU MATTERS AND WAR RISK INSURANCE (CRMINAL) 

23 ~ PROHIBITION 

26 - NATIONAL MOTOR "^/EHICLE THEFT ACT, particularly . 

Unknown Subject cases . \ 

29 - FEDERAL RESERlffl ACT . 

31 - TfflITE SLATE TRAFFIC 'ACT 

47 - IMPERSONATION 

49 - BANKRUPTCY ' ' 

52 THEFT, ESiBEZZLEMENT, OR ILIEGAL POSSESSION OF 
GOVERNMENT. ,'PROPERTI 
62 - MISCELLANEOUS ^ " 

67 - PERSONNEL MATTERS 

77 - PERSONNEL OR ADMBIISTRATIVE MATTERS, EXCEPT BUREAU 
81 - HOARDING OF GOLD 

There are possibly "other files under some oiber classifications which 
could be destroyed, but those set forth above, are in my opinion, 
those which take up the m'ajority of' file space in this office. 

Should the Bureau authorize destniction of other and obsolete files 
in Bureau Field Offices, it is suggested that instead of withdrawing 
index cards on any files destroyed, a memorandum could be inserted 
in the folder of the file so destroyed which would indicate the date 
the file was destroyed. Should an occasion arise wherein informiation 
would be desired which appeared in the file destroyed, it could 
, possibly be obtained from the Bureau. 
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laTjoy^tqry .autljoJ'i^eS td ijha ir^apons/ . % ,* / ; ;' 

d@sc.rilD 0 <i b^. T^aptipiX of ooo o3j ^ OCb?^ 

fo^tiher vaitj©. to the refaronded firearms colieorbioa^ .aocbrding, lo the 
ihey •were uhed in:Bu3?ea;^ ei^bite in the past but haw no Xinthbr utility 
that ataxyjpoint* fhe:lyea|K?ns are described helow, and pei^j^ient infonaatio^ • ' , ' 
Which could be iocated In the files concerning each of th(m;is Bet out* ihe ;r, 

£ur.eait*a,r 0 Cpras ^ hot indicate that wb ’poBsehs any leg^anlhoiity-t 

of the gtmh* It would not . appear to be possible at this time to Sboufe any legal' 
authority or court order for the xSlsposition Of' the weapons^^ eince noSt pf the , ' 
/caSes in point were closed' several: years ago* ; . , ; ' -1 > ' . ' 

;’,■ :.(1) .■■.'Is^, Gauge 'browning Shotguhii. beri^ .ho* .‘.v. • :'; 

'i GaSe i Seo Verne banfeeyi' at .adf j- I^dnaping*,' ' ' 

• -'■/■ ■% letter of’ M^ch'lj 1934 regkrdingthe firearms taken in the’ 
apprehenBionof Sankey}' the giC at thicago, in answer to a Bureau ; ;' " ,r 
ihqpiry. regarding- the transinittal of .the. weapons to the Seat ofX/ 
Government^, stated that he had beeh holding the articles pending h , / 
Suit which, i&d be 0 n:filed,ai^ns.t' him 'f dr ^ney fbund ‘ih Bahkey’s, ' 
poseeSsion. - ®ie BAG advised that the Attornesr informed him : a' ■ ■ 
the auit pertained orGy to the noney*.: He.therefojce trai^ 
abote gihi to the. Bureau, ^^th other property for esdtlbition ,.r 

Terne Benkey' is deceasedv '.V V ; ; ' 

;iS 2 Gauge Winchester .Shotgun^, iseaiai ,, 

Case$ abhn HerbeiHt _ih,ilitiger;i''Wlth ali.dseS^^^ .,‘:v.;,^ ■ 

-® By letter. ;dated'fiecomber j5> 1934 the Gtt Baul Gffice in . ; . 
the, £iillinger..eaiae| advice, was given. ti#t the •abd'Vh .gm was ■located;.;'- ' 
on a fam. 0 t ^ja^7^‘pmy0t nB0^ Bt» Pavl .and waa heing forwarded for , 
retentionvin the exhibit cabii^t* Bo other information is a'vailabl.e;; 
regarding this... wcapoa*v .’ 
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l.Ur.-ftillnn Tonm 
I Tele. Room 
|!tt. Kease 


Ur. Nease rtn%r 
[Miss 'Gand y 
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' Ibid gutt ’Was on exhibition in cormection With the Bremer 3^d- 
naptng case* Bo other inf orj?»tion 'Conoerniag the source of .the.guri; 
Is- available./ . ... .. ^ 
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2 Sao 1 ;qt Mr* Tajoni 


, > ■ Ga^i ^ae -;.' ^ '■■•■- /^^ ''•■■ . ^ ■ 

^ J&ere is lio itjfpmatiojQ. in, ths reopirds SS io the sphree o:^ 
;thi 9 '''gufl,. ypxi j^hruar^^ 25a 3.937 the ftjreae acJmcarledged te ' 
Chiea©^ iJltieioa the ^receipt certaih lareSpoae, ‘ia&hidlhg the . 
ahew. “ The iettei? i^dihated the 'gmi trould he snaiiitaihed la tte ' 
^ -fiaearns cqileetipn*'*;,'\-'' > - '••' ^ ^ ■’■-J 

(5) .32 CfelU ^toffiatdc; S63d^irq*';6d5Q3» 

g^St .Jjcthea* featd ;Xtomaa-,. i^th :eiiSeea'^: iirdeE *oa the ■ 

^ ; Seas' ^(45^);^ ^ 

She file ia, this ease eqatatrie^hejia^^ regardirig the 

SsiiSsuEa of the- 'aBn*bi9 min J TTiwfawAV*! 4:i>o 


Hr. ■poison 

A* •'i‘ansn_ 
Ifi*.. Cleg g 

;lfr. Glavln ^ 

I.tp. Lad d 
Mr ' N1 choj. 8 
Mr* Rose n . 

Jfr* Trac y 
Mr', gga n 
Mr*»Our.ne a 
Hr. Harbo ' 

Hr. -Moh r 

Mr.'Pennihgton_ 
Mr., Quinn Tem 

Tele. Rooitf 

Mr. h'ease 


'■ .32 oaliheE,Aiit<3a!iatic Hatblsas found Oaths hody*'^ T^ subject in' 

. the case was sent saced to- life iBgEisoiuasnt. 

6) hopMns^and. 'Alien hevohveh^.,GSi*aI:|rs^',i^^ 

' ■ gaga* he Assure,; Curies, :S^ersoaat^^ , , ; . : , ; ; ; 

; ‘ The Sag at ^acl^pa"^lle,,, Merida': .fb^arded the abeve gua te ,, ! : 

the BUrSau en f^cemher 6, 1923* takee-^® the: autbmbhile hf : 

, suhd6ct-<h»lee,.i8dxenrh©- :^^^ tested % the B. '.S. ]^rShSl,\:laoks6n^--^;- 
; ' . oa GctphsE %' 1932*- '%3stee,,/at©sh^-'of 'the-gd^^ 
iOlaiiisd to he- a g* S* l^shal hut was, neyar prosecuted Federal . :; 

qo^. . ^e.lfersh^. tur^ gUS imr te. the SAG ^ ^aekeSh'villS* ' 

'This ireapon, althou^ t%QS jfjdjm Gtirleey ,waS . actuaI3y the property ef 
A* h. Fatrabee^. 1 ^, had losaed to the sub jeoti, St' does net appear . 

;dh the f ile that Fariteee .authorised oGu^ . . 

7 ) ■ ^eciaa..OfM^ Bolice^-(kat^'Se^ BeC 577272 ,.... . '-.V, - ". V •■ 

. ^o;,terueSaittey,:;et'Sl.jf..'^<t^iag^ .,■ ■:'- 'V.,;- 

% letter pf Iferch 1, 1934 fegardihg the .fijmaEae. takStt : 

‘ . ;eFP3?ShebSi.oa of Sank6y, the SAC at <pica^>; in ajMtireaf to. a Buj^au. . 

'. inquiry regarding the, traoSadttal of . tM.^eapona to, the S ' ,- 

Gd.veiximent> stated thht he i^d heeu, holding the aitiideS pendhQg a 
;suit had been. f0ed against for money fomhi; in Sankey^s " 
possession. i .3!he SAG advised: that the h. S, Attorney informe^^ 

: suit pertained oidy tOi themonsy* Ife, therefore .'transaitied the^^^.^^ 

> gun to the hureau. 'With other property for ebchibitloa pur^ses, ' yeme 
“ ■ .Sankey is .deceased*. -■ : - • 







’fio yasm 



( 8 ) ,.p ssi^g . 062 ^;^ iTo. 2 oe:io 8 . , . 

gaW t; Foae» /-:- V^.. . ; 

this gah, 


sa$; tp’ spurce of ' 


3 ?hpc letter aiidic^^d stm mmld, t)'e s^ntainod in thp fijsar&s 

collection* , ' _v> ’’■■ •- ; -.■.■■ ", .. 


the case entitled ^Bail Ilit 'Saaehtear^^^et' fheft; Ihterstatd Shipae^^^^ 

:. ' ,,:^.''%i0i^S|Jani3k'Ee'soiYS2'i/Sa^ -■ 

Special -;CPlt.;feyois^, 

■ ■#38/-Gplt;i),' jSetolTer^ Ssiiial ■/■v.' V-''; 

■ '■:. .apd W*. 'Eewi.-im'rs. ■8di:ialifo.''ll^^ 

' ,-' ' -SpediaX 5>;^and:m EeTOXfej.:]Seriai idei,'33959,6.'''' - , ' ‘ y-;V: ' 

■•/■ -'‘’.'V' •. v$8 i3peMai'dpahiah“EeT;plmr^'»^eaia;Jfe*"^^^ y\’ 

'i,>' ”;;^*3i$’'dpe'ciaL'.3*. and-^ji'Eei?pitrer> y''--;'-'- y' .' 

' , . ;•■ , fliey'we2?e..-iorffarded tp|’ifeipf'^^att on l^gp^^ 
the Buieau»s reiitiest.*;’ She fila does not indicate: ian^f.^leg^ anthpj^it^.tp 
ahont\tha''-ddsj^'sition' of-.thes^^ ■■ \y- 

: ’’Ay y '. ^ .,: ' y^yv' ,•' :/': -- y: ;^\y' '' 


nr o2f 


yeai^; i^o and thenp. is nothing pi^i! 

;^ill;^he laade hsr a^onfe t» 'peclaSm- , 

itpossibia>; at ;the piappht ti!ae~, to; sectwe 
, position o ’ 

^ireceiiTOda;'' 


It «ould he-i^taeticaij.r.if .ndS; 


- ' \-« '< ,v ,• 


''•>.' y' r ' '. 


^-K- . •''V' * ■'- ^‘■-' 

' •' . •' y- V : - 




,lfir. Tolson ^ 

Ur* E;"A* 3‘anS” 

ifr.' Clegg; 

Me. Glavin 
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IN REPLY, PLEASE REFER TO 


'* -/ II ■'i 


AIR MAIL 







V er'”-'., 

DAT 


Director, 






PERSONAL ATTENTION 


m. Glavin 

Mr. 

Mr. NlehoJs 

Mr. Rosea ..... 


» ^ Mr.Bg«a 

Re: W)ESTRUCTION OPjCLOSED PILES IN FIELD OFFICES jfr.Harba 

Mr. Mohr 

U Mr. Penntogtoa.. 

Reference is made to Bureau letter to certain Special Agents in sir. Quinn xmma. 

Charge, a copy of which was designated for me, requesting suggestions fro: Meuse 

me concerning the possibilities for a furldier reduction in the number of I Miss Gandy........ 

closed files retained xmder the present rule that investigative files in i 

field offices may be destroyed when they become twen1y-five years of age 
and which are causing a tremendous problem in space and maintenance in field 
offices* 

The following suggestions are set out hereafter for consideration \ 

by the Bureau* 

(1) That the present general twenty-five-year rule for the destruc- 

tion of closed investigative files in field offices be changed to ten years % 

•when an office is origin , subject to certain exceptions, such as (aXs^^ional ^ 

Defense and Internal Seouri'ty files; (b) Major or Important Case files; \ 

(c) Such other files as SAC in his judgment might deem necessary to retain* 

(2) Destroy all closed investigative files, with exception of those 
SAC mi^t specifically designate he desires to keep, when an office is an 
auxiliary office and provided reports have been suTimitted to Bureau anypr 

office after such 'i^iles' have been closed for three years » This' also.. 

includes unknown subject oases* ? . 


(S) Destroy closed investigative files in all Applicant cases, ,y 
including AEG, Bureau, Departmental and Special Applicant Investigations torv 
other Governmental agencies, in one year when an office is auxiliary office 
and all except those in which derogatory information is determined when an 

adyl»abl« io keep file for some specific reason. 

f 

I desire to specifically call 'the attention of the Bureau to the 
fact that the greatest turnover in cases *in many field offices today is’, 
in applicant oases and their use for possible future reference, except ^ere 
derogatory information is developed, is negligible. In the San Francisco Office 
during the past month of October we closed 759 AEC oases representing 4:6fa of ' 
the 1643 cases closed for the month. Talcing the usual average of 150 files 
per drawer, this means the addition of 1^ four-drawer f ile] c^inets to the 
closed /file section per month in this c^eSifioation al oiyL 

■}LH ,, .ju i«COROED‘« S' - g,. S 








:C0RDED COPY FILED h 6 X 


Director, EBI 

Ret DESTRTK3TI0K OP CLOSED PILES IE FIELD OPFIOBS 
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I believe that if such, proposals were placed into effect the advantages 
would far outweigh the slight disadvantages. It will be noted that the Bureau 
would still have a permanent complete master file in each investigative case 
where reports have been submitted to the Bureau as would the office of origin 
for a period of ten years except in applicant cases where no derogatory infor- 
mation is developed and the field office file, even though origin, would be 
destroyed in on© year. Further, there would bo a reduction in closed file 
space requirements and the resultant savings in space rentals and file cabinet 
needs. It would also cause a reduction in clerical time and effort in the 
maintenance of closed files# 

The general disadvantages to these proposals as I see them would be 
the very infrequent inability for reviewing ready references in closed files 
for possible leads, background and identification of now oases with old, and 
the resultant delay in obtaining such data from the Bureau or office of origin* 
In such instances, there would also be placed a slight burden on the Bureau 
or office of origin and the resultant delay of a short period of time in 
supplying the field office with copies of reports necessary for the proper 
handling of new investigations. 







STANDARD FORM NO. 64 


Office lsA.e 'Y ldum • unite i . .-i is government 




FROM 


SUBJECT; 


mCHQ 


R. F. CIRTmilGHr 


,S. BRIEF CmiB 




DATE: December 6,a£w 

l % 

/ Tolson 

. ' If Mr.< B* A. Ta5S" 

U Mr.. Clegg 

f Mr, Glavl n 

Mr. Trac y ^ 

, Mr. Carson; 

/ Mr. Ega n 

I r yt f Mr. Qurnea 

•i/ ' A - Mr. Harbo 

■/' / Mr. Moh r 

A ,• ***'• Pcimln8ton_ 

/ ! { Mr. Quinn Taim 

. . . Tola. Rood 

1 n OnerPlT.l.On - Ur. Heasa 

MiSS HOMg B 

on vri "hh t.he miss oagtoc;^ 


During the "War years and -while the S.I.S. was in operation, fcs”ioias 
a special method of indexing -was inaugurated in connection -with the 
program. In order to afford q\iick and ready reference to various sxibject 
matters, .5” "by 8" cards vrere set up in alphabetical order containing summaries 
of information from the Bureau’s files. This procedure was discontinued y 
approxim"£ftely three years ago, and for the last two years no reference 
whatever has been made to these cards by any official. They are obviously 
out of date because no additions have been made to them for a number of years* 
41so the same information in more complete form is available in the files 
themselves and wotild be normally and logically identified through routine 
checks of the main indices. 


The cards, totalling several hundred -thousands, occupy forty-five 
large cabinets « They are located in our space in the Identification Division 
Building. Because of the critical space shortage, it is very desirable to 
this spaoe for other prrpoaes. 

1 — ^ 

A - It is recnmmanded that the S.I.S. Brief Cards be des-faf'ov^ inasmuch 

/ as the information contained thereon is obsolete and more complete data i s 
7 re adily a-yailable in the Bureau’s files. 

FW:tw ^'YyW - £■ 


32 FEgUWS 


AmENBUM; JJMtjimo; 18-‘ll-47 




The Executives Conference^ consisting of Mess'rstvfolson, 
Bosen, Ladd, Clegg, McGuire, Mohr^ E, A, 'Tavm, Glavin, Earbo and 
Nedse, dpprovedf 
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SAC, Los Angeles, 
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J SUBJECT; hffiS ffiCCTION.OF. C LOSED FIBS 








t’v'i 


Ij. 






A.i;k-(ii .| ^ 

I 

this office has in its files, several voluminous' files containing the 
Pan American Passenger Lists for the years during the nar and also several files 
of Passenger Mels as «ell as files contaMiig Passenger Questionnaires, under 
the Foreign Travel Control Program, 


It is -suggested that the Bureau consider to destruction of these, 
files in connection uitii the desiruction of other closed fUes, 





t 



:: ;; ; ,>:t>v ::; ' v /' ,-..;'V; '''" 






' . r’' 'V j ' ■ '‘v :.' ■' / 





-., . •- r 


U*f.- ..‘‘S''- ’ ■- ’■*’ 








K-*,?i^'-v’.-'r- sfv 




', ‘ ' v J‘" " >'•■■• '■ '^;' tfohrii'^Edga'r'-Hb'bverr *y.':. 

.'■';?4 ..; ' Direo.iior ’,; '; ■ 




tef -K '4 kI^ . 






i ■ Jp' 




: -' ■-,■ ' ■-' 




^^5^ ' Pir-'-rTr---^ J ',' ’ ’ • ^ ' '' i V; 





> '** . ■ v/ y u; ?i ggV T *^^>ja » B^ 


- 


.- . . _ISS-,,-_ 
iiiiiJ Li5i^ 




R 



7-‘ 

t ’ 


*V.‘ V<L' ■ > •'> 


■' 'K- • 

'HS:\ 

7y* 



J4l 3 - >a ^ *•!?? A>f« ♦ « >.* 


■ *ij'-j^>^Hv»^'5i5u7^ %v T^< i^r? IS « w » Wt 

w 


recoBsaeodation of the stemhers of the Executives 
l$<^fi^^^''^fii«nt that this suggestion he passed over at this time in view 


M"'^^i^a. ,1^t during the first quarter of 194^ surveys are going to be 


0 ^j(^|^|i|^^%,ftt field offices coooerning the effectiveness of the Agents 

as reflected b 7 their' notesj and the necessity 
A fim eanhot really -be determined until after the survey has been 
bd^ubted and recoaimendatlons obtained as to the need for such a foxm. 


g ^B^^j^tiozi’ that at the Seat of Government of the Bitreau, following Ihe 
jj^t'ff i^nopsized reports in closed Atomic Energy Applicant and Bnployee 
ira^ tha^ lbe Bureau copies of such reports not be filed, but that such 
m^w .be destroyed. | ' 


^fj^MBodallibn of Bzsoatives Conference nn 2 'f" *' 

: ^3'^^ 

Sinbei'i't in^’pointed out that the copies prepared for the Atoinic Ehergy 
Oomi^ision Sxe seist to them and the contents of the synopsized repoijjts 
tahii^..do notj 'Inflect any dearogatory information) merely contain such 
stat«B?nt8 a» "Iffeigdiborttobd'a^ Ho derogatory information," 

mlUioat a^ listing of names _of persons intervieiied, there would be nothing 
be gained by kdepiag thih. report or copies thereof in the 
BtbreaU' 5 $lmf ;• -In the 111#^ on th$ed cases is a copy of the Personnel Security 
QGBtftiOb^Qaife taransmitted >to 'tiie ib^i£^‘by the Atcmdc Energy Commission; 
|th^e ebuld merely be notpd on this {^stionnaire the statanent that 
^^jBbpSised reports sent to AEG* and the date, and tb^ is a clear indi^- 
tlon j^t the^ was no dero^tory Information. It was considered that ' 
COT^j^W^.'.oy 'fbtiA .63cecattve! agency might want to examine Bureau files in 
with such cases,, but in th^e^ent a specific instance arosei 











Mcimorsmdtna for the Director 

it notild be an easy matter to obtain a copy of the report from the field 
office file vtithin a reaspnable time. On a basis of 6,000 Atomic Energy 
cases monthly, about 50j6, or 3,000 cases, result in the submission of 
synopsized r^orts. In each such case four offices, on an average, are 
sTJbaitting r^ortsj. thus, 12,000 reports are being received of this type. 
Each of these report has to be processed through the Sile Room and 
eventtially filed, and the filing can be completely eliminated by having 
the supervisor destroy the Bureau copy -nhich is intended for the Bureau's 
file. At present the Bureau receives three copies of the synopsized reports 
Two copies are immediately sent as received to the Atomic liiergy commission. 
Ihs third copy •■would in the future be held by the supervisor until the case 
is closed, eufter which all -the synopsized reports in the case yrould be 
I. destroyed by ■Ijhe supervisor. This should be a considerable sa'ving in ■that 

|K' it- ■will reduc^^' estimated 12,000 filing operations in the Records Section 

Jfcsaoh month. !me Execu^tives Conference ■bherefore recommended unanimously 
^‘'"wthht such reports be destroyed in the manner described. 

HI, ThAt ths field be ins’brucbed not to sutamit abstract slips with synopsized 
repor-ts in Energy cases. Recommendation that since synopsized 

. rqpojrts in ■these cases are not ■fco be filed at the Bureau, the field should 

> ■ ■ he ins-truotod not ■bo submit abs-bract slips. 

r,u=--. ^ 

BecKmhndLatioh of Executives conference 


]«e«ic)Baendation.of the Execu^bives Conference iwas unanimorisly favorable 
viiBW. of. ■the fac^b that repor^bs are not to be filed and therefore the„ 
ibeii fpr .the' abstract is automatically eliminated. 

Vi-', •, 1 , ■ ' 

•' that the Bureau discon'binue 'the preparation and filing of 
of ■the outgoing letter "bo field offices on which a new 
OP. Employes case is opened. 


-that a l^i^^nhel Security Qaestionnaire is in -the file 
and aSy-i^rical enqoloyees already note alongside each 
Ip^ffide to whij^t^bh lead is being sent, there appeared to 

no need for this yellow of the outgoing 
since it ■would avoid the necessity 
^ ^eees of mail mon-bhly. The supervisor 
th^i 'Ibtter turbil the case is closed, which wotild 








HhQ Bscectxblves Confer enea imanlinoasljr recommended unfavorably since luxe 
proposed form is not recosmiended fa-rorably at this time and since tbe 
inspection is for the purpose of detenoining the adequacy of the investi- 
gations as reflected by '^e notes presently being iBade^ and therefore any 
delay was believed unnecessary. 




Attaclment 


<Ls>^ 


Respectfully, 

For the Conference 


Clydfr TolBon 


E. A. Tanm 
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The Executive Conference..|4?j9 


at* A 
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I' SUBJECT: 
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At a meeting of the Execu 
■with Messra* Tamm, Harho, Nease, McGiaire, McCabe, 



Tracy, Roser 




iff 


iletcher present, reference yias made to a pre^ioxis Executive Conference 
recommendation relating to th^- gl estructidh of sTOdPsized!?§ep in" 

‘ - '^T;gf§erg-a~§e'sT'*'T^”^l*Wei3L*5t^^ 


dj adTTTl?B^CM!f §renee^ @riS^&eri^mef'§^uilty '(^es^ ber^^nid"^- 

& a P 0Ssible ]15Qa record, anasloS~ng'g l?^^^5s~lis~ ^^^ for ’ 

r eoora oe mad§~'b5‘'^EKe^Que^ 

It -was pointed out to the Executive Conference -with refe 

re commend at ion, . -which tou had appi-oved, that it -would be nece ssaiy to re cord tl 


i~A-= 


V 



names of the of fices which received leads and 


‘ ta aow what offices to check in the future ^ if it e ver bec ame n ece ssar y to obtain 
copies of the _ren-orts« It ivas further noted that' it wdiSS be necessary to record ’^^Q 




.'Vk'..'' ^ 


,V 


i , 


thb date on -which any report -was furnished to the Commission, sinde' reports are 
ijbr^smitted as they are received and are not transmitted in one group. It -was 
fc^her pointed out that it -would be desirable -bo have our files reflect the 
d^te that -we requested investigation of the field and any special instructions 
tlkt might have been issued, 

i 

j 

I It -was recommended that in lieu of maJd-ng notatiqpg _on_the 

Security Queiiionnaire thab^-fee^ite tic&Xer copie^o^^ outiding leh-bers to the 
field or the y elloro:-of„outg oing_l3_t ter3- to_the field should be re-b ained, and 
a t the time the _case.- is closed, they should be stapled -bo the Per sonnel Security 
Questionnaire so that they -would be peaShen^iiF^lec^ The^only nci-bation then 
tEStliouLd be necessaay -would be to place on the appropriate ticKLer or yellow 


'hopy a notation reflecting the date the report covered and that a tickler copy 
|was forwarded to the Commission, 






'O \ 

- ;>i 

f > 

■Mj 
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Messrs, Tamm, Harbo, Hease, Glavin, McCabe, Tracy, 'Eosen and Sletcher 
of the opinion that the suggestion and recommendation would be advantageous 
:;Jandrrecbijiaended that it be adopted, particularly ha-vir^ in mind that -there vioviL^y^ ^ 
||bB no additional filing problems so long as the t|^g.ers or yellow copies Tmre^^ 

4 stapled to the Personnel Security QuestionriaS^^i^®h of necessity -would have'"^ ^ 

.. I 

It -was recbmmended that the yellow of the outgoim, cqmnunication be - 
•ather than^the lidiibe tidcfer, 


retained rather than 'the ndxite tiold© r, 

. ^ . _ 

Messrs, McGuire '^m^i'Mohr were oppo^d to the suggestionihecauie It 

. JXS'n *1 J.T JLfc. 




iSxId 


add bulk to tlie files and because wi-bh thenotations on the PersomeT''S|^^c- 
Questionnaires, the B^au -would be in a position in the future to get aL„ _ 
tibn needed fix)m the fV^iou^^ field offices involved' in any , particular caseV 

If agree Tri.th the majority, the OTggested procedure -will be 
Ately utilized. /BeepeetfulXy, 

the'^cq^erenee 


rma- 
X-4 




Clegg ,, 




Clyde Tqlson 
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UNITED STATES GOVERNMENT 




FROM 


SUBJECT: 


HICHOIS }/\ ^ 

R. F, CmTmiGSsJ^2^ 

TRkYEL CONTROL FILES \\ 

' r 

MCKQIOTIND' 


DATE: 




—A- 




t.- 1 J^\'r.T&^seaW«n*Ti^.' tii; 




} >' ll ' 'SS^^s5fe65w@5»^ '*^1 

a.- 


E^jr memorandTim dated April 19, 19U?5 authority was secxu:e(Jii^^^e^;^c^^ 
the Alaska Travel, Control and Trans«Pacific Travel Control files 
cards relating thereto, (66-3286-277)* - ' 








? maintained . , 

» similar to the attached on the IJS^^^RAL EBERLE, (108-1722)*. J it 
5 that the previous authority to destroy this type ' of file sho\iLd be e^enS^^^o*^®'®^'’’ 

' cover similar files in 4he same category as the one on the USS ADMIRAL EBERLE, 


PRESENT rnOEEEM 


VJ?E0 

PATF 

ji In connection with the Loyalty Program in File ReviOT work, many 

I references are Tseing developed r^uiring "an examination of Travel Control files* 
5 As indicated in the attached file, the information is of no substantial value, 
i and not only should the references be ignored, but under the current polity 
* of eliminating names umecessarily indexed, the' entire file and related index' 
cards should, be destrtyed, , ' 


-v. 


'K 

' I IfflCOMMENDATION ; ' 

J ! ‘ That the origina^ authority to destr^^ Tra vel (^ontrol’ files / 

^-1 maintained duiftLngJST^ be extended to include all such files presently .■ ,.J 

J I being uhdWered'^^in connection with the searches under the ^yalty ^Program* 

BSCOEDED ^ 




•^DBXED /f 


‘ 4 Attachments 

mrstw , ^ 

ABBENBUM; JJM:hmo; 8~1S^48 

* 

Approved by "bhe Execwbives Conference consis'bing of Messrs» 
Tolson, Glavin, Tracy, Parsons, Tamm, Mohr, McGuire, Clegg'; Fletclier 
and Rosen, 







... Diractt>r_^^ EBI ' . ''-'''' 

. ClsTeland ;•'•.• ^ ■ £‘ '; '.-v 

' . MooMMBifljAgx-pMs . ' .'r. ^ ■" V 

''(Submitted b^.:Sj?ecial-A§enb..,CLm; 

'-r' ;■ ' ' ' - ^ " :• ■ - ^ <2 

H:' : Beboinaeadats-bnflt ‘ :■ v- \ '•' 


"v, : Bebomaeadata-baflt .t 

\ : itria,r0bpeotfuXly buggest§d t!fet -itt tbe futile when 
' submits 3?epbrts in;tbe blassificatiom out'.beloi:tha1i cnXy ' : . 

l;^ am ■<?opy-Oi; sa nia; be designated I’pr-.tbe reportfeg. bfficej ’ " . 

■ 'yiV': : ■■ f/'y - 

' ,v‘ • ji 'lb* -■ likb'rais(e;;,sbggestsd, ^ that ‘ -ip all f btltep ’ 'olas^if i'c^^ibn • sb€- ‘ 

. |’o:^b above -.tKat' oaly. bfts, bopy b$ "sabh. be debighated fop; tbs’ . 

bff'iGQ-. ■ 

1 '/.^^her^tob bEelpffioe' bf',prosebuti6n'^:bnies;a S 
. 'PepopWng-^fHce'^ ; > 

/more 'tiira/ ppe ;bbpy -bf-a its.-'file*'. ;ThiB pecban^adation';.;/ ‘/' 

. ;v ' ;/"’is, fea,de 'ip k%k.pf-.;%4-fact t!a;^/onl 7 rarely- is/ it nepeB*asury4k'' 

a/copy;pf/.a rkpbH’/to 'apotbeP/, office*' .,/// 


'EeebiMGhdation-- 2 1 / 


/_,,Ipr'bbbbbbtibn,-i^tb'‘the-prepam^ of -pppiaify-- reports, fpief-' - 

///repbpt .aubnAtted id conneptiba kith* Cbnawnist mtters,/it. has been ' 
/''■’'nptei'\that/QQj^^^ ‘takes .place /be,tweQn;yarlbus bffices/for;; V-' , 

"v ■ the ^ .pth^pbseKbf'^bc’erte the- .idbhtity^.pf /confidential ;^bw^ ^ 

v-t''abd'kh 0 thep.’:dr pb't’ the- inforimtion/ftti^gh 0 d 4 y ’:theni,,,is;nd?^ 


.■ ; :pf the; 'informant •ih"bS’deP';‘Wat the f ebeivlng \office>Mii:;khce' ;thkt'’ ‘ ' 
■<'pkbtiaular.,infprae^ -not admissible .'-hs-.evineace.^ from ;P;prosecu-- 

k/tive stanfi^inn*. y^//y 'V/ *4’": /’/’ 

j^bOQMandation 3 1/ -.,;: - 4 r; ;.//; /■;4'./'>'’‘’k 4'-> 

/■• ‘it '-Mp'-alSb beeii',-noted tlmt .^heh; 'dhditlddals;- whp/are-' subjects ' of'' /■•.// ■/ 
, '/Internal Security 'and .Security J^atter'/pasef' move; .from ■;'One ■ '* 

;tb;'anotherj ' it /is neqaasary/to^ .pceptoe . m {hctiyliy report; and* ’in/'-.;'.' •■■; 
//sdme cades-, p su,nmary report 'sotting' forth: the Communist actititiea. ^ 
/'■'of ;the . iTidividuai. IhQSe-.. reports. Of-' course, are .prepared from ,d. ^ / "/- 
’ review .of the nupBrops. iBkoranda co.iitafeed in subject ^ f ile and-of ; ; 




\ r'^lf M r-!. .-"" 

'■ --i- ^ i; -;i,v 

f fT'b'r'C'ii '''.V-.’"' I ;/ V. ' ■ i "r ' -'-Na /' if’iA 


.! ^===p=> 'atiasasi' '.n. 

F -^ ' 

, J 


/ \<y' k- 



Fel3iTia3?;^:p,; 


;are ' ; as. t,P , iti^sir ®^gSii^. gduee^ ': ’ : 

iji . ths hamaiiy^ pr~ actl-^iy .^pocfe#- '; In' :vief!T,'<jt £?^G% ^hgt -tihe, ; • 

eontenfes ■: ^e. imi*xoaa’ aei^r^dp ?has- b^en 'f^pprt(sd> iits . la-’ 3^epotsiE3s5e4 
^ 1 mi>:^hos 0 Meabr^da be 3n tbe intbresi! or aavli^ apace* - i 



Mr* Harb'o 


miEj 'Aprils 


MOM ■> .fc I*' J*“' Conrad 


, V 't '' ' 7 ' 4 ' ^ » 1 ^ ' ' ' ’ f - ' "'ll' 

SUBJEGTj Closed RaMo; Jlbnitoriig files '- =, ^ 

^ : . . ' ■ -■ '-■ ''• ' 

fc" ' ' /'■ / '...'• -'r-' ■ ’V ■ "i ■■■;' ' . 

■V‘ A ’^v-v ■/ \ ■/’ 

1 ‘-: ■:? ’ By, memora^M ,fet Coffey dated.Bepte.5nb8r 7,'i9l5, cer’t'ain files "‘'■ 

g»d indices., built;- up;.d®^ for use in^connectlo^^ 

arid ij Aeroept ■anal ysis 'TOrp plac'ed'iii .a' closed-status .in the Records 'Sectibn* 

It' las'priSpoieJ'tl^^ should 'be, given, ,t o -the, ft6struction j)f' this „ 

mteri'al on' six-ion th intervals. : ■ ■ ' ^ ^ ■ ' ’ 1 ' 


t v’ ' ’ ‘5 ' « l'*' 








-i'4- V 


lat’arial 


: ' pctoBer i> : 19 li 7 i it Vas felt^ desirable;. this^ 
La.l/’arid, at 'iihi’sl tame,,-’ 1 . havf /^sciis^sed -.the -latter mth;‘Mr’f pdvniing.viid 


aiSO’, inueresuea. Ail ,Uub .waoaiXiaa auu w 'MU. uu.UvXODx; xo o«wixi.u uw ,uo,»-«4.wjfou. «v , 

preseni* Accordingly.,’. ^esV,pth^se; instrickd,.'|he-m^'^^^^ : 

for- another six-ionttej^peridd'ra^^^ cpnsideration again,.#ll ;be }given i 

to 'its 'destruction; ^ ' 






• *' ' f? \ ' f ^ *'• • ’ 

‘ ' ' v;-V\h'a “>* a- 

.i . >. - i- '>■ o' 
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Mr, (SLmlri ' ' ' 

i) 

inventoiy Sectida 


April 30„ 194s 


Destruction of Bureau Code Books. 


31ie folldmng Bureau Code. Books’ are wprn bsyond use* ,/ 


»A« Code Books 
5033 5261 .. 

5L29 5262, 

5169 5263 

5171 ' 5475. 

5326 5225 ;> 


•m" Code Books 

■ 43 ' ■ 

S2 

■ 123 ■ 


,«c« Code Books 

.160 

\-l62 ^ 
r. „i 37 


Kiere. are also’ (T^) BxiiTersal Trade Code Books #11011 
are -worn ieyond use. ^ 3Jiese books 7/ere turned , over -.td the Chief . 
Cldrk’s t^f ice by the Code Boom pf Communications Section* It 
should, tenioted that these books, had previously been used on $IS, ‘ 
Mr. McCoy has advised that these books can be destroyed since, they 
have retained an adequate supply in the- Code, Bobm, 

aere bre’ #ppo2dmiatel^^^^ copies of WjSlateris- 

Code", (Telegraphic Code, to Ensure Secret in the transmission . 

■ of Tele^ams,. by EObeft Slater)'' of -which, 11, copies are new-,^ Mr, 
McCoy was also contacted with, regard .to the use of this book. He 
stated that these books, are, not confidential inasmuch , as anyone , 
can purchase them,. Therefore, .since they have no. tsecrecy* value, 

.‘ to the Bureau, have ueyer. been used and iii all probability, will ' i - 
ne-ver, be, usedj. it is ’suggested that they destroyed or turned , . ' 
over to -fiLe .peparpipnt of 'justice for dispoSai.,\ . . .. 

It 'is requested that permission, be granted to. destroy 
the Bureau Code. Books by burning at. some other suggested methodi 


! Tolson 
, ' .ik*. E, A. 

If • 9} m- - 

I, MX. Olavln 

, IX. Ladd 

‘ Mr. Nichol s v*""* 
ix. Rose n ■ 

iX, Yyacy 

iX. Carso n - 

lx. Egan_ 

IX. Gurnee 

i'lX. Harbo 

Mr. Hottdo n 
r tX, Pennington 
\ IX. Quinn TarcaT* 

^ LX'.^Nease 

i Miss Gandy 
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■ • , , 'I . ^ .In' c^Snnectiori vath: the, attacpi^ineinofandjini ta Ir. ;■ .Glavihl / ; , ^ ‘: , ' ; 

dated April 30j;l’94?/ iK'isVreconiitfended that/an 1 ^ 

.therein,, inckding. the' tielye:copies;.'of Sk destroyed- ■ ' ', -<■ 
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.TO , "' .. -■ r MfiVlftGHOLS; 








‘EHOM 


#. F. CARIiRIfflT; 


mTEt'JTily 7>: lf 


’subject , ,;. • INDEX; BURGE ; ,; 


V ^ ' •;,■■■>.'- ■ RefereAoe ,4s.-^,<Je. tb 4tie: '-:^4tecWd ' 

... ''Tj-oa ';th6-yMiippihed'. ' 

, flip' cpn.fc.axni33g''4enSp7*’i’ists;4f '-which '.t-here is;'d<> 

..-catiay iaaforoaMon#., ^jOiese lisfci . irgfe!’^ dijscp.y^^d ia Work on 

’'^’’.pui’ging.’^the indices,’ 'andih of ;44® ; 'rolumi-^ ikvdiTed^^jaiap^ i's •’'re#? h-hed 

*tb go - ■'fo'^a,rd:’^th’ -deals olP'.'feie.%^fer8ttce’s ‘'caa fndi^,dx 41 s: up. 9 ri 

. '',whom-:oiiri4ecbrds..re'fiept;nd":derp^a|^ ’ iy'^: ..:V..V 1 


"'■ y>' .wiii':4e.'-4ecalied',ii’hah .rahPpiit^ [wefhay^.hppn^dthpr^. 

ized' ho "’destroy'" l4'th'4h.e'.iiles 'and. rpfePeHces ,;oh ^trayhl'^conb^oi^'^ma-lit^ , 
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' :': -withih'';thi-s . categ 02 ^';^._'':It\.is ;nbt- h'elil ve’d ‘necessary- o^'-desira^^ 'ddstroy thd .,1 ■ i 

I .. - c.QEresppndance', hcnyeyei‘>.hl:4 andiPated',.-hJibhL'd. 3’e, puarged^-as 'soprira^; ■ ■ ''r ^ \ 

I ,..,;possihl,e’ from.^the; indi'ced^,'; f-' •'' '>r s>. > '.■ ■'■T 


' ^■zy--';y:y;yjy.y-y 

^.. yif^jVoi 'V^' ' ^ 4 i.' ^ :Alry-/- 


'V-;., ,••■ , ,' ' ’’V 

jv?4' %; 







myyy-ym 

yy‘ 0 y'yy^ 

yyy ,v\;-.y0 




m 


,w. ' ., 














1^ - ■ , 
Ixp '■. .=■■■': ■ : 


y 'r^_ :u-y 




OFSSGE“ ; 





sME. , ittCHOLS 


sE. F, GABTSffiEGHT 


UNITED SmTES, GOJFill- 


mTEft Jtay i, i948 








SUBJECT^ sPUaUING OF INDICES 

Eeference is made "to serial 71 in- ihe attached file on '‘Office 
of War' information",. (62-6S338) - 33iis serial consista of a Hs.ii of names of 
persons 'who are at one time were considered for oaployment in, the foreign in- 
f oimtion Service btanch ^ of the CPIffi . Reference is made in -the co ver letter to 
investigation reports on these individnalsj however in connection TriHi this part- - 
icnlar serial there is ahs.olhtely no oiher infoimatidn of value concerning address, 
former en?)loyment, birth date, etc# . ■ 

This, serial was noted in connection, ■with our. purge program, and in 
;^ew of the lack Of infoimation, it- is suggested that the index cards be removed 
from-, the' indices and destroyed. 
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STANDARD FO«M NO, 64 


■<Mce M 






TO 


FROM 



» UNITED i 


CARE'ffilGHT 


BACKGROUND 



Ur* Penr.ii^tbir 
Mr. Quir.n Tanni 
Tele. Roo m *" 
Mr. Nease 
Miss HoliftB S — 
Ul8s Gandy 


suBjEcS ^imGE OF SEr.TO U- 

hV- 

VIB'-' 

dm 

Tou VidLll recall that several months ago the Bureau approved a 
system by which Bureau supervisors, certain designated clerical employees, 
and Records Section clerks, vrould direct by routing slips, addressed to the 
Consolidation Unit, that index cards be removed and destroyed. The idea in 
back of this program was of course the streamlining and simplifying of our main 
index, v/hich now contains more than thirty-three million index cards. The theo3:y 
as a practical matter did not work, and the authority formerly vested in the 
Agent Supervisors and clerical employees of other Divisions was rescinded. 
Authority was still left intact for the Records Section to assign clerical employ- 
ees to tjie purging of unnecessary index references from the main indices. 

ACTION TAICEN 

Realizing the serious danger of carelessly destroying important file 
references, the Records Section has approched this problem with great care. 

A select group of well-trained employees with at least two years service in the 
Records Section has been organized into a special squad assigned to the Consolid- 
ation -Unit. Miss Catherine KClCnirt, supervisor of the Classifying Unit has given 
them detailed instructions as to the present methods of Classifying and has issued 
specific instructions as to the type of index card which may be removed from the 
indices. That they might better understand the problem, she also gave instructions 
concerning obsolete methods of indexing and the objective of this program to 
eliminate these references from our files. 

Mrs. Margaret Mead, supervisor of the Consolidation Unit is in direct 
charge of the employees assigned to this work and will personally review all cards 
marked for elimination. 

■ Thus? far 34,261 cards have been listed for purge from the indices. 

Mone have been actually d^stoyed, however there is 'no question that the cards are 
valueless. It wo\:^d appear that under 'the strict controls in effect, and the 
system of revievdng the cards, no important information will be improperly elim- 
inated.- On the other hand, the possibilities are excellent for the elimination 
of large numbers of unnecessary references from the Indices. ¥e are not only un- 
covering single, isolated references, but have discovered lengthy ^lists of ^ 
names in various files, which should be destroyed because they are valueless;' 
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Mr. Tolson 

Mr. E. A. Tamm. 

‘'Mr'. Clegg, 

Mr. Glavin 

Mr . Ladd 


August 6, I9I48 


MEMORANDUM FOR, iffi. NICHO; 


RE: PURGING OF INDICES 



Mr. Nioiols 

Mr. Rosen, 

Mr. Tracy, 

Mr. Egan 

Mr. Gurnoa 

Mr. Harbo, 

Mr. Mohr 

Mr. Pennington 
Mr. Quinn Tamm_ J*' 

Mr. Nease 

jyiiss Gandy 

■}\ 


Reference is made to the attached section of the Mattson 
Kidnaping file wherein certain serials are marked which reflect 
indexing of the deceased individuals whose fingerprints were com- 
pared, and the latent impressions remaining unidentified in the 
instant case. There has been a considerable amount of such index- 
ing in this file. Thus, it is recommended that the cards for the 
above be purged from the index* 

RECOMMENDATION 






That all such type cards be purged from the index in 
connection with the Mattson Case and any other case where such 
indexing has been done in the ‘past* 


Respectfully, 



‘ -this'memoi^andum is for administrative purposes 
TO BE destroyed AFTER ACTION IS TAKEN AND NOT SENT TO FILES 




STANDARD FORM NO. 64 


^ Office lSA£m6'nCMI^^ • united STmES-G^bVERNMENT 

^ ■ . /,,J 

TO ■ : KIGHOis|/f^ DATE:' AugUSt 1?, 19i;8 


FROM 


F. ¥. WAIKSa' 


SUBJECT: PURGING OF itoEXES - Gripsholm Repatriation 


Ur. Tolso n 

E. A* Taina__ 

Mr. Clegg 

Ur. Glavln 

Mr. Lad<T" - 

Ur. Nichol s 

Ur. Rosen 

Ur. Trac y ■ 

Ur. Carso n » 

Ur. ^an 

Ur. Qurne a 
Ur. Karbo 
Mr. Moh r • 

Ur. Ponningcon_ 
Jir. Quinn TanBn_ 

Tele. Room 

Ur. Nease 
Miss Holiia B ' ~ 
Miss Gand y 


v.^ . Reference is made to serials U5U3^and ^0 in the attached file 

j -mhich reflects the indexing of indi-viduals' -tfoo applied for repatriation £s3''h 

aboard the SS Gripsholm, Other such lists , m^e up the majority of this ° 

Jt^W^ile and it is believed that the index cards 'representing this type of indexi'ng 
are of no value. Thus, it is recommended that the cards be -nithdravm from the 
index and destroyed. 

■V;l 

"N. 

Recommendation; 


It is recommended that approval be granted for the revleyr of this file 
looking to7/ard -the removal of -worthless cards in line with the present purge 
project. 
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(B) ADMINISTEAfiVE FILES COVEBING ACCIDENTS OF BUREAU AUTOMOBILES - It has T' 
Mr. foison been brought to the attention of the Bureau that from time to time administra- 

Mr. B. A. 'ft ™ ..II 

IJ. Olo^ — — — — ^ 

t ' "T ' tive files covering accidents involving Bureau automobiles have been retained 
•' r:»,- over the three year period which is presently set up, after which they should 
136 destroyed. 



. In every instance wherein there has been a loss of life or personal 

^ injury to a third party or there is a possibility of future damage suits, 

, * in so far as the accident is' concerned, these files should be maintained by ,\ 

T the interested office and should not b,e destroyed; .regardless of the 'three : 

year time limit, without prior approval of the Bureau. 
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INITIALS ON ORIGIM!# 


standard FOfthVNO. 64 


.0 
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Office AicMOfanduM • united states government 

17, 1943 


TO 


FROM 


SUBJECT; 


()J 





Ur. Tolson^ 

Ur. E. A. Tania 
Mr. CleBS_ 


ction of i/ the Records' 



Ur. Penr.in«con 
Up. Quir.n TanaT* 

Telo. Rooa 

Ur. Nease 
Uiss Holtcd' B 
U18S oandy 


Reference is made to the recent ins; 

Section. It was recommended by the Inspectors and approved hy the 
Director that approval be secured from the Department of Justice for jtjie 
destruction of FBI Investigative reports concerning investigations 
Slave TrafficAc.t. Gases for the years 1912 to 1919 inclusive. As yo'& Vra.ll recall, 
these old reports were not indexed and are obsolete. There are attached, hereto, 
three sample files of these old cases? 


1 . 

2 . 

3. 


A!i!”-nn”.'!T;"::rr)TAiWED 

j .... s ' I r" 


Lucille Alexander and patiline Htchell^ < !j j.-Ut-Kvd.r 
Mabel Boone 

C . L. Barnwell. ' /) 



,1. 


It was also recommended that approval^^be- secured for the destruction o:^ j 
old material relating to investigators made by Special Agents of the FBI in 
connection with violations of tb^^[^er^t,/also known as Profiteering in Food 
and the High Cost of Living. Theas 3SvesB!ga1^^ were made in the years 1919 and 
3,920. This material was never indexed and is filed in folders under the name of 
the city where the investigation was made, in folders under the name of the article, 
such as sugar, coffee, coal, and under the name of the company or individual charged 
with .violating the Lever Act. There are attached, hereto, three sample files of 
these old cases?; 

1. General file regarding High Cost of Living in Los Angeles, California 

2, Regarding file on Profitee^-Hg,i|fntCoal^^ 

. , 3. . Haganain. flla on £J f 

You are again reminded that we attempted to obtain a;^^oval^0f th^ 

National Archives to destroy this material several years balfil Spfi^^cciMtered 
with the proposal that they take the records by accession and keep them in their 
vaults, since they felt that this material had considerable research potentialities. 
At that time the Bureau was not syr^iathetic to allovdng any other agency to retain 
its records, particularly in connection with the 31 classification since some of 
the individuals wlio are subjects of the files jffould be living still and in those 
cases where no prosecution had been initiated^ ' the Bureau would be considerably 
■ embarrassed by having infoimation leak out as to them. It is believed that the 
attitude of the National Archives would be identical if approached again on this 
subject. /f%Hbsy‘‘"aewrdiH^yy*^gge«ted*befo.re^he*a'ttachefd*ffi^ffi3Tai^tim?**i3^ 
4ud»e4da-is--a^i^wedrasdF-^©4!Wifc®de<iy-^at’*the**Btir§SS^dS’C±de^to 

ABDENBUMf LBff:hnG)8‘-3,0~48 - The Ex^e^utiveiq. Confer enoe con- 


Attaclments. ^fifsSs-blng of Messrs. Boseni- ' Ned'-se\ 


Ldddf 


Carlson, Earbo, 


GFS:Ffl?mg, 


C? L •• 3 


fTracy, G-lavin, and Nichols reoonsifierjed'^^'^th^eff ore going 
suggestion on the destruction ''of fiie%" dh'd' 're coimenddd 
\'^^lg“^usly that no action be taken at this time inasmuch 
,c, ^d^o%r position would be untenable if the Archives should 







Direc'boi'j FBI 
SAC^ SprlngfioM 

hefegtifb g&s mSKS. 

: SPimiGFIBED CWIGE 



August 11, 19<® 




Ihiid-TiP the seii~iH3pecT>ipn oraivmwuwu ujr u«*s> - 

xmiee found which; aira liieffective due to ' 

fade-piece, of the mslis, this craCkage paimtting air to seep into *&tie ,, 
masked area. Permission is - requested to destrofj' these two masks. 



JBP:hgj/l /' 
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^ANDARD FORM NO. J||L 'T. 

If H' 

OifiMKAemorandum • united states government 

JJ ^ I «i£.w 




FROM 


SUBJECT; 


M. WICI 


F. VJ-. WAIKMi; 


October 11, I 9 I 4.8 


rt UlS8 Ho 

Reference is made to the attached memorandxmi by E. S. Deiss, of mss Gandy — 

■ijhe Single Fingerprint Section, dated September 27, 19U8, suggesting that ^ 

the Single Fingerprint Section be granted permissiorj^to review some of their 
preyiously handled cases so that an?/, mmecessari ^^Meying contained, therein, 
could be identified for possible destruction under the present index purge. 

It is apparent that the plan suggested would help to cull from the index, 
many useless cards now occupying valuable space but it is aoubtful if any immediate 
action can be taken by the Records Section along these lines as the Consolidation 
Unit's personnel has been depleted to the point that only sufficient personnel are 
now available to handle current work. 

REGOM'ffiNDATIOM: 

It is therefore recommended that in the event the attached suggestion is 
adopted, the Single Fingerprint Section furnish to the Records Section the file 
numbers and serials, wherein, voluminous unnecessary indexing appears so that the 
necessary steps can be taken to .purge these cards from the index tJhen personnel are 
^ again available in the Consolidation Unit for such a project* 
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STTANDARD FOfiM NO. 6' 
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t - ■ 

emorandum 
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UNITED STATES GOVERNMENT 


TO : MR. TRAGI ^ 
FROM : E. S. Beiss 


DATE: September 27, 1948 


to*. Tolson 


SUBJECT: 


1948, 


ELIMINATION OF NAMES UNWEGESSARILI INDEXED 
FROM RECORDS DIVISION AT SEAT OF GOVERNMENT 


ALL INFORPJATIOn 
HEREIN IS UNCLASSiFlICi 



Reference is made to the Director's memorandum 
concerning the above-entitled matter. 


c A';' 


Since the establishment of the Single , Fingerprint Section mssoandy- 
correspondence listing the names of over 225,000 suspects have been recei v e d - 
in connection ffith latent fingerprint cases . The names of an additional 
100,000 individuals have also be,ein jL4sAkdJLn._incp cQrr e. sPonden .c.e^^'when 
the fingerprints of the suspects have been submitted. In addition^ there have 
been thousands of individuals whose names have been listed in incoming corre- 
spondence whose prints have been suhnitted or whose prints were to be secured 
from the fingerprint files for elimination purposes in latent fingerprint cases. 

A number of these cases were in connection with investigations con- 
ducted.' during the war in which whole companies or battalions of poldiers would 
be named as suspects. Jh at least one instant that I can recall ove r 35, 000 
individuals were named and their prints compared with the latent prints which 
were identified. Ohviouslj the names of all of the individuals in this case, ' 
with the exception of the subjects, should be removed from the index file. 

Many contributors, such as the Hattiesburg, Mississippi Police Department, list 
fifty or a hundred names just as general suspects and here again it is believed 
that these names should not. have been indexed. 

It is believed that a review of these files would resu3.t in the 
elimination of more than 200,000 cards from the indices, of the -Bureau, 

It,, is noted in the Director's memorandum that he authorized the / 
Assistant Director of a Division to certify that a clerical employee is " 
qualified to pass upon the removal of these cards . Accordingly, it is sug- 
gested that the supervisor in the Single Fingerprint Section be granted 
authority to review these files as they are received in the Section in con- 
nection with current cases and furthermore, as the condition of the work 
permits, to call for and review other files. 

4 

Upon deciding on the names to he removed, the names and other 
pertinent information could be typed by a clerical employee in the Single 
Fingerprint Section and the information forv/arded to the Records Division. 

^') It is also believed that the supervisor in the Single Fin^^ifM^^ 

' Section should be authorized to indicate to the Records Division which names 
should or should not be indexed in connection ’/jith current cases in'which 
correspondence is being sent to the Records Division to be blocked. 
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copy "ab ,llA/4§ ■ 


- OFEEGE imosmim 
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OTI.TBS SmTES .GOmMENT 


.Tbs-' ; fflE msEQToR-- . '} .r. > 

1:;; THE' EXEbUir'yE ,:.r- ’ ' <, 

t'--‘'.._sTO'JBGTs /. SAlLT. SUMMPIES '’OF' FOPlGlf 'lR&^0\MbpCASTS-' -;: 


, DATS: September- 23, 194S 


v-mCMi 

' l^' 



' ■ / At a' mmeting of the' Bxe-cutiy.e'-CoPf erertce 6a- September 22,-': ' _ 

, attended by.Messrs* Tpison^ Xadd, ^SLavin, Tracy, Farsbns, Mohr>* 
Carlsoni.McGuire>' Eoseh, Clegg ’atod .tbie'-Qd^erjenbe =was 
advised, ^that. the'-Euyeau/'received “daily, -r^^ of ’'foreign ‘-radio . ,■* /' 

broadcasts prepared" by the Foreign^ Ba6a'dcast;':]]nformati6h' ‘Branch,- CIA« 
’This" material is ,-.prepared-'4s’'a/.res\i£t of ,monito:^iT^ 'foreign radio ' * 
stations . and a., good , deal' of the; , material appears /dn- ..public ■ press * 

Occasionally,; material iis abstracted from *1^esp; daily reports eoid .♦ 
placed in ■-individual/ files ah to /which ^they-ane found to;/be peitinente 
-the past these daily reports;,as .received .from- CIA: have ^een retained 
in'the’filesi f ' i' : 


xc in , 

i'. . 



"',1 Inasmuch as -.much, pf /the -data: of- 

character .'and"a'irice;the 'reports ■■•are/ voluminous' 'bepiuse'inf .-their daiiy: 
issuej it -was: -suggested; that -/the’ peports'; themselves -'not; -be' •'retaxhed/',^ / 
in the ■ Bureau * files, - 'tut after they ha'rne: 'been, properly.’, reyieiffed ‘ that;/:' ' 
they-'''be;destrpyed,/hayihg'.-in-,'mind,ttet.:i^^ at '.’any .time .In' .-the', future -i'- ' • 
;cbbi'es:were 4 .hecesserylthey.:cO'-Uld' be t , The 'report 'is- 

hotnumb^e'd,-.-, and 'th'e/.textris--,classified in.-part ’as.ijrestilcted;'* ,, - 

V''-'/.' ;,The;;.bphference- wa,b/df/the Opinion that-- since,- ti^s ' ■ 

;/matSriaI /is ' ae; des ciibedi: t.hat'=.hb; pprpo.se^'.-'.is rseryed ; by filihg’.lt. and . ; 
it-M-was.-. aisdiof - ’ the ' Opinion'' thaV:i’t should '-be' ;de'stroyed /ipaediately ■ . -/ / , ; 
fOlicuvihg-.'-a prpp'er;,'rev'iew/,of tt« ■ //i. i..; 

• i;. ", . ■' ;;yd'>^: agree, ; ^ in ..the ‘'''future ; this materIai-'wili;b'e;-destroyed; t' 

.. aS ;receiyed after a .;prpper review' ;of-'tt;:ha's .been made'i?' • t' 

j 'Forthe-.Gdh’fermce-'" ; -- ./ 

V '- 

1 i!.Sr;.'-/'- 8 ‘?'-' -j-' »■}/'..' I •-f**' ' : *, : .j/.-,', • 5 -- “ - •■/-, -• 


'■ Glyde.'.T-pl'sOri 'j-.-./ 
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dSsSIFICATIOh' AUTHORITY DEEIUID FlOH 

I FBI AUTOHAT I C DECLASSIFICATION GUIDE 

i DATE OZ-23-2011 



jsi. moms 


Sfovember 3.$, 19h8 


, ■ , .PURGE OP UKHBG^SAHr-CMIS - • ■ ..-'r , 

'.a’.. T "■ ^ /■' •' 

. In November ipIiO, the Bureau opee^d a file oil American boys 

leaving the United States to serve in the. Oanadian Pacific Air Service. 

Pepartment of the Canadian Pacific Rail'w%' Company, -Rho w^e bo be employed 
in flying airci^ft from Canada to the British Isles. . 

I I reauested the Bureau.: td maike a •name check on- 

each, of the inoividuai g ieaving t!^ United States !4nid the - results of the name ; . ; 

■ check: “were furnished tof - 

L Any and all derogatory infor mation'"" ■ 
revea led, as the result of this name check v?as« of cour se^ ~ furiiiahed t o | | 

i land is I’eflected in. the yellows of our ansnerSi to] \ 


- |v'^ It' is being: suggested that'" ne review the Pile ly^^ g^jS^S'i fe.lch: is the'. 

file, for the aboye mentioned material 'and purge from 'the i:^ex; all"!cards’ prepared 
.as the result of the indexing in this file, . Any dero^^ appearing 

V/ o TOis* riT'ow? aIIR, r»n'n+.«f n«d i n UnT»»su ** 


in this file was, obtained. fro^ .previous information. contained in the Bureau’s^ "9’ 
'y^ records,' .Ihus*- the. indexing In the above file .was a 'duplication, of material previous- 

^ ^ ;Y ; .. i 

\ ' RBCOmiENBlYIOMi ’’ ■ , r.; 

,i't is reccaimehded. that ;permi.ssioh'^^^ granW'for'bhe; Bonsolidatioh-;'Uni't/;=^^^^ 
of the 'Records Section t9,.,h^view',the.abbve.fil.e and puTge^ffom the :General;1index,..*;,"''';J,/' 
i '"any cards prepared as. a result of 'the ind«x,ing in same,- 'Fsv;'' 

I ~ 'Fa. '’V- ' 


.. 
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' .K. ^ ' 


laifefttoi',; FBI 




Ho^Eibes? 12^ 194s 


^ ■ ' -■ :■ mm ibrss .imbs oib> , , 

. RECORI)^^ •. !SetiE'l9'& of" Iffovaabei^ 4^ 194%; teqiies.ti2ig\4dvi<^e as to ’i?hetli83> 



3r no •objsotion to tIi8.<ieatrd<?tioij;.*f ‘ . ? 

after:;a tiiree , ■ -/ ' 


GlGjkLg ■>;•-. 


, •' ' .'i 


' ■ 'A f'l '■'J' fl kr\n. 


rrr»t 


" r'ir»'irrt r-ri " '■ ’ “ ■" 


:;SOT0R 

M'A I L;&D' i-a ■■' ". ~ . 

•. 104948^^ 

~ - ■" -.rt -- • :'■ . ■:■ f -• V' “ \r -‘j ;: - ' { ■' 
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• UNITED STATES GOVERNMENT 


: Director, FBI 
OM ! SAC, Los-Angeles 


DATBi lovember 4, 1948 






ora Tlffi IE 


Reference is made to Section 6J (4), i. k the lanual of Rules md 
Regulations I 

The question has arisen Aether radio broadcast scripts or correspondence 
regarding broadcasts and the scripts could be destroyed after a three year period. 

" Considerable space could be consenred if the above aiatter could be 




-oopy at) 11/30/48 ' 


DICLASSIFICATIOH AUTHORITY DERIVED FlOH: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 

DATE Q2— 23“Z011 




0PFIC3E MBIDRANDtril 


TJUITED states: GOVBRHMBOT! 


: .jte»UlXCBOiLS. : , 


DATE: EoTQinber ,23, 1948 


mOM;„ ' !^-:W.t«13aRT;:c, ■ ; . 

' ' ■ . ' ' ’ ' ' ' ■ , -■•■•' '■* utec-r»T't ir*? DX EPT 

SUB.JECT- : 'PORGmO, TOTEOBSSARY INDEX CARDS- ^ ' 

. , EROM'THB BUREAU’S ffiSTER • MDIGES’- - 


, ^ iL In November, 194 0, tHe Bureau opened a file* on jbha I I' 

I l ^and ttie l I " 

f |(100-gri5') ». JThis XilQ ' oontains requasts from i | ‘ ' 

s. 1 ^0 r name bhaoks oA^indiTiduals rasi'dirig within, the -United States and amployed - 

in. one of the two^aboYe i^entiohed 'organizatibns. All the names ware' indezad and , in ' 
most oases very little derogatory information was developed' as a. result of the nalmb^ 
|searog^^^v'/;_ ; •' • ; '/ Z.,-, ./.-y ' • / ,• 

•' >' » '■ ' ' ’ ■ '.rj 

. Jit .is ito Be noted that all. Informatioh ~fhrnis'hed | IX- 

pas a result of our name searoh work was obtained .from other Bureau : 
files, Thus,~the indexing' of these 'names in tbe> above mentioned file would appear 
^rged from' the indices \ “y/,- ■ 'y ■ 

' RECOMMBNDATiONV ; - ■' ^ yA y yj-y- 

V - It . is .reoomm.ended that the ConsolidationyUnitRof the Reperds Seotion'. be 
granted permission to. rpraova all cards .from the index prepared, on file 100-5715, in%^ 

line with the Bureau’s, present purge pro^eiotij^SOlCAr^ “ ~ 


'OGMtSBR .. ‘ y 






\Lci 


\s ^ ' / ' A'' 


2 - 3 -< 




' ' ^ -M- '■ 

.■K\ 









^AG,' Iliri? -HA¥BJ ' ; ' '■' 

‘ / hUEBRT SCOST-HIKB^ et al ‘ 
ie-3SBIOifA5S ~ ' Cs ' • /} 


1/4/49 


Be Bevr Haven let of* ^1/24/48 and bulet of 12^$/4B,, / ; . 

The folloiJii^ is a list of photostats jRimished by t|ie Bureau . 

■ which- ;this office desires- to destroy; 

, ■ ’.1« Outline.' of censored lettei* ffoia Xy^mont barren to Ilf,.’ 

^KARLO ABBLE’3| letter dated 9/I8/42, ,,, .- 

. 2/ Oatlitte of censored letter froin MIEOZSLAl? EtOKSTRMOP 

. . - to IIJGH IT'SXSElATj t7hich letter v;as dated 9/I6/42. 

: 3. Outline of Censored letter ^IfoSi HABBf M. ZCGKEB to Kiss 

- . ..r-' V hUCll CI‘IA31/ tliich letter hTas dated 8/27/42 and 8/20/42i: 

Outline of censored letter from L130 f, OHSBTOK to Kb'SABB 
it) . S,- h-BISBMT dated 9/11/4S.- ' . . ‘ 

'%,■ .Outline of .censored letter frpuL 2. uMRE.,.t'o KlTl ' ' 

dated 10/10/42,. ; .. ,/ : 

6^ Photostatic nopdes of two envelopes and. two letters addressed 
"to Sonorita IIJU3PA ViUrlCIS'dEfj, The Franklin ^uare Houssj 
^ Bostonj/hoth ^letter s signed’ OBOKJB^ together feith'trans- 

^ . /latiohs of these two letters. . \ ■ 

‘ ^ - ... - ' - ' 

y**^ ■ ... » . ' . - . 1 , , ■ ' 

/7, Ten cablegrams; ' ; ■ 

^ ? :L; a.. , Dated' 11/12/42 to HAEEl ZUGiCER;, signed BAMBURf. 

\ ' ; b.;; Dated il/21/42 to BOIihidrDFE A® Signed ■ 

N-;';. - - , ' ; HARBI ZUCEEB,. 

Jf , . .. c> , Dated 11/4/42 to ' EDUiLBD IBISM’ from ALmmUE ' im. 

v,„ ; d,. .Dated 10/10/42 to 'EDSABD'tEISBLAT.from LOHIS STHIMK. 

f ‘ e. ' Dated 10/7/42’"-to JAG.QTJES BAMBASS ELBAIM from HFIffilETTE 

r; BIMQER. ■ . : , - ‘ 

^ ' f. To ALEXAJTDFB LEtr dated IO/I4/42 from SDDARD ’.^ISBIiAI. 

, ... g. Dated IO/2/42 to Aero Karine from EDDABD !iFI3BLAl. ' 
h,’ Dated 9/24/42 to ALBEIT EOBBBIS 'from aiRRY. STICKER. 

; ■' . ' i. Dated lO/H/42 to Aero Marine; ...from EDUA'.D ■ ; 

■ g. ^ , Dated. 12/2/42 to. Hollander-Bernheimer from IIARfiT SDCSER 


'Sh'. J 


■?'o iOt- 


-- ' " ih?l SYS 




0 , Phqtoatatio copies of the i'ollov/ing lett^rst . 

'a» Letter tiated 9/2^742 to UOMlts; sWnandea r Oia^ 

beginhing "V/e ha\re cottacte<i** signed' HENSPL, BRBCISIAIJK5 
; 41® LOmiCHER*. rocoiyod at New Bavea Office H/16/42. 

. : b,. Better to Mr*. 4LLX4|JBBR LEW with check enclosed to A* 

■ Lm- dated 9/20/42* ' 

6. . Letter to lir. LEO OEERTOl?i dated 9/26/42 . from 1DW4BI) S,‘ 

. ; IBISBW, beginning ,W anthoriEO yon”* ^ \ 

, d, - Letter dated -9/27/42 to ^5y dear Sdhnraw and beginning 
' 4' • thanks for yoa^r nice letter”, , ' ' 

R 6 i> Letter dated 9/26/42 addressed to Mr, LEQ €HEfeT 0 % ' ; 

' ; beginnliyf ^1 ackncx’dddg,? receipt”, ' ' ■■ c / 

f, ' Letter to |.mXPmi4K ABmmiQZ dated' i0/9/4'24i?lth ' 
the aalntatiort '”1^ dear President**# and, beginning 
■' ' " . '^^1 .ha.v.0 received”* ■ - . 

65-613- : ' ‘ ■ '.y ' - - 
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7n>Grr~,r^~^l 


UNITED 



J GOVERNMENT 


TO 


FROM 


SUBJECT: 


THE DIRECTOR 

JOINT COMMITTEE 

SUGGESTION NO. 62 
EMHLOIEE : SAC 'EERCI IILI 

NElf ORLEANS OFFICE 


DATE: 



Mrf-Tol3on 

m- E. A. Tai^ 
|U£. 01ege_ 


SAVINGS: 

AWARD: 


NONE 

NOl® 


MEMBERS lEESENT: 


H. H. Clegg 

R. T. Harbo 

S. K, McKee 
M., 7f,.*McFarlin 

.4/ 



VU 




Glavln 

^IfiWadd 

Mr. NfchBls — 
Mr. RosetTSI 

Tr acy" "' 

itr. BKan 
Mr. Gurniar~ 


unmy 


Mr. Harbo ' 
Mr. Xbhr 




u ve ^ 




That the Field ^undertake tile A des tract ion. ol'^j.l'Tales which are in the 
nature of j^Up, f iles and v/hicli "are three years old' or 'over j and that 
this be a ^con^nuing,.i ffitt er handled in the fpture on an annual basis. 

fe.v”fe~V\Q'n Ot* ■ 

In addition, it was suggested that a new index c ard be prepared for 
ea.ch file5fco be so destroyed, the index cMrnEo'‘'sEOT“the subject’s name, 
■victim’s name, identifjdng data on the subject, and a notation showing 
the office of origin. This card would be added to the index and any 
other card pertaining to the RUG file would be removed. 



. 15r. Penningto n 
I Mr. Quinn Tan m'~~*~ 
I Tele, Room 
f Mr. Kease ' 

Miss Ganc^T S 

AiM*£nkjnnrJ 

sT^m 


SUGGESTION: 


ADVANTAGES ; 

1. 


2 , 


The office of origin has a more complete file in every instance than 
an auxiliary office. 

The auxiliary office must rely on -the 'office of origin in any Instance 
where complete information is needed. 


N 

'vV, 

Vi 




DISADVANTAGES 


1 . 


It is alleged that there would be no loss in any type of RUG case, 
since the office of origin or the Bureau would have a complete file. 

There would be a considerable sa-ving in closed file space, . o/- 
It would be dangerous to destrd| 


MV 


such 


files because, through error, they 
signed statements, interview logs, 
probably be permianently retained. 


iSureaU'-would not be 


Similarly, correspondence vdth people 
duplicated in any other file, and in some instai^'Ss this might be 
important to retain. 



Dl 

UJ 

Si 

LLl 


first revie^ving tSe^'g: 
original copies of 
ormation ’-which should 



RTHtdgh 



41 




In security cases, the RUCing office -would be in a position to 
loose valuable information vfhich may subsequently be desired in 
connection with other secui*ity cases. There is information presently * 
in the file in memorandum form iThich is not necessarily included in ‘ 
any report sent to the Bureau or the office of origin, which may pro-v-e 
helpful in a later investigation of the same subject. 

Data will be contained in many "RUG files concersiing local figures 
in both security and criaainal cases ^ich is generally -valuable and 
usable at future -times. 

If RDC files three years of age are destroyed, -tThen additional 
investigation may be necessary some considerable expense -wil l be 
involved on a national basis in transmitting background information 
upon -which an in-vestigation vrould be predicated. 


JOINT COmiTTEE CONSIDERA.TIOM: 


The Joint Committee recommended unanimously unfavorably. 


EXECUTIVES GOMERENCB CONSIEERiTION! 


The Execttive Conference on December 10, I 94 B, composed of 
Messrs, Tolson, Glavin, Tracy, Mohr, Carlson, Rosen, Ladd, 
Nichols and' Harbo, unanimously concurred in the unfavorable 
recommendation of the Joint Committee. 

Respectfully, ' 

For the Conference 


Clyde Tolson. 
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M.ef. 


>um - UNITED 




DIRECTOR 
T. E. MUGHTEN 


( jO SUBJECT^SUGGESTION - SAC PERCY KEW ORLEANS 

^DESTRUCTION IN THE FIELD CF ALL RUG REPORTS 


OVER THREE 


SARS OLD 


l YOTset^T \ ■ 


Government 


10/20/A8 


Ur, Tolso n 
Ur. E, A- Tam^ 

Ur, Clegg 

Ur. Qlavl n 

Ur. Ud d 

Ur. Nlchoi' a 
Ur. Roee n 

Ur, Tracy 

Ur. Carso n 

Ur. Ega n 

Ur. Qurnea^ 

Ur. Harbo 

Ur. Hendon 

ur, Pennington " 
Ur. Quinn Taaan_ 

Tele. Room 

Ur. Nsas e 

Miss Holmes 

Ulso Gand y 


A. The field undertake tjj^^destruction of all files which are in 
the nature of RpC. filfs and which are aree 'yeal^”dl9. or over. 

B. tExs TC^aTcontinuing m^ter, so that once each year field offices 
will purge from their closed section allj)(]|Up, files which were RUC'd to the office 
of origin three years prior thereto. 

Mechanics ; 

1. To accomplish the above and to take care of incomplete indexing, 
as well as to provide quick reference to the material destroyed, Wyly suggested that 
new index cards be made up on all files destroyed. These index cards would show the 
subject's name (also victim’s where necessary, but no automobile motor numbers in 
Unsub 26 cases) and identifying data on the subject, as well as a notation as to the 
office of origin, 

2. Fold such index cards into the office indices, purging the cards 
already there which are identical. 

3. To accomplish B above, retain the v/hite assignment cards (always 

reflecting the office of origin elsewhere) for 3 years after RUC’ing- the files to 
act as ticklers to permit the destruction of such RUC files at the end of 3 years, 
according to a set plan throughout the field, . , 

Advantages ; 

1, The office of origin has a more complete file in every instance 
than an auxilliary office. - Bl) s // O 


2. The auxilliary office has -Wo^gSTn tSg^he~~gfice of origin in any 
case where fuller material is needed, since of origin has the complete 

file. " ^ 

o u- ■ 

.3, Thxs would serve to decentralize rex»Mb to some extent. 


147 


,3. This would ^^ve to decentralize raV^fM tp §ome extent. 

^ Btv Mm > 

There would be no loss in ar^sr typ^of RUC o^sC.-.'^Cn applicant 
types only^^e^ureau has the complete file, while in crimipT cases the office of 
origin hasTc&fflbete files along v/ith the Bureau. j . ff 


tp some extent. 




-^4- 






•y' 




f 




5, Indexing of the RUC files to be destroyed in the manner indi- 
cated Y/ould negative any conplaint that an office would lose references, since 
by this system there would be always the best method of getting to the complete 
information anyv/ay. 

6, There would be a considerable saving in closed file space 

necessary. 

Disadvantages ; None . 

Inspector’s Comment ; 

SAC Wyly advised that he had submitted a similar suggestion in 1942 
and has given considerable thought to it since then. He has revised his previous 
suggestion to include v/hat he feels to be a sounder and simpler method of undertak- 
ing without loss of valuable reference material. 

I am inclined to feel there is much merit to SAC Wyly’s suggestion 
and therefore record my agreement v;ith the suggestion at this time* 
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MEMBERS PRESENT: 


H. 

R. 

S. 
M. 


H. 

T. 

E. 

W. 


Clegg 

Harbo 

MoEes 

MoFarlin 


J)ATEs uacsmbarS, 1948 


SAVINGS: NONE 
AY/ARD: NONE 


SUGGESTION! 





That Sootion 13J-7 of the Manual of Rilles and Regulations be revised 
to provide that all coded oomrauni cations based on the three code books 
shall be kept separately in the office, safe, and bound in a file in 
bhronologioal order, for a period of thirty days, subsequent to which 
time they shall be destroyed, 

The present manual provision is that they shall be kept in a properly 
labeled envelope for a period, of one year, subsequent to which time 
they shall be destroyed. ' ■ 


V/ i' 
! 




m. view of the fact that each. field office has, or 'Will have in th^;A^/?=^5X 

near future, a radio telegraph, station and all messages send over,^ 

this network are necessarily in code, each office will acQumulatel a 
rather large record of coded messages, much larger than in priori. years 
\vhen a radio ndtwork was not maintained, .J . 


JOINT COMMITTEE CONSIDERATION! 


{ 


The Joint Committee recommended unanimously that the manual/ provision 
provide that the coded comraunioations be kept separately iii the offkca 
safe in a large envelope for a period of thirty days, subsequent to;- 
which time they shall be destroyed. / ' i 


EXECUTIVES CONFERENCE CONSIDERATION: 


/■ 


On December 14, 1948, the Executives Conference with Messrs. Glavin!, , 
Tracy, Harbo, Mohr, Ladd, Rosen, and Clegg present considered that bhis matter ' 

referred to a representative number of Field Offices and personnel for expression * 
of their viewpoint. There is attached hereto a letter for that purpose, if a®prov®dft/» 





cot Jfr. Clegg 
,^^Mr. Mohr 




Respectfully, 

For the Conference 


Clyde Tolsor^ 
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Mr. Clegg 5256 
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.Mr. Nichols 5640 

Jifr. Hosen 5706 

Mr^^reuoy IB 4130 
^^^^pTetcher 1742 
.Mi^^ohr 5744 


.Mr. Nease 
J^r. Harho 
Mr . Conrad 
l!r . Downing 
.Mr . Parsons 
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.Secretary 
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FROM i 



prr - 10 jwi 

]K.»1 ' iv ^ * * " 


DATE! 


April lA, 1949 


mmm: 


^V’WC.'tlclYl d 


SDBJECI: Disposition of Bureau Code Books — — « — 

Pro'Se/iy “■ ( 

Bie following Bureau code books are »rnTq#?§pffi ; 


"A" Code Books 

5155 ^ n^nou 
515b" 5255" /poi. 
W 5257 *^ c n,J 


"C" Code Books 

c/ OAO 


V 260 

26 ^ < . - . 
^'r/d-A 7 // 258 ^ 26 / , / , 

5170^ 5268/ J / 259 ^ 266 ^ 

It is requested that authorization be granted to dispose 
of the above books by burning or some other method, fcse books 
are located in Room 5524 . | . H / / o/) /V 


lEoORM 




* pJf. 

• ! 


uUNHW 


034261 





^HO J fTHH^WlSE. 






Mr* Ladd 

!&. NlchTO" 
Mr* Rosen “ 
Mr* Tracy 

Mr.^Egan 

Ur. iQumea 
Ur. torbo 

Mr.-Uph r 

Ur. Fenningti 




DECODED COPY 


'Tole, Room 
Wr, NeasoV™ 
Uiss Holmes" 
Kiss Oan(Jy “ 




FROfi u^mnm 



/ \ , ’V' 

1^: ^ '• a 


/r(A t~f }iW IjlA r a 'fy g |5‘- 1'*!' / " ■ ;, p\ 


m. 1.817O0 prs 




SUGOesTIOfl^ RE COOEO PORTIOfiS or TELETYPES ARO RADiOdBAMs^^W^". 

MAMUAt OF RUIE8 A^ID REdUtAiTiOMS SEdttOfi STATES Att C.O0ED~^‘'“^^ 

CO«t^lOATjORS SHOOL0 SE KEPT SEPARAteiT IK THE -OrFlCE ^AFE 114 ; 

A PROPERLY LABELED ENVELOPE fOH A PERIOD OF- pE YEAR, SDBSEOUENI?^:’ V 
TO V/HIOH TIME THEY SHALL BE OESTHOYEO»ffi( (A . . {2 


BOREAU LETTER TO SAVANNAH DATED MARCH E3» tM 8 ENTITLED QUOTE 
UOE or EHClPHERiHd SYSTEMS FOR BUREAU CODES UNQUOTE STATES IH THE 

last paraqraph ih the attaohmeht quote all vvork, sheets and. used- 

cipher SHEETS SHOULD BE RETAINED U4 THE OFFICE SAFE AND BURNED r 
AFTER THIRTY DAYS^TW ' . : 




OUR RADIO STATION: v; ILL HANDLE nrT£fr4 OR |*l'?ENTY MESSAGES EACH 
_ MONTH ir EACH R.A0I06RAM IS PLACED IN A SEPARATE ENVELOPE AND r 
,^KEPT FOR A PERIOD OF ONE YEAR THIS WILL CREATE A SPACE PROBLEM 
§ IN THE FIELD OFFICE SAFE* IT WILL, BE .NECESSART TO DETAIN ON . , 

I^LFllF.IM YMP .<SAn? Yft XOft AT -A1 i "X 


M^sFiLE-IN THE SAFE BOO TO 3 QO MESSAGES AT ALL TIMES*| 






A SPECIAL EMPLOYEE FARLEY SUGGESTS THAT THE FOLLOWING BE GIVEN 
^CONSlDERATIONii THAT THE BUREAU MANUAL OF RULES AND REGULATIONS ‘ 
Z SECTION 130’^T be REVISED TO BEAD AS FOLLOWSl ALL COOED COMMUHt^*' 
1 CATIONS .'BASED ON THESE THREE CODS, BOONS SHALL BE KEPT SEPARATELY 
IN THE OFFICE SAFE^ AND BOUND IN A PILE IN CHRONOLOGICAL ORDERi 
FOR A PERIOD Of .THIRTY DAYS^' SUBSEQUENT TO WHICH TIME THEY JHALL 
BE DESlROYED^raffi^ : 


»JS- "1' . I 

'I 

1 .’ 


RECEIVED 10 ^ 8*48 


4^09 Pf4 EST 



n cuss ; & X f . BY^OL- 
m ssASOii-^reMn, 1-2. 4 . e 

MT 3 or 


■fe? 

■asa 




E. B J ,i 
75 Hm 1? 1949 


- ... ■ ‘ 

V ' ^ y' . J 

. H P 4 
4 O H H 


If .the intelligence contained in the above message^.^^S’ifecf oe disseminater ' j 
^tRiside the Bureau, it is suggested that it he suitably narai^rased in 4 

order to protec**2the^Bure'atf^fsJ|S‘c^^(J4^pAic systems \ iL \ s 

■ ^ l«v:; 
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iCssistant Director E. J. Coimelley 
Cincinnati 


Director, FBI 
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December 1948 
CON^EiJTIAL 
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The Bureau is considering a suggestion that Sec^-cn 13J-7 of 
the Ifenual of Rules and Regulations be revised to provide that all coded communi- 
cations based on the three Bureau code books shall be kept separately in the 
office safe in a large envelope for a period of 30 days, subsequent to which time^ 
they shall be destroyed. 


■ As you know, the limual presently provides that such coded aomrauni- 
. ,;/Ons shall be maintained for a period of one year, after v/hioh they shall be 
Jibroyed. The present time schedule \vas adopted in an effort to arrange for 
‘ periodic destruction of obsolete material at the end of one year or, in some 
-^a^es, three years, in order to eliminate a wide variation in the time schedules 
;\for making such disposal of obsolete records. However,, it has been pointed out 
\in support of the proposed motiifi'oation'.of the Manual that since all offices either 
have or v/ill have radiotelegraph station's, there has’ been a substantial increase 
. ,)in the number of coded oommuhic'atidns handled by each office and that the present 
f "v ■ creates a space problem in the' field office safe. 

'' y ' ] It, is requested that . you advise- the Bureau of your recommendation con- 

f , kcerning the proposed Manual change, together with your reason therefor* Please 
* . ‘ ' ^forward your recommendation to the Bureau within tv;o weeks of the receipt of this 

•--i. „>iy'-''''iettar. 


t , 


oJ 

■sf. 


^‘Surn e a 

\ Mr. Naught en 


V 


SAC, New York 


4'- 

>./■ 




' jSAC, Chicago 
. i,SAC, Los Angdee 
„i, SAC, Denver 
\ SAC, Nev/ Orleans 
SAC, San Diego 



' '' ’,4*-' 
' ' 4 
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Office M£ti ^jm 
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: m. TRA.CY^ 

: G. J. TT:n.pr-+\^y 4 

mG^nFiERS 

- xiir 


OVERNMENT 


.1 


TO 

FROM 


DATE: January 




SUBJECT: FINGERPRINT 

p ■l‘. 


ICr. E. 

Qlej 
Mr. dll 
Mr. 2^ . 
ilr. mchoIS’ 
ilr./Rbsen " 
Mr/ yacy 






A complete check was made of tli^^^inger print magnifiers used 
by the employees in the Technical Section. 

•J 

" For the information of the Chief Clerk's Office^ the following 

fingerprint magnifiers have been destroyed, in vievf of the fact that the 
frames were broken; 


Vr, Hendon^ 

Vx. PenningtorT 
l(r. Quinn TaamT 
Tele. Roomj^ 

Mr. Kease ». 


yiss Beahmi. 
Miss Oandy^ 




Number 

. Number 

Number 

Numb 

49 

330 

660 

899 

74 

• 361 

665 

903 

97 

’ 375 

676 ■ 

905 

124 

393 

703 

915 

138 

431 

706 

921 

163 

441 

718 

927 

189 

522 

726 

954 

196 

550 

734 

1025 

198 

566 

744 ■■ 

1034 

203 

604 

817 

1140 

209 

619 

823 

1184 

212 

621 

832 

1255 

223x 

645 

833 

1360 

237x 

648 

882 

1374a 

280 

,649 

886 

1447 

284x 


• ‘ 

1772 


r 


The lenses and the other parts of these glasses were used to repair 
other broken magnifiers. y 

V ' K 

It is desired that the Chief Clerk's Office remove the above-numbered y 
fingerprint magnifiers from the property list. i, / 
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Office Mem^^Jum 


• UNITED a, . J- GOVERNMENT 


id ! Director, 131 

I ATTHTIOll: TEAIDISG AMD USPEOTOS DIVISM 
FROM I SAC, Chicago 


DATE: January 5 , W 49 ' i 


COMElfcEMIIAL i .■ 


SUBJECT: ■ / I,' 

' ikeBuMeino December 16, I 948 , addressed to Assistant Director E. J. Oonnelley,| 
{copy of which was directed for my attention# 1;' .. 

^1 ' ' 

‘ .;This office has experienced no problem in the past with respect to the mainten- 

; ;ance of coded communications, although it is observed that there is apparently : , 
, • =.'110 reason why they should be maintained for an entire year and their destruction 
, ’•■'at the end of thirty days would seem to be quite sufficient for checking back: 
In- the event any mistake might be made. 

T'>; * V 


Jt is recommended that this suggestion be. approved# 

ji ^ 




’ll 1^ 








"i: ) 


5 At 

mrMWMfMMI >l*Pllill||iiiM( I ■' 

V.V'" . •U T< 'trni# ymrn i- 


FBI 







director, WK' 






SAG, Dignver 


• ' , Dacembor ' 29j 194 S 




r' y ‘I 

^ . H' * f 


‘ . BaBsirlet Dedsmber; 16^ 194^5 addressed to Assistant Directoj* E, J. 

GQNNBIjIS^ concerning a proposed cbange In the Manual of, Butles and Bagulations 
Tfith respect tp .disposing of coded corairamicationsu . , \ ' > 

It is belief thai;the"changQ suggested by the' Bureau is very 
desirable. I see no point to keeping coded coffimunicatlons longer than thirtj?- 
days. These Coded communications, are of valpe only for checldng the accuracy 
of coding or decoding operations ishen a discrepancy appears in the. decoded 
' copj-. Any such discrepancies, should, be brought to light Tjithin a period of 
tlid^^ty' .days*.^' ^ 

, , Buring ell of ny experience aa a Special Agent in' Charge I know of 
no' single inafenCe where reference, was made to ' a -coded communication' after- 
the day on which it vas received., ■ I think that the. experience of others will 
be sindlar ani that the cpahge suggOSted by the Bureau is entirely logical and 
■ practical ^in the light of 'exppri'ence. ■> ' 7 ' 

X think there is also an additional security factor involved. The ;■ 
longer Coded ponmuni cations are maintained and the more of them there are 
accumulated j the more chance there is for disclosing the Bureau'*' s codes.. ’As - 
a matter of fact, .some agsncieshdxo use codes require immediate destruction 
of the, coded communication after it has been, decoded. I think that a period 
. of thirty days.,, is a maximum from the security standpoint. 


I 


BPK:ic 










tTwm 








I fisteaeJjC j - ' ^ '/s' ~ ' 

'-F B B-r-'tv' 

'FEE -M rt(39 ■ , r , ' 








? & - .'i- 


f 'Director j OT- '' 


Jan , h^ l9h9 


SiC,, New Orleans . . ' , \ 

mNUAI. changes’ > COIED GOMMONCOATIONS, 

i:' ■ &-H 


CONEEDMTIAL 






' ' Rfe memo , addressed tO' Assistant Director E, J, CONNBM copies 

of -.Tdiicli were, designated for sereral field offices' whearein the Bhreau stated it 
ms considering a suggestion that Section 13J-Jv0f the Manual of Eules and Eegu- 
lations he revised to provide that all coded communications, based on the three’ 
Bureau code boohs, shall he hept' separately in, the office safe in a large envelope 
for a period, of 36 . days>. subsequent, to which, tiirie they shall be destroyed. The' 
Bureau requested that 1 furnish ry recOmniendation relative, to the above suggest*" ’ . 

' ion, - ' ' ■ , ' ' • 

The Bureau is advised that I am in favor of destroying aH coded 
coimExmicationS. within, a thirty-Kiay In uy experience in the Bureau^ I have 

never had Si:^00,dasi6n5to refer- to a coded teletype after the message had been de- 
coded. ^ 5 ?" destroying all recoids Within a thirtyi-day period additional space 
win be made available in the field office safe; Alsoj, obsolete records will have' i 
..bem destroyed within a reasonable time*. * . 
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u> m. 


A'y 


V'® ' ■' '■ 

'F , B« ■ i i 
- 7S'">eb,'141949' 

H- 39 : v; . 

iXlIih-ii. M ..OhIGOAii'. ■ ' 




'/ 


' TP;.I)IHECTOR'‘ . r ' ';• 
Inspector;M*/B*.;Gw 
DESTRUCTION OJ' CGDEI) lisSAG^ , ; 


; \ December 194$ ' 






. >:, Reference is made, to'yott meimjr^ sUed lec^mber !l 6 , 194 G» , , 

addressed to .Assist aJit,, Dire, ctdi*- E* J. Connelley advising that tKe Bureau * , 

' .was tonsider^ a., suggestion, providing fpn the destruction of epded messages 
after the expiration of 30 'daj^. j' 


I am’ of the; opinion that f 
fropld ;ha^e'’.tali; 0 n plede'ltt 'the/ event' the ''mess:aget/^e;' garbled.’ ..‘For-this 'reasony'. 

X agree with the. suggestion arr^ — ““ — — j -.—'u, ^ 4 > 4 . — / 

period of 30 days has elapsed. 
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r, llHlG*DM}'' 
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Dtraator, 5®I ; 
^C, ^n>Qiego 


1/6/4$ 


GOHFIDEm&L 


CODED COMESOIilC&ttOHS- • ' . .1 


Eeferenc® is made to Bnlsli 12-16-4$ to Assistant iSrectosr E«.^‘, \. "KiJj 
oilNELLEI, W.th a coKT: to officoy rsquesting tBat rseomoMs-**^ 
tiojls be famished to the Bureau relative to a ehahge! in Sedtion 
of the ISanual of Eiales and Regulationa. : ' , 

A thdrbugh review has been laade of the procQdva?s in handling coded ', 
cownunications in this of fide,, and it' is felt that the retention : ' 
of these coarannications for one year in uaneceasazy, Thsi’e have 
befegi, jio 'ocdasions dihde 1 Arrived at this Office bn 10»14*"4$ where 
it tos been hecessaj^ to recheck the coded communicatibng ttore than 
one or two, days after they have ^bn received. , Ihe' rdteatibn of 
these cotamunications for one year in an office which' receives and 
eends a gmat p3ahy coded coBBdnications; results in -a, rather bulky 
file» The destanidtibn of these coMaUnications on a thirty-day basis 
would not result In az^ additional woik since they, are presently 
destroyed fflbhthiy after ar^ one aonth becomes one year old. The 
dest motion on a liionthly basis would result in a saving of valuable 
space in the offioe safe and trould, in icy opinion^ decrease .the 
amohnt of clerical work involved in their ^handling* , 

It Is ny recommendation . that the coded noMBmicatibns received : 
during any month be, placed in ah enyelo|fc and destroyfid at the end -- 
Of the ne^ month.. • ' , . ' 
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'. -.'Rei’ei»e]ac'e''is''fiaab0 ' 1 ;q ^ '■■'■-<' 

TiQaemhev wliereia tlis Bu?0^u ' Requested ;; :>rr; ■;': . 

yeaommeELdafclbn codcerM^g;, thb^P3?SjP P.a^^ amendment - to H 

. Seofeion. d|* IlariM^,!; qf Rulas and Re^lafcibda.' , )‘ ’ : 

to provide tihat all’ coded coimnunl'catidi^ baged/onfit^ 
thrbe Bureau code bodies sbouid be kept’- ip tbe ^ office ,/ * - • >v 

safe f ca? a; period, of ..ijbirty days beford being destdoyed/ ■^f^..,%'J::^X r 
ratbefff ^tbad-f or^ a: period of . onevyeiar'*; - . > , " ;"■.>■■,> •'■ ■ .■ ,;/:/^,,:Vfl,‘^''i^•^ 

. '- ' d - it!,idvr0pdtian0nded'"tha1b,itid'3*' auggest^^ 

, approyed, ae it dees not appear to' be' jany advantage 'to ‘ ■ ' 

V this'; office keep "ebded .opfflmuni cations for one year* - ,i. r: ^ 
it -bas. been' our ' e;^erienc'e that, since the . oneiydar rule 
dent into effect, that ' these.' ccmmimica^ had - hot.' been 
referred t, 0 ' for. any. .purpOa.e more than .thirty daya'after ^ ' 

'. tbe date 'on,whioh'ithey''Were.''a8nti"'y''..r>'-,' 


-" ; Ihe’ destt'uc.tion -ot ' dbded hdimttdhiba^baa.'! 

'-•■•V v!‘l'r‘ '•'■« ' . afteh;thirty days' 'would' give, us ^the;hs©-,cQf ^morb^dpace. '-v' 

;■■ ; v.-'i:"' '; .’in;', oho- of; our- office- ' safes- inasmuch ha pract-ically; half 

^,^the gaf<e‘in the f teletype' room hs',how'devOte4itO‘‘ the 
:’■. :storage.'-,'of these d.bindunications fbrc;ja'period ■lof'"h 

.^v •" ' '■; ! j '"^8 

t VC,/',. :' ,-r' ' 
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'•Dir.ectbr, -i'BI ‘ ;-V"'’ 
E ,' <r., Obmibliey,’ &s$t ,,: 'M^ectpr . 


, f> -• U. 





CbJ®M!TfAL>;, 







- L' 


Relet 12-16-;4B as .to stiggpstion Section 13J-7 of l^uai‘6f‘ Rules ; 


. Regttlalbipjib ‘be revised, tb; provide all eodedVcbminim based on 


>, , . tbe’ three Bureau /code books be kept -seiparaie^ in the office sa^e . to a; 
■ large envelope -for thirty days', and /then destroyed#^ therfolloTOpg^to 
reccanmendedi/;:’ ■' ‘ ' ■'/ 



tT 


^ Without this prime hecessity there ■would- he no particular purpose , 

/ , ; their retention /after received^ sent if to ^ each sitmtion it ■was checked 

Verify it wds correct;^ encoded or decoded. /; to would .serve all v.' 

' ” .necessary' purposes under th^^ - : / . ^ \ - 

/'f' / Ordinarily thirty days should be sufficient to, detect ;toy errors; ' 

/ ' hdweyer, it might only be detected .after & Ipng^vttoe .as a result of develop- 
/ments.- ' , , >'* 

V J , ' For the last above reason 1 'vratild recoimtend they he. retairied as 

:"y^r' /.hew: presently required. :•■•'-'■.■ '■ t" •' 

The lack; of spaCe- 'i^uld be[ only dn , ext enuattog .hircums'ban^ ; ‘ 


:'x \\ ’ 

:!■ 


■■ ■" I 




{■ './"I 'vi'* < 









- a 

■ tu ., 

■ j 

> Xu 

-8 

iij , 

'i 

. 

.cc 

o 


•"^1 







-62 


/'."Tpa 


'V-' ^ ‘ 

I't 






4 


V.llV ■ ■.- 





SAGy' tod-AngBXeBl. V'^'J';'r -v' ^-''V*--'; ' ' '’ . , • -■ 

CODED ‘odiiiroBiOAftoiB-'; ;&i^>^ - ^ k <' j ' 


4*«% A n W<t* ^1*14 "IE# t '■'*=*'>•: iiiriv 


ReBurl^i, 12-*l6^1t8 addr^ to Assistfii^t Director .E#? 

of wjhiciii was furbished to this office^ \ v ;!s ;' ’ >'- ' .. ; - ^ ’ ' 

It is agfead Ifirith the suggestion cent Sihs'd* in , yow> latter, of ref 
that . code^ rnoOTi'ajgicatiOiis.; ha kept fqr 4 Pn^io^i sf - thirty dayh’ .dnly . arid; 
thSn destroyed. It is a definite space probieia 'Insofar, as -keepi^ 
messages Pajrofld such a'peribd^'of time, -is' concerned. . f : ■ •' /;; • 

I:|; 'has. ndt h e3^.rienpe, -Sf ;thiCPf|lcer that it^^ ' 

refen to anjr. coded messages that' are pvnf;;a old and it i,s;* 

not feit that retaining them, longef than tMrty ddys seryes'^any useful 
p\ifpose> ■ -■- \ ':’ 7 7i :'"'7 7>--*' 


• 7^ 7,v 

■•: ;V 



iRlGlHAL COFYflLEb. iM 



M I Hr. Glavin ^ (p 

FROM ! idr, Heuu 


,1949 





of Olfc Mml Control 
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•fir ‘“f*'!, \ 
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Inasmuch as the 1945 l^ing Section lanual has been recalled and 
a latter issue of October 194S issued to all employees,. it is requested 
that penission be granted to destroy this old control. 

All of the manuals have been accounted for and destroyed. The 
folMng is submitted for record purposes: 

11-i Charged to Hariatta Dawson for reference purposes. 

94 Charged to CCO Master fenual Reference File. 1 
503 Charged to CCO Master Manual Reference File. W 

5 I 8 Charged to CCO Master Manual Reference File. ' ” 

227 Otoged to I. A. Dennis - lost - Memo 9-21-4S* 

360 Charged to I. A. Mahoney - Lqst - Memo 3-20-47* , 

551 Charged to B. 0. MlUps/ l^3t^J|ejiio>8-94i^ ,Y* 



\ UOTEECOSDED 

.> iMnrvm cc 
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- '1‘ ' ' 

TO ! MH. TMl f' 

FnoM ! M, Dairson 

SUBJECT! 1945 HHNS SEOHON ffiWAIS 


U' 


GOVERNMENT 


““E! jaimaiy 4, IS49 a , 

ar. E/A. Ti^ 
«r. Ciegg/ r> 

Ur, GlavB/ /> L. 
Ur. 

Ur, Hthoxi ' 

Ur/R ison 

UK Tracy,^ 

p.,|gan 

p./OurnBa ^ 

Up; Harbo 

, Ur, Mohr 


Heference is made to hqt memorandiim of October 27 1948 regard*. ' Ur, Pennltiglbn 

-T. - j 1 . 1. v^’wvwv* f-if icgrtiU" Mr. Quinn Tam 

mg above*»captioned subnecto Teio^oo m — 

Ur , NdaEO 
M1S3 H0 M B ' " ' ~ 

UlBs Gand y ~ ' ■ 

Five more manuals have been sent to Supply Section to be destroyed;; — ^ 
The numbers of these manuals are 248| 335, 400, 506, and 631« 

DrflW ^ t) A ^ lx 


CC - Mr. Hobinson 
Mr. Wil^ 
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RECORDED ' ^ 

11 FEB 231949 - / 
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“Mi Dawson \ . 


: ; .October 27j 194S ' : -, . 




,' j .The I'^SS Typing .Section manuals: have now been reci^llep aha the; >. 
-yevised edition issued. As a result .we have ;> su of 1688 manual 
■covers. \The$e ers black; leather, loose-leaf' fdr Sxl0| sheets, ; It is/ / 
•requested, that yhese binders' be;:deciared :surplus: and rembved.’from the 

,^'Ty?pihS'"Section'i/:.::., ' 'V': '-'I'.-:-/' 'j' ; 

" : rt is also' desired to ■ request t^iat. arrangements be made to ■ / -'' 

properly dispose of the 19S5/manuais^^ . ^ , y / 

V i/',':.- •' '24/V' '‘'U9''-,' 'y‘-'78 ' •^■/;//il6i, 

2 : ^ T . ;:24~A. ‘ 50 ',..79" '117 1 --151 / 

'.'25 50^./. '81',- -• W'iia i^ 2V -..I ■ ' 

1,, , 3-il- ^ - 26,. J.- ;yl rf 82 ^'-^vll9-,, ,-153 : 

■= 4'' -V ' ■'-:-27 ' :':-:51-^ . ■ ; ';83 ' : 120-r- r ^ : -,154'^-' ■ 

■'/'''4-^ '.,.27rA 84';.:v*; '■ -121 .;. ■ 155 '^'■ 

5v/y,’' '-28 -V:.' -52-4, ■' 85 ;:, 12 a ; 156 

;.,/ ^ ; 29 ;'-, , 53'"' /86-.:^v" v‘ 123-- :i57; 

6 ••JO'- ", ,/i:53-4“"-"^ ;;/-87 '124 158'- - 

"6^“':"",- "30^ 54:,; "125"/ -159''' - ■'''/ 

-7,.-:,.- 31 ■ .:,-54-4: ; "- 89 :-'^ ''126-v' ' Vl60."=--. ■ 

,. 7-A , " 32' ; -■:55‘"' ;■ ; - ,^0/ 127-'' , - , l6l' ' ' 

^ ’...a,;-'' r '^' 33 ,"' ■■ 56 .91 '128 "' 162 '-" 

'v ", : -'8-A''' 34 - • 92 ■ -rV .129 ' , 163.:,- '• 

'"•'VilO- - ■ ' 34-A' ^ '-57: / • '93' / - 130 ;>164 

,^1 ■.■—',■ 35 ^: 38,- “'95 V-; -I3i ; " i65-:/;' " , ; 

. :^12 '35M‘ ■ -',/59. :96"-:; r'--;;M32 ■ — :!■' 

60 .97 • ;133.\ 

13 " "3 6 -A ‘61,, . c' ■ - 98 134 168.: . 

'14 ■ 37: 62', ' '99,'- VT'/./lSl'^ .169" " ■ 

14-A ■.■38 ■ 63 ' . ■■-'I'* 100-: '136' . 170' 

, i5;r- 'V-'38rA'.;.r. ■64,'v'; '"//ioi; •'i"-:.i3'^.; ' '171- 

cy-^' ' ''16 '■• ■ "■ 39 , ■ '- 163 : / ;r -13S;'^ ■ m, , " 

r-3 .tv/ \ " l^A' 40-, -‘■■■■.66., ';' ' • ' / • 104. ' '.V 139*: '/ ■' -.'"'■1-73.: - , ;--,- 

, 17 41 ■ " 67 ' .M05 . * 140 - \ 174, ; . - 

' '18 ';42 ;> ,69/"." 106 / ' 141' ,y7|" ' 

vV' ' " 18-A ■ ' 42-A -, ,;70- ’ 107 142* : ; , , ., .176 , 

■';i9-.-’^^'" -r-43 : •-,/7r,/;.:,^;,-io8';-';/:';i43-: 

''19-A:'-.-'" 44' '"'72 /^ 1- /109- ;*^. .. ,144‘ . T, " 

20".-'// V‘A5 73— - ;'„11Q ...•■■..145",,, ■.^S: '- ■■■■^' ' 

S’.' ■/’'-' 20-4-".' ■-'46. /■‘•-•■'74.-'" ’ ,'; 111 ^■'146.' '; , }%r ■ '■ : 

•/■'";■■'■ -21', /■■y--47-.'. /, 7$ : 112. ^./^/^,147■ 

22,-^ '.HS:- 76/;- -/,; II4/ 3^8. ' - ■;■, /^ 

...' oia :,.' ‘.AS-A. -■,,'■ 7.7'.' -- -. 11 *? 14Q.. 183' , ■ / // 


1 ' 

-,.• -■ '24 '/•,•- 

';.49 

' . ‘ - 78 • = ' 

.' /‘.:ii6 i 

2 : 

; . :-24~A. ' 

50 

'-,79";:"', 

; 117 

:3:-.- : 

/'■25 

. , 50^A 

■■'' '81',- "'■ 

..1 /ii^ 
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■ ■ •■ . 26- ,--■’. 
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"-5.1-A 

.;,;';83 " 

. 120 

4-A 

-27rA „' 
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. '• .121^ 

5;/y, 

■-. 2&v;.' 
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;/ . '85;:,-y 

'/ ■:- 122,' 
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'-,86- -.:■'/ 
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' '-JO'' ■'. , 

.,'■; 53-rA“' 

;/:.87..' . 

; ’ 124 

6^A 

"30rA :■, 

'‘ 54:.; 

'■ '-88-' 

•■'':,y25- 

■7 . . 

31 ■ 

\ 5 A ^ A : 
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7-A 
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91 

" 128 
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i ; 129 
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- 34-A 
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’ '' '193 ' ; 

•' 130 
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58 

, 95 ■ 
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, 35rA' ■ 

■;,59. • 

. ;96’ ■•■-; : 

132 

''12-4 

: ■ 36 • 

60 

97 " 

;-/'133'' 
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'■•'■, "36-A 

’61'., . c 

■■98,.:" 

; . • 134 

14 '■ . 

' ,' 37 : 

, 62 - ' 

'99'’' 

/;' 'iss" 

14-A 

'."/ -.■38. .,•■■ 

■ 

■ : i ' 100- : 

' 13^ 

15 ■^.:,' 

; ■'.'■'38rA',‘.: 

•. 

'■;/■, ioi; 

137 

16 

■■■"’39, ;'''^ 

63' ; • 

103 

■■;; „i3S’- 

16-A 

' . „ A0-; ‘ 

66, !' 

• ,104. 

':i''l3f: 

,17 

, " ■ 41 

.. 67 

- 105 ' . 

: 140 

18 ■' 

'':\:/;42. 

',69/-." 

106 ; 

■^ ' 141' 

1,8 -A ■ 

■ ’ 42-A, 

;70- ’ 

107 : 

; 142 

■;19: ^Z- 

■■■' ‘r-A3 ' 

. ''71'.-'' 

^ 108- ' 

; i43 - 

19-A: 

44' ■ 

72 ■ 

; 109 

.. 144‘ 

20 

-,.45 :• 

73* 

; ; , no > 

■ , 145 

20-A- 

'46. , '' *■* 
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' * 146. 

21 ' , 

• '■'■-■ 47 

,75 ; , 

•112 

. V .147 

22 ' 

■'/: -HS:' , 

76 

11/k , . ■ 

' : 148 
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‘48-a ' 
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; . ■■ ,115 ■;;.' 
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Hi' • .B.^.^le-bcher, 
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„■ . I^TE:- : Febraafj^;^^^ 1949 


!®ctV ’ ibiiaK OF GovERiraT^^ , \ - , : ? 

V;^ ■’ ; ■ Best juction df- Loyalty Forms and Letters, -by Fieild .Offices / , 

' ■:„ -Eeference is made .to the', attached letter' from OlcLaHoiDa Orty, • 
sh mentions instructions: in .^reau .Biilletih #2B,‘ Series l948i . that .copies ■ 
fhe letter and Loyalty form, sent to auxilia^ offices in prelindnafy.:in- , 
ifriss Shouid;^be; pla bed in ISirQ: pending notification of conversion to full '/ . 
ie^li^. and ' destroyed, six Tnonto after -the date of the -letter, if cbnvef sibn is , . 
Eeference' letter states'^tbat at^least'' one. notice-bf was 
j\'.;-"'|,' i;'r!^ceived after the.fsix-months.” lapse'; bf time* 

7. b'7 :,;A se bond Question is:alsO';raised.;as to nbetber the Loyalty letter ‘and v ''' 
' ''y : • fOria cah;be destroyed without' xopofd^'Of 'destructipn.. . ■; , 






- .NJ: .1 


,t,vV 

;-u i : 


7 . '': 7 . 4 s you khbvr, ■’we are ponstantly receiving explicate ;for^‘’'On perspns.< ,7 -v 
' ,, *who rhaye beeh previously processe.d'uinder the ibyalty Program ^''Further, -there ■ 

.k' . 'are ^gii’le few cases where the;‘Giyil $ervice Commission ^.w^later date, re— 

'j 7 'quests a full, field irivestigatibnbbased upon a; summa:^ retufeied~by-t.he' Bureau , 

• '; > V 7'^b,?®<juent io.a preliniinary inq^ As a result .of * Whose t:^ro circumstance 
•-",4 'we ‘do have'- some correspondence with- the fieldWThiqhwould.make it .desirable for ; 


I' 




Y wp uu iieAvt; ' aujutj ^ux'xcojjyiiwnut; vvj-uii' uut? xxcxu' juijguuj wuux 

1 , ,t|iem, to retain', the .Loyalty Forms and, letters for a year * 


-i Kith..fespect to a record of the destructipn. bf the Lo3^1ty;form and ; 
letter, it is’,' believed the field should 'destroy -the:' index card,'" and .insert in 
■' - ' - tbe-, 121-0 file; the chargeput ‘ form, brdinarilyhtilized iWiep a serial is , 

.‘ destroyed. This 'will obviate, any concern 'as- to misfiling,, should it be . ■ ; 

subsequently noticed that a serial'%as missing,'' ; ,.,;,7 'iC ' ' , ’ - ; ’ ' 

V '.,pECCMMEmTION -7' b :■ '0 ,'7' >' ,,;7'.7- ,77 :i:;V7v y ' ^ 

yv-,. ’. 7 "/ 4 -; , ' ."7 ' 

' ' « • „ Attached' fpr apprp'val are 3;- reply" to ’OldLahoma Gity and a proposed 

n - Bureau Bulletin setting'^ onerypar;limittand’requ^^ that a pbarge out be ' 


filed'in 121-p. ; 


;',Y‘ 


■f, Enclosure 

X ,t ; - y. 

'■ '• 7’ 

- O' FOfiBrolcs 


• ji-f. » ' r '> n-TS 
'All: 

l.w v-n 


Or:, 
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STANDARD FORM Na 64 


t 


^FROM 


ilr. Glavin 


ilroentory Mion 


• DNITED STATES GOVERNMENT 


DAiEiferoh 24, 1%9 


i f; , t >'> J ^ >' « (!: 1 !' 1 


\snBjBCIiDefertive Handcuffs - Destruction 


9 M 


dg 

<tro 


i d' 


L . (> “ »r « 

■^9 r’’ 

, - I V V.- r 

' 'I // 


Ilie following handcuffs are defective and of no further' use 


the Bureau: 


106S20 

130456 

98521 

109908 

130607 

130494 

117424 

'-C» 

1 — 1 

yii? 

130402 

177916 

130629 

i 

179069 




above handcuffs./ 


It is requested that permission be granted to destroy the 


. ¥ i 

5 life 


6 APB I 



5 *f », • •> •1 
If i, '■'♦'r I 

■ te# 4! 

&Si 






mm 

h ;nfr 

In'' 



POM ; I, toson 




' '■.i:'''"S,ilBJECT; 
iJ -K- >1 i 
\ -j 


't ' 



This Morandii is siMtted to advise that one 1943 Wi4 


Section nanua]., |199, is being, sent to the Supply Section to be destroyed, 
■ ifas manual was accidentally dropped in the snow on Monday and is not in 


&. Peralnpr 
&. ^ulnii Tail" 
Rooii 
Iftase " 
Hss BeahT 
Miss dandy" 


1 




■ \'' CC-Ir.liley (Direct with manual) 
^ ' i nm-flaii Prooertr Clerk (Direct) 




K'OT KKCORDED 

23 ie 7 1949 


— 



UNITEB t 


SOVERNMENT 


TO I ‘ffi. Ecm 


DATE: fcch 29j 1949' • 


1 / FROM t M. Agones 


A 






- SUBJEC^MEAR eterial 


fr-.-' . X, ^ 


' / 


V *• . . ^ 

. ?fe have presently on file in our Section a collection of 
loose smear material which generally consists of |)hotostats of news 
clippings: concerning such things as the Dies Committee and the FBI* 
the Harry Bridges case 3 the FBI and Pearl Harbor j the situation con- 
cerning George Seldes, Editor of "In Fact"j some material concerning 
mre tapping^ the Duclctov/n case and other similar material. 

lou Td.ll recall that the Executive Conference, by -memorandum 
dated October 25, 1947, allowed us to discontinue smear material. 

It is suggested, following your approval, that the loose 
material described above be destroyed or as an alternative* one copy of 
' each item be maintained and duplicate copies be destroyed. 


l!r. Tolson 

E. A. Ta m 

jk, Clegg 

■ A;/Mr. Glavl n ■ 

" &. Ladd^^ - 

Nichols . 

Hr. Rosen_ 

Hr. Trac y » . 

Hr. Parson 

Egan 

Hr. Gurnea 

. I'x. Harbo_ 

Hr. Hendon_^ 

I'r. Penningto n ^ 

Hr. Quinn Tara 

Tele. Roo m 
Hr. Nease 


GLC;ulg 


1 ^ 
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D^U ai APR ? IM9 


53 lPB 28 i 84 S 


<«. 


mm, IS UiiciiiSSiF 


DATEH 2 ri 2 -BY<te:^ 




ifiTANOAHDFORMNO. 






miMWMm 


BBIEiw 


Mr. eia^ 




April 13, 1%9 


InTenWr/Semn 


Destruction of Assembly Terifier's Manual Control 


I’im^ {f/uH 




Inasmuch as the 191|4 issue of the Assembly ?erifier's Manual 
has been replaced with a later issue of April 1%8, it is 
requested that the control be destroyed, All of the manuals 
have been destroyed or otherwise accounted for: 


' / (A 

' Ih 


&. charged to Joseph R. Hyland Lost 

i|3 charged to Jojjn G. Creighton Lost 

- ||A fiharged to I. A, Man lost 

'I ■ 


II 


-jT EE''3RDED 

i 1 15 W 


iliCsl'i Ij Ji^LiltJOiflLD 




n < ■ 

k\«, hit 
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^'■^Bssfc. 
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i*a 

C 

s* 

-s,’* 

’S 

•'SS 


ClS 


<s'. -> 

^ '' - "!l 

\t^\ v ■ 
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Mr. Tolson_ 

Mr. Clegg 

Mr, Glavin^ 
Mr . Lad d 
Mr. Nichols- 

Mr. Rosen 

Mr^, Tracy 

Mr. Egan 

Mr. Gurnea— 

Mr. Harbo 

Mr . Mohr 

Mr. Pennin 
Mr. Quinn 

Mr. Nease 

Miss Gandy— 


U.o'f/OV^ 


-\> 




- We have stored in the Records Section approximately 8,500 

old ^gitive index cards . These cards were apparently sent to the 
Recoms Section years ago after the apprehension of the fugitives 
involved. 


't 


')Kb<^str 0 ^^ 1 0 »1 f Y\cl tM -^cls 

I l■l^l»^||■fc^p--n>Trln--^-— * * I N I i ni i r ii i ''I 


In addition;i5we also have approximately 17,000 alphabetical 
cards containing the ^es q^ank§_isSiiKedj3yJ;iiiefe 
Injur^nQe,„Sprporatioji.r"'Xt^ Seyfarth's recollection that these 

cards vrere made up immediately following the bank holiday in 1932. 

There is no other background or information in file .on these 
cards. They have not been used or referred to in any manner for a 
number of years and since they serve no useful purpose it is believed 
they should be destroyed. 

RECOIfflENDATIOM ; 

That the old index cards referred to, samples of which are 
attached, be^ destroyed. 

Respectfully, 

4- A 




'/» ‘ 


F.wi ¥aikart 


FiiiW;gl 

Atta-chments, 


-■ i kr' M 


mORDB). 28 

\WDEXED ' 28 


Sfj>/ 

d 0 


IP Tf ■'■ 

|g5 *^PR 21 “^849' ; 



''TBIS-MEM&RAWBUMHI'S-F&R-ADMmi-STiRAT^^-E-PUBPGSES...^^ 

»...4SJMLPj:aTRQ^ED'-APTEE^A'eTIWNM^S*TAKBN*'»ANI^^ 
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60 E-< 


STANDARD FORM m 


UNITED GOVERNMENT 


TO • ; 1. C 


; G. E. I 




ii0^ 


IaL< 


Idji,U 


DATE: 4/19/49 

J 


} it f 


Mr. Tolson ' 
Mr. E. A. ,!ii 

Mr. Clegg I 

Mr,' Glavln 
Mr, Ladd 
Mr, Hlclioir" 


SDBJEC^UI ffiffipiLCAIiDS (1945 and 1946) ». 

liMjC E HSTRilCTOBS COlglMI CPS (1947) ! fg= 

In accordance iiith your approval at the Training fd InsfeotiontSt: 
Division Conference held on 4/15/49 the folMng items have been ,^‘gS 
destroyed for the reason that the information contained therein is' in 
the Bureau's files and these items no longer serve a useful purposes \J SSc 


1, Police Instructors Conitment Cards for 1947. 

miiii-E t 

2, laiT Enforcment Conference Cards for 1945 ani 1946, i 


m 


Alt 


•• 'J, 




' '>V'> '-2 *' ■. ■' ■‘i’’ 
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* ■',■ 
“'I' . 




!?? ' ; ^ ‘^y ' 

'ny'fe-'y y‘''.y. ■ ■'■' -'^ ■'^^■■■'■'.■'- '7*>y-7o-'.7 

■c^ 




:---^ 




'.y,;:- > 


' ‘ '•' y-f-ii V yy ' . : yy^Cl^v^^ ; 

'•’•'.vyr;':-' -s'^ ' y;. 7 ' j:M^^ecM-6ii3^.sr<jop^Wenqe' ;yy y.-;'y ; ' Iy% -ry'yyiy ■ 

yv‘‘ p^ ':aieasrS$ BQrIrQ^:^p}i7^\J[;(^&0Ttj^f^iij^ 

,y ■',; ■'^'oX\'P^ 09 j '■ &Xapn,, . ponQii$p^edtthe^ 'MksiraXiiXitif st^ -'s . ' ' 
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,. ':^:-^0okooXs and . nopuptipulnT^yu^ pppipp'vidiii^^ siicih n 

I ;, : :'-Xfdpop^ Case PahPpX inp&p ppy-Apekta .huppypUrtipip^^ .'inpthpv. 

‘/'. ‘ y,' Qpepial 'iSajpf: Ppsp-SGlip02^P'i[.y'r' -'^v'^y ' yy'^yy'-’^ 

y .‘ ■■■yyy ;,■> ■ ■ -Phd ununpMpUn'ippin-tonyphn^^^ MiU--4nde;ppyyp'-,p 
, shoUTd-^ ;£re ' dpatropp^i, ‘ phpUld. tkG’ 'Mr ' apprppri ate. aptipii; 

yv^MrbpyMifen^yp'^^^ ■' .A Vv,y y'-' * 'Cy^’y':v:7y';y ^■.••^y^y:-; /•■ 

y I'"'''" ^"y yv^ y- 'mspki$x‘ix^^ ■'.{ ’-yi'y^yy- c-y 
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■i ' '/'iFliOM-; _V" V Cartwright,;', -- -X" • '4'V, 

‘:; ■ .-.^SpB^CT:', , \ DISPQSI;TI6 n ' Qg/TXPBS^;"^^0EN! EIFl6ATIp^ ' |-0I^^ - ’ • - ' ■■ 

',-« •■ , \ • ■ eren.oe.is inade' t:o .the-aVtach^d ‘'Aenlor^*^ o£h~i - -"- , ' ■ 

■ ; ■ ' •; , Supervispr J.- -M,- O.’Conn'cir. to- ;Trac 7 dated , January , ll,‘- 1^1|9, ' ^ "4 : v ' 

captiojhed^ :'v' ^''' •^44-”'-v-v' -j’ " ’■ '- 

;< ;' ,“r ,.'^.1 ,' v.This matter' has been.' discuhsed mth tSr/ McCoy^-Supe^ , 

' .' ‘ of tba Mail- Room, Mr*,, Wail^rt,v vrh6'isV ih;..charg^^ r - 

'■ !;s ’■ and ,Mr*;';MQ.Gnir,p.,/an^' sli'^o^^ ;us 'aie in accord, that the -Vdrresponddnce ' 

’•; ' ‘' v ,; referred to.shonld be destroyed aftprVa'ctioh/if'.it .ndt' of - . / .. V ■ v: ' • 

' permanent; value to ; the ■Idehtifioat ion Division^ 'r- ^4.4 '' 4 , ■, % '■. 

V ’ : ’ ' ., -• 4 ’^’ d'e Hint ely, ■felt by^ali'ofHhe, above that, -the active - ‘ f, I . ' 

■. ■' 'y’.;;' \',j destruction' sRppld^^h^ the IdeHif^bation' ■' - . * .'.,4 

. “ :,v; . Division'rather -than clericH- psrsormei either: in -the- mH£^ ‘ i' •. ■ 

..‘-j ,'4" -4^4 Section, ! ■' ■. '^’"T ^ '' 

- , , •; ;,V'- ■ .'''-I'-Rt has been. a t h, adit ional-. rule , in bpth.pt-.thhse'S 

■ . ' ' - that no ;cbrr.espbndende ,-pr;;mhH^^^ kind is, eyeH/destfoyeCthare A-- ■ . 

• % lights , is. a, 'pbyiohs'-'Seciirity ^,,Ypu .vd-llVieda^ ‘ 'V, \ 

^ ; . that last - year the general" security regxiations,;;nhtalHng ■ 

= ■;, . Saotibn were:;,.revieTfed andporislderable attentio^h paid to ■t heir ’ . . ^/v v 

1 ' ;'V. " ; " ' observance-: and ; additional .regulations \rara . jproiiiHgated hs^.^thV 3 BureahfC='^ .;-v ' 'J-''' 

1 '-, . ') it is felt : th^. making; .a^ .'e^cceptions to the' rule that .cortespbndehce'h, ; k’N-.''v 

■ ■ - . is, not- destroyed ■in.ithese^^ Sections -wouldyjbe'a basic departure ' , ' ' ,’ 4 !. 

, • :and 'Would; 'leavV the'. ophn' tp.-error in/'the -matter- of hastrubti ' ; ; ■ 

'. ■ It 'is.' acoordinelv."beiner raConmi^dad.'that- -in finrinnri-hn nn 


being recommdhded- that .ip connection' 


’ ' '?d-'th. this matter ;the ;dof.res pondence 'be: retpine , I;/' y 

aiter 'mailine for’ annroD'idate'..disD 6 sai' : bv i ba'a-hna-piin s- 5 -n'cf-'' x ■, - V 


, ; y_,, ;- ,'with’'Mr,y,^Juinn Tainm-'pn.--;^'rCh‘4',,;sX9h4/'top.''wah-''to^ 

'-f recommendations' in' this'_ regard , v -■ . ’ . / ' 'y '' 't ' y'H* 1 i'’'' 


; ‘’re.Cojmendations' in this' re,gapd,’ 
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DISEOSITION; of certain ..types • OF 'COREESPOPENCE 'Ti&)IEb;;iN\THB,-;; 
IM^TiilCAEEbrBIl^^lON ^ ^ Av : T ■ 




' The .ques’tion has^, aris’en,‘as, itp disposition . of Mcertafii 

, ’- 'liiqjas' of ' oorr'espohcJe^nce’ that.' are .re.cei'tfed : and' fahsTfrared ..in ';t heV Idehtif i-, . t,.;. 

cation Division*^' ‘-‘"v 




' . , <■ 'Tho jRacord,s , Sect.ipri;;has-%ent' back the ..attached sainpleW of ‘Correspondence:' 

.. v- Vdth'.the statera^ntHha:t ,thej^^ believe' these types'^bf : correspbndehpe should;-nQt -’'bie \ - , 
.^ ■ filed M.tho Re6prds';Sbdtidn,' /fypes^pf^ returned; are: j :i~'. = 

' , ■' ^; iV; betters received ,%.dm,^aw'erifo'rbeme'nt- officials7 or others ' 

■' “ ' '• ' ' 'entitled to ’_inf oimtio.n, asking ‘if ‘an individiMi:?s 

are or arer not .identical' vritH another •’!’ . 'l\ 

' . ; ' " " '3-' 

Vil ■^♦•'’hetters/froni/ihdiyiduais •iinforfflin|,us;ofj.'their;change.,ofr.^ , . 

‘legal :riame.' ; .0.;^',; <«C . 

AjfK, 3'V. 'Xatters''repeiYed,','|.rom;those entitled to. a-repord,.. either. 'in' / 

. this coThitryj Vpr-. in a ,.fpreign';c asking- whetiher'qr; ' 

v/.' ; '; 'have the record, cf.' ah-; & ri-'-'T ' 

hVv'.ietters ' f rcM.'in^viduais , askdn^‘ fpr:h;;;pop 7 ;df thei^^ 

■' ; ■■ h . record, ojr for'.djrfohmation to;which%t^ 

‘t'.i 00, ■' .and we. do not return t.He correspondence. bePaiise,.’'Sireau ' . 

stamps"' have'hean . plaoad'therepnh'*^ 

...a c». / • from; Police Departments".- j^dlohing finherpr^ and 
■ .’asking, for a. search of .the fingerprints tkrou^..dhr'.fil'es., 
and that; they bd .’advised of- t.He'; results, ,'-Sd^^'^ ‘'do;' 

thi.s by letter, , or, adviso;that-^i/thV';fingerpriht 'bardsV/ 

', ' ' ‘ for' which the3^;.;requ:estod a.' O-sarph .Tfere, not,'e1hcl,dsed-^^ 

" 1 6 ♦. .’..Letters, rebaived from law-enforcement ■ officials; inf orming ■ ■ - 

'. ' .' ■ ; us that' a* wanted 'taah is' hoW'.'infv'cust,pdy^. and that, the', wsnt V , a-x 

'''''notice '‘should-, be; caticelled*’. I" ‘ * 

*■ ' "■ --'SipLOg^^;' .‘{J ' V ' 

: • . ' - , This-'inail has',beah.-reviewedhy' the.iSpepidi; Agehti-Shpery 'i 

‘ Identification Diyision,- and ’they" ^lieve^tte this; type;, apd similar* typestcf'':- ■ 

,, ' mail, should bd-'^d^stroyad,>witht phe ;eXceptioh.v MTi .jhiderson 'heidaves that, *hi;»^‘^ v - 
, date gory' #3, letters from foreign, ddntributprs shouid*be filed'i^. theyldentifi-^;, • 

',v cation Diyieiont ’ /\y 

j “ The Agent .Superyisor-s also agreed .thq^^ispos^ibh^rShouUd be •determined ! , 

, 'at»'the tirah thb mail is lirst ,handidd’^.;,They- 'reh^Mer^|thl^,cS%h&';y^ 

1 , . ' outgoing the statement be place^, "this yellcmj&hd^'GorrssDondanca.shbuid be; ’ ?'■ ;; ' £ 
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■ V- :.'-t ,;., V%, 'Xl'' “'X' - |i!. “ i 

X,; ’ 'I' -^.f ';J '»■■'<".• ^vV ■'.^|:' ' ; ’ 

i/^rvVi^C!'' Qor*4;n riW ‘^rer* .' l<kr% /!-‘\l(nP.1r*rtr 4 n .-* ^ f »!i 


'■ should ript be, sprit to trie .^CQrids^dQotiori for "destj^p^^^ 

, ;' X rqpitt,, said triri't, aail* rihpuidxri^^ d,estroye|,:,;'^^^^ 

j <<« A ^ 4 ' ^ ^ A •{ 'v\ 4't«« n4^' a '. “Tt^ iA A» 4"m ^ ' ''J* «%.' - V\^ 'T' mm 4a m m ^ 



• V ,, -' «;• , x' / : “fflqs’bl bs;%xy^-rspmb, latitude,^Vqjfi<3'ffl^st at 

,. ■ to,;what mail^should.-be; kep't>’ 'abd'/Wha't" na'^v-shamd “be" des^rpye'd'; >Df,'Ct6i3rde/ ,if.j 

|Vv trie,' process the maii ^^^yo'u,, or other's- SreiJiriTlj-the; mail 'feel' -thai, 

l:'V-.'' t^e 5 ,qf ' mail. .'shpu-ld> not; ’Bex^dest:^ .be.di’am ‘t 

i?xk' ■;:. ‘xrstati'ement',;. !’th£S'.-iS!'to -bs'd'bstrriyed;^^ '*'■ ■* Vx'/ '.’■ ,"■, ■''' V 

We/'f aei that thextyps'-bf.^ jpei:^ i(»ie.d' -;a%ve..--^j|^ ^ not' .'nec4a£ 

1 /.' ;, \ '‘sitate .reference -..tb.'it . at, any; futuie xiime *’ In,; crise:; of •. ■nant'ed ,ribtice.s:^ -orioe 'thej " 

-, ', dhf ormation.iisr'post'ed'i^^ pablcet./’that the individu^ is ,.in;cubtbdy^j-' .and from| 

; " whence the' ’inf ormation f'eame, '•.'!£! •. bbl'is:v,Qd>b6.;-^ori^r r,neqessaj^^ tb'retain’.'the .’ ;| 

■‘;:^i‘.ietter' in/pOr' files;" ;v.. V; .-"'‘"'-'I - , 1 
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The following Bureau Code Books are worn beyond use: 




"A" Code Books 

5020' 501(4^ 

m* 5342 " 


"C Code Books 

w 192 " 
IBS^ 272" 


"B"CodeM i 

hy \ 



It is requested that authorization be granted to dispose 
of the above books by burning or sous other method. These bobks 
are located in Room 5524* 
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• Ul^ITED GOV; 
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MR, TOLSONYf^ j] . . DATE: '^ar< 

-fv^T^Pn RJTTO W. OF G ERTAi N TYPES 01 CmUESmNDMJ JK 
IN THE II) EN TIE 10 AT JON DIVISION Q 


DATE: 


GOVERNMENT 
■March l^j 19k9 


/te4 


‘■’lA^yL 









In an effovb to eliminate uniieoessary filing pro- 
cedureSj the Records Section recently returned several pied 
of i correspondence to the Identification Division with the Js' 
that filing of pieces of this kind be dispensed witfT'g;^^hm 
cretion of the Identification Division, The returned pfiq^ 
grouped as followst j I 


Ur. Tolson 

Ur. Cleg g 
Ur. Qlavit n/-^ 
Ur. ^a ^^fT7 
• Ur. liftiioa \r 

Ur. Rosw J/ 

Ur. Trac y rY\y 
Ur.-Ega n ^ 

Gumea 

. Ur. Harbo 

Altf - Uoh r 
raifr’. Pennington 
^Ifr. Quinn Tamm 

Tble. Room 

, Ur; Heaso 

I Ulos Holmes 

O&so oyul y 




can be 


lows, 

Letters received from law enforcement officials 
others entitled to information asking if an 
vidual's fingerprints are or are not identical/p^¥Q^^,j.f^/ 
another, ' X 


Letters from individuals informing us of their ' _ ,i 

change of legal name, ' 4' 

Letters received from those entitled to a record, * ,,!?■' fi 
either in this country, or ^n a foreign country, 
asking whether or not we have the record of -an 

individual, ' 

'' ’ 

Letters from individuals asking for a copy of their 
criminal record, or for information to which they ■. 
are not entitled', and we do not return the corres- 
pondence because Bureau stamps have been placed ' 

thereon, ' , 

Letters from Police Departments enclosing finger- , 
prints and asking for a search of the fingerprints 
through bur files, and that they be advised of the* • 
results. Sometimes, we do this by letter, or advise ^ 
that' all the fingerprint cards for which they requested i 


* fy * 


jf^ . 

V'O ^ 
rij ^ 

—ID Vy 

i-ti* 

Ss? 

— - UJ Lu 
— ! Cr { — 
—JLU<r 
*=c ar iQ 


> 7 .. 
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a search were not enclosed. 

Letters received from law enforcement officials in- 
forming us that a wanted man' is now in custody, and 
that the wanted notice 




The problem- 


, * Ui 

^oJ ^es trovA na 

)f( study by Messrs, Tracy, 


h xfr^s p 0 h.d£ iLC^^ 


has been the subject of( study by Messrs, Tracy, Nichols^ McGuire, 
Cartwright, Tamm, Waikart, McCoy and the Special •■^gec,t‘' Supervisors 
of the Identification Division, All are in agreement that mail . 
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2/13 _-S;im‘i!S' - ;■ ■ -■' ,_ .7- . •- -4: :,,_ 


• . v^^\. 

^ --TB 


f;|^^''’^y®QM>’;|.^:-,j^ ,|;'0;; •':V; i "I "i< 

■ / I' SUBJECT;--''' StfGGESTIOII -NQ. 109 ’ ' • , ' I f - . 'SAVllIGSi . ... NONE " t/ : ‘ = 

f , ' - - EJPLOIEE;. SA jRTHTm-V.: NOBSTROM . J .-■ ■ AVf^ ■.•HONE ' . 

'• : ■ * 'r -^v'^' ..STi i^i*ofFaj3B'--‘::':.\ ^ v' f^'s'r.-^ if/- 


€ ■J’. 




-AW :- 


• ;;\a f;, ,..;:} ^ f.>, ^L^T.; Bd^rGm^’ J V'^ 


■f f V -!? tSUGGESTION' ; ..That,- duplicate .^logs preparedf.f qr j^^e^tiorL lnAthd, respectiv^^^ ^jCiles , ^ ^ 
’■ V;^ .' ' ;. ’ ' V ■ '- .affected; dy the' :infQri&atx.9n.;±n the. log.'be 'destrojfed -^ftey '^.the, ixiformatloii • 


' ■ ' ■•f ;tyl’,fV; f. jT -i)ais "prbc"edur'e%ouldi'reduce^^ se^.-ials ..in ihe ■ file/ and : 

</ '-.t / •-.enable, mb re eff;tc|'bht /administration ' ' 

%A:f;A'Mg^SAkA^;4^^ '> 

A-'-f.. • -/■:''T'~ ' ~ t ' ^ ' " 3-: A/ '.'’3' / A':/A/A:f, v^v ='■ y-, ^5, ./A. ? ';/*/ r, .>*:?, /,:/ A- ^:’m 


'^/:. AiiA-vf/ ; A,/^ *;X. /.'V >,'V A/y'-vj '/0 

\'v’ I'.'.!? : ;-.'!• ’ .'■' -/■'.Fre'Cjhehti^^^^ lhi.t.hef;i‘og.fis,f nb^‘:fbe,t.-.._ou^^^^ " y||f' 

•'■ • ‘ ‘ ■■.,■/;■■ b-: / v/:9e'ports,..’abd:a't a’/iature' d.at'e:’if thefpboasipn'a ■vyhenfthe/ yeraa^^ 

ybA' ,. '‘'\. X ‘ ■ ./i^orma'tion Ivpuld/'b^ebn^ -seyer^ 'Ageht.s^^^ haed'.to; r.eJeifjtQ a bl' 

.' .-•■/Arb i .. • •/ by /' /tha^^originalflog at/^^ time %diich 'would fesul-t 'dn-' oonfusiph|'^4 "'| 


f ;/ -,f ylosa -of, tiiue,.-/./ ,\;' 


iii'/'jli -'LL’', -i d-A •Avli’.rf.'i'l/iv/Ao/ 


■■/-Obr:"- b//bVlA^ 

. T_ ; _'j «v_ _ j^. .*!•__/- ' - >. M 


./b.’b' '"''b' ,/■::•''' :■ ' ;the’-ibgb:f?-PP^^^^^ repbrt-'has; been/fende^^^ • l.ff' f * 

.' /. ■- /;'■ >'.--b'.’’y * '■ ' 'neGehsiii^'8;bhd"PJ‘e^^^^ jraemoaff n4%i. setli^';>f .arlih-|t^^ o.Q^t4x1is 

/'/. :,/. •/,/;*•' ■■- /.*^' A b '' __ /bfpf-'t he! 'sb rials/ Vempya^^^^^ ''’‘ .'■'I'b' -bb-:’ b// "'’ f b/'vb/b. /■■bb'4/. *• ... .,' 


■ ^ --'■ JODJl/COMITTEE . OONS.IBmkdH ;/-' Pnanifib^^ 'Jv 

': . . . HgabUTI^ffiS' 'dONmM^ CONST-DmTIOHj.^feahimousry:, bnf aWflle . ' ■ /"-£ 

; ■ ,f . b.’b, . V;--:/, -present; Messrs. /Telsori,;Laddy /Qlayin/.^^^^ H- E.-:McC':abe,..y,;. ^ \ . 

b "■ !'v--'4"b'> .-‘\/ib bBesen^^ ELetchar, ‘Qb-2aitm^,sSeasey,;Harbp'«//.Thd./^t • 

/’/-,;- 'b"'/// '•/•{" .sb"/- /■ hdv-iSPd/.bi the./'Diijeotoy ’ shdepibion.' ;'’- ' Hbsp'e.ot‘fbiiy,>;y^^ • >Vf '\ ' '*-2 4* 

/b !' "-bi— vy/fy^-//-'bbbb // 'b“.pby'/-bV-bbb>H.’ ^'‘by :^-'/b,|/'bby-b/;^G^'the.’'Gohferehae=^^ 


b-. :: 

Kf- ;, '*■. HCB;/dgh- /. ■" _ \ ■-■■". ■■./;, - ;. ■/ 


.-•TTA.S 


;■.•/,’• ■ ;#or‘'/t1ieb’'Gohferehae = / 

. , '., -' '■ GiydB-:-Tbls bn . 
■'"/vi:-b/y/b:;-bv£PTfd ■'; 


of this kind should be destroyed at the discretion of Special 
Agent Supervisory personnel in the Identification division. These 
views are expressed in the attached memoranda of Mr, J, M, O’Connor 
to Mr, Tracy dated January 11^ ISkSs Ti. F, Cartwright and 

Mr, Nichols of March 2^ 19k9* N, R, Mclntire has also diS'- 

cussed this matter with Mr, George Medler and Mrs, Virginia McGrath 
of the Records Section who feel that' destruction is advisable after 
discretion has been exercised. 


If we adopt the procedure of destruction in the above 
categories 3 it will be incumbent upon Special -Agent Supervisory 
personnel in Identification Division when dictating upon a piece 
of nail to decide whether the incoming is to be destroyed after 
our answer has gone out. Merely because a piece of mail falls 
within these categories does not mean that it will automatically 
be destroyed. Destruction must be authorised. If the decision 
is in favor of destruction^ the incoming piece, in addition to 
being ifUtialed by the proper personnel, will be boldly stamped 
with the words somewhat as f oll&ws : ’’Return to Ident for Destruc- 
tion”, Mr, Mclntire discussed this phase with Mr, McCoy of the 
Communications Section, who approved this procedure,. Under 
this method there is no need for attaching a yellow sheet of 
paper to the incoming letter for initials and for inscribing or 
stamping the destruction notice. It is all done on one piece of 
paper which is the incoming correspondence. Such pieces, after 
the replies have been mailed will be returned to Ident where 
destruction will' occur, ^t may be urged that destruction should 
occur in our Mail Room in the Justice Building after our reply has 
gone out. This may be the logicaL point because it is the ’last 
stop" so to speak, Messrs, McGuire, McCoy, Cartwright and Nichols 
feel this to be improper because of the caliber of employees in 
the Mail Room, They are. Grade 2 employees and among our newest 
in point of service^ The Mail Room is already burdened with a mass 
of detailed instructions covering a great vafiety 'of mail,^ much 
of which requires a special kind of handling. They feel it would, 
under these circumstances, be undesirable to grant authority to 
such persons to destroy any mail. Therefore, it is believed all 
destruction should be handled by the more competent and more 
specialised employees of Ident, 


DISADVANTAGES : 

The only disadvantage that can be foreseen is that a 
party might write in inquiring about some former correspondence 
had with him. If that occurs, we can write back for added inf or- 
nation. On the basis of his recollection on matters of this 
kind, Mr, O’Connor states he seldom, if ever has any reference to 
former correspondence which is now filed, Fur-^ermore, it is 
iZrrent procedure for Mr, Jones’ section of Crime Records to 
destroy a quantity of incoming mail daily. In that instance we 




tafce the saine chance on some future request based upon past 
correspondence. We are willing to take the chance because of 
the saving effected in our daily work, 

ADVMTAaES : 

1, We could eliminate typing a yellow file copy when 
outgoing correspondence is pre^^^ed in Ident, 

2, We could eliminate the making of abstracts in 
Ident on such basis, 

3, All the filing operation in the Records Section,:, 
will be eliminated. 

If., Indexing will cease. This is a serious problem. 

There are about 230 such pieces monthly that can be 
destroyed at discretion. These pieces average more 
than one index card apiece. But at one index card 
apiece in a 12’~month period we are increasing our 
general indices by 2jj60 cards per year. This is 
the file:: we would prefer to purge if we could. 

On future searches ^ these cards and the files 
pertaining thereto will have to be pulled when a 
matter is being reviewed. The number of times 
that such cards apd files will be pulled will be 
countless , This will prove to be wasteful in terms 
of clerical services to an extent that is impossible 
to estimate, 

3» Filing space which is at a premium will b.e conserved 
by the destruction of incoming mail of this kind, 

RECOMMENDATIONS : 



That Special A,gent Supervisory personnel in Ident 
be permitted to authorise^ at their discretion^ 
the destruction of pieces of mail falling within 
the six categories listed herein, . 

That the incoming correspondence bear the initial^&§30i^'^ 
of the approving supervisor and official of Ident 
certifying to the correctness of the reply which 
will be attached for mailing, 

That the incoming correspondence when destruction 
is deemed advisable bear a bold stamp such as *'Retii^M^pf'?^’i 
to Ident for Destruction" or similar words, 


"Retu^im^’.}Sk 


That the Mail Room- return such correspondence 
for destruction which shall be done under the 
of Special Agent Supervisory personnel. 


guid 
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STANDARD FORM NO. 64 


n 






Office M£fM>U^rMmn • united STj^i^J-OVERNMENT 


i.O/^ 

FBfOM-'VTTSAC , Little Rook .1 

SUBJECT: 

" ' ^ mSTERM- D ISIJRIC3L-OE-AR2MSAS ' ' 

(SureaiT^ile Number Not. Available) 


If* 

f. 


' \ 
I t 


It. 

lii. 




TO 


Director, FBI 


DATE: April 13, 1949 






Reference letter frora.SA W.S. RIC5H, Texarkana, 
Arlans as, to the Bureau dated 4-28-35* 


There is maintained in the files of the Little Rook 
Division an accumulation of working papers of SA W.S* RICH and SA 
L.M. OHIPMAH compiled during the examination of the ’ judicial offices 




^of the Western District of^^kansas 19 5 • 

Unless advised to the contrary, within thirty days 
these working papers- will he des-feoyed. 




"A. . “ 




\ 
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\c 
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WLL/gm 

77-2 


^ 370- 
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Sy^HOARD FORV NO. 64 




ax 


TO : 
FROM ; 
SUBJECT: 



UNITED 


M- 


.'GOVERNMENT 


D. M. lADD' 

H. B. FLETCHER 
ffilTCH ACT INDICES - FBAL REPORT 


DATE: IfeTOh 10, 1949 


Ur. Tol8on_ 
Ur. Clegg_ 
Ur. Olavln 
Ur. Is 
Ur. M 

Ur. r1 

Ur. Tracy 

Ur. Egan 
Ur. Gumoa_ 
Ur. Harbo 
Ur. Uohr 



J 


ft 

V 


Reference is made to attached memorairium from Mr. 'Wall 
to me dated lebruary 24^ 1948, recoranending that the index cards 
maintained on Hatch Act cases be destroyed. In order that there vdll 
be a final record of the statistical data concerning the Hatch Act 
cases the following is set forth* j 

Hfl-TCH ACT STATISTICS 
Jahnary 12, 1949 

TOTAL CASES CONSIDERED 6296 

NOTIFECATION OF ACTION 
by employing Agencie~^ 

Employees Dischar^d.......... 114 

"f 


Ur. Pemington_ 
Ur. Quinn Tamm_ 

Tele. Room 

Ur. Neaso 

Ulss Holmes 

Ulss Qand y 






1v 




/ 


Resigned while investi- 
gations in progress.,,. 


46 


Administrative Action 

Other than Dismissal, ,78 






* :^'"^DOSPOSITIONS OF REMAINING CASES 
-%■'** w .V 


\ 

V 






Individuals No lon^r 
with Government,.,,.., 


%• 






\ 


Original Con^laint _ ^ 

Unfounded, . ...,, .,..,,, 1144 

No Action Taken by 

Employing Agency, .,2818 

CASES ON IHICH NO DISPOSITIONS RECEIVED ....90 

Cases Fending in Field*. 0 


C 

S 

8 

B‘ 

Q 


Converted to Loyalty,,, 

-3 


• i *43 


, Total teses s o<yo ^ ^ 

A^s.^a: matter* of further information, it is noted that the last 
case npened under the Hatch Act "Subversive is Bureau file'\ number. lOl--^ 
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TO : 

FROM ; 

SUBJECT: 

HATCH ACT 



1. AOTUAL REPORTS 


UNITED STATES GOVERNMENT 


DATE: February 24^ 1949 


nuu-il' lo 

date;2^^f 





Ur* Tolson 

Ur* Clegg 
Ur. Qlavl n 
la*. Lad d 
Ur. Nichol s 

Ur. Rosen 

Ur. Tracy 

Ur. Egan 

Ur. Qume a 
Ur. Harbo 

Ur* Uoh r ^ 

Ur. Pemungco n 
Ur. Quinn Tam m 
Tele. Roo m 

Ur. Nease 

Ulss Holmes 

Ul88 Gandy_. 


There are, at the present time, approximately 31 vol-umes 
of reports prepared pursuant to Public laws No, 135 and 644^ 77th Cong 2 ?ess 
(Hatch Act), being maintained in the I'oyalty Section, These reports -vrere 
prepared in conformance with the requiiements under these laws for submission 
to Congress, They contain case summaries of individuals investi^ted under 
the above -cited Public Laws, 


As you Icnow, the present Loyalty Program has superseded 
the Hatch Act Program ani there is no need to further maintain these reports 
in the Loyalty Section for reference purposes, 

RECOrnffiNDATIONf 

It is recomiiBnded that these reports, v^ich are neatly bound 
and clearly identified, be forvrarded to the Records Section and maintained there. 


2. HATCH ACT INDICES 

In connection Vri.th the Hatch Act Program a separate index card_ 
was maintained on each case. This index card reflected the complete investigative 
activity in connection vjith the case, as well as the final disposition,- These 
index cards are presently maintained in the Loyalty Action and have been utilized 
for statistical purposes for the past year and a half. In view of the fact that 
there are no active Hatch Act investigations, siree the Loyalty Program has 
superseded the Hatch Act Program, the need for these index- cards no lon^r exists. 


RECOI'iiMBNDATION; 

It is recommended that the index cards on Hatch Act cases, presently 
being maintained in the Loyalty Section, be destroyed. 


RW: 




JL 




A 




"CORDEP . f 






a- 3 




3. mmi ACT POIICI TIIES 


A.t the time the Hatch Act ft-ogiam was, acti-ve a -very complete 
policy file, viiich is serialized and indexed, was set up. This policy file 
and/ index has been of extreme value in connection with the loyalty Program 
for reference purposes. It is not believed desirable that this policy file 
and irdex thereto should be destroyed, fissl^with your approval the file v/ill 
be lieatly bound and maintained in the Loyalty Section for future reference. 
The index ifd.ll also be maintained to facilitate reference. 




(P) DESTRUCTIOW OP SCI^raPIC JRAINING EPCOKD (PD-ifl) A question has arisen as ■' 
to the disposition to"be,made, of tM scientific training form PD-41 < 

after the technic^; training hhs ieeh‘ cbmpleted for the" year. 

you are advised that this should he treated as other Agents^ adminis- 
trative records and kept for one ;year and then destroyed. ■ For example, the form 
maintained for the calendar '.year; 1949' should, he destroyed on January 1, I 951 . 


4-19-49 

SAG .IiEaaER NO. 47 
Series 1949 


Very triily yours, 
John Edgar Hoover 


■ Director 








WOT KMOORB 3 SD 

56 APR 22 ms 




Since the manuscnpt is tinbo 
purpose, I recomend that it be destroy 


CFDiAB 











/;- V- ; t3,^. 0%32i|i^‘ 




Ql.m- 


mmsmofm gsjotm 


'■= •' -f-' -.V ' 

V; ’„ ' ■ , , • ■ r/!/4V4.-'lr’’ ’: ^ ^A-y '■ ^ ■’ ' ’G'OJ u i' \C ‘ : ^ 

/''•;^' '■ ^ \lT0'imw,l3C$ia’ 2^c^ivla^ 

laiwo ,l^e*oa ico3Sisaa|^2£i -istM&s.m ’:.■; ./- 

&iW' filoa 3 ji .tliat aHm^ wi§x% '^otcwniaa ;-v ' 

r-tejM;d by,, feasb ,bbia4* for csi?sraX_ ~\, > ■ '■ ' ,r->’';,'’' ’ " ^ ''* '' '-• , 

■ 7‘ ’ - ' " ' 's3ao%f 'tba Ki^s^aia 3?^eodvcd. -asapMoa ' ' ,, ' ■ -'' ‘ ' 

5aQ;"sS5fa? tita- do-'^ ■ » ', -' . 

02T^ to tlio ^9M Oim^o cOYorisg' .tk? toj?ritojy-ulidi%, tho '. :>'■' ' 

■“"“ Fiold Offlca itt ^aatsffiiOf&ed tis ta&iilXv^ 'csnv&'tr 



od opaijasb o'f * If thorn' i-o Ho- dnfomatioa 'jso Ssafoja tlia'-djiatasranda-; 


.yoara-t^ro- lias'/b^h m .a^sfbfeaes' fe msr -of tfeso'lot^far 'CsnajmsQatJy*- 


a aoJ?" ocy topy -of oto? outg^ingr oacrcori- iit ia-'tbo- »aaa of coao' otte; iytoa-- of-' ' ■ 


.tooojste- 


of tha o,utsol»^ jand, npo- tte dtd|»aliad"iacoia£a tbs- EOpagrr/t:^ ^ 


, JiDDENDUM 5-12-49 (BJf:siar) Ajpproved hy the Executives- Conference, 'copsietihg .:' ■ 
'„, ,-\ of Messrs. Tolson, Hosen, Glavin, Harbo, Carlson, McGuire, H,. Fletcher, - ,.; 

K«- McCabe and Tracy-, On, May ii, "I94.94.. ':/ - •:■ ' , . ■' ' - , '; ■: 

.-O’.--.' 'ST . 5 ;:-- 


>, ^ ,1 ■ 




Up.,TolQon v ' 

■ Ur; -Clog g " > • 

V, ,lfr* Olavln-. 

:./Mr.. Udd '^: — : — 

, ; lir. Nichole ■ ' 

Ur. Rosen v 'i 
Ur,. Trao y~^'" '~T ' 

- sMT. Ega n - - 

’ Ur..^ Oume a ' 

Ur. Harbo 

Uf. Uoh r ' f d M 
" Ur. -Penningwn ;; v. v" 


■tV 


w>-< 






mm 


- Ur. Qiilnn Tai 

Tele. Room , 

.Ih:., Nease 

tUlSE Gandy . 




X^myBTSQOR^^ 

w m 




QSPWt'COF^ Ffiro IN^ 









STANDARD FORM NO. 64 ^ 

(yffice,- Mem&ia 


• UNITEEt-S: 


Mr. Glavii 


.as GOVERNMENT 


DATE: tfey IS, 1949 


FROM : ffe^entory^S^tion 

SUBJECT: Disposition of Books 


- (^en 1 • 


The follovjing monographs have been returned by the ? \ 
Security Section; ^ - 

Organization Book of the WSGtJP - 

Japanism and Japanese in the U. S. (5 volumes Oct. 1943)3’ 

(1 volume Sept. 1943) *" 
Graded Reader of Military Japanese ’\^ 

Go llab u i ' aLiun ' "w ltir'J'apanese i n Liie Piiillpplucs ■ 

The Philippines Situation , 

Communist Party of Puerto Rico 

S ummary of Conditions.,’ In ' Pugi ' Lo Rlcu^ — ^ ' 

Nationalist Party of Puerto Rico 
Spanish Falange in Western Hemispheres^ 

Survey of Racial Conditions in U. S. 

It is requested that authority be granted to destroy 
these monographs. 

Also: Union Nacional Sinarquista vjas destroyed 


v; 








'RECORDED . 


” -«•} 

^ P 

s*' Vii 

"St 

-a 

A- ■ ^ © a 

m M 
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J/R 29194Q I 




Mr. Ferris 

Foreign Service Desk 

I 

Mr. finterrowd 


Mrs. Davidson __See Me ' 

— Miss Waldrep . Call Me 

Miss Eoche/ Appropriate actio: 







•ANDARD FORM NO. 64 


Office M.emo 


Mndum • 


UNITED 


Ijir. R. T. Harhp 


FROM 


C. F. Dovmi 



J)VERNMENT 


f Iw 




SUBJECT: /cryptanalysis^Translation Secti^ 
ASministratiye ^ ^ 

Attached is aiF inventor 


tti-cc/ j 


Mr* Tolson 

JiP. E. A. 'r'amra" 

Mr. Clegg 

Mr. Glavin 

Mr. Udd 
Mr. Mlchols 

». Rosen I 

Mr. Tracy 

Ur. Egan 

. Mr. Guj^nea 


. . f ^ . t£: iS?Sea— = 

Attached is aiF inventory of material other than in-rerceptg- k^o 

■which has been placed in dead storage and retained for analytical jgj 

purpo.ses’'at •somefi'futnre dateYj2:<)i6 




EEC0miE]®m'0N': 


It is recommended that the following items be transferred 
to the appropriate administrative files; 


1168 Gandy •>' 


MSS 



Country File # 
'^many, ^65-33585, 




felill 




■hr- 


Italy 

Japan 


y'e5'~J123S 

^65-33586 


Spanish 65-39295 


Material removed from laboratory 
files. 

Material removed from Laboratory 
files . ( 

Material removed from Laboratory 
files. 

Material removed from Laboratory 
files. 


llfMl 

Mill 


^ I 


‘ ■ It is further recommended that all other items on the 
attached list be destroyed' provided this action meets with the 




PSmt 


approval of the Security Division. The latter’s attention, however, 
is in'vited to 65-33780 under '’Germany'' which certains to the case 


is in'vited to 65-33780 under "Germany" which pertains to the case 
entitled "Kurt Frederick Ludwig, alias Joe K., Espionage - 

^ 'imm 




MRT;ABw^?. 

80-H-3 


7-A'7 

• . r<C5 


80-748 






J^ec/assid 


A V- 

W. OMmm 




r.T’ rr-'V" 




UX-rM 




m 'wmm. 

MMmm' 








COIMTRI 


# 


^ i. 


Argentina 

Brazil 

Bulgaria 

Chile 

Colombia 
Dominican . 

Republic 

Finland 

Prance 

Gemany^^ 


FUB # 
" 65 - 41271 ' 


TYPE -OP MTERIAL 




■Worksheets . 



•" 65-41271 f* Analysis rec ord sheets. workshe ets and 

^ssagsJLcga,* ’ 

*^ 65 - 43217 ^ IBM runSj worksheets and message loss. 
^-^ 5 - 57671 < IBM runs 

65 - 41773 ’^ Message logs. . . 

^" 64 - 29 3664 ^ Message record sheets. 

/ 65 - 43522 -X 'Worksheets. 

? s.'" 6 r 5 - 445 Q 3 ^ Worksheets. 

^ 65 - 44518 ^ Worksheets. ’ ^uU.£ 

^u-65-43521,'y IBM mns ^ workshe ets an^d message logs * 
^e65-33585‘ V Material removdd''”frOT Laboratory files. 1 

v/'6r4-20658.K^ Sample messages and worksheets 
•-" 64— 21364 —y 4 

64 - 25 I 5 QV " ' t 

64 - 25803 -.y • ” 

/ 65-8946 " 


65 - 33780 ^ Worksheets 
65 - 35143 >^^ Sample mes£ 





/ 65 - 35143 '^ Jr Sample messages and message record sheets,’. 

t 65 - 36101 *" Sample Messages and worksheets s' 

4 ^- 65 - 36376 ^^' » 

• /■ #- rs/’ %r .. 


5 c,..j 65 - 36982-»6 » 

•V 65-37705 V " 

*"^ 5 - 38476 *Vy • " 

* Worksheets and message record sheets 

lr^- 65 - 40962 Sample messages, work sheets and m^sage 


. Ar i.A . 


) / record sheets., * 
i 65 - 41274 Sample messages 

\y 65 - 4 i 4 ilVw Sample messages and worksheets. V 

i- 65 - 42280 <J^ Sample messages and message record sheets. 

1X65-42430 \4 II 

1 ^ 65-46383 Sample messages ■? 

65 - 4712041 / S amp le messages, worksheets and message 

. rec.ord-. sheets . |» 

■^ 65 - 474294 ^ Sample messages and worksheets. 

i. 65 - 47845 ./ " 

/65-48823y. » 


€lass{fl8d/W 

KecSassif 


t 65 - 49130 .^ 

4 65-4913lV^ 

f 65 / 49890'5 
^^- 50579 <- 


Sample messages, worksheets and message 
record sheets. 


cUss. x-X 






T'- ' SO' 


TO Cii 












Memorandum to Mr. Harbo. 


COUNTRY 

Germany^ 


FILE # 


TYPE OF MA.TERIAL 


Israel ' 




Mexico 

Poland 


Portugal 

Roumania •i^65‘-57411 , Message logs.' 

' / 

Russia i ^'*^5-35784'^ IBM card sj worksbe.ets and me^age^logs. 

)( 65-57670 ^ worksheets and message l ogs . 

4 - 100-352562 Worksheets ' 


,.><^^6'5-51317 Sample messages and message record sheets 
’ /65-53213<^ Sample messages 

‘'’>(. 65-54454 Sample messages and vrorksheets 

^^14539^ • " 

v'100-349903'^ 5® runs, worksheet s., anal ysis recor d 
^ieets~and message logs . 

^ 65-37236 Material removed from Laboratory files. 

' 'i/65-40178«^ Worksheets 

65-33586 Material removed from Laboratory files . 

' , 1 ^ 65 - 36852 ’’/ Message record sheets 

^ 6^5-42806-^ IBM, runs. 

^ 65-57669 - ^IBM cards, IBM ru ns, worksheets, analysis 
record sheets and "messag e l ogs . 

/ 65-41833^/^ Message logs. 


sheets and message logs . 



Spain/f*'y^^ 

^<^65-39295 K 



* ^ 5 - 39295 - 


Uruguay 

i 65-54414-^ 


Venezuela 

J. 65 - 43514 ^ 


Yugoslavia 

v'65-5766SiZ 


Yugoslavia ^^65-57668 >4 IBM run s, worksh eets, a^lysAs record 

sKiets" and me ss age "logs . 

Miscellaneous 
(Allied Station) 

4 - 65-53308 Worksheets’ and message record sheets. 


^■■_ ■: -f;i 


■4-y' 




' - ' " ■ '-.OQtobei^ IX^ ^ 1949^ ._ 

.: .m^'mciipra ■ fT^\’ ',. 4 /'-'' ' .'''4^ ^ '■ 

DESTRlTGTtOffOF/OBSOXETE . . . ii ■ i-- ) - . - ’ : 

T^nrOTixMf mTm^ , • ” ■"■ -a-.V^' ,' "• .‘,: '■ ’ .- '>■■•,■ 


J)uring the-Apecent' inspection of the Records: vSection, Jihe disposal ,, , -_ : ' 
6f obsolete, i?ecords T?ras again considered. As you Eay iffell appreciate, the. 

Records Section is faced •with a” critical space shortage and also ■JTith a con*> ' ', 
stknt need for expansion due to current receip-tS, If at all possible^ soEiathidg' ' 
s^uld be done inaaediately to raake a'vailable nore space. ‘ - 

There is. described helot/ ;fiie n^terial kept by the Records Section that 
is;of interest to your Pirision. it occupies, floor ;and cabinet space^ yat non ' 
appears to bp obsolete ;nn*d‘ of little, or no value. It is requested that you have 
soSaeone review it to detenaina ii you.,. agree that .it ioay be destroyed at -this tine.' 

' The Records Section ■will provide representative samples upon request,. . 


It pill be appreciated if .you tull gi"ve bhis matter ioraediaib.e attention' .. - 
•SO as to pro'vlde ■the Records Section •with some inuch*-needed cabinet spacer > p/r j 

\ ' ' ' ' 

There are three cabinets oii. the eighth;, floor containing, Mseeilanebusla^-y^^^^ 
V/orld T/ar I material from 1914 191S,. ' This material per-fcains .to' old pacaphlet^4^ 

booklets^ and papers relating to radical organi.zations,* It is not indexed. Them,, ' 
is, ho-weyer, a card index system maintained in the dra'wers in Which . this .-material; ^ ,4 ^ 
' is filed,.; There have .been no calls for this material during the past ten. years .Vf; 


Hjscellaheous Reports 




There is .one drawr. containing Dies 'Committee Reports, Economical Act 
TO^^Purchase And Cliarter Foreign ' Vessels and similar naterial, Ro requests, have 'I 7 
been •■made for this material during the past fifteen years, ■ ■•, / |4 


I "' ■ ^ Alien Enemy Control index; ■ ./' 

• 'A prior memorandum was * svibrnittcd my 3,. .I949,7^||^ya yec‘o3mg^^ati.on 

the Alien Eneny Control Ind&c he .destroyed. This con^taroX ihaejTper'tiai^ an 
index of, approxima^Kely 40,000 aliens taken in-bo qus -body during |/orld.'h*ar II, 

. index, -was main-bained by the Security l&yision and' served '‘tS^e^P'*®L^^‘lSE^sion ad^^.;'Hv^ 
-A t;is"ed'“as to the arrests, ahd disposition, of aliens. The. field’ offices ..-when ,pre- pv 4 y 
paring the original, permanent register, per-baining to these aliens were instructed||A:r 
to, likeTd.se prepare a, duplicate for. .transmittal -bo the Bureau .so that the Bureau 
;.~|°^^4^Tt- hav.e available at the Seat of Government data identical -to that ^ssessed - 

i£: oiavl #4he . field-. For each individual arrested^, t-wo 3x5 cards were prepared,, ■. One 4 .,/ 

1 :^: mohSSMPbeing -filed in an alphabetical index: subdivided by nationa^-biea and the-O'bher* • 
T^l^iqscgeographical index , subdivided by nationalities and field offices t , In January, 

these cards- were consolidated intb, one-pormanent\,3x5 index. , Ry a -memoranduni . - ' 


t 'ir! ?.^hr Ij . ‘ 

\T, Penningto n « .. ; 

SiflSS^go. , ^ 

4^': '.‘'AJa'-:; 


ALL''i!.TOK-.!nT!^ "2'!TAIWED ' 
iS UaCL®.5iFIED ' 


0R4GINAL COPY Fly 




■V }Mmi TO‘MR, 'Hiicto 

■ Jpber XX^ 3^:';'c;^';:V;. 



:'^m 


:w 2,^'" 




dated i"January X5> X94%: a; ^‘ecdiaGiend^^ T/ds Made, that the card diEid.eJC''file tje < 
tpaheter^ed to the EXles Sed'^ien i^^^ it ctjiild'fee retaitihdaa a ^jej^aapent , 
etatisticaX rec037'd^Qf the Baipraad^K ,<fta?i)^. ^e. 

memorandum dated dune X947j, ?&'■.< reddmm'ehd^d that 

in ^' 0 }v of the jCdot ttiat the iXiah. EneBy “GjOnby^^^ was td'^il ihtents- and : 

purposes compIe.ted<» thovindes: Uard$ te trhusfeUre'd 'tp the.Becord^ Se'ctiohj, ' in ;< 
;addition to the apprehension ludexj, the dame cahihaW contain a dphajteall^atioh 
index, of seamep uho were apprehended, hs .iiidfi En^ds, ahd also, an ihdex^of ’Jap«- 
ahese' who renounced’ their. ; American . citiaenshipdv' ,;;S'."t ., ; . _ ' .^"■^ ; ; -v. . ■ ’ , 

'■■. '. .► ' ” ■ ■■ -' ’':5 ' 

'. Custodial 2'etention Ihdex Cards .. ’ 'r'.y . ■:/’ .i:-. ■ v}'' '■'■ 

. .^memorand^^ 193p>42r*}IX.Gom^ , 

detail a procedure- to hi f dllovved hy:' the .Securdty. lEyisioh on the ashimhling, df ‘ 
#ta on individual, a in'this country who in timevpi-i^ariwould be a mii^Ce to the 
publid peapa and safety of the. hni ted States Ihe ®eraorandUm Stated 

it was. planning to- assemble "material'' .ph'-and prepare-'-a'^st of ihdiyiauals .■ ■ 
'pojnprising .two large'v groups... ' ,>■, . ■ .. ^ 


(1) - $hose‘>iith strohgVifaai t^^ .'« 

(2) ihose with strong cornsnon tendencies;^ 




%is memorandum, described ,bhe procedure Of; preparing, -XxS; index 'cards ^ 
to. bo; mintalned in .the SicTirity-IdVision . on aH such individuals. Xb Wap \ 

further sugges'fced that metal; tabs be prepared on the card in ■ the' iCeneral Index * 
of the i?ecords Di-vision on each individual included ;ih' the, Custoc^l Peten tion - 
lnde?c»f . Brocodures- v/ird adopted whereby a blue indeX-pard would .be -inserted inf^ , 
the inde^ Section^ fiie security Di'vision was requested, to fdrnish the Records ^ 
Section the blue cards bearing the name of the individuals who were;being coni . . ; ; 
Sidered for pus tpdiai- detention. 3&i addition ■fco the blue, oUrds filed In the : | 
Eecords Section the Sectu?ity,.Divlsion maintained a. duplicate ;or master Uet, Of | ;/ 
theOe same cards, fhe: duplicate or master net. maintained by the 20'crh;xty pivisidn 
, is the net 'presently referred -to -vihich is, 'how loqa-bed On the eighth floor of the/ . 
dustide Building and numbers approximately 27j.’0Q’0-, cards.. , ,V. .< ' - . 

, ■• ■/, . J^n Executive .Conference memorandum dated duly 23?. 1941?‘;.recomfflanded/ ■ '■! 
that the duplicate master index in the Security piylsion bh transferred to- the 
Eecords deotion aM; that- this indeX/no: longer be utilised by the dec'Urity Bivision.. 
,ihe c'uatodiai detention subjects 4n;;the .Eecords. ideotioh were disooh'tinUed .|3a.y .l6^ 
1942, ■ memin’anduiti, dated Gotober 29,j^ .1943? approval Was granted to- , bemove thef 
blue.cards from the Bureau indices, and tb desteoy^ .them .which Wab 'dojpbv.l^.' Boyea'bi^'V' 

l6js ,1943/*' ' ' ' ' ' ' , , . ; " '■ - 

, ' ' ' •’ ■ ' f ■ ■■ , '■ •: , '“•.’I , ,*1/ ” 

, , ■' ' :/ As previously sta, ted, 27?0JSki,blU0 cards We presently 'heingvmain'tained^ 

’ by the Eecords Section wliich constitutes "tS^io master index-, previously' maintained,: 
by the Security pivislon. . Ihere.’ appears, to bo no useful-'pur^se to-, the Burea'tt in 
. the-r.etention of these- cards. ' ' , /- • \ 7'. 'I 
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Reference is inade to the memorandtun of instructions from the ^ 

JJirector dated September 8^ 1949 a result of the recent Inspection of 
the Records and Communications Section. Included were instructions to submit 
recommendations for consideration of the Executives Conference . for the destruction 
of some old and obsolete file material. Material ccnsidore'd\ herein falls into^ 
two major categories; (1) some records presently stored in the file cabinets in 
the 8100 corridor of the Department of Justice Building, (2) certain records found' 
in the Personnel Files Section. 

The material listed in this memorandum should iDe -revievred by the in- 
terested Divisions for possible items of real or potential value that should 
not be destroyed. Representative sauples of the material mil be made available 
to the interested Divisions upon a request of the Records Section. It is not 
anticipated that it will be necessary to clear these records with the National 
Archives in the event all or a portion of them are 'approved for ‘destructxon. ^ 

The interested Division has been designated in each case. 

I. OBSOLETE RECORDS ON EIGHTH FLOOR 

There is set out below a list of old and obsolete records properly 
maintained in file cabinets on the eighth floor, 8100 corridor. For the most ^ 
part, there have been no requests for this material in the last ten years of—'' 
more and the value of retaining it longer is questionable. Some of the items 
were previously recommended for review and destruction in 1945 but -no further , 
action was had at that time and it is believed now is an opportune time for 
reconsideration . 

1. Press Releases ... 

These press releases refer to kidnapping and other investigative 
cases which were handled by the Bui?eau during the years 1932 to 1936 inclusive. 

A copy of these releases are filed in <the case file to which they are related. 
Extra copies'* of these releases are presently in the files on the eighth floor. 
When one copy is in file the others should be considered for destruction. This 
does not appear to be a ma'tter for -which the Archives would have an interest. 

/It is apparent that much bf'’this material was at one time maintained by a 
Si4)bf'vis'or^».f It includes mai^ photographs, fingerprints and other similar bits 
of material as well as press releases. 
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Memorandum for Mr. Nichols 

Res Destruction of Obsolete File and Index Material 


October 5j 1949 


7* Chief Clerk Is Material 

There are too drawers, of material containing Annual Reports of 
Government Agencies on the State of Finance. This material is contained in 
book form and dated from 1934 to 1940. There have been no requests for these 
books for approximately ten years. 

Interested Division — Administrative Division, 


8, Miscellaneous Reports 

There is one drawer containing Dies Committee Reports, Economical 
Act To Purchase And Charter Foreign Vessels and similar material. No requests 
have been made for this material during the past fifteen years. 

Interested Divisions — Administrative Division, 

Chief Clerk's Office 
Security Division 

9. Miscellaneous 

Status procedure pertaining to national defense, investigative 
facilities of the FBI and numerous copies of other miscellaneous pamphlets 
are being retained and there has been no requests for this material during 
.-the past five years. 

Interested Division — Administrative Division, 


10. laboratory fetters 

There are eight drawers containing material in the polygraph Files, 
laboratory Reports, Interesting Case Write Ups from 1935-1941 as well as 
newspaper clippings pertaining to executions which were sent to the Bureau 
by a Doctor Hoffman. 

Interested Division — laboratory Division 

11. Congressional Records 

Congressional Records contained in the Chief Clerk's Office are 
kept for three years and destroyed. This particular material dates from 
1946 to the present. It is to be noted that a permanent copy of each 
Congressional Record is maintained in the Publication'Files. The Chief 


Chief Clerk's Office 


Chief Clerk's Office 
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Meraorandvrai Tor Mr. Nichols 

Rej Destruction of Obsolete File and Index Material October 5> 1949 

Clerk’s material contains copies which frequently are not available in the 
publication Files. One complete set of Congressional Records should be 
maintained in Crime Records Section but other copies are not deemed necessary 
and it is suggested that they be destroyed. It is suggested that the missing 
copies from the publication Files be replaced. 

Interested Division Administrative Division, 

Chief clerk’s Office 


12. Alien Enemy Control Index 

A prior memorandum was submitted May 3, 1949, with a recommenda- 
tion that the Alien Enemy Control Index be destroyed. This control index 
pertains to an index of approximately 40,000 aliens taken into custody 
during World War II. The index was maintained by the Security Division and 
served to keep that Division advised as to the arrests and disposition of 
aliens. The field offices when preparing the original permanent register, 
pertaining to these aliens were instructed to likewise prepare a duplicate 
for transmittal to the Bureau so that the Bureau might have available at the 
Seat of Government data identical to that possessed by the field. For each 
individual arrested, two 3x5 cards were prepared. One card being filed in an 
alphabetical index subdivided by nationalities and the other in a geographical 
index subdivided by nationalities and field offices. In January 1944 these 
cards were consolidated into one permanent 3x5 index. By a memorandum dated 
January 15, 1946, a recommendation was made that the card index file be 
transferred to the Files Section where it could be retained as a permanent 
statistical record of the Bureau’s activities during the denaturalization 
program. By memorandm dated June 7, 1947, Mr. J. C. .Strickland recommended 
that in view of the fact that the Alien Enemy Control Program was to all 
intents and purposes completed, the index cards be transferred to the Records 
section. In addition to the apprehension index, the same cabinets contain a 
denaturalization index of seamen who vrere apprehended as Alien Enemies and 
also an index of Japanese who renounced their American citizenships. 

Interested Division Security Division 

13. Custodial Detention Index Cards 

By memorandum dated November 9, 1939, Mr. A. Cornelius outlined 
in detail a .procedtire to be followed by the Security Division on the 
assembling of data on individvials in this country who in tine of war would , 
be a menace to the public peace and safety of the Ifiiited States Goveronent. 

The memorandum stated it was planning to assemble material on aid prepare 
a list of the individuals comprising two large groups. 

(1.) Those Yri-th strong Nazi tendencies 
(2.) Those with strong Communist tendencies 
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UNITED STATES::^^ 

IjOlriULl'illHL 


TO 

FROM 


MR. FLEl 


o^te: S eptember 23 , 1949 

„^ir; rYM^r;^ QTHF riVfiwEt 

- Tolson 

E, A. 'i'ania_ 
llr. 01egg_ 


/ Kf""- 

MR. MilTOT 

SUBJECT: ^ryp'taualysis-Translation Section^^O 

Administrative /7 i 

Reference is made to the memorandum from Mr. C. F» 
DoTivning to Mr. R. ^ Harbo dated August 8, 1949, in the above- 
captioned matter, (^k) 




111 *. Glavln 
Mr. Lad d 
Mr. Nichols*" 

Mr. Rosen ~ 

Mr. Trac y‘S 

Mr. Egan 

Mr. Gurnea 

Ur. Harbo, 

Mr. Mohr 


Mr. PennTngton 
Mr. Quinn Taium” 
Tele. Roo m "* 
Mr. Neaso 
Miss HoliD?7 
Miss Gan(^ * 




Referenced memorandum recommended that cei^tain intercepted 
communj-cations primarily radio and cablegrams which are now in dead 
storage be destroyed. These items were previously placed in dead 
storage to be retained for analytical purposes at some future date. 

It was requested that the Espionage Section advise if it had 
any objection to the destruction of these items. 



I attached^ pugss' one and two of the referenced memorandumjV/hich is 

RECOMMENDATION: 


The Espionage Section has no objection to the destruction of 




‘ I It is recommended ttot this memorandum be forwarded to Mr. 

Harbo for his information.^^j^iL., 
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CTAj^O^BD^M^O. 64 ^jjl^ 

Office NLemoranduM • united states government* 

MX OvCtP‘ 

TO 5 Mr. R. T, m.Thp HFT7p Ang^t 8, 1949 

.... . 


lu : MT, it. X, mrpp rnv r.;.!r.^'.UA-iU|inir date AHg^t> », J.949 

P.OM , 0. F. 

s u Bj ECT ! /Crypt analysis-Translat ion Seoti^/^fA 

Administrative — »■' K'f 

' \ ti'2 ■ §•! r°flcy~ 

Attached is an inventory of intertsepted comm'unications £; “Sj 
primarily radio and cablegrams which have been placed in dead Kii 

storage and retained for analytical purposes at some future date.^^ie?"S 


p /t* EECOliiMBroATIONj That the following items be destroyed provided 

, ■fcba't this action meets with the approval of the Secuiity DivisiOi 


g<5c 
> i'i 


j oomm 

[ Miscellaneous 
-Afghanistan 
'Argentina 

, .Aust'i!alla 
iBelgium 

.-Bolivia 

Canacti 

'Denmark 

--Egypt 

-■Ethiopia 

>-Pinland 


—Greenland 
I --ss^iaiti 

j India 

- Indo China 
1 j Ireland 
I -Japan 

'-"lx' 

• wiithuania 

-Luxembourg 
. -Manchuria 

/ Mexico 


FUE m. 

62-62736 
65-6854‘^ X 
65-41271’*^ . 

65-6854^ 

' 65-6854'^ 

62-62736«X 

65-6854'^ . 

62-62736 

65“6854 

62-62736*5 

65“6'854 

62- 627365 
65-6854^ 
65-3854^. 
65-44518^ 

65-1168-^ 
\65-6854-/ 
f J 65-6854 "X- 

65^85^ 

63- 6854.:;' 
65-6854'; 

){|«^,,Xv »|"' 65~6854yX 


EBM6BES 


Destroy plain 
text only 


Destroy plain 
text only 


■/New Zealand . 


Destroy plain 
text only 


Destroy plain 
text only 


Mr. glavin ~~‘^ 

Mr. Ladii 

Mr. NIchUs' 

Mr. Rosen ' 

Mr. Tracy. 

Ur. Egan 

Mr. Gurna a 

Mr, Karbo, 

Itoti r 

Ifr, penninK^on 
■«. Quinn TanssT 
;Mie. Roo m ** 

MlsB^lolmg y? — 
was O&n^CtZ, 





Attachment 

CI’D-.AB 

80-11-3 

cc: 80-748 
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I 44-30?4-3'^7 7"' 

W BjaaoKSEJ tasaasKsa 

W TB^ E"’* 


Page Two 

Memorandum to Mr. Harb'o 
COUNTEg 
•Nicaragua 
Norvmy 


Netherlands 

Panama 

^Paraguay 
f,San Salvador 
^Saudd, Arabia 
-South Africa 
Spain 

^yria 

^iUnited States 

rinternational Monetary Fund 
^Tfeather 

^Mis cellaneous 
(Allied Government) 

>Miscellaneous 
(Allied Station) 

^^Miscellaneous 

(OSS) 


FIIE NO. 

65“6854'<^ 
^^5-45016^ 
65 - 6854 < . 
' 65 - 44512 % 
62-62736% 
'65-44591% 
65-6854K ^ 
62-62736% 
65-6854% 
65-6854 
65-6854% 
65-6854% 
65-39295*'^ 

65-6854% 

65-6854% 

62-62736 % 

65-6854% 

65 - 6854 ^ 

65-43665^ 

65-6854 


65 - 53308 *^ 


64 - 4678 >^ 


REMARKS 


Destroy plaii: 
text only 


WlDaTlAL 



COUMTRY 

FIIE # 

# INTERCEPTS 

PERIOD 

Miscellaneous 

62-62736 

300 

12/37-10/42 


62-31941 

Approx. 60 rolls 8/47- 9/48 
of 16 mm film 

Afghanistan 

65-6854 

3 

7/45 - 6/46 

Argentina 

62-62736 

47 

7/42 - 10/4J 

65-6854 

1 

1942 


65-41271 

3000 

9/41-8/48 

Australia 

65-6854 

25 

1/46 -9/47 

Belgium 

62-62736 

4 

6/42 

65-6854 

10 

7/42-9/47 

Bolivia 

62-62736 

1 

2/42 


65-6854 

4 

4/45-12/45 

Brasil 

62-62736 

50 

12/41-2/42 


65-43217 

2475 

5/42-10/47 

Britain 

62-62736 

25 

1/42-7/42 


65-6854 

2925 

8/40-9/47 


65-33587 

525 

4/41-1/46 

"Eulgaria 

^65-57671 

800 

12/41-2/49 

Canada 

62-62736 

3 

2/42 

5/43-^/47 


65-6854 

7 

Chile 

62-62736 

28 

1/42-7/42 


64-29366 

150 

12/43-3/44 


■ 65-6854 

2 

1943 


65-41773 

6700 

3/42-9/47 

China 

62-62736 

1050 

1/42-10/42 


65-6854 

3775 

4/42-^/47 

Colombia 

62-62488 

200 

2/43-4/45 


65-43522 

227 

4/43-2/48 

Cuba 

62-62736 

4 

12/41-2/42 

8/42-4/45 


65-42472 

215 

^Czechoslovakia 65-6854 

1 

6/42 


-65-45127 

50 

3/46-4/48 

Denmark 

62-62736 

2 

1/42 ^ 


65-6854 

4 

6/42-6/47 

Dominican 

65-43517 

75 

11/42-^/47 


UsHtRE SHOWl#^ 

mmMs 


lpni»WJt(r«iir'j^ 




Republic 

Ecuador 


Egypt 

Ethiopia 

Finland 


62-62736 

65-6854 

65-43520 

65-6854 

65-6854 

62-62736 

65-6854 

65-445IS 


3 
1 

950 

4 
4 
25 
200 
1975 





^ (o 


1/42 

7/42 

5/43-6/47 

5/43-6/46 

1/44-1/48 

1/42-2/42 

4/42-8/42 

5/41-3/47 


J C5^ 




Censorship General, /all 
plain text 


Approx. 800 plain text 









7' 


ir. 


150 plain text 






COIMTRT 

FILE # 

# INTERCEPTS 

France 

62-62736 

200 


65-36430 

21850 # 


65-43521 

24000 

Germany 

64-20393 

650 


65-1168 

30 


65-33584 

2150 


65-33585 

17250 


65-33588 

6225 


65-33733 

1800 


65-37233 

50 


65-47281 

375 


65-49651 

30 


65-52986 

1 

S ' Greece ’ 

65-6854 

1 


65-42912 

1500 

Greenland 

65-6854 

4 

Guatemala 

65-42271. 

75 

Haiti 

65-6854 

20 

i-.-‘Hunga3ry 

; ^65-57809 

400 

India, ' 

' 65-6854" 

15 

Ihdo China 

65-6854 

1 

Iran 

65-6854 

50 

Iraq 

62-62736 

1 


65-6854 

50 

Ireland 

62-62736 

6 

u-Israel 

>-65-6854 

60 


65-40693 

565 


*-100-349903 

625 

Italy 

62-62736 

5 


65-6854 

3 


65-37236 

2375 


65-40178 

1200 

Japan 

62-62736 

10 ■ 


65-6854 

5 


65-31329 

100 


65-33586 

80280 


65-36852 

2460 


.100-50106 

375 

Lithuania 

65-6854 

8 

Luxemburg 

65-6854 

3 

Manchuria 

65— 6854 

10 

Mexico 

65-62736 

10 


65-34229 

1350 

>r- 

65-42806 

1925 


L 


COUMTRT 


# INTERCEPTS PERIOD 


REMARKS 


FIEE # 


Nevr Zealand 

65-6854 

5 

Nicaragua 

65t6854 

2 


65.-45016 

25 

Norway 

■ 62^:62736 

3- , 


65.v6854 

1 


65.-44512' 

4 

Netherland 

65V44591 

25 

Panama 

62-62736 

1 

' 

6576854 

3 

Paraguay 

65-6854 

45 

Peru 

6576854 

2 


. 65-44391 

400 

Poland 

62-56597 

1500 


62-62736 

4 


6576854 

1 


65-57669 

6700 

Portugal 

62-62736 

10 


65-41833 

9000 

u-Htiraania 

65-6854 

175 


1 - 65-57411 

200 

t--Russia 

u-62-62736 

15 


, <^6-5.-35784 

52450 


<-65-47815 

1200 


<^5-57670 

45600 


t-lOO -352562 

800 

San Salvador 

65-6854 

1 

Saudi, Arabia 65-6854 

10 

South Africa 

65r6854 

5 

Spain 

62.-62736 

2 


65-6854 

3 


65-39295 

29100 

Sweden 

62-t62736 

100 


65741041 

7430 

Switzerland 

62-62736 

35 


6576854 

150 


65-42389 

9500 

Sjnria 

65-6854 

6 

Thailand 

65-6854 

200- 

Turkey 

62-62736 

300 


6576854 

1600 

(-United States 

j <-62.-62736 

6 


<— 65-6854 

950 

Uruguay 

65-54414 

300 

Vatican City 

62-62736 

10 


65-6854 

260 


<r 


1/A6-9/A7 

10/43-2/44 

4/43-8/45 

1/42, 

7/42, 

6/^-7 /A6 
2/46-4/47 
1942 

8/43-1/44 

4/43-7/46 

5/42r^/47 

12 / 41 - 4/43 

1 / 42 - 2/42 

6/42 

6/42-3/49 

12 / 41 - 3/48 

3/43-6/44 

9/46t3/49 

1/42-T2/42 

12/41-3/49 

1/43^3/43 

1 / 42 - 3/49 

12 / 44 - 4/45 

1 / 47 . 

3/46-9/47 

6/46t6/47 

1942 

1/43-3/43 

1 / 40 - 1/48 

l//^ 2 -lo /42 

2 / 42 - 8/47 

1 / 42 - 9/42 

4 / 42 - 6/42 

8/39-7/47 

9/45-2/46 

5 / 42 - 8/47 

1 / 42^/42 

6/42-7/48 

1A^2 

7/42r7/48 

2/43-5/47 

12 / 41 - 1/42 

2 / 42 - 7/45 






COUNTRY , 


FILE # # INTERCEPTS PERICD 


REMARKS 


Venezuela 62-62736 

65^854 
65^43514 

t,— ^u|oslavia »--65=''57668 
International 65-6854 
Monetary Fund 
Weather 65^854 

65^43665 
Miscellaneous 65-6854 
(Allied Govem-65-53308 
ment) 

Miscellaneous 64-4678 
(OSS) 


4 

1/42- 

3 

8/43 , 

530 

1/42-6/47 

7350 

5/43-7/48 

2 

2/47-9/47 

5 . 

8/46-9/47 

2200 

2/42-7/43 

165 

4/44-7/45 

300 

10/44-3/45 

30 

10/42-11/43 






PTIAL 









Office Men 


TO 


FROM 


SUBJECT: 


H. B. 


L. 





UNITED 




IfOVERNMENT 


October 31? 1949 


Mr. Tolso n 
Ur» £• A* 
Wr, Cl 0 gg_ 


CRIPTMALISIS-TRANSMTION SECTION 
^ ^ ABMINISTRA.TIVE'- ^ 

Reference is made to ^ memorand-um from C. F. Downing \>o* 

Mr. Harbo dated October 21 j 1949? in the captioned matter requestjng 
that certain items be d^troyed provided the Security Division agrees. 

According to referenced memorandum, the items to be destroyed 
are now in dead storage and are being retained for analytical purposes at 
some future date. 

The Security Division is not in a position to judge the value? 
if any, of the material in dead storage . Referenced memorandum indicates 
that the material is being retained for analytical purposes at some future 
date. If anal^ed in the future some of this material- may be of value and 
assistance to the Security Division. 

RECOMmiroATION ; 

The Security Division has no objection to the destruction of any. 
of ‘the material described in referenced memorandum if the Cryptanalysis- 
Translation Section believes it will be of no value at a future date in the 
•solution or partial solution of espionage cases. 

The Security Division, however, does not believe that any material 
relating to Bureau file 65-337SO (Kurt Frederick Ludwig, alias Joe K., 
Espionage - G) should be destroyed at this time. • - 


Ur. Glavin 
Ur. Ud d 
Ur. Nichols* 


Ur. Rosen 
Ur. Tracy 


Ur. Carson 

Ur. Egan 

Ur. Ournea 
Ur. Harbo 


Ur. Hendon 

Ur, Pennington^ 
Ur. Quinn Tamm 

Tele. Room ^ 

Ur. Nease ^ 


Ul88 Holmes 
Ulss Gandy 


ACTION ; 

I 

■' rl 

JJJizeal 

.^1 

- ■ ■'.! 


To be forwarded to I<Ir. Harbo for any action deemed advisable. 
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STANDARD FO^M^NO. 64 


'^Office 

fc/ 
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UNITED GfOVERNMENT 


TO ; m, CLEGG 


FROM : NICHOLS 


SUBJECT: DESTRUCTION OF 


DATE: October 11, 1949 


OLETE 


PILE AND INDEX MATERIAL 


Ur* Tolson 

Ur* Clept g 
Ur* Olavln 
Ur* Lad d 
Ur. Nlchol^ 

Ur. Rosen “ 

Ur* Tracy 

Mr* Ega n 

Ur* Qumea 

Ur* Harbo 

Ur* Uohr_ 


Ulss Holmes 
Ulss Gandy 


Ur* PennTng'ConT 

. ^ Ur. Quinn Taam_ 

Dwing the recent inspection of the Records Section, the disposal — 

of obsolete records was again considered. As you may well appreciate, the 
Records Section is faced with a critical space shortage and also with a con~" 
stant need for expansion due to current receipts. If at all possible, something 
should be done immediately to make available more space. 

There is described below file material kept by the Records Section that 
is of interest to your Division. It occupies floor and cabinet space, yet now 
appears to be obsolete and of little or -no value. It is requested that you have 
SQiji^ne, review it to determine if you agree that it may be destroyed at this time. 
"”■* ecords Section will provide representative samples upon request. 






It will be appreciated if you will give this matter immediate attention 
so as to provide the Records Section with some much-needed cabinet space, 

ItHscellaneous 

There is one drawer containing manuals of instructions for Special 
Agents and stenographers dated 1937 and prior thereto* There have never been 
any requests for this material. It was ascertained that this same material is ■ 
contained in the Iifenual Files. 
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^ Office NLemokpidum • united W . 2 
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GOVERNMENT 


ROSEN 


MR. NICHOIS 


DATE; October 11, 1949 


'■tj ; 

4v> 


SUBJECT; 


DESTRUCTION OE OBSOLETE 


o'\? ah?^.\T 


FILE AND INDEX MATERIAL 


iC) 


Ur. Tolson_ 

Hr. Clegg 

Hr. Glavln_ 
Hr.' Lad d 
Mr. Nichols 

Ur. Rosen 

Hr. Tracy 

Ur. Egan 
Ur. Oumea 

Ur. Harbo 

Ur. Hohr 
Ur. PennTng 
Ur. Qulm T 
Tale. Room_ 


During the recent inspection of the Records Section, the disposal jg.^Ne^.zzzi 
^ ^ of obsolete records was again considered* As you may well appreciate, the w^s oandy.^:^ 
^ Records Section is faced with a critical space shorta^ge and also with a con- 

stant need for expansion due to current receipts. If at all possible, something 
should be done immediately to make available more space. 

.I' There is described below file material kept by the Records Section that 

is of interest to your Division. It occupies floor and cabinet space, yet now 
M appears to be obsolete and of little or no value. It is requested that you have 
someone review it to determine if you agree that it may be destroyed at this time. 

[1 The Records Section -will provide representative samples upon request. 

It will be appreciated if you will give this matter immediate attention 
so as to provide the Records Section with some much-needed cabinet space. 

" ^^ess Releases 

A 

^ These press releases refer to kidnapping and other investigative cases 

which were handled by the Bureau during the years 1932 to 1936 inclusive. dow*** 
of these releases are filed in the case file to which they are related. Extra 
^ copies of these releases are presently in the files on the eighth floor. T/l/hen one 
^ copy is in file the others should be considered for destruction. This does not 

appear to be a matter for v/hich the Archives would have an interest. It is apparent 
"VI that much of this material was at one time maintained by a Supervisor. It" includes 
V many photographs, fingerprints and other similar bits of material as well as press 
releases. 




counting Zone Files 


There are being maintained in the general files of the Personnel Records 
Section several folders captioned ''Accounting Zone" or "Accounting District" dealing 
with accounting work in the New York, San Antonio, and San Francisco areas. The 
last material placed in these folders was dated in 1930, and apparently it was the 
requirement kt that« time for periodic submission of the status of Ijhe accounting 
work by individual cases then being handled in these accounting zones. 
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STANDARD FO^W^NO. 64 


Office Men 



m, GiAvi: 


MR. NICHO: 



UNITED^ GOVERNME-^T 


DATE: October 12, 1949 


DESTRUCTION OF OBSOLETE 
FILE AND INDEX MATERIAL 


AU 




'i 




D 


™* * ' ' ' ' 1 i lit) 

.1.1 *r» ^ r%^ L.S A-\^ tJ 


Ur* Tolson 
Mr. Cleg g ■ 
Mr. Qlavin 
Mr. Lad d 
Mr. Nichols^ 

Mr. Rosen 

Mr. Tracy 

Mr. Egan 

Mr. Qxumea _ 
Mr. Harbo 
Mr. Mohr_ 


i r f'' I'^-S / Ur, Pennington^ 

% X Quinn Tanm_ 

Diiring the recent inspection of the Records Section, the^ disposal J*. Hease_ 


Ufsa HoOibs 
U lss Gandy 


(Qof^ bsolete records, -was again considered. As you may well appreciate, the 

oobds Section is faced with a critical space shortage and also with a con- ~ 
stant need for exp^sion due to current receipts. I^at all possible, something 
should be done immediately to make available more space. 




There is described below file material kept by the Records Section that 
is of interest to your Division. It occupies floor and cabinet space, yet now 
a^ars to be obsolete and of little or no value. It is requested that you have 
I pomeone review it to determine if you agree that it may be destroyed at this time. 
The Records Section will provide representative samples upon request. 

It will be appreciated if you v/ill give this matter immediate attention 
‘ so as to provide the Records Section with some' much-needed cabinet sjace. It is 


4k 


noted that in some instances you have already agreed with the Inspector that the 
listed material should be destroyed, and a notation appears where this holds true. 




Property of Robert H. Jaughlin 
'(Former Chief Clerk) 


No There are two drawers of material formerly naintained by Mr. laughlin 

which relates to baseball and other sports as well as copies of FBI memoranda, 
pamphlets and personnel' material which was used as ticklers • There have been 
no calls for this material since it has been maintained 6n the'-eighth floor. An 
examination of the material revealed that it pertains to^ k±]iletic. activities handled 
by the Chief Clerk's Office and Mr. laughlin was formerly assigned to that office. 





Slips X 

Four cabinets and -timo drawers ofm fifth capinet contain blue slips re- 
garding the payments of confidential informants in connection with investigations 
regarding Bureau cases from 1913- to 1931. All blue slips from 1931 to da-be^are 
being retained and not considered for des-fcruction. , J/ ^ - 


Miscellaneous 


Xkjuuit 


[ There is one drawer of Proofi^de BooK&y^harts of Assignments and votes 

of the Special Agents ' Insurance Fund 'dated 1937. ~ 

S?7Xf 

IMMteo ' 
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‘MEMORANDUM TO GIAVIN 
October 12, 1949 


Chief Clerk’s Material 


- 2 - 


There are two drawers of material containing Annual Reports of Govern- 
ment Agencies on the State of Finance. This material is contained in book form 
and dated from 1934 to 1940» There have been no requests for these books for 
approximately ten years. 


*N ^MLscellaneous Reports ^ 




There is one drawer containin^Dies Committee Reports ^^conomi cal Act 
Purchase-And Charter Foreign Vessels an d similar material. N(^equests have^ 
been made for this material during the pTst fifteen years. 



Miscellaneous 




J 


Status procedure pertaining 
of the FBI and numerous copies of othe: 
and there has been no requests for thi^ ‘material dur 


ongressional Records 


ajiiQnal_£l§^nse, investigative facilities 
s cellaneou^ oampfi lets _ are being r^teined 
the past five years. 





Congressional Records contained in the Chief Clerk's Office are kept 
for three years and destroyed. This particular material dates from 1946 to the 
present. It is to be noted that a permanent copy of each Congressional Record 
is maintained in the Publication Files. The Chief Clerk's material contains copies 
which frequently are not available in the Publication Files. One complete set of 
Congressional Records should be maintained in Crime Records Section but other, copies 
are not deemed necessary and it is suggested that they be destroyed. It is suggested 
that the missing copies from the ^blication Files be replaced. 

There are presently being maintained in the general files of the Person- 
nel Records Section three sections of a file captioned "Clerical Tests". This file 
consists of quarterly listings of the grades of clerical personnel regarding their 
shorthand and typing abilities. The last serial in this file is dated in July, 1942 
and it is the present practice to incorporate this type of data into the general 
files pertaining to the individual division at the Seat of Government. 

Mr. Glavin concurred In the recommendation for destruction. 
atstanding Recommendations File 

The material contained in this file, which comprises three sections, is 
dated from 1937 through February, 1941^ and consists of a listing regarding the 
status of various recommendations -that have been made as of that time pertaining 
to appointments and promotions. It appears that these listings are recapitulations 
submitted on a monthly or a bimonthly basis and vfere at that time informative in ' 
nature. 


*? 
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MEMORANDUM FOR Iffi. GIAVIW -3- /• 

10-12-49 

Mr. Glavin concurred in the recommendation for destruction. 

’’ ygile Pertaining to Applicants Referred to Interviewing Officials 

During the period immediately preceding the entry of the United States 
into TiTorld Tfer II an intensive recruiting program was instituted, throughout the 
United States^ designed, tp,.secure qualified applicants for employment by the Bureau. 
At that time there were built up six , sections q£ files dealing with the names of 
these applicants that had been referred for interview from the Seat of Government 
to the various offices ^throughout the country. Kie last serial contained in this 
file is dated in October of 1940, and it is the consensus of opinion among employees 
of the Personnel Records Sedtion that it has not been removed from file for refer- 
ence purposes for several years past. The file for the most part consists of long 
lists of names and addresses of prospective agent applicants. 


Mr. Glavin concurred in the recommendation for .destructio 


^^pplicant General Ellle 


% 


It is the present practice to file correspondence pertaining to appli- 
cants interested in Bureau employment into a general applicant file whenever the 
correspondence does not include a formal application. After five pieces of this 
type of mail are received and Included in the general file, a specific applicant 
file is removed therefrom and becomes the basis for a specific applicant file 
concerning the applicant. Contaif^ed in this file are letters from youngsters 
seeking employment with the Bureau or inquiring as to the educational qualifica- 
tions necessary for a Special Agent's position after they grov/ up. Also there is 
correspondence received from individuals who obviously are not qualified for em- 
ployment vdth the Bureau, In other words, it is a general repository of appli- 
cant mail dealing with general applicant matters and not specifically with poten- 
tial future employees. The safeguard has been previously established that if the 
individual is a potential future employee that upon receipt of the fifth piece of 
mail a specific applicant file is opened and all previously received correspondence 
is incorporated in the new applicant file. 

In May of 1946 a project was completed encompassing the revlev/ and de- 
struction' of 132 sections of this file on the basis that they were of no ihrther 
value and should not be retained. As a result of this project, all of the index 
cards pertaining to these serials were removed from file, there being 17,270 serials 
destroyed. 

It was recommended that all serials contained in this file v/hich are over 
five years old be destroyed at the present time and consideration be given to re- 
ducing this period of retention to a three year period. It was likewise recommended 
that the destruction of old material be done under competent supervision on an indi- 
vidual serial basis on a long range "project so as to insure that no Information 
deemed to be of future value be destroyed. As the serials are destroyed arrangements 
should be made to remove the index cards pei’taining to these serials from the indices. 

.. .. 
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MEMORANDUM FOR MR. GIAVIW 
October 12, 1949 


"--••^i ^nonymous Applicant File 

This consists of two sections Of files containing anonymous informal 
applications for employment with the Bureau. The last serial in this file was 
received in the Bureau in October of 1947. It has been the practice to file this 
type of communication without 'indexing since ,the individual writing the letter 
has neglected to sign his name thereto, and consequently there is no indexing 
that can be accomplished on this type of mail, 

f 

It vias recommended that this file be destroyed and that any similar 
type of communication received in the future be destroyed upon receipt.^ 


Ifr. Glavin concurred in the recommendation for destruction. 
^Interviews - Identification Division 




,c0 There is presently being maintained in the Personnel Records Section 

j a general file folder captioned as above. This folder contains eight serials, 
running from February to October, 1930^ consisting of memoranda submitted by the 
I j Identification Division recording interviews of officials of the Identification 
/^Division conducted during that -period of time. It appears to serve no further 
'I value as reference material. , 

”*‘| ^gtenamed Applicant Tile u/ 

The above-captioned file consists of communications received from indi- 
viduals interested in securing job qualifications for applicants for positions 
with the Bureau. The writer of the communication is not interested in employment 
himself, however, he is securing the infomiation for an individual whom he does 
not name. % ' ' 

It was recommended that on corfespondence presently being maintained 
for- a longer period of time than three years be destroyed. If this recommendation 
should be approved, it ?/ould enable the Personnel Records Section to destroy three 
sections of this file and to remove from the indices index cards pertaining to 
this correspondence. It is likewise pointed out that this file contains some 
inquiries by Congressmen or prominent individuals and accordingly consideration 
should be given as to whether three years is sufficient in which to answer any 
subsequent inquiries. ^ 




Personnel Inquiries File 
— — • — — 

The above-captioned file is utilized to house inquiries and answers re- 
ceived from the individuals who are interested in securing information for other 
people regarding possibilities of employment with the Bureau. Ih many instances, 
the writer of the communication does not mention the name of the person who is 
interested in employment with the Bureau, but confines his remarks to general 
requests for educational requirements and opportunities for employment and advance- 
ment in the Bureau, This file contains v/ritten requests on behalf of organizations 
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MEMORANDUM FOR MR. GIAVIN 
October 12, 1949 


and institutions, particularly schools, concerning the qualifications and require- 
ments for employment with the Bureau. It is noted that the question may be raised 
at some future time as to what data was in fact furnished to the particular organ- 
ization or institution. Wie Inspector felt that the retention of this type of 
correspondence for a five year period would be a sufficient length of time for 
reference purposes. If this recommendation is approved. Personnel Records Section 
will be able to destroy five sections of this file vfhich go beyond the five year 
period and also the index cards pertaining thereto. I 


Division Organizational Files 


"IU9 


m the past, it has been the practice of all Divisions at the Seat of 
Government to prepare on a monthly basis the outline of the organization of each 
Division showing by name all personnel assigned to the Division and listing the 
grade and salary. A survey of these organizational files maintained in the Per- 
sonnel, Records Section reveals that for the most part the submission of such organ- 
izational charts was discontinued in July, 1945 • is, however, the current prac- 
tice of some Divisions to continue to prepare these organizational charts, and in 
one instance they are still being designated for the Organizational File in the 
Personnel Records Section. The Inspector felt that the retention of this type of 
material serves no definite purpose as illustrated by the discontinuance of the filing 
of this type' of memoranda in July, 1945 • He therefore recommended that steps be 
taken to destroy all previously filed organizational charts consisting of approx- 
imately 26 volumes and that in the future should such charts be prepared for in- 
formational purposes in the various Divisions that they be treated as temporary memo- 
randa and typed on pink memorandum form. It was recommended that when they have 
served their purpose they be destroyed. Should, the old volumes presently in the 
file be destroyed, it 7d.ll allo7v for one additional filing cabinet in the Person- 
nel Records Section. . 


It should be noted that these files contain background data as to the 
organizational and persormel set up of the various ' divisions years ago, and the 
mterial may possess some historical archivial value. It is recommended therefore 
that these files be carefully reviewed before being destroyed. / 

Interviews File ‘ 1 » * I / 


In the Personnel Records Section . general files, there are presently being 
maintained six sections of files captioned "Intervie7vs».' This file was originally 
started in 1927^ and the last serial contained therein stops in January, 1933. For 
the most part, it deals 7vitli telephone and personal calls at the Seat of Government 
from prospective applicants for employment with the Bureau. It apparently was the 
practice to record each inquiry and each call received during the day, these all 
being incorporated into one memorandum for file. A check reveals that in some in- 
stances the individual applicant file of the applicant contains a duplicate copy 
of this memorandum listing 'the fact that he had made an inquiry of the Bureau as 
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to his prospects for employment here. This procedure has been discontinued 
and such inquiries are now recorded in longhand on the top serial of the indi- 
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SUBJECT 



McOABE 


DESIEUGIIOH OF OB30LEIB 
PILE MD IKDEX MAIEERIAL 


08 


4260 


GOVERNMENT 


DATE: October 21, 


Ur. Tracy 
Ur. Egan_ 
Ur. Oumoa 
Ur. Harbo 
Ur. Uohr ' 



Seference is made to ^the memorandum from Mr® Nichols to you in 
captioned matter, dated Octohen 11, 1949, wherein it was suggested that 
certain materials "being held in the Eecords Section "be reviewed for the 
purpose of determining if the same might he destroyed to make available ' 
more space. A review has been made of sample portions of the material 
made available by Itecjords'Sactibm and the following obseivations are made; 


Ur. Pennington^ 
Ur. Quinn Taani__ 
Tele. Room 
Ur. Koeee 
U 188 Hol ■” 


Press Seleases 




rn* 


It would appear that there would be no objection to the destruction 
of any duplicate press releases after it has been first definitely determined 
that a copy of the press release is being maintained in the case file. 

2. AccoTznting Zone Piles 

iPhese files contain the efficiency reports of the accountants, ^ some 
of whom are still presently employed in the Bureau. It is not believed, there^^ 
fore, that these files shoxild be destroyed. New York Accounting Zone file, is t' 
attached and your attention is called to serial 67-8317-36. 

U--i 



3. 



tographs. Fingerprints, and Miscellaneous Materials 


\ 


a?he samples reviewed consisted of a copy of a report of fecial Agent 
H. S. Boone, dated Des Moines, lov^a, 12/l0/s7, in the case entitled “Joseph ‘ 
H an l ey, with aliases - PNG-IIIVE, I. 0. 1268; Ernest K. Ne^wnan - Tictim. 

Kidnaping; Federal Escape Act; National Motor Vehicle Iheft Act."; copies of 
fingerprints and palmprints submitted by the Sheriff of. Dane County, Madison, 
Wisconsin, apparently for examination on a latent print report marked No. 689583; 
photographs of latent prints submitted by the West Virginia State Police, 
Martin3"burg, Ifest Virginia, Identification fingerprint aanmb 63^658553. It Vjpuld 
appear, therefore, that material of this typeyDshpuld be maiii;^M^ed^r'^^bfer _ 

disposition made on the basis of a reconunenda^t’i'o'fi/^bto the u li^ti^ ^difeonVDivi sloiu' 

— 

iKL, . Qjl 

t. 
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Attac 


i^M. bale 
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Samples of the above are attached. 
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• UNITED S\/S GOVERNMEp„^ 


4yP;'j'b : Mr. lichol^fjf 
|i-;4?kom : H. H. Osg^M 




DATE: 10/21/49 


K ■ SrojBCTi DESIEUCTIOK OF OBSOIEB 
i ' FHE AMD INDEX aiEEIAL 


... 






im 


{ Reference is made to your memorandm of October 11, 1949, 
i4;|, ,; ^f looting that one file drawer maintained on the 8th‘ floor contains old 
/ Bureau manuals which should be considered for destruction as a part of the 
j.||v ■ 'over-all destruction of obsolete Material recommended during the recent 


Hr. Tolson ' 

Mr. E. 'A. TOii i 
Mr. Cle m ' ■ . 

Mr, Cotfe y .. > , 
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inspection 


■ ) This material was reviewed by Messrs. Boswell and Mobley of this 
'Division and found to be of no value. Ms material is duplicated in the 
master manual file of the Chief Clerk’s Office and can be destroyed. 
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STANDARD FORM NO. 64 


Office • vnitSd ^^overnment 


FROM 


m. R. T. HAEBO 


MR. J. A. SI 



VATB: October 26 j 1949 


DESTRTJCTlONniF //OBSOLETE 
PILE AW INDEX riATERIAL 


AH «r. Tolson 

rx:. I * ; ^ <;* J Up. E. A. Ti 

I -f- ■ .1 ^ Mr. 01egg_ 

L - 3* Ur, Glavlnj 

• . I - . » ■ 'J 

u I Nichols 

c ATE Sit 

-Pv»rMr> Mt» . TvTn^Vinlo • ifc*! Sarho^"" 


/ Jli ' ^ Ur. B. A. taj m 

( i Ur. Clggg ____ 

SUBJECT: DESTRUCTION^^ //OBSOLETE PC . ^ . j' \ 

Fii^ imxWiAL CATEf-iAd^BY^f^^^ll^ 

Reference is made to a memorandum from Mr. Nichols dated ' «ri 

. jjr* Mohr 

October II, 1949, requesting a review of the material mentioned below to jg: oSi{!i?TO^— • 

determine if it can be destroyed. S^^ileaBr 

Ml88 HOlg g ’ g 

Ules Oend y 

I .^i^DLYGRAPH RECORDS . ' ^ 

. A separate memorandum is being prepared for file No. 80-5 
suggesting that the Polygraph Records be 

.V ^ ^k. .-k ' 

II.^I^BORATORY PILES 

These files are dated from 1934 through 1936 and consist of 
I correspondence, worksheets, and original evidence in Laboratory and 

single fingerprint cases ivhere no Bureau Pile Number has been assigned. 

They are filed numerically by Laboratory numbers. Inasmuch as the 
files contain original evidence and correspondence not duplicated in 
other Bureau files it is believed that they should not be disposed 
of. However, it was noted that the majority of the cases contained 
only one or tavo serials and it is believed by consolidating this material, 
in a limited number of folders, a saving in space would be effected. 



iT't:^' 


TERBSTING CASE VffilTE^i-UPS 


5‘\D 


Approximately 300 of these write-ups, dated 1930 through 1934 are 
maintained in oorrespondant type folders. They consist of yellow copies 
of the write-up and are filed in numerical order. In addition there are 
two index systems, one in a loose leaf notebook listing the oases by 
number and the other, an alab orate 5x8 inch card system with a case 
classification break-down (Kidnapping, ySTA, etc.) In view of the age 
of these Vifrite-ups they have little value at this time and the card 
index system has outlived its usefulness. The loose-leaf index is 
attached vrith a memorandum directed to the Record Section for filing in 
the general Laboratory File No. ,80itll. ^ 


Several books and pamphlets of a technical nature were among the 
materials reviewed. It is suggested that this material be forwarded 
to the Physios and Chemistry section in order that they may determine 
whether any of the books are of value and if so they should 'be added to 
the Laboratory Library. l) / ^ * 

.} / U'YA'iFli =■ O ■ 

CET*JA ^ Mm#i A i 1 
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NOVI 4 ,1950 I 
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Continued Next 




Memorandum to Mr. Harbo 


V. FILES OF DOCTOR FREDERICK l)|(|oFFMAN 

This is a collection of books, papers, reports, etc. on homicide, 
eapital .punishment, and general crimes, which were given to the 
/ Bureau in 1935 by Frederick L. Hoffman, who was attached to the 
' University of Pennsylvania at that time. (Bufile Ho. 62-22444-391,397) 
This material was reviewed and appears to be of no interest to 
the Laboratory and if it is of no interest to the Crime Records 
Section or to any other division it is suggested that it be 
destroyed. 

EECOMMEHDATION; It is recommended that this memorandum be forw'arded to the 
Records Section in order that the recommendation contained 
herein may be carried out. 
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UNITED Si# 
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DATE: IJovember 9j* 194? 
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PROM 


''SA G. FLETCHER 


SUBJECT: 


CAHD INDEX SYSTEM 


/*.n. 


30 
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It was noted during the check of thQ license numbers being indexed 
by the Portland Division that a considerable ntsmber, of index cards prepared 
on these Hcense numbers were old and of no value* In vieiir ojE. the fact that, 
there are "no instructions as to the destruction , of these cards after they have 
served their purpose, it is thought that systematip destruction of these cards, 
which would save space in various field offices, should be worth considering* 
One possible solution might be that at the, beginning of 1950 a tab be set up 
with 1950 on it and placed ^uat: to the rear of the index cards presently being 
maintained on these license numbers, ahd that all 1950 numbers be filed there- 
after behind this tab* After a reasonable period of time has elapsed it is 
thought that the index cards previohsly jiade upon -license numbers could then be 
destroyed. 
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STANDARD FORM NO. 64 


Office :M.emff^ 


TO : ME. E. T. HAESQ 


- i 

^ ■' '■ " 




/f<£f 


DATE: December 13, 1949 


FROM 


C. F. DOMJ 


■JU^# ^ Mr, Tolson 

Ur. S. A* Tam 

SUBJECT; Cryptana3ysis-Translation Section S: Gi|!icz; 

Administrative ^ g; 

7 a . 7^1, y 

^f4^l^£--^«^Listld below is additional Cfermaa^cMfe^ |; 

material presently retained in dead storage in the Administrative Teie. roob^ 

■p-'' • Mr, Noas a?* 

•f-il PS • / ■ ■ HcitooBly 

XX4-wO • X uiPQ 


. / ''' d&5*-95i45-^ Logs, sample messages ' and 

\/ ^ worksheets 

, v ^-49322 " " " 

;t^.,-^^^*"‘^Lv6’5-36376 " " " 

165 - 52986 / " . ■ " " 

' . 6^37233/ ■" " " 

y 0^5-496511/ ■ ^ " " " 

This material is not believed to be of ai^ further 
technical value to the Cryptana3ysis-Translation Section. 

EECOMMENDATION: 

It is recommended that the above listed items be 
destroyed providing the Security Division has no objections. 








OT:DMDC/- 




1%-y^ 




m 

T%0t- 

r00^. 

;cSI 

m 













II, 

JM 24 10BO 


34 








. V v<*<, '■ 


' .' 5 ^ , 

.4^ 4 rcy / 


I#! 




|< , oQpy'fahs. 


i;!Epl'.‘v V'^MR; GIBGG'^ 


pITBD STXl^"/-Gp 


■f-'’ ■:''}’ 


„ ' SGBtfE^; ’ AHD,;EBGir^^ - i- 

I^rjj&se ; -Vi- .'V'^'''^,- ' 

'vA ]\ ./ 7 ^T'^/o^9iri.;autl7riV So'P,rica^,,ih;:th;e:l^ ; 

^;,ad^x-^i^^«:clar±i^g;iir:^ ^eliiktflio^ ■vteen;*7=7-‘;V,"':^ 

^‘w.9pni9nt>s!'‘bbo(^e; oi^ ;a^d;' 7.'7""' ' ■'/■'77^’<^''77;.' 5 W^': ’'• ' 7^7t*77^’ 




' ' * ' <' 'v; . .' By.-SAG Better •.•No,' IO3:/', G'at.ed' li-?-)|.p, -^tM :-’£ieia iib'set 

:;minBe^;^of apedi&c ;:bbnd4iia:brative;m:teb:;^^ i^a^fin^^tl^ future^ 7i|S^5 

■ Lebt'ers anb Bureau, builbbins;wpuld^ so- 'iar as pbbsiBieb'&s^a^ a^ captBbfiL'^cVrre'spondin^^ 

Mlih one of 'these ; ^es. ;fn order 'th^'^tBef e; mighij';^' a/bnif o^-eys^' oft f xling 
• Vina truet-i' one.- fttn'.''- Tni'.vn?Piw iSf Vqftn Viin-h-Ha^'.'-KTaV ,'i 


. instrudtibns, as toMthose filas./ih' wBfcjh. ^'the icontehts- majr J?®' ^®^trdy expiss^^^ 

■ Of ' one' year and tp. lisii.tBose' f$ie'd' to'vw the cont'enlis; may„be' deatroyedVii\rhBnV^ 

' most recent. sefialttBerein-'is^tbree yba^.'old;^ .-t'v*--''' v"-'., ' v't^ •' 

• . •:> •' - . ., - ■,. ■••' * -.■■«■./• 'A.-:,-* - v:;. .: • —V-..?;---'' 'V:;: - ,V^,;.v4i 


Sug|e,stion.i ; 




'^wheri' tB0F,bepqme,.onb,^^ar bldvae.^llc^ '' ^>v7 7^-vtrV';t:i'^ '7 "7-'^ 

-';’ _ J ' " ••' ■' ,;,; 7 />'? i^ddrebsogfapfi. t- ‘ •■;C'''.'*t ':t' ^ 1' -7.’ '’t: ;■ - 1 'i 77v’7^^''' 

, ' ;;7' ■’ . ' tvT. : t^t': '"■ V> '? V '"■■ 

' .':>• ■■ 'tt’.;'Bi7-s of^iading -7, Incoming ■;j-j7vt" 77''',^ -'t' 

.7'--^ 7‘ - y^7d:S of 'Badi^g^-t(Svtgoing;':7tf7^tVVv'V^ 

.v't7r.'' ,'•' ;>';v»5^s ^'-'^7:777,':'7V>' 

.w t" . ''"‘5;:;;v:''''V-;’.';liboal C'onti’di.'btempera 

■:\Vv.V>:v "v; -V/\:' ^ 

VVV:. -..,:;'|,;:;^aras::',::; .-"'.-..vVV. ;-.''' 

■ .‘-r- ■• :-. ■ ■ , VB^rPnert^ ,.--NonPicbMda.ble''Chafse^DtiL#Vsirs'bew>'V' .i^iV ■■ : - t ■ ,'l 


;:y.:''" v-;‘.';Ilboal C 

Formd'.v' 

, ‘ 7 ''^gBRsV ' :-'■ 


• and; teletypes •' 


.2 ‘ - i '.' »' V '■ - 


;■' t:;. rFeek-iend 'and'nigtit 'duty.-; ‘.vt’v; 

t V ;. VW’r-'f ; -V ^■'■. -. .t 


;V ■■''.■> '■ YM' i-h i/ 


•' NCBiBA'R^ 






t-J Mll 


.;; y3' S t;®li P^ils-- ;;;,■ .'■ ' V':.: ;.y ;y;'y Cy ^ ; vy.yf v; y ; 


>'V ■'- .t r 


7 ''7.- :him 



,‘<-rt'«^*'' - ^ ^ ; ■ '“ * V 














-■ 


■ ■. _ ; 'BiltoWtp.ies , “ ’,, , gpci’e^ai " “ ' 

I j Buxeau Bull ' ;; { 

lixeaims 7-5' ^■''■' 7"::- 7*' ' ^ ''l'-'''’ ' '• 

•' V.;;Ho^a 0 libld 5 God^ trangportatlpn.- :^.7 ..'' ;,.7,:7’ -7‘. 5. ■ ;'* ^,,;,^:77 
■,:• 7 " 714 x 911 ^ 0 :^ ;,,-.j ^ ^-N^7;'7 ■" -'77.^':^ ;;, 7 7 

7<|ails/.-'^_^a|)j5ro:vp4i'brtb ; ' 7- 7» 7 -77,77: v *-‘7' 

,;\v ipavs";:. "5''''''77'77-' 77-:7"’ ;'7 *"-7 7 i7’ 7v7i^-.''^7-, ' ■ ^ .-'77"’’ 

•'•'7-:7Pers6ftnel - ,7,Ppip,duq'1j7'T7,^ ,-'*■■ ■ 

■ ; Bhatagxapili'c' equigtoerii 7; ;7 • ' ' 

- •' 7' Phot'ogtatiP raquxi^mex-i/. . / . 

",7'7'Ea*dip - ' M ' " ‘ • . ,., ■ , . - v- 

-«,^^'-Ra(ii:6 ;- 'OT Network- :,7 7 ^’7*,v- 7 777:-;- 7 .777|^|p^ 

•,7i- Rec^^vltig Slips;^!’^ i^ritexpandablq' . ,'\-77“ 7i>7 7?7 5 7' 7;',p^^^^v 

' " livini? 7sliDS ■~7-/TiVnen‘dafala7' 77' '’-' .. ' ’“'' ,7. ';77 ^''7'-“- .7 7- It7i;i7|,7 #7 


-7w 7 

7 > , 


Hil 




,, ' 'Becei'viiig .’■~“ 7 E 35 peftda,bl 077 '? 5 ;;^ . ■•' .7 1 ■ r,y ’.7 - ;-. 

77SA&7L9iiersv-..77:77,7. 7 ._' '.7' 7c;;'77t:7'' 7 ‘77777 '->7 ■. 7 ;'; . 


:'v.-'' Saiaiy-mattel^i'^^^A''-' 7'„\75:” 7/7V 4' /tX'?- 7i= r,v-'- ■ 

7X,^; Suryeillance3;-;77X77 7:777 7> " 77^,77 .;/ \7|7'V^* 7'7',-,;^7.,-:r' .' ■ 
^;,,;71eqhnicai%Equipm0^^ .■7‘'v 77l7:5-77757'' 7f''7:7'>''5;v75 ' 77 

:7-3^clinlQal plarrtsX" •■7~ 'vw7;V7''7'7 a7-:' •. , ; 


7'77l"jo.7 


' ' '■ ’ • ' ' The current-, ins't'nictions, 'that’'.^G7iQ'ttprs7 .Pph^ainqd77a^g^^^^ 

;. ih’ adMnlstratiye' filh.h ; shpuld'.be h^xeiti-l;^-’ 02 ?i^ thPy7are7d,8sti’ojred 

insure ' that' inetinxdtip^^^^ W^ch"‘are..s'txll appl^^^ Xvhxchriillf be ■pf .'fhture 

'■"valhifl- arb rafeined., vrf.1‘1 .'remain ih7/tita.'M£toual... ‘ :/■ ;• • . ■ '■'■•. ,..-'7*7 ^-7 = ''7 ', 




value;, are refined,. vrf,ll. 'ra ihKtkaJMahual-,. - .7 4 , ;, : _ ' .X,' - , 

7 ' ‘ - .' ‘ The filWs7lis\ed7ab'Qve 7are Inl^tH^^ ^atie papiaon. as fnbludeq^ 

No. ' 5,7 ^77■'"",7^7.,■; ;.7'4-; 7 x 77 X 7 7i'7''’'7''7 7--X77;'77,X^ 7777|57|S^ 



''K: 


= -7’" '7, 7 ‘7- '7' '7,iJlrratg4ni^'fe'7 X7''-'7''"' 

:''■. ;/'7 . ■ '4 777;Ar4psts -,7 ' ■ '■■,:■ '7 '' ; -4 

''7 77 7' -''.a.pnfidential'ln-fqrm^ts 7-,7,7:'''7'7 V 

i; : ' , ;■' * “ ;, "• ,;; 'Bmpldyees,' cctapensatxb4 7 -' Giyil' Beixiee Regulations iunent. 

■■'7, '- '7 . ^ ;-7Law'-Enfqroeme4*'WLletinp ■ y^;':777 ^ ;7*' ^ 7 '-, 7'7'' 

'77 X -’’7 ',^ ,,77 ;^.Reppr'b,''vih’xtxng ’ 7 77^X',;^77.-X-;-, ^ _77'77- ‘ -’' 7 ‘ 7XX|^" 

7 X 7.'" 7 ' '■■■,;, Retirement’' 7,'7-;7 ^7'-X7--X .' ■ /' .>.; X 1 . 4 . ,, 7 7'X,.. , 

'-7 ' 7 7 7>;7 77' '’^^arches apd^seibures- 4 .,-, :7'77,- 7.i7^7;7'''7-X 77^-.-;/X’7'V.; -■ ,, - 7 _‘ 

7'". ’ \ 7,7-. ','X”''/' ,bf :ihfbrraatioh.7 7',7-l'’' * , :.X7;^ 7 ;r 77,-77'. ‘’■ 7 ;;^.- ' ' •f!^.7|.t7777 

■•■ j " 7 ' ' Jo p4oVxSxon7,’is made'-' fbx>'ty •- des,tructxoh:7of7:cprrebp'bndep in thepe 

Re bommenda ti bp i ' ■-7’''-7c,, :;■ ■7-,': .-i.-. <. 7 ., - 4 - 7 '-- , ' , --.•'•V4- -V''-- ... i .. 4 , 


i 




7:7“= It is ,xe'Go.mmpnded; that7ahthorliy.be' givsd^.fbr; amending ;Sepiibn.j6J 773 I 7 
4. . of the/Manual bf 'Euies: and -to/'inoluda- data regarding pdd^in^^^ 

Contents from Jhi'pji ' may be.'destrbsre'a.nt ..one and-r three;- year: intervals;. . ' . ■ 7-. ... 

7-..V 4X-f*X. '77 4-.,- -'7v-r"'“.'4.- “7X'- .■'•--7; 74'‘ X „>■' ;4 4;i ^ 'V;X . -X: ' :::..:;.'V4’ 

* v.i '• i.- ^ t V i 4 r, 'f-.' 4' . ? ' ■' \ ^ , ,''''- -*'X 4' ' '4 ’ 4 . i'"7 ' ‘ ; - , < • , « <- *• ■ 

s-7 4 Xf 4 r . 4^ ’ , , 7" ^ "7 ' " ^ . ‘ " 7 ' , 'X '-->.■■■ ' ' M , 7' . > 4 4 7 'v* ' '■ -J4' : »> <4" '■ 7 -7 ^ 7? -*^1 '■’' ' *4^4 ' ■' - - ^ \ 


rx*'- ’>v 


■- - ;-, %i.sr4:4#7-J 
: 'XX.XXfS-isT.: 







(i)5 , v^ND^IilG ;-"Efakag^^^^ Waa>3^j(' spasfeeng^^^^ 

’ : '-‘y u4is^^a■i;'rivin•g 'in -the 'United States Vby' plane, pr-' vessel’^ite-rej'- pHtainsd^ bsT-yaariipiis-’ ■ • - : \,cV 
J , 7 offices ;apd the' nameS'; of these ■lis.ts^.-yferb 'i^^^ . I*p-/riipst .’Instaiic^^ ^ 

' p.mtac^ed^pn 'tliLs,- list.n bthe5r'-. than;bianies;of, -those^ ent^^ tbe''Unit,ed, fl 

' - Stat'eb-,i;;''Ho .dome lahstabces .'desbript^ background material or ■ ^ 

■' dfl'ropatbwvinfbrmatiDn' yraS'- fumished^re 0 ardilib .’sbine of'-:ths bassefigersl' - “ lit : 


- ‘1 dhtdj background ma'terxai- br^dercgatbry ,inforrtat£on'^‘ -index' ■chids perf^^ , 

, ' .’t'aitha lists which- are,, destroyed 'should be vdestrbye'd;.aa‘;‘tb!Bjt. are -bnbpuht^^^^ by^> 

. the: nleri nal • amaloveds %'rorldnp '.T/ith' thR indT eas-i':' T»dei^', nardR■■ahn^^^ V?C-hn't'‘hft „ • Ti' '1". 


' V -It:, in also desired dEutu.’re^-c inx5%S'-p.^qs;._ or jtotor nimbers^,^’^^^^ 


' - .'i i :-V ' • . • y.,. - ^ :!; ■’ -:i, “ ‘ '> -• ’ ■. •' 

■, • _ .■■|Et 'i&- not ;desired: that. a. .s^jecial project -be a^dif • 1 6;,t33$^nsit0; ‘ the^j • f 







V'.y^w' 

r/m 


7 pflp; ■ 

. , £,. ~ , . 

t - '' 


- 7 yy- ^,v> 5 cOJ! 


' - 


,‘C- .' 
I-.'' Pr 


\A 






vv;^' '’- • - 





y ■ ■ o’ i : i;A 

’S 4 =BE 0 ii^rd 4 ?' 


y 

-- Pm 

■ ' y -':v 1 

' ' \ 


v;.vfy« 










(5Jo ©0 IsSi© g®@@aSM&%’ Si? (iSiMjgfiSSg 

®5© (olgijffl^ >aiibw</ gdl5131gTOffl a ssnugs^o© 1?^?® SP^SjSSf' ^ isi© ®5S?©§5B 

icqpjapj^gjggg) @§@Bg§ <sf’ '!Hb§ )^9 i®2!@ @s 3 ®®ij]®^j@gfS&Sa]@ SS^isSifiSb 

IMjg? ©tfesspsisi^ ^120@®g@(M IS© p>si2te ^‘35si Su>o Mins^ §9®(^® gg 


oia^ feisM w°)Miin 


inHa 


g^l?;a§©a lii© g5^ l?o ©(SaSg^^gM!© “^S© ^S®5M @S?^ 

^ gtstfl ®i9(sE!al@ ggoi^jsa© “Sli© ( °ig^ 'fe© gfii?ig© g5i @ge)ijigg32gs®s saiiinMi^ 

5?!^@?333©©. 5® 2.@s!g3? '®®lMl St^^SCSSSo Sfe jog^iSSSa! ®®fe 'iHslSfe © ©dSM/SlBgMl© 
giiiyorrofe (og* 'feSosg ^ SF^pfegS 'fe© '®E®S© ^5g) ‘SB© itjgiigg©igg ^?S2© 5?^®?®®©^ 3^22, IMi© 
mggb ^ Sjess'S© ^iS2©® @^s©@ ‘SBr^ ©s© g® ^pggsaii^ 2©psgS©3o° @50®^(2? . 
ffla^Blos? ©as® sSS^ -(toft a© ©a>a IS?0 MISSPS 'ffieE© ^ i?©®@? gf ■SB© S®^©Si^©ao^H 

®®§ ■fe® nrsws j? SF^OPga©©© ©tsJSSggSigol ga © g25)g!© 0©©^®S (2<? 

§®1^ 1 1?22©© @@SSS©2is!is® il©0® SiM!!i©s2©gb SSSSHs©! ©5|p?«^©S?@ gf?S©B SBgopgg!^ 

Sg©S2©20 ©lb ^1© ggsn© 'cteo ©^ 'S® ©®s#0gfes51 ©2^ fe©5©a@©@ 

• tel iotiM^bt st? @f ^ojgsML 2®®©fe§go ®© j^g?i2®©5l BwtFpi22i2g sM ©S’ 

(?fe\^i51g p < k£Kfooi^l®Si5l @ill?®©222gS3®© CTwiiig^ 5?^?^^©2@©g ©©@®5SSfe ^®? © ®@fi©^d)(ai©JsS© 
pg>^te (og o^gi^sia '(^ii® 2sa SFasa ©@ ■gs^ ©s (^ijgi^gga g®^ sig)©?= 

Gasai^ I^S!© 2® '!^ ©sss^'Sa® ©23 S55to ®js^ Sfe 2®^©g5S^ ^©22®$® 

gSlitete’ i^gyF (og> “tesg @®fl®§B&§0 &©ai 5©??2©B7 1322. ©^rt5©22^ 2©@3 ft® . 

©‘ ®@sS2igB©!i^ 0©®2s§ S52 ©OLSi^ML g®3 @i^S)©Fv!^®©5^ ^^SD© &2 fti© l©?©©Eo^fll\ 


<V ' .,.■' ' Sft ®j|g)(S©S® ftiSft lES®g!B B©s B ©©2 S©®©@S^ ft«l©@© 3©22gP ft©@BQ3j®g2, 
®$E?G^5322©a3© sEiisgs3©@ ^?©ffl ^ '^5^jgB3®gfts® ^?©g> © ©sssaigiigBS© 

|jg?^ gg @sm P>3®? ft® ft©g!55]g5]g @^? WM Wss SSo S,ft 3s 

. fts23©s©3 ftsisft s3ss© ®©ftgB)©?o pBft^sgift 2s^(og5ig!(^j®a g5oft©3a©3 
;~'©g]®g@ ©S’ ft©©B®3©ga @®?®t^22©as§© Bi©s 1»©©2 3s©@sps©ft©3 3a §ip'©p3©ft© 

; - |5p©gft^!^^ a^)©BftSo ©S@ S©ftS@? IjSsb i|) §©i3©© 2^!^ (33ft©3 ^ 2|l3§o 

;" ’i#3s©3 ©22, §S@®s 1M' 3a si^ftte ft® ®© ®fiii9s3®@ gIMi ■aiE© ft® 1^ 

. - ft® i@?©©E & ©©sassuto 'sS.ftBi ftgt^sML siiSApig322©a©©^ ' 3ft was 

' .'3ig35?©3-''teft 3o@?sgs@jaft S5itfFsBaisi^©2 1^ gsaggjiggs©;^ ^ m ©gjpg3|i?3aft(| 3a3?©sS3i©= 

3a©2ffis3®2 3a fti© s©i^]gs’ ®©@© J||,|* , . ■ k 

^ ^'. K ; A ^ '®3©o? ©^ fts©s© 3agfts?®@^©as ©a3 s3s®© ftB© © giifetto ftga sj? '^i!@g© 
'" (SteaSlg? ft asftTo^tegSl ©ttswj^ ^i22gaa © © irorogg^ ^ ft® ijsBgSiB @jsp©s?g ft® 3°©g ff513©?? 

■ PsgBi3aift©a ]p3jil^ @j^®©b ^ ft>^3j^®3 ^feft ftb©@© s^opsa©©© ^sigsia^ 

!r';^ 2©5^ s@®3i^i©3 3a UsagsEo $ft 3s ©gpfinasft ftB© gs?&gsg? 2 ®©s©as 

i f ® S fri^to wg 1^©©© gi!M!i®3©© ®ap§ ^ ©SF3@? fta© g^^jSsia©©® ©ft ftB© 

f ins©©® ©a ©ggssft®3,% ft® B© ®®gs© 3 ^ ©3®3s©3 ©^ ©@^'5^ft3©© ©aS ft© ft©te 

:'\©g3|SP^B3©ft© ©gft3©®o 2ft ©©SuS ftSigft ©®fe©©«p®5ft 3a3®^ag ©^ fta© @®ijSEi5i3©©. . 

■ ,sp^ BE©'@ij3© ffl©s® Bso?3@2©©i© '1^ s®g^©ffi3ag ©^? ftfe© ^a^siusftijsa ©a Jj32© ‘ 

©5^ ©a© 3a^’ ggyte!©5lr. Sa ftB^, ©@s5!©@ft3©®b P®? aftft@^^3®2 3© ^p§3ft3®i22g? i " j 


^i©a ©5^ ©a© 3a^’ ggl3is©5lr. Sa ftBa©, ©©aassftassb P®? ©ftft@aft3®a 3s ^p§3ft3®i22g? i j 
£;5^©#©3'.'1b) ftfe,iM@ft ftsgft 3a @@ 2 a©@^®a ■a3.® ©?©iSE^ ®3©©b Sft Bas B)©©a wt J 









- '•’. . ' ' ‘ ' '■-” '-‘' ' - ' • ■' '•f .- V •. ■- 

^ . , . '■'- . .-r- 

f ‘^' • '','''' V» ■^'t' ' ' ''.■’/■■ , '‘'''J ‘‘ ■> I; 

' ^ ^ 2j^@? ag®ii@@isi^ Salis s^^^aasgs & ofea toig^uig ? v'l : 

1 §0pM?S©^ g6^ ggfeii^lgligjisa l^s]®@§ gjTOEg?^iaa ■ f^ IjE^g® fee^gi , , ^ 

fe@®T,(2]^®®ii^sSQ3lo siaasinQsisi a® <m &?© a® Ijas^a? jtei^igs^tog " ^tte (iigMg ? @®si@s^^, ■ 

(SB #© <i?ip^ ®as(=b si@iis sssnjnaBo)®® 5R^@E@as@@ ‘ ' 

la. ©IHMgg^ (SB 1^ @§5S© @g®§ Iffl. P§fe §?tM?@o SS I© S®fe 'feggljte??^ • 

jop’i^lsipfe IrafgSirs^g® “55122. 1^ 2©gfe %■ ^is@@ag|5a^i| 5<@«^©a? gg .“i^' ^5<g3aa9@g 

Ia,^:^!al2^ ^^©tel@@2. gaswi^lSgiaa^ v.- , . 

,/ ', ‘.' y 

y -;;f : ; 'a©; ■ 5^®?aaa§@ is (a§^ g^’s^msss© @®sH!g^^ a®' 

2jSa^?‘; !l)a' 5?©^(3$®S ^ i5is(§@® aaH “fefe lasifeasi^Ms la© lasmaf^ “{g^ S^2©@ 


asl^ai '5f a^@MB9©@0 9tiU^ ., ;: „ ;i 

"; §9 ®afe ®(aa@|ji(aFaSil@B |I=^5©B (S©i^^?(a§;lai- “(^ (°fei% ''S©^s5lag!2,. '■' 

®iKf5^22g51@© @®SiM?l©@ 2©a^‘3t©al “SS© @i©|Sg§? 

®a@© gsaH'la “(Sii®®® ^I2©@ aglafeglagi sa ■S©^^si®@2, g®?5gi22gsi0(§@ gi? “viisljsfs 
§!^©s^©@ telag IfeiM ps? 5So Ssi IMs a gMa gS^t^sy, l.'l^ |g ia§^ toft to (oT?% |tega 
©gjjjgsl©© @ai ftg^sSlpS. SiS5?®©l22Mas@ 2©p @S© niBilioitomagl g® jgl2a |® to 
^lidsiSaiSiaSB SS©S^ (§SSI©© gM “aSgB© “to @^®ft “(^gs^ ^Isfeisb qM “Siaid^ag <s^' ,;■ 
liMlosaij'MjsB'' la tog© 2©p sa© a©®©g©@g^ ^ os^ ©©©aasll 1^ (S(SbS@®!^ 5M .toft •’ 
-(g^l©® la^'to sssD§' ssssa©? ©g Ig i(aa© (s toa ji i F tom (S^^®@@oi^p||Y 

’’ ” ■ -'V. • "Ip M* to dfeHg^ ft©tol©g2. ®50 v5©I23m!®© g®insg®l©@ ®s© (Isgtopl^ 
gSij, li^}^ ggial as^liaBgas©© |® tog© gitiiisigg 1^ “^^tofeesa S?(aa “to @saai@2. ■ . ■ 
^IsstopSo ®i®@o w© KSEiMl sBtoIgSIs? ateas© jtosasft t©fagfoT?fta'-. 


asaafiii^ (aiS(srias'(a^©©o 
3pi5^ gS5§^..®aa0l^ia^ 


la® ia®ismggB®a ra 


•. -fA j:i' ' , 

T'-^ at?j? . , ’1-“^ 


'■ra V, 'SM 


‘ ' ■ "■ ^ - \ 

-. V " •'■% agas© to SlsB^gs^ asosnsiseigatoao 2 laSK© (totoa . . ; 
pa|j©?^5lS(5f?. .^^©iaaiaB^Fo ^ to ®©telsito ipI©^ (9S’i§L®©£) ©aS gSFtoasft 
g©(^'S(^ ^5^^022, “toMssa© Is aSi4® JPSpsftsS ft® ftS© IMpssb (sfiftfiia? la ss^^xgpft 
gfi)'®' (5K= ftga©!^P tos s©pli©ao ' to (M2§^ 

|^piBi^©a toHs^to (aS5gSI©stoa (§a aa ;(sc(a?t=©a2 toSso .2 Sia^ lssto(stol 
sr i^^^ils^ftlfiiDaalo lasSE^llag tos© aaoasl la to 2a© ft 




;too=1 


<w4: 1; '- w^rwT’'* " ^ • 


-4'' 'ifc -V .;;;■:*. » 




CC-2,47 


o'^.' 


December 2, 1949 


Tolson 

Ladd 

Clegg, 

Glavin__. 
Ni chols_ 

Rosen 

'Tracy 

Harbo 


MEMOBANDUM FOE m. MCHOIg 

ReA^MD INDE^LDllHIG-EROM- 
/JfT9'lT^o;920 


Gandy _ 


There is attached hereto a memorandum recommending the 
disposal of an old index, maintained by the Records Section, which 
contains cards dating from about 1914 to 1920. These cards are 
no longer referred to by anyone in the Bureau, and because of their 
age and the fact that most of the material referred to is contained 
in our regular files, there is no further need for their retention. 

In view of the fact that IfiLss Gandy has had some interest 
in these cards in the past, her viev/s were obtained as to the advis- 
ability of their disposal, and she agreed that these cards should be 
destroyed. liLss Gandy also advised that Vsr» J. S. Egan should be 
contacted in this regard to obtain his views. Mr. E^an concurred 
with the recommendation that the index be disposed of. 


Attachment 

0GM:fr 




Respectfully 


F. W, Waikart 
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' ' THIS.. MEMORANDUM IS FQR ADMINISTHATlYJtFUBPQSES 

TO BE DESTROYED AFTER ACTION IS TAKEN AND NOT SENT iS'^l’ILES 


STANDARD FO^M^NO. 64 


-- 


to- 


mf' 

' -iSa,' 


MR. NICHOLS 


‘ -UNITED- STATES GOVERNMENT 


DATE: I2/2A9 


FROM 


F. W. WAIKAR' 




SUBJECT; CAPJO INDEX DATING FR3M I9lit to 1920 


Ur* Tolaon 

Ur. Clegg 

Ur* Glavl n, 

Ur. LaddvTSZ^ 

Ur* Nicha 8^^ 

Ur* Rosen 
Ur. Tracy __ 

„ — - ... Mr* Egan 

\ « r «*s". - II n js-r\ ut. Qum'e a _ 

i All - FD Ur. Harbo 

^ •j'! < ” » < i..*L-U Ur. Mohr 

i ' ■ Ur* Penningco n ; _ 

- ~ - *" Ur. Quinn Tainn_ 

1'*^ ;. '. - ✓ Tele. Room 

r? UK. ol • V — y Ur. Nease 

^■\^here is presently maintained on the eighth floor of the Dep^tmen?fe«.»— 
of Jus tice^uil ding, in the area from 8209 to 821^, an index of 5 x 8 cards 
dating back before World war I, This index initially constituted \7hat is now 
known as the security index, and could be more aptly described as abstracts as 
all reference data contained therein was originally excerpts from our files. 

There are 208 draxvers of these cards with an average of about one thousand 
cards each, making a total of 208,000 in all. 

The Records section, as you know, has been surveying all of the mate- 
rial on the eighth floor which is in our custody, with the thought in mind of 
either moving it to the Identification Building or considering ‘ it for destructioj^C^^-^-^'''^''^^ 

The service Unit has never received a call for a search of these cards^^^.'j^f; ; V',' 
and Mr. seyfarth, who is more familiar 'with the history of ■ this index, cannot 
recall the last time he had occasion to make reference to samej thus, the foil ow:^?|^'^']!;f 
ing recommendation that we destroy all cards contained therein, 

RECOMMENDATION 

It is recommended that the above described index be destroyed as all pf ,v>r':v»Vi 
information appearing on these cards was orginally extracted from Bureau cor- 
respondence and, of course, such data in our files is available through a search 
in the general indexj also that the wooden cabinets which housed these cards 
be disposed of, ^as all are of an obsolete size and beyond repair, fit'"' 
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Wr, Egan" -and. Mi si Gandy concur with the‘'M%e^s6,^'^eci:, 

The EXECUTIVES CONFERENCE consisting of Mssrs. Tolson, 
iMcCahe, Fletcher y Neasky -Clegg, Ladd, Mohr, Tracy and Nich^^, 
recommended unanimously ^that the cards be destroyed as w^ell^as 
the old obsolete, file cabinets, ^ (J * 
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Mr. Pennington has indicated that he does not feel that this material 
is of value. It is believed that it should be destroyed and that it may be 
* destroyed Tirithout further clearance under National Archives general -schedule No. 

5* This schedule, promulgated pursuant to the Records Disposal Act, authorizes 
^ the destruction of many fiscal an^ac coun ting records together with their supporting 




TO 


: MR. CLEGG 


jsy 5? 

DATE: February 1, JL950 






FROM : J. A. SI^ 


. o 




/ TOTDEPkSiENT of justice ^ A 

TIME AND EXPENSE REPORTS) 


Tolson^ 

Udd; 

ClQSS^ 


QlavlnA. 


December 

Reports, 


Reference is made to the attached memorandum to Mr. Nichols dated 
29, 1949, concerning the destruction of certaiij^ {^lme and Expense 
for Bureau Accountants for the dates approximately 1922 to 1926. 


Tracy_ 

Harbo__ 

Mohr 


Tele* Room 


Gandy^ 


fUB 


papers after a period of 5 years 
cover the material in question. 


less, and is considered sufficiently broad to 


Re c onmendat ion ; 


That this memorandum be referred to the Records ^ection for the destruction 
of this material without further clearance vdth Archives. 
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^DESTRUCTION, OF;;OLD:.POSTir3G>-SECTION;i!ANUAL 


■ ’’• The iiew’^DosM'ng'Sociion JfenTial. date^ 

has bsori issued" and all of the- old anantois issued in 
been returned' or dtherid.ss accoiinted foi*« ' - -v/ ■ • - ‘ > > A- 
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; , Manual;'if5 Issued to Heleh'R*., Fitzgerald iSaSyre^ 

■ • > ^' V It is re^uestedV that i>en^3sidn be; '^anted^ ; 

- the control and/ the: old’ nia inasmuch as they mjs, of 
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STAROARO I?ORMTf40r64^;^ 




Office • united STA^ :^VERNMENT 


Mr* Tolson 


FROM : Mr. Clegg 




DATE; February 17, 1950 


SUBJECT^ 


iTRUCTION OF BUEEA- 




CORDS 


ALL i'!F0R"jAT!'>'’' 0»^’'lTSrfrFn 

pr^rrr* |-7 

•'s recent 


In accordance with the Director's recent notation, ''I^^want— te^<&on, 
Clegg, Ladd, and Nichols to immediately consider over-all, procedure reA 
destruction of any and all records and sutkit recommendations for any such 
continued procedure," a survey has been made of the material now being 
destroyed at the Seat of Government and in' the field, the results of which 
are set forth in the attached memorandum. 


, ■ The^TOcords .Dispos al. .A pt., approved by Congress 7/7/43> amended 7/6/45, 

is the basic^Xaw governing the preservation or d e str u ct ion q|i$g^eipment,^xec.ords . 

• It defines the material included in the term "records^' and av^inorizes the /destruction 
of material which does not fall within the meaning of the terra "records." It prp- 
L vides the circumstances under which obsolete material may be authorized for destruc- 
tion, through the submission of "Disposal Lists." Recurring material is authorized 
for destruction upon the submission of "Disposal Schedules." Certain material common 
C to many or all government agencies may be destroyed under the Act upon the authority 
of "General Schedules," approved by Congress at the request of Archives. The Act 
covers all types of government records and provides that no "records" shall be 
disposed of except in accordance with the provisions of the Act. 

■ I 

Much of the material presently being destroyed in the Bureau is non-record 
! in character and requires no outside authorization for its destruction. An example 

is' the tickler copy of a memorandum. A considerable amount of obsolete material, 
as for instance old Bertillon cards covering the period 1903 - 1924, has been de- 
'p'/^troyed upon the authority of Disposal Lists submitted by the Bureau and approved ^ 

— '-by Archives and Congress. Other material is being destroyed on a continuing basis 
■^J.^upon the authority of General Schedules. Examples are leave requests cdvered 
'l) \ general schedule relating to personnel records, and obsolete mailing lists cov^ereA- l-i 
a general schedule concerning records of informational services and relation^ 

Sc^Lwith the public.' Additional material is being destroyed by the Bureau in accord^^e^|>:‘l 
~la Vith Disposal Schedules. An example is the schedule, approved in 1946, authorizing 
C/i ^the destruction of closed field office files more than 25 years old. i' 

■' '-4 a 1 Certain other material not falling clearly within the aforementioned ■ ; | ib 

categories is also being destroyed currently, and additional Disposal Schedules 
O are being recommended in the attached memorandum in order to clarify the" situation., Jjui 
jin this connection, the Criminal Division, by memorandum dated 2/8/50, indicated 
''that the intention of the preparing acronr>tr -is a crmraT-nTna -FarA+.n-r in Hp>+;pWiini ri'cr 


governing factor in determinihe 


whether any given material .shall be classified as "record" or "non-record'' an( 
many ol‘*‘'^Bb'nji'spbsaT'‘''ggi]gg!BlS^r‘‘S TOgg3trgdnii a^^^ u*Ttenge ' in t i 

bf materiai'^ires'erre^y'^e^ 6.estroyed' is recoramendetr.' ~ ^ " 

REcoiaemAiiqus; , 
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1. 'Phat*^»^|bhej Disposal Schedules suggested in the attached ^em'qrandum be f 
prepared by thV Bureau Records Officerj^V^^ink 'yiT. T/rqi^cart, and submitt exi ^iPf-Archives 

COpiES'teTftOW • ^ , 'nrP' / ^ 
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Prior to the preparation of the schedules, however, it is suggested that the 
Records Officer-' discuss the schedules with the Justice Department Records Officer 
and the Archives representative, in order to eliminate ar^ considered unnecessaiy 
under their interpretations of the Disposal Act and Archives regulations. 

j ^ 2. That in the future,. all materials dealing with the destruction or 

■>< ^posal of Bureau records, be referred to the Bureau Records Officer prior to the 
/MsposSTof such material for a determination as to whether it is necessaiy to 
obtain additional Disposal Schedules, or Disposal Lists. 

3. That a brief statement containing the pertinent provisions of the 
Records Disposal Act be added to the Supervisors' Manual and to the Manual of 
Rules and Regulations, . ^ ^ 
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STANDARD FORNf NO, 64 


Office NLemorJl^dum • united sta'^ government 


FROM 


Mr# Tolson> 


H, H. eae 




DATE: 2/10/50 


SUBJECT: DESTRUCTION OF BUEEA.U RECORDS 


Di accordance. -with the Director's instruction, a survey was made 
with reference to the captioned matter, the results, of which are set out 
hereinafter* 

PURPOSE 


The purpose of this survey was to determine what material is being 
destroyed currently and whether or not this destruction is authorized or re- 
quires authorization under existing statutes* 






LEGISIATION , , 

|\\_L V i • ■ '' 

Records Disposal Act, approved July 7, 1943, ’ IS 

as amended July 6,' 1945* Title 44, Section 3.66 « 

This Act provides conditions under which government records may be 
destroyed* It defines the term "records" as "All books, papers, maps, photographs, 
or other documentary materials, regardless of physical form or characteristic, 
made or received by any agency of the U* S.' Government in pursuance of Federal 
law or in connection with the transaction of public business and preserved or 
appropriate for preservation by that agency**," The Act further provides that 
certain material, such as "extra copies of documents preserved only for con- 
venient reference (ticklers), and stocks of publications and of processed 
documents" are not included in the definition of the word "records," and may be 
destroyed at will* "Records," on the other hand, can be destroyed legally only 
upon compliance with regulations promulgated by National Archives under the 
provisions of the Act* ' , • ” iJ-'! 

The records destroyed mu^ be included in (l) Disposal lasts, (2) Dis-^ 1 1 
posal Schedules, (3) General Schedules, or (4) be covered by emergency author! zc^iipn* ^ 

The Act provides that Disposal lists or Di^osal Schedules shall be submitted tq 
the Archivist (through the Department of Justice)* Congressional clearance on 
all lists and schedules is required. After the apprai^^al has been completed by 
the National Archives, the. list or schedule with an accompanjring appraisal 
is transmitted by the Archivist to Congress where it is referred to the Joint 


Committee on the Disposition of Executive Papers* This Committee makes a repori^^^fj^^, 
of its examination' of and recommendations on the lists and schedules to thet 
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Senate and the House of Representatives. If favorable, this report 
constitutes the disposal authorization. 

Disposal lists cover the destruction of non-recurring records 
•which are of no further value, as for instance Old Bertillon cards 
covering the period 1903 to 1924. 

/ 

Disposal Schedules authorize the destruction of records of a 
recurring type af-iier a ^ven period of time on the premise that they are 
of no further value. An example is the schedule permitting destruction 
of copies of closed investigative reports in the field offices after 
they become 25 years old* 

General Schedules . Section 4 of the Act authorizes the Archivist - 
to request the issuance of General Schedules from the Joint Committee of " 
Congress for the destruction of records common to ai^ or all government •" 
agencies. Six such General Schedules have been issued. They relate to ^ 
personnel records, selective ser-vice deferment records, records of in- 
formational services and relations -with the public, mail and postal records, 
fiscal and accounting records^ and bankruptcy records of the U* S. Courts 
of Bankruptcy. 

Emergency Authorization . Section 10 of the Act authorizes the 
destruction of records vrithout follovring the regular procedures %henever 
the Archivist and the head of the agency that has custody of them shall ' 
jointly determine that axsy records in the custody of ai^ agency of the 
TJ. S. Government are a continuing menace to public health or 3ife or 
property. Section 11 authorizes the destruction of records outside the 
territorial limits of the continental United States “during the existence 
of a state of ■war between the United States and any other nation or when aviy 
hostile act by a foreign power appears imminent, “ Whenever the head of an' 
agency determines; that their retention “would be prejudicial to the interest 
of the United States,” or that th^ “occupy • space urgently needed for 
military purposes and are ... without sufficient administrative, legal, 
rese|rch, or other "value to warrant, their continued preservation.” 
such a case the official -stfeo directed the disposal of the records should 
submit a written import thereon to the Archivist describing the character 
of such records and stating when and where the disposal was accomplished. 

Section 15 of the Act pro'vides that the procedures prescribed 
in the Act are exclusive and that no records of the U. S. Government shall 
be alienated or destroyed except in accordance with the Act. Section 2071 
of Title 18, U. S. Code, provides certain penalties for the wilful destruction 
concealment, etc., of records of the U. S. Government. 

'DEPARTMENTAL INTERPRETATION 


By memorandum dated June 26, 1945, Mr. Andretta ad-vised that 





duplicate copies of investigative reports or other material in the 
same file would be regarded as non-record and that only one copy need 
be considered as a record copy* He advised, therefore, that duplicate 
copies could be destroyed without the submission of Disposal lists or 
Schedules providing they are in the same file* ’ 


Assistant Attorney General James M. Mclnerney, by memorandum to 
the Director dated Februaiy 8, 1950, fuimished the Justice Department's 
interpretation of the Records Disposal Act (Section 366 - 380, Title 44^ 
U. S. Code) and of the criminal provision (Section 2071, Title 18) 
with particular emphasis upon the destruction of disc recordings and the 
associated monitoring slip s^ and temporary memoranda. 


The Criminal Division is of the opinion that such materials do 
not fall within the statute's definition of "records" and may be disposed 
of at will by the agency preparing them* 


It is the Department's opinion that the words "preserved or 
appropriate for preservation by that agency" appearing in the definition 
of records in Section 366, coupled with the Congressional Committee's 
'■ explanation of the purpo'se of the Section leave no doubt that whether a 
particular docTimeht, .paper or other record falls within the scope of this 
particular statute, depends entirely on whether the agency making it or 
having custody of it intends that the document be preserved* "If that 
agency does not intend that the particular document be preserved then, 
the Act has no application* This is as it should be, for the agency- 
making the record is, after all, the best qualified to make that decision 
since it is most familiar -with the document and its 'actninistrative, legal, 
research, or other value, sufficient to warrant. ***preservation'." 
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Speaking of sound recordings, temporaiy memoranda, and other 
similar data relating to wire taps, the Department states, "It is readily 
apparent that these temporary memoranda, and other records, do not fall 
"svithin the purviev/ of this statute since they are not intended to be 
permanent records in the first instance." 

It must be remembered that the foregoing Depar-tanental opinion was 
furnished in answer to the specific question as to the legality of 
destruction of sound recordings and allied memoranda and d oes not, there- 
fore, necessarily apply to- the. destruction of other tjrpes^ol^’l^e'cord's ' 
It is interesting to note that considerable stress is laid upon the 
intent of the. agency in determining whether records are temporary or 
permanent in natvire* This interpretation, if applied to all types of 
records, woiild appear to broaden materially the authoiity of the Bureau 
to determine what records it may legally destroy -v?ithoub reference to 
Archives* 
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ARCHIVES* IMTERPRBTATION OF THE ACT 

Iq determLiiing ■what disrposition should be made of records, Archives 
has set up certain tests which are necessarily only rough guides. Two 
points of -view are ,to be considered: 

1* The producing agency is responsible for determining the value 
of its records in connection with its own current or future operations 
and, 

2* Archives considers the value of the records to the scholar 
and the private citizen, in addition to ary future value the records may 
have to the producing agency* 

These further guides have been suggested by Archives to be x:ised 
by an agency in evalxiating its records: 

1. Values for administrative, legal and fiscal use by the 
government. These pertain to the normal, routine factions of the agency* 

2* Values for the protection of the ri^ts of the private citizen. 
An agency -vihich becomes an “office of record” or a repoatory of infor- 
mation establii^ing -various propeiiy rights, old age security, pensions, 
and citizenship status is responsible for the preservation of such 
records for whatever period is necessary to protect these rights. Archives 
points out, however, “that the Federal Government is not obligated to 
retain records that might incidentally or accidentally contain facts useful 
only to private li-bigants in settlement of disputes in which the government 
has no interest." 

3. Values for functional documentation. ' '^ecords of e-very agency 
containing the basic facts of its organizational structure and functions , 
should be preserved. “They should show the policies follovred and the 
reasons for their adoption, its working methods and its specific in- 
di-vidual transactions, at least in an exemplary form.'*. 

4. Values for research. Operation, statistic, and scientific 
records of an agency may hold considerable interest for scholars and 
historians and thus would be appropriate for retention by the agency or 
by the Archives after ceasing to have current" value to the agency. 

A study of the text of the Archives* instructions on cJisposal 
of records inciicates that aiy doubt as to whether material should be 
preserved indefinitely or destroyed should be resolved by presenting 
the matter to the Archives in the form of a Disposal List or Disposal 
Schedule in order that official approval may be obtained. 

discussing this question with Archives* representatives, however, 
the inpression has been gained by Bureau representatives that Archives con- 
siders mary of the Bureau's routine “housekeeping" correspondence and forms 
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as non-record material which may be destroyed at will, without submission 
to .Archives. It appears quite probable that this is a personal inter- 
pretation and hence subject to change with change of Archives’ personnel. 
As a precaution against some future reversal of this opinion it would 
appear to be a safer course for the Bureau to have specific authority for 
the destruction of any record material not clearly covered by some 
Disposal list or Schedule. 

MATERIAL PRESENTLY AUTHORIZED FOR DESTRUCTION 

Specimens of the material destroyed at the SOG and in the field 
were obtained from the various Division at the SOG and from the ¥adiington 
Field Office for study in connection with this survey. 

The following material is representative of the records which are 
destroyed both at the SOG and in the field. This material is the -type 
considered non-record on the basis of a study of the Act itself, the 
Departmental interpretation and the Archives interpretation of the Act: 
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Administrative intra-Bureau memoranda (Those containing information 
not intended for or appropriate for preservation as having, no 
evidentiary or permanent informational value, the type formerly 
prepared on pink paper. Departmental interpretation clearly 
indicates that the intent of the agency at the time the memo- 
randum is prepared is a governing factor.) 

Administrative and Informative pages of reports sent out of the Bureau 
Agents’ original investigative notes 
Bureau Bulletins and SAC Letters 
Corrected pages of reports, letters, etc. 

Cover letters which are of no value in themselves 
Daily reports of stenographers and typists 
Delinquency reports of all kinds 
Directories of all kinds 
Duplicate assignment cards 
Duplicate copies of criminal reports 
Duplicate copies of inspection write-ups 
Error d-ips 

File charge-out and transfer slips 

Gymnasium registers 

Sidex cards of no further value 

Magazines, journals and similar publications J - 

Newspaper clippings - ' . 


Press releases of other agencies 

Recordings (see Departmental niiterpretation concerning disc recordings) 
Rough draft material 
Routing slips 
Stenographers notebooks 

Stenographic notes / 

Tickler copies of reports, letters » etc. 


Certain other matters peculiar to each Division are being destroyed 
as non-record and are not being listed in detail here. 
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Much of the material commonly disposed of in the Bureau is covered 
by the General Schedules. Representative of this type of material are 
i(leave requests covered by General Schedule #1 and mailing lists coVered 
ty General Schedule #3* Mai^ old and obsolete records have been disposed 
of in the past by the Bureau purs\iant to specifically obtained disposal 
lists. Also the Bureau has submitted and obtained clearance on certain 
Disposal Schedules. 'For instance, in connection with the handling of 
mail in the Identification Division, the Bureau obtained a Disposal 
Schedule, completed on 7/2/45(Job No, 345-5366), (66-3286-188X;, which 
authorized the destruction of correspondence with state and local law 
enforcement agencies concerning fingerprint and criminal records after 
the information was posted to the Bureau's records, and considerable 
material is currently being destroyed pursuant to this authorization. 

An itemization is not being made of all of the specific records which 
are being disposed of pursuant to such Disposal Schedules. There are 
set out hereinafter suggested Disposal Schedules to cover those items 
now being destroyed which are not clearly co-vered by any existing Schedules, 


MATERIAL SUGGESTED FOR DISPOSAL SCHEDULES AT SOG 


(K-! 


' A review of the material being disposed of suggests the desirabilily 
of obtaining certain additional Disposal Schedules. 

1. Crime reports. Uniform Crime Reports received from police 
departments are incorporated into consolidated reports, copies of which 
are prepared for permanent retention. It is suggested that a Disposal 
Schedule permitting the destruction of these reports after they are three 
years old be obtained., 

2. Copies of correspondence from other Government agencies. Copies 
of letters, ■wires, cables, telegrams, etc.,, are frequently sent to the 
Bureau by other government agencies for purposes of general information. 

It is suggested that a Disposal Schedule be obtained permitting their 
destruction after perusal if they are of no value, - 

\ 

3. Identification Division mail. It is suggested that an 
additional Disposal Schedule be obtained or the existing Disposal schedule 
concerning Identification Di'vision mail (Job No, 345-5366) be broadened 

to permit the destruction of mail from foreign police departments, other 
Federal agencies, and private individuals or corporations in order that 
it may be disposed of on the same basis as that received from other law 
enforcement agencies, that, is, immediately after pertinent information has 
been posted to the permanent Identification records,' 

4. Information, Bulletins, letters, reports, etc. Bulletins, 
reports, letters, etc,, of an informative or intelligence nature are 
received from time to time from foreign gpvernments, other Federal agencies 
or police agencies which "are not believed, after review, to have in- 
foimation of permanent value to the Bureau, It is believed that a Disposal 
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Schedule permitting their destruction after perusal should be obtained. 






5, 3jifonnative letters from field offices. Mar^r routine letters 
of a temporary informative nature are received from field offices from 
time to time and irhich have no permanent value to the Bureau because the 
information in such letters is posted to inventory or other card records 
03^ is summary material already in Bureau records® This includes such 
letters as status letters, follow-up letters from the. Bureau, etc. It 
is not felt that letters of this type need be permanently retained but 
that a Disposal Schedule should be obtained permitting their destruction 
after noting and making the appropriate entries on record cards to which 
they may relate. 

6. Inventory records. It is suggested that an appropriate 
Disposal Schedule permitting the destruction of all inventory records 
three years old be obtained. Present regulations require a new inventory 
each tvTo years. 

^ 7. Leave correspondence. Routine correspondence concerning leave 

matters and corrections in leave records, etc., are frequently received 
in the Bureau and have no permanent value. It is believed that the 
Schedule should permit their destruction immediately after such corres- 
pondence has been acknowledged. 

^ 8. Correspondence concerning movement of personnel. All corres- 

pondence relating to the movement of personnel is posted to movement 
cards in the Chief Clerk’s Office and unless other information of value 
appears in the communication it serves no other purpose. It is 
recommended that the Bureau be permitted by Disposal Schediile to destroy 
all such correspondence after the pertinent information has been posted 
.to the movement cards. 


9. Radio intercepts. Material for j cryptographic examination is 
received from time to time in the Cayptanalysis Section of the Laboratory. 
After the material has been deciphered, much of it is found to have no 
permanent value. Some of such material also is never deciphered. Much 
of this material received prior to 1945 has been destroyed* It is felt 
that a Disposal Schedule should be sought permitting the destruction of 
this material after a period agreed upon by the Laboratoiy as being 
adequate for its retention. 

r 10. Sign-in registers. It is suggested that a Disposal Schedule 

'be obtained to- cover the disposition of daily sign-in registers at the 
SOG after a period of three years. 

11. Supply and equipment requests. There appears to be no need 
to retain for any length of time routine correspondence from field offices 
requesting supplies, equipment or government property after the SOG has 
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complied v/ith the field request* It is believed that a Disposal Schedule 
permitting the disposal of such correspondence after the request has 
been handled should be obtained* 

12, Correspondence with the public. Most routine correspondence 
vdth the public requesting miscellaneous information concerning the Bureau 
or from the Bureau's files does not appear to, have any permanent value, 

, It has been the practice, in the Crime Records Section and the Identification 
division to either destroy much of such correspondence or return it after 
it has been answered. It is believed that a Disposal Schedule should be 
requested permitting the destruction of this material immediately after it 
has been answered. It is noted that General Schedule #3 provides for the ' 
retention of such miscellaneous correspondence for three months; however, 
it is bel 3 .eved that the Bureau's experience is such that we should request 
-its destruction immediately. The retention of such correspondence, even 
for a three-month period, would cause considerable burden because of the 
volume. 


It is observed that the Bureau has a practice, under certain 
circumstances, of returning correspondence to the sender with the in- 
formation requested. For all practical pui^oses such correspondence is 
disposed of as far as the Bureau's files are concerned, and the disposition 
of most of such material is covered in existing Disposal Schedules. How- 
ever, this type of correspondence was also taken into consideration in 
connection with the Disposal Schedules suggested above. 

It is also pointed out that the destruction of records under Disposal 
Schedules, such as those suggested above, is pezmassive and not mandatory, 
and any given correspondence or class of correspondence can be retained 
for a period longer than that set forth in the above suggested schedules, 
if our experience indicates that to be desirable, 

DESTRUCTION OF RECORDS IN FIEID OFFICES 

The Iidanual of Rules and Regulations., ■' Section 6 J, itemizes the 
material which may be destroyed in field offices. The following admin- 
istrative files are destroyed on a monthlj'’ basis when the most recent 
serials are one year old; 

^ 7 — 'a, Addressograph ■ 

7 — ^b. Administrative files for Agents 
ci. Administrative reports - Monthly ■ 
d. Agents ' daily reports 
Ammunition. ' ■ 

Assignment cards on closed cases - 
Automobile Register Form - FD-73 • 

Automobiles - Individual oar files when one year has elapsed 
since sale 
Films 


I' 

'• g, 

i. 
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Fiscal control manbers *' v . ' . ' ' 

Forms 

GTRs. (only obsolete material * 9 f an instructional, nature should 
be destroyed) ' ^ 

Gun vault charge-out records 
WaiUng ,list ~ 

Office memoranda 

Recreation. Associatidn - Inventoiy 
Register No, 2 

Scientific training record forms - FD-41 
Supplies 

Telephones and teletypes < 

Transmittal letters - Checks and bonds 
Visiting employees 
Week-end and night duty 


The folloTfdng files are destroyed on an annual basis when the most 
recent serials are three years old: 


{ 





\y b. 
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w 




X* 
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AdmiirLstrative - General 

Automobiles - Accidents (Files relating to accidents should be 
retained vdthout prior Bureau approval beyond the three year 
period vrtien there has been a loss of life, or personal injuiy 
to a third party, or Ti^en there is a possibility of future 
damage suits. 

Automobiles - General 
Bureau Bulletins .. 

Confidential fund 
Firearms 

Household goods - Transportation 

Inspections 

Inventoiy , , ^ 

Jails - Approved or condemned 
leave . , 

Personnel - Conduct 
Photographic equipment 
Photostatic equipment 

Property - Non-expendable charge-out system 

Radio - FBI 

Radio - CW Network 

Receiving slips - Expendable 

Receiving slips - Non-expendable 

Register No, 1 

SAC letters 

Salary Matters 

Speech material. However, one copy of each interesting case 
write-up and other speech material of continuing interest shall 
be maintained in the files. 

Surveillances 
Technical equipment 


9 



. z. Technical plants 
aa*v Vouchers - By name, of companies . 
bb. Vouchers -• General 

cc« Files containing miscellaneous correspondence concerning speeches 

The Bureau authoilzes the destruction of the folloiving types of files 
in whole or in part, depending upon the content of the file in each office, 
on an annual basis when the most recent serial is three, years oldr 
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Training files and FBI National Acaden^r Correspondence 

32 - Fingerprint Identification Matters 

33 - Uniform Crime Reporting Matters 
80 - Public Eelatiojis i 

94 “ Research Matters 

95 “ Laboratory l&tters 


All Bureau files in field divisions-may be destroyed after they 
become 25 years *old« - Authority for this destruction was obtained from ' 
Archives in 1946 (66*3286-214X) mder a Schedule whi-ch permits the 
destruction of closed files' containing duplicate copies of investigative 
reports covering violations of Federal laws and related correspondence. J 


It is to be noted that certain of the files,-or portions thereof, 
are included within the type of material already covered by one of the 
General Schedules, as for instance, mailing lists on lavf enforcement 
officials, covered ty General Schedtile #3, -'which authorizes destruction 
of the lists when they are superseded or become obsolete. Exactly what 
is covered by the authority is open to interpretation, particularly in 
view of the fact that the Bureau's instructions pertain to correspondence 
in administrative files on mailing lists as well as to the lists themselves. " 


like^vise, there is no complete uniformity in the field on the 
filing of material in administrative files. Some offices file considerable 
instructional and other "record" material in the administrative files, 
along with non-record correspondence. The Bureau recognizes this in its 
instructions to the field, which require a careful review of each file to 
insure against the destruction of current valuable material. It is tznie' 
that in many instances the material in the field office file is duplicated 
in the SOG files and hence cannot be’ considered sole record copies. It 
must be remembered in this connection that Tuider Archives* interpretation 
each file should stand independently when the question of destruction is ' 
considered. 


Representative samples of the material destroyed in the field have 
been obtained from the Washington Field Office and are being made avail- 
able to the Bureau Records OfJKLcer in order that each item may be discussed 
with an Archives* representative. Appropriate schedules should be prepared 
covering the items destroyed in the field which are not considered by the 
Department and Archives to be non-record material or material already covered 
by some schedule. . 
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STATUS OF EVIDENCE 


A study of the Records Disposal Act and available interpretative 
material indicates that this Act was not intended to relate to or control 
the disposition of material which is purely evidentiary in nature. The 
status of such material is under the control of the courts and it has been 
the policy of the Bureau to clear its destruction vdth the Criminal 
Division of the Department. Page 5A of the Supervisors' Manual provides 
certain requirements concerning the initialing of correspondence relating 
to the destruction of evidence. Material acquired by the Bureau as 
possible evidence but which is later determined to be clearly non-evidentiary 
in character^ such as the known handwriting standards of four suspects in 
an extortion case vfhen the fifth is identified as the subject, appears to 
be clearly non-record and can be disposed of at will. 

RECCMMENDATIONS 


1. That the Disposal Schedules suggested in this memorandum be 
prepared by the Bureau Records Officer, Frank ¥. Wai^art, and submitted to 
Archives. Prior to the preparation of the Schedules, however, ifis suggested 
.the Records Officer discuss the schedules with the Justice Department Records 
[Officer and the Archives representative, in order to eliminate ai^ considered 
'unnecessary under their interpretations of the Disposal -Act and Archives 
regulations. 

2. That in the future, all matl^rs dealing with the destruction 

or disposal of Bureau records be referred to the Bureau Records Officer prior 
to the disposal of such material for a determination as to whether it is 
necessary to obtain additional Disposal Schedules or Disposal Lists. 

3. That a brief statement containing the pertinent provisions 
of the Records Disposal Act be added to the Supervisors' Manual and to the 
Manual of Rules and Regulations. If this recommendation is approved, the 
necessary action will be taken. 
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Tlm PKPAKTmTT OF JUSTICE 
'time AUB, expense JJEPORTS 
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The Records Section has retainexi, over a period of ye^s, forty- 
seven 3 x^ index drawers containing-^ime and Expense Reports forEgpecial-. 
Agent Accountants working on^far Fraud caseg, dating from approximately’ 
1922 to 1926. There has, of course, been no requests by any supervisor 
for this material, and it is the writers understanding that regular ex- 
pense vouchers were submitted for the periods covered above. The captioned 
form apparently served as a supporting document only. 


RECOmqilNDATION 


It is recommended that authority be granted to destroy these 
Time and Expense Reports, as their usefulness has expired. There is 
attached hereto, the Time and Expense Report for special Agent Accountant 
E» J» Arrabruster, dated September lij., 192 . 2 -j»-Ss_^ exhibit. 


192.2.,, an exhi 
Respectfully,^ 
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STANOARD FORM NO. 64 


v::# 


'^Office • united ttates government 


TO : MR. E 


DATE:' 2-28-50 


FROM j 3?. W. WAHOffiT 


SUBJECT: "FIERY CROSS", MESJSPAPER 





Reference 1b made to the attached file (^4-52) on the "Fiery Cross" 
’-'a^ published at Indiampolis, Indiana in the ’20*s. Serial 2 of this 

consists of an issue of the paper dated July 7^ 1925 containing a list 
*0iSfnames and addresses totalling about 12,000 'which ■were indexed into the 




^^^ Buyeau*s indices. 

Althou^ the identifying data on page one is now difficult- to read 
clarity because of missing segments, it appears that the claim is made thall^i^^ 
copy of a list that purported to constitute membership of the Ku Klxix iQ.an^^J.r'^" 
^^V^J^-anapolis. In its introduction the "Fiery Cross" denies the authenticity of^^^^ 
Klan membership by stating it was in the first instance merely a polf|l6|S^:;^ 
l^|[K’:^estant citizens of Indianapolis that was stolen and published in "Tolerancei?''^^^| 
^ffl^^Kons mistakingiy claiming it to be a KLan list. The cover letter dated Julyl^Kf^?^ 
made no attempt to evaluate the list but merely forwarded the paper to th| 


In any event the list itself is now twenty-seven years old 






part the persons listed on it would at the present time be old,Ah§‘om: 



Ideceased, assuming they were adults in 1923. 


mm 



Because the list is obviously obsolete and of questioii^ie; 

^^|^]|^Bureau approved its elimination from review in the Loyalty^3?d^aS^ (121-0-6^^5 
therefore believed that the names be purged from our ind^^Mj^,,/ ’ 

That the 12,000 names listed in the newspape:^"Fi^r^Cross" dated -Jul ^^^ 
be purged from the Bureau's records. 


m$<dhmo <-> 


iS'i, _ . S?Ag44*t9§0<->' " , 

■pScM: ■ ^ ' i 

HJIffiX CARDS ARE COIISIDERED AS’ "NON-I^ORD" MATERIAL BY ARCHITES. 

§ ’T^PHNICALLY WE WILL NOT HAVE TO SEXJDRE ARCHIVAL ATJTHORITy TO DESTROY TJNLESS 
j §^-THE COMMDNICATION ER0M..INDIAHAPOIIS AND THE NEWSPAPER ISSOE DATED JULY 7, 1923 


U%MSi ALSO 
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■;^r, .' , general -schedules promulgated pcr'scant fehereto- 'failed’ to indicate' that ;, .' ■ '■; 

coifrcspondanca of this' type is authorised -for' destruction at this /tiaeb^'; ,lt '■•' .1 



.of %ese records,’ ‘ Rnless advised -it e the .contrary^ ah appropriate 'regueSt be 
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Office Mef^:K ' • united stSes government 


FROM 


SUBJECT; 


THE DIfiEGTOR 


JOINT COMMITTEE 


SUGGESTION NO, 3S7 
EMPLOYEE: ifi^CTOR T. E. NA.UGHTEN 

DESTRUCTION ..O^kkC. LE TTERS-A ND • ^ 

BUREA.U BULLETINS 


MEMBERS PRESENT: 


H, H, Clegg 
R, T, Harbo 
E, SCHEIDT 
A, Cornelius 


DATE: April 


SA.VINGS: 

AmRD: 



Trac y 

Harb o 

Mohr 

^le. Room_^ 

Naase 

Qand y/ 


SUGGESTION ; That the rule for the destruction of administrative files after the top 
serials have become three years old ]3e modified so that the rule mil 
not apply to files containing SAC Letters and Bureau Bulletins, 


ADVANTAGES: 


DISADVANTAGES : 

1* 



“'■N 

2 , 


'X 






V'i 



'4 


References are made to old Bureau Bulletins and SAC Letters from 
time to time with valuable results even though they are more than 
three years old# 


After three years, if the rule- is. a 'perananent one, it will have 
. been incoi*porated in the Jifeinual', and if it is advisory with 
continuing effectiveness, the Bureau, Bulletin or SAC Letter should 
be reissued, \ 

New Agents entering the service after the issuance of a Bulletin 
should ha-TO their attention called to the Bulletin or SAC Letter at 
three-year intervals if its contents are still valuable or 
effective# 

■Whenever the information in a Bulletin or SAC Letter pertains to 
any investigative technique, usthod, prv>cedu3re or interpretation, 
or even to administrative files of permanent value, there is a 
method provided for in all field offices C ,the 00 files in which 
pertinent portions of this SAC Letter or BiiLletin appear for 
permanent records), or as for administrative files, certain 
permanent administrative files have/been established in each field 
office, 


JOINT COMMITTEE CONSIDERATION : Unanimously ui^mrable« 


cc: Mr, Clegi 

Mr, Mohr 


jSMkrieisiS 
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DATE* 


5/7/50 


IISPBCTOR 


MU6HTEN, 

SUBJECT: _ THREE YE^)®ilSTRUCTION RULE EXEMPTIONS 
’ EQR^Sir MTER^S MD 1 ] [ SFmL^INS"' 




1 


Clegg 

Olavln 


Tracy_, 

Harbo 


Oandy_ 


The Manual of Rules and Regulations has required for son© 
time that administrative files (with certain exceptions) he disposed 
of vfhen the top serials of such files become three years old. I have 
noted that the field generally has been applying this rule to the Sac 

Letter and Bureau Bulletin file's. I have been giving thought recently 

to the desirability of exempting the SAC Letter and Bji^eau bulletin 
files from the. three year disposal rule. 

At El Paso I found that t'he office has determined that the 
retention of SA.C Letters and Bureau Bulletins has been of definite value 
for reference purposes. Therefore the office has on hand Bureau Bulletins 
dating from October 1943 and SAC Letters dating from January 19W+* The SAC 
and Chief Clerk there pointed out to me that on numerous occasions during 
the year they do find the reference’, material contained in such Bureau 
^ .^^^'^;^mmuni cations to have been of definite value. ■ For this reason they have 
HOT destroyed these files. 

X Attached hereto is a copy of the administrative memorandum which 

V was prepared covering this matter at Ej Paso, in which I specifically recom- 
^ ^ mend that the Bureau give consideration to exempting Bureau Bulletins and 
^^C Letters from the three year disposal rule for the reasons cited above. 


Tel.. Rood 




\ 


-.1^ ^’^SsACTION RECOMMENDED: . This is being brought to your attention spejjif i cal ly 
\ for appropriate handling, 

ALLlf;F‘"'iM'\T!u:3C0riTAlNED ’’ 
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STANDARD FORM NO. 64 


•' UNITED StJIpS government 


TIE DIRECTOR 


Executives Conference 


DATE: 3-24-50 


FROM : 
SUBJECT: 


f The Director inst;?ucted that a study be made of the over-all 

>gfQc edure concernin g thg ^^truction of recgr.ds. and also instructed' that 
recfonSnendaHons for a cojoilnued procedure be made. 



^Clegg 



LfSj^ 


Existing legislation approved July 7^ 1943# amended Jioly 6^ 194^ 

''Refines four methods by which Government records might be destroyed, Thej^L^^ ^: 
s,ar%^' as follows: ^ 

(1) Disposal 'Lists - covering destruction of non-recurring records^^^^^**~‘'^ 
old Bertillon records and cards. 

^ (2) Disposal Schedules - authorizing destruction of recurring records. 

• For example, copies 'of closed investigative reports in Field Offices 
X, after they are 25 years old. ' 

(3) General Schedules - applicable to all Government agencies. Six such 
<,r general schedules have been. issued. They cover Selective Service 

^ deferment records, records concerning relations with the public, mail 

' and postal records, fiscal and accounting records, personnel records, etc. 

:> (4) Emergency Authorization - on approval of the Archivist and the head of 
• ' ^ the- agency, when public health or life is menaced, when space occupied 

X ^ is urgently needed for military purposes and their continued preserva- 

tion is not warranted, r'jhen located outside the United States, or when 
outside the United States arid seizure by a hostile'^povrer during war is 
,.j imminent, such as, an embassy or consulate. 


r-A 

A 

^^■^th 


No records of the Government shall be destroy^_ except in accordance 
the Records Disposal Act is an additional provision- of this legislation. 


The Department has nlLed as to duplicate copies of investigative reports 
that only one copy will be necessary as a record and the duplicates can be 
destroyed. The Criminal Division has authorized the destruction of records and 
recordings which are of a temporary character in connection with wire taps and 
the Department ruled that the intent of the ag^c^ aa to whether documents 
shotfLd be preserved is a controlling factor is to be -kept or v;hether 

it is to be considered temporary and then destroyed, , The ArchiveSf interpretation 
of the Act leaves the determinatiori of the value sp.f \]ibhe” record to the producing 
agency and in considering value, they consider such things as interest to scholars 
and private citizens, the administrative^ ’fiscal and legal use to the Governmi^pt, 
the protection of the rights of private citizens, the- basic facts as to organiza- 
tion and functions of ar^g^n^^apd the value of the records for'- ^4search purposes. 

co-ifr. ibhr y RECORD® -45 ^ 

Mr. olege. .. _ ,, 




'HEREIN ,1;:- 
DATE.AjM 


QUm^'Ok' CCtMTXlNED' 
I'NOLASSIFIED ^ 



Memorandum for the Director 


Material Presently Authorized For Destruction 

There are 25 items of material destroyed at the Seat of Government and 
in the Field in keeping id-th the Act and its interpretation by the Archives Office 
and the Department, including such matters as error slips, duplicate assignment cards, 
directories, stenographic notes, tickler copies of reports and letters (see page 5 
of attached memorandum). 

Certain other documents are destroyed by each division based upon the 
General Schedules which have been issued, including correspondence id.th state' and 
• local police agencies concerning fingerprints and criminal records after the data 
is posted to the Bureau^s records. 

Material Suggested For Disposal Schedules 

There are listed in the attached memorandum 12 examples df types of data 
which, it is believed, should be included in additional Disposal Schedules, examples 
being. Uniform Crime Reports from police departments, informational bulletins and 
letters received by the Bureau and having no permanent value, inventory records, 
leave correspondence and sign-in registers (see pages 6 - B of attached memorandum). 

« 

The Bureau’s manuals require the destruction after 1 year of 23 types of 
records in the Field, such as, gun vault charge-out records, addressograph records 
and Special Agents’ Daily Reports. There are also listed 29 types of records which 
are destroyed after they are 3 years old, such as, Bureau Bulletins, speech material, 
SAC Letters and general vouchers (see pages 9 - 10 of attached memorandum). There 
are 6 additional types of records wlilch can be destroyed after 3 years when in the 
opinion of the Special Agent in Charge thej>- are no longer needed, such as, training 
files, FBI National Academy correspondence and research jnatters. Also, Field Office 
files may, be destroyed after 25 years. This latter item v/as approved by Archives 
in 1946. 

Executives Conference Action 

The members of the Executives Conference present on March 23, 1950, 
including Messrs. Glavin, Tracy, Harbo, Mohr, Belmont, Ladd, Carlson, Rosen, "N < ^ ° 

and Clegg, unanimously recommended as follows: 

I. (a) That the attached memorandum be furnished to the Bureau’s Recorcfe Of ficer, 
Mr. Prank ¥. Waikart and that he note the various listings of records which the 
Bureau now instructs should be destroyed, 

(b) That this Records Officer also obtain from the various Seat of Government 
divisions any additional tjrpes of records which are recommended for destruction. 

(c) That the Records Officer then divide these lists into tvro categories: 

( 1 ) those vihlch, according to interpretations or authorizations of the Dejartment 
or Archivist may novf be destroyed vdthout further authority and (2) those types 

\ which should be submitted to the Archivist for inclusion' on nev/ Disjwsal Lists and 
Schedules as authority for destruction. '■ 


L 
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Memorandum for the Director 


(d) That these two -categories be submitted to the Executives Conference, for 
review since what is no longer- needed in one division may be of interest to anothero 

(e) That the lists as approved then be discussed by the Records Officer 
with the Department's Records Officer and the Archivist •'.•dth a view to getting 
approval and authorization. It might be mentioned that all of those tj^pes of records 
listed which are destroyed on an annual or 3-ye3-r basis in the Field have already 
been considered by the Executives Conference previously and approved. 

II. In order to establish a procedure for the destruction of records in the 
future, all recommendations for such disposal or destruction should be referred to 
the Bureau Records Officer, Mr.. Waikart, so that those which may be destroyed under 
existing authority may be compiled in one list and those for which additional 
authority should be obtained can be included in another list and both vrould be 
considered by the Executives Conference and approved by the Director. I’Jhere necessary, 
the specific authority of the Archivist vrould be obtained for destruction when not 
already authorized. 

III. That the Supervisors^ Manual and Manual of Rules and Regulations be amended 
to refer to the Records Disposal Act so as to point out the necessity of foUovring 
such procedure both at the Seat of Government and in the Field hereafters 

Respectfully, 

For the Conference 

/ 

Clyde Tolson 





- 3 - 


'V '/ kC'-v':- 


SC» 




^'. '/ “t;* *■.’>•* V '•'■* .•'"'Tv jjf,*-'-'’’ 


? ;> C; yy;Tc|gy : :yyyfcTi^Q3:,^'^^ ■. -y. . . '.y:;^ -yy’ s-- ’:y X':^^'<&: 

y =£:;^;iy&--s rv-,syd::«»iKAra:; 

Rf^P<stoj$:GTVV :;.THE' WmspyOPyAG^IN^^^ 

f tv":;dv^y' :' •-■■ 


> ,, |;yy ,l^C'_yoU Icnow,;^ reijuxres' prompt notifa%tipn :of;-,any: V yy^V vy^^yi-yyi 

ip 'the ;'Fipl4:;°or at’ t,h$ -Sefet /pf ;!Gpyernmeht ,it'o; ^r»^"f rpm t lie^^ 

.' ■ '-■‘W\-woa'i'i1 1 n-r t'H’'?''c . Mhio.' tVui-?>a •? o ^rort'a Q'-i 1 -tV o.fr. t'Viei ' T^tivioaiv Q «' Viiim1iftr*..>- :•«--'/ 


|v\'y ’Eri'.,tjiey|)a$t prppe^uf’a' £6U!oy;ed, b^it.S^' ’Re.coi*d£f:-Se;ctiori'-'f6r'\_prgA'':y;>^ 

“ 'cessii^ these, wires and letters' /has: .been’i: td“ "^otbRecprd”, .them:,intpy.th^'A^^ *S, ; "' •' •„ *y 
..al|phabeticad; tv;d -qr^m,drd:yAgerits^a?^.'K®trt>ibnedi,.,c^pies^^ 


y ; yGHi’ei'-’Cle’i’lc' ^ .;0lficb has, posted/ tb- t^ir' r ecords^therdata regafdfe^,/ ,traifa|4 
'’’^v;^''^''■bn,;Agept'' 0 r Agdnts,^/;^^^^ or letter/B^'.d 

■ „ ;\ ■:Foy..yoUhyinfjb?mati^^ they^rpcprds' aitaintaih tRe‘’''Kdyement ‘Spd^ 

'''' •; y .ayaiihbld in the, ,C0ef :■ Cidrk's ,0ff^ two'.mbnthsi:-’ .aifce^^^^ ^t'rajJs-y/'Vy^H 

' ; ';,;i!err,ed td' the.,EeCo.rds sVction vAe3/e,.,t|iey:’.ars., nmhtainedyf or an‘ a'ddit'ioriai -yp4^< -':f^tc-i’''';%'i 
y /'■;. ■!; Thia- 5Uggestidn.i,S','p6t intended, perbian’eht; transferss as/! a|iy Records , of / 

;.■;, :,./;'■ thin !nature"l^re^^ re-f'ledte.dyin: tHey’Agebt,^^^ file>y'"^,'y:,:V£^ y'-f-ySi}! 

,' y .!/ . •vl^.is' jtfr4-y?i^iteytsibe^ef ^ suggestion: iCraddpted '^pi^ !' ’ ' / ,/. ■ ‘:^<- 

. /.'" ■' the Ghief 'Cleric ’e ‘Of iic:e:,'reeqrdSj’ ;!but!%ould;-:e^^^ 

,;, ■ !• , considerable c lyrical ti{!ie • ndbesS’ary ,.in- 1 he- -Sbuti^_> • and; railing f|itis :/y:k ; 

, 5 ofet^b^lldcords ’dectiony as these^septidns <mu&t/;hAhdle iliefi^teyi^^ id- ,?,,■ ' “'^'■ 

\;",>':a ^ rei<^'f dr%£lin^^ ’ ^ iw* 

' ' ' /'■' ’' % ■' ■■ - - '- ■ 'I < /-! ‘ '-'’ ^'"r '■-■■•■' v' ‘-^ 'i-- ■•V «'*<,-% i ■ ‘ '-' t 'Cl. ' •* 

i!. - ‘ ■ . ■"’■'\ ■ vC? ■•' ’• ' ' - ' 1 G-' , ' \>"' ' ' 't* '^ • S*' •■'% '.’ • "y •■ ‘ - ‘ ' '^-1 -‘ • ■' . ■'■-'iJLl ‘ ' 

; -,v -■ — .r " » — . ' .;j !^; i' ; r;.- •,' ' * 5;.>- ; 'U-, ; . ■ - ■ .V^: , 


/ ■ . ■•; ••/ .'v; 


,,> ■ -.In. view. bf !t'he;» aheybl' ’it ;is;,-reeblirferided : that' this"' suggestion ;bb"^^ 

' (-4 /S>s n /4 »vv\r4 ' 4 ^ a *rT*'4* f Wv*» 4* •'*' -1 j ff 




^■vr 1 
,’/* -1.1 






'/ •"•'yil^.tachment ;"■ ,lhe;-pkecutiver^^Qonf erehc.^, consistiS'g''bf ■ ^ Iplsonyyl / .■ , ."’ri: ,>y?y \ ■ 
'd!;r ''^9^ ^h> -Perison^yRIetchepl! Np'rjiian!'HcOAbb^^t^ y',yd:r 

.:.' J : '• .MoHi?: Parsons: tTrab'y.r.Gla'virt^;' and/^idib-ls/. Were unarfimbiisy' v , 


■r ,/'•'•■ . .-..•.■■'■rvbv . -•, ■■ \'v. ; /'.'..^''V.,;^-. , 




CHANGED TO^ 

^ /9fi <PT<- /dX. 



■JUNg J9g7 



'V' ' '; .,' (, f '• v*ia. i i.„..'';V,^»'’'' '' ' " :i 7 , . ■ '\.. 

■ ' ’- 5 - 1 :: y -'-- '■''■■■ :' ■ ■"' • " .•;■:'■■:■ :;' ,.; :■', .; 

' » ; ,‘. ■ ,. I * 1 " 4>i ^ j , ,, . _ '• . ’ ' < ' , ■ ' • . , ►, ,, r, . , • - ■ 


torh r V k' • ' 


7 ^ .;i;;';.: j-;v: <it;''ci 0 fet 

'•', f ./Sv*' ' ■' • ’ ‘ '' '''’ ' ,'; ' 

'i'A / ft,*'’ ' '/'■‘'K-. ' /•' ' 

U\ .!r ' Mir; 


( ' ‘ V ''' ''^‘ 7 1 • ^ ► 

I '■ ' - * H j t* ' «V " ‘ J' 

'l'> ; v' ' 4 *^ \\ A 

'"f, ,ix. , , ■u,' 


' 77' 7 ;'7 
' -'. 1 .”'' ', ^’< 

&a»- ■ ■ ■ 


''fekc;SOiJiiii^:s:iD|','^^^ 

*t ' , ' ‘ l< . » - 1 ^ ‘ ( 1 ^ V *’ - ' H 4 i ’4 

‘ 'i m; ■„. ; -'r ,,»• . ' , 

/ Vf. ■' , 

' ' ' ; . ; ; ■ ; '* ' > / ' ■. a 

vv‘ 1 ' '1 ' . <• ■' ’ , ■'• ' ■ ■' .••, »'M’ ' ■ ' ••''■''• 

p4) I ‘ I jksr k..*. ^-'<-_._i_ ^ a. 4n*ku'' *H M > •' 


''nV ' ^ *'*' 


^ fV ‘ *> 

i 0 U* , 7 ' 


,?■ . ' « V{ 


iwlioMiapproved -for-'ms ppfisd,:, te^rem^ng -iril be-disposed. , , , 
|iSi|litiiaioa6idin'thW'Bsiiioranto;ol:.paoea^^^ 

llilSesentation'of BorthtaatamllMTMsi ■■"’''■’:7 

llfeka'mralao’-ba'daatrayad'ii^^ 

llwIffiP’Traf^^ 'mdisibft bub'as |da .nbt'bean Maiderad’ dasirbbla^^^^^^ Bureau., . : ., , 

j. ■ t ^ A ■ . > - ib. , , » , , . \.;.h ' ' . i. />/ , • » n ' 

iiliSpW'* ... , '.;' ■-■•••.' .■ :-;., ',.■.,' 

■'‘‘'77' 7 '7 ' ' , « ,,,, ‘ , 7 7 . ^ > 7 -7 \ 7' £ 7 K' 7.- i ’ >. ’7, , ,» , 7''^.' 

IPill'7; '' ’ The'mi£”^fop4Lqc)l£:a ^l-'7>, 

?7i||'J'indiobbadtta^ |iliiibas;aua.fo,i.publi‘;o groups:, bub, itad:.wt;Y# 
ilffiabtoiyifor, pbldbe.'taapiugX Xi.^ddubt 

iWi'feo.tibn' bith .'ShoiMgS' befora publio 'Saaps,', ...theraMatib-is, 7^ 
IIBSisa-bf'ii; tli0'faa,iat:.:ha9.ted.Jio 'usa-ib' 7^;^^ 

‘*''^■^'^^ 0 ; reason io 'e'xpq*3Vit lijo YsYsedYit th^ ifutuw *'7 " m,, ' ■ ’,, . 7^. 


S77. 


xi»f 7 >’ 


^ ' 'i'l I 


'i :... '■ 


't .■■' -I .. 


. > 


't I " 1 ■ ■* 


‘ '*Wi. ft . 3 . 


.1 J 


mmmr 


I i .' ■ i' ' ''“ '> ' 

. V V.. -I J 


:" 7-777 


, f\U' ^ t ; ^ ( 'jU Y 77''/^i( 


A' M /'A'' 7 



f MM : 


- '...AaAT'U 


A‘' ^ m^A 


.::s.'.;iJoi!,.,Kpoi^ap,^ 

75 , JUN'- ' 5 . ■ 


'■ .'Pa"'’"'' 


* ■ ' .' ' 7 -'' I ^ 7 ' 






'■^ 0 ** * 


T iV : ‘7 

''''' 'jAA/iI''"' ' ' '. ' '' 

r' 7 'i^l 7 'v.', 7 ‘' 

. 74i77'p '7: 


7 ''>■' ' .',. M . , 7 v; ; • ,? 7 X- .,: 7 - 7 ;; v- \ , ' 7 -' >' 

‘‘' 7 \ ■ ■' ’, - ' p . ‘ 7 \ 'i 

L ,1 ' ■ ‘ j - '>'/ - f 1 A t ’ r *• j, K t ' 'y -i 'J: 

“ ^ '■' , 7 v\ '7* 7" ', I \ ji ■ 


■'■r-.JM 

AA^ 

•r: 


;■■ ''.■■ 7 '' -"'t 

7"''’77S 

, ' Ak ' 

■'■^ >, ■■' 

. •'. i'-' - A 2 

7 J 

. . ' aC 




l!P^. , AV-H.' BEmO>lT ' ^ 
m.. c. :'E. HETJiJRica : 


..mrch: 17, 1956 


' h^j 





I- Y 


mmEmt IIlTEKICFaiCS SMfAEIj 
INTEBSAL SECtffim, . ■- . ■ 

HlPilB .66-8720 / • ‘ 


The German desk In Rooia 2244 kas fonr file drawers, of 


> Quarterly Intelligeaice Eepojrts wMch were prepared on a quarterly , 

P '^ybasis from ilovember, 19|4p to. August 15, 1945 i '4’heso reports, wklch ' ' 
copies of reports airaiilable in the Records Section, were, previously 


reference has 
is not 


•;?Jj N'^iused for reference purposes by the German desk. However, no re 
; ijpbeen made to these reports for. the past several months and it 1 
, '*"::;?''<leeined necessary to letain them in Btoom 2244. . ; ' 

*•■' ’ , . ' • , ‘ ■ ' ■''' "■■ . ' ■'■ '4 : . ' : 

It is noted that Serial 514 „of File 66-*8720 is a timofandum from, 

R. F. Cartwright to Mr,. Micbpls, dated Januajy 3,0, 1946, iri which it , 
:^&s recommended that all but . six. copies of each volume, of these reports be 
"testroyed. It is also noted in t6is memorandum that' the Records Section 
as available six copies of these sumciaries and it appears that there is>, 
reason why the copies maintained in Eocm 2244 .cannot be destroyedi 

ifeS^'^ECOMBRMTXQH . '' -Y c, Y '' - .y - " .,‘'Y ' 

. It is recommended that in vievf of thsl confidential 'nature of thes 
"‘^arterly intelligence summaries and duo , to the .volume of the summaries .being 
4iihtained in Room '2244 that the Records Section 'obtain theSe summaries 
!br destruction^ , ■' '' 'Y , 4 ' ' 
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SUBJECT! DESTRUCTION OF OBSOLETE MATERIAL 

■ jB^i. l?6C>(gK 


i ^ "{^1 


CTVERNMENT 


^^~^November 3, 19lf-9 


In connection with our efforts to dispose of obsolete material now- 
occupying valuable space on the sixth and seventh floors the follo-v'dng is sub~ 
mitted for your consideration. 

At the present time there is maintained in the Filing Unit Qf^-toe__ 

Records Section a number (tvTo four-drawer file cabinets) of enclosures which " ' • 
are considered obscene and are therefore filed in Room 6519. This space having 
been set aside for highly confidential material and enclosures as mentioned 
herein. 

These enclosures consist of obscene pictures, comic books,- suggestive 
literature, obscene extortion letters, and material from the Field entitled, 

••Research - Sex Offenders," Review of these enclosures disclose that in many, 
instances the cases have been closed, the United States Attorney has declined 
prosecution, or the statute of limitations has run. The accumulation of these 
enclosures is a carry over from the days when the Records Section necessarily 
maintained such material as possible evidence. However, our procedure now in 
practically every case is to detach the obscene material, making the proper notations, 
and directing it to the Laboratory for inclusion in their files, 

RECOMMENDATION 


A, It is the, recommendation of the writer that a supervisor from the Crime 
Records Section review the material that may be of value from a research standpoint, 
and that the Laboratory examine the remainder looking to^ts ultimate disposal or 
retention. _ k . 
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COPLOH CASE J)ISPOSITl6r DlSPClSAL’ OE fejEcoRDiuas; 

data SIXES and NEMpRANDA^EEbM' ^te. TAES . 5: ^ . 


Backgroiind .'.‘'V---'. ^ ^ ' 

Mr*. Pom&rantz, atiorney for Valentine A, Gubitchey; '<tomn^, h^^ : ' 

on motions in this case, cbat-ged in a memorandim K^ch. he attempted to file vdth. the 
Court that FBI Agents had violated ,Feder^ laws by disposing of or desti^^ng 
certain memoranda, sound' recordings, etc., from wire taps in this 'case. The 

* s ji ' j. _ • XX _ j oiil- . xt^\i; i —._x — xL— “ 


■ . Allegation #1 by Hr« Pomei^anta ^ ^ 

^ ; ‘ FBI Agents had violated Federal law by destro^ng mempranda, monitoring ;V 

A ; / slips, sound recordings, etc;,' without complying ^th Title 44, 

‘ ^ ' Sections 366-380, relating to the pi‘eseryation and, ■disposition of • 

. Government records. (Records Disposal Act). - ■. > 

I'n^- Summary of Denartment^ S’ Opinion' 6n this Allegation ■ -- i ■ 

, ‘ ' The Department .concluded that the , destruction of recordings,;. ‘data, slips ‘V 

'vi'x and. memoranda from wire taps w’as not, a violation- of the above code sections inasmuch, 

’ ^*) as such material is considered, temporaiy and ean be . destroyed. Supporting this, view, 
l ^^the De]^artment gave, the f olloT^hg , reasons j. , (a) the purpose of the Records Disposal., 
prevent disppsal;of records having, administrative^ legal,, research, or •' 
iother Value sufficient t’6 warrant , their preservation; (b) to facilitate, disposal of * 
^records in, order to conserve spacb'; (c) , to. reduce clerical work and the time 
^required for obtaining authorization ..for the disposal of .records. The Department; 
j-v contends that under the above code sections (Records Dispp.sal Act) documents to.be 
. V preserved as permanent records depend .entirely on. whether ;the agency making such * 
docvunents intend that ’they be. preserved, . If the .agency ‘does not intend^for ay: 
document to be a permanent record,, theu the Recoils Disposal Act; does. .not appiA; 


f , .\in line' with 'the right of 'ah agency to determine whether ; documents arej 
’ permanent in nature, the' Departmental policy, according ’to, its me^randum, is that 
Toi8myajbQrdings,,:data slips and, memoranda, from vare tapa . are. .not' intended as permanent 
i.oa i^ . FOGo -rds and, therefore, do not fall' within thV provisipnh'pf; the Records Dis^sal ,,: 
“'^s-AcW „The Department further states that, sinOe these records, are teipx>ra:^ - they 
“"‘" should be- destroyed when they have served their purpose! M f CMt 

RECORDE®.. -j 

i!e r. . The Department concludes that the preservation. ' 

itobo_lnfluenced by,the, mechanic^ by whibb, it is made pointing out- tmt these mpioranda, ■ 
>fei g- .d at i it 'slips, etc., . are merely notations; of what took place and wh ethea^ ^tg^bat^ona 
V§re-.jnade by hand on a pad of pap,er or whether recorded on a ta^tdih'^^asi rio"effec^ 
whatever on their .admissibility in evidence, .the 'Monitoring Agent himself being the 

^ y a-:-v 4'.’ • - 
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, long ae 


Iso 


Allegation #2' !!»?« Itofnerantz 


> ^ ' ., FSl Agentgfhad violated,, litle 18, Ui^|_ /^ci^ida 207i';(C^^ ': 

, *1 . Rffisoyal oy;,'^tll.atioh of :Cj6^rnm©nt^Reod^e)^.1^^^ 

r^;;, • of the. abdys-mentioned record^ 'docimehts,. ©tc*.'‘; -■ ‘:-4: . ■■' ■•'"■ 

- 4 T'"' Suhaiai^y of* Bopartfflent^s Oi3iaion on this Allegation • 

• to certain 


' .', , ' ' ? Sumaarv of Bepartnientts Opinion on: this Allegatidn ' ’ ' •!! 

; ■ Ihe/pepartaOftt contends , that ,I4*« PojperahtsW^^Llegati^ <lear3^ ' ' ^ 


by'Conteiapt , tuless order or: 


r*' 


, 2 «•■ ' 


iiOBe:ra'r© oxe^ byithe doctrine: ,; 


officer of a Federal Court or (b) .judieial or phhiic officer of ,b,he.l^^ 

' ■>' rTiierefore* 'aiaterlal.fiadQ ;%■ FBI 'AgentsTfrOa;>lircr tap^ for their bam^tse* during,' 

■ the. courea ‘ of an ihveatigation are considered ^vsork paperay , and are hot the . types - , ’ v V 
of ,;dbcuments iy>r .public, documents which, tfould he, covered; by; code section. - 4 
The Bepartsient poihts;out that xn^er this code eectbh there jmist be, a i ‘ ’ • 

destruction to aOhstitute a crlcdhal' ’Violatioh- and that a .dovernsent agency canm>t / ... 
V be considered in .violation of this code sectiba when it destroys, t^j^rary^ records . , 


Alldgatibn by Itr* Fomerants , ;/ ' ,/ ' •■' 

. .' FBI igents, had Obaaaitted Contempt ; of CbUrt by destro^ngfthb, abbve-r^^;^ - '; 

mentioned xbcordS'in order to prevent' their subsequent. oeibure 'hr', 

' -iTfere 



4 , trial of the case where the abtions complained Of occia?, prior to the.itMO; that^^t^ V ; 

4-w Court' has. .no*bause;to, punish • v ;* 


J 



''r49is»randtiBi. for Mri f bison 


oc'jCurrenfc Buf'eau Instinictlons Regai^lne Maintenance 


The current Instructions ii®gardihg the' hsfidllng p^ records/ incl^ , 
disd recordings, logs, monitoring Agents^ -notes, etc,, are contained in, a . 

No Number SAG letter dated December 22, 1949*. These, instiniqtions pTOvide' that 
the disc recordings and the rough draft notes made by monitoring employees be 
destroyed promptly after the log has been prepared, and reviewed by a supervisory 
official and the Agent to whom the case is assigned, , . The. log is retained as are the 
memoranda which the Supervisor or the reviewing .^eht, mhy prepare for different files 
based on the summary log^ These logs, are retained in the Sub-One file -of the case 
to which the vfire tap relates and ?uch sub file is maintained apart from the regular ,r 
'files and by carefully selected personnel. Summary logs are^ of course, serialized 
and the informtlon contained therein is. indexed. ’ \ , 

Conclusions ' ‘ ‘ 

(1) The allegations of Nr, Pomerantz, according t.o the Department »S 

opinion, are without ' merit, ■ ; ; ’ ’ , 

(2) All material from wire taps, including recordings, data blips, logs \ 
or memoranda based thereon, are temporary in nature and may bo destrbyad without'^ . 
violation of the law, ■ ; 

(3) There' is no prohibition against the retention of this; maierial aa 

long as it is of value to the Bureau and ' as long as. it retains its temporary 
character,' ‘ , 

(4) The Department's suggestion that uniform administratiye procedures 

be adopted for the handling of this .material has morit,v dfowever, such;iu4Tortnity 
was established by the instructions issued in No Nunber BAC^ Letter dated December 22, 
1949. ■ ' .■ ■■ ■ " . V '' . ■' V" 

. (5); The present "Bureau instructions provide for the maintenance, only of •• 
the svmmiary log and , for the prompt destruction of the;monitbring employee’s notes, ; 
rough draft logs and ;disc recordings, ' , . >, 

(6) OUr present practice of retaining sunaaary logs from wire taps is not 

inconsistent with the attached Departmental opinion providing they are T'^^^ained-on . 
the basis, of being of some value to the Bureau, . ' . . . ' V •' 

(7) Although tHe Department's memorandum makes no reference to Section 1361, 
Title 18, DSC (Wil;^ Depredation Against Goveivmient IbropeHy), it is apparent ' . 
from the Department’s .inteipretation of the word e wilfully”, as appearing in any 
criminal statute, that tlje Department feels this code section was not violated 
throtigh the destruction of recpidings, data 'slips and memoranda from vite taps in 

the Coplon caseV It is noted that the Departanental attorneys have rendered an orSl 
opinion to the effect that the above code section was not involved or violated. 
However, an additional opinion in writing is being furnished the Bureau Specifically 
relating to this code section, ' ADDENDUM; CDMiDKG 2/24/50 Departmental 'memorandum of 
2/IA./5O, received confirming that Title .18, USC,' Section- 136I was not .violated. 
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• . 'Whiio it "la recognized, tfeat t^ 4esth>y;3^ '.,|i\mm^?y loi 

would occur very infrequently,, ihe,,idregoing, action; is desirable 'in o U: 


pe^rtment’S' views .ineraarandum,,; ' ' 

(2 ) It, id recovimended tba,t the’ P>bre®'^ • bontihue '4b .ret^^ dimffiiary idgs^^ 

; ^bi^ne ii'iles as imder present j^ceduree out^^ iNo .jSuinber .^C ietter '’ 

'. dated, Pedefiiber'22i; •1^49.*'''. ■■ y\\,;-:t7'''' 

( 3 ) In order to , reil.ect/the:: BinreaU>s intentions- 4bat .the;;ab6ve sUb^file 

; are temporary In nature,' as ^ the popartiiient, has stated th^ irMst, be j it dr recoranjended^ ' * y 
;: : ';that the following stamp be affiiced'to the file coyer'of ,Sut>-0ne. files ari'follOwS} . , 

. file are tempbraiy but .should nbt7be Tiestrpyed Without pribr , / .’ 4 ; 

^v/y .’.Bureau anthorit^*^^ ■'7''-7 7-. 7-'7 '7 y' ■,"■7 '^'.'^''7 77' 

’ “ 7 '7 ( 4 ) iyEthpugh' it appears >tha^;the;pro^ in'effec,^;fbr7the^^i^ ' 77,\ 

: of these'logS; .are consistent tDith the J3epartment»s opinion as. attached, ;it is. , . ;' 77'7 7 
recommended that the - pepa^ment be TEUrniahed a- complete outline of the procedures ^ , 7 . . i; 
we follow' ih. order to insure that theypepartmeht agrees in toritiA^ theiu^Stem 7' 7 ■• 
now in. effect# Attached, for approval, is a memorandum’ to the -Pe^rtment tq tMs- effect# 
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nCSPOSITim AND DESPOSAD. OF EECORDINGS, DATA SliPS 

AND MEflORAWDA 5R0M mPE TAPS , 

The Executives Conference on February 27 > 19^0, consisting 
Messrs, Tolson, Glavin, Tx’acy, Harbb, Mohr, Posen, Ladd, Nichols, Carlson, 

Nease and Clegg, considered the application of the opinion submitted in 
i^riting by the Department of Justice concerning the disposal and destruction 
of data, records, and recordings based upon -wire taps. You T?ill recall that 
Attorney Pomerantz in the Coplon Case filed a memorandum -with the court stating that 
Special Agents had violated, the Federal law (1) by destroying memoranda, monitoring 
slips, sound recordings, without complying vdth the laws relating to the preservation 
and -disposition of Government records, (2) by removal or mutilation of Government 
records in violation of the law prohibiting the destruction of such records and 
documents, and (3) by destroying the records in order to prevent their subsequent, 
seizure by Court process the Agents ware, thus in contempt of court. 

These three propositions, together with the further inquiry as to whether 
there was involved any, violation by the destruction of the records as material 
Government property, ware presented tO the Criminal Division of the Department of 
Justice, and opinions and memoranda dated February 8 and February llj', 1l9$0, have been 
received in each instance advising that there tos no violation in any of these 
propositions by the FBX Agents, and that the same practices could continue without a 
violation of the law being involved, (A summaiy of the opinion is attached hereto, 
which reflects that the allegations of Pomerantz are itithout merit, that all material - 
from iTire taps is temporary in nature, and may be destroyed v/ithout violation of the 
la’vj that there is no prohibition against the retention of this material as long as 
it is of Value and as long as it retains its temporary. character,) The Department did 
suggest that uniform administrative procedures be adopted for the handling of this 
material, and previously, on December 22, 19h?9 an SAC letter was sent to the Field 
instructing that the longhand or typed memorandums or notes made by the Agent 
monitoring the lines, the records, discs and recordings of such telephone conversations 
which were intercepted, and. all other records, notes and data pertaining toi the product 
of this telephone tap should be destroyed axdept a final summary log prepared daily. 

These materials wei-a to be destroyed promptly after the log had been examined by the 
Agent to "vdaom the, case was assigned and by a Field Supervisor, Thus, there vjould be 
retained in the field office the summary log from -vdiich data would be subsequently 
dictated as prt of an individual case when pertinent aid advisable into thb individual 
case reports. These logs are maintained in a sub-section of the pertinent file, but. 
they are kept in a looked office, separate and apart from the regular file room, un(^r;V; 
the immediate supervision of select personnel. The peibtinent data from these 
indexed by stenographers especially assignedto this confidential work, and th©::i-*u 0 ^ . 
cards showing the name or subject and the file number (including sub-section.) are theti - 
sent to the general indices for iiling. ' S 

The Executive Conference considered the above ’matters and recommended aS/ , 5 
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follows? 
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1, That the instructions in the SAG ietter dated Deoeraber 22, 19h% he 
continued as is, calling for the destruction of , all notes, records, discs and 
recordings except the suftmary log prepared on a daily basis, , and for the retention . 
'of- thp summary log in the special confidential. room handled by specially selected 

employees*-....^/ ' , ■ ' ^ ■ 


i 2. , Messrs.’ Tolson, dLavin, Tracy,' Mohr, .Sqsen, Ladd and Nichols, • ' 

> recommended that the summary logs be retained and maintained as at present, but that 
\ the sub-sections of the files containing these logs be considered as teng>orary files 
and records. This chak’aoterization of these files as "temporary^* -would permit the 




^ subsequent dast3ntotion of these files at any time the Bureau subsequently decided 
~.that such files or any part of them Should be destroyed. It -was recommended, 

.S::^ hoTrever, that these files be retained but that they be considared as temporary files, 
^he reason for the retention of these files for an extended pei-iod is the fact that 
index cards are prepared ,on many of, these daily logs and the 'index cards are placed 
in, the general indices. This -would make it diffioult ' and impractical to require a 
'^ subsequent review of the files for the purpose of removing index cards prior to 
^destruction. Also, prior to SAC Letter dated December 22, 19h9f most of the 
a memoranda, data, logs and transcripts of telephone taps went directly to the case 
’^file, and it would be an impractical task to go back through these nuiabarous files 
^and remove these numbrous transcripts, memoranda and records as far as those 
, heretofore accumulated were concerned. Therefore, the recommendation of the 
I majority was that the files , containing the logs be retained but be considered as 
temporary. , The Department has ruled, that the head of an agency has authority to 
determine whether a record or document should be . considered worthy of retention , 

|-|or whether it should be considered as temporary, and they also ruled that temporary 
records could be retained as long as they were of value. Itous, the proposal is 
i that they be considered- "temporary** and that no automatic system of destmietion 
be set up in view of the practical difficulties Involved in destroying them and the 
index cards and related material ’pertaining to them, 

ilassrs. OarlsOn, Nease and Clegg were of the opinion that these, logs 
should be considered as temporary records and files, and that upon the specific 
recommendation of a Special Ag^t in Charge -rath reference to any of these files, 
they could be destroyed -with Bureau au-bhority, ■ - 

Mr. George Kheipp, who participated in preparing, the Department's 

opinion, advised Mr. Clegg orally on this date that a memorandum to the Bureau’s 
files showing a decision of the Director that these logs, sire considered temporazy 
would suffice to establish clearly that they are temporary in character. 

3.* it recommendation was made, and unanimously recammended, unfavorably, by 
the Executive Conference that the Department be furnished, with a 

of the procadure.s-followed in order to be. sure that the Department agrees an wxting 
,\Tith the system in affect at the Bureau, This was recommended unfavorably to vxw. 
of the fact that the Attorneys to the Grimtoal Divisioa vi-ho prepared thxs opmxon 
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were furnished detailed oral information as to the action taken and practices 
engaged in, they were thoroughly familiar with the procedure, and to advise the 
Department formally again as to this procedure would haye the disadvantage of 
binding the Bureau to this procdure in the future \vhen, in fact some variation 
might become desirable within the limits of the opinions Tendered by the Department 
of Justice ‘ 

An SAG letter will be forwarded to the field offices advising that 
pursuant to the opinion and instructions of the Criminsi Division of the Department 
of Justice, the instructions as approved above by the Director are being submitted. 


Eespectfully, 

For the Conference 


Clyde folson 
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• UNITEIX^A^^l::- '^O^i^MENT 




FROM : 


Mr. B. M. Ladd 
A. H. Eelmoil^ 


May 17, 1950 


. t 

V\ \ \ - “ 

vS'-'-"/ 


SUBJECT: SUGGESTIONS BT MISS LHHAN M. MIEDEL ' 

OF THE MEXICO (3111 OFFICE HBLATIFE TD 
BESTHUCHON Oi^feaMMONICATION RECORD. LOGS 

-— Tra( 

* Harl 

Miss Lillian M. Miedel, Chief Clerk of the Legal Attache's Kom 

Office in Mexico, has submitted, two suggestions relative to the destruc- «i, 
tion of coimrunication record, logs. 

OaxL! 

1. With regard to the record logs being maintained on all ~ 

incoming and outgoing airgrams. Miss Miedel has suggested that these logs 
be destroyed after they have become on^ year old. 

2. With- regard to the record logs being maintained on the 
incoming -and outgoing diplomatic mail pouches. Miss Miedel has recommended 
that such logs be destroyed after they are one year old. , 

It will be noted that at present the field has no instructions 
regarding the destruction of the above-mentioned record" logs. 

FACTS; 

Both sets of record logs mentioned above are maintained to keep 
track of the sending and receipt of Bureau communications. Each airgram 
is numbered and a record is made of the date, it is sent. The number of 
each incoming airgram is correspondingly recorded tiaen the message is re- 
ceived. In this way it is possible to determine whether or not- any of the 
airgrams which are sent through the open mail are lost. Since- a skip in 
the consecutive numbers recorded in the logs would indicate within a short 
pexuod of time that a communication" is missing, it would appear that no real 
purpose would be served by retaining these logs for a long period of time. 

The record logs for the transmittal and receipt of mail pouches 
are also maintained in order to make sure that all of the pouches are 
delivered. In these logs^ a skipped number which would indicate that an 
envelope of pouch mail had not been received would also- show up in a short 
period of time.. In this case also it is not believed that aiw purpose would 
be served in retaining these recoixi logs for a long time. 

j 

It is believed that both of Miss Miedel 's suggestions have merit, 
but it is felt that a 6-month period would be adequate and that it would not 
be necessary to retain either of these types of record logs for a whole year. 
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RSCOMMaATTOWt 

It is recommended that Miss Medel's suggestions be approved mth 
the proviso that both sets of record logs should be destroyed after 6 months. 

In the event the above recommendation' is approved, it is suggested 
that the attached letter be transmitted to all of the Legal Attaches and to 
the interested communications and laboratory personnel instructing that such 
record logs should be destroyed after 6 months. 

4 .U ^ further recommended that this moaorandum be referred to 

the A^nxstrative Division so that appropriate acknowledgement of Miss 
Miedel*s suggestions can be made. 
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EE: ELIMINATION OF PILE MATERIAL IN FIELD OFFICES 




CJ On or "before May 15, 1950, It Is desired that your vote as indicated 

on this SAC Letter he returned to the Bureau. The problems involved Include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and thef consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 




'Vij 
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\. 


FOR: 


AGAINST: 


2 . 


Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Robbery and Anti-trust investigations. 




FOR: 


AGAINST: 


3 . 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security ca,ses) 
when such cases have been closed for a period of 10 years? / 




Q 

'Ixj; 


ter* 

o 

o 


p 



FOR: 


AGAINST: 


76 3 1950 


! , || |l n c ,p j n„ r- ^ ^ 

li: 

' ' ‘ I S 'I 1/1/ 

7-^ 


a 


i 


4 


« I 


k. Same as No. 3 above , -except substitute 15 years for 10 years. 

FOR: AGAINST: 

5. Same as Nos. 3 and k- above, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 

FOR: AGAINST: 

6. In the event you recommend that files be destroyed under any of the above 
propositions , do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR: AGAINST: 

Remarks as to No. 6: 


It should be observed that the above propo&itjons relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 
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_ vlliader preVioua instructions,, r'ecdrd logs . T^ere aet; ,^ 

■ up at all of the legal Attaches’ offices and at the Seat of . 
Government for recording .incoming and outgoing diplomatic' 

. ‘ , mail pouches. 3he offices using the airgram system of ^ ^ ,, 

, , , , ’ \ cojnmnnication haVe a^o, set up logs to. .record , thS .receipt- , ' ' 
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and tranamittal^ oj^ ^rgyam^ - Vr . ^ v ; \ 

, • - Inasmuch as no pu^ose -would ^he --seryed 'hy retai^^ 

either the i airgrams’ or diplomatic pouch, record, logs- i^or 'a, long, 
period, of timei it is desired, that, such logs he destroyed after, 
they are -6 months old. ■ ' ■ ,5"' ■ 
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OFFICE OF THE. LEGAL ATTACJ. 


EMBASSY OF THE UNITED STATES OF AMERICA 
‘ - * "MEXICO CITY 


PERSONAL AND CONFIDENTIAL 


4, 1950 


director 

Federal Bureau of Investigation 
U* S, Department of Justice 
Washington, D, C* 


Re:t SECmiTY OF 
COMMDNICATIONS 


Dear Sir; 




,-r 


- With reference to Bureau letter addressed to 
the Legal Attache, Paris, France, captioned as. above, 
end dated November 23 > 1^9» setting up a record .log 
system to record incoming and outgoing mail pouches, 
it has been noted by the : ■sgriter that ^ no provision was 
made for the destruction of these record logs* It is 
respectfully suggested at this time that these logs-, 
be destroyed after they have become one year old* ' . ; 


% 



Vei^ truly your'^ 




Lillian M* tof^del 
Chiefv^le,:^lE‘ 
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OF THE LECAlifisrpS^^® 

" EMBASSY OF THE UMITEO STATEs\D5;AMEfflCA, • / 



MEXICO CITY 




PERSOK&L AW GOini*IDEKTIAL 
May 4, 1950 


Director 

Federal Bureau of Investigation 
U, S. Department of Justice 
Washington, D, C, - . - 


m 




Re: INCOMING AMD. OUTGOING 
^RCmAMLOGS ;;r 




-rv. 


Dear Sir: 






4, - • » f/ 


With the institution of airgramS between the S4', 
Bureau and Mexico City Office, log records are being 
maintained to record all incoming and outgoing air grams* 

No provision has been made for the destruction of these 
records* It is respectfully suggested that these logs 
be destroyed after they have become one year old, 
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Very truly yours. 


Lillian M. Mifedel 
Chief Clerk 
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UNITED STATES GOVERNMENT 



M ! Director, FBI 


MM I SiC, El Paso 


DATE; 


Mf2, 1950 





In accordmoe with instructions contained in SAC Letter Ho. 31, Series 
1950 , dated April 28, 1950, ly views concerning the items mentioned 
are indicated on the attached copy of the SAC letter. 




PEESOHAL ATTENTION 
STB I CTLY CONFIDMTIAL . 


SAC LETTER NO. 31 

April 28, 1950 Series 1950 



EE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or liefore May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter he returned to the Bureau. The prohlema involved include 
saving apace, and at times rent, and also saving file cahinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate hy a check mark in 
the space provided yoxir views with respect to the following: 


In, the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on Individual cases into 
larger files he applied to all criminal cases and all applicant types of 
cases? 


FOE: X 


AGAINST; 


2. Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Eohhery and Anti-trust investigations. 

FOE: X ' AGAINST; 

(If No. 1 not adopted) 

3. In the Field, should the field offices he authorized at this time to destroy 

the entire file in all criminal and applicant type cases (not sectirity casejs^) 
when such oases have been closed for a period of 10 years? I ' 


FOE: 


AGAINST: X 









k. Same as No. 3 aTx)ve, except substitute 15 years for 10 years. 

■JOB; X AGAINST: 

5. Same as Nos. 3 and ^ above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery ihvesti 
gations would be excepted. 

FOB: X against': 

(If No, 4 not adopted) 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe. that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR: 


AGAINST; X 


Bemarks as to No. 6: 

I-Jhen it is recognized that considerable indexing is done in the bodies of reports, 
memos and letters (suspects, automobiles, property,' etc.) it will .be .apparent that 
destruction of index cards constitutes an almost impossible task. To do so would 
involve reading each serial and searching each proper name and piece of property to 
locate index cards which should be destroyed. I doubt that, with the limited 
clerical help available-, the El Paso Office could ever complete such a project and 
since index cards , occupy such a small space comparatively, the time expended would 
not be. justified by the results obtained. 

By retairdng file fronts of destroyed files and stamping them, "File over 15 years 
old destroyed. Information is ( ) is not ( ) available at Bureau," problem of 
retaining index cards on non-existant files would be solved and notice given that 
Bureau ha&.avi^lahle iiif oimation in cases .j-rhere oriewal investigation,. was of any 

It snouTa he observea that the above propositions relaxre to Tiela /conseauencc 

files only, and it is not contemplated that Seat of Government files will be ' 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 


Submitted by SAC D. K. BROWN, El Paso, Texas. 
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STANDARD FORM NO. 64 


. Office - jM.emoMndMm * united stJtes goverSmj^t 

si / JJ 


TO : Director, PEE 


DATE: May 2, 1950 


FROM 


N^AC, 


Savarmah 


SUBJECT: BLIMIMTION (F PII^l MATEBIAL IE FIELD OFFICES 


Attached hereto is SAC Letter No* 31 dated April 28, 1950, 
oontainlng rsy •vievna* 

The project of stripping the files, that is throwing away 
duplicate serials on old files, seems. to me to he effort not worth the 
time expended insofar as savings of space is concerned* 

With regard to question No* 1, this would have been easier 
to answer had it been divided into two questions. The consolidation 
of applicant files is a good project in my mind; however, I respectfully 
^suggest that criminal oases not be consolidated for these oases are sub-- ^ 
f jeot to reopening ey en after the statute of limitations has run, and fe 
these criminal TiSes contain background data idiioh will be helpful in 
future investigations • 

fg’ ^ 

I do not feel that wo should destroy files at either. ten or f ‘ 

fifteen years and thus leave ourselves partially crippled or deprived f:;] 

of material which has been amassed over a period of time* ^ 

TfEth the thought in mind of the tremendoiis number of file re- 
views conducted during the last war and the necessity for file reviews ' I 
frequently in response to inquiries from other agencies and file reviews ^r 
neoessary in fugitive and other criminal investigations, I feel that the 
ideal soltjtion would be to devise a procedure whereby everything on one ^ 

individual will be contained in one file under that individtial*s nam* 1 1 

Insofar as I can see at the mcment, this would bo a costly and time- ^ ! 
consuming project, bearing in mind, however, the millions of files re- 
viewed at the Bureau and in -the field in the course of a year, and par- 
ticularly dturing a period of national emergency, and also the problem 
created by many people having the same name and two dr more Agents want- 
ing the same file at a given moment, I think it would be very much to the 
Bureau’s advantage to ultimately have a separate file on each person or 
organization almost like a dossier* Any consolidation project is in the 
opposite direction and will aggravate rather than facilitate file reviews . 
which problem is proportionately greater as the size of an office increase^. 

I realize that the Bureau’s purpose in this s^^rvey is based 
on a desire to save space, rent and file cabinets* The thoughts that 
. I have expressed have been .with a view toward increasing efficiency and 
\/ facilitating easy access to files, believing that these items will in 
I the end result in greater economy in the time sav^ by high s^ariedr'dy / ^ 
\ personnel rather than a mintrte physical saving ?0:^s.paoe3rJfi^ 


W- ^ 

’Ni 

t a ^ 


— LU 

— I f— . 

— j LU <r 
o: a: 


EDM:GLY 


'JAN 35J965 




14UN116J8§6 

n 


May 2, 1960 


Letter to Bureau 

Rej Elimination of File Material 
in Field Office 


With regard to duplicate serials in files, the writer respect- 
fully suggests that the role that two copies (and in some instances three 
or more) he designated to ho reta ined hy the office preparing the report 
'he left to the diHnr6 tiQn_o3km^SA C. and that the rule he amended to 
read one copy of each report mould he designated for the office pre- 
paring the report unless in the opinion of the SAC more copies are needed 



PEESONAL ATTENTION 
GTEiUTLi CONEIDMTIAL 


SAC LETTEE NO. 31 

April 28, 1950 . Series 1950 



EE: ELIMINATION OF FILE MATEEIAL IN FIELD OFFICES 


On or Lefore May, 15 , 1950, it ia desired that your Tote as indicated 
on this SAC Letter he returned to the Bureau. The prohlems involTed include 
saving space, and at times rent, and also saving file cahiuets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate hy a check mark in 
the space provided your views with respect to the following: 


1 . In the field offices, should the project of eliminating imnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files he applied- to all criminal cases and all applicant types of 
cases? 

FOR; . , AGAINST 



2 . 


.Same as No. 1 above, with the exceptions of Crime Siirvey investigations, 
Kidnapping, Bank Rohhery and Anti-trust investigations. ■ 


FOE: 


AGAINST : 


3. In .the Field, should the field offices he authorized at this time to destroy 
the entire .file in all crlmiml and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


FOE: ' AGAINST: 


Same as No. 3 alDove, except substitute 15 years for 10 years. 

AGAINST: 


5. Same as Nos. 3 and 4 above, with the understanding that files relating to 

Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 

-EOR: AGAINST: 



6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? ^ 

FOR; ' AGAINST; i/ 


Remarks as to No. 6t 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Ed^r Hoover 
Director 
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EE: ELIMINATION OF FIEE MATERIAL IN^FIEH) OTEIGES 

On or "before May 15, 1950, it is desired that yoiar vote as indicated 
on this SAG Letter he returned to the Bureau. The prohlems involved include 
saving space, and at times rent, and also saving file cahinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the' files. Please indicate hy a check mark in 
the space provided your views with respect to the following; 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files he applied to 'all criminal oases and all applicant types of 
cases? 




AGAINST: 


2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Eohhery and Anti-trust investigations. 

POE; AGAINST: r 

3. In the Field, should the field offices he authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a. period of 10 years? 

POE; AGAINST: 

0 .. 

declassified by - J') 7 


4. Same as No. 3 alxjve, except substitute 15 years for 10 years. 


5. 


NOE; 


AGAINST 



Same as Nop. 3 and 4 above ^ with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 


6 . 


FOE; 


AGAINST; v 


In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
. the files? 


Eemarks as to No. 



AGAINST; 


4 » QXo VV"<jLi — cx^ 








It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government 'files "fAll be 
destroyed. 


Very truly yours, 
John Ed^r Hoover 
Director 
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Series 1950 


2 




, VSTAHDABD^RMNp;S 4 * , ' T 


I 

'' I-* 
(iJ/u ' 






Director. FBI 


•• ■;• SAC t B«t$© V 


SUBJECT: ',, BLIEmTIOK'^OP. PItB MAOTIAL 
• ' ■; ' iFFIElD;.OF,]?l 6 j 3 S. '-•■s-;''':- 


V' 






■ I' 


\ , Rb SAG lo-Wor''^. 


'I,yote,/as follows: ' 




\i- - s 


' "‘FPEj 




'■ ', ;; ■ Butt#- ; •. V';.,;’ '■- 

' ,'.‘-pff ioe'' once tefnre'i Jtho. nkpna -of/; spado' 'savep W notl:,’;'-’, -i'l.'; 

' :.:wortli .the' wor^',. and -.df fort' 'expenti©4^ ,V V , ; <\ 

,'•»■’ •■ ti'on,'v©xcopt; for ^h© ,, applicant ,>type.-basesy smK>aS':.tHo: 


V ‘ ,‘ i - 


' «.8, . ;'FCE:' \ 'T:,' j--,, ; v{. i' ''_.'A.GAI1IST;:'\3C /;' 

'(if we are' goiti®-' 1fpj;'4e“8-^<ijr' dUplt cate' -^'pies. pif’‘ rtf-- -V' • JJi, •M.l 
. ' '* ptoJ^B' and' opnsollii^W ' ciri^nal ‘casef-^; # -ni^-iT' a»;weil^ij.r. • ; 

irf . -haaai©.:,oi*'in»,' STkrvi 4 y»? ajrc^g'witliii'-th© ,r^Wm)}\--CPi~. ■■■■:•; 4 -r- .T^ 


i. y''P0R:y,- ■ 'AGAmST::;lCVl.^^^ '|e«'S 

' '•' ■’ ' , :'(We 'rebentiy opened” a pass, -{ai-w 'Vly' \ 

” ;.ta;ck'ih6re than '‘|;enf- 3 ^^ar's. ''into'''' the , flies; to’,'get'*'T^'cfci'X. 
r grobid 'Ipf ormtl onV Crifflim continually. hop 


r ■ '.. 3 ,'U V- 




-,'-':v'' s^',' ing' parole' 'Tioiators', ’-conditional roroase .^;yiolatpr.s/:;' : 

"*4 ; . ’■' .or in 'soke 'manner or -'otl®*; 'ooatog- hef o:w,'-im; ■’ '; ^ 

[~\yoRs/,' ^ ' ■V-'--; ' AGAlMSTj /■ H 




fe’i*,: F?VE,» 'T''-'’"' '”‘® going 
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Office M.en^ffidum 
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GOVERNMENT 


FROM ! 


Director, fBI 
SAC, Indianapolis 


DATE: 19^0 


4 y-^taCT: elimination OF HLE MATERIAL 
L'i IN FIELD OFFIC ES ' *r 

■" ' . I „ - 




\ V ^ 

W’ 


■* ' '5 

4 


^ Re SAC Letter #31, Se,iles 1950 dated April 28,. 1950'. 

,; Per Bureau instructions contained in, reference letter, 

my vote xs as follows : ’ . ® 


Question #1 


Question #2 


Against - too much time 


Against - too much>.time 


Question #3 


■Question #k 


Question #5 


Question #6 


Against ^ 


Against 


: -1 ' ' 




Remarks as to No* 6 







ro 


Prepare a list, of file numbers of cases' destroyed, 
then go. throu^ indices card by card and de^roy ' all those 
on 'Which "the destroyed file numbers appear, 


HGF/hmr 
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Office Mcmmndu. 


[S': 


UNITED STlTES GdvSNMENT 


TD : Director, FBI ' _ 

FROM : SAC, New laTen 

SUBJECT: ELIMINATION OP PILE MATERIAL IN FIELD OFFICES ' 


DATE: May 4, 1950 


I am enclosing heremth one copy of SAC Letter No* 31 dated 4/28/sO 
in the above captioned matter idiich reflects my answers to the 
questions raised, This matter was fully considered and discussed 
also with the ASACi Joseph Santoiana, who shares my feelings in ' 
the answers stated, 


K 




GNffiML 
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SAC LETTEE WO. 31 
Series 1950 
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ELIMINATION OF PILE MATEEIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter "be returned to the Bureau. The prohlems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following; 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into • 
larger files be applied to all criminal oases and all applicant types of 
cases? 


FOE; )( 


AC3AIWST; 


Same as Wo. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Bobbery and Anti-trust investigations. ^ 


FOB: ^ 


AGAINST; 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such oases have been closed for a period of 10 years? 

lOE: . AGAINST: X • . flj 






SEARCHED., 


.INDEXED. 






SERIALIZED FILED.... 

/^PR 2 8 1950 

FBI - NEW HAVEN 


4. Same as No. 3 alx)ve, except substitute 15 years for- 10 years. 

FOB: AGAINST: X 

5. Same as No,s. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi 
gations would be excepted. 

; 

FOR: AGAINST: X 

6. In the event you recommend that files b^destroyed under any of the above 

propositions, do you believe that the index cards-relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? * 


FOR: 


AGAINST; )( 


Remarks as to No. 6; 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 
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TO ; Director, FBI 


OM ; SAC, San Antonio 



DATE; % li, 19^0 


SDBJBCI; ELDUMOIf OF FILE IMIAl II FIELD OFFICES 


Se SAC Letter lo. jlj 19^0 Series dated lt-25-50, 


Attached is a copy of SAC Letter lo. 31 iMch reflects if observations 
concerning the eliiination of file material in field offices.; ' ' . 
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PEBSONAI ATTENTION 


April 28, 1950 


■SAC EETTIR NO. 31 
Series 1950 • 






r\f\^S 






BE: ELIMINATION OF FILE MATERIAL IN PIEED OFFICES 

On or Tsefore May I5, 1950, it is desired that yoiir vote as indicated 
on this SAC letter he returned to the Bureau. The prohlema involved include 
saving space, and at times rent, and also saving file cahinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate hy a check mark in 
the space provided yoiu* views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases Into 
larger files he applied to all -criminal oases and all applicant types of 
cases? 

POE: AGAINST: X 

2. Same as No. 1 ahov'e, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Eohhery and Anti-trust investigations. 

FOE: ■ ■ AGAINST: X ■ 

3. In the Field, should the field offices he authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


AGAINST: 




SEARCHED INDEXED., 

serialized filed 

MAY 1 1950 

rm.S AN ANIOmO. 








« 



4. Same as No. 3 atove, except substitute 15 years for 10 years. 

50R: X AGAINST: 

5. Same as Nop. 3 and 4 above, understanding that files relating to 

Crime Survey investigations, A2bi-trust, Kidnapping and Bank Robbery investi- 
gations would be excepted. 

NOR: AGAINST: X 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOR; AGAINST: X 

Remarks as to No. 6; location and removal of index cards coincident v/ith the 
destruction of files Tvould necessitate the e 25 >enditure of a great deal of effort 
vhich would not be commensurable with benefits that could be e^gsected to be derived- ‘ 
from such an undertaking. To maintain the index card on individuals and other sub- 
ject matters after the file had been destroyed in the field office would be an indi- 
cation that the Bureau possibly had a reccsrd if the case was of sufficient- importance 
to make the extended inquiry. As cards are found during the regular course of busi- 
ness to have originated from a destroyed file, tie card could be identified with a 
large letter "D" for future guidance. In most instances to the personnel familiar 
with the indices the file numbers on the cards would reflect Tdiether the index card 
fell in the category of being years of age or older. To leave the index card 
vrould be of no particular burden on the field office other than to take up a com- 
paratively sm^l portion of space and would perhaps make searching over a long period of 
lime that the above propositions relate to Field 

files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Ed^r Hoover 
Director 
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PEESONAL ATTENTION 


April 28, 1950 


SAC LETTER NO, 31 
Series 1950 






o'-'fMnED 

's^ 


RE{ ELIMINATION OE PILE MATERIAL IN FIELD OFFICES 


On or "before May 15 , 1950, it is desired that your vote as indicated 
on this SAC Letter he returned to the Buxeaur ' The prohlems involved' include' p""-— " 
saving space, and at times rent, and also saving file cahinets. Additional matters- 
to consider are the amount of time spent in eliminating extra copies of reportsj : 
in files and the consolidation of the files. Please indicate hy a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individua^cAses into 
larger files he applied to all crimiixal cases and all applic^t^ypes of 
cases? 

FOR; AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey invesU'^tionS', 
Kidnapping, Bank Eohhery and Anti-trust investigations. 

FORj AGAINST I 

r • 

3 . In the Field, should the field offices he authorized at this time to’ destroy ", 

the entire file in all criminal and applicant type cases (hot se'curity casejb-^'"'" 
when eueh oases have hean olosed fon a period of 10 Jeers! / /" 




INDEXED^i:^ ' ■ 

‘'t- 




4. Same as No. 3 atoYe^ except substitute 15 years for 10 years< 


FOR: AGAINST: 

Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bdbbery investi- 
gations would be excepted. 

FOR: ■ AGAINST: / 

In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


AGAINST; 


Remarks as to No. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 

Very truly yours , 

John Edgar Hoover 
Director 


4-28-50 

SAC LETTER NO. 31 
Series 1950 
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STANDARD F^JiM NO.*^ 


STANDARD FOr:M NO. ^ „ ' J f ^ 

^ Office^ • UNITED\:‘ti:^ GOVERNMENT 


Director, IBI 
SAC, Birmingham 


DATE: May 4, 1950 


ELIMIMTION OF FILE MAMIAL IN FIELD OFFICES 


pii:oR’'nT!'"’ ^.''"TAINED 

iJS*- * “ V 


r"^4 f 


Re SAC Letter No. 3 I, dated l^-28-50. 

1. The answer for this question would he against if the rule is put into 
effect that files are to he destroyed in their entirety in 10 or I 5 

years. In the event the present rule is to continue, that is, the destruction 
1^ of the files every 25 years, then I am for the consolidation of the reports in 
1*4^^ larger files.' 

2. I see no reason for excepting the listed types of cases, and the 
same answer as set forth in No. 1 above should he applied here. 

;:1 , 3 . I feel that all criminal and applicant type cases which have heen 

V?- closed for a period of 10 years should he destroyed, with the 

V following exception: 

I do not feel that a file should he destroyed while the subject of 
^ the file is still serving time in a penal institution as a result of the 

investigation in instant file considered. The stibject always has a right to 
Hv. file a writ of habeas corpus, and even though it is on his part to prove the 
\ allegatioiB in the writ, it is possible that he may prove them, and if the file, 
including the exhibits, which are evidence, is destroyed, then it would he 
^ impossible for the Bureau to offer for the use of the Ctaited States Attorney 
any defense to the writ or other legal papers filed. I feel, therefore, that 
it is mandatory that these cases he excepted. It is suggested that the files 
he given a review prior to their destruction; and that where the subject has 
received a sentence in excess of 10 yeeirs, a notation he placed on the cover 
^ of the file, consisting of the date the sentence is to expire, and that these 
files he filed together in a separate drawer and he checked annually and 
destroyed therefrom. / 

It is further suggested in this regard that the rule not he 
^ general that all files that have heen closed for a period of 10 years 
hut that all files filed in the closed section up to the first "file 
which has heen closed within a period of 10 years he destroyed, and that 
a general memorandum settiiag forth the ntunhers, that is, from a certain 
number to a certain number, of files have heen destroyed. The reashn 
for this stiggestion is that it would he impossible to determine, unless 
the file fronts were kept, whether a file was a misplaced file or a destroyed’, 
file. I, of course, do not think it feasible to maintain file fronts. The 
only other alternative would he to keep a list of all files destroyed. . , / , 

/ / Yqi/ 


recorded - 34 . 
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4. Beq.uires no answer as answered in 3* 

5. I do not feel that the types of cases ennmerated in this 
q.uestion should he excepted under the general rule above , 

6. I am against the destruction of index cards relating to these 
files. This index card is the only evidence left in the 

field office that there was information' in the office on an individual, 
and it is a- signal that such information will he in possession of the 
Bureau files in Washington, where it will he available when needed. I 
feel that the advantage of having this index card reflecting there is 
information on an individual) added to the tremendous amount of work 
req.uired in removing the index cards from the file, would outweigh the 
advantage of reducing the indices by the removal of the card. It 
is further suggested that the cards would need no marking thereon inasmuch 
as a record would he maintained in the office, as set forth above, as to 
the files destroyed. 
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' STANDARD FORM NO. 64 



iH S‘ 

ce lS/[£fn(kandufyi • united S' -iJO' ^•'GOVERNMENT 


DIRECTOR, FBI 

SAC, SEATTLE 

'■SUBJECT: ELIMINATION OF FILE MATERIAL 

IN FIELD OFFICES 


DATE: May" 5, 19^0 


Re SAC Letter #31^ Series 19^0, dated I|/28/50. 
Jfy VO "be on your inquiry 'is as followsj 


( 1 ) 

( 2 ) 

( 3 ) 

(U) 

( 3 ) 

( 6 ) 


Against 
Against 
Against 
For 
Against 
Against . 


4 


V 


I IV reason for voting against #6 is because of the enormous amount 

of -work that "would be en "tailed in removing index cards from our indices based 
■ |.pon files des"troyed. ‘ The definite possibility exis"ts, also, that the destruction 
of the. index cards could cause embarrassment to the Bureau, For example, if a 


'f Department asked us if we had ai^ record in a field office on a certain 

r individual that "ive had handled fifteen or more years preceding and our index card 

|i^d been destroyed, we "would have to ad"vise him we had no record. If it were 
later determined that we had handled the case, I think it would be somewhat 


■'ij .1 




embarrassing. 

I 
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' ' '.'^’^.'^'^fnj^j^.rtRM NO. 64 * ' ■ \ ' ‘ •■ " ' . 

V • , UNITED 

v'.;-..fj;Q;M-'<i; ^ ,.y Director* FBI .' , . ' . 



^GOVERNMENT 


' DATE;-' 5- 5.-50, 


FROM 


SUBJECT: 


^S4C 8.n,I^a»i,co; - •. ft| 

ELIMIMTIOF OF'FIIiE Material' IN FIELD’ OFFICES' -■ 


' ' 

eMiaitbr^ 


l»K “ 

iSi^ .1- 


■ Reference is made 'to- SAC Letter No i- 31' Aated, April, 28, 1950« . . ,., 

" The “i’onowing arp' the Views of ,this' office- concerning this ,- ■■ 

In-. the field Cffices, should the'project .of eliminating unnecessary , • “ > 

duplicate copies of reports and the consolidation of reports; oh in- 
dividual Vases into • larger* files he applied ’ to all ' criminal scases •' ; - ■_ '' 

and all applicant types of oases?. , , - '' ^ .r .. ^ , 




FOR'; X 


. AGAINST I 




seine as’ No. i" above ■,-* with." 'tfie exceptions o'f ’ Crime SurWy lhvestigdtipns.,' 
Kidnaping,* Bank Robbery, and Antitrust investigations,.-’ . , •! - 


: FOR.;. , 


, - • .AGAINST; ,- :'X 






r 'sA 


H|tK;emb 


In the Field, should the field offices .be, authorized at this ‘time to 
destroy the entire file in all criminal , and applicant type-'cases ; ■ 
(not security cases) when such, cases have lJ©®ii olbsed'for a period of 
10 years?" ’’ \ ■' . 

\ i ‘ \ ■ V ” • , ' ^ - 

w ' ' . - ' j ‘ ~ j ' ' * 

•- --..c FOR;, ■ ■■ - V \ AGAINST; .'X:;., , , 

Same as i[6. 3 above, except substitute 15 yearV.for 10\years.' \ 

" FOR: \ , ;'-AGAINST ; X 

Saine as Nqs>',3 sind 4 -above, with; the understanding that files -relating 
to; prime Survey investigations,,' Antitimst,' Kidnaping, "sdip Bank Robbery 
investigations would -be, excepted. r ' ■ r-/ - 

V FOR; 1' - r-' - - 'AGAINST; /X'V ' - < 

In the event - you recommend that files be dest3^^,yed under any'^Of. the , 
above propositions, dp yCu believe that thpV^ind'ex cards 'relating to '' 
the file,s destroyed should be' located ^hd\ removed coineident'.;with - ' 
the dest'njctioh of the files? s- ’ a* ^ ; ... 

|iJUN26l3,ig f V -'- ,r V T.a- ■ .(y 

^ 

■" . : ' , • ■ - -y -VEhV .. , ‘ . - , ■ - , ■ 


' '' 3^6' 

ktkb 


SVAUDT^p FOflM NO. 64 


,: Vv-/i)lr^ctor.^ FBI 
'X FRoiv^l SAG >■ -Houston;; . 


UHl!fcED;;S3S ^GG^ROTENT 

V; -.. '.' 'V-;' -'.dateV^ ; 


ELIMIMTION, OP FILE ;MATERIAL:,v t- > . :; ' 

:;iNvFIEIi^^PS’ICES.^:;. ■ '•:■ ■. ;v 

, Re‘ SAG Letter 31 dated V28/5pv DSt£2^^ 

: ihere is= attkclkil copy -tliis. SAC^lfette^ ^ 

, on .which’ my vote vis , rec'oraed ; as . re^ueste the \ ' • 

.'Biirehn'i'' '-■’ ' ,; ■- V ;.■ ; V'"’"' V 

i’ ak' hi^ly in favor>f ' eliminating ,. virtually 

duplicate copies :of reports in'va^^^^^ , ^ h ; 

While the Chief- Clerk here' has 'raised the consideration ' 
that the consolidation of reports ;bn individual cases -j, 
into larger flies; ^ be some^at more of a^problem . j- 

where the individual’ ease 'files -are largen ^ some v 

classificatlohs^ 1^ am also In^ f aypr of this,, .llo . - j,’®: ; 

dbhbt if one of the. devices with wM^ 

Is edhcerhed -is: utilized, the other can be,; utilized ; ,. |v 4 
: also without dny. great amount of extra .workV;; 4, 

Although’ I aih^ in agreeirient with; ihe destroying, of 

the entire file in the; field: in all; bypes Pf e^a^ 

except security cases’^ after such cases have/been , 

elosed’ for a minimum pf fifteen years, i am only ,? 
favor of . this in the*;event that the - index .cards are ^ ' 

'’retained.. 4 ' V {.■f \ 4 , Z', , ■ : 

As: to Question So. V 6 ; concerning 'index: cards ,. J ^feel i ‘ 

that they would; definitely be; of, as sis tance^^^^ j 

file was destroyed in calling to bur, attenWpn-xhat- « X 
repdft-S^vWSUld , be .available at. the Seat of. (government ♦ 


f * • - '5 . 
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April 28, 1950 


PERSONAL ATTENTION 
Sro lCT ' Li C e»i M g IA ,L 

SAC LETTER NO. 31 
Series 1950 


.rer"-'' 


EE; ELIMINATION OE PILE MATERIAL IN EIELD OEEICES | 

r 

On or "before May 15, 1950, it is desired that your vote as indicated | ,, 
on th-is SAC Letter be ret\mied to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided yoior views with respect to the following: 

1. In the field offices, should the project of eliminating imnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
casesJ 

FOR; AGAINST; , • 

2 . Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOE; AGAINST: y 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases.) 
when such oases have been closed for a period of 10 years? 


AGAINST: 


. \/ 






SEARCHED INDEXED- 

SERIALIZED FILED..... 

MAYS 1950 

FBI - HOUSTON 



V' 


\ 


V 
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k. Same as No. 3 alxjve, except substitute 15 years for 10 years. 

FOR: ■y AGAINST: 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Robbery investi 
gabions would be excepted. 

FOE: AGAINST: 


6 . 


In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOE; 


AGAINST: 



Remarks as to No. 6; 


0 

« 

. It should be observed that the above propositions relate to Field 

files only, and it is not contemplated that Seat of Government files will be 
•destroyed. 


Very truly yours , 
John Ed^r' Hoover 
Director 


4-28-50 

SAC EETTER NO. 31 
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PERSONAL ATTENTION 


April 28, 1950 


SAC LETTER NO. 31 
Series 1950 




ELIMINATION OE FILE MATERIAL IN FIELD OFFICES 


• On or "before May 15 , 1950, it is desired that your vote as indicated 
on this SAC Letter be returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 

in ifiles -and the consolidation of the files. Please indicate by a check mark in 

the^ space provided your views with respect to the following: 

♦ 

\ 

1. t In the field offices, should the project of eliminating unnecessajry duplicate 
* copies of reports and the consolidation of reports on individual cases into 
\ larger files be applied to all criminal cases and all applicant types of 
I cases? 


FOR: AGAINST: 

Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR; AGAINST: 


3 . In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? * 


AGAINST: 






F^MlNNEAR0frIs^ 


L 






# 


4. Same as No. 3 alove, except substitute 15 years for 10 years. 


FOE: 


AGAINST; 


Same as Nos, 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations. Anti- trust. Kidnapping and Bank Eobbery investi- 
gations would be excepted. 

POE: AGAINSTt^ ^ 


In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 




AGkTM^t^ 


Eemarks as to No. 6 : 












It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. C\ J A 




Director 
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EE; ELIMINATION OF FILE MATEEIAL IN FIELD OFFICES 

> 

On or "before May 15 , 1950, it is desirM that your vote as indicated 
on this SAC Letter he returned -to the Bureau. The prohlems involved include j“ 
saving space, and at times rent, and also saving file cahinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports f 
in files and the consolidation of the files. Please indicate hy a check mark i^ 
the space provided your views with respect to the following; | 

i 

1. In the field offices, should the project of eliminating unnecessary duplicate; 
copies of reports and the consolidation of reports on individual cases into ' 
larger files he applied to all criminal cases and all applicant types of ^ 
cases? — f 


FOR; AGAINST; 

Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Rohhery and Anti-trust investigations. 

FOE; AGAINST; 

In the Field, should the field offices he authorized at this time to destroy 

the entire file in all criminal and applicant type cases (not s^urlty case'|) 
when' such cases have been closed for a period' of 10 years?^^^-^ . ^ 

rOE: AGADtSTiU'^^ V ^ 




V V--. >- r> ■ ¥ 

JO \yj 




$ 


€ 


4. Same as No. 3 a"bove, except autstitute 15 years for 10 years. 

FOR; AGAINST: 

5. Same as Nos. 3 and 4 atove, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Rohhery investi- 
gations would he excepted. 


FOE; 


AGAINST; 


4 ..^* ^ event you recommend that files he de'stroyed under any of the above 

" ‘ propositions, do you believe that the index cards relating to the-^iles 
destroyed should he located and removed coincident with the d^s'hruction of 
the files? 


r v4 




"’.V. **'■ 

■ i; 


FOR; 

Remarks as to No. 6: 


AGAINST: 






*1^ V % 

■ <i 

.^1 * 
'ii . 






J » 

I 

. . .j, should he observed that the. above propositions relate to Field 

. files only, and it is not contemplated that Seat of Government files will he 
‘ : ■ destroyed. 

‘ Very truly yours, 

John Edgar Hoover 
Director 
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Director, FBI 
SAC, Charlotte 

Elimination of File Material 
in Field Offices 


DATE: May:,10.,J.95CL 




There is attached a copy of SAC Letter No. 31> Series 1950i dated 
April 2S, 1950 , indicating my views in connection therewith. 
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SAC lETTEE NO. 31 
Series 1950 
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EE; ELIMINATION OF FIEE MATERIAL IN FIELD OFFICES 

On or "before May 15 , 1950, it Is desired that your vote as indicated 
on this SAC Letter he returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating exti-a copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following; 

1. In the field offices, should the project of eliminating uixnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into - 
larger files be applied to all criminal cases and all applicant types of- 
cases? 

FOB; AGAINST: 'X 

% 

a 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 5 
Kidnapping, Bank Eobbery and Anti-trust investigations. 

FOE: . AGAINST: ' X 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 


FOE; X 


AGAINST; 


SEARCHED INDEXED.- 

SERIAU7FP ’"''I'll"" 

MAY 2 1950 


FBI - CHaRII;* iL 


T 




4. Same aa No, 3 a"boTe^ except substitute 15 years for 10 years. 

FOE: ' AGAINST: X ^ ^ 

/ 

5. Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. 

FOB: 'X AGAINST; 

6. In the event you recommend that files be destroyed under any of the above 
propositions , do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of- 
the files? ; 

FOE: AGAINST: X 

Eemarks as to No. 6: Due to the consolidation of index cards various file numbers 

will be reflected. In some instances these files will not be ten years of age, there- 
s'^or.e should remain in the file. In line xdth the Bureau»s present policy of placing 
and year of index card preparation it will be possible at the expiration of 
. \tpn‘ years to determine merely at a glance at the index card that the file is ten years 
,6ldyand might have been destroyed. Also, at the end of the ten-year period from the 
’institution of dating index cards all unmarked cards might -be destroyed that fall 
vdtbin designated classifications. In event the card has an undated file number and •* 
a iated file nimiber both on the same card the card should be retained mtil the dated 
;"lile'! is ten years of age. \ 

- ''Id i*” 



It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Govemment files will be 
destroyed. 

Very truly yours, 

John Fdgar Hoover 

Director ’ 
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SUBJECT: 
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DIRECTOR, FBI 
SAC, KANSAS CM 


DATE: % 10, 1950^fP 


ELIMIATM QF'PILE MATERIAL IN FIELD OFFICES 


L ■■ “'.< ' 


Ee SAC letter No. 31^ dated AprE 28, 1950. 

’ There is attached herewith ^ views with respect to the 
questions proposed hy the Bureau in the above captioned matter; 
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EE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or iDefore May 15 , 1950, it is desired that your vote as indicated 
on this SAC Letter, he returned to the Bureau. The problems Involved include i 

saving space, and at times rent, and also saving file cabinets. Additional matter 
to consider are the amount of time spent in eliminating -extra copies of reports ? 
in files and the consolidation of the files. , Please indicate by a check mark in 
the apace provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports ,and the consolidation of reports on individual cases inte^ 
larger files be applied to all criminal cases and all applicant types of 
cases? 


FOE; 


ACtAINST: 




Same as No. 1 above, with the exceptions of Crime Survey investigations 
Kidnapping, Bank Robbery and Anti-trust investigations. 


FOE; 


AGAINST: 




3 . In the Field, should the field offices be authorized at this time to destf.Py^ 
the entire file in all criminal and applicant type cases (not .eecurlty. c'asesi 
when such cases have been closed for a period of 10 years? 


FOE: 


AGAINST: 


^ of ^ // 

i>3 


! FBI - KANSAS GITY I 

MAY 2 









’ < 


« 


4 


Same as No. 3 a^bore, except substitute 15 years for 10 years. 

FOR: ' AGAINST: 

Same as Nop. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti- trust, Kidnapping and Bank Robbery investi- 
gations would be excepted.' 


K)R: 


AGAINST: 


In the .event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


AGAINST: 


Remarks as to No. 


It is anticipated that index cards relating to files destro yed idll be, purged 
from the indices at such time as the cards are 15 ygar s ol d.. The Bureau 
instructed-in BAG Letter N6V 113, dated December 27, 1949, that the month and; 
year be placed on index cards* The elimination of these index cards could 
be effected more readily by following this procedure. 


It should be observed that the above propositions relate to Field I' 
files only, and it is not contemplated that Seat of' Government files ■will be I, 
destroyed. 

Very truly yours, 

John Edgar Hoover 

Director i. 
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o UNITED S 


/^fERNMENT 


; Director, 7SI 


AIBT'M&XIj 


DATE: 5-X0-50 


:f^AC, 


San DLego 


CT; ELIMIKkiTION OF FILE m'ERIAL 
I IN FIELD OFFICES 


■ 09-4253 ■ G.1R.- 


Re SaC Letter No« 31, Series Ip^Qf dated L-28~30ft 


‘;?VV I aia^a^ftixjst all propositions set fortibi in referenced lettei' except 
' Number 4, idiich I' am for. I feel that W'destroying the files in 
h fifteen years w© Shan be able to el3iiinate many files which are 

, useless, especially in the older offices* . I also 'believe that there 
’T i ; should be imiformiiy and that there should be no distinction between 
/■fche various types of violations o / As concerns ' most criminals, their 
,:,4 . ./• f period of criminal activity should haye terminatea at hie expiration 
1;( / of fifteen years if they are of the routine type, and if prominent 

I axid repeaters there will be current information in the file -Jdiich 
' / f?ill serve as tlie basis for immediate investigative activity in the 
/ /;.f Field pending the receipt of ooaplete/ information from the Bureau*s 
'x^cordSd' " ^ ^ - , >■ 


With reference to Item Number* 6, I feel tlmt too trach tijse would be 
involved in searching out ahd destroying Ihe index cards. !Qiis 
should be accdaplished as Ihey are discovered in the iridices* ^ 
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ONITEt) SMES GOVERNMENT' 


DATE: May 12, 1950 



SAC, New York ; 


EnifiEHON OF 


iFILE HATEIAl IN ?m OFFICES 


Be SAC Letter No. 31, daiied April 28, 1950, 



Tliere is subml,ted herevdth ray vote on the six propositions ,sub- 
raitted to the lield concerning the elimination of file raaterial in field of' 

|l Q 

f ices 6 I 

|i 

11 

It will be noted that ray vote is against propositions 1, 2, 3, 5 
I and 6, I am in favor of proposition #4, 
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SAC LETTER NO. 
Series 1950 


31 



ftypROPBIATEAGENCm 
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RE; ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

On or "before May 15 , 1950 , it is desired that your vote as indicated 
on this SAC Letter be returned to the Bureau. The problems involved Include 
saving space, and at times rent, and also saving file cabinets. Additional .matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the apace provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

FOR; AC.AINST: X 

2. Same as No. 1 above, with the exceptions of Crime Survey Inveatlgationa , 
Kidnapping, Bank Robbery and Anti-trust Invest lotions. 

FOR; AGAINST: X 

3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases vnot security cases; 
when such cases have been closed for a period of 10 years? 




4. Same as No. 3 atove, except sufestitute 15 years for 10 years. 

K)R: X AGAINST: 

5. Same as Nos. 3 and h above, with the xmderstandlng that flies relating to 
Crime Survey Investigations, Anti-trust, Kidnapping and Bank Robbery Investl 
gat ions would be excepted. 

FOR: AGAINST: X 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the Index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 



FOR: 


AGAINST: T 


Remarks as to No. 6: 


The work involved in removing these cards would not be Virarranted for 
the results. 


/ 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 

« 

Very truly yours, 

John Ed^r Hoover 
Director 
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April 28, 1950 


PERSONAL ATTENTION 
STRICTLY CON^DENTIAL 

SAC LETTER NO. 31 
Series 1950 


RE: ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


On or "before May 15 , 1950, it is desired that yo^jx Tote as indicated 
on this SAC Letter he returned to the Bureau. The prohlems involved include 
saving space, and at times rent, and also saving file cahinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidatJon of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 


I. 


2 . 


3 . 


In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files he applied to all criminal cases and all^/a^p_lj!c^ant\types of 
cases? " 

FOR: 

Same as No. 1 above, with the exceptions of Crime Survey Investigations, 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR: ^'^SaiNSrr^ 



In the Field, should the field offices be authorized at this time to destroy 
the entire fils in all criminal and applicant type cases (not security cases) 





k. 





Same as Wo. 3 above, except substitute I 5 jeara for 10 years. 



KiR: 

5. Same as Wop. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations. Anti-trust, Kidnapping and Bank Robbery investi- 
gations' would be excepted. ,\i - , U 

VIX5R: 1 AC5AIWST; 


6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 




emarka as to No. 


FOR: 

6 : 


AGAINST: 

It is believed that destruction of index cards would 
be undesirable, for it would never then be known that 
the office had a previous record on an Individyai on 
whom a file had been destroyed and a very important 
matter would be missed entirely. Even though the file 
were available only at the Bureau, it would at least 
be available in such instances. 

Inasmuch as the index cards are consolidated, going 
through them and eliminating a particular reference 
would be a tremenduous undertaking and not at all worth 
the expense involved. 


It should be observed that the above prepositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours , 
John Edgar Hoover 
Director 


- 2 - 


4-28-50 

3AC LETTER NO. 31 
Series 1950 



STANDARD FORM NO. 64 


\Ky-/ 
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<r 


TO : 

FROM : 'j 

] 

SUBJECT: 


V) 


cli 
emc; ~ 


Director^ FBI 
SAC, Atlanta 


.p: 

C# ■ 

o UNITED STATES GOVERNMENT 


ELIMINATION PILE MATERIAL 
IN FIELD OFFICES 0 


Reference 



is made to SAC Letter #31, Series 1950, 


in captioned matterc 

I 

1. It is my fielief that the project of eliminating 

■ unnecessary duplicate copies of reports, and the 
consolidatjion of reports inhere practicable due 
to size, should be applied to all criminal cases and 
all applic'ant type cases. 

2. I do not believe there should be an exception 
made in Crkme Survey, Kidnaping, Bank Robbery 
and Antitrust investigations . 


3o 


4c 


I recommenja against the destruction of entire files 
in any criminal or applicant matters, even though 
such casesjjhave been closed for a period of ten ■ 
years . 

I recommend against the destruction of files even 
after fifteen years, and I believe that the present 
Bureau police of the twenty-five year period is 


more practj 


cable. 


Having recoWiended against the destruction of files 
in Questions 3 and 4, I would also be against the 
destructiorij of Crime Survey, Antitrust, Kidnaping 
and Bank Robbery files. 


Rems-rks 




Prom experience . in this field division on the 
destruction of duplicate copies and consolidation of 
applicant files| as well as other types a& authorised 
by the Bureau, a saving as high as 6o^ oft file space 
was effected. I, therefore, feel that a ‘large amount 
of file space could be saved through the continuance 


and enlargement 
unnecessary dup 


JOB s CM 
66-?65 






of consolidation and destruction 
icate copies of reports. 













STANDARD FORM NO. 64 


i 


Ojfice • UNITED *Dri^:.._::_^&OYERNM 


TO 




SUBJECT: 



Director, FBI 

GUT HOTTED, SAG, Washington Field Office 
ELIMINATION CP FILE MATERIAL IN FIELD OFFICES 


DATE: jjay 12, 19^0 


COHFJiDENTIAL 


Reference is made^to SAC Letter No. 31 dated April 28 , 
1930, T/dierein this office is requested to advise the Bureau by 
May 15, 1950, the votes indicated in mentioned letter. 

1 . This office has no objection to this proposition 
other than it is suggested it be on a ^'Permissive bas is and that 
it be applied to only criminal and applicant cases which have 
been closed for more than six months. To undertake to destroy 
duplicate copies and consolidate, particularly criminal, cases 
at this time would entail the use of personnel Tsfliich is not 
available and would be. in the nature of a project. It is ob- 
served that it is doubtful that there is much value in the con- 
solidation- of multi-section files. 

2 . This office sees no reason why there should be any 
exception made in the cases involving Crime Survey, Kidnapping, 
Banic Robbery and Anti-trust investigations. 

3 * This office votes "Against”. 

U* This office votes "For". 

5 * This office votes "Against". 

6 . This office votes "Against". 

'•j 

It is believed essential that the offices be aware 
through their indices of the fact that there has been file material 
and information available on any current subject some’s^here in the 
Bureau, so that inquiries addressed to the Bureau will be practical 
^^nd logical. 
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PEESOML ATTENTION 
STRICTLY CoMiDENTIAL 


April 28, 1950 


SAC LETTER NO. 31 
Series 1950 


EE: ELIMINATION OF FILE MATERIAL IN FIELD OFEIGES 

On or Lefore May 15 ., 1950, it is desired that yoiar vote as Indicated, 
on this SAC Letter he retixmed to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the apace provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 

copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal oases and all applicant types of 
cases? • ^ 

FOR; AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations, 
Kidnapping, Bank Robbery and Anti-trust investigatio^. 

FOE: AGAINST: 


In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 y^rs? 








AGAINST: 


-$S.n - 4 '// 
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4. Same“ as Wo. 3 alxjve, except substitute 15 years for/10 years. 


FOB: 


AGAIWST; 


5. Same as Wos. 3 and 4 above, with the understanding that files relating to 
Crime Survey investigations, Anti-trust, Kidnapping and Bank Bobbery investi- 
gations would be excepted. . 


FOB: 


AGAIWST; 


6. In the event you recdmmend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? y 

FOE; AGAIWST; 


Eemarks as to Wo. 6; 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that .Seat of Government files will be 
destroyed. 

ly yours, 

John/E hii Hoover 
Director 



D. S. HOSTBTTER 
Memphis Office 
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5 . 


6 . 


Same as lo. 3 atore^ except substitute 15 years for 10 years. 

FOB: AGAINST; 

Same as No^. 3 and k above, with the understanding that files relating to 
Crime Survey invest! ^tlons, Anti-trust, Kidnapping and Banlc Bobbery inveati 
gations would be excepted. / . 

FOH; AGAINST:^ 

In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed shouild be located end removed coincident with the destruction of 
the files? 


FOE; 


AGAINST: 


/ 


Remarks as to No. 6: 

The time and work involved in the elimination of index cards relating to 
files destroyed would far outweigh the value which would be derived from 
the elimination of these cards. 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Uorezxmeat files will be 
destroyed. ,< 

Very truly yours, 

John Edgar Hoover 

Director 
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UNITED S’ 




;government 


Director, FBI 
SAG, Chicago 


DATE: May 12, 1950 

STRICTLY GOl^DENTIAL 


(/? 




ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 


Re SAC Letter #31 dated April 28, 1950, 

In consideration of the suggestions proposed in reference letter, 
this office has given very careful consideration to the captioned 
matter and would like to reconmend for the Bureau’s consideration 
, . , tha t in all field offices when ca_S -e,s_ofL-the-Gr±minal-and Applicant 
type (excluding Security Matters) become„fiye^e.ars_of_age_that 
eXI ininatfon" of unnecessary du plicate copies of reports and 
correspondence be effected and that a consolidation of individual 
cases into larger files be effected,^ This above suggestion is 
slightly in variance to the proposals enumerated in reference 
letter and for that reason it is being answered by direct . communi- 
cation rather than indicating the ansvrers to the enumerated questions. 

Supervisory personnel of the Chicago Office is of the unanimous 
opinion that files in Criminal and Applicant type cases shoald 
not be destroyed until they have become 25 years of age and that 
the foregoing suggestion offered in the paragraph above be 
sufficient in the saving of space to justify the re;tention of 
files . 


In view of the above suggestions, of course, the retention of 
the index cards is necessary. 



GRMjbam 


appropriate agencies 
AUD field offices 
advised RYE 
SLIP(S) OF ' 
date, 
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10 ! DIRECTOR, FBI STRICTLY COHmEIIIAL date; 




I rojECi! ELIMIffiTIOi! OP FILE ITERIAl 1 FELD OFFICES 
! Re SAC Let 31, 


£ There is returned to the BU a copy of referenced SAC Let indi 
eating the rieus of this office with respect to the questions 
\ propounded by the BU. , 
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ELIMINATION OF FILE MATERIAL IN FIELD OFFICES’ 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter be returned to the Bureau. The problems Involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
in files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In. the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

AGAINST; 

2. Same as No. 1 above, with the exceptions of Crime Sxirvey investigations,. 
Kidnapping, Bank Bobbery and Anti-trust investigations. 

FOE: ^^""'■'Aa^lSj,^ K ■ 

y 

3. In the Field, should the field offices be authorized at this time d estroy ,f\J 
the entire file in all criminal and applicant type cases (not secxiri^ pabes')'^ 
when such cases have been closed for a period of 10 years? 


DBfllrJlSSXFIOI^YjSeii 
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Same as No. 3 except autstitute 15 years for 10 years, 

AGAINST: 

Same as Nop. 3 and atove, with the understanding that files relating to 
Crime Survey investigations, Anti- trust. Kidnapping and Bank Eohhery investi- 
gations would he excepted. 

BOS: 


6. In the event you recommend that files he destroyed under any of the above 
propositions , do you believe that the index cards relating to the files 
destroyed should he located and removed coincident with the destruction of 
the files? 


AGAINST: 


Eemarks as to No. 6: 


6 >/? ^ 


It should he observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will he 
destroyed. 

Very truly yours, 

John Edgar Hoover 
Director 
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STAN6.ARD FORM NO. 64 


Office M.emoMndum • 


DIRECTOR, FBI 
SAC, MILWAUKEE 


UNITED STWES government 


DATE: May 15, 1950 


SUBJECT; ELIMINATION OF FILE MATERIAL IN FIELD OFFICES 

XO 

p Re SAC Letter No. 31, April 28, 1950. 

With respect to Questions Nos. 1 and 2 relating to 
^ the consolidation of reports on criminal and applicant cases, I 

desire to vote against such consolidation. 

With respect to Question 3 regarding destruction 
of entire files in criminal and applicant case^, I desire to vote 
against the ten year period but vote for the fifteen year period; 
with further reference to the same subject matter as submitted in 
Question 5 - to vote for those exceptions. 

With respect to Question 6, I desire to vote against 
the removal of index cards at the time of destruction of files 
inasmuch as this would be the only means whereby’ an office v;ould be 
^ aware ‘Of the existence of information on a given subject. 
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- -SUBJECT: ELIMIMTION OF FILE, MATERIAL IN -FIELD OFFICES , -i 


GOVERNMENT 
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•Re SAC..Le.tter #31, dated,.Aprn"’28,, .1950. ■> -V'. 'X 

.The matters’ discussed ih reLulet have-been thoroughly’ considered ..and’ : ' 
'the following 'is ■my opinion' concerning questions -raised:' ' ’V'-'X. ■ ’ ■, " 

■' - x.^x, ’ vx' . «VX,x 
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v With, regard;. to Item' I . do -not feel that' it -would to X 

-'Ipc'ate and rempyh' the index cards: relating to the files destroyed.;.”, The time in- ■ 
-volved -would beX'excesslve.; secphdly, when a matter -is, searched; and' it is found that 
the file relative 'thereto-' has been "destroyed,' ‘.index cards so ideated-- can at thatX. 
time be destroyed. , This, of course, , will leave, a. great many unnecessary index 
cards in the general indices because no subsequent- search will .ever be made 'in a 
Xgreat many instances. ’ In, many instance;3 the, « timber of; index. , card's, .relating to ,a 
file would be, numerous and i believe' the -coSt of .locating- and "removing them would -I 
be unwarranted.--’ ■-” " ” ’XX ■ X.-- ’X - XX.’'',- .. X- X' - X V'*-'' 
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Office Memorandum • 


UNITED STATES GOVERNMENT 


/’ ; ’ ^ 

ROM s ^0 Cinoinnati 


SUBJECT: ELIMIMTIOIf OP FILE MATERIi^i lU FIELD OFFICES 


May 15, 1950 


R© SAC Letter No*. 51, Series 1950, dated 4-28-50* 

Transmitted herewith is my vote conoeming the proposition 
set out in that SAC Letter# 


Attachment 
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PEESONAL ATTENTION 
STRICTLY COnMdENTIAL 


April 28, 1950 


SAC LETTER NO. 31 
Series 1950 


RE; ELIMINATION OP FILE MATERIAL IN FIELD OFFICES 


On or "before May 15, 1950, it is desired that your vote as indicated 
on this SAC Letter he returned to the Bureau. The problems involved include 
saving space, and at times rent, and also saving file cabinets. Additional matters 
to consider are the amount of time spent in eliminating extra copies of reports 
In files and the consolidation of the files. Please indicate by a check mark in 
the space provided your views with respect to the following: 

1. In the field offices, should the project of eliminating unnecessary duplicate 
copies of reports and the consolidation of reports on individual cases into 
larger files be applied to all criminal cases and all applicant types of 
cases? 

FOR ; )( AGAINST: 

2. Same as No. 1 above, with the exceptions of Crime Survey investigations. 
Kidnapping, Bank Robbery and Anti-trust investigations. 

FOR; AGAINST: 


3. In the Field, should the field offices be authorized at this time to destroy 
the entire file in all criminal and applicant type cases (not security cases) 
when such cases have been closed for a period of 10 years? 



AGAINST;)^ 





k. Same aa No. 3 a"boTe , except substitute 15 years for 10 years. 

FOB: AGAINST: \ 

5 . Same as Nos. 3 and 4 above, with the understanding that files relating to 
Crime Survey Investigations, Anti-trust, Kidnapping and Bank Bobbery Investl- 
^tions would be excepted. 

FOB: AGAINST: ^ 

6. In the event you recommend that files be destroyed under any of the above 
propositions, do you believe that the index cards relating to the files 
destroyed should be located and removed coincident with the destruction of 
the files? 


FOE: AGAINST: 

Eemarks as to No. 6: 


It should be observed that the above propositions relate to Field 
files only, and it is not contemplated that Seat of Government files will be 
destroyed. 


Very truly yours, 
John Edgar Hoover 
Director 
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STANDARD FORM NO. 64 


ij JS/Lemomndum • united stJpes government 


'^12/ ' director, FBI 

' : SAC, NMARir 

SUBjEcf: ELIMINATION OF FILE MATERIAL 

IN FIELD OFFICES 


DATE: May 15, 1950 


Advice as requested is set forth below on each question, by number, 
as outlined in SAG Letter #31, Series 1950: 

1. AGAINST. With possible exception of classifications 42, 67, and 77 
which concern cases that are seldom the subject of re-openings. 

2. AGAINST 

^ 3. AGAINST 

^ 4. AGAINST ■ 

V 5. AGAINST 

6. AGAINST 

Remarks as to No, 6t 

In event files ai« destroyed I feel we should at least maintain 
.^,^1 the index card record to serve as a flash that we once had information on the 
subject matter and in order to make it possible to correspond with the Bureau 
and obtain data from the still existing file. I also feel that the amount of 
^ involved in culling such index cards from the general index would not be 

commensurate with the space saved. 
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STANDARD FORM NO. 64 


Office lSA£momndum 


• UNITED STATES ' GOVERNMENT 


3J1BJECT: 


Director, FBI 
SAC, Mobile 

ELIMINATION OF FILE MTERIAL 
IN FIELD OFFICES 


DATE: 19, 1950 


Re SAC Letter No, 31j Series 1950, dated 4/28/50, 

Pursuant to your request the questions set forth 
are stated below \vith the vote of this office, 

1. ■ AGAINST 

2, AGAINST 


6, AGAINST 

Remarks as to No, 6: Retention of the cards would guide the office 

to the main file at the Seat of Government should the persons covered 
in them ever become of pertinence. 
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STAND/vact FORM NO. 64 


Office iSA^mW^tndum • united sAes gover^e 

^ *■ . -- , 

TO : Director, FBI t>A.rE: Jtme lU, 19^0 

^-C/^rom : -SAC, San Diego 

suBTECTiV DAILY REPORT OF STAMPS USED 
* V - ■■ *'11'.— ^ 

The Bureau is requested to advise idiether the above forms may be 
V» destroyed after one year. 
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FROM 


MR. CLEGG 




• UNITED STATES GOVERNMENT 


DATE: 5/17/50 


T^E. NAUGHTEN 


SUBJECT: tHIJEE IEAR DESTRUCa’ICM RUI^EX^TXQNS, 

FOrIScTItTEES ANBiCTREAU BULLETINS 


Suggestion No. 387? captioned as above, was handled by joint 
committee memorandum of k/l9/^0 with the conclusion that SAC Letters and 
Bureau Bulletins not be exempted from the three year destmction rule. 


In vievf of the fact that the Bureau has no^iv resolved this, i 
it is recommended that the next SAC Letter prepared include a statement to | 
that effect so that those offices which roB.y still be retaining these items ! 
will be apprized of the Bureau’s desires in this regard. 

Attached for ready reference is a tickler copy of the 
original suggestion memorandum -vdierein it was pointed- out that in El Paso 
such items are being retained pending contrary instructions received from 
l^^T^^he Bureau. In addition to El Paso, I am of the opinion that there are 
dn other offices of the same mind as El Paso and hence the above recommenda- 
ist tion* 
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STANDARD FORM NO. 64 y 

■’ Office " I^emovandum •'' united states government 


Mr, Callahan 


FROM :M-\ Newman 


DATE: June 22 , 1950 


SUBJECT: CHAR&E*OTJT RECORDS FOR 


NON-EXPENDjiSLE PROPERTY 


^ Cs- ■ 

V ' 



Re the attached communication from the Nevj- York City Office 
regarding the llanual of Rules and Regulations, Section 6J, sub-division 
3 , captioned ”Gun Vault Charge-out Records", and Section 6J, sub- 
division Ut captioned "Property, Non-expendable Charge-out." 

These sections relate to tvyo entirely different systems. 

Under sub-section 3, GUN VAULT CHARGE OUT, should be used by the 
field offices when a gun or other item is charged out for a period 
of time and when the item is returned the charge out is cancelled. 

These charge outs and cancellations are retained for a period of 
one year and then destroyed. Under sub-division i).. Property, Non- 
expendable charge out system, this vrould tie in the v/ith bi-ennial 
inventory submitted every two years and whihh the field, office is 
required to keep (the old inventory) for three years, "’^or example, . 
the inventory is taken in 19 J^ 9 » t;he 19^7 inventory v/hich Y/ould then 
be replaced by .t^ 19-^9 inventory would be retained for three j^ears 
or until has. proven very useful in the event it is necessary 

to check back and ascertain just when a field office received items 
of property or how many \Tere in that office at a certain time. 
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cimaEydw. maoBm-^m ^ •- ^ '' 

-•, ■,;■ ' l;. imS^BElWABlE ..BjBOPEEfY , v" ;: ';:-r,_;.'^ :’■ ;■ r 

: - ■ ; / ; ■ {^Be:f&renoe ii Tiia4&' ^Q\'' '; . 

' V I 2 j :l^^ojycpri'cerning tiiey^ subj^.ci>j wherein,: • r 

; ; was sugges'be^ ihai: Mb . Swa bonsM'er. -the adpisabil i1>y 
; ' of ndjcing-'uh if arm bha -period off' ides^^ far gun' vgufLi}^ 

records and ’'the eharge’-guii records for ,nqne;^^^ 

' . . ‘ - Xd reviewing' -the suggesbidn' ^ade by yofif Ai ‘-fs’^ ' ; ; 

:'■ nobed bhab bwo entireXU differenb, bypss- of recorda are; und^ 
odnsiderdbi on.i ' The gun. vaulb oharge-‘pub record ip: used where 
’‘‘ a gun or dbher ibert is ' charged] oub fdr /a .period .of bine md' . 

' when ilid ibeui. is reburned -bhe -charge^mbr is' .canceled, ’ There. 

’. “appears ,.b'b be ho. reason bohoXdfbhesehhdfge-’Oub records for 
■ ■more bhan g yd ar* However j \under Subdivision rJ^ij. Properbyj 
" HonetcpendabXe . Charge-Oub; Sysbeny fbhis.gi/sben bies :in wibh ' 
-bh'e bienniaX invehbory sukmibbed by bfie; various divisimaX, .' 

/ .' off does* • The invenbory r-e cords under pres e.nb pro eg dur eg ' \ ; 

'''' -TruLsb' heminbMned for bhree years,' Xb: is felbj bhe re for e^, . 

fd-bhab ‘bhes:e. ohargeroubs sh.ouXd be na inbained ' f or .bfipfsame ; ' , ; 

period, of 'bine* '’--'y 4: 
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' Office ISA^mol^ndum united swes government^'^^^ 



DATE ; Jtine 12, 1950 . 



Director, , FBI 
s SAG, New York 


CHARGE-OUT RECORDS FOR 
NON-EXPENDABEE PROPERTY 


It is noted that according to the. Manual of Rules and Regulations," 
Section 6j, Sub-Division 3^ vault charge-out records are to be destroyed 
after a period of one year. On the other hand. Section 6 J, Sub-Divisiop it 
of the Manual of Rules and Regulations provides that the' Non-Expendable , j 
Charge-Out System for property shall be destroyed when three years old. It " 
is believed that the period of time for the destruction of these records 
should be uniform so that all charge-out records, whether for firearms or 
other Non-Expendable Property, shall be destroyed annually. ■ ^ 

No particular advantage is .gained by maintaining the charge-out records 
for Non-Expendable Property for a pepiod of three years. The. vast majority of 
this property is charged-out for a short period of time. Where the property 
is being maintained for an extended period, Form'CC-5 is used. This form 
serves as a receipt from the agent to the Field Office idiereby the former 
certifies that the property is* charged out to hin. , " 


Consequently, it is suggested that the ©uteau consider the advi sabjUA v 

of making luii fj m the period ot destructio n. for^un vault re cords, and theSi^ge.r; . 

out record^f^&n-ExpehlSBiU Property 7" 
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■Mr.'. Nihhols' 


' /-'.*■ V^’ 


Mr.>''Jbnes/‘ r 


. „ „.. , . -,.v 

- ,: .\At ,^Kq\ present ■bimeVt'he. photogfapl^cj, laboratory - -|f 5 . . 

has/pn-hand i"sbveral copies, each!' of a 'number of films “utilized., • .. ■ 

, during'ithe late. ■war priman.ly^in.'ponriectiohj,'^^ ';' '': -' 

. defense and related raattersV;'^t is suggested- that” all of these . r 
.be . destroyed .•vdth',. ’tihe exoepti6n-\p'f^‘^^^ copy since !we' have- • .; 

.'ye:^ little af^ahy ;use'*^ these filins , at, 'the^,,;^ ■ ■* , : 

' ' '; , '■ ;;^0;;iaeaders and\traiieys,“’o^^ these particular 

■which ■wpuld/ be '.destroyed^^ ;bd“retataed fpr 'ie purppsesy . 

! ^’bllP^^ iist 'of .- the 'fijbns 'shbto 

of copies. !of-- each ayailable;ah,d .a brief pu^bline.jasvto tt^e • ;! 
conteritt' 






, ' 'b-V' ' The./ WarffiLn;|”^ ■'/ ‘ ' 5 !.,. 

■ ' copies Sounder-, 'Approx 35,iithut:esV-’^^^^^^^ 

• the ohangdover,. from pe.aceti,me.!;,t.b! wartitoe 

.•including, also;,, the mobiliza‘t,ioh,;,of. defense; in/E^ngiand / ■ 

■ Shows some ■ ghastly war scenes -in; a' few places.';' ' * 
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'■'fell'' 




V. ,.'‘f-Eondon 'Fire, ^l^'dsd'' V ;>. / ; 

'■■• ■■ •• '■■.;^ 16,. copies ^'js^prox.v-i^'Minutes/;-^^^^ v: •' '.I,- ■: 

c, ' ’ ‘jiottal, bombing; bf/I»onddn;-ahdvthe firemen iu ^ . ; ,,• 

action . : Slipwing /the .,set-up . of /tii-irilian'.Defe^ . ' . ‘ ^ •: • ■ ; ^ 

‘ 'b/faretime, Factoryl’'-;- .t' .. ’ 

’ll, copies ‘--Appioxy ,,'10 minutes- ; * 

, • This''film' spows'-„the set-up of --the- factory' ^ regard v:.- / , 

^ '"to, the treatment and, .oohdi^feibhS3;of the manpower. ■ Poiht.-'meant / 

, to, be brought f'home is,” to- stii^re for, as .ideal conditions fbrithe.; 

factory Work.ers,- as ; possible, because of ' ■the Isatisfac^borj^^^ r.esul^ts -;,/.^^ , 

//in • production attained; .by fhese.; conditions^,.;/ ; , ; , : , 

'./.:;n«^cl5>iAck‘* '/-.C ' 

'■!,■; V / 11; oopibs *', T’Approxy^lO miP'utes;'.V'';''vr /;' 'i !' 

' / V - ;■ Explaining' -the' defense, and. set-up.^of ;fhe; anti- .’///v,- ^ •, 

■ '^rbraft/diyisioh^ . Showirig'.'that' the main ebdecf f pf '.'the '. - 

'“aribraft ‘guns ‘is. not - to' solely, hit! planes but to.^obstnict “t|ioir .. / ^ 

aims, for "military objects, ^ '• J’ ^y' 
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:. y'^y. Ayyitsipp-^ThaJt, FirebA.-^^y -,y '■ 

S'Ax 'vfv'f'’---'. . 'dWcbpxss: -;‘j!^pr6x.> 3 ^y; a^aj- d'■A:d‘Ay^dy^y■'' 'd;*'VAr 

P-ddy' ; dAy'y'' 'ydttc^desA-theA^^tei^:y3urof; ^vinp9 d 

aA-' A y •' >^njiry/Proddfoo 1 V;Sh 'k' * 

’yyyAAyd'-jyr y' yyyy ;^,4iddpiQsA-^A^rbx;'ylO'■m^^ 'yyvy.‘'"y''k. '' ,' dy-'^A •yAy-AA;_>.A,_. 

yyvA-y „d'-y ' y.-- ;■ aa .> ■ ■ Ay^ . - '■ ■ ' y '-‘dy 'yyyyv- y 'y'k’yy'-'y?A'^yyy a- ; ^ .jyyyyyy y ^ y -a ; yyyyyyy;' d-* y-y 

A-'yy-: yyy 'A;y yy y>y,mdiLyi'S-. ^;iydblg^■■fcbyb^ibgA&Qto8Ay^ y^y jdy-yy yyi; r 

■A'd yy'' ' 'y|ules' andyty'-drave-bonsec^mGpsA'iTben/^^^ y*.'AA;-^ ■ ,: >; yy/yAy'-yv '^y-y ■ 

C' y■^-AAA3^bbop9rat5•AAy "'VyA-A / /y'^yjA?:^ rA7,''_A.>-,, ^.-y <, ;Ay/ A't t' ''' C 

y'yfyyd^y'yy'y": v ,y»y:bi^pf 8 ryjrcadd. 0 ^^^ -,y y-^A-y ;rvyyy'-y_y.,y yy yHy'kkyyy’'y'y7 "yy^d'y vy,--''^ 

y^‘,yy;yyyAyy;yAy ,, AA dycc^iGs;yr'''dppip^^*A*vioynapirbbby;'^^y^^ A; j 4y^yyyyj,y-yy-A^v 

r-ll*: “•**•. '.V ;.V"" V-A.y aA." ,V i-'lWiVfl-' -ho ‘hka-'-oi^lS^s'-iljb.’. kb'op*’ y* ’ . - ' !%" ’ .‘V.m yA'-;’ ,» •'•a,., •; 


'A^yyr^:y;v^aiehiy ■stepsrhaw 'go ^ ■ 

^;yy:y ^ y bad;:’to-;a^roid5^h%e:.-t;w :dv'’yyy r:;yyyAy 

;. y yyr 'ci:vi34^\^^fe5king - in ’a" 'ddi ',1-^ '’d ',7; y^yy? 'tha .yy.r; yy v-yy'^y: ^ . .,- 

A-'A -A A A'„ a/'.-'-v/'; i -^. , ' • ■y,,,^'^,;^.; -A;a".. -AV!’"A'',; yy--:y7'yy>'A'>A'y •’ .'‘'A Ayy/'- ^y!' A,..'-^ A ; ': 

■’yyyd'wyAyyA.:' yy ••■';{• y Ayy: y'y:y^AyA'y^ 7 'A: ’v;;..- 

■‘.’’'«'y '’■■■' a" ■'•' 2 ’ y.y": ' ' r','A "'2 cbpibs' “'■■'Appr'ox.:'*' - rL-jdnp-bb,s,yyry.;yy._yA.^ : ■■:::' > 

y 'y'Ay.A.vd'r^.'A^ :i,y' siibw'theAjttgidskypio^^^ v ,-vAy yyyAv-y,,.y...7;- 

■:dyy;y-:y:instrboid;^s:dii-dheiiydut5yobHd^^iyTii^^®^ 

:y4■A■Ay:^:-arrd1}ih9Afunc'bibnsytha;^;;gb:>pn;boh^ U;yy:>yyAd..yy;>Ay;yvA;- yy' 

yyy^ydyyr'iat^ini:^ : ydy-dy' -S’ yyyy'''y'; y :yS'dk;^'^"^ " 'k-: 
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L'^v" "■''’' aa^ y ;."A‘ ■v,.yyyy Ay A.-’’’'.y,k■y-''•^;y/y.'^;‘■yyy^yy;yy■y4AiAk'%Ay'^y 

A \a'A ., .‘A , “'AA'A’A , • Ay, “■;:‘-'''A-.i;‘--.A-?yV AaA A'--; 'tv A'" -y-tJ-iAA,' -'’A ■ ■ y,.', -j'a'‘'^-‘~\ 
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;,FIN^PRINT FILES v!, 


i-;:y ^c;;,y _^;Juneryy9i5a^^;jj.. _'Vy? ” : ■ 


[■ •'■• of declase|:iiiit'^yy?y^’r 

I : "’ ■ ‘‘ 4j:yj-! ^ual s_ ^s been kpptionecl in'/fhe IdentiJicItidn '\ j 

V^;,/, Report,, ofy49> ''k ' : ::> ' ;r 


k. j ■ Siyyk924 •• to , April there are; ,5 50 >075 fingerprint -cards ■ ' .-' >' 

• ’ ^®^^tgUre, ■represents •apyn yma tpl3r--yo. 356, ' ' ;:- ;. ’ ’< 

'r^ 196,5l5ynrcritdny ayy83>027 ’iri non^crimimi /' ' • J . ^ 

./:'n.,^,JJead..Files‘ of individual are' 7$ years of /age ahyioiderr-'/rhe"^^^^^^ 

'-■’:> presumed to :be' dead pyaike of -their .age<,l 5' V ,- ; ■ 

■'. ' -.y ■' ' '\/’SpaW 4^^^\.*^abihet^ 'yj ////'y/ 

;■ ,»:i 4 ^yd'-k-''y r" ; ".;v- ; 

';y,'4.,, -''Waster'’; Fingerprint' 'Fil,ey-: ' ;,/-’\;’.,'.-y .k.k- 

y 5 /r I* ) ' ' ' r - yy f yr-(^awer -,f ingeyfikt p ahimts Wicy uses' I26 smaPe ‘ feet ^ ^ 

'■ -■' r 2, FBI -Number 'Jacket, ; File. // ' '■■■ ' '''■' • ' , '"y’; 

i ‘■y >;•; /. . , ,130 -sixyraWer. cachets-, which; usee '--y- ' . • ' ■• ’•' ' ’ 

■t ■ '/ ■' Notice ■' forais --.^Present .Procedure . . ’ . '/ ‘ ', ',*■•■- - ■ '.‘V ' -'^5 

The Identification Pivision receives Death. Notice Forms cohcerni’ng in-^ 

. diyidmls who ■have. '.fihgerprihts :pn^;fii:e.,i 'V^reXthere. is 'Pnly .a sirig.-le;.fin- - -, .' . 

. ■ gerprint Card, the- death notice is ^posted.uhd' thid card'is filed in the 'dead ' ■ •' ' 
y ."Mayer" fingerpjint, fd;ie. by^ finger-kript c’lassil'icat ion/and the' .-riame'. iiidei; '■ 

1 rca:rds;.'a‘;re. filed in inde:?? file, . ■yfliere there -is a FBI nhnber,' the *•■ 

.yy-yMaeter'': fingerppihtyard -is;:. fiiy -hy , fingerprint- ' 
y.;;. ijacyt ^folder is,'ryoyed;,fryt.he.hotive ,,file and'fiied. by FBI 'nhnber-^an; the . ‘ ' /; ^ Z 
yv d^di-yey;.- Also, --the' in^ dndex.file*^ - ,'y ' K . i 

1 ,\; -y-'i-. ^Deceased, -Fingerpri’ht/ Cards ’ ■ -t .- .' '4. 

i . .1': .. . . yie/Idenyfi cation -Diy sLonydaily r epeives.^f ingerprint' chrds..'of ydeceased " 

,y, . indiyidi^d andy same; procedure- ad indicated hhp-ve -for/ hoth. single 'prints ^ '• ’ 

:t-.'and._,-FBl. nuinbers'is followed,, ' 'V'' - 1 / *• ■' '■ ■- 

■ ! rv The. aboyh-procedures; apply -both,- Wcfimlna andhon-briiiarial -pr^^^^ Ih^mos-tv ' /■ ' 

../ cases ■noycriminal pripts.,(.arnEd'Forces ‘prints, .:.'LOyalty: and .othersrhre.^ " 

:;,- gether/in the ihdiv.idual.'s, FBI number .iacketifolder.-- i '- “i : /'"'/l.k' 


E '-' P^^s^ptive Dea;d -'.'Master''',;Fiiigeipriht'iile ."(Indi'viduals TO or' biderV^" 

/ "'It ‘CriMnai' (;4th Eiobr), i'' N'/kV';.;::' . ’1 '//v.', 

' ' IS 'four-drawer ^hgbrprirt cabinets ;whibh’hseii26; square- iee^^^ ' 

2';v' ’Non-Criy.hal' yrd’''Floor'yy--'irv ' lyy d 'l’- - 

;i v , ' . 39 PpyyPrawer fingerprint' cabinets w 32:5 ysguare .ieetyy V/ 
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'^y y. ■ v-:;; r- .■ 


.r ';•; '. ' y'. '^^‘/y.'' 2 :, :^j2e l,- 19 ^ 22 :^ 22 ' 'y^':.y: :ky 2 ''" 

', Ky:r‘:'y^^ '''■■' :y-y-\'^y ■' \ 2 y'^v^'- ■■ y .y2"%cy^'^' ' 

y': -y y 'y,: ■' tlie' f is .75 y" 

: ;;:^ . 'a3::e.im6yed,frQnu the.,activ6;.''Masiiei‘;y^f^ 

‘ , ;;y.;#P'arate ;iing,erpri^t ■ Mle,/yThere:';p ,f il'e^io k the ,■ ; ' '• ,• ,' ■ ' ' 

P^inixrial and for , the ' ri'bn“Ciy.iiiljiali^ ■'Th^'s/ fir nf'<ariiiVo Via-a -■^ ■' ■ 


^yk^I'y;kbead>y;\' I ' ^.y y;'v''' yy; "''^.yy'y-/' c' :fyy 'i''’ ■ ^ 

%'y^y-^,\'^.i-yy^yt ;,y'y-k::Vk.- /*- y-:''->yyy f y y ; ‘Zyyy \'y'-;''y'ykyxky''‘'-'V 

yyy yk:iyy'yyy "v.^® spape^prphtem -atythipy time 'ii' notracutey' ' ■ .. ;• ■ yt-y2^ yyy^i^\--'^i -y !; 

yy;;:yy -;..;vay- 'yky;f ^iv y"'' ' -k.?'' 

?gyyy:;y , i y 'sH6uid3)0%n::tq^thtaih 

y=yyy' y y - ■, •' exclusip* of* the j^^yj /^herey-liaforma't'ibk 

y ' y y -y;' , ’ and; twepi 7 ;/yeara ,lk[s'’\ the - date of death-. ' y.Thls' y^y*^ '' 

-yy. : y yy/.-=^^yy®^''’*^o-^:'^^^p^j^y.i5eadyfiiartoya .y>vyy>kyy 

y:': Ilyy-dyresumptiveyp^ -C 'V^lJ^arsydf; oyer)- \ '22'‘222 ’.y'~ y- -y yy^-iy'-yy 

-'yy y‘ y yiy T- I^i:esenfc*!rime ’ ‘i'y, .^-yy, I'y ^yy' y'''’*yr'> 

-y,;y •-kyy''''yy;The:s;pace“'problem,^^^^^ is kck: ';adutei • ^' -i ^'i^'^y' y'’-'yy'''i'\-''‘ ' 
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STANDARD FORM NO, 64 


£ 

# 


Gresham 
^R^s. ’Wood 


e tA^mwandum « united states government 

MR. CALLAEAK 1^:. /T\ .... DATE: Jxoly 6, 1950 


/ , 'f - TO ; MR, QPIMEm /T\ J^y 1950 

y 'from : VJM. C. JACKSON^ - f ^Jj 

SUBJECT: \/ PV. T'" " ® ^ 

/ Al® AmiTOMClLREPORTS \/ p'"''" ^ 

> ■■": K 

^ ' {) 

In connection with the attaphed m^noranda concerning the destruction 

of EBI records, it was noted that on the attachment to the memorandum addressed 
to Mr. Andre tta Item h is the daily sign-in register sheets used at the Seat 
f of Government, Item 9- is the daily report used by Special Agents in the Field 
Divisions, and Item 15 is the Field Office Register Wo. 2 used in recording 
arrivals and depat^tures of personnel in offices other than their headquarters 
assigned. All' ttepe of these are the sour.qe' material from which the Time 
and Attendance Reports required b^y the General Accounting Office in connection 
with leave and pay roll matte'rs are prepared. 

/ You wiU recall that recently the General Accounting Office auditors 

I requested that the Rfureau submit for their examination these 'Field records in 

^ , connection with a certain employee in order to verify the information shoTO on 

. ■ . his , Time and Attendance card. ■ In light of this request, it appears that the 

General Accounting Office au5.itors consider these documents to be a part of 
^ the Time and Attendance record, and as such must be available forlheir examina- 
tion. 

In order to verify this inference, I con'fcacted the office of /y'A 

'T Mr. Smith, who is presently in charge of the agency audit of pay rolls in the ( 

V\ < General Accounting Office. Mr. Smith was on vacation and a Mrs. Sherrick' (phonetic) 

,, gave me a ci'tation of a decision dated Wovember l8, 19^7 (B-45100) on this 

subject. It was found that this was an unpublished decision and it was neceS- 
i sary to send someone over to -fche General ./Accounting Office to make a type- 
-fJ written copy. An examination of •this decision indicates that the Time and 
f ^ Attendance cards are to be retained for a period of three years, except -that 
^**0 the last pay period card on en 5 )loyees who have been separated should be re- 
\ -tained for ten years. The decision dops not, of course, deal with the 

question of sign-in registers since "the Bureau has special permission to use 
them and they are not conten^lated for use under ‘General Regulations Wo.^, 102 
put out by the General Accounting Office, I discussed this point with 
' Mrs. Sherrick, and it was her .opinion that since we had permission to use the 
registers that this source material constituted & part of the Time and At’fcendance 
/ ' record and as such should be re'fcaine.d ‘^e same length of time prescribed for . 

1/ ^ the mme and Attendah^Ye^t,;;?. T' - - 1 „ ^ ^ 

'It seems to me\that uuider the above aSteiTpre-fcation, Items J/-, 9, and 
4 "^ 15 on mentioned should be revised accordingly. ‘ It is furtMr pointed N 

.?•, .^out thai/no mention is made on the list of the Ro. 3 Register used by the - ( 

V *^Jh^'ield|/rrom which inform^ion is also taken in the preparation of the Time and 
ft ^ /I ^ li Attendance Reports, It understanding that these are destroyed daj^y by 

f l^.»^^the field offices. the above interpre-tetion of the General ^cco}^±rigy/\^l 

1 Office rxiling It jwo^^appear that the Ro.. isMgister should be kdpt y if nsV I / 
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a particularly critical space problem for activities VTiiere a large number of 

It 

people are en^jloyed, such as the Federal Security Agency which employs approximately 

33.000 persons, Standard Form No. II30 accumulating therefor at the rate of 

858.000 copies per year. 

It is appreciated that the date when the General Accounting Office- 
audits and finally settles the accounts of the disbursing officers to which the 
payments pertain may he unknown to your agency, Furlliermore, Public Law 12 , ap- 
proved May 19, 19^Ti provides that accounts of disbursing, accountable, or certi- 
fying officers shall be settled by this office within a period not to exceed three 
years from the date of the receipt of the accounts by the General Accoiinting Office. 
Accordingly, in order to provide a specific period for disposal of the forms in 
question, you are advised that they may be disposed of after a retention period of 

Alt FBI IJ'JFORmTfON CO^IWXS& 

HeREjsm uncu&oto . . * 




three full years after the end of the month covered hy the pay period, except in 
cases of retirement, resignation, death, or separation from the service of the 
employees. Bie form for the last pay period of the employee Involved •vdll he 
retained in all cases for a period of 10 years after such event. My letter dated 
only 30, 1946, is modified accordingly. 

Sincerely yours, 

(Signed) Lindsay C. Warren 

Coinptroller General 
of the United States 
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ce Msnmandum 


nichoIesI 


UNITED STilTES- GOVERNMENT 


1950 



FROM 


MR. ¥AIKART 


SUBJECT: lESTRUCTIOW OF BUREAU RECORDS 


^CfK 


r~ 


Refe^nce is made to the ExeTOtijes Conference- memorandm of 
/March 2k, 1950, and to memoranda f:^ Mir, Clegg to Mr. Tolson dated i.« 

0 Pebruaty 10, 1950, and February 17, 1950o In accordance -with instructions, 

'^'a meeting mth representatives of Archives •was held in my office, in Order ' " 

to clarify archival regulations on destruction as applied to our records. 
Present were Mr,' Gerald J, Davis, Assistant Chief Archi'vistj Mr. Charles L, 
Ste\Tart, Chief of the Department of Justice and Executive Sectionj Mr. F, ' 
Hardee Allen, Archi’vist, Justice and Executive Sectionj all of the National 
Archives and Special Agent May. From the discussion it was e’vident 

that these Archives officials are anxious to .have ^s schedule as maty of our 
records as possible not already covered by specific or general schedules. 

Their attitude ■was that everything destroyed shoi^d be covered by schedules 
except material that is plainly non-record in na'bure under their interpretation 
such as extra copies of material in the same file; They pointed out that the 
Department of Justice has carried, out a veiy comprehensive program of sched- 
uling and intimated that we should dp likewise. Before leaving, hoyrever, 

Mr. Charles Stewart stated that Archives \Tould appreciate receiving additional 
scheduling from us because of budget considerations. It '\Tould thus appea r 
that their attitude was motivated in part by budget conditions -within their 
oTO^Slgncy. 

In light of this discussion with Archives officials, it appears 
probable that much of the material lii,ted in the referenced memorandum of 
February IQ, 1950, could be considered) as non-record on the ground that the ' 
Bureau's intent at the time of its preparation was that it should not become 
a permanent record. The fact is, hovrever, that this material is kept for a 

I period of tinis, therefore, the doubt probably. should be resolved in favor of 

1 scheduling for destruction. The attached schedule was prepared dealing with 
items listed in referenced memorandum dated February 10 and further items 
mil be submitted at a future date, ilt-is noted that the Executives Conference 
already has approved destruction of the field office material listed/ after the 
running of the time interval designated in the memorandum. 


. 


^ I •? f* * 


Mr, Stevrart-of Archives ad-vised that whera^ewspaper clippings are 
made a part of the case file to which they relate they ought to be considered 
as recprd material, * The other items listed are clearly of a non-record nature. 
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Jfeiaorandum to Mr. Nichols ; ’■ 'V 

Re; Dest3ruction of Bureau Rec^ol^dP'ia 


'J’* 

fiiiii-? 


Mr. 'Waikaarb 
6-20-SO 


MATERIAL SUGGESTED FOR DISPOSAL AT THE SEAT 'OF GOVERNMENT (pages 6,7,8) 

Item 2 ordinarily applies to certain material of a highly confidential 
nature received" "off the record" from 'other agencies as informational aids. ^1/here 
it is of no value it is destroyed, ^t •would appear, therefore, that such can he' 
destroyed as non-record under the "intent" interpret a.ti^» The same principle 
applies to item 9 concerniai^A if^dio intercepti ons forxel^to graphic examination^.,, 
that is, there is no inten'tJ^o make permanent records^f*idienindeciphe'red material 
that is valueless. It is believed that difficulties could be encountered in 
scheduling maternal of that nature and that handling it as in the past is the 
best expediency f | 


DESTRUCTION OF MTERIAL IN FIELD OFFICES (pages 8,9,10) 

' File oQ^|l{^ling lists is covered by the general schedule Dumber 3, 

i items 1 and 2, Tihach permits destruction after they arb superseded or become 
obsolete, or until changes are made. 

"illhere some of the items lend themselves to grouping, this was done 
,, for the sake of bre-vity. The Administrative File for Agents item has been 
j ' Broadened to include clerical personnel as well* and the file on visiting em- 
L^^^^^^ployees would therefore be properly included by the schedule. Bureau bulletins 
and SAC letters in the field are non-record since they are "extra copies of 
'^printed material of which official copies have been retained for purposes of 
'xiirecord". The public relations file (page 10) is covered by general schedule 
^JNumber 3, items 6 and 7, which permits destruction of this type of material 
-^,^/after 3 months. Since general schedules are permissive rather than mandatory, 
i^||the Bureau may destroy this type of material any time after 3 months, 

^ RECOMMENDATION ; 

I If the Bureau approves, the attachments should be .sent to the 

J Department for forvj-arding to Archives. 
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A. 


UNITED STATES GOVERNMENT 


MB. A. H. BELMONT^ 


DATE: Sep-bember^ 20 ^ 1950 


FROM 


7. P. KEAl 


SUBJECT: ^DESTRUCTION OF SIS MANUALS 


BAGKOBQUM: 


\/ 

pk^fi&irY . 6-£i\iL . . 


Tolson^ 

'Ladd 

Clegg 


Nichols^ 

Rose n 

Tracy 

Harb o 
Mohr 


Tele. Room 


Oaady_ 


Since ijhe -bermina-bion of the SIS Program, the 
Bureau* a foreign representatives have, of course, been 
following the policies and procedures ^prescribed for domestic 
field offices. They, therefore, have no need for SIS 

manuals inasmuch as the provisions set forth in those manuals — = 

are no longer applicable. ' 

FACTS : 

On the basis of inspection reports and special Bureau 
authorisation, ' the SIS manuals in dll foreign offices, except 
Paris and London, have been destroyed. 'The Paris' Office is still 
in the possession of SIS Manual No. 154, and the London Office is 
still in possession of SIS Manual' No'. ' 55. ^Inasmuch as these 
manuals are no longer being followed, it is not believed-thdt 
it ip- necessary for them to retain their old SIS manuals any 
longer. It is" to be noted that the Legal Attache in Paris has a 
Handbook in his office,' and’, if the Legal Attache in London believes 
he needs a NandbooE, he should request one, at which' time considera-^ 
tion will be given to forwarding a Handbook to him. 

RECOMMENDATION : 

' ‘ ' It is' recommended that 'the Legal Attaches in Paris 
and London be auth'orised to destroy their SIS manuals. There is 
attached hereto a proposed letter to the Legal Attaches in Paris 
and London instructing them to destroy those manuals . 
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0cto‘ber'2'j, 1950 


■ ’SACy Knoxville . 

' , ' ' . ’ ‘ be ' ■ ' ' b ' ' , ' . 

' Erector, FBI '' b'" b7c ; ■- . ] \ 

'b '' I i Tfag^ etal ’ ' ^ ‘ 

FMiro AGAINST m GOVEEWNT ,,bb ^ 

'■ ' BRIBERY - ^ in 

, , ‘ ■ . , " . ,Sri 

He your memoranduiii dated, August 30 j 195Q« - b ■ ' ; b n 

Attached is^-a copy, of ,a aelf-explaiiatory memor'atidim dated Septeib,er 15,- 

. 1950 , from Assistant ^ttofney General .James. M. f ®gar^f^ ;j- 

of exhibits presently, retained in your' office, . In accordance with the, attached 
memofandura, the exhibits numbered one through, three, inclusive,^in your memor- 
anduifl, should be returned to the source from Trhich ‘they were o^ained, and it„ 
is suggested that the remaining ejdiibits be forwarded to the Attorney at ^ 

' Chattanooga, Tennessee, inasmuch as-'kll reports, were Warded to him at the 
request of Crifliinal 3M.vision. . 

' ‘ ti 
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STANDARD FORM NO. 64 


tJffice Memorandum 

TO : A. H. 


UNITED 



FROM 


C. B. Hennrich 


GOVERNMENT 


DATE: September 2Z;' 1950 


SUBJECT: KOSBAB SKDUATIOU 

PURPOSE ; if 


■ 


V_ - 


lo obtain authorization of CIA and the Records Section 
of the Bureau for th& ^^struct.i on-_o:gjmT) Qrts_ being rec eived dail y 
by the Bureau and whicn^elate only^to military information,. 


1oPoR>n«Ti OAi Uricl'955 Per' 

BBiPAILS ; ‘ 3~3-$4, 

vJP8ernr/Cdi- ^'79‘86> ^ 




i ^ r- 

;:S: 


The Bureau is in daily receipt ci,J^i(^moranda from th e_ 

Central Intelligence Agency captioned “Ijag^^rean Si tuati'on T]jr_ 

’S3 TE^Tnforma^lon^conteaned £heFeilT"is^ia¥si?ied as "Secret" and 

f S j 5"^ deals entirely v;ith military information relating to, the daily . 

!• ^ rC"5 current operations of the United Rations Borces. A reviev; of the 

'i information contained in these memoranda reflects that although 
P 'I there is information of current interest contained therein they 

^ j v;ill se3rve no long-range purpose and have no information which can 

Q • ’ be indexed into the Bureau's files. It is not believed desirable 

i . i to serialize these reports and it is believed that after they have 

• . I been perused by the appropriate Bureau officials they should be 

J destroyed, 

! ‘ \ EBCOI4MBRDATIOR : 

- ' " i " ' 

? It is recommended that the liaison Section contact the j 

' !.jappropriate officials and advise them' that their dail^^orean j 
wl j situation summaries are received by the Bureau with iSteresT; j 
however, the Bureau would appreciate authority to dest roy them j i 
• v/hen they have served their purpose and use, especially in view / J, 
of the military type of information contained therein. It is I /S 
I also recommended that this suggestion for destruction of these j. j 
/^\ reports be furnished to the Records Section for their approval. 
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Reference is made io tlie attached memo- 
randum of Mr. Hennrich daied August 29> 19^0> 
recommending the destruction of "situation reports" 
which contain military information on the Korean 
situation. 


This is an excellent suggestion and will 
save considerable time and work in the Records 
Section, Suggestions such as this are deeply 
appreciated in Records because of the obvious 
savings of time and effort in unnecessarily pro- 
cessing material of no permanent value to o.ur re- 
cords. It is hoped the .Security Division can inake 
other suggestions along the same lines involving 
reports from the various military establishments. 


This material can be construed as "non- 
record" and therefore will need no Archival author 
ity before being disposed. 


FWWteo 

Attachment 
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STANDARD FORM NO. 64 


O^ie IS / Lemo'Miidum • united stJ^s government 


TO '.A, H, BelTiufn^ 

FROM : c. E, Hennric'h^^ 

SUBJECT: KOREAN SITUATION ' 


DATE: August 29, 




PURPOSE 


bain authorisation through Liaison for the 

.»k 


struotion n^'ffi tnntion reports** p resently being received 
Tly Uy^iTNe^ur^vTand which relate ' only to military ^ 


~y\d^structi on 
' daily by ^tHe 
information. 


DETAILS 

i 

The Bureau is receiving on a daily basis three 
^ypes. of' communications that are captioned a,s follows i 

J ^oint Sitintre. v^' This is published by tpt 
fUrfCted State^^-i-r~E.OT^cje„.„„ " 






■=»'^ Air JE Lo-v-o'e-p 


. 'p's ioni t _Jn t e Ilia enc^e^ Brief s ^Direc tor a± e_o,t- 

e ” TJTis als^o is published' by the United States^ 




int Dai In Sitr^ejoU’ This is prepared by G-2, 


^ % 


— ' U » ^ Dai In Si tL P.pJ: This is prepared by 

The three communications enumerated above are received 
^by the Bureau either as secret or top secret. They deal primarily 
with the enemy situation in Korea, movements of the United , 

States Army and Air Force, weather information, etc. Although 
the information contained therein is of current interest in 
following the prosecution of the war, the inclusion of ' that 
information in the Bureau files will serve no long range purpose. 

It is not believed desirable to serialise these reports and 
as soon as they have been perused by the appropriate Bureau 

personnel, it is believed that they should be destroyed. 

' * 

RECOMMENDATION 

ENCLOSURE 

It is recommended that the Liaison Section contact 
the appropriate officials and advise them that the "situation f 

reports" being received daily by the Bureau are of interest 
however, the Bureau would appreciate author ij ;. u to destroy 
them^ in view of the type of information contained therein, 
when they have served their purpose and, use. ^ 

Vs.Cw;-*'- avV\\\oV ' ^ ^ 
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*!. 0NITED STATES 



TO 


FROM ; 

-'h 

;r SUBJECT: 


B, LM^/i , 
\m.' §misipp 
Mn cmeA 

L, B, 



DATS: 9-a-50 



Tolson 

L<k1(1_2 

Clegg_ 

01avln_ 

Nlchols_ 

Rosen 

Tracy 

Horbo 


i haHipending for some im$ the matter of 

8eGuring^la^p'8^^^ the destructjM Jl a hrge 

polme opo^^^^dj which have hereiofWeTm destroyed after 

a certain perjmT^ tine*. The purpose of seeking this authorisa- 

tion is to insure that there will Ue no question which would- 


arise in the future* 


Neaso_ 

Gandy 


Since the material pertains to work , in your divisions, 
it will be appreciated if you will look it over and if it meets 
with your approval send it on through in order that 'we can have 
it submitted to Archives for final authorisation* 



CHANGED TO 

- /9dr7- /3/^ 




STANDARD FORM NO. 64 


Office M.em ll \um • united s\ 



FROM 


MR, NICHOLS 


F, W. WAH^ 


SUBJECT; DISPOSAL OF 'OBSOLETE EECORDS 


VERNMENT 


DATE: October 19^0 




Ur.«Hrcnpi8. 

Ur.saSSm 


Mr.gasra a 

Mr.KJSisOIISII A 

Ur.iEKan., » ■ V\. 


Mr.iEga n., y ■ 

, , // I ^ Ur.,SiSfl6a£; 

Reference is made to the attached Section 50 of File ff9h-5i on 
T^jeneral Cor respondence ^-:- Research . ' Mr. Tracy recently called to my atten- Itt! Qulnn"^ 
tion how -valneless is ttie bulky material in this file. As will be noted, 
this Section relates to correspondence received in 1937 requesting various 
pamphlets and publications put outfcy the Bureau. There is at least one ^ 

index card prepared on each serial, • 

' ‘ -* 

There are presently U30 Sections to this file containing 36', 522 
serials. As a result, there are a comparable number of index cards in our > 
indices reflecting only that an individual requested a pamphlet of the , g 

Bureau. Undoubtedly most of this material ' could be destroyed and the indices * 
purged. On the other hand, if it is believed necessary to keep, for a limited'^^ ■“ 
period of time, recent requests for periodicals and pamphlets of the Bureau, 
an arbitrary time TiTTrit_Qf -Ra, y_5 vears-could be set, u p. 

Our own research has developed another file, 62-23533, on Mail Covers, 
in which most of the data is worthless because of originals already filed in 
the main case file. Section 53 is attached, and it will be noted that from 
serial 7851 to 7920, practically all* nf the mail,3;;;eiates t ^Mail Covers placed 
in cases handled by the Bureau and the original or copy is appropriately filed 
and indexed into the main case file, ' ■ 

^ There are sections to this file consisting of 8,035 serials. It 

is estimated that there is an average of 3 index cards to a serial. In other 
vrords, there are approximately 2li.,000 tmnecessaiy and duplicate references in 
our main indices, . , . 

We, of course, are no longer following the procedure of placing a 
/ copy of Mail Cover correspondence into this file , We coxild, if authorized^ 

/ review the file and retain all policy material but^ purge' and destroy Mai^ 

\ Cover correspondence and related index cards. ' 

V • BPPnonFn^’ 

sropymAiio . MS : Ifigto ooTio 

1. niat routine correspondence in the General Correspondence - Research 
file, 9i+“5, be destroyed up through the year 19U5* This will!-include the purge 

of related index cards from the main indices,' 

■F',' ^ 

2. That^,|h'e' ‘fide on Mail Covers, 62-23533, be reviewed and all corp^es- 
pondence rel|.,tin^;, t‘d‘ the placing of Mail Covers^ of which a copy or original is 
in a main.fc’ase file, be removed and destroyed along with 'the index card* 

Archival approval is 'presently being awaited in , the first category 
covering General Correspondence v It will not be necessar^ on the Mail Cover 
correspondence in view of the faci ^at> only copies areAnyplve^ 
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RECOMMENDATIONS: 
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STANDARD FORM NO. M 


Office ^ M ^ emOT^dum • united states government 


\ 


TO 


FROM 


'SUBJECT: 


} 'G-lavin^ 
1 Sisoo, 


The JDi rector 


The’^ Exe out ives. Confer enci 



DATE: Ootobe 

ttr 


ER® IS 


The Executives Conference consisting of Messrs^, 
HarbOj Tracy,, Mohr, Belmont, Ladd, Bosen, Mclntire, 
Negse and Nichols, c cmsf dejie^ the followt na recojaman-- 



dati ons of the 







^4 


•>■. 5 


contains 430 sections with 36,588 series. This fiJW^Mtains 
f^SMEg!S:jE££ £.sja ted'^t o^"iiKe’'Wu reau r equesting inf o v- 

motion, which is an.sin B.red eit her by a form lett^ or a fbu'^ne 
ti me letter sendin g Bu^au^puEZile^dM"^^^ on 

*i-) ^ of the Becords Seo’^ion thai; sections of this file morefthan five 

1 I years old be destroyed and that' future correspondence of this'^ 

1 '^ype be destroyed after the expiratibif of five years* A ll mem bers 
^ 0 / J'he..AQnf.e.r.enc e,..jex.c^^^ M r* ^MoJ^,^we {nymror 

^ ng 4 r ch i ves ‘ awro vdl for .the'destm0Xoh::o^^^^ ons 

vs ^of the file* ' 

^ ' ifr 


\ 

fi 


M<d]ji^.e2t^Aa.t^i±^sh.o.uld^be.^mijnMOfAlmed* It was 
^ nted put to the Confer enoe that if the file was mi crofilmed 
^ ii would be necessary to maintain an index card; that it would 
^ represent a costs that the reason for destroying the file was 
twp-fold, namely, to provide filing space and to get the unnecessary 
K index cards out of the index*.., 

” f ■* " /f . •‘ I t t m. i jr , 







8* The Confer erice was advised tHat file 68-83533 w.ajs.- 
a file containing copies mf or i gi nal_cM3±esjm.V00.e...fjroMj^^ 

oertai ni na WmaiXLmv^^ . mere are 54 'se c.ti.ojis-m.t ihis 
4-^ ll^ere are appro^MdtMy,-MlpJ)p 


in 

t\e^m0n,,,pa.sA,^fA2A,.*. The Bureau no longer 'maintains a separate 
^ fits' containing all correspondence an mail covers* 

' ' ■ ' " \ ■ 

(4 Tie Pont ere.npje was unanimous,, in recommending that t h i s 

<^11^ & e destroy M a which does not require any clearance from the 
ArcTiives fna^uch as all material in this file are' duplicates* 
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Bespect fully. 

For the Conference 


For the GAp 

®u. 




GO : Mr 


\ will ' s ) S^c 




yde Tolsor^^j 


Mri;:cMhi2S^,. 
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HR IJICHOI.S ’ ... 

T7, mimws 

DRSTRUCTIOK OF 01,1? GCTIAIT, ffiJCTCAiJ, 

wscma-mms:, j^hd buhw section' piles 


OetoLar ?» 19h9' 


O 




Referenco ia uada to. tho nemoranduci of Soptasber 8, 19h,9» froa tba *" 
I^iroctor to you dealing rdth the recent inspection of the Records and Coiasxtoi”- 
cation Division* 'This containsd instructions to subnit rocoEaeadaiions con- 
cerning the tdcrofilffiliig of the OM csraan, Biscelianeous, and Bureau 
Section Files, cOntemplaiing their destruction* 

aemorandTO, _ f rom Hr* Cartwright to you. dated Harch Jig 19h9i the ox" 
tent of tlieso files was ' rafleoted by the folloiaing fi.gurea* 




CLASSIFICAI’TON 

Old Ooraan 
jascellaneoua 
Kesicaa 
Bureau section 

Total 


FISOAI, IMP 

‘i9iii - 1918 
I908 1919 

1916 - 1919 
1920 - 1921 


HO* OP FiLIiS , 


m. OF CJiBlISTS 


391,901 269 

Ii3,l36 ' lt2 

%7,096 7 

25,000 (approximate) 28 

* WMMMMMMMMMMMMI* * * ^ JAMMIMIIISI* 

507,153 ' V. 3it6 


2^ this ffiOBorandum, the .observation was nad© that nicrof5,li?ing of these 
records would be of doubtful advantage because, of thair age and bdcaua© the char« 
actor of the investigative reports therpin vras such as to make the ma;3or5.ty of 
little value* Jt was pointed out, hoirovor, that some of the old Geman Plies word, 
found useful in the war years as to German security matters, and during and ainesy 
the war years as to comunlst matters* ’The recomnendation was nads, therefore, 
that the Bureau consider the project of reviewing all the foregoing filos for thb.' - 
purpose of saving, any valuable information and destroying the remainder*, 
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This general proposition was considered by tho Es»cutives Conference on *;:C - 
April 7, 19l{85 with the additional consideration thv©t the vtauable portion to be('. :}'2. 
retained would in turn bo microfilmed and the originals destroyed* The conf oradwa " 
unanimously approved this recoEtraendation* • 

.icon. // r,^e'/,.\/ 


,^iginal copy filed 




to Mf* MichoXs co'a'tt ^ 2-*t 

, 2Si 19h7»: lolloping Buraati approvaX^f the E®co3?ds Soctioa bogan. pull-*?* 

ing all th0 index cards in our general index pertaining to thgse files and maintaining 
thCT separately on the eighth floor. All Supervisors ?7are infonaod that to secrars an 
. indices chock of these, filos^f a separata srid special rsijuest had to ba mads :of the 
garuico Unit, Uho lattar tmlt kept a record of requests for those files, end as ®, 
result only oho instance, pas reported boteoen dune, X9h8 and danuaiTV I9h9 Phero they 
\iprGi of Bomo benaf it on o nano chscic,. ‘ 

Available figures show that the Old Gsrnsn, Hsxican, ijiscdLlansous, and 
Bureau section Files occupy space, equivalent to hSij. fou3>drswor cabinots Gnd .l,6h^ 
squoro foot of floor cpaco, iliUSi, the savings to be realised by the. deotruotibn sad . 
laicrofilising Pould be veiy substantial, 

•* .• 

It is suggostod that th© revisw- of “these ..accords be isadO by a reprasontStlvO ■ 
of the Security id.vision Pith, thensslstance of !$r, ' Seyfarth of the pocords 
gGotion, If agroaSblOi, ure nill procood to isake. the n©cessei^“hrrange!gQpts to socurs 
authority from the J^ationol Archives for dostruction of idisso racords,. 

X fcol that nor; is an excellent tisao to inove fomSrd on this project to 
.gat rid of spaco-consiJraiihB, valueless records, iJaturaLly, the review of ons'^half 
niXlion files cannot bo ecconplishod in a short time,, but its ultlnate achiovos^ont 
is part of s progrcia to coua'^rset our rapid expansion end stresrollno our* records, 

PEConirfiPATTOU . 

. , '‘V 

the Bureau approve a syatenatio reviow, for purposes pf destructionj^ 
of the Old QBXnmg UsxieQn, IJiScollsneous, Buraau Section piles,, An oxceptioa 
Tsould be made of flloS found by tbs rsviour to. possess roferenco velus, and thaso 
files vrould bo isicrofiliiisd prior to their dastruction,. , 


STANDARD FORM NO. 64 ' '' /■. 'iV ■ 

^ ’ •/"'■ -Kt'y '- z. 

' Office l^^kmor§l^0!lfi0smxn>: 

TO ’ ;^DrfiEC.TOR, mi} '' 

E' . FROM J'SAC, ’ 


SUBJECT?! j^i^TRUCtlQIjroF CLOsBlffis 

. '■ ^ 


GOVERNI^NT 


lU^ST 15 ) 1950 

tS,V -6 e-V/ 

ATTIINTION: Training and Inspection 
Division be 


I I Chief Clerk of the Dallas Office, 

* has submitted the follo^ang suggestion for the Bureau's consideration 
regarding the destruction of closed files# ' 


, There has been considerable discussion and cor-- 
respondence relative to whether or not files in divisions of the 
Bureau should be destroyed after the esg>iration of a specified period 
5^ of time. Her specific suggestion is that in the future, all offices 
^5 except the office of origin, destroy their files exclusive of securitj 

aesosa T»rlvi Vi boTro 'Ksson n1 af*AH Tn a PTin c+.a-kna -f'r»T» a nAT*-i n-f 


i, 

t * 

i{A- - 

i " 

I i 

I 00. 


** except the office of origin, destroy their files exclusive of security !- 
3 cases .-which have been placed in a RUG status for a period of dore 1:; 
I than ten years. By retaining the .complete file in, the office of origin;’- 
I requests for information pirbaiping to the subject of these files could .j;- 
? be directed to the office of origin rather than having all such requests;' 
; for information submitted to the Bureau. She points out that there was f 
i a period of time v^hen the^^ Bureau was not furnished with copies of cer- j: 
-tain types of reports and therefore , by retaining, the entire file in the r 
“office of origin, full and complete information .regarding all invest!- }( 
'’■gat ions would readily be available. ■ i/ 


«■- -L 1 T. 


In, carry^g out this suggestion she states- that 45- 
i=%if it is adopted, the auxiliary offices should retain the file fronts/^ ,.b 
|Sj§of the files destroyed and there should be noted thereon at the 'time i';-' 



the destruction of the files themselves the correct title, the file 
numiber of the , off ice of origin, and iihe office of origin itself, m 
v^. this manner, should a reference in a file which has been d estroyed be 
T material, inquiry could be made of the office of origin vathout a 
great deal of added work or confusion on the part of either office. 

,1^ It does not- appear that the numiber of requests for information to ^ 


any one office vrould be exce§sive. 






I Jpoints out'4harlf’''ffie adoptiori of- -.this 

suggestibn would materially increase filing space in each office and 
that with the availability of the title of the case,, the office of 
origin and the file number of the office ^ origin on the file front 
of the destroyed files, no problem be encountered in securing any 

information concerning inde;^ ^ference ^gdld it become rfecessary at . 
a later date. 


'b6 

b7C 


c onsideratipn. 



The foregoing is .s^broitied to the Bureau for its 

RECORDED WS I £f - i/ ‘ffil/' 
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SAGp DALUS, 

COrtltJlJICAXlOH CQ5TS 


; AUGUSX X5> 3,950 




^ ^ ICMief Clerl: of tha Dallas ■ 

wfficcj^iia£( OUbmittetl f03^ considGya^ioii f ©llo't’jing suggGsijiom 

Considerable' oagjsnso io incurred by offices, in sonding tolegrajas 
^ teletypos by including^ therein the serial nurdier of the deserter 
mora the receiving, division has prior coirespendenee on. tba case, 
including the serial nuiiisor of tho; deserter. She suggests that the: 

. Bureau consider the advisability of infonning the fieili that it is 
not necessary in telegraias and teletypes betijeen offices to include 
the aerial nucber of the deserter vhere the receiving division has 
piuor infomation on the case^ including the serial nuikber* She 
points out that this saae practice should be followed of OEiitting 
the serial number in telegrams from ths’ office to resident agents 
and road trip agents vhen-the agents have the serial nuabef or' 
other correspondence in their possessioae. ^ 

.1 I Pi^intg out lhat. the ojission of the • 

serial aumbor vAll be a saving of approadnately eight words in each 
aessagoe ■ 
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COPIES DESTEO^ED 

aO .5 JAN 25 19^ / 
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TO 


ce WLcmofiiUndum ® united staHs government 

r 


= Director, FBI 
FROM : SAC, San. Antonio 
SUBJECT: DESTRUCTION OP FILES 25 XEARS OLD 



DATE: December 5, 1950 



rt 



According to instructions previously issued by the Burean on 
January 1, 1950,^- all files in the San Antonio Office 25 years old 
are to be destroyed. 

It is pointed out that th ^>6l” cla ssification file s. in this office 
contain considerable informtion re^S?ajig*t^Coii^^ activities 
in Texas during the 1920»s and 1930, ^'s. Just recently one of the 
persons active in the Communist movement here during this period be-^ 
came the subject of a nevr complaint received by this office. 

In viev/ of the present international situation it is suggested, *iiat 
it may be- desirable to except tb« »»6l" classificati^Oh from 

the general rule that aT’ c" ’ years old be destroyed. 
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<30|? 0 / future 0alucjf 'the^k' files akoiiX^. be fetsim4 .enin thm'^gh 
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‘ IS / l^mofdmum united statIS government 



MR. NICHES 
F. ¥. ¥AIKA: 
■^ESTRUGTION 





DATE: December /iS7 


FILES 25 YEARS OLD 



- $ 


i 

-■^1 

“V 


Hi 


Reference is made to the letter from San Antonio - 
dated 12 - 5-50 requesting permission to make exception to the 
6l-classification in the destruction of files in that office 
over 25 years old. 

In January of 1946 a schedule-'was prepared to clear 
the destruction of closed investigative files of the F. B. 1, 
■field .divisions with Archives and Congress. The Joint Com- 
mittee of Congress on the Disposition of Records approved 
this schedule on 3-5-46, and as written, the schedule allowed 
destruction of files as soon as the case was closed or RUC’d. 
(seh 66-32^6-2141) 

Bureau Bulletin §35) series 1946, -dated 6 - 26 - 46 , 
issued instructions -to the Field that all files of. the field 
divisions may be destroyed after they become 25 years old. 

This was based on a finding by the -Joint Committee. of the 
Bureau on 3-13-46 and— 'w^s favorably acted upon by the Ex- 
ecutives Conference. ! Som e of the factors contributing to 
this decision werb'that files over 25 years old were seldom 
used by the field offices and that any wrth^while..' information 
of , g^.^ecurity_,nature accruing during World’ ¥ar I had already 
been brought forward into the ctirrent Internal Security files 
through a program of analysis of these files. (66-32S6-2^B)'.^ 

From the above it would .appear that destruction 
has been permissive rather than mandatory as far as the Bureau 
is concerned. Hov^ever, this appears to be a matter for the 
decision of the Joint Committee rather than the Records Sec- . 
tion. 

RECOMMENDATION ;. 

That the reference letter be referred to the Joint 
Committee for their decision. 
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UNITED 


GOVERNMENT 


TO : A. H. 

(Ui, 


DATE: December 5 » 1950 


FROM : n. B, Hemirich 

(D 

SUBjECThiJESTRUGTOT 


OBSOIETE'FILE AWD BTOBX MA.TE 





Tol8on_ 

Ladd, 

oiSgg_ 

Iffii 






Rosen_ 

Tracy_ 


Tele. Room_ 

Nease 

Gand y 


Re memo Waikart to Nichols dated October &, 1950, Harbo_ 

recomrflending the elindnation of "worthless ma,terial" in, the yohr_ 

■"I files" pertaining to radical organizations 19M' to 1918 
and miscellaneous Government reports? and destruction of the 
Alien Enemy Control Index and Custodial Detention .Index. 

Recommendations with regard to these items were 
set forth in a memo from Mr. Nichols to lir. Fletcher dated October 
11, 1949 • (66-16304^453) 

These recommendations were the subject of an executive 
conference memo to the Director dated October 22, 1949, #iich stated 
"The conference was unanimous that we include, this material in the 
program of microfilming, that it would be most inadvisable to destroy 
any of this material and accordingly, the conference recommended that 
portion of the inspection report pertaining to the destruction' of old 
files, etc., be disregarded." The Director approved. (66-16304-44) 

Hilhile there has been no, factual change in the content 
of thbse items, it now appears that some might be difficult to microfilm 
I /in useable foim. Accordingly, it is recommended that such items as 
|\are not susceptible to microfilming- be retained, and not destroyed. 
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FROM 


MR. NIGH0I5 


F. ¥. TaiKM' 


'few 


0 UNITE] 




7 GOVERNMENT 


DATE; 10~5~50 


SUBJECT: DESTRUCTION dFKOBSOEETE FIEE IHD INDEX MATERIAL 


Following the last inspection of the Records Section, it was — 

recoDimended that the Bureau consider the destruction of certain obsolete 

file material ■which appeared to have no real value for presei^ or future hoss. 

.Q use. Mich of this material has been stored for years on the 8th floor’ 

of the Justice Building. Accordin^y, memoranda ■vrere prepared and “ 

X. directed to the interested Idvisions requesting revie-w to' determine 
' i could be destroyed. As a result, portions of this mteri^ 

have been approved by the Division heads, and these approved portions 
-ir (ohiy) are listed below. For a more detailed description of this material 


4 

' '7 

I- 


proposed for destruction, the specific HBmoranda menbioned below may be 
referred to. . . ' 

Memorandum from Mr. Nichols to Mr. Glavin dated October 12, 19h9 


\ 'O 1. Two drawers of material, the property of 1&*. Robert F« laug^iny^ 

■\ i former Chief Clerk. 

2o Charts of assignments and votes of Special Agents instn^^oe fund 
4>^iPl937.. ' ■ ■ . ' . 

^ 3» A 'file in the Personnel Records Section captioned. Clerical Tests../U'^-^^t^r 

1).. A file in the Personnel Records captioned Applicants Refeired To 
(^^^Ihtervie'wing Officials. - 

A file in Personnel Records entitled. Applicant General, (Portipns l 
3 years ’old). ' » " 


I 3 years ’old). ' » 

• I _ _ ^ J 

LJ -■ I 6. A file in the Personnel Records concerning Anonymous Applicants. 

F> * ■ I ^ 

I K ^ I 7. A file in Personnel Records captioned. Unnamed Applicants. 

I j* ^ ■ . • ,0 

I f 8. A file in Personnel Records captioned. Personnel Inquiries. wClcojtt^ei /i~ »■?'&- 

I ^ T 

I r in Personnel Records captioned. Interviews, covering period > ’ I 

from 1927 to 1933. ' ' fr -■, ! i' 'Z 

t'lS't ^ ' 

I^’tglO. File in Personnel Records captioned. Outstanding Recommendations., 

mil Memorandum from ilr. Sizoo to Mr. Harbo dated October 26, 19h9 ^ 3 


' 11. Interesting case ■write-«ups. ^^^ORDEf) , 

' ' JT I a \ A IQm So 5 








Mema to Mr. Nichols 

Re: Destruction of Obsolete File and Index Material 

12. Files of Dr. Frederick L. Hoffman (a gift to the Bureau). 




O' 




Memorandum from Mr. McCabe to Mr. Rosen dated October 21, 19h9 







A collection of duplicate press releases. 

Memorandum from Mr. ‘Nichols to Mr. Fletcher dated October 11, 19^9 

lU. "Y Files”, pertaining to radical organizations 19lU to 1918;. 

1$. Miscellaneous Reports, such as Dies Committee Reports and Economical 
Act To Purchase Foreign. Vessels. 

l6. Alien EnenQr Control Index. ’ \,- 


17 . Custodial Detention Index. ‘ ' 


On October 22, 19i|-9; the Executives Conference considered the ' - 
destruction of- material as recommended in the same inspection. The Conference 
was in favor of including this material in the program of microfilming, but 
not of destruction. As is seen from the listings above, the majority of these 
records in question’have no security aspect but are more closely related to, 

‘ administrative matters. Even those records not pertaining to administrative 
matters are of no particular value to the Bureau, and to reiterate, the 
respective Divisions have considered and agreed to the destruction because 
of the obsolete and useless nature of this material. 


[ Although it is possible to microfilm this administrative material, 
it should be noted that it is not indexed or arranged in any logical fashion 
lending itself to finding after it has been filmed, thus making it ofv no 
value T/hatever because of the extreme difficulty involved in locating any 
particular item needed. It would have to be arranged and/or indexed before 
microfilming and this would be a job of substantial scope and would,; tie up 
valuable classifiers and other personnel. 

Regarding items llj. and 1^, the same reasoning applies, that is, 

i ja tremendous amount of work vrould be involved in systematizing such records 
I so that microfilming wovild be of practical usefulness. Items lU and 1^, 

”Y Files” and Miscellaneous Reports, consist mainly of pamphlets and books 
and it is nob proposed that these be either microfilmed or destroyed but they 
should be retained and made a part of our publication files where their nature 
and content warrant it. These would first be inspected by competent classifiers 
* so that any worthless material can be eliminated. 

Regarding item? I 6 and 17 vdiich v/ere specialized indices and which 
served the purpose at one fime to allow the Security Division to expedite 
their work vdthout need for constant reference to the Bureau's General Index, 
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Memo to Mr,- Nichols 

Re: Destruction of Obsolete File and Index Material 


all the inforiaation still may be foimd through the Bureau's General Index, 
and so these indices no longer serve ary useful purpose and should be 
destroyed. 

It is hoped that all this material may be destroyed but as an 
alternative, that it may be left stored as is rather th an microfilmed, 

RECOMMEMDATIQN; 


It is therefore recommended that this be reconsidered and that 
the records listed in this memorandum, excepting items lit and 15, be 
destroyed as a space conservafeion-jajeasure , 
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DATE; 


‘Febiiuary 1, 19^9 
COPY 


FROM- 


SUBJECT; 


J. A. SIZOO 


^ if 


iUdlON ^/RECORDS 




(CORRESPONDENCE CONCERNING TH^tfoVEffiNT OF'^GENTS) 


,4. 

u. 



Ur. Tolson 

Ur. Clegg 

Ur. Qlavln 

ftir. L^d 

Ur. NlohoTs” 
Ur. Rosea ~ 

Ur. Tracy 

Ur. Egan 

Ur. Gumoa 

Ur. Harbo 
Ur. Uohr 


Reference is made to the attached memorandum to Mr. Nichols dated ifr! oulim”Tan m 
December 29, -1949, indicating that the Executive Conference approved the Teie. roob_ 
destruction of correspondence concerning the movement of Agents after the 
information had' been posted to the movement cards and the correspondence 
had served its purpose in the Movement Section where it has been retained 
in the past for a period of 2 months . 

In connection with 'the general survey being made concerning the 
destruction of records, a review made of the Records Disposal Act and the 
general schedules promulgated pursuant thereto failed to indicate that 
correspondence of this type xs authorized for destruction at this time. It 
therefore appears that it will be necessary to prepare an appropriate communi- 
cation to the Department requesting that a schedule be set up for the destruction 
of these records. Unless advised to the contrary, an appropriate request will be 
forwarded to the Department for transmittal to Archives- in order that appropriate 
Congressional authority may be obtained for the destruction of this correspondence 
at the end of a 60-day period. This schedule will be prepared alfng with several 
others upon the completion of the survey concerning the subject matter. 



« 

rs 


In the Meantime, it is suggested that all material of this type be main-^'^ 
tained in the Movement Section pending the receipt of the approval from Congress. !3. 


Recommendation ; 

That correspondence concerning the movement of Agents be retained in the 
ivement Section pending, the receipt of appropriate authority to dispose of it. 

Attachment 
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STANDARD FoAm. NO. 64 ^ ^ y 

Offioe JS/iemofanduw • united states government 


FROM 


MR. NICHOE 


F. W. WAIKART 


DATE: 12/29/49 
COPY 


SUBJECT; THE MOVEMENT OF AGENTS 


CjlT£ji jo-ga. g fsp^i 


As you know, the Bureau requires prompt notification of any 

travel by Agents in the Field or at the Seat of Government to and from the Field, 
and as a result of this rule, there is received daily at the Bureau a considerable 
nvimber of wires and letters containing this type of information. 

In the past, the procedure followed by the Records Section for pro- 
cessing these wires and letters has been to ”Not Record” them into the Agent’s 
alphabetical file,’ Ihen two or more Agents are mentioned, copies are prepared 
for the appropriate files. 

It has been suggested, by Miss Catherine McVvTiirt, Supervisor of the 
Classifying Unit in the Records Section, that after the Movement Section of the 
Chief Clerk's Office has posted to their records the data regarding the travel of 
an Agent or Agents, the wire or letter be destroyed. 

For your information, the records maintained by the -Movement Section are 
available in the Chief Clerk's Office for two months, after which they are trans- 
ferred to the Records Section where they are maintained for an additional year. 
This suggestion is not intended to affect pemanent transfers as all records of 
this nature are, of course, reflected in the Agent's personnel file. 

It is the writer's belief that this suggestion if adopted would in no 
way impair the accuracy of the Chief Clerk's Office records, but would eliminate 
considerable clerical time necessary in the Routing, Classifying, and Filing Units 
of the Records Section, as these sections must handle the material before it is 
ready for filing, 

hscomemdmion RECO^OR ^ 68 f / ( ^ 


In view of the above, it is recommended TOatf. thia„s'ifegqg^on be given 
favorable consideration and therefore eliminate entirely by the 

Records Section the vrires and letters pertaining to trav^i^by Agents. 

There are attached for exhibit purposes a few of the vrires and letters 
which reflect clearly the reason for this suggestion. 

Attachment j The Executive Conference consisting of Messrs. Tolson, 

. *J|Hosen, Carlson, Fletcher, Norman McCabe, Ladd, 

OGMxfr I Mohr, Parsons, Tracy, Glavin, and Nichols were unanimous 

A I in approval on January 16, 1950. LBN 
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january. 1,1, l9$0 


Mr’«. Nichols 

.1 

■" Mi*. ^ Jone s 


'-S8SS3 




, , It has, been the custom: of the, Bureau’ s Library iU'^ / ' • 
the past to maintain all copies of .She journal of the American . 
Medical Association, published weekly, .-i^ich are returned to 
the Library after they. have been reviewed" in the Laborabory 
for any information of value#" Those; ‘copies which the Laboratory '7\ 
has in the past found to contain ^ar tides of peri&anent in^eifest ^ 
the Laboratory , have -‘been retaine-d in theLabdratdry# . 

therefore, are nob complete, , but merely are those copie|:^pt wanted 
,but have been held- here for any calls, which might be re|&diyed 7 \ 
concerning .them# ^ •,.■7^ , 

Hhes.e journals are how taking up: valuable space rid: they'' ■ * 
Bureau’s Libary, and you know we are 4uite crowded add,. rgeed’ every , 
inch of space possible. We have back issues dating back to- 

In the eveht.nld copies are needed they could always be , ' 
obtained from the Library of ’Congress nr from the Array Library in 
Washington. - ' 

RECOMMENDATION : . Por the' reasons stated above", it is recommended 
that all -of the old copies of "The Journal of the American' J^'iedi cal 
Association" be properly disposed of except the issues for 19.i!-9. 

It is also recommended that dii the future only the current year ’s 
copies be maintained of this journal." ; 

DIRECTOR’S NOTATION: "OK. H." - , ' , : ■ ‘ 
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J ^ • UNITED SI o^dVERNMENT 


m. HARBO 


§iJr 


DATE: October 11, 1949 


FROM 


SUBJECT: 


MR. NICHOLS 

DESTRUCTION OF OBSOLETE 
FILE AND INDEX MATERIAL 


Ur, Tol8on_ 

Ur, Clegg 

Ur, Qlavin 

Ur,* Ladd 

Ur, Nichols 
Ur, Rosen 

Ur, Tracy 

Ur, Egan 
Oumea 
Ifr, Harbo ”■ 
Ur, Uohr 
Ur, Penning 


Ur, Quinn Tan3m_ 

During the recent inspection of the Records Section, the disposal 
of obsolete records T/as again considered. As-you may 7/ell apprj ecia%gr~'tfS~~^83~^^-Zil 


Records Section is faced with a critical space shortage anaalsoTath a con-::^ ^ 

stant need for exp^sion due to current receipts. ■ If at all possible, something 
should be done immediately to make available more space, ^ 

, There is described below file material kept by the Records Section that 
your Division. It^ occupies flobr and cabinet space, yet now 
^appears to be obsolete and of little or no value. > It is requested that you have 
j someone review it to determine if you a'gree that it may be destroyed' at this time. 

^ The Records Section will provide representative samples upon request. 

' '-d 

1^5^ I'b "Will be appreciated if you -will give this matter immediate attention 


as to provide the Records Section vith some much-needed cabinet space. 


-trt ^''•‘s ltoboratory Matters 

There are eight drawers containing material in the Polygraph Piles, . 
laborato^ Reports,. “Interesting Case T/rite Ups from 1935-1941 as well as nev/s- 
paper clippings pertaining to executions which were sent to the Bureau by a 
Doctor Hoffman, v 
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\OVERNMENT 



MR. NICHOLS^py^ 

F. W. WAIKAR^-^ 

^DEAD FIU GER^I NT. FILE'* 
DENTIFICATION DIVISION 

d 


DATE: December 29, 19^0 


Tolson_ 
Ladd 





inchol tfTsdP ^ 
^.■•siRosen^ 


”^cT. f" if /f: ii' sP' B P . 

Reference is made to the ^ecutives Conference memorandum of 
December 9j 19^0, and to the memorandum of December 21, 1950, from 
G, J, Engert to Mr, Tracy, concerning the destruction of "extra” finger- 
print cards in the jacket folders of the persons dead 10 years or more* 

There has been no previous scheduling of fingerprints for' 
disposal. A schedule is attached for transmittal to the Department 
, and thence to’ Archives, As prepared, this schedule calls for des- 
truction of the."»extra" fingerprints upon^notification of death rather 
than 10 years after death as ‘this will impose less limitation on the 
Bureau in case it later becomes desirable to depart from the 10-year - 
policy, lou will recall that in scheduling the destruction of closed 
investigative files in the Field, authority was granted to dispose of ^ 
them at any time after the cases are RUG'd or closed, . although as a 
matter of Bureau policy they are kept for 25 years, 

RECOMMENDATION t 

That if approved as written, the attached schedule be referred 
to the Identification Division for their information and approval, 

■WMMteo 
Attachments 


Gandy_ 
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Mr* Nichols' 


11 - 4-^50 


M* ’A* Jones., : 

' SUBVERSIVE AOTIYITIES IN THE UNI TEB STATES 
QUARTERLY IN TELLl&ENGE . SUMMARY ^ 


' ' J' 




' Ne have in -bhe Bureau's Library ai^Hhe'''present 
time, ..some 48 volumes- of /bfie Quari^erly Ini;§lM^r{^^^ ^ 
Summary beginning witk the quarter ending ■ ' 

194Vj and running through the quarter} ^,nding August 15, 

' 1945* : ' --.f ' ’■■'"■ ■ / ' ■ ; 

These boohs were sent up to the Bureau's Library 
along wfi;h the SIS material some time :ago and, as no calls - . 
have been received for thep^ they'- are 'taking up valuable 
space in the Library* . : , < . ■ ' 

The 48_ copies- are as follows: ‘ > 


V- 


f. c ^ \ 


BATE: ' ; - 

llr-lS-40 . . ^ 

■■ 

5 t 25-42 ' ' ^ W, -" 1 ; " . • 

, A “'".-V 

8-15-41 . " 

11-15-41 \ 

B—15—48 ^ . 

8-15-48 \ V- 

11-15-48. ;■ 

8-15-43 , ^ 

% - 

8-15-43. ' 

11-15-43 ’Q 

8-15-44 . V 

5-15-44:: , 

WSRunaldue’.'^ C 


VOLUME- NUMBER 


I, II land III 
i and II ; " ' 

J and JJ ' , 

I, . JJ, JJJ and Jj' 
I .and- II , ' ' , 

J ond JJ - V 


^ J, JJ ,and. JJJ- , ,, 

■ ' ' ' - ' "■ ■' 

■ J and JJ. 

\C , J, JJ and JJJ 


COPIES. ON HANB 


8 of each 


•f^'^8\of each 
1 of each 
1 of each: 

1 of each ^ 
1 of each ^ 
I of each 
, ' 1 of each 

3L ^pf each 
/o/ each 


I : and II :> .1' / 1' of each 

I, II and I II ■ ■ ^1 of each 

WOT RSGOHDED 

' I and II 42. N0V.^^”"950 ^ 

XltiTIALS OH ORIGINAL • 





PERMAHEll* S%i4i, OHARGEOtlT 




. ,':y 'c 

-., ■'•■" =>'^- 
'‘/f,-!..' f~ * Ci, - •_-•• 

;| copyj'b'it^^ 


‘■irpt'i •' 'f' '■ , >- ., 


MR. NIGETOiio- 



/ -S'' . 


1-11-51 


P. M. WAIKART, 


FUMBERIFG UlTIT ABSTRACTS 


PERTAINING TO AD MINIS TRATIVE PIBES 

/0^^y (2- ■ _ ' 






. An insD.ectloh of the abstract^ of the $6 classification 
shows that considerable space in that classification is taken up 
with -abstracts of the Agents* and employees*' administrative, files,. 
The policy apparently ’.changed in 19i|-l and alphabetical files were . 
used thereafter and no abstracts made. The present administrative 
material for Agents is filed in alphabetical .folders while adminis- 
trative material for clerks goes into their personnel files. 


I of the -Numbering Unit, 

advised that these abstracts are rarely if ever referred to. At 
this date even the files section they represent are quite inactive, 
.pestructlon of these abstracts Would do no possible harm to our 
Service to. the Bureau and, should provide at least two more cabinets 
•for further expansion in th 66 *s.- Room is heeded particularly for 
the new files being opened on confidential Informants, 


If approved the Ntmiberlng Unit could readily carry out , ; -2 

'this destruction through careful inspection of the abstracts and' 
v,the subject matter thereon, and thus Insure that no-, other type of. /. 52' 

; 66 abstract is destroyed since the employees* files are interspersed-^ 

' with other types. ' ' ’ _ ' i!/ ~ 

< ■ -,£2^1',^- 

-1 , It is clear that Bureauppolicy of long standing is not to 

destroy Bureau abstracts. However, it is believed that making, exceig-^ 

,11 on of this material would cause no future difficulties and nn the 
contrary it would have distinct advantages,* - 

y ^ 

REGOMMENDATION: - . B 


That the abstracts in the i'^umbering Unit, representing 
material in old administrative files, which, abstracts were discon- 
tinued-in 19ip-» he removed aad destroyed. 
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STANDARD FORM NO. 64 



Office lSA.ei ^ \um • united r ^ 


FROM 


MR. NIGHOJ 


F. ¥. WAB 




DATE: 2-26-51 


SUBJECT: DESTRUCTION ®0F OBSOLETE FILE 

AND INDEX MATERIAL 




Attached are some publications of the U. S. Arch-yv es - wh drch^overn Neas^_ 

’and explain the program for the disposal of federal records. This reference ' 
material is m valuable as an aid in the Bureau’s destruction of records 
program. 

1. Manual entitled^Disposition of Federal Records”. 

2. 5 general schedules issued by Archives for all government, 
agencies. 
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crANiv^i^pdiiM NO. 84 


^' C 6 ' ~ bA £ jn ( W ( W/dufn • united states government 


SUBJECT: 


PURPOSE: 




MR. NICHO: 


F. ¥. p 

nESHiUCTIOllJ)F BUREAU REC(M>S 


' ^ ju-'kX^- 


DATEz'Apl'il 21, 19^1 

TIAL 


Tolso n 

Lad d 

Cleg g 

Qlavl n 

Michol a 

Rose n 

Trac y 


To prepare a list of records vdiich may be destroyed under archival — 

authority and to show the basis for approval, such as specific schedule, gen- ' oana v 

eral schedule, or non-record material. The follovdng material is mostly ex- 1- 

clusive of the items listed in the manual of Rules and Regulations for destruc- 
tion, authority for which may be found in 66-3286-^37. Further details are in- 
cluded in 66-3286-328IX. ' ' ' , 


Description of Material 


Tickler Copies 


Identical duplicate copies of 
all documents maintained in 
same file, (including reports). 

Extra copies of printed or pro- 
cessed materials where a copy 
is on record 


Basis for 
Destruction 

Non-record in nature 


Non-record in nature 


Non-record in nature 


File Number 
(or source) 

Archival pan^ihlet en- 
titled "Disposition of 
Federal Records" pg »3 

"Disposition of Federal 
Records"} also' 

66-3286-179 

"Disposition of Federal 
Records," page 3 


Preliminaiy or rough drafts of 
letters, memoranda, reports, 
etc. Also, preliminary work 
sheets, and informal notes and 
stenographic notes which were 
transcribed* • 

Letters Pf transmittal which 
add nothing to information of 
transmitted material, - 

Any material of no permanent 
value where intent of Agency 
never was to make it "record 
material" and it was not actual- 
ly kept as such for any great 
length of time, (This is a de- 
batable matter and subject to 
interpretation) 


■WMt:armb 


Non-record in nature - "Disposition of Federal 

.Records" pg, ij. 

sxSPU 

n- ^ 

Non-record in nature "Disposition of Federal 

-Records ", pg. I4. 


Non-record in nature 


Records Disposal Act 
and Archives Officials 
Interpretation 
66 - 3286-3812 
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Memorandum to lfr« Nichols 

Re: Destruction of Bureau^ Records 


Description of Material 

Original cori^spondence to and 
from individuals regarding em- 
ployment and positions in the 

Correspondence to and from local 
and state law enforcement agencies 
about receipt or transmission of 
fingerprints and criminal records 
and informational bulletins# 

Same as above but broadened to 
include correspondence to and 
from individtxals, companies, 
organizations and federal and 
foreign agencies as well as 
foreign police departments. 

Forms received from various 
Government Agencies for check- 
ing names throu^ the FBI in- 
dices. 

Closed files of FBI Held 
Divisions (By Bureau policy, 
can be destroyed only after 
2 $ years. 

Miscellaneous correspondence 
with the public as result of 
routine requests and inquiries# 
Involves no administrative action, 
no policy decisions, and no 
special research for reply# De-, 
stroyed after answer is made. 

Uniform Crime Reports from law 
enfornement agencies. Ifestroy- 
ed after posting to permanent 
records. 



April 21, 1951 


Basis for 
Destruction 



Jle Number 
or source) 


Disposal Schedule, 
(specific ) 


66-328^187 


Disposal Schedule 
(Specific ) 


66-3286-I88X 


Disposal Schedule 
(Specific) 


66^3286-It37 


0 


Disposal Schedule 
(Specific) 


66-3286-192 


Disposal Schedule 
(Specific ) 


66-3286-21I1S 

66-3286-238 


Disposal Schedule 
(Specific]) 


66-3286-ii37 

Enel# page 2 


Disposal Schedule 
(Specific! 


66-3286-1^37 

Enel, page 1 


- 2 - 
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Memorandum to Nichols 

Re: Destruction of Bureau Records 


Description of Material 


Basis fori, 
Destruction 


April 21, 19^1 

1DENT1JL„ 


Bile Miimber 
(or source) 


Administrative correspondence Td.th Disposal Schedule 
the field such as follow-up letters, ;; (Specific) 
holding of conferences, making of . " 

speeches, movement of personnel, 
etc. Destroyed after posting or 
else after - action is talcen. 


Sign-in registers and inventory Disposal Schedule 
sheets. Retained for 3 years, , (Specific) 


"Extra” fingerprint cards ex- Disposal Schedule 

elusive of one master card on . (Specific) 

persons known to have died. 


66-3286-1;37 

.End, page 2 


66-3286-i;37 
End, page 2 

66-3286-U01 


The following disposal schedules are "general" schedules issued from 
time to time. by the National Archives for the destruction. of material common to 
many government agencies.' So far, six such general schedules have been issued. 

The broad subject covered is listed below but since many specific types of records 
are covered in the schedules, it will be necessary to refer to the circular letters 
issued by Archives to determine the items to be destroyed and the period- of reten- 
tion for each one!. These schedules are permissive rather than mandatory, so that 
any of these records, maybe retained if desirable. 

Basis for Bile Nuiriber 

Description of Material Destruction (or source) 


Personnel Records 


Selective Service 
Deferement Records 

Information Services and 
Relations -with the Public 


. Mail and Postal Records 


Blscal and Accounting records 

Bankruptcy records of the U,S* 
Courts of Bankruptcy 


Disposal Schedule 
(General) 


(66-^286-Ij.^O) 

Archives Circular 
letter li7-3 iS~2S-hl) 


Disposal Schedule 
(General ) 


Archives Circular 
letter U6-2 (3-31-1^6) 


Disposal Schedule 
(General) 

IDisposal Schedule 
(General ) 


Archives Circular 
letter (3-23-U6) 

Archives Circular 
letter U7-1 (8-7-I|.6) 


Disposal Schedule 
(General ) 


Archives Circular 
letter U7-2 (8-7 -U6) 


Disposal Schedule 
(General) 


Archives (Mrcular 
letter 1^8-1 (7-7 -U7) 
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Ifemorandum to Mr.* Nichols 

Re: Destruction of Bureau Records 


CKIDENTIAL 


April 21 , 1951 


RECOMMENDATION: 


No further action. To he filed for record purposes onlj. 


mmmL 
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STANDARD FOftw NO. 64 



Office Mebi or oMum 



TO 

FROM 


Mr. 


C. L. Trot 




UNITED STATES GOVERNMENT 

/ DATE: August 25. ,1951 
/t/ 



SUBJECT! Volume of Records Destroyed 
i[J in Past Year 

Mr-. DiGiralamOj in charge of the Department of Jus 
records, requested the volume in cubic feet of records we ha., 
destroyed at the Seat of Government during the past year. In- 
asmuch as we have furnished such figures in the past on an annual 
basis, I had these figures tabulated and he was furnished them 
orally. 



Description of Records 

(1) Investigative cases from 1922 through 
19il-2 in the National -Motor Vehicle 
Theft Act and White Slavery Traffic 

Act classifications. (Microfilm). 

« 

(2) Fingerprints of deceased persons. 

(3) Administrative material destroyed 
on annual or. periodic basis. 


TOTAL 


Volume 

1738 Cubic Feet 

101 Cubic Feet 
74, Cubic Feet 
1913 Cubic Feet 










STANDARD FORM NO. 64 





t 


NLemofandum • united 


STATES GOVERNMENT 


FROM 


SUBJECT: 


MR, TOLSON 


JOINT ^COMMITTEE 

SUGGESTI0^-S33- 
EMPLOYEE: 


'SE']^ 


DATE : 9/5/51 


ASSISTANT CHIEF CLERK 


be 

b7C 



SPRINGFIELD DIVISION 
PPLICANF 0ASK^FJLLES^CMTAINIJLG^'J0_DER OGATORY 
INTORmTimnmTTOYEW^AFTER 6~ MONTHS''^"^ ^ 


MEMBERS PRESENT: Messrs. 


SUGGESTION: 


E. 

S. 

0. 


Scheidt 
K, McKee 
H. Carson 


R. 

E, 


T. 

D. 


Ear bo 
Mason 


Tolsor 



Nlcholii 


Tracy_ 

Harbo 


Uohr 


Tele. Room_ 

Nease 

Gand y 


The Field file 
be destroyed 6 


pertaining to Atomic Energy 
months after the ^completion 


applicants 
of the 


investigation^ provided there is no derogatory informa- 


tion developed, 
indicating that 


The master index card 
no derogatory data was 


be stamped 
developed. 






ADVANTAGES: 


Save space in Field Offices. 


DISADVANTAGES : 


.tWMW 

■ ;3 


10 

00 


Under the Atonic Energy Act program^ many cases are 
opened wherein numerous previous Atomic Energy Act 
cases are of great assistance. For examplCj when a 
relative of an individual previously investigated 
applies^ the material developed in the first_ investi-\ 
gation is invaluable. 






e, b- 

E- 

f - 

'V 

I 

fey 


* 

::4 

si<ii.wA 


During the course .of these investigations^ documenta- 
tions have been prepared on individuals and organise 
tions whichj if th’e file were destroyed would entail 
repetition of work'^already performed. 





3. 


Numerous requests are received from ONIj G-S and OSI 
pertaining to AEA ^applicants since sub-contractors 
normally perform functions of interest not only to the 
Atomic Energy Commission but to branches.: of the military 
services. If the files were destroyed we would not be^ . 
in a position to answer, their inqui^ftes.j ^..^^th'ereby causing 
duplication of investigation. 




Mr, 
Mr. 
EDM:EHW 


Mohr 

Glegg 


C b 


COPIES 

^0 6 



WCOflOEE- ; 


INDaED 




4 







4 . Atomic Energy Act cases are constantly being reopened 
either for the purpose of supplementary investigation 
or to bring an investigation up-to-date concerning an 
individual who has left the employee of an Atomic Energy 
facility and desires to return. 

The Special Inquiry Section of the Investigative Division 
expressed an unfavorable opinion of .the suggestion, 

JOINT COMMITTEE CONSIDERATION: 

The Joint Committee on '8-29-51 considered suggestion 
unanimously unfavorable , 
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STANDARD FORM NO. 64 




Office MemStMdmn 


TO 


MR-. NICHOLS 


FROM : C). £ v TROTTER 



UNITElJr- 


/ 


Sf -GOVERNMENT 


DATE: August 30, 1951 


SUBJECT: 


SUGGESTION #33 J Zy^€T?U ^ 0 ^ 


b6 

blC 


Reference is made to the attached sugge-stion by I" 
Assistant Chief Clerk, Springfield Division, date a 


August o, I95I5 wherein it is suggested that ”al^ b>fe.pplicant 
cases flies, particularly the Atomic Energy Act Program, -c^- 
taining no derogatory information be destroyed after six months > 
old, and the master index card stamped indicating. no derogatory 
information developed.” This suggestion was referred to Agent s 
Medler by Mr. Mason of the Training and Inspection Division fpr ■ 
views and comments. ' 

It must be conceded that considerable space could be 
by the periodic destruction of the closed non- derogatory appliS-Sht v"; 
files in the Field. At the Seat of Government the Atomic Energy 
Cases alone occupy 329 five drawer, letter size file cabinets. 

The majority of which are of a non-derogatory nature. Oj 

?> ■ 

Prom an over-all records point of view it ma y be advisabil 
to retain at the Bureau the complete file and apply 







.3 .. M 

'i 


rA 

a 

4 




suggestion in the Field. It is believed that this was une original ^ , 
intent in the suggestion; however, I merely want to clarify thifes ^ 
point as there should be one place in the Bureau to reflect the'jV- 
results of any applicant investigation whether it be derogatory ru b7c 
or otherwise . 

It will be necessary to comply with the Records Disposal A^4^ 
before, these Field records may be destroyed. This can be accomplisli^ 
ed by the submission of a special schedule to Archives. Y 

Summarizing the above, it would appear that by the adoption 
of this suggestion, much valuable space would be realized in each 
of our Field Offices. However, the Investigative Division shoul(^>' 
also have an opportunity to evaluate this suggestion and submit /y 
their views also. 


G 


RECOMMENDATION: 






St. 


That the suggestion by 


II tion.for adoption by the field offices; 


_be given favorable considera- 
also that this ^suggeshion be 


referred to the Atomic Energy Section for f i:g^^ ^proy^^ Lj 

ACTION TiffiEN: ,SEP,25 j 1953 

None. This is being submitte^f or yo 
referral to the Training and Inspection 0^va®i'o: 






% 


' ' a ^ ^ 


% 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUIfflAU OF INVESTIGATION 


From: 


EMPLOYEE SUGGESTION 




Field Office or Division 




a -y . .b6 

(If? "'ry 


SUGGESTION: zt' M ml 


@ m mf 0 ^- 


\^V 


M'&WfW 'fe \9 ^ 

^is$ '0t i3i£S3ml.05^ i% t’0" timt , 

^mhW- §i%m wtiM 'vAU 
tl#, It M p 

tlS^' ^ 

0ia tl#03?!Silag ., . ^ 

It should save at least S annually. 


The use hy the United States of my suggestion shall not form the hasis of a 
further claim of any nature by me, my heirs, or assigns upon the United States. 



Comments and recommendation of Supervisor, SAC, or Assistant Director: 
fh^ t^cm- sa^G?iih3i ^ Its 


r. , (Signature) 


(Title) 
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STANDARD FORM NO. 64 



Ojjice • UNITED STAriiJ GOVERNMENT 


Mr*. Rosen 


DATE: August 28, 


FROM : G, C. 


SUBJECT: SUGGESTION 33 


This suggestion^ is to the effect that in aUrf f^^li-, ^ 

cant oases, particulaccly^iAtomic Energy applicants, -mere no ] 

derogatory information is 'B:'(rve’'l'oped, the" file in.:; the 'Field ' 

Office should be destroyed after six'^c*' '*\|is and the master 
index card should be stamped indicatL__ no derogatory 

information was developed. The Training and Inspection Division 
requested our comments concerning this, 

OBSERVATION ; 

It is not felt that this is a good suggestion for the 
follox'ii'ing reasons; 

1* What is and what is not derogatory information falls 
into the opinion field. 




. 


Considerable time would be spent in reviewing the 
files to sift out those cases In which there was 
no so-called derogatory information. 

In some of the older cases involving synopsised 
reports, the reports at the Seat of Government were 
destroyed and the only record of such investigations 
is in the Field. 

It is necessary to re -investigate these cases 
occasionally and the Field should have a record 
of the investigation already conducted. 

Even in non-derogatory oases, questions frequently / 

arise as to what was done, who was interviewed, what 
Agent did this or that, what Special Employee checked 
certain indices, and so forth# We recently had a non- 
derogat'ory case in which it was essential to determine 
exactly what investigation was conducted, who was 
interviewed, and by whom. It will be almost impossible 
to arrive at the answer of such questions if the Field 
files are destroyed# 


ecosejr 

Attachment / •' 
_ * L ^. — 




ir\ t\ 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


DIRECTOR, 5BI 


: 


1 st 8, 19^1 


From; 


ASSISTANT CHIEF CLERK 


A? 


Field Office or Division 


SPRINGFIELD 




SUGGESTION: 




It is suggested that al l^^plic,ant^case„liles « 
particularly the Atomic Energy* Act Program^ 
containing no derogatory information be destroyed 
after six months old, and the master index card 
stamped indicating no derogatory information 
developed^!! 






Its advantages are; Considerable filing' space would be saved^f-^ '^5' 
the above suggestion were adopted* In the Spring- 
field Office where the Atomic Energy: Program is ’ 

on a smaller scale, it is estimated that 
sp proximately twenty-five drawers of files would 
be eliminated to date if these could be destroyed* 

The index cards at the present time contain 
sufficient data to aid in determing whether / * ^ rf 

individuals are ident or not^' | ^ ^ _ t/5 p 

It should save at least $ annually. ] nWS 

The use by the United State form the basis a 

further claim of any nature by me, m^^irs, or assign unnn the uMMd- States. 


(S^nature of Suggestor) 

Comments and recommendation of Supervisor, SAC, or' Assistant Director: 

The above suggestion appears practical. I recommend its adoption. 










^Signature) 

(Title) 







SC-32 


A. Andretta'- ' •' ^ 

AdmiriiStrative Assistant Atfcorixey General 0 


DESTKTJOTIOT.OP gbrtain LETTEHS, . 
TBLEGRAM3 AND POST dARDS - 


_■ Reference is wiade t 0 your, raemorandijm dated October ;XOj 

. 19 ^ 1 , enclosing- samples of material , consisting of' letters,' : . 

'' telegrams "and post cards which have bepn received by the Depart- ;; 
ment from the general public protesting, aotipn ef the Federal. ; . 
Government and of certain of the. State Governments in the <, 
.following cases: - , ■. ' < 

iy4--37 ''^ ; , ' , . , 

Eleven Coraitunist' Leaders., your file 14 . 6 -I -51 •^14^1 

' Father Charles E. "Coughlin,, your file li}.6-28-l0‘ 

Earl Brovider, your, file 39-51-977 ■- ' 

r 'A: ‘ 

, Harry .Bridges, your file 39-11-2511 ; / " 

,6’ ' A, review of the enclosures indicates that the.;, mater iaf‘‘ 

7/ is of no interest to this Bureau. The’ enclositres a^ being 
. returned herewith. ‘ ■ , . . ’ : 


- aoMsm® 


Enclwures 


PLC :mjt 



*3^ 


0 C-T22« 


HI’ '■’**''* ' y' “ /• 



X'\ 


■ r.-’ 





S'CV 15 


O, , ’ ‘ ;'i. 

I \ ->V‘^ 
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STANDARD’FORM NO. 64 




Ojfice NLemorandum •' united 


ft 

STATES GOVl 






• Hr. J, Edgar Hoover, Director, 
Bureau of ‘Investigation • 

' Mr, S. A. Andretta, Administrative 
A Assistant Attorney General^ 

'' Ok 

Recent 


Federal 


DATE: 


Mft 

BRl^ME-NT 

Mr. Nichola 

Mr. Belmont 

Octo|bi^‘ ®?®ig5T 

r Mr. Glavm 


'f: (!) 




r 

M' 




€-■ V 


V ^ SUBJECTV - , . . i ' . 



surveys made in our general files for tiie puf^ose of 
acute ^ace sliortage in that area disclosed a considerable quantity 


of doubtful value which in our opinion and that of the Criminal Divli 
destroyed. This material saji^iles of vihich are attached consists of ^Lett ers', 
telegrams and postal cards from the general public protesting action 
era! Government and of certain State Governments in the cases set ou' 


Mr. Harbo 

Mr. Rosen 

Mr. Tracy — 
Mr. Lau^iilin- 
flohr.-. 


ggSbybe. 


Of the Fed- 


1. Willie^Gee, file 144-37, 13, cubic feet dated 1951. 


- b e loW T" 


srr^^even Communist Leaders, file 1^-1-51-1481, 44 cubic 
feet dated"1849. 

3. Father Charles E;:^oughlin,“ file 146-28-10, 4 cubic 
, feet "dated 1944. 

4. Barfr^rowder, file 39-51-977, 40 cubic feet dated 
1941—42. 

5. Harr^^^iB-n-idges, file 39-11-254, 4 cubic feet dated 1942.- 

Before taking any action we vrould appreciate knowing whether this material ^ 
is of any interest to your Bureau. In view of the urgent need for space your 
early consideration is requested,’ 
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ALL FBI INFORWION CONTAINED 

HEREIN IS UWCLA881FED _ ^ ft\nd. /i«. 
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SAG, MIAMI ( P:^S0NAL AITENTIQM^ ) 
DIRECTOR, FBI 


;; 9/13/51 
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INDRX CARDS OH INDIVIDUALS REGISTERED UNDER 
TiiE ALIEN REGISTRATION ACT 

'T* 'l-nro C '‘(Z- f •' '( 





Please peruse SAG Letter NumUer 78 , dated June 2p, ,1947 
which provides that index cards concerning Alien Enemy RegistratToH 
Files should remain in the general office indices, even tho,ugh the , 
Alien Enemy Registration File Itself has been destroyed. Each of 
•the index cards pertaining to Alien Enemy Registration Files should 
have a notation thereon that the file has been destroyed, which . * 
notation was intended to refer any inquiry to the headquarters of, 
the Immigration and Naturalization Service for detailed information 
conoerning the former Alien Enemy, . ' 

The Bureau, would appreciate your views, to be received 
at the Sea.t, of Government rasb:ked for the attention of the Training; 
and Inspection Division, absolute deadline date September 20, *1951? 
In your opinion should these index cards , remain in the general 
indices in an' ”As is” status,, or should these index cards be removed 
by employees -as they are found in the course of normal, duties, 

Ihe Bureau does not contemplate . any pro ject to purge the “indices of 
these cards. 





cc-SAC, Charlofce (PERSONAL ATTENTION) 


Chicago , 
Nex^r V . 
Newark 
Pittsburgh 
Baltimore 
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ORIGINAL 



copyjDw 


m. fiosM 

C. A, SHTAKS . ' 

STORAGE ifflD DISROSiTIOH OF 
PEOPEHIY- ACQUIRED AS EFIDENOl 


Septembej? IQj i951 






• ®xe following exarapleis of p^ses in whicb we are baking 

action bo liave physical evidence disposed df afe being submibbed 
foi? your information In connection with your discussion of this 
matter at the Executives Conference this morning! ' . 

In several classifications of oases such as accounting 
cases, fraud cases and bad check" oaseSV w© have discovered that th© . 
field is maintaining photpstatic copies pf fraudulent checks,: records 
and other papers# ‘i’hese are not originals, but photostatic copies and 
X'jere acifuired as investigdtlye aids in the handling of these cases. 

In those instances Where the ease has beeh closed, the Statute Of - 
Iiimitetions expired and there is consequently ho further use for the 
material, v?e are w>ii?ing to the- field, advising them to dispose 
of such property. < / ' , ’ i - 

in one Bank Robbery - Burglary Casa, we ascertained from 
the Inventory submitted thSit a crowbar which possibly could have been 
used In the burglary, thpre being no definite ihfoimation, , hox^eVer, 
that it was,, was stll|j'^8,ing’ maintained, 3he Statute of liimitations 
in this case had lq?ns since expired, Ihere. is, of course, no need 
for the mainten|iy;^ee of such items as this and latter has been 
vn?itten instructing that it be returned to the local police depart- 
ment who made It available to us,. 


taking. 


!Ehese ©re examples of the type of act ion. which we are 


Ihe, review of the inventory has Indicated a generally 
satisfactory condition in the field in so. far as the maintenance 
Of exhibits is concerned. In the 1745 criminal. cases in which 
the field was holding eshibits, we have found only I 48 iu vjhich 
there was any doubt as to the advisability of maintainlns suc|i 
evidence and in those case we are communicating with the field. 

A memorandum is being .Submitted; today reflecting, the 
results of the review of the inventory in viev^ o:^. the Director's 
deadline that a report’ be submitted by September 10th. 


OAB^lge 


- * 
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. . MICROPILKIHG'OF THIS OLP, GERMAN', r, 

, , , , ' .MEXICAN, . MiaGELLAreOGSj' BtJaEA.G.SEOTlbN;' ■'■ 'vi' 

; AND aephAreiXW WA' PILES"- : ’• ''' .- 

. ' ' ,”. ', ■■' '' ' - ' '• -'i ■ '. '' , ’■ 

:.' ■ : • Sinde, WG Are in .sight, hf;. th# fp^hhlheinn.'-'o*^; .microfil^'ing. 

portions, of the 26 and 31 ol^£issificati.ehs. to- be’ lliimedj Is 
vs ’sl appropriate to consider, other, laaterial'x.tp •be .f this space 

saving. operation*’/ In a raewoi'endntti of •pdtdber;7> from J»fr.,' ,.; 

<? •Ki^ T*iTir» 1^T"t Vi ^ 4r in « * ' « 4*r ^ *1^ > 'Pj? • r»via/^Viv^ 4» .* 


''‘^^'raikart to Mr. Nichols, it was stated tha^,.. thetb hid files amounted / • 
to . the equivalent of , kSk four-drawer ,cabinei>s nccU^^ square ,-, 

feet of floor apace, which wuid repr®®®^'^^ ’d hubSta^ savings'-; 

JV* iu ' space * . It was. at that time recoraraended’ that .’ a^e^stematio re- * 
\|«isjri8K of these files be'. -made 'top 'any.- Ihf dfjialBition • ]^hi'<?h' could, ‘6e 
' considered of value and that the remainder- 'bp/ destroyed Qn 10- 
22-h9; the |Se cut Ives Conference Vasunanirao^ in, recommending the ; ' ^ ' 

4 ■inclusion, of these files '.and pther' old , file: taateriai^^^l^ the micro- - 
'3 filraing .program' ratiier than te -destroy theiB Altogether (66-t^l630i{,-ij.l) ♦ 

' Ihe Old Oerman, Mexican^ MlscellaheQUs,: and 'bureau ' Section • 

-A files are presently stored,.in the tdehtification Building space ' 

4;| belonging to the Records ■’Sdctionidndludin^-'a'room bn the 1st floor , 

and. dead storage’ space, on the' top floor, r!The check '’with the Service \.j 
ITnlt discloses that these records have not ‘been used in the last V 

two years or more. By miordfilmlng them' And destroying, the' papier " 
.recordsi >S:e Will release spaoo. badly needed for other functions at { 
^I'this time. ^ • ■ ' '.N, 


, Unless advised to the contrary, i-ro will proceed with, this i>. 
microfilming. Also to be ^included in this program will; be microfilm- 
ing. of, som.e '27 fo\ir“dr.awer cabinets of alphabetical V^hite Slave 
Traffic Act files. These ape so old they preb'“-de the wbll kno'wn ■ ^ 


iv .numerical classification’ system and have, hot been referred to for 
\ years'll. ' - ■; " / " , ‘ ^ ' , ' ; ; ■ ■' ' > 

’ V y . The necessary schedule for" the destruction of this material * 

^ fallowing micrbiilming viili be prep ai'ed immediately for. submission Ml 
through bh© department, to .the; U. S. •Archives.. • . ’. - \t\ 




REGOMMENDATiON - 




I: ; That .mic'rDfilmirig be continued in the following obsoiet© 

V records already approved for raicrofilraihg by -the, B.uraaur old. Ge,rman> 
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ce JS/iemWandufii' • united ^tes government 




TO 


FROM 


THE EIBEGTOB 
EXECUTIVES CONFEBENQE 


DATE; 


10/ 25 /si 
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SUBJECT; '^ESTBUOTION OF FILES 25 7EABS OLD 

The Executives Conferen(re on lO/23/Slj cjonsisi ed 0 , 

Messrs, Tolson, Callahan, Tracy, Sarbo, Mohr, Belmont, £a^ 

Bo'sen, Cearty, McGuire and Mason, 

The Conference considered the procedure presently 
followed in the destruction _,of'fj,Ies~^25~ypciMS:y>oTa7 , 

’ *■ i 

The Joint Committee and the Executives Conference, in 
March 1946, recommended and the Director approved destruction by 

SACs of"'"files when the jPiie Jia^ bedomi S^f^yea^j's.^'ffa^g^^ The Field 

wt(:s*^'MdUisedbyB^ Bulletin 'oh June 26, 1946, of '‘•this ^ 

authorisation, \The Field was ins'truoted that, when a file is 
destroyed, the ihd’ex cards relating -thereto shall be marked with a 
stamp stating "File Destroyed - 1946," Ihe idea was thah this 
would mike it possible at a later date to purge from the index 
those^ cards relating to .destroyed files and in the interim would 
flag the Field Office that data on that particular subject could be 
obtained from original reports in the possession of the Seat of 
Government f' 


t 

'<S^ 




) 

N o provision was made nor were anv in s±jmc.t.i..oiis^s^nt to 

the Field as to ho w to record w^ Tch files wer e dost ro_iiM.d. For 

' ' Jit^. -■“-■■■ 


P3MA..:wa.8-_,,kMtwn.., 


■MO.uldU-^ 


b etsreasy^.,pto^fi n d 




out. .whether .fhe file^Jiad,:«,heep:^de.^8frp y.ed.^by:rP:Ons ulMn g..,tjie 
alpKabetical indices. On the other hpnd, a perusal of the closed z 
'fi'priT-~mtg1iW''f^^^ one drawer that the following files are 

prese^f: 26-106; 26-107; 26-108; 26-110, The gues'tion would I 

immediately arise as to what beo,ame of file ^26-109, There Would 
no way of ascertaining the subject of this file so that the 
alphabetical index could be consulted. There would be no way of 
knowing whether the file is missing or has been destroyed. 


% 

• Ji} 



I—! ft; P-4 


vV P should be made 

V ■ 


The Conference of Optoher . 23, 1951, felt that some record^^ 
of destroyed files, 





[Thelma for it.y of the Conference suggested that a list of 
"Files Destroyed" be-'prepared for each classification and that this 
list be filed at the very o ommencement of each 'of the 133 , 
classifications in each Field Office, Of course, no list need be 
prepared until some files are destroyed, in! tjha/L cJap.s;, 

RECORDED f 7® % -^ 7 / 

indked 

Mr, 


Cle^ 

[Dm </'^ 
»<*• 
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Memoran.dum for the Director 


The minority j consisting of Messrs* Mohr and Mas on j 
\felt that the entire file should be destroyed, _ but that the file 
front cover should be retained in its usual place in the file 
drawer and that it should be marked "File Destroyed" so that it 
would be apparent at a glance without reference to any list 
which files were destroyed* 

The minority view has the advantage of making supplemental 
lists unneoessary* It has the disadvantage of file fronts taking 
up more space than a list of destroyed files* To really stretch 
the imagination, it has a disadvantage in that if the file front 
itself became misplaced there would then be no record of the file 
having been destroyed* 

Based on the Director 's decision, appropriate instructions 
will be issued to the Field in order that SAOs and Inspectors will 
have a guide. 


Respectfully, 

For the jSonference 


Clyde Tolson 


i 
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GENERAL SERVICES AI;MENISTRATION 
Washing'Eon 25, D«. C. 


■“ ^ ^ ^ November 2, 1951 / 

p^rrA (4cT/ ^/y 

FEDERAL RECORDS REGULATION NO. 1 ^ ^ | — 

TO: Efeads of Federal Agencies / /I/ ' 

SUBJECT: -General Schedule No, 1 (June 1951 Revision) V/ 


^ a 

§<t^ 
Cii 

OQcl 

p=r^ 
S S6ci 

_IUJ«!C 

■«?XQ 


1. General . This Regulation promulgates General Schedule No, 1 (June 1951 
Revision), copy attached, relating to certain records eornnon to all 
Government agencies. 

2. Authority . General Schedule No, 1 ('June 1951 Revision) is issued in 
accordance Td.th section 505(b) of the Federal Records Act of 1950 
(hi U.S®C« Supp, 28U(b) )f which provides for the establishment by 
tte Administrator of General Services of standards for^the selective 
Intention of records of continuing value, and section 4 of the so-called 
teeords- Disposal Act of 1943, as amended (44 U.S.C, 369), which author- 
izes .the preparation of general schedules. Disposal of Government 
records listed in this schedule as not of continuing value has been 
authorized by the Congress by H.R. Report 716, 82nd Congress, 1st Session. 

^3, Coverage of General Schedule No. 1 . This schedule describes records 

relating to civilian personnel which are normally maintained by Federal 
agencies, including those which are required to' be maintained by the 
Federal Personnel Manual and by applicable General Regulations of the 
Ccmptr oiler General, The records are grouped in two sections; 

a. Those records idiich are of enduring value and are to be 
retained indefinitely; and 

b. Those records which are not of enduring value and Thich should 

be disposed of after they have been in existence for the periods 
of time specified in the schedule. The authorization to dispose 
of them is permissive rather t han mandatory, although ctmgjliance 
with the disposal provisions will result in orderly records 
retirement practices. Disposal authorizations obtained by an 
agency in previously approved schedules remain d-ii e'ffect, although 
the retention periods may be shorter than those provided^ for in 
this schedule. vS’A 

V sp Viii '' 

^ Permissive provision is made, where applicable, for the ^transfer ^of • I 

records to a Federal Records Center for storage and 'Servicing, |tecprds 7 
(designated for transfer to a Center should be held iintil iAb”su9stantial 


' \f^V quantity exists to avoid scattered transfers of small groups of files. 

' also indicates an appropriate manner of filing each type 

^'^^^■^’^f^recdrd so as to facilitate maximum effectiveness in its application. 


Z^irnsL / RECORDED - 153 


J 1 ^ 

DEC 3.8119* 


K 


Additional Copies and Information . Additional copies of General 
Schedule No, 1 or information concerning its application may he 
obtained by communicating -with the Bscords, Management Division, 
National Archives and Eecords Service, General Services Adminis- 
tration, Washington 25, D. C.| telephone Republic 7500 (Govern- 
ment Di^ Code 151)* extension 5185 • 

Superseded Ifeterial . General Schedule No. 1 (Jane 1951 Revision) 
st^jersedes Revision A of General Schedule No, 1, issued by National 
Archives Letter 47-3 of my 26, 1947, and General Schedule No. 7, 
issued by National Archives and Records Service Circular No. 2 
of my 15, 1950. ■ 

Effective Date. This Regulation is effective immediately. 


JESS LARSON 
Administrator 


Attaclment 


j 5 n 
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GENEfiAL SCHEDUIE NO. 1 (jlB I9$l REttSIQN) 
Personnel Records 


‘ Scope of this Schedule s This schedule supersedes General Sctedule No, 1 (Revision A)y issued by National- 
Archives Circular Letter No, li7-3 of Hay 26, 19W, and General Schedule No, 7, issued by National, Archives, 
and Records Service Circular No, 2 of ifay 15, 19^, It governs the fetention and disposal of all copies of . 
records relating to civilian persmnel idierever located in an. agency, exclusive of (l) copies included in , . 
disbursing accounts, (2) copies of loyalty and other investigative files, and (3) records of the Civil Service 
CoKssion (indiding records of Boards of U, S, Civil Service Exaiiners and Comittees of Expert Examiners, A; 

regardless of the custodian) and the Bureau of Employees* Compensation of the Department of Labor mintained W 
pursuant to their statutoiy Government-wide functions. In np evsent, however,' can disposal be made of records 
pertaining to accounts, claims or demands involving the Government of the United States which have not been 
settled or adjusted in the General Accounting Office without. written approval of the Comptroller General, as , 
required by Section 9 of the Records Disposal Act of July 7, 19ii3 3?W« 
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A 
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DESCRIPTION OF' RECORDS 

RECORDS OF CONTINUING IM i 

Official Personnel Folders and comparable 
files accumulated prior to establishment of 
the Official Personnel Folder, excluding 
papers covered by item l5 below, 


PRESCRIBED OR 
RECOIENDED 
METHOD OF FILING* 


Alphabetically by 
name, 




I 


AUTHORIZED DISPOSITION 


(a) See page E-36 of the 
Federal, Personnel Manual for 
instructions relating to 
folders ; 0 f employees transfe 

' to, another agency, 

(b) Transfer folders of ^ 
separated employees to inactive 
file on s operation j close file 
at end of each year and transfer 
it to Federal Records Center 1 
par thereafter. 



V 


^^escrilied methods of filing are' indicated by referral to the issuance prescribing them,* those recommended 
under the provision of Sec, 50^(a) of the Federal Repords^ct'pf 1950 (111 U,S,C,' Supp. 28li{a)) do not make 
reference to an established authority© Any new regulations or' dirktives that may be issued from time to 
time will supersede these recommendations, ' ; , * ' 




IM 

NOo DESCRIPTM OF ICOEDS 

. . * 

2» Service Record Card5 Standard Fom 7 
or its equivalent. 


3. Individual earning and service cards 
(such as Standard Pona 112? or its ' 
equivalent), and papers recomended 
. by itei ? as attachiaits. , 


li, Position descriptions pertaining to 
positions abolished after September 1, 
19^, and descriptions superseded after 
that date, 


RECORDS OF MPQRARI M g 

5, ' Correspondence in the operating personnel 
office and its subordinate units relating 
to their administration and operation. 


PRESCRIBED OR 
RECOMWED 
METHOD OF'FHIHG 

In accordance with Civil 
Service Handbook S4l2, 
Basic Personnel Records 
and Files System for ' 
Federal^liCTHesT ^t. 
l^jPa-tlA. 

Alphabetically by name, 
For cards relating to 
active eii?)loyees start 
a new file every 3 years. 


In accordance with Civil 
Service Handbook S»8l2, 
Basic Personnel Records 
and Files System for 
Federal Agencies , Oct, 
l95o, Part ict 


By subject or agency 
filing system,' start a 
new file every 3 years. 


AU1QE2ED ISPdSITION 

Transfer to Federal Records 
Center 5 years after year of 
employee's separation or 
transfer to another agency, 


(a) Cards on. transferred and 
separated eifloyees 8 Place 

in inactive file on transfer or& 
separation of employee j close 
file at end of each year and ^ 
transfer it to Federal Records 
Center 1 year thereafter. 

(b) Cards on active employees s ’ 
Transfer to Federal Records^ 

Center 2 years after close of 
file, , 

Retain one copy, (See item 
12 for dispossd of other 
position descriptions.) 


Dispose of 3 years after file is 
closed or 3 years after date of 
document if filing arrangement 
differs from that suggested 
herein. 


- 2 - 
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ITEM 

SL QF BECQfljS 

6o -Coirespondenoft, letters, and telegrams' 
, offering appointiants to potential 
employees, 


PRESCRIBED OR 
RECdiDED . 
MOD OF FaiNG 

Alphabetically by 
name. 


7, Applications for leave ai|i supporting 
papers, ' 


Alphabetically by 
name,' start a new 
file eyery year,' 


8,. leave record c'aris, maintained independently Alphabetically by name; 
of pay and earning records, (Including start a new file every 2 

Standard Fom 1130 when used as a leave years if Standard Form 

record), 1137 or its equivalent 

is used,' and every pay 
period if Standard Form 
1130 is used, 


AumiZED DISPOSITION 

(a) If appointment is 
accepted? Destrcy 
immediatdy, 

(b) If appointmat is 
declined? (l) Return to 
■Civil Service Commission with 
reply and application, if name 

was received from certificate H 
of eligiblesj (2) File inside , 
application, if offered as a 
result of application for 
ten?)oraiy or excepted appoint- t 
ment, and dispose of in 
accordance with provisions in i 
item 21j (3) All others? 

Dispose of immediately, ‘ 

(a) Applications for leave taken' 
immediately prior to separation? 
Attach to the earning and 
service card (see item 3) » 

(b) All others? Dispose of 1 
year after file is closed or ^ 

1 year after date of plicafcio® 
if filing arrangement differs ™ 
from that suggested herein, 

(a) Final cards showing accumu- 
lated leave on separation? Place 
in separate file .upon separation,' 
close fils at end of year and 
transfer to Federal Records Center 
3 jears t hereafter j dispose of 

7 years after transfer to Center, ' 

(b) All other cards? Dispose of 
3 years after audit of related 
pay records, 





' Hecords of leave data transferred (such 
as Standard Form 11^0) , 


10, Certificate files, consisting of? 

(a) Bequests for certificates of eligiblesj 

(b) Certificates of eligibles, 

11, Emplo 7 ee record cards used for infoiiational 
purposes outside personnel offices (such as 
Form OF-U. 


12 « Position descriptions (copies other than 

those provided for by item U, 


13. Employee interview records, 




PRESCBIBED OH 
EECQIflJEKDED 
METHOD OF FHING 


ADIHOEZED DISPOSITION 


Alphabetically' by ■ 
naej start a new file 
every year, 


Dispose of 2 years after file 
is closed or 2 years after date 
of document if filing arrange- 
ment differs from that suggested 
herein. 


File reqtests and 
certificates by 
certificate number, 

In accordance with Civil 
Service Handbook S-812, 
Basic Personnel Hecords 
and Fil^^stem for 
Federal Agencies, Oct, 
!55Mitn® ahd B3, 

In accordance with Civil 
Service Handbook S-812, 
Basic Personnel Hecords 
and Files System for 
Federal Agencies, Oct, 
1®, Part ICli, 

Alphabetically by name, 


Dispose of 1 year after date 
of certificate, , 


Dispose of on transfer to 
another agency or bureau or 
on separation of employee, 


Dispose of when position js 
abolished or description is 
superseded, 


Place .in inactive file on ^ 

transfer or separation of A 

employee and start new inactiv*' 
file every 6 months? 'dispose of 
inactive file 6 months after it’ 
is closed, If filing arrange- 
ment differs from that suggested 
herein, dispose of records 6 
months after transfer or < 
separation of employee, 


r 

1 

m 

!L 

( 

DESCRIPTION OF RECORDS 

\ 

• 

PRESCRIBED OR 

RECOIMDED 

ETHOD OF FILING , 

1 

AUTHORIZED DISPOSITION 

23. 

Correspondence and forms in operating 
personnel offices relating to individml 
employees not maintained in Official ' 
Personnel Folders and not provided for 
elsewhere in this schedules 
(a) Correspondence and forms relating to 
pending personnel action. 

1 

Not applicable. 

' ’ » 

Dispose of when action is 
completed. - ^ 

■ 

(h) All other correspondence and forms. 

Alphabetically by name| 
start a new file every 6 
months, 

Dispose of 6 months after 
file ds closed or 6 months 
after date of document if 
filing arrange!© nt differs ’ 
from that suggested herein, 

2li. 

Copies of documents duplicated in Official 
Personnel Folders and not provided for e'lse- 
where in this schedule. 

( 

Alphabetically by namej 
' start a new file every 6 
months. 

Dispe of 6 'months after 
file is closed or 6 months 
after date of document if 
filing arrangement differs 
from that suggested herein. « 

25. 

teiorandum copies of payroll certification 
sheets (such as Standard Fom U28 or its 
equivalent). 

By pay period with other 
pay records. 

Dispose of 2 years after • 
audit by GAO, 

A 

26. 

Payroll change slips exclusive of those in 
Official Personnel Folders (such as ' 
Standard Fom 1126)? 

(a) GAO audit copy. 

• 1 

By pf period with other 
pay records, 

i 

Dispose of 2 years after 
audit by GAO. ’ 

/ 

(b) Copy used to adjust equiprat involved 
in preparing checks. 

By pay period, thereunder 
alphabetically by name. 

Dispose of after adjustment 
of equipment, 

t 

i 

\' 

(c) All other copies. 

By pay period, thereunder 
al^abetically by name. 

Dispose of 1 month after end 
of pay period. 

1, 

i 

^ - 

• 


: ^ M 


r 

r 

1 

s 

PRESCRIBED OR 


ITEM 


RECOMINDED 


!L 

EESGEIPTION.OPRECOBBS 

# it 

ITHODOFFEIG " 

AUTHORIZED DISPOSITION 

27o 

Withholding ta exeiption certificates 
(such as Internal Revenue Forro M), 

Alphabetically by name, 

Transfer to inactive file upon 
transfer or separationi start a 
new inactive file every 6 months 
and dispose of it 6 months after 

i 



. it is closed; or dispose of 
individual certificates when 
superseded, ' 

28, 

Check lists showing net salaiy papiait| 

By pay period with other 

Dispose of 2 years after aid it 


and names of recipients, 

pay records. 

by GAO, " 

2 % 

Memorandum copies of payrolls (such as 
Standard Form 1013 or its equivalent)? 

(a) Where earning record card is maintained. 

By pay period with other 

Dispose of 2 jears after audit # 


pay records. 

by GAO, 

h.“&- ... 

(b) Where earning record card is not 

By pay period with other 

. Transfer to Federal Records Center- 


maintained. 

pay records, 

when 3 dispose of liien 

10 years old, 

30, 

Time and attendance reports? 

(a) Copies used in payroll preparation and 

By pay period with other 

> '» 

Dispose of 2 years after audit ' 

/ 

processing, (Where Standard Form 1130 

pay records, 

by GAO, , ■' ' 

1 

is used for both time and attendance 


4 


and leave postihg purposes, the 
disposal provision for item no, ? 
applies). 


# 


(b) All others', ' - 

By pay period with other 

Dispose of 6 months after end of 



pay records, 

pay period, 

31o> 

Memorandum copies of, fiscal schedules 

By pay period with other 

Dispose of 2 years after audi^ 


involved in payroll processing, 

5 , . f • 

pay records. 

bHAO, ^ 

32,.. 

■Payroll control registers (such as 

By pay period with other 

Dispose of 2 years after audit 


Standard Form 1125), 

pay ;records,: 

by ko, 



■"l 



w 

k 

ii .] 


$ 


t DESCRIPTION OF ICQRDS 

ill, Duplicate case files of efficiency rating 
boards of reviefj - copies of which have 
been forwarded to .the CMl’ Service ■ 

. Coimissiono ■ ■ : 


1^4 All copies of correspondence and f oms 
maintained as temporary records in the 
. Official, Personnel Polder in aecoidance 
with the Federal Personnel Mual, Chapter 
Rlj ■ pages 35“38 (May 19^0 


PRESCRIBED OR 
RECOMMENDED 
MOD OF FILING 

Alphabetically by naraej 
start a new file every 
year. , ■■ 


On left side of folder, 
ehronologic^lys 


Copies of budget authorizations to operating Organizationallyo 
units that control personnel ceilings and 
personnel actions* 


17« Position identification strips,, used in 
service control file (such as Standard Fori 
?) to provide sumary data on each position 
occupied* 


180 Employee suggestion case files, including 
files relating to lanapent improveffint 
suggestions considered under Title 1 of, 

• P* :L. Ii29, 8 lst Congress, or comparable , 
legislation* 


In accordance with Civil 
Service ‘Handbook S=8l2, 
Basic Persciine.1 Records 
and Files System' for 
Federal Agencies, Oct* 
Ws'Parti; ■ < 

Alphabetically by name 5 
start a new file, every 5 
years or eveiy 2 years, 
as appropriate* 


AUTHORIZED DISPOSITION 

Dispose of 1 year after 
closing file 5 if filing 
arrangement differs from 
that suggested herein, 
dispose of records 1 year 
after completion of' case, 

i 

' hf' 

Dispose of on transfer or 
separation of employee, or 
when 2 years- old* ' , 


Dispose of when superseded* 


Dispose of when position is 
cancelled or new strip is 
prejared* 


After closing case transfer to 
inactive file arranged in same 
way as active file but closed ' 
at end of each yeari dispose of 
(a) Basic copies 5 years after 
closing of the filej (b) ■ 
Duplicate copies 2 years after 
close of file* 


- 5 - 


M ' 

Si. description of records 

19, Case files on rewards for superior 
accompliskent under Title VII of the 
Classification Act of 191^9* 


Notifications of personnel action, exclusive 
of those in Official Personnel Folders? 

(a) Payor fiscal copy. 


(b) Chronological file copies, including 
face sheets. 


'(c) All other copies, 


PRESCRIBED OR 
RBCOMNDED 
METHOD OF FILIG 

(fgsmtma m ii Hiw i i woi n i naw iil i rjn r m 

Alphabetically within 
fiscal year| start new 
file each fiscal year, 


By pay period with other 
pay records, 

In accordance with Civil 
Service Handbook S-812, 
Basic Persynel Records 
and Files ^Ystoi for” ^ 
Federal Agencies , Oct, 
1950 , Part IBt~ 

Alphabetically; start a 
new file eveiy year, 


AUTHORIZED DISPOSITION 

ij i ■iiiriFimmT— r~T 

Start new inactive file every 
fiscal year; dispse of each 
year's file 6 lonths after 
close of that fiscal year, 


Dispose of 2 years after audit 
of related pay records by GAO, 

Dispose of after 2 years, . % 


21, Unsuccessful applications for appointment Alphabetically; start a 
and related papers, excluding records relating new file every 6 months, 
to appointments requiring Senatorial 
confirmation, 


22, Statistical reports in the operating 
personnel office and subordinate units 
relating to personnel, 


Dispose of after 1 year, 


Dispose of 6 months after file 
is closed or 6 months after 
date of application if filing 
arrangement differs from that 
suggested herein, providing the 
requirements of the Federal A 
Personnel Manual, Section R2^ 
19,01 are observed, 


By reprt and chronology Dispse of 2 years after date 
ically thereunder, of report, 


r# 


AUTHORIZED DISPOSITION 


t 


ITEM 

El. ^roiON OF RECORDS 

33o IndiYiiual authorization card and record 
of payroll allotients (such as Treasury 
Departient Fom 2251 i)? 

(a) liere record of bond deductions is 
maintained on earning record cardo 


PRESCRIBED OR 
RECOMMENDED 
ITHOD OF FILING 


Alphabetically by names 


(b) Ihere record of bond deduction is 
not maintained elsewhewo 


Alphabetically by names 


3lio Receipts for war bonds and checks s 


35o Dispensary treatment record cards. 


36s Logs or registers of -visits to dispensaries 
or welfare rooms operating under' P, L, 658, 
?9th Congress? . , 

(a) liere information is sumarized on 
statistical reports, 

(b) liere information is not summarized 
elseudiere, ‘ 


By month and alpha= 
betically thereunder. 

File within year alpha” 
betically by name, Set 
up new file every year 
and bring cards forward 
from previous years to' 
it idien individual ' 
concerned is treated in 
dispensary. 


Chronologically, 

Chronologically, 




Dispose of when superseded by 
new card or on transfer or 
separation of en|loyee, 

Remove to inactive file when 
superseded or. upon transfer onr 
separation! close inactive file 
at end of each year and transfer 
to Federal Records Center 2 
years thereafter, Dispose of 
$ years after close of file, 

Dispose of 3 months after date 
of receipt, 

Ail cards pertaining to an 
individual to be disposed of 6 , 
years after date of last entry 
on the cards pertaining to him, 

• 


Dispose of 3 months after last 
date on log or register, 

Dispose of 2 jears after last 
date on log or register, 


j 


PRESCm OR 


I 


IM 

NO. DESCRIPTION OP RECORDS 

37. Health record case files, coiprising fow, 
' icorresphndehce, and related papers 

docuienting employee medical history under 
'proigTams ' authorized by P. L. 658, f%h. 
v’ Congress, except' pre-emplopent physical 
‘ eXaiinatibns, disability retirement 
aHd -fibmss’-faf duty -v- 

v' ' i examinations-' (which may be made d'part' of 
or associated with the Official Personnel 
Folder or may be. retained separately). 

38. Copies of statistical summaries and reports 
relating to eiployee health retained by 
reporting unit, and related papers. 


RECOlENll) 

METHOD OF FILING AUTHORIZED DISPOSITION 

Alphabetically by name, Dispose df '6^'years after 
Set up -new file each year ' date of I'^lj 'papers' iiifhe 
and bring forward from file. . 
previous years files ' ‘ 

' reMed tb' an individual ‘ ■ 

ihen that individual. is 
treated. 


• A 

;By*r^oit and chronology dispose of 2 years after w 
■ically thereunden^^ date of summary or report, 



s 


< 


• JUSTIFICATION FOR AUTHORIZED DISPOSITION 


Item 1 » , The Official Personnel Folder, promulgated in 19U? by the Federal 
Personhei Ifehuai” (R1-'3^-3^^ considered to be the, official record 
documehting empibyroriV The permanent do, cuMents in the folder, which 

"travels'* wiih. the 'employee, throughout his' Federal fcareer, comprise papers 
which give^ D^gai* force and effect to appointments and all other personnel 
transactionsV. and 'which reflect minimum data on job performance. All other 
personnel ’records relating to individuals are, subordinate to the permanent 
papers in'‘ths dfficial Iters bnnel Folder and appropriate provision for disposing 
of .them ih ’&abe el^^ in 'this schedule, individually or as part of the. ' , * 

material” on ^ the folder. This item includes agency 

f old^i’S’^Ktolkineb' folder prior to" the promulgation of the , , ‘ 
Off icial’ iterkbnnei 'Folder, ' - - . 

.I'te.m 2V '--' These service record! cards are official summaries of the salient facts 
of employe ni’’ history that are maintained by “personnel offices to obviate 
frequent’references to official' folders and to be used as the official record . 
in lieu of ‘lost ‘'''official folders,. The cards serve as a central personnel office 
record- of ’all aspects 'of personrfel administration, and have continuous’ significance 
as’'a'’concise reference- source 'after transfer or separation of the emplo 3 ree, 

Iteiri--3 -These are the , official centralized pay records maintained by agencies 
keeping' suCh records under General Regulations 102, of the Comptroller General’ or 
an adaptation' thereof. Summaries of service are also normally included. In 
agencies \inder payroll site audit, this centralized record is the only record 
docun^nting -the fiscal aspects of erqjloyraent histoiy. It. is retained as a 
record fe-lated- to Personnel Folder ’and the Service Record Card, ' 

which dbcTiment’ the ' employment history itself. Comprehensive payrolls which ser've 
'as ' a' pisca^^ lieu of an earning card are retained \ander item 29, for a -ten 

year' pefx'bd 'whet^ of ? not. they ^e si'be audited, Af'ber the ten year period 

ref ef ehce- can be made, to GAO payroll vouchers, ' ’ 

ItemU,' ^'These descriptions must be retained indefini'tely in order to protect 
fully the job restoration rights of persons who are’ furlovighed to enter the 
military service imder the 19U8 selective, service law. These rights invol've 
restoratidh^ to^the’ pefmaheh^ position held as of. September 1, 195o, v/hen 
perst'nne'P adtTons became ' tempora xinder Executive ' Order 10180 and related 
legislatreni'** ’-i ■ ’ 

&■,: XX/- • - »- 

Ke^ 5 and 6 , These files reflect -the operation of 'the personnel office in. 
adminis'bering^ the ^gency personnel program, and that of the subordinate branches 
charged"with"ind'i'vidv^ phases bf the .program, En^iloyment policy is nonnally 
refldb'ted.Xih’/agehcjy files at higher administrative levels. Files covered' by item 
5 serve temporafy admihistrati've needs involved in the daily problems arising in 
personnel work, and the retention period indicated is adequate to serve such 
■temporary needs Correspondence relating to individuals ■vdio receive appointments 
isXprb'vided for elsewhere in this -scheduld, and i'tem 6. relates to routine papers ' 
reflebtihg"pr§-appo'ihtment negotiations with pbteAtial, appointees, 

Item'*7‘ » 'THesb fecbrdk' are largely of transitory ■value only. Information from 


' , ' " ^ — 

• ■ • 

them is posted to stimmary, leave cards (items 2,3 and jB) which are retained for 
longer periods* Records relating to* leave taken immediately prior to separation 
are being retained to facilitate the adjudication of claims by GA.O. 

Items 8, 2$~Z6j and 28-33 * These' records relate to processing, preparation, 
and maintenance of the payrolls, and conprise the rolls and the related time, 
leave, tax, and bond records directly related to the -pay function. Federal 
payrolls are prepared and processed generally in accordance with General 
Regulations 102 of the Coi^troller General, although some agencies use 
adaptations of that directiye to a lesser or greater degree depending on local 
adninist native conditions. Under the 102 system, the pay records. are site 
audited by representatives of the General Accounting Office, who examine 
primarily earning record cards (item 3), payroll change slips that are prepared 
to documept changes in normal pay (item 26), certification sheets and. payroll 
transmittal sheets (item 25), check lists which are prepared in lieu of the more 
formal payroll by the Treasxary or local disbursing personnel (item 28), source 
personnel documents such as basic time and attendance reports . (item 30), and 
copies of personnel action forms (item 20). The files used in GAO audit are of 
no fiscal or administrative value two years after audit, by which time GAO 
exceptions will have been raised and cleared. The key record summaries of the 
fiscal aspects of. an employee's history are the leave record cards for which a 
sufficient retention period is provided to assure individml rights and to satisfy 
administrative nedds (item 8)j pay and earning central record cards (item 3)j 
which are to be retained indefinitely! and the "comprehensive" type of payroll 
(item 29) f still used by segments of the Federal, service, which contains pay and 
earning data on its face, and which. is to be retained for a period sufficient 
to satisfy agency and GAO needs* 

Copies of the change slips other than those, used by the General Accounting 
bffice in audit are proposed for disposal after a short suspense period, as are 
subsidiary time and attendance reports. SF 1130 is normally used as a combination 
time and attendance and leave record. When so used the disposal provisions of 
item 8 must govern. Item 31 covers related fiscal accounting forms, pertaining 
to pay, copies of which are retained in some pay offices. Item 32 is a form 
required \mder the 102 system which summrizes change slip transactions, and 
which expedites local administrative and GAO audit, . , 

Item 9 . General Regulations in of the CoK 5 )troller General provides for the 
use of SF 1I50 to effect transmittal of leave and Itunp sum. payment information- 
between agencies in transfer cases. The one year retention period provides 
adequately for local administrative needs. The leave data itself will be 
retained xmder item 8 for 3 or 10 years, as appropriate. 

Item 10 . These forms relate to requests made by the agency to the Civil Service- 
Commission for lists of eligibles from established registers. The certificate 
itself is of little administrative value once decisions have been taken with 
respect to the names certified. 

Item 11 . Optional Form U was developed as an informational record for operating 
units served by the personnel office to obviate requests for en^iloyee service and 
related data. Once the employee leaves the operating unit, the card is of no 
further administrative value. The permanent summary. card record is maintained, on ^ 
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^SF 7 (see item 2) by the personnel office ^itself* 

Item 12o Position descriptions j, used in classification vrork and in eE^jlbyraent 
control, are of value as continuing personnel documents while the descriptions 
they '-Contain are still valid* Except for descriptions which may be of 
continuing value because of their aptness of content (v/hich may be retained as 
nonrecord reference material), these records are of little value after they are 
superseded or obsolete* Descriptions of positions abolished and descriptions 
superseded after September 1, 19^0, are retained for the special reasons noted 
under item li* _ - - " • 

Item 13 o These are primarily employee relations files and involve entrance and 
exit" intervievra, .and interviews involving complaints by or against the employee* 

Any action taken by reprimand or otherwise is permanently documented on the right 
hand side of the; personnel folder* Some agencies place these records on the 
tempppary side of the folder, to be disposed of on transfer or separation* 

Item lU o These are duplicates of papers submitted by members of Boards of Review 
to the Civil Service Commissiqn on termination of their terms of office* 

Item 1^0 These are temporary papers dealing either with the inception of. 
personnel actions documented on the permanent side of the Official I^rsonnel 
Folder or with administra-Jiive matters, and are of administrative- value only for , 
a short time* ' ' ' 

<r-‘ . • 

r_S4 i ' ‘ , ' 

|Item l6 * These copies of budget authorizations,- used as the basis for" authorizing 
^positions, are of no further administrative value when new superseding authorizations 
are made, • > 


Item 17 0 These visible strips, which are maintained with the service record card 
files, provide summary data on each position occupied* They have no record or 
reference value when the related positions are cancelled* 

Item 18 * These are case files accumifLated under agency beneficial suggestion 
and management improvement programs* They have 'administrative value in evaluating 
new suggestions and in documenting current practices and procedures instituted 
as a result ^ of the suggestions* The disposal period is sufficient to satisfy 
administrative needs either in reference or in documenting current practices* A 
lapse of five years after closing of the file will provide for normal reference 
needs** - 

Item 19 * - These are primarily copies of reports submitted to the Civil Service 
Commission* ; The copies are of little value to the agencies afte'r a short period 
following submittal' of the report* ’ ' 

Item 20 * Copies of notifications of personnel action (other than the Official 
Itersonnel Folder copy) which have administrative or fiscal use are the pay copy, 
which ‘is,- to be disposed of uniformly with other pay records, and the journal 
action copies^ which v/ill be retained for two years, in accordance with the 
prpyision, of Rl-2 of' the -Federal.* Personnel Ifenual, to satisfy inspection require- 

• ments*, . ' . ■ . ' . 
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Item 21 . These are suspense files of Job, applications which have no further 
aSininistrative usefulness after the indicated retention period. 


Item 22 . These reports, which are required administratively and by the 
Commission on many phases of personnel administration, are normally consolidated ■ 
into summary reports submitted to higher administrative levels, or are so detailed 
as to have no further administrative' ;yalue after the period indicated. 

Item 23 » This item is intended to provide for the mass of local and' other forms 
and cbfre spondence which is not placed in the Official Personnel Folder because 
the Federal Personnel Manual does not require it or because it is- deemed nqb.'€p 
be administratively necessary to do so. Generally, these files relate to aspects, 
of employment history which are documented in the official folders or in fiscal 
records to be retained for a lengthy period by the provisions' of this scbediile', 
and therefore are of little administrative value after relatively short periods. 


Item 2U , These are copies of forms relating to personnel actions and other' 
matters involving the employee submitted by the operating unit initiating, the 
form to the personnel office, 


Items 25-26, see item 8 . • 

Item 27 ► T/fithholding exemption cer|iificates, which authorize withholding tax 
deductions, are to be disposed of after a short suspense period follcwing change, 
transfer or separation that is sufficient to provide for GAO exceptions in payroll 
audit and for administrative needs, ‘ , , ' \ i 


Items 28-33, see item 8 . ' 

Ibem_3jt, These are routine receipts to be retained long enough to answer 
inquiries,, . ' ’ 


Items yj and 37 # These are the continuing records of treatment in a .health -unit 
of individual employeesj any corraspondencO, memoranda, or other data that come to 
the health unit ~are filed in the same jacket. Journal entries are made on record 
cards or comparable forms recording each visit of the patient, brief ' diagnosis 
or statement of referral to private doctor, and treatment given, if any* The 
documents excepted from disposal are deemed of long tern value by both personnel 
officials and by medical officials, and are normally filed in the Official 
Personnel Folder (item 1), but the remainder of the papers in each file are of 
only epheneral interest. The records have no historical value; they are not bf 
value for documenting the activities of health units; medical officers believe- 
that if no new data has been obtained during the retention period specified, they 
are of no value medically; and their administrative utility is limited by the ‘ 
five-year statute of limitations on claims for employees* con 5 >ensation. 

Item 36 . These are journals on which are recorded the name of each patient coming 
to a health unit, date on which he came, and, often, other identifying data, time* 
spent, and a very brief notation of the illness or injury that pron 5 )ted him to 
come. The records are occasionally used for administrative purposes for about one 
year after they are created, but nob longer. They have no historical value and noi:>|| 
value for documenting the history and functions of the imit; medical officers state 
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that they have no medical value, SincQ the£r only administrative use is for 
statistical purposes, it is possible to dispose of those which are statistically 
summarized almost immediately and the statistical utility of' the others is 
exhausted within the alternate period specified. 


Item 37, see item 3 $, 


'i i 
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Item 38, These are retained copies of reports and summaries compile.d by a health 
unit for transmission to higher administrative echelons, where they are used 


in combination with other reports for statistical and narrative, analysis, and of 


informational copies of analyses transmitted to health units by higher administra- 


tive echelons. In either case, significant data are available at the higher 
echelons and the records are of no utilitjr in health units beyond the period of 
time specified. 



GSA-WASH DC 52-4939 


* O G-oVei-riAAe^^l^ f^d.<LArJ< - ^ 

; (C) destruction/ op PILES 25 YEARS OLD — When files ,25 years o.f age T 
are destroyed, this fact should be noted on a list which is to be ■ 

* maintained at the beginning of each classification in the closed -‘• 
files section. 
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GENERAL SERVICES ADMENISfel^ION 
Washington 2^, D/ C. ^ 


, ^ , -Ti , n November 16, 19^1 

/ O ^ 


SNERAL_S 1RIIC|;S,ADM INIST^ CIR.CULMI NO, 9 » Supplement No. 1 
D; Heads of Federal Agencies 


SHE JECT : y^cords Management Service in General Services Administration 
Regions 


1, General . This Supplement advises Government agencies of the 
establishment of additional Federal Records Centers, 

2, ^ ^5^ablishment«of,..Md4M°ua^|^ederal„Records^Genter.Sj ta In 

addition' to existing Federal Records Centers in New York, 
Washington, Chicago, and San Francisco, GSA Records Depositories 
in Atlanta, Dallas, and Denver have now been expanded into 
Federal Recoid.s Centers, and a new Federal Records Center has 
been established in St, Louis, Mo, These Centers will perform 
the functions described in Section 3 of General Services Adminis- 
tration Circular No, 9> dated April 3G, 19^1. GSA Records 
Depositories, responsible for the functions described in 
Section S of that Circular, tsUI continue to operate in Boston, 
Kansas City, and Seattle, 



JESS LARSON 
Administrator 
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ALL FBHNFORN5ATION COMTAiNSD 


STANDARD FORM NO. 64 
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K.- 


TO : The Director 

FROM : Executives Conference 


^U^^flduW UNITED GOVErItMENT 

DATE: 12 / 18/51 


scBjECT;^^ struct ion of^^^activeJi^ersonnel Files • , 


/ ‘1 





rh/g Executives Conference of December 18, 1351 
with Messrs. Tolson, Glavin, Tracy, Harbo, Mohr, 

Belmont, Ladd, Gresham, .McGuire ar^ Clegg being present, \. 

Divisio n’ s pe rsonnel fil es,., (not the personnel files 

mT?naTn.'gU' fhe/g’ftBs''J^ in 

t tee iH p’ilii gn/f''shMX&Sp.Cd-a&^^^^ | Cj 

^^^DlSM^:jkPJM^er^ou^^^^ !/' i 

Those who are absent on military leave ,would not he ' 

considered out of service. The conference unanimously 
concurred in this recommendation. 


Oandy_ 




Respectfully , 

For the Conference 


cc: Mr. H. H. Clegg 
Mr. Mohr 

HHC.’vln 




/ 


Clyde Tolson 
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STANDARD FORM NO. 64 


MB. TRA07 


FROM j (}uinn Tom{ 




0 UNITED STATES GOVESNMEI 

% 


DATE; deceuler 7^ 




SUBJECT; OlmAOnji^ FILES f. I 

Reference is md^.io He Eireotorh leUer U you 
dated March 9, 1950j and the Inspector's recomendation of 
leceuber 8^ 1949,^ regarding the destruction of inactive 
personnel files in the Identification Division. To datCf no 
instructions have been received as to whether or not these 
files should be destroyed. 

All inactive personnel files over three years old 
have been pulled from file and are ready to be destroyed. 
This mmrandun is to request advice as to whether or not 
these files shoyld be destroyed. 


«J’/i 


Arrl 
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STANDARD FORM NO. 64 


/i 
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Office ~bA.em6fandum 




• UNITED STATES 


TO 


: MR. NIGH|^SX „ 

FROM : C. L. TROTTE:^^'‘y 
SUBJECT: VOLUME OF RECORDS DESTROYED 


DATE 



T6l««n_ 

IMi 


^ D o- ^ ^ ^ i' f' p y 


Reference is made to my memorandum of August 25, 1951 
reporting the volume of official Bureau records destroyed for 
a yearl 3 ^ period. Mr, DiGirolamo, in charge of the Department 
of Justice records, has again requested information concerning 
the volume of records destroyed between the date last reported 
and the end of the calendar year 1951 . He requested that the_ 
volume be broken down into three categories: Non-Record material,' 
material d estroyed pursuant to official Lists, and material 
destroyed pursuant to official Schedules, A tabulation of these 
figures requested is as follows: 


Clegs 

Clavln 

lJlctiol3_ 

Rosan 

Trac 7 
K&Tb O 
Bolaoni_ 
Itohr 


Tele. R&oo - 
Reese 


CATEGORY 

NON-RECORD 

135,943 Index Cards 


VOLUME DESTROYS#^. 

36 cubic ‘S. 


LISTS 


None 


SCHEDULES 

14 , 02 s Fingerprint Cards of 
Deceased Individuals 

53 Tile Sections of 
Personnel Files 

Movement Wires 


TOTAL 



26.5 cubic feet 


cubic feet 
cubic feet 


40.5 cubic feet 

76.5 cubic feet 


In the event of approval, I will orally furnish Mr. 
DiGirolamo’ s office the volume of destruction in each of the 
three categories without regard for the specific itemization 
in the left column. 


WMM: jg 
66-3286 
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^ ^ total 'Savdag '^joold' he oahlaets if ' w' oopld aesan© ‘ 

that ,aix the ahove oaBes -t?er© ^oXos'^da It is ssttoted aooordlas ' 
to the .Pecoi^er' admlnlatratlTe': report that ;10 .pei* oeat of the oases 
X oXaoOifiOatioas are peadiag* tt.Tyouidjf therefor©, t>e ' 
■safe to asaaae that <t-je 'opaid save 66 Oahiaets , hj^ destroyiag .p^.pies* 

: ■ .0, falrtjr^ aeoprath ostit&ato or .the aaaher or, oasejT' that t?e 

coaid dostrojT copies ia at .the preseat time I 0 150, .000 cases'* it 
is esUmsted oa the haais' .of -a. -liisiited sonrer that 1 .Saploree coold 
dispoSe^Pf ., t-^® ■ ,<Joptos 2 .h 25 files per hour*’ fhlh' figure mss seem 
•low, mt the admiaistretlre set -op peeossary to safeguard agaiast ■ ' 
destniotloa of origiaalS tfOuXd hare to he ^zteasire* IlndouhtedlF 
certain short mt& could 'ho' mad© • 1 b, the -oireht: the^ aBstrectloa’ uas 
ihlutated .on a .trial haaia*- Vof .ezaittple^ 'it. would hare- to ha 
determined whether or .not-, it would, he 'asoosea-jiy to record on' the 
original the fact that a copy has heon destroy ,ed* "Ans notations 
^t appear on a Copy would hare to he copied on the original* 
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' friSdj\40d:-dlipSj IpgaJ 4p, momordddU' pdoed i^herpon,^ 
ist^T^pOf'dry in ^pdiiird ■■'dffd ^cty be dedippyed. wiPhowt oioXapion 
' . of lmdyAlp6 M 'W suggeeiied tftat 

' ;unifofi^lM propPdl^reis be pdQpbed for the 

■handling 6f pf md^erictl. In this oonne<^iop 

d uniform .pPOGedure Of deetrUption' of these tempomr%^ ■ - 

repOrde hdO been: in pppraiipn f p ':xz o :• 

peferenoe i.§.dlsO Made to the uemorcindiisfidaied’^ 
do to her 0, 1951^ the Attorney General cap :-■’._ 

A ’Wmuhisi Pdfiy^ U2A^ PoXtoy of the; Depar-bment & 
f if the Moiiohs to oppress Illegal 2u%den'oe in the Pend-^ 
/ l ing /Smith 'Apt prpeeputibns are Granted and Meariiygs ^re ^ 
y y prderea'i" In that membranduni the Bureau was adiPttedn =o 
ihui. although the pepartment iOtis ordered to divulge 
infprjfiation in our fU^^ whioh ms obtained from technical 
• aUrveillahoeO the Attorney Gene fdl was going to refuse 
M to produae same rathe t than coMpronise our internal 
^ sepurity hy allomhg the defendants and their attorneys , 
to qondudt a general ihspeotion of the Bureau s files* jf 


ihe Suteap desires the benefit pfiastlStbmfeir^^ the 
PepdftMent as to Dihethev the Motions and n^Af^^^3?|!952cft 
ds those in the ourrent Smith Act pros epitti 

o f -all--diaos'.' taP'ee\/<rooe^s^ etc* / 


destroying these disos, tapes, reoordaf et^ Rafter they 
hhttf} nertied their ten.no rarv nurpoae. yOr thfil it be nepeasary 


have served their temporary purpoae,/Or it be nepeasa 

to preserve Such repbrds on hand at th.^,’otne the notion , 
Or subpoena was filed and Which may achrua thereof terP ^ 

crsriBis'i - BS;!n!32(;L.i ^ ^ 



In ishf svenii it is felt that the Bureau is 
tequired to retain suqh records while the notion or 
subpoendjis pehditigfis it the Department's opinion that 
on thO quashing of the subpoena or the denying of the 
motion by the FedeMl Gourt, the Bureau should revert 
to its normal procedure of no longer retaining these 
recordaP Of course , the retaining of these records 
poses a problem of storage and expense as these discs 
and tdpe.8 are normally reused and not Stored, 

In view of the pressing nature of this problem 
an early decision is desiredo 

cc « Assistant Attorney General 
James if* Molnerney 
Grimtnal Division 
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Office lAemofandum • united states government 


TO'. ; 

from' ; H.. H. CLEGG 



<v 




DATE: April I 4 ., 1952 

be 

b7C 



SUBJECT: SUGGESTION:' ' 

ASSISTAHJ - CHIEF CLERK, I®¥ABK 


( AMUAL^ESTRUCTION; 0£_ CERTAIN' PILES) 
.•BACKGROUND: . - ■■ — ^ 


I ^ j;.! j, / ' 


DuT’ing the Chief Clerks* School 3/2ij.-28/52 
the above employee suggested that the present requirement re an- 
nual^destruction of certain files on monthly basis be amended* 

■ PRESENT RULE : . •' ' .. 

, ' . ■ ■ ', The Manual of Rules and Regulations 6J3 

■sets forth, a lis.t of certain administrative type files which are 
to be destroyed when one year old at monthly intervals. 

SUGGESTION: ' .■ , 

, * Present rule be amended to provide' for 

destmiction of these files at quarterly inte 2 ?vals rather than 
monthly. . ' ■ ■ ■ ' 

ADVANTAGES : . . . ' ' . ' . ‘ . , 

' Lightened burden on ‘ Qhief Clerk* s Office 

in the examination of all suchjfdles for monthly destruction. 

■ , ^ During the year the ; rule' would, be just 

as advantageously adhered to by destruction on .quarterly basis. , 


'DISADVANTAGES: 


. None 


ACTION TO BE TAKEN : 

• , ■ Bureau decision will be brou^t to -ths 

attention of the next Chief Clerks* School h/2 1-28/52 in the 
e,yent no change is desired 'in the existing .rule. - ' . 


(^L-bJ / C!x/w_ 



TEN/jcs' 



, J ■ 


f ill: 





'': \ \r ’ 


. MSON ■'■' 

a'WMXOi"/ jQj^ 3 a \ 

, mWABK rXEBB BXfXSIOff 

smassxxoB ^Hs^ss "■ ■ 


‘ msxosiTxoB oF-mr&PAxXB cixppxms , . 

. / R‘^sxrh'0 cr j _ 2) K .iS’i/, 

B^f$r&n <}0 i$. md.0 to leiiter Xr6u ffewapJ^ /• 




Xiv06iiot daied, Xanunru s,\ — f^ni-rbina f m*th i;h‘$ '-mgge sMdn. 

0 / \ that newapgpdr' 

'‘ 61 ippings^^Xj 3 p.sd in cann.^ption mifh .the' PrepaTaMQn 
GenevdlT^^^ 4 'Pdig%ndB Xn pepti -i gaid - U B. File . he Kde st rove 4 after ■ 
they hate, been ueed for the purpose GoXXectpdf I I 

poinfaPUt^thevetoould he ho- loss, of inf oriidti oh 'Pnd :^hsXd 
pertinent and necessary inf ermi! ion mould he available Itn the. 
summary and; thai all clippings not Used^ could ‘he, re corded '.as ., 
to identity and they mould . pe readily 'available through' the^ \] 
neXQspdper tiorguSi. , ', -•. \ 


. , .’ . , , ' Xhe XnVestigativp' division stdl:&S\thatyBii.s is 

V \obleationdhXe since it is believed all clipping^ jblil'CK are ^ v 

summarised ar quoted in the semiannual Geperal^inteitf genes ■ • 

-V. ■ . X-nPe-sttgadan^ Sammapy memorandum, or in .any other mrit ten - ' / = 

' J., Gommunic.ati on or memorandum .of ^th.e Pemdk'k Offiae Should be:-f-yrS'’f :' 

' ' ■■, indexed and, filed ns a permanent regard, of original source ■ . 

'■ material % , •■ ■ ,.C • /■ ... 'f ' 

; ' ' • . . , Corneliusl of the Philadelphia Office, made reference. S' 

f.:io SAO tetter, ids datedtiune 30 g 19 Sls .Page 8 j which authorized 
'S . ' :the practice of ■ placing clipping s in fo,lders and .destroying 

them when the ‘ semiannual mBmorandum is .prepared^ : He. stated. ' ^ 

.Philadelphia uses th is ' authority freely and as-.d' re suit ''fiie.^'\:>'^ 
r , '’^fny Glippinos* He could see no abjection^ hoWteverj, to J 
; V' granting .Offices permission to destroy such news clippings !■ 

, if they had been filed pinae the or iginal f iling ‘ op this T ‘ y 
' ' ; Material was permissible and depended on the judgment of Md ' 

'officeP...:/^:jy ^ '■ y Jt- 

' • ASAO- Hargett 'of' the. Hew 'Torh bfficS.u’sia '’^^^ 

. ^^"f—^ysi'smas Philadelphia and as a re suit ^files' very' few MippihgS<,. ■- 
stated that those which . are filed are usually filed in tlih - '\.i 

' B.iriont main file under subject matter, rather' than in Phe.'.&e.neral:c:m<^s^^^ 

I OKXS intelligence File^. : He saw ho nied f or heeping\ • ■ V' 

|^,o^av^n__Jeflw,^.^.Qe' clippings .Which Were filed: in the OeneraXjXnteXIigShSs^'-'- 
m »fc>>o^i_^yQs.tiggtiwe, Pile and felt they could. be well destroyed wheni 
E '^^—^uwhartsed iri the .semiannual memorandum* “ ’ \ V" 


•frtic y 

itoh r 

tele* ')Rm. 


'SBliAXP. 


im 


llrllr ■ ' ’• ' i; ‘ '■ '« ywl ^ mot ■■ReconoEQ 


y: ‘ 


J O', low 




■^'■yVO«AR201S&f- 

'^^y4v:y - i-' ' -i ' 

fa£ii^Kc|;^y , 





i V- ^ i 


i‘: ' ^> •■ ■ ' '- mii mt, dUoumefi Xnspediior^^^^ .''’ ’ 

C on Mmd'fu SXf 'X9SBf Lohg^ 0mnj K .. 

group mn^mantm \ 

' apinion.ihixb .ndmopapor oHpping o. dXfor. X^ep - . ^ , ^ 

- /&ir parpo30-:dm b& destroyed^ , in;'pckn potn-bed, \ ; ; < ;;: 

' '.'an AgoniBhhikd ha VO vfBi%od::ihe.p&m0P'<^r mrgue M':mp--‘y . ,, , • > 

■ V plaoa and rvoQtdvd Xihe --info rmbi on - thatf app mrod in noM . . - ; , ; ■ • 

nam ’ thwifie^muld be ' na 'nod^Bsi-by Xb'r 'M'd' hdvdng ’ar^^;dmPi> ';', ' ' ■ ■■; ' :C 

' dopy of ahap /nom ■ idem- before he oould me iho ■^.iepicfX* \> Therefore 
1: ■ ao long ao ’oup' re-oordo^ apOufdbdlu.refieO^ Phd Boutod' of ^the/ ' , 

:■: mdieridi no 'pidp. m oau: gofMok do thOlPri.0nd^^ ' , 

••■:'dppearp' norPoapon why. oio. ohould' retain '"OOp'ipp' of , the. 'newspaper , . 

item' -W '/'C^ '-’-v.- ^ x'C',- 

', ' ' '''.■•\'Me.:dbopd>4&'fOP''your-J.pfdrmiipn:t.n:--i}^ ^you '' ’ 

pfeodni Wif. pug go at ion. Sweoupiveo (fonferenoOf:.: \ .vC.v :';;'-.C‘.'\. 

' ■ ' •'-' " .. fxi.'U to be tiobiXthat : Z$tteri0f'^rBfe'r^^^ 

. '■ does no¥ opeeifiQdl%y::ao^oHye: the deOtruotUn ' of, naioridl as . ' r 
stated by Cornelius md'mrgetU Xhe pepbinent paragraph^ readof . • 
*M f eider should Oe wdihtained in eaohPjfiQe ir^vr’-ti^fchf^oanpe; - 

■ .plaoed' fr bn tiine to' biwM. mew/Oranda' in ioop'^ieaf fern and other 
infoT^aiidn pertineni/.fO'the Qenetai inveOtigabipe Xnpelligenoe 

• y' Matter s .80 that the Be items, oan be, mpPe easily as eetible'd ’into • ; , 

I the $emi:^AnnUal Beportfk' -X' _ ' ^-y/J k-'-.k-.: ''ty'- ' 
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FORM r». 64 , ! . . 'ij,, 

f ^jr -S/T ■■ ''■llP''•7 ' ■' ' 

'(jlyT • UNITED STi..ijia; GOVERNMENT 


FROM 


SUBJECT; 


The Director 

The Executives Conference 


DATE: April 10 f 195 S 


V-V-- . 

J 


SUaOESTION: 

ASSISTANT CHIEF CLERK, NEWARK 
ncriANNUAL DEST RUCTION OF CERTAIN FILES 


- hsr^T^f^i -T/ a Ai or £ — 

Present at the Execu-S^Ws Co nfe rencTe'^on'lipril 8, 

1952, were Messrs. Tolson, Glavin, Tracy, Harbo, Mohr, ff— 

Belmont, Ladd, Winterrowd, Gearty, Holloman and Mason, 

Thfi Confe rence considered a suggestion from \ 

I Assistant Chief Clerk of the Newark Office, <r 

that certain files scheduled for retention for a period of 
one year and presently destroyed on a monthly basis, thereafter 
be destroyed at quarterly interva J.s rather tha n monthly ^ 

intervals. It was the belief of \that this would \ 




or i5'i^ /emu 


intervals. It was the belief of I ^that this woi 

lighten the burden on the Chief Clerk's Office* 

Among the files concerned are those involving 
administrative files of Agents, assignment cards on closed 
oases, automobile register forms, individual automobile 
files (one year after the car has been disposed of), files 
relating to film, forms, supplies, weekend and night duty, 
et cetera. 


The Conference feels that the interval of destruction 
is about the same to all practical purposes whether it happens 
to be a year and one month, as at present, or a year and 
three months as suggested. The Conference believes that 
the issuing of new instructions and acquainting employees 
with them would in itself create more work than would be 
saved by the adoption of the suggestion. The Conference b( 

unanimously recommends no change. b' 


If the Diri 
of appreciation to [ 


attached a letter 


-f-'- 


Clyde 


Re spectfulljy. 

For the/Comference 




Attac 


cc - Mr, Mohr 
Mr. Clegg 

EDM:IGS 




Clyde Tolson 
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TO 


FROM 


SUBJECT; 


H 'V 
'<;» V 


THE BIBEOTOB 

EXECUTIVES OONFEBEKWE 

SUGCESTION - CHIEF CLEBKS' SCHOOL 
\3/84 - 88/58 

Xdestbuction of fi les wheh thez ^^^.. 

^BEC6M~SS~JeMS^LD 


DATE; 4/10/58 


a 


P^^ttpocTi ot ; dn3 i 


lyH' ‘i\i 







The Execwbives Conference on 4/?/58j cons isted of 
Messrs. Tolson, Glavin, Tracy^ HarbOj Mohr^ Belmon-by Ladd, 

Winterrowdj Gearty and Mason. 

Under existing rules files may be destroyed when the] 
have become 85 years of age and the file numbers of those destroyed 
are required to be noted on a list which is maintained in a file 
at the beginning of each classification , 

The recent School for Chief Clerks at the Seat of 
Government suggested that, when a file is destroyed^ the front 
cover of the file be retained^ bearing the file number and a 
notation that the file itself has been destroyed . The suggestion 
also included that index cards relating to the file not be 
purged from the indices and no stamp be placed on those index 
cards showing that the file was destroyed . 

The Executives Conference felt that^ since this exact 
question was considered a year ago and circumstances have not 
changed during the interim, the present procedure shoyld be 
continued. 

The. Conference pointed out that the retention of the 
file cover will result in the loss of space whereas many file 
numbers of files destroyed can be listed on one thin sheet off>^ 
paper at the beginning of each classification. The present pr ooedure 
of handling index cards is to stamp the index card '’file- destroyed" 
so that at a later date the in^ex cards may be purged. (Executives 
Conference memorandum 10-85-51'. ) 

Although the Chief Clerks ’ School was unanimously in 
favor of the suggestion , the Executives Conference was unanimously, 
opposed. If the Director agrees , no change in the present 
procedure will be made. 



cc-Mr 
Mr. 
EDMzDMl 




i,'. i a*-!' 


Bespect fully, 

Fort, the Conference 

It < . - 

g n - •a.O 'Clyde J2’o 
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/ .united SI^^d^GOVERNI#®^ 

■ ' .- • ■ Mr, Cle^g 


MR. TOLSON 






FROM 


J H. H. 


SUBJECT: RECOMJ'M'JDATION - CHIEF GLEBES* SCH0/fL> 
3 /24-28/^2 ./ 
^(DESTRUCTION OP PILES) 


DATE: April - 4 , 3|JS"_ 

V* - Mr.' Eosen 

^ , Mr. Tr3ey„„_ 

, ' Mr. Lsitghlin. 

Mr. Mohr. ^ 

" Tele. Boom 

/) Mr. Holloman. 

./ Miss Gandy 


sir. I 

- 'Zf {■■‘' // Miss 


BACKS ROUHD : ' ' ( T! •! r" .'^ |., ^ 

During the course of the above school, 
the recommendation was made that the listing of files destroyed 
be eliminated since it had been found that the maintenance of 
such a list can be eliminated- without loss of record of files 
destroyed by other procedures as set forth below: 

BECOMMEINDATION: 

When under existing rules any files 
are destroyed, that the file caver be retained with the notation 
made thereon that the file was destroyed. The index cards re- 
lating to the file should not be purged from the indices at 
the time of the destruction of the file and that there be no 
need to stamp any index cards of such files to show that the 
file was destroyed, 

REQUIREMENTS t 

Section 6J5 of the Manual of Rules ’and 
Regulations requires that when Bureau files over twenty five 
years old are destroyed that the 'file numbers of such files 
be noted on a list maintained at the beginning of each clas- 
sification. ' • . . 


ADVANTAGES; - .. ' • 

( 1 ) The file cover is the. easiest, and 
at the, same time the best record to be obtained showing that 
the file was destroyed. 

(2) It is a conservation of time to ■ 
ignore purging the indices at the time of -the destruction of a 
file since through a file and indices' consolidation, such cards 
can be purged in routine fashion. 




DISADVANTAGES; 


VOTE OP CLASS ; 
ACTION TO BE TAKEN; 


None recorded ■ 82 
Unanimously in favor, 


I GC 




In the the Btareau agrees with the 


EXECUTIVES ' ^ GOMPERENCE CONSIDERATION; 


-s It" 
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Office AiemoranduM • united states government 


FROM 


The Bireotor 
Streamlining Conference 

2^ A . I ^ 


DATE; 5/5/52 


Hichols - * 

SUBJECT; ^ g-^ TfLu. C'fi H ^ ^ 

Sijveavilining Gonfevence on 5/2/52^ consisted of Harbo 

ifessrs. Clavin, Belmontj ffinterromd, Holloman ^ SAC Malone < 

' of Louisville j SAG F. H. Molntire of San Antonio, SAC O'Connor 

of Chicago, SAC Hostetter of Boston, SAC Shine of Cleveland, Teie.Bm. — 

ln» SAG Hood of Washington Field Office,, Inspector Haughten and be 
j H. H. Clegg, 

2 . The Conference considered a suggestion from Chief Clerk 

'\of the Miami Office that when Applicant oases,f^ 
particularly Bureau Applicant cases, are consolidated the large manila 
envelopes be disposed of and the investigative notes of Agents he i 

retained in the small white envelope normally contained in the I 

man ila en vel opt . 

The suggestion has referent to the fact that after anS, 
Applicant case has been closed for 6 months the contents of each file 
are consolidated into one large volume as a means of saving space and 
making available for re-use the old file covers and file backs. 

The Conference feels that the suggestion itself will save 
very little space and any savings in space will be offset by the time 
required to dispose of the large manila envelope , punch holes in the \ 
small white envelope, appropriately identify it and file it, \ 

The Conference was unanimously opposed to this suggestion, 

2 , . As an outgrowth of the discussion relative to this suggestion^ 

the Conference unanimously recommends that there is no value in 
retaining investigative notes in Applicant cases longer than 6 months ^ 
after the case is closed, 

The Conference unanimously recommends that all such notes , 
be destroyed when these Applicant files are consolidated, but that 
no special project be engaged in to go through all existing files 
merely for the purpose of destroying notes in Applicant cases, inasmuch 
as this project would be expensive and time-consuming, be ^ 


a letter to 
for signature 

Attachments 
cc-Mr, Mohr 
Mr, Clegg^ 
EDMsBMG 1 


If the ’Director agrees, there is attached for signature 

_i7_ 7 • T. ^ T. ^ ^ A T c> n j 


^ I -or , ^ ^ — - - — — ^ 

I thanking her for her suggestion. Also attached 
posed SAG Letter, / 


\kkz2M> 


mm 


INDEXED - 123 2 s 


may 10 


f5Kt 


a - — . lU 

C L- § 




f t 

4-52S 


Tin 

CHANGED TO 

/90 7 ~ 


MAY 9 1961 





STANDARD FORM NO. 64 




i 


Office • UNITED ST>x-ur^,... jjOVERNMENT 

TO : MD ■MT/itmT c< >#v r^A'TD. C' /n /tfr\ 


™ 'MR. NICHOLS p‘^ 

FROM : ¥. G. MMES 

0 Pnr'Z-ZAi Tro JpeLtrf^ 

SUBJECT: DESTRUCTION OF/OLD GERMAN, ' > 

miscellaneous; bureau section, 
AND MEXICAN INDEX CARDS 


DATE: 5/13/52 







As you know, we are microfilming the above files. The 
index cards to these files occupy tv/enty-six index cabinets, “'J- 
of v/hich twelve can be readily used in the General Index. It 

( ^is desired to microfilm these index cards. An attachment for 
lone of our microfilm cameras, which will photograph 325 cards 
Iper minute can be rented for $10 a month. With this attachment 
»it is estimated that these index cards can be photographed in a 
week or ten days by one employee. We have a sufficient amoimt 
of film with which to photograph these cards. 

Authority to microfilm the Old Germap, Miscellaneous, 

Bureau Section, and Mexican files has previously been granted 
by Archives and Congress. 

RECOMMENDATION S 

It is recommended that approval be granted to rent from 
Recordak Incorporated an attachment for microfilming index 
cards at an estimated cost of $10. ,, ^ 

^Osmjh"'^'^ \ K J 














^ pORDEO'-« !££_■ - 't^s' 

' ■ ^ JUN 5 .1952 wRKjrn 

S*ISi 


(P) RETENTION OP INVESTMATIVE NOTES IN APPLICANT CASES —The pre- 
sent practice of the Field in consolidating Applicant files is to re- 
tain investigative notes in the manila envelope by filing them in the 
consolidated volume.- The Bureau has approved the streamlining device 
of destroying investigative notes in Applicmt 

oonsolldakoS. You should follow this practice in the future. You 
should not engage In any project of going through old consolidated 
files for the prupose of destroying investigative notes. 
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UNITED 
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GOVERNMENT 


TO 

FROM 


MR. NICHOilS-^/ 
W. G. EAMES /' 


DATE: 6/4/52 




p 




suBjECTt^^REW LIST OF PERSONS ARRIVING IN UNITED STATES 


During World War II when the Bureau was indexing the 
names of passengers arriving by boat and plane in the 
United States, we also included in this indexing the names 
of members of various ship crews. As a result our index 
is replete with cards containing the names of these crew 
members. _ . 

By previous memoranda dated 5/6/47 (66-32S6-2ST) 
approval was granted for the Records Section to purge dur 
index of the names representing passengers arriving in the’ 
United States. It is now being suggested that like approv 
be granted to de-index, the list of crew members appearing^ 
in our files. 

The Consolidation Unit of the Records Section has Over 
a number of years spotted and noted the files containing 
the crew list. Thus, it would be a comparatively easy - 
task' to pull these files and institute a program whereby 
the cards could be withdrawn from the index and destroyed. 

V RECOMMENDATION ; 

In view of the above, it is recommended that the Records- 
Section be granted approval to purge our' index of all cards 
prepared during World War II which contain the names of crew 
members that reached American shores during the war years. , 
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1) t^} ^ ^ 'j Pj ^ “' '■' ' ' ' ^’ ''" ■' / 

1 _ ^ — — — ' ' t 

(J) RETENTION OP INVESTIGATIVE NOt 5^ IN APPLICANT CASES — In 
clarification of instructions on thf^s subject 

44, Series 1952, dated 5/10/52, sect^ion ^ 

Atomic Energy Act - Applicant cases which 

during the course of the investigation rpustpot he destioyed as many 
such cases are later 'reopened and the information developed during 
the original inquiry can he utili'^edA \ •' 
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I? C ^ 3 

NOT RECORD-E© 
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UNITED STATES GOVERNMENT 


TO 


FROM 


MB. NI< 


W. G. FAMES 



L 


y^ATE 




SUBJECT: 

J 


'SUGGESTION OF 
File Review UrtTU 

iX^ > ( a ry /J 

There is attached 


/ 5 c< 


Ttf - C 

hereto a suggestion &y| 

]j)efense Review er . assigned to the File Review Unit of 


the Records Section, \ J ftas suggested destruction of 

search slips which have ^been retained as a result of searches 
made on IWO lists against' the Bureau indices. The searche9;s 
have been restricted to loyalty of government employees and 
various applicant type case references. 



be 

b7C 


The search slips have^ been retained in line with the. 
Director's memorandum dated 4-6-50 which instructed that in 
each instance the search slip on processed loyalty forms be 
attached to the Bureau's copy of the loyalty form for inclusion 
in the Bureau's files. The memorandum noted that the procedure 
was being instituted to fix responsibility in connection with 
any searches which are made of forms under the>^Loyalty Program, 

Inasmuch as the IWO lists are searched for the purpose 

n of ascertaining whether or not IWO members are employees or 
applicants in connection with government employment j the search 
slips referred *to have been filed. 


T 


In view of the above no further recommendations in 
this regard are made at this time by the Rec ords Section a nd in 
the absence of instructions to the contrary , 
suggestion is not being adopted. 


RECOMMENDATION: 

J this memorandum be forwarded to the Tr aining and 

vkinspection Division for appropriate acknowledgment to 


iBE:jw 

ichment 






b6 

b7C 
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4 

ALL INFORMATION CONTAINED 
i'^REIN IS UNCLASSIFIED 

DATE^^BY=2£!ki^'to 
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STANDARD FORM. NO. 64^ >> ^ ^ j. J|^L 

* W^' " 

Office IsA-emwanaum • united states government 


TO : MR . EAMES^ 


DATE: max 16, 1952 


FROM j 



SUBJECT: SUGGESTION 






BACKGROUND .; ^ ^ 

The International Jiforkers Order files and enclosures 
(61-7341 an^d all subs) contain a large number of search- 
slips which are of a bulky and cumbersome nature; These 
files and enclosures are utilized constantly throughout 
the day by File Reviewers and in the handling of this 
material the searchslips contlnously become detached and 
fall out of the files and envelopes. 

RECOMMENDATION ; 

The searchslips in the I.W.O. files and enclosures 
be destroyed. The writer feels that the destruction of 
this bulky material would eliminate . a lot of .unnecessary 
handling and give the Reviewers more time to spend on 
other forms. Space now occupied by this material could 
be utilized for more pertinent files. 



ALL INFORMATION CONTAIN® 
HEREIN IS UNCLASSIFIEO \ 



#'r 


t^6' 








ESlO-OSWtS. 
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'Ojfice ISAmE^^ UNITED 'sWES GOVERNMENT 


FROM 


SUBJECT; 


MRi NICHOLS 
¥. G. EAMES 


DATE: 5/23/52 


[ECT; MICEOPILMING, RECORDS SECTION 

PURPOSE ; ^ 

To recommend the microfilming of additional inactive 
criminal classifications. 

BACKGROUND; 



As you know, we have microfilmed approximately 70,000 ^ 
ITSMV and 66,000 WSTA eases, which were over ten years old. 

A tremendous reduction in space was realized hy the micro- 
filming of these records. 

We are still in the throes of combating a space problem 
in the Filing Unit. It is therefor felt that additional in- 
active criminal classifications over ten years old can be 
microfilmed with a great amount of space being saved. 

- Cases ten or more years older in the following classi- 
fications are recommended for microfilming; ^ 


S ^ FIXATION 
■*. i'; ’\k 

f , -I 

i! ' ■ • )7 




^ 9/5'Ix in n.{ 

ffILE PROCESSED FOR RELEASE 
IN Cl'/il DISCOVERY 



CHARACTER 

NATIONAL AND FEDERAL FIRE- 
ARMS ACTS 
INCOME TAX 

INTERSTATE TRANSPORTATION 
OF STRIKEBREAKERS 
KIDNAPING 
MIGRATORY BIRD ACT 
EXTORTION 
RED CROSS ACT 
.TAX (OTHER THAN INCOME) 
NARCOTICS 

MISCELLANEOUS; SECTION 
125, NATIONAL DEFENSE ACT; 

S ITUTION; SELLING LIQUOR * 
N FIVE MILES OF ARMY r 
; FRAUDULENT ENLISTMENT" 
IN U.S. ARMY, ETC. 




THROUGH 
CASE NUMBER 


DRAWERS' 


106 

3,800 

70 

10,000 

700 

17 

17,000 

hh 

\ j L cCi ft t ' « 

T 


K-80 


JUM 25li52’ 
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m 

fj 






Memo to Mr, Nichols 


5/23/52 


CLASSI - 

FICATION 


THROUGH DRAWERS 

CASE NUMBER OCCUPIED 


15 

17 

18 
20 
21 

22 


2^ 

27 

28 

29 


30 


THEFT FROM INTERSTATE SHIPMENT 
VETERANS* ADMINISTRATION 

9,000 

75 

MATTERS - 

5,810 

31 

MAY ACT* 

310 

2 

FEDIML GRAIN STANDARDS ACT 
FOgD AND DRUG ACT, VIOLATION 
SECTION 8 

vNATIONAL MOTOR VEHICLE TRAFFIC 

2 

0 

43 


ACT 

5,495 

18 

PROHIBITION 

4,728 

27 

PROFITEERING 

1,298 

5 

PATENTS 

205 

li 

COPYRIGHTS 

586 

21 

NATIONAL BANK, FEDERAL RESERVE 


ACT 

10,600 

135 

INTERSTATE QUARANTINE LAW 

8 

0 


TOTALS 70,100 


Of cotirse, if any cases in the above tahnlation are 
still open, as for example, the MATNAP 7-1820, they will not 
he placed on microfilm. 


As can be seen, 664 drawers of files can be microfilmed 
with a saving of 133 cabinets. 


RECOMMENDATIONS; 


(1) It is recommended that the cases in the above 
tabulation, all of which are over ten years old, be microfilmed 
with the exception of those cases which are still open. 


(2) That the Investigative Division furnish their ap- 
proval or objections to the microfilming of these cases. 

(3) That upon the approval of the microfilming of these 
files, the Records Section secure the necessary approval from 
GSA and Congress. 














424415 


- 2 - 


STANDARD FORM NO. 64 



UNITED S 



:jfiS GOVERNMENT 


DATE: 6/26/52 


suBjECTjJ)^3gsTRUCTI0H OF INDEX CARDS, 

^ RECORDS SECTION 

SAC letter #113, series 19^9, instructed that index 
cards on motor numbers, serial numbers, and license xfumhers 
of automobiles be destroyed when they are over five years 
old. There is no need for such index cards in the General 
Index and accordingly, they are being destroyed in accordance 
with referenced SAC letter. 
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STANDARD FORM NO. 64 


Office lAe 


TO 





MR. NICHOLS 
FROM ! ¥. G, BAMES ^ 

SUBJECTI G-2 RECORD CHECKS I N ATOMIC 

ENERGY ACT - APPLICANT CASES 
o' 


UNITED if T'TSS. GOVERNMENT 

DATE: 6/23/52 


PURPOSE ; P^sTKV'^t/oaj £t?dm 


Clocg. 


r\ 

■i \y Rose n |r 



Tracy__ 

t£ari>o 


To advise that the Investigative Division is desirous 
of destroying rosters containing lists of individuals in- 
vestigated under the Atomic Energy Act upon whom G-2 has no 
derogatory information. 

BACKGROUND!! 


liohr 

Tele. *aoda 

Nft&so 

ttiftdy. 



Inasmuch as G-2 does not have a centralized records 
system, the Atomic Energy Section of the Investigative 
Division furnishes a list daily of AEA applicants on whom 
they desire G-2 name checks. G-2 distributes these lists 
to their area offices and returns one as a master list 
indicating that no derogatory information v^as developed as 
a result of their searches. In the event derogatory infor- 
mation is developed by 6-2, a notation is made on the roster 
to this effect and a separate memorandum is submitted by G-2 
vrhich is filed in the applicant’s case file. 

The master i list which contains only notations that no 
derogatory information or derogatory information is in 
possession of G-2y is not placed in file but is filed in the 
Atomic Energy Section. 



The. Atomic Energy Section of the Investigative Division 
presently has one file cabinet of these lists dating from 19^7 
and desires to destroy all lists over one year old in order to 
secure additional space. 


FEDERAL LEGISLATION GOVERNING DESTRUCTION OF RECORDS: 


The Records Disposal Act of 19^3 > as amended, specifi- 
cally exempts work papers from the category of records for. 
which Archival authority is necessary in order to destroy. 

It likewise exempts those records which, are no,t appropriate 
■for preservation. ^ d 3 f/ 




6/23/?2 




Memo to Mr. Nichols 


These rosters are considered to he work papers hecause: 

(1) They are only a preliminary means of securing 
derogatory information from another agency. 

(2) They contain no derogatory information. If 
any derogatory information is developed, it is 

. filed in the case file. 

(3) They contain no information of value. 

(^) They are not appropriate for preservation , 
inasmuch as they serve no useful purpose. 

CONCLUSION ; 

These rosters are non-record material, inasmuch as they 
contain no information of value and are work papers. There- 
fore, Archival approval is not necessary for their destruction. 

RECOMMENDATION; 


That the Atomic Energy Section of the Investigative 
Division destroy those rosters which they consider to he of 
no current need. 
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Office Mef^midim united 






J-OVERNMENT 


FROM 


SUBJECT; 


'DIRECTOR, FBI ‘ ' ' . 

"SAC, BALTIMORE' 

'SUGGESTION .REj&TRUCTrOI OP 
SERIALS IN 

SECURITrT:iroEr"S13BlECTS 


7/16/52. 


- ' 




SA l 

consideration. 


iae."*£«<a*wwcty?wi*g M^ - - , 

e€io ' 

ing suggestion was ai^mitted to me Uy 
and is 'being f orwarded for the Bureau’ s 


At the present time, all Field Offices' are preparing 
Summary reports on Security Index subjects. The preparation 
of the Summary reports will bring up to date all information 
contained in Field Office files. 

Inasmuch as all pertinent information contained in 
each individual’s file Will be included in the Summary report, 
it is suggested that the following type serials may be 
destroyed upon completion of the Summary, in order to reduce the 
size of the file and thereby reduce the amount of space 
necessary to store file-Si - '"*'■- 

1. FD-122 (all nxcept they first ’ and last copies of 

this form) i' , 


> 'r ■ A 

\ O . t- ^ 

V 






2, PD-154 (S'!! except the'" last c‘ppy) : 1 

• '' ' ‘“'f„ - ■ 

3 . Extra'. copies . of "reports :made, prior to^' the 
preparation of the. Summary.'- ; 

4. Serials containing background information 
already reported. ' . ^ . 

5 '. Serials , reffebting.’contabt-, with Confidential 
Sources - (such as bA OS- 4 )/ which contain 
information .already reported.! 




6 . Extra copies off Identific, diion Record. Only 
/ one copy of the ’ Idst Identification Record 
/ received from the Bureau '-heed be -kept. , 








7.. Clippings from local .newspapers . b?c • 

8. Serials, which have their origin in written 
/ reports , or . simed statements of informants., 

/ ..^,iwinFXED-4Dl. 


JFP:a 








HWi vr . 


P.J 


pbooj 





RE: SUGGESTION RE DESTRUCTION OF 

SERIALS IN PILES OP ^ 

SECURITY INDEX SUBJECTS | 

In connection with Item ^8, since it is now necessary 
for the reporting agent to verify the existence and location of 
the signed statement in its original form and is reflected on 
the Administrative Page as to the exact serial, it is suggested 
that when all pertinent information from these serials has been 
Incorporated in the Summary report, the serial at that time 
could be destroyed. Likewise, regarding newspaper clippings 
(Item #7), since the pertinent information has been included 
and the source has been reported as to the date, page, and colomin 
of the newspaper in which it appears, this serial could also 
be destroyed. 

I have discussed the suggestion with the Agent 
personnel supervising Security investigations in this office 
and we feel that it merits the consideration of the Bureau. 

The possibility of a substantial saving in space 
necessary for the storage of files appears good. In addition. 

It IS felt that file review and Supervision will be considerably 
less difficult if Agent suggestion is adopted. 

The above is being submitted for the Bureau's be 
consideration and comments . ktt 
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Office l^ernomm ium • UNITED STATES GOVERNMENT 


TO 




: Ifc*. A. H. B^^nt 
FROM ; ]v|r, p, j, Batmiga: 



DATE: July 19^2 


SUBJECT; STOESTION NO. 321-32 


j fDESTRITCTION O EJSBALS^XE 
rairW^EGURITy INDEX^SUB.JECTS 


Tolaon 

L&d d 

Clog? 

Glavln 

lUchols_ 

Rosen 


— y •,V7VTr-C.«<’*- 




U 


PURPOSE : 




Tracy 

j ^arb o 
}^^Belaont_ 


The attached suggestion from Baltimore has been ®”'^- 
referred to the Internal Security Section by tne Training 
and Inspection Division for our comments. It concerns the 
destruction of certain types of serials in Security Index 
cases upon completion of summary reports to reduce the size 
of the files and storage space for files. 




*333 


RECOiyfl'IENDATlON : 

It is the recommendation of the Internal Security 
Section that this suggestion not be adopted. 

It should be borne in, mind that Sec\n*ity Index 
cases are very important at this time and will continue to 
be so as long as we bave jurisdiction in security matters. 
These are tne cases of individuals- against whom the Govern- 
ment will proceed should such action be warranted at some 
future date. The Security Section does not recommend destruc- 


H tion of any material in such files inasmuch as to do so might 

r cause the des-cruction of evidence or' intelligence information 

|(y yi^ which could possibly be utilized against such s-ub jects .or 

which may be of value as reference material at a later date. 

To do so would place the Bureau's security investigative 
program in jeopardy. 

In addition it is pointed out that if such procedure 
were adopted, the destruction of any serials would necessarily 
^^i^have to be recommended by Agents familiar with the cases. This 
[x: ^Sproced-ure would involve an extensive amount of Agent time, ,4 

it the present time we have a tremendous volvime of sec^lrity / 
^iswork in the field. Any time devoted by Agents to such a pro||' 
jecfas this can better be devoted to bringing security in-,'"' 


vestigations into a current status 



Attachment 


RECORDEDi- 

JNDE^D-im 
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ACTION: 


If you agree, ttiis memorandum and tde attached 
copy of tlie Baltimore memorandum should,. be returned to the 
/ Training and Inspection Division for further handling. 
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UNITED STATES GOVEiNMENT 


j TO : Mr. J. Edgar Hoover, Director 
' Federal Bupan oHiiv^igation 
FROM : S, 

Y AdininisjMW Attorney General 


DATE: June % 19?2 
A-6 


There is transmitted herewith for your infomation and guidance"^^ '" 

General Services AdmMstration Transmittal Letter No. 3«2, dated 
April 25 , 1952 , containing regulations of the General Services 
Administration^ Title 3> Federal Records# 


I JaJ 



allfbiwformaton^^ 










CKMERAL SERVICES' iSMtNISmTION «? TR4NSMITTAL liBTTER NO. 3-2 

TTashington 25, D. C. April 25, 1952 


REGUUTIONS OF m GENERAL SERVICES ADMINISmTION 
TITLE 3, FEDERAL RECORDS 


Tot ftads of Federal Agencies 


!• Material Tranaaltted 

Attaclied are new subsections 302.07, 302.08, 303.07, and 303.08 of 
Chapter IV} now Exhibits 5 and 6, Appendix A; revised subsections 
302.01, 302.05, and 303.05 of Chapter IVj revised Exhibit 3, Appendix Aj 
revised page Z of the Table of Contents} and revised page 1 of the 
explanatory statement, wRegulations of the General Services Adminis- 
tration. « all FBI IMFORfyfATION CONTAINED 


2 » 




Nature of RevlsionB and Additions 

Subsection 302.01 has been revised to eliminate reference to the list 
of Federal Records Centers, which now appears in new subsection 302,07} 
and Exhibit 3, Appendix A, has been revised to inoLude the Federal 
Records Center, St. Louis, Missouri. 

Subsections 302,05 and 303.05 have been revised to include a reference 
to the regulations published in the Federal Register gctveming the use 
of records in Federal Records Centers and the search rooms in the 
National Archives Building, A copy of the regulations has been added 
as Exhibit 5, Appendix A, Subsection 303.05 ^so prescribes the con~ 
ditions under v^iich records joay be borrowed for official tuse outside 
the National Archives Building, 

New subsection 302.08 prescribes Standard Form 127, Bequest for Offi-. 
cial Persomiel Folder (Separated EngGLoyee), for use in requesting per- 
sonnel records from the Federal Records Center in St, Louis, 

New subsections 303.07 and 303.08 prescribe policies and procedures 
covering the transfer of audiovisu^ and cartographic records to the 
National Archives. 

The last paragraph on the first page of the explanatory statement, 
"Regulations of the General Services Administration, " has been revised 
to provide that only the date of the transmittal letter will be shown 
in parentheses under the page identification on pages containing re- 
vised or added material. 

3. Supply of Form 

Standard Form 127 may be obtained on and after June 30, 1952, by 
the submission of purchase orders to the appropriate GSA regional 


^CLOSURE 



A. Bescisslons ^ * 

_ < . • 

Circular tetter No. 4^5 (Jum 3, 1946), "Record Character of Motion 
Pictures, Still Photographs, and Sound Recordings, and the Accession- 
ing Poli(^ of the Naticmal Archives with Respect to Such Records," 
and Circular Letter No. 48-2 (Novendser 28, 1947), "Record Character 
of Maps, and the Accessioning PdLiqr of tto National Archives nith 
Respect to Them,” are hereby s);^rBeded. 


The Regulations transmitted herewith shall be effective immediately. 


Remove 


Insert 


q_TV_q02.01 


3-17-302.04 


3-17-303.01 


3-17-302.01 

(U-25-52) 

3-17-302.04 

(U-25-52)" 

3-IV-303.01 


3-17-303.05 


Eachlblt 3f Appendix A, 
GSA Beg. 3-I7-302.OL 


3-17-303.05 

(U-25-52) 

3-17-303.08 

(U-25-52) 

Exhibit 3, Appendix A 
GSA Reg. 3-17-302.07 
(U-25-52) 
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Exhibit 5, Appendix A 
GSA Reg. 3-17-302.05 
and 303.05 
( U— 25— 52) 

Exhibit 6, Aj^ndix A 
GSA Reg. 3-17-302.08 
(U-25-52) 

Table of Contents, page 2 

(U-25-52) 


Regulations of the General 
Services Administration 
(E^qplanatozy Statement) 


Regulations of the General 
Services Administration 
(Explanatory Statement) 


JESS LARSON 
Administrator 



SA-WASH DC 52-11926 


Regglatlona 


of the 

General Sorvloea Admlnlstratlop 


General » Regulations prescribed by tSe Administrator of General Ser- 
vices pursuant to the provisions of Public Law 152» 81st Congress, as 
amended, and other law, having- continuing application to Government 
agencies and to the public will be codified into a four title edition 
entitled "Regulations of the General Services Administration." These 
Regulations will include all policy directives, proceobres, general 
delegations of authority, GBA and standard Forms and similar regula- 
tory material. 

Title Numbers and Sub ,1 acts . When completed the codified edition of 
the Reflations will consist of the following: 

Title 1 Personal Property Management 
Title 2 Real Property Management 
Title 3 Federal Records 
Title 4 Bnergency Procurement 


Method of I stance . Codified Regulations are Issued in loose leaf 
form to permit the insertion or removal of pages upon which additions 
to, or deletions or revisions of, regulatory statements are made 
necessary by changes in policy or fact. Revised or added pages will 
be issued as needed, and the material under each Title shall be kept 
up to date by all persons who are responsible for the operation of 
any phase of an agency program which is affected by the Regulations 
of the General Services Administration. 

Internal Ntimberlng System . , Titles are divided into numbered and 
titled chapters, parts, sections and subsections, to denote delinea- 
tion between subordinate functional areas tmder the main title. 

Parts, sections and subsections are identified by a five digit number- 
ing system. The first digit identifies the part; the second and third 
digits identify the section; and the fotirth and fifth digits identify 
the subsection. For purposes of reference a subsection will be identi- 
fied by using the title number, the chapter nximber and the full section 
number. For example, the first subsection of the first section under 
Chapter II of Title 2, will be referenced as GSA Regulation 2-II-201.01. 
The first number identifies the title and the second number Identifies 
the chapter. Paragraphs and subparagraphs are identified by small 
alphabetical letters and by arable numerals respectively: for example, 

paragraph a, subparagraph 1. Thus a paragraph and subparagraph lander 
section 201.01 of Part 2 will be referenced for identification pur- 
poses as subparagraph a.l. of GSA Reg. 2-II-201.01, or GSA Reg. 
2-II-201,01a.l. Further subdivisions, when necessary, will be identi- 
fied in order by letters and numerals in parentheses, e.g., (a) and (l). 

Pages are Identified in the upper right or left comer to show the 
title, chapter, part, section and subsection in which they belong. 

For example, a page bearing the identification "GSA Reg. 2-II-201.04" 
belongs in Chapter II, Part 2, Section 1, subsection 4, of Title 2, 

Real Property Management. The Identification shown at the top of. the 
page will be the number of the first subsection beginning on that 
page. YJhon a subsection extends beyond one page, the continuation 
page is identified by "(Cont*d- )" appearing after the subsection 
number at the top of the page; for example, (Gont'd-2), (Cont*d-3), 
etc. 

After the original Issuance of material under a title, revised or added 
■pages will be further identified by a date, in parentheses, in the upper 
right or left corner immediately below the page identification. This 
date will be the same as the date of the covering transmittal letter. 


Transmlttial Letters * The original issuanca and rovisad and added 
material^wiH’bs' ;^oinulgat©d and diatributed to agencies under cover 
of a series of consecutively numbered transmittal letters for each 
title. The transmittal letters will be designed to serve the follow- 
ing purposes: 

1. Transmit as an attachment the pages to be substituted or added 
and give instructions for insertion, 

2. State the purpose of the now regulation or the change in policy 
involved. 

3. Give such nonrecurring instructions as may be necessary to effect 
the new or changed regulation and the date such regulation shall 
bo made effective. 

For reference purposes transmittal letters should be retained, and may 
be placed in the back of the cover for the particular title; or may be 
detached and filed separately. 
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Transfers via Records Centers 
Direct Transfers 
Release of Equipment 
Restrictions on Use of Records 
Disposal Clearances 
Transfer of Audiovisual Records 
Transfer of Cartographic Records 


PART li AGENCr RECORDS CENTERS 
Section UOl.OO Establishment 


.01 Authority 

.02 Existing Records Centers 
.03 Requests for Authortty to Establish or 
Relocate Records Centers 
•OH Annual Agencsr Records Center Report 


Appendix A - Exhibits 
* - To be issued later 
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SECTION 302.00 TRANSFER OF RECORDS TO FEDERAL RECORDS CENTERS 


302.01 Authority . Section 505 (d) of the- Federal Records Act of 1950 
authorizes the Administrator of General Services to establish, maintain, 
and operate records centers for the storage, processing, and servicing 
of records for Federal agencies. Such centers are known as Federal 
Records Centers. 

302.02 Procedures for Transfers to Federal Records Centers . The follow- 
ing procedures will govern the transfer of records to Federal Records 
Centers: 

a. Federal Records Centers will accept for transfer any records offered 
by Federal agencies, subject to the following conditions: 

1. That the records are not authorized for immediate disposal j and 

2 . - That facilities for housing and providing reference service 

on the records are available. 

Priority will be given to the removal of records from office space, 
from space convertible to office use, from leased space, and from 
filing equipment which can be reused. 

b. Transfers may be initiated by either oral or written request to the 
Deputy Regional Director for Records Management in the General 
Services Administration region in which the records are located. 
Requests shall specify the nature and quantity of lihe records 
proposed for transfer. 

c. Transfers of records on an agency-wide basis may be initiated by 
central or headquarters offices of agencies by either oral or 
written request to the Records Management Division, National 
Archives and Records Service, National Archives Building, Washington 
25, D. C. Requests shall specify the nature and quantity of the 
records proposed for transfer. . 

d. Federal Records Centers will furnish agencies with a receipt 
acknowledging the transfer of records. 

302.03 Surveys of Records Available for Transfer . Surveys w1.il be con- 
ducted the regional Secords Management Service of the records accumu- 
lations of field offices of those agencies not operating approved records 
centers for the purpose of recommending records for transfer to Federal 
Records Centers. Such recommendations will be submitted to the field 
office concerned and to the National Archives and Records Senrice for 
coordination with the appropriate agency headquarters. Surveys of records 
of agency headquarters will normally be made by the Records Management 
Division, National Archives and Records Service. 


Ll 
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302.04 Release of Equlpaeat . Equipment received witli the transfer of 
records to a Federal Records Center will, when entitled and if needed, 
be returned on request to the agenpy from idiich the records were 
received. If the return of such equipment is not required, it will be 
disposed of in accordance with ap{d.icable excess propezty Regulations, 

302.05 Use of Records Transferred to Federal Records Centers . Restric- 
tions lawfully ijjposed on the use of transferred records will be observed 
and enforced by the Federal Records Centers, subject to the provisions 

of section 507 (b) of the Federal Records Act of 1950. The reguLations 
(15 F.R, 7713; Ejddbit 5, Appendix A), in so far as they concern the use 
of records in the Federal Records Centers, apply to official \i3e of the 
records by Federal agencies as well as to the public. Subject to any 
restrictions on their use, such records may be borrowed by Federal agen- 
cies and the Congress for official use outside the Federal , Re cords Centers. 

302.06 Msoosal Clearances . No records of a Federal agency still In 
existence shall be disposed of by a Federal Records Center except with 
the concurrence of the agency concerned, 

302.07 Location of Federal Records Centers , A list of regional Federal 
Records Centers, showing the areas served thereby, is attached as Exhibit 
3, Appendix A, Ihe Federal Records Center, St. Louis, Uissourl, is the 
national center for civilian persc»inel records of former Federal en^oyees. 


302.08 Seauests for Official Personael Records of Separated Maployeea . 

Standard Form 127, Request for Official Personnel Folder (Separated Batployeej 
Exhibit 6, Appendix A, i$ specifically designed for use by all agencies in 
requesting transmission of personnel records of separated enqxLoyees from 
the General Services AdndnistraticHi, Federal Records Center, St. Louis 3, 
Missouri. Use. of this form insures prompt transmission of the paired 
folders. It stoiiLd be submitted to tbs Center in dcplicate. 
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SECTION 303.00 TRANSFER OF RECORDS TO THE NATIONAL ARCHIVES 


303.01 Authority . The Administrator of General Seiyices is authorisfed 
by section 507 (a) of the Federal Records Act of 1950 to accept' for 
deposit Tri-th the National Archives of the United States 'the records of 
any Federal agency or of the Congress of the United States that are 
determined by the Archivist to have sufficient historical or other value’ 
to Tfarrant their continued preservation by the United States Government. 

303.02 Transfers via Records Centers . Records nill normally be trans- 
ferred to the National Archives from a, Federal Records Center or an ap- 
proved agency records center, mhen such transfers are made, the agencies 
concerned Ydll be furnished an inventory of the records transferred, 

303.03 Direct Transfers . The classes of Federal records listed below 
may be of fere dr for direct transfer to the National Archives. Such 
transfers shall be initiated by Federal agencies by written request to 
the National Archives and Records Service, specifying the natxxre and 
quantity of the records proposed for transfer, lasting arrangements 
for the transfer of records of the Congress of the United States will 
be continued, 

a. Records of the Executive Office of the President and of 
Presidential Boards, Commissions, and Ccmimittees 

b. Records of the Congress of the United States 

c. Records of the Supreme Court of the United States 

d. Audiovisual records (motion pictures, still photographs, 
somd recordings, etc.) 

«, Cartographic records (maps, charts, etc.) 

f , Series of records of unquestionable value that are not susceptible, 
to screening or other processing (such as microfilming) to reduce 
their bulk., 

g. Records that have been in existence 25 or more years and that 
are considered to have enduring value 

303.04 Release of Equipment . Equipment received with the transfer of 
records to the National Archives will, when emptied and if needed, be 
returned on request to the agency frcm which the records were received. 

If the return of such equipment is not required, it will be di^osed of 
in accordance with applicable excess property Regulations. 
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303.05 tJ8e of Records Transfeired to the National Archiros . 

Restrictions lawfully iaposed <mi the use of transferred records will be 
observed and enforced by the National Archives and Records Service, 
subject to the provisions of section 507 (b) of the Federal Records Act 
of 1950. The regulations (15 F.R. TTlOj BichLbit 5, Appendix A), in so 
far as they concern the use of records in the search rooms of the 
National Archives Building, apply to official use of the records by 
Federal agencies as well as to the public. In cases of demonstrated 
need and s^ject to, any restid-ctions on their use, records deposited with 
the National Archives may be borrowed for official use outside the National 
Archives Building by Federal agencies and the Congress, provided: 


a. That documents of exceptionally intrinsic value shall not be re- 
moved from the Nation^d. Archives Building except with the written 
approval of the Archivist. 



b. That records in fragile condition, or otherwise deteriorated to 
an extent that further handling will endanger them, will not be 
loaned. 

c. That each official iftio borrows recoils shall provide a receipt 
for them at the time they are delivered, and that he shall assume 
responsibility for their prcm^it return upon the e::qpiration of the 
time for idiich they are borrowed. 


303.06 Disposal Clearances . No records of a Federal agency still in 
existence shall be disposed of by the Natiaaal Archives and Records 
Service ^cept with the concurrence of the agen<^y concerned. 


303.07 Transfer of Audiovisual Records . The following policies shall 
govern the transfer of audiovisual records to the National Archives: 


a. Motion Pictures . Govemmsnti-owned motion picture records on nitro- 
eellulose film normally will not be accepted for deposit with the 
National Archives. Federal agencies having nitrate motion pictures, 
deemed to have sufficient value to warrant transfer to the National 
Archives for permanent preservation, will obtain frcaa the National 
Archives and Records Serelce agreement to accession the motion pic- 
tures prior to converting the nitrate film to safety acetate film. 
Normally, the fbUowing shall be considered the minimum number of 
copies of motion picture film necessary for security, du|lication, 
and use by the National Archives: 


The negative (original or duplicate) that most nearly rep- 
resents the action originally photographed in pictures of 
actual events, or that best represents the edited production 
of a picture for idiich action is staged, with a master posi- 
tive print and cm "use” or projection print. In most cases 
these will bo the negative after laboratory cutting is done, 
or the cos^osite negative of sound film, the master fine- 
grain positive print, and one other print. 





d. 


# 
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b. Still Photographs . A negative and a captioned print (whether on 


film, glass, paper, or other medium) of each still photographic 


image are necessaiy for secuilty, duplication, and use by the 
National Archives, and such copies, when available, shall be 
included in collections of still photographs offered for transfer. 


Sound Recordings . The following copies, when available, shall be 
included in collections of sound recordings offered for transfer 
to the National Archives; 


For conventional disc recordings the matrix or stamper of each sound 
recording unit or the oilginal instantaneous recording if no matilx 
or stamper is made, and a pressing or dubbing of the recording, if 
one has been made* For magnetic sound recordings on wire or tape, 
for scribed or embossed recordings on tape, or for recordings photo- 
graphically repreduced on sensitized film, a "dubbing” if one has 
been made; otherwise the original magnetic embossed or photographed 
recording. 


Copies of existing finding aids (such as data sheets, continuities, 
review sheets, scripts, or indexes) that are necessaiy of helpful in 
the proper identification and the use of audiovisual records shall 
be transferred with these materials. 


303.08 Transfer of Caiiiographic Records . The following classes of 
cartographic records when no longer needed for purposes of current 
administration will be offered for appraisal and, if accepted, for 
direct transfer to the National Archives. 


a. Manuscript maps; printed and processed maps on which manuscript 
changes, additions, or annotations have been made for record pur~ 
poses, or which bear manuscript signatures to indicate official 
approval; single printed or processed maps that have been attached 
to of interfiled ’with other documents of a record character, or in 
any way made an integral part of a record. . 

b. Master sets of printed or processed maps in the custody of the agency 
by which they were issued. Such master sets should be kept segre- 
gated from the stock of maps held for distilbution and from maps re- 
ceived frem other agencies. A master set should include one copy of 
each edition of a printed or processed map Issued. 

c. Index maps, card indexes, lists, catalogs, or, other finding aids 
that may be helpful in using the cartographic records transferred. • 

d. Preliminary or intermediate materials such as manuscript field note- 
books of surveys, triangulation and other computations, "fair drawings" 
for individtal color plates, and aerial photographs for mapping pxirposes. 


e. Related records that bear on the preparation, compilation, editing, 
or printing of maps, such as project folders containing specifica- 
tions to be followed and appraisals of source materials to be used. 




GENERAL RECORDS SCHEDULE lli 
Informational Services Records 


This schedule covers certain records created since January 1, 1921, pertaining to infonaational 
services performed by Government agencies in their day to day affairs and to their relations -vrith the- 
public. It applies to copies of these records wherever located in an agency. The records described 
in this schedule are only a few of the types of records created by Federal agencies in performing these 
fimctions, but in many offices they eire relatively voluminous and may be disposed of after a very short 
time. Essentially they consist of routine inquiries, replies thereto and other correspondence in which 
no unusual administrative decisions, policies, or efforts are involved. 


HEM 

NO, 

DESCRimON CF RECORDS 

RECOMMENDED 
METHOD OF FILING 

AUTHORIZED DISPOSITION 


RECCHDS OF TEMPORARY VALUE; 



1. 

Requests for publications and photo- 
graphs (including applications and 
requests made by form and by letter) 
and acknowledgments and replies to 
them. 

File all requests, 
acknoivledgments and 
replies together, 
under a single subject, 
and chronologically 
thereunder. 

Dispose 3 months after 
acknowledgnent or 
fulfillment. 

2. 

Acknowledgments of inquiries and 
requests that have been referred to 
other Govemnent agencies for reply. 

File under a single 
subject, and 
clironologically there- ■ 
under. 

Dispose 3 months after 
acknowledgment. 

3. 

Letters referring inquiries and 
requests to other Government agencies 
for reply. 

File under a single 
subject, and 
chronologically there- 
under. 

Dispose 3. months after 
referral. 

h. 

Requests for information and replies 
thereto involving no administrative 
action, no policy decisions, and no 
special conpilations or research for 
reply, including requests for information 
and inquiries to vdiich replies are made 
by printed or duplicated material. 

By subject or agency 
filing practice. 

Dispose 3 months after 
reply. 

$. 

Anonymous letters and letters of 
commendation^ coinplaint, criticism, and 
suggestion and replies to them, excluding 
those on the basis of which investigations 
were made or administrative action taken 

By subject or agency 
filing practice. 

Dispose 3 months after 
letter or reply, which- 
ever is applicable. 


and those incorporated In individual 
personnel records. 


Items 1-U , These records are of transitory value and after the lapse of period of tine specified will 
not have sufficient value to warrant their preservation. Inquiries and requests fron the public are of 
such nature that the retention of the material for statistical purposes would serve no significant 
purpose. 

Item Those anonymoiis letters and letters of commendation, complaint, criticism, and suggestions and 
replies for which investigations or administrative action has been taken are not covered by this item. 
The residue are of little use in the docxanentation of agency programs and are of no value beyond the 
specified time. 
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DATE: May 26, 1952 


FROM : ]Vlr. Rosef 


SUBJECT; 


1^ 


lECT; G_2 RECORD CHECKS IN ATOMIC 

/^ENERGY ACT - APPLICANT CASES . . ^ ^ 

^MSTR^cV^>^ E 

Since 1947 we have been requesting a search of G-2 " 

files on appropriate applicants being investigated under the 
Atomic Energy Act by referring daily to the Array a roster of <» 
their names. The Army indicates after each name whether or 
not they have a record on the individual. The roster is 
returned to the Bureau together with a memorandum on each 
individual on whom they have derogatory information. The 
memoranda are detached and placed in the individual case files . 
and the rosters are filed in the mail room of the Atomic Energy- 
Unit. The roster is the only record of the negative file checks 
by G-2. It is not feasible to record the negative file search 
in the individual case file because of the volume of cases 
involved and more particularly because there is a delay in 
returning the roster, and for the most part they are received 
long after the cases are closed. ¥e long since ceased to keep 
these cases in a pending status waiting. for the return of this 
roster, for we rarely find any information in the G-2 files not 
already known to the Bureau. 




These rosters have been accumulated in the Atomic 
Energy Unit until we now have one file cabinet filled to capacity 
and additional space will be necessary if we are to continue 
saving them. A check with the supervisors and clerks in the 
Unit failed to disclo-se reference ever having been made to these 
records for any purpose whatsoever. In fact, the only purpose ^ 
these rosters could serve would be to prove that a search of ^ 

, G-2 files had been requested and that the search was negative. 3 

It -is not felt that the purpose justifies the continued maiaga 
tenance of these rosters, and it is recommended that all ro^prs ^ 
over one year old be destroyed. 

(P*l 

Afy 

ACTION* *>■ 

Unless advised to the contrary, all rosters over 


year old will be destroyed. 
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M2, NICHOLS 


FROM ; W, a, FAMES ^ 




/ 


UNITEiD-ST.A.a>iE&^OVERNM 


DATE: y-30-52 


SUBJECT: J^STBUCTION OF RECORDS - GENERAL 

Reference is made to my memorandum dated JanuaryTlO , 

1952 wherein I advised that Mr, DiGirolamo of the Department 
of Justice Records had been furnished with the volume of 
records destroyed during the first six months of the fiscal ^ /i 
year of 1952, Mr, DiGirolamo has again requested the volume 
of records destroyed for the entire fiscal year. This is an 
annual request and separate from the statistical summary of 
records holdings which we will furnish the Department in com- 
pliance with the Federal Records Act of 1950 as required by 
General Services Administration, 

These figures were furnished to\ of Mr, 

DiGirolamo' s office in his absence on 7-25-52, \ was 

advised that these figures pertain only to records disposed , of 
at the Seat of Government and that such figures from the Field 
could not be expected at this early date. 




breakdowns: 


was furnished the total of the following 


CATEGORY 


VOLUME DESTROYED 


NON-RECORD 

135,943 Index Cards 

GENERAL LISTS ' 

None 


36 cubic feet 


SCHEDULES 


14,028 Fingerprint Cards of 
Deceased Individuals 


53 File Sectionf of 
Personnel Files 


INBgp-Sg 


26,5 cubic feet 


6 cubic feet 

8 cubic feet 



Movement Wires D^n^D^^r-^ 8 cubic feet 

RECORDtD - 50 , . ‘ g / 

.Old German Files . I 

1113 legal size drawers ' i 

.@„,2 cu, ft, per drawer fj 2226 ' cubic feet 

, '■ , AUG 6 ItliiS \ 

11 I \ 

■ \W 


ftT?r)-an-8&s 


AUG 14 1952 
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Memo to Mr, Nichols 


7-30-52. 


CATEGOBY 


VOLUME DESTROYED 


Mexican Files 

24 letter size drawers 
@ !■§■ cu, ft, per drawer 

Bureau Section Files 

40 letter size drawers 
@ 1§ cu, ft, per drawer 


Total 


36 cu. ft. 


60 cu, ft, 
2398%- cu, ft. 


A CTION TO BE TAKENi 


None, For your information. 
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MR, NICHOLS 
W. G. EAMES 


DATE: 10-10-52 




PROM: W. G. EAMES ^ ^ 

SUBJECT: OFFICE COP¥, UNIFORM CRIME REPORTS BULLETIN 

Reference is made to the attached memorandum from Mr, 

Leonard to Mr. Nichols dated 10-1-52, wherein Mr, Leonard recoimends 
that the above captioned subject matter not be retained after it is 
a full three years old. He further suggests that the material less than 
three years old be retained in the Statistical Section and that the file 
be cancelled, 

AUTHORITY FOR DESTRUCTION : 

’•^'he above material is filed in 33~12, occupies 2-|- draX'iers, is 
not indexed or recorded, and contains no correspondence or memoranda. 

The Records Disposal Act of 1943 j as amended, specifies that 
material must be "preserved or appropriate for preservation" in order 
to be considered "record" material and exempts preliminary work papers. 
This material has been "preserved", yet, from its nature is not "appro- 
priate for preservation." The material falls under the category of work 
papers and therefore, the agency head can destroy this material x-Jlthout 
Archival authority. 

RECOMMENDATION : 

That Mr, Leonard’s suggestion be adopted, 

PP0:mjh 

ADDENDUM: (INSPECTOR VECHERY) (PDV:ehwO 

C 

The above referenced material has been examined. I concur with Mr. L / 


Leonard's suggestion that material contained in file 33-12 prior to the^^' 
year 1949 be destroyed. I concur that a t hree-y^ r limitation f or t he 
retention of material should be Imposed, "w”ith material older^than three 
years destroyed once each year, J ' ] 


years destroyed once each year. 
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EJdiibit Appendix A 
GSA Reg. 3-IV-302.07 
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A. National 


Area Served 


Mailing Address 


2 


3 

h 

5 


7 

8 


9 


Entire Federal Government Federal Records Center 

(For personnel records of Records Management Service, Region 6 

separated Federal employees.) General Services Administration 

172k Locust Street 

. St, Louis 3, Missouri 


B. Regional 

New York, Pennsylvania, General Services Administration 

New Jersey, and Delaware 2^0 Hudson Street 

New York 13, New York 


District of Columbia, Maryland, 
West Virginia, Vir^nia, Puerto 
Rico, and the Virgin Islands 

North Carolina, South Carolina, 
Tennessee, Mississippi, Alabama, 
Georgia, and Florida 

Kentucky, Illinois , Wisconsin, 
Michigan, Indiana, and Ohio 


Texas, Louisiana, Arkansas, 
and Oklahoma 


Colorado, WToi'dJigj Utah, and 
New Mexico 


California, Arizona, Nevada, 
and, the Territory of Hawaii 


General Services Administration 
GSA Regional Office Building 
Washington 25, D. C, 

General Services Administration 
50 mtehall Street, S. W. ' 
Atlanta, Georgia 

General Services Administration 
Room 528, Court Ho-ose 
219 South Clark Street 
Chicago k, Illinois 

General Services Administration 
mil. Commerce Street 
Dallas 2, Texas 

General Services Administration 
Bldg, ip., Denver Federal Center 
Denver, Colorado 

General Services Administration 

630 Sansome Street 

San Francisco 11, California 


GSA RECORDS DEPOSITORIES^^ 


1 Maine, Vermont, New Hampshire General Services Administration 

Massachusetts, Connecticut, and Post Office & Courthouse 

Rhode Island , Boston 9, Massachusetts 

/ / 

» Transfers limited at present to types of records specified in GSA Circular 

'No. 9, as amended. uFOEiiiTioi comiiED 

,HEE£IM IS LTHCLASSiriEI) 

DATE 02-24-2009 BY 60292 AUC DCG/DEK/YIf 


GSA 

Region 


Area Served 


Mailing Address 


6 


10 


Missouri, Kansas, Iowa, Nebraska, 
North Dakota, South Dakota, and 
Mnnesota 

Washington, Oregon, Idaho, Montana, 
and the Territory of Alaska 


General Services Administration 
Room 1800, Federal Office Building 
Kansas City, Missouri 

General Services Administration 
909 First Avenue 
Seattle I 4 ., Wadiington 
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TITLE 44— PUBLIC PROPERTY 
AND WORKS 

Chapter I — General SeiVices 
Administration 

Subchapisr A — Arcbivei and Rseardt 
Managomoni 

AvAitABn.iiY OF Official Recohds ‘ 

1. Consonant with section 3 (c) of the 
Administrative Procedure Act (50 Stat. 
238; 6 U. S. C. 1002 (c)) the rules pre- 
scribed herein govern the availability to 
the public of matters of official record 
within the General Services Adminis- 
tration. The Administrator of General 
Services has custody of : (1) Official rec- 
ords created by the General Services Ad- 
ministration. (2) records deposited with 
the National Archives of the United 
States, (3) historical material in the 
Franklin D. Roosevelt Library, and (4) 
records deposited In regional Federal 
records centers. These four types of 
material are governed respectively by 
the provisions of Parts 1. 2, 3, and 4 of 
Title 44, Code of Federal Regulations, 
hereby prescribed. 

2. The rules issued fay the War Assets 
Administrator as to the disclosure of 
official records, July 23, 1948 (13 P. R. 
4389, 4391), are hereby revoked. 

3. The rule issued by the Director, 
Bureau of Federal Supply, as to the dis- 
closure of official records, May 21, 1949 
(14 F. R. 2812), Is hereby revoked. 

4. The rules Issued by the Archivist 
of the United States governing the use 
of records, archives, and historical ma- 
terials in the custody of the Archivist, 
December 10, 1948, as redesignated and 
amended (13 p. R. 7743, 15 P. R, 1346, 
1913: 44 CPR Parts 1, 2, and 5) are 
hereby superseded. 

Part 1 — Availabiuty of Records Cre- 
ated BY General Services Adminis- 
tration 
Sec. 

r<0 Scope. 

1.1 Legal custody. 

1.2 Records not to be disclosed. 

1.3 Requests. 

1.4 Authentication and attestation of cop- 

ies; costs. 

1.6 Service of subpoena or other legal de- 
mand; compliance. 

AUTHoariY: J5 1.0 to 1.6 Issued under sec. 
205, 63 Stat. 389; 41 V. S. C. Sup., 236. 

§ 1.0 Scope. The provisions of this 
part apply to official records created by 
the General Services Administration. 

§ 1.1 Legal custody. The Adminis- 
trator has legal custody of all official rec- 
ords created by the General Services 
Administration. 

S 1.2 Records not to be disclosed. The 
following records will not be disclosed: 
(a) Records relating solely to Internal 
management. 


ALL IIFOEHATIOl COHTAIIIED 


(b) Records that are confidential by 
law, or for reasons of national security, 
or otherwise in the public interest. 

§ 1.3 Requests, (a) Requests for ac- 
cess to official records of the General 
Services Administration shall be ad- 
dressed in writing to the Administrator, 
General Services Administration, Wash- 
ington 25, D. C. Such requests shall (1> 
eet forth the reasons why the applicant 
Is properly and directly concerned, and 
<2) Identify, exactly as may be, the par- 
ticular documents desired. 

(b) Each application will be Judged 
on its specific merits, the nature of the 
applicant's concern, the records sought, 
and the public Interest. A brief state- 
ment of reasons will be furnished if an 
' application directly related to an agency 
proceeding cannot be granted. 

§ 1.4 Authentication and' attestation 
of copies; costs. Hie Assistant General 
Counsel, Claims and Litigation Division, 
Office of General Counsel, and the Ad^ 
mlnlstrative Officer, Office of General 
Counsel, as alternate, are authorized to 
authenticate and attest, for and in tfae 
name of the Administrator of General 
Services, copies or reproductions of offi- 
cial records. Such copies or reproduc- 
tions will be furnished In appropriate 
cases upon payment of costs. 

§ 1.6 Service of subpoena or other 
legal demand; compliance. When a 
subpoena duces tecum or other legal de- 
mand for the production of matters of 
official record within the General Serv- 
ices Administration is served upon the 
Administrator notwithstanding the pro- 
visions of this part for making available 
upon request records and authenticated 
copies of records, the Administrator will, 
so far as legally practicable, comply with 
such subpoena or demand by submitting 
authenticated copies of Such records, or 
the original records If necessary, unless 
he determines that disclosure of the in- 
formation is contrary to law or would 
prejudice the national Interest or secu- 
rity of the United States. When such 
subpoena or demand is served upon any 
officer or employee of the General Serv- 
ices Administration other than the Ad- 
ministrator, he will, so far as legally 
practicable and unless otherwise directed 
by the Administrator, respectfully de- 
cline to produce such records on the 
ground that he does not have legal cus- 
tody thereof, is without authority under 
this part to produce the same, and the 
Administrator has not determined that 
disclosure Is lawful and will not preju- 
dice the national Interest or security of 
the United States. 


Part 2— Preservation and Use op Rec- 
ords Deposited With the National 
Archives op the United States 
e-ic. 

2.0 Scope. 

2.1 Legal custody. 

2.2 Availability of records; restrictions. 


admission to BS.U1CH BDOUS 

2.3 Application for admission. , 

2.4 Admission card. 

2.5 Application, motion pictures and sound 

recordings. 

2.6 Withdrawal of admission privilege. 

2.7 Hours of admission. 

search ROOM RULES' 

2.8 Register of searchers. • • . - 

2.9 Requests. 

2.10 Searcher’s responsibility. 

2.11 Erotectlon of records. ■ 

2.12 I Keeping records In order. • 

2.13 Limitation on quantity. 

2.14 Removal prohibited, 

2.15 Disturbances. 

.2.16 Smoldug and eating prohibited. 

PHOTO -COPXINa 

Sec. 

2.17 Photo-copying by the National Ar- 

chives. 

2.18 Photo-copying by a searcher. 

UNLAWrUl. REMOVAL OR MUTILATION 

2.19 Penalty for unlawful removal or 

mutilation. 

AUTHENTICATION AND ATTESTATION 

220 Authentication and attestation of 
copies; costs, 

LEGAL demands 

2'21 ServloA of subpoena or other legal de- 
mand; compliance. 

AuTHoanY; {9 2.0 to 2.21 Issued under sec. 
205, 63 Stat. 889; 41 IT. S. C. Sup., 235. Inter- 
pret or apply secs. 507, 609, Pub. Law 764, 
81st Cong. 

§ 2.0 ' Scope. The provisions of this 
part apply to records deposited with the 
National Archives of the United States. 

§2.1 Legal custody. The Adminis- 
trator has legal custody of all records 
deposited with the National Archives of 
the United States. 

§ 2.2 Availability of records; restric- 
tions. (a) Records will be made avail- 
able subject to the conditions .tmder 
which they have been transferred to the 
National Archives and subject to such 
restrictions as may be imposed by the 
Archivist. 

(b) Records that contain information 
the disclosure of which would be preju- 
dicial to the national interest or security 
of the United States or contrary to 
standards of propriety (save in cases 
where the public Interest nevertheless 
requires disclosure) will not be made 
available. 

ADMISSION TO SEARCH ROOMS 

§ 2.3 Application for admission. 
Records deposited with the National 
Archives of the United States may be 
consulted only in the search rooms 
designated for this purpose, which in 
the National Archives Building includes 
the central search rooms, the branch 
search rooms, and the theater, Adoals- 
Blon to the search rooms may be ob- 
tained only by making application to the 
Archivist of the United states on a form 
provided for that purpose and stating 
clearly therein the purpose for which 
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records are to be consulted. Such ap- 
plications must be made at the office 
of the Chief of the General Reference 
Section, except that applications to view 
motion pictures or hear sound record- 
ings must be made at the office of the 
Chief Archivist of the Audio-Visual 
Records Branch. An applicant may be 
required to submit an acceptable letter 
of introduction or otherwise to identify 
himself. 

§ 2.4 Admission card. If the appli- 
cation is approved, a cai'd of admission 
tviU be Issued. This card is not trans- 
ferable and must be produced when re- 
quired. It is valid for a period not in 
excess of one year and may be renewed 
upon application. The possession of 
this card does not entitle a searcher to 
examine any records the use of which is 
restricted. 

§ 2.5 Application-, motion pictures 
and sound recordings. Applications for 
admis'slon for the purpose of viewing 
motion pictures or hearing sound record- 
ings should be made sufficiently in ad- 
vance of the time such service Is desired 
to permit the completion of necessary 
arrangements. A group of persons must 
be represented by an authorized spokes- 
man who, in making application for ad- 
mission, must give the identity of the 
group he represents. On receipt and 
approval of the application, a time will 
be fixed for the rendering of the service, 
and the applicant will be notified thereof. 

1 2.6 Withdrawal of admission privi- 
lege. The privilege of admission to the 
search rooms may be withdrawn by the 
Archivist of the United States for the 
violation of the provisioas of this part, or 
for disregarding the authority of the 
supervisor In charge. 

5 2.7 ' Hours of admission. Records 
and library books will be available for 
consultation in the central and branch 
search rooms from 8 : 45 a. m. to 5 ; 15 p. m. 
Monday through Friday, Federal holi- 
days excepted. In addition the central 
search rooms will remain open from 6:15 
p. m. to 10:00 p. m. on Mondays through 
Fridays, and from 8:45 a. m. to 5:15 p. m. 
on Saturdays, Federal holidays excepted, 
Provided, That requests for records and 
library books are filed with the super- 
visor in charge of the central search 
rooms before 4:00 p. m. on the day on 
which they are to be used or before 3:00 
p. m. on Friday, if they are to be used 
on Saturday. Under special circum- 
stances. by direction of the Archivist of 
the United States, the search rooms may 
be closed during any of the hours speci- 
fied in this section or may be opened at 
other times. The theater is opened only 
by special appointment. 

SEARCH ROOM RULES 

§ 2.8 Register of searchers. Each day 
that a searcher uses records in a search 
room he must sign the register of search- 
ers maintained in that search room. 


8 2.9 Requests. Requests for records 
should be made to the supervisor in 
charge of the search room on a form pro- 
vided for that purpose. 

8 2.10 -Searcher’s responsibilitj/. When 
a searcher has completed his use of rec- 
ords. or leaves the search room other 
than for short periods of time, he must 
notify the supervisor. A searcher is re- 
sponsible for albrecords delivered to him 
until they have been returned by him to 
the supervisor. 

5 2.11 Protection of records. A search- 
er is required to exercise aU possible care 
to prevent damage to any records de- 
livered to him. Except when a super- 
visor authorizes the -use of a fountain 
pen, the use of ink at desks upon which 
there are records is prohibited. Records 
may not be leaned upon, written upon, 
folded anew, traced', or handled in any 
way likely to damage them. The use of 
paper clips, rubber bands, or other fast- 
eners not on records when delivered to 
a searcher is prohibited. The use of rec- 
ords of exceptional value or In fragile 
condition is subject to such special re- 
strictions as the supervisor may deem 
nece.ssary. 

8 2.12 Keeping records in order. The 
searcher must keep unbound papers in 
the order in which they are delivered to 
him. If records are found to be in dis- 
order, the searcher must not attempt to 
restore them to order, but should call this 
condition to the attention of the super- 
visor. 

§2.13 Limitation on guantitt/. The 
supervisor in charge of a search room 
may limit the quantity of records de- 
livered to a searcher at any one time. 

§ 2.14 Removal prohibited. No rec- 
ords or other property of the National 
Archives and Records Service may be 
taken from the search rooms ekcept by 
miembers of the staff of the National 
Archives and Records Service acting in 
their official capacities. 

§2.15 Disturbances. Loud talking 
and other activities likely to disturb 
searchers are prohibited. Persons desir- 
ing to use typewriters or to carry on 
proofreading or similar work may be as- 
signed desks in a room designated for 
such purposes, 

§ 2.18 Smoking and eating prohibited. 
Smoking and eating in the search rooms 
are prohibited. 

PHOXO-COPYINO 

‘ § 2.17 Photo-copying by the National 
Archives. Requests for photographic 
copies of records to be made by the Na- 
tional Archives and requests for certifi- 
cation or authentication of such copies 
should be made to the search room 
supervisor. 

§ 2.18 Photo-copyirig by a searcher. 
Records may be copied by a searcher 
with his own photographic equipment 




only by permission of the head of the 
branch having physical custody ot ttve 
records. 

TINLAWrOI. REMOVAL OR MUIILATION 

§ 2.19 Penalty far unlawful removal 
or mutilation. The unlawful removal or 
mutilation of records Is forbidden and 
is punishable by fine or imprisonment 
or both (62 gtat. 695; 18 U. S. C. Sup., 
2071). 

AtmiENTICATIOH AND ATTESXAIION 

§ 2.20 Authentication and attestation 
of copies; costs. The Director of the 
Federal Register Division, the Chief Ar- 
chivist of any Records Branch, or the 
Chief of the Gepera! Reference Section 
of the National Archives are authorized 
to authenticate and attest, for and in 
the name of the Archivist of the United 
States, copies or reproductions of records ' 
deposited with the National Archives of 
the United States. Such copies or re- 
productions of records will be furnished 
In appropriate cases upon payment of 
costs. 

LEGAL DEMANDS 

§ 2.21 Service of subpoena or other 
legal demand; compliance. When a 
subpoena duces tecum or other legal de- 
mand for the production of records and 
material deposited with the National 
Archives of the United States Is served 
upon the Administrator notwithstand- 
ing the provisions of this part for mak- 
ing available upon request records and 
authenticated copies, of records, the Ad- 
ministrator will, so far as legally practi- 
cable; comply with such subpoena or de- 
mand by submitting authenticated copies 
of such records or material, or the origi- 
nal records or material if necessary, un- 
less he determines that disclosure of the 
Information is contrary to law or would 
prejudice the national interest or secu- 
rity of the United States. When such 
subpoena or demand is served upon any 
officer or employee of the General Serv- 
ices Administration other than the Ad- 
ministrator, he will, so far as legally 
practicable ana unless otherwise directed 
by the Administrator, respectfully de- 
cline to produce such records or material 
on the ground that he does not have 
legal custody thereof, is without author- 
ity imder this part to produce the same, 
and the Administrator has not deter- 
mined that disclosure Is lawful and will 
not prejudice the national interest or 
security of the United States. 


Part 3— Pheservaiion ,and Use op His- 

XORICAL MAXERIAL IN IHE FrANKLIN D. 
Roosevelx Library 
Sec. 

3.0, Scope. 

S.f Definitions. 

3.2 Legal custody. 

3.3 Avallabmty or historical materiel} 

restrictions. 
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I ASWCStlOM to SXABCB ftOOM 

' 8.4 Applloatlott tor pamtaloa to use his- 
torical ttiaterlk, 

3.5 Admission card!. 

5.6 Withdrawal of admission prlvilego. 

8.7 Hours of admission. 

SEABCH BOOM BUIJSS 

8.8 Requests. 

8.9 Searcher’s responsibility. 

8.10 Protection of historlcel material. 

8.11 limitation on quantity. 

3.12 Removal prohibited. 

3.13 Disturbances, 

8.14 Smoking and eating prohibited. 

I.OAHS Am BEraoDucnons 
8.10 Loans. 

3.18 Permission to make reproductions or to 
publish historical' material. 

AUTHiamOATION AND ATTESTATION 

8.17 Authentication and attestation of 

copies; costs. 

LEOAL demands 

8.18 Service of subpoena or other legal de- 

mand; compliance. 

-MUSEUM 

8.19 Admission fee. 

8.30 Waiver of admission fee. 

8iil Hours of admission. 

AuTHOBrnr; !{ 3.0 to 3i2i Issued under sec. 
aOB, 83 Stat. 389; 41 U. S. 0. Sup. 286. Inter- 
pret or apply sec. 207, 63 Stat. 1066. 

S 3.0 Scope. The provisions of this 
part apply to historical material in the 
FranMln D. Roosevelt Library. 

$3.1 Definitions, As used in this part, 
unless the context otherwise requires: 

(a) The term "act” means the Joint 
Resolution of Congress, approved July 18, 
1939, “to provide for the establishment 
and maintenance of the F!ranhlln D, 
Roosevelt Library, and for other pur- 
poses” as amended by sec. 104 of the 
Btederal Property and Administrative 
services Act (53 Stat. 1062, as amended 
by 63 Stat. 381; 41 U. S. C. Sup. 214). 

(b) The term "Library” means the 
Franklin D. Roosevelt Library, Hyde 
Park, New York. 

(c) The term “building” means the 
building occupied by the Library at Hyde 
Park, New York, 

(d) The term “Administrator” means 
the Administrator of General Services. 

(e) The term “Archivist" means the 
Archivist of the United States. 

(f) The term "Director” means the 
Director of the Franklin D. Roosevelt 
Library. 

(g) The term "historical material" In- 
cludes books, correspondence, papers, 
pamphlets, works of art, models, pic- 
tures, photographs, plats, maps, and 
other similar material. 

S 3.2 Legal custody:. The Adminis- 
trator has legal custody of historical ma- 
terial in the Library. 

S 3.3 Avatlabilitv of historical ma- 
terial; restrictions, (a) Historical ma- 
terial will be available subject to the 
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conditions under which it has been ac- 
quired by the Ubrary and subject to such 
restrictions as may be imposed by the 
Archivist. 

(b) Historical material that contains 
Information the disclosure of which 
would be prejudicial to the national in- 
terest or security of the United States, 
or contrary to the conditions- under 
whlcb the historical material has been 
acquired by the Library, or contrary to 
standards of propriety (save in cases 
where the public Interest nevertheless 
requires disclosure) will not be made 
available. 

(c) Inquiries as to the availability of 
historical material should be addressed 
to the Director. 

ADMISSION TO SEARCH ROOMS . 

5 3.4 Application for permission to 
use historical material. Permission to 
use unrestricted' historical material may 
be obtained by making advance written 
application to the Director on a form 
provided for the purpose, and stating 
clearly therein the specific subject of the 
applicant’s Interest, and the purpose of 
his study. An applicant must satisfy the 
Director that he is qualified to do re- 
search, and that his propo.sed study has a 
serious and important purpose. 

§ 3.5 Admission card. If the applica- 
tion is approved, a card of admission will 
be Issued. This card is not transferable 
and must be produced when required. It 
is valid for a period not in excess of one 
year and may be renewed upon applica- 
tion. The effective beginning date on 
each newly-iSsued card of admission will 
be scheduled in advance in such a man- 
ner as to prevent over-crowding In the 
search room, and the applicant will be 
notified as far In advance as possible of 
the effective beginning date assigned to 
his card of admission. The possession 
of this card doss not entitle a searcher to 
examine historical material the use of 
which is restricted. 

§ 3.6 Withdrawal of admission privi- 
lege. The card of admission may ba 
withdrawn by the Director for any viola- 
tion of the provisions of. this part, or for 
disregarding the authority of the super- 
visor in charge. 

§3.7 Hours of admission. The search 
rooms will be open from 9 a. m. to 5 p. m. 
Monday through Friday, Federal holi- 
days excepted, and at such other times as 
the Director may authorize. 

SEARCH ROOM RULES 

§ 3.3 Requests. Requests for hls- 
torlcai material available under § 3.3 (a) 
should be made to the search room su- 
pervisor on a form provided for that pur- 
pose. 

§ 3.9 Searcher’s responsibility. When 
a searcher has completed his use of the 
historical material, or leaves the search 
room other than lor short periods of 
time, he must notify the supervisor. A 


searcher is responsible for all historical 
material delivered to him until it has 
been returned by him to the supervisor. 

§ 3.10 Protection af historical mate- 
rial. A searcher is required to exercise 
all possible care to prevent damage to the 
historical material delivered to him. Ex- 
cept when a supervisor authorizes the 
use of a fountain pen, the use of ink 
at desks upon which there is historical- 
material Is prohibited. Historical ma- 
terial may not be leaned upon, written 
upon, folded anew, traced or handled in 
any v.’ay likely to damage It. The use 
of paper clips, rubber bands, or other 
fasteners not on the historical material 
when delivered to a searcher Is prohib- 
ited. The use of historical material of 
exceptional value or in fragile condition 
is subject to such special restrictions as 
the supervisor may deem necessary. 

§3.11 Limitation on quantity. The 
supervisor in charge of a search room 
may limit the quantity of historical ma- 
terial delivered to a searcher at any one 
time. 

§ 3.12 Removal prohibited. No his- 
torical material shall be taken from the 
search rooms except by members of the 
staff of the Library acting in their offi- 
cial capacities. 

§3.13 Disturbances, Loud talking 
and other activities likely to disturb 
searchers are prohibited. Persons de- 
siring to" use typewriters or to carry on 
proofreading or similar work may be as- 
signed desks In a room designated for 
such purpose. 

§ 3.14 Smoking and eating prohib- 
ited. Smoking and eating in the search 
rooms are prohibited. 

LOANS AND REPRODUCTIONS 

§.3.15 Loans. ' Historical material 
may not be borrowed for use outside the 
Library except upon authorization in 
each instance by the Archivist. 

§ 3.16 Permission to make reproduc- 
tions and to publish historical material. 
Historical material referred to In § 3.3 
(a) may not be reproduced or published 
except upon the written .authorization of 
the Director. 

authentication and attestation . 

5 3.17 Authentication and attestation 
of copies: costs. The Director Is author- 
ized to authenticate and attest, for and 
In the name of the Archivist, copies or 
reproductions of available historical ma- 
terial. Such copies or reproductions will 
be furnished in appropriate cases upon 
payment of costs. 

LEGAL DEMANDS 

§ 3.18 Service of subpoena or other 
, legal demand; compliance. When a 8ub- 
' poena duces tecum or other legal demand 
for the production of historical material 
in the rnnklln D. Roosevelt Library is 
served upon the' Administrator notwith- 
standing the provisions of this part for 
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making available upon request material 
and authenticated copies thereof, the 
Administrator will, so far as legally prac- 
ticable, comply with such subpoena or 
demand by submitting authenticated 
copies of such material, or the original 
material if necessary, unless he deter- 
mines that disclosure of the information 
Is contrary to law or would prejudice the 
national Interest or security of the 
United States. In the event that a sub- 
poena or other demand is served for his- 
torical material of the type referred to in 
. § 3.3 (b) , the Administrator will pro- 
duce or submit copies of such historical 
material only with the approval of the 
President of the- United States. When a 
subpoena or demand for historical mate- 
rial is served upon any officer or 
employee of the General Services Admin- 
istration other than the Administrator, 
ho will, so far as legally practicable and 
unless otherwise directed by the Admin- 
istrator, respectfully decline to produce 
such material on the ground that he does 
not have legal custody thereof, is v/ith- 
out authority under this part to produce 
the same, and the Administrator has not 
determined that disclosure Is lawful and 
wlU not prejudice the national interest 
or security of the United States. 

MUSEUM 

5 3.19 Admission fee. A charge of 25 
cents, Inclusive of tax, if any, shall be 
collected from each person visiting and 
viewing the exhibit rooms or museum 
portion of the Library. 

' 9 3.20 Waiver of admission fee. The 
Director is authorized to waive the ad- 
mission fee (a) for children 12 years of 
age or under when accompanied by an 
adult assuming responsibility for their 
safety and orderly conduct, (b) for per- 
sona from non-profit organizations or 
educational institutions, when such per- 
sons are accompanied by official Instnic- 
tors, and when application Is made in 
advance, (c) for persons In the support 
or care of charitable institutions and 
their attendants, (d) for officials of 
States, counties, and municipalities, and 
organizations, semi-public or private, 
which may be engaged in activities af- 
fecting the Library, and (e) for em- 
ployees of the Federal Government and 
others on official business: Provided, 
That the applicable tax will be collected 
from such persons unless exempt by law. 
in accordance with the act of June 29, 
1939, as amended (53 Stat. 189; as 
amended; 26 U. S. C. 1700) . 

9 3.21 Hours of admission. The mu- 
seum portion of the Library will be open 
from 10 a. m. to 5 p. m. Tuesday through 
Sunday, Including holidays. When a 
holiday falls on Monday the museum will 
be open on the holiday and not on the 
following day. 


PaR2C 4 — ^PrESHIVAIION AMD Uoi OT RBC- 
OROS IN RECIOKrAI. FedBRAL RCCWRDS 

Centers 

Sec. 

4.0 Scope. - 

4.1 Definitions. 

4.2 Legal custody. 

4.8 Restrictions on use of certain records. 

4.4 Bequests. 

4.8 Penalty tor unlawful removal or mutU^. 
tlon. 

4.6 Photo-copying by regional Federal rec- 

ords centers. 

4.7 Authentication and attestation of 

copies; costs. 

4.8 Service of subpoena or other legal de- 
< mand; compliance, 

AxmioRixv: SS 4.0 to 4.8 issued under sec. 
205, 63 Stat. 889; 41 V. S. C. Sup., 286. Inter- 
pret or apply secs. 606, 609, Pub. Law 764, 
81st Cong. 

. 94.0 Scope. The provisions of this 
part apply to records In regional Federal 
records centers of the General Services 
Administration. <• 

9 4.1 Definitions. As used In this part, 
unless the context otherwise requires: 

(a) The term "regional Federal rec- 
ords center” means a records center 
operated by the General Services Admin- 
istration primarily to serve other Federal 
agencies. 

(b) The term "Administrator” means 
the Administrator of General Services. 

(c) The term “Regional Director” 
means the Director of a region estab- 
lished by the General Services Admin- 
istration. 

(d) The term “Chief” means the Chief 
of a regional Federal records center. 

9 4,2 Legal custody. The Administra- 
tor has legal custody of records in re- 
gional Federal records centers. 

5 4.3 Restrictions on use of certain 
records. Records in regional Federal rec- 
ords centers feat contain information 
the disclosure of which would be preju- 
dicial to the national interest or security 
of the United States or contrary to stand- 
ards of propriety (save In cases where the 
public Interest nevertheless requires dis- 
closure) will not be made available. 
Otherwise records will be made available 
to pel-sons properly and directly con- 
cerned subject to conditions or restric- 
tions under which they have been trans- 
ferred to the respective regional Federal 
records centers, and such restrictions re- 
specting their use as may be Imposed by 
the respeetlye Regional Directors. 

§ 4.4 Requests, Bequests for access. ■ 
to records in regional Federal records 
centers shall be addressed In writlni: to 
the appropriate Regional Director of fee 
General Services Administration. 
gional offices are located in Boston, Mass., 
New York, W. Y.. Wafelngton, D. C.. -At- 
lanta, Ga-, Chicago, HL, Denver, Colo., 
Kansas City, Mo.. Dallas. Tex.. San Fran- 
cisco, Calif., and Seattle, Wash. 


9 4,6 Penalty for uviawful removal 
or mutilation. The unlawful removal or 
mutilation of records is forbidden and 
is punishable by fine or imprisonment 
or both (62 Stat. 695, 18 U. S. c. Sup., 
2071). 

§ 4.6 Photo-copying by regional Fed- 
eral records centers. Requests for pho- 
tographic copies of records in regional 
Federal records centers and requests for 
certification or authentication of such 
copies should be made to fee Chief of 
the appropriate regional Federal records 
center. 

§4.7 Authentication and attestation 
of copies; costs. The Chiefs of the sev- 
eral regional Federal records centers are 
authorized to authenticate and attest, 
for and in the name of the appi’oprlate 
Regional Director of the General Serv- 
ices Administration, copies or reproduc- 
tions of records in regional Federal 
record centers. Such copies or reprd- 
ductlons of records will be furnished in 
appropriate oases upon payment of costs. 

9 4.8 Service of subpoena or other 
legal demand; compliance. When a 
subpoena duces tecum or other legal de- 
mand for the production of matters of 
official record within a regional Federal 
records center is served upon the Ad- 
ministrator notwithstanding the provi- 
sions of this part for making available 
upon request records and authenticated 
copies of records, the Administrator will, 
so far as legally practicable, comply with 
such subpoena or demand by submitting 
authenticated copies of such records, or 
fee original records if necessary, unless 
he determines feat disclosure of the in- 
formation is contrary to law or would 
prejudice fee national interest or secu- 
rity of fee United States. When such 
subpoena or demand is served upon any 
officer or emliloyee of the General Serv- 
ices Administration other than the Ad- 
ministratOFi he wlR; so far as legally 
practicable and unless otherwise di- 
rected by the Adpilnlstrator, respect- 
fully decline to produce such record on 
fee ground that he does not have legal 
custody feereof, is without authority 
under this part to produce the same, and 
the Administrator has not determined 
feat disclosm-e Is lawful and will not 
prejudice the national Interest or secu- 
rity of the United States. 

Dated: November 9, 1950. 

Jess Larson, 

Administrator. 

[P. B. Doo. 60-10210; Filed, Bov. 13, 1960; 

8:48 a. m.] 


- - 

(Published in Federal Register, Novenber lU, 19?0 - 1 $ P.R. 7710) 
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Bgjk'bit 5, Appendix A ' . 
GSP'fieg. 3-IV-302.05 and 303.05 
(li-25-52) 


TITLE 44— PUBLIC PROPERTY 
AND WORKS 

Chapter I — General Services 
Administration 

Subchapler A — Archlvoi and Records 
Management 

Part 3— Preservation and Use op Hib- 
TORiCAt Material in the Franklin D. 
Roosevelt Library 

MISCELLANEOUS AMENDMENTS 

Part 3 under the subheading of Mu- 
seum Is hereby amended by— 

(1) Inserting after the word “busi- 
ness" In paragraph (e) of § 3.20 the fol- 
lowing language: “and uniformed mem- 
bers of the armed forces of the United 
States", and 


(2) Adding at the end thereof a new 
section to read as follows: 

§ 3.22 Checking of certain personal 
property. Visitors to the museum rooms 
of the Franklin D. Roosevelt Library 
must check all parcels, luggage, and such 
other personal property as may be de- 
termined by the Director at a place 
designated by the Director. 

(Sec. 206, 63 stat. 889; 41 IT. S. O. Bup. 285, 
Interpret or apply sec. 207, 63 Stat. 1066) 

These amendments shall become effec- 
tive upon publication in the Federal 
Register. 

Dated: August 3Q, 1951. 

Jess Larson, 
Administrator, 

rp. R. Doe. 61-10814; Filed, Sept. 6, 1961; 
9:02 a. m.] 


(Publisheci in the Federal Register, September 7» 1951* 16 F*R, 9093) 

f 


TITLE 44— PUBLIC PROPERTY 
AND WORKS 

Chapter I — General Services 
Administration 

Subchapter A— Archives and Records 
Managenjent 

Part 1— Use op Records in the Custody 
OF THE Archivist op t^ie United States 

authentication and attestation of 
copies; costs 

Section 1.4 of rules relating to the 
availability of official records of General 
Services Administration as set forth in 
Part 1, Subohapter A, Chapter I, Title 
44, Code of Federal Regulations (15 P. R. 
7710) hereby is amended to read: 

§ 1.4 Authentication and attestation 
of copies; costs. The General Counsel, 


with respect to official records located 
within the Central Office of General Ser- 
vices Administration, and the Region 
Counsel, with respect to official records 
located within each regional office of 
General services Administration, are 
authorized to authenticate and attest, 
for and in the name of the Administrator 
of General Services, copies of reproduc- 
tions of official records. Such copies or 
reproductions will be furnished In ap- 
propriate oases upon payment of costs. 
(Sec. 3, 43 stat. 1122, as amended; 44 IT. S. O. 
SOOe) 

Dated: January 3, 1952. 

Russell Forbes, 
Acting Administrator, 

(P. E. Doc. 52-242; Filed, Jiin. 8, 1952; 

8:48- a. m.l 


(Published in the Federal Register, January 9| 1952, 17 F.R. 23U) 



SiTANDARD FORM 127 
d PRESCRIBED BY 

' GENERAL SERVICES 

ADMINISTRATION , 
REG. 3-IV-3D2. ■ 


EXHIBIT 6, APPENDIX A ^ w ^ , 

GSA REG. jSrlV-302«0B (k-2^52h 

DATE OF REQUEST 

rt FO^i OFFI^CUL PERSONNEL WLDER 

« (SEPARATED EMPLOYEE) 


Submit in duplicate to the Federal Records Center* St* Louis, Missouri 


SECTION I - TO BE COMPLETED BY REOUESTINO OFFICE 


General Services Administration 
Records Management Service, Region 6 
Federal Records Center 
1724 Locust Street 
St. Louis 3, Missouri 


2. NAME (La»t. /ir.t, middle) 3* NAME UNDER WHICH FORMERLY EMPLOYED FED- 

ERALLY (If other then item 2) 


DATE OF BIRTH 


5 . FORMER FEDERAL EMPLOYING OFFICE (Aiencyi bureau or equivalent ; addreea; and datea of employment ) 


'If formerly employed by wiencies in addition to above, list under item 7, 


6. PERSONNEL FOLDER ACTION (Check appropriate box) 

I I 0 . Currently employed. Request transmission | I b. Request transmission 1 |c. Consolidate attached papers 

— 1 of folder covering previous Federal employ- I — — J of folder for tempo- I 1 with official personnel 

ment for permanent retention rary use folder previously forwarded 

7. REMARKS 



TO: 

ADDRESS: 


r ~i 

ALL FBI IIFOEmTIOl COOTAIHED 
HEREIN IS UNCLASSIFIED 

DATE 02-24-2009 BY 60292 AUC DCG/DEK/’nif 


REQUESTING AGENCY WILL TYPE NAME AND ADDRESS 
OF OFFICE SUBMITTING REQUEST IN ADDRESS BOX. 
TO BE USED TO MAIL FOLDER OR REPLY. 


ATTN 












COPYtfcr 



TO: MR. NICHOLS DATE: 10/l/52 

PROM: A. E. LEONARD 

SUBJECT: OFFICE COPY, UNIFORM CRIME REPORTS BULLETIN 


PURPOSE : 

It is desired to call to your attention that certain bulky 
material relative to the Uniform Crime Reports bulletin has been filed 
in the Records *^ection since 1933* This material consists of our work 
papers used in oreparing the Uniform Crime Reports bulletin for public- 
ation. In view of the critical nature of our space it is desired to est- 
ablish a "records retention schedule" for this material. 

BACKGROUND: 


There is on file in the Records Section in file 33“12 various 
material used in the preparation of the Uniform Crime Reports bulletin 
from the year 1933 through 1949. Material for 19^0 to date is on file 
in the statistical Section. These files contain lists of cities used in 
the various compilations in the bulletin as well as the' raw figures used 
in preparing rate tables, etc. It is believed that all of this data with, 
the exception of the last three years can be destroyed although there are 
certain advantages in keeping this material indefinitely a s set out be- 
low: 


stmq* 

VW5-T r?r5%n « 




3' 



These files; show the various cities used in preparing 
tabulations, and upon request it could be ascertained 
what cities were used for any particular .t.able or 
tabulation. 


<o 

T> 

r 

RECOMMENDATION: 


Summary totals of crimes by geographic divisions, popul'a- 
lation groups. States, etc. are available in these files 
which would make it easier to compile data concdrning long-- 
term trends, etc. Some of these t otals are not published 
in the bulletin and it would be necessary to t abulate from 
individual record cards in the event any such data were 
needed after the files had been destroyed. However, it is 
not believed that the slight poss^ibillty of §4ving some 
employee time in the f uture.'-W4#F^nts the refining these 
files. 1 ^ 0 ^ 

rfcord^d 
1 ■ pe.G^ l9 ‘352 

It is recommended that the Records Section forvTanddto the 
Statistical Section all sections of file 33-12 at ' which time all materia 
prior to the year 191+9 will be destroyedd The years 1914.9^1950,1951, and 
the current year will be retained temporarily in the Statistical Section, 
Once each year the material for the oldest year will be destroyed leaving 
only three years on file,- 

File 33-12 will thereafter not be in existence. 


1 


ST^OATiD FOnM N0..64I 


fimM 


- UNITED;SlI&:rES' GOVERNMENT- 


-TO j, D,ireciiorj FBI. 


DATE;" OciiOber 13 y 1958 


• SAGj'WFO 


SUBJECT: 


Special Agent 







.C 


Forwarded herewith is a suggestion dated October 7, 
1958y^rom the above-named employe Sy in which he recommends 
that Cdlosed-J'ile^. be reviewed periodically andy in those in- . 
stances when the subject 'has attained his seventieth birthdapy 
the file be set aside in a^ special section for a 'three-year 
period* , The information relative to the sub ject\s seventieth 
birthday would be placed on a green colored memorandum form 
which would be retained , as the top serial in the file. When 
the subject is seventy-three yearp old y the file would' he ^ 
destroyed,. 

It is not' felt that the extra work of reviewing the 
filesy' preparing the green sheets and setting the files aside 
for a three-year period is a necessary step. If the Bureau 
will agree, that the • files can be destroyed when subjects are : 
seventy years of agoy it is re commended that t/ie ruile to that 
effect be placed' in operation,: This can be' done, without any 
particular difficulty, or, any special devices or procedures to- 
carry it tut. The procedure is complicated by the fact that K 
inmany instances the birth dates of subjec-ps are not' known,., 

In recent years there is more complete data of. this iype'..in 
the files y but in the old reports such information is frequent, 
missing and this would handicap the operation of [the plan , to. - 
some extent, ' - . , , ^ , 




S' ^ 

^i%^Attaohmi 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

EMPLOYEE SUGGESTION 



SUGGESTION: 


See Insert A 





■1 



1. . A review of all closed files located in the various field offices for the 

purpose of ascertaining the date of Mrth of each subject, the date of his 
seventieth birthday, and the date of his seventy-third birthday* This in- 
formation would then be placed on a green colored memo form and would be 
retained as the top serial in the file, 

2, As each pending case is closed, the Agent to whom it is assigned would prepare 
a form, as outlined above, 

3» At a regular interval, to be prescribed by the Bureau (preferably annually or 
sejfii-annually) , the CCO woixld review all closed field office files, and in 
those cases in which the subject had attained his seventieth birthd^, the 
file would be pulled and placed in a special section known as the “Dead File," 
and which would be maintained on the same basis as the zero and double zero 
files. These files would then be retained in the "Dead File" for a three year 
period, and upon the completion of three continuous years subsequent to the age 
of seventy, without any activity on the subject's part, the files' would be 
considered for destruction. In this connection, a list of such files would 
then be prepared for transmission to the Bureau, and would be destroyed within 
a 60 or 90 day period, UACB, 

INSERT B 

1, Such a program,' adopted as a supplement to the present "twenty-five" year mle 
(Section 6-J (5), Manual of Rules and Regulations) would permit the field to 
destroy files in cases where the subject's age would, in all probability, bar 
future acti-vity, and would give the field offices access t'o additional file 
space in the closed files sections. 

Examples At the present time, a 6$ year old man becomes a subject in a 
Bureau case. His file must be retained until he wotild reach the age of 90, 
assuming that he lives that long. Under the suggested program, his file, in 
the absence of additional acti-vity, cotild be destroyed when the subject was 73, 
for a difference of 17 years. 



.2, In the event of acti-vity after the destruction of a file, the Bureau's copies 
co-uld be made available to the field so that no valuable infoimation would be 
lost. Exceptional cases could be retained at the discretion of the SAC, 

3. By using a green colored memo form, the information would be flagged, and 
would facilitate file reviews for such information in cases where files have 
been consolidated, thus eliminating time lost in looking for a particular 
piece of mail, (See sample form,) 


It is estimated that approximately one-third of the present files would 
affected within the next twenty years, if this suggestion were adopted, 
and approximately one-fifth would be affected upon adoption, 

/? 
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standard form no. 64 


Office M.emofah 




Mr, Tolsoi 


• UNITED ST’ATES ^GOVERNMENT 


DATE: 10 / 23/58 


FROM 


SUBJECT; 


The Execuzives Conference 





Present 10/22/58 : Messrs. Laddj 

HarbOj Glavin, Mohr ^ McGuire, 
Belmont, Gearty, Rosen, Tracy and 
Mason. 


The Conference consi dered the suggesti on from 
Special Agent\ \of the Washington Field Office 

to the effect: 

( 1 ) Closed files^ in the field be reviewed periodically 

and where the subject of a file has attained, his 70th 
birthday , the file be set aside in a special section 
for a 3-year period. 

(8) A green-colored memorandum form be placed in the 

file as the top serial, indicating that the subject 
thereof has reached 70 years of age, 

( 3 ) When the subject of a field investipati ve file 

has reached the age of 73, the file be destroyed. 



nm 


The Conference was unanimously' opposed to this 
suggestion, feeling that the maximum destruction of files) 
permissible by law is already in effect under the program 
of destroying investigative files when they become 85 years 
old and of destroying certain administrative files at more 
frequent intervals. 

The Conference felt that adoption of ithe suggestion 
woul’ff; result in considerable administrative work to separate 
theffiles without any benefits being apparent. 

In fbrwardi ng the suggestion to the Bureau, SAC Hood 
pointed gut complications attendant to the suggestion. ‘ 


Conference unanimou 
further acti on .i.s necessary . 
t^'tpnked for his idea. 


EDM:EHW ' 

TiZm. SIFSilffill WP ^ 
^ REEEi IS slElilSSiHEB 



RDED- 


d. If you agree, no hi‘. 
has already been 


amm» 
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STANDARD FORM NO. 64 




Office Mim 



ci 


• UNITED states GOVERNMENT 






DATE: October 23j 

/ [■' Udd 




TO ; Mr. Nioho 


FWM ! Jf. 


srojBCl: BESIRUCTm OF OBSOLETE MATEBUL 

^IMPAU PMPcei 


(JiA^ 

There k contained‘at the present time in the I,’'*'" 

/ Bureau Library twelve obsolete catalogues of George Washington 
A University dating from 193? through 1950, It 4s reconmended :?i« 
j ^ these catalogues be destroyed. They are serving no purpose 
y and we have a current catalogue in the Library as well as a 
current catalogue in the Director's office, // !i 






‘4 • s iS. R ]fe5EH£Lu! 
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, OCT 291552k io- 


‘it' STANDARD FORM KO. 64 


I 
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, ^SiT' 

:^^.NSES-SSAlES*G0W-®iENT 


.../^" ■ 


Mr. NiohoU 


FROM ; I 




DATE: Ociober 23) ^'■952 

Wlr 


rnm nmsTRJicTm or oismjx mLiiijmMS ^ 

r f/iere is coniained in' the Bureau Library at this 

tine eight copies of a publication titled "A traded Header 
of Military Japanese J' T 


These publications' were contained in the SIS 
Library at one time and you will recall that we to'ol^ over | 
the entire SIS Library at the time of its ^dissolution, 

^ II It is recormended that these publications be ' • 

^ ^destroyed. 


one of the publications is attatohed for exaninationi 
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GCA>«i*^^itJNOTED STATES DEPARTMENT OF JU§^f-GEyv4'‘ 
FEDERAL BUREAU OF INVESTIGATION 

EMPLOYEE SUGGESTION 


r£>yjA r?($^-^ ^y/C=* 


"n3~art^'*^Qctqber’^2ar'”1952 


S* K, IfcKBE, SAC 


From: __| Aaaistaat Chief Clerk 

Field Office or Division KBWARK 

SUGGESTIOH: It is suggested that the f6Uowind^,.M:dMtemdj2a^^ 

basis when three years o ld. The instruction of these files shouTd 
be performed only after they have been carefully examined to be sure that 
instructions and material which are still applicable and which will be of future 
value are retained. 
z 

Accomplishments - Statistical 
Administrative - Indexing 

- Filing System 

- Office (confined to matters relating to individual office) 

Arraignment 

WMtgSeP'ffeW) 


This would permit the retention of current instructions or those 
still applicable and would permit the destruction of instructions which have 
been superseded or revised. This would facilitate reviewing the above listed 
files for proper procedures and methods, eliminate the possibility of following 
instructions which are out-of-date and weed out what is no longer of value. It 
would release filing space for other filing needs and assist in controlling the 
growth and expansion of the administrative filing section throughout the years. 


It should save at least 


annually. 


The use by the United States of my suggestion shall not form the basis of a 

“y heirs, or assigns upon the United States. 

All !ir05!lr. J ^ 

HEREi !S ffi 

n m S - a ^ CT ^»»gge3xor; 


Comments and recommendation of Supervisor , SAC, or Assistant Director: 
I think this suggestion is worthy of considerable thought. 


uggestorj 






GOPISS DESTRO 

20 5JAN 35 ja 
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(Signature) 

Special Agent in Chg 
(Titl^)f ’ 





Arrests 

Confidential Informants - Criminal - General (instructions) 

- Security - General (instructions) 

Interviews 

Report Writing 

Resident Agencies - General 

Retirement 

Searches & Seizures 

Sources of Information (instructions) 

Space 

Double Zero Files 

In accordance with the Manual of Rules and Regulations, Section 
6j (3) and (4), certain of our files containing instructional material are 
destroyed after they are one year or three years old, as the case may be. Cer- 
tain files, also containing instructions, which are destroyed monthly as they 
become one year old could be retained for three years for the purpose of uni- 
formity and are as follows: 

Addressograph 
Films ' 

Forms 

OPR instructions 
Mailing list (instructions) 

Office Memoranda : 

Supplies (instructions) 

Telephone & Teletype (instructions) 
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'First Anty^ 'When-. tnedd fSpprU: ard no Sonper of „ ‘ V ’ 
Gurrent tialm^ Tour uttontioH is ooxiod: to the - -; 

oomdnt 'iU the. leiitsr .to your OfffioO from PoloneX ‘ 
iTohnson that the Old reports would uppoar to have ; ' 
litflo val%fe/ sinoe^ if inf orMation were needed : 
Gonoerning an individud^^ pr opganiMtions they ' . ' 

^ould have to -mUfie a further request in order fo > 

' ■’ '■■ .Xh-e Bureau doou not 'desire' to .hdudf the- reii-^^ 

ports whi eh are not} in the possession of UolonOi ; ^ 
fOhnson returMdVto the fBX^ fhe.-Bureau. has no ; . ; ■ 

objeOttOn. to 'M^S'Mrning these reports under proper • . 
seeutitu regulattbnsf Xn discuss mg this natter'With 
aoXoml Johnsohy rou phouXd speoifio^^^ point oUt ; 
that our fixes?, wi XX continue to tefXeot the 
farMUtiOn has been made availahXe. to and that ■ _ 

. Hi- our d is seihihation tf mate rial in- the- future •■wee- i?.-- Pgr 
'mil rely upohpthis f^pt. and will oomidet .our ‘ *^\ P : i 

r$ 8 pon.sibiXit ie$ as having been disoharged’ by ts^tng g -r 
at^oUe tiise furnished to. 88 information which P • ■P'-^Pr 
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further point out that :%n the Omnt rPPorts are=^ . 
de.stroyed by' them Whio.h: they nay later needf .we p {• 
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^ ^ ^ST^pARD FORM NO. C4 


rusi??'!)' . 


Office 

TO : MR. 

FROM : w. G, EMES 


-„■' '^''77';',;; A 

47 \oV, 7- 

UNnmi^aS^»i>^©rtRNMENT 


DATE: 11-18-52 



subjecTtTPESTRUCTIOIT OP RECORDS 
/O o.* 

^Hr"a-rS'^iamma3!^-*anSrr^imuaT‘‘Ta^ to 

furnish statistics on the volume of records destroyed to 
the Department for transmittal to GSA,. The volume of records 
^^/'^^destroyed as a result of microfilming constitutes the greates 
/^^/percentage of volume of records destroyed. To facilitate the 
y compilation of these statistics for inclusion in the above 

reports, it is desired that a form be utilized. Such a form 
has been devised, and a rough draft copy is attached. As 
indicated, this form is to be used purely as a work sheet. n) 

RECOMMENDATION ; 

That 200 copies of the attached form be printed on 
8|- X 11 bond, three-ring notebook paper. / 


PP0;fkr 

A^ttachment 
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Tolson 

Ladd 1 

Nichols 

Relmont,_ 

Clegg 

Glavin 

Harbo 

Rosen 

Tracy 

Laughlin.._ 

Mohr 

Winterrowd- 

Tele.*Rro...- 



V| 0 dec 


recorded - f. f4 37^ ‘ 

mm mrn ■' .V ^ 

All ifOiiBSH WJ»' 

HE® s yssiisiie . ^ 
r:STF S -^-ga Wt£!d£y^/cai/ 












STANDARD FORM NO. 64 


Office • united government 


Harb(. 




DATE:' December 23, 1952 


Co T\S'a<l 


subjec;D:. ^surplus EQUC:PMENT ' 

‘^P^TifUiTidtU OF PiRopeRn~<oP-l^- 

It is recommended that authori sation be granted for 
the dismantling and destruction of 2 Carrier-Call communication 
units and one RCA Victor 12 inch disc recorder maintained at the 
technical storage space, 810 H Street, Northwest, Each of these 

3 units have been completely examined and found to be valuel^s I 

to the Bureau as well as any outside personnel. It is possihkje.^^ 
a few mechanical parts and tubes can be salvaged. No serial^numirirs 
appear on these units and are the only units of this type ever 
purchased by the Bureau. 

RFP:vrh ^ : ' 
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In Ue/jZy, P/eose Refer to 
File No. 


■J STATES DEPARTMENT\ ^^^/^..■ttllTF/jE 
FEDERAL BUREAU OF INTESTIGATION 


December 11, 1952 Washington 2s. d.c. 


HOOVER 

CALLAHAN 

HOLLOMAN 

ROGERS 

TOIfiON 

CALLAN 

JONES, M. A. 

SCATTERDAI 

LADD ^ 

CLEVELAND 

KEAT 

SIZOO 

NICHOLS 

CONRAD 

LAUGHLIN 

STANLEY 

BELMONT 

CROSBY 

LEONARD 

STEIN 

CLEGG 

DelDACH ' . , 

MALLEI 

STRONG 

CONNELLEI 

DONELAN, C. A. 

MASON, E. D. 

TAMM, Q. 

GLAVIN 

DOWNING 

McGUIRE 

TROTTER 

HARBO 

EAMES 

MOHR 

VAN PELT 

ROSEN 

EDWARDS, H. L. 

NEWBI, R. A. 

VECHERI 

TRACI 

EGAN 

PARSONS 

WHERRY 

.BADMGARDNER 

GEARTI, G. 

PENNINGTON 

WICK 

BOWLES 

GRESHAM 

PRICE 

WINTERROWD 

BRANIGAN 

HENNRICH 

RENNEBERGER 

AND SUPERVISORS 

BROWN, B. C. 

HOOD 

RDMANS, L. H. 



DESTRUCTION OPi ALL FORMS USED 
THE BUREAU OP STATUS OP CASE 


PIEID OFFICES TO NOTIFY 


Under existing regulations the field offices notify the 
Bureau of the status of a case by use of Form 0~1, Form 64, PD-205 
and in some instances by a mimeographed sheet of paper.. After 
Form 0-1 is acknox'rledged by the field it is as a general rule 
destroyed by the Supervisor at the Seat of Government, after a 
notation has' been made in the appropriate case fileV, This procedure 
is not being complied with in every instance, as the Records Section 
is being requested to file many of these forms. 

Special Agent Supervisory personnel should follow the 
practice of not sending the above forms to the Records Section for 
filing in the absence of a reason which can be Justified by the 
Supervisor, In those .instances where it ap.pears that time would be 
saved in,',flling such forms rather than placing a notation in the H' 
file, the Supervisor should mark the form "file", and place his 
initials thereon „ It is believed that it will' only be in rare in- 
stances when it will be considered necessary that these forms be 
filed. In all other Instances these forms should be destroyed after 
an appropriate notation has been made in the pertinent case file. 
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fiilT MOT umo'Sdhd Director 
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CHANGED TO 



STANDARD FORM NO. 64 


Office Msm 





i 


UNITED sum GOVERNMENT 


TO 


FROM 


SUBJECT; 



Mr, (rlavin 


DATE: 


2/2/53 


Smith 

I8P0SAL OF TIME AB ATTENBANCE 







mOETS FOR THE TUBS i m^and 




j-rjissweesw***^" 


RoJi 

Tfaoy 

Harliii __ 
Udjn 


i Reference is made to Mr, Jackson^s memOj Movember 50,, 

p952j which reflects Tine and Attendance Reports can be destroyed 
hwo years after auditing of such reports. It is noted, however, that 
written permission of the General Accounting Office is necessary to 
destroy such reports, . 

At the present time only the reports for the calendar years 
1948 and 1949 are subject to disposal. It has been determined that 
there are some 513j000 reports- for these years and they are stored in 
the Identification division. 


.1 


REoomnkTm 




^ Hhe Comptroller General^ GAO^ requesting permission to deUnoy jj 


It is recommended that the attached letter be forwarded to 


Attachment 
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STANDARD FDRM NO. 64 


Office M.emomndum • united states government 

0 

.. — r>ATE- T -NT T 


• Mr, Ha) 


DATE: December 31, 1952 


FROM 


fnra^ 


S^JECT; 

o^JLoA 


3 ESPEY TUBE TESTERS 



QUvl n--5r 


Reference, is made to the attached letter from Espey 
Manufacturing Company, Inc,, dated 12-23-52 advising that no 
parts or up-to-date tube charts are available for the Espey 
model 104 and 105 tube testers. The Radio and Electrical Secti on<^ 
has 2 model 104 units and one model 105 unit' presently on 
inventory , 

RECOMMENDATION 

It is recommended that authori sation be granted to dismantle 
these 3 Espey tube testers for the meter elements and resistor 
components because of their high quality. These instruments would 
have no value as surplus inasmuch as they would be unserviceable to 
any user in their present form. 


RFP:vrh^^^^^j^ 
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• UNITED SmTES GOYERMEMT 


■ C.. 


DlffiOEOE, ' EBI • 



,0, PHIimPHIA ■ (66-21,57) ' ’l 


i.DATEr 


f)V ^ 

K ' r 


Re teml of Mes\^d EeguI^tionsrSection 34o' .13 
, V Bureau advice is reg.ueste;d' as to‘ v/hetherat*' is, necessary 'to 
' ' file fronts on 25 year’ old file's when' destroyed^ as well as to keep 
' ' d list of' thefee,' files in the 'beginning of. -each 'classification, • 

‘ ' ' ' . /I'. -* •« 

? ; « ‘ . ■ ' S ' ’ • 1 • . / ' 

' Bhe^ Bureau’s- attention. is called to the fact that.nany of ' ‘ 


of files, 
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iSOBjingl 
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January 30^ J 
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I, February 3y 19s\ 


Honorable Lindbaji V, Varren - - \ ' 

GoUpiroller General of . 'the United States • . :■ 

General Accounting Off ioe \ r " ; 

General Accounting Office Suilding 
Ml S Streets Northwest > ' \ 

Washington 25^ b* :G, f - ; : v ' ' 


' My deaT'; Mr, Wdrrenf / • ' ■' ; •/ 

Reference is made to General kecords Sched'- 
ules, dated August. 1952, and issued by General Serv-- ; 
. ices Adjmr!^d€ion^l^^^ Archives, and Records 

Service, Schedule No, 2, which' pertains to payroll, 
records, authorises the disposal of time -.and attend"^ : 
once reports, two- years after audit by the General 
Adcounting Office, This authorisation, is. contingent, , 
however, . upon written' approval of -the General 'Account- 
ing Office for such disposal,, ; 

This Bureau has approximately 513,000' time 
and attendance reports covering the calendar years 
1948 and 1949, which are eligible for disposal under 
these regulations ,' Accordingly^ authority ..is hereby. 
T6(jUBsi^Bd io disppBB_ of ifhB iiijiiB BTi'd 

attendance reports, / , 

. • ' ' " .-j . m. ' ' 

Best wishes and' hind. ^.regards, ^ ■=p- ; - 


GQSjvs 


33 „:snf s^raao-s ' 

" • , . ^ 'i' - ■ 



' . ^ I j " . ' ' 



VSAAtl.ED 


j|#53 

SSl®PB» 


Sincerely , yours ^ 

■ ' ' 

J c EdgaP; Ho 0 , 

: ' ^ 
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STANDARD FORM .NO. 




Office^ M-emordndum 


^ # 

UNITED STATES 


GOy^ERNMENT 


TO 


FROM 


Mr, Glavin 


SUBJECT: /''’^aojiun-bing and Fi seal 


H, L. Edward!^^ 


o. 


Reeprffs’^'^d^ 


R€( L-(3^\ 

recommehda 



ff^edenWe^i^ made to 

attached memorandum stating that permissiWn to destroy Time and 
Attendance Reports 8 years subsequent to the audit by the General 
Accounting Office is to be requested . in. writing to the General 
Accounting Office; and recommending that such a request 'be made. 


The Bureau operates under the astral leave system thereby 
maintaining a leave card on each employp^d\ The information sub- 
mitted to the Bureau by means of thejjf^ lme and Attendance.^ Repo r^t^ is 
recorded on the feave record^ card Jfy pay “p^io d's T' 'This leav^ record 
card reflects the amount of s idk leave taken each pay, period; however, 
the dates and whether the sick leave was covered by a doctor 's cer- 
tificate are not indicated, ^ ' 


In connection with this matter the only ocaasions^i when 
older Time and Attendance Reports are referred to are the,, few remote 
instances where the Bureau of Employees Compensation requests infor- 
mation as to dates of absences and whether the employee was under the 
care of a physician. There are so few of these cases that it is not 
felt they should prevent the Bureau from requesting permission to 
destroy the Time and Attendance Reports according to the schedule con- 
tained in recommendation number 2. 

r 

RECOMMENDATION 

Unless advised to the contrary , the payroll office will 
request permission to ^destroy such records, as provided in recommen- 
dation number 8. It is noted that at the present time permission to 
destroy records for calendar 1948 and 1949 may be requested. 
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UNITED STaiSS GOVERNMENT . 


Mr. Q,al]|§San \ 


■fiDATE: November 20, 1952 


FROM 


SUBJECT; 


Jackson/ 


_^y4^^.o.im.ting-a nd Fiscal 
' Records -- Disnosal 

sis ! ^ 2)^ 5 k 4 ?/' 



^(4 Q^j^i a 4. ^ 


5 'C^ 

t r -LA* 


Punch cards containing accounting or fiscal data not 

sidered to be basic accounting documents (except in rare cases ■' _ 

which are not appITcable to EBI) may be destroyed when desired. 

Number One Registers, Daily Reports, and Nxmber Three Cards f or^'^s^^^Xy 
time being must be considered as basic attendance and leave 
documents, along with the»;^ nme and A ttendaice Cards; some doubt | \ 
exists' at (5A0 about all but the Time and Attendance ^Cards; matter 
^^ing submitted to Comptroller General for 
/■?(R e vise d Sche dul e s o f , D i sp o sal for Records se^^ye||f;^“ge’lng'^distri%4^^il^ 
direct to~*DiVriibhs', Sections and Units concaj|^($.J 

^ ^ IE::'?::! : .i3 

Ba - te H a a: , !_;_g -S a t fe&LajJ 

As you will recall, the question of the ttlsposition'i.pf COJ^ 
accotinting documents and records has been a problem for some' time. 

The last inspe'^tton reports on both the Administrative and'^h© 

Records and*' Communications Divisions have dealt with this question' 
and recomraenddd‘*that the Administrative Division take the necessary 
steps to obtain permission for the disposition of whatever records 
could be eliminated. Specifically, the punch cards used in recording; 
accounting 'and budgetary data in the Statis.tical Sectiori were yl 

mentioned. Also, the Time arid Attendance cards submitted ' for each 
employee every pay period. The last previous schedule for the // \ 

disposal of records was the one issued by 'the National Archives (f' 

as a circular letter (#Ij.7-2) under date of August 7* 19i|.6. This 
dealt primarily with Standard Forms relating to fiscal and account- 
ing records. It did not answer such questions as what constituted 
basic Accounting documents with respect to pxuach cards,; or the 
report'ei' prepared from such cards, nor whether.- the documents from 
which the data were taken to prepare the Time i and Attendance Cards 
were to*- also be retained for the same length of time as such cards. 

' 2ata^:.v •, ■ - PQK : . f- 6? ^ ■ <;Hf . 

ioAn an effo^tf/tojj^et speoifii^^ISlrlSfia 

numerous efforts, were madli:'^o contact the proper officials of the 
General Accounting Office, 'fc^^flnally was 'referred to a Mr. Humphn^K!^ 
in- the Adminlstriatiye’'.]?.ianning '^ection .of that office, to ae theri^ ^^A l^ 
with his asslstantAXart|ir^^ r, These gentlemen handle all 

questions on the dispobal^'qf records invblyiu-g fiscal and accounmnm ' \y 
elements. After several virild.‘ccessful attemp.1;:s I was abld to mebt ^ oy< 
with these gentlemen on November 6, 1952 and discuss our problems 0 
with them._^i[ was shown* a copy of a dociament entitled "General Records'* 

53FEB25&'‘^ 


■ /' ■ 

Detai^lsr, 


iO'^n an effo^r-tT/to, 



. Schedules" which I was told contained a revised disposal schedules 
for records. I was further advised that had been drawn up by the 
General Services Administration with the assistance of the General 
Accounting Office, the Civil Service Commission, and the Bureau of 
the Budget, in August, 19^2, It was indicated that this was not the 
final draft as they would appear over the signature of the head of 
the General Se^^vices Administration, and that only a liiaited number 
of copies were being released. A hasty perusal of the copy there 
at the meeting indicated that it dealt primarily with records in- 
volving accounting, fiscal, leave, or personnel matters. I was 
referred to a Mr. Ned Campbell in the National Archives and Records 
Se3?vice of the General S^rviices Administration, Code l5l> Extension 
$ 18 ^, to obtain copies of this document. Mr. Humphrey was careful 
to point out that the retention periods indicated in the schedules 
were permissive and not mandatory . It was also pointed out that the 
documents dealt with in schedules numbered 2, 3> i }-5 6, 7# 8, 9> and 
10 could not be disposed of without the written permission of the 
General Accounting Office even though they may have been held the 
required length of time. 

Although these gentlemen said that the revised schedules 
would answer most questions on' the disposal of records^ it was 
evident from my hasty perusal and the remarks of these men that 
it was not specific enough to answer our questions on punch cards 
and subsidiary records on attendance and leave, with respect to 
a definition of basic documents. Therefore those items were dis- 
cussed with the following results; 

Time and Attendance Cards ■' 

and Related Documents / . /' 

A, discussion of this Bureau *s method of preparing Time and 
Attendance Ca^^ds for its investigative persoimel, through, the use 
of the Number One Registers, the Daily Reports, and the Number Three 
Cards was entered into with these gentlemen in order that they 
might be in a position to Judge as to whether the Bureau could 
consider that only the Time and Attendance Cards were to be treated 
as basic documents in connection with attendance and leave. It 
was pointed out that the Bureau already has informal permission 
from the General Accoxinting "Office to prepare the Time and Attendance" 
Cards from the other documents. It was further pointed out to them 
that it was the Bureau's feeling that once the information was 
recorded on a Time and Attendance Card and the card signed by the 
Timekeeper, that it became the basic attendanc e and leave document 
and the others constituted more or less work sheets and could be 
disposed of whenever the Bureau desired. In support of this con- 
tention they were advised that Mr,. Treadway, in charge of Site 
Audit of Payrolls for the General Accounting Office had advised 
me informally that as far as audit purposes were concerned> the 
Time and Attendance Card would be considered the basic accoTonting 
document and the other records could be disposed of according to the 
Bureau's own desires. I was careful to point out ,to them that Mr. 
Treadway had at the same time made it clear that he was speaking 




m 


purfely from the standpoint of audit and had no authority' to speak 
for the General Accounting Office, with regard to the disposition 
of the records in question. Both Mr, Hximphrey and Mr. ‘Hatter 
disagreed with Mr, Treadway's viex^r as far as disposal of records 
was conperned and felt that the Number One Registers, the Daily 
Reports, and the Number Three Cards should be kept the same length 
of time as the Time and Attendance Cards. However, they did agree 
that since the first three mentioned records were primarily designed 
for Bureau purposes and that at least the Daily Report might con- 
tain ‘confidential infomation and making it undesirable to make it 
available for payroll audit purposes, that there was Sufficient 
doubt about it to warrant submitting the question to the Comptroller 
General for a ruling. It was their recommendation that this be 
done, since it was the only way to dispose of the question, 

^^^ifpimch Cards ^ 


These gentlemen were asked whether punch cards constitute 
basic accounting documents, thereby being subject to the regulations 
of their office as to their disposal. It was their unanimous opinion 
that normally pimch cards constitute merely "working tools" and once 
the information contained therein had been printed in the form of 
a report, that the retention of the cards would be up to the Agency, 
It was pointed out by them, however, that whenever the punch cards 
constitute the one and only accounting record, they wop.ld then have 
to be considered as basic documents, subject to the rules of the 
General Accounting Office as to their disposal. Examples of such 
basic documents would be cases where time worked by an employee 
is reported directly on a punch card, the calculation of his pay 
is made directly ffom and on the card, and the employee paid on the 
basis of that card. In such a case the punch card would be the 
first accounting document and even though a payroll was run off 
from the cards, it would still be necessary to retain the punch cards 
according to their regulations. It is my belief that this Bureau 
does not hay^ any such comparable situation. The nearest approach 
to such a situation would be in the case of a statutory pay increase 
where the new payrolls of employees are computed on a mass basis in 
the punch card unit. It might conceivably be construed that the 
first set of punch cards in such an operation, containing the new 
pay, would be the basic documents. I discussed such a situation 
with them but it was their view that such cards were not basic 
docviments.. 


Recommendations ; 

1. ¥lth respect to ptinch cards on accounting and budget data 
it is evident that this Bureau may set its own disposal schedule 
for these, and it is my recommendation that we follow the three year 
rule, i.e., retain them for the current fiscal year plus the two 
previous years. If this is approved, this memorandum should be 
routed to Mr. Leonard in the Statistical Section. 








2, With regard to the Time and Attendance Cards, it is 
■evident that we must follow the disposal rules of the GAO.. These 
rules now require that they be held for two years following the 
GAO audit, at the expiration of which time written permission must 
be secured from GAO to destroy them. It is my recommendation that 
the Payroll Preparation Unit examine its records and prepare a 
letter to the GAO requesting permission to destroy all cards that 
meet the disposal requirements. 



3 . The Number One Registers, the Daily Reports, and th 

Number Three Cards must still be retained for the same period as 
the Time and Attendance Cards, which is two years beyond the GAO 
audit. However, a separate letter has been prepared for the 
signature of the Attorney General addressed to the Comptroller 
General presenting the Bureau’s contention that only the Time 
and Attendance Cards should be considered basic documents for ‘ 
attendance and leave, and that the Bureau should be permitted to 
destroy the others when it so desires, and requesting a ruling 
in the matter. This letter was prepared in connection with a 
suggestion from a Field ®p>loyee that the Ntober Three^ Cards be 
retained only one ^ ^ 

4 . Only three copies of the revised disposal schedule s 
could be obtained# However, photostat copies have been made and 
are being sent direct to the following, under separate cover: 

Records SSction, Training Division, Administrative' Division (Personne 
Section, Voucher Unit, Payroll Preparation Unit, and inventory 
and Supply Unit) . / 
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GENERAL RECCBDS SCHEDULES 


Authority for the disposal proTisions in these schedules is contained in the foUowing House Repoarts: 

H. Rept. 1596, 79th Cong., 2d sess. for deferment recordsj ■ 

H. Rept. 2052, 79th Cong., 2d sess. for informational services recordsj 

H. Rept. 716, 82nd Cong., 1st sess. for civilian personnel records; 

H. Rept. 2li71, 82nd Cong., 2d sess. for all other records covered hy these schedules. 


General Services Administration 
National Archives and Records Service 
Washington 25, D. C. 

August 1952 








Instructions for Using General Records Schedules 
Schedule 1, Civilian Bersonnel Records 
Schedule 2, Payrolling and Pay Administration Records 
Schedule 3. Procurement and Supply Records 
Schedule U. Property Disposal Records 

Schedule Budget Preparation, Presentation, and Apportionnent Records 

Schedule 6, Accoimtable Officers' Accounts 

Schedule 7. Expenditure Accounting Records 

Schedule 8, Stores, Plant and Cost Accounting Records 

SchedvQe 9. Travel and Transportation Records 

Schedule 10. Motor Vehicle Maintenance and Operation Records 

Schedule 11. Space and Maintenamce Records 

Schedule 12. Communications Records 

Schedule 13. Printing, Binding, Duplication and Distribution Records 
Schedule lU. Infoimational Services Records 








INSTRUCTIOTS FCR USING GENERAL RECORDS SCHEDULES 



General . General Records Schedules are issued by the Administrator of General Services to provide 
standards for Federal agencies in handling their non-current "housekeeping” types of records. Section 
50^(b) of the Federal Records Act of 19?0 (Itl U.S.C., Supp. 28it(b)) directs the Administrator to 
establish standaurds for the selective retention of records of continuing value. The Records Disposal 
Act of 19h3 (hi; U.S.C. 3^9) authorizes him to submit to. Congress schedules proposing the disposal, 
aifter the lapse of specified periods of time, of records of specified form or character ccmmon to 
several or all agencies that apparently vdll not, after the lapse of the periods specified, have 
sufficient value to •warrant their further preservation by the United Sta-tes Governuent, The records 
covered by General Records Schedules include those pertaining to ci-vilian personnel, fiscal, accounting, 
and procurement mat'bers, and other common functions} they constitute a large proportion of the total 
volume of records created by each Federal agency, 

When approved by the Joint Committee on the Disposition of Executi-ve Papers, General Records '■ 
Schedules constitute authority to dispose of the records included therein as disposable. Agencies may 
apply this authority subject (l) to approval of the Cong^'fcr oiler General of the Uni-ted States in the 
cases required by Section 9 of the Records Disposal Act} and (2) to compliance with the record keeping 
requirements of regulatory bodies (such as the Federal Power Commission, the Isi-terstate Commerce 
Commission, and others) insofar as Federal agencies or parts of agencies are subject to the jurisdiction 
of such regulatory bodies. 

General Records Schedules are comprehensive records retirement plans that not only include disposal 
authorizations, but also provide for the retirement to Federal Records Centers of non-current records 
that must be retained for specific periods of time and for the economical preservation of those records 
that are of continuing ■value. The authorizations and recommendations con-tained in them may be used by 
any agency in their entirety or in part} they are p>ermissive and not mandatory. Because these Schedules 
are designed to cover records problems common to several agencies they are not intended to fit the 
precise needs of any gi-ven agency. They represent generally accepted s'tandards for the retirenent of the 
recofds covered and are phrased in such terms as to permit those responsible for records retirement 
activities . to adapt them to their agency's own peculiar needs. By use of them an agency may, without 
further Congressional authorization, provide for the retirenent of the bulk of its "housekeeping" records, 

tfethod of Issuance . General Records Schedules are issued in loose-leaf form to permit "the insertion or 
removal of* p>ages upon which additions, deletions, or revisions ha-ve been made. Revised or added pages 
will be issued as changing conditions require and as necessary Congressional and other appjrovals are 
obtained. 


Coverage of General Records Schedules . General Records Schedules refer only to record copies of documents, 
it is not the intent of these schedules to impart record character to extra copies of documents previously 
defined in an agency as non-record material. 

Copies of documents covered by these schedules, however, may in certain cases ha've become an integral 
pjart of subject or case files documenting activities different from those covered by the schedules. In 
such cases the disposition of the copies should be the same as that of files of which they are a part. 

General Records Schedules, except as defini'tely specified in’ the several schedules, are not 
applicable to records created prior to Jamuary 1, 1921, Records created prior to this time in many 
cases vrere not sufficiently standardized to be susceptible to evaluation on a Government-wide basis. 

Those of each agency must therefore be separately appraised. 

The schedules may ivith the consent of the agency concerned bg, applied to records in Federal Records 
Centers, 

Each schedule has three parts: (1) an introductory analysis} (2) the schedule itself} and (3) an 

explanation of the reason for the retention or disposal of each type of record covered. 


Previously approved agency schedules providing for shorter re-bention periods may be continued in 
force if an agency prefers} likewise, although it is believed this ■will usually be -mmecessary, agencies 
may extend retention periods in order to meet needs peculiar to their oivn activities. 


Permissive provision is made, where applicable, for the transfer of records ■to a Federal Records 
Center for storage and servicing. Records designa^bed for transfer to a Cen^ber should be held^tuitil a 
substantial qusintity exists, even although this means a longer retention in office space, to avoid 
scattered transfers of small groups of files. Each agency's transfer program should be cleared ■with 
appropria^be General Services Administration officials prior to making the first transfers, especially in 
■the case of personnel and pay records eligible for transfer to the Center in St, Louis, 

1. .-.-.‘'-'■•VT*."'..’ 
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General Records Schedules also indicate 'h recomuended or prescribed method of filing each type of 
record so as to facilitate use and disposal, Prescribed methods of filing are indicated by referral 
to the issuance prescribing them; those recoimended under the provisions of Section ?0?(a) of the 
Federal Records Act of 1950 do not make reference to an established authority and any new regulations 
or directives that may be issued from time to time will supersede those reownmendations, ' 

jfansMit^l totters . The original issuance and revised and added material will be nrcmulgated and 
distributed to agencies under cover of transmittal letters. The transmittal letters will be designed 
to serve the following purposes s " 

1. Transmit as an attaohiiBnt the pages to be substituted or added and give instructions 
for insertion. 

2, State the Congressional authorlpation for disposal of records, if any new disposal 
authorization is involved. 

For reference purposes transmittal letters should be retained, and may be placed with the schedules or 
may be detached and filed separately. 



% % 

GENERAL RECORDS SCHEDULE 1 
Civilian Personnel Records 


Agency civilian personnel records relate to the supervision over and management of Federal civilian 
enployees, for the most part pursuant to regulations of the Civil Service Commission, the staff agency 
charged vrith the administration of the Civil Service Act, and related regulations, orders, and 
legislation. This schedule covers all copies of records relating to civilian personiKl created since 
January 1, 1921, wherever located in an agency, exclusive of (a) copies of loyalty and other investigative 
files, (b) program records of the Civil Service Commission (including records of Boards of U. S. Civil 
Service Examiners and Committees of Expert Examiners, regardless of the custodian), and (c) records of 
the Bureau of Employees' Compensation and the Public Health Service maintained pursuant to statutory 
Government-^ride responsibilities for the health and welfare of Government employees. Records of agency 
units functioning as staff personnel policy groups, rather than as operating personnel units, are not 
covered by this schedule. 

The Official Personnel Folder, a case file documenting employment history, was established in 19kl 
by the Federal Personnel Manual (R1 3?-38) and constitutes the key record relating to civilian personnel. 
Prior to 19ll7 tlie contents of personnel folders varied somewhat vfith agency practice but these practices 
have been essentially similar since about 1921. Specific personnel forms, such as the Notification of 
Personnel Action (Standard Form 5o) have been standardized since 19)|1. An auxiliary to the Official 
Personnel Folder is the Service Record Card (Standard Foimi 7), a mandatory form which replaced multiple 
types of similar forms used in the agencies. The Official Personnel Folder and Service Record Card are 
described in Civil Service Handbook S-812, Basic Itersonnel Records and Files System for Federal Agencies, 
which prescribes a simplified system of record keeping for Federal personnel offices. 

The Official Personnel Folder, which now travels with the Federal employee as he moves from agency 
to agency, contains papers of continuing value, listed as such in the Federal Personnel Manual, on the 
right hand side, and papers of temporary value on the left side. Until November 1951, the contents of 
the left hand side of the folders were described in detail in the Federal Personnel Manual. Now, however, 
only the records required to be kept are described in detail. 

Records normally maintained in addition to the official folder and its related service record card 
concern phases of personnel administration involving the selection of personnel and the supervision over 
the work history and on-the-job performance, as follows: 

■ Position classification; These records include copies of position classification sheets 
and related records. 

Beoniitment and selection; Tliese include interview files and related data. 

Training; These include evidence of skills acquired and made available to the agency. 

Other records pertaining to individual employees normally include service record cards and various other 
controls maintained for purposes of convenience at the operating levels} agency dispensary records} and, 
for the period of World Vfar II, draft deferment records. 

Provision is made in this schedule for the disposition of copies of forms either duplicated in the 
Official Personnel Folder or maintained in separate personnel files, as wbU as files maintained for 
tenporary processing or expediting purposes. This sohedvile also covers correspondence files nob relating 
to individials maintained by operating personnel offices, involving their administration and operation. 

The disposition of pay and payrolling records, normally maintained by agency fiscal units, is provided 
for in Schedule 2, 


ITEM 

NO, 

DESCRIHPION OP RECORDS 

RECOM)!ENDED 
METHOD OF FILING* 

AUTHORIZED DISPOSITION 


RECORDS OF CONTINUING VALUE; 



1. 

Official Personnel Folders and 
comparable files accumulated prior to 
es'bablishment of the Official Personnel 
Folder, excluding papers covered by 
item 11 below. 

Alphabeticany by 
nanie. 

(a) See page Rl-36 of the 
Federal Personnel Manual for 
instnactions relating to 
folders of employees trans- 
ferred to another agency, 

(b) Transfer folders of 


■^Prescribed methods of filing are indicated by referral to the issuance prescribing them} those 
recommended under the provision of Sec. 5o5(a) of the Federal Records Act of 1950 (ijl U.S.C. Supp. 
28U(a)) do not make reference to an established authority. Any new regulations or directi'ves that may 
be issued from time to time will supersede these reconmendations. 


# 

ITEM 

NO. DESCRIITION OF RECORDS 


2. Service Record Card (Standard Form 
7 or its equivalent). 


3. Position descriptions, pertaining to 

positions abolished after September 1, 
19^0, and descriptions superseded after 
that date . 


■ H^OMS.OR TEtgQRARY. VALDE i 

It, Correspondence. in the operating. 

personnel office and its subordinate 
units relating to their administration 
and operation. 


Correspondence, letters, and telegrams 
offering appointments to potential 
emplojrees. 


6, Certificate files, consisting ofs 

a. Requests for certific * es of 
ellgibles. 


b. Certificates of eligibles. 


7. , Employee ■ record cards used for 

informational purposes outside 
jjersonnel offices (such as Form 
CF-li.). 


RECOmiESDED 

I.1ETOQD OF Fimc AOTHQRIZED DISPOSITION 

separated ei!5)loyees to in- 
active file on separation; 
close file at end of each 
year and transfer it to 
Federal Records Center 1 
year thereafter. 

In accordance ■with Transfer to Federal Records 

Civil Service Hand- Center 5 years after year 

book S-812, Basic of enployee 's separation or 

Personnel Records and transfer to another agency. 



In accordance with Retain one copy, (See item 

Civil Service Hand- 8 for disposal of other 

book S-812, Basic position descriptions.) 

Personnel Records' and 



By subject or agency Dispose 3 years after file 
filing system; start is closed or 3 years after 
a new file every 3 date of document if filing 

years. am-angement differs from 

that suggested herein. 

Alphabetically by (a) If appointment is 

nan® . accepted: Destroy 

immediately. 

(b) If appointment is 
declined; (1) Return to 
Civil Service Commission 
with reply and application, 
if name was received from 
certificate of eligibles; 

(2) File inside application, 
if offei^d as a result of 
application for tempcrary 

or excepted appointment, and 
dispose of in accordance 
with provisions in item l6; 

(3) All others: Dispose 

imnmdiately. 


File requests and Dispose 1 year after date 

certificates by of certificate, 

certificate number. 

File requests and Dispose 1 year after date 

.certificates by of certificate, 

certificate number, ■ 

In accordance with Dispose on transfer to 

Civil Service Hand- another agency or bureau or 

book S-812, Basic on separation of enployee. 

Personnel Records and 
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a. ' DESCRIPTIOH OF REOOBDS 

8, Position descriptions (copies other 
than those provided for" by item 3)« 


% 


RECafflEHDED 
METHOD OF FILING 

Di accordance ivith 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 


APHORIZED DISPOSITION 

Dispose when position is 
abolished or description 
is superseded. 


9. Employee interview records.' 


Alphabetically by 
name. 


Duplicate case files of efficiency 
rating boards of review, copies of 
which have been forwarded to the 
Civil Service Commission, 


All copies of correspondence and forms 
maintained as temporary records in the 
Official Personnel Folder in accordance 
with the Federal Personnel Manual, 
Chapter Rl, pages 3^-38 (May 19^0). 

Position identification strips, used 
in service control file (such as 
Standard Form 7) to provide summary 
data on each position occupied. 


Alphabetically by 
namej start a new 
fils every year. 


On left side of 
folder, chronologically. 


Hi accordance with 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 


Place in inactive file on 
transfer or separation of 
employee and start new in- 
active file every 6 months; 
dispose of inactive file 6 
months after it is closed. 

If’ filing arrangeuent differs 
from that suggested herein, 
dispose of records 6 months 
after transfer or separation 
of en 5 )loyee. 

Dispose 1 year after closing 
fils; if filing arrangement 
differs from that suggested 
herein, dispose of records 
1 year after completion of 
case. 

Dispose on transfer or 
separation of enployee, 
or when 2 years old. 


Dispose when position is 
ceuicelled or new strip is 
prepared. 


Enployee suggestion case files, 
including files relating to management 
improvement suggestions considered under 
Title X of P, L. U29, 8lst Congress, or 
comparable legislation. 


Case files on rewards for superior 
accomplishment under Title VII of the 
Classification Act of 19U9. 


Notifications of personnel action, 
exclusive of those in Official Personnel 
Folders. 

a. Chronological file copies, 
including face sheets. 


Alphabetically by 
name; start a new 
file every ^ years 
or every 2 years, 
as appropriate. 


Alphabetically within 
fiscal year; start new 
file each fiscal year. 


In accordance with 
Civil Service Hand- 
book S-812, Basic 
Personnel Records and 


After closing case transfer 
to inactive file arranged 
in same way as active file 
but closed at end of each 
year; dispose of (a) basic ' 
copies 3 years after closing 
of the file; (b) duplicate 
copies 2 years after close 
of file. 

Start new inactive file 
every fiscal year; dispose 
of each year's file 6 
months after close of that 
fiscal year. 


Dispose after 2 years. 
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DESCRIFTIOH OF RECORDS 
b. All other- copies. 


Unsuccessful applications for 
appointment and related papers, 
excluding records relating to 
appointments requiring Senatcrial 
oonflxmation. 


S-tatistioal reports In the operating 
personnel office and subordinate 
units relating to personnel. 

Correspondence and forms in operating 
personnel offices relating to 
individual einployees not maintained in 
Official Personnel Folders and nob 
provided for elsewhere in this schedule. 

a. Coirespondence and forms relating 
to .pending personnel action, 

b. All other correspondence and forms. 


Copies of documents duplicated in 
Official Personnel Folders and not 
provided for elsewhere in this schedule. 


Files pertaining to the defernent of 
Federal employees from military -braining 
under the Selective Service and Training 
Act of 19UO, as amended (excluding 
records held by the Selective Service 
System and the Review Committee on 
Deferment of Governnent Employees and 
their predecessor and successor agencies). 

a. Reports to the Review Committee on 
Deferment of Government Employees 

or its predecessors on the Selectiire 
Service status of employees (\VM3 Form 
27 or equivalent), 

b. Requests for occupational deferment 
(DSS Form U2, U2a, or equivalent) 
and all supporting and acoougjanying 
papers, ' 

0 , Appeals to the Review Gommittee on 
Deferment of Government Employees 
or its predecessors for occupational 
deferments and all acconpanying and 
supporting papers, 

d. Correspondence between individual 
agencies and the Review Coniraittee 
on DeferuBnt of Government Es 5 )loyees 
and its predecessors. 







HEM ’ 

NO. DESCRIPTION OF RECORDS 


REC OMMENDED 

METHOD OF FILING AUTHORIZED DISPOSITION 


e. Requests to the Review Cranmittee ‘Conform to agency 

on Deferment of Government Enployees practice. 

and its predecessors for the 
designation of certain positions as 
"Key Positions." 

f . Reports made within an agency by Conform to agency 

individual enployees on their practice. 

Selective Service 'status. 


Dispose after 6 months. 


Dispose after 6 months. 


21, Dispensary treatment record cards. 


22, Logs or registers of visits to 
dispensaries or welfare rorans operating 
under P, L. 6?8, 79th Congress. 

a. Where information is summarized 
on statistical reports, 

b. Where infornation is not summarized 
elsewhere., 

23, Health record case files, comprising 
forms, correspondence, and related 
papers documenting en 5 )loyee nadical 
history under programs authorized 
by P, L. 638, 79th Congress, except 
pre-en 5 )loyment physical examinations, 
disability retireliant examinations, 
and fitness for duty examinations 
(which nay be made a part of or 
associated with the Official Personnel 
Folder or may be retained separately), 

2lt. Copies of statistical summaries and 
reports relating to engiloyee health 
retained by reporting unit, and 
related papers. 


File within year 
alphabetically by 
name. Set up new file 
every year and bring 
cards forward from 
previous years to it 
when individual 
concerned is treated 
in dispensary. 


Chronologically, 


Chronologically, 


Alphabetically by 
name . Set up new fils 
each year and bring 
forward from previous 
years files related to 
an individual when that 
individual is treated. 


By report and 

chronologically 

thereunder. 


All cards pertaining to an 
individual to be disposed 
of 6 years after date of 
last entry on the cards 
pertaining to him. 


Dispose 3 months after last 
date on log or register. 

Dispose 2 years eifter last 
date on log or register. 

Dispose 6 years after date 
of last papers in the fils. 


Dispose 2 years after date 
of summary or report. 


Item 1, The Official Personnel Folder, prranulgated in 19U7 by the Federal Personnel Ifemual (R1 33-38), 
is considered to be the official record dociimenting employasni history. The permanent documents in the 
folder, which "travels" with the en 5 >loyee throughout his Federal career, comprise papers which give 
legal force and effect to appointments and all other i>ersonnsl transactions, and which reflect minimum 
data on job performance. All other personnel records relating to individuals are subordinate to the 
permanent papers in the Official Personnel Folder and appropriate provision for disposing of them is 
made elsewhere in this schedule, individually or as part of the material on the temporary side of the ■ 
folder. This item includes agency folders maintained as the official folder prior to the promulgation 
of the Official Personnel Folder, 

Item 2, These service record cards are official summaries of the salient facts of emplcyment history 
that are maintained by personnel offices to obviate frequent references to official folders and to be 
used as the official record in lieu of lost official folders. The cards serve as a central personnel 
office record of all aspects of personnel administration, and have continuous significance as a concise 
reference source after transfer or separation of the enployee. 

Item 3. These descriptions must be retained indefinitely in order to protect fully the job i‘eatoration 
rights of persons who are furloughed to enter the military service under the 19h8 Selective Service law. 
These rights involve restoration to the permanent position held as of September 1, 1930, when personnel 
actions become temporary under Executive Order 10180 and related legislation. 
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Items U and These files reflect the operation of the personnel office in administering the agenfty^’ 
personnel program, and that of the subordinate branches charged with individual phases of the program,* * 
Emplcijrniant policy is normally reflected in agency files at higher administrative levels. Piles covered 
by item U sei*ve tenporary administrative needs involved in the daily problems arising in personnel work, 
and the retention period indicated is adequate to serve such temporary needs. Correspondence relating 
to individuals who receive appointnmnts is provided for elsewhere in this schedule, and item S relates 
to routine papers reflecting pre-appointment negotiations with potential appointees. 

Item 6 , These forms relate to requests made by the agency to the Civil Service Commission for lists of 
SlgiBles from established registers. The certificate itself is of little administrative value once 
decisions have been taken with respect to the names certified. 

I tem 7 , Optional Foot U was developed as an informational record for operating units served by the 
personnel office to obviate requests for enployee service and related data. Once the employee leaves 
the operating unit, the card is of no further administrative value. The permanent summary card record 
is maintained on Standard Form 7 (see item 2) by the personnel office itself. 

Item 8. Position descriptions, used in classification work and in en^jloyment control, are of value as 
continuing personnel documents while the descriptions they contain are still valid. Except for 
descriptions which may be of continuing value because of their aptness of content (which may be 
retained as non-record reference material), these records are of little value after they are superseded 
or obsolete. Descriptions of positions abolished and descriptions superseded after September 1, 1950, 
are retained for the special reasons noted under item 3, 

Item 9 , These are primarily enployee relations files and involve entrance and exit interviews, and 
intenriews involving complaints by or against the enployee. Any action taken by reprimand or othearwise 
is permanently documented on the right hand side of the personnel folder. Some agencies place these 
records on the temporary side of the folder, to be disposed of on transfer or separation. 

Item 10 . These are duplicates of papers submitted by members of Boards of Review to the Civil Service 
ffbnmission on termination of their terms of office. 

Item 11 . These are temporary papers dealing either with the inception of personnel' actions documented 
on the permanent side of the Official Bersonnel Folder or with administrative natters, and are of 
administrative value only for a short time. 

Item- 12 . These visible strips, which are maintained with the service record card files, provide summary 
data 'on each position occupied. They have no record or reference value -when the related positions are 
cancelled. 

Item 13 . These are case files accumulated under agency beneficial suggestion and managenEnt improvement 
programs. They have administrative value in evaluating nerw suggestions and in documenting current 
practices and procedures instituted as a res\£Lt of the suggestions. The disposal period is sufficient 
to satisfy administrative needs either in reference or in documenting current practices, A lapse of five 
years af-ber closing of the file will provide for normal reference needs. 

( Item These- are primarily copies of reports submit-ted to the Civil Service Commission. The copies 
are of "little value to the agencies after a- short period following submittal of the report. 

Item l5 » Copies of notifications of personnel action (other than the Cffioial Personnel Folder copy) 
which ha-ve administrative or fiscal use are the pay copy, -which is to be disposed of uniformly with 
other pay records, and the journal action copies, which -will be retained for two years, in accordance 
wi-fch the provision of Rl-2 of the Federal Personnel Ifenual, to satisfy inspection raqulrenents. 

Item 16 . These are suspense files of job applications which ha-ve no further administrative usefulness 
af-ber the indicated retention period. 

' Item 17 . These reports, which are required administratively and by the Commission on many phases of 
personnel administration, are normally consolidated into summary reports submitted to higher administra- 
tive levels, or are so detailed as to have no further administrative value af-ber the period indicated. 

Rem 18 . This item is intended to provide for the mass of local and other forms and correspoiaience which 

i's h'oh placed in the Official Personnel Folder because the Federal Personnel Kanual does not require it 

or because it is deemed not to be administratively- necessary to do so. Generally, these files relate to 
aspects of eaployment history which are documen-ted in the official folders or in fiscal records to be 
retained for a lengthy period by the pro-visions of this schedule, and therefore are of little administra- 
tive value after relatively short periods. 

Item 19 . These are copies of forms relating to personnel actions and other matters involving the 
eii^Ioyee submitted by the operating unit initiating the form to the personnel office. 



i 
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Item 20 » These records, created by Federal agencies as a result of operations pursuant to the Selective 
Service and Training Act of 19Uo, as amended, are of no further administrative v^lue to the agencies. 
Actions taken vdth respect to individuals have been documented in retained Official Personnel Folders or 
their equivalents existing prior to 19li.7* 

Items 21 and 23 . These are the continuing records of treatment in a health unit of individual 
employeesj any correspondence, memoranda, or other data that come to the health unit are filed in the 
same jacket, Jownal entries are made on record cards or comparable forms recording each visit of the 
patient, brief diagnosis or statement of referral to private doctor, and treatment given, if any. The 
docunents excepted from disposal are deemed of long term value by both personnel officials and by 
medical officials, and are normally filed in the Official Personnel Folder (item 1), but the remainder 
of the papers in each file are of only ephemeral interest. The records have no historical valuej they are 
not of value for documenting the activities of health unitsj medical officers believe that if no new 
data have been obtained during the retention period specified, they are of no value nedicaDlyj and their 
administrative utility is limited by the five-year statute of limitations on claims for employees* 
con^nsation. 

Item 22, These are jovtrnals on which are recorded the name of each patient coming to a health unit, 
date on which he came, and, often, other identifying data, time spent, and a veiy brief notation of 
the illness or injury that proB 5 >ted him to come. The records are oocasionaliy used for administrative 
purposes for about one year after they are created, but not longer. They have no historical value and 
no value for documenting the history and functions of the imitj medical officers state that they have no 
medical value. Since their only administrative use is for statistical purposes, it is possible to 
dispose of those which are statistically summarized almost immediately and the statistical utility of the 
others is exhausted within the alternate period specified. 

Item 2lt . These are retained copies of reports and summaries oorgjiled by a health unit for transmission to 
Higher administrative echelons, where they are used in combination with other reports for statistical and 
narrative analysis, and of informational copies of analyses transmitted to health- units by higher 
administrative echelons. In either case, significant data are available at the higher echelons and the 
records are of no utility in health units beyond the period" of time specified. 


GENERAL RECORDS SCHEDUIE 2 


Payrolling and Pay Admitilstration Records 


Payrolling eind pay administration records pertain to disbursements to civil enployees of the Govern- 
ment for personal services. This schedule applies to the pay records created since January 1, 1921, that 
are common to all agencies, but it excludes (a) retirement record cards (Forms 2806 or equivalent) that 
are maintained during employee duty and then are transferred to the Retirement Division of the Civil 
Service Commission} (b) files physically transmitted to the General Accounting Office or maintained in 
agency space for audit under Section 117(b) of the Budget and Accounting Procedures Act of 19^0 and the 
Post Office Financial Control Act of 19?0} (c) records relating to tax- vdthholding, defense bonds, or 
fidelity bonds, or other records held by the appropriate units of the Treasury Department responsible for 
the related Government-wide programs} (d) or to Bureau of the Budget files reflecting agency personnel 
needs and problems. BJvaluation and disposition of these records must be provided for separately. 

Normally copies of papers required by the Conptroller General to be maintained for site audit or to 
bo physically transferred to the General Accounting Office for centralized audit, technically constitute 
segments of .accountable officers' accounts (Schedule 6). In no event may disposal be made of records 
pertaining to accounts, claims or demands involving the Government of the United States which have not 
been settled or adjusted by the General Accounting Office unless the agency concerned has written 
approval of the CoaqjtroUer General, as required by Section 9 of the Records Disposal Act of 19li3, as 
amended (l*lt U.S.C. 37U). 

About 70 percent of Federal civilian pay accounts are prepared and maintained in accordance with 
General Regulations No, 102 of the Ccmiptroller General, issued in 19ltU. This regulation provided, among 
other things, that the pay record for each employee be naintained on a separate card form (Standard Form 
1127 or equivalent) and abandoned the comprehensive payroll fairly universal in the Federal Government 
since about i860. The regulations induced a strong measure of uniformity, although the exen^ition of the 
Post Office Departjient and the Postal Service from its purview immediately removed about one-fourth of 
all Federal employees from its scope, Hoivever, there are at present three basic systems in use in the 
Federal Government for the preparation and processing of payrolls s (a) The simplified payroll system 
promulgated by General Regulations No, 102,' serving the administrative interests of the agencies, the 
General Accounting Office audit responsibilities, and the Division of Disbursement of the Treasury 
Department, Although the regulations are specifically formulated for per annum enployees, the system is 
used in an adapted form for per diem and other employees of the Departments of the Army and the Air Force, 
and certain civilian executive departments. The Navy, while not specifically exenpt, has arranged to use 
its traditional procedures in preparing civilian payrolls, although its departnental rolls are prepared 
under an adaptation of the regulations} (b) The Navy system. for its field employees, which. retains the 
older type of comprehensive payroll} and (o) The Post Office Department and United States Postal Service 
systems . 

The various adaptations of Regulations No, 102 which have been permitted by the Comptroller General 
and the non-use of the regulations have resulted in the creation of records which are equivalent to the 
individual pay card in value bub often differ radically in physical nature and format. Some agencies, 
for example, post pay and deduction data both to a pay card and to the older type of congsrehensive pay- 
roll. Other agencies use no pay card and rely on the canprehensive payroll where it is felt that use 
of the sinplified system, geared as it is to occasional changes in normal pay, is not administratively 
feasible because pay changes may be the agency norm rather than the exception. 

The key file in any of the payroll systems is the record which contains the deduction and service 
data. This data appears in either the centralized pay card or on the face of the older type of 
comprehensive payroll traditionally used. 

In the payrolling process, a group of diverse records are accumulated. Under the Regu^tions 102 
system, the pay records are normally site audited by representatives of the General Accounting Office, 
who examine primairily the earning record cards, payroll change slips that are prepared to document changes 
in normal pay, certification sheets containing the signat-ure of the agency certifying officer, check lists 
prepared in lieu of the more formal payrolls by Treasury or local disbursing persotuiel, source personnel 
documents such as basic time and attendance reports, and copies of personnel action forms advising of 
personnel actions resulting in changes in pay. In addition pay registers and other accounting devices are 
maintained to check and balance the accounts. 

■All payroll systems require the maintenance of a siunmary leave card, to which information is posted 
fran more detailed records kept by tinK and attendance clerks located throughout an agency. Two basic 
forms are used by most agencies: (a) Standard Form 1137, which shows leave taken by an employee over a 

two-year period} and (b) Standard Form 1130, which is a oanbination time and attendance and leave record 
designed to be maintained in agencies in which the timekeeping fmiotion is decentralized. One Standard 
Form 1130 is mainbaiiBd for each employee each pay period, and the current leave status figure is 
accumulated from pay period to pay period. 

Other records incidental to the payrolling process are withholding tax and defense bond records. 


# t 

^ports made to ^asury Departasnt units and the Civil Service Coimission on inoona tax and retiroaant,' 
transactions, and other records not pertaining to individuals, but rather to the general administration 
of the payrolling office and the payrolling function. 

• ' 

HEM 

NO, 

DESCRIFTION OF RECORDS 

RECOMJfiiJDBD 
METHOD (3F FILim 

AUTHCRIZED DISPOSITIOT 

5 


KECORDS CF COlfflNUINO VALUES 





Individual earning and service cards 
(such as Standard Form 1127 cr its 
equivalent). 



r’ 


a. Cards on transferred and separated 
enployees, and papers recaaronded 
by item 8 as attaohmants. 

Alphabetically by 
nam of employee. 

Disposal not authorized by 
this schedule, (ELaoe in 
inactive fils on transfer 
or separation of employee} 
close file at end of each 
year and transfer it to 
Federal Records Center after 
audit by the General Account- 
ing Office.) 



b» Cards on active employees. 

Alphabetically by 
name of employee j 
start a new file 
eveiy 3 years. 

Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center 2 
years after close of file.) 


RECORDS OF TEMPCRART VALUES 




2, 

Correspondence files maintained by 
operating units responsible for payroll 
preparation and processing, pertaining 
to administration and operation of the 
units. 

Conform to agency 
practice. 

Dispose after 2 years. 


3. 

Time and attendance reports. 





a. Copies used in payroll preparation 
and processing. (Where Standard 
Form U30 is used for both time 
and attendance and leave posting 
purposes, the disposal provision 
for item 9 applies.) 

Standard Form 1130 for 
each employee per pay 
period, arranged by 
pay periodj one copy of 
Standard Forms 1135 and 
1136, chronologically. 

Dispose 2 years after audit 
by the General Accounting 
Office, 



b. All others. 

By pay period with 
other pay records. 

Dispose 6 months after end 
of pay period. 


u. 

Individual authorization card and record 
of payroll allotments (such as Treasury 
Departnent Form 2251+), 





■a. Where record of bond deductions is 
maintained on earning record card. 

Alphabetically by 
name of employee. 

Dispose whan superseded by 
new card or on transfer or 
separation of enjjloyee, 
whichever is earlier. 


■ 

b. Where record of bond deductions is 
not maintained elsewhere. 

Alphabetically by 
name of en 5 >loyB 8 , 

Dispose 1+ years after close 
of file. (Remove to in- 
active file when superseded 
or upon transfer or separa- 
tion} close inactive file at 
end of each year and trans- 
fer to Federal Records 
Center 2 years thereafter.) 


5t 

Issuing agents ' copies of bond 
registration stubs. 

By year and bond 
number thereunder. 

Dispose after 2 years. 


- 6. 

Receipts for U,' S, Savings Bonds, and 
checks. 

By month and 
alphabetically there- 
imder, 

-2- 

Dispose 3 months after data 
of receipt. 

• 

L 






DESCRIPTI(»I OF RECORDS 

Reports of deposits and purchases of 
bonds, and related papers. 

Applications for leave and supporting 
papers. 

a. Applications for leave taken 
iimasdiately prior to separation. 


b. All others. 


leave record cards, maintained independ- 
ently of pay and earning records, 
(Including Standard Form 1130 irtien used 
as a leave record,) 

a. Final cards shovrlng accumulated 
leave on separation. 


b. All other cards. 


10, Records of leave data transferred (such 
as Standard Foim ll5o). 


Notifications of personnel action, 
exclusive of those in Official 
Personnel Folders, 


a. Pay or fiscal copy. 


b. Chronological file copies, 
including face sheets. 


RECOMMENDED 
METHOD CF FILINS 

By month. 


Alphabetically by 
namej start a new 
file every year. 


Alphabetically by 
namsj start a new 
file every year. 


Alphabetically by 
namej start a new 
file every 2 years 
if Standard Form 1137 
or its equivalent is 
used, and every pay\ 
period if Standard \ 
Form 1130 is used, J 

Alphabetically by 
namej start a new 
file every 2 years 
if Standard Form 1137 
or its equivalent is , 
used, and every pay 
period if Standard 
Form 1130 is used. 

Alphabetically by 
namej start a new 
file every year. 


By pay period with 
other pay records. 


In accordance with 
Civil Service Hand- 
book S-812, Basie 
Personnel Records and 
Files System for 
Federal Agencies, Oct, 


AUTHORIZED DISPOSITION 
Dispose after U years. 


Disposal not authorized by 
this schedule, (Attach to 
individual pay or earning 
card (see item 1).) 

Dispose 1 year after file 
is closed or 1 year after 
date of application if 
filing arrangement differs 
fran that suggested herein. 


Dispose after 10 years, 
(Close file at end of year 
and transfer to. Federal 
Records Center 3 years 
thereafterj dispose 7 years 
after transfer to Center,) 


Dispose 3 years after audit 
of related pay. records. 


Dispose 2 years after file 
is closed or 2 years after 
date of document if filing 
airangement differs from 
that suggested herein. 


Dispose 2 years after audit 
of related pay records by 
the General Accounting 
Office. 

Dispose after 2 years. 


o. All other copies. 


Copies of bud'get authorizations to 
operating units that control personnel 
ceilings and personnel actions. 


Alphabeticallyj start 
a nev/ file every year. 

By organization. 


Dispose after 1 year. 


Dispose when superseded. 
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ITEM 

NO. 

DESCRIPTION- OF RECCEDS 

HEC OMMB NBED 
METHOD OF flUm 

AUTHORIZED DISPOSTTICE ' 

13. 

Ifemorandum copies of payrolls and 
related certification sheets (such as 
Standard Forms 1013, 1128 or 
equivalents). 




a. Where earning record card is 
. maintained. 

By pay period with 
other pay records. 

Dispose 2 years after audit 
fey the General Accounting 
Office. ‘ 


fe. Where earning record card is not 
maintained. 

fey pay period with 
other pay records. 

Dispose when 10 years old, 
(Transfer to Federal Records 
Center when 3 years old.) 

ill. 

Payroll, control registers (such as 
Standard Form 1125)^ 

By pay period with 
other pay records. 

Dispose 2 years after audit 
by the General Accounting 
Office . 

iS. 

Payroll change slips exclusive of those 
in Official Personnel Folders (such as 
Standard Form 1126), 


'r 


a. General Accounting Office audit 
• . copy. 

By pay period with 
other pay records.' 

Dispose 2 years after audit 
fey the General Accounting 
Office, 

■ 

' fe. Copy used fey disfeursing officer in 
preparing, checks. 

By pay period, there- 
under alphabetically 
by name. 

Dispose after preparation 
of check. 


c. All other copies. 

By pay period, there- 
under alphabetically 
by name. 

Dispose 1 month after end 
of pay period. 

16. 

Ifemorandum copies of fiscal schedules - 
involved in payroll processing. 




a. General Accounting Office audit 
copy. 

By pay period with 
other pay records. 

Dispose 2 years after audit 
fey the General Accounting 
Office, 

* 

b*. All other copies. 

Varies with agency 
practice. 

Dispose- 1 month after end. 
of pay period. 

17. 

Administrative reports and data relating 
to payrolling operations and pay 
administration . 




a. Reports and data used for workload 
and personnel management purposes. 

Conform to agency 
practice. 

Dispose, after 2 years. 


fe. All other reports and data. 

Conform to agency 
practice. 

Dispose after li years. 

18. 

Withholding tax exenption certificates 
(such as Internal Revenue Form W-U), 

Alphabetically fey 
name. 

Dispose li years after card 
is superseded or obsolete. 

19. 

Returns on income taxes withheld (such 
as Internal Revenue Form W-2), 

By return and 
chronologically there- 
under. 

Dispose after U years. 

20. 

Reports of withheld Federal taxes and 
related papers. 

Conform to agency 
filing practice. 

Dispose after U years. 

21. 

Retirement reports and registers. 

Chronologically, 

Dispose after li years. 


Ksm 1 . These are the official centralized pay records maintained fey agencies keeping such records under 
General Hogulations No, 102 of the COB5>troller General or an adaptation thereof. Sumnaries of service 
are also normally included. In agencies under payroll site audit, this centralized record is the only 


w 



file documenting the fiscal aspects of employmsnt history. It is retained as a record related to the 
Official Personnel Folder and the Service Record Card, which document the employment history itself, 
CoB 5 )rehensiv 8 payrolls which serve as a fiscal record in lieu of an earning card are retained under item 
13 for a ten-year period. After that time reference can be made to the payroll transmitted to the 
General Accounting Office as a supporting voucher. 

Items 2, 7, 12, 17 , These files reflect the general operation and administration of the organizational 
unit responsible f'or preparation of the payroll. The subject matter is normally of a routine administra- 
tive nature, and policy documentation is normally available in files at higher administrative levels. 

Items 3~6, 8-11, 13-16, 18-21 . These files, accumulated in the course of processing and preparation 
of the pa^oll, are generally disposable after agency administrative and General Accounting Office audit 
needs have been met, as follows: 

a. Check lists, payrolls, and related papers, posting media, and controls (items 3, 11, 13-16) . 

These copies of the ^yroUs or check lists and the papers immediately attached are held long enough 
after site audit to satisfy agency needs. Such General Accounting Office sets of these records as are 
involved are retained for at least 12 years, while the pay infonnation in most agencies is posted to 
centralized pay cards (item 1), 

b. Savings bonds, retirement, and income tax files (Items k-6, 18-2:Q, involving Treasury and 
Civil Service Commissim programs . These records consist of employee authorizations for payroll 
deductions, held long enough to serve Treasury and agency needs, and reports and returns to staff agencies. 
Agency savings bond records are deemed disposable in view of the extensive bond history files maintained 
by the Biu^au of the Public Debt, Treasury Department. 

o, leave records (Items 8-10) . The applications 'for leave are held for a minimum period, since they 
are posted to summary leave record cards (item 9), Most cards are disposable after retention for three 
years to satisfy normal reference needs, but cards showing accumulated leave upon separation are 
disposable after a sufficient period to provide for their use in answering claims brought within the 
statutory ten-year period. The records of leave data transferred, submitted to the receiving agency on 
employee transfer, is posted to the new leave record shortly after receipt of the data. 
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•GENERAL RECORDS SCHEDDIE 3 
ProcureBieiit and Simply Records 


Agency proourenent and supply records include the papers and files involved in obtaining goods and ’ 
non-personal services, controlling the volume of stock on hand, reporting procurement needs, and related 
supply. matters which" are part of daily procurement operations rather than staff or policy* functions. 

The basic procurement files' reflect a considerable range of procedure, from simple small purchases to ' 
complicated prime contractor and subcon-bractor operations.’ ... i 

This schedule covers procurement files dated since 189U, ■when such files began' to be somewhat 
s-tandardized. All contract records prior to l89l*, for exan 5 )lo, are not of permanent value, ..but their<» 
unstandardi 2 ied nature makes it necessary for these older files to be evaluated on their own nerits and 
they are therefore ' not covered by thiA schedule. Frequently copies of procurement >papers become in-fcegral 
parts of other files in the agency, sudh as project files of various types or general subject files • 
per-taining to program operations; such copies are not covered by this schedule because they cannot be 
considered and evaluated separately. from the files of which they are a part. Furthermore, written, 
findings pertaining to procurement methods, required by Section, 7(c) of the ’Armed Services Procurement 
Act of 194? (l»l U.S.C. l56) and Section 307(c) of the Federal Property and Administrative" Sertioes Act 
of 19li9 (ijl U.S.C. 2^7), are not covered by this schedule. 

This schedule does not apply to records held by the General Accounting Office reflecting Government- 
wide responsibilities, or to those held -by the General Services Administration or "other .'agerioies to "which 
Government-wide prociu’ement or related responsibilities have been delegated under the provisions of the 
Federal Property and Administrative Seirvioes Act of 19U9. Normally originals of papers required by the 
Comptroller General to be maintained for si-te audit, or to be physically transferred to. the General 
Accounting Office for centralized audit, technically constitute segnents of accountable officers ’ 
accounts. These original papers are therefore excluded from coverage in this schedule ’for the reasons 
set forth in Schedule 6, Similarly, this schedule does not apply to documents submitted to or created 
by other coordinating or regulatory agencies, such as the National Production Authority, the. Economic 
Stabilization Agency, and others, in the course of their program operations, 

I 

In no event may disposal be made of records pertaining to accounts, claims or demands involving the 
Government of the Uni-bed States which have not yet been settled or ad jus-bed, by the General Accounting 
Office without written approval of the Comptroller General, as required by Section 9 of the. Records 
Disposal Act of July 7, 19U3j as aaended (w U.S.C, 37U). . " ‘ ' 

Since 19U9 Federal agencies ha-ve opera-bed their procurement and supply systems under regulations 
issued by the Federal Supply Service of the General Services Administration, although the Secretary of 
Defense under Section 201(a) of the Federal Property and Administrative Services -Act of ,19li9, may • 
exempt his Depar-bment frran General Services Administration procurement regulations and orders. 

Records documenting procweraent and supply in the agencies are largely standardized by various 
regulations of the Comptroller General and the Administrator of General Services,- Forms to be used and 
reports to be made both ad hoc and as part of the retirms of Federal disbursing ' of fioers are prescribed. 
General Regulation No, U of the Administrator of General Services, for exang)le, makes mandatory the use 
of certain standard supply contract forms. The physical arrangement of the transaction files themselves 
differs in the -various agencies, however. In all agencies the official contract files, for exang>le, 
contain a minimum core of specified documents, but there are. also other documents that vary in accordance 
with what the individual agency deems to be best for its own operating purposes. , ■ 

Procurement files fall into a number of functional categories, depending on the role of; the file in 
the total supply process and its administration. 

The key procurement file is the transaction case file con-baining the formal contract or informal 
purchase order or lease instruments and all rela-ted papers. The documents flowing into the transaction 
file differ in detail, but they include, in addition to the purchase document, ■ specif ications, bids, 
schedules of delivery, initiating requisitions, invoices, and con-espondenoe. Other copies of these 
doovunents, made for expediting and other administrative purposes, are scat-bered throughout the Inspection, 
shipping, expediting, and other units of the agency prooiu’ement organization. Conformed copies of most 
procurement documents invol-ving sums over $5,000 for military agencies and over $2,000 for other agencies, 
and leases, are submit-bed to the General Accoimting Office at the time of their execution. The General 
Accounting Office contract file normally includes only those basic papers which enable its auditors to 
pass on the propriety of the expenditure or obligation. In agencies whose accounts are under site audit, 
the pertinent copies are maintained in agency space for the General Accounting Office, 

Agency files may pertain to one or more of several procurement methods: (l) purchases against 

Federal Supply Service schedule contracts, record copies of -which are in the appropriate Federal Supply 
Service regional office, (2) transactions initiated pursuant to the agency's OYin purchasing authority, 
or (3) requisitions from Federal Siqjply Service current inventories. Normally, in transactions not 
arising from Federal Supply Service schedule contracts, purchase orders are used for transactions under 
$2,000 in value, and the more formal contract instruments are used for transactions involving larger sums 
of money. 


P 9 

Certain basic legislation normally governs procurenent policies. The First and Second War Powers. 
Act, enacted early in World War II, laid down general policies which gave to contracting officers wide 
latitude in contract determinations. The Armed Forces Erocuranent Act of 19lj8 (62 Stat. 21) stated 
policy for armed forces procurement. Title III of the Federal Property and Administrative Services Act 
of 19^0 restated over-all procurement policy and methods for the Government as a whole. Specialized 
legislation, such as the various rtnagotiation and price adjustment acts following World War II, produced 
tempcarary modifications of procedures. 

The Federal procurement field has been affected from time to time by specialized legislation, some 
of which has bean, enacted for ad hoc purposes, while other laws have resulted in standard contract 
artiolsa. Thus the Contract Settlement Act of 19l*h (58 Stat, 61»9) prescribed procedures and policies to 
be used in the termination of World War II contracts} the Fair Labor Standards Act of 1938 prescribed 
certain standards of working conditions and en^loyment that are still in effect} and the Antl-Kickbaok 
Act of 19Uo attempted to outlaw illegal arrangenents by which enqjloyees returned parts of their wages to 
their employers under duress. Other legislation and administrative policies have ii 5 )osed other legal 
safegusirds and prohibitions, particularly in the field of real property procurement. In most instances 
the procurement files are required to document actions taken under the various laws. 


Legislation which governs the procurement process inevitably affects the content of prooureaent files 
but not in such a way as to affect-" the long term value of the files except in the oases of those involving 
certain aspects of real property acquisition. 

Other files related to the procurement and supply function include reports used for sigjply manageaent 
purposes by the agency creating the records as well as the staff agency involved with Oovernitent-wide 
programs, local requisition and stock inventory files, and other minor supply papers. 


HEU 

NO. 

1 . 


2 . 


3. 


h. 


DESCRIPTION OF RECORDS 


RECOMMENDED 
METHOD CF FILM! 


RECORDS OF CONTMUING VALDE t 

Procurement files (as described in item Conform to agency 
U below) involving transactions ' of practice, 

$ 25,000 or more and documenting the 
initiation and development of transactions 
that deviate from established precedents 
with respect to general agency procurement 
or to major procurement programs. 


Title papers documenting the acquisition Conform to agency 
of real property (by condemnation pro- practice, 
ceedlnga or otherwise). 


RECORDS OF TEMPORARY VALDE i 

Correspondence files of procurement Conform to agency 

operating units pertaining to their practice, 

internal operation and administration 
that are not covered elsewhere in this 
schedule. 

Contract, requisition, purchase order, 
lease, bond and surety records, including 
correspondence and related papers pertainr- 
ing to award, administration, receipt, 
inspection, and payment (other than those 
covered in items 1 and 2). 


a. Procurement or purchase organization 
copy. 


AOTHCRIZED DISPOSUOT 


Disposal not authorized by 
this schedule. 


Disposal not authorized by 
this sctedule . (Transfer 
to Federal Records Center 
3 years after sale of 
property.) 


Dispose af-ber 2 years. 


(1) Transactions of $1,000 or less. 


By contract or lease Dispose !i years after final 
symbol and number payment, 

thereunder} by purchase 
order number. 
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ITEM 

NO.' 

DESCRIPTION OF RECORDS 

RECOMIENDED 
METHOD OF FILING 

AUTHOtlZED DISPOSITION 


(2) Transactions of more than 
$1,000 and less than $2^,000. 

By contract or lease 
syjabol and number 
thereunderj by purchase 
order number. 

Dispose 7 years after final 
payront, (Place in 
inactive file on final pay- 
nent} transfer to Federal 
Records Center 3 years 
thereafter.) 


(3) Treinsactions of $2^,000 or more. 

By contract or lease 
symbol and number 
thereimderj by purchase 
, order number. 

, Dispose 11 years after final 
payment. (Place in 
inactive file on final pay- 
uent} transfer to Federal 
Records Center 3 years 
thereeifter , ) 


b. Obligation oojy. 

By appropriate nvunber 
in suspense file for 
posting. 

Dispose when funds are 
obligated. 


c. Other copies of papers described in 
Ita. 




(l) Papers duplicated in item Ua. 

As appropriate. 

Dispose 1 year after comple- 
tion of transaction. 


(2) Papers not duplicated in item ha. 

As appropriate. 

Dispose in accordance with 
provision for item Ija. 

5. 

Files of voluBB and workload reports on 
procurement and supply operations and 
procedures (other than those incorporated 
in case files or other files of a general 
nature), exclusive of Departnent of 
Defense reports reflecting procurement 
under exenptions authorized by Section 
201(a) of the Federal Property and 
Administrative Services Act of 19h9 (Ul 
U.S.C. 231),. 

. 

- 


a. Copies received from other units for 
internal purposes or for transmission. 

By report and chronolog- 
ically thereunder. 

Dispose 2 years after date 
of report. - 


b. Copies in other reporting units, and 
related work papers. 

By report and chronolog- 
ically thereunder. 

Dispose 1 year after date 
of report. 

6. 

Bid files. 




a. Successful bids , 

One copy of each bid 
with procuresent file 
(item U), 

Dispose in accordance vrith 
pro^sion for item U. 


b, Ihisuccessful bids. 

One copy of each bid 
with procurement file 
(item U), 

Dispose in accordance with 
provision for item U. 


0 , Lists or cards of acceptable bidders. 

Alphabetically by 
stock item or by haae 
of bidder. 

Dispose when new list or 
card is made. 

7. 

Records relating to requisitions on the 
Public Printer, and all supporting papers. 




a. Printing procurement unit copy of 
requisition, invoice, specifications 
and related papers. 

By requisition number. 

Dispose U years after 
completion or cancellation 
•of requisition. 


b. Accounting copy of requisition, 

Oovernmant Printing Office invoice, 
transfer of funds voucher, and 
receiving report. 

Attach to related 
vouchers. 

Dispose U years after period 
covered by related account. 


- 3 - 



# « 

ITEM RECOMMENDED 

NO. DESORiraiCSt OF REOCRDS METHOD OF FTT.TMO 

8. Requisitions for non-personal services. By requisition 

such as duplicating, laundry, binding, nunibsr, 
and other services (excluding records 
associated vdth accountable officers* 
accounts (Schedule 6)), 

9» Requisitions for supplies and equipnient 
from current inventory. 


a. 

Stockroom copy. 

Numerically by req\ii- 
sition number. 

Dispose 2 years after 
oong)lBtion or cancellation 
of requisition. 

b. 

All other copies. 

Numerioally by requi- 
sition number. 

Dispose after 6 months. 

10, Inventories of supplies and equipment. 



a. 

Stockroom inventory lists. 

Numerically by stock 
number or alphabetical- 
ly by item, as appro- 
priate. 

Dispose 2 years from date 
of list. 

b. 

Stockroom inventcoy cards. 

NmiBrically by stock 
number or alphabetical- 
ly by item,’ as appro- 
priate. 

Dispose 2 years after 
discoiAinuanee of item or 
2 years after stock balance 
is transferred to new card 
or recorded under a new 
classification. 

c. 

Card files on office equipment. 

Numerically by stock 
number or alphabetical- 
ly by item, as appro- 
priate. 

Dispose 2 years after 
eqtdpmnt is removed from 
agency oontroi. 

11. Telephone statements and toll slips. 

Attached to related 
vouchers. 

Dispose It years after period 
covered by related account. 


12, ' Files of reports on supply requirements 
and procurement matters submitted for 
supply management purposes (other than 
those incorporated' in case files or other 
files of a general nature), exclusive of 
Department of Defense reports reflecting 
procuremsnt under exemptions authorized 
under Section 201(a) of the Federal 
Eroperty and Admiiristrative Services Act 
of 19h9' (la D.S.C. 231). 

a. Copies received from other units for By report and ohronolc^- Dispose after 2 years, 
internal purposes or for transmission ically thereunder, 

to staff agencies. 

b. Copies in other reporting units, and By report and chronolog- Dispose after 1 year, 

related work papers. ically thereunder. 


APHORIZED DISPOSITION 
Dispose after 1 yaar. 






Item 1 , These procurement files, normally selected by the agency as of continuing value, consist of 
procurement papers and related records which may or may not have been physically located in the agency 
principal procurement file. The i*eoords are retained not because of the individual transaction they 
represent, but because (a) they represent new departures in administrative arrangements not dooumanted 
elsewhere in the agency, (b) they are an integral, part of a fils which may illustrate the inception and 
acoonipliahaBnts of a major proourement program, or (a) they represent proouremant procedures radically 
different from those normally followed and therefore are deserving of separate consideration. Normally 
they will be found in only a few agencies, such as the Defense departnrants and Atomic Energy Commission, 
which have unusual procurement problems. 


Item 2 , These records are of enduring legal, administrative, and historical value since they constitute 
iEaTBasio evidonoa of acquisition of real property by the Government, including statements of legal 
boundaries and restrictions that may run for generations. Other evidence of the sane facts is legally 
secondary to the statements in the title papers,* 


• ♦ 

Item 3 « These are routine administrative files not part of other case files, and they do not include 
records of agencies or parts of agencies involved Trith the developiient of top proctirenent policy. Rather, 
these files are held by the units responsible for the day to day detailed procurement transactions. They 
are held long enough to satisfy administrative and reference needs. 

Item It , Agency procurement files (other than those described in items 1 and 2) have the following 
conceivable values: 

a, legal and fiscal value: The principal values of procurement files are those pertaining to the 
rights of the Government as a contractor and as claimant or claimee and those involving audit or 
investigation by the General Accounting Office, the Congress, or others of transactions and payments. 

The General Accounting Office, which receives most claims involving procurement, has noted that claims 
quite consistently involve trsmsactions of $25,000 or more. The longest applicable statute of. limi- 
tations on claims brought before the CongstroUer General is 10 years (5U Stat, 106l)} certain types of 
claims are governed by a six-year statute. The standard which has been developed for the disposition of 
procurement files therefore requires that contracts relating to transactions of $25,000 or more must be 
retained until eleven years after final payient. Files relating to transactions betvreen $1,000 and 
$25,'000 and below $1,000 are retained until seven and four years, respectively, after final payjnent. 

Audit needs of the General Accounting Office are satisfied under normal conditions after three years, 

since accounts must be settled within three years from date of submission, 

✓ 

b» Historical value: Modem agency proctirement files as a class are not of permanent historical 

or archival value since they represent essentially routine transactions and merely bind the usual -buyer- 
seller relationships. These agency files are very voluminous and necessarily most of the transactions 
involved are of no historical in^jortance, In 5 )ortant policies and procedures are established by the 
Conptroller General, the Administrator of General Serrtces, and agency staff groups, and coB^diance with 
these procedures and policies is checked by the General Accounting Office so that irregularities df 
significance are documented in that agency, 

c. Agency administrative value: Normally procurement files are of little reference- interest to 

the agency after final payment has bean made. Such needs, hovrever, are adequately provided for by the 
retention period. 

Item 5 , These are workload and activity reports, with related subsidiary reports, made to staff agencies 
or to organizational superiors and are used for consolidated agency reports or for work measurement and 
other maxmgement purposes. These copies have no administrative value after the lapse of the period 
specified. 

Item 6 , The unsuccessful bids are retained for a period svifficient to serve needs of the contracting 
agency and other interested Federal units. 

Item 7, These are case fileb' on printing and binding jobs performed by the Government Printing Office, 

The files, comprising originating papers, agreements, and all related correspondence are normally 
maintained in the service organization involved in the printing and' publication function. The period 
specified is sufficient to safeguard agency administrative needs arising from fiscal adjustments with the 
Government Printing Office, or from audit of the related accounts. 

Item 8 , These are requisitions for routine agency services. They are of minor value after the seivices 
have been performed, 

I-tem 9, These are routine internal requisitions originated by operating, units and filled from agency or 
federal Supply Service invontorias. They do not directly result in procurement action. The period pro- 
vided is sufficient for local administrative needs and for posting to stock records. 

Item 10, These are Inventories maintained to provide replenishment data, stock control data, and 
propeirty maintenance' data, and are normally of administrative value as long as the individual stock items 
involved are in current use. The periods provided are sufficient to allow for administrative and manage- 
ment uses, including those involving the property accounting system audit responsibilities of the General 
Accounting Office, 

Item 11 , Toll slips are in effect invoices authorizing payment via public vouchers for long distance 
telephons calls, and are usually filed with the related vouchers. Disposal is based on the three-year 
statutory period for the settlement of disbursing accounts, plus one year for agency administrative needs. 

Item 12 , These are reports required externally by the General Services Administration (Federal Supply 
Service) and internally by the agency to show agency needs and procurement for Federal Supply management 
purposes. The period of tine specified is sufficient to satisfy internal agency needs for the information 
contained in these reports. 
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GENERAL RECORDS SCHEDDIE U 


Records 


These records pertain to the sales by agencies of real and personal -propeidjy svirplus to- the needs 
of the Government, The act creating the General Services Administration transferred the staff fiuictions 
of the former Vfer Assets -Administration relating to property disposition to the new agency. This 
schedule is not applicable to transaction or policy files created by the General Senrices Administration 
and predecessor agencies, to records in the Interior Department relating to the public domain^ and to 
records relating to overseas property under State Department control. Surplus property transaction files 
dated prior to the establishment of the former Procuremeht Division in 1933 are also not covered. Such 
files eire not necessarily of continuing value but they must be evaluated separately from later similar 
records because prior to assignment of program responsibility to the Eroourement Division the files are 
incomplete and of varying nature, ' • ' . 

In no event may disposal be made of records peiiaining to accounts, claims or demands involving the 
Government of the United States which have not been settled or adjusted by the General Accounting Office 
without written approval of the Con 5 )troller General, as required by Section 9 of the Records Disposal 
Act of July 7» 1943, as amended (Ult U.S.C. 374), ' ' . ' ■ 

In discharging its responsibilities, the Federal Supply Service, General Services Administration, 
has issued Personal Property Management Regulation No, 3, which sets up procedures for screening, 
redistribution, and sale of personal property in the Federal Government, Three forms are prescribed for 
use by any agency selling surplus personal property under the regulation: 

a. Standard Form l44 (Sale of Government Property, Invitation, Bid, and Acceptance); .Related, 7 ,1 

papers that are maintained by the agencies, usually in case fashion, consist of- correspondence', ' bids- and' 
other notices of sale, invoices, and sales slips, , / . , ' ' 

b. Standard Forms 120 (Report of Excess Personal Property) and 121 (Quarterly Rep'ort of 
Utilization and Disposal of l^csss and -Surplus Persoiwil Property) . Form 120 reports- personal property 
irtiich is excess to the agency reporting to the regional General Services Administration office’s, which' • : 
initiate screening action. The quarterly reports are submitted to the Personal Property Utilization 
Division of the Federal Supply Service, General Services Administration, which consolidates the data. 

Procedures relating to real property are governed ty Public Buildings Circular* No, 1, but no foims , 
are prescribed, . , ■' 


DESCRIPTION OF RECCRDS 


HEC01££ENDED 
MBTHCD OP FILING 


AUTHORIZED DlSPOSUldl- 


RECORDS OF CONTINUING VALUE : 

Case files on sales of surplus personal 
property (as described in item 6 below) 
involving transactions of $25,000 or 
more, and documenting the initiation 
and development of transactions that 
deviate from established precedents with 
respect to general agency disposal or to 
major disposal programs. 

Case files on disposal of surplus real 
and related personal property. 


3, Reports of excess real property. 


RECORDS OF TEMPORARY VALUE : 

Correspondenoa files maintained by 
operating units responsible for property 
disposal, pertaining to their operation 
and admlMstratlon, not otherwise 
provided for. 

Reports of excess personal property. 


Transaction files in 
alphabetical order by 
name of purchaser. 


Disposal not authorized by' 
this schedule,, • ■* ' '• - 


Alphabetically by 
location or by control 
number, as appropriate. 


Conform to agency 
practice. 


Conform to agency 
practice. 


Chronologically by 
reporting tmit. 


Disposal nob authorized by 
this schedule, (Transfer to 
Federal Records Center 3 
years after close of file,) 

Disposal not authorized by 
this schedule. 


Dispose after 2 years. 


Dispose after 3 years. 


f 

ATOHORIZED DISPQSIIKH ' * 


Dispose E years after final 
paynBrifc. 


Dispose 7 years after final 
payment. (Place In inactlre 
file on final payment and 
transfer to Federal Records 
Canter 3 years thereafter.) 

Dispose 11 years after final 
payment, (Place in inactive 
file on ftol payment and 
transfer to Federal Records 
Center 3 years thereafter.) 


Item 1 . These files, normally seleoted by the agency for permanent retention, are retained because they 
dbbumsnt transactions involving new departures in the administration of surplus personal property- 
disposal and as such may be of continuing value. Those not warranting continued preservation must be 
appraised on tbeir aim iBrits. 

Item 2 . Almost *C11 contracts for the sale by the OovornBent of surplus real property include recapture 
cHluios, reservations on fissionable materials, reservations on water rights, and other restrictions. 
These reservations are not limited in time and therefore the sales files must be kept indefinitely. 

Older sales files and current ones not inoludlng such reservations may be disposable but since they 
represent sales taking place under unstandardlzed policies and procedures they must be appraised on their 
own merits. The related personal property described Jn this item is property sold with the real estate 
or with similar reservations. 

Item 3 . Reports of excess real property contain justifications for declaring the property excess and 
contain data on the methods by which the prc^rty was acquired. Continuing legal needs for this 
information preclude sohedulil^ their disposal on a aovemment-wide basis. 

Items E-6 . Since these agency sales ease 'files represent a contractual relationship in idiioh the 
(Government is a seller Instead of a buyer, the factors governing the disposal of most proouremant files 
(item U, Sohadula 3) apply also to personal property disposal records. The routine case files are 
therefore hold for four, seven, or eleven years after final payment, Spending upon the cash value of 
the transaction. Agency copies of the declarations and reports have a relatively shcrt term administra- 
tive value to the ageni^ since they primarily serve the management purpose of the General Services 
Administration as the Federal procurement staff agency. General correapondonca files aia retained long 
enough to serve routine needs. 


ITEM 

NO. 

6 . 


# 


DESCRIPTION OF RECORDS 


RECC MMEN DED 
METHO) OF FILING 


Case files on sales of surplus personal 
property, comprising invitations, bids, 
acceptances, lists of materials, evidence 
of sales, and related correspondence 
(other than those covered in items 1 and 
2 ). 

a. Transactions of $1,000 or less. 


b. Transactions of more than $1,000 
and less than $25,000, 


Transaction files in 
alphabetical order by 
nans of purchaser. 

Transaction files in 
alphabetical order by 
name of purchaser. 


o* Transactions of $25,0(X) or over. 


Transactlcm files in 
alphabetical order by 
nanB of purchaser. 




«s2«* 





j 


GENERAL RECORDS SCHEDULE $ 

Budget Rreparationa Rcesentation, and Apportionmant Records 


Budget and apportionnent records include the various files accumulated in an agency in the course 
of formulatdbng its budget for submission to the Bureau of the Budget and to the Congressj in defending 
its requests for fimds before both bodiesj and after enactment of an appropriation bill, in ensuring 
that the funds are used in such a way as to suffice for the appropriate period of time. The funds are 
made available to the agency by the Bureau of the Budget, usually in quarterly portions, and the agencies 
must indicate and justify regularly to the Bureau their proposed rate of expenditure. After the funds 
have been made available to the agency, its ovni controls over the funds are in its expenditure accounting 
records (Schedule 7) and detailed information relative to expenditures is contained in the accountable 
officers' accounts (Schediile 6). 

This schedule applies to records of budget preparation, presentation, and apportionment created 
since January 1, 1921, in all agencies, except that it does not §ipply to records of the Bureau of the 
Budget and the Treasury Departnent refle'cting the Govemment-Tri.de budget responsibilities of those 
agencies. 

Agency budget records are normally created at all levels of agency organization. They show 
proposals from all operating levels as well as the bureau-Tri.de and agency-wide coordinating work done 
by formally organized budget offices. Therefore the records consist of detailed work papers and 
budgetary statements developed by single operating units, the more significant budget statements and 
related papers representing consolidated submissions prepared at the bureau or equivalent level and 
fonrarded to the agency budget officer, and the records at the highest level pertaining to the budget 
submission for the entire agency. 

The nature of the budget presentation itself is standardized by Circular A-U of the Bureau of the 
Budget, Instructions for the Rreparation and Submission of Budget Estimates, which prescribes format 
and procedures for all iFederal agencies. However, the internal reports and papers Trhich suppcart the 
budget and are tised in its preparation vary radically frcsa agency to agency. The budget, submission, a 
record copy of which is usually designated by the agency, is a duplicate cf the set of papers submitted 
to the Bureau of the Budget. These include summary statements of appropriations and expenditures, state- 
ments of contract authorizations, eind statements of receipts as well as narrative summary statenents 
which highlight the principal features of the agency requests and immediately related supporting 
documents. The narrative presents the policies sind the programs of the agency which the budgetary 
requests are to support. In addition to the summaries, the submission includes schedules of obligations 
£ind statements pertaining to each type of appropriation and fund under which the individual agency 
operates. Finally, the Bureau of the Budget requires additional supporting data pertaining to objects 
of expenditwe, particular agency programs, and figures based on the cost of various types of service 
operations, such as personnel and payrolling activities. 

After the Bureau of the Budget examines the agency presentations to determine whether the proposed 
expenditures are in accord with the President's program, revision of agency requests are made. The 
agency budget file will therefore show the revisions made at the direction of the Budget Bureau prior to 
sutaission to Congress as part of the total presidential budget. Ih addition it will include copies of 
testimony before Congressional appropriation committees and of various exhibits and other data submitted 
in defense of the budget. 

Apportionment and reporting are other aspects of budget work in the Federal Government. These 
budgetary activities are governed by Budget-Treasury Eegulatibn No. 1, which prescribes records and 
procedures relating to apportionments and reports on the status of appropriations and other authorizations 
In setting up the control over the budgetary and financial programs of the Government, the regulation 
prescribes a series of Standard Forms (SF 131-133, SF lljl-lli3). The major functions of these forms are to 
make formal reqtiest of the Bureau of the Budget for amounts of obligations to be incurred durlng.a . 
specified period under an appropriation, for contract authorization, or for statutory authorizations, ajad 
to report on the status of the various appropriation accounts, by appropriation title. 

Requests for apportionment (Standard Forms 131 and lUl) and for reapportionment (Standard Form 132) 
are submitted by agencies in original aitd two copies for each appropriation account subject to apportion- 
ment. The original is returned to the agency by the Budget Bureau with a notation Indicating the action 
taken, while the duplicate remains with the Bureau, and the triplicate is sent to the Bureau of Accounts, 
Treasury 'Depai'tment. Jo apprise the Budget Bureau of the fiscal status of each appropriation account, 
agencies submit monthly reports (Standard Forms 133 and lU3) shewing total amounts still available, the 
nature of the amounts available, and the relation of the obligations to the payments. 


HEM 

NO. 

DESORIFTION OF REGCMS 

RECCaJMENDED 
METHOD OF FIUNQ 

# 

AUTHORIZED DISPOSITION " 


RECOffiS OF CraraiNDING VALUE* 



1. 

Correspondence files of formally 
organized budget offices showing agency 
policy and procedures governing budget 
administration, and reflecting policy 
decisions affecting expenditures for 
agency programs. 

Conform to agency 
practice , 

Disposal not authorized by 
this schedule. 

2. 

File copies of budget estimates prepared 
or consolidated in formally organized 
budget offices at the bureau (or 
equivalent) or higher organizational 
levels, comprising appropriation language 
sheets, narrative statenents, and related 
schedules and data. 

Chronologically, 

Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center 3 
years after the close of the 
fiscal year covered by the 
budget.) 


RECORDS CF TEMPORARI VALDE* 



3. 

Correspondence files of budget offices 
not otheiwise covered in this schedule. 

Conform to agency 
practice. 

Dispose after 2 years. 

1*. 

Work papers, cost statements, and rough 
data accumulated in preparation of annual 
budget estimates, including duplicates of 
papers included in file copies of budget 
estimates (described in item 2), 

Conform to agency 
practice. 

Dispose 1 year after close 
of fiscal year covered by 
budget. 

5, 

Periodic reports on the status of 
appropriation accounts and apportionments. 




a. End of fiscal year report. 

By report and 
chronologically there- 
under. 

Dispose 3 years after close 
of fiscal year involved. 


b, AH other reports. 

By report and 
chronologioally there- 
under. 

Dispose l|. years after close 
of fiscal year xnvolved. 

6. 

Apportionment and reapportionment 
schedules, proposing quarterly 

Chronologically, 

Dispose 2 years after close 
of fiscal year involved. 


obligations imder each authorized 
appropriation* 


Itena 1 and 3 . Papers relating to budgeting processes and to substantive policy decisions pertaining to 
the expenditure aspects of agency programs are retained as parmamnt program records of the agency. All 
other correspondence is held for a minimum period to satisfy normal reference needs. 

Items 2 and It . File copies of budget estiisates prepared or consolidated in formally organized budget 
offices at the bureau or higher organizational levels have two values* 

Values for administrative and managemant purposes in budget functions* These submissions are of 
potential value in tracing the budgetary development of program and operations. This use of the files 
makes necessary its retention for a period sufficient to make such reference possible. Agency experience 
indicates that administrative and management reference is heaviest for the five fiscal years foUoning the 
year, covered by the submission, and that after ten years such reference is virtually nonr-cxistent, l&ny 
programs prosecuted by Federal agencies are completed within a teur-year period. 

Values for historical purposes in documantlng the program of the agency* Ifiioh of the information 
contained in file copies of budget estimates is also contained in high echelon files of the agency that 
are retained permanently and in published hearings on the budget held by Congressional ocmnlttees. 3h 
addition copies of recent submissions to the Budget Bureau are in the custody of that Bureau, 

Several years ago the Budget Bureau copies of agency estimate submissions through the fiscal year 
19Uo were destroyed under authority granted by the Archivist of the United States and the Congress, 
However, the Bureau has notJ decided to treat this fils as a permanent record. Section 1?7 of ths. 
Examiner* 8 Handbook, dealing, with the disposition of Estimates Division records, provides that official 
record copies of submissions, including "oorrespondenea and memoranda} e:diibits and appendices; and 
related papers reflecting Budget B\iroau review <f agency estimates" be sent to the Bureau’s depository 


- 2 - 


% 

^tor retention in the operating unit for two fiscal years after the close of the fiscal year to which 
the submission pertains. Bxireau of the Budget copies are available for the fiscal years beginning with 

19la. 



Despite the degree to which the data in bureau and agency budget files are duplicated elsewhere, 
hcwever, the volume of these files is not extensive except in those agencies in which many types of work 
papers and various ephemera are present. Such papers are of little value and are disposable soon after 
preparation of the budget estimates is can 5 >leted. The estimates forniulated in formally organized budget 
offices eire not all of continuing value, but there are enough instances in which they are convenient 
or sole sources of information as to agency plans and hopes that it does not seem practicable to consider 
them disposable on a Govemment-vdde basis. Many of them may be valuable for research, particularly 
because they are retained with other records of the agency concerned and therefore can be used easily 
in conjunction with other files cf the agentqr. Their disposal is therefore not authorized by this 
schedule. 

Items $ emd 6 , The apportionment and reappartionment records are retained for a period sufficient to 
satisfy the management reference needs of the agency. Bureau of the Budget copies are retained as 
permanent records. 
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GEHERAL EEC(M)S SCHEDUIE 6 
Accountable Officers ' Accounts 


Accountable officers ' accounts include record copies of all papers concerned Tfith the accoiuiting 
for, availability, and status of public funds. "Accountable officers" are of two types: (a) the 

disbursing officer, who accomplishes the actual payment of public monies to proper Federal creditors, 
and (b) the certif^ng officer, whose signature on a summary schedule attests to the authenticity of 
vouchers listed on the schedule. The latter official, who is bonded, takes the responsibility of 
approving for payment by the disbursing officer the sums due other agencies, contractors, eu^jloyees and 
others who have provided goods and seivicos to the Government, Within the Federal Government the 
certifying officer and the disbursing officer are usually different Individuals, 

Disbursements for virtually all Government agencies, except the Departnent of Defense, the Postal 
Service, the Department of State, and certain Government corporations, are made by the Chief Disbursing 
Officer of the Treasury, who heads the Division of Disbursement within the Bureau of Accounts, Treasury 
Depeirtment, The Division was created by Executive Order 6l66 of June 10, 1933, Prior to that time 
agencies had their onn disbursing organizations. Traditionally agencies transmitted individual vouchers, 
covering schedules, and summaries on the basis of vdiich payment was made and the papers were then 
forwarded to the General Accounting Office for audit. Since about July 19U9, however, disbursements have 
been made for an increasing number of agencies merely on the basis of certified schedules,, with the 
detailed vouchers transferred to the General Accounting Office from the agency or held in agency space 
if site audit was involved. This procedure was extended and confirmed by General Accounting Office 
General Regulations No, U5, issued January 29, 19^2, which promulgated a standard form voucher and 
schedule of payments (^andard Forms 1166 and 116? for use by all agencies effective July 1, 1932) and 
formally eliminated the transfer of vouchers to the Chief Disbursing Officer, This schedule applies to 
the accounting and the fiscal records of agencies, which may be held by either agency disbursing or 
certifying officers or by both. 

Another procedural change with major record iu^ilications vras the inception and gradual extension of 
the on-the-site audit of agency accounts. Under this system the vouchers, contracts, schedules, 
accounts current, and other related supporting documents are to be retained in agency space for the 
General Accounting Office auditors. Section 3 of the Post Office Department Financial Control Act of 
193 o and Section 117(b) of the Budget and Accounting Procedures Act of 1930 (whenever the Conptroller 
General determines that the audit shall be conducted at the site) require agencies to retain these 
records, which are under General Accounting Office cognizance. Section 7(a) of General Accounting Office 
General Regulations No, ll3 gives general authority to the agencies, if tte records sue no longer 
required for administrative purpose's and subject to the written approval by the 0oii5)troller General, to . 
transfer records audited at the site to Federal Records Centers after two years. Because the records 
heretofore transferred to the General Accounting Office are retained in the agency and available, several 
agencies have eliminated the creation of memorandum copies. 

This general schedule covers the memorandum copies of the accountable officers ’ accounts created 
since January 1, 1921, whether or not the agencies are assigned for an audit-on-the-site. Conversely, 
it does not apply to the papers vdiich have been submitted to the General Accounting Office either by 
physical transfer or by retention in agency space for audit purposes. Nor does the schedule apply to 
the management copies of the schedules and related papers held by the Chief Disbvffsing Officer, fraa which 
he makes payment. These are covered by a separate authorization. 

Because of special General Accounting Office needs, vouchers and related papers pertaining to freight 
transportation charges are excluded from disposition. Under General Accounting Office General Regulations 
No, ll3 voucher schedules and supporting basic documents covering transportation seivdces are forwarded 
to the General Accounting Office, Washington, D, C,, regardless of -rdiether the forwarding agency is under 
on-the-site audit. The memorandum copies, which are included in Schedule 9, are designated for transfer 
to a Federal Records Center, Similarly, because of their value as auxiliary personnel records, the 
records relating to pay of civilian personnel are excluded from coverage in this schedule and are 
separately treated in, Schedule 2, i 

In addition to the memorandum copies of returns, this sohedifLe also covers records in other agencies 
which are related to the audit of the accounts by the General Accounting Cffioe, These include (1) the 
notices of exception by which the General Accounting Office notifies the proper accountable officer that 
it takes exception to a specific payment or transaction, and (2) certificates of settlement that show the 
status of his account, 

tocords relating to the availability, ooUeotion, and custody of funds include (l) the appropriation 
warrants, (2) other dooiunents iriiich deposit ftmds into the Treasury, and (3) documents which provide 
disbursing officers with status reports on ftinds in their custody, such as the proofs of. depository 
account and statements of funds to their credit. Agency copies of these deposit and status documents are 
so Intimately related to the accounts of these officers that they are included in this schedule,- The 
copies reoei-yed by the Fiscal Service of the Treasury Department are not covered by this schedule and are 
provided for separately. 


DEM 

HO, 

DESCHIFTIQN OF EECCTOS 

RECOMMENDED 
METHCD OF FILING 

ADTHmiZED DISPOSDICN 


EECCSDS OF TEHPCeART VALUE* 



1. 

Disbursing returns, oonqsrislng 
memorandum copies of accounts current, 
all supporting vouchers, sobed-ules, 
documents, and related papers not other- 
wise provided for in this schedule 
(exclusive of freight racords covered by 
Schedule 9 and payroll records covered 
by Schedule 2). 

Conform to agency 
practice. 

Dispose U years after 
period covered by the 
account. 

2. 

General Accounting Office notices of 
exception (formal or informal) and 
related correspondence. 

Chronologically. 

Dispose 1 year after 
exception is reported as 
cleared by the General 
Accounting Office. 

3. 

Copies of certificates of settlaiient of 
accounts of accountable officers (disburs- 
ing and certifying), statenents of 
differences, and related papers. 




a. Certificates covering closed account 
settlements, supplanental settlements, 
and final balance settlements. 

Case file or schedule 
in chronological order. 

Dispose 2 years after date 
of settlenBnt, providing 
certificate is cleared. 


b, Oertifioates covering periodic 
settlenents. 

Case file or schedule 
in chronological order. 

Dispose rtien subsequent 
certificate of sattlement 
is received. 

U. 

Schedules of certificates of settlement 
of claims settled by the General 
Accounting Office, 

Chronologically <a* by 
schedUla number. 

Dispose 2 years after date 
of settlemsnt. 

S>, 

Heoords relating to the availability, 
ooUeotion, custody and deposit of 
funds, including appropriation warrants. 

Chronologically, 

Dispose U years after date 
of document. 

6. 

Administrative correspondence, reports 
and data relating to voucher preparation, 
administrative audit, and other accounting 
and disbursing operations. 




a. Files used for workload and personnel 
management purposes. 

Conform to agency 
filing system. 

Dispose after 2 years. 


b, AH other files. 

Conform to agency 
filing system. 

Dispose after U years. 


Items l-4« trader Public Law 72, 80tb Cong., ,1st Sess. (68 Stat. 101), the General Accounbing Office must 
conplete the audit of accounts within three years from the date of the submission of the account. The 
disposal period provided includes the three-year period, plus an additional year for administrative 
puiposas. Necessary reference after the four-year period can be made to the originals of the papers held 
by the Audits Division of the General Accounting Office, Exception and certificate files are scheduled 
for disposal after periods based on clearance of the exception as well as the total accounts. Schedules 
of certificates of sattlement of claims are listings of claims settled by the General Accounting Office 
and are retained for a shorter period than the certificates themselves, 

Kem_5, These records, relating to the availability, deposit and status of available funds, are held for 
the same four-year period provided for tiie memorandum copies of disbursing returns, which reflect the 
expenditures of the funds. Key ledger records summarizing disbursing accounts are retained for substantial 
periods in the Office of the Treasurer of the tftiited States, Treasury Deim*tin3nto The originals of 
appropriation warrants (Treasury Department copies) are not scheduled for disposal. 

Item 6 . Piles used for personnel and other non-fiscal manageaenb purposes are disposable after a minimum 
period necessary for adndnistrativB and reporting needs. Other files are held for a sonevdiat longer 
period, since they may contain substantive fiscal data and may be useful in General Accounting Office 
oonprehsnsive agency audits. 


GENERAL RECCSfflS SCHEDULE 7 


Expenditure Accounting Records 


Expenditure accounting records are the ledgers and related docunents maintained by all Federal 
agencies to show in summary fashion how their funds, appropriated and non-appropriated, are spent after 
aUotnent by the Bureau of the Budget, and the sources and nature of any receipts. The key records are 
the general ledger accounts, which constitute, as a unit, the heart of the agency accounting system. 

These ledgers summarize the financial status and financial transactions of the agency, sho?ring the current 
status of funds available for expenditure, the amounts due and collected for the account of the Government, 
accumulated expenditures and liabilities, and the values of stock, equipment, and other property in agency 
, custody. They are controls that serve not only as central fiscal records, but also as a primary source 
of data for top mamagenent concerned with agency solvency, with expenditures and with program costs. 

The general ledgers are subdivided into arbitrarily created account titles, which are based on 
programs, projects, costs, and funds. Supporting them are a group of subsidiary ledgers and papers 
further detailing the information in the general ledgers or serving as posting media to the ledgers 
themselves. To the extent that they inflect appropriation expenditures, the general ledgers are supported 
by allotnent ledgers, which at all times show the current unobligated balance of funds allotted for 
specific agency piuposes and thereby .provide a safeguard against over expenditure by operating officials. 
The allotment ledgers are general controls over expenditures, and they in turn summarize and are supported 
by more detailed controls that normally take the form of project or job orders which authorize exact 
and specific expenditure. 

The sources of data that are posted to the ledger files are somewhat diverse, but they fall into two 
general groups* 

a. Copies of various obligation or expenditure documents, such as vouchers and schedules, 
which flow through the ledger unit for posting, 

b, Joiimal vouchers and similar internal control documents created to authorize and convey 
entries to the general ledger. 

As the centralized fiscal record, the general ledgers ultimately sunmarize stores, plant and cost 
accounting data, which are treated in a separate schedule, but these are only several aspects of the 
total ledger accounts. Consequently, the ledgers are the soirrce for the data included in the basic 
apportionment reports to the Budget Bureau, and the Treasury Department, and over-all reports of agency 
fiscal condition which may be required by the General Accounting Office (Schedules 6 and 8), The 
adequacy for audit purposes of the general ledger accounts is normally considered by General Accounting 
Office oomprahansiva auditors to be a prime source of information on the suitability of the agency's 
entire accounting system and the value of its summary reports. 

This schedule provides for the disposal of expenditure accounting records created since January 1, 
1921, in the several agencies. It does, not apply to such records maintained on a Government-wide basis 
by the Treasury Department and the Bureau of the Budget, or to those formerly maintained by the General 
Accounting Office, 

Ih no event may disposal be made of records pertaining to accounts, claims or demands involving the 
Government of the United States which have not been settled or adjusted by the Geixeral Accounting Office 
without written approval of the ConptroUer General, as required by Section 9 of the Records Disposal 
Act of July 7, 19ll3, as amended (Ul*. U.S.C, 37U), 

ITEM 

NO. DESORIPCION OF RECOmS 


RECCRDS OF TEMP(HARY VALUE ; 

1, Correspondence files maintained by 
operating units responsible for 
expendltvure accounting, pertaining to 
their internal operations and 
administration. 

2, General accounts ledgers, showing debit 
and credit entries, and reflecting 
expenditures in simmiary. 


3. Allotment records, showing status of 
obligations and allotmsnts under each 
authorized appropriation. 


RECOMMENDED 
METHCro OP PILING 


Conform to agency 
practice. 


One set of accounts bF 
each established 
account covering asset 
and liability. 

One set of allotment 
records by established 
allotmsnt. 


AOTHCEIZED DISPOSITION 


Dispose after 2 years. 


Dispose 10 years after 
close of fiscal year 
involved. 


Dispose 10 years after 
close of fiscal year 
involved. 



# # 


HEM 

NO, 

DESCRIPTION OP RECCRDS 

HECOMMEHDED 
METHCO OF FHING 

ADTHCREED DISPOSITION 

4, 

Records used as posting and control 
media, subsidiary to the general and 
allotment ledgers, and not otherwise 
provided for in this schedule. 




a. Original records. 

One set cf each 
control. 

Di^ose after h years. 


b. Copies, 

One set of each 
control. 

Dispose after 2 years. 


Item 1 . These are routine o(3rrespondenoe files maintained incidentally to the key accounting functions 
ai3'"aro held l«»ig enough to satisfy agency administrative needs. 

Items 2-3 « As the central fiscal records, the general ledgers and the allotment records immediately 
supporting them have a longer retention v^ue than any other agency fiscal records, with the exception of 
itrfividual pay cards (Schedule 2), because of the summary nature ot the Information they contain. Their 
prime administrative and fiscal values to the agency are as sources of fiscal, expenditure and cost data 
for managerial purposes, and for use in budget preparation. Occasionally the general and allotment 
ledgers are brought into play In the administrative examination of claims. Although the ledgers are of 
considerable value they are not permanent records, for they serve needs which are essentially tenporary 
in nature. The retention period in this schedule for the general ledgers is geared not only to the 
conceivable administrative needs of the agency, which normally arise within five years, hut to the ten^ 
year statute of limitations governing the presentation of most claims against the Government, Summary .. 
data on agency expenditures for historical and other pmposes are available in permanently retained 
appropriation ledger files and the annual Combined Statero^ rf Becelpts. Expendl^tmes and Balances of 
the tJnited States Government^ both cf which are responsibiHties of ihs §i55a'ir"of’"lccount3. Treasury 
BepSFffiiSEI SucSTureau"*^“Acconnts records are not covered by this schedule. In addition, the basic 
program activities of agencies are inevitably reflected In the permanently retained upper echelon files 
of the agencies no less extensively than they are revealed in i*e general and allotnent ledgers, which 
are often couched in technical, cryptic terms. 

Item It . These posting media and detailed appropriation and expenditure controls are held for a period 
sufficient for administrative needs after postl^ and after conpletion of the action contenplated by 
detailed project or work controls. 


GENERAL RECC3RDS SCHEDULE 8 
Storest Plant, and Cost Accounting Records 


Spacialized stores, plant, and cost accounting records are maintained by most agencies, particularly 
those with extensive plant and stock inventories. The records created pursuant to these specialized 
accounting activities since January 1, 1921, are covered by this schedule. They are voluminous and often ' 
diverse, but they are integral parts of the fiscal and supply controls of the agencies, 

a. Stores Accounting . These records are maintained to provide personal accountability for the 
receipt and custody of materials and to provide information as to the monetary worth of such materials. 
Custody is established by accomplished copies of material movement documents, and stores accounting 
information is posted from the documents covering the movement of goods to intermediate records. Stores 
accounting data are normally reviewed and consolidated by means of reports and returns submitted to 
agency headquarters, where the information is used for procurement planning, budget, and other management 
purposes. These records do not include papers reflecting the physical moveuBnts of material to and from 
storage points, although they may be involved in posting, Sumnary agency stores information is reflected 
in the pertinent general ledger accounts, 

b. Plant Accounting . These records consist primarily of cards recording the principal character- 
istics of each item of physical plant and equipment, including real property. They constitute primarily 
a type of inventory control, but in addition are a principal source of data on the value of physical 
plant and other items not normally represented in the stores or stock inventory system. Summary data 

on plant value is available in the pertinent general ledger accounts, 

c. Cost Accounting . These records are designed to accumulate and show data on the costs of agency 
operation, the direct and indirect costs of production, administration, and the performance of program 
functions of the agency. The data, which are normally accumulated by means of cost reports and 
statistics accumulated by operating personnel, are ultimately posted to the accounts in the agency 
general ledgers concerned with operating and program costs, Ifeterial costs information is collected 
by posting requisitions for material or procurement documents to intermediate records, and labor cost 
information is obtained by charging tine expended, on individual jobs and projects assigned control 
numbers for cost control purposes. Cost data are utilized in evaluating economy of agency operation 
and in preparing budget estimates. 


ITEM 

NO,. 

DESCRIPTION OF RECORDS 

REG OMMENDED 
METHOD OF FILING 

AUTHORIZED DISPOSITION 


RECORDS CF CONTINUING VALUE: 



i; 

Plant account cards and ledgers 
pertaining to structures. 

Conform to agency 
practice . 

Disposal not authorized 
by this schediLle, 


RECORDS OF TEMPORARY VALUE: 



2, 

Correspondence files of units responsible 
for plauit, cost and stores accounting 
operations. 

Conform to agency 
practice. 

Dispose after 2 years. 

3. 

Invoices or equivalent papers used for 
stores accounting purposes. 

Conform to agency 
practice . 

Dispose after U years. 

It, 

Stores accounting returns and reports. 

Conform to agency 
practice. 

Dispose after 1: years. 

5. 

Work papers used in accinnulating stores ■ 
accounting data. 

Conform to agency 
practice. 

Dispose after 2 years. 

6, 

Plant account cards and ledgers, other 
than those described in item 1, 

By plant item number 
or numerically by 
plant account. 

Dispose 3 years after item 
is withch'awn from plant 
account. 

7. 

Copies of cost accounting reports. 




a. Copies in units receiving reports. 

Conform to agency 
practice. 

Dispose after Ij. years. 


b. Copies in reporting units, and 
related wcrk papers. 

Conform to agency 
practice. 

Dispose after U years. 



ITEM 

NO. DESCRIEriON OF BECOBDS 

8. ledgers, forms, and machine records 

used to accumulate data for use in 
cost reports. 


HEGOMMENDED 
METHOD OP PILING 


i 

AOTHOREED DISPOSHIOH 


a. Ledgers and forms. Conform to agency Dispose after !i years. 

practice , 

h. Machine records. 


(1) Detail cards. 

Conform to agency 

Dispose after 6 months. 


practice. 


(2) Summaiy cards. 

Conform to agency 

Dispose after 6 months. 


practice. 


(3) Tabulations, 

Conform to agency 

Dispose after 1 year. 


practice. 


Item 1 . These- cards are retained because they document the physical features, placement and nature of 
structures on Oovernmeht areas and installations. 


Item 2 . These are routine administrative correspondence files, not containing accounting data, held 
long enough to satisfy reference needs. 

Items 3-5 . The invoices are held long enough for posting of stores accounting data to interaediate 
records and to allow for internal recheok transactions involving the movement of goods, while the 
returns and lepcarbs are retained for a sufficient period to permit utilization of the data they contain 
for management purposes. Summairy general ledger data are retained for a tenr-year period. Work papers 
are disposable after an appropriate period shorter than that provided for the records -idiich they support. 

Item 6 . These records are held long enough to permit administrative control over the plant account item 
T3i'ile"it is active^ and for reference after the item is no longer carried on the account, Basic data 
is available in procurement or project files which are retained permanently or for a substantial perici, 
while specialized legal circumstances surrounding real property are documented in retained records of 
continuing value. 

Items 7-8 . The cost records containing data reflected in general ledger accounts being retained for a 
ten-year period are disposable after they have served agency budget and other management needs. 

Subsidlaiy records involved in the accumulation of cost data are scheduled for an appropriately short 
period. Information as to the cost of individual projects of ingjortance are shown in project files, and 
copies of cost reports that are of major significance are contained in agency management or administrative 
files not covered by the schedule. 
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GENERAL RECCEDS SCHEDULE 9 
Travel and Transportation Records 


This schedule covers records created since January 1, 1921, that pertain to the movements of goods 
and persons under Government orders. The record keeping involved in the moveaent of goods centers about 
the bills of lading, related vouchers, and associated records prescribed by General Regulations No, 97 
of the Comptroller General, while General Regulations No. 88 and several executive orders govern passenger 
movement and reimbursement. Copies of some records used to support payments become part of the accountable 
officers ' accounts, but because of temporary circumstances noted below they are excluded from coverage 
in Schedule 6 and their retirement is provided for separately in this schedule. 


a. Movement of goods . The key record is the bill of lading, of which there are copies for 
consigners, consignees, and the carriers themselves. The papers related to and normally filed with the 
bill of lading itself are varied and often voluminous. These may consist of shortage and demurrage 
reports, invoices, and other descriptive data which completely dooumsnt the administrative aspect of 
freight transportation. Copies of the bills of lading themselves are used for encumbrance of funds. 
Included are records relating to the shipment of household effects, idiich is authorized by law and 
regulation for military personnel and for civilian eB^jloyees of the Government, Agencies shipping certain 
valuables under the Government Losses in Shipment Act, which insinres against loss, retain copies of 
schedules of material shipped, papers relating to .claims which may ensue, and other pertinent docianents, 

b. Movement of persons . The movement of persons is essentially documented by copies of travel 
orders, i^ioli authorize travel and subsequent payront, and standard form vouchers showing payment for 
offioial travel. The two primary copies of the travel orders are the administrative copy maintained by 
the transportation unit controlling the issuance of travel orders, and copies used for the encumbrance of 
funds. 


ITEM ' RECOMMENDED 

NO, DESORIRTION CF RECORDS METHOD OF FILING 

• •' RECORDS CF CONTINUING VALUE t ' 

1, Papers covering payment of freight 

transportation charges, consisting of 
Government or commercial bills of lading, 
shortage and demurrage reports, and all 
' supporting documents,' and including files 
pertaining to the shipment of household^ 
effects, 

a. Issuing office memorandiun copy. By bill of lading 

number. 


b. Consignee memorandum copy for 
encumbrance of funds. 


REOCRDS OF TEMPORARY VALUE > 

2, Correspondence files maintained by Conform to agency 

operating luilts responsible for travel practice, 
and transportation, pertaining to their 
operation and administration, not other- 
wise provided for. 


, Attach to related 
vouchers. 


AUTHCRIZED DISPOSITION 


Disposal not authorized by 
this schedule. (Transfer to 
inactive file on ooapletion 
of transaction; break i»- 
active file every 3 years and 
transfer to Federal Records 
Center 1 year later,) 

Disposal not authorized by 
this schedule. (Withhold 
from disposal when other 
vouchers are disposed of 
and transfer to Federal 
Records Center at that time.) 


Dispose after 2 years. 


HEM 

NO, 

DESCRIPTION OF RECORDS 

HEOOMMENDED 
METHOD OF FHING 

AOTHCREED DISPOSITICai 

3. 

Papers covering passenger transportation 
charges, consisting of vouchers and 
related papers. (Travel vouchers are 
covered by item It.) 




a. Issuing office memorandum copy. 

By transportation 
request number. 

Dispose U years after 
coB^letion of transaction, 


b. Consignee memorandum copy for 
encmbrance of funds. 

Attach to related 
vouchers . 

Dispose U years after 
period covered by related 
account. 

U. 

Records relating to official travel of 
officers, eaiployees, dependents, or others 
authorized to travel by law (exclusive of 
records covered by items 1 and 3)« 

f 



a. Travel administrative unit copies. 

In folders arranged 
alphabetically by name 
of eifiloyee} break file 
every 2 years. 

Dispose after h years. 


b. Obligation copies. 

In appropriate fashion 
for posting. 

Dispose when funds are 
obligated. 

3. 

Schedules of valuables shipped, and 
related papers and reports. 

Chronologically In 
case fashion. 

Dispose after U years. 


Item 1. Erior to the end a£ World War II agencies irero permitted by the CcraptroUer General, together 
wTEhlEhe National Archives and the Congress, to dispose of bills of lading and related papers after 
periods ranging from three to five years. National Archives General Schedule 5, issued in 19l»6, 
provided a five-year retention period, 

A number of audit and reaudit programs conducted by the General Accounting Office have arisen to 
delay disposition of many freight records. An extensive reaudit of irartiaB freight charges has been in 
progress since 19U7j requiring the indefinite retention of agency copies of bills of ladiag and supporting 
papers. A pending railroad rate case. Docket No. 17000, Itot 2 (l6U I.C.C, 1), concerned with rates 
charged Igr land-grant railroads west of the Mississippi River, has also made it advisable to retain 
agency railroad freight transportation files, in some instances as far back as 1931* until settlement of 
the case. 

For the time being, therefore,' files relating to freight movements are designated as records of 
continuing value since they must be retained until the various legal requirements affecting their use 
no longer exist. 

Item 2 , These are routine correspondence files retained long enough to serve reference needs. 

Items 3-4 . These files, comprising all papers, requests, vouchers, and correspondence relating to travel 
and transportation at Govemront cost and the relmburseiiBnt of traveller and carrier, are held long 
enough to satisfy both agency 3?eference needs and the audit needs of the General Aocofontlng Office in 
settling related accounts. 

Item 5 , Files relating to the administration of the Government Dosses in Shipment Act are retained for 
iubiEahtial periods by the Bureau of Accounts, which has Government-wide responsibility. These agency 
copies are retained long enough to satisfy local administrative and legal needs. 


GKNERAI, RECORDS SCHEDULE 10 


Motor Vehicle Ifaintenanoe and Operation Records 


These records pertain to the management, maintenance, and operation of motor vehicles used by- 
agencies, Responsibility for Govemment-iride motor vehicle management policy yraa transferred in 195o 
from the Budget Bureau to the General Services Administration by the act -which crea-ted the latter. 
Agency records crea-ted since January 1, 1921, during the period of Budget Bureau cognizance -vrere 
essentially the same as -those new kept, and are therefore subject to the same disposition. 

Personal Property J&nagement Regulation No, 2k prescribes policies and procedures, S-bandard Form 
No, 82, -Fdiich is an annual motor -vehicle report required by the Federal Siqjply Service, General Services 
Administration, is the only standardized record. Certain cost and inventory control forms have been 
developed, but they are not mandatory. This schedule does not cover the disposition of records of the 
Bureau of the Budget (to 19^0) and the Federal Supply Service pertaining to motor vehicle managenent on 
a Government--vri.de basis, but it does cover agency records pertaining to the daily use and operation of 
the -vehicles. 


In general, records pertaining to motor -vehicles reflect a threefold responsibility: (a) the 

accumulation of cost and operating data for internal accounting and management purposes and for reports 
submit-bed to the Federal Supply Service (Standard Form No, 82, Annual Motor Vehicle Report)j (b) the 
maintenance of the vehicles themselves} and (c) protecting the interest of the Government in accident 
claims against it. The records themsel-ves consist of chauffeur service logs and reports, -vehicle repair 
and mintenance check-off sheets, cost ledgers and claims correspondence and forms. 


ITEM • RECOMMENDED 

NO, DESCRIPTION CF RECCHDS METHOD OF FTT-TMO 

RECORDS OF TEMPORARY VALUE: 


1, Correspondenpe in the operating unit Conform to agency 

responsible for maintenance £ind operation practice, 
of motor vehicles not othenri.se covered 
in this schedule. 


2, Motor vehicle operating and maintenance 
records. 


AUTHORIZED DISPOSITION 


Dispose • after 2 years. 


a. Operating records. 


b, I&intenance records, 

3, Motor -vehicle ledger and work sheets 
^ providing cost and expense data. 

It, Reports on motor -vehicles (other than 
acoident, operating, and main-benance 
reports), 

5, Records relating to motor -vehicle 

'accidents, maintained by transportation 
offices. 


By chauffeur or car 
number as appropriate. 

By car number. 

By subject. 


By report and 
chronologically there- 
xmder. 

In case fashion, - 


Dispose af-ber 3 months. 


Dispose after 1 year. 

Dispose 3 years af-ter 
discontinuance of ledger 
or da-te of -work sheet. 

Dispose 3 years af-ber da-be 
of report. 

Dispose 6 years after case 
is closed. 


I-bems 1-5 , These records are retedned long enough to satisfy report, fiscal, management, and automotive 
main-benance needs of the agency. Claims files ha-ve little legal or administrative -value af-ter -the period 
indica-ted. 


GENERAL REC(OTDS SCHEDHIE 11 
Space and Maintenance Records 


This schedule provides for the disposal of all copies, -wherever loca-ted in an agency, of records 
relating to space and maintenance, except as indica-ted below. Records documenting these functions 
pertain to the acquisition, allocation, utilization, and release of space and include rela-ted oorrespond- 
enoe and reports sutmitted to the General Services Administration (or equivalent agency -with similar 
Governmen-b-fiide responsibilities) as directed by law and by regulation (60 Stat, 25? and GSA Real Property 
Management Regulation No. 3)} correspondence and forms relating to the conpilation of directory senrice 
listings; identification credentials and related accoimtable records; requests for building and equipment 
services; and correspondence files reflecting the activities of the unit responsible for handling space 
and rela-ted matters -within the agency. 

This schedule does not cover (a) copies of these records that are an in-begral pairt of accountable 
officers' accounts (Schedule 6); (b) records of procurenent and supply (Schedule 3); (c) records which 
reflect Govemmen-b--wide programs (such as the records held by the Public Buildings Service of the General 
Services -Administration); and (d) records crea-ted prior to the establishment of the Public Buildings 
Adminis-fcration in 1939 or other space, and maintenance records created in connection -with the manageoBnt 
of space not under Public Buildings Administration or Public Buildings Service cognizance (such records 
vary sufficiently in their nature to warrant specific evaliiation on their merits). 


DESORiraiON OF RECmPS 

RECCEDS OF TEMPCRART VALUE: 


METHOD OF FILING 


AUTHCREED DISPOSITION 


Correspondence files of the unit 
responsible for space and maintenance 
matters, pertaining to its own 
adminis-tiration and operation, and - 
related papers. 

Records relating to the allocation, 
utilization and release of space tinder 
agency control, and .rela-ted reports to 
General Services Administration, 

a. Building plan files and rela-ted 
agency records utilized in space 
planning, assignment and adjustment. 


Conform to agency 
practice; start a 
new file every 2 
years. 


Conform to agency 
practice. 


Correspondence -with and reports to 
staff agencies relating to agency 
space holdings and requirements, 

(l) Agency reports to General Conform to agency 

Services Administration regard- practice, 
ing space occupied in "Ifetropolitan 
Washington" and "Outside the 
District of Columbia," and rela-ted 
papers. 


Dispose 2 years af-ter file 
is closed or 2 yeeirs after 
da-te of document if breaks 
in the file differ from 
that sugges-ted herein. 


(2) Copies in subordina-te reporting Conform -bo agency 
units and rela-ted work papers, practice. 

Correspondence, forms and other records Conform to agency 
relating to the congiilation of directory practice, 
service listings. 

Identification credentials and rela-ted 
papers, 

a. Identification credentials including Chronologically by 
cards, badges, parking permits, photo- date of return of 
graphs, agency permits to qpera-te credentials to Issuing 

motor vehicles, and property, dining office, 
room and visitors passes, and other 
identification credentials. 


Dispose 2 years after 
termination of assignment, 
or when lease cancelled, or 
when plans are superseded or 
obsolete. 


Dispose 2 years af-ter da-te 
of report (in accordance 
-with item 1), 


Dispose 1 year af-ter da-te 
of report. 

Dispose 2 months af-ter 
issuance of listing. 


Dispose of credentials 3 
months af-ter return to 
Issvting office. 


DESOHiniON OF RECOffiS 


RECOMMENDED 
METHOD OF PILING 


ADTHCRIZED DISPOSmON 


ITEM 

NO. 


b. Receipts, indices, listings and 
accountable records. 


Conform to agency 
practice. 


Dispose after all listed 
credentials are accounted 
for. 


5. Requests for building and aquipaent 

maintenance serrices, excluding fiscal 
copies. 


NuBKrically by control Dispose 3 months after 
or requisition nusiber. work performed or 

requisition cancelled. 


Item 1 . These are routine files with related data reflecting the activities of the service operation 
grotqp in adadnistaring its internal management and operation. Policy documentation is normally reflected 
in files at higher administrative levels.* The records are maintained a sufficient period to satisfy 
administrative needs and have no other significant values. 


Item 2 . These files accumulate in the process of assigning and Titillzlng agency space. Reports are 
submitted to General Services Administration as directed by the Federal Property and Adudnistrative 
Service Act of and GSA Real Property Management Regulation No. 3. Administrative needs have been 

met after the lapse of period indicated and the value of summary records held by the General Services 
Administration reflecting Gavernnent^wlde trends and policies must he determined separately. 


Item 3 . The memoranda, oon 5 >leted questionnaires, forms and reports dre aocumulated in the coupUation 
oTHIreotory service listings and are of teu^iorary value after issuance or publication of listing. They 
are held long enough to satisfy administrative needs. 

Item These records relate to the issuance of and accountability for identification credentials, 
issued to Individuals, The credentials themselves and the related control records have little value 
after they have served their immediate purpose. 

Item 5 . Requests for maintenance service normally originate in the operating units. Their purpose is 
served and they have little fTjrther value when the services which they request have been performed or 
the request has been cancelled. 


GENERAL RECORDS SCHEDULE 12 * 


Communications Records 


The principal records documenting communication functions include messenger service data; wire and 
wireless service control and operational records; summary of long distance telephone reports; postal 
records, consisting of post office forms and supporting papers; mail control records and supporting and 
related papers; and agency copies of penalty mail reports to the Post Office Department formerly required 
by statute. 

This schedule ccrvers the records described below, wherever located in an agency, but it does not 
cover recc«rds created prior to January 1, 1921, and does not cover records which reflect Government-wide 
programs, such as records held by the Post Office Department, the Postal Service and the Public Buildings 
Service of General Services Administration, rather than administrative management functions. 


ITEM 

NO. DESORIFTION CF RECORDS 

RECORDS OF TEMPORARY VALUE ; 

1. Jfessenger service records including 

daily logs, assignment records and 
instructions, dispatch records, 
delivery receipts, route schedules and 
related and simil^ records. 

2. Correspondence and report files of the 

unit responsible for the cmnnunication 
function, pertaining to its own 
administration and operation, and 
related papers. 

3. Wire and wireless seirvice control and 
• operational records. 

a. Machine copies of incoming and out- 
going messages, nessage registers, 
operator's and equipment service 
logs, performance reports, daily 
load reports, and related and 
similar records. 

b. Teleautograph and telescribers 
tapes. 

c. Original copies of outgoing 
messages retained by wire and 
wireless service, 

(1) Authorization copy not 
duplicated elsewhere showing 
time of dispatch. 

(2) Authorization copy duplicated 
elsewhere and showing tims of 
dispatch. 

U. Sumnaries of long distance telephone 
reports used to indicate authorized 
use of telephone -service as well as to 
audit expense voucher. 


RECOMMENDED 
METHCO (F FILING 


Conform to agency 
practice . 


Conform to agency 
practice; start a new 
file every 2 years. 


Conform to agency 
practice. 


Not applicable. 


Chronologically, 


Chronologically. 


By organizational 
unit and chronolog- 
ically thereunder. 


3. Postal records consisting of Post Office 
forms and supporting papers, exclusive 
of records held by the Post Office Depart- 
ment and Postal Service, 


AUTHmiZED DISPOSITION 


Dispose after 2 months. 


Dispose 2 years after fils 
is closed .or 2 years after 
date of document if break 
in file differs from that 
suggested herein. 


Dispose after 6 months. 


Dispose after message is 
dispatched. 


Dispose after 2 years. 


Dispose after 6 months. 


Dispose after close of 
fiscal year in which 
audited. 


a. Record of received or dispatched 
registered mail pouches. 


Chronologically, 


Dispose after 1 year 



HEM 

NO. DESCRira-ION OF RECCKDS ’ 

b. Aj^lioation for postal 

registratioil and certificate of 
declared ralue of matter subject 
to postal surcharge, 

_c. Receipt for incoming registered 
and insured mail. 


% 

RECOMMENDED 

IBTHQD (3F FIUNG AOTHORIZED DISPOSITION 

Chronologically. Dispose after 1 year. 

Chronologically. Dispose after 1 year. 


d. Record of incoming and outgoing 
registered and insured mail. 


Chronologically, 


Dispose after 1 year. 


e. Return receipts for registered, 
insured, and special delivery mail. 


Chronologically. 


Dispose after 1 year. 


f . Report of loss, rifling, delay. Chronologically, Dispose after 1 year, 

urong delivery, or other ingirqper 
treatment of mail matter. 


g. 

Statement of Reading cf Mstered 
Registers. 

Chronologically, 

Dispose after 1 year. 

6, ■ Mail control reccrds and supporting and 
related papers. 



a. 

Records of receipt and routing of 
incoming and outgoing mail other 
than (1) those listed in item 5, 
and (2) records used as indexes to 
correspondence files. 

Alphabetically by 
name and chronolog- 
ically thereunder. 

Dispose after 1 -year. 

b. 

Statistical reports of. postage used 
on outgoing mail (air mail, special 
delivery, registered, foreign and 
parcel post over h pounds). 

Chronologically. 

Dispose after 6 months 

c« 

Requisition for stamps, (exclusive 
of copies used as supporting documents 
to payment vouchers). 

Ghronologioally. 

Dispose after 6 months. 

d. 

Rroduction reports of mail handled 
and work performed, with compilations 
derived therefrom. 

Chronologically, 

Dispose after 1 year. 

e. 

Record in agency mail units of 
remittances (check, cash, stamps and 
money orders) and other valuable 
enclosures received through agency’s 
mail unit in incoming mail. 

Chronologically. 

Dispose after 1 year. 

f. 

Record of and receipts for mail and 
packages received through the 
Official l&il and Ifessenger Service. 

Chronologically. 

Dispose after 6 months 

7. Official penalty mail reports formerly 

required by statute, and all related 
papers. 

Chronologically. 

Dispose after 2 years. 


Item 1 . These files pertain to the administrative management of messenger services. Their purpose is 
served and they have little further value after the activities to which they relate are acconplished. 

Item 2 . Those are routine files with related data reflecting the activities of the communication unit 
in adiministering its internal management and operation. Policy documentation and reports are normally 
reflected in files at higher administrative levels. The records are maintained for a sufficient period 
to satisfy administrative needs and have no other significant value. 

Item 3 . These records relate to the control and operation of wire and wireless service exclusive of the 
SoveSnent'-wlde program records of the Public Buildings Service of General Services Administration. The 
disposal of original copies of outgoing messages by the wire and wireless service are qualified duo to 
the varied practices of agencies in preparing and maintained elsewhere within the agency copies of the 
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. message actually showing time cf dlspt.tch* The agency needs have been met after the lapse of period 
indicated. 

Item U . The summaries of long distance telephone reports eire of tesporary value and are utilized as an 
a3ffiiTstrative tool to indicate authorized use of telephone services as well as for auditing telephone 
tolls. They have no further value after audit has been performed. 

Item 5, These records control the handling of special types of mail and related or equivalent material 
received or sent via the Postal Service, The records have value for a short tima only. Claims resulting 
from the loss of registered, insured, or other types of special mail must be filed with the Post Office 
Department within one year after the date of mailing. The period of time indicated is sufficient to 
exhaust the value of the records for administrative and legal purposes. 

Item 6 , These mail control records and si^jportlng papers are utilized to maintain control over the 
receipt and routing of ordinary and special mail, received from sources outside of the agency. The 
description of these files excludes any records used as indexes to correspondence or other files. 

Item 7, The Penalty Mail Act of 19lt8, Public Law 78^, repealed the requirement that the Postmaster 
General make periodic reports to Congress and the Bureau of the Budget on the amount of penalty mail 
sent by individual agencies of the Government, This report was based on information received from 
the agencies concerned. The records in the agencies were, in themselves, only of temporary value and 
the lapse of period of time indicated is sufficient to exhaust any value they may have had to the 
Post Office Department, 
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ITEM RECOJBIEIIDED 

NO. DESCRIPriCM OF RECORDS , METHOD OF FILING AOTHCRIffiD DISPOSITION 


U. Control registera pertaining to 
requisitions and work orders. 


Mailing lists and related material. 


Numerically by control 
or requisition number. 


Dispose 1 year after close 
of fiscal year in which 
compiled or 1 year after 
filling of register, which- 
ever is applicable.' 


a. Correspondence, request forms and Alphabetically by 

other records relating to changes in nane within mailing 
mailing lists. group. 


.Dispose after appropriate 
revision of mailing list 
oir after 3 months, which- 
ever is earlier. 


b. Card lists. 


Alphabetically by 
name. 


Dispose of individual cards 
when cancelled or revised. 


6 . 


c. Plate or stencil mailing lists. 


Alphabetically«by 
name within mailing 
group. 


Reports to Congress and related records. 


a. Agency reports to Joint Committee Conform to agency 

on Printing regarding operation of practice. 

Class A and B Plants and inventories 
of printing, binding, and related 
equipment in Class A and B Plants or 
in storage. 


b. Copies in subordinate reporting imits 
and related work papers. 


Conform to agency 
nractice. 


Dispose of plates or stencils 
when cancelled or revised. 


Dispose after 3 years. 


Dispose 1 year after date 
of report. 


7. Records relating to internal management 
and operation of the unit. 


Conform to agency 
practice . 


Dispose atfter 2 years. 


Item 1 . I&ny agencies depend on their duplication or distribution units to retain record copies of all 
doouraents of this type. For that reason it is not possible to authorize by general schedule the disposal 
in such units of these copies because the documents are of basic value in doctunenting the history and 
activities of the agency, K agency procedures provide for retention of record copies in the units 
originating the document or else^diere, other copies, including those in the printing or distribution 
units, may be disposable but such determinations must be made in the case of each agency. 

Items 2 and 7 . These are routine files reflecting the activities of the service operation group in 
administering its internal management and operations. Policy documentation is normally available in 
files at higher administrative levels. The records are held long enough to satisfy administrative needs 
and have no other significant value. 

Item 3 . These files are the technical, operational, production, and related papers pertaining to the 
planning and execution of the printing, binding, duplication and distribution jobs. The requisitions on 
the Public Printer and records relating to services obtained outside the agency are not covered by this 
item since they are provided for in Schedule 3. The records are retained for a sufficient period to 
satisfy administrative and reference needs after con^jletion of the job. 

Item U . These registers are utilized in the operating units to control the receipt of requisitions and 
work orders to which production, distribution and cost analysis data are posted. Their purpose is served 
when the activities to which they relate are completed. 

Item 3. These records are utilized in the maintenance and administration of mailing lists. The Printing 
and fflinding regulation published by the Congressional Joint Committee on Printing requires agencies that 
maintain mailing lists to revise them at least once a year by making inquiry as to vAiether the publications 
distributed are desired by the person to wiiom addressed. The files have little further value when the 
services to viiich they relate have been performed. 

Item 6 . The Congressional Joint Committee on Printing requires that all heads of Departments or Agencies’ 
a[5erating "printing plants" submit reports on forms furnished by the Committee, not later than 30 days 
after the close of specified periods. These reports and related papers are held long enough to satisfy 
the needs of the agency. 
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OENEBAIi RBCCRDS SCHEDUtB 13 
Erljittog, Binding, Duplication, and Diatrlbution Hacorda 



This sohedulB provides for the retention or disposal of aU copies, wherever located in the agency 
of records created since January 1, 15>21, that relate to printing, binding, duplicating and distribiition, 
except as indicated in the several items. The principal records documenting these functions are: 

(a) Records pertaining to requests for service, control, production and distribution of individual jobs 
or projects} this material normally consists of requisitions requesting service and registers or similar 
media utilized to control the receipt of the requisitions, and to record the production, distribution 
and cost analysis within the operating units} and (b) Correspondence and report files reflecting the 
activities of the unit responsible for handling the printing, binding, duplication and distribution 
matters within the agency. 

The Congressional Joint Committee on Printing is responsible for regulating the operation of agency 
"printing plants." The Committee is a\ithorized to remedy any neglect, delay, duplication, or waste in 
the public printing and binding and the distribution of Government publications. No "printing plant," 
as defined in the Printing and Binding Regulations published by the Committee, can legally operate with- 
out prior authorization. The Committee further requires all agencies operating "printing plants" to 
submit reports not later than 30 days after the close of specified periods. Each agency maintaining a 
mailing list is required to revise it at least once each year by making inquiry as to iiiiether the 
publications distributed are desired by the parsons to whom addressed. 

This schedules does not cover (a) records retained by agencies for on-the-site audit by the General 
Accounting Office} (b) agency memorandum copies which are part of the aocotuitablo officers ’ accounts 
(Schedule 6)} and (c) records which reflect agency programs (such as those of the Governnent Printing 
Office and the Bureau of Engraving and Printing) rather than administrative management functions. 


ITEM 

NO. DESORIPTION OF RECORIIS 


HECOHMENBED 

METHOD CF FIHNG AOTHQRIZED DISPOSIIIOH 


RECORDS CF CCMUNUING VAIDB: 


1 . 


Copy, in duplicating or distribution 
unit, of each publication, poster, 
chart, directive, regulation, booklet, 
speech, form, press release, and 
similar material. (This item does not 
cover copies and related program 
material retained in originating office.) 


By series and there- 
under chronologically 
or ty established num- 
bering practice. 


Disposal not authorized by 
this schedule. (Transfer to 
Federal Records Center whan 
5 years old.) 


RECORDS OF TEMPORARY VALUES 


2. Correspondence files of the tinit 

responsible for the printing, binding, 
duplication and distribution matters, 
pertaining to its administration and 
operation, and related papers. 


Conform to agency 
practice} start a new 
file every 2 years. 


Dispose 2 years after file 
is closed or 2 years after 
date of document if break 
in file differs from that 
suggested herein. 


3. 


Job or project records containing all 
papers and data pertaining to the 
planning aind execution of printing, 
binding, duplication, and distribution 
jobs. 

a. Files pertaining to the acccmpllsh- Nunerlcally by control Dispose 1 year after 

ment of the job, containing or reqvdsition number. ooii 5 )ljetion of job. 

requisitions, bills, sanples, 
manuscript clearances, and related 
papers exclusive of (1) requisitions 
on the Public Printer and related 
records} and (2) records relating to 
services obtained outside the agency. 


b. Files pertaining to planning, 
standards, cost and related 
technical matters. 


By series and there- Dispose after 3 years, 
under chronologically 
or by established num- 
bering practice. 


STANDARD FORM NO. 64 


Office 'MenL^^JJjum • united states government 

TO : DATE: jeiruary IL, 1953 


FROM 




SUBJECT: DESTRUCTION OF EXHIBITS ^ 

PadfBR" 


hte<- Si 


SYNOPSIS 


■Director inquired as to procedure for destruction 
exhibits .3^ At Seat o t Gov ernvieht: Records Section reviews 


Of exmbits ,z}\ Av aeav o r. u-ove rnmenv :^ecoras section reviews o™w__ 

exhibits yearly andj after consultation with divisions super- 

vising investigations ^ destroys exhibits wh6ina retention is no 
longer justified* FBI Laboratory as general rule returns exhibits 
to submitting field office after examination. In some cases 
at latter's request Laboratory will destroy exhibits of no 
evidentiary palue e,g, known soil specimens where examination 
is negative,^ . In-Jthe^-.FSeMf . rule is that Pf'opej^y must be acquired 
in accordance with laws seisure^^that it must not 

be unnecessarily taken,, author is- 
ing Bureau to dispose ofproperxy. Each agent has responsibil-^'^ 
ity to promptly recommend disposal of exhibits in his cases when \ 
no longer needed. Property not necessary for evidentiary pur- \ 
poses must be returned to owner as soon as possible and if it ^ : 
remains in field office for thirty days j Bureau must be advised v- 
of reason for retention. Field checks retention of .S 

by tickler system and semiannual inventory is submittWa^^*a^ 
offices of exhibits on hand. Inspectors check exhibits during 
field inspections , Where prosecution is involved j disposition ^ 
is authorised by courts or United States Attorneys, 


new sac's and 
inspections , 
Marshals take 


valuable exhibits are personally inventoried by 
by Inspectors in presence of SAO's during field 
Unsuccessful efforts made in 1931 have U, S, 
over retention of exhibits , Department advised 


MarorociJ.o oatvti uuor /'ts uj i/u u u ^ 

on 11 / 20/31 that property seised by Bureau during investigations 
should not be turned over to U, S, Marshals for safekeeping 


except in certain cases where property is less than 


valusj has been on hand for 
devices, 

RECOMMENDATION: 

That no change be 
appears that all reasonable 
disposition of exhibits are 


six months 3 


cases 


$100 in t 
on gambling 


ALL INFORMATION CONTAINED > 

made in current procedure since 
precautions as to retention and 
being taken , 


recorded - 


EX-113 


16 C > 

“TfEB 181953 } 

" , 'l/ 


DETAILS 


The Director has requested information as to the 
procedure in the destruction of exhibits. The procedures at 
the Seat of G-overnmeni and in the Field are set forth below. 

(l) Seat of Government 

(a) Records Section: 

Exhibits at the Seat of Government j and this is by 
far the smallest portion of the exhibits in the custody 
of the FBI, are checked once each year by the Records 
Section to determine if they can be destroyed. Ihe Records 
Section secures the concurrence of the interested super- 
visor and officials of the appropriate investigative division 
having jurisdiction of exhibits. If there is agreement 
after file review' and check of all ramifications and an 
indication in the file that the United States Attorney 
has agreed to destruction of the exhibit, it is destroyed 
by the Records Section, There is one exception: If the 

exhibit has become part of the official file, it may be 
destroyed only after d check has been made with the Depart- 
ment of Justice and Archives. 

(b) FBI Laboratory: 

i 

As a general rule exhibits sent to the FBI Laboratory 
from the Field will in most instances be returned to the 
submitting office after the examination has been completed. 

In some cases, however, in the' interests of economy the FBI 
Laboratory will itself dispose of exhibits, e.g. known 
specimens of soil, submitted for comparison with soil on 
the suspect *s clothing, will be disposed of when examina- 
tion proves negative and the expense of sending the speci- 
men back to the submitting office would not be justified. 

In such cases the field office will instruct the Laboratory 
that it may dispo.se of the exhibit. Another exception to 
the ^ rule is in the case of firearms. The field offices 
are not permitted to dispose of firearms . After court 
action, and after order of the Court or a personal waiver 
has been obtained, the gun is submitted to the Laboratory 
where it is declared surplus and destroyed. 


Field 


In "bhe Field it is a rule that property must be acquired 
in accordance with the laws of search and seizure or by 
voluntary delivery * Property must not be unnecessarily 
taken and there is a rule that whenever property is turned 
over to an agent, a written release should be obtained, if 
possible , authorising the Bureau to dispose of the property. 
It is the responsibility of each individual agent in the 
field to whom a case is assigned to recommend promptly that 
Exhibits be disposed of when no longer needed. Property 
which has been acquired and which will not be needed as 
evidence must be returned to the owner as soon as possible , 

If such property remains in the possession of 'a field office 
for ^0 days, the Bureau must be advised by letter of the 
nature of the property and the reason for its retention. 
Bureau approval for retention is initiated by the Bureau 
supervisor handling the case. 

Field supervisors are required to check on the reten- 
tion of exhibits. Semiannually the field submits a list 
to the Bureau of exhibits retained, and these lists are 
examined by Bureau supervisors. The Chief Clerk in each 
field office maintains a listing of all bulky exhibits and 
appropriate ticklers so that these may be exai^fnined period- 
ically to determine whether disposition is possible , 

Exhibits are checked in pending files durii}g all self- 
inspections and all Bureau conducted inspections to ascer- 
tain whether they are being unnecessarily retained. Bulky 
exhibits retained in closed files are spot checked as to 
maintenance and disposition and security , All pertinent 
files relating thereto are reviewed to determine if action 
can be taken to dispose of the exhibit, 

# 

Disposition in oases resulting in prosecution is 
authorised by the United States Attorney in those instances 
where the Federal Judge himself has not directed as to the 
disposition of exhibits-. 

During the last few months of 1951 field inspectors 
were checking every bulky exhibit in the field but the 
Bureau modified these instructions because of the time 
consumed and the costs and in view of the submission of 
exhibit lists to the Bureau each 6 months. 


All valuable exhibii:s are personally inven-boried by 
an SAG when he assumes the position of SAC in a field office 
and during the course of each field inspection these valuable 
exhibits are again inventoried in detail by the field inspector 
personally in the presence of the SAG, 

The above techniques are designed to assure that ex- 
hibits are disposed of as promptly as possible and are 
being securely retained where retention is necessary. In 
any instance of doubt as to whether an exhibit can be 
returned or otherwise disposed of, the United States Attorney 
is consulted. 

In 1951 efforts were made to arrange for U. S, Marshals 
to talf:e over the retention of exhibits , These efforts were 
unsuccessful. After an exchange of correspondence the 
Division advised the Bureau by memorandum dated ll/SO/^l 
that property seised during the course of investigations 
and arrests should not be turned over to the marshals for 
safekeeping except as provided by Gircular No, I1.I89 (which 
authorised the Bureau to turn over to marshals property 
valued at $100 or less on hand for 6 months or longer, 
coming into our custody, during the course of investigations, 
not used as evidence and which could not be returned to 
its lawful owners) and except as provided by Order 
(pertaining to gambling devices). 


GONOLUSION : 

It appears that the FBI is taking all reasonable 
precautions as to the retention of exhibits and as to efforts to 
dispose of exhibits. 


REGOMMENDATIONi 


No change in present procedure 


® U* © ti/ Q p it /^i0 j ' /-^ ^-5- -i /n I 

O r f^i^He/^u Ae^oo^hS^ 


'^':7^r 


> tfr^iNDARP FORM NO. W 




Office Mjemdrmki 4 m 


TO 


TROM 


np. 

r. 2 


' ■ ~^. *L^ - '■ .I ' < 

V ■■'''\ 

UNITED 

DATE: ??-3-^^ 


ToUm — 
Ladd...- 

NiclK>t<_ 

BetiDO*<- 


SUBJECT; 





P^^rpnCTTOF ' 

Ca’’!’ 


,p RS’T’ORPS , 
OL/PSIFXOATIl 



foLOSFRB:? 


OcM- 
GUni — 
H«rbo.^ 

Ro»«,^ 

Tnicy — ~ 
Ljmjthlia. 
Mohr. 


Vmi ■ref'all that the 99 classification, Plant Survey 

'iattp'-s was reoentlT mlcrofllme.'’. .“s usual, tremendous _ 

s:“n:rin- space were realited^ 

t>Z ’ ^ ^'" ^1 fnur!drawer 1 abLets._ aMa5-t^ erclosppe b l^. 
/■survey-SpTese enclosures^Fef^^ 

Sch !, inaivIdSfl’ piart!"?«h^ 

2? = S 

maLllS! These enclosures rary in sise ar,d some are fried 


WiiKerTo«d. 

Tele. *«.- 
Hollotton..,. 
Geftdf, 


are 


filed in larp;e tubular 


in small envelopes while others 
containers and boxes. 

HTTP RVHT VAL^ffi PF THF^S FHPJiOS'i'RlEP • 

Thls_mat.er.i,8l-lS believed to be obsolet e^ a^ | f^O-H^ 

S^f^oS S|eS.\iJr™inrSa^rsrJ?2 fo^voie S^ten years. 
Thrmaterial should be destroyed so chat the space can be 
aonropria telv utilized. 

nf course, if any material is found of a non-olant survey 
nature, it should be retained. 

'I'^Bt the enclosures for the 99 classification, fbsnt 
survey Matters, be destroyed and that, prior to destruction, 
.ftrohival aiithoritv' be secured.. • ^ 
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STANDARD FORM NO. 64 


Miemorandum 


• UNITED STATES GOVERNMENT 


A. H, 


A 4 

Bel m on -h}\ ‘ 


brua ry 


195 c- 


Msmucnon or records 

EIA NT BUKVi: Y CLA 'lol FI'^A 710} 
Thireau 'file 6C-3SS6' ' 


R -IF EREKCE 


I'enorandnm 


gp . n;imm 


February 3, 1053, 


Eames to ifr. 


L 


lYACFCIS 


Of destructiJ"^^ 

Iheoe exhU.its con/isTo'’ AhvVLT/Y'^^ recently w,icrofilM„d . 
photographs and siular datr rl of plants, aerial 

reports are incon^plete 

Of little value, destruction of ihr consequently 

until (l) the microfUnt^ nf> exhibits be deferred 

selves are destroyed or d) thp Survey Reports them.- 

use or the dioroATAs ffhU ZrAlVlA 

PURPOSE 

yrtYAmmendcAioTAollaAnlfTAlYA “«*'■ the 

fexhiMts in Plant Suroep Uat?eAsTAfestloAeTf'‘’‘ 
detail s 

recently micro filmed T+ Survey halters, mere, 

and enclosures^ suggested that the exhibits 

he destrolTd ’AlsVlere ■'’■Y ’■-toro.filning, 

rertcining to the phpsioaA laAo'ut o r lAnlt 

yraphs end similar data. °f plant, cericj. photo- 

.f iles r,s AulgiVtTdAVAA°AAf7 ^.'ZYli lnfor,uant 

(C6-:. 366-338) This ^ \ >■ right on April 34, 194C. 

recommendation ' '^^9-sostion reh^ived an unfavorable 

w 

JCB:eok 3 i - SO 7 

\ NOT recorded ^ 

'pyrA , l^g I g )9§g 


niMi m Si" i^XC'O 







The matter was laier reconsidered^ as reflected 
in the Joint Committee memorandum to the Director dated 
January 8y 1947 j ( 6C-3S86-SG9) at which time the Field 
was authorised to destroy Field copies of Plant Survey 
and Plant Informant files. 

It was then recommended that the Bureau files 
he retained. The following issues on this question have 
been raised: 

Arf[um±nis__in__ Favo r of De struct±on 

1, There would he a saving of soace. 

5. It has been alleged that little, if any. 
information of current value existed in the files, 

3, The information was outdated being in 

excess of ten pears old, 

f* 0 / December 1, 195Sy at least 3,393 of 
the approximately 3y90C plants on the defense Department 
list of Key Fac ilities had been surveyed by the /.rmed 
Forces and provide more up-to-date information. 

A rgurien is A go ins t Oesfructi on 

-2 • The exhibits would re of possible value 
in the event of war with Russia, 


D, The exhibits are of value ,Cor reference 
purposes in connection with other matters , 


3> Archives, if asked for approval 
of the exhibits, may ask for the material . 


of destruction 


4. The material would he of value in 
that a claim was made against the United States 
involving the security recommendations made by 


the event 
Government 
the FBI, 


5, It has been estimated that about ninety- five 
per cent of Plant Survey Reports were accompanied by 
exhibits which were continually referred to in the reports 
and without which the reports would be incomplete . (66-3886-. 


unfavorable consideration of the lutnCdV * ° 

memorandum.. However, the Plant V ^^ferencec 

micro/tlned and may be rl ferret “een 

of the reports would apparettlv he lee 
the opportunity to refer to the exhTbitly t'*hout 


recommend A WTDK 


survey Class'ifitattoTbl''deXrre^ 

desirable to destroy thl Z/ffZf--, V^. 

selves or (8) the passaae nr reports them- 

improbable that thl miclof/lm^lT thV highly 

of any use. ^^^roj'iim of the resorts would be 


r“/^ 
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SAGi: Newarli , ■ . 

Dir&p-bdrj,' ' 'v‘. 

XESTBWXION OF FIXES ANR0EQOBBS '-.^ 


\ :: 0/8B/S3 


//■ 


.fS?> U.en^rle-b'8/18/58 requesting 'authority to destroy * 

certain records on a monthly basis, :as they become one. year 








Tolson_ 
Ladd- ■ 
Clegg 


„01avln 

Hosen 

Trac y ' 

' JiarboVrJ 


Bolnwnt^;. 
wbhr_ 'I 


dXd, r ; --/ , ' .. ^ . ■ . . -, V 

Ey Government regulation the. Bureau is required 
. to maintain the files to which you refer, for a period of one - : 
year, after which they may be destroyed at any time * . Xhe • 
requirement "that the files be purgedof material over one. 
year old on. dan annual basis^* is a. Bureau rule imposed to 
avoid unnecessary duplioati On of worE,. The bureau, feels 
' that the monthly destruction of sudh.-files: wouM represent 
unnecessary duplioatioh of effort and, that the job can be , 

. done in practically all instances more efficiently onoe a ■ 

' year. \ . v . ' ■ " ^ ^ ^ 

, “ However,.. th§ Bureau feels that .if it comesfto a , - 

' point where you must rearrcu^ files in. oabinetSf, which p^lone 
represents a considerable expenditure, of time for planning 
and exeoutionf, and the destruotion of Overage file material 
would obviate such worir$ good judgment would require that . , ; 

\;the overage material be then destroyed even though is . \ 

' not time far the annual purge. ■ V /' ^ i - 

' , Xpu are authorised f therefore^: to. destroy overdge 

files as listed in the manual^ on other than, an annual . r 
basis, where to do so. would eliminate ..jthe worK.involved in ’ • 
any rearrangement of file spdoe required beoause.*'_gf the 
aooumuldtion of such overage. Pf oourse^f: 'no . , • ■ ; 

material .^should' be destroyed until it reaehes the appropriate 
age. .as’ 'listed in the manual, ' The Bureau does riot feel'- 
that the' arbitrary monthly purge of overage files should be‘.^- 
undertahenf. Since such a practice would result, in unnecessary 
wort. Tou - should use as a Cfiterion d comparison:; of the work 
involved, in- destroying phe overage, files and the worh involved 
'in rearranging the, files because of the dp cumulation of ^ 
urrent material 'Pn fidpyOj^^ pvp rage 'mater i , 
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® UNITED SfflTES GOVERNMENT 


TO 


DIRECTOR, FBI 




: SAG , NEWARIi ( 66-17li ) 



DATE: 2/18/^3 ; 


' f ,r^> 
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. .. , ^ . . j?’ ,,v 




J /S - / i** ‘ 

ff-' ‘"yf iy ■' hr. i.;- 

/ “• - '.'.-A ^ 


s-rajECT.: DESTRUCTION OF FILES AND RECORDS. 1-/5? . 'v . 

, * ■' I iijM " ' •> ■ 

Re Manual 'of 'Rules and Regulations ‘ 3-15- (e)., - r , ■ 

, It is suggested that the files and records listed in 
reference section of 'the Manual be destroyed when ‘ one; year old' ' - 

on a monthly basis rather than an annual basis. Certain of', t,hese 
files and records are voluminous and quickly become a space' , 
problem, such as administrative files of agents, assignment cards 
on closed cases, automobile register forms FD- 73 , and transmittal , 
letters - checks, and bonds. In, destroying these* files and ^ 
records on an. annual basis i.t would be. necessary to maintain some' ‘ 
of them for close to two years,' which involves .’.pbrmanently tieing ’ 
up considerably more filing space; whereas, if these. items' are 
destroyed when one year old on a monthly basis less filing space' 
would be required and space would be released'^ on a continuing 
basis for re-use. The nature of these, items is such that-it is ; ‘ 
rarely necessary to refer back beyond, two or three months.' and 
there would s®em to be no need to have such data available for 
more than one year, • ' . 

Also, the destruction of these. files and records on a 
monthly basis ‘has in the past required no more than two hours, a 
month. On an annual basis there would be twelve times as much 'to 
destroy;, conceivably it could take as long as three days. 
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SUBJECT: F.B.I.R.A. FILE 

^ 1)p<-rpl)0 T/Q V A D ^ ^ 



DATE: 2-25-53 


(^(LT /a V 
SYNOPSIS : 






7 


Suggestion that the FBIRA file he purged of al^L 
nonpolicy material and- this type correspondence 
be retained in folders by the president and 
destroyed every three years. Question arises as 
to Bureau's authority to handle this correspondence C 
in the Records Sectipn out of budget funds. 

Suggestion that onlyipolicy establishjjig material bl . / 
retained in ^ the Bureau's file. Year's' activity to 
be summarized and included with annual audit for 
record and filing purposes in the FBIRA file, ' 



RECOMMENDATION ; 

(1) That the ■ suggestion be given favorable consideration 
‘so that the serials in the FBIRA file will be of a policy 
establishing nature only. 



(2) That each calendar year annual report be submitted 
as has been the practice, summarizing all <activities for 
the year. This together with annual audit of funds be made 

^ njiatter of permanent record. 

•\ ri' 

(3) That this memorandum be forxmrded to the Training 
"^nd Inspection Division for review and possible presentation 

to the Executives Conference. 
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Memo to Mr. Nichols 
Re: P.B.I.R.A. Pile 


2-25-53 


BACKGROUND : 

Together with the organization of the PBIRA as such, 
a file was created intended to contain material and hack- 
ground information dealing specifically with the problems 
and policies of this organization. Over the years, however, 
material has been included in this file which had no 
lasting value and dealt entirely with activities for a 
particular year. This file has naturally created some 
problem for the Records Section to maintain, and is 
questionable as to whether or not budget funds are actually 
available to cover the cost of processing material being 
-received in the Records Section. Thus, it is suggested 
that the following plans be adopted for the future handling 
of correspondence dealing with PBIRA activities. 

(1) That the present PBIRA file be purged of all non- 
policy establishing material. 

(2) That folders be set up by years in the office of 
the president of the PBIRA where the nonpolicy material could 
be maintained. 

(3) That the elected president each year, review prior 
material for his information and that only three year folders 
be retained. 

(*+) That the present PBIRA file be continued and that it 
include only policy establishing material such as Executives 
Conference corn ideration of a particular issue. 

It is believed that consxderable clerical time and effort 
is being devoted to the processing, filing and maintenance of 
material in the PBIRA file which is „ unwarranted. Most of the 
material has no lasting value and deals with memoranda reporting 
the success of one ventiire or another. It has also been 
recommended that at the termination of each calendar year, an 
annual report be submitted as has been the practice summarizing 
the PBIRA activities for that year. This report together with the 
annual audit of PBIRA- ftmds would be made a matter of permanent 
Bureau record in the file making it unnecessary for the 
preparation of miscellaneous interim memoranda; 


MEMO '^-SS -53 front Mr. Sanies to Mr. Nichols re FBIBA FILE 


ABBENDUM - March 4, 1953 


As required by lam, all records relating to the payment of taxes 
on admissi ons to social events promoted and sponsored by the 
FBIRA as suchj must be maintained by the FBIBA for a minimum 
period of four years* 
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STATES DEPARTMENT OF JifeOS 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


O f) 

dS" ^ a,s/eo/^ 


To: 

From: 


DlR3j!GT@3. . ]jl3r 


Date 




be 





_ 4 _! 






't/if > 


Field Office or Division 


AiaTmiERQDE 



^'1 


SUGGESTION: In to Save .teabinei ,|l|ac6 .the follia\d.ttg snggestioil is being 
BHde* wn0n a xie3d office has. a case tbat has been closed five ycajfs .aril 
was anauxiliaxy office th^t it keep only thie first page of ' all reports,. 

By keeping^ the first lage ,of reports the auxiliaxy office could teH ^rom. 
the synopses the violation and the 'mih facts Of the. case.. The first mge; 

ohoir;e rhe^ office of orgin in case inforEatibn comes to the auxiliary 
of face after five years. In mcst oases ah auxiliary 'Office does not have; 
Conplete facts of a case^ such as final, dispositionij,^and would have to 
virite to tte office Of orgin in- base of aj new violationi- In cases that 
are handled by letter the auxiliary officO should keep all the correspondence, 
ihxs sng-estion dpCs not apply to security cases. She office of orgin wouH 

on file for the k yearS^ 


Saving .Of yfile cabinet S^ce 


i 

h 


/ 


It should save! at least $ 

( I 

I. 


annually. 


Mi OTMD • 
REIlEi 1 


The use.by <the United States of my suggestion shall not form the basis of a 
further/ claim of any nature by me, 'my heirs, or assigns upon the United States. 




■b6 

b7C 


(Signature of Suggestor) 


dmments arid recommendation of Supervisor, SAC, or Assistant Director; 

I would /plideot to .t'he practice of destroying all but the synopsis page of a ^ 
'■eport Inpsimich aO much of the material contained in the body of a report is /y 
dexedi /particularly where information is f limited 

(Signature) 

. giREOIAL' AGENT IN CHARGE 



(Title) 
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PITED STATES DEPARTMENT OF 
' FEDERAL BUREAU OF INVESTIGATIOI^ 

EMPLOYEE SUGGESTION 


2-26-53 


From: 




lERECTOR, FBX 


Field Office or Division 




ALBUQUERQUE 






SUGGESTION: is suggested that the zero and double zero files be destroyed 

after the material is three years old. The material that goes into the zQ^o files 
is information that is received Tirhere there is no violation. If the material does 
not de“<relop into a violation after three years it should be of little value after 
that time and could be destroyed. This suggestion would not apply in security 

C3.56S* 

The double zero file contains instmations* ' Most of the instructions 
are later put into manual changes or changed by new instructions at a later <date. 




Its advantages are: 




a saving of file cabinet space 


’^^CORDSo . 23 


H 




It should save at least $• 


annually 




_ MAR 18 ms \ 

The use by the United States of my suggestion shall not form thSsbasis of a 
further claim of' any nature by me, my heirs, or asaicna upon tha TlrrH-.ftfl Rtataa 


/ 3f 

comments and recommendation of Supervisor, SAC, or Assistant Director: 
would object to the destruction of the Sero or double zero files. Zero files . ■ 
obntain some considerable background information about people even though no 
^ violation is charged, and are -Krell indexed to serve a useful purpose in subsequent"'' 

(Continued Next ^age)‘ . Sl‘ 


0 



4P/f 


(Signature) 

SPECIAL ABENT IN CHARGE 
.(Title) 







investigations. While it is true that the instructions in the double zero 
files change from time to time, it is occasionally necessary to go back beyond 



VTANOAnO PORM NO. 04 


Office Memo^pd^m • unitei ^ 


GOVERNMENT 


MR. TOLSON 


/ 


JROM » MR. H. H. CLEGG 




DATE: 


3/ 16/5 3 


StJBJECT: 




S TIGGHl^ TTOU S123-53 

MADE Bl \ 

CLERK, ALBUQUERQUE OFFICE 






Gearty .■ 


Tele. Room- 
Holloman— . 

SIzoo 

Miss Gandy- 


' ^ Clerk . Albuquerque Office, suggested 

thoMzero and nouble Zero f iles be destroyed after the material therein 
is 3yearT^ld. This suggestion pertains to field files. Zero files 
are those files containing nonspecific or general information 
concerning a particular classification of work whenever such informa- 
tion is not worthy of being incorporated into a specific investiga- 
tive case file. Double Zero files are files of instructions as to 
how to handle matters (investigative or Administrative ) in a 
particular classification of work. 

, Xn other words, there is a Zero file and a Double Zero 

file for each classification of Bureau investigative activity. 

The present rule is to retain these files indefinitely. Arrangements 
exist for the destruction of material when it has become 25 years of _ . 
age. SAC Ellsworth of the Albuquerque Office is opposed to destroying 
Zero and Double Zero material when it becomes 3 years of age as Baiter 
suggests. He points out that it is necessary at times to go back 
through files over 3 years old to determine policy and instructions' V 
then in effect. Messrs. A. Rosen and A. H. Belmont agree with SAC _ > 

Ellsworth. 

In view of the opposition to this suggestion at the Seat ^of 
Go ve rnm en t , it is recommended that no further action be taken. 

has already been thanked for his idea. ■ . . ' . ^ 


EDM:dmg 


RV*! 





MR 18 186^ ■ / 


68 APR 21 


Bl-lO? 



UNFfECORDED CQPY FILED IN 



■CQPY PiZVIE' ,/V> ^ 

» r C; ' 

/y- 













^COMPTROLLBR aRNERAT. OP.EHE ^UXlTED, STATES-- 

;,;f,; .. : ■ ' - /WASHINGTON j •'; ;'; v;;; ^;:' /:; /'>•' 


B-Ij.^100, ; 


. r'’-y3Peb'3Ruary 27 p 19 $ 3 - 


'..“Honorable J/- Edg,ar. Hoover,/C>irec.tor ' , ^ -' .. st’ ‘ 

Pederal''Bureau/,,of ;lnvbstiga?tibn>3.:/" ‘ ' ., / 

.';. ‘ , /Pepartinent oN. Justice^ ' “ 

/ ’ . My ' dear/Hr> yHoovep^/ ' ■ _ ''■'s— ■■'.:■ 

kefer'ence.- is made - to your letter ' of /Epbruary ‘ ,v 

' requesting, approval .ofytiiis Office to dispose ; of/ time .. * 

u,- , , attendance reports ;ini ,acdord|anee. wltH-'the' standards /contained., 

. V in ‘General '-Records: Schedule No;; ;'k>'yib,su'ed/by the General^ ■ ' 

;■/ . Services Administration^ip Augubt\ 19k?'V /. ./.y/’i ■ X - ' .i 

; y /'.. / sybu ape adViSed^Xfihat this -Off ice- approyes/'pf the. applic^| 
of the cited, standards./, with! rdspect . to. .leave- re'cordS' of yqhr 
yy ■Buheau, 'rexcept as stp 'final/leave .cards showing rac.cumu late. d 
! . on? separation >. which records, should '.he 'retained -for ' a, period-.-® 
,/ of not, lies s -than teh. years *■ .'See- ih \this cphnection' item'-No, 

,'// . of .Schedule No^ 2'. It' isr to- be ..und,e.rs''to.od, however-;' -that no 

records 'pertaihin'g .to y'9«t,s}bi^dipg'‘. 4xc epti 6hd> '.p.ah^ s';up^er, yXp| 
'X': ;!■ litigation,/ b,r ..incomplete: ,:lh vest igations' should be/alienated/^ 
or ’ de S,tr dyed until .ci.earances -thereof .are - pb.tained. . • ‘ 

/,...' X,/ X-. /.Sincerely .lyouhs/ V /■.; 


, &AfE BY fl dpA 


: ' -XX ■, 


X - Acting- Comp t roll er-/Ge'ner.alXv 

y- • ; • - o.f /the:’^ S-ta tes , • .. " ^ 




sS -ri/ J 




■X-Xy'" k./sk 


: :X ^ .:XCr/ 

/,.;/ - /,;/ 
'■VI, /.'• . • •i®'- 


STANDARD FORM NO. 64 




wm. 




UNITED STiBlKSoVEE.NMENT 


KlOM 


Clegg / 

; • " I/. 

; C. £• Trotter / .V 
-.^jLirn oi^im 


^^xrBjECii^ILim OIY^BAINJNG SCHOOL SCimULES 


DATE: 3/6/53 




I ^0bel«ow 
s^/Clegg_3 

>^5CxU»ia^ 

Hiirli«_ 


A Training School schedule is prepared each week, 
'5 ^ present a copy is sent to the Records Section for filing 
% as *^not recorded’^ material, A question has come up as to 




V ^ the value of retaining this material in our general files, 

N « ^ The Training Section has had occasion to use old 

^ 4 schedules for the_ following' reasons,: " , - 

' « 4 1, To ascertain the identity of an instructor a . / 

^ M ^ who- lectured before a particular class 

V H 1 V^* identify all the instructors who appeare^^ /«— , 


It I 

1 •'i, 


before a particufdr class 




\ K - 


^ \ 3. To ascertain whether a particular class 

3 received instruction on a given subject 
^ V\ ^ 


/ I 


sJv^S 

: ■5- 


To ascertain the amount of instruction 
a particular class received on a certain 
subject 

To ascertain dates on which certain groups 
went to or returned from Quantico 


PSBiravf \ 

P«JP i ^smtat \ 

5^« \ 
Cv- ^ 

p 

?■' ' Kj® 

t._r« '. 

03 - ,'3% 

7< ^ -->1 I 

p) K3.-";i\ 

1 mp Rir I 


I 


I y ■■6, For use in preparation of annual report \SZ. 

M<J IvN ■■' P,- 

S V t There has been ha occasion so far as known to refer^ 

i ^ 0^?/ schedule over a year old, ^ 

J A . - — 


lEGOmENpATION: 


vV ), 


That schedules not be sent to the Records Section 
for filing but that the Training BivisioTt'keep’ soheduleis- for 
a period of one year, after which' they should he destro-^0L,h 


NAWfpm 


&/ 











RECORDED ^ 
INDEXED 


ft. JT% ■'> tS’^i^^^ eiwaa iel 




STANDARD FORM NO. G4 


Office MjemorM0im 


UNITED STATii GOVERNMENT 


MB, NICHOLS 


DATE: 


3-11-53 


W, WAIKABT 




PJUU 


fl (Ji 

IBEC0BD3 




bert 's Papers 



•-SW - 






Luring World War I a Lr, Henrljo K^^tlsTA lbert . was the 
German Commercial Attache in New Torh: City, There are many 
references to this individual in the Old German files, 
files are now on microfilm, 

It appears that' during World War I the Alien Property 
Custodian seised the contents of Lr, Albertis office consisting 
of bank statements j canceled checks^ expense accounts^ personal 
letters to his wife in Germany y other personal correspondence and' 
ledger and office books. Also included were personal photographs y 
military decorations and a strong box containing untranslated ' 

letters in German dating back to 1906, A report dated November 4y 
1981 at Washing tony L, C, reflects that all of this material was 
turned over to the Bureau by a George B, Williams y Managing Lirectory 
Alien Property Custodian's office. 

In 1936 a request was received from the Alien Property 


Custodian's Office for permission to review the diary 


expense 


accounts of Lr, Albert in connection with a World War I steamship 
sei'sure case. This is the last known request made for any of this 
material. Actually y it is not known whether or not these records 
were in fact reviewed in 1936 or what valuSy if anyy they were to 
the Alien Property Custodian's office. In any event it would now 
appear that any statute of limitations has long since expired, fS 

All of this material is contained in 6 file cabinets in 
the Becords Section, It is not suitable for microfilming , It is 
obsolete and should be de stroyed. Bevr esentatives -of the Internal 
Security Section and also l \ agree that Lr, Alberts papers 

are no longer of any value to the Bureau, However y before Archival 
permission is requested to destroy these records it has been suggested 
that the Alien Property Custodian be asked if they desire the return 
of this material, ' t 

BECOmiENLATION : . 

\ * 

If it is agreed that "Lr, Albert's papers" maybe disposed 
of by the Bureauy it, is recommended that first the Alien Property 
Custodian b’e" asked By-letter if they have any further interest in 
these papers and in the event they have all of the material should be i 

_ . _ ^ rt • _/ £ i . i a 


retu rned, 
FWWi rmb^ 

w APR3“ 


JL l>J U L G 

Jp4- vS, t ^ ' 


mm 


y jn. A K c 
•c ^-^(4 

a//. ^ 


rtG I * 


I4fe- 


.3^ ^4 


MR 


lEKED - 111 




4-528 
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STANDARD FORM NO. 64 


/ \ 


Ofics • omtbd gowrnmeni 




Mr» Nichols 


FROM : M, 

SUBJECT; ^ORMALr^^MITATIONS 



DATE; February 26 j 






'"'\There are aiUched^ a nmuber of fomal^^SL ' ^ 

‘4nvUaUons which already hcjve been appropriately acknowledged » 
or otherwise handled* The guestion has arisen whether or not 
this type of thing should he placed in file. for per.mnent V' 

You will recall that, in the Speech Boon mintainea 
the Crime Records Section, we keep a brief notation as to 
^ fHhe content of the incoming formal invitation and the action 
55n ^akn, if. any, in handling the same* 

. U-i 5 ^ . . , i, 

I tSECOMMdiTIOI: 

Vi/ *"'''♦'*'01 

' recommended that hereafter formal 

^ If, of ihis type be destroyed ‘after appropriate acponj^ 

taken unlessy of course, there is some particularujy/W _ 
T h/j ^‘^p.ason for filinn rL^mn.ifin .nnp. LiP" 


T«le. R®b ^ 


dp^^eason for filingju4pecific,one*. 

Wi 2 U+er3 0‘i^^‘l^ 

a^’k'kn.f'hivpn’h D /\ 


^ ^}tachment 




IJirm 


l^yin — N, 

jf/ iimmi r 

i/ \/ '* — e s3 N/ 

00 ^^ i|®R 25 l 95 S 
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FROM : 
SUBJECT; 


MR. NICHS^|JS^ 
¥. G. EAMES 2 
SUGGESTION 


^ GOVERNMENT 

DATE: 3-12-53 


SYNOPSIS; O 




by supervxsor o 





f ',•# S' ■- o 







y- /■' '-s 


Unit that Bureau 





■b6 

b7C 


Suggestion 

File 62-0 (Miscellaneous General) be reviewed for 
purge purposes. File now contains- over 56,000 
serials in- 126 sections and could" be reduced to less 
than 35 sect ions with ap propriate savings of space 
according to | Archival authority for 

destruction of this material contained in schedule 
paragraph six dated 10-10-50. (66-3286-^-43) 

Recommendation that this file be referred to ' 
Consolidation Unit in Records Section for inclusion 
with other projects of similar nature. 


IrBCOMMENDATION ; 

(1) That this suggestion be adopted and the necessary work 
be started in the Consolidation Unit to purge the file in question. 

H 

L 

(2) That the attached suggestion together with instant 
memorandum be forwarded to the Training and Inspection Division 
for their consideration. 


1 




X} 

4 


/ 


(3) That the suggest ion be ackno wTof^goR by letter over the 
Director's signature thanking | | f or her interest in this 






MAR 30" 


81953 . 
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Memo to Mr. Nichols 
Re; Suggestion 


SUGGESTION; 


I in the attached has suggested that the general 

file (62-0 Miscellaneous General) be thoroughly reviewed and material 
found to be of no value removed. She states that this file has 
now grown to 126 sections made up of over 56,000 serials and that ^6 
valuable space can be reclaimed by the logical and systematic 
removal of many hundred worthless items. 

BACKGROUND ; 

File number 62-0 is the general correspondence file which 
houses material of a general nature, that cannot be specifically 
identified with any investigation over which the Bureau has primary 
jurisdiction. As you know, each classification has an "0" file 
where nonspecific complaints are filed, but do at lea^t refer to 
some aspect of the particular violation and thus can be identified 
with the "26-0", Interstate Transportation of Stolen Motor Vehicle 
or Aircraft, "^y-O", Impersonation, or some other specific classi- 
fication. This is not the case in our "62-0" file, and because 
of the very nonspecific nature of the correspondence contained 
therein, this file bears the /appropriate title of "Miscellaneous 
General . " L 

DETAILS 

A review of 3 sections of the file selected at random, 
revealed a volume of material that cannot possibly have any lasting 
value as an investigative aid. These serials include outdated 
newspaper clippings and correspondence that, could be and would be 
destroyed under present policy. Thus, it appears that this file 
is a fertile field for purging and should be reviewed by one of the 
employees of our Consolidation' Unit. It is believed that considerable 
space could be reclaimed by the purge and destruction of many non- 
specific items included in this file. 
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Memo to Mr. Nichols 3-12-53 

Re: Suggestion 


Bureau authority for the removal of the material in 
question is contained in the disposal schedule submitted to the 
Department of Justice by the Bureau on 10-10-50, listing ^-0 
individual categories of material. Item number 6 quoted in part 
herewith, covers the material in question, "miscellaneous 
correspondence with the public as ' result of requests and inquiries 
generally of a -routine nature and usually involving the supply of 
duplicated informative material to the inquirer. "• ' 'The Department 
of Justice approved the entire schedule by memorandum dated 
December 15, 1950. (66-3286-M+3) 

i 
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• UNITED STATES GOVERNMENT 


O : MR. F. ¥. WAIKAM0^^' — ^ date: 3-9-53 

FROM : MARY C. WOLFE [J 
SUBJECT; MISCELLMEOUS MATTERS, 

Attached you will find 
62-0 file. 



Tolscn 

Udd 

Hichols 

Belmont 

Clegg 

Olavin 

Harb e 

Rosen 

Trac y 

itoh r 

Tele. Rn., 

Hease 

Gandy 


I have checked through these sections and find that the 
material therein seems to have very little information of 
value to the Bureau. Some of this material is over twenty-five 
years old. This file no;/ comprises 126 sections of over 56,000 
serials . 


It is suggested that this file be thoroughly reviewed 
and material that would be considered of no value be removed. 
Since this material is now part of the official records of the 
Bureau, permission would have to be secured for its destruction. 
However, it appears from the spot check of the file that this 
would bo worthv/hile. It is possible, that after weeding out 
the non-valuable material this file could be reduced from the 
present 126 sections to 35 or even less. This would mean a 
saving ^ of space in the Filing Unit, Numbering Unit, and Service 
Unit . * 

y/ 

/ 



STANOARDtFOR;^ NO. 64 

Office j 


r*ir/.V<® 

Mja.r% 

'Isaf.'S 




I ' ■ 

• UNITED|g^§|(S®VEK.NMENT 


: MR. N|0] 


f KROM 


W. G. EAMEs2 


DATE: 




SUBJECT: DESTRUCTION OF RECORDS l/\j/j’ 

Obsolete and Inactive Records, ' 

Personnel Records Section 

Supervisor , of the Personnel 

Records section, nas causea a survey to be made to determine 
obsolete and inactive records in the Personnel Records . Section. 
There is attached a list of these records. These records are 
contained in seven ^+~drawer cabinets. ’ 

These files should . either be destroyed or mic rofilmed 
in order to conserve space. 

RECOMMENDATION: 


Tolsoo 

? 

Nichols 

Betraone_ 

Clegg: 

Glavin.._ 

Hatbo* 

Rosen— 

Tracy 

Laughlin— . 
Mohr..^_JL 
Winlerrowd- 
Telc. Rtq._ 
Hollomanl— 
Gandy___ 



That -^he Administrative Division and the Domestic Intel-^.-:^^ 
ligence Division authorize the destruction or microfilming / I/' &/j 
of the records described in the attached list. * 

,PF0:fkr,J.' 

Attachment 


^PF0:fkT;J*’ 

Attachment 
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lOrtKaJP,^ 
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UNSEGORDED GCPY FILED U{ 




OBSOLETE Am INACTIVE RECORDS, 
PERSONNEL RECORDS SECTION 






» I 4.3 Civil Ser-vic^e Files for year 1939 

' ' These files contain outgoing correspondence regarding 






.l¥ 


positions and listing persons eligible under Civil Service.. 

^ Accoimting Zone Piles for years 192? to 1930 

These files consist of material pertaining to account- 
ants, courses, and duties at that time. 

Old Field Office Piles for years 192l\. to 1937 

Piles of old Field Offices since closed and discontinued. 
Mail is of a genera^L nature pertaining to various duties 
and occurrences in the office. 



Hi 


iP 





Miscellaneous : 

Chief Clerks School for year 1937 

This file contains material advising that certain 
employees attended Chief Clerks Shhool at S.O.G.-, and a 
list of those who did attend and the results. All personnel 
listed are red X*d and copies were placed in their respective 
files . 




Alcoholic Beverage Unit for years 1933 to 19 3^}- 

132 pieces of mall pertaining to the work being done . 
by .this unit. T 

Research Division Inspection for years 193^ to 1938 

Contains only d serials on the inspection of this unit. 


' supply Division for years 1932 to 1935 o - 

Contains mail of a general nature, chierly requests for 
additional employees. ^ 

Survey-S .O.G. for year 1927. 

This is a survey conducted setting out the duties, 
grades, and salaries at S.O.G. with suggestions for im- 
proving certain conditions and doing away with some that 
were not necessary. 

War Service Exchange for year 1918 

Information Forms, War Department, Adjutant General’s 
Office, regarding War Service Exchange. 





Tests-In the Service for year 1928 • 

Various tests given the employees by thelnspectors 
rhile inspecting the different offices. 


t 

AO-L FBI INFORMATION CONTAIN60 
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) /) Af'" student Fingerprint Classifiers for years 1928 to 19i|.0 
',)P\ Eight sections containing lists of clerks assigned as 

r I Fingerprint Classifiers and mail pertaining to their work. 
Also various transfers of above employees. 


1 SIS Movement Sheets for years 19il4 to 19i|-7 
nPCj^ J Four sections of Movement Sheets of SIS 


personnel. 



School Speeches for years 1935 to 19ij7 

Eleven sections containing outgoing and incoming corre- 
spondence as a result of speeches made at hi^ schools, 
colleges, and universities, setting out requirements and 
asking for applicants for positions as clerks and agents 
with the Bureau. When a group of names are mentioned, they 
are red or blue X’d and the original is filed in School , 
Speeches and the copies are filed in the respective files. 

Special Agent Personnel Program for the years 19ij-2 to 19i{-6 
Two section, 360 serials. Personnel mail pertaining to 
the obtaining of SA applicants through the SA Personnel 
Program. Also incoming mail from the SA’s in the field 
conducting Interviews and attempting to get S'A applicants. 





Inspection Report - Steno Pool for years 1932 to 1933 

An inspection report setting out delinquencies and other 
unsatisfactory condictions with recommendations for decreasing 
them . 

A Personnel Data Lost in the Department for years 193^ to 1936 
Seven .serials consisting of memos from the Director re- 
? submitting memos and reclassifying material to the Department. 
The originals were lost while being handled by the Department. 







h»' 





rp 




Personnel Orders for years 1936 to 1938 

Pink ^emos setting forth action on resignations, transfers, 
salary changes, etc. 

, >’ 

Employees Assigned Outside Bureau for years 1931 to 1938 j - ' 
Mail conceming employees on FBI payroll but assigned 'to 
the Department . 

Employees Assigned to Civil Investigations for years 1938 to „ 

Lists of Agents qualified only for li^t or moderate Q 
physical exertion and other statements of physical condition. 

General Personnel for years 1932 to 1933 
^ Photostats setting out jobs in the' Department of Justice 

authorized by the President to be filled. 



-g- 


<•' ^ . 

• i" •», i 




Gym Absentees for years 1940. to 19^^- 

Twenty five serials of a general nature concerningx super- 
visors who failed to report to the gym as instructed, 

Civil Service Eligihles for year 1939 

Three sections containing mail setting forth qualifications 
of stehos, •‘t.ypl'sits , and messengers who were civil service 
eligihles. | 


■aKanxia lox' x^aiiKex'uus .asaxK.umeiJtT.i:j lux* .veax’s x;u ^ sO 

|\ Files concerning agents of that period who were qualified 
y for and could he used on kidnapping and other dangerous 
assignments. 

' f Emergency Personnel Program for yeaf.s 19^-2 to 19^1 
J Ten sections containing material and reports on recruiting 
^ applicants during the past emergencies. 

/ Emergency Annlicants Unfavorahle 

I Unfavorahle interviews and formal applications of persons 
I who were contacted during the years of W II. All are 
V unfavorahle. 

Liaison and Embassy Files during World War II. 


Asuncion, Paraguay 


67-383621-112 

It II II II 

Insp. 

383621-1-1 

Bogata, Columbia 

383633-183 

It It It It 

Insp. 

383633-1-2 

Buenos Aires 


383638-277 

It 11 II II 

Insp. 

383638-1-1 

Carocas, Venezuela 


383719-13^ 

II II II II 

Insp. 

. 383719-1-2 


*,Cuidad Trujillo, Dorn. Rep 
•• « " Insp. 

Guatemala City 
. " " " " Insp. 


wj.uccu.ci. wu- ujr 
I MU) ti ti n It 

La Kingston, Jamaica 
A La Pay, Bolivia 
I LJ " ” " ” 


Lima, Peru 

II It It II 

Lisbon, Portugal 

II II II II 

Ifenagua, Nicaragua 

II II II II 

Manila 

Montevideo, Uruguay 

It II II It 


Insp. 

Insp. 

Insp. 

Insp. 


2 sections 


383661-62 

383661-1-1 

383659-56 

383659-1-2 

383650-S 

383665-135 2 sections 

383665-1-1 

383679-112 

383679-1-2 

383170-^1 

383170-1-1 

383685-63 

383685-1-2 

2+00990-11^- 

383689-106 

383689-1-1 
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# 

t 

1 

Port-Au- Prince, Haiti 

67-383693-5^ 

" " " " Insp. 

383693-1-1 

Port of Spain, Trinidad 

383729-19 

" “ " " Insp, 

383729-1-1 

Quita, Ecuador 

383701-121 

n II II II Insp. 

383701-1-1 

San Jose, Costa Rica 

383710-108 

" " " " Insp. 

383710-1-2 

San Salvador, El Salvador 

383713-76 

" " " ” Insp, 

383713-1-2 

Santiago 

383717-158 

” " Insp . 

383717-1-1 

Tegucigalpa, Honduras 

400520-1^ 

i*' " " " Insp , 

400520-1-1 


r 


2 sections 
2 sections 


The above files contain mail pertaining to the work and 
set up of these offices and the SIS personnel assigned and 
the inspections of the offices. 

(Ten Cabinets) 
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STANOAXa FORM NO. 04 


Office MemorMdum. • united states government 


MR. igci^p^ 
W. G. EAMES^. 


FROM » 


DATE:. J+-2i-53 


SUBJECT: ^ DESTRUGn .QlOy ECORDS. 


Re F ^ever Act 


Tolson - 

Ladd 

Nichols 
Belmont > 

Clegg 

[ Glavin ■■■ 

Harbo : — 

Rosen -..., — 
Tracy — 

Gearty — 

Mohr 

^ineerrowd—. 
/TcIc. Room — 

I Holloman—. 

SlEOO — ■ — 

Miss Gand^/ 


¥e are maintaining 4 cabinets containing inactive and 
obsolete reports and related correspondence made or obtained 
Special Agents of the Bureau of Investigation during the years 19 ± 9 ^^^'^ 
1920 which pertain to investigations under the Lever Act. These inves- 
tigations concerned profiteering on certain food items, sugar, coffee, 
etc. . - ' , . , ■ / 

^yCCoTly<* Co f 

In 19^5 the Reco]>ds Section recommended and received approval 
to destroy this material. A formal request was made of the Departmen| 
to secure Archival authority to destroy them. The Department presented 
the matter informally to Archives, and Archives stated it desired to I : 

secure the records by accession as the records had a historical and I ' 

research value. As the files contained confidential information and | | 

a formal request had not gone to Archives, the Bureau withdrew its | i 

request for authority to destroy these records. 1 ^ 


We are required to secure Archival and Congressional author- S 
ity to microfilm records so that Archives can be assured that we are 
microfilming in accordance with standards established. SCt is not 
believed that Archives will interpose any objection or have the right ’ 
to object to the destruction of these records after they have been 
placed on microfilm, due to their confidential nature, as long as the 
standards established by them are adhered to. We strictly adhe|^e to 
these standards. ft t 


This material, as previously stated, is obsolete and as it is 
suitable for microfilming, It should be microfilmed in order to con- 
serve space. ^ . 

RECOMMENDATION ; > ’ 

That the attached memorandum to Mr. S. A. Andretta, Admin- 
istrative Assistant Attorney General, requesting Archival authority 


to microfilm these v^o^s he ^^oved. 
PFO;fkr-/^ y ^ 
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URleiNAUCOPY FILED IN - 


STANnAltO rORM MO. M 


Office . MetKOf WMMPl • UNITED STATES GOVERNMENT 


FROM 


SUBJECT: 


Mr. .Ladd 


. yio'sem/ 

-.-fL: 








I advised me that the LTational Jh’chives • 3; 

had sent a memorandtim to the Department of Jnstice^ -which had^ si‘ 
been given to Di Girolamo ^ in charge of the Records Section ' 
of the Department of, Justice. 

This memorandum contains a schedule of the items 
which can be destroyed by various agencies and sets' up various 
jproposals with reference to the destruction of Government records 
jafter- a sufficient lapse of time. 

stated that this was in the nature of, 
proposed legislation which he thought w.e* might be interested- 
in and that it' 'contained an attachment^^yof some 26 piages in 
leng-bh which related td. the various schedules' to be followed 
in connection with the destruction of records. 

I ’ ~ 1 i 

wanted to know if we wanted to look at this b' 
A copy. I advised - him that we would appreciate Imowing the 
Department's views, concerning the proposal inasmuch as he had 
indicated to me that the entire matter related to the destruction 
of records on 'the part of the Government after the matter, had 
been through judicial proceedings. 

I j was advised that the matter would be 

brought to the attention of our records section but that; it 
appeared we ought to have an opinion from the Department as 
to whether or n6-t% they believed the proposed schedules- were 
sound and in accordance with the Department's views. ^ 


Mr . Richols 
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STAt^ND FORM NO. 64 


CQ Memo ^..^aum 


O \ 


Mr, Ear bo 


FROM r J, C'OJ 


/f^r 


® UNITED Si 


GOVERNMENT 


DATE: June 16, 1: 


SUBJECT: 5^ MEmDER UNIT 805 

^s>sr 6/S. So/fsR>o P/iop£fiTy 

It is requested that the Chief Clerlz*s office he 

'foV tV^ unii has been MsmantUd 

for parts. This unit was found to be beyond repair and its 
components were used in two other units. 


BEB rpr h ^ 

■'Si;; v3 


'hj 


(^UyinR. 


/ '' 


i 1 ’■ , 

' ^ j.i 




f* « ’•* “ ’<kf A'<i £* »?.*•■■ ' 
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not rcgorded*^ 

12 'JUN 25 1953 
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OfHc'e'M.emofwMMm united 



ER.OM 


SUBJECT^ 


Mr. Rose 


DISPOSITION OF/i SIDNED STA TEMiCS^. 
IN FIE LD OEEICE EIIES TMTY -FIVE . 


GOVERNMENT 


DATE: July 15 , 19^3 


SYNOPSIS; 

The question has arisen as to need for clarification 
of Bureau instructions pertaining to retention of signed state- 
raents in the field divisions when files over twenty-five years 
old are destroyed. By Bureau Bulletin of June 26, 19ll-6,- the 
field divisions were advised that files, over twenty-five years 
old may be destroyed and, set forth procedures for destruction, 
and same instructions includ.ed in Manual of Rules and Regula- 
tions, Section 3(D) (7-a). Mc Letter #53-29 (I), dated Anril 
28, i953» reiterated existing Bureau instructions that signs-d 
statements should not be destroyed, but should be retained as 
an Integral part of the case file. This 'SAC Letter raised the 
question as to signed statements in case files over ixifenty-five 
years old. ^ 

Request for permission to destroy' closed field office 
flies Included statement that reports in files are duplicates, of 
originals in permanent files at Seat of Government. Signed state- 
ments may be of value- after twenty -five years in cases in which sub- 
jects may attempt to invalidate .convictions to avoid, deportation, 
to clear personal records and to avoid application of habitual 
offender laws. In noncriminal matters, eases may be reopened on 
grounds of fraud or interim indompetency of parties in Interesv. 

RBCOI#IEHDATIONS ; ' /jA-^ 

1. As signed statements taken in investigations may have 
^alue after a twenty-five year period, it is recommended that sigaldd-x^ 

statements be retained even though the field division files to which 
they pertain are destroyed. RECORD® - Si 

INDEX® }, . . 

2. In view of the fact that the matter“^of retention of 
signed statements needs clarification in connection with the 

.iSesfcrxiction of files over twenty-five years old, it Is recommended 


Attachments 
cc; Mr. Glavin 
^^■^■|cc; Mr. Clegg ^ 




xj.es over -cwen-cy-r xve years old, i-fc is 
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that the attached SAC Letter and proposed change in the Manual 
of Rules and Regulations be forwarded to the Training and In- 
spection Division for dissemination. 


DETAILS : 

Events Leading to Destruction of Piles Twenty-Eive Years Old : 

By memorandum to Mr. S. A. Andre tta, Administrative 
Assistant to the Attorney General, on January 29,' 1946^ National 
Archives Form #108 was transmitted, requesting permission to 
destroy closed field office files in which duplicate reports 
are on file at the Bureau. 

By memorandum dated March 8, 19ll-6, from Mr. Andretta, 
the Departraent advised that the Joint Committee on the Disposi- 
tion of Executive Papers had approved the request (HR l680, 79th 
Congress, 2nd Session). This procedure is in accordance with the 
law as set forth in Sections 366 to 380, Title'^'4ii-, USCA. 

The National Archives Form #108, mentioned above, de- 
scribed the files in question as follows: 

’’Closed Piles of the Federal Bureau, of In- 
vestigation Field Divisions containing dupli-. 
cate copies of investigative reports covering %. 
violations of Federal Laws. Originals ojE* \ 

these reports vjere filed in the perraanent files 
of the Federal Bureau of Investigation at ' 

Washington, D. C. These closed files also 
contain original correspondence addressed to 
the Special Agent in Charge from United States 
Attorneys and Marshals, Isiw enforcement offi- 
cials and from the general public. This 
correspondence is not duplicated in our files, 
but is in the great majority of cases on 
record by having been made part of the various 
reports submitted, to be' retained until case 
is closed. Sole record copies.” 
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Sections 366 to 380,' Title 4i|, LSCA, defines the word 
'‘records, ” empowers the National Arphives Coimcil to establish 
certain procedures pertaining to the disposal of records, sub- 
mission by heads of Government agencies of lists of records to 
be disposed of and for the approval for destruction of the re- 
cords by the Joint Congressional Committee. Also x^ithin these 
sections are covered matters of microfilming of records which 
is not pertinent to the subject matter of this memorand’um. 

Bureau Bulletin #35^ Series 19ll-6, (B), dated June 26, 
I 9 I 1 - 6 , is quoted as follows: 

"Destruction of Closed Files — All Bureau 
files in Field Divisions may be destroyed 
after they become 2 $ years old. At the 
present time all files predating the present 
Bureau Field file system instituted in. April, 

1925 , shall be ddstroyed." , ' 

"VJhen files over 25 years old are destroyed 
the entire cards relating thereto shall be 
cj marked xirith a stainp stating, ’The file de- 
stroyed - 19l|6. ’ This will make “it possible 
at a later date to purge the -entire card, 
while, in the meantime, they would be avail- 
able to flag the Field Office beyond a 25-year ' 
period that inf ormation ; on a particular subject 
or subject matter was available^ at the Seat 
of Government from the original reports ." ' 

The Manual of Rules and Regulations (Section\3 (D) 
(7-a) incorporates the foregoing instructions as follows-';- 

"Files and records in field divisions may be 
destroyed after they become txirenty-five years 
old. Keep at beginning each classification 
listing of files destroyed. Do not retain 
file fronts.” 

Bureau Bulletin 5^35^ referred to above, was prepared 
by Inspector Carlson of the Training and Inspection Division, 
based on memorandum of March I 3 , 1956, reporting action of the 
Joint Committee and the Executives Conference in consideration 
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of an employee’s suggestion that files over twenty-five years of 
age be destroyed and that the system of stamping the index card 
be aiopted, The recommendation of the Executives Conference was 
approved by the Director. 

Concerning files at the Seat of Government, files twenty 
five years old and in some instances not that old are being micro- 
filmed at the present time. The file, of course, is destroyed 
after the microfilming has been completed. 

Existing Instructions as to Retention of Signed Statements : 

The question as to need of clarification of Bureau in- 
structions relative to retention of signed statements was raised 
as a result of SAC Letter #53-29 (I), dated April 28, 1953 > x^hich 
restated instructions previously given in Bureau Bulletin #19 and 
the Manual of Instructions, as pointed out hereinafter. This SAC 
Letter was prepared by the Administrative Division in viexir of the 
fact that signed statements taken in 1935 in an antitrust case 
X’jere discovered to have been destroyed in a field office during 
191+7 and these signed statements vjere desired for use in a cur- 
rent case. 


Bureau Bulletin #19, Series 19ij-8, (B), dated March 21)., 
19l)-8j instructed that all signed statements be retained as a 
'permanent and integral part of the investigative case file and 
the field offices should refrain from requesting the Bureau's 
authority to dispose of signed statements. The Bureau Bulletin 
'referred to SAC .Letter #l5> dated January 26, 191+8, Series 191^-8, 
which provided for the destruction of signed statements voider 
prescribed conditions in investigation of War Labor Dispute Act 
cases and stated that Bureau Bulletin #19 did not alter instruct- 
ions contained in SAC Letter #l5» 

Manual of Instructions (Section 2) (3) (K), page l8, 
which deals with the preparation of signed statements in Bureau 
investigations contains the provision ’’statements are an integral 
part of the investigative case file and cannot be destroyed with- 
out prior Bureau authority.” 

The problem of handling exhibits in cases was studied 
by the Training and Inspection Division and the results were set 
forth in two memoranda, Mr. Clegg to Mr. Tolson, dated February 
13 ^ 1953j and February l6, 1953* The study was made on the 
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instructions of the Director that; a study he made concerning 
the acquisition, maintenance and destruction In the Colepau^- 
G-impel case, and that information be set forth concerning the 
handling of exhibits generally in FBI cases. 

It was stated that exhibits are of varied nature and 
when no longer needed as evidence should be disposed of. Dis- 
position is effected by rettirnlng to owners, by court order when 
prosecution completed, by turning over to ,TJ. S. Marshal when the 
ownership is in doubt and the property has a value of less than 
flOQ, and by consultation with the Bureau in individual cases 
where the method of disposition appears to present individual 
problems.. Disposition of many exhibits is effected by their 
introduction as evidence in court whereby they are then part of 
the court record and retained by the court. 

With regard to the maintenance and disposition of ex- 
hibits no distinction is made between bulky exhibits and those 
retained in the 1-A envelope of the case file, except as to the 
physical size and quantity. The problem is one of convenience 
in maintenance. Any class of exhibit, so far as problems of 
disposition are concerned, can be either in the 1-A envelope or 
in bulky exhibits. 

As a result of the Bur.eau policy of disposition of ex- 
hibits as soon as possible, consistent with the needs of the 
case, the file when -twentyrfiye years old would likely contain 
as exhibits only such physically small items as signed state- 
ments,, photographs and investigative notes. 

Memoranda of February 13, 19^3? February 16, 1953, 
prepared by the Training and Inspection Division does not deal 
specifically with Bureau policy as to maintenance of. signed state- 
ments. 

With reference to accounting work papers. Section ij., 
page 10 (e). Manual of Rules and Regulations, provides that . 

"work papers on which (accounting) report Is based are to be * 
filed in the office of the United States Attorney." 

In cases in which a convicted individual has already 
completed his sentence, the signed statements may, still become 
useful in a variety of situations despite a considerable lapse 
of time. Some of these- situations are net out below. 


I' 

L 
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1. Habitual Offender Laws - An individual may attempt to 
invalidate any previous conviction in order to avoid life 
imprisonment or other severe sentence imposed because of 
previous convictions . 

2. Deportation Matters - An alien may attempt to Invalidate 
any prior convictions to avoid deportation by reason of two 
felony convictions . 

3 . Restoration- of Civil Rights - Efforts to invalidate any 
conviction may be made at any time. 

To invalidate a prior conviction a previously convicted 
person may allege violation of rights such as time of arraignment, 
not properly represented by counsel or similar grounds. It is 
thought that convictions obtained in Federal as well as State 
Courts could be Invalidated under application ”of present legal 
standards. 

False Arrest Suits; 

As statutes of limitations in the various jurisdictions 
are comparatively short as to the time in which' tort actions must 
be brou^t, it is not believed the possibility of suits "alleging 
false arrests is particularly pertiuent to this problem. However, 
the retention of signed statements is desirable so far as such 
possibilities 'are considered. ■ 

Civil and- Claims Cases 

-These cases can be reopened at any time, despite being, 
res ad judicata for all other reasons, on allegations of fraud going 
to the original judgments. Statutory time limits for appeals and . 
new trials, therefore, may be circumvented. An example of this is a 
suit involving the Singer Sewing Machine Company and the American 
Safety Table Company in which the Government entered as amicus 
curiae. The suit was reopened becuuse of fraudulent actions 
Involving the court itself in the person of the late J. Warren 
Davis, U. S. Court of Appeals Judge in the Third Circuit. Also 
there exists the possibility of reopening these cases because of 
an interim legal Incompetency of a party in Interest. 
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OBSERVATIONS; 

There exists a distinct possibility for the need of 
siened statements after a' twenty -five year period. Signed^ 
statements, particularly confessions, may be the best remaxning 
evidence in a case. Although signed statements are incorporated 
into Investigative reports, it would be preferable to have the origi 
nal statement rather than introducing into evidence the entire 
report under the best evidence rule . This points out the 
desirability of permanent retention of signed statements. 






1 


:mr.^ 's,. ■- "V 'V 'V;: 

Admi nfsiiTdiive Ass.^sfan f ' Attorney -Sen b rai ' . 
' BIBEOTOB^ FJbl . V ^ .: ; '■ 


BESTPMCTim Ot BECQRDS- 


\ 7-22~&3-- . 




‘ < ihe 'fiscal.' yeaT.^ which,' ended June 30 jl953y this .■ 

Bureau destroyed 2382,47 pubic feet of records at the. Seat ' of ' j ' 
Government, It is to.be noted that the volumefof re'co.rds destroyed .. 
by bur field divisions, is not available at this tine, - However, as \ 
I-' ■ required by the Federal Records _ Act of l95Qy this udditiondl . irf'cr-^ 

nation will be set forth, in the Annual. Statistical^ Summary of Records 
Holdings' of thiS' Bureau which will be furnished you,' in the near 
Xymure. 

V 7-22-53 ‘ .. - 

ABJDEHBUM : ^ V >> ^ ^ 

... -i'.lrhe -.information pntth.e attached list is furnished to the'. 
Depaftment at the end of each fiscal year, 'Mr,: Bi Giralomo of the- ‘ 
Bepartmenf s' record section has - advised that he needs the. schedule • ' 
of records destroyed at the .Seat of Go.v e rm.en t ' pr to r, ^ i'lh'- 1 •' . 
the' schedule of, records destroyed in 'th'e, divisional. oftfici^s-'-wP^ . 
available', ^ '.It is accoMingly- being, .furhi shed to - hi'm c^t^is ^’me,,.. ./• 

-■ 'V’ , "n 

WGE:bjc , ’ V ' • : ‘ > • • / ' . '■ 

Attachment r, * ■ , , 


o 

rv) "n ’-f-' * 

■ • - , - . ..O' H 

7/23/53- 1 Mr,. Nichols advi ses ,m.e th.at qlX of these f il-e^ 1 S;' 
. ' -■ ' -'micro filmed before destruction, ' ' 

.-T ' - . -bmb-.-. -- 

;■> -..,..<21 
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• ; ' > . ; j A " v;~: immim msmoim ■■ ' 

^ ^ r .; ^\-toCAIr irSAR ,'•: •: 

‘ -- .;■ \-:: ^ - c : - ^ •' :^$3. 

’ Cr.ksSIFIQATIOR , ^ ’ ’ - V , w vO-v 

.Qi.d Gfirraan.^ 6 in?eau Seatldn,; Mexican . 

;/and MisoelianeQns, to _ ; " v 

■White Slaxfc -Traffic' Act, ' ■; = '- . ’; \ 

:;,,,.; V Alphabetical yiles ; . . . . ‘ - , ; 

'^nreau/SeCtiori, Flips, ^ ■* 

■ Mexican Files .•- j- . 

Miscellaneous piles ; ^ 

■National Firearms Act. ' .. . ,i , - 

ihcopie lax, Matters,, . L - - - ^ ' - ,” . 

toterstate.' Transportatiph - ; . . ‘. - , 

- ■ of Strike BreaTcerS, , , , ' .. ; ^ 

'"Kidnapping ; ■ ■ ' j, ' 

Migratory Bird Act ‘ 

/Alphabetical Adminiatratiye.Fllfes - /• „; ■ 

Bulky Enclosures ■ ^ , ■, - 

'■’ Plant' Siu?reys '/ : 

i.Ghief .01erk*s recOids . ■;*' * . ■ / ■/’ 

Statistical ’ Section ' . . . *• 1 . V 

- 'FBX Academy ■, /v:. ^ . 

> x identification Division / ' : • V ■ - . V 

f TOIAD'-': ^ '* 

-/^- :/- 


DDBIG- PEBO? 


«,' 4 ‘ . .1 

/ : 36.0 
/ ^6Q:.0 

■■ %*Q 

■^>0- 

. : ’ lj.iO 

f;' .. 82,0 

’ . . ‘ l}.*0 
’ . /, 6i}lj-*0 
3 ' ' 32.0 
: ., 288.0 
V : 18.0 

• J^3,^.0 


28*97 

2382*14.7 
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July 9, 1953 


Mr, Nichols f 


Mr, Wailcari: has been discuss ing 
the possibility of destroying the attached 
yellow copies instead of sending them to file, 
as is presently done. You will note from the 
attached routing slip from Mr,' Davidson that 
Mr, Glavin suggested that this matter be dis- 
cussed at the Executives Conference , He 
indicated that he would vote for the destruc- 
tion of Group #i which instructs Agents to^ 
report to the Seat of Government for training 
but would not vote in favor of not retaining 
Group ^2 which includes wires concerning 
cancellations and substitutions for training 
classes. It might be, possible on substitu- 
tions to retain ticklers and make any nota- 
tions necessary on the yellow copy of the 
memorandum which indicate that the. training 
has been completed. In any events it would 
be very helpful to us to have Group #1 not 
retained. 


WGE:nle 

Attachment 
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STANDARD FORM NO. 64 JHk 

Office Memorandum • united states gover'^i^ent 


FROM 


\, X^T/^ 

AK CHb-I i f fiR f.tA/‘lA/ciiKciKr ' 
3STRU0TI0N OP OBSOLETE MATERIAL 


8-11-53 


SUBJECT UJJ ' U^aUJ-JiTHi XmXJiKiaJj 1, 

T/^ucH" ' a A) op J 23 - 

By me mojrSoHuE^ at e’3 11-3-49 Mir. Medl'er pointed out 
that there was maintained in the Piling Unit of the Records 
Section two 4 drawer file cabinets of enclosures which were 
considered to be obscene. It was his recommendation that a 
Supervisor in Crime Records review the material to determine 
whether it .had any research value and that the Laboratory 
examine the remainder, looking to its ultimate disposal or 
destruction. By pen notation the Laboratory advised that 
as far as they were concerned the material could be destroye( 
Mr. Suttler was designated by Mr. Jones to review the 
material for Crime Records, "66-3286-390. ” 


During Mr Harbo's inspection of Records Section, 

Mr. Flanagan made a recommendation that the material storeci vi 
in the cabinet be analyzed with a view towards the disposal | 

of it. Your comments were that since that date a represen- \ ^ 

tative of Crime ' Records Section has been reviewing the material, 
as time permitted during his regular work, that' many enclosures^ 
had been destroyed, and that in line with the Inspectors 
recommendation the material was being destroyed and that the 
project would be expedited. 

I wish to point out at this time that subsequent ■ Wn 
to the date I took over as Night Supervisor there have been 
a total of ten enclosures destroyed: two additional enclosures ^ 
were returned to the cabinets because the cases were still , . 

pending. At the present time there are no enclosures charged X , 
to Crime Records for reviewing in l^ne with our policy of / / 
destruction. ^ / 


1 '-2.15 

V ■■ ■ 1 

' f * -,"13 < ■ . 


JNO.-dbb 






None; for your information. 

KEMDEB.fe ..its 




’ ^REOOKOEB ‘ to 

& t 


. » - 


OBSCENE EILES 


^ 9 

N 9 
N 9 

n-25 
N 25 
>31 
N31 
N.31 
'^31 
\ 54 
62 
X( 62 


5484-21 

7429-1,7 

10203-12 

1187-12,13,17 

11973-12 

12774-10 

12910-4 

13028-1 

13715-1 

13777-1 

13963-2 

14251-3 

14348-1 

14505-1,2 

14704-1 


15727 

16145 

17036 

277337 

295644 , 

6478I 

1^041 

74669 

75257 

6o3-Seo. l4 
73-Sec. 2 

70552 

8030I 


N/ 68-462 > 

^70-11129 
M 70-14942 
Ni 70-15471 
N 70-15944 
N7I-897 
>71-5415 

^ 94-4-9S0(A11 sections & Sub A's) 
95-38607-" ' 

\ioo-182836 

N105-I2I89 (All sections. Sub A,Encls.) 

N.123-5168 


OBSCENE ENCLOSURES 


31-71122-9 65-40157-1373 

31-71719-6, 7, 8 7 ??H;65-4l806-4 

^ l« 1 1 1 » l~l /N Jt T *1 1, 


31-73411-IOX 70-419-14 

31- 74005-13 ^70-5502-7 

31_75668-3" 70-9178-3 

NJ 32-18177-182 70-9819-2 

32- 19859-28 ^70-11155-2 


^2-26795-7. 70-11680-1 

32-28O9O-3 >70-12320-14,15 

's, 42-15492-1 . >7^-14738-20 

44-3268-10 ^^^^-^70-15509-23 

\^45-3024-1 71-0-122,123,546 

'>-8-627-10 71-883-1 

'>^6 1-7 63 2- (not rec. ser.) 71-2443-152,161, 162,165 


62-1007- IX, 2, 5, 15, 21 

'-v?62-26225-8t161 


15500-39 ^62-26225-8 t 161 

15727-13 ^ ' ^/'0^2-26225- 25-, 33 
1598V-I ' 62-33838-14 

16052-1 . 62-4081-2,5,8,24 

16275 - 6 /C«^'*^ ^ *<^62-52121-3,10,15 
163O2-I ' 62-57092-4 

16330-2 'V/62-5876I-II N, 


16330-2 

17312-1,2 

2318-2 

130879-3 

186770-7,8,12 


'^62-75l47-26-l03tl04,312 95-16032-1 


71-2455-37 

71-2502-6 

^87-318-1204 

^88-5869-502 

95-%62-(not rec. end.) 

95-5174-1 

95-11657-129 

95-13541-2 


-42729-4 

•42904-9f 


-42904-99^^ 

- 5 . 7721 - 2 ^ 0,18 

22,55^137^1^2 

152,164,182 

-68 669- 1 

-69691-4 


'^62-75147-47-113^ 

'^62-78507-9 

^62-80750-1520 

62-8083 2-X2,l 

62-81518(not rec. ser.) 
\/62-87672-5 
■'^62-93383-1 
>62-96173-43^8 
^65-6980-18,26 
^65-34392-6 


ALL lf4FORMATION CONTAU^D 


95-16558-1 

95-16603-1 

95-17980-1 

95-17593-1,5 

) 95-18619-1 

95-20695-1 
95-25162-1 
95-25303-1 

95-26425-2 

^ 98-27574-7 

100-53 046-467 
\/100-199344-4 
116-14488-3 
Njll‘8-l683-9 


1 


t 


July 18, 1953 


PROPOSED CHANGE IN 
MANUAL OP RULES. AND REGULATIONS 


DESTRUCTION OP PILES (SECTION 3 (D) (7-a) ) 


Piles and records in field divisions may be de- 
stroyed after they become twenty-five years old. Keep at 
beginning of each classification listing of files destroyed. 

Do not retain file fronts. When files over twenty-five years old 
are being destroyed, signed statements in these files may also 
be destroyed. However, files representing cases of an iitg>ortant 
nature or cases having many ramifications should not be 
destroyed merely becaug#- they are twenty-five years old. If 
there is any doubt Bureau /•shoul^-be-»e-ons^ 
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Office MeffioMrStm • 


UNITED SXJiES : GOVERNMENT 


FROM 


SUBJECT: 


MR, TOLSOH 

THE E3CBGTJTIVB& CONPEREHCS 


DATE: JHLY 16, 19^3 


O' Telo. Rooa 

, • Hoas© 

The Executive Conference consisting of Messrs. «„dy 

Tolson, Glavin, Tracy, Parsons, Mohr, Belmont, Ladd, Clegg, ^ — 

Clayton, Holloman and Hiohols, consledered .Mr, Waikart’s suggestion 
that conies of teletynes in the following two categories no longer 
bo filed but be maintained in the Administrative Division for ^ 

sixty days and unanimously recommended the adontion of the suggestion, 

U \J N 

(1) Teletypes' addressed to Special Agents in "N, 

Charge instructing specific Agents attend a specific school* ^ | 

(2) Teletypes to Special Agenda in Charge 
approving the cancella.tion of attendance at speciSic schools on 
the part of specific Agents and officials* 


co: Mr, Clegg 

Mr. Mohr 






J-},. }l 




R£C0??D7,D 

141 .AUS 131111 








6 S AUG 21 1953 


'standard form no. 6A 


Office M.emorandum 


“t-15 


FROM 


Mr. Harbo 


UNITED STATES G^OVERNMENT 


DATE: July ig53 


SUBJECT: SURPLUS PACIFIC SOUND PLAYBACK UNITS ■ ^ 

■~Teiyhrni‘'(Tcrl‘''‘^lIfia^e^‘SV^ Pacific 

sound playback units on hahd» These units are no longer — 

satisfactory for maintenance and overhaul operations. They have 
been in operation throughout the field for a period of 10 years amiy 
.or better and due to the assembly and materials used therein 
they are not deemed adequate for salvage or surplus sales value. 

The surplus units presently on hand bear identifying numbers 
as follows: (\ 


sdlfJ 
^18 U 
v 134 
riSA 

vlT'f 
^18^ 
1^3 i 
\85'i 
v33jJ 

RECOMMENDATION 


p 36 T\ y64^ , '' 

seO *1“’! as79-’^ 

f/ W/S 5 ^ 584 . 

J j4I A ^60?J 

# ^ 6 ‘;/ ^1^1608^ .qJ 

v6?^ \ ,4635-'^^ 

]62^;^ 1 r .0 number ^ 




\A0^617j 

''I 'S.689- 

1 £>^ C 


V‘‘’> ..ssg; 

Tw 

W» 

\0; 

\ 

Isa S4 


C 4 ‘ 


^689--'^' 
t4635- j 

no number / 


It is recommended that authorisation be granted to a 

completely dismantle 38 Pacific sound playback units presently 
maintained at technical storage and such parts as may be usable^ 
retained in stock, ^ io-' S^-^G ~~ ^ 

RFP:vrS^ recorded"* i\ . ^ 

W SEP 23 19S3 
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tOfi 
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1 wn 




ixjrxjT^ 
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UNITED 




FROM 


SUBJECT: 


MR. B . M. TABD 


MU. A. IJ. BEMiONT/ 


GO^RN^ENt 

, July M, 1953 \,giM 




ECX: quarterly IN^LLISEi.CS 
INTERNAL SSCIUTTY - 0 
Bureau file 6S-07.RO 


/Vo feR: f 


!* 0. M /) <*?»■ 




Stzoo— ..« — 
Mtu.GiuHlf . 


Luring the oeriod from November 15, 1940, to August 
the Bureau prepared quarterly intelligence summaries which 
to the field offices an^ to outside agencies. Luring this period, 18 
TuarUrfy iuffaitee ^cre pr,^.rei ana dUeeminated, cons^at^ng of from 
to four volumes each, *' V' , 

Three oo\’ios of the summaries wer e furnished to s^^oh field ^ 
office with the exception of {nchoraye, Buffalo, Honolulu, Kansas Oity, 
feifpniafZaZ, San Ran, Springfield and St. Paal, v,-.ich offtcee f 

received only one copy. 

S-'^n Letter Lo. 14 (L) dated March 5, 1946, autdorieed the 

field offices to destroy all copies of tfie quarterly in e n 

{ummaries excepting on-, copy of eaon issue. Tnis snould permantntxy 

remain on file^^ ^ 

TheLte is attached aarewitk a memorandum f rom the San Ei^9'^ Q 

Office dated June which advises that ^ 7>L E 

San Liego Office wait e uo one entire four-drawer fil>^ cabinet. the 
Ban Liec/o Office further advises that inasmuch as tae se intelligenc- ^ 

TulnalZa &l o/rp littia praotionl oalue, authorisation M granted the Q 
San Dieiopi^fice to -testray the remaining intelligence summaries by ^ 

bur^ng. ■ 'I 

^A> <9i%b£ok with the Records 'Division revealed that the Bureau is k 

p^senUy me^imning a complete set of these intelligence sumrmries in 

Rur'feiu T<rZe 66-S^O and five additional sets of these surmariss are 
Bur^u jvp^e oo wnn^rnhP.-r 1950. a memo - 


c^id^ ^^file. on Novem'oer 4, I960 a memo- 

randuJ^s^^evared.from Mr. IJ. 1. Jones to Mr. uichols indicating that 

^et of^<= Ma'-terly intelligence summaries maintained in the Bureau s 
c.e K, OJ u.’i 1 ^ U , , C ^ - .fh-ronr.-,, ntJS i.nn.ftmnnh as the: 


libraiv^tb faJnf lp ualuaUe space in the L-tbrary^am inasmuch as there 
had been nc calls /e'' same, permission was givan\,tdAhavc these 
maintained' in the Library ic3tj:pyed. Thd^, )iiiis kone 1950. 

‘ f - "■ ' * i»r I ^ ^ . 


innOlPIENDl'JTON : 


B 


Inasmuch as the Jan Liego Office fin€s 


fer tflps-e summaries T.-iixc are now 


io at least 8 years ’old, id: is . believed 


A ttac hmie n ifWjiBi ' 

Tf "i n . -mtn -Ki J 


tim3tR::S3 


gj, JW SS iSsS ^ 

i 












authorisation should be 

attached herewith a letter to the San Diegc 


same. If you agree, there 
Office so authorising. 


is 


j, „o +ho <?nn nipco Office finds these old quarterly 
Inasmuch as the ^aiue and inasmuch 

If you agree, there is attached herewith a proposed SA^. Letter for your 
appro ual , 




/ 





2 


i 


1 

I 


4 

- 4 

i 

''I 




. GOPr P.Z.K. 




, TO 


PROM 


MR. NICHOLS 


: ., ¥. O'. .EAMES 


.... 

PATES : .3-31-53.; 




SUBJECT S’ ■ obsolete MATERIAL MAINTAINEB 

■ - ON SEVENTH FLOOR ..IDENTIFICATION 

' BUILDING. - RECORDS ..SECTION 




¥e have stored on the seventh floor of the Identification 
Building forty- three folders of field office publications occupying 
two file cabinets* These puhlications were -printed, during the war . 
years by several of the field offices and contains pews items of 
interest concerning field ofjEice. personnel, etc* These publibations 
were, sent to the Records Section for storage in' March,,- 19 ii- 9 , by the^, . 
Bureau library* They have never been used and it is. felt that they 
Can be destroyed, .. . . , 

RECOMMENDATION ! 

That this memorandum be ref erred to the. Crime Records Sepy' 
tion and a decision be rendered as to the retention or disposition 
of these, publications* , , ' . " . . 


L 


J¥M;b jc 


J/ - t f ^ '-ft I'' « ■' O' f 


f 

M 
■4^ 

I 


^ 4 . 3 ?.g fe- 

NOT RECORD^ 

3019S. 




OmSlHAt, TILID 111 






Office M£m^ 




fc)M : 
SUBJECT; 


* UNITED 


Hlvecit'or f . EBl : 

, SAG j teif Yovlz - 

CLOSED' piles’ TO CLASS IPICATION 8l 
{igOLD HOARDIEG). 





-GOVERNMENT 


DATE: 7-22-5-3 




This office 1ms recently stepped -up 3.ts program « or 
consolidating closed ‘files where, appropriate and destroying 
those -files over ,25 years old., D-oring, the c.orrse of this 
. : program, vxe have heeti- alert to -uncover any additional pro- 
. cedxires which might effect .a saving in^space.,;- It is to . he 
noted that the 8l classification is ohsplete, and that very 
; few, .if any, Bealls -are made, to checlt references in this 
classification.. It' lias heen determined that, there are' five , , 
filetdrawers of closed: 8l .c'aSes . , A survey has been :;made ■ to 
determine, hoif much dt. would cost to microfilm these closed 
■files. There are approiiffiately 24,000 pages to he, microfilmed 
The estimated cost of :^ilm for this oh -would he $.177-.oQ..Si .It 
is estimated that the,:total cost for man hours used x-jould he 
appro2^imately |24a.06v,L,The total coat of' the entire Job ■ , ^ 
amounts. to .|417.60.- ‘ ' ’ ' ' ^ ' 

. ' The- cosh of labor 7,- hov^ ever, should -he considered . 

, in the light of the.faot*: that- the -work .would he .performed by 
our ox-^h employees in tlie Photographic Laboratory. These men 
woiild not, of course, deceive, any additional remuneration . 
for this type of service^ and wouJd handle if along, with their 
other duties. ,' In fact! it is -believed: that we would .be able 
to perform: this microfilm prej'ect, without utilizing any addi- 
tional personnel whatsoever. . ; - ' . , . ' : ‘ ■ 
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STANDARD NO. 64 


Office M-cmorandum 


FROM ; 


SUBJECT; 


MR. " 

M. a, EAMES^;^ 


DESTRUCTION OP RECORDS 

GOLD RESERVE ACT OP 193k 

(GOLD HOARDING-Ul CLASSIFICATION) 


• UNITED STATES GOVERNMENT 


DATE: 8/6/53 




The New York office in the attached letter has re- — 

quested permission to microfilm five file drawers of Gold 

Hoarding cases which they state are obsolete and to which they »«»<■ 

have had little, if any, reference at a cost of fij.17.60. This 

cost appears rather excessive as our experience in micro- 
filming indicates the total cost would be slightly less than 
f2i|.0.00. 

As the New York office would only gain one 5 drawer 
cabinet, which today costs approximately #63.00, It would not {.o'*- 

appear beneficial to expend flj.17.60 to ^regain one cabinet, ' ,.•< 

C? ^ 

Bureau policy requires tfifese files tb be retained twenty-live ^ 


trox..clos^O:i^^ 

Bureau policy requires tfifese files tb be retained twenty-live 
years. \P 

The Bureau had jurisdiction on the Gold Reserve Act 1 feSl 

of 1934 from August 2tt, 1933 to January 31 » 1935 at which time | (kfg; 
the Department advised that the U.S. Secret Service would have k' ^ 

jurisdiction (bl-i-17b). . • j 

I -o . 

A the Bureau has not had jurisdiction on violations' _£^ 
of this Act®for eighteen years, and b he originals of reports are 

filed at the Bureau , there appears to be no objection to the *r 

New iork office being given outright authority to destroy these ^ 
files. Of ppurde, this wo\ild be an exception to the twenty-five — 
year retention ‘rule, yet a reasonable one when it is considered Q 
we have . not ehad'^jurlsdict ion inz-'this classification for eighteen 
years. L 

^ "V '» 

RECOMMENDATION ; 

3 . That if* the Investigative Division concurs the attached 
letter, Etherizing the New York office to destroy its closed Golrf 
Hoarding files' (51 Classification), be approved, 

p-pOiab.V' /I ^ 




Approved unanimously by the Executives Conference oi/ consisting 

of Messrs. Glavin, Tracy, Harbo, Ladd, Belmont, Ros^n,^ 

Moh. and Ni.l>ola. ^ > 

^ l/i 26 
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Uffici 


T-< ' ■ ! 

"Lsfd 

FVIOM , t 

Mr. Rosem 

:<UBJECT: 

RETENTIOll 


‘ . I'l'v ^ 'fx'" ,. ‘ ' y-'i ' 


1^'^' ''4 'r‘\' "'j ^ ''■’-A.*'' » r ! -'Tt' ’’ 

'.' '4 'DATE' Vi4ttg‘'ast l4., 1953 


SYNOPSIS 


BBIBERY, FRAUD, CIVIL, SELECTIVE 
SERVICE AND ACCOUNTING SECTION 
c4:> 

i c^7^3«of/«V 07' 


■ V< I . 


.'1 ;<r 

ni-jpLwm^ 





Mr, Tolson‘3 approval is being requested to. retain 
ticklers for more than 60 days in important Antitrust, Fraud 4. /<2fc 
Against the Government, Bribery, Administrative Inquiry, ■ 

Obstruction of Justice, Veterans Administration ^^atte^s, 

Anti -Racketeering and in Selective Service cases wherein requests 
are made for investigation in foreign countries , as well as 
reference and policy material. Only ticklers containing pertinent 
background data and more important memoranda are desired to be 
retained to give a ‘'bird's eye" view of the case. Supervision of case 
is from file, not tickler. 

RECOMMENDATION ; , 

It is recommended that this memorandum be forwarded to 
Mr. Tolson's office in order for approval to be obtained for 
retention of the ticklers listed for more than a 60 day period. 

DETAIIS ; IS p 

This memorandum is bei^^'‘^^m±ttndr4Lnh--a€EC^^nn^ 

Director's instructions that Mr. Tolson should approve the retention 
of ticklers for any period over 60 days from the date of the tickler. 

Permission is requested to retain ticklers in the following 
cases xQr a period in excess of 60 days. y 


DETAIIS ; 


.ANtITRiJST 


Allied Stores Corporation 

American Optical Company 

Atlantic Refining Company ^ ' 

Banana Industry 

Baton Rouge Insurance Exchange 

Better Business Bureau, Pittsburgh 

Cement Institute 

Central Coat, Linen & Apron Service 
Cigarette Lighter Industry 


ktcookim 


KKOOKIm 

m AUS 1953 


liy 


GWC ;w;)t/ceh 


w/ 




UemoraiKtea tO' Me. ".yad-I ' , '^ '* 

AirnTRUS!? (Contd.) 

Cotton Industry, California 
Crescent Amusement Company 
B. I. du Pont 

Ice Cream Industry. Philadelphia 
Magnaflux Corporation „ 

Major League Baseball & Pro Football 
Mortgage Loan & Auto Financing, D. C. 

Motor \^eel & Rim Industry 

Music Bureaus & Concert Agencies 

National Linen Service Corporation 

Investigation of Onion Market 

Packaged Chocolate Industry 

Rate Making Organizations 

Retail Apparel Merchants Association 

S chine Chain Theaters 

Sun Oil Company 

Underwood Elliott Fisher 

Yellow Corn Grits Industry 

ANTI-RACKETEERING - Alleged Labor Racketeering, Housing Projects, 

St. Louis 


United Fruit company 
Alfred Embarrato 


Bay Ridge Operating Company, 

New York Waterfront Investigation 
Newark Waterfront Investigation 
Alleged Labor Racketeering in Kansas City 
Labor Racketeering in Chain of Rocks, 
Springfield, Illinois 


VETERANS ADMINISTRATION MATTERS - 


Berlitz School of Languages 
Murfreesboro Practical Trade School 


FRAUD AGAINST THE GOVERNMENT - 


Oedekerk and Ludwig 
et al 


i 





.'i 'yj •. 




FMOD MiMlBT -?ES GO?F®i®l'2 (Gr.mtd.)'' 

et al 


^orth American Shipping and Trading Goapany 
l3?regularities , Grand Bapids, 
Michigan * 



BRIBERI - 


SPECIAL INQUIRY - Office of Allen Property 
ADMINISTRATIVE INQUIRY (FORMERLY MISCONDUCT IN OFFICE) 

Peyton Ford, et al 
David L, Bazelon 

MISCELLANEOUS - Ghelf Committee Reports 

Permission is requested to retain ticklers nn tVi® 

inaui?i^s ^ period In excess of 60 days because of frequent 

Sasmuc^as^th^ for information concerning these cases, 
inasmucn as tne files are located in the Tdenti ?! 

would result in unnecessary delay S Lsiirin^thesJ iLSriPs if the 

an?not^ ticklers ^ retained. The cases are supervised from the files 

SELECTIVE SERVICE 

• ... „ , i^®'2ebsary for the Selective Service Desk to 

nmerouf. investigations in foreign countries, v/ith fev/ pTpepti.-.rs " 
the results are not received within a period of DC d.^4. in 

results are not available for upwards of 
^ix niuntns. These ticklers are destroyed upca recelDt of the 
information requested au'i the ticklers ar« oniv u®.Pd to follow/ 

to^stl^atlon. The file U ch.eeiie'l before a follow- 

POldCy AML' EEiU5F{Gt<'>il i-‘0LhF''^{o 

... ■ Tne virioMS supervisors in this section retain nollcv and 

ioiaers for are ku the opor.-.ti-a of their ^ thp^ 

folders coritfeiin copi.op, of -e-iorau ia shculug the" development 


1- :■ I-'-o i'- 


FujJaJI MD REPEF?I5HCS FOU’ERS (Coatd.) 

of tile polic 7 la a pas-tlcalar instance or the actual policy to be 
followed in the operation of the desk. Reference material includes 
vrriteups prepared for the Mministrative Division to use ia 
preparation of the B^ireau’s annual budget, material prepared for the 
Crime Records Section for use In preparation of the annual report and 
other items necessary for the efficient operation of the desk. 

This material, while It is a copy of an item previously 
submitted, is not retained as a tickler to follow a particular 
iBatter, but is retained solely for future reference. 

GENERAL 


The afore -mentioned cases wherein permission is requested 
to retalxi ticklers, are followed from the file. The ticklers 
that are retained are not complete and actually duplicates of the 
file. Only ticklers containing pertinent background data and 
more important memoranda are retained. These are necessary to 
give a ’’bird’s eye” view of a case in the event inquiries are 
received. 

ACTION 


If this is approved by Mr, Tolson we will hold the above 
ticklers for a period in excess of 60 days. The necessity of 
destroying ticklers after a 60 day period is fully appreciated 
and every effort is being made to coraply with this policy. These 
cases will again be reviewed in October, 1953 » ^hd another 
aemoranduia submitted. 



criNlTED STATES DEPARTMENT OFTTJSTICE 
FEDERAL BUREAU OF INVESTIGATION 


EMPLOYEE SUGGESTION 


Date 8/25/33 


Director, FBI 


From: 




Field Office or Division KOBFOLK \ 

SUGGESTION: Q O U ^ 

. All offices receive periodically from the Bureau a tabulation consisting of some 
kO pages entitled, "Bureau Employees Who Have Left for Military Service." These 
are filed in an administrative file and serve as a basis for making contact with' . 
these former employees, either in person or by letter. As n ew lists are received, 
the old ones serve no purpose. For this reason J l has suggested that the 

Fi&ld be authorized to destroy their old lists upon receipt of a new one. 


Its advantages are: 

The advan"tages of this would, of course be in saving filing space since the 
lists over a period of time do take up quite a bit of filing space. 


It should save at least 


annually. Unable to estimate. 


— BKSMefuj/ 


The us^Mr States of my suggestion shall not form the basis of a 

f urther*yiaja|ffir |i.|;tu^^^j'^|8^y|heir s , or assigns upon the United States . 


Signature of SuggestorJ 


Comments and recommendation of Supervisor, SAC, or Assistant Director: 

I feel the suggestion of is well? -taken and should be adopted. 

has subm itted his resignation a s a clerk -to be effective 8/28/ 53 • His 

home address is I IPortsmouthj Vijginiaj. ’ * 


home address is 

HtCUHDED - 30 

b7C 




(Signature) Galen N. Willis 


'Sm 


V V..;# 


.Snecial Agent in Charge 


(Title) 










tA 








/ 








^ ^ /34/A^^^ 



5 (f) signed STATEtaTS - RETENTION — Refe3?enc,e is made to Bureau 

Bulletin #35 (B),* Series 1946, ‘dated lU.ne ^6> 1946, advising that 
i files over 25 years old in the: field divisions nia# be’' destroyed and 
setting out a procedure to be followed in such destruction. 


Reference is also made to Bureau Bulletin #19 (B), Series 
1948, dated March 24, 1948, which instructs the field offices to 
retain signed statements and maintain them as .a permanent and 
integral part of the investigative case file to which the statements 
j relate. 

% When files 25 years old are destroyed, the signed state- 

ments taken in connection with the case may also be destroyed. 


These instructions, however, do not apply to an important 
investigation or case, the file of which may be 25 years or older. 
Good Judgment must be exercised and the file relative to an im- 
portant c’^se or case having many ramifications should not be des- 
troyed, If there is any question along these lines, advice from 
the Bureau should be obtained, 

/ 

y Appropriate change in the Manual of Rules and Regulations 

s' Is being distributed. : 






. m. s* AifDREm ‘ ■ . 

Ai)Miiiisma}3:?B AT3?dRUEr GEiSERim ‘ 

;3?3:REC$0R^' FBI' ,' --■\:' 

»RiGAN:;i^ROTB,C!POT ’ , 


8-i9-*^3- 


American Prctocijl'^n League -was an organiaatlori.'fopmecl 
in Harcisij 19X7^ by prlvalJe indi^sriduaXs for imtifiotic purposes, to 
work under, the direction ,o:p the Bureau of Investigation, B»S« 

Dopartmeht of Justice, for the purpose of assisting the Government; 
in securing, information hn the activities of agents of foreign ■ .' 
governments, persons unfriendly to the ' Government^: and for the pro-r- 
tectlcn of public; property',, ©to. Ihe .members received no, pay, and 
when ' the ‘emeprt'.ency paasod,. Congress made ho provisions for benefits 
or pensions, as the members uere riot employees of the Government. 

' The American Protective Lea^e .was , .disbanded in 1919«, /'C 

, . ‘ . .> _ 1 r 

This Bureau has^ approximately eleveh file cabinets containing 
material on the League. This material^ consists/ of! s $ X Q index on 
badge holders^ nuHierous, badges, ‘pj ^ 

Individual, miscellaneous; records apd hooka the League apparently 
collected, and on© drax^er of various iet.tors and post cards. Tliis 
material was turned over to the Bureau, rif 'Investigation after the “7 
organization vi&s filsbanded. . , ' > . - ; ; 

k ' ThOpe -recorids hav© no cdntciapbrary value to this Bureau, but 
since they undoubtedly have historical .significance, it is believed S 
the Rational Archives may want to secure these records by aocession« g 

Accordingly if you agree it is suggested that ,^h^e* records ® 
be made available to the, Rational Archives. „ . 7^, 4 

'ft* ' . 


PPO r 

G¥ 







I *"*"****Am^m ^ 

tmsEp. .^ m ‘ 


C? 1^ 


D. 0. 
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.,, V.-H- ' Ina.fe^ph as tli#'; Blare au has ttot had. JuMsdiehiott on ... •• 

' vi'olaltlohs pf : the Gold. Reserve - Act of • 3L93Jt^'^ slhis© January 31, f; ; > • 
■1935? and. ‘tile estltijatQd poet .to mlerofll^jls .V’*- 

,. It"' is considered that a ..Aive > drat:/er,. file cahihet can, be pur- 
'chased for |^63.,00, it is. folt that the best ©cohon^. Can’ be ■ 

; effected by, the outright.; abstraction of, these filea at>tMs - ■ 
'‘tir':.e, ' Acoordingiyj., you ;»iay-:dCs;trpy\,all< files' ija 
. referenoed letter, you bhould > advise the. Eureau t^hen these' ' . ’ ; ^ 

■ files have been destroyedj^t‘ahd the amount of cabinet-- Space . 'i;' 

' I*0Q.CC3TJlil*©,Ki-0'. ‘ ' ' ‘j. 7 ‘ ‘ . 'V ' . ' ' V' . 


ppOrsb ISj,; . ; . . - . 

7^ Mi 



A ■ 


- V V- '-■ , > ■ • hr\' 


At ■ . • 

m ' — 

4m , <T3 





office MemoH^ndu. 


TO 


FROM » 


Mr. A. H. BelmoQi 
Mr. V. p1 



ri 


UNITED ST*ES GOVERNMENT 


Tolson. 

Ladd- 


DATE: August 28, 1953 Nichols 



SUBJECT 


I «»!*»*% 


■■ .^^^BSimTIomEILK 

ADMINISTRATIVE 


Belmont. 
Clegg — 
Glavin — 
Harbo — 
Rosen — 
Tracy — 
Gearty — 
Mohr 



At the present time, the Bureau*s Publications File has on hand 
copies of the following publications: 

1. ’’Ammunition” - monthly magazine of the United Automobile 
V/orkers of America - CIO; copies from 1943 to 1948. 

,2. ’’The American Federationist” - monthly publication of the 
American Federation of Labor; copies from 1943 to 1953. 

3. "Crisis" - monthly publication of the National Association 
for the Advancement of Colored People; copies from 1924 
to 1949. 

4. "The American Exporter" - a monthly trade magazine dealing 
with export-import matters; copies during 1941. 

5. "Bulletins From Britain" - weekly publication issued by the 
British Government during World War II; copies from 1939 
to 1942. 

None of these publications are primarily political in nature and none 
of them have any value from an intelligence or reference standpoint. They 
are not indexed, and in the unlikely event that they are ever needed, all are 
available at the Congressional Library. 

RECOMMENDATION: 

In view of the space problem faced by the Publications File, it is 1^/ 
recommended that authority be given to destroy its file of the above-named 
periodicals. 
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RDC:mpm/- 
cc: Records Section 


RECORDED-59, 
I«D£XED-59 * “ 


y, ^ #/ 

StP 1 1953 


58 


SEP 101 ®L 


IZV 
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STANDARS FORM NOi 04 




Office M.en^ ® 


TO : Mr. A. H. Beln^fe 

jROM » Mr. V. 


subject: publications FILE 

ADMINISTRATIVE 


• UNITED 1 GOVERNMENT 





^ziku&idfO //<2opirA'^^ 


DATE: August 31, 1953X ST 

I 

X Glavioi ' ' 

V Harbo . 

I Rosen 

Tracy — 11 — 

( Gearty — .— 

V Mohr^ ■' 

L^^ineertowd^i^ir' 
Tele. Room _ 

yj Holloman ' 


The Bureau^s Publications File presently has on file a series 
transcripts of official foreign broadcasts made during the wartime period [ 
1941-1943. This material, which is in the form of mimeographed daily 
bulletins, was issued by the Federal Communications Commission during 
the war and is entitled "Daily Digest of Official Short Wave Broadcasts 
Beamed to North America from Germany, Italy, Great Britain, the USSR, 
China, France and Japan. " 

\JJone, of this material i s indexed a nd, since it consists wholly of 
routine progaga^a-bmadcj«sisJ^ the nations enumerated, it is of no current 
value either from an intelligence or from a reference standpoint. The 
material occupies eight full file drawers or two file cabinets of Publications 
File space. 

RECOMMENDATION: 





Inasmuch as this material is serving no useful purpose at the 
present time and has no potential value for the future, it is recommended 
that the Records Section be allowed to destroy this material. It may be 
noted that the Publications File is presently confronted with a pressing 
space problem^ 




\ 




RDCrmpm/^ 


cc: Records Section 


'2 9 19 ^ 3 ’ 


S' 3 





OATEi 



A KXO*B FlMH »». S* 


ce Me 




^iMirn 


UNITED 


ferf‘ 5 . J 

;^A' ‘--^r 


pRNMENT 


FROM 


W. G. KAIffiS^ 


DATE; 9-25-52 


SUBJECT; RFCORl'? SECll^bN 


RF; Apropos al tc Obsolete Sib Abstracts 

. = V Tracy 

^ ‘ "'"''Tfc'ffJ _ 

Durin.» the war when the Sj; -vielor, wae in existence -■ - 
additiona] abstracts were prepared on green ^aper for th ,, p\o ^,_^4 

purpose of havinr an index r-eiA 'tlnr Political, Economic, . , 

Rnnial. M1litary7 Naval, Smu v 3 1 i.r '"atters, etc. con .aine- 


Social, Military, Naval, Smu v3 1 x.- -atters, eic. 
in correspondence filed alpl f celly oy country. ^ 

example, if mail contained i -t I'ration regardant, the polit/T^^ 

cal situation as well as e-rrr-^^c 
* P-reen abstracts were prepar*^".. Ane bore the caption PFP ^ 

POLTTTOAI and the other, PKF' 'NO! 10 , ^ 

were filed alpnabetically by country and by sub,iect matters, 
and are dir^licates of the white ard blue abstracts. 

'*’he ab'^trect'" are ol^ and receiv- no use today, y^bey 
have io? SA in re.rs. T;.ey occupy tnia. 

drawers which can be utilised elsewnere in the hecoro.. 

Fection. Miee Evelyn V. Frooks has previoply made a sug- 
gestion recoi=inendin.-' that these abr+racts ^'e Tnacrofilmed 
Inasmuch as they no lonrer are of value and the information 
is sdnevjhafc out -do ted. 

It is believed that mo useful r-urpose can be gained by 
microf ilmi n<-* these abstrr-,j,i.s . They should be destroyed in 
view of the fact that the corresoondence can be readily 
located by a search of the.- uluMabetioal acstracus. 

PECQIFIENDATTO:; ; 

It is reco^^m^nded that the domestic Intellirence Division 
authorise the tip; + s»xction of the SIS abstracts. / 




isamsm 


■<5V' 


PtISi 






;; 




( SEE- ArbEijihDl A^’TAcV.kD) ) 7 









The Peeords Disposal Act of 19W, as amended, 
fvcimv exe'TiDt® "extra corsies of dociinents preserved only lor 
coOTlnlJn?fof ^fLence" from the definition of "Records." 

The SIS abstracts are copies which were made and retained 
solely for the nurpose of ready reference. Therefore, Arcnival 
Ind Congressional Woval for destruction is not required. ^ 

PFOtmjh ^ ' a 

I 


f‘ v”copy:ne^ 
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y' ' Mp:^ ;R. T^/;-Hai’'l 3 p, ^ 

!Con,rad'' ;.^ ;, % . 

"'f \. , ^ i'PM 'RADIO ;:^MION^DoGS . •■ ■ t ■; 

' -S S ^ ^y'9, ' 


': 5 .^ly.. 29 >Cl 9 ^S-;y 


*T*^ C/ ' - ' ^ 

■ 7 " f : ■ 


. ,, ,, RACer&nce is; made- t'o^ the’- attached- lefrlseJ^^ -f^rom .,■ ' ‘ . '„■ 

. Birmingham suggesting tDat*; tke . PlD station. logs be ''dhstr 6 yhd.v; '. ‘ .- 'V r 

on an annual basis wnen the last serial ' becomes one year ^ ' '■' , ’ ' 

'■ old,.;^ i- ‘ i, \ ‘ i |V 

•■' BACKGROUND J'/, ''' ' ;■"; . ;" '■'i;- ' ' '■ . ' V;;", '" '\V ' V, ; ’’'’■L'';v-' -f 

' ' Since existing Bureau ,pnlicy has'i'been'^t^^^ M 

various f orrns' for a period.' of- one year -and destroy' them -afters that ; .' . <f|! 
,; tirne on'' a ^anthlsr- basls, this.; same poiipy ,>was . anplied to ,)the. PM /x ■ ; 

■ station instruction manual' wEen’- It was? written.*- - Insofar as tEe', ’’x . , '^i, 

‘ ' Radio sectioE '^-is ' concerned therei is- no. 'oref erred- length 'of t ime' for 

the IPg- forms /to be retaihed,:nor^ prefer red time for- 'dedtructipn other..;., if, 
:; than compliance with- what '‘was ■understood tc' be; a general', over -all , \ ‘ p 

^".'/Bureau, oolicyi '■ /* 'f- ' '■ V- .• '■ ' ■ t’ 

AOirON '--''V'.: 'E' -;'V- 

' ‘ “ ; Since the ‘■attaoiied''-,lptter is . in^>^ fomn of a Sugges-tiony. : S.-. 

.. in accordance, with your ’dh^tru,ctions., it' isrepommended the. letter’' ' ’ ' , j;';,. 

be 'referr.ed to '.the, Burea'U'i'S.pg'gestion Comraittee. f of ^appropriate- ' ■ '-' 2 ^ : 14 : 

action^ ft wduld aPpe:.,ri 6 hat' .the .factors' -heading'. to, the original; 
policy of -monthly destruptloh. of ' mat.e'rlal on, an annual- basis . would^ f t 
apply; herey , However; as Cihdibdted' abbye the bnly, •reooaujien.dation -x,"' ''''>' 

, Which we wish to make: is' .that general Bureau policy; apply.,' b-. '^4 

■' ' -#'-f t \ ■' ■: , .'- 21:42 


, ' . • * 2 ’ 2 \ ' 2 ^ A ‘ 

GLf :'vrh' ' : 'is 


■' / 


Attachment 


% ' pI 


tv' V'«v ' 
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y\ - 1 

t 42 . 



NO.T RkbORPao 

138 Muqi 4 l 952 


.okisisAf ’ 


W,** 


oopy-cwE 



Mr. ¥1111801 P. Rogers 
D^uty Attorney General 


1/ Director, FBI 

[ S.I 2^0^, 


ALL IP4FORMATION CORTAB^ 
HfeRElN tS UNCLASSIFUD 


August II 4 ., 1953 


EIGHTY-THIRD CONGRESS, 
FIRST SESSION 


HEREIN m UNCLASSIFIED / « I 

DtC^I Vn^ 

03-ft0n(p3l 


Praff. 


f )> 

’ / 


I Reference Is made to your memorandum dated August 10, 19^3» 

wtilch Requested ray views concerning S, 250^, Eighty-third Congress, 
First Session, which is a bill to amend the Federal Property and A^- 
ministratlve Services Act of 1949* as amended, and for other ourpdaes. 


!f!i§ Wli woiiU ):)i»ovi(!4 tlis 


I That during a state of war or when hostile action appears ' ,*kv 

imminent, the head of any federal agency, may authorize the destruotiori 
of any records in his custody that cannot otherwise be effectively 
disposed of . under statutory provisions when the retention of such 1 (V 
^records, in US establishments outside of the United States or, in 
'ttie case of records within the United States, when the retention of 

siicK P0copi3s Mould ittiDdi^il aeoui?i'by 6f* bh6 Statsfl., _ ^ 

That during the existence of a state of war or when hostile : 
action appears imminent, the head of any federal, agency may authorize k 
the destruction of any records, books, mans, photographs, documents, : . B 

papers, or written or printed material pertaining to Government con- ; ■ g 

tracts and requ^ired to be retained in the custody of any person when ; 
their retention would imneril the security of the United States, ; § 

$ 

■ That the head of each federal agency by regulation shall, . g 

ifa the interest of economy and efficiency, authorize the destruction , ’ ’v 

of such war contract records, notwithstanding provisions in individual, 
contracts po the contrary, at any time from three years after disposition,-; 
of termination inventory or three years 'after final settlement of such ./*' 4 ’ I 
war contrapt. Such regulation may include provision- for making and . » ” 3 *” 
retaining of Photographs or microphot ograqshs which would have the same, 
fprce and effect as the originals - thereof and would be treated as^/-^'' Kh 
originals for the purpose admissibility .in evidence. 1 r - .. •> n h. 

j ‘ T? 'mooK.xnsD . / 

j In so far as the FBI is concerned, there app^rPSJQt3.&)^53o 1 

^objections to the Provisions of the b ill concerning destruction of i / 
rjeonrda, etc., during wartime or when hostile action app ears imminent - 
and such destruction cannot be made in accordance with e^IUb'lng™ 
statutory provisions, 

I "■ The provisions of the bill pertaining to the destruction of.' 

war contract records do not contemplate the period of hostility and 
provide that the head of the federal agency destroying such records : , ■ j 

may provide -for microphotograohs of the records, ^ou may wish to con-; / 
alder the fact that such war contract records might be needed for , ’ ! 

evidentiary purposes subsequent to the three-year period and whether i 

raicropho-tographs -thereo-f-JWou-ld -suf-f^iGe.^ — - - ' - ~ ^ 




5 e. AUG 2 0 - 1953 - 


BUREAU OF INVESTIGATION 
FOIPA 

EELETED PAGE INFORMATION SHEET 


No Duplication Fees are charged for Deleted Page Information Sheet(^s). 

Total Deleted Page<^s) ~ 3 
Page T3 ~ Referral/Direct 
Page T4 ~ Referral/E>irect 
Page 75 ~ Referral/E>irect 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 8 



WtANOrm IFDRM NO. CM ■ 


Office M 


uum 


UNITED 


Mr. A. H. Belmoift 


jrom . Mr. V. P.. 



GOVERNMENT 


DATE: August 31, 195 



SUBJECT: 


PUBLICATIONS FILE 
ADMINISTRATIVE ^ 






The Bureau^s Publications File presently has on file a number of 
issues of Pravda, official organ of the Central Committee of the Communist 
Party of the Soviet Union, dating from September, 1943, to June, 1950. The 
New York Office formerly subscribed to this publication and furnished copies 
to the Bureau for translation. However, by letter dated August 17, 1950, 
the Bureau instructed New York to discontinue this subscription inasmuch as 
we now have available the Current Digest of the Soviet Press, containing 
translations of the leading articles in Pravda, as well as all other Soviet 
journals and newspapers. (61-2543-83] 

Pravda i s written in the Russian language and the old copies of this 
newspaper currently maintained by Publications would seem to have no 
present or future value for the Bureau, either from an intelligence or 
reference standpoint. However, in the event this publication were ever 
needed, the -Library of Congress has a complete set of issues which could 
easily be obtained. The issues of Pravda retained by Publications are not 
indexed. C" “'TA1HED 

RECOMMENDATION: HEREIN IS 

In view of the foregoing and in view of the fact that Publications 
File has a definite space problem, it is suggested that the Records Section 
be authorized to destroy the back issues of Pravda now kept by the Bureau. 
This move would effect a savings of four full file drawers of Publications 
File space. 

ADDENDUM (WAB:GAS) 9-1-53: Proposed action Jiaa t>een reviewed in 

the Espionage Section and there appears to' "be no! valid obieotiou% 


RDCrmprni , ^ 

cc: 61-2M3 (Pravda ) 

CC: Records Section 
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Office hAjSM UNIT ED 


Mr. A. H. Belmo: 



KROM 


Mr. V 


. f-Y 
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subject: PTIBLICATIOISIS file |JAI tTroI" 

^ ADMINISTRATIVE - ^ n ^ ^ ^ 

^esr&u,^>on) ^ 

The Publications File presently maintains copies of the newspaper' ' 
Izvestia, official organ of the Soviet Grovernment, from October 3, 1940, to v 
June 30, 1950. This newspaper, which is in Russian, was formerly furnished 
to the Bureau by the New York Ckfice. Occasional articles were translated into 
English; however, in general the publication had little practical value for the 
Bureau. 

By letter dated August 17, 1950, the Bureau directed New York to 
discontinue the purchase and submission of Izvestia . This letter pointed out 
that the Bureau now has available the Current Digest of the Soviet Press as a 
guide to articles of possible interest in Izvestia and, consequently, the latter 
publication was no longer being translated by the Bureau. (100-341761-30) J 

Inasmuch as a complete set of Izvestia issues is maintained by the — ->1 
Library of Congress in the event that a review of this publication ever becomes | 
necessary, and inasmuch as this newspaper is no longer serving any useful . I 
function to the Bureau, it is recommended that the Records Section be allowed ^ 
to destroy its copies or turn them over to the Library of Congress if the latter j 
institution desires them. \ 

H this move is authorized, the Publications File, which has a pressing ^ 
space problem on its hands, would thereby save four full file drawers or one \ 

cabinet. The Izvestia copies maintained by Publications File are not indexed. ^ ; 

_ — — ^ 

RECOMMENDATION: ^ ’4 

That the Records Section be authorized to destroy its copies of the ||/ 
1940.-1950 issues of Izvestia, unless it is determined that the Library of . \ 
Congress desires this material. ^ 

ABBENBUM WABtGAS 9-1-53: Proposed action has been reviewed in thea 

Esppbnage Section and there appears to be no valid objecti on, 
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The Bureau^s Publications File is presently maintaining* copieVbf 
the Baltimore "Afro-American, ” Negro daily newspaper published at 
Baltimore, Maryland, for a continuous period from May, 1942, to December, 
1944. No issues subsequent to 1944 are on file. 

This newspaper is an independent Negro publication which, while 
strongly chanapioning Negro rights, is in- no way affiliated with the Communist 
Party or any Communist front organization. Back copies of this newspaper 
dating 1942-1944 have no current intelligence or reference value for the Bureau" 
and are rarely, if ever, referred to by Bureau supervisors. The publication 
has not been indexed. A complete set of "Afro-American" issues' is available 
at the Congressional Library. 

RECOMMENDATION: 

'v 

It is therefore recommended that the Records Section be directed _ 
to destroy its 1942-1944 files- of the ’Afro-American, " thereby effecting a 
saving of three full file drawers of Publications File space. This would i 

help materially in solving the pressing space problem now faced by the ^ 

Publications Unit. \ 
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The Bureau*s Publications File presently^etains practically a^ 
complete set of the now-defunct daily newspaper which was published 
from 1940 to 1948. As you know, PM was a decidedly leftwing publication 
whose editorial policies frequently coincided with the Communist Party line 
and whose staff was heavily infiltrated by Communist Party members and 
sympathizers. There were a number of references to the FBI in PM, often of 
a critical nature and the publication was therefore of considerable interest to 
Bureau officials while it was in existence. 

Despite the foregoing, however, there seems to be no reason for the 
Publications File to retain its iile of PM, which takes up eight file drawers 
or two full file cabinets of space. A complete set of PM issues is available 
at the Congressional Library if this publication is ever desired for review, and 
it may be presumed that all pertinent individual articles from the newspaper 
have been clipped and filed in appropriate case files. The copies maintained 
by Publications are„ not indexed. It may be noted that PM h as not been cited as \| 
a subversive publication by the Attorney General or by any recognized legislative i 
committee. 


RECOMMENDATION: 




In view of the pressing space problem confronting Publications File 
at the- present time, and in view of the fact that copies of PM can be secured 
through the Library of Congress if they are ever needed, it is recommended 
that Publications be authorized to destroy its old copies of this newspaper. 
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fkopBity - 

The Bureau's Publications File presently retains copies of the weeRly 
publication Editor and Publisher from June, 1945, to September, 1951. Th 
Bureau has a current subscription to this magazine for the benefit ^The 
Crime Recorda.Section, which has found it of invaluable assistance in ' I 
maintaining current mailing lists. (94-3-4-25-131). However, Crime Records 
merely reviews each new issue of the magazine and then destroys it without 
filing. 

It is recommended that Publications File be allowed to destroy its 
old copies of this magazine dating from 1945 to 1951. These back issues are 
rarely, if ever, referred to either by Crime Records or by other sections at 
the Bureau. However, if necessary, they could easily be obtained through 
the Congressional Library which has a complete set of the publication. The 
back issues presently maintained by Publications are not indexed. 

If this suggestion is approved, Publications File would thereby effect 
a saving of three. full file drawers of space. 

RECOMMENDATION; 

That Publications File be allowed to destroy its copies of Editor and 
Publisher dating from 1945 to 1951. 
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A recent review of the Publications Pile reveals that this unit has onpj^t^ 
a number of outdated, foreign language publications dealing with criminology, " 
penology, criminal law, sociology, criminal psychology, and similar topics 
a nonsubversive and strictly academic nature. 

A large part of this material consists of official publications of various 
South American governments (written in Spanish of Portuguese) during the 
1930*s or early 1940*s. A typical example is the ’’Archives, de Medicina Le^l 
E Identificacao, ” an official publication of the Brazilian Director of Prisons 
during the period 1937-1940. However, some of the material is not South 
American in origin but is Japanese, German, Trench, etc. 

None of this material is indexed in the general indices and none of it 
has even-been translated, except that in some instances the table of contents 
has been translated. It does not appear that this literature has any current 
value, or any future potential usefulness, to the Bureau. 

RECOMMENDATION: 

It is recommended that the Records Section be allowed to destroy this 
material, thereby helping materially to solve the pressing space problem con- 
fronting the Publications Tile. It is estimated that approximately 20 file drawers 
1 five full file cabinets covild be saved i£ this move is approved. T“ 
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FROM » Tur. G. EA.MES <£l 


■NATIONAL STOLEN PRprERTI INDEX 


through 


P-^Y \ y 


Supervisor General Index Unit, has stS^ested 
>’narai index Unit representative on the Recor^ 



Section Streamlining Committee, that cards five years or more old rela-^ing 
tjj/liquor in the National Stolen Property Index be destroyed. 


To1m« . 

L«<U (I 

Nidiol. 




There are approximately 5000 index cards in this portion of the 
National Stolen Property Index contained in four drawers. Bie majdrity of the 
cards are filed by a Federal Strip Stamp Numiborj others are filed by barfbl 
or case number. Very fevr cards have been added to the index since l?Ii8, 
and v^y little use has boon made of the liquor portion of the National Stolen 
Property Index since that t^ima. Kie four drawers accupied by these cards 
represent a cabinet cost of approximately $ 25 . Ibis does not include main- 
tenance coat. 


RECOMMENDATION: 

li That the cards in the National Stolon Property Index five or 
more years old relating to liquor be destroyed, jQie remaining cards should 
be consolidated into the miscellaneous pojrtion of the .index, 

^ "a 

2, That this be referr ed to the Training and Inspection Division 
for review and acknowledgmeht to I f 
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5. C. Bro! 

sxiBjEcr; Q dESTBUGTION OF I FILES LESS 
THAN 25 YEARS /)LB - 

Closed inves-bigative files now may be destroyed in 
the field offices when they bec'ome 25 years oldj under a 
schedule reflected in the National Archives Form =^108. 

Many files could be destroyed sponer without harm. It is 
suggested that consideration be given to the following 
schedule for destruction: 
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To be destroyed when they have become 15 years old: 

(1) Security Matter files predating Y/orld War II, 
and including World War II, except Espionage and 
all Communist, satellite, and related Security 
Matter - C and B files, 

( 2 ) General Criminal Investigative files, except those 
in which the subjects have received sentences 
extending beyond the 15'~year period. 



could 

the statute 


To be destroyed after 5 years: 

( 1 ) Unknown subject files in Criminal cases 
generally be destroy ed in 5 years since 
of limitations would usually have run, and in the 
majority of cases witnesses and even evidence 
.necessary for conviction will have disappeared ' 
"ipaithin that time. 


:sEach file to 
to be reviewed 


have 
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be consider ed for destruction would 
to determine whether ft contained 
material which should be retained, since material 
of permanent value would be saved. 


Prior to destruction of any file, an informative 
index card must be prepared containing sufficient 
identifying data concerning the subject of the 
file to be able to readily identify the case, should 
it be. necessary for a field off ice to call upon the 
Bureau for a resume of the file. This card would 
then reflect the fact that the file had been destroyed 
and would serve as notification that the Bureau 
files contained information concerning the subject. 
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ASAG H, B. Fletcher of Vfashington Field Office ^ 
the supervisory staff of Washington Fields and 
the Aides assisting in the inspection of Washington 
Field Office concur in the feasibility and 
advisability of the above destruction schedule , 
Fifteen years is considered preferable to 10 > 
since too many exceptions would be necessary 
under a 10-year schedule, ^ 

BFOOMMENBATION: 

That the Executives Conference consider this matter. 
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Space in field offices is already a pressing SolL*«— i 

problem. It is getting more pressing each year and, since 
the general Services Administration must reduce the amount 
of leased space by several million square feet this fiscal 
year, it would seem that consideration should be given as to 
whether the FBI can release any space. Each year :we are 
accumulating more files in the fi.eld. Already some field 
offices are requestirig authority to microfilm old files. 

According to the National Archives Authority we 
can legally destroy field files at any time inasmuch as the 
originals of the field files are on hand in Washington, The 
present Bureau policy is to destroy field files after they have . 
been closed at least 25 years. The thought occurs that perhaps 
we should arrange to destroy criminal and avplioant files in 
the field after ten years and thus save a considerable volume 
of spacp. 

In early 1950, a survey was made of the field and 
at that time eighth offices favored destroying criminal and 
applicant files aft er thref became ten years old while the 
remainder of the offices vjere opposed to the idea. During 
that‘^~same survey 16 offices favored destroying these files t ^ 
(excluding security) after IS years while the remainder [/' 

of the offices were opposed. Since then we have had thousands/^ / 
of cases opened and it has been necessary for many of our 
offices to request more and more space. 

I 

Since the General Services Administration will have 
to giye up some space this fiscal year, the pressure probably 
will ultimately be put on us to reduce space holdings. In some 
offices while space cannot be given up the destruction of files 
will provide needed working space fpr FBI employees . It is be-- 
lieved that some, consideration should be given to ascertaining 
whether the Bxecutipes Conference mould agree to another survey 
of the field as to the advantages and disadvantages .attendant to 
destroying field files after ten years or after 15 years. The 
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files I have in mind are the general criminal and applicant 
files excluding crime survey files and^ or courscj only 
cases which have been closed throughout the specified period, 
(j think'we should keep security files^ 

’ * ' The alternatives are to keep asking for more space 

or to have our offices get more crowded. At the same time 
it will he necessary~to keep hiring more employees to keep 
the files in good shapsj search indices on the files, etc, 

I do not think the destruction of the' files will seriously 
impair our name check program inasmuch as. we now point out 
that a ‘reliable check can only he made through Bureau 
files in Washington, 
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The Execu-bives Conference of August 13j 1953^ con- 
sisting of Messrs, Clavin^, Tracy ^ HarbOj Mohr, Belmont, Ladd, 
Bosen,_ Gearty, Si^oo and Mason considered the question as to 
whether a survey should be'madejby obtaining the views of 
SAC's^as to the possibility of disposing of certain closed 
field files in less than 25 years. The Current rule is that 
field files may be disposed of after they have been closed 
for 25 year^^s , 

\ 

* 

^ Tt was proposed that a survey be made to see if 

closed files in Criminal and Applicant categories only^ could 
be destroyed by field offices after the files had been 
closed 10 years, or after the files had been closed for 15 
years.^ The purpose of the proposal was to make available i; 
additional wording space in field offices or to possibly 1 
present an opportunity to give up small amounts of existing 
field office space, 

I . ► survey was made in 1950 and at that time only 8 

ISj1(7s favored destroying Criminal - or Applicant files after they 
had been closed 10 years, ivhen the question was presented 

whether Criminal and Applicant files should be destroyed 
a/ter they have been closed 15 years a total of 18 SACs were 
j ound to be in favor. 

nP ^,- 7^0 we have accumulated additional thousands 

f fT'les, some of our offices have become crowded and it has ’ 
become necessary to obtain additional space and it was 
presented to the Conference that possibly through ZTi no a 
survey by means of an SAC Letter, would findthe opplrtunitv 
of saving jpace, saving the employees who are now reauired tl 
maintain the files, speed up searching time in tL field 
because fewer cards will be in the index and s til / 1 

Sers+noJ Program inasmuch as it 

\m,th • ^ ® compiete name search can 

I Washington, 
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/ Legally j we can destroy field files whenever we wish 

inasmuch as the National Archives Authority recognises that the 
originals of field files are on hand at the Seat of Government * 
Gonsequentlyj Archives has no_ objection to destroying field files. 

t 

I The majority of the Conference^ Messrs,. Glavin^ Tracy^ 

Harho, Mohr, Belmont, Ladd, Rosen, Gearty and Sisoo were opposed to 
making a survey. Those opposed to the survey pointed out that a , 
previous survey of the Afield was made at which time only eight 
Special Agents in Charge favored destroying Criminal or Applicant 
files after they had been closed ten years,, >.and all of the othep 
Special Agents in Charge were opposed. Therefore, it was felt 
there was no need for an additional purvey of the field. 

Further, those opposed felt that the field offices would 
have need to refer to these old filep too often and also that the 
* space saved would be negligible compared to the amount and time 

of clerical help which would be necessary to carry out such a program, 
\ and they, therefore, felt that 'the present rule requiring the 
destruction of field office files after twenty-five years should 
\remain in force. 


he-, made , 


The minority, Mr. Mason, felt that such ^survey should_ 


\ No action to effect such a survey will be made unless 
the Pipector so instructs. 

N. Respeotfullu, 

\ For the Conference 
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Clyde A. Tolson 
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SUBJECT: 


M, A. Jones 


There is con-bained in the Bureau's Library volumes which w°««row 
are felt to be obsolete at the present time, and it ingoing to be SoL'ln 
recommended that they be destroyed. These volumes a^ made up in Mu^cjlii 
Mr, Gauthier's section and contain black acco binders with silver 
lettering. They are too bulky to send with this memorandum and 
are being retained in Agent Suttler's office for disposal. 

The titles of these brochures or books are as follows: 

1, Court Rooms Photographs Saboteur Trial, 

8, Charts -National Defense Investigations , 

3, Documentary Evidence of Axis Espionage in Argentina, 

4, Charts -National Defense Investigations , 

This volume shows the National penetration in South America, 

Nasi activities in Latin America, as well as the Nasi military, economic 
and intelligent activities in South America, 

5, An album of photographs dealing with the visit of Jorge Hernande^ 
Mendes and Rodrigo Mendes Soto during the course of their visit to 

the FBI in 1943, (two copies) 

62. Western Venesuela Oil Production, 

7, Charts-Latin America showing strategic war materials. Axis 
concentration areas. Axis communications , Axis Nationals , (two copies) 

8, A photograph album depicting the visit of Plinio Brasil Milano 
to the FBI in. 1943, 

9, Charts -National Defense Investigations covering the Republic 

of Columbia and the Panama Canal and showing the Nasi concentration in 
tWose areas, \ 

RECOMMENDA TIONS: (! 


Chi 1, It is recommended that the photograph albums on Mendes 

^ Soto, and Milano be given to SAC Hank Sloan for the files at Quantico, 
as many of the pictures shown in the photograph albums deal with 
^ Quantico scenes, 

^ 2, It is recommended that all the charts dealing with various 

aspeoi&s of Nasi activities and National Defense Investigations in 
Sfi \south, America be destroyed, Mr, Gauthier concurs in this recommendation. 
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SUBJECT; OBSOLETE FA7R0LL RECORDS 


js^l I r;3!!TAI^^ED 

KE^E^:n3y:^CLASsiFiEi) 

I Payroll Supervisor, b 


The writer and\ \ Payroll Supervisor, b 7 c 2a"r‘“~ 

made a personal survey of the payroll records maintained in the 
Identification Division Building on September 1, 1953. 

These records are maintained on the 6th floor and in the 
storage area on the 7th floor. They consist primarily of out-of -serv- 
ice pay Jackets, machine accounting payroll and bond listings , time 
and attendance reports, GAO audit copies of payrolls and payroll cards. 

GSA has set up a schedule covering retention and destruction 
of certain records and the folloing applies to payroll records main- 
tained by this Bureau. 

TIME AND ATTENDANCE REPORTS - may be. destroyed 2 years 
after audit on authority of GAO. GAO audit copies of payrolls 
and related documents maintained for 10 years. 

PAYROLL CARDS - No schedule for destruction of payroll 
cards has been set up and therefore, they must be maintained 
for an indefinite period or transferred to a' Federal record 
center when they are no longer of use to the Bureau. ■ 

GSA has no regulations covering out-of -service pay Jackets 
which are administrative files maintained by ^ the Payroll Section and 
machine accounting copies of payroll and bond' listings which are merely 
used by the Payroll Section for checking purposes . Therefore, the above 
two categories of records can be destroyed whenever they have served 
their purpose. , 

Inspection of the pa,yroll material maintained .in the Ident 
Building reflects there are approximately 77 four and five drawer, cabi- 
nets stored there. Approximately 15 four drawer and 9 five drawer 
cabinets contain out-of -service pay Jackets accounting 

listings which are no longer of any value to vhe^&yroll Section and 
which need not be retained. REC^fiDED~l / / C=iii 

~| the of 

these records was advised tnat the^uW3ve ^‘^te/r^^^ destroyed 

and he stated this would be done, thereby md'Bing ouoiiaole space for 
24 additional cabinets . In addition to the above, there are approxi- 
mately 53 cabinets containing time and attendance reports, payroll 
cards and General .Accounting Office audit' copies of payrolls and related 
documents. None of this material can be destroyed at this time. 






i- 




You will recall -that we received authority from GAO in 
February of this year to destroy time arid attendance records for the 

years 1948 and 1949. All time and iT i-ntlT 

must be maintained until 2 years after audit by GAO. wUI, there 

fore not be able to destroy any additional records until December 
1954\ This matter will be. followed by the Payroll 

tions concerning destruction of these records will be submitted at that 
time. 

During the course of this survey itwas noted that there 
were numerous cabinets stored in the Identification Building which, oon-~ 
tained leave records j material relating to budget matters ^ and material 
stored by the Legislative Unit of this Division. It is possible that 
some of this material is no longer of value and could be destroyed. 


RF COMMENDATION 

I recommend that the Supervisors handling leave ^ budget 
matters and the Legislative Unit survey the material they have stored 
in the Ident Building and submit recommendations as to what part of 
itj if any, may he destroyed. 
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Reference is made to the attached memorandum to you 
dated September 8y 1953 j wherein it was reportedthat there is main- 
tained, a number of file cabinets with material relating to leave , 
budget and legislative matters* It was recommended that the 
super visor s of the above units survey the material that is stored 
in the Identification Building for the purpose of determining ' 
if some of the material can be destroyed. 

This is. to advise that the Leave and the Legislative 
Units have ,r e viewed the material maintained by the Records and 
dommunicat ions division in the Identification Building and have 
instructed \ I . Who supervises these files^ to destroy 

those files which are obsolete , Due to the pressure of other 
matters y Mr, Jackson of the Budget Unit has not had an opportunity 
to review the files maintained in the Identifioati on FtuiJdinn 

and will do so within ‘the near future and instruct 

to destroy any files that are obsolete. 


ACTION 




For informational purposes. 


Attachment 

PGT:fsb 

CC: Mr, Jackson (Sent Direct) 
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DATE; September 3 , 


ff 
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SUBJECT: PILM RETIENED BI "MSHDEX." 

^®^been ma^ for the Record Section to' 
the tilm returned to the Bureau by "flashdex." This film shows copies 

of non-p^minal fipsiPiint car.d.s.|, These arrangements were made after 

we were^dvised by A/4™•4v,■;r,4•■v.«+4,,..^ ±k-i 


"nashddx" account 


has been conplked. 


of the Administrative Division, that the 
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r DATE;- ; ,9/l/^3 / 


'PROM' : . ;W*GV EAMES 


SUBJECT;. .BULKY ENCLOSURES' 

: /•': RECORDS '’SECTION t ; 


.Reference is mad.© ip'-my memo.i’arid'im; to you dated 6/3/R3, 
attaching tiemoranda to ;M;i?, ; Balmont. . and Mr i >R6sen, . co'ntaing a par- ,■ . * . ' 
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tijiat these, enclosures be reviewed .'by "the. appropriate substantive . ’ ' 
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^'S'itidn., ' . ‘..w,. ■. '■'tttS.-.t- 
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being retained,^ ’thud givingbs .-tsyily naededSfil spaced .'t. 


--‘rf 

_-l .. .--V-L ".'-V 1 


There.':!are. attaehed: hereto,' .memoranda to- Mr-,' Belmont and tl 


■Mr* ^Rosen.conti.alning ^dditiorial^ partial_ last ' of bul-k^ enclosn^;^^^^r^i^ 
with :the request that ..these encibiures' be , reviewed 'and a decisib|sif|l'|svlj^ 
rendered asttd their. ret,ention or dispositioni ' ' 


RBGOMMENDATIDN: 


■'-'I . 


S ,' That the. attsiched memoranda be . forwarded .to ‘Mr. B.elmdnt'>/©ni/,|s^^^ 
Mr • Rosen* '■ lot— 
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halng retained. U..U .... - ,,,.. 3,1., .ont and ' 
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OVERNMENT 


TO I . ME. NICHOLS ./‘ 


moM » W. G. EAMES 


DATE: 9/li|./53 



SUBJECT: HEARINGS ON THE APPROPRIATION BILLS 






Rosen — 

Tracy 

Gearcy.i 

Mohr^ — . — I — 
Viotcrrowd — 
Tele. Room — 

Holloman 

Sizoo 

I Miss Gandy — 


There is pfel^lrlynme^^ oh''^€t^seventh floor of the 

Identification Building, two cabinets of XAilpronriation Hearings and 
Reorganization Reports, dated from the -^'ars 192l|. to 19l|6. These'' 
Hearings were foi^'a^^ to the Records Section on 1 / 28 / 4.9 by the 
Bureau Library for storage purposes. ¥e have never received any l| 

requests for these Hearings and it is felt that consideration should 
be given to the destruction of this material. 

RECOMMENDATION ! 

That this memorandum be referred to the Administrative DlvL^ 
sion and consideration be given to the destruction of this obsolet^^ 
material concerning the Appropriation Hearings. K’l/ 
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UNITED STATES DEPAETMeIt OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 



^ jO s: 5 rP.o 


,r;, fz. b B. I' e' / / .1' ' 


Its advantages are: 


This suggested procedure vrould help purge the general indices 
in a systematic, orderly manner of superfluous, obsolete index 
cards of no further value mthout adding any burden to the 
labors of the employees involved* 


e 


It should save at least 



annually. ^ 

The use by the United States of my suggestion shall not form the basis of a 
further claim of any nature by me, my he irs, or assigns upon the United States. 


b6 

b7C 





I signature ox suggesuor; 


Comments and recommendation of Supervisor, SAC, or Assistant Director: 

This is a good suggestion since the rotitine’ deletion -of unnecessary cards 
help the econony program by reducing the purchase of indexicabine' 

1 aK^c#al A^nt In Charge 



} purchase of new index. .eabine 


(Signature) 
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DATE, o-^rpi. le, I.9.VV 1,-*,/ 

BW»'*onj . 


^ »«»Cv 

subject: BlUjCr ENCLOSURES So","’ ’ 

,>-, RECORDS SECTION 

.A i ,1 clr. Rck>» 

j ■ --f ■*-''''’ . * ^ ' ; -5- f Hollo*n*n 

■' ' ‘ " / J 'll, ^ 

\ you iated%loU^sV i'^19S3° '^''‘’® *''• ■•- 

r.gueat Uot t/,.., 4, i ^f/Soe 

retaimd or destroyed. aev ermi le , they should be 

subject Z'anulTsTalllTellulVeliiTl 

True - Defendant, Sedition, Internal drcu-tt”! ' AS* 

73 copies of the newspaper ''''he X-RniX /. ^ consists of 

which was edited and published hu n I September 3, imi, he 

These 73 copies were obtained from the traih^' ^uncie, Indiana. hic 
apartment of James 0. True Iht ^f'^^^/smoued from the 

sedition trial of 1944^ de fpndnr,+c mass \ 

It appears no useful purpose wn}> id ha~Z tt r Virginia. | 

of these copies and i-hefnt ^ s^rUed~Hf re taininr all ^ 

i5S and they are requiring considerable space. ^ 

REC C A ^Tnv, \ 

'"■ X 

* ' . - newspaper '' 

•‘ behind serial Ol-TSOT-lS^ in the file^^^ retained could be ^■ 


ACTION: 


I ij in II --n . 

rC"' jiij i<j ij-j^ 


1 , 0 ' rj I HI 






K©T 
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Records 3ection°in^l^de'r^that^it'^2^^^ should be rout-ej^-^g-s^-’i^ 
disposition. appropriate^ 


f^fftALs on oniQxiiAz, 


R'tVG :glg 
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OTANOARO FORM NO. M 


t -- - • ' - 

Office l^etfWTaitduM • dnited states government 


TO 


FROM » 



Mr. Tolson 
H. Glegg ’ 


/ 


DATE: 10/ 7/^3 


rT^r.":'’AT10^! COslTAINE 

HEREIN !S UilCLASSlFIED 

pftTF gj-' VSjfi/eLU. 


SUBJECT: ^ SUGGESTION §3lQ-53 

£} P C,7'/y ■ T' / d AJ 14 4 

Per presentation by Mason at the Executive "" 

Conference 10/6/33 j ~^he follovnng is submitted for the record: 



SUaCESTING EMPLOYEE: 


■b6 

b7C 


Miss Gandy-. 


Chief Clerkj El Paso Division, 


SUGGESTION: 


T/henever employees in, the field encounter index cards 
containing references to SAC letters or Bureau bulletins and 
these references are three years old or older, the index cards 
be destroyed. 

OBSERVATION: 


a 


Bureau bulletins and ^AC letters are kept f 
minimum period of three years. It is permissable for 'ajrj 
to keep a Bureau bulletin or SAG letter for a longer period 
of time in the event the document contains pertinent information 
which should be on file in the field division. 

The idea t.o destroy index cards as a means of keeping 



desirable attributes, but it 
idea would mean that as soon 
would then be necessary to go 
that particular SAG letter or 


the general indices small has some 
will be seen that to adopt such an 
as an index card is encountered it 
and check the files to see whether 

Bureau bulletin has been kept on file in the field office. The 
net result would undoubtedly be greater effort expended and in 
many instances the same index cards would he checked over and ' 
over again. Inspector Brown pointed out that there would be -only 
a few cards in most offices and he does not believe that special 
instructions as to this topic are necessary or desirable. From 
the presentation by the suggesting employee and the concurrence 
of SAG G. JT. Brown of the El Paso Division in the suggestion, 
it becomes apparent that .the El Paso Office is probably conducting 
a greater degree of indexing than the field is generally .as- to 
SAG letters and Bureau bulletins . Inasmuch as the El Paso Office 
will'be shortly inspected, the Inspector will be alerted to' inquire 


specifically into indexing procedures, 
EDM: pen 
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MR. GLAVIN 

P. G, Travers 

DESTRUCTION OP 66 
CLASSIFICATION. PILES 


September 30, 1953 


AU 


. , j;:: o oI'Classified , ^ 

/Li 




Pursuant to your instructions, a review was made of tte 
mail on file in the 66 classification subde-tiuent to 1950 to deter- 
mine if it was possible to destroy or microfilm the material in 
order to sonserve space and to rid the files of obsolete material. 

'It was reoorted that the great bulk of mail in the 66 classification 
presently housed in 85 cabinets in the Identification building relate 
to general administrative matters and the Records Section Streamlining 
Committee suggested the destruction of microfilming of ti^se^ records . 

OT Pu.Y€bL.-L^ 

This review reflects that this material dates back to December 
iSf 1921 and pertains chiefly to such items -dealing with space, the 
acquisition of supplies, correspondence relating to shipments made by 
bills of lading, return of unused Government , bills of lading, field office] 
automotive equipment, bids relating to acquisition of. garage space, soli- 
citation "^or the Purchase- -of'- g'as -and- -oil', -.inst-ruct-ions- regarding the use 
of automotive equipment, firearms matters such as the training in fire- 
arm.s, qualifications of certain employees to use firearms, the receipt 
and disposition of firearms, letters relating to the transmittal of 
vouchers, etc. This review also disclosed that there are many files 
that contain Bureau %lletins and SAC letters issued prior to 1950, and 
also in these files -were matters which appeared to be of a confidential 
nature such as the internal security -situation in the Canal 2one in 
I 9 I 1 .O at the time the Canal Zone Field Office was closed. 

It is felt that the great bulrk of the material -in the 66 
classification files prior to 1950 contains information of no future usV 
to the Bureau and can be destroyed. It is desirable, however, to have 
each file carefully reviewed and any material dealing with policy, such% 
as SAC letters. Bureau Bulletins and matters of a confidential nature 
should be retained. Many of the files contain primarily bids which 
been rejected and under the regulation these bids can be disposed of ih^ 

■ three years. It is necessary that prior to the destruction of these "1 


records the person who has the responsibility of reviewing these files 
should be familiar with the instructions issued by the General Services 


I “ 

k 

■ } 

It is recommended that a careful Teview be made of each file 
the 66 classification housed in the Ident Building for the purpose of 
destroying material that is obsolete in order to conserve space in the^; 
Bureau's Records Section. 


Administration in August of 1950, governing the disposition of records 
maintained by Government agencies. 

RECCMMEMDATION 


PGT :gmo 


CO 




env Direct) 


■not KTiJCORlD^ 

5 JUL 161954 


tolLUllLi HlLJLiiJg }. 




• United states government 


niOM t 


Mr* To Ison ^ 

JSxeou-bivea Conference , j 


DATBt 


9/25/53 


“ro>»o« ■■■ - M — 
\ - 

Delfioot«v^^ 




Hirbo .-. ■ 
Ro«e«^ ^ 
Tfiiqr — 
Gearty - — 

Uobf 

— 

T«le. Rooai — 




., ,,-lA — ~ ',‘rTJ.z 

September 24 , 

1953 , were Messrs, Glavin, Tracy, Harbo , Mohf, Hennrxch, Ladd, Hi..G.»dr- 
'. liosen, Gearty, Holloman and Mason, 

, The Scr^t^T^V.,^ Iffkeleniral “c 

J ^iZiTuntiTl ^ris SecUon, n ^.OOO index frds f 
r be removed from the rational 6 'tolen iroperty Inde.s an., be 

destroyed* 

Veru few cards have been added to this index since 
'1948 v&rycAittle use has been made of the liquor port von of the 
rational H^len Property Index and four drawers of index card 
space o 4 d;irJ^e saved through the destruction oj bne^e cards 
\ whenever they get to be 5 years oli. 

, ' ”, 57ie cards relate to i'ederal Strip Stamy HU'ilbers, barrel 

. numbers’ or/Zcase numbers oj stolen liquors, . , 

- ' 35 . ■'' ) 

- The Investigative Division c.^ncurred with the Records 
\ Section endorsement of this suggestion and the Executives 

; Conference was unanimously in Javor of deatro,,ing the cards, / 

II If you <igree, appropriate action will be taken and. i 

a coDU of this memorandum has been made available to jur. uiohols ^ 

in order that he J..,. see it ihot tne destruoiion of the , 

' 'v/ 5 *’ cards is done.' ^ 



is attached for approval a Iv^ter of appreciation 




be s.-''" 


j.*r * Via 0 hr y. 

Mr* Clegg \ 
Mr* Michols 




."tr tV” 
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FROM 


SUBJECT: 


W. G. EAMES ^ 


.. .II. J 1 ■ tyn W -M I ,| |, I , , n , I. u l .awi* 

SUPERVISION OF ACCOUNTANTS 
63 CLASSIFICATION 


UNITED states governm;e^^i^ 

DATE: 9M/S3 

’ !Jr'l’”'2‘' f M'’*03 Aor*f~irr4 * 

hts’iiOi'j 10 'JutL/ic>5ldhO ^ 

DAT F PJ. R yZv</.,/.^\ :: 


ToIsoo^T 

iV»« 

Olaviv 

f(arh<t 

Ko»ctt 

’»«cv 

G««rtV 

UoK> 

liairttMaM 

»•>»• 

hoU(»«Mi» - 

Sl2CM> . 

UfM 


Tn thecearlT IVZOisfejISrrfesHS.^^^ and experttfiaig, ^ , 
.aoountants’wrS asIlgLd ti AocounttHTDirtHots which had offices /J,, 
oUlss! Th« 63 classification, "supervision of Account- 
was Established in 1922. Oorrc£E£h&e?4 ^ ^ 


ants’e was .©aBaDxxsueu xii jl 7 c.c.» 

+-vslj/Anf.ni-.;>-hiiaf)= nifltricts and AccpunMnts, such as administrative 
repoStl^ilTfisrTJSSirrJ^ ahowlng the location of agents 
and cases they w^ working on, supply and Inventory matters, property 
receipts, reports^n deliquent and pending cases, etc., were 
?rtMs classification. In addition to file 63-0, there Is a file . 
63-150 witl^.' subs for each Accounting District. The other case num- 
bers were assigned to the individual Accountants and were used .to 
contain adminlf ti^ative mail on the Accountants, but these files were 
consolidated into the regular administrative years as°« The 

63 classification. material is housed in 1-^ file drawers. An exami- 
nation of this material fails to reflect any policy, declsionsor 

correspondence on cases. ■ ' 

/ 

We ' are Interested in keeping the number ol classifications 
as small as possible and, for that reason, I’f f elt_ that, as the 

63 classification has not been used since approximate -y 1931> the 
existing material should be destroyed ana the classification number 

reused. 

As this material is of a pui'ely artirjit islra^ive nature and 
General Records Schedule Number 1, issued oy lenerai Services Admin- 
istration, gives blanket authority to destroy material oi this nature. 
Archival authority will not be necessary for such destruction. 

RECOMMENDATION : 

That the l-J drawer;? of the administrative files pertaining 
to accounting matters whld'h"' are in -exc^es of 22 years old, be des- 
troyed in order that the cl^ss^icatlon may be reused. 

, 1 .'- , M If;,' 
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'•trritNOAnoTORM NO.M ‘ 


Office M.ei • unitedI 


EROM 


MR. NIC 


DATE: 10/14/53 


J. G. EAMEs2- 


SUBJECT: . BECORDS SECTION STREAMLINING COMMITTEE T'Jf- 

SUGGESTION #638-53 . 

has suggested through the b? 

Classifying Unit representative on the Records Section StresSnlining 
■ Cdramittee that requests for information from private individuals, 

which is normally acknowledged and filed under the caption "Research- 
General” Bureau file 94“5» no longer be filed but be destroyed b efore 
coming t o file after retention for a reasonable length of time. 

I f eels that the majority of these routine requests are of 
little or no value and serve no real purposp by being placed ‘on 
record and filed. 

The Executives Conference has approved the destruction of 
this material after it is over five years old (66-3286-439). All of 
the routine mall over five years old was destroyed prior to March 1, 
1953» No instance has come to the attention of the Records Section 
whore this destruction has proven embarrasing. It is believed that 
no real purpose is served by filing anjr of this correspondence. 

Since the majority of this correspondence is handled either 
in the Crime Records Section or the Laboratory, they of course should 
be consulted. - • ' 

RECOMMENDATIONS ; 

(1) That the views of the Crime Records Section and the 

FBI Laboratory be obtained. ■ ^ 

(2) That this suggestion be referred to the Training and 
Inspection Division for evaluation and acknowledgement. 

LML:dbb;jw A'l H r 




Tot 26 19^ 


' ^>3DEC1J953 



UNRECORDED COPY FILED IN *^^-5 
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Office Memoi^ 


• UNITED 



OVERNME1NJ.T 


Mr, Nioh 


DATE: October 15, 1953 


FROM » 


StTBJECT: 


PUBPOSE: 


BE'COBD" SECTION STREAMLINING COMMITTEE ^ 
SUGGESTION NUMBER 638-53 

.o 

■i) C T ^ '-f C^) b 0 F >o u £ 




/' \ To furnish Grine Record Section views re propo'sprl’^hoHFma- 

'filed tinder the caption "Research-General'' (Bureau File 94-5)- no lo 
be filed but be destroyed Eefore coming to file after retention for 
reasonable length of time. 


Tolson — ■ ■ - 

Ladd 

Nichols - 

Belmont 

ClegR 

■Glavin — 

Harho . ^ 

Rosen — 

' Tracy 

Gearcy 

Mohr 

Wincerrowd — 
Tele. Room- 
Holloman — 

Sizoo 

• m Miss Gandy- 

nger 

a 


OBSERVATIONS: 

With regard to the above suggestion, we have checked a 
considerable sampling of mail in the Research-General file and we feel 
there are a number of objections to such a proposal. 

This file contains the bulk of requests for Bureau reprints. 
Director's statements-, et cetera, which are sent out, A goodly number 
of the people requesting these data are prominent individuals, clergyman, 
educators, and businessmen. It is of considerable value to us to be able 
to determine what material such a person has been sent previously. It' % 
reflects favorably on the Bureau's efficiency if we can, for example, \ 
refer by date to the correspondent's previous request for material and 
send him data which does not duplicate reprints furnished him earlier. 

There would be definite problem to evaluate which of these l) 
letters can be safely destroyed'. This ought to be an Ageni/s job and we f* 
doubt that an Agent's time should be spent reviewing these letters. 

Volume 148 of this file, for example, includes a letter to the young 
movie actor Brandon de Wilde, This boy met the Director and a press 
release indicates that this boy is aiming for an FBI career^ Obviously, 
the ■ press story and the Director's letter should be saved because they 
might well have considerable "publicity value" later on. This same 
volume contains a memorandum and letter re an article on the Bureau's 
role in plant protection in World War II as well as, correspondence 
from several congressmen. The problem of evaluating this mail, therefor 
would appear to be excessively time consuming , 


^'TAINED 


HEl\drJ iu 


PATE^ 

HPL:dep^ 




* I Mi»i 




DECl 



tJKRECOEDED 'COPY FILED IN y j/- 




October 15, 1953 


ToOj these 94r5 files assist our correspondence section in 
being consistent in their replies to an individual. Not infrequently 
people request the Director’s opinion or ask for advice and 
thereafter transmit another request. Naturally 3 it would be 
embarassing if we should send out conflicting data or opinions, 

RECOMMENDATION: 

In view of the above^ it is recommended that , no c.h ange 
be made in the present system of retaining the mail in the 
Be search-Ceneral file for a period of five years. 


Memorandum to Mr, Nichols 
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TO : m, TOLSON 



FROM » 


SUBJECT: 


EXECUTIVES CONFERENCE 


JGOVERNMENT 


DATE: 11/80/53 


■b6 

b7C 


SUGGESTION M3R-53 
MADE BY 


RECORDS SECTION STREAMLINING FROGBAM 
BE G0RDS'’'TWmUNI CATIONS DI VISION 



f^ri A&VdLb- 



Winterrowd . 
Tele. Room 
iHoHoman — 

Sizoo 

Miss 


> Suggestion t 

It is suggested that requests for information from 
private individuals j normally aoEnowl edged and filed under 
caption "Beseapo-ft--^ General,’* Bureau file ^4-5, no longer he filed 
hut be destroyed before coming to file after retention for a reasonable 
length of time. The suggesting employee feels that the majority of 
these routine requests are of little or no value and serve no real 
purpose by being placed on record and filed, 

OBSERVATIONS: 

The Executives Conference has approved the destruction 
of this material when it is over five years old (66-3836-439), and j, 
all of the routine mail over five years old was. destroyed pripr to 
March 1, 1953, No instance has Pome-, to the attention of the Records 
Section where this destruction has proven embarrassing, 

The Crime Records Sect ion is opomed to the_ _a^opJ!Sj)n^pf. 
this s uggestion ^ oointihg~~&Wt that the mi^l consists of requests X 
for Bureau reprints , Director’s' statements , and so forth, which \ , 
are sent out. Many of these' requests are received from proniAent \ | 

individuals , clergymen, educators and. businessmen and it is of ■ \ 

considerable value to the Crime Records Section to be able to . ^ 

determine what material has been sent previously to such a person, r 
Crime Records Section believes it reflects favorably on the , ^lK\A 
Bureau's efficiency to be able to refer by date -to the correspondeT^m] 
previous request for material and send him data which does not 
duplicate reprints furnished earlier. There would be a definite \Jv j 
problem in evaluating which letters could be safely destroyed 
and should be done by an Agent, Crime Records Section doubts that 
an Agent’s time should be spent reviewing ihese letters^ 

cc-Mr, Mohr r^jj 
Mr, Clegg p. 

EDMtdmg 
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Memorandum to Mr, Tolson 


Volume 148 of the file containing this material includes 
a letter to the young movie actor Brandon, de Wilde, This boy met 
the Director and a press release indicates the boy is aiming for 
an FBI career. Grime Records Section believes the press story 
and the Director's letter should be saved because they might well 
have cons id^erable publicity value later on. 

The 94-5 files assist the Correspondence Section in 
being consistent in their replies to individuals , , 

it would be embarrassing if the Bureau sent out conflicting data 

or opinions , 

Therefore f the Grime Records Section recom'nisnds no chang e 
be made in the present sys^BeiTof^^aining the mail in the 
Research - General file for a period of five years. 


The FBI Labor atory feels the suggestion is top_jgeryera l 

and all ^nclusive for for . 

arerece ived bf^e Laboratory from individuals concerning evidence 
examined by the laboratory, whether the Bureau would examine 
evidence under certain conditions and similar inquiries. In such 
situations it is believed the yellow file copy should definitely 
appear in the file. When the inquiry pertains to a specific case 
the yellow file copy is, of course, designated for that case file 
where it properly belongs. The Laboratory handles very little 
correspondence which does not pertain to a specific criminal case. 
Within the present week a private individual who heads a private 
laboratory made an inquiry of the FBI Laboratory and it is feared 
that under the proposed suggestion the yellow file copy of such 
correspondence might be destroyed, and it is believed this would 
be improper • 


EXEGUTIVES GONFERENGE GONSIDERATION t. cs. 

The Executives Gonference of ll/ld/o3, those present 
bSing Messrs, Ladd, Harbo, Glavin, Mohr, Rosen, Holloman, Belmont, 
Tracy and Glegg, ^recommended unfavorably for the reasons stated. 
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Go Jc Enger 


o UNITED STATES GOVERNMENT 



DATE: November 16, 1 

/ 


TaUon ^ 



eOBJBCr: 

U/P 


.• ► fi ^ i. »i 5 t 4f / 


e '' 


Reference is maje to Mr. ^ connection with the 

MTo Nichols, dated November 6, 1953, in connec 

above-entitled matter. 

A spot ??in^Sntain^copies^of^photograp 

drawers indicates -^fj^cations were .made by the experts 

of latent prints on which latent print identi- 

of the Single holders were made from the latter 

fications appearing in these ol During those years in 

part of 1932 up to the of photographs of latent 

the Single Fingerprint Section copie P Identifloatlone 

prints, as well fs copies of letters rep ® ^ to 1935 

' — 3 .. J 4 -UO+- ort-AT* all these years these latent 

IV-djs ttSLleved that after fi,T>ther purposes. As 

?S?^ai^r^fiih^°erorSr^sL??LrSis liLerial nes never Peon 

used. t ' * 

? • « 

recommendation : 

, , . ct wiA t" AT*i.fi.l (io6S xiot S 0 i*v 0 

.eefnl poJ^o:^^t ^Sr^irlnric^-n.!., it ca^,^ 
destroyedo 
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DICLASSIFICATIOH AUTHORITY MRIUID FROH: 

FBI AUTOHAT I C DECLASSIFICATION GUIDE 


"where OTUFRWrtE-. 


DATE 07-Z8-2011 


fll ^/03 


PILE’ imi-lBER 


TITLE OP CASE (U) 


Italy Intelligence 
Report 



DECLASSIfia 

As 




00«RTB 'OF,BgLICI EKOLOSUSEll 


V Tijo copies of the Uaval 
'• . InteHigencQ ‘Repertr . ■ 


6I{,-'175“233-8 . Foreign niscellaneons^, : Film 

- : , ’ ■ T 


6I|>175-23l|.-98 

. 61i.-l75-2J[{.9~l65 


64-175-252^127 


Italy . - . ; ^ J; . v 

Foreign: Mis cell anepuai, , Photostats and. Film 
Japan ' . 

Poreigh n£scellaneous> , Photostats 'and Film . 
■Hungary ' • 

Foreign ;I'5is cell aneous > , Books and' Pamphlets 
Austria ■ ' ° " 


64-175-253-'54 Foreign Miscellaneous, 6l copies of Greek hev;s 


64-200-161 

‘64-186-2 

64-'l86-»/ 

64.-200-205-367 

64-200-265-443 

64-'200-2 o 5-496 

64-200-205-561 


■Greece • , 

GiP. - General 

Spanish Falange , 
General 


Spanish Falange, 
General . 

Comunis t Party of 
Brazil 


Cossmunist Party of 
Brazil - 


Communist. Party of 
Brazil 


Communist Party of 
Brazil. 




paper, “The Ration” . I 
Microfilm 

Copy of Liapatch regard-'V~^ 
irig activities of Spanish Ifm 
Falange , , ^ .MM 

Photostat 1 M 


Pamphlets, photographs, 
and ether miscellaneous 
material 

Photostatic copy pf ropd-rj4 
prepared by Bepti of PolF ' 
ical & Social Order, Sao \ 
.■Paulo,- Brazil, ' 

Beyelops film setting , ^ 
forth employees of the 
Communist Party of Brazil^ 

Photographic negativeifC^ 
membership registratii V'M 
cards of the Comftunisi^PaM 
of Brasil ■ 


\L\r\nC 


Fj^CiOSUJS^ 

' ? ' ■ II, '■ 


If 




• / 





pxm mmER 

6 i}.-200-20S:-.^63 


6I},-200*.205-731 


61 ^- 200 - 207-179 


6IJ.-20O-2IG-I87 


6!j:-200-21Q-7i7X 


6i|.-200- 210-1009 


64 - 200 - 221-357 

64*“200— 221— 426 


64-200-227-76 


64-200-231-238 

64-200-231-28^ 


flglE OP CASE ,• 

Conromnist 'Party of - ^ 
Brazil ^ 


Ootemnist. Faf ty of 
Brazil / . 


Ooiffinimiat Party of 
CMli 

CoiTKiimist party of 
Caba . ' ' ' ' ' 


Commimist Party of 
Caba - 


Gommtmist Party of 
Cuba . ’ 


CoMaunIst Party of 
Mexico ■' 

CoMiaanist Party of 
MexicQ'-' ’ 

CoTOunlst Party of 
Ofwguay' 


Ooramunist Party of 
Prance 

Obirainist Party of 
Prance 


fflFW!'!: 


' GQHPBIP8 OP BtTLSY EMCLOBmESl 

llegatiyea of correspondettaQ:- 
and miscellaneous docunents 
conc^Jrning activities of ■ ' 
Corai^unist Party of Brasil 

Catalog listing nambs and 'b 
autb-ors of OoisEaunist Publi- / 
cations being distributed / 

Pilm'.and Documents 


Albums of Pbotograpiis pre- 
pared by the Bureau of 
Identification of Cuba’ 

Documents "concerning con- 
versations betijeen Cuban 
Communists , and Mexican, 
delegates of the CfAB ’ ^ 

Poting Begistration liSiry 
of the Cuban Communist PaJ 
of 1951. , ^ . 

Lab Pile ^ V-.- ■ , ; 


Memo entitled ^^History, of 
the Mexican Communist Party 

Ifogati'ves and, posltivos 
showing photographs of 
standing individuals asso^ 
dated. with the Communist NJ 
Party of TfrugUayi, ‘ ' 1 

Preneh Language Publication! 


Material concerning review / 
entitled '‘Cbmunist Covor-M 
age in Franco" . ■ - 






-1 ■■ ■ 






mtM KWBER' ‘ 


0?IM OF/CAfsE' 


: €0KfEiTS't)F- -BBLET • BWOLOSM^ 


64-20G-232~1^0 Opjnsimist Aet'liritlp^’ , •■ -- i’hptostat'' o ^ 

• captures: ^ierslan doctameEit 
- togc tMr with’ - :,; .. 
' ■ii'ranS'lataph • ' 


in Gej^any 


(U)r 



6ij;~200-23l|.-l21 

A ‘ ‘ ' / ' ' , « r 1 

, ‘ ^ ' 7 ' ' ' 

; 64-200-237^381 
’:64-20Q- 23 7-^392.. 
64-200-23T-‘S97;^ 

' 64-200-23T«42d 

< f-' 

. 64-200-239rl6Sx; 

64-200-243-44B 
64--200-246-315X . 

i' '■ . '* ' - V 

6if-2p0-246~40i 

64-200-257^5^ 

64-200-282-37 


Comimist Part;y" of ■_ 
Japan ^ ; '. 


Comunist Panty of ’ 

. Spaiil .':%,i. ■ ' _ ■■' . 

,C&inmunlst‘ Party of , 

;3pain" 



Copy of^tha Jlonnt^^ Intalli- 
gence Easantial 'Slaments of ij 
‘infarmatidn, J"apan,t prepare 

by 'OEI.^v.: ^ ' 


7 Odmmfat' propaganda- pati- . 
p!hiet/t-n?itten in .Bpanisli: 


' Oomnnipt'^ Party o:f . 4 - , Filiri^of 4ocniaent ',entCtlaa‘ '; 

Spain' - ’’'Opi^taniat Party af. Spain- 

' '■ , ;/v- 

,,nb)Saaunist'-'?arty bf'V-' "=•"; Film roferring>'torthe 
, Spain- activities'; 'pf-’’tbo Gor<nmf»’“ 

nista; of 'Sjkfe 1, -/,■ 

Ooimsmist Party of- Sop^^ of Comter-Intoaii** ' 

Pbillppino Islands gence •Essential: ElesientS' 

' of infQiOTation>/‘Eepublin 
’ of -the---Pla±'lipplnes' , ;;; 


Communist- Party;# 
'Canada:' 

Communist party, 
China ; - - 


Communist Party ^ 
China 

Commtmist Party, 
India . 


Communist Party, 
Irag ' ' •' 





, ; Bpotrlot:- entitled ^*CoimnUni:st 
- Organibatipna Sn - Canada”'. ; , 

y . BocuiaontJ. entitled ’*Alpha-T 
" betical ijist: of Chinese 
, Communi'sts” 

';r;Char|aC'“-. 


Photostat bopy of booklet" 
' entitled Plndia and ' Commu* 
-nism’^' 

Document entitled **Cecref 
Document on the Secret 
Communist party of Irab.’^-. 











' rntB iroi^ER 

61 ^- 211-33 


gEgXiE OF 0ASIS ! 

< ' ' , . ' f \ 

Sodacl - General 


i;61j^-2li^22l-i^^ ■ ,V‘;Sodac , ^'.Mexico 


6 I{.- 2 ii-: 23 l -622 


64 - 211 r 


,. 611 :^ 1000-297 


61|.-l0OO-1^.32 


Sodap ; r CJaina 


Me s tern Hemisphere s 
• General ■• - •' v ^ - 

I ,:■ .; -■■■* ' - V 

, Me stern EemlspnPr^ 

General',' / • ■,, ;' . 



■' Sodae"'/---FratiPa ' . . 




/ ' COH^EHgS ^ OF BOLKT .HHCLOSURi 

Lis t' of ■ SoTTiet Mplbm^ “ 

/ and Officials serving, ■ > 
/ahrpadi' dated §r/X/^% 

'•’Gopies of 'the .Soviet;/ Inf cr- 
. motion i^nlle tin for .I9l{5* 

, Mcrofil ms of •subversive ^ 

, files , of I 


/Photo records of 7th Fleet 
/.regarding Comniunist /&ctiv;-: 
; "ities "ahrdad# ,/. , ’• 

. ' ■ ^ ' ' - , ^ ;b 7 D , , 

Charts .or papers and 
,/./ 'templates/ ./■ 

‘ ' . '' ■ • ',■/ 

I Charts of organi zational i 
J strtLcture of the! I 


6 i|>ioOO-F- 31 . 


' b' 6ij.-1001-21 


. 61i-l006-A-6S 
6 li.-lCl 6 -] 4.9 ‘ 


. 6 ii.-i 0 i 6 - 6 h 


6 h-i 2 o 0 -id}. 


Mesterh Hemisphere,^ 
/ .Spanish /Activities 

-Mes t ern- Hemi sphe re > 
Political. ' - /, , 


Mas tom; H0misphe.fe> 
German, Penetration 


Me.s tern/ hemisphere ,. 
Plant Survey ■ / 


Xfestern Hemi sphere * . 
Plant Survey ./ ; . : ^ 


Cuba - General 


.Photostats 


Merit papers and. data Charts 
on Latln-Americah armed ' 
'stesngth;. , i 


Film con,ceming Hazi actiV )ri 
:'i tie's'; in ' J^a.tlnr‘&mtlcQXX~jL!.M 
C.ountries' 


FBI Sur-ve/^s of Strategic 
facilities in/Latin-Aracric« 
^'Iune,/ 19 l |.3 ' ' / • ' 

Morh papers and negatives J 
concerning FBI Survey of 
strategic facilities in 
Latin-AmerlCa, * 


Enclosures ; dealing mth /tm 
made by .Confident la“lnfo^ 
ant through Cuba ''ij . 


bfY'.El 


- 


jj !^ 61^S0ii>l89‘ J' 

' - 6ii:-l60^-53 , . 

. : 6ij^27P0rltOX; 

' ■'’’ '* ,4 K "f ' '-'• • ■ ' 

■i ^ 

■61j--^TC)0?r3852':'' ■' 

., r 6^-*270W67 ' ' 
;' 64»27o^-b-i6' ; 

■_,;v.' *- '6i|^280q-a^3«';t 
61^-2800rA-i377 


64 - 2801 - 213 ^ 


;’: 64 - 2801 ^- 3186 ;: 



’ f’ ^ »'. 



^PITLE OF - CASS 
'ForeigftjAgents I-’',' 

. Japar^dse. AgetilJS ^ .’ • :■ ‘ , 

->6aban4>'.0»ba,.,„ ’■ ": ' „■■ 


, COH^gEB^O, OF SlJLldr EECE06BFES 

: _X.9^3:^Fn0;;,_ //,.■'■ ;*! J 

, ’ '* 'Files '■aa8:i3^>ec83?0s'-Pbnd ’.*• ‘ 

iiig -ttieeiitigs of tiia' Japa- , ■ 

V •■',nesa';.So.ci;bt5','6f ' Oub'a •• v-v'-v 


' Bab; Hlb ' 


Peru A Foreign ResibeAts-List; -of ■ aliens in: Peru ’ 


pfexi'co '•-,:.0enbral ‘ 


'llexibb'l'Oenofal.: •■ 




\ I’lap .of.;|-Jei;i'co.' sh6w^ coioraur 
. bication facilities, : ai3:’ ■, \j 
.■■ fields,:. at ' . / 

Foil vop 'undeveloped. 

;■■ .cbnce2?aing;,repb^^ o'f:.'tlie . "< • 
of^Fea^CrusJ, '2-Iexicd. :: 


liexicd:-,^Oenerai‘. ’ !!.'■' •. 

./Political’ 1 Ifej^ico lab/'-Fil© • ■. 

Foreign. iigont 3, Ifexlco Lab- File.'*: . • / : 

I-lexico PrppagandaV _ . ifetion pictura; concernini 


Japanese 


Osaka 


64-2800-1933 ’ / * . ' .A^entina;- ’:Geheral r ‘ Lab File^^’," .,. - r~ 

64-2800rA-1377 ', Argantina»V Security Copies of the:' second stm- I j 

: / ■ • . ’ ' Hatter — , General f , \raai^/. fronj a Gerjaan Espibpajgfj 

’ '■ ; V /, : / ' :;:^:actiTrity: frb^/Argentina''//^~J 

6’4*!^2800-P^102 „ Oorainunist AciiVities, ' ’ Inforaiatiob' concerning , ■ . 1 

' ' ' • , A JjJt ^ ' " ' , - J ■ If ff ji . ^ -4 «•'- 1 


Argentina 


Argentina Politicals 
■Activities .. 


Pore ign' Agobts^ / ' 
Argentina/'' ■ : 


. Cojamuni sja, BolsHei^lks and 
/^barCMsts .-In Argentina 
'and, vicinity/' ’ _ 

Exhibits and photographs ,. 
■cone eming ; Argentina ‘ ^ 
situation.’- 

■ Lab'' Fila^ W 






: '.I m .|b 




6I^^2900-A^ll{.9 

64-2916-21}. 

64-3000-1874 

64-3000-1989 

( 

64-3000-1911 
64-3000-1912 ' 

64-3000-1931 

64-3001-1392 

64-*3001-160Q 

64-3002-587 . 
64-3604-573 

64-3012-rA-.3-5" 

64-3012-A-3-502 

64-3100-121P 

64-310Q-A-523 

64-3101-892 ; 


G6rmati SubuiarinO' / , 

-ActlifllJiesj A3?gontiGa, 


German, S-ubmarine 
ActiTltiea ' 


Brazil - General 


Bj?asiX - General 


Brazil - General 
Boliticai -r Brazil 


Political llattorsj: 
Brazil . , . 


Econoraio Hatters, 
Brazil’ 


Brazil — Foreign 
'Espionage , 


Raaio, Station GEL 
Radio. Station CEL 
ChUi - General 
Chili - General 
Chill - Political 


Film- dontainlng pictures and^ 
descriptions of thp -drew 
kesabers of the German Buh*» ' 
marine.^ .'6«^530 


Books of the "former German 
Gonsnlatp in Potdsl » Boliviar) 


Bolivia V , Plant Survey- 
Brazil - -General 
Brazil - General ■ ' 


Film and negatives 
lab File A ■ ' 


July, 1949 » issue of ’Brazil J 
ConstrolB magazine ' . "/J 


Contents of the. Brazilian 
publicatlbn ’*Brasil Constrcld 


Hay, 1950,' issue of the , 
i- 5Brasil C6nstroi“ magazine 


Book on ’^Brasil Constroi!*— 


Magazine entitled ’^®Br.aSil>c 
Moderno” - ' , ' 


MagSzine entitled “Brasil 
Moderns” , 


One copy of pamphlet entity 
PBetrOspeoto CoBiercial” 


Bab File 


■ ' 


Photographs 
Lab File 
: Lab File 
Photographs 


Copies of -the report on .j 
political Situation In , 
Chili ^ . and photographs ^ 







leilLE OP CASE 


V ChiH '» ‘I''preign Agents 


6i}.-310Wl3 ; . 
61}.-3110-6 /, 

6ls.«3X12-A*S-873X 

64-3200-^371. 

64-3204-8^., 

64-3300.^^87 
64-3705-A-xa ■ 

64-3800-238 , , 


64-3800-A-266 


64-3900-423 


64-3902-38 


64-3908-0-6 V 


64-3908-Ii-.6„; 


Qfo3.ll -• Foreign, ,Agente 
Ohiiean- HaVy 

Baaio Station PY6 ' ^ 
ColiuiAfoia’ V.General ' 


OolfoTObla, - foreign , . : , 
■Agents . '..r 

Bquaoton - Gonoral / ' 

Gei!mafo Proijaganda .‘in ■ 
Paragnay . ■ . 

tlnuguay - General" 


Uruguay '** Geman 
Activities'.' 


Veneanola V: General 


Veneaueia - Economic 


Venesuela Italian: 
Residents- ‘ 


Venezuela - Spanish: 
Hetidents, 


: COUgEillS OP BULKT S3TOL6 sUHB£| 

Eiats' pr names of Axis, . / 
• •' 'Uationala in Cfoill , ' ' - / 

-“ ^Lafo Pile . 

pfodtograpfos; of- documents 
‘ ‘ obtained -fndm. Chilean Uavy 

^ .-lab Fiin''"'^ . - 

, ' ' ' f r 

• Chart and work papers on 
the ■ SIS Survey in Cdlumb ia 

„ Pfootograpfos ’ ' 


hab Bile 
Eafo.;Eil©.. 


Film' paeka and'’copiea.' '6f ::T'^ 
English _ translation of . ! 

material written in Spanish 
contained 5 ?n this film, i 

Photographic evidence : JJ 
rec,oa.vod from C#X. S.I,S# 1 ^,. 
#142 pertaining to. suhlect'^i|| 

"Kemorias and Cuentas” | 

‘-jI 

Copy of reports ’ and exhibit s } 
. resulting froT4 survey of 
protective facilities of oip 

Copies of docuraeniB pertain- ■" 
. ing bo Italian Besidonts 
in Venezuela . ' , . 

Copies of .docuiments .pertain- 
ing to 'Spanish Hesidents . ^ 

in Venezuela ■ / 



wm 





" HTOBER . . 

/ :6i|.riiioa-53i ; . ,; 

,6ij>»ijaQt|.^^7t , 
^Maoif-73a 

. 4i4>IO.i?3-2Gl-l^99. 

■ /‘64.-i|i4j69--3lS 

: ; 6^ ,.r? 

• ■ ' > 


’; • 6i|.-i|.5?V^so. 

*- - , ' ' ' 'v ■ 

' •'^-4^32^364. 


^I^LE OS^ ~CASg ■. ■ 

Cotti’ldentflal' Xtifoasaanta 
In tho XI^.. ,gii 


Contaciia the TT, S* ’; 


SIS Adi9ihiajfe5?ative 
SIS ?ho thgtapha 

SIS Officers 
SIS Administrative 

:SIS Administrative- 


Oonfldentlal Informants 
SIS# Argentina 


Embassy# Qtdto# 
^Eohador , 

Embassy Brasiil 
SIS Ehotographs 


American ■.- 

Administrative Files, . 
Sah Jose, Gosta Bica 0^, 

American Embassy,,' ' "' 

, Guatemala City 


Embassy#, Guatemala ’ 
Admihistrative ■ 

-Embassy# Mexico 
"SIS Photographs 


GOl^IEiilirS OF BULKY EHOLOStTREi 

' Copies of memo, entitled 
‘‘"Sources of Informationj 
Foreign Expert b’V 

Cards received from San 
Francisco Office dealing 
Tr#ifch.-subj[oct^ • , . 

Negative and surplus, matter, 
on SIS Charts & phet ©graphs 

. Photographs depicting views 
of -SIS Offices abroad 

Copies of ■memo pertaining . 
to commendation of SIS 
program ' . ^ 

Becords of , inf oriaation fur-^ 
nishod Bureau- representative 
In Buenos Aires during /, i 
1943 . and part of 1944. ^ 

Album containing pho'tographj 
of bffio© of hegai Attache 

Copy of print of photos' and 
Surplus matter on. SIS chart' 
and photographs 

Administrative .tiles’ f rom \* 
,San Jose, Costa .Rica SIS ’ ^ 
Office which has been close|] 

Photogrsiph.b 3 SIS office,. 
Ciudad, Trujillo, BomlnicarJ 
Republic . ' 

Lab File,- _■ 


Copy of print and surplus 
material on SIS charts 
and photographs 
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■;:‘■•^,isplQnag©‘'‘•,, .W-- •• /,-,■. . ^”,,,.Eyldenao'.oi: .Axils' 'Espionage 

■’■'■'■ ■" ' ' '■ '' '■" ': -la' A2!‘goa'iila^ 
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• • Folda^s cpataiaiag .dPcumonfci 
^ xfMdax l>rd,paaed ,oi' 

-•■‘•■the-'Argaatiao ■quo.a.tipa ‘ ' 

'"H’ -.S •• ' ••'' ''iJ 

I if© mo Enaeau mdlataiae'd . s'lni •> e. I 
b'agiai'ling’' of;; UorlS 'l^afv'.-EX ■ bn 
Ac-blVlties of I 


, .to 7 D 


7 -;: 64-20026^.26%; 

7%4^2003^^%;r ';, 

I-.; 64^20063^691'' -■ 

,ytoy;-;f64y^0083^tl^ 


''72aan'%qpir.b4 " ,■ y;, '"7^. \^ab- ;Fil4 . v’-, 

;/'■>. 7 -y. \\. , , .' to' -'V 7 i'*"' , •'' 7'V ' '* 

'7to'',Ba%':_;%aa'Eaqalr©'z' bab'-'.Fileto.;'''' 

'? .7^ ,''‘'7? ‘ " '■' 7 . 7- . 7' .' • ’■■ '■ '‘toi'7 

^ ''''Ed?i;^^lbOaiGli70aaebeag>'* '•;': /;.;-V.:.- ■ : , 

to%bvdaalve '* ’'-•> • ; • ■■'■,■ ”''', -•■■'' h ' 

■ ■’Ac'biViife'a- ■' -«'’''y ' ■; ■ 'f ■■ ' *- 



'*', ^ V ,, 

a- ;. 


. ;7C6daa©' to :- 7 yto;yy' ^-.y :, File, to Z '■ . y..' 

J toot f;al ' : Beb: . File • ; ■ to , • 


. ;;to .Baldy’O^so^-.'Esplonage'y^ Eis-t -of' .ships deaotiag jbe^M 
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Inspector rec omiended that) !nune^ica] p.h.'=^frrf.^f.< i for all 
3-ureau closed case files ki..^itro^d after 10 years in order to (1 
conserve space and save equipnenWT^^hree day survey of all units^ 
ia the Records Section using numerical abstracts reflects they 
mere referred to an average of 46 times each day. These abstracts 
do not now create a space rr oblem nor is any space problem regard- 
ing these abstracts anticipated for many years to come. Used 
equipment available as result of micr. ^'uning the alphabetical 
abstracts will be utilised for expans n of the numberical abstrac 
and, accordingly^ there is likewise no equipment problem. 


^ The numerical abstracts are an integral part of the 
Bureau s records and essential information security control. They 
have been used in the past to reconstitute changed records and would' 
(be indispensable in locating ani/or replacing a lost file. In ad- 
ditionj these abstracts would be the rnly check we would have on 
the completeness of a file. Without them an inv estigativ e revort 
'could be removed from the file and there would be no way of knowing 
this particularly if a serial number wad' placed on an old clipping 
and inserted in file. The Executiv es Confer ence in December, 1938, 
recommended that the numerical abstracts not be destroyed in the 
future (at that time they had been destroyed after a lapse of three 
years) and if any problem was presented in the future this e'ould be 
very simply solved by moving the abstract slips to dead storage ^ space , 
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That this nemorandutig together with its attac.Pari.eni:Qj, 
be referred to the Beoords Section in order that appropriate 
disposition may be made in a-aaordance with the recommendations > 
in the attaohmentso 
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Per presentation by Mr, Mason at the Executives 
Conference 10/6/53» the following is submitted for the record 



SUGGESTING EMPLOYEE: 

1 


and 


Records and Communications Dj 

.vision. 


(Resigned ) 


SUGGESTION: 


bo 

b7C 


All material in "66" (Administrative) classification 
through 1950 be destroyed or microfilmed with the exception of 
material relating to policy matters and wa» plana, 

OBSERVATIONS: 


A survey by the Records and Communications Division 
reflec^?s the "66" classification is housed in 85 file cabinets 
and relates to general administrative matters such as disposition 
Sheets, bills of lading, automobile accident form.s, and furniture 
Inventories which are seldom used after they are 3 years old, 

A survey by the Administrative Division discloses that this 
material dates back to December a>f 1921 and pertains chiefly to 
correspondence regarding bills of lading, field office automotive 
equipment, bids. on the acquisition of garage space, solicitation' 
for the purchase of gas and oil and similar administrative matters. 
The survey also disclosed that many files contain Bureau Bulletins 
and SAC Letters issued prior(to 1950, in addition to matters of a 
confidential nature, -The Administrative Division advised that the 
great bulk of the material in the "66" classification prior to 
1950 contains information of no future use to the Bureau and can 
be destroyed. It will be necessarv to have each file carefully 
reviewed and any material dealing with policy such as SAC Letters, 
Bureau Bulletins, and matters of a confidential nature should be 
retained. The Administrative Division pointed out that prior to 
destruction of these records the person who has the responsibility 
of reviewing the files should be familiar with the instructions 
Issued by the General Services Administration which set forth the 
types of records that may be destroyed legally and the procedure 
for such destkuction, in accordance with Sections 386 - 38 , Title 
kk? US8, providing for the destruction of administrative records 
having no permanent retention value. 


Attachment 
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ig JUL IQ 1954 












RECOMMENDATIONS ; 

It is recommended that 

(1) The Administrative Division make a careful review of each 
file in the "66'" classification for the purpose of 
destroying material that is obsolete in order to con- 
serve space in the Records Section. 


(2) That the attached letter go forward to | | No 

acknowledgment is necessary to| since .he 

has resigned. 
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Tolson — 

Ladd 

Nichols — 
Belmont. 

, Cl«gs- 


f?eckj « o s. - Se. fJ l~- 


SUBJECT: 


W. G. EAMES 2 

LABORATORY MATERIAL STORED ON 7th FLOOR, 
IDENTIFICATION. BUILDING - RECORDS SECTION 


* *Rf\cAn 


Rosen - 
Tracy — 
Gearty- 
Mohr- 


Wincerrowd — 
/Tele. Room . 


There is stored on the 7th floor of the Identification 
Building, the following Laboratory material which has been 
turned over to the Records Section for storage purposes; 


DESCRIPTION OF MATERIAL 

(1^ 

(2). 


NUMBER OF CABINETS 




^^atlpn made on.ey.i4e,nc,e ■ 








(3)1%se^|s|>4^ 

on the 


<by Mr, Hoover 
pldijiap and 

Laboratory, work sheets, 1932 - 19i|-2. 


/^74tM4/: 


1 

2 

1 

12 


"“fig) 


I 

O 

OO 




This material is very rarely used and it is felt that 
all, or at least the majority of this material, could~be destroyed 
It is being requested that a representative of the Laboratory 
review this material and render a decision as to its S*etention 
or destruction. 

RECOMMENDATION ; 

That this memorandum be referred to the Laboratory and 
that a representative of the Laboratory be assigned to review /^. 
the above decribeU material and render a decision as to its (^_y 
retention or destruction. 
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'Memorandjak to Ur, MiohoX* 

Bet PropoatjS. Baatruotibn of Bid 
Numbering Unit Abitracta 



BBTAIZS t 

Boferanoa ia uada to tha attaohad menorandum from 
Inapeotor BeLoaoh to Ur, Olagg dated 10-19»S$ recommending that 
all Numbering Unit abatraota Tnumerioally filed) in oaaaa that have 
bean cloaed.lO or more yeara be destroyed on^ a yearly basia in order 
to aave apace and equipment. 

It ia reiterated, and this was acknowledged by the InapeGtor, 
that .there ia no present apace problem in connection with th eAmainte- 
na nce of \ ahatr.acta.Jji^th^^ naJUntt^ Neither is there any ariWci^ 
pated proETem in this regard for many years to come. At the present 
{time the Numbering Unit abstracts actually occupy 8,604 square feet of 
\floor apace. During the past three years they have only expanded 
"square feet in cabinet area which ia no more than the aiae of an aver- 
'age room. While the Numbering Unit abstracts do expand from 10 to IS 
cabinets a year a supply of this equipment will be readily available 
without cost to ihe Bureau inasmuch as we are presently microfilming 
alphabetical abstracts , It is estimated that we will obtain from the 
microfilming program 119 abstract cabinets. Accordingly, we will have 
plenty of used equipment for approximately the next 10 years. 


Irrespective of the amount of space occupied by the Number- 
ing Unit 'a abstracts and the cost of equipment to house it, their 
importance to the Bureau *a records system must not be overlooked, 

Aa pointed out on numerous occasions these abstracts are the only 
independent control for the Bureau *a entire records system. From a 
security standpoint this ia of incalculable value. Any missing file 
or any item within the file that might be tampered with can be immed- 
iately identified as to source, date, and content through these ab- 
stracts, One' particular instance may be cited of the extreme importance 
of these apstract records in reconstituting files. This involved the 
Kansas City Case which was the subject of Congressional inquiry a num-^ 
ber of years ago, and the major part of controversy involved the re- 
placing of the Bureau 's Kansas City file from the numerical abstracts , 
Tfiis would, of course, have been impossible if the abstract reo 0 .^ds 
had been previously disposed of, ' ' 

It is of interest to note that the Executives Conference 
on Bgoember IS, 1933, (66-3886-70) recommended that numerical ab- 
stracts no longer be destroyed and that if any problems were ever 
presented in the future concerning their maintenance they should be 
resolved by removing the abstracts to dead storage space. Prior to 
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Memorandum -to Mr» Niohola 
Me* Proposed JOestruation of Old 
^umbering Unit Abstraote 


this date we had been destroying numerical abstracts after they were 
3 years old. Innumerable problems were presented and the precious i 

DTOocduvG* w<x8 dbcfidoti^d Ev8ti i/0 'this day ids ocoasioucilly ruTi into 
difficulty in attempting to account for files or mail dated prior to 
1938 inasmuch as the abstracts are not available for checking. 

In referenced memorandum the Inspector made a survey con- 
cerning the use of numerical abstracts. It is noted that this survey 
was limited to reference requests received by 3 employees handling 
telephone calls in the Numbering Unit, A survey was made on November 
3, 4- and 5 which included the Service, Numbering, Filing, General . 
Index, Name Check and Consolidation Units, which reflected that it 
was necessary to refer to abstracts over 10 years old 138 times during ; 
this 3 day period. 

Concerning the mechanics of %puraina^a b s±r .acdus^au.i.^^ ; 

cases 10 years or more old, the problem is over-simplified by the 
Insect or. It is sometimes extremely difficult to determine from j 

the abstract records alone that a case is in fact "closed , There 
would be considerable doubt in many instances as to whether or not 1 

abstracts of a certain age could be destroyed and such questions | 

could not be resolved without reference to the file itself. The 
administrative complications of such a procedure are readily apparent 
when it is realised that all of the case files are maintained in an- 
other building. 

In summary, the numerical abstracts currently present no 
space problem and none is anticipated for many years to cotm. Used 
equipment is readily available which will take care of maximum ex** 
pansibn for the next 10 years. If and when such difficulty does 
arise the abstracts can be moved to dead storage space. The point 
is this record should never be destroyed inasmuch as it is our only 
control and check on the Bureau's accumulation of record material. 
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OLD SUITCASES IN BASEMENT STORAGE 
VAULT OP 9TH AND H STREET BUILDING , , 


In the basemeq^t' vault of the 9th and H Streets Building 







Vinir<To^d ,«.< 

Tele. U 
u«Mlr. 


X** UXXW U Cl O w u. V J.XW / V*.*. * ■* — — — — ^ I 

are four old suitcases that were the property of sor^e subjects of ay\ J 
German saboteur case. With the exception of one sui’‘'ase, all arey'l-''^|^ 
unusable in that the linings Inside have been torn loose. These 
were held for possible use as exhibits. The sultcast-s are described 



as : 

1. Dark brown colored Glads tone -typ*^ bag about ll; inches 

high and 26 Inches long which vras the property of 
Heinrich Heinck. , .,"r . 

2. Light tan, cardboard- type construction s ;itcase about 
13 inches high and 2i| Inches long whic was ^-he 
property of Werner Thiel. Mv/'- f‘ i . 

3. Tan colored Gladstone-type b%>j eb:-*' '3 inches high 

and 22 inches long which was the or ;p*e&ty of Qeorge 
Dasch. / . vj" 

i;. Black colored Gladstone -type b? =? ab-.-ut l8 in -.es nigh 
and 2li inches long which was tr i i-r p'=>rty of Edw^d J. 
Kerllng. This bag is in fair ondi* Lon. > 

RECOMfiEND A TION : 

Since the possible need ^f tnls old ater.al i jr exhibit 
purposes is small, it is recommended ’■nat uni the Dor *s tic 
LntyllSgf^fti^fel jPlvision has some ojejection that it b-i iis posed of 
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UNITED 



m, aLAYiN ■ 


GOVERNMENT 


PATE; December .81, 1953 


I SUBJECT; A msrmjOTioN of ee classifioatjon files 

Re'o or d «w— 

Suggestion jj=537-53 


\ TROM ; p. fi!. Travers 

' Bclinoni — 

suBjmys :''^/l ^S!mf OTIOE OF 66 CLASSIFICATION FILES E?;= 

''vj Recor d ‘S^tToW y^xJfnSK — 

\Y Suggestion jj=537-53 

” ^ ■ V* Wintcffowd- 

^ “ Tele.Rn.-. 

, Ai suggestion was approved to destroy certain files in the gL°/!!!z 

classification relating to general administrative matters, IUZZ 

^ these files are housed in 85 file cabinets in the Identification 
MiBuilding. A survey disclosed that this material dates back to December 
^jof 1981, and pertains chiefly to correspondence regarding disposition 


K 

W 


\Mpheets, bills of lading, field office automotive equipment, bids for 
^^'iservices, etc. These files also Contain Bureau Bulletins, SAC Letters 
i~Mand matters of confidential nature, 


It was reported that the bulk of the material in the "66" 
Iclassif ication can be destroyed, 'However, it will be; necessary to have 
: 'each file carefully reviewed and any materidl dealing with policy such 
, as SAC Letters, Bureau Bulletins , and matters of a confidential nature 
should be retained. Further, sections 366-380, Title 44, U, S* Code, 
Provides for the destruction of administrative records having np perma- 
ffiilnent retention value and places -certain restrictions on destruction of 
records, . , \ ' 

This project will require .a review of voluminous files, A 
representative from the Voucher Unit and the. Property Management Unit 
are familiar with Ceneral Services Administration instructions re- 
flating to destruction of certain types -of records should assist in tftis 
review, - ■. ' 


IRECOMMENDATION 


That this project be initiated during the first paptiOf 
January, 1954, as a number of the employees are presently on 'Christmas 
leave and would handicap the operations in Units affected if "started \ 
at this time. This recommendation meets the approval of Mr, John 
^‘^;^.\Mdr shall, who has supervision over the "66" classificdtion files. 
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SUaGESTigW 4779-53 ^ ^ 

the cleric al supervisor of the 
Correlation Unit, and the Correlation .Unit 

representative of the Records Section streamlining Committee j 
have suggested that index cards in the following categories be 
destroyed. By way of background under indexing proce' 

dures of many years ago we automatically i ndexed many of these 

n ames anv time th ey a pjp e a re d jn. na. il,, or_E.epp r 'is r egardles s of 

wliether or not posifi've'^or worth while infbrmaiion concerning 
the group or organization was also set forth. 


Tolsoo 

Ladd 

Nichols ■■■■■■ — 

Belmont 

Clegg 

Glavin 

Hatbo-. 

Rosen — 

Tracy - 

Gearty 



Winterrowd — 
Tele. Room - 
Holloman 

Stzoo 

Miss Gandy . 


r.^(\ 

r.*^ c-‘ 

C;- Qp 
£■■ CO r)\ 

£jr f 

cr fi: 

irLJ err" 


Communist Party- 

a. Several variations pertaining to 
this breakdown also appear j i.e. 
Communistic, Communism, Communist 
Party Plan, Communist Party 
Policy, etc. 

Communist Political Association 

Baily Worker 

Young Communist League 

Rueckwander Marks 

Friends of Mew Germany 

German American Bund 

National Maritime Union 

American Youth for Democracy 

United Electrical Radio and Machine 

Workers of America 


56,400 
. 7,800 
18,600 
3, 600 
900 
1,800 
6, 000 
8, 400 
1,800 


8,400 


Messrs, } H ond P \ point out tha\many of these 

cards contain more than one reference and that over^l00,000 serials 
will have to be examined if we are to check the files before 
destroying each card. They feel that an employee who is familiari\P 
with the rules of indexing and the general contents of the files * || 
could go through the cards and eliminate those which would not he 
indexed under the present rules without referring to the files, 

We would of course review files as necessary to insure that no " 
index card of value was improperly destroyed. They note that after 
contacting several people they have not found anyone who could 
remember ever receiving a request for a search of the "Communist i. 
Party , M . I — A 


^ 

/ AAia.0Oryi. . ^ // *5^ ^ Vr ’ 
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Memorandum, to Mr, Nichols 1/18/54. 

Re' Sugg, §779-53 


It would appear that a large portion of this list could he 
destroyed without review. The most likely possibilities are- the 
cards on the Communist Party, Communist- Political Association, 

Daily W'orker, Young Communist League, and German American Bund, How- 
ever it is felt that the views of the Domestic Intelligence Division 
should be obtained before any further action is taken. 


RECOMMENDATION : 

That this matter be r ef erred to the Training and Inspecti on 
Division for review and acknowledgement. 




SnWDARD FORM NO. 64 


Vffice . M£m)'fwrf»dm 


UNITED SU 


■xjrx~'Jt3 


OVEUNMENT 


Mr* Ear bo 


DATE: January 15^ 


Gonrac 


SUBJECT: SURPLUS EMUIPMBNT UNiT “"7 

BOX TYPE BETEGTAPHONE S- miM r 211 

."^e C.T ^ t) 0 p o 7( 1^1 

The above -captioned unit has been^d^'cTareoTli^SKtet and""^' 
surplus to the needs of the Bureau and has been dismantled for parts 
It is suggested that the Ghief ClerTc*s office be notified so thei.r 
records may be adjusted accordingly* 


REBtvrh 


r.aoavi 




r\ o\/. 


6 ^ 





STANDARD FORM NO, 
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» UNITED fcii^OVEiNMENT 


Mr, Harbo 




DATE: January 12, 1954 





Jh " 


KtOM j I. F, Oonr(MU^^ / . 

'■ ^SURPLUS EQUIPMENT 
SUBJECT: PORT-ELEO PLAYBACK 

MOBEL 20 M, SERIAL 5384 


It is suggested that the above^oaptioned unit be [J , 
declared surplus and dismantled for parts as it is beyond repairer 
The Chief Clerk^s office should be advised as to the disposition 
of this unit so their records my be adjusted accordingly. 
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0§ce Memorandum » onited states goveenmen 

DATE: l/k/^k 

TO • -NICHOLS 

from • W« G. EAMES ^ 
stmjEcr: bulky ENCLOSURES 

A 3 you .now. we ar« In ^e p-oese^of 
all Bureau exhibits presen ly „,TP-nose bv being retained. 
Sisfwhloh will aerve n° o?®course, to ,lve 

The primary purpose of the enEir 
us badly needed file space. 

in order to speed up this review the attached lor^^has 

been devised, which, if you epprov ' ^ EdvlBion for 

bulky exhibit and forwarded to the appropr^ appr- criate 

review. When a decision - retention and disposition of 

substantive supervisor as to Individual case 

a bulky exhibit* this lorm wxax 
file. 

reco^ti^ndation : 



GlAvin.« 
Hjirbo ’ 
RoecA — ^- 
Tracy — — 
Gcaity 
MoHt 

Winccrrowd 
Tele. Roe* 

HoUomao « 

Siroo. — - 
Mia* Gattdv 


\ 


\\ 


L^ n, A. g. ' 

(l) That the attached form be assigned fc 

* . . _ 




niumb e r . 


[XJ xiia'.' 1/A4.W 

(2) That this ^®^°^^^'^^t^ehfno?m®be'^priS 
rr^i^Serto^fh^ Ti^irg Shro/^jrlecords section, rco. 1113 

Identification Building. X.,.;.?, 


J\ifM.: dbb 
Attachment 


(/■ 


^ ^ I 










ALl n^'r'T AIMED 

HERihl 13 E33: •' '■•jkp 


ORIGINAL CCrY FILED JM 




DATE: ' 


PROM ; 

SUBJECT: 

Bulky Exhibit Pile Nvunber: 


H'. , 

neJmont ■,■,■■—> 
Ml. Oegg 
M'. ''Uv«n , 

Hr. hifbo 

l^'r. bO£'‘rt ■ , - 

Mr. ^ra^y 

Hr, M'” hr , ^ ^ 

M'. TroUC*'- - 

**r, w 4terr'%»- 

»', crra*' „ _ 

«;»■«?« ^ff^S - 
HM A-SflJ; 


We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above — 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation 
as to the decision rendered should be placed on this memorandum, 
and it should be returned to the Piling Unit of the Records 
Section, room 1113 » Identification Building, This memorandum 
will be filed in the case file. 

RECOMMENDATION: 

-n--, 

« 

That the above— listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 




•• ' *1 - * ( 



^sproAOTORiBar^^^ ■ :^v, v'-'";.;\-. 

■■ . -'DiREG2foR-, i^x-’ :■ '"■ 


•■'TEHEED iiAiEs"ATOmiET*'S-'OFPiG'Sj; --'H|fF|rl 1S4 mC^ ' ” ■' 

: ;• > OHIO / “ ■ ; ' , ; ; v : . ^ 








: On ^anTikjty ; ^ " oopi«a df EBX i*epo3?ts pertain^ > 

to the Interjstat© 9?ransportafeton oif Stolen l€ot6y P©hiel©S 3 i'’x-jiiich .ha^ 
been deeigaated by this hiir'eau f oi? the . G Attorney: In Glneinpatl,. 

, Qhio> and which bore, the.pr, S, Attorney ’a- Office date stamp, toere • 
tnrned over to oia?, Cincinnati Office by the- Local police ;jDep:artKi©nt. 
fhese reports i-rerb fotoid by scho.ol chii<iken on a ' trnc which had ^ 
broken down snd Was parked hear a school.^, llrrestigation .developed 
that the truck, which ifas operated - by the. Liberty Scrap Materials .; * ’ 
Company^ Inc * a. was transporting baled t-xaste papha:^ which had been ^ . 
p.urchased f roift the General: Services Adaiinistratlon in Cincinnati, 

' to ';a, paper raili*.-" " . ,; 


^ Chief Secretary to Mr. Hugh lU Martin > 

C.. S,’ ' Attorney, ..advised their office on- Lecember . ha |-19!^3, pursuant; to 
regulations of the.' department,; had delivered- over to the General ' A' 
’;Sewicbs Administration certain old material for "waste paper, after r ' 
maberation." ..She fiirther advised .that i®?'. Martin ha^ directed a ; 
letter to the Records' Administratibn Off ice of the pepartment on > 
that, date advising of the action taken. ^ . l v ' 


Regulations of the General Services Administration govern-T*‘\^^ 
ins the do struct ion of records, provide that if the .disclosure of ‘ 
information contained in the records might be pre.judiclal^to -thejt. - 
public interests, the records may be destroyed by macerat:^h,:t.feur%ng 


or >;otftor appropriate si§.ans# 'The^ .Qfiric^ of the IT, 

Clrieima^i e^ppai*oat^^^ complying' with the above proyis^ 

they ' *-‘*''*”*^ 4*>x 4-ViVi Ort^fr4rt'jao A/^rA^f ir?.' * 4* 4 rtvn V 





paper,. , , ... 

over actual destruction of . the records- of this Bureau is jr^ddd. 

General Services AidminiSt'jppti^a, 


b7C 

■\V 


C. S. Pos t Qf f iej Building, Cincinnati , related that they, -^f-requestej 





i^JSeryic es - Admims • 
ffic e; which *. 
Incinerator 

o 


w eor^idehtiai mater^^^l^^lrectly^ t^^ » — — ^ 

'disposed .'i of ; in the prosen^se, ^\\ai“repre%entat ive of .the 


a 


o 

:a' 


M- ■ 

« 
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,., 'Qffioe thej^e eottja smae ^3?o6edui?0'* ;doyi?ejgi5oQdsttber.;frda’ ■ ,;^ 



pi.'--' 


t. '-■ 


tHiB: Buf.bau 150 bw«ed the pyeeehoe^ 0,$'cO, a?epT'0«eftt^tite of thb . -. 

„ :, rbspebti^e 13.. 3» - A^tepw,*® ,omoe. ■'■ Ao' tw n, :B, :Atto'pneye«6ffibeA’''''' ' 

. ./Aare iQcated ,iri. the #buU' Be,eja ‘ dimeul.ty/ \ 

;., would he-' ehoouhtohed in.hdTto® -thO.'^eooyds-deB'tPO;red"ln:thr’ '' 

oitr-tolhoa^toa^ ', -;V'”" :-.'v-, y ',;s';:;'-<- ' .,v;.y - -,; . o;--: 

'•' ^y • '"', • 0u6h ^pa^d.oedui^B -s^x-e ih’^lfihuhed* tho 

,:, •wherein' 75- Wiee of-repo-rte hf- 'this-/Bhrenu were hildwea tb'.'Ml-ih-to "' 
, 1 ?he hands of un&utho^ijged. individuals.^-' will uot occur again.' tour . 

; -prompt- consicimijion hf „ ■this feat, ter •vlii. he appreciated." •- -. •'" - ■ v '": 


r “ ' ‘ . ^ • . C '- 


’ V ' v>> - 


'''•'>. 1 .• » ■ 
V 1. ^'•» ' *■ , 
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STANIMRO FORM MO, 04 


Office ^Nisfy^^dum • united sftra 


S GOVERNMENT 


MR. NIC 


EROM 


r. G. EAMES 2 


DATE; 1-27 ~54 

I j n,-i i-'i r, 5~, ^ 

j ' iU.' I u kj*! iSjLl 4i.,”-jiri£!.L 

DATEuifsadB'^ 


Tolson 

Ladd 

Nichols — 
Belmont — 

Rosen 


j| r r* IT" Kosen. 




SUBJECT: TJ. S. ATTORNEY, CI^TCINNATI,- OHIO X / '(^7 / 

On January 22fJ the Cincinnati Office aHvised that 75 
ITSMV Bureau reports bearing dates March 3» 1940> through February, 

1942 * which had belonged to the TJ« S. Attorney’s Office in Cincinnati 
had been turned over to the Cincinnati PD by school^-children who had 
found them among other trash on a "truck parked near a school. It- 
developed that the U. S. Attorney’s Office, in complying with Depart- 
mental regulations concerning the disposition of records, had culled 
these reports from their files as they were over five years old and 
did not involve prosecution and delivered them to the GSA for *^waste 
paper after maceration," The instructions of the U. S, Attorney’s 
Office apparently had not been observed by GSA and the reports were 
among other papers to be baled and sold as waste to a private con- 
sumer, The U, S. Attorney’s Office advised that Departmental instruc- 
tions allow for the destruction of files not involving prosecution at 
the end of five years and those involving prosecution at the end of 
fifteen years. It would appear that these regulations present no 
problem to the Bureau, yet th© method of destruction, could be stan- i 
dardized in order to prevent any unauthorized Individuals having 
access to them. The Records Disposal Act of 1943 ©•© amended , provides 
that Federal Agencies follow GSA regulations governing the method of / 
'disposing of records, GSA regulations provide that if the disclosure \ 
of information contained in the records might be prejudicial to the \j 
public lnteres.-^> the records may be destroyed by maceration, burning 
or other appropi;*iate means, ' /'? 

The. _ Cincinnati Office determined at the GSA Office in 
• Cincinnati that the office' did, if the’ material was marked confiden- 'C\ 
tial, deliver it ’,to the Cincinnati City Incinerator for burning, 

GSA advised that, the "[J, S. Marshal had so designated some records . 

and that these records were burned at the City Incineratior in the i 

presence of a representative of ' the U. S, Marshal, 

CONCLUSIONS: _ 


CONCLUSIONS: 


V*. "'J ,r> 


3.6 19541 iQvi '. • _ 

It would seem ’tiiaB as the U. S. Attorneys’ Offices are ^ 

located in the larger cities' that little difficulty woul'dTh©; ©ncoun- g 
tered by the U, S. Attorneys’ Offices in having- Bureau records which 
were being disposed of destroyed by burning in the presence, of one / 
of their employees -who could accompany the material to the city , in- ^ 
clnerator. It would further seem desirable that the Department be.. 0 
advised of this Incldeh't and requested to issue instructions to all ^ 
of their field /establlsimients requiring that Bureau" correspondence g 
in the files of these establishments which is beina disposed df] be r. a 
destroyed in the above^'^manner , . , > 8 

-s . ^ -^o ^r/f/ I 

PFO rnlejmc 


rnlejmc^: f 





STANDARD FORM NO, 84 , 




Mr, Tam 


FROM : h 


« UNITED STAITS GOVERNMENT 


DATE: January 19, 1954 


SUBJECT: SURPLUS EQUIPMENT ^ .v 

The following equipueni was secured from Military 
surplus sonetirne ago. Inasmuch as it is in poor condition it is . 
being dismantled for parts some of which can be used in connection 
with our development projects* 

2 Magnavox Illustravox Oombination Playback Units, 
serials 194375 and.^I94365,^fiS 


MM 

*“^'*!JT**j * 

The above is noted for inventory purposes, 

ire.'wrt V V 25 jjP/ 

J (HFvr-fT!ara;TfflB) 


„ I,.,, ^ 

. jrt "{'If*’ 
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FORM NO. 84 

Ice 



ndum 


• UNITE 


IS GOVERNMENT 


TO 




PROM 


Director, FBI 
SAC, Gincirmati (62-* 


AL 




*«■» io ii’i>iifLnC.jirjiL 



^ 'n~'. 



' \i 

SUBJECT - ^OSS OF MISGElXA miS^VERIim , 

INCLUDING.-U.,.-a.,Jl]nOTE3:»S COPIES OF 
^ FBI REggSIS ,IN_GUSTOf g"OF"TO lMGy 
SClgrPEA IER OBTAINEiLMQM. GlPHir 
SEmCES^DMl'NISTRATION . CINCIMm. ..OHIO,, 
Januai^22,^l^^E,^ 5— 

liSCELLAIIEOUS^ - INFORMATION CONCERNING 

A- 


Reference xs made to Cincinnati telephone c/ll to Assistant to, ~tEe 
Director D. M. LADD on January 22, 195k • 

On January 22, 195k > a Cincinnati Police Department patrolman 
telephonically contacted this office in connection with captioned matter. 
He stated that school . children at the Heberle Elementary School, located 
at Bank and Freeman Avenues in Cincinnati-, had turned over to phe police 
an envelope containing copies of , FBI reports, 

Ex^ination of- the material in the manila envelope reflected 
approximately seventy-five copies of FBI reports -which ;had been desig- 
nated for the U. S. Attorney's office at Cincinnati, Ohio> and which bore 
the U. S. Attorney’s office date stamp,. Instant reports were -all.' in the / 
ITSM7 categqry and bore dates from March 3> 191+0, to February, -191+2, 





age .8, 


oSj- 


According to the Cincinnati Police, one 
j student at the Heberle School, who had- possession of the above-mentioned 
FBI reports, had removed the envelope 'from a^ mot gr truck that had 
sustained damage and was parked near the school. 


] thereafter 


had :given the manila envelope, with its contents i ntact, to anot her, second 


~|, who 


in 


gra^e* student at the Heberle School by the name of| 

tubn’’ presented the envelope, with the papers intact, to one |_ 

age 8, also of the Heberle School. 

, Agents of this office intervievfed the above-menti oned boys and 

■stated t hat he 

1 




confirmed' the police officer’s .stateme^j>iij . 
had given. one or two of the pape rs to his friend ,1_ 
schoolmate-, and thereafter youflg 


mother, 
son had given to her. 


tqpkjithe papers home to his 
thereaftei: returned , id 'ihe school the papers her 

r; J- 







All of -the young boys concerned with this matter were thoroughly 
interviewed by agents of .-this offiqe,i. and /©ftIL papers that came into, their. 

' A-''' . . ' . . 


TJG-i'LM,i^> v'' 

"A ^ -'41/ 


ft 

o 







Cincinnati. #62~ 
Letter to Director 


possegsion liave been retrieved and accounted for. , In -this regard a " 
thorough search of the area surrounding the place where the tinack was, 
parked was conducted,- and no additional items of Bureau -property were 
found. ■ , 

( In an effort to trace back the aforementioned FBI reports from 

the office of the U. S.. Attorney, it was learned- through contact with 
the U. S. Attorney that the following procedures are being followed in 
accordance with current Departmental instlructidns ; 

It appears that for the past ten yeeo^s there has been no 
necessity for the office of the U* S. Attorney to, dispose ,of files or 
other types, of records.' However, as space requirements for the U. S, 
Attorney's office have increased in recent months, the.U'.^S, Attorney' 
directed that the Departmental regulation concerning destruction of 
records be invoked, and s^e was accomplished early in December, 1953* 

I Chiefs Secretary'. U., S., Attorney's office, 
Cincinnati, - Ohio,, exhibited a gppy of a letter dated December 1|, 19^3 > 
sent and signed by Mr. HUGH KwMARTIN, U. .S, Attorney, to the Records' 
Administration Office, Department of Justice, Washington D. C., 

‘ entitled, "Disposal of Records."' , This letter, informed the Records , 

' Administration .Office of -the. 'Department that .pursuit, to regulations;, 
certain identified old material had been delivered over as of December h) 
1953 ^ to the General Services Administration for ’’waste paper,, after 
maceration.” Among other matters not of interest to the FBI were items 
described as , "miscellaneous files, 19lj.O tO 19U8,” ' (consisting of FBI 
reports, separate from files, and in 'cases, falling within the five-year 
period for destruction category). ' . . , 

- - - s.. ' ' . ' ^ ^ ' 

readily identified the above-described FBI material 

recovered on January 22, 195U, as failing within the /'miscellaneous files 
and papers" category. She stated without hesitation that this material ' 
was that seledted by her for destruction and identified as such in the 
U. S. Attorney's communication of December h, 1953 •" 

According to the U. S« Attorney, the selection of material for 
destruction, pursuant to current Departmental instructions, is that 
miscellaneous and routine papers unconnected with a case requiring 
prosecution may be disposed of after the fifth year. Files containing 
material for prosecution on. vfhich -cases are opened in the ,U* S. Attorney's, 
office and the file built up, may be destroyed after the lapse of fifteen 
years. The recovered material relates only to; the five-year miscellaneous 
category’. ' , ' * , “ 


be 

b7C 




Cincinnati' .#62;~ 
Letter to Director 


It is, the raderstanding of'| | that' GSA is, supposed , 

to macerate any such material delivered oyer to it by the office of 

the U, S,' Attorney, pointing out that the U. S. Attoi^ney has no pro- ' • \ 

vision -for Arranging for destruction of material .other, than tHrough 

GSA, She added that the material in question was loaded, into, canvas 

carts in the office of the-TJ. S, Attorney and then delivered; to . 

representatives, of GSA in the Post , Office Building, ■ The. disposition , ' ; 

thereafter is unknown to the U., S, Attorney,* s office, . ' " ' 

I General' Services Administration, U, S; 

Post Office Building, Cincinnati, informed that all material ' tiarned over ; 
to his service which is ,not described as confidentiar, is ;, removed to , 
the'Wa'sle Section of the Post, Office Building, where ii is baled and sold 
as scrap, tb’. ^ organization holding ?a contract, identified as the Liberty, 
Scrap Materials. Company, Inc>, Cincirinati,. Ohio, He recalled' that approxi- 
mately six months ago, the U, S“, Marshal's, office was .utilizing space in 
the sub -basement of the,. Post Office Building, , and that GSA assisted the 
U, S., Marshal in destroying some bbsqlete material, - Hq recalled further 
that a representative of ,the IJ , S , .Marshal made ■ a distinctibh oetween 
some of the material which, had/to. be incinerated, and others which could 
be handled routinely on a scrap basis, GSA provided a, triick- for the 
Marshal's office, which delivered, the confidential mat.erialydirectly to 
the 'City Incinerator ^ where it was disposed of in the.-'presence of a 
I representative of the U, S, Marshal, According to it would - 

be impossible for him to identify any material' as -having, been baled or 
selected for destruction by incineration, but added that it is -the pro- 
cedure of his office to handle as routine 'any material put out for waste 
or disposal unless otheivd.se instructed. He further informed tHat the 
waste paper is then baled, with a baling machine- owned by GSA, but that ' b6 
no attempt is made -at maceration,, this process being carried out by, . b7c 
paper mills, ate. .. ' . • - . ' 

‘Liberty Scrap Materials Company, Inc,, 

inchell Avenue, Cincliinati, informed that on or. about the .Afternoon 
of ,Jahua^ 19, 19$kj one of his trucks.- , picked' up trash paper at the , 

TJ. S, Post Office Building in the form of 150-300 pound bales, wrapped 
with four, wires on the sides, the top and bottom being unbound. This 
truck was; returned to the Liberty Company, where it was parked in a lot 
adjacent to. the premises, where it remained. overnight. The destination 
of the baled waste was the ¥olney Paper Mill Compar^, Brookville, Ohio, 
I continued that on the follovfing morning it was. necessary to 
switch tractors on the truck, in Which process the dolly on -the trailer ' 








‘Cincinnati #62- 
Letter !to' Director 


■broke, causing. the trailer body to fall to the. ground. A second tracer 
was then backed up to the , original trailer, and two-thirds of the load 
• removed to the new trailer, so that the first, could be jacked up.. During 

I the noon hour, the switching crew left for' lunch, leaving the load 
unattended. ' . , ■ * . , 


continued* that he did not notice anyone .tampering 
■with the load, fie gave the opinion that if ^ of the paper was missing, 
it would have to have been taken between noon and l^i;30 P.M. , When the ; 
load was una ttended. This corresponds with- the information furnished by 
I I one of the children who took the envelope from the truck, 

stated that he was returning from' his lunch at 12:15 P.M. when this- 
incident occurred. ' . ' ’ . 


Wbo 


■bo 

B7C 


of the 'D, S. Attorney's office informed that in her 
ten years' of service in the IJ. S. Attorney's office, this was the. first 
occasion when it became necessary to dispose of records and reports in 
that office. '• > . ■ . ' ' • , ' ' - • 

' , The U. S. Attorney's Office is greatly concerned over this 

incident, how;ever have stated, that their regulations do not provide for 
destruction of records ■ in aiiy ; other manner, nor have they provision for 
arranging for‘ destruction by incineration. In the interest of security, 
the Bureau might- desire to .'consider arrangement between the U. S. 
Attorney's office' , and this office to dispose "of PBI material by referring 
same to this pffice at the ; time It is ready for disposal,, and thereafter 
it woiild bet' incinerated with .regular FBI trasb 'material. 

. It would be appreciated if the Bureau would advise in this regard. 



-.h 
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• UNITED 

■ . ■ . GOVERNMENT 


TO :Mr. A. H. Belm^ 

FROM p. J, K 

SUBJECT: SUGGESTION 


f 


h.i' 



DATE: January 22, 195^1- 




ij ir^ 

Above suggestion recommends destruction of 
thousands of index cards automatically prepared under 
outmoded indexing procedures whether the material was 
pertinent or not. For example > according to a Record 
Section survey, there are 12,600 index cards on the 
east coast Communist newspaper, “Daily .Worker. ” 

Since more than one hundred thousand serials 
would have to be examined if the files wehe checked prior 
to destroying the cards, the suggestion is to have clerical 
employees, thoroughly familiar with the current rules of 
■indexing and the general contents of Buredu files, destroy 
the cards following inspection of the same without referral 
to the files. File reviews would be undertaken, where 
necessary, to make sure that no index cards of value are 
destroyed. 


RECOMMENDATION : 

The proposal appears to have merit provided 
adequate safe^^^guards are imposed to make sure that no 
pertinent information is lost in the elimination 
process. In fact, it undoubtedly could be extended to 
numerous other organizations. It is suggested that 
this be returned to Assistant to the Director Nichols 
for appropriate action. ' 


To Ison 

Ladd 

ClOGE 

Glavln 

Hlchol3_ 

Rosen 

Tracy 

Karb o 
Eolaont^ 
Uohr 


TeXo. Rooa_ 
Moase 
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^^ 0 j^ruary, X 9 
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'muommm:^TO'^ MsmB& Tomo^ '^'■ 


directed to/i!hei sugges^^ 

that Mdex:joards in the -cat.egories\-(l)\ Communist Petrty; 
(B)^ Coimunist BolitioaJL Aseociati&ni (Sl^Daiiy ' itorkenj 
(4j Toung Communist Xecgue'XX^X Bus chhdnder' Marks j; • ,. ' * 
fd) friends' :.oJ^ Item Bermdny^^ (?} Cef Man' American; JBundj^ 
i e)‘ Mt iortdl Jtari'ttud Union; ( dyAmertcan ioutk for - ,* •' 
Uemocracyf (.10)' United 'Electrical f Bqdio and Machine • 
workers of Imerioa be destroyed^, Xtou mill recall that., 
the. Executives Conference, on February 16^ 29S4', teoom-^- 
' mended, that this could be donei. : ' 

. , . 'V '",fou.are instructed-±o- assigd'dn mpl'dyee mE 

is familiar mith’the -rules of /indexing and general . - 
C'oytents of ' the; files ^to go through the'cardSiand .. 
eliuihat&.,iAose mhich mould not be indexed, uriker the. . 
pre'&edt pT ocedure , ' ' ‘fhis can be done rntthout: ref err ing 
to the files but when nepessary to make sure no, .index 
card' of value mkld’ be^destrsyedii/ the’ filC'^ sh:QU:ld‘be ' . 
■febiemedt. ' XOw must make' Certain 'that proper safegitards 
are :imposedr/sc.. that \n'C pertinent inforBation -is lost in 
^ the eXiningt$op prdeeSsi /' '. \ 

.. ' Ter y. truly:, you fs,:l ■’ ' :.-v' 

: ‘ V ’ , ■ „ '■ ; ■=' . 5.-< ■ : ^ 

, , ' , ; ^ ^ ;r ^ ■' ‘ ^ 

\h ' ; 'j; ^ EiSgstr' Hoover.-Jj^’. , 

'S f if ■ ' 
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(8ug'g\: #779-^4^ •fbfe#, 

(Based, on' .Exec Oorif, memo 
Present' me re ’Me fs’f^h ■ fdlsb n, :Zadd,‘ ‘ ^ 

' NicK gls Boardman ,i Glgvin, Tracy, Tamm,; ^ 
Belmont,. Bosen;(,i'Mqhf and-f-Harbo f) 
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STANDARD FORM NO. 64 


ce fM • UNITED b'- II' [ WeRNMENT 

: MBr^ho^d-iT DATE: 2 / 15/54 


moM 


SUBJECT: 


EXECUTIYES CONFERENCE 


SUGGESTinN-Nn^ 

MAN E BT 

ANN 

RECORNS SECTIO. 

0 . 


STREAMLININC COMMITTEE 


tsr ^omt ' ^ ' i 




SUGGESTION: 


ThaiK ^dex cards in the following categ.oriesi^ 
^d.ejs.tTf VOA:, (l/\^^mniQt Par-^ (also several variations ^ 
, under tffis breakdmn^ such as^ilomunistic J^rmunism, 4 
Communist Party Plan^^^ClgmmunistltirtN Policy^etc*) j (2) 
^^mmunist Political Association^ (Syk^ily Workers (4) 

"^i^k^ng Covmunist^eague; (s/H^eckwand^ i^rks; ( 6l/ Friends q 
N§w,,G§fManv! (?}f^^rman Amer^an Bund; ( 8/(Mat i ona£\jIaP^ime 
Union; (9)y(^ricqn Youth for Nemcracy; (iW U nited Elect ri 
R'adio and_ Marine. ^ Amerita* ■x 


tk 

■lur 


Mr. Tolson__ 

Mr. Ladd j 

Mr. Nichols,^^ 

Mr.* Harbo ,H~ 

R'>spn 

Sir. Tra«y 

Mr. Mnlir 

Mr. Trotter.™ 

Air. Winterrowd.. 

Tele. Room 

Mr. Holloman 

Mjss Gandy^__ 




(W^United Electrical 


The employees point out that under outdated indexing 
procedures of many years ago we automatically indexed many of 
these names any time they appeared in mail or reports, regard- 
less of whether positive or worth-while information concerning 
the group or organisation was also set forth. They state that 
many of these cards contain more than one reference and that 
over 100,000 serials will have to be examined if the files are 
to be checked before destroying each card. However, they feel 
that an employee who is familiar with the rules of indexing and 
the general contents of the files could go through the c^rds 
arid eliminate those which would not be indexed under- tRe^^ present 
rules, without referring to the files. Files would f of course, 
be reviewed where necessary to insure that n.o^ index card of 
value would be improperly destroyed. They n6"ted that after 
contacting several people they have not found anyone uoho could 
remembeP ever receiving a request for a search of t/ie^ "Communist 

all information C0NTAINED> " ^ / 

nmwrmTTom^ ' PREIN IS UNCLASSIFIED^ 

m S MM A M OM- DATE,g 

'’The Nomestic Intellifm^^fvisi^^states-^w^-i t4e 
proposal appears, to have merit.,, provided adequate safeguards 

Mh^&^ b6 on e' / / 

Mr, EdrJSb b7c - f b IM 
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Memorandum to Mr, Tolson 

are imposed to make sure that no pertinent information is lost 
in the elimination process. It is noted that the Domestic 
Intelligence Division feels the elimination process could 
undoubtedly be extended to numerous other organisations as 
well. 


The Records Section states it would appear that a 
large portion of this list could be destroyed without review. 
The most likely possibilities are the cards on the Communist 
Party, Communist Political Association, Daily Worker, Young 
Cormunist League, and German American Bund, 

EXEC CT IVES GONFERENCS CONSIDERATION : BTStcs 


Unanimously favorable, 2/15/54, Messrs 
Nichols, Boardman, Glavin, Tracy, Tamm, Belmont, 
and Harbo being present. 




Tolson, Ladd, 
Rosen, Mohr 
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Se MsMoramum • on^hd states government 



DATS; l-28"^l{: 


3n.OM 


SDBJBCT: 


1, G. EATfflS 2 


MONTHLY NARCOTICS INTELLIGMGE BULLETIN 
Bm'*eau Pile 62-22592 


■-JS' 


Tytcy 

/ Gcarty — v 
j ^Mr — — 

'ffiaicffowd ^ 

Tele. Rc9«a* 
Hollooaa 
Slaoo ■»» 


The above file presently consists of 12 sections and 3l+l 
serials. Within this file there are many not-recorded serials 
which consist principally of the 

formerly received on a weekly basis. Samples attached. 

The bulletin reports narcotics seiawres and indicates 
arrests and court action against narcotics peddlers. These 
bulletins normally do not contain information of permanent v^lue 
to Le Bureau. Over a period of years they have not been ir^dexed. 

The SO bulletins have been routed to (1) tjiie General 
Tnvestlp-ative Division, (2) Crime Records, (3) the-liaboratory, 

(ii) the^Identification Division, or ($) the Domestic Intelligence 
Division depending on the contents of the bulletix.^. 

RECOMMENDATION t 

1. Sat th'e Records Section no lo^iger file the monthly 
Narcotics Intelligence Bulletin unless a supervisor indicates 
necessary inde^ng^in which case we would, of course, file the 

bulletin. 

- I ^ 

2. That this memorandvim be referred to (1) the €onerCil 
Investigative Division, (2) Crime* Records, (3) the Laboratory, 

(I}.) the^Identlfication Division, and (5) the Domestic Intelligence 




ft«ision for their views. 
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STANDARD FORM NO. 


Office NLen^Mi^ndum • 




UNITED STirrES GOVERNMENT 


SUBJECT: 




Mr, J. Edgar Hoover 

Director, Federal Bureau of Investigation 
The Deputy Attorney General 


United Sfates Attorney' s Office 
Cincinnati, Ohio 


DATE; Februai 


-r; 


Mr. Tolson____ 

Mr. Belmont 

Mr. Clegg 

Mr. Glavin. 

Mr. Harbo 

Mr. Rosen, 

' Mr. Tracy 

Mr. Mohr 

Mr. Trotter^ 

Mr. Winterrowd_ 

I Tele, Room 

Mr. HoHoman__ 
Miss Gandy____ 


This refers to your memorandum of February 2, 19^Ii, i-i^ 
concerning the 7^ copies of FBI reports which were turned 
over to your Cincinnati office by the Police Department 
after being found by school children oh a truck. 

The United States Attorney for the Southern District 
of Ohio has been advised, in accordance with your suggestion, 
to arrange with the General Services Administration for the 
burning of all confidential material at the city incinerator 
in the presence of an authorized representative when disposing 
of old records and files. 

Issuance of appropriate instructions to other United 
States Attorneys throughout the country, particularly in the 
larger cities where facilities are available, is under con- 
sideration. 
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Office Memorandum 


• UNITED STATES aoVK^WMEjax^-^ 


TO 


Director, FBI 




, vJ/M/VSiSlli 
Dei 


lliaxQ P. Rogers 
Deputy Attorney General 



Nv 

\ 


SUBJECT: 


\ 


A 

■V'li V^ 

^ j 




K 

V) 


^ ®N0L 


I ^ 


Reference is made to your memorandum of 
February 2, 1954, re: United States Attorney's Office, 
Cincinnati, Ohio. I attach hereto a copy of my letter 
to the United States Attorney which is self-explanatory. 


In addition to that, we are arranging to have 
the instructions in the United States Attorney's Manual 
amended. 
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„ fc- i 3 a 3 ?Bla'’':.‘"' ' 

'Dhi:fe'ea States 
C 3 »Cij 3 npd;ati^' 0!t^' 

UGft'i^,'&»' Ilartin't ' '. .'• ' 


' > ■ ■' ’ ■ lot! iha,t ■':; ,- 

■Jaix!is 3 y 224, ?:^;cop.t«srpf ' pi p^aik^ ■ 

' . .Ihterstatp ‘2raa^oi^'atl«)k'''C>£ .-Sttoleia kad\ 

lie0ii depi^ateci ‘b§'-'tka;.PX tor^jo^: Qf0(?&' 'M :Ci 2 i 03 mati> aad;, ,■ 

' tihick kope yotur dplcd 'date- :ataES>>; a^avIkP^ned.-'o.war;' to 'tkk ’ 'i " " 
,.dirxtt±anati pi office ky ;the local ©cllce CGp'arfeiwtr*: ‘ 


ptt ’a tetcli. siklck had.isralcea dom ..aaf^^kaaf^^Iced ^ear a eckool>, 
35i0. truck ■ .trojispo^’tlas kaled -past-e, papci?' "i«hia& M4- ■'■p&^' ■' 


„ purchased ikm 'tkc ’Cjeaarai/Sc^ricesr'^ME^^tfat^ ' .; 

It further .appears that' ■thiSs'winateriai' had' keea 


meutai regulatiCna 


,|30 prevapt racurrenee of ■s.lmlkr^.mtai 


coufideutial mt^ial. is ueadsd,- She 


the future.., 


•, ' ' * ■: ' 
• '''">. "-I ", 

* , ' . • \ \yjl 






rlP 


tigers V'",''-^ V'''/, ' 

Attora^ 'Geuer^^^ : 


1’ -'• * «3 . 

&.■•'„!. (P! , ,;.. 




E^JCtosuSi 




°/-',\- ■ .'(,• "'V, '*•''• 1 ' K\',,'- .,' '■*' 


f/;v' ‘ '' ' -'.'‘f. 


w, , 






.'‘''’.V , ' ;%i'fced llartift i^neftruqted-' '- 

' , ' \ \ to arr^gG for' ^e- de'isfeuctiOR: ,pt, '-0^ ^icat^ial , 
',.^.:'3;\ . / bjr_ ^bbaerdioa?'^: -as'-'reoom "•■ ’ 

-V'— ■ ■' ,';■/' V:*-' *' 

■'.■'■ ■■;; ; , V^der^yojj 'ibs^ it'-ib/baiiovod 


; "■. ; ;; ' ■/':;■ : -Atioraei^d', in' o,iixe:^-'aistri.o.ts*''' ■' i^on'-PlbaoCbrs^ango. to' ' 1 ' ; . 


. ' ‘:, ixavQ^: th^. idstom6;fcS^ 

•' -' '•; <ameajiGd\ab^^ 
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OPPlCE MEMORANDUM 
TO Mr, Tamm 




-jj. 


UNITED STATE^^OVERNMENT 

DATE:: March 2, 195i4- 


PROM 


SUBJECT 


: A. K. Bowles 


tvct, - i (- 


cT- 


/- 


ALPRED MARKEY 

a?heft of Government Property 


•C 


On June 17, 19l}.2, the Boston Office forwarded one 
roll of Mini-Pan film containing signatures of numerous 
infividuals on oayroll checks and YMCA registration cards. 
These signatures were compared with the questioned 
signature 6 n the pawn shop receipt book in Instant case, 

A definite concli sion could not be, reached whether any 
of the individuals prepared the questioned signature or 
not , 

Photographs of the checks and registration cards 
were made from the film and the film was returned to 
Boston on July 27, 19il-2. At present, the photographs 
of this material are retained in a bulky enclosure on 
the bulky ramp.. There are approximately six hundred 
and nineteen photographs in this enclosure which 
occupies one bulky enclosure folder. 

For your information, the instant case was sub- 
sequently closed by the Boston Office on September I 4 -, 

1924-3> after all logical leads were covered. 

Inasmuch as a definite conclusion could not be 
reached and the case has been closed, it does not seem 
necessary to retain these Photographs, 
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Office Memorandum • united states gove 


L-SVi 'S| iS 


MR. KICHOLS 


DATE: 2/26/54 


FROM : Q, -EAmS C 


SUBJECT: mICROMIM^G - RECORDS SECTION 

Reference Is made to my memorandiBU to you 'dTted"' 

2 / 17 / 54 , wherein I recommended that authority be granted Records 
Section to ■microfilm the files oertaining to the Servicemen's 
Dependents Allowance Act of 194^. This recommendation was 
approved. 

Attached hereto is a memorandum to Mr. Andretta, Adminis- 
trative Assistant Attorney General, forwarding an original and 
three copies of the necessary forms in order to recuest authority 
to destroy the original records pertaining to the Servicemen's 
Deoendent's Allowance Act of 1942 subsequent to their being 
microfilmed. 


JVJM : dbb ' 
Attachment/ 
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Office Memmhm 


• UNITED GOVERNMENT 


SUBJECT; 


r, ;■/ 

U'-/ ' 


Mr. Taim 


from : I, f, conra 


DATE: 2^1?m54 
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rXi.CiK u UhliLlKAjji' i: 


PmiO 3 B BEcoms,^ 
UEII so. 36 H 
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The above ^captioned unii; waa found 6e- 
yond repair and has been diamanUed for parts, 'j 



REOOUMEMBATm 

The Chief Glerkk Office should change 
their records accordingly^ r 
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STANDARD FORM NS. M 



UNITED S' 


bVERNMENT 


TO ! 

Mr. Tam ^ ^ 

EIOM : 

I. f, Oonro^^^, 

SUBJECT: 

PRESTO 3D nOORMR 


UNIT SO. 77 


DATE: Feb, 15 f 1954 


I ( ^^I’wf ^ \ The above-Gapiioned unit was found beyond 
1 repair and has been dismniled for parts* 

BFOOMMEBATION : 

The Qhief Olerkh Office should change their 
records accordingly. 




/ILL L'J 

|f‘ 3^'pj Aocspuj 
hli'iL'u. IJ 'jw^uLji'.'uiUu 


1 - Mr, NewEan, ,,5525 
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Office lS/[.emofandum • united states government 


TO : MR. BELMON^ 


DATE: 3/11/514. 


FROM 


MR. NICHOLS Z/iffe 


suBTECT- ESPIONAGE GENERAL; 
/ . ESPIONAGE 

Bulky ExhlbIF“PilT~Niainber: 



6 ^- 0 "-'^ *5 


be 

b7C 


Hr* TQl son — 

• HichQ>$ — 

Kf. **<"‘^"* 

Mf, 

Hr* GU<r o .,1 

Hr. HarDo- 

Bosan. 

H*. Tracy 

tfr, Unhr 

' T»-ettar_____ 

Hr. wlniar*‘owd 

Tala, gftftffi 

Hf. 

H^ss Holmas 

H«as Gandy - 


We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those' Uf^ 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation 
as to the decision rendered should be placed on this memorandum, 
and it should be returned to the Piling Unit of the Records 
Section, room 1113» Identification Building. This memorandton 
will be filed in the case file. 


RECOMMENDATION; 

■ That the above— listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 



f- V-—- 



JV.'Pltdbb 








c> 









■■ 




'iiJlTlALS ON ORieiNAI 
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S. A- »\ndretta 
Administrafclv© AssiRtant 
if'ctorney General 

lirector, FBI 

Lifinoaal of Records 


2 / 2 -o/ 5 h 


(j,- ■ 


fiotechod hereto are the required ' tr c'^cr^rinels 

S,tandard Form U 5 raoueatlng autborl ty to de . troj 
of records after they have teen ralcrof ii «ed. 

It :U requested txhat thir requej v llrltlon 

!*ational Archives . ervice of tne usnersl er^iCe 
for appropriate action. 
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REQUEST FOR AUTHORITY, 
TO DISPOSE OF RECORDS, 

(For (rsfr-.ci.oftS on fho use af this orm sea ^echneiA Manual 

•on iho Dispost^iun ot Fodotol Jv^tora-j) 

io THE ARCH 1 v 1 sTOf“tHE UNITED STATES. 

NATIONAL ARCHIVES, WASHlNGiON D. C» 

t. Ff\OM tAOFNCY OYi AliUrjHME.NT J 

UeoartniGDt of Jxjellco 

riifAJOR aUljDIVIMON 

jOdtral '"oroi'iU of rives titration 

ilillVoH SUBDIVISION 

t<©cor<^£j i.kwrtur/l c a i- 1 vision _ 

iTNAME OF f iRMN^VlTr'fwHOM TO COMKC.P 1 “ ‘ 

I 3r.-.«vr- . 331- 

S, CERTIFICATE OF AGENCY REPRESCNTATlVr 

i hereby certify ihnll am auihoi-Acl lo tier for lU head of Ms c,^cn<y in inautrs .>Uw 
schedule of pages are prO(H>5cJ f >r <*■ :.osai for the itu iO-i .»v, ated. (. X only onej 

T Rr rovCf'l'i -viil siiliT;t.»l -A'-ue 

lo worr,-:,t furllief v !-n-l .i -o Uu i-.l ifsil M> 
of tiir p<,f lod of tim - Ur - . i - 

rc'ice of tile even- 1.;> ri'k- !. 


PATE RECEIVED 
DATE approved 


lEAVE BiSIv’i’l 
JOS NO. 
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Stateraent of Microfilm Procedures 


For eacli typ© ©r series of records tiie records will 
be microphotographed in a normal and orderly seciuence. 

Each roll of film will contain an identification of 
its contents adequate for meeting reference needs tnereon. 

The records 'will be microphotographed with a reduction 
not to exceed .^4 diameters. 

A security microphoto graphic copy will bej:nade and housed 
in storsge facilit/xes adequate for its safekeeping. 

The lilm stock used complies with specifications of 
the National bureau of Standards for permanent records. 


Mr. 




Chief, Records Section 
Federal Bureau of Investigation 
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Oifice Memorandum • united stages government 

\j'nT)QK* 5>*?^*r3 If' fr’f'’ /'f'r>!5“irn da.te: 2/ll/Sh- 

TO r MR. lo UivuLh->:)irls.U 

\ ' i 

FROM » V, Cr. EAI^flS ^ ^ / .■ , j 

subject: 'ICROPIL'-^NO - RECORDS SECTION eLf/r/ ' 


D/VTE: 2/n/$k 


'EolsSoo 

Ladd 

Nichols 

Bclrw'U M - 

Cleg* 

Glavjn — 
Haitt>. 

T»«. 

»t*> ^ ‘wd 


SOTJSCT- ■TCftOFIl'ISn - ■■“■../ 

A. you .<nc« we have been -aductlc|^surveya^to 

any additional record nacerial * ^ ourpose to 

-at'-loast 6-.onths ahead . f 

■ me ,ervicer.en.s lepenaenta Allowance__Act of 1942^(the 

;a0[| claEsification j ccnsxsting g-rvey to be relatively 

%iS been deterrlned, os a resulr ^ 30 aay survey r-e- 

inactlve and ^ultaole for bmin 9 

cc.tly conducted !y t.-.e records oec tion^oni, ^ 

reviev'jfcd in Inis cIbesIIic received., it ie pointed 

orO£rsm and only 70 I lie repealed and the Statute 

0 . t tout thi! act .-Hf ^y!.jy;y!:,Vnrlt? of '.he cases Ir.vestU-ated 

of imitations >'-f j;y =2 iSv'?e« pendln-: ?asos In tnU cmsslfloamon 
“i:. ; ; uilstlnt vim ouri.rc sent oollcy, these oeno...... „ 

cTs;si.-ll 'nbif6 -Lcmfllsied. ' M 

- . r%i"r^isir r^b^:st?:? o?“- 

stanauoxntj tL<.:re .^uxu 
thin r, ate rial. 

i-a • n -I nr- of this material 

As nreviously indicateo, clbinets ,as well 

will enelle the -e-ords - botr"-/'v-’-' ^an ad/ant-^Ceoualy 

as the snace for ?f..eee cr.binets, botr .1 ^ - / 

uee . . ' d / i -- \ \ 

I ^ *' 

REGt'^''My t POT^ S^ICORDB© . i 

4.1 ^ r'-rttdd t>' 4 ^e»»-<^ 1^S4:ticn to micrcfilm 

That -xthcriuy le -All.^iiance 

me files p’^fpVoi"^ichpfof mis afeithpn^ulLL8a.dfl# .syords 

Section Win nroceed ?tSutoi'y 

necessary .'-yval ap,rcv3 n r^x-Ar-lmfor Micro- 
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srANbAU>F0RMN0.64 


Office Memandm 


TO ! Mr. Tam 


moM 1 ' I, f, Oonra^ 


UNITED miES GOVERNMENT 


DATE; S-17^54 




SUBJECT : mi-nm -bmmmm 

NO UNIT NUMBER 


The above^^capiioned unU was found be» 
yond repair and has been dismantled for partSt 


REGOMMENMTION 


The Chief Clerk^s Office should change / 
their records accordingly^, 

/a 


. , 6^ "J 'V,P 
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UNITED~ST7iTES GOVERJST MENT 


TO : Mr. J. Edgar Hoover 

Director, Federal Bureau of Investigation. 

William P. Rogers 
^~®^puty Attorney General 

SUBJECT: Disposal of Confidential Records'* 


DATE: Ma^c! 


fi. -I’ 


Reference is made to your memorandum of ’ 
February Z, 1954, und.^r the subject "United States Attorn^ 
Office, Cincinnati, Olio". IV 


'f Wr. Tolson 

§“^1 Mr. BoardmailC^ 

10 ; MsSbctoQfe 

:^tfr. Glavin 

! Mr. Harbo 

Mr. Rosen 

Mr. Tamm 

Mr. Tr'acy....L 

Mr. Mohr ..I 

Mr. Winten’(»vd„ 
Tele. Room._.\„..i 
Mr. HollomanY— 
Miss Gandy L_ 


The procedure for the destruction of records 
which is set forth in the United States Attorneys* Manu^ is 
being amended to the extent that confidential records shall be 
destroyed by burning in the presence of a representative of 
the United States Attorney’s Office and records which are 
sold as waste paper shall be macerated by the pur«haser in 
the presence of a representative of the United States, Attor- 
ney’s Office. 








BECORDEO-96. 




:.SR 










Tce- 


‘MR. NICHOLS 
PROM; W. G. EAMES 2 


With reTerence to previous memoranda 
concerning our recommendation that the Plant 
Survey Enclosures be destroyed, it is noted 
that there are 373 enclosures in this category, 
which occupy 11 bulky enclosure bins, covering 
a floor space of .38 square feet. Although this 
does not appear to be a grea.t deal of space, ou3 
space problem has become critical in the Identi- 
fication Building and it will be necessary for 
us to ask the Identification Division to fur- 
nish us with space to house several hundred 
cabinets during the coming year. 

It is noted that records reflect that 
these enclosures are never used. In addition, 
there is a definite question in my mind as to 
whether any of these plants have the same 
physical layout they had over 10 years ago 
when the surveys were made, I believe that 
there is a natural tendency on the part of the 
various divisions to hold on to useless record 
material. There is a reluctance to take the 
responsibility for the destruction and a natu- 
ral tendency to feel that time should be con- 
served for more ixrgent matters, 

I think we will have to aggressively 
follow these requests since the space required 
for the Records section for even the next 
year does not appear to be available. We 
would appreciate anything you can do, 

WGE :ww /Ifr 


ALL IMFORl-IATIOir COJITAIMED 

HEREIN IS OTCLASSIFIED 

DATE 02-24-2009 BY 60292 AUC DCG/DEK/’OTO 
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Office Memorandum • united st^es government 


TO 


FROM 


SUBJECT; 


MR, 


W. G, EAMES 2. 


DATE: 2/15/5^ 


DESTRUCTION OP RECORDS 

PLANT SURVEY CLASSIFICATION ENCLOSURES 

BUPILE 66-3286 

f? - ^ ^ 
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On February 3 , 1953 > I recommended, inasmuch as the 
entire 99 classification, Plant Survey Matters, had. been micro- 
filmed, that eleven four-drawer cabinets and fifteen bins of 
'enclosures which were unsuitable for microfilming be destroyed 
as they were obsolete and of no value. A' survey of these enclosures 
reflected they consisted entirely of material pertaining to the phys- 
ical layout of the various plants, such as photographs and blueprints 
and other related material bearing on the security conditions. The 
following are typical of the contents of these enclosures; separate 
photographs of all sizes, some of which are mounted in albums, aerial 
photographs, blueprints, literature on "safety rules” for the indi- 
vld.ual plant, brochures of company operations, organization charts, 
employment forms, forms for obtaining passes and badges and other 
related material. 


The Domestic Intelligence Division, on February I 3 , 1953> 
recommended that the destruction of these enclosures be deferred until 
( 1 ) it may be desirable to destroy the microfilm of the reports them- 
selves, or ( 2 ) the passage of time has rendered it highly improbable 
that the microfilm of the reports will be of any use. 

( 

Every year the space problem become© more critical in the 
Filing Unit of the Records Section. Since my recommendation a year 
ago, no calls have been received for any of this material. ’The 
Domestic Intelligence Division based their recommendation against 
destruction mainly on the basis that the files themselves xvould not ii‘ 
have an Intelligence value unless the enclosures were available, ^ 
Since no calls have been received for this material, it is believed 
that no future calls will be received and that the destruction of 
these' enclosures should be considered again at this time. 


RECOMMENDATION: 


rdfeai 


That all enclosures for th ^Plant Survey Matters c lassifi- 
catlon which were unsuitable for m i c ro”f i Imi ng~be^ e s t roy^ , 
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TO : Mr. A, H. Belmon: 


PJtcOJML 




J. Baximgar 



GOVERNMENT 


DATErFeteuary 25 

195^ ’Ate 


SUBJECT: DESTEUCTIOM op records T”om1 

»> ^PLAM T SURVEY CLASSIFICATION ^ERCLOSimES 

Bufile 66-3286 ^ ^ 

T,- . • ^ r 'i- - .< 

A memorandum from Mr, Eames to Mr, Nichols 
February 15? 195+? points out that files on plant survey ' " '' 
matters have been microfilmed; however, the bulky exhibits ipA 
are not suitable for microfilming, 1 suggestion was made /'I 
that these bulimy exhibits be destroyed. 

The Bureau ceased conducting plant surveys in 
194-1, at which time the Army took over this activity. « 

The files pertaining to this matter are, therefore, over ;i; 

ten years old. These bulky enclosures, however, contain 
diagrams, pictures, blueprints, etc., of the various plants 
surveyed and the survey reports are of no value without 
this material since the enclosures are referred to throughout 
the ‘Various, reports. These files and the accompanying blue- ' H. 
prints, diagrams, etc,, contain information of potential 
value to the Bureau for reference purposes . It” is not f 

believed possible to arbitrarily state at the present time^ rv.jc 
that these files are of no further value to the Bureau.* ^ 

RECOMMENDATION; " ‘ jg 

It is recommended that these bulky exhibits to?r X 
the plant survey files be retained. £ 

■ V''** a 




ADDENDUM, LBN:MP 3‘/l8/54C.bngid'erace3dby the Executives Conference 
consisting of Messrs. Tolson, Glavin, Tracy, Tamm, Mohr, Hennrich, 
Boardman, Rosen, Harbo, Holloman and Nichols, who unanimously 
agreed to the des^uction of the above-described bulky exhibits." 

L. B4 Nichols 






iIdS ; nnv 




/recorded- 70 ^ /X*:# - '3 £ 

INDEXED - 70 , mar 24il954 

^ .M 

■ ..■.A25" 



STANDARD FORM NO. 64 


TO ! Mr* Tarm 


MOM : I, ¥, Gonra 


® UNITED STATES GOVERNMENT 


DATE: Maroh 29j 1954 




^ WIT NO* m- 


The above •‘Captioned unit has been found 
beyond repair and has been dismntled for parts* 

BEGOMMENMUON t 

The Chief Clerk^s Office should be advised . U 
so they my adjust their records accordingly* yy 

A^hipmr’iKi iwrt«k * . A ^ 


L. . ' ' ' ! I 1 


! I Uii;' « < tJ lO' "j II 'i OiLI i 



I - Mr* Newfi 
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TO 
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MR. NIC 


¥.■ G. EMES 


e )/' 


fiOVERNM^|?.T 

DATE: ■ 3-30-54 


/ 


olson -y: 
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^yj B^lmont-j 




ALL INFORyATIO- 1 C9?!tAINED 


SUBJECT: 


AMERICAN PROTECTIVE LEAGUll-IEnEif^ IS y»']CLASSii'itD 

I 0^ 6m^£4<m PH ¥ DATE /-'^- 




Vincerrowd I 

Tele. Room — | 
Holloman — 
Miss Gandy. 



You will recall the American Protective League was ar 
organization formed in March, 1917^ by private individuals for 
patriotic purposes to work under the direction of the Bureau of 
Investigation, U. S. Department of Justice, for the purpose of 
' assisting the Government in securing information on aetivitie^-^^^ ^ 
; of agents of foreign governments, persons unfriendly to the 0"^/ 
Government and for the protection of public property, etc. It was 
disbanded in 1919., Records of the organization were subsequently 
turned over to the Bureau, 

On August l8, 19^3) the Executives Conference recommended 
. that rather than destroy the records of the League contained in 11 
file cabinets, since they were not original records of the Bureau, 

^ -they should be offered to Archives. However, the • Conference further' 
lire commended that if Archives did not want them the Bureau could 
.1/retain them and not have them destroyed. 

* ^ ^ ‘ • 

Archives has examined thes.,e records and has taken ap- 
proximately one-quarter of a drawer of records from the 11 cabinets 


Or. 


“'4 

IvS'N 


as being a representative sample suitable for preservation. Mr. Hard|@ ci. 
Allen, Assistant Archivist, of the National Archives, who appraised 
.the records recommended to Agent Supervisor O'Connell that inasmuch 
as Archives desired samples only, that the Bureau destroy the remainder 
of the records in order to secure the additional space which the 
Bureau would have acquired if Archives had taken all of the records 
by accession. 

It should be noted that the above records were those of 
the American Protective League" and that we have an 8 section file 
(62-185?) containing background material and any correspondence 
^concerning the League. This file^will not be destroyed. 


RECOMMENDATION: 


•e 


fc- 











Accordingly, since Archives has ts^erP^^l!^ or®She material 
they want; the records have no current value‘''“to us; and the records 
do occupy needed space (11 file cabinets), it is recommended that 
the balance of the records' of the American Protective League not 
taken by accession by Archives be destroyed. 
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fif/^ce‘ toed Marafi; If r seUinU form in^iiTMmbim v? 

ip^QioPL 'Agent ^eorg^ QogM^ of W Washington. meM Off Sees m ' - 
Senator toJizir F. imkUs : fhat m former Ai^ent .of 

Butenn hxtd stated to- 8ennioryWntk%n^' thut pe’ couid/Wo^gt^fp nnagr , . 
path that instructions] were issued'^ in the field mile he leas- an -; 
Agent tO’ "soft pedal^^ Communist tnoeetigatiojis;, . ' ; ■ 

Special Agent 'Soold ' and the ' writer tiet with Senator : - 
mtkins in his office this/mrhtng* * The. Senator wmnsked for ; 
more detail concerning hin prenidus chseroatiop: te Agem SOdld*- , 
The Senator recalled that he, made' the "statement eh a striatlg 
personal hasia ' with Agent Sd0d;dhf Amphasieed- the^ that he , 

had not and would mt repeat this statement, to other souroesy 
further that there had not beep. a0: mould :mt he ang testimony ..r 
bef ore thdC(GoiMittee in this regards- Ee- has dlwags had. the^ • ‘ 

highest regard for the Bur ean.> and. full, confidence in the- Mirect^or 
and has s.d ewpr eased himself to both Agent Soold and the writer , • 
on man g occasions 1 , ^ -v.f 'Z 


. ' : Eith reference to background^ Senator Watkins stated, 

that quite some tiMe'agO a farmer A'gOnt of tlie BureaUa mho ^ 
he ‘emphasteedf ioaa hot from fftahj, .made the atateweht to him 
that the Ji eld had; received instructions to ”rofftpedal^ or- , ' 

: *^closef communist cases f that thid .occurred: while this Agent , 

' .mas working ih the fields \ . . • , . , ‘ 

X advised Sekat.or WatMus. thdf during more than ’80. *■ 
yeaps with the BUredu X )msw:' that: investigations: of .Oommmism; a 
had never heem restricted by the .Bureau: mid that X recalled no ,• 
order going out to that effect^.. Agent Saold pointed out that, in...., 
his is^ years he recalls no’ suGh' order if : 

‘ ^ :^The Senator was. inf orned that such a. statement f whether 

made bn a former Agent or hots was a. danger oUs statement and- that 


fAOjf . Washington 
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Tele. Room~ 
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A ORIGINAL ,G0PT FILED IN. 
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MR. ROSEN 


3/18/^14. 


MR, NICHOLS ’ ^ • 

MIDWEST PRINT TNO COMPANY/ INTERSTATE 
TRANSPORTATION OP LOTTERY TICKETS ^ ^ 
INTERSTATE COI4MERGE, MISC. 


BuikY Exhibit Pile Number.:^ ^7l5.2l85:-l 

' r-f ,) a / 0 R- U J ^ ^ h '/ 

bulky 

exhibits presently on hand/ in order that ^ ^Inasmuch 

which will serve no useful purnose ,by being^retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it requested taht 
you have the appropriate substantive supervisor .review the _ above- 
Mated bulky exhibit and render, a decision as -to the retention 
^ or disposition of the material contained therein. ^ A notation . 
as to the decision rendered should^, be placed on tnis^memorandum, 
and it should be returned to the Piling’, Unit of the Records 
Section, room 1H3, Identification Building, ^his memDrandum 
■will be filed in the case file. ■ * . - - ” 

EECfflMENDATION; ^ ’ ' ' ■■ , ' ' 

• — , ' I 

: ^ That the above-listed bulky exhibit be reviewed and a| 

decision rendered as to the. retention or disposition- of the 
material containod therein., • ’ 
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NOT EECORDED 
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Copy : sdc 


STANDARD FORM NO. 34 


Office Mei^ » united ^ 



GOVERNMENT 


MR. ROSEN 


3/18M 


MR. NICHOLS ■ 

I subject; interstate TRUNSPORTATION OP GAMBLING DEVICES, 

GENERAL J PUBLIC LAW 906 
INTERSTATE COMMERCE MISG. 

Bulky Exhibit Pile Number: 71-3380-58 

, We are uresently in the unocess of reviewing all bulky 
exhibits uresently on hand, in order that we may out those 

which will serve no useful purnoae by being retained. Inasmuch 
as a great many of these bulky exhibits certain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein, A notation 
as to the decision rend‘'red, should be placed on this meraoranduiji, 
and it should be returned to the Piling Nnit of the Records 
Section, room 1113> Identification Building. This memorandum 
will be fiibd in the case file, 

RECOMMENDATION ; 

That the above -listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disoosition of the 
material contained therein. 

’ ' ' f ,44 
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NOT WIECORDH'd "'' 
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STANOAf^P FORM NO. 94 


4-34- 


Ojjice lAemorandum • united iStes governmen 


: ■•’A'-'M 


DATE: 3/1 


PROM ; rci''’’’ 


SUBJECT: 



rjvTi^TOT 

QT-.T .J, 


Bulky Exhibit Pile Ntimber: 63- - 77 




Ladd 

M'. livholiS 
M''. Belroo^* 
Mr. .-'M-Qj _ 


Mr. Hoftr . 
Mr. Trot;e» 


We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as tc the retention 
or disposition of the material contained therein. A notation 

AS to th6 d66lsi6n I*end6!»ed should he placed on this memorandum, 

and it should be returned to the Piling Unit of the Records 
Section, room 1113, Identification Building. This memorandum 
will be filed in the case file. 

RSCOMNENDATION: 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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STANDARD FORM NO. 04 





» UNITED STATES GOVERNMENT 


DATE: §/i8/51|. 


EjiOM : NICHOLS 


SUBJECT: HERMAN ALEX BRASSERT, MI SC. 

ESPIONAGE 

Bulky Exhibit File number; 65-899 , 


ff' 


.-j 




We are^^n&fl-enrtlx^Tr-thr^'ei’u^ all bulky 

exhibits uresently on hand, in order that we may week out those 
which will serve no useful nurnose by being retained. Inasmuch 
as a great many of these bulky exhibits nertain to inactive 
cases and are occunying badly needed snace, it is requested that 
you have the a"r)roDriate substantive supervisor review the above- 
listed bulky exhibit and rendqr a decision as to the retention 
or disposition of the material, contained therein. A notation 
as to the decision rendered should be placed on this m.emorandumj 
and it should be returned to the Filing Unit of tte Records 
Section, room 1113j Identification building. This memorandum 
will be filed in the case file. 

■ RECCMMENLATION i '• ' ” ' 

That the above-listed bulky exhibit be reviewed arid a 
decision rendered as to the retention or disposition of the 
material contained therein. 
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WASHINGTON PRO K WASH FIELD 
DIHECTof', T, . /C. ' * 


URGENT 




INTERNAL SECURITI SUBGOMMITTHE OF THE SENATE GtMTTEE ON THE JODIGIARY, 
MISCELLANEOUS - INFORMATION CONCERNING. SENATOR ARTHUR V, WATHNS, MEMBER OF 
ABOVE-CAPTIONED SUBCOMMITTEE, ADVISED SA W. GEORGE GOOLD THE SUBCOMMITTEE IS 
INQUIRING INTO AN ORDER SUPPOSEDLY GIVEN SHORTLY AFTER U.S. ENTERED WORLD WAR 
H, THAT CCS4MUNIST INVESTIGATIONS BE CURTAILED AND RECORDS KEPT ON COMMUNISTS 
DESTROYED. HE STATED COMMITTEE KNOWS OF FORMER SPECIAL AGENT OF THIS BUREAU 
WHO WILL TESTIFY UNDER OATH THAT AN ORDER WAS GIVEN TO BUREAU FIELD OFFICES 
AT THAT TIME TO "SOFT PEDAL" INVESTIGATIONS OF COMMUNISM. SA GOOLD STATED HE 
KNEW OF NO SUCH ORDER, AND INQUIRED AS TO THE IDENTITY OF THIS FORMER AGENT. 
WHEN PRESSED ON THE MATTER, SENATOR WATKINS STATED THAT THE FORMER AGENT HAD 
TORKED IN THE FIELD, KNEW OF THE ORDER, AND COULD TESTIFY TO IT UNDER OATH. 

HE DID NOT REVEAL NAME OF AGENT, AND STATED HE DESIRED TO DROP MATTER AT THAT 
POINT. SENATOR WATKINS HAS BEEN A PERSONiOi FRIEND OF SA GOOLD FOR SEVERAL 
YEARS, AND THIS INFORMATION WAS GIVEN ON A PERSONAL BASIS, IN A PERSONAL CON- 
VERSATION, AND UNDOUBTEDLY WOULD NOT HAVE BEEN GIVEN TO OTHER AGENTS, IN VIEW 
OF THIS, IT IS REGOl'lMENDBD THAT MATTER BE FOLLOWED TOH SENATOR WATKINS BY 
ASSISTANT DIRECTOR S. J, TBACY,rSINCE SA GOOLD .KNOWS THE SENATOR TO BE A * . 
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ORK3JNAL COPY FILED IN 


PAGE TWO 


AIR-TEL 


CONTACT OF 1^. TRACY, ACCOMPANIED Bt SA GOCLD, IN ORDER TO OBTAIN FULL FACTS 
AS TO IDENTITY, AND NATURE OF INFORMATION FORMER AGENT FEELS HE CAN TESTIFY 
TO. 

LAUGHLIN 
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STANDARD FORM NO. 04 


TO ! MVt Tmn 


TROM J I, 



® UNITED STATES GOVERNMENT 


DATE: March 15, i^u 


\ toljon_ 


SUBJECT: BOl TYPE, BETECTAPHONE UMIT §238 



O 

P^S"^'^(JoTI6aJ tip SUiiBfiO 


The ahove^oapUoned unii has been found beyond — 
repair and disnanUed for parts, 

AGTION : 

The Chief Olerhls Office should be notified so 
that their inventory my refhct this action, \ 
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TO 



Tolson- 


•• Mr, Harbo 


TROM i c*, G-eari>y 
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Two drawers of civilian defense lecture material is 
.stored on the seventh floor of the Identificati.on Building, 

Mr, Names of 'the Records ^ Section has inquired as to whether 
it is possible to destroy this material sinc’e the drawer^ 
space is needed by the Records Section, 

This material was used during 1942 when the 
conducted war traffic schools and we have not had ah occasion 
to use this material since that time, , 

SAC Letter #4, January lOj 1951j reflects that the 
personnel of the FBI are not to discuss or teach cipilian 
defense policies j programs and operations, SAC Letter =jp27 
dated April 18, 1950, reflects that Bureau representatives will 
not participate in any training program for. civilian defense, 

'• In view of our policy in not participating in any 

civilian defense instructional work, I believe that this material 
should be destroyed, Mr, Parsons of the Laboratory and Mr, 
Hennrich, Domestic Intelligence Division, also agreed with this vie 

RECOMMENDATION : ' - 7 

That this memorandum be referred to the Records 
Section and the Records Section should dispose of this material,. 

EXECUTIVES CONFERENCE CONSIDERATION: 

Conference of 4/6/54, composed of Messrs i Tolson, 

Glavin, Tracy, Tamm, Rosen', Mohr Holloman and Harbo, unanimously 
Concurs in the recommendation -that the f oregoing material be - 
dispos ed of by the Records Section, 
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The above-captioned unit has been found 
beyond repair and has been disuantled for partSt 


BECOMMENLATMi 


The Chief Clerk^s Office should.be advised^ 
so their records nay be adjusted accordingly. / 



Office 
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EXECV TI VE3 0 JL'i Ell EUCE C JK b 1 LEhATI ON : 


Conference of 4 / 6 / 54 j compo&ed of Messrs » TolsoUj 

i Glavinj 'rr'^cy^ Taaniij Bosenj Mohrj Holloman ana HarbOj recommended 

unani-ously that Liaison check with f he Air ipfce ±.o. asr . a n±a.in 

whether they 

if — t h e ' ' T tT^fdrc'e d oes not aesire return of the manuals j they 
be destroy ed by the hecords Section, 
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Office M£morandum 
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TO 


FROM 


Mr, Ear bo 


• UNITED STATES GOVERNMENT 

DATE: 4/6/54 


SUBJECT: 



C, 


^peo ial Aq en-bsJ^^.M ojik^ao.ars^ -on^A udi ts ^ ^ , 
py~~VarTous" Bureau Funds Stor ed on -tKe " 

Iteoords Section ' 

^ pH SodmQ pRQp-R'^-%^ 

, Mr, Eames advised that the Records Section has stored n 

j^on the 7th floor of the Identification Building one drawer contain4j 
ling Agents' work papers on audits of various Bureau funds, Mr, 

Fames made inquiry as to the possibility of destroying these records 
inasmuch as the drawer space is needed,- ' 

b7C 



SA \ I examined this material and - found that 

the material, referred to by Mr, Fames, consists of Special Agents' 
work papers on the audits of various Bureau funds. All of the work 
papers are being kept in one cabinet drawer and the Bureau files 
pertaining to these various funds contain memoranda concerning the 
results of these, audits, ■ 

- ^ The Agents ' work paper's stored on phe 7th floor of the 
Identification Building consists .of the following s 

1, Agents' work papers on audits of the FBI Agents 
Insurance Fund - 1940 to ls/l6/53,. 


8/11/48 to 


Mess Fund, 


3, Agents ' 

6/30/49, 

4, Agents ' work papers on audits, of the FBI Academy 
Huantico, Virginia -1/6/45 to 8/31/45, 


5f '.iAgents' work papers on audits of the claims paid 
by the Prudential Insurance Company for hospitalisation and 
medical expense of the^SAMBA,.. 
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INDEXED-ia 
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\j 


b- 8, Agents' work papers -on audits of .the Group Hospitali- S 
sation Records - 18/17/58, 7/6/53, and 18/^9/53, ’ 

Q« 

work papers on audits of the FBIRA. Funds - 


f 





6t Agents ' work papers on audits of the Confidential 
Fund - 1940 through 1953, 

7, Agents ' work papers on audits of the SIS Fund - 
e/ll/41 to 5/31/43 and 6/3o/44 to 10/3l/49, 

i 

8, Agents’ work papers on audits of Mr. E, A, Tamm’s 
Account - 6 / 30/42 to 5 / 7 / 46 , 

SA I I conferred with Mr, Glavin concerning the 

.retention of these audit work papers, Mr, Glavin advised that the 
Agents’ audit work papers for the past three years should be. re- 
tained and the rest should be destroyed with the exception of the 
Agents ’ work papers on audits of the Confidential Fundj the SIS 
Fund and Mr, E, A, Tamm’s Account, Mr, Glavin advised that due to 
the confidential nature of these three funds and the fact that the 
General Accounting Office does not get copies of the blue slips , 
we should keep the work papers on these three audits indefinitely, 
Mr, Mason, Training and Inspection Division , Mr, D, J, Parsons 
1 of the Laboratory , and Mr, Eennrich, Domestic Intelligence Division 
I agreed with these views, 

RECOMMENDATIONS t 

1, That the Special Agents ’ work papers on audits of 
the Confidential Fund, SIS Fund and Mr, E. A, Tamm’s account be 
retained indefinitely , 


2, That the Agents ’ work papers on the other mentioned 
audits of various Bureau funds be retained for the past three years 




2 



3 , , Thai) this memorandum be referred to the Records 
Section and the Records Section should destroy all audit work 
papers that were not made within the last three years with the 
exception of the audits of the Confidential Fundj SIS Fund and 
Mr* Tamm's account which are to be retained indefinitely. 


EXECUTIVES CONFERENCE CONSIDERATION S RTH:cs 4/12/54 

Conference of 4/12/54, composed of Messrs, Tolson, Boardman, 
Nichols , ^lavin, Tracy, Tamm, Mohr, Belmont, Ninterrowd and Harbo, 
unanimously concurred in the foregoing recommendations. 
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MR. NIC 


.? DATE: 3/2/$k- 


G. EAMES 2. 


SUBJECT :^^BS0LBTE_ mater ial s t ored , on 7 th PL OOR ^ 

'IDENTIPI CATION BUILDirG--RECO'RbS ^SECTION 


f)‘i. ■ h'''' (f,)K ■'’ t-)-> i"’*'- '|-‘ ^ 

There is stored on the ?th floor of the Identification '!/ 
Building, the following Training and Inspection . Division material 
which has been turned over to the Records Section for storage 
purposes. 


r\v f %i f/ 


DESCRIPTION OP MATERIAL 


NIDIBER OP 
CABINETS 


NUMBER OP 
DRAWERS 


1‘Tviy^l-Jlo^.g^ Japan ’ 

2 . ^pati onai^^Ac^^^^ 


y [Tesv DOOKS ana Jixaminauions ; x 

k • '■■femfifJie 1 , 

5. ‘'7|01viiian Defense Material ^ • 2 

6. -^!rt?aau^Toh:::'fO i 

7 . rr Aaent \ s,..M.ark.^ p^apg.;gs.^ah..AMi,^^ 

^ VaH^us~Bu^‘aKlTi^^ ^ 

This material is very 'rarely used and it is felt that all, 
or at least the majority of this material, could be destroyed, 
thus giving us additional file cabinets and additional space, both 
of which we can most advantageously use. It is being requested 
that a representative of the Training and Inspection Division 
review this material and render a decision as to its retention 
or disposition. am r“^^»TA}Mi:n 


ALL O'^^'TAILIED 

RECOMMENDATION : HF'."/ J ''“LiicD X 

DATF 

That this memorandum he—re-f err e-d'' to— the— T-raining and 
Inspection Division and that a representative of the Training and ' 
Inspection Division be assigned to review. the above described 
material and render a. decision as to its retention or disposition. 
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UNITED STATES GOVERNMENT 


TO 


MR. T0I30N 



FROM t 


,x,omivKs ao,rm»cB , .gii;. ^ „ 

SOTJBCT : SUGGESTION fl 78-54 ^ ^ 

,, MADE BT SA JOSEPH V. BAKER 

NEWARK OFFICE 




Tolsoo .w.- 

DATE; U/JQ/SU N?ct!,u7^ 

-- Belmont Je , 

'• GUrin 

Harbo 

Rosen 
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Wohr ' 

Trocter 

Vinterrowd 
Tele. Room . 

, ^ HolloBian 

' / /;,yV'vV-i!lisa Gandy — 


/:J ,, J -- Jf- ** //* 
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SllQCrESTlOii 




It is suggested that once, initial summary reports are 
prepared in Security cases all but one copy of the preuious 
investigative reports be destroyed, 

CURRENT REGULATION 

Manual of Instructions, Section 870 ,7y(l0) (b) requires the 
maintenance of three carbon copies of each Security renert in the case 
file of the office of origin, 

OBSERVATIONS 


The suggesting eiaployee has in mind that a mere compact file 
would result which should reduce the need for repairs .n files and 
allow easier filing in the cabinets. He pointed out this would 
canserve office space and reduce the need for purohasinc additional 
floor space and filing cabinets . He felt an insignificant amount of 
clerical time would be necessary to remote the serials , 

SAC D. 3. Hostetter of Newark believes the su igestion has 
‘considerable merit and could in many instances reduce 5 two-volume 
I file to one volume and reduce larger files correspondingly. It would 
' improve physical maintenance of closed files by reduction in bulk ana 
Mr. Hostetter recommends adoption o.f this idea. , 


i ' -■ 


4 



Mr. H. B, Fletcher of Washington Field Office states that 
\if the destruction of all hut one copy of previous investigative reports ^ 
is limited to those cases where a summary report is submitted in the ^ 
'future, there will he no real advantage gained. The value of the 
suggestion lies in that it will make possible cleaning out the files and 
reducing the space devoted to maintenance of files by reviewing 
the closed files and even the vending files group to destroy e-cess 
file material in those cases where ^ summary renort has been 
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,/Jfe- 1 vA,u > 5'/-* •)'■ ‘ > ) ,4i ^ i^'jhAr^i G^dy. 

; Traiiimg and Inspeotion Mutsion has T>n><-r» 

Views on the above suggesti on whioh was submitted by 

o/" the Cleveland Division, I I suggests that rovies of 

Mmoran4d reporting information from informants be destroyed after 
d report is dictated* He suggests that a memorandum he orepo^red for 
3Ubjeot*s file listing in numeri&al order the serial numbers of ‘ b 


these mevinranda constitute in excess of 60 per c^nt of onr s-^ouri'Ai 
files. 


Xnasmuoh as the original of these memoranda will be filed 
elsewhere^ (probably in informant's oonirol file) these oovies 
could properly be considered as work papers 'and no Archival aiithority 
would be necessary for destruction. This appears to a sound 
suggestion, the adoption of whioh will result in a substantial 
savings in file, cabinets and floor space. ^ 

It should be pointed out that a second file will have 
to be pulled on occasion in connection with the d cowmen tat ion of 
a report which is being prepared on a subject who is cross-indexed 
into another report. In other words, a name check may reflect a ^ 

^see" reference in a report ow another subject, 7hen the dictator dry 

reviews the file, he will find that the memoranda r^ or tin a in for- s 

nation from the -informant has been destroyed. If he is to' document 
from the original source it will he necessary for him to refer to ^ 

the informant's control file or some other file xih ere a coriy of the 
original information is still available, ‘ i ' i-. 
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Memorandum, to Mr, Tolson 


submitted. If this idea is adopted ^ Mr, Fletcher believes it would 
be advantageous to use clerical tine and help in reviewing thousands 
of Security-type files in Washington Field Office to take' advantage 
of the destruction of file material along the lines of this 
suggestion , He believes considerable filinr space could be .oaved 
through adoption of this idea, 

I i.'ir , Belnont of the Domestic Intelli pence Division advised 

i'the suggestion is premised upon the assumption that once a summary 
I reoojt is prepared there is little need for the investigative reports 
i in Security Index cases. He advised this is not cor'’'eo'tj that summary 
reports embody all pertinent data in the case file s'^ but since they 
j are but sumnarisati ons they obviously do not svelJ out the conolete 
I investigative histories of these cases. The submitting office must 
< retain one copy each prior investigative report at all times and a 
^t>py must always he retain ed for tra.nsmi ttal to any subss-guent 
' of origin under the basic Bureau reouireme nt that the office 

0 / origin be in possession of all peptinenl serials, ThuSj two'oopies 
\of prio'' reports may never be destroyed unde^ any o ircums tanoes . 

I _ Mr, Belnono stated that vtany vw^iables are to he consi.2e"ed 

with regard to tue Detention Program. 7ne possibility exists that 
files of certain of these subjects conceivably may have to be 
reconstituted in the field. Circumstance? may preclude this from 
being done^ from Seat of Government fileSj necessitatino recourse to 
jield 0 fj ice files, i/iih this in mind^ it is felt that under only 
.the most compelling circumstances should any of the reports in these 
\particular oases be aestroyed. Considering the Bureau's basic and 
I long-range responsibility for these cases j Mr, Belmont of the 
/ Domestic Intelligence Division is categorically opposed to the 
( destruction of any previous reports. 


EXECUTIVES COMFERENCS CONSIDERATI ONi PTH: c s 


Conference of 
Roeerij McGuire j Holloman 
unanimously unfavorable , 


^/29/5k, composed 



of Messr 
Tracy and 


s . Boa rdman, Gl .w in, 
Harbo, recomneuded 


W fi- ta 


Copyi sdc 


Mr. J. Edgar ^^oover. Director 
Federal Bureau of investigation 


Anril 9, 19^k 


S. A. Andretta, Administrative Assistant Attorney General 

fSct'V'eau^ 

This will refer to your . memoranda^ of February 11, 195^ trans- 
mitting a disDOsal list "Standard Fcrm No. Il5“ requesting authority to 
destroy the remainder bEethe records of the American Protective League w 
which the National Archives .does not desire to acquire by accession. 

On February 19, 19$k.> Joint Corrmittee on the Disposition of 

Executive Paoers annroved your request for the disnosal of these records/ 
"House Reoort No. 11+67, 83rd Congress, 2nd Session." A cony of the disooA 
list as annroved by Congress is attached for your infomation. 
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SUBJECT r^SPOSITlON OP SOURCE OP INFORMATION INDEX CARDS CONTAINED. 

- - 

The Denver Office by, letter dated April 12, 1954» advised 
that their source of information cards ‘are being 'brought up to date. 
Denver inquired as to what should be done with the "ihd ex cards in the 
general Indices at the time a source of information is discontinued 
and the card is removed from the source of information index and 
destroyed. The Manual' of Rules and Regulations provides for destruction 
of the source of information index card but no mention is made of 
cards appearing in the general indices. of the office. 


ADVANTAGES OFOTSTRUC TI ON.e OF--, GENERAL ,JNDICES„.C ARDS 

" ^ ' 

(1) Purges the general indices of unnecessary index cards, 
(Source of information^ cards are generally not supported by a given 
file. They may or may not be supported by a’memorandiim in the office 
files.) In some ofi’ices the practice- has been to destroy both the 
sou3?ce of information! bard and the general indices index, card. 

■ (2) "If the source of information is no longer available 
to the FBI, there appears to be no value in having an index card in 
the general indices any more than we would index people in the city 
directory, 

DISADVANTAGES OF DESTRUCTIOlNlOF GENERAL INDICES CARDS 

(1) There may be a memqjpjandtira somewhere in the files of the 
office furnishing some background bn the soTirce of information and 

if the index, card is removed, then the memorandum may never b,e found, 

(2) , Time is required to proceed to the general index and 

remove the general .index card on a sotirce of information who has been 
discontinued, - 

(3) If a'question ever is raised in the future as to whether 
a given person served as a soxirce of information for the FBI, we would 
be unable to say yes or no if the index card has been destroyed, 

POSSIBLE PROCEDURES; . 


s. 
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ir. 


(1) 


Mohr ,, 


At the time the source, of,.,informatipn card is destroyed, 

eb ^ 

ECOROet) • 5B , 
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destroy the index card; or 

(2) At the time the source of information card is destroyed, 
destroy the ,index card if there is no memorandum in file relating to 
the source of information 5 or 

( 3 ) At the time the source of information card is destroyed, 
make a handwritten notation on any supporting memorandvim that the 
source of information is no longer usable; or 

(,!{.) At the time the source of infoimation card is destroyed, 
make an entry on the general index card as to the date the source was 
discontinued; or 


(5) Leave index as is, 

EXECUTIVES CONPERMCE CONSIDERATIOIjr « RTHtcs 


4/26/54 


Conference of 4/26/54, composed of Messrs, Rosen, Parsons, 
Hennrioh, Hollomo>n, Glavin, 'Mohr, Nichols, Tracy and Harbo, unanimously 
recommends thai the index card placed in the field office general 
index be retained at the time a Source of Information is discontinued; 
the card removed from the special index of Sources of Information 
willj of course, be destroyed as heretofore. The Denver Office and 
the field generally will he advised in accordance with Bureau decision, 

■ ' / f?S- 
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MR, TOLS0N ;r. 


■April 2Z» 3 


EXECUTIVE^,, GOJfEER® CE - \ 


IXE SPOi5ia?,IOK dp -SOtJRCB OF BIFORi-m oil IIDTSC CARPS 


The Derivep Office hy letter dated April 12, 19^1^ ^ advised 
.' that their source of information cards are heing brought up. to date,, ~ 
Benver iiKluired us to whah. Should be done with, the iid e^^ cards in the 
generial indices, at the time a source, of information* is discontinued 
and the bard is remo'ved from the spurcebQf " ihforraation index and • ; ' 
destroyed’, fhe Manual of, .Rules and Regulafeioris provides for destruction 
of the soui’c'e of inf ormatlon -index card but" no mention’ is -made 'Of 
cards appearing in the general indices of the; office., 

- ; ADVAHTAGES "OF ■ BESTRUCTt OH ; - ' ’ " • ' ' ’ " ' 

„ n i ^i m — ■wii m i «i w ■ ■ ..i iii i ii ■ i n ■■ H I ■■■■.■>— t . , % ^ ^ i I - : 

’<■: : ,(1)' Purges the general indices of unnecessary index cards,- 

* (Source 'of information- hards, are generally not supported by a:giveh , r * 
.file. They may ; or may, not -be' supported- by-a memorandum in •the office.,,, - 
.Biles. ) - In some of fieb.s the practice has ^Jbeen -to .destfoy-both the: "* 

. Aburde of information, 'car'd and the general indices . index card, 

' (2) If the" source of ..informatioh is no,, longer •available,' 

to the FBI j \’there appears to be no value in' having an .index card, in ' 
the ' general indices any more than we would index people , in - tlie city - ‘ 
directory A/'-- '' '■ 

V." / - ' h-- » r-' • 

: PIS ADVANTAGES .OF' DESTRD~CTIQW : ' '' 

' (1); There may be, a memorandum somewhere in the? f iieh-of the^' ^ 

orfice .furhiahing 'some background .on the "source of information .and 
■ if. -the index .card is ' removed;;, X.then : the .memorandum may .never pe., found. , , 

^ " ■ (2) Time is required to proc.eed. to*. the general index and. 

' remove the general index cajt?d',.on a source, of infofjmatioh;’ who has been ‘ 
. discontinued, ‘ ■ - ' : - ■ ' " ; . ; 

"-VI..:"' 

i (3) .if a question ever is raised in the future as to whether ' 

|||||By.ven person, served as a source of information for the" PBI, we would 
^^^^nable to say yes or no if the index card has been destroyed. .. 

' WiaSlBLB .PROOSDirRBgi --^ .. 

,^At -the time the source of inf orm at ion. card is destroyed.. 


• • Mohr' ' ,'• 
iLan !Llr, Harbo 

Gaodv-., - * 


mmiMisMmm 

■ fshfiTsW' if. ' 


destroy th& index card; or 
' -■ V ,(2)r . At^ the time . . 




the source of ,inforraatidn^'“or’,r • . . - ' • _ V • : . , , . 

-• '. ■ , . ‘ -■ iV* 

' .. , (3) At the 'time ‘the source of information card ia destroyC^i/- 

make a handwritten notation'- on’ any supporting memormtium that the 
source of information it- no longer .usahlei or, , - , “ 


( 4 ) , At the timo. the so-Urce of information* card is destroyed; 

make nn en-bry on the- general index card as to the date the source 
discontinued;, or \ .■ 

(5) , Leay'e index as is; '! ’■ ? ■ ° 

Er^CUflVE’S COHPEHMGE GOhSli)SRATIO¥> BTH:gs\ ~y 4/^6 /S4. " ‘ 

“ . ' Conference of 4/B6/^y composed of MesPrPi .Bos en^ BarsonSj^;^^^: 
Sennrichg ffgllo^anu, iClaviP^ Uoh.r^ Nicholsp S^racp and; Barhc^ unanimoiM$0fj 
recommends tha-b the index card ’'placed fn the fie^d office^ gerreraX j^,'’ 
index be retained at ±he time. -.a Source of _Inforinati<on is ^discontinued^ 
the card f'e'^oved from the,j special index of Sources ^pf Xnfcrmati on , ^ “ 
willy of ’Ooursej be destroyed as fiereto fore* XXhe ienvep Office and 
the field generally' mill 'be. advised in accordance -.with. Bureau decisi 







e C^ iSiA/L. 
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¥e are bringing our source of information cards up 
to date. However, a check of the Manual of Rules and 
Regulations, Section 6, Page 6, does not reflect information 
concerning the disposition of the index card in the general 
Indices at the time a source of information is discontinued. 


Inasmuch as this office is unable to locate instructions 
in this regard, please advise whether the index card ^ould 
be retained or destroyed. 





• ^ Reurlei'ol ■4-‘Ii?-54 and Bulet of 4-38‘^h4, ' ' ■ • , ■ 

• ?or; your informiion, Ue, Bureau has Goni^idered ■ 

q^esiion of iiihai should be. done Mbh ihS' index . car^s in %e 
general qffioe indices ai ihe fine al, source of informiion ^ 
disooniihued and the' card i;i remved^f rot tie source of infornKfUdn 
index and destroyed. It has been concluded that' such index cdr4i^~. 
contained in the\general -office indices should hot bey ekoved'but^. 
should be retained for future jeferenoe,. . ^ ■ 


An appropriate inStvuG-tpn 'U^^^^^ being insevie 

'^the rUdnml of Rules and RegUlajtiQns\'in or^^ that such pr 

hfl uni rovin: vn vrt'hnirh Mo id. ^ i, ' i 




Jgl be.unifort'througUut the'fteld,^: 
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^ ‘ - The Bureau ha^ appro veii'/orm le'tter WFO^EBj which transmits; . ■ , 

of the Identification Biv is icncoprejsjof ipvesr . . 

'■^^^Jl^gdtihe reports which erroneousXy Bot forth leads- ' for Washington: - 

Office to check records of ArMed Eer vie es» Xiaisoh Sectionj 
ii f if identification E covers these feads and advises the Office |>^A. 

tf f si Origin, h}j letter^, 'y ] . ' \ ’• 

PROCEBVEE t ‘ ' ' J: . ■•;'} a' - a. 

’■ ‘ The Bureau receives f mo 'or, mofe copies of each fsuCh .report f.^ 
f^fT^e,‘tw.q copies sent-tp' the identtficati oh BivSsi on by' WFO Eorrh SB " -i' " 
f if fhr.e surplus to needs Of "t Seat of (rOvernmen’t: ahd ' serve only to " ll 

^ " . ■■■ a'"' ■ . ■ • , ’ ■ r ■ 

Wf- WcOmiENDATION : ;\ ■ ' V ‘ 




^ftpreparing 


That. ’the ident if icati.Op'’ Bivision Lid ispn . Section ■employee 
replies to the Off ice jpf Origin dedtrby both copies of 

^ ^ -^-1 -iiL JL ^ t-.a -'Tiy'Trt/^ - firx ■■ 2» ^ ‘ 
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Ojfice IS/imiot^^ • 


i£S. TOLSON 


.UNITED sta;]®.-^vernmen^ ^ 

-- yf //I ^ Tplson-*, — 

DATE, 5/g4/54. fflF t;";, — 


SE.OM : r?ie Exeou-biv^ Conference 




BESTBUCTION OF EXTRA COPIES 
OF IN7ESTICATIVE REPORTS 


V 




Belmoot- 
. Clegg — 
_ Glavlru — 
-y*flarbo 


0 ^ y Trocter_!L_I^ 
W^^^imerrbwd .if 
Tele. Room — 

^ Holloman 

yf ’-'■"-7" Miss Gandy — 


' OF INTESTICATIYE REPORTS 

V The Executives Conference consisting of Messrs . Tolson^ ^ 

Bo^rdmaUj Mohr, Sisoo, Mas oh,. Eichols^ RoseUj and Tamm considered / 

Na . c^suggestipft submitted by the Records Section with regard to 
^ ]^ocies jjf^e.port^s^jT^ Bureau investigative, cases which are 

c7 ' er^^ebusly forwarded. fjrtj^lfa^^ a check 

' of the 'r^ord's of the armed service^ ^ , 

\jv The Identification Division through iifS Xiaison Section 

covers reoord^< checks oj the armed service Sy and the ^Washington 
^ ' Field Office forwards to the Identification Division by form 
') letter copies of investigative reports which have erroneously 

' been transmitted' to the field division for such a search » 

, . It', is recommended and the Conference unanimously' ■ ^ 

' agrees^ that, after. :the. search has been made by the Identification \ 

J -' \ Divisions, the copies of the investigative 'report be destroyed \ ' 

W’ by t^e Identification Division and such destruction noted opposite \ 
O the'^ "Reference" to such report, . ' 

r Tf you approves there is attached hereto a meinorandum J 

ilto the Identification Division so instructing, 

w it ' v: 1 


Attachment £fA€E^ 

.S~2.S^-SY 
cc - Mr, Harbo 
Mr, Mohr 




QT:edm^ 


vQ,. \Xi&rl 




W3 











4:i'- 


X aX 108 % 



^anoard form no. 94 


«# 


Ojfice IS/LeMOTanduM • united states government 


MR, NIC. 


DATE^ 5-19-54. 


;erom s W,, a, NAMES ^ 


SUBJECT: 


SYNOPSIS: 


^JlESTBnilJlim^E^BEGOBDS 
BUREAU FILE 66-3286 




Attached report of the Investigations Biv^^sion of the 
/ Wena te Anvr ov riati ons_ Clejmitte e prepared by Paul Epf^americk, 
Investigations j and f-ormer Agent of the FBI, entitled 
"tR e cords K anaaemenA. i JUni ijs.d., S3a tes. Gov erjme n t . pre sented to denon- 
, strate.the urgent need for ivmediaie remedial action toward solution 
of complex and costly Federal Records Management; problems is 
summarised herein,- Principal purpose is to survey and apparently 
legislate if necessary to control the vast accumulation of record 
material in government , Of primary interest to Bureau is suggested 
exception — in the case of the .substantive files of investigative 

agencies having responsibilities under law for the detection of 
crime or subversive activity," , - 


RECOMMENDATION : 

".fihat through Liaison _channels with the Senate Appropria- 
tions Committee the progress of thfs report be followed, particularly 
thellxception which presumably will safeguard the Bureau records' 
against involvement in the government-wide records management 
program ref erred to, ’ ' / 
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Memorandum to Mr, Nichols 
Re: Destruction of Records' 

Bureau file 66-3886 
DETAILS: 


There is attached a report of the Investigations Division 
of the Senate Appropriations Committee prepared by Paul E, Kamerick, 
Chief, Investigations , entitled Records Management, United .States 
Government, This report was presented to demonstrate the urgent 
need for immediate remedial action toward solution of complex and 
costly Federal Records Management problems , 

Specifically, it points out- that the annual cost of 
records management in government appr oximates four billion dollars; 
that government agencies generally consider 31% ^ records permanent 
as compared with private firms which consider 10% permanent; that 
unless percentage is reduced space must be secured in next few years 
for'seven million cubic feet of records or enough to fill 7 additional 
buildings as large as the National Archives; and that although 4,8 
million cubic feet of records were created in 1953 and 4,1 million 
cubic feet were either retired to records centers or destroyed, 
civilian agencies were able to destroy about as many records as 
created but ' Department of Defense destroyed little more than 50% 
created. 


The report cites that the over-all problem of records 
management is aggravated by the lack of centralisation of control. 

It points out that General Services Administration, has attempted 
to synchronise management of records under its jurisdicti on by the 
establishment of records centers and depositories , The pr incipal 
agencies not using these centers are the Department of Defense, 
the General Accounting Office, the Selective Service System, and 
the Veterans Administration. (Neither is the FBI,) 

■ The report points out the need for a government -wide 
survey of records management techniques to include the creation, 
maintenance, and disposal of records to be, made by non-gov ernment 
records management specialists . It cites that GSA received many 
benefits from a survey conducted by Records Engineering, Incorporated, 
during the past year. As a result of the survey GSA received a 
complete analytical report on all phases of government microfilming 
along with 'suggested solution to all problems presenting themselves 
in this field. 

The report further cites that the States of Maryland and 
Virginia recently engaged outside records management specialists to 
examine their records managemeWb* procedures and as a result of the 
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Memorandum to Mr, Nichols 
Re: Destruction of Records 

Bureau file 66-3286 


surveys, new records management procedures and techniques were 
established which would result in considerable monetary savings. 

The report also points out that an outside agency has been surveying 
the Post Office Department files since March 1, 1954, The report 
states that by July of this year the survey is expected to result 
in savings of approximately half a million dollars. 

The report further states that many private firms. 

Radio Corporation of America, Montgomery Ward, Inc,, B, F, Goodrich, 
Inc,, etc,, have effectively utilised reports of surveys made by 
records management specialists , 

It is also brought out in the report that unless remedial 
action is taken in the near future the problem will become almost 
incapable of solution and that it has been estimated that about 
twenty to thirty-three per cent of the “present cost of records 
management can be reduced by a records management survey conducted 
for the United States Government as a whole. Based on this esti- 
mate, savings could reach as high as $1,100 million. The report 
contains recommendati ons that (l) funds be made available to the 
Administrator of General Services Administration to arrange for 
surveys of records procedures in all government agencies, both 
civilian and military, by competent non-government spec ialists; 
that (8.) responsibility for this activity be vested in the Director 
of the Records Management Division, Archives and Records Service, 
under supervisi on of the Administrator of GSA, to be assisted by 
the Director of Bureau of the Budget; that (3) copies of all reports 
together with estimates of savings be made available upon completion 
of each survey to the Director of Records Management Division, 
Archives and Records Service, the Director of the Bureau of the 
Budget, and to the Appropriations Committees of the Senate and tihe ^ 
House of Representatives; that (4) an exception be made in the case 
of the substantive files of investigative agencies having responsi- 
bilities to law for the detection of criminal or subversive activi- 
ties; that ( 5 ) each agency be required to refund any such savings 
to the United States Treasury; and that (6) vigorous action be taken 
to insure benefits from the surveys and^to hold additional accumula- 
tion of records to a minimum. 

Several agencies were suggested as starting places for any*' 
surveys to be undertaken: the Veterans Administration; the Securities 
Exchange Commission; the Department of Health, Education, and Welfare 
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the Railroad Retirement Board (Chicago); the Bureau of Reclamation 
(Bepartment of Interior); FOA and the Maritime Commission (Depart- 
ment of Commerce) , 

CONCLUSIONS : 

An appropriation to be used by G-SA to hire non-government 
records management specialists to survey records management pro- 
cedures on a government -wide basis is entirely possible , Two such 
surveys have been undertaken^ one of government microfilming opera- 
tions which was conducted for GSA by Records Engineering, Incorpora- 
ted, a company headed by former Senator Gerald F, Nye, and the other 
a survey currently being conducted of the Post Office Bepartment by 
an unnamed firm. It is believed that if such a survey is made it 
will he done by non-government personnel, as throughout the report 
Statements are made that experience has shown that internal surveys 
are rarely successful; that personnel tend to form emotional attach- 
ments to records and regard them as a source of personal security, 
and thus are loathe to relinquish them for disposal; and that an 
outside agency provides the only really objective approach since 
such an agency has no personal relation to' the creation of the 
records and is interested only in finding money saving methods 
for the client, .. . • 

It is further believed that liaison with the Senate 
Appropriations Committee would be appropriate in connection with 
recommendation #5 contained on page 14 of the attached report which 
states ‘‘that an excepti on be made in the case of the substantive 
files of investigative agencies having responsibilitie s under law 
for the detection of crime and subversive activity, “ 
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United States Senate, 

Committee on Appropriations, 

May 7, 1964. 

Hon. Styles Bridges, 

United States Senate, Washington, D. O. 

Dear Mb. Chairman; I am attaching hereto, a report compileds ‘,^4 
accordance with yonr directions by the Investigations Division on the 
subject of Feder^ Covernment records. The information contained 
herein was secured from the files of this ofi&ce, and from staff investiga- 
tive activity. 

The report describes the staggering volume of 25 million cubic 
feet of records now in existence in the Federal Government and the 
prospects if corrective action is not taken soon. Yom particular 
attention is directed to — 

(1) The estimated cost of $4 billion annually necessary to 
maintain this moimtain of records, 

(2) The fact that efforts to date have served only to decrease 
the rate of accumulation, 

(3) The deshability of a survey by competent and disinterested 
persons, 

(4) The great savings possible from such a smwey. According 
to our estimate from facts available, this may reach $900 million 
to $960 million. Some estimates reach as high as $1,100 million 
and higher. 

(5) The fact that savings accomplished through this means 
will be immediately effective rather than brought about at some 
distant future date. 

While it wiR be necessary, of comse, to safeguard the documents 
of historical or permanent-records value, there is every indication 
that great economies can be brought about by the disposal of useless 
records and by the installation of a system whereby (1) useless 
records are not created, (2) records having only a temporary value 
are destroyed upon termination of their value, and (3) records having^ 
permanent value, but not actively- in use, can be maintained in 
inexpensive quarters. 

There is every indication that money spent on such a project will 
be money well spent. 

With every good wish, I am. 

Very truly yours, 

Paul E. Kamerick, 

Chief, Investigations, 
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RECORDS MANAGEMENT, UNITED STATES 

GOVERNMENT 


This report is presented J>y the Investigations Division to demon- 
strate the xn-gent need for immediate remedial action toward solution 
of the complex and costly Federal records management problems. 

INTROD TTCTION 

The problem of records management in the Federal Government is 
one which has reached immense proportions over the years. The 
annual records management cost to the United States Government 
now is approximated at $4 billion. Through uneconomic practices 
in the creation, maintenance, and disposal of Federal records, the 
volume now threatens to- become so cumbersome and expensive as to 
make beneficial use difficult. 

The problem is one which cannot be approached with generaliza- 
tions, but rather must be solved through a composite study of indi- 
vidual projects and methods of records management throughout the 
governmental structure. It is not an area, unfortunately, conducive 
to a pilot study of a small segment, thereafter enlarging the findings 
into general conclusions. It is a field in which the problems are 
peculiar to a particular portion of the program, and one incapable of 
mass solution, since the functions and problems of various Govern- 
ment agencies vary widely. 

The enormity of the problem can be illustrated by the fact that 
Government agencies generally consider 31 percent of their records 
as permanent, or at least without definite disposal dates; private 
firmsuusually figure about 10 percent of their records as permanent. 
Unless this percentage can be reduced, it will mean that permanent 
quarters will have to be found in the next few years for 7 million 
cubic feet of records, enough to fill seven additional buildings as large 
as the National Archives. As the situation now stands, the quantity 
of Federal records is continuously growing, increasing in 1963 from 
24 million cubic feet to 26.2 million, the eqxiivalent of TYz Pentagon 
buildings full of records. 

The civilian agencies managed in 1953 to destroy about as many old 
records as they created; that is, about 1.4 million cubic feet were 
destroyed while an equal amoimt was being created. The Depart- 
ment of Defense created about 2.8 million cubic feet of records and 
destroyed only about 1.6 million. But, taking the Government as a 
whole, and al] agencies, military as well as civilian, in the fiscal year 
1963, the number of records that were either retired to a center or 
destroyed not quite equaled the quantity of new records created; that 
is, about 4.2 miEion cubic feet of records were created and about 4.1 
^. milli on cubic feet were either destroyed or retired to records centers. 
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KECORDS MAISTAGEMEISTT, U3STITBD gTAO?ES GOVERNMENT 


The very si 2 se of the United States Government itself, and the 
variety of its operations, makes the problem an enormous one. With- 
out an orderly system of records management it will be quite impos- 
I sible to put an end to cases such as one which arose last year in the 
li files of the .Department of Defense. Thousands of used laundry slips 
y which had been utilized by personnel in the last war, tinned 

f up in the files, and were destroyed through legislative action only 
after having occupied file space for more man 5 years. To put an 
end to situations such as this, and -to -avoid the impending crisis in 
the keeping of Government records, ,it is in^cated that a survey.be 

i Ttnade by a qualified group, which .survey should undertake solution 
of the myriad problems arkihg within the various areas' of records 
management. ' 

THE problem: 

The overall problem of re.cords management is aggravated by the 
lack of centralization of control. A good part of the Government 
'records are administered by the General Services AdministratioU, 
which has attempted to synOhipnize the management of records under 
its jurisdiction by the establishment of records centers 'and deposi- 
tories. This affects retired records only — i. e., those not needed by 
the agencies for day-to-day operations. 

At the end of fiscal year IQSS, GSA-had in operation 9 Eederal 
records centers and 2 depositories, which facilities held 1,881,000 cubic 
feet. By the end of fiscal year 1965, it is expected that 2% million 
cubic feet of records will be acconuho dated. 

The principal agencies that are not using the centers are the Depart- 
ment of Defense, which has its own centers administering about 
.2,800,000 cubic feet of records, just slightly more than the GSA 
capacity; the General Accounting Office, which is, a great records 
'producing agency, having about 1,400,000 cubic feet of records' in its 
centers; the Selective Service System, with its own system of records 
depots holding about 275,000 cubic feet of records; and the Veterans’ 
Administration, whose records center at Columbus, Ohio, houses 
about 186,000 cjubic feet of records. , " 

• It is expected that an outside suivey would examine the possibility 
of econoniies to be effected through the inclusion of the above agencies 
under a centralized records-control jmisdiction, and would undertake 
to revamp and simplify the record-keeping procedmns of various 
Government departments which have been described as particularly 
backward in proper records management. Several agencies are listed 
below as a suggested starti^ place for any survey to be undertaken: 
The Veterans’ Administration, the Securities Exchange Commission, 
the Department of Health, Education, and Welfare, the Railroad 
Retirement Board (Chicago), the Bureau of Reclamation (Depart- 
ment of Interior), FOA and the Maritime Commission (Department 
of Commerce). 

THE COST 

An estimate of the overall cost to the Government of records 
management is of necessity on a general basis. The best estimate, 
however, seems to be in the vicinity of $4 billion. The foregoing 
•figure has been' arrived at through two different means in collaboration 
with Mr. Herbert B. Augel, Director of Records Management Divi- 
sion, National Archives and Records Service, GSA: 
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A. la the first method, the three branches of records management 

^e analyzed individually, and then added to arrive at a total. . That 
operation is as follows: ‘ ’ 

Creation 

It costs $638.40 to create 1 cubic foot of records. There is annually 
generated by thie United States Government 4,200,000 cubic feet of 
records. Therefore, the cost of creation of those records is annually 
$2,681,280,000. . _ ^ 

M.aintenance /I 

i-h' 

The Hoover report indicates that . $29 is the cost of space and 
maintenance for a record cabinet. On this basis, space and main- 
tenance for 2 million record cabinets of active records is $58 million. 
To this figure is added space and maintenance for the equivalent of 
1 million cabinets of inactive records at $14, 3 delding a total of $14 
milli on. Personnel x’equired to naiaintain these records is approxi- 
mated at $925 million (250, 000 people at an average salary of $3,700 
per year) . This establishes a grand total of $997 million for the main- 
tenance of, records. This figure probably is a little higher when there 
is added to it the cost of space and supplies used by the personnel 
referred to above. 

Disposal 

The estimated figure for disposal of records is approximately $30 
million in total, of which something over $20 million is for salaries of 
personnel involved in this operation. This operation, as can be 
easily seen, is by far the least expensive part of overall records manage- 
ment. 

Total 

The sum of the above categoiies is $3,708,280,000, plus the cost of 
space and supplies used by the personnel as referred to above. 

B. The second means of arriving at an overall figure is by working 
with figures submitted by the various civilian agencies plus a fair 
estimate of figures with regard to the military agencies. Based on 
365,000 out of 900,000 workers, the results are as follows: 


365,000 employees at an average annual salary of $3,700 $1, 354, 000, 000 

Use of 3 million cabinets (or equivalent) at.$50 eaeb 150, 000, 000 

18 million square feet of space (6 feet per cabinet, but some think 

should be 7) at $2.38 per foot 42, 000, 000 

Supplies at $50 per person :. 18, 000, 000 

Equipment, other than cabinets, at $700 to $800 per person 
(desks,, chairs, rugs, tables, IBM- equipment, computing 
. machines, etc.) ^ 275, 000, 000 


Total : 1, 839, 000, 000 

Supervision and mail handling, transportation, postage, etc., at 

approximately 10 percent : 161, 000, 000 


Total 2, 000, 000, 000 

Military operations account for more than one-half of paper 

creation and cost is at least, equivalent to civilian creation 2, 000, 000, 000 


Total , - ^___^___^r4, 000, 000, 000 

> Estimated. “ ^ 


The fact that the two methods of coraputation coincide almost 
exactly (only 7 percent differential) is indicative that* the $4 billion 
figure is about as accurate an estimate obtainable without a survey; 
46791 — 54 2 
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It has been illustrated by an outside survey of Government micro- 
filming, that microfilming is not useful except for permanent records 
so far as space savings are concerned. On a strictly cost basis as 
between the use of records centers for records that have to be kept for 
varying periods of time up to 30 or 40 years, they can be held and 
administered more cheaply in a records center than by microfilming 
them. The expense of microfilming is considerably greater than 
keeping those records in the centers where the space and equipment 
are inexpensive, unless the records are to be maintained for more than 
the above period. 

An outside survey is indicated in the field of records management 
in general, as well as in the field of microfilming, since both fields are 
rather controversial in nature, and any internal survey is apt to be 
unduly influenced by conflicts of interest, and clouded by years of 
established routine. 

Results of surveys by GSA in fiscal year 1963 began to manifest 
themselves with the transfer to Federal records centers during the 
year of about 300,000 cubic feet of records from agencies that have 
been surveyed. At the same time, in the course of surveys conducted 
dxu'ing the year, on-the-spot disposal resulted in destruction of more 
than 100,000 cubic feet of records. 

This problem has received legislative attention as far back as 1943. 

The legislative procedure with regard to the disposal of Federal 
papers is to be found in the Records Disposal Act approved July 7, 
1943, as amended July 6, 1946 (57 Stat. 380—383; 59 Stat. 434). A 
copy of the act is attached as exhibit A. 

The procedure under the act is as follows : 

The agency desiring destruction of records notifies the National 
Archives of such desire. The Archives then prepares a list of the 
records to be disposed of and submits the list to the Joint Select Com- 
mittee of the Senate and House of Representatives, which committee 
has been appointed in compliance with the provision of the above- 
mentioned act. The present committee is composed of C. W. Bishop 
and Edward A. Garmatz, members on the part of the House, and 
Frank Carlson and Olin D. Johnson, members on the part of the 
Senate. The clerk of the committee checks the lists as submitted by 
the Archives and certifies the list to the committee members for their 
signatures. When the signatures have been obtained, the list is sent 
back to the Archives where it is photostated and returned to the corii- 
mittee clerk. The committee clerk thereupon submits the list to the 
tally clerk of the House who assigns to it a report number. That 
number is then dispatched to the Archives and to the Senate where it 
is noted in the Senate records. The Archives officers next send notifi- 
cation to the requesting agency, citing the authority and the report 
number and authorizing disposal of the requested papers. The dis- 
posal thereof is thereupon entered into the records of both House and 
Senate. A sample House report, as described herein, is attached as 
exhibit B. 

The problem has been further examined in 1949 by the (Hoover) 
Commission on Organization of the Executive Bz'anch of the Govern- 
ment. 

In its Task Force Report on Records Management (appendix C), 
the Commission cited the following dbjectives and general recom- 
mendations : 
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I. OBJECTIVES 

Recordmaking and recordkeeping in the Federal Government represent (1) 
indispensable tools in the conduct of the Government’s operation, (2) the ^eatest 
consumer of salaries, space and equipment of all the housekeeping activities of 
the Federal Government, (3) the sum of the recorded obligations of the Federal 
Government at home and abroad, (4) an invaluable store of hard-earned experience- 
recorded in our national effort to sustain a system of democracy and private 
enterprise. 

The objectives of this report with recommendations are balanced accordingly; 
(1) to sharpen the efficienej’^ of these management tools, (2) to eliminate excessive 
costs in salaries, space and equipment, (3) to safeguard the essential records of 
our obligations, (4) to capitalize on our invaluable store of recorded experience. 

II. GEJJEKAI. EE COMMENDATIONS 

A. That a Federal records administration be established and that the existing 
National Archives establishment become an integral part thereof. 

B. That a law be cited as the "Federal Records Management Act of 1949” 
be enacted to provide for the creation, preservation, management and disposal 
of records of the United States Government. 

C. That a minimum program for records management be required in each 
department and agency of the United States Government. 

As a result of the Hoover Commission survey, as well as of the 
obvious need for records management procedures, there was passed 
in 1949 the Federal Property and Administrative Services Act of 194§. 
The policy of the act is set forth in section 2 as follows: ■ 

It is the intent of the Congress in enacting this legislation to provide for the 
Government an economical and efficient system for (a) the procurement and' 
supply of personal property and nonpersonal services, including related functions 
such as contracting, inspection, storage, issue, specifications, property identifica-. 
tion ‘and classification, transportation and traffic management, management of 
public utilities services, repairing and converting, establishment of inventory 
levels, establishment of forms and procedures, and representation before Federal 
and State regulatory bodies; (b) the utilization of available property; (c) the 
disposal of surplus property; (d) records management. 

Title I, section 104, of the act sets forth a summary of the records 
management provisions : 

The National Archives establishment and its functions, records, property, 
personnel, obligations, and commitments are hereby transferred to the General* 
Services Administration. There are transferred to the Administrator (1) The 
functions of the Archivist of the United States, except that the Archivist shall 
continue to be a member or chairman, as the case may be, of the bodies referred 
to in subsection (d) of this section, and (2) the functions of the Director of the 
Division of the Federal Register of the National Archives establishment. The- 
Archivist of the United States shall hereafter be appointed by the Administrator. 

(b) There are also transferred to the General Services Administration the 
following bodies together with their respective functions and such funds as are 
derived from Federal sources: (1) The. National Archives Council and the. 
National Historical Publications Commission, established by the Act of June 
19, 1934 (48 Stat. 1 122) ; (2) the National Archives Trust Fund Board, established 
by the' act of July 4, 1941 (55 Stat. 581) ; (3) the Board of Trustees of the Franklin 

D. Roosevelt Library, established by the joint resolution of July 18, 1939 (53 
Stat. 1062) ; and (4) the Administrative Committee, established by section 6 of 
the act of July 26, 1935 (49 .Stat. 501), which shall hereafter be known as the 
Administrative Committee of the Federal Register. The authority of the 
Administrator under section 106 hereof shall not extend to the bodies or functions’ 
effected by this subsection. . . . , 

(e) The Administrator is authorized (1) to make surveys of Government 
records and records management and disposal practices and obtain reports 
thereon from Federal agencies; (2) to promote, in cooperation with the executive 
agencies, improved records management practices and controls in such agencies, 
ineluding.the central storage or disposition of records not needed by such agencies 
for their cmrent use; and (3) to report to the Congress and the Director of Uie 
Bureau of the Budget from time to time the results of such activities. 
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The substantive provisions for the amalgamation and control of 
the governmental records are set forth in title V of the act. This title 
is attached as exhibit O, and is known as the Federal Records Act of 
1950. 

As can be seen from the act, the Administrator of General Services 
is vested with staff responsibility for coordinating and improving 
standards, procedui-es, and techniques with respect to all three areas' 
of records management in the Federal Government: (1) The creation 
of records; (2) the maintenance of current records; and (3) the retire-' 
ment and disposal of records when no longer needed for current 
operations. In each area, the Administrator is directed to develop’ 
improved practices and promote their adoption by all Federal agen- 
cies. He is requhed to establish standards for the guidance of Federal 
agencies in determining the classes and types of records that should 
be retained and those that should be disposed of; and he must assist 
agencies in the application of such standards. To the Administrator 
also goes responsibility for assisting agency heads *in protecting the 
records of their agencies against xmauthorized physical damage or 
removal. He is given power to inspect or survey each agency, in 
person or by a deputy, enabling him to obtain first-hand information 
concerning records management problems and programs. As can be 
further noted from the act, the Administrator has authority to estab- 
lish, maintain, and .operate records centers for the storage, processing, 
and servicmg of records of Federal agenda. The economies made 
possible through the establishment of records centers have been amply 
proved by the expei-ience of the Government agencies during the last 
few years. The need for centralized facilities was emphasized by the 
(Hoover) Commission on Organization of the Executive Branch of the 
Government, and in this respect the instant act carries out the Com- 
mission's recommendations. 

The central staff responsibility for records management placed with 
the Administrator by title V mak^ it entirely logical that, except to. 
the extent otherwise provided by law, authority to issue regulations 
governing the interagency transfer of records should also be vested 
in the Administrator. 

In carrying out his functions under the act, the Administrator of 
General Services is closely assisted by the Archivist of the United 
States and by the Director of the Records Management Division,. 
National Archives and Records Service, GSA. However, in the 
annual report on the National Archives and Records Service by the 
Administrator of General Services for fiscal year 1953, it is recomr- 
mended that “a more careful evaluation of the so-called permanent 
records would be profitable and should be undertaken as soon as 
possible.” There is no evidence that substantial action ever has 
been taken on this recommendation. ■ 

The functions of the Records Management Division of the National 
Archives and Records Service are set forth in the United States 
Government Organization Manual, as follows: 

This Division is responsible for surveying records management and disposal' 
practices of Federal agencies and obtaining reports thereon; for developing 
standards and methods for efficient records management and promoting their 
adoption by Federal agencies; for the management of central records centers 
established by GSA to serve as economical storage depositories for retired records 
of Federal agencies ; and for compiling agency reports of records management 
activities for submission through the Administrator to the Bureau of the Budget 
and the Congress. 
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.. ' FUTURE ACTION 

; WMle there has been, some go'verimien.tal activity toward Bolution 
of the records problem, a more vigorous approach seems necessary, 
j As a possible guide to the solution of the records problem on a 
Federal lewel, there is presented herein, examples of what has been 
.done along those lines on the State level. Two States, Maryland 
•and Virginia, are singled out for this report as examples of successful 
attempts toward solution of State records management problems. ^ ' 
'" The State of Maryland has undertaken to effectuate a streamlining: 
•of its records management procedures. In order to accomplish this 
end, the State provided appropriate legislation asIoHows: 

- _ • ' .tt 1 -’' 

(Senate bill 441) 

AN ACT Tpx^eal section 1S6 of article 41 of the Annotated Code of Maryland (1951editlon), title "G.oyer- 
nor — ^Executive and Administrative Departments,” subtitle “Hall of Records Commission,” and to enact 
In lieu thereof, a new section to said article to he known as section iss and tb stand in the place and sthad 
' of the .section so repealed, providing that every State agency shall establish a continuing program for 
management of its records, and for the disposal of its records, and further providing that it shall he the 
duty of the Hall of Records Commission to supervise said management and disposal and to review and 
make recommendations concerning said management ‘ ^ 

. Section 156 of article 41 of the Annotated Code of Maryland (1951 edition), 
title "Governor — Executive and Administrative Departments,” subtitle "Hall of 
Records Commission,” -be and it is hereby repealed, and. that a new section, to 
.be kno.wn as section 156 of said article, be and ikis hereby enacted in lieu ther^.of 
^nd all to read as follows:.- . , J 

"156. 

"(a) It shall be the duty of each State agency to develop a continuing program 
for the economical and efficient^ management of its records, including the estaif- 
lishment and/or revision of record retention schedules, in order to inrure prompjt 
and orderly disposal of records not required, by the operations of the agency. 
Ilhior to becoming operative all such retention schedules must receive the ap- 
.pyoval of the Hall of Records Commission, but schedules providing for the de- 
struction of recorqls must also receive the written approval of the Board of Public 
Works. . ■ , 

"(b). It. shall be the duty of the Hall of Records Commission to further tl\e 
;aforesaid program; to inspect the records and, records management practices of 
all State agencies, boards and commissions; to review proposals for the purchase 
or -rental of record equipment, storage space and. services, including the miero- 
tfilming and. photoeopving pf records, and to make yecpmmendatiohs,.,thereoh to, 
the Department ■ of Budget and Procurement or to the Board' of Public Works 
as appropriate; ' » ... .... 

■- "Sec.: 2. And be it further enacted. That this Act shall take effect June 1, 1953.*' 

’ Approved April 11) 1953; «, ) / , - 


The State decided that an outside survey was necessary to accom- 
plish the desired end. The story is best told* in. the 18 tb Annua^l 
Report of the Archivist of the State Hall of R.ecords as follows;- , 


. .. . ,i f , ■- STJRV.BT or -STATE RECORDS 


‘Up to 1941 there was no/ general supervision over the records-managemenl; 
practices employed by the various State and county agencies. The records of ,a 
few agencies, were controlled by statute; opinions of the Attorney ^General goveiijed 
mthers, but for the most part, records problems were left to the custodian to solve. 
The creation of the hall pf records commission (qh: 13, Aots of 1935) ‘and thb co'n- 
structioh of an archives buUding were beneficial insofar as the older records' were 
rfjonceuaed but had liftle 'offect^oa the .care of modern records. ) . . .1'.' ‘ 

, A permissive law was enacted la 19*41’ ,(cfi. 825,) Ac.ts. of f. 9.41) ‘which provided 
!thaf records no, longer necessary to .the. Operations of an agency Oould be* Offered 
.to.the hall of records eo.mmission for deposit." If the commission' decided that the 
/records were of. no archival, value, they were refused for deposit and the agency 
•could then Rpply to. the board pf public works for permission'to ' destroy therri. 


L 
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Legislation passed in 1945 (ch. 248, Acts of 1945) required that all records 
created prior to April 28, 1788, be deposited in the hall of records. An act of 
1949 (oh. 518, Acts of 1949) required that microfilming done for the purpose of 
destroying the original records must meet standards established by the hall of 
records commission. A law (ch. 755, Acts of J949) of the same year provided a 
means of establishing records-disposal schedules, and it also defined certain 
categories as nonrecord in nature and, therefore, subject to disposal by the record 
custodian. Working under these laws, the Archivist succeeded in assisting many 
agencies toward a solution of their records problems. At the same time, however, 
it W'as realized that the problems of proper records control were increasing rather 
than diminishing. 

At this point, as records problems were approaching an acute stage, it was 
proposed to Governor Lane that a survey be made of all State records. Although 
Gbiwmor Lane favored the proposal, he left it to his successor in. office to maJke 
the* final decision. It was, therefore. Governor MoKeldin who requested the 
general assembly to appropriate $48,000 for the survey (miscellaneous appro- 
priations No. 2, item 45, 1953 budget). 

The contract between the State, represented by the board of public works, 
and Hecords Engineering, Inc., was signed on April 28, 1952. Work on the 
survey began immediately. 

Governor McKeldin appointed a “Special commission on records management” 
to maintain liaison betw^een the State and Records Engineering, Inc. The com- 
mission members were: Joseph O’C. McCusker, chief deputy comptroller and 
secretary to the board of public works, James G. Rennie, director of the depart- 
ment of budget and procurement, Michael J. Potthast, assistant State auditor, 
and Morris L. Radoff, archivist, chairman. 

Tlie survey of records and recordkeeping practices of the State government, 
which was started by Records Engineering during the last quarter of fiscal year 
1952, was completed in January 1953. On March 2, 1953, the Governor’s special 
.commission found that the terms of the contract had been met and recommended 
that the contractor be paid in full and released from any further obligation tp 
the State. Records Engineering, on March 9, 1953, was notified that the contract 
had been completed. 

The survey, which was conducted under the direction of Irving Zitmore, 
general manager, Records Engineering, Inc., and Albert Rosenfeld, field super- 
visor, covered 98 different State and county agencies and was presented in 35 
separate reports. In addition, seven other reports were prepared consisting of 
a summary report and specialized reporte on records-management practices. 
During the course of the survey, orientation conferences were held within the 
agencies being studied so that agency personnel were acquained with the purposes 
of the analysis as well as the methods used and the results desired.. Following 
the conferences, the first step in the preparation of the report was an inventory of 
the principal files and records of the agency. Employees were then interviewed 
to ascertain the use made of the individual records. Drafts of the reports were 
submitted, with a request for comments, to the agency heads, the commission 
ihembers and to Robert M. Thomas, assistant attorney general, assigned as legal 
consultant to the commission. All agencies surveyed received final copies of the 
-reports. 

? The Governor's special commission at its March meeting proposed, subject to 
' the approval of the Governor and the hall of records eommtesion, that the hall of 
records commission assume the administration of the State records management 
program. The Governor’s special commission, with the assistance of Records 
Engineering, Inc., drafted appropriate legislation. On March 19, 1953, Senators 
Delia and IQmble introduced the bills in the general assembly which on passage 
became chapters 436 and 437 of the Acts of 1953 and which are reprinted under 
'.“Acts of Assembly” in this report. 

The responsibilities of the hall of records commission under these acts required 
an increase in staff, and accordingly, an additional appropriation of $11,942 was 
asked for. This amount was included in the Governor’s supplemental budget 
and was granted by the general assembly, April 1, 1953. 

The records management division of the hall of records commission came into 
being bn July 1, 1953. While the survey prepared by Records Ehg^eering, Inc., 
afforded an excellent base for the beginning of such a program, there is much 
work that must be accomplished before it can become fully effective. It is too 
soon to know how much money can be saved but there is every reason to believe 
that, with the cooperation of the agenci^, the total will be large. It is interesting 
to note that Records Engineering, Inc., estimated in their summary report that 
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the accumulation of records inventoried at the time of the survey can be reduced 
from 25 j 000 to 12,500 linear feet, and that the net annual increment can be re- 
duced from 1,750 to 250 linear feet. J. Millard Tawes, comptroller of the treasury, 
generalized the results of the survey cogently when he said for the press: 

“For the jBrst time in Maryland history we have a complete inventory of records 
held by the State, their volume, how fast they accumulate, and their value, need 
and use from a legal, archival, and business standpoint. This information to- 
gether with the retirement schedules which have been carefully worked out with 
legal approval, will be of utmost value in making operations Of all State agencies 
more efficient and economical.” 

An interview with, the State archivist, Dr. Morris L. Radoff , ehcited 
the information that the State was well satisfied with the I’esults of 
the outside smwey and now is taking steps to effectuate the pro- 
cedures. 

Members of the Maryland government staff under Dr. Radoff esti- ^ 
mated that siace the survey, the State has been able to destroy 40 or \ 
50 tons, or 3,000 cubic feet of material, out of several hundreds of 1 
tons based on initial inventories, or approximately 17,000 cubic feet | 
as a direct result of the survey, and is making great strides in further- \ 
ing this record in conformance with survey recommendations. , ‘ 
Attached are some forms used by the Maryland government in its 
records management program as a result of the sm-vey. Exhibit D 
is a form letter sent to all State agencies informing them of the rec- 
ords management program and individual agency responsibility 
thereunder. ' • 7 

Exhibit E is a form to be submitted by the State agency to the 
archivist requesting disposition of records described therein. The 
form then is kept as a permanent descriptive record of papers 
destroyed. ' 

Exhibit E is a certificate which states that cei;tain records have 
been destroyed. The certificate merely lists the records and refer- 
ences to descriptive material contained in a form such as exhibit E. 

Exhibit G is a form used by the archivists in analyzing agency rec- 
ords in an attempt to aid the agency in setting up and managing its 
own records and in establishing a schedule of disposal for them. ' 

The Commonwealth of Virginia also engaged an outside organiza- 
tion to undertake the survey and reorganization of State records 
management. In 1949 they tmdertook a records survey of all State 
agehjnes, institutions', and departments. 

The initial benefits to the State from the smwey included destruction 
of 25 years' accumulation of records at an estimated saving in space 
and equipment of $150,000 and a conservative estimate of savings 
to the Commonwealth is approximately $50,000 per year. 

Former Gov. William M. Tuck, of Virginia, now a Member of 
Congress from that State, was the official who instituted the outside 
smwey in Virginia. In his words, the smvey resulted in a “very large 
savings of public ftmds.” Furthermore, as a result of his experience 
on a State level, he has made the following observation: 

In view of tbe tons of Federal records, involving millions of cubic feet of floor- 
space for their storage and the public funds necessary to be expended, it would 
,seem to me :th'^.much savings could be accomplished and I would strongly recom- 
mend that provision be made for a study of this subject. 
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, - 
PRIVATE INDUSTRY , ' 

The resxiits of large private industries' efforts to solve the problem 
of records management show promise of good results on the Federal 
Government level. ^ 

Radio Corporation, of America, Inc., as a result of a highly satisfac- 
tory outside survey conducted for Montgomery Wardj Inc. ^ con- 
tracted with an outside organization to sm’ve 3 ’- the records of RCA.- 
* It is indicated that RCA^vas: extremely s.uccessful with its survey, 

'which resulted in the destruction of some 25 to, 30 tons of records and 
_the saving, of many thousands of square feet of space. : , 

The oufeide firm was able to change antiquated company- policies 
.of records management by pointing, out more satisfactory methods 
- employed by .other companies of comparable size., For example, the 
survey cut down the time for retaining certain employment records 
from 21 years to 2 years^ This .resulted in release of much ffling 
.equipment, space, and adminiati*atiye cost. 

RCA officials felt that an outside group had no personal feelings 
about the records under consideration and thus would be able to exer- 
cise considerably more objectivity, of judgment in the destruction 
..thereof. 

When the project was under consideration, the survey organization 
was asked to submit an estimate of proposed time and e:jq>ense to be 
-involved in the survey. It was then undertaken to keep the survey 
within the proscribed limits. 

Another example of the successful records-survey project in private 
industry is to be found in the one conducted for the B. F. Goodrich 
Co. of Akron, Ohio. ^ 

. Company officials long were aware of the records-management 
problem but, until the outside surveyor's took over, were unable to 
’ convince their various department officials that certain records should 
be retired or destroyed for economy purposes. , * 

When the outside surveyors completed the job,, they were able to 
show these officials on an objective* basis that then* records program 
was inefficient and uneconornic. < , , ' 

The smvey was successful from a financial .standpoint since it cost 
the company some $7,600 to $8,000 and has directly resulted in savings 
of some $60,000 annually since its completion, plus the elimination of 
.several tons of records which, took up valuable office and storage space 
and a great deal of administrative, time and effort. . , < 

% 

SURVEYS ON A FEDERAO GOVERNMENT LEVER 

Outside records surveys on a Government level seem also to have 
shown eminently satisfactory results to .date. , , . 

As rhentioned previously in the instant report, there, has been an V 

outside sm-vey conducted on behalf of GSA in the field of Government *: 

microfilming activities. ' / ' 4 .| 

„ As, a result of that survey the agency how has a complete an^ytical ; 

report on all phases of Government microfilming, along with suggested j 

solutions to all problems presenting themselves in this field. For j 

example, the agency was shown that its microfilming equipment was 
operating at omy 19 percent of capacity. Suggestions were made for j 

improvement of this situation. | 
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The survey referred to above became the subject of discussion in the 
hearings on the Independent Offices Appropriations for 1955 before a 
subcommittee of the Committee on Appropriations of the House of 
Representatives. In that hearing the residts were described in the 
ioUowing exchange between Congressman Yates and. Mr. Wayne C. 
Grover, Archivist of the United States: 

Records Engineering, Inc., found tbat there are about 230 going projects in the 
Government. They examined several projects in detail, projects now in, existence 
on which expenditures of around $800,000 are being made annually. They 
recommended the discontinuance of some of the microfilming, and changes in 
other projects, which amount to a saving of $400,000 on that $800,000 that is 
being expended right today. 

Mr- Yates. The summary in the survey itself, page 4, subparagraph (d), 
states: 

“Savings estimated at $2,400,000 in present operations were in view at the time 
of the survey and $6,600,000 of proposed projects were foxmd rmacceptable in the 
light of modern reeords-management standards.^' 

Mr. Groves. As to the $6,600,000 of proposed projects, one of them was a 
proposal to microfilm X-ray, which is not feasible at aU, and another one had 
to do with the proposed microfilming of some securities of public debt service 
at Chicago. I think the reports on those two projects killed them. I don’t 
think there is any more to worry about those. 

The figiue of $2.4 million represente a saving of 50 percent of the total expendi- 
tures the Government is making today on microfilming, which this firm found to 
be running at around $4,800,000. 

Another executive agency of Government, the Post Office Depart- 
ment, presently is taking steps to combat the records problem through 
use of a private records-survey organization. 

The outside agency has been at work on the Post Office Depart- 
ment files since March 1, 1954. The decision to hire an outside 
agency to do the job was made because experience has shown that ' 
internal surveys rarely are successful. Personnel tend to forni 
emotional attachments to records and r^ard them as a source of 
personal security, thus are loathe to relinquish them for disposal.® 
An outside agency provides the only really objective approach to 
economy in records management, since such an agency has no personal 
relationship to the creation of the records and only is interested in 
finding moneysaving methods for the client. 

The%oric performed by the ou^de group to date has resulted in 
estimated^avings to the Departa^nt of approximately $150,000 to 
$200,Mu)^nd by July 1 of this ydar it is expected that the savings will 
reaeh^ne-nalf million dollars. 

Since the cost to the Government of the survey is $47,000, it is 
obvious that after only 2 months of operation the survey group has 
more than paid for its^f. 


CONCI/TJSIONS 


1. There are at present more than 25 million cubic feet of Govern- ' 
ment records in existence. 

2. The annual cost to the United States Government of records 
management approximates $4 billion. Under present conditions this 
figure must necessarily increase. 

3. Unless some remedial action is taken with regard to records 
management in the near futm-e, the problem will become almost 
incapable of solution. 

4. Indications are that the existing means of dealing with the 
growing problem are inadequate. 

5. It has been established through the experience of State govern-, 
ments and private industry, as w^ as some agencies of the ‘United 
States Government, that private records surveys are successful in 
drastically reducing costs of records management. 

6. It has been estimated that about 20 to 33 percent of the present 
cost of records management can be reduced by a records-management 
survey conducted for the United States Government as a whole. 
Based on this estimate it appears possible to save $900 million to 
$950 milli on. Some estimates reach as high as $1,100 milli on and 
higher. 

7. An outside survey is preferable to an internal one for the reason 
that the subject ^ one requiring objectivity of judgment, which can 
only be exercised by a disinterested outside group whose main interest 
is savings on a dollar and cents basis, and whose trained personnel 
are free from departmental self-interest. 


recommendations 


1. It is recommended that funds be made available to the Admin- 
istrator of General Services Administration to arrange for surveys of 
record procedures, to embrace creation of records, maintenance of 
records and disposal of records as well as the administrative pro- 
cedures utilized in these fimctions. These sm-veys should eventually 
embrace all Government agencies, both civilian and military. The 
surveys should be conducted by competent, non-Government records 
management specialiste. 

2. It .is recommended that responsibility for this activity be v^ted 
in the Director of the Records Management Division, Archives and 
Records Service xmder the supervision of the Administrator of the 
General Services Administration. 

3. It is recommended that the Director of the Records Management 
Division of the Archives and Records Service be assisted by the, 
Director of the Bureau of the Budget in implementing recommenda- 
tions. 

4. It is recommended that copies of all reports, together with an 

estimate of the savings to be effected, be made avail^le upon com- 
pletion of each survey to the Director of the Records Management 
Division, Archives and Records Service, the Director of the Bureau 
of the Budget, and to the Appropriations Committees of the Senate 
and the Douse of Representatives. , ; 

5. It is suggested that an exception be made in the case of the 
substantive files of investigative agencies having responsibilities under 
law for the detection of crime or subversive activity. 

6. In order that savings effected by means of these smveys not be 
dissipated, it is recommended that each agency be required to refund 
any such savings to the United States Treasury. 

7. It is recognized that surveys covering the vast and complex 
structure of government will require time to complete. However, 
it is recommended that immediate, continuous, and vigorous action 
be taken so as to assure the benefits of these surveys as soon as 
possible. 

8. It is recommended that in each case the services to be rendered 
by the records management specialists include recommendations^ 
which will hold additional accumulation of records to a minimum so 
that economies effected will apply, into the future. 
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. ' , . , . EXHIBITS 

> . , Exhibit A 

.Becords JDjsposal Act, AppRoyEo Jtji/T 7, .1943, as Ametstded July 6, 1945 “ 

" ‘ [57 Stat. 3SCW83; 69 stafc. 434] ^ ■ 

AN 'AOT To provide for the disposal otcertain cBcords of the TJnltc<lStates Government 

Se it enacted hy the Senate and Hpiise of Representatives of the United States of 
g America in Congress assembled, Xliat when used in this Act, the word “xecords” 
includes all books,' papers, maps,, photographs, or other documentary materials, 
.'regardless of physical form or characteristics, made or received by any agency of 
the United States Government in pursuance of Eederal law or in connection with 
-the transaction of publiq business and preserved or appropriate for preservation 
,by that agency or its legitimate successor as evidence of the organization, func- 
tions, policies, decisions, procedures, operations, or other activities of the Gpv- 
^ernment or because of the informational value of data contained therein. Iiibrary 
'and museum material, made or acquired, and preserved solely for reference or 
'exhibition purposes, extra copies of documents preserved only for convenience 
of reference, and stocks of publications and of processed documents are not 
included within the. definition of the word "records” as used in this Act". 

. " .Sec. 2. The National Archives Council shall promulgate regulations, not incon- 
.sistentwith this Act, establishing (1) .procedures for the 'compiling and submitting 
to the Archivist of, the United States of lists and schedules of records proposed 
for .disposal, (2) procedures for the disposal of- records authorized for disposal, 
■-ani (3) standards for the reproduction of records by photographic or micro- 
,photpgraphic processes with a view to the disposal of tie original records. Such 
regidations,- when approved by the President, shall b'e binding on ail agencies of 
_the Unitpd States Government.,. ... ... 

’ . .Sec.. 3. The head of each agency- of the United States Goverpment, shall sub- 
to the Archivist of the United Stated, in accordance with regulations 'promul- 
gated as provided in sgction 2 of this. Act (1) lists of any records in the custody 
•of the agency that have been “photographed or microphotographed in accordance 
',with the said regulations and that, as a consequence .thereof , do not' appear to 
.have, sufiicient value to warrant their further pi-eseryation by, the Government; 
. (2) .lists of any other recor<^ in the custody of the agency that are not needed by 
-|it in the .transaction of its current husine^s apd that.db hotjappeat to haye suffi- 
.cient, administrative, legal, reeeaf’ch^ or other value to warrant ..their further 
preservation by the. Government; jaod. (3). schedules proposing the disposal after 
the lapse of specified periods of time. of records of a specified form or character 
that either have accumulated, in the custody .of the agency, or |;hat may accurnu- 
, late 'therein at any time after the submission of such schedules and, that appareptly 
.^ill, not', after tfie lapse of the period specified have .sufficient ^administrative, 
'legal^ research, or other ' yalue ‘ tp ■warrant, their 'further ’ preservation by the 
.GoYefninenC, V , *■ 

1'^ .Sec. 4. The Archivist shall submit to Confess, at such times as he shah, deem 
expedient, the-lists or sphedul^ submitted tp him in accordance.with the preyisions 
'bisection 3 of this Act, or parts' of euch, lists or .schedulee,sarid lists or schedules 
of any records in his legal eiisj^pdy, insofar as.it shall appear to hina that, the records 
'listed in, such lists, oy, schedules^ dQ not, of wfil not after the, lapse of the period 
^specified, haye.spfficient administrative, legal" research, or o.bher value to warrant 
their continued preservation by the United States ’Goyerhihent.: Provt^edj^Thi&t 
the. Archivist; shall not submit .to .Qongr^s lists. or schedules of, records of any 
existing agency 'of the ''Goyernuient in his legal oustedy " without, .hrst havm 
-.p^atainedrthe.wi^ittop consent' of, ,the-,head.of speh agency, , . , . , ' , , - 

The Archivist may alsd"suhmit to Cbrigress, together -with feepm'mendations 
,pf. the National Archives Council with respect thereto,, and^ at, suplr times as. he 
,niay deem expedient^ schedules, proposing, the .'disposal, after, the, lapse pf.speci- 

'•" » Soral 4i’6, 7, and ISappear as amerided JulyC, 19451^ <s _ ,• ' - 
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fiqd periods of time, of records of a specified form or character common to several 
or all agencies that either have accumulated or may accumulate in such agencies 
and that apparently will not, after the lapse of the periods specified, have suffi- 
cient administrative, legal, research, or other value to vsrarrant their further 
preservation by the united States Government. 

Sec. 6. Whenever the Archivist shall submit lists or schedules to Congress, 
it shall be the duty of the presiding officer of the Senate to appoint two Senators 
who, with the members of the Committee on the Disposition of Exe.cutive 
Papers of the House of Representatives, shall constitute a joint committee to 
which all such lists or schedules shall be referred, and the joint committee shall 
examine such lists or schedules and submit to the Senate and House of Repre- 
sentatives, respectively, a report of such examination and its recommendations. 

Sec. 6. If the" joint committee reports that any of the records listed in a list 
or schedule referred to it do not, or will not after the lapse of the period specified, 
have sufficient administrative, legal, research, or other value to warrant their 
- continued preservation by the Government, the Archivist shall notify the agency 
or agencies having’ such records in their custody of the action of the joint com- 
mittee and such agency or agencies shall cause such records to be disposed of in 
accordance with regulations promulgated as provided in section 2 of this Act: 
Provided, That authorizations granted pursuant to schedules submitted under 
the last paragraph of section 4 of this Act shall be permissive and not mandatory. 

Sec. 7. If the joint committee fails to make a report during any regular or 
special session of Congress on any list or schedule submitted to Congress by the 
Archivist not less than ten days prior to the adjournment of such session, the 
Archivist may empower the agency or agencies having in their custody records 
covered by such lists or schedules to cause such records to be disposed of in 
accordance with regulations promulgated as provided in section 2 of this Act. 

Sec. 8. Whenever it shall appear to the Archivist that any agency has in its 
custody, or is accumulating, records of the same form or character as any records 
of the same agency previously authorized by Congress to be disposed of, he may 
empower the head of such agency to dfepose of such records, after they have been 
in existence a specified period of time, in accordance with regulations promulgated 
as provided in section 2 of this Act and without listing or scheduling them. 

Sec. 9. Records pertaining to claims and demands by the Government of the 
United States or against it, or to any accounts in which the Government of the 
United States is concerned, either as debtor or creditor, shall not be disposed of by 
the, head of any agency under any authorizations granted pursuant to the pro- 
visions of sections 6, 7, and 8 of this Aoh until such claims, demands, and accounts 
have been settled and adjusted in the General Accounting Office, except upon the 
written approval of the Comptroller General of the United States. 

Sec, 10. Whenever the Archivist and the head of the agency that has custody 
of them shall jointly determine that any records in the custody of any agency of 
the United States Government are a continuing menace to human health or life 
or to property, the Archivist shall cause such menace to be eliminated immediately 
by whatever method he may deem necessary. If any records in the custody of 
the Ajrchivist are disposed of under this section, the Archivist shah, report the 
disposal thereof to the agency from which they were transferred. o ' 

Sec. 11. At any time during the existence of a state of war between the United 
States and any other nation or when hostile action by a foreign power appears 
imminent, the head of any agency of the United States Government may authorize 
the destruction of any records in his legal custody situated in any military or 
naval establishment, ship, or other depository outside the territorial limits of 
,continental United States (1) the retention of which would be prejudicial to the 
interests of the United States or (2) which occupy space urgently needed for mili- 
tary purposes and are, in his opinion, without sufficient administrative, legal, 
research, or other value to warrant their continued preservation: Provided, That 
within six months after the disposal of any .such records, the official who directed 
the disposal thereof shall submit a written report thereon to the Archivist in 
which he shall describe the character of such records and state when and where 
the disposal thereof was accomplished. 

Sec. 12. The ^chivist shall transmit to Congress at the beginning of each 
regular seSsion repoHs as to the records authorized for disposal under thfe provisions 
of section 7 of this Act and as to the records disposed of under the provisions of 
sections 10 and 11 of this Act. 

Sec. 13. Photographs or microphotographs of any records made in compliance 
with regulations promulgated as provided in section 2 of this Act shall have the 
same force and effect as the originals thereof would have and shall be treated as 
originals for the purpose of their admissibility in evidence. Duly certified or 
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authenticated reproductions of such photographs or microphotographs shall be 
"admitted in evidence equally -with the original photographs or.microphotbgraphs. 

Sec. 14. All moneys derived by agencies of the Government, from the sale of 
records authorized for disposal under the provisions of this Act shall be paid into 
the Treasury of the United States unless otherwise required by existing law ap- 
plicable to the agency. 

Sec. 15. The procedures herein prescribed are exclusive and no records of the 
United States Government shall be alienated or destroyed except in accordance 
with the provisions of this Act. 

Sec. 16. The Act entitled “An Act to provide for the disposition of certain rec- 
ords of the United States Government,” approved August 5, 1939 (53 Stat. 1219), 
the Act entitled “An Act to provide for the disposition of certain photographed 
records' of the United States' Government, and for other purposes,” approved 
September 24, 1940 (54 Stat. 958), and all other Acts or parte of Acte inconsistent 
■with'the provisions of this Act are hereby repealed. 


Exhibit B 


[EC. Kept. No. 1541, S3d Cong., 2d sesa.] 
Disposition op Sunurv Bapers 


The joint select committee of the Senate and House of Representatives, 
appointed on the part of the Senate and House of Representatives and acting in 
compliance with the provisions of the act approved July 7, 1943 (57 Stat. 380), 
as amended by the act approved July 6, 1945 (59 Stat. 434), respectfully reports 
to the Senate and House of Representatives that it has received and examined 
the report of the Archivist of the United States No. 54-11, dated April 7, 1954, 
to the 83d Congress, 2d session, submitting the following lists or schedules covering 
records proposed! for disposal by the 'Government agencies indicated: 


Job No. 

Agency hy which submitted 

Job No. 

n-NNA-872 

Housing and Home Plnanco 

H-NNA-1059... 


Agency. 

H-NNA-IoeO... 

U-NNA-922 

S>o* 

H-NNA-1068 

H-NNA-024 

X>o. 

ir-NNA-1072.„ 

H-NNA-926 

Do. 

H-NNA-107.* 

rr-NNA-938 

Department of Commerce. 

ir-NNA-1074Xi 

H-NNA-971 

Do. 

ir-NNA-1079„. 

H-NNA-IOOO 

Department of the Navy. 

H-NNA-1086— . 

H-NNA-1007... 

Department of Commerce. 

n-NNA-1090.„ 

H-NNA-XOIO— 

Department of the Na-vy. 


II-NNA-1011— 

Do. 


n-NNA-1031— 

Do. 


n-NNA-1032... 

Department of State. 

rr-NNA-1095..- 

n-NNA-1033 — 

Do. 

II-NNA-1096-.. 

U-NNA-1037... 

General Services Administration. 

m-NIR-74 

H-NNA-1038... 

Department of the Navy 

m-NIR-S2 

n-NliiJiAr-lOlO.— 

r>o. 

Iir-NNR-92 


Agency by wblch submitted 


Department of the Army. 
Department of Commerce. 

Post Office Department. 

General SorvlceSAdmlnlstratlon. 
"Veterans’ Administration. 

Do. 

Department of the Army. 
Department of Apiculture. 
General Services Administration, 
National Archives and Rec- 
ords Service (Genciai Sched- 
ule). 

Post Office Department. 

Do. 

General Services Administration. 
Do. 

Do. 


Your committee reports that the records proposed for disposal in the said lists 
or schedules reported by the Archivist of the United States do not, or will not 
after the lapse of the period specified, have suflBcient administrative, legal, re- 
search, or other value to warrant their continued preservation by the Government 
and recommends that their disposal be accomplished subject to the proviso of 
section 6 and the provisions of section 9 of the ^orementioned act, as amended. 

Respectfully submitted to the Senate and House of Representatives. 

• ; C. W. Bishop, 

Edward A. Garmatz, 

IkTembers on the Part of the House. 

> , Frank Gardson, 

, - • Olin*'D. J^ohnston, 

. > Members on the Part of the Senate. 
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Exhibit C , 

“TITLE V— EEDERAL RECORDS 
“short tithe 

“Sec, 501. This title may be cited as the ‘Federal Records Act of 1950'. 

“CHSTODY AND CONTROL OP PROPERTY 

. "Sec. 502. The Administrator shall have, immediate custody and control of 
the National Archives .Building and its contents, and shall have authority to 
design, construct, purchase, lease, maintainj, operate, protect, and improve 
buildings used by him for the storage of records of Federal agejacies in the District 
of Columbia and elsewhere. . . ^ - 

"national HISTORICA-L-PUBLIGATIONS COMMISSION 

"Sec. 503. (a) There is hereby created a National Historical Publications 
Commission consisting of, the Archivist (or an alternate designated by him), who 
shall be Chairman; the Librarian of Congress (or an alternate designated by him) ; 
one Member of the XJnited States Renate to be appointed; for a term of four years, 
by the President of the Senate; one Member of the House of Representatives to 
be appointed, for a term of two years, by the Speaker of the House of Representa- 
tives; one representative of the judicial branch of the Government to be appointed, 
-for a term of four years,' by the Chief Justice of the United States; one representa- 
tive of the Department of State to be appointed, for a term of four years, by the 
Secretary of State; one representative of the Department of Defense to be*ap- 
,pointed, for a term of four years, by the Secretary of Defense; two members of 
the American Historical Association to be appointed by the council of the said 
association, one of whom shall serve an initial term of two years and the other an 
initial term of three years, but their successors shall be appointed for terms of 
four years; and twp other members outstanding in the. fields of the social or physical 
sciences to be appointed by the President of the United States, one of whom Shall 
serve an initial term of one year and the other an initial term of three years, but 
their successors shall be appointed for terms of four years. - The* Commission 
shall meet annually and on call of the Chairman. ’ * . 

"(b) Any person appointed to fill a vacancy in the membership of the Com- 
mission shall be appointed only for the unexpired term of the member whom he 
shall, succeed, and his appointment shall be made in the same manner in which 
the appointment of his predecessor was made. , , 

" (c) The Commission is authorized to appoint, without reference to the 
.Classification Apt of 1949- (Public Law 429, 81st Confess, approved October 28, 
1949), an executive Erector and such editorial and clerical staff as the Commission 
may determine'to be necessary. Members of the Commission who represent any 
.branch or ageijcy of the Government shall s,e:^ve as members of the Commission 
without additional compensation. All members of the Commission shall be 
reimbursed for transportation expenses incurred in attending meetings of the 
■Commission, and all such members other than those who -represent any branch 
Or agency of the Government of the United States shall receive. in lieu of gub- 
'^sistenee en routfe Jo or from dr at the place of such service, for each day actually 
'^ent in connection with the performance of iJieir duties as:'membefs of^such 
Commission, such suni, not to exceed $25; as the Gdmmissi'oh ‘shall presoViber - 
; "■(d) The Gommissiou shall niake plansj estimates, ah’d. recommendations for 

such historical wbrks and; collections of pources as it: deem’s appropriate for printing 
or otherwise recording ^t the public expense. ' The ‘Commission shall idso’ co- 
operate with' and encourage appropriate Pederal, State, and local "agencies and 
nongovernmental institutions, societies, and individuals in collecting and pre- 
serving arid, when- it "deems such action to be desirable, in editing and publishing 
the papers of outstanding citizens of the United States and such other documents 
as may be ipapQrtant for an understanding and appreciation of the history of the 
United Spates. The. Ghairman of the Commission shall transmit to the Admin- 
istrator from\time' to, . time, .and'. at least once annually, such plans, estimates, and 
recommendations as have been approved by the Commission. 

" FEDERAL RECORDS COUNCIL 

"Sec. 504. The Administrator shall establish a Federal Records Council, 
and shall advise and consult "v^dth the Council -ndth a view to obtaining its advice 
and assistance in carrying out the purposes of this title. The Council shall include 



RECORDS .M^AGEI^IJT^; TpfITED,-STATE& GOVERNM^aSTR 


r 


I 








I 


representatives of the legislative, judicial, and executive branches of the Govern-, 
ment in such number as the Administrator shall determine, but such Council 
shall include at least four representatives of the legislative branch, at least two 
representatives of the judicial , branch, and at least six representatives of the 
executive branch. Members of the Council representing the legislative branch, 
shall be designated, in equal number, by the President of the Senate and the 
Speaker of the House of Representatives, respectively. Members of the Council 
representing the judicial branch shall be designated by the Chief Justice of the 
TJnited States. , The Administrator is authorized to designate from persons named 
by the head of any executive agency concerned, not more than one representative 
from such agency to serve as a member of the Council. Members of the Council 
shall serve without compensation, but shall be reimbursed for all necessary ex- 
penses actually incurred in the performance of their duties as members of the 
Council. - The Council shall elect a chairman from among its own membership, 
and shall meet at least once annually. 

“recojrds mai^agement; the aoministkator 

“Seo. 505. (a) The Administrator shall make provisions for the economical 
and efficient management of records of Federal agencies (1) by analyzing, de- 
veloping, promoting, and coordinating standards, procedures, and techniques 
designed to improve the management of records, to insure the maintenance and", 
security of records deemed appropriate for preservation, and to facilitate the, 
segregation and disposal of records of temporary value, ahd (2) by promoting the! 
efficient and economical utilization of space, equipment; and supplies needed for' 
the purpose of creating, maintaining, storing, and servicing records. 

“(b) The Administrator shall establish standards for the selective retention' 
of records of continuing value, and assist Federal agencies in applying such* 
standards to records in their custody ; and he shall notify the head of any Federal 
agency of any actual, impending, or threatened unlawful removal, defacing, 
alteration, or destruction of records in the custody of such agency that shall 
come to his attention, and assist the head of such agency' in initiating action 
through the Attorney General for "the recovery of such records as shall have been 
unlawfully removed, and for such other redress as may be provided by , la"?^. 

“(c) The Administrator is authorized to inspect or surve 3 >- personally, by‘ 
deputy the records of any Federal agency, as well as to niakc" surveys of records' 
management and records disposal practices in such agencies, s,nd shall be given' 
the full cooperation of officials and eniployeefe of agencies in such inspections and 
surveys : Provided, That records, the^ use of which is restricted by pr pursuant .to 
law or for reasons of national security ’Dr the public interest, shall be inspected^ 
-or surveyed in accordance with regulations promulgated by the Administrator,' 
subject to the approval of the head of the custodial agency. 

, “(d) The Administrator is authorized to establish, maintain, and operate 
records centers for the storage^ processing, and servicing ^'of I’ecords for. Federal 
agencies pending their deposit with the ISTational Archives of the United States or 
their disnosition in any other manner authorized by law; and to establish, main- • 
tain, and operate centralized microfilming services for Federal agencies. 

“(e) Cubject to applicable provisions of law, the Administrator shall promulgate 
regulations governing the transfer of records from the custody of one executive 
agency to that of another. , " ' 

“(f) The Adminfatrator . may empower aiiy Federal agency, upon, the sub- 
mission of evidence of need therefor, to retain records for .a longer period than 
that ^ecified in disposal schedules approved by Congress, , and, ip accqrd*ance 
with regulations promulgated' by him, may withdraw disposal authorizations 
■covering records listed in disposal schedules approved by CongreSs. , . 

' ' “records management; AGENCY" HEADS . ’ . 

' “Sec. 506. (a) The head of each Federal agency shall cause to be made and 
preserved records containing adequate and proper documentation of the organi- 
zation, functiiSns, policies, ".decisions, prbcedures, and essential transactions of the: 
agency and designed to furnish the information necessary tO protect the legal 
and financial rights of the Government and bftpersons directly ■ affected by the*, 
agency’s activities. ■ : ' - 

“(b) The head of each Federal agency shall establish and maintain an active,' 
eontinning program for the'CCbnOmical and efficient management Of the' records of 
the agency, ^ch program shall, among Other things, provide for (1) effective' 
•controls over the creation, rhaintcnance, and uSe of records in the conduct of 
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current business; (2) cooperation with, the Administrator in applying standards/ 
procedures, and techniques designed to improve the management of records, pro- 
mote the maintenance and security of records deemed appropriate for preserva- 
tion, and facilitate the segregation and disposal of records of temporary value; 
and (3) compliance with the provisions of this title and the regulations issued 
thereunder. 

'‘(c) Whenever the head of a Federal agency determines that substantial 
economies or increased operating efficiency can be effected thereby, he shall-pro- 
vide for the storage, processing, and servicing of records that are appropriate 
therefor in a records center maintained and operated by the Administrator or, 
when approved by the Administrator, in such a center maintained and operated 
by the head of such Federal agency. 

“(d) Any official of the Government who is authorized to certify to facts on the 
basis of records in his custody, is hereby authorized to certify to facts on the basis' 
of records that have been transferred by him or his predecessors to the* 
Administrator. 

“(e) The head of each Federal agency shall establish such safeguards against 
the removal or loss of records as he shall determine to be necessary and as may be 
required by regulations of the Administrator. Such safeguards shall include 
making it known to all officials and employees of the agency (1) that no records 
in the custody of the agency are to be alienated or destroyed except in accordance 
with the provisions of the Act approved July 7, 1943 (57 Stat. 380—383), as 
amended July 6, 1945 (59 Stat. 434), and (2) the penalties provided by law for 
the unlawful removal or destruction of records. 

"(f) The head of each Federal agency shall notify the Administrator of any 
actual, impending, or threatened unlawful removal, defacing, alteration,, or' 
destruction of records in the custody of the agency of which he is the head that 
shall come to his attention, and with the assistance of the Administrator shall 
initiate action through the Attorney General for the recovery of records he knowa 
or has reason to believe have been unlawfully removed from his agency, or from 
any other Federal agency whose records have been transferred to his legal custody.’ 

“(g) Nothing in this title shall be construed as limiting the authority of the 
Comptroller General of the United States with respect to prescribing accounting 
systems, forms, and procedures, or lessening the responsibility of collecting and 
ffisbursing officers for rendition of their accounts for settlement by the General 
Accounting Office. 

“archival ADMIITISTBATION 

“Sec. 507. (a) The Administrator, whenever it appears to him to be in the 
public interest, is hereby authorized — 

“(1) to accept for deposit with the National Archives of the United States 
the records of any Federal agency or of the Congress of the United States 
that are determined by the Archivist to have sufficient historical or other 
value to warrant their continued preservation by the United States Gov- 
ernment; 

“(2) to direct and effect, with the approval of the head of the originating 
agency (or if the existence of such agency shall have been terminst.ted, then 
with the approval of his successor in function, if any), the transfer* of i'eeorda. 
deposited (or approved for deposit) with the National. Archives of the United 
States to public or educational institutions or associations; Provided, That 
the title to such records shall remain vested in the United States unless- 
otherwise authorized by Congress; and 

“(3) to direct and effect the transfer of materials from private sources , 
authorized to be received by the Administrator by the provisions of subsection 
(e) of this section. 

“(b). The Administrator shall be responsible for the custody, use, and with- 
drawal of records transferred to him; Provided, That whenever any records thn 
use of which is subject to statutory limitations and restrictions are so transferred, 
permissive and restrictive statutory provisions wdth respect to the examination- 
and use of such records applicable to the head of the agency from which the records- 
were transferred or to the employees of that agency shall thereafter likewise be , 
applicable to the Administrator, the Archivist, and to the employees of the 
General Services Administration, respectively: Provided further. That whenever^ 
the head of any agency shall specify in writing restrictions that appear to him to be 
necessary or desirable in the public interest, on the use or examination of records-- 
being considered for transfer from his custody to the Administrator, the Adminis- - 
trator shall impose such restrictions on the records so transferred, and shall not- 
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remove or relax sueii restrictions witliout the concurrence in writing of the head of 
the agency from which the material shall have been transferred (or if the existence 
of such agency shall have been terminated, then he shall not remove or relax such- 
restrictions without the concurrence of the successor in function, if any, of such, 
agency head) ; Provided, however. That statutory and other restrictions referred 
to in the provisos of this subsection shall not remain in force or effect after the 
records have been in existence for fifty years unless the Administrator by order 
shall determine with respect to specific bodies of records that such restrictions 
shall remain in force and effect for a longer period: And provided further. That 
restrictions on the use or examination of records deposited with the National 
Archives of the United States heretofore imposed and now in force and effect 
imder the terms of section 3 of the National Archives Act, approved June 19, 1934, 
shall continue in force and effect regardless of the expiration of the tenure of office 
of the official who imposed them but may be removed or relaxed by the Adminis- 
trator with the concurrence in writing of the head of the agency from which 
material has been transferred (or if the existence of such agency shall have been 
terminated, then with, the concurrence in writing of his successor in function, if 
any). 

“(c) The Administrator shall make provisions for the preservation, arrange- 
ment, repair and rehabilitation, duplication and reproduction (including micro- 
copy publications), description, and exhibition of records transferred to him as 
may be needful or appropriate, including the preparation and publication of 
inventories, indexes, catalogs, and other finding aids or guides facilitating their 
use; and, when approved by the National Historical Publications Conunission, he 
may also publish such historical works and collections of soimces as seem appro- 
priate for printing or otherwise recording at the public expense. 

“(d) The Administrator shall make such provisions and maintain such facilities 
as he deems necessary or desirable for servicing records in his custody that are not 
exempt from examination by statutory provisions or other restrictions. 

‘‘(e) The Administrator may accept for deposit— 

“(1) the personal papers and other personal historical docirmentary ma- 
terials of the present President of the United States, his successors, heads of 
executive departments, and such other officials of the Government as the 
President may designate, offered for deposit under restrictions respecting 
their "use specified in writing by the prospective depositors: Provided, That 
restrictions so specified on such materials, or any portions thereof, accepted 
by the Administrator for such deposit shall have force and effect during the 
lifetime of the depositor or for a period not to exceed twenty-five years, 
whichever is longer, unless sooner terminated in writing by the depositor or 
his legal heirs: And provided further. That the Archivist determines that the 
materials accepted for such deposit will have continuing historical or other 
values; 

- “(2) motion-picture films, still pictures, and sound recordings from private 

sources that are appropriate for preservation by the Government as evidence 
of its organization, functions, policies, decisions, procedures, and transactions. 
Title to materials so deposited under this subsection shall pass to and vest in the 
United States. 

“(f) The Administrator is hereby authorized to make and preserve motion- 
picture films, still pictures, and sound recordings pertaining to and illustrative 
of the historical development of the United States Government and its activities, 
and to make provisions for preparing, editing, titling, scoring, processing, duplicat- 
ing, reproducing, exhibiting, and releasing for nonprofit educational purposes, 
motion-picture films, still pictures, and sound recordings in his custody. 

“reports 

“Sec. 508. (a) The Administrator is hereby authorized, whenever he deems it. 
necessary, to obtain reports from Federal agencies on their activities under the 
provisions of this title and the Act approved July 7, 1943 (57 Stat. 380-383), as 
amended July 6, 1945 (59 Stat. 434). 

“(b) The Administrator shall, whenever -he finds that any provisions of this- 
title have been or are being violated, inform in writing the head of the agency 
concerned of such violations and make recommendations regarding means of 
correcting them. Unless corrective measures satisfactory to the Admim'strator 
are inaugurated within . a reasonable time, the Administrator shall submit a 
written report thereon to the President and the Congress. 


22 REGQRpS PNITBp , STATES _ GOVERNMENT 


^ “liEGAIi STATUS OP BEPBODUCTIONS , , - 

“Sec. 609. (a) Whenever any records that are required by statute to be tetained 
indefinitely have been reproduced by photograpliic, microphotographic, or other 
processes, in accordance with standards established by the Administrator, the 
indefinite retention of subh photographic, micfophotographic, or other reproduc- 
tions will be deemed to constitute compliance with the statutory requirement 
for the indefinite retention of such original records. Such reproductions, as well" 
as reproductions made in compliance With regulations promulgated to carry Out 
this title, shall have the same legal status as the originals thereof. 

"(b) There shall be an official seal for the National Archives of the United 
States which shall be judicially noticed. When any copy or reproduction, fur-^ 
nished under the terms hereof, is authenticated by such ofixcial seal and certified’ 
by the Administrator, such copy or reproduction shall be admitted in evidence 
equally with the original from which it was made. 

"(c) The Administrator may charge a fee not in excess of 10 per centum abOve 
the costs or expenses for making or authenticating copies or reproductions of 
materials transferred to his custody. All such fees shall be paid into, administered, 
and expended as a part of the National Archives Trust Fund provided for in sec-’ 
tion 5 of the Act approved July 9, 1941. There shall be no charge for making or 
authenticating copies or reproductions of such materials for official use by the 
United States Government: Provided, That reimbursement may be accepted to” 
cover the cost of furnishing such copies or reproductions that could not otherwise 
be furnished. 

"limitation on liability 

"Sec. 510. With respect to letters and other intellectual productions (exclusive 
of material copyrighted or patented) after they conie into the custody or possession 
of the Administrator, neither the United States nor its agents shall be liable for 
any infringement of literary property rights or analogous rights arising thereafter 
out of use of such materials for display, inspection, research, reproduction, or other 
purposes. 

"definitions 

"Sec. 511. When used in this title — 

"(a) The term ‘records' shall have the meaning given to such term by section 1 
of the Act entitled ‘An Act to provide for the disposal of certain records of the 
United States Government’, approved July 7, 1943 (57 Stat. 380, as amended: 
44 U. S. G. 366) ; 

"(b) The term ‘records center’ means an establishment maintained by the 
Administrator or by a Federal agency primarily for the storage, servicing, security, 
and processing of records that must be preserved for varying periods Of tirqe and 
need not be retained in office equipment and space; 

"(c) The term ‘servicing’ means making available for use information in l*ecords 
and other materials in the custody of the Administrator—— 

"(1) by furnishing such records or other materials, or information from^ 
such records Or other materials, of copies or reproductions thereof to agencies' 
of the Government for official use and to the public; and 

"(2) by making and furnishing authenticated or unauthenticated copies 
or reproductions of such records and other materials; 

“(d) The term ‘National Archives of the United States’ means those official' 
records that have been determined by the Archivist to have sufficient historical; 
of other value tO warrant theif continued preservation by the United States’ 
Government, and have been accepted by the Administrator for depOCit in his* 
custody ; 

"(e) The term ‘unauthenticated copies’ means exact copies or reproductions 
of records or other materials that are not certified as such under seal and that 
need not be legally accepted as evidence; and . ' 

"(f) The term ‘Archivist’ means the Archivist of the United States.’’ ; 

Sec. 7. The Federal Property and Administrative Services Act of 1949 is 
further amended by — 

(a) striking out the word "and” preceding "(2)” in subsection (d) of section 

3 thereof ; substituting a semicolon for the period at the end of said subsection;" 
and adding at the end of such subsection the following: "and (3) record^ of ^ 
the Federal Government.”; , 

(b) striking out, , in section 208 (a) thereof, the expression “and V”, and 
inserting in lieu thereof the expression "V, and VI”; 
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' (c) striking out, in section 208* (b) thereof, the expression “and and 

- ‘ inserting in lien thereof the expression “V, and VI”; . . , . ’ 

(d) striking out the word “and” at the end of paragraph (30) of section 

* 602 (a); striking out the period at the end of paragraph (31) of section 602 

(a) and inserting in lieu thereof a semicolon; and adding at the end of section 
' 602 (a) the following new paragraphs: ' ' 

“(32) the Act entitled ^An Act to establish a 'National Archives of the 
United States Government, and for other purposes’, approved Jime 19, 1934 
(48 Stat. 1122-1124, as amended; 44 U. S.' Q. 300, 300a, 300c-k); and 

“(33) section 4 of the Act of February 3, 1905 (33 Stat. 687, as aniended; 
5 U. S. C. 77).” 

(e) amending subsection 602 «(b) and (c) thereof to read as follows: 

“(b) There are hereby superseded — 

“(1) the provisions of the first, third, and*'fifth paragraphs of section 1 of 
Executive Order Numbered 6166 -of June 10, 19S3, insofar as they relate to 
any function now administered by the Bureau of Federal Supply except func- 
tions with respect to standard contract forms; and 

“(2) sections 2 and 4 of the Act entitled ‘An Act to provide for the disposal 
of certain records of the United States Government’, approved July 7, 1943 
(57. Stat. 381, as amended; 44 U. S. C. 367 and 369), to the extent that the 
provisions thereof are inconsistent with the provisions of title V of this 'Act.'r' 
“(e) The authority conferred by this Act shall be in addition and paramount 
.to any authority conferred by any other law and shall not be subject to the pro- 
.visions of any law inconsistent herewith, except that sections 205 (b) and 206 (c) 
•of this Act shall not be applicable to an^ Government corporation or agency which 
is subject to the Government Corporation Control Act (59 Stat. 597; 31 U. S. C. 
•841).” = 

(f) amending paragraphs (1.7), (IS), .and (19) of section 602 (d) thereof to 

. read as follows: • . . 

“(17) the Central Intelligence Agency; 

“(18) the Joint Committee on Printing, rmder the Act entitled ‘Ah Act 
providing for the public printing and binding and the distribution of public 
documents’ approved January 12, 1895 (28 Stat. 601), as amended or any 
other Act; or . . 

“(19) for such period of time as the President may specify, any other au- 
thority of any executive agency which the President determines within one 
year after the effective date of this Act should, in the public interest, stand 
unimpaired by this Act.” 

(g) striking out the period at the end of section 603 (a) thereof and insert- 
ing in lieu thereof a comma and the following: “including payment in advance, 
when authorized by the Administrator, for library memberships in societi^ 
whose publications are available to members only, or to members at a price 
lower than that charged to the general public.” 

1 Sec. 8. (a) Subsection 3 (b) of the Federal Property and Administrative; Serv- 
.ices Act of 1949 is amended to read as follows: 

“(b) The term ‘Federal agency’ means any executive agency or any establish- 
ment in the legislative or judicial branch of the Government (except the Senate, 
the House of Representatives, and the Architect of the Capitol and any activities 
under his direction) 

(b) Section 201 (b) of the Federal Property and Administrative Services Act of 
1949 is amended by striking out the expression “or the Senate, or the House of 
Representatives,”. • * ■ '. 

(e) Section 602 of the Federal Property and Administrative Services Act of 1949 
is amended by redesignating subsection (e) thereof as subsection (f) , and inserting, 
immediately after subsection (d) thereof, the fpllowing new subsection:, 

“(e) No provision of this Act, as amended, shall apply to the Senate or the 
House of Representatives (including the Architect of the Capitol and any building, 
activity, or function under his direction), but any of the servipes and facilities 
authorized by this Act to be rendered or furnished shall, as far as practicable, 
be made available to the Senate, the House of Representatives, or the Architect 
of the Capitol, upon their request, and, if payment would be required for the 
rendition or furnishing of a similar service or facility to an executive agency, pay- 
ment therefor shall be made by the recipient thereof, upon presentation of proper 
vouchers, in advance or by reimbursement (as may be agreed upon by the Ad- 
ministrator and the officer or body making such request) . Such payment may be 
credited to the applicable appropriation of the executive agency receiving such 
•payment.” 
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' Sec. 9. The Federal Property and Administrative Service Act of 1949, section 
205 (h), is hereby amended by striking out the last word of the sentence “title" 
and inserting in lieu thereof the word “Act”. 

Sec. 10. (a) Whenever any contract made on behalf of the Government by the 
Head of any Federal Agency, or by officers authorized by Mm so to do, includes a 
provision for liquidated damages for delay, the Comptroller General upon recom- 
mendation of Such head is authorized and empowered to remit the whole or any 
part of such damages as in his discretion may be just and equitable. 

(b) Section 306 of the Federal Property and Administrative Services Act of 
1949, is hereby repealed, and this section shall be effective as of July 1, 1949. 

Sec. 11. All laws or parts of laws in conflict with the provisions of this Act or 
with any amendment made thereby are, to the extent of such conflict, hereby 
repealed. 

Approved September 6, 1950. 
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Exhibit D 

Ham, of Records, 
Annapolis, Md., July 29, 1963. 

To All State Agencies: 

The general assembly of 1953 enacted into law (acts of 1953, ch. 436) the 
requirement that each State agency shall establish a continuing program for the 
•economical and efficient management of its records. Under the same act the 
Responsibility for guiding and advancing the program was placed with the hall of 
nrecords commission. A copy of the law is attached. 

Recognizing the importance of the records management program, the hall of 
records commission has established the records management division under the 
general direction of the archivist and under the irhmediate supervision of the 
newly created position of assfetant records administrator. On July 15, 1953, Mr. 
Edward N. Johnson was appointed to this jjost. 

The recent survey by Records Engineering Inc., has highlighted the urgent 
need for immediate attention to records administration in the State and it is 
the desire of this office to render every possible assistance to the agencies of the 
State in solving their records problems. The staff of the records management 
division will visit personally each State office and discuss its program bub, since 
-the size of the staff is necessarily very small, it will require a little time before 
these discussions can be completed, visits will be made as soon as possible. In 
the meantime each office is urged to develop, to the fullest extent possible, its 
-own records management and disposal program, bearing in mind the need for 
prior approval before any record materials are destroyed. 

From time to time, the records management division will issue instructions 
n.nd recommend/stions to -.assist the agencies in the managemeiit of their records. 
“Should" questions* arise while preparing and administering the*agency recordspro- 
gram, the records management division will be pleased to offer any needed assist- 
ance. 


Sincerely yours, 


Morris U. Rad off, Archivist. 


Chatter No. 436 

AN ACT To repeal Section 166 of Article 41 of the Annotated Code of Maryland (1951 Edition), title “Gbv- 
' emor — Executive and Administrative Pepartments”, subtitle “jBCall of Records Commission,” and to 
enact In lieu thereof, a new section to said Article to be known as Section 156 and to stand in the plape 
and stead of the section so repealed, providing that every State Agency shall establish a continuing pro- 
gram for management of Its records, and for the disposal of its records, and further providing that it 
shall be the duty of the Hall of Records Commission to supervise said management and disposal and to 
review and make recommendations eoncemlng said management. 

Section 1. Be it enacted by the General Assembly of Maryland, That Section 156 
-of Article 41 of the Annotated Code of Maryland (1951 Edition), title “ (lovernor — 
Executive and Administrative Departments”, subtitle “Hall of Records Com- 
mission”, be and it is hereby repealed, and that a new section to be known aS 
Section 156 of said Article, be and it is hereby enacted in lieu thereof and all to 
Teads as follows: 

156. 

(a) It shall beAhe -duty of each State agency to develop) a continuing program 
for the economical'ahd effibfenknianagementof its records, including the establish- 
ment and/or revision of record retention schedules, in order to insure prompt and 
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•orderly disposal of records not required , by the operations of the agency. Prior 
to becoming operative all such retention schedules m\ist receive 1)he approval of 
"the Efall .of Kecords Commission, but schedules providing for the destruction of 
reeor^ must also receive the written approval of the Board- of Public Works. 

lb> It shall be the duty of theJEallpf Records Commission to further the afore- 
said program; to inspect the records and records management practices of aE 
State agencies, boards, and commissions; to review proposals .for the purchase 
or rental of record equipment, storage space, and services; including the micro- 
filming and photocopying of records, and to make recommendations thereon to 
the Department of Budget and Procurement or to the Board of Public Works, as 
.appropriate. 

Sec. 2. And be it further enacted. That this Act shall take effect June 1, 1953. 
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•’ Exhibit E , 


. r.<inU I 

Record 

Commlulon 


HEQUSST FOR R t C O RDS RtTiKTION SCHEDULE 
To b« 'Sobmittod to tfs* Rocotd* AAanosamcnl Diyiilon ' 
Molt of iUceridi Cemmluloa 


tCHteULX 

HO. 

rAOl , 
HO. It;.. 


I Requesting Agency 

COKHJ SSIOKER OF IKTERITAU; RAII,?a.YS 


3. Authorization Requested fChpek ofily one of the squeres bepowj . 


2. Division or Bureau of Requesting Agency ' 
RATE DITilSION 


□ .Dispose of pres^*' 

oddittonai occumuTatloa is ontiei* 
pored Records hove eeos«d lo hove volue 
to wofcont reterstiofs 


a CstabhsH fslenllco sehedufe for re- 
cords for vridch there is o continuing 
occumutotioci. The re«fds will cease to 
hove volue to worrant their retenliort after 
the period of time indicted. 


□ MicroWm cngl E^stroy'' brlglnol 
Originals if not microfilmed woatd t 
retained for the period of time fndlcoted» 



5. Description of Records 
Describe records occurotety. include title, form number, size of documents, 
work or octivity to which the records relote, inclusive dotes, ond quantity 
•cubic or lineor feet) Show recommended retention period. 


CCRP.ESFO''5iyC£ - G22?ERAL 

This file consists of correspondence (mostly 8j" x 11") triLth 
interstate, county and municipal agencies, other state and federal 
agencies, civic groups, individuals, private businesses, etc. It 
relates to the functions of the Division in regulating rates charged 
by the Interurban Railtray Sj'sten bet-Keen various- points. The 
material is filed alphabetically by name of correspondent. It oc- 
cupies 10 drawers (15 cubic feet) for the years 19h7 to date in the 
office area- and 2$ drawers' (37 cubic feet) in the basement store- 
room (State Office Building, Baltimore) for the years 1930 through 
19li6 — a total of 52 cubic feet. Approximately l»5 cubic feet will 
be disposed of upon approval of this schedule. The annual rate of 
accumulation is 2 drawers (ij cubic feet). 

R3C013SKDATI01I; Retain for 3 years after creation or receipt and 
then destroy. 

RATE FODDER 

A rate folder is maintained for each rate area of the Interurban 
Railway System. The contents of the folders consist of one or more 
of the following documents: 

Form CIR— 1 (8j" x 11") tote Application . This is the 

original application of the Railway for approval 
of their proposed rate. It was made at the time a 
particular area began operations. 

Form CIR— 2 (8j" x 11") tote Approval . This is a transmittal 

form indicating that the rate application noted on 
this form was approved by the Coimnissioner. 

Form CIR— lb (8j" x Uj") Change in tote Applie ation . This is 


Schedule Autiwi£ed ot frvjicaicd tfi Col 6 fry Hell of 
Records Ccmm»M*on. 


Dnposol Authofized o& Imlieoted •» Col. 6 by Soofd of 
(^lb!lC Wofli 


SPSC imsm 
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5. Descriptiori'of Rco>rc!s 
Describe records occuretely. Include title, form nunr*er, size of document^, 
work or octivity to which the records relote, inclusive dotes, arid quantity 
(cubic or tirreor feet) . Show recommended retention.period. 


a form s imilar to Form CIR-1, Hate Application 'and 
i serves the same purpose* ^ ^ 

5 cates the time and placBj requesting body or indi-i 

vidual and subject of heajring. Attached to each'^^ ' 
' form is a list of individuals^ government agericiesj 

? civic groups and other interested persons to whom, 

f ihe Notice of Hearing has been nailed. AH miter^' 

•* . 'to , ihs and_a transcript olf^’the' 

• proceeiSngs are 3S“€Ka"HelrS^53Ie^{itei!r5 of Ea^ ” 

' cords Hotention Schedule Ho. 107). | •’ ; 

Other materials included in the folder arei ; - i 

_ ^ ; Occasional correspondence f J* 

*" Interoffice Ifenoranduns 

These foiaSrs are"fOo3“hy^tm^'’to?raniin5S!^MT^eErnu^ri- 
.csHy by rate area. These records are necessary as long as the'*- r V 
rate area remains operative. There has been no occasion to ref^ 

yec oids_pf_ an^jLn operativ e.ra,te-,areawafter,.a.Ferd nd of- ■ 

5 Tears ftrom date area ceased to operate. In instances whero tW 
system has be^ displaced by motor bus service, a new filel baa 
been established. (Motor Transit Division} A copy of each of the • i e 
^pve.forms is also filed with the Clerk of Court for the county iit! 
which the rate area is located. f • 'i 


1 ?orm cm-1^ Bearing, must be retained for not less 

3 years (art. 200, sec. 33, 1931 Code). I 

3 ». 

^ <3«wer5 (13i' cubic feet) activ^ forkh, 
yjare i?30 to date* The inactive (inoperative areas) material in 
the basement storeroom is in boxes and occnpies 13 cubic feet for 
the periM.1930 to ^te. The material in this file acoumulates’ab' 
of It cubic feet. Approximate 10 cubic feet of ri 
COTds will be disposed of upon approval of this schedule* | ' 

OiaoiIliTIONs TTithd^aw-f older from active fll* at the tine tie 


S P S.C I H E H 





. ciJ3;jc.iis03. ‘oi±^sj^ta»v>rv'3?^ sot-j^opja^ 




























^ 4 - S<AS6- S'^o 

CHANGED TO 


^ 6 - 3 O ^ - /^/ ^ 



y^fS- 



WO. M 


Office Menm 


j^\ 
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\ |fW\ 

^U?7l ? UNITED. SI ^ GOVERNMENT 


SUBJECT; 


r l — 

Ur. Hartoify jMFnRMftTlOH 

, , , *'■ I'Ksai'i IS UNCLASSIFIED ^ 

e. (.. Urartu 

SPAJ’vlSh T EXT BO Oii.S . . .. 

SFAHISH LECTURE HATShTAL' STORED pj .• 

ThE SEVENTH ' FLOOR OF THE IBEf/TlFlpATlOPi 
^jUI LL iNO RF-COhDS SECTION / — 


1 olsoo 


/ iVj ^ 

; T/..re are two 'cabinets' containing spanisE 

,.- fr ■.■ 'Arademu l“ctufe Material tvcinaxaired into ! | 

th.p cabinet space vs ne sded. . _ 

• ■ ■ This, material was used during she . 

,oP conductina scanish classes in connection loisn the 

• p~onram. This material has not been used for .approxim^ly tj 
P‘ea-3 arc there is no indication that thi-s p-ogramnoi.I be r - 

: i^Fitudajitherejore, I belisi,e tl^at this : 

r destrpyedH . ^ \ ' 

^ ^ B. M. Suttlery Crime: Records ■Sectiony -aduised that .. 

us^fir: ercla^Se of hook, «ith tOe IkOraryof Oon^eso. 

.’jr/Parsons Of the Laboratory anxi. Mr. ^.Nennrich.^^uom^ic 

^ ■ 'intelligence Division y advised that they do not nepdany. ^ 

TiatsT'ial^ ■'■ . . ‘ ^ ^ ■ 


jV'^arin 1- 

I — 

} — 

Ln 

y ii Mohr 

jf f Troner 

'/ t’interrowd 

Tele. Hoorn — 

Holloman 

Miss Gandv 


CMmM, 


^ ^RECOLLMEN DA TIOAS : ' ' . ■ ' , ' „ ■ • ; . ■■',■•. ,.i 

^gk: j. That thi-s Memo be' referred to 

PH.the Records 5.ction shouU.send the spent sn- tax's, books 

Bar ecu Library. .. ^ ^ -f _ 

2. :'Hict the Btiredit/Library :s-hould- use J’le. - te-xt , books _ 
'in exchange of book s\witk 'the Library of ■■longrexs. .;• ... 


': 3 . inab the': eoords Lection, shru.Td destro^^ 

if the ’nateriol. ' . ■. k , ' •■' 

'TTyj/^ ' . 'kV.''' ‘ 


( 0 '=a.‘‘ALki / '' ■ f' '■■ ' " ‘ ' . -■■ 
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BOOKS SENT TO SiPT AND EXCHANGE DIVISION 
LIBRARY OF CONGRi-SS ANNEX 


1 copy 

Diooionario Militar 
Fart 1 

Engl i sh-Fortuguese 
Fart II 

Fortugues-Ingles 
& oopies 

Elementa.ry Fortuguese Conversation 
By -thanes E. Kany and Fide lino De Figueiredo 

1 copy 

Portuguese Self-Taught 
By E. da Cunha 

• 19 oopies 

‘ I beroamerioa 
By Americo Castro 

16 copies 

Contos e Anedotas 
bras ilei ros 

-4 Graded Portuguese Reader 
By Henry Hare Carter 

32 oopies 

Los Otros Anericanos 

By Nina Lee Neisinger and Marjorie Joiinoten 
16 oopies 

An Introductory Portuguese Grammar 
By Edwin B* Williams 


1 copy 

Oicionario 
Ingles-Fortugues 
Fortugues-Ingles 
By Alvaro Franco 

1 copy 

Appl eton^s Ne jo En q 1 is n-2 


ALL IrlFORMATlC 
HERBJj IS UiiCLi 
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' . Mr^\Tolso7i 


7 S/SS/S4 


M.^ r^mrpo , . -:;>?■ : ; V w ■' 

;?t A«<.^ . 

^ ^ mcBOwimim QT.Bvm:An \: ^ .. 

y^MBCOBBS m mBsm 4^A0B :, ; -l- , /- • ; ,y;: 13 , yi^GlftSSirluU. - 


micrTt' 


; ;' f V '.-• ":l. . .The^'incredBSfng intj&resi of gotxiernm^ni; off icials An ' 

volume. 0 ^: rdQor^s od kgnB^ Tscent newspaper publicity: 

' - : and the ca2£ from i/r^, faul . Kdmeri ck/ ■ Bepate- Appropriati ons Coimi 'ttee^ 

to Mr '* M eh ole, on S/6/B4 advtatng that the Appropriakl ono -Camsittt&e' 

' ^ !>• getting up d repopt calling for a sutpep of all gomrpMe - ; 

[ records by a private fiTm^f indicates O' peed foT Consideration of 
; } ^ t%e problem of conserving space, nom utiltped by puredu records,. ... , 

/ r ‘'"::.' [--r[--f/'^'he Records 'Becti on f . Body since 7/l/S3, has microf ilmed ' , 
lf \.a tdtai of l?yf 98 f969\imd^^ of various Bur'eau records representing 

I a .saving of 2 j32B.,S ciibic :feeAiby microfilmings - An’ additional 
$50^3' cubic feet ioas saved since A^/l/-53 by destruction of cards 
. ; aitd serials, Puring ' the past four months 39&-'hulky exhibits, have . 
been destroyed^ thus saving additional space, . ’ 

„ , . There have been file consolidations in the field f and | 

.the field has also becti granted authority to destroy certain types i 

h- A ' of, files' at various, times Ah the, past; however,, the. volume of 
• records, both' in. the .field emd BOB,, contf hues' to- grow, puring ' , 7 | 

the period from T/l/SB to 6/3Q/SB the field [increased its volume 
7 V of .records by approx'&maAely. 9,781 cubic f'eetf/ The. 6 varrall..:. -sl^ 

7 • increase of Bureau records during th is period ihas, 13^027,17 cubic , 
/eetj, despite having saved in excess of 6,Q0Q cubic feet .by . 

„ .’microfilming, destruction and oonsolidati on* , The following 
, . tabulation, reflects the volnme of records on hand as of -7/2 /.S2 . | 

7 -, . ’ . - ' ' ' \1 


location of Records 


Field 

legal Attaches \ 
Beat of i government 
'A : :Toimls 


79,4li*.7%u^' ft, 
106,2 eu, ft, 
I64j 233,1 cu, f t, 
243,750,9 cu, ft. 


. 268:4 22 ’ cu, :ft, 

l20,9b cu,. ft, 
267.389,12 cu, ft, 
256,776,24 cu, ft. 


bad^,.,-, 

' Nichols ; 

Belmont 

Clegg . — 

^ Glavip. .' ■ 

HarSof — 

Roseo —■■■ ■ " 

Tra^.— ; r-' 

Gearty— ^ — 
’ Mohr-i — ^ — 1 — 
' ^interrowd-i^' 
Tele.fRo'oin't^ 
' Holloman 
MissGandy 


' jn. ah effort to arrive dt Pome, workable means: of keeping 
our records 'volume An the field at [Ji minimum, and still have. ' \5, 
cavdilable' all: necessary records needed to carry ‘buj our fespons t*^. 
bilities,- authority is requested to make a sixty-^dky survey;, in 


'ccf^..Mr', ‘Mchofb^ 
Attachmeht 

%■- ‘r-- 


.^orp 












■V ^ , 


V-t’, - i. 


\ .:n: 


i' ) 





the Worfoll^s Miavii' and .I/eta S’erk iOf/i^ea to d&ternin& the num.'ber’ 
of xtines during tho.pfriod tt is neaeaaary refer to closed 
.fi3^eab}f0ldsafficati'onioUichdr^t_.[^ -,, ‘ 

' - ( 3 ) U^.yeara bpe day :tpjXo pears old- ^ , -c - 

■ (3) IQ years one day to 13 years old \ ’ . . 

, ( 4 ) IS years one day to 2Q years old , 

-Vf- , yeark one-^ddy ta BS/y^ \ > 

Age of ^ile is tq b$ determined by date ^of moat . . - ; 

reeppt , serial, ip ft 1^^^ \ ■■ ; ;■ 

Xf authority to. conduct- :a survey is: granted, . the SAQs at 
'Morfolh, Miami and J^ew-Xorh mill be .requested to advise as to 
thepmber^df files -iri each ciassif teat ion .ref erred to, by age..:. 

:gtoUp 3 tbe advantages dhd disadvantages : of . destmetion or 
microfilMing ip each;. category, .. Me^ SAOs, .’Miami, Mew Torh.; 

and. Morfolk atidchedM ^ ' ", ■ v. '* ^ 

• The:pPdings\of .t^ Survey will be iPresented to the 

'Executives Conf erence >with recommendatims pimed at , conservation 
of space in- field offices, ,, * ; t> . , 

; , ■^ xSA.C'iiacXennan at le^'lorh 'has pdyised that, such.. a . 

surpey would create no serious .problem .in -Ifeh Torh and ..estimated 
rthat it would take not more than- one day ' of clerical tim,e. to. .... 

.make the' necessary recording for the sixty^day periods ^ V : ’ ' 
correspondingly less time would he' required in botJ^.Morfolk 
and Miami*' ‘ 


lipaommmAXiCM . - . 

• Thdt perioissicn be gtanttd^ the .survey 

outlined above. m : .\ ■ ' ; ” 
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^Office Mj6fMMs^dum • united 


TO 


'FROM 


StTBJECr; 


^MR. NICEi 





GOVERNMENT 


DATE:; May : 18 j 1954 


“3 


W, FAMES a . 

Destruction ofiIrecorbs^ 
(66^286) ' . 


- Tolsoa 

Ladd 

Nichols^ 
Belmont- 
Clegg — 

Glavin 

Harbo — 
Rosen _ 

Tracy 

Mohr 






SYNOPSIS: 


• “'-si ' I 


Trotter 

Winterrowd 

Tele. Room — 

Holloman 

Miss Gandy — 


IW 


,i General Services Admini stratipn, during the past year, 
has- accelerated its program on retirement or destruction of records. 
In February, 1954, Records Engineering Incorporated, after completing 
survey of government microfilming operations at the re guest of GSA, 
recommended GSA be given authority t o control all microfilming in ■ 
government to more effectively utilise equipment, materials,, space, 
etc». On March B6, 1954, Mr, C, Lx Guthrie telephoned me to advise 
he had just been appointed Control, Off icer under National Archivist 
and that his office would assist agencies' in microfilming , storing, 
and disposing of records, as well as approving requests to micro- 
film^, Guthrie suggested Bureau consider storing block of inactive 
records in Federal Records Center on trial basis. He. stated any 
iyp^. security could be afforded,.. Tears ago we stored inactive 
records in Archives space,. Facilities were deplorable and we re- 
acquired re.cords. On May 5, 1954, a Deputy Regional Director of 
Records, Management Service, GSA, called at Little Rock Division 
to solicit cooperation of tfiat Division in storing it'^s inactive 
records at GSA Records Center at Fort Worth, Texas,, Little Rock 
advised the .official its records were' used on daily basis and 
such storage not feasible,, Doubt exists as to whether GSA can 
afford adequate security. Obviously it would not be practical for 
Little Rock to store records at Fort Worth and request Dallas Office 
to make file checks for them through Resident Agent at Fort Worth,. 

In view of apparent intention by GSA to take more aggressive stand 

storing and disposings of records, i 
^s felt the Field should be advised of Bureau’s posit/icfn"^ 

■m ry 


- -- wj jjtb.1 ou.t4 CS JJU ts !> U/kVll '^'fS ^^ijs i 

matter, -Recommended^ that attached SAC Letter be ““ 


RECOMMENDATION: 


■RtC0®i 


■0 -© 


JUN B 1954 


OJ’FOsjgM 

\fTAttqchment ^ 


That tho attached SAC „ Lett er be app.roved. 



Approved by 'the Executives Conference 03x May 24, 1954, coAs^f^ing of 
Messrs. Tolson, CJlavin, T^arnrn., Parsons, ;■ Mohr, Sizod, ]3oardman. Mason, 
Eosen and Nichols. 
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Memorandum, to Mr, Nichols May 18, 1954 

Be: NESTRUOTION OF BE CORDS 

(66-^3886) ' 


DETAILS: 


General Services Administration, during the past year, 
has. accelerated its program on destruction or retirement of obsolete 
or inactive records to Records Centers operated by GSA, In September 
of 1953, Records Engineering Inc,, a private records management 
firm headed by former Senator Gerald P, Nye, completed a survey on 
Government microfilming operations at the request of GSA,. Records' 
Engineering Inc,, in February, 1954, recommended that GSA be given 
authority to approve all Government microfilming in order to determine 
whether microfilming or storage of records in Records Centers is 
more economical to Government and in order to more effectively utilise ' 
equipment, materials , space, etc. 

On March 86, 1954, a Mr,. C, L, Guthrie called me concerning 
Bureau’s request for Archival authority to mi crofilm Lab Work Sheets 
and Servicemen’s Dependants Allowance Act files which we had recently 
requested, Mr, Guthrie stated he had just been appointed Control 
Officer under the National Archivist and that his office would 
assist various agencies in microfilming , storing, and disposing of 
records, as well as approve microfilming requests, Mr, Guthrie 
stated although question existed in his mind as to the advisability 
of microfilming Lab Reports ^ twelve years old, because he thought 
storage in a GSA Records Center might be more economical, they 
would still approve the microfilming of the records. He sug gested that 
as Bureau was not using any Gov ernment storage facilities we should 
consider storing block of inactive records in such storage on trial 
basis. He stated local facilities were available and that any type 
security could be afforded. From Guthrie ’ s call, it appeared GSA 
intends to take more aggressive stand in c ontrolling microfilming, 
storing, and disposing of records. 

We previously stored inactive records in Archives space. 

Our experience was so disappointing that, we reacquired the records. 
Records had been stored close together in poorly lighted area and 
it was always necessary to send two male employ ee s to review records 
as they had to physically move cabinets to get into them and use 
flashlights to locate material. 

On May 5, 1954, the Little Rock Office advised that a 
Deputy Regional Director of Records Management Service, GSA, Dallas, 
Texas, called at the Office to solicit cooperation ^ in storing Little 
Rock Office’s inactive records at GSA Records Center, Fort Worth, 





Memorandum to Mr» Nichols ' May 18, 1954 

Re: destruction' OF RECORDS 

(66^,3286) 


Texas, Little RocJc advised the GSA official all records were used 
on'a daily basis and such storage could not be considered feasible. 

It is extremely doubtful that CSA could guarantee us 
adequate facilities and security for our records. Obviously it 
would not be practical in the Little Rock instance, for example, 
for Little Rock to request the Dallas Office to have the Resident 
Agent at Fort'r.Worth check its records. The cost would be prohibitive 
and the practice absurd. This same instance further illustrates 
the zmpracticality of removing records from confines of an office 
as regardless of distance time will be wasted in securing information 
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Office l^emOTanduM • united states government 


TO 


FROM t 


m. NIGKOZS 

? «■ 


DATE: 5 


.54 


V/, ■?. EAmS ^ 

SUBJECT: poms Sm-YET - REGOUBS SECfICE 


Tolson^ 

Ladd 

Nichols. 

Belmont- 

Clegg 

Glavin-.- 

Harbo 

Rosen 

Tracy 

Mohr 


Trotter __ 
Vioterrowd _ 
Tele. Room. 

Holloman 

^:=Miss«^andy — 


/ Upon the scviplef-ion of-.fke siruep which is being oonduoted 

at the present time^ there will be no further need for ^orn 4-122 
which is attached. It is accordingly suppested that it be abolished. 


REGOMMEEBATIOM 


That Form 4-122 be abolished. 
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I'/GEtjg 

Attachment 


P 


J-tfd 






6RIgIHAL yiliEB IB. •, 


vrANoAm> rcMU 4 no.M 

V • - 


Office l^eiTWTCMduifl • united STAT^doVEENMENT 


MR. NICHOLS 


PROM r w. G. EAMSS 


•irajEcr: DESTrvUGTIOJ OF - APPLICANT 

TYPE I- f-RSONNEL PILES 


■J 


5/c />4 


To!soa_., 

Boardman 

Nichols 

Belmont.., 

Glavin 

Harbo ^ 

Rosen ... 

Tamm_ 

Tfac)^ 

Mohr« ._ _ 

Tiatei' 

- "on* 

fjfoNAran 

Miss ■ 'A 


Supervisor of the Personnel Records Pi;!*', 

■eecencly conducted a survey and has determined that approximately’ 
3^,000 applicant type personnel files dated prior to 1945 contain only 
the application for employment am the results of the interview' v;icn 
the applicant. These files represent approximately five -drawer 
cabinets and an estimated 65^000 index cards. 

In order to provide critically needed expansion space in 
the Personnel Records Unit, it is believed that conr ‘ *eratic-n should 
be civen to the destruction of th'= abo,e described applicant type 
files (samples attached S It is noted that in cvnm 'tl on with* the 
destruction of the files the index cards as well as abstract sHps 
relating to the files woul.i also be destroyed. 

PECOhLENDATION : ' t. ^ 


personnel files dated prior to 19a5 and c ont: 
i cards ano a^s tracts r^ latino to these files. 


allihforsatiomcohtmned 

ffiklibSUUCLASSm j 


I, 2. In tae event tne above recommendation is riOt c 'n._. hlsrod 

I feasible, it is felt that cons Iderati "n snould be given t'- rclcrvi • ixai no 
A the applicant type filfes, at tnis time, . , “ 

I'Ls..-/ WWBEB'IS 

1' /„ 'A ' T-’’ ' 


f ■ , , « ,• A 


*• I * n 7 

P’ -I c 


■ap. 'A " ■: ' 


. ' "^1 


• i n i 

, ,r 


^ (See Addendum next p t.ge) 
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ADDENDUM; DBNrptm 6-8-54 

Parson' Si^PO, Tam„,, 

^^veie un<w/Ho,«sly opposed to tHe 'destrucLion 6f.fhp ' ^°Doman and NichbJs 

•■nasmuch as -nf03^n^a.t^Qn is obtaix>ed- Prom ri ' '“'f* personriel files 

eoaneclion with “our name checks ' q- '• xk' these f-lcs in' 

Arc.hxves would grant author.ization fo^LcroSlInfna "" V"" whethe; 

unanimous view of ;the conference that’these Hn it was the 
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^<sw.ornndun\to Mr, M^chn 

sara,vr/ft.,.- o^'V^l 
mocKsi >iui 

Minimi’ (cohuuei) e/s,/s^ ■ . ■ 

'Xample of' a ‘ " 

Ips oonueraolToTii'iTh IT' reau.^t ft,- ■ ' 

■ vnzs ^€OU(f<i^ 
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(B) RECORDS - DESTRUCTION OF -- Hi^bently an official of the Records 
Management Service, General Services A^iinlni strati on, appeared in 
the Little Rock Office and solicited cooperation in retiring inactive 
records of that office to the Federal Records Center operated by 
GSA in Port Worth, Texas, The official was advised that the records 
of the Little Rock office were utilized on a day-to- day basis, and 
that such storage of records would -not be possible or practical. 

Field office records are too active to be placed in such 
dead storage,. Accordingly, you should advise any representative of 
the General Services Administration in the event such a request is 
made of you, that the activity afforded your records prohibits 
hVid n vio-h-i r>pmprvh i.n Federal Records Center. ''"rj 

You shouldv immediately inform the/feureau by letter if 
such a request is received. / 
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Office. Memorandum 

Mr, Tolson 


UNITED STATES GOVERNMENT 


ToIsoq 

Ladd 

Nichols^ 


Executives Conference 


SUBJECT: 


Problem: 


Mr, Tolson \ / date: 6/^^i^lf. 

> 

Executives Conference lb bubUi^Sit'iUj ros «~ 

^EST^RUCTTON ^O^^TES...OF_jmm AI^ , ^ 

^mmff^‘wmTKBr^ERZ@ff^^ - T T"' 

’^iM^^^EE^iN'mEPOBTS ' .- ■ b - / ^ 

Yie>i,i, BuEsnU 


Winterrowd _ 
Tele. Room.. 

Holloman 

Miss Gandy.. 




During t he course of full-field loyalty investigation of 

I Mathematic ianj Department of the Air Force, 
Washington, D, C,, Security of Government Employees, in 19^1, 

'New York Office erroneously reported tha t Board of Election ' 

Records in 'Brooklyn, New York, reflected I \ registered in 

19k5 as affiliated with the American Labor Party, This record 
check was made by SA ( then a'iSvecial Emp loyee) Edward J, Kirk 
and was reported by SA \ \ in report dated 11/ 30 / 5 I, 

^ ' At hearing before Air ^orce Security Board 

I I derived affiliation with American Labor Party in 19k5* 

Supplemental :S.hvestigati on initiated at request of Air Force, 

New YorkEs supplemental r evort 5/20/ 611 reflected recheck^ Board^ 
of Election records shows I I in 19 k 5 ^'di^i^tYdeSitgahty- tti 

any party^ affiliation, ’ In view of this discrepancy in New York*s 
report. New York was requested to submit fidl explanation and , ^ 
recommendation, for any administrative action, 

_ _ . .bo 

bNew'//qrk letter of 5 / 27 / 5 k explained these Board of 

I Election records were checked in 1951 by SA (then a Sceoial 

Employee) Ki rk, who fu rnished results to Agent] \by routinf<\V- 

slip. Agent ] \ in turn dictated that, portion of his report » 

from notes furnished him by Kirk and these notes were subsequentlpisil 
destroyed. New York advises that d.ue to lapse of time (2s y^otrs)m^^^ 
and since' Kirk's notes have been destroyed, responsibility cannot^ 
now be definitely fixed, ‘ ^ > |. 

^ ■ ®C 0 RD£D . 86 ,/ 

Present Procedure : iMnrvrn -ny. T 

T iNUhAhU - 06 . BisaiaSMi ^ g g> 

Concerning the'^ retention Of note% 'hork- sheets and flimsi'^s^ 

of Special Employees conducting routiri.m fM 3 §Bbfff/M;ions such as S S 

credit, criminal and Government agency checks, Bur^u Bulletin #57^^ S 

dated Il/l5/k9, instructed the field that^they may fbe destroyed, n ^ 

These instructions have hot changed, / . ^ p o 


cc: Mr, Sisoo « 

Mr, Harbo 

fl'JULl91954 

Attachment \ - 


V JWJ' A 





Proposed Procedure : 

New York has suggested in order to -fix responsibility 
,for this type of error in the future j it institute a procedure' 

’ whereby notes of Special Employees and Agents handling liaison 
and record checks will be preserved as part of case file whenever 
'derogatory or unfavorable information is being reported^ 

Advantages of Proposal s 

Responsibility could be fixed if there was a discrepancy 
between the Agents or Special Employees notes and the communication 
reporting that information* 

Disadvantages of Proposal : 

1, It would require the preparation of a great number of 
exhibit envelopes which would involve much clerical time, 

2, These exhibit envelopes would occupy much filing space 
which is now at a premium in most offices. 

Observations : 

It is noted that New York's suggestion does not appear 
to limit the above procedure to Security of Government Employee 
cases. 


The Investigative Division of the Bureau recommended 
that New York's suggestion be considered by the Bureau for adoption 
or non-adoption on a Bureau-wide basis. 

Executives Conference Consideration : EDM:ATN 6/24/ 54 

Present at the Executives Conference 6/24/54 were 
Messrs, Tolson, Callahan, Tamm, Parsons, Mohr, Boardman, Belmont, 
Rosen, McGuire, and 'Mason, 

The Conference unanimously recommended no change in 
II the present procedure. 

The Conference considered whether it would be desirable 
to retain notes of Special Employees and Agents making record 
checks, but felt that the desirability would be offset by the 
amount of clerical work involved in preparing exhibit envelopes, 
labelling such envelopes, inserting such* envelopes as the bottom 
serial in the field case file. The Conference recognised the 
disadvantages attendant to the additional space which would be 
required through the retention of such exhibit envelopes. 




The Conference was aware that the retention of such 
notes would not prevent an error such as occurred in this case, 
but would assist in fixing responsibility as to whether the 
error was the fault of the Special Employee in that his notes 
were at variance with the actual record chechsj or whether 
the notes of the Special Employee were correct but the dictating 
Agent who used the notes made an errorj or whether such dicta- 
tion was correct but the stenographer made an errors 

There are already procedures in existence for recording 
the identity of an employee who makes record checks, even though 
his notes are not retained, and in this instance there was no 
question as to the identity of the employee , the only question 
being what did the employee find out and what did he tell the 
dictating Agent, 

After weighing these factors, the Conference felt no 
change should be made in the current rule. 

Attached hereto is a letter to the New York Office, 
advising that it should not require retention of notes of 
Special Employees and Agents handling liaison and record checks. 
New York said in its letter of ^MgyJ87,Jl954y that it would 
retain such notes unless advised to' the contrary. 
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UNITED STATES GOVERNMENT 


MOM i 


Mr, Fmon$ 


It IT, GonVi 


Tolson 

DATE: June 28, 1954 2“^ 

ft S Bekoluk: 


ir 



SUBJECT! -^osdMSowmiiFm J\ 

i ioM'25nsrsM Ml§4i9S ' 1 

mmm ni_^kmm i 

^Slifia'bY'TiMTnl Or, ... 

fn ii] ! /J 

» f V, ^ • 
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Parson^^ 
Rosen \| 

TamM 

Sizoo 

ffinterrowd . 
Tele, Room 
Holloman — 
Gandy 






^ 5 '«k;" ear ; :cir :s- , 


The above-GapUoned unit ha$ been found 
be beyond repair and has been disTnantled for parts^ 


AOTIOh 


The Chief Clerk's offioe and the SAG at 




- iuantioo should be notified so that their inventory 
Y my reflect this aotion$ .*1 

■ )A Ic 

} fiM!T5SSSS™® 

Bws»ig» ^ /,;rw 
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STANDARD FORM NO. 64 


‘ \ 

Office Memandum 


UNITED STATES GOVERNMENT 


TO 


Mr, D. J. parsons 



DATE: 6-28-54 


HOM : 


I. ¥, 

SUBJECT: ^ipomo mAPEONE, UNIT §6, SERIAL §8910 




The above-oaptioned mii has been found beyond repair 
and dismniled for parts. 


M. ! ^ 
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Tolson 
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The Chief Clerk's Offioe should be notified so that\,thein 
inventory may reflect this action, f 
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UNITED STATHS GOVERNMENT 


HR, NICHOLS 


W, a, EAMES ^ 


DAT^; 8/18/54 


a' 


•UBJECT: 


JIESTBmiim^JlNItEI GARBS, 

. INTERSTATE TRANSPORTATION OF 
STOLEN MOTOR VEHICLES 


E/Lji^^££lyjr \ 

i 

-i V f V 


Tolsoo 

BoArdmao 

Nichols 

Bcloonc 

Giavin 

Harbo 

Roaen 

Tamm 

Tracy 

Mohr 

Vinterrowd 

Tele. Room 

Holloman 

Miss Gaody 


In accordance with inetructiona set' forth in Bureau Bulletin 
§53-15, paragraph A, da-bed June 25, 1953, motor numbers in Interstate ^ 
Transportation of Stolen Motor Vehicles cases, where the subject is 
known, no longer are indexed at the Seat of Grovemment, ^ 

■ 

I supervisor of the General Index Unit, 

has suggested that all such cards made up under the old rule and which 4 ^ 
would not be made up under present procedures, be destroyed. Specific- ' 
ally, she suggests that all index cards made up on the motor number, % 

which have a subj’ect listed on the index card, be destroyed, ^ 

b6 

Under present procedures, these cards would be destroyed b7c M 
eventually since authority has been given to destroy such cards as 
they become five years old. It would save clerical time to complete . ^ 
the project in one operation and there would be an ivmediate saving s 
approximately three index card cabinets. 


1, It is recommended that \ suggestion to 

destroy all index cards on motor vehicle motor numbers which have a 
mbject listed on the card be . be 

.b7C ' 

2, It is recommended that this suggestion be referred to the 
Criminal Section of the Investigative Bivision for its views, 


'A S* ^That this be forwarded to the Training and Inspection 

Biv'^oion for julvaW'. 


DATEi^^ 




Tmit a ^^opy of n^is. suggestion bo ® 

Ip ormnn'cl file,^^wo^kcBjh^ is necco<^T^^t^her 

since the sugge c^ofi*''zsa8 tmde Cr^ly and the suggj^^fm^^^a^ fkll 
j,UHin H,r 

' ALU b"' >3?C8^|^W4- 



i f i 


1 ^ 


1. SUGGESTION 


I stiggest that we discontime destroying all but one copy of serials 
in the file after the file has been closed for six months and that 
that operation take pia.ce oniy after the file has been closed for a 
period of one year. Such destruction could be handled by using tlB 
assignment card as a tickler for when the assignment card is destroyed, 
then the serials could be stripped from the file. 

2. PRESENT PROCEDURE 

Closed files are stripped of all extra copies of serials after the file 
has been in a closed status for a period of six months. 

3. ADVANTAGES 

A. Under the present procedure where all but one copy is destroyed 
after six months, many files are reopened shortly thereafter, making 
only one copy of a serial amilable when two copies are desirable 
and most often needed both by the Agent personnel and the clerical 
staff. The chances of a file being reopened after it has been 
closed one year cr more are of course more remote. 

B. Erom a supervisory standpoint, this suggestion would make available 

to the Supervisor the entire file and eliminate the necessity of 
attempting to supervise an investigation or review- the file without 
having the pertinent serials a-vailable to him. It would definitely 
afford the Supervisor a better opportunit3(L;^p^,a.de4iu,atp:^^.^ 
intelligently handle the file. ‘ ’ ' i| . 

h. msAi,m.»Es KEud,il5 UJJCLASSIRED _ , 

For a period of six months there would be a temporary loss of space/ 
occupied by the additional serials left in the files for that period of 
time. 


IS 


RECOMffiNDATION 

I recommend that this sugge'sticn be: put iihto;' effect, 
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DATE: 7/19/54 


' Executives Conference ALU^'FHR^miO''’ 

^ f-EREi?: IS UuCLASSlFlEO 

SUBJECT: SUCGESTION NO\ 284^54 

MADE BY I 

RECORDS AND C OMMUNICATIONS DIVISION ^6 



Hftrbo 

Rosen 

Tracy 

Mohr 

Trotter 

|V^xiterrowd ^ 
iTe!^. Rocm . 

tf^Iomao 

Mss Gae dfi^ 


THE SUGGEST T 01 \r. 


^ -Tlidtiall enclosures, both in file and behind file 

be checked for^qv^ets, folders, b 

Miscellaneous destruetT^, ^ 

Ihe suggesting employee cites an instance wherein. the file on 

tdteriiVitn Chiefs Association contains a 1937 calendar 

advertising the annual convention of the Florida Police Unit, 

PRESENT PROCEpiJR^ , 

The Records and Communications Division is vresentln 

<^^si^^^ction. They^are alto 

alert to identify and recommend for destruction obsolete and 

in the files. This is accomplished during 
g a /i-Ze o on^^olidations, reviews, and purge programs. 


iPYANTAGES OF THE SUGGESTTON. 




DISADVANTAGES 0F''THE SUGGESTION^ lu aiifi a W54 


uf the SUGGESTION , U7|\UG3 

Mr, Nichols, Records and ComWSI^h^Tps-^^^s'io ^ is 
opposed, Restates that while it is /ru^^hac^dar L 
mentioned by the employee has no value. at. the present time other 

etc, are inteprSr";art*ori?.r 
i fitters or memoranda to which they ore attached 
would be meaningless if they were removed or destroyed. It is 

it di//icult to determine whilh material 

I integral part of the file and that material which Is not 
^fi Coords Section is not able to make the final decTs ion as to 
destruction of such material but it is ne ces sari/ to -secure ’the 
approval of the interested division. Too much time’’ and lost 
6fi inuolued in pulling every enclosure with the 
file and forwarding it to the interested division for its a. 

approval before destruction, ' 
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ORIGINAL COPY FILED IN 




ToUon, Mohr, 7/l9/S4 merg 

Boardnan, Sosen, Nioholl nl/ 1 * Sieoo, Mennrich, 

unfavorable. ^ Maaon. The Cotiference m a unanimously 
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Office Memorandum ® g^rnment 

fO » m. NIGELS '^Voa‘';\^ 7~8~54 

W. 0. EMESi^ 


PHOM 


SUBJBCr: 


SUGGESTION 


SECOBDS SECTION EMPLOYEE 


■ 




Jama 

Tmcy 

fcfeifa' - 

WiMcirowd 

Tele. Room.- 

HoUom>m 

UiM Gesdy. 


The captioned emplo]/de in the attached suggestion has b6 
suggested that all enclosures, both in file and behind file, be hic 
checked for pamphlets, folders, booklets, and other forms of 
miscellaneous material for possible removal and destruction. He 
cites an instance wherein the file on the Florida Police Chiefs 
Association contains a 1937 calendar adverti sing the annual con-' 
ventio^ of th^Florida Police Unit. | believes such 

removal}, mould-result in space saving and facilitation in handling 
of files and mclosures, ; 

Whil^fit is true that such a calendar at the present time 
has no value, other pamphlets, folders, booklets, etc, are integral 
.parts of^the f^.e and the letters or memoranda to which they are 
attache ^would’^p meaningless if they were removed or destroyed. 

It is b^ieved^^hat it would be too difficult to determine which 
material is an integral part of the file and that material which is 
not. It is to be noted that we are presently reviewing the bulky 
enclosures for possible destruction. The Records Section, cannot 
make the final decision. It is necessary for us to secure the 
approval of the interested Division for the destruction of each 
individual bulky enclosure , Too much time and lost effort would 
be involved in puling every enclosure with the file and forwarding 
it to the fnteres^d Division for its approval before its destruction. 


REOOMMENDA!^ON r 
That [ 




suggesti on not be adopted and that this 


memorandum be forwefrded to the Training and Inspection Division, 

P£0:nle 9 C Zb-— — * 

Attachment o ^ 


ADDENDUM: 7-6-54, m:nle 191954 

In addition td''stjstp.matiick'lln ^iTBni ewina bulky enclosures for 
destruction we ate-.also al^rt to i dentifH^~Vh'd for destruction 

obsolete and useless material in our Xilgjga. is accomplished 

pfUM^ Regular"' ftle consdlidations, Wmews and purge programs, 

§W5 ^ f , 

* '-c- -1- ^ . , >0 , 
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■■ FEbEML* BUREAU OP INVESTIGA’ft : 
.UNITED STATES DEPARTMENT OF JUL:I:i 


EMPLOIEE SUGGESTION ^ 


O / vj 


Director, FBI 


From: 



Division of assignment: R5C 


SUGGESTION: I suggeH that all enclosures both in file and behind file 
be checked for pamphlets, folders, booklets and other form of raise., 
material for possible femoval and destroying. This material has 
originated from various outside sources and has no particular usage in the 
current indices of the Bureau. EXAMPLE; I cite this as an example of my 
suggestion and which motivated the idea. 

Today I went thru a FLORIDA POLICE CHIEF ASSOCIATION file for de-index- 
ing purposes. I checked an enclosure within file and found a 1937 calender 
denoting the annual convention of the Florida Police unit. 

In my opinion, material like this represents a handicap to the ^ 

effectiveness of the Bureau indices and would take up considerable time < 
and space in evacuation. 

Current practice or ruL^ (include manual citation as well as facts): 

mm IN EFFECT 


Advantages of .suggestion: 

1, Space daving potential 

2, Would facilitate evacuation of files 

3, Eliminate repair of enclosures 

Eliminate enclosure handling . . . 

Disadvantages of suggestion: 




c 


1. Determination nf which material if any should be kept on hand, 

2, Labor involve'd' .. - / 


Tha ate by the United Statet of my auggettton shall not for m the basit of a 
by me, my heirs, or assigns upon the United Statet, I 


WOT 


CSINAL 


Rocommondations and comments of Division Meed: 


Lgnature of su|gestor) 


<r/f i/ r 
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Gacdy 

By memoranda daied May 19, 1954, and August 13, 1954, 1 
briefed and Goimented on a report made' f or the Senate Appropriations 
Committee prepared by' Foul 'E* EamerioTs^ former Agent of the Bureau, 
entitled Records Management, £T. S* Government, which had been pre-~ 
seated illustrating need' for solution to costly federal records 
management problems'* Report also recommended remedial' action which 
would involve surveys of records of various agencies by outside 
specialists* Report cited wor'k done by Records Engineering', Incor- 
porated, a firm headed by Former Senator Gerald P* Nye, in surveying 
records for States of Maryland'dnd Virginia and of the Post Office 
Department, I advised in latter memcrandum that Senator Bridges had 
proposed an amendment to the Appropriations Sill for fiscal year 1955 
which would give GSA $500,000 to conduct surveys by outside specialists* 


There are attached newspaper clippings which state the 
appropriation was whittled to $300,000* Both articles point out the 
outside specialists may be Nye*a firm. Records Engineering, Inc* The 
article from the Washington Post and Times Herald is a rather critical 
one in that it states that Kamerick^s report was not an Appropriations 
Committee report and received little circulation. The article was 
further critical in that it inferred that Records Engineering, Inc*, 
would get the contract because Kdmerick*s report cited accomplishments 
by the company 16 times in the. report and that no other private records 
management firms were mentioned in Kameri ck*s report* The' article 
stated that the report "heaps enconiums" on Irving Zitmore, Vice Presi- 
dent, and Albert Rosenfeld, Field Supervisor* The article points out 
that Nye, who was "Americans leading prewar isolationistl^ is never 
mentioned in the report by name* The article ' stated that Kamerick*s 
report recommended surveys be started in seven government agencies: 
Veterans Administrations Maritime Commissions Securities Exchange 
Commissions Department of Health, Education and Welfares Railroad 
Retirement Boards Foreign Operations Administrations and the Bureau^^' 
of Reclamation* 


'RECOMMENDATION: 




recobdw-2'* ^ 


of the Appropriations Bill w 
the survey will be examined* 


f)ft>FO:nle 

Attachments 

\l AUG 31 1954 '^^^ 


[jqpments* A copy 
tb'^^rovisiohs for 
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Firm Hailed as A-1 Cost Cutter 
Turns Out to Be Gerald Nye’s 


By Warren Unna 
staff Reporter 

' Included in the Supple- Kamerick’s report mentions 
mental Appropriations Bill the Nye firm 16 times in con- 
befpre the Senate last night nection with record manage- 
was a $500,000 item for sur- ment surveys it made for the 
veying the management of state of Maryland, General 
Government records. . The Services Administration and 
House, m a conference report, the Post Office Department, 
earlier decided the survey rru„T>^„^nas • i- 

could be done for $300,000. '' 

9 -m. ,■ ., ’ , . given by . Postmaster General 

; The survey has the noble ob- Arthur E. Summerfield. 
jective of whittling down the t x ii. t. 

estimated four billion dollars 

a^year the Government spends State of Vir- 

for clerical help and preserve- f™®’, Corporation of 

tion of old records. • ^ 

In,, . , and the B. F. Goodrich Co. as 

The measure, however, has “examples of the successful 
what some might consider a pe- records-survey project.” A 

culiar history. - ^ check with Nye’s office showed L 

' It stems from an unnoticed all four 'groups had 'employed 
31-page Senate Appropriations Records Engineering, Inc. thp «!i'innioThont!.i 

Committee “print” prepared The print heaps enconiums fibS bm 
last May by Paul E. Kamerick on Irving Zitmore, Records En- S S records survfvs be 
Committee investigations chief gineering vice president and started m seven 
! and a former FBI agent. Kam- general manager, and Albert ggencfes- Veterans^ 
erick recommends an “outside” Rosenfeld, . the firm's field su- ® iwlkime CoLmi^^^^^ 
survey, claiming an inter-Gov- pervisor. No reference is made eurikS SchLge 
ernment one would be “rather to Nye’s name nor position. Sinattae^ 
controversia in nature.” Questioned on why no other SofS WeUare rSoK^ 

They print 16 tunes cites tes- private management survey 
timomalsJorRgeords Engineer- firms- had been mentioned in iSStVSon®a^^^ 
ing, Inc., a private management his report, Kamerick replied: R°rlaumRec^^^^^ 
survey group incorporated in “There’s nothing in our own i 

Delaware with headquarters at narration mentioning anyone • s wording gives the 

|15 15th in Ashington. We don't l.WdS aSS SS ftom‘^erb”«TAnSf 

Records Engineering’s presi- Records Engineering is always f^ector o“ the Natiokm A^ 
uent, although never mentioned in. quotations. And we.had quite SI ffbcords manase^^ 
m Kamerick’s print, is Gerald a problem about that— deciding frecords management di- 

P.|Nye,'former Republican Sen- whether or not to cut it out. of cin ' 

j ptewa, isolaaonlsh thongh n o.' e„5li,X°1iata 

gained circula'tion when some- 
body, knowing of its existence, 
phoned for a copy. 

Angel made it. quite clear he 
had never even known of the 

M ntimRHATlOM COWAINED 

r.I.Llt.lim.- n' '- _ more, he daclaied, ho would; 

U'::P|rrnQ fjflSss Itiy . ^ pubUcly declare which 

r. i-P'.Lk i to y i ^ Ij, ^ agencies’ records were in worst 

rvATr H o ^iJa) shape— “That would be reveal- 

1 L_3 _ — ^ y ing an inter-client relationship.” 

/ For his part, Nye said the 

THE WASHINGTON POST AND seven Government agencies 

TIMES HERALD S which “General 

7 0 -joiryj Services Administration (Ar-l 

A U (rUO I lOf 1 y Oet chive’s parent organization) had I 

referred to as being most in! 
Z' iS service.” 

^ As for why Kameriek’s print 

failed to mention any eompeti- 
I tors, Nye replied; “I don’t 
i know as to that. The Senate in- 
i I vestigative staff did the. whole 





Studyof Government Records 
\MoySe Assigrted to Nye Firm 


Congressional approval of the 
j administration’s siftipleniental 
^appropriations bill for 1955 may 
\mean more work for the Records 
;3ngineering, Inc., fu-m'- of 
),ormer Senator Gerald P. Nye, 
iiepublican, pf 'North Dakota.'' 

: The bill, now awaiting Senate 

-approval, carries an appropria-^? 
tion of $30C(,000 for “surveys of 
Government records, and records?, 
creation, maintenance, manage- j 
ment and disposal practices in 
Federal agencies.” If the past 
(Pattern of Government activity 
fisontinues, Mr. Nye’s company is 
,likely to get' a major share of 
,^he business. = 

. J ' In a preliminary report on the 

-- /■ 


problem of handling the Govern- 
ment’s estimated 25 million cubic 
.feet of records, which he filed 
with 'the Senate Appropriations 
Cohmmittee in July, Chief Com- 
mittee Investigator Payl A. 
Kamerick noted that Records 
Engineering, Inc., had received 
Ohigh praise from the Post Office 
Department, the State of Mary- 
:land and several private firms 
for its activities in bringing, 
about economies in Government 
record-keeping. 

The report quoted a July 12, 
1954, letter from 'Postmaster 
General Summerfield to Appro- 
priations Chairman, Bridges, 
Republican of New Hampshire, 
stating that thp Nye comipany, 
in its first three months on the 
job, found ways to dispose of 
documents which would' make 
100 piles as high as the "Wash- 
ington Monument. 

The Kamerick report recom- 
mended that an over-all survey 
of Government ,record-keeping, 
such as is contemplated in the 
supplemental appropriation, be 
carried forward fey “outside” 
agencyj It "also recommeir<’'".fl r 


survey of Government micro- 

Use of an “outside’^ agency, 
the report said, would be advis- 
able because both these fields 
“are rather controversial in na- 
ture, and any internal survey is 
apt to be unduly influenced by 
conflicts of interest, and clouded 
by years of established routine.’* 
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IN THE SENATE OE THE UNITED STATES 

JuiT 31 (legislative day, Mt 2), 195i 
Ordered to lie on the table and to be printed 


tended to be proposed by Mr. Beidses to tbe bill (I. E. 
9936) maldeg supplemental appropriations for tbe fiscal 
year ending June 30, 1955, and for otber pui'poses, viz: 
On page ~, beginning in line -, insert tbe following: 

1 'StJEW 01 GOVEKMEM EECOM, EECOEDS MAM6B- 

2 m% m wsPOSAi pmoticbs 

3 Eor necessary expenses, including administrative ex- 

4 penses, in connection with conducting surveys of Government 

5 records, and records creation, maintenance, management and 

6 disposal practices in Eederal agencies, pursuant to sections 

7 505 and 506 of tbe Eederal property arid Administative 
' 8 SerWs Act of 1949, as amended, |500,000: Provided, 

9 That notwithstanding any other provision' of said Act, the 
?-31-5t— S 




■' CU'f’ /a-I 








1 Adimiistator sliall liave final autlioiity in all matters tnvolv- 



ionofrecom- 


hn siicli surveys: FronU furtkr, Tliat 


4 me general eervicea Ministration is autnorizeci to procure 

5 services in accordance witli section 15 of tlie Act of August 2, 

6 1946 (5 F. S,'C.'55a) : Pfowiei further, That a detailed 
1 qiiaitf jy, repMt p^n, tfie pipgress of, eacli survey^ conducted 

8 fiereunder sliall lie. made to tlie Appropriations Committees 

9 of the Congress;' ' '' 
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United States Senate^ 

CoMivaTTEE 6isr Appropriations, 

May 7, 1964. 

Hon. Styles TBridges, 

Chairman, 

United States Senate, 'Washington, D. O. 

Dear Mr. Chairman: I am attaching hereto a report compiled in 
accordance with your directions by the Investigations Division on the 
subject of Federal Government records. The information contained 
herein was secured from the jBles of this office, and from staff investiga- 
tive activity. 

The report describes the staggering volume of 25 million cubic feet 
of records now in existence in the Federal Government and the pros- 
pects if corrective action is not taken soon. The problem present§3^ 
is not only one of managing this great accumulation of records, but of 
the easy creation of records, much of it unnecessary and wasteful. 
Stdl another costly phase of the recoz'ds problem is the creation of 
reports by Government agencies and departments, a phase lending 
itself to large savings through the elimination of much duplication of 
effort and paperwork. 

Your attention is particularly directed to the recent experience. of 
the Post Office Department, as related on page 11 of the report, 
where much economy has been effected bhi-ough an objective study of 
both the creation and management of records by a disinterested group 
of specialists. Your further attention is directed to — 

(1) The estimated cost of $4 billion annually necessary 'fo 
maintain this mountain of records. 

, (2) The fact that efforts to date have sei’ved only to decrease 
the rate of accumulation. 

(3) The desirability of a survey by competent and disinterested 
persons. 

(4) The great savings possible from such a survey. According 
to om’ estimate from facts available, this may reach $850 million 
to $950 million. Some estimates reach as high as $1 billion and 
higher. 

(5) The fact that savings accomplished through this means 
will be immediately effective rather than brought about at some 
distant futm’e date. 

WhdOie it %viU be necessary, of couree, to safeguard the documents ' 
of historical or permanent-records value, there is every indication 
that great economies can be brought about by the disposal of useless 
records and by the installation of a system whereby (1) useless 
records are not created, (2) records having only a temporary value 
are destroyed upon termination of their value, and (3)' records having 
permanent value, but not actively in use, can be maintained in 
inexpersive quarters. 

There is every indication that money spent on such a project will 
be money well spent. 

With every good wish, I am, 

Very truly yours, 

Paul E. Kambrick, 

Chief, Investigations. 


in 
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CRESATION AND MANAGEMENT OF TINITE]^ 
STATES GOVERNMENT RECORDS ^ 


TMs report is presented by the Investigations Division to demon- 
strate tbe urgent need for immediate remedial action toward solution 
of tbe complex and costly Federal records management problems. 

« 

iNTKonucnoN 

Tbe problem of records management in tbe Federal Government is 
one wbicb bas reached immense proportions over tbe years. Tbe 
annual' records management cost to tbe United States Government 
now is approximated bt $4 billion. Tbrougb uneconomic practices 
in tbe creation, maintenance, and disposal of Federal records, tbe 
volume now threatens to become so cumbersome and expensive as to 
make beneficial use difficidt. 

Tbe problem is one wbicb cannot be approached with generaliza- 
tions, but rather must be solved through a composite study of indi- 
vidum projects and methods of records management throughout tbe 
governmental structure. It is not an area, unfortunately, conducive 
to a pilot study of a small segment, thereafter enlarging tbe findings 
into general ' conclusions. It is a field in wbicb tbe problems are 
peculiar to a particular portion of tbe program, and one incapable of 
mass solution^ since tbe functions and problems, of various Govern- 
ment agencies vary widely. 

Tbe enormity of tbe problem can be illustrated by the fact that 
Government agencies generally consider 31 percent of their records 
as permanent, or at least without definite disposal dates; private 
firms^usuaHy figure about 10 percent of their records as permanent. 
Unless this percentage can be reduced, it will mean that, permanent 
quarters will have to be found in tbe next few years for 7 million 
cubic feet of records, enough to fill seven additional buildings as large 
as tbe National Ai’cbives. As tbe situation now stands, tbe quantity 
of Federal records is continuously growing, increasing in 1953 from 
' 24 million cubic feet to 25.2 million, tbe equivalent of 7K Pentagon 
buildings full of I’ecords. 

Tbe civilian agencies managed in 1953 to destroy about as many old 
records as they created; that is, about 1.4 million cubic feet were 
destroyed while an equal amount was being created. Tbe Depart- 
ment of Defense created about 2.8 million cubic feet of records and 
destroyed only about 1.6 million. -But, taking tbe Government as a 
whole, and all agencies, military as w;ell as civiban, in tbe fiscal year 
1953, the number of records that were either retired to a center or 
destroyed not quite equaled tbe quantity of new records created; that 
is, about 4.2 million cubic feet of records were created and about 4.1 
million cubic feet were- either destroyed or retired to records centers. 
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RECORDS IklARTAGEMENT, tmiTBD STATES GOVBRi?MBNT 


The very size of the United States Governmeiit itself, and the 
variety of its operations, makes the problem an enormous one. With- 
out an orderly system of records management it %viIL be quite impos- 
sible to put an end to cases such as one which arose last year in the 
files of the Department of Defense. Thousands of used laundry slips 
which had been utilized by WAVE personnel in the last war, turned 
up in the files, and were destroyed through legislative action only 
after having occupied file space for more than 5 years. To put an 
end to situations such as this, and to avoid the impending crisis in 
the keeping of Government records, it is indicated that a smvey be 
made" by a qualified group, which survey should undertake solution 
of the myriad problems arising within the various areas of records 
management. 

THE PROBLEM 


The overall problem of records management is aggravated by the 
lack of centralization of control. A good part of the Government 
. records are administered by the General Services Administration, 
which has attempted to^ synchronize the management of records under 
' its [jurisdiction by the establishment of records centers and deposi- 
tories. This affects retired records only — ^i. e., those not needed by 
the agencies for day-to-day operations. 

At the end of fiscal year 1953, GSA had in operation 9 Federal 
records centers and 2 depositories, which facilities held 1,881,000 cubic 
feet. By the eUd of fiscal year 1955, it is expected that 2)1 million 
cubic feet of records will be accommodated. 

The principal agencies that are not using the centers are the Depart- 
ment of Defense, which has its own centers administering about 
2,800,000 cubic feet of records, just slightly more than the GSA 
capacity; the General Accounting Office, which is a great records 
. producing agency, having about 1,400,000 cubic feet of records in its 
centers; the Selective Service System, with its own system of records 
depots holding about 275,000 cubic feet of records; and the Veterans’ 
Administration, whose records center at Columbus, Ohio, houses 
about 186,000 cubic feet of records. 

It is expected that an outside survey would examine the possibility 
of economies to be effected through the inclusion of the above agencies 
rmder a centralized records-control jurisdiction, and would undertake 
to revamp and simplify the record-keeping procedures of various 
Government departments which have been described as particularly 
backward in proper records management. Several agencies are listed 
below as a suggested starting place for any survey to be undertaken: 
The Veterans’ Administration, the Securities Exchange Commission, 
the Department of Health, Education, and Welfare, the Railroad 
Retirement Board (Chicago), the Bureau of Reclamation (Depart- 
ment of Interior), FOA and the Maritime Commission (Department 
of Commerce). 

THE COST 


An estimate of the overall cost to the Government of records 
management is of necessity on a general basis. The best estimate, 
however, seems to be in the vicinity of $4 biUion. The foregoing 
figure has been arrived at through two different means in collaboration 
with Mr. Herbert E. Angel, Director of Records Management Divi- 
sion, National Archives and Records Serv^ice, GSA: 


% 
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RECORDS MANAGEMENT, UNITED STATES GOVERNMENT 3 


A. In the first method, the three branches of records management 
are analyzed individually, and then added to arrive at a total. That 
operation is as follows: 

OreatioTi 

It costs $638.40 to create 1 cubic foot of records. There is annually 
generated by the United States Government 4,200,000 cubic feet of 
records. Therefore, the cost of creation of those records is annually 
$2,681,280,000. 

IM^aintenance 

The Hoover report indicates that $29 is the cost of space and 
maintenance for a record calbinet. On this basis, space and main- 
tenance for 2 million record cabinets of active records is $58 million. 
To this figure is added space and maintenance for the equivalent of 
1 million cabinets of inactive records at $14, yielding a total of $14‘ 
million. Personnel required to maintain these records is approxi- 
mated at $925 million (250, 000 people at an average salary of $3,700 
per year). This establishes a grand total of $997 million for the main- 
tenance of records. This figure probably is a httle higher when there 
is added to it the cost of space and supplies used by the personnel 
referred to above. 

Disposal 

The estimated figure for disposal of records is ap|>roximately $30 
million in total, of which something over $20 million is for salaries of 
personnel involved in this operation. This operation, as can be 
easily seen, is by far the least expensive pai't of overall records manage- 
ment. 

Total 

The sum of the above categories is $3,708,280,000, plus the cost of 
space and supplies used by the personnel as referred to above. 

B. The second means of arriving at an overall figure is by working ' 
with figures submitted by the various civilian agencies plus a fair 
estimate of figures with regard to •the - military agencies. Based on 
365,000 out of 900,000 workers, the results are as follows: 


365,000 employees at an average annual salary of $3,700 $1, 364, 000, 000 

Use of 3 million cabinets (or equivalent) at $50 each 160, 000, 000 

18 million square feet of space (6 feet per cabinet, but some think 

should be 7) at $2.38 per foot 42, 000, 000 

Supplies at $50 per person ^ 18, 000,’ 000 

Equipment, other than cabinets, at $700 to $800 per person 
(desks, chairs, rugs, tables, IBM equipment, computing 
machines, etc.) ^ 275, 000, 000 


Total 1, 839, 000, 000 

Supervision and mail handling, transportation, postage, etc., at 

approximately 10 percent 161, 000, 000 


Total 2, 000, 000, 000 ' 

Military operations account for more than one-half of paper 

creation and cost is at least equivalent to civilian creation 2, 000, 000, 000 


Total- 4, 000, 000, 000 


1 Estimated. . 

■ The fact that the two methods of computation coincide almost 
exactly (only 7 percent^ differential) is indicative that the $4 billion 
figure is about as accxirate an estimate obtainable without a survey. 
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It has been iUustrated by an outside survey of Government micro- 
filming, that microfilming is not useful except for permanent records 
so far as space savings are concerned. On a strictly cost basis as 
between the use of records centers for records that have to be kept for 
varymg periods of time up to 30 or 40 years, they can be held and 
administered more' cheaply in a records center than by microfilming 
them. The expense of microfilming is considerably greater than 
keeping those records in the centers where the space and equipment 
are inexpensive, unless the records are to be maintained for more than 
the above period. 

An outside survey is indicated in the field of records management 
in general, as well as in the field of microfilming, since both fidds are 
rather controversial in nature, and any internal survey is apt to be 
unduly influenced by conflicts of interest, and clouded by years of 
established routine. 

Results of sxirveys by GSA in fiscal year 1953 began to manifest 
th^nselves with the transfer to Federal records centers during the 
year of about 300,000 cubic feet of records from agencies that have 
been surveyed. At the same time, in the course of surveys conducted 
during the year, on-the-spot disposal resulted in destruction of more 
than 100,000 cubic feet of records. 

This problem has received legislative attention as far back as 1943. 

The legislative procedure with regard to the disposal of Federal 
papers is to be found in the Records Disposal Act approved July 7, 
1943, as amended Jifly 6, 1945 (57 Stat. 380—383; 59 Stat. 434). A 
copy of the. act is attached as exhibit A. 

Tbe procedure under the act is as follows : . 

The agency desiring destruction of records notifies the National 
ALTchives of such desire. The Archives then prepares a list of the 
records to be disposed of and submits the list to the Joint Select Com- 
mittee of the Senate and House of Representatives, whicb committee 
has been appointed in compliance with the provision of the above- 
mentioned act. The present committee is composed of C. W. Bishop 
and Edward A. Garmatz, members on the part of the House, and 
Frank Carlson and Olin D. Johnson, members on the part of the 
Senate. The cledc of the committee checks the lists as submitted by 
the Archives and certifies the list to the committee members for their 
signatures. When the signatures have been obtained, the list is sent 
back to the Archives where it is photostated and returned to the com- 
mittee clerk. The committee clerk thereupon submits the list to the 
tally clerk of the House who assigns to it a report number. That 
number is then dispatched to the Archives and to the Senate where it 
is noted in the Senate records. The Archives ofiicers next send notifi- 
cation to the requesting agency, citing the authority and the report 
number and authorizing disposal of the requested papers. The dis- 
posal thereof is thereupon entered into the records of both House and 
Senate. A sample House report, as described herein, is attached as 
exhibit B. 

The problem has been further examined in 1949 by the (Hoover) 
Commission on Organization of the Executive Branch of the Govern- 
ment. , . 

In its Task Force Report on Records Management (appendix C), 
the Commission cited the following objectives and general recom- 
mendations : 
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I. OBJECTIVES 

Recordmaking and recordkeeping in tHe Federal Government represent (1) 
indispensable tools in tlie conduct of the Government's operation, (2) the greatest 
coi^umer of salaries, space and equipment of all the housekeeping activities of 
the Federal Government, -(3) the sum of the recorded obligations of the Federal 
.Government at home and abroad, (4) an invaluable store of hard-earned experience 
recorded in our national effort to sustain a system of democracy and private 
enterprise. 

The objectives of this report with recommendations are balanced accordingly: 
(1) to sharpen the efficiency of these management tools, (2) to eliminate excessive 
costs in salaries, space and equipment, (3) to safeguard the essential records of 
our obligations, (4) to capitalize on our invaluable store of recorded experience. 

II. GEMIEAI/ EBGOMMENnATIONS 

A. That a Federal records administration be established and that the existing 
National Archives establishment become an integral part thereof. 

- B. That a law be cited as the ‘‘Federal Records Management Act of 1949” 
be enacted to provide for the creation, preservation, management and disposal 
of records of the United States Government. 

O. That a minimum program for records management be required in each 
department and agency of the United States Government. 

As a result of the Hoover Coimnission survey, as well as of the 
obvious need for records management procedures, there was passed 
in 1949 the Federal Property and Administrative Services Act of 1949. 

. The policy of .the act is set forth in section 2 as follows: 

Tt is the inteiit of the Congress in enacting this legislation to provide for the 
Government an economical and efficient system for (a) the procurement and 
supply of personal property and nonpersonal services, including relate'd functions 
such as contracting, inspection, storage, issue, specifications, property identifica- 
tion and classification, transportation, and traffic management, management of 
public utilities services, repairing and converting, establishment of inventory 
levels, establishment of forms and procedures, and representation before Federal 
and State regulatory bodies; (b) the utilization of available property; (c) the 
disposal of surplus property; (d) records management. 

■ Title I, sectiou 104, of the act sets forth a summary of the records 
management provisions : 

' The National Archives establishment and its functions, records, property, 
personnel, obligations, and commitments are hereby transferred to the General 
Services Administration. There are transferred to the Administrator (1) The 
functions of the ALrehivist of the United States, except that the Archivist shall 
continue to be a member or chairman, as the case may be, of the bodies referred, 
to in subsection (d) of this section, “and (2) the functions of the Director of the 
Division' of the Federal Register of the National Archives establishment. The 
Archivist of- the United States shall hereafter be appointed by the Administrator. 

(b) There are also transferred to the General Services Administration the 
following bodies together with their respective functions and such funds as are 
derived from Federal sources: (1) The National Archives Council and the 
National Historical Publications Commission, established by the Act of June 
19, 1934 (48 Stat. 1122); (2) the National Archives Trust Fund Board, established 
by the act of July 4, 1941 (55 Stat. 581) ; (3) the Board of Trustees of the Franklin 
!).■'■ Roosevelt Library, established b 3 ^ the joint resolution of July 18, 1939 (53 
Stat. 1062) ; and (4) the Administrative Committee, established by section 6 of 
the act of July 26, .1935 (49 Stat. 501), which shall hereafter be known as the 
Administrative Committee of the Federal Register. The authority of the 
Administrator under section 106 hereof shall not extend to the bodies or functions 
effected by this subsection. 

(c) The. Administrator fe authorized (1) to make surveys of Government 
records and records management and disposal practices and. obtain reports ' 
thereon from Federal agencies; (2) to promote, in cooperation with the executive ' 
agencies, improved records -management practices ^d,eoptroIs'in such agencies, 
including the central storage or disposition of records not heeded by such agencies 
for their cm-rent use; and (3) to report to the Congress and the Director of the • 
Bureau of the Budget from time to time the results of such activities. 
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The substantive provisions for the amalgamation and control of 
the governmental records are set forth in title V of the act. This title 
is attached as exhibit C, and is Imown as the Federal Records Act of 
1950. 

As can be seen from the act, the Administrator of General Services 
is vested with staff responsibility for coordinatmg and improving 
standards, procedures, and techniques with respect to all three areas ' 
of records management in the Federal Government: (1) The creation 
of records; (2) the rnaintenance of current records; and (3) the rethe- 
ment and disposal of records when no longer needed for current 
operations. In each area, the Administrator is dneoted to develop 
improved practices and prornote their adoption by aU Federal agen- 
cies. He is required to establish standai'ds for the guidance of Federal 
agencies in determining the classes and types of records that should 
be retained and those that should be disposed of; and he must assist , 
agencies in the application of such standards. To the Administrator 
ako goes responsibility for* assisting agency heads in protecting the 
records of their agencies against unauthorized physical damage or 
removal. , He is given power to irspect or survey each agency, in 
person or by a deputy, enabling him to obtain first-hand information 
concerning records management problems and programs. As can be 
further noted from ithe. act, the Administrator has authority to estab- 
lish, maintain, and operate records centers for the storage, processing, 
and servicing of records. of Federal agencies. The economies made 
possible through lihe ^tablishment of records centers have been amply 
proved by the e:^erience‘of the Government agencies during the last 
few years. The need for centralized facilities was emphasized by the 
(Hoover) Commission on Organization of the Executive Branch of the 
Government, and in this respect the instant act carries out the Com- 
mission’s recommendations. 

The central staff responsibility for records management placed with * 
the Administrator by title V makes it entirely logical that, except to 
the extent otherwise provided by law, authoiity to issue regulations 
governing the interagency transfer of records should also be vested 
in the Administrator. 

In carrying out his functions under the act, the Administrator of 
General Services is closely assisted by the Archivist of the United 
States and by the Director of the Records Management Division, 
National Archives and Records Service, GSA. However, in the 
annual report on the National Archives and Records Service by the 
Administrator of General Services for fiscal year 1953, it is recom- 
mended that “a more careful evaluation of the so-called permanent 
records would be profitable and should be undertaken as soon as 
possible.” There is no evidence that substantial action ever has 
been taken on this recommendation. 

The f imctions of the Records Management Division of the N ational 
Archives and Records Service are set forth in the United States 
Government Organization Manual, as follows: 

This Division is responsible for surveying records management and disposal 
practices of Federal agencies and obtaining reports thereon; for developing 
standards and methods for efficient records management and promoting then- 
adoption by Federal agencies; for the management of central records centers 
established by GSA -to serve jas economical storage depositories for retired records 
of Federal 'agencies; and for compiling agency reports of records management 
activities for aubmis3ioh--through.'the Administrator to the Bureau of the Budget 
and the Congress. 
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• ^ s f - S , 

FUTURE ACTION 

While there has been some governmental activity toward solution 
of the records problem, a more vigorous approach seems necessary. 
As a possible guide to the solution of the records problem on a 
B'ederal level, there is presented herein, examples of what has been 
done along those lines on the State level. Two States, Maryland 
and Virginia, are singled out for this report, as examples of successful 
attempts toward solution of State records management problems. 

The State of Maryland has undertaken to effectuate a streamlining 
of its records management procedures. In order to accomplish this 
end, the State provided appropriate legislation as follows: 

(Senate bill 441) 

AN ACT To repeal section of article 41 of the Annotated Code of Maryland (1951 edition), title “Gover- 
nor — Executive and Administrative Hepartments,” subtitle “Hall of Records Commission," and to enact 
in lieu thereof, a new section to said article to be known as section 156 and to stand in the place and stead 
of the -section so repealed, providing that every State agency shall establish a continuing program for 
management of its records, and for tbe disposal of its records, and further providing that it shall bo the 
duty of the Hall of Records Commission to supervise said managesient and disposal and to review and 
make recommendations concerning said management 

Section 156 of article 41 of the Annotated Code of Maryland (1951 edition) > 
title “Governor — -Executive and Administrative Departments,” subtitle “Hall of 
Records Commission,” be and it is hereby repealed, and that a new sectior to 
be known as section 156 of said article, be and it is hereby enacted in lieu thereof 
and all to read as follows: 

“166. 

“(a) It shall be the duty of each State agency to develop a continuing program 
for the economical and efficient management of its records, including the estab- 
lishment and/or revision of record retention schedules, in order to insure prompt 
and orderly disposal of records not required by the operations of the agency. 
Prior to becoming operative all such retention schedules must receive the ap- 
proval of the Hall of Records Commission, but schedules providing for the de- 
struction of -records must also receive the written approval of the Board of Public 
Works. 

“(b) It shall be the duty of the Hall of ^Records Commission to further the 
aforesaid program; to inspect the records and records management practices of 
all State agencies, boards and commissions; to review proposals for the pui'chase 
or rental of record equipment, storage space and services, including the micro- 
filming and photocopving of records, and to make recommendations thereon to, 
the Department of Budget and Procurement or to the Board of Public Works 
as appropriate. 

“Sec. 2. And be it further enacted, That this Act shall take effect June I, 1953.” 
Approved April 11, 1963. 

The State decided that an outside survey was necessary to accom- 
plish the desired end. The story is best told in the 18 th Annual 
Report of the Archivist of the State Hall of Records as follows: 

SURVEY OF STATE RECORDS 

Up to 1941 there was no general supervision over the records-management 
practices -employed by the various State and county agencies. The records of a 
few agencies were controlled by statute; opinions of the Attorney General governed 
others, but for the most part, records problems were left to the custodian to solve. 
The creation of the hail of records commission (eh. 18, Acts of 1935) and the con- 
struction of an archives building were beneficial insofar as the older records were 
concerned but had little, effect on the care of modern records. 

A permissive law was enacted in 1941 (ch. 825, Acts of 1941) which provided 
that -records no longer necessary to the operations of an agency could be offered 
to the hall of records conomission for deposit. If the commission decided that the 
records were of no archival value, they were refused for deposit and the agency 
could then apply to the board of public works for .permission to destroy them. 
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Legislation passed in 1945 (cli. 248, Acts of 1945) required that all records 
created prior to April 28, 1788, be deposited in the hall of records. An act of 
1949 (ch. 518, Acts of 1949) required that microfilming done for the purpose of 
destroying the original records must meet standards established by the hall of 
records commission. A law (ch. 755, Acts of 1949) of the same year provided a 
means of establishing records-disposal schedules, and it also defined certain 
categories as nonrecord in nature and, therefore, subject to disposal by the record 
custodian. Working under these laws, the Archivist succeeded in assisting many 
agencies toward a solution of their records problems. At the same time, however, 
it was realized that the problems of proper records control were increasing rather 
than diminishing. 

At this point, as records problems were approaching an acute stage, it was 
proposed to Governor Lane that a survey be made of all State records. Although 
Governor Lane favored the proposal, he left it to his successor in office to make 
the final decision. It was, therefore, Governor MelCeldin who requested the 
general assembly to appropriate $48,000 for the survey (miscellaneous appro- 
priations No. 2, item 46, 1953 budget). 

The contract between the State, represented by the board of public works, 
and Records Engineering, Inc., was signed on April 28, 1952. Work on the 
survey began immediately. 

Governor McKeldin appointed a “Special commission on records management” 
^ maintain liaison between the State and Records Engineering, Inc. The com- 
mission members were: Joseph O’C. McCusker, chief deputy comptroller and 
■ secretary to the board of public works, James G. Rennie, director of the depart- 
ment of budget and procurement, Michael J. Potthast, assistant State auditor, 
and Morris L. Radoff, archivist, chairman. 

The survey of records and recordkeeping practices of the State government, 
which was started by Records Engineering during the last quarter of fiscal year 
1952, was completed in January 1953. On March 2, 1953, the Governor's special 
commission found that the terms of the contract had been met and recommended 
that the contractor be paid in full and released from any further obligation to 
- the State. Records Engineering, on March 9, 1953, was notified that the contract 
had been completed. ■ . • 

The survey, which was conducted under the direction of Irving Zitmore, 
general manager,- Records Engineering, Inc., and Albert Rosenfeld, field super- 
visor, covered 98 different State and county agencies and was presented in 35 
separate reports. In addition, seven other reports were prepared consisting of 
a summary report and specialized reports on records-management practices. 
During the course of the survey, orientation conferences were held within the 
agencies being studied so that agency personnel were acquained with the purposes 
of the analysis as well as the methods used and the results desired. < Following 
■the conferences, the first step in the preparation of the report was an inventory of 
the principal files and records of- the agency. Employees were then interviewed 
to ascertain the use made of the individual records. Drafts of the reports were 
'submitted, with a request for comments, to the agency heads, the commission 
members and to Robert M. Thomas, assistant attorney general, assigned as legal 
consultant to the commission.. All agencies surveyed received final copies of. the 
reports. 

" The Governor’s special comhiission at its March meeting proposed, subject to 
the approval of the Governor and the hall of records commission, that the hall of 
records commission assume the administration of the State records management 
program. The Governor’s sj>ecial commission, with the assistance of Records 
Engineering, Inc., drafted appropriate legislation. On March 19, 1953, Senators 
DeUa and Kimble introduced the bills in the general assembly which on passage 
became chapters 436 and 437 of the Acts of 1953 and which are reprinted under 
“Acts of Assembly” in this report. 

The responsibilities of the hall of records commission under these acts required 
an increase in staff, and accordingly, an additional appropriation of $11,942 was 
asked lor. This amount was included in the Governor's supplemental budget 
and was granted by the general assembly, April 1, 1953. , - 

The records management division of the hall of records commission came into 
being on July 1, 1953. While the survey prepared by Records Engineering, Inc., 
afforded an excellent >base for the beginning of such a program, therh is much 
work that must be accoinplished before it can become fully effective. , It is too 
soon to know how -iniloh’ money can be saved but there is every reason- to* believe 
that, with the cooperation of the agencies, the total will be large. It is interesting 
to note that Records Engineering, Inc., estimated in their summary report that 
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the accumulation of records inventoried at the time of the survey can be reduced 
from 25,000 to 12,500 linear feet, and that the net annual increment can b,e re- 
duced from 1,750 to 550 linear feet. J. Millard Tawes,'comptroUer of the treasury, 
generalized the results of the survey cogently when he said for the press: '• % 

“For the first time in Maryland history we have a complete inventory of records 
held by the State, their yolume, how fast they accumulate, and their value, need 
and use from a legal; archival, and business standpoint. This information to- 
gether with the retirement schedules which have been carefully worked out with 
legal approval, will be of utmost value in making operations of all State agencies 
more efficient and economical.” 

All mterview with the State archivist, Dr. 'Morris Li. Radoff, elicited 
the information that the State was well satisfied with the results of 
the outeide survey and now is taking steps to effectuate the pro- 
cedures. 

Members of the Maryland government staff under Dr. Radoff esti- 
mated that since the survey, the State has been able to destroy 40 or 
60 tons, or 3,000 cubic feet of material, out of several hundreds of 
tons based on initial inventories, or approximately 17,000 cubic feet 
as a direct result of the survey, and is making great Strides in further- 
ing this record in conformance with survey recommendations. ' 

Attached are some forms used by the Maryland government in 'its 
records management pro^am as a result of the smvey. B:dnbit D 
is a form letter sent to an State agencies informing them of the rec- 
ords management program and individual agency responsibility 
thereunder. -<• • ' 

Exhibit E is a form to be submitted by the State agency to the 
archivist requesting disposition of records described therein. The 
form then is kept as a permanent descriptive record of papers 
destroyed. 

E xhi bit P is a certificate which states that certain records have 
been destroyed. The certificate merely fists the records and refer- 
ences to descriptive material contained in a form such as esdiibit E.- 

Exhibit G is a form used by the archivists in analyzing agency rec- 
ords in an attempt to aid the agency in setting up and managing its 
own records and in establishing a schedule of disposal for them. 

The Commonwealth of Virginia also engaged an outside organiza- 
tion to undertake the survey and reorganization of State records 
management. In 1949 they undertook a records smvey of all State 
agencies, institutions, and departments. 

The initial benefits to the State from the survey included destruction 
of 25 years’ accumulation of records at an estimated saving in space 
and equipment of $150,000 and a conservative estimate of savings 
to the Commonwealth is approximately $50,000 per year. 

Former Gov. William M. Tuck, of Virginia, now a Member of 
Congress from that State, was the official who instituted the outside 
survey in Virginia. In his words, the sm*vey resulted in a “very large' 
savings of pimlic fimds.” Furthermore, as a result of his experience 
on a State level, he has made the following observation: 

In view of the tons of Federal records, involving millions of cubic feet of floOr- 
space for their storage and the public funds necessary to be expended, it would 
seem to me that much, savings could be accomplished and I would strongly recom- 
mend that provision be made for a study of this subject. 
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PRIVATE INDUSTRY 

The results of large private industries’ efforts to solve the problem 
of records management show promise of good -results on the Federal 
Government level. 

Radio Corporation of America, Inc., as a result of a highly satisfac- 
tory outeide survey conducted for Montgomery Ward, Inc., con- 
tracted with an outside organization to survey the records of RCA. 

It is indicated that ROA was extremely successful with its survey, 
which resulted in the destruction of some 25 to 30 tons of records and 
the saving of many thousands of square feet of space. 

The outside firm was able to change antiquated company policies 
of records management by pointing out more satisfactory methods 
employed by other companies of comparable size. For example, the 
survey out down the time for retaining certain employment records, 
from 21 years to 2 years. This resulted in release of much filing 
equipment, space, and administrative cost. 

RCA officials felt that an outside group had no personal feelinga 
about the records under consideration and thus would be able to exer- 
cise considerably more objectivity of judgment in the destruction 
thereof. 

When the project was under consideration, the survey organization 
was asked to submit an estimate of proposed time and expense to be 
involved in the survey. It was then undertaken to keep the survey 
within the proscribed limits. 

- Another example of the successful records-survey project in private 
industry is to be found in the one conducted for the B. F. Goodrich 
Co. of Akron, Ohio. 

Company officials long were aware of the records^management 
problem but, until the outside surveyors took over, were unable to 
convince their various department officials that certain records should 
be retired or. destroyed for economy purposes. 

When the outside sm’veyors completed the job, they were able to 
show these officials on an objective basis that their records program, 
was inefficient and uneconomic. 

The smvey was successful from a financial standpoint since it cost . 
the company some $7,600 to $8,000 and has directly resulted in savings- 
of some $60,000 annually since its completion, plus the elimination of 
several tons of records which took up valuable office and storage space- 
and a great deal of administrative time and effort. 

SURVEYS ON A PBDERAIi GOVERNMENT LEVEL 

Outside records surveys on a Government level seem also to have- 
shown eminently satisfactory results to date. 

As mentioned previously in the instant report, there has been an 
outside survey conducted on behalf of GSA in the field of Government 
microfilming activities. 

As a result of that smvey the agency now has a complete analytical 
report on all phases of Government microfilming, along with suggested 
solutions to all problems presenting themselves- in this field. For- 
example, the agency was shoWn that its microfilming equipment was 
operating at omy 19 percent of capacity. Suggestions were made for- 
improvement of this situation. 
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The survey referred to above became the subject of discussion in the 
hearings on the Independent Offices Appropriations for 1955 before a 
subcommittee of the Committee on Appropriations of the House of 
Hepresentatives. In'-that hearing the results were described in the 
following exchange between Congressman Yates and Mr. Wayne C. 
Grover, Archivist of the United States: 

Records Engineering, Inc., found that there are about 230 going projects in the 
Government. They examined several projects in detail, projects now in existence 
on which expenditures of around $800,000 are being made annually. They 


being expended right today. 

Mr. Yates. The summary in the survey itself, page 4, subparagraph (d), 
states: 

“Savings estimated at $2,400,000 in present operations were in view at the time 
of the survey and $6,600,000 of proposed projects were foxmd unacceptable in the 
light of modem records-management standards.” 

Mr. Grovek. As to the $6,600,000 of proposed projects, one of them was a 
proposal to microfilm X-ray, which is not feasible at all, and another one had 
to do with the proposed microfilming of some securities of public debt service 
at Chicago. I think the reports on those two projects killed them. I don’t 
think there is any more to worry about those. 

The figure of $2.4 million represents a saving of 50 percent of the total expendi- 
tures the Government is making today on microfilming, which this firm found tO' 
be running at around $4,800,000. 

Another executive agency of Government, the Post Office Depart- 
ment, presently is taldng steps to combat hhe records problem through 
'use of a private records-survey organization. 

The outside agency has been at work on the Post Office Depart- 
ment files since March 1, 1964. The decision to hire an outside 
agency to do the job was made because experience has shown that 
internal surveys rarely are successful. Personnel tend to form 
emotional attachments to records and regard them as a source of 
personal security, thus are loathe to relinquish them for disposal. 
An outside agency provides the only really objective approach to- 
economy in records management, since such an agency has no personal 
relationship to the creation of the records and only is interested in 
finding moneysaving methods for the client. 

survey undertaken in the Post-Office Department, and which 
// is being recommended in this report for other agencies, undertook to- 
V review not only practices relating to the filing of printed matter but, 
what is probably at least as important, the practices in, creation of 
records. In addition, there was considered the necessity for various- 
categories of agency reports. There appears to be a tendency in tho 
executive branch of the Government when a temporary need is filled 
by the preparation of a report to have such a report prepared., at. 
regular intervals even long after the use for such information is ended. 
A disinterested smvey can eliroinate such practices. 

Even with only a few weeks of operation and with the survey 
incomplete, the economies already effected are such that the cost 
of the stuvey represents only a fraction. These savings, in,£ great 
measme, can be dupheated every year. ^ 

The value of this type operation is amply demonstrated by the 
following^ letter which was sent to the chairman. Senator Styles- 
Bridges, on this subject by Postmaster General Arthiu' E. Smnmerfieldr 

49682 — 54 3 ■ . ’ ' 
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' ' - - Office op the Postmaster Genehae, 

Washington, T>. C., July IB, 1954- 

Hon; Sttebs Bkidges, 

United States Senate:’ 

iO/EAR. S enator Bsidgbs: This -is in reply to an oral request from your oflBce 
'which.* we -received on Saturday July 10, regarding our experience in dealing with 
the problem^jof*re.coxds,.i^.nagejhent.„, ,Xt.^is^iny, understanding that you wish this 
information ‘for your guidance in attacking the problem of records management 
throughout the Federal service. 

On March 1, 1954, we instituted an aggressive program of eliminating our 
accumulations of unnecessary records and of undertaking procedural studies which 
would lead to the curtailment of unnecessary records creation for the future. We 
found it necessary to engage the services of an outside consultant in order to obtain 
outside objectivity. Apparently one of the most precious things for an office 
worker is his store of records. Consequently, someone with no emotional attach- 
ment for those records must make tke independent evaluations which will lead to 
their removal. 

We gave to Records Engineering, Inc., the task of assisting us in making subr 
stantial accomplishments in curtailing records both for the immediate and for the 
future. Also, we directed them to assist us in establishing a records management 
unit which will carry on this work on a continuing basis as part of the Post Office 
Department organization. 

Although this firm has been on the job little more than 3 months, it has been 
able to remove from Washington headquarters alone an accumulation that would 
make over 100 piles, each as high.as-the Washington Monument. From our field 
installations they have also provided for the removal and disposal of additional 
personnel records that will add to the scrapheap another 32 stacks, each as high 
as the Washington Monument. It would require 22 miles of filing space to house 
the departmental and field records so far scheduled for disposal or removal. 

The savings accomplished thus far may be identified in space, file cabinets, 
and personnel. In the departmental headquarters alone, 15,000 square feet has 
been reaaptured which was formerly occupied by old and useless records. In 
the old Post Office Building across the street from us, we freed an additional 
16,000 square feet of floor space. At the Post Office Department record center 
at Asheville, N. C., we saved over 20,000 square feet of floor space by closing 
down the center through the destruction or removal of record holdings. 

The savings in filing equipment will be identified materially over a period of 
several years. For 1952 we impounded and did not spend $200,000 previously 
earmarked for the purchase of filiilg equipment. For fiscal year 1955 we had 
budgeted $325,000 for the purchase of filing equipment. This money is also 
now being impounded. Th© surplus^ filing equipment which will be made avail- 
able should provide a storehouse to take care of future requiremeni® over a 
period of years. 

Identifiable savings will also be found in the elimination of personnel as a 
result of the. elimination of the paper on which they had been working or the. 
removal of the files they had been caring for. If we take our personnel record- 
keeping for example, we have eliminated the flow to Washin^on frqm field offices 
of over 1 million pieces of paper a year. We have had various estimates of the 
number of people which this' should eliminate, and although I cannot give you a 
specific figure today, it will be substantial. The report of Records Engineering 
suggests the elimination of around 40 people on just this 1 activity. Similarl 3 ^, 
in each of the surveys that are made the report includes the recapitulation of 
4d©otifiable savings which can be made in space, filing equipment, and personnel. 
Simultaneously, the contractor is examining our paperwork practices throughout 
all obour operations. They are examining paperwork in the postal transportation 
service! in the procurement and supply, in accounting, in reporting, in postal 
savingf, money orders, etc. Should you desire it, we will be glad to give you a 
subsequent report of accomplishments as our findings materialize and are trans- 
lated into action and sayings. 

Our approach to records management through the medium of Records Engi- 
neering, 4ne., is different from that of the orthodox records management programs 
which ar^ found in Government agencies. We have not been content merely 
with cleaning out file drawers of existing accumulations. Nor have we been 
content with establishing of Curtailing retention periods so that records may be 
on hand for a specific period. Rather, we would like to avoid all of the costs 
which precede the filing of unnecessary paper. Accordingly, the approach we 
have used is to examine the work performed and ask ourselves whether the work 
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needs to be done at all, or whether it can be done more simply. In this way we 
are able to go beyond the mere cleaning out of file cabinets; we are able to eliminate 
the creation of a lot of unnecessary paperwork. Therein lies the real opportunity 
for substantial savings. I am sure that the experience we are having in the 
Post Office Department shoffid be fully applicable tlurougliout the Federal service. 
It is for this reason that we included in the contract of Records Engineering, Inc., 
the responsibility for dealing with the problem “records creation.’’ 

Last week representatives of the Bureau of the Budget called upon us also to 
inquire about our records management program and our experience with this 
particular consultant firm. These staff members wanted particularly to know 
what techniques were being used which could be extended to other areas of the 
Federal Government. Specifically, they were interested in the records creation 
aspect of the work. 

We told them that in the first instance we insisted upon the assignment of a 
senior member of Records .Engineering, Inc., to monitor the contract. We had 
canvassed available consultants and obtained clientele appraisals. While we 
found most satisfactory appraisals of Records Engineering, Inc., we also found 
that particular credit was given -to the work of the vice president and general 
manager of the firm, Mr. Irving Zitmore. Because of the immense problems we 
have here in the Department, we required that this project be under his personal 
supervision. 

Mr. Zitmore agreed to assign to the project not “records analysts” as such, but 
broad-gaged procedures analysts who could make thorough procedural surveys 
and see the creation and use of records in. their larger operating framework, 
f Then, we required — as we do with other consultants engaged by us — ^that the 
product of the contract not be an expensive report which might or might not be 
implemented. Instead, we required that the firm work with us in the actual 
implementation and follow through our approved reeornmendations. In many 
instances our operating officials put their recommendations into effect even before 
a formal report is filed. The final element in our working formula is executive 
follow through. A representative of our top management works with the con- 
sultant in removing barriers and in achieving execution of approved recommenda- 
tions. 

May I add that we assigned to this firm, also, the problem of formulating for us 
om: records protection program to assure continuance^of. Post ^Office ^Department 
operations in case of war and following a war. They are well along on 'this project. 
Their approach here parallels that which they have used on other studies. They 
immediately obliged each of our bureaus to canvass our operating assumptions in 
times of emergency and to review both our minimum operating requirements 
and our requirements for historical recordkeeping. As you know, microfilming 
can be most expensive. This fiLrm developed for us a very simple solution involv- 
ing the use of existing Government facilities which will enable us to have the 
advantages of microfilm protection at least cost to the Goyernment. 

I am pleased that your attention should have been called to the work that we 
have been doing here at the Post Office Department. Should you desire any 
further information on this subject now or in the future, please do not hesitate 
to call upon us. 

Sincerely yours, 

Arthur E. Summerpield, 

Postmaster General. 


CONCLtJSIOiSfS 

1. There are at present more than 25 million cubic feet of Govern- 
ment records in Existence. 

2. The annual cost to the United States Government of records 
management approximates $4 billion. Under present conditions this 
figure must necessarily increase. 

3. Unless some remedial action is taken with regard to records 
management in the near future, the problem will become almost 
incapable of solution. 

4. Indications are that the existing means of dealing with the 
growing problem are inadequate. 

5. It has been established through the experience of State govern- 

ments and private industry, as w^ as some agencies of the United 
States Government, that private records surveys are successful . in 
drastically reducing costs of records management. ' . 

6. It has been estimated that about 20 to 33 percent of the present 
cost of records management can be reduced by a records-management 
stucvey conducted for Hie United States Government as a, whole. 
Based on this estimate it appears possible to save $850 million to 
$950 million. Some estimates reach as high as $1 billion and higher. 

7. An outside survey is preferable to an internal one for the reason 

that the subject is one requiring objectivity of judgment, which can 
only be exercised by a disinterested outside group whose main interest 
is savings on a dollar and' cents basis, and' whose trained pemonhel 
are free from departmental self-interest. . ^ 
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RECOMMENDATIONS 


1. It is recommended that funds he made available to the Admin- 
istrator of General Services Administration to arrange for surveys of 
record procedimes, to embrace creation of records, maintenance of 
jrecords and disposal of records as well as the administrative pro- 
"cedures utilized in these functions, these surveys also to include a 
study of the need for and the practices utilized in the Government 
reporting practices, particularly interagency reports. These surveys 
should eventually embrace all Government agencies, both civilian and 
military. The surveys should be conducted by competent, non-Gov- 
ernmeht records management specialists. 

2 . It is recommended that responsibility for this activity be vested 
in the Administrator of the General Services Administration. 

3. It is recommended that the Administrator of the General Serv- 
ices Administration be assisted by the Director of the Bureau of the 
Budget in implementing recommendations. 

4. It is recommended that copies of all reports, together with an 
estimate of the savings to be effected, be made avail^le upon com- 
pletion of each survey to the Director of the Records Mmiagement 
Division, Archives and Records Service, the Director of the Bureau 
of the Budget, and to the Appropriations Committees of the Senate 
and the House of Representatives, as well as to the Government 
Operations Committees of the Senate and the Hoi^e of Reprer- 
^ntatives. 

^6. It is suggested that an exception be made in the case of the 
substantive files of investigative agencies having responsibilities under 
law for the detection of crime or subversive activity. 

6. In order that savings effected by means of these surveys not be 
dissipated, it is recommended that each agency be required to refund 
any such savings to the United States Treasury. 

7. It is recognized that surveys covering the vast and complex 
structure of government will require time to complete. However, 
it is recommended that immediate, continuous, and vigorous action 
be taken so as to assure the benefits of these surveys as soon as 
possible. 

8. It'is'recommended that in each case the services to be rendered 
by the records management specialists include recommendations 
which vsdll hold additional accumulation of records to a minimum so 
that economies effected will apply into the future. 


Exhibit A . 

-Rbcobjjs Disposai. Act, Approved Jhlt 7, 1943, as Amended Jtjdt 6, 1945* 

(57 Stat. 380-383; 59 Stot. 434] 

AN AOT To proiride for the disposal of certain records of the United States Qovemment 

Be it enacted hy the Senate and House of Representatives of the United States of 
America in Congress assembled. That •when used in this Act, the 'word ‘hrecords” 
includes all books, papers, maps, photographs, or other documentary materials, 
regardless of physical form or characteristics, made or received by any agency of 
the United States Government in pursuance of Federal law or in connection iTith 
the transaction of public business and preserved or appropriate for preservation 
by that agency or its legitimate successor as evidence of the organization, func^ 
tions, policies, decisions, procedures, operations, or other activities of the Gov- 
j ernment or because of -fehe informational value of data contained therein. Library 

and museum material made or acquired and preserved solely for reference or 
exhibition purposes, extra copies of documents preserved only for convenience 
of reference, and stocks of publications and of processed documents are not 
<f included within the definition of the word “records” as used in this Act. 

Sec. 2. The National Archives Council shall promulgate regulations, not incon- 
sistent "With this Act, establishing (1) procedures for the compiling and submitting 
to "the Archivist of -the United States of lists and schedules of records proposed 
for disposal, (2) procedures for the disposal of records authorized for disposal, 
and (3) standards for the reproduction of records by photographic or micro- 
photographic processes •with a view to the disposal of the original records. Such 
regulations, when approved by the President, shall be binding on ^ agencies of 
the United States Government. 

Sec. 3. The head of each agency of the United States Government shall sub- 
mit.to the Archivist of the United States, in-accordance with regulations promuL 
gated as provided in section 2 of this Act (1) lists of any records in the custody 
of *the agency that have been photographed or microphotographed in accordance 
with the said regulations and that, as a consequence thereof, do not appear to 
have sufficient value to warrant their further preservation by the Government; 
(2) lists of any other records in the custody of the agency that are not needed by 
it in the transaction of its current business and that do not appear to have suffi- 
cient administrative, legal, research, or other value tp warrant their further 
preservation by the Government; and (3) schedules proposing the disposal after 
the lapse of specified periods of time of records of a specified form or character 
that either have acfcumulated in the custody of the agency or that may accumu- 
late therein at any time after the submission of such schedules and that apparently 
will not after the lapse of the period specified have sufficient administrative, 
legal, research, or other value to warrant their further preservation by the 
Government. 

Sec. 4. The Archivist shall submit to Confess, at such times as he shall deem 
expedient, the lists or schedules submitted to him in accordance -with the provisions 
of section 3 of this Act, or parts of such lists or schedules, and lists or schedules 
of any records in his legal custody, insofar as it shall appear to him that the records 
listed in such lists or schedules do not, or will not after the lapse of the period 
specified, have sufficient administrative, legal, research, or other value to warrant 
their continued preservation by the United States Government: Provided, That 
the Archivist shaU not submit to Congress lists or schedules of records of any 
existing agency of the Governmfent in his legal custody without first having 
obtained the written consent of the head of such agency. 

The Archivist may also submit to Congress, together -with recommendations 
i of the National ArcMves Council with respect thereto, and at such times as he 

[ may deem ex pedient, schedules proposing the disposal, after the lapse of speci- 

1 3 Secs. 4, 6, 7, and 12 appear as amended July 6, 1945. 


1 


17 


18 RECOBDS MIANAGEMENT, UNITED STATES GOVERNMENT 


fied periods of time, of records of a specified form or character common to several' 
or all agencies that either have accumulated or may accumulate in such agencies 
and that apparently will not, after the lapse of the periods specified, have suffi- 
cient administrative, legal, research, or other value to Warrant their further 
preservation by the United States Government. 

Sec. 5. Whenever the Archivist shaE submit lists or schedules to Congress, 
it shall be the duty of the presiding officer of the Senate to appoint two Senators- 
who, with the members of the Committee on the Disposition of Executive- 
Papers of the House of Representatives, shall constitute a joint committee to- 
which all such lists or schedules shall be referred, and the joint committee ^aU. 
examine such lists or schedules and submit to the Senate and House of Repre- 
sentatives, respectively, a report of such examination and its recommendations. 

Sec. 6. If the joint committee reports that any of the records listed in a list ' 
or schedule referred to it do not, or wiU not after the lapse of the period specified, 
have sufficient administrative, legal, research, or other value to warrant their 
continued preservation by the Government, the Archivist shall notify the agency 
or agencies having such records in their custody of the action of the joint com- 
mittee and such agency or agencies shall cause such records to be disposed of in- 
accordance with regulations promulgated as provided in section 2 of this Act: 

Provided, That authorizations granted pursuant to schedules submitted under 
the last paragraph of section 4 of this Act shall be permissive and not mandatory. 

Sec. 7. If the joint committee fails to make a report during any regular or 
special session of Congress on any list or schedule submitted to Congress by the- 
Archivist not less than ten days prior to the adjournment of such session, the 
Archivist may empower the agency or agencies having in their custody records ' 

covered by such lists or schedules to cause such records to be disposed of in- | 

accordance with regulations promulgated as provided in section 2 of this Act. 

Sec. 8. Whenever it shall appear to the .Archivist that any agency has in its i 

custody, or is accumulating, records of the same form or character as any records 
of the same agency previously authorized by Congress to be disposed of, he inay 
empower the head of such agency to dispose of such records, after they have been 
in existence a specified period of time, in accordance with regulations promulgated 
as provided in section 2 of this Act and without listing or scheduling them. 

Sec. 9. Records pertaining to claims and demands by the Government of the 
United States or against it, or to any accounts in which the Government of the- 
United States is concerned, either as debtor or creditor, shall not be disposed of by 
the head of any agency under any authorizations granted pursuant to the pro- 
visions of sections 6, 7, and 8 of this Act until such claims, demands, and accounts 
have been settled and adjxisted in the C^neral Accounting Office, except upon the 
written approval of the Comptroller General of the United States. 

Sec. 10. Whenever the Archivist and the head of the agency that has custody 
of them shall jointly determine that any records in the custody of any agency of 
the United States Government are a continuing menace to human health or life 
or to property, the Archivist shall cause such menace to be eliminated immediately 
by whatever method he may deem necessary. If any records in the custody of 
the Archivist are disposed of under this section, the Archivist shall report the 
disposal thereof to the agency from which they were transferi;ed. 

Sec. 11. At any time during the existence of a state of war between the United 
States and any other nation or when hostile action by a foreign power appears 
imminent, the head of any agency of the United States Government may authorize- 
the destruction of any records in his legal custody situated in any military or 
naval establishment, ship, or other depository outside the territorial limits of 
continental United States (1) the retention of which would be prejudicial to the- ^ 

interests of the United States or (2) which occupy space urgently needed for mill- I 

tary purposes and are, in his opinion, without sufficient administrative, legal,, 
research, or other value to warrant their continued preservation: Provided, That j 

■within six months after the disposal of any such records, the official who directed’ i 

the disposal thereof shall submit a written report thereon to the Archivist in 
which he shall describe the character of such records and state when and where- 
the disposal thereof was accomplished. 

Sec. 12. The Archivist shall transmit to Congress at the beginning of each 
regular session reports as to the records authorized for disposal under the provisions- 
of section 7 of this Act and'as to the records disposed of under the provisions of 
sections 10 and 11 of this Act. 

Sec. 13. Photographs or microphotographs of any records made in compliance- 
with regulations promulgated as provided in section 2 of this Act shall have the- , 

same force and effect as the originals thereof would have and shall be treated as i 

originals for the purpose of their admissibility in evidence. Duly certified or- ; 
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authenticated reproductions of such- photographs or microphotographs shall be 
admitted in evidence equally with the original photographs or mierophotographs. 

Sbc. 14. All moneys derived by agencies of the Government from the sale of 
records authorized for disposal under the provisions of this Act shall be paid into 
the Treasury of ‘the United States unless otherwise required by existing law ap- 
plicable to the agency. 

Sec. 15. The procedures herein prescribed are exclusive and. no records of the 
United States Government shall be alienated or destroyed except in accordance 
with the provisions of this Act. 

^ Sec. 16. ,The Act entitled “An Act to provide for the disposition of certain rec- 
ords of the United States Government/' approved August 5, 1939 (53 Stat. 1219), 
the Act entitled “An Act to provide for the disposition of certain photographed. 
fecords of the United States Government, and for other purposes/' approved 
September 24, 1940 (54 Stat. 968), and all other Acts or parts of Acts inconsistent 
with the provisions of this Act are hereby repealed. 


Exhibit B 

[H. Eept. No. 1541, 83d Cong., 2d sess.] 

I Disposition of Stjndky Papers 

‘ The joint select committee of the Senate and House of Representatives,. 

appointed on the part of the Senate and House of Representatives and acting in 
[ compliance with the provisions of the act approved July 7, 1943 (57 Stat. 380), 

I as amended by the act approved July 6, 1945 (59 Stat. 434), respectfully reports 

L to the Senate and House of Representatives that it has received and examined 

|i the report of the Archivist of the United States No. 54-11, dated April 7, 1954,. 

; to the 83d Congress, 2d session, submitting the folloudng lists or schedules covering 

I records proposed for disposal by the Government agencies indicated: 


Job No. 

Agency by wblcb submitted 

Job No. 

Agency by which submitted 

U-NNA-872 

Rousing and Homo Finance 
Agncy. 

II-NNA-1059-. 

II-NNA-1060— 

Department of the Army. 
Department of Commerce. 

H-NNA-922 

II-NNA-1068— 

Post Office Department. 

H-NNA-924 

Do. 

II-NNA-1072... 

General Services AdmInistratIon„ 
Veterans’ Administration. 

II-NNA-928 

Do. 

II-NNA-1073.-_ 

II-NNA-938 

Department ot Commerce. 

II-NNA-1074... 

Do. 

n-NNA-971 

Do. 

II-NNA-1079— 

Department of the Army. 

II-NNA-1000— 

Department of tlio Navy. 

ir-NNA-1086... 

Department of Apiculture. 
General Services Administration,. 
National Archives and Rec- 
ords Service (Goneral Sciied- 
ulo). 

[ H-NNA-1007 

t It-NNA-1010— 

1 II-NNA-1011— 

i ir-NNA-1031— 

Department of Commorco. 
Department of the Navy. 
Do. 

Do. 

II-NNA-1090— 

H-NNA-1032 

Department of State. 

II-NNA-1095.-- 

Post Office Department. 

ir-NNA-1033.„ 

Do. 

ir-NNA-1096— 

Do. 

( II-NNA-1037... 

General Services Administration. 

ni-NIK-74 

General Services Administration.. 

! II-NNA-1038... 

Department of the Navy 

m-NIR-82 

Do. 

[ n-NNA-1040— 

1 

X)o. 

III-NNR-92 

Do. 


Your committee reports that the records proposed for disposal in the said lists- 
or schedules reported by the Archivist of the Dnited States do not, or will not 
after the lapse of the period specified, have sufficient administrative, ’ legal, re- 
search, or other value to warrant their continued preservation by the Government, 
and recommends that their disposal be accomplished subject to the proviso of 
section 6 and the provisions of section 9 of the aforementioned act, as amended. 

Respectfully submitted to the Senate and House of Representatives. 

C. W. Bishop, 

Edward A. Garmatz, 

Members on the Part of the House, 
Frank Carlson, 

Olin D. Johnston, 

Members on the Part of the Senate,. 
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Exhibit O 

“TITLE V— FEDERAL RECORDS 
“short tithe 

“Sec. 501. This title may be cited as the ‘Federal Records Act of 1950’. 

“CHSTODT AND CONTROD OF PROPERTY 

“Sec. 502. The Administrator shall have immediate custody and control of 
the National Archives Building and its contents, and shall have authority to 
design, construct, purchase, lease, maintain, operate, protect, and improve 
buildings used by him for the storage of records of Federal agencies in the District 
of Columbia and elsewhere. 

“national HISTORICAL PUBLICATIONS COMMISSION 

“Sec. 503. (a) There is hereby created a National Historical Publications 
Commission consisting of the Archivist (or an alternate designated by him), who 
shall be Chairman; the Librarian of Congress (or an alternate designated by him); 
one Member of the United States Senate to be appointed, for a term of four years, 
by the President of the Senate; one Member of the House of Representatives to 
be appointed, for a term of two years, by the Speaker of the House of Representa- 
tives; one representative of the judicial branch of the Government to be appointedj 
for a term of four years, by the Chief Justice of the United States; one representa- 
tive of the Department of State to be appointed, for a term of four years, by the 
Secretary of State; one representative of the Department of Defense to be ap- 
pointed, for a term of four years, by the Secretary of Defense; two members of 
the American Historical Association to be appointed by the council of the said 
association, one of whom shall serve an initial term of two years and the other an 
initial term of three years, but their successors shall be appointed for terms of 
four years; and two other members outstanding in the fields of the social or physical 
sciences to be appointed by the President of the United States, one of whom shall 
serve an initial terra of one year and the other an initial term of three yearn, but 
their successors shall be appointed for terms of four years. The Commission 
shall meet annually and on call of the Chairman. 

“(b) Any person appointed to fill a vacancy in the membership of the Com- 
mission shall be appointed only for the unexpired term of the member whom he 
shall succeed, and his appointment shall be made in the same manner in which 
the appointment of his predecessor was made. 

“(^ The Commission is authorized to appoint, without reference to the 
Classification Act of 1949 (Public Law 429, 81st Congress, approved October 28, 
1949), an executive director and such editorial and clerical staff as the Commission 
may determine to be necessary. Members of the Commission who represent any 
branch or agency of the Government shall serve a^ members of the Commission 
without additional compensation. All members of the Commission shall be 
reimbursed for transportation expenses incurred in attending meetings of the 
Commission, and all such members other than those who represent any branch 
or agency of the Government of the United States shall receive in lieu of sub- 
sistence en route to or from or at the place of such service, for each day actually 
^ent in connection with the performance of their duties as members of such 
Commission, such surn, not to exceed $25, as the Commission shall prescribe. 

“(d) The Commission shall' make plans, estimates, and recommendations for 
such historical works and collections of sources as it deems appropriate for printing 
or otherwise recording at the public expense. The Commission shall also co- 
operate with and encourage appropriate Federal, State, and local agencies and 
nongovernmental institutions, societies, and individuals in collecting and pre- 
serving and, when it deems such action to be desirable, in editing and publishing 
the papers of outstanding citizens Qf the United States and such other documents 
as may be important for an understanding and appreciation of the history of the 
United States. The Chairman of the Commission shall transmit to the Admin- 
istrator from time to time, and at least once annually, such plans, estimates, and 
recommendations as have been approved by the Commission. 

“PBDEBAL RECORDS COUNCIL 

“Sec. 504. The Administrator shall establish a Federal Records Council, 
and shall advise and consult with the Council with a view to obtaining its advice 
and assistance in carrying out the purposes of this title. The Council shall include 
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representatives of the legislative^ judicial, and executive branches of the Govern- 
ment in such number as the Administrator shaU. determine, but such Council 
shall include at least four representatives of the legislative branch, at least two 
representatives of the judicial branch, and at least six representatives of the 
executive branch. Members of the Council representing the legislative branch 
shall be designated, in equal number, by the President of the Senate and the 
Speaker of the House of Hepresentatives, respectively. Members of the Council 
representing the judicial branch shall be designated by the Chief Justice of the 
TJnited States. The Administrator is authorized to designate from persons named 
by the head of any executive agency concerned, not more than one representative 
from such agency to serve as a member of the Council. Members of the Council 
shall serve without compensation, but shall be reimbursed for all necessary .ex- 
penses actually incurred in the performance of their duties as members of the 
Council. The Council shall elect a chairman from among its own membership, 
and shall meet at least once annually. 

“bbgords management; the administkatob, 

• ‘'Sec. 505. (a) The Administrator shall make provisions for the economical 
and efficient management of records of Federal agencies (1) by analyzing, de- 
veloping, promoting, and coordinating standards, procedures, and techniques 
designed to improve the management of records, to insure the maintenance and 
security of records deemed appropriate for preservation, and to facilitate the 
segregation s,nd disposal of records of temporary value, and (2) by promoting the 
efficient and economical utilization of space, equipment, and supplies needed for 
the purpose of creating, maintaining, storing, and servicing records. 

“(b) The Administrator shall establish standards for the selective retention 
of records of continuing value, and assist Federal agencies in applying such 
standards to records in their custody; and he shall notify the head of any Federal 
agency of any actual, impending, or threatened unlawful removal, defacing, 
alteration, or destruction of records in the custody of such agency that shall 
come to his attention, and assist the head of such agency in initiating action 
through the Attorney General for the recovery of such records as shall have been 
unlawfully removed and for such other redress as may be provided by law. 

' “(c) The Administrator is authorized to inspect or survey personally or by 

deputy the records of any Federal agency, as w'ell as to make surveys of records 
management and records disposal practices in such agencies, and shall be given 
the full cooperation of officials and employees of agencies in such inspections and 
surveys: Provided, That records, the use of wbich is restricted by or pursuant to 
law or for reasons of national security or the public interest, shall be inspected 
or surveyed in accordance with regulations promulgated by the Administrator, 
subject to the approval of the head of the custodial agency. 

“(d) The Administrator is authorized to establish, maintain, and operate 
records centers for the storage, processing, and servicing of records for Federal 
agencie's pending their deposit with the National Archives of the United States or 
their disposition in any other manner authorized by law; and to establish, main- 
tain, and operate centralized microfilming services for Federal agencies. 

“(e) k'ubject to applicable provisions of law, the Administrator shall promulgate 
regulations governing the transfer of records from the custody of one executive 
agency to t;hat of another. 

“(f) The Administrator may empow^er any Federal agency, upon the sub- 
mission of evidence of need therefor, to retain records for a longer period than 
that specified, in disposal schedules approved by Congress, and, in accordance 
with regulations promulgated by him, may withdraw disposal authorizations 
covering records listed in disposal schedules approved by Congress. 

“kbcokds management; agency heads 

“Sec. 506. (a) The head of each Federal agency shall cause to be made and 
preserved records containing adequate and proper documentation of the organi- 
zation, functions, policies,- decisions, procedures, and essential transactions of the 
agency and designed to furnish the information necessary to protect the legal 
and financial rights of the Government and of persons directly affected by the 
agency’s activities. ■ ■ . 

' “(b) The head of each Federal agency she,!! establish and maintain an active, 
continuing pro Tam for the economical and efficient management of the records of 
the agency. Such program shall, among other things, provide for (1) effective 
controls over the creation, maintenance, and use of records in the conduct of 
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current business; (2) cooperation with the Administrator in applying standards,, 
procedures, and techniques designed to improve the management of records, pro- 
mote the maintenance and security of records deemed appropriate for preserva- 
tion, and facilitate the segregation and disposal of records of temporary value;: 
and (3) compliance .with the provisions of this title and the regulations issued, 
thereunder. 

“(c) Whenever the head of a Federal agency determines that substantial, 
economies or increased operating efficiency can be effected thereby, he shall pro- 
vide for the storage, processing, and servicing of records that are a'opropriate- 
therefor in a records center maintained and operated by the Administrator or,, 
when approved by the Administrator, in such a center maintained and operated 
by the head of such Federal agency. 

“ (d) Any official of the Government who is authorized to certify to facts on the 
basis of records in his custody, is hereby authorized to certify to facts on the basis 
of records that have been transferred by him or his predecessors to the. 
Administrator. 

“(e) The head of each Federal agency shall establish such safeguards against 
the removal or loss of records as he shall determine to be necessary and as may be- 
required by regulations of the Administrator. Such safeguards shall include- 
making it known to all officials and employees of the agency (1) that no records 
in the custody of the agency are to be alienated or destroyed except in accordance 
with the provisions of the Act approved July 7, 1943 (57 Stat. 380—383), as 
amended July 6, 1946 (59 Stat. 434), and (2) the penalties provided by law for- 
the unlawful removal or destruction of records. 

“(f) The head of each Federal agency shall notify the Administrator of any 
actual, impending, or threatened unlawful removal, defacing, alteration, or- 
destruction of records in the custody of the agency of which he is the head that 
shall come to his attention, and with the assistance of the Administrator shall- 
initiate action through the Attorney General for the recovery of records he knows, 
or has reason to believe have been unlawfully removed from his agency, or from 
any other Federal agency whose records have been transferred to his legal custody. 

“(g) Nothing in this title shall be construed as limiting the authority of the- 
Comptroller General of the United States with respect to |)rescribmg accounting 
systems, forms, and procedures, or lessening the responsibility of collecting and. 
disbursing officers for rendition of their accounts for settlement by the General 
Accounting Office. 

“abghival apministbation 

“Sec. 507. (a) The Administrator, whenever it appears to him to be in the- 
public interest, is hereby authorized — 

“(1) to accept for deposit with the National Archives of the United States 
the records of any Federal agency or of the Congress of the United States 
that are determined by the Archivist to have sufficient historical or other- 
value to warrant their continued preservation by the United States Gov- 
ernment; 

“(2) to direct and effect, with the approval of the head of the originating 
agency (or if the existence of such agency shall have been terminated, then: 
with the approval of his successor in function, if any), the transfer of records- 
deposited (or approved for deposit) -with the National Archives of the United 
States to public or educational institutions or associations: Provided, That 
the title to such records shall remain vested in the United States unless-- 
otherwise authorized by Congress; and 

“(3) to direct and effect the transfer of materials from private sources 
authorized to be received by the Administrator by the provisions of subsection- 
(e) of this section. 

"(b) The Administrator shall be responsible for the custody, use, and with- 
drawal of records transferred to him: Provided, That whenever any records the- 
use of which is subject to statutory limitations and restrictions are so transferred, 
permissive and restrictive statutory provisions with respect to the examination 
and use of such records applicable to the head of the agency from which the records, 
were transferred or to the employees of that agency shall thereafter likewise be 
applicable to the Administrator, the Archivist, and to the employees of the- 
General Services Administration, respectively : Provided further. That whenever 
the head of any agency shall specify in writing restrictions that appear to him to be 
necessary or desirable in the public interest, on the use or examination of records-- 
being considered for transfer from his custody to the Administrator, the Adminis- 
trator shall impose such restrictions on the records so transferred, and shall not. 
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remove or relax such restrictions without the concurrence in writing of the head of 
the agency from which the material shall have been transferred (or if the existence 
of such agency shall have been terminated, then he shall not remove or relax such 
restrictions without the concurrence of the successor in. function, if any, of such 
agency head) : Provided, however. That statutory and other restrictions referred 
to in the provisos of this subsection shall not remain in force or effect after the 
records have been in existence for fifty years unless the Administrator by order 
shall determine with respect to specific bodies of records that such-restrictions 
shall remain in force and effect for a longer period: And -provided further. That 
restrictions on the use or examination of records deposited with the National 
Archives of the United States heretofore imposed and now in force and effect 
under the terms of section 3 of the National Archives Act, approved June 19, 1934, 
ahall continue in force and effect regardless of the expiration, of the tenure of office 
of the official who imposed them but may be removed or relaxed by the Adminis- 
trator with the concurrence in writing of the head of the agency from which 
material has been transferred (or if the existence of such agency shall have been 
terminated, then with the concurrence in writing of his successor in function, if 
-any). 

“(c) The Administrator shall .make provisions for the preservation, arrange- 
ment, repair and rehabilitation, duplication and reproduction (including micro- 
-copy publications), description, and exhibition of records transferred to him as 
may be'.peedful or appropriate, including the preparation and publication of 
inventories, indexes, catalogs, and other finding aids or guides facilitating their 
use; and, when approved by the National Historical Publications Commission, he 
may also publish such historical works and collections, of sources as seem appro- 
priate for printing or otherwise recording at the public expense. 

“(d) The Administrator shall make such provisions and maintain such facilities 
-as he deems nec^sary or desirable for servicing records in his custody that are not 
-exempt from examination by statutory provisions or other restrictions. 

“(e) The Administrator may accept for deposit — 

“(1) the personal papers and other personal historical documentary ma- 
terials of the present President of the United States, his successors, heads of 
executive departments, and such other officials of the Government as the 
President may designate, offered for deposit under restrictions respecting 
their use specified in writing by the prospective depositors: Provided, That 
restrictions so specified on such materials, or any portions thereof, accepted 
by the Administrator for such deposit shall have force and effect during the 
lifetime of the depositor or for a period not to exceed twenty-five years, 
whichever is longer, unless sooner terminated in writing by the depositor or 
his legal heirs : And provided further. That the Archivist determines tliat the 
materials accepted for such deposit will have continuing historical or other 
values; 

“(2) motion-picture films, still picthres, and sound recordings from private 
\ sources that are appropriate for preservation by the Government as evidence 
of its organization, functions, policies, decisions, procedures, and transactions. 
Title to materials so deposited under this subsection shall pass to and vest in the 
United Sfates. 

“(f) The Administrator is hereby authorized to make and preserve motion- 
picture films, still pictures, and sound recordings pertaining to and illustrative 
of the historical development of the United States Government and its activities, 
and to make provisions for preparing, editing, titling, scoring, processing, duplicat- 
ing, reproducing, exhibiting, and releasing for' nonprofit educational purposes, 
motion-picture films, still pictures, and sound recordings in his custody. 

“reports 

“Sec. 508. (a) The Administrator is hereby authorized, whenever he deems it 
necessary, to obtain reports from Federal agencies on their activities under the 
provisions of this title and the Act approved July 7, 1943 (57 Stat. 380—383), as 
amended July 6, 1945 (69 Stat. 434). 

“(b) The Administrator shall, whenever he finds that any provisions of this 
title have been or are being violated, inform in writing the head of the agency 
•concerned of such violations and make recommendations regarding means of 
correcting them. Unless corrective measures satisfactory to the Administrator 
are inaugurated within a reasonable time, the Administrator shall submit a 
written report thereon to the President and the Congress. 
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"l/EGAI» STATUS OP BEPKODUCTIONS 

“Sec. 509, (a) Whenever any records that are required by statute to be retained 
indefinitely have been reproduced by photographic, microphotographie, or other 
processes, in accordance with standards established by the Administrator, the 
indefinite retention of such photographic, microphotographie, or other reproduc- 
tions will be deemed to constitute compliance with the statutory requirement 
for the indefinite retention of such original records. Such reproductions, as well 
as reproductions made in compliance with regulations promulgated to carry out 
this title, shall have the same legal status as the originals thereof. 

' "(b) There shall be an official seal for the National Archives of the United 
States which shall be judicially noticed. When any copy or reproduction, fur- 
nished under the terms hereof, is authenticated by such official seal and certified 
by the Administrator, such copy or reproduction shall be admitted in evidence 
equally with the original from which it was made. 

"(c) The Administrator may charge a fee not in excess of 10 per centum above 
the costs or expenses for making or authenticating copies or reproductions of 
materials transferred to his custody. All such fees shall be paid into, administered, ’ 
and expended as a part of the National Archives Trust Fund provided for in see- • 
tion 5 of the Act approved July 9, 1941. There shall be no charge for making or 
authenticating copies or reproductions of such materials for official use by the ' 
United States Government: Provided, That reimbursement may be accepted to • 
cover the cost of furnishing such copies or reproductions that could not otherwise 
be furnished. 

"limitation on liability 

"Sec. 510. With respect to letters and other intellectual productions (exclusive 
of material copyrighted or patented) after they come into the custody or possession 
of the Administrator, neither the United States nor its agents shall be liable for 
any infringement of literary property rights or analogous rights arising thereafter 
out of use of such materials for display, inspection, research, reproduction, or other 
purposes. 

"definitions 

“Seo. 511. When used in this title — 

“(a) The term ‘records’ shall have the meaning given to such term by section 1 
of the Act entitled ‘An Act to provide for the disposal of certain records of the 
United States Government’, approved July 7, 1943 (67 Stat. 380, as amended; 
44 U. S. O. 366),; 

“(b) The term ‘records center’ means an establishment maintained by the 
Administrator or by a Federal agency primarily for the storage, servicing, security, 
and processing of records that must be preserved for varying periods of time and 
need not be retained in office equipment and space; 

"(c) The term ‘servicing’ means making available for use information in records 
and other materials in the custody of the Administrator — 

"(1) by furnishing such records or other materials, or' information from! 

• such records or other materials, or copies or reproductions thereof to agencies ' 
of the Government for official use and to the public; and 

"(2) by making and furnishing authenticated or unauthentjftated copies 
or reproductions of such records and other materials;. 

"(d) The term ‘National Archives of the United States’ means those official , 
records that have been determined by the Archivist to have sufficient historical > 
or other value to warrant their continued preservation by the United States 
Government, and have been accepted by the Administrator for deposit in his. 
custody; 

"(e) The term ‘unauthenticated copies’ means exact copies or reproductions 
of records or other materials that are not certified as such under seal and that 
need not be legally accepted as evidence; and 

"(f) The term ‘Archivist’ means the Archivist of the United States.” , 

Sec. 7. The Federal Property and Administrative Services Act of 1949 is 
further amended by — , ~ 

(a) striking out the word“and” preceding "(2)” in subsection (d) of section 

3 thereof; substituting a semicolon for the period at the end of said subsection; 
and adding at the end of such subsection the following: “and (3) records of • 
the Federal Government.”; . ‘ 

(b) striking out, in section 208 (a) thereof, the expression "and V”, and ‘ 
inserting in lieu thereof the expression "V, and VI”; 
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(c) striking out, in section 208 (b) thereof, the expression “and V”, and 
, , inserting in lieu thereof the expression “V, and VI”; 

! (d) striking out the word “and” at the end of paragraph (30) of section 

602 (a); striking out the period at the end of paragraph (31) of section 602 
; (a) and inserting in lieu thereof a semicolon; and adding at the end of section 

602 (a) the following new paragraphs: 

“(32) the Act entitled ^An Act to establish a National Archives of the 
I United States Government, and for other purposes’, approved June 19, 1934 

(48 Stat. 1122—1124, as amended; 44 U. S. C. 300, 300a, 300c— k); and 

“(33) section 4 of the Act of February 3, 1905 (33 Stat. 687, as amended; 
i 5 U. S. C. 77).” 

I (e) amending subsection 602 (b) and (c) thereof to read as follows: 

"(b) There are hereby superseded — 

; “(1) the provisions of the first, third, and fifth paragraphs of section 1 of 

i Exeeutiye Order Numbered 6166. of June 10, 1933, insofar as they relate to 

j ' any function now administered by the Bureau of Federal Supply except fime- 

; tions with respect to standard contract forms; and 

» “(2) sections 2 and 4 of the Act entitled ‘An Act to provide for the disposal 

; of certain records of the United States Government’, approved July 7, 1943 

I (57 Stat. 381, as amended; 44 U. S, C. 367 and 369), to the extent that the 

I ' provisions thereof are inconsistent with the provisions of. title V of this Act. 

i' “(e) The authority conferred by this Act shall be in addition and paramount 

I to any authority conferred by any other law and shall not be subject to the pro- 

; visions of any law inconsistent herewith, except that sections 205 (b) and 206 (c) 

h of this Act shall not be applicable to any Government corporation or agency which 

f’ is subject to the Government Corporation Control Act (59 Stat. 597; 31 X7. S. C. 

841).” 

I (f) amending paragraphs (17), (18)^ and (19) of section 602 (d) thereof to 

h read as follows: 

Ji “(17) the Central Intelligence Agency; 

l' “(18) the Joint Committee on Printing, under the Act entitled ‘An Act 

I providing for the public printing and binding and the distribution of public 

■f documents’ approved January 12, 1895 (28 Stat. 601), as amended or any 

I other Act; or 

“(19) for such period of time as the President may specify, any other au- 
[ thority of any executive agency which the President determines within one 

I year after the effective date of this Act should, in the public interest, stand 

j unimpaired by this Act.” 

1 (g) striking out the period at the end of section 603 (a) thereof and insert- 

ing in lieu thereof a comma and the following: “including payment in advance, 
when authorized by the Administrator, for library mernberships in societies 
whose publications are available to members only, or to members at a price 
lower than that charged to the general public.” 

Sec. 8. (a) Subsection 3 (b) of the Federal Property and Administrative Serv- 
^ ices Act of 1949 is amended to read as follows: 

' “(b) The term ‘Federal agency’ means any executive agency or any establish- 

ment in the legislative or judicial branch of the Government (except the Senate, 

I- _ the House of Representatives, and the Architect of the Capitol and any activities 

I, ‘ under his direction) .” 

1 (b) Section 201 (b) of the Federal Property and Administrative Services Act of 
1949 is amended by striking out the- expression “or the Senate, or the House of 
Representatives, ” . 

(c) Section 602 of the Federal Property and Administrative Services Act of 1949 
I is amended by redesignating subsection (e) thereof as subsection (f), and inserting, 

immediately after subsection (d) thereof, the following new subsection: 
ji “(e) No provision of this Act, as amended, shall apply to the Senate or the 

[' House of Representatives (including the Architect of the Capitol and any building, 

r .activity, or function under his direction), but any of the services and facilities 

I authorized by this Act to be rendered or furnished shall, as far as practicable, 

r be made available to the Senate, the House of Representatives, or the Architect 

[ of the Capitol, upon their request, and, if payment would be required for the 

I rendition or furnishing of a similar service or facility to an executive agency, pay- 

I ment therefor shall be made by the recipient thereof, upon presentation of proper 

h vouchers, in .advance or by reimbursement (as may. be agreed upon by the Ad- 

I ministrator and the officer or body making such request). Such payment may be ' 

F credited to the applicable appropriation of the executive agency receiving such 

L • payment.” 
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Sec. 9. The Federal Property and Administrative Services Act of 1949, section 
205 (h), is hereby amended by striking out the last word of the sentence “title” 
and inserting in lieu thereof the word “Act”. 

Sec. 10. (a) Whenever any contract made on behalf of the Government by the 
head of any Federal Agency, or by officers authorized by him so to do, includes a 
provision for liquidated damages for delay, the Comptroller General upon recom- 
mendation of such head is authorized and empowered to remit the whole or any 
part of such damages as in his discretion may be just and equitable. 

(b) Section 306 of the Federal Property and Administrative Services Act of 
1949, is hereby repealed, and this section shall be effective as of July 1, 1949. 

Sec. 11. All laws or parts of laws in conflict with the provisions of this Act or 
with any amendment made thereby are, to the extent of such conflict, hereby 
repealed. 

, Approved September 5, 1950. 




’ Exhibit D 

' , Hale of Recorus, 

Anna-polis, Afd., July 29, 1953. 

To All State Agencies: . 

The general assembly of 1953 enacted into law (acts of 1953, ch. 436) the. 
requirement that each State agency shall establish a continuing program for the 
economical and efficient management of its records. Under the same act the, 
responsibility for guiding and advancing the program was placed with the hall of 
recorcte commission. A copy of the law is attached. 

Recognizing the importance of the records management program, the hall of 
records commission has estahlished the records management division under the 
general direction of the arcMvist and under the immediate supervision of the 
newly created position of assistant records administrator. On July 15, 1953, Mr. 
Edward N. Johnson was appointed to this post. 

The recent survey by Records Engineering Inc., has highlighted the urgent 
need for immediate attention to records administration in the State and it is 
the desire of this office to render every possible assistance to the agencies of the 
State in solving their recortfe problems. The staff of the records management 
division will visit personally each State office and discuss its program but, since 
the size of the staff is necessarily very small, it will require a little time before 
these discussions can be completed, visits will be made as soon as possible. In 
the meantime each office is urged to develop, to the fullest extent possible, its 
own records management and disposal program, bearing in mind the need for 
prior approval before any record materials are destroyed. 

IVom time to time, the records management division will issue instructions 
and recommendations to assist the agencies in the management of their records. 
Should questions' arise while preparing and administering the agency records pro- 
gram, the records management division will be pleased to offer any needed assist- 
ance. 


Sincerely yours. 


Morris L. Radoff, Archivist. 


^ Chapter No. 436 

A.2SI ACT To repeal Section 156 of Article 41 of the Annotated Code of Maryland (1951 Edition), title '‘Gov- 
emor — Executive and Administrative Departments”, subtitle “Hall of Records Commission,’' and to , 
enact In lieu thereof, a new section to said Article to ho known as Section 156 and to stand in the place 
and stead of the section so repealed, providing that every State Agency shall establish a continuing pro- 
gram for management of Its records, and for the disposal of its records, and further providing that it 
shall be the duty of the Hall of Records Commission to supervise said management and disposal and to 
review and make recommendations concerning said management. 

Section 1. Be it enacted by the General Assembly of Maryland, That Section 156 ’ 
of Article 41 of the Annotated Code of Maryland (1951 Edition), title “Governor — 
Executive and Administrative Departments”, subtitle “Hall of Records Com- , 
mission”, be and it is hereby repealed, and that a new section to be known as 
Section 156' of said Article, be and it is hereby enacted in lieu thereof and all to 
reads as follows: 

156. 

(a) It shall be the duty of each State agency to develop a continuing program ’ 
for the economical and efficient management of its records, including the establish- 
ment and/or revision of record retention schedules, in order to insure prompt and 
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orderly disposal of records not required by the operations of the agency. Prior 
to becoming operative all such retention schedules must receive the approval of 
the Hall of Records Commi^ion, but schedules providing for the destruction of 
records must also receive the written approval of the Board of Public Works. 

(b) Ifc shall be the duty of the Hall of Records Commission to further the afore- 
■ said program; to inspect the records and records management practices of all 

r State agencies, boards, and commissions; to review proposals for the purchase 

or rental of record equipment, storage space, and services; including the micro- 
[ 'filming and photocopying of records, and to make recommendations thereon to 

the Department of Budget and Procurement or to the Board of Public Works, as 
’ appropriate. 

' ' Sec. 2. And be it further enacted. That this Act shall take effect June 1, 1953. 


k 
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rOHM HR-nM f 

H«ll of Rocor^ 
CommlMtoA 


Exhibi® B 

REQUEST FOR R E C O R D S RETtMTtOM SCHEDULE 
To bo Submlttod to tho Roconls Monojpomant DIvitlon 
Kail of Record* Commtulon 




1 Requesting Agency 

COHmSSIO)IER OF rKTERURAir RAILTTAYS 


SCHIMIU 

NO. 


EAQI , 

NO. X 


2. Division or Bureau of Requesting Agency 
KATE DIVISlOH 


3, Aulhorizotion Requested (Check only one of the squares below). 

B 

13 


□ Diipoie of pTese^t eccumulation. No 
od<l'ti6riol occumulotton «s ontici* 
poled R«<ofd& hove ceosed to hove value 
to worEQnf retention. 


Establish refentkn s^>edule for re- 

cords for v»»hlch there Is a conllnulog 

occumulotion. The recoMs will ceose to 
hove volue to warront their ratenlion after 
the period of time Indko^d. 


□ Micfolrfm ond dcsliov original 
Onginols if nor mlcrefirmrO would t 
retained for the period of time indioofed. 


4. 

Item 

No. 


X. 


S. Description of Records 

Describe records occurotely. Include title, form number, size of documents, 
work or octivity to which the records reSote, inclusive dotes, ond quantity 
(cubic or lineor feet) Show recommended retention period. 


CCRRESFO-DP’CE - GIX’ESAI. 

This file consists of correspondence (mostly x IX") with 
interstate, county and municipa.1 agencies, other state and federal 
agencies, civic groups, individuals, private businesses, etc. It 
relates to the functions of the Division in regulating rates charged 
by the Ir.terurban Railtray System between various- points. The 
material is filed alphabetically by name of correspondent. It oc- 
cupies lO drawers (15 cubic feet) for the years 192»7 to date in the 
office area and 2$ drawers' (37 cubic feet) in the basement store- 
room (State Office Building, Baltimore) for the years 1930 through 
191)6 — a totcQ. of 52 cubic feet. Approximately li5 cubic feet will 
be disposed of upon approval of this schedule. The annual rate of 
accumulation is 2 ^awers (l£ cubic feet). 

RECO^fEHDATIOlis Retain for 3 years after creation or receipt and 
then destroy. 

RATE FOLDER 

A rate folder is maintained for each rate area of the Interurban 
Railway System. The contents of the folders consist of one or more 
of the following documents z 

Form CIR— 1 (8j” x 11”) tote Application . This is tho 

original application of the Railway for approval 
of their proposed rate. It was made at the time a 
particular area began operations. 

Form CIR-2 (Sj" x 11”) tote Approval . This is a transmittal 
form indicating that the rate application noted on 
this form was approved by the Commissioner. 

Form CIR— lb (6^" x lU") Change In tote Application. This' is 


6 Recommendotiot 
of Hail of Records 
ond Boord of Public 
Works. 


^ncy. Divisi on or Bureou Representative 




S>gn«iufe 


Adirrtnf strati ve Assistant 


January h. 195Ii 


Dot* 


'Schedule Authorised os Ir^coted m 6 by Hoil of 

Records Cwnmtssfon. 

^sposof Authorized as tndreoted ^1. 6 by Board of 
Works. 

Date Archivist 

Dor* SKmtory 


Sf> 3 C IVBll 
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a £otei s 1?B jL 3 . ar "fco Fopia Application « ti * 1 

senres sane purpose* 

Form 01ft— 2D x" H") Hotiea of Hearing. This form iniii— 

ca'bes "fehe 'time and pTace> requesting bo<3y or Indi— 
•g ldnal and subject of hearing. Attached -to each 
form is a. list of individnais, go-venurent agencies, 
ci-vic groups and other interested persons to -whom 
the notice of Hearing has been mailed. An mater- 
ial relating -to -the hearing and a -transcript of the 
proceedings are in the Hearing File (Item 5 of He- 
cords Retention Schedule Ho. 207). 

Other materials included in the folder are* 

Occasional correspondence 
Interoffice Uemorandums 

These folders are filed by county end municipality and then niimori- 
cally by rate area. These records are necessary as long as the 
rate area re m a in s operative. There has been no occasion to refer 
to any of the records of an inoperative rate area after a period of 
5 years £rom date area ceased to operate. In instances •rrhero the 
rail ^ten has been displaced by motor bus service, a new file has 
been established. (Kotor Transit Ittvision) A copy of each of the 

is aiso filed with the Clerk of Court for the county in 
■rtiich the rate area is loca-ted. ' * 

Form CIR-20, Hotice of Hearing, must be retained for not less than 
3 years (art. 200, sec. 38, 1951 Code). « 

The rate foWers occupy 9 drawers (l;^" cubic feet) actively for the 
years 1930 to date. The inactive (inoj^rati-ve areas) material in. 
the basramt storeroom is in boxes and occupies 15 cubic feet for 
the peri^.1930 to ^te. The material in this file accumulates at 

^ ^ic feet. Approximately lO cubic feet of re- 
cords will bo disposed of upon approval of this schedule. 

^OiaSESnaTIOH! Withdfaw folder from active file at the tine the 
rate area ceases to tqperatej retain folder in inactive file for five 
year* and then destroy. 


S F B.C Z U E H . 






. jrikM. jyn4 .. Jhit:.4 


j:.JS3E;ca;i?VEi<DSiarAO!£>- sariv'Jis'i -criH'a>xi>t£X - " soc’aioojHi'ja;'- 
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HR-rat lO ( 12 - 1 - 53 ) 
Hall of Recorda Cora, 


TITtE OF RECCSD (Or File) 



Exhibit G 


RECORDS AHAHSIS SHEET 


AGEKCr 


RBPR'ESEHTATIVB 


TTPS OF RHJORD 1 j 

□ I t Ceso File 
, Corr«»spondence] | 

•[ r I iForm (Admin) 

I ] Report I I 

1 r ( I Form (Operational) 

t [Tabulation j I 

r 1 [worksheet 

[punched Card j T . 


IForm (Admin) 


IDENTXFXRS:- DATA (Phjraical) 
Form Ko, Size 



DUPLICATION IN AGENCX CR OTHER STATE AGE?iCJES (Copies Or Content includli:^ microfilni) 


RESTRICTIONS AFFECTING DISPOSAL (Ardit Requirements, Statutes, Etc.) 


L To Be Disposed Of jl 


NO. CONDITION RECCKmEHDHD DISPOSITION 


E Annual Accumulation E 

N 






V Styles BRIDGES, N. H. 
HOMER FERGUSCm, MICH. ^ C 

GUY CORDON, OREG. * R 

LEVERETT SALTONSTALL, MASS. P. 

MILTON R. YOUNG, N. DAK. D 

WILLIAM F. KNOWLAND, CAUF. B 

EDWARD J. THYE. MINN. A 

JOSEPH R. MCCARTHY, WIS. L 

KARL E. MUNDT, S. DAK. H 


cAia^ypEN.' « '-.-r 
RICHAI®^. RUSSELLTCAT*-^ 
PAT MC^RRAN, NEV. 

DENNIS CHAVEZ, N. MEX. 
BURNET R. MAYBANK, S. C. 
ALLEN J. ELLENDER, LA. 
USTER HILL, ALA. 

HARLEY M. KILGORE, W. VA. 


MARGARET CHASE SMITH. MAINE JOHN L. MCCLELLAN, ARK. 


HENRY C. DWORSHAK, IDAHO 


A. WILLIS ROBERTSON, VA. 




EVERETT MCKINLEY DIRKSEN, ILL. WARREN G. MAGNUSON, WASH. 

y E^faRD H. SMITH, CLERK 

THOMAS J, SCOTT, ASST. CLERK 


COMMITTEE ON APPROPRIATIONS 


August 2, 195^ 


Honorable J. Edgar Hoover, Director 
Federal Bureau of Investigation . 

Washington 25, D. C. \ J 

Dear yir. Hoover: 





On May. 12, .195^ I forwarded to you copies of a 
report entitied^Becnrdft.J^a p-.ement. ” Subsequent to this 
date I also for^rafded directly for, the attention of Mr. Paul 
G. Travers additional copies. 

This is to advise that the report has been revised 
and while the revisions do not effect tlxe items in which 
I believe the Bureau has a partictilar interest,, yet I am 
forwarding the copies of the revise^ ;report for your attention. 
The revised report bears the title 
United States Gove3mment;--Eaeo3j.dalI...,=, '• 

Uhile it is not contemplated at the moment that there / 
ifill be a public release of this report, it is now being made \ 

available to any government agency requesting a copy of it and, 
for that reason, my original request that its use be limited 
is hereby 'STithdrawn. 


With every good t'd.sh, I am 


“a 




Sincerely, 




E. Kamerick, 

^XjGhief, Investigations 







, = •> -'7i , 


f ,A 7 '• 


t7 (l>\ 


^August 


^'N'- . \y^ ^<^7 ■ '.■ 


feORDED ;-'23 


l-ir* .Paul 'S., E^erlclc . ’ ,-, 7;:, i';.'- '■ •:; ’- ; •. , . -.1 

Shlefj;<InyestlgatioAS '-"'';'7 ,--77^- ■'. ' - • 

-; .. Goinmlfetee dn'Appy’bpria’fcionA V ', ;, • = , 

0 nit©d States Senate . • - •: : ^ ‘ 

■’ ' lJasiiiugton,,2^jr P. C.^- . _' ■ ‘ ,. . ."- ' ': ‘ 

,;' Dear I-l3?.. :Sam8rlakj - . '■. ' ' - ’• ' ^ 

‘ ‘ Phis. is. to aclmbwledge yopr iettea?' " 

,• ,;, date<i \ 1954 --». wherein-.you transmit^^ :, 

';, , copies of- the reirised 'report ©htitled , ;’ ■"' ; ' ;/•; *' 

;'," ,'*’Greatioii and Management of ; United BtateA ; ' d -;.. ■ ,1, ;1‘ ’ 
'•'^^' Government iiecords*’’*:^ ‘ f , . ', 

“' • 1 am very pleased, to . rebeivo^ thesO ' ,/ / / 

reports relating to problems . of re, eord“manage«-; ,. 

- . ment .in the • Federal Government^and thO other' " -, , , 

; "report- that, you uere so, 'kind to.-furnish : 1 ^ ;,. \- , 

y-: /-:Mri ' Wavers, of this >'BiireaUi»' -d 7 r ’d\ v 


: Your co-operation in this matter ' 

.* 'd., . is indeed “appreciated* 




If'-' 


Tolson — 
Boardman 
Nic hols ^ 
Belmont '_ 

Harbo 

Mohr 1 


>IZQO. ■ 

?interrowd 

Tele, Room _i 

lolloman 1. 

Jandy 



PGT-:riaf^5^f' 
Aw ' * ■'■ 


' c^-rn 


i- 'i* . .-b 


I ; COMM, -ifFBl 
AUGG; 1954 ^ 
MAILED 31 ; 


-Sincerely ■ ypur.a#-. 

-: ■ y*. ; Edgar .'Hoovel ", ,. V _ 




;d ■ '^, 

'■ '*"'C - ' 

- Qy\ 


iM ? 
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Mr,. Mohr 


Auguaii 18^ 1954 


Mu MdiAavds C) , ■ ,V_ " ' ;, ' v,.: 

, ^ miBBOOK TOM" FBI mPLOIEE^ . - ' ' . : \ / / . ' f ?xlt 


^ lit is recommended %hat the ■ section of the handbook 
(^peering on Page 81 captioned "Loss or Destruction of Of fioial 
Property he changed by inserting the underscored words: 

: - "LOSS OR. DBSIBBOTIOW OF 0^ PROPERTY r 

. Employees should Me extremely careful to prevent the 

loss or destruction of Bureau property issued to or used 
- by them^ The loss or theft of such property shall be re~ • 
ported xTmedtateiy to your supervisor and a written memo-- 




, - .-rr ear±z esv bosatbie.time* Admi nistrati ve action 

i , will he taken agginst any employee responsible for careless^ 
ness in this respects" ■ ^ ^ • v 




' ’n 





" < V V,-: 



V 4e^sER^#^i954 . ; 



'^ANOARO FORM NO. 04 


Office Me: 



m 


• V^H^ITED S\_„^_UOVERNMENT^ 


FROM I 


SUBJECT: 


The Director 


The Executives Conference 


Ski 

SlZ 


.; , £*4 L’ 


^ Mohr . 

Pflre« 


y’^<jbsen - 
Tamm'_ 


ApESTRUCTION GEMOTES OF S PECIAL.E2JP.D0yEES ‘ W. ■?/ Sn 
Awn sPTnnx a t. AT^truTs TTATmr.TWft t.tatsdw Aim ^ Teie.i 


AND SPECIAL AGENTS HANDLING LIAISON AND ^ 
R^0RD3JHE51OE3?EiOSSlTOTPOElNGr^ f( ^ 
INC0RP0M^_I]L^DQRTS-1 


Problem : 



Winterrowd 

Tele, Room 

Holloman 


Daring loyalty investigation in 1951 or| K rjV ^ 

emplo^d by Air Force, New York Office erroneously reported ll -'^O-J^l th.a- ; 

II check/^ecor^s Board of Elections, Brooklyn, New York, reve aled | 
jl'registered ^erican Labor Party (AEP) in 194^. I I denied this. A 

A recheck these records by New Y ork, May, 1 9^4. reflected its report dated 
11-30-51 was in error and that | ] did not designate party aff iliainoc: 

in 19il5. Ne^?. York letter 5-27-54 explained this record check in 1951 was 

^ ma de bvrSA (then spe cial employee) Edward J. Kirk who furnished results to 
i SA I I by routing slip who dictated the 11-30-51 report. Notes 

subsequently desti^oyed and responsibility could not be fixed. New York 
■'H suggested it dnstitutd procedure to keep notes of special employees and 
^ I agents miking;, reco3?,ds< checks in case file where derogatory or unfavorable 
I information is. being reported. This proposal considered by Executives, 
Conference 6-24-54?which.' una nimously re commended no change in Bureau ; ■ 

'% iprocedure. In August. «j 1954. 1 l eal led at VJashington Field Office 

and quesiiioned acdUra’^ of^ Board of Elections records, checks concerning 
-y his mother , fathery and brother. Recheck of these records by New York on 
. I I and his family revealed New York report 11-30-51 was in error 

in 7 ih'^t^ces. New York still advises ’it unable to fix responsibility 
‘-.^due to lapse of time and since notes were destroyed, 


?re'sent Procedure: 







? Notesji^, *%ork sheets and flimsies of special employees conducting 
O Iroutihe investigations such as credit, criminal, and Government agencies 


I checks may be /.destroyed. 
Proposed Procedure; 


iPEXED -55 



New York previously suggested in sbrdej* to^'fi-x*^ responsibility 
for this type of error in future itj.ir^^titute a procedure whereby, notes 
of special employees and agents hahdli'n'g Maison and record _,qhec.ks- WilT 
be preserved as part of case file wjienever 

informatipn is being reported. New Yo-rk did hof-'iimit its proposal to 
Security"- of.' Government Employees .(SGE) cases , oi^ySEP Y ' 

cc: Mr. Sizoo-,.^ " • .K4.02r-; 

V Mr,v -Harbo^ — » I>^ ’ ' m/ / I 





^ r\V y 






^ »» 
<• 


' i?- 





Advantages of Proposal ; 

Responsibility could be fixed if discrepancy occurred between 
agents or special employee’s notes and communication reporting information, 
providing stenographer or typist correctly transcribed her notes or rough 
draft. _ ' 

Disadvantages of Proposal ; ‘ - 

, ( 1 ) Considering volume of SGE and other cases requiring such 
records checks, if these notes were retained in .case file it would require 
preparation. and filing of a great number of exhibit envelopes requiring 
much clerical time.- ( 2 ) Such large volume of exhibit envelopes would 
oc.cupy much needed filing space now at a premium in most offices. (3) The 
proposal valueless if stenographer or . typist errs ..: in transcription of her 
notes, or copying data from special employee’s notes. To,' correct such error, 
dictating agent would have to compare final report with notes of special 
'/employee. (4) Proposal is not limited to SGE cases. In those rare 

instances when such errors as this occur, theymigit, not be confined solely > 
to SGE cases and, .therefore, proposal valueless if adopted in SGE* cases . 
only and same type error occurred in any other type of Bureau investigation. 

Observations ; , “ 

Current Bureau ins-tructions in SGE and other type cases are that 
dictating agents should be permitted to review their reports after trans- 
cription which would permit dictating agent to compare final report with 
note's given him by special employee or other agent. 

Executive Conference Consideration :- AR:je 9 -8 -5^4- . 

This proposal was again considered on 9-8-54- by the Executives 
Conference. Those present were Messrs. Mohr, Tamm, Parsons, Sizoo, Belmont, 
Boardman, Rosen, , Harbo, Holloman and McGuire. Mr, Mohr recommended adoption 
of New York’s proposal in SGE cases only. All others in attendance i 

recommended no change in the present procedure. The Conference after 
weighing' the advantages and disadvantages previously enumerated above, felt 
no change . should be made in the current rule. 

Attached is a letter to New York Cffice furnishing the. SAG with 
jcorrective measures he should take to assure thorough investigations, 
accurate reporting and transcription of reports^ it^i- 

Jl/l 


Re spe c t :^ily •, 

For '"the/Conference 

S^Tolson ^ ^ 


2 




Office iS/LefMA^^km • united sta-Lc^^^ternment 


EROM 


SUBJECT: 


m. NIC SOLS 


W. a, FAMES 


f llVTlO^^i C0HJ4 ®bP 8/13/54 

' ^ s. ****** -^ 

' - ,rv>l''’r'-\ . -iTlJ 


?»* .»>.»* Si' a ,.ai fc—s-' 


ESTBWTION OF BEG ORBS {66-3286 ) 


Tolson 

Boardinan 

■iNichoIs 

^arho __„ 

Rosen 

Tamm 

Tracy 

Mohr 

Winterrowd 

Tele. Room_ 

Holloman 

Miss Gandy. 


'' By memovandUTti dated S/l9/S4, I summarised a report of the^^^r'f 

V Investiga-bive division of the Senate Appropriations Goimittee prepared 
■ by Paul E, Kanerick, former Agent of the Bureau, entitled. Records 
Management, United States Government, which had been presented to 
demonstrate urgent need for immediate remedial action towards a 
solution of complex and costly Federal Records Management problems^ 
Principal purpose was to survey and apparently legislate, if 
necessary, to control the vast accumulation of record material in 
Government, 

In connection therewith, an exception was suggested, 
the case of the substantive files of investigative agencies 
having responsibilities under law for the detection of cririte or sub- 
versive activity," Mr. Kamerick on August 2, forwarded revised copies 
of this report to the Bureau, Review of attached revised report 
reflects report changed to include comments concerning survey of 
records in Post Office Department by outside specialists. Records 
Engineering, Inc, It includes letter to Senator Bridges from Post- 
master General which points out savings accomplished from 3/1/54 
through 7/12/54, Briefly, Post Office was able to reacquire approx- 
imately 51,000 square feet of floor space and approximately $525,000, 
in filing equipment. Approximately one million pieces of paper a 
year flowing to Post Office from its field offices have been 
eliminated. The ^iminati on of about 40 people on one activity has 
been suggested. Postmaster General accentuated fact that survey 
had been successful because it was being conducted by outsiders who ^ 
have no emotional attachments records. Me further pointed out^^^' 

tha^^PCeco rds::EnQ ijieerina 'Inc , '■aevrSToped for them a system for micro-^^^i 
fimihg wherein existing Government facilities were used which gave 
them microfilming protection at less cost^to the Government, No 
othe"^ pertinent changes are noted, 

^^^^^^'j^l^i^^^^ommendation in report is that funds be made available 
to mA fo arrange for surveys by competent non-Government records 
management, specialists, of records procedures in Government embracing 
creation, maintenance, and disposal of records. The recommendation 
that exceptions be made in the cas^(^fr^ubs±antive files, .of invesj^ m 
tigative agencies remains, " In h-s. ^ " 

INuEaEu ■ 86 ' vj/ yy 

There is attached an amendment propos^^^^^h.W&>r Bridges to 
Bill S.R. 9986 (Supplemental Appropriations BilT for fiscal year 1955) 
which would authorise $500PQ0Qfor expenses in efinduo tina »s^emevs of ^ 
Government Afjmcdcs Records Systems, Arv^^' • h yyf 

'®^.S£P sw. . f 

Attachments ' G \> ^ 


2! 


'iV 





Memorandum, to Mr, Nichols d-i3-54 

Re: Destruction of Records (66-3286)^- 

^ ^ 

RECOMMENDATIONS : 

Thd-^^^R . 9936,MuT >T>leme ntalAPPr9JDTj!^iJMMiS . Bill_£or_J^95^_ 
be followed to' see whettier Senator Bridges* proposed amendment is 
adopted. 



2 ^ 


STAMDAIO r*OKM C4 


da^pfERNMBNT 


loi»vu - 

„ V , X DATE: August 24 , 19 S 4 E'r^ 

Mr. RosenV^ Beimon/l_i_-; 

^-yvn . Parsons 

5 _ 4:z 2;, Tf!!!rr ' Mi ts 


TNTliRST 5 m 5 *“Wi^^^ / 

OF STOLEN! MOTOR VEHICLE Ay 




Belmonr., — 1 — 5 

Harbo — — ; 

Mohr 1 

Parsons 

Rosen -S^ 

Tamm 

Sizoo — i 

Tinteirowd * -J 

Tele. Room 
Holloman - 


y noiiomaii 

^Sj««as^, Gandy 


Reference is made to memorandum dated August lo, . 
iQ'^li from Mr. W. G. Eames to Mr. Hichols 

that all index crrds on motor vehicle motor numbers which 
hafe fsublect listed on the card be destroyed. 

... It is estimated that approximately once a ijeek 
the Int'^state Transportation of Stolen Motor e. i 
Si occSiofto attest to identify a case by checking the 

Sr.et?^r- eS 

Sot°2u?flrfLr^fSoSlter?aiS“oJ thf ad^tSagL o? destroying 
rtesrcards as outlined In Mr. Eames' memorandum. 

RBC 0 I#IEHDATI 0 M : 

It is 'recommended that the suggestion to destroy 
these indef oa'draroutllned In the neferenoad memorandum 

be adopted. . 

/i 7 


• P- iff ,u i/H ,?/ 

l-Mr^J^^icliols ' MOW 
H L* . •> / r» 
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^ANDARD FORM NO. 64 





UNITED 


m GOVERNMENT 



■-Mr. J. Edgar Hoover, Director 

Federal Bureau of Investigation 

Andre tta 

Administrative Assis-tant Attorney General 


DATB: September l6, 1954 


SUBJECT: QuarterOy Report 


O 


llri &sX I i ?rope,^ ^ - , 


Report 
FropertyT s nov~due7 


In accordance vith G. S. A. Regiilations, th^(^xterly__ 
yrj-jij sposal of Excess and Surplus Personal 


The information required by the Department is indicated 
on the enclosed form, j. copies of which were furnished you with my 
memorandum of Jvme l6, 1954. This form is to be completed and 
returned to this office not later than October 20, 1954 inasmuch 
as the Department’s report must be transmit'ted to the General 
Services Administration witMn 30 days following the close of the 
quarter. Your cooperation in the early submission of this report 
will be appreciated. 






REC0HQED-5t: 


1NDEX:ED-8g 




IB SfcP 2T 1954 







^fM^emorandulk • 


Mr, Hosen 


'From i 


l|HrajBcr: 


Mr. Stanley 


UNITED STATES G(||ERNMENT 

Tolson — 

DATS: September 9. Bwdnan 

ALL KFmupmi or , ' 

Hmc;. r,^ /'"''™C0S/T/1/Slcn ss* ■ 


(hPtV\ /It. DATS: Septerabe 


RVV.r.r&T. wMPT.nvTi’w.c! 


^ESmCTIOi^l OP NOTES OP SPECIAL EMPLOYEES 
AND SPECIAriGEFTS'' rTl¥DXlilG-‘’LlAiSON TnD ^ 

RECORD CflECKS'APfER CONTENTS BEING " 

I NC ORPORATIiD"“ir 



Problem; 


/X ^ ,‘F'? 




Nichols j 

Belmont . | 

Hrfil.o _ , t ; 

,M.»r , J 

Parsons 

Rosen 

Tsnini -.j 

Sizoo I 

'jimerroA'd _j 

Tele. Room 
liollomitn 
Gand\ I 


/'V-k 

/ ■ ! / 


Prior to November 15, 19X9, tbe Bureau required that work 
sheets and forms used by Special Ebiployees reflecting the results 
of tnelr records checks concerning credit, criminal, and similar 
matters be placed in the LA exhibit envelope of the case file. 

The Joint Committee by memorandum for the Director dated 
October l6, 19X9, recommended adoption of a procedure suggested 
by the St, Louis Office that no record check wo’^k sheets be filed, 
but that tbe name of the employee making the check be shown on 
the administrative page of the investigative report. This 
suggested procedure' which would result in a saving of time and 
space was approved by the Director, and Bureau Bulletin L''"'’ Gated 
November 15, 19ii.9, Instructed *'he field that sticn work n leets or 
flimsies of Special Employees may be destroyed. Tw se Ins •■au ctions 
have not c han.'Fed. During a loyalty investigation of | 

L employed by the Department of the Air 1‘brce, ir •‘■1, 
the New York Office erroneously reported th at Board of Election 
records, Brooklyn, New York, reflected that | | 

registered in 194^ as affiliat-^d with American Labor Par! "" (ALP ) . 
This record check was made by : 1A ( th°n g Bnc-c-ial Employee ^ Edward f 


t' 


J. Kirx end .-/as reported by SA | 

November 30, 1951 • A t a l/earlng: 

Board March 31, 195X> I 

ALP in 19X5*. New lork was ins trU' 

records concerning! re 

for 19X5 and this check reflected 
designate any party affiliation. 


with American Labor Par! "" (ALP ) . 

lA ( th°n q Briftc-ial Employee; Edward 

jin re; -,rt dr *^ed . 

ng before the Air i^~'orce Secur 'y 

denied affiliation ,v ‘ ch 

true ted to recheck Board cf L_'>ctlon 
re gistration with Election Boa. i 
ted In 19X5 Lid not 


New York letter of May 2?, 1'^54 j explained that Board of 
Election records were checked in 1951 by SA (t hen a Spec ial b6 

Enployee ) Ki rk, wnc fu rnished results to Ap:ent V~ 1 by r'^'.^inr b7 

slip. Agent [ dictated that portion of his report fr m 

notes furnished by Link and these notes were subsequently destroy*^^_^^ 

'“3 kS -- 


: je 




(<y:iNDEXE0 - 23 


» iji '-.f.’r s *y7>s 








New York advised that due to lapse of time (two and one- 
half years) and since notes have been destroyed, responsibility 
cannot now be definitely fixed. 

New York suggested that in order to fix responsibility for 
this type of error in the future, it institute a procedure whereby 
notes of Special Employees and Agents handling liaison and record 
checks be preserved as part of tiie case file whenever derogatory 
or unfavorable Information is being reported. 

This proposal was considered by the Executives Conference 
on June 21}., 19Sk-» which unanimously recommended no change in 
present Bureau procedure. A letter was directed to the New York 
Office on June 25» 19^1^-> advising it that no change should be 
made in current Bureau ruling to the effect that such notes may 
be destroyed. 


[ subsequently in August, 195i|-* called at the 
Washington Field Office and questioned the accuracy of the Board 
of Election records checks with respect to his mother, father, 
and brother as were furnished him by the Air Force in its letter 
of charges. 

New York was then Instructed to make a conplete recheck 
of these Boai^i of Election records and submit an up-to-date 
report for dissemination. New York report dated August 20, 19^4-f 
reflects the results of a recheck of Board of Election records 
which is at variance with the data set forth in its previous 
report of November 3 O, 19^1, in seven instances. 

New York now advises it is still unable to fix responsibility 
due to lapse of time involved and since SA Kirk's notes have been 
destroyed. 

Present Procedure: 


Concerning retention of notes, work sheets and flimsies 
of Special Employees conducting routine investigations such as 
credit, criminal, and Government agencies checks. Bureau Bulletin 
#57 dated November l5, 19i|-9, Instructed the field that they may 
be destroyed. These instructions have not been changed. 

Proposed Procedure: 

New York previously suggested in order to fix responsibility 
for this type of error in the future it institute a procedure 
whereby notes of Special En^Jloyees and Agents handling liaison 



and record checks will be preseirved as part of the case file 
whenever derogatory or unfavorable information is being reported. 

Advantages of Pi»opoaal; 

Responsibility could be fixed if there were a discrepancy 
between the Agent's or i^ecial Employee's notes and the coxmnunica- 
tlon reporting that information, providing the stenographer or 
typist correctly transcribes her notes or the rough draft report. 

Disadvantages of Proposal; 

1. It would require the preparation of a great number of 
exhibit envelopes which would Involve much clerical time. 

2. These exhibit envelopes would occupy much filing apace 
which is now at a premiiua in most offices. 

With respect to the above two listed items, the following 
should be noted: 

Since the inception of the loyalty program (Executive Order 
9835)* the Bureau has conducted approximately 26,^00 full-field 
investigations and approximately 26,800 preliminary inquiries 
(Pi’s), 

Since the inception of the Security of Q-overnraent Enpl^ees 
program (3GE) in May, 1953 » the Bureau has as of July 31, 195q, 
conducted approximately 3t500 full-field investigations and 3»000 
PI’S, In mcst full-field and in the large majority of Pi's of 
loyalty and SGE investigations such checks as credit, criminal, 
and other record checks were made by a 'Special Employee or ^©nt 
other than the Agent dictating the report. 

As will be seen from the above, if this proposal is adopted 
a very great amoimt of clerical time would he taken up in filing 
these notes or flimsies and a great space problem would result 
over a period of a year or several years in keeping such notes 
or flimsies in the case filco 

In addition to the above, during the last fiscal year 
(1954-) ■1'^® Bureau conducted approximately 8OO investigations 
under Executive Order IO422, approximately 26,000 Investigations 
under Public Law 298 (which includes Atomic Energy Act investiga- 
tions), approximately 5^500 Departmental and other applicant-type 
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investigations* All of the above investigations have required 
checks such as credit, criminal and other records checks which 
were made in the large majority of the cases by Special En?>loyees, 

The above figures do not account for the huge volume of 
investigations conducted by the Investigative Division in the 
field of criminal investigations or investigations handled by 
the Domestic Intelligence Division, which in the majority of 
cases require many such checks by fecial Employees* 

It should also be noted that in those rare instances when 
errors such as this occur, they might not bo confined solely 
to Security of Government Employees cases. In view of this 
possibility, nothing would be gained if the proposal were 
adopted in SGE oases and tiie same type of error should occur 
in any other typo of Bureau investigation. 

3* The proposal has no value if the stenographer or 
typist makes an error in transcription of her notes or rough 
draft or in copying data from Special Employees notes. To 
correct an error such as this the Agent or fecial Employee 
would have to con5>are the final report with the notes of the 
Special Engjloyee. 

Observations: 


It is noted that New York’s suggestion does not appear 
to limit the above procedure to Security of Government Employees 
cases. 


Current Bureau instructions in SGE cases and other 
classifications instruct that dictating Agents should be 
permitted to review their reports in these cases after they 
have been transcribed* (Manual of Instructions, Section 69E(2) - 
for SGE cases only, and general instruction is in Manual of 
Rules and Regulations, Section I}., page 22, ) It is felt that 
responsibility can be fixed in oases of this type if the Agent 
dictating the report utilizing notes or flimsies furnished him 
by other Agents or l^ecial Employees reflecting results of 
their investigation, such as records checks, would carefully 
read the report upon transcription or as soon thereafter as 
possible to insure the information contained therein is accurate 
before he initials the file copy. 

Executives Conference Conslderationt AR:Jh 9-8-54 

Present at the Executives Conference on 9-8-5I|. were Messrs* 
Mohr, Tamm, Parsons, Sizoo, Belmont, Boardraan, Rosen, Harbo, 
Holloman and McGuire, 


Mr* Mohr recoimaended adoption, of New york‘s proposal in 
SGE oases only* 

All others in attendance recommended no change in the 
present procedure* 

The Conference considered whether it would be desirable 
to retain notes of Special Employees and Agents making record 
checks, but felt that the desirability would be offset by the 
amount of clerical work involved in preparing exhibit envelopes, 
labeling such envelopes, inserting such envelopes, as the bottom 
serial in the field case file. The Conference recognized the 
disadvantages attendant to the additional space which would be 
requl3?ed through the retention of such exhibit envelopes* 

The Conference was aware that the retention of such 
notes would not prevent an error such as occurred in this 
case, but would assist in fixing responsibility as to whether 
the error was the fault of the fecial Employee in that his 
notes were at variance with the actual record checks; or 
whether the notes of the fecial Euployee were correct but 
the dictating Agent who used the notes made an error; or 
whether such dictation was correct but the stenographer made 
an error* 

The3?e are already procedures in existence for recoinilng 
the identity of an enployee ^ho makes record checks, even though 
his notes are not retained, and in this instance there was no 
question as to the identity of the employee, the only question 
being what did the employee find out and what did he tell the 
dictating Agent* 

Current Bureau instructions in SGE cases and other 
classifications instruct that the dictating Agents should be 
permitted to review their reports after transcription, which 
would permit the dictating Agent to cong>are the final report 
with the notes given him by the Special Employee or other 
Agent. 


After weighing these factors and the disadvantages 
previously enumerated above, the Conference felt no change 
should be made in the current rule* 

Attached hereto is a letter to the New York Office. This 
letter forcefully brings to the attention of the SAC the absolute 
need for accurate reporting and transcription of reports* The 
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MADE BY 
RECORDS Am UUmUNlUATim S 


"DIVISION 

OPESTRUCTION OF CERTAIN CORRESPONDENCE ' 

IN JBUREAU FILES ^ 

S UGGESTION 

I Certc^n -types of c orrespondence he removed 
files and destroyed, as follows: 

1, Requests for Pamphlets ^ books and tours 

Records and Communications Division Views 


Winterrowd _ 

Tele. Room . 

Holloman / 


Gandy , / 





M' 



Mr, L. B. Nichols, Records and Communications division, 
states current requests received for pamphlets (including 
material on the FBI, Communism, Identification, et cetera) 
are presently handled in Crime Records Section to a great 
extent merely by sending the material to 'the correspondent 
in an envelope , without a cover letter. Incomirtg' request 
is destroyed, not filed. Mr. Nichols states, inasmuch 
.as ^jourrent requests are handled in this manner, he does not 
see^that any useful purpose can be served by maintaining 
in'^Bureau files similar requests handled in past years. 


L- J LiJ 

I oa 

! UJ .^ 

<c 


With regard to tours. Executive s Conference memorandum of 
9/23/52, approved the procedure for Crime Records Section 
to ^.doknowl<edge letters requesting tours, without preparing 
a Ifpllow file copy or abstract. Incoming letter is 
destroyed after acknowledgement is sent. Mr. Nichols 
staged, inasmuch as this procedure is currently in effect, 
no purpose appears to be served by retaining co 
received in past years re questing^ -tours. 
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2, < Mafl^ regarding violations n^t^w^hin the Bureau's jur'X 



ondence 


on 


5: 


Records and Communications Div is i on 


OCT. 6 11954 
i Views -- 
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(L- 


Mr. Nichols beliepes mail of "this nature should be 
retained \in Bureau filpp^^ both fncomirtg letter and 
acknowledgement . ^...Executives (fortference memorandum 
9/23/52, previouAk-y 
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Memorandum to Mr. Tolson 


letter in file woiM outweigh any advantages to be 
gained by not handling the correspondence in the 
regular manner, Mr. Nichols feels that this correspondence 
should be retained in the Bureau files in order that 
there will he a record to indicate the correspondence 
was properly referred to other Government agencies 
interested in the information furnished, 

3, Correspondence from mental oases 

R ecords and Communications Division Views 


Mr, Nichols advised that n^ too much mail from mental 
cases is presently being filed. At present the Bureau 
destroys incoming c orrespondence from mental cases 
if f the correspondent does not indicate something of 
interest to. another agency; does not indicate the Carres’- 
pondent believes his life is in danger, or if the incoming 
correspondence does not contain allegations against 
Bureau personnel or against the Bureau generally. Index 
of mental cases in Crime Records Section identifies the 
particular piece of correspondence upon which the "mental’’ 
card is based and the danger exists that a general 
destruction of old correspondence in Bureau files from 
mental cases would also include a destruction of the 
particular piece of correspondence upon which the "mental" 
card in Crime Records Section is based. Because of this, ^ 
it is felt there should be retained in Bureau files that 
correspondence which already has been received from 
mental cases, but that correspondence currently being 
received should continue to he destroyed, based on the 
exercise of good judgment 

4. Greeting cards 

Records and Cormuni cations Division View s 

Mr, Nichols states very little correspondence acknowledging 
greeting cards is presently maintained in the Bureau 
files proper, Christmas cards are acknowledged without 
a file copy yellow or abstract and the Christmas card is 
destroyed after it has been "logged in." Letters 
acknowledging birthday cards are not filed in the actual 
= Bureau files, although some such acknowledgements are 
retained in the personal files of the Director , 
Acknowledgements to ot'her greeting cards are retained in 
Bureau files and it is felt they should continue to be 
retained there, and not he removed or destroyed because 
they are a strong point in establishing the particular 
friendship of an individual with the Bureau, 
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Memorandum -to Mr, Tola on 


5. Requests for recommendations of schools for study of 
law enforcement and crime detection 

Records and Communications' Division Views 


Executives Conference memorandum 9/23/52, approved 
acknowledgement of such correspondence , without yellow 
file copy or abstract. Incoming letter is destroyed 
when acknowledgement is sent. Since this is the 
current procedure , Mr. Nichols believes it is logical 
that old correspondence of this nature, which is already 
in Bureau files, could be destroyed without any loss 
to the Bureau, 

6. Requests for copies of Identification Orders received from 
persons who are not in law enforcement field and who have no 
legitimate reason for receiving Identificati on Order 

Records and Oormunications Division Views 

Such correspondence is presently acknowledged by advising 
the correspondent it is not possible' to comply with the 
request . Occasionally copies of several canceled 
Identification Orders are sent to correspondent . No 
yellow file copy or abstract is prepared . Incoming letter 
is destroyed when acknowledgement is sent, Mr. Nichols 
sees no useful purpose in maintaining old correspondence 
of this type in Bureau files, inasmuch as Bure'au' is not 
now filing mail of this nature, ' 

7, Requests for information regarding women in police work 

Records and Communications Division View s 

Executives Conference memorandum 9/23/52, approved 
acknowledgement of such communications by referring writer 
to Government Printing Office pamphlet entitled "The 
Outlook for Women in Police Work" and by furnishing 
appropriate Bureau publications , where indicated. 

t No yellow file copy or abstract is prepared, Mr. Nichols 
advised such correspondence could be removed from Bureau 
files without any loss to- the Bureau, 

8, "Thank You" notes requiring no fir the r action and c bntaining 
no further information of interest 

Reoo rd a and Communications Division Views 

Mr. Nichols is opposed to removal of this type of 
correspondence from Bureau files and states that anytime 
the Director signs a letter like this it should be kept. 
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Memorandum to Mr. Tolson 


9» Letters regarding bribery^ graft, pay-offs , corruption, 
inefficiency, political squabbling in Federal, state or 
municipal organisations, et cetera 

Records and Communications Division Views 


Mr, Nichols advised it is incumbent upon the Bureau to make 
such information available to the appropriate agency- 
concerned; this is done under pre dent procedures. 

Mr. Nichols feels correspondence of this nature should be 
retained in Bureau files to show the FBI is carrying out 
its responsibilities along these lines in the event a 
\question arises in the future. Therefore, he is opposed 
\to removing correspondence of this type from Bureau files. 

10. Mail not regarding a Bureau case. 

Records and Communications Division Views 

Mr. Nichols beliepes correspondence of this nature 
should be retained in Bureau files and is opposed to 
removing such communications from Bureau files, inasmuch 
as it shows the FBI has properly referred the in formation 
to the interested agency. 

11, Letters from children who want to work for the FBI. 

Records and Communications Division Views 

A,t present such communicati ons are acknowledged , but no 
yellow file copy is made and no abstract is prepared. 

The correspondent is advised of Bureau requirements for 
employment and appropriate Bureau publications are furnished 
Incoming letter ^is destroyed when acknowledgement is sent. 
This procedure was approved' by Executives Conference 
memorandum of 9/83/52. Mr. Nichols sees no useful purpose 
in retaining old correspondence of this type^ in Bureau 
files in view of the fact current letters of this nature 
are destroyed. 

18. Requests for data not available in the Bureau, but on which 
Bureau has related -material 

Rec ords and Communications Bivision Views 


Correspondents are presently advised the specific data 
is not available , but that material of a related nature 
is enclosed. Acknowledgements are prepared without 

yellow file copy or abstract. Incoming letter is destroyed 


Memorandum -bo Mr. Tolson 


when aoknowledgemen-b is sent. Procedure approved by 
Executives Conference memorandum 9/83/58. In view of 
the fact that current c orrespondence of this narbure is 
not filed f Mr. Nichols rec ommends that previ ous 
communications of this type be removed from Bureau files. 


13. That all mail which has been marked for de-indexing be 

destroyed,, as distinguished from the particular types of -mail 
specifically set out above. ■ 

R ecords and Communications Division Views 

Mr. F. Waikart, Supervisor in Charge of Administrative 
and Personnel Records, Records and Communications Division, 
states such a procedure is not practical inasmuch as a 
piece of mail is an integral part of a case file whether 

( it bears indexing or not. Currently in file is much 
mail that does not contain any indexing whatsoever . 

He is opposed to the adoption of this proposal. 


EXECUTIVES CONFERENCE CONSIDERATI ON EDM:m.ew - 


Present at the Executives Conference' of 9/30/54 were 
Messrs, Mohr, Tamm, Parsons, Sisoo, Hennrich,. Belmont, Rosen, 
Holloman, Nichols and Mason. The Conference unanimously 
concurred in the views of Mr. Nichols in each instance regarding 
the destruction or retention af certain information contained 
in Bureau files as listed below: 


1 . 


Destroy requests for pamphlets. 


books or tours, 


2 , Retain letters to Bureau concerning violations not 
within FBI jurisdiction. 

\ 

3 , ' Retain correspondence from mentally disturbed 

individuals when such correspondence is already on file. 

4, Retain the greeting cards and letters which are 
already on file. 



5, Destroy requests for recommendations for schools in 

which individuals can study law enforcement and crime detection 
inasmuch as this data adds nothing to our files and we do not 
currently file incoming correspondence of this type. 


T 






6, destroy -that data already in the files relating 

to requests for identification orders received from persons 
who are not in the .law enforcement field and have no legitimate 
reason for receiving identification orders* ' 

'?'• Destroy that data in file requesting information regarding 

women in police wort, 

8, Retain in the file "Thank you" notes, 

9, Retain in file letters regarding bribery, graft, 
corruption, inefficiency or political squabbling on the local, 
state or Federal level, 

10, Retain in file mail received which does not relate 
to a Bureau case. 


11, Destroy that data in file which consists of letters 

from children who want to work for the FBI, 

13. Destroy that data in file reque sting material not 

available in the Bureau but pertaining to matters concerning 
which the Bureau has related material, 

13. Retain in file mail which has been marked for de- 
indexing. b6 

blC 

If you agree, appropriate action will be taken. 


A letter to 
is attached. 







6 



FMM t jO. 04 

% fr 


^ J^efflOTafldUM • UNITED STATES GOVERNMENT 


Mr, Nichols 


BROM •» 


SUBJBCT: 




Tolsoa — 
Boardroan . 


Sep-be-mber 13, 

L*=Jv'i 




ParsoQS . 


OBSERVATIONS ON SUaSESTION RE 
^fS ESTRUCTION OF PERTAIN OORRESP.ONDENO E 



IN BUFILES^ 


Winterrowd 

Tele. Room 

Holloman 

Gandy . 




Bm <) f i4 La 


Q4 


PURPOSE : 
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To sea f orth the ~oh~serV^i 6ns of section "with 



regard to the suggestion which has been made for the destruction 
of certain correspondence in Bufiles, 

DETAILS: 


bo 

b7C 


, ET^ployee 

cations Division has made a 
types of correspondence' he removed 
There is being set forth below the 
type of correspondence mentioned, as 
Crime Records Section on each suggestion : 


of the Records and Communi- 
suggestioh to the effect that certain 
from Bufiles and destroyed,^ 
suggestion with regard to each 
well as the comments of the 


A, Bequests for pamphlets, boohs, and tours. 

Comments 

It is believed that no purpose is served infretgining 
correspondence requesting pamphlets and tours in Bufilds ,f^- As 
you know, requests for pamphlets (including material an. the ij 

■Bureau, on Communism, on Identification, et cetera) , are ''P'cesently^ 
handled in the Crime Records Section, to a great ex(pent, by merely 
sending, the material to the correspondent in an envelope v>vthout 
■a cover letter, and the incoming request is then destro,yed and 
"not filed. Since this procedure is followed with requests of 
this nature which are currently being received, it does not appear 
that any. useful purpose can be served in maintaining in the Bureau 
files similar requests which were handled in past years/C ^ 
also recall that Executives Conference memorandum of Septem^T 
1958, approved the procedur.e for this section of ackutwledging 
letters requesting tours by preparing a letter without a .yep Ipw 
file copy and without an abstract; the incoming letter H’ s'- i;Jien 
destroyed after the acknowledging letter has been 'sent,' Siijice 
this . procedure is currently in effect, no purpose be 






served in retaining correspondence requestii 
R.np.-j.’ned j.n past years. 

»A 


I 


'il 


,b6 

b7C 


1 



tours which were 






Memo -bo Mr. Nichols 


September 13j 1954 


5 . Mail regarding violations not in the Bureau’s 
jurisdiction, , , 

Comments 

It is felt by this section that mail of this nature 
should be retained., both the incoming letter and the Bureau’s 
acknowledgment to it. The above-mentioned Executives Conference 
memorandum refused to approve a proposed procedure of acknowledging 
these letters without a yellow file copy or an abstract since it 
was felt that the Bureau should have a record of some sort to 
indicate that it has properly referred to other Government agencies 
information received by the Bureau which is of interest to the 
other Government agency. The Crime Records Section concurs in 
this view, 


C, Correspondence from mental cases. 

Comments 




The Crime Records Section is of the opinion that 
correspondence which is received from mental case's and which 
is presently filed should be retained. Under our present 
procedure , we destroy .incoming correspondence from mental cases 
if the correspondent does not indicate something of interest 
to another agency, does not indicate that the correspondent 
believes his life is in danger, or if the incoming correspondence 
does not contain allegations against Bureau personnel or against 
the. Bureau generally. Therefore, not too much mail received 
from mental cases is presently being filed. Our index of mental 
oases in the Grime Records Section identifies the particular 
piece of correspondence upon which the ’’mental” card is based, 
and the danger exists that a general destruction of old c orrespond- 
ence in Bufiles from mental cases would also include a destruction 
of the particular piece of correspondence upon which our ’’mental” 
card is based,.. Because of this danger, it is felt that we should 
retain in the Bureau files that correspondence which already has 
been received from mental cases but that we should continue our 
present practice of destroying correspondence currehtly^ being 
received from them, basing the decision on the exercise of good 
judgment. 
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Memo to Mr» Nichols 


September 13 j 1954 


Di Greeting Cards. 

Comments 

Under present procedure , very little correspondence 
acknowledging greeting cards is presently maintained in the 
Bureau files proper. As you knoWj Christmas cards which are 
received are acknowledged without a file copy yellow or an 
abstract, and the Christmas card is destroyed after it has 
been "logged in," Similarly, letters acknowledging birthday 
cards are not filed in the actual Bureau files although some 
such acknowledgments are retained in the personal files of 
the Director. Acknowledgments to other greeting cards are 
retained in the Bureau files, and it is felt that they should 
continue to be retained and not be removed from the files and 
destroyed because they are a strong point in establishing the J/\ 
particular friendship of an individual with the Bureau. 

E, Requests for recommendations of schools for 
study of law enforcement and crime detection. 

Comments 

It is felt by, the Crime Records Section that no 
useful purpose is served by regaining correspondence of this 
nature in the Bureau’s files. Such letters are acknowledged 
by referring the correspondent to the Commissioner of Education 
and, under a procedure approved by the Executives Conference 
memorandum of September 83, 1958, current communications of 
this nature which are received are acknowledged without a 
yellow file copy or an abstract, and the incoming letter is 
destroyed when the acknowledgment is sent. Since this is 
the current procedure, it is believed . logical that old 
correspondence of this nature which is already in the BureauJs^^s^^ 
files could be destroyed without any loss to the Bureau. ' v 

F, Requests for copies of Identification Orders 
received from persons who are not in the law enforcement field 
and who have no legitimate reason for receiving Identification 
Orders, 
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Memo -bo Mr, Nichols 


September 13j 1954 


Comments 

At the present time^ we acknowledge such letters by 
advising the correspondent that it is not possible to comply 
with the request, and we occasionally send the correspondent 
copies of several canceled Identification Orders', Our acknowledg-^ 
ment is prepared without an abstract and without a yellow file 
copy, and the incoming letter is destroyed after the acknowledgment 
is sent. This procedure was approved by Executives Conference 
memorandum of September 83, 1958, In view of the fact, therefore, 
that we are not currently filing correspondence of this nature, 
it is not felt that any useful purpose would he served by 
retaining old correspondence of this type in the Bureau's files. 

The Crime Records Section feels that such old correspondence 
could be destroyed without any loss to the Bureau, 

<?, , Requests for information regarding women^ in 
police work, 

43 

Comments 



We currently acknowledge such communications by 
referring the writer to the Government Printing Office for a 
pamphlet entitled "The Outlook for Women in Police Work" and 
by furnishing appropriate Bureau puhlicationi where indicated. 
Our acknowledgments are prepared without an abstract or yellow 
file copy, and the incoming letter is destroyed when the 
acknowledgment is sent. This procedure was approved by Execu- 
tives Conference memorandum of September 83, 1958, In view of 
our current proo2dure_ of handling this type of correspondence, 
there appears to be no useful purpose served in retaining in 
the Bureau's files .old correspondence of this nature which was 
received in the past. The Crime Records Section, therefore, 
believes that such correspondence could be removed from the^ 
Bureau's files without any loss to the Bureau, 

E, "Thank you" notes which require no further 
action or contain no further information of interest. 
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Memo -bo Mr,- Nichols 


September 13j 1954 


Comments 

Under the present procedure, "thank you" notes which 
require no further action and contain no additional information 
are retained in the Bureau's files. They serve no useful purpose 
whatsoever and are merely acknowledgments of letters sent by the - 
Bureau, It is believed by the Crime Records Section that "thank 
you" notes of this nature which have been received in the past 
and which are received in the future should not be filed. 

Accordingly, it is recommended that "thank you" notes which have 
been received in the past be removed from the files and destroyed 
and that notes of this nature which are received in the future 
he destroyed upon receipt, h( i N r i ^ i ^ t ^ ^ 

ki K-e 4T 

I, Letters regarding bribery, graft, pay-offs, 
corruption, inefficiency, political squabbling in Federal, 1 t 

state or municipal organisations^ et cetera, - ^ 



Comments 

It is felt by the Crime Records Section that this type 
of correspondence falls in the same category as that set out 
above under "B," Lata of this nature is of interest to other 
Government agencies, both Federal and local, and it is incumbent 
upon the Bureau to make such inf ormat ion available to the 
appropriate agency concerned. This we do under our present 
procedure , It is felt that we should retain correspondence of 
this nature in the Bureau's files in order to show that we are 
carrying out our responsibilities along these lines should a 
question ever arise in the future. The Crime Records Section, 
therefore, does not feel that correspondence of this natui^ 
should he removed from the Bureau's files, 


J, Mail not regarding a Bureau case. 

Comments 


It is felt that nail of this nature falls under the 
same consideration as that set forth above under "B" and "I" 
and for the same reasons should be retained in the Bureau's 
files indefinitely. 
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Meno to Mr, Nichols September 13, 1954 

K, Letters from children who want, to work for the 

FBI. 


Comments 


Under present procedure, letters of this nature are 
acknowledged but no abstract or yellow file copy is prepared 
for the acknowledging letter., OUr replies to such letters 
merely advise the correspondent of the requirements for Bureau 
employment and appropriate Bureau publications, are sent. The 
incoming letter is then destroyed after the acknowledgment has 
been sent. This procedure was approved by Executives Conference 
memorandum of September 83, 1952. In view of our handling of 
current letters of this nature, it is not believed that any 
useful purpose is served by retaining in the Bureau^ s files old 
correspondence of the same type. Accordingly, the Crime Records 
Section recommends that correspondence of this nature which is 
presently in the Bureau ^s files should be removed and destroyed 

L. Requests for data not available in the Bureau 
but on which the Bureau has related material. 

Comments 

Under our present procedure , these letters are 
acknowledged by. advising the correspondent that the specific 
data requested is not available but that material of a related 
nature is being enclosed. Our acknowledgments to these letters 
are prepared without an abstract or yellow file copy, and the 
incoming letter is destroyed after the letter has been acknowledged. 
This procedure was approved by Executives Conference memorandum 
of September 83, 1952. - In view of our present procedure in 
handling correspondence of this nature, it is not felt that any 
useful purpose is served in retaining in the Bureau^s files 
correspondence of the same type which was received in the past. 

The Crime Records Section, therefore, recommends that corre- 
spondence of this nature be removed from the Bureau^ s files and 
destroyed. 
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Memo to Mr. Nichols 


September 13 ^ 1954 


CONCLUSIONSi 


It is recognisedj of course ^ that before any steps 
can be taken toward removing data from the Bureau files the 
procedure must be agreed to by the Executives Conference and 
thatj therefore, the proposals should be presented to the 
Executives Conference. Ti: guested, however, that you 

indicate on this- memorandim^i^pou agree with any or all of 
the recommendations of the Crime Records Section with regard 
to the suggestions and that this memorandum then be returned 
to this section so that an appropriate memorandum can be 
prepared setting forth the suggestions and recommendations 
for presentation to the Executives Conference, 

RECOMMENDATION: ' . 

* 

That you indicate your views with regard to the 
above suggestions and recommendations, indicating those with 
which you agree and with which you disagree , and that you 
return this memorandum to the Crime Records Section so that 
an appropriate memorandum can be prepared presenting the 
suggestions and recommendations to the Executives Conference 
for its consideration. 
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The EspioTUige Section has isxiintained a. wjt^her 
of Monographs and briefs for reference purposes vahich it 
now desires to dispose of because of infrequent need and 
the linitations of cabinet space to retain them* They are 
as follows! 
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1. Cocmmist Party, USA > ,>i 

Brief • February 3, 1948 

Set No* 6 (10 volumes) ^ ^ ^ 

|! . 

2. Brief to Establish the Illegal Status , , ^ 

of the Oornmnist Party of the United | ^ 

.states of America - Supplement No, 2 
Set No, 6 (9 volumes) - Feb, 1, 194-9 , ^ ^,1, 
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J. Crlossary of Marxist Uords and 
Phrases, Section I (undated), — 

4, Communist Party, USA 
Summary - Adtivities 
(January 1 to June JO, 1949) \ 
Copy No. 3S \ 

3, Communist Party, USA 

summary - Activities , 

(July 1 to December Jlf 19^9) Iv 
i Copy No. 
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^ 6, Communist Party, USA 
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Summary - Activities 

(July 1 to December Jl, 1930) 

Copy No, 38 '* ? ./* t .; 
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7 , .Comminist Party, USA 
'Smem^ry - Act.ivities 
i*i‘- f January 1 - ^J(fhe 30 

Commnis^^ai>fy^Linc 
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ORIGINAL COPY FILED M // 




9. The Qonrsamist Party Line 

October , 1951 ” ^ 

Bears Minher (52^0“2o) 

10, Ootsaunist Party, USA ^ 

Organisational Apparatus . o*'^ 

April 1, 1949 >t .!t A 

^oj}^ iiTo* 


Commnist Party, USA 

Origins - Bevelopuents - Trends i- 

June 24, W9 ^ 

Copy No, 2a ^ 

12 , ^orsminist Party, USA 

Organization and Extent of Bussian 
Influence 

(Co ntains 4 charts dated 11/15 /^7 J 

mCOMMENDATIOMl 

It is recommended the Internal Security SpeUon 
and the Central research Desk of the Liaison Section indicate 
tZy desire any of these iter^ for referenoe purposes. 
If they are not needed they^ will be destroyed. 
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Memorandum to Mr. Tolson 

contact tnc j'Uli in these iattcrra;;d ir“‘'47rtt'r‘'/‘’ * 

Of retaining the index cards re ferred to advantage 

not sufficient to counterbalance theJJ!, suggestion ia 

the cards, nnveroaiance the advantages of destroying 


Mm miES OONFERENCE CONSIPmA'rTnN , RTHzjam 


9 - 2-54 


^oard«on/Km°'parIona^‘'5iJo^^ i/easrs. Nichols 

unanimously recommended favorable ^ 
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^ FEDERAL BUREAU OF INVESTIGATION ' 
UNITED STATES DEPARTMENT OF JUSTICE 


EMPLOYEE SUGGESTION 


Date; 


From: 


August 30 , 19 ^k 
Director, FBI 



Division of assignment; POUR 


SUGGESTION; 

I suggest that the following mail he removed from the- 
files in the 62, 63 , and 9 I 4 . classifications f 

1. All mail that has been completely de indexed as a 
result of the Purge Program. 

2. The mail which is received today would be sent 
directly to Crime Records and in most cases is never returned 
to the Records (continued page 2). 


Current practice or rule (include manual citation as well as facts); 

None in effect j piicniPM v'^-*-TAlMED 

I Wo u ilO U * si 

Advantages of suggestion; HATF 

1. Suggestion would save space in file as well 'as in 
General Index, which is evidently needed. 


2, Time involved in expanding 62, 63 , and classifications. 

3 . Save time of searcher reviewes and file reviewers. Thus 

Disadvantages of suggestion; (Continued page 2) 

1. Time involved in Review of files to determine the mail 
or files which could be eliminated. 

2. Time spent in the removal of mall and cards from files 

and index. _ , 

The use by the United States of my suggestion shall not form the basUqfaJ^thef elhim^iany mt^e © ^ 
by me, my heirs, or assigns uphd the United States,^ ISgrORfiy U-4P) 


Lgnatufd of suggestor) 


Recommendations and comments of Division Head: 


■ < f 

lAe-wio ^<4vwe-i» A 

PPO*, o*<S- 


c\V 


(Signature & Title) 



‘ ^ ,'Mplt)yee ||||^gta.tx- 35 i Page 2 ^ 

SUGGESTION ; -(continued) 

Section because it does not merit being filed. Examples of this mail 
are as follows : 

a. Requests for pamphlets, books, and tours.t 

b'. Mail regarding violations not in the Bureaus jurisdiction. 

c. Correspondence from mental cases. 

d. Greeting Cardsi 

e. Requests for recommendations of schools for study of law 
enforcement and crime detection. 

' '' f. Requests for copies of I.O's not from persons in law enforce- 

I c 

ment field;5>r ^ 

g. Information regarding women in policework and requests for. 

h. Thank you notes , 

1 / ' 

i. Letters regarding bribery, graft, pay-offs, corruption, 
inefficiency, political squabbling in federal state or municipal 
organizations, etc. 

2 ^ j i .Mail not regarding a bureau case. 

k. Letters from children v/ho want to work for the p. B. I. . 

,1. Request for data not available in the Bureau, but the Bureau 
has related said material. 

ADVANTAGES OF SUGGESTION ; (continued) 
time involved in the review of mail. 

l\., IiAiile delndexing references in file to contribute more space 
in General Index for cards which are valuable in any name check or 
search, it would then seem logicial as well as profitable to dis- 
card the mail in file and cards in index that will not be of use in 





the future 



aTANOV& FOfIM NO. B4 




Office • UNITED si %. 



MR, NICHL 


^iOVERNMENT 

DATE: 8/18/54 


FROM J 


SUBJECT: SUGGESTION §718-54 ^ 

^ c)/^ /./■<: toll 

2*fte Training and Inspection Pivisi on has reguested your 
views concerning the attached suggestion which was submitted by the 
Springfield Division, That Division has proposed that the Bureau 
disoontnue destroying all but one copy of serials in the file after 
the file has been closed for six months^ and that that period be 
extended to one year. 

The Springfield Division points out that files are 
frequently reopened during the first year after they are closed 
and two copies are needed by the Agent personnel and Clerical staff. 

Although the adoption of this suggestion would require 
additional space, it is believed that the advantages outweigh this 
disadvantage, and that this suggestion should be adopted. 


r, G. NAMES ^ 
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+. 1 , 0 ^. cicjsed 

file Ms. bagn clossd fob a , 


that 

\ • ■' . period of one ,^ar*. 



. proqb 6 si^~ ’ 
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{j*" ' APVANikass " / . ■ ,. : !, V' V ;' , -^v K. V'S 

V ■•, -abfBost/Sh »ya'Sth*wS^^ toslabls 
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Memorandum to Mr» Nichols 
Be: Suggestion # 


g>/m/54 


REC OMMENDATIONS : 

(l) That if you agrees detailed instructions for the 
destruction of obsolete file material in the 94 and the 62 
classifications 3 be worked' out between the Records Section and 
the Grime Records Section, 


(S) That this suggestion be forwarded to the Training 
and Inspection .Division for acknowledgment , 
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be 

b7C 





S74HIUia> FORM HO. M 

■ w 

l^CfflOT^fldUfTl • UNITED STATES GOVERNMENT 


FROM 


8OTJECT: 


ifr. Tolson/ 


Q Execuijives Conference 

SUaCESTION NO. ?1H^54 
MADE BY SPRINGFIELD OFFICE 


9/88/54 


Tolson 

Boardman . 

JNichols 

Relmoflt^ 




“* Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 
Tele, Room . 
Holloman 


£T 

In accordance with SAC Letter =^54-36 ( Q) dated 7/13/54 
requesting the field to submit their thoughts relative to further 
streamlining the Bureau's work, the following was received: 


SUGGESTION: 







That we discontinue destroying all but one copy of 
serials in the file after the file has been closed for six months 
and this operation take place only after the file has been closed 
for a period of one year. This could be handled by using the 
assignment card as a tickler, for when the assignment card is 
destroyed, then the serials could be stripped from the file. 

PRESENT PROCEDURE S 

C.^Rf 0^4 (Closed files are stripped of all extra copies of 
serials after the file has been in a closed status for a period 
of s ix months . 

ADVANTAGES: 

(l) If a file is reopened within the period of one 
year after it is closed, all copies of the serials will be 
available. It is noted that under the present procedure , files 
\ are frequently reopened after strippings however, there is less 
chance ‘Of a file being reopened after being closed for one year. 
(8) Would definitely afford a supervisor a better opportunity 
to .adequately and intelligently handle the file, since all the 


ierials would be available .. 






^DISADVANTAGES: 


^here would be 


RECORDED-14 

a temporary loss of spa 




Mr. Sis 0 0 
Mr. Harbo 






OCT 6 1954 




f 43-^ 

954 
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Memorandum to Mr, Tolson 

- OBSERVATIONS : \ 

Mr, L, L, Laughlin, SAC , Washington Field Office, is 
opposed to the suggestion. He states in Washington Field extra 
copies of serials are destroyed and files consolidated as rapidly 
as clerical assistance permits after the six months ‘ period. He 
states he cannot see where any purpose would be served in holding 
them for one year, as those instances where additional copies of 
reports are needed are relatively rare^ and does not see where any 
ham is done'where only one c^opy is available, even in those few 
instances. 


Mr, L, B, Nichols, Records and Communications Division, 
is in favor of the suggestion, stating that although adoption would 
require some additional space, he believes the advantages would 
outweigh this disadvantage , 

EIEGUTIVES CONFERENCE CONSIDERATION: EDMtcs 


The Conference of 9/27/54, composed of Messrs, Tolson, 
Mohr, Tamm, Parsons, Sisoo, Hennrich, Belmont, Rosen, Nichols 
and Mason, recommends unanimously that the present procedure 
be continued. 
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FEDERAL BUREAU OP INVESTIGATION 


-M9 


1954 


Director 

^Mr. Tolson 

- M r. Ladd 
M r. Nichols 
M r. Belmont 

Clegg 

M r . G1 avin 
M r. Harbo 

- M r. Rosen 
■ , Mr. Tracy 

M r . Renneber ger 

Identification Unit 

u_Tec^nical Laboratory 

Clerk '^Office 

_sif!Mr. E,\^, JlfMON 
Room # 

BE:^ SUGGESTION ’ 

^^cannot see any merit +.n this st 7 ,.n^ 
gestion and recommend against its 

^We des.tro y extra Cor>i^ „ of 
o«r filesTs 

dig as cleric al assistance ner- 
mits afte;r the aix months^ period, 

! X cannot see where any mrcose would 
8e served in holding them for one 
year. Those i nstances where nd ^ 

alV'lTln-^T^\^^ r-eports are nreTed 
rare, a nd I don^t see 
where any harm is done where onlv one 
copy IS av ailable, even in those^ fmn ' 
ns an ces, LAUGHLIN 

WASHINGTON FIELD DIVISION 1 

/■aughlin 's personal 
iViews - per phone call 9/88/54, atn\ 

\ . y , 


ML IRFOPilATlOt) Cr'UWNEDi 

HEUan !S UjSCLA'-Si^K 


encuosure 




STANDARO FORM NO. 04 


_-'V « 


• UNITED STATES GOVERNMENT 


m. NICHOLS .. 

W. a. EJMES £? 


DATE: 18-17-54 


Destruction of records {i? 

DE-INDEXINC OFHHANONYMOUS COMMUNICATIONS FILE" 
(62-108) . ^ — 


T^on 

Boardman _ 

Klchols 

Belinonc 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman ! 

Gandy 


There are 102 seci;ions o f cap-bioned file containing 
anonymous c ommun i oati'anW* '"^^ent'i me s the anonymous communicator' 
mentioned individuals^ organisations, etc., in the Oommuni cation. 
These names have been indexed. It is felt that information con- 
tained in these communications is trash. In the event anything 
substantial was furnished individual cases were opened. Accord- 
ingly, it is felt that -all mail in this file more than five years 
old should be de-indexed in order to reacquire space in the General 
Index. There are 5,600 serials over 5 years old. *■ 

recommendation : 

That al l mail more than five years old in file "Anonymous 
Communications," 58-108, 6e de- index elTT^ 
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iNDEXh/jU 


as DEC.28.tsi4 


r? E’a 


mr.. 




SROi4 » 





DAtSs j^ac emfcs r 13, 
„, 1954. 


^jKa*! 



Jfe% 


M30i£Miiriwi? BMmxm 0w wobm zett^s 
nmasswa asABiTAsm 'ooMmiBurims 
moM Xm-ZmEOTOB 


1[Vfeca__ 

J9awfQ4B. 

NaSols , 

Bf«mcn£ _ 
— 

Wofcr 

Paifioss _ 

Eo$:n 

'T^rora' - 

Stzoo. 


Teie.R6J^3i 

liolloBsia 
Gajiiy S — i 

t: 


jIs you are arearej, the Btrec'kor receives a great deal of 


% ' 

form letters soliciting contributions from him for various charitaM-^, 
'groups, organisations, causes, etc* In the past, we have handled 
these, when they were forn letters, by writing a brief memorandum 
to you pointing out the form, natute of the 'letter and recommending , 
that the letter not be acknowledged,. A similar memorandum was ' 

I prepared on each individual reauest* 


— UJ t-l-i 
1 dj: 


It is not believed necessary to prepare individual memos \ 
on form requests of this nature. In the future, this section pro- 
poses to handle .such requests in the following manner i 

(1) If it is felt that the request has no permanent 
value to the Bureau and should not be filed, it will he 
destroyed by this section without acknowledgment, 

( 2 ) If this section believes that the request may 
have some future value in our files, a notation will be 
placed on the incoming form letter to the effect that 
it is a form letter and no acknowledgment is necessary 
and then it will be sent to files without acknowledgment. 

In the event, of course, a particular letter should be 
received which you or some other Bureau official feels should be 
individually acknowledged, it will be so handled. 
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RECOMMENDATION : 


causes^ ih' above -indicated manner, 

me . .. 


1 \ ? 

;A - 

i* 




T&kt.fphis section be given authority to handle form 
letter 8 f nej^4esf'ip^i'Op^tributi ons from the Director for ghar^^a^Mp^ 

fk . .yo 
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® UMITEDl 



GOYEE.NMSNT 


MB. 2iIGS0LS-{'^^<^ 


■f-" n, 

PSOM * 


datBj 18 - 9^54 


t> M: 

V' 1 s/' |i 


Te^es 

Boardmas . 
i'Jichols ^ 


Mohf 

Parsons 

Rosen 

Tamro 


f0Bj3Krr: 


SUGGESTION ^1077-54 


f:' / IPinterrowri 

I — t (f, I Tele. Room _ 

* HollnmAn 


^ ^ * HoUoman „ . 

/ _ j i have 

suggested thaii ±he Identification {Fingerpvini} Matters) olassificationg 
38 be reviewed for destruction , They point out that many of these 
files contain a single form, letter which was sent to a law enforce- 
ment agency and contains negative information , They also propose 
that the file bacHs, indicating that numbers in this claasificationj 
are skips or are not used, be consolidated or destroyed, p - 


This suggestion has been discussed with Mr. Trotter who 
agrees that the'^form letters mentioned above can be destroyed. It 
is noted that the IdentificaU on Division destroys correspondence 
of this nature without sending it to file at the present tine. We 
have Archival authority to destroy this type of correspondence , 

This suggestion has merit and is being adopted. 
BEGOMMENDATION: > \ 


b6 

blC V 


That th e attached letter be directed to / J 

J \ is a member of the Streamlining bomnittee and her 

suggesvions wvii be acknowledged at the conclusion of the program. 

)^WGE:jg 

*) Attachment ; — — > > b6 


i CO - Personnel file, r 
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JST' of propisi ons in O^ iQsOl. pertaining to destruction of doeUmekts 
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Copy/tre 


To: 


# 

Mr. A. H. Belmont 


From: 


Ifr. F. J. Baumgardner 


Date: November 2, 1954 


Subject: UNSUB; FIEE IN ELECTRICAL EQUIPMENT V/AREHOUSE, 

COLUMBIA STEEL CO.^ GENEVA, UTAH, 11/16/42 
SABOTAGE 

Re memo Mr. Nichols to Mr. Belmont '^ctober 2S, ”*^954, 
concerning disposition bulky exhibit' 98-14826-3. 




File reflects case closed in 1943. No. evidence of 
sabotage developed. Statute of Limitation has operated 
to bar prosecution. Exhibits are photographs taken by Bureau 
Agents during investigation. They appear to be of no further 
value . 


RECOMMENDATION : 

That this memorandum be furnished to the Records 
Section authorizsing .them to destroy the exhibit. 




PRB; jla 
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Copy/tre 


A. H. Belmont 


Date: October 22, 1954 


From: 


W. A. Branigan 




r^'y . 

Pr4: &' si: 


CaSBMMI DOCUMENTS 







By memo dated 10-6-54 it was recommedded that the 
bulky exhibit filed behind 65-48824-393 be reviewed to determine 
if it should be retained in Bureau files. 


This exhibit was furnished to the Bureati by the 
Department of Army in July, 1946, and is a mimeographed copy. 

It is not an original document. This exhibit consists of 52 
fragments of stenographic transcripts of conferences which took 
place ‘in Hitler's headquarters during the period from 1942 to 1945. 

This material was salvaged from hastily burned documents near the 
end of World War II. The documents are in German and have not 
been translated or indexed. A review of the documents reflects 
that the information therein has to do with Hitler's conversations 
with members of his military and personal staff. There is no 
information of an intelligence nature in which the Bureau -has or 
would have an interest other than historical. 


RECOMMENDATION: 


It is recoiMended that this exhibit be destroyed. 


65-48824 

JED:et 


?i! CONTAINED 
HERSfi IS ilNGLASSlRffi 










m iW 16 1954/5^/ 


VTANDAKO FORM NO, 04 




Office IS/LeiflOTaflduM • united states government 


TO 



FROM * 


MB. NICHOLS 
W. a. FAMES 2 


DATE: 12/27/54 




SUBJECT: 


^ , Plo r e '3 er rV . / / 

. DESTRUCTION 0F\B EC0RI)S 66-3286 ^ 


Tdson 

Boardman 
Nichols 
Belmont 
Harb 
Mohr 
Parsons 

Rosen 

Tamm* 


Sizoo . 


Winterrowd . 
Tele* Room 
!jplloman 



File on captioned subject is quite voluminous j 7 sect^i 
wi-bh subsj and- all requests for authoriti/ to destroy\mail in Bureau 
files directed to Archives are filed in this file. We are continually 
reviewing our files in an effort to destroy inactive and obsolete 
material . ‘ ^ 


Because of the size of this file, it is difficult to readily 
refer to material that Archives has given us authority to destroy. 
Accordingly y copies of approved requests to destroy recordSy approved 
by Archives/ have been made and are being maintained in tickler form 
by SA Paul F, O'Connell for ready reference purposes. 


RECOMMENDATION: 






STANDARD rORM NO, 64 


e 





S^pWtiffyir 


UNITED STATES GOVERNMENT 




TO : 
BROM t 


StrajECT: 


MR, 

W, a, RAMES 2 

Destruction of records^ 

66^-3868 ^ ' 


RE:-?Q£AILING LIST 
62-81531 


Tolson — . ( 

DATE: 12/28/54 ! 

Belmqot i 

Harbo - 

Mohr ; 

Parsons - \ 

Rosen 

Tamm', ' 

Sizoo ; — 

Winterrowd / 

Tele, Room V 

Holloman 1 




The file on '^Mailing List", 62-!‘81531j contains. II 3 .OOO 
serialS) 10j580 of which are over five years old, The^ serials over 
five years old occupy approximately 1 l/3 filing cabinets. The 
mail consists of additions and deletions to the Bureau* s mailing 
lists in the form of letters and memoranda. All names. are indexed 
and it is estimated that there is one or more indexed names for each 
serial. 

It is felt that correspondence in the file over five years 
old pertaining to additions and deletions to the mailing 'list has no 
contemporary value and that the names indexed should be de-indexed 
and destroyed. The mail itself likewise should be de stroyed. Archival 
authority will not be necessary for its destruction inasmuch as the 
mail pertains to requests for library- type documents which are con- 
sidered non-record^ under the Records Disposal Act' of 1943, as amended, 

RECdMMENDATI&Nt 


That the Grime Records Section authorise the de-indexing and 
destruction of mail five or more years old in the file on "Mailing List", 
Of course, history, policy, and related mail will not be destroyed. 
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Sub-cap-biqned file is a three-' section file containing 153 
serials concerning airplane transportation » The file was opened in 
1929, it contains correspondence pertaining to passenger rates, con- 
tacts with airline officials by the various SACs and Officials at the 
Seat of G-overnment, authority to use air travel, and thanJc-you notes 
to airline officials for courtesies rendered, ‘ The file also contains' 
considerable literature, tine schedules, and magazines published by'" 
airline companies. The last serial in file is dated 1947, 

r This file appears to have no contemporary value today. The 

jj miscellaneous material not pe rta ininp to autKo jliJm. to use air travel 
»| and other policy material should be destroyed in order to conserve 
ij filing space, ■ , ' ' , " 

RECOMMENDATION : 

( That authority be given to the Records Section to destroy 
all mail in 68-21861, subject Airplane Transportation, that is hot 
of a policy nature, . ■ . ' /)J2y 
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^USTBRQTION OFf REOORBS. Oc . 
PURGE OF INBIGES 
BuFile 66-3886 


Serials 43 and 98 of 100-30969 con-bain' a large number of 
Japanese names which are indexed. This file is on -the subject of 
"Sea-bble Japanese Chamber of Commerce and. Japanese Associa-ti on of 
North America - Sea-btle Field Bivision," iThe serials are dated in 
1948 and 1943 respectively and pertain to translated minutes of 
the meetings of the organisation prior to the entry of the United 
States intO' World War II, There is lit-ble or no identifying infor- 
mation concerning the individuals and in serial 98, page 38, the 
translator comments that owing to abbreviated nature of the writing 
and large number of variations in the reading of Japanese names, it is 
impossible to be certain of a large number of the spellings of the namesy 


Since there appears to be no identifying -information on 
these names, it is not believed that they have sufficient record value 
to warrant their retention, ^ 

{ 

RECOMMENBATIONf 


That the Bomestic Intelligence Bivision authorise the 
deindexing of the names contained in serials 43 and 98 of 100-30969 , - 
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obiecticn to%hnfl“ Intelligence Division imposes xio'^-'^ 
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J'h’. Branlgan 
Mr, BaiiEgardner 
Mr, Kleinkauf 
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Mr. Nichols 
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hi£M0MMi4tB • mrm> STAim gove&nmbmT ; 


> ‘ isB, 

* 

saoM * EMES ^ 


OAmt IS-^21-S4 


oAm* IS*21-S4 Slr_= 

Q, EMES P * ^o^rfz 

Rmcji — 

T^iam ■ 

SIzoo ■ ■..,■■ 

SObJOCT*- SmSESTION §938-54 jin«rro«d. 

' » ", ' Tele. Room - 

• . ^ J-, / .'.I S *, /E>--^„J>. ,.fT _ •. ., / IWIOB** — 

4.r, -'c... / -• *’>:/ ^;T/ :^V /,> f fi Gaady 

fto3 suggested through tne Name dkeoE 

Unit representative of the Records Section Streamlining Oovmittee be • 
that indew cards prepared under outdated indexing procedures on hic 
certain org anisations be destroyed^ . The organisations noted by 

\ and the approximate number of index cards are as follows: 


SUGGESTION §938-54 


^ ■ / 
1*^" ,1 i 






American Peace Mobilisation 1 y 000 cards 

(Bufile 61-10493, Cited by the .-rAr-iATin^ 

Attorney General under Executive |^| | 1 5 u. . » r 

Order 10450, A number of extensive uc~ HFilPi ASSIFIED 

summaries in file such as 61-1049d-84dXyt 

eeii 100-7S54-H0. DATF&:^b^S::~■B^<S!^ 

IK. “g 

Abrah(m’^%ino oln~Briaade 600 cards 


ft! i !-':n':;iATI0M C?r'TAlNED 
FFbcEbS li'wCLASSlFlEp 


600 cards 


(Bhfile ^00-706^ cited by Attorney 
General, ' Summa'cfes in 100-7060-87) 

m 

Nat In WoPEer Pri^jis Club 


(Bufile "’SOO-360^9, Cited by the 
Attorney General. Several sumMariea 
in file such as 100-360489-1, 8y 3) 

Blaow Eraaoh' Society 

( Bufile SS-430 6. Cited by the 
Attoi'ne§^eneral . Several summaries 
and X3mor(t^a,to the Department in 
file such as ^^^^306-14Xy 81x1, 89, 46, 94) 


400 cards 


400 cards 


r"^ 

V \x 

«\ I \b 


EvffMkmser 

haeuo.er EilfsmerE 




_>'■* . j --b'f Bufile 6S-X^3§k} 

,, ‘^sUi hti •Sthss ' SfVii; 


1,000 cards 


S 16.19^5 


- ■SasM's.dSy 


%90,lS9yl4X,> 


cc 4'>i‘*a^i}onnBl file Donald^ € , Morris 
■ f M SUi). 




SWOj> 




to Mr. ¥ioiu>Xs 
Ji&z Suggestion §932S4 


International Workers Order 

(Bufile 61-7341. Cited hy the Attorney 
General. Several aumnaries in file 
including 61-7341-533, 619, 952, 977, 

987, 1455 and 61-7341 aub 15-344.) 

National Nearo Congress 

(Bufile 61-6728. Cited by the 
Attorney General. Summaries in file 
61-6728-148, 254, 287. Also 100-7254-140) 

German Library of Information 500 cards 

(Bufile 65-2697. Summary memorandum 
65-2697-432.) 

Southern Conference for Human Welfare 1,000 cards 

(Bufile 100-10355 . Summary memoranda 
100-10355-281, 435. 




3,000 cards 


1,000 cards 


in presenting his sug gestion, made refere nne 

to the or e} ti fires .cui.nn/>si:znn number 779-53 by\ i 

and ( 66-3286-557X )where in it' was suggested 

thav similar inaex carda prepared on such organisations ao dshe 
Communist Party, Communist Political Association, and Daily C^orker 
be destroyed. It was noted that time that outdated indexin; 
procedures of several years ago me automatically indexed many of 
these organisations by name any time they appeared in mail or 
reports regardless of whether or not positive or worthwhile infor- 
mation concerning the organisation also was set forth. 


By memorandum from Mr, Baumgardner to Mr. Belmont, 

1-22-54, (66-3286-560) it was noted that the suggestion appeared 
to have merit provided adequate safeguards were imposed to make 
certain that no pertinent information mas lost in the elimination 
process. The memorandum noted that the suggestion undoubtedly 
oeuld be extended to numerous other organisations . 

Under the procedure suggested and approved by the 
Executives Conference (66-3286-561) employees familiar with the rules 
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Memovandmn. to Mr. Mtohols 
Suggestion ^932-54 


12 - 81-34 


cards and eliminated'^osTthith mtuld^n'oVbe ^^ 3 * '^^'^ough the index 

mhen neoessarP‘ to nahe certain index cards except 

destroyed. 39.937 ^ex carets of value were not 

.-.tira ^r-‘iPaleni, of on 

preaicno suggeotion. an the reanlt of the 

T. . suggestion should be referred n ™ 

IntelUgence Sinuton for ooment prior t^LoptUn . 

^nspeotionToi:n{}:rri:L^ 
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STAHOAdO rORM NO. 04 


Office 


UNITED STATES GOVERNMENT 


TO 


PROM » 


elmont 


W, A. 

6ui • e- f.' li.# 

‘ ^ESIRUCIiP N.OP llffiCOIiES , M \ = S'.r1— 

PURSE OP iMDicEs — i ■ i,c ' ':r ; K uWCLPiSSlHp . — 

Rememo from Mr.. ¥. G. Eames to Mr. Nichols dated 12-17-54 
which recommended that the names in serials 43 and $2 of 10Q£30969^^j , ; 

he deindexed. This memorandvim noted, that the file in this matter is 
on the subject of j^eattle J^^^ese Chamber of Commerce and Japanese 
Association of North' America^p^eattle Field Division." The serials 
are dated in 1942 and 1943 respectively and pertain to translated . 
minutes of the meetings of the organization prior to the entry of the 
United States into World War II, According to this memorandim there is 
little or no identifying information concerning the individuals, and 
in serial 92> page 32, the translator comments that owing to abbreviate^^i^'p^l 
nature of the writing and large number of variations in the reading of 
Japanese names, it is impossible to be certain of a large number of 
spellings of the names. 

OBSERVATION. ;. . ^SS- 

As you are aware the Japanese Government has re-establish 
its Embassy and Consxilates in this country, and the Japanese are 
again beginning to assume a prominent position in world affairs. 

It is to be expected that the Japanese will reactivate a number of 
organizations which were friendly to them prior to World War II. ‘ ^ 

It is to be expected that a number of the individuals formerly 
active in these organizations will again assume positions of 
prominence in them. 1#^^::’ 




DATE: December 27, 195^ !z 

V Belraont 

(0) S“ — 

I / ^ Parsons 
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*1 l\T iO v! uUl , Winterrowd _ 
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RECOMMENDATIONS ; 

That no deindexing of the abov e name s be made even thbugh 
it is noted that there is little identifying data concerning a number 
of these names. It is felt that the names should be retained in our " 
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indices so that the Bureau will be in a position to immediately followf^^l 




the activities of the organizations and individuals who were connected|^^p 
with them in the evhht they agaiC«'6¥h’65l!TS^4^el Ai this ^country. 

66-3286 . . A 


Belmont, Mr. Branigan, Mr. Nasca 
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DATB; 12 / 31/54 


DESTRUCTION OF RECORDS 66-3286 
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RE: DEPARTMENT OF/AGRICULTUREFILE 




Captioned file contains numerous mimeographed’ schedules 
of courses offered by the Department of Agriculture Graduate 
School, It also contains mimeographed statistical reports on farm 
products and crops* This material is dated in the thirties and early 
forties and consumes approximately two of the six sections of the 
file, ‘ 

It is. felt no useful purpose exists for retention of 
material} and that it should he destroyed. Archival authority for 
destruction is unnecessary as informative literature such as this 
does not fall within definition of "record material" , 

REG OMMENDATION: 

That Records Section be granted authority to purge all 
schedules of courses offered at the Agriculture Graduate School and 
all statistical reports on farm products and crops which are dated 
in the thirties and early forties, i / • 
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DESTBUGTIOWOF BECORLS 66-3286 


BE: )^TS CLUB ANlf^NIOR G-MAN CLUBS 
62-36610 ^ 
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Sub-cap-bioned file opened in 1935 and contains approxi- 
mately 3,000 serials. Just about every serial is from a young boy 
’'fiK girl inquiring about organising or joining a ’^Junior G-Man Club”, 
or asking for identification orders, wanted flyers, etc., so they 
could help capture criminals . This correspondence includes names of 
.boy or girl friends also interested in joining clubs. Each incoming 
letter has a yellow, and all replies advise that Bureau has no . : 

authority to establi sh or endorse such clubs. Correspondent most 
always famished pamphlets, etc., concerning .Bureau^ s work. - 

File also contains correspondence as a result of inquiries 
to the Field concerning Junior G-Man Clubs that were highly organised ' 
and had widespread operations. File also contains material on Bureau 
policy concerning such activities . 

This file has approximately 3,000 , serials, pccupies 11^ 
file drawer and has approximately 4,000 names of boys and girls indexed 
in the General Index. It is felt that such incoming letters from 
boys and girls concerning clubs patterned after law enforcement 
activitie s have no current value after- they are a year old. Accordingly, 
it is felt that corre spondence to arid from -young boys and girls con- 
cerning Junior G-Man Clubs, etc., should be de-indexed and destroyed 
if they are over one year old. Of course, we should retain any mail ^ 
concerning policy or inquiries concerning activities of organised' 
clubs, etc. ^ . 

smmmmTioN: 

That Records Section be authoriSS>dJMh Idk-^^dex. and destroy 
correspondence in .62-36610 that is over one year old^,—p^!pvid,i.ng it 
isn't mail on policy matters or mail advi qu^tfi e s concerning 

clubs established and operating in a questionable or Targe scale 


manner. 
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AmENBUM: PFO : ba s 1 /? /S5 : 

Archival authority to destroy this am 
previ ously obtained. (66-3286-443, Item 6J 




likh^material 


• UNITED 'fOVEaSa^T 


^~^T3toSj January 4, 1955 


T»lson _ 
Qaardmai; 


FB.OM t 


Tha Executives Conference 




I '5 7 *Vf -^h t 4 fc 


SOBJECT: 


FILING OF COPIES OF TELETYPES, AIKTELS, 
LETTERS AND MEMOS BY THE CHECKING UNIT 
OF THE RECORDS SECTION 




woscn y! 

SKnterrowd « 
Tele, Room , 
Holloman ^ „ 
Gandy 


(/ 

' The Executives Conference consisting of Messrs. Tolson, Monbr, i 

«■ j 

Tamm, Parsons, &:feoo, Belmont, Rosen, Hennrich, Harbo, Holloman and Nichols' 
considered the follo’^ng matter which was presented by Mr. Nichols. 

rc I 

3 The j!lonference was advised that the Records Section over an | 

extended peYiod of Sine have been following the practice of destroying duplicates ; 

of teletypes, airtels, letters and memoranda of one page in length. When two j 

pages in length, one copy would be kept. During the recent inspection of the | 

Records Section it was recommended and approve d that all extra copies of letters , . 
memoranda, teletypes and airtels be destroyed rather-^han filed unless there was'N| 

^ III! - rii - - -n.i I niiii— I -iir---|i — -I ii.rtriTiriKi—wi »^***'-*'"~*^** i , — frr».i-|i ■> r »i | 

a notation thereon .or unless there was some mdication a copy would be needed. ^ 

The Records Section will, of course, make a notation on the originals of such 
documents of the,jj^mber of copies destroyed. If, however, a copy of a memora"ttd| 
is kept or if the duplicate copy of a teletype is kept as a tickler by a Supervisor, 
which is permissible, no notation will be made on the original when it is filed 
inasmuch as it wiD^be known, should it be necessary to account for documents, 
that where.no nota^on Spears thereon, copies would not have been destroyed ^ 

by the Re^rds Se^ion and it would be known what Supervisor would have kept- 
additional^copies. " 

i 

The Conference saw no problem involved in this. \4i 


cc - Mr. Harbo - 
cc - Mr. - Sizoo 

LBN:ptm ' ' -o 

ALL If'fnRMATlOn CONTAINED, 
HEREIN IS UNCLASSIFIED 

— - - 












52-/^ „ 


X G 


// 







O 


'B.oja. 


em&mnhi 


MR, T OLSON 


EXECUTIVES 



'UNITED STATES 


/ 

CONFERENCE B' 


1/4J55- 
' ^ ^SSiFfED / 


wl i 0| 


30BJECT: 




K- 


SUGGESTION 4932-54 
MALE B7\ 1 

RE CORES & COmUNlCAi’lONS DIVISION 
INLEI CARLS 

SmCESTION y ' 


T^o& 

Nichols’ 
Belmont 
Harbo 
Nohr 
Parsons 
Rosen - 
Tamm ^ 
SizoG 
Wintertowd . 
Teie» Room 
Holloman — 


ul 


r 


i'7 


Index’’ihrd'N‘^ pre'paT^ed^' under oiitda-bed phdexing "j) rocs Sere's'*" 
be destroyed after removal from general indices of Bureau, 

Example: Cards prepared on *Abraham Lincoln Brigade ^ Laily Worker 

Press Club; Black Lragon Society; Xyffhaeuser Bund, lyfffiaeuser 
Silfsmerk; International Workers Order; National Negro Congress; 
German Library of Information; Southern Con ference for Human itelfare 

ALVAMTAGES TO SUGGESTION 

Saving of file drawer space; elimination of index cards 
prepared automatically on certain organisations whether or not/ 
positive or worth-while information concerning the organisation 
was also set forth. 


LISALYANTAGES TO SUGGESTION 


stoT OT/i’Sf® 


None noted by suggesting employee 
PREVIOUS EXECUTIVES CONFERENCE CmSILERATION 
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index 
under 
Part’ 


Executives Conference memorandum To 1 su m- E/ 15/54, 

recommen ded favorably as to Su ggestion 4^79-53, made by I ~T 

~i and^ \ ^ who proposed destruction of 

cards propped on Qormunvsx rarty (also several variations 
this brea}/&Afn, such as. Communistic , Communism, Communist J-'crty 
Plan, Commnvst^ Party Policy, et cetera); Young Communist League; 
Rueckwandev Friends of New Germany; German American Birna; 

Nation^ Maritime'" ff^-i on ; American Youth for Lemooracy; United 
Electfi'CTzl and Badi6ij^nd Machine *^orkers of America, These organ 
ticns had been indexed whenever they appeared in mail or reports, 
regardless of . whether positive or worth-while informati on oonoern- 
ing the group anyprganixation was also set forth, Ifosjt of these 
cards contained worB than one ref Of png e ; over 100,000 seri'^ls 
/mve to be examined if files 'xere he '4^eh-kc4/'ff^ior to destrurt l-j 
indfx card. It mas, felt on employee fan ilia 7 -^ with indexing 


\h 


i 

\ 


a* 


0 ' 

p 


rules and general contents of files oould :gP through th^ 
elirndnate those which loould mra 'bo indexqd .under presen:: 
without referring to files, ; iies-rxcuXd bB ,r§viemed whe, 

to insure no index card of value ivmroperlv dee- 

INITIALS ON OSlOT=^ , b 

GG~Messrs, Siaoo and Ea^o * ? 

dmg ^ AttseibSieun 

■ '.s/rjr- . i ' ' : ; , * , 


aar-(% 
rules, 
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The Doyiestie Intellt^bnoe Division stated the proposal 
had meritf provided adequate' saj^eguards were imposed to mahe sure 
no pertinent information is lost'Hn the elimination process^ 

Thf Domeatio Intelligenoe Division felt undoubtedly this eltmina-> 
tion process could- be extended t o numerous other organisations as 
well, . 

Memorandum from the Director to Messrs, Tolson and" 
Nichols 2/19/54, instructed that thks suggestion be put into 
effect and that proper , safeguards be imposed so that no pertinent 
information would be lost in the elimination process. 


OBSERVATIONS 


Mr, V. P. Keay, Domestic Intelligenoe Division, " 
states there is no objection to the destruction of these index 
cards provided the necessary safeguards are imposed to make certain 
no pertinent information is lost in the elimination process. 


EXECUTIVES CONFERENCE CONSIDERATION 


RTHtcs 


The 


Conference of 1/4/55, composed of Messrs. Tolson, 
Aichols, ^oardman, Mohr, Sisoo, .Tamm, Parsons, Hennrich, Holloman 
Posen and Hurbo, unanimously recommended favorably with the ^ 

unaerstanding^ that the proper safeguards will be imposed by 
the Records {section in handling this project as indicated herein^ 
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DATS: January ^ 

. "955 


HEr.Si’lSyjjCLASSlEIED . , /T/ ■ 




SECURITY MATTER ~ o i ts-; 

^ DATE 

ji memorandum da-bed December^ 
brief case bearing the initials ^ 


X^ttach^ 
being h^l 


JO » Mr, L. V. Boardman datB: January 

Ves ' 6 r\st, /f & a 1955 ' 

. A. H. fficp^sr^^ f -e,^;,3 yyf ssT-r.: 

I 1 ' ALLW^rmTIOMCOfJrtNai---^ “■/ Sr-- 

- ' c HEr.SuJS y^jCLASSiaED ,;/<?- Srii: 

ji. memorandum dated Beoembp r P7 . amffise^^'' ' 

of a brief case bearing the initials being the 

cashier at Rectors Restaurant on Connecticut Avenue.' jy^^s believed 
that the brief case con-tained Communist mate rial and belonged to 

. , ■ . L Americano for Democratic 

Action [ADA). This matter was discussed with Assistant Attorney CenerixL 
Tompkins, who advised that he thought the contents of the brief case 
should be checked . be 

- " ^ b7C 

A discreet examination of the brief case reu^ek, thit the V, 


contents consisted of documents 
Burnham, Town Meeting of the Ai 
as Chairman of Cover n ment Op era 
4.ocuments and notes'. \ I was 
in the brief case as the I 


in two Manila folders ej«-.ti^ledf)''Rauh 


oose 


J/or the ADA.» 


y The folder on "Rauh - Burnham, Town Meeting ^ the J^r 
\ contained material which apparently was written'for publica- j 

''^\tion arid concerned the debate between ADA Vice Chairman Joseph Rauh, Jr 
i|.-and James Burnham on the subject "Is zhe Fear of Communism Endancerino' 
orur FreedomP" ^ ^ 


'Ommunism Endangering 


The mpd^r^i'or introduced Joseph L. Rauh, Jr., a s^' 'Washington 
attorney and Vicf r^esidcnt of AD>A. James Burnham was ii^^xjduced as 
an authority ^ International Communists and Communis 
book is "Thf Xvh^of ^^version. " .-b ,v 

''\<f 


tTh&^^^cipid fbJd^r entitled : "On' Rekouing McCarthy as ^(^nirmah:%i 
of the Governm^t &Teratioff^ Committee" cbntained pre^ releases , T" 
letters to vdno-i^s m^bers of Cori'6ress>,^ as well as resolutfdns . of the \ 
ADA on McCarthy dh^d nsff^ clippings relating to the McCar^fiy guh^^on.'\ 

% ^ ^ 

-Also contained in the brief case ‘was a financial statement 
for the month ending October, ISf-k, and for the first ten months of ^ ' 
195ky for-, the ADA. It is noted that the' toial 'income fp.r the fi'tbt 
ten mionths of I'^^l). was $10li,llyl,jd and the total expenses were $ll^,6^2Xc 


Attachments 
C0'~ L. 7. B'oard^n 
A. R .' Belmogt 
£. B. Nkctiols 
H. F.- Biggins 

HPH:tt if I sfdlXi^ J 
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The only piece of material found in the briefcase which 
was of a Communist nature was a copy of "The Worker," a Communist 
i? publication, dated April 4, 1954, This item was in the folder 
concerning McCarthy and contained articles on the McCarthy issue* 


The contents of the brief case were photographed (102 
photographs, 11 X 14) and furnished to the Bureau, A duplicate set 
of photographs, as well as the original film are being maintained 
in the files of the Washington Field Office* 

RECOMMENDATIONS: 



^l) Inasmuch as there appears to be no pertinent subversive 

information of interest to the FBI at this time in the photographs 
of the data contained in the brief case and because of the bulky 
nature of these photographs it is recommended that the Bureau copy 
of these photographs he desiroyed and no further action taken, A I 
copy of the photographs is being retained by the Washington Field 
Office for any future reference necessary * The briefcase and the 
contents contained therein have been returned to the original source, 
the Rectors Restaurant on Connecticut Avenue* 















(2) It is recommendedthat the attached letter be forwarded 

to Assistant Attorney General Tompkins for his information * 
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3 This - memorandum proposes consideration of -bhje 
^destruction dfinually by auxiliary field offices of all non-- 
security type files over 15 years old; the complete file ^ 

to be retained only by the Bureau and office of o’rigin, 

\Fifteen year age to be determined from most recent BUC serial 
\in file* Newjindex card to be' prepared at time file destroyed 
to in(0.ude'^!;ddte of destruction, office of origin and identifying 
'^datd^ re prin^Spal subject, (Senate Appropriations Committee 
inte-rest in 'reduction of volume of all government records evidenced 
by telephone^ call from Mr, Paul Kamerioh , Investigative Staff, 
to Mr, Nichols, May 8, 1954, advising that committee contemplated 
survey by private firm. Previous proposal that problem Ee 
solved by mj:cro filming certain field files rejected by Executives 
Conference ojn November 89, 1954, ) Following factors favor 
proposed desiructionz (l) A computation from Seat of Government 
administrative report as- of November 30, 1954 reflects that 
on an average each field office acts as an auxiliary office in 
68,5 per cent of its total cases, thus malting possible considerable 
potential savings in cost of file cabinets and leased space, 

(8) Value of references to auxiliary office files is questionable 
inasmuch as only Bureau and office of origin files contain , 

complete information, (3) In connection with microfilming • Vf 
proposal. New Yor'k office survey reflected relatively few 
referrals to files 15 years of age and older, ( 4 ) That survey /{■ 
also reflected destruction of files 15 years old^ would result in 
disposing of 16,188 files' in first year and 87,897 files in 
5th year resulting in savings of approximately ^7,000 for these 
two yearsfin the New York office (no estimated savings figures 
availabli^ifor interviewing ^d, 3rd and 4th year), 

■ _ <*» _ - . ^ 

’ Inspectors B, C, Brown, J, E, Nugent and R, C, Van Pelt 

recommend ^proposal be adopted, Mr, F,'L, Price, Investigative 
Division, ASAC E, B, Fletcher, WF'O, Mr, Wendell Eames, Records 
and Communications Division, interposed no oNjeotions, Assistant 
Director ' Belmont and W,^ A, Branigan, Domestic Intelligence 
Division, opposed destruction 'of security type files, ^ Assistant 


GEN/^ffps r/ rl c _ 
d'TTACYuns^^'is 


EX42S 


JAN 17 '955 





\ 


Direciior Mohrj Adminisirative Division j Inspector C* Cdllan, 
Special Inquiry Section^ and Supervisor J* A, Reilly, Employee 
Security Section, recommend views of SACs in field be obtained, 
with respect to applicant type cdses (in which ‘Bureau is office 
of origin) as tot (l) Whether proposal would result in considerably 
increased correspondence between field offices to cheb'k indices 
on applicants, relatives and referendss of applicants* (2) Whether 
such correspondence would result in some delay in meeting dead’- 
lines in these cases* 

RECOMMENDATIONS t 

(l) a. The attached letters be sent' to 10 selected field 
offices requesting each to conduct a survey for the' week ' 

January "17 through January 2T, 1955, to determine the number 

of references made to files of the" non-security type over 

15 years old in connection' with applicant' type' cases as compared 
with references to files up to 15 years of age. 


b* That SACs' of these ' off ices submit their recommendations, 

I by January 27, 1955, as to whether the proposal should be 
adopted and specifically as to' whether it would result in 
delays in applicant type cases. 


(2) That' the proposal be submitted for consideration 
by the Executives Conference on receipt of replies from the 
Special Agents in Charge, 



next page,) 


DETAILSt 


Problem: 


■ There is a need -bb develop a workable solution 
\to the problem of reducing our records volume in the field 
{without impairing the efficiency of field office operations, 

Provosal : 

That auxiliary offices destroy annually all' files 
of non-security type which are more than 15 years old, date 
of destruction to be determined by top serial on BUO file; 
files in Bureau and offices of origin to be maintained as. 
before, 

Ba ckaround : 

Based upon a survey made in 3 field offices for 
60 days for the purpose of determining whether certain field 
.records should be microfilmed. The Executives Conference 
\of 11 / 29 / 54 , decided no further action s hould be taken in 
\this regard, 

• The increasing interest of government officials 
in reducing the volume of records was evidenced by a call 
from Mr, Paul Kane ri ok ,' Seriate Appropriations Committee , 
to Mr, Nichols on May 8, 1954, advising that the Approp- 
riations Committee is getting up a report calling for a 
survey of all government records by a private firm. 


Findings : 


The New York office from June 10 to August 10, 
1954, tabulated by classification the number of closed 
files in various age groups and the number of references 
to these files. Results are set out: 


category 


Number of Closed 
Files in Category 


Number of References 
to These Files During 
60-Day Period 


Up to five years old 808 j 068 85^850 
Five years to 10 years 135^137 18,439 
10 to 15 years 146,879 13,455 
15 to 80 years 13,879 517 
80 to 85 years 14, 988 114 


There were 88,867 files more than 15 years'* old. Of these, 
16,188 were non-security type files which could be destroyed in the 
New Yor'k Office if this proposal idmr approved. This estimate is 
based upon a computation made from the Seat -of Government monthly 
administrative report of 11/30/54, which reflects thaiy based upon 
averages^ each office acts as an auxiliary office in 68,5%- of its 
total cases. Similarly other offices could reduce non-security 
type files substantially, Jn the case of Bureau applicant invest- 
igations New York Office has 3080 more than 15 years old which can 
all be destroyed since the Bureau is origin. The New York Office 
survey reflects that there is a substantial decline in the number 
of references made to closed files (including RUG files)' after they 
become 15 years old. The number of references in the 10 to 15 year 
old group was 13,465 or 9,1% of the total files in that age group; 
15 to 80 year old group 517 or 3,9%; 80 to 85 year old group 114 
or ,8%, Inasmuch as files over 15 years old are referred to 
rav'ely" t!be question arises as t o whether they are actually needed 
in auxiliary offices, particularly since an auxiliary office 
never has the complete "picture" of a Bureau case but only that 
which pentains to the particular phase pf an investigation which 
it has conducted. An auxiliary office is dependent upon office of 
origin or Bureau for complete information in all cases regardless 
of age. 


inspectors Brown, H, C, Vari Pelt and J, E, . Nugent 

recommend the proposal be adopted, - 


At time of contact Mr, Rosen, Investigative Division, was 
not available; however, Mr,_ Frank Price offered no objection but 
pointed out the need for maintenance of the index card on each 
RUG case d estroyed, the card to reflect the office of origin and 
file number, auxiliary office file number, date and place of birth, 
race, and name of principal subject and date of top RUG serial. 

It is observed that this could be accomplished without difficulty 
by preparing a new index card at the time the file is destroyed. 

The file number of the RUG file would be listed at the beginning 
of each classification in accordance with existing procedures. 


Mr, Fletcher, ASAG, Washington Field Office, offered no 
objection but emphasised the fact that the destruction of such files 
would require the services of an experienced clerk (GS-3) to insure 
the work was done accurately. He estimated that one clerk could 
process about 875 cases or about ij- filer drawers daily. In the 
case of applicants ’ files over 15 years old, they could be destroyed 
since the Bureau is origin. He further raised the question as to 
the major cases such as the Matnap case, part of which is maintained 
in the closed section. He observed that more than 2/3 of each file 
drawer in cases other than applicants could be destroyed so that 
extra space would be gained on a daily basis as ihs work progressed. 
Concerning major cases, no difficulty should arise since the file 
would be destroyed after the top serial on each RUG file is 15 years 
old'i Therefore, cases which are active from time to time cannot 
be destroyed, 

Mr, Gallan, Section Chief in charge of applicant type 
investigations (other than Bureau} advised that if this proposal 
were adopted he believed it would result in (1) additional traffic 
from one office to another based upon the need for checking out 
relatives and references of the applicant and (8) delays in some 
instances since auxiliary, offices would be setting out leads 
to the offices of origin entailing new deadlines. The Bureau makes 
an indices check on applicants only and relies on the field for 
indices checks on references and relatives on all applicant type 
cases (except Bureau), Mr, Gallan stated that he would interpose 
no. objecti on if the SACs in the field are in accord with the plan 
following a survey which indicated the advisability of adopting the 
proposal. 


Mr, J. A, Reilly, Loyalty Section, stated that the 
Loyalty Section concurred with the observations made by Mr, Gallan 
and would likewise be in accord with the proposal if the results 
of a field survey are favorable to the adoption of the proposal, 

Mr, Wendell Fames, Records Section, offered no objection 
but stat,ed that other government agencies sometimes request name 
checks in field offices. This could be overcome since the identity 
of the office of origin for each case and identifying data regarding 
the subject would appear on the index card, If the name being checked 
could not he eliminated field office could refer the inquiring 
agency to the office of origin, ; i 

Mr, Mohr, Administrative Division, stated he would have 
no objection ‘ : to the destruction of Bureau applicant 
files over 15 years old in auxiliary offices if the SAGS in the field 
felt that this plan ^ould be adopted. He suggested that the views 
I of the field be obtained. 


' EMMm SAfim If M MK OFFICE 

) 

If the proposal is approved^ based upon the survey in Hew Tork, 

16,188 files in that office could be destroyed the first year; figures for the ' ‘ 
second, third and fourth years are not available frou themrvey; at the end - 
of the fifth year 87,29? files could be destroyed, The resultant savings are 
set out below: 


Cabinets 

SmNCS IN CABINET COST AND LEASEB SPACE 
4-drawer 5-drawer 


1st, year 

20 cabinets at (50 - (lOOO 

16 cabinets at (58 - (928 


5th, year 

109 cabinets at (50 - (5450 

87 cabinets at (58 - (5046 



1st, year 


5th, year 


20 cabinets at 4,5 square feet 16 cabinets at 5,5 square feet or 

/trl- or 90 88 square feet at fl,65 - fl45,20 

square feet x f 1,65 - 
),50 


109 cabinets at 4,5 square feet :8?4ddbinets at 5,5 square feet or 
or 4905 square feet at 478,5 square feet at fl,65 - |j| 


Total Savings 


11,65 - td09,32 
(7407,82 


(789,52 


',908,72 


The savings for the first and fifth years alone would be either 
1,908,72 or (7,407,82 depending upon whether 4- or S^drawer cabinets are used, 


(New Tork Office uses both types of cabinets, 4- and 5-drawer; pays 
,65 a foot for leased space; estimte of 200 files of- the consolidated type 
to a drawer was used,) 




In attemp-fcing i>o determine if any additional measures 
could be taken with regard to the destruction of files considera^ 
tion was given to security, type files* Mr* Belmont stated he 
does hot believe security type files in auxiliary offices over 
Ills years old should be destroyed since this matter ftas been 
II considered many times before and the cost of retyping copies 
'needed is a disadvantage outweighing the advantage to be gained 
in saving space, Mr* Branigan^ Espionage Section, pointed out 
with regard to World War II security cases relating to German, 
Italian and Japanese matters that many of these cases 
were opened for example under the caption "German’^ and later 
were found to involve individuals who were Communists* 

Conclusion t 

It is believed that files in auxiliary office's of -the 
non-security type over 15 years old are rarely used, particularly 
since auxiliary offices do not have' complete information oh 
Bureau cases at any time; that the potential problem in connection 
with applicant and loyalty cases could be resolved by a survey 
in the field to determine whether' there would be' a substantial 
amount of additional traffic or any delays in investigations 
conducted in the handling of investigations in the field* Files 
\of the security type in' auxiliary offices over 15 years old 
[should not be destroyed* 
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? Since September 23 y 1952y the Grime Records Section has 

, . handled requests for pamphlets (including material on FBI, Communis^ -//r 
Identification j etc.) merely by sending material to correspondents iri 
envelopes without cover letters and by destroying the incoming requests , 

The Bureau prepared a booklet on "Classification of Finger- 
l prints" in 1935' which is more or less the bible of law enforcement 
officers and identification officers . File 68-19757 on this subject 
contains approximately 4^700 serials. It occupies 61 sections in^-8/3 
■' of a file cabinet. Although the file contains history of the creation 
f of the booklet, restrictions on its publication and distribution, and 
. Mother related policy data, a vast majority of the serials are requests 
i from citizens and police officers for a copy of the booklet. Thousands 
of names of individuals who have received or requested the booklet have 
\been indexed. 

I ^ - 

! Since August 87, 1953, the Government Printing Office has been 

selling copies outright to individuals writing in on letterhead of law 
enforcement agencies in accordance with previous Bureau approval. GPO 
does refer all requests not on letterhead to the Bureau. The Crime 
Records Section does not keep these requests but returns letters of 
request to GPO with a' rubber stamp notation authorising GPO to sell or 
returns letters of reguest with a 5 by 3 form card advising requestor 
the booklet is available only to law enforcement personnel who submit 
I requests on letterhead of the agency'. 

li Accordingly, no record is kept of purchasers of booklet by the' ' 

' Bureau or GPO if request is sent directly to GPO. New reques-ts now directed 
I' to GPO for this booklet as Bureau publicises that booklets should be 
I purchased at GPO. Some requests do come directly to the Bureau, however, 

' and the request with yellow is filed whether dr not a copy of the booklet 
is furnished. There appears to be no need to file such requests if ad-r 
’ dressed to the Bureau inasmuch as identical requests received at GPO (some 
of which are forwarded to the Bureau and returned by the Bureau lo GPO) 
are not filed or made a matter of record. > .Now that the booklet has received 
such wide dissemination and is being distributed mainly by GPO, it is felt 
it falls in the category of other .Buifeau literature v^ich is • disseminated 
or which M^r^rfwoming reguests or y^lows are file,d.S&^ 


(3). i£.0 1 ^ (Recommendation on ggge 8 
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Memorandum to Mr, Nichols 
j Be: Destruction of Records^ 66-3286 


RECOMMENDATIONS : 

1. That all requests for copies of the booklet "Classification 
of Fingerprints" prior to August 27, 1953, (date G-PO commenced selling 
booklet to duly constituted law enforcement officers) be de-indexed and 
destroyed. Of course, all correspondence relating to policy, history , 
etc, would be retained,- ' ' 

II - miinniffi nil , / 


2, That all requests subsequent to August 27, 1953, be like- 
wise destroyed and that in the future' requests for the booklet and' 
yellows not be filed and that only mail relating to policy revisions,^ 
history, etc., be filed. 


\V 


ADDENDUM: JJM:ptm 1-4-55 




I agree. Past requests where copies of the booklet '‘Classification 
of Fingerprints" have no value- and the Bureau's files can be de-indexed and destroyed 
We should, of course, 'keep all correspondence relating to policy, history, etc. 

As to keeping copies of incoming letters received in the future requesting this 
booklet, I feel there is no reason for preparing yellpws or abstracts on outgoing 
letters answering requests of this nature. Therefore, I recommend we in the future 
answer such requests with a typed letter for which no yellow or abst ra.ct will be 
preparedjLhd that the incomings cpmmunicatiqn_lqe_ s^^ 

(Crime Records""Section7. After the letter has gone out we can tfieretb re ’destroy 
the incoming communication. Of course, any correspondence in the future relating 
to policy, revisions, etc. , on this booklet will be retained and yellows and 
abstracts will be prepared for any outgoing letters on this subject matter that do 
deal with polmy. : 
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Xm^MTc^mNiCATiONS commission 62^40185) 


Reference is made to the attached memorandum from Wl G» Eames 
to Mr* Nichols dated l/l2/^^ recommending that the Records Section de^ 
index approximately 17,000 names appearing .on lists which had been 
received by the Bureau from ECO. between June, 1941, arid April, 19^5* 

A perusal of these lists reflects that the individuals identified 
thereon were either holders of .ECO licenses .or (qualified to seanre 
such licenses* There is no indication that these individuals were or 
might have been subversives* 



Normally, the holders of ECO licenses are not of any interest 
to the Bureau unless they have subversive backgrounds* In tHat 
connection, it is pointed out that the Bureau has a program entitled 
'^Clandestine Radio Communications «« Potential Operators," the purpose 
of. which is to identify subversives, who by training and experience, 
could be utilized in clandestine radio activity* The identities of 
any ECO license holders uncovered under this program is brought to the 
attention of ECC periodically* 

Inasmuch as the ECC list^ referred to above^ merely identify 
a number of license holders of .over ten years ago and there is no 
indication that these individuals were or might have been subversives, 
it is not foreseeable that the retention of these lists will serve 
any useful purpose or be of any value to any of our investigations* 


RECOimNDATIOm 


That ithe Espionage Section interpose no objection to the 
de^Mexing of /names recommended in the attached memorandum. 
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SUBJECT: DESTRUCTION OP RECORDS — 66-3286 




RE; LISTS OP LICENSED COMMERCIAL 

AND AMATEUR RADIO OPERATORS ^ 

(PEDERAL CO^MUNIGATIONS COmiSSION — 62-40185) 
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In June,. 1941? Pederai Communications ,Coramission advi&ed 
it had secured certain information concerning holders of both commercial 
and amasteur radio licenses. This infoimation included class of license; 
state of residence; year of birth; place of birth; past military service, 
^§^nd kind of discharge; present rank if in military service; whether 
J^^erator born in axis country and whether operator had military service 
axis- country (42-40lS5”l6li-X) . Although the Pederai Communications 
i^^ommission said -bhey had this ihformation on approximately 130,000 
" licensed operators and that they would furnish same to Bureau in coded 
form by using IBM epnipment, we only received approximately 2?, 000 names 
between June of 1941 S’^d April 27, 194^» liiQ latter date appears to be 
. the last one on which the PCC submit-bed names of individuals. The later'’ 
lists contained names of individuals who were qualified to receive 
operators licenses; however, none had. been issued to’ them as operation 
of stations had been discontinued during the viar. Lists received toward 
the end of period contained only home . addresses of person qualified for 
a- license. 

It is believed that the type *'01 information contained in these 
lists has no contemporary value to us today as lists merely identify 

B of radio licenses over 10 years ago. Approximately 17,000 names | 
exed and because there are so many common names amongst them the' 
es are listed over and over again on name checks of persons with 
common names. . 

Accordingly, it is fell that the names of individuals holding 
erator licenses or qualified to receive licenses should be de- 
ih^ order to preventwunnecessa3?y file reviews as well as to save 
the General Index. . 


[ - \-^Je Already have Archival Authority to destroy Name Checks and 

I as- thape. .li^rM names can be construed in this category further Archival 
[Authority t.pd^atfpy these lists in unnecessary. 

’ ' ■ ^ enclosure 


RECOJIMENDATICN.; 


Continued next vake 
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Memo Earns s> to Nichols. 

Rer Destruction of Records — 66-3286 
.RECOMMENDATIONr 


1-12.-55 


That authority be granted Records Section to de-index names, 
furnished to the Bureau by the Federal Communications Commission ^ 
during the period '’Jiihe, 19i|.lj through April 27, 1945, of individuals 
who possessed radio operators licenses or who qualified for issuance 


of a radio operators license 
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TO 
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SUBJECT: 



• ■ ' DATBt 

ALL IKFf)R-JAT!0' !'C3MTAmEfi 
HERBl'IS UfLCLASSiFIED • 


jSwwajid j 



m, nmo%t 


r. miKAm 


Xt)est3uqtioe of lioii r rM xmiL ummis 

SU MMABIES BEQSIYSB TBOM OTEER AaSNCUlS 

» 

-Reference ie na.de -bo the a-k-b ached Menord^iildum. 

Beluon-b eni}i.i>led | J INF0RMA!TI0N GONCBHNim (1 

referring to -khe efforiss of -bhe Gffiae of Special IiiveCti gat ions 



to Mr-m 

.Mas), 

to retrieve all copies of a Count eTintelligenoe Sumiary prepared by 
OSI daied 5-2'?'-55. A check of Bureau files for a' copy of this docu- 
ment which was presumably ^furni shed us has been negative for the 
obvious reason that it loas destroyed pursuant to Bureau authority 
granted in October, 1950, to destroy all intelligence summaries .frojf 
other Agencies in the event there loas no reason for the Bureau to/-.: 
retain them<^^ As indicated in the referenced memorandum, this type' 
of document ^submitted to the Bureau hy various Intelliaence Agencies 
in large quantities for informational purposes , They are reviewed 
by Bureau Supervisors and if no information of value is developed, 
they are destroyed, usually by the Supervisor revieioing the summary. 
Mr. Boardnan raises the question as to whether or not itvmild he 
feasible t6)make some kind of reoCrd of, items such as this that are 
destroyed. » 


bo 

b7C 


I -do not feel that 
method by which apworthwhile 
the' expenditure of much tine 
dbove the 
extremely 


there is any 
record could 
and effort. 


feasible op practical 
be retained except with 
,4 lop or inventory over and 

administrative difficulties of maintenance wduld soon become^ 
lengthy and unwieldy. This i s parti oularly true with regardci 


t 

'Vi 

■{ 

a- 

V) 


year Sri 


~to instant ba^q.e inasmuch as the document in question, is almost 3 
61(^- During- Such a long lapse of time we would receive literally. 
thousands of these summaries. Bearing in mind the end result, namely 
the fact that the- Bureau' 3 copy has in fact been destroyed, such an 
inventory..-woul^,he a. complete waste of time, le have every reacon to 
believe "the, suimpry has been destroyed .and an inventory record to 
ra.flect that fact seems to me to be completely unnecessary . 

RDCOmmDATTOff: " ' . 


That no changes be made in our present p-^ocedurea concerning 
>tthe destruction of routine intelligence summaries from other Agnnci es^ 

this case we obtained authority f7'om OSX to destroy suoh 
accordingly be advised thrmigh 
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and, since 
data, that 


in 

that Agency 


destroy 
liai son o f the 


Bureau's destruction of thciT pubXi cat ion 

FWWtnle 
A.ttaohmehtj 
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Oft-0 Ivli/FMOf'SudMfB * 0Nri‘£rj stati-.s Gcrvsij-HMEN! 


r 


TO 


t A, E, 


5PROM . ROACH 


iyu y—^. — 

\7 M L IKFORMWSOM GOmMNED 
hfcHH !S UaCLf5%IE0 .. 


DATS: janu^ary 


To2i>f®. 


stnijscT: 


INFORMATION CONCERNINO (ESFIONAi^E) 






No 

0 


On ll/4/54f -the Bureau received an envelope 
ember 3, 1954» at League City, 


Texas , 



con taining 
] Texas, 


stmarked' 

the return address 

The envelope 

contained two photographs purporting to be photographs of the cover cf 
- a pamphlet entitled ^'Office of Special Investigations^ Counter 
Intelligence Summary^ United States Air Forces in Europe,^' The j 35 
classification '^Secret Security Information" appears thereon. There hic 
was no letter accompanying these photographs , 

By memorandum dated ll/lS/Sd ^ we instructed our Houston Office 
to locate and interview \ \ to determine his purpose for : . 

sending these photographs to the Bureau and to conduct logical 
investigation as this may involve unlawful di sclosure of classified \ 
matter. Since the full fa cts su rrounding these photographs and the 
identity and occupation of | \ were not known^ 031 was not advised at 

that %ime. It wUd felt more desirable to he able to furnish 031 with 
specific information since the identity of the sender of the photographs^ 
appeared to bp readily available. By memorandum dated 18/7/54, our 
Houston Office set forth their logi cal investigat ion which had been 
conducted 'fmd which indicated that I l ioas a fictitious nama ^ 

and that tfye individual transmitting these photographs to Bureau ^ 
had not been identified. Copies of the photographs together wif^a 
[summary of the investi gation conducted was turned over by ^r I^^ton 
I Office to OSI locally, OSI advised our Houston Office it ^ 

ducting an investigation to determine if pamphlet is missij^ an&u^lso^ 
to determine the identity of the sender of instant photogf^hsT ^OSI ^ 
further advised instant photographs parallel other instanopp wf/^^s t 
airmen had photographed secret documents and sent them to _^rie^^l cin<^ 
relatives in an effort to impress them with their importa^e, ^sed K 
on this information it did not appear necessary for us to'' notify g 
OSI Headquarters,' ,Our Houston Office advi'sed OSI that no further 
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inp^aifigatims^waB ^^tng 0Q)idJ40ii<id by bhe Mi’nsau and if any l' 

information of. interest to the JBureau was uncovered during iite ‘ f 
investigation^ ihey^ should so advise us» * 

Subsequent inquiries were received regarding this matter f.Tom\ 
OSi^^ffeadguarters on 2S/30/S4^ Upon request, the original photographs, ^ 
received by the Bureau through thdaail were turned over to 031 on 
2 / 4 /SSj together with the envelope in which the photographs were mailedt 
In an effort to trace the leak of the 031 document classified 
'^’SSvretfJ’ OSI is atiemj^ ihg to retrieve all copies of the cb cument 
which were disseminated to other Government agencies* They officially 
requested the Bureau on 1/3/55, to locate and return its copy to 031* 
This is identified as a Counterintelligence Summary prepared by OSI 
I in Europe dated March 17, 1953, issue number 37* A complete search 
I has been made by our Records Section, and this document, has not been 
located in Bureau files* \ 

A memorandum in Bureau files dated October 18, 1950, 
entitled '^Processing of Intelligence Summaries Received from Other 
Agencies^' indicates that me obtained authority from other agencies, 
including OSI, bo destroy intelligence summaries in the event there 
was no reason for us to retain them* This i^he type of document 
which is submitted to the Bureau by various intelligence agencies 
in large quantity for information purposes* These documents are 
reviewed by Bureau supervisors and if we have no reason to retain 
them in Bureau files, they are destroyed* Nor is this type of summary 
furnished to the field by the Bureau* On rare occasions certain items 
are abstracted f r cm the summaries and furnished to the field but 
the summary itself is never sent* Since this document has not been 
located in Bureau files, it is apparent that it was destroyed in 
line with our policy* 

ACTION : 

031 is being advised by liaison that this document was 
destroyed by the Bureau in accordance with authority granted by 
in October, I960* 
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’&ffic6 MiCMOT^flduM^ ^ UNITED 



TO 


FROM I 


SUBJECT: 


Tolsoo . 


MB,. NicsdiM^^ii r^: - ' 

w. a. EAMES £. fffl£z 


Boardman . 
jBel^ont . 




^DESTRUCTION OF RECORDS 


J 


Rosen. 
Tamm*- 
Sizoo . 



Winterrowd 

C .A ’ Tele. Room 

/s^V^ Holloman 

“ ^ Gandy 




BEl-J^rm^BUCTION OF^^^OLEJTE MAIL 

' it'TlilPa^INlSTRATIVE class IFICAT im 
(66 Classification) 

As ak result of a suggestion by Records Section employees^ 
the Administrative Division commenced a review of the 66 classifica- 
tion for the purpose ‘ of removing and destroying obsolete mail of no 
value today. The 66 classification contains thousands of pieces of 
mail in file s-fjon Field Offices and other varied sub ject matters 3 
which pertained, to procurement of supplieSy physical maintenance 
of space 3 - and other miscellaneous housekeeping matters. 

There^ are thousands of files that should be reviewed. 

The Administrative Division has been making good progress considering 
the limited personnel it has been able to assign to this work and the 
review of the files is being 'done on a part time._ basis by three 
employees in the Administrative Division. 

You will recall about a year ago the Administrative Division 
furnished us with a set of standards to follow in destroying alpha- 
betical administrative files on Agents. and Clerks, We were able to gain- 
badly needed space at that time, and it is proposed that the same 
procedure be reinstituted in destroying the above mentioned material. 

As you knoW 3 we have received no additional space to house last years’’ 
order of file cabinets and it is imperative that we take immediate 
action or our files service will' be seriously impaired. Upon receipt 
of an appropriate set of standards we will remove personnel from 
other work in order to expedite this project. 


RECOMMENDATION: 



J 


That the Administrative Division allow the Records Section 
to take over the destruction of obsolete mail injche 66 classification 
and further 3 furnish us with a set of standards/with which to do so. 

PFOtnle; jg 




CORRESPONDENCE IN 66-FILES THAT CAN BE PURGED 

1, Listing of salary checks -'.over 1 year old, 

2, Listing of expense checks - over 1 year old, 

3, Orders for extra copies of 10 *s - over 1 year old, 


4, Correspondence relatinq to supplies prior to last invent o,r;y„ 

(1951) , ' — T ^ . 4 

5, Dupli o atfu 2 _op v^-pan be destroyed generally on all correspondhno%h 

6, Correspondence relating to Manual , of Instrvc_tfpjis^^ Mg.nual^ 

of Rules and Regulations ^ etc, prior (1951) last inv entory, tA 

?, Forms letters on errors found in reports over 19 years 
(prior to 1944,) 

8, Forms letters relating to voucher s^ ov er 10 years (l9^) 

9, Correspondence relating to bids or contracts over 10 yea'rs 

(1944) ’ , ■ ' Jl 

10, Correspondence pertaining to v ouche rs _ over 10 years (l94d) 

11, Correspondence on tpe movement of employ ees over 5 years oldj 
(prior 194^) Ptt 

12, Correspondence relating to issiiance q/ telephone dire cto ries 
over 3 years old, ^prior 195S^) 

' jl3. Correspondence relating to office supplies prior to 
j last- inventory 1951,, 

\jy yj]l4. Correspondence relating to request or transmittal of books 

''/ of Goi^rnment ^rgjisportat.i.ohf Requests ),' — ^2) ^ 

y 15, Correspondence relating to purchases author isati on prior 
^ to last inventory 1951, ' 

16, Correspondence on space matters over 10 years old (l94^ 

17, All inventory lipts^pver three years old, 

18, All mail requesting e. xp.en g 

over three years old as well as mail acknowledging' same' o^ ^ 

three years old,^ 

19, All mail which bears stamp '^Original fij^_d_ in'* or "RepordedP^^ ^ 

copy filed fn", ' 

t/ 20, All mail in oonnecti on with detention rooms, 

21, Letters transmitting commis sign cards or adknowledging /||^ 
receipt of old commission c'WfWs^^^'^r t'wo'^y 

■ ,<5va ' 

HEi^dn ij Ui^'uLAo-Sa'liiD bhclosubb ■ 

&6-3ZS ^ APR 1 1963 


APR 1 1963 



v> 


I 


% 


22, Letters transmitting new pages of manua.ls a nd letters 
adkn owledging same, after two years - also le'^ers returning ^ 
old pages of manu^ils, 

23, Teletypes requesting supplies and teletypes advising they 0^ 
have been sent - after two 'yearsT'^- if 

24, Mail re a nesting Id_ent if_ijoa_t i on Orders or advising they 
have been sent - afteiT^tw^ years 

Missin a^fiirles - m^l:e-ss:^^^iiy&(^ted - after fen years, 

26, Inventories of Bureau Property - after three years, 

2?, All statistics on new or old cases - after ten years, 


28, Automobile Inventories^ - after three years, ijYZ^ 


29, Mail in connection with Black-out material (after -five years, 

n-Freje- /<> 

30, Mail in connecti on with car accide ntsAunle ss an unuspal ca§.e - 

.r,J>+ ^. /■n-TT :.]trr>^p , CASS S 


31, Acknowledgment from the field office for receipt of sup^^e^ 
and equipment. ^ 

32, Copies of transfer letterstit fe^aAiA) 

, ~33, Intra-Bureau memoranda regarding suppli^ ^and ^^e pMvm eRt or ^ 
» other miscellaneous items ^ ^ ‘t-wi-U 


34, Field office requests for authority to repair equipment 
and authority for other miscellaneous 


.' 15 '^ 
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flTANOARO form NO. 94 


Office Memord 



r 




TO 


FROM » 


nwi 


m. NICHOLS 

I'K G-. mms ^ 


i 

• UNITED STATESriSDVERNMENT 


DATE: 1-11-5^ 


Tolson . 


SUBJECT : ^ESTHHCTION OP RBQJ)BDa^- 6^-32&6 




Sizoo 

ffinterrowd 

^ Tele. Room 

^ Holloman 

andy _ 
rf^ 



RE i>^,T APA¥ERE PA SSEHG ERS^ 

65^:3046 

Subcaptioned file is a file on the movement of Japanese 
passengers by, air plane, train and other carriers within and without 
the United States prior to World VJar II. There are approximately 89O 
serials which pertain to travel by Japanese prior to December 7, I9I4.I. 
Approximately 27 serials pertain to travel by Japanese through the end 
of December, 1941* There is absolutely nothing derogatory in the vast 
majority of serials concerning the Japanese whose movements are mentioned. 
In fact, there is nothing to indicate who the Japanese are, the mail 
merely states that an airlines office advised that a Japanese had secured 
a reservation. 

It is felt that this; information has no contemporary or even 
informational value today and tha't it should be de-indexed. The de- 
indexing will eliminate aoproximately 4 j 000 index cards from the General 
Index . 

Archival, Authority for destruction of mail e omp Ip tely. de- 
indexed will be secured at a later date along with other ‘types of’ mail. 

RECOIMENDATION : . , > 

That the Records Section be authorized to de- index,, names of 
Japanese contained in 65-304^» were moving lioj, out, '*^and within the 
United States by airplane and other carriers if :^o derogatory- informa- 
tion is shorn concerning the Japanese. 


t/ifPOtnlerhmo , 



)bac,ly^'L* 

■ ///fM- 

— 1 195^ 
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Office Memor^^um 




UNITED SXiCS^GDVERNMENT 


TO 


•'A. H. BEIMOl 


brom »¥. A. BRMIGAH 
gPBTBC^ESTRITGTION OF. . RECORDS - 6&a^86 


DATE-r^anuary 19 » 

/ ^ 19^5 



Tolson 

Boardman 

Nichols 

Belmont 

Harbo 

Wohr 

Parsons 

Rosen 

Tamm* 

Slzoo 

Winterrowd 

Tele, Room _ 

Holloman 

Gandy 


RE: X 2RPMESE PASSENGERS 

65-3046 

Re memorand-um 1/11/55 fi’om ¥. G. Eames to Mr. Nichols which 
recommended that the Records Section be authorized to de-index names 
of Japanese contained in Bureau file 65-3046* who were moving in, out, 
and within the United States by airplane and other carriers if no 
dero.gatory. information was shown concerning the Japanese. It was noted 
the information was obtained prior to Jan'uary,-1942, 

OBSERVATION:- 




In view of the fact that the referenced memoran<ium recommended 
that only the names of those Japanese in file 65-3046 concerning whom 
there is no derogatory information in the file be de-index^ it would 
appear advantageous- to have the Indices purged of these names since the 
travel information of itself would be of little value to the Bureau. 


RECOMMENDATION ; 

It is recommended that the Records Section be authorized to 
de-index the names of the Japanese in file 65-3046" providing no 
derogatory information is ^own thdrein concerning the Japanese. 
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STMOARO rORM NO. 64 


Office 



um 


'MR, NICHOLS 

0 ■<: f \ 

r. (?. FAMES 2 


& f 


UNITED SXASSS-^OVERNMENT ^ 

T<^on 

DATE : 1/21/55 

r. ^ Nichols 

, ^ _| 

.-p' vt-.-i 2'jr: 

Parsons 

^ rV) / Rosen 

f' f Tamm- 


SDBJECT : 


W' FILES - RECORDS SECTION 


Sizoo 

Winterrowd _ 
Tele* Room . 

Holloman 

Gandy 


We are presently maintaining in the Publications Section 
of the Filing Unit, three cabinets of documents known as the '*7'^ 
files. These documents consist of publications , newspaper clippings, 
etc., prepared during the World War T period. They are not irme^d 
and we receive no requests for them, , .A 

In view of the inactiveness of these records, it is requested 
that they be reviewed by the Domestic Intelligence Division and a 
decision rendered as to whether they should be retained or whether 
they should be destroyed, 

RECOMMENDATION: 

This memorandum be referred to the Domestic Intelligence 
Division in order that the "Y" files can be reviewed to determine 
if they should be retained or if they can be destroyed. Examples 
of these files are attached hereto, 

if® ~ „ / \ 
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m IS55 


SA'G^ ISew York 


^ -r** « / 


AU 

HE.-. 

Directory JYBY 




^jmsmuoTioii OF mm files 





1^11-55 


i 1 — -’’^y'Con^i^aeriiijion is being/given by -the BuWeau to a 

propojsal tha-^musil^ry^ffi^s/destroy annually fajl non- 
se Qurity type'^il& ^over ^T5^ m cbinpte^e^ile 

" y t'fii^^ur^u aWdrtfie offi.gy-^^f'otigin^ 


j)i 


i The proposal oontemplate s thaif the 15 t/egr age 

^ limit mill be determined an the basis a/ the inmost 're oen"S.-‘>' - ‘ 
BUG' Gonimunioati on appearing in the auxiliary Offioe file,, 

4 new index card, would he prepared at the time of dest'huc- , 

- tion reflecting the office of origin and file number's auw 
■ ^ iliary office file, numbeTj Bureau file. -number^'' date and 

place of pirth^ racey and name of principal, subject^ date 
. of most Irpoent PUG serial and the date the auxiliany office 
> file was^- destroyed. Auxiliary off ices . receiving leads ;v? 

. xeqUiving reference to a file which haS been dest^oyedfiwould^^'^ 
send the 'incoming leads to the office of origin for h(^dlinpf 
, - Jllea destroyed Would bC listed by number at the be giving 

of edch ciassificatibn as is currently done, i'l>. 

■- ' ■■■" PP' 

Few York Office and offices re cei.ving Copies'- p 
this comunioati on -wtll ths^^follpwiiip informtiOT^i ' 

"ji- M ^ ‘ ^ , 

(1) Your ' observations ap.d>\<Pe commendations as to 
,,j whether the proppsiM sh.oPf^d pe adopted for all 

non-security iypeipasesfp / c 

\.p ' (S) Year views as to the effecf this^pJ^ would have < 

. ' on applicant type inuestiggtion’^ in ^hihJi the SureceU'ri S 
is origin^ for example f cla8sif%cat-^ns‘~~.67^ 77, 115),^^^ 
(^ 2 1£3^ lp4j 1S&J 133 j 13.8-f and 140 (i^l^ant type and ^ 

P . Security of Government Employee ddh^X, ' Specif ipalt^ ^ 

yaun pommenfs. are requested as to^-w^tlvs r such a pro - ' x 
posdlf'w'ohldJ (a) c6nsiderahle'.:^dditional ^^\ o 

_ ' iL. ^ ^ ^ ^ jr-rt ^ ^ ^ ^ ^ ^ 3k 

Tolsoil lil 
Boaridinaaj 

IrtiftJ 
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Employee investigations and (b) delays in some in 
stanoes in meeting deadlines asi a vesul-t o^ auxiliary - 
offices setting out leads to the offices of origin [ 
to Chech indices*/ , , 

(s) In order to. appraise the possible effect of - 
items Sa and 2b (above) each‘ office will conduct 
a survey for the work meeh fanuary. 17 through 
January 21 f. 19 SS'm Tou will record the number of 
times it is necessary to, refer to non -security 
type BUd files over* 15 years old in connection with 
name chechs of applicant (or employee J, references: 
and-relativeS in both applicant and decufity of 
Government Employee cdses as compared, with the 
number of references of this hind to all files now 
maintained* , The tabulation should be brOhen dowm.. 
according to the following age groups s 

(a) All non-Security type files Up to 

15 yearo of age,* ' . ^ ’ 

(b) All Mon-sedurity type files 15 to 

20 years of age* . ' 

(c) dll non-security type files in \- 
excess of 20 years of age* 



The name chechs involved in survey. (3 J above^ wi 11^ 
of course j, include references to a variety^ of classifications. 
The age group is to. be determined by the most ,recen,t sOriaT 
in. the file* In considering, your recommendations as to. the 
proposal with reference to applicant type caseS;, you will , 
hear in mirid that in these cases (except Bureau applicant) 
the Bureau mahes an indices chech on the applicant only 
and relies upon field offices to chech indices on relatives 
and references of the •applicant* ‘ lour r^ply as to the 
survey should bp in the form similar to that attached* 


Each Special Agent in Charge will submit his 
feoommendations^ together with the results of the surveys 
to reach the Bunfaus Attention Training and Inspection 
Division, January 27s 1955* , 

Attdc^^^'i^’ (l) - 
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Office • united stat#%overnment 


MR, A, H, BELMONmhi^ 


FROM » MB, ]f, 0, SULLIVAN 


IDBJECT: FILES :^itfcORDS SECTION 


^ - «/ 




Tolson 

DATE: February 10,1955 Su^ZHI 

» Belmont 

^ 1 ^ Harbo 

^ \ Wohr 

i \ Parsons 

sri=Z= 

1 13!^ ' Winterrowd 

^ * H Tele. Room 

* Holloman — 

fOT^anSum of Mr, U 


Fames to Assistant to the Diredtor Nichols, dated JaniJc/ry 21, 
1955, captioned as above and referring to the maintenance of 
the "T" files. 

The "7" files were revtewed by the Central Research 
Section. The files in almost every instance are paper pamphlets 
published within the first quarter of this century. They are 
maintained in manila envelopes and are in excellent condition^-. 

The files were found to be original publications of 
subversive and radical individuals and organisations , Among 
the latter were publications of The Socialist Labor Party , The 
Communist Party of the Soviet Union, The Communist International, 
The Communist Party of America, and the Workers Party, which 
were noted to be irreplaceable source material. It is' doubtful 
that much of this material could be readily found in even the 
best libraries , and is, therefore, a valuable reservoir for 
research. 

REGOMMENBATION : 

Since the "7" files are largely irreplaceable and are 
valuable for research purposes, it is recommended that they be 
retained. ^n\?v\Cn 

SHF:dje f.%'^ f I’^'f , - / 


2 - Mr. Belmont 
1 -Mr. Sullivan 
1 r section tickler 
1 - S. H. Fuehrer 
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EOTJECT; 




DEBTRUOflOW CT RSG0SJ)3 BY AGSIJOY 
READS up? TC imilfERaE OF HOSTILE ^ /i Osi^'T''' 

ACTioir(s. 1005) o ^ 

The Deputy Aiiorney General by letter dated February 16s 


I'.iM’ns 

Rosen , , . 

T.^ Tiir 

5izc*» 

wia!erroW‘i 
Te^r, Room 


1955$ received February 21$ 1955$ requested IIC commente on a 
proposed bill (S^ 1005)$ which would authorise an agency head to 
destroy records under his jurisdiction outside the United States 
because of a state of war or the imminence of hostile action and 
i would authorise the head of a Federal agency to destroy records under 
*his Jurisdiction in the United States due to imminence of hostile 
faction* 

Special Agent Edward S» Sanders has discussed this -matter 
with the other members of the IIC$ and they have noted they see no 

( particular reasok for this legislation in so far as they are concerned 
inas-much ak-theyi can presently -make such destruction of records due 
to imminence of hostile action. The Bureau in a separate communication 
to the Bepuky Aiztorney General deferred to his judgment in this matter"^ 

A w 

RECOMMENDATiON : 

Attac^§d is a suggested IIC letter to the Deputy Attorney 
General advi sing ' that $ while the HO agencies have no particular 
need for this legialation$ they have no objection.±o\^i£^ 


Attachment 

ESS: hkej. 
(S) 




1-Mr, Boardman^ - / 
1-Afr*. Bel^mont - ' 
1-Mr, Safiders 
l-'Seotion Tiok^^ 
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Bate: J^arch 1, 1955 


r/,5EPX 

VSHEBE SHO«tt •' 

F£BSOMAL AND GOWISENTIM, 
VIA ARMY GOmiSR. 


Ffom 


flVaison Represmtaiiive (66-^21) i 
j^filsburgy Austria ^ — ' 

John Edgar Soever, Street or 
Federal Bureau of Investigation 


Suhiset : WAR 'PMMS 

fSAMSma, AUSTRIA, LIAISOM d?Fi 


Referenoe is nade to your’ letter of February 11, 
19SS* Bureau aoproves destruction of file covers at the 
tine the file itself is destroy edj aasignaent cards bearing 
your file number and the Bureau file number nay be retained 
indefinitely* 

FOR INSTRUCTIONS AS 
TO DlSSEigNATION, , . 

oci Mr*t Mohr (sent separately) 

£ i^r, Belmont (sent separately) 

Foreign Liaison Desk (sent separatelyjA^^ 

EDMtJs BHE 0F mm _Ji ^ — 

( 7 ) P 

Cover memo 2/28/55 from. Ur* Haroo to Ur* Tolson _,,x^ /• 
(rg.-JT'or Plans - Salsburg, Austria, Liaison Officej^^ tv 
eSuus* / rv 
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t Liaiscfl. .j^i^SggdatatiT^^ '- -^'-si-T' ‘^: , ' ■■!'; ■' '“'"t'-f 

Austi4a_, • - ,: ? :. 7 .”- ’ 

$^,2Sm:%XlL£S0; cfecsi ^ ^ 7 ‘ ■ , ^ ” 
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4i, 19S5 

'j^m ME.. to2j$m 
MB. m(;mm 
ME. B<3?4Sl>MAlir 
MS. BBi/MOWT 

x^«a FTidaif <m»ning Att««ea»y Odtwma dtH^ tm ^ 

^ it ftw lifcm te & coaiesesc* i»e «mt 

By of ^ ^et tfcfct Iw wm «t^»g t© lii# foy diimar. I met tba 

Attonwsy 0fii8ii»?4l «t M» b»si||» S0i5 Fultm Stjreat. W. 

I'll* A^Jtjwney GesjetSki ftttted tS^ jsist &.eiic>w» teeviag tfee- 
«Me* £i«^ m^mninsi t» tmd b«aR (a^Bvised fey Ote Seeturity mvialon af tfe« Dt^rt ~ 
jso«®tt fcfe*t tfee JTBl meiOng eartemsive efee»g*s ia'aie files dt* 
as .pevtafestd, t® tfee eoc^osts ia£ dke repeirts iu:mis£ted %a> tfee Beporfemeat in. the 
Matttsgfw Case, He edited i£ had been feadScated ta him, the Attorney 0«ae®au. 
that dieee H^are ApparoxIassateSty 140 sdd pages feeing ineeeted l» the B^vtmmnt 
files e«^ eld pegea beh^ removed tluM^lram and befes^ deslvoyed fey tliye 
Ete stated this action had creased gnite eome ctsiseam optai ^ part o€ the 
Satstwify Mvi»im a£ the and It w*« for that s«a«&» Oiat they had 

fer«H3gi^ it to Me attentSnsj, 

tt^ths-Aiteba^wey CSeaimd that Idld not knew awy tfefag 
mam aay «ach acttos»,feei«g teia^fey the FBI md i cedM not believe that dM». FBI 
aemUy ifeaasvtog et^aal pegee and sal^uteting them rrl^ etltor fie|^ 
with cM^be ih«reo» weeks, rntm^, and evea |wr.« i^teie the neyerbi 

hdea eafemitled. Tim Attorney a^mta} sta.ted thM fee could not believe i^t 
any ^h pyecftdure was feewag indulged to hm that he bed he«e ad#««d as to^mied 
above fey the SectiHty l?fei«|en of the .Bepartm^ws:, He asimd diat 1 at ease |«m^' 
into dde metter fc© ascemto exactly wtotf wee befR^ done and why. 

Bpoa my retuara to my resldeaee I 

Aeseetate Btoector ToJatm and related to him the stosy gs given to me fey%e 

Attorney Geitorel and jfirected that there fee immediately toittotod thM-eeontog, 

^ »«i»erviatmi of Aesietamt to the Director SticHoto. a comniete and tfeoriwmh 

Nicho 


Belm 
Her bo 
Mohr 
Parsons . 
Rosen 


l^n * rr 0>*iweamM« W. MIU 

ife^ry toto thie eUuation to <tot«r»uae wliethtr the totorratf imi tomiehed fey the 
;,‘ A.itora ey General was eorrict* 


Tamm 

Sizoo 


.Sfeertly tfeereaiter 1 we« advised by Mr, Tolson. that be 
had been to tou^h with Mr. HIcfeMe who fetoiself issd not ber^ toformed of the 
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l£l 


— nahsw |gd«3«v. w* 

token feat who feo.d aacerimioed that to «feh«fep^PH^g^^j5|twral»e 

time 

Dt^TE 


Holloman 
Gandy 


to sa& ^s.$ cmrmt, I tlwm talfeed witfe Mr. HIcIksIo. stid ha 

ct^ifiaj^ied feo tsld. Marv Ttslaon, X ordoTed. thsLt.tha snoot complati^ jt^sd 
thoroa^ inigttijpy h© initiated to deteraaisMB raspoosibility action -wMcJs 

liadhoen taken withont tiio kj»av?Sedfe of snyaetf, Mx\ Taiaoa o* Mr. J«chols. 


I l»vO since received the re|>ojirtr upon this matter and, as 
indicated hy my notatiosis em that report, I am astounded at the initlatian of such 
a procedure as vras £olIow<^ in the Matusow situation axsd as apparently baa been 
ate general practice of the Basreau for some time, it Bavors of dishonesty aitd 
deliberate misrepresentation and» as izidicated by xay nomtions on the report, 
henceforth there is to fae no alteration of any document after It has left the FBI, 
There is to be no aiteration of any document within the FBI otiee it has been 
incorporated in any file, either in the Field or at the Seat of Oovernmont. E a 
change ia to be- made it is only to be made in' ink with tlm date of the alteration 
and the initials of the person making the same. No alteration le to be made 
other than by an Agent Sipervisor. 1£ it is necessary to correct or or alter 

In any way any document which has left the Bureau through disaemiisation, then 
that should be covered ia the form of a memorandum to tha persons receiving 
the original document with Indication of what changjas are tn be affected. 


Under no circumstances ever ia a document la the files to 
be removed ia whole or in part and destroyed. 

The Training and Inspection Division feas already been 
ordered by me to make a thorough check as to why ike y oiujalnous number of 
errors and changes which apparently have tea,d to be made were never called to 
my attention and apparently no steps were t?»ken by either the jhtteHigenee or 
the Investigative Divisions to place Che resp^oaiblHty far susch error*. 

Henceforth there ia to be aubanitted to sae each week a 
report similar to that which I receive from the Keading Boom indicating the 
number of changes or errors which it has been necessary to make in reports, 
letters, and memoranda reoSrved from the field. 1 asn shocked at the complete 
indifference upon the part of eajecutives af this Burean in not sensing this growing 
tide of errors and placing the resptmsibillty for the same and curtailing them at 
the source by proper administrative action. 

l am also sheckad at the jEailura of the executives of this 
sense the implications involved in the procedure that was followed in 
Case. The eKecatives of this Bureau are presumed to be more than 
Huboi^ire autonmtona and should, if they had the proper attitude and interest, be con- 
considexii^ the conse^aences and implications of any procedures, 
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DATES 


8/18/^ 


FROM S W. tr. MiJiMMid „ „ -r-i .^r>R!T lUMr'rt Mohr 

thr i ALL IfiFOSL’ ATIDL'; u;: ,4 '^Hr.kO p»™_ 

' . * . ,M . (i if^r»r-=-t f-'i Tamm' 

SOTjEcrs BESTBWTION OFflBEOOBBSs- ‘ 

66-3286 . 

BE: OFFICE OF NAVAL INTELLIGENCE 

.FLIMSIES.. '(NAVY LEPABTMENT FOBM B-IO) 

'- - li) is estina-bed thai the general fil§ on Alien Enemy Employmen-bj 
96-0 j contains appraxinately 85^000 ONI flimsies » No record can be found 
identifying why these flimsies have been retained through the years. 

There are no cover led^ters or nemos attached. They were apparently all 
forwarded to the Bureau during World War II. ~ 

— — . Mj.' 


SOTJECT: 


r. a. EASES ^ 

BESTBWTION Of/iBECOBBS, 
66-3886 


Tolscm 

Boardmao . 

Kichols 

Belmont 

Harbo 

Mohr 

Parsons 

Roses 

Tamm' 


/Aji^gfoerrowd _ 
^^*Tele, Room . 

Holloman 

Gandy 




The formj which is a 5 X,3 flimsy slip of paper j merely lists 
the name of the individual^ h is addr ess, hi s national ity , the name of 
the 'comp any by whom he is employed, a statement that the Navy Bepartment 
does not object to employment as of a certain date, and other miscel- 
laneous information. Buring this period Navy Bepartment cleared all 
Aliens employed on certain defense contracts . Part of clearance involved 
a name check on Alien by Bureau, These flimsies are apparently forms 
used by ONI in' submitting names for name checks. 

penciled notation "N.M'.F. ", ^no main file} They aWe'f&otu&lttr.^Uw-b ^Merc 
forms. 

Accordingly, inasmuch as we do not ma i hi/.ajMhi'oY v^ii Qfdiv^hMe'f00^i^^^ 
check forms, these flimsies should be destroyed. You will recall 'that 
we recently, with Executives Conference approval, purged the name check 
file of all ho record, serials . Yle have Archival authnri± v (66-3886-198) 
to destroy no record na me ahe.ck forms. As stated previously, it is '» 
es'^'^^^"'^^SK^''YjKe7e^re 85 3 OW‘“su^ flimsies and the names of all have 
been indexed. T he index cards on these names should be removed from the 
index and destroHed in "o rde tl) ~ ^nservT'‘‘'svace"'^Wi^^ e 'c'eis'a r v 

file revhhws. ' ‘ e 

BECOMMENBATION r ‘ / '' ' / ¥ I 

f \ I 

That the Beqo.rds Section be given authority to destroy all no I 
record ONI 'flimsies filed in 96-0. / I 
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-j- + 7 2 - 2 X '“34 which 

^v.indeaiins 5^ savings. „,lt'ing /’•“"* 

!,')x forth esunhtei savings rssnl^S 

14 . rhe actual th^SJ^truction ^ 

i i xsugges-bion saued employed *l^ch is at the rate 

: i file cabinet ^P^ce cost /is $ 65 . 60 , advantages 

; [index cards. mdex cards i se include 
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The Administrative Division concurs, 
appropriate letter to the employee and the award 
attached. ■ ■ ' , ' '■ 


If you approve^' the 
authorisation are ' 
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^€ZT 'i' M €Ti 0 ^ 


C 





I Boardro^O^^- . 
1 Nichd^^-S— / 

Harbo 
Wohr « 


Si#/-' f5 

y 

/Jfchd. 



Parsons . 

Rosen 

Tamm* 


Sizoo 

Tinterrowd - 
Tele. Room . 
Holloman — 
ndv . 




X 


yj 

js:^^ mIL-nl ' 


,+'juX' 

✓t 


Memo from W, G* Fames to Mr » Nichols, 2 / 18 / 55 » 
proposes destruction of about 25,000 Office of Naval 
Intelligence (ONI) flimsies filed in 9 ^- 0 . Mr, Fames* 
memo iridicates as follows: * '■ T 

. ^ No record found why flimsies retained. No cover 

letters or memos attached. All apparently- forwarded Bureau 
'^during World War II. Flimsy is ONI Form B- 10 , listing name 
of individual, address, nationality, name of company employ- 
ing, miscellaneous data and statement Navy does not object to 
^employment’ as of certain date. During this period Navy: 

Department , cl eared all aliensfer^ployed on certain defense 
contracts, "j, Fart of clearance int/Olved name check by Bureau, 

All forms bear notation VN*M,F," (no main file). Records . 

Section concludes these fire "No Record" forms, points out 
'Bureau has qpohival authgi^ity to destroy no record name check 
Morms and recommends their destruction and removal of relat ed 
index cards to Conserve space and prevent urmecessafy^ile 
reviews. Your views were requested, ‘ A 

(V. 

Research bv this Diviston-.j ^eveals these forms very 
prqbabl y rec^ved i n connec 1 1 onjwl th name checks and investiga- 
tions conducted by Bureau for War and Navy Departments regarding 6 e 

that 9 ft 

SRi 


^'rk 
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'r 

B p 

f)-e !=! 
Ua 

O o 
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alien employment in aircraft 
1961,^ 66-6200-96-28, 39, 88) 


.tl' 



and mun iti one produo tion, ( 66 - 2254 - g Pj 
It is not concluded, however, that '' " 
these\ONI forms are no record name check forms. Since the forms 
indicate Navy has no objection to employment of person^named ^ _ 
it is more likely they are merely forms showing final Navy action^ 
It is believed the "N,M,F,"’ (no main file) notation merely 
indicates the form was checked on receipt, filed in main file 
of person ' if one existed^ dff/LKlf npne existed^ dll "N,M,F," 
forms were filed and indexed in 'general file 96-O, . 

X ^ zs not believed these forms now serve any wortlmhile 

S^urpose\in'^reau files, / 
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cc: Belmont 
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EECQMMENDATIONS. 


be 

b7C 


i. It is recommended Liaison check with ONI to 
determine whether they have any objection to our destruction 
of the forms, 

'^Ci'Cms 


2, If ONI has no objection it is recommended we 
concur with the destruction proposed by pscords and Oommunica-^ 
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H, L, Edirards 


DATSj 




SUBJECT: 



GENERAL APPLICANT FILES 
^NGBBSSIONAL FllfS 
personnel Becordsj Unit 

By memorandum dated 1/17/55 from Mr, Fames to' M^. N^hms" L 
mas recommended that all general applicant material be contained in one 
file and that all such material be destroyed after a period 
{ears. By memorandum dated 8/14/55 Mr. Fames further recommended that 
the file material relating to congressional inquiries be destroyed after 
a three year period in the same manner in which other general applican 
material Ts presently destroyed. The material in this latter instance 
would merely^ pertain to requests from Congressmen j or application blanks 
or current information concerning qualif icgtions for various posi , o, . 
There are 984 such files in the Personnel Records Unit, all but 13 con- 
tainino material dated prior to 1950. They are contained in individual 
files on Congressmen which are no longer used since requests for such 
information are now filed in a general inquiry file. This material 
coitains no names of applicants since in cases 
applicants, indiuiaual files are made up on the applicants. 

In connection with the first recommendation that aU general 
aoplicant material be contained in one jile it has been pointed out that 
presently there exists in the Personnel Records { ^ 

rnn+ninino General applicant material . They are: (1) > ««■ 

General’*;^ (2) "Informal Applications"; (3) "Unnamed AppliQfnts4^ (4) Sug^- 
gested Applicants"; (5) "Personnel Inquiries. ^ 

In the past authority was given to destroy ^ 

tained in the Applicant' ^ General and Unnamed Applicant 

years. The material in the Personnel Inquiries file is Sestriryea afte 
period of five years. The Records Section has pointed o^t tt^qf Item ^^3 
General Records Schedule, #i, covering all applications ^na plated papers 
fxTept "slccessfil\ allows destruction of ^his ^pe material 

after two years or Civil Service Commission audit, whicheve^ccurs first. 
The fo re 'goTnf~ wa s ‘/pr imai^ilu desff/nea for the Competitive Service ana is 
still ap{liJhle th the. kreau insofar, as having, records ^^^10 in ^ 
connectUn with veterans' preference is concerned. 

adoption of a three yeerBwaiting^f^i^jj^ before aestruction woula appea 
to be entirely ampler '• ‘ • . ■••vi' 


'Ray iavidson 
Short and I 


pe r s onal 1 y ilookp~d'~tn-to this 

^ '‘Re CO rds 




actual! 
place 
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llu ef^fo^s to, Various types of corrf^pondeWc, 

files would 




CRLialh/erb / 

(8) 





FDRiATlOn nO"!TAlNED' 

ir «os 






M2-X phased one geaercl file. Should difficulty be enoountei^d in 
d referenced oommntoation through an inability to locate an 
dbbti*GGt it mould be^ necessary to re&iem only the one general ftle rather 
than five^ - . 

<j - y I. ’ 

. . ‘ $n e^Vfinect ion with t1^ .suggestion that authority be gioen^ to % 

this mhtertal after a' period- df three- years there appears to be nd 
0^fe'etien ^o t$i:p-8inpe is seldpjitiGny reference made to oommniod- 

t^hi,^erithree years oi<f and iB/;.prAeife|co22|^ every instance moH a 
pdf erei^e Would pertain to a person who had filed an application in which 
ease individual files would have been mide^ up, » 


(l) That all general applicant material, in the Personnel Secords 
Unit be contained in one file* 


7 




(s) That the Administrative division enterto^ no objeetion'to 
the destruction of such material after a period of three years. 





(3) That the Administrative Division entertain no objection to 
the de struct iepj of file material relating to congressional inquiries after 
a three year period in those cases only where names of applicants are not 
mentioned and the requests received from Congressmen merely ash for 
' applications and information. 






W. O. EJMSS £, . .„ w.c. ,. :r 
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‘GMERAL index UNIT, RECORDS SECTION 
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There is attached hereto a suggestion by \ ^ I 

I -the Assistant Supervisor of the General Index Unit, to i 3 g 
destroy approximately 5,000 index pards made up under outdated b7c 0 

indexing procedures under the words '^Applicant," "Applicants, 

"Statement," and "Statements," Examples of the cards are attached, ^ 

In each case referred to, the individuals concerned were ^ 

indexed by name. Indexing on the words "Statement" and "Statements 
alone vjhere an individual was involved has not been done since 1942. 
Indexing on the words "Applicant" and "Applicants" where an individuaT^. 
wa^ involved was discontinued 10-31-38, Employees using the index 
advise they can recall no instance where they hove referred to these v' 
cards. r. 

Estimated cash savings based on drawer spao-e alone amounts 
to ^51.50. There are, of course, other advantages to be gained on Vi 
any destruction of index cards whi''h results in a more workable index. ^ 

RECOMMEND ATI ONS : ^ 

1, It is recommended that fcrvorable consideration be given ^ 
to| \ suggestion to destroy index cards made up under 

dated indexing procedures on the words "Applicant," "Applicants, ^ 

"Statement," and "Statements." If approved, care will be taken to ^ 
make sur^ that other indexing exists pertaining tj)^th^^parti cular m 
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e forv)arded/'^^pfftB-Tra!rntirgTind Inspection 
Division forreview and acknowledgement,' Asi A.ipi^tant Supervi sor of the 
iMS General Index Unit, the suggestion is considered -8^ Jtyll within 

I \regularly assigned duties. Therefore, it is recommende 

V that no cash award be g^en. ' , J 
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OERICJ! OF 

THE' EEPUTY AOTORNEY GEHERAL 


To* Hoover ^ 

Chairman, Interdepartmental Intelligence Committee 
The Attorney General has teen requested by* the ’ 

M£S§^Semte H6Q^ Committee on Government Operations 

• « . ■ * 

to submit views as to the afrits of the anfeexed bill (S, 1005 

m ) 

Please examine the same and submit to this office a memorandum 
in duplicate, summarizing its effect on existing law, together with 
your views regarding its Merits , 

Since the Department is feqtiired to submit its views to Con- 
gressional Committees within a specified time, and since such reports 
must be cleared by the Bureau of the Budget before submission, your 
comments on this matter should be received in this office as soon as 
possible* l-^l 

In addition to yo\ir office comments on this measiire have been 
requested of the following: Andre tt,a, Grim, OLC, FBI 
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_ Will daaf^P^ Rogers 
«*=***^eputy Attorney General 
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' Curren-b Bureb-u ins€riici;ianb are io the effect that ■ 

amended pageB. mill not be submitted for. investigative reports 
^ in the future* , . . . '.• . 
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. Bupervisorf personnel in WGord^ section advised that . I?/. 
Becorda Section is unable to accept amended pages for mar plans* 
prior Bureau instructions have been that mg adjustments necessarg 
to field war plans should be submitted in the form of amended- ?\\f 
pagesp The field has been submitting dnended pages to their ' \ 

tsar plans reflecting changes in tk air : chain of comraandj ohanges . ' = 
., in their proposed emergency^ relocation- sites and any other , ,\ ; 

•changes which relate to essmtiaX phases of thsir emergency planning*^ 

■ ^ar plans are not dia&eminated^biutBdde^he PBTf the I ! 

amended pages are solely to Keep Beat .of ■^overnment^'^rscor-da up ! 

to date* Economy of operation iTidicates that amended pages for \'t j 
war plans should ho oontimeC to he accepted and filed at SOGi A 

■ ■' ”V .■' . . /> } 

. , piling procedures to date in the Becorda Section havp^^^J 

bein.to insert the .nem or amended page in its appropriate' place '(j .\^ 
ih%he war plans of each field office and, to. ■cross out tHe bid | 

-page and place it at the back of the existing plan* . . , 2 

There appears to be no useful purpose in keeping' the' i 
old page to. the mar plans of any one office since we ape'^ interested 
only in the current and up“tO’*date plan at any given time and 
fiCn^eforth the Training and Jnspection l^ision has not been g| 

retaining the old page, when it has bcm supersede<f' by ^ new ^ 

page, for that copy of thC‘ mar plans maintained in the Training - 
^ and inspection piuis.i.on^. ' " , . • . ... g> 


Submitting changes to pureau war plans, by letter milllp 
make it very confusing and difficult over a period, of time to ■ ' 
ascertain the exact status of the 'war plans of each field officci 
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’ m ar plans whenever changes are necessary. 
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the old copif^ of each page which has been 'replaced bp ajiend/ael 
aurbuitted hu each dicta ion head, either^ field or Seat of Sot^fi 
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.,There is need -to develop morkable solution to problem 
of reduoiAg records volume in field without impairing efficiency 
of field operations. Following survey in three office for 60 
days. Executives Conference^ 11/29/54, decided w further actPpn 
should be taken with regard to suggestion that certain field^^ . 
files be microfilmed to conserve storage space, •; 

Proposal made that auxiliary offices annually destvoy 
all non-security files more than 15 years old, determined by 
date of top serial in file; files at Seat of Gobernment and 
office of origin to be retained, Prior^to destruction a new 
index card would be prepared on each file reflecting office of . 
origin, file numbers of Bureau, offiomf'origin and auxiliary 
office, name, race, date and place of birth of principal 
subject, date of most recent serial and date of file destruction. 


Inspectors B, 


Brown, 


YarCfelt and' J, E, _Nugent 


favor adoption -of proposal as, do F, L. Price, Chief of Criminal 
Section, Wendell Fames of Records Section and ASAO Fletoheif WFO, 
Inspector C, 0, Gallan, Special Inquiry Section and J, A. Eejlly, 
Loyalty Section, have no objection provided SAGs in field approve, 
but pointed" cut possibility of extra correspondence betweejS , 
auxiliary offices and offices of originoregarding Gontent,.^/ 
destroyed files in applicant and Security 0 / Government Employee 
(SGE) oases, as well as possible delays in investi gations;/^ 




With Lirectorb approval, survey made in ten offices 
to determinq'ffrequenoy of references to files over 15 years ^old^’ 
in Applicant and SGE cases, and to get views of field regarding ; 
proposal. New York, Louisville, Cincinnati, Detroit and Los . 
Angeles offices favSt.^ adoption, Seattle favorable except in 
Kidnaping, Extortion ‘and Bank Bobbery oases, Boston approves , 

but with regard to files SO years of age only, Newark,. ; 

and Knoxville offices opposed. Survey disclosed average of ten 
references per office in one week to files over 15 years old; „ ’ 
Chicago reported 58 references , considerably more than other offioep,' 
Adoption of proposal would sav&-’fAd.&ms4cszek^ space in field, 

Opponents believe it would require additionallcorrespondence; andffi ’ ■ 

possibly cause delays in some egs^gaf *as considerable w\fkf‘ 
to place proposal into e//ect,/ y _ ^ 
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EIEGUTIVES OONFEBENOE CONSIDERATION t EDM:J)MG 3/ll/S5 

Present at the Executives Conference on 3/lO/sS, were 
Messrs, Tolson, Mohrj Taim, Parsons, Sisoo, Belmont, BOardnan, Rosen, 
Holloman, McGuire and Mason, 

The Conference unanimously recommends .that no steps be 
taken at this time to destroy field files in auxiliary offices where 
those files relate to nonsecurity types of cases and particularly 
Applicant and Security of Government Employees .matters , The 
Conference felt that the objections cited and the frequent use to^ 
which these files are put necessitate their continuance j their 
destruction after they have reached the age of 15 years might result 
in additional correspondence and delays so that the Bureau would be 
worse off rather than better off, . 

^The Conference suggests no change in the current require- 
ments with regard to the retention of files, (it would be legal 
to destroy old files in auxiliary of f ices inasmuch as the original 
communications would be on hand at the Seat of Government and in 
the office of origin,) - 
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DETAILS: 


Problem : 

There is a need to develop d workable solution to the 
problem of reducing our records volume in the field without impairing 
the efficiency of field office operations. 

Background : 

Based upon a survey in three field offices for 60 days 
for the purpose of determining whether certain field records should 
be microfilmed to conserve storage space, the Executives Conference 
on 11/29/54 decided no further action should be taken in this regard. 

In view of the increasing interest of government officials 
in reducing the volume of records, the proposal was made that auxiliary 
offices annually destroy all files of non^aeourity type which are 
more than 15 years old, date of destruction to be determined by 
top serial in BUG file; files at Seat of Government and offices of 
origin to be'maintained as before,. (Memorandum from Mr, Ear bo to 
Mr, Tolson, l/lO/55, captioned as above,) Prior to destruction, a 
new index card would be prepared- on each file reflecting i>he office 
of origin and its file number, auxiliary office file number. Bureau 
file number, name and race of principal subject together with date 
and place of his birth, date : of most recent RUG serial and the date 
the auxiliary office file was destroyed, . 

Views on Proposal : 

This proposal was submitted to Inspectors B, G, Brown, H, G, 
VartfPelt and 'j, E, NUgent, all of whom recommended it be adopted, 
Mr,'^Mohr, Administrative Division, F, L, Price, Ghief of Criminal 
Section, Investigative Division, Wendell Eames, Records Section and 
J^AG Howard Fletcher, WFO, advised they have no objection to the 
proposal being adopted. Inspector G, G, Gallan, JSpeoial Inquiry 
Section and J, A. Reilly, Loyalty Section, stated thaf would inter- 
pose no objection to the. proposal if the SAGs in the field approve 
it, but Messrs, Gallon and Reilly believe the adoption of the proposal 
would result in (1) additional, traffic between offices based upon 
need for checking out relatives and references of applicants, and 
(3) delays in some instances due to necessity of setting out leads 
to offices of origin in applicant and Security of Government Employee 
oases. 
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Results of Surveu : 

With the Director's approval, a survey was conducted in 
ten field offices' for a period of one week to determine the number 
of references made to non-security type files more than fifteen years 

0 1 4 in connection with name checks of applicant (or employee) references 
and relatives in both applicant and Security of Government Employee 
cases. Each office was instructed to give its recommendation as to 
whether the proposal should be adopted for all non-security type 

cases and as to the effect the plan would have on applicant type 
investigations, ^ 

The New York, Louisville, Oinoinnati, Detroit and Los 
Angeles offices advised they favor adoption' of. the proposal^ In 
addition, the SAC at Seattle favors adoption except for Kidnaping, 
Extortion and Bank Bobbery cases which,, he points out, cover most 
of the Bureau's major oases and he feels these should not be destroyed. 
The Boston Office approved the proposal but .^suggested it apply only 
to files which are more than 20 years of age, SAC ^Malone at Los 
Angeles suggested the files be microfilmed before destruction as 
an added safeguard. 

The Newark, ^Chicago, and Knoxville Offices were opposed to 
the proposal, SAC Hostetter, Chicago, recommended placing files over\ 

15 years of age in cheap dead storage space instead of destroying , 

them, , ‘ 

The ten offices making the survey reported a tot&l of 
100 references to files over 15 years of age during the week of the 
survey. Although" tKis gives an average of ten such references per 
office, it should be noted that the Chicago Office reported 58 of 
the 100" references, Los Angeles 12, New, York 4, Newark 9, Cincinnati 9, 
Boston 3, Loutsvile 3, Detroit 1, Knoxville 1 and Seattle none. 

Advantages of Proposal : 

The Offices approving the proposal listed the following 
advantages and observations t 

1, Considerable file storage space would be saved in most 
offices, (Some few Bureau Offices are not old enough to have many 
files over 15 years of age,) 
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8» From the small number of referrals to files over 15 
years of age during the survey period^ there is little reason to 
expect that destruction of such files in auxiliary offices would 
entail much additional correspondence between offices to obtain 
information from office of origin files, 

’3, The preparation of the new index card on files being 
destroyed would in many instances provide sufficient information to 
make it unnecessary to communicate with office of origin for more 
data. 


4, Belays which might occur in some instances because of 
the necessity to write, to office of origin could be avoided by 
requiring expedite handling of such requests made to the office of 
origin, „ 

Bisadvantages’ of Proposal : 

The Newark, Ohicago and Moxville Offices listed the 
following disadvantages of the proposal • ' . 

1, Considerable correspondence might be necessary 
between offices to check indices not only in applicant and Security 
of Government Employee oases but in other cases also. 

8, Belays could result in some instances in meeting 
deadlines due to necessity of setting out leads to offices of origin 

3, In home instances the auxiliary office file contains 
information not furnished to office of origin or Bureau; for example 
an auxiliary office might conduct investigation and on authority 

of office of origin close the case administratively by memorandum 
for the file, 

4, Considerable work would be necessary to place the 
program into effect and the cost of the additional work as well as 
the cost of extra correspondence between cffices would exceed the 
saving on cost of file storage space. 
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General . The General Services Administration has developed and 
piiblished the second in a series of Records Management Handhooks 
entitled **Federal Records Centers.** 

c 

The handbook describes the steps in transferring records, from 
the initiation of the request for transfer to the making of the 
final arrangements for shipping, and e3cplains how Government 
agencies can save money and protect their records by using the 
facilities of General Services Administration Federal Eecords 
Centers. 

A few copies of the handbook are being transmitted to the lisdson 
office in each agency as reported under subsection 102,06, Chap- 
I> Title 3j Federal Eecoid.s, Regulations of the Genei^l Services 
Administration, It is suggested that agencies further bring the 
handbook to the attention of other employees who have staff re- 
sponsibility for records management. 

J 

Avalla\)llity of Additional Co'pieB . The handbook is available as 
a General Services Administration stores st(3ck item and will be 
stocked exclusively by General Services Administration, Region 3, 
federal Supply Service, Stores Depo^, Washington 25, D, C», at 
the current price of $0.12 each. The General Services Adminis- 
tration Stores Stock Catalog number is 35-f=»624-300. 

The handbook also is available to the public from the Govermnent 
Printing Office, Superintendent of Documents, Washington 25, D*C., 
at $0.20 per copy, ^ 
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HOLDING AGENCIES 
(Normal Annual Cost Per Cubic Foot) 


60 CU. FT. OF RECORDS OCCUPIES 
60 SQ. FT. OF AGENCY SPACE 


SPACE AND MAINTENANCE $ 2.30 

FILING EQUIPMENT , 0.83 

TOTAL COST $ 3.13 
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GSA RECORDS CENTERS 
(Annual Cost Per Cubic Foot) 


60 CU. FT. OF RECORDS OCCUPIES 
20 SQ. FT. OF CENTER SPACE 


SPACE AND 

MAINTENANCE $ 0.55 

FILING EQUIPMENT 0.08 

TOTAL COST $ 0.63 
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I. WHY THE GOVERNMENT HAS RECORDS CENTERS 


The Federal Government is producing records at the rate of 2. 9 million cubic 
feet annually - enoughto fill 9,000 four-drawer file cabinets every week in the year. 


To handle this accumulation of files economically and efficiently Federal agen- 
cies are now required by law to establish and maintain effective records manage- 
ment programs.* Suchprograms include setting up controls over the creation, or- 
ganization, maintenance, use, and disposition of records. 


One of the major objectives of an agency’s records management program is to 
keep noncurrent records moving out of high-cost space and filing equipment into 
low-cost records centers as rapidly as possible. Experience in a growing number 
of agencies proves that at least one-/ia// of an agency's records can be moved from 
high-cost to low-cost space tmder a continuing and effective records transfer pro- 
gram. An agency can reach this goal, with the resultant benefits in annual savings, 
by transferring an averse of 10 percent of its records to a Center each year. 


As the chart on the opposite page shows, files can be kept in low-cost records 
centers at a saving to the Government of $2. 50 a cubic foot of records. This sav- 
ing is possible because; 


Center storage space costs less. (Compare: $2. 30 a cubic foot average 
for agency space with 55 cents a cubic foot for center space. ) 

Center storage equipment costs less. (Compare: $50 for an agency filing 
cabinet with 77 cents for 7 cardboard containers plus $3. 90 for shelving. ) 

Center space is better utilized. (Compare: 3 cubic feet of records in 
each square foot of space at the center with 1 square foot for each cubic foot in 
the agency. ) 


Ten low-cost records centers, a specialized center for personnel records, and 
several aimexes are now being operated by the General Services Administration. 
Federal agencies are legally authorized to transfer their noncurrent records to these 
facilities. This handbook tells how your agency can save money, protect its rec- 
ords, and get quick and valuable reference service by using the Federal Records 
Centers. The steps in transferring records, from initiating the request for trans- 
fer to making the final arrangements for shipping, are explained and illustrated on 
the following pages. 


♦Federal Records Act of 1950 (41 U. S. C. Supp* 280-290). 
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II. SELECTING FILES FOR TRANSFER 


If the records of an agency are completely covered by General Records Sched- 
ules and comprehensive agency schedules, there is no problem in deciding what 
files to transfer to a Center. Comprehensive records control schedules specify 
whatiiles to transfer and Tvien to transfer them. 


M an agency which has no specific instructions on transferring, the selection 
of files for transfer to Federal Records Centers normally' is based on three con- 
siderations: 

1. How often agency personnel actually need to refer to the file; 

2. How much longer the files must be kept before they can be 

destroyed; and 

3. How much it will cost to transport the records to the Center. 

A criterion has been developed indicating that files which are referred to not 
more than once a month per file drawer should be transferred to a Center, provided 
transportation cost does not wipe out space savings. 

Files meeting the above criterion usually should be transferred to a Center: 

1. Regardless of how few records are involved; 

2. Regardless of how urgent the need for the infrequent references; and 

3. Regardless of^how important or how highly security-classified the 

records or how extensive the restrictions oii toeir use. 

Most records over 4 years old will be referred to less than once a month per 
file drawer. To. distinguish their age, correspondence files should be maintained in 
blocks, according to calendar or fiscal year. This technique is called ’’breaking" 
the files, and simply means that on a given date a new set of files will be established 
for material dated after that time. Files can be "broken" every year, every two 
years, or every three years, depending on the rate with which the material gathers. 
Different colored labels can be used on folder tabs to distinguish one time period 
from another. 

Closed out case files are seldom, if ever, referred to more than once a month 
per file drawer. Case files are usually closed out when a given event occurs - an 
employee separates from the Government, a claim is settled, a purchase order 
paid, and so on. 

Each agency has records officers who are available to inspect files and make 
recommendations as to transfers. Such recommendations may also be .requested 
from GSA by the agency. 
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III. INITIATING THE TRANSFER REQUEST 


To initiate a transfer of files to a Federal Records Center all an agency official 
needs to do is inform his records management officer. Under the usual procedure, 
the records management officer begins the transfer arrangements by telephoning or 
writing the Chief in charge of the nearest Federal Records Center or Annex. Fig- 
ure 2 shows the 10 regions in which the General Services Administration operates 
Federal Records Centers. The mailing addresses of the Centers and Annexes are 
shown below. 



1 Federal Records Center, 

620 Post Office and Courthouse Bldg. 
Boston 9, Massachusetts 

2 Federal Records Center, GSA 
641 Washington Street 

New York, New York 

2 Federal Records Center Annex, GSA 
5000 Wissahickon Avenue 
Philadelphia, Pennsylvania 

3 Federal Records Center, GSA 
Bldg. 1, King and Union Streets 
Alexandria, Virginia 


Federal Records Center, GSA 
221 St. Joseph Street 
East Point, Georgia 


Federal Records Center, GSA 
7201 South Iieamington Avenue 
Bedford Park, Illinois 


Federal Records Center, GSA 
2306 East Bannister Road 
Kansas City, Missouri 

Federal Records Center, GSA 
1724 l( 0 cust Street 
St. Louis 3, Missouri 


Federal Records Center, GSA ig 

424 W, Vickery Street 
Fort Worth, Texas 

Federal Records Center Annex, C^A 10 
401 Custom House Building 
New Orleans, Louisiana 


Federal Records Center, GSA 
Bldg. 25, Denver Federal Center 
Denver, Colorado 

Federal Records Center, GSA 
P. O. Box 708 

South San Francisco, California 
Federal Records Center Annex, GSA 
2401 E. Pacific Coast Highway 
Wilmington, California 

Federal Records Center Annex, GSA 
P. ,0. Box 673 
Honolulu, Hawaii 

Federal Records Center, GSA 
601 West Nevada Street 
Seattle 4, Washington 

Federal Records Center Annex, GSA 
729 N. E. Oregon Street 
Portland 18, Oregon 


K on the other hand an agency wishes to transfer records from its central of- 
fice and from its field offices on a nationwide basis, its records management officer 
deals with the Records Management Division, National Archives and Records Serv- 
ice, General Services Administration, Washington 25, D. C. 


- 5 - 













IV. GETTING FILES READY FOR SHIPMENT 


1 

} 


Federal Records Center standard cardboard containers are available for use 
in shipping files to the Records Centers. Unless an agency is being liquidated or 
urgently requ^es immediate removal of its records, it should ship records in these 
standard containers rather than in filing cabinets or similar equipment. 

A standard cardboard container Ms inside dimensions of 15 by 12 by 10 inches 
and holds 1 cubic foot of records. Thus for each cubic foot of records to be trans- 
ferred you will need 1 cardboard container. 

A good rule to follow in estimating the total cubic feet of records is this: 


Count each full letter-size file drawer as VA cubic feet of records; 

count each full legal-size file drawer as 2 cubic feet of records. 

Standard containers may be obtained either from a Federal Records Center or 
from the Federal Supply Service (Stock No. 53-B-24992-128). The boxes cost about 
11 cents apiece, but the Center usually supplies them without cMrge to an agency. 
Requests for boxes should be made far enough in advance to be sure they are on 
hand when packing is scheduled to begin. 

Assembling the boxes. When an agency and a Records Center are located 
in the same general metropolitan area, the boxes may be delivered already as- 
sembled. Otherwise, they are delivered "knocked-down. ” 

To assemble a "knocked-down" box, the bottom must be secured either by 
gummed kraft tape at least 2 inches wide or by machine -applied heavy-duty stitch- 
ing. The tape should be placed longitudinally on the outside, after the flaps on both 
ends of the carton have been folded inside. (See Figure 3. ) The tape should extend 
at least 2 inches up each end of the box for extra strength. 



FIGURE 3 




Screening. Before putting files in boxes, it is advisable to screen out all 
lumecessary nonrecord material and all record material clearly authorized for dis- 
posal. This screening usually results in a cost savings and should be omitted only: 

1. If the need for the agency space occupied by the records is urgent; 

2. If the agency office is being liquidated immediately; or 

3. If the labor costs of screening or other cost factors outweigh the savings in 

transportation and storage costs. 

In addition to screening before packing, an agency should downgrade security- 
classified records whenever such downgrading is warranted by changed circum- 
stances) lapse of time, or other conditions affecting the classification. 

Packing the r.ecords. Without disturbing the existing filing arrangemehtj. 
pack the records firmly in the box. Do not force them. To make future refereribfe 
easier, fairly active files should be packed less tightly than files which are expected 
to be inactive. Place the file folders in an upright position, with letter-size folders 
the 12-inch way, and legal-size folders the 15 -inch way. The folder labels may 
then be read while facing either the 12- inch or 15-inch side. Regardless of how 
the records are packed, the imstitched 12-inch side of the container is considered the 
front. 

Insofar as is practical, records with widely different retention periods should 
not be placed in the same carton. And records from more than one bureau or of- 
fice should never be packed in the same carton. 

Numbering the boxes. Boxes should be numbered consecutively in hea,vy black 
crayon or its equivalent, starting with No. 1 for each transfer. Write the number 
on the box in the upper left corner of the front or unstitched side. Each transfer 
will be assigned a separate accession number by Center personnel after the records 
are received at the Center. 

(Container labels showing the contents of each box are optional with the agency. 
They are not required, because Federal Records Centers use a permanent location 
number system. Labels are extremely useful at a Center, however, if the files 
are arranged in name or numerical sequence. ) 

Finding aids. The records should be accompanied, where possible, by any 
relevant finding aids, such as indexes. The Center should be notified of any find- 
ing aids retained by the agency. 

Closing the boxes. To close the box, simply tuck the flaps alternately over 
and under each other. (See Figure 3. ) 

Reinforcing the cartons. If the boxes are to be shipped to the Records Cen- 
ter by freight, express, or parcel post, -it may be desirable to reinforce them. As 
a general rule, boxes should be reinforced if they will be handled more than four 
times during shipment, as may happen in freight shipments of less than carload 
lots. 


- 7 - 






Two methods of reinforcement are equally satisfactory. The easier method 
is to place a cardboard liner inside the box before it is packed. By this method the 
sides of the box may be lined and the bottom and top padded with cardboard. Liners 
cost about 3 cents each; pads about a penny apiece. (Federal Supply Service Stock 
Nos. 53-L-2942-975 and 53*P-385 respectively. ) 

The second reinforcement method is to tape all corners and edges of the boxes, 
top and bottom, thoroughly and skillfully. In this way it is possible to secure all 
points where the box may come apart if mishandled during shipment. 


FIGURE 4: 




Oversized records. Oversized records, such as ledgers and similar vol- 
umes, which will not fit into standard containers, should be tied in bundles with 
sturdy identification tags attached. Each bundle should be handled jv^t as another 
box in the numbering sequence. The number should be written on the tag, along 
with any other necessary descriptive data. Just as in the case of cartons, bundles 
shipped out of the area should be prepared with extra care to protect them against 
rough handling. 

Undersized records. Small records, such as cards or papers 3 by 5 inches, 
5 by 8 inches, and 3 by 11 inches, may be shipped in standard cartons, but they 
should be arranged in small to medium length lots and bound with heavy rubber 
bands. Arrange them in as many rows as possible, using cardboard pads between 
layers. 

Filing cabinets. As indicated in Part IV, records should be transferred to 
Centers in filing cabinets in exceptional cases only. In preparing records for ship- 
ment in filing cases, press the compressing devices inside each drawer tightly 
gainst the records. Then secure the drawers by ropes or metal bands regardless 
of whether they have locking devices. Finally number the cabinets in consecutive 
order. 
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V. PREPARING THE TRANSFER FORMS 


The transfer of records to a Federal Records Center requires preparation of 
two simple forms. These forms serve: 

1. To record the transfer of custody of the files to the Federal Records Center 
subject to any legally binding restrictions on use which an agency may impose; 
and 

2. To provide an accession inventory sufficiently detailed to enable the Center 
to give an agency any reference service it may need. 

The forms, known as Standard Form 134 and Standard Form 135, may be 
obtained from a Federal Records Center, or from the source that normally supplies 
your agency with standard forms. 

Standard Form 135, Transmittal of Government Records (Figure 5), is the 
basic transfer document. It should be filled out carefully and in detail. An original 
and one copy are forwarded to the Center to which the records are being trans- 
ferred. (Note: When transferring records to the Center in Washington, D. C. , the 
agency should forward an original and two copies. ) The Center returns one copy 
to the agency, signed by a Center official. This copy is the agency's receipt for 
the transfer. 

When records that have been site-audited by the General Accounting Office are 
being transferred, an additional copy of Standard Form 135 should be prepared and 
forwarded to the Examination and Settlement Branch, Division of Audits, General 
Accounting Office, Washington 25, D. C. 

Standard Form 134, Records Shelf List (Figure 6), is an accession or box-by- 
box inventory which enables the Center to provide reference service on the records. 
It should be prepared with the same number of copies and forwarded in the same 
manner as Standard Form 135. One copy will be retxirned to the appropriate 
agency official with his copy of Standard Form 135. 

Standard Form 134 is not necessary when Standard Form 135 can be made to 
serve as an accession inventory. Standard Form 135 can serve as an accession 
inventory: 

1. When the total volume involved is no more than 10 cubic feet; or 

2. When the records are considered so inactive that no further reference de- 
mands are anticipated. 

When the volume is small, a box-by-box inventory, if necessary, can be in- 
cluded on Standard Form 135 as part of the description of records. When need for 
reference service is not anticipated, a box-by-box inventory is unnecessary and 
only the inclusive box numbers for each type of record need be given on Standard 
Form 135. 
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DO NOT USE THIS BOX 


ACC^IOH HO. 


TRANSMITTAL OF QOVERNMENT RECORDS 


INSTRUCTIONS.^^ubmit this form to your area GSA regional office. When submitting to GSA region 3 office, Washington, D. C., 
submit an original and two copies. When submitting to other GSA regional offices, submit an original and one copy only. 


2. AGENCY WH1<» CREATCD R^RDSC//e^/ffer«n« fAan transferring agency) 


Tl^ 

DATE 

Administrative Officer 

1-8-53 


t. mOM (f/aoio and address of agency transferring the records) 

Bureau of Special Eevenue 
Special Beyenue Bldg. 

Washington 25, D. C, 


4. ^fsrODIAN OF RECORCS tN TRAH^OiRING AGENCY {ffeme, addroM, and telephone number) 

Jaaws Smith, Em. II63, Special Eeyenue Bldg., Cod.e 165 - 8765^ 


5. D^CRIFnON OF HE^HDS(TyT^A inclusive-dates. Use reverse if additional space is requited) 

Euling Files and related records of the former Sales Sax Division (1918-Aug. 15, 
1952) and former Miscellaneous Tax Diylsion (l9hl-Aug. I5, 1952) . 

These two divislone were ahollshed in the Bureau reorganization of Aug. I5, 
1952. The fxmotions of the dlylelons were transferred in part to the field 
offices and in part to a new Excise Tax Euling Branch. The records document 
the work of the divisions in Issuing interpretative rulings and opinions to the 
puhlic and to bureau field offices regarding tax regulations and laws. 

No, 7 -(continued). Sales Tax Claims for Credit (Boxes 503-619) covered by- 
BSE Sched. No, 27, Deo. I5, 19**-9 - 12 yr. retention. 


6. RESnUCTKHlS OH USE OF RECOBOS {If no r«a(r/ct/on3, mil. "nono") 

No access to be given o-ther than to Bureau of Special Eeyenue off loiaC-s concerned 
wl-fchout prior approval of branch officials concerned or their superior officers, 
for a period of 15 years. 


7 . ARE THESE RECORDS COVERED BV AM AUTHORIZED DlSPOSa-SCHEDULEI 8. CUEICFESTOFRECORDSTRAMSFEHRED I 8. CUBIC FEET OF RECORDS DISPOSED 

1X1 TES (If "yes," idstttify sehsduls) Only In Small pST t , . | OF IN ACENCY 

Q HO (continued under 5 above) I607 


Id. SQUARE FEET OF SPACE REEEASED LOCATIOH 

Office f Storage 


1i. FILING EQUlFi^EHT {Enter, where applicable, quantity of each typd); 


FILING CABINET 


OTHER 

{Specity) 


RECOai^ SHIPPa) IN 


TO BE RETURNED 


CUBIC FEET OF SHELVING EMPTIED AT AGENCT 


THE ^VE'D^RIBED RB:OR[S WERE R^IV^ 


SHORTAGES. DAMAGED O^NTAIH^ Eta 


IbOT FRO con- 


tainers 


DO NOT WRITE BELOW THIS LINE 




FEDERAL R^ROS CENTER ADDR^ 


MvnKMeirr r*itRiK« ernes I 6 — 


FIGURE 5 
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Although transfer documentation maybe prepared by Center personnel, usually 
it is better for agency officials to prepare it by use of these standard forms. The 
documentation may be as varied as common sense dictates. In preparing the de- 
scriptions of the records, use any special terminology or information which may 
make the transfer documents more meaningful for serving your future reference 
needs. 

Most of the entries on Standard Forms 135 and 134 are self- explanatory, but a 
few require some explanation. 

The accession number and the record group number, which distinguish the 
records of one agency or bureau from all others, are filled in by the Center on 
both forms. 


STANDARD FORM 135, TRANSMITTAL OF GOVERNMENT RECORDS 

Description of Records. The description of your records should provide 
enough information - 

1. To clearly identify them; 

2. To enable the Center to give reference service on them; and 

3. To enable the Center to prepare schedules covering any records not covered 
by agency or general records control schedules. Such schedules specify 
which records are of continuing value and how long the other records need to 
be retained. 

Normally, the description given on Standard Form 135 will be general, serving 
to identify and describe the total group of records being transferred. (Exception: 
Description should be broken down by individual records series if Standard Form 
134 is not used. ) The general description should include- such information about 
the records as; 

1. Their administrative origins, including past organizational changes when 
significant and relevant; 

2. Their inclusive dates; 

3. The purpose for which they were created, their relationship to the program 
activities of the organization creating or using them, and any other significant 
purpose or function they may or do serve; 

4. Their general content; and 

5. Their significant relationships with other records, including duplication. 

The order of the information does not matter as long as the description is adequate. 
Figure 5 illustrates a sample general description. 
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STANDARD FORM 134 

APRIL IIS 

PRESCRtSEO ST GCNEm 
SERVICES ADMINISTRATION 
REC.»-tYHKI2 


RECORDS SHELF LIST 


FROM ot o|{«nc7) 

Bureau of Special Hevenue 

ADDRESS OF AGENCY 

Special Eerenue Bllg., 
WaBhlngton 25 > D. C. 

AGOta WHICH CRCAYID RECORDS 

Bureau of Special EeTenue 


DESCRIPTION AND DATE 


1/8/53 


File of former Sales Tax Division, Excise Tax Unit, 
contalnliig rulings , advisory opinions, memoranda, 
correspondence on routine sales tax collection matters 
with the public, reports of dellnauenoy and collections. 
Exdlngs concern not only general policy but also decisions 
In . Individual cases. Includes case files on routine 
tax Investigations. 

Not scheduled 

A - Aceb 
Acec - Aoez 
Acf - Ado 


le, Collectors 


Hot scheduled 


A - Bu 


Bu - Co 


503-619 


Closed claims by taxpayers for credits against future 
tax obligations. Claims develop as a result of rulings 
favorable to the taxpayer. Arranged alphabetically by 
name. BSE Sehed. 27, Item 3 


iBcellaneous Tax 


Not scheduled 



If records are security-classified, the description must include the degree of 
classification. If the classified materials are not specifically named or described, 
or if no security-classified information is revealed, the standard forms document- 
ing the transfer do not need to be classified. Whenever actual security-classified 
information is revealed, however, the agency should stamp the transfer document 
involved with the highest security classification borne by the information. 

Restrictions on Use of Records. Particular attention should be given to 
this item. The specific restrictions an agency imposes on the use of transferred 
records shouldrest on legal considerations or considerations of the public interest. 
All restrictions dealing with access to the records will be rigidly enforced by the 
Center. 

Coverage of Records by Disposal Schedules. To enable the Center to 
make proper and economical disposition of transferred records, you should speci- 
fically indicate what records are scheduled for disposal and the approved agency or 
general schedules which cover them. Even though such schedules authorize the 
disposal of your records after a specified date or the meeting of certain conditions, 
the Center will always secure your approval before it disposes of the records. 

STANDARD FORM 134, RECORDS SHELF LIST 

Description of Records. The description on this form should be broken down 
by individual records series. For each series the title and the inclusive dates 
should be given. If the title is not self-explanatory additional information must be 
included. Immediately following the title line or the explanatory paragraph, cite 
the disposition authority by schedule and item numbers. 

A records series consists of documents, volumes, or folders that are arranged 
under a single filing system or are kept together as a unit because they relate to a 
particular subject, result from the same activity, or have a particular form. A 
series may consist of a single folder or of hundreds of feet of files; volume is not 
a factor. As a practical matter, single folders and similar small volumes of rec- 
ords may at times be lumped together into an artificially created series with a title 
indicating the general nature of the records, but such descriptions are niuch less 
useful for servicing records. 

Each records series needs to be described only once. K a series fills several 
boxes, a breakdown of the chronological, numerical, or alphabetical coverage of 
each box should be given whenever necessary to facilitate future reference service 
on the records. In such breakdowns, the file designations (filing symbol, name, 
number, or date) of the first and last folders or documents within each box are 
usually sufficient. Any evident gaps in the series should be indicated. 

The description of each series should include much the same kind of infor- 
mation that is included in the generalized description for the total transfer on 
Standard Form 135. In addition, information should be included on (a) the physical 
type and form, for example, sound recordings, maps, tabulating cards, corre- 
spondence, directives, estimates, reports, inquiries, instructions, memoranda, 
orders, summaries, or vouchers, and (b) internal organization or arrangement, 
for example, alphabetical, numerical, chronological, or classified system such as 
Dewey- decimal. Figure 6 shows a sample description of a series. 
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An index or other finding aid is itself a series and should be carefully described. 

If the records are security-classified, the degree of classification must be 
given on Standard Form 134. The same principles of classification apply to this 
form as to Standard Form 135 (see above). 

Agency Container Number. As has been indicated, boxes should be num- 
bered consecutively. If a series description applies to the records in several Iwxes 
and there is no further box-by-box breakdown, the inclusive box numbers shoiid be 
entered; for example, 29-41. K by chance a box number is skipped during jacMng, 
the agency should still enter that number on the Records Shielf List, with the state- 
ment ”No box. It is essential that the container numbers on Standard Form 134 be 
accurate and correspond exactly with the numbers on the boxes. 

FRC Container Number. This column on Standard Form 134 shoxild be 
left blank. The Center will ass^ and fill in Center storage location space numbers . 
Tliese numbers will be noted on the copy of the form tiie Center returns to an agency. 


INTERIOR VIEW OF A TYPICAL RECORDS CENTER 



VI. HOW TO SHIP THE RECORDS 


Obviously, the most economical means' available should be used to move files 
to Records Centers. If they are to be moved only a short distance, trucks owned 
by the Center will usually pick them up. In any case, if the agency so requests, 
the Center will assist in making the necessary transportation arrangements. 

When Center trucks are not vised, shipment may be made by parcel post, freight, 
or express. 

Shipments by parcel post should be sent registered mail. 

To get special tariff rates for Government records, shippers using commercial 
carriers should put the following statement on bills of lading and shipping orders: 

"The agreed or declared value of the property is hereby specifically 

stated by the shipper to be not exceeding 3-1/2 cents per pound. " 

This statement entitles the shipper to special tariff rates for Government 
records. >: 

When records are shipped by rail and there is sufficient weight for a carload, 
they should be loaded as heavily as possible. Railroads have two weight minimums: 
a 30,000-pound minimum for which 4th-class rates prevail, and a 40, 000-pound 
minimum for which 5th-class rates prevail. Commercial trucks have a minimum 
weight of 20, 000 pounds for special rates. 

The following yardsticks may be useful in planning the movement of records: 

One Center box holds 1 cubic foot of records and weighs 30 pounds. 

One ton of records equals 70 cubic feet. 

One empty filing cabinet weighs 150 pounds if steel; 105 pounds if wood. 

One 40-foot tractor-trailer will transport 1, 600 cubic feet of records. 

One cubic foot equals 3; 000 letter-size sheets of paper. 

One cubic foot equals 10,000 tabulating punch cards. 


If records are forwarded in file cabinets or transfer cases the agency must in- 
dicate in item 11 of Standard Form 135, Transmittal of Government Records, how 
many cabinets or cases, if any, it wants returned. The Center packs records re- 
ceived in file equipment in regular Center boxes and either returns the equipment 
to the transferring agency or turns it over to the Federal Supply Service, which- 
ever the transferring agency desires. If the agency does not want the file equip- 
ment returned, it should prepare Standard Form 120, Report of Excess Personal 
Property, so that the Center can dispose of the equipment. 
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VII. HOW TO GET REFERENCE SERVICE 


Agency officials can get quick and reliable reference service on records trans- 
ferred to a Federal Records Center by requesting the service in whatever way is 
most convenient — by telephone, in writing (as by a letter or form), by messenger, 
or by personal call. 

The requester may ask for information from the records, for photographs of 
them, for authenticated copies, or for the loan or return of the records themselves. 
No reference service will be honored, however, if it conflicts with restrictions es- 
tablished by the transferring agency. And no telephone information may be given 
on records with a security classification of confidential or higher. 

In making a reference request specify: 

1. The name of the agency and the name and location of the person for whom 
the request is being made; 

2. The accession number of the particular transfer in which the records were 
included, as shown on the agency copy of Standard Form 135, Transmittal of 
Government' Records; 

3. A description of the information and/or records desired; and 

4. The number of the Records Center box in which the records will probably be 
found, if it is possible to determine it from the copy of Standard Form 134, 
Records Shelf List, that was returned by the Center when the records were 
transferred. 

By giving the Center the accession number and the Federal Records Center 
container number, the agency greatly facilitates the Center's search for the records. 

When requests for service are received in writing or by telephone, the Center 
normally supplies the requested service within 24 hours. 

No special form is needed to make written requests for Center reference serv- 
ice, althoi^h agencies wishing to do so may obtain and use GSA Form 257a, Request 
for Service. The Center will be glad to supply copies of this form, which is shown 
in Figure 7. The form is primarily designed for Center use;. therefore an agency 
using it should ignore the irrelevant items. 

Some agencies find it desirable to require all telephone or written requests to 
be made by, or channeled through, one or two persons in the agency. The names 
of such persons should be given to the Center. 

The Center delivers requested records to "out-of-town customers" by regular 
United States mail, observing all necessary security requirements in doing so. If 
an office is in the same metropolitan area as the Center, however, the Center can 
deliver requested records or information by regular mail, by regular daily Center- 
operated "Archival Messenger Service, " or by Center special delivery service. 
The last is used only if the need is urgent. 
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An agency should make general arrangements with the Center as to the normal 
type of delivery service to be provided. As a rule of thumb, when time is not im- 
portant, it is more economical for the Center to send small amounts of records by 
regular mail. When deliveries are to be made by Archival Messenger Service, it 
is desirable for the agency to designate a single ^ency delivery point. Such as the 
agency mail room, and to inform the Center of such delivery point. 

Messengers sent to a Center to pick up requested records- or information or 
^ency officials who make personal visits to a Center for reference service pur- 
poses must always provide: 

1. Clear identification; 

2. Evidence of security clearance, if needed; and 

3. Authorization to refer to records if their use is restricted. 

Records may be requested for loan or permanent withdrawal. K on loan, the 
records may be retained as loi^ as an agency desires. The Center exercises a 
limited follow-up control only if the agency requests such service, or if the records 
are of permanent value. 

If information is sought rather than the records themselves, it is important to 
remember that Centers can only report findings of fact as stated in the records. 
Centers cannot provide interpretations and should not be requested to do so. If in- 
terpretations are ‘ needed, whenever practicable the. relevant documents or copies 
of them will be furnished to permit the interpretation to be made by the requesting 
individual or agency. 

Photo -reproductions of records can be furnished only if such reproduction is 
not contrary to agency restrictions, security requirements, ‘or statutory restric- 
tion. For example, there is a legal prohibition against the reproduction of natu- 
ralization papers. Centers will do microfilming only on a reimbursable basis. 
Charges also -will be made for photo- reproductions involving an excessive expendi- 
ture of Center resources or unusual technical problems. A request involving more 
than 10 pages of photo-reproductions may be considered excessive if the agency 
concerned has its own reproduction facilities. 
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VIII. DISPOSAL OF RECORDS IN THE CENTERS 


The transfer of records to Federal Records Centers is not a substitute for dis- 
posal. Rather it goes hand in hand with disposal. Experience has shown that Cen- 
ters speed up disposal of records. 

Disposition activities at Federal Records Centers have three major objectives: 

1. To assist the National Archives and Records Service in identifying the rec- 
ords of enduring value of departmental and field activities of the. Federal 
Ciovernment; 

2. To assist Federal agencies in establishing retention periods for records that 
do not have enduring value; and 

3. To remove from Federal Records Centers all disposable records promptly, 
always with agency concurrence, regardless of whether record or nonrecofd 
material is involved. 

If these three objectives are maintained, there will be few records in any Cen- 
ter marked "Disposal date not established, " or "Retain indefinitely. " 

In accordance with GSA Regulations 3-IV-302. 06, no record material can be 
disposed of without the agency's written concurrence, even though Congress has 
authorized the disposal. Such concurrence is received from the records-creating 
agency, the records -transferring agency, or any responsible successor agency, 
whichever is applicable. 

If the records-creatingor records -transferring agency is discontinued after the 
records are received in the Center and no agency succeeds to its functions or is 
entrusted with its liquidation, approval for the disposal of the records is obtained 
from the Records Management Division, National Archives and Records Service. 

The Center likewise obtains agency approval for the disposal of nonrecord 
material in order that there will be no misimderstanding as to the record or non- 
record nature of particular files. 

Before disposing of any records, the Center fills out and sends the agency con- 
cerned GSA Form 439, Report of Disposition of Records (See Figure 8). The agency 
then determines whether the authorization for disposal is still in effect, and wheth- 
er the records are active enough to warrant keeping them longer. The relation be- 
tween the volume of the records, shown in item 4 of Form 439, and the number of 
current requests for reference service has a direct bearing on the decision as to 
whether they should be kept. For example, 6 requests for service in 1 year on 
6, 000 cubic feet of records, would provide little justification for keeping them 
longer. 


If the agency approves the disposition, it signs Form 439 and returns it to 
the center as authority for disposal action. 
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FIGURE 8 

K a field office authorizes disposal of records under existing schedules, but 
does not know whether necessary clearance with the General Accoimting Office has 
been obtained, the Center, before disposing of the recorcte, requests clearance 
from the Records Management Division, National Archives and Records Service. 
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IX. THE ST. LOUIS FEDERAL RECORDS CENTER 

The. General Services Administration maintains at 1724 Locust Street, St. Louis 
3, Missouri, a Federal Records Center for all personnel and pay records of former 
civilian employees of the Federal Government. Because of the specialized nature 
of this Center, transferring records to it and getting reference service from it re- 
quire some special procedures. 

Each Federal agency should transfer the following three types of records to the 
Center at St. Louis: 

1. Official Personnel Folders of separated employees and comparable files ac- 
cumulated before Official Personnel Folders were established; 

2. Service Record Cards (Standard Form 7 or its equivalent) of separated or 
transferred employees; and 

3. Individual Earnings and Service Cards (such as Standard Form 1127 or its 
' eqxiivalent) or’ Comprehensive Payrolls or Individual Pay Folders. 

Personnel Folders. Civil Service Commission Regulations (Title 5, Admin- 
istrative Personnel, Part 28, Code of Federal Regulations) require that Official 
Personnel Folders of persons who have been separated from the Federal service for 
1 year be transferred to the Federal Records Center, St. Louis. Military agen- 
cies are required, however, to transfer similar records within 30 days after the 
separation of their civilian employees; 

When an employee is separated from an agency, the agency should take these 
steps in regard to his Official Personnel Folder: 

1. Remove it from the active file. 

2. Examine all the documents in it to ensure that all the permanent ones are on 
the right-hand side. 

3. Remove and destroy the temporary material on the left-hand side. 

4. Record the date of separation in pencil on the face of the tab of the folder, 
for example: S-9/30/54. 

5. File the folder alphabetically in an inactive file. ' 

6. Once a month, in civil agencies, screen the file and remove, for transmittal 
to the St. Louis Center, the folders of employees who have been separated for 
a year. 

To make the screening easier, metal signal tabs, marked with the name of the 
month, may be placed on the folder tab to indicate the month the folder should be 
transferred to the Federal Recor<te Center. Each office may determine whether the 
use of the signal tabs is warranted — perhaps using a criterion of whether it h^ 50 
or more inactive folders. After the folders have been pulled, the tabs may be re- 
moved and used again. 
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In the military agencies, the entire inactive file is transferred at the end of 
each month. 

Unless the quantity of folders is too great, they may be placed in a penalty en- 
velope for mailing to the St. Louis Center. Parcel post is recommended for larger 
quantities. 

A transmittal memorandum similar to Figurq 9 should be forwarded to the St. 
Louis Center with the records. The folders do not need to be listed by name, since 
their transfer is noted on the corresponding Service Record Cards. To avoid an 
unwarranted drain on its manpower the Center does not acknowledge receipt of rec- 
ords sent it. 


Federal Eecorda Center 
1724 Locust Street 
St. Louis 3 } Mlssoiiri 


Transmitted herewith are official personnel 

folders of former Federal employees who separated from the 


Agency during 


(Month) 


Signed 


Title 


Agency 


Address 


Enel: 


FIGURE 9 




Before sending the folders to the Center, the agency should make every effort 
to find and place in the folders any pertinent papers that are held elsewhere in its 
offices. If stray documents are found later, they should be sent to the Center 
with a separate copy of Standard Form 127, Request for Official Personnel Folder, 
for each individual involved. (See Figure 10. ) When this form is used for trans- 
mitting loose papers, blocks 2, 4, 5, and 6c should be filled out. The date of the 
person’s separation must be entered in block 5. 

The personnel office can be of material assistance to medical offices holding 
industrial health records by informingthem of a transfer of personnel records. The 
inforn^ation, including the names of the individuals whose folders are being trans- 
ferred, should be given to a medical office at least a week before shipment. 

To request a folder from the St. Louis Center, use Standard Form 127, men- 
tioned above. A separate form, in duplicate, should be completed for each individ- 
ual whose personnel folder is desired. A memorandum in lieu of Standard Form 
127 should be used to request in/brma^iojn from the folders. 

Service Record Cards. Standards governing the transfer of Service Record 
Cards, or their equivalent, are proposed in General Records Schedule No. 1, item 2. 

, Upon transferor separation of an employee, an agency will remove his Service 
Record Card from the Service Control File, prescribed in the United States Civil 
Service Commission's Handbook S-812, and place it alphabetically in a vertical in- 
active file. This inactive file should be broken every 5 years, and by the time the 
second file is to be closed and a third one established, the first can be sent to the 
Federal Records Center, St. Louis. In this way Service Record Cards will be 
retained from'5 to 10 years after separation of an employee, and cards sent to the 
St. Louis Center in 5-year blocks. 

The St. Louis Center will not lend Service Record Cards in its custody except 
to the transferring agency. Photocopies will be provided upon request, however. 

Fiscal records relating to pay. The St. Louis Center will accept lER cards, 
comprehensive payrolls, or individual fiscal folders as outlined in General Records 
Schedule No. 2. Such records should be transferred 1 year after completion of the 
audit. They are used to provide service record data when the Official Personnel 
Folder is missing or incomplete. 

Shipment should be made in standard Federal Records Center cardboard car- 
tons, described in Part IV, obtainable from the nearest Center o'r Annex. Standard 
Forms 134 and 135 (see Part V) should be used to transmit fiscal records and to in- 
ventory them. ■ 

Fiscalrecords sent to the St. Louis Center will not be merged with the Official 
Personnel Folder nor transferred to another agency. Photocopies will be provided 
as needed, however. 


1. DATE OF REOUEST 



Submit m duplicate to the Federal Records Center, St, Louis, Mo 


TO BE COMPLETCD BY REQUESTING OFFICE 


General Services Administration 
Records Management Service, Region 6 
Eedei^l Records Center 
l'f24 Locust Street 
St. Louis 3 , Mo. 


2. NAME Atat, 


3. NAME UNDER WHICH FORMERLY KAPLOYEO FEDERALLY 4. DATE OF BIRTH 
{It othar than itam 2) I 


S. R)RM£R FEDERM. EMPLOYING OFFl^ {Aiottoy, buraaa or aquirahnt, addnaa, and daiaa of oatploymaniy 


(If formo^ly employed by agencies in addition to above, Hat under item ?) 


6. I^RSONNEL FOLDER ACTION {Check appropriate &ox) 


a. OIRRENTLY EMPLOYED. REQUEST TRANSMISSION OF 
FOLDER COVERING PREVIOUS FEDERAL EMPLOYMENT 
FOR PKMANEHT RETENTION 


b. REQUEST TRANSMISSION 
'OF FOLDER FOR TEMPO- 
R«?Y USE 


C. CONSOLIDATE ATTACHED PAPERS 
WITH OFFICIAL PERSONNEL R3LD- 
ER PREVIOUSLY raRWARDED 



SECTION II— FOR USE BY FEDERAL RECORDS CENTER, ST. LOUIS, MO. 




CONSOLIDATE ATTACHED PAPHOS WITH FOLDER PREVIOUSLY 
FORWARESD 


FOLDER ENO.OSEO 


FOLDER NOT LOCATED 


d. FLAGGED. FOLDER TO BE FORWARDED WHEN LOCATHI 

e. FOLDER PREVIOUa.Y REQUESTED IS ENCLOSE) 

f. FOLDER FORWARDED ON AIDAH BASIS IN LIEU OF INFORMATION 
REQUESTED. IF EMPLOYEE IS Ra^IREO. FOLDER SHOULD BE RE- 
TAINED BY YOUR AGENCY 



NOTS.^OtijginaJ will be used as charge-oui by Federal Records Center, Duplicate will be returned as itanamiiial sheet 
when appropriate. 


r ' 

TO: 

ADDRESS: 

n 

Requesting agency will type name and address 
of office submitting request in address box. 
To be used to mail /older or reply. 

ATTN: 



L 

j 




FIGURE 10 


















CHECK LIST 


The questions are scl'-^^ded that check marks in the "NO" column indicate the need 
for corrective action!^^ Y^g jjq 


1. Has your agency designated a records management liaison office with 
the General Services Administration in accordance with GSA Regula- 
tions, Titles, Section 102. 06? 

2. Are all of the records of your agency covered by records disposition 
instructions ? 


□ 

□ 


3. Do the records disposition instructions of your agency indicate what 
records should be transferred to Federal Records Centers, and when? 

4. Does your agency make certain that "record copies" of all issuances 
and publications are made a part of the official files before the files 
are transferred to a Federal Records Center? 

5. Are "desk drawer files" or "personal collections" scrutinized for 
record material to be incorporated in official files before the files are 
transferred to a Federal Records Center? 

6. Does your agency utilize the knowledge and experience of staff mem- 
bers of the Federal Records Centers in making transfers of records to 
those Centers? 

7. If your agency undergoes on-site audit by the General Accounting 
Office, does it follow General Regulations 115 of the Comptroller Gen- 
eral insofar as using a Federal Records Center is concerned? 

8. Does your agency screen records before packing them? 

9. Does your agency include finding aids in transfers of records? 

10. Does your agency document all transfers to Federal Records Cen- 
ters by Standard Form 135, Transmittal of Government Records? 

11 . Does your agency also prepare Standard Form 134, Records Shelf List? 

12. When your agency requests reference service, does it give the Cen- 
ter box number and accession number? y 

13. Does your agency transfer to the Federal Records Center, St. Louis, 
Official Personnel Folders of separated employees monthly 1 year 
after separation? 

14. Does your agency use Standard Form 127, Request for Official Per- 
sonnel Folder, to request service from the a. Louis Center? 

15. Does your agency send appropriate fiscal records to the St. Louis 
Center each year? 

16. Has your agency also transferred its older Service Record Cards 
to the St. Louis Center? 
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^ Aa the Bureau kacfws, inforffiatiott in security inforsmnt reports 

IS dissaainated to appropriate files as indicated in the attached sample 
memo. Copies of this meno go to all pertinent files. The original, along 
Tdth the infop :ant*s report, g<^s into informant's file, being Serial 
I in sample case. 

13hen an agent ^ites a report on a subject, all pertinent infor- 
mation in the serials in subject's file is incorporated into that report. 

Hence all pertinent information in 100-lii8P9-U60 (sample memo) -would be in 
this report. It is seldom that the need ever arises to again review this 
serial (100-ll;899-li60), but should such occasion arise, the documentation 
page of subject's repoiii -nill show that the original of this memo can be 

located in| Consequently no justification appears to exist 

for retaining this serial (l00-lii899-"li60) in subject's file. 

It in recommended that when a report is OTitten, the dictating 
agent submit a memo for the subject's file, listing in nuaerical order tho 
serial numbers of the meaoranda reviewed and incorporated into tho report# 

This applies only to those memoranda where the documentation page shcfws tho 
original to be in a file other than subject's file. This memo, to be directed 
to the Chief Clerk, would authorize the destruction of the serials listed# 

This memo will sorv© as an explanation for the missing serials. 

Memoranda, such as the sample copy, are disseminated on an average 
to fifteen to eighteen files. They constitute in excess of 60^ of the bulk 
of a security file. Their destruction would save approximately 60 % of the 
filing space hereafter required for security files. To retain them actually 
amounts to maintaining duplicate records vhxoh b&tvb no useful purpooeo 
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Existing instructions in th© Criin© Statistics ScvS^TO 
pertaining to the destruction of punch cards in the waiting file 
'consisting of unliquidated accounting documents jprchase orders, 
purchase authorizations, etc.) for object classifications Oo, Oo 
and 09 at the close of the three-year availability- period should 
be amended to read as follows; 


Bolloman . 
Gandy 


V 


A listing of the punch cards in the waiting file for 06, 08 
09 should be- prepared as of June 30, two years subsequent to.^||||;j;;;^i 


the close of, the fiscal year covered, and .furnished to the 
Budget Unit. Listing should show the type of document ,■ ob- 
ject classification, ’month .charged, document number, field 
office, amount- obligated, amount liquidated and the unliqui- 
dated balance. The cards may then be destroyed. 
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IfflCOHMENDATIQK: That thiA msmo be approved and forwarded to 
Crime Statistics Section. RECORDED • 25 , _ . 


cc - Mr. Row 
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" ' Information obtained from a seMirity informant is ■ 

incorporated into a memorand um, coni es of which are designated 
for all pertinent files. SA I has suggested that copies 

of all suchjLmemoranda in an individual's case file be destroyed 
at the time the next report is written, which report would 
contain information secured from the copies of these memoranda. 

He suggests that the Agent dictating the report also prepare a 
memorandum listing the various memoranda by serial numbers which 
are used in the preparation of the report. This memorandum 
would be the basis for the destruction of copies of memoranda 
reflecting information from the informants and v/ouM also serve 
to explain the missing serials, 

OBSSRVATION;l i 

"i 

l.'^The copies of the memoranda reflecting Information 
secure'd from-an informant if maintained in-individual case files 
would elimina”|;e the necessity of file reviews to locate this 
information. «^he information in these memoranda is normally 
paraphrased 'w^n including the data in a report and should be 
retained in or4er that an individual file will be coraplete in 
itself r 

It should be noted that notations of an 
administrative nsiture are frequently made on such serials. ' 

The destruction of such serials may 14ter result in extreme 
difficulty in fixing responsibility in the event a question 
arises as‘ to the handling of a particular case. 

3^ It is also possible that the memoranda may contain 
inf orisation' concerning a subject which is not preseitly pertinent 
to th©'. investigation and. therefore, not included in the report. 
Such information pert#Jlning to the subject of a case file should, 
of course, fe® retained in the individual case file.| 


cc - Boardman 
cc - Belmont 
cc - Baumgardner 
cc - Simpson 
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fhl3 suggestion appears to have merit Crom. standee;’ rt of savin i'^' 
3pa,ce. However, this Is outweighed hy "amoimt of e;:tra tar''; 
consumed -in referring to original source. liaving inform i- 
memo always available, in subj ' s file sax'QS consld-brahr:- c.ge 't. tinie 
when need arises for 'future file review, in such -cages' an p'*-- rarih; 
prosecutive reports, SI reviev;S; contemplatec ■ interviev; '.•/i*,. sa'oi 
review for* .cossible violations arlsln.g out of sub,: ' ■. 
at CcngrC'Ssional hearings; ‘..oselble chahge?.s in SI 
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Sho'uld thj3 suggestion be acopteef demands .made for 
original rent would be such as to gyeat.ly tmeede th" 
of subsequent reports so numax^oua SAs vrouid have occasion to' ref’e''’’ 
to It at sam.e time. 


large number of employees would, eventuall.v so lefs 
report that itc future value as evidence s'J.ght ba 

In addition, it vrould appear that the vons-jd n‘i-,v. r 
clerical time involved in destroyin mororar.ub i.n 


:ase files 'uould -.•lore than effae* 


any financiai. s'. 
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3KR.OM t 


SUBJECT: 


SAC, PHILADELPHIA n 
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SUGGEST ION HUMBER ISS-SS A?J__ ^"""TAlsIEC 

MADE BY I I sr,r-.-"-‘ -jv 

CLEVELAND OFFICE nCr.u., . iu i^U 

n&T Ff^^-P- ^' HS / ’¥£ ibl / 

Attention Training and Inspection Division / 
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ToUoq 

Boardman 

Nichols 

Belmont 

Harbo- 

Wohr. - 

parsons 

Rosen 

Tamin' 

Sizoo 

\Pinterrowd _ 
Tele. Room , 
Holloman 


•ReBulet 4-1-55 enclosing a memo randum o D 3-l^-55 
incorporating the suggestion of SA | | (l6B-55)« 

The memorandum and its attachment are returned here- 
with, The suggestion has been reviewed by and 
discussed with the security supervisors of this office , 
and based on their views , it is recommended it not be 
adopted. - 

The Bureau requests an estimate of the percentage of 
file space saved if the suggestion v^ere adopted. Philadelphia 
estimates' 50^. In Philadelphia it is estimated this would 
total about 41 four drawer file cabinets or 33 five drawer 
file cabinets. 

The recommendation against the suggestion is based on the : 

fact that the suggestion is believed to incorporate a false ^ A’ 
premise-. A report written on a security subjedt, particularly 
.one who is quite active, will normally incorporate a summary ^ 

of the CP activity rather than all conceivably pertinent 
Retails. For intelligence purposes or for an evaluation of 
the dangerousness of the subject, the information contained 
in the report is adequate. If the point should be reached 
when the subject must be prosecuted, the U. S. Attorney will 
require the maximum possible detail regarding each meeting 
attended so that he can (1). prepare his case; (2) interview- 
and prepare witnesses; and(3) be prepared for cros's examinat6N?n . A- 
For this purpose the U.S. Attorney is normally furnished wit^^ 
the original informant reports., or the disseminatihg memorand'a/^ ^ 
Most of - our security reports to which the suggestion would \ \ 

apply involve persons on security index, formerly on securiw \\ 
index, or being considered for security index. Should the 

■■ ^ \j ‘ 
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Detcom Program go into effect Government attorneys would 
require detailed information regarding many persons 
simultaneously. To the extent that the original information 
or copies thereof is available in the master file, the task 

of preparing and presenting the cases will be facilitated. 

If the Bureau places itself in a position where ipflormation 
needed for the. preparation of many cases must be sought 
simultaneously from the -file of a single informant it is 
feared that great confusion v/ill result. It is felt that the 
principal purpose in these investigations is a determination 
of dangerousness and preparation of cases that can be 
presented to a Court or Hearing Board with the greatest- 
facility under conditions that might prevail should the 
Detcpm Program go into effect. Accordinglyy the possible 
saving in space must become a. secondary consideration. 


DIRECTOR, FBI 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 10 
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MSTBUGTIOM OF SEGOBDS (66-~3286) 

BEt^Smploy999 Transferred to 
State Department from 
Other Government Agenoiee 
(68^0335) 


/r' 




During latter part of 1945 and ear 1 m part of 
the Bureau conducted name ohecha on employees being conB*d»r#4 
for transfer to the State Department from otft«r oo«rn»«n^ 4 
These name checks were submitted to the Bureau in form, Tm^e 

Usis filed in 6S-60335. Alongside the name is the s^bel of 
the results of the name search. If an i dent was made a 
memorandum was prepared, Tellowe of these blank memoranda ati 
filed on top of each list. 

It is proposed that all names on which 
information was not developed be de^fndexed in oraer no prewe » 
unnecessary file reviews and to reacquire additional 4^4 

thm^nerar Index. These are merely name checks and we 
re^aiih "no-^record" name checks today. ^ ^ 


na-t all namt* tn abov. oaptionai file on ulUeh 
i n forma^i on was not developed be de •indexed f and that the inaes^ 
on such' names be destroyed, 
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DATE: 4 / 21/55 


Tdson 

Boardman . 
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Roaen 
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iOBjBcrs ^BESTR NOTION OF RECORDS 
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RACKETEERS AND GANGSTERS, 62-29950 


Above captioned file was opened in 1933 after the Field 
was requested to submit to the Bureau a list of notorious oTiminals*. 
The Field was advised that it was desired to assemble in the 
Identification Division full and complete data as to individuals who 
were members of well-known gangs. There are approximately 1,000 
names indexed in this file. A review of the file reflects that all 
of the mail was forwarded to the Identification Division. The file 
merely contains the criminal records of various men and this 
information is duplicated in the Ideniification Division. Accordingly, 
inasmuch as this information is duplicated in the Identification 
Division, it is felt that these names should be de-indexed to prevent 
unnecessary file reviews. 
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RECOMMENDATION: 

That above captioned file he de-indexed. 

FO:bas 

( 3 ) 


^ K < "To 


, Pgit t*6A0rE'nr,. 


■ 


k B *' “ 
J iff ' 






Vi 


V ^ 




1 -^42 

RECORDED 



¥2 




i" 

tf 

■'S- 

■ 

S 

r| 

n| 


tJt 

»-* 

(b. 

3 

M 

M 


19 SS 








DATE: ^0/55 


, :b6 
' ■"'b7C 


■mot^ t fba Eseot^tiVes Cpiiference 




mnjscvi .qTT aniF.<iffTmj 
Sa I 

' cimmAW office 

-*Q 


ide by 




'Botrdfnan 
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Betmon g^_ 

l^dir 

Parsoas 

A j Rosen 
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>^elc. Ro(p _ 
yr Holloman I— — 
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infbJraiaisiye ,in©Mt03?aiida Ipyatibject rl3,es 
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InfOlMatlpn in ©ach memorandtim has bsctt iWuryQlLlijlIil llhvv 
a report written on that subject. Ivlien the Agent has 
dictated his report he would also dictate written notification 
to the Chief Clerk of the mernoranda in the subject filoa 
x-^hlch had been incorporated into this report and the Chief 
Clerk would then destroy those memoranda. Should the originals 
ever be needed they could be found in the files of the 
infcmsnts who gave the information. 

This suggestion comes within the purview of 
Special Agent’s duties. The auggestor’s supervisor is 
SAC Hawkins . 

jPRBSEHT PROCEDifflS i ©le informative memoranda appearing in 
the sub' j e e t ' ' s " f i'le remain there as integral parts of the file 
even after a report has been written to incorporate the 
data shown in those memoranda in official report form. 

ADVANTAGES STATED ; Would save over half of the filing space 
for seciirity files inassmich as these memoranda constitute 
in e^tce|s of 60^ of the balk of a security file, 

piSADVAycA'CES STATED : The memoranda are not available in 

_ the 'suh|ect .‘file ’ should it be desired to review them after 
th#J:report haGibeen i^ritten. The originals of those memoranda, 
however, can be^-found in the files of the info|^mants vjho 
prov5.dfed the lhf^|mmtlon, ' 


SAVINGS': -Non© estimated in terms of dollars, / \ 

OBSBHEATlOWS ; . . SAC Hawkins, Cle-veland, recommehds adaption 
of 'the suggestion, stating; that considerable fijAng space 
will ho oaVed*. ttr. Bam®e, Records Section, recoratends 
adoption, dtating that there would be d substantial savings 

' /’/ 

OC »* hr a Si 300 ^ O'**" -- — ; ' *“ asoiijaw tsewssesna iwrcansassi 

mMAY.lOlte/.' ... 3/.MAY 6 I9SS . 
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against adoption Oiting i^e same conclusions' as those ■ 
shp-wn Tmraediate iy i above . I#. Cleveland, Domestic Intelligenoe 

Division, 3?QCoxTmend3 against adoption, atating that each subject 
file should be complete 'in ‘itself (it would not be if the ■ 
memoranda were partially paraphrased in a report and then 
destroyed) and that if the memoranda were destroyed, the 
Bxireau would lose the notations of art administrative nature 
which are frequently made on the subject memorandum:. It 
would then be more difficult to fijc responsibility. Also, 
memoranda often contain infonraation wnlch does not appear 
important now but becomes highly important later ^ This 
information should be in the subject's file. 

RECOf<MMDA?IONS ; • (1) That the suggestion not be aaopted. 


(2) That if the suggestion is aaopted no financial 
award be given because this suggestion comes within the 
purview of the suggestor's duties. 


FliXiPTIVSS COHFEREI^CB COHSIDEBATIOU; EISliDMa 4/80/55 

The Execui/iveQ QonfQren<^G on 4/80/SS, mith Afaaars. 

Tolson, Mohr, Tavm, ParaonSf^SiBoo, BGlmonii, Boardimn, Rosen, 

Mason and McGuire preaent , /^Siir^oualy opposed to this auggeotiono 
The Conference felt that adoption of the suggestion would mahe 
it iupoBoiblo to trace errors or fix responsibility and that 
original source inforuatim should continue to appear in FBI 
files* Mo , further action nGcassary* 
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•OBJECT: SUGGESTION 

S. made bt r~ 
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^>(^4 e fi: ^-D COMMUNICATIONS DIVISION / y 

Enclosed suggestTwri^m^ployee I t, 

Nichols l}./6/5^ show that U 

_^|has made a suggestion for elimination of file e?niA« 
oT-aocuments from the file when the original of 




Referenced m em on 
survey is being run on I 
on or about May 6, 19^5; 


Lso shows that a 30-day 
suggestion, to conclude 


REC OMMEBDATION t 1. That the enoloaad letter be sent to 
— |to officially acknowledge the suggestion. 
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Q«,i Tve= further action be taken bv Traini ncr 
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csjBjiiCT; SUGGESTION BY 

EEOOiWS SECTION EMPLOYEE 


In the attached suggestion 



Tintrrrowd _ 
Tele. Room . 

Hollomao 

Gandy 


suggests that employees 


reviewing files to remove obsolete index references be allowed to 
remove extra copies of correspondence in the files* Ee points out 
that out of 50 files surveyed that 634 pages of file copy material 
could be destroyed* 


Space is at a premium* It is felt that 


suggestion 


warrants consideration, and that we should extract extra copies of 
reports and letters in the files as they are reviewed, for a 30-day 
period to determine effectiveness, savings of space, and costi We are 
limiting files to be reviewed under the purge program to those files 
dated prior to 1949* Subsequent to that date our indexing has been 
highly selective and little de-^indexing is possible * 

■'rThe r^oval of identical copies filed behind originals i^ 
legal and' does net require archival authority, as identical copi&s so 
filed fall within the definition of ^'non-re cord material*" 


\ 


/ 


I is a File Cleric, GS-S, vjho is assigned to training 
and indootrinat'^g new employees assigned to de-indexing- work. While 
he is required' make minor and limited improvements in de-indexing , 
it is felt thisTrSo a suggestion that is over normal \duties 

required of hi^f 1 

BEGOMMENLATIONS: ^ 76 APR. 25 
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suggestion be' 
jre 

(S) '^hat e^ra copies of reports 'arid letters, 

\bc removed fro^- file seeing reviewed for de‘sr^.dexing**f£ir a period of 


et cetera 


I BC dayb to determine the effectiveness of such af^oceauref 

(3) : ' That r&commnddtione concerning adoption of this 
^suggest ibit h0-'d:ef erred untt^,the conclusion of the above survey 

^ — ■■ . -- 
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Frmt^ 


Division of . asslgosBsntt Four 


SUGGESTION: That file copies in files being reviewed on the Purge Project be de- 
strcyed when the origiiaal copy Tie in file. This Project only handles files through 
19it9 and it is believed that on mail over h years old a file copy WoTild only serve 
to take up valuable filing cabinet space and reviewing time. As ah exan?jle oT the 
volume of mail that could be destroyed, fifty files in consecutive order were taken 
from the 1^ Classification (presently being de-indexed) and it was found that they 
contained 63k pages of file cojy material that could be destroyed’. 

Since these files on the Purge Program are being reviewed page by page it 
would be relatively simple to extract these report copies from file with little 
loss of time. This practice could also be used in other units such as Repair and 
Consolidation. 


«v(, 

^'il 


Current practice or rule (include manual citation as well aa facta): 

Pile copies are retained in file even though original is filed. 

Advantages of sviggestion: 


/ 


%- 


Save cabinet space and filing unit and file review time. 1/Sy theory on the 
saving of filing unit and file review time is that these copies hirxier the employee ^ 
in finding a certain serial. , ENCLOSUiSe \ 

^ ^ 76 APR 25 1955 

Disadvantages of suggestion: 


Ui 


Small amount of time spent in removing material from f13LeT^ 

ALLIHFORMATIONCONTAU^D ENCLOSURE 
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' 'S’jUglning .and ' Inspection iJi^deipn" '; 
SAG, .York (66^7111) , *6 : ' '„ : ' 

■’ ' ‘.■■■’ '''!': ‘ ;■'" ' ' '‘''b7C ', 

SUQQESTidN #168-55 MADE BY. ■• , ' ‘ 




OFFICE’ 


□ CLEVELAND^ - 




Xi^/, C-W ^ } ■V 7 ' ,' ' • ' y . ■■ • ' ; ', " , r, : ... , f 

■ Rebuiftemo 4-1-55 requesting, repd^endatipn. for or" 

against adoption of captioned suggestibn«, •: . ; 

This of fide does not recommend adoption' for . tbe fol- 
lowing reasons: . . ’ 

A, investigative Reasons 


I 


a 


1. On most, occasions, all Information in the dissemination ra|im) 
may not be included in the investigative report, Heverthelea^^'' 
the reioainlng information might still be valuable for future 
and if the memo were destroyed, sv^ch information would not b^^^ 
available for reviev/ without going to the informant's 
example, if the informant had given eocie inforiratlou concern:^?: \ 

subject's place of employment and we had the .actual 
record from another source , vie would not be reportiiig infori^.t 
concerning employment from both sources. 




p 

t«e A 


\ •• 
* A. 5 ^ 


Cases involving organizations, particularly those whl<^i inay be 
brought before the 3ACB or similar hearing bod^,, require ((^iptant 
review' looking toviards the est-ablishment of compistent wlth^l'sos 
and development of evidence. In s\’ch cases, it Is important tha*.. 
the dissemination memo be available for scrutinj, by the Agent tc 
whom the case is assigned, at a particular t:Irao> and It bould b; 
time consuming to expect him to be reviewir’.g informant ' s ‘report; 
not contained in the investigative fii^,. 


If.” 


'"V 


J • 


The informant's file would, of ibicesalry, h.u/e to be made 


aved lable tc many merf employees thaii is reni.xir*^d under the6prf';.>': nr- 
si^stom. This vioulfi possibly Jeopardize the ’security of the 
ant, a.'d there would bo a tremendous amount ?>r handling of th^ rf/ 
in for man t ’ s f 1 le . 


o / 
f'- 




1 1 > P i ‘ , 

4. The p-osslbility of detecting an error eo- mitgid in the fnv-" 
tigative repoi’t would be lessened if tti^ dls;'''-:rdnat3on memctv.nd'- 


filed Ir. the case fil^-s vierq]-^stroyed^ - 'a 







B, Adralnistrative Reasons , 


I^OT RECbB«''=’»? 

im I^IAY: 1 0 . 1955. 
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It is .istlmuated that 15$^ of filing space ir^^^oocurity qases vicuid 
bo saved if the suggestion v?ee^fm-a:dnpt^dT°‘‘^overtheTe^ it i;. 
felt that the grounds for objection outweigh the advantage of t’;-t 
raving of space, prom an administrative standpuint,i^‘b‘sG grounrl 
for objection are: -/ v'"'*'' * 


a. 

§ 

fxi 


J > 


H\ 

5 

j 


© 



’ l.ii?! p vi' Po ' the picrtctoi’ 


li It v/ould increase the \-jork in the serial,! section 
approxlmstely 20^, in that on receipt of,, the d'ctatiny .■up-ni.'s 
memo listing aerial numhers of memorarida 'incorp'r'atee into tlK- 
report, it would br necessary for th* serialire.r to pr-epa;‘f- 
individual charge-out slips Indicating the st'ri .'J ,UiSt:’oyed, 
romovv’ the serial in question, and Insert ch: r*o>-c.ut ii its 
place. 


2. rhv addition ' of 'Another step naturally the 

possibility of ex'ror «long the line, For er'Camplt.', typist could 


malct 


typograp.'hi cal error resulting iti th* onstructio - of th< 


'v/rony serial or serlalis:’''r’ could in? dx’-g uteri tly de stroy tn 
serial. The frequent aissemblitjg of tht-^ will tl>-- 

possibility of misfiling serials. 


i • / ' 

u, * 

U ’t 


'M'- 


• ' ,^, 1 ^ 

. . ■ — '* "V '# 5 ''.' ' "v ■ 

piTED ST^,TES DPARTMBNT OF ft.’ 

FEDERAL BUREAU 'OF^INVBSTldATWty;/ V^ % >V’ :v\; ^ 




EMPLOYEE SUQQ^TION 


■b6 

to7C 


Da W h/n/55 


To: DAr»0tO!r, FB! 


From: ^ 


f 




,.;X 

I. 


Fl|ld Offlco or Division ^ ’' 

SOGGBSTIOW: . 

/ 

Sse attachsd #1 / 

/I ‘ 

y 

/ ■ 

f ' 


Its advantages are: / 

Space required by closed files in field offices will be reduced 
approximately one-fifth « 


. '<ib 





m'f. 




It should save at least 1 5.000*00 g^ knSjTriv 


The use by the United States of my suggestion shall not form the basis of a 
further claim of any nature by me, my heirs, or assigns upon the United States, 


V 


r, 


f!\ 


// 


f.^r. 


(Signature of Suggestor) 


Comments and recdmmendat^n of Supervisor, SAC, or Assistant Director: 
See Attac^^ #2 [ 
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origwal’copy filed in 


\ ;■< ^ v;r. r ' ;:. :• ■■;, v;,:,:. ^ ,>:X ^ 

SSf V W-0 : 


T- V r^iT» -i-‘ -^' 




ffr'<A-T. • 


■r. ■ '.'■%'y^- 


'’■ 'K. a '■’ 


■ ..-V . 'V." 

f »,5)- » mp^cani^, i^ce>; and crijniral files 

Lja 4 ^ 08 *^ *^ •datSui awiii bo cplMkbli^'^ that only oi» copy 

iis ,'ttto|sa files is •bo^'bis, retained* 

I : >^>|flDo;ye' and 3 ^relating desteuc-^ 


•s'ivVf-'^ 


■:\:‘X 


laiiried ei(4»4'<iha^ security 

ma^i*) the office dr origin ehall retain twO OqpioB of reports. 


j < 


(2) When all eases, ^ept security, cases, are closed 6 months, 

they iattst be conldlidatedi 

f 5) When security cases are closed 10 years, they n^t be consolidated 
at which time the office of origin shall retain only 1 copy of reports. 

It is requested that the aboTe suggestions be considered both separately 
and together. 

A While desirable to wait 6 months to consolidate files, there is no 
advantage in delaying the destroying of extra useless serials, as they are of no 
value if the case iS re-opened. 

B. I!he retaining by the office of origin of 2 copies of ^epo^ in 
sectirity cases at the time they are closed is sufficient if future contigency 
requires dissemination by the field. 

G. consolidating ap^licsnty Selective se^ce, and criminal files is 
a tremendous space-Saverand maintains the files in better ^on^tlon, ^ 

diminishing utility. It would appear desirable to similarly handle all other 

cases, except security cases. 

D. It is believtsd desirable to wait 10 years to consoli^-te security 
files due to their frequent handling after closing and the possibilxty that 
material may be added for several ySars after closing. 

E. It would appear desirable and more efficient to losep the size of 
file sections to a minimum on a ctirrent basis rather than have a purge 

S°sSh Further, tta event of future enereency, 

field offices should have maximum mobility without delay. 


ALL 1?4F0RI4AT10W CO^SIAmSD 


¥^C>2'^cnLA 








i 



w 


Comments and recommendation of Supervisor, SAC, or Assistant 
Director: 

I mL» 

^ ' k) C 

suggestion under sub-dlvislon (1 )(a) is not be- 
lieved desirable for the following reasons: 

!♦ When cases are reopened it Is essential that we have more than 
one copy of pertinent serials so that when serials are charged out 
to the Agent or Agents to whom the case Is assigned, the file 
will not be stripped. 

2. There is an advantage in delaying the destruction of the 
extra serials since to perform destruction and consolidation in 
two separate operations would Involve a duplication of clerical 
time since the same review of the files would be necessary by 
clerical personnel to handle each operation. 

Sa I l auggestlpfc incorporated in item (2) and in item (B) 

is not recommended since this would, of course. Include the LGE 
and SGE classifications. If these cases were consolidated, an 
adequate number of copies would not be on hand for dissemination 
later on in connection with name checks, and our experience has 
shown that these cases are reopened frequently, por example, 
during the past 30 days, 23 LGE cases have been reopened in this 
office. Then too, there is frequent reference to these files. 

In the $GE classification, during the 60 day period, such files 
vjere referred to in this office a total of 679 times. Had these 
.^files been consolidated, it is estimated that the clerical time 
'Invo’lved in charging them out would be three times that exper- 
ienced under present procedures, 

SA | [ suggestion under heading (3) is not recommended 

since our experience indicates that there is constant reference 
to security cases which are more than ten years old. During a 
survey made by this office, covering 60 calendar days, it was 
determined that reference was made to seciu?ity files ten years 
and one day old to 15 years old, a total of 9,164 times. Had 
these files been consolidated, the problem of charging them out 
upon request would have been tremendous, because of the additional 
clerical time required to charge out a file from a consolidated 
binder. be 


While SA| 

(does not appear 
time. 


suggestions are sincerely appreciated, it 
iat they can be favorably recommended at this 

ALL IHFORi^ ATION CONTMviED 
HfeRSfN 18 UfiCLASfMFJSp ^ ^ 


HfeRSfN 18 U/iCLASfMFJSD o a /kc i t/vu l 
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roftu NO. 04 


Office M.eM0r^dUM '• united states government 

TO I HB, IflCBOZSy/ DATS! 4/S9/SS 


DATB= 4/39/5S pfig 


FROM * W, (r, FAMES P 


•object; EESTRUOTION OF REOOl 
(66-‘3266) 






Tolson 

V ^ XJrttir 


iiSi, 




Mohr 

Parsons 

Rosen 

Tamm’ 

Sizoo 

'Winf^trowd _ 
Tele. Room . 

Holloman 

Gandy 


^^Suggestions^f^oji^^^^ j ^ 

' indusirial^jgqilitie.s, (book^ I » ^ 

^ 1 /( 1 ) 

In 1940, Bureau prepared the above captioned booklet ' 
to be used as a ylant protection manual for distribution to 
fed^al, states and local off icial^aw" enforcement agenc'ies 
and officials of industrial establishments, I'ile on this book“ 
let currently consists, of 1?6 sections which occupy 8 filing 
cabinetss ctnd. file consists of letters to and from individuals 
who have received this booklet. Names of all recipients have 
been indexed. It is .estimated that 85s 000 names are indexed 
in this file, ; 

The Bureau ‘no longer di stribute s this booklet and 
refers any on 6. who might request the booklet to the Facilities 
Protection Boards Eepdrtment of Commerces < inasmuch as, the 
Board is responsible for the formulating of the Facilities 
Protection program. The booklet at one time was classified 
confidentials which of courses would make the identity of the 
individual who had received this booklet necessary, Howevers 
on June l?s 1948s the Library of Congress was advised that this 
booklet was no longer classified as confidentials and that it 
could be made available as it saw fit, (94-3-6-7-83486) . 

This file has no useful purpose today ands aocordinglys 
correspondence concerning distribution of the booklet should be 
deindexed and destroyed in order>-to conserve filing space and 
to prevent unnecessary file reviews. We already have archival 
authority to destroy correspondence of this type. Of courses 
all mail of a policy and history type' Will be retained. 


PF0:mbm 

( 3 ) 


INDEXED-' 

RECORDEDl 
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i mmco BDED. COPY filed m 3 



MEMORANDUM FOB MB» NICHOLS 4/29/55 

RE: DESTRUCTION OF RECORDS 
(66-3286) 

Be:. Suggestions for Preset ion of 
Industrial Facilities (book- 
let) 94-3-6-7 


RECOMMENDATION: 


That , authority be granted to deindex and destroy mail 
in above captioned file. Mail relating to policy and history, 
etc,, mill, of course, be retained. 
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(s) 




KTANOMO FORM NO. 04 


Office M.effWTaflduPl • united states government 



TO t 


TROM t 


SUBJECT: 


W, a» EAME^ 


MB. NIGEOLS datb: 5/4/55 

mSTBGGTIOE OF BEG ORBS HERFllir-iS ^ /O/lAd^ 

(66-3286 

RE:)^USTOJi^jmEAE. 


^ "(6^36000) 


Tolson 

Boardmao . 

^lichols 

Belmont _ 

Harbo 

Mohr 

Parsons _ 

Rosen 

Tamm' 

Sizoo 



Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 




Suboapi;ioned file on GustoMs Bureau^ U. S» Treasury '■ 
Bepartmentj opened in 1935 and contains reports of imported ' 
firearms received from Gustoms Bureau. File consists- of 54^ 
sections and occupies 2 file drawers. File reflects on 
August Id, 1948, Gustoms was advised that experience had failed 
to establish value ofTsuoh reports to the FBI, and that it ^ 
would no. longer be necessary for Gustoms to submit such reports 

to the Bureau in the future. _ (62-36000-946) 

■ '/ • . 

.No Adents have been made in this file and it should 
be noted-^no lists have been received for past 7 years. Pre- 
sumably, Gustoms Bureau maintains record of firearms imported 
into this .country. In any event, the fact remains that in 
1948 an evaluation of the receipt of these forms for previous 
13 years was made, and a conclusion reached that they were 
of no value. \.Goupled with fact that no forms have been received 
during past 7 years, it appears these old reports are worth- 
less and merely occupy valuable, space. 









Thousands of indexed cards were prepared on firearms, 
as well as on names of importers and shippers. Reports 
received from Gustoms should be de-indexed and destroyed in 
order to prevent unnecessary file reviews on names and to pick 
up space in the General Index and Filing Units. Of course, 
mail of historical and policy nature' will be retained. 

Archival authority will be necessary for destruction 
of these forms. Such approval will be secured at later date 
along with other material. ^ g 

BEGOMMENBATION: ; -t . 


a 

Ui 

u. 


£U 

o 

o 


Q 
tu 
a 
tc 
o 

a 

cc 
■z 


T 


That authority be granted to de-index above oapt'tbned i 
file and to destpqy reports on firearms imported into this 


k IS’ 


x'^FOtmbm 


HECORDES 
indexed 






5 / 4/55 


MEMOBANDM TO MR, NICHOLS 
BE; DESTRUCTION OF RECORDS 
( 66 - 3886 ) 


country which were furnished by Customs, (Destruction of mail 
will take place after archival authority is secured,) 
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krANaAKO FORM NO. 04 


Office IA£MOTanduM • united states government 

ro • : m. NIG^p3"^ ■ DATE; 5 

n A 

r. a. EAms cL 



FROM » 


SUBJECT: 


DESTRUCTION OF RECORDS 
66-3286 



^ Belmont . 

Harbo 

Mohr 

Parsons . 

Rosen 

Tamm' 


2 


Sizoo 

ffinterrowd _ 
Tele. Room . 

Holloman 

Gandy 


PARTY MEmERmiP^ZlM ^ ^ 



In March, 1946, the Senate Military Affairs Commttee 
■released a booklet in four parts containing world-wide Nasi Party 
Membership records. _ On June 29, 1949, the Executives Conference ^ 
considered whether indexing should be contii^i^^^^i^jicmbers of the ^ 


considered whether indexing snouxa oe uotiu i o uj ^ 

Nasi party outside the United Sbates ( 66-50 84-36i^ . The observation 
was made that it was not - probable that the Bureau would attempt to 
index the world-wide membership of the Communist Party if such was 
available becguse of the magnitude of the job and the doubtful value 
to the Bureau. The Conference further believed that little benefit 
would be obtained by indexing the names of Nasi Party members outside 
the United States and that the project of indexing them should be 
discontinued. This was done. ^ 

There are thousands of inhex cards which were prepared 
prior to the time the Exe cut ive'sT' Conference approved discon-^dnuing 
indexing, ^of members outside the U. S, . - V. * 



R mnOMMENDATION: 


c.t 


That Nasi Party members outside the U. S. whose name s^ were . 4 ^; 

J indexed prior to date Executives Conference approved not indexing .% 
them be de— indexed. . 

#/ ' 


in 

\\PF0:hmo ' 
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RECORDE "" 


(NDEX0 




I Mib O ' [0 






§AOj KatiBdS .Oti/]f 


pireiftor, FBp‘, 


FMmBL MTm 
i^BAXJIimM mSTBUmM 


. U&uviei k/19/ss* FQTpurinfomiibtif. no jxoepif^ 
dve'bHng madt^'to. ^]ie -pr$.smt rule ihdii noim taken bf 
mplopesiM paining SQhpoU dnd ponferahcss shall le prned - 
om'\o Ue ^AP' for djeetmqpon nat laUt tha.n PO dap follow'- 
ing the>oQnpl0Uon of Me- tTaining^, ‘Jn addition io the ■ ^ 
Inspeoim ^ Iknual) p Mch pu refeTj ihese inBimoiions 
are- also set forU 4n Section -X_, page 6j of the Manual of Buies 
ajf^Begulaiions, The Bureau has oheoked tHs with several 
field offioes dnd they aoree that the 90-day rule is. proper ' 
an(l' 4 dBgi<a 4 e, ,/’V ^ ^ •. ,z'«' 5 ' 


Ui&lii r* 1 

' ' * 1 

AU' 4 lC) ' 


■ Based on Exw, Bonf, •memo to 
/ sfm/SS.kTHtgsr re RETEmOS ' 
TAKES . AT TRSe, SCHOLS ASB C-M 


STANDARD F0RM.5W^64-' » ■ ■ 




UNITED STATES GOVERNMENT 


" ■ ./ 


FROM 


■Rector, pbi 


DATE: 4-19-55 



KANSAS CITY (66-16? 4) 


SUBJECT: PERSONNEL MATTER ' 

^ TRAINING AND INSTRUCTING PERSONNEL , 

' , .■ 

Reference is made to the Inspector's Manual, Section 
6, Paragraph P, Item 12, entitled "Notes”, .instructing 
that notes taken at training schools shall be ti^rned 
over to the SAC for destruction within a 90 d%y period. 

A number of the agents in this division who have attended 
specialized schools in Sound Training, Informants, Security, 
Kidnapping and particularly Accoimting, have inquired 
as to whether these notes might be retained indefinitely. 

These notes represent Information not foimd elsewhere 
in field division files and while utilized infrequently, 
are of invaluable assistance. , . 

The Bin?eau*s cominents are solicited in the interest of 
clarification and interpretation of the instructions in 
the Inspector's Manual. 


CAJ:vjb 
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66-I674 
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*”=■**“ ttisteisas-. 

II MAY 18 1955' 





aSTANDARO FORM NO* 04 


4 

Office i^morandum 
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UNITED STATES GOVERNMENT 


TO : 
PROM t 
SUBJECT; 





Mr, Tola on 



, / ^Tolsc 

DATB: 5/18/55 


The Executives Conference 


^Tolson — 
dinan I 
lichols — 
Belmont ^ 

Harbo 

Mohr 

Parsons ^ 
Rosen — - 
Tamm* 


Sizoo . 



Winterrowd 
Tele. Room 

Holloman 

Gandy 



Retention of^otes taksn-I'T 
f'\Tianmrc~3:uwooLS and confe wces 

The Conference of 5/18/55 was composed of Messrs, 
Boardman, Mohr, Trotter, Parsons, Sizoo, Eennrich, Winterrowd, 
JDeLoaoh and Harbo, The Conference considered the possible 
desirability of a nodd^oation in the recently adopted regulation 
requiring that note^^^a^all types of training schools and 
conferences be destroyed after a, period of 90 days. 

The Conference was advised that a check with one 
Jn-Service Class indicated no difficulty with the present rule. 
However, there were no sound men in the class. Accordingly, 
a check was made with the V/ashington, New York and Newark 
Field Offices as to whether agents who had received sound 
training, look training and chamfering training felt that notes 
should be retained beyond the 90 days. After checking with 
such employees these offices advised that the present 90-day 
rule is adequate. 

The Conference unanimously recommends continuance of 
the present rule requiring destruction of notes taken at all 
training schools and, conferences after a period of 90 days. 

The Conference 'agreed that this would include any printed note 
guides or similar material which may be distributed by instructors 
for insertion in their notebooks. 

If the foregoing is approved the attached ^1^-f^ffr 
should be sent to Kansas City, " 


Enclosure,, 

' >• V. 


cc - Mr,' Harbo ^ 
Mr, Sisoo 
Mr, Gearty 


BTH:gsr 

(e) 


68 MAY 2 6 '355 










ice IVLemorandim 


» Ui^JITED STAT^ GOV&NMENT 


Ur, Mohr 


Wiiok. t ■ , E, L, '■ ■ 

' ' ' *• .t 





SUaGEQTIOn RE CONSOLIMflOE OR 
FILES. AI.'E DESTRUOTXOF OF SERIALS 
I/V CASES, CLOSED FOB PERIOD OF 
SIX MONTHS 


DATS: Ma u- 1 1 955, 

’ Harbo . 

' '' \ “ Hoht - , 

n . Parsons? \ 

, . = \ ' Rwen 

Tamm 

, ' Sizoo 

. , Vintecrowd c 

Tele^Room . 
Hollotran 

' , ' * Gandy ^ . 


Manual of Rules and Regulations (Section 3 D,5) provides that 
applicant, selective service, and criminal files are closed' six- 
^hnij must be consolidated and only one copy of the serials' of 
,, - ; <j"! to he retained. It has been suggested as set out in the 


trative Division has-been requested by the Training and Inspection Diui-^ 
Sion regarding this suggestion, ' 

The Administrative Division is primarily interested in only 
two types of investigative reports:, (l) Bureau applicant reports and 
(9) Bureau automobile accident reports, "The present suggestion would t 

not apply to Bureau applicant reports since they are already covered ' 

by the present rule set out in the Manual of Rules and Regulations 
referred to above. The suggestion would apply to automobile accident 
reports since most field offices presently prepare two copies of such 
reports for the field office file. The manual presently requires three 
copies for the Bureau hut does not specify the number of copies for 
field offices since the number may vary according to the circumstances 
involved. Record's Section has advised there is no rule at present re- 
garding consolidation of files and destruction of extra copies of 

automobile accident cases. With regard to automobile accident 
re, ports there appears to be no objection to adoption of the suggestion. 
However, there may be occasions from time to time when a suit will be 
filed in connection with an accident six months or more after the acci- 
dent occurred. In such occasions it is necessary for the field office 
to furnish a copy of the report to the United States Attorney and^ this 
would entail preparing a copy of the report for that purpose. It is 
believed, however, that, instances of this, Mind will 'be relatively few 
and that tl\e other advantages of this suggestion would offset this one 
di$a(Wantage, “ 
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Attachment 


W 1 INFORMATION CONTWNEO 


C, R,. Davidson (Direct) 


OVER 



filed 



TO' *. ■',-. kX/P ■' - ' DIPT rMnTfA ■ - •»; 'x'"/ .i-'^'*-', .. ^<-^''\''*llvu‘■l-^-J\'^ >(■>. :^i 'l-v v;.,X:-'. ' ■•i,/.v .t ’ i.x'''^-\r;7'?4^'t:-: - •/'' 


,;fj7; ,.,^^\^^ 3oi^srWs^$^'. tSS,: ; ■ 

■' ' , ' ' 1/ ’ ■' ‘ ‘ '"'" ■ '_ ,;i ’'''■' ■ .' ‘ '■ •' ^ '’,; '.'I.' ' 'v‘ ’ \'- , ' ,: 'J V"V' ,' "' ■* Gandy . . - 

regarding use suggesttons ' . ; ■ 

by Seat. oj^-Sdvernrn^n^ sLper/iao%'^^^ET^^^^ foUow-up: . 

forth with our comments arui n^flnn ^°T^' ^9g^eti on being : set ' " 

: this Division ffffaT at o f ZH « to posifioZof 

.cfnd Inspection biviaiori. ' ’ ft^tired py, braining 

of 0-1 'and^'stZo'yU l/^otTof rellitZd to note receipt 

leill be oomfed with in acoordanZ O’ith BureZlTst’ZtoUoTsZ"' 

returned to SuremiZ°'ln%fmisZtZfZf''^Z-^‘’^^r^ forms be i 
0-1 forms often cross in /mil mif{i citee fact that § 
responsive to the 0-1 inguiru oi which are ^ 

numbered inquiries: (1) deadlinp hi</ S assigned to make four ^ 

' when, report was or will be submitted I 

advise Bureau status of oLe^ 7lj (2) ^ 

expected; and (4) submit repo r tHi/^ed ill e'll^'^ | 

ask for replies and 4 constitlipJ^lilt^, i^‘ i^ree directly 1 

believed we'should authorize fip/d definitely not # 

re^l^rn on premVee i^t lui^^^^^ ^ 

not believed anl aa^Sifai oo/npl zed with: Likewise, • 

not returning Arm i/lTt ill 

, ^iredto Lil iZLZfZnS fZZi\ZZZf 


ff' 


2o No, ?00~kk - i^OT RECORDED 

^ determine T^ent ofprobleillerTAAfIt 
^ information rAqulsted by qAi vAs aArAaA^ 

': execution of 0-1 by Bureau SuoerAAAnA^ «l^CSi224_ii2:ijar to 

f \at Bureau to'reduce time lag ^between receioTlAt^l taken 
^^^^i-^pelzvery to Supervisor initiAhk^ ^^^^oeipt of mail at Bureau and 

mail r^ceilAd inAeloi-As^sAAtiAn between time 

Belmont W£Rt^ 

Branigan , /v / ‘ 


Belmont n 

Branigan >' 




!V-/<V i 









. S:i’35:-sf A ;g.;? * 

■ • V' •- ' , .. ' v; ■ ■\-— •>.• n.' . , ,f-<; ^ f ‘ '‘’* - r l\ *' ■ -' '.i!.' l» .,.'''1 U •-, ' ^ ■■ -'> i' ■ ’ ■ ^ ' ■ , VI.,,Vi -■ I • ;'.v - , * ,Vv « , ■ >s f ?.) 

. 5■^•:is'^^< ■ : -';',A ' r«. .; ; '■• ,: , , ^ ':i.Y"';>7:.,'v;v Abyf<‘ ,;' -ii ' -■ saVi^ 

‘‘S, Ai'/lv,-'’.'' ':.Y ''■'•> a" ^ Y i” 

, > - •■ :,', 'AA'r t :, '-A^' -Ai '"A': "'•/■ -aa v/Yi-y \ ''A '''A A'. A A;:.t ;• 

'''A A IAaA AAA Y'.;Y ';';v,":r7 : Y 

')Hb y'A'b^'AAr,:A-y \ ''■A'-bAbAAyAbAy.AAAr-', \ ' 

" :u a']'- AiAi^b^orby^ iherb TOd^J^Agoes^ ihrou§h, Ay^'gdfd0igApjhg^ 

A. AA: Aiong'^i/A ANo o^ to ''suqh\:8urvey:]hU:tAngir:p A;A 

as not believed very large proportion of 0^1. *8 sent fall in .this '. , -■ .;, ' 
/''y:,; categdry* Supervisor, except dhAapso2ut^!e\'dedjdlinpb}A4-^‘f‘^^^^ ,'''’■ 

Y normally allow f^r time lag /c>r rmiil to redglxiliijn he ; ,' Y 
A, 0^1* A' ' ' ■'", ‘ '■' ' , ''' " ' " ■' Y- • ,„ ' ,.'Y. 7 ., ^ 

3’ ■■ ?Qi°-5'5 ' - Suggests consideration he given to elimina-' 

tion of 0^1 form entirely, ' / ; 

Oomment : This is not believed to have any merit, Orl ; 

Pdrm is e&onomical follow-up system. As long as Bureau Supervisor 
is responsible for following cases there will have to be' follow- 
up communications,, Not believed we should abandon form which 
would mean we would have to substitute more costly, dictated 
correspondence, 

' Ji/o. ^02-^3 - Suggests, if form continued, that field , 
be allowed to initiate 0-1 form when purpose is to extend dead- 
line or to advise when report will be forthcoming , States there 
should be no reason for 0-1 form from Bureau if it is intended 
to set deadline which is "standard, Suggests field could be 
given standard instructions to include in its initial communica- 
tion to Bureau date by which report will reach Bureau, Date 
would be within standard deadlines and, if not, field could 
offer reason why later date should be tolerable, 

‘ ' . ' ' 

Comment : The basic idea that field should be allowed to 

initiate 0-1 is not entirely new. Field has a comparable form 
available. Field Form FD-205 already exists and manual (Buies 
and Regulations, Section J, Fage 2^J Jnstructs it be used to 
advise Bureau deadline in case will not be met. As matter of 
practice it is believed form is used primarily in oases like 
applicant matters where specific date deadline exists. It is 
definitely believed this form could be more widely, used if 
, above rule reworded to require field use form to adiiise Bureau 
\when deadline in case will ncrt be met and when case, in which 
\Bureau has received prior correspondence will be delinquent 
\because report not being submitted (normal delinquency period 
is 45 days) , By encouraging such usage it is believed we could 
achieve real economy and more effective field supervision. By 


- 2 - 




'' ■ -.c, . 
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V ; . ; ps’ usad wdiild ripi he' penP unless .repp rP p'o o ther 

./ V. \:y\oomiuniadtion desired Py Bureau on ‘ . 

' from Biel d, ^•' ^ ; V - '‘r’V' ’ ' 4' '; ' ' 


Second part of suggestion which advocates field could 'be' ' 

, given standard instructions to 'include in its initial oommiinicg-- \ 

. . <z*on io Bureau date by which report will reach Bureau not entirely ' 

clear. ^ In great rnanher of instances report itself is first } \ 

communication to Bureau and in many other instances Bureau f \ 

communication indicates case and report from field should be' • : > 

first communication of substance. No recommendation as to this / - 

part of suggestion in absence of more clarifying data as to. what ', ’ 

/ . LA had in mind. i 

- BECQMMENHATIONS: , , ’ j 

J ' Becommend Domestic Intelligence position on each suggestion 

be as follows: ' 

_ (^^ 9 - 55 ) - Oppose allowing field to note receipt of 

!\Form,D-l and (destroy it if requested action has been or will be complied ' 

wi thi . ,' ‘ ■ , . ' 


( 


K 


(300-dd) - No objection to survey at Bureau to reduce 
; time lag between time mail received at Bureau and time received by 
'Supervisor but not believed problem warrants extensive survey. ‘ , 
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3- (301'-$$} - Oppose elimination of 0-1 Form, 


jr , , ( 30S—$$) - Favor extendina reauired use n-f 7PD~.pnK n 

form used by field to advise Bureau viien deSline mill not be met to 
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on «aeii of th» 4 snggoatlons nta^ore^ 
horo tjy 
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■>'.” ■' '', '''" 36 ur^' a'u’'^£''e’’g^“^t‘ioiis\y^i?'e^qu:ir'e'' , , " 

'%.'tW.-'^SOG-Supei^;^iSbr *;is'-'lS''6i%rmade';;oix'the;f'a^.ti,d^ ' 'T 

'he.3 ^been -met'.t'xl^'vi:b'vappareii^:':;%hat ;peppr:ba^'toa,^ x V ' 

bfteri' cros sing 'to the'. Malls *'^f;br an;,|)-.l. yflU/^b^ Tecalve,d ... . 

seirebal 'days, after , the, report ;re:quested,,,by . the' O.-l sentyx;,, , ; 

.' When it Is ,. apparent that the action requested in the 

0-1 has been, Meb or will be coMplisd Kith, . it is hot believed that 
any worthwhile purpose is served in returning the 0^1 to tne Bureau. h, , 

It is suggested that consideration be' given . to, allowing the , ^ 
Field to notereceipt of the 0-1 andto, destroy it , if the action 
requested by. the 0-1- has been or will be compiled with in accordance. 
with Bureau instructions, ’ v 

It is further suggested that a survey be made at the . 

Bureau to determine the extent to which these forms are being used 
by Bureau supervisors. If it is determined that 0-1’ s are being ' \ 

returned by tie field denoting that the inforratlon requested by the r , 
0-1 had been at the Bureau prior to execution of the d~l, means 'Stould f 
be taken to reduce the time lag between receipt at the Bureau and / 

delivery to t hesupervlsor initiating the 0-1. It is believed possible j 
to appreciably-' reduce the nurm er of 0-1’ s and thereby reauce the / 

ex^a handling of the file both in the field find. Q.t tile) tS QX*© ^ ^ ^ 

It is sug, jested that consideration b e given to elimination f ^ 
of this form entirely.- / 

If the form is continuea, it is suggested triat the Field! '* " 
beallnwed to initiate the 0-1 when the purpose is to extend a deadline j 
or advise when the report will be forthcoming. Ti^ere should be no | 

■reason for an 0-1 from the Bureai , if it is intended to set a deadline ^ ^ 
v^hicti is considered "standard". The Field oould oe given standard iv I 

instructions to Include in its initial communication; to the Bureau } ^ 

the date by which the report will reach the Bureau, ’-^he date would j / 

be within the standard deadlines now being utilized by the Bureau -and i 
if not, the Field could offer a reason why a later d.ate should be ^ . 

tolerable. 
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. YOJ- . SbECTCR, B5!Dli^ IOESTIGA™^ 


From; 


Meld Office or Mvlelen 


SUOOBSTIOH: Tire Maliaal of Rules and Re^2^tio^j» Sect^ page l^,(6c) states 
that index bards on motor numbers, seHal hunibers^ or'llOe^e n'^bers^are. to 

be destroyed -When they are five years old. suggested ^^t if t^^^ . 

index cards are to be destroyed after five years that the f ilesr on .ITOT 
cases be destroyed Tjhere it is an unknomi subject -base. ^ The file -sipiald be 
of little value if the index-cards are destroyed. Since this deals ^ith 
thd^ estruction o f official records, it is suggested that the Bureau 
request authority! to destroy these files. 

c mi 


Its advantages are; Savings of filing space 


of filing space 




It should save at least 


annually. 


The use by-the United States of my suggestion shall not form the basis of a 
further claim of any nature by me, my heirs, or assigns upon the United States, 


^ (Signature of Suggestorj 

, -be 

Comment? and recwnmendation of Supervisor, SAC, or Assistant Director: b?u 

The abovS suggestion definitely has merit and I concur with same. 

■hVin+i -khla matter be eiven ^ 


The aDove» sugges^j-iju u.oj. xAiJ.uwj.j — — 

It is respectfulljr recommended that this yiP 

further fionsiderglon by the Bureau. e bn 


'■..1 













STANOAltD FOnM NO. 04 


Office M.emorandum 

m. NICHOLS ? 



UNITED STATES GOVERNMENT 


TO 


FROM » 


8UBJECT; 



DATE: 5/17/55 


Tolson 

Boardmaiji 


I 




W. a. EAME^^ 

^DESTRUCTION OF RECORDS - 66-3886 


BOY SCOUTS OF AMERICA - AUTOGRAPHED 
PHOTOGRAPHS SENT TO SCOUTS ATTENDING Jy 
THE JAMBOREE 3 SUMMER 1937 
94-1-808-4 


Sub -captioned file consists of yellows of letters 
transmitting .autographed photographs of the Director to Boy Scouts 
who attended Boy Scouts ' Jamboree in Washingt'on in 1937. File 
consists of 8 sections and occupies one -half of file drawer. 
This material is not indexed} and in view of its age should be 
destroyed' in order to conserve filing space. 

We already have Archival authority to destroy miscellane 
correspondence with the public. 

RECOMMENDATION : 

That sub-captioned file as described above be destroyed. 
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VTANDMO rORM N9. M 

Office Memorandum • UNITED STATES GOVERNMENT 


TO I 


TROM t 


fUBJECT: 


DATE: 5-20-55 


MB. NICHOLS 


W. a. NAMES 2 


mSTBUCTION OF REOOBBS^ v //j ^ 

(66-3286) ^ 

y 

RS: i^MlQMM..MBEAH^DF,M§MikW 

AND SUBETI UNDEBWBITEBS 


Tolson 

Bwrdman — 

Micbols 

Belmont 

Harbo 

Wobr 

Parsons 

Rosen 

"Tainm-_ 

Sizoo 

Winterrowd _ 
” Tele. Room . 
Holloman — 
Cndy 


Suh-cap-bioned file con-bains, -bwo hundred and four "Claim, 
Information Bullet-ins" furnished Bureau by this organisation. 
Bulletins advise individuals had filed claims for faked injuries, 
or they solicited information concerning individuals who had sub- 
mitted claims for various injuries sustained. 

Bulletins for all practical purposes are police bulletins. 
He do not retain police bulletins unless pertinent information con- 
tained therein. These bulletins all dated prior to 193^and have no 
continuing value. 

Thousands of index cards have been prepared as a result f 
of aliases of individuals . These cards should be pulled from the fjp 
index and destroyed, and the bulletins themselves should likewise * 
be destroyed. 

We have Archival authority to destroy police .bulletins 
and related material. > - ■ 

BECOMMENBATION : ' ; ^ ' 

That authority be granted to de-index and destroy above 
described bulletins. ^ 


\p\PF0:mbmS 
^ (4) 


cc: / 62-41302 





©5 MAY 1955 



NOTE I , 

.Investigative Division has no 
ob'jecj&ion to (^-indexing and destroying 
this material/\ - 

- 
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Office Memorandum 
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• UNITED STATES GOVERNMENT 


TO t 


MR. NIOEOLS 




\?/55 


V 


VROM. I 


Yf. a. EAMES 2 « 


SUBJECT: 






Tolson — 
Botrdman . 
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DESTRUCTION OF RECORDS 
66-3286 


Uinterrowd — _ 
Tele. Room — , 
Holloman 

®“'*y , 



RE: ' NATIONAL STOLEN PROPERTY INDEX 
8?r290 


" Oapti oned filej with subs for Police Department Sy 

occupies four file cabinet s and contains police bulletins whi 
have been filed because firearms and fraudulent check matters 
mentioned therein have ‘ been indexed. Average police^ bulletin con- ^ 
sists of many pages and lists thefts, arrests^ wanted notices,- 
automobile thefts, etc, . Policy over years has been that if no 
firearms or fraudulent check matters of interest contained in -i , 
bulletin, bulletin is destroyed and not filed. Entire .bulletin'- is 
filed if any of aforementioned matters are contained therein. ' •, 

Generally, firearms stolen are all listed on^one or two ‘ 
pages. Because entire 'bulletin is filed, upwards 'of 20 or more 
non-pertinent page s are filed’. Accordingly, the following 
procedures, are proposed. ■ , 

If it is necessary to file the bulletin because of indexing, 
only first page of bulletin and pages containing indexing will be \ 
filed. Allr- non-pertinent pages will be destroyed. Considerable \ 
filing space in the future will be saved as result of this procedur&i 
Of course, any search slips with file, reviewers notations .pertai-ning\ 
to firearms will be likewise retained. • "" 




In view of great amount of space required to- house 
accumulated bulletins, we will go through the files and pull out all 
non-pertinent pages leaving only the first page of the bulletin and 
pages with indexing, and search slips. Again, considerable, space 
will be realised as a result of this^ purging. 


\ 

■Q 

nr 


Archival authority is not necessary for either, p'rocedure . 

We already have authority to destroy police bulletins . j 

: - Wf 


RECOMMENDATION: 


ft 

^3 


That prior to pldcing above procedure into effect f this ^ 

memorandum be, forwarded to the Investigative Divisi.cn for their ^ 

RECORDED 


informati on 
PFO: jg: bas 


Nati oni 
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ice M^emor^jfpduin ajj^jixED sTAT||,'GqvERN^ 




TO 


BROM 


Mr. Tolson 



DATE: ;, </! 1^5; 


SUBJECT; 


R, T. Harbo 


SUGGESTION NUMBER 233-^5 
MADE BY SA 






ra YORK OFFICE ^ ’ 

^ /kcs4^ , . _ 

SUGGESTION: The Majmal of Rules and Regulations provides 

that wherr“Appl i c ant^ Selective Service, and Criminal files 
are closed 6 months they must be consolidated and that 
onlv one cony of serials in those files be retained. 

• it I ^ -v^t 1 /^ +■ >-vvi o 


; , ;q'(!}i\hn.X 

[V.; . 

S' , _‘i '.ti.t^iyh /A 

M'. i 

\Ji ■ ) 

Mr, If ■ ^i;n ., 

M'l. 

.Mr. 5>- , 

Mr. M inu-i rowd_| 

Teie. fiooin, 

Mr. Holl'iinan— 
Mi!!^ Gar ■ 


suggests that the following instructions be 


■bo 

b7C 


SA 

added: 

(1) ■y’/hen any case is closed retain only one copy ^ of 
each serial except that in Security cases the office of origin 
shall retain two copies of reports, 

(2) Vfnen all cases except Security'- cases are closed 
6 months they must be consolidated. 

(3) When Security cases arc closed 10 years they 
must be consolidated and tht.; office of origin shall retain 
only one copy. 

ADVANTAGES STATED: Space required by closed files in field 

offices will be reduced approximately one fifth. 

DISADVANTAGES STATED : None. 

SAVINGS: Estimated at ^>5000 annually but computation not 

shown, 

OBSERVATIONS: Suggestion Number One was recently considered 

and disapproved, SAG Kelly, New York City, recommends 
unf avor ably .^•^.iylng; the follovxing reasons: 

(1) Thei^is an advantage in destroying extra serials 
when fil^ are consotoated rather than v;hen they are closed 
because t&' '‘perform dest^&ction and consolidate bn id "two" 

•n 'Separate operations involves a dupllcatipnQpfg^^'ie al time. 

DJD : heeVTc^- 

(2) 
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T. Harb§; 


'•■i '•.:•■ -V;.,.- •"' ■••' '> ■ ' ■ ■ ' 

V-» ' ^ 4 • _^ ■ ' ',■ ' .t ' . ' ' ' 




'•'' '(2')' Whsn-‘"6'^«s ,arfe: reop^Bdvlt 'is''«sB-'ent'i^', ,'biia^^ 
tlie offib'0§ hayeittotie- til ono' copy of pertinent serialsv; 
so that. ;the,.f ileVidll hot be stj?lpped when ’serials ahe;“ ■ ^ 

6hargfe'(i’'‘owt’^-,'^ ■ ' i ■ '■ ‘.V 


;: {3) The shggestion thal; all cases except Security, 
r a;ases be cfohspiidated after they are; closed 6 months would: 
.ihdiude th6se:. in the Sp(^ity>tqf Government Employees 
' ciassifioatloh* There would ndt be siiff lciant copies on'; 
hand for dis semination later oh in oohneotion with name' ": 
checks, ahd hot enough copies for cases reopened (which 
happens frequently) and the One copy left would be insufficient 
for the frequent reference made to these cases* 

(t) Security cases 10 years old should hot be 
consolidated becahse there is constant- reference to them 
and the problem of Oharging them out would be much greater 
if they were oonsolidated*—lt is harder to charge out a 
serial from a ocnsolidated file. A survey made by New York 
over a period of 60 calendar days showed heavy use of Security' 
files as much as lO and \$ years old. 

Assistant to the Director Boardraan recommends 
unfavorably on Suggestion Nxmiber Three, giving reasons 
si“DSlar 'to t hos e given by SAG Kelly and pointing out 
the necessity of dissemination of copies in old Secvirlty 
V .type reports even after they had been closed for a long 
" ^titte, as in the case where a subject accepts employment 
'at a key facility, requiring dissemination of reports to 
intelligence services. Mr* Boardman was not asked to 
oomment on Suggestion Number One because this same 
suggestion had recently been rejected and he did not 
comment on Item Number Two because it does not apply 
to Security cases. 


• RECOMMENDAT ION : That the suggestion not be adopted. 







Office MemoTis§dum 


• UNITED STAT® GOVERNMENT 


TO 


FROM 


KOBJBCT: 


/■' 


, A 


iK 


Mr'. A. H. Belmont 


Mr. F. J. Baumga: 



DATE: April 2S, 



SUG^STIOKS RE COPIES OF REPORTS 
ANI ^ON SOLI Pll IDIU)!.., FILES IN 
SECURi^r CXSES 


ToSscq ^ 

1955 

Nichols 
Belmont 
>hfbo 
Mohr . 
Parsons . 
Rosen 

Tanrtn 

Sizoo 




r/% 


Winterrowd , 
Tele, Room . 
Holloman . 
Gaa 






Attached ^re three suggestions pertaining 
of ^Jiiepprts anc^kionsolidation of .files in security 
'‘^-h^Mason’s^^ attached, 

suggestion (1) need not be commented upon since it has been 
received previously under a similar suggestion of the same 
nature. Item (2) is not being commented upon since it - 
specifically exempts security cases. 

Suggestion number (3) recommends that when 
security cases are closed ten years, -they be consolidated 
at which time the office of origin retain only one copy 
of reports. 

OBSERVATIONS ; 

It cannot be anticipated with any degree of 
accuracy that a security case which has remained in 
closed status for a period of ten years will not be 
reopened because of receipt of additional information. 

If consolidated, the reopening of the case would require 
that the serials regarding a subject be removed from the 
consolidated section and that the file be reopened. In 
each such instance considerable clerical time v/ould be 
expended in reconstituting the individual case file. 

Even though the case has been closed for an 
.extended period, the possibility always remains that 
dissemination of reports may be required. For instance, 
^ubject may subsequently accept employrnent at a key 
lity or defense plant, requiring dissemination of 
pertinent reports to intelligence services. It should 

- Belm^^ 

Baumgsredner 
Rushinl^ , 

•J^raining and Inspecviq!;!^* 
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' be noted that in. .previous suggestions the decision^; y 
of retaining ' three copies of security reports by the 
office of origin has extended to all individual cases without;, • 
regard " to Seciirity Index status or to the length of ' time. , 
the case may have been in a closed status. 


Numerous name searches are,, made through 
security files for various intelligence agencies of the 
Federal Government and consequently the proposed suggestion 
vrauld impede and complicate work involved in conducting 
these name searches. 


Files are consolidated in sequence.^ Frequently 
low-numbered 100 files are among the most active open 
files in the field. As an example, the Bureau file ^ 100-39 
is the main file on a key figure in the New York Office 
and is maintained constantly in a pending status. 


RECOMI'lENDATION t 

For the reasons set out above, it is recommended 
that this memorandum be referred to the Training and 
Inspection Division to indicate that the Internal Security 
Section recommends against adoption of the above suggestion. 
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^ » united state^government^^^ ; 


KROM t 
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MR.. NICEQ. 


?/. a. EAM^ ( 

S . i ' 5 Cv '(*, t*. 
DESTRUCTION OF RECORD MATER I At, 
PERSONNEL RECORDS UNIT 


m 

DATB. 5-27^55 


/-/pi' 

T«U*. 


J am attaching hereto Section 2 of^he personnel, file 
entitled ’^Temporary Employees." This file has 110 serials with 
the. • last niece of mail dated July 10, 1942, Inasmuch as this file 
is no longer utilised, it appears ihai con sideration should be given 
to destroying the material contained in this file. 

RECOmfENDATION: 

For referral to the Administrative Division in order that 
consideration may be given to authorising the destroying of the file 
captioned "Temporary Employees." 
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Office ^Lefwrafjjjffuw • united STAXEappyERNkEN^^^ 


TO t 


noM t 


SUBJECT: 


m, NICHP 


K a, EAIIES d. 


'L O rzl' 


'^V'- T<4»oo ; 

DATB';',. . 5 '^ 2 ! 7 -^'S 5 : '• 

/‘f ' ’- 

/ z' ■ Parsons _y- 

/ '-•)! Rosen^-—: — 

^ ,1 t? ' / ' ’ Tamm Lj 

C\ i' I il/yO j , ■ Sizoo L2 - 

, / , * ^ ifihterrowd ^ 

■ ' Tefel Room : 

/ ,, ■'■, ^ ' HoUoman _ 

' 3'. ,’ ‘ GMidy -^ 


DESTRUCTION 01^. RECORD MTERIAL, :1 

pWWmEL'' RECORDS UNIT 


S'. / 


J am attaching hereto a per sonnel file captioned 
"Personnel Classification Sheets” which is maintained in the * 
Personnel Records Unit, The last piece of mail in this file is 
October 3, 1928, and aooordingT^, Tt would appear that consideration 
should "be given to the destruction of material in the event it is 


of no permanent value to the Bureau, 
RECOMMENDA TION: 


That the Administrative Division review the file 
^'Personnel Classification Sheets” to determine if the material 
ontained therein may be de stroyed. 
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Winterrowd 
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There is attached hereto, for record purposes, a list 
bf names on which index cards have been destroyed either entirely 
or in part. ,The list has been maintained by the Supervisor of the 
General Index Unit and was compiled as authority hae been received 
to destroy index cards in a particular instance . , 

This list is being filed in order to. make a permanent 
record of the names and so that .an appropriate index card may be 
prepared on each subject on which the following notation is being ' 
made! "Gards on this subject have been purged and removed from the 
index." '■> - _ 
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LIST OF SUBJECTS ON WHICH 
INDEX CARDS HAVE BEEN DESTBOTEB 


'^rABRAHAlI LINCOLN BBICADE - Per Exec* Conf, 1-4SS (66^5084-641) 
AIRPLANE - Per~IxeG7~^onf. 5-20-54 (66-5084-589) 
f^RPLANE - Model„€umb^eji. per Exeo, Conf, 5^20-54 (66-5084-589) 

^ ^R PLANE - Make per Conf, 5-20-54 (66-5084-589) 

^Ty^HERICA^PEWn - Per Exee, Conf, 1-4-55 (66-5084-641) 

^2£EBI0JN.li)MHy^^ - Per Exec, Conf, 2-15-54 (66-3286-561) 

''^T^OMYMOUS.^GWkmiC^^^ Eames to Nichols 12-17-54 (66-3286-59?) 
^LAdK.J)RlGdN SOCIETY - Per Exec, Conf, 1-4-55 (66-5084-641) 

Exec, Conf, 9-16-53 (66-5084-553) 

jJ^OlHlUNICAT^NS INDUH^^^ Eames to Nichols 11-19-52 (66-50.84-473) 
JHJOMmNI^TlPMTjL- Per Exec, Conf, 2-15-54 (66-3286-561) 

Communist political association -- Per Exec, Conf, 2-15-54 (66-3286-561 
^RfTISlI^'^Pei^ExecT-'Conf, 9-16-53 (66-5084-553) 

-,. REAGTIDN-Ta- - Per Exec, Conf, 9-16-53 (66-5084-553) 
y^ILY^rORKERl.PRESS -CLUB - Per Exec, Conf, 1-4-55 (66-5084-641) 
-^RIENDS W NEW. CE:RMANT - Per Exec, Conf, 2-15-54 (66-3286-566) 
-KjIERMAN, AMERICAN BUND - .Per Exec, Conf , 2-15-54- (66-3286-561) 
''7^BMANjLtBRARY- bF- INFmMAT^^^^^ Per Exec, Conf ^ 1-4-55 (66-5084-641) 
--^^.^BNATZQNM. WPRKPM Per Exec, Conf, 1-4-55 .(66-5084-641) 

-^INTERVIEW (O jLOSS re fer e£^f^^ n 66 ^j^.a.s.siJ%c(itS on.,-or^-., 

athj!JLZPP^lMy^WfPJXm:f'r^^ to Tolson 10-12-49 

/ (66-3286-377X4) 

"'^^YFFHAEUSER BUND - Per Exec, Conf. 1-4-55 (66-5084-641) 
-44-KYFFHAE.USEB:HILFSWERK.,- Per Exec. Conf, 1-4-55 (66-5084-641) 
-RATIONAL NEG-RO congress - Per Exec, Conf, 1-4-55 (66-5084-641) 
-4^ATIMIE maritime union'- Per Exec. Conf, 2-15-54 (66-3286-561) 
A^ADIO INmS'TBYZ'^Eames to Nichols 11-19-52 (66-5084-473) 
4 Cr^GXW 4NDEBEB MARLS - Per. Exec, Conf, 2-15-54 (66-3286-561) 
-^Z^OUTHERN'GONFERENCE-^FOR HUMAN WELFARE - Per Exec. Conf, 1-4-55 

- - ( 66-5084-641) 

"'‘t4-UNITED ELECTRICALj radio and machine WORKERS. J)F~.. AMERICA w Per 


A 


'Executive Conference 2-15-54 
y (66-3286-561) 

J^OUNG COMMUNIST ^^LEAGJIS. - Per Exec. Conf. 2-15-54 (66-3286-561) 
^AILf'lrORKER'- Per Exec. Conf. 2-15-54 (66-3286-561) 
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Tolton — 
B«*nlo»ii . 

Nichols — 
Belmont ^ — QliL 
Hsrho . 

Mohr . 

Parsons 
Rosen — 

Tamm 

Sizoo . 






Wintenowd _ 

Tele. Room . 



Under the Intensification Progranij initial maiTyeoeiue 
t>s' captioned something such ds\f,UNKNOWE^MJECT: Male^ Obse^rUed 
Leaving USSR Delegationj NTGy on S-6-54^^nternal Security - R 
On receipt in the Records Section, an-drf^U^ card to this case is 
prepared under the word "Male" together with the remainder of the 
descriptive information. In most cases, the individual subsequently 
is identified through inve stigation, and reports submitted will 
carry the individual^ name and the title w\ll he changed to delete 
the previous unknown subject title. 



In view of the volume of this type case, the cards made 
prior to identification of the subject are becoming numerous and 
difficult to search, ~| Assistant Supervisor 

of the General Index Unit, has sugge sted that we destroy the unknown 
subject card upon receipt of the communication identifying the 
individual. The only problem which may arise would be in those 
cases where^ other offices are conducting inve stigation. It appears, 
however, that most cases are confined to one office. The sugge stion 
would materially assist the indexing and searching problem in this 
type case if adopted, 

REASON: ) , V j 

DECI4SSin#>v--i^- 


be 

b7C 




RECOMMENDATION: 


\ ) 
.•vNj 


'r\ 


1, That Mrs, [ 


suggestion be 


adovted so 


thg/ 


Upon 


receipt of communications from all interested off ice s identifying the 
previously unknown sub jectf in intensification Program cases, fhej 
Recprds Section be frermit.ted', to _ destroy the old card made upjfpom 
the unknown subject bcmmunicat'iotis, y 

sugge^tioiif is adopt ed. 
be dir&qped to l^rs. f 
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be 

b7C 


an 


8 , 

appropriate 


If the 
letter 


it is^ recommended that 




3 y . the suggestion is considered to faii^ifJrgiiQB3'& 


m 

’ -4. ±J2aJiiiiS^«ce the 

Zfrat j \ regularly Itussjgned duties, 

cash dSdTdfilt' 'n'eUe s sary , 

S . ' ' r 
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DATE: 
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Harbo 

j/ohr j>< 

parsons 
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Tamm’ 

Sizoo 
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I am a±-baohing hereto a file caotione' d^^partmentc a 
Olassrf^r'.n.tinn Board Min vAejs^ hich is maintain eTJnTne-^Jr^ e 1 
'l^eooT^’s UnV^ The last correspondence in this file is dated 
July 12j 1935, 

Inasmuch as this file is no longer usedj it is believed 
that consideration should, be given to de stroying the material 
contained in the file, 

BEOOMMENBATION : 

For referral to the Administrative Division in order^'j . 
that consideration may be given to authorising the destructiorhOu 
of ftle captioned Departmental Glassification Board Minutes, f I 
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XO ,t MB, 

FROM t r. G-, EAMEB 

•object: J^EST R UOTZOM^EJREQDRIUMTEBIA L 

'"^jPMSdMEL RECORDS UNIT 


DATE; 5-27-55 



Tolson — 
Boudman . 
Nichols — 
Belmont — 

Harbo 

Mohr 

Parsons _ 

Rosen 

Tamm" 

Sizoo . 


Wlnterrowd _ 
Tele. Room 
Holloman 
Gandy 


J am aiitaohing hereto the file.^,Mx^so nnel Reco mmendations- 
SalariesL' which is maintained in the ^Pe¥^onne 1 Records UniTi Th^s’"^’^ 
file is no longer’ utilised, and the last mail in this file..Xs^daf.ed 
April 22 j 194ol, It appears that ’ consTUeration "shouISDegiven . to the 
de s'bruotion of this material in the event it serves no purpose in so far 
as the Bureau's off icial records are concerned, 

RECOMMENDATION: . * 

That the Administrative Division review the attached file 
to determine if such may be de stroyed. 
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UNITED STATES GOVERNMENT 


TO 


FROM > 


SUBJECT: 


A 

Yf, a. EAMES^ 


im. NICHOLp 


DATE; 5-19-55 




66-3286 



DESTRUCTION OF RECORDS ^ \ n A'L^ 

£>£} DATE.J- ^ ' 


Rei Field Off ice Administrative Files 
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Boanlman 
Nichols _ 
Belmont 

larbo 

lohr 

’arsopsb. 

Rosen 

Tamm’ 




Sizoo 

Winterrowd _ 
Tele. Room 

Holloman 
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By letter dated 5-16-55y SAC Baltimore requested advice 
as to when certain administrative files could be destroyed, Ee 
stated Manual of Rules and Regulations required establishment of 
certain files j but gave no retention period for them. 

Pages 8 and 9j Section 3^ Manual of Rules andi. Regulations, 
requires opening of following files. Manual, while, .setting retention 
periods on pages 13 and 14 for other files, does' 'not specifically 
provide for retention period for these files. 

Administrative Files - Office : Manual requires opening of "Adminis- 

trative - General’^ and "Administrative - Office^' (confined to matters 
relating Ao individual office) files. Page 13, item 7, 0 (l) of the 
Manual, provides that "Administrative - General" files and records 
be de s tr 0 ye <^^n an 'annual basis when three years old if of no' value. 
From Records^'^ndpoint these two files are the same and retention 
period for material contained in each should likewise be same. 

Records Section Recommendation : Material in this file should^ 

be destroyed after it becomes three years old, 

Space : General Records Schedule §11, Title 3, Regulations of*>>(fene'^l 

Services Administration, requires varying retention periods for rq^ords 
relating to allocation, utilisation, and release of space under aigency 
control, and related reports to GSA, Maximum period is two years after 
termination of assignment, or when lease cancelled, when plans are 
superceded or obsolete, dr after, date of certain documents , This file 
contains, among other miscellaneous matters, copies, of leasesj 
memoranda giving history and background information concerning efforts 
to secure better or more adequate space, memoranda concerning 
cooperation or lack of cooperation with GSA concerning ..space, etc. 

It is felt no iron-clad retention period can be determined for 
certain of this material as it is' permanent until the matter is. 
finally resolved. - 

\ 2 JUL 8 1955^’ 


63 JULl^ 





Memorandum to Mr, Nichols 5-19-55 

Be: Destruction of Records 

66-3886 

Field Office Administrative Files 


Records Section Recommendation : That all material in this file 

be retained five years,, or until matters contained therein have 
finally been resolved and are no longer of value, 

Accomvlishments - Statistical : Material in this file could be filed 

in "Administrative. - Office” file but for convenience is filed sep- 
arately under separate heading. 

Records Section Recommendation : Material in this file should’ be 

destroyed after it is three years old. 

Bill of Lading : General Bee ords\ Schedule # 9 ,. Title 3, Regulations of 

GSA requires that files containing issuing office memorandum copies 
of Bills of Lading be retained 10 years , 

Records Section Recommendation : That material in this file be 

destroyed after it is 10 years old. 

Law Enforcement Bulletins : Publications are '^Library material" and as 

such are "non-record" material. 

Records Section Recommendation : That Training and Inspection 

Division establish a retention period for this type , of material. 



Bevort Writing : This is policy material such as SAG Letters, etc. 

Manual provides that SAG , Letters may sbe destroyed after three years old. 

Records Section Recommendation : Material in this file should be 

destroyed after it is three years old unless instructions contained 
therein are still applicable and have further future value. 


Resident Agency Files : A Resident Agency File would appear to be the 

same gs a "Administrative - Off ice" file , 

Records Section Recommendation : That material in this file 

should be destroyed after it is three years old, ■ 


- 8 - 
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Memorandum -bo Mr, Nichols 5-19-55 

Re: Destruction of Records 

66-3286 

Field Office Administrative Files 


REG OMMENDATI ON : 

(l) That this memorandum be referred to the Administrative 
Division for its' comments , . . 


(2)Thatfhe re after t 
and{ Inspection Division, 


ADDENDUM - 6/3/55, WST:MAH 

With respect to files on space matters, bills of lading, and 
resident agencies, the Mree subjec-t matters which are handled by the 
Administrative Divi si on, the retenti oh periods recommended by the 
Records and Communications Division are concurred in by the Adminis- 
trative Division, 


is memorandum be ref erred' to the Training 
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ALB UQ UEROUE OFFICE 
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SUGGESTION S Manual of Rules and Regulations, Se , 

'[6cJ statts in'dex cards on motdr njfnher&y serial numbers, or 
license numbers are to be destroyed when th&^at^ five years old, 
Mr, \ I suggests that the files on Interstice ^Transportation of 

Si^olen Motor Vehicle oases be destroyed aft^ ffv^^lyears where 
it is an unknown subject case, Suggester points out that file 
would be of little yalue i^ the index cards nitre 'destroyed. 
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A DVANT A GES STATED : Savings of filing space,— 

disadvantages STATED: None, 
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^ OBSER VAT I ONS : SAC Bryce, Albuquerque Office, believes the suggestion 

has merit and recommends that it be given further \ 
consideration 0 Assistant Dirtctor Rosen is opposed to the 
suggestion that these files be destroyed . Autfogiolriles do not wear 
out in five years and one car my be stolen a sseco'^d time at a 
later date 

old stolen car into a rtna 
>aIue'o 

£ OUi 

Records and Comnunicati onS^ivls''i^nff''rec ommends 
unfavorably, stating index cards on unhnovm subject: cases in this 
/..■^category are not destroyed at the Seat of GoverWment, Number cards 
ape destroyed only when there is a known subject who is properly 
indexed. This card on the individual remains in the Bureau’s index 
and is never destroyed , Motor numbers on unknown subject 
investigations *are considered to be in the same category and are 
never destroyed. It is believed that, ejjen though motor number 
cards have been destroyed in the past, the file should not be 
destroyed since it may contain other valuable information concerning^l 
individuals who are properly indexed. Mr. Names proposes that the 


Vi t 


, or subsequent information may be d^elbped' tieing an 
car into a ring case and these files' could be of lg4:er 

MVm Bakes, 


ijy 


‘ ■$ 


field be advised to discontinue 
unknown subj’eot cases. 


destroying motor 

'•'""rA ? 


number cards 


cc -?Iesars . 

7;)im j 

EDM:HCG^^ 
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-ftfrllTOMATION CONTAINED^'' 

. f EHElN, IS UNCLASSIFIED 
DATF 
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EARLIER pONSIdERATION OF RELATED TOPIC : The Executives Conference 

of 11/3/49 conBidered the results of a survey of 14 offices 
during which survey 9 offices recommended that index cards on 
motor numbers, serial numbers and license numbers be destroyed 
when such cards become S years old. Five offices were opposed^ 
Arguments in favor were: Saving of space; relieve indices 

congestion; the cards can be easily located for destruction; 
the index cards serve no useful purpose after becoming S years 
old. Arguments against destruction of index cards were: Cards 

should not be eliminated on active pending cases but no objection 
to eliminating index cards on closed cases; although license 
numbers are of little value after one year, motor and serial 
numbers should be retained because in some unknown subject 
cases the motor or serial number will appear in the title; 
most offices did not (in 1949 but they do now) put dates on 
index cards; cases are s ometimes pending over 5 years. 

The Executives Conference of 11/3/49 unanimously 
recommended that the index cards be destroyed on license, motor 
and serial numbers after cards have become 5 years oldo 

EXECUTIVES CONFERENCE CONSIDERATION OF 6/14/55 RTH:gsr 

On 6/l4, the Conference composed of Messrs, Tolson, 
Boardman, Nichols, Trotter, Parsons, Sisoo, Hennrioh, Rosen 
and Harbo, unanimously recommended that the presently existing 
V procedures be continued. 
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UNITEE) STATES lUvERNMENT 

‘ IP" '/ A ' 

clAXEt 5/19/55 


W, a. SAMES 


on 


views 

! 7 o/ 

files on 


SmaESTION ^83-55 .. 

■ , . ' .■ / , ■' ^ ^ 

’ : ' ■ ' ’■ ' / ^ ' 

The Training and Inspeotion Division has reau es-ted vour 
•the attached suggestion which was sub mitted Sg l_ 
the Albuquerque, division. Mr, I horoposes 

IT3MV oases\be destroyed on unknown 


ToIsod — 

Nkbols 
Belmont, 
Ikrbo 
Mahr . 
PnrsoDS . 

, Rosen — 

T»mm" 

Sizoo — 



, lintettowd _ 
Tele. Room . 
Hollomn — 
Gudy __ — 


Jproposes that 
subject cases. 


the 

He 


hi 

b: 


points out that the Manual of Rules and Regulations indicates that 
index cards on motor nunbersA serial numbersj or license numbers 
are to be destroyed when they are five years old. 

We do not destroy index cards on unknown subject cases 
in this category at the Seat of Government , Number cards are 
destroyed only when there is a known subject who is propetfrly indexed. 
This oatd on the individual remains in the Bureau^ s index and is 
never destroyed. Motor numbers on unknown subject inve stigations 
are considered to be in the same category and are never destroyed. 

It is believed that the Field should be advised to dis- 
continue destroying motor number cards on unknownj^jsubject cases. 

Even though this has been done in the pastj the should not be 

destroyed -since it may contain other valuable information concerning 
individuals who are properly indexed, ry 

RECOMMENDATION : 

That ifhese views -be furnished the Training and Inspection 
Division in accordance with the request of that Division. 
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SUGGESTION NO. ij.22--g5 

I, employee of the Albuquerque 

Division, has pointed out that Manual of Rule 
and Regulations presently provides that index 
cards on motor numbers, serial nmbers or 
license numbers are to be destroyed when 
they are five years old. He suggests that 
files of unknown sub;Ject ITSMV cases also 
be destroyed after five years since they 
are of little value after the index cards 
are destroyed. 

INVESTIGATIVE DIVISION RECOMMENDATIONS; 

While it is true that since the index cards 
are destroyed after five years these files 
are of no value since it is impossible to 
locate them through the index, the 
Investigative Division is opposed to the 
suggestion that these files be destroyed. 




Automobiles do not wear 
one car may be stolen a 
later 

developed tielng 
ring case and these files 
value. The Investigative 


date or subseqTit^jit^ lhlf$rrA>tl} 
ng an old stolen c’ar 


out in five years and 
second time at a 

(On may be 
into a 

could be of later 
Division feels that 


those cards on motor serial, license 
numbers should not be'destroyed^^fter five 
years bp.t,sho^^d be retaine.d. |;hat any old 
files oh 'tih^qlQim' su,b‘js&t IT'SMV' 6'ases may be 
located as %ne information in sxiph files may 
be ofyjwaplue -to^an invostigatiqn 
subs^^eht 
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SA0^ Bg,li:inoTe [(.^--1651) 


Mne Mi 19SS 



MTeoioT, FBI 
BBSTmcnm of AxminisPBAiiim ,Fxzis 




B^urlei: S/16/p^k ’ ^ 

•’ > ’ • ^ ^ - , ' ' 

In answer io your inquiry as -to when cer-bairi field 
offics administrative files may be destroy edi set out below 
is the Bureau's reply as to /each type of file included in' 
your inquiry i r • - . 

. Mmini strative file 8 ^ Of fice ! Destroy after 
‘ three years old, . ,,, ^ 



Space files s Retain, for five years or until 
mtters contained 'therein have finally been resolved 
and are no longer of Valuer, 
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^Tolson 

Boardman . 

jNichois 

Belmont _ 
Harbo _ 

Mohr 

Parsons ^ 
Rosen 
Tamm ■ ■ — 
Sizoo 


Acoomplishments «- statistical s Destroy after 
three years old, ^ - ' ' . - 

Bill of Lading .file s Destroy after ten years 

Old, : , ' , 1 ' ' 

lam Enfor Cement Bull etins * 0urrent Bureaui 
instructions require that you keep, two Sets of 
Law Enf of oement Bulletins, The set which is' ^ . 
indemed‘and filed as a Bureau file should he kept 
pepia'ne'ntly. They second set, kept as "Library 
\material" tin. the of five need be kept for only five 
years back unless reference to the material indicates 
need for it. There is no objeotion to keeping a 
complete sef in this instance also, ' , [ 

^ MeporHf' Writing files s May be destroyed after 
three yeare^old, : {?• t til ‘i’; ' 1 

ReSideni: Ams^ntyir •Pi.'iai 

Ojldi 
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Besident Aaencij -fUes t' Destroy after three years' 





Winterrowd 
Tele« Room 
Holloman 
Gandy _« 


AHa-lah/hoA> SP Nqtet The instructions fiven above , are in 

^ i^he '.recommendations of f he. Records 

' \W®ct^pn, Records and Communications nivzsron ,■ 

. '(Memo Eame^ to 'NioholSy 5/19/55^ captioh,ed "Destruction of 

recommendations iwere concurred in by t.he • 

Administrative Division, \6f.6/55, as to ..space matter,, bills' of 
resident agencips, the three matters handled by tha 
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.UNITED STATCS GOVERNMENT 


ij<Q • D J B Jl lC {EQR t JS'IBX 


SMi BALTIMOEB 


DATE: 


5/16/55 


SUBTECT- DESIPEUCTiON OE MMIHI STRATI VE EILES 

— 1 ll■ll1rr^rT ■nimi nrfr — 





/ntti 

Ee Section III, pages 8 and 9 of -Manual of Rules • and Sega'a^fe 
which sets forth a list of Administrative files to he set up in each office. 

In regard to the destruction of these files, Section III, pages 
13 thru 15 sets forth when the files should he destroyed, hut does not 
include all the files listed in Section III, pages 8 and 9. , ,, ■ . 

’ ^ Please' Mvise when the following files may he destroyed. 

. - _ u '■ - I 


Administrative, Office 

— Space 

Accomplishments, Statistical i iWpQR 
Bill of Lading • 

' Law Enforcement Bulletins 

— Reporfjfriting ' HfiTE 

— Resident., Agency Piles — 




ralf 

66-1661 
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Office Memorandum 


;^ITED STATES GOVERNMENT 


! Mr. Tolson 



DATE : 6/27/55 


* 5. T, Harbo 


MANUAL OF RULES ML REGULATIONS 




Tolson — 1 

Board marf^^_i 24 

Nichols 

Bolmoffi n-^ ^ 

Mohr 

Rosen ~^-.. 

Tamm' 

S^oo 

Winterrowd ^ 

Tele, Room 

Hollom^ 

Gandy / 


By letter dated 0/16/55} the Baltinpre office 
inquired as to when the following administrative files may 
be destroyed: Administrative - Office; Space; Accomplishments (A ^ 

Statistical; Bills of Lading; Law Enforcement Bulletins; / f 
Report Writing; Resident Agency Files* ‘ 


Baltimore was advised by letter dated 6/lj/5^us 
to the destruction of these files and the Manual of Rules 
and Regulations should be amended accordingly* Enclosed 
for approval is a proposed revision* 

The periods for destruction of these files, as 
set forth in the letter to Baltimore of 6/1J/55 orad in the 
proposed Manual change, are based on recommendations of the 
Records and Communications Livision and the Administrative 
Division, 


REOOMMENDA TION : 

That this enclosed revision be approved. 
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•’ ' • ■ PRG?OSEJ> CHANGE:’ Ilf:" ' . ; 

mnUAL OE RULES AND REGULATIONS:-: : 



The f ollowing SNiould bo inserted- iil the Ma:^^ 

Rules' and. Regulatioda in/seetlon 3D^72.‘ 1 , -y. . 

c, ; Files and records to be destroyed on. 'an annual baa is when 

■ 'fagn years''''dld 'ii^'r'of’ 'n63nl^ ' "'7': ~~ ^ ' 

- •(i) Bills of lading ^ ' 

d. Flies ’and records to be destroVe^ on an annual basis when 
. ^ive" yea'^ps if''bf ' no’ value y ,;' .V" -■ v,. "T-"-';'';! ■""ly'/'’' 

■ '■ ' Tl) S^ce" "’"' " ' ' -v'’': ••. ' 

(2) Law Enforceaient Bulletins kepi in the library ' 

The present c section .should bo- made e. and the’ 
other sections relettered accordingly. • • 

. The followihg items should be added to the present 
c section of 3D 7s which sets forth.' the file s and. records to: 
be destroyed on an annual basis wheh. three years old If of ho 
value. These items should W set in- alphabetical^. order. ; 


02, 

'■n 


Admi'ndstrative <■>, Office ' 
Accompiisbiqehts '"■■* 'St'atrstical , 
Report Wrltinp; ' . - ' . 

Residont Agencies - .■ , 


Id b.h^3aah'd"ed to -read ^ ^ - 5 


bound on the side and 





should 

an,d? 

V, a. bia^if4oa:tion. file 

matter to . be "indexed unden s.Qb ject matter, c*. 
*1>H^ R\f*n ft is to be kept per manently. . - ^ M 

'Second set should be in loose-^ieaf binder xn bookcds.e ^ 
ayailhjbldl toiiall*: Agents. This set^imy be dpstgoy ; ^ 
after 'five year&‘ unless reference to tne material 
' Indicate S' need .for it . 
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"dESTB-lWJIJIILM^^ REGORE MATERIAL 
PERSONNEL REGORBS UNIT 
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There is main-tained in the Personnel Records Unit 
the attached file captioned "Reclassification. This file 

no longer used, and the last piece of /" 

it, Hated December 10, 1934. It is suggested that the Admini Surative 
IS dacea uecemoe nf this file to determine if material 

Division review the contents of this fiie ws are 

anntniripd therein -is of pertinent value as far as Bureai recoras a e 
concerned. If the file does not contain pertinent data, consider- 
ation should 'he given to the destruction of the material. 


RRGOMMENDATION: 

For referral to the Adni^v^tMtive Division 
Enflosure r{' 
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bjECT: DESTRUCTION OF APPLICANT ^TTPE\P ^ ^ 

O PERSONNEL FILES ■ »«>*>”“*“ 

.. ' ' By memorandum dated 5-24-54 the Reoord.a Section r^ommended 

that the Bureau consider the destruction of applf cant -type personnel 
files (kdLed^ri_QiLJt.o 19.4^^ (older than 10 years) which contained smlu. 
an gp olicaM on ^ blanh and an i nterui ew she e t . It was ascertained that 
8 ome 32 , 000 fi le s " oou'l^ hyoura^ Worn our voluminous personnel records 
with a substantial savings in space* 

The Executives Conference in considering this suggestion in 
1954 opposed the destruction of these applicant -type personnel files 
on the theory that they might sometimes be used in connection with 
name chepk toorfr^ To our knowledge during the past year they have not 

I been uhed for tfps purpose and have been of no value whatever except 
to occupy ualuaMe space in 25 5-drawer file cabinets. 


to occupy valuame space in 25 5-drawer file cabinets. 

, It is^roposed that the destruction of these files again be 
considered, beai*^ng in mind that we will not dispose of any applicant 
files where inv^tigations have been conducted or any other derogatory 
information is '^fleeted in the file. We have previously considered 
other methods of^.disposing of*or storing these obsolete records but 
have rejected all of them in view of the expenses involved (microfilm- 
ing) and the fact that we would be subject to severe criticism by 
G-eneral Services Administration, Archives, and possibly the Hoover 
Commission if we occupy even dead storage space with suc^ notoriously 
valueless material. As you are aware, existing Covernme^ reflations 
provide for the ultimate destruction of personnel mail tAcluding appli- 
cant-type material after a reasonable period of time, ot(^ the f^eory 
that the datau cq^tained therein is only of temporary vaMie. p 

I t t, * ^ \ 

■ fhis material iSiiQ&luoie^Sufrpm a records st^d^tnt^ 

we could keep ttie^Q.hdex cards in the Personn'el ffles ir^ices^ notil%g \ 
on ea^M l^ep ^Dsatroyed — date .\nJThi s ppoMli, pre.SQrm\ 3 tJC 0 mpS^e reoh^^ 


'^hi(de,8j}F^Qtion^ 


That const dM^'^Wl'^dghin bei^ipm''^to‘: th^. derSjfr^cti on of 
applicant personnel files over ten ,.y^r§ old, \ohefe^ f pf in/orma-fi on ' of 
value is oontaMHie^, therein . The .JP^s0^nel^ Files index"jqj^0.s would be 
^ tad rued tvijih i^he^'no^e^'^ ■t%f&. date. 
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tynqrandum to Mr, Miofiolq 
i'of Destruction of Applicant-Type 
Personnel Files 


6-16-55 


ADDENDUM: LBN: arm. 6-16-55, The Executives Conference consisting 

of Messrs, Tolson, Trotter , Parsons^ Siaoo, Hennrich, Boardman, 
Rosen j Sarbo, and Nichols recommended the approval of the foregoing 
procedure , 
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Mr* Toltton datbi 7 / 5/55 

ExocutiTOS Conference O 

PILES - DESTR0CTION OP OFFICE PEBSONIIEL PILE 


FEOM 


gOBJCCT! 
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ASAC Simon/ Hew York Office, has raised^ the 
question as to how long the office personnel file should 
be kept in the field offices* 
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) Memorandum to the Director Q/ll/l^B reflected that 

. tihe Executives Conference considered and approved the 
^ ^^commendation that office personnel files should contain 

O ^following types of material and be kept under lock and key 
V) ^ Ax^der the personal supervision of the SACs 
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Data reflecting favorably or unfavorably on the office 
or Its' personnel* Letters from the Bureau to SACs by 
name or title which coranent or criticize with respect 
to the general operation of the office. This should 
include correspondence in connection with inspections 
when such correspondence relates to personnel matters 
In whole or part* 

B^oramendations concerning personnel for supervisory 
assignments and Burfeau policy (copies to be placed in 
the appropriate individuals* personnel files)* A\ 


i 


«crc^C* Bi^ommendations concerning the attendance of personi^l 
'x. - at^special schools (copies to be placed in the { \ 

^ .. apj>roprlate individuals* personnel files). \ \ 

'-r ,, 

D* General or groupCrecoimaendati^ns of personnel for advance- 
ment in the airvice (copies 'jio placed in the apprwrlj,to 
IndlvldiiaisJ personri^^ file|r^ g j 

// E. Information relall>i^gjto pv^ic o?»S[at±s"or'^mvi^^ 1 
vtiam Bureau has^'off&ial cofat 'concerning' ' i 
' ? f)c investigation c<^e4pl9t|%Pflluto: tiM inf ormatmm 

'■•jt -.^s of such a confidential natui^’that it should not 'be^ \ 

‘ r available to all office personnel.* (Th^^, Jijfpe^ ^f^gi^eriat 


Information relall^gjto 
ywith vtoom Bureau has^«f 


cc - Mr. Harbfi|nr \ I JJr' l U i- 
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ha 0 been maintained In what has been tefQxred to as 
* the ”Pox»fional and Confidential” file* This. Personal 
and Confidential file as such is abolished under this 
rocoamandation and material previotisly maintained In 
such a file would In the future bo consolidated with 
tho offico personnel file*) 

The Instructions conceroing the office personnel 
file were incorporated in SAC Letter #12l|. - Series 1948* 

Manual of Hiilea and Regulations Section III-D, 
page 10 presently sets forth items A throtagh E mentioned 
above and also includes a sixth item "personal and confidential 
letters to the SAC*" 

Section III-D 7 of the Manual of Rules and 
Regulations provides that files and records in field 
divisions may bo destroyed after they become 2$ years old* 

This section further provides for the destruction of described 
administrative files and records which may be destroyed in 
some Instances after 3 years and others after one year under 
specified conditions* There are no specific instructions as 

I to tho destruction of the office personnel file other than 
the general regulation pertaining 'to files that are 25 years 
old. 

OBgaaVATIONS : 

On JUne 23 the destruction of office personnel files 
was discussed at the Inspectors' Conference and it was unani- 
mously agreed among the Inspectors that office personnel files 
after a review by the SAC may be destroyed after 3 years imloss 
there are essential items vhich the SAC considers desirable 
to bo retained* A notation should be made by the SAC on thooo 
items he desires to retain after 3 years* * 

Executives Conference Consideration : EDUiDUa^^/s/ss 

Preaent at the Bxeoutivea Conference on 7/s/SS, were 
' Messrs* Tolson, Callahan, Tavrni, Parsons, Sisoo, Belmont, Rosen, 
Boardman, McGuire and Mason, The Conference considered how long 
the field should retain the office personnel file which contains 
inf or ait ion relating to the efficiency or lack thereof of the 
Office, copies of o ommunioationa reooimsnding groups of people 
for advancement; communications recommending various individuals 
for supervisory assignments or for training, and related data* 

The office inspect ion file is destroyed after three years; 
various administrative files are destroyed after three years^ 

• (continued on following pag&) 


Memorandum to Mr» To la on 


The Conference unanimously felt that the office 
ipersonnel file may be destroyed a.tter three years with the 
proviso that the SAC review the file prior to destruction 
and specify any pertinent documents which should be retained 
for longer than three years. 

If you agree, there is attached an appropriate SAC 
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fUBTECT: SUQSESTION BT\ 

ASSISTANT CEIEE GLEBE - DALLAS DIVISION m 

Tour vie ws have been requested concerning the above 
suggestion by Mis d l o.f the Sallas division, jf^sa l { refers 

to the current practice in the Field of pulling and destroying 
serials and index cards pertaining to no record checks bn applicants 
and relatives in Atamtis Energy' Act Applicant Cases and suggests 
rather than searching for and pulling the index cards in each c.ose, 
that the index cards be purged as they are found through regular 
index searching operations* , , t t * 

Q V* <4 ‘i I npf^ AfdlCi< «. i 
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istihi appears sound providing appropriate procedures 


This suggestion appears sound providing appropriate procedure i 
are set up to insure that' the cards are actually purged during the 
normal course of business. There is also the possibility that some 
of these cards might remain in the index over an extended period and 
cause needless work by being listed mheh name checks are’ made by em- 
ployees who are hot familiar with the fact that the cards are to be 
destroyed. One of the most effective safeguards against this is to 
require' that these cards be removed from the indices when periodic 
checks for misfiles are made, 

REGOMMENMTION s 
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Bureau Bulletin Number 7 dated 2/28/55 
Instructed the field to periodically destroy 
old order letters and questionnaires received 
in Atomic Energy Applicant cases when the only 
lead for the field office was to check indices 
on noxEtivos End. nofonsncos and. th.© rssuXtj of 
the check was negative. The index cards pre- 
_pa£ed_in these cases were also to be des"tro^d 
■W''purgliTg~-^^ rtsSTcirriyr"-^ 

space , in- the file cabinets and the 
office Indices as the Information contained on 
the questionnaire and the index card was of no 
value after the investigation had been 
completed. The index card and questionnaire 
were not destroyed upon completion of the 
investigation because the discontinuance of 
these cases was great during the years when we 
handled 90,000 cases per year and more and 
consequently, the field felt it necessary to 
have the questionnaire and index card for a 
reasonable period after the completion of the 
investigation. Therefore, it was decided that ' 
the questionnaires, enclostirbs and index cards 
should be destroyed periodically and no less 
than once a year. 

The suggestion contemplates the 
continuance of destroying questionnaires and 
other enclosures per instructions in the above- 
referred-to Bureau Bulletin.; however, it is 
stated that the index cards would be purged 
as they^are observed during regular use. This 
suggestion has merit as it appears the purging 
of the indices during regular use will save 
considerable time. In view of the decrease 
in volume of these cases, space is not the 
problem it once was. The Special Inquiry 
Section has no ob^ction to the . suggestion, I 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


EMPLOYEE SUGGESTION 


^ Pe.SlrVw.C'f V -vv'' I A~<-' p-P>-ir «| — . i 

Date; June 13, 1955 

To; . Director, FBI. 

I 

From; 



be 

b7C 


Clerk 

Asst. Chief/ Diyision of assignment; 


SUGGESTION; 

That questionnaires and other attachments to transmittal letter 
be destroyed, but that it be no longer necessary to pull index 
cards pertaining to no record checks on applicants and relatives,/! 
in AEAA inquiries; that index cards be purged as observed | 

during regular use. ' ' 


Current practice or rule (include manual citation as well as J^mtsj^; 

Pull and destroy serials and all index cards. BB 7(A), 2 / 28 / 5^1 ‘ ' 
Advantages of suggestion; 

Save employee time searching and pulling index cahds; space s|fed 
by deletion of cards not commensurate mth time expended; opemtidn 
of general loyalty file under similar circimistances apparentlyi a 
entirely satisfactory. J| 


P 

Disadvantages of suggestion; A\ 


None knoTiul 




1 
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Ihe use by the United States of my suggestion shall not fbm the basis of a 
further claim of any nature by me, my heirs, or assigns upon the United be 
Stateso t / J -- t>7c 


V signature 01 suggester; 


Recommendations <and comments of Division Head 

an see no reason why in this one instance if is necessar^ to 
. e*arch and pull index cards when we have other instances where 
are purged of cards only as they are y^ic^^ ter^e^d^ 

(Signature & Tlt!re) 
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BAVKGBOUiW : In Some A -tomio EneTail^-Aci^ Applican %^_o a ses_ an auxiliary--&f^^e 

will' have nothing io do except to check~its indices for 
information on certain relatives and references of the applicant as listed 
in the ‘Order lettbr from the Bureau* If the check is entirely negative a 
file is not opened on that case^ the Bureau letter listing relatives and 
references is placed in a subfile such as 116-0-A (in WFO), In the 
meantime j an index card has been made on the applicant and placed in the 
indices. It is dated and it bears the subfile number (such as 116-0-A) . 
in which the Bureau letter was placed after it was determined that the 
indices check on the applicant ’s relatives and references was negative , 
Bureau Bulletin 52-7 {A) directed the field to periodically destroy these 
, letters and index cards on negative name checks in Atomic Energy Act 
Applicant cases and to do so not less than once a year, 

SUGGESTION : That it not be mandatory to destroy the index cards mentioned 

above at the time negative name check letters are destroyed. 
These index cards can be noted and de strayed as the clerical employee s 
come across them during regular use of the indices,. 


ADVANTAGES STATED : I 

i 

at least once a year. 


Would save space and save the 'time required for the 
special project of locating and pulling these cards 


DISADVANTAGES STATED: No ne , 


OBSERVATIONS : 
when there are 


SAG Murphy y Dallas, can see no reason why in this one 
instance it is necessary to search and pull index cards 
other instances where cards are destroyed as they are ^ 


encountered in general use, 

Mr, EameSj Records' Section, recommends favorably, providing that 
appropriate procedures are set up to make sure that these useless index 
cards are actually eliminated during the normal course of business (such 
a procedure has been followed in eliminating old index cards in the 
Records Section), One of the most ‘effective means to make sure these 
obsolete index cards are removed would be to require that they are taken 
out of the indices at those times when periodi/OyOhecR^ for misfiles are 
made, : 


Enclosures 
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22 * T, Harbo memo for Mr, Tolson 


7/m/55 


Mr^^Malle v„__Ge ne ral _.lT[m3.MjjmMm^^ -that 

■there i Considerable -time would 
appear to be saved by eliminating obsolete index cards on Atomic 
Energy Act Applicant cases during regular use of the field indices. 
Space will also be saved but this is not so important as previously 
because of the lower volume of these oases, 

J 12;gaa I U auLe,A.iIZjRi::2^ c e, 

says the su ,ggje,a‘ti^r^'^i‘Si>'<,f ei^s il^l e , The index cards and theietters 
on Atomic Energy Act Applicant checks are destroyed once every 6 
months in the Washington Field Office,^ The index cards could be 
left alone and instructions given to clerical employee s to check ' 
for and destroy all such cards 6 months old or' older when they 

are checking index cards for misfiles. Mi ss ^ prefers -th e 

present .system in order to^aet the whole ^iob done d-^.One~tim^bu t 
-states that the number of these cases w ill va ry so widel y_ frPM^^s 
off ioe^.:Sa :faMM§:iiEmadlz:t^^ . e.xp,p3j.y‘.M^ same 

p po ble m, 

RECOMMENDA TI ON : 1, That the suggestion be adopted on a 

permissive basis f field office to follow 
either the suggested system or present system^ according to the 
volume of cards and indices. 


\/ 




Miss Dixon, 


That no cash award be given; no saving of money 
can be shown. Enclosed is suggested letter to 


/ 


3 * Thnt the enclosed SAG Letter directing the field how 

to proceed with the removal of these cards under the / 
new system be approved, ^ 


' 
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^B^c^-afids 'S c. 6 /) 

:$h»T0 <9 M&inthined in the PetMonnel Seoerdn Bhit d file 
oaptimed ^Superptsort* Conference** mhHeh eontaine 60 eeridle 
dating from dugvet 11, 2996, through Peoember 19, 1940^ The material 
eontati^A In thig file eetg forth the nauee of pereonnei in attendance 
at gmrterlg Oonfereneee ae well ae the teat gradee and the liet of 
abeenteee, 

Jhomuoh ae thie file ie inactive, it appeare that consideration 
should be given to the destruction of this naterialm 

That the attached file captioned **Supervigors* Conferenee*f 
be reviemed in the Training and inepeetien Pioision .mith a view 
toioatd authorising destruction of the material contained in the file* 
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.. ' MSTMUGTION of BECOBV material, /7F» V, 

PEBl^N EL RECORDS UNIT [ J 

A’btached menorandum Mr, Eames to Mr, Nichols! dated 
7/ll/SS refers to a file maintained in the personnel Records 
Unit entitled "Supervisors' Conference" which at this time 
is an inactive file and has been inactive since lS/19/40, 

The views of this Division were requested as to whether the 
material contained therein could be destroyed, 


It is pointed out that the material referred to is 
concerned with the names of personnel in attendance at weekly, 
monthly and quarterly conferences as well as the grades the 
men received on examinations. 


Ife no longer \U^ve quarterly conferences nor do we 
record the weekly or monthly conferences , The material 
relating to Semiannual Agents' Conferences goem in a different 
file, I feel we should, interpose no objection to the destruction 
of the file. 



The Training and Inspection Division interpose no 
objection to the destruction of the file. This memorandum 
should be referred to the Records and Communications Division, 
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BE: HOLT NAME 80GIETT - NEW YOBK 

(94-1-183), BAUGSTEB8 OF 
AMEBIGAN REVOLUTION (94-1-135), 
8PEAKZNG ENGAGEMENTS' (94-1 General) 

The above captioned files consist of yellows of letters 
transmitting copies of the Virector^s address entitled '•Patriotism 
and the War Against Grime," and letters of thanhs from, individuals 
for a copy of the Lireotor^s address "True Gost of Grime," These 
files contain a number of sections and occupy considerable file 
space, Thisi materinl^is not .indexed and in view of its age being 
the period 1936 it should be destroyed to conserve valuable filing 
space* 

We already have Archival authority to destroy this type of 
correspondence with the public, 

REGOMMENLATION: 


files. 


That authority be granted to destroy the above captioned 


cc: ( 94-1-183) 

(94-1-135) 
(94-1 General) 
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Office Memorandum 

-* j\Jj- 


• HNITED STATES GOVERNMENT 


JROM t 


lUBJECT: 


NIOEOLS 


W. a, EAMES ^ 

e, 


DESTRUCTION 0F \BE00RDS- 


ftLt INFORMATION?! 

■HFRFR'* IS UiiyTKSb.i 1^0 '' 



Tolson 

Boordman . 

Mchols 

ferment _ 


BE: S, 2364 ^ ^and, 

-236 4 is 'bill which would .amend the Federal Records Act of 
1950 in two instances as follows: ^(changes are underlined) 

SEC, SOSi, (a) The Administrator shall, with due regard 


' - ' management oroarams, and make prov.isiohs for the 

economical and efficient management of records of 
Federal agencies 

Committee on Qouernment Operations report #1183 states purpose 
of underlined portion is to. broaden and clarify authority of Adminis- 
trator of General Services with respect tp establishing standardSs 
policies, and principles designed to improve the management of Federal 
records. It is contended that Administrator of GSA at present has only 
■ authority to analyse and develop records management standards but not 
authority ’to prescribe policies and principles to be f ollowed by other 
. departments and agencies, GSA contends authority presently exists but 
not clearly defined^ in statute. Amendment designed ^to correct deficiency,, 

While this part of the amendment will broaden, clarify, 
strengthen GSA's control of records management procedures, it can notf"^! 
be seen how we could object to this amendment as it does not appear to 
materially change the intent of original legislation. 

The second amendment provides that the Administrator of GSA 
shall be authorised to' direct the transfer of any records over 50 years._ 
of age to Archives unless agency' heads certify .in writing that records ^ 
are necessary for day to day operations. This part, of the amendment 
is identical to H,B, 6091 and S. 1928. We have already advised the. 
Department that we have no objection to H.B, 6091 tinasmuoh as heads of 
agencies can retain records by certifying that they are necessary for 
day to day operations , National Archives Act of 1934 empowere.d Archives 
to define classes, of material to be trajisf erred to Archives. Federal 
^Records Act which abolished Nat ioridl Archives Act did not contain 

^^FO:sahsmfc Jx ' ' . V •’ - , 

(3) ■ (continued next page) 

Enclosures - 2 J2<tCL.. ^ RECORDED - 54 -3 


Memo from hM 'G-. 'Eames to Mr, Nichols 8/3/55 

BE: Destruction of Records (66-^3286) 


this authority, ^Accordingly^ this amendment designed to correct this 
deficiency. The Committee on Government Operations has reported this 
bill out favorably, 

RECOMMENDATION: 


None, Progress of bill will be followed. 



UJi !/ //o tAJ 


.■ 

. -fc'*' V 






84th CONGRESS 
1st Session 


a 2364 


. ^ IF THE SEFATE-OE THE EFITED ..STATES ^ 

Jt7nb^29, 1955 , ^ 

Sir. Smathbks (for Sir. ICennedt) introduced the following IdHI; which was 
read twice and I’eferred to the Committee on Govermnent Operations 

^ ^ ^a^lf4FORMATfONC0NlRis{ED 

HfefiEfN. iS UNCLASSIFIED 

' " f^^T&MMm^BYAuaJMZ±C> 


To amend, the Eederal Property and Administrative Services 
Act of 1949, as amended, and for other purposes. 

j Be it enacted hy the Senate and House of Bepresenta- 

2 tives of the United States of America in Congress assembled, 

3 That the Eederal Property and Administrative Services Act 

4 of 1949, as amended, is hereby fiu'ther amended hy inserting 

5 a comma after the word ‘‘shall” in the first line of section 
g 505 (a) , and adding the following: “with due regard to the 

7 program activities of the agencies concerned, prescribe the 

8 pohoies and principles to be followed by Eederal agencies 

9 in the conduct of their records management programs, and”. 

I 

10 ‘ Sbo. 2. The Eederal Property and Administrative Serv- 

11 ices Act of 1949 is hereby further amended as follows: 



i 


f 


r ' 


:84th: Congress 
1st Session 


’•» -7^ 


SBliTATB 


Calendar No. 

. { 


Ebitort 
No. 1183 


AMENDING THE EEDEEAL PKOPERTY AND ADMINISTRA- 
TIVE SERVICES ACT OF 1949, AS AMENDED , " . 


July 28, 1965. — Ordered to be printed 




5 Q I 
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ZiE 3 

o 

3 3-^ 

.r p<i 

:s 

o “_n| 

V & S^qI 
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Mr. Kennedy, from the Cordmittee on Government Operations, 
submitted the following , ' . : .,j, 

REPORT - 

' : ' , [To accompany S. 23641 

The Committee on Government Operations, to whom was referred 
the bill- (S. 2364) to amend the Federal Property and Administrative 
Services Act of 1949) as amended, and for other purposes, having con- 
sidered the same, report favorably thereon, without amendment, and 
xecommend that the bill do pass. . . 

' ' purpose _ “ ' ' - 

Tlie purpose of this bill is to amend section 505 (a) of the Federal 
'Property' and Administrative Services Act of 1949, as amended, -to 
'clarify the authority of the ^Adniinistrator of General Services with 
respect to estabhshing standards, policies, and principles designed to 
Impi-oye the managerneht of Federarrecbrds. , ' ’ 

'' Under the existing statutory authority, it is contended that the 
GSA has only the' authority to analyze' and develop records mahage- 
•menf standards 'whereas this bill' wotild permit the Administrator to 
prescribe policies and principles to be followed by other departments 
and agencies of the' Government. ' * ’ ' ’ - 

.j Section 2 of the bill authorizes the Administrator of GenerafSer, vices 
to direct and effect the ■ transfer to .the ; National AfchiyKs..pf any 
FedCTal recp'rds. that have been in ' existence for- morV than '56 , years, 
"the Archivist ' tp deternline. yhether-' they have ' sutficieiit 'historical 
value to warrant their continued preservation. The authority would 
•pot’ apply' in 'those cases wherOj the’ head of the agency certifies to the 
"Admihistrator that the're'cdrds' m'ust be-'retained in ms‘ possessibh for 
the conduct of current o;EBcial business. , . . ' . „ ’ 

’ The -prop'Osed' legislation- was submitted to the' committee by the 
Adnrinistrator'df Geheral Siervices ah a fart of Ms legislative program 
jfor ‘19.65,, with a? request for.' favorable action. . . ..u’ u., 

C 5006 ’‘* * J -‘-.iv-.’-. ■: <'-i . j.K O.u 
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FROMs 
■ SOTJECTS 



SO m 





7 - 29 - 5 ^ 

Mi*#' Tolaon 
R* To Harbo 


PROPOSED REVISION 

MANUAL OP RULES AND REGULATIONS ^ 

' ' f I '■ «-'J ^ C' -:o 



SAG. Letter C^h advised the field 

that delinquency letters sent to the field and filed in the 
zero file in classifications ‘ 77s 116, Il8, 121, 123s 124s 126, 
127 , 12$,, 130, 132, 133, 138, and 140 , may be destroyed 
when they are one year old© -Enclosed is an appropriate 
change for the Manual of Rules and Regulations* 


f 


recommendations: That the enclosed revision for the 

Manual of Rules and" '.Regulations be approved and returned to 
the Training and Inspection' Division for handling* 


MPMsid J 
Enclosures 



NOT RECORDED 
. 199 AUG 9 1955 
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ORIGINAL COPY FILED IN 


-"r ' “ ' , . ■ ' - ' 

• t 


July 29, 19^5 


PROPOSED CHANGE IN 

MANUAL OE RULES AND REGULATIONS 


> Section 3, 7, S, page 15, of the Manual of Rules 

and Regulations, which pertains to destruction of files and 
records, should he amended to read as followsj 

go Piles and records to be destroyed when one year ; old on^ 
annual basis if of no value 

o o • 

(6) Automobiles -*• After car has been disposed of 

( 7 ) ) Delinquency letters from the Bureau filed in the 

zero file in classlLfi'catiohs '77, 116, 115, 'l^l, " 
123;~12h, l2b, T27, 130., 13^, 133, 13d, and 

lljO may^be Place charge -out~~s lip in 

zero file showing d'eatructionT ~ 

000 ' 

The present items {T)) through (20)) of . g above 
should be renumbered (8) through (21))o 


MPM 

Of.) 

Based on memo Harbo to Tolson 7/29/55 re "'Proposed Revision 
Manual' of Rules and Regulations*" 


Aa INFORMATION C»3NTAIN£D 


(c 




ENCLOSURE 






r<iMMNa.M 


Office VISITED STATES GOVERNMENT 


FROM 


To Ison 


Ear bo 


DATB: 7/12/55 




''.t! n :-H’ 


^ SUBJECT: £ 

' ^ T 

\| BACKGROUND : 


SUGGESTION NUm 
Made By if^asl 
New York Office 


496-55 






Tolson 

Boardman 

Nichols 

J^lraont 

Arsons 

i Rosen 

J Tamm* 

Sizoo 

\Pinterrowd ». 
Tele. Room . 
Holloman 


J J f y IM ft 

In applicaiit-type cases the Bureau sends'/' del inquency 

letters'' to the field, listing the coses 

Seourity of^GoiTernmen^ Employee s Section is sending 



1 delinquent. Seourity of^Gov ernmen^ Employee s Section is sending / $1^-^ 
■^^out. about 15 a week, each listing from one to three casesj to remind 
the field of the Director's instructions tlat these cases must be 
completed within 45 days. These "delinquency letters" are marked 
[for the personal attention of the SAC^ they are not routine followups. 
After action is taken in the field these "delinquency letters" are 
filed in the zero file,, owing to the fact they frequently list more 
^than one case. They are not indexed. 

The Bureau also sends "discontinue correspondence" when 
the agency for which investigation is being made oounterfliands its 
request. If the field officS has not yet opened a case on the 
request both the request and "discontinue" communbation are filed 
in the zero file. In addition there are a few situations where a 
lead was erroneously sent to an office and it is necessary for the 
field to advise the Bureau of that fact. This communication and^ 
the document on which it was based are also filed in the zero file, Qj 

The enclosed suggestion also mentions "status letters" but these JJ 

have been di scontinued in favor of "delinque ncy letters," 

SUGGESTION ^ That "delinquency letters" and communi cat tons oh ■ 
"disoonMnue investigation" or on "no lead or.'viis- 
direciied lead" whic% are found in the zero file be destroyed when 
3 years old andt.an appropriate charge-out slip placed in the^ file, ' 
Suggester. wah't^s this plan to apply to the following classifications: 

77- Departmental Applicant^- World' Health Organization and other 
minor volume categoriez, 

116- Applicant - Atomic Energy Act 

118- Applicant - Central Intelligence Agency v ^ I 


131- Seourity -of Government Employe e.s 


133- Applicant - Voioe^pf America^ 


^ 


Enclo sure . 


-^0 t 

DJD%J%<f 






tS AUGf 11.1955 
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134- European Recovery Program 

136- Special Inquiry - National Security Resources Board 

137- Applicant for Sensitive Position - U. S, Government 
136- Applicant - Xnternaiio,nal Development Program 

130- Armed Forces Security Agency * - 

* 

133- Applicant - Office of Defense Mobilisation 

^ - i 

133- National Science Foundation Act - Applicant 

138- Loyalty of Employees of the United Nations or other public 
International Organisations 

140- Security of Government Employees or Security of Government 
Employe es-Fraud Against the Government 

ADVANTAGES STATED : Savings of space. 

DISADVANTAGES STATED : No ne . 

OBSER VATI ONS : SAD Kelly, New York, recommends favorably on destruction 

of delinquency letters^ they serve no useful purpose 
in the field after 3 years. Recommends unfavorably on remainder of I 

suggestion because in each case the original request for investigation 
should remain in the file as information on the applicant should another ' 
case ever be opened on him. 

Inspector McGuire questions value of keeping any of, this 
material in sero file after action taken on it. Original copy is 
always on file at "SOQ-. Field copies to be destroyed when action 
taken and notation 'made in field to that effect. Recommendezthis ' 
system be followed. 

Assistant Director Rosen recommend s all material mentioned 
by suggester 'be destroyed at end of one year. Training and Inspection 
Division recommends as followst j 

1. Destroy "delinquency letters" in field file when one 
year old. These letters should remain in field file for one year 
in order to make sure that all action has been -taken on the case 
and to aid the inspectors in checking operations of the officer, for 
current year. 

3. Do not destroy "discontinue" correspondence or "no lead 
or misdirected lead" correspondence and the serials on which they are based 
This correspondence occurs infrequently and to destroy it would require 
more employee time and cost in going through the sero files than is 

justified by the extremely small amount of filing space that would be 


3 


?/ 1^/55 




R, T, ^arbo nemo for Mr, Tolaon 



h6 

hlC 


saved. Additional work would be required to remove the index cards, 
that these file s are indexed whereas "delinquency letters" are 

Chief ^lerk in the Washington Field Office^ 


(Note 

not). Miss 
agrees with 


this observation. 


3, That an SAC Letter be sent out, directing SACs that 
they may destroy these "delinquency letters" when 
those letters are one year old but not making it mandatory that 
they do so. The reason for this is as follows: In the Washington 

Field Office the 118 (Applicant - Central Intelligence Agency) 
sero file is still in its first volume whereas the 181 ^ero- file 
(Security of Government Employees) is in volume>j639. Valuable 
space could be saved by destroying delinquency letters in the latter 
files but hot in the former, SAC should be allowed to destroy these 
delinquency letters where they are a problem but should not be forced 
to search out each and every one where they are not a problem, • 


RECOMMENDATION : 1, That one part of the suggestion be adopted ^ 

namely j that field offices be authorised to 
destroy "delinquency letters" in those files in which a significant 
space savings can be had. 



That the 
letters" 


enclosed SAC 
be approved. 



V 


8 , 

3, That the minimum)^cash award (for savings 
of $1 to $800) be granted to Miss \ 
of a small but undetermined saving in filing space 


Letter on destruction of "delinquency 






I 


\n 

on 


first year 
the basis 



3 



(B) ATOMIC ENERGY ACT APPLICANT INVESTIGATIONS - NAME CHECKS ON 

* REFERENCES- AND RELATIVES — Bureau Bulletin '52-7 -(A-) directed field \ 

* offices to destroy periodically, not less than once a year. Bureau 

' letters requesting name checks in Atomic Energy Act Applicant cases 

* (when the name check resulted negatively) and the index cards made 
in the field office for that -case. In the future it will be permis-- 
sible to either destroy the index cards when the Bureau letter is 
destroyed or to destroy them as they are observed during regular use 
of the Indices. If the latter system is pse<3| a check should be 

J made for the;se cards when the Indices are checked periodically for 

J misfiles. Under either system, the index car*ds will not be destroyed f 
sooner than 6 months- from the date on whlclfithe letter was received 
and the index card made ,up, [ 

'■ 
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. (P) FIELD OFFICE PERSONNEL PILE -- The contents of fL TZTI 

',?«rpSIJr“o^ae3LS=t?of?Sf‘^ ‘toef;»rsfslg%L“id 
J^be rotalnea longer Sn ?hr?h?ee-yfL“lr?odr®"'^' 


|fe6-3ag£-, 

iio^ngsoBSEo 

133 AUG 10 1955 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF IN\?ESTIGATION 


EMPLOYEE SUGGESTION 


From: , I # 888 x> 

Field Office or Division NY 


Supervisory Clerk, GS 9 
(In Charge of Section 1 ] 

V t fl 


Ii, * 


^ U.J ijj— iWiimiTi i~M i.y *<' M ■ »n»‘ m rii^ m ii i w ovrwrt M iiC ia ^ ^ T'^ ini — ry **^ ”*^ * ** ** ^ 

Y VAg,H V 0 ^ 6 \ V 4M U f fl ^ _ J..I ■:, T 

It i’a suggested that all delinquent letters be ^Seatroyed Lln the 
zero files of applieant«»typ e and, emplo yee securlt yy-type olas s ifi.o^?. — 
Tlons wnen~tabT”ays”tHre^^ old and an approjpriate charge-out 
inserted* These classifications are:; 

77 , 116, lie, 123 , 124, 126, 127 , 128, I30, 132, 133 , 121 , 138, 140. W 

These letters are merely long lists from the Bureau to various t <r 
field divisions— usually WFO, NY, Baltimore, and others— setting A 

forth the titles and order letter numbers of delinquent cases* The ^|si ' 

(see page 2 ) , | , 

T+.a Qrltran+.fliyoQ fl'rft* i 


Its advantages are: 


Saving in space* 


ALL IMFORWATiOH CONTAiMED 


lii\ ^ 

iSM ; J 


HEREH IS .UNCLASSIFIED Onfi /\\ar Eli4 

DATsjdkia.BY Jijaaeiaaa^ ^ g 


xte 


It should savel at least 


Rental for floor space occupied by file cabinets 
Purchase price of file cabinets* 

B annually. C 


3 -“ 


The use hy the United States of my suggestion shall not form the Basis of a 
further claim of any nature hy me, my heirs, or assigns upon the United States. 


RECORDED-16 L 

lNDEXED-16 


>igrtature 


Suggestor J 


Comments and recommendation of Supe^,sor, SAC, oy^^istant Director: 

jpfe'igBB .. /V 


See Page ^ 


y. ^ A 

yVvjLvAA^ / ^ 








[Signature ) 

yC*^ (_ 

(Title) 
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Suggestion to Bureau 


. ' 6 / 21/55 


titles are listed in aiphabetical order and the appropi^iate field 
division is indicated* All of .tjie titles bn the . letters do not 
pertain to all offices receiving the letter* Because oi* the, 
length of the letters, they :are filed in the zero .file; even though 
there are caise files on the individuals* - , ' 

The titles of the cases on these letters are hot indexed 
(since there are case files on the Individuals), so: there is no 
necessity to destroy index cards* /since , there are no cards' In the 
Indices, reference is not made to the letters* 


It is also suggested that "discontinue" and "status" le.ttera 
and "no lead" correspondence filed in the zero files of the above 
classifications be destroyed when three years old* It is. also 
auggested that the corresponding index bards be destroyed* 

"Bispontinue" correspondence— jinstructions received to discontinue 
; investigatioh before case was opened* 

"Statu^' letters-*!* list of oases set forth in letter and. status of 
case reghested# . ' 

"No Lead" correspondence— ooyrespbndehce and Personnel Security 
Questionnaire forwarded to incorrect division* 


i ‘ If permission cannot be granted to . destroy all of the,, above 
correspondence— and the index cards,, it is/suggested that the^^- 
files, be stripped of the PSQ forms and the^ forms be ‘ destroyed* 


h 
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'Suggeation td' piireau 


e/21/^^r 


V Following are re auW twio sections of zero files . 

-tin 'the^ NXOs‘‘' " ’ ' '• ■ ■’ V-'' ^ 

'.123-0 •' serials . in'thia'';S0ctionj_ ■’, V- '-.\- 

33 delinquent let ter s.( 3 over 9 pagee iQJog) ; 

> -■ - -.^.'status letters"''-.'-* " ", , ■ r. "■ ,■ ' 

12 ^ ’%o lead" letters- - misdirected corned *> , \ 

' ■ ’‘ 3 , discontinue., , 

116-0'‘ (itilii. serials' in ‘-this file)';- , ‘ 

'-iS." "no lead"' le'tters . ■ : 

2 "discontinue" letters 

, 8 delinquent . iet ter s-?-( all photos.tat 3 )-raYeraging 11 pages 

'ea'ch..' ■" ■' 

9 ddlinquent letters-- (oniqUskiri) -^consisting, of total / 

numper of pages as follows,; / 43, 22, 7» 5 (3 letters), 3 # 2 ; (2 
■ letters,-)#.' 'V ' ■; _• : " ^ 

Conments and recommendation Of Supervisor, SAC or Assistant .Director : 

■ ’ It is recommended, that this suggestion be adopted Pince the 

purpose of the letters in question is. for the Bureau to follow up 
with, various field offices on delinquent cases. ,. When the investiga- 
tions have peen completed,, these follow-up; letters .actually serve no . 
useful purpose' by remaining ih the file./ , . - , - , , ' ' " 

/ . ; ipie portion nf the suggestion recommending that "Discontinue” 

"Status;,” and "No Lead^^ correspondence .be destroyed when three years, 
old is not recommended' at this time since, although usually no , 
positive , inf ormtxon of an investigative 'nature would be contained in 
such, porfespondence,. we would be -de'str byltig; ’evidence of /the fact that .. 

' the particular individuals' concerned were applicants, dt one tiine,, and 
: it is iikely'Vthat should investigations- be drdef fed with respect to 
'such individuals.',iinves’tigative leads could- be developed on the basis . 
of the information npw ;on^ file. Unless the . Bureau "indices were .1 
checked, /phe field /office would have no information as to the; exist- / 
ence .of personnel security , questionnaires , etc. , if these "Status, 
"Discontinue" :'pr "No .'.beadV correspondence and' relating index cards , 

. were ..destfoye'd. ' ' ‘ ,• v, " .• r'-’ 



m ^. triiLiM p * noaEBg - 
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y Aof presently auiUorises Administrator of General Servicmy ; 

. 'Aduini strati on tot( (l) accept for deposit in I^ational Archives rech&s'- 
0 of any- PederaX Apehoy hdviny historical or other valxiel tranefimf ^ 
'M mith approvM, of\ Originating: agency^ records in Wational Archives 
y public educatioml institutions, or associations^ and (BJ to aocepl^^^: 
' \; for depositf'tn irdtional Archives ttatWial from, private source S p 
A mendment mifl five Administrator additional authority to require 
all records^^per^ 5G yearp old to be transferred to National Archifppy 
; unless head cf )M&’Ugency"- which has custody of them shall certify 
' \writing to A^tiin^trator thdt thef must be retained in his oustomfyA 
- 'for use in conduct of remlar current business of agency* 
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r ‘gi InaS-moh as agency cap retain records Over, 00 years o244||W;- 
by oeri!ifyiitg in writing that records are necessary for current 
operatfonsj nO adverse effects can be seen to the pp.eration of 
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OFFICE OF 

THE DEPUTY ATTOEHEY GENERAL 



June 


24, 1955 


TO! Federal Bureau of Investigation 


2E 




The Attorney General has been requested by the 

House Committee on Government Operations ' 




^:o sut)mit views as to the Merits .of the annexed hill (ifiC 

H.R. 6091 ) 

Please examine the same and submit to this office a memorandum 
in duplicate, summarizing its effect on existing law, together with 

your vieus regarding its merits. 

Since the Department is required to submit its views to Con- 
gressional Committees within a specified time, and since such reports 
must be cleared by the Bureau of the Budget -before submission, your 
comments on this matter should be received in this office as soon as 
possible. 

In addition to your office comments on this measure have been 
requested of the following: Andrett a, OLC,Pris, I&N 








|Yf' 


y ^ 


ALL FBI INFORMATION CONTAINED ’ 




^(ECORD 




Willi^ p/ Rogers 
Deputy Afporpey General 


11JUL *7 1955- 


J 







2 

1 to have sufficient historical or other value to warrant 

2 their continued preservation by the United States Gov- 

3 einment, unless the head of the agency which ha^ cus- 

4 tody of them shall certify in -writing to the Administrator 

5 that they must be retained in custody for use in the 

6 conduct of the regular current business of the said 

7 agency;”. ‘ " 











Fam Wo. G-IE 

■^(Ed. '679-55) 
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From 

■ 7 


THE DEPUTY ATTORNEY GENERAL 


Mr. Tolson — 

I Mr. Board^i 
Mr. 

Mr. BelmontJ 
Mr. Harbo __ 


Official indicated below by check mark 


^ Ml*. Tamm- 

* Mr. Sizoo 

Mr. Winterrowd- 

Tele. Room- 

Mr. Holloman 

Miss Gandy 


The Solicitor General 


Assistant Attorney General, Antitrust_ 

Assistant Attorney General, Tax 

Assistant Attorney General, Civil 

Assistant Attorney General, Lands 

Assistant Attorney General, Criminal_ 


Administrative Assistant Attorney General_ 

, - ’ 

Director, F.B.I. 


Director, Bureau of Prisons 
Commissioner, Immig. and-Naluralization_ 
Pardon Attorney ■ 


Parole Board 


Board of Immigration Appeals 


The Attorney General 


MEMORANDUM 


Assistant Attorney General, Legal Counsel 

Assistant Attorney General, Alien Property 

Assisteint Attorney General, Internal Security 


a 


Executive Assistant, to the Attorney General 
Director, Public Information 


Records Administration Branch 



A/ 
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HoBoxstolQ tJilUos! £. X^wsosa . 

Ciiatpaiaa# Co®!3ltt®Q' oa Ocjvemsetst 
c®9»atioas 

Emm &f a(Sfpj^'E©atati<s^0 - 
X^aehiostoa^ !>• C* 

£$£*• Chalrmaat 

'ShlQ id ia ns^odS to ^four j^uest _ 
the Bogaaftsjaat of ,3\iet4c@ coJEc^iag te hiXL ^^E*. ^1) ‘^o 
easead th© Fedoraa. Fafc^eapty a»d Mai»ista?at£ve smicea Mt of 
19^9, aa aE3aj^^> and 


, Soctioa 507 of t;. 

tlva Sortri^ Aet ^1^9* as aBasaded (44 iyr*S«0« 397)* avii^ia?' 


im& 


B&!^<t&0 to ftcsj^t tie dOpoait 


of tija hiotovleal jpocoa^ of anor agOncy^ it does sot ^egoirs 
tteea to do|>&3ll»d#; SSws bUX ^^aXd asojad eection po? so as to 
autSiOA^l&a tise Adalnlstmtor t© re^irs tfe© deposit ^ mieh roecads 
if ftavo t?©sn ia oxiateac© eso^^ ti£^ yeaspa oalcso 
the head of th© agency t^lOh has custody of tisii^ e^lf lea la - 
wltiag to the effect that their retention is neeessasy is the . 
conduct of the resulor crar^wsat hasinees agency* ^ 

Tifeether the hUi Shcfuld he enacted luvOlvec a guests 
\ of pell«sy coaceralos vlhieh We Bepartisent infers to isahe «o 
I rec^Eseondatico)* ' • 

aSse Bureau of the Budget hoe adrissd that Wre %b no 

oh^ectlon to the submiesloa of this report* 
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Office Mmorandam ■ onubd states goternmeni 


IROM 


tDBJECT: 


MR. 'Nia 


7f.a. 


DATE: 6-89-55 


Tolsoo — 
Boordman 
Nichols _ 


SUaaESTXON #496-55 


uirwFORW-nosoo*®- 


Mohr 

Parsons 

Rosen 

Tamm’ 

Sizoo 

Tintcrrowd _ 
Tele. Room . 
Holloman — 
Gandy 


t The Training and Inspection Division has requested your 

views on the attached suggestion which was submitted bv Suve rvisorv 
f Clerk l I of the. York Division. Miss |?ias 

suggested that all^*delinq}^ ^^ , ^ tters b~§ destroyed in sero files of ^6 
s4 applicant -type and emplo’^^/f^^e olassificati ons (which she lists) ' 

1 when such letters are 3 years' old and that appropriate gharge-outs 
^ be inserted. She also proposes that "discontinue," "status," and 

"no-record" correspondence filed in sero files of the same classifi- 
4 cations be destroyed when it is 3 years old. In addition, she 

suggests that the index cards referring to this correspondence be 
2, destroyed. 

There is some question as t‘o whether the space saved by 
^ the adoption of this suggestion would justify the use of the employee 

^ time necessary to destroy this correspondence, particularly since the 

^ suggestion is made that each item of correspondence be replaced by a 

, charge-out. Since the file copy of such correspondence is on file at 
^ the Seat of Government, it is believed that considerati on should be 

given to making a penciled notation in the individual case files when 
^ letters in the above categories are received and thereafter destroying 
Q them without inde'xing or processing and filing. This would result in 

an immedi ate ' savfiigs of space, a savings in processing and indexing 
p time, and would not pSquire that the file be reviewed or the index 
^ checked at a late, ri> date to destroy the correspondence arid the index 
' cards. ‘ ■ 

^ i? E COMMEND A TI ON : 1 . ' ' 

destroy ed aftdr receipt by Hhe Divisional Offices after notations 


are made in the 




WGE:nle 

Enclosure ^ ^ 
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Personnel file of 
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Office MeMoratldMfK • united states government 




Mr, Rosen 



Tdton . 

date: my 1955 SiT. 


FROM 



Mr. CallarL/ir'' 

ruc^^-Vto -v\ 



COuTM^® 

HERBins 


date 


gUBjECT: SUGGEST ION NOMmTTg^HT 

^ rSAD!’,,.aORREaEONDEECIU=. 







Belmont . 

Harbo 

Wohr 

' Parsons . 

Rosen 

Tamm' 




Si2oo 

Winterrowd _ 
Tele, Room _ 

Holloman 

Gandy 


The New York Office has suggested that correspondence emanating 
^ "from the Bureau in applicant -type and Security of Government Employees 
'l^ classifications, which has to do with "delinquent cases pending in a 
I field office, "discontinuance of investigations," "status lists" and 
' "no lead or misdirected correspondence," be destroyed when three years old 
^\and an appropriate charge out slip inserted in the file. 

The delinquency letters are those directed to the field 
periodically by the Special Inquiry and Security of Government Errployees 
-r~ Sections for the purpose of advising a field office of its most delinquent 
^ cases. These letters list the delinquent cases setting forth titles and 
<a- order letter ntimbers. Because of the length of the letters, they are filed 
^ in the zero file even though there are case files on the individuals. The 
titles of the cases on these letters are not indexed (since there are case 
fr files on the individuals), so index cards are not destroyed. 

^ The "discontinue" correspondence referred to is that which is 

^ received by the field prior to the opening of the case in the field. It 
is not uncommon tb'heceive,, notification of a termination the request- 

^ ing agency shortly afte'r receipt of the request to order .the investigation, 
"i^Bureau immediately advises the field to discontinue and consequently, the 
Q correspondence is rebe^yed before any active investigation has been 
^ started, siV- . ' 

^ a - . 

% ' ,1 
. Q The status letters referred to are no longer in use having been 

^ replaced by the "delinquent letters,"' 
v) ' , “B- ' ' 

The "no lead" correspondence referred to is that received in 
one field office which was either inadvertently misdirected or sent 
"5^ believing the receiving office .could handle^^e lea c 


?!>) 


■RECORDED-16 |NDEXED-‘16 

mends th 



SAC, New York, recorirmehds that, the delinquent letters' 

^ destroyed as they serve no useful purpose rggia^^rg^ ^gggthe files 

SAC, recommends wit^ipeference to 'idejs^ontinua^ili "status" and 
"no lead" correspondence that,, a|^h not be destroyed as' it may serve a 
useful purpose in the luture by^resenting investigative leads in the 
event investigations are subsequently opened. 



/ 






Memorandum to Mr. Rosen 


OBSERVATIONS OF THE SPECIAL INQUIRY ARID SECURITY OF GOVERMBNT EMPLQ-XEBS 
SECTIONS: 


Tile Special Inquiry and Security of Government En5>loyees Sections 
recommend t hat the correspondence in question relating to delinquent cases, 
discontinued oases and the status of cases he destroyed at the end of 
one year and a notation reflecting such action he made in the file. There 
appears to he no reason to extend the period to three years. Such 
correspondence will not serve any useful purpose hy retaining it in the 
files. The Bureau is origin in these cases and a review of the files at 
the Bureau will reflect the administrative handling of the cases. 

The ”no lead” correspondence can he destroyed as soon as 
appropriate action has been taken to get the lead covered. Such action 
is taken hy immediately notifying the Bureau and the interested field 
offices. Incidents of this kind are infrequent and usually involve one 
field division sending a lead to an office in a State In which several 
offices exist not knowing that the records to he reviewed are not located 
within the territory of the office receiving the lead. 


RECOMMENDATION : 

It is recommended that this memorandum he forwarded to the 
Training and Inspection Division pursuant to its request for the views 
of this division concerning this matter. 
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Office ^Aeworandutn • united states government 

ALL 1NFORMAT39N CONTAIN0J. . 


TO 


FROM 


m. Niodoif'-mm IS UNCLASSIFIEQ 
'V DAT E 3-9^^ Y 

W. a. EAMES 2 2S,I*H5 


.Jl/ 

// 


fCBJECT: 



Tolton. 
Boardman . 


Nichols ^ 
Rglmnn y'' 
Harbo / ' 
Wohr Z 


Parsons . 


Rosen . 
Tamm'_ 


Sizoo • 

Winterrowd 

ele. Room 1 

lolloman L 

Gandy L 


It 


WO mmx - CONS.OLIDATION UNIT 
^ BJORNS SECTION • , . . 

'~^ihce inception Security G-overnment Ew,ployee^^Nfograk^ jit 
has been Bureau' s responsibility to search membership lists of suo- 
versive organisations against all Loyalty Forms received to determine 
if member past or present G-overnment employee The Bureau receiv’ed 
International Workers Order membe^^h^p lists containing names of > 
several hundred thousand memb'^ri^sr^'s e arched . Membership lists were 
in form of monthly copies of insurance premium payments ^by Lodge. 

Much duplication of names existed because same names would appear 
month after month andj accordingly 3 procedure placed in effect in 
Records' Section whereby 5-13 card prepared on each member first time 
name' received and searched against Loyalty Forms. As subsequent lists 
received, ' names searched first against these cards . fiJf^card already 
prepared, no search of Loyalty Forms necessary . Hoiy^vep, if name 
not previously J'eo^/Lvedj card prepared and name seafc.hedffigainst 
Loyalty ’ Forms . 'These 5 J 3 cards maintained in v0}j/±l was "galled "IWO 
Index," which was maintained in Consolidation Unit ..^. Name of each memb er 
is indexed- an the General Index and these cards are merely tduplica Ji&s~ 
|.wode to facilitate searching . They are filed' dl'phabptvjocrl^ by Lodge 
Number. Thousands of searching hours were saved byfthiis procedure . 


fs- 


Tou will recall that the International Workers Order .was 
phohibited by Court Order from continuing in the insurance field. 

All policiei^ issued by the IWO were taken over by private insurance 
companies . 

Aocprdingly , we no longer receive names of member^s ^f IWO 
who appeared as .members because tlyey held insurance policie^. 
above IWO Index has no further^, ^ 

be destroyed. 1 

' I ' 

RECOMMENDATION : 

That if the Domestic -Intelligence Division dppro'^s,%the_. 
IWO Index described above be destroy o y v 

PF:0:nle/sak ^ ’ SEP 6 I 



e to us and accordingly 

^ ^ tx> * < 

fjl' 'S'** 
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eo ^ 
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ADDENDUM f 7/28/55): 




"r? C>'Ce>SihieUm 




Employees Security Section sees no objection, to the 
destructiorift^ the IWO Index, .a r-i 

^29/^^ Internal Securll^ Sectxc 

— 1^. 


CHS:^p>^' 
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Office M.ei 
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FROM » 


fCTBJECT: 


fh a» , EAMS 
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• UNIT] 




0 - 

destruction of records- 


i)VERNMENT 


DATE: 


5^15-55 



Tolson ^ 

Belmon] 

Harbo 

Wohr 

Parsons 

Rosen 

Tamm- 1 

Sizoo 

Winterrowd _ 
Tele. Room . 
Holloman . 


RE: FEDERAL COMMUNICATIONS COMMISSION 

FOREiaN BROADCAST INTELLICENCE SERFIC. 
62»^0185»-3 



There are JjS?._secM ons of captioned file, occupying 1§ 
file cabinets. File consists 'entirely of mimeographed daily reports \ 
on foreign radio broadcasts prepared by Foreign Broadcast Intelli^ \ 
pence Service, Federal' Communications' Commission, Reports are for \ 
period September, 1948, through April, 1946, Contents are not indexedj^ 


lowever, there is spotty indexing of captions. 

This file does not appear to have any contemporary value 
and it should be de-indexed and destroyed in order to re*^acquipe 
valuable filing equipment and space. 


\ 

^<i> 1 


Archival authority for the destruction , of this type material ^ 
^5 not required as it is a mimeographed publication of another Govern** 
mental Agency and such is "library type" material mhi oh is "no**reoord" ^ 
in nature, ' * ■ • 


RECOMMENDATION : 

That authority be granted to de-index and destroy above 
captioned file, ^ 

]l'iUvn 

PFOsnle r 

( 3 ) HEPIii'.iSUii^LftSo, 

nATi: S?JO 
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Office l^Aemorandutn • united stated government 


TO f 


KROM t 


nmjBCT: 


' MB. NICHOL 


W. a. EAMES. 


BESTRE C TJON. OZ^BEROmS 
(66-3286) 




Tdioo 

Boardman _ 

Nichols 

(Belmont *' 

Harbo 

Wohr 

Parsons 

Rosen 

Tamm“ 

Sizoo 

Winterrowd _ 
Tele. Room . 

Holloman 

Gandy ] 


^ , BE: EMSPABEB^ CLIPPINGS Q 

Above captioned file was opened in 1925 and .contains 
newspaper clippings and letters transmitting newspaper clippings 
.which are for niost part obsolete and which should be destroyed. 

File consists of 17 sections plus 87 Sub A Spotions which occupy 
two file cabinets . In the past each Field Office regularly forwarded 
clippings from their territory . The Sub A 'of this file contains 
clippings onlyj no correspondence . 


These clippings «zxm-tain miscellaneous information concerning 
items which were of possible ; interest to the Bureau - current events^ 
crime in general^ etc . 3 plus editorials and items either commending 
or criticising the Bureau. No clippings have .been filed in the Sub A 
File since y , 


The majority .of these clippings are not indexed. SoweverjX 
some indexing was done on the cover letters transmitting the clip- 
pings and on some of the clippings. The vast majority of these 
clippings have no' contemporary value today^ and they are occupying 
premimum filing space. The present policy is to file only those 
clippings marked "File" and these are filed in a case file or a 
general file on the subject matter. 

Aro.hival authority is not necessary for destruction of this 
type of materi.al as it is "Library— type" material which is non— record 
in nature. " A 

BECOMMENBATION : 

' ■REC0RDED-20_^.ii — ^ 
file be destroyed unindexed ne mspaper..^pj^s_i n the above 

T .. That all indexed new.sp^ph' ^clfopings and transmittal 

letters accompanying the clippings in the above file~^he-.de-indexed 
and destroyed except those pertaining to podfcy matters) cases in 
which Burey,u had jurisdiotionj and those ef'^hMf commendino or 
criticising the Bureau. ^ ^ 

^FO:mca ^ ^ - 


r\ criv 
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aApFO: 
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WmCOWED COPY FILED Bf ^6- 


P Office M£mora0um 

I TO I A, H. Belraon^>^ 


UNITED STATEMGOVERNMENT^ 


DATS: S-2-55 


PROM 


SUBJECT; 


F. J. Baumgar^j^^ (j^ 

C. A-' 6 i 

FORMER SECURITY INFORMANT 
Bufile 100-375988 


•h P.. 


Toboo 

^q^naa .. ^yC ~ 

Parsons — 

Rosen 

Tamm 

, Sizoo 

WinterrowJ 

Tele. Room 

iloiloman 


By memorandum May 4, 1955> you were advised that 
controls concerning corrective action in captioned case were 
being retained by Supervisor J. Harold Glascock in Rocaa 126^-. 

These controls consist of carbon copies of letters from the 
field identifying instances where corrective action was necessary 
in order to characterize Matusow as being of "known unreliability." 
Attached to these controls in some instances are carbon copiss of 
field correspondence reflecting that such' corrective action has 
been completed in individual cases. Also attached in some 
instances are amended pages which were submitted by the field 
but were not inserted in the original reports under current 
regulations for handling such corrections. In some instances 
tickler copies of outgoing Bureau correspondence relative to 
these corrections are also attached. 


These controls were originally set up to follow (uoa 
necessary corrective action and to insure its completion. 

This project has been completed for sometime and appropriate "M/i' 
copies of all: correspondence has, of course, been filed in 
proper files... 

Th^e controls have -proved to be of no value since 
the ccmpletionj of the project correcting Bureau files and no 
future use fcij^-theip can be foreseen. 


REG OMMBNDA TION'; That these controls be destroyed inasmuch as /X 
there ap;^.ars to be ho rutuhe need for them. irr~this connection ' / 
it iS/^ot^ ^at copies o^, corrfi^spondence included in these 
controls^ wodldv-not be filedf^dn- pertinent case files in the 
regular^’courae ^ busiriess under es^ting filing regulations^ that is, 
if this iqjC^eri^l were fuSffiijhed to the Records Section now it would be 
cc Belmont^5 agitinst -’their to file it. / ^ m-c ^ 


cc Belmont^5 agitinst -their l*e^Fi^tiona to file it. 

"D inwi n I 


Baumgardner 
Glascock 
A’ , JHG:pat ; 
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STAHOtAlO rcmu NO. 04 


Office Memorandum 


UNITED STATES GOVERNMENT 


TO 


TB.OM 


SUBJECT ; 


MR, BOARWAN 



. j=«* 

DATE: 

■’ 19SS 



Tol*on 

^^^■floardinsn ^ 

Nichols 

iraont _yCj 


RBTMTION OF TICKLERS 
DOMESTIC INTELLIGENCE DIVISI ON 



Winten'osul _ 
Tele. Rooa 
HolloD 


Attached are menor anda submitted by the .^spi onagoj 
Internal Security, Liaison, and Central Research Sectiov^of 
the domestic Intelligence Division, reflecting thjgir ve<0^ats 
for authority to retain certain ticklers beyond -Bte. wrCll ^ ^ 
sixty-day retention period. These ticklers are r gained 


ftd/ 


r n . 

. 




V,* 




With the understanding that they will be disposed W^-^as., so 

T -w ^ _ ^..1 


as 


tf\^ no longer serve a useful purpose, 

. J «o 

‘ Such ticklers are periodically reviewed t^ d&termi^ 

the desirability of their retenti on, I will continue Mp 
fa^ow tSfi this matter, and an additional memorandum in this 
regaled v^ll be submitted on November 5, 1955o 

Enclosure^' 
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UR. NIC HO 


W. a. EAUES 2 


COUPS OS 

(BUFILE 100-3-74) 

^ ’'‘v'-''* 


)\\ CQ^ 

* A 
P\U- <-] IjJ 


L 


liateirowd 

Tele. Roam — 

H^ooen 

Geady — , 


/ 

/' 


There are approxinately 202 Smith Act Subjects who have 
either been indicted, convicted and awaiting appeal, or to be indicted 
on whom field reports whereabouts on monthly basis. > Approximately 40 
to 45 offices submit Air-tels captioned ^LOCOU" (Location of Communists) 
reporting whereabouts of subjects in their Divisions . Each month aftor 
all Air-tels for month are received, substantive desk in Domestic 
Intelligence Division prepares memorandum summarising by office 
of subjects whose whereabouts are known or unknown. 

T/smi£K> 

These Air-tels are merely status type letters tOtOhoj m^abor 
of subjects whose whereabouts are known and unknown w^ich beooQO obsolete 
upon receipt of next monthly Air-tel from the Field. TUa^ ore presently 
filed in the Compros General File and are not indexed, Approximately 
500 are received and filed annually. 

As these Air-tels are not indexed, have no bearing on the 
individual case, (they are not filed in case file) are merely status 
type letters, and are obsolete after next monthly one received, it is 
j felt they should not be filed but rather be retained by the substantive 
{ desk 30 or 60 days after summary memorandum prepared on them and then 
destroyed. This will save classifying, numbering and recording of mail 
as well as filing mail and abstracts in Records Section, It will aloo 
keep approximately 500 pieces of mail annually out of the Compros File 
which itsmlf is large and voluminous . No purpose can be served by 
clutter ir^ file up with these Air-tels. 

c.'l . ' 

^2. ‘~Tbgt Air-tels from the Field reporting whereabouts of 
past, pj^sent and future Smith Act Subjects not be processed or filed 
in the Records .Section but rH^her^ be retained by substantive desk in 
' Domes t-f^eaSd Intelligence Divistsk 30 to 60 days after they have 
' been o opined tnto a sunmcijfjff ^mordnd^, 

2. That inasmuch as -dlkit^jMrogr am has been in effect for 
^^veral years. Records Section be aavi^prised to go through the 
Gomprji^ File and remove such Air-tels ^at are now obsolete. These 
Atr-t@lt^'.have not been indeed, 

FJ>v.mog,cag' RoonM* 

V w to 

See/ Add end um: - Page - 2^- , . . 
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: PBIGINAL FILED IN 


ADDENDUM: 


August 9, 1955 

The Domestic Intelligence Division has no objection 
to the above procedure but resey'ves the right to mark for 
filing any individual airtels which might contain information 
of a pertinent nature above and beyond the statement as to 
the whereabouts of the various subjects. 
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Office Mjefl^aitduM • united states government 


FROM I 


SUBJECT: 


im. NIGEi 


W, G» EAMEi 




-DATE: 8 - 29^55 






JDESTBUGTION OF BEQORDS 
(66^3286) . 


RS._^. 


/^?CD<r-di,~ &e neirA, 
'lElTEON^ENEMT NATIONALITY ( 100-5- 



T<^on 

Board^^^ 

Harbo 

Mohr 

Parsons 

Rosen' 

Tamm* 

Sizoo ■ 
Winterrowd ^ 
Tele, Room . 
Holloman 



Suh-oap-bioned file was opened in 1943 and oon-bains over 
1,2001^0 page forms which are copies of applications submitted to. 
Immigration and Naturalisation Service^ on individuals attempting 
to change their World War Two alien status from that of enemy to 
non-enemy. File consists of 23 sections and occupies 3/4 drawer 
of file space. 

This file was opened when the Immigration and Naturalisation 
Service requested the Bureau to conduct a name checjc on these indi- 
• viduals for any political or subversive activities. File contains ' 
onl y those forms.^o n^in±ijv Muals where no record could fEe^m una in 
Bureau indices. If a main filTlWa%''’youn^ an ir^^i^d udl the form 
was filed in the main file. Over 1^200 cards were prepared on these 
applications. 

Since this file actually contains *'No Becord" name check 
forms and we have Archival authority to destroy such forms 
(66-3286-192) these forms be de indexed and destroyed, 

BEGOIMENDATION : = 

!• " 

That the Becords ,Section be authorised to deindex and 
destroy no-record name check forms contained in above file. 
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SUBJECT':; ^■^Oi^SiS-'BOOK 
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1''': do O'is ion '.made'. _ __ ,. _ _,„ , .. , . ,., 

V' . :iixhiblf i consists : of $ ^■U:hinese:/;]piGldrikl %ag^zi3#S'';fA^niSEod;^^ 

;^Atp;,&^ Enanolsdo,, 6ff|bo ‘^qri'',Pl2-El '.p“'an'lr^ 

::'j*:'l''v'"'E;Purbhase(^';'t|ies.e''magazfees‘’>;f-nPm,,t "l?/-' 'kkjy': 

■ ,r: • ■'''■• I'oiir^ ',bf '-tUese^magazines ■ 

‘it^'b^vEune y \195 i?n issues ';pf’ =}'!!%: ^BibOi^i-cmr^rbi^^-B^ '"V-, \}fc. 

u V'Jif t& ■'■•irS ■ dated 'Ebipe<;se'':CEr-, Ir '< ' 

3Qt);^{:'Anniyef inap;iup;;-pffriQif)a 

:^y'tyy/-Y:"y‘" :Ph,o’tognapks''‘ wltla des'G'fiptive.,oorHrae.ps‘^pi'b.li>'^ laud., tha, 

• ^ ' exploit S “of ,: the ' Chihd dfemuni s ^ ^ sm . Er aitii Sb pv le t tpr P 

-:-";v;il^l3-Ei;,;:^w:ith' Whioti(abdye:' wene;..Shelosppy:' a^ /' f 

;.,'■ :sabmiitpd ;ts"; .'of ■interest ,;to’ the-' ‘Ba’r.e'au';"and, ’heep.,- .hp%-’;b^^^^ f.etur.ne:d>;', .';■' 
i’Gaptionpd^ is 'kpbiiJh'-tOj be. ^afu^-outl^at^f^ ' •; '.j? 

" '•fypnopagahdh*;- , There appeaf. a*' to ; be^ hbfn^d'.tp'/fe^aiif;^ . 

q' ■e^^i’btts? ':r '':kr\k ^ kptk-. V ■' 
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SAC LETTER NO* 55-56 

*- 

'• V 

AUTOMOTIVE. -INSPECTION FORM PD-PTP « .(-.,4 

ly Monthly Automotive Ihspection Forms fpn pi o immediate- 

twelve-month period and then destrnv^rt ^ 

September, 1954, forms should monthly basis, l,e*, 

are filed, etc* Destroy all FD-212»s-^in%dhn^?-i?^^^fu^f^' i955> forms 
twelve months old* • '■ your files that ape over 

8/30/55 

SAC LETTER NO, 55-56 


6& SEP 13 135 
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HOT RECORDED 

i- SEPI12J1955 


ORIGINAL FILED IN 
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Office jMefKOfafjduPl • united states government 

TO t 2fR, A, H, BELMONT \}"^ DATBjiluous'fc 19tl9S5 


TiAntAugusi 19,1955 

^ ' Nichols _ 


nojA t MR, F. J, BAUMC 


tm 


•UBJBCT: SECURITY INDEX LIST 


' ' i 

^ „ tt 


The Security Index Hat aa of Augila^^~l^ 19^^' 
been prepared. One copy ia attached herewith for ^ 
tranamittal to the SAC, Quantico, for retention in his 
personal custody with the other vital records maintained 
at the FBI Academy, 

RECOMMENDATION: 

1, That this memorandum and attached list be 
forijyarded to the SAC, Quantico, marked Personal and 
Confidential , Registered, Return Receipt Requested, 


2, That upon receipt, the SAC, Quantico, place the 
attached list with the other vital records maintained at 
Quantico, £e_rMDJ>Jilly,^d^3j^^ burning the old Security 
itst in his possesion and nd-te Hereon that such 
S ■^sl' action has been taken, « ;; \ ^ 

^ ^ 1 -i-iii I / v-\s> 

^ 'ii • NOT SSCOEDED ^ 

^ S ^ 193 AUG Ui ^ 

g ^ q, ‘ - 

^ ^ cc, 5* That thereafter, this memorandum be returned 

^ ^ rvi Bureau, marked for my attention, 

—z Qo 

*=c ^ \ 

\ Enclosure _ JjU 
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cc 




10, Quantico 
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arrANDARQ form no, S4 
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Office ^ A & WX ) fCl / yi^Ufyi • united states government 


TO 


FROM X 


m , NIG HOI 


w . a . EAms ^^ 


DATE: 8-89-55 


Triton. 


SUBJECT: 


/ 


DE STRUCT I ON OF RECORDS 

r'F fob.^-folice^ 

EZECtlTIVM"(Wd^^^ (94-3-6-18) 





Winterrowd _ 
Tele. Room . 

Holloman 

Gandy . 





In 1948 the Bureau prepared the above captioned booklet 
for distributifOn to police executives throughout the United States* 

File on this booklet currently consists of 9 sections lohich occupy 
1/3 of a file drawer* This file consists of letters to a,nd from 
police officers and individuals in Civilian Defense who received 
Booklet, Names of recipients have been indexed* Approximately 
1000 name',s are indexed in this file* 

Bureau no longer distributes this booklet and no correspond- 
ence has been placed in this file since 1944, It appears this file ' | 

has no useful purpose today and, accordingly correspondence concerning 
distribution of the booklet^hould be de indexed and destroyed in 8%Ser 
to conserve filing space and to prevent unnecessary file reviews* \ 1 

Since this booklet is similiar in nature to '^Suggestions for ProtepBion 
of Industrial Facilities" booklet and authority was granted to ( . ' 

de index and destroy that material, it is believed the same authority 
should be extended to captioned file* 

We have archival authority to' destroy this type materials 
(66-3886-443, Item 6*) . , 

REGOimENDATION: 


That Records Section he authorised to deindex^ 
mail in above captioned file* Mail relatin'^ 

?/ course', will be retained* 
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Office MieMOfaflaMM • united states government 

TO . M. g 


MB. FIGEOl 


E9-55 


FROM » 


SUBJECT: 


i , ^ SSS£S^^5 


W. a. SAME, 


EESTJBUOTION OF BEOOBBS 
X66->3286) 


Tfllton 

Wohr 

Parsons 

Rraen 

Tamm' 

Sizoo 

Winterrowd . 
Tele. Room 
Holloman _ 
Gandy 



BEl^fmLIEN^^PPLIMNXS^^ , Jf )t /I i 

^ ‘ L IOENSES IN NEW lOBK STATE ( 65-19176 j ' 

' Above Haptioned ffle^aa opened in 1940 &nd ooniains over 
8,000 applioaibion forms for professional licenses' in the state of 
New TorE sent in by the State Education Department at Albany, New 
York during period 1940 - 1942. File consists of 6 sections and 
occupies i- drawer of a file cabinet. 

This file was opened when the Director of Professional 
Education of the New York State Department of Education requested 
an agent tOf contact him in connection with possible ''Fifth Golumn" 
activities. Is a, result of this interview this Department started 
sending these application forms to the Bureau. The forms have a 
limited amount of baoJcground information and .nothing of a derogatory 
nature. Over 8,000 index cards were prepared an these forms. 

Since the information in this file is no longer of any 
contemporary value, it is suggested that it be de indexed and the ■ 
application forks destroyed. Of course,' all mail of a policy and 
history type will be retained,' 

We have Archival authority to destroy name ‘check forms. I 
(66-3286-192) , 

begommeNdation : ^ 

<1 ' 

' That the ^Records Section be authorised to deindex and 
destroy forms %ent dined in above file, , j 

if"” .My ^ (r 
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STANDARD FORM NO. 04 


# 


Office' Memorandum • united states government 


TO ! 
FROM » 

gUBJECT : 

/ 

P 


MB, 


DATE: 8-26-55 


'■¥, a, EAMES 


t 



Totsen 

Boardman . 
Mchols . 


Belmont 

Harbo 

Mohr 


BEBTBUCTION .OM BECOMES 
(66-3^6 ) 






Parsons 

Rosen 

Tamnr 

Sizoo 

Winterrowd « 
>Tele. Room . 

Holloman 

Gandy 


BE: ymSE PASSAGES FjmNISjm) BT^HAMma-AMEEXCM- 
iSneJ^e^tbition Iots Wtebnal SECUBITTj 
ES pfmAGE - G, 


65-1730-50 is voluminous four, section serial containing 
photostatio copies of free and reduced passage granted by Hamburg- 
American Steamship Line and North German Lloyd Line during, period 
1935 to 1939, These lines, as members of Trans-Atlantic Passengers 
Conference, agreed to give reduced passenger rates only under oertai 
conditions and to report identities of persons receiving reduced 
rates periodically to Conference, Approximately 11,000 names are 
indexed in this- serial. List only shows a name, the amount of 
reduction and reason for reduced rate. Only reasons shown are -that 
person was "principal" conductor of tour and in a few instances 
word counselor or diplomatic employee, or child of such employee. 

This list has no contemporary value whatsoever and it 
should be deindexed in order to reduce file reviews and to make 
available additional space, 

BEGOMMENBATION : . ^ 

That the Domestic Intelligence Division authorise 
deindexing of this serial. 
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STANOMtD^Cflk NO. if 

Office Memormdum • 


UNITED STAT^ GOVERNMENT 



‘A. H. '■Be: 


(W« A* Branigan 


DATS: 


fUBJECT-' 


/- 


HI 


V| ^ 

%j I 



IT te PASSAGES^ STOISHE!D^BY^HMBURG^^«^--AMmCAH_LPlE;A 
^ISG?RATION ACTj IHTERNAI. SECURITY ' 

ESPIONAGE - GERMANY 


ToKson 

Boardman 

September 1, 1955 Nichols 

Belmont 

Harbo 



Parsons 

Rosen — 

Tamm • 

Sizoo 

-• ’ Winterrowd _ 

” Tele, Room . 

Holloman 

% Gandy 


Attached is the memorandum dated 8 / 26/55 to Mr, Wichols^c^^^^^T 
that the Domestic Intelligence Division authorizes the deindexing'oFswiSi 5tJT 
This Serial contains approximately 11,000 names of individuals who were 
granted frise, reduced, or special transportation "by the subject company 
during the 1980* s . These names were obtained by the New York office from 
anTofSielal of the Trans -Atlantic Passenge 33 # Conference, The names as such 
have no intelligence or security significance. The information would be 
useful only in showing travel of some person in whom the Bureau is interested 
if that person obtained special considerations in traveling from the 
United States to Europe or return and if that person book his transportation 
with captioned subject. Only names are listed with no other identifying 
data except occasional references to an individual's profession. It is 
not believed that this Serial has any value for the Domestic Intelligence 
Division, 


EECOMMENDATION; 

It is recommended that the above Serial be deindexed in order 
to reduce the number of tinproductive references in fiifce reviews and to maVA 
space available. 


Enclosure - 1 

Ticklers - Mr, Belmont 
Mr, Branigan 
Mr, Dunn 


65-1730 recORDEI 
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Memorandum to Mr, Niohola 'fr-c*f.T., uarA'Sg. . . ;• - 8/XQ/5S , 

Ret Economy Suggeationa ^ ^ ^ 

Records Section i ; L p. . ‘PpnfY^-’ P 

Ve^si^.uxPJ^ 0 a) or; Daf.e 

SUOaSSTIOS Mat That the Bureau destroy Bureau reports v^ioh 

are returnedaj^ter they once have been disseminated to another 

agency. 

Adva ntages t Under existing procedure, several Qovernment 
Agencies return numerous FBI reports with a 
setting out caption of each, 2%eae are filed in individual 
files and appropriate notations made. In order to do this, 
it is frequently necessary to search reports since file 
' number is not on copy of report or has been obliterated, 

I The adoption of this suggestion would result in savings 

. in filing space as mil as employee time, 

Savinas t Cannot be estimated, 

Msadvantaaes and Risks t Bureau would not have record in 
fnd^tduol /iJa that report was returned. This information 
could be obtained by checking incoming letters from agencies 
and reviewing cover letters which could be filed in general 

file, I 


8/lB/SS 


of, 






I au 



Additional economy suggestions are receiving further study 
and will be submitted at an early date. 
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HHTTE-D STAT2iS D.mRTMMT OF JU3TXCS 
FFllSEATj BURRA5I OF 1N7FSTIGATI0N 
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II 

To: 
Froffis 


be 

b7C 


Data 


-SAo/-^ 


.iML- 


F:ftid or Dv-fialiSf. ..„,iO.... — “ ' 

mfis 3SCURI-TY OF GOVERMBSiT EMPLOYEE CASES 

spagBSnoRi^ tha.t an wpi6» oi isttera initiating preliminary 

inon'r^ ihloh^Se I'urnlsheaToTir^l’fioea having posBlblo leada in 

tretLt^onveTslon to a full ' 

filed irx the 140-O file, be destroyed after a period of one yearo ^. . ^ 

’ '.The H&nual of Instructions, Section 69-E-l4-> P®-go 9, reads as 4‘ 
follows: ^ p “ ■' - 

■JC' f 


Its' advantages are: 

; Saving of space® 


(continued on page 2) 
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It should Pftve At l«»ot % _ 


46 OGT I® W>^ 


annually < 



The. use bv the United Ctates of my suggestion shall not form 
Curther ciaLn. >f any nature by me, my heirs, or assigns upon the United States. 
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Consmenl-fc^fitro' rr^conim^nd^atlori of Sup^rviaor^ SAC^ or Assist^act 

’t la rnooramondei that tjila auggastlon be adopts %‘lBaiuuoh as om 
ax-'er'enoe has li'dlcatod that'tba retention of the preliminary inquiry 
Utte« Tor more than one year P«^‘i=h^valuy>o thia 

t" i * 'sL , .. _ 

/U,^ 'fy^ (slgnatur«y 

.SPECIAL Ili', 
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i : ' ■ ■ ' 'Vv :i .s - ■ - • "v ^ ” ■ {.ViV : . AlAdA(¥0^ / ; ::t ■ '^v V' " 
'’’"■••'■< >" '-X'--" ;■ ;‘-:®en;';f 'bur-^3^ . :SIS; 'Tioiidi^s- * fBlueX; ; X ’.■■'XX' 

*f 'l/» Av%*P*t >^avi4*4 qT ■*•? , a'JL^ .« 4 *'il1 ^ 3'--J1 i'.V> X' 


,, v ' ;V - ;i V sThete; VQUo,}ae^p'a^far^. •;o,,om^^^^^ 

. ife-;Mould^.ia;^^ear ^tHal3-;fehey ;a,hpuld .fe ' br ; ’ Xr ' “ ': 

,-miopG»film^d; in orde:!^ /fco^ taak^, -available; dabiheXs^:^ " ^* 

.ajtid :Pit b0? '’i^t XXXP?:lV’' ''' X’"v^.f X - 7 X7- 7;* ■ ' -X X’T^w X; 

oyar *fi,ve ,yeara->bld»f ,:;Ehra3 ,desbi*ibing material- for ; ■ >4 ' 

Which we; .haye':huthoiiXr ^o7micrbfii^;;ia 'ChroadiX^ornia^, X.7„eX :7v, 

;five.7pi^;m6pe :yhara;';pld %hich auppbr.t - eha’rge^ 

- X^,hi’matioh;furhis;^ '•apd^aeryibea;^ X. j: 7 

;Xith' pff’ioial-,;-ihyeat igatibh^ SS the^ Pedhral,; Bureau -of ,v’X7; 7 * ^ 
Inyebtigatipn.”' ' Our Tpequoai ^tp thd^ ' XX" X 

authority, rihatruotedvih^^ Pepar'tftehX\.t6 buX Xrequbs t ' X-v;; 

for; apprpyal, bo' Geneh^ OffiXo*? XX V ;X'X 

■ho ; further, au t hor i t y t b - mi 6 r bf ilm - ihi a .mater iaiv;i a. ■ hep ess .ary^X'”;!,' 

aECQMME^^ !'_x.-; ; ,; ;7'xXbxXXxx yX'^ "XtX^l’X 

,. ■, ' ; '■ . ..(i)’ ' Tha|;:; ;o pns.id'erkt^^ ,be 5 given" io , destroying .XX; 

SIS .:you.bhers‘ f pr, yonf idphtiali^ihf oMatibn# 7niainbainedX ' 
in;the-“;:Perabnhel -Record s'*;t7hlt;,. .;X.;';;X'','X;.'X * ■■--''' .XX-7'X' 7'X' 7'-;.7' ;--» 

.‘'X'.X'X Tl:i^ 'ih;'evbni bhieX'me^^laXmusb’v^ XrX/ 

that' ; it:.,;be' i.iRidrof iimedv ;lt shbuldXbe . .remetahered^^ in T ‘ .V,: j 

event* tpapeh7'oopieX:,arb. ever. neededXthaJ?X^®^Xo^h;,*e iJia^ 

the Photo "Laboratory* .paper reprhdubiiXhs/.^PU^ theVrt 

.same _\aize\.'as;' thB'-^6^igihal.:_ documeni'^-'y? 77^''-' 7;;X X^,,;/ 
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TO DIKECTOR,. 

8/10/55 


FBI 


”Copi«» of the letter initiating a pi*©limlnary inqjitry together 
with copies of the employee security form will be furnished by the 
Bureau to all offices having possible loads in the event conversion 
to a full field investigation ocoure« These offices should conduct 
no investigation until notified that identification has been 
eifected or substantive pertinent information has been developed* 

^he copies of the letter and employee security fom should be placed 
,in the 140-0 file pending such notification and if notification is not 
received within one year from the date of the letter the employee 
security form, all copies of the letter except one, and tba index 
._c^d are to be destroyed*" 

When these letters ere received in the NIO, they are filed in 
a subfile of the ssero class tfl oat ion— 140 -OB 0 Prior to SAC Letter 
89 , 7 / 17 / 5 i» all copies of correspondence of this nature were 
destroyed* Since that time the rule set out above la followed* 

I Since there is no index card In the Indices, reference is 
■never made to these filea*. Since all letters are filed in a 
separate section, it would not be necessary to Insert chargeouts 
showing the destruction of these serials* A notation could be made 
on the file cover* 

"At present time in the NYO Sections 1 through 35 of 121-OB have 
bean destroyed* (These were destroyed prior to 7/l7/5lo) There are 
9 more sections of this file which could be destroyed, if this 
suggestion is adopted* 

There are presently 19 sections of 14 O-OB on fOo, 'ton of which 
could be destroyed, £f this suggestion Is adopted© 
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On August 4^ 1955, the Conference , consisting of 
Messrs, Mohr, Tamm, Sisoo, ,B,elmont, Boardman, Rosen, Harho, Nichq^ 
and Parsons, considered thi ^fdestruction of fuidence by the LaboT\^ 


The quea-^^n arose aa a result of inquiry by an investigator ' \ 
of the Kefauver ^mmittee on Juvenile Delinquency as to whether the 
Bureau oomld fur^sh testimony in a possible perjury case on an obscene : 
matter d e^er, J^uis Shomer, Shomer testified that he had not dealt 
in obsoen'^mttei^inoe 1947, and did not know Edgar Levy, In 1953, 
an obscenS^i Im w^ recovered from Levy by the Connecticut State Police, 
This film was tur^d over to our New Haven Divisjon by the Connecticut 
State’s Atiyrney fBu did not desire its return and adiiis&d that it 


over to our New Haven Divisjon by the Connecticut 
did not desire its return and adiiis^id that it 


might be d^troyed^f it was of no value to the Bureafi, ''^I>aborato ry 
j examinatiomof th^ film disclosed that it was d uery5co:^mon one which 
^ had been reproduced to the extent that it was not"pa^ible to determine 's\ 

» ..its source. The f‘ilm was thereafter destroyed,- ^ 

: ' ■ . ' . .1 
. As a general rule evidence is not destroyed thps Laboratory but r. 
-V is', returned to the field after examination. There agre ^o exceptions 
- -to this policy,' namely, firearms and obscene materUxJ, >uThese two types 
■ V of ‘evidence o.r'e disposed of by the Laboratory in view the obvious 
nped f(fp, controlling their disposition and to avoid the embarrassment 
■ I, t%ii Wq^d resu.lt if 'evidence of this nature was later again recovered 
X fowad to had^ been at one time in the Bureau’s possessio?T^, Firearms 
oSe disposed of by the Laboratory only after the field obtains} 

''"'h....Qgurt i^der or ('2) assigned waiver from the owner. Military weapons are 
T^turn^ to the “^lyiary^ and non-military weapons are dij^po-sed of by 
4^rnin^them over to the Naval Gun Factory for melting >iip, 

^ - \ 'V 

. ^ - p^fery little d^c^e^jt terial is received directly from local law *- 

enf ore e'ment agencies dpid ^turned to those agencies if requested. 

If its return is not ae^iJ^kpL/^y .the local agency, it will be destroyed 
upon , sped fic aut^'ri 2 dHP^n''froiii'fthat agency, obscene material received 
from Bu3[:e(^u d'^isigns ^js returned to the field if needed for 

prosecution^ »^^.Mft^ prpyseciihign thMi^fielA ^fturn the 

obscengQ mgteria^jf^^'ti^ Laboratfp/j^y for" destructidri^. The obscene 
material iis ^^aiJ^t^ dpihorato'ryo>un.piL..sf>e'cjfjp ^authorisation is 
received frafm'^e.f‘ield,.-§j^ may be destroyed,' In the Laboratory 
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the obscene material is searched in the reference file and if it 
is not identified in the file^ a specimen adequate for further \ 

comparisons is retained in that collection. If it is identified 
in the file^ the Laboratory report will reflect the results of the 
comparison and examination and iSy of course, retained as a permanent 
record and therefore , the same information is available at any future 
time even after the material is destroyed. In the absence of 
specific authorisation from the field, the obscene material is retained 
and a tickler is set up to follow the field until such authority is 
received. 

On the basis of these standards, approximately eight legal-size 
file cabinet drawers of obscene material are destroyed in a year 
and to retain all such material wc ild obviously create both a space 
problem and a proolem of protecting this material from getting out 
of our possession. 

In view of the ^act that the policy and practice stated above 
have been followed for mo'^e than ten years and there has been no 
instance in which material has been destroyed and the report would 
not suffice for any future consideration, the Conference unanimously I 

recommends that tne above policy and practice be continued, I 



lirmNDiAiiaj'oitM NO. 04 

Office IS/i&fMTCl/lfld^^ • UNITED STATES GOVERNMENT 


M?. ilTI 


raoM » 
SUBJECT: 


r. ff. 2 


; DATE: 8 - 17-55 ■ 

A 1 L information GONTMN® 

^ISSSvIiait 


Botrdmao . 
Nichols — 
Belmont _ 

. Harbo 

Mohr , 

Parsons _ 


3JECT: yfh^SOMBS OF WAR. G O BBESPONDeM^^^ ^^^^-'^^ , ' feXot: 

y^j {^00 *"^555^ « i' Holloman. — 

— const s-bs • of 81 Sections and anDr.o.xAm.a±.eil:y 
1600 serials , I-b is estimated that over 100 ,000 names of pe^ons 
^rresyondihp with Prisoners of Vfar are indexed, By „ and large 3 the 
vast majority of the names were submitted in Yi''s^^ form 'by the Office 
of Oensorshio, by the Office of Canadian Censor ship , and by the b? 

1 The correspondence 'in the file falls into 

two general types, "one type is that which has a cover letter from 

the U, S, Of f ice of Censorship, I 

^ or other government 'agency, enclosing names of corres- 
pondents with comments that persons so corresponding had indicated 
pro-Nasi sentiments or that, writers were suspect in some manner. 

The" other general type consists of lists received from 
U, S, Office of Censorship listing the name and address of ‘ the POYf, 
the name and address of the correspondent, the date of the communica- 
.tion, and the relationship between the two. Many of these lists are 
entitled, '*U, S, Residents Corresponding With Enemy Prisoners of Yfar 
or Internees, (Harmless) Many other lists are capti oned in the same 
manner, yet the word "harmless" is not included in the caption, This 
type of list is the same as above, yef, under ihe^ names of certain 
correspondents a’ comment has been inserted as to the general contents 
of the letter. These comments in' mast instances appear to be all 
miscellaneous in nature and purely social chit-chat concerning per- 
sonal problems of the internee or correspondent. Internees and s 
correspondents are in most instances relatives, . ' 


It is felt that all names indexed in lists which do not Kaye 
the contents of tKe communications paraphrased should be deindexed, ^ 
It is further felt thdt if contents 0^ a communication have been 
paraphrased beneath the names of thejaist that it should likewise 
be deindexed unless anti-allies^ or^yro-Busspan;pr Satellit e se ntiment'(;_ 
is shown by the corresp 6 ndeni 4 ,f'"^rf^^^ 

Lists of names -brarvsmitted bv oober letter mVth a notation d'l. 


on dfuuLUfo uu f ht'ru^nr\rr\ - ^ jc 

— 

Lists of names trarmmitted by other letter wVxh a notation 
that correspondents may have ^pro-Nasi sentiments, etc,, should not be'^*^ 
deindexed at this time. Nor should names be de indexe d . i ri' any corr e- u 
svondence whi ch were, referred to State'' Department, G-8, \ % q 

or any -other ‘ organisation. In some instances as a _ MS 

PF 0 :sak ' -rr- ^ ^ b7D 8 
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MEMO FAMES TO NICHOLS 

BE: PRISONEBS OF WAR CORRESPONDENCE 

(100-2555) 


result, of information contained in incoming communications field 
offices were requested to conduct investigations to identify the 
correspondents. The names in these communications should not be 
deindexed, nor should the reply from the field be deindexed. 

Archival authority for the destruction of^ correspondence 
deindexed will be secured along with other correspondence at a 
later date, ^ 

RECOMMENDATI ONS: 

(1) That all names appearing as correspondents on lists 
which are captioned "Harmless” and which do not have contents of 
communication paraphrased be deindexed. 


(2) That all names appearing as correspondents on lists 
which are not captioned "Harmless" but which do not have contents 
of communication paraphrased underneath correspondents be likewise 
deindexed, ' '<■ 


(3) That all names appearing as' correspondents on lists 
which have paraphrased version of communication underneath names 
be deindexed unless ' anti -allies, or pro-Russian or Satellite sen- 
timents are expressed or indicated in communication. 
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m to Mr* Nichols 


f Sy"!!n: 

■Enclosed herewith is the memorandum to Mr* Nichols 
dated recommending that certain names listed in 

captioned file be de indexed* The names being recommended for 
deindexing are those which were received from the United 
States Office of Censorship during World War II, Other serials 
in this files which w&re received from foreign intelligence a 

agencies and other government agencieSf are not being considered (J 
for deindexing* It was recommended (if that all names 
furnished in lists captioned "Harmless,*^ and which do not have 
contents of the communication paraphrased be deindexed* There 
appears to be no objection to deindexing such names* It was . 

also recommended (2) that all names not captioned 'Earmless," I 

but which do not have the contents of the communication I 

paraphrased be likewise deindexed* There appears to bet no \ 

reason why such names should not be deindexed* Becommmation y 

(3) states '‘that all names appearing as correspondents on • 

lists which have paraphrased version of communication underneath 
names be deindexed unless anti-allies, or pro-Buss ian or J 

Satellite sentiments are .expressed or indicated in communication*" I . 
The de indexing of such names would have to be considered p ' 

individually, and it muld appear that this procedure would be 
uneconomical* | 

1 

BECOMMENDATION: ' ^ ^ 

fV- 

1* It is recommended that the Bomestic Intelligence ' \ 

Division concur in recommendations numbered 1 and 2 of enclosed | 

memorandum* ' i \!" 

’ 2* The Domestic Intelligence Division does not concur 

in recommendation numbered J of enclosed memorandum since this j >> \ 
procedure would appear to be uneconomical and take more time t! ^ 
N than the value of the deindexing vx>uld warrant* , » q 
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Sub-captioned file on name checks of Civil. Service Appli- 
cants was opened in 1941, It consists of 8 sections, occupying 
1/3 of a file drawer. Approximately 2500 names are indexed. File 
was opened as a result of the request of the Civil Service Commis- 
sion to have the Bureau check not only the criminal files but the 
subversive index of the Bureau for each person C,S,C was investi- 
gating, The Bureau complied with their request for such name checks. 
( 62-17890 -211X). , 

File consists mainly of form letters, one name to a letter. 
These requests were submitted i'n duplicate and a notation was made 
■on the copy indicating the results of the search. One reply was 
sent covering numerous names. If information was available, a 
Bureau memorandum was attached to the duplicate and a yellow' copy 
retained for Bureau files. 

It is proposed that all names on which derogatory infor- 
mation was not developed be de-indexed and destroyed in order to 
prevent unnecessary file reviews and to'reacquire additional space 
in the General Index Unit, These are merely name check forms and « 
we do not retain ''no record" name check forms today, k 


Bureau approval was previously given for deindexing 
thousands of no record forms filed in the "Name Check" file. We 
have Archival authority to destroy "no record" name check forms 
(66-3286-192), . 

"rECOMMENDA TION: 

That all "no record" name check forms ^in above captioned 
file be de-indexed and destroyed. a J ^ 

p>rq.-aak / J , ^ 
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■ ftia s^ao' $an- i?^Aiael$o0i of tJiO' ' 

■oituatioj* i»osaa?di»3. upum foi* otoi?i3ig: Oloao<3 StXts&AnhlB- ... 
ofriooji 'inofeoo t]0o aogi^ootio^ot ' (ft)'' 'tfeati ibho' 

ftuthoj>iRO/t1ao'‘'^€>«l3j?uctio» of -ftll- oJLogeit, - . 

'AeiJ' (S8A)'. CJl91|.0) filas: ovos? 10 yoafo-:ol4| oi* (b) ftutl3i'02?igo^ ^ ■ 
•■tJio -dosfi*?OoM:Oft of ciooQ^ B17A \V^}0}- . tiios, ot0f= ZO yoax*o 
oiti witsi tlia ojsooptto'of 'thooft prooooutioa xim- 

M<S| or Co)' fttithoPiso 4oot!»*ootiosi. of_:^ZZ oorialo l!ft’_olooo^' 

BBA (X94^) 'filoo wlllit oxoopton' of 1?ho olosiog 'roportso*' ’ 
'Its t^aa hio opiiilon tha-t oloain^ rOportf# ift -those- oases 
oontain oil portihOttt'Zhforia'Citionfor .tho piirposo'' 

■ Iti the floXd. It h& ^mn pointed out thot'tho, -Soieetlvo'- , 
Borvioe SyutOsa has doo.troy.od, .or is 'ih proooso Of '- dottroying 
oil file# in this catojgory^*. Prooont Soroau'rdijftlfttiono 
pomit dos'truotioh of those 'filoo oftor S5- yOisrs* --■. ;' 

, , . It i#' do'airod thftt.yoft otthmlt ydtjr' rqopi^oMiitlono ' 
with respeiot't© tho- propoaalo isadOK, tOigot5hor'"with the-roasona . 




••yo,u v^Onld BUggoofe wim'.rofo.ronoo to thO'indoJo-Oftfdg <S3? thoso^ 
oftaos*. .y:©w reply •■ohottld ho forwardod to the as 

ftwlyo hot ifttor than Bhptorhor I5»(ell SACs . receivi^ a co^ 
of this, letter.) , atterition^Training and Inspection D^vision.'-- 

'feo ^ Z.dhioago. ■•• ‘ ^ . .'' -r;\-, .'; • . ' £* 

, ' • • 3t w . '■ ' ^ ‘ ■. f ' 


(Sent separately) 


•' OrZooha ’ ^ ' 

^ - '■ ._- 

.CO ISr.* , Bfel^wa'' 

Oh i^rlnopocts^' B* p$-;B^oxm 


. |napoct<^'B* mn,foXt( " 
ii^pootor<^>i* H«, Bays , ( ": 

m%w&knf \ ' '■ ' ' 

^sod oh 'SSHOh t.O I-iTv II 



■II « 


- ■ ^■ 

itiii 


COMSyi -r- FBI; 

'Sie ,^W- 

MA)teh26 


RECORDEO- 




j r|0|aci!4.: 




% 19 






DSJsa?Buca}ioiif oi? bicorps 


, Reierenc^ is Mad© to yotu? iettei? of 8/2^/$^' 
suggesting destruetion of olos©^ Selective Service Act . 
(1940) files 'oven 10 yeans did, fou' are neciue 
advise what you suggest with refenenc© to the index cands: 
on these cases in the event: this destruction' is authorised 
by the Bureau. Consideration is: being, given* tp- your ' 

: suggestion and other field offices are' h^ing contacted 
' inusrauoh a© this is ;a commoh problem. YOU will, 'be advised' 
when a decision, is reached by the, 'Bureau. Submit your 
answer this .letter to reach the Bureau no later than" 
September iS^ ' , ' 
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(66-3286) . 

e t'Y (( c i»ioy\ O'f 


rMvTC; t- — 


i&Jm 


Reference is made to attached letter from SAC Whalen, ^ 
San Francisco Office dated 8/25/55. SAC Whalen points out that 
space situation for storing closed files is acute in his office 
and he recommends consideration be .given to destroying files in 
selected classifications prior to the time they become 25 '"years 
old. Bureau regulations presently permit destruction of files 
when they become 25 years old. 

SAC Whalen points out that storage alone for one file 
cabinet is §24.50 per year. He further points out that even though 
the consolidation of files project is receiving continuous attention 
and that they have stacked cabinets so that one aisle is used for 
opening drawers of cabinets from either side of the aisle, that 
expansion limit of present facilities and crowded conditions of 
cabinets makes it extremely difficult to maintain closed files in 
accordance with Bureau standards. 

While proposing that consideration be given to consid- 
ering destroying, for example, the "7", "26'^ and **42’* classifica- 
tion cases, SAC Whalen specif ically .suggests the followings 

(a) That the Bureau authorise this office to destroy 
closed 8SA (*4J^) files over ten years old, or 


/ (B) Authorise the destruction of all closed SSA (*40) 
files over ten years old with the exception of 
those in which prosecution was had, or 

(u) Authorise destruction of all serials in closed 
L SSA ( *40) files with the exception of the closing , 

I ' report. 

' ‘‘"J n 

In recommending above, he states closing report in these 
cases in his opinion contains all pertinent information for the 
Bureau*s purpose in the fl{e^d. He further states that Selective 
Service Systenir'has destroyedr9or is in the process of > destroying 
all their files in this caie^orj^ECORDED - 7V /_■? oO/ ' I 

PFOtsak y'/'s/ S/ 
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Memornnduvi to Mr, Niohpla 8-30-SS 

Be: Destruction of Records 

(66^3886) 

He further estimated that a minimum of 35 fileccabinets 
out of 43 now containing 8SA (*40) closed files or 61% will be 
made available immediately for use in his office. He felt pro- 
portionate savings would be felt throughout the field. 

Records Section in May 1953 pointed out the average field 
division had 500 to 1000 cubic feet of files and that the six largeyf 
divisions had 3,5?0 to 8,476 cubic feet of files, (As of July 1, 

1955, the six largest offices had 4,133 to 18,607 cubic feet of 
records,) As existing Bureau regulations require tetention of all 
records for a minimum period of 85 years. Records Section proposed 
that consideration be given to microfilming field division files 
5 or more years old or reducing period of retention of files in 
selected categories to 10 years. The Training c'nd! Inspection 
Division subsequently studied this matter throughout the field and 
concluded that circumstances at time would not warrant change of 
policy. Executives Conference unanimously felt no further action <l 
should be taken in regard to microfilming files at the time, SAC 
WhalenHs voicing a problem that is common to all field offices, 

Yor 0.11 practical purposes all Bureau files and all field 
files were created after and including 1940, Retention of these 
files for 85 years under existing Bureau regulations means that 
no appreciable volume of files can be ''destroyed until 1965, There 
is no question but that space problems are going to be more acute 
every year between now and then. Much labor, time and money will 
be lost in order to shift these cabinets of closed files around 
in order to find space' and cabinets to file current material needed 
I on day to day basis, General Services Administration furnishes all 
A Bureau space. It pays from its appropriation for leased space 
^provided the Bureau, GSA likewise, is responsible for promoting 
' \improved current records management arid disposal practices in 
federal agencies for federal records. Annually we report to GSA 
through the Department our volume of records in cubic feet, both 
in the field and at. the Seat of Government, GSA is taking aggres- 
I sive steps to cause agendies to destroy or retire old inactive 
files to federal records centers. Sooner or later we are going 
to feel pressure from GSA to destroy or retire our older records. 

Many old closed files in the field are not felt to be necessary. 

We should destroy these older files in selected classifications 
after 10 years or even 5 years, not only to furnish our field of- 
fices with more working space and better working conditions but 
to show GSA that we are .taking positive steps to efficiently manage 
our records. All field offices together destroyed 4,311 cubic feet 
of records during the last fiscal year. Records and Communications 
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Memorandum to Mr, Mohola 
Res Destruction of Records 
(66^3886) 

Division destroyed 5,570 cubic feet. Originals or at least sum- 
maries of all investigative matters are retained at Bureau and ^ 
accordingly, it is felt field should naturally be destroying a 
much greater volume of records. 

Either one of SAO Whalen*s suggestions concerning 
destruction of SSA (*40) files is a step in the right direction. 


RE COMMENDATIONS S 

(l) That consideration be given to authorising the 
destruction of SSA (*40) files as suggested by SAG Whalen, 



(s) That serious consideration be given to SAG Whalen s 
suggestion that other closed criminal classifications be likewise 
studied with the same purpose in mind. 
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UNITED STATES^lGdyEilNMEOT^^ 


■ TO, 1 - ! Dliiector , ’ 'EBI ATTENTIOIT:; J. ^ Ji i MAGUIRE date: ; 8 / 25 / 55 '! 

■ < / • ' : ^ : V ' RECORDS :sEog?iDH. 

^RpM-. : SAU^ San Pranpisco ; ■ ^ A;" : y v|\Vl. 

.-SUBJECT: EEodRDS, DESTRUCTION OP,; ' ‘ r , D V 5 ^ 

; '.V::..- ' 5 ,.. 


' , ' , Endeavoring to .anticipate - a' situation which is' "rapidly 
■becoming acute ;.in this office: and . proba'bly , in other .offices,.. ' , v 
I have had- a survey conducted of the closed; Selective Service files 
ih this office and, in conneiction therewith, f am. 5 ^^bmitting“ the •' 
following observations and V suggest! ons’f of the Bureau ts conside.ra- V 

•It# * ' * . .‘1 ^ -V ''*r* 

^ tRpn: T\'. v;;--..*'-;- 

• !, GSA; ailWs’ 7 'sd.uafe feet of ' spac^^^^^ eapli/filihg cabinet, , / 

>hich at the ';.pre sent estimated leased rate.-pn' outside space, amounts, 
to $^* 5 o per year for each' .cabinet’,' These -cabihe't.s/p $ 59*00 ; ' 
each*. This .office “has 'been successful; in- 'securing( 30 b 
. letter-site - cabinets ,f or'“ bTtr'hloised filesvand by’ affahging them 
in double row.s; back to.r'bach,, and utiliztog^tj^„ same; drawer opening 


space for Opposite cabinets ’ a considerabi| 
effe.cted,;. I?' 




; . in ; space* has * been. 


n't the. present time’^, this; office has ^91; cabinets', .Of closed . 
files Ideated on the' ij.th; frOor ; and . 97 ,'located^ floor, or ; 

a total of 588 cabinets occupying -approximately. 3300 'square feet ; 
of space , * at 'a . .cost of approximately ' |ll,0p0 pef year , Pof the . . . . 
;; same number; of cabinets, GSA.;all0ws:r:I|.jli6 square feet, “which 'amounts 
• to $ 14 , 398 *, , This office .isi closing/appfo’ixmately 2,000 cases per 
month and these' tiles': require;' approximately ,,fouf' additional, , ‘ ; . * . 

^cabinets!a.\,mon1dl’, 

' ,¥e afe r apidly., approaching th^ .expansion .limit of our present 

fapilities and the crowded condition of , our .cabinets' maices' it ] , * 
.extremely difficifLt to maintain the -closed;- files tn accordance, with , 

*' Bureau' st,ahdards« " - ' . 

The Consolidation of files pfoye.ct is receiving coi^nuous ; 
attention -said at present ;is* aoprdximatelv one -.quarter' complied \in - 
the criminal files,.; SO. far, this proiect'has made availab® five 
'cabinets' .which were immediately utilized '.tO -alleviate: the ' g^ovrded- i.;- 
condition in the ‘•Too’^ claasification Cabinets,.; It , 

apparent that ..this project;' will hot ,m&0 - available s.'ufficiei^^ • ‘ 

■ cabinets to ‘handle the voluminous incoming -matOyi^l in- tMs o^ice. > '^y 
oh; a‘.month--,tp-mpnth'.-b.asi^^^^ /: h*';; --.* 

!: ‘ ThiO office has; 45! filW'eabindts> ^af tei^ q^gOigdationf hf “ / 
' closed SSA (*40) files. ;Those files in ' 

floor of the' Federal Office Building, 'boga'^her ,w.3^^close<^ . 

tne oldest " 26" and ,"42" classification -cases,, which experience 
: lea?t ■ , , 

^ .refepenoe. 'purposes^^.d.vj^^^h'^ ^ ■' " .. ' 

; ¥M¥:ekl?''V/: ^ ft 
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Plrec.tor, FBI , , 


^ v;::';;Fecordsv^^ .'\.''/‘V ■/■j.'-y 

'H&i ■ R©cprc[i^^- ‘pestrtic1?iq^^^ ’m : .’t / ' ^ , T' ' ° ., ^ 

' Ipl thp; Bweari wb'^d appj^ove t.Mi^^'SUggestlW;^ 'wpuld life:- ? ' 
to re commend that, based bh' the experlbhce obtained fr'biii v this ■ proer 
m study: other; plbsed criniinal olaSsifipations with'ther ■same ^ . ■ ' - ' ’ 

pttrppsp;.ih- ;Vte-w.,, r,- ■•V*' L.- '; ■ ■//■-:''" 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 
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Date: 

To: 

From: 


September 2, 19^$ 
Director, FBI 


be 

b7C 


EMPLOYEE SUGGESTION 



K si?' 




llviaion of assignment: OKUhoma City 


SUGGESTION: 


That files and records in field divisio 3 is be destroyed after they become 


>c 


tvranty years old» 







\aj 


S~ 

< 


Current practice or rule (include manual citation as well as facts): 

(Section 3 j Page 13 > Paragraph 7> Manual of Rules and Regulations) 

’•Files and records field divisions may be destroyed after they, become 
t^jenty fiv]|’|years old” * ^ 

Advantages of suggestion: ^ 

1* ECONOMY^- Jn the^, event this suggestion could be adopted,-*'it is estimated 
that’ an office the size of the Oklahoma City Office could clear 10 
four drawer ,^ile cabinets* It is further estimated that at least 
1,000 four dtogiTOr, file cabinets, could be clearedSlir all field 
divisions* ’Recording to the current GSA CatalogiKjffche price of one 
four^toavier f;^ cabinet is $ 1 ^ 9*32 • 

2* It would li&t be ne^e'essao^y for the Bureau to purchase any file cabinets in 
the field^divisiorisJf or at least 3 years. 
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Disadvantages’ of suggestion: 

1. The provisions of Section # 369 , Title 14 j., USCA are not known, and -therefore 
it may belin^jossiBle for .this suggestion to be adop-bed* 
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INDEXED-48 ^ 

The lise by th^^nited States of'^i0^suggestion shall not 'form ihe bePsi^s of a further claim of any nature by b 

-Twt^ 


me, my heirs, or assigns upon theipnited Statep^, 


b7C 


( 



I ‘'\ Mrs?:0| 
Miss.? 




lations grid comments of Division Head;« I b 


t Signature 




IS 


Recommehdatlons and 

worthy of careful study. If adopted it would Sg^tainly resm't in con- 
.sirderable savings both In Closed file space and in a monetary sense 
"b.^hfough” the elimination of purchases of add^i(mal file cabinets. 

■R e cpiranendok a^ amtaffi'n . <= — i.i-Tnr -~~ 
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STANOARD FORM NO. 64 


Pffice lS/[emormmum 


# 


UNITED STATES GOVERNMENT 


0 , 



Tolson . 


TO : MR. A. H. BBLMONgr-^ 


moM » MR. F. J. BAU14GARDNER 

o , 

WJBJECT: destruction of/ RECORDS 
Buf i l e 



DATE: September 1^, 

■ i955Str 






k. 


Harbo . 

Mohr 

Parsons . 
Rosen _ 
Tamm' 


Sizoo 

Wintertowd _ 
Tele. Jloom . 
HoUwnan . 


Re memorandum from ¥. G, Barnes to Mr. Nichols 
dated 9“'7"*55 recommending de-indexing of serial 100-120818- 
Xl¥^ which is dated and contains a list of individuals 

reported .to be secretaries, chairmen, cotiriers.^and agent.s..pf 
the National Maritime Union. 

Although, the information in this serial is of no 
positive value for a security report, there is. recorded the 
membership book and ship assignment of each member listed 
along with the Departmental assignment of a number of them. 

This information could be of considerable investigative value 
in attempting to identify an individual from a name only as it 
would give us a reference to' union records and shipping company 
records. 

RECOMMENDATIONt 

It is recommended that the above-mentioned serial > 
not be de-indexed. 

GWH:111 
cc - Belmont 

Baumgardner 
Hall 

(^) 
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aTAMMim r<MM NO. 04 


UNITED STATES GOVERNMENT 


I>KOM 


lUBJECT; 


MR. NICHOL 


W. a. EAMES 



datbP-^-55 


I H g-.Q'.-./Af!?- 


BESTRUCTION OF/ RECORDS 




Tdton: 

Boardmn 

Nichols d» 

^ 

'’Mohr 

Parsons 

Rosen 

Tamm- 

Sizoo 

Wintetrowd 

Tele. Room 

Holloman 

Gandy ' . .. 

v"% 


100~lS081d~X144 is lisi; of approximately 1400 names, 

List is capt.ionedi "National Maritime Unioi}^," bears date March 15j v 
' 1941j and was dictated by former Special Agent K. R. Mclntire. 

List is preferenced with following statement. "The, following 
individuals are reported to be secretaries j ohairmenj couriers, 
and Agents of the National Maritime Union": Along side each name is 

a series of numbers , which is possibly a serial number of some sort 
and ship to which individual apparently assigned. 

From oondiM^n^f this serial, it is apparent that 
many references^ are it. However, there is nothing 

apparent in the serial 'that requires its retention. There is 
nothing on which to make an ident, and the mere fact that an 
individual was a member of' the National Maritime Union does not 
appear to he of value today. It is' accordingly felt that this 
serial should be de-indexed to prevent unnecessary listing of 
this reference for review and in order to remove index cards of 
no value from the General Index. r-*; , 
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Office l^fnorandufn • united states government 
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SUBJBCT: 
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9/21/ 55 
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SUGGEST ION NUMBER 175-56. 
Made By 




fflosS 



T<^on 

Boardman 
Nichols . 
Belmonte 

Harbo^G 

Mohr . 
Parsons . 

Rosen 

Tamm'. 
Sizoo . 


aCCAV 



Oklahoma City Office 


. SUGGESTION : Thai; files and records in field divisions be 

destroyed after they become 20 years old, 

PRESENT PROCEDURE : Section 3, page 13^ Manual of Rules and 

Regulations, instructs that files and records 
in field divisions may be destroyed after they be'come^25 years old, 

advantages STATED : Saving of file space, Suggester estimates 

1000 four~drawer file cabinets could be 
cleared by adopting suggestion, 

DISADVANTAGES STATED : None known, 

OBSER VAT I ONS : SAG Johnson, Oklahoma City, believes suggestion 

worthy of study. To adopt suggestion would 
result in considerable savings in file space, 

Training and Inspection notes that on 3/13/46 the 
Executives C onference unanimously approved the suggestion by . 

I I that closed files be destroyed when 25 years old, 

The subject has come up recurrently since that time, with t>7c 

suggestions that destruction be made at the end of a shorter 
period of time, but the Bureau has not seen fit to change its 
rule. On 8/14/53 the Executives Conference considered the 
question again following a suggestion that the field be surveyed 
to get the opinions of SACs on destroying field criminal and 
applicant files after 10 to 15 years. The majority of the- 
Executives Conference opposed the survey and the Director 
concurred, '-r ^ ‘ 

RECOMMEND A TI ON : That the suggestion not be adopted, ‘ ^ 
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VTANDMIS rORM NO. D4 


# ' # 

Office M£morandum • united states government 



m. NIGHO. 


i'v/' 


PM » 


SOBJECT! 


W. 0, EAUEsC(^ 


PATE: 5 - 31-55 


■ 



Tolson 

Boatdman . 
Nichols — 
Belmont _ 

Harbo 

Mohr 

Parsons _ 


A J Parson 
(jyTlS Rosen 


MSm UGT ION ofI copi^ of reports 

JWydSSWsImOF 081 


Tamm'__: — 

Slzoo 

Winterrowd 
Tele; Room 
Holloman — 
G«ndjr 


This is to advise that Major George A» McOaffreps Mail 
and Records Branch Management Divisions 081, called Agent Medler 
to determine whether or not he could destroy copies of certain 
reports previously disseminated by the Bureau to OSI, Major 
McCaffrey stated that the reports in question had served their 
purpose and unless the Bureau advised otherwise they will be 
destroyed. 

There appears to be no objection to the destruction of 
these reports as the Bureau of course has retained the originals 
with appropriate notations as to dissemination. They would serve 
no useful purpose in the Bureau *s files and by not returning and 
filing these extra copies we avoid further aggravating our space 
problem. It is therefore requested that peT*mission be granted to 
advise Major McCaffrey that he may through vrover.maC.em tMrL^and 
burn iM..ApPPs«-^Qf the a similar 

nature without father reference to the FBI, 

BECOMMENDED ACTION : 

Unless advised to the contrary the Major will bJ 
telephonically advised that the Bureau has no objections to the 
destruction or disposal of Bureau reports that are of no further 


use to his agency, ^ 

^ oauiHb . 

S> 
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■ STANDMtO rORM ^ 


Office M.6fWTanduPl • united states government 



Mr. 


Mr. 



DATB:September 1^, 


Tolson 


DESTRUCTION COPIES OF^ 
IN POSSESSION QCQSI. yf 


SPORTS. 




Sizoo 

Winterrowd 
Tele. Room 
Holloman 
Gandy . 


Memorandum Mr. Eames to Mr. Nidiols, August 3 1, 1955^ .e^losed, 
reports that OSI had aslced whether they could destroy copies of certain 
[reports previously disseminated by the Bureau to OSI. That memorandum 
'Recommended that unless advised to the contrary OSI would be telephonically 
{advised that the Bureau had no objection to the destruction of the reports. 

|Mr. Belmont noted by routing slip that we should check with OSI to see just 
^ |what reports they had in mind and to determine whether there is any possibility 
■J|that OSI would rerequest the reports in the future. 






Major George A. McCaffrey, Mail and Records Branch, Management 
f Division, OSI, advised on September 7, 1955, that OSI desired to destroy 
reports that have been furnished them by the Bureau and for which they have 
no further use. He explained that frequently OSI disseminated a copy of a 
Bureau report to one of the Air Force Field Commands., At the same time 
OSI retains one copy of the report in their central files. They desire permission 
to destroy the copy furnished to the field aS it is of no further use to that 
"Command. The copy kept in OSI Central Files will not be destroyed. Therefore, 
OSI wilLnot in the future request additional copies of such reports from the 
Bureau. 

Authority was previously granted OSI to destroy FBI correspondence on^ 
December 3, 1954, at a local level provided the destruction of records was 
done under provision of Executive Order 10501. The order provides that Defense 
information marked “Top Secret’ ’’Secret, ” or "Confidential” shall be destroyed 
by burning or equally complete method of destruction. The Burean desires in 
addition that all copies of Bureau records not falling under this Executive Order 
je destroyed in the same manner. 



Enclosure 
(5) ‘ 

1 - Mr. Belmont 
1 - O. G. Medler ' 
1 - Liaison Section 
1 - Mr. Wells 
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Memorandum foir Mr. Belmont 


^ - ACTION: ; . • „ ^ ' 

^ 

- If you; approve^ Major McCaffrey will be advised that the Bureau: has 
ho objection to the destruction of Bureau reports that are of n.o further Use to 
i \ his agency, that the destruction be complete in accordance with Executive 

Order 10501 and that Bureau unclassified data be destroyed in the same manner. 









STANDARD FORNt NO. 64 


Ojfice Mem. 


TO 


BR.OM : 


SUBJECT: 




Director, FBI 
SAC, Albany (66 



UNITED STATES GOVERNMENT 

DATE: Sept. 6, 1955 

Att: Training and Inspection Division 


o 

DESTRUCTION OF RECORDS 

Re Bureau[JettOT date<f Sept^^^TT, 1955, addressed 
to Newark. 

It is suggested that favorable consideration be given 
to Section G for the reason indicated, namely, sufficient 
information will appear in closing reports to satisfy 
the needs of a Field Office for future reference. 
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This will entail a review of each file and the 
purging of index cards other than those appearing in the 
title of the closed report. Otherwise, a considerable 
number of index cards will be retained and a future 
check Vgainst them will lead only to speculation as to the 
identity of the name. It is conceivable" that the name thus 
indexed could be an additional alias of the subject or 
a name appearing in the body of one of the destroyed reports 
or serials of an individual. For example, - a ^complainant 
or an individual whose name appeared to be relevant at the 
time the investigation was "conducted. It is .i^r thi^^, reason 
that the file should be reviewed and the cards obvio^ly 
prepared during the course of the investigation, as noted in 
the file review, removed from the indices. 7 

To destroy the serials and the index cards r^jin the tianner 
described above constitutes considerable clerical jWork 
and the<^question arises whether the result in the saving 
of space i^-ii^vercome by the cost of accomplishing this 
p^^jose, bearl^^in mind that the great bulk of selectiv 
cases a^^ not voluminous. 

EAS:hmm 
(3) 
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o UNITED 


PCe«M K3w C4 


PH.OM 


, i/r. IHg 


i-dVESLNMENT 


fcIsQa 

DAsatSepieub^r 8, 

1 955 -E3 


OOBJECT: BOOKLET ENTITLED '^FEDERAL ESPIONAGE AND SABOTAGE 

STATUTES" PROPOSED CANCELLATION 


ParsoQ3 

Rosen 

Tftpam' 

Sizoo 

Wicterrowd _ 
Tele. Room . 

HollozMtn 

Gesdy 


jl8 you are aware, captioned booklet, copy of which 
ia attached, was first prepared during World War II, primarily 
for use in connection with the Bureau^s plant pro-tec ti on and 
Telated work» In 1951, the booklet was brought up to date. 

Inasmuch as extensive changes have been v^e ygincx: 
1951 in the espionage and sabotage statutes, the bo^l^if i^ 
"^n no longer current. The preparation of,a new, reuislS edi-&‘i^n 
( would entail considerable expense, which does not appear‘d 
^ warranted in view of the fact that the Bureau ib noW^out of 
plant protection work and we have been receiving vejm few‘‘ ' 
requests for the booklet, 

There are several hundred copies of the bSBklet 
^ CQ presently on hand, but we have not been distributing it 
^ f\>| recently because it is not current, «»» ^ 


o ro 

gOo 


iUJ lUi^ 
ce: B— 
luui <<; 
□lIO 


REGOMMENDK^I ONS: 




That this booklet he canceM-JtEJii 3 

That the copies presently Or^l^n^srbi^estroyed, 




with the exdcption of the usual reference^coMeWt 
Enclosure ' 




MLL:m:flp 




H / 




a 




// 3d 


.3 S3 

- imp 

dFC,0 9£riE 


1 bii »22 


1955 . 1 



^ I 




f l - S- Ml 

J _ * ^ 

Office ^AemoraviduiTi • cnited states government 




TO I 


ntoM t 


frtnijBCT: 


Mr» To Ison 




R* T„ Ear bo 


I 


DATS. , 

DATB. i' 








/pken-owd _ 
Tele. Koea . 
HoilomM 

J— — 


SUGGESTION 1 ^'UBER Ifip: 
Made By Miss \ 

New York Offi^ 


BA CK^ OUNDj t" On initiating preliminary inquiry in Security of 
-J Government Employee cases the Bureau seti^s 

photostatic- copies of the basic document to all 'Qffi'^s ^ich-^ 

^ ■ A to cover if the, preliminary inqdirf':is^tf^ 

^^onvelrted fb a full field investigation which ooour^'tn ^o*c. 
'■^■35 to 50 ;§fcr cen-'^of cases. This has been found to^^te ^ ■ 

■ ' eoorWtyical ffj/stem. Field offices getting the oo^e af ' ' 

'^|prepa>‘tf c^~ indean-oard a nd file the ohotostatic copies, ‘ . 

^ w investigation until further notification^ from t'htf ] 

^ Burei^ if^any, ^>^ual, of Instructions, Section 69f-F-4, it 

? copies of the letter and enpl^ee ae^riij^ 

^40*0 file, pending such not^ica^on 
'Xl 3 ^^and,if-^(^ffica-^n m nqt receivedwithin one year from 

letnf the^ impUif^j^eaurity form, all copies of 
] tter ■'precept onef and the *'tWVar card are to ftc destroyed, 

Prior to- SAO Utfer Si' on 7/17/51, which initia-teS, abope practice, 
^ all copies of correspondence of this nature were dest roved. 


rc^ GO sj 
1*^ C-3 (M 


fritt-. 

* icaidon 


becaX£iS9 it -was 


make 


Referenced SAC Latteif 'pihapged this practice becattp* it -was 
consider^ cheaper to leave oMiBao py in the file than^^ make •^' 

a charge*put fo’^ach serial destroyed and i, the amount file 
sp' ce reqkired would be the same either wap* ^Ix/- 

SUGGESTION' : [it dfcP suggested that all copies of tetters ^ni^^^ihg 
preHminary inquiry which are furnished'~to all Offices 
having pjMSible iteads in the e ventconver aion to a ,fhill .f^ld '■ cj 
investiorPiion oct^rs, that are>fil.e4^..in the 140-0 file, 
aft^p one gear, '^'Since there is ipo- i'tide'^ card in the ind^es^.^e/’eren 
is npv^er mddh to t he se f ilesj^ JSince in New lork all let^rs.are 
filed '^in a separate section, it' would^Ho^bejne^^orSfa^y t(T insert 
charge-'tute afisiping the 'iihe>^ruiiit'^,on of^thesf^s^tmlmfpik notation/'*^ 
couid ',6e; ij^adtf olr» the file c'oXneK '! «'u: , 


inves 


it ttf insert 
notation 


New 7 

could be destro 
des{%roy 9 S9d(ti 
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T, fJaiho /or Tjl^cTi 


9/6/ 55 


(under Executive Order 963S thes« Security of Government Employee 
cases were handled ufider a ISX claeeification^ When Executive Order 
9635 mas aupereeded hy 10450 Sureaa changed claasificot ion to 140 
for statistical purposes) » 

* 

OBSERVATIONS : Assistant Directo r Rosen states the Employees Security 

I Section has no objection to the adoption of this sug-- 

gestion. The neoeseity for placing charge-outs in the file to cover 
each aerial destroyed^ which initiated present practice as set out 
in SAC Letter mentioned under ^background" above, can be obviated 
by noting on the file cover the aerials destroyed* Ur, Rosen requests 
that necessary Manual changes te prepared in the Employee s Security 
Section, 

SAC Brown, Baltimore , recommends that favorable con- 
isideration be given this suggestion, stating further that the 
I current practice of destroying the index cards and all copies of the 
^letter except one means that we have material in the file which will 
never be referred to and therefore serves no useful purpose whatever, 

SAC Laughlin, Washington ^ield, believes this is a good 
suggestion and would remit in soace saving* Washington Field Office 
has no 140-0 subj^les. All 140-0 material i s filed together and all 
material is indexed, ^hen eliminating this information from the 
files, it would be necessary also to destroy the cards in the indices, 
\<Su4C? Laughlin advises that this suggestion, if adopted, would result 
\<n the saving of approximately 2JJ /ile drawers a year. 

Training and Inspection notes that New York files this 
material in a 140-0 subfile whereas Washington Field Office files 
it in the regular 140-0 file. The difference in procedure is 
bd ieved to be of no significance , In either case each serial 
must be taken out and checked individually against the office 
index in order that index cards may be removed. When New York has 
finished this work its files are empty whereas the 140-0 file in 
Washington Field Office will contain a tew serials on matters such 
as complaints, estimated to be about 1% of the material in the 
140-0 file. 


The problem is not of much significance in most offices, 
mads by Security of 0-ovemment Employees Section in 104 
photostatic copies of the material on which the 
ope^»sd went to New 12 cases, to St, Louis in 

to Bal timore in dO cases and to Washington Field Office 
teSr~ Sixteen offices received nothing at all and the other 
's received material to an average of 2,3 cases out of a 
104, This shows that for the great ma jority of offices 
no pmblem, even on a oasis of aoproximitely 3000 cases 





R* T, Harbo neno for ToXson 


9/e?/55 


RECOmiENDATION f 


Training and Inspection Division makes the 
following recQimerviationat 


1* That the rnggestion be adopted* 

' 1/ 


• P 


too 

b7C 


tig? 


5. That jifissf 





■ I feg granted the minimum 

cash award of $10 for suggestion on which there 
is definite saving in file space^ amount not 
cl ear. 
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■■•>3. That the Security of Government Employee s 

Section prepare necessary SAC Letter and Manual 
Chances as requested by Assistant Director 
Roe en » 
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office Memoramum • united stateWgovernment 


TO I 


.OM > 


SUBJBCT: 


Mr» Tolson 


,S. Maso 




DATE: 9 /j 9/55 


Taboa 

Bovdoiaii . 
Nichols . 




/■; ■ (T' T’'; 

■'■^^JjaGESTIOjk ?R OGHAM ^^kESTRlJCTI O N OP }jC0RBES P0 ND M CE 


Mohr. 
Pstsotw . 

Rosen 

Tamm' 


■w 


VARIOUS SACs^'aND BUREAU 


SITING }J)RTH VIEWS _ 

OFFICULS 'A3 TOjm'RiTS 'Of S UG GES TION 


Sizoo 

Wimerrowd _ 
Tele. Room . 

Hc^loman 

Gudy . 


AH' 

j' 


BACKGROUND: 







He 



Upon receipt of 0 , suggestion the views of various 
Bureau officials and SaCs are solicited as to the advantages 
and disadvantages of the suggestion* These views are then 
summarised in a memorandum prepared for your approval* 



PRESENT PtiOCED UR k : 

Routing slios are used to solicit the views of 
Bureau officials and SaCs who sometimes reply by routing 
slips* The great majo’^ity of replieSj however j pre by 
memorandum. These memoranda and routing slips are presently 
filedo 

PROPOSED PRDCEDLRE : 

The memoranda and routing slips from the Bureau 
officials and SACs to be destroyed after the views expr essed 
therein as to the merits of the suggestion have been summarised 
in the memorandum prepared for your approval * 


DISCUSSION: 


/ 




The memoranda and routing slips from SACs and Bureau 
lZj uJ officials regarding the merits of sguggestions merely concern 

viewpoints as to the internal administration of the Bureau and 
ziz di no reason exists 
records si 
into the me 




for maintaining , them as a part of the Bureau s 

in^^the views expressed therein- sk^ve been incorporated 

‘'tor vour.. consideration* 

’ f >■' tr ./ O') 
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Memorandum to }lr, Tolson 


AnVANTACrES : 

Fill prevent cluttering the files with material 

that serves no purpose, in addition saving nung 
spent in handling, serialising, indexing, and fil g 

nr.nnuMENDATION : 

That the provosed procedure be approved. 
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Office MemorMdum • UNITED STATES GOVERNMENT 


TO 


FROM 


tllBJBCT: 


m. SIOEOLS 


F. r. WAIKAST 


DATl: 9-1-55 
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Bfludnao . 
Nkhol« — 
Belmoiit _ 

Ikrbo 

Mohr 

Parsons _ 

Roten 

Ta»n' 


f- 


ECONOMY SUGGESTIONS 
RECORDS SECTION 

5.<- .4,^ >■»«. < - ■ .* KT /U h * 




t;*' ?! 


Sizoo . 
Wiftterrowcl _ 
Tele. Root) . 

HoUoinaB 

Gendy 


Reference ia made to JMiorondo' Sa 8-19-55 

submitted to you by Mr, Eamea suggesting ways of economising our 
operations. Those that were approved by you and Messrs, Mohr, 
Mason, Nease and Deloach .are being put into effect. The followina 
suggestions resulted in a split opinion and are being re-submitted 
for further consideration. 

.* Place all messenger runs except Director *s Run and 
Signature Run on 30 minute schedules. Present runs are scheduled 
as follows: 


Director's Run 


, Every 10 minutes 


Signature Run — 
Acct, A Fraud Run 


Every 15 minutes 
n // n 
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Records II Run 
Records I Run 
Laboratory Run 
Espionage Run 
Security Run 
S. G. E, Run 
Liaison Run 

Applicant Bun - 
Division II Run 
Teletype Run 


Every 20 minutes 
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* The adoption of this suggestion would 'permit us 
t0-:fav8 the services of 2 employees, 2 additional employees 
^r^coiild be saved in the event the Director's Run and the Signature 
^Run werje reduced to 30 minute schedules. 

$5,920.00. 






PiAad^mt^ es and Ri s hs : Material which Hh o&bM 21b \%Sp edited 

would fiot reach Assistant Director's officesc^rapidly. 

When expeditious service is essential, ad44444nal‘ sptrc^l \ 
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Menorandun to Mr, Miohole 9-J-f5 

Ret Economy Suggeationa 
Recorda Section 


meaaenger aeruio'e would be required or higher grade 
clerical employeea would be utilised to perform, meaaenger 
work. 


TIo 


et Tor—Meaara. 
r and Jfeaae, 


Maaon and DeLoach, 


Againat-~Meaara, Nicholas 


Q 




:4 


MSJJ.fffM «* That^ aalgru Ghan a ea and'test cradea be coated in 
peraonnel filea in ink at th e ^ ^ 


MIMTMMi Eliminate charging file out and refiling. Two 
employees are required to handle this work at the preaent 
time and the Personnel Recorda Unit estimates that it could 
be handled by one CSS employee if the suggestion were 
adopted. 

Sayings * $2960, 00, salary of one CS—2 employee. 


MAMvantagea and Risks : Posting on cover sheet might not 

be aa legible, if written in ink as it would be if typed, 
Bowever, it should be noted that new cover sheet has 
adequate apace for legible penned figures, 

ISdif.' Tor— Messrs, ffiohola, Maaon, Meaae, and DeLoach, 
Against — Mr, Mohr. 
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Uemorandum. to Mr* Nichole 
Re: Economy Suggestions 

Records Section 


9-2-55 


^ A X 

%) snOGESTtON : Prepare only top sheet Form FD-185 __of 

'' Performance Rating ■ l ^ 


PRgftcir<e oA)iy 




Aduantaaes : Supervisory and clerical time would be saved 

in preparing check sheets* Adoption of suggestion would 
also result in savings in paper and filing space* 

Savinas : Cannot be estimated* 

Mmaduantanes and Risks : Performance Ratings would not 

reflect differences in employees receiving same adjective 
rating. 

Vote : For^r^r. Nichols* Against-^-Messrs* Mason, Neaae, 

Deloach, and' Mohr* 





Y'fy 
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snqCESTION : That we disjipnj^nue^jr^eps^ 


ngcEi 

of Xefficiency floaters 


f 


Advantages i Saving in preparation, printing, and distribution 
cost* 

I Savinas : Not known* 

m^advantaces and Risks : Although worthwhile reminders nay not 

be brought to a^ention of employees as effectively without 
r /f. floaters, employees could be reminded during regular training 

f v-,!\ , classes and conferences* 

[A‘ ^ 

Yote : For— “Messrs* Mason and Nease* Against— -Messrs* Michols, 
Mohr, and Deloach* ■ 

i^' - 
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Memorandum, to Mr, Kiohola 
Ret Soonony Suggeatione 
Reoorda Section 


9 ^ 1-55 


That the Bureau destroy Bureau 
after they once have been diaa 


which 


^ SUGC^sied tcl 

Aduantaaea : Under exiating yrbbedure, se»erfti Ixoverhmenz"' " 

Agencies return numerous TBI reports with a cover letter 
setting out caption of each, Ihese are filed in individual 
files and appropriate notations made. In order to do this, 
it is frequently necessary to search reports since file 
number is not on copy of report or has been obliterated, 

The adoption of this suggestion would result in savings 
in filing space as well as employee time. 

Savings g Cannot be estimated. 

Disadvantages and Risks t Bureau would not have record in 
individual file that report was returned. This information 
could be obtained by checking incoming letters from, agencies 
and reviewing cover letters which could be filed in general 
file, 

\\,ir^k V-Ote t Tor-—Messra, Mohr, Mease, Mason, and DeLoach, 

W'" [ Against— Ur. Utchols. 

ij>'\ 






(\o) SM^MS^IMg Di9,e9Rt ln U9 fi 2i m^ . Q af. 9 Z^0l Lall ej^J jjiye,^ 

which reads A ppo i ntm en^^ l^ apparently 

indJoates'' that employee is 'e^el^Wii‘fTMW’liSUSl Civil Service status 
and requirements. 

Advantages g Savings in processing, filing, and space, 

Savinvs g Mot known. 




' '.r « 


. 


Memorandum to Mr* Nichols 
Ret Economy Suggestions 
Records Section 


None known. 


Vote : For-^-Messrs, EeLoaoh and Mason, Agains t— ^Messrs, Nease, 

Nichols, and Mohr, Mr, Mohr notes, "ThiNTs^n official form 
and must be made a part of the file, " 


upon sp e_gjf^i£^j::jSjiU£A.t 


Records jonln 


Advantages t Surveys reflect 90% of personnel files are up to 
date at the time they are taken from the cabinets. Unless 
requestor advises it is not necessary to look file up to date, 
this is automatically done. Only four or five requests a day 
specify not necessary to look file up to date, 16 hours 
employee time required daily to look files up to date. It is 
believed that adoption of suggestion would save full time of 
one grade GSS employee, 

Savinas t ^3175, 00 

Disadvantages and Risks t Employee requesting files will be 
required to advise if they desire file looked up to date. It 
should be noted that this is t he present vroc ecfure in T'fiqiieating 
investigative file^ , ' 

Vote : For— ^Messrs, DeLoach and Mason, Against— ^Messrs, Nichols, 
Mohr, and Nease, aUy — ‘ 
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Memorandum to Mr, Niohola 
Ret Economy Suggeations 
Recorda Section 


9^2 •SS 


{ SUaaESTION : Diaconiinue\ecordini 

all/Bureau foj^mR^ — — ^ " * 


preparing abatrc 


!/ Advantaaea : Although the aauinga cannot be accurately eatimated, 

the adoption of thia auggeation would reault in a very aubatantial 
aavinga in peraonnel in the Recorda Section, Although it is 
realized that form-type correapondence makea up an important 
portion of our filea, abatracta contain little if any identifying 
data not already placed on index carda. Many of the abatracta 
on form correapondence aimply aet out the number of form, 

Savina a i Cannot be eatimated but would be aubatantial, 

Diaadpantaaea and Riaka t There would be no numerical control by 
abatracta in the Numbering Unit of theae forma. Many forma are 
not abatracted at the preaent time, and we are recording only 
thoae which are moat important. It would appear that thia 
type of correapondence more than any other could be not recorded 
with the leaat riak. Recording mail ia our moat expenaive proceaa 
aince it requires the typing of abatracta, aequencing and filing 
of two abatracta in aeparate files, and serializing. In the 
event thia auggeation merits further consideration, each Division 
should be requested to evaluate all Bureau forma used in that' 
Diviaion which are placed on record, 

Yote s For — Meaara. Deloach, Mason, Mohr, and Neaae, 

Against— Mr , Nichola, 
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office IS/lsnwvandutn • -united states government 


TO 


FKOM 


SUBJECT; 





MR. MASOlf 


t [WT INSPECTOR H. C. VM PELT 

O ' 

DESTRUCTION OF RECORDS 


DATE; September 7, 1955 


r 




BACKGROUND: Bulet to Newark, 9/2/55, requested reoommondations 

oonoerning following proposals by SAC, San Francisco; 

(a) that the Bureau authorize the destruction 
of all closed SSA (1940) files over ten year.s oldj or , 
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1 (b) authorize destruction of closed SSA (1940) 
files over ten years old, except those in 'which prosecution' 

‘ resulted; or . 
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( 0 ) authorize destruction of all serials in 
closed SSA (1940) files, except closing reports. 

SAC, San Francisco, with reference to (o), above, 
expressed opinion that closing reports in these cases contain all 
pertinent information for the Bureau’s purpose in the field. He 
also called attention to the fact that Selective Service System has, 
or is in the process of destroying all 1940 Selective Service files. 

You instructed that I submit my recommendations 
regarding above, proposals and in the event I agree with one, a 
recommendation should be made concerning index cards on such cases. 

ACTION; Analysis made of SSA (1940) files, Chicago Office. 

Chicago file 25-16938 contains correspondence, all of 
vihich is more than ten years old. This Would indicate that 
destruction of cases over ten years old would result in the 
destruction of approximately 16,938 cases. Not all of these 
could be destroyed under the proposed ten year rule since some 
undoubtedly have been re-opened and would' contain correspondence 
loss than ten years old. The approximate 16, 938 cas'es, from 25-1 
through 25-16938, are presently filed in. 58 file drawers, , or more 
than 14 4-drawbr cabinets. Destruction, therefore, would make this 
space available. 
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I feel that some record should be retained o/ the 
investigation conducted since in many instances 
these individuals are the subject of additional 
investigation and background data and descriptions 
concerning them is of value. 




2 - 


* » i 




PINDINGrSs It appears the primary purpose of proposals is to 
alleviate space problem. The primary objection 
is that information contained in the files that are destroyed 
would be lost to the field office. It is felt that informa- 
tion in SSA (1940) files over ten years old is of very little, 
if any, value to the field office in facilitating current 
investigations or answering inquiries from outside agencies. 

It appears there would be only infrequent occasions requiring 
the re-opening of these cases. It also seems there would be 
only infrequent occasions to refer to information in the old 
files, and in matters of considerable importance, such informa- 
tion could be obtained from the Bureau. 

It might be undesirable to destroy all SSA (1940) 
oases over ten years old for the reason that the subjects of 
some oases might develop into security subjects, a.g., numerous 
cases over ten years old in the Chicago Office contain informa- 
tion regarding individual members of the Muslim Cult, some of 
whom were prosecuted as Conscientious Objectors, and some of 
whom are now of interest from a security standpoint. .Therefore, 
information in the old files is of value for research and 
investigative purposes. This, of course, leads to the suggestion 
that the SAC be allowed to exercise discretion in maintaining 
certain files over ten years old. 

In the event authority is granted to destroy these 
cases over ten years old, it will be necessary to review each 
case in that category and retain those which have been re-opened 
or contain correspondence less than ten years old, e.g., Chicago 
file 25-938 although opened xmder the 1940 Act, much longer than 
ten years ago, was not closed until January 27, 1954. 

ADVANTAGESj (a) that all SSA (1940) files over ten years 
old be destroyed: 

1.. Alleviate space problem. 

(b) that SSA (1940) files over ten years old, 
except prosecutive files be destroyed; 

1. Alleviate space problem. 

2. Retain information re subjects who have 
bean prosecuted. 



r 




files: 


(c) Retain only closing report in SSA (1940) 


1. Alleviate space problem. 

2. Retain limited information regarding 
cases in which Chicago was origin. 
Generally, this would consist of name 
of subject. Local Board with which 
delinquent, nature of delinquency, and 
manner in which delinquency cleared. 

3. Automatically result in destruction of 

files in which Chicago was auxiliary 
office . ■ * - 


DISADVMTAGES; 


(a) that all cases over ten years old be destroyed; 


1. Loss to field office of information 
in destroyed files. 

(b) that SSA (1940) files over ten years old 
be destroyed, except prosecutive oases: 

1. Loss to field office of information 
in destroyed files. 

2. Time necessary to review’ cases and 
compile list of cases destroyed. 

(c) retain closing reports: 


1. Loss to field office of information 
in destroyed files. 

2. Closing reports in many instances did 
not contain descriptive data, therefore, 
making it impossible to determine if 
reference identical to name being searched. 

3. Time necessary to review cases and compile 
list of cases destroyed. 

4. Considerable time necessary in removing 
and re-filing closing' reports . 





COHSIDBRA.TION OF PEOCEDUEE 

EE lEDEX CAEDS: Considering advisability of preparing index cards 

for General Indices on subject of file destroyed, it 
might be desirable to prepare such a card on each subject, recording 
on the card brief descriptive data, identity of Local Board, and a 
notation that file destroyed. This, however, would require a oon~ 
siderablo amount of work and it does not, appear the results would be 
commensurate. To obviate this work, it would appear desirable to 
leave the index cards in the General Indices without making any nota- 
tion either that the file has been destroyed or descriptive and 
other information. If the index card is destroyed and an inquiry 
is received concerning the subject of a destroyed file, the office 
would report no information when, in fact, it may have had a complete 
investigative file. 

EECOfflffiNDATIONSs 1. That the field be authorized to destroy all 
closed SSA (1940) oases over ten years old, except those files 
which, in the discretion of the SAC, should be retained. 


2, That index cards on such destroyed files be 

retained as is. 


3. That the files be destroyed on an annual 
basis and a list of those destroyed furnished Bureau. 
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UNITED STATES GOVERNMENT 



DATE: = 9-S-55 

iTTENTION: TRAINING & INSPECTION DIVISION' 
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DIRECTOR, FBI 


SAC, ST.- lOUIS 

^ ........ 

DESTRU CTIO N- OF REC0Rte:^» 

Re Bureau letter to dated 9-2-55* 

This matter has beer:feais§A^Bed, We do not agree with- 
any of the three suggestions, |f§^|^|^kn alternative suggest 






the following: 

1. 
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That each office be|fiMi-t©ed to destroy in its- 
entirety the Selectiyj4|^lr®ice Act (1940) files 
over 10 years old the auxiliary office. 

That* each office retJ[^|hJ|^:Q# opening and closing report 
in those cases whertellilplis the office of origin. 

That each office dep|.3|Qiy^.,'^e index cards on those 
files which are des|p^^yie'^Mn its entirety. 

The reasons for the|%ibbvd.>;are: 

More than likely the||j|n;i^iQidual was from the area which 
was carried as the .fopfaCgf'-l)! origin and the auxiliary 
office more than li^^jL^%|iiy had an incidentalj^krt 
of the investigation' contacting relatives, v, 
former employers, qr?4p^',|?®@..i^tances, j,o 

By keeping the opehin^^^-^^lp^ a description of the 
individual Would sparse as it WQuld be in 

some instance it neve^tMless would be better than hone, 

-D.. 1-^ .s j. 1. 1'KA'HSi'USTjfL i. T- j. • _.C. 
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to reduce our indices 
.would appear appropriate 

K^po so at ^?ke tife^^b'hP^Jiles are destroyed^s, ,as ».■, , - 
suggested abo*''^% 
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*■;■•■ ' In the event the Bureau authorises the destruction of closed S3A (ImOyl^; 
l?l& 0 '^ teu^ears oldj^-it is suggestion that the index cards not be destroyed. 
I feel t}?iat is is iisportant that vre hnotr if we ever had a file in this office, in^ 
casf- infdro.atlpn is .required at a later datet '^e could then reqaest the Bureau to_ 
Mnislhitiforsation concerning this file. ■■ ' 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 11 



STANDARO FORM NO. W ; 



TO ; 
,BROM ! 



•? -, .PNITHD; STl 


government; 


DI^G'TOB/FBI ■ 
SAC jXp# om^EANS 


. ' '/ - ■ ' . '■ DATE: 3/9/^5 - ' 




SUBJECT: ' DESTRUCTION^' OF (^^CORUS/r " 'r . j?/ 

-I' ' — — • > " -r's -V 


'V^X^ts 




' ; - , . AliENTION ; ' '■ li^SPEGTiON PIVISION '■ 


- Bef'erende - isi' made ..t;QV,fche -B\^eau/ s"ine^ the Newark j’.. 

Di:vl&ion Uated,, 9/^/^- , * ^ \ il' 


- • : '■ • In.. analyzing- the- de$%u^ 'Selective. 'Service ''Act (SSi|: 

1940 f ile s ; over ten years ; old j. jli ; is ^my‘ opini|n‘ / that s'ugge sti oh- f B " R; 
.•outlined in .‘;the . referenced memqrahdvi 4 i ahould ’he >;adopted .. '...The , rea~ '''| 
•son for this 'destruction is that ' these ihvesi^^ in-’ f 

stances ; ; we re administrative- ihlnature ., | .. ' '' ' 

■ ■ ;The, -|nore' -aggravated t|pe*;Df. ;ha;^ieiWji^-cr|t,,T:)r6ij^ h! ^ 


1. years: 




_■ • i : D 


^ . Uith';fegard to index capdsy;. it 'is^h tha;t each in- 
dex. chTd- he stamped .with the w 6 rdidfp,-i.iA^ the time the 

hash .files.- ape .'removed, f 1 6 m the ■Q,ahin:h^ - In most 

instance s.> the- -Selective Service ■suh^ 6 tjt'h^^ so lthe ••* 

.project .of 'Stamping these' c 3 .i^fe...Wou|:d:CEot ''be^’a-S' grj^at '.sis it would- 
he ^in.'the hQrmal^criminal-t^e: violaticn. . • . '. ,,, . • •. 

, sWuld the .Bufedn adopt the luggestion qf ;destroj^ing -'Ssi' 
'6f 1'94 o‘ f iUies- over 'ten - years old, .^withl-hhe Oflthose in whic 

prosecutiS^was;' had, it is estirtatedltjiis'wpulh.m^ availahle dp-; 
proxi®ately'J?2'' file drawerh, in. this. 'Ofricev ■ ■ . ,r. ' 
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STANDARD FOpvI NO. 64 




• Office Memorandum * UNITED STifrES GOVERNMENT 

DATE: September 3, 1955 


DIRECTOR, FBI 



SAG, CHICAGO 

o 


ATTENTION: TRAINING AND INSPECTION DIVISION 


STJBjEcr: DESTRUCTION OF RECOI^^^’77^ 
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'■ ,^?.1 


Rebul 

Rebulet to Newark 9/2 /55? requested recommen- 
dations on proposals by the SAG, San Francisco concerning 
the destruction of closed SSA (19il-0) files. 

After due consideration and evaluation of 
each of these plans, it is my conclusion that Plan (a), 
that all closed SSA (l9il-0) files over ten years old be 
destroyed, would best achieve the purpose of alleviating 
the space shortage with the least expenditure of employee 
time to accomplish this purpose. 

Adoption of this plan by the Bureau would effect 
a savings to the Chicago Office of approximStely 50 square 
feet of floor space and the use of approximately 17' four- 
drawer file cabinets for other purposes. ^ 
c>^ '• / ' 

M is felt, however, that there should be 
obtain b^beptions to this plan, as it would appear 
Tin^esirable to destroy those files in which"the subjects 
m^ devel®^ into security subjects. Numerpus SSA i.( 19ll-0 ) 
c^es oven/ten years old in the Chicago Office contain 
i n^ ormati^n concerning individual members of the Muslin 
CuSt of l^am, an organization which is the subject of 
a ^ecurit^ investigation. Certain other exceptions 
should al'18 be made, as in those cases containing a dual 
character or where exclusion proceedings were authprized. 
It 'is therefore suggested that the SAC be permitted to 
exercise discretion in maintaining certain files over 
ten years old. 



It is believed that while the other plans wou 
also effect a savings of space. Plan (a) offers the 
greatest savings of space with the lowest cost in employee 
time, of achieving this purpose. It is recognized that 
the teMtructipn of these files will result in the loss 
of the informal-Hron con^ai^ed therein, but it is believed 
that in view of the nature ;6’fj-:t!^e information contained 
t§iea|^in-,^ and the further fact ''sa|n.^^/will %e available at 
the' Bure‘au^ji^ needed, that these file^c^ be:?d’isp^^eS. 
with. It tsJ therefore STiggested that 
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} fe.. Bure^^ autfeor i z 



DIRECTOR, FBI 


RE: DESTRUCTION OP RECORDS 


the destruction of all closed SSA,(l9ll-0) cases over 

ten years old, except 'those files 'Which, 'An the discretion 

of the SAC, should be retained. 

It is also suggested that closed SSA (191+0) 
files be destroyed . on .an 'annual basis as they become ten 
years old and a list of the destroyed files be furnished 
the Bureau and also retained in the field office.. 

¥ith reference.' to the index cards of these' 
cases, it is' felt that these; cards should be maintained 
in the general . indices of the Chicago Office, but that' 
any effort to record on these cards, desbriptive data 
concerning the subject or the* case or a notation that 
the file was destroyed, ..would .require more time than 
the results would warrant. ■ It is therefore suggested 
that the^ index cards pertaining, to the destroyed SSA 
(191+0) files be maintained in the general indices as is. 
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SUBJECT: 


DIRECTOR, EBI date*. September 10, 1955 

Attn: Training and Inspection Division 

SAC , NEWARK 


DESTRUCTION OF RECORDS . 

Rebiyj:g.43^/2/55^‘‘'<yc(n^i^iing^ with respect 

to^^3!^truction „olL_jclosed Selective Service^ Act files 


This matter has been thoroughly considered and it 
is felt that none of the suggestions should be adopted. It 
has been pointed out that since the Selective Service system 
has or will shortly destroy all its files with respect to the 
19lj-0 Act, the information contained in Bureau files will be 
available only from that source. These files contain a wealth 
of background information concerning associates, employments, 
addresses, etc. It is considered to be of extreme value in 
connection with any current investigation. The type of infor- 
mation contained in these files is valuable, whether the current 
investigation is of the applicant type, criminal type or security 
t^rpe . 

It is not felt that the destruction of all serials 
in closed files, with the exception of closing reports, would 
be acceptable. While it is acknowledged closing reports in 
the files regarding the investigations conducted during the 
later years in which the Selective Service Act was in effect 
do contain all pertinent information’ for the Bureau purposes, 
it is felt that many of the closed files concerning earlier 
cases have considerable pertinent information in reports 
other than the closing one. 

In view of the foregoing considerations, it is not 
felt that any of these files should be destroyed. 
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STANDARD FORM NO. 64 . 


. Ojfice I^eifWMfldUM • united SmTES GOVERNMENT 


DIRECTOR, FBI 


ATTEHTION,: TRAINING AND. INSPECTION DIVISION 


DATE: 9^13/55 


^OM : OMAHA 


SUBJECT: DESTRUCTION Oi/ffi®DS 




ReBulet to Newark dated 9/2/55. 

It is recommended that in lieu of 3 suggestions set forth in 
referenced communication that each office be authorized to destroy all 
serials in those files of Selective Searvice iict Cases (1940) except the 
report or other communication RUCing the investigation where file is 10 
or more years old, , . . 

Files of office of origin should be handled under the present 
regailations , 

All indices ceurds should remain as they are, . ■ 

In the event information is desired ly an auxiliaiy office con- 
cerning a subject, it will only be necessary to obtain fiall details from 
the office of origin and it will not be necessary for every office to 
write the Bureau for such information, ' ■ ' 

In connection with suggestion C, the closing report woaild not 
always carry a description of the subject or other background information 
and would, therefore, be of little value in determining whether identical 
with a name being checked. 
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EROM » C. A. Evans 


SUBJECT: '-^DESTRUCTION OF /RECORDS 

"sEScfffsrsEKricE 


DATB: SeptemlDer 11 

1951 


Cj 


Tolsoo 

Boardman 

Nichols 

Belmont 

Barbo 

Mohr 

Parsons 

Rosen 

Tamm*^ 

Sizoo 

Winterrowd _ 
Tele, Room . 

Holloman 

Gandy 


and to express opposition of Investigative Division' tp Mch a"^ suggestion, 
REASONS FOR DESTRUCTION OF SELECTIVE SERVICE FILES 


Under ’the 19^0 Act over 300,000 cases have been closed by 
reports. Thus the volume of these reports is very large. To eliminate 
these files would save money for the storage of these records. 

j^The buT^ of this information in the files would be available 
at the Seat of Government and could be secured by the field from that 
source. '4 

REASONS FOR. KEEPlM FILES 

A few Selective Service Act cases over ten years of age are 
still pend^g prosecution. , Obviously those files could not be destroyed. 
In hundred^- of cas’e’s, Public Law ^31? 78th Congress, has been applied 
expatriating subjects if they are citizens and barring their re-entry 
if they are aliens. This action is based on the Selective Service viola- 
tion, and in these cases the Selective' Service reports would have to be J 
maintained. To separate these cases from all othef Selective Service 
cases would necessitate voluminous file revievfs and would be an expensiW 
project. I,, 

Signed statements and other items of evidentiary value must 
be preserved. Additional ^;b,ime and expense would b.e necessary iB^e 
certain this was ^done if tliet^Selective Service files w^© (le^foyedc? 

All files'^ Vould havi^^i?© be reviewed for substance prior to 
destruction. 14any files in the 'Afield bearing a 25 classificstioUT 12 IfSi 
actually contain information in connection mth other violations which 
were developed during theSinvestigation. This file review be' 

voluminous and expensive. 

Hap tier ccw -A,. 


(3) A 1 0^ 

cc: 1 - Training and Inspection Division i IWFDRMi^TiON COTIlnlNED 

'A t. ^ ' hEEtin IS ^ oM 


Memorandum.. to Mr, Rosen 


- There -is no more reason to destroy Selective Service files 
after ten years than any other files of the Bureau. Destruction of 
these files would set a dangerous precedent. The background information 
in such files is frequently used in criminal cases, applicant-type cases 
security matters, and in name checks for ourselves and other Govern- 
ment agencies'. Our files are a vast reservoir of information and 
thousands of dollars have gone into the securing of this information. 
These files contain information! concerning thousands of men, many of 
whom will later he subject's of other types of investigations or 
inquiries. \ . 

It is not believed the index cards should be destroyed even 
-if it is decided to destroy the Selective Service files after ten years. 
To do so would involve a great deal of \-7ork and an expensive project. 

By maintaining these cards it would be apparent in making a name check 
in the field that a previous case had existed. Thus, if necessary, 
the field could check with the Bureau for information about the case. 

Of course, this would be slow and expensive, but it might be cheaper . 
and more satisfactory than not getting the information at all. By 
getting this background information the field might save much investi- 
gative time. Some of this information could be secured by investiga- 
tive activity but some of it could never be secured except from our 
files since the Selective Service System has destroyed their records 
except in cases pending prosecution. 

It was also suggested that if all the Selective Service Act 
files =over.ten years are not destroyed that only those be kept in 
which prosecution was had. This would not overcome the objections 
stated above against the destruction of the files . _ 

- It was further suggested that only closing report in Selective 
Service cases be maintained. . This' would be of little value. Each 
closing report would show original cause for Selective Service delin- 
quency and how delinquency was cleared but in most cases would not 
contain description of subject so that subject could be fully identified 
It also would not have, the background inf ormation ' regarding subject 
and full information developed during the investigation. 

In view of the ..economy program the field should keep their 
clerical employees to a minimum. The proposed destruction of Selective 
Service files would necessitate additional work in the Chief Clerk’s 
Office at a time when we should be reluctant to start new programs 
causing additional expense. 



i 


Memorandum to Mr. Rosen 


It is noted that information involving failure of registrants 
.to have Selective- Service cards in their possession' is placed in field 
office 25-0 files. Under no circumstances could 25-0 files he destroyed 
inasmuch as information in these files is not available elsewhere. 

REGOMMEKDATIOU 

The suggestion that Selective Service files over ten years 
of age be destroyed should not be adopted. 
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SUBJECT: 


INSESCTCR ¥.H. BUYS 


DESTRUGTICK OF RECCRDS 


Tolsoo 

DATE: September 14, 1955^1riZ 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

Winterrowd _ 

^ ^ Tele. Room. 

I' X Holloman 


SAC, San Francisco suggested (a) that Bureau authorize 
destruction of all closed S el ective Serv ice Act (SSA) (1940) files 
over ten -gea re-old} or (b) authorize destruction of all closed sSA" 
( 1940 ) files over ten years old with exception of those in which 
proseciition was had; or (c) authorize destruction of all serials 
in closed SSA (1940) files idth exception of closing reports. 


INSEECTCR BUYS agrees vdth proposal (c) above, inasmuch 
as Bureau regulations covering necessary contents of such closing 
reports apparently insure sufficient pertinent infonnation would 
be contained in such reports to satisfy any purpose X'/hich would 
arise in the field. It would appear that index cards on these 
cases should remain, inasmuch as any proposal benefits from 
removal Xifould not appear to justify expense involved. 


1. That Blare au authorize destruction of all serials 
in closed Selective Service Act (1940) files with exception of 
closing reports. 

2. That index cards on these cases remain in field 
office index files. 
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SUGGESTION §204-56 
MADE BY SAN FRANCISCO OFFICE 

SY NOPSIS- 

San Francisco Office^ in an to save field filing 

space, proposed with regard to Selective Service files which have 
been closed 10 or more years that one of the alternatives below be 
envloved' (l) Destroy} (2) Destroy all except those in which 
pros elution was had, Ir \s) Destroy all serials except closing reports. 

SACS of the following off ices recommended favorably i 

New Orleans and Albany. The following SACs recommended unfavorably: 
Newark, St. Louis, Omaha, Chicago. 

A test in Washington Field Office showed that, out of 100 
Selective Service files closed between 1941 and IBM the same or 
similar names of 53 of the 100 individuals appeared in 53 Security 
and other types of oases distinct from Selective Service } a one -day 
check of work in the File Review Unit of 7/ashing-^n Frie Id Office 
showed 75 Civil Service Commission forms on which 19^ Select ive 
Service references were checked, 20 reviews- were G-2, involving 
15 Selective Service references} 23 Applicant, mxxtters involving 
4 Selective Service references. 

EXECUTIVES CONFERENCE RECOMMENDATION A 

Present at the Executives Conference on 9/26/55, wer^^ 

Messrs. Tolson, Mohr, Tamm, Parsons, Hennrich, Winterrowd, McGuire, 
Holloman and Mason. 

iConferenoe -.unanimously opposed destruction of Selective 
Service files more iMn.lO years old in any of the three oategori^.^^ 
proposed Pff the San Franoisoo 6, to ~m £e 

■■ ' if you apree, no furMr action is necessary. 

.ffrJtS' - 
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MR, NICHOLS 


r, a. EAMES ^ 


DATS: 9~16-55 


COPIES or REPORTS 


D£<mrucriat^ j ' . ■— 

Records Section proposes thnt extra copies of reports in 
file be destroyed, that no extra copies of reports be filed in 
future, and that in future consideration be given to reproducing 
copies of reports to be disseminated from original in file by 
Pruning Copyflex method currently utilised in Identification Divi- 
sion, or similar method. 

Tor Bureau needs original only of report is necessary, 
but because of Bureau*s responsibilities, large volume of copies 
of reports must be disseminated. Dissemination can be handled 
in two ways— by retaining extra copies in file or by maintaining 
original of report only and photostating or .otherwise reproducing 
copies of this original as needed, 

RETAINING EXTRA COPIES : 

Bureau has followed procedure of filing extra copies for 
I ffuture needs. As result, it is estimated that nearlu l /a af e!nhi.nf>+.n 
[in Filina Unit contai n copies only. Cabin ets valued at. ^175, 000 
I and r occu py 6,7 50 sq, ft, of fTi^^r snang. 

On May 17, 1955, I advised suggestion by Records Section 
employee, that extra copies of reports, letters, etc,, in file be 
destroyed as file reviewed for obsolete indexing, had been success- 
fully tried for 30 days. Approximately 39^ savings in snace mas 

\ realised d uring t rial n erioa tn S^> i Snnionane ) classifien+.inn^ Files 
in 3 cab inets aft er noniett rt>mnni^A ISM. iTT’iy'TMWWJWa ' "*T7 1 

copies of reports, etc,, were 5 or more Motif'S i»T3"4'J fifSF^H^of obso- 
I lete 'cards limited to period prior to 1950 inasmuch as indexing has 
, been on highly selective basis since that time. Records Section }fas. 

! k* ^W««n nemoving extra copies of communications as files,^are review^ 4 
I jl/on obsolete indexing, -f. ( 

% W NOT RECORDED " 

i iijlaC Field by Bureau Bulletin sc eTttly£$nptr\^g^ed to cut 

I bach on number of copies furnished. Bureau in practtcaliy all investi- 
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HeviorandwJi "bo Mr» Nichols 
Res Copies of Reports 


9-16-55 


It is estiinate d that c urre ntly 60 uearlv ar,g.^ 

required for extra c opies of renoit^ 

liir i I? Crrfl^at 10 years from, todaj^ 600 co6J nets con 

copies and 20 years from now 1,200 
only. In addition, 5,500 sq, ft, of space for cabinets will be 

needed at end of 20 years. 

Extra copies in file create great many disadvantages. 

Experience has shown extra copies have been ® itttTr slnt 

we^were required to file one copy of an identical form letter sent 

to each office. In other words, if 40 offices received 

letter, we filed 40 identical copies. Following are major advantages 

of not filing extra copies, 

1, Smaller, compact files, 

2, Less filing equipment required, ^ 

3, Floor space saved, 

4, Cost of file fronts, backs, and Acco fasteners 
reduced, 

5, Files are lighter. At present upwards of l/3 />f 
every file pulled and delivered between buildings 
consists of extra superfluous copies, 

6, Files can be reviewed more quickly. At present 
supervisors and file reviewers must wade through 
extra copies in file which take up almost 1/3 of 
file, (Numerous suggestions have been made in 
past that copies be' filed apart in order to 
facilitate reviewing of file,) 

■ : ,'7. Files are closet together. File reviewers and 

,1 ’ Filing -Unit employees would not have to walk as 

• " <■ far during day to do their work, 

/dir ^iidil. easier 'to^"fiM»''U, y ‘ 

. £eas :^lei rejpairt^ Majo^ty.of file 

• r \ repair d d^ . , 

y^‘' r'V\\'-\'yyy-mi^yvhed<^e:^e^^cOntdin^-^s^^ ^ 
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Memorandum, to Mr. Nichols 9-16-55 

Re: Copies of Reports 


10. Delivering files, reviewing files, returning I 

files to cabinets, looking files up-to-date, ‘ 

etc., will be expedited because files are 
lighter and greater number can be physically 
carried by female employees. 


11. More files can be transported between buildings 
in one container. 

12. In criminal cases, preparation for microfilming 
will be faster. 

13. Fewer file numbers on file fronts will be typed. 

14. Fewer drawer labels will be typed and inserted. 


Of course, at present time extra copies system still 
requires photostating to secure copies of reports, as many reports 
are disseminated after extra copies used up (applicant type cases). 
Approximately 50% of all reports disseminated are applicant type 
cases. 


MAINTAINING OF ORIGINAL REPORT ONLT : 

From efficient records management standpoint, original 
only of reports should be retained. All disadvantages of extra 
copies would be eliminated. Copies for dissemination would have 
to be made by photostat or other means. Of course, being selective 
as to type of reports to be disseminated would cut reproduction 
costs. 


Recent survey of number of pages of copies disseminated 
by Name Check Section of Invest^c^ive Division reflected 6,146 
pages of reports disseminated If volume disseminated 

remained constant, cost to photostat pages if there were no copies 
in file wbjuld be $36,000.00 a year. (Mechanical Section estimates 
photostat cost ‘ at f 12^ per page.) Even though this cost high, it. 
is believed savings in filing, equipment, space, and facility in j 

handjir^ and maintaining files would be much higher Actually , 4 

hbweverf.piiotostating is' not; bfisi >iieans ~ of ( rfproduoing reportS'4 • \ 

It''is. tpo;'rslam’'M7ui' ■tpc.;sxpensivef r ■,./ r ' , ‘ 






s 

w 


Memorandum, to Mr, Niohola 
Res Oopiea of Reporta 

CHEAPER. FASTSR METHOB OF REPRODUCTION S 



9-16-55 


Identification Division now uaea Bruning Copyflex method 
for reproducing copies of "rap" sheets (identification records) , 

This process can be easily used for reproducing our reports (it 
can possibly be used at a later date for all other type communica- 
tiona). Even now reports can be reproduced if typewriting is good 
and black on report. Attached is copy of report made from, report 
recently received. Majority of reports in file can be satisfactorily 
reproduced on Copyflex today, ^ 

^ M.o»r uvo 


Howeverj for best quality copies it mould be necessary to 
prepare original pages of reports on better grade translucent paper. 
Government Printing Office stocks such paper/gt 61^ per thousand more 
than present coat for report paper. It is estimated 8,000,000 
original report pages are received yearly. At 61f£ per thousand, 
paper coat would increase only $1,820.00 yearly. Including 10 year 
amortisation of Copyflex machine, copy paper and chemicals, cost to 
reproduce volume of pages currently being disseminated annually by 
Home Check Section of Investigative Division would be $1,869,00 
yearly. By adding annual cost of higher grade paper for original 
pages of reports coat would be approximately $3,319,00 per year. 

This is against $3^000,00 per year to photostat same number of 
copies. 


CONCLUSIONS s 

Filing of extra copies of reports undesirable practice. 
Requires too many extra cabinets and too much floor apace. We no 
longer file extra copies of letters, air-tela, teletypes, memoranda, 
etc. In addition, we are delivering and handling a file which con- 
tains upwards of 1/3 extraneous copy material. Destruction of extra 
copies df reports in file and discontinuance of filing extra copies 
will make available approximately $75,000,00 worth of filing equipment 
and give Filing Unit expansion for several years. Lack of extra copies 
will mean all reports disseminated in future must be reproduced. Coat 
of photostat reproduction, while at first glance high, is still cheaper 
than purchasing extra filfng equipment, space, materials, and services 
for extra oopiea. However, with use of tuning Copyflex process or 
similar aysten, reproduction coats can be cut to mere fraction of 
photostating coats. Application of Bruning Copyflex process to 
reproduction of Bureau reports for diaaemination warrants conclusive 
study, * ■.. ■ 


Memorandum, to Mr, Ifiohola 9-16-^55 

Re: Copies of Reports 

RECOMMENDA TIONS : 

1. That present procedure of filing extra copies of reports^ 
if received in Records Section, be immediately discontinued. 


2, That a survey be made of number of copies presently being 
prepared by Field and that any copies which are prepared as an extra 
Bureau file copy be eliminated. 


3, That all copies of all communications presently in 
Bureau files be destroyed. 


4, That Records Section contact Charles Bruning Company, 
Incorporated, and discuss with representatives of this company the 
possibility of utilising Bruning Gopyflex method of reproduction 
for Bureau reports. 
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GOVERNMENT 


DATE: 10/6/55 


(V 


EROM 


SUBJECT: '‘^NUMBER THREE CARDS 

PRESENT RUL Et 


EXECUTIVES CONFERENCE 


V 


I Mr, Tol^oij 
I Mr. Bi'ardriian-,. 
f Mr. Nichols 
I Mr. B<?lni(.i£ta^ 
Mr. Harb./^^ 
I Mr, Mohr 
|M'. "arsons . 

I Mr. iv*.ifi.i?)r 
I Mi. TiiTO«n . , ,. 
I Mr, Sia-.o 
I Mr. ^I'iiUoi-rowd 
i Tele. licont 

{ Mr. llohoinaii. 

\ Mis-, G.andy 


SAC Letter ^0^ Series 1952j 4/86/52^ 'Tns^f^is [ ..... 

that field warg^fS^troy after review by a Supervisor in ^ 

the field offioe^"'W}v^Num her Three Cards of reside nt A gents. Daily 
Reports are submitt ed~ by "" tKe^ge hts wKoWW^Wimbe r Thref~Cards are 
destroyed* All other Number Three Cards (which actually are 
attendance records) as well as Daily Reports are retained for 
period of three years, 

PREVIOUS EXECUTIVES CONFERENCE CONSIDERATIONt H f. 

On 4/8/58j a majority of the Executives Conferen;pe agreed 
with four SACs and Inspector Stein that Number Three Oards^- s hb^ld 
continue to be used by resident Agents but should he destr^oJyedf -\ 
in the field office after perusal by a supervisory official^ sinae 
their Daily Reports would serve as a complete record the sprue asl^ 
do Number Three Cards of headquarters city Agents, 




.RECOMMENDATION : 


Inspector E, D, Mason recommends that Number Three Cards 
a resident A^nts be destroyed by the Senior Resident Agent after 

<«8 ^'ithey Jtpve bee'fi checked by him and that they not be forwarded to 
~ ff'eld off4oe for perusal and destruction. This would save some 

mailing costs, although such would be quite small, and also would 
save some timCe'^in the field office. The Daily Reports are forwarded 
the , field office on a daily basis and would provide the field 
^ offioejpith fi^'l information for supervisory purposes. 
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- EXECUTIVES CONF ER ENCE CONSIDERAT ION: BCB:DMG lO/e/55 

(Si / / • . ' 

<io X- Present at the Executives Conference on 10/6/55 j were 
Messrs, Tolson, Belmont, Mohr, Tamm, Parsons, Holloman, McGuipe, 

( 5 ^ Nease', Hennrich and B, C, Brown (for Training and Inspection^ Division) 
The Conference was unanimously in favor of the above recommendation. 
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If. you approve, an appropriatavrevisi on for the Manual .fj. 


of Rules and Regulations is attached hereto. 


/ NJ \ ^ ° S# ti’lF 

I V 00 -Mr^ G-,£ 
cc -Train jIt 

ss«P*‘! 






,,ffi(K)R0ED' -i7V 

•*»«• . . '? ;>.‘v , „ 

ind Inspection Divisi&n ' 






’OCT 201955 


tolsoh 






CHANGED TO 







1 “ Boardman ■ 

1 - Yellow 1 - B^lnont ’ 

3 - ONI,OSI,G~S 1 - Bate a 

1 - lit! files 1 - See. Tickler 

1 - Mr, Whitson 1 - Mr, Bay 

1 - Mr, Coyne j NSC -^1 







>d«aMr 39, 19SS 
riA UAXSON 



^norukXe Lamiw L» StP*ams9 
iSthairnan 
itoKto ^§r§y 

0 o* 9 titnt$ofi Au§nu 0 , 
fi9«Klii^o» 9* e* 

fmmr X&fter o/ Jr#v«»iNrr S3, 2933^^ a4vt»04 
^kat 40BtrB9"H0» 0 / tH« **m99Xa99i/i9i dttof^iptiok 0 / 
W00P009*' itwmXd 90t%0Xif th9 r0qu00t 
|» your XuAAur of Octobor 

Tkio tnforuatioK hao boon furnioM to 
tko J^G o^mhoro crad oaoh bao, aoOordtngXy, ordorod 
AOAtruo.tAou'Ai^fU: -Mio own Sopartmont of aX2 ooptoo 
of tko motortmX i» 9Ad9tio^!> 


FOR INSTRUCTIONS AS 

TO dissemination. / 

SEE FILE_^CZ^,4i;;^-/-S‘^.; 
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8UBJBCT: ; PUB^a BELMSE OF AN UNGLASSIFIEJ) 

BESoBiFTioN OF FUSION WEAPONS . g L^'B^ts^aa 


IBelsi^ _ 

Saho 

tSohf 

Parauc# _ 
Rosea ^ 
Tamm’__: 



■ AtoTflio Energy Oommiaaion (AEO) le'iier,' 
dotobet 21, 1955, requested return^, of the uUolaaaif ied 
deacription of f^aion (hydrogen) roeapona which had been 
furniahed to the IIC and lOIS on January 6, 1955* Thia 
unolqaaified deaoripti on was diaaeminated to all SACs 
by attachment to No Number SAC Letter 55-B and was 
diaaeminated by Navy to ita major oommanda together with 
authorisation for further internal distribution. 

Since return of SAC Letter attachments and of 
Naval communications was believed undesirable, IIC letter, 
October 31, 1955, ashed AEC if destructi on would be 
equally satisfactory, 

AEC letter, November 23, 1955, attached, states 
'*we shall be entirely satisfied with your statement that 
you have ordered the destruction of the material in 
question," 

FOn msTRucTioNs as 

ACTION: TO DISSEMINATION ^ 

SEE FILE ! n- >6, ^ 

1, Attached for approval is a No Number SAC ( /'% 
Letter instructing that the unclassified description “ I 
furnished as an attachment to No Number SAC Letter 55-B 

be destroyed , 

2, Also attached for approval is a letter for 
the Director ' s signature as IIC chairman informing AEC 
that the IIC members ordered the destruction of the 
material in question. Copies of AEC letter, November 23, 
1955, are being furnished *to the IIC members^who have 
advised that they have ordered destruction of the un- 
classified descri ption within their own Departments. 
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• UNITED STATES GOVES.NMENT 


DATE:; 11/21/55 


moMi 


SUBJECT: 


SEOJi 
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suaaESTii 
MADE BY [ 
FILE REn 






SUaGESTION: Miss] 


:t, records section J* 

«ii 

Rei Destruction of Copies of 
"T his Is Your FB I" Radio Scripts g* 
Bufile ^4-33002' 

I suggests that 94^33002 sub 2 and 94-330i 


Tolsoa 

Board man 

Nichols r- 

s;;^ 

Wott 

Parsons 

Roacn 

Taam 

Sizoo 

VifKerrowd . 
Tele. Room . 
HoiloMi^ 

Gandy -L2. 


sub 3y which contain copies of radio scripts of the radio program b6 
"This Is Your FBI" be destroyed inasmuch as the radio series has 
been discontinued and a complete set of the scripts is stored on the 
seventh floor of the Identificati on Building , Suggestion does not 
come within the purview of employee's duties* \ 

BA CKGR OUND : File 94-33002 is the main file concerning the radio_ \ 

program *^This Is Your FBI" and contains all background, policy, etc._,*^= 
concerning the program since its inception in 1945. As you are aware]^ I 
the program was discontinued in December, 1952. File 94-33002 sub ^ v 
contains the preliminary and revised radio scripts for this program ,A' 
and correspondence to Jerry Devine, froducer, concerning script ^ 

revisions, and approval. File 94-33002 sub 3 contains the scripts 
as they were actually broadcast . In addition, a complete set of ^ 

"As broadcast" scripts are stored on the seventh floor vf the Identi-fl \ 


fication Building, per memorandum from Jones to you dated 
(94-33002-1585) . 

ADVANTAGES : Some savings in space would he realised, 

DISADVANTAGES: None from^Ahe Records Section's standp'Ni-. 


/3/54 


\ 

■'J 4. 

'onivert 


SAVINGS: Some small savings in space. Not possible tc ^onv%rt to 

monetary savings, ' r , 

OBSERVATIONS! Radio series discontinued in 1952, complete sets 

'of~^*as broadcast" radio scripiis presently being maUxtained, one in 
file and one stored on the 'fication Building, 

It is felt that if it is decidev ?^t to destroy such files as suggest 


It is felt that if 
wm 

^Enclosure 
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decided 


'oy such files as suggested 
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M^m-0 -Sh&r-t'- ta' //.tbh-dtls 
Sei ShpgeBi; i’on w 
Made By\ 


Me cor da Mecti on 


by Mi aa 


b 6 

b7C 


duDlioa ^ — — if on fagotti d be given -bo deatraoiion of 

aupiigate copies of scripts maini:ained on the seventh floor, ^ 

I'lvrior to Records Section should be secured 

II prior to considering this suggestion for adoption, 

RECOMMENDATIONS: 

InspeoUon\Ji\fonJ^r 


f* ^Ct the comments of the Crime Records Section he 

secured prior to considering this suggestion for adoption. “ 
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' : L'S uppes'ta"; (l) '^Deatroy cross reference i.ndax 

JDhich are five years of aye or more which are made up solely 
on addresses , {2j Destroy address cards which are main subject 

matter cards but which were mide up initially on an address prior 
to the Identification of the subject hut where the subject 
identified. If necessaryj first review the file. 


now been 


has 


AD rANIACrlS: 


\ 


fould save rri>in^t sn-r^e occupied ?■ y approximate!). 30,000 
J^.esseMtialliz-one inaex.ile c'abinet. Possible savings, 
which IS the -osr o. one Shaw-Walker steel jiU-drawer index 

Od U le TIG u 9 

COMMENTS: 


Mr, Winterrowd, Investigative Division 
to adoption of these suggestions but notes this 
closely related to work of his Division. 


, has no objection 
is matter not 






I. 


Messrs, Boardman and Belmont recommend: 

Address index cards based on World War II censorship material 



should be destroyed where the individual 's name is also indexed, 

2, Address -cards relating to Communist Party mailing liate^%n mail 
crops should hot be destroyed, ' j' 

O'- ' * 

j. Main index cards on addressee should not be destroyed in 10^ ' 
classification cases (security matter - N cdses ) where the subject is^ 
later identified. Bureau coverage may later bring up another case ' ^ 
involving same address arid'a. quibk ichd.^k 'of the address in the, ^ 

mdi,ces may eliminate needless investigation', ’ / • 
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Mr,' I 'Beimoh 1 
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Memorandum Eamea to Nichols 
Re: Fitiggestion Re The Bet com 


Made By 


File (100-356062) 
Records Section 


■b6 

b7C 


RECOMMENDATIONS : (Continued) 

2, That the views of the Domestic Intelligence 
be secured before a decision is rendered as to the adopti 
suggestion, ' / 


Di vi sion 
on of the 
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MADE BY 


DATE: 10 / 26/55 


FOR INSTRUCTIONS AS 
TO DISSEMINAHQK 
SEE F TT.E J65 ♦ S ^(od 
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BoErdaftn 

Nichols _ 
Belm 


Mohr . 
ParsoDS . 

Rosen 

Tamm 

Sizoo 


COSSOLlbATLOB UNIT, RECORDS SECTION 
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o 

is attached ^hereto a suggestion submitted by the 
employee wherein she suggests that all incorrect 
Detcom file (100-356062) be destroyed, Mrs. 

suggestion would save 
where this file is- maintained 


Winterrowd _ 
Tele* Room . 

Holloman 

Gandy 


C? ^ 

There 

above capti oned 
pages in the 

points out that the adoption of her 
able space in the Confidential Room 


by 


b6 

hlC 


consider- 


and would save time on the part of Consolidation Unit employees when 
making substitutions. 

know, the Detcom file contains Departmental authority 
and the Bureau s p^ans concerning the detention of Communists durino 
o period of- emergejicy. These plans are reviewed periodically and 
the pages containing obsolete instructi ons or plans are filed at the 
back of the serial to which they relate. 

The adoption of this suggestion would save a relatively 
small amount of spqce and employee time, neither of which can be 
accurately ^stimat$d, and would make the Detcom files less bulky. 

It i s pointed out that obsolete pages in the Bureau War Plans file, 
which is comparable to the Detcom file, are destroyed when substi- 
tutions or revisions are made. 

Thg^ Reoor^ Section feels it would he advantageous to 
adopt this si^ggesti^ since we would derive some benefits; however, 
the views ofr.the Domstic Intelligence Division should be solicited 
before any decision^ is made as to adoption of this suggestion. 

I Thi_s suggestion does not come within the purview of 

I In view of the relatively minor savings which 

will accrue §/“ thi sl^uggesti on is adopted, it is felt that a letter 
acknowledgment t^the employee will suffice- in this case. 

s X ' /' '' ^ 

RECOMMENDATIONS : H f t> — 'w--- 

MOT mnOBDBS^ 

i. That tmfsiMW^Bti^^m be referred the Tra^iining and 
Inspecti on Division for acknowledgment. i MJV 'i?’i 955 ‘ 
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11A4/5S 


E, J3» Mason memo for Mr* To Ison 


4. Opposed in principle -to the set-ting up of a tine element 
(5 years) for destruction of cross reference index oards on 
addre sse 8, Time does not necessarily lessen value of security 
and intelligence data; we should consider destruction of 
categories on basis of Merit, not strictly on time element, 

Mr, W, Q, Eames, Records Section, believes a provision 
for destruction of these address cards is desirable to remove 
outdated material and heep address portion of index ooncise and 
worlsahle. Be suggests that we destroy address cards 5 or more years 
old with the exception of those oards which indicate they 
represent Communist Party mailing lists or mtil drops. In latter 
category, longer period of retention could be established (7 or 
’10 years) or a review of that portion of the index could be rmde to 
destroy all but latest reference to each particular Communist Party 
address. If this is not desirable, then individual lists relating 
to Communist Party addresses could be considered for discussion 
on individual basis; this would call for file review which is e 
costly procedure, 

C ONCL USI ONS z There appears to be agreement that address index oards 

based on World War II censorship material, where individual's 
name is also indexed, should be destroyed,. Messrs, Boardnan and 
Belmont believe address oards relating to Communist Party mailing 
lists or mail drops should not be destroyed. Observations of Messrs, 
Boardman and Belmont raise doubt as to advisability of destroying 
main index oards on addresses in 105 classification oases even though 
the subject is later identified. Investigative Division has no 
objection to suggestions, 

RECOMMENDA TIONS :1, That the Records Section be authorised to destroy 

oddreae index cards based on World War IJ censorship material 
where the individual's name is also indexed. 


8, That Recor^ Section be authorised to destroy 
address oards in criminal caseS^ which are 5 or more years old and also 
address cards which are main subject matter oard^ but which were made 
up initially on an address prior to identification of the subject btt;t 
where subject has now been identified, (investigative Division has 
no objection to doing this). 


. , ■ 3, The attached letter bt. sent to Mrs, 

■ ddvi^ng her of the adoption of her suggestion ip pa^^rt^^^^ 
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UNITED STATEf GOVERNMENT 


A. Hn EEIMONTi 




PROM * w. il. EEtANIGAN 




DATB: October 27 , 

1955 


crojECT: SUGGESTION BY\ ^ ^ w 

GENERAL INDEX UNtT, RECORDS SECTION f fn ^ 

— — ‘"~^Memo 10 / 10 /$^ Eamea to Nichols propoU^(^'' two 

suggestions relative to destruction of certain index cards 
on addresses. My memo 10/12/55 opposed one suggestion but 
recommended obtaining additional data regarding second 
suggestion. Additional data supplied in memo 10/24/55 
to Nichols, Training and Inspection Division desires your 
comments by 10 / 28 / 55 * 

Suggestion in point is that cWPss reference index 
cards imde up solely on addresses be destroyed after 5 years. 
Records Section feels destruction is desirable after 5 years 
to remove outdated material and keep index concise. Examples 
of types of cards involved aret (1) cards derived from World 
War II censorship where address card made as well as name 
'card — > this type of indexing no longer done; (2) mail drop 
addresses; (J) address card made on white Slave Traffic Act 
survey; (4) address card on Communist Party mailing addresses. 
Records Section points out some indexing no doubt has- con~ 
tinuing intelligence value and recommends no destruction of 
Communist Party address list or mail drop cards. Records 
Section observes we shoitld not retain unnecessary index cards 
Just on remote possibility of referring to them at some futures 
date and cites Mr, Tolson^s desire that we should keep aftef/^ 
reduction of indices, 
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Records Section advises present de-indexing procedurf^ie^ 
permit destruction of cards which would not be prepared uhder^"[ 
current indexing rules which should require review of files 
in each case. One of purposes of suggestion is to arrive at 
means whereby we could destroy these cards on a time b^is .‘f- 
(5 yecCrs) -and avoid costly file revieumrs. 
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MSMCBANDUM FCB a* H. BEBiONT 

in 10/S^/5S nemo Records Seotio^ag^f^ ^Jjrde o7 

euggesUon yfHeh ’oe laLr identified. They 

presses be <itstroyed r^ere su j^ 0/ 

cite 105 case as exampde* ^^tion Program me open number 

investigations under “?„L“ Objects with address 

iTcasei initially * 7 ?^ WentV!/ 
as only ou/c^^rage may later bring up 

mis is not «« °^res% aJguicl. check of 

1 ^y\\Tminat 7 needless investigation. 

investigative Division by routing slip interposes 
no -objection to either of the suggestions. 


TiwammEND ATi QNSs 

Bivision agree with destruction 

i. Recommend this Di ,, jj censorship 

of address index cards Ts also indexed* Bureau 

Tutorial vfnere procedure now anyway* Address 

usefulness* 


P t mailfng ^TslTof ^l‘drlp°s"no% iffes'^ro^drSTc-^ds 

Party /A.,, shares this view* 

Section apparently snares 


j riiiiision continue to oppose 

j. Recommend this Divist destroyed when 

^j:fb%lVTatT'idTnUfT^ in°d0^ oases for reasons cited. 










Wfi, 






MmCBAimUM FCR EBIMONT 


4 , Recommend this Division oppose in principle 
the setting up of a time element ($ years) for destruction 
of CFpoa reference index cards on addresses. It does^ not 
seam thdt this is a solution to the problem of uhen to destroy. 
If there loas a reason to indexg then conversely there should 
be a reason to destroy. Records Section already has procedure 
to destroy index cards vSxich vx>uld not be prepared under 
present indexing rules. Our changed indexing rules are 
evidently based on reappraisal of value. Time does not 
necessarily lessen value of security and intelligence data and 
it is believed we should consider destruction of categories 
on basis of merit primarily and not strictly on a time element. 
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MR, RICHO 


W. G. EAMES ^ 


SUGGESTION BYJ 
RECORDS SECTION 


DATS* 10/24/55 


T^cos — 
SMK^aaa 
{Jichols _ 
BetegA. 


( c-7i /■ "■ >-yc V/-'/ j 

— ""nSy memorandum to you, 10/10/55* suggeation of MrsTj 

set forth to destroy certain index cards made on addresses, Bj 

memorandum to Mr. Belmont, 10/12/55* Hr. Branigan has stated an 
opinion cannot be expressed without further details on that portion 
of the suggestion to destroy cross reference index cards five years ' 
or more old made up solely on addresses. His memorandum has been 
referred by the Training and Inspection Division for further commentit^' 

K 

Samples of some of the index cards referred to are ; 

attached for information. Example (1) is of the type, which were 
prepared automatically on addresses even though the individuals* S. 
names also were indexed. Preparation of such cards on World War II 
censorship matters was discontinued 6/19/43 (62-62736-1688) except 
where the address related to a mail drop". Example ( 2 ) shows a 
card prepared after that date on a mail -drop contained in a list. ; . 
Example (3) is of the type made from an address in a White Slave 
Traffic Act Survey made in 1944* Example (4) refers to a Communist 
Party mailing address, which in this case is Post Office Box 1132 , 

Old Post Office Building, Chicago, Illinois, a post office box 
rented by District 8 Communist Party. In this instance, as in many 
others, there are a number of index cards relating to the same address. 

As pointed out in my memorandiam, 10/10/55* son© of Idle 
Indexing to ^Communist Party address and mailing lists no doubt 
has a continuing intelligence value. Present de-indexing pro- /. | 
ceduras permit destruction of cards which would not be preparod^l # 
under current indexing rules. However, this should require 
review of the file in each case. One of the purposes of the 
suggestion is to arrive at a means whei?eby w& odu^d destroy these 
cards on a time basis (five years suggd^sted) to avoid the more 
costly file review. In addition, we caxinot de- index eddre as cards 
made on such items as the mail drop cards from censbrship matsfcbrs , 
without authority, sinoe thos<® , cards w.ouid bontinu© to- be raa^ , 
under today’-a procedures,. ; 
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Memo W.G. Eames to Mr, Nichols 10/2 U/^^ 


RE: SUGGESTION BY 


GI UNIT, RECORDS SECTION 


The Records Section suggests the following as a possible 
answer: Destroy address cards five or more years old with the 

exception of those cards which indicate they represent Coimnunist 
Party mailing list or mail drops. In the latter category a longer 
period of reten4ion could be established such as seven, or ten years, 
or a review of that portion of the Index could be made to destroy 
all but the latest reference to each particular Communist Party, 
address. If this is not believed desirable, then individual lists 
relating to Communist Party addresses could be considered for 
destruction on an individual basis. This would call for file 
review, which is a more costly procedure. 

As to the second portion of the suggestion, to destroy 
main subject matter cards made up initially on addresses where 
subject later identified, there is attached as Example (5) a card, 
showing a 10^ case opened on "Unknown Subject Box X, Tal mage . 
Califor nia. " Washington Field Identified the subject as I ~ 


and San Francisco determined that Box ,X, Talmage, California, 
is the Mendocino State Hoscital, a mental institution. We, there- 
fore, have the two cards in file relating to the case. In this 
case, as in virtually all such cases, the address card was made b 7 c 
solely as a means of identifying the case until the subject was 
identified, at which time the title of the case waa changed to the 
known subject. It should be noted that if the individual’s name 
was known in the first instance, the address would not have been 
indexed. 

A review of telephone requests received by the Service 
Unit for address checks for the period 9/1/55 through 10/14/55 
reflects three checks for addresses. In each case the check was / 
for a main file on a specific unknown subject case, and in each 
case the 105 main file was identified and furnished the requestor. 

In two other cases, address cards were checked since the subject; 
matter given contained addresses. However, no specific request . 
was made for an address check and no record was found in that 
portion of the index. 

We shouldn't retain unnecessary index cards merely’ 
because by some i»emote stretch of the imagination there is a - . 

possibility of referring to them at Some future date. In , order* . 

^to maintain , our records as an economical and workable mechanismi* ■ 
we must constantly thin .out; the deadwood. . As rspqrte In kr,';.Waikart * s 
.memorandum, 9/28/55/ obsolete, reference, 

we were able, < .during months- of \ July , destroy .over , 

2;2\per 7pent 'rao.re7 c a'nd.sV. tn^^ same pa.ripd. 

. fir,- TnlSon noted I.' .shniii dl 'flften. 'th1 ai ^ 


(iT:* :,"EglSdn ;noted,;/”We^;3houl;d/k^^ /' / '■ " 
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10/18/55 

SAC LETTER -T7> Xv^ ■ - ./ 

(B) , CENTRAL RESEARCH MONOGRAPHS-^— SAC Letter N5, 55-^6 (e),, dated 
July 12 , 1955j advised the number of copies forwarded to each field 
ol'f loe would be increased so that sufficient copies would be avail- 
able for immediate circularization and study by field office Agehtsi. 


To conserve space In the field offices after the mono— . 
graphs have served their purpose, a minimum of two copies should.be . 
retained j the excess may be destroyed. 

You will be responsible for maintaining a record of the 
serial numbers of all monographs destroyed by -your office, ,It wilt r 
be unnecessary to\ report these serial numbers to the Bureau but the! 
records should be, available In the event the Bureau desires to check 
the disposition of specific copies. 
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JWB. NICHOLS 


DATE: 10-18’^S 


FROM 


•UBJECf: COFIHS or REFORTS D S" 

^ ^ , HoUoimi 

^ Vj'OO^fT'^'^ Gandy _ 

By memorandura dated 9-16-55 the Records Section pointed 
out that nearly l/3 of all the file cabinets in the Records Section 
contained copy material. In order to recoup some of this space and 
^ke our files more efficient, it was proposed that we no longer 
file extra copies of reports and that we purge existing files of 
gll copies of original material contained therein. For a number 
of years we have been destroying extra copies of letter mail before 
the originals go to file. However, no action has ever been taken 
in connection with destroying extra copies of reports. She princi- 
pal objection has been the use of copies of reports for dissemination 
to other agencies. It was anticipated that this dissemination prob- 
lem could be solved by a cheap and quick means of reproducing copies 
such as the Bruning Copyflex method. 

The opinions of other Divisions were solicited concerning 
tjie merits of this recommendation. Both the Domestic Intelligence 
Division and Investigative Division are opposed to the destruction 
0 ^ all extra copies of reports at this time. In connection with the 
problem of dissemination, the principal objections appear to be the 
difficulties of reproducing from the original in view of notations, 
corrections^ Records Section symbols, etc,, most of which should not 
be reflected on disseminated copies. As a result, in order to handle 
dissemination, a good deal of typing of extra copies would be neces- 
sary, In order to overcome this, the Investigative Division suggests 
that all extra copies except the original, and one clear, unmarked, 
correct copy be retained. This unmarked copy would also afford a 
method of checking since it would normally be an exact replica of any 
copies that were disseminated to other agencies, 
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The Records Section still feels that serious consideration 
must be given to the disposal of the tremendous volume of paper in 
the nature of co0es that have accumulated in our files over the 
years. As pointed out, it is estimated that they occupy almost l/3 
of the total volume of our files. It is not believed that l/3 of our 
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lienorandUTn to Mr, Nichols 10-18-55 

Be: Copies of Reports 


records should consist of a "stock room" of extra copies for 
possible dissemination to other agencies. The great majority of 
these copies will never be disseminated, and as a natter of fact, 
it will take years to purge them from our files. 

While the objection to disposing of extra copies of reports 
has merit, it is my firm opinion that some method must be devised 
to overcome this problem of unnecessarily accumulating extra copies 
of correspondence , It is estimated that we are still accumulating 
copies of reports at the rate of 60 file cabinets each year. This 
has always been one of the great criticisms of Government, their 
penchant for making so many copies of everything that is prepared, 

I think that the Records Section should be authorised when personnel 
is available to go ahead on a selective basis reviewing our oldest 
files to destroy extra copies of all types of mail. It has been 
pretty well established that most of the copies currently used for 
dissemination are taken from files that have developed in the last 
5 years. Accordingly, if we were authorised- to proceed with this 
program we would start many years before this S-year period with 
little effect on our current dissemination program, while at the 
same time gaining valuable space in our records. 

Meanwhile , research will be continued to determine efficient 
methods of reproduction and to so mark original reports that repro- 
ductions of them will not be handicapped because of notations and other 
markings thereon. Concerning reproduction of copies from original 
reports in file, it is anticipated that the Records Section would take 
over this responsibility from the Mechanical Section in order to con- 
fine the operati ons of removal and reproduction in the shortest period 
of time possible , 

RECOMMENDATION: 


That these observations be furnished to the Training and 
Inspection Division for their consideration in resolving this problem. 


See Addendum on, -Page 3, 


10/18/55 
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10/25/55 

ADDENDUM : 

You raised two questions as follows: 

"> (l) What would be the difference in space savings if 
the original and one copy of investigative reports were kept? 

Same as above but only if original and one copy kept 
five years. 

Concerning questi on jfl, it is estimated that if we destroy 
surplus copies of all kinds in our case filesy we would save the 
equivalent of 1^500 five -drawer file cabinets . If, in addition to 
the original of investigative reports, we would keep one copy, it 
is estimated this savings would be reduced by almost two-thirds. 

In other words, we would only net 535 file cabinets. This is a 
rough estimate based on a quick survey of copies in five different 
classificati ons , 

(?) Question #2 appears to be based on the theory that 
we would go through our files and destroy everything except the 
original and one copy of investigative reports. After a five-year 
period has elapsed, we would go through them- again and destroy the 
extra copy, I think the cost is prohibitive to go through our files 
twice. However, if we would not touch files for the purpose of 
purging extra copies unless they are at least five years old and 
once the five-year period has elapsed all copies could be destroyed 
in a single purge, then it would be worthwhile , It has been deter- 
mined that approximately two-thirds of copy dissemination to other 
agencies occurs during the first five years. 

The difficulty in setting a time limit on the age of 
reports, or mail in the file is complicated by the fact that any 
given file may cover a span of many years, requiring that each 
report be evaluated as to its particular age. 

As indicated, I think the Records Section should be 
authorised to begin purging all copies in our oldest files. Bear 
in mind that it would probably take several years before we even 
begin to approach the current files (five years old) in any given 
classification. 



"\'f ‘ V‘.i J' 







'. /5 , > 


• UNITEI) 


" 4 ---’. -r-%. 


FROM 


SUBJBCT: 

;! 


, - ,-V •' 


BELMOOT, 
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SUGGESTION BY I 
GENERAL INDEX 
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:ORDS SECTION 


' Tela on 

DATE: October .12, , 1955 

. ' . ' Beloont ;:. 

Hftrbo 
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-Parsons 

Rosen 

^ Tamm 

/v/ Sizoo 

^ — I / / Winlerrowd _ 

/ Tele. Room 
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;> , Your comments requested on suggestion indorooraled • 

to Mr. Nichols d^d lO/lOM ^ 
of tovesbgahve Division likewise requested. Suggestion is * 
parte. (1) Suggestion is made we destroy cross 
reference mdex cards- 5 years or more old made up solely oh 
^dresses. Sayings in storage space cited as advantage. ^Records 
Section pomte but some address cards made xmder old procedures 
of automatic indexing, some made up on basis of censorshin maf-pr-iai 
during World V/^ II, considerable number prepared from criminal 
surveys, and others from Communist mailing lists. Records Section 

intelligence value.^ Person mSsu^^ 
nXdo^day. * addresses both Indexed Ihlch we*do . 

for addressesp^M^d®notb7^^^^ 

part of suggestion. Apparently we follo^d certain 
continually opi?l^i^e/b^e7on^aS'^^^°'^ 

known, vjhere address ca?d^S?s^ts oulJ^ address only is 

pre^ously checked out address ani made idenSiSr'' ■ 
to eliminate needless Investigative effort. * ’ enables ,us 


SBDrhmrp 

( 8 ) 

cc: Belmont • V 
Nichols . 

1 ,,Ma;soh 
Branigan 
Bland 

Baumgardner 




ALL INFORMATION GOHTI^I^ 
HEREimS UNCLASSIFIP , 

nATP BV &m 


KO® KTaOOKPB3I> I 



ORlGiNAL COPY FILED M 



MEMORANDUM FOR MR. BELMONT 


RECOMMENDATION; 

1. Recommend this Division reserve opinion on part 1 of 
suggestion pending further details from Records Section. 


2. Recommend this Division oppose part 2 of suggestion 
as present procedure serves worthwhile purpose. 
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SAC' LETTER NO, 35-63 


‘ (L) SECURITY OP GOVERNMENT EMPf^OYEES (SGE), PHELIMINARY INQUIRIES 
,(PI) — ..Manual of Instructions^' Section 69 F# 2, b,,. ( 3)4 page 
instructs that thofee offices haying .no leads in PI should place 
Bureau correspondence in l40-0 file pending conversion to full 
field or receipit of specific leads to be covered during PI< If 
no specific leads received and case not converted, the employee 
security form, all copies of the PI letter, expept one, and the 
index card are to be destroyed within one year from date of Bureau ^ 
letter initiating PI, 


Effective immediately, you are instructed to destroy 
all copies, of the PI letter, enclosrres, ■ and index card if no 
specific leads received within one year from the date of such 
lettbr, , Disposition of this material should be noted on the file' 
cover, , This will eliminate placing of individual charge-out slips 
in the file for each serial destroyed. The New York Office main- 
tains these letters in a l40-0 subfile and by utilizing the above 
procedure- will effect a material saving in file drawer space, . 
Other offices, especially those , offices receiving a large volume 
>of^SGE - PI letters, should determine the practicability of 
utilizing a l40-0 subfile and adopt same where a saving of space 
can be effected. Manual of Instructions being revised accordingly, 
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Mr. Wichola 


o UNITED STATES GOVERNMENT 


Office h/L€ff20?S9ldMM ° UNITED STATES GOVERN! 
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SUBJECT: 
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SUGGESTION BY 
RECORDS SECTI' 

‘T/C. 



GENERAL INDEX UNIT, 


'f ^ i’ 
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Thor© io aubmittod horqwith a auggostion by Mra. 

M ^ net r* •» *r_J ^ - 


P13d Supoirvlsor, &S-7> General Index Unit, Rocorda Section. 

SUGGESTION: 1. To destroy cross roforonco index cards five years 

or moro old laado up solely on addrossos. 

2. On Eialn subject entter cards she suggests destroying 
those address cards ■which were made up initially on an addross prior 
to the idontif ioaticn of tho subject. If the subject has been identi- 
fied she suggests destroying the card, after review of tho file if 
necessary. 

ADVANTAG^ES: Would save index -cabinet space occupied by approxleatoly \ 

2$, 006 to 30,000 index cards or ossentlally on© index file cabinet. r 

1 

DISADVANTAGES ; Non© noted by tho suggostor. 

PO^NTIAL SAVINGS; 0337*32, the cost of one Shaw-Walker steel ^-drawer’ 
index cabinet. 


V IEWS OF RECORDS SECTION ; Since* searches of the address cards pri- 
^rii^r are requested by supervisors of the Domestic Intelligonoo 
Divislcn, thoir •v^ewo should be /obtained. Prom our standpoint a 
provision for destruction of such cards after five yoaro io desirable 
to remove outdated material and to keep the address portion of the 
index concise and workable. As pointed cut in the suggestion 00r!x> of 
the old 'addross cords wore mad© at a time when addrossos undo? oortaiii 
circumstaneos autoi^tlcally were indexed along with the names. Many! 
of tho cards were made up from censorship matter received during i/// 
World War II. Also a considerable nimber were prepared from Whltter"' 
Slave Traffic Act surveys md general Crime Survoyo. Thero aref, of 
course, many cards' made up which contain tho subject "Communist Party 
U. S. A. Confidential 1-feiling List". Many of those, no doubt, have a 
continuous intelligence value. 


As to tho main subject matter cards, many gj 


from the first pioco of mail in an unknown sub jec ^6! 
alassifioatlon case. Kost:of. these, no doubt, could we: 


isad© 


'/ 1,-. cnos th© 

...... ' 


Fivfejec't been identified,. 
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to ^r. Nichols 
Re: Suggestion by[ 


10/10/55 


General Index Unit, Records Section 
RECOMMENDATIONS ; 

1» ^at this be forwarded Training and Inspection 
Division for review and acknowledgment. 


bo 

b7C 


2. That this be ref e red to the Domestic Intelligence 
Division and the Investigative Division for their views. 


3» It is recommended t 
the suggestion falls within Mrs. [ 


hat no cas h award be made since 

I normally assigned duty. 


b6 

b7C 




Tiury^ m 


Ojfice Msmorandum 

ro I Mr* RosejQv^ 
moM I C»A« Evans 


G*A* Evans 


enBjBCT: COPIES OP REPORTS 
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UNITED STATES GOVERNMENT 
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Mamorandtutt from W*G« Eames to Mr, Nichols, 9/l6/^5» made 
suggestions on which comments of investigative Division are desired 
by Training and Inspection Division, Suggestions concern saving of 
space by not filing extra copies of reports and other communications* 

As a result of consideration by Accounting and Fraud, Criminal, 

Name Check, Security of Government ©jQjloyees and Special Inquiry 
Sections, following comments are offered in summarization of the 
views of the Investigative Division: 

Sugge at ion j^l « That present procedure of filing extra copies of 
reports, if received in Records Section, be immediately discontinued, 

investigative Division Comment - Favorable only if suggestion 
modified to indicate retention in file of original and one clear, 
unmarked, correct copy where available. Any additional copies of 
reports may be destroyed. Retention of one copy in addition to 
original is only loeans of providing exact replica of what has been 
disseminated. This is particularly Important in applicant and 
security of (government employees cases, which constitute over 
50 per cent of our dissemination. The original report contains 
handwritten notations as to changes and corrections, but a copy 
of the report provides the only proof that the changes were properly 
made. 

The bulk of the applicants we handle these days occupy 
Important positions since the civil seirvice commission handles . 
routine applicant checks. Individuals we investigate frequently 
reappear as applicants for otiier Govez*nment posts and we Photostat 
old sports for transxoittal with new reports of investigation 
bringing matter up to date. When we need copies for Attorney 
General or White House, we must have excellent 'copies from which 
to make positive Photostats, Original reports are marked up 
' considerably by time stamps, rout^g stamps and mhrlss, names and 
initials of supervisory personnel,' ©la^sificktibn, searching, indexing, 
checking, recording and filing marks, handwritten, dated and 
*.\.ini-ti^ed changes and oorreotlons, ot cetera, all of idiich make 
,or|^ginal lujdesirable fo? ‘zrepTO ' 

-y : 'V'^ RECOROS©~ 

cjoss:>’> jSirai^ing and , Ihspa.cttbn^ Diyijsion^^ ■iirw ii ^ g 

• RSSoQirds and'Communicatibhs mv^ . * 
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MEMORANDIP 


w 



“-'OB V-B.. BFT.T\^ONT 


copies of reports - destroy copies of all comnuiiiications presently in Bureau 
files) in view of t! e problems cited. Wl ile space problem recognized not 
believed recommendations should be considered at this time until Bureau in 
position to accomplish cheap, volume, legible, rapid, mechanicax reproduction 
At such time as this can be accomplished it is suggested recommendations aga^ 
be presented accompanied by detailed study of costs and problems involved and 
savings to be gained. 


2, Recommend this Division favor recommendation 4 which calls for study of 
Bruning Copyflex method of reproduction of Bureau reports, which metliod 
might be more economical. 


8. Recommend this Division not favor another suryey for reduction of number 
of copies of reports required as this was recently done and Supervisors have 
been authorized to reduce required copies where possible. 



4,” Eecbmmfend; this nienao, be .routed t» IdvesHgatiye DivMon commenis 
' of th^t idvi^(m:lia.ye 




MEMORA^NDU®/. FOR MR. BELMONT; 


recording and indexing steps, etc. Majority of these notations can be blocked 
out in mechanically reproducing but it takes time and it detracts from 
appearance. Deserving of even more consideration is fact tliat present rules 
required any corrections not accomplished by amended pages be made in ink 
on the original with notations as to initials of Supervisor and date of corrections. 
These corrections are now made on all other copies by tsrping where inked 
corrections would damage legibility or presentability to any extent. Meciianical 
reproduction of such report, and subsequent dissemination, might reflect 
unfavorably on qxiality of Bureau reports and rh.tlier than do this undoubtedly 
from time to time we will actually have to prepare typed copies for subsequent 
dissemination. This will obviously require additional t 3 rphig personnel and be 
an expensive proposition. While all copies of security reports are not always 
disseminated at time of receipt, the extensive demands on Bureau as a 
clearing house for security data and the vast volume of name checks handled 
annually creates a considerable demand for copies of our reports. If we reduce 
our files to tlie original only we must anticipate longer periods of time in 
answering requests, and handling matters where copies of communications are 
needed because experience has shown mechanical reproduction takes time. 

The recommendation that a survey be made'of copies presently 
being prepared by field and that any copies which are prepared as extra 
Bureau file copies be eliminated is not believed necessary from standpoint 
of this Division. Required copies were recently reduced where possible to 
meet needs of immediate and foreseeable future dissemination and extra 
Bureau file copy not considered in estimated needs. Each Supervisor is 
authorized to reduce the number of copies required of field according to needs 
of individual case. 

The recommendation that ’’all copies of all communications presently 
in Bureau files be destroyed” is a rather broad one and it is believed some 
safeguard should be set up to transpose to the original any action notations or 
comments of Bureau officials appearing on copies and not appearing on originals 
in order to preserve the necessp^r record. We should Ukevdse recog^e, too, 
that we utilize ’’copy routing” in the Bureau whereby supervisors or officials 
may receive informative copies of inconding material. Destruction of all 
copies therefore may not preserve a complefos record of all persons who ‘ 
reviewed the materiaL 

RECOMMENDATION: 

: ' ! 1. Recommend this. Division go on record as not in favor at this 

tline of dreqqmmendationS 1 and 3 (discontinue present procedure of filing extra 
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Memorandum from W, G, Eames to Mr. Nicaols, 9/16/55, 
make suggestions on which your comments are desired by Training 
and Inspection Division. 

Essentially, suggestion is made that (1) extra copies of reports 
now in Bureau files oe destroyed; (2) in future only original report be 
filed; (3) consideration be given to utilization of Bruning Copyflex method, 
or similar method, to reproduce original report in file for dissemination. 

To implement Ihese suggestions memo recommends (1) present procedure 
of filing extra copies of reports received in Records Section be discontinued; 
(2) a survey be made of number of copies presently being prepared by field 
and any copies which are prepared as an extra Bureau file copy be eliminated; 

that copies of all communications presently in Bureau files be destroyed; 

(4) that discussions be entered into by Bureau to explore utilization of 
Bnming Copyflex method of reproduction of Bureau reports. 

Elimination of filing of copies in future and destruction of those on 
hand is aimed primarily at savings of space. Records Section estimates 
about 1/3 savings in number of cabinets could be accomplished, citing 
saidngs in space, less filing equipment needed, files would be lighter and 
closer together, files easier to review, mail easier to file, less file 
repairs needed, easier transportation of files and reduced ts^ing operations 
ijattendant to filing. Records Section recognizes if only original report 
retaiued costs of Photostats would materially rise but they believe savings 
accimed from advantages cited would more tlian outweigh expense. To offset 
|Cos,t of increased Photostats they propose exploring Bruni^ Copyflex metiiod 
Jwhiph according to their estimates would only cost about 9% of what Photostats 
would cost. * 


COMMENT: 


No serious disagreement with factors cited is perceived 
:tors which should be considered. If we reduce our 


g ^ ^ This is occasionea b^jaeveral factors* OHginalpopy of report acts as its 
g own record to wMl.lf jione with report. - handwritten notations are placed 
^ thereem as to'd^ptton taken^f'disseminatibhmade,, foltow-ito various 
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. (.K. Hsn,* Ph*i-k unit is that tha Brunlng Oopyflex 

JSthod'’wlir“t produce iS'flle in^aa^ 

transluosnt paper Is used. Accordingly, reports in file on no ^ 

?srSh^:r^ttro^ c? 

nl? reprotooe copies as sharp and clear as Photostats. 


recommendation : 


That this memorandum be routed to tiie Training md 
Inspection Division for its consideration of the suggestions 
by Records and Corainuni cat ions Division. 



Memorandum to Mr* H|Ben 


Sug;jgeatlop ,-^2 - !Ehat a survey bo ma4s of zmmbor of copies proaontly 
bei]^ prepared by field and that any copies which are prepai?©d as 
on extra Bureau file copy be eliminated. 

investigative Division Comment ~ unfavorable* Such a survey 
wai’“ma®"7CasT'“^rIT'1SH'~a!nrTeports in investigations handled 
by this , Division were reduced to the absolute mininaam consistent 
with the fulfillment of our responsibilities. Most violations 
were reduced one or more copies at that time. IQil^ matter is 
watched continuously and further reductions are made as develop- 
ments permit; e.g«« a reooxnmendation that we rectace the number 
of copies in Fraud Against the Government - Dependents Assistance 
Act of 1950 cases , and several Veterans Administration Matters 
subcategories is now being prep€u?od beised on receipt of word 
frcaa the Department that they no longer need copies of such 
reports. 

Suggestion #3 - That all copies of all comnainications presently 
in Bure €01 f ilea be destroyed. 

invea tlgatlve Division Oonment - It is understood that reports 
are included in tbls suggestion. Favorable as to extra copies 
of airtels, letters^ memoranda and other correspondence in file 
but unfavorable as to reports to the same extent and for the 
same reasons as set out concerning Suggestion #1 above. 

A 

Suggestion - That Records Section contact Charles Brunlng 
Co^any, !fncorporated, and discuss with representatives of this 
company the possibility of utilizing Brtming Copyflex method of 
reproduction for Bureau reports. 

Investigative lUvlsion Cogent - Favorable. This study should not 
necessarily l>e limited to tbe Bnming Copyflex method of repro- 
duction since it is believed that some lose expensive and more 
rapid copying procedure is essential before consideration can be 
given to destruction of extra copies of reports on snj greater 
scale than is now pezmitted* 

Photostating of reports In asy volusM would seriously 
affect the work of the Nas» Check Unit and add ai^roximately two 
days to the time required for a name check. The clerical work of 
taking reports from file, orderly Photostats, trahsnltting 
material between buildings, reproducing it, oheckihs Photostats 
and reassembling files Is all time consuming as well as costly. 
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Office Memorandum 




Mr, Call? 


UNITED STATES GOVERNMENT 


datb: 9/14/55 


IROM t 


Newman 


^nvejitory Records 





Winterrmd _ 
Tele, Room . 
Hollo^n _ 
Gandw 


As you know it has always been the policy\of the Bureau 
to retain in an active filef iinventory control cards on guns, type- ^ 

writers, handcuffs and automobiles which have been sold or traded- o 

Generai^ecords Schedule 3 of Regulations of the General 
Services Administration Title 3, Federal Records, authorizes dis- 
position of this type records two years after the equipment is ^ 

removed from the agencies control. I would, like to point out that - 

it is permissive and not mandatory that these records be destroyed, g 

j 

Recommendation: In view of the fact these records are 
seldom referred to, I recommend they be disposed of as author jbzed i\ 

Begulations. 
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Office IS/LembfMidufn • united statM government 


TO 
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SUBJECT: 
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|atB: 13-3-55 

'•2 


ToUon . 


vr, a, EAMES 




O _So±MM 

DESTRUCTION OF/BECORBS - - C,p nO 1^7} ( 
66-3836 — 



MERCHANT MARINE CASUALTY LISTS 
68-78674 



BE: 


Sub-oaptioned file opened in 1943 and contenta Gonsiet 
mainly of lists of dead and missing Merchant Marine Seamen^ which 
lists were prepared by the Navy Department during World War II, 
File contains 36 sections and occupies one file cabinet. This 
information was apparently obtained so that the listed names 
could be cheohed against the Bureau indices as an aid in clear- 
ing up Selective Service oases inasmuch as a large- number of 
Seamen were reported delinquent during this period, -No corres- 
pondence has gone into this file since 1945 and the last list 
was received in July^ 1945, 

While not all of the lists were indexed^ it is estimated 
that approximately 8,500 names were indexed from these lists. 
Inasmuch as it, does not appear that this information is of any 
value^ to'the Bureau today, in accordance ‘ with our Records Manage- 
ment Program, it is felt thg.t these lists should be de-indexed 
and destroyed to prevent unnecessary file reviews and to gain 
filing space in both the General. Index and Filing Units,' 

Archival authority will be necessary for the destruction 
of these lists. Such authority will be secured at a later date 
along with other material, 

'i ^ 

RECOMMElfDATlON i 

That the Records Section be authorised to de-index and 
destroy all Merchant Marine Casualty Lists maintained in file 
68-78674, (Destruction of lists will take place after necessary 
A,rchival authority is secured. ) 
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UNITED STATES GOVERNMENTS^ 
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SUBJECT: 


MR, NICHOLS -JM 


r. G. FAMES, 


DESTRUCTION OF RECORDS 
( 66-3286) 


DATE: 12-7-55 
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' RE: PAYMENTS BY AMERICANS TO MUS^LINI 

(105-2491) ' 

The above capHoned file opened in 1944 and contains 
lists of Americans who made payments to Mussolini during years 
1935 an<^ 1936, These lists were made available to the Bureau by 
the Intelligence Officer of the Allied Control Commission, Rome, 
Italy, This filei contains only--6 serials but hundreds of names 
have been indexed^ No' material has been placed' in the file since 
December of 1944, ^ 

In- view of the nature of this information and- the lack ‘ 
of identify irig information concerning the names which appear on 
the lists, (majority of names contain only city and state of 
residence) , it is felt that these lists are of no value to the 
Bureau today and in accordance with our records management program 

should be de-indexed to reduce file reviews and to make avail- y 

able additional space in the General Index Unit, 


Holloman 
Gandy 


RECOMMENDATION i 

That the Records Section be authorised to de-index 
the above described material, 

V, D f 

’^r-%snmtnle ,,, 1 / 

CCt Bureau file^, 205-2491 y 
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_CQA'tM»'iSS?--' 


, PhtladeXphid leitev dai;ed: 12/5/55 infornied thpi; 

: i't* Cdl oriel MUNOZ had i/xartsiavtidd by leHeVr io i;he} Phi ladelphij 
Officey reports submitted in seveyaL Bureau- oases in World ; 
War II y in-dicating he desired to return these reports to dihe 
'offige of Jb.tigin in lieu of retiring them, to -the A G- Records 
^Centex-, at Kansap City* ‘ ^ '- i, , 





•' ''.[Similar situations ,,^have prep fdiisly occurred and Bu. 
has taken position^ that if correspondence of no further pa^ 
to agency toijohom disseminated* fitH^nexmissible for agency to 

J. — ^ ^ . . . .’ n Mm m' J! - .. • - *^y ’ • - n - . . ' '-f. Tji I . , 


destroy correspondence provided desjiructfon is done under -the ^ 
provisionkrPf^Es^eoii^tfp^ Most recent occurrence in 

September^l9o5 when ^clsi^uthori sedl^m destroy copies of FBI 
correspondence. (66-‘3286-677)i j A D ' , . " 


' w ■•' , ^ “ eft -** i J ""Iro ^ ' VI '" ' I 
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Ojpce M-emM^ndum » 


UNITED ST^ES GOVERNMENT 


Director, FBI 


DATE: December 1955 


SAC, Philadelphia 


mi^felPORTS BEING RETURNED 
P^ADQ.UARTER'S"^C0I^ ARI^ 
feRT GEORGE E. MEADET 'MR^^ 


I am in receipt of a letter dated November 28, 1955# 
from Lt. Colonel W. P. C. MUNOZ, Chief, Management and 
Records Division, Headquarters Second Amy, Port George 
G. Meade, ' Maryland, attaching reports submitted in several 
Bureau cases during World War II, and stating that the 
Headquarters Second Army desires to return these reports 
to the office of origin in lieu of retiring them to the 
AG Records Center at Kansas City. 

It is recommended that the Bureau authorize the 
Baltimore Office to contact Lt, Colonel MUNOZ and suggest 
that in the event these reports are no longer desired by 
the Army, they be destroyed, since the offices to which 
they are being. retTirned already have copies of the reports 
in their files. 

, V.. 

The reports returned by the Headquarters Second Army 
to the Philadelphia office are being destroyed UACB.- A 
check has been made and we have determined that we already 
have' copies in our files. 

1 - Philadelphia ncpriN IQ I Ijv ClASbirl|W, 


NHM:AVM 

(^) 


cc - Baltimore 


herein is ciM 

«« 0 ®a ).23 
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STANDMID refill NO. M 


Office M-eMorajidupi • united states government 


TO ' i Mr» JET, Belmont, 


moM t F» J, Baumgardner 



DATE: December 7, 
1955 





Cs: 

BEs YmBOHABT MABINE GASUALST LISTS 

— — 

Memorandum dated 12^‘2~B5 from Mr* W* G* Eames to' 

Mr* Nichols captioned as above- recommends that Merchant Marine 
Casualty ListSj file 62-72674:^ consisting of 26 sections be 
destroyed and de-^indexed* It points out that the file, which 
was opened in 1943 and has , not had any material added since 
July, 1945f contains lists of dead and missing World War II 
Merchant Marine servicemen' compiled by the Navy Department 
and originally obtained by the Bureau as an aid in connection 
with Selective Service matters* 

A review of the file does not indicate that the 
investigative responsibilities of the Domestic Intelligence 
Division would be adversely affected in any way by destruction 
of that file or de^indexing of-names contained therein* 


Winterrowd . 
Tele, Room 
lEolloman 
Gandy 
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BEGOMMENDATIONk 




Dovies^ic^xInteJ^genoe Division concurs with Mr* Eames' 
recommendati^ thdt ^the^ile be de-indexed and destroyed* 
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Mr* Belmont 
Mr, Branigan 
Mr* Baumgardner 
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Mr, Eames 
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PESEIN IS ilHwi.ASbiri£D CiL — 

DAT E 


aTANOMO FORM NO. M 


# 


# 


Office \NLeffWTaflduifl • united states government 


TO, 






FROM 


•OTJECT: 


MR. 

L. E. SHOm 

o 

jmsmEaTjQN-...ofj4REQMm. . 
BUFILE 66’-3286^ 


DATE: 12/9/55 



Tolson . 
Boardman . 
Nichols 
^ Belmont 


Barbo - 
Mohr . 






'0 






Winterrowd _ 
Tele. Room . 
Holloman _ 
Gandy . 



Bufile 64-2708-539 j which is attached j contains a list S 
of approximately 2j500 names of individuals of other than Mexican^^ 
nationality residing in Mexico as of September 1943, This informati 
was received from the Mexican G-overnment by our M exico City Offi ce 
and transmitted to the Bureau for its information^ a copy having 
been retained in the files of the Mexico City Office, 

There is no information furnished concerning the individuals 
on the list except their names j nationality and residence addresses. 
.It is obvious that this information can serve no useful purpose in 
\the future and it should be de-indexed, 

BEG OMMENBATI ON : 

^That authority be granted to de-index all names set forth 
in the list described above, 

AlLlKFORnATiOMGqNTfl 
KERBN IS USCLASSlHtJ 
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- UTANnAKa FORM NO. 64 


0 0 

Office ^Aswioraflduftl • united states government 


TO 


YIKiOfil 


MR, NICHOLS 


a. NAMES 



DATE; 11-9-55 


SUBJECT; 





DESTRUCTION OF RECORDS,- 
66-3286 -- , y 

RETAILING 


ToIsod 

Boardman . 

l*Jichois 

Belmont — 

Barbo 

Mohr 

Parsons 

Rosen 

Tamm' 

Sizoo 


Winterrowd 

Tele. Room 

Holloman ^ 
Gand^;v %- 


LISTS 


)o^d 


iAde 


■>,y All correspondence pertaining to ^dd.itions^\deletions , 

'f\ c nrre.c±.U>n'e^ etc, 3 to the mM.l±n a^ls±s.^is forwarded to the 
Cr'zme^Wco^<rs Section for handling immediately upon receipt 
in Bureau’, After be'ing handled in Crime Records^ all mail 
f except additions to the lists is destroyed, Cr ine~Re c ord^ 
notifies Mechanical Section by memoranda of additionSj 
Hi on s 3 Ji^letfons^j^^ e ?c7 TfelTow c op ies’^ofm^morm 
Ey '^rime Records ^Sec^ion for one ye<^ and then sent to 
These memoranda are not indexed buvrequire processing. 

..is approximately two to three inches per year "of copies 


correc- 

retained 

file-. 

Volume 

and 
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Crime Records is only Section which has interest in them. It 
is accordingly felt that Crime Records should maintain these 
yellow copies of memoranda to the Mechanical Section for any 
period they deem necessary and not send them to the Records 
Section. If Crime Records has a need for them, a complicated 
search is necessary as they are only filed once a year in a 
large file. Tvme is also wasted in pulling file, delivering 
it to Crime Re^dords, and returning it to file. 

By memorandum 12-28-54 I recommended that correspond- 
ence tn 62-21531 (the ge neral Mailing List file ) concerning 
'additions and (deletions to Bureau' s' Mailing L%st be destroyed 
after correspondence became five years old. Th.is ve'commenda- 
tion was apprd 1 i 3 d by the Crime Records Section! 

Below files are also Mailing List files which were 
formerly maintained by subject matters. It is proposed that 
they likewise be purged of correspondence concerning additions, 
deletions^: etc., which is five or more years old. 


0 


62-14854 




LING LIST FOR IDENTIFICATION ORDERS 


IT 




H 


This file was opened in 1927. It was closed in 
1953 and since that firne correspondence oh this subjecthas 
been filed in. 62-2153.1, the general Mailing' List fi^e. 







Memorandum Fames to Nichols 11-9-55 

RE: Destruction of Records 3 66-3286 

RE: Mailing Lists 


Twenty-two sections of mail five or more years old occupy 
one file drawer. An estimated lj500 index cards could be 


removed and destroyed. 


94-6j miLINa LIST FOR PUBLICATIONS SECTION 


This file was opened in 1944 and closed in 1953. 
Correspondence formerly filed in this file is also fiTedT in 
62 - 2153 I 3 the ge neral Mailing List file, 118 sections of, 
mail five or more years' old occupy f-ive file drawers. An 


estimat^ IO3OO index cards could be removed and des 
94-3-1 A mAILINC LIST ~ I LAW ENFORCEMENT BULLETIN 


,00 index cards could be removed and destroyed. 


This file was opened in 1936, 166 sections con- 

taining mail five or more years old occupy six file drawers. 

An estimated I 53 OOO index cards could be removed and destroyed, 

< 

33-1 (with subs for each State) / [CRIME STATISTICS - GENERAL 


This file occupies five cabinets and much of the 
mail pertains to additions 3 deletions J etc . 3 to the uniform 
crime reports Mailing Lists, A considerable number of index 
cards can be removed and destroyed. 


Archival authority is unnecessary for destruction 
of above correspondence , General records schedule 13, 
issued by National Archives and Records Services which' pro- 
vides for disposal of printing, binding, duplication, and 
distribution records authorises destruction of correspondence , 
request forms, and other records pertaining to changes in 
mailing lists after appropriate revision of mailing list or 
after three months, whichever is earlier. In addition, we 
previously secured authority to destroy requests from the . . 
public for publications and informative data. ‘ (66-3286-443) . 

RECOMMENDATIONS: 

( 1 ) That yellow copies of memoranda prepared by 
Crime Records Section for the Mechanical Section concerning 
additions, deletions, and changes to Mailing Lists not be 
filed but retained by the Crime Records Section. 


I 


r 


2 


i 



Memorandum Eames -bo Nichols 11-9-55 

RE: Des-truc-bion of .Records j 66-3S86 

RE: Mailing Lis-bs 


( 2 ) Tha-b authority be granted to de-index and 
destroy correspondence five or more years old in the above 
files. Of course j all mail of a history, policy, or related 
nature will be retained. 
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^ arauiiauf3i>aiMNa.M 


M.emOT^dum • UISTITHD states government 


PROM * 


\ SUBJECT: 


Mr, Tolson 


/ 

f- 


DATB: 11 / 25/55 


E, D. Mason 


DESTRUCTION OF RECORDS - 

MAILING LISTS 

66-3286 






Parsons 

Rosen 

Tamm* 

Slzoo 

Winterrowd ^ 
Tele, Room . 

Holloman 

Gandy 


BACKGROUND : Memorandum of Section Chief W, G, Fames to 

M Mr, Nichol^ll/9/55 propped correspondence 
4/r elating t ma dditions , f)/e 1 etions andTch a n ge' s i n ^B ureau ^ 

/ \^a J,J.inQ lists' be el i m Vn^e^ f rom filesf^pdf^s^ q yedT^ e n 


Mail of a history, policy or Fel'ate 



bee ome sjSj ye a rs 


nature would' 5^^ The Bureau's general 'Mailing List V ' 

t^^^^'0'*{file (62-21531) has been handled in this way by the Records f 
''^/ff^^^^Seotion since 12/p8/54, Mr, Eqmes proposal M)o.uld apply to 
following additional mailing lists: ' 

' . 'U 1 . 

Mailing List for Identification Orders (62-148p'dJ 
o^sed in 1953, and pertinent correspondence has 
filedpSin^/then in, the general Mailing Xist file-. Twenty-^ j / 
sections _ of^such mail five of 'more years 'old occupy 1 file J 
^^^’)0ir04T'Ciwer : ^ es-Simated 1,500 index cards could be destroyed, ’ - 1 1 

SiW *3 


■ irs ' 

for Identification Orders (62-148p4() 

?53, and pertinent correspondence ' has 


- llj U4'i 
„i LU 


- 2, Mailing List for Publications Section (D4-p) > 
closed 1953; cor re q> ondence since filed in general Mailing List' '• 5 - 
file. One", hundred eighteen sections of mail 5 or. more years " .. 

old occupy 5 file drepners ; estimate <^10^0 00 index cards couldi U 

be destroyed, 

3, Mailing List'^FBI Law Enforcement Bulletin (94-3-1) ; ^ 

file opened in 1936; contains I 66 sections containing mail 5 of I ~ 
more years old; occupies 6 file drawejrs, 'Estimated 15,000 index a _ 
cards could be destroyed, ^ 1 / 

4, Crime Statistics -General (33-l) ;~ occupy 5^ ca-binet ^ . 

files, much of which pertain to additions, deletions y^e'tci'^ to 
Uniform ^Crime Reports 'mailing Hat,. ^ ^ 

Mr, Fames memorandum als:o ^x^'commended that yellow- 
file copies of j. memoranda of Crime Records Section to Mechanical 
Section concerning changes in Mailing Lists not be filed hut^ , .-i 
be retained by; Crimp Records Section and destjux^d»^>^^‘r''^f^y/ 
have served the if pufposp • |[PCORDE 0 “'^'^ n.v/t'n ^ 1 

bE€ 16.1955 ! \| 

FINDINGS OF INSPECTOR 7, I<i^AY : 1, At present all odrrespbn\noe 


FINDINGS OF INSPECTOR 


corrections , etc,. 


pertaining 

^Bureau Mailing Lists is forwarded to 


r‘i t?/ 


noe 

^ions. 


OCT 2-t 



Memorandum to Mr, Tolson 


Crime Records Section for handling, and thereafter all mail 
except additions to these lists is destroyed, Corresp ondenoe 
relating to additions is filed in Records Section, 

2, Little or no use is made of correspondence 
relating to additions to Mailing Lists after filing. Both 
Crime Records Section and Files Section agree that there is 
no reason why this correspondence should be retained, 

' 3, Correspondence already in above files^ listed 
serve no better purpose than' that being currently receii/ed. 


that ; 
years. 


there 


sound reason 


retain it - even 


4, Yellow file copies of memoranda of Crime Records 
Section to Mechanical Section are used only by > Crime- Records 
' Section; they are' retained in that section for 1 year, and then 
'forwarded to files where they are not indexed and are not used, 
'After they have served their;, purpose in the' Grime Records 
[Section,, they could be destroyed-), ^ 

I 5, No special authority is needed for destruction of _ 

above-listed correspondence , General Records Schedule ^13 
issued by General Services Administration provides that corres- 
„ 'pondence , request forms and other records relating to changes 

in mailing lists are authorized for destruction after appropriate 
revision of mailing listS,\ or after 3’months, whichever is 
earlier, | 

RECOMMENTATI ONS t 1, That Files Section be authorised to de-index 

and destroy correspondence in above-listed 
categories relating to additions ," deletions or changes in Bureau 
Mailing Lists for Identification Orders, Publications Section, 
FBI Law Enforcement Bulletin, and Crime -StqtisticS-General and 
that such correspondence not he ve>i:n.in ed for five^ jeajjs^ 

■ ■ 

2, That after corrections are made in Mailing Lists in 
yyl connection with current correspondence , said communications 
/ * relating to additions be destroyed, the same as is now done 
' relating to deletions and corrections , unless there is a special 

reason to retain sdid correspondence.. Correspondence relating 
to histroy, policy or related matters should be retained. 


- 2 - (r'eoommandations continued next page) 



Memorandum -bo Mr, Tolson 


3, Thai yellow file copies of memoranda of Crime 
Records Section to Mechanical Section concerning additions j 
deletions ^ and changes in Mailing Lists not be placed in file 
after they have served their purpose in Crime Records Section, 
but be destroyed. 



oc - Mr, Nichols 
M, A, Jones 
F, W, Wdikart 
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Office Memorandum^^j^^^^^fi^^s 


gover'nment 


TO 


FROM 


Mr, To Ison 


E, B, Mason 


SUBJECT: 


SUGGESTION 
Made by Mi 
Secords and 



V' a: 


OT'^56 


' yf/ if f 


Oommunioations Division 



Winterrowd . 
Tele, Room 
Holloman _ 
Gandy 



BAOKGBOUNB t Bufile 94-33002, which is -the main file on -the 

radio scripts '*This Is Tour FBI, ** was opened in July, 

1944, after Director discussed, with Mr, Paul Warwick the possi^ 
bility of a radio series on the FBI, The first broadcast was on 
April 6, 1945 and the last broadcast (program number 402) was on 
December 19, 1952, Bufile 94-33002 contains all background, policy, 
etc,, concerning the program, and is composed of 84- sections. In 
addition, there are two sub numbers of this file; 94-33002^ sub 2, 
which contains 43 seotionp concerning the preliminary and revised 
radio scripts for this program and correspondence to Mr, Jerry Devine, 
Producer, relating to script revisions and approval; 94-33002, sub 3^ 
contains 32 sections concerning scripts as they were actually broadohs-h 
There is also a complete set of "as broadcast" scripts stored on the \ 
seventh floor of the Identification Building, ' 



SUGGESTION : That Bufile 94-33002 sub 2 and sub 3 be destroyed 

inasmuch as the radio series has been discontinued and 
a complete set of scripts is s tored on the seventh floor of the 
Identification Building, Jfiss l | gIgo suggests that since ■ 

some of these same scripts are filed in the main file, that this 
file be reviewed and where mimeographed copies of the scripts are 
found, they be removed and destroyed. 


■bo 

■b7C 




ADVANTAGES STATED: Some savings in space would be realised, 

OBSERVATIONS: 


^ fe ..fc 

Mr, F, W, Waikart, Records and Communications Divistbn'^ p, 
states that if it is decided not to destroy such files as i [j -sr- 


suggea-bed, consideratton should be given^ to destruction of^duplfihtfte 
copies of scripts maintained in the Identification Building, 

Inspector McGuire, Records and Communications Division, 
recommends that those on the seventh floor of the Identification 
Building be disposed of, " 5c/?/pr5 

Training and yinspecti on Division feels that a considerable 
amount of extra work would be imposed upon the Records Section to 
review the 84 sections of the main file in ^earch of mimeographed 
copies of the scrips, as suggested by Miss 
appear justified,/ 


i*--i r 


, f- f': 
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'avings and Recommendations are listed on page~‘ 






J}. Mason nemo for Mr» ^Tolson 


18/5/55 


SAVINGS : Soj^e small savings in space would he realised^ although 

no accurate monetary savings can be conputedm 


REGOMMENdA TIONS : 1^ That the suggestion be adopted with modification 

in that Records Section be authorised to destroy the set 
of duplicate radio scripts now stored on the seventh floor of the- 
Identification Building* . 



8* That no further consideration be given to 
reviewing main file 94S3008 in search of mimeographed copies of 
these scripts as it does not appear justifieds,.t 'this 



. letter be sent to Miss 


3. If you appro pe. the M olosed commendatory 


adoption of her suggestion with certain modification 


advising her of the 


hfj 
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Enclosure 
ceh 



co: 1 Bufile 94->33008'- 
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D&'bs: 

Tot 

From: 


V’\. . -EMPLOnE SDGG]KTi6r 

Eovembor 10,. 195^. : 

' ' ' ' ’ . • . ■■ .-j ^" "• >■ - 

Director , FBI I" „ 
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DETROIT 


«sfY'!nrqTTONi In order to provide needed space in the closed section of 
S?Tt?oit ’^xpaz.slon, thaf there b» a oonaolldatlon of 

Closed security files by the following method. 





ffiffiWSUi 


. ■? 
CV, 


n 4. r»r rule (include manual citation as wall as facts): 

Tt^e has been no consolidation of closed security files in the Detroit'-^ 
Office However, the Manual of Rules and Regulations ^d the Detroit 
?Se oA cSlolidation do not specifically prohibit such consolidation 

sTa'^fsM rprfmi". in the closed section of the Detroit Office . 
and there is no space available for expansion. This space wxll 
necessary for the proper administration of the closed section. > 


Disadvantages of^uggestion; +.v« m 

Tlie matter has?feeen discussed with the clerk in charge of the Clos 
S'tSr, L witj. as with the Chief Clark, there appears to 0. I 

disadvantages to consolidation by the methods set out, I 




/ 


r‘.‘ 


,c. 




NOT / 

... », >^rvn,..i ./ .r “• ‘-S -y 

„e. ..y keys, or a,si,rr.i^n tM UrUioi States. _ 

04 ^ ^ • yiS;. 

n Miss 


I I L_ 

i ^ Recommeiidation^^d^omniants of Divisio]^ Head 




Tl^A^i^.gestion is good pro- 
^iidases should be consolidated. 



BJLJ956 




■ i 

I® HOt) OP GOJrS‘OIiimTION O?-SECURiar!f FILES IN, CLOSED., SEaTM O^;- .' ' C . 

.DEOmolT OFFICE. '." ‘ ''.V ' ' "'''v ' 

' 1 , Reduction of ICO7O memos presently filed. \ *, ; ' 

It is "believed that under the authority of the SAG, ^a great nu^ef' 

, of. copies of a pa?*ticular memo, all designated for 100-0, can.be; 
destroyed when, it is apparent they are not advantageous to retain. As ' 
an example, there were approximately ij.20 copies of ' a particular ' dis- 
trlbution memorand'um, consisting of l4 pages, designated for 100-0. 

To hold these copies, approximately I8 volumes of 100-0 were necessary. 

At the time this memorandiim was prepared, there was a pu]?pose for pre- ; 
paring this number of copies as references on each individual mentioned 
had to be examined for any outgoing communication; however, upon com- 
^ pletion of that project there was no need to retain these copies, and 
it is believed that the majority can be destroyed with no disadvantage.'^ 

2. In the latter part of 19i|b the Grand Rapids Office of the FOI was / 
closed and the files were transferred to Detroit. There are approxi- 
mately 38 drawers of 100 files which if consolidated could be placed 
in approximately nine drawers. It is noted that no material has been 
filed in these files since the transfer of the files to Detroit, and 
in the great majority of cases, each file consists of only a very few 
serials. Hence, the space in these drawers is consumed by file backs. 
There is no apparent disadvantage in consolidating t^.ese ten-year old, 
dead files. In the event it is necessary to reopen a Grand Rapids 
file, the .procedure in the Detroit Office has been to remove these 
serials from Grand Rapids file and open a new Detroit case. 

I / 'A 

I 3. There are approximately 60 drawers in the Closed Section, which 
are 100-G, I, and J cases. These cases, which in the main were closed 
y* in 1945 or before, consist of only a few serials and the dravjer space 
/ is consumed largely by file baOks. If these files were consolidated, 

I it is believed they could be placed in approximately 20 drawers. 
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Office • united stat^^goveenment 


_^ME. EAMES 


DATE: 11/16/55 
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Teliim 

Boardman — 

Mchols 

Belmont 

Harho — 

Mohr 

Parsons 

Rosen 

Tamm' 

Sizoo — 

Winterrowd _ 
Tele. Room . 

Holloman 

Gandy 


^ * Sizoo — — 

tOBjECT; "THIS IS YOUR - , wkt.rrowd_ 

(9I{.-33002) y ^ 

, .... - Gandy 

This file was opened in' j^lY7”194/4- after the Director had 
discusseh with Mr, Paul Warwick the possibility of a radio series 
on the P.B.I. 

Pile 9i<-“33002 has 8l{. sections. There are also two sub numbers 
of this file, 9lf- *-*33002 sub 2 containing Lj-3 sections and 91}. “33002 sub 3 
containing ^32 sections. These sub files consist of copies of the 
radio scripifcs. There are 28 volumes of these same radio scripts in , 
storage on hhe seventh floor of the Ident. Building, (See 9i}.-3 3002 -15.85 
Memo Jdnes to Nichols, 9/3/54) 

Since this" radio series has been discontinued and since there is 
a complete set of the scripts available on the 7th floor, it is ' 

suggested that the sub 2i and sub 3 files be destroyed, thus making 
one complete filing cabinet available for the use of the Piling Unit,4 - 
I /Also since copies of some of these same scripts are filed in the mairi^ 

I file, it is suggested that this file be reviewed and where the mimeo-^^ 

( graphed copies of the scripts are found, they be removed and destroyed*. 
This would make additional space, available since it would reduce the ; 
size of the main file, ' , 
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EROM » 
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^ 5. NAMES 


DATE: 12/15/55 
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Belmont — 

Harbo i- 

Mohr 

Parsons _ 

Rosen 

Tamm* 


\ f ' ’ Tamm'- 

DESTRUCTION OF RECORDS - ALL fNFQRMATIOI^] COi\TAINSiT<fn,“ 
(ee-ssee) ^'ESEiN IS UfiCLksiFifcD SSr~ 

DAT£ g-»j-g 2 

RE: PRISONERS OF NAB CORRESPONDENCE — - 

(100-2555) 


Reference is made to my memorandum to you dated 8/17/55 \ - 

(66-3286-667) recommending the deindexing of lists received from \ 
the U. S, Office of Consorships setting forth the names of persons 
corresponding with Prisoners of War during World Wdr II. I \ 

recommended (l) that a,ll names appearing as correspondents on lists 
which are captioned "HarmlesS^^ and. which do -not have contents of I 

communication paraphrased be deindexed, (2) that all names appearing 
as correspondents on lists which are not captioned "Harmless" but ^ 
which do not have contents of "communicati on paraphrased underneath ' 

correspondents be likewise deindexed. By memorandum from Branigan ^ 

to Belmont dated 8/24/55 (66-3286-668) these recommendations were ■ 
approved. “ ' ^ ■ 

S 

Also contained in the Prisoners of War Correspondence ■ 

file are many other similar lists received from foreign intelligence,.:^-;^, 
agencies and other government agencies. It is proposed that in 
accordance with our Records ManageMent Programj these lists also 
be deindexed unless one of the following conditi ons exists: (l) 

an indication of subversive sentiment by a correspondent Cjjpearsn’s^o 
on the list^ (2) ,:bhe lists have been disseminated to other governmen^^ 
agencies; (3.) the- Bureau conducted an investigation to identify 
correspondents, ' ; P" 

* - w 

The deifidexing of these, lists will result in the -saving s'‘^^ . 
of space in our index and will prevent unnecess.an.u..file revi ews => 

c < ^cernIj iG-4Hife^iu mti 6n ^mhi-ch app ears to be of no^a^^ ‘‘^^'^6We^^^ ' 
Bureau today. 'fh - ---• • 


value 


RECOMMENDATION : ’ ■ 

That all Prisoners of War Correspondence lists received 
from foreign intelligence agencies and other government agencies be 
deindexed unless one of the above three cited conditi ons exists. 
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Office l^efWTaMUM • united states government ^ 


FROM » 


•UBJECT; 


S' 
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O i±r '^1 
C3 CO;C* 

o ^ ] 

i— CD ^ 

^ ^ . 

^-co 7 


— UtJ Li4' 

j ci:: 5— 

! uu I 

<C jZ Q.l 


A. H. Belmori^^ 


¥. A. Branigan_^J^ 


DATE: 12-21-55 




psi^XQi-.oii^«8EaasQa ~ ^MSlL 

raiSONERS OP WAR COREESPOjNDMCE M 

Reference is made to the attached memo dated 
12-15-55 from ]yir. Eames to I>5r, mchols, recommending that' 
all Prisoners of War Correspondence lists received from 
foreign intelligence agencies and other Government 
agencies be deindexed’ unless one of the following con- 
ditions exists: 

(1) An indication of subversive , sentiment 
by a correspondent appears on the list. 

(2) The lists have been d|;sseminated 
to other Government agencies, 

(3) The Bureau conducted an investiga- 
tion to identify correspondents. 

The lists referred to contain the names of 
individuals x-fho corresponded with Axis prisoners who wsk^e 
in Allied custody. Furthermore part of the lists contain 
only names and addresses and no other identifying data. 
The lists, as-.such, are not now of intelligence interest 
to the Domestic Intelligence Division, and there appears 
to be no reason why they should not be deindexed as i, 
recommended above, 

RECOMMEtoATipN: It is recommended that the Prisoners of 

War Corrb.spoddence list's be deindexed in accordance with 
the recommendation in referenced memo. 

■ \ 
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D^reoior, FBI 


18 / 80/36 


FILING MATTEB8 


^ recaii t/iat Special Aaen+r 

BUA tAe c<‘noiitrei by the Bureau 

100-0 /ilet'an^where^the,V’^‘"’ 'eevie document extet in 

uee, the duplUate copUe ohoZTbe 

fioation AuJ'Tf The ^fr^^riranrsA^^r w **.!*' 

Japanese and Italian’ f ilta'‘it'‘eil^e'f et" the Oermn, 

Cemmntet caeee are nllertealn, taV-‘^*°‘‘'‘*°'‘ <ao»»uc* o, ' 
Bureau would not olAelTto thAooV.oViTrY^ 
and Italian ftlee if there lore Z *«'•“>»> lapaneoe 

is felt that ain&c auoh CommunimV^^ caaeaf however, 

and Gonfuaion would reeult beo^Ve tnil 

ie poasible* oeoauae only partial conaolidation 
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UNITED STATES GOVERNMENT 


w 


FROM 


suBjarr; 



maassTioN ^04^se 

Made by SA 


Detroit Offi oe 


snaaEBTioN ^ m. 


auggeeta: 

Where extra oopiea^o-f^~wms(rrandk' were originally 
prepared and filed in 100^ file for poeaible future diaaenination, 
but never uaed, theae extra oopiea ahould now be deatroyed, 

(8) That Detroit Office be permitted to conaolidate 
approximately 36 file drawera of 100 claaaifioation filea tranaf erred 
to it in the latter l^Tt of 1945 when the Grand Bapida, Michigan^ 
Office wae oloaed* Theae are noatly thin filea in which no material 
ftos been filed aince tranafer of the filea to Detroit^ 

(3) The Detroit Office be permitted to conaolidate 
approximately 60 file drawera of cloaed file a in the 100-Gemanj 
Italian and Japanese claaaifioation. Moat of theae oaaea were closed 


in 1945 or before and oonaiat of only a few aerials each. 


A-, 
A' -vh 



ADVANTAGES: (l) Would aave filing apace; example given of where 

480 copies were made of a 14^page memo which now take up 
16 volumes of the .100^0 file in Detroit Office, 

(8J It is believed adoption of this part of auggeation would 
reduce present 36 drawera of 100 claaaif ication filea in Detroit Office 
to approximately 9 drawer aOF rap>oz 

(S) Conaplidation would reduce neceaaary drawer apace for 
theae filea from 6W to approximately 80 drawera. 



PRESENT PBOQBDVRE s Recent Detroit Inspection diacloaed office follows 
praot.ioe :of making numerous extra copies of channelising 
memoranda where^ memorandum containa a number of names on tohom no file 
has been opened^ oopiea are filed in 100-0 file for possible 

future use iiP event^oaae ia later opened on each person Hated, One 
instance noted whetffi over 400 oopiea of one memp prepared but never 
used. New York Office prepares only one. extra' eopy,^nd indexes names 
on whom files not opened, Washington Field Office makeS: ext-n copies 
for retention in I(?0-0 file only where apjj^ara warranted and*' only where 
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Bxeoutio&is Conference meuo for Mr» Tol&on 
R» Suggea-bion ^04^56 


PRESENT PBOCEDURE : (Continued) 

two or three names involved f otherwise, list of naiixes is indexed from 
one copy. 

Field is now permitted to consolidate Applicant, Selective 
Service and Criminal files when closed six months^ also certain other 
closed files (including three of Security type^) 96, 97*. 96*^ 106 ^. 

106, 181 and 140 classifications. Not permitted to consolidate most 
security type files including 100 classification files, 

0B3EB VA TIONS x Inspector L, 0, Teague, Training and Inspection Division, 
concluded Detroit Office had in several instances prepared 
and retained unreasonable number of copies of channelising memoranda. 
Inspector called this to attention of SAC and believes Detroit should 
be authorised to destroy excess unneeded copies. 

Inspector Teague also favors permitting Detroit to consolidate 
the 100 Glassification files obtained when Grand Rapids Office was closed, 

PREVIOUS EIECUTI7ES CONFERENCE ACTION t On l/6/SS, the Conference 

unanimously agreed that no effort should be made at that time 
to consolidate Italian, German and Japanese files throughout the field. 
This decision followed an experiment in the New Orleans Office where the \ 
SAC found uniform consolidation was not possible sinoe Communist files 
were interspersed with the other 100 oletasifioation files and the large | 
amount of manpower necessary to do the job was not justified, j 

CONCLUSIONS : (l) Ther^e appears to be no reason to retain numerous 

copies of the same memorandum in the Detroit 100-0 file where 
time has shown no need for the extra , copies, ^he problem seems to be 
peculiar to Detroit Office, 


(S) Since Detroit does not reopen any of the old Grand Rapids 
files but instead, whe're necessary, removes serials and opens a new 
Detroit file, there appears to be no objection to consolidation of 
the old Grand Rapids lOG classification files, 

(3) Executives Conference action earlier this year decided 
after an extensive experiment that consolidation of 100 classification 
files on German, Japanese and Italian subjects is not practical at. 
this time. 




EMTION: BDUig&r 


: Present at the Executives Conference. December .19, 1955, 
tooTe Messrs, fNicholt^^^^^^^ Parsons, Tavm, Mohr , Nease, McGuire, 
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Sosen Balmont. Bolloman ond ioson. Tde Co«/erenoe unanimously ') ' 

B**r»t* VfU, f a<»».wd» .. 

I. Ifo reoson to maintain numerous copies of . . 

Memorandum in Ihe Detroit 100-0 /ile loften it is otoioue thoee oop 

will not be needed. 

s> AiLi^horitv aranted to Detroit to consolidate the old 
files of the former Brand Rapids. Off ioe nom oootalned »« olassif^oa- 
tion 100 in Detroit. 

3 Do not endeavor to consolidate the 100 

^ -r _ _ _ nnw T-f-ni ians inasviiich as C OMUiunist cases 

files ^g^sperged with the Oerman, Japanese and Italian 

}rie"h ^ leave n-^irous gaps because the 

Communist cases should not be consolidated. 

If you agree, the attached memorandum to Detroit, 
incorporating above views, should be sent. 
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DATE: 12/27/55 


FROM » 


SUBJECT: 


ALL INFORMATION CONTAINEl 
HEREIN iS UNCLASSIFIED .1 
DATEJL^d^BYi^I^ 


T^oo 

'Bmidmn 

iMols jZ 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm* 

Sizoo 

^interrowd . 
Tele. Room 
Hoilonian ^ 
Gandy'' h 



Z' ALL INhUH?/ 

Wt G-» EAMESy^^ LlCOtTiM !C II 

^ . HEREIN IS U 

' DATEJL^ 

DESTRUCTION OBBECORDS ( 66-3286) 

RE: CRIME ’^"UmERAL 

(62^954) 


By memorandum dated H/9/55 I proposed that correspondence 
relating to additions^ deletions and changes in Bureau mailing list 
be deindexed and eliminated from files and destroyed when it becomes 
five years old, I listed four files to which this should apply:' 
68‘-14854j mailing list for Identification Orders^ 94-6^ mailing list 
for Publications Section, 94-3-1, mailing fvst for FBI Law Enforcement 
Bulletin and 33-1, .Crime Statistics - Ceneral, By memorandum from 
Mason to Tolson' dated 11/25/55 ( 66-3286-698j.,—it was approved to 
deindex and destroy correspondence in tlit^category up to the current « 
period and that this type of correspondence not be retained in the 
future,' Of course, correspondence relating to' history , polic^or 
related matters will be retained,. / 


retained,. 


File 62-954, ‘ entitled Crime .- General, appear/ to fall 
in this generalTcafbegory , This file ‘which, was opened in 1921 and 
contains no cV^ed^pndenoe- since 1 93 6 consists of 20 sections and 
occupies li dr^gwer'ii. of filing space. Approximately 2,200 names have 
been indexed, ^Theffile consists mainly of requests for information 
or booklets coT^rrifn:gy crime conditi on<& and requests to be placed 
on the Bureau main ^,„list for such information, IQ4I 

^ I , 

This m^e-Mal appears to be of no/value today and is 
similar to mater/al "already approved for destructi on per referenced 
memorandum MasorPto Tolson ^ated H/25/55,. In accordance with our 
Records Management Program, it is recommended that this material 
be deindexed and destroyed to prevent unnecessary\file reviews and 
to gain filing space in both the Generjal.Xndex-:p,nd^^^ Units. | 

Archival autUority is unnecessary /or the destruction 
above correspondence , General Records ScheM'd/lp IS^i^Wsiied by 
National Archives and Records Services, authori seS destructi on of 
correspondence, request forms and other records pertainirig to changes 
in mailing lists after appropriate reviews of mailing' list x>r after 
three months which ever is earliest. In additi on, we previously 
secured authority to destroy requests fvvm the, public for publicationi 


and.informative d 

‘n(Ml:sak 4 /m) 
^GO^: 6^954 Ujlf Q 


ever is earliest. In additi on, we previously 
to destroy requests fvvm the, public for publications 
ta (.66-3286-443), , , . 
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Memo Same 8 -bo Nichols 
Rez Destruction of Records 
( 66 - 3286 ) 

RECOMMENDATION 


I 

18 / 27/55 


That the Records Section be authorised to deindex and 
destroy correspondence in the above captioned file relating to. 
requests for information or booklets concerning crime conditions 


and requests to be placed on the 
information, 

ffr. ^eeayc/-^ 

jrCQ.S . 







*' ).'i'", I' ^ v-T,^, 


-,'i 




A ^ 


'W oa ~ ;Mr.*icSimpson" 
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Dat@f J>9<i&&bef* S7$ X955 


Senior Mbnb^r BT RFGISTERED MAIL 

jr«y Fdoiinut LUt SaotUn 

Joint Staff ,j; a , .r T".;',- z:- 

fht Pentagon ■ , „.- 

•Washington 2$^ JD« Om 


Ffomt 


John Edgar Hoovor^ Dirootor/F^^^jiJ-^ 
Podoral Bureau of inveetigatien 


Sub.ieott DESTRUCTION or m (J) ‘J ^ - 

/ - 

In aooordanoe »t^h the inetruotione oontainod 
in XFL (J), I wish to aduiae that oopiee number five, 
six and aeuon of the Master Alphabetioal KTL (I) and 
oopiee number fioOf aix and eeuen of the letter 
Oeogtaphieal KSL (j), preuiouely ieaued to the Federal 
Bureau of Invest igati on ^ have been destroyed* 
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Nkhols 

B«imoat 

Hftrbo 

Nolir 
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Sizoo 

Winterrovd , 
Tele, Rooor 
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^ndy 


UOTE ON YELLOW: 

Above address is proper per information received 
from Colonel Paul Wo Shumate, Key Facilities List Section, 
Department of Defense, Per instructions from Key Facilities 
List Section a certificate of dO-struction for KFL (I) is 
nec’essary. This letter is acceptable in liBU of a certificate 

of 4:as tract ion* ,v\^fV r i 
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SUGGESTION ^h2-56 | 

Retention of Registers t 

^.d rc«&n^ien ft Bifs r.^:‘7=» i i 


nxm 12 / 23 /S 3 


Harbo 

)icbt 

Paraoos t 

'Rosea 

T^asm' _ 

,'^Sizoo 

^"Viatettowd _ 
Tele. Room 
HoUofses 



clerical employee of the Ne^n York Office^ 


points out that registers #I and #d are destroyed on an annual basis 
when three years old if of no value, R^^ister #1 is the si gnmin^and-ou^- 
register used in field offices. Register §3 ia the card on whi-ch 
investigative employees indicate where they are going, when they leave t>6 
the office, when they return, any leave they use, etc, b?c 

The suggesti'oyi of I dk2-5^, is that the regulations be 

changed to permit destruction of the #1 registers on an annual basis 
when three years old, or as each section of the file becomes three years 
old, whichever is more convenient. Because of the size of the New York 
Office, a new section of this file is made up every two or three days. 

She suggests that the^ regulations be changed also to permit destruction 
of the #3 regi sters jrn a monthly basis when three years old, 

, 

She points out that the registers for one entire year in the 
New York Office fill 10 file drawers, and she feels that permission 
to destroy the registers when three years old on a monthly basis 
(^3 register ) or as~ each ^^ection of the file becomes threegyears old 
01 register ) would' save considerable space. She further feels the 
suggested change would require very little additional effort so, fajp^ V 
as the destruction process is concerned. 

recorded 

The SAC, New York, recommends adoption of ^9SBon because | 

he says it 'ould not reauire expenditure of additional clerical time 1 [ 

and would oauo spao«v ’ JW=ttS-!nr(lKiSis ! 

jTNr 

Section 3s Manual of Rules and Regulations, was revised in l^h8, 
to require destruction of various kinds oT material an an annual basis, ^ 
The purpose of the revision was to oit'pa npu^forniity . Further, it is 
noted that when material is de st.ro yed' hn an'^ arihf&til basis, the work ; 

need be done only once a year; whereas, de structiifh' on Ri'^ajnt^ly basis 
means the work is done 12 times a year, instead of one. Of course, \0 

destruction on an annual basis means the material is retained 11- 

plus months longer than it would be On a monthly destruction ^ 


The smaller offices probably have no acute space problem similar^ 
to that of New York. Saving of space is a valid objective, pattj^larly ^ 
vhere it can be do n e without appreciable extra effort', ' * § 

Enclosure ^ S' ^ § 


WE^irdfff 
YxD Fi ■ •[.( 
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RECOMMENBATTON ^ • ^ . ' 

de^trfin Si various divisions be permitted to 

basis rath^T' +ht^ registers trienni][ally on a monthly or other staggered 

Tum b, T Z Oo®** </ they prefer, and that thin 

View 03 forwarded to the Training Division, 


ipPEPDUU BY TRAINIP!} AKn T U 8PECTI0N DirruTan lS/30/5.‘> - h^y 

of Administrnl^fJl^ n^-^- Division agrees with recommendation 

modification tint th^^ suggestion be adopted with the 

ffl aid §3^ mhtn t divisions be permitted to destroy Registers 

■nnth.,^ j Pi i il , T vn a monthly or other staggered basis 

rather than on an annual basis if they vreTer . — ^ ^ 

an-nronrinti^-JL^^- Statistical Section should preoare 

Trainino and Attendance Manual and the 

Mnnuni n e n. Inspection Division will prepare a revision for the 

should bi Regu lations . If approved, the enclosed letter 

aduisinp that a modification of her 

suggestion has been adopteJl j 
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■;"v; ’ ‘ 5 ■ :/;• ' All BtD?©au ‘iaonograplis^ ih 4he,?‘'p^^ ■dP ; .1>hik^ 

■•i :• . 3tfa,intMri6d^--irL 'a steel -filing? .daB-fc ; 

' '?wi-13i‘ aSB^iiajbe-' aec\^it;^;ifiea'stn?0s, .\.Pari;odically?tii6se public .-• 

' > L ; ;;Ac atidnS.': are ’.'cbectied? so . iha.t - '.only;' ; itiatBpi^- of , cttfr 'ent 'value' '; ?... ':; 
?■; ..\ is notained.,/ ' Tliesd pu'biications?"y.ef ^ ?laat. reviewed this?;" ? 
r , . .coftpe’ctidn on, Sspi ember , 19$5l.' 'wb?8nv^^^ ' ' ? 

.'; destroy ’?s'ome. of . ^tiaese monograplas i^±n\orderr't'.o. 00 ,- 

-r” ' filing -spade:.?' v Th?e' :r6Crords' of ; t3ais'-'dff ie^ 'iiiat' tbe '> 

', .. fbllbwipg imonograpHs ' yere bTpfned on ^Septpmbef ';' 71' 19?55 j'' ‘^sliice , '? 
; • ‘ 'w'ere - mostly.? oubd.dted and np ''longer of- 'practical •' .valua , . . r 

a ^thia' office-:, .;? ,‘ 'I'! ’'1 Vli- ^ 

’of' dSA> ?St3Mto^^'tf’!iACf ^ Jan¥*ll9|o:- Bod’ 31^, 
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S S ' Bnited Labor Party..,- August 1952 ;-■. : ’ 'I--, ' ■;' ', ; ' ‘ " ?; 

Soviet Intolligdnc.e d'oraraunications'-l iX ?*<^ .? a . ' 1 "r-V 

■ ‘^P®^'S.tional Security, in B.ovlet ,Intelllgend,e;’- April 1952'‘ 
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Vr-fei^Marxist^Lenlnist 'Principles Governing ..tli'e Gommunlst? 

Press, in the USA ‘1- -May, 1952' '. ' ' ' ■ ■ Iv-'. ' , ,• 


.Attitude of the .QP -.BSA Toward, the :Smith Act duly 1952 ??? 
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■ , .independent Sdclali'st League iformefly-HorJcbPS Party ■- ?.;: 
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" • > V ‘ V , ;: -< ■' ' ^ -.Re cp^'Oorfi]^ ^ 1951 ' 

• ■'. v i ■ v^ ‘- l4l5licatibns' /- > 

, vv- to -.Git ati on -'by Goinraunista,,;ln-tto^ ■- /I'lvV. 

, ::*fcK;v<:.l:^Sf aatelllt? 
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«rANP*m>i*amiNo.«4 


Office M£monM^. 

TO » MR* 


• UNITED STi 



iVERNMENT 


MB* WIG. 


DATS:' 18/S7/S5 



7. G. EAMES 


fDBJBCT: 


.66-3886 


E REOPBES 




Harbo 

WoW 

Parsons 

Rc^en — 



Sieoo 

Wiaterrowdl 
Tele, Room « 
Holloo^n 
Gan^yj-„. *.i 


By memorandum, dahed II/SS/SS^ I attached a letter to 
Mr* S. A. Andretta of the Department transmitting y in accordance 
with Archival regulations y a request for authority to dispose of 
records consisting of (l) forms and related correspondence listing 
firearms imported into the Vnited States during years 193S'—1948y 
which mere furnished to the Bureau by the Customs Bureau. of the 
Treasury Department (68-36000) and (s) letters and related corres- 
pondence to and from field offices concerning movement of Japanese 
individuals who were passengers on planesy trains, etc* within and 
out of the United States prior to World War II (65-3046). These 
had been approved for destruction by the Bureau, 

Mr* Hardy Allen, Justice and Executive Section, national 
Archives telephoni cally contacted me last meeJe and informed that 
in accordance with their standard procedure, prior to submitting 
any material to Congress for final authority to destroy, they are 
required to review samples of the material* He requested that we 
transmit appropriate samples of this material to the Archives for < 
review, I informed him that we would make available at the Bureau 
samples of this material and he could cone over and review them. 

Mr. Allen indicated that he could probably manage to handle'^n this 
manner* 

Mr. Allen subsequently contacted SAf ^ and stated 

that he had discussed the matter with his superior} Mss Bess Glenn, 
Chief, Justice and Executive Section of national Archives who 
indicated that she -would lihe to see samples of this material and 
requested that me 'transmit samples to Archives in accordance with 
standard procedures . Mr* Allen indicated that based on our 
description of the material, tharmdid not appear to be any reason, 
why our request for <3estrucit|^^^|p]a|;|j^^j-| be authorised* 4, 


OTfsa^ 

(s) 

CO: 65-3046 

68-36000 




BECORDEp-35 




®»0EC30«55 




0OJAN3 195f 





Memo Fames to Nichols 12/27/55 

Re: Destruction of Records 

66-3886 


Based on the type of material involved, there appears to 
be no reason why samples of this material can hot be exhibited to 
representati ves of Nat ional Archives and unless advised to the 
contrary, SA \ \ will take samples of this material ober to 

Archives and discuss the matter with Miss G-lenn and Mr. Allen. Mr, 


Allen indicated that Miss G-lehn would be on annual leave until 

7 //L /kr 
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STANDARD FORM m,. 64 



Office ^tA^moVcl^udufyi • united sWfis government' 


FROM 


SUBJECT; 


m, NIGHOtS^ 


DATE: 


1/3/56 


L. E. SHOE 




'EES.TESSTJLOJL^^ECOBDS - 
f66-5iS6j "■ ^ r' 





Tolson ( 

Boardmany 

Nich^iT^ 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm 

-Slzoo 


. 1 „• ' - Sizcw 

Eei of Post Office Box 

La^Paz73j)2^jjJrM^ ,. - .; ; , ^ hoHo™„ \ 


64’‘2900-831 


,S Tele. Room V*" . 

» Eolloman * j 

' « teandy " : 


The above serial is a list of persons renting post 
office boxes at La Pas, Bolivia, which was furnished by confidential \ 
informant SIS #194, on May 18, 1942. This list comprises about ’ 

1,300 names, all of which have been indexed and none of which can 
possibly be of any future value to the Bureau. ' ' • 


■ RECOMMENDATION: 


\ 

I - 


That authority be granted to de-index all of the names 
in the captioned serial. j 

^^ 3 :wm T; /''r 








i f I 


BECORDED-20 
INDEXED - 20 . 


V .6<r 




OuidoO^Si^ ’ 

V>VO--^Uj (!IjSL5vJui1j*^SjL/6^^ 



■>9 v/\s 

I 

V-’/ 


jiy “iiSaiS 





rt A 

‘4' \J ,.wP^Q 


>iW 


^ 4 ' 


1 5 ^ 




f 

X 


I - Volk-W fllfc'.copy 
i ■" Mr. H. 0. Bly ' 
1 - Section tickler 


Liaiaon Representative, Ottawa 
Director, FBI (100-352546) 


January 3, 1956 


CENTRAL RESEARCH MATTERS 


Reurairtel dated December 27, 1955, which in part stated 
that enumerated sections of the "Communist P^ty, U.S.A. , Summary - 
Activities" are no longer necessary for your office. 

In accordance with SAC Letter No. 55-79 dated December 27, 
1955, captioned "(A) Centr^ Research Matters, " you may destroy the 
above summaries along with other material listed in your communication 
which is not included in the "Bibliography of Central Research Section 
Monographs, Section I, August, 1947 — January, 1955" and Central 
Research Section monographs published subsequent thereto. This material 
should be destroyed in a Bureau- appi:oved manner and the Bureau promptly 
advised as to the exact volumes destj^byed. In this manner, the record 
of summaries may be amended at the Bureau. 


1 - Foreign Liaison Unit 'Route through for review) 

^ .ir ./ 

RWS:irjhv-\ ' V 

'3' , 

NOTE: Policy established Bulet to Legat, Havana, 12/5/55, captioned 
"Central Research Matters. ” 


•v« 3 

tBI 

owvirBOOW 

com - Ftri 
JAN 31956 
MAILED 3.1 




II 35 HL 












i 


t 


-t 3 _ 


■b 7 D 


3 li^s oti ' 


‘ * Ait'feel 
■ ////// 


ifr. 'Tolson. 
Mr. 'Nichols.. 


Mr. Bbardman 

Mr. Belnamt-: 

Mr. Masoji 

Mr. Mohr..X.^.. 
Mr. Parsons 


Ai 3 ?mil .Re'i 
‘Special. 


Mr. Eosenl 

Mr. Tamm 

Mr. Nease 
Mr. Wihti?rT'''wd_ 

Tele. Room ' 

Mr. Hollowan 


1 


FBX- 'r-' "’ 

I^BSSABOH/MAWfBai 
Bums; 100 - 342 . 51^6 :,. , 0 } 




27 ? 19$$ 






.1 


R® SAO lsttis*> IfOs, SS -70 dated Howrabea? 6 * 19S5. 
Sectisu 0, 3?s<^us,sting tufit a, rsirlot^ be 2ia<3'e ot the 
mmo^v&ph.^ deaXisig with Ocaamirnist bheb3?j an4 t&ctiou m ^^ell 
as Soiriet and safceillte espionage acblvitj^ to dotot^iiio if . 
mf 'ot these ffionogJ?aphs. as?© no longet' .of anj^ 2>x*actloal value# 

:. aionOgi^a^hS uebelVed in bMs office have been . 
of - oonsidonable assistance as 'reference mtenial and of gneat 




yr\ 


a.eSxatanoe in handling liaison duties tdth 

. " ■ A reviOM of the' monographs, received in this office 
teals onlf the- following pjhich it Is believed are no 
.'longeh necessarjr ■ ' ■ • „ 


r^iT\ 

*. * 


.:m 

CO 

! <y^ 
CIO. 


CO 

- ^ 
nj 


.fsU 


Oomaunlst Party ;t?SA *«■ Summary Activities 
* . -V ' (ten volumes) 
dhnuary - 4une? 19^9 " 

July u Beceaberi ’1949 
January » June^, 1950 
July «., Bee ember# 19:50^ 

January « Juno,- ' 1951 
July >- December# 1953 
January •• June# I 952 
July Dseesher# 1952 
January «* JunOj ’ 1953 
July - Eecember# 1953 


Communist Party line (nine vbluraes ) 
■ - 194<7 - „ ' , 

August, 19^0 - February# 1951 
I'larch, I 95 I • June 1951 
July, 1951 - September#. 1* 

October, 1951 - July, 1952 
August, I 952 ^ December 1952 
January, 1953 - .April, 1953 
Hay, 1953 August, 1953 
Sopfeembor, 1953 ** seceBiber, 1953 




. NOT RSCOROED 

il7 JAN 5 1956 


OHBs eh 


felAhl 


g oS qSIGW*’* 




b7D 



V) 


Q 

■'Jj 

ti, 

>- 

CL 

o 


-S2 

,a; 

o 



'b7D 


tjiaison Offio© 


/////// 


_ 2 
Befeaiabai? Z7i 


■i!isp€>sal of i;ho above. taon6g3?ap'hs, la refiOmeuded ' 
sinoe the apao© -for fS-libS faelXities In tbe Iiiaieon Offlee 
Ottawa is limited-. 

■, Since all otber Centi^al Eeseardb Section laQnograpbs 
whicb have been fowarded to this office -are of value for 
infonsatioa and reeearoh pfurposes, it is recommended that - 
. they be., retained, at this time* ifee monographs in the. library 
in this office viill again be reviewed in sis months* time ^ 
and no action is of course being taken regarding the disposition 
of any monographs until .further bureau instructions' are received. 


Bethel* 




>r«r«MOwM 


Office Memorandum • dnited statk government 


TO 


FROM 


J®. MICSOLS 


DATS: 12^88-55 


W, G 





b7D 


(TOBJBpr: 



Mils CSSCas -I 


fyiA 




ToUo9_ 
BotrdiMin . 

Nichols 

Belmont _ 

Harbo 

Mohr . 


ft — iry — 

xn the tn-^reet of economy 

Mra\^v 4 ^ 


Jiwn hours neoeVsarZ'^i-n^lLYy <fconomy from 

Record* roooi u t ror’'L‘^°Z iJJJ.t VtW‘*l { ““ 

•type neats eheoJc forma ryjuir ^ proo^saino and .riUn g the ^n o^r^r^nr^^" 

awsipls (ft'baehsd ahovta the — ns « z — T7 — / . One 

be filed while the other two arl fo'Cmt ehould 

information at the time «.*.*.*.*' ° ** ^hieh resulted in negative 

Unit, **** processed through the Pame Chech: 

results of \ records the 

years avoided filing f«cceaa/uJJy the 

check requests. The onlv ?”* negative **no-record^ name 

Employee Security forms which we hiH Pederal 

separately by orders from a formttr- ?? processed but Tsaintained 

*0 r.oo«*,d 


Parsons 

Rosen 

Tamm 

Sizoo - 

Tinterrowd , 

_ Tele, Room 

" - 

oth tfQ staTidpo tnt of ‘ 
is suggested that the 

«« *n7 ^ . . « M 



M&iaaifBATTnm y 


Section fo?^ thtir^ol^^ritioVas^lo -to the Espionage - 

the nq.»re cord'* forms ref erred to abovT"^ retaining 

* A 1 


OCUsmfo^nle 

( 3 ) 

^closures ( 2 )'ERCL., 

ADraapofat HDCx 12 / 29 / 55 . 






Espionage Section sees no need to re-tain ■no-record" foms and hn«od 
on recommendations of Records Section, nill destroy 4-M.S coS^ S LS 
send them for filleg. It i* peletefaS^iUrL^S L 1dS»d 

eoneendnn aU S»HBt flf« ,i - . i a.r I 

>te 


in periodic caimunicatlons from 
6 b- 221 - 2 h 3 . 



3 




. NOT x:E,.;OiWi:^ 

Ui >?I61 ^A,N . s me 


onpk^^ flofile 


to7D 



/ 

^ ' 

1 


> 


{T* 

I 

i 

Q) 


>*- 






«tm«imoformmo.94 



a Memmdum • 


% 


UNITED STATES GOVERNMENT v 


TO 


MR, IICHOLS m 


f 


DATE: 1/17/56 


Xolson. 


f r* ■*> 


moM » A. E. lEOm 

o 

SUBJECT; 



Nichols.. 
Belmont . 
Harbo_ 
Mok 



lAL / 




^a- 


)%v9 


Parsons. 

Rceen... 

TaW _ 

iii Skoo 


As you \rill recall, statistical reports on Atomic 4 
Energy Cases and Selective Service Act cases ¥ere disconti^^^ 
in accordance with Bureau instructions. ¥e .still Bave on 
f ile^ various tabulating cards and ¥orksiieets concerningtt:^ 
cases of these types, 


Wititetto'sd 
Tele. Room _ 

JHollofflan 

Gand^„^ 

a ^ 








EBCOMEDAnOH 


r M * 


A \ 

s 

1 ' 


& 


Inasmuch as'we no I(5jogj^.,rhcord such statistics, it is 
recommended that all these "cards* ;'atp4^;work sheets be' destroyed 
at this time. '■ 




yS. 


m-.fhj 

(3) 








pit ' ilna . 






r»'v 

ij* 


Si/ 


y 



ii 




n 







xrrAMMcQ) W04 m, 


pee 


staMs government 



Mr, Parsons 


F, Downing 


DATE: 


tonjscrc: TRANSJ^TION CORRESPONDENCE/ /I ^ ■ S 

--■ ^S-sfcv(i?7.4k»-w f / 1 i 

dated 'd/4/se'''!ZgeitZatdat iFlFT NICHOLS 

relative to translation Ttters 

Albuquerque dated 12/f^/'^’^ ^ . ^p^^oyed. Example is letter from 

^ tinder caption TRANSLATION OF FOREIGN LANr li 

t .PLICATIONS, replying to SAC Letter 55-68 (Fj, LANi. A. 

'a matter o^r^%ct^°all^rtn?° '*o procedure recommended, 

for a nunlir-^ Of Uars oaT/tl'P S"”"” “i' 

.fron AUuguergue constitutes an fslTalTd oHV/^ 

ACTION: 


j 


1/6/56 

.AW ■ 


r/t lufCTC" referred to the Records and 


Communications Division. 



OR5GINAL COPY Fll-PO IN 


Office ^ emorandum • 


UNITED STATES GOVERNMENT 


MR. NICHOLS 


DATE: 2 - 4-56 


W. G. NAMES ^ 

TRANSLATION CORRESPONDENCE 




Tolson 

Boardman 

Nichols 

Bcimonc 

Harbo 

Mohr - v 

Parsons ,,|J 

Rosen 

Tsmm - . 

S1200 

I^intcrrowd ! 

Tele. Room _ 
Holloman . 
Gandy 


hrhP'- o:“ 

■that this ty-oe mail not be^ returned following recommendation 

.pedal reaeon ^ecdonjinlees 

R ECOMMEN DATTDW. ' 


r. .. . of the above 
Unit nov return to the Records 
but instead destroy same after 


; y 




7eclto77T^"7’^ Translation 

%e oonZnI''l dtached 

Its contents have been noted. 




nSto® 

ui jw' 



original copy FIL'^ "'' ^,. ;V -/■> ?/ 





QRI^inal- copy ritei? 



Office lS^67?lOVCl1tduPl • UNITED 


STATES GOVERNMENT 


le. mcHi 


DATE: 


»OM I ir, (J, S41BS 2- 




ToI*on 

Bwdman . 
Nicbols 


•otJbct: DESTEJIjna CP APracSWJT-ffIPE lEBSCHNBL /; 

^ \ i Tele. Room 

K ^ ^2.. dsS. O e w + / ' ^lloman __ 

^ fflofflopandum firoa Valkart to you dated 6 - 16-55 (67-8900 g#-l 823) . 
it aae recoomeodad tbat ooneidatratioa be giv®i to the destruction of appUcaat 
perjK^^ files ow ten years old a&aro jao infonaation of Talue vas contained 
ttOTMH* * pearsonnel files ^ index cards would be retained with the 

**^**!^*^ date* The Ebcecutive Conference approved this 

procedure, on 6*16-55^ and the Director concurred. 

, . J® this project, and the results are far beyond 

our wiy est_ ea^ecU^ons* We oidginally estimated that we «>uld destroy 
apswroxiaiately 32,000 files vW.<* would occi 5 >y 25 five-drawer file cabinets. 

the project, we realised that our original estimate was 
SiSSS? conpletton of the project we actually j 

0?^^ gained approximately 100 five-drawer cabinetsl 

i ^ ?®“® take care of our expansion needs 

I fw 8(^ t^ to come. addition, we destroyed an estimated h77.920 

cabinets, and an estimated 120,000 iadax cards 
\ laaintained in the General Index Iftiit saving an addiUonal three index cabinets. 

ttis d^ruction project vns directly stq>ervi8ed by Ifrs. 

— ■■ . ■■■ -I File Cleric, from its inception— .of course, under the 
indirect s^srvlslon of Afrs. f ^ Clerical Sx,>ervis^S Se 

^sonneL Heo^s ttiit. Ihi. wag a most difficult assignment since there 
fore several phases of the destruction operating simultaneously (for ^ 

wcamg^, re^ of fil^ palling abstracts, pulling index cards, etc.), 

^ — I • hi^ily satisfactory job. She was on top of all 

phasM of ^ assignment at all times in an effort to complete the job as. ' 

^ Unishad results are most gratifying; 7, 
should ^ commended b7 letter fbr her performance iir > . 

Lbt ■ ■" 


*9 T\. 

J I I be'colAfifilM'^ lette 

perfonaano^ of hey>''dU.'^e8 in Si^&^^ing t 

t/ 1 *’ • O i# 


ling" the above proj^dt. # . ^ m ^ 


CC* For the persp4filel file of I 


AIL IWFORLWION CONTAINffl ' " ' 
i'ERElN IS UNCLASSIFIB rl Ij. ©vs « 

DAT£i-i::M-BY^0asW 


E 8 




v*'- V % V»f. 




r5^ 



»rsHM f»o 64 




Office ISHemofandum • tl^ffTED states government 


TOLSON 




OATE-. 1/27/56 


FROM 


SUBJECT: 


MR. JS. D. MAS ON 

IS 4 rTr ^ ^ ^ 

(copies of RSEm XS^ 


Prep 


M 

y . 

Yl ! I . 
Ml, ,• / 

Mr. ■ 
T(l.. K- 
Mr. i< •! 
Mir 'JJ 


■ ~^ro ffreoTl/bouf^^ aaving isi f;ile cabinets 'Iff /--- 

utUUei aZ /«« -0- TZtUf‘VdTile,l 

proposed: (l) Hereafter only original of reports 

All copies, except original, be purged from existing 

inieetigative and Domestic Intelligence 

(1) above because excessive time and expense involffjed in later 
reiroduction by photostating or retyping of reports required for 
dUsemination Ind opposed to (s) above because 

for ^subsequent photostating for dUsemination ‘ ) . 

nnd Tnsveotion Division after inquiry notes regarding proposal (IJ 
that following survey to determine 'minimum nu^er of copies required 

nr rnnies in 119 types of cases was issued 6/9/55, This reaucea 
fo ellTnlill Minimi nu/ber- of copie, being reoeivei t>V Bureau. 
Reaardina proposal (s), it is noted Name Check Section now 
dUeeVina/ing report, at 1,SH0 page, per dag; SOO page, are 
Photostats and 1.000, extra copies, of reports pom ^les. If 
nuroed of all extra copies, it would be necessary to reproduce full 
2,500 pa'ges. Additional photostating costs of annum 

mould be incurred. Such costs would'^be direct, immediate , 
out-oAlock^^^^^^ as opposed to promoted space saving for 
future %le storage as contemplated by Records Section proposal* 

Records Section is cognisant of increased costs which J^'- 
mould result from additional photostating and proposes 
Dhotostating to reproduce by Bruning Copyflex method* Thi/i method 
not readily^ adaptable to reports already i'* 

legible copies requires use of a better grade translucent paper 
than is now being used for investigative reports, 

nmnTTTSTQNSi fl) Because of dissemination requirements it appears 
, \ / T^iinimum number of copies of reports are now being 
V received at Bureau* 


(^}) Coris 
entailed 


V r«7 V «? 6r 4/C 

iderind pf^.§ 4 ent operating deficit and in view of expense 
fn^ublequiit photostating for ^dissemination purposes, 

p ^fiTiipe now in file* 


cabinets shoy^di^t be purged of extra copies now in file* 


^^cc^Messrs 


^^N:Dm 


£v'B. Nichols 
§^A* H* Belmont 
**A* Rosen flf 
JU P, Mohr , * 


_jaoj 

133 FEB i 2 1956 
M ff'flfcmff’fTiiPffe'aST OP.IGINAL 


HEREIfi’iS UiiCLASS 

DATE_0=l^y: 



ORIGHTAI, FILED IN' ^ 


Memorandum to'Ur, Tolaon 
Re i Copies of Reports 

RECOMMENDATI QMS : 


1/27/56 




.P> 


y. 


(l) No change be roads in number of copies' how being received 

and filed at the Bureau, 


( 8 ) 




Files not be purged of extra copies already in file. 


(3) Records Section to continue research to find an inexpensive 

method of reproducti on which would make economically feasible the 
'destruction of extra copies of reports now in file. 


n 







Ut.''' , ly 



/ 


ms 






■ mss ^ 

Xtfeffry^ iy€, 

>rii«>ii>%ii ••■ w««.- _, ■nf^wr>v^Viyn»i.^.»»^i<raiBe'a.y trjinwftatj;''. ^ ^ 

-•. ..‘, ^ *^ >*• -^.._ ■« A ve ^ - .. ... ~ ' ' 


1S5» / 


Sl^ilfA' '^' ,^Cj .^^9S!S4''0 

ira“S^ jLS^lfSfeS^S*^? Sg5S.8>*J*^' »?*»*» 



nM." wowed,: te 

|5s|»a9 a? m<«a (ij jwa^aUisF imttWM i«a fcmo ^sv^ao B 4 W 



a-pj-S5{ai»> 
ii-i&asw {ai-s?E5 













' »TANMRD FORM HO. M 

Office jM .6 PWT ^ fzduP ^ • united states government 


, NICHOLS 

v» 


DATE: 2/m/56 

ALL INFORMATION CONTAINED 
HEREIN IS «NClASSIFl£P/„,.|j,., 




#491-56 DATE_l:AL^BYi£:l!^^ IJ 

RECORDS SECTION STREAMLINING- COMMITTEE 

Pe.Srru^c.T /?e£^arjs« G-c.h^^2l 

SUGGESTION : Mr a . 1 I GSt 4, an employee of the 

Clasaifyvng Unit, haa auggeated through^ the Claaaifying Unit 
repreaentative of the above committee that, in connection with 
the purge of referencea contained in the Nasi Party Membership b 
file (100^25208 ) 3 the employee pulling the index cards work b 

Idirectly fro m the mem bershiv lists which are in alphabetical 
\orderm ifrs. | ~\f eels that this method would be faster and 

more dc gurate. Th is suaaesti on does not come within the purview 
of Mrs, duties, 

PRESENT PROCEDURE : By memorandum dated S/lO/SS ( 66-3286-631) 

authorisation was obtained to deindex the Nasi Party Membership 
file. This file contains approximately 100,000 names- and we 
have already purged over 50 percent of these. 

Each individual name is written on a 3 x 5 card, the 
cards ,^are sequenced alphabetically and the corresponding index ' 
cardslare pulled from the General Index, It is pointed out that 
only , some of the membership lists in this file are conducive to 
handling .under the suggested procedure. Many of the lists are 
short,^ run from "A" to and obviously because of the sise of 
our index it is more economical to handle these under the present 
procedure, 

ADVANTAGES: (_l) Eliminate the necessity of writing up 3 x 5 card 

on each- individual name; (s) Expedite pulling of index cards, 

DISADVANTAGES : (l)/ Necessary to disassemble and reassemble serials 

if assigned to mori than one employees (2) 3x5 cards will still 

have to be written up where employee pulling- index cards cannot 
fihd reference card, in order that more exhaustive search can be 
conducted, , . j 

" - * ^ ■ br, . ■ . C 

SAVINGS : Impossible to convert to monetary s,avin‘gss'< however 

it is felt that sayings will be relatively small when all factors 
are considered, ' ' nroAonrn* .lo ^ '-.'7/ # 


Tolson 

Boardman 

Mchols 

Belmont/y^ 

Harboyd^ 

Mohr A 

Parsons 

Rosen 

Tamm' 

Sizoo 

Winterrowd _ 
Tele. Room . 



REC08 DEd-4g :: „ ‘ 


s FEB 27 1956 


(s ) ’ ’b ; 

cc: CPersonnel file of ifrs. 

(\i 

MARI 118 








^ 1 


Memorandum -to Mr* Nichols 
Be: Suggestion ^491^56 

Records Section Streamlining Committee 


C ONGL USI ONS : Suggestion has some merit and is being adopted on 

a limited and modified, basis to apply only to those lists which 
are conducive to handling under. xsuggesti on procedure* It is not 
practical to apply procedure t (Whists in this file because many 
of the lists are ^hort with names running from to "Z" and 
it is more economical to write these up and pull them under the 
present procedure . 


RECOMMENDATIONS: 


Favorable with modifications listed above. 


(2^ That the attached letter be directed to Mrs* 
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Office ■M£fWfafldum » united states government 

TO j MR. CALLAHAN'' ' date: 2-15-56 


‘ru.Qio! 


. M. NElflyiAN 





SUBJECT: DESTRUCTION OP CODE BOOK B 
SAC LETTER 56-5 (B) 


Re SAC Letter 56-5 (B) dated Jai)Uary 24, 1956, 
discontinuing Code Book B and instructing that all copies 
be destroyed by burning. 


Tolloa 

Board mftn 

Nichols 

Belmont 

Bar bo 

Mohr 

F^soos 

Rosen 

Tamm 

Sizoo 

Wintcn'owd » 
Tsle, Room . 

Holloman 

Gandy 


The follov/lng Code B Books are in Room 5524 



t: 

had been malnta 
ST ^ i‘eplacements 

Th 

Che books are b 

r\\ ^ 


13 

117 

1010 

55 

118 

1012 

61 

120 

1172 

i“3 

136 

1173 


119 s 
1195 


This includes all of the Code B Books which 
had been maintained at the Seat of Government to be used 


^ S::^^ The inventory will be adjusted at the time 

i^^^^^che books are burned. 

£ ■ TO DlSSEmNA YIOIJ. / ^ ^ « A 

S u3 J-RECOmENDATION 

csz, • — 

uJ <ai 

<«a: ic ca^- That the Security Patrol obtain these books 

and cui’n them with the confidential trash. 




Vi .. 


i h 



« s « g v .gs»Ea K- i r , ‘ i 

JQ?®rL” o'?™0S' 
I9i FE8 S3 $m 




MCri^ 


PLEASE PILE IN 
BUREAU PILE 

66-629 ■ 



!p^ 


■'tf4F'EB 2 its®' 




ORJGfNAL cor-' [R 







m, fpxasH 
B. 35 , msot- 


jiM3e.Hmra^ > /■; *'/; 

'§ 2 |SSfe' ■ 

fROgOSATjt fhat TmMiXi^ <Jor2»sspondeB'0^ f3?om Fi«i^ and SOS 
., 'eoyeping of fclieir spoeiadissd docal. and Working. 

4tiddoa "bB af iSeB ipenrietr jb^ 2%nnaxa ^50hti»oi Desk of 

, 5&?aininig and inspnntiion Piyision» and that tho Bxiijonnto Ooatrod - 
' f ido ho ptingod of , snok' oomiinioatdons, ‘ , '. 

mBBMt .maOBSiOBB^ All Fdold and 0OS diyitlons ai?©. nood‘^®3. 
't 0 'hn 6 ml!t‘''m^oran ■ on- -and. 11-15 of oach yean^- adyising 
that all spoclalizod local and ITorking unldoa anthonized 

hy tho Bxapoan hay© heopiosattiined ^d ano np«tor4atO: ^d Ook^Io 
T hoho woiaonanda are noyioMSd at tho l&nnalS 'Control Bosls: in . . 
th© Imlning and Inspsdtloh DlyigXon,, IPoatings are ma 2(0 in ‘ • ; 
a J^eginten at said*, desk to, facilitate an^r follOtyipps ^‘oqninod 
and insi 02 ?o eotsplianco i-jith ahoyo no^ineisBnt,.^^ approml^ ■ 

said mos£onanda apo then filed hy , the Bocords Bootion in the 
SOCJ control f ile, 66^189^. ifhioh presently cons iota . of thr oe, 
aoctioss iJiade np of sopials.,'' ' ‘ '.. ,.^'.',:-- 

ATi7A'BTA(sSSt fhese jaoEiorahda arc Mefelj fof ^hongoke^ping'^ ' " 
pOTpo^eSa? and ape of no popiaanent yalno. fheir destruction . : 
aftep they hay© selryed the Ip pappose will save time, money ; 
and of f opt ' thPoiigh eliminating Pouting to Eecopds Section ’ . 
and filing ^d aainten^c© hy that Section*- ^Urging of the • 
control file iiiil peddeo ntxsskJOP of sepials how maintained,, 
which ape of no fitrthep yalue* . ' ‘ . )■ 

BiSApymAGES; PonOi' ; • ;■ . 

(l| 5?hat Itoaaln Pontpol pack of ' lining and , . 

V Ingp.eetioh BiyisiOn he authopised to des.tPoy.Poutine m^o^ 

— panda pe;gnipe3- fpOm all Bield and SOS.Piyisions on ^15 ^d 

— Il'-l5 of each year advising that all speciaXised local •; ■ ‘ 

= . V ■ ■ \ - 

— ccf-, .ja?* IFiehpls " ,■ , .. . .'■■' • ■” , ' 

.IJ?. hailsart ■ ■ . - , aX9 -. ^EB 2 S 1956 ' , ' 





T(^son 

Boardma'n . 

Kichols 

Belmont _ 

Harbo 

Mohr 

Parsons _i. 

Rosen -i 

'Tamm 

Sizoo 




X 

I 

N<Sf 

x&. 


:.-i 

-sS 

•1 

‘4 

O 


hailsart 

U(X 


Winterrowd «. 
Tele. Room . 
Holloman ^ 
Gandy 


HOVPsate^ 

m ■■. - 


:an 


itu„vuw xassa. uj: x>iG?eauL oave Dssa 
3:^iiied i:^«to.«date‘' aiid'' c 62 |)i$te;ft :poatin» 

$ smh QoiamKticatloiis lii '^sgiatbr at that ‘ 

ask asd:dbtbiriaimtjLQ,a that .aa :fa3?tha:e' &ct±th: la aecessapy,. 
r* Mchaig bbacarh*. ^ ■■■. '., ...--^\- 


"\t2)\--'^Mt;i3ahuaia 'Gonti^oX 

aspahtloh pitfXsXah; he authorised to. for iteeoraa . 

©otlOn such mamorahda as desorihed ahotre f?hiOh;are' nos? oa^ 
ile iu th© Bm cofetroX f il©* 6 h*aS 952 , 'had Jhat -B - 

ectioii h© authorised to. destro:^ said SeriaXsv Sichols 
oaohrs*. :' ^ .7 ' •:" ■ 






fOf’Wil MO. •* 

Office Memoram. 


Utn • UNITED STATE^GOVERNMENT 


TO 


FROM 


UR. 


I 

NICHOi)^\ 


DATE: -2/ 5 / 56 


r > 


\ \ 
SJ 


W. G. EAMES (£. 


fUBJECT: 


ALL 

BERiHAau|a«^ 

SUGGESTION #449-56 ' / 

RECORDS SECTION STREAMLINING COMMITTEE 






Tolson 
Boerdman 
Nichols 
BclmoQt 
Harbj 



Wintcrrowd «. 
Tele. Room . 
Holloman 


”^1 


SUGGESTION : Mrs . 

Routing Unit, has 
of the above conuittee 


T Assistant Supervi sor of the 

—I . .« rr«t 




suggested thro^h the Routing' Unit representative 




\ 


V 


X 


‘i't 


Ki 

I 

H 


X 

<^■1! 






7 • 
y 


that whert^bi ds ^ leases or 


contracts are 

ZnrtoThrRZ:;ysTeciron 7or fmrg, that the Aduini^ive 
Division destroy all copies of these documenta. ifra. L_^po 
out that at the present time, all copies are sent iTilin 

the bid is accepted or not. This suggestion does not come within 


the purview of Mrs.\_ 


duti es. 


■bo 

b7C 


DP 5 ’<?s’jirr pnnrFBDRE: Each bid, lease, or contract is recorded and 

oopf^farfif S f ad to original. 

Division, approximately 3,750 bids are received each year, five 
copies of each bid are received. 


ADVANTAGES: 


(1) Savings in employee time 

( 2 ) Savings in space. 


on part of routers. 


II 


DTS ADVANTAGES : None from Records Section standpoint. 

SAVINGS : Impossible to convert to monetary savings 

oondr^t ed. If this suggestion is adopted, efforts will be made 

to compute savings . 


'<) 




merit from Records Section stand^t 

- - - — contracts '4Wi the 


nnncLUSIONS: Suggestion has - y- . 

’'°'°‘ZViMlit7lf ILZTJZUlitivf Division, it is reoosmendei 
o/th. AdMini strati vs Division be sscursi prior to 
considering the suggestion for adoption. 


i nt. 


g mnnuUKNDATI ONS : 




(1) That this suggestion be re/^ed to th^^dmini atra^i'w 
Division for their considerati on. 


.0 




(2) That this suggestionX^^tm^iifmto'^^'rraining and 

Inspect ojyDivVsi on for review and acknowledgment .^ — 

.AK~' 


\) 


Ji-4 

i 


fUlSOt^ T bt)- AiAASnA-// 





^i.file 


% 






Office Memorandum • united states government 


Ut. ParBona 


G» F, Downing 


DATE: 1/27/56 


Parsooa ^ 

Rosen 

Tamm — J1 

sizoo >L rl 

Winterro*<i jC^a 
Tele. Room 
Holloaxs 


soBjEcr: CODE B ' 

#• R is being diaconUnued pursuant to 

The use of Accordingly, I an 

SAC Letter 56-5, the Bureau 'a files a copy of 

attaching is no longer needed^ in the Cryptanalyais- 

Oode B numbered 1007, whi°h | being deleted from my personal 

Translation Section, carried and the property 

copy of Code B. 


recommendation : g9 FEB 1 ^958 ^ 

Iftot ttts m.Mra7.dra be forwarded -to 

S.,„ds and Ce.muntea«o... 

M-tachnent , J''' ^ I 


1 - Mrs, Lockhart 


66-629 

PAN:EB 

(S) . 






r 




M FE8 « gif 




( - 6 195§ 
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Office ' IS / Lemor^dufu • united sta-S government 


NIOHOL 


EAMES 




DATE: 8-20-56 


<De3'hrtu(fr /ay) o 8w/-€&tJ^ pet-'hy’ 

8UGGESTI ON : Maa l I an employee of the 

Correlation Unity has suggested through the Correlation Unit « 
representative of the above committee that one or possibly tmef^: 
copies of the General Activities^ Communist Party file (61-?55§T~ 
be destroyed. She points out that the first 510 secti ons-\of this 
file consist of an original and photostdtic copies marlved^copy A 
and copy B and occupy 19§ four drawer file cabinets. She feels 
that copies A and B should be destroyed and would be a savings" of 
13 four drawer cabinets, Afi^as l I also suggests that the 

Tiling Unit, Tile Review Unit, Correlation Unit and other units 
be alerted for similar file copies t hat might be de stroyed," Th is 
suggesti^ does not come within the purviexa of Mi as | ~ 


SUGGESTION §513^56 

RECORDS SECTION STREAMLINING COMMITTEE 


Toltofl 

Boardman 

Klchols 

Belmonu ..p 
Harbo iMX 

Mohr ...■ j 

Parsons 

Rosen 

Tamm'_l 

Sizoo 

Winterrowd _ 
Tele, Room . 

Holloman 

Gapd&jss — 



be alerted for similar ft 
suggesti pn does not come 
duti es ^esj<fuZ-t t a OFj 


OBSER 7 ATI ONS : ''As ySu know, the Records Secti on recently proposed 
that all copi es ' except the priginal be purged from the existing 
files. The Bureau made an exhaustive study of this problem and 
by memorandum., from ‘Mason to Tolson dated 1/87/56 (66-8435-181?), 
it was concluded that because of di sseminati on requirements and 
cost entailed in reproduction fpr disseminati on purposes, that the 
files should not be'^purged pf^xtra codes already in file. In 


view of the Bureau's e «‘mk^ aec 
is not recommended for adopti on. 


eci si on^ Mvss 


RECOMMENDATION: 


ggesti on 


(l) . Unfavorable. 





fWM:sa1pA^ 

Enclosure 

'5) 


(S) Thai the attached letter be forwards^ to Miss 






:,T . 7 // 


cc: Personnel file^pf Miss 


63 MAR 16 1956 


}S 1956 





Co A<jchis4trl' UNRECORDED COPY FILED IK 





I : . faction ,7 S, gaiiiaining'to siipplies^ of of HoIes \^ 

' ' ^ should b3 ;^ended b 3 ^ adding tho follo^ng new paragf^h: 


V 4 • . Bx^iposal of piroperh^ and snpplles^ ' f . 

' '"' . 'V ‘ " ■, ^efa , disposing* of in any laannSir , •x.e » , 'either . through 

- ' ' ' sale > . as eiscess property or as junb^, any icarkipgs. or xarappings 

' " • ' ■ identifying the item with this Bnrean. gush removed to 

its release:. J 'v ^ ‘ '■. 





; Based oh memo from Ife. Sfeisott to 'Mr.' Tolson.: . ■ ' 

.dated 3-6-56,. captioned , Manuals of - Rales , 'ehd Regulations 




•uJ^ 


I Xolson 
1“ Boardman . 
\ .^chols — 
^-^Imoht — 
Harbo -i — 
Mohr 

Parsons — 
JRosen — 1- 
'Tamm 


Sizoo 

Wihterrowd „ 
Tele.'Rdom - 

Holloman' 

.Gandy." ~ 
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Offia Mmiin^um 


Tolson 


MOM t Ifr* Mason 


UNITED STATES GOVERNMENT 

DATE; 3 - 6-56 


StBjECi; MANUAL OF RUBS AND EKSDLAIIONS 
6^ ■ . .4 


V.^nriM !\ 

I#; 


'im 


Tolson 

BavdiBin 
Nichols / 

M 0 hK_____. 

Parsons 

Rosen 

Tamm 

Sizoo 

Wintetfowd- 
Tele. Room _ 


^ A AC4C* iwwuj . 

SAC Letter 56-11 -(E) advised the field that when disposing 
of material in any manner, any markings or wappings identifying xhe , 
item T^dth this Bureau must be removed prior ‘to its release. Ms regulation | 
should be added to the Manual of Rules and Regulations. || 


REGQIMENDATION ; That the enclosed revision be approved for the Manual 
• of Rules and Regulations and returned to the Training 
and Inspection Division for handling* 

« A 


Enclosure 


mMf ^ (I # 

(2) / (Ijy- 





/■i/ 

' s.r Kt <ti rJ 




V [k 
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Office Memorandum • united states government 


MR. MOHR 


DATE: 2 - 2 k- 5 ^ 


IKOM 


EBV^'ARD 


-iW 


T)E STRUCT I CN_W' REGIST. 
mid daily reforts 






Bo*r4m>n 

NichoU J - 
Belmonu^ 
Harbo-^Ct^ 

Mohr 

Parsons 

Rosen 

Tsmm 

Sizoo 

Winterrowd _ 
Tele. Room . 
HollosiEn — i 


^ T)E3TBtreTI0li_SF/ P'.W in. v.- ^ ^ 

MS-mLrB^oBTs IE:^£ 1 K 

In December, 1955. c field chji ll^ri7 lfarT°old^ oYlVec each 

could be destroyed on on mhiohever is ’’‘^te oonoeni.ent; 

Reaister ifl is the sijn-in TJi* i^^j,Tst%^atioe. emp/oyee s 

of/ices and register iTioe , there they ore 9“'2|' nI 

inUcote that tol Irooidid registers #1 | 

returnj etc. .me . ,„h^n t^ree years old i.t . effect of ■ ‘X 

destroyed on an manual bas.s /iling l^frept for a ' 

purpose of the f i ,ters in question would ^ 

the suggestion bei auprcued the f a21y on a monthly or \ 

iiftt:nr:lil{fe^royjnf>o^ Z^iflZfTlosis if they preferred. H 

.,.. I i Clerical Super^oisoT^^J th 

y.erues ^^brk^-dge^ ' 

fmontilV or other staggered ^cvernment t 


niPcnm/ENDATiviL: 46mAR 9 19Si f7 ' Daily 

It is recommended ±hat tign-in registers 

ueports. tie #2 recister^^^f^^f^ggered basts^ Pfi^fff'ed 

.WEfL:alV'idiicit^ \ . 5. ■ } vV v ‘ 


a monthly or other s gy government 

“f ™i/a! ’ 

NOT RHCORDl© \^/ g 1 - b7c 

BECOmEmmM^ 46 mar 9 19Si CT Sx.,i.Jprfr 


jf thts recommendation is 

wai-fce and Aitandanc 

ME6»talV'idji.cU^ ' . 

■ Ch). '■ ' ^ 7- 7.. •'’ ' 

QC : ' ^ td -fc^ St ica 1 


7 .<7ecti o,n j ■ 


m 


Memo W, i* Edwards to Mr, Mohr 

re: DESTRUCTION OF RECISTERS AND DAILY REPORTS 


2/24/56 


A DMENDUM by TRAINI N G AND INSPECTION DTVTSTnw. 8/28/56 - 

graining and Inspection Division agrees with the b7c 

t/iat ^grents ^ Daily Reports, §2 Registers, 

or a mon-f-hiy, (^overnn^t sign- in and -out register be destroyed 

It is +V“ basis when same become three years old, 

eianUn lld ll 7.1 with regard to the Seat of Government 

field to dt 7+77 was granted for the 

field to destroy #2 and #3 registers on this basis, 

7/77 ^PP^^^^f enclosed is a commendatory letter to Mrs, 

min suggestion has been adopted^ Administrative Divisi^ 

■^^® manual revisions for the Time and Attendance 

^ioTs^fo7+h7U'''''^7'''i77^°'^^°^ Piaiaton will prepare the manual revim 
sions for the Manual of Rules and Regulations, 

n n ^ ^ 






re«c^ M 

' w '% 

Office J^CfWV^nduPl • united states government 


'^TO X 


moM t 


Mr, Tolson 


E, D, Maso 




DATE; 2/23/56 

fiLL INFQRMAflOfl CONJA1NI0 


Tolson 

Boardman 

Nichols 

Belmont 

Harbo 

Mohr 

Parsons 

Rosen 

Tamm 

Sizoo 

Winterrowd 

Tele, Room 

Holloman 

Gaodv 


SUBJECT: SUGGESTION # 449-56 

Made by Mrs, I I Hoiioman 

^ Records and Communications Division 

t^^^SUGGESTION: That when bids, are sent to the Records Section for ' f 

filing, the W^istrative Division destroy all carbon 
copies of these documents, leaving only the original to be filed, 

^ present PROCEDURE: Each unaccepted bid is recorded and copies are 

attached to original. According to Administrative Division, 

^ approximately 3,700 bids are received each year, five copies of each 
bid being received. Accepted bids are not sent to file, 

i' ADVANTAGES STATED: Savings in employee time on part of RorXters and 

^ savings in space, 

^ .... 

OBSERVATIONS} Inspector McGuire, Records and Commun ideations Division, 
states the suggestion has merit from the Records Section 
standpoint, y 

Inspector Callahan, Administrative Division, states in order 
^ X to comply wiih current Govemwent regulations regarding the disposal ,■ 
of records, he feels that one copy of each unaccepted bid should te 
retained in file with the letters from the field divisions forwarding , 
the bide to the Bureau* 

PTr.nnUMF.ND ATI ON St 1, That the suggestion be adopted in that the original 

^ unaccepted bids be retained in Bureau files along with the 

letters from the field fo rwarding same, 


2, That the Administrative Division be authorized to » 

destroy oil copies of unaccepted bids exce pt the or iginal, <ohich should^.:, 
be sent to file, / “■ '4 

27 ^^'yR «%6 J ^ 

3 , T?iat the enclosed let'tWV go to Mrs, ^ 

advising of the adoption of her suggestion, 


Enclosure 
ceh , 

%(, £ 


£ 
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STANDARD FORM NO* 64 


Office ^NLcfnOfSfldUM • UNITED STATES GOVERNMENT 


BROM 


SUBJECT;'' 


H. Belmont 


R. R. Roach' 


DATE: March 16, 1956 





ACSI, DEPARTMENT OF THE ARMY 


Oa March 14, 1956, Lieutenant Colonel 


asofi 

Mohr 

Parsons 

Rosen 

Tamm 

Nease 

Winterrowd 

Tele. Room 

Holloman — . 
Gandy — £— J — 


Personnel Security Division, Assistant Chief of Staff, Intelligence (ACSI), G^d™ !1 
advised that the Records Administration Branch of ACSI had obtained 
authority from the Adjutant General, Department of the Army, to destroy 
fall files pertaining to plant surveys made during World War n. In conjunction ^ 

( with this, the question has arisen of the disposal to be inade of Bureau reports 
contained in these files relfectin g the results of plant survey work conducted ^ 

by the Bureau. Colonel requested to be advised whether the Bureau 

wished these reports returned to them or whetlier the Department of the 
might have the Bureau’s permission to destroy same. ' 

ACTION:. ' - . ' J m ■ 

> -r - ^ ^ ' r." - 

If you approve, ACSI will be advised through Liaison that if in the 
lopinion of the Department of the Army the plant survey reports disseminated 
Iby the Bureau to the Army are of no further value, they may be destroyed. 








DJSSjlf^Tl 

(6) ' 

1 - Mr. Nichols 
1 - Mr. Waikart 
'll-- Mr. Belmont 
1 - Liaison Section 
1 - Mr. Sullivan 
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XJNIECOBDED COPY FILED M 








iV,. (‘fi/ -A -•- 
,, 'l-^'-'x, 7; 


TO 


noM * 


m. NI&HOL, 

-V ’ ' •■ K 

Jf. a. EAMES 



>'-‘5^ •V/'’i?i;'-’'‘V.^' \; *>*'«?■ 


• f.i^V 


;:bi»V»-,.'i~^-56 


TatoM— 
Badteia . 

Nichols 

Belmoai — 


■ 

^ tUBjacrr: 


Htrk>_ 

Uohr 

Parsons . 

Rosen 

Tamm 


PROPOSED DESTRUCTION OF *'N0' RECORD" LOTALTT 
AND SECURITY OF aOVERNkE0 EMPLOYEES FORMS 


Sizoo . 


O-^ > 




Tificerrovd 

Tele. Room ^ 
. M Holloman 

» '9W«IBM'I \ *■/ ’’7 


Jn yfeio of -the period of economic a-breas currently facing 
the Bureau y I think thia ia a propiti oua time to again conaider the 
poaaibility of the outright deatructi on _ of the "No Record" Loyalty 
and- Security of Couernment EmpJoyeea Forma. Aa you are aware y we 
have consistently opposed the retention of these forms and on several 
occasions since the inception of the Loyalty Programy have recommended 
they be destroyed. 

VOLUME ON HAND : 

121-4*s on microfilm (This group of forms indexed 
at incepti on of Loyalty Program, indexing 
subsequently di scontinued and forms filed in 


\H -■ 


X 


i 


alphabetical sequence . ) 


802,589 



: \ 


Alphabetically sequenced forms on microfilm, 4,371,560 

Forms mai ntained in cabinets in alphabetical 

sequence (Estimated) l'\5.00 .000 

<*■ *■ 

Total estimated "no record" forms 6,674,149 

BACKGROUND : RE: RETENTION AND CURRENT USE OF THESE FORMS 

Tt appears that the principle reason these fori^ are being 
Ij^etqined was the opinion of a former Attorney General at the beginning 
of the Loyalty Program that the Bureau should keep "no record" loyalty 
forms to facilitate recheching if necessary when organi zati ons were 
declared to be subversive by him. In this connection, at periodic 
intervals during the Loyalty 'Program, new organizations were added to 
the list of previously^^eclarea subversive organizations. Thia 
raised the question as '^p whetkfr or not we should recheck loyalty 
forma of Government employes thr^pugh our files to determine if they 
were members of the newly cellared subversive organi zati ons. To ■ 

cover this contingency we hav» kept the "no record" loyalty forms; 
however, as a practiical matter -'we never rechecked all of them on the 
basis of newly tissued subversive lists of organizations. 






.J 


ali5infqrmatidw 

HEREII^ IS ukQL 





Jl' 

tcORDED 

AN 1956 
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/ 




• f 

\{i' 
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Memorandum to Ur, Ni'chpls’ s ' s ' 

■Her Proposed Lestrupti on of "No Record" Loykiiy 
and Securzty of aooernment Employees. Fdrms 


' 'P’ " " ' •/" i '''''** •'■ ‘ 

^ -V. ■- /' '\ ' * 


,li.4-56. 


form bPrnJZ°^J^^*^ ^ refer to an old "no. record" loyalty 

6v t?»e lureL {r concerning its original processing 

order to cfaw% request of the Civil Service Commission in 

onpnpd mo ,fy r records. When a Loyalty investigati on is 

^rofaS i„ ''"0 record" form on the individual 

to place in the investigative file which is opened. 

addition, subversive membership lists received from 

or /roOT ot;ier sources are searched through these forms 

Is individuals on membership lists can be identified 

7'ona?^f, identification is made, a 

loyalty case is opened. 

to economic reasons forced us successively 

and to ;no record- forms; to file them alphabetically 

for every nnmp r present time we must make three searches 

rnicrnfiim received, (l) m General Index, (s) through forms on 

microfilm, (3) through alphabetical sequence. 

ESTIMATED SAVINGS FOR N EXT YEAR IF FORMS DESTROYED NOW : 

Annual Cost to Handle - Employee *s Salaries $87,707.33 


Equi pment: 

^ile Cabinets Currently Occupied (76 x 
$59.03, current replacement cost) 
Index Cabinets (Forms indexed at begin- 
ning of Loyalty Program, index cards 
occupy 18 index cabinets) 

File cabinets for next year ( 25 x $59.03) 

Total Savings: 


4,486.28 


6,082.00 

1.475.75 

$39.751.36 


r.n^+ ,•+ course the above figures do not include many intangible 

svace uTed “’S?- ^notary figure can be arrived at, for example, 

3uilding,^etT^^^^^^ forms to Identification 


2 



Memorandum, iio Mr* Nichols . 

Be: Proposed Desirucbi on of '‘No Record" Loyaliiy 

and Security of Government Employees Forms 





'U4,^56 


IfT' 



ESTIMATED COST OF MAINTENANCE ANNUALLY : 

EMPLOYEE SALARt : ‘ ^ 

. Arranging Forms (Based on average monthly 

receipt of 33 f 086 forms x ,0193 

— cost to arrange form as 

reflected on most recent Cost 

Survey) $ 7,663,18 

Filing Forms (Based on average monthly receipt 
of 33,088 forms x ,0446 — cost to 
file form as reflected on most 
recent Cost Survey) 17,703.70 

Searching Forms 

Alphabeti cal Sequence (Based on average 
monthly searches- of 456 forms x 
. 2642--cost to search form in 
alphabetical sequence) 1,445.70 

Mi crofilm (Based on average monthly 

searches of 456 forms x ,1626-- 

cost to search form on film) 889, 75 

Estimated Annual Cost Employee Salaries: $27,707.33 

This represents approximately 9 GS-2 employees . 

EQUIPMENT USED : 

Esti mated 25 file cabinets per year 

(Current cost $59.03) 1 , 475. 75 

TOTAL COST ANNUALLY : $29,183,08 

Projecting this figure for, say the next five years, the 
cost of maintaining the loyalty forms would be $145,915.40 assuming 
that cost factors and volume remain at the present level. Here again, 
this figure does not include many intangible cost items such as 
space, etc. 

CONCLUSIONS : 

If forms destroyed now, an estimated savings of $39,751.36 
will be realised the first year and an additional estimated savings 
of $29,183.08 will be realised each year thereafter plus many 
intangible cost factors. In view of current and anticipated future 


m 
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Memorandum to Mr* Nichols \ ■. i-4-‘56 

Re: Proposed Destruction of ^‘No Record'^ Doydlt'y ‘ ; 

and Security of G-overnment Employees Farms- 


periods of economic stress facing the Bureau, I do not feel that 
we can continue to justify the retention of these forms when we weigh 
the value received against the cost of maintaining the forms, cost of 
search, and space occupied, I strongly feel that our present policy 
of retaining no record loyalty forms should be thoroughly reconsidered 
and that consideration should be given to the outright destruction 
of these forms. 

RECOMMENDA TI ON: 



I 


That in this critical economic period, the Bureau reconsider 
its policy of maintaining "no record" loyalty forms and consider the 
outright destruction of these forms. 
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„ ‘ : srsTORt 'maARiiks BSTEm - ' ■ ! 

OF "m BEOORD" LOtALTY FORMS' , y ; 

10/9/47 

Menorandum from. Cartwri ghi: to you recommending thai; 

Bureau give consideration to returning of original and copies of 
"no record"' loyalty forms to the Civil Service Commission or 
destroy the original at the Bureau and no index card be maintained 
concerning the form, ( 66^16304-,16xl) 

10/10/47 

Memorandum from Cartwright to you in reference to above 
listed memorandum proposes that in the event the destruction of "no 
record" loyalty forms not approvedj consideration should be .given to 
microfilming these forms, (66-6200-121-148) 

10/18/47 

Executives Conference considered above proposals , Mr. 

Tracy and yourself recommended that the "no record” loyalty forms be 
destroyed with no index cards being made. Remaining members of the 
conferencSj consisting of Messrs. Tolsonj Nease, Ladd, McCabe, Rosen, 

E. A. Tamm, Harbo, Quinn Tamm, and Glavin, were opposed and recommended 
as an alternative that each form be indexed by name, date of birth 
and agency submitting and the date on which the form was ^ stamped "No 
Record" and that all "no record" forms of that date be bundled up and 
placed in storage by dat’e. A note appearing on this memorandum 
reflects the following: "No index, keep forms ^ays an storage." 

(ee-esoo-isi-14,4) 4(44 

4/14/48 . 

Letter to Attorney General requesting that consid^ati on 
be given to the policy to be followed by the Bureau in checking the 
names of government employees against possible membership in or 
association with those additional organisations to be declared 
subversive by the Attorney General. (66-6200-121-609) 

5/19/48 

Memorandum from Attorney General referring to memoranda of 
4/14/48 wherein the Attorney General advised he did not feel, as 
additional organisations are declared subversive by him, it would be 
necessary to re-examine the loyalty forms already processed in order 


to determine whether 
(62-82273-473) 


additional investigation should be conducted. 

ALL llf^ORMATION CO«TiWED 


UNCLASSJFISD t / \ 























5/27/48 \ • ’ ^ ^ u. • 

Uenovan^un iio Attorney aeneral\ref^TTing -to his. memovandum 

of 5/19/48 poin-bing out t^at under the prodedutea defiaed by. the 
■BuTeau fov ‘di achciTgihg i-ta Teapoiisibil'tties undeT the loyelty progvcivif 
there ia no method whereby we could recheck any forms for the purpose 
of determining whether certain government employees are associated 
in any way' xoith newly designated organisations. The Attorney General 
noted that Bureau should have devised different prooedures, for the 
Executive Order provides for continual study and subsequent 
desi ghati ona , (66-6200-121-756) 

6/3/48 

Memorandum to the Attorney General referring to the 
memorandum of S/27/48 and his notation appearing thereon. This 
memorandum points out that in a case of a newly established 
organisation coming within the purview of the loyalty order, the 
only way the Bureau could insure that a complete survey was made 
would be to conduct a recheck of the loyalty forms. Attorney 
General Clark noted on this memorandum as follows: "I think we 
should insist that an index he kept of government employees , then 
when a new organisation is placed on list, you could check its 
membership — if you did not have membership list we could secure 
same through buhpoena." (66-6200-121-805) (This is apparently 
basis for keeping no record loyalty forms.) 

6/29/48 ■ _ . . ^ . 

Executives Conference considered the matter of indexing 
the 2,000,000 "no record" loyalty forms in line with the Attorney 
General's notation appearing on the memorandum of 6/3/48. Conference 
unanimously recommended that each of these forms be indexed. The 
Director concurred on this recommendati on. (66-6200-121-803) 

7/7/48 . . ^ ^ . 

Memorandum from Cartwri ght to you pointing out that in 

connection with the Executives Conference memorandum dated 6/29/48, 
that the "no record" loyalty forms would be indexed and thereafter 
be maintained in a file folder in numerical sequence. (66-6200- 
121-804) 

6/29/49 ^ 

Executives Conference considered a suggestion by the 
Inspection staff to the effect that a further survey should be made 
concerning the indexing of the loyalty forms. It was the unanimous 
opinion of the conference that we are required to index the loyalty 
forms since this program was initi ated on a ruling of the Attorney 
General. (66—5084—325x1) 


- s \ 


ia/i9/k9-^^. " ■ ''. - ’ , p ' •' '•■?''':* ' 

.J£^moTaTidun, from Waikart to yd'U recommending that an 
opinion should be secured from the new Attorney General McGrath 
as to whether the Bureau must maintain an index of government 
employees in order to comply with Executive Order 9835. (66-6500- 

121-1303) ' ' 

11/14/49 


Memorandum from WaiTcart to you proposing that we not index 
the "no record" loyalty forms but maintain these forms in an 
alphabetical Sequence . (66-6200-121-1840) 



11/18/49 

Executives Conference memorandum wherein it was decided 
that the forms should be sequenced alphabetically and a's membership 
lists of new subversive organisations were secured^ a search could 
be made through these forms. The Director concurred with this 
course of action. (66-6200-121-1239) 

12/28/52 

Memorandum from Eames to you recommending that, when 
personnel becomes available , those "no record" loyalty forms received 
prior to 1952 be placed on mi orofi Im and then destroyed. This loos 
approved by the Executives Conference on 12/31/58 . (66-16304-103) 

2/3/53 

Memorandum from Keay to Belmont recommending that 
const derati on be given to maintaining a copy of all no record Name 
Check forms in our files. (Only copies of "no record" loyalty forms 
are maintained in Bureau files, all other no record Name Check forms 
are returned to the submitting agency.) The Executives Conference 
considered this suggestion on 8/11/53 and unanimously recommended 
no change in the procedure of maintaining no record name checks. 

The Director noted "The suggestion is good but the cost prohibitive . ■ 
( 60,-60527-38752x2 ) 

5/27/53 

Memorandum from Waikart to you reconmendi ng that 
consideration be given to destroying "no record" loyalty forms 
rather then microfilming them. Comments of the Domestic Intelli gence 
Division were obtained and it was subsequently decided to microfilm 
the "no record" loyalty forms. ( 66-16304-109J 
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ITMCOMW romt* !»• •* 

Oijice MemorarMum - united states |overnment 


TO 


FROM 


SUBJECT: 




MR, 

W. a. EAME 3 ^ 


STREMfLlNING COMMITTEE 

r r 4 0 


DATE: 


be 




Toltoa _ 
Ba*rdtran 

Nichols y 

Belmont, 
Harbo 
Mohr 
Parsons 
Rosen 
Tamm 
Sizoo 


3 ^ 


Tinterrowd . 
Tele. Room 
Holloman 


J ” I 03^5', employee of the 

r/«rnf sro"i?rn«on{ non. 5*^' 

pages be pulled vaaes. At the present time, 

ia not repeated on the the back of the original 

incorrect original l"®ar6on copies are destroyed. The 

Inre^cardf prepared concerning emplor^e 

smmum= -I" hVve^‘belnl\sfeJll^^^^^ 

out that -HTJ report may hone seen as ^ 

prior to tftc suftmission °/ to what information was 
question might nr.ee .n {'fYs oboiously a major disadvantage 

hnTl^JiuVelToTpart Tn'e” o7 the suggeltion is not pgotical 
“„d rToommended unfavorably for adoption. 

. ^ ,,,1 a-n-i nn dnne on incorrect pages 

In regard, to par corrected pages and this 

<ihould be deindexed if not repea ^ felt that the 

part of the suggestion fx7eediMly emaU and the attached 

volume of such in connect ion_w ith 

letter of acknowledgment is deemea sujj^ 

this suggestion, . / > .V \ S 




f li 




o 

.j 

II 

s 


P vnn mnUNEATIONS : 


lil 




I. 


WOT RECORDED 

i!3PKl9t95i 

Unfavorable as to part one, favorxnm 


S7 im lA 1956 




two. 


.£<#• 



olo 



2 That Me attached letter be formnded to Urs 


■|956 

ocf Personnel file of Mrs. 


i/'b 


:OPY FILED IM. 



Office M.emorMidum • 




SUBJECT: 


MR. NIC HO 




UNITED STATEF GOVERNMENT 


DATE: 3/?/ 56 


?i. a. .EAMES- y /. 

SUGGESTION H-sieSG 

RECORDS SECTION STREAMLINING COMMITTEE 


SUGGESTION: i/X3s | \ GS-5, employee of 

the Name Check Unit has suggested through the Name Check 
Unit representative of the above committee that when Visa 
forms are filed in the Visa name check file (105-16424) ^ ^ 

previous references in the file on the same subject be pulled 
and destroyed . She points out that references in this file 
are eliminated in all name check searches except Visa requests 
and then the suv ervisor is only interested in the most recent 

reference. Miss states that this would result in a 

savings in space in the index and a saving in time on the part 
of the searchers . This suggestion does not come within the 
purview of the employee's duties. 

OB SER VAT I DNS : A review of this material reflects that the 

contents of -the files- consist mainly of Visa name check requests 
where no identifiable information developed. The possibility 
exists that this type of material can be destroyed, however 
inasmuch as it relates to the work of the Domestic Intelligence 
Division, their view should be secured for consideration of this 
suggestion. 

RECOMMENDATIONS : 

(l) That this memorandum be referred to the Training 
and Inspection Division for review and acknowledgmenM 


ctM- 


(2) Th^ the views of the Domestic Intelligence 
Division be seethed for use in considering this suggestion. ; 


INiTL-lLS c:\ 


00: Personnel file of 

W L INFORMATION 



iso MAR 23 1956 
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Office Memorandum • united states government 

TO , m. MOHS'- W-Z^ ' 


DAiS; March 7^ 1956 


noM 


^suBjBcr: ADMINISTRATIVE DIVISION MATERIAL E ^ t 

STORED SEVENTH FLOOR 0 t2 

IDENTIFIOATION BUILDING \.' 0 & 

+ h ^ y'evisw has ^en made of the i 

area of the Ident if! cat ion -^u tiding. 

^ accordance with the Director's instructions 

following the review of the recent inspection findings of Inspector 
Tanm. Items listed below are recommended for destructioi at this 

U kills • 


L, ROfOE 



v> a 


urious 


late rial /stored 


i. Monthly Administrative Reports - Reports from the 
various field off ices for the months June, 1950, through August, 
1955, are on Ale. It is suggested we keep only the last two fiscal 

thfolgl JuZTT 9A°^^ Januaru, 1950. 


r A' native Reports - These reports are on 

/ile for the months of August, 1943, through February, 1958. in 

following the same suggested policy as under Item One, it is believed 
that all of these reports should now be destroyed. 


r 1 / 3. Administrative Reports from Legal Attaches - Reports 

/rom March, 1953, through March, 1953, are on file. In following 
the seme suggested policy under Item One above, it is believed that 
all of these reports may now be destroyed. 


4. Copies of Congressional Records - Copies of the 
^l^Uressional Record are on file dating back to about January, 1951. 
The Legislative Unit believes we need only keep such records^ for two 
years °-A^r they go to fUe* accordance with this suggestion, it 
IS ^0 January 1, 1954, be destroyed, 


CLR sea 
(4) 


t Ktt U lO. 




y.''/ 

' y ■ 


0M6IMI, TIM u 


Memorandum to Mr, Mohr 


March 7 3 1956 


5, Copies of the Federal Register - Copies of the Federal 
Register are on file beginning from about January, 1952, The 
Legislative Unit believes it is only necessary to keep this item 
for two years after the copies go to file. It is, therefore, recom- 
mended that all copies of the Federal Register dated prior to January 1 
1954, be destroyed at this time. 


6 , Copies of House and Senate Bills - Copies of House 
and Senate bills of the 82nd and 83rd Congresses are on hand. The 
Legislative Unit suggests that only those from the 83rd Congress 
need be retained at this time, and in accordance with this suggestion, 
it is recommended that all of the copies of the House and Senate 
bills from the 82nd Congress be destroyed , 


7, Copies of Various Public and Private Laws - Copies of 
various public and private laws of the 81st and 82nd Congresses are 
on file and sihce these no longer serve any purpose, it is recom- 
mended that they be destroyed. 


8 , Tickler Copies of Memoranda Regarding’ Legislation of 
Interest to FBI - These tickler copies pertain generally to items 
of legislation passed from the 1950 fiscal year through the 1954 
fiscal year. These items are no longer need^and should be destroyed. 


9, Copies of Printed Hearings Pertaining to Other Govern- 
ment Agencies - This item pertains to printed hearings for the 
fiscal years 1.950 through 1955, Those for the years of 1950 through 
1954 are no longer of any use and it is recommended they be disposed 
of at this time. 



Memorandum to Mr, Mohr 


March 7, 1956 


of deouilll lisiTllTo ^re copies 

9 f value, and ot is recomeended they hi deetroued 


rje.e ^‘oUione 

destroprsint^a/ler'^onryiar 
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STANDARD FORM NO. 64 


Office • united staI ^_:_^ernment 


TO 


FROM 


MR, NIOHOi;j^^ 


DATE: 3/14/56 


r. a. MMES 




SUBJECT: 

O 


suaaESTioN f 597-56 

RECORDS SECTION STREMaiNINC COMflTTSE 

] GS-6j employee of the 


Tolson 

Boardman 

Nichols ^ 

Relmnnf j X 

Harbo 
Mohr . 


ant,, y ■ 


Parsons 

Rosen 

Tamm _____ 

SIzoo 

Winterrowd _ 
Tele. Room . 
Holloman . 




SUGGESTION : Mrs. , . . . ^ 

Consolidation Unit f has suggested through that unit's represent-^"^y 
ative of the above committee that when Consolidation Unit employees j 
in the performance of their regular duties^ review files containing 
obsolete information^ that these files be routed through the proper 
channels for authority to destroy them.^ She points out that this 
would save space and subsequent file reviews. This suggestion does 
not come within the purview of employee's dutiesx 


OBSERVATIONS : As you know, in connection with the destruction of 

files, and records, we are bound by Congressional directives and 
need Congressional authority to destroy record material. In 
oonnejotion with our Records Management Program, reques>ts concerning 
material of an obsolete nature which is of no .palue to the Bureau 
are forwarded to Archives to obtain Congressional authority for 
destruction, after securing Bureau approval. It is pointed out that 
it i s , im praq tiaal from an economy standpoin t to attempt to obtain 
auth o'r^^^^f^'^^jnf^jndi yi d ua l case .files contain in g ob so lete 


■b6 

b7C 


i nformation, as suggesteS“‘Wy'^MrTT _ 
sugges'Oion is not recommended for adoption, 

RECOMMENDATIONS: 


"3c c 0 r^YngTyf^' tn't^^ 



Mrs. 


Enclosure 

H5) 


1. Unf average. REC0f?DED - 94 

«XED-S4 

Tha the attached letter ,be 



cc.‘ Personnel file of ifrs. [ 

6 b 




be 

b7C 
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3 IS 


recorded - 2S 


LL'MS'^ "f/r 


/^-Tbg^ 


APR 13 195 ^ ' 
100 



COPY FfLED IM 



file emptioned Adninfetra-tioe PremotioM (67-044), I%ia file 
eonaiate ef aix aectiena een-taintng 763 aeriala and oecuptea 
approximately one-half of a file drawer, I%ia file contains 
a record of employees promoted it)id«r the Uniform Promotion Act, 

Wo mail has been placed in this file since March of 1951 inaawmoh 
am uniform promotions are being handled under a different procedure. 

It is pointed out that the information contained in this 
file is also contained in the individual employees* personnel files. 
Because ef this fact and because the file has been inactive since 
1951, due to the change in the method of handling uniform promotions, 
it is felt that consideration should be given to the destruction 
of this file. Inasmuch as the fils relates to a matter handled 
by the Administrative Bivision, l^is memorandum is being referred 
to that Bivision for their consideratien. 




That this memorandum be referred to the Administrative 
Bivision and that consideration be given to destroying the 
Administrative Promotions file maintained in the Personnel Mecords 



I. 





r 




AmENDUM OF THE ADMINISTRATIVE DIVISION: 


^ JBAlcp^ 


3/19/56 


Administrative Promotions file (67^044) contains lists 
/r, recommended for promotion from one grade to a higher grade 
in addition to lists of employees being considered for uniform 
promotions* Inasmuch as the information appearing in this file is 
duplicated in the individual personnel files of the employees* there 
IS no reason to continue the Administrative Promotions file* Mr. Hereford 
/ Reallocation Unit* and Mr. Adams, of the Personnel Actions 

proOTOtiona are handled)* concur in the recommendation 
that this file be destroyed. 

RECOMMEHEATJONf 


<5 recommended that the Personnel Records Unit be authorised 
sections of the Administrative Promotions file 
(67-044y. This file has been inactive since March of 1951 and the 
information is duplicated in permanent personnel files. 
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jpD-252 

(12-U-54) 


„ ‘FEDmL BUmiJ:OF^ 

UNITED STATES DEPAH’UJENT OF JUSTICE 


J^IPLOIEE SUGGESTIO: 



Date: ^-23-56 


Director, FBI 




f ' ? ' ,* 

' ^ ' ' ' 


Frora: 



Division of assignaont; PITTSBUR.(M 


\ SUGGESTION: In order to save add^lonal filing space it is suggested 

that the Bureau consider tl^^estruction ^of ,a^^ j 

in ^ all security type^. cases-^nd the consolidation of all security ^ | 

type files into a single file as they become five years 

rtREullSU.iC^^^ ^ 

CiuiTont practice or rvile (include manual citation as well as facts): At the ' j 

present time, after criminal and applicant cases have been closed for sl^ 
months, duplicate serials are destroyed and as many as possible cases 'i! 
are consolidated into a single file. An auxiliary Office is to destroy 

all copies except one of each report before | 

placing security type files on organizations or individuals in closed | 
files section. | 

Advantages of suggestion: It is estimated that the consolidation of 

security type cases in the Pittsburgh Office, as well as many other | 
Offices, would result in a 30^ reduction in space occupied by these | 
files. Security files occupy approximately 50^ of the Pntire clai^d' 
files section of this Office. ' llO g| 

Disadvantages of suggestion; Occasionally, old reports in security ! 

cases are needed for additional dissemination, although the v&r,wn 
production of such reports could be performed with a minimum 3| 

with an autosta-^machine available in most Field Divisions.' 

ii 

i#®? BFriOPDED ^ * 1956 O; 

The use by the United ^tai^s of i^^^gestion o fmfigj^ljipt of an^ta^i s 

me, my heirs, ^ assigns upon the VniH^States . J 

(Signature’ of Sugge^^rj^^'^W’ ^ 

Recoaanendations and conaaents of Division Head: I have discus s 4 :^ wlttSiAABAC 


LgnatTire' ol 


and Security Supo:^^;^8or, and believe ^uggest^n warrants cohsi)deration« 


e^uggest^n warrants co: 
(Signature & Titled 


Agent in Chr. 

1 . 4SS. if'RM 





ri • 


/ 


Dates 


From! 




April 3 s 195.6 

Director^ FBI ,(10 &p352546) 

Liaison Eepresentatiye (9l{--8) 
Ottavfa® Canada 


AIR MAIL 
RECXSfERED 


Subject? CB!IIR£L, RESSAROH MAfTBRS 

Ramyair-tel Moember 27 a 1955 » wmeh it^was 
stated that enumeratad sections of the ’’OomrauniSt Party 9 
DSA - Summary - Aotiyitiss“ ■were no longer necessary in 
the Liaison Office ^ Ottavm# 




wmeh it^was 


Reference is also made to BUlet dated leauary 3® 
19569 which authorised destruction of those sections of the 
aboye aummaries that were not necossary, 

, Xhis is to advise that the following sections 
of the "Gomraunist Party, DSA - Summary « Activities" wore 
burned by me personally in accordance with Bureau instructions 
on April 2, 1956; 

January - -June 9 19ij-9 (no^ ih,.) 

July - December, 19^1-9 (no, 15) 

January « JtJne, 1950 (no,* 17) 

July - December, 1950 (no,' 17) 

January - June 9 1951 (no# I 8 ) 

July - Decembor, 1951 (no^ 18) 

January - Juno, 1952 {no, I 8 ) 

July - DacoBiberv 1952 (no, 21) 

January - Junej*” 1953 (no, 21) 

July «• Dacsmber, 1953 (no, 23) 



CQ?r (to© 


mi 




■<c^ 


\ -' ’A ms^rf' 

■■ 


OPPIGE MEHORATOFM. - UlilDED STAIES GOVERHi-EST 


V^y 


TOi 


' ’.i SUBJECTS. 

i,’ - ■ - 

SUCGESTlOBs 


!®.BICH0BS . 
¥,‘-G, EAI'CSS 


DATE; 


b 6 ., 
:b 7 C 


■& 
- ‘ 


A. 




y‘- . 


VI, M 


r\ 


SUGGESTIOH # 6i!-l-^6 . ; : - . , 

BECORDS SSCTIOirSTBEAlU^IHim COMMITTEE , ' 'M4 

GB“Sp~- emplofe& of- ime Consolidation 


Mias 






% 


Wi^'''ixas~’'‘suggested -thpoughtl^at unit's nepnosentati^e’ of tUo aUove 
Gommittee that tha: classifiers’ in the Consolidation IThit" x^hen = 
consolidating files, he permitted to destroy copies of the same -', •, ' 
oorrespondenoe contained in the consolidated files and delete the 
cross referencing on the original copies o Eor example » x^hen a letter 
■is reoeixred and it is determined, -that a. copj should he placed in : % 

- another' files if .these t’wo filoa.-are cohaolidated. the *copy: would 'he- - 
destroyed inasmuch as the original copy will he contained in the ' , , 
, o.onisolidated' file. This suggestion does’ not corae x-^ithln the purviev; 
of employeeX's: duties;, ; , ; . . ' ' / • ' ^ ^ b . 

; present' BROCEpU^;. These,, copies, are --filed -in the ne-W -file directly' ■ 
‘h^Ihd the " ■ .v.‘ ; - , 

. ADVAHTAGEB:: (1) Eliminatipn of duplicate copies, thus saving space# 

V (B:)! ' Save t.irae of employee eonsolidatlng files in hot ,• 
having to ref ile -'Copies o , 

’ DISADYAI^TAGES; ; ^ Hone. .'h''; 

SAVIHGS: 'Sa-vings, will he -minor in view, of- .the small -volxtiie of files, * - 
' •consolidated where duplicate' copies' can', he. de'#tro,yed, ' ■ 

COBCHTSTXOITSt . Suggestion has merit and- is. being adopted. Will resixlt 
'in' minor '"savings , - accordingly the ^attaohed letter of aoknox/ledgment 
-is , deemed sufficient in connection x-;lth tills.' .suggestion* 

REcoi«imTioiss^- , - v’,.-. 

PavorahlOo 

That the,, attached letter he forx^arde<3 to Miss 
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jrrAIOAMO FORM NO. 64 


Office NLemoT^dum • united stat® government 

TO : MR, NICHOL^.^i DATE; 3-33-56 


FROM 


SUBJECT; 


EAMES 


SUGGESTION ^636-56 

RECORDS SECTION STREAMLINING COMMUTE 


/ & 


S UGGESTI ON : \ GS-5, employee of the Name Hono™r!!^ 

Check Unit, has suggested through that unites representative Gandy^- 

of the above committee that index cards prepared under out-dated 
ind exing pr ocedures on certain organisations be destroyed, ^ 

iir, \ I in presenting this suggestion makes reference to his 

previous suggesti on ^=938-54 (66-5084- 639 ) and to Suggestion '#779-53 
(66-3886-5574) by \ I and \ \ which 

related to similarly prepared index cards concerning other organ- 
isations, Both of these suggestions wer e adopted . In considering 
the previous suggestion- submitted by Mr, the Domestic 

Intelligence Division felt the elimination process of index cards , ^ 
concerning organisations could be extended to numerous other 
organisations provided adequate safeguards were imposed to make 
sure no pertinent information was lost in the elimination process. 

The Executi ves Conference considered this matter and recommended 
favorably ( 66-5084-541) , 

In connection with Mr,\ \current suggestion, he 

listed the following organi sations which he feels should be 
considered: 


las sugges- 


Tolson 

Botrdmtn _ 
NichoU 

nUoW 

Mohr 

Parsons 

Rosen 

Tamm 

$1200 

Tinterrowd 
Tele. Room 
Holloman ^ 
Gandy x 


United Federal Workers 
Civil Rights Congress 
Socialists Workers Party 
Veterans of Abraham Lincoln Brigade 
Joint Anti Fascist Refugee Committee 
National Federation for Constitutional Liberties 
Workers Aliance 
National Lawyers Guild / 

American Labor Party . 

Political Action Committee 195© 

Industrial Workers of the World 
Workers Party 

National American Soviet Friendship . — ^ 

World Federation of Trade Unions \l 


P % 

r-i.J 


WM: sak 
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(Continued on next page) 
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Memorandum to Mr, Nichols 

Re: Suggestion ^ 636-56 3 - 23‘-56 

Records Section Streamlining Committee 


) 


of America 


Progressive Citizens 
Progressive Party 

Jewish Peoples Fraternal Order 
Socialist Party 
Russian War Relief 
Workers School 
International Labor Defense 
Yjorks Progress Administration 

NaUonm Association for Adoanceiient of Colored People -: 

^^^^^roul'dpllllTure^ °f t'-e already 
indea: aar^Tertai^in/T^rc^^^^^^ out-d/ted 

personnel becomes available %r research +1 

further along the lines of el iminn + 1-^ ^ I I'ndex to proceed 

out-dated indexing procedure^ tV » index cards prepared under 

when personn el belom es available] wT wUl 

cited by Mr ,\ ^ as well no nn, present the organisations 

■bo the Burea u for a uthoritl to applicable 

of the fact that 

already in existence, Mr hno , °f a procedure 

that when personnel is av ai InhlJ ^ thanked and informed 

suggested ^lines, "o^lolTol\fdl^^^^^^ ^^^ng^he 


RECOMMKMT)£'rTnM , 


be 

b7C 
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STAMOAKD POMM NO. M 

Ciudp^ • UNITED STATES GOVERNMENT 

ro : Mr, To Is on DATE: March 19 J 19 


TO ; Mr, To 1st 


DATE: March 19 J 1956- 


SUBJECT: 


E, D, Mason 


UJ i’ 


. t! ■ - ■ 


ER.OM : E* Dm I/USOTl A \ Boardnmn _ 

1 ..1:- 

j K g H»rbo ... r 

SUBJECT: SUGGESTION 4 546-56 l3 7c 

Made by Miss \ \ R»‘n"lZ 

Records and Communications Division Jf""" — 

(Records Section Streamlining Comittee Suggestion) 

Tele. Room 

SUGGEST I ON : That when Visa forms are filed in the Visa name dhech^^TlZ 

file (105-16424 previous references in the file on the 
same subject be pulled and destroyed, 


SUGGESTION 4 546-56 l3 7c 

Made by Miss \ \ 

Records and Communications Division 

(Records Section Streamlining Comittee Suggestion) 


*■*>! 


ADVANTAGES STATED: Suggester points out that references in this file A 

are eliminated in all name check searches except Visa requests » 
and then the supervisor is only interested in the most recent reference, 
Suggester feels thts would result in a savings in space in the index \ 

and a saving in time on the pa.rt of the s earchers, ^ 

OBSERVATIONS : Mr, F, ly, Waikart, Records Section, states that a review V. 

of this material reflects that the contents of the files 
consist mainly of Visa name check requests where no identifiable \ 

information developed. The possibility exists that this type of materiaf^ 
can be destroyed. 


Inspector Hennrioh, Domestic Intelligence Division, recommends 
unfavorably. While each successive Visa form filed. concerning a specific 
iiidividual contains identical background data, each form reflects an 
entry into the United States and the date of that entry. For investigative 
purposes, it is frequently significant that we know the date of entry ““C 
in a particular case and, in certain instances, the frequency of entry 
and the intervals thereof are of value. These Visa forms for the most “ 

part deal with the entry of Soviet and satellite officials in whom we w 

have an investigative interest, ~ 

RE C OMMENDA T I ON : In view of the fact that these 7iso forms serve a ^ 

distinct purpose from an investigative standpoint, it is ^ 

recommended thatythe suggestion not be adopted, ^ 











:ri 956 : 


MAR 22/1956 


^LL llMruniVl.rtnui'l 

~i-'B Aorr\ ^ herein IS UNCLAS^IED , , 

m @ hate $ 


... '« 





FD-252 

‘ (12-14-54) 


■^DERAL BUREAU OF INVESTIGATION _ 
UNITED STATES DEPARTMENT OF JUSTICE 

MPLOYEE SUGGESTION 


Date: 


6/13/56 






To:. Director, FBI /f £ ^ ^ ^ y 

' — fg. y //' c y 

From: CARTER E. JONES, SA Division of assignment: 

/^ 

SUGGESTION: in order to conserve a 'great deal of cabinet space in the 

various field offices, it is suggested consideration be given to the 
^""^ destruction of channeli zln g-jaemoranda in s ecur ity.^g ases six months or — - 
/ ^ne~year af te^-@ierinltor^ in the ci^nn^izxng ra§2id?attda has been 

re ported in an i nvestigative f^por. t , . It is felt this can be Sone as 
~^Se original irifornTation will be retained in the informant^?? report and 
the vital information pertaining to each subject will be in the invest!-^, 
gative report showing the location of the original information. FTIti 

A charge-out slip could replace the destroyed serials accounting for » (bI 
Curr^i^practice^OT^ruie^^SSSe manual citation as well as facts) : 

. Section 107, Page 6 j subsection G of the Manual of Instructions. TIra 

security.. files in each office at the present time are cluttered witfc ^ M 
channelizii^ memoranda which are frequently several pages in length .pAs \i 
Advantages ox suggestion: a result of this practice, the security f:^eB||| 

have grown to several volumes. | ^ 

If the above suggestion is followed, the security file on each subj^t^lj 
would consist of one or two volumes rather than several voltimes, whjroh^S 
would conserve a great deal of of f ice- and cal?inet space;::- These channe^^ 
izing memoranda at the present time are useless and have no real value^^ 
after the information has been incorporated in an inves'tigative repprm^ 


From: 


Salt Lake City 


HER0« 


Disadvantages of suggestion; - {\lL \ / . 

. REK)RBE0 - 7J 

. .. imB(E|4re / 

The use by the-'Vnited States of my suggestion shall'i^tfbfy the basis of a furtHer ctaim of any naturt 
me, my heirs, or assigns upon the United States , g 0 ■dWi~i8 /lA' 


me, my heirs, or assigns upon the United States , 

^ f' yt J 1 1 11*4 __ 






£ ^ . J s) ^ ^ ^ 




I 1 Miss,. 




[Signature of 


£ '^keco^ ^nmentV of Division Head: ■ It is reco^^gi^ded the 

gestion be adopted, with the^ proviso the destruction of such 
memorandj^ be--r^rmissive and~n4^ mandajtpry. a ^ 

(Signature & Title) 

Special Agent in Charge^ 
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oboeFle-be fiJid Lib^^joa&ouu^y q&pFg /pov. c'&p in>dfoeo noo 
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I) 

F©r -the pao-t yaar ending 3-31 -56 tso ham aovmlly 
doGtroyod or uarUed for deotrucUon &ofj ao 

nQ 73 cardo filod (1,307, W8 dos^royed &o againot 1,633,4^4 filed). 

Buring 'bho laoi gmrtor of -bhio period (l-l-'SQ bo , 

3-31-56) iGO aobually daobroyed or^uarhod for 
UP re -than mo filod (499,319 daatroyed againot 403,938 filed). 

! 

Although a diffioult and todiom Job, tee hope to hoop 
up toith thio prograa beoauoo the benafito are inoaloulable in 
rodueing unneoaaaary teork and inproving efficiency. 
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M.6W 6 • UNITED STATEr-CJoVERNMENT 


TO 


EROM 


ifr. Mohr 


DATE: 7/2/56 


SUBJECT: 


if, £. i?dwc rd^iVj 
<I^K 


DESTRUCTION OF %PPLICANT INDEX CARDS 



arsons - 
'Rosen . 
Tamm . 

Nease 

Winterrowd 
Tele. Room 
HoUomai 
Gand' 



Each field office nain-tains an index card sysiem 
representing clerical applicants who contact the office and in- 
dicate interest in being employed only in that office. This 
lindex is so arranged as to assure that applicants who are veterans 
-^mill receive the proper preference under the Veterans Preference Act, 

. ' The Federal Personnel Manual^ page X-1-21 discusses destruc- 

':;^^tion of applicant records in the ’ competitive service. The instructions 
\- thus do not specif i callv apply to us and SA W, E, Clark telephonically 
/‘Contacted Inspector / \ of the Civil Service Commission on b6 

7/2/56 to secure ,his opinion as to how long we had to maintain such 
records, - . . 




; 

J 

. 


z 


‘Z 


He referred to the portion of the instructions relative to the 
competitive service providing that an office which has not been inspected 
by the Civil Service Commission within two years can destroy all records ^ 
more than two years old with prior approval of the appropriate office O', 
the Commission, He. said that he felt that we could apply a two-year 
rule; that anything we wanted to do which was uniform would be all right. 
He added that having inspected our procedures several years ago as part 
of a Civil Service Commission inspection of the Department of Justice 
he was sure that we would act equitably on this problem, ■ 

He also said that inasmuch as the Commission does not inspect 
our field offices and we have our own inspection service we could con- 
sider our inspectors to be like Commission inspectors and apply the rule 
tj/iat applicant records could be destroyed if they had been on file as 
long as one year prior to the date of inspectiof^, . I fO 

aECOfctO '73 11 % 

At the Seat of Government we apply a two-year destruction 
schedule , It is believed we ought to apply the ^me rule in 
offices, 

RECOMMENDATION : 

EX. - 129 

It is recommended that the two-year destruction rule be 
applied in the field offices regarding records of applicants for clerical 
positions in those' offices, A current suggested revision of the Manual 
of Instructi (fns which is being sent through s'eparateljj^nder its own ^ 


cover memo Ahc or po rates this rule, 




WE&aly (b) 


ALL INFORMATiOM CQm AIN! 
HERElIllS UNCLASSiFIED ^ 
DATEidrlL.BY.s^£^ 
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STAMOARD FORM NO. M 


# / / #= - 

Office M.eMOr^JaUfK • UNITEDlTa:ii.„i government 













ro 


2m , nicho£^ 


DATE; 8 - 7-56 


PROM 


SUBJECT: 


r. a, EAMEd^ 


■ 


■NDEX CARDS - DESTRUCTION OF 


Index research clerks of the General Index Unit 
have purged approximately one thousand index references 
prepared under outdated index procedures on the words: 


Raiberi 


Tolson 

Nichols 

Boardman 

Belraonc , . 
Mason — 

Mohr 

Parsons 

Rosen 

Tamm 
Nease . 

Winterrowd 

Tele. RoTom 

Holloman 

Gandy 


In each instance the clerks verified that other indexing 
exists under the name of the individual or through better descriptive 
information in connection with the robbery -or burglary, 

V 

RECOIMENDATION! 
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Office Memomndum 


Vr 

UNITElr 


MR. TOLSON 


MASON 






GOVERNMENT 


DATE: August 2, 1956 

Tolson 

Nichols — 
Boardman . 
Belmojfr A 


STTBJBCT: 


EXECUTIVES CONFERENCE MEMORANDA — 
RETENTION OF TICKLER COPIES BY TRAINING 
AND INSPECTION DIVISION 


Parsons 

Rosen 

Tamm 

We propose that the Training and Inspection Division^ 
limit the retention of tickler copies of Executives Conference memoranda 
to those for the current and prior calendar year. We now maintain a 
file of tickler copies of these, memoranda dating back to July 1, 1945; 
retention authorized, memorandum H. H. Clegg to Mr. Tolson, 2/9/50, 
on basis of usefulness for ready reference in handling SAC Letters, Bureau 
Bulletins and Bureau Manuals. 

We have had under consideration the reduction of this file, 
which now occupies two file drawers, in order to conserve both file space 
and clerical time devoted to maintenance. Because of relative infrequency 
of reference to the older memoranda, we feel that retention can be limited, 
is suggested we be authorized; (1) to destroy the tickler copies for 
^ all years prior to January 1, 1955, at this time; (2) to destroy, as of 

December 31 each year, all of these ticklers for the prior calendar year; 

.3 ithat is, as of December 31, 1956, we would destroy All copies for the^.palendaiy' 
year 1955. 1 / 4 . 

I ‘ not recorded 

Because of relatively infrequent use of t&fel^d?r^S^§moranda, 
we can utilize Records Section copies without vmduly slowing down operations. 

^ Records Section maintains yellow copies of Executives Conf^ehce memoranda 
^ pD in date order (two separate files, one for personnel action, other for all 
other Executives Conference action); original copies filed as to subject 
^ T matter. These' memoranda are indexed by Records Section, both as to 

subject matter and as to serial number of yellow copy; Training and Inspection 
^Division does not maintain separate index on tickler copies. We feel it is 
^ necessary to continue to retain a full prior year' s copies because of 
^ frequent referral to the more recent memoranda primarily in connection with 
^ § preparation of SAC Letters and Manual Revisions (questions frequently 
arise as to intent behind rides which have been decided by Executives 
Conferencej^jg q|id in ^'^rmOTring suggestions imder Bureau's suggestion program 
(many suggestions are of a recurring nature and have previously been presented 
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Executives C^rfer 9 ii 0 .e). 
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-1RI6INAL COPY FILED IN 
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Memo for Mr. Tolson 


RECOMMENDATIONS: 


(1) That we be authorized to destroy at this time all 
tickler copies of Executives Conference memoranda up to January 1, 1955. 


(2) That we destroy as of December 31 each year all 
tickler copies of Executives Conference memoranda up to January 1 of the 
same year. 
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Office AlefWli^duPZ • united stj^s government 
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: Am Mm Belmo 



DATE; d/ 31/^6 


FROM 


r. 


Branigc^ 


n- 
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SUBJECT: WEEKLY INTELLISENOE SUMMARIES 
ARMED SERVJOE FORCES 

if 
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8/1 6/S^ reque8t(/d Bureau authority to 
destroy Weekly Intelligence Summaries from the Armed 
Service Forces vihioh are over three years old* Memphis 
pointed out material had never been indexed because pertinent 
portions covering Memphis Division sianmarized information 
already contained in the Memphis files* 

This matter has been discussed with the 
Processing and Research Section of the Records Branch j 
Records and Communications Division* Archives approval is 
required for such destruction even though the material has 
not been indexed and even though the Military has printed 
on the documents in question permission to destroy them by 
burning* 

The Records Branch regularly negotiates with 
Archives for permission to destroy imneocessary records* 

REnQUUmPATIOES: 

I 1 * There is enclosed a letter to Memphis 

I stating that its request is being referred to Archives and 
I it will he advised of the results* 
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16 SEP 18 1956 

2* Inasmuch as other field offices may have J 

bulky collections of Weekly Intel 1 igMiaae .^ummaesi^s from 
the Armed Services vdiich are becoming obsolete and useless ' 
with the passage of time, it is respectfully suggested that 
the Records Branch obtain blanket authorization from Archives 
for the destruction of suah material which is over three years 
old in the possession of any field office of the Bureau* 


S§ 
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i^f^ECQRDED 

44 SEP 19 1956 


irrANOARo i*ora4 no. 


Office M-efTlOVandum • united states government 

ro : MR. BELMONT DATE: August 30, 1956 


FROM : w. A. BRANIGAN> 


SUBJECT: COMMUNIST PAR TY^ USA -Q^ f) 


DATE: August 30, 1956 




jn 5 1 1 ' ' j ‘ jld 

Espionage Section is running into cabinet space problem in y 
retention of reference material. For that reason we are reviewing 
our reference material to retain that most applicable to work of this 
Section. At same time we desire to dispose of material to which we 
do not have need for regular reference, recognizing we can find such 
material in Bureau files. Similarly, we recognize necessity to record 
disposition of such material. Accordingly, we are returning such 
material to originating Sections so that it may be utilized tliere, 
maintained for future use or destroyed. 

ACTION : ^ 

Attached for disposition by Internal Security Section are: f 

1. Copy #38 of monograph dated 2/9/55 entitled ’’Commimist 
Party, USA, Summary Activities (July I - December 31, 1954). ", 

2. Copy #38 of monograph dated 8/8/55 entitled "Communist 
Party, USA, Summary Activities (January 1 - June 30, 1955). " 

3. Copy #38 of monograph dated 2/8/56 entitled "Communist 
Party, USA, Summary Activities (July 1 - December 31, 1955)." 

4. Copy #53 of monograph dated 8/8/56 entitled "Communist 
Party, USA, Summary Activities (January 1 - Jime 30, 1956). ” 
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TO 
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; 


i/ft. L. F. BOAWMAN 


MR, A, H. BELMONT. 


|ist i6j J96'6', 

/ ' 1-./^ 



liacenowd _ 
Tele. Room . 

Holloman 

Gandy. 
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SUBJECT: 


SUGGESTION 52-57 
AMERICAN LEGION "‘HO GRAM 

Commencing in 1950, the 'Bureau initiated a program 
which required the contacting of a representative number of 
legionnaires in each Ame rican Legion Post throughout the L 
b I country, A separate file was maintained on Sach American Legion 
I Post in which wer^e^placed memoranda reflecting these contacts . In 
I August, 1954, this program was discontinued; and ^fi^ce ^en, the SAC 
^^1 or ASAC has been necuifred to contact only the Na\^nal Officers, Deoart- 
I mewfjal (State) OfficerSjy and members of the Amefio'dnL&^on Americanism 
v| ComJt^sion. A let^r isi'f^submitted tto, fhe Bj^^eau on<jIarth 15 of each 
year by each field office indficatihd-’ these contacts have been made, 

■ I .. ' ' 

\1 , ' A suggestion was recex'ved from\ a clerk in 

the Albany Office, that offices be giveh authority to destroy or 
consolida-te these f'iles in order to conserve file space, y/e requested 
the recommendations of 10 offices which included large, small, and . 
average sized offices regarding the desirability of destruction, 
consolidation, or retention of these files and the amount of file^/sp^ce 
which could be conserved as a result. All offices reported these files 
have little, if any, potential value. Eight of the offices unequivocally^ 
rec ommended' destruction of the files since they are not used, are not 
up to date-^\,and serve no useful purpose. They pointed out that in the 
event the program jihou Id be reinstituted in the future, these files 
would not b^ of' any value since they would not reflect the identity of 
the ifi;es^n-^Tnemhers-. Two offices recommended consolidation as they 
felt^these files mtght ie of a potential value at some future date in* 
connection with dey^lop^ent of anonymous sources in seour^^y^ycasesjt^.^ 
ascef^taininO relieve persons to contact in ne ighborhood or fugitiPe 
investigations, or in considering possible sources and ppt 0 }^p,l 
security 'informants, • ‘1\. ' 2 ^/) 

RECOROED-7^ - y ^ 

The savings in file space in the event the files c£iye destroyed, 
based on the average of the above 10 offices, is 6 fil^ drawers per 
office. In the event of consolidationp^he ^ savings is eslfimated at 
about 2 i file drawers per office. 
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• OBSERVA TION 8 : 



NOT REOO«OE0 




If d,oea net. appear thqt 
warrc^^A t:hei r retention at this time 
Legion recontacts, except those 
Enclosure • ^ 

RWC:lll:JetJ\ 
cc - Boardman 
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Ttainin 
(5) Carman 


value 


AUG 81 19gS 
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have 


SENT DIRECTOR 
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g and Inspection Divisioh' 



no A^% 

Aig^st, 





\ ■ " 3 '' ' v.'^ 


V'“''i’TrT7’*)r^ 




!>‘eyi,oran(?,um. ■"or Mr, Poardman 


andf therefore j the files do not reflect current informution con- 
earning present rnenbership in the American Legion, ‘If the program 
were reinstituted these files would be of little, if arig, value. 

In the event an office desires to contact American Legion members 
in a particular area, it can ascertain their identities thrcugh a 
list of the current American Legion membership in the ' jo&sess ion 
or each office, 

'i 1. COMMENDA TI QMS ; 

I. It is rec ommended that the field be authorised to destroy 
these files and remove the index cards based on these files from the 
general indices. If you agree, there is attached a prcoosed SAC Letter 
I to the field authorising their destruction . Mo manual or handbook 
changes are involved. 


■ 1 


f / i r V- ^ 
d >/ 


VV' r 73 f h 

jC ^ r -<9 ^ 


S, This memorandum should be furnished to the Training 
and Inspection Division for approvriate action on the suggestion of 
the ’bureau employee of the Albany Office, 
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ADDENDUM BT RECORDS SECTION: 


August 21, 1956 


Records Section agrees that the Field be authorised to 
dispose of these American Legion files. However, Archival authority 
to actually destroy this material must be secured prioi' to issuing 
instructions to the Field to destroy these files. If the suggestion 
is approved. Records Sectio^.will submit the appropriate schedules 

to ArchiHes, 

^ V 
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Memorandum for Mr, Boardman 
RECOMMENDA TION: 

this memorandum should be sent 
the appropriate schedules to Archi es, 
r should not be sent until authority 
tually received from Archives. 

A' 


If you aoprove. 
Records Section to prepare 
and' the attached SAC Lette 
to destroy the files is ac 



STANDARO FORM NO. 64 


Office ' • united X ■ y ^^overnment 


MR, NICHOLS 


DATE; 9-10-56 


EB.OM 


JBJECT: 


T, a, FAMES 


DESTRUCTION OIVRECOMs_ 




Tolson 

Nichols 

Boardman 

'Belmonc 

Mason 

Mohr 

Parsons 

Rosen 

Tamm 

Nease 

Winterrowd _ 
Tele. Room . 
Holloman — 
Gandy 


Reference is made to my memorandum dated 9^4-56 . ^rirR^om 

attaching a memorandum to the Department transmitting the Hoifonia r'" 

request for authority to dispose of records relating to (l) ^andy 

the'^ American Legion Contact Program maintained in the Field 
Offices and (s) records relating to Weekly Intelligence Summaries 
maintained in the Field Offices, I recommended that .this request i, 

be forwarded to the Department for subsequent referral to the 
National Archives Records Service, 

Mr, Hardee Allen, National Archives Records Service, 
telephonically contacted me today and subsequently discussed our j 

request with SA Marshall, He requested that we resubmit Item 8 t 

of ref erence^ request on a separate form. He stated that 'with regard 
to Item 1, we had indicated that all records would be destroyed whereas.') 
in connection with Item 8 we had indicated that the material wdUld" 
be retained for three years and then destroyed. He continued that % 1 

from the Archival standpoint, these are two different categories \ | 

records to be destroyed and requested resubmission of Item 8 as a\ \ | 
separate request, \ 


There is attached hereto a memorandum to the DepaPtment 
transmitting a separate request in accordance with the request of 
the ^National Archives Records Service, 

RECOMMENDATION : 

That the attached memo-randum be approved and forwarded to 
the Department, 
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Ojfice ISAemo^ndum • 


MR, NiCHOm 


W, a. EAJIES 


UNITED STATES GOVERNMENT 


DATE: 9-10S6 


SUBJECT: 


DESTRUCTION OF OBSOLETE JMTERIAL 
PERSO^^ RECORDS UNIT 


There is maini;ained in the Personnel Records Unit a 
file entitled "Administrative School" (67-026), consisting of g 
51 serials. These serials consist of reports submitted and 
observations concerning Agents in attendance at Administrative 
Schools held in the Bureau. Copies of the majority of this mail 
have been placed in individual personnel files of Agents in 
attendance at these schools. No mail has been placed in this 
file since 1939. 

This file is not used and inasmuch as it appears to 
contain obsolete information which is duplicated elsewhere, it 
is felt that the file should be destroyed. Archival authority 
is not necessary for the destruction of this file, 

RECOMMENDATION t 

That this memorandum be referred to the Administrative 
Division and the Training & Inspection Division for a decision 
as to the possible destruction of material contained in the file 
captioned ^'Administrative Schools," 
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MR, MIC HO. 
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SUBJECT: 


Yf, G, EAMBS 


BSmUCTIOMOFjSWoiE^JiSCOIiDS .. -f} ^j>aOa , 


9-19-56 


ff/‘ 

Y^' 


DUAL HEADQUARTERS FILE 
(66-2596) 


i / V 

jl/ ^ Rosen 

^ • Tamm 

Nease 

M j i t Winterrowd _ 

Gandy 

a file entitled 


Tolsoni 

NicholY^^!^ 

Boardmkn 

Belmont , 


^Masi^ 

rPifsoi^ 



There is maintained in the Records Branch/ a file entitled 
"Dual Headquarters "(66-2596) . This file, which was opened in 1929, 
consists of five sections of 416 serials. Serial 413 is dated in 
July 1938 and since that time only three recorded serials have been 
placed in this file. The majority of the file consists of lists 
containing the names of Bureau employees who have dual headquarters 
or have headquarters in a city other than a Field Division head- 
quarters city. The fact that the employee has dual headquarters 
would also be reflected in the employee’s personnel file. 

This file is very rarely used and it appears that the 
majority of the information contained in the file is of no value 
to the Bureau-.tPday, Similar information is contained elsewhere 
in the Bureau's files. It is being recommended that the Records 
Branch be authorised to dispose of all lists and form letters 
contained in this file and retain only matters involving policy 
or matters which may be of historical interest. Archival authority 
is not necessary for the destruction of this type of material. 

RECOMMENDATION: 


That this memorandum be referred to the Administrative n 
Division and that the Records Branch he authorised to destroy 
all material in this file which is not of a. policy nature or 
which may be of value from a A 
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?ROM 


MR. R. R. ROACH 



OATEt September 26, 1956 


SCBJBCr: 


<CP ' 

mSTRUCTION OF/FBI REPOMS^ 






OFFICE OF THE PROVOST MARSHAL GENERAL 
DEPARTMENT OF THE ARMY 




ToIsoq 

Nichols — 
Boardmam . 
Beimom — 

MasoQ 

Mohf 


f. 


Parsons . 

Roses 

Tamm 


Nease . 


On September 25, 1956, Miaa 

Administrative Officer, Office of the Provost Marshal General 
through Bureau Liaison advised that that office had on file 


WiQCerrowd\-. 
Tele. Room - 
Hoilomaa 


numerous FBI reports concerning officer p ersonnel under the 


of the Provost Marshal General. 


explained that som 



ago amne check had been made of FBI files concerning these officers. 


A great deal of the i nfojvsation reflected in the Bureau reports. 


according to 


, if of a derogatory nature at all is of a very 


minor nature and under current Army regulations is prohibited from 
being ou t in an individual's Amy personnel file (201 file). 

\stated that her Inquiry was to ascertain whether the BureaU/ff 
desired these reports returned or whether permission could be 


granted to destroy same. 


/ - .V 4 


// 


It loas ascertained from 


that copies of these 


reports are maintained in the files of the Central Records Facility 
(CRF), Fort Holabird, Maryland, on each of the individuals involved. 
Hoffman was advised by SA D. J. Sullivan, Liaison Section, that if 
assurances could be given that copies of these reports were maintained 
in the CRF files and that if the Office of the Provost Marshal 
maintained a record of the destruction of such reports, it mould be 
within the discretion of that office u^ether they should be destroyed 
or not s ince the Bureau did not desire that they be returned to the 
Bureau. 


question were maintained at CRF. 


~^gave assurances that copies of the reports in 


ACTIONS 

None. For information. 



1 - Mr. Belmont 
1 - Mr. Waikart 


1 - Liaison Seiran k j 3s 
I - Mr. SullivSn 

50 OCT 2 1956 
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DATE OF MAIL _ 


HAS BEEN RMOVED FOR THE CONFIDENTIAL FILE EDOM OF THE DOMESTIC 
INTELLIGENCE DIVISION. 


SEE FILE 66-2554-7530 FOR AUTHORITY. 
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SUBJECT: DESTRUCTION OF RECORDS A' .1 


des igned 
Bureau’ s 


66-3886 

SUGGESTION #189-57 

In connection with our 
to eliminate valueless i 
records, if^ssl 




“sp^. 

Bo ard m an/ 4— ,1; ‘ 

’Belmont 

Mason 

ICT T" — 

Parsons 

\msjzL 


A. 1 !fJFaWWCOTO^!<»J 

records management policy HoHomar™ 

nd, obsolete material from the Gandy-^ 
J Supervisor of the\Consolidation ^ 


Unit, has suggested that the files set forth below,'all per-taining LM^fi 
to the work Of the Identification Division, be considered for ^ ^ 

destruct ion . This suggestion comes within the purview of 
duties and no acknowledgement is deemed necessaf^y . (JT~^ 

1. Criminal Fingerprints 66-1631-5 , File contains 
statistics regarding the number of criminal f in gerprint'pi^ received 
from police departments of cities containing over 100, 0'do, population . 
File was opened in 1985, consists of five sections, 409 serials and 
the last piece of mail in file is dated July 7, 1943. Serial 409, 
which is the last serial, contains these statistics for the fiscal 
years 1985 through 1943. inclusive and should be retained from a 
historical standpoint. The remainder of the mater ial'^ f.n file appears 
to be of no value to the Bureau and it is felt that the. material 
■should be destroyed. Of course, any material relating' to historical 
or policy matters would be retained. 

8, Visitors to the Identification Division 66-1631-10 . 

File contains a record of visitors to the Identification Division 
and individuals desiring fingerprint data between the yeaf-s 1989 ^ 

and 1936. Consists of 16 sections, 8,586 serials and thelilast ft 

serial is dated July 81, 1936. The names of visitors were indexed Mf 
as well as the individuals referring these people to the Bureau, if \' 
is estimated that there are approximately 7,000 names which have been \ 
indexed in this file. This material appears to be of no value to the \ 
Bureau today, and it is felt that all names indexed should be deindexed\ 
to eliminate unne cessary file reviews . Material in this file which is 
not of a historical or policy nature should be dfestroyed to gain 
space which can be more efficiently used. 




B^OROED-35 4A; 


Identification 
Bufile 66-1631 
Personnel File 


Division 


25 1958 


Enclosure 
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. 3. Report of detinquencies in Identification Division 

66-1631-16. This file contains, copies of delinquency reports " 
submitted by the Identification Division . The file was opened in 
1948. and the' last serial in file is dated -in August 1958.,' File 
consists of one section and 40 serials. Material in file does not 
appear to be of any current value to Bureau and suitable for 
destruction. Material of a historical or policy nature will be ' 
retained . 


Destruction of the above' listed material will enable us 
to gain the space occupied by approximately ten index drawers and 

I Approximately one and one haff file cabinet drawers . Archival 
authority not necessary for administrative type material of this 
nature . ' ■ ' 

RECOMMENDATIONS: 


1. That this memorandum be referred to the Training and i 
Inspection Division for review. No acknowledgement is deemed 1 

necessary in vi ew of the fact that the suggestion comes within the 
purview of Miss \ duties as a supervisor . 

8. That this memorandum be referred to the Identification 
Division for consideration as to the possible destruction of the 
above material in line with the Bureau's records management program 
designed to eliminate valueless and obsolete Material from the 
Bureau's records'. Sections of the files recommended for destruction 
are attached for review. J 




J L. Trotter) 

Mop re ) 




ADDENDUM: lO/ia/56 - ceh 

Identification Division considers 
the suggestion a good idea* 

Training and Inspection Dipision 
concurs. If approved. Records 
Branch should take necessary 
action to destroy files as 
ind icate(I*-\ /O 






I/'/ 



^ •', J’.- V/'-' % -Home^/XtiaJ^V .*? :^.;' 



;■ ;' ;' /.-V.^OctoTjer ’Xo^v'1^6' 

Pr'dirt;-^ LegaX” -At'tacheV '' ■ 

>■;_ . ;i'*v 

-'a - ■'■■ ^ 

■‘-.V, <-•, - • ’ . ■■■ ; ■• • ; 7" ' ' ' ' ‘ - . - ' .- ' - :- 

Ot :'Ij;ll,OB.th£s_' 

Office wili coniintiW to/.i^atfosT ajlliOife/ihaii' 

:.-i : ' • , - ' ‘ ‘ , ,, a''^-'"'- ,' ’- '• ' • ' ’x 'r^‘.,' - v>-' 

03?lginal:j c6pies' of : upon closing- cases' 

and . consolidating cases on a cuantenly scWdule^ 
;:af tan tiiey haye be^n closed f of sijc months on 
JndfCW/ . ^ 





NOT RECORDED 

133 OCT. 2-9i95,&-.-^ 
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, FOR INSTRUCTIONS :AS i >: 5f-l > >.:>-*■• 
Td: DISSEMINATION-' T ' ' v 

SEE FILE 66. 
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SUBJECT: 


Ur, A, E, Belmont 
Ur, 

PURGE OF INDEX CARDS 


y 




10, 19^6 


F, J, Bau0^0^Br^^ 


PROTECTION OF CLASSIFIED INFORUATION (PROCLI) 
ESPIONAGE - R 



Tolson 
Nichol 
Boardmc-in 
Bel mom , 
Mason 

^ Mohr -- 
Parsons 
Rosen 
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Reference is made to the attached memorandvm da 
\ October 4, 19S^$ from Mr, Short to Mr, Nichols, 

Prior to 19S3t names of facilities holding classified 
contracts mere indexed in Bureau indices. This entailed the prepar- 
; ation of many thousands of index cards during a year which were 
seldom, if ever, referred to. We have not been indexing these names 
since 1953 cmd the identity of plants holding classified contracts 
are knoim only to the field offices. Under the Bureau's present 
plan of the Plant Informant Program we, of course, contact only the 
security officer of the plant. In reporting information affecting 
these plants, the field indicates that the plant holds a classified 
'^contract thus setting forth the reasons for the dissemination of the 
' \^port to interested agencies. 

The plants indexed in Bureau files prior to 1953 (^re 
3\\ completely out of date and are of no value to the Bureau at the 
-present time. Many of these plants would no longer be engaged in 
' contract work with the military forces and the continuation of 
indexed cards has no worthwhile purpose, 

N 

REnoMMmmA'p-mu : 

It is recommended that the Records Section be granted 
authority to de^index the material referred to. If you approve, 
this memorandum should be routed to the Records Section, 

1 ^ ^ f h 

NOT BECOSDB^ 

167 OCT IS 
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;pZan-t Paper son^ ji^ew^^^^ 1932 ' Po Z940:f ._ There, :0p^ar e^PA-: 

he. ne uspfuP-pur^^ Hnjiiai'iifatriirgrphe‘ p^ 

i Ji Phe- Bureau i nd i ces- , ap \ph ie ..pi.mep •. 'IP iSj ph^re^drp , - rpcojnMe nded > - ^ « 
P.hgp phe-\m Phe 'bahltlet:l he' 'deiU^^ ^ 
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.I^gal^ Attache j Paris (66-107) 


1 - Mi*. -McArdle 
1 - Mr. Estili 


October 8, 1956 


Director, FBI-^ ^ 

;^BUPLANS V - / fe<s 
^^DESIHUCTION, OF/EHES- IN MVENT 
_ OF ENEEGEWCI i - ’ ! . ' 


. Reference .is made, to Bulet Ifey, 24>’.1956, to Paris vdth 

copies to Legal. Attaches ^ceivihgPcopies of t^s conraiunication 
which 'initiated a survey in connection wiiii captioned 'problem 
and to subsequent correspondence relative 'thereto. ’ ? • 

; , ' .. From a ttudy of - data submitted by' all offices in . 

connection, vdth the use n^de of closed files and considering “ , 
the relative eaqjosure to potentisi occupation by hostile forces, 
the follovjing policy has-been formulated: . 

I ^ EUROPEAN AND FAR. EASTERN- OFFICES . ' , r- -l, ; 

European' ^d F^ Eastern ef f ices 'may destroy; in 
gative filea'^^ter they have been, closed for a specified period.- , 
Before distruction, however, these files must be carefully 
.reviewed for any material whidi in* your judgement shoiild not 
be destroyed. Material that should; not be destroyed would . • 
, include infoimiation of "possible future v^ue which has hot ’been 
furnished to the Bureau, wpies of corresppndence Jdiith U.S. or ” 
foreign agencies not dupilic^ted at the Bureau which might 
reasonably be c^e the subject of controvert at a future date, 
causes in which, future activity can" be reasonably anticipated . , 
or any. other material which, in your best judgement should not 
'be destroyed, / \ , 


Bonn - 


The specified periods are as' follows: INSTIltJCTIONS AS 

■ ' . W i)ISS»NATION' -• . 

" see 




“Criminal^* and ’Applicant and other” files idien- closed 
one year. , ' < . 

Security-type cases when closed; three years. 




1 - Legal Attache, Rio de Janeiro . ' 
1 Legal Attache, Ro&r ' 

1,- Leg^ Attache,'. London : (100-312) 

' . ‘1 - Leg.^ Attache, Bonn (6^16) *, ' 

1 - Legal Attache,;2Mexico (66-i94). 

1 - Legal Attache, Tokyo 

1 - Legal Attache, Madrid 

1 - Legal Attache, Havana (66-54) 

JflFE:vec:6jk 

.^:(i5) ■ t; V 

Foreign Liaison Unit (detached) . . 

SS OCT is: 1956 - : 
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NOT RECORDED 

133 OCT IQ T956 


(COVER MEMD ROACH TO BELMONT IO/I/56 
/EE: BUPLANS, DESTRUCTION OF FILES IN 
„ EVENT OF.EMERGENCI NFE;awj) T- 




_ Letter ,to Leggi AJitac^e^ P^is ; 

/.All dther .Shiropean and; Ear Eastern Offices - ' - : " 

/ ,”Cilininkl"^and '%pplic other” vAen/closed v 

; - Security-type cases when closed five; yearsi ; ; _ ; ; ' . 

.; e ^siuch^^ same manner ah' provided; 0^ page I3: of /Section ^ 

jUthe 'MEmuai of Rvile^:^d‘Regulati^ohs* ^ portions only of a - 
- t file are ^ss^rp^d^ n^mo should be placed in the file . 

■/• .'‘st^ing.diat’hes/been.“dcme^-'\-;r;;/ ^ 

/ With the excep^^ files^thp. bfeakdom/;^ /^^ 

appearing on i)age 25 oi .Sect^ion 3 of the /Manual of Rules and ' ; ; 

' Regulations" 'inay , be used-s^s a guide in- determinpfg what are ; . 

/”crimihail», ”security” and •^applicant and other” files, ; . 

, c ;/ " Where /Security i^ is included in criminal 

.. , and other type files, /however it/ should be tr^ted as secuiity /j// 

V* information and* iiot‘ desi>roye^^^ for. security ;; ' / 

-infoimationi / Iiif onriaht . files hsould.not bcr destroyed. ^ - /: 

^ ■/■'"/ /■ ' //;;-'/ 

; - . ■ IndexVca3^s/should hpt' be destroyedKthus if / ■ ' 

is fould to ah;individual in your indices and if that pavticuiar ; . 
.;r ; file; ;has. been destroyed", 'it wili be an ipaediate -flag to* have/ ' 

,.// the, Pureau'.i^ /■ ; 

•/ ,, .If now w-dt air time in the future ^y office/ , 

that the period for retaining closed files as, previously out-. . 
lined in 'this, letter shbuid be either lengthened, or shprtened, 
you should immediately submit your recommendations to the 
J^eau finidshing full facts, ' ; , * / - ' ' 

■ ' / .Each office. shoVld swvey the’ magnitude of this . / 

project and furnish /an^ estimate to the Bureau as to the date , /. .. 

. when adl files oyer the age limit wiji. have been, reviewed and / ' 
-^those to be destroyed will have . been destroyed, 'Ticklers should ; ; 
be set. to review and destroy files reaching the , age. limit on a ; 
monthly basis. , When the, project.: ia^roxight to a. current basis 
each office shojild' advise the Bureau and also state that, coh- 
7 - sidering the potential, danger the volume of files , on hand is / - 

. m^ageable and could be .destroyed in.any foreseeable .emergency. 







■■bo^Legal^AttWche;, --Paris ;.V’. /■ '. 

" ' . ' lOr; i^roish , yotir further reconBnendatiohs designed- to meet this 

C; , end;. Anf^ual tickldr shoijld 




. problem md? you' shoiiLd' the jBiii^au bdtween, Ai^st ' 1 ; and 

\ September .;!, of ea<di ;^^ this ^ has been done; and that the 

files are. m&iageable ; ^d -that" those on: hand could ,B®\4estr^ 

^'-''ih; the eventV,of;ariy>fore'sebable;Wergenc^-.1,^ 

i- n-:';: HEfflSEHEp-0# ‘ 

:i; ' ■ < ; /. r . ’ The - political: situation in’ the host cotoitries and- 
: ' tlieVgeograpl^cal;iDcatibh:bf , these offices is such that the 
‘ ■ . potential «d£»iger ’ is %piprec^^^ Ifess thah> in those -countries 

'out iide 'the; western hemisphere',"/;;, " 

The possible <M;sadyahtages destrojdhg'"file8.vaien; 

; weighed -against . the potential 'da»g®i* indicate" that 'no -special ; 
;'^.irlstrUctiona/ for /destruction of- files, in these offices ;should he.;; 
"' /issued at this time^, - it will be incunbent upo you, however, to - . 

, " to call to the :^reau • s attentioH- ^y. embryo; thi^eat. Tidiethe^ to 
. ;;;changing;poiiti;(^;?at:moaphere> i4/.t otherwise and : 

to furhish-Your/recOmendatiohs; relative td‘ this 'matter; as- spoh ; 

' ‘' as, de-bec-bed. ;it is, ’;df , course, your respohsiblity alsp-to be’ 

, inforio^ed of , shdh a threat , You ,^puld.. also .-set up a' tickler ;> . ; 

;* -to report tb,the' Bureau each year Between: August 1 and '/ ’ i 

; • Septeirfber 1 fuinishing .the 'satoe; assurances, and recbmendations; ’ : ^ 
bf hecesaa^,/a3 d'b.-the/offices;p^ the western hemisphere. 

Brom;a"re'\dew-ol-the;survey’mt.erihi;sul^t^^^ ■ 
the Havana Office, it-: appears' that/cerbain;.files -are' beihg' 
retained uhnecessarity. : Havana:; shopld review pages 13- through 
• 15 of Section B of . the Mmual.olRules and Reguleti^^ ^d / , ' ; 

;t%e;,appr6priate ;action"reiati-ve to the" destruction ;of these : ' ’ : 
,;';ftles:.;>;-' ' . ■' 

.Itesdcb City; space problem will he m the subject . . 

•r 'hf .a -'Separate-'- comm]miCationl'’'\-,:- 






' i' b “ 

Jj 





nM « UNITED y 

: ' ^ i 


Tols on 


moM 


SUBJECT; SUGGESTION i^l56-57 • Parsons 

Made by SA Harry T. Cliff ord, Jr, R‘>s“ 

3A Warren W, Richmond Nm«IZZIZ 

SA Leo A, Schon Sinterrowd 

San F^rancisco Division \ a 

o4' hep€A^'4ii LT^yi\ 

PRESENT PROCEDURE: When information !i3 recPeived \^om a. security 

informant, either his report or a memo -an information 
furnished is prepared and it is placed in a subfile relating to 
that informant, A memo is then prepared setting forth the various 
items of information furnished and copies of this mejmo are placed 
in each file to which the contents of the memo relate. The original I 
memo furnished by the informant is placed in the subfirle of the ' 

informant and also any memo prepared therefrom or any'jsvsmo which is 
prepared on the basis of oral information is likewise placed in this''^ 
.file and referred to as a channelising memo, 5^ 

\S" 

S UGGESTI ON: Channelising memoranda now s erialised be destro ysd, afte}^ 

pertinent information has been received in report, A form \ 
memorandum could be prepared to be placed in each volume to show the » ^ 
serial nimbejs of the eliminated channelising memoranda arid the locati^t 
of the original material on which the channe Using memoranda are base^p 

Those channelising memoranda which are not yet serialised ^ 
should be marked ^*D0 NOT SERIALIZE^ and treated as inserts in the ' A 
file, but never serialised. When the report is written, the § 

documentation on the administrative page of the report will show the m 
location of the original information (in the informant's report file),^ 
and the copies .of the channelising memoranda in the case files can be o 
destroyed, ^ 

ADVANTAGES STATED: Suggesters believe the suggestion will save s 

literally hundreds of thousands of dollars per year in the g 
salaries of serialisers in pending and closed files, in the cost of ^ 
file cabinets and in the cost of the e ver-inCreas ing space occupied/ 
by these millions of channelising memoranda, ^ ^ fj t ^ 

OBSERV ATI ONS ! SAC Whelan, San Francisco, ^ 

has merit and will save a tremendous He 

notes ^ati the,,,;tfffe e suggesters have a combined years 

experience ory security matters. 
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• Personnel file of Harry Clifford, 
pPWratirinel file of Warren w, Richmond 
UI^TSonnel file of Leo A. Schon 
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Donestic Intelligence Division reocmmends that the sugge:^: -« j 
not be adopted, A security subject who merely attends a meeting'' e/ s 

a subversive organization will often report the dates- and places of 1 

these matings. The names of other individuals present, and uarioi,". f 
circumstances surrounding such meetings will often not be included iv 
the report. Agents preoaring for interviews with such subjects 
should certainly have available every known fact surrounaing the 
meetings attended by the subject and the activities engaged in by 
him in order to conduct a productive interview. Destruction of ; 

cnannelizing memoranda would necessiitate time-consuming search for 
the original report concerning the various meetings and activities. 

Security reports are prepared for future prosecution of 
one type or another which would, in the event of an emergency , be 
conducted on a wholesale basis involving many Security Index Subject 
simultaneously. In such an event, it vjould be virtually impossible 
for the many Agents attempting to review original informant reports 
original copies of channelizing memoranda contained in the informan .'i ’ 
files, preparatory to either interview or cr oss -examinati on of the \ 

subjects, to find the informant files available due to the demand 
the part of the number of Agents for the sam file at the same time. 

In destroying channelizing memoranda, often valuable 
intelligence information would be destroyed which is not inc orporai--- ^ 
into a report but is of real importance in sub seque nt investigation''.. 

If memoranda containing such informtion were destroyed, the informniiun 
would then be located only in the informant's original reports, thus 
entailing expenditure of additi onal Agent time in locating and revie ^ ing 
these reports , 

Domestic Intelligence Division agrees that some savings 
would he realized in so far as filing cabinets and space are concerns i. 

No appreciable amount of money would be saved in clerical duties, \ 


With regard to that portion of the suggestion recommending ' 
that channelizing memoranda be treated in files as inserts, Mr, Belmont ! 
states it is dangerous to put information into a file without serialization 
as the element of accountability then is missing, leaving no assuran e 
the information either gets to the file or will stay in the file 
until the report is dictated. 

The Executives Conference of July 6, 1953, c onsidered a ' 

similiar suggestion and was unanimously opposed io it as it would 
involve considerable additional work on the part of the Agents and i 





r, Tdmm to Mr, Tolson 
He Suggestion ^156-57 


Msm,o Q. Tamm to Ur, Tolson 
Re Suggestion #156-^57 


lO/s/56 , 


clerks in removing the channelis ing memoranda from the files and 
then destroying them; and these memoranda, usually one page in length, 
do not pose a problem of considerable bulk which would Justify this 
add itional work. The Conference felt that the channelising memoran i . 
should remain in the file for purposes of Jhiture reference , 

RE C OMMENDATI ON i That the suggestion not be adopted. No further 

action appears necessary as the suggesters have been thanks " 
for expressing their observations , 
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motECFXow. or czmBXFim mFoumTiop :(mo.szi) 

MBPZOMAQF'r^ ^ ‘ ' ’ ' - ^ - 

•TO© iiQO-^Momv ^ ^ ^ , 


Bp BAQ Z^ii'ber,.:Aa^ed April 14^ ' 1947j iih^ BuredU' 
itistiimted d prdgraiirwhd'rebp. each Field Office mae required i^o 
obi^aiti: frm field e&tablisTmenHs ef the aPued fopcecg the names - 
ef all cmpaniee and universities handling classified research 
projects The Field Offices then were to establish liaison xtith 
all such orgmi nations within their territories to insure proper 
coverage of our responsibilities ip the espipjiage field* 
ffumrous lists of these pro jects were receive! both from our Field 
Off ices and from the intelligence services^. These were completely, 
indewed by. the ''Be'cords Branch until 19B3 when the. Borne Stic 
Intelligence Division advised that such indexing would 'no longer 
be necessary:* TfiiS type of mail has not been indexed sinoe'K It 
appears thact the names of all companies and mipersities ' indexed 
in this file can now< be de-^indexed* 

loMi ■ 

That this memorandum be referred to the . Espionage 
BectfOtij: Domestic Intelligence Bipisfon for its opinion as to 
whether the material described aboPe should be de.-^tndexed* 
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Memorandum for Mr» Belmont 

A 60-^ay survey conducted by the Legal Attaches' offices, 
tabulating the number of times their closed files mere referred to, 
discloses that all types of files decrease in value with age* Closed 
security files are referred to with much greater frequency than are other 
type files. During the 60-^ay period Spain had no occasion to refer to 
a file closed more than 5 years^j^'^al though space used to store these 
files is over twice the space used to store files closed less ihan 5 
years, England, during the survey period, referred to security files 
closed over 5 years 28 times but referred to security files closed under 
S years 133 times during the same period. 

Practically all information in both criminal and security files 
of the foreign offices ip duplicated at the Seat of Government, In all 
instances the Bureau acts as office of origin in cases handled by foreign 
offices, A large volume of the work of the foreign offices is handling 
of specific leads at the direction of the Bureau, 

Considering the foregoing, it is believed that the most 
satisfactory solution to this problem, of disposing of files in on 
emergency is to destroy filbs closed for more than a certain period 
on a selective basis now. Indices cards will not be. destroyed. This 
will entail some additional correspondence between the foreign offices 
and the Bureau where their indices cards indicate prior record on an 
individual , It is believed that this is preferable, however, to the 
risk of continued accumulation of files of such security importance 
in foreign countries where a possibility of falling into the hands 
of the enemy exists. 

The advisability of delaying destruction of files on a 

I selective basis until a critical phase when war appears imminent has 
been considered. It is not believed advisable to further delay this 
action. 


From a review of the data submitted by the foreign offices, it 
appears that for all offices outside the western hemisphere with the 
^exception of Bonn, Germany, the Legal Attaches should be authorised to 
\destroy all security files Jih^^a seleLaviDe oasis after they have been 


Closed 5 years ap d non aeeuy itu files after they have bs^ 
fr^ Legal Attache must retain, howler. 
opinion should not be d'estro^d, ^h'is would include n 
flSturevaJuiTw^^'y^ furnTsWeS'^’l^T‘‘Wi^^ 

correspondence" with D,S, or foreign aapnQisA7R6£~MDJl 




possible 


Which 

cases 


of cQi 

^an Se reasonafcii 


Attache should not be destroyed. 



anticivated 




Memorandum, for Mr, Belmont 


Bonn, Qermanu, ia so close to Russian controlled territory 
(approximaveJLy J.6u miJes) that this office could almost be overrun and 
occupied during the evening hours if hostilities started. The problem, 
therefore, is more acute. For this reason it is recommnded that this 
office be authorised to destroiJ^8eGuri ty ^ filep_Js:Ui^ eji.JI^e^^ 
nnU ri^n security files when closed over one year. 

The danger of sudden occupation of the offices in Hie western 
{hemisphere i s remote. In view of the possible disadvantages occasioned 
jby destruction of files, it is believed that there should be no change 
\ in present policy with regard to these j>ffji p ea. These offi ce ssKouI^ 
h^ever^ra^^^ mnuculy assure the Bureau that 

considering any potential danger they are in a position to cope with the 
situation. They are also being placed on notice that should the situation 
change at any time, the Bureau should be promptly notified and their 
recommendation submitted. 


RBCOMMBNBATIONl 


That the attached letter to the foreign offices be approved. 
This letter authorises the Legal Attaches ^ offices outside the western 
hemisphere (Paris, London, Bonn, Madrid, Rone and Tokyo) to destroy 
their files as previously noted in this memorandum, Mexico, Havana 
and Rio are advised that they should submit assurances to the Bureau 
annually as previously noted in this memorandum, Ottawa being in no 
greater danger than domestic field offices has not been included in 
the survey , 


/ 


ADDENDUM: (WTEtmls - 10/3/56) Archival authority granted to Bureau 
is sufficiently broad to cover destruction of files as recommended. 
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Office ^Asfnor Ctndufn • united states government 

ro . Ur. A. B. 


DATE: October Ij '1956 


ntOM 


■jrij 


fiqpjma^BVPLANS - DESTRUCTION OFj FILES 
cj^ilN LEGAL ATTACHES’ OFFICES 


eveni:>of hostilities the destruction of files 


Bo*rtmatfL_ 
* Bdmoat 

Mason 

Mobr ■■ 

Parsons 

Rosen 

Tamm 

Nease 

Wintenowd _ 
Tele. Hoocn . 

Holloman 

Gandy,;,,., 


are limited and mill 
'pr^oblem. Other facilit^sl^ 
?hj^, situation is ,f^rtheiybi^^ 
B volumino&s file^fro^the 
<if fihe volume of ^ile$. to be 


t our fp^^eigt^, offices, particularly the European offices, to prevent *imerrowd 

capture by^the enefiy could present a serious problem. These files SniL.^ r*" — 

contgi^^ in'fermation not only relative to the contacts, sources and omdy.^ 

inforraatioh-.Hn the foreign country, but also much specific 

relative to double agents, espionage cases. Bureau operations and other^^*’^'^ 
information about the continental United States that would IfS highly 
detrimental to the interests of the United States if placed in^;^e hands 
of the emmy. ' ^ 

r. Research still has developed no practical method f o f ■ifCe ij 

^destruction of a large volume of files other than by fire. dJpmplete 
Lburning of voluminous., material other than in a blast furnace or similar n 
'apparatus is slow. Embassy incinerator fgg-^iitves are limited and mill n 
be overtaxed by their '"own file desifruction 'problem. Other facili tjd a 
foreign c’^mthfes cannot be relied upon* ^Th^. situation is 
plicated^^ inadequate facilities ■Bb^'fem&ue% voluminous file^fro^the 
office buildings where located. Reduction -of fip^e volume of^ile$. to be 
destroy ed^ould, of course, reduce-- t)^'wdgniimae of the prd^lem,^^ While 
a priority, system has been established for the destruction qf files, even 
the criminal-type files contain information as to sources and Bureau 
operations which should not fall into the hands of the enemy.* 

Microfilming the .files has been considered. Memo^ndum dated ,,,| 
May 11, 1956, from L. E. Short to Assistant to the DirectorNi chols 
considered this problem. 'The -foreign offices do not have the equipment 
for microfilming nor the meviewers to review them if microfilmed^ 

Preparation of the material. for photographing, the actual photographing of-^. 
the material, transportation of the ficifi to the Seat of GooernUvnt, .^ts 
development here and return to the foreign office, and its evMtual^ i 

arrangement in .file sequence would ff quire a substantial expenditure in 
supplies and man hours. The records branch, based upon their expe^ence fcf 
with microfilming at the Seat of Gov^^^nt, does not consider th^ 
microfilming of files in fojre^ym0^^^^^ feasibl.e. rf \ 

WFE:dwJ^ ^ ' 

(5)^J^ ^OT RECORDED j 

133 OCT 15 1956/ , ^ 


WFEsdwf • j 

I - Mr. Belmbnt 
1 - Mr. McArdle 
1 - Secti6n 
1 - Mr. Estill^ 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ '7 
Page 100 ~ Referral/C on svdt 
Page 101 ~ Referral/Consuit 
Page i02 ~ Referral/Consult 
Page 103 ~ Referral/Consult 
Page 1 04 ~ R.efertal/Con.sult 
Page 105 ~ Referral/Consult 
Page 106 ~ Referral/Consirlt 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 12 



Office • ^%um • 


UNITED S 



OVERNMEN5. 


MR. MOHR 


C. L. ROGER^ 


DATE^©g?0pS^5, 1956 

TuP I ^ Tolson _ 

: '■ Nichols- 

} .^T ^ Boardman 

0 ^^ . ^ ^ . Belmont — 





^ Belmont 

SUBJECT: J^AmilNISTRATI^ Parso';;!!! 

STORED-.ON,SE,YEm:HJELQ^ ^fO Rosen 

IDENilkGATIOpBinLDma^^ ' 7^ , j.LTeZII 

^ 02i&lTU.O/i ^ 'a 0 4 13 ^ ^ U \ p€^/^<U» \0sj- TeT^RoL' 

1 /I Holloman 

It is recommended that the following material be destroy edcandy 


g: ^ ✓i/- *7 7;n I 1 = 

13 i * i'co u rro pe/'-f ^j. -■ Catai ir 

hat the following material be destrovedcandj 


at this time; 


1. r- '.Copies of Congressional Record - We have been, 
retaining such records for two years after they go to file. In keeping 
with this schedule, Congressional Records from January 1954 through 
Jiine 1954 may be destroyed at this time. N. 


2. - Copies of Federal Register - These records have also 
been retained for two years after going to file. Accordingly, those 
j^oih January 1954 through June 1954 may be destroyed now. ’ ^ — J 

3 • -/House,-Bills/tS.enate,Billsi^^S.enate.JElesolutions. 
Hocume nts and Repo,]r^/^P^ic and Private Lawsy /He.a ni pg S- re, 
approprj ationSj3T.var-iousA:agencle~s7 Those pertaining to the 8^3rd 
Congress are on hand. We have been retaining these particular items 
for just the most recent session of Congress which is the 84th Congress, 
Accordingly, the items above pertaining to the 83rd Congress may now 
be destroyed. 


K 1 
r r 


ACTION: 




h 2' 

A':> B 
V' ^ 


It is recommended that the Records Section remove and 
destroy the above described items. 

ADDENDUM: House and Senate Bills and Resolutions for the 83rd Congress' 
should be retained. They will be destroyed when Bills for the , 
84th Congress sent to Records Branch on or about 1- 1- 57. 

1 ‘j We still get requests for copies of Bills introduced in ^^rd 
CLR:vlj^^^| Congress. This is approved procedure. 

mi S miiW (T m m oci ,IT 

¥f , fffl It. ™ CGI 301956- 





STANDARD FORM NO. 64 


• • 

Office Memomndum 


•f 

UNITED STATES GOVERNMENT 


ro 

MB. NICMI^^, 

EROM : 

W. . . a, EAME3 ^ 

SUBJECT: 

O 

DESTRUCTION OFj 

6 ’• 

• ' • / BE: 


DATE: 11-28^56 




File En-bitled 'Sfumber One Man'' 
(66-2460) , ' ^ 



Winterrowd . 

Tele. Room . 
Holloman — 
Gandy ■ 



The above captioned file was opened in 1928 pnd 'oontdi'nW'T^'Bi 
information between the Bureau and the various Field Offices 
concerning Special Agents designated as Number One Men in the 
Field Offices^'^who ‘viould, act as Agents in Charge in the absence 
of the SAC. The file consists of six sections and contains 1^207 
serials. No material, has been placed in this file since February^ 

1941 . ' ‘ ' 

When, this 2f He was set up^ it apparently was the practice 
to place copies of^this type of material in five different files: 

(l) the Agent's personnel file , (2) Field Office personnel file 




V 

-Va 

■1 






1'^ 


(3) Agent's administrative file, (4). Field Office administrative 
file^ and (s) the (Number One Man file,. This matter was considered 
by the Executives '^Conference on January 20j 1940 j and it was con- 
cluded .that it would only be necessary to file this type of 
material in the Agent's, personnel and administrative files 
(66-2460-1205) , d result of this decision^ the use of this 
file was discontinued.^" 

tv "■'» * 

‘ ' ' , ' ' ' 

In , view;, Of the fact that the majority of this material 

is duplicated in the individual personnel files, and in accordance 
with pur Records Management Program designed to eliminate .obsolete 
and valueless .material from the Bureau's records, it is felt, that 
the material in this file should be destroyed. Of course, any 
mail relating to policy or historical matters would be retained, 

** Archival authority is not necessary fo^jthe,, destruction 

of administrative-type' material of this nature. 

RECOMMENDATION : 

That this memorandum be referred to th^-^^inii 
Division for consideration as to destruction of 
tained in the file entitled "Number One Man" in line with the 
Bureau' 
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s Records Management Pp>gram^ designed to eliminate obsolete 
and valueless m:gterigl..fpdWi,^fj^ (Sections of thiSj.file 

are attached for a 

It 
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If 9ANO PCNCM NO. 94 


Office • UNIT/ 


A, H, BelmonH 


W, A, Branigan 





Tict mohoj.8 
Belmont 
Branigan 
Bird 


3S GOVERNMENT 


DATE: November 5, 195^ 


SUBJECT: 


INLEX PURCSS MiTXSBS 
MOmmUT OF NATIONALS 

“T. . eJ 4%. 




10-30-56 from Mr. L, E. Short to I 

Mr. Nichols concerning the captioned matter, Bememo « 
proposed that the Domestic Intelligence Division ° 

submit its recommendations relative to indexing this 
file which contains lists of travelers of various 
nationcilities to and from foreign countries, mainly 
trtose in South and Central America. It was suggested 
that such information, which is ten or more years old, 
has no further value and should be de-indexed. 

This matter has been discussed with the 
expropriate supervisors in the Espionage Section handling 
the pertinent South and Central American countries 

agreed that referenced material is not of 
S'Ujjicictxt v<i2u€ at this time to wuTTcifxt its cotvbitxued 
reference in the Bureau's indices. 


Tolsoo J 
Nichols 
Boardman . 
Belmonc 
Mason 

Mohr 

Parsons ^ 
Rosen 
Tamm .... 
Nease - 
Wioterrowd . 
Tele. Room 
Holloman 
Gaody „ 


That this memorandum be forwarded for appropriate 
consideration and action by the Records and Communications 
Division, 


64-500 3 

ETBtkg 

I 

/ 


/ 


L C ^ ^ 

gw 

^ NOV 16 1956 


c Z' ' 


// 

.1 ' 

4 / 




If 1%S I 


SB 




«siNAL copy FiLgg 113 '• 



VnUMSMiD PD*M« MO. 01 


Office 'Nleff^ii^^ijdfiM « united stSS|J government 

• m. NICHOLS y/ DATE: 10S0S6 

\[J / Tolson 

= L. E. ssm^ ^ 




iffl. NICHOLS 


DATE: 10S0-S6 


L • Em SH^ 


SUBJECT: 


INDEX PURGE MATTERS 
MOVEMENT OF NATIONALS 
File §64-5003 

' .. ,T . .. ■ 


Tolson „ 
Nichols 


Ca«?on — ^ 
Mohr ___ 

Parsons 

Rosen 

Tamm i„ 

Neasc 

Wintcrrowd , 
Tele. Room 
Holloman 


The above file contatna numeroua liata of peraona of Hoiioman. 
varioua national it iea traveling to and from, foreign countriea , — 

mainly thoae in South and Central Amerioa, These Hats were 0 
obtained from numeroua aourcea including varioua United States^ ^ 
and foreign government agencies and from, varioua transportation ^ 
companies m All of the thouaanda of names contained in them were 
indexed. The file consists of thirty-four sections , the first 
thirty of which cover the years from 1940 to 1946. It appears 
that none of this information ten or more years old has further 
value and it should be de-indexed. It is not proposed tO' destroy 
the mail at this time* Archival authority for destruction will be 
secured at a later date along with other material. 




That this memorandum be referred to the Domestic Intelli- 
gence Division /or its evaluation of this material and its opinion 
as to whether it should be de-indexed. Sections fourteen and twenty- 
seven of this file which contain mail typifying this problem are 

Djd':gmb:fk ^ 
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Office Memorandjim • united states governmen 


FROM 


Mr, J, F, Blan^ J ^ ' ^ 

/ 

Mr, T, D, Bitshing 


SUBJECT: SECURITY INDEX LISTS 


t ■' ■•’ ^ . .. 

t‘*‘- • >.'« 


DATE: October 19 , 


' iv- 

/'.'T I "It t t 



li 

& R|?M 


I * V ' ■ ‘ ‘ ■ ' y/'^V'/ 

7 V ^^y{osed herewith is''’one co^y each'^ofthe 
following lists for transmittal to the SAC, Quantico, 

other vital records maintained by 

( 1 ) Alphabetical list of Security I^^x^^s^Jec^^ 

( 2 ) Geographical list of Security Index subjects, 

^ ^3^ Special Section of the Security Index, 

I (4) List of key figures and top functionaries. 


lu?54 


(5) List of Security Index subjects out of the 
country. 



«/ss/n^ Security Index subjects. 


(7) List of subjects whose citizenship status 
F n is uhknoxon, 

\o^\ 

' 

' ( 6 ) List of aliens, 

■Firrr,i^h^^ s*ouid destroy by burning the lists 

*’1 ^956. When this aetion has been 

taken, he should so note on this memorandum and return 
it to the Subversive Control Section, . . , 




ACTION: 


2s-- 


1 . j approve, this memorandum and the 

attached lists will be forwarded to. Quantico for the 
dbooe action. ^ _ 



Enclosures 



" ^^^^Q'wxntiao 

58 NOV f 1951’ 

TDR:oJm . 
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■Ell ;^,^X L.'UKEAU f.t” INVEftTIwATJO’-r 

XSASItl^GTOK 2S, O. C. 



Date: 
To: 
From 
Re: 


Dir 


October 16, 1956 
Director, FBI 
Madrid, Spain 
BUPLANS 

TE)N OF i 


O pESTRUCT roN ,^0 F FILES IK EVIKT 
OF EMERGHNCrr ! 
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ReBulet 10-8-56 to LA, Paris. 


5C 

O 


o 

tu 

(V 

3:: 

o 




Z3Z 

a=* c: 

09 s: 

O O 

ui 

— ^ 5 D 

O 


_ rr> I 

cv> o 

< o 

O UI 


>• 


— o 

+v,^ ^ 4 . estimated that the reviewing of the closed'fifis 

the destruction of those wh^ch are considered not necessary to,- \ 
retain, and the preparation memoranda where files may be 
partially destroyed, vdll be coiq>leted in approximately^ 2 months. 


plished. 
JEP : ems 


The Bureau vdll be advised when this has been a^m- 
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STANDARD FORM NO. 64 


^Office ^ A £ 7 no^ndufyi • united st.^s government 


ro 


JROM 


: MR. TROTTER'^ 




DATE: 12-7-56 




G. J. Engeri^fpf/ ^ ^ ’ K 

A of: ‘BorACAu 


suBjECT?t CT^RPRJNJlia OE-.DEC EASBD INDiyi DUAL3..-}s 
DESTRUCTION OP FINGERPRINT CARDS 


Tolson 

Nichols — 
Boardman . 
Belmont — 

Mason 

Mohr 



Parsons 

Rosen 

Tamm 

Nease 

Winterrowd — 
Tele. Room . 
Holloman — 
Gandy 


On 2-6-51 the Bureau received authority to destroy 
extra copies of fingerprint cards of deceased individuals after 
notice of death was received. The authority was granted by the Join t 
Committee on the Disposition of Executive Papers (Bufile 6'6=3286^^*5P^) • 
The authority to do this reads as follows: (. 6 - / <2 0^-7 


"Fingerprint cards of persons who' have died with the 
exception that one ’master* fingerprint card shall be i 

retained. The fingerprint cards to be destroyed are sole 
record copies; however, a ’master record sheet (T-2)’ 
bears a record of all fingerprint cards received on the 
individual. The cards to be destroyed include, but are' 
not restricted to, criminal, non-criminal, military 
service, U. S, Civil Service, and alien registration 
fingerprints received from law enforcement agencies, othbr 
governmental agencies, and private industry. Retention ; 

period: Until proper notification of death of individual 

in whose file there is more than one fingerprint card,”'’.’- 


At that time, it was decided by the Bureau that these 
fingerprint cards should be destroyed ten years after notice of death. 
This ten-year waiting period has more than adequately handleB^any 
situations. 

This waiting period can be reduced. The fingerprint cards 
of deceased individuals can be destroyed five years after notice of 




STANDARD FORM NO. 64 


Office Meih 




U171 • UNITED 


GOVERNMENT 


Mr. Tolson 


The Executives Conference 


DATE: December lli, 1956 




subtect^ IFINGERPEI NTS^QR-DECEASEDINDIVIDUALS- 
i^ESTRUCTION OF FINGERPmtT CARDS 



Tolsonl 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons _ 


Present at the Executives Conference on December 10, 1956, were Teie. 
Messrs. N^ase, Tamm, Rosen, Nichols, Parsons, Holloman and Trotter. 
Trotter presented for consideration a proposal to destroy some of our 
fingerprint* records of deceased individuals. 

On3February 6, 1951, the Bureau was granted authority by the Joint Com- 
mittee on the Disposition of Executive Papers to destroy certain of the finger- 
print carSs of deceased, individuals after they have been placed in our fingerprint 
dead file. Under the terms of this authority, one master fingerprint card shall 
be retained indefinitely along with the copy of the complete record of the in- 
dividual. All other fingerprint cards in that particular individual’s record ^ 
could then be destroyed. ^ ‘4 

' S v-^4 

As a matter of policy, the Bureau has followed the practice of |.etaining" ■ 
for a period of ten years after the individual has died the complete fingerprint . - , 
record. Thus, under our present practice we do not destroy those cards^ 4 
authorized for destruction imtil ten years after date of death. We now, 'l3iere- 
fore, will place a record in the dead file, leave it there for ten years, a;^then 
destroy all but one fingerprint card and a complete copy of the man's, record. 


jjT^rotter \L v 

Nease 

Wlnterrowd 

Tele. Room _ 

Holloman 

Gandy 



Trotter proposed that this ten year period be reduced to five years. It 
\a,s felt that^we would pick up some space by doing this. Although the exact 
samount of space cannot be calculated if the decision to reduce the waiting period 
to five years is followed, this will affect 39, 000 records in our files. It was 
pointed out thut.we have had no requests for a deceased individual's record 
which would require producing the fingerprint cards in the file which go beyond 
five years after death. „„ , , 

V ’ Bh !! / RECORDED - 96 / 9^ 7 

The Executives Conf er ei|j^§gs(|| uf|nimously*in^a^r“*dSestroying all 
but one fingerprint card and complete copy of individuals 

i five years from the date on which the individual ^s ^clared deceased. Shoulch 
you agree this policy will be placed in- effect im inh'dl^ elvv* 


1 - Mr. Tamm 
1 - Mr. Nease 




CLTtVH 

( 6 ) 


' ^ 
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ORIGINAL COPY FILED IN 

-/fry 
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oorrttpoadtnot rttatiud ^ ttt (^-SOOOSSSS) * T& 

pmonn,! ftu. *'“•"♦<* »• IntdgraUd into «, <,M-,/-;;r»“j 
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««. oporatunr^i;;^* ?»a*io6i. at , 
Son. a, ooon „ pornonnil aro aooi!^^"’**'’^ 
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. cv, 2%a^ 

/<^«4 
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4* 


IT(|S 0 to JHokoU 

Swt Alphabttieal Admintatrattv^ Jniea 
ParaotOMl Baoarda Ukit 
Baoorda Branch 


(oon-ttnu9d) 


22-S3-56 


6/ -bhoae oatcgorica ahom on the attached Hat, (Thia ia aintlar 
procedure which waa,app2ied to the a2phabettoa2 adniniatratiue ^le 
on out~of^aervioa employeea in 1958), If approved, thia will be 
done when peraonnel beoomea available. 


18..A^6 

ABDESBBU 




Thia has been diaouaaed with the Adniniatrative Division 
and that Division agrees provided all. material whi oh should be 
maintained in the Official Peraonnel Folder as set up in the attached 
Hat of the contents of the Official Peraonnel Folder ia retained, 
Thia will be done, JL,J 


WOE smog 

(S) 

Enclosure 
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/r^ 










- 8 ~ 





ft0ta &^her &gejxoid9 t^gaTMng 

an 4n^loy99*6 laaoe 

Ov^roetM asvtgnmini^'^Bnafing •/ Bur§au policy on iri mo of 
depariuroo (3ZS mattoroj 


Paooport*mJ^ 90 uod to owployeeo tranoferrod ovorooao 
( srS^ttoro) 

Booignattono^-Aoknomlodging roooipt of rooignation and 
aduioing of aoooptanoo 


Botirouont Fund 


Tax Adjuotmonto 

Aocidento^-Adoioing data of trial regarding Agent* a aooident 
in Bureau oars details of aooident in Bureau oars trans‘ 
witting papers for use in oonneotion with aooident in 
Bureau oars inquiries as to whether oourt notion is 
pending with regard to aooident in Bureau oar, [If 
the original is not filed in an appropriate 66 file) 

Assiatanoe-^ Special Agents* offer of assistance to the 
Bureau 

Association of Former Special Agent8--Memberships advising 
Bureau does not sponsor 

Code Instructions — Transmitting and deciphering code 
messages (SIS matters J 


FBir pledge for lam enforcement^ officers 

Injuries^^Adviaing of injuries incurred by Agants 

Liaison waterial^^Gorrespondenoe from SIS employees regarding 
Mai son matters 

Medical, expenses— ‘In oonneotion with SIS assignment 

Military leave— ‘Employee hilled in action 

Overseas aasignnent^-Letters from Agents relating infer- 

BetirTZ^nt--Ax^^ exemption from oompulsory 

retirement law, requests for refunds 




-y-JC 


V 'V ‘ - '‘if *' V 


( Conti nued on page 2) 

&- 7 ' 3 ^ 
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Sfdari99^-Advfing of looo of oalaryohooks 

to tho di9pmrot»g office from the Bureau et opping 

pagmiwt of loot oheoh 

SrS Training — Seporte regardit^ Agente trained by 
ooumeroial agenpiee 



STANDARD FORM NO. 64 


Office • UNITE 


TO 


EROM : 


SUBJECT: 


MR, 


If. G, EAME3 


& 


BESTRUOTION OF RECORDS 
66-3886 


GOVERNMENT 


DATE: 18-4-56 


Tolson 

Nichols — 
Boardman 
Belmont 
Mason 
Mohr _ 
'arsons . 
Rosen ^ 

Tamm 

Nease ^ 


liK 


Re: Files entHled 

"Salaries and Expenses (66-8613) " 
"Salaries and Expenses (66-1986) " 


Winterrowd _ 
Tele. Room , 

Holloman 

Gandy __ 


• -vr) 


In connection with our records man ag erne nt program designed 
to eliminate valueless and obsolete material from the Bureau's 
records^ there is iet forth below informatf^on concerning the above 
captioned files which appear to contain information . of no current 
value to the Bureau, 

1, Salaries and Expenses (66-8613), File opened in 1989, 
consists of six sections, 188 serials and the last serial is dated 
in 1948, This serial contains a notation, "See file 66-1986 for 
subsequent memos re' these matters," This file contains information 
concerning supplies used by Bureau field offices and the appropriatinn 
to be used in connection with such expenditures. The majority of 
the information contained therein consists of memoranda attaching 


5o/iedMles of shipments and invoices. It does not appear that this \ 
J%\material is of any current value to the Bureau and it is felt that \ 
^ the material should be destroyed. Of course, any material relating a 
.to policy or historical matters would be retained. Archival authorit]) 


not necessary for destruction of 


administrative type material^ 

U. 


^^of this nature, 

8, Salaries and Expenses (66-1986) , File was opened in [J 
consists of five sections, 590 serials and contains informa- 
^ tion up to the current date. Approximately the first 490 serials 
consist of weekly reports to the Director entitled "Employees paid Bn] 
from 'Detection and Prosecution of Crimes,'" In November 1933 the q 
title of this report was changed to "Employees paid from 'Salaries § 
and Expenses, Division of Investigation, '" These reports appear g 
to be of no current value and should be destroyed. It appears that b 
the majority of the material maintained in the first four sections a 
of this file could be destroyed. Section 5 which is the last § 

section contains information of a more current nature, contains 
some policy material and should be retained at the present time. 
Archival authority is not necessary for destruction of adminisi^ative 
type ^ material of this nature, 

^CC: File 66^1986 
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12 - 4-56 


Memo to Mr, Niohols 
Re: Destruction of Records 

66-3286 


RECOMMENDATION : 

That this memorandum be referred to the Administrative 
Division for consideration as to possible destruction of the above 
material^ as set' forth^ in line with the Bureau's records management 
program designed to eliminate valueless and obsolete material from 
the Bureau's records. Sections of these files recommended for 
destruction are attached for review. 


STM^DJUUtJFORM NO. 64 




Office IS/Lemorandum • united states government 


TO 


BROM 


SUBJECT: 


MR. MOHR 


DATE: January 2, 1957 


N. P. CALLAHAK 









DESTRUCTION OF RECORDS — 

FILES ENTITLED: ’’Salaries and Expenses (66-2613)” 

’’Salaries and Expenses (66-1986)” 



Parsons 

Rosen 

Tamm 

Nease 

Winterrowd — 
Tele. Room . 

Holloman 

Gandy 


Reference is made to the memorandum of Mr. Eames to 
Mr. Nichols dated December 4, 1956, on the above subject which recommended 
that the Administrative Division consider the possible destruction of the files 'in-\l 
volved. 

The. files in question have been reviewed and the following con- 
clusions reached: 



n 


1. - Salaries and Expenses (66-2613) 

All sections of this file should be destroyed except a few serials 
relating to policy matters which should be transferred to the 
appropriation, files for the fiscal years involved. The various 
sections of this file have already been returned to Mr. Marshall , 
in the Records Section with the serials to be retained appropriately 
marked. 


1 


\ 


vs 

V9 


2. - Salaries and Expenses (66-1986) g 

From a review of all sections of this file it is felt that they should all ^ 
retained because the weekly reports filed therein constitutS our pnlyg 
f^ecord of the Bureau’s personnel on the rolls from 1924 through June, q 
-'" 1'941. From June, 1941 to the current time such information's pon- a 
?r-.^ined on 3 x 5 cards maintained in the Budget Unit of this Division. o 
is necessary from time to time to refer to these old reports as' the H 
^ ri^asis for making comparative tabulations of the Bureau's personnel andg 
j:;||or preparing other budgetary information. During the review, it was 
^3 ?^|oand there were quite a few pieces of correspondence filed in this file 
S' .Jwhich belonged in 66-2613. This correspondence can now be destroyed 



1 §^'5 ^^sinee it is on the same subj ect as that recommended above to be 

SHi l^destroyed. There are certain other serials in this file which it is felt 
^ should be transferred to the regular ’’appropriation” files. The material 

relates to the number of employees by classes (agents, clerks, etc. ) 
Wf!© ^^paid from FBI funds. It is felt that the subject should be changed to 

I reflect this fact. , ^ ^ ^ ^ 

EECORDED ,£j 


/^5^CJ:vljt^ 




SO JAN 15 1957 


^I;a31957 




Memorandum to Mr. Mohr 


RECOMMENDATION : 

It is recommended that all of the material in 66-1986 except that 
relating to the number of employees on the Bureau's payrolls be transferred to 
the regular appropriation files for the fiscal years involved. Serials in all 
sections of this file that should be removed have been marked with 3x5 slips, 
of paper . The title for the file that will be left should be revised to indicate 
something along the line of "Employees paid from FBI appropriations (Salaries 
and Ej^enses, FBI).’' The file is being retained in my office and if recom- 
mendation is approved it will be turned over to the Files Section for appropriate 
action. 
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STANDARD PDRM NO. BA 


Office • united sfcB JrOVERNMEj^T 


3?ROM 


SUBJECT: 


MB. NICSOLS 


W. a. FAMES 


DATE; 1-9-57 




BESTBUGTION OF BEG0BD8 
(66-3286) 




Tolson —1 
Nichols _ 
^oardman 
feelmonc ^ 


BE: MATEBIAL MAINTAINED IN FILE 

entitled " IN-SEBVIGE SCHOOL" (l-l9) 


*Nease 

Wiiuerrowd _ 
Tele. Room. 
Holloman — 
Gandy 


There is maintained in the Becords Branch a file entitled 
"In-Service School" (l-19) with a sub file for each field office. 
These sub files contain administrative memoranda concerning Special 
Agents attending In-Service Training, cancellations of In-Service 
Training, replacement due to canc'e Hat ions, etc. At the present ^ 
'time, this type of material is not being filed unless it contains 
something of an. unusual nature. It is retained in the Movement 

S Unit' of .the Administrative Division for 60 days and then destroyed. 

In line with our Records Management Program designed to 
eliminate valueless and obsolete material from the Bureau’s records, 
it does not appear that this material is of any current value to 
the Bureau and accordingly should be destroyed. This -matter has 
,)^^been dfs^ussed with SA Clayton of the Mministrative Division who 


agreed that this type of material should be destroyed; however, 
^anything placed in the files within the past year should be 
V retained. Of course, anything contained in these files of a 


'Y^^^historical or policy nature will be retained. 


\ Archil 

I Q administrative • 

i BECOMMENDATION: 


-’chival authority not necessary 

ive type of material of this UMlk 


SEEM i mmm 


That the Becords Branch be author all 
material maintained in the sub files of File 1-19 which is not SLlC 
of a historical or policy nature with the exception of material (foP 
placed in these files in the past year. (This recommendation 
in accordance with conversation with' SA Clayton of the Administrative 
Division) , _ 

Af|w' /in 

fe:i 

00: File entitled In-Service SQhgol ( 1-19) 


$^viy€i 


?; File entitled In-Service SQhgol ( 1-19) jf ^ 


67 JAN 241# ^ 





flrrANDARO l>ORM NO. 64 


Office Mjemhrajtctufn • united sxa-xWs oovERNiSENT 

ro ; MR, NIOSOLS DATE: 1-16-5? 


SUBJECT: 


BROM : L, E, SEC&, 


DATE: 1-16-5? 


DESTRUCTION OE RECORDS 
66-3286 


RE,- SEMI-ANNUAL INVENTORY OF 

PROPERTY ACQUIRED AS EVIDENCE 


Tolson - 
Nichols 
Boardma 
Belmont 
..Mason - 
nEhr — 
^■KfsoilS 


Tamm 

Nease 

Winterrowd 
Tele. Rod] 
Holloman . 
Gandy 




' Manual of Rules and Regulations ^ Section 8E, page 21^ 

•jS requires each field office td submit to the Bureau in triplicate, 
^ on August 1 and February 1, an inventory of property acquired 
during investigations,, 'The originals of this inventory are 
detached, sent to the substantive supervisor handling the par- 
ticular violation, and. are subsequently filed in the individual 
case files to which they relate. The copies of this inventory 
are filed in the administrative (66) file for the submitting 
field office. Obviously, these inventories are extremely bulky, 
especially those received from the larger field offices, and 
occupy substantial filing space, 

Vl -It appears that the most recent or current inventory 

^submitted: supercedes the previous inventory and renders the 
'^previous inventory valueless at the Seat of Government, Accord- 
"'^;^ingly, in line with our records management program designed to 
^^y^eliminate valueless and obsolete material from the Bureau’s 
\n records, it is proposed that, in the\field office administrative 
''"K^iles maintained at the Bureau, we retain only the most recent 
'^b^nventory and destroy all prior inventories. This same proce- 
^\Aure would-be applied to all subsequent inventory submissions, 
'^^^^ubstanti al space would he gained from this operation. It is 
pointed out that theUndividual case files would still contain 
^ copies of property acquired relating to the particular case.^, « 

v4 e p y 1 p 

Archival authoritp^^ lsfnp^^f;^e.sSMrw^^ adminis- 


trative-type material of 

f ■4-S!^|g"sifrs^ 


peoommDATioir ; „ ^ s JV 2S bs'I 

iSffc S' 4-8 A j^pq eu^oCLji 

That this mem orandum^UNn-erf-err^d^vp ^ ±he--Inir e^^.ga ^^ 
Division for consideration that only the most recent or currentj 
submission of the semi-annual inventory of property acquired aa’ 
evidence be retained in the field office administrative files I 
at the Bureau and. all prior submissions be destroyed, i 


S’ 


mm:nle ' . 

OOt Evidence File (66-6034) 


.67 FEB 1 m 

„ -7 / > 






n 


wm£CQMSm OOTi HE2D ia 0 






^ . n 


mo3 BmMU ,, (r^m) 
PBS (f^^BSO) 


February ?, X9S? 


'^00'%-^ 


^ derate ciii i 0 - boiug given i^v purging frvu i:hd Bureau 
general inde& eorze vf me mner&m nmea imesfed in the eapttened ' 


27,000 ownere gf ModeZ-A Fordef,- whv were eliMnated an nuapeots^ 
A2a& under cmaideratien .are the nmee <?/ 7^B0Q paroZcea frm‘ 
Udehington >Btate penal tn&tttutimB which ere Pet vnt in-' letter 
frm your office to the Bureau dated Auguet IB, 1937^ 

' . j' 

Tou are requested to deternim hy 'epot cheols if these 

liniriofi f»n‘nn>f>f!* tiP' t*n*ti* ■Am 




' ’ ' I 

NOTEt This letter written per request of Mr. Ros'en to assist in '\ 

his consideration, of the problem of de ‘-indexing the MATNAP file. 

See memorandum from 1. E. Short to Mr. Nichols dated January 9, 1957, 
subject: INDEX - -PmOE MATTERS, File #66-3886, Re: De-Indexing of 

Matnap File (7-1820). ’ ' 


DMB: gmb :fk /t,. 

■rff' 

Of /n 


Mt}' 


r h 


^ *^’vs> ti'” ^ >;n.t r'- 

mIttMA ■ 





M0 


AWiLEM iO 


COM . er-r 


IV. 




^CTANd>^D FOttMtW.,64 ’ 


¥ • UNITED STAOTS GOVERNMENT «' 


SUBJECT: 


MR. NICHOL. 


L. E. SHO. 


DATE: 1/9/57 


’^-"A INIIEI -/PURGE MA '. 
FILE # (66-3286) 


ij(s^-IELEXINa'’ommAR FILE (7-1820) 


The above file presently contains about 47,000 serials 
in which we have indexed an estimated 225,000 names. Ninety per 
cent of this mail is dated prior to 1950 at which time we adopted 
the policy of drastically reduced indexing. A portion of this 
mail has been de-indexed, but there still remains the possibility 
of de-indexing an estimated 33,000 cards. Since extreme care is 
necessary in the handling of this particular file it is contemplated 
that de-indexing should be considered only within the following 
categories: 


A 

r, * ' 


Persons interviewed who furnished no 
information of value. 


%y.r 




/= checked through Bureau records 
‘ for criminal information' and 
photographs. 




' , Mass checks in which no suspects were developed, 

• ■ S: such as: , 

s (a) Names of 17, '775 owners of model ^ 

^ Ford automobiles which were 
'/ Checked through Bureau records /} 

criminal information' and ^ 

^ photographs. 

■ ■ 

U and prison numbers of 7,200 

' '^parolees from V/ashington State 

^ ...^enal institutions which were 

, submitted to the Identification 
Division for latent fingerprint 
' . • comparisons, 

3, Names of law enforcement officials, routinely 

oontaoied. ^..^..RECOflQEp-lSi ^4. - - ' 



m 




nie # (66-3SS6) 
nie # (7-iaso) 


References in undeveloped 

® PEB 8 1957 

Miscellaneous phrases and words of no 
.particular value, such as: "tire treadr^^ints",-<>a,m:^ 

"footprints", etc, . ^6} 

'66-3286) \ 0^ 


f . 




k. E. SHORT MEMO TO MR, NICHOLS 1/9/57 

INDEX - PURGE MATTERS 

FILE # (66-3286) , ^ 

, RE: DE-INDEXING OF MATNAP FILE (7-1820) 


Under the present classification rules, we do not index 
material in any of the above categories unless there is a specific 
request to do so. 

RECOMMENDATION: 

That this memorandum be referred to the General 
Investigative Division for its views as to the desirability of 
de-indexing in accordance with the above. 



RECOMMENDATION INVESTIGATIVE DIVISION : ' 

This is a pending case and extreme care is necessary 
in any de-indexing. No index card should be destroyed on any 
individual on whom investigation has been conducted. This applies 
to 2(a) since sufficient investigation was conducted to 
eliminate each of these individuals. It appears .reasonable 
to destroy the index cards in the other listed categories. 



3-S. 

CHANGED TO 

/9P^7- “2/ 



VJ 

d4‘y^ 




^Hil l'Ll iV“. 


If 


MAY 9 1961 



SfXNOARD FORM NO. 64 



‘Office, Me: 


TO : MR. 




m • UNITED STA| 



Ur, 

OVERNMENT 


DATE: 3-13-57 


FROM : L. E. SHOB!^ 

a 

SUBTECT: BESTRUCTIOlf OF} RECORDS 
66-3^SW' 





Tolson 




BE: "BUILDINa PASSES" 

(66-2659) 

The aboue captioned file was opened in 1989 an 
contains correspondence relating to the issuance of Depa\ 
of Justice building, passes to Bureau employees . There a 
four sections of this file containing 986 recorded serials 
and thirteen sections containing non-recorded mail. These 
seventeen sections occupy approximately one file drawer. 

The majority of the mail in this file consists of 
memoranda between the Bureau and the Department relating to 
passes requested or cancelled. In August of 1951, the use of 
the present type of badge was instituted thus eliminating the 
Department of Justice passes and identification badges utilised 
up to that time, (66-8659-986) 

In accordance with our records management program 
designed to eliminate obsolete and valueless material from the < 
Bureau's records, it is felt the majority of the material 
in this file should be destroyed. Of course, any mail 
relating to policy or historical matters will be retained. 

Archival authority is not necessary for the 
destruction of material of -this type. General Records 
Schedule number eleven, item four, issued by the General 
Services Administration relating to identification credentials, 
authorises the destruction of this ty^^i^f^-^^riial after all 
credentials have been accounted for. 


RECOMMENDATION: 


Rosen ™ 
Tamm _ 
Trotter . 
Nease — 


Tele. Room | 

Holloman _ 
Gandy 





Pc 

o 


That this memorandum be referred ~to~^6Tie~~Admi-M483 ^ 
Division for consideration as to the destruction of , material 
maintained in file entitled "Building Passes" (66-8659) with 
the exception of mail, of policy and historical nature," Sections 
of this file are attached for r'evievfitj^£Q^i^^ ^ 




Qf^M:dm 

W4; 

ENCLOSURES -3 


00: Buf^in^ passes (66-8659) 

211 ! 



;S8 MAR 20 1957 


( Over 







#• •• 

< 


ADDENDUM: AMNtlwl 

I agree. IN view of the fact that there have been no inquiries 
in the past three years the material maintained in the file 
entitled "Building Passes" (66-2659) should be destroyed. 



) 





HAS BEEN EMOVED FOR THE CONFIDENTIAL .FILE EOCM OF THE DOMESTIC 
INTELLIGENCE DIVISION. 


} 


SEE FILE 66-2554-7530 FOR AUTHORITY. 



PEEMANENT SERIAL CHAEGEOUT 





Office NLemorandum • 

« > Ur. J. F. Blan^^ 

F3ROM : 2fr, T. D. Itushin^^^^ 

^ - #^-> >7 <£. fi- 

subjkt: security nmEx iis^ ^ 


UNITED STATES GOVERNMENT 

nKn..March 22, 19 $'p 


Enclosed herewith is one ooov each a-f ^ 

following lists , for transmittal to the SAC 
for storage mtH otT^r aital reoor^\fftU^%’=°^-f„, 

'• Of Security I„ae. 

2. Geographical list of SI subjects , 

J- Special Section of the SI. 

4. List of hey figures and top functionaries. 
5^ List of SI subjects out of the country. 

6. List of missing SI subjects. 

ottUensHip status 

_ 

List of aliens. 

; furnishes ^ J to ts 
\ tahen, he should^\LteZi\y^ action has been 

It to the 

ACTIONS 




V, I 
'3? I 

ts f 

\ if 




Enclosures / 

1 - SAC, Quantioo 
1 J^fesAino/TiTin roci 




y \f 

■67APR4 13# 




4 -?s-^7 - 

fww 








]9^ 



10 » 100? 



0221©0 o2 tbo Chios SiOaal ®221eos* />' ; ' 

ilJoi^as'tcoat o2 tiao Asray — ^y’ .- 

Tto Foatccpn 
UODhiBijiO!^ SB, D. C. 

A^tcati®a: SXSAC-^ 


eoa'&lczioa: 


You csro a^iood that eoj?ioa a^oGosrod 36 m<3 DO o2 
ICO 103 Tolopti^BO Bisrootory ColoGOiYiod co^tiesn) , iDCxnod 
fclalo Bureau July 13, IBM, havo focoa doatroyod by bm’Bims* 
Thia catioa han boca ■fcaboa ia OfSeor«0Qc®o iBO”&B*u3fti®ao 

cea^Bod in year lotto oS Botouary 25, 1067, goreardiBG 
rovicod coplco EWEaborod 17 aad 10 oS tbio caatsal. 


FOrv INSTRUCTIONS AS 


i 


Very truly yousra, 


Jofea Edgar Es>ovor 
Director 


s- ,i 

' 

(Note:i{ Copies 25 and 26 of ICS 103 destroyed by burning 
March IS < 1957.; 

. y, . .t fj-. y 




'T'? 

^4^ » 

f4) 










NOT RU'O.ORbmU 

1 , { \ ^ M 2 1 1957 
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„, 'y 

«iiiir‘ii JMgap 




ORIGINAL COPY FILED ii 




WMM ^ UHITBD STATES 



DATE: Mtxvoh 23j 1957 


MRm At St BEi 


MRt Rt Rt ROA< 


ECT: DEFENSE PLANS - OPERATION ALERT 1956 “ . 

iy/^f >:< / 

~~ReX’^T'enc e is made to ray memorandum to you daied 
July 27, 1956, pointing out that all incoming communica- 
tions and memoranda prepared while at the relocation site 
during Operation Alert 1956 had been placed in a box and 
sent to Records Section for retention and future reference 
and destructi ont 


Tolaos 

Nidiols 

Bowdaae 

Bdaoat 

iitaoa 

tiahr 

Parsons 

Rosea 

Tamm 

Nease 

Vincerrowd - 
Tele. Room . 
Holloman 


All of the foregoing communications, memoranda, 
et cetera, have been reviewed and all copies destroyed / 
where possiblet The original of each document has been 
retained for future referencst All documents retained ^ 
have been placed in a box approximately 12" X 10" X 12", 


'/)f 


ACTION: 

The remaining materials have been placed in a 
smaller box and returned to the Special Mail Room, 


f JEM: bjtQ I V 

\ (s) 'q 


1 - Mr, Belmont 
1 - Mr, Wherry 
1 - Section Tickler 
1 - Mr, McArdle 


foe INSTE' 

TO DISSBM] 


s mj 


* W-,-..— Ifail I *m. t 
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rcwA mo . «4 


Office M.e. 


UNITED \ 


GOVERNMENT 


(y TO 




DATE; 3-5-57 


E&OM 


SUBJECT: 


L. E. SSO, 


DISPOSITION OF IDENTIFICATION 

division correspondence 


Reference is made to memorandum from Mr. Clegg to 
Mr Tolson dated 3-15-49 (66-3286-371). This memorandum 
provided that Special Agent Supervisory personnel 

^Identification Division be permitted ITthin 

discretion, the destruction of pieces of mail falling 

the sU categories ^lisU^ These categories are set out as 

follows : 

1 Letters received from law enforcement officials O; 
otheis entitled to information asking if an indi- 
vidual’s fingerprints are or are not identical 

with another. 

Letters from individuals informing us of their 
^ change of legal name. 


Tolson 

Nichols 

_ Bonrdmaui — 

' Belmont 

Mason 

Mohr 

Parsons 

Rosen 

Tamm 

Nease 

Wintetrowd _ 
Tele. Room . 
Holloman — 


; 

I 

I ■&S'% 


Sf 




Jitters received from those entitled to a record, 
‘either in this country, or in a foreign country, 
fashing whether or not we have the record of an 
.individual. ■ j| 

t'^letters from individuals asking for a copy of tfteirf 
criminal record, or for information to which they 
are not entitle'd, and we do not return the corres- 
pondence because Bureau stamps have bejn ^l^^^d / 

thereon. \ 4^ -- 

’ j^oFrecoroed . 

frV::: 

that all the fingerprint cards for which they 
requested a search were not enclosed. 

Letters received from law enforcement officials 
informing us that a wanted man is now in custody, 

.and that the wan-ped notice should be cancelled. 


tm£: 

](3) 








/« MAftA^957 




JJl A\c 






ORIGINAL COPY Fltro 10 ^ 



5 - 5-57 


MEMO SHORT TO NICHOLS 
RE: Disposition of Ident 
Div. Correspondence 


It is believed that the provisions for destroying 
such mail are sound and should be reiterated to personnel in 
both the Identification Division and the Records and 
Communications Division, 

In order to minimise filing of worthless material and 
to cut down on indexing^ the following additions should be made 
to the types of mail that may be destroyed. 

Through the facilities of our San Diego radio station 
many requests- for criminal records are received by way of teletype , 
It is believed that the mere fact that a Bureau field office is 

assisting on a police cooperation matter} which if handled by the 

police department directly with the Bureau would not result in 
mail being filed in this Division^ that no good reason exists for 
filing and indexing that mail merely because Bureau communications 
are involved. 

It should make no difference whether the request is a 
"no record" or a record is actually furnished. In either events 

the filing and indexing of the mail in the Records Branch is 

unnecessary . This matter has been discussed with representatives 
of the Communications Section and the Identification Division, and 
they know of no reason why this mail need be filed, 

RECOUMENDATI ON: 


That this be referred to the Identification Division 
for their consideration and approval. If the new procedure is 
approved, steps will taken to purge material indexed under the 
old procedure . (Archival authority already secured to destroy 
all of the above described mail and such authority could be 
extended to include the new material recommended for disposal. ) 
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Office M.n^andum • uniti 




Ur. Tolson 


Q. Ttam 




f j SUBJECT: SWKSESTION ^08-57 

/ Made by Mr . I 

Ident if ica t ion Division 




S GOVERNMENT 


PATH: 2/22/57 


SUGCasSTIOU: Iben criminal fingerprint cards are received in the 

identification Division and found to be duplicate of a 
print already answered with the exception of a disposition of a 
prior arrest added, that the duplicate prints be destroyed the 
same as disposition sheets. Disposition sheets (Form $-84) are 
submitted by law enforcement agencies to indicate disposition of 
a prior arrest; however, some agencies are submitting another 
fingerprint card to indicate the disposition. 

PRESENT PR0CBD>DSE: Duplicate fingerprint cards are returned to 


Tolson 

Nichols 

Boardman 

Belmont 

Mohr u 

Parsons 

Rosen /SL I 

Tamm 

Trolter^—l! 

Nease 

Wlntorrowd _ 
Tele. Room . 
Holloman _ 
Gandy 


ADVANTAGES STATED; Would save time in retpxnlng fingerprint cards. 

OBSERVATIONS ; Ur. R. K. Moore, Identification Division, recommends 
unfaworably . The Identification Division feels that 
fingerprint cards should never be destroyed by employees as' it Is 
an unsound practice. s >3 > Cu *♦' 

” RECORDED 

Ur. Moore advises in this particular lns$]|p,^j|^,w%efgg 7 a 
duplicate card is received wherein the only additional information 
given is the disposition of the prior arrest, the Identification 
Division is conslleirlng the preparation of a form to be used for 
the purpose of returning the card to the contributor. On the fora, 
it is proposed that it be explained that the disposition information 
could have been forwarded to the FBI on a regular disposition sheet 
(Fora B-84). Ur. Moore believes the proposed form, over a period of 
years, will evenbaally eliminate the forwarding of duplicate cards. 
(Proposed form will be the subject of a separate memorandum.) 

REOOMMENDATION ; 1. That the suggestion not be adopted. 
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2. 'niat the enclosed letter be forwarded to Ur. 
thanking him for his sipj^stion and advising that it is not being adop 

HncloBure ■’ , a vtp 

cc Personnel f,ile of | 




cc - Personnel file of 
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"^^oo^/aA/ '73(/ff €/9-{y 'yita^e/s G‘€^a/ * 


I 2/26/57 

'^- SAC LETTER NO. 57“12 

(I) WEEKLY INTELLIGENCE SUMMARIES 

Weekly Intelligence Summaries which have been prnished to i 
/ offices may be destroyed after retention for three years p . 
1 :• authority It Archivist of -the United States, February 5, 1957. 
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siDERAL BUREAU OF IKVESTIGATIOlip 
tlKITBa) STATES DEPARTMENT OF JlffiTICl 


Data; 2-18-57 


^57 

Director, FBI 


From: | 
SOGGESTldS^^: 


EMPLOIEE SUGGESTION j^P ^ ^ V ^ 


Division of aasignmanti identification 


Any cT Htni nal fingerprint card received in the Identification Division 
and is found to be a duplicate of a print already ansvfered with the 
exception of a disposition added, that these duplicate prints be 
handled as disposition sheets. 


Current practice or rule (include manual citation as well as fMts): 

All duplicate criminal prints are returned. See attached manual 
citation on duplicate criminal prints. / .■ , , 


Advantages of suggestion j 


WOT RECOBSDO 

141 iviAR 20 195 ? 


Saves time and necessary preparation for retur ning these prints. 
Attached is ar^urvey kept for one week on du^3!TU3t6~pr±nts--vd3ich 


could have 


dispositions. 




mo MAR] a 1957 


UL_J 


IT' 

Tktma* by $km Vmittd Sta$€9 of my •■«§#« *io)l •boil not form tko baata ofi'fi^ilf etmlm’ofmmy 
by ma, my baira, or aaaigma upom tba VmitadLStotaa. y J 

' Roccsaoniations and offisssants of Division Head: 4^ ■' " ' ~ 


o( My 


CLOsoj 


See attached memo. 


(Signature & Title] 
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UNITED STATES GOVERNMENT 
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TO 


FROM 


c. .. rro^^g 

R. K. Moore, 


DATE: 2-20-57 



i/A 


suBTBcr: ElylPLOYEE SUGGESTION / 

^ DESTRUCTION OF DUPLICATE 

fingerprint cards 


Tolson — 
Nichols — 
Boardman . 
Belmont _ 
Mohr 
Parsons 
Rosen 
Tamm 
Trotter 
Nease 





Wlntenowd _ 

Tele. Room 
Holloman — 
Gandy 


;; inthe Identlircatlon 

not Jel our employees should ever 

destroy fingerprint cards . 

in this partlc^ar stance. ^where« 

the only additional informaUon P piirpose of returning 
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Office ISA-enu^andutfi. • united stSes government 




TO 


FROM 


m, NICHOLS 
X. E. SHa 



DATE: 3^29-5? 

i\ ■ 


.irolson 
tJfNIchols r 


SUBJECT: DESTRUCTION OF RECORDS (66-3286) 

Re: Police Training Schools 

File 1-16 



Tele. Room 

Holloman ■ | 

Gandy . 



The above-captioned file mas opened during the early 
thirties to record information concerning police schools held 
throughout the country. In the beginning a different sub file 
.number loas assigned^in the order received^ to each police school 
The title of the file reflected the police department or law 
Enforcement agency conducting the school. This procedure was ^ 

continued until 194^^ at which time 2^450 sub files had been ^ I 

opened concerning police training schools, ^ 

In February, 1947, in an effort to alleviate soj^fe^f the ^ 

difficulty being encountered in the maintenance of police training B 

school files, general file^ file #1-1152, loas operied with a sub file p 
for each field division, (Background data concerning change, found , . 

in 1-1162, serials 9 and 10,) This general f^^le and the sub files S 
for each field division have been used since 'that time and the § 

1-16 file with subs was discontinued, ■ \ . . q 

I 

The 2,450 1-16 files which were opened contained approxi- g 
mately 98,000 serials and an estimated 25,000 names have been indexed, y 
A spotcheck of some of these files indicates that the majority of P 
the indexing which was done related to the following matters: (l) the^ 

names of police officers in connection with the organisation conducting 
the police training school, (2) newspapers, (3) titles of pamphlets 
and bulletins , (4) titles of films, (5) names of organisations and 
clubs. 

It appears that a grec^jmjority of this indexing in the 
1-16 files is now obsolete and,^3^m the current indexing procedures 
is not indexed. In connection with our records management program 
designed to eliminate valueless and obsolete material from the 
Bureau^s records, it appears that the majority of this material can 
be deindexed unless the indexing relates to something of an unusual 
or derogatory nature. Undoubtedly file 1-1152 and subs also contain 
obsolete indexing, and it is felt that .material indexed which relates 
to the above types of indexing categories can also be deindexed unless 
the material its of an unusual or derogatory nature. 




1 - File 

1 - File 
Enclosure 
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(See Recommendation ne 

tscsaeasecs"' 








3 -^ 29-57 


Memo Short to Nichols 

Be: Destruction of Records (66>“3266) 


. RECOMMENDATION: 

That this memorandum be routed to the Training and 
Inspection Division and that consideration be given to authorising 
the Records Branch to deindex that material which falls within 
the indexing categories set forth above un less thf! material is 
of an unusual or derogatory nature. Sample files attached. 


E^Jployffe ^gaestion 
FDr252 (W-14-55) 


Director, FBI 


SUGGESTION 


3/11/57 


(PS -9 


I Employee assigned to (Division) 


-K 


It is suggested that when zero and general files over twenty- 
five years old are destroyed that the index cards for these serials 
in the general indices also be destroyed, / ^ 

‘d fj' ^ 





Current practice or rule (Include manual citation as well as fact^ « hinW* 

V Section 3> page 13^ item 8a of the Manual of Rules and 

Regulations reads as follovTS: “piles and records in field division^l^ 

Cont*d, on page 2 


Advantages ox suggestion 

1, As index, cards are not destroyed, time is wasted in lis 
these references on Indices search slips. Agent time is consumed 
the agent going to the file and finding that the reference has be 
destroyed, 

2, An agent may request the Bvireau by letter to check its 
records on this reference. However, only i^scellaneous informati 
and material on which there is insufficient information to open 
case is filed in a zero or general file and in many instances this 
information is never >fprwd?jde.4 to the Bureau. Where it has been 

K? s • ' ' ’ . (Cont*d, on page 2)|« 




V'i Disadvantages cf 'Suggestion, ' , %" 

asv J.. 

Vi (The use by the Unit^ States of my suggestion shall not form the 
assigns upon the United Stc^tes) » ^ " . — 


stcORO® 
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a Mr. I "I mps. CZ^3m1ss 


Signature and Title of Suggester 


Recommendations and comments of Division Head , 

This suggestion appears to have considerable merit. 


)1 APR 17 liSS 


itifre and Title 



M t 



CURRENT PRACTICE OR. RUES (conttd.) 

may be destroyed, signed statements in these files may also be 
destroyed" ^en these files are destroyed the index cards are 
not destroyed* 


ADVANTAGES OP SUGGESTI ON ( cont » d. ) . 

forwarded to the Bureau it is believed that the possibility of the 
information being sufficiently iniportant to warrant a request from 
the Bureau is remote after twenty- five years* 

3* Saving of space in the general indices. 
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STAlJ^^P^RM NCU.64 ^ 

W _, . , .l|f I > ' 

Office Nleffiorandufh • united states government 

^ ’■o ■ m. TOLSOH 3/22/57 


MR. TOLSON 


THE EXECUTIVES CONFERENCE 


SUBJECT:- 


Nichols 

Boardman 

Belmont 

Mohr 

Parsons 

=T" YDEST RUC T ION, OF„ CLOSED FILE S, - b6 

^ AITEg^5_,YEARS^OLD^ ^ ^ Trotter 

^■5 •“ ■ . Nease— 

.2)-^^ €2 /^W <r^ >•" ^ rill! rToI” 

SUGGESTION: Miss New York Office submitted Hoiioman _ 

Suggestion #449-57 proposing that when;?0 and — — 

general files over 25 years old are destroyed, that the 
index cards for these files also be destroyed. 

PRESENT PROCEDURE : The Manual of Rules and Regulations, \ \ 

Section 3 - D - 8 - a, page 13 proMdes for destructioni \ 
of files and records. Files and records in Field Divisions may | 

be destroyed after they become 25 years old. This section 
also provides for destruction of files and records under ^ 

certain circumstances when they become 1, 3, and 5 years old 
respectively. ' ^ 

BACKGROUND: Bureau Bulletin #35 - Series 1946 issued on June 26\^2ci 

1946, sets forth instructions concerning the destrucIsioiiNb 
of closed files as follows: AE Bureau files in Field Divisions ^ 

may be destroyed after they become 25 years old; when files 4 q 

over 25 years old are destroyed, the index cards relating m ^ ^ 
thereto shall be marked with a stamp stating "File destroyed ^ - 
1946." The instructxons concerning the stamping of the index ^ ^ 
cards are not included in the Manual of 

V8 

Manual provides for the destruction of the files after they ^ 

become 25 years old. ' >' lu 


.n 


ADVANTAGES STATED; Suggester states .that as index cards are 
not presently destroyed, time is wasted in listing, 
references on search slips since Agent time is consumed by 
the Agent going to the file and determining the reference has 
/'been destroyed. Further, adoption of suggestion would result 
I ill saving of space in the general index. SAC New York ^ 

I c^^iders suggestion to have considerable merit, ^ / 

i: is wm-eJ' b^^he 'suggCsYfbn •^m.t the 
Ilew York Office does not^pr^esei^^^stamp the index 
cards on files which are destroyeS^a^l/ei^^^ears old or the 
i searching employee does not shov/ on the/^arch slip, by 
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cc - Mr, Nease y- 

Mr, Tamm — - 

Personiiel file of 
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APR 171w 
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Executives Conference ihemo to Mr. Tolson 
RE: DESTRUCTION OF CLOSED FILES 

AFTER 25. YEARS OLD 


notation, that the referenced material has been destroyed. 

It would appear that it is necessary to reiterate present 
instructions to the field,' if the suggestion is not adopted, 
to the effect that as files are destroyed after 25 years the 
index cards should be appropriately marked destroyed and the 
year destroyed, . 

Washington .Field Office has advised that the office 
stamps the index card as files over 25 years old are destroyed. 
Records Branch advised that no instance can be recalled where 

J the field has written for information in the Bureau files 
because the field file was destroyed under the 25— year-old rule. 

It is suggested that Executives Conference consider 
two propositions; (1) whether rule relating to the destruction 
of files and stamping. of index cards should be amended to 
require the field to destroy the index cards when the file is 
destroyed under the 25— year rule; (2) if the first piropostion 
does not receive approval of the Executives Conference, 
consideration should be given to reiterating the instructions 
as to stamping index cards, destroyed and the. year destroyed 
and appropriate manual changes beif^repared for the Manual of 
Rules and Regulations, Training and Inspection Division, 
after Executives Conference consideration, will prepare 
necessary Instructions and manual changes. 

EXECUTIVES CONFERENCE CONSIDERATION ; 

The Executiv es Confe rence on 3/20/57 considered 
the suggestion of Miss | |to destroy index cards for 

files which are destroyed after they are 25 years old and 
unanimously concluded that the suggestion should not be 
adopted. The Executives Conference stated that the Bureau 
instructions, that when files over 25 years old are destroyed 

] \the appropriate index cards should be stamped — file 
Idestroyed and year destroyed, should be reiterated at this 
I time and appropriate manual revisions prepared. 

Present at the Executives Conference were Messrs, 
Tolson, Nichols, Holloman, Boardman, Nease, Parsons, Trotter, 
Mohr, Belmont and Tamm, 
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Executives Conference memo to Mr. Tolson 
RE: DESTRUCTION OF CLOSED FILES 

AFTER 25. YEARS OLD 


RECOMMENDATIONS : 1. That the attaced SAC Letter be approved, 
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3/22/57 


PROPOSED MANUAL CHANGE 
MANUAL OF RULES AND REGULATIONS 
SECTION 3 - D - 8 - a, PAGE. 13 


The Manual of Rules and Regulations should be ' 
amended to include the following instruction to the 





•enclose®. 
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SAC, Iioa Angeles t®6r9) • ' , 

'< Oirec liOJ?", » l?'iii - 


5/1/57 



ADEIINISm'riVS - FILIHG SySTBH> . 
DESTRUCTION OF FIRES OVER 25 YEARS OLD 


Seuriet 4/18/57 and SAC Letter 57-19 (B) whidh sets 
£orth instructions that iiles over 25 years; old may tie destroyed 
and that indes^ cards relating theretq should be marhed v/ith a 
stamp indicating file destroyed and year 'destroyed. ' 

It is noted tha^t you refer to previous instruct ione 
in SAC Letter 112 <C)‘, “'series 1951, in v/hich the tield was 
advised to maintain a list at the beginning of each classification 
in the closed files section, on which the fact that/a file has been 
destroyed should be noted. These instructions currently appear " 
in* the Efinuai of Rules and Regulations, Section 3," page 13. ? 

Further, you indicate that there will be certain disadvantages 
under the new procedure of "stamping the indoK, cards N^nd you 
feel that, the present requirement of listing the files destroyed 
,in the closed section is’ adequate. . 

The Bureau, considers the new procedure to serve a 
useful purpose in that an employee searching the general indices 
can at a glance determine that certain files have been destroyed ; 
and such a notation may' be made on the search slip ‘without going 
to the closed section of file. Therefore* it isdesired that the 
new procedure be follov/ed; However, in order to better evaluate ; 
your observations as to possible disadvantages, the Bureau desires 
you to conduct a 90«fday survey and report the f ollov/ing at the 
completion of that period J (1) det3ca:mlss8 number of. files destroyed* 
which are over 26 years old; (2) number of indesi cards , 

to be stamped; (3) estimate^gl?s amount of clerical time used In 
stamping such index Cards; and C4) your observations nnd specific 
recommendations, , ^ You- should. survey by 
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letter marlsed, "Attention; 




vision. 


Tolson _ 

. Nichols _ 
Boardman 
• Belmont 
, Mohr 
Parsons 
Rosen 
T amm', 
Trotter 
.Nease 
.^.Winterrowd , 
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NOTE: 



MAIL ROOM 


SAC Letter 57-19,. (B) was sent tp the field as/a,_result 
of 'Executives Conference consideration on 3/2C(/57 wtea®/: 
suggestion number 449-57 which proposed that index cards 
for files which are destroyed after they are 25 years old 
be ydestroyed, E&ecutives Conference recommended against 
&tibn of suggestion and. proposed stamping of index 
indicated. 1 “ — Milep lo ’ 

WIAY 119B7 
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OjJlCC IS/L^WOfUfldufyi • UNITED STATES GOVERNMENT 



: Director, lElBI 


SUBJEC 


5>~IjOS Angeles (66-9) 


[< --^MIIIISTRATmi - PILIlirG- SYSTEM 
C^ESTRUCTION OF FILES OVER 25 YEARS OLD .. 


DATE: April^8/'1957 

Attention: Inspection 

y^jArision 


Re SAG Letter 57-19» paragraph (B) Administrative - Filing System - 
Destruction of Files over^^ years old. 

It is noted that the *new procedure of ^stamping the index cards “File 
destroyed- Year destroyed” was esiahlished to insure uniformity. The original „ 
instructions issued in Bureau Bulletin 35» Seri4^~^9^» Section (B) and in SAG 
Letter 100, 9/l7/^6, stated that “It is unnecessary to stamp the index cards 
relating to the files destroyed, or to check the indices of the office to see 
that there was an index card as the absence of these files will he a clear 
indication that they have been destroyed." 

In 1951» ia SAG Letter 112, instructions were given to maintain in 
the front of each classification a list of the files destroyed. Since the index 
cards were not mentioned in this letter it wa s^^ssumpd that the listing of the 
files destroyed was intended as a device to prdvTde a ready means at the. files 
of knov/ing what files had been destroyed and that it in no way nullified the 
previous instructions of not marking the index cards. 

No index cards in this office have been marked in any wa/' since the y- 
inception of the destniction of the 25 year old files program. It is felt thalT 
the present procedure will create problems in the index rather than establish ^ 
uniformity. ^ 

, . With the consolidation of index cards many file numbers. may be listed 

on the same card. There is the possibility of the stan^jing being done in such a 
^way as to be misleading or as to create the impression that all the files so 
listed had been destroyed. 

^ ^ Further, with the economy program and the interest of the Bureau in 

streamlining and in the elimination of unnecessary steps it appears that this 
procedure will be time-consuming and will add.^qthing that is not already 
available thru the lists maintainejd^ in th^ front’ of each classification. There 
is not frequent reference m^e to" files that are 25 years old but there is 
extensive indexing in many of these files from 193 ^ well as a considerably 

of f Ueo to ^ 

It is suggested that consideration be given to th^ contimamse of the 
original procedures as outlined in the SAG LatAers^otedftabo^ / 

I?! jfy 

2 - Bureau 'a jl a 1 
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DATE: April 19, 195? 


T, D. Ruahi 


SUBJECT; SBOURITT INDEX LISTS 





■ y < 

tj. 


Eneloaed herewith 4a orar~oopy~eaoh «/ the 
following liata for tranamittal to the SAC, Quantioo, 
for storage with other vital reoorda maintained by himt 

1. Alphabetical Hat of Security Index (SI) 
aubjeota. 


Tolson — 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons __ 

Rosen 

Tamm 

Trotter 

Nease- 


Tele. Room 

Holloman 

Gandy 


O 


;S 


2. Geographical Hat of SI aubjaotm. 

J, Special Section of the SI. 

4. Li at of hey figures and top functionaries > 

§, List of SI aubjeota out of the country, 

6. Liat of miaaing SI aubjeota. 

y. Liat of aubjeota whose citizenship atatua 
ia unknown. 

8, Liat of aliens. 

The SAC should destroy by burning the liata 
furnished in Mxroh, 19$7* When this action has been 
taken, he should so note on this memorandum and return 
it to the Subversive Control Section, 






*-"m 

jcf I 

'-F o will be'' forwarded to Quantico for the above action. 


.J/ you approve, this memorandum and the attached 
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Encl^m^rrnB 

SAitf, Quantico 
i - Mr. Bushing 
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Office Mmorandim • united states government 


r»oM 


: MR. CALLAHA 


NEWMAN 


DATE: April 17 , 1957 




, i&SrSrRS MAm,AL 0W J 

IDENTIFICATION DIVISION t 

G 

mv. Section of the Identification Division 

has lI^Ld“ne^?.erMLual called The “^rBsemSir 

^rincatton of Fingerprint Mas. L ' 

Verifiers. See meraorandnin enclosed from Sam . 

Mr. Trotter, dated April 11 , 1957 - 

T«oanni«'h AS the old manuals have been collected and 
Inasmucn as oxu requested that 

irthe^Property^Management Section for the new manual. 

There were no Instances f ® accounter 

lost or misplaced by anyone. All manuals were accou 

for prior to destruction. 


RECOMMENDATION: 

That permission bo granted to destroy the old 


Nichols ; 

Boardman , — 

Belmont 

Moht , 

Poisons 

Rosen — i 

Tamm j 

Tiotter t, 

Neose | 

Tele. Room ^ | 

Hollomon .1 

Gandy 
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(12-U-54) 


FEDERAL BDEEAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


•EMPLOYEE SUGGESTION 




Date: 

To: 

From: 
SUGGESTION: 


April 16, 1957 
Director, FBI 
3k 


b6 

b7C 


77 


Division of assignment: Detroit 


That Informant Distribution Memoranda in each case 
file on a security subject be destroyed when the 
pertinent information contained in that memorandum 
has been incorporated into a report on the subject 
of that file. 


Current practice or rule (include manual citation as well as facts); 

Informant Distribution Memoranda are retained indefini* 
even after pertinent information has been incorporate 



I 




a report * 

Advantages of suggestion; 

Conservation of Space ; The floor space taken up by 

closed security cases constitutes 
a very large area in those offices having a large number 
of security cases. This area taken up by closed security 
files increases every year, thereby decreasing floor 
space available for other functions. This necessitates 
the eventual leasing of additional floor area, thereby 
Diaadvant,|8Fc!Fia^tifl.V«a=i'« operation^, expense^of^hat office. 


ri^fkno wn . 
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The use by the Ur^ed^^tes not form the has 

me, my heirsi or assigr^^tpon the Onited'-^tates^iiAJ' 

HTTmt. 
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ReocNp^ndatio^ aodr comments of Division Heaa: as th^ procedure is 

coril'i'Mfed to. ^ho*se* dissemination memoranda which arc ^P'eparcd on the 
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l-,on Page 3) 
" '(Si^atui^ & Title) 
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ivantaqes of suggestion (continue! 


By destroying. the ” 
bution Memoranda after the perti 
incorporated into a report, the 
crease the floor space taken up 
by at least fifty per cent. As 
on one particular Detroit subjec 
volumes, was reviewed. If the " 
bution Memoranda were destroyed, 
of less than three volumes. 


useless” Informant Distri- 
nent information has been 
Detroit Office could de- 
by closed security files 
an example, the case file 
t, which consists of seven 
useless” Informant Distri- 
this file would consist 


Also, it is felt that a second advantage would 
be achieved, and that is that pertinent information in a 
particular file would not be buried under a volume of use- 
less paper. 

How Can This Be Achieved: When an Agent reviews a file 

in preparation for dictating 
a security report, he will note those distribution memo- 
randa which can be logically destroyed as the pertinent 
information will appear in the report which he is preparing. 
Naturally, this information will be documented on the 
administrative page of the rep&rt. When the Agent completes 
the dictation of the report, he' will dictate an office 
memorandum directing that the Chief Clerk destroy certain 
designated serials.'" The Agent' wi 1 1 ^al so indicate in this 
office memorandum the location of the original copy of that 
serial in the event that it ever became necessary to know 
the information which any one particular destroyed distri- 
bution memorandum contained. (It is noted that as an 
established practicc 9 when an Agent dictates an Informant 
Distribution Memorandum, he places . a copy of that distri- 
bution memorandum as an A serial of the Informant report 
itself. As an example, if the Informant report is serialized" 

then the Informant Distribution Memorandum 
dictate cTTega r ding that Informant report will be serialized 

\) In view of this practice, a copy of each 
destroyed distribution memorandum will always be available 
and easily accessible. 

This procedure is intended to apply only to 
the destruction of memoranda containing information which 
will be incorporated in future reports. 11 -■>/ould not re- 
quire the review of existing files to identify for purposes 
of destruction those memoranda which have already been in- 
cluded in past reports. 


O 


The adoption of this suggestion will' not 
cause any additional work on the part of an Agent as all 
the information necessary for preparing the office memoranda 
will be available to that Agent during the file review for 
the report. Nor is it believed that any information will 
be "lost” by the adoption of this suggestion as the office 
memoranda will always point to a carbon copy of the destroyed 
serial . 


It is felt that this suggestion may be extended 
to all closed security files if deemed desirable by the Bureau. 


Recommendations and comments of Division Head (Continued) 

basis of a written report from an informant, it would thus 
provide for permanent retention of at least one copy which 
would be available for future reference. It appears it would 
be necessary in order to avoid any possibility of confusing 
in further paraphrasing for the Agent to always refer to the 
original source whenever he had occasion to use the information 
in a summary report. This should not contribute to any undue 
delay and it is recommended that this suggestion be afforded 
favorable consideration since it would result in a material 
savings of file space. 


“ 3 - 



Offici M^nmandum ■ oovb.mm.». 


F*OM 


Mr. Tolson 


L. B. Nichol 


subject: network account 





DATE: April 13, 




Bcardman 






-iRosel 


Trotter — — 

Nease — 

Tele. Room 
Holloman -I 


A year ago on April 12, 1956, I advised by 
memorandum to you that the CW Network account had been closed 
and that in view of the bulky nature of the account files we were 
having them stored in the Records Section for future reference. 

In the intervening year, we have had no occasion to have any 
recourse to the old check books, memoranda, etc. , in this 
file, and accordingly, I recommend at this time that the 
Records Section destroy the material in the CW Network , . 

account file. Inspector N. P. Callahan agrees. 'i 


Mofir 

Attention: Inspector N. P. Callahan 


cc - Mr. Waikart 
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O^ce Memorandum 

jL/ P 

ro :MB. a. H. BELMON^I^rT' ^ 

f«J) :MR. F. J. BAUMGABDNER^^ 


UNITED STATES GOVERNMENT 


DATE: April 9, 1957 


1 - Mr. Belmont 
1 - Mr. Tamm (SAC, Quantico) 
1 - Mr. Donohue 



WAR PT.AW g ■. VITAL RECORDS TO QUANTI CO 

Reference is made to the Executives Conference 
memorandum dated Septemher l4, 195^, concerning the prep- 
aration of duplicate records for retention in Quantico 
for use in the event of an emergency. n — 

Photostats of alphabetical 3^5 active securitF^ 
informant index cards have be,en made and are maintained 
in Quantico. 

I > 

There are attached 31 Photostats of additions 
r' should be placed in the index at Quantico alpha- 

b^ically and by field division as’-follows- 





flThADV 


t Boston 
Buffalo 
- Chicago 
- Chicago 
- Chicago 
- Chicago 

DetroltiA, 

Denver 
Kansas City 
Los Angeles 
iMobile . 

Norfolk 
New Haven 
1- Newark ' , . 

^New York ^ ^ 

Wew York 
- New York 
^Philadelphia 
iPhoenix _ 

San Diego 
!an Diego 
Ban Francisco, < 
'San Francisco 
San Francisco 
V/ashington Field 
Washington Field 
ishington Field 
ifJashington Field; 

' -'I. . 



lioTRUCTIONS AS 
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Memorandum Mr. Baumgardner to Mr. Belmont 
RE: WAR PLANS - piTAL RECORDS TO QUANTICO 


The follov/ing Photostats now in Quantico should 
be destroyed as the informants named are no longer active 

i v/ - Albuquerque 

Baltimore 

v/ Baltimore WvN 

IJy F^hi cago • ^ 

V- Chicago \ 

v' - Detroit \ 

V- • Detroit \ 

u - Indianapolis \ 

/ i Minneapolis 1 

v/ - Newark 

_ Newark j 

V — r New York / 

I- New York / 

^ I - New York / 

I- New Ynrk / 

/ vj I- New Orleans / 

/ I - San Francisco I 

/ i - San Francisco 

1/ U Spa t tip 

<y I - Seattle 

V, I- Wash ington Field 1 

V I- V/ashington Field 


Is is recommended that this memorandum and attach- 
ments be sent to Quantico in order that the necessary action 
may be taken. When Quantico has taken action, this memorandum 
should be returned to the Security Informant Desk for filing. 
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Office Memorandum • UNITED STATES GOVERNMENT 


ro 




Mr, Belmont 


a 


FROM 


8UBJBCT: 


R. R, Roa 



I 


d/tb: April i 



y^BUPLAI^S 
€/ DESTRUCTION OF CLASSIFIED 

'<i/\ 4 


'Id 


DOCUMENTS 


/i^3- 






By letter 3/28/57^ Legat, 



^ «>> v/\ , 

Paris, caTTed 


y Boardman 
Belmont 
Mason 

^ Mohr ^ .. 
Parsons 
Rosen ^ 
Tamm 
Ncase 
Winierrowd 

„ the 0xrremr^3^ 

attention to NATO Document AC/33-D/167, a memorandum produced 
by the NATO Security Committee regarding the various methods 
0 / destroying classified documents , This document was obtained 
from the Central U,S, Registry for NATO Documents at the Pentagon, 

A photostat was made ^ and the original document was returned on 
4/5/57, The Photostat is enclosed , 

A review of this document indi cates that it is a summary 
prepared by the Secretary of the NATO Security Committee based 
on information supplied by seven NATO countries regarding the 
various methods of destroying classified documents. It discusses 
the following methods: 


mn JNbTl-lUCTiONS AS 

TO DISSEMINATION. . /U 
BE'Ei ^ ' 


A 

(1) Burning 

(2) Reducing to pulp 

(3) Shredding k 

(4) Pulveri sing | 

The problem of the destruction of Bureau records in 
the event of an invasion of the Unitedl States has been under 
consideTati on for sometime. It appears that this document 
contains nothing which we have not already considered f however, 
it is being referred to the Laboratory and the Records Section 
for information. 


RECOMMENDATION : J 

That this memorandum and its enclosure he referred to the 
Laboratory and the Records Section for information. 


Enclosure 

1-Mr, Belmont 
1-Mr. Parsons 
1-Mr, WaiKart 
1-Mr, ^ Phi loox 
1-Section Tickleit 
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Office Niemorandum • united states government 


to 


MR, PARSOSS^- 

c, F, 

& 6 ri^Cuc. /7 0-^, 

SUBJECT: 



DATE: 4/5/57 








BUREAU RELOCATION SITE 






Following out-dated IGS orypt ornate rial has been 
destroyed pursuant to N8A instruction and appropriate 
destruction report forwarded to NM: KAB-IO/TSEC, #89^ 95; 

KAG-IO/TSEC, ifiSB} KAK-491Q/TSEC, fl3, 14, 130, 131; XAE-491B/F3E 
419, 20, 130^. 131;,jjaK-519T, U/TSBC, #25, 24; EAK-999J), E/TSEC, 
413; KAG-4A/TSEC. f231; KAB-d/TSEC, f7607, 7608, 7610, 7611, 

7647, 7648; MF/FSSG IX 20805, #2, . 4 

ACTION: 


msc . 

Wiiiterrowd ~ 

TciV* Room . 

HoHoman 

Gaady^ 


F^ inf^^^aiion! 
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CBS: Jgd 
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‘ihJfy 

S^c LBrrE^ no, S7^/9 


■ o\t , SuHtu Feconh 


(B) ADMINISTRATIVE - PILING SYSTEM - DESTRUCTION OP PILES OVER 25 
YEARS OLD -- To insure that a uniform procedure is being followed 
^ throughout the field, the Bureau desires to reiterate the instructions 
i relative to the destruction of files over 25 years old. Such files 
1 raav be destroyed when over 25 years old and the index cards relating 
‘ thereto should be marked with a stamp file destroyed and 
destroyed. Appropriate instructions, as to. the stamping of index 
cards, are being added to the Manual of Rules and Regulations and 
will be furnished to the field in the near future. 
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Office MetiiMndum . united st^Ies government 




■y 


ro 


m, mi Cl 


\DATB; 5/8/57 




^ROM ; w, a, FAMES P 

Vl K M I 




SUBJECT: 


<0 


DES TBUGTIOm 


MATERIAL (SG-’SSde) 


U/YkV). 
^OBSOLETE 


Jfi 



/ 


Luring World War II inzoonnecMon wiih the Foreign 
Travel Control Fro^ranij all passengers entering the United 
States by boat from forei gn ports mere interviewed/ Passenger 
lists were obtained from the steamship companies and all names 
on the passenger lists were searched through the Bureau's indices • 
A summary of the information obtained as a result of this search j 
even though in many cases an ident could not definitely be 
established^ was furnished by blind memorandum to. the field 
office where the ship was docking, ■ 



Wnterrowd . 
Tele. Room . 
Holloman — 
Gandy 


Separate individual 100 (internal Security) files were 
opened on the subject of these summaries and the summary was 
filed therein^ (Several files attached to illustra/be this procedure. ) 
From all indications there were a large number of files opened 
d.uring this program which contained only the summary. These files 
:do not appear to Be of any value to the Bureau todays and in con- 
nection with our Records Management Program designed to eliminate 
-'%Bsolote, and yaluele^^ material from the Bureau's recordsf it is 
^ffelt ihqt\ files of type should be destroyed. The information 

; V c 0 ntqi rie'd/the rein^ i s" dupl i cate d elsewhere in Bureau files and in 
, many "peases is- not definitely established as being identical with . ‘ 

> the subject of the file. * * .- 

Aj'chivdi aMthority is not necessary for the destruction 
of these files inasmuch as they are merely summaries of information^ 
contained elsewhere Yn other Bureau files, 

nF.coMmNDATmN :- c . \ ‘ . 


That this memorandum be referred to the Domestic 
Intelligence Division and the Investigative Division for con- 
sideration as to the destruction of files containing summaries 
of information concerning individuals entering the United States 
by ship during World War II uriless the'fii^‘^0'^'^'^'^'^^ information 
"of an unusual nature or contains other material in addition to 
the summary. If this recommendation is approved, these files 
mill be destroyed whenever uncovered incidental to other fide 
reviews being conducted, ‘ ^ 

■/^ N.’lSee 
.osures (?) 

....... , r.jr 






61 MAY 2 









MEMO TO MR. NICHOLS' 

DESTRUCTION OF OBSOLETE MATERIAL 


ADDENDUM - DOMESTIC INTELLIGENCE DIVISION, 5/3/57 (SBD:hmm): 
Based on premise these summaries consist of data found elsewhere in Bureau 
files there appears to be no justifiable reason for their retention. Absence of 
any serial in file other than summary would indicate individual was probably 
not identical with passenger arriving under Foreign Travel Control program,. 
If the passenger were of subversive interest additional data would have been 
received. Recommend concurrence with destruction of such files. containing 
only this summary serial. 




/a 

ADDENDUM - INVESTIGATIVE DIVISION, 5/8/57 (JRMllrdi)^ 

Recommend concurrence with destruction of such files, containing only this 
summary serial. 
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STANOARO FORM NO. 64 


Office Me 


MR. NIOHOi 


w. a. 


fy^^ndum • united sx^ires government 

UCSO 0 \^ DATE: 5-^14-57 . 




SUBJECT: 


DESTRUCTION OF mEGORDS 
(66^3286) 




/Colson . i - A 

yT» Nichols 

' y^BodrcIman — 





In conneciion with our Records Management Program y 
designed to eliminate valueless and obsolete material from th&'My^ 
Bureau's records y there is set forth below a list of files (/ 
relating, to the work of the Identification Division which contain 
informdtjon which appears to be obsolete and^no further value to 
the -.Bureau. The majority of these files have not been used for 
many years and it is felt that they should be considered' for 
destruction. 


^^gilnont f , , 

cMhoA- 

Parsons 

Rosen jr 

^Tamm it 

j Trotter :: 

Nease 

Tele. Room 

Holloman 

Gan^y 


66^1631-1 


66-1631-3 


66-1631-4 


Reports (Escapes) - File consists of one sectionj 
22 serials. Opened March 1926y last mail dated 
July 1926. Contains weekly reports relating to 
cases in which information concerning escaped 
prisoners had been transmitted to law enforce- 
ment officials as result of search of Ident files. 

Monthly Statistical Report - File consists of^ 
four sections, 329 serials. Opened 1985, last 
mail, dated January 1951. Consists mainly of 
monthly statistical reports covering volume 'of 
fingerprints received and handled in the Identi- 
fication Division. 

Weekly report on work in Identification Division - 
F%le consists of four sections, 429 serials. 

Opened 1926, last mail dated September 1926. 
Contains weekly reports on work of employees 
assigned to Identification Division during this 
period. 


/ 66 - 


66-1631-8 


Statistics re ^fugitives whose 'apprehension 
caused by Identification' Division - File consists 
of one section, 32 serials. Opened in 1928, 
last serial in file dated in 1930, 'rfOonta-ins 
memoranda reflecting fugitives whose' apprehen- 
sion was caused by Identification Division, 


a 
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WM:nle 
(4) / 


RECORDED 
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Ident on 'Mvi^ti 

Hk y " ■ I" K ft ter.** ^ f},* 


1631 


WY 


5-14-5? 


Memorandum -bo Mr, Nichols 
Re:- Bestruotion of Records 


1^^6-1631-11 Monthly Report of Vfanted Notices -.File consists 
of one section^ 8 serials. Opened in 1930, last 
serial dated in 1935. Consists mainly of infor- 
- mation concerning status of work in Posting Section, 


66-1631-12 



Extension of fingerprints - File consists of three 
sections, 519' serials. Opened in 1930, last serial 
dated 1937.^ File contains information regarding 
results of extending fingerprint files and numer- . 

us statistical memoranda reflecting reports of 
checking of files for accuracy. Policy or 
historical memoranda would be retained — static- 
tical material should he destroyed. 


1^66-1631-13 Weekly Report on Posting Section - File consists 
V of one section, 143 serials. Opened in 1930, 

last serial dated 1933, ' Contains weekly reports 
on accomplishments of Posting Section, 


^ 66 - 


1631-14 


Report on work of Card Index Section - File 
consists of two sections, 436 serials. Opened 
in 1930, last serial dated 1933. Contains 
statistical reports on work of employees assigned 
to Card Index Section. 


66-1631-15 Typing Section - File consists of one section, 
two serials dated in 1930 and 1931 showing 
production of readers in the Typing Section, 

66-1631-18 Daily Report of Overtime - File consists of one 
section, 10 serials. Opened in 1931, last mail 
dated 1941. Consists of reports:- reflecting over- 
time and report of delinquent corres- 

pondence. 


66-1631-19 Report of Assembly Section Typists - File consists 
of one section, 13 serials. Opened in 1931, last 
serial dated 1933, Contains monthly reports on 
work of Assembly Section Typists. 


66-1631-21 Schedule showing Bureau Supervisors . on duty in 

Identification Division after usual working hours '- 
File consists of one section, 76 memoranda. 

Opened in 1938, last mail dated in 1940, Consists 
of memoranda setting out schedules of Bureau 
Officials or Supervisors on duty in Identification 
Division after usual working hours. 



# f 


MenorandUTn to Mr, Nichols . 5--14-57 

Re: Destruction of Records 


: ^ ^ The majority of the material contained in the above 

listed files appears to be outdated and of no value to the 
Bureau, today. Accordingly, it is felt that this material 
should be destroyed in line with sound records management and 
in the interests of making space available for the housing of 
current records. Of course, any material contained in these 
files which appears to be of a historical or policy nature ^ 
will be retained. Archival authority not^^ necessary for destruc” 
tion of administrative-type material of this nature. 



That this memorandum be referred to the Identification 
Division for consideration as to the possible : destruction of the 
above material in line with the Buredu^s Records Management 
Program designed to eliminate valueless and obsolete material 
from the Bureau^ s records. 



A-—'2J7 5'7'> ^ 

FEDERAL c-BURFlAU OF H^^ESTIGATXON 
, ^ RECORDS BRANCH 



X95'7 


. Xolsoxx 
3ytr* . N XgHoX s 
M r*. Boa37^<Xms.ii 
Mx* . Ben.xnon.~fc 
Mn . Molnr* 

3ytr~ . IPa n s on s 
sen 

Mir* HoXXoumn 
Mir*. Nease 
'P&ss^ McGnXne 
MiEss Ganc3.:«ie!^ 




Mtr* . 
Mr* . 

M 

Rm . 


Rennefc^ 

Wlxex*Jc*\c-(^ 


RECORDS BRANCH 
XDENT BUXLDXNG 
Mx* • SHonX 
MX* . Bnady 
Mx* . Fneianci 
.MX* . S 'fcxoX'fc ja 
,MX s s Bx*yen~fc 
MXr*s - King 

Miss Kej>laax*-fc 
Mx* .. iiawx*ence 
,Mx*s . McGx*a~fcli 

See Me 

No~be Sc. Re*fcixx*n 
Rlione Me 


. Wax.lcax'-fc 
M x* . Earae s 
M X* . Bx*own 
M X* . Ttin~fcon 
M x* . ManslxaXX 
M X* . Me <a.Xex* 

__MX*s*^X'^oXe , VX05 
M i^s Ex-v'in, '7SO^ 

P Lss Gibson, *7206> 
Lss LiXXy, *72£>>4- 
7S . MiXilcin, VXOi 
Lss WaXGen, '7S3X 

M X* . AXXwine 
M iss Bnoolcs 
M X* . CXeaven 
2 yix*s . CoXXins 
M X*s . Cono~vex* 

___Mx*s • Genan 
M X* . GXo~vex* 

M X*s . Me ad. 

M i s s Mxxx* J5lxey 
M x* . OXi~vex* 

M x* . RnnaXdne 
M iss Rnsnalc 
M i s s THoma s on 
M x* s . V enabXe 
Mi s s W oX±*e 


_S e nd F iXe 
_Rexr Conyex*sa~fcion 
_Fo3r* yonx* in±*o . 
_Fox* aDpx70i>x*ia~fce 
ac*fcion 


j i 




All INFORMATIOrcOMTAIMED 
HEREIN IS InCUSSIRER • 

EXCEPT WHOE SHOWN i 

OTHERWISE 


r" ^ /ropery- (r&nefal 

1 field office 

with mcssages beginning and ending 

^5 EXERCISE UNCAP relative to previous defense plans 

Bureau Instructions and correspond^ce con- 
compliance with existing in- 
structions relative to destruction of Bureau recorl|V%(iA 

^hnmri ho working records and EXERCISE UNCAP messages 

' retained for six months following the completion of the 

^ test exercise prior to destruction Qf the records^/^^ 

1 5/21/57 ^ 

SAC LETTER NO. 57-31 



ORTGIN-AI, FILED M 


STANDARD FORM NO. 94 


Office MjeiflOVMduffl • united states government 


FROM 


MB, 

W. a, MMES ^ 


DATE: 


5 ^ 87-57 


Tolson 

Nichols 

Boardman . 

Belmont 

Mohr 


> - T' r ' I - ’• ^ Trotter L 

08^-7 in -bhe\ Glasshfying Unit^ Teie. Room. 
■Hve on -the* Si:reamlining Holloman _ 

ir’-mss ■f'm* -f:h e> ■njf.vnnft fy n-P Gandy 


^1 SUBJECT: SUaaESTION # 598 ’■57 , ’ , r 

1^1 B^CpBBG ^,3RAF0S STRBAMLI^I^m GOMMITTM ^ J f ^ ij t 

SUGGESTION : ' ' GS^7 in t¥e| dlassHf^f^'Units 

\ has suggested through her representative on the^ Streamlining h, 

-^^ommittee that correspondence with firms for the purpose of 
V ordering supplies or returning equipment for repairing for the /I 
^ Bureau at the Seat of Government be held in the Ghief Glerk's 
A Office and then destroyed. She states her suggestion would also 
applicable to letters from the Justice Department reporting ji 
^ excess property, 

GURREFT PROGEDURE : Gorrespondenoe as indicated above is now filed 
J in the Ghief Glerk file (66-1855-E) or into the administrative 
^ file on the type of equipment, 

S' ADVANTAGES : Employee states that her suggestion would save the 

-i expense of processing mail which is later destroyed by the Gonsoli 
dation Unit, 


Parsons ^ 

Rosen / 

Tamm 



GONGLUSIONS : From the Records Branch's point of view, this A 

suggestion would save work and space in the Records Branch, 

C? 

REGOMMENDATIONS : 

• ^ (l) That this memorandum he referred to the Administrative 

-2 Division for consideration of this suggestion, ^ 






^ (8) That this suggestion be referred^ to the Training and 

n Inspection Division for acknowledgment, v. 

00 , Personnel JUN 2M95T W 
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^^-Office lAemomndutn • united ^aSs goveri^ment 


TO’ : 

Mr . Mohr 

FROM : 

H. L. Edwards^^/\/ 

SUBJECT: 

STREAMLINING COMMITTEE 


DATE: 5-15-57 


1 i*T 


■b6 

fc7C 


ADMINISTRATIVE DIVISION 
SUGGESTION <^^584-57 

Suggestion to Discontinue Certain Index Cards 
Maintain ed in Physical Exa mination Unit 
(Made by of Physical Examination Unit) 



WlntotTowd , 


H 


r ' 


■I 


Tele. Room 

Holloman - 

Gandy, 



Clerical Supervisor, Physical Examination 

Unit, has suggested that index cards (sample attached) maintained JLn 
Physical Examination Unit on Special Agents and Special Employees be 
destroyed except in cases where examining physician indicates some physical ; 
defect and that the typing of such cards upon receipt of physical examina- 
tion reports be discontinued except in "physical defect" cases. These 
index cards contain a summary of the employee's last physical examination 
and reflect such information as employee's name and position, date o|; 

last physical examination, date of birth, blood type, and any defect^ dis^ 
closed by examination. S 


Present Procedure: Physical Examination Unit maintains index card on 


EC 


z 


each of approximately 6,300 SAs and SEs, as well as medical folder on 
each of these employees which contains copy of his physical examination 
reports. Upon receipt of physical examination reports, index card is 
prepared and copy of physical examination report is placed in employee's 
medical folder. In cases where physical defect is noted, tickler is set 2 
up to follow with SAC or Assistant Director to insure employee is taking § 
action to. correct physical defect. Each time employee receives new physi- 
cal examination (normally once a year) old index card is destroyed and new 
■one prepared. Procedure of maintaining index cards established several 
years ago for purpose of (1) providing ready reference to results of latest 
physical examinations since copies of physical examination reports were|l 
then maintained at National Naval Medical Center, Bethesda, Maryland, (2) 
serving as ticklers to reschedule employees for physical examinations when 
they came to SOG for In-Service, etc. Reasons for maintaining index cards 
in cases other than "physical defect" cases no longer exist since (1) j 
] copies of physical examination reports are now kept in Physical Examination 
j Unit where they are available for ready reference, and (2) field now |(A,-" 
schedules examinations for SAs and SEs in field, obviating necessity of t”' 
this being done and followed at SOG in case of field employees (separate 
tickler system is maintained to schedule examinations for employees in / 
Washington area.) v \/ 




'i 

FDH: ajh 
(3) 

Enclosure 

( \ 



MOT RECORDED 

— MlyUN 1957 

YlO 1957, 





Suggested Procedure : Eliminate all Index cards except those of approxi- 

i mately 800 employees with physical defects which require following to in- 
sure corrective action is being taken. (Cards in t^ese 800 cases would be 
retained so cases could be followed.) This would eliminate typing and 
maintaining of approximately 5,500 cards per year. Information now re- 
. fleeted on these 5,500 cards can be readily obtained from physical examina- 
tion folder of employee. 

Advantages : Elimination of duties involved in preparing, processing and 

f maintaining these 5,500 cards would enable Physical Examination Unit to 
operate with one less employee as these duties presently require equiva- 
lent of full-time services of one employee to handle following steps 
necessary upon receipt of physical examination report: (1) pull old 

index card, (2) prepare new card, (3) stamp and initial physical examina- 
tion report to indicate card prepared, (4) recheck information on new card 
against physical report for accuracy, (5) file new card. Minimum of 15 to 
20 minutes per card is now required to completely handle and process each 
of the 5,500 cards which are proposed to be eliminated. Over the period 
of a year this would amount to practically the full-time of one employee. 


Disadvantages : None 


Savings : $3175 per year based '^>n eliminating necessity for one GS-3 

clerk typist. 

Observations : Streamlining Committee of Administrative Division feels 

maintenance of these 5, 500 index cards no longer serves useful purpose 
since information reflected thereon can be readily obtained from em- 
ployee's medical folder. Committee feels suggestion has merit, would 
eliminate index which is no longer necessary and should be adopted. 

RECOMMENDATIONS: 


be 

b7C 


1. That this suggestion be adopted. 













2, If approved, that the Physical Examination Unit release 
a GS-3 clerk typist for assignment elsewhere. 



J 



• ♦ 


bo 

b7C 


be 


3. That if the above is approved, Mr., , 

commended and afforded a cash award of $105 based on the annual savings 
of $3175 which would result from the elimination of one employee in the 
Phvsical Examination Unit through adoption of his suggestion. While it is 

t _ _ ^ J . 


tiVil UXXX L LUX V/U^IA WO. • ..***. — w w 

] is Clerica l Supervisor of the Phvsical Examination U nit, 
T^'atfbtded cash awards to key clerical supervisors in 


noted to. 

we have previously aiioraed cask awards to key clerical superv; 
comparable cases where substantial cash savings have resulted from sugges- 
tions they submitted regarding operations in their own units. 



Training and Inspection Division believes that supervisory 
.personnel, in the course of carrying out their assigned duties and 
//responsibilities, should be alert to make suggestions for improving 
(f the eff iciency'of Bureau's operations. The procedure suggested in 
' this instance is one which i s con sid ered to represent a par t of_the 
i normal requirements of the duties of employee ’s positio n as supervisor. 
f l ier ei ' o7e7 ~’iyarnIng and Inspection Division recommencTS a letter of 
! commendation to the employee and that no award be granted. If 
approved, attached letter will suffice. 


J. d.<. c~r ^ ^ V " 
V. 
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.^ANOARi;^ TORM NO. «4 ^ 

^ Office ^A£fnofanduf0' • united states government 


Mr. Tolson 


Tamm 


6/14/57 




L' ayye^ | 


SUBJECT: SUGGESTION # 598-57 

Made by Mrs, 

Records and Ctommunicat ions 


|^dL&&|ipHp£ ^ 


Lvxsxon 


\ m 0 ^ 


SUGGESTION ; That correspondence with firms for the purpdpse of 

ordering supplies or returning equipment . for repairing 
for Seat of Government be held in the Property Management Unit of 
the Administrative Division and then^destroyed. Suggested that 
this procedure also be applicable tiaj? letters from the Pepart m ent^jgLf 
Justice regarding our excess property. 


Tolson 

Nichols 

Boardman 

Ai^elmont ^ 
h4oln Miii%if^i 

^ "T^orsons 

. Boson 
. 0 ^ T amm 

Trotter 1 

Nease 

Wlnterrowd _ 
Tele. Room . 
Holloman _ 


^ PRESENT PROCEDURE: Records Branch advises that the material mentioned 

Q— above is filed in the Chief Clerk file (66-1855-E) or in 

the administrative file on the type of equipment involved. 

ADVANTAGES STATED; Would save expense of processing mail which is 
^ later destroyed by the Consolidation Unit of the Records Branch, 

\ _ ' i 

C OBSERVATIONS: From Records Branch's point of view, the suggestion would 

ia?e work and space. , , \ 

Administrative Division advises that at -the present time no ^ 
letters with firms for the purpose of ordering supplies are sent to the 
<0 Records Branch for filing. Purchase orders are issued when ordering 

material, and letters regarding quotations are held in Property Management 
g: Unit and then destroyed, t 

Copies of correspondence with firms returning Equipment for 
^ repairing and all correspondence pertaining to surplus property with the 
^ exception of the final memoranda from the Depa»;tment of Justice and the 
^ release papers which have been signed indicating that the property has 
N-*- been turned over to a particular agency can be held in the Property 
0) Managementri^lJp^l^jjP,^^ ^(^^p^jj^sfatotive Division and then destroyed. 

^ CorresppndehC^', ’legardini^ disposition of surplus property should 

^ ra-R* HffiORPQ) ' ». 'ii 

MfflBW,--* bJuN251!I57 ■ 


\ 

/^^4ceh 


(Recommendations «on page 2) 


Mr, Mohr 

Personnel file of 
T-sx'} 

L^yi 261817 



(sent separately) 






Memo Q. Tamm to Mr. Tolson 6/14/57 
re SUGGESTION #598-57 


RECOMMENDATIONS ; 1. That suggestion be adopted to the extent that 

copies of correspondence jvith firms returning equipment for 
repairing and all correspondence pertaining to surplus property 
with the exception of the final memoranda from the^ Department 
of Justice and the release papers which have been signed 
indicating that the property has been turned over to a particular 
agency be retained in Property Management Unit of Administrative 
Division and then destroyed. 

be 

b7C 

2, That the enclosed letter be sent to Mrs.| 
advising of the adoption of her suggestion in-^part. 










Office Memorandum • 


MB, BELMONT! 


LMONT^ 


UNITED STATES GOVERNMENT 


DATBi June 1957 



SUBJECT: publications material - HANDLING ^ ? 

UNDER EXECUTIVE ORDER 10501 

’ j^- 1^ : ■' ^ -- kV'' i /. - ‘S:"'- ^ 

la SepteuoDer, 19 507 procedures set up for review, routing and ho 
filing or destruction of intelligence publications, summaries, and ^ 

similar material received from other agencies. Proper screening and 
selective filing of such material is essential to prevent voluminous \ 

accumulation of such records which are primarily of temporal value 
keyed to the times. Authority secured via Liaison in October, 1950, for 
destruction of those items not needed for filing from Central Intelligence 
Agehcy, Army Ihlelligence, Air Force Intelligence, Naval Intelligence 
and State Department (66-3665-2060, 2065). 

Under above procedure we have followed practice of reviewing, 
filing and indexing such material as is .of direct or foreseeable reference 
value to Bureau. Where material is of no filing Interest we have destroyed 
material in accordance with Bureau disposal system for highly confidential 
trash and without recording receipt and des^ction of each item. We have 
re-^examined this procedure to be certain we are on sound ground in our 
handling of it in relation to Executive Order 10501 (The Safeguarding of 
Official Inf omiation in the Interests of the Defense of the United States. ) 

Title 44, Section 366, U. S, Code deals with matter of preserving 
records ^terial and specifies that library or museum material acquired 
solely for reference or exhibition purposes, extra copies of documents 
preserved only for convenience or reference and stocks or publications of 
processed documents are not included with definition of records piaterlal 
for which there are prescribed methods for recording receipt and^Alsposal 
as well as for actual disposal itself. It is believed very definitely that the 
matefl^ we receive such as intelligence publications, research documents, 
etc, , ^falls within meaning of library-type material which is not record 
material. Sections 1202 and 1203 of Departmentalvregulations regarding 
the Executive Order spe (Really state that non r record material containing 
classified data shall be dei&oyexLby burning ox by equally complete methods 
66-7225 

Bl-anfl jULS m 

~ ' CaZ: tmasaseSa 


ToIkm 
N icKo(4^ 
Bowdoiaa 
4M1HOIU Jj 

Mason 

Mohr 

Parsons 

Rosm 

Tamm 

Ncase 

Winterrowd . 
Tele. Room 
UoUntBkn _ 
Gffid£24— 


mm 


by burning or by equally complete methods 
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MEMO TO; BELMONT 
PUBLICATIONS MATERIAL - HANDLING 
UNDER EXECUTIVE ORDER 10501 


of destruction, which is doira. Section 1204 of these regulations requires 
that records of destruction shall be maintained for record material. SAC 
Letter 53-79 dated 12/9/53 states the Attorney General had informed Bureau 
that we were authorized to follow procedure for destruction of classified 
material then followed Iqr FBI. It is believed, therefore, we are on sound 
ground in destroying classified piflilications material where we have no need 
for filing based on above analysis. 

This position was more recently affirmed when Bureau prepared 
proposed response for Attorney General to questions set forth in letter 
lO/lS/56 from Commission on Government Security regarding operations of 
this Executive Order. Commission inquired as to procedure followed for 
keeping records of destruction of classified documents. Bureau^s proposed 
reply was that classified documents from other agencies are destroyed with 
permission of the agency and a record is made of recorded material so 
destroyed (Memo Tamm to Tolson 10/31/56, 66-7225-1108) . 

RECOMMENDATIONS : 

1. Recommend our liaison representatives with Central hitelligence 
Agency, State Department, Army Intelligence, Naval Intelligence and Air Force 
Intelligence reaffirm with those agencies our prior agreement that we can 
destroy publications, research studies and simile non-record (library and 
reference) material received by us when no longer needed, K special handling 
and retention of some particular regularly or irregularly issued publication 
(classified or unclassified) is required by an agency, it should be specified. 

This will bring our nnliny im in datfi ■ iPi » /) V 

yt fxO , . n I.. A,. 


2, Recommend Liaison secure ilennission of U. S. Information Agency 



** 2, Recommend Liaison secure ||ermission of U. S 

for similar handling of such material emanating from them, 
material irom thpimmlimited quantities. > j 

j L i ' ^ 


Information Agency 
We are recei'S^ 




- 2 - 









y»— — <*-^ 

/ /2 •• 


(e) manual op rules and regulations -- Revision #48 for the Manual \ 
of Rules and Regulations will be forwarded to your office in the 
near future. This revision consolidates the Manual of Rules and ^ 

Regulations and the Operations and Procedures Manual on Personnel ^ 
Matters. The combined manuals will hereafter be known as the 
Manual of Rules and Regulations. 

The material formerly contained in the Operations and 
Procedures Manual on Personnel Matters and the present Section 1 
of the Manual of Rules and Regulations have been made Part I of the 
Manual of Rules and Regulations. Except for Section 1, the material 
now contained in the Manual of Rules and Regulations will be Part II. 
Sections 1, 2, and 7 of Part II of the Manual of Rules and Regulations 
have been revised to remove duplicate material. Except' for those 
pages requiring revision, the remaining material in Part II is not 
being reprinted at this time to show "Part II" on each .page, as this 
part number will be added as pages are reprinted due to revisions. 
Dividers to separate the parts will be furnished your office in the 
future . 

Upon receipt of Revision #48, the Operations and Procedures 
Manual on Personnel Matters should be destroyed. The old inventory 
cards for this manual should be returned tp the Bureau, If additional 
manuals are required, the Bureau should be advised. 

6/11/57 

SAC LETTER NO. 57-35 
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e ^Asmorafiduin • umted state^overnment 


Mr. Tolson 


Q. Tamm 


DATE: 7/15/57 


\d 


/ SUBJECT: 


SUGGESTION #779-57 

SUBMITTED BY MRS. 

RECORDS AND COMMUNICATIONS DIVISION 


1^1 


K' 


Tolson 

, Nichols __y? 
Boardman^^^ 

Belmont 

Mohr ^ 

Parsons y ^ 
Rose n__^ ^y^^ 

Trott^"— 

Nease .. 

Winterrowd — 
Tele. Room _ 


SUGGESTION: That serial 3 of file 87-300 be reviewed to determine 

whether the index cards on the jewelry listed in report 
can be destroyed. There are approximately 1,000 such index cards. 

ADVANTAGES STATED: National Stolen Property Index now consists W 

nearly 500 index drawers. It is imperative to 
eliminate all unnecessary cards so as to minimize the cost of searching 
and maintenance. 

OBSERV ATIONS : Records and Communications Division states that the 

above-described serial is a report from Cincinnati in 
the case entitled ’’Alfred Brady, was. etal; Robbery _of the Sol Partner 
Jewelry Store, Dayton, Ohio; National Stolen Property Act. Report sets 
out entire inventory of items taken in robbery which vary in value from 
$4. 50 to $1,000; of $72, 000 worth of stolen property, $j5,000 worth was 
, recovered. There was no Federal prosecution in this case. Case 
over 20 years old. 


m 


Records Branch states that it appears that retaining the 
^;;^rds in question can serve no useful purpose and they should be eliminated 
in the interest of the sound records management, ^pprovj^^ofjd^e ^yc^jwes 
1 ^3^ 'i Department is not necessary. 1 ■» 


^ ;) Department is not necessary. | 

‘ •‘7:? i > NOT RECORDE0 

^ \ Investigative Division commented trfil d%4^1§^on of the 

number of inde^ cards will, of course, reduce the possibility of eff ecting an 
identification ih this file. However, it is believed'13iSf=a’^termination that 
dertain cards in this file have become obsolete and should be destroyed is a 
^ ' matter for the consideration of Records and Communications Division. 

* Ii^vestigative Division interposes no objection in the event it is decided that 
^3>r*t^ese index cards should be destroyed. . I 




'Ip 

\ 



Records Branch reviewed cor^^ 
d is still of the opinion that the index ^rd^L^l 

J 


t 3 of Investigative Division 
l ^fee destroyed. , 

l ^ 




®"of Mrs. 
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DATE: June 26, 1957 




&s-i) 


SUBJECT: 






DESTRUCTION OF INDEX CARDS 


■/ 






ToIsor — 
Nichols — 
Boardman . 
Belmont _ 

Mason 

Mohr 

Parsons 
Rosen 

XW 'IAr- 
Neasc 




Wintenowd _ 
Tele. Room . 
Holloman . 


It is suggested that serial 3 of file S7-300 
be reviewed for the possibility of destroying the 
index cards on jewelry listed in the report, (approx- 
imately 1,000 cards). 

This jewelry was stolen over twenty years ago 
and a good part of it consisted of rings valued at 
than I 2 O.OO at that time. 

These cards are filed in the National Stolen Property- 
Index by scratch number. < 





ADDENDUM; 


Slii 


'n piecoR0gi© 



entitled, 


The above serial is a report from Cincinnati in the case 
” Alfred Brady, was,, etal; Robbery of the Sol Partner 
Jewelry Store, Dayton, Ohioj National Stolen Property Act, BufUe, ^ 
87-300." This report sets out the enf're inventory of 
this robbery which vary in value from >4.50 to $1000. Of the p8, 000. 00 
worth of the property stolen i5.0C0.00 worth was recovered. There was 
no Fede'^ral prosecution. 

^drawers 


The National Stolen Property Index now -500 

of index cards. It is imperative that we unne.Q^- 

\ sary cards so as to minimize the cost of searching and T$a^pienmce . It 
appears that retaining the cards in question can serUT jnol use J^l wr pose 
and they should be eliminated, i 




QfhU U O/frUUi-Ur ^ J. • 

'tir 

RECOMMENDATION : 

Si //^/* 


That this memorandum be for,toarded to th>B\ Training and Inspeo- 


fiV 

aini 


iA 




tion Division for the securing of views of Division 6 as to eliminating 


inde.Xi cards 
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June 50, 1957 


■yu^tirmm-iirn^ 

UNDER EXECUTIVE ORDER 10501 






e'lQKr. 


Tolson 
Nichols J 
Boardman . 
Bclmooc — 

liasoo 

Mohr 

Parsons — 

Rosen 

Tamm 

Nease _: — 
Wintenowd 
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5y memorandum in captioned, ihrHureaJ^^”^iS= 

from ¥r, Branigan to yoUj it was poxnted out t fnrh 1 <?+nfe 
by agreement with the Central Intelligence ^ aerv^^^ 

Department and the intelligence Divisions of the 

ToTld destroy publications memZanZ} ■ 

Tf^^rtcomrenSed Wt\ZTsoV recontact these respective agencies to 
reaffirm the prior agreement. 

enjune 17. 1957 , this matter was dis cMSsed with lfrs.L_ 

I Inf rVAbZ supervisor S. J. Papich. Mrs. \ { advised that the 

THWaireiient las satisfactory to CIA and that 

continue handling the material received from CIA as it has in the pa 

„ L Office of Naval Intelligence, on June 16, 

' = > — y3 prior agreement had with the 

Bureau by the Navy concerning in If fTct ^ 

as the Navy was concerned was still in ejjecv. 

^ ,o iQKa UT 1^ state Department, 

:rd^ft“cra"r--cf U 0/ no furmer mine U tho 

Bureau. 

nr, Ttint> 7fl 1957. Brigadier General Royal Reynolds, Jr. , 

fZZntflTgtZeTAOS^^^^^^^ 

criteria for the destruction oj me + 

“4arcn sterna, r T.l AOSI. 


a I I, special Aeetetant, Office oSJpeotai ^ , 


VS I L special Aseietant, Office 

'^uestigalicne, U. S. Air Force, oa f Ttl that office, 

"■maley that the prior security. V. S. 

%ff;jtTo‘n "ftof on, arrJugeueut thit-^ 

^^jormation Ay y, ^ ^ J./. ^ W /q57 



"Y P, 

&lS:jlN (6)i 21 If}} 0'^-f«p=7 

Mr. Belmont p uuL ti lySf 

■» i*«- T\ 17* l/ArtT*P 




Mr. D. E. Moo're 
Mr. Branigan 
Liaison Section 


i^fCbRDED 
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Sullivan^ 







Memo Roach to Belmont re: PUBLICATIONS MATERIAL - HANDLING 

UNDER EXECUTIVE ORDER 10501 

desires for the destrucHon or retention of this material would 
be satisfactory with USIA. 

ACTIONS 

For information. 
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STANDARD FCRM)40. 04 




Office ^Asfyj^andum • united st*es governme 




TO 


FROM 



MR, ^eSOMS 
W. a. FAMES 2. 

O 


DATE: 8/13/5? 


SUBJECT: 


DESTRUCTION OF RECORDS,^ (66 -3286) 





In connection with our Records Manage/nent Prograw,j\ 
designed to eliminate obsolete material from the Bureau ^s 
records, it is proposed that the following files, which are ' 
no longer used and which contain informati..qn which does not 
appear to be of any current value to the Bureau, be destroyed. 


Tele. Room _ | 

Holloman 

Gandy 


\ylj (l) File entitled "ZflJ National Academy - Questions 

^*irf/iand Answers" - 94-3-6-5. ■ This file consists of one section ' 

^ i6 j and contains 88 serials. > The file 'mas opened in 1939 and has 
a not been used since 1945. The file relates to a booklet pre- 

pared concerning the FBI National Academy and contains letters 
requesting and acknowledging, booklet and letters from 
the field offices requesting additional copies of the booklet. 

; ( 2 ) iFile entitled "Training in the FBI" - 94-3-6-2. 

/iThis file which, was opened in 1939 and has not been used sinc'e 
-'^|5lI945 consists of two sections, 97 serials. The file relates 
/to a booklet prepared on the FBI^s training activities and 
the majority of- the information^ in the file relates to requests 
' for copies, of the booklet and acknowledgments concerning the 
receipt of the booklet, 

( 3 ) File entitled "The Federal Bureau of 
Investigation" - 62-21440. This file which was opened in 1929 
and has not been used since 1946 consists of 19 sections, j-,615 
serials. This file ^ concerns a booklet relating to the work of 
/\the Bureau, published for the tnformation, of peace officers ■ 
y}and law enforcement officials in the United States. The great 
majority of the file consists of incoming letters requesting 
copies of the booklet, replies thereto, acknowledgments of the^~'^^ 
bo,oklet and letters from the field forwarding surplus copies 
of the booklejt back to the Bureau^, The file contains some , 
indexing and it is felt that this material coulcHbe •‘de^nd.ejs.ed 
and destroyed.,^ \ ^ 

V rttcofiDED-gsi., 3^ 

Archival authority has been previously secured, 
granting us permission to destroy correspondence^^elating-to- 
requests for publications and t/mF inf ormative" data (66-3286- 
443). < • -i, 

tear 
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Memorandum Fames to Nichols- 8/13/57 

Res Destruotion Of Records (66-3286) 


RECOMMENDATIONS 


That this memorandum be referred to the Training 
and Inspection Division for consideration as to the possible 
destruction of the above listed fileSj which appear to con- 
tain obsolete information of no current value to the Bureau, 


‘ r ■ 


snrAi«MRO wcmA Ka. 04 


lce 'Memor^0dum » 


UNITED 


STAX# 


GOVERNMENT 


DATE: 8 / 6/57 


" y * i If '' 

? 'S'Tr T ' I ''^ ^ if ■ ‘/I 

It is believed neoe^ssary- to reduce the s'ise of i/he 


“ = B. White .'-llS ’ 

ECT= FSOTOQBAPSIC PLATE FILE ^ 

’ '€Xv u t T 1 %k Jj) Q i' £ i{ / ’/ if ^ 

It is believed neoe^ssary- to reduce the size of i/he ~ 

file of photographic plates which is naintained in the corridoniandy 

oppooito roon 7309. This file contains the photographic plates^ 
tabon in the Laboratory in connection with cases received for 
ezanination. Each year considerable tine is consuned in n^tOoA^ 

consolidating this file to naintain it in as snail a space as 
possible. It is the consensus of the exaniners in the P Ss C 
Section that rather than reviewing the old photographic plates ' \| 

and consolidating several cases together as has been done in \ 

the pastf it would be better to destroy all plates ten years old « 

or older. 

Need for older plates has been extremely United , and 
it is felt that the destruction of these plates would have no li 

ill effect. 7*- 

Consideration was given to niorofilning the plates, 

Obtaining suitable niorofilns of plates is extremely difficult and, 
it is believed, unwarranted because of the expense involved. 

There arc approsinately 2000 plates in the 95 classification 

alone which are ton years old or older. ^ 

The Donostio Intelligence and Investigative Divisions 
have been contacted about this natter and they have no 

objections to disposing of the plates as indicated. ^ 

‘u 

BECOmMIMTIOn: 

That the plates in the Photographic Plate File which z 

are wore than ten years old in those file classifications which g 

contain the majority of the cases, such as the 95 classification o| 

{outside eontributor) and the 98 olaosification (sabotage), ^e i 

destroyed on a yearly basis. | 
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Office MenMandeem • onitbo s#rBs eo™BNx 


ro 


FROM 


‘L. V. Boardman 


dates August 2, 1957 


r,r 

^ m 


Belmont 


siassECt-.MATERI^ CONSISTING OF FBI REPORTS, 
MEMORANDA, LETTERS, AND 
MISCELLANEOUS DOCmENTS IN 
POSSESSION OF FORMER ASSISTANT DIRECTOR 
E. J. C0NNELLE7 (DECEASED) 
p ADMINISTRATIVE - CINCINNATI DIVISION 

T') * \ iCi'M OF ('l !.'*v i » 



ffinterrowd _ 

Tele. Room . 
Holloman . 

I Gandy. 


Cincinnati , by letter yl~26-57‘) forwarded Bureau abo 
described material for review arid disposition, 

Tliis material has been reviewed at the Bureau by SA^ 
Domestic Intelligence Division, and SA Edwardfll. Hughes', 



Investigative Division, 

The material consists of Mr. Donnelley 's copies^ 'of memoranda, 
letters, teletypes, reports, and his riotes (longhand and shorthand) 
pertaining *to the following oases; 


li 

Hi 


Frederick Joubert Dy.gy.esne* Wd§t §f dli W§piQnage - G (Ducase), fJJ 
But He 65-8946 


' ' . -j. t> V,', M 

rS^^/cnown Subjects; SJaying of George P. McNear, Jr., President, 


J 


s@Zedo, Peoria and Western Railroad, J-10-47; Obstruction of 
Justice; Civil Rights and Domestic Violence, Bufile ys-’jgy 

f, r cP ' ’ ’ ‘ ’ 


iT ^lS,^Uer from Mr. Qonnetley to Bureau 7-13-54, cc all Bureau Officers, 
^.&tioneU: . 

^■>l^Mooasp, Espionage - R; Bufile 100-3523^5* OP, JJS4, OOMFUGS, IS-0.; 
^^^'iSlBufiie 100^3-90 

Harbury; Bufile 62-95604, OP, USA, Underground Operations, IS - 0; 
%^^\^Bufile 100-3-94 — 

S ^Bob ink; Bufile 91-5535 

JS :f^Tenuca; Bufile 8§r3277>- a g 

ttv This ^letter instructs offices to di^Qntifue^.££nding copies 

^‘of repots and communications in above cases“z6 1 ey. 


1334^14-4«&7- 




Oapga ; ' W* 1 e 62 - 8 ) 093 “ 

George John Dasch^ was; et al. Sabotage; Bufile 9$-102\ 


✓ n. 



(•^hmae, is f 4 <ni 8 te»|pl'e/ Thora'Wlcmberlatnh 
Butne 79-159^ ^ te 



.jUrJinbrm 


f Kidnaping; 

'"‘Jf 


ts;[ 


w 


Bufil^e 7-4390 

(^ioBlers on page 2 } 



SENT DIRECTOR 

■- 


CM 
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Memorandum Belmont to Boardman 
Be: Material Consisting of FBI Beports, 

Memoranda, Letters, and 
Miscellaneous Documents in 
Possession of Former Assistant Director 

(Deceased) 

0>^-29 Division 

John Frederick Benson, was. Fugitive, 10 Mo. 2080' Fedo-nni 
st^Tlt federal Officer, IBIYTA; * ^ 

hidn^ing (Mattson Kidnaping Case) 

^Uj X LB /•^ 1 020 

Mr. Oonnelfel%ZTrVung IffZZZTe 

and other rmtters Z VaruZ offlo^^^ 
the Mocase, and the Kansas 

BFCQMMEmATlQN : 

destroyed H material dgscrmd IwrQinhe 

-copITs^TTow' CT^n reveals that 
Office files. Mr. Connelley’s /^oies ^are^o/^no Field 

=.;s a" "• ” nSisvi,?, sz,T,ys.‘i> 


ticklers: 



Mr. Nichols 
Mr. Boardman 
Mr. Belmont 
"Mr. Bosen 
Mr. Mohr 
Mr. Tamm. 

Mr, B, E. Hughes 
Mr. F. L, Jones 




cli- 
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'.ggestion 

' tf’. . s . - » 1 - -S S ) 

X- 
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♦/•■ / : 

be 

,■ b7C 

■>/ ■ • 

7 ■ - 




Date ‘ 

July 22, 

1957 


Froir, 

■J 

Employee assigned tu * 

' *i visr Ti 

, ir^ t^r PBi 

L. 

SA H. 

EDMARD ' 

SEATTLE 




: It is recommended that all channelized memoranda emanating from 
‘ security informants’ reports be purged from Security Index subjects’ 
case files following the submission of a summary type or annual type 
report which contains the necessary information concerning the par- 
ticular subject and the reported event. 


i 


(See Addendum) 


. k ! rule (Include manual citation as well as tacts* Manual of Instructions, Vol, IV, 

Section 107 Q - Reporting By Informants. 1. "All information furnished] 
\ by informant orally or in writing must be made a matter of record, pro{ 

^ eri^ ind exed, evaluated ajid chajinelized." 

^ -\^(v >1 sucjtjestion 


^ The principal and the prime reason for this suggestion is to keep the 
individual case files from becoming bulky and voluminous and thereby 




resulting in am enormous saving in 


drawer space. 




I 


V|. 

\T 



"n 


isadvantages ol suggestion The only disadvantage in purging tn6-<lles irH^he above-] 

described method is that "ready" reference to other persons attending a 
certain function with the particular subject is not readily available 
in the subject’s case file. Need for this information arises only on 
rare occasions, such as when a subject is interviewed and it is desired 



See Addendum. 




|(The use by the United States of my suggestion 
(assigns upon the United States) 

I 

/ 



iMrs. 





Signature and Title of Suqqes^ery*^ 




Recommendations an^'^'^^rn'ments of Division Head 


I feel this is an excellent suggestion - 

170 AUr 

#lLffl6I£195| 





AUDENDUM 


It Is believed that this purging of channelized memo- 
randa should be limited, at first at least to SI subject case 
files since these cases all have had summary reports prepared. 

On the other hand, it is believed that channelized memoranda 
should not be purged from security-type cases of individuals 
not now in the Security Index, inasmuch as the possibility exists 
that these channelized memoranda would be necessary for the prep- 
aration of a summary-tsrpe report in the future. It is our 
opinion that once the channelized memoranda have been properly 
utilized and included in a subsequent report, the channelized 
memoranda then lose their value to the particular case as compare d 
to the excessive drawer space utilized by these voluminous case 
files. Purging the case file of these memoranda does not deprive 
the particular case file of ar^y of the inf oxmiat ion originally 
contained therein. Inasmuch as each report by cover letter 
carries the administrative information as to the location of the 
original informant report in the office files of the infoirraant. 
Further, the "A" file of the security informant will continue 
to maintain an identical copy of the purged channelized memo- 
randa. To Illustrate this space problem, suppose six different 
security informants report information concerning a "People's 
World" fund-raising fxinction at which fifty S.I. subjects were 
in attendance. Each channelized memorandum of each informant's 
report would probably require at least two pages, and therefore 
each case file would contain twelve pages of channelized memoranda. 
Once this event aind the subject's participation thereat has 
been reported in a report, these channelized memoranda could be 
destroyed without depriving the case file of any of the infor- 
mation previously contained therein. 

Inasmuch as security-type reports were prepared with 
the location of the original informant's report in the adminis- 
trative section at the time of the inauguration of the summary 
report project on all Security Index subjects in 1954, it is 
believed that all channelized memoranda which contained infor- 
mation already and subsequently incorporated in a subsequent 
report could be purged as far back in the S.I. subject's case 
files as the summary report. Again, this purge should be limited 
to only those channelized memoranda used in the preparation of 
a report . 


This purging system should not Include channelized 
memoranda based on Information from Mlsur, Tesur, Flsur, or other 
sources, but should be limited to only live security Informants 
and their reports. > 

This purging system would not raise any problem with 
reference to serializing, since at the time of purging a charge- 
out slip could be placed on the top serial of the volume indicating 
which serials had been destroyed. 


By such a system of purging^ it is believed that vast 
amounts of drawer and cabinet space could be saved , throughout 
the field offices and would improve the efficiency of security- 
type investigations. Estimates of space savings are set out 
below . 

Channelized memoranda normally are not used, for index- 
ing and they are practically never referred to after the informa- 
tion contained therein has been included in a report in the 
individual case file. If reference to a particular destroyed 
channelized memorandum is needed , the administrative section of 
the report immediately indicates the location of the original 
Informant notes. Further., the exhibit envelope containing the 
informant's notes also contains a notation indicating the serial 
number of the channelized memorandum in the informant's "A" 
file. 

An examination of some individual case files reveals 
that by such a purging system the. case files could be reduced 
to one-third their present size. 

1 . A review was made of only the last five volumes of the 
multi-volume case file entitled "fCCLPORD AIK)LP SUTHERLAi 
was.; IS-C," Seattle file 100 - 12883 > who is carried as 

a Key Figure in the Seattle S.I. The following obser- 
vations were noted: 

A. In its present form^ the last five volumes of this 
case file alone measures 6^ inches in depths includ 
Ing file covers. 

B. If channelized memoranda used in the preparation of 
reports in this case file were purged, 717 pages of 
paper would be eliminated. These 717 pages measure 
approximately 3 3/^ inches, which would amount to 

a saving of 3 3/^ inches of space in five volumes . 

C. A cabinet drawer permits 24 inches of usable space 
and, conservatively estimating, it is believed that 
a cabinet drawer normally accommodates 21 volumes 
of security-type case files. Therefore, it is esti- 
mated that in a full drawer approximately 15 1/2 
inches of space would be saved if such specialized 
files were purged of channelized memoranda as 
described above. 

2 . A review was m ade of only the last 7 volumes of the 

case entitled ' ] [ was.; SM-SWP," 

Seattle file IOO-22579, and the following observations 
were noted : 





A. In its present form, the last 7 volumes of this case 
file measure 8 inches in depth, including file 
covers . 

B. If channelized memoranda used in the preparation 

of reports in this case file were purged, l,l66 pages 
of paper would be eliminated. These l,l66 pages 
measure approximately 5 l/2 inches, which would 
amount to 5 1/2 Inches of space saved in only 7 
voltimes . 

C. Again, a cabinet drawer permits 24 inches of usable 
space, and conservatively estimating, it is believed 
that a full drawer of similar type case files with 
the ssune type of purging would eliminate l6 1/2 
Inches of space now used. Thus, a saving of l6' 1/2 
inches of space would be saved in each drawer. It 
is noted that the savings in this review compare 
most favorably with the estimate made in example 

No. 1 above. 


At the present time, the Seattle Office has 384 S.I. 
subjects, and it is estimated that each case file would average 
about four volumes per subject. With 384 S.I. subjects, it is 
then estimated that S.I. subject's case files number 1,536 volumes. 
Considering 21 volumes per cabinet drawer, it is estimated that 
S.I. subject case files take up 73 cabinet drawers, or l4.5 cabinets. 
If l6 inches or 2/3 of each cabinet drawer space could be saved 
through this purging system, it is estimated that in the Seattle 
Office alone 9*5 cabinets could be saved now. Since each cabinet 
costs about $66.30, it is believed that $ 629.85 could be saved if 
this purging system were put into effect. Considerable other 
savings would result as this purging system is put on a continuing 
basis after the submission of a report on each S.I. subject. On 
a Bureau-wide basis this savings would be considerable, not only 
from a monetary standpoint but from a space standpoint. 


As time progresses, space allotted for case files becomes 
more critical when considered with the rapid growth of security- 
type case files, as con®)ared with other classifications. At the 
present time in the Seattle Office there are 530 cabinet drawers 
being used in the closed section for 100 -classlflcation only, 
while 860 cabinet drawers are presently being used in the closed 
section for all other classifications. The lOO-classlflcation 
files now occupy 38 per cent of the closed file space, and this 
38 per cent Is the most rapid-growing section of» the entire closed 
file section. 


As far as the Seattle Office is concerned, the cost of 
office space is $ 3.10 per square foot per year, and 2,287 square 


- 4 - 


feet of space is alloted to cabinet space consumption at the 
cost of $7,089.70 per year. It is estimated that each cabinet 
plus sufficient space for opening the drawers consumes nearly 
4 square feet of space, and therefore each cabinet saved could 
save about $12,00 per year. Saving cabinet space does not 
immediately bring about a savings to the office involved, but 
it could have a bearing in the long run when an office outgrows 
its present space and requires an additional floor or rooms. 

The acquisition of new floor space costs large sums of money, and 
at the same time Increases additional security problems, etc. 

Generally speaking, it is estimated that the Seattle 
Office security file situation ranks about 8th or 9th in size 
within the Bureau, and therefore there is bound to be more 
savings in the larger offices in the Bureau. 

Other Administrative Matters to be Considered 

Channelized memoranda meeting all other purging quali- 
fications should not be purged if one of the following exists: 


A. Containing a notation Indicating an 0-1 form has 
been received, etc. 

B. Containing notation for opening and assigning case, 
or other administrative notation. 

C. Containing any indexing. 

It is believed that purging should be the responsibility 
of the reporting agent, who could make notations of serials to 
be purged on the indices search slip which must be filed in the 
case file when a report is submitted. The CCO could then purge 
the file as indicated, and make proper notation on a green 
charge— out slip for each file from which channelized memoranda 

were purged. 

This suggestion is being submitted in the interest of 
economy to the Bureau and with the thought of possible streamlining 
of a Bureau procedure. 


Recommendations and Comments of Division Head 

With the ever-incr’easlng problem of file drawer space 
and the similarly increasing cost not only for cabinets but also 
for floor area, I feel that the Bureau should consider the sugges- 
tion of these two agents very, very carefully. Both of these 
agents have been handling in th: s field for a considerable period 
of time, and it appears that this is a very sensible, economical, 
actual money-saving idea. It is recommended that it be adopted. 
Should there beany problem in connection with this, it is suggested 
that the Bureau "sample" the situation in the larger-sized security 
working offices. 
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I I Supv. , 

I 1 Agent , 

□ SE 

I I cc 

I I Steno 

I I Clerk 


Mr. Nichols 


n.te .„7-5-5.V 

%'?■ 


Title 


jy i t 



ACTION DESIRED 

dZI Reassign to I llnitial & return 

I . I~ I Search & return 

I I I Send Serials I 1 Recharge serials 

■C I 1 Prepare tickler 

I ISubmit report by L_J Return serials 

I 1 Acknowledge 

\ 1 J Submit new charge-out I 1 Bring file 

^ ■' [__! Leads need attention I I Delinquent 

I I Return with explanation or notation as to action taken, 


I f 

L, [Open Case 

I ~ I Expedite 
□ Correct 

I J Call me 

I - I See mo . 
L— J Typo 

O CI 

File 


Dear Mr. Nichols: Asking that you excise this 

imposition, I am taking 'the libei:ty of sending 
you the attached rou^h draft suggestion for 
your consideration, asking tihat i.f it Ijas any 
merit , it siifiply he , referred ho the persons 
responsible for formulating a new program rather 
than put it on the record as an official 
suggestion. Feeling that the program in the 
Bureau Bulletin may saddle the files for years 
witja an unlimited amount of cumbersone exhibits 

most of which will never be used, we thought 

SAC 


! (Over) 

' 0 

Pnz. 
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ORIGINAL COPY RUi 


that we did not have the prerogalii,v^”^ 
u* vdthholding our views when it appeared 
t wy may be ol* some use to the Bureau. 


I am taking the liberty of forwarding it 
to you in thismanner, however, to avoid 
controversy and to preclude any implications 
that an ,^swer is required. 
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1; Man thanks for ypur consideration, 
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Re: REPORT v/RiTiNG - . 

I 

Reference is made to Bureau Bulletin no. 57-1 which Outlines 
future procedures in recording interviews and writing reports. 

This letter is being submitted to offer most respectfully a 
counter proposal which it is humbly believed will save a great ' 

deal of the administrative work and other problems, which the system 
outlined in the Bureau Bulletin will inevitably engender, and will 
still satisfy the requirements of the Jenck’s decision. 

It is respectfully suggested that rather than utilize the 
interviev/ form propounaed in the Bureau Bulletin that pertinent 
interviews which would go on the interview form simply be started at 
the top of a separate page in the usual report form, and if necessary j 
to go to a subsequent page that nothing else be recorded on the last . | 
page of this recorded pertinent interview. The same practice could be ‘ 
used with signed statements, and signed statements combined with 
additional oral pertinent information. 

The agent preparing the report would initial each page on which 
was reported a pertinent interview in the original of the report, 
thus certifying it ana identii> Ing it for permanent record in the 
original report. 

It wopld then be necessary in furtherance of our proposal that 
henceforth the original report written by any office in a case be 
forwarded to the office of origin rather than the Bureau, so the office 
of origin will have assembled at one place all the original reports ; 
which can be produced if necespiry in court, and the pertinent parts 
of this or these reports can bf tutm§d over to the court or the ’ 

defendant as the case may be, having disa§s#n)blpd from the non- i 

pertinent parts of the report, ' 

j 

It is further suggested tlmat administrative pagesjbe utilized as ^ 
they are now rather than be didi^ppt ipwed, bup bJnat thesp pages not 
be attached to the original refJdrt, but only to copies thereof. 

Reliability and identify of informants can be put on the , 

administrative page, but of course vrtien necessary this information ! 

would have to be submitted to the U. S, Attorney in a separate letter I 
as already proposed, . j 
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ADVANTAGES: This proposal will save considerable time on the part • 

of agents in learning and executing a new system by preserving so 
much of the old system; will save considerable time of stenographers 
who will be spared typing several separate types of communications 
to satisfy one reporting project; and will save immeasurable time and 
space in the Chief Clerk’s office who will not have to sustain the 
tremendous bulky exhibit problem entailed in the proposed system 
by the Bureau Bulletin. This will, it is believed also satisfy the 
requirements propounded by the Jenck’s decision. 

Further, the office of origin will have in one place all the 
record needed to satisfy a demand by the court. If several offices 
under the proposed system in the Bureau Bulletin investigate a 
master check case for example, or any other case calling for widespread! 

investigation, there would be interview report forms all over the i 

country in bulky exhibits the assembling of which in one place would 

be a major undertaking in the event of a demand, whereas under the ! 

system being proposed here, the office of origin would have all the 
necessary material without further correspondence or the necessity 
of forwarding interview forms, utilizing merely the original reports. 

This will prevent errors in the handling of the several 
interview forms and prevent the inefficiency of cover memoranda 
involving the labor of detachments, extra serialization, filing, 
extra abstracts, and all the other work that cover letters entail. 

This will simplify the continued efficiency of the destruction 
of files program as the original report will always be available in 
the office of origin and bulky exhibit-s containing interview forms ■ 
will not have to be permanently maintained. 

This will certainly save considerable filing space in the future. 

I 

This proposed system would entail ver\ little if any, additional 
administrative handling on the part of supervising personnel and ; 

agent's; would not increase costs of typing and stenographic assistance,! 
nor increase costs through the transmittal and filing of extra i 

communications. i 

' 1 

DISADVANTAGES: It is realized that the problem of numbered pages i 

should be considered, but it is believed that tliis can be counteracted i 
by an explanation of the system to the court, explaining that we have j 
designed this very system for the -purpose of producing the necessary I 

raateridl in court when called upon and for the purpose of dividing j 

pertinent from non-pertinent material. It may be possible in the 
alternative to either not number the pages of the original report 
or -number only the first and last pages neither of whifh vrould have 
pertinent material on them. 


The question aight come up as to the administrative pages in 
the file destruction program. This can be overcome by retaining 
the administrative pages of the copy in the office of origin as a 
separate serial or as an "a" supplement to the original report 
serial number, thus retaining the integrity of the original intact. 

It is fu lly realized th at tnis writer vdio collaborated on this 
letter with SA I I vdio originally thought of this 

proposal, as wel 1 a s I F are not as fully cognizant of all the be 

problems involved in the Jenck’s decision as is the Bureau, but b?c 
as we see it now this suggestion is humbly submitted for the 
Bureau’s consideration in any f\irther deliberations in this matter. 






The following sound equipment charged to Lab Storage, but not in storage 
as of ^-28-^7, Tdien the inventoiy was taken: 

SD-2 Pre-Mplifier 


Skit 


*Note, one unit 7fas sent to Pittsburg on ^-22-57, as serial number 
Pittsburgh checking to see if this could be one of the above units. Number 
3k is presently assigned to New York City. 


3-A Dial recorder 


7^ 

85 

99 

159-A 

179 

2kS 

3k2 


5-B Dial recorder 
612 


^ j j 


(»rt 


ol BufeaiA. ?va 



t 


The items on these two pages are being 
removed from inventoiy and the control 
cards in Property Section noted as 
dismantled for parts and destroyed or 
turned over to the Navy for destruction, 

6-7-57. 


Presto type D-7 sound recorder 


7 

G.E. wire recorder 

h 

Aurex detectaphone 



7 each 

Briefcase detectaphone 

6 hh 

38 57 



'1^ 


NOT recorded 

7 JUL 24 1957 
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Briefcase detectaphone continued 



99 

133 

137 

Hi3 

1];6 


Power detectaphone 


Box detectaphone 

205 

207 

220 

239 

2h9 

255 


Presto 3-II sound recorder 
61 


Telediphone 

lOiti; ' 

227i+ 

Telecord 

2859 

Electric megaphone 



8909 

8912 

8911; 

8915 

M-119-1290 


1-A dial recorder 


18 

21 

29 

37 

38 

Rotary Converter 


22 

30 

7 


32 

12 

28 

33 

13 

29 

31; 

19 


35 



Vr«MCMMD POWM NO. «4 


Office M,6f?2d§^fldUM • UNITED STJ^ES GOVERNMEl^ix 


TO ; MR. CALLAHAN 


7-11-57 


FROM 


0j 


M. NEWMAN 




soBjECr: DISPOSITION OP OLD INVENTORr RECORDS 

0.9i'!=‘iT-fiijeir Af e tz Aufie.Mj ffS &o^£>S 

In 195^ the new inventory system was put Into Te 
effect on the new form PD-222. We presently have the old ho 
inventories of all the field offices on form CC-103 which 
is now obsolete. 

It is suggested that these old inventory records 
be destroyed as they are of no further use and are presently 
over the 3 year period for hold/'^ld records of this nature. 
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OBIGINAL FILED 


STANOARO rOMM NO. «4 


Office M.emorandum 



UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 


MR. TOLSON 


DATE: July 3, 1957 



Q. TAMM 

RETENTION OR DESTRUjCTI QN .OF RE CORDS 
LOCKBOURNE AIR FORCE BASE 
COLUMBUS, OHIO 


7 


A -• ^ 



Cincinnati by letter dated June 27, 1957, informs that the Provost 
Marshal at the Lockbourne Air Force Base, Columbus, Ohio, states that 
his office has numerous copies of FBI reports dated in 1953, 1954 and &55, which;, 
are no longer of value to the Air Force and the Provost Marshal proposes 
to destroy these reports by burning. Provost Marshal also proposes to 
furnish a certificate of destruction identifying each it em to the FBI. 

SAC Cincinnati requests advice as to whether it is permissible for the 
Provost Marshal to so destroy Air Force copies of Bureau reports or whether 
the reports should be returned to the FBI and an entry made in FBI records. 

RECOMMENDATION: 


Wmterrowd 

Tele. Room — 
Holloman — I 
Gandy \l 



That the SAC be advised that these reports were furnished to the Air Force 
^by the FBI under the terms of the Delimitation Agreement -what the Air Force 
does with these reports is their responsibility. We should not approve their 
proposed action ,Qr raise any objection to it and we need have no record of what 
reports they destroy. 

If the situation arises in the future and it is found that the Air Force has 
destroyed information it should have kept, we should in no way be a party to it. 
Once we have furnished information to the Air Fcr ce, we should be in a position 
to assume for all time that they have that information. Under no circujxistancesi 
should we go to the e:^ense of making appropriate entries in various files tjhkt 
the Air Force has destroyed their copy of the report. 




o 


There is attached a propose 
instructions. 

Enclosure 


d^ letter to Cincinnati advising th^ of these 


WMW:dps 

( 2 ) 
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KIOT KECOHDED 

spmu)/Q>^ ' 
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Mr. Callahs 

J. S. Johnson 

flVTWrlON OF COPIES OP VOTOHERS 
PROPOSED SAC LET'ffiR^ l 


/ 


Tolson — 
Nichols _ 
Bocrdroan 
Belmont _ 
Mohr . 


Parsons — -^ l 

»— *^\Rosen I 

/ iTamm -1C — | 

^ I ‘NiTrotter 

Nease . 


l‘ 


T ill 1 o*o7 . "Wbiiohi in e—+.Q4n«<i bT tho 

Juno l4-» , invoices maintaine 7 except 

°uii - ‘o?iosr 

co^iaential Pune, «nic. 

retained Indefini 7 „nn<itclered 
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Office Memorandum 

TO = US. 

FROM ; F, G, EAME3 


UNITED STATES GOVERNMENT 


DATE: 8-2dL: 






FROM 


DESTRUCTION OF RECORDS 
(66-3886) 




UohrC—— 


SUBJECT: DESTRUCTION OF RECORDS losen"lZZ 

Nease 

In line with our Records Management Program designed to Teie. Room 

eliminate obsolete and valueless material from the Bureau's — 

records j there is set forth below information concerning two file^ 
relating to the work of the Identification Division which appear A 
to contair^obsolete information and could be destroyed: 

!• J’ile 94-3-6-3 entitled "identification Facilities — 

FBI"— This file which consists of five sections^ 397 / 

J^^/perialSj was opened in 1939 and has not been used since 1945, 
^AfThe file relates to a booklet prepared on the work of the | 1 
f \Jf Identification Division and consists mainly of letters 

J\requesting this booklet, the outgoing replies and subse- m 




x^Y<Suent acknowledgments. The file contains some indexing, and 
A \it is proposed that the file be deindexed and destroyed. 


7 (X\ fr S, File 68-22684 entitled "Criminal Identification"— 

‘ ' File consists of five sections, 378 serials, was opened in A 

^1929 and has not been used since 1948, The file relates ^ \ 

I, y ® booklet entitled "Criminal Identification" and the ^ ^ 

fM<iJority of the material in file relates to incoming and ^ 

going correspondence concerning this booklet. The names I ^ 

requesting the booklet were indexed. It is ct,' ^ 
file be deindexed and subsequently destroyed, ^ ^ 

have previously secured Archival authority to destroy / 


Mfrcorrespondence relating to requests for publications and informative ^ " 


data (66-3886-443), 


That this memorandum be referred to the Identification 
Division and that consideration be given to the deindexing and 
destruction of file 94-3-6-3 entitled "Identification Facilities of 
the FBI" and file 62-88684 entitled "Criminal Identification" in 
view of the obsolete nature of these files and in line with our 
Records Management Program designed to eliminate such material 
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Office Memorandum 


UNITED STATES GOVERNMENT 


Mr, Tolaoa 



id e T" ^ 

SUBJECT : SUGGESTION #93-58 ' 

Mode by SA 

aad SA H. EDWARD McNUL*] 
Seattle Division 


BATE: 8/14/57 




2MA 


Tolson . - 
Nichols , 
Boardman 
Belmcn' 

. S!4ht ... , 




Nease 
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SUGGESTION t That all channelized Bonoranda enanating £roa 

DGcurity inforiaanta' roporto bo purged from Security IndeK 
eubjects' caoe files following the submiosion of a cunnary typo or ^ k 
annual type report which contains the nocGOoary infomation concerning 
the particular subject and the reported event. 

PRESENT PROCEDURE: Section 107G, tianual of Instructions, requires that 

all information reported by an inforBant, orally or written, 
Bust bo made a matter of record , properly Indexed , evaluated and channel- 
ized . 

ADVANTAGES STATED: Will keep individual case files fron becoming bulky 

and voluminous and thereby resulting in considerable savings 
in filing space. 

DISADVANTAGES STATED: Information concerning other persons attending 

a certain function with the particular subject is not readily 
available in the subject's case file. The suggestors believe that this 
information is needed only on rare occasions, such as when a subject 
is interviewed and it is desired to question him about persons he 
should know. 


OBSERVATIONS; SAC Auerbach, Seattle, recocoends that the Bureau consider 

this suggestion in light of the ever-increasing problem of 
filing space and the similarly increasing coot of file cabinets and floor 
space. 

Domestic Intelligence and Training and Inspection Divisions 
recommend unfavorably. Variations of this sugGOGtiontr?o> been considered 
unfavorably on several occasions in the past. The Esocutives ConOerenco 
on 7/6/53 considered Suggestion #272-53 which called for th© removal 
and destruction of channelizing migmoranda after the roporto had beon j 
prepared incorporating pertinent contents the r eo f- v;as y 

unanimously opposed, pointing out that thio’T^aggo^to^n , if i adopted, wou^d 
involve considerable additional work on tho par(SifS^^2^Its'and clerks Vvi , 


1 - Personnel fifevof SA l I 

1 - Per,sonnQl file of SA II, SD?/ARD McNULTY 


r,sonnQi. file oi Si 

og AUG 271957 


NOT KErORBED 
(sont ooparal;9A^y^ 
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Homo Q. TaEin to Hr. Tolson 8/14/57 
re SUGGESTION ^3-58 


'■] 


OBSERVATI ONS t (continued) 


TOe’'?on^erSnce“?so^?e?t from the file and then destroying thorn, 

® ^ channelizing memoranda should reimin in tho 

5es?r^ct?on'^roHf reference. The previous objoctlonHo the 

destruction of channelizing memoranda still exist. 


R ECQMMENDA-n i^ That the suggestion not be adopted. No further action 
recommended since the suggesters have been thanked for 
their suggestion. 
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STANDARD FORM NO. 04 

Ojjice ^uemovanduM • united states government 


MR, NICHOLS 






SUBJECT: 


W, a, NAMES 


DESTRUCTION OF RECORDS 
( 66-^3886) 


Tolson 

Nichols . 
Boorman 
Balmont / 


There is maintained in the Records Branch a file candi 

entitled "Technical Laboratory" (94*^3-6-^l) which appears to be 
suitable for destruction in line with our records management 
program designed to eliminate valueless and obsolete material 
from the Bureau’s records. This file consisting of two sections ^ 

107 serialSy was opened in 1936 and has not been used since 1945, 

The file relates to a booklet published by the Bureau entitled 
’’Technical Laboratory" and the majority of the material in the 
file relates to requests for copies of the booklet and acknowledg- 
ments of these requests , The names of the individuals corresponding^ 
with the Bureau were indexed, " Vr 


■P&fgJTns M— 
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Nease 
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Inasmuch as the material contained in this file appears ‘ 
to be of no current palue to the Bureau, it is recommended that the ' 
file be deindexed ^and subsequently destroyed. Archival authority 
has previously been secured permitting us to destroy correspondence { 
relating to requests for publications and informative data 
(66-3S86-443)^ 

BBCommmnATiotif" ' vO 


That this memorandum be referred to the Laboratory for 
consideration as to the destruction of file 94-3-6-1 entitled 
"Technical Laboratory" in line with our efforts to eliminate 
valueless and obsolete material from the Bureau’s records in 
accordance with a sound records management program, 

' t \ I 
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8TANOARD FORM NO. 04 




Office 


s Mr. D. J. Parsons 


• UNITED 


government 


FROM : K. Bowli 




DATE; August 27, 1957 




z 


SUBJECT: destruction of RECORDS O. ^S\AAAf#s./j/!r 

\ ^ . if \ I '•"" ”"' 

Re memorandum from Mr. Eames to Mr. Nichollfe 8 / 19 / 57 , 

recommending that file 94-3-6-1 be destroyed if Laboratory go 

concurs . 

i 

Laboratory has no objection to destroying file 94-3-6-1 
entitled ’’Technical Laboratory." This memorandum is written "fpr 
record purposes to sxnnmarize information in the file v/hich is to 
be destroyed. 

Most of the serials in 94-3-6-1 consist of requests for 
copy of publication ’’Technical Laboratory" and acknowledgements 
of these requests, dated between March, 1940, and December, 1944. 

The file reflects that the booklet "Technical Laboratory" was pre- 
pared pursuant to instructions in the Director's memorandum to 
Mr. Ladd and Mr. Coffey dated December 20, 1939. Mr. Ladd’s memo- 
randum to the Director dated February 1, 1940, enclosed a draft of 
the proposed booklet. This draft had been reviev/ed and approved by 
Mr. Coffey of the Laboratory and by all members of the Executive's 
Conference. Mr. Tolson and the Director approved the printing of 

the booklet by Mechanical Section, February 2, 1940. A 

Mr. Hendon’s memorandtam to Mr. Nichols dated 11/27/41, 
reflects the booklet v;as revised and another 15,000 copies v/ere 
printed by Mechanical Section. 

The Director approved Executive Conference’s memorandum 
dated May 24, 1945, recommending that the publication ’’Technical 
Laboratory of the FBI" be reprinted in Spanish for distribution in 
South Araerica in connection with the Bureau’s SIS and police liaison 
work. The publication was translated into Spanish by the police 
liaison agent in Caracas, Venezuela, and reviewed by Dr. Antonio 
Fernandez Martinez, who had held an official position with the 
Bureau of Prisons of the Spanish Republic and who had an excellent 
grammatical knov/ledge of the Spanish language. The Translation 
Section of the Bureau then translated the publication and it was 
printed in Spanish in August or September, 1945. 

RECOUPNPATION: 3 2 . 7 5^1^ 

■ ;rhat thi^]^nwrandura be filed for record purposes. 
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STANOAnO FORM NO. 64 

Office ^emoMndum • 


MR, NICE 01 


a, NAMES 


UNITED STATES GOVERNMENT 


DATE: 


SUBJECT: 


O 

D ESTRUCTION OFl RECORDS 
~'CB6-3286j ^ 


~jlLL> 

~~GkB- {0 


In connection with our Records Management Program 
designed to eliminate obsolete and valueless material from the ' 

Bureau's records j it is proposed that consideration be given to 
the deindewing and destruction of file 66-3701 entitled "Personnel 
Selection and Training in the FBI," This file which consists of 
five sections j 685 serials, vxis opened in 1932 and has not been used 
since 1943, The file relates to a pamphlet which was prepared 
concerning the selection of personnel and training in the FBI, The 
majority of the material in file relates to letters^ requesting this 
pamphlet, outgoing answers to these letters and aclcnowledgments of 
the pamphlet. 

The last serial in the file which was dated in 1943 
indicates that the pamphlet was out of print. This file contains 
some indexing, and it is felt that the file could be deindexed and 
destroyed in view of the obsolete information contained therein. 

We have previously secured Archival authority to destroy 
correspondence relating to requests for publications and informative 
data (66-3266-443) , 

RECOMMENDATION : 

That this memorandum he referred to the Administrative 
Division and that consideration he given to the deindexing and 
destruction- of file 66—3701 entitled "Personnel Selection and 
Train-mg iiPthe FBI" in line with bur Records Management Program 
designed t'U^eliminate obsolete and valueless material from the 
BureaiP.'s records, J 
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DATE; 9/12/57 


subject: destruction OF RECORDS - (2e. rO, 
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By memorandum 8/21/57 the Records and Communications 
Division requested the views of the Administrative Division regarding the 
possible de indexing and destruction of file number 66-3701 entitled "Personnel 
Selection and Training in the FBI. " 

This file has been reviewed and it consists basically of copies of a 
mf lneographed publication which was gotten out by the Bureau during the period 
from about 1932 to about 1942 pertaining to the training and selection of personnel 
in the FBI. Much of the material in this document was similar to that now contained 
in the qualification sheets which we put out for the agent and clerical positions in the I 
Bureau. The document was revised periodically and there are copies in' this file 
of a number of different revisions over a period of years. The file also contains 
a number of memoranda prepared periodical^ over a period of years from about 
1932 to 1940 showing in synopsis form howtM^Wents were on duty at that time,, 
percentage having law degrees or accounting degrees, and the various occupational;' 
backgrounds of the agents in service. 

Although this material is, of co-urse, similar to that'rnainthined now in 
Vocation Records and although we could compile such information readily from our 
present records concerning our present agent staff it would seem that the informa- 
tion pertaining to the number of agents on duty at various times during the 1930's, 
the percentage of agents having law or accounting degrees during that period, and th 
training afforded agents at that time as set out in the mimeographed publication 
might be of some historical interest. It is recalled that during the very early 
stages of assembling material for Mr. Don Whitehead's book and even before that 
when it was thought that the Btireau itself might compile«some publication of the 
Bureau's history a search was made for historical material pertaining to the 
chronological development, of various divisions and procedures at various stages 
of the Bureau' s development and it was found that historical material was in some 
cases difficult to locate^ because a great deal of administrative material had been 
destroyed as be^y,oh|^olel^-”17’^‘^ 

(3) A 

CC: Records anc^ommmicaxions^Divtsion^ i OCT 17 1957 

"I'P ■ ~ — 


/ VNKS COEDSD^PT m ^ 


The iiistant file also contains a large number of requests from various 
outside individuals for copies of the mimeographed pamphlet and letters acknowl- 
edging receipt of same and of coxirse these are >of no value whatsoever. The file 
also contains some mention of speeches delivered by Bureau personnel during 
which the publication was mentioned. 

It is felt that certainly all of the material in this file consisting of 
correspondence concerning the distribution of the pamphlet .could be destroyed. 
However, it,is felt that before destruction of copies. of the mimeographed pamphlet 
itself or the material concerning the number of agents on duty at various times and 
their educational or occupational background or material relating to speeches which 
Bureau personnel have delivered should be. examined by the Crime Records Section 
and the Training and Inspection Division for their comment. 

RECOMMENDATIONS: 

1. It is recommended that this file be examined by the Crime Records 
Section and the Training and Inspection Division prior to destruction of any 
material. 



2. Administrative Division recommends that all material concerning 
the distribution of the mimeographed pamphlet on training and selection of 
personnel in the FBI be destroyed. 
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3. That a:t least one copy of the mimeographed pamphlet and the 
memoranda showing the number of Special Agents on duty and the educational 
and occupational backgroimd be retained in file as of possible historical interest 
in the future unless, of course, this data is available elsewhere in the Records 
Section. ^ 
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DESTRUCTIO N OF RECORDS-— C^gjV Aei^ftl 

(66-3286) 1 
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I scanned the contents of Sectioisl to 5 of 66-3701. Most of 
the files consist of incoming and outgoing correspondence relating 
to requests for material dealing with the training and selection o: 
personnel during the period 1932 to and through 1942. Throughout 
the file are various draffsrc and copies of releases and memoranda 
relating to the training and selection of personnel. It is quite clear 
that' there is not a copy of each and every revision made throughout 
the years and there is not a copy of all booklets or pamphlets which 
were prepared and distributed from time to time on this subject matter. 
Since the file is not complete in that respect it seems that no purpose 
would be served in retention of any of the memoranda, releases or 
pamphlets. I noted several items which I believe should not be destroyed 
serials 533, 534, 557 and 559 which relate to backgroimd investigations 
conducted as to individuals \viib have requested copies of pamphlets 
dealing with training and selection of personnel. ‘ 

RECOMMENDATION: 


Nease 

Tele. Room . 
Holloman . 
Gandy 
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|X 


It is recommended that the Records Section be authorized 
to destroy all the material in this file with the exception of serials 
533, 534, 537 and 539 and any other ^ikr material which might 
be found in the file. 


cc - Records and Communications Division^jli 
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DATE: September 27, 1957 


subject: DESTRUC'nON OF RECORDS -(Ce./V3 
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Bufile 66-.3i701 has, been previously reviewed by the candy 

Administrative Division and the Training and Inspection Division to determine 
if any of the serials in this file which relates to a pamphlet prepared concerning 
the selection of personnel and training in the FBI can be destroyed. It was 
recommended and approved that this file be reviewed by Crime Records for any data 
of possible value for retention. 

It is felt that the following serials should be retained: Serials 1, 

•8, II, 18, 24, 19.9X, 533, 534, 557, 559 and 624. They include data concerning 
the initial preparation of the pamphlet; the dhte it was no longer available; . 

statistics concerniig the educational background of Special Agents for a period 
prior to the time such data was compiled by Vocational Records in the Administrative;;;^ 
Division; research on specific individuals and a memorandum personally prepared fs 
by former Assistant Director H. H. Clegg dated 3-3-36 concerning the preparation 
of such pamphlets which contains a humorous but nevertheless penetrating analysis » 
of Bureau publications. His observations could well be reviewed periodically by 
all those charged with the preparation of such documents. ^ 

RECOMMENDATION: o 


destroyed- 


TJtiat all serials in Bufile 66-3286 except those listed above be 


-Vs.% f 


cc - IVlr. Eames 
cc - Mr. Nichols 
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VBJECT: SUGGESTION #310-58 

Made by SA W. Donald 
Domestic Intelligence 


Stewart 
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Belmont 

Mohr 

Pars ons-— . 
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SYNOPSIS — 

SUGGESTION : 

'■> ART I - That all copies of reports (except originals) prepare<r“\j^^ 
on active cases which have been succeeded by a summary 
yport be destroyed. Domestic Intelligence Division recommends 

nfavorably. Summary reports are not as detailed as the Investigative 
eports and In many Instances when disseminating Information to other 
^encles we would have to give the results of all of our investigation - 
(it just a summary. In these Instances, copies of the actual invest igatlv 
•ports are necessary. 

ART II - That all files, active and Inactive, be reviewed and additional 
copies of reports destroyed whether or not a summary report 
.as been prepared. Domestic Intelligence Division recommends 
jnfavorably. The value of destroying copies as a sp^ce-saving device has 
»ong iMMiii recognized. Extensive Bureau study In 1955 revealed that we 
<>uld not do this until we get a less expensive copying method than 
viotostat. Records Branch advises that extensive research is currently * 
'ing conducted to achieve copy-destruction aims of the 1955 survey. 

A RT III - That substantive supervisors handling the particular cases 
review all active cases and advise the field of the actual 
imber of copies of reports that are needed. Domestic Intelligence 

• 1 vision recommends unfavorably. The problem of determining the number 
f copies needed in various cases has been the subject of extensive 
Judy. Present Bureau instructions have been based on the normal need 
•cognizing the high cost of subsequent reproduction if the initial 
luirements are set too low. Supervisors presently control copy 
juirements in unusual cases; howWer, to follow this in all cases 
uld result in useless confusion in the field. 

Further details concerning this suggestion can be found in 
.ached memo from SA W, .Director dated 10/25/57. 

1. That the suggestion not be adopted. \ I 


NOV f5 in>;7 


2. That the enclosed letter be f orwardw4-€m^A Stewart. 

' * if / 

^ 1 - Personnel file of SA W. DONALD STEWART (sent sepirat' 
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OATBi Ocbobtr 25, 1957 

Tichlera: Mr, Belmont 
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noojgfr Ur, Meehan / 

Mr, W,B„ Stewart 

SS*± 


8UBJBCT: SUQGSSTIONf^^/^^’^^ l»l«e 

XReduption of Bureau Files and Number of Report Gopip's,: bS^ T*'' ^ t 

Effecting a Savings in File Cabinets, Floor Space, 

Office Material and Stenographic and Clerical Time, 

IVdv* mNMIK 

SS!!lzS^ 

During reviews of Bureau files, it has been noted that 
many files are large and bulky due to several additionaU oonten \ 

of yS] re ports' bearing the same date. These reports are retained * ., 

unt iYsucTTfuture time when they may be disseminated; however, there 
may never be a reason to disseminate these reports and, if so, probably 
only one copy is disseminated and the other copies remain in file, ' 

individual files grow, necessitating additional cabinets and floqp 

It is, therefore, suggested that the following items be 
considered in an effort to reduce volume of Bureau files, thereby, , . w 
effecting an annual saving to the Bureau in the number of file cabinetp^rji 
necessary and their necessary- floor space needed, 

1, In cases which have been active for an extended period of -V‘n 

time, a great many reports have been written and finally’ a Summary ' 
Report has been prepared. When disseminating/ we would normally only yi' 
furnish a Summary Report to the interested agency; therefore , all > 

preceding copies of reports other than the original prepared prior to y 
the Summary Report are Just unnecessary apace and cabinet tenants, 

These ypiffcin±fd copies could then be destroyed. Multtvolume Criminalg:/ % 
Espionage, and Security oases could be greatly reduced by this methpd, ^ 

2, All files, active and inactive cases, should be reuiew^ll^ 

and additional copies of reports destroyed whether a Eimrnry ^«pori ' ,l5.j 
exists or not. . 




3, A review of all active cases should be made bf the 
handling cases on his desk,^' ^'^ilnlib^ of copies actually nee&a^ V;; 

by him shd^^Jd be determined by him and the field advised,' Tw/j^al .i'jji 
examples of jadditional unnecessary copies are in contact typw cases 
where State Hnd CIA are fr^mfP}t^% interested agencies', 

copies'pre nov^Prequired, If' nore^oharrthree copies are necessaryjf 
field wmid be Myised that in the future other copies will be II 

necessar^A,.Tj}e f^l§^ hds knowledge of the Bureau's dip§eMinatf(^^ --.pi-kM 
re6pons1(btlMt^c0 field could furnish q0itional 

rfl ?»««* *• 


WDS: bgo 


fS‘ '.e*',! a^C'inr 
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example j contact case type reports when it is obvious from the contents 
of the report that Gr-2, OSI, or ONI, might be interested. The Bureau 
would then advise the field if the additional copies were not needed. 
Changes in number of copies could be handled readily by use of a ; 

small form, comparable to the form used by the field requesting the 
Bureau file number, or by a letter directed to the field. / 

f' 

The particular advantages in ^ to the Bureau would be a 
savings field wise in materials,. stenographic time utilised in correcting 
additional unnecessary copies and clerical time handling same. 

Bureau wise the saving would appear in unnecessary handling of 
unwanted copies and filing of same. 

'.i 

The only possible disadvantage of destroying additional copies 
of reports would be that at some later date it may he necessary to 
disseminate some reports. A Photostat of the original report would 
hage to be made and furnished to the interested agency; however, this i 
cost would be negl^le compared to the annual savings earned in each 
cabinet conserved and its associated floor space. In the past, the 
Bureau has ^housed" additional copies of reports for several years • I 

before it became necessary to disseminate one of the retained copies 
of each report; In the event a situation develops , in the field 
which necessiates a particular office being furnished a copy of a 
report, a short letter or form could be directed to the appropriate 
field office instructing them to furnish the necessary copies to 
the particular field office needing same; hence, it would not be ij: 

necessary for the Bureau to Photostat the originals in this situation, 


'j 

ADDEiyUM (SEDihinin) H)/29/57: Esplopage Section: Following 
comments submitted re^rcling nmnrored su^eraonsT ' 


1. Destroy all copies, except original, of all reports preceding a 
summary report. Tliis is t^ed assumption fa Agent Stewart tttat we ^uld 
only disseminate summary report when need for farther disseminatton arose. 
This assumption is not necessarily correct since summaries are generally 
written for a specific purpose, are not as detailed as the investigative reports,^ 
and in many instances we would have to give another ^ency results of all of 
our investi^ticm - not just the summary. Elea of destroying copies is treated 
in No. 2telow. 


2. Reytew all files and destroy all copies of all reports nmy in file. 
Value of deatniclioQ of copies as dpace dpyibls U 1^ 

Id; was fiRA>ject of eatensive Bureau study in 1955 (65-2425-1^7, 1B08, 1609, 1810 
and 1817) when ccoclusion xeached we could not do this until we could get a less 
expensive cq^yii^ method than Plwtostat. Check with Records Branch reveals 
ccmsiderable research currently being done on copying meUiods in order to 
achieve copy-destructicHi alms of 1965. 
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MEMO TO* DIRECTOR 

RE: SUGGESTION: Reduction of Bureau Files and Number of 
Report Copies, Effecting a Savings in File Cabinets, 

Floor Space, Office Material and Stenographic and Clerical Time. 


3. Review of all pending cases by each Bureau Supervisor to instruct 
field as to number of copies needed in each case. Number of copies of reports 
for Bureau needed in each classification has been subject of extensive study. 
Requirements set have been based on normal need recognizing high cost of 
subsequent reproduction if initial requirements set too low. Supervisors already 
control copy requirements in individual cases of unusual nature by issuing necessary 
instructions to field. It is believed that following this practice in each and every 
case, however, would result in useless confusion in field and for this reason it is 
definitely felt &at we must have the set pattern of copy requirements that we do 
have. Question of reducing copies required of Inpro contact cases being studied 
separately in Espionage Section. 

REG OMME NDATION: 

1. Recommend that Domestic Intelligence Division not favor adoption of 
tiiese suggestions. Although there is definite merit to principle involved, any 
systematic purge of report copies mufet be considered in conjunction with a speedy, 
economical copy production method which is under study. 


2. Recommend this memo be routed to Training and Inspection Division 
for acknowledgment and consideration. 
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DATS: OO'bohBV S9^ 19S7 



SUBJECT: /^nmiaRATioff Am natubalization service (ins) 

^DESTRUCTION OF REPORTS DISSEMINATED ET BUREAU 


"‘ ;4 _ 10(^1. f; 


r. ,1 
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Booniai^ _ 

Balmont 

Moht 

Parsons — ^ 

Rosso 

Tamm 

Trottar 

Ntasa.. 

Tala. Room . 
Ho Uymg n ^ 


On October 25, 1957, \ I Security 

Officer, INS, advised the Liaieon Agent that his Service ^ 
plana to destroy certain FBI reports whi ch are not belt'Sved 

necessary for retention in INS records , I \ explajned 

that INS will maintain index cards which will clearly identify* ^ 
the reports which were rec eived and will indicate the date ^ 
when they were destroyed, I \ stated that the fof^going ^ ^ 

mduld not be done unless it met with the Bureau* s approval, 

This matter was discussed with the Records akd 
Comaun i oat ions Division and inasmuch as INS is matntaihing 
a record identifying the reports received and further 
recording the date of the destruction, that agency is 
complying with procedures heretofore followed by other 
agencies which have received our reports and have found 
a reason to destroy some documents. 

On October 28, 1957, the Liaison Agent informed b 7 e 
~\ that the Bureau had no objection to INS destroying 
Bureau documents as long as a record is maintained as 
indicated above, , /' 


ACTION : 


None, For your information, 


J // If'- °* B' (t ’** 

^ NOT RECORDiB" 
199 NOV 4 1957 


1 - Ur, Balmont 
1 Ur, Nichols 
1 " Mr. Waikart 
1 - Liaison Section 
1 - Mr, Papich 
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(A) OUPLAN^-foESTRUCTION OP. RECORDS -^- Outdated copies of memoranda 
advising of crMiges in relocation sites or manner by which contacted,, 
together with outdated lists of relocation sites,, may be purged from 
your Buplans file and destroyed\^^^^^^ t/J^ 

Henceforth, each office incurring any changes in relocation . 
site information will add to the bottom of the memorandum furnished ' 
to the Bureau in accordance with SAC letter 57-27 (C) the statement, 
"Subsequent to posting the information herein to the master list X 
maintained in your Buplans file, this memorandum should be destroyed^ 

10/8/57 - I A 

.SA^ETTER no. 57-57 
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o UNITED s™cis GOVERNMENT 


DATl: 10-3-57 


StTBJltCT 


WAIKART 


DESTRUCTION' OF COPIES OF BUREAU REPORT, 
CIVIL SERVICE COMMISSION 


Tolson. 
Nichols , 
Boards 



Mr. John Mang, Section Chiefs- Investigative Division, 
Civil Service Commi ssion, telephonically contacted the writer 
on 10-2-57 concerning the possible destruction of copies of 5u^ec^f 
investigative reports in the possession of the Civil Service 
Commission. ' 

Mr.^Mang recalled that several years dgo' he had been 
informed by the Bureau that we were not interested in getting 
■bach copies of FBI investigative reports that have been forwards 
to the Civil S^ervice Commission by the Bureau in cases in which 
they are interested. He wondered what our policy currently was 
inasmuch as they were considering the disposal of old record 
material, some^ of which included copies of Bureau investigative 
reports. The,, Commission has not finalised any plans in this 
regard^ howe^e¥, he was looking for general information in the 
event they proceed with tentative plans to dispose qf their 
records. He was advised that we, of course, would like 'to know 
specifically what he had in mind in connection with disposal of 
copies of the Bureau's reports but that generally we were not 
asking that they be returned to the Bureau. He was reminded of 
the necessity for complying with the provi sions of Exeat tive 
Order flOSOl, if and when he did dispose of any record material 
originating from us. This order provides that such material 
should either be disposed of by burning or maceration and that 
a record of the^ destruction should be -maintained by the destroy- 
ing agency. For your information, we have been advising other 
Government departments along this line when they have raised 
the question of disposing of copies of Bureau reports. 

Mr. Mang was also advised that if and when the Civil 
Service Commission decided on material that they were going to 
dispose of, he should contact us again concerning the specific 
reports in question and the Bureau could give him a definite » 
answer. He stated' that at the present time thm^did not con- j 
template destroying any reports under the old M^yoB^^y^Pro gram 
or the new Security of Government Employees Pi, 

ACTION : For information. 


TsU. Room . 
Holloman _ 
Gondy^ 
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duplication of copies 


You are generally familiar with 
the data set forth in the attached memor- 
andum concerning our efforts to secure a 
machine that will quickly and effectively 
reproduce copies of reports. 

As outlined in the attached, 
current developments indicate that we 
could get this machine rent-free for a 
3-week period, 9-30 through 10-81-57, 
(machine ordinarily rents for $1850), 

In order to perform our experiments and 
research there mould be a cost to the 
Bureau of approximately $850 for supplies. 






Ve would very much like to get 
this machine, an d if you talk to Mi 
e wouiji also desire that 


e ana evaluate its 
The big question, 
of^ ^ursM, is does the Bureau have several 
humj^d^'^ap liars available for this very 
experiment? 

^ ^^Bte Iff- '^yrTr/l HTfriftn'rf 7<^ 

the^^alesy^epresentati vS ^ 

thUriKOli.' ___ ^ g--*;,' |.« FEtf ?6ffl5? 
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OBJECTIVE : Aa you are aware, for aometiue the Records Branch 

haa been conducting extenaive research in an effort to find an 
inexpensive and rapid method of copy reproduction which would 
make economical and feasible the destruction of extru copies of 
reports now in file. 


Tolson 

Nichols - 
Boardman . 
Btltnont _ 

Mohr 

Porsons __ 

Rosen 

Tamm 


Trotter 

Nease 

Tele. Room . 
Holloman _ 
Gandy 


The Bureau has followed the procedure of filing extra copies 
of reports for future needs. As a result, it is estimated that 
nearly one-third of the 7500 cabinets that house the Bureau files or 
approximately 8500 cabinets contain copies only. For Bureau needs, 
original only necessary, however, because of Name Check 

and Security of^mplv^ea programs and other dissemination responsi- 
bilities, large volume of copies of reports must be disseminated . 

At the present time, copies are disseminated if available; if no 
copies are in file, original is Photostated and Photostat is dissemi- 
nated. According to a recent survey, approximate ly^O, 000 pages of 
reports are disseminated monthly. Approximately 4O^b>f0’ of Bieae 
pages required Photostating and the remaining 60 per cent were extra 
c opies of reports alT eadu..in file. 

Records Branch feels that from efficient records manage - 
ment standooin t, original only of reDom aftoultf he retained anSr all 
Gopfii fipoAs pres^tly filed aftould be pwgei^ I'jLs a prioti cal 
matter, the purging of copies of reports presently in file would 
take some period of time and would depend on the availability of 
personnel. Obviously we would start with the older fSJ,es first and 
inasmuch as the majority of reports disseminated are *r*aports prepared 
within the past five years, the purging of copies wo§^d hav$ little 
effect on our current dissemination program for som^.ime^ ts, oone,) 

Ms would eventually mean, however, that we would ^ve io^reproduce 
all copies of reports to be disseminated and the remear'dkl^onducted 
by tMIBebords Branch has been directed along the line of I finding a 
"suitable reproduction method which would be more eivenomigal than the 
'present photostat operation. It is our oontenticif^that it^ th sudh a 


repreducti on method which could possibly be operated ih''.4nd^ tu: 

-Bfgerds^ Sramh, certain other economies could bs\ s/fec:tSdin. cMnnsptip$ 


with ihs remoml sf merials, ettwHimtiCp cf'tkS- transpottdtiCn 
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Iferao Eanea to Niohola 
Re: Co-pie a of Reporta 


9^17S? 


■material between buildinga for photoatating purpoaea, apeed up in 
reproduction of oopieajbr diaaenination, decreaae number of locates, 
return of files to cabinets faster, etc, 

MOKCROmD: 


This problem of excessive copies of investigative reports 
in our files was presented for consideration by the Records Branch 
in September of 1953, (The problem is more critical now because of 
continued expansion of our records and space to put them in,) 

Opinions were obtained from the Bomeatic Intelligence 
Division and the Investigative Division, and the Training and 
Inspection Division, after obtaining these facta, also looked into 
the problem (66-2435-1807, 1808, 1809, 1810, and 1817), Predicated 
on the objections that the disposal of extra copies would hamper 
dissemination to other agencies, it was recommended and approved 
that we would not purge extra copies of reports in file at that time 
but the Records Branch should continue research to find an inexpensive 
method of reproduction which would make destruction economically 
feasible, 

RESEARCH CONDUCTED : 

In connection with our research, we secured data concerning 
and experimented with a number of reproduction processes. For possible 
future use, information concerning each of these processes and its 
applicability to our needs are set out in the attached blind memo- 
randum listed as Item, #1. 

PROCESS WHICH APPEARS TO BEST SUIT OUR NEEDS : 

HALOID - COPTFLO 

Haloid Copyflo - Manufactured by Haloid Go^, Rochester 3, 

N, T. Local distributor - Haloid Go,, 3306 Reservoir Rd„ 

S, W,, Washington, D, G, Gost - varies depending upon 
machine utilised, Gan be rented on a monthly rental basis, 
Gost data and additional details set forth below, 

PROGESS t 

Dry process similar to Haloid - Zerex process 
described in the attached blind memorandum. Machine is 
automatic printer and reproduces d&pieS of eithef opa^he- 
or trandlmcnt origiUaloa^ a vary Mpid epj&d,: JSim 


• ' i 

MetAO W. (?. Banes to Nichols 
Be: Copies of Reports 


special type of head can also reproduce microfilm 
copies. Cost of reproduction of copies approximately 
\|3 3 / 4 . cents a copy (based on our volume) j however, &s^ 

\1 of copies reproduced increases , 

\*e ach copy deoreasea). 

OBSERVATIONS: 

Excellent process for economical mass reproduction 
of copies. Copies reproduced are permanent reproductions 
because dry process used. Cost of reproduction of copies 
includes machine rental and all supplies necessary. Addi- 
tional data set forth below. 

Based on the data obtained to date, this process appears to 
be the process which would most suitably fit our needs both from the 
standpoint of economy and quality. (Literature concerning process 
and sample copies reproduced attached as Item #2,) 






( 

I 




Our reproduction problems ortcj ultimate objectives have 


been discussed in some detail with Mr 
sentative of the Haloid Company, Mr. 


local repre- 


in forms that the Haloid 


Company manufactures three models of the Copyflo machine, model #1 
with microfilm head, cost $72,000, monthly rental $1,250, reproduces 
positive single copies from 16 mm or 35 mm microfilmj model ^2 
with opaque head, cost $80,000, monthly rental ^^s 550 y reproduces 
single copies of opaque or translucent originals! model f 3 with dual 
heads, cost $85,000, monthly rental $ 1 , 850 , reproduces either from 
microfilm or original documents. Mr. \ { informed that model f 3 


with dual heads will not be available for sale or rental until later 
this year, 


b7C 


ji/P, I I has informed that based on our anticipated 


volume of copy reproductions (copf^reproduoed for dissemination 
if all copies now in file destroyed, approximately 50,000 reproductions 
monthly), a copy could be reproduced for approximately 3 3/4 cents 
per page which cost includes machine rental and necessary supplies . 
According to the Administrative Division, a Photostatic reproduction 
costs approximately 12 cents which cost includes labor, supplies, etc. 


Based on these figures it would appear that there ^ould be 
a substantial savings in the reproduction of 
pointed out that these figures are not conclusive and it 
impossible to set forth a definite cost figure 

actual experiment ia conducted. It is pointed out thaf in . 

to a possible savings in reproduction costs, the Records Branch fi^els 




1 







i 


Memo ?/, Gr. Eames to Nichols 
Be: Copies of Reports 


9 - 17^57 


that many additi onal economies mould be realised in connection with 
suck intangible items as the removal of serials, elimination of the 
transportation of material between buildings for photostatic purposes, 
speed up the reproduction for dissemination, decrease in the number 
of locates, return of files to cabinets, etc., which would effect 
further savings 'and streamline procedures . It is possible that 
additional avenues of use would be uncovered which would further 
justify the use of this machine. 


b6 

h7C 


Through arrangements perfected by Ur. | \, Messrs. Waikart 

and Marshall observed one of these machines in operation and the 
attached copies of Bureau correspondence were reproduced (copy attached 
as Item They were extremely impressed with the speed of 

reproduction, the quality of the copies reproduced, and the versatility 
of the machine. They feel that the machine offers unlimited possi- 
bilities for streamlining some of the work presently performed in and 
by the Records Branch. For our purpose model #5 which reproduces 
copy from the original documents or model #5 which reproduces both 
microfilm and the original document could be very effectively utilised . 
However model #3 is not commercially available at this time. 

While we strongly feel that this machine offers excellent 
possibi lities as far as our reproduction problem is concerned, we 
have purposely not recommended the rental of one of these machines 
up to this time because of the Bureau's stringent economy program and 
because the company ordinari 14y will not rent the machine for a 
period less than one year. 


On 9-16-57, Mr. f I contacted SA Marshall and informed 
\that a model ■0=2 machine is being delivered to the Washington area 
\for two demonstrations during September and October, He stated that 
between these two demonstrations, t here wi ll be a three-week period 
\when the machine will be idle. Mr . \ \tnformed that his company 


b6 

b7C 


jawas willing to make this machine available to the Bureau rent free 
If or the three-week period, September 30 through October 21, for 
experimental purposes. The only expense to the Bureau would be the 
cost of supplies necessary for this experiment. I t is anticipated that 
t his cost would be no more ^tM lLJ2J5£LmAJlXJS^ 
revroaucea aurincj • 


Records Branch feels that this is a golden opportunity to 
experiment with this machine, with very little cost to the Bureau, to 
actually determine if any economies can be realised by the use of 
this type of equipment, 'We are confident that the use of this equip- 
ment will enable us to effect many econ omies a nd will result in a 


substantial savings to the Bureau. Mr 


]] Jias informed that his 
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c omvanji. mould like to know by 
a rranaene nt ^s''mtf'ifd^cto^ry.'~' 


9 - 17 - 57 ' 


the end of thi s week ^ 


It is our plan that this machine would be 
Identification Building near the Name Check Section 
gative Division where the majority of reports are 


installed in the 
of the Investi- 
disseminated. 


RECOMMENDATIONS: 


Mr. I 

Reservoir Rd., 


That the R ecords Branch be authorized to negotiate 
Haloid, Company Representative , 3306 


with 


N.W. 




Washington^ 6, D. C.» for the installation of 


a model #2, Copyflo machine in the Identification Building for a 
three-week period^ September 30 through October 21st, for experimental 
purposes on a rent-free basis. The only expense to the Bureau would 
be the supplies necessary wM oh would probably cost no more than ^250 
depending upon how much we use the machine. Extensive experiments 


■b6 


will be conducted during this per iod to 
applicability to our needs. fMY. \ 
informed by the end of this week if the 
installed) 


determine the machines 
has requested that he be 
Bureau would like the machine 




n 
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fji 
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f/ 
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(2) If the machine during the 
Job anticipated, further recommendations 
date regarding the rental of the' machine 
extra copies of reports now in file. 


>y / fi- } 




experimental period does 
will be made at a later 
and the destruction of 


the 
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£*“ needs are set 

V£I2ITAJ 

'’*' ^^<=oraak 

J^ocal distributor - ^ork 17 j\r y 

iStt 1/ jr Wnt^i^j ^^^nrdak CorDom-f-i nr, r/nr^* 

^ ff., Washington S. n ^ ?05 isth 

’ •»■ 0. Cost ^aeo.oo 


£ SPC£Ss - 


Troiut/sToV^‘‘ P<‘Per) l^m f « *0 /oca „«» 

'oasried in LoltTe*Vn^' Wa^ 

con 6e /’■om lltVf^ ““a. itlTt I + 

OBSKR VA 'P Tntin _ 


Auction Droimmi^ copies more expensing +». 

filing pirpttet)^2^T'^^^ rlproluZ rrepro- 

for mass reproduotZTo} 

TffSSUOFAI 

Thermofax BuplUatino Prn^ 

£MQS£SSi 

■dilfJ ^PPcaranae 

Sto £ 



If 






ffot .uUcMe /or our ■‘®'- «?f ,{% JS'S 

copies bu-b paper too (7an be reinforced 

COPEASE 

copeaae Duplex PhctocopUr - 

Corporation, New ’"‘/V Washington, D, C. 

CO,, 3306 Reservoir Bd,, N, «,, wasnhuy , 

PROCESS ! 

operates similar to autostat process. Copy 
takes approximately 40 seconds to make. 


- - — — - ■ 

c-/™-f7rtr to autostat process. Good for small 
# but too slow for mass reproduction of 

:^5«/Vo o/oiota^o ouor auto.tat uaCtne 

presently being used, 

SMOKEPRINTER 

Electronic Developing 

Register Co,, proceaa of development, 

Eo oost data available, still in pro^*: 

fROCm. : 

copy made by use of 

Information received from ® noV available 

machine still in research stages, noz au 

commercially, 

jSSSSEdlifiSS.- 

Development mill be closely followed. 
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BRUNim COPIFLEX 

Pruning Copy flex - Manufactured by Charles Bruning Co,, Inc, 
Meadquarters - Teterboro, N. J, Local Branch Office - 1025 
Connecticut Ave,, N, W,, Washington 6, B, C, Cost - varies 
upon sise of machine utilised, 

PROCESS s 

Original document and sensitised copy flex paper 
are exposed to light rays which deactivate the diaso coating 
wherever they pass through original. After exposure, the 
copyflex sheet passes through rolls which apply a thin film 
of developer which converts the latent image on the paper 
into sharp black lines thus making a positive reproduction, 

mmiMims 

Good process (same process used by Identification 
Division to reproduce copies of identification records). 
Translucent paper necessary for best quality copies. We 
have experimented with this machine and while our reports 
can be reproduced, quality of some reproductions only 
fair and not suitable for dissemination because paper is 
not sufficiently translucent. Copies can be reproduced 
for a fraction of a cent per copy. 

HALOID - ZEROI 

Haloid Zerox - Manufactured by Haloid Co,, Rochester 3, H, Y, 
Local distributor - Haloid Co., 3306 Reservoir Rd,, N. W,, 
Washington, D. C, Cost of equipment necessary $4,335,00. 

Same equipment can be rented for $90 per month. 

FROCESS : 

Dry, electrical copying process. Powders used 
instead of chemicals or water. Primary purpose of this 
process is to make master copy for use in preparing multiple 
copies. Takes 3 minutes to make master copy, then additional 
copies can be made very mpidly. 

Mot suitable for mass reproduction of copies. 

Too slow and expensive. Only advantage would be sAere 
large number of copies of same document required, 
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STANDARD POnM NO. 04 


Office Memorandum • united states government 


FROM : 


SUBJECT: 


MB, NEMm^ 


T, G, EAMES 


DATE: 12-9-57 


SUGGESTION #389-58 

BEOORBS BRANCH STREAMLINING COMMITTEE 



Tolson 

Nichols - 
Bootdman 
Belmont _ 

Mohr 

Parsons _ 


S UGGESTI ON : if^ss| \ GS 8 Assi s-tant Supervisor Teit 

in -the Consolidation^nit, has suggested through the Streamlining^°^l 

Committee that the^ mestruction of Javanese r.elboat koh.. file3 [ be_ ^ 

indic.at ed in the/abstraots of the Nu mberin g Unit as follows: ’ jp 

'remov^'lmE^W,rd" Tf^''’'one''’^i 0s~ and aTT'’’abs tracts except serial 1. ^ ^ 
Destroy the abstracts and tab card. Stamp the abstract for seri^ 

1 "Destroyed--See 66-3286-431X1." , ,^7X4^ 

CURRENT PROCEDURE : The Records Branch has received authority for 

the destruction of a number of files concsming the relocation of 
Japanese aliens. The abstracts for these files 'should also be 
destroyed. However^ the Numbering Unit abstracts destroyed are 
replaced by forms in the numerical sequence currently filed in the 
abstracts indicating the file number destroyed and the file contain- 
ing the authority for destruction. 

ADVANTAGES : Employee states that her suggestion would eliminate 

filling in the forms replacing abstracts destroyed. 

CONCLUSION : Adoption of this suggestion is recommended on a 

modified basis. In those instances where there is a series of 
numbers of files destroyed, the Records Branch will use 'a form 
to indicate the scope of file numbers so destroyed. When' there 
appears to be only a single file which has been destroyed, the 
Records Branch will retain the abstract of serial 1 and stamp » 

"Destroyedh-i3eeJ^erial‘'66-3286-^31Il. " A stamp has been ordened M 
and the suggestion will be placed into effect immediately. 


Wott^r 

Nease 

Tele. Room . 

Holloman 

Gandy, 




RECOMMENDATION: 


(1) Favorable as modifie^‘'JP/» A / - ') (// C 

' ■■ <«WI|iSED?.S - .-JiW 

(2) That this memorandum be referred, to the H 

Inspection Division for acknowledgment.^^ letter prepare 

by Training and Inspection Division. 

JP (/■ ', 

'^NFStfk •> r;:«; ■ 
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1 - Personnelyfile of 

Enclosure 
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^ce Memorandum 

UR. B. R. ROS^^ 


FllOM 


UR. D. J. SULLIVAN 
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UNITED STATES GOVERNMENT 

DATE: December 8, 1957 




Tele, fcoom _ 

Holloman 

Oondy __ 



SUBJECT; destruction Of FBI REPORTS BY jf ^ ' 'k ! ^C. 

" BEPMTSmST~aF THE ABUT ^ 

LIAISON UATTERS ^ S / , 

ay letter dated August at, 1957, the 

’^ile^YcTi^Ta/i/ellTLd^^^^ becdusi^ 

^ s^e proWeM m Second Army. The O-S requested Bdlti’nore to ^ 

■^^^fh:d\7ruT ^ ' 

'tlggesUd that possibly other Artsy areas were encountering the same 

■Office o/Thl^TstTtlnTchuTVstT^^^^^^^^^^ ^I 

VaTZVpV^en^iZ- - ' 

with all continental Armies, ^ , orior to being issued formally, 

submitted to Me Bu-reau for ^ Plans and policy Section, 

TasTlf^lefsAT^^^^^^^ 

l^ril^hflrTeVlTre more ^r less 
M’^lll ^mo"n^^ZZ7d Z% if tie Bureau approved, an order 

•c:iS,S‘'i^bah-tially as follows; \ 


C'r.* 


Tn^' order to reduce the amount of files held in thei 
jn oraer uu / OU-I* , r,r'nnn.<^es to \ 


disposition 

"!T^of criminal-type FBI reports as follows: 

t 


ffiSji T! .•rcy£ 

Tiy r'C\ 


nl%eports on members of the Arny_^at^ / 

(j&- / , C-, \ m S fi k:> V 




XI » .t, //7^ 

I - Mr, waikart 
1 - Lidison Section 
1 - Mr. Sullivan 
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Memo Sullivan to Roach 


RE: DESTRUCTION OF FBI REPORTS BT 

DEPARTMENT OF THE ARMY 


of Amy civilians containing loyalty or 
criminal-suitability type information will 
be forwarded to the Central Records Facility 
(CRF), Fort Eolabird, Maryland, The reports 
will he incorporated into dossiers at CRF 
and maintained permanently, 

(b) All other criminal-type reports not included 
in (a) above will be destroyed by burning by 
the command or agency concerned. This 
destruction will take place aj'ter the reports 
have been retained for a one~year period or 
upon receipt of notification from the Department 
of the Army that action has been completed. 


states that in order to avoid asking the FBI 
at a later date, those reports other than 
which, in the opinion of the command or 
might be of future value to the Army, should be 
period, Ihis w ould be discretionary 
I fur the r stated that it 
reports which had been 


Major 

fo"r duplicate reports 
those forwarded to CRF 
agency concerned, 
retained beyond the one-year 
with the respective commands , Maj'or 
was proposed that criminal-type Bureau 


included as exhibits in military police criminal investigative 
reports were being exempted from the destructive provisions of the^ 
proposed Army regulation. At the time of issuance of the new 
regulation, all commands would be advised that the new regulation 
would in no way alter procedures currently being followed with 
respect to the final disposition of intelligence-~type FBI reports 
which are forwarded to CRF for permanent maintenance , 


■b6 

b7C 


It is noted that when this question was first brought to 
the attention of the Baltimore Office by the G-2 of the Second Army 
he pointed out that correspondence from the Bureau always carried 
"a loan** provision, which the G-2 assumed to imply that the Bureau 
might sometime seek physical recovery of the documents at a later 
date. While the Bureau can always recall reports disseminated to 
other agencies, it is not deemed practical or desirable to have a 
wholesale return of these reports by the Department of the Army 
when the Army is of the opinion that the reports are no longer of 
current interest. The biggest objection to the destruction of 
Bureau reports in the hands of other agencies comes from the fact 
that at some future time that agency might request the Bureau for 
duplicate copies, thus adding an extra expense and burden on the 
Bureau, It is noted that in the proposed Army regulation they 
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Memo Sullivan to Roach 


DESTRUCTION OF FBI REPORTS BY 
DEPABTMENT OF THE ARMY 


specifically propose mentioning that to avoid asking the Bureau 
for duplicate reports at a later date it is being left within the 
discretion of the command or agency concerned as to whether Bureau 
reports are or are not to be destroyed under specific circumstances. 

Since the proposed regulation provides for the permanent 
retention of criminal^type Bureau reports in cases involving Army 
personnel and Department of the Army civilian personnel, it is 
thought that the bulk of the destruction would take place in cases 
involving fraud, bribery and related matters. In any event, all 
reports will be maintained for at least one year or until completion 
of the action. 

Since the Bureau does not desire the return of these reports 
from the Army, it is not thought that the Bureau can object to 
the destruction by the Army. 


If you approve. Liaison will advise ACSI that it is 
Entirely within the discretion of the Department of the Army as 
y'nto whether they 'initiate a procedure for the destruction of 
/ [criminal-type Bureau reports, ACSI will further be requested to 
/ 'keep the Bureau advised if and when such a procedure is initiated. 
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Office Memorandum ■* united states government 


Mr . Mohr 


FROM : 


SUBJECT: 




DATE: 11/12/57 


H. L. Edwards 


EFFICIENCY RATINGS 


y j ' i ! ■ C / , /•/' /f r/ ^ 






By memo dated 11/4/57 from Mr. Andretta, Admini- 
strative Assistant Attorney General, there were attached ° 
four files containing copies of efficiency rating lists of 
Bureau employees dating from 1942 to 1945 which, according 
to Mr. Andretta, are of no further value to the Department. 
They were forwarded to the Bureau for whatever disposition 
was deemed appropriate. 

These lists apparently were forwarded to the De- 
partment on an annual basis and were broken down by Seat of 
Government and Field Payroll. There was a further break 
down by grade and under the break down the employees were 
listed in their respective adjective rating categories. 

All of the foregoing information is contained in 
the Bureau's personnel records and it is not felt these lists 
v/ould be of any value to the Bureau. Accordingly, it is rec- 
coramended that permission be given to destroy them. 
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Office Memorandum • united states government 



TO 


FROM 


SUBJECT: 


DATE 


D, 


Mr. MohR/Y\ 

h ' 

R. C^^Ritf^eberger 


COPYING OF REPORTS IN BUREAU PILES 
RECORDS SECTION MEMORANDUM , ^a/v/ • 

SEPTEMBER 1?, 19^7 ^ ^ 


November 21, 


1957 



^ oxiJT x-ciruDJiiaA xf^ X7;7 f ^ I ■ 

The^ Records Section of the R^ljrds an'd~Ubtoiinlcations 
Division is faced with the problem of files expansion and has made 
inquiry concerning a satisfactory and inexpensive method of re- 
producing copies of reports now in file when copies are necessary 
for dissemination. At the present time the files contain. In most 
cases,, extra copies of reports. The Records Section estimates 
that one-third of the 7500 file cabinets now in use contain nothing 
but additional copies of reports. They contend that if the Records 
Section is only required to maintain one copy of each report that 
the space occupied by 2500 file cabinets could be saved. 


1 of the Records Section made 


Supervisor [ 

arrangements with Mr. I | of' the Haloid Company to 

furnish, rent free, a #2 Copyflo Machine for the Bureau to experi- 
ment with for a three week period beginning the first of October, 
1957. The machine we experimented with rents for ^l550.00 per be 
month or sells for |80,000.00. 


■b7C 

A Model #2 Copyflo Machine was placed in the Mechanical \ 
Section and used for a three week period dxiring October, 1957. 

This machine reproduces, electro-statically, from the original' S 
material S|i to a roll of plain unsensitized paper. It makes a goodo 
permanent, positive reproduction and can be used for 90 per cent g 
of our work. There are certain types of light blue, ink which do ^ 
not satisfaptorily reproduce on this machine but this type of work g; 
can e%gil3Fbe screened and reproduced on the Photostat Machines, 0 
The C(j[pyflb Machine is capable of reproducing 1200 8”xl0^" sheets '_j 
per hour. under ideal conditions however, due to the type of work < 
tdiioh we r0;produoe, (we have to block out Bureau notations and use s 
the Bpreau J^operty Stamp) we can average about 500 pieces per howg 
With further experience and planning on this machine we will be 
able to increase that average to between ?00 and 800 pieces per || 

The Foreman of our Photostat Unit | ) and 

the other Photostat ©ijeratora ware very much* 
machine. We have es^ii^fc^ed) the? host per 8”xl? „ 

1, 05 per copy as against ^.08 per' dppy fo r a 

’riof” 


th tile 

" ropr'pa itipn ;i»;t 
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MM^UaSE 


A- ' 


■A‘ 
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The Haloid Company j^ufact^ea 3S«"?llm 

Oopyflo Machine, Model #1 '*^°*^’’op’^3gXla for $72,000.00; Model 
and rente for #1250.00 "°”*V?hrorlgtaal reits for #l550.00 

tSre^f^r«00; MO^ 

mo:thro?“eSirfS"|85'000!00. We experimented with the Model 
#2 machine . 

^ri&"^SL“de1??e*tfpScraae a machine, the rental fee could 
be applied to its cost. 

If the Bureau dealree to ® ";*^^3°:?7°°I°Llleve 

?Ji:e ^^irraeSr.^rup -tS-thr^diitionai 

work we would receive. 

RECOMMENDATIONS: 

recommendation. . 
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Office M.emwandum 


MCltiM ® UNITED ST^ES GOVERNMENT 



TO 


FROM 


DATE: November 13, 19§7 


: Mr. W. A. Brani^i 

; Mr. S. B. Donaho^^/3^ ^ 

^ Pgst/UoQ?/-/ ^/^ df- S /ick'-’ oi 

SUBJECT: COPIES OF REPORTS ^ 
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Attached memo October 30, 1957, from W. G. Eames to 
Mr. Nichol^j. deals with proposed plan for destruction of copies of 
reports in file as space -saving device of considerable magnitude. Your 
Comments are desired by Mr. Nease. 


Parsons 

Rosen — — . 

Tamm 

Nease 

Wituerrowd _ 
Tele. Room 
Holloman . .. 
Gandy 


This over-all idea was presented in September, 1955. Basically the 
idea is a sound one since the Bureau cannot gear itself to copy storage 
based solely on possible future use. After considerable study the idea was 
rejected in January, 1956, until an inexpensive copy rqg;rofduction method 
could be assured which would meet vast needs of Bureau to disseminate data 
on a continuing basis. 






Attached memo shows considerable research on copy reproduction 
with another method tested but new equipment not yet authorized, purchased 
or installed. Principal 'iDug" in this new equipment is that it is not susceptible 
to a large-scale blocking out of notations, names, and filing records noted on 
the original of the report. Records Branch, in effect, wants to go ahead with 
a copy destruction program, saving, with the original report, one unmarked 
copy of page one from one of the copies to be destroyed. While this is a 
partial solution to the problem of masking out data during copy reproduction^ 

It does not fully answer the question of whether, if we destroy copies now, 
out present reproduction facilities will be able to meet the daily needs of the ^ 

Bureau. For example, Name Check Section uses report copies to handle narqe u ^ 
checks in a daily amount of about 1900 pages; of which about 700 pages are^ 
Photofip;t' copies. Copy destructbJn could increase Photostat or other 
reproduction requirements around 1000 pages daily in this phase of Bureau 
work alone. 

Enclosure 
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Memorandum for Mr. Branigan 
RE: COPIES OF REPORTS 


RECOMMENDATIONS ; 

(1) This problem affects other divisions and it is believed views 
of other divisions should be secured. Recommend this Division favor 
a cop y destruction program in principle providing the Bureau is 

simultaneously in a position to meet promptly all Copy reproduction needs. | 

Destruction without facilities to meet reproduction needs would be false 

economy. : ( 

i 


Internal Security Section and the Subversive Control Section agrees; 
with this position. 
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Ojjice J^etHOrafidufft • united states government 


T.O ! 

MR. NICHOthy) 

DATE: 

10-30-57 

V 

^ FROM 

7L a. EAMES P 




SUBJECT; 


COPIES OF REPORTS 


OBJECTIVE : As you know for sometime the Records Branch has 

been conducting extensive research in an effort to find an 
inexpensive and rapid method of copy reproduction which would 
make economically feasible the destruction of extra copies of 
reports now in file. The destruction of these copies, which we 
estimate occupy nearly 1/3 of our 7500 file cabinets housing Burea 
files, would save a tremendous amount of space on i equipment ani 
would make our filing operation more efficien' from ih> standpoin' 
of maintenance and normal day-to-day use. 
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On 9-16-55, (66-2435-1807 ) I sent you a comprehensive 
memorandum setting forth the background concerning this problem 
and the advantages and di sadvantages which would occur if only the 
original copy of the report was retained in file. I recommended 
that the procedure of filing extra copies of s continued 

and that all such copies in the Bureau files be aes'^b''ifstt‘. 

Referenced memorandum was referred to the Domestic 

Intelligence Division and the Investigative Di vn r * gp l ft m ent 

and by memoranda from Branigan to Belmont dated 9-30A56 {86-3435- 
1806) and Evans to Rosen dated 10-6-55 (66-243l^f§^S^Ps§m pertinent 
and logical disadvantages were set forth concerning /ar proposal; 
.the principal disadvantages having to do with: — )che\et'ifficul ty 
in reproducing acceptable copies from the original in view of 
notations^ corrections , Records Branch symbols, etc. 
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pf these’ markings appear sn first page 6f report and proposed 
ealution to this problem, set forth later in this memorandum, ) 
additional time required to reproduce copies (This can be 
■ Ptieroome if faster method of reproduction used. Such a method 
presently under consideration by Mechanical Section), 

The Training and Inspection Mvision considered this 
problem and by memorandum from Mason to Mr, Tolaon dated 1 -‘27-56 
(66-2435-1817) recommended that the files not be purged of extra 
copies of reports in file but the Records Branch should continue 
to conduct research to find an inexpensive method of reproduction 
which would make destruction economically feasible. 

Since that time, the Records Branch has conducted extensive 
research and experimented with a number of reproduction processes . 

By memorandum to you dated 9-17-57, I set forth the results of this 
research and in particularj information concerning the Haloid Copvflo 
reproduction process which process reproduces permanent copies very 
rapidly and economically. Arrangements were made with the Haloid 
Company to install a Copyflo machine in the Mechanical Section for 
experimental purposes at no cost to the Bureau, The Mechanical 
Section is currently analysing the results of this experiment to 
determine if this process is suitable for the Bureau's use. 

Main Problem In Mass Reproduction Of Codes : The main problem 

which would be encountered in the mass reproduction of copies and 
a problem which even now causes considerable work on the part of 
the Mechanical Section in the photostat operation, is the blocking 
out of certain information on our documents being reproduced for 
dissemination purposes. All Bureau markings, notations , symbols, 
etc, are blocked out and the character of some reports is blocked 
out (for examble. Bureau, CIA or Departmental applicant investi- 
gations). The great majority of the material blocked out appears 
on the first page of the report. This blocking-out process is^time 
consuming yet necessary operation which would naturally be increased 
if all copies of reports were destroyed. 


The blocking-out process is one of the main difficulties 
encountered in our experiment with the Haloid Copyflo reproduction 
system. This system is an extremely fast operation, reproduces 
permanent copies very rapidly and economically but is not suscep- 
tible to a large blocking-out operation because the material being 
reproduced is sent through the machine by rollers. While we can 
never completely overcome the blocking-out problem, we can sub- 
stantially alleviate this difficulty by the proposed solutions set 
forth in the subsequent paragraphs. 

(Continued on page 3) 
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Jferoo to Mr. Nichola 
B&g Copies of Reports 


10 - 30-57 


Proposal by Records Branch to Alleviate Bloohina-Out Problem : 

As previously set forth, the great majority of the notations , 
symbols, etc. which must be blocked out of a report being repro- 
duced for dissemination purposes are located on the first page of 
the report. The remaining pages of the original report are normally 
free of any markings which require blocking out and thus can be 
reproduced very easily and rapidly. Since minor changes are 
made in ink and may appear on pages other than the first page of 
the report, the question of reproducing ink notations has been 
given careful attention. It was found that this machine does an 
excellent job of reproducing all ink notations with the excepti on 
of those which are very faint or in light pastel shades. In rare 
instances where such ink has been used, it would be advisable 
to use existing Photostat equipment . This could be done at the 
present cost of repioduction and since it would be necessary only 
on very infrequent occasions , it does not present a problem. 

The Records Branch proposes that we go through our files 
at the present time, beginning with the older files, and destroy all 
copies of reports now in file. In addition to the original copy 
of the report, we would retain the first page of a copy of the report. 
This first page, which will normally h(-' free of any markings , would 
be attached to the original report. Thus, when any futur- reproduc- 
tion of the report is necessary, the first page of the -.-vpiy could 
be used along with the remaining pages of the original report for 
reproduction purposes . This system would alleviate to a large 
extent the main difficulty in the reprcduction of reports ( the 
blocking out of markings) and we will be able to reap tig aividends 
from the destruction of the remaining copies of reports in file. 

This proposal will alleviate the problem encounter ea with 
the reports already in file. In connection with the reports presently 
being prepared, there are three alternatives which could alleviate or 
eliminate the blocking-out problem: (l) require Field to submit 

extra copy of first page of report (This could be done very easily 
at Utile expense .) , (2) place all markings, symbols, notations , 
etc. on lower half of first page of report form, thus blocking 
out would be a simple proposition, (3) attach extra page to report 
for purpose of placing thereon notations , symbols, etc., thus 
original report would be free of any markings and could be reproduced 
very easily. 


GONCLUSIOMS : Large percentage of Bureau records consist of copies 

of reports and from efficient and sound records management standpoint 
should be destroyed. Destruction of these copies would save substantial 
space and equipment and make records more efficient. Because of 

(Continued on Page 4) 
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Memo to Mr. Nichols 
Be: Copies of Reports 


10-30-57 


dissemination program, to make this feasible requires economical and 
rapid reproduction method. Such a method currently being studied 
and experimented with. One of problems encountered to date is the 
necessity^ to^ block out Bureau markings, notations , symbols, etc. 
Since majority of these markings appear on first page of report. 
Records Branch proposes that duplicate copy of first page of report 
be retained for reproduction purposes and all other copies be 
destroyed, thus saving substantial space and equipment and making 
records more efficient for day-to-day use. 

RECOMMENDA TIONS : 

(l) That the Bureau again consider the destruction of 
copies of reports now in Bureau files in the interest of sound 
records management operations and more efficient utilisation of 
space and equipment. If the Bureau author is es the destruction of 
reports, the duplicate first page of a copy of the report will be 
retained and attached to original report for use for reproducti on 
purposes. 

f 


will be 
reports 


(S) If Recommendation §1 is approved, further consideration 
given to possible revision in submission or processing of 
currently being prepared. 
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STAMOAMO POMM NO. 94 


Office Menu^ndum 


UNITED ST/miS GOVERNMENT 


J-.| FROM 


SUBJECT: 


Mr. Mohr 


H. L. Edwards \ 


■.y 


PAJAPHLETS ISSUED NEW EMPLOYEES 


DAT^: lf^6/57 J 


Tolson 

Nlchola 

Boardman 

Belmont 

Mohr 

Parsons 

Rosen 

Tamm 

Trotter 

Nease 

Tele. Room . 


Exhibit I, Benefits for Special Agents und©r Civil Tele. Roc 

^ service Retirement Legislation , and Exhibit II, Benefits of Working 
i f or the FBI, are the two most recently issued pamphlets furnished ~ 


ne'w Special Agents to advise them of such matters. In addition, we 
presently furnish new agents with Exhibit IV, Memorandum lor All 
Special Agent Personnel, dated 9/28/55, and Exhibit V, Memorandum for 
All Special Agent Personnel, dated August 9, 1956, which brings the 
S/28/55 memorandum up to date on revised retirement uenefits. These 
latter memos are not maintained in stock and it is necessary to have 
I them printed each time additional copies are needed. We continued 
distributing them after the pamphlet Benefits of Working for the FBI 
'■'J I was prepared since they contained more detailed information on re- 
:,j I tirement benefits. Now, however, with the preparation of the pamphlet 

I specif ically covering retirement legislation, the two memos do not ’ 

\ I appear to oe necessary and duplicate information contained in the two 
pamphlets. 

\ We previously issued to new clerical employees, a Memorandum 

1 for all Non-Agent Personnel, dated August 13, 1936, Exhibit III, which 
'i! summarized their employment benefits. We discontinued issuing this 
memorandum upon the preparation of the pamphlet entitled "Benefits of 
Working for the FBI" since this pamphlet covered their benefits as well 
as benefits of the Special Agent personnel. 

^ We now have only a small supply of the two memos for Special 

. b' .. Agent personnel and upon approval, they will no longer be issued new 

V' f agents and the existing supply will be destroyed. 

‘ '1, 

j RECOMMENDATION : 

It is recommended that the existing supply of Exhibits TV and 
^ V, Memorandum for all Special Agent Personnel dated 9/28/55 and 
‘>S) supplement dated 8/9/56, be destroyed since the information contained 
thereih is now adequately covered by the two pamphlets entitled 
•'Benefits of Working for the FBI" and "Benefits for Special Agents .Under 
TO Civil. Service Retirement Legislation',' Exhi its I and II. 
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STANOARO I^M NO. 64 


Office ^lemol^^dufn • united st^S^ government 


TO 


FAOM 


MR. TOLSON 


Q. 


DATE: 1/6/58 
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SUBJECT; 


SUGGESTIONS #421-58. 422-58, 
SUBMITTED BY |_ 


CHARLOTTE DIVISION 


O 




423^58 

UCT/ ^ 
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#421-58 — that all serials in 67"=^t>t2LppIicant 

M&,tters) over 10 years old be destroyed; #422-58 ' 
that all serials in 25-0 (Selective Service cases) over 10 years 
old be destroyed; #423-58, — that all 25 cases over 10 years 
old be destroyed except where office is the office of origin and 
prbisecution was authorized. 

CURRENT PROCEDURE: Piles in the categories mentioned may be 

destroyed in the field when they become 25 years 
old. 

ADVANTAGES STATED : If adopted, procedure would result in saving 

of filing space. For example, in the Charlotte 
Office in the 67-0 category 6 drawers could be saved, in the 25-0 
three drawers, and in the 25 investigative cases 48 drawers. 




OBSERVATIONS : 


As to suggestion #423-58 that all 25 cases o ver 10 
years old be destroyed except where office is 'the 


3 -»office of origin and prosecution was authorized, the same suggestion 

A mm m ^ . a M mm V « m m m m mmmm a . ’ 




53 * ygg y^ was previously made (#204-56) and was considered by the Executives 


‘^...Conference on 9/26/55. 

■ \ ■the suggestion. It 

tS^act ion, the Conference considered a survey made by the Washington 


The Conference unanimously opposed adoption 
is noted that in connection with this , 


r e^fl^ield Office which reflected that of 100 Selective Service Cases 


ijrAifi 


tplosed between 1941 - 1944, the same or similar names on 53 of 100 




M ^ |-ndividuals appeared in 53 security or other type of cases than 
iO-) r”" ' //^elective Service. A one-day check showed that of 75 Civil Service 
1 ^^eommission Forms> there were 19 Selective Service references 

-s^hecked; of 20 reviews made for G-2, 15 Selective Service 

^^eferences were involved; and of 23 applicant matters, 4 Selective 

1;^ ;:^ervice references were involved. (66-3286-688) 

In view of the action taken by the Executives Conference 
is not felt that any further consideration should^ be 


I W 




to #423-58 at this time. 
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Memorandum to Mr. Tolson 
Re : Suggestions #421-58 . 422-58 , 42 3-58 

Submitted by 


Charlotte Division 


■b6 

b7C 


As to Suggestions #421-58 and 4^22-58 recommending 
destruction ofSfifilfe^in 67-0 and 25-0 be destroyed after 10 
years old, the Training and Inspection Division is of the 
opinion that the proposals do have merit and further survey 
should be made of a representative number of field offices to 
secure their comments and recommendations, 

RECOMMENDATIONS: 1. That Suggestion #423-58 not be approved. 



2, That a survey be made of a representative* number 
of field offices as to the destruction of serials in 67-0 and 
25-0 (Suggestions #421-58 and #422-58), 



3, If approved, that attached letter be sent to the 
Albany Office with copies to Chicago, Denver, Detroit, El Paso, 
Los Angeles, New Orleans, New York, Richmond, and San Francisco, 



4. On receipt of views from field office. Training 
and Inspection Division will make further study and submit 
memorandum. 
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Office MuetfioTandufTi • united stRes government 


FAOM 


Mr, A, 


L. N. Conro 


DATE: December 20, 1957 


SUBJECT: COPIES OP REPOROS 




\/f Boat 




^ A/ Bun^jiU 

Comments have been requested as^io the attao&d HoUoma°°'"_I 

memorandum, dated 10/30/57* from W. G. Eames to I'tr*. NicholsV^ Gandy 

relating to the destruction of copies of reports in our files to 
save apace. Bie Domestic Intelligence Division has considered 
and submitted its recommendations as to this memorandum. It 
has boon the subject of several conferences with all the Section 
Ghiofs in the Investigative Division as well as with representatives 
of the Records Section. This matter was previously considered in 
1955 when it was recommended that the files not be purged and efforts 
be made to find an inexpensive method of reproduction. ^ 

I'ir, Eames’ memorandum indicates research has been 
made and that a Copyflo machine now in use on an experimental basing, 
produces clear copies rapidly and economically. It was indicated,^ cs. 
however, that the machine would not handle a large blocking out operation 
as i's sometimes necessary due to notations on the first page of the 
original report, Mr, Eames stated that if and when all extra copies 
of reports now in file are destroyed an extra copy of the first page, 'b 
clear of notations, would be retained and used for reproducing purposesCO 
As to reports submitted in the future, suggestions were made that the ^ 
Field submit an extra page for such markings or that the lower half ^ 

of the first page be used for that purpose, y 

investigative division comments 


Biere is no objection within the division to a program 
which would reduce the number of extra copies of investigative 
reports in FBI files. The use of the Copyflo machine is 
satisfactory to us provided it reproduces ejtj^rythlng which would ^J] 
normally appear in an investigative report ^d it produces clear, /» / 
clean, attractive copies, rapidly and economically. The main n 

problem Involved relates to ^at should be retained in file for 
dissemination and for record purposes. , / / o ^ C/r V 
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Memorandum to Mr. A. Rosen 
Re: Copies of Reports 

Information disseininated in Security of Government 
Employees, United Nations Loyalty and' applicant-type cases is used 
in taking administrative action, such as dismlssa], fx’om or donial 
of employment, against tho Individuals investigatodo It is, thojfGforOi, 
essential that the Bureau retain an exact duplicato of tho antospial 
disseminated so that in the event of any subsequent controversy, 
such as rehearings or court action, the Bureau* s records will be 
Infallible with respect to what information was disseminated. 

It is often necessary to transmit to highly placed 
Government officials, such as the Attorney General or the President, 
copies of investigative reports from closed cases. This will require 
retyping, in order to provide copies, unless the files contain one 
report completely free on all pages of notations, changes, stamps 
and other marks, which make the original undesirable for reproduction 
purposes. This does not mean we should retain two complete reports 
in file. It is sufficient if one copy, free of markings, of each 
page of th© report be retained. In most instances this will comprise 
one complete report plus one additional copy of the first page. 

In connection with investigations supervised by both 
tho Employees Security Section and the Special Inquiry Section, a stamp 
is sometimes impressed on a carbon copy of a report. The stamp reads 
that the amended copy should not be disseminated but that it may be 
used to reproduce a copy for dissemination purposes. It is' desired 
that when such a stamp appears on a report that none of the pages 
of the stamped report be destroyed. 

The recommendations of this division as outlined above 
have been discussed with Mr. P. W. Walkart of the Records Branch. 

He has advised that he is in agreement with these recommendations 
and that it is oonb emulated under the proposed program to handle 
such matters In the manner outlined above, » 

It is believed that the program as outlined is workable. 

There are, however, certain objections which should be considered with 
regard to this matter. The program will cause delay in the handling 
of name checks and other similar operations within the Bureau, the 
exact amount of which cannot be accurately estimated at this time. 

This is true as no matter vJhat equipment is used or where it is placed, 
more time is required to reproduce copies of reports than is needed to 
merely remove them from our files. There will be a greater possibility 
of error as all reports will have to be reproduced. It will be further 
complicated by the fact t^t in most instances pages will have to be 
rearranged and substltutedthose pages on which markings appear. 
Experience has shown that there must be a substantial increase in the 
use of clerical help where Photostats or msthods of reproducing reports . 
are required. It would appear desirable, before this prog^’am la 
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Memorandum to Mr. A. Rosen 
Re: Goples of reports 




Instituted, to have a survey made to determine whether it would be 
economically advantageous to the Bureau to change its present 
procedures in order to conserve space. 

Some of the above suggestions were previously dq*.) 

memorandum from C. A. Evans to Mr. Rosen dated 10/6/55. (66-2435 1 9} 


RECOMMENDATION : 

That this memorandum be forwarded to the Records and 
Communications Division for information purposes. 
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fimploye^ Suggestion 
FD-252 (Rev. 2-4-S7) 




too 

b7C 


t 


, W- 


Da te 


3-9p7 

-:<3ha - rl c^4:; tej HC 


To: 


Director, FBI 


From: (Suggester's name) 


SUGGESTION 


It Is suggested that all serials in- 6?>^0 over 10 years old be 
dest3?oyed and Section 11-3-15 of the Manual of R & R be changed 
to have this done oh an annual basis in the future^. Ihese 
sjprials consists mainly of applicants that vvere unfavorably 
"^ecoHmended 'and none, of them mrranted investigation.- These 
serials over lO years old do not appear to be of any value and 
their destruction would save 6 drawers of filing space in the 
Charlotte officeV 

^ Pe-5 Q A/ /f 4-0. 'hy- (’^■-4 ^ ■ 

rnl^ Uneliirfft mrfniml r»HrTHr«n rre u/a 11 r»e frrr'te^ • f / 


\ 


"TO- 

<S-/ 

i 


I 

u. 


a. 

e 


s 


Current practice or rule (Include manual citation as well os facts) 


To he destroyed when 25 years old. Section iM-'lg of Manual of RgaR.-- 


Advantages of suggestion and annual savings (include basis for estimate) 


Adoption of this sug.iestion would save 6 drav/ers of filing space in 
the Charlotte officei- 



Disadvantages of suggestion 


Hon a|jp.arent..> 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 


X" 


Mr. 


□ Mrs. □ 


Miss 


signature ana iiue oi ouggesier^ 


Recommendations and comments of Division Head 


This suggestion seems to have merit and 
is recommended for reasons stated 
above i — 


6 ^ 


4-t 

MPi 
/>^ if 


■ 


-f. 


Signature and Title 


(Do not write in this space - f/r Bureau use only) 
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Employee Suggestion 
FD-252-{R«v,. 2-4-^7) 


From; (Suggester's name) 


Director, FBI 


SUGGESTION 


IDec&xnber 12*. 1*^ 

Division of Assignment 

Charlotte, liTC 


It is suggested that all serials over 10 years old he destroyed 

and section of the Manual of Rules and Regulations he 

changed to have this done on an annual basis in the future 4 d?he 
^^■iprity of , these serials v/ere no~card cases and the others did 
not ^warrant .investigation or a case would have been opens di !Chese 
serials over 10 years did do not appear to be of any Value in our 
files and .their destruction v/ould save 3 drawers of filing space 
in the Charlotte officer • . . 


Current practice or rule (Include manual citation as well as facts) 


To be destroyed when 2^ years old, Section lJi^3-l^ of Manual of R&Ri 

Advantages of suggestion and annual savings (Include basis for estimate) . . 


Adoption of this Suggestion would save 3 drawers of filing space in 
the Charlotte office.^ 


Disadvantages of suggestion 


Ron apparent; 




s'v ;7 






(The use by the United States oi my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 1 


I I Mr. □ Mrs. □ Miss 

Recommendations and comments of Division Head 

^tels suggestion seems to have, merit 
and is recommended for reasons 
outlined ahove.,^ _ 

(Do not write in this space - for Bureau use only) 

Cbti. 

• 


Signature and Title of Sugge^ 



Signature and Title 


L. personnel file 



Em^loxee ^iTgges'fion 
FD- 25 ^ (FVev. 2 - 4 -S 7 ) 
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.From: (Suggester's name) 


Director, FBI 


SUGGESTION 



-M- th^i; ^of 2 .$ cet-siss lOsjnMstS' or 

^h&-& ^rrnum^l0ix d^Ummn&^ not ijlXifiiX 

-ma nm&p dBltnqmmr mm.Q'VQd mo HS 4 ^clined »rosocatioa‘ 
gas©. c-Xos©si,% Xt £s s^^g^ESts^ tjsat . 2 ^ -.cssss of©^ XO 's^q.i*b old: 
3peta-ialng ©al-f 150^ oa©©s oasos Sjb ^hldix mis 


d to aair© tMs. on tasisr in. tte 


Current practice or. rule (Include manual citation as well as facts) 


M .©1^,^ -Ssotlon of umimt of l&Bi 


Advantages of suggestion and annual savings (include basis for estimate) 




t£ 

iF^;:.., ty>fyj -FFiFry, 

i ‘ F ', ' 7 ,. J‘;j- 


/*' » '* ^'* ^*7 )?r^ trtr-.. 


Disadvantages of suggestion 


Son ni^n^ant;^ 


‘ >- - F ; ,V . ^ f 4 7 r , t i lf‘F -h .« 

$!.( , .-"'•‘■'-I ■• F-ll 


^■CclOI ccJi 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) I 


— Mr, □ Mrs. lHIv 


Recommendations and comments of Division Head 

£?his .ss^oation m .hava- laor'i'fc 

••gad is i>©o.^^sado 4 f .|^ 0 nsoas 
ottfellasd above*- -' 


(Do not write in this space - for Bureau use only) 

OcA. bU)Qlj^ . 


hv y’G. 


Signature and Title 


- Personnel file 





Employee Suggestion 
FD-252' (Re^. 2-4-57) 


^ -St 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 




C&*V^ 


Division o£ Assignment 

Charlotte, NC 


It is suggested that all serials in 67 -O over 10 years old be 
destroyed and Section 11-3-15 of the Manual of R & R be changed 
to have this done on an annual basis in the future. Thbse 
serials consists mainly of applicants that were unfavorably 
recoranended and none of them warranted investigation. Those 
serials over 10 years old do not appear to be of any value and 
their destruction would save 6 drawers of filing space in the 
Charlotte office. 


Current practice or rule (Include manual citation as well as facts) 


To be destroyed when 2$ years old, Section II-3-15 of Manual of 


Advantages of suggestion and annual savings (include basis for estimate) 


Adoption of this suggestion would save 6 drawers of filing smcMitxg-^ 
the Charlotte office.>W/-- 


Disadvantages of suggestion 


Non apparent. 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 



lIxlMr. n Mrs. 



Signature and Titld 
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Office Memorandum • UNITED STAT* GOVERNMENT 


TO 


JU?? # WEtihSlS, 


DATE: IS/ 30/ 57 


<3^ raoM 

SUBJECT: 

D 


r. a. 


SAHE^ 



COPIES OF REPORTS 


' ‘£>1 K { ( 


LiiiULii. 



£SEii 

d V* c 



Tolson 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 


PURPOSE : The purpose of this menorandum. is to surmartue 

information relating to our efforts to destroy copies of 
reports now in Bureau files and to make recommendations based 
on this information, 

BACKOROUNB : In the interest of sound records management 

operations and more efficient utilisation of space and equip-- 
nent, the Records Branch has been conducting extensive research 
for some period of time in an effort to find an inexpensive and 
rapid method of copy reproduction which would make economically 
feasible the destruction of extra copies of reports now in file. 
We estimate t hat nearly o nssthird of our 7.^50 0 file cabin ets 
housing Bureaif fiTesc^s isfbs of„ jsxtra copies of reports. 
Because '~of~TWe~^trredu responsibilities, a large volume of 
reports must be diaspninated. Thus, in order to make feasible 
the destruction of copies of reports, we need an inexpensive 
and rapid method of copy reproduction. By memorandums dated 
9/17/57 and 10/30/57, I set forth information concerning the 
'Valoid Copyflo** reproduction process which appeared to be 
suitable for a large reproduction operation. Arrangements 
were made with the Haloid Company to conduct a 3-mek expert-^ 
ment with this machine at no coat to the Bureau, This experi- 
ment was conducted by the Mechanical Section, 

a^iaas ar sz^ssnatr ma laeaiis. By me»«ran<iiu> frm 

Stmaberger to Ur. Mohr, dated ll/Sl/57, the Ueehanteal Section 
reported the results of their experiment with th^lCopyflo 
Machine, This memorandum indicated that the fore^n.^i,the 
Photostat Unit and the other Photostat operators 
much impressed with the machine. According to th% Meaharifical 
Section, the Copyflo wuikss a good permanent, posi’Mpe^rs^o- 
duotion and could be used for 90% of our reproduce on 
They estimate that a copy can be reproduced af a <^t 
approximately $,0S per eopu as qfmjjMreji to a cost ^ dpproxi- 
mtsly 4,06 per 
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Memorandum W, Q, Eamea to Mr* Neaae 
Reg Copiea of Reporta 
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preaent complement of peraonnel in the Mechanical Section 
could handle the additional work received if the Bureau elimi- 
nated extra copiea of reporta in file and thua increaae the 
reproduction of copiea* Mr* Mohr indicated to you that he 
felt the program was good and the Mechanical Section would 
do the reproduction work if the program roaa approved* 

CQMMm'S 01 DOMESTIC ISTELLISEJfCE DXYISIQK AllL IMESTiaATIIE 
EIVISIOE g The memorandum from Donahoe to Sranigan, dated 
11/13/57 j set forth the commenta of the Bomeatic Intelligence 
Biviaion* They agree that the program ia a sound one and 
favorably recommend the program in principle, providing the 
Bureau is simultaneously in a position to^l^m promptly all 
copy reproduction needs* Acquisition of Haloid Copyflo 
reproduction machine would adequately handle the additional 
reproduction needs* 


A memorandum from Conroy to Mr* Roaen^ dated 
12 / 20 / 57 , set forth the comments of the Investigative 
Biviaion* They indicate no objection to a program which 
would reduce the number of extra copies of reports in file 
and indicated the use of the Copyflo reproduction process 
was satisfactory, providing it reproduces rapidly and 
economically the complete report in a clear, clean, 
attractive manner* The comments of the Mechanical Section 
set forth above onswer this latter question* The Investigative 
Biviaion raises certain problems and objections which should 
be taken into consideration* These problems and objections 
are set forth below, along with pertinent observations relat- 
ing to themg ( 1 ) It ia essential that the Bureau retain 
exact copy of material disseminated in Security of Government 
Employee, United Nations Loyalty and Applicant type cases in 
view of the possibility of a hearing or court action against 
the individuals investigated. This is done at the preaent 
tine and, of course, will be continued* (2) It is often 
necessary to transmit reports to highly placed Government 
Officials, such as the President or the Attorney General and 
the report disseminated must be freed of all markings. Our 
proposal set forth in memorandum dated 10/30/S7, that the 
first page of a copy of a report be retained to be used for 
reproduction purposes, would take care of this problem* If 
reproduction not satisfactory, report can be retyped* It ia 
pointed out that the volume of reports disseminated to such 
offices is very sraall in ratio to the overall dissemination 
program* (3) In connection with inteatigatiorts supervised 

( Continued Page 3) 
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Memorandum W, G-, Eames to Mr, Mease 
Re: Copies of Reports 


12/30/57 


by both the Employees * Security Section and the Special 
Inquiry Section, a stamp is sometimes impressed on a carbon 
copy of a report which reads that the amended copy should not 
be disseminated, but that it may be used to reproduce a copy 
for dissemination purposes. The Investigative Divisibn 

desires that when such a stamv*^p pedr s~" Qh u r e vvrt tPr o T none 

of the paa& & of a stamped rexwri oe aes‘trove'd d'f"c'diITse , 

fTiese reports would be retained in accordance with their 
desires, (4) The program will cause delay in handling of 
Name Checks a^nd other similar operations within the Bureau 
because of the additional administrative operations involved , 
While we cannot make any definite comment on this objection, 
the Records Branch feels there will be very little, if any 
delay, in the dissemination oft an overall basis because of 
the many Records Branch operations which will be expedited. 

In addition, the Copyflo process reproduces copies much faster 
than the present Photostat equipment, (S) There will be a 
greater possibility of error, as all reports being disseminated 
will have to be reproduced. The institution of tight controls 
will greatly minimise this objection, (6) The Investigative 
Division feels that it will be desirable before the program is 
instituted, to have a survey made to determine whether it would 
be economically advantageous to the Bureau to change the pres- 
ent procedures in order to conserve space. The Mechanical 
Section advises that the present complement of personnel could 
'handle the additional reproduction work. They further advise 
\copies made on the Copyflo Machine can be reproduced for 
approximately $,05, as compared to $,06 by the Photostat 
method presently used. Based on the c u toa emi- 

nation of 50 f0QD-pa aea monthly j. th is would represent an outright 
money savings to the Bureau of approximately $1,500 per month 
or $18,000 a year. The Records Branch would possibly tie up 
employees in removing serials, but this would be more than com- 
pensated for by the many other economies the Records Branch 
would realise both from the standpoint of the servicing and 
maintenance of the Bureau *s files. 

Our surveys and experience have shown that a great 
majority of the reports disseminated are reports prepared 
within the past five years. Thus, as a practical matter and 
as we have previously pointed out, it will be some period of 
time before the destruction of copies has any material effect 
on the dissemination program, inasmuch as we would start first 
with the earlier files in each classification and destroy 
copies before destroying copies in the more current files, 

(Continued Page 4) 


Memorandum W, G, Eames to Mr, Nease 
Re: Copies of Reports 


12/30/57 


RF.aom/F.mATiONS: 

(1) That the Bureau approve destruction of extra 
copies of reports now in Bureau files in interest of sound 
records management operations and more efficient utilization 
of space and equipment. If program approved, the Records 
Branch will retain duplicate copy first page of report which 
will be attached to original report and used for reproduction 
purposes , 


( 2 ) That the Bureau rent the Haloid Copyflo Machine 
from the Haloid Company for use to produce copies of reports. 
The Mechanical Section prefers the Model #5 Machine, which 
reproduces either from the original or from microfilm. The 
Haloid Company advises it will take from sixty to ninety days 
for delivery of this equipment , 


(3) If Recommendation #J is approved, further 
consideration will be given to the possible revision in the 
submission or processing of reports currently being prepared. 
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ABTANTAG-ES IN NOT FILING EXTRA -FILED 


1 . 

8, 

3. 

4. 


Smaller, compact files. 


1 n' 'ilty 

Less filing equipment requirMk^ [h § 

Floor space saved, 

Cost of file fronts, backs, and Acco fasteners CQl( 

reduced. 


c: Wiles are lighter. At present upwards of l/3 of 

every file pulled and delivered between buildings 
consists of extra superfluous copies. 

« Files can be reviewed more quickly. At present 
supervisors and file reviewers must 
extra copies in file which take up almost 1/3 of 
Ale (Numerous suggestions have been made in 
Cast that copies be filed apart in order to 
facilitate reviewing of file.) 

7 nu= are closer together. File revi ewer e and 
Filing Unit employees would not have o w 
far during day to do their work. 

8, Mail easier to file. 

9 Less file repairing required. Majority of file 
repairs are to thick, bulky files which are 
bulky because they contain extra copies, 

10 Delivering files, reviewing files, returning 

files to cabinets, looking files up-to-date, 

Ctc will be expedited because files are 
lighter and greater number can be physically "tU. 

^ a. e, -1 f% Amr\l niif* A 


j.uyiyu9i 

carried by female employees. 


SwiUxK/v Mj |i 


11 More files can be transported between buildings 

-* - 


Tti. 


in one container, 

IS. in criminal cases, preparation for microfilming 
will be faster, 

; 13. Fewer file numbers on file fronts will be typed. 
.14. Fewer drawer labels will be typed' and inserted. 



There is attached a list of general advantages in not 
having extra copies in our files. 

s =>SKSi3iS“. 

program. When and if prtra covies should be 

to how current submissions of repo this involves a slight 

change in the front page dissemination stamps, etc. 

stamps, ‘"^/rL’an original submission only on 

copies could /list of the number of copies 

a need basis. You asKed J° ..... J autostat copy from 

Ih^^el^/nlnrs/clZrof t^^^ 

iTlfpfes oPrTp:rtrcu^rVntfy%eceiued, they reguire 60 fioe-dramer 
file caoinets a year to house. 


A / 


/ 
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HALOID COPTFLO MACHINE 

(Elimina-bing Extra Copies of Reports in File) 


This machine was tried in our Mechanical Section for 
three weeks. It rapidly makes good, permanent, positive reproduc- 
tions at 5 cents a copy compared to 8 cents a copy for present 
photostating , 


T he machine rents for $1^50^00 a mo nth. . We could secure 
it on a tri^ rental basis at this price for six months and, if the 

n A t 1 -*T-T J _ J. J. 


U t U U-JL. I ^ 1* UK^JL U U O U (//frfr'O I 1/00 jO/ O U JO iftiJ Ik O IMIkU' j VJ Utk 

machine proves itself, this rental could be applied to ihe total 
purchase pr ice oT :^8S ..0.QCLJlCi This is the best machine put- out by 
the Haloid Company and reproduces not only original material but 
also microfilm. All of our criminal files over 1C years old are 


on microfilm. 


It is estimated that l/'l of our 7500 cabinets of file 
material consists of copies. After all copies now in file are 
destroyed, we would recoup 11,250 sg. ft. of floor space which 
would take care of normal expansion in our files for about 
five years. In addition, the approximately 2500 file cabinets 
saved are valued on the present market at over $150,000.00, 


It is also estimated that copy reproduction after all 
copies now in file are destroyed would average about 50,000 pages 
monthly , / This figure related only to reproduction of reports. 

There is a great deal of other copy work handled by the Mechanical 
Section that could be done on the new machine.) On copy reproduc- 
tion of reports alone, the new machine at 5 cents a copy would 
save $18,000.00 a year over the present cost of photostating at 
8 cents a copy. 


None of the above s avings wou ld accrue im med iately. 

On a progr^TslOe basis] as fast as we could get into the files and 
des-broy extra copies, we would save both cabinets and space. 
Nevertheless, savings would be Just as effective because for many 
years we would no longer be asking for new cabinets and space to 
put them in. On the other hand, if we don’t do this very soon we 
will be asking for more space and equipment each year . For approxi- 
mately the last five years we have not asked for additional space 
(we have had to get a few new file cabinets) , principally becayse 
of our microfilming program of criminal files. The bulk of this is 
accomplished ayd we are, now microfilming only the single yearly 
fncfemfnts each year^. Duri ng the, past ear me accrued records at 

f)'ii'^fW0nmMatioh>'d^ drgnietS' 'c'r.'about'^:- ':p'atth0s.4iy'.dgyf. :■ 












Da te 


Employee Sagge^ion 
FD-25’2*(aev. 2-4-57) 


From; (Suggester's name) 


Director, FBI 


SUGGESTION 




December 12 , 1957 


Division of Assignment 

Charlotte, NC 


rt is s-uggested that all 25-0 aerials over 10 years old be destroyed 
and section 11-3-15 ot the Manual of Rules and Regulations be 
changed to have this done on an annual basis in the future. The 
majority of these serials were no-card cases and the others did 
not ^warrant investigation or a case would have been opened. These 
serials over 10, years old do not appear to be of any value in our 
files and their destruction would save 3 drawers of filing space 
in the Charlotte office. 


Current practice or rule (Include manual citation as well as facts) 

To be destroyed when 25 years old. Section 11-3-15 of Manual of R&R., 

_ : , 



(The. use by the United States of my suggestion shall not form the basis 
assigns upon the United Sta’te&)^ 


1^ I Mr. I I Mrs. I l l 


Recommendations and comments of Divisiq.hjrHead 

This suggestion seems to “'have' merit 
and is recommended f or -neg 
outlined 




Signature and Title 


(Do not write in this space - for Bureau use only) ^ a 
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-, rHESTBU0TI0N O F CB IMIEAL-TIBE^IBI 
^REPOR TS BX^PjEFARTMENTjOF^ THE_ ARMY 

^ LIAISON MATTER 
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By letter dated August 20, 195?j the Baltimore office 
advised that the G-B, Second Army Area, Fort George G. Meade, 

Maryland, had stated that the problem of filing FBI reports in 
general investigative matters (criminal cases) had become increasir^gly ^ 
difficult because of space problems in Second Army. G<~2 requested 
Baltimore to advise whether or not Bureau reports in this category 
could be destroyed by G-2 once they had served their purpose. 

Since it was thought that this might be a country-wide problem, 
the matter was taken up through Bureau Liaison with Assistant 
Chief of Staff, Intelligence (aCSI). ACSI canvassed all continental 
U. S. Army areas and determined that the respective Armies were 
encountering the same problem, that is a shortage of storage space, 
as Second Army had, ACSI then drew up a proposed order which 
provided, with reference to^ criminal-type FBI reports, that\they 
could be destroyed by the'fabmmarid concerned after retention o 

one-year period or upon receipt" "of notification from the ^ 

^^^mrtment of the Army that action on the case had been completed, 
'^^f^uer, in order to avoid asking the Bureau for duplicate reports 
later date, it was left to the discretion^of th'e command or h 
oy concerned within the Army to make a determination whether ol* 
ti^hof^the reports might be of future value to the Army and if so a/\ 

' I c^^prcMision was made that they could be retained beyond the one-yeaf^ 
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period. ^Reports on members of the Army itself and pepartment of 
^ '‘^fili^yirmy^ civilian employees containing loyal.tp or criminal- suitability^ 
^ 072 .were excepted from this order and- a provision made for 

C-the.se reports to. be forwarded to the. Central Records Facility, Fort 



P(^^cy Branch, ACSI-^s^ furnished the attached' ''copy of an order dated 
Jafmary 7, 1956, whtch Basj npWf. gone put to' all interested commands 
providing for the disposition Hof criminal-type Bureau re^opvs' ds 
— j.. preclude Bureau f^ld offidss fro;m 
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Memo Roach to Belmont BE: DESTRUCTION OF-^ CRIMINAL- TYPE FBI 

REPORTS BT DEPARTMENT OF THE ARMY 
, LIAISON MATTER 


ACTION: . 

Attached is an SAC Letter advising as to the disposition 
^ of criminal-type Bureau reports by the Department of the Army, 
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DEPARTMENT OF THE ARMY 
OFFICe-OF .THJ.E ADJUTANT GENERAL 
WASHIMGTON 25, D. C. 


I 




IN REPUY REFER TO 


AGAM-P - (M) 313-5 (19 Dec 57) ACSI 
SUBJECT: Disposition of Criminal Type EBI Reports 


7 January 1958 


TO: The Inspector General 

The Judge Advocate General 
Deputy Chief of Staff for Logistics 
The Adjutant General 
The Provost Marshal General 
Heads of Technical Steiff 
Commanding Generals 

US Army Air Defense Command 
US Continental Army Command 
Zone of Interior Armies 
Military District of Washington, US Army 
US Army Intelligence Center 
Chief, US Army Security Agency 


1. In order to reduce the amount of files held hy major commands and 
Department of the Army agencies the following procedure is announced for 
final disposition of criminal type EBI reports: 

a. Upon completion of action, or at the end of a one -year period if 
the case is inactive, reports on members of the Army and Department of the 
Army civilians containing loyalty or criminal -suitability type information will 
be forwarded to the Centreil Records Eacillty, 


b. All other reports will be destroyed by the command or agency- con- 
cerned after retention for a one-year period or upon receipt of notification 
from the Department of the Army that action has been completed. Howeyer, to 
avoid asking the EBI for duplicate reports at a later date, those reports, 
other than in paragraph la, which the command or agency concerned believes 
may be,, of future value , to, the. Army my be retained beyond the one -year period 
as deemed necessary. 

2. Criminal type EBI reports included as exhibits in Military Police 
Criminal Investigation. Reports are exempt from the provisions of this letter. 

3. The proposal in paragraph 2 will in no way alter procedures currently 
followed with respect to final disposition of intelligence type EBI reports. 


Aa FBI INFORiyiATION CONTAINED 
HEREIN IS UNCLASSIFED 

date 



ENCLOSUFJ 








JM 


hi Headquarters, Federal Bureau of Investigation is aware of the 
procedures prescribed herein. 

By Order of Wilber M. Brucker, Secretary of the Army: 


Copiee furnished: 

Assistant Chief of Staff, 
intelligence 

Chief, Armed foitses Speeial ' 
WeS-pons Fro jest 

Super Interdent, |JS Military Academy 


HERBERT M. 

Major Gene;^, USA 
The Adjutant General 
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SUBJECT: 


m, IfSASF 


L. E. SHO. 


UW * UNITED STATES GOVERNMENT 


DATE: 1 ^ 22-58 



FILES REHABILITATION 



The Records Branch has a voluminous file 94-1-135 
which contains correspondence concerning the Daughters of the 
American Revolution. In addition to the recorded material 
which is serialized and filed in numerical sequence , there ore'* 
eight sections of material in the file containing correspondence 
relating to the Director's speech "Patriotism and the War Against 
Crime" made before the Daughters of the American Revolution 
April 23 i 19§^f This correspondence includes file copies of "letters 
from the Bureau transmitting copies of the speech to various 
individuals through out the country as well as letters to the^ 
Director acknowledging receipt of the speech. Samples of th^ 
correspondence attached. “ 

The material contained in the eight file folders is not 
recorded and was not indexed.. It appears, therefore , that the 
cdrresponaenoe serves no useful purpose and should be destroyed at 
this time, r O 

^T(^ucT oF Ou(?£/j0 

RECOMMENDATION : 

Y 

That the unrecorded correspondence reldting to letters of 
transmittal and letters of acknowledgment of the Director's speech 
before the D, A. R. April 23, 1936, be destroyed, 
contained in eight file folders and is not 
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Office I^etnotaiidunf'’- united states government 


TO : Mr. Tolson 


FROM : The Executives Conference 


DATE 1/16/58 


subject: proposed DESTRUCTION OF "NO RECORD" 

LOYALTY OF GOVERNMENT EMPLOYEES AND 
SECURITY OF GOVERNMENT EMPLOYEES FORMS 




T -ISCTl 
BelLoti'U4* 

Uobj — 

Kc^sjhri _ 

Tdwm . - . _ 
T r :• 1 1 « r _ 
CJaytc,n . 
r H''-'*' m 
HoU -ir-ar. - 
iahly 


On 1/15/58 the Executives Conference gave consiaeration 
to a suggestion by Mr, Nease that now might be the proper time to dispose of 
some 7,312,061 no-record loyalty of Government employees and security of 
Government employees forms which are maintained in the Records Branch. 

Mr. Nease pointed out that it is estimated there is an annual personnel cosry 
of some $35, 774, exclusive of filing cabinets and space to handle these forms 
and they appear to be of limited value to the Bureau. Likewise, it was pointed 
out that there is no legal requirement for the Bureau to maintain these no-record 
forms, but on the other hand there is no other central repository for such 
information in existence. 


f ' In Jxme, 1948, Attorney General Tom Clark stated in an infoirual 

} notatlom "Edgar: I think we should insist that an index be kept of government 
* employees. Then when a new organization is placed on list you could check its 
' membership — if you do not have membership lists we could secure same 
^ru subpoena. ” The Attorney General had in mind checking membership lists 
of organizations put on the Attorney General’s list. We have never, however, 
‘^followed the procedure of checking these lists. To do so would be extr,emely 
time consuming and impractic^ at this point. 

During the first 10 months of 1957, 5, 415 names were searched 
I through the no-record forms. Only one out of every 47 names was considered 
possibly identical with a no-record form, making a total of only 115 possible 
,idents located out of the total names searched. In order to search a name through 
t5iese forms now requires 3 searches. One is through the General Index, another 
' thrOi^ forms on microfilm, and again through forms filed alphabetically in 
file cabinets. Current procedure is to file these forms as received alphabetically. 
Nease was of the opinion that these forms serve very little useful purpose so far 

SfiPf Mi CTii 

OC-Mr. Tamm i 

cc-Mr. Cla^n RY,W 

cc - Mr. L. E. Short 


F£b i95P 


^t 4 did 


IPf Mi ll!i 


•gW' 




Memo to Mr. Tolson 

PROPOSED DESTRUCTION OF ’TSfO RECORD" LOYALTY 
OF GOVERNMENT EMPLOYEES AND SECURITY OF 
GOVERNMENT EMPLOYEES FORMS 

as the Bureau is concerned other than to be able to determine whether a loyalty 
form has been submitted on an individual. 

This matter was last considered during the 1956 inspection of 
the Records Branch and Inspectors recommended that the entire matter be 
reconsidered after the Commission on Government Security had made its lepoit. 

The Conference at this time is of the opinion that we should 
continue to maintain these forms and that reconsideration be given to the 
possible destruction of the forms after the current session of Congress, havmg 
in mind that the Congress might conceivably pass another loyalty bill of some 
kind which would have a bearing upon the need for these forms. It was likewise 
recommended that close attention be given to reducing the number of requests 
for searches through no-record loyalty forms. Searches are now made only 
when there is a special request for such. 
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Office ^A£fFlaMUduM ° UNITED STATES GOVERNMENT 


NEAS. 




DATE: 


SUBJECT: 


PROPOSED DESTRUCTION 
GOVERNMENT EMPLOYEES 
EMPLOYEES (SGE) FORMS 


OF f'NO RECORD" 


(NR) LOYALTY 


ViLVi. 


OF 

MENT 


ifiSiM. 

The ne^d for continuing economy of oofrati <.ns requires 
consideration of previous decision to retain inaefinitely No 
Record Security of Government Employee forms. Estimated annual, I 

cost of retaining such material $35 j774,54. Under provisions of v'i. 
Executive Order 9835 3-21-47 superseded by Executive Order 10450 ^ 

4-27-53 Bureau receives copies of Standard Form 85 for purpose of ^ 
conducting name checks. One copy of all forms on which no disloyal )^- 
data developed retained by Records Branch. Procedure resulted from \£' 
an interpretation of E.O. 9635 by former Attorney General (AG) ^ 

Tom C, Clark who in 1946 indicated that an index be kept of Govern- 
ment employees for the purpose of checking membership in organise- 
tions added to Attorney General ^s subversive list. 7,312,061 forms ^ 
now on hand reguirinp three separate searc hes to chej ok.a ngme ^ 

Records Branch previously recommended destruction of forms and ^ 

matter considered during 1956 inspection . Inspector recommended ^ 
matter be reconsidered after 'Commission on Government Security u 

( CGS) made report and pointed out that B yre nu had never chea ked o 

Ttiembership of organisations^ a dded to , A .G. 7 is t. Review of OGS ^ 

report failed' tf disclose new data which would be pertinent to ^ 

Bureau's consideration of proposal to destroy forms. Review of | 

E.O. 10450 indicates Bureau has no resvonsibilitv for mainta ining 
i nd ex of Government employees. Order directs each Department or 
Agency to insure suitability of personnel . One factor in determining 
such suitability is membership in subversive organisation. Other 
factors include dishonesty , immorality , habitual use of intoxicants , 
drug addiction, etc. Bureau does not assume responsibility of 
checking persons so accused against No Record forms. Accordingly , 
there apvears to~bje,.JLit±le Eurjegu is 

resp onsible for maintaining J(qrms^f.P check membership lists. Reten- 
tion of forms becoming more cosily. In 1955 annual cost estimated 
at $29 ,183.08 against 1957 cost of $35 ,774.54. The accumulation of 
more than 7 ,000 ,000 forms provides reference material for current ^ 
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L. E. SHORT TO Ml^NEASE A 1-9-58" 

RE: PROPOSED DES!mOTION OF NO RECORD ^ 

LGE AND SG-E FORMS 


RECOMMENDATIONS: 

1. Thai: the present accumulation of ? ,31S ,061 No Record 
Security of Government Employee forms be destroyed. 


2. That in future submissions the Bureau not retain a 
copy of No Record forms. 

J. a. h/'' d l.-( ^ >/ ^ y 

si C ^ '1 r1 / i * f e jo y 

'hr to -oj 

DETAILS: 

NATURE AND PURPOSE: The need for continuing economy in Bureau 

operations requires that we. again consider previous decisions to 
retain indefinitely No Record Loyalty of Government Employees 
and Security of Government Employees forma submitted to the Bureau 
for indices searches . The retention of this material costs 
Bureau an estimated $35 ,774.54 annually plus intangible factors 
such as space. 

BACKGROUND: Under provisions of Executive Order 9835, 3-21-47, 

superseded by Executive Order 10450, 4-27-53, the Bureau receives 
copies of Standard Form 85 "Security of Investigation Data" for 
the purpose of conducting name searches . One copy of all forms 
on which no disloyal data is developed is retained and filed by 
the Records Branch. The retention of this material is based upon 
an interpretation of Executive Order 9635 by former Attorney General 
Tom 0. Clark who pointed out that the Executive Order provided for 
continual study and subsequent designation of new organisations on 
the Attorney General's list of subversive organisations . By 
notation on the Director's memorandum 6-3-48 (66-6200-121-805) 
former Attorney General Clark stated "Edgar: I think we should 

insist that an index be kept of government employees . Then when 
a new organisation is placed on list you could check its 
membership — if you do not have membership lists we could secure 
same thru subpoena." 
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As a result of this notation by former Attorney General 
Clark the Bureau began preparing an index of Government employees 
by taking the information from the forma submitted to the Bureau 
under the Loyalty of Government Employees Program, 

8 02^589 forma wery indexed and cards placed in the geneT^^ ndices 
of we Bure air. However ^ because of lack of peraohneli morkl oad, 
and for economy reasons the indexing was stopped- -in — 1349 ^ The 
Bureau then approved filing the No Record forms in alphabetical 
sequence in lieu of indexing. Space problems resulted in micro- 
filming in 1953 of the No Record forma received during the first 
five years of the loyalty program. Of the 7^312,061 No Record 
forms now on hand 802^589 are in file 121-4 on microfilm according 
to numerical sequence ^ 4,371 ^560 are on microfilm in alphabetical 
sequence, and the remaining 2 ,137 ,912 are arranged alphabetically 
in cabinets , To search a name in the No Record forma now requires 
a search ( l) through the general index, (2) through forms, on 
imicrofilm, and (3) through forms filed alphabetically in file 
]cabinets . 

The Records Branch has recommended destruction of the 
No Record forms on numerous occasions since inception of the j. 

Loyalty Program in 1947, It was last considered during the 1956 J J 
inspection of the Records Branch. ~Th~e inspector recommended 
that the entire matter he reconsidered after the Commission on 
Government Security made its report. 


THE REPORT OF THE COMMISSION ON GOVERNMENT SECURITY: Section two 

of Executive Order 10450 provides that "the head of each department 
and agency of the Government shall be responsible for establishing 
and maintaining within his department or agency an effective program 
to insure that the employment and retention in employment of any 
civilian officer or employee within the department or agency is 
clearly consistent with the interests of the national security. " 

The terminology in this section indicates that 
responsibility is definitely fixed with each department or agency 
to insure suitability of personnel for employment. A factor in 
determining such suitability is membership in a subversive 
organisation. To comply with the provisions of Section two it 
appears that each department or agency should obtain from personnel , 
through periodic canvass or other means, current information concern- 
ing organisation affiliation. This would provide the opportunity 
for checking questionable organisation membership against the 
Attorney General's list of subversive organisations. As a matter of 
information , the Bureau requires each employee to submit a Personnel 
Status Form (FD-285) yearly which provides for the listing of present 
or former organisation membership. 
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L. S, SHORT TO MR. NEASE 
RE: PROPOSED DESTRUCTION OF 

NO RECORD LQE & SGE FORMS 



Section eight of instant Executive Order provides that 
''The investigations conducted pursuant to this order shall be 
designed to develop information as to whether the employment or 
retention in employment in the Federal service of the person being 
investigated is clearly consistent with the interest of national 
security , Such information shall relatsy but shall not be limited, 
to 'the following : " All of these factors are not being set forth 
in this memorandum, however, they include "(l) behavior, activities 
or associations which tend to show that the individual is not 
reliable or trustworthy, (8) any criminal, infamous, dishonest, 
immoral, or notoriously disgraceful conduct, habitual use of 

r. to excess, drug addiction, or sexual perversion, (3) 
i'l, or affiliation or sympathetic associati on with, any 
< i’" •j.onestic organization, association, movement, group, or 

combination of persons which is totalitarian , Fascist, Communist , or 
subversive , or which has adopted, or shows, o policy of advocating 
or approving the commission of acts of force or violence to deny, 
other persons their rights under the Constitution of the United 
States, or which seeKs to alter the form of government of the United 
States by unconstitutional means." 

It is pointed out that the more than seven million 
No Record forms now in the possession of the Bureau are retained 
at the suggestion of former Attorney General Clark for the purpose 
of checking membership lists against such forms when a new 
organisation is added to the Attorney General's list of subversive 
organisations . As reflected above. Executive Order 10450 
encompasses a great deal more than membership in a subversive 
organisation and includes such items as habitual use of intoxicants 
to excess, drug addiction, dishonesty , immorality and criminal 
conduct. It is obvious Executive Order 10450 dQjg3_npt intend^_that 
the Bureau assume Xfs.p'on^ib.ilit.y for chenkiag. all p&rSigns accused 
oJ'~dlshdhe3ty^' immorality , habitual use of intoxicants and'^drug 
akdTcTim-^dgd^^^ an index of gQ.uernment employees. Accordingly, 
t1iere''appebrs to be little basis for the contention that the Bureau 
has responsibility for maintaining an index to check membership lists. 

The report of the Commission on Government Security 
recommended that the Attorney General's list of subversive 
organisations be retained. A review of this report failed to 
disclose new data which would be pertinent to the Bureau's considera- 
tion of the proposal to destroy No Record forms'. 
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L. E. SHORT TO MR, NEASE 
RE: DESTRUCTION OF NO RECORD 
LGE AND SUE FORMS 


VALUE AND USE OF NO RECORD FORMS: 


__ A8 a practical matter, the 
No Record forms on the basis 
added to the Attorney General's 
appearing on misceRane ous lists 
organisations obtained from 
are searched through the . 
due to the lack of identifying 


Bureau has never rechecked all 
of membership in organisations 
subversive list. However, names 
indicating membership in subversive 
informants and other Bureau sources 
No Record forms with slight results 

information concerning individuals on the lists. No Record forms 
are sometimes referred to for background information concerning some 
present or former government employee. The current volume of 
enrmft r go tAJ y , During the first 10 months 

" ; . ' r / . , ' from miscellaneous list's 


were 



j 




‘ j.;Cv6 i.:^j_cion3idered possibly idSJitioal„with ^jg No Record 
making a total of "only 115 possible idents located out of the 
names searched . 


The average volume of No Record Loyalty and Security 
of Government Employees forms received in the Filing Unit is 
set forth as follows: 


ISM 

MILT AVERAGE 

MONTHLY AVERAGE 

TOTAL RECEIVED 

1954 

1028 

21,591 

259 , 095 

1955 

1504 

31,576 

378,909 

1956 

1494 

31 ,502 

378,027 

1957i'<- 

1273 

26,860 

368 ,600^'/ 1st 10 


mon ths ) 


Total forms received l/54 - 10/57 


1,284,631 



L. E. SHORT TO MR.^EASE ■ 

RE: PROPOSED DESTRUCTION OF NO 
RECORD LOE AND SUE FORMS 


1-9-58 


CURRENT 


COST OF MAINTENANCE 


EMPLOYEE SALARY: 

Arranging Forms (Based on 1957 average monthly 

receipt of 26,860 forms @ .0335 
— cost to arrange form as re- 
flected on 1957 Cost Survey) $ 10 , 797.72 


Filing Forms 


(Based on 1957 average monthly 
receipt of 26,860 forms ® .0596 
/i-Ze as reflected on 

1957 Cost Survey) 19,210.27 


Searching Forms 

Alphabetical Sequence (Based on 1957 average 

monthly searches of 771 names @ 
.2134— —cost to search name in 
alphabetical se quenced forms 
filed in file cabinets) 


Microfilm 


(Based on 1957 average monthly 
searches of 771 names @ .2471 
~-cost to search name in forms 
on microfilm) 


l,97d,sa 


8.286.17 


Estimated Annual Cost Employee Salaries: 

This represents approximately 12 CS-2 employees. 


$ 34,868.54 


Estimated 80 file cabinets per year. (Current 

cost $66.30 for five-drawer 
letter size file cabinets without 

1,326.00 


Use of two microfilm readers, 
(Rental value $7.50 each per mo. 


180.00 


i. E. SHORT TO MR, WEASE ' 

RE: PROPOSED DESTRUCTION OF 
NO RECORD LCE & SGE FORMS 

OBSERVATIONS OF TEE TRAINING AND INSPECTION DIVISION: 

During the 1956 inspection of the Records' and Communications 
Division the inspector reviewed the background concerning the 
retention of No Record forms. The inspector observed that on 
several occasions organisations had been added to the Attorney 
General’s list of subversive organisations but that, as a practical 
natter, the Bureau never rechecked all of the No Record loyalty 
forms on the basis of newly issued subversive lists. Further, it 
was indicated to recheck such a large number of forms (at that time 
approximately seven million) under existing conditions would take 
many months and he extremely costly. The inspector recommended 
that the Bureau retain these No Record forms until after the 
Commission on Government Security made its report and then consider 
the complete destruction of all No Record loyalty and security of 
government employees forms. 

CONCLUSIONS: 

It is the opinion of personnel in the Records Branch 
that the provisions of Executive Order 10450 do not require the 
maintenance of an index of government employees by the Bureau. 

The No Record forms have been kept as the result of an opinion of 
former Attorney General Tom C. Clark that membership lists of 
organisations added to the list of subversive organisations could 
be checked against the forms. The procedure of obtaining membership 
lists has not been implemented by the Department . The accumulation 
of forms is becoming more difficult and more ^ costly to maintain with 
each passing year. In 1955 it was estimated that the forms cost 
^29 ,163.06 annually to keep. The estimated annual cost in 195? is 
$35,774.54. 

The more than 7 ,000 ,000 forms provide a source of 
information for Bureau personnel in handling current work and can 
be used for reference material. It has also been pointed out that 
the forms provide a record of Bureau accomplishments in the 
Loyalty - Security Program and permits a determination as to what 
was done with each form processed . These factors, although desirable , 
certainly do no justify the tremendous cost of keeping and maintaining 
the forms. Additionally , the Bureau processes thousands of other 
name check forms each year which if kept would provide reference data 
and a history of action taken. They are not retained because of the 
cost involved. 
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J GOVERNMENT 


TO 




Director, EBI 


DATE: January 21, 1958 




SUBJECT; 


SAC, Detroit (66rl868) 


G1752 


<7 


DESTRUCTION OP PILES 


1 eov?.L.< a pro 






) ' 

¥ p-eBulet January .9, 1958, referring to the stiggestions 

that 2^-OT*teeleotiv e Seryice.^ M athers ) and 67-0 't ^plipan t 
Matt ers ) f when they become ten year^"~6Td. 

The “merits of these suggestions have been carefully 
considered by the supervisory staff, including the Chief Clerk 
and other interested individuals in this office. It is the con- 
census:, of opinion that the use of the above-mentioned files is 
so limited that it does not warrant the use of the space to 
maintain these files in the excess of ten years. It is believed 
that the space saved would d^f‘set the clerical time necessary !'to 
purge the Indices of all^index ,card^ prepared on the material 
contained in the files l&ich wc^iuld be destroyed under this pro- 
gr am . 

The matter of considering additional zefo files has 
been considered, and it is believed that the only other . . 

classification worthy of serious consideration at this time is 
the [j.2-0 (Deserter) files. It is believed that the lj.2-0 files 
older than ten years could be destroyed without impairing the 
efficiency of the officej therefore, it is this office's 
recommendation that files older than ten years in the above 
classifications be destroyed. 
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CSfiRls^OlffiE^E MANUAL 
P^IJJffiPRINT CORRESPONDENCE SECTION 
IDENTIFICATION DIVISION 
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Old coDles Of Thr« .h 1^® advised that all 

recortftavf -md oul 

destroyed?"* maintained "’SrSIS^sectlS^^e^® 

being iost^r"’mlsolacS manuals 

filed in- thfinSSl n?e! 

recommendation : 

That the control on the old manuals be destroyed. 
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MNUAiiS 


Revised copies of the ' Correspondence jyianuaX used 
in the. fingerprint Correspondence Section have now been 
received and- issued. Property sheets are attached lor old ' 
manuals turned ' ih as well, as . lor new ones issued. All old 
manuals have heen diepQse'd ol. ^ * '• r ' 

As a matter -ol information, two manuals are in use 
in the fingerprint Correspondence Section.- , ,The, one referred 
to above is hnown as the ''Correspondence" manual 5 v/herdas, 
the other book ts "Manual of instructions 

ihre e unnumbered copies of new manual forwarded to 
MlSS l L Room Qqgf Bu. V 
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’Refer to Chief Cierk*s Office for appropriate 
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UNITED STATES GOVERNMENT 


TO 


FROM 


Mr, Tolson 


The Executives Conference 


DATE: 1/22/58 


Tolson . 
Nichols . 



o 






,,j/L(^oardmanL=S— | 
Cfeelmont 


suBjECT; ^STAMPING .^OE.Ji:jroEX-.CABDS^Jj!LJFlELD ..OEFICES . 
FOR FILES DESTROYED AFTER 25 YEARS OLD 


Mohr 

Parsons 

Rosen l. 

Tamm L. 

Trotter 

Nease i. 



* Tele. Room . 

PURPOSE: To consider proposals relative to the stamping of 

index cards — filer destroyed and year when destroyed 
for those, files which may be destroyed when they are 25 years old, 

CURRENT PROCEDURE: When files which are over 25 years old are 

destroyed the index cards relating thereto 
should be marked with a stamp — file destroyed and year destroyed. 


' J 

J 


When such files are destroyed a list of 
the beginning of each classification. 




k 


the files is 

?.<2 


maintained at\ 








BACKGROUND; On 3/21/57 the Executives Conference considered a 
suggestion (#449-57) that when 0 and general files 
over 25 years old are destroyed, the index cards for such files in 
the general index also be, destroyed. Executives Conference 
recommended that the suggestion not be adopted and that the 
previous instructions issued, b,y Bureau Bulletin No, 35, Series 1946. 
(6/26/46), be reinstituted. The field was advised by SAC Letter 
57-19 that when files are destroyed after 25 years old the index 
cards relating thereto should be marked with a stamp - f i-le 
destroyed and year destroyed. Appropriate manual instructions 
were placed in the Manual of Rules and Regulations, @ 




\3i 


OBSERVATIONS:' As a result of numerous inquiries and proposals to 
jlggsi reconsider the current instructions to stamp index 

t^ards when the files are destroyed after 25 years the Inspection 
S ection of the Training and Inspection Division made an extensive,^ g 
IqP 'the proposals, which study included detailed surveys made ^ 

e|2n seven field offices. The field offices concerned recommended @ 


'A. 

ID 


^ following with reference to handling index cards in the general^ 

[P s^iidex for files which are destroyed after 25 years : Los Angeles 

^ 'i^gecommended destroying cards and not to stamp them as required; JC ^ 
t^^Dallas and Chicago recommended leaving such cards in index , and.^^?*-' 
fsSjaot to stamp or, destroy; New York recommended to discontinue 
jrs tamping such index cards; San Francisco recommended, first, tp 
fll^estroy the, cards and, second, to leave such cards in the index 
t^nd not stamp them; Washington Field Office recommended that the 
not be stamped and leave them in index and Philadelphia / 

CLOSUl 

Mr, Claj 
Mr. Tamm 
Encilosures 
:vfbi|/ 
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Executives Conference Memorandum to Mr, Tolson 
Re; Stamping of Index Cards in Field Offices 
For^Files Destroyed After 25 Years Old 


Recommendations, as cited above, were based on careful 
studies including time required to stamp such cards and it v/as 
the general opinion of these offices that the clerical time used 
in stamping the cards was not worthwhile when compared to the 
advantages of stamping same; that the time required to perform 
this operation was not justified. Inspection staff is of the 
opinion that the current procedure of stamping the index cards 
should be discontinued, 

I 

In view of the observations set forth above it is 
proposed that the Executives Conference consider the following 
relative to index cards in the general index for files which are 
destroyed after 25 years: (1) whether the present procedure 

should be continued to require stamping oif such cards; (2) whether 
such index cards should be removed from the general index and 
destroyed; and (3) whether such cards should remain in the general 
index and not be stamped as now required. 

EXECUTIVES CONFERENCE CONSIDERATION; On 1/22/58 the Executives 

Conference, consisting of 

Messrs, Tolson, Belmont, Clayton, Holloman, Mohr, Nease, Parsons, 
Sizoo, Tamm and Trotter, considered the above matter. It was 
the unanimous opinion of the Conference that the current instructions 
requiring the stamping of index cards in the general index for those 
files which are destroyed after 25 years be rescinded. It was 
recommended that the field no longer be, required to stamp such cards 
and that the field be required to show on the list, kept at the 
beginning of. each classification, the date the file was destroyed 
in addition to the present requirement of listing the files destroyed, 

RECOMMENDATIONS; 1, That the present instructions in Manual of 

Rules and Regulations, Part II, Section 3, page 
13, requiring the stamping of index cards for files which are 
destroyed after 25 years old be rescinded. 



Executives Conference Memorandum to Mr« Tolson 
Re: Stamping of Index Cards in Field Offices 

For Files Destroyed After 25 Years Old 


2, ThSi’t field offices be required to show the date 
file is destroyed on the list presently kept at the beginning 
of each classification showing which files have been destroyed 


3, That the attached SAC Letter be approved. 


4, That attached revision for the Manual of Rules 
and. Regulations be approved, . 



January j22.y 195S 

' V . ' PROS^CSliB CH&HGE/I'M s'" 

; - ■■' ■■ mmsm ■■'of RqLia ahd 

' s. : ' The foilowiagVrevision should be in tb# iianual 

;,v' : \ o£ .jihiles "and' ‘jlegulat ions'.. Part ;ll,'-'Seotlon 'S.l, Sffcy, "page. IS t ’ '■ 

Files and records In field diyisions ina^ be, dentroyed after - 
/ they foecoiae 25 years old* Ke^p at beginning each classification 
• : * list of files "destroyed and <^te destroyed . , JOo not ^rntain file 
f ronts, V; '* r- -’--r _ ^ . 


Tolson' 

Nichols 

6)jardman 


Parsons 

Rosen 

Tamm 


Trotter 

Nedse, 


itera:" 


; .The following shonld be deleted from: the same cited. 


: j^rh. the. inden: cards relating thereto with a stamp 
Itestroyed' '(year)'.''-' * ■■ i' ' -• ' 


Tile 


NOTE:' .B.ased : on memo :f^ Executives: Conference to Mr, Tolson 

, : i/22/58, re:; . Stamping of index cards in Field Offices for 

;V" Files Destroyed after .25 Years Old. WWWtvfb , / ; , 
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UNITED ST^'r^S' GOVERNMENT 


TO 


FROM 


m. FEAS^^ 

Jf. a. EAMES ^ 


DATE: 2-21-58 


SUBJECT: ^DESTRUCTION OF RECORDS (66-3286 J 
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RE: SELECTIVE SERVICE SYSTEM - CENEBAL 
25-00-A 

C 

There is maintained in the Records Branch 17 
sections of a file entitled^ f Selective 'Service System - 
General^’ (25-00-A) , This file, which was opened oh 
October Ij 1940, contains newspaper clippings • relating to > 
selective service matters. Only 8 pieces of mail have been 
placed in the file since 1949, and the last piece of mail is 
dated in March, 1956. The file contains some indexing. 

It does not appear that this material is of any value . 
to the Bureau today; and in line with our Recprds Management 
Program, designed to eliminate obsolete and valueless material 
from the Bureau's records, it is proposed that the material in 
this file be de-indexed, 'and subsequently destroyed. Sections 
of the fils' are attached for review. 

Archival authority is not necessary for destruction of. 
this type of material as it is "public source ' library type" 
material which is non-record in nature. - 

REOOMMENDATION : 

That this memorandum be referred to the Investigative 
Division, and that consideration be given to the de-indexing 
and destruction of file 2S-00-A entitled, "Selective Service 
System - General," in line with our Records Management Program 
designed to. eliminate obsolete and valueless material from the 
Bureau'A re'oorfl' 

f: jal . «, 

\5) T ' • 

iclosure - 1 


Trotter 
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cc - Selective Service System”- General, 

Review of material in these files has disolo'aed that ' 
''it Is7ro,f0!fn^? value to Selective , Service investigation. D3,v'ision 6 
conours''’tHat it should be destroyed, 
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(E) destruction op piles and records — The requirements as set 
forth in the Manual of Rules and Regulations, Part II, Section 3, 
page 13> requiring that index cards for files which are destroyed 


1/28/58 

SAC LETTER NO. 58-5 - 3 - 


after they become 25 years old are to be stamped «•- "Pile Destroyed 
(year)" is rescinded. Effective immediately -you are to record the 
date such 'files are "destroyed on the ll$t of files destroyed which 
is maintained at the beginning of each classification. Appropriate 
manual changes will be forwarded to the field , 

1/28/58 

SAC LETTER NO. 58-5 

_ ^ - — 
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{Bafil§^^0-3731$) ; 


it t reasonable p0$t theireloi-e^ sbpBia be decided This 

. equipment lias gervedits asehd life and has been rej?laced -with hev/ . equipment 
J unless other^sdse noted^ the equipment should, be turned oven td the Navy for ^ 

- ' > confidential destruction; thereafter, the Bureau’ s inventory records should be 


- Unit Number 12#.^ has been destroyed 

inthe.Jjaboratbry 


5,B Dial jBfecorder ' v 

. '\ MBQ \mQQ •■■ r ' ^ ^ , 

"::;,r :#5jB2 '' #501 / ' 

;:v: .:#563 . mr::: .: 




?; #664 , 0 amplifiers with no g 


[iumbBr 


- ''i S' ' '*' 


" Ihe abbve eqidpment was seutlm by the Newarh 

^ _;.vdth coven letter .dated; 1-28-58, '' 4 

‘ ; 4 ’'‘ 4 / ’ • 


r ft is recommended that the Fnopenty Management Section arrange 

^ . for the coitidehtisi destructbn of the above^^^^^^ Dstectaphohes and - 

; :;:i5B:l^ai Hecorder^Amplifiers^^^^^^^^ ' ■' ;4’''-4- ''''4;';'',';r'4' ;'?.'' 

'-4 \ N4,^i4.’^'v4 V.;4';r^/'; 

'' '\r‘/^"%’Mr, 'Uohi^ iMi$nUQm'''Mr^ ■. 4' 44' /NOT:nwcosDEB 
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SUBJECT; B CODE BOOK 
NUTJIBER 1162 




I Tolcon . - 

A ft Nichols 

mOM ; [k\K\ NEimW /\ W J l^'lmtnr. -I. 

B CODE BOOK Tamm 

"“62 r 

I ^ Holloman — 

The above B Code Book, which is obsolete per SAC Gandy — 
Letter 56-5, was returned on 1-30-5*3, by the Director's ^ 

Office, This book vjas charged to the Director and is .-h ^ 

only book which vjas outstanding. ^ 

All B Code Books previously returned were accounted 
for under Bureau regulations and destroyed as instructed \ 

in SAC Letter 5^-5 which is attached. 












lATION:^ 





The Security Patrol be instructed to burn this book 
with the other confidential trash and note the destruction 
on this memorandum. The book can be secured from Room 5524 
for burning. 


Our control book on the B Code Book be destroyed as 
it is of no further use. 


I control 

' it is of no furthe 

FOR INSTIIUCTIONS AS 
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DATD: 1 -55-5(9 


/TO. 17. IZilJJrAffiZ’ 

^:9fjgpj?S2r’T7^^ 

oj?* j^rrasfiTJffiirjr^ reports 

In order -to gain essential expansion and working 


Tolson ■ 
Nichols . 



Tele. R(Jom 

Holloraan 

Gandy 

space in the file room,, it is necessary to purge from our T 

file cabinets all extra copies of investigative reports. It fyi 
estimated that l/d of the space in these cabinets is taken up with 
nonessential copies. 


Through such destruction we would gain lljPSO sq. ft. 
of file room expansion space which would last for approximately 
five years plus the re-use of SySOO file cabinets valued at over 
$150,000. Many other incidental advantages would also accrue 
such as easier review of files, handling, repair, etc.) For many 
years the Field has had a program of destroying extra copies of 
mail in specifically designated classifications such as the 
criminal- and applicant -type files after they have been in a 
closed status for six months. Only one copy of each serial is 
retained and groups of smaller files are combined together into 
a single file with the file scope indicated on the front cover. 
Because of the activity even in our old files at the Seat of 
Government, we do not plan initially to consolidate different 
subject natter files but will restrict our program to the 
elimination of extra copies. As we progress into a program of 
copy destruction and run across large numbers of small inactive 
files containing only a few pieces of mail, we will experiment 
with consolidating these into one file. 


k 




We propose to start with our older files where the 
greatest savings in space will occur. Surveys reflect this would 
be in the security classification beginning in the late 30*s and 
continuing through the early 45 's. For instance, in the 100 classi- 
fication we can save 78,8% of the space contained in the files 
covering those years. In later years (1957) this decreases to 
87.5%. In the 65 classification the ratio in space savings between 
the ql^ Jftl^ and the new ones is 35% down to 19% on current oasesn 
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Memorandum -io Mr, Meaae 
Beg Diapoeal of Extra Gopiea 
of Invaatigative Baporta 


The reaaon for the diaparity ia that in recent years the number 
of copies of reporta submitted to the Bureau haa been reduced. 

The point here ia that our aavinga in current copy material ia 
not nearly aa important aa diapoaing of the older copies first. 

In addition to the marked difference in copy accumulation between 
older and newer material in the same olaaaification, the aame 
situation exists between different olaasificationa. From our 
limited surveys up to this point, it appears that this is caused 
also by the difference in the number of copies submitted as well 
as the type of investigation, i,e,. Internal Security, Espionage, 
Treason, eta. 

We plan to integrate this program with our regular work 
and aa personnel are available, assign them to the purging of non- 
essential copies. We will always keep one clear and legible copy 
substantially free of all markings. The Investigative Division 
haa pointed out that in transmitting copies to highly placed 
Government officials, the President or the Attorney General, such 
copies must be free of all markings. We in Beoords do not believe 
that a photostated duplicate of originals showing file markings 
indicating indexing would be objectionable or offensive to other 
Agencies, including the top people in Government, A sample of a 
purged file is attached. Mote the marked reduction in aias and 
the sparoity of file markings on all pages except the first one* 

The detailed mechanics of purging, which will vary some- 
t^at in each classification, will sneompasa taking each fide apart, 
carefully separating copies from originals, and saving one "olear'^ 
copy of the first page of each report for subsequent duplication if 
necessary. The single first page copy will be attached to the back 
of the original io which it relates. This will be dons in order io 
avoid tearing apart each original report to insert first page copies. 
The top aerial in each file will be currently stamped aa to the date 
of purge and initialed by the person who did it, (The attached 
sample reflects longhand notation, A rubber stamp will be larger 
qnd mors legible,) It is not belt eved'^ necessary to stamp or note 
on each report the dasttuotion of copies' because it will be obvious 
from ihs stamp oii ihp top serial ishat Aa« occurred to fils matefii^ 
beneath that serta^' 4n4 that the Beoords Branch haa deetroys4 all’'' 
copies not othsT^iae'^oo^untsd for. This. mill comply with rfgv(i4tihn§ 
relating to info^maMon (Sxeouttvs (^dsr IQSOl), 
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Uenorandun to Mr* Neaoe 1-SdSd 

Res Diaposal of Extra Copies 
of Investigative Reports 


All Joorlc will then be oheoJsed by another employee before the extra 
copies are thrown away* We feel the result as illustrated by the 
attached sample will be a more compact and usable file susceptible 
to quick reproduction with minimum effort* 

Reproduction of copies for the immediate future will be 
. handled exactly as it is currently done* The Name Check Unit of 
the Investigative Division is by far the largest user of copies of 
reports for dissemination to other Agencies* After the Supervisor 
has marked the reports from which he needs copies prepared. Records 
Branch employees remove the serials and forward to the Meohanioal 
Section for photostat reproduction* They are returned to us, 
appropriate notations as to dissemination are placed on the originals, 
the originals are refiled in the case file, and the photostat copies 
are turned over to the Supervisor for dispatch to the other Agencies. 

Duplication of copies should present no immediate problem 
because we will be working on old material and past surveys reflect 
that copies from these files are rarely, if ever, needed for dissemi- 
nation* We do not feel at this noint that the problem of extr a 
copi ea on~ourrent reports coming int.o.ifh el ^ 

In addition to -hne fad that copies are kept to the minimum nu^er 
believed necessary, some desks such as those in the Espionage Section 
have what might be referred to as delayed dissemination. In other 
words, of the five copies that are sent into the Bureau none would 
be immediately sent to the Department and other Agencies until the 
circumstances of the case warranted* This could extend into a 
period of months after receipt in the Bureau. If it is believed 
that current submissions of extra copies are excessive, another 

( survey such as was done several years ago could be made in the 
various Divisions to see if the number could be reduced* This 
•would further minimise the need at a later date to go through 
files presently active to purge copies* 

As previously pointed out, the Investigative Division, 
while not opposed to the idea of destroying extra copies because 
of the compelling space need in this Division, is concerned with 
the need to have "clean" oopies for disseminatiommith a minimum 
of markings t^ich will be acceptable and not require excessive 
retyping and delay in clearing them to other Agencies. The Inves- 
tigative Division is also ocneemed with the npMd fer exact copies 
of everything disseminated being retained ihtks SurseSP^pfile and 
certain specially designated extra copies in JSsplcgss Ssqurit)^ a 
BpeCittl Inquiry oasss feeing retained. The Be.obrds Dranqh will 4c 
this. They dlso point out that in direct ratie tc our i nor eaib&4 
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MBMorandum to Mr, Mease 
Be: Disposal of Extra Copies 

of Investigative Reports 
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„„ Of nocHanioally 

tf^tlrTr tfafofAoUni, oporattng nothoio and tigM 

fontrols' mill Minimise these factors. 

0 if avvroved. the Records Branch would lihe 

Accordingly} if PP nuifTciu as vossihle. 

■to proceed under the above plan as quickly as poae^o 


ADDENDVM: 

2 - 18-58 ^0 

on 2-12-Se Mouboro Add .. ''l". ^ 

natter uiamed two f ^‘’“^ti-a^oooiee * One group conofsiod o/ 3 — ' a'’* 

comfortably to /00 -mfo^ 
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O 12 (1 fj«ecjLi u. . —Ce-^_±. 

(e) DESTRUCTI.QN_:OFt CRJMiMLr'TYEE- FBI ~REEORT.S. BY, DEPARTMENT OF THE 
ARMY For your'"1!ni'ormatlon, in order to reduce the amount of files . 
held by major commands and Department of the Army agencies, the 
Department of the Army, under' date of .January Y) 1958j issued an 
order providing that Bureau reports in general investigative matters 
(criminal cases) could- Ua destroyed by the command or agency con- 
cerned after retention for a one-year period or upon receipt of 
notification from the Department of the Army that action on the ease 
has been completed. In order to avoid asking the Bureau for duplicate 
reports at a later date, those reports which the command or agency 
concerned believes may be of future value to the Army may be retained 
beyond the. one*»year period if deemed necessary. 

This order further provides that upon completion of action 
or at the end of a one-year period, if the Army*s case is inactive, 
reports on members of the Army and Department of the Army’s 
civilians containing loyalty- or criminal-suitability-type infor- 
mation will be forwarded to the Army’s Central Records Facility, 

Fort Holabird, Maryland. Criminal-type FBI reports included as 
exhibits in Military Police Criminal Investigation Reports are 
exempt from the provisions of the Armyfs order. Security- and 
intelligence-type Bureau reports are also exempt. The Army’s 
program was discussed with the Bureau prior to being initiated, 

1/21/58 - 

SAC LETTER NO. 58-3 
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NOT KECORDbS^ 

199 JAN 24 1956 ^ 
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Ojfice • UNITEDl^lifBa GOVERNMENT 


TO 


FS.OM 


MR. NEAS!^^ 


DATE: 


2-26-58 
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r. a. FAME, 

0 

SUBJECT: DESTRUCTION OF RECORDS 

' 66-3286 
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RE: NEWSPAPER CLIPPINCS (66-1897) 

The above-captioned file was opened in 1925 and 
contains newspaper clippings and letters transmitting 
newspaper clippings which are for the most part obsolete 
and should be considered for destruction. The file consists 
of 17 sections plus 87 Sub-A sections containing newspaper 
clippings only. No clippings have been filed in the Sub-A 
file since 1943. 

In the past each field office regularly transmitted to 
the Bureau clippings from their territory and up to 1943, 
these clippings were filed in the "newspaper clippings" file. 

The newspaper clippings relate to information of possible 
in-perest to the Bureau such as current events, crime -in general, 
clippings commending or criticising the Bureau, etc. The 
majority of these clippings were not indexed. The present 
policy requires the filing of all newspaper clippings marked 
"file" and these clippings are filed in a case file or _a 
general file relating to the subject matter of the clipping , 

The vast majority of these newspaper clippings are of no 
contemporary value today and in line with our Recor(ds Management 
Program designed to eliminate obsolete and valueless material from 
the Bureau^ s records, it is felt that the destruction of this/ 
material should be considered. 
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Archival authority is not necessary for destruction 
this type of material as it is "library type" material whicWis 
non-record in nature. 
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cc - Newspaper Clippi 


(Recommendations on second page) 

EX-128 , 



Enclosures - t . 



Memo Fames td^^ease 2-SS-58 

Re: destruction of Records (66-3286) 

Newspaper Clippings (66-1897) 



RECOMMENdATiEONS : 

(l): That all unindexed newspaper clippings in the 

above file he destroyed. 



( 2 ) That all indexed newspaper clippings and 
transmittal letters accompanying clippings in the above 
file be de-indexed and destroyed except those pertaining 
to policy matters f cases in which the Bureau has jurisdiction^ 
and those commending or criticising the Bureau. (Samples 
of the file are attached for review.) 
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1£B. TOLSON 


DATE: 


2-81-S8 


paoM : tee executives GONFERENOE ^ 

( 7 ^ /^e^/eo^s- 

SUBJECT: ^EESTBVCTIOE OF [EXTRA OOPIES OF 



1E VEST1MTI7E REPORTS 


On 8-19-58 -the Executives Conference, consisting of 
Messrs, Tolson, Mohr, Trotter, Parsons, Clayton, Sisoo, Belmon 


Trotter . 
Nease __ 


Tamm, and Nease, unanimously agreed with the recommendation 
the Records Branch that extra copies of investigative report£j 
now in file he destroyed. Through such destruction the Bure^/ni, 
will gain 11,850 sq, ft, of file room expansion space which will 
last for appro xiviately five years plus the re-use of 2,500 file 
cabinets valued at over $150,000,00, Many other incidental 
advantages will also accrue such as easier review of files, 
handling, repair, etc. 

Copies of reports in file are convenient to use for 
disserairtfifion to authorized agencies; however, most of them will 
never be~’Us'ed for this or any other purpose. It is estimated 
that l/B 'of the space in the Bureau*s investigative files consists 
of extra copies of reports, and in the immediate future the 
Records Branch will be faced with a critical space shortage. 

On the other hand, copies as needed for dissemination can be 
mechanic^ly reproduced by the Mechanical Section as is done 
at present, 

-• 

v/Si If copy destruction is approved, the Records Branch 

proposes to start with the gX^sr files where the greatest savings 
in space will result, (There is very little dissemination of 
copies from these files,) Surveys reflect this would be in the 
security classifications beginning in the late 30 * s and early 
where we can save 78,8^ of the space contained in tKese 
files. In later yeats, t^ue to the tighter restrictions placed 
on the submission of extra copies of reports, approximately 19% 
of the space within the files is occupied by extra copies. Extra 
personnel will not be needed to perform this work. It will be 
integrated with the, ^regular work of the Records Branch and as 
personnel beoome /available thdy will be assigned to purging of 
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Exeouiiivea Conference Ifenorandum 8-81-58 

Be: Deatruction of Extra Copie a of 

Inveatigative Beporta 

noneaaential copies. One exact copy aubatantially free of all 
marlcinga will be retained, Occaaionally the copiea retained, 
which ordinarily will be the originals, will bear certain file 
and index markings. Moat of these will be on the first page. 
Accordingly, an extra "clean" copy of the first page where avail- 
able will be retained, ■ Other index markings that may appear on 
succeeding pages will appear on any mechanically reproduced copiea 
which may be used for dissemination to other agencies. This 
situation has, however, occurred in the past .where only the original 
is available for reproduction and is not deemed objectionable , 

I Eaoh report will be clearly stamped as to the date of the purge 
of extra copies and initialed by the person who removed them. 

All work will be finally checked by another employee before the 
extra copies are thrown away. 

If the Director agrees, the Becorda Branch will be 
authorised as outlined above to proceed immediately with the 
disposal of extra copiea of investigative reports now in our 
files. 









I'ir. A. H, Belmont. 


Mr. F. J, Baxangar drier 


SUBJECT: com-IUKIST PARTY, USA 

UNDERGROUND OPERATIONS 
(UNDERGROUIH) PARTICIPANTS) 
INTERNAL SECURITY - C 


UNITED GOVERNMENT 

DATE: February 21, 195? 


1 - Mr-. Belmont 
1 - Mr, Barungardner 
1 - Mr, Lenz 


Tolsor, 
Nichoi . 
Boardti ir- 
Belmor’ 
Mohr 
Parsonx 
Rosen 
Tamrr, 
Trotter ^ 
Nease ' 
Tele. HoV 


-Lixx i ^ ,, J J A I* A/A- , ^ 

Of- 

At the time the underground became active, index 
x^ere prepared on those individuals who were either known or V ^ 
suspected to be active in the underground. These cards have been 
maintained by the Underground Desk in the Internal Security Section. V 
These cards are kept two ways, alphabetically and by field offices. ^ 
This index served the purpose for which it was created, i, e., to { 
readily determine the extent and areas of underground concentration.^ 

T 

Inasmuch as underground activities of the Party are non- 
existent at this time, it is felt that continuation of this card X 

index, presently located in Room 1706, is no longer necessary \ 

and shoxxld be destroyed. It is believed, however, that the 
attached alphabetical list of names taken from these index cards, S 
which represents those individuals determined to have had a q 

connection with the underground, shoxHd be maintained in the ^ 

general underground file for ready references in the future. 

RECOMMENDATION; % 

2 ^ 9 

(1) That the index cards referred to above be destroyed g 

and that the attached list of former known or suspected underground 
participants be filed in the general underground file (100-3-9*+). 

No indexing of individual names in the attachment is necessary. 
However, the caption of this memorandiom should be Indexed for 
future reference. 


(2) If you Sjppr we^ 

C. C. Lenz, Room IVOdj^xat’-vriiic^-nM-m'ef^^ 
destroyed, 5 J. ^ / 

SKaPSJJBSl 

(3) Following approval, t^^^emarahd'q ^j^ 
to the Records Section for appropriate action* 

Enclosure V \^cC ^ . - 

100 - 3 - 9 *-+ 
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Ojfice lSA£fnoYandum • united states government 


MR‘. MOHR 


W. S. TAVEL 


2/27/5 


Toison 
Boardman 
Belmont _ 
Mohr 

Nease 

Pqraflits _ 


DESTRUCTION OF RECORDS— f M A 

/66-3286) , ' ‘ 1 

Gandy 

By memo February 25, 1958, Mr. Eames of the Records and 
Communications Division pointed out that a file entitled ’’Training School” 
(67-022) conteins serials relating to New Agents Training Classes, for the 
most part consisting of memoranda relating to the assignment and departure 
of these classes to the field. Copies of individual memoranda prepared on 
each agent trainee reflecting his progress in training school have been filed 
in the personnel file of each agent with the original going in to the 67-002 
file prior to April 1951. Since May 1951, these have not been filed in the 
Training School file and Records and Communications Division recommends 
that these individual memoranda on the agents program in training school 
be deleted from the Training School file since duplicates of these memoranda 
are contained in the agents’ personnel files. Records and Communications 
Division states that archival authority is not necessary for destruction of 
such material in view of its administrative nature. 


RECOMMENDATION; 

Since duplicates of the memoranda are contained in the agents’ 
individual personnel files, the Administrative Division has no objection to 
the destruction of this material in the Training School file. 


1 ! V-' ^ 

WST:lae tirPAiS.! S r'-'ii '■■P'-;;;,’;! 

( 3 ) £UO(^ 
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Office Mmmmidmi 


UNITED S'MtBS, government 


TO : MB. NEASi 


if\u- 


DATE; 8-85-58 


FROM : w. G. EAMES y Bo> 

w* ' Bel 

C? Mol 

SUBJECT: DESTRUCTION OF RECORDS Ro! 

66-3886 

Trc 

Ne< 

There maintained in the Personnel Records SeGtS.on Tei 

° ' (W^y'~^fWisyiie , 

which consists of 30 sections^ contains 498 serials, relates 
to the New Agents^ Training Classes which had been held 
over the years and for the most part consists of memoranda 
relating to the assignment and departure of these classes to 
the field. 

Prior to April, 1951, individual memorandum was 
prepared on each Agent trainee reflecting his progress in the 
training school. This memorandum was filed in the training 
school file and 

• Beginning with the class which 
departed for the field on May 18, 1951, the practice was 
discontinued of filing in the training school file, the 
individual memorandum prepared on each Agent, and these memo- 
randa are filed in the Agent's personnel file only. 

In line with the Bureau's Record Management Program 
designed to eliminate obsolete, valueless and duplicate material 
from the Bureau's records, it is felt that the individual 
memorandma contained in the training school file concerning each 
Agent trainee can he destroyed in view of the fact that duplicates 
of these memoranda are contained in each individual Agent’s 
personnel file. 

Archival authority is not necessary for the destruction 
of this type of material in nature of 

the material, “• c L JisLU 

RECOMMENDATION: , ^ /f 

F-i;; J •;? -M a mi >SPM £lu;/'CqJL_ 

That this memo ran duw% e'^r^erre-d~iru~4n e^Trwtn% ng and 
Inspection Division and to the Administrative Division for 
consideration as to the destruction of the individual memorandum 
contained in the training school file relating to the progress of 
each Special Agent trainee during assignment to the New Agents' 


Training Classes. 


(Samples of files attached for review.) 
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5 GOVERNMENT 


TO 


FROM 


SUBJECT: 


Mr. Mohr 

/. 6/ 

H. L. Edward&^^ 




DATE: 2/3/58 


DESTRUCTION OF FILES IN FIELD- 
SUGGESTIONS #421-58 AND #422-58 


CP 


-!%r 










'•0L. 


Tolson 

Nichols 

Boaidman . 
Belmont . 
ohi. 



Suggestions have been made that all serials in 67-0 and 25-0 files 
over ten years old be destroyed on an annual basis. The Training and inspection 
Division has requested the observations and recommendations of the Administrative 
Division concerning these suggestions. 67-0 and 25-0 files are in field offices only. 


Noose . 

Tele. Room . 

Holloman 

Gandy 


The 67-0 and 25-0 files are nonsubstantive files in which serials reflecting 
information on which no action wiir be taken is -filed. For instance, in.the 67-0 file 
there may be placed letters from individuals requesting inforihation regarding FBI 
positions, applications from unfavorably recommended clerical employees, and the 
like. No action is taken oji ^information placed in this file. Likewise, much the same 
type information is placed in the 25-0 file which contains nonspecific or nonsubstantive 
information relating to selective service matters. 


Training and Inspection Division advised that a survey was made of ten 
offices and all but two of these oiffices recommended the destruction of 67-0 files in 
the field'as the serials are oflittle value after they are ten years old. If the suggestion 
is adopted, a saving in fifing space would result. The other two offices were of the 
opinion that the 67-0' files should not be destroyed after they are ten years old as there 
is reference material available, in these files "which would be of assistance, that 
additiona'I^clerical and-supervisory time to review serials.* before destroying them would 
be requiretJ. According to the Training and Inspection Division, present rules state that 
certain files may be destroyed in the field after they become 25 years iold. This matter 
was discussed with .Mr. Wendell G. Eames, Records Branch, Records and Communica- 
tions iDivision, and he advised that the Bureau destroys files pertaining to nonsuccess - 
ful .applicants after ten years. Also, we retain inquiries from correspondents seeking 
general information regarding Bureau employment and positions for only 90 days af^^ 
which these letters are destroyed. ..These communications referred to immediately^ J 
above compare substantially with the information placed in the 67-0 files in the field. 


Applications and other cominunications over ten years old are of doubtful 
value as reference material Since the Bureau destroys information of the type sought 
to be destroyed in the field and because such information is of doubtful reference valu^ 
it would appear that the advantages of destroying this material after ten years outweigh 




% ^ 


Memo to Mohr 

Re: Destruction of Files in Field 


RECOMMENDATION: 

Accordingly, it is recommended that the Administrative Division go on 
record as approving the suggestion that serials in 67-0 files in the field over ten years 
old be destroyed on an annual basis. No recommendation is made regarding serials in 
the 25-0 category as that is not within our administration. 
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UNITED STMBK GOVERNMENT 


TO 


FROM 


SUBJECT; 



DATE; 3/4/58 


SUGGESTIONS #421-58 AND 422-58 
SUBMITTED BY I 


bo 

b7C 


Tolson 

Nichols 

Boaidman . 
Belmont _ 

Mohr /■ I 


CHARLOTTE DIVISION 

P7 ^ re A<kfC£t££,L4 





Aj^ 


'.e/i/i 


Tele. Room 

Holloman 

Gandy 


SUGGESTIONS : #4~2I-58 - that aliys^rials in (applicant 

matters ) over J-O^earsCoi^^'^ #422-58 .- 

that alL^^^ials in 25rr0 (Selective Service Cases) over 10 years old 
be destjro.yjeaFb ^ ^ , 

CURRENT PROCEDURE ; Files in the 67-0 and 25-0 classifications may be 

destroyed in the field \vhen they become 25 years old, 

ADVANTAGES STATED ;, If adopted, procedure would result in savings of 

filing space. For example, in the Charlotte Division 
in the 67-0 category 6 drawers could be saved and -in the 25-0 category 
3 drawers could be saved, ", 

OBSERVATIONS: Per your approval a field survey was made of ten offices 

as to the two suggestions and the results are summarized 
as follows: ‘ 

1, 25-0 - Albany, Chicago, Denver, Detroit, New Orleans, 

' Richmond and San Francisco offices are in favor of adoption of suggestion 
relative to 25-0 files and in general commented that to adopt same 
would result in savings of filing spacej that serials in the categories 
Kg g^ G^ aed are of little value after 10 years old. El Paso, Los Angeles 
^^£^rN6w York offices were opposed to adoption of the suggestion regarding 
^ if'^Q^-£iles and in general commented that a review of such files reflected 
^ ^'A^f^pnsiderable amount of background data is available in those files 
|rh^&>may be of assistance in subsequent investigations; that considerable 
^ ciier:i;|al and supervisory time would be required to review such materiajL 


destroying; and that data would be destroyed which would be 




^ ^jeful in future investigations. New York office specifically pointe „ 
l^j^'t^at data in 25-0 files generally pertains to matters concerning 
^U'bjeets S^ho v/ere in their teen age and who have later ‘ become subjects 


b^er types of criminal violations. Therefore, the data is of use. 





Investigative Division is opposed to destruction of the serials 
in .^^0 files as most of these serials relate to individuals under the 
Sel^l:ive Service Act of 1940 and original Selective Service files of the 

®-95 1 


- Mr., Mohr 

- Itr, Rosen 

- Personnel file of 

4^lvfT^5) 



(sent 



-u 






1940 Act have been destroyed by the Selective Service System* Background 
data in these files are of value in applicant, loyalty of Government 
employees, security and some criminal type investigations now being 
conducted or which will be conducted in the future. 


2, 67-0 - Albany, Chicago, Los Angeles, Denver, Detroit, New 

Orleans, Richmond and San Francisco offices are in favor of adopting 
suggestion relative to 67-0 files over 10 years old and in general 
commented that to adopt same would result in savings of filing space; that 
serials in this category have little value after 10 years old. The El 
Paso and New York offices were opposed to adoption of the suggestion, 

El Paso pointed out that yery little space would be saved, approximately 
one half of a drawer, if such files were destroyed. The New York office 
has noted that 67-0 files, although over 10 years old, have been very 
useful to that office in connection with Bureau applicants reapplying 
for positions in that office; that on numerous occasions applicants 
ftpplied in early 1940s, and were recommended unfavorably, have 
subsequently reapplied and the information on file concerning them is of 
a great help in connection with future recommendations. 

Administrative Division is of the opinion that applications and** 
£ither communications over 10 years old which appear in 67-0 files are of 
doubtfdl value as reference material. Further, that the Bureau destroys 
data of the type referred to in 67-0 files in the field, and as such data 
is of doubtful reference value, it would appear the advantages of 
destroying such material outweighs the disadvantages as considerable 
space could be saved. 

Training and Inspection Division has carefully studied the two 
suggestions and the comments of the SACs and Administrative and 
Investigative Divisions and has concluded that they should not be 
adopted. Training and Inspection Division feels that it is better to 
keep the rule uniform as to destruction of files in the investigative 
categories at 25 years rather than to make a few exceptions. Further, 
it is noted that the Investigative Division and El Paso, Los Angeles and 
New York are opposed to adoption of the suggestion as it relates to the 
25-0 files and that the El Paso and New York offices are opposed to 
the adoption of the suggestion relating to destruction of the 67-0 files. 
Therefore, it is recommended that; both suggestions not be adopted, 

RECOMMENDATIONS ; 1. That suggestion #421-58 relating to 67-0 files not 

> be adopted. 


2. That suggestion #422-58 relating to 25-0 files not be 
adopted. 


as the 


3, If recommendations approved, no further action is necessary 
suggester has b^tji -Ranked for both suggestions. 
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• UNITED GOVERNMENT 


MR, M 


DATE; 3-18-58 


FROM : 


SUBJECT: 


W, a, EAMES 


DESTRUCTION OF RECORDS 
(66-3286) 



ot BE: FILE ENTITLED "RECORDS SECTION" 

‘ (67-30000) . . 

' ^ ^ ^ ('D'Chv'il 

^ maintained in the Personnel Records Unit a 

file entitled "Records Section"(67-80000) , This fUSj which 
consists of 16 sections^ 8^109 serials, contains policy and 
administrative material relating to the Records Branch from 
1935 up to the present time, A large volume of the adminis- 
trative-type' material, particularly that placed in file during 
the early years of the Bureau, Is obsolete and valueless to 
' the Bureau or is duplicated in other files. Accordingly, in 
line with our Records Management Program designed to eliminate 
such material from the Bureau* s records, thus gaining needed 
space and making our records operation more efficient, we 
intend to review this file and "weed" out this type of material 

Archival authority is not nenesftaT 'y for the destruc- 
tion of administrative- type material of this nature, 

RECOMMENDATION : 

For record purposes. ^ / /f j 

^M:neb ^ ^ ^ J / 

"hyjpcf J- I , 

ff 6J 'O' 

1 - Bufile 67r80000 


Tolson 

Nichols 

Boardman 

Belmont 

Mohr 

Parsons 

Rosen 

Tamm 

Trotter 

Nease 
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W ' r' W 

Office • united states government 


TO 


ME. ME ABE 



DATE; 


3 - 18-58 


FROM 


SUBJECT: 



W. a. EAMES ^ 

JDESTBUGTIOM OF^MGOBBS 766-3386) 

" (SsAj W (/» ' 

BE: NAMES SOCIETY’' NrafelHI 

Q4- 1-'223 ) Tele. Room _ 

: i — 

There is maintained in the Be cor^TT'Etdhch affile ^ ' 

entitled "Holy Names Society" (94-1-123) . ' This file, 
which was opened on June 26, 1936, consists of 3 seotiofsA 
271 series. ^ Mo mail has been placed' in the file since 
June 20, 1942. The majority of the correspondence in the 
1 file consists of requests for copies of a speech’ enti-t led 
"True Costs of Crime" which was made by the Director on 
September 19, 1936, before the Third National Convention of 
the Holy Names Society at New York City. 

It does not appear that this material is of any value 
to the Bureau todays accordingly, in line with our Becbrds 
Branch Program designed to eliminate obsolete and 'valueless- 
material from the Bureau’s records, it is felt that this 
material should be destroyed. 

A.rchival authority has previously been secured to 
destroy this type of correspondence (66 -3286^43 -Item 6). 

BEOOMMENDATI ON: 

1/? 

That the Becords Bran kt- be authorised to destroy file 
94-1-123 entitled "Holy Names Society" in accordance with a . I 
Becords Branch Program designed to eliminate obsolete and 
valueless material from the Bureau’s records. Sections of the 
file are attached for review. 

^C- 93 . ^ ^ , -y^j, ^ 

I 3... (f? / /' -“X 
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SCHEDULE A 

Advantages and Substantiation of Suggestion 

There are currently 35 CP, USA District case files, excluding 
the New York District, maintained by the NYO (32 Districts 
and 3 teiT?itorles ) . In the past year, 4 new case files have 
been opened but these represent breakdowns of the above. 

In most instances the District case files were opened in 
1940 or 1941 (18 years ago). 


3. The major portion of the CP District case files maintained 
by the NYO contain copies of reports and administrative 
memoranda pertaining to the reports. The original report has 
been forwarded to the Bureau and a copy has been maintained 
by the Division that prepared the report. Thus the copy fur- 
nished the NYO (origin of CP, USA) has information value when 
furnished, but after a year its value is limited. However, 
copies of these reports are maintained at both the Bureau 
and the office that prepared the report. 

4. Such reports have not been extensively indexed, 

5. The District #13 (California) is probably the largest 
District case file (88 volumes) maintained at the NYO, and 
the District #28 { Oklahoma) case file (15 volumes) is 
representative of one of the smallest, 

6. As of 1 / 1 / 58 , there were a total of 664 file volumes of 
CP, USA District files, exclusive of New York District and 
National files, maintained by the NYO, These files occupy 
4l|- file drawers and 8 3/10 five-drawer file cabinets, 

7. Maintenance of the above reports and related administrative 
memoranda, that have been submitted to the NYO for information 
purposes, constitutes a duplication of reco3?ds maintained at 
the Bureau and at least one other Field Division, necessitates 
additional storage space and clerical upkeep at the NYO, and 
after their contents have been noted at the NYO and a period 
of time lapses, their value is limited. 
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SCHEBDTOB B 

Estimated SarlnpHReiultliig to the 
HYO as a Result of Suggestion 

Cost of flTe-drawer, letter size, file cabinet ^ 59.75 ea. 

(per QSA catalogue) 

Annual cost of building wntal space P^rjlle _ 4^,08 

Rental cost per sq. ft., annually at NYO. 

Actual space occupied by file cabinet 2.6 sq. ft. 

Allowance for drawer and aisle space....... 2.g sq. ^ 

Total space required per file cabinet .. • 5 . 2 • • 

Total annual cost for space occupied by fil 16 .OI 6 

‘ • • * • * 

volume of files that may be eliminated if suggestion adopted; 

^ ^^ber of volumes of CP, USA quarterly report, 

of NY District and National Reports, 664 volumes 

Number of file drawers occupied by above volumes (I 6 

volumes equal one file drawer per drawers 

Numbe^of'fiir cabinets occupied by above volumes ^ cabinets 

( 4li divided by 


savings effective VV59, if 766^!!! ♦628.86 

file cabinets eliminated ( o 3/10 x 


" """""^^enLrSaf beefLerafa ?or'calcuiitLf slvin^^^^ 

IStSre may ^?S°sav?ngs notid aLvf woSlf p?^L*es8ively 

required for other of f«??e volumes are added annually to 

ol!S msSict^liles maintained 8y the KYO. 
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SUBJlCr: 
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&, EAMES ^ lo -v^ C' 


DATls 3 - 19-58 
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SUaOESTION #619-^fi_ 

sttbmitted by sas I 

1 NEW YORK 


]AND 


7 


b6 

:b7C 


Tolaon — 
Niehola — 
Boocdmon . 
p Balmont 


" (Mohr . 
pifiona , 

ic»_ A.. 


Roaon ■ »— 

X omni 

Trottal 

Neoaa 


DIVISION 

The Training and inspection Division has requ^ 

'X'™ suggesU o^n .jtt ^ 


your 

by Special Agent 
Office. Messrs. 
Gommnist Party, 


Tela. Room . 
Holloman _ 
Gandy . 


and[ 


have proposed that all 
USA District reports and administrative 
»ej«or(indo pertaining to them for districts other than those 
covered by the Sew York Office be destroyed 
retained one year. The suggesting Agents * 

the adoption of this suggestion will save 8 /ila 

cabinets. The Records Branch favors the 
suggestion. It appears that tl ^e ta no 
since it is assumed the 

wfll re tain a cppy_ ^t_th^e2^- too 

ToinrWficrfeels thevomfe of these reports 

limited to warrant retention and that copies are available at 
the Seat of Government and in the Division preparing the repor 

RE COMMENDA TIPS: 

favorable . 

WGE:mcg 

(S) 
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o UNITED 


S y«jf 'g 


X'& 


FROM 


SUBJECT: 


NEASE 


If, a. EAMES 


m, 


DATB: 


GOVERNMENT 


U13-58 


t 


DESTRUCTION QF COPIES OF 
REPORTS RETURNED FROM OTHER 
GOVERNMENTAL AGENCIES 



governmental 



It is current practice of a number 
agencies to return to the Bureau copies of ^’61 reports 
have previously disseminated to them^ after the need no 
linger exists in their agencies for the retention of these 
reports. Through Liaison some of the larger acencie s (such 
as Armyj Navy, and Ai~^ Force) have been informed that it is 
not necessary to return these reports provided they are 
destroyed in accordance with Executive Order 1C5C1 (this order 
provides that classified information shall be destroyed by 
burning or an equally complete method of destruction), 

CjJoo 

Under the existing procedure, the copies of reports — — 

returned are filed in the individual files to which they i'fflate, 
and a notation is madq on the original report that the copy has 
been 

* , 

4s ypu ItAOWi I^epu-^ipest Qonfqv^nqe memoranduji'^cite(^ \ 
February ^1,;, (0^,r34d0.n^Qd§) ^ mq reqpiped quthority^.cbf y'' 

destroy copies of reports currently being maintained in §drequ' 
files. In' vipyo of this development , it is proposed that^e 
be authorised to destroy copies of Bureau reports returned to the 
Bureau by agencies to whom we have previously disseminated these 
reports. The reports will be destroyed when received.. Of course 
we would make a notation on the original report 'that the dissem- 
inated copy has been returned and destroyed. 

RECOMMENDATION : 

f'i j 

• * W* -I'* 

That the Records Branch be permitted to destroy, when 
received, c'dpies of Bureau reports returned to the Bureau by 
agencies to’Vphom we previously disseminated the reports. Proper 
notation rejecting return ana" destruction of copy of report 
disjseminat/eM^ojUd^ be made, on original of report. 


Tele. Rdom — J 
Holloma() 

Gandy . 
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^ S^>NOA6P>^M NO. «4 


Office • UNITED Sfitis GOVERNMENT 


FROM : 


SUBJECT: 


MR, NBASE . 


L. E. SHO. 


DATE: 4/3/58 


DESTRUCTION OF\BEC^DS -^66-S-9<96 

BE: FILE ENTITLED "SECRET SERVICE" 

68-S7799 



Tolson 

iNichol^^ 

»J§^dmanV^ 

Belmont 

Mohr 

Parsons 
loosen J£— 

Tamm 

Trotter 

Nease 

Tele. Room . 

Holloman 

Gandy 


The above captioned file was opened in 1926 andfW^^^^ 
consists of 10 sections j 340 serials. This file, for the^ jJ^ 
most party consists of correspondence relating to requests Tt^ 
0 / private individuals for information concerning matters. U 
handled by the Secret Service or requests for investigation ^ 
of matters under the jurisdiction of the Secret Service. 

In accordance with established policpy these let-pers have 
been referred to Secret Service for necessary action. 

The earlier sections of the file contain considerable 
correspondence relating to a nationwide educational program 
conducted by the'- Secret Service y entitled "KNOW TOUR MONEIy" 
which was designed to enable citizens to recognize counter-, 
feit money. This type of material does not appear to be of 
any value to the Bureau today. In line with our Records 
Management Program designed to eliminate obsolete and value- 
less material from the Bureau's recordSy it is proposed that 
we destroy all correspondence .^received from the public over 
ten years old, requesting information about matters handled' 
by Secret Service or requesting investigation of matters 
under Secret Service jurisdiction. It is also proposed that 
we destroy all correspondence relating to the Secret Service 
Programy entitled 'fKNOW YOUR MONET." 

We have previously secured Archival authority for 
the destruction of miscellanebus' correspondence from outside 
individuals relating to data falling' in the above categories . 



There m attached hereto pertinent sections of the 
above file^or your information: 

End osures~XSJf 


CUonjiinued Page 2) 
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$ 

Memorandum L, E, Short to Mr* Nease 
BE: Destruction Of Records - 66-3866 

Re: File Entitled "Secret Service" 

68-87799 



RECOMMENDATIONS : 


(!')' "That the Bureau approve the destruction of 
all correspondence received from the public over ten years 
oldy requesting information about matters handled by Secret 
Service or requesting the investigation of matters under. 
Secret Service jurisdiction. 



(8) That the Bureau approve the destruction of all 
correspondence relating to the Secret Service Program^ entitled 
"KNOW TOUR MONET, " ' . , 
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Office ItA^m^andum • united siSijEs government 


$ 


TO 


FROM 


SUBJECT: 


Mr* Tblson 


J.' 


0ATE* 


4/29/58 


Execul^ves Conference 
STOGEST-IQN # 453-58 ^ ~ ~ 








SIBMITOBD BY 
EL PASO DIVISION 


ff } '> 



Tolsoni 

^icholj 




Nlcho^/SZ^ 

I j^Boa^mqn_^^ 
Belmotif 


Mohr 

Parsons . 

Rosen 

Tamm 

Trotter _ 
Nease_ 


SUGGESTION: 


That in security-type cases, Office of Origin 
be permitted to consolidate into volumes those 


Tele. Room . 
Holloman _ 
Gandy 


files which have not had any work done on them or serials added 
within last 5 years ;;|that where office is not Office of Origin, they 
be allowed to consolidate closedMbcurity cases when they have been . 
closed 6 months, / ' ' ~ 


PBESENT PRACTICE :.* /Current instructions do not provide for 

consolidation of security files such as 
Espionage (65), Internal Security and Security Matters (100). 

Manual provides that auxiliary offices are to destroy all copies 
except one of each serial before placing file in closed section 
in categories of Espionage, Internal Security and Security IVfe.tters'}^ 
on organizations or individuals * ^ ^ 

I^ANTAGES STATED ; Suggester points out to adopt suggestion would 

’ result in considerable savings of space thrcuOTt^/ ‘ 

oo ^i^^^sojL4dation of files in security-type categories* ■ 





^ ' -^APKGr 6|JND ; The.saide or similar suggestions have been considered^^ 

* on several occasions in the past and were not adopte^^ ’ 

W. last iSuggest ions being #272-56 and #745-56 which v/ere considered 

^ 11/7/55 and 5/4/56 respectively. ' ■ ^ S » W 

^ ■ , I j Q 

eOBSERVATIOl^ : As to the current suggestion to consolidate secWit^-. Q' 

»«ssi , . - type cases a survey was made by the Los Angeles , C ' ® 

h:ps «iiinneabdlis . San Erancisco, New York and Washington Field Offices ^ ^ 

SSith the following- results ; Los Angeles, Minneapolis and San p 
u— ; “««^a_ncisco recommended in favor of the consolidation of security-t^e 

lesi Nev/ York and Washington Field Office were strongly opposed S P 


adoption of the suggestion, 





'The Domestic Intelligence Division has consistently 


o£if)osed consolidation of security-type- files on the grounds it cawiot^ 
be anticipated v/ith any, degree of accuracy that a security case ^ 



Mr* Clayton 
Personnel file of 





r^MAV2ll3 







' .i/ 


9tsm 














# 


time would not be reopened because of additional data being received. 
That if files are consolidated, reopening of case would require that 
serials regarding a subject would be removed from consolidated 
section and file reopened, which requii*es considerable clerical 
t imei Further, numerous name searches are made through security 
files for various intelligence agencies of the Government and the 
adoption of the suggestion would complicate the work involved in 
conducting such name searches. Domestic Intelligence Division 
is of the opinion that the advantages of consolidation would be 
greatly outweighed by the inconvenience and expense involved in 
x-eopening cases and making name checks. Therefore, it is recommended 
that the suggestion not be adopted. Training and Inspection 
Division concurs v/ith the views of the Domestic Intelligence as 
to consolidation of security-type files* 

COUNTERPROPOSAL : During the survey conducted relative to the 

consolidation of security-type files, the offices 
concerned were also requested to submit comments and recommendations 
as to the destruction of extra copies of serials in security-type 
files in lieu of consolidation of such files, Los Angeles, 

Minneapolis, New York, San Francisco, Tffashington Field Offices 
unanimously recommended that the serials in security-type files 
be destroyed* Washington Field Office recommended that the destruction 
of such serials be accomplished after the file has been closed for 
a period of 10 years* 

Domestic Intelligence and Training and .Inspection Divisions 

t ve studied the counterproposal and concur lint the proposal to 
strov all but one copy of serials in the E spionage^,. (65) . ^ Internal 
cx^itv and_.Securi j:yLjIatt-ers^(X00^^nd.»:^lnte3;:nja^L^Sec.u,^ity ~ 
tionalisti.jC.!jr^en^ncT««Xi050 after .the files have been closed for 
I w~"vearaT ~~ It is felt that considerable savings of file cabinets 
could be accomplished by stripping these files, v/hich constitutes 
the majority of the security-type cases, with a minimum amount of 
disadvantages* If approved, the field would be instructed to 
accomplish the stripping of the files at the earliest possible 
time with the present number of personnel assigned to the office* 

ACTIONS TO BE CONSIDERED: 1* Whether the suggestion to consolidate 

security-type files after 5 years 

should be adopted* Domestic Intelligence and Training and Inspection 
Division recommend against adoption. 




t> 




# 


2i Whether or not the counterproposal to strip security- 
type files of all but one serial after 10 years in the 65, 100 
and 105 classifications should be adopted# Domestic Intelligence 
and Ti*aining and Inspection Divisions recommend approval, 

EXECUTIVES CONl'BRENCE CONSIDERATION ; 

On 4/28/58 the Executives Conference consisting. of 
Messrs i Tolson, Belmont, Clayton, Mohr, Nease, Parsons, RoSen, 

Sizoo, Trotter and Tamm considered the suggestion to" consolidate 
security-type files and the counterproposal of destroying alX but 
one serial of security-type files after ten years in the 65, 100 
and 105 classifications. The Executives Conference unanimously 
recommended that the suggestion to consolidate security-type files 
not be adopted and that the counterproposal be adopted with the 
provision that v/hen copies of serials are destroyed that the date . 
of destrviction and the initials of the employee destroying the copies 
be placed on each serial for which copies are destroyed, ■ 


RECOMMENDATIONS ; 

required as Mri[^ 
his suggestion. 


That suggestion to consolidate security-type 
files not be adopted^ No further action 
□ has been previously thanked by letter for 


2i That counterproposal to permit office of origin to 
destroy all copies except one of each serial in the files which 
are over ten years old in classifications Espionage (65) J Internal 
Security and Security Matter (100); Internal Security - National is ita: 
Tendency (105) be approvedi 


3* That attached SAC Letter be approved. 


4, That attached revision for the Manual of Rules 
and Regulations be approved* 
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CD . Of:glce^ ©F' origin ma:^ deattoy all copi es ,^cept 
.-1 V one''oF''1eac.jb segiai- ' aiiteg 'l Ale "b'as"' "been, ciosed^ 
" ’ ■f6r-''.'t'eitt\ye3gs» ^ !topio yee: dessypying. ©opa.e3" ~~ 
Saiai: date ''o£ -cteai ^gtictld^ ~£uacii .©sapl^^Q*s 

' ioitlalg- <>n -.eacE 'yesal^ag '' gerial ■la~'Tf il© ior ■ 

‘ w&lcF ©opi^ iiave Iseea -destg^^ , . '' 


fvtb, 


' NOTE;.' ; ^Based on ;^Exdc Conif eKence; ‘ni^ t 

' * . \ re : ' Sugge§ti;on';,.#453-58, vSufcmxtted by 

; ,, , ■ ; El . Pks o Division . ' WW7 : vf b ;; ■' .' : ,. . 
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m,. nej^se 

' EMES- ' ■ 


MI88IN0 PER80N8 G0RRE8P0NDENCE" 
BEETLE 79rrm ■ 


4-BS}.rS8 


\ This Exeoutiues Odhferenoe on S’^l-rSS considered ybhe 
question of ifhe retention of, 'mis sing persons correspondence in 
itpe Identification Division* The Oonfetence unanimously reooimehded , 
that the material be forwdl*ded from 'Idehtifioation to Records three' 
years after the mi ssinp, persons notice had been canceled, and that 
Records retain -this material. It was pointed Out r then that there ; _ 
might be photographs or' other important documents which the original 
Gpntribu't&r mipht, request the return of, ^ . . 

To the best of our knowledge,, no use has been made of any , 
of this material since this procedure has been in effect. There are 
presently eight boxes of this type of material filed in the bulky ' ’ 

ramp in the Wiling Unit of the Records Branch in the Identification’ 
Building, It is believed that we should destroy this material. 
Inspector jRl Ea Moore of the Identification Division has advised 
that his division hds no objections to the destruction of this ^ 
correspondence provided any important documents sUoh as disoharge 
papers are retained, ' 

RECOMMENDATION t ■ ~ - v, ' . 

That missing persons oorrespondenpe be destroyed three ! ■ 
years after the missing persons notice hap been canceled afid that 
only that oorveapondence containing important documents be retained 
in the Records Branch, In the event Phis is approved, Archival v 
authority will be obtained for permission to destroy this matepial^ 
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CHANGED TO 


MAR t 4 1867. 




5/6/58 

SAC LETTER NO. 58-2^ (j '^Sea/FOS -JL^aIE 

(F) -/ CLOSED PIKS -DE!3TBEO.TIDJJ,,.OPreFp^^^^ ^ 

Effective immediately the office of origin may destroy all copies 
except one of each serial in the files which are over' ten years 
old in the following security-type classifications 5 Espionage 
( 65 )/ Internal Security and Security^'jMatter (lOO); and Internal 
Security Nationalistic Tendency ( 105 ). Files in these 
categories are not to be consolidated. When copies^ of serials 
are 'destroyed^ employee must place date of destruction .and 
employee's initials on each serial for which copies have been 
destroyed. 




The Bureau desires that the program of destroying 
copies of serials in security-type files, described above., be 
given expeditious and continuous attention, so that it will be 
completed at the earliest possible date» with the personnel 
available. ' . ; - 
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FBOM i m, 3, B, D0NAHOE 

SUBJECT: "the NATION" 

ATHENS, GREEOE, NMTSPAmR 


DATBi llaij SI, I95E 
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Rocen 

Taata 

Mease - 
ViRterrowd - 
Tele. Rck^ . 

^ollofaan 

&Gaady 


r riq^{un/tZt ^tkil ZiU T±h\Vit »i r IT’Z ^-J 7 S- 253 - 5 ^ amaSlt:^ 

i from ifr m ff ihis serial, a memorandum dated 

^r* discloses that the Bureau ro 00 iuad 

JjV/ copies of a G-reek newspaper, "E0NQE" ("The Na.+ in-n"\ „„ v 

1 tlur oVihe ^ s ^ AZT^J t°/ ®»0 vaa then on a 

\ Tn tZ *^ed tZ Zulu 


'"H: 

f\ ^ 


RECOMMEmATIONs 


is no longir^J^Ufu/a^ r^^terial discloses that its retontioh^ 
he^estXda ^ and /u recommended that this bulky ensure 


- W 

g> 


SWih^lf^ (§) 

1 - Hr. Bim 
1 - Hr. IJg<zqg 
1 - Hro B@v^h&o 
1 “ Hr, DoinsHt 


: 


|6^ 

NOT RECO^RE© 

1281M2.81I® 


/0S 

\ V 




.■r 


16 g^\: V' Im 
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HAS BEEN EMOVED FOR THE CONFIDENTIAL FILE ROOM OF THE DOMESTIC 
INTELLIGENCE DIVISION. 


SEE FILE 66-2554-7530 FOR AUTHORITY, 
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4 Mr. A. H, Belmon 


Mr. J. A, Sizoo 

JOHN CYRIL HEI 
INTERNAL SECURIl 
SMITH ACT OF 1940 


UNITED GOVERNMENT 


DATE: May 14, 1958 




Patton* _ 

Ro*tn 

Tamm _ 

■ Trotttr — 
Noa** — 
Tele. Room -| 
Holloman 
Gandy 


In connection with the Heilman trial under the Smith 
Act presently in progress at Butte, Special ngent Norbert S. 

Donanue of Butte ^gent assigned to sit at counsel table) ;telephonically] 
furnished the following information at 3:00 p.m, today. 


Under the Jencks law, Trial Judge Murray has been 
furnished for review, memoranda and portions of inves tiwatii 
reports covering interviews with Government witnesses I 


bo 

b7C 

b7D 


J At this morning’s session of the 


trial. Judge I'hirray requested to be furnished the handwritten notes 
of the Agents who conducted the interviews from which the memoranda 
and investigative reports were prepared. The judge indicated he 
desired these notes for comparison with the memoranda and investigative 
reports already furnished to him. Judge Murray stated that 'if the 
notes have been destroyed and are not avaO>able he desires to be so ^ 
advised together with the reason for the iivde struct ion /jt 


Special .igent Donahue stated that the Government a 


j„mm 


feel the judge is completely out of line but that since some action 
must be taken, they, the Government attorneys, have suggested the 
following four alternatives. " 

1) They will confer with Judge Murray and advise him, if 
such is the fact, that the files of the pertinent offices have been 
searched and the interviewing Agents contacted and that the notes 

are not available, having been destroyed in acc ordance with established 
1 Bureau procedure. 

2) Exhibit portions of the memoranda and investigative 

reports to the witnesses foj/ a statement as to the accuracy jo.f ithe 
Agents’ accounts of the yrcerviews. . ~ _ 

1 - Mr. Belmont 
1 - Mr. Reddy 
100-355321 
JAS :pat 
( 3 ), 

,« t 'I 4- ■, 1 ^ - 
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Memorandum for Mr. Belmont 
RE; JOHN CYRIL HEIXMAN 
100-355321 

3) Have a Bureau official who is custodian of records 
testify that the notes are not available and further testify as 
to Bureau policy regarding destruction of notes after dictation. 

i) 4) Have each Agent who conducted the pertinent interviews 

/I testify that his handwritten notes were destroyed after dictation 
1 1 in accordance with established procedure. 

Special Agent Donahue stated that the court had recessed 
for lunch and the matter would probably have to be resolved at the 
afternoon session. I instructed Special Agent Donahue to follow 
this matter very closely, promptly transmit all necessary requests 
from Government attorneys to auxiliary offices and to keep the 
Bureau advised of developments. 

Following Special Agent Donahue’s call two teletypes 
were received at the Bureau from Butte, instructing the Chicago, 

TIT 1 .17 i_ • ■ ry j • I 1% ‘ t'r - 


■be 

b7C 


New York and Washingt on Field Off ices to review pertinent files b7o 
relating to witnesses! land ' 

« „ -1 . * — I 1 I . V — T" T- 


fo ascertain if pertinent 
handwritten notes are available and to immediately contact the 
interviewing Agents (3 of whom are involved at this point) to determine 
if notes were taken by the Agents and, if so, the Agents’ 
recollection of their disposition. 


4 telephonically 


At 3;40 p.m. Department Attomeyl 
advised that he had mst d iscussed this situation with Government 
attorneys at Butte. I j also stated that Judge Murray is far out 
of bounds in holding a hearing withi n the trial to establish the 
good faith of the Government. I stated he had instructed the 


overnraent attorneys at Butte to further discuss t his sito ation 
with Judge ^^urray to see what could be worked out. I I stated 
that no further action is necessary by the Bureau at this time 
and he feels the situation may resolve Itself during the afternoon 
36 ss X on • 

mm: 
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Office • united Slilril/vilioVERNMENT 




MS. 


(k 


DATE 


FROM 


SUBJECT: 


L. E. SEO. 



a 



DESTRUCTION OF RECORDS 66^3286 


RE: FILE ENTITLED "SAC SCHOOL" (67’-02l) 


There is maintained in the Personnel Records Unit a 
file entitled "SAC School" (67-021). This file, consisting of 
46 serials, was opened in 1935 and has not been used since July 
of 1942, The file for the most part contains comments concerning 
the speaking ability of fecial Agents in Charge who were attending 
SAC conferences being held at the Seat of Government. Copies of 
these memorandums were placed in the personnel files of the SAC*s 
to whom they related. 

In view of the fact that copies of this material have 
been placed in the individual personnel files and the fact that 
the material appears to be completely obsolete and valueless to 
the Bureau today, it is recommended that this file be destroyed 
in line with our records management program designed to eliminate 
such material from the Bureau*s records. 

Archival authority is not necessary for the destruction 
of administrative type material of this nature 

RECOMMENDATION : 

That this memorandum be referred to the Admini strati ve}J 
Division and to the Training and Inspection Division for 
consideration as to the destruction of the file entitled "SAC 
School" which is attached. 
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Enclosure 
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Memo to Mr. Nease 

Re: Destruction of Records 66-3286 

re file entitled "SAC School" (67-021) 


ADDENDUM: 5/27/58 WST:ahc, - A review of this, file reflects that the majority 
of the serials in this file are evaluations of the ability, particularly the speaking 
ability, of various Special Agents in Charge from 1935 to 1942. Since the Records 
and Communications Division states that copies of such material are in the 
individual personnel files, the Ad minist rat i ve Division has no objection to the j 
destruction of such material in this fiieT ’''''^ ’ " - ■' j 
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UNITED SlWfES GOVERNMENT 


FROM 


1 - Donahoe 

1 > Callahan 

2 - V. (?« F(zs:«s 


DATE: 6/l6/$8 


O. 
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Tolson __ 
BoardBcm 
Balaioiit ^ 
Mohr 
Naow* . 



svBjBCt)^fi!^liOU^ OP. GSQBGIS JPERG2!SJj 
* - H I T . 

Becorde Section memo of $/l5/$8 requested rev , 
of bulky enclosure in captioned quitter which consists of a 
photographic copy (37^ pages) of a portion of a rough draft 
I manuscript in the Hungarian language prepared by one 
\XPsrczel. a Eunaarian displaoed p_erson. The enclosure oJSO 
-ffOnTains a roll bY fflm ^ t^r^or/flr/nai document was 

copied, //yyyxir-t 0 ^,q 

The ori^nal docuznint was furnished the Cincinnati 
Office on 10/8/52 by an acquaintance of Perozel, also a resident 
of Cincinnati. The document purportedly outlined the background 
and experiences of Perozel who allegedly spent many years in the 
European underground and in Hussian internment camps. It toas 
submitted for possible Bureau interest, Perozel was described 
as a ’’physical wreck” because of his ordeals and rms further 
described as ”simple, but not simple-minded.” 

A review of the document was subsequently made by 
SA Alex G, Nagy, familiar with the Hungarian language and by 
letter dated 2/13/53, WFO advised that the material contained no 
items of security interest to the Bureau, 


It is noted that the original document was retu rned 
bu the Cincin nati Office to ths individual (Mrs. 

P who made it available. 


b6 

b7C 


'(K. 


manomzEWDATiON: 

Since this bulky enclosure contains no data of 
security significance to the Bureau and no future use for it can 
be anticipated, it is recommended that the contents of this 
bulky exhibit be destroyed by the Records Branch, 


NOT RECORDED 
140;®;N M. 1958 
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UNITED 


xsT GOVERNMENT 


FROM : 


SUBJECT: 


MR, MEASE 
W. G. EAMES 

PICTURES OF THE LEGAL ATTACHE 
AMERICAN EMBASSY P QUITO, ECUADOR 


DATE: 5-50-58 


Tol«o 

Aoard 


^ Bulky Exhibit Pil6 Nurnb©i?j 64:’^46Q^312! g 

K, P^®s®ntly in the process of reviewing all bulky 

* e^lblts presently on hand, in order that we may weed out those 

^ o by being retained. Inasmuch 

as a great many of these bulky exhibits pertain to inactive 
. cases and are occupying badly needed space, it is requested that 
i you have the appropriate substantive supervisor review the above- 
^ Xist©Q bulky ©xhibit and nand©!* a d©clslon as to th© r*©t©ntion 
or 'disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum and 
^ It should be returned to the Filing Unit of the Records Branch, 
Room 1113, Identification Building.. This memorandum will be 
^ filed in the case file. 

RECOMMENDATION : 

, That the above-listed bulky exhibit be reviewed and a i ^ 

declslon^endered as to the retention or disposition of the | /Vi 
^ materlair^entalned therein. 1 

^ IPffyT T>.-RnQ'R^D'gjP 1 / j 




QuP 


~tsssea, 


ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 


5/86/58 


This exhibit consists of photographs of Legal Attache offiae 

space in )uito, Ecuador. No reason to retd^tirz — , 'u 

. NOT RECORDED \ 

WEE: aw J ^ / tO J!;^j ^ : -,j ’ 


5CJUNl?l3§a 




i. - 








1 -t - ' ^ ^ > . 


.y ■ 




: Mr. A. H. Belmont 


raoii t Mr. 8. B. Dttnahoe 




'ED\. 


\<ii' .iCa^ 


1 GOVERNMENT 


DATE: May 29, 1958 




By memo of 5-26-S8, from Mr, Eames tdj 
Mr, Nease, it was noted that bulky exhibit nunWer 
65-12411-1 contains a homemade Nazi flag and it was 
recommended that a decision be reached as to whether 
this bulky exhibit should be retained or disposition 
thereof made. 


To^on 

Bywdaian . 

Bntlmont 

rMohr _____ 

N«as« 

Poprsoo* ___ 
Flos«n 

r<mm 

Trottw - I 

Clayton __ 
Tolo. Room , 
Holloman __ 
Qondy 


The homemade Nazi flag was furnished to the 
Bureau on 5-17-1940 by the auditor of the University of 
North Carolina who advised that the flag had been placed 
on the water tower belonging to the University by some 
unknown individual. 

No reason exists to maintain the bulky 
exhibit in Bufiles and no request was made that the 
homemade flag be returned to the individual who 
turned it over to the Bureau, 


It is recommended that appropriate disposition 
be made of the bulky exhibit referred to, / 


ESS : dmnj^^ 
<4) / 


1 - Mr, Belmont 
1 - Mr, Donahoe 
1 - Mr, Sanders 











^ ,, , — nt n 'i'g y * 

Or RECORDfiP 

T ^ 











' -SoTBicoaDED. 
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fir. 


lc0 Misfnd 





UI^jXED STAW5 GOVfi'RHMBHT 


TO 


Mr. A. H. B®l»an 







A 


PROM : Mr, s, B, Donahoe 


V 


O 

SUBJECT: HITLER’S YACHT 
MISCELLANEOUS - 





INFORMATION CONCERNING 


By memo of 5-26-58 from Mr. Eames to Mi^. Nease, 
it was noted that a bulky exhibit Is maintained in 
connection with serial 62-90658-3 and it was recommended 
that a decision be reached as to whether the bulky exhibU, 
should be retained or disposition thereof made. 


The 

consists of 
concerning 
room of the 
the negativ 
i nstructi on 
in the radi 
September , 
of Arlingto 
Copies of t 
were furnis 


bulky exhibit in 
phot q^g.raphs of an 
the radio equlpmen 
yacht Which was o 
es of the photogra 
book. Informatio 
o room of the yach 
1949, at the reque 
n Ball and is of n 
ne appropriate pho 
ned to Colonel Cla 



question, in Bin Number 50, 
instruction book, apparently 
t in the communications 
nee owned by Hitler, and 
phs of the pages of the 
n relating to the equipment 
t was obtained in 
St of Colonel Carter Clark 
o interest to the Bureau, 
tographs in tnis connection 
rk in 1949. 


There appears to be no reason why tne film and the 
prints contained in the bulky exhibit should be retained 
since there is no current interest in tnis matter * 

by the Bureau or the Arm^. Photos were obtained^surrepti u 

by Bureau agents. D^S-^'TrocTl 0 OP 

ACTION; 




o J 




It is recommended that appropriate disposition be 
made of the bulky exhibit maintained in connection with j 

serial 62-90658-3. J | | — 3 ^ I ^ 


ESS;dmn 

(4) 


133 JUN 18 19M 


1 

1 



Mr. Belra 
Mr, Donah 


•'V 

1 - Mr, Sanders*^ 4 ^ 




9 JUN 10 ire j , 






y. 

JUN 18185 




V, 







CHANGED TO 

/?af7- Sc 


MAY 9 1961 



\ 


STArfoARO FORM NO. 64 


Office 


• UNITED STATES GOVERNMENT 


MR. CALL.; 


C. L. RO( 





DATE: Jtdy 10, 1958 


SUBJECT; 


Administrative Division Material 
Stored on Seventh Floor 
Identification Building 


Tolson 

Boardman 

Belmont 

Mohr 

Nease 

Parsons 

Rosen - 

Tamm 

Trotter 
Clayton — 
Tele. Room 

Holloman 

Gandy 


Items listed belovr are recommended for removal from the storage 
files and destruction at this. time: 


^ 1. - Copies of Congressional Record - These are on hand beginning 
with January, 1955. It is recommended that those dated in 1955 l^te destroy^^l|.|k|jt^ 

2. - Copies of Federal Register - Copies now in storage are date^*?^ g-v ; 
from January, 1955. It is recommended that those dated in 1955 be removed " f ^ 

from storage and destroyed, > 

^ 3. - House and Senate Bills; House and Senate Resolutions; Publid(A 
and Private Laws These items in storage concern the 84th Congress and il|’», ' 

is recommended that those pertaining to the 84th Congress be removed and ’ fb: 

destroyed at this time. 1^ f , „ r.r 

%Plf‘ 

4. - Copies of Printed Hearings Pertaining to Other Government ^-r 
Agencies - The. Printed Hearings in storage date back to the, 84th Congress, i 

It is recommended that those from the 84th Congress, be removed and destrolred pi . 

at this time. o^.Cd3[AMf <^ di 

y 

/ 5. - U. ,S. Attorneys Bulletins - Cabinet 121, drawer 3, contains S 
some of these bulletins dated in 1955 and 1956. Jt is recommended that theyfbe 
removed and destroyed. 

6. - Monthly Administrative Reports - We have been retaining these 
reports for three years and then, destroying them. They are on hand from 
January, 1954. It is recommended that those from January, 1954, through 
June, 1955, be removed and destroyed. This will leave those pertaining to 
the fiscal years 1956, 19 5T, and 1958, on hand. 

6 . 


ACTION: 


REC- 22 






If you agree, arrangements willij)ei^^'de with the R@ 2 orjl 6 . aS!;d isgg 


J^mmxmications Division to remove the items"* from storage 
CLR'.ams ^ 

® 52 JUL281958 4X,li^ ' 
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TO 


ra6 Lo ?o Bmst 


^ 4 


ws 

o 


paoM 


OMITED STATES GOVERNMENT 
DATE: July 7, 1958 

I 


;/> 


1 - Mr, BoardiEan 
1 * Mr. Belmont 
1 - Mr. Corman 



Tolson — 
Boardman . 
Bolmont 
Mohr _ 

Noaoo 

Paroona — 
Hoaon 
Tamm 


m, A. H. BEW0mk[/ 

/V iw 

suBjKrr: BS '’CDEMmiD” 

By ra^moraiK^^ to Mr, Nease dated 4-2 1-^, it G->ndy 

was recommended bulky Exhibit 2-452-104 be reviewed and a decision 
rendered as to the retention or disposition of the material therein. 


Trottor .. 
W.C. Sullivan . 
Tele. Room ^ 
Holloman 


The German motor ship "Odenwald" was captured by the United 
1 States Navy on 11-6-41 after it was sighted in the South Atlantic 

disguised as the SS "Willmoto” of Philadelphia flying the United States 
flag and after attempts were made by the crew to scuttle the ship when 
it was challenged by the Navy, The United States Attorney (USA) at 
San Juan filed a libel for common- law salvage against the vessel and its 
cargo on 11-18-41, and the USA requested the Bureau to assist in the 
investigation to develop evidence to support the libel actim. Numerous 
items and documents taken from the ship were forwarded to the Laboratory 
; for examination, and many original items were retained in the Laboratory 
file which on 7-24-46 was transferred to the Records Section to be 
maintained as an enclosure behind file and is the exhibit in question, 

* After our entry into the war, the responsibility for the "Odenwald** and 
its cargo was transferred to the Alien Property Custodian, and the USA 
advised the salvage trial would not commence until after the war, 

San Juan on 6-8-45 advised its bulky exhibits were turned over to the 
USA, San Juan, 


By letter dated 4-25-58, we instructed San Juan consult with 
the USA and determine if final disposition had been made of the case and 
ascertain from him what disposition, if any, could be made from the iteiis 
being retained by the Bureau. By letter dated 6-27-58, San Juan advi^^ed . 
that final action in the case was taken by the United States Circuit/ 

Court of Appeals, pirst Circuit, on 6-14-48, and the USA, San Juan,/ ^ 
advised all exhibits in this case maintained by the Bureau should be 
disposed of. He advised his office also has retained a lairee volmne of 
exhibits and they will be disposed of. i 6 " 

NOT.JBE€OJ8I3Eb 

n -- - 

It is recommended the Records Section t^ e ^ttt^oriy ed tn dispose 
exhibits 'in this casiS^-'a®- 'lihat this memoi^TOiSf- be routed ^ 
riranch, Roosn 1113, Identification Building^ as its 

■ MMm 






? 
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OBiGlNAL FILED M ~ yc;^ 





I %Mhce ’Mswm’^dnm » united statW government 

' ' ) 

? c/° 

/ 


DIHECTOR, FBI 


DATE: July 5 , 1958 



fAom 


IBGAT, BONN ( 66 - 1 ) , 


SUBJECT: BCfflU - AHHNISTRATIYJ 



Toloon 

Nichols 

Boaidman . 
Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 


T totter . 
Nease_ 


Reference is made to the suggestion of Inspector L. 0. 

Teague that the so-called "Old German" index cards in this office be 
eliminated. 

There are about 5 >000 "Old German" cards. These relate to 
files which were originally transferred to this office from the Paris 
Office and subsequently destroyed per Bureau instructions in connection 
with the establishment of the over-all policy of periodic file destruction 
in this office. These files pertain to information gathered by Bureau 
operations in the years immediately following World War II. 

Bureau authoriiy is requested to cards. 


2 - Bureau 
1 - Bonn 
GAY: tic 


Wintorrowd — 

Telo. Room 

Holloman 

Gandy 



( 5 ) 


! 


recorded 
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RECr& 





1 

S K 


X 







VRMMUID PMIM MOw €4 




Office IS/Letnof^nduin • united sta® government 


raoM 


SUBJECT: I 


Price ■ 


DATS: June 23, 1958 




MRS. MORRIS 'Tn 

g^ljl J 0j|^ 

O0J&S 


IINBERGER - VICTIM; 


7 f /./ 





\ Bip 

C': 


, Reference is made to memorandum from L. E. ; . 

Short to Mr, Nease dated 6/18/58, recommending that 
Bulky Exhibit File Number 9-30629-35 be reviewed and a 
decision rendered as to the retention or disposition 
of the material contained therein. 

This exhibit is a tape re cording o f two 
telephonic contacts between subject and Mrs. 

I who was 

impersonating Mrs. Morris Weinberger in instant case. 
Tape re cording w as obtained to compare voice of 
subject] I with those recorded by the New York 

Office during tneir investigation of the kidnaping 
of Peter Weinberger. Instant tape has no evidentiary 
value. The Laboratory Division has previously advised 
that they were not interested in this recording, but 
the Training and Inspection Division in 11/56, 
expressed an interest in obtaining same for review 
and consideration as to its possible use in their 
training program. The Charlotte Office by letter 
dated 12/12/56, sent instant tape recording to the 
Bureau marked for the attention of the Training and 
Inspection Division. 

lRECOMMENDATION : 


Tolson 

Nichols — , 

Boordmcm 

Bslmont 

Mohr . . .|. 

Parsons 

Boson — 

Tamm 

T rotter 

Nease __ 
Jelo. Room _ 

Holloman 

Gandy 






j 7^ Inasmuch as instant tape has no evidentiary K 

-'^lue and the Training and Inspection Division / 

deviously expressed an interest in the tape for / 

^consideration in its training program, it is recommended 
l^hat they review this exhibit to determine whether it's, i 
xcsihould be retained or disposed of in acco rdance wi^h \h 
4eferenced memorandum. ^ ~ /j V 

'251 - Training and Inspection *HL\UUilGS 


I H 

V 1 


Ui;/^^CB:jlp 

/ A li 




4? 




JOT 

111 diftt % W fit 

Qaqaooay j.ejj 







^ ; * ^ 

Office lAsiTWranduifl • united states government 


Belmon^i 


DATE: June 26, 195^ 


to Mr, 


Donahoe 


FBI SUBVEY OF JAPANESE 
RELOCATION CENTERS 


ty cO- ^ 


Boardman P 

from : S. B. Donahoe k ^ ! 

/7 Negg«r ^^ \ I 

^ ^ Paraona ^ 

^ ^ * Rosen , 

SUBJECT: PBI SURVEY OF JAPANESE kS /y;?Tc„am 

RELOCATION CENTERS !' f 

^ Tele, Room ; 

fi%^ rl'T Holloman f 

In a memorandum dated 5/27/44, Supervisor Strickland 
to Mr, Ladd, reference was made to a Bureau survey of the Japanese 

Relocation Centers, It was stated a number of copies of the survey 

were retained and were being forwarded to the Records Section, The 7 ^} 

survey was prepared in. two sections , Part I includes the recommendations’/^ 

with summarized supporting data and consists of 96 mimeographed 
pages. Part II contains notes taken during the interviews with I ^ 

War Relocation Authority (WRA) personnel at the centers and consists ^ , 

of J54 mimeographed pages. The approximate weight of the two sections * 
is five pounds. The Records Section has advised there are presently ^ 
twenty copies of Part I and fifteen copies of Part II available in the 
files. The Records Section has recommended that the material be p 

reviewed and a decision made as to whether the material should be 3 

retained or destroyed, (62-69030-535) A ' 


OBSERVATIONS: j/f g 

ITiis survey was made at the request of Billion Meyer, Director^ 
of WRA, for the purpose of submitting recommendations that would be of 5 
assistance to the WRA in maintaining law and order within the centers, g 
This matter was discussed with the Liaison Section, as it has the 
responsibility for Bureau defense planning and the survey is of no 
present value to that Section with regard to defense planning. The 
survey is likewise of no present value to the Nationalities Intelligence 
Section, / / / 

\ (pL— 3 ]/ 

RECOMMENDA TI ON : WOT RECORDS^ ' 

. 141 JUL 7 195 a I 

It IS recommended that all copies of the survey oe destroyed. 


62-69030 

BWL: 

1 - Mr, Belmont 
1 - Mr, Donahoe 
1 - Mr, Little 


A V- 
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X 


isthawam porm mo. M 


Office M.ef?mandum' 


UNITED STATES GOVERNMENT 


MR. MOHR 


DATE: June 10) 1958 


Boon 

™0M . H. L. ^ 

Paxm 

SUBJECT: OLD FBI EMPLOYEES CONSOLIDATED rtZ 

CHARITY FUND RECORDS 
FIELD DIVISIONS 


Toloon - 
Boardman 
B*lmont ^ 


By SAC Letter 56-51, we instructed our field divisions to 
discontinue conducting the FBI Employees Consolidated Charity Fund Campaign 
in view of the fact that the Federal Policy which was issued by the White House 
in 1956 prohibited us from conducting a one -package campaign. 

We have received some inquiries from our field offices concerning 
the destruction of bank statements, cancelled checks, etc. , and it is felt that 
we should send an SAC Letter out to advise all field divisions that there is no 
objection to destroying all of the old FBI Employees Consolidated Charity 
Fvmd records. We have not had an FBI Employees Consolidated Charity Fund 
since 1956 and there does not appear to be any reason for field divisions to 
retain such records because our records at the SOG are complete with regard 
to solicitations and contributions for the years that the FBI Employees 
Consolidated Charity Fund was in existence. 

" A 

RECOAe^ATION: / 

Ct> jT^^^ attached SAC Letter be approved. I 

RWB:p^/llw’ ^ 

(2) K-i t f ^ \ y>. I' Cy } 

Enclo^m (j^\ ^ 


'y 


3 g. l , J ; 

n©t;^recorde0 






JUN 26 me 


7 7 JUL 8 19§8\') 




STANBA^f 


Office ML . ef ? iaPunduf?l • united st^ISs Government 


Mr. A. H. Bel 


.flj 

montj II r 

laho^^bT 


DATE: May 28, 1958 


Mr. S. B. Donaho 


SUBJECT: magazines from GERMANY 






By memo of 5-1-58 from Mr. Eames Xo\J 
Mr. Nease, it was noted that the bulky exhibit for 
serial 61-7560-1782 possibly could be disposed of at 
this time. It was recommended that the bulky exhibit 
be reviewed and a decj^aion reached as to the r^etenytion 
or disposition thereof, t, /'-J C T 

The bulky exhibit in question consists of 
three issues, in 1937 and 1939, of the German magazine 
"Freude und Arbeit" which had been sent unsolicited to 
Charles Edison, the Acting Secretary of the Navy. 

These magazines serve n^/useful purpose and 
should be disposed of at this time. 


/iCTlON: 


It is recommended that appropriate disposition 
be made of the bulky exhibit referred to, 


\/- ' / ' 


/ . 


■■.>S:>)mn ^ 

/ 


1 - Mr. Belmont 
1 - Mr, Donahoe 
1 - Mr. Sanders 


I 

^ not RECORDiF 
199 JUN 13 1958 

•’Xv. 




16 JU.yi2 1958 


iSlsS- 




OJiIGINAL.:GDPY FILED IN 0/^ 7 .')?* O 



Office M.efwranduin • united states government 




SUBJECT: 


At Ht Beliru 


St Bt Donahoe 


LATIN AMERICA' POPULATICN CHARTS 
LATIN AMERICA STRATEGIC WAR MATERIAL CHARTS 
(BULKY EXHIBIT FILE NUMBER: 64^1000’-29y) 


DATE: May 26p^jtg^8 

Mrt Belmont \ t< 
Mrt Donahoe b< 

Mrt Linton S' 

(Room 1113 IB) /7M 
Mrt Nasca ^ Cc 


Tolson' 
Boardmaa 
B*lmont 


Tlosen 

Tamm 

Trotter ^ 
Clayton 
Tele. Roo 
Holloman 


Rememo W» Gt Eames to Mr* Neaae 
requesting review of above-listed Lulky exhibit relativeX^ 
to its retention or dispositiont A review of the bulky 
exhibit ref 1 ects that it contains a series of charts dealing 
with axis communicati anSf (radiOf mail drops and courier 
communications) ; axis concentration areas; location of 
axis nationals; and location of strategic war materials 

dffr^ogr ^p^ffffi HcVion charts we re prepared by the 

0BSEKVATims 7 '~'~^' ^ 

There is no use to which the above chari\s lean be 
M future, as they are 'novr- i€: y ieevrer 9*^ 

REC lMMENDATI Q fS: y ^ 

Thai the Records Branch, Room III3 IB y’ - tte add s vd""^ 
thai- the l\iationalities Intelligence, Section has no use for the 
above ciiarfa. > . - t/ / ny 


V^ffj:jlc 


’ < i 


Q/ 


w m / w *A * 


f, ~ 

f 


i L t (' '• 



®GIN4L ,CO?y FILED 


STANOAftD^P^ 

Office Msnmandum • UNITED STATES GOVERNMENT 

TO : m. date: 8^19S8 


MB, MEASE) 


L, E, SHOR\ 


DATE: e-lSSB 


pBJECT: 


iT^lFfENTS FLOOR 
^ 'imnWfrmfroir Building 



np^ 


'"1- I 


There is maintained on the seventh floor of the Identi- 
fication Building editions of the Official' Qatholio Directory for 
the years 1936j 1939j 1941, 1943, and 1946, This material was 
previously maintained in the Bureau Library and it has been 
determined that the' Bureau Library maintains the current issues 
of this publicati on. 

This material is not used and is occupying one drawer of 
a file cabinet which could be used for the storage of current 
material. Accordingly, in line with our Records Brahe h Management 
Program designed to eliminate obsolete and valueless material from 
the Bureau^ s records, it is felt that this material should be 
destroyed. Archival authority is not necessary for the destruction 
of this material inasmuch as it is ’^library" type material. 


That the editions of the Official Catholic Directory 
presently maintained by the Records Branch on the seventh floor of 
ll the Identification Building be destroyed in line with our Records 
'% \ Management Program designed to eliminate obsolete and 

'"'V j valueless material from the Bureau *s records. 


msgbh 
'3) . 











tAmMmmam mrnmmu l tummiimm / /■' 




1958 
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' (VV^ ' 

SEP 3 1958 


STAMOAUD ^OMM NO. 94 


Office Alepprandup^ • united states government 


Mr. Rosei 


A. Frohbos 


DATE: 7-22-58 


Tolson ^ 

Nichols JL 

Boardman ,/ '-V 
Belmont 

Mohr 

Parsons ^ 

Rosen 

Tamm I 

T rotter j 

Nease | 

„^ele. Roofhy* 
Holloman 
Gandy 1-3' 


SUBJECT: BQLKY EXHIBITS 

SELECTIVE SERVICE 

O ^ _ > , ✓ f > 


All conscieatious objector investigations / c 
conducted by the Bureau under the 1940 Act resulted in 
the acctunulation of bulky packages of Photostats of the 
registrant's selective service file. 

All of selective service files under the 1940 
Act have been destroyed by all of the local draft boards. 
These same reports and Photostats have been sent to Archives 
by the Conscientious Objector Unit of the Department of 
Justice. 

There does not appear to be any need for the Bureau 
to retain these bulky Photostats. 


(1) That all bulky exhibits (Photostats) of 
registrants' selective service files under the 194o Ac 
be destroyed. 

I 

(2) If recommendation No. 1 approved, this 
memorandum should be referred to Records Division for 
handling and destruction. 



/>/ 

ABF:aeo; eem#' 




NOT RECORDED 

141 AUa, 6 1958 
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J 


office M.efJtOVanduW • united states government 


Mr. Tolson 


The Executives Conference 


DATE: 7/22/58 


SUBJECT: lESTRUCTION OF/§ACLETTEllS^ I • 

m LEGAL ATTACHES' OFFICES (Te fj h 


Tolson k 
Jllchols 
Boardma 
BeTtoont' 







Trotter 

Nease 

Tele. Room — 
Holloman 


The Executives Conference on 7/21/58, with Messrs. 

Holloman, Mohr, Trotter, Parsons, Clayton, Belmont, Rosen, Nea^e'^^^^^ 
and Tamm being present, considered a suggestion submitted by - 

Inspector Lee O. Teague that Legal Attaches be permitted to destroy /s-i 

SAC Letters after office personnel have read the SAC Letter and it ^ 

does not apply to foreign work or general Bureau policy. /L^ J J > 

j 

^ It was pointed out that present requirements are that SAC Letters 
§e retained for a period of three years. It is further noted that many of ^ 
ihe SAC Letters do not apply to work in the foreign offices. While it is . « 

important that each Legal Attache receive the SAC Letters so that he . \ 

"^d his personnel may keep abreast of Bureau instructions and J|/ 

regulations, because of limited space, they should not have to retain/' g 
^em. Of course, proper accountability for receipt and dest^ction • . aq- 

of SAC Letters would have to be made. .. 




The Conference unanimously recommends that Legal Attaches 
be permitted to destroy SAC Letters after office personnel have read 
the SAC Letter anc^^fe SAC Letter does not apply to foreign work 
or general Burea^^li^^;. If you approved appropriate instructions 

wiU be issued.^^'^^V/' . y / 




f' 


RECORDED ' 
i02 AUG >; 958 


'1-Mr, Belmont 
I> Mr. ^fohr ^ 

fes- Mr. Clayton 
l?<f,Mr. Tamm 

pX^ 0: 
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STANOM&'rOIIM HO. «4 


Office Memorandum -• united stI^s government 






TO 


FROM 


MR, K 



L. E. J3S0R . 



DATE: 8-5-58 


o 

SUBJECT: BESTBUOT ION of 






ML 

RECOJwS.i * ' li.wsvjdd\ iw U'J) 


'^hEt FBI LAW ENFORCEMENT OFFICERS PLEB^ CandT" 
(Bufile 66^10584) 



There are maintained on the Seventh Floor of the Identi- 
fication Buildingj 2 five-drawer cabinets ^containing pledges 
captioned^ "FBI Law Enforcement Officers Mobilisation Plan For 
National Defense," In additions a number of these pledges are 
maintained in the file relating to this matter. These pledges 
were made during World War II by law enforcement officers through- 
out the country. A sample of the pledge is attached. These 
pledges are not used and they occupy space and equipment which 
could be used for other more essential records. It is felt that 
consideration should be given to the destruction of these pledges. 

By memorandum from Mr, Fames to Mr, Nichols dated 2-21-55 j 
(66-10584-364) s it was recommended that this material be destroyed. 
The Training and Inspection Division agreed; however, Mr. Nichols 
did not feel that the pledges should be destroyed inasmuch as there 
was wide-spread publicity at the time these pledges were put out 
and the Bureau said it would maintain these pledges for all time. 

The Records Branch feels that this matter should be 
reconsidered consistent with our Records Management . Program -designed 
to eliminate obsolete and valueless material fr'om the Bureau's 
records. 




BEOOMMENDATIONS 


EX -102 




That this memorandum be referred to the_ Treujnji .a and 
Inspection Division so that con side rati on can be given totUe * 



destruction of the FBI Law Enforcement Officers Pledg>gsSEpb^chQK„ 
were prepared duping World War II, and are not being used. 

7 nmdps 8/8/5/l^aining and Inspectioi^ 

I EnclosuT^-jg^ Division has no objecMrfo the destruction of the material 

dejscribed above. ( 7 ^ 

^-102 \ 


He 66-10584 






L 



ation hand 


;l^-A^^s.^o rof«M NO. e4 


iffice Memm 


*o :<4« 



Subject, a naturalized citizen of Hungarian extraction, vaad^ hin | 
investigated by Bureau 19^9-1952 • He was registered agent of the | 

Hungarian Central Nevis Agency with Bev artment of Justice 19 4S-194-9- He 
visited France in 19^9 o.rid while there \ f reported he 

transmitted a series of intelligence reports to an official of the 
Hungarian Legation in Faris. Extensive investigation conducted of his 
activities in U»S* developed no information indicating he had engaged 
in espionage or subversive activities. When interviewed by NYO in J 

Miy> 1952 , subject readily admitted visiting Hungary on several occasions ^ 
for business purposes. With respect to his activities in Idris, he 
admitted preparing a series of articles for an official of the | 

Hungarian Legation stating, however, that this was in no way connected I 

with espionage since it consisted merely of research work and obtaining hi I 
data from English-language publications. Subject categorically denied b3 I 
membership or affiliation with the Oommunist Farty^fy^ . | 
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Office yieinomndurn • united statIs government 




DATB: August 4» 1958 


PROM 


SUBJECT: 


G, C 


Volson . — 
Nichols — 
Boordman 

> e I \Belmont ^ 

I M y — 

^ ^ ' / Persons 

. / Rosen ; 


Trotter .. — 
Neose — .. — 
Tele. Room — 
Holloman — 
Gandy A 
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' disposal OF ATOMIC ENERGY COMMISSION , 

(AEG) COVER LETTERS PRESENTLY BEING . , / rrotter 

MWNTWNED IN DIVISION VI MAIL ROOM 

/ Holloman — 

/IM Gandy .A j 

There are presently being J2^;^^®hich^dat2 ^ 

VI mail room Atomic Energy Commission cover letters which date ^ 

bLrio thS date when thf Bureau began to be reimbursed by ^ 

Atomic Energy Commission for investigations conducted ior ^ 

agency. \ 

The Atomic Energy Commission cover letters list 
the names of the individuals who were to be investigated for 
Womic Energy Commission and transmitted 3 ^ed 

Personnel Security Questionnaires of the individuals i-stea ;v-^^ 

on the cover letters. • 

Unless it is required that the Bureau + \ 

and the remainder of the cover l*«ers Srdest%y^ __ / \g» 


and the remainder of the cover tStter s brd«irj^^^^^ 


RPCOMMENDATION 


It is-coasaen^d that this memorandum" Ww^aed ^ i 

pr^ceatng fiscal year mil Be retaxneaT ^ 
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Office M.epiordnMum/ ^^ states government 

DATE; </ui^ t6, 195^ 


(k^ 

/ FROM : 
SUBJECT: 


Belmont/ 


Tolsoq 


S, B» Donahoe 

JOSEPH (JUPP) BENEDICT LJEBLEIN, et al ^ ^ 
ESPIONAGE - (^BMANY^ 


uoor«an - 


rorsone 
loaen ^ 
Tamm 


Tel«. Room _ 
Holloman - - --■ 
Gandy 


. Case is closed and no prosecutive aspect pending, 

cords and Communications Division has on 7/l1/S^ furnished 
V certain photographs and film in case which had been held in 
^ Administrative Division per instructions of Mr, Nichols, 

Advice was requested as to disposition. 

Research in this extensive file reveals Bulet 6/4/4^ 
(serial yOO) which requested motion pictures and still photos 
s. be forwarded by NY to Bureau for study as to possible training 
^ use and approved destruction of other material, NY forwarded 



iki^rhbt t6 he kedifoyed 'until Mr4 NiohdlsVMOi jgW 


■" i^iin^iewed. 



Photographic rAdierial in point here consists of few 






still phdtoe and negat iuee and onei^d:!! gf f ilm , taken in 
^ connection with tfiis case 

up similar ^ / 

V iniefeat'i » tie' senv in with 
^ ItY letter d'/‘2/4^f \ h.r^ imp dppafeiifi^’ 'retgipea>forMr,''Ni6ho>ls 

V 0,8 mditer of personal interest, ' Ili* bears rio Bureau file recording^ 

notations, ^ -7 , 

RE COMMEND ATI ON 

Recommend material be destroyed, Ma^e^^l^^^h^^^'been 
returned to Crime Records Section for dispositi^^ 
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1 - Belmont 
1 - Waikart 
1 - M, A, Jones 
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Date: 


To: 


From: 


August 8, 1958 
Director, FBI 


EMPLOXEE SUGGESTION 



SA GORDON B. PLAYMAN 
<5 5 - <'Z 





Division offjaSsi]gnn»nt: 


\\ 





is 


SDGGESTION:it is suggested that in the future, when reports ar^"^rep^e3' 
security subjects and organizations, the reporting agent also prepare a i 
memorandum listing the serial number of each channelizing memorandum which ' 
contains information obtained from security inf omants , is pertinent to th©.' 
subject of the report, and is included in the report. He will not list 
channelizing memoranda which contain other information which may be of 
future value in"^the investigation of the subject, or which contain material! 
which has been indexed. He will direct the Chief Clerk to destroy the 
serials listed. After completion of the report and upon receipt of this 
n^'emo, the Chief Clerk will destroy each serial listed, since the pertinent 
information is now duplicated in the completed report, and the informant 
cilearly shown in the report's cover letter, which also contains the 
location of the informant's original® report , should this info be needed for 
i' Current practice or rule (include manual citation as well as facts); review in the 

H . future. 

Part II, Section 3, page 12, Manual of Rules and Regulations, provides 
|:hat in 65, 100 and 105 classifications, the office of origin may destroy 
11 copies except one of each serial after the files have been closed 10 
Advantages of sviggestion; years, 

’hief advantage would be a reduction in the increasing number of file 
:abinets necessary in the storage of t^e ever expanding files of the closed 
LOO classification. It is estimated tliat 'with the Bureau's increased in- 
formant coverage and the consequent increase in channelizing memos, these 
|iemos constitute over 75% of the total bulk of serials now going into 100^* 
Of this axiiount, 80% of all channelizing memos could be des- H 
year in accordance with this suggestions. This would means a~^ 
j Disadvantages of suggestion: (60% reduction in future space required for 

I ( storage of these files. 

dhief disadvantage would appear to be the unavailability in the case file 03| 
d separate memorandum for each item of information furnished by each in- 
formant. However, the information is duplicated in the current report and 
can be located easily by a review of the report. Moreover, the original 
info in the infonnant's file, rather than that set out in the channelizing 

I Tht use by the United States of my suggestion shall not form t^basis of • further claim of any nature 
I by me, my heirs, or assigns upon the United States. 

memo, is the proper p^l^ce to recheck the 

V* 

_ (Sigi.^ of Agent, 

Recommandations ^ ^ ^ 

Recommendation f^orable. T^'s will materially reduce the spa 

for filing. It v/ill eliminate need less material in the files/^ 
sacrifice of content 


case 


files, 
iroyed each 

'j TH 


■.information. 



( 5 ) 







.STANOARD jVfIM HO. 04 




131 


Office NLemt^MnduM • united st^^s government 


TO 


FROM 


.f8;7r*i 



DATE: 8-11-58 


p'ff 


^Ti 


ffSa 





Tolson 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 

Trotter 

Nease 





BE: IDENTIFICATION OBDERS 


Tele. Room . 
Holloman _ 
Gandy 


There are maintained on the Seventh Floor of the Identi- 
fication Building two drawers of files containing Identification 
Orders j (l* 0,)^ Nos. 1 through 9?5j which orders were issued during 
the 1920's and early 1930's. Subsequent’ to the issuance of 




Identification Order No. 975 j all I. 
appropriate case files. 


O's. are filed in the 


These Identification Orders are not used and in view of 
this inactivity and the age of the material^ it would appear that 
this material is obsolete and could be destroyed in accordance 
with our Records Branch Management Program designed to eliminate 
• obsolete and valueless material from the Bureau's records. Archival 
authority would he necessary for the destruction of this material. 

RECOMMENDATION: 

' ' ■ . H 

That this memorandum be referred to the Investigative ' 'C: 
Division and that consideration be given to the destruction of th^ 
material. If destruction is authorised^ Records Branch will 
^ecure Archival authority for destruction. ’ . 

^^¥M:gbh^kj .. 

ADDENDUM : ABE COMMENTS OP INVESTIGATIVE DIVISION 

■p' The material referred to above is of no value and it 
is. to be** noted that the PugSive Unit has a corfiplete set- or all 
Identificatip^n Orders issued by the Bureau. It is therefdre 
recommended '■'that the Records Branch be authorized. to“ destroy the 
materiai.'per the 'tabove, recommendation. 
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fAemomndurn • i 

TO : 

m. SEASB 

f) 

FAOM : 

L. E, 8E0^4d 

SUBJECT: 

y 

MATERIAL UAIETAINEB ON 
THE 8E7EMTE FLOOR 
Identification Building 

' ’ 

There is maintained on 
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• UNITED STA»S GOVERNMENT 


DATE: e-20’-S8 



Tolson 

Nichols — 
Bocrdmon 
^ Belmont _ 

Mohr 

Parsons _ 

Rosen 

Tamm 

Trotter — 
Nease 


Tele. Room . 
Holloman — 
Gandy 


i;o i:h» inuBOtigati ons conducted in connection with the examination 
of Judicial offices during 1935, 1936, and 1937 , The files 
concerning these investigations (sample attached) are not used 
and occupy space and equipment which can be used for the filing 
of current material. While these files cannot be destroyed due to 
the foot that they are reports of actual investigations conducted 
of judicial offices, they are suitable for microfilming. It is 
requested that consideration be given to the microfilming of these 
files and the subsequent destruction of the original material. 

Archival authority has been previously secured for the 
microfilming and subsequent destruction of the original material , 
falling in this category. ^ 

REGOiatEMMTIM t 

That consideration be given to the microfilming of two 
cabinets of material presently stored on the seventh floor of the 
Identification Building relating to investigations conducted 
regarding the examinations of judi dal offices .during the 1930 a. 

’:gbh 


NOT T?ROORDED 
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STANOARO'rOfIM NO. 9 * 




Office NLeMorandum • .united S^es government 


MR« A* Hj 



F. J. BAUMGARm 


DATE: August 15, 1958 


SUBJECT. GABRIEL^kLLHSI 

INFORMATION CONCERNING 
(INTERNAL SECURITY) 


ai- 0u 

T\rop&v4a 




3|?e.r‘iu 

Nease /d: 


Tola on ____ 

B^rdman 

Belmont - 

Mohr — 

Nease 

Persons — 

Rosen 

Tamm 

TfoUor 

■W.C. SuUwan , 
Tele. Room _ 

Holloman 

Tandy . - 


Memo from L. E. Short to Mr. Nease 'dated 8-14-58 
requests the bulky exhibit of serial one of captioned matter be 
reviewed and a decision rendered as to its retention or destruction, 

Bufiles reflect the receipt of numerous communications from 
captioned individual furnishing information of little or no value to the^^^ 
Bureau. He has, on several occasions, offered his services to the 
Bureau; however, his services have never been utilized. He has been t 
afforded cordial acknowledgments. I 


The above bulky exhibit consists of two 8" x 32" negatives \C\ 
of pictures Allen submitted to the Bureau with a letter dated 2-5-44, fv^ 
These pictures are panoramic photographs of persons attending an 
outing of the Yokohama Specie Bank Club on 5-24-41, Queens, New Yorksi 
None of the numerous persons in the pictures are identified. Allen 
does not describe the club or the reasons for furnishing the negativ^f 
but does state that a Japanese takes care of the clubhouse and the J-J (v 
president of the bank had a chauffeur of German extraction. His 
letter transmitting the negatives to the Bureau was acknowledged ' 
2-26-44 and the negatives have been retained since their receipt, , / . \ 


The information forwarded by Allen in t^^a#(^^^fdlter was 3^. 
nonspecific and of no value when received and no walSStoken by 'Z 
the Bureau, The negatives described above are conqiletely worthless B 
to the Bureau. It is recommended that this bulky -=exTiihit==be^destroyed, jg 
If you approve, this memo should be routed to the Filing Unit of the ^ 
Records Branch, Room 1113 Ident Building, for destruction of this § 
bulky exhibit. 


1 - Mr. Nease 
1 - Mr. Belmont 
1 - Mr. Baumgardner 
1 - Mr. Sin^son 
1 - Records Branch 

62-93536 

RDS;ers 

“^^6 7 SEP 3 
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Mmmmdum. 


ntOM 


MR. A. H. BELMONTi 


l. S. B. DONAitoEAV 


UHUa' Ujrfl 


TED STATES GOVERNMENT 


DATES August 19, 19S8 


Tolaen 
Bottr 4 MOB . 


suEjwnr: OWEN LATTIMORE nf 

MISCELLANEOUS - INFCM^MATION (X)NCERNING \ tI 

^ (Nationalities Intelligence) ^ 

In connection with the Records Section’s project of 
destroying those bulky exhibits for which there is now no need,^ 
the index cards reflecting the names of the interviewees in this 
case have been considered. These cards (approximately 3000) are If 
an enclosure to serial 5188. and were prepared during the investi- 
gation of Lattimore for iready reference in the event the question 
came, up as to whether a particular person -had been interviewed. 

It was felt such an index would be most helpful . during the prepara- 
tion for the trial of the subject and during the trial itself. 

« 

Mitt 

The Lattimore case is closed and it does not appear that 
this index will be of use in the future. No good reason remains 
for its existence. 


Paraol>ir__ 

Bq«te 

Towa 

Trottw ■ 
Clarton — 
T«l«. Roon . 
Bollonon __ 

j 


That the index in the Lattimore file (enclosure to serial 
5188) be destroyed. 
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1 - Mr. Belmont 
1 - Mr, L. E. Short 
1 - Mr. Donahoe 
1 - Mr, Hacks fir, , 
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form no. 64 


iT\ilC li /f a'V 7 : " ' ■' 

Ujpce NumorUfmUfyi • united states government • , 


FROM 


SUBJECT: 


m. m 


Z. E. SHO. 


8-20-58 


J>-** 

•^O BSOL ETE. mT EMIAL^m.INTAINEM.- OE^Jih FLO OB 
IEENTjFIOMIM3M£'SlNa 


vjcznay ______ 

There is maintained j on the seventh floor of the 
Identification Building two drawers of material consisting of 
copies of the transcript record relating to the Kurt Fredrick 
Ludwig and Hermann Lang testimony , This material was forwarded 
to the Becords Branch for storage purposes by memoranda from Jones 
to Nichols dated February 4, 1949 , (65-33780-2696) and February '4j 
1949, (60-42520=162) , This material is not used, is occupying " 
space and equipment which could be used to better advantage , and it 
is felt that the material should be considered for destruction in 
line with our Becords Management Program designed to eliminate 
obsolete and valueless material from the Bureau^ s records. It is 
pointed out that the files concerning these two cases are very ' 

complete as to the investigation and subsequent trial, 

BBOOMMENBATION: 

Thati<this memorandum be referred to the Grime Records 
Section and that consideration be given to destroying the transcript 
record relating fp the Kurt Fredrick Ludwig and Hermann Lang testimony. 
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Boinoaft ... 
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SUBJECT: NAZI- PABTY MSESmSHIP BEOOBDS 



Mocoo 

pGjoono 
Roooa 
Taajca ^ 




Records and Gotmuhi cat ions Division requests advice 


Trottor - 

Clayton 

Tole, Room 
Holloman __ 
Gandy 


:^l! 


re disposition ojf bulky exhibit ( 100 - 2 ^ 208 - 1302 ) consisting 
of Nazi Party membership records. These , records were put out in 
pamphlet form by the Committee on Military Affairs of the U, S, o 
Senate (Kilgore Committee) in 1946 and printed by U, S, Government 
Printing Office, Pamphlets are in four parts plus a supplement and 
up to seven copies of each are maintained in bulky exhibit. The 
source f of the compilation of the names listed in the pamphlets 
were microfilms which had previously been: furnished Bureau by the 
War Department and subsequently made available by V/ar Department to 
Senate Committee, We have occasionally had inquiry concerning 
names on these lists by members of Congress, 

RECOMMENDATION: 

That the originals of Part I, II, III, 
supplement be retained and the copies destroyed, 
been returned to Records Branch for disposition. 



IV and the 
Material has 
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1 - Mr, Belmont 
1 - ifc. Donahoe 
I - 1^,. Waikart 
1- Mr, J, W, Marshall 
I - Mr, A, R, Jones 
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Tele, Room. . 

Holloman 

Gandy 


SUBJECT: OBSOLETE MATERIAL MAINTAINED ON 7th FLOOR 

(3 IDENTIFICATION BUILDING- j. 

080lTU<sfir/3 of 

There are maintained on ihe sefventh floor of the 
identification Building 30 cabinets of material pertaining to 
Jl fIar^.Frjau d^Ilas.ep during the period 1922 to 1924 which material was 
originally handled by the Department of Justice and in 1924 was 
turned over to the FBI for further investigation. 

By memorandum from the Director to Mr, Nichols dated 
May 30 j 1945 j ( 67-80000’-766) it was pointed out that as a result 
an inspection by Inspector Egan it was determined that this mateT^^’f:^^^ 
was not used and instructions were issued that the Records Brancfv^fl 
should confer with any division interested in the material for tf^^ 
purpose of determining if the material could be destroyed. 


STAr^ARD FORM NO. 64 




Ojfice NLemomndum • united stJtes government 






TO 


FROM 



DATE: 8-51-58 


Xr « E « 


Tolson 

Boordman 
Belmont 
Mohr 




A memorandum from Mr, Cartwright to Mr, Nichols dated 
mnp 30 j 1945, ( 66-3286‘'184, item 13) reflects that Mr, Rosen advi^d^ 
that these records are original, must be retained and cannot be 
destroyed. 
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This material is not used. Because of the age of the 
material, it is difficult to maintain properly and is occupying 
space and equipment which could he used to better advantage with 
current material. Accordingly , it is recommended that this materl 
he re-evaluated and consideration be given to the destruction of 
material in line with our Records Management Program designed to 
eliminate obsolete and valueless material from the Bureau's recordcSi^ 

If "i/hS ^ o-h’vtTt f\"n r\^ -f *>“ o m n 1 4 <s /t n -n n i £> /^ m/'kh njr*.4~k7t Ji ^ 

W%JLjL h G I ^ \ha/ V i }j t V \j t i/w - jj^ - ' ^ 

X 

‘^hucuF- zyAS/^7 


destruction of this material is approved, archivals guthg^ity^^ . 
required prior to destruction, 


RECOMMENDA TI ON : 


/h rTfyat this memorandum be referred to the Investigative 

/\T Division and that consideration be given to the destruction of this 
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I.L destruction is authorised , the Records Branch will tal^e 


steps to secure archival authority. 
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UNITED 


nmsB 


DATE: 


FkOM 
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_ / M-'>o©n . 

SUBJECT: . /CJiZFiai? I /Tl I /f) / " 

0/ Ohoolo'^0 Ind93 Gor4o Ih (^(HvCud (jgje. 

Telo. R 
Hollomc 

3tf noaormdtsn Ja Ga S^riMmd -&o Hr, Ladd • 

it wao iMtaated Zhat Ifmho-&tm Ea^inoorinff Mo-Or^od fnrniohed a 
Hot of ncoioo of individmelo i:ho had cocaoo to information not 
contaiuod in tho Sayth Boporta Although thoro to no idontifyiug 
information ooncomtng tho inditfidualo nmod in tho Hot, the 
namoo aoro indosod end node a part of our gonorol indicoo, Tho 
Hot Gontaino 1,0S& nomoo md booauoo of tho laoh of portinent 
identifying information aro referred to fro^ontly in oonnootion 
with Filo Booioa projooto. 

In piov of the laoTs of idontifying data oonooming 
indioidualo nentionod in tho Hot, it io boliomd that oonoideration 
should be given to do-indoxing tho Hot and ronoping tho index 
cards fron the general index. 


. For referral to the Boneotio Intelligenoo Bivision for 
conment oonoerning proposal to de-index Hot of nmoo furnished to 
the Bureau by liSB in 1946, 


LSS:mjih,v^'' 
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ADDENDUM: 


\J Bw 




rFW;jas 


^Domestic Intelligence divisT&n cannoVihake use of these 
name^^ view of lack of identifyung/daVa. I^Red^rds and Communi- 
cations ^iyision desires to destroy khe^^dey card\on which these 
naniS^arf^&sted, Domestic Intelligence Di^jJreion wilTTiot object. 
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omeiNAL COPY FILED ^ <sy^a 


t'-A. tt4 


Office Memof^kdum 


.TED STAlli GOVERNMENT 


FBOM 


SUBJECT: 


S, B, Donahoe 




At. M, Jones 


Dona .oe 
Nease 
Short 
Jones 


9/5/58 




Tolaon 

Boordmon 

Belmont 

Mohr 

, Nease 

Parsons 

Rosen 
Tamm 


OARTEIS R°-en_Z: 

n ^ • 1 _t Tele. Room 

Mejerence is made to memorandvm from Mr. Short^°^^°’^<^ — 

to Mr. Nease dated 8/ 18/58, requesting that bulky exhibi%'"'^'^'' 

file number o2-^21l6-‘5 he reviewed for a determination as 
to disposition or retention. 

This bulky exhibit has ..been reviewed and 
consists of a mimeograph copy of "Statement of Deports 

from July, 1943, to February, ' ar 
19^, inclusive by the Economic Warfare Section of the 
War Division of the Department. This was furnished to us I 
on 3/15/44^ by Mr. Sims Garter who was one of the assistants 
in this Division of the Department of Justice at that 
time and it concerns Cartels which were in operation at 
the time. 


This exhibit is of no present value and should 
be destroyed. 


f A 

/ "■ 

^ n 


y 


£*yy ^ ^ 


4 -"- \ 

' V* 

X, . .,%> ^ '"E « 






NOT mCOWEB 

102 SEP IB ’ 9 tiS 




-61 SEP 1’9^?58 




a s 





STANOAMO rCMKM NO. 


Office Memord, 


^dum 




• UNITED STATE^GOVERNMENT 


TO : 
FROM : 
SUBJECT: 

/V. 


S. B. Donahoe^^^ 
lr0 


jS* JBi\ 


1 - Bonahoe 
1 - Short 


DATE: 

1 - Nease 
1 - Bird 

/ 

/: ^ 


9/3/58 



Toison 

Bocxrdmcm 
Belmont _ 

Mohr 

N«aee 

Parsons ^ 

Rosen 

Tamm ......... 


Trotter 

Clayton 

Tele. Room 
Holloman .... 
■andy 


FCmiaN ms CBLLANEOIJS - ITALY 
Italian HiBt9rioal Film . / * 

Be memorandum 8 / 18 / $8 from 2ir, L* E* ShoiS^ 
to Mr, Neaee referring to bulky exhibit file o4‘-1^3-233-a 
and requesting its review for a determination as to the 
retention or disposition of this material. 

This bulky exhibit consists of two reels of 
motion picture film which were received as enclosures to a 
memorandum of l/5/^5 from the Bureau *s representative 
at Borne, Italy, advising the film had been furnisT^d to . 
him by Ch2, The memorandum stated the film was believed to 
have been obtained from the Office of Qiuseppe Frediojii, 
former inspector for the Fasoi^All* Estero, One of the 
reels is described as a film of a demonstration held at 
lavia, Italy, and replete with scenes of Mussolini, The 
other film is described as a record of the Balilla Movement 
in Italy, They were forwarded by the Bureau’s representative 
inasmuch as they were considered to be of historical interest. 
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Inasmuch as the material in this bulky exhibit 
is no longer of any apparent value to the Bureau, it should 
be destroyed. 
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Office lAemorfmdum • united 




STATES GOVERNMENT 


TO 


FROM 


MR. 



DATE: S-‘29Se 


L. K. SEOi 


SUBJECT: 


RSC0rd» lotaltt or 

-SKPt^^JrjESr AMR 3SCUSITT OF 007SRMMEMT 
SMPLOTSSS FORMS 

. ..... . 

/'/•-/’.- r' 


I’olson 

Boardmon 
Bolmont — 

Mohr 

Nease - 
Parsons _ 
Bosen — 
Tamm 


o ar/< 


J o 


. / .u /) 


Trotter 

Clayton 

Tele, Room 
Holloman _ 
Gandy 


I-»-5e it wM recommended that 
^ dff«truotto» of more than seven million 

lovalty forme now on hamd. It_jmxM_jl^oated that the eatimated 

amoun^d to ^35^774.54. 

Tk9^ Go^efmhee ooneidored^hTe~Mtte^ I’-lS-Sff dhd by 


Sufeau ehouldrooimnue 

fisrme and that the maWter be reeoneidered i^er 



It woe pointed out that Gongreee 

of some kind which wluld 
taken i®'* ♦»••• forms. The attached clipping, 

/T^ ^oroild, Auguat 25 edition, ^ 

-that Congress failed to take any action with respect to 

»« oKpptsfir /urtfter indicates^ that the 
Resident plans to recommend his own security program next year and 
the hill under consideration by the recent Congreae would have been 
a temporary measure effsetime until June 30, 1959, 

SRCOjg/Rirr^;pj-(if^- 

^ot co»«<d«ra«os fi^ain be given to the destruction of 


LBSmk-^'- 

(3) 

Snoloeure 




not recorded 
134 SEP 18 195B 
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STANOAFb FORM NO. 64 ^ 

7T ^ 

Ojfice I^/Lemovandum • united states government 


MR. NBA 


DATE: 8-5-58 


SUBJECT; 


L. E. SffOR^Ci^ 

) BuXtCLlL.. 

DESTRUCTION OEr BECOBSs 
66-3886 


W.l Tolson _ 

tta-."", :? .‘T'-n-jKSS: 




•P f-i '^i~ ^ . i 4 


wease 

Parsons 

Rosen 

Tamm 


,'jr Tamn 


Tele* Room 

Holloman 

'Gandy 


In connection with the current purging of obs'o^te'P^ 
index cards from the Bureau indices the file entitled Carrier' Pigeons 
. (68-54553) was reviewed. This is a five section file opened in 
July 3 1939 3 and contains numerous index cards on racing pigeon leg 
bands. For the most part, the file contains correspondence from 
individuals who found leg bands or pigeons with leg bands and ^ 
forwarded the information to the Bureau. The Bureau then would 
forward the information to various Pigeon Fanciers Associations , 

It has been determined the life expectancy of a pigeon is 
from 8 to 10 years and it is believed the indexing of the hand is of 
no value to the Bureau, 

RECOMMENDATION: 

-P 

1, That index cards and non-pertinent mail on pigeon leg 
bands be destroyed through 1948, 


8. That this memorandum be referred to the Domestic 
Intelligence Division to determine if there is any objection to the^^^ 
destruction of these records, , 


3, If approved, Archivp,lf0thority will be obtained to 
destroy these records. 


TGH:br!vml0^ 

(S) 
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uneecorded copy ehed m <£,^^ jrf - 
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STANOAMO FOftM NQ. <4 

Office lAenmandum 

TO . MR. S. B. DONAHOE^^^J^ 
FROM : HARRY J. JAQUISS . | 


DONAHOE^ 


UNITED STATES GOVERNMENT 


September 17, 1958 


-w. % % • ’•'T . i^l7\ 


/ /-^ - 


: subject: JACOB BERMAN, with aliases, rZl 

i MAIl FRAUD Trott, 

^ , INFORMATION CONCERNiN!Gir/inf!MT\ ^ / "/J '-. (/ < ?i?T* 

oaJ decl^sSv?::. lid f \M¥l\iV r' *^ Hollo 

^ per- 5^te I Qtd -8 s uU\'^)\ Gand: 

v5<PS(a”ra*/ CO C made to the memorandum from Mr, Short to 

Mr. Nease, dated 9/8/58, concerning bulky exhibit 100-39313-13, 


which requested that a determination be made as 
bulky exhibit should be retained or destroyed. 


to whether this 




This bulky exhibit consists of a roll of 35-millimeter (\ 
film submitted by the Legat, London in January, 1944, and prints 
which have been made from this film. The documents which are \ 

photographed on this film are the United States Embassy file on ^ 
one Joseph Berman and consists of miscellaneous correspondence 
of the Embassy, and reports and investigation conducted by New ^ 

Scotland Yard, concerning Berman, H S 

The British authorities at first had a security interest ^ 
in Berman upon his arrival in England in 1941, They later decided 
he was merely a crook and that his trij, to Englondv^s for one of ^ 
two purposes, either in furtherance of some confidence trick which g 
had been perpetrated by him in the United States, or alternatively _j 
to recover the proceeds df some old crime, Berman was arrested < 
shortly after his arrival in England on the charge of offenses ^-3 
against the Aliens (movements) Restriction Order, and after a few^ S 
months was deported to the United States, It was alleged that ^ 

Berman had $500,000 in bonds in a safe deposit box in London, 
which were the proceeds of a mail fraud, for which he was con- 
victed in 1928. However, when the box was opened ,in the presence 
of the American Vice-Consul and the Metropolitan Police Departm^t, 
the box was found to be | ^ ^ 

RECOMMENDATION ; RECOHBSES ' 

Ml SEP 25 19S8 

It is recommended that this film and the prints made from 
it be destroyed. The material is a reproduct4^fl— of-4he— U,-S. Embassy 
file and could be obtained again if necessa\y,\ It has not been 
indexed, and is of no value in the files. “7^ 




- Mr. 


( 3 ) T 
Oonahoe 
Jaquiss - 

*3omr 


^ 

DECIiASSiylED' 

ntt' . . — r 







^ANOAflO FORM NO. CM 




Office MjdlfWVaflduM • united st^es government 


SUBJECT: 


OBSOLETE MATERIAL MAINTAINED ON SEVENTH FLOOR 
Identification Building -y 


ro : m. NEAWk ' 9-5-58 

'A Tolson 

A fj Nichols 

FROM ; Z. E, SH^%y Boardman- 

y lA Belmont 

• Mohr 

Parsons 

SUBJECT: OBSOLETE MATERIAL MAINTAINED ON SEVENTH FLOOR y 

Identification Building 

Holloman — 

There is maintained on the seventh floor of the Identi -Gmdy 

fication Building one drawer of exhibits relating to investigations 
conducted in connection with the case entitled "Report of Sub- 
committee on Publicity and Propaganda to the Committee on Expenditures 
in the Executive Departments , House of Representatives; re 
Socialised Medicine - Miscellaneous - Special Inquiry"^ (62-84363) , 

Memorandum from Pennington to Rosen dated 5-17-49^ 
(62-84363-168 )j indicates that the Department had returned to the 
Bureau numerous exhibits in connection with this investigation. 

This memorandum suggested that these exhibits be retained in the 
Bureau for the present in view of the possibility that the Bureau 
may be called on by the Department or members of Congress for 
information or further investigation. This investigation was 
closed in December ^ 1947, and there has been no activity since that 
time. These exhibits are not used and are occupying space and 
equipment which could be used to better advantage for maintaining 
current material, and in view of the period of time that has elapsed 
since the investigation was closed, it is felt that the exhibits 
should be destroyed in line with our Records Management Program 
designed to eliminate obsolete and valueless material from the . 

Bureau's records, ^ vs ^ ' o \ 

Ues'TfucTT'on o f rrop^.r'TTy' \ 

RECOMMENDATION : ' / 

That this memorandum be referred to the Investigative 
Division and that consideration be given to destroying the exhibits 
described above, .Mge . . 


:gbh^- 
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[ tJNBECORDED COPY FILED 


STA^i<«r>0 FORM NO. 64 



ce M.emorandum 


# 


UNITED STATES GOVERNMENT 


0 St X X fittiojci 




'FROM 



DATE: 9/11/58 


Tolson 






SUBJECT: 




Johnson 


OBSOLETE MATERIAL MAINTAINED 
ON THE SEVENTH FLOOR 
IDENTIFICATION BUILDING 





Tele. Room 
Holloman 


Gandy i 


Upon receipt of the attached memorandum, the 
material referred to therein, located in the Identification 
Building, was exaiMmed on September 5> 1 ^^ The three 
cabinets containedl ^recor ds .p.e £ tAining tc^fes Oper,Atio ns. . 
specifically che ckfituBsT^c^^^^ ap^rl" r e'c or d sT^hlue 

slips, and related items. Under the present regulations, the 
majority of .this material must be maintained inasmuch as it 
represents the original accounting documents. The Voucher 
Unit now maintains all records in connection with the offices 
of the Legal Attaches’ , and most of the financial records in 
connection with SIS activities. At present, there is 
sufficient space for housing the records, and since none 
of them can be destroyed, it is believed the records should 
be located in the Voucher Unit. 


RECOMMENDATION : 

That the three cabinets of material be moved to 
the Voucher Unit, Room 331 > Old Post Office Building. If 
you agree, arrangements will be made to have these records 
moved. 





ii t i S t yh ij 

•liiiiL i.'A t- p 
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STANDARO FORM NO. M 


# 


TO 


wee JS^emWand^M • united states OOVERNkENT ^ 


FROM 


SUBJECT: 


MR. MMSE 


L. E. SHO. 


DATE; 9-3-S8 



MbSOLETE materia l MAINTAINED ON THE SEVENTH FLOOR 
/[ Iding 


Tolson — 
Nichols — 
Boardman 
Belmont _ 

Mohr 

Parsons — 

Rosen 

Tamm 

Trotter — 
Nease 


Tele. Room 
Holloman 

There are main-tained on ihe seven-bh floor of the identi^'^^'^ — 
fication Building three file cabinets of -material c^gnsisting gf 
vouchers^ cancelled checkSj payroll materials ledgers^ and expense 
account material which apparently were maintained in^connection 
With tM^JS^j^arain. du ring World War ^ This maW^f^^T^W^ 
used and in view of t^^p^To^'X^^^ has elapsed since these 

records were prepared} it is felt that consideration should he 
given to the destruction of this material in line with our Records 
Mdnage^nt Program designed to eliminate obsolete and valueless 
material from the Bureau^ s records. 


RECOMMENDATION: 


C23 


s':; That this memorandum be referred to the Administrative 
Divisipnvthat considerati on be given to the destruction ^f thelf 
material described above ‘ ' 

JWM:gbh^ 

(3) 0 
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£X*12^ 
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ENCLOSURE 


WMbMuWUi^ 



'7^ 


m SEP 171958' 


STANDARD FORM NO. 64 ^ 

Office 

Memory 

TO ; 

MR. NEA^^ 

FROM : 

L, E, BHOi 

SUBJECT: 

OBSOLETE 1 


f 

’ATE 


• UNITED STATES GOVERNMENT 


£. E. mosmA ^ Boardman 

» I ■ • ' , ' j ' Belmont 

^ * i/ Mohr 

' T fY Parsons 

OBSOLETE MATERIAL MAINTAINED ON THE SETENTH EffOR ^ R°=en 

Identifi cation Building \J aI ,K tIT, 

:S^ 

There are maintained on the seventh floorvof the Identi<TallT- 




fioation Building several editions of the book entitle (^'Digest 
of Appropria tions'* similar to the attached copy. These books'^ 
o^upy 'bni^ of a file cabinet. These books were formerly 

maintained in the Bureau Library. 

SA Suttler, Grime Records Section, has advised that the 
Library has no further interest in this material and suggested that 
the Administrative Division be contacted to determine if the 
retention of this material is necessary. These books are not used 
and are occupying space and equipment which could'be used for more 
current material. In accordance with our Records Management Program 
designed to eliminate ' obsolete and valueless material from the 
Bureau* s records, it is recommended that this material be destroyed. 

RECOMMENDATION: 


That this memorandum be referred to tbf Administrative 
Division and that consideration be given to the ^des ^ ^ ^ 
books entitled **Digest of Appropriations". . 


Enclosure 


S'^1 
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STANDARD FORM NO. 


Office Miefnormidufn • united statII GovERfferKj^x 


TO :MR. a. H. BELMONT 


DATE: September 15, 1958 


SUBJECT: CINRAD 

Sri^u er/^ ^ 0 f Bon 


'At ft 4 

ik, 


5 U 


Tolson 

Boardmcm 

Belmont 

Mohr 

Neaee 

Parsons 

Rosen 

Tamm 

Trotter 

Clayton 

Tele. Boom 

Holloman 

Gandy 


i Q*| Bo«Smm 

FROM :MR. S. B. DONAHOE t I * ■ ^ • • ' ’ ^ . Belmont . 

^ I W '*’V' • YjrhO^ '^ T,anrz 

ItLUL ' ’ a . Parsons. 

V . f « J P 

In 1945 the Smyth Report was issued by the War Depart- Houom”^ 
ment under the title “Atomic Energy for Military Purposes." — 

This report prepared by Professor Smyth of Princeton University 
ihcluded most of the basic physical knowledge of atomic fission 
available at that time. 

During May* 1946, the Bureau instituted investigation of 
former employees of the Manhattan Engineering District (MED) Project 
who through their official duties had firsthand knowledge of data not 
contained in the Smyth Report regardless of whether there were any 
allegations of communist affiliations on the part of these persons. 

To assist the field, the Bureau at that time requested from MED the 
names and identifying data. of these persons so that their names could ■ 
be checked through Byfiles and the data contained therein furnished 
the field. In reply, MED furnished only the names without any 
identifying data explaining that the MED staff had been so drastically 
cut it could not fully comply with our request. This memo Stricklan’^ 
to Ladd 7-20-46 recommended no further attempt be made to conduct fi,id , 
reviews on these persons in view of the incompleteness of the informa- 
tion. These names were, however, indexed. 

The Records and Communications Division has requested the 
views of the Domestic Intelligence Division as to the retention of 
these index cards, (Memo Short to Nease, 9-5-58) 

RECOMMENDATION ; 

The list furnished by MED serves only to name the individuals 
who had access to classified data at MED in 1946. Without further 
identifying information, it appears to be of no use in file reviews. 
Accordingly, should the Records and Communications Division desire to 
destroy the index cards relating to the names on this list, t^ 

Domestic Intelligence Division would have no objections, /fJ 


JPW;jas/^ 

(5) ^ 

1 - Mr. Belmont 
1 - Mr. L. E, Short 
1 - Mr, Donahoe 
1 - Mr, J. F, Wacks 


I ^ 3 ^ ^ 

NOT EBCORDEM' . 
102 SF' tFi^958 


20 SEP^ 1958 


60 SEP 19 1958^ 




CHANGED TO 



,.arrANpy^D^ropiM no. e4 


Office MemMndum • united st.IIs government 


MR, NBA 


DATE: 9-18^58 


FROM 


SUBJECT: 


L. E, SHOBi 




‘ oure&iJb 

BBSTBUGTION OFTMcObSs 


Sufmu^ PropQrJ&f 




By memorandum, dated 8-81-58 (66-3886-^787 ), it was Joii 

I recommended that consid^ej^tion he given to tb£ f^£^.t rMQ.tio^ of 
material mrtai Mna^ tm^ Oases during the pffiod^'''lW8'8 

to 1984j which materia^was^f{g'iiml^ handled by the Department 
of Justice and in 1984 was turned over to the Federal Bureau of 
Inuestigati on for further investigation, I indicated that if 
destruction was approved^ smti Archival authority would be required. 

Referenced memorandum was referred to the Investigative 
Division who have reviewed this material and recommend that it be 
destroyed. 

There is attached hereto a memorandum to the Department 
of Justice transmitting the required number of copies of Standard 
Form 115 (Request for Authority to Dispose of Records) with the 
request that these forms be transmitted to the National Archives 
for the purpose of securing the necessary Archival authority . 

RECOMMENDATION : 

That the attached memorandum to the Department of Justice 
enclosing the required number of copies o^, SF-115 (Request for 
Authority to Dispose of Records) be approved and forwarded to the 
Department. 


Tolson 

Nichols 

fepatdman _ 

— 

Rosen 

Tamm 

Trotter 

Nease 

Tele. Room 
Holloman ~ 


Ugbhl^h 


(3) 0 

Enclosure 
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w'"' “II 

Office AlepmwMum 


UNITED &fjam GOVERNMENT 


Tolaon 




SUBJECT: 


The Executive 3 Conference 


PROPOSED DESTRUCTION. OF "NO ^ . 

LOYALTY OF OOVERNUENT EMPLOYEE^SMDt ^ 


Boaidmcm 
Balmont _ 

Clayton 


LOYALTY or jj TroTt«r 

SECURITY OF GOVERNMENT iaffi 

'^0Jr-9^8^T^£WTW^cunveTlJ^WFe^ 5 

the suggestion of Mr, Nease that 7j500j408 "no record" Loyalty 
of Government Employees and Security of Government Employees forms 
maintained by the Records Branch be destroyed. This matter was 
last considered by the conference on 1-15-58 at which time they 
were of the opinion that we should continue to maintain these forms 
pending the adjournment of Congress. It was pointed out that 
Congress might conceivably pass another Loyalty Bill which would 
have a bearing upon the need for these forms. Congress adjourned 
without passing a new Loyalty measure. 

Under the provisions of Executive Order 9835^ 3-21-47 ^ 
superseded by Executive Order 10450 effective 5-27-53, the Bureau 
receives copies of Security of Government Employees forms for the 
purpose of corfiducting name searches. Two copies of each form are 
forwarded by th§ Civil Service Commission. Upon completion of the 
‘file search, one copy is stamped "No Derogatory Data/' if there is 
rn.no identifiable ^ata and returned to the Civil Service Commission 
for subseqy^nt forwarding to the submitting agency. It is under- 
*stood most of the agencies retain these in the personnel folders of 
the employees involved. The remaining copy is retained by the 
Bureau and filea in alphabetical sequence. The estimated cost for 
retention of this material is $35,774.54 annually plus the cost of 
approximately 150 file cabinets housing the existing accumulation 
and the file room space occupied by them. Infrequent searches are 
made of these forms to check on former submissions. Very few 
identifications of any value are made. We are currently receiving 
an- average of 22,726 forms per month, 

There is no legal requirement for the Bureau to maintain 
\these "no record" forma. The rieke^tion of t^ material is based 
upon interpretation of the Executive Ordei^'' 9mS by former Attorney 
General Ton 0. Clark who in June, 1948, noted, "Edgar, I think we 
should insist that an index be kept of Government employees. Then 


GAN: neb 

(Q) u 

Enclosure ^ 
1 - Mr. Tam 
1 - Mr. Clai 




I 
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Executives Conference Memorandum 9-11-58 

Re: Proposed Destruction of '^No Record" 

Loyalty of Government Employees and 
Security of Government ^ployees Forms 


when a new organisation is placed on list, you could check its 
membership — if you do not have membership lists, we could secure 
same through subpoena, " The Attorney General had in mind checking 
the "No Record" Loyalty Forms against membership lists of organisations 
then being added periodically to the Attorney General's list of 
designated organisations. As a practical matter, membership lists 
of newly designated organisations have never been subpoenaed for this 
purpose. 


Section Two, Executive Order 10450, provides that "the 
head of each department and agency of the Government s.hall be 
responsible for establishing and maintaining within his department 
or agency an effective program to insure that the employment and 
retention in employment of any civilian officer or employee within 
the department or agency is clearly consistent with the interests 
of national security, " It is clear from this terminology that 
responsibility is definitely fixed with each department or agency 
to insure suitability of personnel for employment, "Suitability'' 
under this second order was also broadened to encompass not only ■ 
membership in designated organisations but also to include such 
factors as dishonesty, immorality, habitual use of intoxicants, 
drug addiction, etc. On our initial name and fingerprint check 
we appropriately cover all these matters, but there is no continuing 
responsibility under either Executive Order to maintain an index of 
Government employees and applicants in order to periodically check 
it for this type of information. 

It was the unanimous opinion of the Conference that these 
"no record" Loyalty of Government Employees and Security of Govern- 
ment Employees forms be destroyed. However, inasmuch as retention 
of this material is based on a decision by former Attorney General 
Clark, it is believed that written permission for destruction 
should be obtained from the present Attorney General. Accordincfl. y, 
a proposed memorandum for the Attorney General is attached. 
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- cv/,»c«a£> ressM kd. 
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UNITED STATES GOVERNMENT 


FnOM 


4> IfSJLi 


i. F. FFO. 


DATE: B-B0--56 


SUDJECT: 


OBSOLETE MATERIAL MAINTAINED ON 7th FLOOR i . 
IDENTIFIOATION B UILDINO 

There is naintained on the seventh floor of the 


\/M' 


Totsos 
Boennjraca _ 

Bvlmoat 

Mohr 

M*aB« ___ 

Porsoiia 

Roson _ 
Tcsms ■ ■ - 

Trottar ■— 
Clayton 
Tala. Room 
HollooaA. M 
Gcajdy JLJ^ 


There is naintained on the sevenvn jioor oj' -one \»r> 

Mentifi cation Building two cabinets of naterial consisting of 
naps s photographs f nonographs and nisoellaneous material relating \f \ ^ 


to the 


•m durim 


This material was previously 



maintained in the Bureau library and ms forwarded to the Records ^ 

Branch for storage by memoranda from Jones to Nichols dated September 9^ 
1949, (66-818-8729) and May 5, 1950, (68-88444-1886) , This material 
does not relate to any Bureau files, and apparently is supplementary 
material maintained in connection with the SIS Program, 

This material is not used, is occupying space and equipment 
which could be used for the housing of more current and valuable 
material, and accordingly , in line with our Records Management Program 
designed to eliminate obsolete and value le ss material from the Bureau s 
records, it is felt that a re-evaluation of this material should be 
made to determine if the material can be destroyed. Archival authority 
is not necessary for the destruction of "library" type material, 

RECOMMENDATIO N: 

That this memorandum be referred to the Crime Records 
Section and that consideration be given to the destruction of the 
material relating to the SIS Program which was previously maintained 
in theBureau library, j J 
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COPY 


• A 

Office lAemorandutn • united states government 


DATE: August 7, 1958 


E. Wherry, Jr. 





> SUBJECT: BUREAU CODES (66-629) 

^ e> A^aJ i%iO/ 

^ / 


We have in our Coding Unit one copy of Slater’s 
Telegraphic Code, 8th Edition, numbered copy number 50. 

To our knowledge, this code book has never been used, 
and we have been unable to find any record showing why 
or when it was originally issued to us. 

We are, therefore, forwarding this code book 
to the Cryptanalysis-Translation Section of the Laboratory 
for appropriate disposition. 

RECOMMENDATION : 

None. For and information purposes. 

,/x A » 


Mr . Downing 
Mrs. Powell 


V. ^ 


LEW : nma 
(4) 


M ^ " 4^ ■ ■ 
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'41 


IMC'; 

' NOT^ 




RECORDED 
/j! i yjOra. j 
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D i; i'Sh « ' ' 


Tolaon 

Nichols 

Boardman __ 

Belmont 

Mohr 

Parsons 

Rosen 

Tamm 

Trotter 

.Neose 

Tele. Room . 
Holloman _ 
Gandy 




KTAMCtARO POHU NO. 

Office Miemorandum 


UNITED STATES GOVERNMENT 


TO : 

G . B. Donahoe ^ — 

FROM : 

A. B. Jones 

SUBJECT: 

"N. S. BIONIER» 


- Donahoe 

- Nease 

- Short 

- Jones 


9/4/38 





Tt/fr- cf-h + Refe-^nce is made to 

fhnf 7 / 30 / 58 , requesting 

that bulky exhibit file number IOO-25206-395 

be reviewed for a determination as to disposition 
or retention of this bulky exhibit. 

. This exhibit has been reviewed and consists 

Rionier- for years 

^S 57 > and 1938 which were obtained from 
he German club in Coban, Guatemala. These magazines 
contain o. section devoted to the activities of the 
Nazi Party in Guate.VKila. 

mCQMmNDATION: 

A magazines have no present value and 

Should be destroyed. 


Tol»on _______ 

r Boordmon 

Beimont 

nv~ Mohr - 

|f / N«a«o _______ 

PoraonB 

Ro«on £W 

? Tcram r ' 

TroUer 

) .Claylon IM 

“f^fioaonTr!!^ 

Gandy ._ '"V . 
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STANO^D^POfll^NO. 04 

'3— 




Mf^a 


ct . l^emwanduiTi • united s*®es government 




m. NEAl 




« ’ ■ . ' ' ' M 


FB.OM 


SUBJECT: 


. /-';v;‘. ;-■' 

^ * V-W ,• i 


\f ^ r; ' ■• V-,- , r" ■- ' ' (Tolson 

]]/1 . . 1/ , jj Nichols 

£, E. sHomu r t<i |.^ ;i ■■ t ' X ' ^ j Boardman 

y (t.i-vJl.- .-1 - /-\ Belmont 

'JS^OEETE MATERIAL MA^^^NEL OE SETEN^^^^R^^- 5 °"®" ; 

TSeHiT7?5af?in'^'2d1Hi™ - T^rerTIZ 

— — NeaseM^ 

'■ Tele, fsfcom . 

. .... , Holloman 

There ^s maxnta^ned on the seventh floor of the Ide nt i-rGandy 


'^^ ^OLETE MATERIAL ON SETmM ^^R_ 

^^dentifiodtioh BwClding 


fioation Building one index cabinet containing approximately 
27,000 index cards relating to the Custodial Retention Index ^nich 
was prepared during World War II, This index relates to those \ 

individuals in the United States, who, just prior to World War II, \ 

were considered to be a menace to the public peace and safety of ^ 

the United States Government, i . 


By memorandum from Mr, Nichols to Mr. Fletcher dated ^ 

10-11-49 (66-16304-43) it was recommended that this index be ^ 

destroyed in view of the fact that it appeared to be obsolete and . ^ 

of no value. On 10-22-49 (66-16304-41), the Executives Conference ^ 
considered the destruction of this and other material. It rec’om- V? 

mended that we include this material in the program of microfilming ^ 
and that it would be most inadvisable to destroy any of the material, 

By~nffmTn:aT^dKdAim from Mr. Waikart to Mr. Nichols dated 
10-5-50 (66--32^-445) it was recommended that this be recohsidered y 
and that th e^^^tod ial Det ention Index be destroyed. By memorandum E 
from Mr. Hennrich ■Bo^Mr7^W‘lmWt"^ddtWd'’ 12-5-50 (66-3286-444) it was ^ ■ 
recommended that this index be retained, A routing slip attached , o 
to this memorandum indicates that these records are the only records^ 
collected in one place, of the identities of people considere^u^^^ m 
the Custodial Detention Program, 

' 

This index is not used, the information contained 
index is of no value to the Bui^au today nor is it felt to 
any future value to the Bureau, and the material is occupying 
space and equipment which could be used to better advantage 
more current mdterial. Accordingly, in line with^ our Records 


Management Program designed to eliminate obsolete and value lessWJt^^^^ 
material from the Bureau* s records, it is recommended that the \ 
destruction of this material be reconsidered, 

RECOMMENDATION : ?' 

That this memorandum be referred to the Domestic f 

Intelligence Division and that consideration be given to the ^ 

destruction of the Custodial Detention Index presently being main-^ciy 
tained on the seventh floor of the Identification Building, 


^EP?V?^ 


u - 
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September 17 ^ 1958 


DOMESTIC JNTELLiaENCE DIVISION 


Details relating to the prior consideration given to 
destruction of the Custodial Detention Index are set out 
previously herein. 

A survey within the Subversive Control Section 
reflects that this Index is not utilized; thereforey the 
Domestic Intelligence Division concurs with the recommendation 
that this Index be destroyed because (1) it is not used; 

(2) information contained therein is also contained elsewhere 
in individual case files and (3) if we needed the infor- 
mation in connection with a specific individual the information 
would be picked up through an indices search. 
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'$TANOARr> FtMlH NO. 04 


Ojfice ^tAen^anduin • united siSes government 




MR. ME AS. 




DATE: 9-3-58 


L. E. SEO. 




SUBJECT: ^^BSO LETE MATE RIAL^ MAINTAINEB^m SEVENTH FLOOR_^ 

^^J^ntification Building “ 

^ « ii Vrrt---*" l ^Tlf^T^^-ff l n lB^lll > l TH•^-T l ■ | ^ ^-i~— i *^n r- n— 


FROM : z. E. SEO^Si^ 

SUBJECT: ^^BSO LETE MATE RIAL^ MAINTAINEB^m SEVENTH FLOOJlJ^ nZlflZ^ 

^^J^ntification Buil ding "" “ ^ 

^ « ii Vrrt---*" l ^Tlf^T^^-ff l n lB^lll > l TH•^-T l ■ | ^ ^-i~— i *^n r- n— 1 

'v/ J Negfr^y***^ . 

’ There is maintained on the seventh fi oofr^pj^lyeldent^^ 
fioation Building one index cabinet containing tJ^ e^lien Enemy/ fjyw 
Control Index,, which index relates to approxi mate'Ny^OjVffd allies \ 

who were^a^en into custody during World War II. This index wak \ 

maintained by the Security Division and served to keep that division 
advised as to the arrests and dispositi-on^: of aliens. - \ 

By memorandum from Mr. Nichols to Mr. Fletcher dated ^ 

10-11-49 (66-16304-43) it was recommended that this index be I 

destroyed in view of the fact that it appeared to be obsolete and ' 

of no value. On 10-88-49 (66-16304-41) j the Executives Conference ^ 
considered the destruction of this and other material. It recom- ^ 

mended that we include this material in the program of microfilming ^ 

and that it would be most inadvisable to destroy any of the material. 

§ 

' By memorandum from Mr. Waikart to Mr. Nichols dated ^ 

10-5-50 (66-3886-445) it was recommended that this be reconsidered 
and that the Alien Enemy Control Index be destroyed. By memorandum q 

from Mr. Hennrich to Mr. Belmont dated 18-5-50 (66-3886-444) it was ^ 

recommended that this index be retained. A routing slip attached c. 
to this memorandum indicates that these records are the only records o 
collected in one plaoej of the identities of people considered under S 
the Alien Enemy Control Program. _ B 

T his index is not used j the information contained 
index is of no value to the Bureau today nor is it felt to 
any future value to the Bureau^ and the material is occupying\ 
space and equipment which CQould be used to better advantage /|or‘ 


more, current material. Accordingly, in line with our Records , 
Mdna0ment Program designed to eliminate obsolete and valueleas^d^tf'- f 
material from the Bureau's records, it is recommended that the 
destruction of this material be reconsidered. 


maue roa± jrviw one nureau s records, i,o on reu oiimenaeu, onuo one 
destruction of this material be reconsidered. 

■ RECOMMENDATION S «X5 

on i 
the ipV : 


seventh floor of the Identification Building .. 
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September 17, 1 958 


DOMESTIC INTELLiaENOE DIVISION 


Details relating *to the prior consideration given 
to destruction of the Alien Enemy Control Index are set out 
previously herein, 

A survey within the Subversive Control Section 
reflects that this Index is not utilized. Therefore , the 
Domestic Intelligence Division concurs with the recommenda- 
tion that this Index be destroyed because (1) it isrot used; 
(2) information contained therein is also contained elsewhere 
in' individual case files, and (3) if we needed the information 
in connection with a specific individual the information would 
be picked upt, through an indices search. 


TDR/pmt 
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STANDARD FORM NO. 64 


% # '. 

Office Mjdfnovandujn • united states government. 


TO 


FjftOM 


MR, NEA 


L, E. 8H0. 



DATE: 8 ’- 80-58 


SUBJECT: 


MATERIAL MAINTAINED ON 
THE SEVENTH FLOOR 
Identifica-bion Building 


Tolson 

Nichols 

Boardman . 
Belmont _ 

Mohr 

Parsons 

Rosen 

Tamm 


There is nainixtined on the seventh floor of the Identi- 
fication Building six reo.grd cabinets containing various records 
and tape recordings which have been made over the years relating 
to matters of interest to the Bureau* These records are not used 
and the possibility exists that a review of this material might 
result in the destruction of some of the obsolete records. 

RECOMMENDATION : 

That this memorandum be referred to the Grime Records 
Section and that a review be conducted of the records stored on 
the seventh floor of the Identification Building for the purpose 
of eliminating any material which is obsolete and valueless to 
the Bureau in line with our Records Branch Management Program 
designed to eliminate such material, from the Bureau*s records. 


Trotter , 

Nease 

Tele. Room . 

Holloman 

Gandy 
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NO. S4 


Office Meniwandum • united staSs governm 

, JJ. r i „ t . I 


FROM 


SUBJECT: 




1 .- Donahoe 
1 - Jaguiss 


J^r. Donaho^^' 1 - Jaquisa date.- 9-23-58 

Mi*. Paiteona. > . 

^ Mr. RosenJ 

Harry J, Jaquiss.^^if. . a M r. Tamm 

-^1 ^ aT Mr. Trotter J 

^ ~Bcu/Q-e. 

Iff^iF^Laaff^jESrS^^ building f. uL^^Ty^zZ 


Harry J, Jaquissj^^)!. 




Tjpjp. Room 


I Mr. Holloman 

I i I Miss Gandy. 


Reference is made to a memorandum from Mr, Short to Mf, ' •* 

Neaae, 9-17-58, concerning the captioned matter. 

There are maintained on the seventh floor (the "attic'^J 
of the Identification Building several cabinets of bulky exhibits 
which pertain to investigations conducted by the Bureau's prede'cessor 
organisations , These investigations, conducted during World War I 
period, are known as the Old German Files, The bulky exhibits have 
not been indexed. The files were indexed at one time but the cards 
have been withdrawn from the indices and microfilmed. The files have 
also been microfilmed. The only way one can get a reference to this 
material, while checking the indices, is to specifically request a 
check of the Old German Files, As a result, the Records Branch 
advises, these bulky exhibits are never used. 

The Records Branch has recommended, unless the domestic ^ 
Intelligence Division objects, that they be permitted to review this \ 
material and destroy that which is of no value to the Bureau. 

In this regard a spot check reflects thai in some cases the 
paper in these exhibits is so fragile, because of age, that merely 
opening the package to examine the contents results in it shattering 
to bits, A spot check of six items picked at random from the cabinets^^ 
reflects that in one instance there is nothing on the exhibit to 
indicate wha.t file it belongs to nor what it purports to be. It 
appears to be the investigating agent's work papers, - copies of signed^ 
statements and miscellaneous papers relating to an investigation in ^ 
1918-19 concerning the election campaign of Truman H, Newberry os ^ 

Republican candidate for U, S, Senator from Michigan , Another exhibit^^^ 
consists of several copies of a newspaper published in 1918; another ^ 
of phot ographs of the The osophical Institute, and the Raja Yoga Academy 
taken in 1912-17; still another of eight issues of a magazine published 
in 1909-10-12-14; and still another consists of numerous pieces o^\ 
paper, each bearing a name and address, and a scale drawing of t^ej ^ 
arrangement of a ship, if' '4 3 


A separate memorandumpponcerning five t 

examined is attached, . 

fii?EP 3 B I#S S - 
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ifive exhibits 


®0 SEP ,89 1958 
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REC OMME NDA TION: 


It is recommended spec i f'icallyj that the bulky exhibits 
in the six cases which have been examined and referred to above', 
be destroyed . 

It is also recommended that the Records Branch be permitted 
to examine the rest of the exhibits, all of which are now approxi- 
mately forty years old, and destroy those which are of no value to 
the Bureau. Any items which might be questionable should, of 
course, be referred to the Domestic Intelligence Division for a 
decision. 
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Office NLemorandufn • united states GovEiN&feNT 


MB. MSJUSS 


DATE: 9 - 17-50 


1^ FROM : 
' SUBJECT: 




/J peJ/c&euA^ ^vcV^ 

BSSTBUCTIOM OF msdj£TE~MTJmtAL 7 
SEVESTE FLOOR, IBSETiriCATIOM SWILDIMO 


Tolaon 

Boar dm cm 

Balmont 

Mohr 

Nease 

Paraona 

Roaon ___ 

Tamm 

Trotter 

Clayton 

Tala. Room 


There are maintained on the aeventh floor of the 
Identification Building several oabineta containing bulky exhibits 
relating to the Old German files. As you know, these files relate 
to investigations conducted during the World War I veriod and are 
on microfilm. In line with our current program of reviewing all 
bulky exhibits to determine if they should be retained and in line 
with our Records Management Program designed to eliminate obsolete 
and valueless material from the Bureau^a records, it is felt that 
these exhibits should be destroyed. The exhibits are never used , 
appear to have no value to the B ure au a nd unl ess the Dome a t id 
Ynte 1 1 igen^'Diviai bh~haa a bme oSJeotTolf^ we lntenS~^o ^view these 
exhibiTs and' disTroy 'thW 'matWtUI^tihtlTK^ 'of ' m'^valMe to thTe BUreaUi 


That this memorandum be referred to the Domestic 
Intelligence Divfsion and if they have no objection to the destruction 
of the exhibits relating to the Old German files^ that the Records 
Branch be authorised to review and destroy this material. 


WMtmk^ 
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Nease __ 
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Reference is made to memorandum from Mr. L. E. Short 
to Mr. Nease dated 8-20-58 captioned as above in which it was indicated six 
record cabinets: containing various records and tape recordings are maintained 
on the 7th floor of theTdentificatii.on Division and the records are not frequently 
used. It was recoipmended ancl apgrovedby-ycsrthat these records be reviewed 
for the purpose of eliminating any material which is obsolete and valueless to the 
Bureau in line with the Records Branch Management Program designed to eliminate 
such material from the Bureau's records. 

The records and tape recordings are indexed. The index cards 
set, forth the name of the speaker or speakers, the time and event, as well as 
the Size of the record, the speed at which the record should be played and the 
filing number for each particular record. 

The index to the recordings has been reviewed by SA Malmfeldt of 
the Crime Records Section. Index cards to recordings dealing with lectures, 
speeches and other matters relating to the FBI National Academy were forwarded 
to the Training and Inspection Division. Assistant Director Quinn Tamm has 
indicated there is no good readon to retain the following recordings: 



V 12" Recordings 

^ Numbers 20, 29, sl, 22, 21, 22, 150-161, 170-176, 201-253, 260 

K . 
y 

^ 16*’ Records and tape recordings 

^ / J 4 , ^ y y ' ^ ^ 

M Numbers 1-16, 18-25, <33, 34, (44-46,y73-78, 84^101, 12^ 129,^53-1^8, 246^273, 

J 276-319, 322^335, 348^50^ 357y^7Q-^73, ,384-394, 396-415^ 454^ 456, 468-486, 
488^496, 500-507, 641-658, 664^f 715-720, 722^^726,-823. 

1 - Mr. L. E. Short 

I^EM.jC J, A k CV X33 , nr-n ai\AnvJLA*T^ 

y A \ ^ - mlmsaa 

mm 


L 




OCT 2 19! 



„ * 



(Jones to Nease Memo) 


ThS index cards to all other records have been reviewed by 
,SA Malmfeldt and me for any reason to retain the recordings. All items 
which contain the Director’s voice according to the index cards, items in 
which the Director’s. Office has e5q>ressed an interest or which are otherwise 
believed to be of value are being retained. The following records and tape 
recordings containing speeches, radio programs, publicity matters, etp. , 
are no longer deemed of value: 


J 




/ 




12” Records 

y / y 






Numbers/15-19, 33,y34, 42, 43, 47-,56, ^58-69, 73-76, 78-80, ,85, 86,/88-90, 

93-^96, 101, 10^2, 108, 109, ll7, 118, 126, /127, 136-138, 141-143, 162, 163, 
165-169, 177-^200, 254^257, 261-264, 272-280. 

16” Records 

y/ y y / 

Numbers, 17,, 26-32, /38-43, 47, 48, 57^;;72, 80, 105, 106, 108-120, 139^14^, ^ 

146/152, 159^170,. 178/, lio, 191-193, 19^ 196, 201, /20'^, 2D5, 206, 208, 2b9, 220, 
220:^4, 227-245, /274, 275y. 320, 321.. 336, 337, 339-347, 351 ^3 56,. 3 58-^169, y 
374-,383, 39''5,/416y419/ 422-433, 43;/440^.446r449,y453,/460j465, 466, 497-499, 
508-511^ 516,153;^ 53V 5^0. 549, 550, 555. 557, 558, ,560, 561, 569-183, ^ 

5bb, 591, 594, M5, 598. 5§9, 6ld^612, 6ll, 6l6, 627-629, /639, 640, 6M-662, 
7f4,/7'21, 7'27'-796, 798-803, 805, 806, 810, 812, 8i3, 815-820, 822, 824, 82'^ 
830-833, 838-843. . ■ " 

The following records should be kept: ^ , 

12” Records 





Numbers 1-14, 21-28, 30, 35-41, 44-46, 57, 70-72, 77, 83, 84, 87, 91, 92, 
97-100, 103-107, 110-116, 119-125, 128-135, 139, 140, 144-149, 164, 258, 
259, 265-271. 

16” Records 

Numbers 35-37, 49-56, 79, 81-83, 102-104, 107, 121-127, 130-138, 141-145, 
171-177, 180-190, 194, 197-200, 203, 204, 207, 210-219, 221, 222, 225, 226, 
338, 420, 421, 434-436, 441-445, 450-452, 455, 457-459, 467, 487, 512-515, 
538, 541-548, 551-554, 556, 559, 562-568, 584-589, 592, 593, 596, 597, 
600-609, 613, 614, 617-626, 630-638, 663, 712, 713, 797, 804, 807-809, 

811, 814, 821, 826-829, 834-837, 844-846’. 


RE COMMENDATION: 


.A, 


It is recommended that the above enumerated recordings described 
as no longer of value be destroyed. _2 - 




STANDARD FORM NO. 64 

Ojfice ^tA.emovMdufyi • united states government 


m, NBAS 

W, a. FAMES ^ 


DATE: 9-30-58 


©tv'tecfis® 




Tolson __ 
Boardman 
Belmont _ 
Mohr 


SUBJECT: SUGaESTIOif ^28-59 b7C O^Tamm 

RECORDS BRANCH STREAMLINING COMMITTEE V^|layton~ 

'^>^'3*'''''^ Tele. Room 

Y SUGGESTION: Miss \ I a GS-5 employee assigned g°“T°" ~ 

pt to -the Classifying Unii> of the Records Branchy has suggested 
^ through the Streamlining Committee that a survey be made of 
'p^the^^^l,ff,gjdy- fpi-^^-f^ to determine the advisability of destroying . 
extra^o'pies of lettersy reportsy and other correspondence , 

PRESENT PROCEDURE: Miss advised that at the present time 

many copies of correspondence are filed and never used for d issemina- 
JSk tion or review purposes , It should be pointed out that Miss | 

< 5 ; statement of the existing procedure is not accurate in that copies 
VJ of letters and teletypes are destroyed in the Checking Unit before ^6 
mail is sent to file* In additiony the Bureau authorised a Copy 
Destruction Program which permits us to destroy copies of reports 
CO' after reviewing files. This is being done with the' old files first, 

. ADVANTAGES : She related that the primary advantage of her suggestion 

would be the savings realised in connection with the space problem, 

I ^ 

I 

PISA DVANTAGES : Miss | concedes that a disadvantage would occur 

if it were determined, at a later date that a copy of a report or 
other correspondenoey which had been destroyedy was needed for 
/--sT* dissemination, 

CON CPUS I ONS : The Records Branch has surveyed mail ready for file 

^ on numerous occasions and the copies of a portion of our correspond- 
snce are destroyed before the mail is sent to file, A solution to 
the problem of deferred dissemination has not yet been found and 
^ accordinglyy it is not possible to destroy copies of all investiga- 
tive reports before the original^gp^s to file until this problem 


can be resolved, 
RECOMMENDATION: 


REC4 





5fe OCT 3 1958- » 

Miss I tos been orally thanEed and ho'' formal 

acEn owledgment ^necessary. Training and Inspection..pi‘V-isio^, concurs. 

wamfdnh. '^1 r* 'sn HI 


7^ Miss 
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1 - Personnel fi 
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Office IAem(^Mdum ° united states government 


* Urm Donahoe 


■ Harry J, Jaquiss 


DATE: ()^25-5Q 


Tolson _ 
Boardman 

Belmont 

Mohr 

Noose 

Parsons _ 


l/l - (» Noose , 

\ L V Rosen . 
‘ ./M'" v^*’Trottor 


E •' y ’ n rroBon 

SUBJECT: (jEEMAN AMERICAN BUND rf) ^/)M^^~^TZrZZ 

/Ylf Clayton 

{ , Tol#* Room 

Reference is made to a memorandum from Mr, Short Hoiiomon _ 

to Mr, Nease dated 7-24-S^ concerning bulky exhibit 

102 - 1-226 X 1, 

This bulky enclosure vxis sent the Bureau 6-2J-4J by the 
Immigration and Naturalization Service (INS) and consists of 
several hundred "analysis sheets" concerning the principal Bund 
newspapers. The analysis covers roughly the period from 
January, 1934, to December, 1941, and ims prepared for use in 
denaturalization proceedings. It appears from the file that 
the Bureau requested this' material from INS after it was learned tj 
that such a project had been started by INS. The material has j| 
not been indexed and does not serve any purpose in the Bureau 
files at the present time, INS has indicated that complete sets 
of these analysis sheets were furnished the Criminal Division 
of the Department, at whose request the project was undertaken, 
and to each of the United States Attorneys in whose districts 
denaturalization proceedings were to be held, j 


RECOMMENDATION: 




YUC' 


Cl ill K” 




It is recommended fhgt the bulky enclosure to serial 
102 - 1-226 X 1 be destroyed, mil 

^ _ .A}/ ^ ^ J,'/, 


mil 










J ~ Mr, Donahoe 
1 - Mr, Jaquiss 
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€6 NiemOV^dUM • united ST.iTHF 


r.iTH^GOVERNMENT 


TO ; Mr, D. J. Parsons 


DATE: August 14, 1958 


FROM : W. D. Griffith fTP^^'iO, 


Tolson 
BQ.qVdman / 


SUBJECT: DESTRUCTION OF OID PHOTOGRAPHIC 
NEGATIVES . . 


\ SYNOPSIS: 



'Ji, 


\ 

V 




Photographic negatives of original Laboratory and Latent’ 
Fingerprint evidence dating back to 1932 maintained by Mechanical 
Section in 167 file cabinets. Less active negatives stored GAO 
Building in approximately 130 file cabinets. Previous destruction 
photographs based on preservation these negatives. Due to storage 
problem, policy should be formulated for destruction .old negatives . 

Of course, destruction of these negatives 'frould involve a calculated 
risk. Approval previously granted for destruction Physics* and Chemistry 
Section photographic plates after ten years of inactivity i. 01d.3negatives 
referred to only on rare occasions. Recommend dating all^. additions to 
negative folders for systematic and periodic future destruction^ of 
negatives based on ten years inactivity after case closed as reflected 
by abstracts in Records Section. Certain exceptions should be,, made in 
^ajor kidnaping cases, cases of national interest and. cases where a 
life sentence was imposed. ■ > “ 


A’ 

V ' 


RECOMMENDATIONS: 


X 


% 


, 1. That the Mechanical Se.ctioh should henceforth date all 

additions to the negative folders on^^Laboratory cases to facilitate 
future destruction. X . 

tmfkSF 

,, SC) rir-sAf 

m 


.i-s? 

id 


■3-8 A WfSPLi£/ ui LcaJ 

ihanical Section should prepare V 



2. That the Mechanical Section should prepare ^ list by 
file number of all Laboratory and Latent Fingerprint cases where there 


is a negative folder on file. ^0 


t, 


* 
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Identification’ Division 


ii I 


li.) 




Administrative Divisibh 
Records and Communications Division 




:i3) 













Memorandum to Mr. Parsons 

Re: Destruction of old Photographic Negatives 


3.' That this list be searched by the Records Section against 
the abstracts for each file ntunber listed. Notations should be placed 
opposite each file number listed by Records Section as to the date the 
investigation was closed and the date of the last activity in the file. 
If the case was of national interest, a major kidnaping or a life 
sentence was imposed, a notation as to this effect should be placed 
opposite the file number. 


4. That this list of file numbers be routed to the substantive 
supervisor for his recommendation as to destruction of negatives in major 
kidnaping, national interest or life sentence cases as indicated on list 
by Records Section, After review by substantive supervisor this list 
should be routed to Laboratory' and Latent Fingea^print Section for review 
of those cases the substantive supervisor recommended for destruction 
and the Laboratory and Latent Fingerprint Section recommendations noted 
on the list. 


5. That when this list is received back from Records Section, 
substantive supervisor. Laboratory and Latent Fingerprint Section, the 
Mechanical Section destroy all Laboratory and Latent Fingerprint 
negatives on those cases where< there has been no activity in the last 
ten years and where substantive supervisor. Laboratory and Latent Finger- 
print Section have approved the' destruction of negatives in the excepted 
cases. Where there has been activity in the past ten years a notation 
as to the date of the last activity should be placed on the negative 
folder to facilitate future review and destruction. 


6; That each year the Mechanical Section destroy old negatives 
in Laboratory and Latent Fingerprint cases as determined by the procedure 
set. forth above. If. there is a date on the negative folder within the 
last ten years the : negatives in that folder need not be considered for 
destruction that year. 


- 2 


Memorandxim to .Mr . Parsons 

Re: Destruction of old Photographic Negatives 


; '•!» That this memorandum be routed through the Records 
and Communications, Identification, Administrative, Investigative 
and Domestic Intelligence Divisions and Crime Records Section for 
their observations and be considered by the Executive Conference. 



DETAILS: 


Problem: Mechanical Section presently has approximately 

130 file c'iSxnet s cont aining the less active photographic negatives 

which are stored in Bureau space at the GAO Building. Most negatives 
pertain to Laboratory and Latent Fingerprint matters and date back 
to 1932. No provision has been made for the reduction in volume of 
these negatives. It is believed that a policy for the periodic 
destruction of old. photographic negatives should be formulated. It 
should be emphasized that the destruction of Laboratory photographs 
in the past to save storage space' in the Records Section was based 
on the retention of these photographic negatives. Photographs of 
evidence in Latent Fingerprint cases are currently maintained in the 
case file in the Records Section. None of these have been destroyed. 

' Background: The great bulk of Laboratory negatives con- 

cern evidence in bases . handled by the Document Section. A small 
portion concerns cases handled in the Physics and Chemistry and 
Cryptanalysis Sections. Up to eighteen months ago negatives in 
Latent Fingerprint cases were filed in the negative folders with 
Laboratory negatives when the evidence involved both Sections. For 
the last eighteen months negatives in Latent Fingerprint cases have 
been filed in the Identification Division and not in the Mechanical 
Section. 

These negatives have accumulated for over twenty-five 
years. The storage space needed for negatives in the future will 
be considerably less than in the past since the majority of the 
evidence is now photographed on 35 mm and 70 mm film which requires 
considerably less storage space. 



Memorandiam to Mr. Parsons 

Re: Destruction of old Photographic Negatives 


In 1944 authority was granted for the destruction of photo- 
graphs of evidence v/hen Laboratory files are closed (66-3286-130), In 
1946 destruction of photographs in bulky enclosures in Records Section 
was approved (66-3286-216) . This approval was granted on condition the 
photographic negatives were available if needed. 

It is the concensus of the Laboratory and Latent Fingerprint 
examiners that there would be little need to retain photographic 
negatives in any case where the investigation has been closed and there 
has been no activity for ten years with the exception of major kidnaping 
cases, cases of national interest or cases where a life sentence has been 
imposed. The substantive supervisor should make the decision as to 
whether the negatives should be destroyed in these cases. The 
recommendations of the substantive supervisois should be reviewed by the 
Laboratory and Latent Fingerprint Section to detennine whether they agree 
with these recommendations. 

If extensive file reviews are needed for the destruction of 
these negatives, it v/ould be more economical to retain the negatives 
in their present state. 

In 1957 approval was granted for the destruction of photo- 
graphic plates over ten years old* These plates pertain to certain 
types of cases handled in the Physics and Chemistry Section. ,, 

. Only on rare occasions in the past has there been any need 

to refer to negatives where there has been no activity in ten years. 
Recently the negatives on the Urschel Kidnaping case (1933) were 
referred to in connection with an appeal for new trial by ^ 

Mrs.’ Kathryn Kelly. This is an isolated case but it is felt a 
calculated risk must be borne in the interest of saving space and 
reducing the number of file cabinets. 

If the negative folders are dated each time negatives are 
added to the folder, the review problem in the future will be simplified. 
Unfortunately, the negative folders have not been dated in the past. 

If the procedure outlined above is adopted, a considerable 
number of photographic negatives can be eliminated. 
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Office M.emordndum 




UNITED STATES GOVERNMENT 




i/ 


TO 


ntoM 


SUBjaCT: 


MR. MOHR 


P. G. Travers. 


A Bofimo 

DESTRUCTION OFf COSGRESSlON 



The Congressional Record is substantially a verbatim report of 
proceedings of the House of Representatives and Senate and related legislative 
matters. Because of limitation of space we maintain in Room 6626 only 
Congressional Records covering the last two or three months of the current 
session of Congress and prior Congressional Records are filed for tv;70 years 
' on the 7th floor of Records Branch in the Identification Building. Under the 
esdsting policy Congressional Records are retained Records Branch for 
I i ) two years. These records are filed in 12 cabinets of 4 drawer size which 
I 4 require considerable space. 

f Since few requests are received for Congressional Records which 

are over a year old and the need to conserve space, it is believed desirable 
only to maintain Congressional Records for current session of Congress and 
prior session of Congress. This in effect will mean that Records Branch will 
retain Congressional Records for one year, as an example, during year 1958 
the Record Branch will destroy all Congressional Records prior to 1967. 

RECOMMENDATION; 


1 

\ 

i 


'4 


That Congressional Records be retained only for the current session 
and prior session of Congress. 
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4-341 (Rev. 3-12-58) 

ff/ANOAMO rOtlM NO. 44 



*• 

Memorandum 




• UNITED STATES GOVERNMENT 


i'fi FROM 


SUBJECT: 


MR. 

X A E 




DATE: lO-S-Se 



o 


DgsI^Yu (j iJYt. a. 


CHXLSAS ROlilTI CAL 
rOREiaif¥OLITICAL MATTERS 

(5 f'i * ! 


Cr/< ‘ 



Tol.on 
Bo(^m 
Be, 

Ml 

Noa.o _ 
Parson* 
Rosen _ 
Tcmm __ 
Trotter _ 
Clayton . 


Tele. Room 

Holloman 

Gandy 




Bulky Exhibit Pile Number: 64-3101-69S 

We are presently In the process of reviewing all bulky |)m^ 0E 
exhibits presently on hand, in order that we may weed out those ‘ 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to Inactive 
cases and are occupying badly needed apace, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum, and 
It should be returned to the Piling Unit of the Records Branch, 

Room 1113> Identification Building. This memorandum will be 
filed In the case file. 

RECOMMENDATION : 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposltl^ of the 
material contained therein. , - T 

rw ftiGORDED 

*'■ \'j 

SDOtJJm' 


f 





ADDENDIM 




tc 




This exhibit consists of seven photographic negatives 
hf* various Chilean military and political figures as of 1944* 
SMs material was forwarded as an enclosure to report of SIS 
reprosfntative. in Santiago, Chile, dated lO/l6/0 entitled 
Y^Mlcan Political, Foreign Political Matters* " There is no 

retain these negatives it is recormended that 

*^this ^hi bit be destroyed* ' 

/Nof'RECORoiS* 

16 OCT 8 1958 
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FCDERAC BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^. 

Total Deleted Page<^s) ~ 1 
Page 69 ~ Referral/C on svdt 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 14 



STANDARD FORM NO. 64 / 


Office 


Xy-JLVrr 




A» H, Belmont 


lum • 


UNITED STATEb..o^OVERNMENT 


DATE: 


8/29/58 


FROM 


SUBJECT: 


W, A . Bra^ 


DESTRUCTION OF OLD 
PHOTOGRAPHTG NEGATIVES 


B o ardm an 
B elmnnt x<r^X 
Mohr / ^ / 
Neas«t^^__ 
P arson^ 
Roser ^ 

Tamm 

Trottnr ^ 

Clayton 

Tele. Room 

Holloman 

Gandy 


vjanay 

* Re memorandum Griffith to Parsons, 8/14/58, which , 

proposes destruction of certain photographic negatives of .tss^yjM 
\ laboratory and Latent Fingerprint evidence after cases have^"^' 

!V been inactive for ten years as reflected by abstracts in Records 
Section, Exceptions are proposed in kidnaping oases, cases of 
j national interest and cases involving life sentence of subject. 
Negatives in these cases would be referred to substantive 
supervisor for recommendation as to destruction, 

X RECOMMENDATIONS : 

4 1* It is recommended that the exception to the 

destruction procedure be expanded to include cases, handled by 
^ the Domestic Intelligence Division, so that photographic negatives 
in such cases cannot be destroyed without the recommendation of 
f the substantive supervisor. 




2, It is further recommended that this be forwarded 
to Assistant Director Parsons, 


LWssmk.J^ 

(5) JF 

1 - Mr, Belmont 
1 - Mr, Parsons 
1 - Mr, Branigan 
1 - Mr, Whitson 
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STANDARb FORM Nb. 64 



Office M 




UNIT 



OVERNMENT 




MB. NK 


DATE: 9 - 5-55 


FROM 


SUBJECT: 


W. a. EAMES 


mSTBUCTION OF OLE PEQT.O.GBABEIG 
NEGATIVES 


Tolson 

Boardman 

B elmont 

Mohr ^ 

Nease ' ^ 
Parsons [ 
Rosen 

Tamm _ ^ 

Trotter 

Clayton 
Tele. Room 
Holloman 


i _ Gandy 

Reference is made to Mr. Griffith's memorandum to 
^ Mr. Parsons dated August 14, 1958^ which recommends that the 
Records Branch review case file abstracts on a list of file 
wJ^^umbers which refer to old photographic negatives maintained 
' X ^in the Mechanical Section. Although this will require considerable 
employee time it appears to be a worthwhile project which should be 
j done. 

' Recommendation number three on referenced memorandum 

suggests that a notation be placed opposite the file number 
\ providing a case is (l) "of national interest" (2) "a major 

kidnapping 3" or (3) "a life sentence was imposed." ,lt is doubt-- 
} ful whether .our Numbering Unit employees, who are ...in grade GS-3, 
are in position to determine this information from the abstracts, 
f and it is suggested that the Laboratory note this information on 
-A the folders if possible. 

\ 

Considerable time can be saved on this project if the 
list of file numbers is furnished in numerical order, and it is 
X requested that they be so arranged when the list is prepared. 

^BECOMMENDA TION: 

T- - n I --L -1 I 1 -- 1 - T. .1 

That this be furnished to the Laboratory and the Mechanfcal 
^Section for information and appropriate action. 

WGE:dvh 

I , . ^ 
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FROM 


SUBJECT 


Mr. Mohr 
W. S. Tavel^'^’ 


o UNITED STA»S GOVERNMENT 


DATE: October 8, 


INCENTIVE AWARDS 
C> destruction QR k ^ECORDS 

\ Bufi .‘e/u 

During the coui^ 











W.C. Sulhvan , 
Tele. Room „ 
Holloman 
Gondy ■■ 


re recent inspection of the Administrative Division 
a memorandum was prepared by Inspector Malone in which reference was made to the 
necessity for maintaining certain index cards for an indefinite period of time. /i\xhH 



At the time the program was inaugurated, 11/30/54, the Bureau's over -all 
Incentive Awards Plan was submitted and approved by the Department and in turn by ^ 
the Civil Service Commission. The Commission requested that the Bureau mairiain two '1^ 
indices reflecting pertinent information regarding employees approved for incentive \ 
awards. The first was a master card, by award, which was to be maintained on a fiscal-^ 
year basis in proper numerical order. The second index is maintained by award subject^ 


matter and is cross-indexed to the first index. These latter cards are filed according 
to the subject matter on which the award was based, such as performance ratings, 
bank robbery investigations, etc. We also maintain a third index which is kept in 
alphabetical order by the employees' names and from this index we can obtain the num- 
ber of times ^ employee has received an incentive award. 




Inspector Malone pointed out that with regard to the first two afore -mentionec^ 
master record indices no immediate problem existed with regard to the space necessary -g 
to maintain the^se indices. However, it was suggested that a space problem might arise 
at some time in the future and therefore when the opportunity presents itself in discussing 
the Incentive Awards Program with the Civil Service Commission or the Department of o 
Justice it should^be determined if the first two mentioned indices could be destroyed on ^ 
a periodical basis . ^ 




"Miss 


(sr 

§ 


in the Incentive Awards Headquarters Office at Civil 
Service Commission, who has been a personal contact of SA C. R. Davidson for several 
years, advised that \mder the over -all Incentive Awards Program there would be no 
objection whatsoever to destroying these records after two fiscal years had transpired. 
Therefore, ^1 records for the 1955 and 1956 fiscal years could be destroyed. 

masmuch as we currently maintain a complete running record of all approved 
incentive awards, ijoth in a master file in the Records Section which contains authorizMion 
memo prepared for each incentive award given, and in the alphabetical indices maintained 
in the Commendatiqn Unit, the mainten^Ge,,6f,the two separate indices heretofore 


mention 

r m ex 


for over a two-year period 


NOT RECORDS 

OCT 80 195 
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Memorandum to Mr. Mohr 
Re: Incentive Awards 

Destruction of Records 


RECOMMENDATION: 

In view of the foregoing, it is recommended that approval be given to 
destro 3 dng on a two -fiscal -year basis the index cards maintained in numerical order 
on a fiscal -year basis and those maintained according to the type of performance upon 
which the award was based. K approved, we will destroy the foregoing index cards 
for fiscal years 1955 and 1958 and will set up an administrative tickler to destroy 
the obsolete cards maintained in these boxes on an annual basis. / 
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STANOAIID rOMM NO. M 


Office NLemmindum 


• UNITED STATES GOVERNMENT 


DATE: 10 - 8-58 


of fjli 


fca 


\ SUBJECT: ^PEBSM5L^GJ:8T~ERJ^G^N.DEIl.JJJ0MMmJ5 

IN MK-J.9ALr-.MNmi^^^^ ILLINOIS 
Bulky Exhibit Pile Number : 


|/'€riy 


Tolnon 

Boardmto^ 

MohrV£l__ 
Nease - 
Parsons 
Rosen 

Tamm 

Trotter 

Clayton 

Tele. Room 
Holloman 
Gandy 


We are presently in the process of reviewing all bulky 

exhibits presently on hand, in order that we may weed out those 

which will serve no useful purpose by being retained. Inasmuch ; 

as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above- 
listed bulky exhibit and render a decision as to the retention 
or 'disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum, and 
it should be returned to the Piling Unit of the Records Branch, 

Room 1113^ Identification Building. This memorandum will be } 

filed in the case file. 


RECOMMENDATION ; 

(jy- 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or disposition of the 
material contained therein. 

j Bufile 100-16832, serial 7, indicates above material 
/de indexed 4-22-54, It would serve no purpose to index 
material now since it is likely that a large part of it is 
ri duplication of information now indexed. Recommend exhibits 

be destroyed since material is 18 years old and has no appar 
ewzdentzary value. 


JT 
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NOT recorded* 
*4 OCT 14 1958 
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STANDARD FORM NO. 64 





ce ^Aem^indufn * united st.^s government 


f 


FROM 


SUBJECT; 


MR, MASR 


L. E, SHO. 


DATE: 10-16-58 



Tolson 


DESTRUOTION OF RECORDS 
'^DrJh^hev'b ’s Pa pers' ^ 


1 / 







Tele, Room , 

Holloman 

Gandy 




By memorandum dated 3-11-53^ (66-3S86-514) , I recommen^e^d 
that consideration be given to the disposal of '*Dr, Albert s Fa^i^s . 
^ Mr, Eichols stated that in view of their historic value, they should 
kept. 


4 

^-4 


Dr, Henrich F, Albert was the German Commercial Attache 
in New York City during World War I, There are many references 
to him in the Old German files which are now on microfilm. 


It appears that during World War I, the Alien Property 
Custodian seised the contents of Dr. Albert's office consisting of 
bank statements, cancelled checks, expense accounts, personal letters 
Or) to his wife in Germany, other personal correspondence and ledger and 
• -W office books. Also included were personal photographs, ‘military 
^ decorations and a strong box containing untranslated letters in 
German dating back to 1906, A report dated November 4, 1981, at 
Washington, D, 0,, reflects that all of this material was turned A, 
over to the Bureau by a George B, Williams, Managing Director, 

' Property Custodian's Office, 




0 This material is not used, is occupying space and equipment 

S' which could be more advantageously used for current material and in 
line with our Records Management Program designed to eliminate 
^ obsolete and valueless material from the Bureau's records, it is 
^ felt that the value of this material to the Bureau should be 

re-evaluated and consideration should be given to the disposal of 



o 


this material. If disposal of the mdterial is authorised. Archival 
authority will be necessary for the destruction of the material. 
Before we destroy the material, however, it is felt that we should 
determine if the Alien Property Custodian has any further interest 
in this material. In the event they have, the material should be 
returned to them. 

It is noted that the book, "The FBI Story "^contains some 
references to Dr, Albert, 

(See recommendation on Page S) 

sc ® t 

bm 5^ . « . ' ■ f . 
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L, E, Short -bo Mr. Nease 10-16-58 

Be: Destruotion of Records 

"Br. Albert^ s Papers" 


The Domestic Intelligence Division has advised it has no 
occasion to refer to these papers and has no need for the material. 

REOOMMENDATIONi 

That consideration be given to the disposal of "Dr. 
Albert's Papers". ' If disposal is authorised^ it is recommended 
that the Alien Property Custodian be asked by letter if they have 
any further interest in these papers and if they have, the material 
should be returned to them. If they have no further interest in 
the papers^ fhe Records Branch will secure the necessary Archival 
authority for the destruction of this material. 



•'Dr. Albert's Papers" are contained in approximately five 
or six file cabinets and largely concern German efforts (1914-1916) 
to prevent British and French from obtaining munitions from 
the United S'^ates through the means of buying up the products 
themselves. The value, if any, of this material would appear 
to be historical regarding World War I records. The Domestic 
Intelligence Division knows of no occasion in the recent years 
of referral to these records or is there a foreseeable need for 
reference to this material. 
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STANDARD FORM NO. 04 


' O^ce M.en. 



vmtnium 



TCi 


FROM 




UNITED STa« 3 trOVERNMENT 


DATE: 10>^30-5Q 


£. E. SHOm 


SUBJECT: 


0 



oRenii 


mSTRU0TIQM,-0^/R^00RI)S - 9 
^ PaperW" . ^ 


K^l 




Trotter 

W.C. Sullivan 

Tele. Room 

Holloman . 


■A 



By memorandum, dated 10-16-58, I recommended that con- 
sideration be given to the disposal of '*I)r, Albertfs Papers', 

As you recall. Dr, Henrich F,Mlbert was the German Commercial ^ 

Attache in New Yor k City durim WpTM^ar^.Z^.J^nd the Alien Property 

Cust^ian Seized the contents of Dr, Albert's office and turned 
this material over to the Bureau on 11-4-21, Referenced memo- 
randum indicated that if disposal is authorized, that an inquiry 
be made of the Alien Property Custodian to see if they have any 
further interest in these papers prior to their disposal. 


Bureau has approved the disposal of this material and 
in accordance with referenced memorandum, there is attached hereto 
a letter to the Assistant Attorney General, Office of Alien 
Property, Department of Justice, inquiring if they are interested 
in this material. 


n-RnoiimNDATiONt 



i POBM NO. 64 




Ojfice NLemWafiduw • united sm'es gover.s<^ent 


rWrv 


FROM 


SUBJECT: 


MR. NEAi 


L. E. SEORl 


DATE: 10-17 •58 


^f m&E OF GENERAL INJDI0E3 
Bufile 66-3286 






Holloman . 
Gandy 


File 100-3-4-A (The Daily Worker 1-13-44) which contains 
approximately BySOO names is a listing of those who congratulated 
o The Daily Worker on its twentieth anniversary. The list of names 
is not in alphabetical order. 

^ In reviewing the reference, which is attached, it is 

I noted there is little identifying information. In many instances, 

I there is only a first name; a last names or a last name and first 
initial. In view of the limited identifying data, the Records 
Branch believes the names could be de-indexed and the index cards 
^ ^ purged from the general index. 

' ^ RECOMMENDATION: 

I 

That this memorandum be routed to the Domestic Intelligence 
Division for their views to determine if serial 100-3-4-A, The 
Daily Worker of 1-13-44, can be^de-indexed. j ^ 

'4>: . m 

w TCBigbhivmlcf «4fef| g ffifpf 

rs; f?* r 




Enclosure 


jl 

"ADBENDms 








H+.OSS 


Inasmuch as the information referred to above constitutes^-^ 
information of a subversive nature and in view of the fact that the 
names of 'those individuals who. congratulated the "Daily Worker" are 
listed according to^ geographical location, the Domestic Intelligence 
Division recommends that the purge of the general indices concerning 
those 2500^ names be confined to common names and incomplete names. 

It is further recommended this memorandum be referred to the Special 
Inquiry and S-»»e^=¥msnt Employees Security Sections of the /Ih^v^tdggdiP^e 
Division as well as to the Personnel Section of the Administrative 
Division for their consideration and comments. §. 

X ////// J ^ 5|- SIN0V .4J958- 

{^^3gE addendum page TWO .. ' fl' } 

^ ft. 4 m 

6 7 NOV 12 1958 


S INOV .4 ‘1958- 


f4^ if, 



ADDENDUM ; 10/22/58 


The Employees Security Section concurs in 
the observations as furnished in addendum on page 1 
of this memorandum regarding the handling of this 
matter. 


ADDENDUM: 


Special Inquiry Section concurs 
jEtnployees Security Section. 


with 





ADDENDUM: 


Personnel Section agrees with^recommendation of Domestic 


Intelligence Division; as; set forth in AddsVidum on page one. 
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Employee Sujggestion 
,FD-2$^ XRev.*2-4-57) 


■ 


f 


From: (Suggester's name 




October 2?, 1958 


Division of Assignment 

Birmingham 


Director, FBI 


SUGGESTION LETTER NO. 58-»29(P MiLQSED PILES DESTRUCTION OF' COPIES 

OF SERIALS instructs the office of origin to d es.troy^all-.c.dpie3 
' , e xcep t one of each se:wal in the f lies.. which-.are_D.ver.-^ ten -yegrs old 
in certain security-type classifications and that the remaining copy 
of each serial destroyed be dated and initialed by the employee 
handling destruction. I suggest that the top serial only be dated and 
Initialed by employee destroying the serial. I would not suggest the 
file cover itself be Initialed in lieu of initialing each serial being 
destroyed inasmuch as the Bureau may later decide to consolidate these 
security files. in similar manner as criminal files are now 
consolidated, 


Current practice or rule (Include manual citation as well as facts) 

The practice now is to put the date and initial of employee 
destroying duplicate serial on EACH serial where duplicate is 
— de s troyedr^ 

Advantages of suggestion and annual savings (Include basis for estimate) 

This would save approximately QOfo of time consumed in 
destroying duplicate serials where destroying office is office of 
origin. The serial where date and Initial have been placed would 
indicate that all duplicate serials beyond initialed serial have been 
destroyed. The Birmingham Office has 5>582 security files in which 
approximately 4,430 are ten y’ears old. As determined from experience, 
approximately 100 files can be handled per day, per employee j therefore 
it would take approximately 44.3 days to destroy duplicate serials and 
to date and initial all duplicate serials where Birmingham is office 
of origin. It is noted that approximately 50^ of security files in the^ 
Birmingham Office are office of origin here. Calculation shows that 


Disadvantages of suggestion (See page 2 

None known, as all remaining copies of serials would remain - 
in file underneath the initialed top serial, except in Instances ^^re * 
serial may be transferred to another file for pertinent reasons. Iff 
done, then a charge-out is placed in file to show disposition of -^^ial 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs 
assigns upon the United States) f " " I 


■ f f ; ' f) I 

_ X I Mr. ] f>4rs. I I f 


ignauyeran 


Recommendations and commenfs of Division Head 


It is recommended this suggestion be given favorable 
consideration since it appears to have^erit 
J^r.icmatad tor ) 


cc-designated for J 



C.M. KELLEY Signature 

















to 6 

BH 67 

17.7 days could be saved in the Birmingham Office annually. 
Of the 53 FBI offices, 938.1 days could be saved annually 
and a savings of $12,582.00 based on GS-3 salary. This is 
a minimum estimate, as there are some very large offices, 
where the number of cases possibly would be 3 or 4 times 
greater than in the smaller offices. 
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CTAI^OARb FORi^ UOfSA 


Ojjice • united sx^res GOVERNMENT 






DATE: 10-16-58 


FROM : 


L. E» SHO. 


Tolson 

Boardman 
Belmont _ 

Mohr 

Nease 

Parsons 


SUBJECT: destruction OF BUREAU RFCORDS;^^^^;^^x^^^ PONTAINEB 

Buftie 66-3286 ALL INFORMATON ^ illVXn— 

HEREiijiS eu^a - 

In oonneotion with the o u uu^iori p reject 3 
spot checks are being made in advance of files being processed to 
determine if the files contain sufficient copies to make the project 
fruitful. During such a cheeky it was discovered tp,ere are several 
thousand 100 classification main files which contain only one serial. 
This serial is a small photostat- s trip st apled to a piece of paper. ^ 
The source of the material is from \ \ fl00-?69) and the information 

contained therein is a number^ one name with no other identifying 
data; and a second name and address. 

Although from reviewing the one serial in these main filesj 
it cannot be determined just what the in formati on pertains to^ it 
was determined by a review of the \ \ file that this serial was 

probably a part of a list of Prisoners of War who were corresponding 
with residents of the United States. 

A survey was made of several of the files and it was found 
in most instances the only references to the individual was the main 
file mentioned above. In some casesj several main files as described 
above were found on the same individual and in other cases additional 
references were located in file 100-2555^ which is the Prisoner of. 

War main file. The following background was located which indicates 
the handling of Prisoner of War lists in the past: 

1. By memorandum dated 10-29-43 from 0. H. Patterson to 

Mr. Nichols^ it was recommended and approved that Prisoner of War 
lists be filed unindexed^ (100-2555-656). . 

2. By memorandum dated 11-11-43 from J. 0. Strickland ]/)fl p 
to Mr. Ladd, it was^ pointed out that a list of United States 
residents corresponding with enemy Prisoners of War would not have | 
sufficient value to warrant their continued receipt from Censorship | 
and Oensbrship^'wasjadvised that they should no longer furnish the 

FBI with the , list . On this memorandum, Mr. Nichols noted there was 
no need to keep unfiled or unrecorded lists and they can be torn up, 
(100-2555-657). Y /I (jf 




.Enclosure 

1 - Bufile- 100-2555 


;S 

'^'^50 NOVI 9 1358' 


a: 

, { Continued. ) 


@ NOV 14 19S8 


^JK[^OED2D COPY ?IS2D IN. / ^ 
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Memo L, E, Short to Mr. lease 
Be: Destruction of Bureau Records 

Bufile 66’-3286 " 


3. By memorandum dated IS-Sl-^SS from Mr . Branigan to 
Mr. Belmont j it was approved that Prisoner of War lists could be 
de-indexed unless one of the following conditions existed: 

1. An indication of subversive sentiment appears on 
the list. 

2. The list has been disseminated to other Government 
agencie s. 

3. The Bureau conducted an investigation to identify 
correspondents. 

As a result of the above authorityj the vast majority 
of Prisoners of War lists have been de-^indexed and index cards ^ 
destroyed. 

RECOMMENDATION : 

1, Since information contained in the above mentioned 
filesj samples of which are attached^ is of little or no value to the 
BureaUj it is recommended the index cards as well as the files be 
destroyed in line with the above mentioned policy. 


2. It is recommended that this memorandum be forwarded 
to the Domestic Intelligence Division for their views and to 
determine if they concur that these files can be destroyed. - 


files, 
destroyed. 


3. \Archival authority will be necessary to destroy these 
and if\approvedj this authority will be obtained and the files 
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tO'ffiee JA-efBorMidum • united statW government 


% 

TEf 


Mr* Bonahoe. 


Harry J* Jaquissf 


'^k 


J^DATE-. 10 - 31 --S 8 


SUBJECT: 


MSTRUUTION OF BUREAU RECORDS ' 
Bufile 60^3286 * , Ml 

S’ 


i - Mr* Donahoe 
1 - Mr* Nease jf 
1 - Mr* Short K 
^ - ifr. Jaquiss ^ 

\/ 


Tolson - ----^ . - 
Boardmon 
^ Belmont 
I Moh r 

NeasytO|^* 

parsohp ^ 
Rosen 

Trntfftr ~ 

r Clayton 

Tele. Room 

Holloman 

Gandy 

E* Short , j 


E53 5^5^ 
[CC- 


CB 


Reference is made to a memorandum from Mr* L* E* Short j/* 
to Mr* Nease dated lO-'lS-^d, captioned as above* 

Reference memo advises that there are several uMousand^^s^^ 
main files hearing a 100 classification which contain only one-^9^^^ 
serial* This serial is a small Rhatostat strip stapled to a larg'er^^ 
sheet of paper* The Photostat strip contains a number; a name with 
no identifying data; and another name with an address* Occasionally 
both names will have^an address and occasionally iheire is a series 
of figures which appear to be a d ate* It isiindicaied that this 

material was received from and referenced memo' indicates that 

these serials probably were a part of a list<^ of ,Fri:s oners of War who 
were corresponding with residents of the U* S* 

sJ Reference memo points out that Bureau policy was that 

\^Priso ner of War lists may be filed unindexed ( 10-2^^43) ; that 
unfiled or unrecorded lists of U* S* residents who- corresponded 
with enemy Prisoners of War could be tom up (11-11-43); and, unless 
there was an indication of (1) subversive sentiment 'appearing on the 
list, ( 2 ) list had been disseminated to other Government agencies, 
orl ( 3 ) Bureau had conducted investigation to identify correspondents, 
that Prisoner of War lists could be de-indexed (12-21-$$) * ,|| , 

, , Reference memo also states that a search of the indices | 

'P$was^rnade^ concerning the subject of several of the files in quest ior^ 
^sq;a^ -if was noted that in most instances the only reference to the 
^^nduvidiial was the file involved* In some cases, several files of 
^^his^Pype-pn the same individual were located, and in some cases 
^f^eferences. were located in file 100-2$$$, which is the Prisoner of 
^kfSar main file* i ^ . J? ^ <f/A 

■ m l?4 REC-85 C C ^ 

Reference memG^eaommends that these files be destroyed, 
*‘^^nd has' been referred to the Domestic Intelligence Division for 
^i'aision' s v'^iews. Archival authority will be necessary to 
^^estroy these files*- Reference memo- stat es th at if approval to 
l^^sstroy these files is given, the necessa ry~^kJfPir4^t^-wiJL 1 be- obtained 
^nd the files destroyed* s wnu ^ 
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t % 

Memorandim Jaquiss to Donahoe 

Re: Bejstruction of Bureau Records f ^ 

Bufile 66-J286 

■b7D 


While collectively these files may make up a list or lists 
of Prisoners of War and their correspondents in the U, S,, 
indi vidually t as they now stand, they have no source indicated other 
than I I Any of these files which might he referred to in an 

indices search would he of no value to the reviewer since there is 
nothing to indicate the n ature o f the information contained there in 
and no source, other than I The mere fact that a ^Prisoner 

of War wrote to a resident of the U, S», or that a resident of the 
U, received a letter from a Prisoner of War is of no particular 
value without the contents of such letters being available. 


There would seem to he two possible courses of action 
to take with regard to these files. One such course would he to 
actually determine the exact source of each of the Photostat strips 
in these files and place this information in each individual file. 
This action, of course, would he prohibitively expensive in view 
of the number of files involved and that even if such action were 
taken the information in the files would he of little, if indeed 
any, value to the Bureau, especially since other lists of apparent 
similar nature have been de^-indexed or destroyed. The second 
possible course of action would be to destroy both the index cards 
and the files as recommended in reference memo. 


RBOOMMENDATION: 


In view of the above, it is recommended that the files, 
samples of which are attached, referred to in the reference memo, 
be destroyed. 
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UNITED STATES GOVERNMENT 


TO 


FROM 


SUBJECT: 


MR. BELMONT 


R. R. ROAC. 



Of 


j 




DATE: 10-30-56 


' '! It 


PROPOSED* 


L0YALT7 




GOVERNMENT EMPLOYEES AND 



c 



T~T" 


! (i r \J ‘ f) ~ 

Aa indicated on the' enclosed copy 
memorandum of October 87j 1956, Records and 
is considering destruction of approximately 
Name Chech Forms (Standard Forms 65 and 66) 


W.C. SulUvon - 

Tola. Rood) 

HoUoisae 

Gandy 


of Departmental 
Communications Division 
7,500,000 copies of !. 

which have been retained ^ 




On .October 29 


Mr. I 

superior , 
CSC. Mr. 


1958, 
of CSC 


by the Bureau after the Civil Service Commission (CSC) has been 
advised that no derogatory data was found in each instance. On 
October 29, 1956, Records and Communications Division requested 
that CSC be contacted by Liaison, in line with the desire of the 
Department, to solicit CSC^s views regarding the proposed destruc- 
tion and our proposal not to retain copies of these forms submitted 
by CSC in the future. The Department also pointed out that CSC 
may wish to make administrative adjustments including revision of 
the number of copies submitted to the Bureau in the future, 

b6 
hlC 

this matter was taken up with 
who in turn discussed it with his 
chief of Investigations Division at 
CSC would have no objection to our 
forms and to the initiation by us. 
copies of future copies. He said 
program started, CSC began 
of the forma for name check 
order that the Bureau could retain a 
^ said that in the event the Bureau 
of disposing of the forms on hand and 
the future, CSC will take steps to issue 
the Executive Branch to reduce the 
forms. He said tha't^CSC will not take 
it is informed by -letter of the 




Mr , 


Kimbe ll Johnson, 

I stated that 
accumulated 
not retaining 


destruction of the 
of the practice of 
that some years back when the loyalty 
the practice of submitting two copies 

in 


purposes at our req uest 
copy in its files. I 
groes through with the idea 
of not retaining a, copy in 
instructions to agencies in 
number of copies of these 
any action in this matter until 
Bureau's final decision 


JMF: ph 
( 6 ) 

Enclosure 


’ilA 


NOT RECORDED 

199 Nt)V 13i9'5» 


1 - Mr. Nease, Room 564(T 



1 . Mr. wauart, 

. uiliiiiilMil 

^ -5 -sa 
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inuefi on page 2) 
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Memorandm. to Mr. Belmont 10-30-58 

Re: Proposed Destruction of "No Record" 

Loyalty of Government Employees ai}d 
Security of Government Employees ^Eorms 

i 


I Ifurther stated that in the case of standard 

Form 65 (covering nonsensitive positions in Executive Branch) the 
forms are made out in quadruplet in a fan-fold arrangement by each 
Executive Agency. The signed original is retained by the employing 
agency in the event it is needed for prosecutive purposes arising 
from fraud. The copy which is returned by the Bureau to CSC with 
our stamp indicating no derogatory data fo-und is kept in the CSC 
file. If nothing is developed by. CSC concerning the individual 
of material significance on loyalty or suitability, the file is be 
destroyed by the CSC Regional Office after 90 days. However, a b7c 
record is maintained in the Security Investigations Division of 
CSC at Washington showing what name checks were made. This card 
is destroyed after 10 years. If anything of material significance 
from any source is developed in any of these nonsensitive cases, 
the file is never destroyed. In every instance , a copy of the 
Name Check Form is sent back by CSC to the employing agency with 
an endorsement showing what checks were made by CSC and this 
becomes a permanent part of the person’s personnel folder. 


~\ is used 


Standard Form 86, according to , , 

regarding persons holding sensitive positions and the same number 
of copies is originally made up by the employing agency. The copy 
used for requesting the Bureau name check is retained by CSC in the 
investigative file at Washington and it is never destroyed. A 
copy of the Form 86 is sent back to the agency with endorsements 
by CSC showing what name checks were made. This is retained in the 
permanent personnel folder on the individual . 


ACTION: This memorandum should be routed to the Records and 

Communications Division, Records Branch, for its information. 
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Office Mjem^ndum 


UNITED STAI 


GOVERNMENT 


Donahoe 


FROM 


SUBJECT : 




Jones 


FRITZ KUHN 

PERJURY? EMIGRATION AND NATURALIZATION 


DATE: 10- 29- $8 

Nease 

Donahoe 

Short 

A. R, Jones 


Tolson 
Boardman ^ 
Belmont 
Mohr ■„ ■ 

Nease 
parsons _ 
Boson - - 
Tamm __ 

Trotter 

Clayton 
Tele. Room 

Holloman 

Gandy 


Reference is made to memorandum from Mr, Short to 
Mr. Nease dated 10-20~f& requesting that bulky exhibit file 
number 6l-ff94-40 be reviewed for determination as to disposition 
or retention. This bulky exhibit has been reviewed and consists 
of Photostats from magazines and newspapers, some of which are 
in the German language and some in English, which were fuTnished 
Bureau in 1939, The translations appear in report form to show 
how closely U,S, -German publications followed propaganda material 
published in Germany, Fritz Kuhn, according to masthead of 
newspaper, assumed full responsibi lity for statements appearing 
there in. 

This case is closed as it is of no further investigative 
interest to Bureau, The bulky exhibit is of no present value. 


RECOMMENDATION: 


That this bulky exhibit be destroyed. 
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Office Memor0m^ ^ united sm^^i^hrnmekt 

A date- October 24, 19$^ 

TO ; A. H, B&lmont 


FROM t -S'. B. Donahoe^r 

subject; smwY of Om^IST I 

; AGTFVITIES FFt TBE WIXTBD STATEo 

-■"'i IS - OB 


llrs:*' 


Tolson 

Boordmcm ^ 

RoB«n 

Team 

Trott«r 

Clayton — ... 

Tal*. Room 

KoUoman 

Goiqdy I — - 


Re memo Short to Neaae dated 

' *>Gormmi3t Party Photosta^o:t a 

64-200-246-401, This to its source ms 

• large pamphlet, the Sc^rancisco Office from a i 

originally obtained 5/21/51 by the •^Chinese f 

confidential informant. It hc^ nnii-fnmia during week of 
Nationalist Daily, ^ San ^ Formosa!, A Photostat of the \ 

.^:'^/l^/ 5 l/rom^^ imdisalos^^ where a translation 

pamphlet ms made therein ms obtained. The 

of the Chinese characters ^P^c^^nQ ^ series of charts \ 

translation of the Chinese Communist ' 

showing the organizational tmt Photostats of the 

OovernmenU Party and A^^^^ . ^ aovernment agencies and 


MlHwere disseminated ^ojnt^ 
fthat small size copies are actually avuii 

-RuinnMmNDATION: 

I In view of the availability of copies in Bufiles, it 

Izs recommended that this bulky exhibit be destroyed. 

_ - I i .- te -•> 3 7^" ^^ 

FEJ:slm /> I JtLlI- " rT ~ 

(4) / . i) i not REC'c^Roeo 

1 - Mr. Belmont 126 NOV 24 1958 

I - Mr. Donahoe ' / ^ MM 

I - Mr. James, imi V ^ tssssb- 


I - Records Section 

/u. ' IL I 
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I !v; h 

1 WOT recori 


not RECOROeO 
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GmpiiTolter ^eri^raX bf islib Bnit^d Btdii^b 
O$n0ral Jixxiomting^ O/fic .0 
JXenevdX Aopbunting Offi^b 
441 & Btrept^: Xfdrihmesif 
g^ashingtorij, JX* 

Attbntipn: Jfr, T, S*Zpnn ' 

4phn Mdgar Ubd\i07^» Mr&atQT _ 

F$d0rdX bureau Qf Xnveaiiigct&ton 



. jh^4iv./ 




sTSWu oa m ni A PPXj:aAiif~fTPE ssmms 

Bt THB mmAL AQGowxrmixFFia^r^'^'^^^^ 



Bef&rencb i& mde i}& « GonpePadtiott baltmaeU: . 

Mr* Bobert F*. Keller Bmeral Gomae.t. pf General Aoeowiting 
€f/io0^ &nd Mr* Joaeph M*- FfbagerdX’djf FBT Ltalaon B&preaentaiiipa^ 
on. IIovev'rbeT Bj 19B8j concerntng. ypur dgpbpy^ia deaire iio destroy S 
rather than return FBX appltGant^type reports in your agency^ a 
. poaaesaion on General Accounting Office personnel mho have ' £ 

diedf retired^ or otherwise left the. General Accounting offic^ g 

This is to inforjn you that this Bureau interposes 
MO pb Section to the destruction of such FBX material that =0 
'^■■'■haC'^een determined to be of no further use to your agency o 
•rproMided the destruction is carried out in. accordance with ^ 

"Ithe provisions of Buecutim order 10501, This. MwecUtive ^ 
U'Order provides that classified defense information shall ^ i>' 
f *destirpyed. by burning or an equally complete method of 1 

destrnotionw It is also the desire of this. Bureau that anyi^i 
^l^eports mt failing under thisvFfecuttpe order be 
des^pyed in the same manner* f HA‘i..v^ 
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1 Liaison Section^. Att. 
' 1 - Mr, NeasBs Bm, 5640, 
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GOVERNMEM^ 


5. 5. Donahoe^ 
August Kayne 


DATE: 11^6-^d 

1 - ifr. Donahoe 
1 - i/r. Kayne 


' « 


SUBJECT: ITALIAN ACTIVITIES IN TBS UNITED STATES Trottor 

SUBVEBSIVE ACTIVITIES 

’ V Hollomom . 

^ Qandy 

Re memo 10-20^58 from Mr. Short to Mr, Nease 
requesting a review of bulky exhibit 

determinati'on as to the retention or disposition of the 
material contained therein. 

This exhibit contains five Photostats each <f the 
first four issues of the "Blackshirt" dated February, March, 

Avril 7 and May, 1939, York City; five Photostats of a 

circular captUned "Portrait of a Leader"; and 

of a circular bearing the name "American Fascists 

This material was voluntarily fumbhed to the 

by Paul Oastorina on 10^26-39* Castorina described 

the one real Fascist in the U, S, He was the national leader 

of the American Fascists, Incorporated, and editor of izs 

publ icat i on, "Blacksh i rt . " 

The March, 1939, issue carried the "Blackshirt's 
■ Po'l'icy" on its editorial page. This policy is quoted on ^ 

of the report of SA George J. Starr dated 11-1-39 of Hew f 1^9 

under the above caption. The material in the exhibit 
indexing whatsoever and\ appears to be further value to thej 

Bureau. d ( br) H ) UY^rf u . nO rT "/ 


RECOMMENDATION: 


U ¥€a to 




That the bulky exhibit be destroyed. 
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ffovenber 29S6 

Internal Security Divteion 
Directors ^31 (^ . \ ^ 

PROPOSED DESTSUCTIOS OF 
LOTALTT Of OOfESEUSST SMPLOTEES 

SECV&r OF aorsmusET euflotess foms 

LJ ^ 2 ^ ^ 

S«pra,.ntatio» oJ‘ tHj CMi Z 

o»/eotion to the 'Covmiooion heepa 

thi fSI. They point ^ ano 

oopiee of these eame forwi for varyi gp «art of the p^ 9 on*$ 
aaploytng agonoy o»P» 

tne eep^»^%‘ fo.toya oopU. Vn it, poa.e.aUn they fll 

SJ" Terilin nl/inl1,Ztive oh£gea an f ZZT°*’'° ^ 

of copies of the form when originally preparedo ^ 

It id hoped that this information 
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% U^orandum Ro .Ra^Boach to Mro^lmont, 20 - 30 - 5 ^ 

vr% w . «ik n /^rrmrr /tm*ir /* 



n r 

rt' 


'fi 

( a* 1 Ha ,t.auiivi* fv »' • a/m ^u-Y” ''f ■““ '" 7 , 

r^rding PROPOSED DESTRUCTION OF 'Eo RECORD 
J^ALTT OF aOYERNMENT EUPLOTEES AND SEGUBITT OF O’ 

^ 'nymr rs'irryctct ®»/^Dl/C* ’ 
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’-STANDARD FORM NO. 64 


" Office' I^cmornndum • united sT^ffis government" 

y 

Tr> . r^iTc. n^in^KPi 


DATE: 11-10^58 


FROM 


: ^ W. a, EAMES 


jf POM p '^7^- 



Boardman 

Belmont 

Mohr 

Mease .Sg_L_J 
Pflrgnntr 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 


subject: Tamm ' 

BY THE GENERAL AGGOUNTINa OF FICE J 

. ' f ¥ i Gandy 

'pee Liaison Agent^ Joseph M. Fitabarald^ advised -that 
in a conversation with Mr. Robert F. lellery General Counsel of 
the General Accounting Officcj (GAO) on ll-S-Sd, Keller stated that 
GAO would like very much to be able to destroy rather than return 
FBI applicant -type renor ts in GAO^s possession on GAO personnel 
that 7ia j retired^ or otherwise left GAO. Keller wondered 
\if the Bureau would write a letter to the Comptroller General^ 
Attention Mr. T. A. Flynn, giving GAO the authority to destroy 
such FBI reports in the future when they have been determined to 
be of no further use to GAO. ^ | 

It is the current practice for GAO to return to the 
Bureau copies of -FBI reports we have previously disseminated to 
them after the need no longer exists in their agency for the ^ ^ 

retention of these reports. The Records Branch is authorised ^ ci 

to destroy, when received, copies of Bureau reports returned to the ^ 
Bureau by agencies to whom we previously disseminated the reports. 
Proper notations reflecting return and destruction of copies of 
reports disseminated are made on the original of each report 
(66-2435-2094) . ' ' 

ii 

Yfhen similar inquiries have been received in the past, Sjg 
it has been the determination of the Bureau that the Bureau would 
rather have the respective agency destroy the reports by. burning 
instead of returning same. Through Liaison, some of the larger '^.o 
agencies (such as Army, Navy, and Air Force) have been inf ormed 
that it is not necessary to return these reports provided the if^t^f Bp 
destroyed in accordance with the provisions of ■ Executive OrderT’l o§ 
10501. This order provides that Defense Information' marked i / ^9 
"Top Secret," "Secret," or "Confidential," shall be destroyed 
by burning or an equally complete method of destruction, and that 
a record of the destruction shall be maintained by the destroying 
agency. 

^LWBtph -Wl fftrnni'ip*’-'' ®Ki65 ^ (i, - ^ 

(6) ML — — ■ 




Bufile 66-3286 - || 

I - 66-7225 ^ 

I - 66^2435 \ 

1 - Liaison Section, 

I - &>7-~ ii'C, S'G 4 o' 
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Memorandum to Mr, Nease 

Be: Bestruction of, FBI Reports 

By the General Accounting Office 


RFCOMENBATlON: 

That the attached letter be sent via Liaison to the 
GAO advising that the FBI will interpose no objection to the 
destruction of the FBI reports in question provided the destruction 
is carried out in accordance with' the provisions of Executive Order 
10501. ’ 




S' 


2 


Orig ■ 

TelloioW^ 

Mr,^ Ea^s ,./• \ ' 
Liaison. SecbiSi'^ 
'Mr. Fitzgerald 


WA zmism 



Jlatei ' Ffovenber 19SB , 


QonptrolleT '^pAeraX, of the United B-bdiee 
General Accounting BfJ'i 00- ' 

General Accounting Gffice Building 
441 G Street^ Moiitjment, • 

Washington j, d 


Attentions 


31, A* Flynn 



■O 

“Hi 


Frou^ , John Edgar EboveTj^ M rector : - ^ V 

^ j Federal Bureau Of Investigation 

Txec^^rds ■ ° 

Subjects BESTBVCTXOn OF FBI BEF0BT8 BT -S 

TEE GENEBAL AGCpVNTXWG OFFXCE - - 

Reference is made to MemoranduM dated November 13^ 
19S8j, > entitled ^^Bestruotion of FBX Applicant -^type Reports by:', 
the General Accounting Office^ 'i which you were advised that 
this Bureau interposes no objection to the destruction of FRX. 
applioant-^type reports furnished to you which you have deter-* 

■ ,^.,^'i'n 0 d to be- of no :further use to your agency provided the 

'^^S^^ntruction is carried out in accordance with the, provisions 
Executive Order 10501, Referenced memorandum pointed out 
*'A:' it'a^hat this Executive Order provides that classified defense 
^ f 'Zf^l^n formation shall be destroyed by burning or an equally 

V l^fpomplete method of destruction, Xt was also pointed out that 
O' e\*"kX$t is the desire of this Bureau that any FBX reports not 
I j: ailing under this Executive order be destroyed in the same ^ 


\ k'-- 

O' <Tv 

1 

I I?:" 

^ ; 

SM V 

I r. 

■to 


tj^annen. 


5 -vg Reference is also made to oral conversation on, 

tpNovember SSj 1958, bet ween Special Agent - Jo sech M, FitegeraXd^ 
^9 / this Bureau a nd Mr, \ \ o.f your oTCWiiegtiopj 

-j^uring which Ur ,\ ashed if there would he any objectiaw 



po Hhe destruction cy the General Accounting, Office of all 
^^her types of FBI. reports which have been disseminated to, the 
^General Accounting Office and have been found, to be of no 
further use to that organisation^ / / . -<o 

JMFtbjtljf^ / . ' / - 


BoLXaTZZ: JMFt b jt & 

Belmont [Q ) } 

Mohr — ' , ^ 


J u UfisKM, ajtg xi v ^ 

^ ^ I'l 


Bureau file 66-3286 ^ \J 

^ See Note on Yellow.^ Page 2 

' MAJ DOM I 'll . 
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Gompi:roZler General of 'hhe Vniiied 0iairea ! 


Frouided the method of destruction .QMtlined in 
paragraph one is followed^ this Bureau has no objection to, 
the destruction of any JBX reports ushtoh the General 
Acooun’bing Office finds are of no, further use. 


Note on Yellow: 

Destruction of FBI applicant -type reports by the 
General Accounting Office (GAO) was authorised bn the basis 
of memorandum Fames to Nea.se dated- November 10^ 1956, 

Previously GAO had followed the practice of returning these 
reports to us after the employee's connection with GAO was 
terminated. Current authorisation to. GAO to destroy all types 
of Bureau reports found to be of no further use is in line wit 
previous policy whereby the Bureau has authorised other agencies 
to destro.y our reports rather than return them. This matter was , 
discussed with the Records Section^ Records and Communications 
Division, prior to the preparation of instant memorandum. 




srANO^jw ronM ho. «4 jttk. * 

^ ■ 

Office NiefWTanduM ® united states government 


' Mr. Tolson 


= Q. , 


SUBJECT: SUGGESTION #584- 
SUBMITTED BY MR. 
BIRMINGHAM DIVIS 


DATE: 11/19/58 


ToJson .w 
Belfr.ont 
Mohr 




w.c.c 


w — l>uj.iVTn , 


Of uu/eahi j 

PRESENT PROCED^; SAC Letter 58-29 (F) dated 5/6/58 in^^ucfed 

that the office of origin may destroy all copies except j 

one of each serial in files which are over 10 years old in the 
following security- type classifications; Espionage (65); Internal ' 

Security and Security Matter (100) ; and Internal Security - Nationalistic 
Tendency (105). Referenced SAC Letter pointed out that files in these 
categories were not to be consolidated. When copies of serials were "O 
destroyed, employee must place date of destruction and his initials on T 
each serial of which copies have been destroyed. | 

S UGGESTION: That the original of each serial not be dated and initiai&v 

when the copies are destroyed but that the date of destructionxW 
and the employee's initials be placed on the top serial only in the fil^^ 

ADVANTAGES STATED; Suggester stated that suggetion would save 80% of L 
time now consumed in destroying the serials. Initials and 
date placed on top serial in file would indicate that all duplicate ^ 
serials beyond initialed serial have been destroyed. Suggester c 

calculated savings of this suggestion at $12,582.00 annually on field-\^ 
wide basis. 

OBSERVATIONS: SAC C. M. Kelley, Birmingham, recommended suggestion “ 
be adopted as it appears to have merit. Q 

d 

Similar suggestion submitted by SAC, Los Angeles 7/2/58 
(Bureau file 66-16306-1310) which was not adopted per Bureau letter tc^ 
SAC, Los Angeles 7/9/58. Suggestion was that authority be granted to 8 
stamp and initial the inside file cover "Duplicate Serials Removed." ^ 
Authority to stamp file cover not granted as Executives Conference ^ 
on 4/28/58 specifically recommended thOv requirement that date of g 
destruction and initials of employee destroying copies be placed on g 
each serial when copies are destroyed. ^ 

Trainin g and Inspection Division has con§M^e<T fhe%uggestion 
of Mr. I land his savings claim. It is belfevw ImaJfSihis estimate 

of annual savings is grossly exaggerated. The e;n gloyee the . 

serials must handle eachi in4;iv4du^;i„geri^^ in thi>Si:ir«“*fo' be-^stroyed 
and it only takes a fowmeclohids to and^q^te of 

» il'feilfWFi — ■ 

li IKS SueH; - ■ .1 






l>nnel file of MR. 


[sent separately^ 



-4. 


/ 


X- ^ 



■ Wiliasw «w*fc .H 




% 


* .h 


t 


Memo Q. Tamm to Mr. Tolson 11/19/58 

RE: SUC5GESTION 15^584-59 


OBSERVATIONS; (continued) 


destruction. Training and Inspection Division feels that the date of 
destruction should be on the original serial that is retained so that 
there will be some indication as to what happened to the copies. 
Otherwise, if serials are lost or removed from the file, there will be 
no record or method of checking. 


RECOMMENDATION : That the s uggestion not be adopted. No further action 

was thanked by letter 11/4/58 for 


as necessary as Mr. 
his suggestion. 
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I 

M'’* 


h6 

■b7C 
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Office M^erno! 

^ i 




UNITED STAl 


Ik i 

..iU'-.i:, . 


CTrOVERNMENT 


FROM 


■Donahoe 


■ A» J, Jones 

' 0 


^'ORKEm PASTY 

' * IJ - GEKtvIANY , 


DATE: 

1 ~ Donahoe 

2 - Nease 

2 - L, E, Short 
^ ~ A, S, Jones 


21-2J-S<S 


Tolson 

Boardman 

Belmont 

Mohr - 1 ^ 1 

Nease ^y 
Parsonsj! 

Rosen 

Tamm 

Trotter 

Clayton 

Tele, Room 

Holloman 

Gandy , 


/ 5/2e official transcriot of ® ’^i^eoqraph codu 

Of Hermann -^hp ^hief of Counsel for ^ 

of the Tribunal and the names o ^ reflects the hidament ^ 

Prooeeaings I 


mCOKMENDATTnM . 


ooci^sronTo%‘%r,:%r^<^^^ 

al^ys cHeol. tiV orig\ZlZ7oZ%nti J\Z7a 

>^-reoomnendea that tnu la Iky exkl tTtZTJSJoieT" 


# 



^ UWJtJo, 


^ ^ C? 0: 


W 





4 iTOBr* 






•v.fW 

/ I 


^ i 
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STANDARD FORM NO. 04 




Ojfice NLemoiK'ndum • united stI^s government 


TO 


FROM : 


SUBJECT: 


MR. NEI 


W. a. EAMES ^ 


DATE:. fl8-l'^-5d 


V*% 


<n r> DATE:, 




SUGGESTION §783-59 

RECORDS BRANOH STREMLINING COMMITTEE 


bo 

b7C 


Tolson 

Belmont 

Mohr 

Nease 

Parsons 
Rosen 

^Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 


SUGGESTION 


: Jmts. 


a GS-6 employee assigned to 


the Consolidation Unit of the Beooras Branch, has suggested 
through the Streamlining Committee that employees assigned to 
the Consolidation Unit he permitted to destroy all copies of field 
office reports j blocJced enclosures, letterhead memoranda from 
field offices and outgoing yellows during the course of the 
regular work when the material is eithq^ five or ten years old. 


CONCLUSIONS: The Records Branch current2Ynas’^a“"oop'y'-'aestruction 

program in operation. This program is de s tr o yi ng jexce ss s., 

of communications in Bure^SfJlgg^ The destruction of Wise copies 
is~oojiWoli:eU^^ within the Records Branch and it is 

believed that we should not extend this copy destruction program 
to other units within the Records Branch. 

RECOMMENDATIONS: 

(l) Unfavorable . 




(S) For referral to the Training and Inspection. Division 


prepared by 


for proper acknowledgment. Enclosed letter to Mrs. 

Tracing and Inspection Division covers this and also 

“fitted by her. 

(ir^v 

1 - Personnel file of 


Enclosure 



;.p yj 




h:i dec 19 1958 


f^7DEC24 




December 15, 


1 

a 




Tolson _ 
Bolmont . 
Mohr 
Neoso ^ 


|i 

Ttottor 

I Tdlfi«, noom 

g olXomdn » 
nndy 


6^ -'3-2/^ 


Mr. Charles N. Keating 
Director 

Office of Personnel, Security and Integrity 
International Cooperation Administration 
Washington 25, D. C. 

Dear Mr. Keating: De 5 -L(^ U. cil 0 fO ^ 


f 


'u- . 


X have received your letter of December 9, 1958, in 
which you request continuing authority to destroy your copies 
of FBI investigative reports on employees of, and unsuccessful 
applicants to, the International Cooperation Administration. 
You point out that the destruction would be accomplished under 
the provisions of iilxecutive Order 10501. 


We have no objection to the destruction of the referenced 
FBI material provided only that each such item shall be destroyed, 
as you indicate, in accordance with Executive Order 10501. We 
note specifically that this Executive Order provides that classlff^ 
defense information shall be destroyed by burning or by an equally 
complete method of destruction. It is our dei^ire ^o, that any FBI 
reports not falling under this Executive in 

the same manner. 


MAILED 19 

DEC 17 1958 

COMM-FBI 


t/r 





■t ,, V'fi’ w 


"■jmi 


J. Edgar Hoover 




Sincerely yoi^^r n „ „ . . , 

^ £ip./7 g 






John Edgar Hoover 
Director 

1 Mr. 

DJDzvfby^ W ?i I ^ 

I 












NOTE: This reply follows the requirements of Executive Order 10501 
and is in accordmpw- with Bureau policy on such requests as 
shown in the letter of November 13, 1958, from th^irector to the 
Comptroller General of the U. S. authorizing the latter official to destroy 
copies reports in the sam^anner as indicated in the current 

outgoing. Bufile 66-3286-811. It should also be noted that during the 
time these reports are4^eposited infhe Jederal Records Center they 
will be graited the security required by their classification. 





'j r* 








INTERNATIONAL COOPERATION ADMINISTR^ION 

, Wa«h|ngton 25, ,D. C.; . ' l‘/,= 

• •December 9* 1958 ' 






Honorablei sJ*'. Ejdgar Hoover^ -Directbr , ' 

Federal ;B\3reaTl of InyestlgatiOn. \ 

Dspartme&t of Justice , r ■' , ■ y . - ■ ■ 

Washington 2 $, d4. • * ' , ;; ' ^ ; . ' ' ' , 

Deai*' 15r ,^Hobver V ■■■■.'>:_ '* ■ ’ ■ '' V - 

! ' . is planning tQ.;;retire to’ thSi, Federal jfecords i^enter 

■aeciirity investigation folders, of ICA. empires and folders of 
^ulsuecessfull applicants iSib have not' been.einployedl^-^ ■fee , , 
past, four years* Each yekr in the f utxtfe we plan to retire another ' 
of f olders bn the ’ Same basisv Ife also plan to seel: .authority 
under provisions of the Pecoi'ds Disp0sal.<4ct of 19l}3 to permit > 
destruction of those recor'^s 10 years after eirployees have, separated 
from I0A. or> in effect^ d years after the folders have been placed 
' in’ 0SA storage.', ■ V .V 

,inoluded in these folders are copies of FBI investigative 
reports. As yOur. organization has; the drigiiials of . these reports . 
we reqtiest continikng authority- 1° destroy Oiir copies un<fer pro-’ 
visions of Executive Order lOEpl On the, same basis as the .rest of , , ’ 
the material in these .f^ders. 5Siis will raafee it possible to dis-. 
pose of poiiplete folders, rather tlian piecepaL deatfuction of , * ‘ i 

'folders.-;-, y \ ' 

■■■ ■ -Sincerely' yours i ' ' ' . , ■ _ 


r 


V 


" ■ . Charles B. Keating: “ 

_ ' Director-'.'" r 

• Office 'Of Personnel j ;Becurity , and Xntegriiy 



; ■ . I .not RECOBBI®, 

vy.'i990^ IQ 


‘ Aa'^NpORMATiON cbatAS^ 
H5R£fM B WN5CLAB01FI5D 
DAlBfi ' 







In Reply, Plme Refer to 
Fikl^o. 


MT 


Sf ATES DEPAETMEKf ^Of pSflSg 
FEDERAL BUREAU.QF INVESTIGATION 

December 10, 1958 Washington 25, ul^c. 


r ’<1 

i 1 




i ! 

/% " '•• - 
tfi ' 


kA 3 1 i! 


' '' ^ ^ 

< 'J' 

’ . '-f 

' % . -t A •> Vj 


Very truly yours, 
John Edgar Hoover 
Director 


j/ 




U£.ad-^l 

mot reco'-' ■■ 
47 DEL n 1958' 


MEMORANDll TO ALL BDEEAO OFFICIALS AND S.UPERVISORS f| 

(A) ^STRUCTIONjr "NO RECORD" LOYALTY OlP GOVERNMENT EMPLOYEES' I 
AND SECURITroP GOVERNMENT EMPLOYEES FORMS - The Department 
of Justice has approved a recommendation by the Bureau concern-. 
ing the destruction of copies of Standard Forms 85 and 86 Xi 

("No Record" Loyalty of Government Employees and Security of 
Government Employees forms) maintained in the Records Branch. — 
In view of the disposal of these "No Record" forms, it will ^ ^ 

no longer be possible to conduct name searches of this material, 3 


V 




ru LZixsmr 


<1 £ 


-i ^ 

MQtmber 8, 19S8 


From* 


Ifir* Ximboll Johnton 
^io/, Inveottflationm Mvtmion 
E’ ?: Sorpico GommUmion 

WamhiHfiton 85, <7. ” 

John Edgar Boovtr, Diroator 
Federal Bureau of lupeetigatUn 


Subjeot* Beatruotion of **to Beoord" \ 

iVLtitl Smployeee aad \ 

Seourity of ffopemment Employee a Forma 


f 


^ rsss 
^ r.:? 

p'j'Ti ri t 


wr Befermnetm im n g^a to oonperadtion between ^ 

tf* „ of the Commiaaion oad 

^ loss **♦' aBr»«B on Oirtober S9. 

/Jr""”" 

^osmiaaion had no obJectiJn^iy^me 

5areoo reoeiued approval to 
/oTOe, tftc (7o»»<»«<o» mould taL the 
.neoeaaary atepa to ieaue inatruotiona to Aoe^el in 

^^number of eopiea aubmitted, rnuwe sae 

Approval haa now been reoeived for 

^e^eaary atepa to reduce 
aubmttted to thU Bureau for neeeaadry og«|^ 


Jy/M :gbh :vmk 
(5) 


NOTE: 





See Memo L. Ec Short to Mr, Nec.se dated 12'-8~58 
re Destruction of "No Record" Loyalty of 
Government Employees and Security of Government 
Employees Forms. JWM:gbh:vmk i . ; 




^T^LipP^^JNI 


S^I6,i?^TC(D!Pyqi’ia||b m / ^: 




‘A ' ' S 


MB, NEASE 


.15-S-58 


L, E, S30BT 


DESTRUCTION OF ^'NO BEOORB'^ - • 

L07ALTT OF G07EBNMENT EMPlOtEES AND - ' , . 

. SEOUBITT OF GOVERNMENT SMPLPTEES FORMS \ . • i , 

■ - ■ ' ''"g 

By memorandum daMd ll^SS-SS^ ih$ AHAorney General , 

^ approved "the deatruoifion of S’bandard Forma 85 and 86 ('No -Record 
Loyal-by of Government Employee a and Security of Government ' % 

Empltyeea forma) maintained in the Becorda Branch, : By memo- 
' randum dated IS-S-Sdj I tranamitted to the Department the necea- 
0dry forma for the purpoae of securing Archival authority for the ; 
deatruction Of thi a Material, 

r . . Thene ia attached hereto a memorandum to all Bureau v 

Officials and Superviaors setting forth this information and 
advising that it will no longer be possible to conduct a search 
of the\o Record" Loyalty of Government Employee a and Security 
6f Government Employees forms. 

■ AS a result of the disposal of this material^ in the - 

. future it will only be. necessary for the Civil Service Commission 
(esc) to submit one copy of these forms to the Bureau for name ' 

Chech purposes instead of the two copies presently being submitted, 

' The Liaison Section has discussed this matter previously with a 

repreaentdtive of the CSC who advised that in the event the Bureau 
received authority to dispose of the forms bn hand arid of not 
retaining a copy in the future, CSC would take steps to issue 
instruotiona to Agencies in the Executive Branch of the Government 
po reduce the number of copies of these forms. He indicated that 
CSC would not take any action in this matter until it is inf ormed 
by letter of ^the Bureau^ s final decision, : . 

There is attached hereto a proposed letter to CSC opri- 
firming the previous discussion with them, advising of the Bureau^ s 
J .emotion in this matter and requesting them to issue the necessary 
‘ instructions to reduce the number of copies of these forms sub- 
mitted to the Bu^.dau, ‘ ^ 

RECOMMENDATIONS : “ , , 

Toison 11, That the attached memorandum to Bureau Officials end ^ 

Boa:dto<m or s bC approved, (Appropriate changes for Supervisors ^ Manual 


Mo-hT!!! oditaohed.) - IT? 

Noase ^ I* B. 

t:::::A:M£:ghh ■ MPll i-r 

.Tamm 

w.c. sMi-ia^oIo.avre s - 4 

HoUoman , ' ' ‘ , , , 

Gandy MAIL BOOM E_1 TELETYPE UNIT □ 


58f|T?|j||§oni^«nu$d on Page 8) 

SiSSMEoV- ■ . 

Fg->s--^a. 


AL CQFY 





Meinip L* B. to Mr »' Neasp '- - >,?.•■ 

Ret Reatructipn of ^^Mo Bepord^^ , ! 

Royalty of MoOernmenf.EmpXoyees. d^^ . , ' ^ 

Beour ity of Bouernmen^ Employees ' Term 



RE COMMENDA TIONS s 


” ' ' 2k That the atishohed proposed letter . to rkhp Ciu^^ 

Bervioe Commission be approved and forwarded to the fLfa.i son 
Seption for decider y to the CSC* ' . • ’ ! , i ‘ . 





% 


o 

-f- 


Reference is made to 




Mr. S. A. Andretta 18-3-58 

Adnini strait ve Assistant Attorney General 

Director, FBI 

„ ' I 

pr on osed^e struct ion\ of "Mo Record" 

Loyalty of Gov ern me fit Employees and 
^ Security of Governmekt Employees Forms ^ 

I & -f^ f A £J 

Reference is made to memorandum to this Bu^ewiir'ffofn. 
«e Attorney Oeneral dated ll-SSSa approving the proposed 
destruction of the copies of Standard 

Investigative Data for Nonsensitive and Sensitive Positions; 
presently being maintained by the Bureau. 

In accordance with this approval, there i s attached 
hereto Standard Form 115 (Request for Authority to ^ 

Records) for the purpose of securing the necessary Archival 
authority for the destruction of these records. 

It is reque sted that these documents be forwarded to 
the National Archives Records Service of the General Services 
Admini strati on for appropriate action. 

Enclosurf-'s - 5 


i (^) 


note: 


See Memo L. E. Shorb to Mr. Mease iafed rZ^^rnmen 

ProDOS^^d destruction - "No Heccrd Loyalt j if 

Zvlofics and Securif:, of government Bmplceec .cr«. -JW 

•« 4 £ 


bH 


B I 


Mailed 

f>-^JI958 


■ 



fZ7r/^' 


, 8 . K^tzi teletype unit L.J 







STANOAflO POnM NO. 04 

OP' 

Office Memorandum 


$ 

nt^Prr* 


sr 


MR, S. B. DONAHO: 




UNITED STATES GOVERNMENT 


DATE: December 9, 1958 


UBJBCT: 


MR. A, R. JONES, 


KURT FREDRia< LUDWIG, was, 
et al 

ESPIONAGE - GERMANY 


/ 


Boordmon 

Belmont — 

Mohr 

Nease - 

parsons 

Rosen 
Tamm -■ 

Trotter 

Clayton 

Tele. Room 

Hollomon 

Gandy 


Reference is made to memorandum from lAr, Short to Mr, Nease 
dated 10/15/58 captioned “Obsolete Material Maintained on Seventh 
Floor, Identification Building" requesting that bulky exhibit file 
number 65-33780-2696 be reviewed for determination as to disposition 
or retention, 

This bulky exhibit has been reviewed and consists of a Ihoto- ^ 
stat of the transcript of record of the trial in this case captioned 
"United States of American versus Kurt Fredrick Ludwig, et al." By ^ 

Bulet 11/7/58 New York was requested to advise whether it had a copy 
of th'i>s transcript and/or whether the original transcript is maintained 
in the court records of the trial and if so, whether the court records 
would be maintained ad infinitum, ^ 

Mew York by letter 11/28/58 advised that it did not have a copy^^ 
of the transcript of this case but that the original transcript is main- V^l 
tained in the United States District Court, Southern District of New York 
and that transcript under the present regulations would be maintained ^ 

ad infinitum. ^ 0 £ S T ^ u OT fa 0 >> F S £ /I ^ P£^T>/ - 

RECOMiMENDATION ; — /J ^ 

f Since the original transcript is available in the event we \\^ 

\ should ever have occasion to refer to it, it is recommended that the j 
Photostat of this transcript presently maintained in Bufiles be destroye/dL 




3XfL 




ARJ: jas a' '■ 

(4) 

1 - Mr, Nease 
1 - Mr, Short 
1 - Mr, Donahoe 
1 - Mr, Jones 


60DEC17 


not ^F.'^-ORDBS 


0 DEC Y2 1958 


It W® 
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STANOi\nO FOfIM NO. M 

Office Memorandum • united states government 

oi^ 

TO : Mr. A, H. Belmont date: 12/2/53 


SUBJECT: 


DesI Yuu<L 


Mr, A. H. Belmont 


Donahoe 


PROPOSED DEINDEXINO OF THE NAMES OF OFFICIAL 
REPRESENTATIVES FOR THE PROGRAM OF EMERGENCY 
AID TO CHINESE STUDENTS 

x<L*fv‘on oF perry 





Re memorandum Short to Nease November 21, 



Tolaon 

Boardman 

Belmont 

Mohr 

Neas^jSj^ 
PareoniQj: 
Rosen V 

Tamm 

Trotter 

Clayton 

''Tele. Room 

Holloman 

Gandy 


2955. 


0 (? /(X 1 

r~^ • — ' 2?e memorandum recommended Domestic Intelligence 

if ‘''j consider deindexing lists Oi pa,ges, 493 N^t^ss) of officials 
j /. •• fOT" administering Program of Emergency Aid to Chinese 

fe; Students. 

* This is a list of official college representatives 

r:'? on various college campuses throughout the U. S. In most 
[/.'It , institutions these men v)ere the foreign stuient advisors 

ond in many of the larger institutions the field had already 
fe'Vl contacted' them at the time the list was received at the 

'i 5^ Bureau in 1950 • 

\ (.,15 

'fufrn.is^lrp.d a.ci pnnl n.^urp. tn I7'i:’>.h.inntnn Wi.p.ld 




^-15 List furnished as enclosure to 'Washington Field 

7' -•q Office letter to Bureau December 22, 1950. \ ist not 

furnished field but retained oOG for supervising security 
cases involving Chinese students. 


List now thoroughly outiated. By now many of the 
individuals listed have advanced academically or have 
transferred to other schools or private industry. Sven if , 
the list w-as current, we no longer have a substantial Chinese 
student population. Those Chinese who were students in 1950 
have for the most part completed their studies and have 
returned to China .or Formosa; are now assimilated into U.J. 
private industry or are now themselves on the faculties of 
institutions of learning ani field offices have established 
sources in most universities and colleges. This list no 
longer of assistance for oOG supervision. ^ 

RECOIMENDATION: ' — ^ 


Deindex list. and destroy, 
Belmont 

Donahoe // 

Short / 

Nease fl J 1 

Ruehl K /mi 




u5' 


p'cr.O’BpDED 

DEC 1 3 1958 


',n0~ 


I'V 




r»^M NO. •* 


J m 

'Um • UNITED ST/./l^bVEKNMENT 


; S, B, Donahoe^^^ 


DATE: 12~4~S8 

1 - Mr, Nease 
1 -. L, E, Short 
1 - Mr, Donahoe 
1 A, R, Jones 


isT 


tolaon 

Boariarian ~ 

SeUr.onl 

Mohr .-I — 

!* 3 e 3 se 

'Trc.v>ns — 

froUer 

a Guilivan . 
T*?iO. R*-’On» 

,ini/ — 


FROM -. A, R, Jones^i^r/y^ j _ Donahoe 

1 - A, R, Jones 

subject: DEUTSCHES AUSLANDS INSTITUT , Q 

A IS - (ARMANI ^ 

Reference to nwnber 

Mr. Nease dated 10-10-58 re0^sting tM 
100-884-133 be reviewed for determination as zo 

retention, 

mis bum exhibit has been 

^tZTe^fislTtre rtiVZd for any doouMOnts of value in our ^ 
invest igat ions, 

eecommendatioh : 

These lists are of no present 

TeriaTl33 ""of ""thfs 

these lists which can be secured from tne Army, ±je 
bum exhibit file nur^ber 100-884-133 be destroyed. 


e 4 


) /'■" 


NOT RECORDED 

126 DEC 10 1958 




100-384 Sll 


'‘id-'iJ 


P\We> 


la/dEC 'ao 1958 


-#■ 


tt^ I 


< 2 ^ 




« $TA!«SAM 0 rOMM NO. «4 


..j / ., . i 'j h ^ 


Office Memc. 


? ft- IK 

V 


r • UNITED STi-.J®,:Gdi/ERNMENT 


S, B, Bonahoe^ 


FROM : A. B. Jones^^/i 




SUBJECT: qreTE EBNA EVA TONE, was, 

IS - (SSBMANV ^ ^ ^ / 


DATE: 12S~$6 

1 - Mr, Nease 
1 - i/r. Short 
1 - ifr. Bonahoe 
1 - ifr. i4. 5. Jones 





Reference is made to memorandwn from Mr, Short to 
Mr, Nease dated lO-Jl-^8 requesting that bulky exhibit file number 
100~iy$6-4 be reviewed for determination as to disposition or 
retention. 

This bulky exhibit has been reviewed and consists of 
photographs of certain papers, correspondence and photograph 
album found among subject's effects on board SS, "Howell Lykes" 
docked at Corpus Christ i, Texas, Subject was leaving U, S, for 
Germany via Japan, She was reported to Bureau as being suspicious 
since her plans to return to Germany evolved precipitoxxsly. 
Photographs of these items made by Bureau agents and film sent 
to Bureau for development and translation of the correspondence 
that was written in the German language. Copies of the 
photographs and correspondence sent to Houston Office, The 
material contains no information of pertinence arid case ivas 
closed in 1^40, 
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BECOMMENBATION: 


That enlarged photographs and negatives of film be 
destroyed and that the positive micro fi Im containing this 
material be retained and placed in the file in this case. 
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t 


Mr . Rosen 


DATE: 12-4-58 


FAOM : Welte 



SUBJECT; UNKNOWN SUBJECTS; 

ALLEGED IRREGULARITIES, \ 

J ILLINOIS PRIMARY ELECTION, J 

^ APRIL 13, 1948 

^ ELECTION LAWS ,, V J 

7 fitJC r.-'0 aJ ^ 

The exhibits in this matter consist cf Photostats of 
statements of votes in the primary election in Precinct #12, 

East St, Louis, Illinois, and Photostats of tally sheets from 
Precinct #12, East St. Louis, Illinois, for the primary election 

4- 13-48. 

Fourteen individuals were indicted for violations of 
Sections 51 and 52 of Title 18 (now Sections 241 and 242 of Title 
in that illegal ballots had been cast and registration cards were 
found to have been falsified. The indictment was returned on 

5- 6-49. On 4-19-50 the county clerk, who was supervisor of the 
county election machinery entered a plea of nolo contendere on 
each of three indictments and the counts as to all other 
defendants were dismissed. 'fhe Department by memorandum of 
4-20-51 advised that no further action would be taken in this 
case at that time. 

In view of the fact that prosecution in this matter has 
been completed and as the statute of limitations would be a bar 
to any further action in this case and, further, inasmuch as the 
Supreme Court of the State, of Illinois did, in 1950, confirm 
a decision of the court of appeals removing certain officials 
from office, the election judges and the election clerks, it is 
recommended that the Photostats be destroyed-p^ 
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Office M.eniorahdum » united state^overnment 


TO : 

; 

•/ 

i FROM ; 

f' 

SUBJECT: 


MR. NEASEi 


L. E, SHO. 



DATE: 12-2-58 




PROPOSED DESTRUCTION 0Fn 6 REC^D** 
LOYALTY OF GOVERNMENT EMPLOYEES AND 
SECURITY OF GOVERNMENT EMPLOYEES FORMS 




Tolson 
Boardman 
Belmont 
Moh^ 

/N- 

-*ww^oy 

To 
Trd 

Clayton 

Tele. Room 
Holloman 
Gandy -- . 



Reference is made to my memoranda to the Attorney 
General dated 9-15-58 and to the Assistant Attorney General, 
Internal Security Division, dated 11-3-58, o oncerning our 
proposal to destroy the ''No Record" Loyalty of Government 
Employees and Security of Government Employees Forms presently 
lioPug maintained in the Records Branch. By memorandum dated 

the Attorney General approved the proposed destruction 
Ucf these forms* 

There is attached hereto a memorandum to the Department 
transmitting the required number of copies of Standard Form 115 
(Request for Authority to Dispose of Records) with the request 
that these forms be transmitted to the National Archives for the 
purpose of securing the necessary Archival authority prior to 
the final destruction of these forms. 

RECOMMENDATION : 

That the attached memorandum to the Department of 
Justice enclosing the required number of Standard Form 115 (Request 
for Authority to Dispose of Records) be approved and forwarded to 
the Department. ' 


W. C. Sullivan 
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STAMDARO FOfW NO> 64 i 

Office M.efnoranduw • united states government 


Mr. D. J. Parsons 


W. D. Griffith t/^. 

Ppirfr i^f^'A .a'0\ 


DATE: October 7, 1958 







SUBJECT :)/DESTRUCT ION OF OLDYPHOTOGRAPHIC NEGATIVES 


/Tolsoxi 
o ardm on 

e a^ 


Trotter ^ 

, Tele. Room — . 


My memorandum dated 8/14/58, advised of a storage ' 

problem in the Photographic Laboratory and recommended that 
photographic negatives of original Laboratory and Latent Finger^ 
print evidence be considered for destruction after ten years of u__ ^ 
inactivity. Domestic Intelligence, Administrative, Records and y 
Communications, Investigative and Identification Divisions have 
reviewed the 8/14/58, memorandum and are generally in agreement 




It was recommended with certain exceptions that all 
negatives be destroyed without further supervisory review after 
ten years inactivity, based on review of abstracts by Records 
Section employees. Cases of national interest ^ major kidnaping 
or those in which life sentences imposed were excepted. Such 
files "would be reviewed by substantive supervisora'^sJ Latent 
Fingerprint and/or Laboratory personnel for decision regarding 
destruction. 

Domestic Intelligence memorandum (Mr. Branigan to 
Mr. Belmont, 8/29/58) recommended all pqmestic Intelligence cases 
be subject to supervisory reviews prior to destruction of? negatives. 
Records Section memorandum (Mr. Eames to Mr. Nease, 9/5/5B) requested 
the ’’exception” cases be specifically marked by Photogr^hic 
Laboratory for. benefit of clerical personnel reviewing abstracts. ' 

) ^ 'ii ^ 

V ‘ ' n f M's ' ^ ’ * 

For this plan to be workable the recommendations regard- 
ing the ’’exception” cases, subject to supervisory review, must be 
refined. . The; ’’exception” cases must be identifiable by V j 

classification . rather than by individual case. ' 

Enclosure 


1 - Identification Division 
, 1 - Administrative Division 
1 - Investigative Division 
1 - Records and Communication Division 
1 - Inspection and Training Division 
1 - Domestic Intelligence Division 
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Memorandum" to Mr. Parsons 

Re: Destruction of Old Photographic Negatives 


Supervisor D. J. Dalbey, Inspection and Training 
Division, has surveyed U. S. Code book regarding federal 
crimes penalty for which may be life imprisonment. Such crimes 
within Bureau jurisdiction plus all Domestic intelligence Division 
cases should provide necessary supervisory review of important 
cases (see list attached) . 

RECOMMENDATION: That lists of photographic negative file numbers 

of cases ten years old or older be sent by Photographic Laboratory 
to Records Section for reviev/ of abstracts. If no activity in 
ten years, files on "exception” cases should then be forwarded to 
the substantive supervisor and. there after to Latent Fingerprint 
or Laboratory supervisors for review regarding destruction of 
negatives. Negatives of "non-exception” cases will be destroyed 
automatically by Photographic Laboratory if Records Section 
advises there was no activity in past ten years. - 
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REASON FOR SUPERVISORY 


CLASSIFICATION 

CHARACTER 

REVIEW 

2 ' 

Neutrality Matters 

Division 5 case 

3 

Overthrow or Destruction 

Division 5 case 


of Government 


4, 

Sedition 

Division 5 case 

7 

Kidnaping 

Possible life imprison- 



ment 

14 

Sedition 

Division 5 case 

45 

Crime on High Seas 

Possible life imprison- 



ment 

61 

Treason - 

Division 5 case 

64 

Foreign Miscellaneous 

Division 5 case 

65 

Espionage 

Division 5 case 

66 

Vfar Plans 

Division 5 case 

89 

Assault Federal Officer 

Possible life imprison- 


• 

ment 

91 

Bank Robbery 

Possible life imprison- 



ment 

97 

Registration Act 

Division 5 case 

98 

Sabotage; Federal Train 

Division 5 case 


Wreck Statute 

- • 

100 

Security Matters, etc. 

Division 5 case 

102 

Voorhis Act 

Division 5 case 

105 

Internal Security, etc. 

Division 5 case 

106 

Alien Enemy Control 

Division 5 case 

109 

Foreign Political Matters 

Division 5 case 

110 

Foreign Economic Matters 

Division 5 case 

111 

Foreign Social Conditions 

Division 5 case 

112 

Foreign Funds 

Division 5 case 

113 

Foreign Military and Naval 

Division 5 case 


. Matters 

_ 

117 

Atomic Energy Act 

Possible life imprison- 


s. 

ment 

122 

Labor Management Relations 

Division 5 case 


» Act 


134 

Security Informants, etc. 

Division 5 case 

135 

Plant Informants 

Division 5 case 

136 

American Legion Contacts 

Division 5 case 

149 

Destruction of Aircraft, etc. 

Division 5 case 
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subject: suggestion #727-59 ^ 

RRCORnS R RANGH STREAMLINING COMMITTEE 

Made by MrsT T | Personnel Records Unit Hoiioma?! 

Comments o03mmislra!i^‘^^ on suggestion 

that field personnel files be destroyed immediately after field employee, either clerk 
or agent, has been transferred to Seat of Government (SOG). Prior to destruction, 
pertinent information not in SOG personnel file would be removed for filing in SOG file. 
Two alternate suggestions were made; (1) that only clerical field files be sb destroyed 
or (2) that field file be placed in SOG personnel file as one unit rather than being filed 
separately in Personnel Records Branch. • 


PRESENT PROCEDURE; ^ 

Field personnel files on employees, transferred to SOG are permanently 
retained in Personnel Records Branch. Saparate set of cabinets are used to house 
these files, in addition, field files on employees who have resigned are detained for 
30 days; thereafter, files^of separated field employees are destroyed after pertinent 
material not found in SOG file is removed and filed in SfQOfrler/^iE,foimib.r field 
employee assigned at SOG is returned to field, his field' rile ‘is; sbhfe tq., lie^ 
letter summarizing his services, at SOG is also foxwar(||p,^Bj^eid.fs7i?.r« 

COMMENTS OF ADMINISTRATIVE DIVISION: HHl r ^ ~ 

I It is desirable for SACs to possess complete resume of an agent's vClJ<^ 

I background in order for SAC to determine best assignment fox agent. Field files 
contain copies, of pexfoxmance xatings which include narxative comments which 
describe type of cases agent handled in past, and other related material. In the event 
these files were destroyed, it would be necessary for SOG to summarize this infor- 
mation for SAC. It is felt that it would be more economical to retain file than to 
make lengthy summaries from SOG personnel file since there are only about 475 agents 
"files retained, 'including field fttds of SACs. 1 ^ ^ / s 

On other hand, an S^C^seldom needs' to Imow of clerical em- 

ployee since employee is transferred to field to handle a |^cific assignment such as 
typing, stenographic or clerical dutiga. It is, felt that fieltifiles-of-elerical employees 
can be immediately destroyed after such employees are transferred to SOG. There are 
very few clerical employees transferred to field so. that no great problena^woufi be 
encountered in preparing the summary of employee’s prior record such as EOD date, 
salaries, censures, coi^mendations, etc. ^ » 

Enclosure „ ^ 1Qi;a ^ ^ ' 4^* ,lCS^ 

1- If ICSeiH; separately) 







J'' 


It is not felt that Records Branch, wohld experience any benefits by 

I filing field file and S.OG file as one unit since this would requireibe same amount of 
filing space and SOG files would merely be bulkier. 

RECOMMENDATION OF ADMINISTRATIVE DIVISION: 

That Records Branch suggestion be adopted with following modifications: 

1. That field files of agents, transferred to SOG be permanently retained 
until they are transferred back to field. 


2. That field files on clerical employees transferred to SOG.be 
destroyed immediately after receipt in Bureau. Riles should only be destroyed after 
pertinent material is removed for inclusion: in SOG file. 






ADDENDUM BY TRAINING AND INSPECTION DIVISION : AGG/ 12/24/58 

Training and Inspection Division agrees with both of above 
recommendations. If approved, the attached letter to Mrs. I 
should be sent advising her of the adoption of her suggestion with 
modification. 
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suaaESTioN # 504-59 / 

RECORDS BRAffCH STREAULINim COMMITTEE 
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SmOESTIOM : jMra,\ a QS-4 employee assigned 

■bo -the Sensral Index Unit of -the ReGords Branch, submitted two 
separate suggestions to the Streamlining Committee suggesting certain 
changes in the handling of Navy Department form F-103 (Notification 
of Return of Deserter to Military Custody) »Q) She suggested that form ^ 
F-103 be searched in the general indices of the Records Branch prior 
to being indexed* She suggested that if a main ident deserter file 
is found pertaining to any of the names contained on F-103 that the 
noma not be indexed. She further suggested that the F-103 be destroyed 
by the Deserter Desk if there are no names indexed on it. She noted 
that if there is no indexing the form will not receive a serial 
number, and accordingly, will be of no use in future file reviews. 

C^he also suggested that all sections of the file 42-0 (Deserters - 
General) be reviewed and all navtee that are indexed on the F-103 be 
purged if a main ident deserter file is found on the individual. 
Accordingly, she suggested that after purging the names on these 
forms that the forms be destroyed if there is no indexing remaining, 

inVAlf'PAOES s Employee advised that the adoption of her suggeatiopr 
would eliminate the indexing of approximately 80 percent of the n^es 
contained on form F-103, Her suggestion would also save some time^,4n 
conducting searches of the indices. The suggestion would eliminate' 
some cards in the index and tl^ough the destruction of old material ' ^ 
would save some valuable space, 

COHCLffSIOHS! Form F-103 is received by the Bureau to notify the 
Jbureau of the return to military custody of a deserter. The form is 
searched through the deserter index in the Investigative Division, 

The Investigative Division maintains index cards on all desertSrs 
for a period of 30 days after their date of apprehension. If a oard 
is found in the deserter index which is identical with a name listed 
4b F-103 the Investigative Division places a notation beside the 
. name indicating the date that the ease wae olosed. On those 
individuals’ T^heFs ^ 'Oard is Investigative Division 

placest^s^otation bes'ide the name^"MBm‘^ indicating no record d^berter 
indf^Q^^These forms are thereafter forwarded to the Records Branch 

,1^^0rOTi*r#siI©4/' ^ NOT 


TBCtvmhtgle%j 
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I - Personnel^ F^le of\ 
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ij^icre ihey are prooeoeed and all nameo bearing the notation 
are indexed indicating that an index oard io prepared and the form, 
to filed in 48~0, The Beoorda Branch conducted a survey and 
dotorained that 59,6 percent of the naaeo indexed on foru F-103 
Qloo had a nain 43: file. Thus, on many individuals we currently 
have a nain 48 file and also an index card reflecting a reference 
to 48-0, This natter ms discussed with the Investigative Division 
and the only disadvantage noted to the suggestion would be the rare 
possibility of a request for investigation being received from the 
Bavy Department subsequent to the date of the receipt of the F-103 
in the Bureau, This would arise when the request for Bureau 
assistance ms delayed through processing of the various forms through 
Navy channels and the request for investigation did not clear the 
Navy Department until after the individual had been apprehended. 

The Investigative Division advised that they maintain an index card 
in their index for a period of 60 days on any individual who has 
boon apprehended and the Bureau has not received a request for 
caaiotanoo^i These cards would enable the Deserter Index to determine 
that an individual had been apprehended if a request for investigation 
was requested subsequently. The second objection woi^d arise in 
oases of habitual deserters. It io possible that a main 48 file would 
be in existanoe on an individual, however, he may subsequently desert 
and bo apprehended by military authorities prior to the Bureau* s 
asoistanoe being requested. If this situation existed vse would have 
no information in our files to indicate that the individual deserted 
other than the desertion contained in hie main filef however, this 
information would be obtained in any subsequent Bureau investigation 
from the individualo service file. The Becorda Branch considers the 
suggestion vsorth vitila, and if the Investigative Division concurs, 
necessary action will be taken to have the names listed on the F-103 
searched through the general indices prior to being processed through 
the Records Branch and index cards prepared, 

V O ' u r 

I o ^ ,b 6 

suggestion concerning the hic 

, aestroying T-108*s sStioh do not have 

indexing, the purging of the 42-0 oards on s^ich there is a main 
file will be handled in connection with the general rehabilitation 
ef the Beoerds Branch indices at some. future date when employees 
can be assigned to this type of work. Regarding the destroying of 
T-103, it is noted that this is the only notification siiioh the Bureau 
receives from the Many Department indicating that a deserter has been 
returned to military custody. The Investigative Division should 
comment oonoeming the destruction of these forms which do not have 
indexing. 


With regard to Mrs, 
nmraima of old index oards ant 



W» a. SAME8 TO MR, IfSm 

RSt SU&OBSTION §504-59 


# 


10-27-56 


J 


adoption of the of ore -mentioned euggeation will 
undoubtedly reault in aome monetary aavinga within the Reoorda Braneh. 
If the auggeation ia approved and adopted, a aeparate memorandum will 
be aubmitted with appropriate recommendationa oonoerning any 
inoentiue award, 

RBGOUUSNMTIOSSj 

1, For referral to the Inveatigative. Biviaion for their 
revUw and oawunU. ^ /0-3s>'SY^.^ 


2, For referral to the. Training and Inspection Biviaion 
for appropriate acknowledgment, 

\ 
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SUaaESTION # 5 04-59 

RECORDS BRANCH STREAMLINING COMMITTEE 
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Toison 

Boardman 
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Mohr _( 

Nease — 
parsons _ 


'Trotter 

Clayton - 

Tele, Room 

Holloman 

Gandy 


Refevence is made to my mevforandum dated October 27^ 
nan-bioried as above. Referenced memorandum, set forth two 
mggeatUnB of !irs.\ emplo yee assigned 

to the General Index Unit of the Records Branch, ^Mrs.L I be 

auagestions concerned the handling of Navy Department fo-m F-103 , 
"Notification of Return of Deserter to Military Custody* The 
Records Branch favored Mrs, \ \ suggestions and the views of 

the Investigative Division were requested . The Investigative 
Division had no objections to the suggestions and recommended the 
adoption of both suggestions, 

A survey was conducted within the Records B ranch and it 
was determined that the adoption of l^rs»| ^suggestions 

will eliminate the preparation of 305 index cards during one year. 

It has previously been determined that the cost of preparing and 
filing an index card is $,1914, Accordingly j the suggestion will j^g 
result, through the elimination of these index cards, in a savings b7c 
of $Se,3e during the first year. 

It is noted that the adoption of 
will create an additional expense in the Name Chech Unit "^^rough 
searching certain names to determine if a main identical 
existence on the individuals concerned. However, 
mill be nealiaible and offset by the space saved and through the 
tiding, Mon will Tooult in oliminating the filing of oertain of theee 
forms. These additional expenses will also be offset through a more 
efficient operation and more efficient utilisation of the general 

indices of the Bureau, 


That i^ra. l ] be granted a cash award of $10 based 

on /the savings of $56238 during the first year, — .. , 
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Working Hours of Mrs.| 
9:00 a. m. to 5:30 p. m. 

Lunch Period of Mrs.|^ 
1:30 p.m. to 2:15 p.m. 
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Office. I^eMOT^dum • united government 



TO 


FROM 


SUBJECT: 



DATE: 11/25/58 


SUGGESTION #504-5^ 
SUBMITTED BY MRS. 


O 



RECORDS ^ COMMUNICATIONS DIVISION 
tie-ST* r u<^' i^tc>V> o lr~ K-oj>e»rT'y 

SUGGESTION : Mrs. | | suggested that Navy Department 

F-103 (Notification of Return of Deserter to Military 
Custody) be searched in the Bureau's general Indices prior to bein 
indexed; if a main deserter file is found, the name should not be 
indexed and the Deserter Desk of Investigative Division shoul 
destroy such a form when no longer needed. She also suggest^d/l^hat 
all sections of the 42-0 file (Deserters ~ General) be review^ and b 7 c 
all names that are indexed on the F-103 forms previously received, 
be purged if we/have a main deserter file on the individual. After 
purging such names, the forms could be destroyed if no indexing remains. 






ADVANTAGES STATED; Mrs. I ^ . I stated that the adoption of her 

suggestion would eliminate the indexing of approximately 
80% of the names appearing on Navy Form F-103 received at the Bureau 
and would also save some time in conducting searches of the indices. 

It would eliminate some index cards in the index and would save space 
through the destruction of old forms now in fib. 

OBSERVATIONS ; The Investigative Division recommends adopt ipn of both 
parts of the suggestion, as does the Records Branch. 

A survey was conducted within the Records Branch and it 
was detexTQined that the adoption of Mrs. I ~l suggestion will ^ 

eliminate the preparation of 305 index cards during one year. It 
has previously been determined that the cost of preparing and filing 
an index card is $.1914. Accordingly, the suggestion will result, 
tjtrough the elimination of these index cards, in a savings of $58.38 


first year 

^^ RECOMMENDATIONS ; (1) 

o0" 


That the suggestion be adopted. 

23 FEB 6 1959 





( 2 ) That Mrs. [ 




] be granted an incentive award 






in the amount of $10 , based oi| a savings of $^«38r for first 
year of operation., ($10 grfluated for savings q£ $1 to 

$200.) appf^6v^'];..j&dminis€rative Division will process 
award. ' 



3 ^ 


bo V5 

b7C 



7 £eTT'959 

^^.Mr. ^Mohr ^tem:ion: Mr. C. R . Dav idson ) (sent separately) 

J) 1 - BIr. Nease (attentlon-r- iffir.~'l?aIkart) (sent sepa rately) ^ 

y 1 - Personnel fide of Mrs. I |( sent separately) S 
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SUBJECT; 


yf^ 


ST.^G-^'OVE^,4tENT 

f 

DATE: 1/12/59 


yW. 

CT; SUGGESTION j?f791-59 \ 

RECORDS BRANCH STREAMLINING COMMITTEE ^ 

Our views ha<ve been requested by Training/and 


Tolson 

Boardman 
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Mohr 

Nease 

Parsons _ 




Our views ha<ve been requested by 1 
Division concerning a suggestion made by| 
Records Unit, Records Branch,. She suggests 


'Tamm 

■ Trotter 

?Clayton - 
Tele. Room 
Holl^an _ 


ng/and In spectjc^^,^f-,, 

Pers|>nnel 

all mail received from 


w WVAVAIm* V./ A1 .a. W ^ AV'w'^./Vi^A V« W i-tJk CA AA V.* k^AACAW UrJUA. Hit* U. JL X X W4U 'V 

field offices captioned (1) /Field Eligibility List, (2)\ Stenographic ^ 

N eeds . ■ and (3) \jCl eri:cal Nee^d s, be kept in the Administrative Division 

until its purpose'nas been served and that it then be destroyed. She k 

advised that yellow file copies of letters acknowledging these items I 

, could still be filed. She estimates this would save processing and filing 
about 5500 pieces of mail a year and save space and the necessity to ^ 
prepare some autostats. The present procedure is to file such mail in 
the field office general administrative file of the submitting office 
and placing a copy in the personnel file of each employee mentioned. 

She advised that it would be disadvantageous for the Administrative 
Division to retain such mail until it had served its purpose. 

It would be most disadvantageous for the Administrative Divis^^ 
to retain such mail until its purpose has been served. When the Placem^>t' 
Office and Applicant Recruitment Unit respectively evaluate a field ^ 
office's request for authority to recruit or hire someone from its 
clerical eligibility list it frequently becomes necessary to compare it§ 
current staffing needs with staffing factors existing; a year ago. For ^ 
example, applicant briefs must contain a paragraph to Justify hiring a 
i named individual and in preparing such paragraph must refer to prior & 

i/ correspondence some times dating back as far as a year. The same need O 

'f applies for the Placement Office in preparing memoranda recommending ^ 

authority be granted the field office to recruit a candidate. There ar§ 

{’’ times when these two units must show efforts made to keep an office W 

sufficiently staffed and to also show what recommendations SACs have ^ 
made in the same respect, requiring reference to prior correspondence 
as far back as a year. Also these two units do not ha ve the spac e o'r b6 
,) staff to maintain 5500 pieces of mail a year and Mrs.| | sug- b7c 

gestion in effect would be* to transfer tfie*' filing function an d for the 
! Administrative Division to act as custodian of recorc^, Mrs . | | 

was apprised, of, ,thjB^e 1/7/59. She<>^o.w agf’ees that such mail should 

i; be filed. AiTjthbugii her suggestion does^j^ot mention this, she explained 
0 that her sug^efstion was confined solely^^d -the ^3 fie^ld office general 
// admlnistsCative files,„and was not intended fo p^thin, to .individual 
applicant or 

- Mr . w. w. .^od k , 






~ Axtoll 











Memorandxun to Mr. Mohr 


be 

b7C 


It was suggested to Mrs, 


as an alternate solution to 


save space and time to record such mail that it be purg'ed from the field 
office general administrative files after its obsolescence one year from 
its date.’ She stated that it is more economical to purge unrecorded 
than recorded mail. The question of recording or., not recording the 
three categbries has been discussed between the Placement Office and the 
Applicant Recruitment Unit. . We are agreeable to have such mail not be 
recorded for a 60-day trial experiment to see if there are any 
difficulties encountered. if we find no serious difficulties arise, a . 
recommendation will be made that such mail continue to be sent by the 
Routing Unit directly; to the Placement Office and Applicant Recruitment 
Unit without being recorded and 'be purged after it becomes one year old. 


RECOMMENDATIONS: 


1. - That the suggestion made by Mrs, 


not be adopted. 






2. - That for the next 60 days mail captioned (1) Field 
Eligibility List, (2) Stenographic Needs, and (3) Clerical Needs, not 
be recorded and be sent directly to Administrative Division Front 
Office by Routing Unit. The situation will be re-evaluated after 
60 days . 






ADDENDUM BY TRAINIHG AND INSPECTION DIVISION: 1/15/59 - AGG:ceh 

Training and Inspection Division should be advised of the 
ultimate decision in this matter so that- fpssther' ac-'t-ion -may be taken 
if necessary. 
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TTAfMMfflO rOMM NO. 44 


Office Memomndum 




LIMITED ST.^'S 


# 


. . ' 


GdVEl.iaM$5,^T ■ 


FROM 


SUBJECT 

O 


MR. NEASE ffe 

W. a. EAMES 2 

SVaaSSTION i?91~59 
RECORDS BRANCH STREAMLINING 


DATE: 12-30-58 


COMMITTEE 


SUGGEST I ON : s! Mrs. \ a GS-& employ oe assigned to 

the Personnel Records Unit of the Records Branch has suggested ^ 
through the Streamlining Committee that mail received from field 
offices captioned; (l) Field Eligibility Listy (2) Stenographic 
NeedSy and (3) Clerical NeedSy he retained at the Administrative 
Division until the mail has served its purpose and then be 
destroyed . Copies of yellow outgo ing .designated for either 
Applicant or Out-of -Service personnel files could he sent to the 
Personnel Records Unit of the Records Branch for appropriate filin-^ 
if necessary, 

PRESENT PROCEDURE : Any mail received captioned aa above is filed 

in the field office file of the j'ield office subni-t-ting same and 
a copy is prepared and placed in the personnel file of each 
individual employee mentioned , 

ADVANTAGES : Mrs. advised that the adoption of her 

suggestion would save processing and filing of approximately 5500 
pieces of mail per year. The adoption of the suggestion would also 
save some space in the file cabinets . It is also noted that many 
times it is necessary to prepare autostat copies of mail captioned 
as above for filing in the individual files. This would be an 
additional expense which could be eliminated . 3 ^^ 

PI SAD VANTAGES : Mrs. advised that a disadvantage to her 

suggestion would be the necessity of the Administrative Division 
retaining the mail until it had served its purpose. 

CONCL USI ON 3 : The Records Branch favors adoption of the suggestion 

based on the savings in process ing and filing mail which would 
result. The views of the Administrative Division shoul^Eewbfafjnei 


Tobon 

Belmont 

Mohr 

Noas<> 

^Parsons 

^ Rosen 

Troitof 

V/.C. Sulhvon -V 
Tele. Room — 
Holloman ^ 
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ORiejNAt copy FILED 



/ 


Homorandum to Mr, Nease 
Rq: JUGaESTION ^91-59 


i 


12 ^ 30^58 


RE00MENDATI0M8, 


1. For referral to the Training and, Inspection Division 
for proper acknowledgment , 


8, For referral to the Administrative Division for 


their consideration , 




5TANDAHO FO«M NO. *4 


Office Memor^mdum 


UNITED STATE^GOVERNMENT 


TO : Mr. Tolson =• 

)rom Tamm /) ^ 

sj&BjECT: SUGGESTION #750-59 ^ i 

f ^SUBMITTED BY MRS. I ' 

mCDHDS AND COMMUNICATIONS DIVISId 


12/30/58 

>Y 


1 

,v — \jy 


4' 


Tolson 

Beliron* 

Mohf 

Nease ... 
Porsons 


rrrouer 

W.C. 3dlh-i- 
Tele. R 
Hollcn.jr 
Gandy v — 


U GGES T1 ON : Th^ aH^^Igrcg^clS^ ^Dection files over five ye ars ,old be-readawfid . 

Siimofl e inistmtiyejxLemoran^^ 

herein. Suggester cited as" examples of administrative memoranda physical’" 
naintenance of the office, condition and maintenance of firearms, automobiles and 
•ther supplies, pending work, errors of form, dictation ability of Special Agents and 
umerous other headings as set out in individual inspections. Suggested as an 
Iternative that all inspection reports over ten years old be destroyed. If necessary ^ 


?ction filei 


he summaries of the^c^gorts could be retained. ^ y ., | 

PRESENT PROCEDURE: At the present time the only material in the field office ^ 

inspection files which is destroyed are inspection write-ups?^ 
These are destroyed after a period of five years. ' / A-z --"''Xa 



ADVANTAGES: Mrs. L ^advised that the adoption of her suggestion would save „ 


Mrs. I I advised that the adoption of her suggestion would save 

considerable space in the Personnel Records Unit. 


OBSERVATIONS: ' ]^e Records Branch Relieves that the mater ia l cited by Mrs. I 

coul d be destroyed after a pe riod of five years"and’alter a perioST'^V 
of ten years all inspection reports could be destroyed. In destroying the entire 3 

inspection report, the summary of the inspection could be retained. Authority was _i 

previously given the Records Branch to destroy inspection write-ups by memorandum z 

dated May 26, 1958, (66-818-4545 & 4546). Training and Inspection Division favor s § 

adoption of the suggestion that inspection report admJLBiataaii:^^ K. § 


RECOMMENDATIONS: 


he provision that the inspection summaries be retained. 

- ■ ,1. 1. 1 » n- i — — 

That thia suggestion be adopted. ^ ^ 

l.VOA 


A^2.^' That attached letter ibjB^sent to Mrs. 


her sugg#)tioh; 

<■ It:-., j • - - ^ /^r\n 


not recorded 




suggestidhTinc • 

Enclosure - 'T\A^ 

AGG:vfb (3)/^... 

'•1 


ShsstrSScords Branch talS 


"TV 


toe provisions of ^s 


Fsent 


7^3/ 





STANOAMO NO. C4 


Office Niemmmaum 




UNITED STATWGOVERNMENT 


DATE: 12 ^ 11^58 


{FROM 


W. G. EAMBS ^ 


pu^cou^ 

SOBJECT: SUGGESTION ^750-59 

/MEOORBS BRANCH STREAMLINING COMMITTEE 




Tolcon ^ 
Boardmar* 
Belmont . 

Mohr 

Neace 

^Parsons 


’'"rlfotler !L 

W.C, Sullivan = 
Tele. Room 

Holloman 

oandy - ^ ^ 


SUGGESTION: ^Mrs^ I ~)^ a GS-8 employee assigned to 

the Personnel Records Unit of the "Records Branch, has suggested ^ 

through the Streamlining Committee that all Field Office Inspection 
Fjles over five years old be reviewed for the purpose of purging 
administrative memoranda contained therein. She cited as examples 
of administrative memoranda, physical maintenance of the office, 
condition and maintenance of firearms , automobiles and other supplies , ^ 

pending work, errors of form, dictation ability of Special Agents and 
numerous other headings as set out in individual inspections. She ^ 

suggested as an alternative that all inspection reports over ten years ' 
old be des^l^ojjed. If necessary, the summaries df the reports could he 
retained, ,'//■< . ^ ^ - 

^ I . ^ I 

' L. ;■ i : c > '< > ; . ^ • 

PRESENT PR'UCEBURE : At the presS^t time the only mate f^UT 'TfT' the j^g J 

field office inspect-^on files which is destroyed are inspection tic S 

write-ups , These are destroyed after a period of five yearOo | 

A D TAN TA GES :• jfrs. f "p idvised that the adoption of her suggoo’&tou 5 

would save considerable space in the Personnel Records Unit, S 

2 

CON CLUS I ONEj^ The Records Branch believes that the material cited by ^ 
i/^T3. | p ould be destroyed after a period of five years and after 

a period oj- ven years all inspection reports could be destroyed. In 
destroying the entire inspection report, the summary of the inspection 
could be retained. Authority was previously given the Records Branch 
to destroy inspection write-ups by memorandum dated May 26, 1956, 
(66-818-4545 & 4546), The views of the Training and Inspection Division 
should be obtained. 


Searehaii — 

For referral to the Training and TnspectMnJDi^^^ 
their consideration and proper acknowledgmen t, 

[p ■ • EX-.1.02 'T'rg- 

K " 1 - PersonnelVFile 
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&TANOARO FORM NO. 64 


4 


Office Memor^dum • 


2£R, A. H, BELMONT 




,w 


4 


JED STAl^ GOVERNMBI^T 


DATE: Jo.nuary 15, 1959 




SUBJECT: 


ME. R. R. ROACH 


DEPARTMENT OF THE INTERIOR 
REQUEST REGARDING DESTRUCTION OF 
BUREAU REPORTS AND MEMORANDA / 


To Is on 
Bojfiman 
Bel-Tiont _ 
‘v’ohr -Ol. 





1 t--'ner , 

W.7. Gullivan , 
Tele. Boojr. _ 

Hoiloman 

Ciandy 


On January 14, 1959, while discussing other matters with 
\^Liaison Agent Fields, Mr. Cordell Moore, Director of Security , 
Interior, advised his office is in possession of numerous 
inf ormational- type reports and memoranda furnished by the Bureau 
since 1952, pertaining particularly to Nationalist l^rty of Puerto 
Rico activities , He mentioned as example extensive data fXtrnished 
concerning the attempted assassination of President Truman and the 
shooting incident which took place in Congress, 

Mr, Moore stated much of ih is data is now outdated for 
Interior's purposes and asked if there would be any objection to his 
having this material destroyed, on a selective basis where such 
material is over two years old. He added this would assist in 
making room in the classified files for more current data. He stated 
most of the pertinent material is classified ^confidential” or 
unclassified, Ix^ some of it is classified up to ^secret,” According 
to Mr, Moore, Interior Deparlment desires greatly to continue to 
receive such information, which has been very helpful, and no 
mono graph- type material would be destroyed. 

This matter was checked with the Processing and Research 
Section, It is noted the questioh has arisen several times in the 
past, and it has been the Bureau*b policy to allow such destruction 
of our reports provided the provisions of Executive Order 10501, 
concerning the handling of such destruction, are adhered to. 
Accordingly, Mr, Moore was advised that there would be no objection 
to his having above-mentioned reports and memoranda destroyed 
provided provis ions of the Executive Order are followed, Mr, Moore 
said this would be done and that mail personnel authorised to handle 
classified data would personally take the material to the incinerator 
and insure that it is completely burned, Moore also stated that a 
list of the items destroyed would be made and maintained in the files 
for future reference, 


* JAW 19 1959 

None, Tor informctjtjfoj^ a^d^ record purpoeet. 


None, Tor informctjtjfoj^ a^d^ r 

J - f. BelT^ont felTillEl 

1 - Records and Cajjmun.vca'^ 

S-.5-SA = 
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ce lAxmovandutn • united stat:^governmen 


Mr. A, H. Belmont 


DATE: 


January 6 , 15 


. FROM : ivir. F. J. Baumgardner Mci . 

- n 

^ SUBJECT: COMMUNIST PARTY, USA I' 

UNDERGROUND OPERATIONS 
COMMUNIST ALBUM ' W ^ 

INTERNAL SECURITY - C ^ 

J Reference is made to my memorandum dated 12-19-58 concerniE; 

‘the communist album. This album is a collection of photographs of 
individuals active in certain categories of Party activities. It v/as 
-establidied in 1953 at which time the Party's underground activities 
were at the maximum. Duplicate copies of this album were maintained 
in each field office in order to facilitate the investigation of 
^underground activities. Inasmuch as the primary purpose for which 
this album was established has disappeared with the severe contractio 
■=^f the Party's underground apparatus, my memorandum recommended that 
nrhe album be discontinued. An appropriate SAC letter was attached 
recommending this discontinuance. This SAC letter has now been 

S ublished under date of 12-30-58 and is designated as SAC Letter 
umber 58-82 (G). 

lx In considering the disposition of the photograph s of th e 

. _244 indiv iduals who are included in this alburn^ Supervisor ! I 

1 I has discussed this matter with Supervisor F. W. Waikart of 

ithe Records Section, Inasmuch as the photographs in this album are 
V merely duplicates of photographs which are already in the main files 
of these individuals, Supervisors ! l and Waikart agreed that 

\the most desirable course of action from an economical standpoint woul 
be to merely dest.roy these photographs rather than attempt to return 
them to their appropriate files. 


If you approve, the duplicate copies of these photographs 
which were maintained in the communist album will be destroyed. 


Sir, Belmont 
Mr. Baumgardner 


S 7 JAM 12 W 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED^ 
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»TAN0AI«0 rOMM HO, €4 


Ojfice lAem^andum • united stapes government 


FAOM 


SUBJECT: 


Mr, Rose 


^ B. Welt 


DATE: 1-8-59 


ELECTION FRAUDS - MARYLAND 
EL ECTION LAWS ; PERJURY 


Tolson 

Nichols 

Boardman , 
Belmont 

Mohr 

Parsons 


This case involved the senatorial election in the cor 

State of Maryland on J. 3, -7-50 when Senator Millard E, Tydings, 
Democrat, was defeated by John Marshall Butler, Republican 
candidate. The Bureau conducted a full investigation in this 
matter upon the specific request of Assistant Attorney General 
James M. Mclnerney, Criminal Division of the Department. Following 
the election, Senator Tydings presented written and oral charges 
to the chairman of the Senate Subcommittee on Privileges and 
Elections of the Committee of Rules and Administration,. U. S. 

Senate, alleging unfair election practices. The perjury phase of 
the investigation concerned testimony given in the hearings held 
by the Senate Subcommittee. 

Bulky Exhibit File #56-975-186 consists of Photostats 
of election campaign publications; Photostats of accounts and 
statements of expenditures in connection with the election; 
Photostats of newspaper articles, etc., as well as Photostats 
of letters to former Special Agent Donald A. Surine concerning 
his dismissal from the Bureau. 

The Department by memorandum dated 10-16-53 advised 
that a review of the matter had been completed and it was the 
Department's conclusion that the evidence failed to establish 
the commission of any criminal offense. In view of this and 
since the statute of limitations has run, it appears that the 
bulky exhibits as listed above are of no further use and should 
be destroyed. 
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STA>.UAnD POfIM MO. 94 


Ojfice Nlemor^dum • united sta 'pS GOVERNMENT 


[l^ y FROM : 

A 

y'd 

■?' SUBJECT: 


Mr. Toison .. 

■ I 



Q. 


DATE: 1/1^59 


rielnr.om 

Mohr 

Nease _ 
Parsons 
Rosen - 


subject: proposed DELETION OF FORM 2 83 W.C. Sullivan , 

(NO RECORD SECURITY OF GOTOMIeNT Tei..Roo._ 

EJjDPLOYEES CHARGI^UT) ^and7" IT. 

^ TIO >\j S 0iJ/S, ‘j ^ /?-£’/'*£ & ! J 

Memorandum from Jlr. Short to Jlr. Nease, 12/8/58, ' captioned 
"Destruction of *No Record* Loyalty of Government Employees and 
Security of Government Employees Forms" advised that the "No Record" 
Loyalty of Government Employees and Security of Government Employees 
forms which had been filed in the Records Branch were being destroyed. 
The memorandum deleted references to these forms from the Supervisors 
Manual. 

Attached is a form 4-283 (No Record Security of Government 
Employees Charg^ut) which is believed obsolete as the result of the 
above memorandum. 


destroyed. 


If you approve, form 4-283 will be deleted and all copies <> 


That form 4-283 be deleted and all copies destroyed. 

(2) That this, memorandum be referred to the Records and 
Communications Division for consideration. / 


'-t ^'■<5 




1- 


ng a^d 

V„ 


(3) If approved, that th4L=Si=memiR^ntliUiflPbe returned to the 
Training and Inspection Division for handling. 





Bnclosuf-b , jy lZ 

^ jJL - Records and Communications Division WiT 
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STANDARD FORM NO. 04 


Office Memora 


mf 


• UNITED STATES^GOVERNMENT 


MB, NE. 




DATE: IB -31-^ 


FROM 


^ a, FAMES (I 


Tolson 

Belmont 

Mohr 

Nease 

Parsons 

Rosen 

Tamm 

Trotter 

W.C. Sullivan _ 
Tele. Room 
Holloman ■ 
Gandy L 


SUBJECT: CONFIDENTIAL PERSONNEL MATTERS FILE wc suHI^; 

RECORDS BRANCH ^ Tele.Room 

¥rs« l \ -bhe supervisor of -the PersonpY^^'iW^ 

Records Unity has suggested that the above -captioned file' be (/ 
destroyed, A review of this file reflects that it contains lists 
of Bureau employees together with the names of prominent individuals 
who sponsored them. The last serial in this file is dated 
December 84, 1935, You will recall, that the Endorsement File 
which consisted of indices of prominent endorsers was destroyed 
with the Director *s approval in August of 1958 (File 67-80000-2183) , 
It is not believed that archival authority is necessary to destroy 
the material contained in this file, 

RECOMMENDATION : 

i 

That the above file be destroyed. 



rrANDARD FORM NO. 04 




Office 


MR, NEA 


UNITED^ smms' GOVERNMENT 


DATE: 18-Xt-5d 


FROM 


V ^ 

W, Q. FAMES £_ 




^jrmo 




SUBJECT: MGGESTION #737-59 

RECORDS BRANCH STREAMLINING COMMITTEE , ?, 

^ f • ”■ 

SUGGESTION: jMrs., \ ~1 a GS-8 employee assigned -bo 

the Personnel Records Unit of the Records Branchy has suggested 
through the Streamlining Committee that the field personnel files 
of employees who' have transferred to the Seat of Government be 
reviewed and pertinent material filed in their Seat of Governmen t 

'file immediately upon receipt. The material that Mrs, 

refers to is any type of information of a personnel nature of 
which the original or copy has not been previously filed in the 
Seat of Government filej including memoranda concerning Moot 
Court Training^ information concerning the employee's possession 
of a driver * s license for a particular state j Field Firearms 
Training Records^ and Duplicate Property Records, She suggested 
that all remaining, material be destroyed. As an alternative she 
propo.s.e4ojjbhat the suggestion be applicable only to clerical 
personnel instead of all personnel. As a second alternative 
she suggested that all material contained in the field personnel 
file be placed in the Seat of Government file as one unit rather 
than being filed separately in the field personnel file cabinets. 


Tolson 

Belmont 

Mohr - . 

Nease 

Parsons 

<^mm 

Trotter 

W.C. Sullivan . 
Tele. Room _ 

Holloman 

Gandy 





PRESENT PROCEDURE: Field personnel files on employees' who have 

either resigned or transferred to the Seat of Government are sent 
to the Bureau and filed in alphabetical order in the field personnel 
file cabinets in the Personnel Records Unit. They are retained ^Sn 
the Be'' cabinets for 30 days in resignation cases at which time all 
jnateriai other than that set forth in the original suggestion is 
destroyed. Field personnel files on employees who have transferred 
to the Seat of Government are retained, in the field personnel 
file cabinets until the employee again is transferred to the 
field ox resigns, 

ADYANTAGES: Mrs. advised that if her first suggestion 

were adopted it would release 86 file cabinet drawers for use in 
the/Personnel Records Unit. It wjould also eliminate locates for 


WBCtph 

(S) I 

I - Personnel file of Ifrs. 
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! t&. So Bo Danahem,^'? 

moM : Mr® J, Fo Wacks (SaS' 


DATE: Decoabor iSi, if 5^ 


sjUDjDCT: DOCUMENTS ISSUED BY THE STATE 

'/ DEPARTMENT FOR THE UNCIO; GOLDEN 


Teicaa 

BocjdDca ii 

Bolcsoct 

UohT^&' ‘: il^ 1 
UoaSfj , :'f:r , I 

Pa^arVi- ' 

HaoC'S - - ; 

J Team 

f 'l'«>tlor ! 

""‘TP Clayfoa 

;/ V' Tolo. Roon I 

Holloaoji *, 

_ Gimdy V 


During the United Nations Conference on Inter- 
national Organization held in- San Francisco in 1945 the State 
Department issued publications regarding the work of the various 
committees, the agendas, the resolutions presented, the draft 
proposals, etc. By letter 5/16/45 San Francisco sent the Bureau 
a great number of these documents prepared prior to 5/16/45 by 
State, 

Memo Short to Nease il/5/58 recommended that these 
documents be reviewed and a determination made as to their 
retention or disposition. 

RECOMMENDATION ; 

Since these documents appear to have no security 
significance or value to this section, and since State, which 
prepared them, undoubtedly has copies available for perusal, 
there is no need for us to retain them. They should be 
destroyed. 

62-77787 I * ' 


not BECORO' 
126 DEC ‘29' ‘ 
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■ Office M-cmomndum • united states government 


Mr, S. B, Donaho 



DATE: December 17, 1958 


FROM 


Mr, J, F. Wacks 








iUBJKCT: 




LOTHER M)LFGANG NORDHEIM 
THEFT OF GOVERNMENT PROPERTY 
ATOMIC ENERGY ACT 
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Boards) on 
Boltsont 
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Ttottor , 
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Tele. Room 
Holloman 
Gandy L 




Subject, a scientist, on 7/9/47 resigned from his employment 
at the Monsanto Chemical Company, Oak Ridge, Tennessee. 11/hen he left 
he placed in boxes all his personal effects for removal from Oak Ridge, 

AEC examined these boxes and found therein AEG documents classified 
“Restricted'* and “Secret," which subject was authorized to have prior 
to his resignation but which he should have turned in at the time he 
quit. The Department on 11/3/47 declined prosecution. Two rolls of 
exposed photo record film comprising photographs of the unclassified as 
well as the classified documents in the afore-mentioned boxes were sent 
to the Bureau on 7/11/47 by Knoxville for the Bureau’s information. The 
originals remain6®in AJEC’s possession (Serial 9). Since these were un- 
readable Knoxville on 7/17/47 sent eleven packs of exposed speed graphic ^ 
film to the Bureau which reflected the same data (Serial 34). f 


I 
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Memo Short to Nease 11/17/58 recommended that the documents § 
■d and a determination made as to their retention or^estructior®-' 

0 ^ ~~ 


RECOMMENDATION : 

There appears to be no good reason either from an evidential, 
intelligence, or historical viewpoint to retain these photographs and 
film; hence, they should be destroyed. 


116^1465 
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1 - Mr. Nease 
1 - Mr, Short 
1 - Mr, Donahoe 
1 - Mr, Vi/acks 
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•TANOAItO POMM NO. €4 


4 ^ 0 

O^ce M-etnorandupi • united states government 


TO 


FROM 



^ SUBJECT: 


MB. MC auii 
L. E. SHO. 


'DESTRUCTION OF EXTRA GOP. 

iNY£sTia£fivE report 


DATE: 2-80-59 


On 2-19-58 -the Executives Conference junanimously 
agreed with, a recommendation of the Records Brianch that extra 
copies of i'nvestigative reports in file he destroyed. 



W.C. Sullivan . 

Tele. Room 

Holloman -- 
Gandy 


4 





Since that time employees have been assigned to copy 
destruction as the condition of the regular wor'k permitted. To 
date we have processed the: file material contained in 8^047 file 
cabinet drawers. Sufficient material has been destroyed to permit 
the re-use of 981 drawers or 830 f our -dr awe r._ file cabinets . These 
jfigures show that extra copies represented 45‘^^qf^h ^^^^S 
space . 

The copy destruction rehabilitation program has produced 
excellent results and will be continued to provide filing space 
for new records material received each day. 


RECOMMENDATION: 
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jBTANDAlIp^ FOftM NO. «4 






Office lABmdfandufn • united states government 


TO 


FROM 


SUBJECT: 



Ut, R* B, Boac^ 

Mr. N. L. ^er^i 
3BECIAL INTELLIGENCE SERVICE (SIS) 


DATE: February 11, 1959 


O 
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In connection with the consolidation of old 
SIS material which has been maintained in the Foreign 
Liaison Unit with some material which has been on file 
in the storage section of the Records division, the following 
publications issued by the Library of Congress have been 
destroyed since they no longer serve a useful purpose. Report 
on British Guiana, Part 3, Section, (Copy Nw^.ber 11), Sec^tion 2, 
(Copy Number 12), Section 3, (Copy Number 6), Section 4, (Copy 
Nuvibev 7 ) j dll dated AdvH 9> 2944^ and Section 5j (Copy Ifitubev 5J 
dated May 1, 1944; "Studies of Migration and Settlement - East- 
Indies of British Guiana, (Copy Number 33). dated May 2?, 1-.44, 
"Report on Trinidad, British West Indies, (Copy Lumber 33], dated 
March 3, 1944. 

Also destroyed was the pamphlet "Women in Nasi 
Germany, Part 4, Readjustment Program, " dated August 15, 1944, 
prepared by Ruth and Robert M. W. Lempner. 


Trotter 

W.C. Sullivan 
Tele. Room 

Holloman 
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ftdHOAno rOBM HO. M 



DATE; February llj 1959 


SUBJECT 


SPECIAL INTELLiaSNCE ^ERTIPE (SiS) 


Tolson . 
BtMrdman . 
Belmont «- 
Mohr — . 

NeasG 

Parsons «- 
Roson — 
Tamm . 


^ V ' ■■ 

,n+ of +he consolidation of the SIS 
As a hir^h mpre kept in the Foreign 

manuals "MtJaiions mens formerly 

Liaison Unit and the P . pecords division, 

filed in the storage section af nj^^elUgenoe 

there is attached a list of ^ Those “Intelligence i 

Reviews" which have Intelligence division of 

Reviews" were published _ jj Q^^d shortly thereafter 

rfe war dur.ns JorW ror XI a yneref ore, 

and no longer serve any useful purp 

hpp.n destroyed* 


Trotter ^ 

W.C. SulUvon _ 

Tele. Room . 

Holloman 

Gandy 


ACTION: 


Tile, 



2 - Mr, Ferris 
2 - Liaison Section 





Office Memm$ 

TO ; Mr, Donahoe^^^ 


um 


FROM 


J, J, Dunn 


UNITED STi 

- Donahoe 

- Short 

- McGuire 

- Dunn 


•if 


OVERNMENT 


2-9-59 


THOMAS ALDM CVLLm, Tjoas, 
IS - R 


A' 




Tolson 

Boordman 

• Belmont ■ 

Mohr 

Noose 

Parsons 
Rosen - 

Tamm 

Trotter — 

W.C. Sullivan 

Tele. Room_ V 

Holloman 


^OBJECT: THOMAS AZDM CULim, Tjoas, Tamm 

/ . >0 OD 

Re memoranda Mr, Snort to Mr, McGuire, both da^ed l-30-59r ' ^ 

which recommended that bulky exhibits 100-427^0-115 und IOO- 4776 O-I 9 I | 

be reviewed and a decision rendered as to the retention or disposition \ 

of the material, ^ 

Bulky exhibit 100-477^0-191 consists of nine rolls of film taker^ 
by two Agents of Miami Office on 6-30-4$ of four-volume diary and other |N 
personal papers of subject which were stored in two foot lockers of 1\ 

subject and photographed by above Agents while foot lockers were enrowte 
Key West, Ftorida, from Hrance, The above nine rolls of film were submitted 
to the Bureau via Miami letter 8-31-4$, The above film was developed at ) 
the Bureau and prints were sent to Hew Orleans (office of origin) 2-21-51 ^ 

for review. Bulky exhibit 100-477^0-115 consists of prints of the above ^ 
nine rolls of film, 

a 

Subject is an American citizen who has resided in England since w 
1952 , He was identified as a member of the Communist Party in Zos Angelesiz 
prior to World War II and wets formerly a writer for the ”People*s World, ^ ^ 
Coast communist newspaper. An informant who has furnished both o li 

reliable and unreliable information advised that subject, while in Paris ^ 
in 1946 , worked with French communists preparing himself to better serve < ! 
Soviet Union, Subject removed from Security Index in June, 1955* Legal S 
Attache, London, has been periodically following this case in order that g ; 
the Bureau may be advised if subject plans to return to U, S, ^ \ 

Hew Orleans report 6-3-53 reflects a review of the above- . 
mentioned prints indicated Cullen admitted being homosexual and admitted / 
spending much time in company of other homosexuals during previous period j 
of residence abroad. Hew Orleans report further reflects the above review 
had been completed and no logicial investigative leads were found. It is 
bel^ieved that the above-mentioned nine rolls of film (bulky exhibit j 

100 - 477 ^ 0 - 191 } shc&ld be retained in view of t^eir value as future • 

reference material and in view of our continuing interest in Cullen and n 
his activities. Prints of the above-mentioned film (bulky exhibit ' ^ 

100j- 477^0-115) CLre available in the files of Hew Orleans Office and it p 
ts believed that there is no longer a need to retain copies in Bureau filesl^ 


/ That bulky exhibit file number 10,0-477^^1 
exhibit file nxmberlOO-^^^ 


100-47760 'JjL 

JJDimtby»A^ 


MIL NOT Bi 


itained and 


lAUMRf 3 1959 




tjst. b -.-a ai IJ Cl' cj* ‘w J “ I 





Office M-CPWafuiuM • united states government 


MR. HOLLOlX^ 


DATE: February 19, 1959 


FROM 


SUBJECT: ^'^^estruGtion of Certain Type 

pf Memorancia without Ming v 

SUi^ESTION #9M-59 " ^ \ 

On occasion, memoranda for the Director's use are prepared 
strictly on abstracts. It is felt that these memoranda are not complete 
and may be misleading in the future in view of the fact that abstracts were 
used in the preparation rather than calling all fO.es involved. Furthermore, 
after the memoranda are filed, someone might depend upon the same at 
some future date. If such memor;anda are destroyed rather than placing 
them in file, it would decrease the work of the Records Section and preclude 
possible error and embarrassment in the future. (Two examples of the type 
memorandum referred to above are attached.) 

The Committee feels the above should be referred to the Training 
and Inspection Division for consideration, 


Tolson 

Belmont . 
DeLoach_ 
McGuire - 
Mohr 


: Streamlining Committee McGuue 

Director’s Office y Mohr 

Rwsen^ _ 

?"np.c!+mp+inn nf riprtain Tvnp /Vx K- 



Trotter - 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 





Enclosures (2) ADDENDUM BY TRAINING AND INSPECTION 

edm (2) J 

y Trainina: and Insoection *D: 


AGGrceh 


Training and Inspection Divte ion recommends 
that this suggestion be adopted provided it meiets with the approval 
of Crime Records and Records and Communications Divisions. If 
approved, the notation "Do Not Pile" should be placed near the 
bottom of eaich such memorandum when . prepared;, / y 


tetBapai i w a i i i*. 


^'102 


^ MAR 11 1959 


ADDE3S1DUM BY CRIME RECORDS DIVISION: (2- 26-59°- ‘DGH: na^ *" 

.'.r. K.. 

The Crime Records Division approves''bf the /kbove^ proce 


ADDENDUM ;^ (JJM:jmr) 2^27-59 - The Records and Communications Division 
concurs with the suggestion. \/l/‘ 

- j-7 


r 


stak£wmo Fb«»M>D. M 


Office M.emotandmm 




# 


tr'^ 



S, B, Donahoe 


FROM : jr. WacJis 


w 


• UNITED STATES GOVERNMENT 


DATE: IS^rch J, 1959 


Tolson . 


VXli 


et al. 


SUBJECT : PA UL^EVEY ^ URAWT, 

^^^es’f'fVicJ’^ion 0 

Harvey, as subject Aur andt is more 


& 


arfgt.u^ 





commoTfly knot 

IS a radio and television news commentator. On 2-6-51 for the 


purpose of testing security, he, along with two other individuals, 
entered an exclusi on area at the Argonne IJdiional Laboratory, 

Chicago, where they ”jere apprehended by AEC guards. The USA, 

Chicago, presented this case to a Federal Grand Jury as a possible 
violation of Section Y93 (d) and (g). Title l8, U.S.C. A "no bill" 
as to all three defendants was returned on 4-4-51 ‘ 

On 2-9-51, the Chicago Office received info from AEC 
that subject ^s newscast scheduled for 2 - 11-51 would contain data 
re the above incident, Ur. Nichols instructed SAC, Chicago, to make 
a recording of this broadcast. A dub of this recording was sent to 
the Bureau by Chicago let 2-13-51 pertinent excerpts from the 
newscast were set out in Chicago report 2-1J-51. Subject during the 
newscast mentioned the Argonne Laboratory incident only once when 
he stated he had entered the grounds uninvited. The rest of the 
newscast is devoted to a recital of Harvey’s efforts to combat 
communism and his concern over security weaknesses. No action 
was taken by the Bureau as a result of the broadcast. 

Memo Short to Nease 1-28-59 requested that with reference 
to the dub of the recording of subject’s 2 - 11-51 newscast, a 
decision be rendered as to its retention or dispositi on. 

BE COMMENDATION: 

There appears to be no security or evidentiary significance 
in this exhibit and no reason exists for its retention. It should, 
destroyed. 




r“ 




1^ 

•*S, 


bei c 
mil7-99'p 


1 - Mr. Donahpe 
1 - Mr. McGuire 
1 - Mr. Short 
1 - Mr, Waok^ ■ 

JFWstwt^ 

/ 


62 |flARi£®| 





NOT ETCGOSDED 
176 MAR J 1959 
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rTANIMRD FORM NO. «4 

i .. ^ W “ ' ' ■ ' 

Office ISAjemOTCMduiTl • united states government 


The Director 


FROM : The Executives Conference 

T w €5 T / V -0 O /?/£. U P(^o 0-R rv 


March 5, l'059f 

/JR#^ 

Belmont 

(r DeLoach - 

McGuire 

Parsons ss 


SUBJECT: 


^)<^STRUC.®)I£,PE,-aEaT^ 

^"EmORANDA without FilJNG 

sugcMstOT'ISBI^"^ 


Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 


On March 4, 1959, the Executives Conference, consisting - 
of Associate Director Tolson, Messrs. Belmont, Mohr, Rosen, Trotter, 

DeLoach, McGuire, HoUoman, Clayton, and J, F. Malone, considered a r 
suggestion made by the Streamlining Committee oTthe Director's Office 
Irecommending that memoranda for the Director's use which are prepared 
Istrictly on abstract s be destroyed rather than being placed in file. 

Mr. McGuire and Mr. Holloman were in favor of adopting 
the suggestion because they felt that these memoranda were not complete and 
that they could be misleading in the future in view of the fact that they were based 
solely on information contained in abstracts and the files involved were not 
reviewed. Furthermore, if such memoranda were destroyed rather than being 
placed in the file it would decrease the wo rk of the Records Branch and preclude 
possible error and embarrassment in the future. 

Associate Director Tolson, Messrs. Belmont, Mohr, Rosen, 
Trotter, DeLoach, Clayton, and Malone were not in favor of the suggestion 
because it would mean destroying mepaoranda which could prove dangerous. A 
It was felt that if the memoranda clearly indicated that they were based solely /m 
^n abstracts only that any danger of embarrassment or possible error in the 
5 ,future would be reduced to a minimum, if not entirely eliminated. 




RECOMMENDATION: 

If you approve, it is, recommended that the suggestion 
set forth above not be adopted. A / 

^ mmr ^ 

'‘^v,/:r^^’>:4fe§espectfully. 


^■‘•'3 



JEM:Wmj,\f6) 
i/- Mr. Tanun 






^or the Conference 


:/ 


C^yde Tolson 




' (TANOUIO fMM NO. «4 


Office ^Aemorandum • united states government 


Mr. DeLoach^ 


DATE: March 2, 1959 


FROM ; M. k._ 






SUBJECT: SUGGESTION NUMBER 960-59 


K has been suggested that in connection with 
"‘"letter s going out to Boy Scouts and Scoutmasters con cexning_^ 
" lEhe Fingel^ rin t lZferi tlB a3ge JProgm no yellows be prepared 
or nlac^ pointed out ihat the main disadvantage 

would be the fact that there would be no record in the event of 
future correspondence with the boy. 


Crime Records presently handles several different 
types of letters in this way (this procedure has been officially approved 
for certain types of letters). The original incomings of such letters 
are returned to Crime Records and held for 90 days, and this, to a 
large extent, overcomes the stated disadvantage of captioned 
suggestion. Accordingly, we are very much in favor of this 
suggestion as it would reduce the volume of rtiail going to the file 
and would expedite the handling of the Fingerprint Merit Badge letters. 

RECOMMENDATION: 


That this suggestion be adopted. 


'f 't. 

y, . , . 




t!' 



1 - Mr. Tamm 


MLL:cr 
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Tl 7 MAR 25 1959 


■^/<w 

S3 2, 


a MAB so laob 


TS: 



STANOAflO FOnM NO. 94 


Office NLefTwranduM • united states government 


FROM 


SUBJECT: 


iffl. Mc am 


W, a, EAMES 


SUaaESTJON #960-S9 


DATE: 3-4-59 


Tolson 

Belmont _ 
DeLoach . 
McGuire - 

Mohr 

Parsons . 




The Training and Inspffc%ion Division has requested 
your vi ews on the attac hed suggestion which was submit ted 
by Miss\ I of th^ /Director ‘s Office, Miss_ I 

has pr oposed that ncr^ye llDMd. (be prepared^r f iled on^^^^^ s 
div6oi/6d ijQ Boy i/hsiv Soow6MCLsi/6vs in connsGi/ion 

wit h the ~re quir^me h^6s^ f o r the Fingerprinting Merit Badge, 

I have served as a Fingerprinting Merit Badge Counselor 
for several years and have noted that it is difficult for young 
boys to take properly inked prints and it i s often necessa ry 
for them to make several submissions, Mrs, I ^ ^ 

the Identification Division^ who handles this matter, aavised ^ 
me that they retain ticklers of each letter for a period of six 
months and that she anticipates no problem on subsequent 
correspondence since most applicants for the Merit Badge would 
submit additional prints within that period. Accordingly, it 
will save time and space in the Records Branch and apparently 
will not create any problem in the Identification Division, 

RECOMMENDATION; 


Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 

Gandy 


Favorable, 


WCE; dvh 
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DEPMT^^EIIT OF JUSTICE 
WASHINGTON, D. C. 


% 




Mr. Tol§bn__k_^ 
Mr. Belmcm^,Z 

Mr. EosenJ^rr^T* 

Mr. Tamm 

Mr. Trotter 

Mr. W.C.Sullivan 

Mr. Holloman 

Miss Gandy__ 


BEStAoitJA^ 


/s aegri 


MEl 51 fd’r 258 ‘^ 


,ApMi-sl3^1-§59- 



TO ; HEADS OP DIVISIONS, BUREAUS AND OFFICES, UMSSB^^^XTES" 
ATTORNEYS AND MARSHALS 


SUBJECT: ^Records Administration 


To accomplish the purposes of Section 15-a-l of Order 175-59, 
the Records Administration Officer will serve as head of the Records 
Administration Office, and as consultant and advisor for Divisions," » 
Bureaus and Offices of the Department on, records administration prob- 
lems, procedures and policies. The incumbent will also act as the " 
Attorney General’s representative to the National Archives concerning 
valuation, preparation and submission of disposal lists and schedules 
of the records of this Department. 

All matters concerning recommendations for destruction, re- 
tention or accession by the National Archives of records of this Depart- 
ment, as well as matters of organization, procedures and surveys with 
regard to record keeping should be referred to the Records Administration 
Officer through the Administrative Assistant Attorney General. 

This memo is in lieu of Supplement No. 7 to Order 3732, which 
was superseded by Order 175-59, asd is effective April 1, 1959. 


/s/ S. A. Andretta 

Administrative ' 
Assistant Attorney General 


m- 23 




Not RECORDED 

11 MAY 5 1959 
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ALL FBI INFORPMTION CONTy^MNEQ 
HEREIN, IS UWCLASSIFED 
date asomm Auf u 



STAMDARD rOHM MO, (M 


Office Memorandum 


UNITED STATES GOVERNMENT 


Donahoe. 


^r~ 


DATE: April 8, 1959 


Dunn 


DBJBCT: Rtm CASJ^ 

M smmNr 




Tolson 

Boardman 

Bslmont 

Mohr 

Nease — 

parsons 

Hosen 

Tamtr< 

Troiter 

W.C. SuUivah. 

Tele. Room 

Holloman 




'is Re mm JL&*. Short to Wr» maao 10 •8-58 tshioh 

^'•^ecoimanded that Balky FjOiibit 64-20063^7^1 be reviemd and a 
decision rendered as to the retention or disposition of the above 
^ bulky exhibit, 

V Bufile in this matter reflects that mterial in bulky 

\ exhibit had been retained in FBI lab until 6-5~^ v^en mem from 
y Mr, Parsons to Mr, Earbo recoimended that material be removed from \ 

Dab and filed as enclosure behind file, ' 

. The above bulky exhibit consists of two parts. Part one 5^ 

ij I contains FBI Lab work sheets regarding subject case and also ^ 

iv miscellaneous business correspondence in German language. The latter Xx 
\a material has not been indexed and there is no indication in bulky ^ 
from whence it was received. Part two contains thirteen envelopes, 

^ each bearing FBI Lab work sheet. The contents of these thirteen 

envelopes were submitted by various field offices in 1943 and . } 

ig 44 for Lab examination in connection with subject case, \ 

Subject case involved Hermann Heinrich Bullhusen Spalthoff^ 
German espionage agent who was apprehended in Colombia, South America, 

^ and turned over to custody of U,S, Government for internment. While 
o in Colombia, he operated a clandestine radio and sent messages to 

^ Germany by means of secret ink and elaborate code system, 

^ Referenced memo bears notation by Lab that duplicate , g 

^ Lab material has been destroyed and Lab indicated remaining U 

^ mterial of no further value to Lab and recoimended it be destroyed ^ 

^ if substantive supervisor agrees, £ 

^ s 

It is believed there is no longer any need to retain ^ 

the above-mentioned bulky exhibit as case no longer in pending S 

status, and in view of above notation by Lab, 3 | 

^^SCORDED g 

JfSCOM^^MDASeX 0N $ APR ^^5 I9S9 1 

Imlliy exhibit 64^2006j--p41 be dest^oyedm . < \ 


64Z2W). 

2 - Mr. 




- Mr, Donahoe 

- Mr, sizort i 

- Mr, McGuire 

- Mr, A,R,Jonei 

- Mr, Dunn 






-Mrs 
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STANDARD FORM NO. 04 


Office TAemorandum 

TO : 'jonaho^^^ 

FROM : J. Dunn \ 


UNITED STATES GOVERNMENT 


DATE: April 195y 


/ ■ .-r 


SUBJECT: RUI£1 CAJE / ^ 

Eil?I0:iAGE - ^EmiAlIY , ^ J, ^ , 

^D)t'^:Hjc±iQn ; 5 ' , 

.. ^ . rr^ r^T- n ?* ■ / : — ^ ^ 7 0 «■ Wfl,lCU , 


ToUon - , . — 

Boaidman . 

Belmont — 

Mohr 

Nease 

Parsons 

Rosen 

Tasnm - 

Trotter 

W.C.. Sullivan _ 

Tele. Room 

Holloman — , .. 
. jondy 


nenv . ir. .^nui u oj -ai . — ^ ; . 

•< • aviif if c<4—20'Jo'-i-y4i he revieweo un.i a ■ 

recoinrnenc ej k- > at hu^n-j exiiLit j rf i np 

decision rencerey. u ; 6o tne retention or distjosition of 
above bulky exnibit, 

‘Phe above bulky exnibit consists of letters and _ 
miscellaneous correspondence oetween subject Hermann 
■Lllhu-en JialtbL^'^ arvi various ousiness concerns in Hew Yore City, 
faiaTa: oHf fe.as> T^ooota. C,lo.,ma; 

piiip^ ful . exnibit also contains correSf^onaence between. ^ 

subject Rullnueen. an,. Johannes Biscbojf, ^'^‘9 . 

anio and ■’dnc -oxl. lEufile in this ^tter : 

at Blgota7dc:oh<.i,ia. .-<■», in searcn ^ ^ 

at Btgota ana sabmittea to Bureau by Lecat, Hffi‘2 ff 

above letters and correspondence were written in botn ^t-anisa ana , 

Cerimn lanyua^ec arvJ. translations were made ■ 

translations aOi.rrise ,,art if nbove ouxxy eOs.,MOit. ^ 

and 'jni 3 cellane.JsiS correcyondence ana translations tu^rjo^j were \ 

' inaeoced, 

LUpjile in tnis matter indicates RuLlhusen was German ^ 

espionage agent who was apprehe/iaea in Colombia and turned over | 

to. .custody of Government for internment. le conducted ais « 

operation under the above-mentioned Jonannes uisc.’iofj . above — 

. mentioned Giovanno Grimo ana Clans Holl also worked, gor Johannes 
Bi scHoff , T.iC above-mentioned Ludwig Sischofj' was later inaicte.d 
for , conspiracy to t iolaue yeace-time eo:pionaye statute. 

. ' As material in oulsy exnibit txxs never indexed^ and as 

thi.s case is no longer in > ena,ing status^ it is believed tnere^ is 
r no longer a need to retain above bulky exiicit. Ref memo indicates 
Lab recotmnend.ee v'li-iny eoluijbit be destroyed i'j substantive sup'ervisor 

S concurs , .eyf if f ^ aitTj iiiFor'V'^vn.j'r'.,: 


concurs, ‘um Ti!' 

TT/TTT — f 8“ v 5^! 




I vd—^uOC. 


Taut 

td , 




- :lr. 

^ .Hr,, 


iza.'fOtPj 


..^f’uhrtf 



tt-3bSk-~ 

NOT RSiJORDE© 

140APK15 1959 


Jaiibit b4-200dJ-f4j be destroyed. 


3 4 1959 


,AH» iHFor.'VTViC'J'r'i,: 
BEREin IS '' 

DMP^SHC 7 .’A'irSF 


1 - Air. Jone'i 




( ' ■ ■(> ■ ' , , i 1' 


i/.'1/i'ii'lti 



iV' 


4 


■/ ■" val 


Js 


m 




^S*. B, Bsmkoi 


J, J, Dunn 





mm\ 


BATE: tS^reh 


Ka;l^me ( ' 
Dunn 


lif. 


MkDAm ANjms Hollis, was*, et ai 
IS - E - ^'mAWW 

%esbH}C±rm of: 

rriltrir^rT^ irm*. n I T‘*i/l'i“i ■v^-rZr 



TolflKOn 

Boordmcsn 
B«la.on,t ««. 
Mohr — - — , 
Nectco'! 
Poraono 
Hoeon 
Tamm . 


Jie memoranduffj Mr. Short to Mr. Nease 2/I^7y9 
Recommended that bulky exhibit 100-33^9?d-57 reviewed and a 
decision rendered as to the retention or disposition of the material 
contained in the above bulky exhibit* 


Trotter 

Clayton 

Tele. Room 

Holloman 

Gandy 


fP'* 


Bulky exhibit consists of 228 pages of Photostats, mainly 
in French language and English translation thereof. This 
material submitted to Bureau on film via Chicago letter 3/l/^5 which 
reflects that contents of brief case of subject Madame Etiennette 
Benichon contained on this film* Above Photostats and translation 
thereof indicate subject Benichon^s hnieffoase contained typewritten | 

and handwritten articles chiefly in French but occasionally in ^ 

English apparently for publication, extensive series of cables to all % 
Toulouse newspapers which Benichon represented, calendar pad, printed f 
matter, portraits of Hoi lywood, stars who are French and other ^ 

miscellaneous papers. Bufile on this matter reflects Madame | 

Etiennette Benichon was one of two French communists who toured U* S* & 
and Canada with six other French journalists under auspices of the 
Office of War Information in I9d5* Bufile reflects Madame P 

Etiennette Benichon returned to France approximately 5/d$* Bureau | 

covered Benichon and subject Viollis, other French communist, during | 
their stay in this country* Certain names appearing in English | 

translation of above Photostats have been indexed, Chicago 
3/1/-^5 contai ns penciled notation ^Nothing to assist WFO, 

A review of summary translation of material contained in ' 
subject Benichon fs case reveals no material c_Qi]M inM.^&nsln^MarJng 
on any Communist Party activity on part of subjects Viollis or 
Beni c hon* 

As this case no longer in pending status 
above notation re nothing of assistance to 
in material in subject Benichon's brief cas^^(h 
is no longer a need to retain bulky exhibit In t. 


ew of 
"contained 


EECOMMENDA TION: 


hcT’' 


206-338974 


That the above-ment 
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STAJ40ARD rOfiM NO, 64 


Office Memormidum 


n • UNITED STAl^ 

1 - Mr* Donahoe 


GOVERNMENT 


^ch 6, 19S9 


F 

1 

h 


Tolson 

Boardman 

Belmont 

Mohr 

Nease 

Parsons 

Rosen 

Tamm 

Trotter 

Clayton 

Tele. Room 

Holloman 

. Gandft 


^ 2 - Mr, Short - 

1 - Mr, McGuire date: Mjjch 6, 2959 

I BWfilTr AI ^ - Mr, Parsons / . f . 

UUlw 2 - Mr, Kayne soardmo 

: A.Kayne'^r^ ^ “ 

— yiV Ck: 

SUBJECT ^ INTELLIGENGE ORGAinZATIONX^^Y ?aZl 

- ABGEi^mA ' ■ * M/r r rr“"- 

' ' °sestHxb<y^ 0 ^ Bvym 

Reference is made to memorandvm fr~bm Mr, Short t^mr, '^n~ 
Nease dated November 14, 19^3, which recommended that bulKy j 
exhibit 64-23119-326 be reviewed and decision rendered as to 
retention or disposition of material contained therein, ^ 

v 

Bulky consists of roll of film and photographs of 44 
pages of material apparently^ in the Spanish language, and photo- 
graphs of three envelopes, iPhese photographs were prepared from 
three envelopes of reports of the Basque Intelligence Organization 
in Buenos Aires, Argentina, addressed to Sr, Don Jose Antonio de 
Aguirre, JO j^ifth Avenue, Nev/York City, and were submitted to the 
Aureau by Leg at, Buenos Aires ^-9-46 with request that Bureau deliver 
the three envelopes to Aguirre at the Basque Delegation in New York 
in accordance with ziPevious arrangements made with the Basque group M 
in the United State^^^^^ | J 

The Laboratory translated the material , pertinent data ^ 
was summarized, indexed, and retained in the main case file. The M 
Laboratory, by letter to Legatj Buenos Aires 6-3-46, advised that ^ 
non-staining treatment revealed no secret ink on specimens and 
i cryptanalytic examination of specimens revealed no code or cipher, ^ 
The Laboratory indicated the ui^^Jal would be delivered to the & 
^asque Delegation in New York^e^^egat’ s request, M 

The exhibit itself loas never indexed, there is no obli- 
gation to return, and ofs.no foreseeatble use to the Bureau, 


BSpOMMEND^m^ 0M8 

Domestic Intelligence Division^^p^j^^nf^^hat bulky 
exhibit (64-23119-326) be destroyed, ^However, ^^kv^w' of Labora- 
tory interest in this matter, it is reco mmended ^ft^ tf^JI(g3}praitony 
concurrent Joe obtained prior to de st 




S>3.^ 


concurrent J>^ obtained prior to destruction^, 


64-2311 


AK:ces:gmp~^!f^^ 

( 6 ) y,! 4^ 
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n^TAWARD FORM NO. 64 


mm • uNii 


Office Mk ^ 

TO : Mr. Tolson 
FROM : Q. 


SUBJECT: DEgTRUCTION OFlCLOSED FILE 



OVERNMENT 


4/22/5Q^ 


I A.. 







Tolson . 
^elmont 
DeLoo^ 
"^isGbire. 


3n 



Hose 

I w.c. 


]^afsT3ns 
Rosan 
T nmm . 

Trotter ' 

W.C. Sullivan _ 

Tele. Room 

Holloman -. 
Gandy A 


Since 1946 the destruction of files in field divisions after they > 

I become 25 years old has been authorized. The time' element involved is one “Tjis-k^d^ 
arbitrarily selected, having in mind the maintenance of file material for ready 
reference. The expansion of closed files sections in field offices is creating ^ 
requests for more space, more filing equipment, changes in filing equipment, 

I and is causing makeshift space utilization such as the placing of closed files in 
corridor or ddad storage space. 

Expansion in field files began in late 1941 and early 1942. Since 1943 
cases have been closed in rate corresponding to total received. Under 25 -year 
rule, requests for more space and more equipment 'will be cohtinuing until 1967 
and 1968, when rate of destruction will be comparable to additions to closed 
files sections. 

: K destruction of files were permitted after they became 20 years old, 

[potentially pertinent file material would be available for ready reference in a 
degree comparable to the present. Most offices would not require additional space 
for file maintenance now or in the future. There should be a substantial* reduction 
(estimated minimum 50%) in requisitions for tecMtipnal^Uijig, equipment in the next 
3 years with only replacement equipment nec^sWyiby^lfS63. aria tfi^r^geKr) . 

RECOMMENDATION: 


3 years with only replacement equipment nec^sWyiby 'r9!63. arid tfi^r^geKr) . 

.: c.' ^ /!/ 

REC OMMENDATION; , ,/ .¥1 

That the field be authorized to destroy files afEeF‘the3rbeeame--50«^^ / 
old provided that files representing cases of an important nature or cases halving 
many ramifications should not be destroyed merely because they are 20 years old. 

If approved, manual changes' will' bVprenare ^The original of these files . & material 
contained therein are maintained, at the Seat of Gqvernment and, of course, , would not 


Mr. Mohr 
Mr. Rosen 
Mr. Belmont 
Mr. McGuire 


HBF:jsp n 

(6) . 


j if 


ADDENDUM: 4/30/59. The Executives Conference on 4/29/59, 
Messrs. Tolson, McGuire, Rosen, Sizoo, Cla 3 don, Conrad, Trotter, 
Holloman", Mohr, .Edwards & Tamm present, unanimously 
recommended .approval of tjie^ove change in the destruction of 
lues. 'iaTthd ; v 
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Memorandum to Mr. Tolson . 
Re: Destruction of Closed Fil|]p 





DETAILS 


Present regulations provide that "files and records in field divisions 

may be destroyed after they become 25 years old 'When files over 25 years 

old are destroyed, signed statements in these files may also be destroyed. 
However, files representing leases of an important nature or cases having many 
ramifications should not be destroyed merely because they are 25 years old. 

If there is any doubt, consult the Bureau. " (Manual of Rules and Regulations, 

Part H, Sectioh 3, D, 8a) This regulation was first placed into effect as a result 
of Executives Conference action, March 13', 1946. 

From time' to time suggestions to destroy closed files after ten and fifteen 
years have elapsed and to microfilm and microtape closed files have been made 
which were not adopted. Field offices also have written to the Bureau concerning 
their need for additional space or need with reference to additional filing 
equipment or need to modify their filing equipment, changing from file cases to 
open-shelf filing, to adjust available space to meet the expansion taking place in 
the closed. file' sections of the offices. The field personnel of the Bureau has not 
been increased for several years, yet the space needs of the offices are constantly 
increasing because of the closed files problem. It is recalled that in the recent 
past the Oklahoma City Office was given additional space because the closed files 
had expanded to the point that it was essential that additional space be obtained. 
Other offices have put in open-shelf filing: systems which cause closed files to be 
maintained on open shelves, the upper shelves having to be reached by ladders. 

It creates problems of cleanliness, neatness, to a degree increases the safety 
hazard and its only real advantage is that it saves space. 

The Washington Field Office now has a large number of filS^. cases in the 
fifth-floor coriidOrs of the office whereas at the time the office was moved into 
the Old Post Office Building, all of the closed files were set up in rooms as 
contrasted to c Or ridor' space. The room space was such that it was believed that 
it was sufficient to handle ei^ansion in the section devoted to closed files for a 
minimum of 5- years. Actu^ly, the space was adequate to handle the 5-year 
expansion, but following this period, it has been necessary to take care of the 
expansion in the closed file section by setting up blocks of closed file sections in 
the corridors immediately adjacent to the closed file section of the Ghief Clerk’ s 
Office. - 

Recent inspections of the Minneapolis and Milwaukee Offices reflect space 
problems created by closed file expansion. The Minneapolis Office space 
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Memorandum to Mr. Tolson 
Re: Destruction of Closed Files 

problem created by continuing closed file ejspansion is such that the office space 
is critical. Milwaukee Office space problem can be presently handled by 
making ; a major move of the Chief Clerk's Office into the office space across 
the public corridor from the office of the, SAC and the ASAC which would be 
undesirable. 

The, big es^ansion in the files^ of the Bureau began in late 1941 and. early 
1942, with approximate balance in cases opened and closed per year existing 
1943 to date. This is reflected in the following tabulati 9 n reflecting number of 
cases closed fiscal years 1940 through 1958' for all offices: 

TOTAL INVESTIGATE MATTERS 


Fiscal Year 

Received 

. Closed 

1940 

64, 127 

79, 444 

1941 

2.43, 426 

157, 699 

1942 

436, 494 

385, 722 

1943 

510; 485 

525, 833 

1944 

458, 991 

489, 303 

1945 

390^ 557 

432,771 

1946 

279, 604 

284, 758 

1947 

308, 342 

317, 383 

1948 

547, 523 

528, 464 

1949 

457, 240 

466, 770 

1950 

423, 761 

427, 235 

1951 

775, 660 

709, 055 

1952 

835, 000 

832, 635 

1953 

676, 232 

694, 829 

1954 

609, 348 

617, 566 

1955 

536, 006 

550, 970 

1956 

508, 511 

509, 276 

1957 

527, 217 

524, 694 

1958 

522, 487 

518,’281 


It is believed that beginning in 1967 or 1968 that the 25-year, rule for the 
destruction of files will cause files to be destroyed at about the same rate they are 
being placed in the closed Section and the space problems of most offices (offices 
open or opened as of 1941) will become static by 1968. If we were now to approve 
destruction of closed files after they have become 20 -years old, we would 
probably be able to achieve a static condition now" rather than 8 or 9 years hence. 


Memorandum to Mr. Tolson 
R6: Destruction of Closed Files 


Savings would be effected in that we wojiid not have to rent additional floor space 
or otherwise acquire additional space. Also, we would pot have to consider the 
purchase of open-shelf filing equipnient.to replace our present filing equipment 
simply to gain space. Purchases of file cases would be sharply reduced. 

The Chief Clerks of both the Minneapolis and Milwatikee Offices were of 
the opinion that if they could now destroy files in their closed files section after 
they had become 20 years old, they would now be able to solve their problems 
with reference to closed filing space. 

A survey was made of the closed file section of the Minneapolis Office 
to be certain that this suggestion would have the effect desired. It was ascertained 
that the e3q)ansion rate in the Minneapolis Office was equivalent to almost 11 
five-drawer letter size filing cabinets per year. If they were permitted to 
destroy files that had become 20 years pld, they would actually gain immediately 
10 - 11 five-drawer file cases. Having in mind that in 1961 and 1962 a greater 
volume of files would become 20 years old and thus could be destroyed, the 
opinion was reached that the office would not require additional office space, and 
there was a good possibility that no additional filing equipment woMd be neede(^» 
for the present. It could be anticipated no additional file cases would be needed 
during fisc^ year 1960 and not more than 5 or 6 additional file cases would be 
requested in. each of the fiscal years 1961 and 1962. Thereafter, file cases 
would be necessary only as replacements for equipment that had become 
unserviceable. 

The 25-year rule is arbitrary in character; it envisions, that pertinent 
file material will be available for ready reference with rare exceptions. The 
suggested 20-year rule for destruction 'will not cause any substantial volume of 
pertinent file references to become immediately unavailable. If they are of 
particular pertinence and h^id any importance and value, when recorded, they 
will be duplicated in the headquarters file. It is believed that the number of 
pertinent file references of pertinent character more than 20 years old will 
not be substantially greater than those under the 25-year rule. 
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. ^ iir., 4. Thi bit 100-8^022-1 be reviewed 

Be memo reoormended R‘ ««®“ oontains a 
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supervisor agrees*" 

j. j -i/io/AP '^AC San Francisco furnished 
By letter described as "Book containing 

bulky exhibit to Bureau which ^ shivs under Japanese registry* 

pertinent information^ SAC, San | 

ZZtco ZlZl ZZt naa. not M | 

jiTunoMMENDATION: >m 

htjiJnj exhibit is written completely in L 
Inasmuch as this^ Ji +n the supervisor handling ^ 

Jamnese, it is of no assistance to ttw recommended 

fnflZl security - Japanese cases. Tt ,s, tner 7 | 

'exhibit be destroyed. ,! Jdf) B 
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Re memoranda Short to McGuire dated 4^/W59^ captioned 


’1 


Reference memoranda recommended bulky exhibits 10^- l6lfj-l 
and 2 be reviewed and a decision rendered as to their retention. 

Sulky exhibits are identical. They are Photostats of 
information pertaining to discussions of the 1952 World Tin Situation 
between W. Stuart Symington, former Director of the Reconstruction 
Finance Corporation. and a representative of the Indones i an Embassy 
as well as information which could have come from puhli''. sources in 
this matter. Originals of Photostats were found a Washington, D 
taxicab ll/y/Rl, On 1/ 11/52 Symington, after reviewing these docu- 


ment.-:, advised they contained no classified materia:. 
invf.^.-"ination was conducted. 


further 
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MT>CZEl-/DATrOf : 

to viev^ of the fact that bulky exhibits are unclassified 
and outdated material, it is recommended they he destroyed . 
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This bulky exhibit consists of photostats 
of nuterial the ori^rinals of which are in 
file. This bulky exhibit niay be ^stroyed. 
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.j/lhere is maintained in the Records Branch a file 
enti tled Wlists of Police Officers^! (62-385), This file consists 
of 42 s/ctionsT rTl43 serials. The file was opened in 1921 and 
the last serial is dated in 1925, The file contains correspond- 
ence to Police Officers during this period relating to the in- 
vestigative jurisdiction of the Bureau and numerous lists of 
Police Officers throughout the country during^ the early 1920*s, 

The first 2,183 serials consist of a form letter addressed to 
Police Officers throughout the United States explaining to them 
the jurisdiction of the Bureau and requesting their support and 
cooperation. 

This material is not used, is obsolete and appears to 
be of no value to the Bureau today. Accordingly, in line with^ 
our records management program designed to eliminate obsolete and 
valueless material from the Bttreau^s records, it is being recom- 
mended that this file be considered for destruction. 

Archival authority is not necessary for' the destruction 
of administrative -type material of this nature,- 

RECOMMENDATION : 

That this memorandum be referred to the Training and 
Inspection Division and that consideration be given to the 
destruction of this file in line withoour records management 
program designed to eliminate obsolete and valueless material 
from the Bureau’s records. There are attached four sections df 
this filf to il^strate the type of material contained therein, 
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SUBJECT: KANS P. KOENIG ^ iZlrZZ: 

Iff - GEBMANY 4^0 ' W.C. Sullivan . 

DENAWRAUZATJON PROaSEDINGS - GERMANY 

L- ^ I HoUomao^ — 

dated 4/2/^9 from Short to McGuire, it i 

xaas requested that bulky exhibit 100 - 171822 - 2 J be reviewed 
for decision as to its retention or disposition, 'I > 


This exhibit has been reviewed and consists of 
Photostats made by FBI Laboratory of correspondence 
exchanged between subject and his friend, Mrs, Gertrude 
Garrido, New York City, in 1944-4^ while subject was 
incarcerated in Federal prison. Nothing of pertinence 
contained in this correspondence and subject s 
deleted from the active prisoners' mail list in 1945. 

Subject was sentenced in Federal Court at 
Newark, New Jersey, on 1/7/44 for a term of eight years 
for violation of the espionage statutes. Case is 
closed. 


RTHCOMMENDATION : 

The exhibit is of no evidentiary value and 
has no historical or security significance, and it is 
recommended that it be destroyed, , 
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ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 
IDENTIFICATION BUILUNG 

Items listed below are recommended for removal irbm the storage 





files and destruction at this time: 
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4 1. - Copies of Congressional Record - Under present policy, those 
pertaining to the current and prior session of Congress are retained. Copies 
" are now on hand beginning in January, 1957. Itis recommended that those dated 
in the first six months of 1957 be disposed of now, and that those dated dp-m^ 
the last six months of 1957 be disposed of in December, 1959. 





o- 


^ 2. - Copies of Federal Register - These are now on hand dating back 
to January, 1956. In line with the retention period covering the Congressi^nilV^^ 
Record, it is recommended that those copies of the Federal Register d^ed 
1956 and the first six months of 1957 be disposed of now, and that those dateg,t:|Ke''.^^ 

Inat ai-K- mnn+Ties nf 1QR7 hA Hi.csnn.esAfI nf in Dpp.pmhpr 
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last six months of 1957 be disposed of in December, 1959. 

4 3.- Monthly Administrative Reports - We have been retaining 
reports for three years. They are now on hand beginning with Jtily, 

It is recommended that those from July, 1955, through June, 1956, be rem'^vec^^ 
and destroyed. This' will leave omhand those pertaining to fiscal years 1957^ 

1958, and 1959. , 

I p)i 

\ 4. - Supreme Court Decisions (cabinet 160, top drawer) - These are 
on hand dating back to the October, 1954, term. It is believed we need only 
retain these for a' couple of years and it is recommended those pertaining to 
the October 1954, 1955, and 1956 terms be removed and destroyed. This will ' 
leave those regarding the 1957 term and the 1958 (current) term on hand. 

' / ' 

y 5. - Civil Service Commission Transmittal Sheets dated in 1957 
(cabinet 159, drawer 
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Department of Justice Circulars, dated in 1951, 1952, and 1953 


(cabinet 159, drawer 2)o^<t^/ 

I U. S. Attorney’ s^Bu 


J Civil Service /Commission 
(cabinet 159, drawer 4) 

CLRrams (5) 

1 iD>jiCc,Tr^P^^pt direct) 
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Memorandum, to Mr. Callahan 


Since none of this material is of current use, it is recommended it be 
destroyed. 

'J 6. - Copies of Public Laws of the 84th Congress (cabinet 158, drawer 1) - 
Copies of Public Laws for the 84th, 85th and 86th Congresses, are bn hand. It 
is not believed we need retain any more than those pertaining to the 85th and „ 

86th. Accordingly, it is recommended that those pertaining to the 84th Congress 
be removed and destroyed. 

0 

^ 7. “ Copies of air express receipts dated from 1949 to 1951, and 
copies of bills of lading dated in 1951 (cabinet 158, drawer 3) - Copies of bills 
of lading dating from 19 5| are on hand, those for 1952 having been 

previously destroyed. It is recommended that those bills of lading copies dated 
in 1951, as well as the coMes of air express receipts dated from 1949 to 1951 be 
destroyed. 

/ * ^ 8. - Treasury Department Circulars dated in 1957 (cabinet 158, drawer 4) - 

These are extra copies since copies were routed to interested persons at the tim^ 
the circular was issued. It is recommended that they be destroyed. 

ACTION: ^ 

If you agree, arrangements will be made with the Files and Communica- 
tions Division to remove the items from storage. 
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SAC LETTER NO. 59~31 

(B) PILING SYSTEM - DESTRUCTION OP PILES AND RECORDS — Piles and 
records In field divisions may be destroyed after they become twenty 
years old. Other regulations concerning destruction of flies remain 
unchanged . Manual changes will be forwarded . 
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Part il,. Section 3, O, $a,&|j^¥ 13, ehould be amended’ to read as follows; 


become twenty years old. .Keep at begbmihg each classlficatiori 
■ list of files destroyed and date destroyed* ODo not retain file fronts. 

' . ' , » * * ■ , ' , r . . . . . 'f 

;V^en files over twenty years old are destroyed, signed staterae^ls 
lin ttiese fHeS may.^so be destroyed^ However, files representing r ' 
, cases of an irnportaiit nature or cases having mahy r^HicationS , : 
should not be destroyed merely' because they are twenty : years old. 

H there is any doubt, considt me ^ ' ‘ - 
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> of Closed Eiles,'- 4/22/59, HBF;jsp & also' on Executive^ _ 
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pooltloa* A notation go to tbo docioion roacbad nay bo placad on ■^lio na_js»* 
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That captionod balby ezhibit bo roviotjod and q docisloa rondorcd go 
to tha rstantion or dlopooition of tha natarial. 
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4-341 (Rov. 12 - 15 - 58 ) 

STANOAHO rOMM NO. «4 

Office Mim^tdam 


M 

'AfF'FS 


UNITED STAOTS GOVERNMENT 


m. ^ 


DATE: 


WIAYI 1959 


FROM 


SUBJECT: 


DmALD MABQUAm) DOZER 
lEFORMATIOB COnCEBBim 

sscmiTT OF aovERmmET bmplotees 


BuUsy Exhibit File Number: 


I40-«597-25 




We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. loasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandim should be returned to the Filing Unit of the Records 
Binnch, Room 1113, Identification.Bullding, for filing in the case file. 

RECOMMENDATION: l5 Id ‘ 




That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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MAY 9 1961 
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Director, FBI 


SUGGESTION 


'!T 



Division of Assignment 


PORTLAND 


From: (Suggest^!a,»tfame) 

♦^AC MILNES 


. I i0 *9- 

Part Ij Page 33 6f'T;1ni'e'^Ageiir''s^^ be amended to 

authorize the field to destroy the h ^tvs. cop ies 
reports -by the office of origin at %he time THe*^Tle is 
consoHoa?&eHrather thanati;he time the case is closed. 


practice or rule (Include manual citation as well as facts) - - . ’ 

At the time the office of origin closes a case, the extra copies 
of_ reports received by it from auxiliary offices to be 'dls-' '■ 

' patcfieli" W the Bureau later, if considered necessary, are destroy* 


Advantages of suggestion and annual savings (include basis for estimate) 


It will eliminate the necessity of reviewing the file at the 
time the case is closed for the sole purpose of destroying 
extra copies of reports. The files are consolidated at 
the end of six months at which time all extra serials are 
removed except for one for the file anyway. 


Disadvantages of suggestion 



(The use by the United Stotes of my suggestion shall not form the bas4§ of a ^rt 
assigns upon the United States) / 


^ Mr. I I mis. I ■■■■■■] 1 


Recommendations and comments of Division Head 



®G»des|gnateci foil 
raers file 


(Dp j ^ t write In this space - for Bureau use only) • 
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p i,ivy Exhibit File Number: 100 - 340620-102 
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position. A notation as to tte ^ ^ tUo Piling Bnit of tto ^oorde 
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Kor ur^rtipien Buiid^, for fiUn. to tne ease j- 

That captioned bulky exhibit be revieued anVa eo 
to toe tottotion“S dispesiticn of the material. 

jjjr: gdh(^’ V' 

^ exhibit was 

j Material in Unit in 1955 as p>ica.mples of publ^£,;gggr 

rittpntion ^HBtral bassy. Msteroal has no 

relations work beirg dore by ^ ^ nay be destroyed, 

evidentiary value and 3S nov. outdated. 
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Office jMLeff $0^(^4 wt » united :fTJWf^ 

Mr. Rogo^^";;;^ 

Mr. ¥© 


TO 


FROM 



S/25/59 



VsuBjECT: SECRET MOTOR HUMBERS 

ITSMV 

BUUCY EXHIBIT FILE NUMBIiR 26-14859-387 

two boxeq of bulky exhibit consists of 
two boxes of obsolete miscellaneous items with reference to 

Jf numbers on passenger cars and 

trucks dating back to the 1920's and 1930*s. These itemr 

ora^tomobllL?^ regard to the identification 

charts consists of automobile number 

confidential automobile 
automobiles. These are no longer 
Confidential Automobile Identification.^ 
Thfi^^ov^e^°« revised in 1958 and brought up to date. 

The revisions were subsequently furnished to the field. 

RECOMMERMTIOR ; 

to th*. that this memorandum be routed 

^5? ^®f®*^® Section, Room 1113 
instructing that the bulky exhibit be 
destroyed as it is no longer of any value to the Bureau. 
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c<ars r i ^ v< 3ix) no graph io SuMqvuuDpPq &C--F}^ c:%,-, .-j/P'i 

I/m'&ionalii^iGo inteiiigenoo SQcijioMf ouggoo^Q iyhmt pejIo 

to aZm^naifQ retonision of Etonogr&phora ' and Typioto^ Z)sSii,r/ i";:; 7£>?0 \V 
(Ferm 0-^3) for iW^'^s^Go ^he ouggooifo rovioiou oo ’ulFFt} FPEBo'fCY sM 

Scat of (Fouernuont and for field offigoo are Goneio^ooO CxD ‘ ' .'Xf'' 

poruV&ising dQei!ruoiiion mhon -bhey have oornod purpooo f'p? Y:iC:'JY.Yi ■ X’\ 

prop'Qrodo She ajQo suggoota that whatevGr period of .Y pVl^cJOiJcYj 0G ^ 

dOcidod upon bo included in Manual of Buloo and BogtsYf ' YCoiiO okcB^ 
leith othor rules for dao traction of raoordo noting th-Yij ppoocot) rnlQ 
esfisto only in a 1958 menoranduci, • ,, 

mnvM Of EVflQQ md EoguMionOs fsr-fe II, £/odO0c^ Md 

pornito destruction infield of Sto no graphora ^ Bailg Mjportf\(PE!”90} . 
when they have served purpose for which proparodo 

At Beat of Government a nemo rand urn to offioialo asd ots-por^iGoro^ 
3-84mS8j requires Stenographers ' and Typists* Daily Beporto rQt&itDQd 
for period of 180 days and thereafter destroyed on uouthly bGoiOo Ao S 
soon as first report of any month is 180 days old all.roportQ for that s 
month should be destroyed^ (66~-08-i‘126S) 3 
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Streamlining Oomxittae of Nationalities IntaPM%Oonea SIsatYja}^ 
considered this matter on S-17'^69 and recovjnondo adeffMon of tt£f} , 


<v "t 


suggestion^. In this Section these reports are used ZiCiM ourro^^ 
daily basis for supervisory purposes and at end of mopth pr&^v^ic^Y'Yy 
figures are compiled therefrom. After this they haistj- 
purpose and there is no foreseeable need for retanttep ftv tf/jv dofpif 
Mimination of unnecessary retention mill save cabitp^^t apKlX'f' 
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C6 NLemoMfldum » united sxiWS government 




TO : Mr, A, H, Belmon-b 

PROM : /?. R, Roa^l^ j 




DATE; ifer: 




8UDJECT: handling- of SENATE INTERNAL 

SECURITY SUBCOmiTTEE TESTIMONY 


/ 


w 

Reference msmoranda Keay to Belmont dated 
May 4, 1953, and Clegg to Tolson dated May 6, 1953, which 
respectively, set\ forth the procedure for, and approval of, 
the handling of above-captioned testimony. / 


,rrrf-, . . / 

Molir 

Parsons 


~rtom,ir: 

W.C> Sullivan _ 

Room ' 

Holloman 

Gandy 


In conjunction with the compiling of statist'j^ 
regarding the above testimony and in order to ass^ in the 
location of particular items of testimony, index cards have 
been prepared and are maintained by the testimony desk 
concerning each volume of testimony and the witnesses testifying 
before the subcommittee. To date, all of these cards have been 
retained. 

In view of the large number of these index cards 
and since the information described by the cards can be located 
by a review of indices^ it appears desirable to destroy these 
cards after they become three years old. 

If you approve, all index cards bearing a date of 
1955- or earlier will be destroyed and hereafter on January 1, 
each yearj these index cards will be reviewed and all cards 
thrA'e years old will be destroyed. 

REV OM' 'END ATI ON: 


That above-mentioned index cards which are three 
years old he destroyed in the manner indicated. 


1 - Mr. Re-lmcftit lyV 

1 - Lia'isomBiection Xy 
1 - Mr, 
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^AM\V«0 FORM NO. ' 


.Office • united s*ii 

TO ! sniss 


j! '•>» 


:JiHS' CfOVERNMENT 


auiBE 


DATE: 6-3-59 


SUBJECT: 


f. W. WAIKART 

O Parser^ 

SESTBUGTION OF BUREAU APPLICANT PERSONNEL FILES 

^ ^ >jrele. Room — 

On 6-16-55 -the Executives Conference approved the Houoman — 

-t-Ann n-P +.h/o P.i^nn-nAs Ti-rn.nnh. +.h.n.+. Tiv.T'p.nu Ann! i.nant > "* 


NSTRUCTION OF BUREAU APPLICANT PERSONNEL FILES 


If' 


recommendation of the Records Branch that Bureau Applicant > " — 

personnel files over ten years of age wherein unfavorable recom- 
mendation concerning the applicant had been made and no investiga- 
tion conducted be destroyed. Since that date over 139^000 files 
have been destroyed. This has enabled us to save a large, amount 
of valuable filing equipment and has made available to us expansion 
space for current applicant files. On each file destroyed we have 
retained an index card on the name of the applicant indicating that 
the file has been destroyed. 

We are presently making plans to go through our applicant 
personnel files again in order to destroy those that have now become 
ten years of age in order to secure necessary expansion space and 
equipment. The question isrrai sed as to whether or not we should 
continue to retain an index card on each of the files destroyed. 

It is our considered opinion that such cards are unnecessary , 
clutter up our personnel files indices^ and have never been 
utilised since this program started . 

' ^ Our personnel files indices contains 588^000 index cards. 
Ylhen our current purge program is completed' during the summer, it 
is estimated that approximately 160,000 of these cards will relate 
to destroyed applicant personnel files. In other words, 27.81% of 

I the indiice s^'will be of no value except to show that an applicant 
file has been destroyed. As indicated, we have no recollection of 
these cards having been utilised even for this negative purpose 
since thp ^institution of the d.estruction program in 1955. Assuming, 
such atque'r.y'Jdoes come up- at some time in the future, it would 5eC^| , 
self-evideht jif we had no record, that a, f^Ie of this type had in Ui 
faci^ been de’Stroyed. Of more impor^tanp.e*^ii% %hep(f^pct that in makinf^\ 
current- searches through this indice't we' are Polfstantly confronted 
with tNe': practical problem of. thumbing through a large number of 
cards t‘Hat^,are value le s s&md ipnly^ sprve to delg^yza searching and 
idermfication of current~m:ip_^ / igjf gg OL,~-5A /L Ji3 

FWW:neb. p ^ 

(‘^) ,, ^ 10 19S9 

(See Recommendati^ r 
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next 
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Memorandum -bo Mr, McGuire 
Be: Destruction of Bureau 

Applicant Personnel Files 


RECOMMEFDATION: 


Accordingly j it is proposed that as an adjunct to the 
resumption of this destruction program during the summer, we also 
be authorised to destroy the index cards and purge from the index 
the 139,000 cards presently contained therein on previously destroyed 
applicant files. 




Addendum of Administrative Division 6/ 4/59 

There appears no worthwhile reason to maintain index cards of files 
no longer in existence, and since to destroy such index cards would serve to 
help Records Branch, Administrative Division interposes no objection to proposed 
action. ^ 
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STJIJinAnD FORM NO. 64 



^ UNITED ST.^S GOVERNMENT 


to" ' : MR. A. H. BEmm&l/W^ 


from : MR. E. J. BAUMGARjO; 


SUBJECT: SUGGESTION PERTAINING 


DATE: June % 1959 


Belmont . 

Mohr 

Nease 

Parsons . 


AUCTION 




OAJL^EIim- 



Sv.C. Sullivan „ 

Telo. Room 

Holloman 

Gandy 


5T10N: Form FD 252, attached, contains suggestion from SA| | ^ 

Internal Security Section, that any copies of investigative reports 


^ of letterhead memoranda prepared by the Field for dissemination at the CH 
^Bureau and not used for dissemination should be destroyed by the super- 
^ visor at the time he sends the original to file. The supervisor should 
record on the original the number of copies destroyed in addition to 


recording the copies disseminated so that all copies may be accounted for - 
^when the reports or letterhead memoranda are checked for filing by the ^ ® 

Al?Arftrd« RranrTi. b6 Xt 


X Records Branch. be 

U 4 b/'c 

^^ CURRENT PRACTICES : At present all copies of investigative reports -and 
letterhead memoranda not disseminated are filed with the originalst ^ 

ADVANTAGES : According to SA | I this suggested practice wpuldi effect 
^an Immediate savings in the space required by the Records Branch; for* 
■^filing new material. It would also assist in keeping files at a misiimun 
size and easier to handle by the employees using them. Further, it 
^would eliminate the filing of copies of reports and letterhead ^memoranda 
^and a subsequent need to remove these copies from the file and^destroy 
_('«.them mider the copies destruction progaram. Although the number of copies 
"r-of investigative reports sent to the Bureau has been reduced to a minimum 
A dissemination varies from case to case in the same classificatlonj 
^particularily in the security field where four to six or more copies are 
^.received. In many cases copies of reports or letterhead memoran da which 
4- could be destroyed under this new system are retained. SA | I is not 
to in a position to conq)Ute an estimated annual savings from this suggestion, 
to however, the Records Branch might be able to confute such a figure. 

fll - Mr. Belmont RFC- 51 / / a 

^ 1 - Mr. McGuire (Mr. 0. G. Medler) 

1 - Mr. Baumgardner ^ AV ““ ““ ijP 

1 ^ Mr. D^Roderlck be^ ^ ^ ,959 _ 


1 - Mr. D. R. Roderick 
1 - Mr. l I 
1 - Mr.^Iy Al 
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Memo to Mr. Belmont , 

Re: SUGGESTION PERTAINING TO DESTRUCTION 

" OF EOTA COPIES OF REPORTS AND MEMORANDA 

PRIOR TO INITIAL FILING be 

b7C 

OBSERVATIONS I The Streamlining Committee of the Internal Security 
Sjection has carefully reviewed the suggestion of SA l I and has conducted 
considerable inquiry into this matter. Since 1955 various suggestions 
and studies have been made as to the best procedure for reducing files, 
thereby making available badly needed filing space. Pertinent information 
in this cojtinection is recorded in file 66-2435 serials 1807-1810, 1817, 
201^ 203(1", 2031, 2078-2083. By memorandum dated February 21, 1958, 
(66-2435-2082) the plan was placed in operation to purge all cases which 
are ten years or older of all extra copies of reports retaining only the 
original in file. The Records Branch advised that in addition to the 
original report the first page of an extra clean copy of a report is 
retained for duplication purposes which does not carry Bureau niarkij^s. 

The remaining pages of the original are used for any necessary duplicating 
work. This purge program involving cases ten years or older is working 
out very well and vst^luable filing space is being made available. The 
Records Branch would like to see the purge of extra reports expanded to 
cover all cases including reports currently being received from the Field. 
According to previous surveys approximately one third of all file drawer 
space could be saved if extra copies of reports were not retained. 

The principal opposition to the destruction of all extra copies 
of reports comes from the Name Check section of the Domestic Intelligence 
Division which disseminates approximately 40,000 pages of investigative 
reports a month, Tlie cost and quality of reproduction and time involved 
are the deterrent factors. IVhen extra copies of reports are readily 
available, the di;§demination is a simple and rapid procedure. lYhen extra 
copies are not available, they must be reproduced from the original by the 
relatively slow and expensive Photostat process. The new autos tat machine 
in the Records Branch which can duplicate at a cheaper and faster rate than 
the Photostat process however, is not adequate to handle the Increased load 
of reproducing all the reports used by the Name Check section in its daily 
dissemination in those instances where original copies of reports only are 
available. The Name Check section therefore opposes tie destruction of 
the extra copies of reports in those cases less than ten years old (most 
disseminations are within that period) until a cheaper, faster, and 
simpler process of reproduction becomes available to handle the large 
volume of work. The Name Check section has pointed out however that 
very rarely is it necessary to disseminate a report on an organization 
or group subject type case. The vast majority of reports disseminated 
are reports on individuals. 

In view of the foregoing the Streamli ning Committee of the 
Internal Security Section feels that SAl I suggestion has a somewhat 

new approach over the previous suggestions in that he is not recommending 
a purge of extra copies of the reports already filed but recommends that 
beginning now the Seat of Government supervisors wiTl file only the 
original, disseminate or destroy all other copies received. The Stream- 
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Memo to Mr. Belmont 

Re;. SUGGESTION PERTAINING TO DESTRUCTION 

OF EXTRA COPIES OF REPORTS AND MEMCRANDA 
PRIOR TO INITIAL FILING. 


lining Committee recommends that SA I I sxiggestion be partially 
adopted 5 Supervisors handling organization cases, infiltration of union 
and other group subject type cases be instructed to file only the original 
reports and letterhead memoranda in these categories and disseminate or 
destroy all extra copies. When adequate reproduction equipment is 
installed which "eould handle the volume of report dujplicating necessary 
in an expeditious manner at a nomin al cost then consideration should be 
given to adopting the balance of SA I suggestion. Namely: file 

iOnly the original report and letterhead memoranda in all type cases 
^including individual cases and disseminate or destroy all extra copies. 
Under the current reporting system now in operation the first page of the 
original report being disseminated does not receive Bureau markings as 
these are placed on a cover page to the report. The reproduction of 
reports from the original now do not involve the additional problem of 
removal of Bureau markings. If adequate reproducij^ machines are installed 
then consideration could be given to purging the files of all extra copies 
of reports Including those cases less than thn years old. 


RECOMMENDATION : It is recommended that SA 


suggestion as modified 


above be adopted* If you approve, this memorandum should be routed to 
the Training and Inspection Division for further consideration and 
acknowledgment . 
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RECOMMENDATION INVESTIGATIVE DIVISION : ! 

; The problem of excessive copies of > 

reports and memoranda is negligible within 
the Investigative Division. Except in rare 
cases the field submits only enough copies 
required in accordance with existing Bureau 
regulations. Therefore, other than the fact 
the suggestion places additional responsibility 
of a clerical nature upon the supervisory 
staff at the Bureau, no objection would be 
interposed to its acceptance by this division. 






0 > 



Employpo Suogostlon 
FD-252 (Ro'v.,2-4,*W) , 

" r , 




Director, FBI 



f 




June BfJ^959 


Division of Asslgnmertt 

Domestic Intelligence 


SUGGESTION itjls suggosted that any copies of investigative reports j^g 
received at the Bureau which are not needed for dissemination be 
destroyed by the reviewing supervisor at the time he initials the 
reports for filing, rather than being sent to file with the originals. 
Likewise, any copies of letterhead memoranda prepared by the Field 
for dissemination at the Bureau and not used for dissemination should 
by destroyed by the supervisor at the time he sends the original to 
file. The supervisor should record on the original, the number of 
copies destroyed, in addition to recording the copies disseminated, 
in order that all copies may be accounted for when the report or 
letterhead memorandum is checked for filing by the Records Branch. 


Current practice or rule. (Include manual citation as well as facts) ' 

At present all copies of investigative reports and letterhead 
memoranda not disseminated are filed with the originals. 


Advantages of suggestion and annual savings (include basis for estimate) ' . . , , 

This suggested practice would effect an xmmediate savxngs xn the 
space required by the Records Branch for filing new material. It would 
also assist in keeping files at a minimum size and easier to handle by 
the employees using them. Ftirther,' it would eliminate the filing of 
copies of reports and letterhead, memoranda and the subsequent need to 
remove thesp copies from file and destroy them imder the copy destructic 
program. Although the number of copies of investigative reports sent 
to the Bureau has been reduced toaaminimum, dissemination varies from 
case to case in the same, classification, particularly in the security 
field, and in many cases copies of reports or letterhead memoranda are 
received which could be destroyed under this system. No basis is known. 

an estimated annual savings. 




Disadvantages of suggestion 

Instances will arise in which dissemination not originally contem- 
plated will be necessary at a later date. This will require the repro- 
duction of copies from originals on an infrequent basis, as is now done 
when copies are exhausted. REC’51 


(The use by the United States of my suggestion shall not form the bas 
assigns upon the United States) 


[^Mr. □mxs. 
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KKtiissm) ivnM' NO. f4 


^fficJS • united states government 


FROM 


MB, 


EAME3 P 

Vi.-—* 


^aSSTION. §1282^59 
^FBE^TS AND MEMOBANM 


DATE; 6 >^ 16>-59 


Tolson _ 
Belmont 
DeLoach 
McGuire . 

Mohr 

Parsons 


IS 

nr- 


tJfiJireF 

W.C. Sullivan . 

Tele. Room 

Holloman 

Gandy _j 


Beference is mde to suggestion submitted by SA \ . ^ 

Domestic Intelligence Division^ wherein «g4 | \ suggested 

that any copies of investigative reports received at -bhe Bureau 
which are not needed for dissemination be destroyed by the reviewing 
supervisor at the time he initials the reports for filing, rather be 
than filing these copies of reports. He also proposes that any hic 
copies of letterhead memoranda prepared by the Field for dis** 
semination at the Bureau and not us ed for dissemination- should also 
be destroyed by the supervisor, 3A \ \ suggests that the super** 

visor record on the original report, the number of copies de** 
strayed and the copies disseminated in order that all copies may 
be accounted for when the report or l etterh ead memorandum is checked 
for filing by the Records Branch, ig4 | \f eels that this 
suggestion would (effect an immediate savings in the space required 
in the Records Branch for filing new material and would simplify 
the maintenance and servicing of the Bureau's files. This 
suggestion has been referred to the Records ^Branch for your comments 
and recommendations. 


As you are aware, the Records Branch has been engaged in 
the copy destruction program since February, 1958, when based on a 
plan instigated and submitted by the Records Branch, in line with 
our records management program designed to eliminate obsolete and 
valueless material from the Bureau's records, authorisation was 
received to purge all extra copies ^of reports pertaining to cases 
ten years old or older. In addition to the original report, we 
retain the first page of a copy of the report, which is free of 
Bureau markings, to be used if subsequent reproduction is necessary. 

Mi V (Continued on Page 2) 
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Memo W, Cr* Barnes to Mr* McGuire 
Be: Suggestion jj=1262**S9 

Destruction of Bxtra Copies 
of Reports and Memoranda 


This program has proven to be extremely beneficial to the Records 
Branch and has resulted in the savings of valuable filing space 
{since programme inception^ ljl72 drawersj which is equivalent 
to 234-§- five-drawer cabinet Sj have been destroyed even though we 
have been unable to operate the program on a fullT*time basis due 
to unavailability of personnel) and many other intangible benefits, 

ThQ Records Branch is very much in favor of the adoption 

of jSia l \ suggestion and feels that the suggestion should be _ 

implemented to the greatest 'degree possible consistent with the 
dissemination requirements of the various supervisory desics. We 
feel that the adoption of this suggestion will further minimise 
our maintenance and service problems created as a result of the 
constant growth and expansion of the Bureau* s records* Records 
management experts agree that the most efficient records management 
programs attempt to control the creation of records and once 
created strive to keep the filing of these records to a minimum 
on the proven theory that records once created and filed are 
extremely e en si..a£_..A.Q ma i nta i n and are even more expensive to 
dispose of* BA \ \ suaaestion is consistent with the idea that 

If possible records should be eliminated prior to being filed and 
is certainly a step in the right direction from a sound records 
management standpoint, 

^ Inasmuch as the Records Branch is responsible for an 
accounting of all copies^ if this suggestion is adopted, it will 
be incumbent upon the substantive supervisors to make vrover 
notations reflecting the disposition of copies and accounting for 

nr) & nTLXi. a r _ ^ ^ 1 
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RECOMMENDATION S 


T That this memorandum be referred to the Trainina and 

Inspection Division in accordance with their request. 
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Office NLemm^ndum •' united sJPes government 




TO 


FROM 


SUBJECT; 


Mr, Tolson 

Q. TSiXm^^U' 

SUGGESTTOII #128 2-59 
SUBMITTED BY SA 


DATE: 



to 6 
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olson _ 
Belmont 
DeLoach 
McGuire , 
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Rosen 
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INTERNAL SECURITY SECTION 
DOMESTIC INTELLIGENCE DIVISION 

SUGGESTION: Tha:>tr pobies of reports aad letterhead memoranda. 

not feeded for dissenangft bv Seat 

of Government., s u per v is or s and bnl worig ,lnals3! e^^ Notion 

of X dissernira^eS and number destroyed. 




ele. Room — 
Holloman i * 


PRESENT PRACTICE: 


All copies not disseminated are filed with 
originals , 


ADVANTAGES ; 


Saving of file space. Reduction of need for later 
purging of unneeded copies from files. 



% 



DISADVANTAGES: Copies needed for dissemination at later date 

would have to be mechanically reproduced, incur- 
ring both expense and delay, 

OBSERVATIONS : Divisions primarily concerned are Domestic Inielligence^ 

Division and Records Branch. Investigative Division'^,^v;g 
has no objection as problem is rare in their cases. Records Branch 
recommends favorably as suggested procedure will minimize n^inten-. 
ance and service problems with files. Domestic Intelligence Division 
recommends modification: Name Check Section opposes destruction of 

extra copies until cheaper, faster and simpler process. of reproduc- 
ing is available. Present Auto-Stat machine is too slow to handle 
volume of reproducing reports needed on daily basis, and Photostat 
process is slow and expensive. Name Check Section now disseminates 
about 40,000 pages of reports monthly, and the more we have to re 
produce mechanically the slower and more expensive the process 
becomes. Vast majority of disseminations are made in cases on 
individuals ‘and not on organizations, and the Domestic Intelligence 
Division recommends that extra copies be destroyed only in organiza 
tions cases but that extra copies be filed as at present in, cases ^ 
on individuals to provide for future- dissemination. If and when 
better; faster and cheaper reproducing equipment becomes availafele; 
extension of process to cases on individuals can be : considered. 

3A.n- 
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Memorandum to Mr. Tolson 

Re: SUGGESTION #1282-59 

Submitted by SA 

Domestic Intelligence Division 



RECOMMENDATIONS : 


1. That suggestion be adopted as modified, viz., extra 
copies in organizations cases be destroyed as suggested but that 
present procedure of filing extra copies be continued in cases 
on individuals, (If approved, Mr. Belmont should issue instruc- 
tions to supervisors handling organizational-type cases. No Manual 
changes necessary as only a few supervisors will be affected. ) 



him of adoption of modification of his suggestion. 
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Office ' MjSifl9^nduin united smrns GOVERNMENT 
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TO 


FROM 


Mr. Tolson 


DATE; 


7/21/59 



SUBJECT: 


SUGGESTION #15-60 

SUBMITTED BY SA H. EDWARD MC NULTY 
SEATTLE OFFICE 



i ' 


.SUGGESTION: 


W.C. Sullivan- 

Tele. Room 

Holloman . 
Gandy . 


That inJipecurity matter cases in the 100 _ 

class if icaT£on~TKe^511‘ce^^^ be permitted 


to destroy _e 2 ±xia-.Gapies«of-«seriai s in sC case*wBere°^^ ’ s 

death haslbggjj«^§^ 



PRESENT PROCEDURE: 


1-5 

'S 


V 




Manual of Rules and Regulations, Part II, ^ Section 
3, 6, b, (1), page 11b provides that inTsecurity 
type files (65, 100 and 105 classif ications^*' the office of origin 
may destroy all copies except one of each serial after file “has been 
closed for 10 years. Current rules also permit the destruction of 
extra copies of all serials in Applicant, Selective Service, Criminal ]| 
and several other specified classifications of files at the^time the ^ 
files are consolidated which is when they have been closed six monthsP 

-- I 

ADVANTAGES STATED : SA McNulty states adoption of this suggestion { V 

by files relating to 


I 


will help to reduce cabinet space now occupied^ ' 
deceased security subjects. .'o 


* u X 'N 








^ A 


OBSERVATIONS : Domestic Intelligence Division favors adoption of this ^ 

suggestion and feels it should include classifications ^ 
65 and 105 also; however, the field should be instructed thht no » 
special project is to be undertaken to purge files but they should be g' 
handled as cases come to their attention. 


Training and Inspection Division agrees with viejvs of 
Domestic Intelligence Division, 
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RECOMMENDATIONS 


1 . 


65 and 105 c 


That this suggestion be adopted and be 
extended to also cover similar cases in the 
sif icatipns. i>nrc. RQ ^ ^ ^ 



> classxf xcatxons. i^DCfs RQ / / 

■ 'MS i SlilSfia 

'S-2^ PYSWCLuiyoxiC 



sent commending him for his worthwhile 


to SA McNu 
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r Versdnnel file of SA H. McNulty (sent separately^ 

A • fr*F’K ^ 65- Espionage 5 y- \ 

100- Internal Security or Securxty Matter 


AGG 
^ (4) 
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165m {Internal Security-Nationalistic Tendency 


185 
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Memorandum to Mr. |Tolson , ' •«,/ v , 

_;Re: '''Suggestion 'Z' c’’ 

Submitted by SA H. Edward McNulty 
.Seattle Office 




RECOMMENDATIONS (CONTINUED) > ■ - - ' - . . ' . ' , 

3. If approved^ ;en'cl5sediSAO’ letter should , be se^ 
instructing that no special project, is to be undertafeen to putge 
files on deceased security subjects. 


\1 


■ " -T' ■ 


,4* The enclosed revision for Manual of Rules- and 
Regulations should be approved and returned to Training, and ^ 
Inspection Division for further handling. ' ' ^ 
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* — ^ 

V 0 ■ 

V • ' <r 

' t! 

July 15 f 1959 

DOMESTIO INTELLmENQE DIVISION 


The Domestic Intelligence Division feels 
that the suggestion of SA McNulty could very well he 
adopted to include not only the 100 classification 
hut classifications 65 and 105* It is recommended, 
however, that, if adopted, the field he instructed 
that no particular project he undertaken to purge 
its files; rather, that such he handled as the cases 
come to their attention. 
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OMce ^eittorM^ufn • united staiw government 


FROM 


tUBJRCT: 


S» B» DQmhoe. 




DOODMIffS ISSUED BY THE , 
STATE ISFARTMEMT FOR THE 

UNOIO; golden' / -y 

//.- 

Re memorandum Mr, 


July H, 19^9 

'i h ) s 


Toison — 

Belmont 

DeLoach 

McGube 

Mohr 

Pareone 

Roaen 

Tamm 

Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 


A. Kai^ne — 

1 Mn W r"""^ 

DOOUMENTS ISSUED BY THE , ?a°T 

STATE ISFARTMEMT FOR THE }fyeP9 wr*sunT“ 

UNGIO; golden'., / -v , ! r , . T.u.Room_ 

If*' ' ^ ^ ' Holloman 

Gandy — 

Re memorandum Mr, Short to Mr, McGuire dated 
April J, 19 ^ 9 f which recommended that bulky exhibit 
o 2 -T 7 ^ 7 - 1 Q 23 be reviewed arid a decision rendered as to 
retention or disposition of the material. During the 
United Nations Conference on International Organization held 
in San Francisco in 19^5 » State Department Document 

Division issued various publications regarding the proposals 
by different delegations, the agenda for different meetings, 
and the reports of various committees, etc, San Francisco 
letter 6-2$-47 forwarded to the Bureau approximately 275 
of the above-mentioned, publications. 

None of these publications has been indexed and there 
is no indication as to what purpose they served. Since the 
publications appear to have ho security significance or value, 
to the Bureau and as State undoubtedly has copies of these 
publications, it is believed there is no longer . any need ti 
to retain them, fl 


RECOMMENDATION : 
It is 

be destroyed, 
68-7778? 


recommended that bulky exhibit 62-77?37~1^^3 
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S?ANOAf«J> ro;iM NO. <4* 


Office M.enmandum 




\4'K 




TO 


FROM 


Mr. A. H. Belmont 




Mr. W. C. Su! 



• UNITED SWTES GOVERNMENT 


DATE: July ,9, 1959 


If r r -S*T>-5 


i 


SUBJECT: 


\ ' x\i it 

SEATTLE FIELD raVISK)NLt.J:.i 
INFORMATION CONGE] 




Tolson 

Belmont - 
DeLoach. 
McGuire _ 

Mohr 

Parsons _ 

Rosen 

Tamm 


Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman . 
Gandy . 



INFORMA.XION CONCERNING T|;; o ^ ^QX/r JL) 

(CENTRAL RESEARCH MATTER)— 

While conducting a. seminar in the Seattle Office recently, W. C. -^p 
Sullivan was given for the consideration of toe Bureau the following suggestion r 
offered by SA3..EdmttdJttcH«Jty.^ % £S C.T 1 1 S f 

SUGGESTION ; S O H.A £ ftf 

B is suggested that l!^ew^;^tt,ej^as^s in 100 classification to 
office of origin be permitted to destroy e^ra copies .pf reports and memoranda 
contained in the particular case upon the verified^ death of theputoect inyplyeto This 
suggestion. IS made with a view toward reducmg cabmet space now occupied by old 
duplicate correspondence and reports of deceased subjects. ^ 

Current Bureau Rulest 

Manual of Rules and Regulations, Fart H, Section 3, paragraph 6, {1^, (l)’, 
states that the office of origin in 65, 100, and 105 classifications may destroy all| p ^ 
copies except one of each serial after the case file has been closed for ten yearso 

Examplei^-1 

/ 

William Jonathan Pennock, aka. , IS - C, SAof 1940, Seattle file 
100-1203, Bufile 100-9856. 

s “ This case file consists of 27 volumes and now occupies space of one and 
a portionSlrawfers in the Seattle Office closed file section. Siibject died in 1953. 

This case file contains 24 separate reports concerning the deceased 
subject and copies of these reports vary from 2 copies to 5 copies each.^ ' / 

1 - Mr. Belmont 

1 - Mr. DeLOach " ^ 

1 - Mr. Baumgardner ^ ^ 

1 - Mr. Sullivan . / 

1JEC- 89 

WCS:bam 
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UNpOECORDED COPY FILED IN 



Memorandum to Mr. Belmont 
Re: SEATTLE FIELD DIVISION 


A review of this case file indicates that 54 extra report copies 
amounting to 003 pages could be destroyed without reducing the information 
contained in the case file. It is believed that with the destruction of these' extra 
report copies approximately. 6 to 8 inches of drawer space could be sa,ved immedi- 
ately upon the death of. the subject, rather than wait for the 10-year period to lapse. 

An additional amount of space could be saved by the immediate 
destruction of extra copies of memoranda contained in this particular case file. 

In the event.following destruction of rjSport copies there arose the 
need for an extra copy of a report, it could be easily reproduced by any duplicating 
method. 


Within the past year 2 additional Security Index subjects have died 
and 1 case file contains ,13 volumes, and the other contains 8 volumes. It is 
believed that similar savings in space, could, be had with the destruction of extra 
report copies and memorandum copies in these case files. 

RE COMMENDATION; . ’ 

That.this suggestion be referred to the Training and Inspection 
Division for consideration and action. 



Office 


oga information handled per letter d. - 

3/21/2011 

MMffl ^ UNITED STMeS GOVERNMENT 


TO : 5. Donahoe 

DATE: May 13 » 1959 

mmmiTi deeihed eech; ^ 1 ^ 

/• *™“Tii; iEcij.j«rii;.moi WJIIE 1 - Mr, Donchoe / 

'^EOM : A. i*rayne A / CIAe-™ic™ CODE E5X(1) Wtc>d/ijs^Mr. Kayne 

DEC , icl^r. McGuire moS$ 1^ 

As Pf»K«^dtzt ' ' ’ 1 - Mr. Short Parsons 

SUBJECT SUB7HB§jy:S^JILES IN THE SERVICE D'ORDRE 

IS - FRANCE 

:,~;gpT _ 

/?e Mr. Short to Mr. Nease dated 1-’21-S9, 

(C) captioned **3odac-France," recommending that bulky exhibit bi 

^ maintained in captioned file be reviewed and decision rendered 
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WfWMdUM ° UNITED STATES GOVERNMENT 


m» M&MmE 


17* O* 


fiJlAY 1 3 



SUBJECT: 


COmmiBT PARTY, USA - BRIEF 
lETEMlAL SECURITY - C 


100 -‘ 3 ^ 74’‘1117 


yCL << <■ 


Bulljy Ebdiiblt File Number: 100-‘3-74-‘1117 J^Cl< ^ 

We are in the process of reviewing all bulky exhibits in o{^Jr that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 
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RECOMMENDATION: 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ADDENOm: ' DOMESTIC irTTELLIGENCE DIVISION MY 15, 1959 


This bulky exhibit consists of Photostats of 
approximately 72 documents furnished to the Los Angeles 
Office in 1947 by an informant of that office. The 
documents came int o the possession of the informant while 

I the "Daily Worker" in New York City, 

Many of the documents were the property of Benjamin Git low 
and Jay Lovestone and bear dates covering the years 
1927- ite. The original documents are maintained in the 
Los Angeles OfjFice, 

OBSERVATIONS: 

There does not appear to be any reason why these 
Photostats should be retained at the Bureau as long as the 
originals are available in Los Angeles, The Photostats 
have not been indexed at the Bureau, 

RECOMMENDATION; 


It is recommended that Bulky Exhibit 100--3-74-1117 
be destroyed. 
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Rc'Ssri ____,„ 
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Tro(l9( 



' suD|DCT: mmsimisf fabtIs usa 
EdUCATIOW 

XMTERNAZ BEOUBITI - 0 

yxry' 

Ai-iachei atrtel from Detroit etatoo 

of the eommnist Party (CP) piano to oonduot a CP L.rxiet oehoolfo j0 
weeks oomenoing about the 80th of June. 

It appears that the infonoation mhiohU ^/Uff Jn the attaoU 
rjtmv<mdu« may be of interest to the Crime Beaorde Division. 


W.C» Suihvan > -‘i 

Telo. Room — 
HoHomsn ^,..- f 
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If you approve y the attached memorandum should be forwarded to 

_ - ^ , -rv--**. — ^i4 -t% ^ r\T\r*r%r\r*‘f.nih^ hflTldl % TiQ ^ 


XT IfOU jn* 

Aaoiotant Director Deloach for appropriate handling 
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Enclosure 
1 - Mr. Belmont 
1 - Mr, De Loach 
I - Mr. Bawmgardner 
1 - Mr. Gregg 
1 - Mr. Onsgard 
1 - Mr. Decker 

AJDsrned fy 



(^) 




rr’, 

—-^-4 

I«r !;^E(S0I^©1© 


n 




^ .ail //mpry 



V f 






V 7*? ^ 


kf 


cjr 






X;? 








tTAHOWw ronu no. C4 


§ 

Office IVLemomnaMM 


TO 


FROM 
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Mr. 


UNITED 

Donahoe 

McGuire 

Short 

Kayne 




GOVERNMENT 


DATE: April 29 f 1959 


COMMUNIST PARTY - 
INTERNAL SECURITY 


FRANCE 
- TRANCE 


[K 


.L 



— R:e~iweMcnrandum~’MrT'^Sl%cf^tf^ Nease dated 

I/ 9 /S 9 recoiTonending that bulhy exhibit maintained in 
captioned file be reviewed and decision rendered as to 
retention or disposition of material contained therein. 


Tolson 

Boardraan 
Belmont _ 

Mohr 

Neos.e —— 
Parsons _ 
Rosern — 

Tamm 

Trotter — 


W.C. Sullivan 

Tele. Room 

Holioman 

Gandy 


Bulky consists of a review of the French press 
from January 1 until January JO, 19^5, dealing with 
political developments in E*rance during that period. 
Primarily, the material is in the French language and 
was submitted by Legat, Paris. There is no obligation 
to return, no indexing on bulky exhibit, and of no 
foreseeable use if retained. 
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COMMUNIST PAKTT U. S. A. 
i/oORH-i^ 40“ 


K’oooo 
Porscao . 

Rocon 

Tcsmn 


Bulky Exhibit File Number : 


102-U-12-6 


Trcitof — „ 
W.C, SuUlvGn _ 
Tol®. Rooa — 
HoUcooq . 
Gocjir . 



We are in the procaes of reviewing all bulky oxhibita in order C--^ » 1 

W3 may dispose of those which serve no further purpose. Inasmuch as 
the bulky exhibits pertain to inactive cases and are occupying badly noeded 
space, it is requested that the appropriate substantive supervisor review the 
above-listed .bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may bo placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the Intention or disposition of the material. 


Oft^bjo • 











Sea addendim p0ge 


miwAh. COPY 



ADDMDUM DOMESTIC ISTBLLiaBlICS DIVISION APRIL 29, 1959 


This bulky exhibit conaiato of approximately 
19 photographo of examplea of literature enanating from 
the Carter Print Shop in Cleveland, In 1942 the Carter 
Print Shop printed moot of the literature for the Communist 
Party of Ohio, There ia nothing in the file to reflect the 
source of these photographs and they do not appear to have 
any evidentiary value. Copies of these photographs were 
also forwarded to the New York Office by Cleveland, 

New York, having been office of origin in this Voorhia 
Act case. 


RECOimilDATION s 


It ia recommended that this bulky exhibit, 
file number 102-4-12-6, be deatroyed , 
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OTOJCSS: 
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rnsriTB XDBmMJGE Fmm 

JlGUOrniXim PAPER 



U.C. CuMtvcn - 
Tob. Rcca 

Kc^br:c:i 

Gciiidy — - - 


Bulhy EcsMbit Filo Iiaabar: 


66 ^ 188^98 


Uo eXQ ia tiuD ppocoQS of raviotrfjQg all feullsy ashibibo ia qt&ot 
ra cay dlsposo of tbosa iJbich servo m> further purposa. IraGSKeh as nos§^ ©f 
tho bulhy exhibits par tain to imctivo cases and are occuj^dEg badly naodod 
spaco, it is roquaatod that the ap^opriata eubstantivo suparvisor raviow ths 
aKve-listad bxO^ exhibit and ronder a decision as to its rotention or dis- 
position. A rsotation as to the decision reachod May ba placed on this mons- 
randua. The laanorandum should be raturnod to tho Fili^ ID^t of tto^Soeor^g 


P8.nUUM« AilV0 tXAA'U.UAU cu.&wvu.%A ^ W / 

Branch, Room 1113, .Identifi^tion /Building, for^ming in the ^so filo. / 

RECO>H«]DjlTIQNj_ [)^’iYVCVd(0 Cjj- fYOP^y^^. 

That captioned bully exhibit be revieusd and a decision ^Mqtq& qo 
to the retention or disposition of the Ea-^ial. 
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■OATO: July 20 , 1959 






i 


:s 




c 

V, 






In 

CZ} 


J» S'. V/acks 
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XArioPo 
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Toioco ^ 
Eolccal _ 

DoL©:jch. 
fcicGufr* _ 
Moh? 

Poroosis ^ 

RoQen 

Toiaaj 


sources thousands of variou^^ 
memos, brochures, tc'. ) which «oc^ents (letters. 

Of the organization: ilnce in/rL^ investigation 

documents, copies were made snh m v/as had to these 

of the supervisor ha^SliS thf ^he room 

these documents to the file^as a^buikv^®”^°i returned 

-A- separate index nt' -i-v-i "o Q^iclosure to serial 

part of this exhidltf The doJumeS^r''^^ ^ 

question are coDiac, nf "^°°nmonts m the exliibit in 

5 -iO and 615 of ?ile?^^^ enclosures to serials 271, I(.88, 

'""“y ■5Xaibirtc>''3tri.!;_’ that the 

whether it ahoul.J be retained. determine 
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this time and those comprising tHe ' TuI °^^naents at 
serial II39 should be ^ exhibit to 

exhibit (seri '.l II3R/) should^nf* index cards in this 

duplicate those iS|||\gai^n indeS. destroyed since they 
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iVFonmTios comsimim \ 
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Bully Exhibit Pao Bumbori 100 - 344633-137 ^ /%«4J 

uxhlb^;^^ 

» ?f «^%SJl£t*L“ Sef 

aboy^llstad tmliy exhibit and 

position. A notation as to the dwlsiL rfffhf? ! retention or die- 

^un. The memorandum should wtSnerS 
BPunch, Ho™ 1113, laontmoatlou^SlXf 


, -«»ix^xxAaauion nuildlng, for filing in t 


’tktyfJ" captioned buliy exhibit be reviewed and a deel«loa ^ ^ 

t6 the retention or disposition of the material “ QQolsion rendered as 

Ai>r^ 1 


UeLfoqgh % 

MeGuIf* 

Wohr ^..- . 
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Hoaan — 

Tamm _ 
Trott#r 

W.C. Sullivan . 
T#i*. Room 
Holloman - . 
Gandy 




NOT RECORDED 

126fJUL 17 1959 


SEE ri^:^Bi^^cbPArrE TVO. 
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ADDENDUM - DOMESTIC INTELLIGENCE DIVISION - JULY 9, 1959 

Thiis bulky exhibit consists of (1) three photostats 
of a letter dated 4/25/47 to James B. Burns, president of the 
American Federation of Government Employees, reporting on a 
^‘^ting of the united public Workers of America (IPWA) on 4/24/47 
, C3iclpsing literature passed out at this meeting and (2) three 
iLAvi/stats each of the February ani March, 1947# issues of "The 
public jlSo«^3K3, " a publication of the UP’vA. One photostat of the 
letter of 4 / 25/47 and its enclosures should be retained for future 
reference and one photostat of each issue of "The Public Record" 
should be maintained in Publication Filer. The additional 
photostats appear to be of no future value. 

RECOMMENDATION: 

It is recommended that one Photostat of the letter of 
4 / 25/47 and its enclosures be placed in this file as a part of 
Serial 137# that one Photostat each of the February and March, 
1947# issues of "The Public Record" be filed in Publication 
Files 'and that the balance of this bulky exhibit be destroyed. 

By so doing, one Photostat of each document will be retained 
permaneqt^i?y;|^and the extra copies destroyed. 
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STATES GOVERNMENT 
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iMfSMAi ssomirr - c 


fiollQr EjEhiMt File Humbert 100-36949S-108 



Parsons . 
Ronn . 

Tamm . 

Tfoltsr . 

W.C. SulUvan . 
T»l»- Room __ 

HoUotnan 

Gondi' 





Wb are In the process of re.vievilng aXl bulky exhibits 
we my dispose of those ^fcich serve no further purpose. Inasmuch as mai^r of 
the bulky exhibits pertain to Inactive cases and are occupying badly needed 
space y it Is requested that the appropriate substantive supervisor review the 
above-listed bttliy exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randwa. The mamorandum should be returned to the Filing Unit of the Records 
Branch, Room 1U3, Identification Building, for filing in the case file. 




That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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BCTSTIC EJTELLIGmCE DIVISION 

July 10, 19S9 

PE.4CE IHFO»TION CENTER 
PTEiHAL SECmiTY - C 


ADBISNDM 

This uas a Registration Act case tried in 
tho District Court of tas District of Colmbia and on 
NovcDhor 20, 1952, o ju3^:::3nt of acquittal r/as entered. 

Captioned organization uas designated by the 
Attorney General pursuant to Executive Order 10450. 
This organization has been defunct since 1951. Bulky 
Enclosure Bin # 199, in this case, contains Photostats 
of pmphlets, leaflets and newspapers, the originals 
^of v^ich are contained in the files of the Ngc/ loTk 
Office. 

M,r-“m^ATICI 

lc3Ct-3tl CiO tLjGffo io no further action to be 
td!cr3 by t£?iO Scyoff Ceos'S is tS^is case, it is recoaended 
toon v'bono bno-isorj^jobo destroyed. 
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DAT|: JUN 5 
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Bulky Exhibit File Number: 




TrottBf 

W.C. Sullivan _ 

Ttle. Room 

Hollorr 
Gandy/ 


105-40088-3 


We are In the process of reviewing all bulky exhibits in order t^t 
we may dispose of those which serve no further purpose. Inasmuch as macy of 
the bulky exhibits pertain to Inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supeirvisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 



RECOMMENDATIONi 


That captioned bulky exhibit be reviewed and a dsclsion rendered as 
to the retention or disposition of the material. 



igbfUl 


' 

iV‘ 


Addendum: 7-13-59. 
105-40028-3 nay be 
are maintained as 


The microfilm being maintained os 
destroyed, since prints made from 
enclosure 105-40088-3. 


Bulky Enclosure 
this uicrofilo 
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Office NLetwrandutn • united statos gov^unment 

DATlI^: APR 14 1959 


tUBJBCT : 


W ^ 

\ > y i\ Tamm 

FOREIGN PROPERTY OWNERS ^-n‘.if{ 

^ ^{|/yi ^ Q W.C. Sullivan _ 

^ 'j^^'77^^ ^ ^ ^ HoHoiTar^^JZ 


HolTr ’''B A 

N«ast • — 

Parsons 

Rosan -«___ 

Tamm 

TtolUf 

W.C. Sullivan . 


BuUcy Exhibit File Number: 


100 - 81813-12 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to Inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bvilky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum shoul.d be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ASDENDm 


13, 1959 


The above bulky exhibit is a list of OSA res idents 
with assets abroad which was furnished to us iby l \ on 
3/26/42, The list consists of 286 pages of names of individuals, 
their addresses, dates of letters, where the assets are held, 
source of income, amoimt (if stated) and observations. The 
material is unclassified and all names were de indexed on 6/12/57 • 

REOBUUENMTION’: ' “ — ' 

" " ' ™''" In view of the fact that instant bulky exhibit is 

unclassified, all names have been de indexed and the fact that 
material is outdated, it is recommended it be destroyed. 







Employee Suggestion 
FDC 252 ‘(a'l-r 4 - 55 ) 

^ j - *•> 

■ V ..1 ^ 




' iTn? 


Director, FBI 
SUGGESTION 


FILE SUPERVISOR, QS~5 

j_i j_ J -.1 n * m T 


Date 

1HH59 

Employee assigned to (Division) 

NEW YORK 


'IF'- 


It is suggested that thp ^llen Enemy Registration Index Cards in 
the Field Office Main Indices ^e destroyed^ TKe^New York ^ffid#^^ 
approximately 300,303 cards, ) i ' 

After World War II correspondence in the AER files -was revieX'^ed 
and that which was of value was placed in the individual case file, if 
one existed. If no file existed, it was placed in a general file and 
indexed to that file. Where the infoimiation was of no value, the AER 
file was destroyed. 

These cards -contain little information; in some instances, the name, 
address, and AER number appear; in others, only the name. Since the 
(See page 2) 

Current practice or rule (Include manual citation as well as facts) 

See page 2 ^ t /? / 

he^TTuci lOH OF R)urg.3 0 

Advantages of suggestion 

A saving of time would result in not listing these references in 
searching. Would be a saving of time” for Agents endeavoring to locate 
these references when listed for them on Indices search slips and mail. 
Would also be a saving of approximately 10 Indices cabinets in New 
Office. . 



Disadvantages of suggjsjionj'* . 

None hH 


^EC' 65 ^ 


25 JtitrS3^1959 


b6 

b7C i 


Annual Savings (Show basis for estimate) ' jU ' . i^j | 

Actual Saving cannot be estimated inasmuch as deifc^ralnable . lal'^ 
factors would be the nTvnber of times these cards ar^jllfe^d on iii^ices 
search slins and nujnber of hours Agents and File Re-^|,W^;S_ spenc^^ r ■/ 


search slips and nujnber of hours Agents and File Rem* 
looking for specific reference, Cf\/r 

M — 


_sp ^ ^ 


(The use by ^Iv^nited States of nt^ suggestion shall not form the ,basis of a further claim of any nature by me, my hells, 
assigns upg^Jftie U^t^d States )^/ ^ \ '^ r\ C 

^ 1 / ' Mr. I 3C Lrs. Miss- •" 


.6^ Yny — 

scortufip^ations and comments of Division Head 


j 1 * " J I — 

. I 3C I Mrs. : M 
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Signature and Title 01 suggester 


^ Conference, NYO recommmd^ favorably^ 

’ ^ ^/puld result In saving of clerical ‘ ste^ 


Recommend $25.00 award i 

X ~ f/^ /y<£S: ».m 




Signptuip and Title 




X\\\ 553 1959 



SUGG-ESTION 


(Continued) 

Eile Revie'wers and Agents are. not able to check these references, they 
serve only as a flag to the Agent indicating than an individual by 
that naflie registered as an alien. A great deal of time is consxvned 
in listing these references and considerable space is utilized for 
the maintenance of these cards. Many of these individuals are now 
deceased, . have been relocated or ,, have become citizens. 

All aliens, are required to register at the beginning of each 
year and if an Agent desires to check on a specific alien or determine 
if an individual is an alien, he can check this at Immigration, 


CHRRBHT PRACIIOB OB RULE 

SAC letter #y8. Series 195lj dated 10/3l/5l (P) instructs 
that Alien Registration Index cards should be retained in the indices 
as at present. These cards relate to Alien Registration Riles which 
have been destroyed. These references are listed on all Indices 
searches. 


^ P/S. up 
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STANOAno rOAM NO. i!04 


Office M.ef0fjfandMm • united fATES GOVERNMENT 


H, BELMONT 


July 20, 1959 


'0^ 


■■ iffi. .S'. B. DONAHO. 


1 / 

sv-^JBKrc YFILINrr ^YBTKM^ EECmRl 


I 


-£MC' Letter 59~^3> paragraph (C), which 
requests suggestions to strengthen the records management 
program. 

It has been recommended by BA Ft. L. Stevxirt 
that upon receipt of information re death of the subject 
of an investigation, authority be granted to destroy extra 
copies of reports in file relating to this individual or 
microfilm the entire file or very old sections of 
subject's file. This suggestion may also be of Jn^^est 
^Ito our field offices to assist them in reducingi5^%fe^\ 

This suggestion was considered by 
Nationalities Intelligence Streamlining Committee ar0^ 
the adoption of this suggestion was recommended}^^^ 


Tolson ™ 
Boardman 1,.!^^, 
B©lnioni I 

Mohr 

Neosc 1— 

Parsons .jL^\ 
Rosen ^ 

To mm 
Trou.t 

W.C. SuIhvanS | 
Tele. Ro^/m ^ 


■ f \ ''j ' V. 
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That the above suggestion be routed to the 
Records Branch for consideration. 
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A % 


tld 


KOT rIcordeB^ 


VfVtjs 

Or* 


W<\ 


Suggestion along similar lines by SewftJ^ V 

Division was recently submitted and recommmk^ favorably Xl 

by this Division, ^ 

^ Bepfimnend this suggestion be routed to Training 

ond Inject fern Division for acknowledgment and for ^ 

consideration , in conjunction with prior suggeativj^ 

g ADDEMDUM BY TBAININ6 & INi^ECTIOH QIV . 

’ i j 'l!fef®r©nc«d SAC Letter aslr^" iure.i^u 

5 ^ i^r Supervisor© to 

^ %.> Ajm This is not, therefore, boing conaldored 

MOCrUtf'e 

Mrher 
Steimrt 
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under B 
Program 
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^bnt nec0sea|?j=< 
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In Beplyt PUaae liefer to 
mNo. 


flnED STATES DEPAKTMENT INJUSTICE 

F£D£BAL BUBEAH OF IIITESTIOAIION 


September 1959 Washington 25, d.c. 


/ 

MORADIl TO ALL BUREAU OFFICIALS AD SUPERVISORS A ^ / . 

(a) RECODB management - DESmUCTLQJL^ As a result 

of several suggestions submittsd in line with strengthening 
the Bureau’s Records Management Program^ the substantive 
supervisors are hereby authorized to destroy all surplus copies 
of reports^ letters^ teletypes, memoranda, etc., prior to 
sending the original document to file. This procedure will 
■eliminate unnecessary filing of a considerable volume of 
copies of documents for which no further need exists. In 
destroying these copies, it will be incumbent upon the super- 
visor to make a notation on the original document reflecting 
the disposition of copies and accounting for all copies sub- 
mitted. This: notation is necessary for control purposes. 



'Very truly yours, 
John Edgar Hoover 
Director 



I/O SEP 17 1959 




i 




(] 

p 

1-4 

u 

|i( 

P 

jr\ 

I 

I 

i 

0 



cr:.::: 


;::d cxrra c::^ C3 




° UMITBD Sl^-ES GOVERNMEMT 


2fB. MG 


DATE: 9 - 4-59 

) 



8UDJECT: 


£. B. SB^iJ \ At / i 


Tolson 
Belmont . 
DeLoach . 
McGuire 



^ viTTVC! ' W.C. Sullivan- 

?jFJZ 71 OE FILES Room 

Holloman 

Gandy 

^ Reference is made 

iitvted July 84, 1959, whereby it isas P ^ jp(j 3 recommended and 

Conscientious Tm fieli riotostat 

foA^tZT srAVeW A conscientious OOJector cases. 

Since it Has been datjmin.d t.a. ^fZ^lVaAil V. ^ 
receive this material ^n ^-fcems in the Records Branch 0 / the 

no longer necessary to . There are numerou$ Photostats 

Files and Communications Records Branch which have V 

IfVelTctive service files jotlW Conscientious Objector'-^ 

ftained over *’'^pYZstats ’could be destroyed, a great deal of 
filing space ctuld be recouped 




above . 


,„e could Oe recouped 01!^^ «« 

4t*0Cfted hereto are 
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l^rnnifUFimATION^ 


. « T\.f A V AVI }\fi> nfi rmitted ''■4 


to destroy all Photostat °Zfs in oonfunation isith their Copy 
J» the selective «>•'’*“ ®“”1 *ZlTrUy «iU not 6s required if 

sssSK 5'KS'-:sri. V. J. s . 
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2. That this ...orondu. 5e routed to th|ln»^9;^^ 
Division for their 

'NcrTR^GOR^^f^ 

46 SEP 17 1 ^ ^ 
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!tuasians at a high price: that uer father hid been a 
Russian spy; that she and her mother made a ' rt of money durin- - f 
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- — — Xy memo from Ohort to McGuire dated 
: t 'ucas requested bulky exhibit ^‘4-200~2Jl-410 be reviewed 
q ■ieeiPion as to its ion or disposition. 


CuUlvan_C’'" 
7^///^ Hollrxcn » 


In connee 
liFu re V i e wed Germa n 
submitted pertine>tt 
these do came nts we ’ 


these documents we'e ruiJe '.t originoAS returned to Army 

authorities. The documents 'n rm s exhibit wer^e furnished to 
Rureau in May, iy4y, and c jnta^ned names, background data and 
photographs of a nurnbe'^' of persons reportedly active in the 
communist movement in Germany, Tbiis material is in the German 
language . It has teen ^rans'l at ed into English and the English 
translation thereof is in the case file and all indexing was 
made on the translation. There appears to be no reason why 
the photographic copies of instant documents in the German 
language should be maintained since we have the translation 
thereof in the Bureau, files. 


captured le'^man 
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u rsm ^er" ei 


r >cument Program, 
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RECOMMENDATION: 


That this exhibit be destroyed. 
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I ^ ^ ^ ^ "'•c- Sum. 

I Bg memo 4 — 14 -^<g from Short to McGuire it mna 

7eTiTintf ^5-37193-237-99 be rev ieiXd for 

decision as to its retention or disposition. ^ 

I'bis exhibit has been reviewed and consists of 
copy number 36 of the Spanish Primer entitled "Officers 
Agents, and Employees of the Axis Intelligence Zr!,ic 7 s’ 
in Spain, Spanish Possessions and, Tangier, lQ 4 g." This 
info was compiled by Gerstle Mack f" formerly of OSS and 
rmde available to our Legal Attachi in London who ' 

\ by merno dated April 16, 1944. The 

names appearing in this exHibit have never been indexed 
I ar^ exhibit serves no useful purpose at this tinL and 
VhVZ> ^.P^ears to be no foreseeable use for it in the future 
There is no need for this exhibit to be returned.^^ 

RECOMMENDATION : 1 

mTLAssiFijjD 

That this exhibit be destmyei^..^ 

6S-37193-P3? X 
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1 - Mr. Short ^ 
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Aurihg the peri od January , 194^, to August 194^.'^°'^^ 

a running memorandum was prepared setting fortKzhe salienit 
||/ucts conce'^ning submarine activity off rhe coasts of the 
\\ United States. Fhe data contained in th<.s memorandum was taken 
* from the different files on the individual cases relating to 
submarine activities as well as from the control file in which 
were placed incidents not worthy of investigation. This 
information was received from various pr'vate individuals and 
Government agencies. The running memora''>.dum was prepared for tbc 
use of the Director but it is not indicated whether it was ever 
used by him or any other Bureau official . It was not indexed; 
however, the various documents from which the inf ~>rmati on in the 
running memorandum was taken were indexed. 

Memo Short to McGuire 4-22-_p9 - ecom/nended that this 
running memorandum, which is serial 4ot og the instant file, 
be reviewed and a decision rendered as t- the retention or 
disposition of the material . It does not appear that the 
destruction of this exhibit will eliminate from the Bureau ^iles 
data to which we might have to refer in the future. The informat 
contained therein at this time appears to have no security 
significance but it may be of historical value. 


a running memorandum was prepared setting forthzhe salien 
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REC OMMENDA TI ON: 

' ' ■ - ' ■ — , ■' \ 

Since there appears to be no foreseeable use of this document 
in the future, it is recommended that it be destroyed despite the V'j 

remote possibility that it may be of value from the historical -^r 

viewpoint. • ' 
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Bulky Exhibit File Number: 6^-38635-X 

We are in the process vOf reviewing all bulky exhlbits'ln order th&t 
we may dispose of those which serve no further purpose. Inasmuch as 
the bulky exhibits pertain to inactive cases and are occupying badly 
space, S is requested that the appropriate substantive supervisor review the 
aSve-listed bulky exhibit and render a decision as to its retention or di^ 
Txjsltion. A notation as to the decision reached may be placed on this memo- 
?^ndum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION : 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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ADDENDUM VBS:'drA 8-26^ 

On I2-29-J9> OaptainE. B, Nixon, U.S.N. requested 
of the Bureau five copies of a set of numerous photographic 
exhibits of a group of Japanese documents which were photographed 
by Naval Intelligence. Bureau on 1-6-40 furnished Naval 
Intelligence the requested number of copies and returned the 
negatives from which the copies were made. The Bureau maintained 
a set of the exhibits (which is instant bulky exhibit) for 
possible future reference. Naval Intelligence did not advise 
Bureau as to the source of photographs or as to their contents. 

The entire set is written in' Japanese and as a result of a summary 
translation of the material made by Michael M. Miyatake on 
3-20-^^ it was determined the material consists of a sectional 
map of China (four copies) and, the now defunct Japanese Imperial 
Navy^s Officers' Register, undated. The bulky exhibit has not 
been indexed and has no security classification. 

RECOMMENDATION: 

In view of the contents of instant bulky exhibit, 
fact it has no security classification and since there appears to 
be no useful purpose for Bureau's retention, it is recommended 
it be destroyed. 
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Reference is made to SAC Letter 59~43j Paragraph C, 
wherein we requested suggestions and observations to strengthen 
the Bureau's Records Management Program. 


Tr^ter 1_ 

W.C. Sullivan 
Tele. Room 
Holloman 
Gandy 

dilhl. 


By memorandum from Mr. Donahoe to Mr. Belmont dated I 
July 80 f 1959) a suggestion was submitted by SA W. D. Stewart)'^ 

Domestic Intelligence Divi si on, who suggested that upon receipt of 
infor'mation regarding the death of the subject of an inve stigati on, 
authority be granted to destroy extra copies of reports in the file 
relating to this individual or microfilm the entire file or very old 
sections of the file. He stated that this suggestion may also be of 
interest to the field to assist them in reducing files. 

SA H. Edward McNulty, Seattle Office, recently submitted 
a suggestion along the same lines, that in security matter cases in 
the 100 classification, the office of origin be permitted to destroy 
extra copies of serials in cases where the subject's leath has been 
verified. The Domestic Intelligence Division recommended SA McNulty ' s 
suggestion be adopted and felt that it should also include classifi- 
cation 65 (Espionage)and, classificati on 105 (internal Security- 
Nationalistic Tendency) . ' By memorandum from Mr. T'hmm to Mr. Tolson 
dated July 21, 1959, (66-3886-835) it was recommendij that SA McNulty's^ 
suggestion be adopted to include the 65 and 105 clashfications. An 
SAC Letter was sent to the field ad vi sing them of the adoption. of this 
suggestion. . 



the 65 and 105 classifications, 
advising them of the adoption.c 


RECORl 


fCH OBSERVATIONS 
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An ^ 
thi s 2 : 


In regard to SA Stewart’s suggestion as it relates bo 
investigative files maintained at the Seat of Governjiumt^tT’^bWSf 
Branch has presently in effect a copy destruction program designed 
to remove all unnecessary copies of material from Bureau fi\les. T 
program has been in effect since 1958 and to date app’^oximMe ly 85 
five-drawer letter size file cabinets of material h a tT9W 
in spite of the fact that the program has been operating^orJ^ part 
time basis, consistent with the availability of person^J^'i^W^a 
to SA Stewart s suggestion that ftjis^ 

f - BufUe 6S-3,86\A ' 'X i fe StlPfa . ^ 


to SA Stewart's suggestion 


W:vmk 


4 - Bufile 66-3886 
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Enclosure waiLPOozi^ 
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I, E. Short to Mr. McGuire 6-30-59 

RE: Records Management 


feasible to microfilm individual files because of the many problems 
which would be created if this were done. In order to maintain our 
files system sequence , we microfilm large blocks of filesj these 
files being microfilmed in a systematic numerical order. 



In regard to SA Stewart's suggestion as it relates to the 
field office fileSj the suggestion has already been adopted pertaining 
to the 65j 100 arid 105 classificati ons. Records Branch feels that 
this suggestion could possibly be extended to i nclude all of the field 


office file_3 in the interest of strengthening the Bureau' s 
Re^ord^ Management Program and conserving space throughout 

EEC OMMENDA TION : 


overall 
the field. 


That this memorandum be referred to the Training and 
Inspecti on Division for review and that consideration be given to 
adopting SA Stewart's suggesti on to permit destruction of copies of 
reports in the field in all files where subject's death has been 
verified. 



ADDENDUM BY TRAINING AND INSPECTION DIVISION: AGG: jrap , 8-28-59 

Training and Inspection Division concurs in the reconunendation 
that the field be permitted to destroy extra copies of serials in all 
cases where the death of the subject has been verified. 

If approved, the enclosed letter should be sent commending 
SA Stewart for his suggestion. 

If approved, Training and Inspection Division will adjust the 
wording in Bureau manuals to set forth this rule which now applies only 
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Re memorandum Mr. Short to Mr. McGuire gated 4/14/59 
which recommended that bulky exhibit be reviewed 

and a decision rendered as to retention or disposition of the 
material. Bulky consists of Photostats of material submitted by 
Legat, Lisbon, Portugal, 5/3/44. Legat indicated he had obtained 
this material, consisting of summaries on various allied intelli- 
gence services prepared before the Italian armistice , through the 
cooperation of Dr. Romeo Foselli, head of the Italian "SIMI 
(Servizio Informazioni Militari), Gounterintelligenoe, Lisbon, 
Portugal. Pursuant to Legates request, material wad translated and 
copies of the translation were made available to him. There is 
no translation of the material in the bulky. A recent translation 
tof the table of contents prepared by the Laboratory indicates 
that the material pertains to intelligence service centers in 
Portugal, intelligence service and communism, intelligence 
service and Jewish problem, intelligence service and the DeGaullist 
movement, intelligence service and sabotage,^ information services of 
other nations collaborating with the intelligence service, and 
particular directions of the activity of the intelligence 
service. A review of the bulky^eveals that all this material 
relates to the years 1941-1942 

None of this material has been indexed and there i^ no 
indication as to what purpose it has served. Material appears ta be 
of no current of foreseeable use to Bureau and there is no 
indication that this material is to be returned to source. 

Laboratory has indicated that the bulky is of no value to 
the Laioratory ana, 

Int ell igence Divisi EICBFT 
i RECOMMENDATION: SH6?® OlRSaiSE. 
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7>i oonneetion with the records management survey being 
conducted pursuant SAC letter number 59-4^, consideration haa been 
given to any possible reduction in the number of reports and 
letterhead memoranda which are submitted and filed in security cases^m 
It is noted that at present only the original of any other type of 
communication is filed in any one file; however, all five copies of ^ 
letterhead memoranda and all four to six copies of reports which I'’' 
are submitted to the Bureau are filed with the exception of those fy\ 
which may be disseminated* It has been concluded that no change ' 4 
in the number of letterhead memoranda and reports being submitted 1 
is desirable since it has been found that any attempt to reduce the 
number would be subject to so many contingencies and qualifications 
that the regulations concerning them uv uld necessarily become overly^- 
complicated* It has been concluded, however, that in many instances * 
it does not appear necessary to file all of the copies tohioh are 
received, since it cannot be anticipated from a practical ateaedpoint I 
that there will be any future need for'^auch copies* The largest 
group consists of thMae letterhead memoranda and reports which ^ 

contain no derogatory information concerning the subject* There 
appears to be no Treason uJiy ^excess espies should not be destroyed ^ 
by the supervisor prior to filing* ^ 

RECOMMENDATIONS t NOT EECOEDED. ^ 

145 SEP 4 1959 

(1) It is recommended that supervisors be given authority on ^ 

a permissive basis to destroy excess copies-ef-rle^rberhev^ memoranda 
and reports in any case where they contain no ^de rogatory information ^ 
or where there is no other reason to anticipate any future need for g , 
such copies* Notation of this action would be^placed on original, P- 


(2) This memorandum should be referred to t}yg_^ attention of 

the Records Branch in connection with the Records ’Ttltnngfrmenir'-JBhmgraiii* 

4 SEF a 

(3) y This memowndxm should also be referred to^he Training and 

mp^ction Division for approval, ^ .< I'SSSSLL. , 
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By memo from Short to McGuire, it 


^ 9 j f oaorz zo MOiMire . 

yxia requested that bulky exhibit 61 - 7 ^ 60 - 116 Q 0 be 
reviewed for decision as to its retention or disposition. 

+ ,:77i/s ej;?izZ>zi has been reviewed and consists of 
Photostats of the publication entitled "Deutaoher 

Staatsameiger" which were 

rmde by the Mechanical Section of the Laboratory from 
originals obtained by the WFO from the Library of 

Photostats of this publication cover the 
y and contain lists of names of German citizens 

vMo were expatriated. These Photostats were furnished 

1940. The names appearing on the 
Photostats have not been indexed. There appears to be 
no present use for this exhibit and there is no future 
foreseeable use to Bureau of this exhibit. 
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RECOMMENDATION: 

That this extmAa><s^ destroyed. 
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By airtel 5-^5~55 York Office sent to the 

Bureau a tape recording of an intervi eu>^iW^-'th Oppt7^hfim»r 
by Edward R. Marrow during his 1-4—55 television prbgfdm 
"See It Now. " This conversation was reduced to a memo, a 
copy of which was sent to AEC on 6-l6~55- This memo is 
appropriately indexed. The transcript indicated that 
conversation covered the work md personnel at the Institute 
for Advanced Study, Princeton, New Jersey, of which Oppenheimer 
then was and still is direc t :>>•. There was nothing of a security 
nature discussed. 

Memo Short to McGuire ?-29-5^ requested that this tape 
recording be reviewed and a decision rendered as to its retention 
or disposition. It is noted the New York Office made this 
recording from a film furnished it by the television station. 

The film was returned to the television station and there is 
no need to return the tape recording to the New York Office, 

There appears to be no foreseeable use for this recording 
if it is retained. Neither does it appear that destruction 
of this tape recording will eliminate from our files data to 
which we might have to refer in the future, 

RECOMMENDATION: 

n 

That the tape recording which is the bulky exhibit to 
serial 2ld9 of this file be destroyed, 

h 00 -17626 

1 - Mr, Donahoe 

i - mck\ \ / 
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Milan, Ttieoo &aii&s> 7 tJvs Department of State on 

thapasQportSi msre ^vised the Italim 

1 / 16/50 andg at the were advised hy State , 

of this referonoG, On 3/9/S Jl ^2so been cotmmicated 

the data that we fB^nished t . Consulate General at 

To that Dopartixr.i ^'p'‘^TeTugTtion imtitutod by iho Bep^rtaent 

Milan, Italy,- that ®°propr«ot* inloraation 

then imder “"f nTli^ authwitieo through Jha 

loould be investigation 

*„ the Italian police.:i(^l^^ 

No investigation ^obligation to return 

by the ^ourS^r^ata relating to the 

Contained in to he no /ore^Zll 

ports have heon u.^.^ Buroi(m and it is h&li^ned tner 

La of this mterial hy , y 

is no longer a7,?j 
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PERSONAL ATTENTION 
SAC LETTER NO . 59~^7 

UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 


In Iteply, Please Refer to 


July 28, 1959 


WASHINGTON 25, D. C. 


/J ^ f Bu/?JS/^u - flJLL 

(A) FILING SYSTEM — In security-type cases ('classifications 65 , 
100 and IO 5 ) the office of origin may destroy all copies except 
one of each serial upon verification of death of the subject. 

No project should be undertaken to purge existing files but the 
action should be taken as cases come to your attention. 
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Employ Suggestion 
FD--2S2 (Rev..J>.-4-57)_ 
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be 
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,‘To: 

1 From: (Suggester's name) 

Division of Assignment 

^ / ^Director, FBI 
' '.‘j] \ 

SA| 



SEAXTIE 






Da te 


9/2/59 


y^FMESTioN^estroy files in 15, 26. 45, 52, 70, 103 and 149 (False 
/ Report)_^i^m^-SBW^h^jn exists 


1. IM SIB c ases where no suspects are developed,,^ 

2, Loss ojTp ropeFty'Tn is 3^’Cs l:han3^^ 

3 • '■Stsrtuteof’IoSii't^tiohs^ (5 years H ^ ^ 

When case is closed or EUC, notation could he ni^de on file cover 
that file and index card can he destroyed after (date) 


\ 


L 


l^urrent practice or rule (Include manual citation as well as facts) 


C? 


^ \Files and records in field division may he destroyed after they hepome , 
20 years old (Part. II, Section 3, Page 13, Manual of R &R), ' 


Advantages of suggestion and annual savings (include basis for estimate) 

Provides more space for records. 

‘ i 

Approximately 120 drawers are now utilized by the Seattle Division fot* 
storing closed cases in the above classifications. It is estimated / 
that at least 8 drawers would he available immediately if files wer“^ 
destroyed under these rules, and at least 4 drawers per year would 
he available' each year thereafter. 
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(The use bv the United States of my suggestion shall not fonS^-he^ basis' of a further^laim of any naj:ure by me, my heirs ^ or 
assigns upon the United States) 


I ^ L r. I i Mrs. I I 


Miss 
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Signature and Title of Suggester 


Recommendations and comments of Division Head 

See ^^tache,d sheet 

.V" :: b. 



y ^ ' n^flSignature and T^{le 









w|l(^**in this Bureau use only) 


SMce - tor Bureau use only; 

' / tr-a 

y, f'KV 



1 / 



y \7 


> (t -\ 

<3 t 




7^ 


195fe 




RECOMMEND ATIONa AND COMMENO?S OP DIVISION HEAD: 

« 

It, is believed that if this project were ' confined to the 
limitations outlined a great deal of good could be 
accomplished in the way’ of space-saving, with little 
likelihood of anything being destroyed of real or 
material value. 

It is observed that only UNS’QB. cases are involved 
where the Statute of Limitations has already run and 
where the loss of property is less than $5000. 

In view of this, my recommendation is favorable. 
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Reference is made to memorandim yjrom Mr, ^ 

Eames to Mr. McGuire, dated 5/22/59* which recommended • 

that bulky exhibit 64-20986-61 be reviewed ar^ a decision I 

rendered as to retention or disposition of the material. ^ 

Bulky consists of Photostats of various communications ,x 

in the Spanish language, together with copies of the ^ 

translation, between Spanish Legation in Quito, Ecuador, ^ 
and the Spanish Government in Madrid, rejijting to work of 
routine nature pertaining] to Spanish . 

accepted duties of SpoM^h Legation in quito to be custodian \ 
of German, Italian, and Japanese nationals in Ecuador, X 

„) nertaining t o years 1942 and 1943. LMdterial was obtained ^ 

^ mrougn. aouree\ 

s 

/ Material ms translated from the Spanish to >=7 d 

/ Snglith language and copies oy transjjat t.n fumt uhed to E 

/ Legat, Quito, and to State Department. Mmmumit « 

' Bureau instructionsr l.^gdt incorporated into report fo-m | 

pertinent data oentairmd therein whi<?h is maintained in | 

' substantive case fUe^ ^ 

I < 

There is ifio obligation to jreturn material jj \ 
to original source} viaterial in bulimy was never it^exed}/ j c 

and there is no foi^eeable use of t^is material if j j 

Q retained. ^ 

Q fijpuiffBiDKrKaiz ^^raicoRBee 

!.« Bte.mmtndgd that balky exhibit 

destroyed. — 


64^0^6 

J- Kayne 
11-- Benmhoe 
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Uems moPS TO fJC 


re Becor&e Sanagencnt (6C»lB9G6) 9-3-59 


PPC0}pmMfI0m i 

i. Tmt 
tntelligenoe DiviQ 
of this ^ugQcejion 


3, fhiQ 
SiiQpec-bion Bir}iaio\ 
fieceesor^t jjq ack 


ADDBNDUIIi 9/9/S9 


this memmndtm be referred to the 0oniestic 
'f-O'ti for oomnents prior to the final consideration 


I 


ncuorcnduzi be referred to the Training and 
1 for review and ac'mouledgemcnt if doomed 
Aowledgement required unless suggestion is adopted. 


COGkksI 


offices have never beea inetruetcd hy the Bureau to saaiafeala 
a tile wMeh would contiin newspaper ellppings for Grlmdel purposes. H the need 
should ever arise to legate the original soiupce of a questioned item it is boUoved 
the office involved couM readily oSrtaln the information desired by going to the 
iiowspa^r morgue, loial library, or ia Qstreme eaaos to the Ccsngresoional 
library, fa additte, me office can always go to the police j^ncy which, in 
the vaot majority of e^es, the newspaper’s original source, eecasioimlly, 
it might be necessary for an office to maintain a newspaper clipping when the 
source might be quosti&nable or documentation might ba difficult to secure at 
a Mure date. 


Central 

if the origbial source ii 


(search Action feels that thoco records ohooM be destroyed 

available. 
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TO 
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SUBJECT: 



UNITED H^TES GOVERNMENT 




? 


DATE: 9-2-59 


O 


RECORDS UANACSMENT 
(66-ld96€" 

in ^/j C^'2- 

Reference is^^male to SAC Lett-er^59—iS 
requested observations and suggestions to strengthen the 
Records Management program. 


Toison _ 
Belmont 
DeLoach 
McGuire . 
Mohr 
Parsons 
Rosen 

-tR— 


2 


jdcS'//, 


(Oy wherein 


we 

Bureau’ i 


Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman . 
Gandy . 


By letter i.ated 6-14-59j the SACj Boston^ suggested that 
authority he granted to destroy routine correspondence to various 
law enforcement officials maintained in the police files and 
newspaper clippings relative to police schools after one year. 

The SAC indicate! that this would save one fiv^ drawer file 
cabinet in the Boston Office. 

RECORDS BRANCH OBSERYAriONS 

This suggestion has merit from a reco-^ds management 
standpoint in that the r’^tention period for c c' re spondence of 
temporary value only is iecreased and adoption of suggestion would 
result in the sqving of file spqpe in the field. Inasmuch as 
the administration of thi^ program is. handled by the TrqiiAing and 
Inspection Division, the comments of that division should be 
secured prior to final consideration pf this suggesti on. 

RECOMMENDATION : 

That this 
Inspection Division 
•f this suggestion. 
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ADDENDUM BY TRAINING & INSPECTION DtVISICR?: 

S£l? ^^Letter § 6 - 52 .( 10 / 2 / 66 ) instructed me.fiel<f #me in individual 
of police agencies the Uew^paper clippings relative ^d^chnolice school in nhi^ 
the FBI participated for that agency. Hie clippings are t^etalnsd 3 years after / 
which they be. destroyed. During inspection ^ ^ch officii the file on eadi 
ptj^e agency ih checked to see that adeqpte publicity has beba,yiven concemii^ 
the schools in ivhich we participated. Fbr an^ 4 pec||ve chfck, these clippings i 
l^iottld be retained for at least two yeara. 

/umaUkju ^ •' • ' ""”■ 10 . m • " 

-/jif 




Memorandum to Mr. McGuire 
re: RECORDS MANAGEMENT 
66-3286 


The routine correspondence to various law enforcement officials 
which the Boston office wants to destroy after one year appears to be 
.that relating to police training schools and is maintained in a separate 
file from correspondence relating to cooperation or difficulties with 
a police agency. Trainipg and Inspection Division has no objection 
if this routine police school correspondence is destroyed after one year 
but since the newspaper clippings are needed for two years, perhaps the same 
rule should apply to the routine correspondence. This would eliminate 
some duplication of effort in removing material for destruction and would 
assure coverage of an adequate period of time for checking during field 
inspections. 

RECOMMENDATION : 

That the field be authorized to destroy when two years old, the 
routine correspondence and newspaper clippings relative to police 
training schools. If approved. Training and Inspection Division will 
list these items in appropriate section of Manual of Rules and Regulations. 

The printing of the manual revision will be sufficient notice to the field. 
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3n liidex Cards in E ield.: 
These cards originally 


referred to AlienjEnemy^hgistration files maintained in our offices, but^l 1| , 
which were destroyed after World War H; any data of importance or value 
was placed in an individual case file or indexed in a general file and the , 
rest was destroyed. ' a 'll: 

BACKGROUND: SAC Better 78, Series 194T, dated 6-24-47, advised the. 1 
field that the Bureau had received authority from National 

1 Archives for the destruction of all Alien Enemy Registration Filbs in the 
field offices of the FBI. Jt was instructed that the index cards..: concerning . 
these files should remain in the general indices since the notation on these 
^cards that the subject was involved in Alien Enemy Registration would serve 
as notice that further information could be, obtained by contacting the ImmigrkT 


tion and Naturalization Eeryice. ‘ / f / 

****^ gr~^ I '' t 

On 12-5-52 the Executives Conference considered and l 
recommended unfavorably the suggestion that the Alien Enemy Registration!^-' 
iindex Cards in the San Francisco Office (some 60, 000 to 70, 000 of them), be 
L Idestroyed as no longer needed. (Bufile 100-200-332) It was estimate^d'fhat- ""I 
c3 these cards in the San Francisco Office were occupying cabinet spabe’^costing 
approximately $675. At that time the New York Office, yh^cii^had apprb,3a- 
mately 300*, ,.^00 such Alien Registration Index Cards, was bpposed to de^« 
struction of '‘thft . cards since they provided a lead and a flag to seaj.ch Immigra 
tion arid Naturalization Service files when necessary. The current suggestion 
lis from the New York Office and has the approval of the office streamlining 
I committee, the AEX'G'conference_.,ofJMtd9i& TandtheEAC. ^ / / I 
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Executives Conference Memorandum 

Re: Suggestion #35-60 

Submitted by Mrs. 

New Y ork. Office 


ADVANTAGES STATED: The suggester points out that ydth all these Alien 

Enemy Registration Index Cards in the office in,- 
dices, it is necessary each time an indices search is. made to list any of 
these which, might be on^the same name. This means considerable work on 
the part of the Chief Clerk’ s. Office in listing such references and time, on 
the part of the agents, and file reviewers. Many of these former alien 
enemies are now deceased, have been relocated or have beconxe citizens, 

1 1 and the bare information that subject was. once an alien enemy is. of little 
1 1 h^lp. All aliens are now required to register annually and current records 
1 1 can be checked if it is desired to determine whether or not a given person 
/ f is an alien. Destruction of these cards would saye about 10 indices cabinets 
in the New York Office alone. 

RECOMMENDATION : The Training and Inspection Division favors destruction 

of these Alien Enemy Registration Index Cards in all 
field offices at this time] the Bureau already has Archival authority to destroy 
them. (100.-200-319) ' 

EXECUTIVES CONFERENCE CONSIDERATION : On 9/14/59 the Executives 

Conference, consisting of Messrs. Tolson, McGuire, Rosen, Clayton, Trotter, 
Parsons, Callahan, Wick and Tamm, unanimously recommended the adoption 
\ above suggestion. If approved, appropriate instructions will be issued 

to the field. QT:HD 
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I CTOjmr: E^ATRIATION OF SPANISH POWS FROM RUSSIA ‘W 

i; lEPIONAGB - 5 - SPAIN ^ j 

g CiJPWiaL 

-MSSie-i-e</ p-€.r> — 

‘Ctj IS ZftT/Cj^e/erence is made to memorandum fromMrT*^ 
mort to Mr» McGuire dated 4/29/^9, which recommended that 
iulky exhibit 6^-62^99-43 be reuiewed and a decision 
'■endered as to retention or disposition of the materials 
lulky consi sts of two rolls of ph otoreoord film containing 
^ -personal historu and descrijotiansV ^ 

'( ^ >i 1 . 1 . request to furnish 

!' office with one copy of prints o/ i ^ ^ ^ 

By letter 8/29/56, Bureau furnished L'egat, Madrid, 
one print each of photographs made from this film and 
adyised that no prints of3this material were being main- 
•^^-<3 Gained in the Bureau in Piew of its bulk\and the fact thM 

S it had not been translated (fwm the Spanish language) 

Legat, Madrid, was instructedffo[peruse the prints 
forward to the Bureau any information contained therein which 
would be of interest* Legat was also instructed that 
3 If'l IM prior to furnishing any additional information of a 

•' ll I Is si^iidr nature, he should carefully review the information 

I tj determine if it was of interest to the Bureau* 

I -i I 1 Legat., Madrid, had been forwarding to BaredU i i 

I Y i) I photoreGotd film of ver&onal history data bn individmlc^ 

I C (C) T I ^ ^ 


1 Legat, Madrid, had been forwarding to Bureau i i 

) I PhotoreGotd film of verAonal history data bn individmlc^ 

C) \ I ^ ^ 

ESS 3 noted that it did not appear e'Gommieally 'fGdaihle ^ • 
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TO 


*n tTTTk tr\ A "■’ “I* A ITT A *Vf 

ME. CijJLLAE&H 


c<^r 


PROM : WM. C. JACKSON 


DATE: ^temter28, 19§9 


Tol*on . 


SUDJECT: DMPOSAL OF TIME AND ATTENDANCE RECORDS 


O 


Reference is made to tihre memorandum from Short to McGuire 
dated 9/ 1/ 59 entitled **Records Management, ” in which he reviews several sug- 
gestions from SACs for destroying number three cards, daily reports, and number 
one registers. Since these records are also construed to be primary or basic 
accounting documents from which salary costs are computed, and since the writer 
th e past has ha d occasion to deal with similar suggestions on the same subject, b 7 ( 



W.C* Sullivan . 
^^Id. Room 
toman _ 
ndy . 


Mrs.r 


in the Personnel Section, asked me for my views in the matter. 




This whole question boils down to the necessity for getting a clear 
perspective of the basic functions of the mentioned documents. With respect 
to time and attendance and salary cost computations, under General Accoimting' 
Office (GAO) Regulation 102, none of the documents mentioned above are prescribed 
and agencies are required to have employees initial the Time and Attendance Cards 
(Standard Form 1130) for any absences. This card thus constitutes the primary 
and basic attendance and leave record. Under GAO regulation it must be kept for 
a period of three years before being destroyed, and in the event of resignation, 
the final card is kept for a period of ten years. Under this procedure in the 
event of a dilute concerning an employee* s attendance or absence, the only 
document that need be consulted is the Time and Attendance Card (SF-1130). 


\>| 

\3 




At the time Regulation 102 originally went into effect, the Bureau, with 
reoect to Special Agents, requested and received from GAO permission to subotitutoS) 
for Standard Form 1130 the number three cards, the daily reports, and the mnafosr 
one registers (which are also used by clerical employees), together with a posting 
on g^tandard Form 1130 of tlie information derived from those records of the data > 
relating to (1) the carry forward of leave, (2) the accrued leave, (3) the leave taheo, ■£' 
md (4) the leave remaining to be credited an employee at the beginning of the aoist p. 
pay period. Thus, under the Bureau*s procedure, all four of the mjBa|ionGd 
dcsuments go to make « the primary or basic documents froa wMeh^tfee inforEOtica^ : 
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Memorandum to Mir. Callahan, 

Ke: Di^oBal of Time and Attendance Records 


absence, it might be necessary to examine all three documents. 
RECOMMENDATION : 

I recommend that the number three cards, daily reports, and 
number one registers continue to be retained for a period of three years. 

GAO officials concerned with payroll audit and records retention have informally 
stated to me that they agree with me on this recommendation. 
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(a) ADMINISTRATIVE'-; OFFICE INDICES--- 'x/ou are authorized to 


destroy all Alien Enemy Registration index cards in the office 
Indices , 

9/22/59 

SAC LETTER NO. 59-56 
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Office Mem^ 


o UNITED si||^:es GOVEI 


TO 


FIIOM 


SUDJCCT: 


i"''- . 


S. B. Donahoe 


A.. R. Jone 


PEASANT CASE 
ESPIONAGE - GERMANY 



DATE: August 2^, 19^9 



Tolson 
Belmont . 
DeLoach. 
McGuire _ 

Mohr 

Parsons . 
Rosen 
Tamm - -- - 






Trotter — 

W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 


By memo from Short to McGuire dated 4-l/'-^9 z* 
loas requested bulky exhibit 6^-^l^lf~6lO be reviewed for 
decision as to its retention or disposition. 

This exhibit has been reviewed and consists of a 
set of index cards reflecting messages prepared or cleared 
by the Joint Chiefs of Staff. These index cards were prepared 
by the supervisor at the SOG who was handling this case 
in 1945 and they were maintained by him as a ready reference 
as this was the only way the deceptive messages sent could be 
readily grouped. This case is closed. It involved a 
double agent operation involving radio contact with Germany. 

\A11 messaqes are duplicated in files, both in reports and radio 

I logs. 

< RECOMMENDATION : 

There appears to be no present use for this 
exhibit and no future foreseeable use to Bureau. Recommend 
this exhibit be destroyed. 


^5-51317 

1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 
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oga information handled peMetter d. 3/21/2011 -; 
UW • UNITED s'taUPgOVERNMENT 


■ 5 . Donahoe 


FROM 


Aj^ayne 







DATE: 10 - 22-59 

■ Mr, Donahoe 

■ Mr, Kayne 


COMMUNIST PARTY OF SPAIN 

5«6’Tar/C4 10-6-58 from Mr. J>i; ^ 

g-J,J-24fr. Nease requesting a review of bulky exhibit ■b4-200-2J/ -J'^l \ 

for a determination as 'to the retention or disposition of the 
material contained therein. ^ 

This bulky exhibit consists of material resulting from ]\ 
the arrest of leaders of the Partido Sooialista Uhificado de catalunaff^ 
(Unified Socialist Party of Cataluna - PSUC, the Catalan Communist 
Party) in Barcelona, Spain, July, l'^5)’ contains examples of . 

communist propaganda and issues of "Mundo Obrero, " opanish q 

Communist Party organ, and "Treball," PSUC organ, _ all of which ^ 

are in the Spanish language. Copies of translations of this . 

C) material were furnished to Madrid by Bulet f-l~52» fai . 




Toloon 

Boardmon 
Belmont ^ 

Mohr 

Nease 

parsons ^ 
Bosen 




Clayton 

Tele. Room 
Holloman 
Gandy 


tostats\ 

1^ 


in the case file 


iclosure 


seria. 


These 

filed 


The bulky exhibit also contains a Photostat furnished by 

I of a report in Spanish of the intefrogatjon |k 
which the Spanish conducted in connection with the arrest of PSUC ^ 
members, A translation of this item was furnished to Legai, Madrid,^), 
by Bulet 8 - 29 - 52 , at which time he vxxs instructed that i^he event 

the State Departmenty^ Jaw not :bi 

receive this information from \ \ he should arrange to 

disseminate this material to themr^^jyj^ b?D 

The afore -mentioned items were submitted to the Bureau 
by Legat, Madrid, on 5-20-52. Theyappear to be of no furtf^^\^ 
value to the COpAofe .. 

iHSKElSTrS^^ EXCES’T*------ 4 ' / - < 
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J. J. W.IV m OCiy|30 1958 

That the bulky exhibit be destroy 
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Exaraoi CODE £^X(l) 
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„ oga information handled per letter d. 3/21/2011 

STANOARO FORM NO. M => 

Office tMmormdum • united statWgovernment 


FROM 


SUBJBOr: 




/ DATE: 10 - 22 - 5 ^ 

s. B. Donahof ^ i - Donahoe 

i - Mr, Kayne 

A. Kayne(^ 

6, TH, commisf PABTY or SPAIN 

-*' A r i ti n ' f n T*> /t 


TorT/elZSZ/^s t7lTe ZTnUn or aisposiUon of .ne 
material contained therein. 
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Boardmon — 
Belmont — 

Mohr 

Neaae '• 

parsons — 
Rosen — 

Tamm 

Trotter 

Clayton 

Tele. Room 
Holloman — 
Gandy 


0-7- ^4 


This exhibit df 

^rom Leyatf Madi^ 


letter o.; 


.X 

Lin reply, ^^^S^Z^VZnZt'vyas instructed to furnish zne 
ievelovi d from i on in the event [the prints 

Bureau a summary of per ,rnuld be of interest to the Burea . 

TZTZuZTt^:pnts or translations thereof .ere being 

retained in Bufilej^ 

TKe general scope (_^^ ,.^nn.Jl -^ter 12-7-^ 

paragraph headirkg/^lTl (iTOrp- ^ j 

Lenat also advi^^ ’Therefore, it appears 
/ I ,-o of no further value to the 

flreZWdC 

V- 1 not recorded 

DTcnnuMENPATION : i26 OCT 31 1958 
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TION: J26 OCT 31 1958 
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Hovj} to Mr, Balaont 



Hone of this material has been indexed; it has been 
of no use to us mhatsoovor; there appears to be no 
foreseeable use of it and its destruction will not eliminate 
from our files data to which we might have to refer to later. 
It is not believed we should initiate any large -scale 
translation and review of this material over 10 years 
after its receipt, 

ACTION : 

That the bulky exhibit ( 64-21 1-231-82X) be 
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Offi^ce jMLefMrandufn • united sStes government 


TO 


FIIOM 


SUDJCCT: 


S» B* Donah 


A, Kjiyne 
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- McGuire 

- Eames 

- Donahoe 

- Kayne 


DATE: October 2t 1959 


JUAN L, MUSA, aka. 
ESPIONAGE - F 
PASSPORTS AND VISAS 
REGISTRATION ACT 


6 


f- Su 


’ J l ' /">^C 


Re memorandum Mr. Eames to 
which recommended that bulky exhibit 
decision rendered as to retention or 
Musa loas the subject of an extensive 
an indictment being returned against 
New York charging him with acting as 


Mr. McGuire 
65- ^1442-59 
d i spos i t i on 



Toisor) ^ 
Belmont . 
DeLoach. 
McGuire _ 

Mohr 

Parsons . 
Rosen 
Tamm — 


Trotter — 

W.C. Sulhvah^_ 
Tele. Room 
Holloman , 
Gandy - 




dated June 10, 1^9 » 
be reviewed and a 
of the material, 
investigation which resulted in 
him in the Southern District of 
an unnotified agent of the lYench 




Government. A naturalized citizen of Swiss birth, Musa was accused 
specifically of having been paid by French Ambassador Gaston Henry-Haye 
for disseminating Vichy Government propaganda. On September 22, 1942, 
Musa, through his attorney , filed a demurrer to this indictment claimii 
that it charged insufficient allegations to enable Musa to properly 
defend himself. Although the U.S. Attorney for the Southern District 
of New York indicated that he would reindict Musa, he subsequently 
advised that no further prosecutive action would be taken against this 
individual. 


The bulky consists of a roll of film and translation from 
French of items relating to captioned matter. Most of the material 
was dated in 1940 and 1941, related to both personnel and official 
items of Musa, some of which were on stationery of the French Embassy, 


Washington, D. C., and 
Office with instructions 
investigative report. 

RECOMMENDATION: 


translations were furnished to the New York 
to incorporate pertinent material in 


Inasmuch as some of the names contained in this material have 
indexed, it is recommended that the original of the translation 
reta ined; t^]i q^pjes of the translation and~Tlie roTT^o/' 


been 
only 
be destroi/ed. 
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Office Mjemorandutn • united states government 


noM 


SUBJECT: 


Mr. A. H. Belmont 
F. A» Frohboae 


RECORDS MANAGEMENT - 
FILING SYSTEM 
SUGGESTION CONCERNING 
S U-<j^ • O' IS/ -C 


DATE: ae-ptsmber 1, 19S9 


Tolcoa 

Boloont _ 
Dt Loach 
McGuti* __ 
Mohr ___ 
Poison* _ 
Rosan ____ 

Tanun 

Trott« 

W.C. Sullivan 
T*l*. Room _ 

Holloman 

Gandy - . 


Special Agent Bernard X. Huelskarnp , Liaison Section, 
Doneetic Intelligence Division, submitted a suggestion concerning 
above-captioned matter which is set forth in the enclosed 
memorandum. 

Briefly the suggestion deals with the setting up 
of a filing and records destruction sf^ster. for administrative, 
informative, and simi lar-type materials . 

The Liaison Section Streamlining Committee , after 
considerati on, concluded that the deterr.inati on of the suggestionh 
merit lies within the prerogative of the Records Branch, 
riles and C ommunicati ons Division, 




RECOMMENDATION i 

That this sugaestion be ’'e/e’red to the Training 
and Insoection Division for ref^r^al to, and consideration 
by the Records Branch, Files and i cmm^ni cati ons Division.^ 
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g mail of this type from field offices j i.e, 
instituted field office surveys or evaluation 
could be similarly flagged by the submitting 
eoeipt at the Bureau handled accordingly. 
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cognised that two (or more) items dealing 


jeot mattery but with di ^^erent dates, mould 
ther. Mowever, the over-all advantage gained 
ild outweigh this limitation. At any time 
r'uction of the item, if its value were re- 
be removed from the destruction file and re- 
destruction date or for permanent retention. 
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it ion of material for destruction then ’-ecomes 
ince the destruction dates are arranged 


thsr re finementy index cards concerning these 
lodically purged from indices by using colored 
file destruction system set up on 8-year 
3 months a new colored card would be usea 
h 8 years tl^e first colored index card uoed 
|jd destroyed, after 2 years and 3 months, the 
) system could be altered to fit the needo 


^cognised that this plan as all plana, has 
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S ^ I 

\ Memorandum to all Bureau officials and 

supervisors dated 9-l^-^9 authorized substantive 
supervisors to destroy all surplus copies of reportSf 
letters, teletypes, memoranda, etc*, prior to sending the 
original document to file. In destroying these copies, it 
is incumbent upon the supervisor to make a notation on 
the original document reflecting the disposition of copies 
and accounting for copies submitted. Notation necessary for 
control purposes, 

^ OA/ 

SA Daniel E, X, Callahan has suggested obtaining 
a stamr for each substantive supervi sor which shows: 


W.C. SuUlvoa 'Ss’ 
Tai*. Room . 
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and list space for initials. 


The second 


The St rea$l ining Committee of 
Intelligence Section has considered the 
voted against it. It is the 'pinion of 
the use of the stamp would involve more 
stamp, stamp pad, placing impression on 


the Nationalities 
sugg-estion and has 
the Committee that 
time i»e,, obtain 
the serial and then 


filling in the spaces than it would take to make a 
penciled notation, "i d JJM," which is all that is required 
according to Wendell C, Names, Files and Communications 
Division, \ j 
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Donahoe 

Middleton 



RECOimmDATION : (3BD:bcf) 

Recomu&M^ suggepificn not be adopted. Route to 
TrairAng and Inspifftffdn, Bivicicn for acknomledgement. 
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If approved, ei(felosed letter should be sent to 
SA Callahan thanking him for his suggestion* 
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DATE: 
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DeLoach- 


McGulrft^ Cjy^ 

Mohr-_c3^ 

Parsons* 

Rosen - ■ 

Tamm 

Trotter - 
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Tele. Room 
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File enti-bled "Communis'b Party Activities" contains 
a letter (100-3-14-1108) from the SAC 3 Chicago, dated 18-88-48 
which letter enclosed a 58 page list of names of individuals who 
were alleged to be Communist labor organisers . 

By memo from F. W. Warner to R. W. Wall dated 3-13-48 
(100-3-14-3149) it was pointed out the informant who furnished the 
list of names was discontinued because it had been found his reports 
were not reliable. It was recommended and approved that the list 
be disregarded in connection with the Loyalty Program, 


This list comes up frequently in connection with name 
search work in the Records Branch. It is the opinion of the Files 
and Communications Division that since this list is not reliable 
and the information not utilised it should be deindexed. 


RECOMMENDATIONS: 

1. That the list enclosed with 100-3-14-1108 be deindexed. 


f I ' !'. contained 



;::r # / 

ADDENDUM DOMESTIC INTEILICENCE DIVISION OCTOBER 29, 1959 


2 . The list of names to which this memorandum refers was 
originally provided to the Bureau by an informant who was subsequently 
discontinued because his reports were found to be unreliable , The 
list, therefore, has no value in connection with our security investi- 
gations since the significance of the list is not accurately known. 

To savectime and money in searching our indices, it is believed desirable 
to delete these names from the indices. 


2, The Domestic Intelligence Division recommends the list 
of names enclosed with Serial 100-3-14-1108 be deindexed. If you 
approve, this memorandum should be forwarded to the Records Branch for 
appropriate action. 
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RECORDS MANAGEMENT 
(66-18966 ) 

u 



IKl cwi 


Tolson . 
Belmont . 
DeLoach . 


$: + 'T KG>\ 0 v\ o u \*e. iK / \ a c.o y 

Reference ia made to SAC Letter 59-43 fCJ wherein 
we requeated auggeationa to atrengthen the Bureau^ a Recorda 


F\-Sc,o.y I 



•C< Sullivan . 
T«lc. Room ^ 

Holloman 

Gandy 


Two similar auggeati ona have been received to date auggeat- 
ing the deatruction of filea in routine type criminal caaea. Theae 
auggeationa are aa followaz 



r\. 


(l) By letter dated 8-10-59j the SAC, Savannah, aubmitted 
a auggeation by SA Johnnie W, Dyer, who auggeated that in routine 
type criminal caaea, when the caae ia cloaed or the appeal haa 
expired, the office of origin could aummarise the caae, execute a 
form aimilar to the attached form, and forward oopiea to each 
auxiliary office. SA Dyer auggeata that the form be retained and the 
file be deatroyed. 

I 

The SAC pointa out that this auggeation doea not appear 
feaaihle since the office would lose the value of the background 
information and the sources of the various type of information 
appearing in these files. 

(s) By letter dated 9-84-59, the SAC, Denver, suggested 
that a review be made of filea in criminal categories which were 
not prosecuted. Ee points out that as an example, in Unknown 
Subject Interatate Transportation of Stolen Motor Vehicle cases, 
no apparent purpose is served in retaining these files past the 
running of the statute of limitations. He further pointa out that 
in instances where prosecution was declined, it would appear 
feasible to destroy all serials but perhaps the first and last 
serial which would set out the narrative of the offense and the 
basis for declining prosecution. 
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The Manual of Mules and Regulations permits destruatic 
of files in the field after twenty years. 
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^Ke investigative Division does^noj 

that it is the present (or proposed) 

reientronTerlfd^io^ „ 

(1) The so-called ts“o“flear!r 

is a ’’routine" case only^^^ though the subject 
remains unidentxf !©«• ^_fore the statute of 

not be idn^^tht Lohground inJoraatlon 
limitations r^’^s, important in the 

in the file may J ^gs handled by ^ . 

identification ^®5t iing which is 

professional ^^^rplred! Similar situations 

after the cases, 

can exist with other yp 

(2) The above addition, it must 

the second suggest * ^^^^a^tion by a United 
be realized tha ^ 

States Attorney is not repeated 

prosecution. Additiona ,,e 
Offenses by ’t^® prosecutive merits of 

consideration of the pr 

the case. 

For these reasons the I^^^lgtiwis can he 




UPf ^6rt t0 Mr, MoGuire iG»^l4fS9 

Ms J16G07*4 o Manaffemeni: 

( 66 ^ 18966 ) 


BBaOBDS BRASOB 0BSEB7ATIQN8 

Several suggestions have been received to date relating 
to the destruction of files in the field. By memorandum to you 
dated 9-16.‘59y I set forth several suggesti ons submitted by the 
field regarding the destruction of files by auxiliary offices prior 
to the present twenty year retention period. By memorandum dated 
10-5-59 j I set forth a suggestion that the retention period of all 
field files be reduced from twenty years to ten years. These 
suggestions are presently receiving consideration and if adoptedy 
will substantially alleviate space problems throughout the field. 


Records Branch feels that the suggestions regarding 
destruction of routine type criminal cases in the field have merit 
and offer further possibilities for destruction of files. Whil e 

\whTch contain little or no bdckAT^ouM infor;^ 


destrpvpdm,tn_no TmfWriai effect on the operations .of m fi.eXd off ice 


p Q the de struct im,.,of^thp3e^Jtim&.s^^,^^JdfUM^&mipl3.te l.U oft£x_ih e 

s^ ^'ute o^ h as run i n the interest of sound records 

management and in tKe"’7nWe^^sV^o eliminating material maintained 
throughout the fields the retention of which is not essential to 
the efficient operations of the Bureau. Inasmuch as thtse-suggestions 
relate fl to the destruction of files in the criminal category main- 
tained in the fields the views of the Investigative Division and 
the Training and Inspection Division should be secured regarding 
the merits of these suggestions. 


BEOOmmBDATIOB s 

(2) That this memorandum be referred to the Investigative 
Division for comments regarding the merits of these euggestions. 


(S) That this ueaorandum be referred to the Training 
and Inopeetiom Division for conmontas reviem» and adlmowledgenan 
if doovMd necoosary. 






BY TRAINING AND INSPECTION DIVISION: 

Savannah office suggests that in routine-type criminal cases 
where case is closed or appeal has expired that office of origin supma^ize 
case and destroy file. Training and Inspection Division concurs with the 
observations of the Investigative Division and recommends that suggestion 
not be adopted for the same reasons as indicated by the Investigative Division. 

SAC, Denver, recommends that review be made of files in 
criminal categories which were not prosecuted and then destroy all serials 
but the first and last. Training and Inspection Division again concurs with 
Investigative Division that suggestion should not be adopted for the same 
reasons as indicated by the Investigative Division. 
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Buliy Exhibit File Number: 




L 




Troitor 

* W.C. SulHvan „ 

= ^slo. Room 

/HolJoman - 
' Gandy 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room U13» Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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•U»J»CT; RECORDS MANAGEMENT 
(66-18966) 





ToUon ^ 

B«lmont 

Patsont -I— 

Hosan - I ... 

Tamm w 

Trottar 

W.C. Sullivan . 

Tel». Room 

Holloman 


Reference is made i;o SAC Letter 59-43 ( C) wherein we 
requested suggestions to strengthen the Bureau* s Records Managenmt 
Program, 

By memorandum from Tamm to Tola on dated 7-15-59, the 
Training and Inspection Division indicated that there seems to be no 
need to retain for nwre than a year the monthly m emoran da prepared 
on **Law Review Articles." These are prepared ~^o~W’\nae~ each division ^ 
of articles of possible interest. The Training and Inspection ( 

Division indicates that perhaps the rule should be that as each newj 
volume of memoranda is opened the old volume be thrown away. 

REOORBS BRMOir OBSERYATIOI/S ! \S' 

(Vv 

This .proposal has merit from a records management stand- ^ 

point in that it would permit the destruction of material of temporary 
value. 

The law review memoranda are filed in Bufile 68-105083 
Qontaining 18 serials. The material dates bach to 10-87-58. Apparentlyi 
the purpose of the "Law Review Articles" is served after it has been . 
saen by interested divisions . Accordingly, it would seem feasible to 
t urn each m emo rand um t p^ ±k£—Trji inina and ijiJpec^iqn Divis^ wheFe i 
would be~~de sSroyed' aft e r preparati on of the next mcn-fh^Ty^dmoYaji3ium . 

In addition to saving filing space, this procedure would also save theMf 
coat of processing such memoranda through the Records Branch. ^ 


RECOMMENDA TIONi 




for referralji^Q^^^^^^^ng and In^MamjiMsion. 

I . j.l f 


JWMsllb:vmkf ^ 

1 - 66-3886 ( Pestructi&n of Records) 

ADDENDUM; TRAINING AMD IHSPECTIOH DIV JM:S 10/19/59 
Concurs with the mo%£ication projios^ by Files 
and Comunicatlons Division. If approved, aero 
should be routed to latter Division lor inlomation 
and appropriate arrangements to effect change. 
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Buliy Exhibit File Numbbi-: 100-3020-285 ^ 
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Memorandum to Mr* McGuire 


INTERNAL SEOURITY - OOLOMBIA 


ADDENDUM: 


EN/L:.1lw:dmdh 


10 - 20 - 


Tnv eatioation predicated on information received 
from ONI that \ \ of Los Angeles, California, 

an American-born student who had studied in Italy, was 
accroached by subject in February, 194-2, when he learned 
I I ms to be drafted and requested he obtain information 

concernin g trooc m ovements and gun emplacements. Subject 

furnishecLx I with a cipher to be used* Thereafter, |_^ 

communicated with subject three times furnishing information, ^ 
but no other activity developed on part of subject. Subject 
and friends interview ed in Sep tember, 1943*^ Subject stated he 
was trying to ig^prsss I \ during political discussions 

and denied knowledge of German espionage agents* On 9-23-43 
Bureau advised Los Angeles Office case would not be presented 
to Department since facts failed to develop violation of 
espionage statutes* 

Subject ims an und e ro ra dua t e at the University of 
Southern Oal ifom ia, was b07it\ in Cartagena, Col ombia^ 

and is the son of I t g lawyer and publisher in 

that Gitij. Subject had record of being pro-Germafi,^ pro-Sitl^er 
and of criticising U.S* In 195^ subject was a.d>vdtted to 
as UN delegate from Oolovibia* On 12-7-44- e-xhibits were reviswea 
and 279 were destroyed because of their indistinctness due^to^^ 
poor 'ohotography or poor photostating and heGciuse of the brevity 
of the writing* Remaining exhibits mere retained that were not 
duplicated in the investigative file* 

Beiizaining exhibits ere soiBpIes of hmidwritzng of 
1 L letters and photographe of letters from oubjeot to ^ ^ 

I fanily end friends, photogr&pho of aorrespondanGo of cuhJOGty ^ 
friends, miscellaneous items found in subject aparTMenz , opecimGi 

I gf typovoTiters avail&hle to Gubjeot friends and cn&rrod 
I pm&er found in subJeoiNs aperrfoento fiucc this eeee has beofi ^ 

I GlooeS for l6 years and there is no foroseeahUe prosecution, shere 
i appears no reason to the exhibitSo 

IliGt MGGGirds SoGtion be authorised to destroy the 
reziaining esmimtsAy r^ 
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DESTRUCTION OEVtIME AND ATTMdA^CS R^C 




General Record Schedule Number 2, da^e4 10/8/57, Gan 

provides that leave record cards (Time and Att^dance Reports) , 
v/here such reports were used for both time and attendance and 
leave record purposecS, may be destroyed according to the follow- 
ing schedule: 

I . Final ca.rds showing accumulation of leave on separa- 
tion ” ten years after date of last entry on cards. 


To loon 
Bolijicm 

DoLoach 

McGufro ___ 

Mohr 

Parson* 

Rossn _____ 
Tamm _____ 
Trottor _____ 
W.C. Sullivan . 
Tele. Room _ 
Holloman __ 
Gandy 


2. All other cards 
related pay records. 


three years after audit of 


The iaiormation on all our Time and Attendance Records 
prior to the 1955 leave yea,r have been posted to Standard Form 
1137 and filed in the personnel file of each employee. These 
records show the accumulated leave on separation. It is, there- 
fore, beijeved we can destroy all Time and Attendance Records 
prior to the 1955 calendar yea.r. 

Beginning with 1955 and thereafter, all Time and 
Attendance Cards are, In effect, tabulating cards. It is, 
therefore, possible for us to separate from these cards, ivithout 
any appreciable cost, the fin».l cards showing accumulated leave 
on separation. Since the 1955 pa_yro11 records were audited early 
in 1956, we can now destroy' Tame and Attendance Cards for 1956, 
except the final card for resigned employees. 

It is desired to point out that the space required to 
store these cards is critically needed In this Section. » 

EECOriMBNDATIONS: 


1, That all rime and Attendance Cards prior to 1955 
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LL. K, /....ni 0 : ■IQjlVx 


that all /1 9 55 Time and Attendance Cards, v/ltiVthe 


exception of the last card for employees \vhua_-i'e^ysaHi 
the 1955 leave year, destroyed. . ; j 
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ADI5ENIKJM, TRAINING AND INSPECTION DIVISION: 

0/2 1/59) 

SAC , Atlanta, proposes that when leads have been completed the 
office at its discretion be allowed to destroy all but two copies of a report 
until the appropriate time comes to retain only one copy. Under usual 
circumstances, no real purpose is achieved in retaining more than two 
copies of a communication by either the office of origin or auxiliary office 
after appropriate investigative and administrative action has been taken. 
Training and Inspection Division concurs with Atlanta’s recommendation; 
however, in addition, recommendsthat the suggestion not be limited 
to reports only but be expanded to include letters, airtels and memoranda 
and to include offices of origin as well as auxiliary offices. If approved, 
it is recommended this memorandum be returned to the Training and 
Inspection Division in order that the field can be appropriately advised. 
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baa propoaad that hand stampa be provided 

for all Bureau Offioiale and Superviaora who deatroy oopiea of 
reporta and other oorreapondenoe to read aa followa: 


at Bureau, 


Oopiea JDeatroyed 


( 


It ia not believed that we ahould adopt thia auggeation 
ainoe a notation 1J> followed by the initiala, or SB followed by 
the initiala f ia auffioient to indicate the fact that a copy or 
oopiea mere deatroyed by a particular Superviaor or Bureau 
Official* Since moat Offioiala and Superviaora will deatroy 
oopiea at irregular intervale, it ia believed that more time 
would be neceaaary to uae a hand atamp than to make the 
above brief notation. 
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INSPECTIOJ^ DIVT.SIQTJ: jm/s 10/14/59 
Concurs wllli views of Files and Coaimunicatlons Division. 
There are mnay rubber stamps being used now and time 
necessary to locate the suggested one for ilestruc'tion 
of copies at irregular intervals, would be greater than 
simple pencil notation. If approved, no further action 
necessary since suggestion has been acknowledged. 
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The destruction of \xewspaper clippings 
should be handled by a field office on a 
case to case basis. There should be no 
general rule with regard to the destruction 
of all newspaper clippings. In most cases 
newspaper clippings can probable be 
destroyed. However, in other cases the 
clippings may have a real value. It is 
only by a review of each case where the 
clippings may have become voluminous 
that an accurate determination may be 
made as to the advisability of destroying 
the clippings. In this connection no 
reliance can be placed by a field office 
on the adequacy of clippings in the Bureau’s 
file because clippings retained at the 
Bureau are usually very limited. 
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&f Juponooo ImllGHtiB aM hmbc found in fho from- X944 to 
10^I5o Soma of tUo photographs mere furni^hod by Amy and P’avy^ 
Qthcro vero taU'on b y Suro au agents. Copies of the folders 
'dsere distr-ibutod to \ ] In IBSS bulhy exhibit mas- rsuiemd B7d 
&r,d &t that tone GOntained two sets of abooe-^deaoribed foldorsm- 
BeQom?,endQd -approved one set of folders be destroyed, 
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X, Prom standpoint of investigative value it is 
rcGonnondcd this exhibit be destroyed. However it is believed 
tdw nietdQ of the- Urine Reoords Pivisian should be obtained (prior 
to dpatrmtion) ao to whether exhibit should be retained as it^U 
$f ftstf^ro nemf- historiGal or research value. 
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SUBJECT: SUGGESTION: # 147-60 

Submitted by SA be 

SeatUe Field Office b?c leie. ro 

. Jh>Bsrru ct p ' L°“r“ 

SUGGESTION : Destroy files iu 15, 26, 45, 52, 70. 103 and 149 (False Report) 
classifications when all of the following conditions exist: 

1. UNSUB cases where no suspects are developed. 

2. Loss of property involved is less than $5,000. 

3 . Statute of Limitations has run (5 years) . 

PRESENT PROCEDURE: Files and records in field division may be destroyed 
after they become 20 years old (Part H, Section 3 , Page 13 , Manual of R & R) . 

ADVANTAGES STATED: Provides more space for records. Approximately 
l20 drawers a!re how utilized by the Seattle Division for storing closed cases in 
the above classifications. It is estimated that at least 8 drawers would be 
available immediately if files were destroyed under these rules, and at least 
4 drawers per year would be available each year thereafter . 

OBSERVATION: The views of the New York, Cleveland, Detroit, Kansas City, 
San Francisco, and Miami field divisions were solicited in this regard and 
reflect that Detroit, Cleveland, and Kansas City have surveyed their f|les in 
this category and recommend the suggestions not. be adopted because the cost 
would exceed the savings attained. The New York, Miami, and San Francisco 
offices concur in the opinion that the cost of employee time would be great in 
comparison to the good accomplished, but feel that the program would be | 
beneficial if allowed to be implemental as personnel becomes available. The. 

San Francisco office recommends adoption of the suggestion in spite of cos|; (V L 
involved because of space need. . 

The Training and Inspection Division recommends that this suggestion 
not be adopted. The surveys conducted reflect that the files falling within the 
prescribed gro up consists for the most part of two to four serials and the 
excessive clerical time necessary to cull their files in order to insure that 
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Suggestion: #147pfiD :b 7 c 

Submitted by SA| 

Seattle Field Office 

information of value is not destroyed is not commensurate with potential 
saving of space. 

RE COMMENDATION: That the suggestion not be adopted. If approved, no 
further action is necessary since the author of the suggestion has been 
previously thanked for his interest. 
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Office NiemWiiimtim • united 




TO :D. J. Parson^, 






koM : B. J, Wh>t. 


SUBJECT: TEST SPECIMBK FILE 


•rSfFVs'Sii^ ' 


November 5, 19S9 




Tolson _ 
Beinion( . 
DeLoocIi , 
WcGuire _ 
Mohr . 


'Parsons 
ttosen _ 

, jTamm — 
“Trotter . 




W.C. Sullivan ^ 

Tole. Room 

Holloman 

Gandy 


, — — *:-*■■:' l!\a@ Test SiwcjSBir“glni^^ ■ 

cartridge cases from ail weajpons fired in the Laboratory'*’^^ 
and test specimens received from contributors , In ^ 
addition an index card filed by file number and an index 
card filed by caliber is maintained for each weapon 
represented by test specimens in this file. The file has 
been in existence since 1932. It Tills two filing cabinets 
auQtd in the near future will require additional cabinets unless 
the size of the file Is restricted. 

It is believed that the tests in this file which 
are over fifteen years serve no, useful purpose and will be of 
little or no further value for reference purposes. For this 
reason and to conserve hpace it is believed that these older specimens 
should be destroyed; 


BECOMXBia>ATI(»f: 

(1) That test specimens in vest Specimen file 
which are fifteen years old and older'^be destroyed. 


s 




(2) That fifteen-year-old specimens be destroyed 

In thM VMtiiv>A Sni’lnir the laonth of Junuiiw. 'mP 


an annual basis in the future during the month of Janua^ 

(3) That the index cards representing the tests 
destroyed also be removed from the file and destroyed* 
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11/30^59. DJP:HD. 
e Executives CoMe 

Trotter, Tamm, Clayton, Sizob, McGuirb,'' DeLo&h and Parsons being present^ 


Approved by the Executives Coherence on 11/30/59, Messrs. Tolson, Mohr, 
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V^cfOTQmG to TSOQq <)0 CC£) 'iiOrlsbO’? GO^-CBo t^jv 000 % OZO L.:i 
pogtzoGtQil op-jfjoQ’Uotza "Bo otrangthon 0 i:^o Z}:: pcog ^£} UccopCo tg ., cQczz : 

PPOfyl-CJO* 

Sn omBeetim vti-ij the abouiQ ppograr:^ 'Bho CA&<, UQUO/liiiU: 
h -00 opbuittQd tsUree ot:igg&QtioruO rolGting i*o GZ'^o Qoo'iPtiatiCQ, 0/ 
ziatorial zzaiutainod in field office filco, S;iicmQ ovff/oGptOBD fypo 
0G folloms a) The ^AG OBggeoiiQ that GOZip.totBi) fOPZi (FD--^T2) to 


deetroged when a oonmmiccrBion 


to thO fOPOODj, CBOttOP 


pffiocj, the U, Attorney^ cr any other- ozyBoido agoizoy^ inoorporc/tti 
data in the complaint forn, TiiQ BAG indicated that rloatrimttQn 
BhouM not take place until the caoe ia cloomlo ($) The I 3 dG 
auggeota that when reoulta of investigations hg m GUGiliary office 
are transmitted to the office of origin by letter^ the offiee of 
origin be permitted to destroy the letter after the contents are 
incorporated into o report, (b) The 0 AG ouggeata tkaB infermtivo 
letterSj airtels, or other comnmiGatione sent to the Bureau m* 
other offices be destroyed when a case is closed^ providing the eoutc 
are set out elsewhere in the filet reportj memranduu or other 
oommuniGation, #/'•,€!// 

'1 

BmMM^MmBL^mmATXPm : ' I^becobded 

Seoords Branch recommends above three suggoatioBs 

not be adopted. Prior to the destru ction of t hc-jeaterial cited 
above t it would be necessary to compB^^^tMs material against the 
report or other oormunieation prepared in order to insure that the 
information contained therein is identical. This would be an 
unwieldy administrative operation and the time taken to conduct the 
comparison mould more than offset any advantage which would he 
derived by the destruction of the material, ft ia pointed out th&t 
many tines the information maintained in a complaint forth tt*QUO^ 
ntttal letter, airtol, or other oovmunioati-on is not oomplGtolrj cot 
out m^be$g.uent report or communication thus mecessitOti^G o ' 
close comparison prior to deotruotienT .<'■ » 


above, 

report 



Sfhat thaoe suggestions not he adopMO*^^'^ 
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j.iS'f' B, Dpnaho^^ 

1-, -;• - ' '._ j^' 


H, Jf, Zittlei 


1 - Bonahoe 
1 - Little 


DATE: October 28 f 19^9 
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SECURITY - 


/ 


received._Jrom subject in 1942 for review and for a determination as 
to wnether t hey should be reta ined or destroyed. Subject, an Argentine 

ci tzeen. f taaal | until June, 19^3 » and served as 

I committee charged with the duty of I 

\on the part of the Axis powers. Jn 

mia 19 ^J the committee was in considerable disfavor with the existing 
government i n Aroent ina as the committee's reports had been considerably 
pro-Allted. I was a confidential informant of the Bureau's 


pti/ef’6u«o i 

The Records Section has made available bulky exhibits 

JIt t* • t • mm ^ M ^ 


•'om subjec t ij 
they should i 


Tobon 

Bolmont - 

DiiLonrh 
McGuire ■■ 

Mohr — 

Parsons 

Rosen - 
Tamm ■ 

Trotter 

W.C. Sullivan „ 

Telo. Room 

Holloman 

Gandy ^ 
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pro^AIlied* 1 1 MS a confidentidl inforwdnt of the Bureau^ ^ 

representa tives in Argentina, although he did not know their true 


identity. 

^ arrived in 


expect inc 


possible arrest, left Argentina and i nbviK) 
He was brought to the U. S. by the 
for the purpose of social research. 


)resent( 


I I Prior to s ubject's departure from Argentina, he presented 

I certain documents to\ 

[ I I in Buenos Aires, with the reguest that the American Embassy ^ 

send the documents to the U, S. by a safe means. This was apparently • 

^done as [feared he would have difficulty in ca rrying t he documents'^ 

of Argentina. The Legat was of the opinion that \ \ intended 

oto use the information in the documents as material for a book or ^ 

^magasine arMoJ^ which he prob ably planned to have publishe d in the 

I (^(7. S. \ [request for th^ refused'^ 

■<4a^ the documents were reproduced on microfilm and the film was forwards^ 
to the Bureau by the Legal Attache on 10/2J/4J. The Legat stated the 
Embassy had suggested that prints be made and copies furnished to the . 
Department of State and to the Office of Naval Intelligence (QNI) and J 
to Assistant Chief of Staff for Intelligence (AGSI). On ll/U/43 
copies of the documents were made available to the Department of^ 

State, ONI antimir 

The documents apparently pertaijfe(Lr^ conducted 

by the Argentine congressional committeet'^me Scments are comprised £ 
of Photostats of the original document in Spanish and several copies »4 
of the translation of each document and tnwgn?er1^rrW^^pro-Axis groups 


and aotii 
^te Mr*\ 
immc,8hoi 

rg%. ^r 26 m 
. \ W ^ 


ies i n Argentina. Since there is a possibility at som latei» 
\ might desire a return of this mterial, it is felt § 
not be destroyed. Since there arc several copies of each ^ 
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trunolation, there appears no need to retain no.ro than one copTf end 
the Fhotoctat from trhioh the traszolation teas cade* It is cujgcotad 
that the Photostat of the original doovnont in Spanish ha retained 
as well as the original copy of the translation of each dociicent end 
the other oopioa of the translations be destroyed by the Mooorda Section* 
The catcrial has not been indexed* 
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ASTIONi 


(o 






oopicBj.of the translations 

be destroyed by the Records l^ecSTon as outlined above* 
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This case consists of 706 serials and 16 file sections. 

Peters e,ae o cheoH passer with a “{.^'LVeds 

years. During his check passing career, Peters used hunareas oj 

aliases. 

On 7-27-59. Peters died of a cerebral hemorrhage ^at 
New Haven, Connecticut. Since Peters is dead there is 
reason from Records Branch standpoint to retain index cards on all 

7lTaZs(^°Pall o} the nawes ase/ hy f ZTeZreZlls^ 

such as Taylor, Moore, Grant, etc. Accordingly, this 

a continuing problem for employees engaged in JAlnlk The 

Program and deindexing of aliases mil soye _ * and 

case involving Peters is properly indexed under his true name and 

such cards will remain in the index. 

PF. COMMENDATION: 

That all index cards representing aliases used by Peters 
be removed from the index and destroyed . / 
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HAZI CAMPS IN THE UNITED STATES OE AMERICA, 
SUBVERSIVE ACTIVITIES ^ 
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recommending that Bulky Exhibit 
6 I- 750 O -297 be reviewed and decision rendered as 

disposition of the material. Bulky 
exhibit consists of ninety~six enclosures tirhich is 
donglomeration of copies and Photostats of news 
articles, magazines, pamphlets, and programs relating 
to the activities of the German^ American Bund in the 
United States, particularly of an anti-Semitic nature, 
furnished via New York letter 12-10-37 , which Itemizes 
bulky exhibit. These items ar¥ indexed on the afore- 

there is no Indexing 

on the bulky exhibit Itself. There is no Indication of 
what use, if any, was made of these items; no foreseeable 
use if retained; no obligation to return to anyone; and 
no reasonable possibility that destruction will eliminate 
from our files data to which we might have to refer in 



the future. 
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It is, recommended that Rilky Exhibit 6l-7%o'r2Q7 
be destroyed. — - ' 
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subject: max BWSFF (MJEZJm) 1 ^ Mr, WaoKs 

sowmoR - ESPiomm - g 'w.C. Sullivan^ 

^ Fh^'iMu SaX"!!zi:,' 

^ ^ 1 — ^ " 

Spanish Finbasatf in Mcimdor, On IJ-^J-*4J he ma arrested ynfpr 
by representatives of the Ecuadoran Government on charges^ 
of engaging in espionage for the German Government and was 
turned over to E,3, authorities in Ecuador for deportation. 

When arrested he had numerous documents in his poesession 
I and our representative in Ecuador was aJBbwed to make 
/ j photographs of these documents, A single photographic 
M/ copy of each document in subject's possession was sent 
m to the FBI Laboratory for processing. These documents 

consisted of numerous photographs of airplanes of German \ 

Ml origin} aerial photogi^pphs of ^idsMifisd cities; photo- nV’ 
graphs of individuals who appear to be Germans} a photograph 'j 
®/ ® mpyand photographs of 40 handwritten pages pertaining c%., 
u\| iihe ancestry of Wendell Willkie, The FBI Labow^ory found ^ 
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no codes, ciphers or concealed mssages in this material, ^ 
A copy of these photographs ms’i maintained in the FBI 
r- Laboratory, Serials j6 of instant file dated 10~1Q-^ 
from M-, Long to Mt, Earho attached the Laboratory 
"'^file containing these photographs and pointed out the file 
should be maintained as an enclosure in the instahi fild, 

y* 

■p The contents of Serial appear to be identical 

with the material described in Serial Ji of the instant : 
Mle, This aerial ia a Laboratory report indiopting a. , 

T^f^ative axauinaiien of the material and poinii^ out i 

i1^t 2 ‘ copies of thim ph&iograpfs were enclosed ^or the i 

Mtioml Me feme Division for review, fhe enciosurea 
to Seridl J1 were destroyed as a result ' 0 .f an appro-dcd 
recommendation of 12*>J3'^S since it appeared the material 
ms of no vdly^e to the .Bureau, The instant enclosure 
tShich"40' the MaikfMt to Serial 36 is a copy of that t 
previti^^jy ,destf‘-^yed and <i« thiM time appears to be pf no 
value bureau, fhese 'ip HP obligation to 

■th^ae phStc^r^hP'io anyone g me pkttpgraphe^ indexedg 

ami thpi'r destfUtHott W-Wld not elikina'^P'^jtrtm ourj^iles: anp 
data .idiich m\is$ght t& refer iH'the Mtur&, 
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SUBJECT: ARIES AND ASSOCIATES 

ROBERT SAMEEN ARIES, waa. ^ 

ATOMIC ENERGY ACT /p 

In 19$1 we instituted investigation o f subject 
Gompany beoaua e of series of letters written to 
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I Continental Distilleries, Philadelphia, from 

I of subject company requesting information 
in the field of fluorine derivatives, A EC cons idermJ th e 
reaues^ made in this letter suspicious, \ | 

waa determined to be the person employed by 

y^.^he subject company who recommended the letters be 
^jaddressed to I L By letter 3-23^$l, Philadelphia 

sent to the FBI Laborato ry Photo stats of ..'.employment 
applications^ executed by \ \ and Aries head of 

subject oompony for comparison with known handwriting 
in the National Security File, Such comparison waa 
negative but theae Photostats were made a bulky exhibit 
to Serial 11 of this file. This investigation failed 
to indicate any subversive activities and on 2-19~$2 
^ the case was closed, 

Memorandtua Mr, Short to Ur, McGuire 11-2-59 
requested the afore -mentioned bulky exhibit be reviewed 
and a decision rendered as to the retention or disposition 
of the material. It is noted the documents involved are 
not indexed} that there is no obligation to return them 
to anyone} that there appears to be no foreseeails use for 
these documents} and that there appears to be no reasonable 
possibility that destruction will eliminate froib our files 
data which me might have to refer in the fu^re, 
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Mr, A. H. Belmont 


Mr. W. C. Sullivan 


l&iM • UNITaiJ- ‘’jVT'-TTtr.rtipar’ 


ERNMENT 


DATE: October 29, 1959 


oJCi 


ii 


SUBJECT: PROPOSED changes IN MANUALf.l 






Tolson ^ 
Belmont . 
DeLoach. 
JvicGuire _ 
lobr . 


OF RULES And REGULA'TJONS YfS^Zu^ 




^ It is believed desirable to incorporate into the Manual of 

Rules and Regulations the attached instructions pertaining to the Current 
^ Intelligence Analysis (Cinal). 

|. -y f p *f~ ! 

‘"“'^h'g'pr^o^sed^ are not new, except for provision relating 

^ Lv. .^^ourovin Acbpies/o^inal letter after three years , having been previously 
issued to the fieMiirvlHous’a^C^^ instructions;|invo|ve 

no policy changes. 
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RECOMMENDATION: 


<3 

^ That the proposed additions to the Manual of Rules and Regulations 

5 concerning the Cinal letter be approved and forwarded to the Training and 
Inspection Div^ion for appropriate action. 
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^ Enclpsure 
v^pi3^:bam (8) 

" 0 1 -'Mr. Belmont 

^ 1 - Training and Inspection Division 

1 - 66-1934 (Rules and Regulations) 
5 1 - 100-422089 (Cinal) 

^ 1 - Bection tickler 

1 - Mr. McHale 

^ 1 - Cinal Administrative folder 






S' 




0 







in 

' ”^1 


r'h- 
^ ^ 









Vf 

DEC 7 ''195! 


BEC- 111 






"^1 

o' DEC'' ,2 1959 

. " /-mn 







§<j' 


S' 

O' 

Q . 
w . 


rr? V 

O I 

^ I 


.d 


^ -{ bo & 'one . : " V 

i - Tritinm^ & fcaiJectionB^ /> 

1 .?? binal folder 


•;;j X-' Yellow ^ 

’ / I - SectionXickler 
; ;l- Mr, McHaie , 
100-422089 ((G: 
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NOTE: B^ed on me^ Sullivan to Belmoiit^ 10-29-59, sanxe. cai)tion, JEMrbam 
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B$^afelw>^o 0.dSSe»&i6»^;aumiSea* ^4 .I)ivi§iott 
. ottferA^fe i0»ta?UL<5tion &t 01 ^ Bto?0att< ©»©» 

• ^h 0 w$X0 a "Wn©i3j?©oi^iiri£s1j, mtus^©’* aa<3 ©ontiaiia oja^r aua-w, 

4©#osa^©**y i3a^a# 2te©se fiaos iaa^.ooat}a$.a t>aeitg3?ou«^ i.nfc^^na'feiosn ai?* . 
©tliaa? 5.isfc«g^altii3ixi cif value t^cla would be pe^ptliaontj la bauailng a 
j?si^ueat eoijce3?iaag an iadlvldual 3?eoeived fj?6m tshe ©ivaolsoa# ine wialft? 
Eoi^©:^ ttea ^tEfcoaaey senespai/ olsev-r oa -fehey may contiaia inf03?mat5ion oifi" 
value oonooaaing Indlvl^uala lavolved in a oua^s?^!!^ inveatJlgatlon# > 
la etbeja Ins^jancoa# la^oiemafelon in thasb files migjii? be tieed feo. 
setabiioh an identlf leutjion naa? . to eliminate ©then 3?ef ea?eme» # But&en 
; than -tlae outnigbtvdeet vaot ion of files i. tui« Oiviel bn peooimden3e tlaat 
tile j)?‘aotiee of mlosE'ofllmins eea?tbia categonieb of tiio ' files afton n 

time be -eontiauedv ^-- ■■' ' ,‘ •. ---v '- -- . . 

^ * ■; 'Relative to auggestion numbea 2>’ this Mvialon oonbuna with 

: the eomtaente of the Heeonds Bi?anoh that eplmiaUl flloS should eontinue 
;. to he mlo3?of limed afteie ten yeana and the original files doatnoyed*: . 
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plCLASSIFICATIOlJ AUTHORITY DIEIVID FROH 
i-UTOI AUTOMATIC DICLASSI 1 ICA*ITijH GlTIUl 
' ’'Mil 03 - 10“2011 



M^wbrkndiM . ’. ’ ' ' 

RE s' REC£OT)S . '"v ^ a--; ';a , 

: ■ ^ ‘ Buflle. 66^.18966'--,- -‘'fat;- u::; ■ ' 


.V k A13I^NDm ;V < ; ' '%■-•■ 

^ - ■• 66ihiflerifa', r - ■,'*" /'C'. A* r'"; 

,■ ; V <. ' , ' :•■ - J. .'■ . ' ^uggesfeioji'? that ^ ’i*ilea. - o£ flpnrecldlvis t ^ natii^ , ”bb : ' " •., . 

^ f "'de s tso jed‘ aat:l^al^A ☆Ithih twd . feads;- 'aftei? sd 1 1 ienjent. ■ ' ' ., ■ 

• by cbdrt de aiaidh^. o!r ' otherwise ’heb ; sbiua merit . Nbnreeidl vis t / ' 
matters 'handied by- tbis ^di’^isioh- iallt ,prinelpaia.y in fbilpWing; , ■ 
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National Service Ijiiie Ihsprance, 'Court ^of Ciaims^ Ascertaining . . 
Financial Abiiityy -AlienA/Brbpe^ty | 2 us'toddahAMat,ters Federal a 

•, iort Clairi Act dnd Admiralty Matters . v '\r - : , *■ i . . ■ ,: V 

: -1' *: ;Airnder, e;iiis.tihs. policy field" office files; are destroyed 
Aafter'j’they. become 20J.- years .old ; If Biu?'ean filed * are ' destroyed’ ; 
in. accordance^ with ihe iBUggeatioh, copies of ■reportsuTifould /. Ar ' 
be avallab^le- in field, ^ and , possibly in. Department, .file’sj, : 

Ahowevef^'^duch files : Would, hoi^^ immeddutely avpile-hle for ■ . t. ' 

review,!, .Copies of ; Such ^1 terns, as Bureau memoranda and certain *> 
Bureau corf espbndence', 1 ^ not be\aVailable at all, ' , - 


\ . t;frAtVtimes ;the ;'D^ Attorney will 

fepuest;, fAscertaihihg Financiai Ability” investigations s.ome ■ 
years af ter final - settlement; in FaisC.- Ciaims (Civil) , Misceilaneou 
Civil suit., ;Federal;i'ort vC.iaim Act ;Pases,; Admiralty Matters, etc,-, 
while ' the Bureati^d investigative ‘f iie>' Would .erdinprily have „ ' ' 

information pc rtineht tPA Such investigations^ the, Bureau could 
, phtain ; eppies'' of field . bf f ice flies, and could pp.sSibly obtain . ‘ ;> 

■ copies ;of;.. reports rffo Department, but fhiS : Would be a ; 

'.tlmeucohst^ng.-ahd. probably a costly- process. , Vy 

. , ^ 2.C ,, ihie .divisiohv.concdrrs wi% comments ‘ of the 'Dome stip ‘ ‘ 

intelligence Division .and the Records .Branch ^ that pfiminal ^ 

• files;' continue . to 5- be microfilmed: after 1 q years -.and. the ' . 'r''V / 

j briginal* files , 


.WWWi-pam,: .. C 




^DECLASSIFICATION AUTHORITY DERIVED FROM: 
'ilBI AUTOMATIC DECLASSIFICATION GUIDE 

ATE 03 - 10 -Z 011 




TO 


I’S FROM 


St 


So7MhoW,l. 

f 



Eayn^K\ 






- 

~ Mti, 

- isfr. 


UATS.” 

S6tmlioo 

Kayne 

Samo 


PABTISO SOGIALISTA OEBEBO JSSPANOL 
(Spanish Socialist Workers* Party)'^ 

c0i7fnTm'r m i r <:~TtrA mmrrn <•" ' rt j 

W! 


sEBimisn- mTeEH:- a. 





Tolsan' 

Bolmont _ 
DeLooch. 
McGuire _ 

Mohr 

Parson* . 
Rjitfon 

Tamm . 


La ViL* 


tioUet 

' W.C. Sullivan . 
Tel». Room . 
Hollomon , 

Gan 


Re memorandum from Mr* Bames to Mr* McGuire - 
dated 7-13-59 » recommending that Bulky Exhibit 64-26668-14 
be reviewed and a decision rendered as to retention or 
disposition of the material* Balky exhibit jsonsists 
of film and one photographic copy of '^34-jia ge _ renort in 
Spanish language obtained by Legatj Madrid *f^om 

\ I in June, 19y4, concerr^g . 

captioned organization* Document y^^_photographed 
by Legat, the original returned to \ _\ 0 -nd undeveloped 
film submitted to Bureau for process i?i^^ The material 
was not translated at the Bureau^ Legat, Madrid, was 
fum-^ed photographic copy of report and loas instructed 
to review report and furnish Bureau with concise summary 
pf information contained therein which would be of value* 
This was done* (Legat. Madrid, letter 7-17-56, with 
enclosures - Serial 64-26668-16) 



There is no index fnn np, bulky; there is no 


■b7D 


CO i 



jD-rirtn np 

obligation to return it io| \and there is no 

foreseeable use for it inasmuch as all pertinent data 
is contained in letterhead memorandim in Serial 64-26668-16, 
noted above*(^ MSI iV 

mmmi ii, iot 

mOERWJ ' 


REOOMMENDATION: 


A ttj i, Tt is recommended that Bulky Exhibit 64-26668-14 

be destroyed* 
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DECLASSIFICATION AUTHORITY DERIVED FP.OH: 
FBI AUTOHATIC DECLASSIFICATIOH GUIDE 


DATE 03 - 10-2011 
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a, a, ii.« 1*111^ 


Belmont 


FROM 


SUBJECT: 


Donahoe 




mSAINIAN mSBORJSTS 

rwwKjJiM r stxvwoT'Pxr /mmi ruTAttr) 


DATE: 

Mr, Donahoe 
Mr, Belmont 
Mr, BUmee 
Mt, M:tGuire 
Mt, Waoka 


OVERNMENT 


- 16-59 







> fT'd// e.1 f tlVfPl A I Holloman ; 

On 2-28 -42 ^^ \ . furnished ' 

the Bureau a list of reported Ukraini^i terrorists. After 
each name are desoriptiMe-AcLtainoluaing background information 
and his reported subversive ao^ui ties. On 2- 1^-42 Henry Field 
of the 9ffioe of Coordinator of Information and Henry W, 

Rodney, Special Agent, United States Secret Service, furnished 
a list of names and addresses of individuals whom they 
believed to be Ukrainian terrorists and suspects. Memorandum 
j^-23-42 from Flinn to MUttford pointed out that the information 
furnished by Field and Rodney xoas carefully reviewed and in 
each instance where the individual was in the U,S, investigation\ 
ims conducted, Flinn is his memorandum also pointed out 
that the names furnishe d by Field and Rodney were ide nt ical i 

with those furnished by \ 2-28-42, I 

FI inn's memorandum which is Serial 108 of inst mtfile |. 

pointed out t hat the information received from I ^ 

f I and the information furnished by Field and ^ 

Rodney "are kept together so that the File Section, following V 

its examination, can determine which is the easier to index," ^ 
Actually the information furnished by Field and Rodney is ^ 

in instant file as Serial 102X, The enclosure to Serial 108 ^ 

which we were requested to review and render decision as f 

to retention or disposition consists of a number of index \ 

cards on which amear exactly t he same data as in the afore- \5. 

mentioned I { memorandum. There appears to ',g 

be no reason why the cards which do not appear to be indexed * 
in our general indices should be retained since actually they g 
are duplications of information already indexed. Their g;; 

destruction would not take from our data which L 

we might have to refer in the R 
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destroyed. 


That the Bulky Exhibit to Serial 





61-1049? 

( 6 ) ■ 



tt"- ♦ % - ^ 


1J9V. 







.,>nj5loye‘»& StTggestion 
f‘D-252 (Rev. 2-4-57) 


1959 


Director^ FBI 


SUGGESTION 



Division of Assignment 

Four 


jail t>e reviewed for the purpose of 

purgxng^T^rtain types of mail over 5 years old. For example: requests 

for application blanks, lists of home addresses and telephone numbers, 
office of preference lists, or anything of no permanent value. (See 
samples flagged in attached file.) 
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/S.i r^\/<2 


r ' ...U- 


UY. 




Current practice or rule (Include manual citation as well as foots) 

No material is ever purged from these files. It should be noted 
that administrative memoranda contained -in ”67” Field Office Inspection 
files is pursed after 5 years. - 


Advantages of suggestion and annuol savings (Include Basis for estimate) 

1. Save space in file cabinets. 

C) ' g ‘ . ' /^ / ■ (pj 
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disadvantages of suggestion 


None to my knowledge, 


-m DEC 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United Stotes) i ■ 


[ZD Mr. I X ' L rs. I I ) 


Hecommendatlohs and comments of Division Head 




Signoture and Title of Suggester 


'^^^Signature and Title 
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BETORT-5?3ITING \ 
ED-302^ apd bE-r lOs 
DBSTBUCTIj^^ CODIES 
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l'.C ;'/■••■; 'Page;-'Ilc,- S 0 ction-^i,vDart^'lI» 'Manua^^^^ RulD^-;and' ■''' 
■Re^l&t’ton&^'-‘ ^ : "v V 7'-'%‘'^^.-' ’v;'^''..' Tv'' ■/'' '^' V--’' 

^ "■’, ..I' ■Copied, of >^)bs!er,td»> and rOF-lOs’^wsad' in .'■'/ '■’ 

i'V' '■''/'lcbnnectiop>dlth''^-re^ an 0 .db;C?S,ces&:of? 

' ''jihe^required '.number vnbeded '■'for - copies .-df'; reports . 

J< . /■'■ ;.'.'>-''as •;|^ectited'^in ■Pard.';Il/;Secti^^ . 9 V pf ;this ■■ -V,: ^ 

V manual may'-De'destrpy'ed ^whep .they . have'vServ'ed ' 

which, prepared .;'' ' V*,’ •/, t' 

V,,,,- „)...' ■ih';;vi©wvpf/the,.;fae,t ■•that'dumerdus daily 

:' which ;vinciude:';lnse^ts'»'' 3 TOi>- 3 b 2 *'S'''and OF-^lOdiprepared' ,dy ' ’ sub-. -i*, 

mitting: pf fice; and, by various auxiliary pffices and ‘ inasmuch asv - 
'■d";nuiaber\df ythese.'repodte.'dd^^ ;as,:lMany'as'', 30 different Fb- 302 s- ^ 
and'CE-lOa and inserts* and in soma instances than 100 of ' ; ^ 
.such items, ythe following b^ocedure is ^b^ followed whenever, 

■repprts are witten and it is necehsary. tQ destroy extra copies 
■pf 'inserts,, „ 3 B^ 302 s*'and<p^ 

\;l'Th 0 :-npt’atipn* .^^.^Extradopids..' pf'!n^ l^'thrbugh;''‘2b'p,f thiS' 

report have been: d followed by tb© date of destruction . 

and initials .df , aaplp^eei; will^^^^^a^ the FD>t 263 pf one of the 

; file copies of the report containing the ID-302s», etc . ; In conned- ■ 
tion with. the dboyei consideration has been given to tke fact that 
the Manual of Rules and* Regulations now permits the trhnsmittal - 
‘*of ;lD-302s' and'';OF-10s\'frOm’'bf^ to'-'.office ;hy; rOuting.:.-'Slip.., ;'y. 

j'-Whenever :;a^case<is:;;'cios,ed, withput‘;'the ' suteutssion pi ' an, ',v: 

■ inyestigativ'e^ .-report-’, ■' the*;; of Igindls'y'of :,',,the. 'fD-SORs and' -'OF-lOs '' ;7.- 
wiii be serialized in the? Memphis file.' . In additibn, one carbon ' 
Cdpy of eadh dfi the FD-^302s"and OF-lOs also will ^be serialized 
in- the Merabhis f ile, yohe darhon copy ef investigative inserts^ . 


2.^ Bureau 
2 Memphis 
FCHsME^'* y-y 
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Will b© serialized in the Memphis file; There will appear op each 
bf the carbon copies of these, itemS^ ”Extra copies destroyed", ; 
followed by the date of destruction and; initials of the employee. 

; ' please advise as to Whether the practice being 
by the Memphis Office meets the. approval ot t^ Bureau. 
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'GOVERNMENT 


T,, a, EAMES 






SUGGESTION 
SUBMITTED B7\ 




/|vU^' 




ifrs, I I, Supervisor of -the Personnel £La 

Records Uniiiy has suggested -bhat -bhe Records Branch he 
\au-bhorised to destroy ojrtgJjj^jjjpe^f^a^ 3^^ 

ifiles^when the -mail is over five years old. She has attached 
a^secibion of the New York Field Office file and marked 
appropriate samples which are described as "housekeeping 
records" by the National Archives , It is cons'ervative ly be 

I estimated that the destruction of this material would save b7 

I three five-drawer file cabinets. ' 

The adoption of Mrs. \ suQQestion would be 

beneficial to the Bureau from a records management standpoint. 

\The mail in question is of no value and its destruction would 
conserve needed space, reduce repair cost and facilitate file 
reviews. 

RECOMMENDATIONS : 

1, That the above suggestion be adopted. 

2. That the suggestion be referred to the Training ^ 

and Inspection Division for review and acknowledgment . N^ 

recommendation is being made for a cash award since Mrs . I I j 

is the Supervisor of the Personnel Records Unit and would normally 
be expected to make suggestions for the improvement of her unit. 


' Rosen - 
Tamm - 

Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman — - 
Gandy 


iV" 

1 - Personnel file of Mrs. 

See Addendum of the Administrative Division P. 3. 


^19 


'23 DEC l'i^gg 


(Sent separately) 


>8fEE9 I960 


? I 

(See Addendum page 2) 




ADDENDUM BY TRAINING AND INSPECTION DIVISION ;* RWB:jinp 11-4-59 


Training and Inspection Division feels that the views of 
the Administrative Division should be obtained before final action 
is taken on this suggestion since the mail which is proposed to be 
destroyed was sent to file by them. Accordingly it is recommended 
that this memorandum be referred to the Administrative Division for 
their recommendation. Attached is a thank you letter to Mrs. I 
for approval. 






>» ‘ < i*-- 


«? 


• 1 ^ 


•J 


ADDENDUM OE ADMINISTRATIVE DIVISIO: 



:dpih 11-9-59 


r 



When instant memorandum was received in Administrative Division, 
there were no samples of mail to be destroyed after they h ad reache d the age 


was con- 


of 5 years, as memorandum indicated.. Accordingly, Mrs. 
tacted, and she brought Section 12 and Section 16 of the New York Field Office 
file and marked serials of the type ^he suggests be destroyed after they are 
5 years of age. As examples, there was a letter dated 1-25-38 reflecting the 
stenographic and t 5 rping grades received by New York en^loyees during the 
quarterly conference. Likewise, a letter of 1-20-38 reflected the same thing. 
Also, a letter of 12-13-37 which in whole stated there was enclosed a list of 
SA applicants in the New York District to. be interviewed and examined by the 
SAC, New York at the earliest possible date. Another letter reflected the 
examination grades of agents at a quarterly conference at a quarterly technical 
conference. Another letter set forth the names of agents to be interviewed and 
another was a memorandum for Mr. Tamm reflecting errors of field divisions 
in reports for the month of May, 1937. Other correspondence related to appli- 
cants to be interviewed and the number of interviews outstanding, as well as 
correspondence reflecting the division of stenographers in the New York Office. 

It certainly seems that mail of this type could be destroyed after it 
is 5 years old because it is essentially administrative correspondence of an 
informative nature and would not have to be referred back to from time to time. 
More important our views have recently been requested in connection with a 
proposal for improved records management by having a memorandum of a 
distinctive color 'clearly marked at the bottom to show that it is for informative 
purposes only and'would not be filed after its purpose has been served. If 
information of the type set forth above is placed on informative memoranda 
i \and not filed a fter its pu rpose has been served, it will, in effect," cure the prob- 
I lem that Mrs. | | has recognised in making her suggestion' 


h6 

b7C 


RECOMMENDATION: 


hi 


Accordingly, it is recommended that Mrs. 


]suggestion 


be approved with ;the proviso that a responsible ^ent supervisor in both 
Records Branch and Administrative Division. approve the particular serials 
: .purged in order that no information which might have to be referred back 
to at some future date is destroyed. 
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SUBJECT: 


SUGGSST.ION #271-6^ 
Submitted by Mrs. 


Files and Communications Division 



11~18“59 


Tolson . 



\/^ 


W.C. Sullivan _ 

Tele. Room 

Holloman 

Gandy 


SUGGESTION: That the Records Branch be authorized to destroj)^ 

I L Ik 


from^, field office filea when the mail is over 
The mail to be destroyed includes letters from the 


certain types 
five years old. 

field requesting application blahks, listings of home address and 
telephone numbers of Bureau personnel, office of preference listings, 
et cetera. The mail is essentially administrative correspondence of 
an informative nature and would not have to be referred back to from 


time to time. 

CURRENT PRACTICE ; 
files. 




No material is. ever purged from the field office 



OBSERVATIONS : If the suggestion is adopted it will save much needed 

file cabinet space. The Administrative Division recommends that the 
suggestion be adopted with the proviso that a responsible agent 
supervisor in both the Records Branch and Administrative Division 
approve the particular serials purged in order that no information 
which might be of value at a later date is destroyed. 

It is felt that this is an excellent proposal since it will 
conserve space. Training and Inspection Division agrees with the 
views of the Administrative Division. Files and Communications 
Division should insure that an agent supervisor consults with 
Administrative Division as indicated before an y serials a rei destroyed 
so that important data is not destroyed. Mrs. l [ suggestion / 

was acknowledged by letter dated 11-5-59. j 


RECOMMENDATIONS ; (1) That the attached letter to Mrs. 
a®proved~adviMhg that her suggestion has been adopted. 


be 


£X-12|. 


RtC- 19 






,b6 
to7C 


(2) That this memorandum be r@|ej0£edl1t<19^e Files 
'li'nd Communications Division so that this proposal is carried qut as 
outlined above, ' ^ 






Enclosure 


ii. 

1 - Personnel; File 4>f 




RWB: jmp jfJ' 
(3) ' 




(Sent separately) 
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/^TIOWAl FORM NO. 10 [ / ' 

UNITED STATES GOVEk^||)n':^ 

Memoran ^ dwm -> 

TO : A. H. Belmont 


FROM ; S, B, Donaho 


ft 



date: 2 - 2-60 


To Is on — 

yohr 

Parsons _ 
Belmont _ 
Callahan . 
DeLoach 
Mai 
McGi 
Rose 





Tamm - 

Trotter - ... 

W.C. Sullivan , 
Tele. Room ^ 

Ingrom 

Gandy 


subject: ALBA2UAN ACTIVITIES IN THE IT.S. 
IS - AL 


.k uuiiuy 


IS - AL -S ( / 


/ ^ • 

Memo Short to McGuire 1-2^-6Q requested bulky 

exhibit to serial l 6 ^y instant file, be reviewed for 
retention or destruction* Bulky exhibit was reviewed by 
SA W, D, Stewart on 2-2^60, 



b 

\ 


too 

to7C 


\ 

5^ 


This bulky exhibit consists of newspapers and 
magazines, dated between 19^9 o.nd 19$1> printed in the French 
and Albanian languages, A review of the English summary of 
the above-mentioned material reveals that articles contained 
therein extol Albanian internal progress in fields of 
agriculture, construotion, and hydroelectric development; 
laud Russia; and denounce anticommunist countries. The 
above-mentioned material , which contains nothing of an 
intelligence interest, to the Bureau, ivds fonvarded to the 

Bureau by WFO nin Tp.tf.p.r It nn.Ft fur ni i^hfid WFO 

on 4-17-$! b vf 

naturalized in 194-2, I | na m.e, prior to its being 

changed in court, wa s/ \ When he. wro be to I 

his parents in Albania, he used ^ast name o f/ \ Bulky^ 

material was mailed to him in Washington, D. 0. , from Paris, 
France, without explanation, probably to induce him to 'V 

return to Albania, Material furnished Bureau for its 
interest. No obligation to return. No indexing done re 
material. No foreseeable use if retained. 




RECOMMENDATION: 


That material contained in bulky exhibit 
100 - 211013-163 be destroyed. 


. ^ V/ i 


/. 


iS:dmd^ 


y 


y 


f 



WDS: 

(4) 

1 -■ Mr, Belmont 
1 - Mr, Donaho e 
1 - Mr, St exoart 
' 100-21101 
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UNITED STATES GOVERlilMENT 


OATBil 


NOV 19 195i 




Jjm E 


lUBJlCT: 


BON MARTIN LUIS DRAGO 
SUBVERSIVE ACTIVITIES - J 





i^dLLLy^ mR^4 u o 

Bulky Ebc£lMt*F-jil,oHMumberi'****5^0^“^'*i‘^5iDSraSLC^ 





Tolson 
Balmoat - 
D*Loaeh_ 
McGuit^ 
UahtjjtiL. 


/Ptottcr __ 
'W.C. SuEivan; 
T*l«. Room _ 
Holloman ■' 
Gandy a- '' 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed ^ 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


RBj30I.®®jpATI0N: 


!Ehat captiOEsd buH^ exhibit be reviewed and a decision rendered as 
to the retention or dlspooition of the material. 





ADDENDUM, TRAINING AND INSPECTION DIVISION, RWB/KWW:mgj/mbk, 2-3-60 


This Division recommended that this material be destroyed under 
the guidance of a S|pecial Agent supervisor of the Domestic Intelligence Division 
since it is felt that the decision concerning v^at material falls within the five 
conditions should be made by a fecial Agent who is familiar with the security 
aspects of the Bureau* s work. Since the Domestic Intelligence Division feels 
this responsibility can be properly discharged by an Agent supervisor in the 
Files and Commimications Division, this Division has no objection to such a 
procedure as long as responsibility is fixed upon an Agent supervisor. Assistant 
Director McGuire advises that the Files and Communications Division would be 
able to destroy this material as outlined in the five conditions listed, 

RECOMMENDATION: 


That the material in question be destroyed by the Files and 
Commimications Division in accordance with the five conditions as set forth 
in their original suggestion. > 








Memoirandim to Mr» McGuire 
Be: DON MARTIN LUIS pRAGO 

ADDENDUM: HJJ:dmdF 1^6-60 

On 12-12^41 f ONI advised it had received report indicating 
Japanese Consul Toshito Sati and Argentine Consul Martin Luis Drago, 
both of San Francisco, had been extremely friendly during the 
preceding sixty days. State Department authorized discreet 
investigation of Drago to determine if engaged in espionage or other 
activities inimical to security of U.S. 

Investigation did not disclose any particular friendliness 
between Japanese Consul and Argentine Consul, although it was 
developed that he had indicated pro-^Axis and anti-American sympathies. 
During the investigation 89 exhibits were submitted to the Laboratory 
for exami7iati-onr-~^^The3e exhibits were envelopes, letters, cards, 
memoranda and varrStts- papers mailed to Martin Luis Drago, Argentine 
Consul, San Francisco, Laboratory examination revealed nothing of 
value. Photographic copies of the material were retained in Laboratory 
file and original s and translations were returned to substantive 

supervisor. No indication of disposition of originals and translat ions 
by supervisor, ^ 

On 1-3G-4^, State Department advised investigation could 
be terminated unless for some reason Bureau wanted to continue. 
Investigation was finally terminated in October, 19^5* 

By memorandum ll-19’-46. Laboratory file was incorporated 
into main case file as enclosure behind file to serial "P4, the bulky 
exhibit under consideration for retention or disposition, 

RECOMMENDATION : 

Neither the investigation nor the material submitted for 
Laboratory examination revealed anything of value. Material in bulky 
exhibit has no evidentiary value. Laboratory has indicated that it has 
no objection to destruction of bulky enclosure (serial f4} with the 
notation "Retain Lab Work Sheets," 


Domestic Intelligence^ Division concurs in recommendation 
to destroy bulky exhibit 100-1 12^3-y4, except for Laboratory work 


sheets. 
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S, B, Donahot 


GOVERNMENT 


DATE: November 30 > 19$9 


SUBJECT: GERMAN EMBASSY 3 OKI IE 
espionage - GERMANY 



Tvlson 

Belr.ont 

r*eLo3cf.^_ — 
Me iuire . — 
Mohr -= 

P -310 oc ^ 

Bi-ror' 

W - .^'uihvar. 

I e<e. *^oDtri ^ 
. H';liC'rp';an — 

.4«Jir,dy . 



64-2870^ I !) I 

f DEC 1 i mS9 


- Mr» BonaJt^oe 
~ M', Short 

- Mr. Jones 


M 


1 


Kt/ memorandum Short to McGuire dated ll-19~59r 
requested tlat bulky 64 - 28705 - 2 ^^^ 

determination as to disposition 0 / oerman^ 

been revieiMd ^n-^g^piebiscite concerning the annexation 

TfTJJtUT 

Chile and forioarded to Bureau by Legal Attache, 
onij. + in 1 c^-aK Tt vxls repuested that a negative 

memorandum dated 10~1_, j. y->,T-a mm/iA he 'forwarded to the 

of this material be secured and tJus 

Military Attache. 

It is noted that a report was prepared dated trfhTves^'"°'^ 
photographs of all important ‘"copies of Me 

NOT recorded 

recommend ATI OR: 126 DEC 7 iS59 

That bulky exhibit 64~28'p0$-24 J>e destro^e^ 
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a^AMOAMO FOHM NO. M 


' Office • UNITED ST ' floVERNMENT 


■ J V 


TO 


FROM 


SUBretCT: 


Jtffr. >1. H. Belmont 
Mr. S. B. Donahoe-yi 



i>KT-'E-fr^November 24, '1959 
-ri - Belmont 

1 -’Bell 

PAUL MEEKER 
INTERNAL SECURITY - 

^Tvi,,;TrHjCir-' Up i V' r> ^ 

Mejnorandvjn oj Mir. Short to Mr. McGuire dated 





Toison 
Belmont 
Deb 
McG 
Mohr 
Parsons 
Rosen 
Tamm 




|U 


Trotter -- 
W,C. Sullivan __ 

Tele. Room 

Holloman 


9 / 15/59 requested that bulky exhibit:, file number 100-^951^'"^/ > -y /' 

be reviewed for the purpose of determining whether it should 


be retained or destroyed. 


Si 


'ubject had 20 years membership in German Covmunist 
Rarty and advocated collaborati 0:. v.mh Soviet Union at >.ime 
Ifeimar Republic. He went to Mcxi ‘c i-z 19^<. where he becamt^ 
prominent in the leadership cc 'he ‘Aleman i a Libre’* (free Geiin-^ 
and maintained correspondence with leading comirvanists^ ^ in other 
countries. He was a passenger on the Russian ship SK"Gogo.., 
which arrived Honolulu, 5/7/2-t> enroute to Vladivostok, Russia^ 




Letter from SAC, Honolulu 7/3i/'t- [serial 90) en-dos^d P 
the entire reel of movie film which had been taken of certain 5 

individuals involved in captioned case by Lieutenant Harold Hughes, ■ 
DIO, DSN. Honolulu, and ASAC, J. Sterling Adams during stay of 
SS 'Gogol at pier 2f during May, 192-0. Individual frames jrom this ^ 
reel of movie film had been clipped and enclosed with the report of J 
Special Agent Richard C. Crane 6/24/46 at Honolulu (serial byj . It 5 
appears that the reel of film is only additional frames^ of individual 
whQM0 pJiotogf'i^bs are already contained as an exhibit in file ^ 
proper, Tlw of these individuals have been indexed and it is 
rpcoirmended that these be retained in the main file as presently is 
the case; however, no forseeable use of the reel of movie film is 
seen if retained. It has not been indexed and there zs no reasoTab^ 
possibility its destruction would eliminate from our file data which 
we might have to refer in the future, 

RECOMMENDATIONS : 

' NOT recorded 

That the reel of rnovi^f^ilw^im^ comprised the bulky 
exhibit to serial 90 of captioned file be destroyed since it is 
actually the bulky exMbit of that which is re- 
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• DNm&sxsiSi^^ 


Lem 


S, B* Bondhoe 


FROM 


Jones 






yATBJWbuewJ^r 3C^t ^9^9 


Vit-9 




SUBJECT ; HOBERf'SCHNUOH, vxi 

jmNATURALIZATION PROCEEDINGS • 

^'bsifLiiMcrt 



0-l~ Bua/LC 


ToUon 

Belmont .,.!— 

DeLoach . , , , , 

McGulit 

Mohr 

Parsons 

Rosen '.. 

Tamm 

Trotter 

W.C. Sullivan . 

■Tela. Room 

^olloman 

((Gfindy ^ 


f By asmorandim to riotsi^S 

}L'^:tr.KtionTo‘to“Xosnton o. r^tontion. 

pursuant to USA, unicagu, ““ _ o_74_45 Chicago sought 

Uceeiing. M tMa 5?i«t 9?2J-f 

bureau authority authorization from USA. as to 

instructed Chicago to obtain wri n^i^nno let l-2^-49 advised 

method of disposal of the exhibits ^ are authori zed 

USA, Chicago, ur^cr <?“*» »{ to maintained iy you 
to destroy or otherwise disp ^i Jt 2-24-49 Chicago was advised 
in any manner you see fit. , president of the Friends of 

that inasmuch as subject <^s „?t opo^r advisable to 

ife'b Germany in ip4 and should be 

%Z7deTT^reZ.y[.^s 

involved in German activities. He did not, 

• j. -fnuT- oin — i’nQt spoojs of film containing 

I, Exhibit consists o/ / r>o mtu Office of material 

roro?oor/ro/a1rn/5don?ia? slurce. (Translators comments re 
above have been placed in file.j 

2 Photograph of application made by \ 

’ hlC 

J. Photographs of subject, 

. re n-f/ land thc subj 6 ct ' s handwrit. 


r. 7 -^ n-f ! \anu t'ftc 

4, Samples off 1 

Oopy of article appearing in "Chicago Sun" of ‘p-28-42. 

6. Pamphlets and articles in 1 
appearances of subj^t. i ' 

recommendation - ^ ! l^DE&t^t959» rie^c-t roved 


100-94542 

1 - Mr. Donahoe 

1 - Mr. Short 

2 - Mr. Jones 

ARJ:tv^j‘i^ 

(A) ^ 


4 DEC 
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ORIGINAL COPY -^tCLED IN /OO^ 



^ 7>f k.c^ T'/ 'i> ^ 
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A, H» Belmont 



'mm •■ UNITED ST4';:/m^-)VERNMENT 

oKt&r~fovemher 2$, 1959 


Tolsofi . 


PEOM 


I 


8 UBJIXT: 




S* B, Bonahoe^'^^/ 

GBRMAN AimiCAN BUND 
AMmiKA DmrBCHEB 70LKSBUND 
IMSRNAL SEaURITT -- G 



K 

Of Memo 4^24^59 Short to McGuire requested bulky 

^ exhibit to aerial 22, instant file, be reviewed for retention 
Cf disposition. This bulky exhibit consists of one Photostat each 
^ of a membership book of a cash journal record hook, of pages of q 
^ visitor's book and of Ordnungs Diensi attendance and record book, 
all of the San Francisco local of German- American Bund, 




Ir 




(1) The originals from which Photostats were made by 
San Francisco of the above-described contents of the bulky exhibit 
were obtained by agents of the San Francisco Office on January 5* 
1942, in connection with an authorized search of a looker formerly 
maintained by the Friends of New Germany at the California Hall, 

Turk and Polk Streets, San Francisco. 

(2) No obligation to return above-mentioned Photostats of 
records which were made of original records by San Francisco Office 
which retained original records in its file, San Francisco furnished 
Bureau and USA, San Francisco, with Photostats of these records, 

(J) Photostats furnished Bureau for its information, , 

(4) No indexing was done re the Photostats of the above- 
described records, 

(5) No foreseeable use if retained. The entire contents , 
of these exhibits are set out in serial 22 of this file, 

(6) Destruction of the above-described Photostats will 
not eliminate anything from our files which would be of any interest 
later, 

BFOOMMENDATJON: 

That the above-described Photostats contained in bulky 
ij^xhibit 102-1-48-22 be destroyed , 

1 02—1—48 


1 - Mr, Belmont 
1 - Mr, Donahoe 

1 - ffD, £:ta:c&rt 
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• A, H, Belmont 


F. A* Brunig 
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-K< » >»' 5 

^date: November 84, 1959 


t - Belmont / 


1 - Branigan 
1 - BeLoaoh 
1 - Aull 


Tolton 
B»lmont JC_ 

^Gulie 

Mohr 

Potion* , 

Bonn - ' 

Tamm 

Troltir 

W.C. Sullivan 
Toll. Room _ 
Holloman _ 
Gandy _____ 


3UBjEcri-,^yO^ T0UBIST3, INC. 

mnONAGE - B ^ UL ^ 

/d n OA ^ i°!?r°"— . 

By letter dated Nooemb^ 18, 19S9, Benjamin Manj^l, 

Research Director, Internal Security Subcommittee, forwarded to A^etetant 
Director C. D, Deloach typewritten copies of names contained in J^dto- 
stats of cash books of World TouHsts, Inc,, from March, 1989, tdlSepf em- 
ber, 1939, World Tourists was a S ouiet’-'S pons o red travel agency iheaddd;' 
by Jacob Solos, who died in 1943, Solos was identified by Elisabeth 
Bentley as her Soviet espionage superior until the time of his death,, * 
in 1943, She lists furnished by Mr, Mandel contain approximately ,, 

4,000 names and there is no identifying data furnished with the nctmee, 

In some instances only the last name appears and in many instances dn C 
initial appears for the first and middle name of the individual listed 
in the cash books of World Tourists, Mr, Mandel advised that the 
Internal Security Subcommittee has Photostats of these books and that _ ^ Z' 
... ... ...... .. .. .. ... 

The original source of the cash books of World Tourists 
apparently mas the Department of State, The records of World Tourists ~ 

mere subpoenaed in 1940, At the time, the organisation and Jacob , } 

Coloa were charged with violation of the Registration Act, It is ff^’^ r 
these records that the State Department determined that a number of 
communists were obtaining passports that were being- paid for through 5 . 

Communist Party funds. From a review of the list of names furnished S 

by Mt, Mandel it has been determined that many of the names are the ^ 

same as those of well-known security subjects on whom the Bureau has ^ 

previously conducted investigations. There is, however, no identifying g 
data with the names appearing on the lists and it is therefore not ^ 

possible to definitely state that the names on the lists furnished by ^ 
Mr, Mandel are identical with those of known security subjects. 

Furthermore, the appearance of a niame on the lists does not 
necessarily mean that the person had subversive connections or that tha 
person aotaally traveled to Russia, For this reason no definite oon^ 
elusion can be drawn in so far as the purpose of the conta cAjo^l^ tha 
\ individual with World Tourists is concerned, , ' 


I7s have consulted the Record Eeotion for on 
value of indexina ifteo© names and -it qppeara that an i ndox^£^^ 
would inva't'Qua cindiderable time and expanse with no particular 


Q1-TS74'' 

2 «• B1—C3S 3 I 
UMisooiobo (k' 

( 0 ) 


(Jacob ffolooj j^Qrp p^’OKDED ^ 
'' 191 N0V^O!959 






■ <• 


* 


MemorGndxm from Mr* Branigan to Mr» Belmont 
Sef World Tourists, Ino, 

61-7574 


to be derived from the indexing because of the lack of identifying 
data* Furthermore it is noted that the lists cover the years 1929 throu^ 
1939 that in all probabilities a considerable number of the 
persons whose names 'appear in the early records of World Tourists are 
now deceased* 

In the event we desire to refer to the cash books of World 
Tourists in connection with any investigation we would want to check the 
original record, if it vns available, and in the absence of the original 
record we would want to examine the Photostats which are available in 
the files of the Senate Internal Security Subcommittee according to 
Mr* Mandel*s letter of November 12, 1959 • 

RECOMMmBATION: 

In view of the above, it is felt that no useful purpose willK 
be served by imintaining the typewritten lists furnished by Mr* Mandel, ti 
and it is, therefore, recommended that the lists of names from the cashlj) 
books of World Tourists be destroyed* 
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U03 'ji jUL,n ri'jVc/ 

DATE: 11/23/59 


c^jDjcCT! im FsxTg mimT 

tfltii aliases, et; al,j 
ESPIOmiGS - G 




p. r-,n />- - 

u . -. .w ' -I « *••■'■'■ 

r -.7.; i A rt3!!i;!!L ft 


ToUon _ 
Belmont-^ 


■" 'Rossn - - 
Tanim i - 
TroUer ■ 
W.C. Sulllvqn. 

T«l». Room 

Holloman ___ 


Re meiriorandiim from Short to McGuire dated l^/2k./$9 
rsoortiaending that Eullry Exhihit 65-37233-17i{-3 he reviewed 
and decisi^ renderod as to retention or disposition of the 
laaterialo ^^is case involves use of double agent and Biiraau- | 
controlled radio comi'iunications with German Intelligence during ^ 

Morld Mar II* Jorge Jose 1-losquera, a citizen of Argentina, 
born 6 / 30 / 95 * went to Germany in 1921}., and engaged in business* 

At the beginning of Uorld Mar II he began espionage activities 
for the Gemano and in 19ip- he was sent to Uruguay to obtain 
informatio.n about feka United States and transmit it to Germany. 
Mosquera received training in codes and comrauni cat ions from the 
Ge 2 :^Tians* On arriving in Uruguay, Mosquera contacted the US 
Embassy there and it was arranged with the Bureau to have him 
come to the United States. He arrived in the United States in 
BTovember, 19i|^l, and was operated as a double agent by th© Bureau, 
with radio coMsunication established with Germany. The last 
radio contact with control station operated by his German 
Torincipals was on 5/l/^5j b.is services vjore terminated 9/30/i}-55 
M.d case 

Eiillqf consists of a-pproximately 5^0 photographs of 
oorroopojidence obtained from the files of Otto Albert Christian 
Hagen, whicli correspondence covered period of 1933 to 1939 
between ilagep; and Fans Blum of Remy and Company, Hamburg, Germany, 
one of subjects in this easoj subMtted x-jith Philadelphia letter 
3 / 2 /ijl|.q Hagen advised during interview that his relations with 
Blm-i end Semy and Company were purely business. The files 

in office wore reviowed and photographs taken with Hagan’s 

pomiosioii ot tiwi© of interview, which was conducted for purpocia 
of aseortaiirlng inforriiation regarding Blum and hio activitiea. 
fhis wan oiao of aevoral intorvioi-js conducted with contaets of 
Dliaa in order to dotermlne whether ho was in the U. So subsoquant 
to 193? a and t-jhetliep he was in tho U. S. about July, 
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Kaiaorandim from l-2r* Kayne to l‘Ir. Donah.oe 
Max. Frits Ernst Hudloff, was*, ©t al» 

65-37233 




MHryrm 

-roOTiiHir 


Tb.©r© is no indexing on bulky, no indication 
t-rhat us©, if any, was made of material contained therein; 
no foreseeable use if retained; no obligation to return to 
anyone; and no reasonable possibility that destruction 
eliminate from our files data to which we might have to refer 
in the future. 

Re c OHSiaenda t ion ; 

It is recommended that Bulky Exliibit 65-37233“17i4-3 
be destroyed. 
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DATE: 11^25-59 
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SUBJKTT: DESTRUCTION OF BUREAU} INDEX CARDS 


/7P4lipn -- 

McG0fr«__l_L 

Holif 

Pationi - 

Roitn _____ 
Tamiii ■ 

Trottn ^ 
W.C. SuUivoa _ 
T«l». ROO«__ 
Hollomnn t. ■ , 

Gandy \\ 


Description of List: The 0-ernan Armed Forces (Die Deutsche 
Wshrmaoht) I8-G, 65-Z3WM-S2 

The attached listing of names has been called to our 0’31 
attention by personnel engaged in Name Check mork. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification , In an effort to streamline procedures and elimi- 
nate unnecessary reference to this datut it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau* s indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names, A notation advi sing of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB, 

RECOMMENDATION: 


For referral to appropriate substantive division. 




date fW OECta 1359 

ADDEWUM: ARJ:twy' November JO, 1959 


This exhibit consists of a copy of the third edition of 
the "Order of Battle of the German Army" dated March, 19^5t which 
was prepared by the Military Intelligence Division, War Department, 
Washington, D, C,, widely distributed and not necessary to return 
to Army, It bears classification "Restricted," Pages 5^1 ^7 

inclusive of this pamphlet contain a roster of senior officers 
of the German Armed Forces, Because it was believed the individual 
names appearing on this roster would come to cur attention in the 
future, these names were indexed, but as pointed out above, there 
is not sufficient identifying data concerning the individuals 
appearing on this roster ta effect an identification/ 


[5 






# 




mCOMMENDATION: 

It is not believed any purpose is served by the retention 
of this exhibit and it is recommended that it be 

that the material be de-indexed through removal of the cards from 
the Bureau's indices. 
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Office ]\/LeAy 0 '^M^ • united s government 


i A. E. Belmont 



DATE: November 19, 1959 


^ „ n n I! ® 

^FIIOM : S. B. mmahoej^ ft) 1 1. i:iinc.u <J 

SuEiil IS UIJCLASSiFlED 

SUBJECT: GERMAN AMERICAN BUND flATF 

AMERIKA-DEUT8CHES YOLKSBUNE^^ / 

^ INTERNAL SECURITY - G /I , 0 

Memo 4-24-^9 Short to McGuire requested bulky Jll 

exhibit to serial 179, instant file, be reviewed for 
retention or disposition. This bulky exhibit consists of 
seven official rubber stamp seals of the German American Bund. 
In connection therewith, the following is noted: 

(IJ Only reference to stamps is in serial I79 (memo 
English to Hanratty l523-46) which indicates they were obtained 
from New York unit of the Bund, 

(2) No obligation to return 'rFrer stamps. 

(J( No apparent use of these stamps uxza made by 

Bureau. 

(4) No indexing mas done re stamps. 

(5) No foreseeable use if retained. 

(6) Destruction of these stamps will not eliminate 
anything from our files which would be 'f any interest latet o 
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BEQOMMSNDATION : 

That seven rubber stamp seais of the German ABenicar. : 
Bund contained in bulky exhibit ] 02 - 1 -ji4- i f9 deotro'^2. | 


fT/ 102-1-54-179 

/ 1 - Mr, Belmont 

1 - Mb. Donahoe 
1 - Mr. W.D. Stewart 
1 - A. 
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46 DEC 4. 1959 
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Employee Suggestion 
FD-252 (Rrv. 2-4-57) 




Prom. (Sugqester*s name) 


Director, FBI 


11 - 19-59 

of AssignnvenJ 

EL PASO 


Index Cards referring to SAC Letters and Bureau 
Bulletins over three years old be destroyed as encountei’ed 




iA/ 5 r ■ .-a f 




rr>*nt pri-^ti e r .'s lul* manual citation as w^*ll as foots} 


Manual of Rules and Regulations, Part 1 1, Sect ion 
P. 1 I 4 , e (7) arid (25) provides for the destruction of SA.C L 


1 . ir.'ijes 'f “'-u ja*=-stiv' *. -ni innual savings fTri>''lui' Pisls for estim3*e^ 

It v/ould provide for a systematic purging of cai-d 
from the indices no lon-_ er of value due to the destruction 
of material to which the cards refer, Ihis would eliminate 
obsolete and valueless mat<^rial in line with the Bureau’s 
Records Management Program. 


L'?r'^rr(" Mr A ocgrirr^ 
r Li _.i !. Id U i \i Uk.l icbi 11 1C.U 




Disadvantages of suggestion 


1 J 

None 


NOT SECORDED 

* 

199 DEC 7 1959 


(The use by the United States of my suggestion shall not form the b 
assigns upon the United States) 


. □ Mrs. 



Recommendations and comments of Division Head 


Excellent suggestion, 


gnature ana i lUe of Suqgester 



Signature ^na Title 


ORIGEnTAL 










(E) piling SYSTEM - DESTRUCTION OP RECORDS — The Baltimore 
Office receives from "Second Arm^Tiead quarter s. Port Meade^ 

Maryland, lists of absentees who have returned to military control. 
Up until 1952, upon receipt of such a list, a teletype was sent 
to the Bureau concerning each absentee for Information purposes 
advising of the return of the subject to military control. The 
Baltimore Office files these serials in file 42-0 (Deserters - 
General ) . 

In the event similar material is on file in other of- 
fices, all offices are authorized to destroy this type of material 
and the index cards relating thereto, in line with the Bureau's 
Records Management Program designed to -eliminate obsolete and 
valueless material from the Bureau's records. 


11/17/59 

SAC LETTER NO. 59“69 
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^ to 


Office 

m , A, JI, BoIrzoniC^^k^ _ 


UNITED 




GOVERNMENT 


moM 


S» B, JJonahoa 


1-13-59 






Belrzont 
* 1 - M"m Bonahoa 

1 - Mf, Barnes 

1 “ IB', Backs 


suDjECr: CARL EMIL SREPPER 

lETBRMAL SECURIT7 ACT OP 19$0 
REGISTRATION ACT 




h 


4^ 


3 

V- 

01 

Q 




Tol«on , 
Belmont 
DeLooc^X^ 
.fiiculto 
Mohr _____ 

Poteons 

Rosen 

Toinn) 

Trotter 

W.C* Sullivan 
Tele. Room 

Holloman 

Gandy - ^ 


Subject on 2^21^$ waa f&tmd guilty in 
Federal Court, Neisark, Nam Jersey, for obstructing the / 
mar effort of the 17,3, and the Censorship Law (Title 40 
Sections 102 and 10$, and Title 50, Sections 6l 8 Appendix 
CSC), Actually our investigation indicated he had acted 
as an agent of the German Government and that his missions 
in the C,S, were to aid Gen::an saboteurs landing in this 
country and to disseminate German propaganda. He was 
sentenced to 12 years but was released on 2-$^5l» Buring 
the Bureau's investigation (1942-194$) intercept coverage 
bettseen the subject and persons abroad resulted in 
volxminous letters being furnished the Bureau through 
National Censorship, ^otographs were made of these 
letters and the originals returned to N^tiomil Caziaorship. 

Memorandum Banes to McGuire $~2S-$9 requested 
that this bulky exhibit be reviewed and a decision rendered 
as to retention or disposition thereof. The originals 
of these photographs when received at the Bureau were 
processed for ovidanedaof captonaga character. These 
examinations mere negative. The photographs mere not 
indexed. There appears to be no foreseeable use for 
these photographs and their destruction would not elimirmto 
from our files data which we night have to refer in the 
future. It does not appear that any of these photographs 
orz' the originals thereof ware of evidentiary value at 
the tine of subject's trial and at present they do not 
appear to be of evidentiary or historical value, 

micommmATioN: ^ 

That the exhibit to Serial 6$9 ofjnstcmt 
file be destroyed, ^ -V / 


s 0-l$929 

y JFiTtJlpA 
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scuosus^' 


BEG_I ji959 


Employee Suggestion 
FD-252 (Rev. ^-4^7), 


# 


From; (Suggester's name) 


Director, FBI 


SUGGESTION 


November 10, 1959 


Division o£ Assignment 

Four - Personnel Record; 


..I. ■ ■ F' I 


Lowing files be destroyed in connection with the con- *7^ 


That the following files be destroyed in connection with the co3 
servation of space: 

1. Division and S. 0. G. "Overtime” files (total: 69 sections) 
(Closed since 1955) 

2. S. 0. G. Division "Organization” files (total: 22 sections) 
(Closed since 1943) 


Current practice or rule (Include mariual citation as well as facts) 


All sections are closed and files not being used for any purpose, 


Advantages of suggestion and annu'al savings (include basis for estimate) 


1. Save space - (1 4-drawer cabinet) 


Disadvantages of suggestion 


None to my knowledge, 




(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) ■ i 


I I Mr. I X I mts. 'Of 


Recommendations and comments of Division,Head 


and comments of Divisioi^Heac 

for 

ampl'-s pers file- 


Signature and Title of Suggester 




Slgnature^and^Titre"^ ' ' 







KTANOARO NO. «4 


Office lAjeiimpMdl^ • united government 


FROM 


SUBJECT: 


MB, Mmfftrz 


SIMMS 


SU&aESTION #f 
SUBMITTED BY[ 

u . 


DATE: 11 ,.13 “5 9 


All irF™'’AT!"»''!0':':]TAIMED 
KERB;5 io CnCLASSIFiED 

HA I F 


Tolson 

Belmont _ 
DeLoach- 
McGuire « 
Mohr 


I ^ Supervvsor of i)he Personnel ^ 

Beoords Unit, has suggested that the Records Branch be 
authorised to destroy (l^the 69 sections of Bivision and, 

Seat of Government fSOGT/^MeJitime" files [closed since 194&)., 
and (2) the 22 seat i ons i sat i on " files 
(closed since 19Bo) presently m^litafned .in the Personnel 
Records Section, , ~P^sT f u d> fn 

Attached are the Knoxville and Memphis Bivisions 
Overtime files and the Identification Bivision and Bomestic 
Intelligence Bivision Organisation files as samples. It is 
conservatively estimated that the destruction of these 91 
sections of files would save one four -drawer file cabinet. 

As far as the Records Branch is concerned, the contents 
of these files are of no value and the adoption of Mrs, 
suggestion would he beneficial to the Bureau from a records 
management standpoint inasmuch as these files occupy valuable 
space that is sorely needed. The material in these files is 
described as administrative type records not requiring archival 
authority for destruction, / 




Sullivan . 

Tele. Room 

Holloman 

Gandy 


REGOMMEMBATIOKS i 


That the above two-part suggestion be adopted. 




fi£C- 50 ^ 

2, That the suggestion be referred to the Training 
and Inspection Bivision for review and acknowledgment prior to 
referral to the various Seat* of Government Bivisions for^heir* 
comments, , 

cc-designalec ^ ^ 


cc-designai:ed 

/? empi^s pers f il© 

(pLWB:dvh " “ ^ 

(d) I 

I - Personnel file of Mrs,\ 

Englpsmh^X 




WSlB«Bggj 

















grade, and salary. A spot check of these lists discloses they were 
submitted for the most part on a monihiy basis during the early 1940s. 
There likewise appears to be no reason for continuing to maintain 
these old organization lists since they have been inactive since 1943 
and do not appear to have any value at this time . 

RECOMMENDATION; 

That the suggestion to destroy these files be favorably 
considered, for the reason set out above. 


(gj,t 





^DENDTJM BY TRAINING AND INSPECTION DIVISION ; RTOrjmp 12-3-59 


14 . 1 . 4 . 4 . 1 . P xs agreed that suggestion should be adopted. It is felt 
that the material should be reviewed by a responsible Agent Supervisor 
I in the Admxnistrative Division before it is destroyed and the 
Administrative Division agrees.. This is the same manner in which v 
similar projects have been carried out in the past. Mrs* 
proposal was acknowledged by letter dated 11-19-59, 

recommEj^ATIONS ; 1. That the attached letter of commendation be sent 

to Mrs. I |for her alertness in making this proposal. 


2. That this memo be referred to the Files and 
Communications Division for the carrying out of the suggestion. 

/ V A ^ 
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Office • UNITED ’government 




TO 


FROM 


Mr. Mohr 


, ♦ - 


w. s. 


Tave 






b7C 


■B©»- 11-23-59 

ALL 


Tolson . 


i6 jiisibLA-^OilicD- 


SUBJECT 




SUGGESTION # 30Q-.60 
SUBMITTED BY^ _ 




O^-es-rRHefi'i n 


0^ ilt/r.-'J Cf 'Vf t®*' 

The Training and Inspection Division has requested 
views of the Admiristrative Division concerning the captioned suggestion 
that the Records Branch be authorized to destroy (1) the 69 sections 
of Division and Seat of Government ’’Overtime” files (closed since 
1955) and (2) the 22 sections of SOG Division ’’Organization” files (closed 
since 1943) presently maintained in the Personnel Records Section. 

There appears to be no reason why the ’’Overtime” files referred 
to should continue to be retained. These files have been closed ^ce 
1955 and consist mainly of agent overtime reports submitted by the 
various divisions in 1950, 1952 and 1953 before the Fringe Benefits Act 
providing pa 3 nnent to agents for overtime becameoef f ective . The figures in 
the overtime reports have been posted to the personnel files. of the 
various agents and copies of the overtime reports are maintained in the'* 
Personnel Briefing Unit and for inclusion in permanent briefs as they 
are brought up to date. Any claims by former agents for overtime 
compensation based on overtime performed during the period covered by 
these reports would now be barred by the Statute ;of Limitations since all 
of this overtime was performed more than six yeai/s ago (the last report 
covers the month of April, 1953.) The files in (Question do not contain 
any other monthly overtime reports submitted since February, 1955 in 
connection with the Fringe Benefits Act. Overtime reports submitted under 
the Fringe Benefits Act are not sent to file, the original being main- 
tained in the Voucher-Statistical Section and a copy in the Personnel 
Briefing Unit. In some instances the old ’’Overtime” files in question 
conMn correspondence to and from the field in early 1955 relating 
administrative matters connected with submission of initial overtime 
reports under the Fringe Benefits Act. However, the overtime repoa;ts 
themselves are not kept in these files and the correspondence menti^ied^ 
is administrative in nature and not basic policy material. No apparent 
reason exists for continuing to retain any of the overtime reports or 
correspondence of the type contained in, these old ’’Overtime” files. 

With^ii 5 esp^ct,.^totthe SOG PivisionTm )rganization’’ fil es referred 
to, these files have been closed since i94si&d'' cd'nf Sii ITsW^of 
personnel assigned to the various SOG Divisions, broken down by position, 

ffiC-50 



W.C. Sullivan- 

Tele. Room 

Holloman 

Gandy 
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Sng vafidyin^pecliDn Division 






•TAtSt0^5^r0(RM NO. <4 


Mly^Wr-lndum * united ■ijWLk government 


Belmbrii 


FROM 


SUBJECT; 


Braniga 




DESTRUCTION- OF BUREAU PROPERTY 




DATE; 12/8/59 

- Mr% Belmont 

- Mr* Branigan 

- Mr*. Baumgardner 

- Mr* Bland 

- Mr* Donahoe 

- Mr* Whitson 


• ■i vr-i-^Txriri>T ir Ti itiilTffiVlTT i tfffriTimri< Va nM » < m Vi^ 


Tolson ___ 

Bolmont 

DeLoach 

McGuire 

Mohr 

Parsons 
Rosen ■ 

Tamm 

Trotter — 

W.C. Sullivan- 

Tele. Room 

Holloman :■ 

Gandy f. 


In connection with the review and destruction of -bul-ky 
enclosures, the Photographic laboratory and the Records Section are 
also engaged in a program for the destruction of certain photographic 
negatives of original Laboratory and Latent Fingerprint evidence* 'Such 
negatives are being considered for destruction if they relate to cases 
which have been inactive for ten years* At the present time, there are 
photographic negatives in the following approximate numbers of rnat-^rs 
inactive for ten years which fall in the following classification^ 
cases handled in the Domestic Intelligence Division: . 

Cl assif ication Character Number Inacti 


Character 


Number Inacti 


2 

Neutrality Matters 

11 

3 

Overthrow or Destruction 



of Government 

1 

64 

Foreign Miscellaneous 

273 

65 

Espionage 

1870 


Registration Act 

27 

98 

Sabotage 

2935 ^ 

100 

Security Matters 

4518 

105 

Nationalistic Tendency 

139 

11 / 

Atomic Energy Act 

3 


vim 



r ‘ These negatives, files, and pertinent exhibits will, of iJ 
course, ^be furnished to the Domestic Intelligence Division personnel 
in substantial ly*'^£he same volume that the regular bullzy exhibit reviews 
have been furn$.shet^* ' - , 

/ 't '/yyi, ^ 

^ ^ In %!5:(i%^ti‘oi^jj^to the usual considerations in connection with 
the review of hdljiy exhibits,, cases of national interest or those cases 
in which life sentences,^ could be imposed were excepted from routineer/ 
ae^truotton. ^ ^ 

Review of photographic negatives z> manner 

by the substantive desk and by- the Daboratorykb^iMt^^ 

Section as the regular .bulky> exhibits* NhUd) ^er. i t sh ould be 

66-3286 - k,!)/ ‘ - \e>- 





r 


. { 






Memorandum from Mr, Branigan to Mr, Belmont 
Re: Destruction of Bureau Property 

66-3286 


pointed out that reviewing Agents may find instances where a bulky 
exhibit consisting of photographic prints in a particular case has 
been destroyed at sometime in the past under the bulky exhibits 
program on the basis that the prints were no longer necessary because 
the photographic negatives from which the prints had been made were 
on file and new prints could be made up if the necessity ever arose. 
Reviewing Agents should) therefore , before authorizing destruction of 
photographic negatives, make certain that prints of those negatives 
have not been destroyed at some prior time on the understanding that 
the negatives loould remain on file. In making this check reviewing 
Agents^ should bear in mind that the serial to which the negatives 
pertain may not be the serial to which the photographic prints were 
an. enclosure. 


ACTION: 



V 
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OPTIONAL FORM NO. 10 


IJNIT^ STATES GO^^MENT 

Aiemorakdum 



Al.i !"F'^n"'iAT!OnCON'i^fllED 
^^i-TFilllSUIiCLASSIEiED 


J£:,^^2-5-60 


subject: 


r. EAMES 


RECORDS DISPOSAL MATTERS 





Tolson 

Mohr 

Parsons _ 
Belmont .. 
Callahan . 
DeLoaoh . 


While discussing another matter with Mr, Hardee 
Allen of the National Archives he advised that the Civil 
Service Commission had submitted a request for authority 
to destroy nonderogatory applicant investigations and 
related papers after 90 days total retention, I asTved him 
) if this request included the Standard Form 79 which we 
'furnish to the Civil Service Commission when we conduct 
\ security investigations. He said he thought that the 
[request included the file and all supporting records. 

; I have since discussed this matter with Carlton 

, Gloyd and others in the Civil Service Commission and have 
been advised that the Standard Form 79 is to be retained 
permanently under existing policy. Form 79 and a similar 
form, which sets out the name of applicants investigated by 
the Civil Service Commission, are retained in an index 
'referred to by the Commission as their master indices. 
Security investigation files are destroyed after 30 years 
■ under approved disposal schedules and officials in both the 
Civil Service Commission and the National Archives feel 
certain that the request will be approved to permit the 
destruction of nonderogatory files which reflect the 
results of investigations by Civil Service Commission inves- 
tigators after 90 days retention. 

This is submitted for your information and no 
further action is necessary. / . 


Trotter 

W.C. Sullivan . 

Tele. Room 

Gandy^i 
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Enclosures 






JAN 8 1960 

















I NAME 


PRINT OR 
TYPE 


DATE OF BIRTH {Month, day, year) 


(Middh or axiddh initiat) {Maidan ot oth&t jnamos) ^ 


PLACE OF BIRTH {City, Siaio of country} 


ADDRESS (Sfree< and number or R. F, D., City and State} 


DATE mVESTIGATlON INITIATED 


DEPARTMENT OR ASENCY 


NAME AND ADDRESS OF OFFICE IN WHICH THE REPORT OF THIS INVESTIGATION WILL BE AVAILABLE 


FBI 


INSTRUCTIONS: This form is required for each applicant and'employec on whom your depart- 
ment or agency conducts a security investigation. Submit it in duplicate when the investigation 
is initiated, to the United States Civil Service Commission, Bureau of Departmental Operations, 
Investigations Division, Washington 2S, D. C. 


STANDARD FORM 79 

JULY 1954 

U. S. CIVIL SERVICE COMMISSION 
(CHAPTER II, F. P. M.J 


NOTICE OF SECURITY INVESTIGATION 


10~*C£5a30-2 apo 


‘4 name 

PRINT on 
TYPE 


(iast) iPirsty (MMdle or miMU initial) (Maldan or other namaa) 


DATE OF BIRTH {Month, day, year) 


PUCE OF BIRTH {City, State or country) 


ADDRESS (Sfreei! and number orR. P. O., City and State) 


POSITION 


NAME AND ADDRESS OF OFFICE (N WHICH TOE mVESTIGATIoTwII i ^ ^^ 


FBI 


L'-' 


I ' J LU 

. ! 5 — 

— ! LU KSZ 

<C 3Z O 


required“for each applicant and employee on whom vour denar-t 
ment or agency conducts a security investigation. Submit it in duo/ioafe when thi. 
isimtiated. to the. United States Civil Se^ice CommiS, IlireafS Dejart 
Investigations Division, Washington 25, D. C. rvepartmental Operations, 


STANDARD FORM 79 
JULY I9S4 

U. S. CIVIL SERVICE COMMISSION 
(CHAPTER 12, F.P.H.) 


NOTICE OF SECURITY INVESTIGATION 


16—080C1J-2 OPO 


^ (>- 3AS‘d} 
femrosm 


S7 


( 


«T«mo«m> KMM no. (4 


JIP Meff^akdum • united} S^TE^ government 



■'=1 


c 


f)™ 


:- 4 . B. 



-DATE: 


PROM S. B. 


subject:J 5 mm mCBOFILM FOUND 


J 


mAMi , 

Tj( U'U.A. 


PLOD IDA, 6 -^D-^i 


2iiA 


I^P 


Dc^BlONr.GE ~ X' 


1- 


oo:i^PAm- 

iNF^'BmAT 



DecembeD 

W 


31 y 1959 





four, A ^ furr ^lshkd captHo 

OfjTc ' ’ ^ 


fourui 6-D2-5b 
over to Miami 
appears to he 


apt 

aged 12, 

his father. mis 


oned film 
in Miami, 


which uxis 
and turned 


Tolson 
Belmont 
'©Loach . 
McGuire , 

>hr* _. 

Parsons J, 
Rosen . 

Tarifr _ 

Trotler ^ 

W.C. Su. .vV,/\ 
Tele. Room V I 
^lollomon J 

Gandy . . __ 

I 


- bluepl-ftlffifcVaft 

of Douglas Airaraft. r.;: adVfed thcflfthl PN’^A 

--i-59 

the^-e appears to be no need to return 
aes. auction ^couJd not eliminate from our 


exhibit to serial 
rendered as to Us 
film has no value and 
it to the finder. Its 


files data to which 
the} e appears to be 
It is not indexed. 


we mignt have tc refer in the .future and 
no foreseeable use if it is retained 


PFCOlfMENDATIONi 


file be aeffoyff. f ^ 

6 S- 6 A 060 

I 0 &' 


i - Mr . Belmont 


1 - Mr. Donahoe 
1 - Mr. Short .\ \ •*Vo\ T 

1 - Mr. Wacks H 






1 



q8rGIM^.L COPY FILED ||^ 




crOiSC3ttgv> hs. C4 


u 



° UNITED S ; 



■iS 


GOVEUNMEHT 

iiiD'l Beoavibar JO^ 


^ (^)suDjECr: UNAUTHORIZED DISCLOSURE OF CLASSIFIED DATA 
fJ I y IN ARTICLE ENTITLED "KESSIIE NAYY WITH 4? 

\ ROCKET SHIPS I 961 GOAL, " BY "CHICAGO TRIBUNE" 

ESPIONAGE - X 



Trottor , 


W.C. Sulhvan « 

Telo. Room - , 

Holloman — . 
Gandy - - . 


AEC 8-21-^6 advised that captioned article 
contained info classified Secret - Restricted Data, 

The article pointed out that the data contained therein 
were obtained from testimony before the Senate Armed 
Services Subcommittee on Air Power and that this subcommittee 
had prior to public release deleted more than 80 per cent 
of the testimony of certain individuals for security reasons. 
Pursuant to our request, AEC furnished the 2^~volime report 
of afore-mentioned subcommittee. This comprises the bulky 
exhibit to serial 2 of instant file. AEC also pointed out 
that the classified information included in the article did 
not appear to come from this report as claimed in the article. 
Department declined prosecution in this case. 

Memo Short to McGuire 12-J-^9 requested the instant 
bulky exhibit be reviexoed and a decision rendered as to its 
retention or disposition. It is noted the exhibit is a copy 
of the hearings before the subcommittee issued by the " ^ 
United States Government Printing Office, Serial Number f6922. 
It is of no further use in the instant case, which is closed, 
and it has not been indexed. Its destruction would not 
remove from our files information to 'which we night have 
to refer in the future and at any rate another copy can 
easily be obtained from the U.S. Government Printing Office. 
There is no foreseeable use for this exhibit, if retained. 
There is no obligation to return this exhibit to AEC. 
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Office • united s^es governm^ 


Tblson.'JJL 


j f) ' 


FROM 


DonahoaA 
Lb Edwards 


Belmont u 

DATE: 12/B9/59 |knS*cG55iz: 

Mr. Mohr._j 
Mr. Pftraons. 

j u I ®«sen 

^ I ^ 

I Mr. TV.C.SuUiTan 

3UBJBCT: OOUNCIL OF soxmmm CALIFOBNIA 

‘ 2S •• J? •» YU 







Be^erenoe made to memo L* E» Short to Mr» MoGuire 12/2* 
Qcgjtioned as above which recommended that bulhy exhibit 
relating to serial 5? o/ 100~S3^^9 he reviewed and decision 
rendered as to retention or di^osttien of the material* ^ 

Bulhy exhibit in point consists of exhibits submitted ' 
to Bureau in conjunction with prosecutive sxMimiary rejopf% pre^^ 
pared on above organisation 6/4/ 5$ at Los Angeles* exhibits 
are Photostats, originals retained by Los Angeles, 


|v1 






■z 

C9 




X 

C*' 

<5" 

■? 


I 


Proseoutive simmary report forwarded to Department 6/l8/$5» 

By letter dated 12/2j/^^~ Department advisedij'eport reviewed 
for purpose of determining if sufficient evidefv^ existed to 
sitpport a petition to the Subversive Activities Contxpl Board _ „ 

requiring captioned orgainisation to register as a Oomimmisi-fi^nt\ 
organization. Department ^vised it determined there was' ^ 
insufficient evidence to simport a petition against captioned h 
organization at that time (l2/2j/^$) , Department stated further 
review would be undertaken as additional reports concerning 
the organization were received. Four reports were submitted 
subseauent to that date, the last being a closing report 
l2/l8/§’p tdhich disclosed organization dissolved. The other ® 
reports contained little or no information concerning the 
organization's activities inasmuch as plans were being formulated 
to disband it, 

petitioning 

Obserpationat Possibility of Department /Subversive d/itivities 
Oontrcl Board re captioned organization appears remote, Inas- 
Muoh.da Los Angeles has originals of exhibits^ there is no need 
for Bureau to retain Photostats since it creates duplicate 
fil ingi. . 


O 




FDEsbJa tiU 
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That 


.-'v'T 


bulky exhibit be destrcyed. 



notrscoroeo 
^ 8 1960 
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TO 


FROM 


STOJBCT: 


A. H. Belmont 


W, A* Brani 




DATE.- , December 28, 19$9 


POLISH INTELLIGENCE ACTIVITIES 
IN THE UNITED STATES 
INTERNAL SECURITY - PO 


i)es TRu.g.Ti'^W u, fPoPg/RTM (^€i\ 






T rottar. y — 
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Tele. Room 

Gandy 


By memorandum 12/21/S9, Short to McGuiT^ , it was requested that 
the bulky exhibit to Serial 100 -350264-’ 1021 be reviewed and a decision be 
made concerning its retention or disposition. b 7 D 


consis ts of 17 items published by the Pelish 
on 9/^/5! • Eight are in the Polish 
They were forwarded to the Bureau as 
disseminated by the Polish Consulate 


The bulky exh ; ft i t 

Government furnished by I 

language and nine are in English, 
examples of literature and propaganda 

Chicago, They cover such topic^s Poland's economy and political 
Polish-German relations , anti -State activity of the West in Poland, and , 
strongly urge the "peace" theme. A review of this material indicates that\pi 
it is of no present intelligence or operational significance . It appears \ 4 
to be of no value to the Central Research Section. \i 


structure^^. 


RECOMmNftATION : 

^ Tha t the bulky enclosures to Serial 100-^30264-10 21 he destroi 
If dppfoved, forward to Files and Communications Division for ap^opri^ 
act Vdri, 




JJMcD:bb 

1- Mr. Belmont 
1- Mr, Brknigan.^^ 
1- Mr, McDermotS 
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Office Memorandum • united states government 

dec 22 1959 


TO 


FROM 


SUBJECT; 



DATE: 


BICHARD L. CONES 
SECURITY MATTER - 



Tolson 

1 1] Belmont 

De Loach 

McGuIie 

Mohr 


Parson* 

Rosen 

Tamm 

Trotter _ 


W.C. Sullivan 
Tole. Room 
Holloijtan 


Buliy Exhibit File Number: 100 -407 502- 


"" / 

We are in the process of reviewing all buliy exhibits in order t^at 
we may dispose of those which serve no further purpose. Imsmuch iS mary of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive auperviser review the 
above-listed bulky exhibit and render a decision as to its retent ion^ or dis- 
position. A notation as to the decision reached may b© placed this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing In the eas^ *ile. 
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RECOM-IENDATION: 

^ 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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Office WLemdrandum • united states government 

DEC 2 2 1959 


TO 


FROM 


MR, 


DATE: 
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SUBJECT: 
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SECURITY MATTER - C b6 

b7C 



Mohr 

Parsons . 
Rosen — 
Tamm «« 


BuUsy Exhibit File Number: 


* c^ry < V 


Trotter - - 
W.C. Suflivan „ 
Tele^oom -■- 
Holman 

‘^<!^ndy 

c/ 


i'i if , :/ 

^yAif // X 


We are in the process of reviewing all bulky exhibits in order that ' 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits per'tain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above— listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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SUBJECT: 
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SIMII^M'W SIBS.OS 

INTERNAL^ SE0URIT7 ~ 0 




Trotl«r . 

W.C. SoUIvan . 
T»U. Room — 

HoUoson 

Gandy 


Bullcy Exhibit File Number: I"-' -R953'^-75 ^ ^ 

We are in the process of reviewing all bulky exhibits in order 
we my dispose of those which serve no further purpose. Inasmuch as many W 
the bulky exhibits pertain to inactive cases and are occupying badly 
spaceTlt is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached W ^ 

randum. The memorandum should be retiarned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RF.r.nt.^MENDATIOHt 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the mterial. 
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Tfee attached exhibit consists of Photostats 
of various doctinents sufenitted v/ith the Snith Act 
Prosecutive Suisaary Report on Hirsch in 1955. 

Since Hirsch is no longer under consideration 
for prosecution and since the originals of the documents 
are available in the Chicago Office, it is recommended that 
the attached exhibit be destroyed. 
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T«It. Room , 

Ke memorandum from X», B, Short to tlr, tJcsGaixie datod 
10/28/59, regarding a San Diego saggestion that the retention ° '' 
period o£ Borm FD 283 (FEI Eadio Station Log) , yhica is not? destroyed 
after one year^be changed to permit ^destruction after 20 days. 


@ Op 'p 

mications Section has j 


Communications Section has indicated it has ass interest 
in these logs. The laboratory considered the San Edego suggestion 
acceptable. The Training and Inspection Division re<^ested the 
views of both the Investigative and Domestic Intelligence Divisions 
in this regard. The Domestic Intelligence Division saw no 
necessity for retaining the logs as their destruction would be 
permissive on the part of the SAC rather than mandatory. 


From an investigative and evidentiary standpoint M 
Eadio Station Logs as currently maintained serve only to corroborate 
Information that is available through other primary sources. Their 
destruction after 30 days upon the authority of the SAC on a 
permissive basis would appear to have no adverse effect upon criminal 
and related operations in the ffeld. It is felt, however, that 
any instructions in this regard should < include the proviso that 
in unusual cases or where circumstances should dictate the SAC 
may authorize the retention of theae for an appropriate 

period of time. FCrtinent portions of the MS Eadio Station Logs 
retained would then be included as a 1-A eshibit to the investigative , 
fil© and their ultimate destruction would depend upon the status . 
of tj .0 COSO involved. __ | 

I ■' 

ACTION i RECORDER' 

: 133 DEC 29 1959 

It is suggested that this be referred to the Training 
and Inspection Division for appropriate handling. mmmmmmmmmmm 


X - Training and Inspection Mv±B±onUZ^-A.M 
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ATWSFiDUM bv !Frainina and Insi^eo-tion Division : AG : ag 

T/e ave of opinion I2f Radio Station Logs (Form FB 283), copy 
of mhich is attaoh&d, could be destroyed on monthly basis in 
field after retention thirty days^. Consideration has been 
given to their possible use in recording instructions to Agents 
by a field supervisor and their availability should the instruct- 
tion later be checked for some reason; however, the form ddes 
not require and its instructions in the Manual of Instructions 
do not require that the message be recorded* Too, in major oases, 
offices keep an independent running log* Further, in interest of 
security of our cormunioations, radio messages are normally terse 
or merely Agent whereabouts messages or discontinue ‘messages etc* 
Log would still be available for thirty days re these* There is 
no required uniformity among field offices re entry of the 
message* The form answers normal needs for the day's traffic, 
and is also used by field offices as basis for monthly traffic 
summary report to Bureau* In larger offices where there is heavy 
radio-car traffic these logs accumulate rapidly* 

RECOMMBHI): Field be permitted to destroy Log on month}y basis 

a'^ter thirty days old* 



Jf approved. Training and Inspection Division will 
handle pertinent Manual of Rules and Reg'^lations and Manual of 
Insi>ructions revision to so permit* 
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l'=gat0go5C‘y'''<jC '•Recesai’fc'ating, =bttly'';ori0'; a :a^0pdr:jb7'4.3<ceptt; 


-V* '■', :■ ''l'-'i'2)'.- 'SAC, siig^6.k'tbci.;that, Bii±aa^' , - 

■ 7,cpnsi;yer'^|iayif5^g/ '■'P^sas>^lihout.V/; '; ■ , ^'• 
'? ■'7V>^/\'aufomlitina;-a';:a?epd^ Bureau- '■•exdept/'SSA^-^BqgitXye- ,, ■, 

; ■"V';,':\^.''pases''-;9indvC0nisci'eKit£diia;^ . ■'•.;>■ ‘*'"./ . '. -• • ''''>'’’ • '' '■/■'■: 


- . Sal&Gtive SaryiGe/-ha-i£;±a!qu6st0d';ona 'copy'df 

• ;.. . vf: closing ^ppOs^, -in, Seiootiye\SeryiPO’'pa$0a aar.e '«ssd ^ :,.' 
■;'; fk^ yaiibviS' auiv^^s-iu:;i'ddi1:|dli th^- siaiisf ical • ■ 

- '• '?;• ' '^^data^.. 'ltX''',addiiion:,;;"ii|ie .Bicsau ’ al\fi?ay^;''wa'ntsv^rspp$t$.^ 

appotspllshaibnta?/' dbnvioiibns>;''-'' • '''" 

' V ■';-'v:-. ;:' .;;apprsljensionsi^'';Sn '2:eGpveri*bsV*- ■ .Tliaap^'siatisti&s^ would’ bsf ,■;' 

■ r’/ , 7*‘ • v^missed-' if tho’;SAC’?sogg0B'tion^^ivb^o^;'fo^b^^^ ■, , 

' ,'\C3)'7 ^C.Cbaaildtt© \sUgge.ofe''%raau' ''acecondidef ^ 

"''vl'’ •‘- suggbs.tion.'"Bv* ' tfeoit. asbistapf chief 'clef k' to ,.tbe ; effect ■ , .. .. ■■. ’ 

’ '•■■■':- that 'all ^25-0 -seriala^ev'es? ''tbn years old 'fee .'d'esttoyed' a'nd;' ■. " 

"',1' ''-^'(”''1-’ ' .that' 'the %3or^ty.of7;the;25*^: .cases ■consisting mainly 'df., - 
7. : cases where \inyestigttiph disclosed that thb delinguency ; , 

was;,"hot'-Vi?il'tful end.^th© files are'-dveir.: ten, years old plso- 


';; 7 -.- . ,. ', ..^:''' Xhyestlgativb ,; Biyisioh ' cfencUfs -with th ;' ' v -' 

' : v ^ that - ail , Selective . Service ; irtvpstigattye * files , 

7 ", -■? wherein the delinquent ^ ' ■ 
: 77 ^ 7 -:, 7 ' ’'. years , old . ; fee .. destroyed .^ ' Ihvestigative ' l ) iviSion ;‘ alsp '-',' ,' * 

•■" /tecomnjehd's •that 'the'' '.serials ovpr'ten. 'years 'pld'.' 'fee, ,' 7,-''';, 
V '7' .. ‘ destroyed. ^ ihe' .reasoh,,forvthis recoraoiendation is that ^ .: 

1 ' the majority ef thee © oases are opened shortly after the 
.,7 ,;;';.' 7 - ‘ subject - 4 s 'eighteeh years of age and .has failed to .; 7 
; 1 :''.‘'_ ;':..;' 7 ' ■ reglstef '.^. has '. fee 8 n „ p'icked Up as . - a . Card ” case or has '' "■■';', 

, . ' %'7 failed to shpwpp for induction at . approximately ago "' 2 ^ 

' years*>,'4n-'all of -these 'feas.es' the subject’s delinquency'-''' ..,• 




'7 -X; ... 




KedoMs:iMa3aagemeii^, .. ’r.,:''' ^ v 

■ . ^ r©m6v«'d a&d'''k^' jb^as:.',J3ee^I^d^ Mt'o' the aa^jaed"' '';, :> 

• has^'beej^ 4efihrr;ed:'ah-'a'''aii;itar^;'ui?e'5ec.t>: '-'-Jlh' V* v .’, !■■--■;; ‘.•.■v:.. 

■^, . ■:' ^ ,,}s :%lae^e eaae^>'after'teh-'2^ehi’h, the’'’etth3hc't 'it^oi:0*d- every.',';' 

''''Qsse ,bo- 'h%eh<i'"‘the'-agjbXef^^ 5ifeare;i^hich ’• 

::-v x--‘'was;iiatm'.age:,-.bl'.- diadddtibtt;aM-vtl3;e. Ihvestlgattv^ ' . ,/', ■ ':• '-■•■, '-:'v , 

' ,;' 4oes':not' -’tbed.'''a;s‘-‘th6ugldVt^^^'^®te3itibh\of /thebe^^ty^ -P'"''' 

a?e9orde;'^f.paX<i ■'>© ;yal4e‘\in-Xhe/fet,mreV:'' ^ 

'V- ' 'lii‘ consideritig' ;the:‘ adept ^-tlii'a. etag^ektibbs v- 
. ■.•*■ it elablild 'kisb be bSine, in mind,. thab'- while the^b'' 'iiohw’illf ul 

''■'l,;..'v" .r ',0bieotive Service- IhVbstlgatlVe'.fiXe^' <to-;c,ont.ada’soiBb ;.■ 
/^A"''^'^hackgrQuMAihfb^ffishibhA^%^^^ihg^'tkevibhh■^^^^ 'bhibvsaBie- 
.••s-.v' /;/:hasic' -background ''.ikt'avhatiDh bail 'he-' aeeured by the ':S'Ureau 
' 'A;A- 1 Xt- necessary ,ht "any- time: In- the 'f ature ■ frvik the ., •original ■ ,’ '■•'■; ’ .■»'■ 

, ' '’‘'^'■-^^:‘'A^^:'Sblbctdve’■■garV'dc©^■ftlbs;whlbh^are^'■mathtaih^d by the- Xbcal,, , ' '’;■ 

, ; •; .draft boards'^ .^ilsb^' It -Xs- believed that:, after- the- ,elapee. , ■',*- A! '' -'■ 

of ' teh’'- yeaf h; the- '' bsef hlhes.s ef thid'' background ,■ iiifbrmatioa ': ■ ' . . ; ' ,• •';; 
A;.^.ill,,be-|!^otb>-:'^'- • :Ak f^,; '• t A;'''./: 

'A-/' "“■■ ’’A , . ■', ' 'SkO. bok ':in|eihk‘'req'bmkbnds' that “ail ■ . '■' ■■ ' "'■ A: ' ■, ; A 

''a/' ^ AA ‘.; f lies'- teAdeetrnyed' ■,• .v,„ ,' .' J,'. A'r 

; "A'/A-A;,:- "A'; ■ -A; A':l*ji£s suggestion: inbonpafabie. to 'Kb. 'abbye’'", :■ '■’A^ A-;> 

;AaA' vAA^.A':but 'is-'hbt'ds. >road;and bbosequentlyAihyastigatiye’-Diyision- A^,. 

:Av'/--'v^' •■':'^suggestibn;.nhder'dib* S'hbdye 'would. '‘more- than include;-'; -A ';A,'.A-.,’;.A'';;. 
. A- A ’'’the suggestion’ b^ gAg ih'iob Angele,s> A' -'A"'’A' pp-'", "A; i'.A'’ 'A; 
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: .' ‘-Service' iiles’' prior -tb‘:i9w. be destroyed; in’, ’‘‘hb "card” ;■ ; 
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' ’''’A-'" ■•■• ■' :;A'^kis suggestion niso^ties,,ihto-'SUggestidh'^Koy 3 A^,, 
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■-T-;- A ' ,: '..in: ‘that 'the time element ■ as 'ten, yeark' father , 'than Cage's; ■:/ ,: 

A'A:-;-:';' ; prior A: ,.A ;'A‘;:A-A\ ' A ':A,A i‘/A A A ■A''Ay:.'>j' : , ^.;i;:A'AA,y; 

,;A ''a. -'A AA'^rha' 'above -.rec'omnsndationa'-.by theAInVaat'igative- ,AA"'‘-''AA'-;:''A’'''A 

■ ;■ ': -Mvisibh''’if ’’■approved .'should'- be '.considered- as- .applying 'tO' '“A •■ ‘‘f.AAA -A 

'• ■'■:'"'‘ail 'of ‘the..' field 'offie'es/as-.%ell'as; ■to''’, the; Seat -bf Governmaat - 'A 
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^Memorandum to Jfe** Rosen 
,RB: RECORDS MiTAaEMEISffi 

66-18966 , 


ADDE33DDM ; . September 2lj., 19^9 

Commente of Domeetie Inteliteenoe Divlsldn 

- ^he fbHowing eomraents pertain to. the suggestions regarding 
Seiectiire Service raattejps and are being set out numerically as they 
are set forth in instant memorandum* 

(1) *Ehe iDomestio Intelligence Division boncurs with the comments 
of the Investigative Division relative to this suggest ipn* 

(2) 3Ms Division concurs with the ooraments of the Investigative 
Division and it should bb stated that these reports mi^t also 
contain information of interest to. outsi<^b agonoies and Would be 
disseminated to those outside agencies in. the event a r0q.ttest was 
received ooncerning the individual involved* 

(3) Relative to this suggestion, t£is Division opposes the dutright 

destruction of any Bu3?eau investigative file even thou^ the file 
contains only honderpgatdry data* Ihe files proposed for destruotion, 
by this suggestion may eontaih baclcground information or other infor- 
mation of value which would be pertinent in handling a rec[uest from 
the Direptprj, the White House, the Attorney General, an butaide 
agency, etc., :oi’ they may contain information of value bonoerning 
individuals involved in a current investigation. In other instances, . 
information in these files might be used to establish an identifica- 
tion or to eliminate other references* Rather than: the Outright 
destruction of files in the category mentioned, this Division 
recommends that, consideration be given to micrdfilming said files 
after a spec If led lapse of time as Is presently done in Certain 
criminal categories* / 

(If) It is believed tha^ the Comments Set forth above under (3) ane 
applicable to this suggestipn*, • , . 

{^) It is believed that the comments set forth, above under (3) are 
applicable to this suggestioni ' ‘ , 

OBSERVAIIDRS ; 

$he. suggestions in this memorandum basically are Similar 
to suggestions concerning the destruction, of nonderOgatory files of 
a "npnreCldivist nature" commented upon by this Division in a . 



He!raor,att(3um lip Rosen 
RRs; RECORDS mRAGEJJEl® 
66 - 18966 , 


moraoranaim lio m?* MeCuii*e eaptioned ”Reo;oi»as Management” on 
Bofcii meraojpanaa propose th© oatriglit; destruetion of files eontaining 
only background information of a nond ©rogatory nature after the 
files reach a certain ag© ^ . Shis Division has opposed this outright 
destruction for the reasons stated above and has in each instance 
recommended that the files be placed on microfilm. St is recognized 
that there is a considerable cost factoa? involved and it is believed 
that pri03? to the submission of additional memoranda alorig the same 
basic lines but involiring other categories of iilesi the question 
should be considered ih Executive Gonference as to whether the 
savings whioh would result from the destruction of tRe files would “ 
outweigh the yaiue to tRte. Bureau of retainifig these files for the 
reasons stated* . , . 
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(Rov. 5»15*59) 

ra«M NO. €4 


# .# 

Office ^bt/LefI^^'0BdMWl' « united S'^^IES GOVERNMEMTp^_ 

m. ' _.__¥ 


TO 


FROM 


SUBJECT; 


'r I 


X. x.-M 







V 

t 


LABOR CONI IT JON FOR FOREIGN COUNTRIES - MEXICO 
SECURJT7 MATTER - C 


inLcrtgh ,, , 

McGuii* 

Mohi 

ParEonj ■ ■■ 

Rosen .. i 

Tamm 

Trotter _____ 
W.C. Sullivan _ 
Tele. Room . 
Holkroa 


Buliy Exhibit File Number: 100-341561-281-86 




« <^4 are in the process of reviewing all bully exhibi^s-in-order ttot 

father purpose. Inasmuch as maiy of 

the bul^ exhibits pertain to inactive cases and are occupying badly needed 

"*^5® ^PP^oP^'te substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 

Ro^%TiT^ Records 

Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATTON; 

+r, +ho 4 .^^^ captloMd exhibit be reviewed and a decision rendered as 

to the retention or disposition of the material. 


i^lfnib^ 





a 

d 

fCi 

I'M 

M 



'A 

i 


SEE ADDENDUM PAGE 2 
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!fv 


not record^^® 

140 DEI 31 1939 



not ^#0EPE0 

B^o I9b9 


CJSSSSS*®** 


't 


,'l 


L 










r 





ADBENDUMi RAM:mBt 12/30/^^ 


This exhibit is comprised of documents concerning 
the meeting of the III Conference of Ameriokn States ^ Intemationaf 
Labor Organization, which was held 4/l-l^/4-6, at Mexico City, 

They concern the agenda and official activities of the conference, 

A report concerning the conference covering the participation of 
communist and communist front organizations at the meeting was 
submitted by Mexico, The material was not indexed, 

RECOMWaNDATTON: 

Since the pertinent information concerning the 
participation of subversive groups in the conference was 
included in a report and sinc e the exhibit contains only the 

eng bomesiic 

Tntelligence Division recommendsthat this exhibit be ^destroyed. 
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{Ho'?. 5-16-60) 
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•Ks , m. 

}'t ^ I 


UMITSB SmTSS GO¥EaNMENT 

t' dec 2 2 1959 

DATE: 




BOBm^.JIXMd/iKJmM^h 

mfEBMAL SBamiTY - 0 . 


Bul^ Exhibit FUq Kmbars 100-4;1493<~‘-37 




/ 4 

VJe ars in tha procass of reviewing a33r~~fa^i^--eai hi h i i ;fl,J:n^^prder that I 
tfo JE 3 ,y dispose of thosQ which serve no further purpose. Inasmuch as maxgr of 
the buUgr ezhibits partain to inactive cases and are occupying badly needed 
space, it is requested that tha appropriate substantive suparvieor review the 
above-listed, bulby exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may ba placed on this memo- 
randm. Tha memorandum should ba returned to the Filing Unit of the Records 
Branch, Room 1113, Idantification Building, for filing In the case file. 

REC0M?M[DiTI0N; ^ 

That captioned bulby exhibit be reviewed and a decision rendered as ^ 
to the retention or disposition of the material. 


..-J-i*’’ * 
-i 

-J 


A3‘ 
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NOT RECORDED 

DEC 29 1959 


vNOT Recorded 

K MC 28 1959 


it rc^*-- 


•i<-341 (R«v. S-lS-59) 

STAMOMtO rClIM N9. «4 


Office l^efTzoranduM • united states government 



>. upj^^ 


DATE: 


dec 21 195ff 


PROM S ^ ^ 

AT U.S. ‘ 

PG§T' OFFICE, SOTS AND MARKET STS, 
PElUiiSSPSiA, PA, 

INTERNAL SECURITY - C 
Bulky Exhibit File Nvimber: 100-415939-1 


McGuli* 

MoKr 

Potions ____ 

Rossn 

jromm 

f roller 

W.C. Sullivan _ 
Tele. Room __ 
Holloman __ 
Gandy - 


We are in the procees of reviewing all -bulky exhibits in order that* 
we may dispose of those which serve no further purpose. Inasmuch as mary of 
the bulky exhibits pertain to Inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 




llh/^ 











^ no-Frecordep 

149 jaN 14 1960 / 
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Office MemSk^ndum • united ! 

ro , m. 


wm 


!TES GOVERNMENT 


DAT^- 


dec 211959 


PROM 


L, E, mm 


SUBJECT: 


POLISH INTELLIGENCE ACTIVITIES IN THE 
UNITED STATES , 

INTERNAL SECURITY - R & PC M- / /■ , . 


Tolaon _ 
./ Belmont 

Mohr 

Parsons 


Tamm 

Trotter — 

W.C. Sullivan , 
Tele. Room _ 
Holloman 


Bulky Exhibit File Number: 100-350264-1006 - " 

We are in the process of reviewing alTbiS^nSlMtr^ 
ve “jy of f^ose vdiich serve no further purpose. Inasmuch as maiy of 

tne bul^ exhibits pertain to inactive cases and are occupying badly needed 
s^ce, it is recpested that the appropriate substantive supervisor review the 
aDove— listed bulky exhibit and reiuier a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randmi. Ihe memoranda .hould be returned to the Unit of the Re™?^ls 

Branch, Boom U13, Identification Building, for filing in the case file. 


captioned bulky exhibit be reviewed and a decision rendered as ^ 
to the retention or disposition of the material. 


(:11b 





A 


.-X A' 
' & ,1 ' 










/ / 15 ' *■* / 1 -. 

/I- , ny»c: r J } "j- 

NOTRECORDED 

149 DEi 30 


w«*< 


y D£cXq . 


ft A 

Ci] 
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4^41 (Hov. S-1S-S9) 
.’tiWOhim roNT< HO. <4 








• UNITED STA^ 






TO 


FROM 


SUBJECT - 


MR 


UCpp^^^ 

Z. z. 


S GOVERNMENT 

0^5 


DATE; 


nrr 1 

uv ‘ ^ 


■ DAVID KARACHUNSKI 

is-c — 




wS 


McGulrg.<ZI 


Mohr _ 


Parsons — 


Rosen 


Tatnm - 


rroiier — - 



W.C- Sullivan . 

Je. Room 

) ihoman , 


Bullcy ;jchibit ^'iie Number: 


16'0^166&45’-S’S^^ 



We are in the process of reviewing all buUcy exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bully exhibit and render a decision as to its retention or dis- 
position, A notation as to the decisior. reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room UD, Identification Building, for filing in the case file. 

RECOMMENDATION! 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 





t 

i 

■■/ / , 
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See addendum, page A’. 
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Cui '£ FILED IH 


Addendum t 


mDOmSTIJ lYTSLLIGBNOB DIT: 


dS^21~59 


^70 

obtained T | 

tms at that time active in a leadershin Karaohunsky who 

rfnderground. The film was develoZl h. Communist Tartu 

of each photograph was foriZrdA ! W/ce and one coL 

Buffalo Off ices, ^Tw/ork ZZ and to the Albanvanf^^ 

7fiff 1° rout ITfiV^ 1f>‘ photograph fra 

indexed at the Bureau. '‘ Bhe enclosure was never 

yorh offitT/iz 

Information uxis receiv.j ;n Z4 thZ 1957. 

the communist Party; however he tlZ Zt « member of 

mhen approached fo^ in^.->}4> n 2959 ^^'^ ^S'inis 

RTCOPPJBVDA TIC.V: 


It is ^ec cmmy^nd ed 


that She hulhy exhntt te destroyed. 


"■ * •'■"• ' • >' ’-aread. - and 


"m: ImJ^ 


h ,i 




J fU' 


owMc.'-'O Fcr.i! f a. C 3 



l&i/CMmSM ° UNITED stWes 



FHOM 


SUBJECT: 


MR. C. D. DELOACH 


A. E. LEONARD 


DATS: 12/9/ 


. f.',. r 

1 E/- 




UNIFORM CRIME REPORTING SECTION 


// A y /f-- ^ 

,y ?'y'^ P.3tc>nr. 


STREAMLINING OPERATIONS 


W 


Pocor. - 
T'ljrr, 

Trouer - 
W.C- &uU* 7 - 3 r' 
Tolo. R : :r „ 
Holiojuaii* - 

Ganjy — 


We are about completing microfilming ol4 record cards 
for individual contributors from 1930 through 1956. This was previously 
approved and will save a tremendous amount of file space. 

In the years gone by we have posted annually the crime 
reporting data of contributing cities to a ”10 -year record card” for each 
city in order to review that and pick up cases of extreme fluctuation in 
reported crimes to form the basis of correspondence to determine the 
reason. We no longer need to do that because we have these comparisons 
made from tabulating cards by the Voucher -Statistical Section in a much 
more convenient fashion. The ”10 -year record cards” occupy nearly two 
file cabinets of space. They are large cards, 10 by 16 in size, and posting 
them takes approximately 80 man days per year. 

Since the pertinent data are on microfilm and the ”10-year 
record cards” are no longer needed for year-to-year comparisons we can 
see no need to continue to post them or retain the cards we have. 

RECOMMENDATION: 


If you have no objection we will destroy our present supply 
of posted ” 10-year cards” and will refrain from posting such cards in y 
the future. ^ '* 

AEL:£mb I a 


AELifmb 

( 3 ) 
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SAC, Chicago (60-718) 
Director, 



12/14/59 


THE GREAT ATLANTIC AMD PACIFIC TEA COMPANY, ET..AL. 

ANTITRl^T 

Reurlet 10/29/59. 

Enclosed is one copy of Antitrust Division memorandum 
dated 12/11/59. 

In view of the contents thereof, there appears to b© 
no reason vshy the bulky o>dilbits onuraerated in relet dannot 
now be destroyed. 



MMLEQ31! 


DEC 1 41959 


COMM-FBi 



^GINAL HLED 12J 



OMSC* 


STANDARD FORM NO. 64 


Office ISA^n^cmdum • united states government 


TO : Director, Federal Bmreau of Investigation 


FROM : Roberto^, A^cks, Acting Assistant Attorney 
Gene^3«^*Antitrust Division 


DATE: 


DEC 11 1959 


File: 60-4-106 




SUBJECT: The Great Atlantic and Pacific Tea Company, et al, - Antitrust 

^De^sf ^ ^ B Proper 

Reference is made to your memorandum»of November 12, 1959, 
relating to files retained in your Chicago office containing docu- 
. ments ‘‘previously furnished to the Antitrust Division; rolls of 

developed film and negatives from which prints were made and pre- 
V viously forwarded to the Antitrust Division and notes prepared 

by investigating Agents regarding interviews as well as file searches. 

We do not see any objection to the Bureau making such final 
disposition of these files as you may deem appropriate* 







-^r 





■ V > *' 
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DOMESTIC INTELLIGENCE DIVISION 
AIHOENDIM December 18, 1959 


This file concerns an antiwar, anti-British 
and anti-Semitic propaganda circular entitled "An Open 
Letter to President Roosevelt From the Christian Mothers 
of America," copies of which were mailed on 8-28-42 from 
the New York City area to the White House, Congressmen, 

Federal judges, journalists, clergymen and Government 
officials. All copies were identical in content. Copies 
received by various recipients were furnished the Bureau 
and sent to the FBI Laboratory for examination. Investigation 
failed to identify the author of the circular and the case 
was closed on authority of the Department on 3-6-44. 

The bulla' exhibit is the Laboratory file maintained 
on this matter. The Laboratory has determined there is 
no further need for the bulky enclosure material other 
than original worksheets and one photograph each of the 
incoming material which has been separated by the Laboratory 
and placed in a separate envelope. The Laboratory suggests 
the destruction of the remainder of the enclosure but 
asks for the concurrence of the Domestic Intelligence 
Division. 


The Statute of Limitations has run against 
any action in this matter and all letters were identical, 
several copies of which are in the case file. The 
Domestic Intelligence Division, therefore, has no 
objection to the disposal of the Laboratory file in 
accorfance with the recommendation of the Laboratory. 
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t.TANDAflD rORM NO. 04 


Pr 






Office 

M.efmfandum 

TO 

Mr, A, E. Belmont ij, 

■ m 

FKOM : 

(iC 

1 

Mr. 8. B. Donahoe^/ 

fj- 

SUBJECT 

EUNGABIAN- AaTIVlTISd 


UNITED SWES GOVERNMENT 

DATE. December l6» 1959 


Tolaon , 


Records Section requested review of 100-89-11-28^ a 
bulky enclosure , to determine if the enclosure could be disposea of. 

Enclosure consists of 6-' issues datea l94t-l949 of the 
procownunist Eunaarian-language nemspar^er Vdagyur Jovo.," together 
-^■mith brief translations of articles therein of possible security 
interest, Publication went out of huslness in lyfj- STi^se issues 
cjare 'rthtained through fictitious subscription by 'few York Office, 

. .There ka 3 '"-been no prosecution in this case^ none is foreseeably 
-and if ever necessary other means vculd be used to 
''introduce'--' i^'suks of this pape~^ for evidentiary purposes. 

The trans5MionSf which a'-‘e indexed and should 8e K 

retainedf'-po^. s'l ct of Tdi-tc^ial from a pro communist 

Hungarian^pey-'ioinf on he political and public issues of the 
corments concerufng Hwm^ian e.migre activities in the U,b,, etc, ^ 


18 - Mr 




Sullivan , 
Tk If’, Hoorn 
1 


REOOIMmJDA flOM 


V. 


Since these newhikpc^ 'sgucs are of no current or 

recf'imended they be destroyed 


I) c- f Ci 


foreseeable future value^ 
l^e indexed translapitns shcyfld be 


I 

I 


imO:llgY% \ 
1 - Belmonte 
1 - Donahoe 
1 - L,E. Short 
1 - Callahan 

( 5 ) 




'chained for informative purposJa, 

% 
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DEC 241959 



X. 


\ aS"^/ 


,, -II .-ii iji- ^ 







•ttanoAi^p^m^ 




MLM£m 


MR. Mi 



FROM : 




• UNIISD STATES GOVERNMENT 


li 


SUBJBC^' MEXICO - GENERAL 

2V sTA ^'7/ ^ ^ ^ 


BvOiy Exhibit File Number: 64-2700-28^1 


DeLorctfL— 
McGuire — ^_ 

Mohr 

Parsons __ 

Rosen 

Tamm 

Trotter 

W.C. Sullivan . 
Tolt* Room ^ 

Holloman 

Gandy 

fS I 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bvilky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memoreuidum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 






I . ^ J 

I y -f2. «.(«»aasj 

NOT RT300RD1© 

191 uic 10 im 


15 oe6;;jo4I59;^^ 


SEE ADDENDUM PAGE 2, 



:EDEG 111959 )y^ 


V- 






ADDEMDim: 


BAM:Jlu> 



12 / 8/59 


This exhibit ie the film of itarious documents 
photographed by a confidential informant at three cities 
in Mexico in Septembers I9^2>, The film was developedg 
material was translated and copies of the translation are 
maintained in the case file* Only one item pertains to 
a Bureau investigation and o&piea of the pertinent item 
is maintained in that filoo 


RECOMMENDATION: 

Since Bufilea already contain the substance of the 
exhibit and since the one substantive case involved was 
closed during World War II and there is no possibility of 
a further need for the film, the Domestic Intelligence 
Division recoemends destruction of this exhibit* 





GMcg j 



UNITED L-ttrfS§~ 60VEENMSNT 


fF&OM 


A 

mjMCr: 




DATE: iS^l^Sd 


SAMBS ^ 


TELETYPES - DESTRUCTION OF MAOSINB COPY 


In connection with our present program for destroying 


Tolton jC 

Boltnont / 

jilohr — — jr 

Poisons ^ 

Rofoo --- - 

Tnmm 
Trotter ■ 

W.C* Sullivan . 
Tele. Room « 
Holloman __ 
Gandy - 


> I extra copies of ma terial so only originals are filedj a 

suggestion by Miss , coordinator of the Checking Unit, 

s I ft 4® been received to extend this procedure to the machine copy 
of outgoing teletypes , Copies of incoming teletypes are already 
' destroyed under approved procedures before going to file. It was 
J observed in this regard there is one copy retained 90 days in the 
I Communications Section for the incoming and 30 days for outgoing 
'' messages , Consequently , the control for verification purposes 
]'■ I in the event a particular message is que stioned at some later date 
I seems to be adequate . 

This suggestion deals exclusively with the machine copy 
I of each outgoing message and if adopted, it would permit the 
\ Checking Unit to destroy the pink machine copy prior to forv)arding 
; the yellow to file. It is not believed the filing of this ‘copy 
^ I adds anything to the record, and as previously indicated , the 
I other copy available for 30 days should resolve questions that 
•| might arise later. Thus, the following recommendations. 


RECOMMENDATION : 

(l) In view of the above, it is recommended that this 
suggestion be given favorable consideration so that the Records 
[Branch will be permitted to destroy the pink or machin^copy of 
ail outgoing teletype messages before filing the yellow copy. 

1 St 

\ (2) It is also recommended that the instant memorandum 

be referred to the Training and Inspection Division f^ their 
attention and appropriate action, , 1 fgi/^ ^ ^ 


QGM: iao 

( 4 ) V ‘ 


jNOT RECORb 
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(See ADDENDUI.1 page 


TVDtLV X 


tc/11 1959 





mtmmu m trailing AKD IHSPECTIOK BXVISIOH; AOG:dap:l^Al2/8/59 

Training and Inspect ion Division does not cononr in the 
recommendation that Records Branch be permitted to destroy the pink 
or machine copy of all outgoing teletype measages before filing the 
yellow file copy. A true copy of the message vent would not be on 
record and there would be no means to check if there is a discrepancy 
in the message. For example in a Laboratory examination on a gun 
if the incorrect serial number is put in the teletype to a Police 
Department there would be no means to determine the serial number 
given although the yellow reflects the correct number. Inasmuch as 
we would not have any proof of the outgoing message this suggesticn 
should not be adopted. 

RECOMMENDATION: 

'That thia proposal not bo adopted because of tbo 
disadvantages indicated above. 


-j/i/i. 


I 


* Ca ^ ‘ ^ 
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P lsC$^^ ■" -,-{> ^ J ; -^ ' ' ■•■ •• '<£:XS 


r; ■'■ 

I ' -,.' ’ ' ■ ' * 






■:V''r '*rx ‘ - X 
i;, <.'„ UI^IS sVaTES;//‘^-;2; 


\'^ ■ ., •■ I WASHINGTON 25, D.'c, X .. 




.OfClo 


... 

' ■ :'v^r ';■ 


:x 

' ^ ' A’ ’‘^'’ - 

^ ■ V 

.■'-*■ '- \ - 

'"r^i' 


■'H<?norabW/:J/»^,Edgar\Ho'ov©jr»_-;lDirect^^ ■'•>•■•' •■■''' , :;•" 

Faderali'Buteau Inva^fcigatiori \ " 

'''U.‘B» Department' -of 'Justice ■' ,■-' ' ' , '• 

Washingtbn'25,; D.,:C., ' ,;_' -j, " ' 

'XAttentip.iii-, Mri^ jro'sepIi''ii. ‘,B,itzgerald'‘' ' -'" ., •'' " ; ' ' '' , 

' '^v-' ^^Lia'ison Bepresentafc'i'V'e. 

, Dear Mr.: -flbover:'. .-; ' ''"■' ,-'f •'"'C.-, ' ', "X' ' '* ■ '■ 

■;,We‘are in.tlie prbcess’’Of developing |>roce4ur^ the orderly 
■ 'disposal 'b£_ personnel '•pecdrity Bile#' .sitch^ ds .files -of deceased- ‘.' 

' Persons and others tdiose return tO’ the AEG program is remote. ., 
'In;Other casec.it, woilld- inyOll^c disposing ,of duplicate -copies . . 
;Tdiich ate no -donget/^oi 'value. .X -- ' ,- , V- - #' 

inasmuch '.as- the. investigative 'repdrts, "mmoranda-* ' letters arid -■ 
other porinmihitationn are on,, loan -etcoi’ the Federal, Bureau ■ 
;InvBsfeigation,'to. the #E0, •#our; approval Be r*equested 'Bor the '■'■ 
destruction 'O.f 'su'ch material. ‘ x'?/,'- 

Both class.ified. and. unclassified material will be destroyed in 
■accordan.ce.Mth the ‘Procedures for thfe destruction, of classified, 
government docnments and appropriate records -will be maintained , 
.'-'of the .material- destroyed. s, 


“toElN, 
. ,- DATE^ 


■- Sincerely , yours, .• 


A* »l?aters, Director 
.//■ Division of seCririty , 



-r~lm 


I8i DEC 18, 1959/ . 




^ Ml A4S^ TVNlOlMO- 


OPTIONAL FORM NO. 10 


1 ' 

UNITED STATES Cpyj^^^EkT 

MemorakMm 


TO 


MR. moh: 



' January 6, 1960 


FROM 


J. 

subiect: t :^j^CORDS MANAGE ME NT, „r 
DESTRUCTION OF OBSOLETE 



INDEX CARDS' 


Trotter 

W.C. Sullivan . 

Tele. Room 

Gandy 


0 ^ 


During the past year we were fortunate in being able to 
destroy more obsolete index cards than new cards put into our master 
indices. 1, 204, 649 new cards were filed. Rowever, we removed and 
destroyed 1,288, 331, a net gain of 83,682 cards. 

This is a rare accomplishment, having occurred only once 
before during the year 1957 when we destroyed 64,408 more cards than 
were filed. 

For many reasons .the purging of obsolete references from our 
master indices is one of our primary and continuing objectives in line with 
good records management procedures. Beyond any actual savings in space 
and equipment, there are incalculable benefits of faster, more accurate 
and efficient indices searches. These savings are thus projected through 
the Bureau’s whole operation wherein fewer files are handled and reviewed 
not only in the Records Branch but by the entire supervisory staff at the 
Seat of Government. 

ALL INFORPMTION CONTAINED 


ACTION: 


Informative. 


/^<fWW:neb 
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STANOARD rOflH NO. #4 


wtce 



UNITED STATES IGOVERNMENT 


FROM : 


SUBJECT: 


MR, MG a^E 


W, G, EAMES Q, 


DATE: 18 ’■‘15 -59 


ALL C^'TAifjED 


I irr-'-F""'- . I,' 


^SmmiTXO N^OF bureau, a e elzca kt 

PERSONNEL FILES 




DeLonnh 

McGuire 

Mohr 

*iPcrsons 

jRosen - 

Tamm 

, Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 

Gandy 


On 6-16-55 f the Executives Qonfevence approved 

destruction of Bureau ayplicant personnel' files over 10 years 
old wherein no investigation was conducted and no. derogatory 
information was reflected therein . By memorandum dated 11-80-59 ^ I 
proposed destruction program be expanded to include Bureau avvlicant 
) versonnel files over 10 years old wherein investigations have been 
v\ conducted but no derogatory information developed. If proposal adopted 
( approximately 14,781 files could be destroyed now and an additional 
] number each year hereafter. No Archival authority necessary since files 
^ of this type throughout Government service are on a general schedule 
3 • permitting destruction, 

'VI 

V 'll Domestic Intelligence Division has no objections provided the 

, index cards relating to the files to be destroyed are retained, but 
; stated these index cards should reveal the name, birth date, and birth- 
place together with a notation as to the date the applicant -type 
investigation was completed and the fact that no derogatory information 
j was developed. These index cards would enable the. Bureau to know that . 

^ an applicant was investigated and no derogatory information developed 
6 in case any question arises at some future date,. The Administrative 
) and Investigative Divisions concur with the proposal as modified by the 
provision of the Domestic Intelligence Division that the index cards be 
retained as indicated. The Investigative Division noted this would not 
\ cause any duplication of previous investigation inasmuch as the Bureau 
applicant index oard would be picked up on a search and, when ordering 
investigation in a current applicant case, all field offices involved ^ 
would be advised that Bureau files reflect a prior Bureau applicant J fj 
^ investigation. The field would review their files in the prior ' JJM 
i investigation and incorporate the results of prior investigation innKe 
r current reports bringing the investigation up to date, Mr, Mohr noted 
this proposal should be taken up at Executives ^ onferenqe where, pros 
and cons can .be carefully considered, ' . I 

I BEQOMMENDATION: • , 

That the Executives Conference consider tine desirabil!iljy of 
^ authorising the Records Branch to destroy Bureau applicant personnel 
^ files over 10 years old wherein investigations have been conducted but 
no derogatory inf ormation- developed. If proposal approved, the index 
cards relating to these files will be retained as indicated^ above , 

. n fv 
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1 - Administrative Division ^ 
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Tolson 

Belmont _ 
DeLoach . 
McGuire _ 
Mohr 


•Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Holloman 


On 6-16-55, the Executives Conference granted approval for 
the Records Branch to destroy Bureau applicant personnel files over 10 years 
old wherein no investigation was conducted and no derogatory information was 
reflected therein (67-80000-1823). Since that date we have destroyed 173, 655 
files in this category. The related abstracts and index cards have also been 
destroyed. This program has enabled us to save a large amount of expensive 
filing equipment and .valuable expansion space, thus, making it possible to 
contain the Personnel Records Unit in the same space for a number of years. 

Space is again becoming a problem. ' ■ 

In line with efforts to strengthen the Bureau’s Records Slanage- 
ment Program, it is proposed that the Records Branch be authorized to expand 
the Bureau applicant personnel file destruction program to include Bureau 
applicant personnel files over 10 years old wherein investigations have been 
conducted but po derogatory information developed. It is estimated that this 
would enable us to destroy approximately 14,781 Bureau applicant .personnel 
files now and an additional numbei^ach year hereafter. No Archival authority / a 
is necessary. Files of this type throughout Government service are onA' /Jtl 
general schedule permitting destruction- %t any time. , , : > / 

o ‘ ' ' . , 

It is realized that Bureau applicant investigative reports-are 
sometimes referred to in connection with the Name Check Program. However, 
inasmuch as the files in the category proposed for destruction would be 10 years 
old and contain no derogatory information, their retention for this purpose alone 
is questionable. ^ -n ^ . 

Inasmuch as this suggestion relate# to the destruction of Bureau 
applicant personnel files and to the availability of information for dissemination 
(favorable only), it is recommended that this memorandum be referred to the 
Administrative Division, the Domestic Intelligence Division, and the Investigative 
Division for their comments prior to the final consideration of=this»proposa%- 

W ' /ISEE.ADDEroUM^OI PAfiEa3 

1 - Administrative Division //^" if f -a f\,f\ 

1 - Domestic Intelligence Divisicjn See Addendum page 4 
1 - Investigative Division -v ' see Addendum page 5 

^ U See Addendum page Q 
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MemaW. G. Eames to Mr. McGuire 11-20-59 

Re: Destruction of Bureau Applicant Personnel Files 


RECOMMEJR^ATTQNS : 

(1). That the Records Branch be authorized to destroy Bureau 
applicant personnel files over 10 years, old wherein investigations have been 
pi conducted but no derogatory information developed. 



(2) That this memorandum be referred to the Administrative 
Division, the Domestic Intelligence Division and the Investigative Division for 
their comments prior to the final consideration of this proposal. 
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Memorandum to Mr, McG-uire 
Re: Destruction of Bureau Applicant 

Personnel Files 


ADDENDUM ; November 2^, 1959 

The Domestic Intelligence Division concurs with the 
suggestion of the Piles and Communications Division that Bureau 
applicant personnel files over ten years old^when investigations 
have been conducted and no derogatory information developed^be 
destroyed. Similarly, there is no objection to the destruction 
of abstracts pertaining to these investigations. It is believed, 
however, that index cards concerning the destroyed files should 
be retained. This is necessary because of the following: 

(1) Under the Bureau^s Name Check Program, a requesting agency 
submitting a name check to the Bureau has in almost all instances 
checked the files of other governmental agencies. In those cases 
where we have previously disseminated reports of Bureau applicant 
investigations over ten years old to these other agencies, a 
reply of ”No record" to the requesting agency would be inconsist- 
ent with information already in its possession and the requesting 

agency would undoubtedly recheck with the Bureau. 

/ 

(2) In many instances, a requesting agency has previously been 
furnished Bureau applicant reports over ten years old. Should 
they resubmit a request on the same individual an ansvrer of "No 
record" would be inconsistent with the answer previously given 
that agency. 

(3) A request might be received from the Director, the Attorney 
General, or other highly placed Government official wherein there 
is knowledge on the part of the requestor that an individual has 
been the subject of a Bureau applicant investigation. Under these 
circumstances, we should be able to state that the person has been 
so investigated. 

To adequately overcome the above problems, the index 
card retained should reveal the name, birth date, and birthplace 
of the person investigated together with a notation as to the 
date the applicant-type investigation was completed and the fact 
that no derogatory information was developed. 




ADDENDUM OF ADMENISTRATIVE DIVISION 11-25-59 


DCMtjlq) 




Administrative Division concurs in the recommendation of the Domestic 
Intelligence Division. Applicant files as old as ten years are of little value should 
a supplemental investigation have to be conducted in case the applicant should 
reapply. A full investigation would be necessary and the inddx card would clearly 
indicate that the previous investigation disclosed no derogatory information. 


A . Ij This Division is on record as having favored destruction of applicant 

files this old when similar suggestions of this type had been made. 

RECQMMENDAtiON: 

Accordingly, it is reconimended that the Administrative Diyision concur 
\ in the suggestion of the Files and Communications Division as modified by the 
\ recommendation of the Domestic Intelligence Division. 
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Memorandum to Mr. McGuire 
Re: Destruction of Bureau Applicant 

Personnel Files 

12/24/59 

ADDENDUM OF EMPLOYEES SECURITY SECTION, INVESTIGATIVE DIVISION 


Consideration has been given by the Employees 
Security Section to the suggestion of the Records Branch 
that Bureau applicant files be destroyed after a ten-year 
period in those cases in which no adverse information 
was developed. The Employees Security Section wishes to 
submit the following observations regarding this suggestion: 

(1) Under the provisions of Executive Order 10450 in cases 
involving sensitive positions, it is required that a full 
field investigation be conducted, generally by the Civil 
Service Commission (CSC). As part of its investigation, 

CSC requests a name check of Bureau and other Government 
agencies and Bureau is obliged to furnish all pertinent 
information in its files to CSC. In cases where applicant- 
type cases* have been conducted and reports prepared, copies 
of such reports are furnished to CSC. 

(2) Information contained in previously conducted applicant- 
type investigations is utilized by the Bureau in conducting 
current investigations and it is often not necessary to 
duplicate prior investigation since available reports can 

be disseminated. 


(3) We would have no knowledge of dissemination of reports. 
If these files are destroyed, then the only record as to 
dissemination made of them would likewise be destroyed. 
Destruction of these records would eliminate any possible 
evidence the Bureau had properly fulfilled its obligation 
to furnish available information to interested agencies. 

(4) The suggestion raises the issue as to who will be 
responsible for deciding that a given case does not contain 
derogatory and/or disloyal allegations. What would appear 
to be trivial material at this time could very well be a 
highly pertinent fact in a future investigation. 


CDC : Imc 
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Memorandum to Mr. McGuire 
Re : DESTRUCTION OF BUREAU APPLICANT 

PERSONNEL FILES 


SPECIAL INQUIRY SECTION 


ADDENDUM OF INVESTIGATIVE DIVISION December 1, 1959 

The investigative Division concurs with the recommendation 
for the destruction of Bureau Applicant files, over ten years old, 
where investigation was conducted but nothing derogatory developed. 

Occasionally we receive a request from another governmental 
agency to conduct an applicant -type investigation of an individual who 
has previously been investigated as a Bureau applicant. These situations 
fall into two categories : 

(1) V/here the individual was hired by the Bureau 

(2) Where the indivi^iual was not hired 


In category 1, the other governmental agency is usually 
furnished with a summary memorandum reflecting the individual ’ s. Bureau 
service and the investigation is brought up to date from the date of 
the termination of Bureau service. In category 2, the old Bureau 
applicant file is reviewed. If the reports are suitable for dissemination 
theyc* are furnished to the requesting agency and the field brings the 
investigation up to date. If the reports are not suitable for 
dissemination the field incorporates the results of the prior investi- 
gation in the current reports and brings the investigation up to date. 

In dealing with the instant suggestion we are concerned only with cases 
in category 2. 


Due to the infrequency wherein we receive requests in category 

( 2, it is felt that if the index cards (which are to be maintained) contain 
sufficient identifying data, there is no objection to the destruction 
of such flies. We would pick up the index card on our search at the 
Seat of Government. Y/hen ordering the current applicant case, all field 
offices involved would be advised that Bureau files reflect a prior. 

Bureau applicant investigation. They would be instructed to review 
their files in the prior investigation and bring the current investi- 
gation up to date. They would also be instructed to incorporate the 
results of the prior investigation in the current reports. Since the 
suggestion proposes only for the destruction of such files at the Seat 
of Government and not in the field, there would hot be any duplication 
of the previous investigation. 


See Addendum of Employees Security Section, page 6. 



Memorandum to Mr. McGuire 
Re; DESTRUCTION OF BUREAU APPLICANT 
PERSONNEL FILES 

12/28/59 

ADDENDUM OF SPECIAL INQUIRY SECTION, INVESTIGATION DIVISION 


The Special Inquiry Section has given consideration 
to the proposal to destroy Bureau applicant files over ten 
yeai’s old in which investigation has developed nothing 
derogatory. Many people seek other Government employment 
and are investigated by either the Civil Service Commission 
or the FBI and consequently, the reports in these files 
will be significant. They can be utilized for dissemination 
purposes and, of course, the information would be of interest 
to the other Government agency, even though it was not 
derogatory. 

The Special Inquiry Section could function without 
these files, but they do have some value, particularly if 
the FBI was called upon to bring up to date the old investi- 
gation. 


The Special Inquiry Section concurs with the 
comments of the Employees Security Section and would, 
therefore, prefer not to have the files destroyed. 
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The Executives Conference of 12-21-59, consist3^1^'''OT^ 

Messrs, Mohr, Trotter, Tamm, Parsons, DeLoach, McGuire, Belmont, 

Rosen, and Clayton, was advised by Mr, McGuire that on June 16, 1955, the^^««^!!^ 
Bureau approved destruction of Bureau applicant personnel files over ten ye^s , d 
bid wherein no investigation was conducted and no derogatory information wasl 4^^^ 
reflected therein , A suggestion by Mr, W, G. Eames of the Files and ^ / 

Communications Division has been made proposing the destruction program 
be expanded to include Bureau applicant personnel files over ten years old 
wherein investigations have been conducted but no derogatory information 
developed^ If .this proposal is approved, approximately 14, 781 files could be 
destroyed now and an s-dditional number each year hereafter, Np Archival 
authority is necessary since files of this t 3 ^e throughout Government service 
sre on general schedule permitting destruction. 

The Conference was advised that the Domestic Intelligence 
Division had no objection provided the index cards relating to the files to be 
destroyed are retained and that the cards reveal the name, birth date, and 
birth place, together with a notation as to the date the applicant-type investigation 
was completed and the fact no derogatory information was developed. Mr, Belmont 
concurred that this was the view of his division as the index cards so prepared 
i would enable the Bureau to know that an applicant was investigated and no //j 
derogatory information developed in case any question arises at some future 
date. He stated no inconsistency would develop on future name checkrequests 
received on a person on whom dissemination had previously been made as the 
form would be sent back with a notation, ”no derogatory information developed in 
previous investigation, ” 

fc 1 ‘ ' 

Mr, Mohr advised that as a matter of theory he felt all investigation 
of personnel applicants should be kept as there might arise at some future date 
need to disseminate even nonderogatory information to the Civil Service 
Commission (CSC) or elsewhere. He advised Civil Service had an index card 
on each investigation of personnel we ordered and at some future date might, . 

1-Mr. Clayton \ t l DEC 31 1959 

1-Mr. Belmont (detached) ( J^jhl ^ A 

1-Mr. Mohr (detached) ^ •»=»====* lA# 

1-Mr. Rosen (detached) } ^ ' ^ 

JJMrjmr^^ 1 1 4 




DEC 31 1959 




I 



X 


Executiyes Confereaice Memorandum 

JRe: Destruction of Bureau i^plicant Personnel piles Ten Years Old 


request copies of any investigative report, (This refers to Standard Form *79, 
two copies of which are furnished by the Bureau to CSC on each applicant 
investigation ordered. This form, was adopted by CSC in 1953 on the basis of 
Executive Order 10450 dated 4-27-53 cover ii^ security of Government employees 
and is not involyfed in old Bureau, applicant cases now ten years old. Civil 
Service now has pending before Archives, according to Hardy Allen of CSC, a 
request to destroy after 90 days all applicant records of CSC on persons not 
hired. We do not know, however, if the CSC index of Form 79*s is included,) 

Mr, Mohr also pointed out that if original copies were destroyed at the Bureau, 

. copies of these reports in the field' might at some future tinie also be authorized 
for destruction and, further, that no criteria are indicated as to what is to be 
considered nohderogatory, nor who iS to decide what is a favorable investigation 
or who is qualified to make such a decision. Since the Bureau is origin in Bureau 
applicant cases, destruction of old investigations at Bureau would be decentralization 
and records remaining would be spread in numerous field files. Mr, Mohr also 
felt there might be criticism if favorable investigations are purged on old cases, 
yet unfavorable files r etained^ Micr ofilrhii^ would not serve useful purpose 
as there would be nothing to disseminate if the files were destroyed and all we 
had were microfilm copies. 

The Investigative Division favors retention of these reports as 
the Ernployees Security Section, when requested by C^C for a name check, 
furnishes AO. pertinent information in Bureau files to CSC, including old 
applicant-type cases. Also, such old reports are used in current investigations 
making duplication of old reports unnecessary and, further, if destroyed these 
records would make it impossible for the Bureau to properly prove it fulfilled 
its obligation to furnish available information to interested agencies. 

Additionally, the Investigativo Division feels what may now be considered 
trivial information could be highly pertinent in a future iiwestigation. The 
fecial Inquiry .Section feels while ft could function mthout these files, that 
such files have value if the FBI is called upon at some future date to bring old 
investigations up to date. 


The majority of the Gonference, consisting of Messrs. Mohr, 
Trotter, Tamm, Parsoa^ Rosen, Clayton, ^andDeLoach opposed adoption of 
'Mr. Fames* suggestion on the basis that ^ investigations of personnel should be 
kept regardless of the reasons why they were not hired. 
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Executives Gotiference Memorandum 

Re: Destruction of Bureau ^piic^t Personnel Files Ten Years Old 


The minority, consisting of Messrs. McGuire and Belmont, 
favored the destruction of investigative files on Bureau applicants where no 
derogatory information was developed on the basis that little use is ever- 
made of this information and that if a pCTSon ever reapplied in view of the 
length of time since the earlier investigation the applicant would have to be 
inveStig^ed again up to date. 


Respectfully, 

For the Conference 

Clyde Tolson 




«• 3 “ 



^^P»OA»!tr?OflM JNDiJId 




Office lAemorandum 


UNITED STATES GOVERNMENT 
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^ SUBJECT: 


Mr« Mohr 


DATE; January 11, 1960^^- 




Mr. Maia^ ALL If'FOrj’ftTiO”! GDriTAlNED 

U KEr«£i:J IS UNCLASSIFIED ^ 

SUGGESTIONS #394-60 T\nf ?-/0-IUj RY SyV£46y/t3 ter 

SUBMITTED BY MISSi b6 

FILES AND communications DIVISION b7c 


Tblsnn ?;^J 
Bfllnmhb * 
DeLbWbK ^ / 
^<KlcGuire ^ 

J ohr 

arsons 

<^osen 

^ Tamm_ 

Trotter 

W.qCSulllvan _ 

Tele) Room 

ijollomn n>t 


SUGGESTIONS : 


the Government 


ent 


hat the Correlation Unit be granted authority ' 


lepublxcs. 


(This file contains 113 sections.) 


A V 


2. That authority be given to Records Branch to destroy 
Transcript of Record on Richmond, Virginia, Police Department, ^ 

CURRENT PRACTICE ; Rules in the Files and Communications Division do 

not grant authority for the purging of such material 

i 

With regard to the purging of names appearing* on visit re- 
quest forms, the name of the applicant applying for admission to 
United States to visit various manufacturing plants is generally 
listed with one or two initials and the last name and no further ^ 
identifying information. The Files and Communications 'Division is^^ 
in favor of adopting this suggestion since there is no information^ 
in this file to identify these individuals. By eliminating these 
cards from the indices it will save time in referring to these names'^ 
in searches. The Domestic Intelligence Division is opposed to the| | 
adoption of this suggestion because the form does indicate that aiK/ 


individual of that name was in the United States on the dates ind::^ ^ 
cated. The form also lists the type of identification utilized b^ 
the individual which in many instances are State Department identifi^ 
cation cards. From an investigative standppihttthe potential ,of the*^ 
names being indexed on these forms in assisting to identify former, 
current, or -future Soviet intelligence agents is too great/to permilq i 
the- purging of the indices. ‘ /T y p| 

i With respect to Miss | proposal to des%^8^ ^.ra^ 4 

cript of Rejcor.d on Richmond, Vireinia. Police Department, the Files O*' 
\|SdcS^^n^ti»’^Tsfon'ir^^ these 

\\^ingerprint recods because the originals are maintained in the IdentS- 
\»fication Division. ThdLs file occupies approximately one and three- Q 
^ tnnv th<:^ draa ggera and contains mainly copies of identification fecordsO 
and transients' The submission of these reports was discontinued int^ 

SeptemBerTfT5?§; The Identification Divisioi^ has^i^o, ejection to g 


RWBimgj ^ ^ 

( 2 ) 

1-Personnel file Miss 


REC- 5: 


o. ohiection to 


JdsISa® direct) 


kO 4 tlST to 






destroying duplicate transcript because the originals are maintained 
in the Identification Division Files. 


. The Training and Inspection Division agrees that the 
suggestion concerning the destruction of identification records 
Should be adopted since this is duplicate material, but is 
opposed to the idea of purging names appearing on visit request 
forms for reasons indicated by the Domestic Intelligence Division. 


Miss I 

dated December 30, 1959, 


suggestions were acknowledged by letter 


RECOMMENDATIONS : 


be 

b7C 


1. That the suggestion with regard to destroying copies 
of identification records which were prepared prior to 1943, be 
adop ted and tha t the attached letter of appreciation be sent, to 
Miss I I. /) ^ , 





2, That the suggestion v/ith regard to purging names 
appearing on visit request forms not be adopted. ^ 







3. That this memorandum be referred to the Files and 
Communications Division for carrying out the destruction of identi- 
fication records. y 
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Xn connsGiion with our Meoords Umagement Xr^gram^ 
fjozi Dill recall that the Executives Conference approved the 
dQctruotion of nonproseoutive Selective Service Act cases over 
ten gears old in both the Field and the Seat of Covermnent 
(€C<-‘1&§G6-514) . Archival authority ims not necessary for field 
izililement&M on of this program and appropriate instructions 
hciDo Been issued to the field, Soweverj it teas necessdryj to 
request opacifia authority fron Archives for Beat of Government 
Coatruotion, This has been done (66 -*13966 •^SQT) and loe expect 
final approval for handling at the Seat of Gbvernnent from the 
preaaut session of Congress that has Just started. ‘ oo 

Collateral to the above^ cons ids rati eu vjas also given 
to deoreasing the uitaber of copies of investigative reports 
ourreutlg being submitted to the Btt,romt in Beleotiwe Service Act 
oocea, The Invoetigatiue Division reconuemied f66’-2&966-**4T‘P‘ZS) 
ttiQt only one copy of all reports (tioo copies presently requii-^ouju: 
csoQpt Fublic Mate cases (five copies required) and Gonsciehtdeua 
C'XfoQtor cases (tDo oepiss required) t)c~ submitted to the BuroGu 
: fth the emoeption of the closing report tshioh mould still noccBsita' 
ZDi aopies, The pouestis InielligisuQO Xintoion Gommrred with this 
reoo:r,nenSaticn. STss Training and Tnopcevion Mvision has alao> 
aurred with the roGO'seondeybion av.d reoounonded Mmt the Filao siml 
(lo'pjyemiGOt-iQnD Xiuioiou prepare appropriate instruotions f€C>^189€6- 
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KJBjKiT: SAMML JAMES^ SOULE 

.^imMmAL security - 






DATE: December 2J, 1959 




T olson 
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Room _ 



By memo rar^im dated 12/18/59 from Mr» Short to^ 
Mr» McGuirej a bulky exhibit (serial 141) in the file on 
Samuel James Soule, ims referred to the Espionage Section" 
for review order to determine vtiether the exhibit could 
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'^Copies Of this 

material were made available to the Seattle Office by the 
Bureau by letter dated 2/28/48* Investigation in this case 
ultimately showed that money ms being transferred hut of 
China by Morris J. Soulevitch, brother of the subject, 
through religious organizations and, as a result, Samuel 
James Soule was assessed taxes and penalties by the United 
States Government in 1953 amount of ^JJfOOO. Extensive 

investigation has failed to show any espionage activities 
insofar as the subject is concerned* 

OBSEBYATIONS ? PesTrucTion OF 

This material has served its purpose insofar as 
the previous investigation is concerned* Should it become 

necessary t o introduce the material as evidence at anv 

future time.X 

' I fn order to e'slabiisn 

a proper chain of evidence* | 

RECOMMENDATION: wOT RECORDED 

^ 0 133 DEC 30 1959 

In view of the aiove, it is recommended that 


fhe e0iiMt be destroyed and thdt this mmSTcmdm^Ji&^o rwarded 
with the. exhibit to the Filing Unit of thgr'^eeax^^gnoh. 


Rome WS, Identifiodtion Building, 


Ehoiosure 
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SUBJECT: ‘EDWIN WILLIAM DUSEDAU 

CENSORSHIP MATTERS — ^ w 

SECURITY MATTER - G / ' ' h 

G 

Bulky Exhibit File Number: 100-130527-66 

We 6ire in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the b ulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. ^ 

RBCOMMENEiATION; ^ 

That ‘captioned bulky exhibit be reviewed and, a decision rendered as 
to the retention or disposition of the material. 
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ADDENDUM: 


149 JAN 1 .^ I9fin 

. . NpT RECORDED 


Domestic Intell iaencp. D i 


Subject corresponded with mother in Germ any t hroi^ h 
intermediary in Spain, Laboratory exams did not d 'i strIvseTme ; 
subject on intervieWy explained intermediary was member same stamp 
club xind mail drop used to insure continued contact duriny WQ,r 
with mother, only living relative. Denied letters had other than 
opfen meanings. Department declined prosecution 4/3/45, Exhibits 
Are photographs and Photostats of correspondence, carbons of lab 
reports and lab worksheets. Laboratory requests worksheets be 
retained (see pencil notation above). No future value can 
attached to other exhibits by /Domes tic Intelligence Division (DID), 

DID recorme^s exhibits, except lab worksheets, 

be destroyed,^^^^ 


,X)RTGINA1j file M //0 4P 




i Parsonl 



• tJNITED STATES GPVERNM^T 

f 

DATE: K6j?@I)al)pP 


^ noid Mr. Milleti^^^ 
suijKT: RECORDS MANAGEMENT"- 


)<2.r^-LR.UlL ± 


Tolaoii 

Belmont _ 
/OsLooch. 



Re memo from L. E. Short to Mr. McGuire dated 10/28/59, Ro!!m‘'!Ll 

requesting observations of Laboratory Division regarding S^ Diego GondT!lSI^ 
suggestion to change period of retention of Form FD 283 (FM Radio 
Station Log) from the present one year requirement to thirty days. 


„ The Laboratory has preyiously agreed to the retention of 
I’Orm FD 283 for a period of one year for various reasons which have 
since been nullified by the use of other administrative devices. For 
instance, faulty operation of any part of the FM radio system is now 
recorded in the equipment maintenance logs rather than in the FM 
station log. hiterference on the Bureau FM radio frequencies is now 
reported immediately on FD-276 (Radio Interference Report) instead 
of relying on the station log. Therefore, insofar as the Laboratory is 
concerned, the San Diego suggestion is acceptable. 

The only reason-the Laboratory sees for the retention of the FM 
station log form for a period longer than thirty daj^s would be that the 
SAC or an Inspector might have occasion to use th^^lo^as an 
administrative check on movements of or instructions jg^iven to Agents. 
This possible use would fall within the realm of the Training and 
Inspection Division's desires. 

ACTION: None. For the information of Training and inspection Division". 


1 - Mr. McGuire (Attention: Mr. Siort) 

1 - Training and Inspectl^ Diids^^ j ' 

Ai 1 ! --- 5 1 I niNUM 


(6) , 


J, . 




ADDENDUM: AJB:PCC . It is noted that the TrainMg, and hispection 
Division may wisn to obtain the views of Gie Investi^ti^ve and Domestic 
Intelligence Divisions as to anjy^pcessi^' for retaining logs containing 
information pertaining to activities iii'^daijdjC ^ases^pr a longer period 
of time. . . . V- ‘,C 
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9TAMOARO rOfIM NO. •« 

Office Msn^^ndum 




TO 


FROM 


MB, MC QUIRE 


L, B, 8H0. 



UNITED STATES GOVERNMENT 

, 

DATE: 10 S 6 -S 9 



SUBJECT: RECORDS MASAGEMEMT 

(66-18966 ) 

Beferenoe t, *„ 

on> to otron.tke. tHo Buroao%^B^1Zuan%„ont 




«.t r^tonlunVe^iti 

M0^n‘tHlt’A^ xX“au?{or?«'l Te fottrTolun\T?hd\l‘lV T 

monthly basis when one year old if of no further value. 

MQDRD S BRAN Off OBSESVA'Prnw.f B 

point in tZt •'''' 3 "“ “ mmagement otani- 

»{ ’^forial prooontly being retained tbroi°gVut It 7uu*°"lnlmti 

JVcr/o^ //e^s 4/0 ' 

r/^s-se- ^*>£s- ‘'Vv^ 

<s^' ^ 

ttttntion. 


MMOjamPATIOMS : 


Inppection%inuTon* 7 ol rTilt*"" “'’ *“ <”><* 
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OEIGINAL COPY PILED 


UNITED STATES GOVERNMENT 

Memorandum « 


:A, H, Belmont 


w 


date: January 8, 1960 


FROM B, Donahpe^^^J q Q 

subject: alien ENEMIES DEBuRTED FROM LATIN AMI 
INTERNED IN THE UNITED STATES 
ESPIONAGE - GERMANY 


Tolson — 

Mohr 

Parson* -■ 
Bolmont — — . 
Collahan 
DeLoach 

Tamm 

Troltor 

W.C. Sullivan . 
Tele* Room ^ 
Gandy — 


Y "1^ 

ICA 




Memorandum from Mr, Short to Mr, McGuire dated 11/19/59 
requested review of bulky exhibit of serial 561 of captioned file. 

This exhibit consists of approximately 353 prints made from 
negatives furnished with Legat, Guatemala, letter of 6/25/45 (serial 
538) which contained biographical information and photographs of German 
deportees and repatriates made available by the Guardia Civil of 
Guatemala City, All of the information contained therein is in the 
Spanish language and no translation has been made. 

Copies of these negatives were made at the request of legat, 
Guatemala, and furnished to him and to Q^I, Washington, D, C, Memo- 
randum of Mr, Carson to Mr. Ladd dated 9/10/45 forwarded this exhibit's^ 
to the Records Section to index each name which was done noting, how- 
ever, that the information contained in these prints was largely a 
duplication of information which had previously been secured. In view(y} 
of this no foreseeable use of this exhibit is seen if retained, and 
there is no reasonable possibility destruction would eliminate from « 

our files data to which we might have to refer to in the future, * 

RECOMMENDATION: 


destroyed, 

64-24184 


That the bulky exhibit of serial 561 of captioned file be 




1 - Belmont 
1 - Donahoe 
1 - Short 
1 - Bell 
TIB: sbs 
(5) 
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STMOMtO I<6RM N9. e« 


Office ISAemWandum • united st^Ss government 


FKOM : 


A, H. Belmont 


S, B, Donahoe 


Belmont 

Donahoe 

Short 

Bell 


DATEi January 7» 1960 


Tolson - 

Belmont . 

Detj ^ 

Mohr n 

Parsons 

Rosen . 

Tamm . 

Trotter 

W.C. Sullivan, 
Tele. Room 
Gandy 


SUBJECT: HITLER JUGEND (HITLER YOUTH ORGANIZATION) rZl" 

INTERNAL SECURITY - GERTAANY lTVjr~ 

Memorandum from Mr. Short to Mr, McGuire dated 12/18/59 — 

requested review of bulky exhibit of serial 35 of captioned file tor^,^ 
deteitnine if it should be destroyed or retained, 

This exhibit consists of a copy of a book entitled "The 
Hitler Jugend” (The Hitler Youth Organization) prepared by the 
Supreme Headquarters Allied Expeditionary Force Evaluation and Dissemina- 
tion Section, G-2, (Counter Intelligence Subdivision) and is considered 
a basic handbook on the Hitler youth movement. This book contains 
information pertaining to the historical background, development, 
organization, conscription, training, and other phases of this youth 
movement. This material was made available to Special Agent S. W, 
Reynolds by Lt, Colonel B, P. Haynes in December, 1944, for possible 
interest of this Bureau, This book is classified “ Confidontial " and 
bears serial number 84227, 

Considerable indexing of the names of leaders and officials 
of this organization has been made, however, no identifying data regard- 
ing them is available. There is no obligation to return this exhibit, 
and it was furnished to the Bureau for information purposes. No fore- 
seeable use if retained in Bureau files is seen of this exhibit. There 
is no reasonable possibility destruction would eliminate from our 
files data to which we might have to refer to in the future. 

RECOMMENDATION: 


100-197219. 


TIB: sbs 
(5) 


That bulky exhibit of serial 35 of captioned file be destroyed* 
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126 JAN 14 i960 


16 JAN /is 


5B J1 




■if« ” J no 
'I iffey' 






Li. 






8RIGIHAL FILIS ^ 



CHANGED TO 

- /faS'7 - 


MAY 9 1361 





EHHPTED FROa liljrffl®.TI C 00 

OPTIONAl ro*M NO. 10 j DECLiSSIFICATIOH Sb fiB fT 

r&unijoiri’ loraED fech: 

UNITED STATES G-rei autmktic lECiAssiricftTioi miie t , 

-Jt jg- ^#EXmPTI01 CODE £5X(1) ! 1 / 6 '-< 

jSsiF 

a/ _ DECL^ 

TO : Mr, A, E, Belmont 


oga information handled per letter d. 5/2/2011 

Sb&iCr i -A i 


UINlTliU 51 ATES liv 

MemorS 


Mohr — ^ 
Parsons 


Mr, S, B, Dortahoe 




subject: communist PARTY OF SPAIN 
V SECURITY mTTER • C ys 


gt 

r - Mr, Belmont 
\ - Mr, Short 
[ - Mr, Donahoe 
I - Mr, Kayne 


Rosen . 

Tamm - - — - 

Trotter 

V/.C. Sullivan 
Tele. Room - 
Ingram 

Gandti 




maWe to memorandum from^ Short to McGuire d 


Beference is maWe to memorandum from^ Short to McGuire dated 
12 / 16/59 which recommended that bulky exhibit 100 -l 63705 "l 1 ^ he reviewed^ 
and decision rendered as to retention or disposition of material, BulkifO 
consists of submission slips from the U, S, Office of Censorship z-y 

covering communications during 19^2 and 19^3 of Antonio Mije Garcia, * 

described as leader of Spanish communists in Mexico, whose name had 1 

been placed on the General Watch List, LaO \ ' 

Antonio Mije Garcia xoas born in Spain 9/^/05* Ne was a C:;^ 

member of the Spanish Communist Party (PCE) before the establishment ofy. 

“j the Spanish Republic and was also a member of the Party Central Committed 
3 , _ (PCC) before 19J1» B'e was trained at the Leninist School of the Cominte(^ 

and was part of Spanish delegation to YII Congress of Communist Inter- I 

national. From 1936 to 1937 (during Spanish Civil War) he was PCE NS 
eS representative to War Department, From 1937 until end of the loar (1939)'\ 
he was member of Political Bureau of PCC, At end of the tear he went to \ 

Mexico and loas important director of PCE affairs. In 19^6 he went to ^ 

France where he was member of Politburo of PCE in France, In 1950 he ^ 

exiled from France as communist and eventually left France bi \ 

clandestinely for Rumania, In 1953 he reportedly was back in France, 

• p-^Jn 195 ^ he reportedly was member of Central Committee of PCE, elected ^ 

, the 5th Party Congress held in early November, 195^» Paris, France, ^ 

1955 rep ortedly visited USSR, Latest information r.nn- g 

' I Was one oj Three Ilia l Viuuuis WIIU weno — i r u t 1 u,nu e ^ 

(S) to insziZUZe the '•new line" which the Soviets had decided to follow S 

witTf the Spanish exile groups. At that time, the Foreign Division of §. 

the Communist Party of the Soviet Union loas renewing its efforts to ^ 
establish united fronts among various Spanish emigrant groups and within^ 
the antiregime underground movements inside Spain, Mije is not jof ^ k 

current interest to Bureau , (No main file - approx imateTy~T5(^^eferences^n 

i ^ )} o 

V material was placed in file and never indexed. There 


2js nm indication as to what use this particular material voas made by the 
^ ^Bureau; appears to be of no foreseeable use; and no need to return to 

\ original source/. , t Ia? ^ ^ ^ ---LA--- 

^ ^ I {pin O <r ' :i \7 IMTOHiTIiH COlITillE 

V ' A J v' * m!L!l. L. ■■■ " ' ■ II ■ , .„J1EEEI1 IS UHCIA3 3IFIED E 

V BEC.opmmATiom. mr sficoRCED . bo feb fo iseCi* zmmm mmoisE 
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' |Seifld3?aiadum ' tor J[»,- , '. ;■' V-'- 

'Ee>; '-;|i&3Ptin'V|5:eiin©t&^ 5?srt,e3;3.-'. ^ 


' _^'iio©©'' 4n .-^liis ^ coun$±^.:/:'',lse jUad; ■9p©©^'&l''|>3?jai,s©'' -for-' til© “'V'^te.r^SLs BuireaUV •:;' '■'"f 

: '-l^d -Said hired jbdsii:’d£.;lts ;|jedp'ie-:r £a^PSf;,^^ h®ca«s© £h© ■ EBJ!- 

.T ^-■..'dph^viibi' ■•giv©,.,.PiV,£3c services Status*-.-'', .Btt-fe-.-^h<g:'bpst'. l-h'-th© ‘woyid* • h'd 
''■'■■■• paidV^S.- the Php:'a£ '^l^shixd&ni ^ Vher® 

f“ , ■lh’’cpa»lbctio»•V£fhvth©ir^ffeypBw^itlng- '©^a^lina£iond^^^ j^i&as■*:tb^gP -liner© ^ 
'■■ r.;,tb: wite a thesip'- and '■^d pp|B|>idtd ^i.s' 'Btu^£&^'-[±n\p'v<^^ fo£' 

dppfpratre, , ''■’ThVf^iPi^ ^Mbpra£P£^ ■rapn't.loned, ■' ■;;'' '' .'■', . ',. :;, ':," ; ■"' ;, 

:,' -■ po ■£a'r-aa'^tP dnyV.tbat'’' ,-■. '^’j 

■’’ .:v; r he,. could identify ■ HJhe .^yi^isii P£'. any dP'cu»i©nt:*-even_ i£\,ah- electric -type--; ':-''Vj 
t;-;_ivritpr-had-be^^^ '‘'v,^he 'panel'Ilyas, uPtibeah^^ skeptical p£, .this:-ulaim'*'-,. -''' 

Ptate^^ ‘thatvBhe.had.appeared^ia cpurt.,ap\an 'expiXy^-'''''. 
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‘ ..-'-thp panel ‘handed h©r'a\seriea-p£ handwriting; 'teb1?pj put ©he "refused to;' ■- ' ■ 

; '-'c ; give, a ponitiv.e .answer on ;the'‘grpund\ihat;the-Ptandards;werP inadequate ‘■-■- 
■, lYheh ..confronted ‘w'ith the. question 'b'f Why pjKperts dpmetimPs '..appeared '*pn ,jg '■ ;; 
opposite sides of "an 'Issue, . she -We^oaded. ’that ”in, i^any cases; therP' is,,;;:]o 7 c .■ 
robii -for a difference o£ opinion. She claims to ' haWe learned-'her ■*■' ; ' - , - 

'profession by Wording with l ~L : and by observing details ' 

. 7 " \'during;'the,CPndupt 'Of her.praPtieoV--, -.-V' '. '.•v '- r:,’'"'''- 
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“ ' '■ ■'■ ■ -- .■ '''/ ■ •* '"■.■•• /'''; ’ ' ' -'■ ■ .■ ■ 

: Ihat-.thp 'six,- re©ls’-of • 'tape .be retained', for 00 days'i . 
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subject: 


FRENCH IdlLITARY MIJJION 
JNTM¥Mn'2!2!^CURlT7 - FdANCF 


OECWSSiFIED 

_ . 




is made 


'eno random from Short 



ikicSuire 


dated 12/lS/^g which recomm.en-j.ed that bulky exhibit lOO-lSljly^-JJ,^ 
be reviewed and decision renuered as to the retention or disposition 


of material. Bulky consists oj two copi 
the French language, cf following report 
byfjdajor Jacques Chevahipr, • eau of the 
Frer.cJ. Lilitary Mission, Washing t 07i, - . 


copies each, translated fr 
ports made aval i xo. e in jc 
t he V un t ^‘r-X 1 ig en 


from 

J04B 


"Vichy Corresponaci.i^e’ 
"Vichy Corresportaence 

"Vichy Oorrespon' e 


"Vichy correspKhce'’ . '■ - . far and Folitical u-tiviti.e»^^js^. 

These reports were obtained unofficially *i/(Iajrr Chevailier^f 
with the cooperation of the I'l/asiAngton if eld Office prior to turning •, 

-jC over the old Vichy OhanceMSbsry to the French representixtive"- in ’ 

o> l9d-5» This correspondence reveals t'hat the Vichy Government ms 
very active in reporting^ all pertinent information of a military, 
naval, economic and sociology nature prior to America' s entry into 
World War II and to the brewing of relations between this country 
^ and the Vichy Government. [jXhevallieRal^ JurnAshed this materialP^ ^ 
^ to Fr/ench Counter-Intelligence in Faris.U^%iM ■ hi\ 

i / / rjry^Q material in the bulky has been indexed. However, 

there is no indication as to what use this particular material 
y r was made by the Bureau} appears to be of no foreseeable use,* and 
I no need to return to the original source* 

^ It is recommended that bulky eJhi f^^^^l6l5?5r3SI^ be 

'■/ destroyed. r 


' f. f' ^ f —J. 


j 2 r .ast" 

Arei'i'an tabor Disturbances 
ana head ions" 

.ativiti es' i n Canada, Central 
Iraerica, Great Britain, Mexico, 
Fiyvama arA South Amer'ica" 

. tVar and -Folitical i<-tivitL 
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‘ Memord: 
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TO : A, H, Belmont 


FROM : s, B, Donahoe 


0^ 


1 

date: January 26 , 1<^60 


COMTAiNED 




y::cLf "siFiED , > 




Tolson 

Mohr — 

PaitJonn 

Belmont 

Callahan 

DeLoach 

Emte: 

Rosen 

Tamm . 

Trotter — 
^ W.C. Sullivan 

/ Tele. Room 

Ingrom 

Gandy — — . 


subject: SUGGSSTIOk ^4-Q-60 ^ 

SUBMITTED BY MRS. I I b6 / V I . 

FILES AND OOMMUNJOATIONS DIVISION ' ^70 ■; 

^ves by\JCbon op- PhOp -enby— &tnth-ll ^ 

OrTq i nai suaaesiIf'dft'^i%'~f%'i‘s‘^Mat'lTeT‘'’mxsr^^ ian Ja nauaae ^ 

publications presently occupying twenty ^-draxoer file cabine 
Publications Section of Filing Unit be destroyed based on fact they were 
(1) old, (2) in a foreign language, (3) untranslated, (4-) not indexed j 
and (3) never called by Agent Supervisors. ’ 

\ 

In my memo to you 12/22/39 H vxis pointed out extensive X 

research, title by title, to determine reason for acquisition of this ^ 
material and necessity for retention would be required to make firm i 

determination as to destruction which would be expensive and time- t 

consuming. It was felt that destruction was warranted based on five Xfl 
conditions itemized above and it was so recommended. 

Memo Malone to Mohr l/2l/60 represents final consideration of^ 
suggestion and recommends destruction on basis of five conditions noted g 
but with proviso that responsible Agent Supervisor in Domestic Intelli- P 
gence Division review material prior to destruction. 

It appears reasonable to conclude that material was reviewed 
by responsible Supervisor at time of acquisition and since not trans- 
lated apparently it was of little use, if any. It is respectfully ^ 

pointed out that without translation proposed review of this material K 
by a responsible Agent Supervisor would not be practical. These publi- S 
cations include over 1J0 different types in different languages ranging ^ 
in date from 1919 to 1935* Any pragtical review to assure data of value 
was not destroyed would require summary translations of each publication 
by Cryptanalysis-Translation Section, subsequent review by number of 
Agent Supervisors familiar with varied subject matters and extensive 
tracing of reasons for acquisition. Much of it was received on 
unsolicited basis. On the basis of five conditions in suggestion itself, 
which emanated from and was endorsed by Records Branch, it is not 
believed expense involved in such a review is justified. 

•RECOMMEND AT I ON: Recommend the provision for individual review be 

reconsidered by Training and Inspection Division. ■ 


1 - Belmont ■''0 FhB>\y iybU 

1 - McGuire SEE ADDENDUM BY TRAINING AND IHaeJBGTiqNaiJt^liSION PAGE 2. 

SBo/bbi^^) ' 
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A. H, Belmon 


S, B, Donahoe 



subject: SANTIAGO "iimZANQ 
ESPIONAGE - 
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date: January 20,1960 

Mr, Belmont 
Donahoe 
McGuire 
Short 
Dunn 


Tolson 
Mohr 
Pafc«<ns 
Belmont , 
Callahan , 
DeLoach . 
Malone , 


W.C. Sulhvan 
Tele. Room 

Ingram 

Gandy 







r 

I - 






Be memorandum. Mr, Short to Mr, McGuire dated 11/19/59 
which recommended that bulky exhibit 64-29373-39 reviewed and 
a decision rendered as to the retention 'or disposition of the material 
contained in the above bulky exhibit. It is to be noted that re 
memo bears notation that '^Laboratory has no objection to destroying 
bulky enclosure (serial 39) except Lab, worksheets should be , 
retained in file," 

Above bulky exhibit contains approximately /5 Photostats 
of letters with Photostats of envelopes in which these- letters 
were mailed. Bulky also contains Lab work sheets on these letters 
and envelopes , The above Photostats were forwarded to the Bureau by 
our representative in Buenos Aires, Argentina, in 1944 and 1945 and 
were obtained by our representative as a result of arrangements made 
with two confidential informants in Buenos Aires to intercept all mail 
addressed to Post Office Box 152/ in. that city. Above letters are 
in German and Spanish languages and cover letters transmitting 
Photostats of these letters to the Bureau contain English translations 
of portions of some of these letters. They were submitted for 
cryptographic and docuirient examination by the Laboratory, Pile 
reveals that Heinrich G, Homann, managing editor of firm which was 
closely connected with all Nazi activities in Argentina, was receiving 
mail through above-mentioned Post Office box in Buenos Aires, Mail 
was addressed to subject, Bufile in this matter reveals subject was 
dentist in Buenos Aires and investigation conducted revealed no 
derogatory information concerning subject, Homann became fugitive 
from Justice in Argentina subsequent to his being up for deportation 
from that country.f/^)^^Q/5 

Above PhotostaPs not indexed. There is no fcreseeable Use 
for them if retained and no reasonable possibility that their 

will eliminate from Bufiles data to which we might have 
future. 
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o UNITED STATES GOVERNMENT 


dat^- 


jaN '(i 9 ';930 

y p olson 


SECUPI'VY matter - 




U' 

Bulky Exhibit File Number: i ?0-£3L'Tti2-Er' , x 

y j , ^ 

We are in the process of reviewing all bulky exhibits in order tMT 
w may dispos© of those which serve no further purpose. Inasmuch as mary 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 




/ c-4 ■ 

i/ 




r ' r)V> 




^ not" aECoiosE>“ 
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ADr^ENDUUi DOMESTIC INTELLIGENCE DIVISION February ‘i . - 


This bulky exhibit consists of two rolls of microfilm 
taken in 1944 at the New York Public Library of certain copies 
of '^International Literature," a Russian publication. The film 
covers 38 issues of the magasine during the period 1934-’4S. 

A check with the Publicoiions Section, Records eiitjigiQn, 
discloses that they are maintaining in their files prints of the 
microfilm with respect to all issues v:hich vjere photographed at 
the New York Public Library. No prosecutive action involved or 
contemplated, 

RECOMMENDATION: 

Inasmuch as photographs of these issues of "Inter- 
national Literature" are on file in the Publi cat ions Section, 
which fact is indicated on the pertinent serial on the Bureau 
file, it is recommended the microfilm being retained as bulky 
exhibit 100-238562 serial 20, be destroyed. 
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date: January 21, i960 


subject: J2B. FRANZ ERNST PAUL FIEDLER 

DENATURALIZATION PROCmiNGS - G 



Parsons ■ - - 

feelmont 

Callahan 

DeLoach 

Malone 

McGuire 

Rosen 

Tamm 

Trotter 

W.C. Sullivan 
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Memorandum Short to McGuire I-II-60 referred 
bulky exhibit 100-J^8o6-14y to this Division for review 
and disposition. Exhibit consists of 3 sets of 
photographic copies of voluminous miscellaneous personal 
and business papers, correspondence with relatives, 
attorneys and stockbrokers, income tax returns, address 
books, working notes on chemical formulas, proposed 
wills and burial instructions, pages from foreign 
language dictionaries, certificates of service in German 
army prior to and during Uforld War I, and similar 
material, a great deal of v^ich is in the German language. 
Material xoas obtained during investigation and eventual 
arrest of subject ^-3-43, and submitted to Bureau Laboratory 
for translation cind comparison in connection with hand- 
writing and typewriting examination. Original d ata ims 
returned to Pittsburgh Office for possible use in subject ' s 
irtal r At trial on sedition charges 6-1-43, subject 
pled guilty, was sentenced to 10 years in prison, fined 
^^,000, arid the case xoas closed 8-2Sy<‘44, 


O 

UTj 


VS 

I 

U 
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RECOMMENDATION : 

There is no foreseeable value to this material 
and no future use can be anticipated. It is recommended 
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UNITED STATES GOVEfe 

Memorandum 





•TO 


FROM 


subject: 


A, H, BelmonJ^ 

S. 5. Bonaho^ip^ 

B. LUTHI-mASCOLLI 
ESPIONAaE -a ^ 


date: January JO, i960 

1 -Mr, Belmont 
1 - Mr. JDonahoe 
I - Mr, McGuire 
1 -Mr. Short 
1 - Mr. Dunn 


De^^i^Y (A.C^ 


to ■^/] 



t 


r.-inoT 
/.ft -hr 


^tecti4 


r«" ^ 
CcjJJ'jfeart 
r<«l-0jcfi 
iy^<alo/jo 

JfRuSPR 

liotlcf 

W.G. Sullivan i-,-. 

Tele. R ' m 

Ifuram », 




Be memo Mr. Short to Mr. McGuire, 12 / 14 /S 9 > which 
recommended that bulky exhibit 100-1^7268-30 be reviewed and a 
decision rendered as to the retention or disposition of this bulky 
exhibit. 


It is to be noted that the above bulky has been reviewed 
by the Laboratory and the Laboratory noted on re memorandum, 

"Laboratory has no objection to destruction of bulky exhibit (serial JO) 
except Laboratory worksheets which should be retained in file." 


Above bulky contains Photostats of approximately 50 letters 
and Laboratory work sheets pertaining thereto. Letters are in English, 
French, and German languages. They were not indexed and examination 
of letters in English language indicates that they deal with business 
transactions. The above letters were directed from addresses in 
Venezuela and Argentina to Berne, Switzerland, and vice versa. File 
in this matter indicates address in Switzerland to which majority of 
above letters were directed was "drop" utilized by Germans. b?D 

Majority of above Photostats were received from Office of i? 
Censorship, Washington, D, C,, in 1944 and 194 S for exam ination by Lab. 
Bulky also contains Phot ostats of material received from \ \ which 


\ 

fb 

( 


material was returned to 


after examination by Lab. 


It is not believed that the above Photostats would be utilized 
in the future nor is there any reasonable possibility that destruotior(S(f 
of these Photostats would eliminate any material from our files to ^ 
which we might have to refer at futui^^q^^M*^ 


Photostats not indexed. 
REOOMMENDATIONt 


111 I""” 



JJDtbuxp^ 
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100-157268 

K. 0 r't-rt ‘ 




HEKEIi-j IS liIXLASSiffiD 




That Photostats in above bulky exhibit be destroyed and 
hat Laboratory work sheets contained in bulky be maintained. 
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UNITED STATES COVER;. 

Memorandm 


DECLASSIFICATIOIJ AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 

, DATE 03-1.5-2011 

i.r-; 


Mr* A, H* Belnont^ 


S* B* Donahoe 




As 

. date: 




January 19a 


i960 ^ 


ALiH 


iu\Mr. Belmont 
, - Mr* donahoe 


Tolson ... 

Mohr 

-^arsofis «JL- 

Belmont 

Callahan 

Do Loach 

^ Malone 
^.fcGuire tCL. 
S-^oson 

It >v^t 

W.C. r^ulltvan 
Tele* .^oor. ^ 

Gandy 

) _ 


; from Stwrt 




subject: MIGUEL VIDAL GUABDIOLA 

ESPIONAGE •• SPAIN QTWm^ X 

Bejerenoe is made to memorandum, Jrom Sfwrt to McGuire / ' / ;:J 

l2/lb/59 which recommended that bulky exhibit IOO-196702-J6 i / 

be revieioed and decision rendered as to retention or disposition r 5 cl 
0/ material* Bulky consists oj Photostat of case history preparem r":.r 
by Censorship, Miami, Florida, relating to subject, including res^e- 
oj his activities Jrom time oj birth (I8B7) to 19^3, and briej | ££^4 
biographical sketches oj associates, jurnished Bureau 1944* The wcmel^l 
I contained in this case history have been indexed* t^i ilj 

i-i a: i[~- 

Subject born Barcelona, Spain, 11/3/87; studied po2ifczc^^jS 
economy at University oj* Berlin; received Doctor oj Lazo Degree at 
University oj Madrid in 1910. Me arrived in U.S. for permanent residence 
10/12/43* Me was described as internationally prominent businessman 
having wide circle of contacts in government, business and cultural 
fields and xms renowned authority on subject of economics* He professed 
to be anti-fascist, but allegations had been made that he supported 
Franco during Spanish Civil War; howe ner. aa o.f 1944 he^ rep ortedly was 
in favor of restoration of monarchy* I | advised that 

in 1940 subject was reported to have worked w ith German s in Barcelona 
,^for several years although he cooperated w ith\ [ I'n 1941 and had 

'often been source of useful information to \ | was ostensibly ^td 

favorable to At lied' cause and not pro-Franco; however, he was 
characterized as very clever individual and somewhat of intriguer* When 
subject was interviewed at Miami before Security Panel Board in October, 
1943* he denied Falangist sympathies although he admitted an 
acquaintanceship with Franco* Me further stated he was never active 
politically with Franco nor had he ever advised him concerning economics 
or financial matters* Subject was interviewed by Bureau 1944 at which 
time ho advised he was member of moderate liberal party in Spain, that 
he had represented this party in Parliament from 193^ until 1936$ fled 
from Spain at outbreak of Spanish Civil War and claimed to be no longer 
active in Spanish politics* Case closed since ^944/^^Q) 

There is no indication as to what use this particular material 
rsas made by Bureau; it appears to be of no foreseeable use; and no 
to return to OenoorsHip. 


It is recommended that bulky exhibit 100-196702- 
destroyed. •• & 

»0'.C®Ww V 
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UNITED STATES GOVE 

Memorandm 


TO : 5. B. Bonahoe^y^ 


FROM : A. B, Jones 



date: January i2, i 960 


Porsono » 
Belmont ^ 
Callahan . 
DeLoach . 
Malone ..... 
McGuire .. 

Rosen 

Tamm 

Trotter 


W.C. Sullivan . 


subject: GEORGE J. RUOBERT, was. 

AZIEF EIWMr CONTROL - GERMANY 

^Pes'^v'uo'/io*^ d •{• l3kTc<!Uc 

• A 



is, 1959 » 

be reviewed 
Investigation 



By memo Short to McGuire' dated December 
it was requested that bulky exhibit I00~l8ljj8-J0 
for determination as to disposition or retention, 
of this case instituted February^ 19^3> info that subject 
was attempting to recruit persons for purpose of assassinating 
prominent Jews in American public life, some of whom being 
Governor Herbert Lehman, Justice Felix Frankfurter and 
Mayor LaGuaruia (sic). Subject loas interned as enemy alien 
on August 8, 1944, and loas released December 1945, ot 
direction of AG. This exhibit is a booklet prepared by FBI 
Laboratory consisting of Photostats of anonymous letters and 
cards written by subject to prominent individuals containing 
anti-Semitic statements and threats to harm the recipients. 

It ivas used as a ready reference for Lab and was not indexed 
and Lab recommends its destruction. The original evidence is 
retained in files of lab. 


RECOMMENDATION: 
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X 
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no 


appears to be 
eliminate Jfo^'WTr=iffdre^ 


Since there appears to be no 
exhibit, if retained, and since there 
possibility that destruction will 

data to which we might have to refer in the future, it is 
recommended that the b ulky exhibit to serial JO of this file 
be destroyed, " ” ' 


this 
reasonable 


‘■L, 
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subject: 
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MemorancGm. to jWfi Gaire I/II/60 ^ 

T0(m3ctcd ImlKy exlii^i-t serial 82^ &f thiB 
file pa revi&tk&d d&oision Yefidersd as to iis 

ratent'i&n or 'disposition* This M'Jky exhibit ’SimLiicir 
of 2$1 Photostats of IPS doomarnttsp the origirj-/2G of 
iSiidi \it3re ^oan$d''to us-hy tlm MoQarrm, GmskoiCttoc >^o 
1931^ After Photostats iesre inaleg the eri^pic Za ■ vroix- 
rotumed 'to the 'Comiittee» 'jS review^of these oocrokcoto 
indicated that me h ad - preniozt&Xif reoeimfl adpi:es of be 
them ao a r^stilt 'of out rai^iem'Of toXjP IPB rnGos^anoG hi 
coTidtiotcd during Map and, June of 193'^ dt t>h'3 f 120 -of 
I I Lee, Ma 8 Sao?iU 8 ett'Bt> //o sloa ims maCo 

of these Photostats in 1931 or- sinsQ, '2nd there > upp-ocro 
no logical reason f&r their reterdtiono fkaij aij} mt 
indexed, and^ their destruction would not aj'iinirjxte frojh 
our files inf&rrsation to vJiicti tee might . have to 'refer 
in 'the future*. In this regarid it is ‘4&tad, that they 

are duplicates of doamients already in fileo 
«■ 

ESGOimmATION s 
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The bulky exhibit to serial 
should he destroyed* 


of fk 
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oga information handled per letter d. 3/21/2011 
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cyrnri-T!;; 1 ' I, W^' fSiM¥l !!, 1-2.4.2 
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FBI AlTTCimTIC DECIJiSSIFICATI 

EXHHTIijOa CODE £5X(1) 

DATE U?"El”£011 






[NAL COPY FILiS. IN 








CONFlBHHlaL 

informationjiandled per letter d. 3/21/2011 | 

01Bc§ Mjsmo'Mmdkm » united st 4 t® 


":EXH-!FrED FEM-! AOTimTIC 
'riEQASSIFICATIijffl 
fellTHilEirf DEEimi mm: 

FEI A1JrCI-L=iTI C EEQJiSSIFICATIOM tniEE 

ECEHETI!]! CC0E £5X(1) 

DATE i:i7-£l-£0JJ. i 


h ^ 

j A, H, Belmont|y^-;^/i' 

O-:’ 


Toicon «. 

/ -» i f ~ 

Vjs'muL* wvjiCfiHiy*^ 

Paroons . 


: A. Belmont/Wii?f^ '-^date: January 6, 1960 ; 

\hU'^ 1 - Belmont Tol£3on i 

„r>TTw<«miU V 1 - DonahoePI! P< t!iTaj^ ~ 

roofeUiiSS^jfngg^JhoeS^^ , l - short • 

,■ 1 - Kayne 

PRISONERS OF 

Reference is made to memora.^i ?^ f-rnm Mr — Short tn . y^^vS^K' 

Mr. McGuire dated 12/8/59 under capt?dfi| ^ IS 

/rvind R” which recommended that bulky exhibit 65-62599-47 be reviewed and : 
■nianrlQ'roa ac tn rpton+ion OT d 1 gr>f> R 1 1 1 oD of the material. ^ x 


Trotter ^rf 
IV. (^Sullivan _ 
Toiy. I%0!ri/ — , 


decision render 





In connection with captioned matter Legat, Madrid ^ had been 
instructed 8/29/56 that prior to furnishing any additional information 
of a similar nature, he should carefully review the information to 
(0) determine if it was n £^^|^ +Q-»~oet tn tho Rn-rpan. I.eaat. Madrid, had >been 

forwarding to the Burig ^" P^. 

individuals repatriated from Russia to Spain. The documents were in the 
(TV Spanish language. It was noted that it did not appear economically feas 
^ Ible to translate documents at the Bureau. and appeared to ,be duplication 
of effor-d 


P Legat, Madrid 

imperative that h e maintain very close lia 

o be furnished data 
ateS| or who attemo 
lert for da 
States, and 
B 



-6259f< 


5shs^ 
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• -' ■ "oga infor mation handled per letter d. 3/21/201 " ■*" 
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1 - Belmont 
1 *• Dqn^hoe 
1 - Short 
1 - Kayne 

REP^ATBIATION 'O'F SPANISH PRISONERS OF WAR FRol 


DATE;' January 6, 1960 

TAUhr 

3PeBrff/ac j 




RUSSIA 


ESPIONAGE - R - SPAIN 


TroUer ■ 
W.Cy^Ulvan . 
Telf.^pom . 
Gad 



Reference is made to mc>morandum from^ ^Mr. Short to 

Mr, McGuire dated 12/8/59 under caption * 1 ^ j IS - SPAIN^ ^1 

^hd ^^hich recommended that bulky exhibit 65-62599-21 be reviewed and x 
-^a decxsion rendered as to ret ention or disposition of the materia 1 iSTTl^ e ]^i\j 
-Ktiitrif t jt.c; nf five volumes 


Wa 


/ \ 


Legat , Madrid > 


that it is imperative that he maintain very close lia 


■rnrted J 


1 to be furnished data regarding any repatriate 
no migrates to the united states, or who attempts to migrate' to the 




(C)hited States, and to be alert for data indicating that any repatriate bi ~ 
IS currently in the United States, and that such information should beb7D g| 
promptly furnished to the Bureau, 

(C) 


n: 




p 


translation v/as prepared of this material and is contained in the case 
file on captioned matter, fully indexed. There is no indication as t® 
what use this bulky .na+ftyial wag mpirip hv t he Bureau: appears to be of 
no foreseeable use a 


RECOmENDATION; 




I 


II 'I . >. 


US''' 


(C) 

6’5-62599 




MZ: sbs M 


(5) 


It is recommended that "Biitiky (5fj3i£bit M 


• /? 





.■■Ji 








tf'' 


V 




S' 

-2^^^ destroyodly 

"s3- 

f 

i 






ID 


3 a 1900 


4/& (&fii 141960 

•EXHIPTED EBOH ^-UTMlftTI C 
lECIASSiriCiTIOH 
AlTTBOEm rOIHED EECIl; I U I'i 

FBI aimmiK icciAssiriciiTioi tijiie » 

EnHETICffl CCraE £SI(1) 

ran: u 7 -si- ton 




ifm 

.( 





j Exn^iPTED EfiCB awrimTi c ' 

r mcLAssincMiOT oga information handled per letter d. 

^ . MOTiliFnri" lorm 1 / 71/7011 

Amr^Tiz mim 7 /^ 1 /^U-Ll ^ 

Office • 

January 6, I960 

to : A. H. Beimont||/ C0WTi|i&|z: 

^ CClRPt^^Xy^oe^^ i - Donahoe U£p;:|;’ U U^XLASS1FIEI|^ 

SPANISH PRISONER OF .AR FR0« ^SSIA ~ 

<D ESPIONAGE - a - 

(Cl ‘=’f i6^^,Tntr^ ur ''■’■- Short to ^ 

Reference is inade to,4nemoj|^M“ r 

^Mr. llcgpire dated ^2/8/59 under captr^^^^ 65-62599-32 be reviewed and 

^nd tn HWin material. n 


Ii?*KS «3 P=«“ ®* 


■ ’I £=J. Ji'.'l J. =. J . 

I tC®E £ 5 X( 1 J 

'^C0 X » (i 7 ”£l~£(U 

. - . ■ g^f cu^ 

S A. H. Belmont A#/ DECLA 


;VED FEtM: 

DECIASSIFICATIOli tUIDE 


BelmontA« 

UTifnj ^ 


! (C)^ subsequently in connection ^ 

I instructed Legat. Madri^^ th carefully review the mfor- 

! S;Surfo'’3e?Uirif «"was of interest to the Bureau.^^^^ ^ t' 

Legate Madrid, had be^ . forwarding to the Bure aig ^ 

1(C) I It jwas n5Leu uiuc l_^' 


I __^ 

,(C) it.did not appear economically feasih ^ 
h / Rtireaii and appeared to be tolica 


it the 


i t°"be 'f3r^S 

WR^ates to 3atf “indicating that any ^P^^riate k™ 

F3'cwr!Sirin ?he United Itttes, and that such information should be 

: - promptly furnished to the Bureau. ^ , 

• - ®li-i.. yiil ar* matexx^l 
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* UNITED STATES GOVBE.NMENT 



U n 1 nt January 5, 

J *«7?Kiiw^lSl 1 ; irfemmt 

^^^^^^^fes^sltofsA®PR?SONERS OF-WAR^ROM RUSSIA 

,p, ^ Reference is made to merooran^ from Mr. Short to ^ _ 

,|'''l,pGutre dated 12/8/59 under fto^qg.la be revie wed ai 
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By letter dated 9/22/54 the 

nr>-t. ripsire that he send additional 



ri. had been forwarding to the Burea 



p P Logat, Madrid 

lie; imo<ara’tive tha^ he iBoifitain very close liai^y 

~1 to bo fisrnished data ^GgardiK® 

(CS ho laiorates to the Uniterttatosj or... who ottcspts to raigrato to tfeo 

to te alert for data indiftatteg toot any jGpotrtote io ^ 

^'^larLsatly in the United-Stotga, '^‘■° " bvr. M ! 
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3u2Hy Exhihit Eile Humber: 


^ ^jp,lAw 
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%r7a\°T4 mu buiTl exhibit consists of rfaotouraphic 

prints representing f/g% 5 . Documents were examined 

Censorship BtownjiviUe lex^ significance, 

by the cZcIed agiinst the rational 

“slcurity’Vil I without effecting an identification. 

Hermits, a candy 

.... The corresponded ^ M mith the omer 

to two, Vifred JarzykowBki and Alfred Schnrker 

7Id7s) forrelpondeloe ’ 4 ’;;*° TeU^^hilTolTiffoUs.^ 

l 7 s\ZZ TtdTlf atX%\o:mnInist attorney. Jacob D. Aron-fh. ^ 


concurrence 


in disposal of bulky 


7 v>s»A-.'‘- 


the completion of the /iD^ in 


\er , a ShOUl- 
killed in a^' 


, > r Jl U f ■ ^ , TN^ 7 -^ Trn Q !<7 / t 'l 6 '£ U' 

d he recorded TTf’DiAle^mlafnlfo, Alfred Johenkrr upparen: ly 

automobile accident T/ jursohomski rleafri onilty ir 

died, in the Winter of J95?WSf^. ?SVrw.'. 

1957 to an indjctment cMrging -ram wit ' J,. ...hsre he lad ^■7^■.-'. 

income taxes and in 195^ mas residing in . 

fk BrasUtirn oitisenship. , mere ar^ ^n u lnlfZefHol f.-. , 

Abraham Hermits in Bureau ■O^^s. hma ’ ^ .'ohiell feui' -. \ 

is dead-' iii^. ibifeUnamems r^iym i^-JJd^^^^^^ (J 

'd.>Sda^ 3 , _ .. ^ /'y 

•.;v ' ■.If' ... , .... ^ JC 
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’.term ran-V/.m from Mr, .'."hitson to Mr , -^SraTtigaii 
Re : , Ab ray ta m He rwf t ” 


In the carrf: entitled 
Arjilzcantf JJ,J, Die,trict Jiidg-^, 
Special Agent Lavjrence, J. Quinn 


St t "i R ?• 

-..umt'or i0 7i 
x:e c CcT-'u , 



dot' 'd a t A o a i r n 



('^7-7? iS 4 - 3 p ) shows tfiat Hrafices Ktr"'ita, - -^U 7 

known as Mrs, Ahrahare hervjitz of dr- 

sister of the departfnentaJ ..ivr 1 ioan-.: ^ xock over a ''oeo 
company in 195^ upon the death of her 



a Is 

4- M , , 

K- i, >"> f 

iuli 


KECOf&MNDATIClJ : 


Since the documents rc I'esent eh b,, i/i/, rhotog? a,/ 
prints do not have value as evidence iSM, the 'rinci"-oA 
they refer are of no further interest 10 H, j '-ureau, t 
Section has no objection to disposal of tnfr bulky :xh 
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S GOVERNMENT 


t E, Eeldorttf ri-^ 


fs,oM ; Eonahoe 


sucjECT; JOSEEE IfOOBRQW M^I^mEEQ 

—•-» — 

PEBJtmr 


x»Ktur^ 1 - 6-60 


1 - ifr. Belmont 
I - jMt* Bonahoe 

1 ~ iir, /S?ior$ 

2 - Ifr. WaokB 


Tclscn 

Polits-nt . 

’JeL'.’ieh 

McGufre 

Mohr 

Farcoan h 

Hcoon P 

Tarnm 

Trotter 

W.C. Sullivan '£jf* 
Tele. Room -. 

Holloman ■ 

Gandy 


Eemo Short to McGuire 12-22-69 requested 
bulky exhibit to Serial 265 instant file he reviewed and 
a decision rendered as to its retention or disposition. 

Subject, in testimony before HCUA in May, 19^9, 
advised he had never met Steve Nelson prior to 194-9. CIO 
had previously advised that on 8 - 15-43 its agents connected 
with Manhattan Engineer District conducted surveillance 
on subject and observed him meeting with Nelson, Bernadette 
Doyle, another Communist Party functionary, and others. 

V/e instituted perjury investigation re subject. Pursuant 
to Department's request San Francisco obtained an enlarged 
map illustrating routes followed by Nelson and Doyle on the 
occasion of the 8-15-43 meeting and also showing route 
taken by Doyle on the occasion of a 9-l5~“^3 meeting with 
Weinberg. In addition, there was transmi tied a map showing 
an area aurr^sunding Doyle's home which mas visited by 

/n /V 7 /'T .. 1'^ 6s /-» 7<n -rv* i-t 1 


Weinberg b-lO--^ 


Tne originals of these maps were sent 


to Department and Photostats retained in Bufiles, 'These 
Photostats comprise bulky exhibit to Serial 266 instant 
file. They are not indexed. Since Deinherg ims acquitted 
of perjury charge their appears to be, no iio'e for this exhib 
if retained and its destruoii on moui,d not remove from our 
files inf orma tier: to which we right have to refer in the fu 

mCcMJElWAI’ION! 
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ture& 

25 • 

r> 


Phat bulky exhibit to Serial 865 8f instant 
file be destroyed. / / _ 
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'OfTIONAl fO«M NO. 10 


.UNITED STATES CSO«|p,MENT 

Memorarmum 



Belmont 


FROM 


subject: 


B, Bonahoe, 




SICHERHEITSDIEN8T 
ESPIONAGE - G 


date: -Tanuary 26, ig60 


Belmont 
Bonahoe 
W,B, Stewart 




Parsons 
Belmont . .. 

Callahan 

DeLoach 

Malone 

McGuire 

Rosen 

Tamm 
Trotter - 
W.C, Sullwan 
Tele. Room _ 
Ingram 
Gandy 


J!jOjrxuiy/i(xJb - Cr nrnrr'-if \o fir"^! 

ntuL.Lju b Ui^oLn .^.rliuy 'v f: 

j T-t t:j/ Service for the German Nazi Party, 

^igir^lly. subject organization was principally concerned with \\ 

iriterest to, or concerning, the Nazi Party ^ 
and its members; however, the subj'ect organization branched out I 
j into the fields of espionage and counterespionage, entering into v 

competition with the Abwehr, the traditional German intelligence ;<> 

;v 

jx. wzi£?2 the Bureau’s SIS program and related 
respormibilities concerning internal security durina World War II, \ 
a. control file ms opened concerning subject organization. This 
file also encompassed data re other German foreign intelligence 
organizations and data relating to German internal police matters, 

fn to McGuire I/19/60 requested bulky exhibit z 

to ser/ai £( 55 , instant file, be reviewed for retention or destruct&n 
Bulky exhibit was reviewed by SA W, B, Stemrt on I/26/60, ^ 

^ consists of memorandums and other cdrresponde^e 

fn 5M^ 11/32 in the German language^ found. S ’ 


ras forwaraea to the Bureau by cover letter 6/8/4? from Frankfurt M 

iSfTIP ^ ^iJ/^^1/riok Ayer, .Tr. , and it Js tratflTted ft fe’% 

^fd Jie ’"dterial, which was not indexed 

am was furnished for information. A review of this material fails 

he o/^aw ^lul^^o^hVT intelligence nature which would now 

serve n7 T/"" retention in Bufiles would 

serve no useful purpose.] 

WOMMENBATION: 1 oT 

^ET — mi'SB 3 mo 


I MamdENBATION: io 7 

Wo 3 I 960 

' 6k aoRoA watgrza Z con tazng£f in bulky exhibit 

oy-^yoBo-Baa be destroy P 
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UNITED STATES 

Memoranmn 


A, H, Belmont 


Donahoe 


Tolson _ 

- Mohr 

Parsons . 
Boimont _ 
Callahan . 
OeLoach . 


January 22, i960 

1 - Mr, Belmont 
1 - Mr, Donahoe 
1 - Mr. Stevxirt 


Tamm 

Troltrt 

W.C. Sullivan 

Tele. Room 

Ingram 

Gandy ^ 

TO# 


Si-BjKor; SICHERHEITSDIBNST 
^ ESPIONAGE - G 

H / AX s 


/ 


PP 'the Sicherheitsdienst, "known as the 

the Security Service for the German Nazi Party. Originally, 
subject organization vns principally concerned with political matters 
of interest to, or concerning the Nazi Party and its members; however, 
the subject organization branched out into the fields of espionage and 
counterespionage, entering into competition with the Abwehr, the 
traditional German intelligence service. 

In conjunction with the Bureau’s SIS program and related 
responsibilities concerning internal security during World War II, a 
control file was opened concerning subject organization. This file also 
encompassed data re other German foreign intelligence organizations and 
data relating to German internal police matters. 

Memo Short to McGuire reguested bulky exhibit to Serial 
instant file, be reviewed for retention or destruction. Bulky exhibit 
was reviewed by SA W, D. Stewart on l/22/60. 

This bulky exhibit consists of one^ roll of film forwarded to 
the Bureau for developing via letter 3/20/46 from Begat, London, The ' 
film contains photographs of Situation Report Number 8 entitled 
••AMT n of the RSHA GRUPP VI C" dated 2/28/46. The film was made 
available to Legat, London, by the SSU, War Department. Bulet to Legat, \ 
London, 4/23/46, Serial 38$ of instant file, advised the Legat that \ 
above-described film loas overexposed arid u>as illegible to a large degree 
and that the Legat should obtain a legible copy of the above-mentioned 
Report since this Report seemed to deal with activities of the German ■ 

Intelligence Service. Legat, London, letter 3/l6/46 transmitted a I 

printed copy of the above-described Report which is filed with Legat I 
letter 3/l6/46 in instant file, Serial 36?. \ 

No obligation to return film which serves no useful purpose in 
our files. No indexing was done r^.e jfilm, , , 
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That the film contained in bulkt$c^^B^%-^3^7626-3^6^ ff/ 
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U^ITED^ STATES GOV||||PvlENT 

Memoranmm 

■ i 

jTo ■ .4, S'. BelmontpAM 


date: January 20 f 19^0 






Donahoe 


Belmont 

Donahoe 

Stexvartf 


if,D, 


TolpoM 

■Mohr * 
Parsono _____ 
fiolffionf 

______ 

Tamri 

TroHsi 

W.C. Sulhvan . 

Ttk. Room 

Inaram ___5^ 
Ganjy 


subject; 


SICEmmiTSDIENST 
ESPIONAGE - a 




bozo 



1 

During World War II the Si cherhe i tad i 
the S,D. f was the Security Service for the German Nazi Party. 
Originally subject organization was principally concerned with 
political matters of interest to, or concerning the Nazi Party 
and its members} however, the subject organization branched out 
into the fields of espionage and counterespionage, entering into 
competition with the Abwehr, the traditional German intelligence 
service. 

In conjunction with the Bureau's SIS program and related 
responsibilities concerning internal security during World War II, 
a control file was opened concerning subject organization. This 
file also encompassed data re other German foreign intelligence 
organizations and data relating to German internal police msttoroo 

Memo Short to McGuire 1-12-60 requested bulky exhibit to 
serial 2$ (Parts I and II), instant file, be reviewed for retention 
or destruction. This exhibit loas reviewed by SA W.D. Stexoart on 
1-20-60 and found to contain in Parts I and II three rolls of Geiinan^ 
propaganda film from xjJiidh txm sets of prints were prepared and 
thirteen books in German relating to such topics as German police 
law, criminology, international crime, international police 
cooperation, and the organization of intelligence services. The 
books and films were obtained by the Legat in Lisbon, Portugal, from 
the office of Dr. Erich Schroeder, head of the Gestapo in Portugal 
who worked under the cover of Police Attache in the German Mission , 
prior to its closing. These books and films were furnished Bureau 
by letter 6-Jl-4^ by Legat, Portugal, for the Bureau's interest. 

There is no obligation to return the books or films. No indexing ims 
done Ye these items; they are of no foreseeable use if retained; and 
nothing of value xwuld be eliminated from our files by their 
destruction to which we may wish to refer to in the future. The 
films were forwarded with the idea that they were of no security 
value but ^reau may wish to use pictures for preparation of exhibits 
from time to time. Pictures are of a propaganda nature, glorifying 
the German army and are of no use to Bureau and apparently have, 
never been used by the Bureau. I 4) /I '-4 
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Memorandum to Mr, Belmont 
Rei BIQmmmiTSDimST 
6^->4^826-2s6 


REOOmmfBATJON: 


i 


That the films and their prints as well as the thirteen 
books in the G-erman language re German police matters contained 
in bulky exhibit 6$-4?826’>236-2$ Parts I and II be destroy^. 
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UNITED STATES GOyE]^-_^ENT 

Memorarit 


TO : ifr» Belmont 


FROM 


fr, JDonahoe. 




subject: AB?mm - GBRMANF 


date: l -S2-bi.‘ ^ 

2 - Mr* Belmont 
I ~ Mr, Bonahoe 
1 - Mr, Short 
1 - Mr, Marshall 
1 - Mr, Bell 



Tol«on « 
>^r _ 
f'orsons . 
Beimont . 
Callahac . 
DeLoacn , 

^lono 

RcGuiro J: 

Rosen 

Tamm — 
Trotter . 


W.C. Sullivan 
Tele. Room — . 
Ingram — - 
Gandy 


f V 


Memorandum Short to McGuire dated 12~4~^S requested 
review of bulky exhibit of Serial 6l of captioned file to determine 
if it should be retained or destroyed. 

This exhibit consists of 11 folders of Photostats made 
from 2 rolls of microfilm furnished to the Bureau by Oolonel 
B. L, Mopkins, MIS, who had received them from Captain E, Bondy 
of G~2, European Theater in December, iy45* microfilm was 

given to Laboratory and 2 copies were made of the data contained 
therein, one copy being retained in Bufiles and the other copy 
furnished to MIS along with the original microfilm. 

These records consist of personal files of former 
agents of Abwehr Nehenstelle , Bremen and of the files concerning 
Dr, Paul iMhner, It is in the German language and no translation 
of these records has been made nor has the information been 
indexed, ‘ 
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In view of this, it is believed there is no reasonable 
possibility its destruction would eliminate from our files data to whi^ 
we might have to refer in the future. There appears to be no g 

foreseeable use of this exhibit if retained, 

EECOmiENDATION : 

mat bulky exhibit of Serial 6l of instant file 
be destroyed. 
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1 m Mr, Belmont 
X - Mr, J}.o-mhQe 
1 - Mr, Btewartj T/,IJ, 




TJ>J*&n ....—„. 

Mphr _i *^ 

Pattoni .: 

Belmont 

Callahan . 

Detooch -_4 .' 

1/alonrAw^ ' 

Taffia 
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Muring World War IX the Siaherheitsdienstf Imoim 
as the M,D,j loas the Security Service for the Q-erman NasM ^ 

Party, Originally subject organization was principally _ 
concerned with political matters of interest to, or concerning , 
the Nazi Party and its members} however} the subject 
organization branched out into the fields of espionage and 
counterespionage} entering into competition with the Abwehr, 
the traditional German intelligence service. 





In oonjunoti on with the Bureau's SIS program and 
related responsibilities concerning internal security during 
World War II} a control file uus opened concerning subject, 
organisation. This file also encompassed data re other 
Berman foreign intelligence organisations and data relating to 
German internal police matters. 
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Memo Short to McGuire 1.-13-60 requested bulky eosMMt, 
■:eric2 lUfj instant file} he reviewed for retention or 
This eahihit was reviewed by SA 17.1), Sievxirt 


on 


‘.a 

u4 

W 


and found to contain issues dated in 194J of the 
C'enran Criminal Police Journal which is the official 
rjublf cation of the German Criminal Police* The above- ref erred- *,.~t 
t-o issues are in the German language. They were obtained by g 
M F*A* Fletcher^ Washington} B.C,, in April, 1944*^ from^^ ^ 

Lt* uoio J, S, Perrys Counterintelligence BranGh, Ci-3* There 
is no t'hligaiiofi to return this material which wus not 
inde:£ed and which was furnished to the Bureau for ita 


n 



tfue this mcMerio,! was furnished the attached Bure&u kigbo 
resGumerJed ''no action,'^ 'Thia material is of no foresee&Me ugo 
if retaineeM Nothifig isquM be eimirmtefi from our files to 
n'hiah we iidqht Wave reason, to refer to in fjie futurco 
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date: January 1$, 19^0 ifip"- 

i/"' 



subject: 


S, 3» Bonahoe^y^ 


- Mr, Belmont 

- Mr, Donahoe 
~ Mr, Stewarts 
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Tolc. Ream — 

Inaram 

Gandy 


W,D, 
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SiaHERHEITSBimST 
ESPIONASE ^ a a 

V unc/<>ss* P-*ed PQj^ /Qppr>cta I CrtZ. 

\ ^orJd War II the Sioherheitsdienat, ’known ha the 

^3,D,, loas^we Security Service for the German Nazi Party, Originally ^ 
Q subject organization was principally concerned with political 
matters of interest to, or concerning the Nazi Party and its 
^ members} however, the subject organization branched out into the 
fields of espionage and counterespionage, entering into competition 
with the Abwehr, the traditional German intelligence service. 
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In conjunction with the Bureau's SIS program and our 
responsibilities concerning internal security during World War II, 
a control file was^opened concerning subject organization 0 iis file 
also encompassed other German foreign intelligence organizations 
as well. 

Memo 1 - 12-60 Short to McGuire requested bulky exhibit to 
serial j 80 , instant file, be reviewed for retention or destruction. 
Bulky exhibit was reviewed by SA W,D, Stewai;'t/oi^l-19~^(^ 
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1, This bulky exhibit consists o^^^M^WWW^of a Weekly 
Intelligence Summary No, 2J dated 12-20-4$, by 

Headquarters, United States Forces, European Theater, Office of the 
Assistant Chief of Staff, G-2, Bulky also (> 9 n^iiRra--enre-^ll of film 
of photographs of the above-mentioned Weekly Intelligence Summary 
No, 23 , This roll of film was developed at the Bureau and the 
above-mentioned copies of the Weekly Intelligence Summary No, 2J were 
prepared from it. Bureau received film via letter l-lS-46 from 
Begat, London, who received film from Lt, Winston M, Scott, SSU, 

War Department, This intelligence report deals primarily with general 
economic and political conditions existing within the various zones 
of occupied Germany during 12-4$ and within other European 
countries for same periods. The report also reveals statistics re 
the arrests of counterintelligence personnel, SD, agents included, 
for the periods of 3 - 1 6-4$/ 11- 29-4$ and 11 ^ 30 - 4 $/ 12-6-4$, 
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MeJnorand^m to Mr, Belmont 
BGi BIOESmsiTSDimST 
6$-^4'p826 

4, Mo indexing mas done, 

$, No foreseeable use if retained, 

6, No material contained in this bulky would be 
referred to at a later date, 

7, No memo in file recommending film be retained, 
REgOMMENDATION : 

That the film and two copies of Weekly Intelligence 
Summary No, 2J be destroyed since information contained therein is 
no longer of any value. 
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UNITED STATES GOVF; 

•j* -’'issy'' 

Aiemorandum 


TO ; Ur, A. E, Belnont 


FEOM ; Ur, 0, B, Donahoa 



Totoca _ 



Parocaa » 
CoJcooS .. 
CaSbijn . 
noLcxli , 



date: Jmmrtf ig. 




i960 


aJre ^«SL 

y<i'o.'a» 

TjcStoj 

W.C. Satlfc-aa . 
Tob. S.cctt _ 
InjMa ™_«- 
Oaniy 




1 - Balmont 
1 - Bonahoe 
I - Short 

subject: MMUEL ES^7AGUE BMELLA 2 - Laboratory 

^ESPIQMAGE - SPAJM - GEEMm 1 pKayne 

Me:ferenoe made to memorandim from Short to MoGuire 

dated 12/6 /^g which recommended that bul&y exhibit 6^-4/0^S“^3 

be reviewed and decision rendered as to retention or disposition 

o:f material. Bulky consists oj* case history on subject prepared 

by Censorship, Miami, Florida, and Jurnished to Bureau January, 

1943» Case history includes photographs oj subject, history 

of his activities and biographical sketches of his contacts. 

None of this material indexed. Bulky also contains three sheets 

of press dispatch, each sheet bearing caption ^Agenda EFE Madrid,** 

ih foreign language, typewritten and blurry; examined Cryptographic** 

Document Se,otion of Laboratory, Lab advised no objection to ' 

destruction of afore^mentioned material. 

» 

Subject, described as Spanish fascist, had been EFE 
Spanish News Agency correspondent in Guatemala from March, 
ig42, to October, 1944, when he returned to Spain, Gist of 
his dispatches had been of such nature that State Department had 
indicated he ought not to be allowed to continue his Journalistic 
activities in this hemisphere. After his return to Spain, subject 
advised an Associated Press correspondent in Madrid that he 
teas then (194^} residing with his family in Barcelona Province, 
Spain, ^writing a book on life of Adolf Hitler, Since his 
return to Spain, he had been unable to secure permission from 
Spanish press authorities to continue his profession as 
newspaperman. He protested he had always been pro^Allied and 
when working in Perl in, Germany, as newspaper correspondent, 
he was ahbe to be of assistance to British and Amerioan Embassies 
there. This has been closed case since 194$, 

There is no indication as to what use was made of 
bhis particular material by Bureau; appears to have no foreseeallle 
use; and no need to return to Censorship, ^the original source* 
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It is recommended that bulky exhibit 
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M^IOO SUBVmSIVE ACTIYITI^ 

d _ 

Bulky exhibit 100-yb924-y92 submitted for evdluation 
and possible destruction, consists of S Laboratory examinations 
conducted 194^-1944 of various documents concerning the Free 
Germany Movement (FGM) (communist) in Latin America submitted 
by Legate, Cryptanalysis-Translation and Document Sections have 
no objections to destruction of^^these enclosures provided Laboratory 
worksheets are, retained, 


The documents are as follows 
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1. 9-21-43 item. Photographic copies of personal 

correspondence dated August, 1943, and translations thereof written 
by individual connected with FGM, Correspondence obtained through 
mail cover. No significant data noted^Fi^t t ,\ ^ 


•(5^Cu.) 



d 

2. 9-18-43 item. Two letters (originals) taken from 

American Embassy files, Mexico City, submitted as known handwriting 
specimens of several individuals connected with the FGM, Transmitta^ ' 
letter requested these documents be preserved for return to Embassy 


it ever became necessary to do so 




J. 2-10-44 item. Photograph of typewritten letter 
and envelope of FGM publisjnng hguse submitted by Legat, Mexico City 
No current significance 


\ 


)lishing hou 


Q 

4, 2-14-44 item. Photographic copies of envelope and g 

letter in German language obtained by Legat from confidential source 
in Mexico City which was written by^mteimlan resident to FGM, ' 
^^exico. Of no current pertinence, (J^t ^ 


* tC 

letter 




5 . ^-24-44 item. Photographic copies of envelope and 

in Spanish language submitted by Mexico City for laboratory 
examination in connection with investigation of FGM, 


nFXCtllgP( 
1 - DonahoU 
1 - Callahan 
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Memo D,F,JC. Callahan to Donahoe 
REs ALEMANIA MERE 
100^72924 


.nn^jr 


RECOMMENDA TION: 

Since items 1^ ?. 4 . an(L. ..ELare photographic 
copies, nonevidentiary, not indexed,- submitted originally 
for Laboratory examination to determine if coded writing 
exists, or as handwriting specimens concerning individual j 

subjects of the FGM investigation which is no longer pertinent, I 
it is recommended these items be destroyed. The restriction " 
relating to the destruction of item.'.S~' is still apparently in 
effect and this item should be retained. As indicated above. 
Laboratory worksheets sKouM al^o^he retained, 
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XjmitCB STATES CO\^^P^,iS?^T 


: s, B* Po?m?ioe,Mr^ 


date : January 1^^ 


FROM : 4. fi. Jonesj^' 




l'*ii ^ 


subject : be, mSEMN EAITinS ' ( 7 ^ 

ALiBM Bmm oommoL - GSEmm 

^ Ds,sii<3M.c>H^^ ^F^f^Ucujo ^9( 0^^'^'<X3 

Ifemo Short 'to SAoGuire dated WoveniMr 1 6fre'^ueatG 

hulky exhibit 100-4y^-_^0 be reviemsd for determination as 
to retention or disposition. 

This bulky has been reviewed and consists of 
photographio copies of letters and notes in German language 
which mere developed by the Bureau from film sent to Bureau 
from Philadelphia Office ^ the film havvng been taken by 
agents of the Philadelphia Office in connection with the 
I irjoestigation of subfect. Gopies of the prints^ as i&ell as 
Woha filBy were sent to the Philadelphia Office, This material 
■s^fiaa neiser been indexed, The haborawory conducted an examination 
this material ami nothing of pertinence mas developed, A 
,n| P.fnslation of the p7fnta mas made and it was determined that // 
Lh' tt ims aorrespondence which loaa chiefly of a personal nature 
V| end otherwise Gonpletely innocucus. 


CO 


Zfircrsi,tp of Peimsy Irani a and taught td:are to 2^40, uo 

rcccfocu info that he may he engaged in ecpfimage^ hoiceomp sue- 
f:crc\Bgut:Qn never substantia ted this, Pe was taken into 
co:f:f .:0 alien eneoy in Phi lade i phi a on Becemher ICh 19 ^ 1 * 

7 Ore n.rg. (o z-^'e Ad oidered his /’orc’2^^ wnioli order was 

or: i" V c T:.o.r-v:o. ui-cer: pnm:z :.ao repatriated. If ZtVL\ 
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suBjECTi CHABLES SCHOTT 

SSCtmiTT 


£• J>artahdejCj^ 
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1 - Bez ont 
1 - ^nt oe 
1 “ ParUur 





d^lky Exhibit File Mmhevt 
:Sy letter dated 




Bureau Jlettet‘8\ahd commjpiioatidne in Gertidn Idngudge taken 
from subjetot y^b arrived in U»Sy on !6f/T/4t2 gn t^^ ! ' 

"Brottninghglm*!^ THeoe letters dndvcowmtmicatibns mi ‘ ^ 

taken from BubJecizbU U»S» Ci^^ ih'Mw Vvrk’'- 

v^oh mde; thou mod ilabl e to the . N(bv> , York ■■ 'Office . Jiew fork- . :■ 
requested the material be approptidtely translated to ooef 
if the material is of ^interest to Bureau* summary u 

trobislation m the, originals returned to i^^^ 

sO they cbuld iio retuhted' to !f»S» Oustoma aUthbri ties* ^ - 

photographic copies of the material mrs retained by Bitredu ' 
in a'bulky sxhihit* ‘ ^ 


. I'l'Z'.-' ■^PP^ialutahL i from subject bonaisted of 

: fetters'. to. Subject from fr and relatives in] Germany* 
; oontained in this, material 

tb [mfrantuinpesti^^ 


RSaOMyrnDATiONt 


h v?,.. ’]u.TftasmuC,h\^^^ bylhy exhibit copia: 
bf msteriy,! iu pmsSessi on of Bureau of 
Mem of ^aigTiif icmce^^ it 'in 


tko^ thedbulhy exhiM destroyed 
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V - Holler: if 

dot»rt in Rs “emojandam from L. S. Short to Mr. McGuire 

dttid il-9-59^rSLST^^ *° 1-!T. Parsona 

dea?rueU?ral?lf3rda^!^^ °“® *° P"™«. 
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s-.,-nc '6 any neeesemy data 

aajor oasws would appear :‘n tne pZZ' d\Vt'd ^ 

fe — ^ or would ar.:, oar elewy:,. C ' 

fes® notea '^liat destruatifni wuiild to ?,-> ^ 4‘r. * " 
■^Qlu' ^snda'bory and in an unusual si taat renin \, ' y,y f f^V-, 
— j Q£ f— , orfiee concerned eoiild if' f-n* ^ '^ " ' ’■’■-* t-^-©ld 
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to the General Index Un 
through the Streamlining 
Records Branch ta^ehtroy 
Police Departm.enif^"transi 


3 2-. 17 337 


PRESENT PROCEDURE S ■ This file which occupies approximately one and 
three^fourtha drawers contains mainly copies of identification fe-^ 
cords on transients. The keeping of ^ statistics and the submission 
of these reports was discontinued in September , 1 9^ , 

laONGLiJSlONS : Records Branch is. in favor [of - the destruction of these 
fingerprint record? as the originals are .maintained dn the I dentifvT 
cation Division. The serials in (tHs f il referring to the. statisti^i 
of this program will be maintained^ ^ ^ V 


li'^'^Eavorabl e 


HI iseo 


Eor Referral to the Training and Inspection Division ‘i 
■/or,;^p7-^rt4te;a<rtion._ 

4* Edr,.referrai to the' Id'entifiefmoji m 
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^ Sug;ge!8tion involves destroy ing dopies of ; . 

Identificatidn records which were prepared prior to 
1943 on a survey of transients in RichMond^ YirginiaA 

, As suggestion pbiihts out* the- originals 
the Identification records, are in the Identification :V 
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{'•AADivision files.-. •> - •/• '’y ’ . • ■'■•’ y, 

The Identification Division sees no objection ^ 

; Ah destroying, these duplicate, transcripts whlch^ Arie filled 
VV>yin,''^reau f llo,.,#3'2-1733‘? In-^the Roicordh ,S 0 ct.lony 4 y:y,A •' 
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il* i7o Boloont If 10 


u» JB» Borjzkoo 





mimics K&EL aha, 

mammATioiT acs? 


1 - BoXmnt 

2 - Dotzahoc 
1 - Short 

1 - Sarolzall 

1 - Boll 


fifiiiSi 

rvt')?r 


Trcsicj _ 

Tolo . . ' ' 
Gar»M 


Hcuorandvn from Short to Mo Cuiro 
dated 12/18/^9 regueoted review of hitlhi/ exhibit 
of serial 33 oaptioned file to determine if 
it chould be retained or deotroyad, 

Thia exhibit aonaieto of tiso foldero 
oontaining photographio oopiee of eorraspondenoG 
furnished the Bureau by the rcardon of the Federal 
Correctional Institution, Sandstone, Minnesota, 
in 1943 , They were furnished in accordance with ■ 
i 713 1 ructions for the handling of aorrespondenca of 
prisoners convicted of espionage, sabotage, and 
failure to register as foreign agents,, 

This exhibit was examined by the Laboratory 
for evidentiary purposes; however, nothing of value 
was mtedo There is no obligation to retum^ this 
exhibit, and the Laboratory 1w.o noted on lS/^-S/S9 
that it has no objection to the deotruaiior of this 
exhibits No indexing Jias baeie. made and no forcceecuMo 
use is seen for this exhibit if retaincti in ,Bisreaw. 
filoso There is no reasonable posoihM Mat 
destruction woula eliminate from our flics data to 
vf/iioh we might have to refer in the- future^ 
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That the bulky exhibit of serial ff of 
captioned file ho deotroyedo x 7 
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Belmont 


Donahoe 


Folson 

Mohr 

Parsons 
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DeLodo'. 
Ma h'H£ ^ 


o ate: January 21 , i960 


- Mr, 

- Mr, 

- Mr, 


Belmont 

Donahoe 

Steimrt, 


RosenU. . 
Tamm «,> 
Ffbu^r ^ , 
W.r. Sullivan 
Tele. Hoo'! 
Inaram = 
GaaJy^.H_„ 
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SICHERHEITSDIENST / 

ESPIONAGE - G j 

During Worln War II the Sicherhe itsWiehs-J, Vav&mu- 
as the S,D,, was the Security Service for the German Nazi 
Party, Or ig inally subject organization was pr inc ipally 
concerned with political matters of interest to, or concerning 
the Nazi Party and its members; however, the subject 
organization branched out into the fields of espionage and 
counterespionage, entering into competition with the Abwehr, 
the traditional German intelligence service. 

In Cpnjunction with the Bureau's S^S program and 
related responsibilities concerning internal security during 
World War II, a control file was opened concerning subject 
organization. This file also encompassed aata re other 
German foreign intelligence organizations and data relating to 
German internal pol ice matters. 


Memo Short to McGuire 1/12/6O i j 
to serial 2j6, instant file, he reviewed for 
struct ion, Ttiis exhibit was reviewed ly S.\ 
1-21-60 and found to contain Ijb pnotograp,^ 


nested bulky exu.ii 
retention or de- 
V/, D, Stewart on 
s and related 


negatives of German S.S, men and other officials who formed ~ 
Adolf Hitler's retinue on his visit to Italy in 1936 , Tt.ese ^ ^ y 
photographs along with a list of the names relating to individi^lb 
in the photographs were furnished to the Bureau via letter . 
2/20/4J by Legat, Dome, who obtained same on 2 / 20 / 4 ^ from g 

Vincenzo Gentile , personal secretary to the Minister of the Inxj 
terior. These photographs were sent to the Bureau for its in- ^ , 
formation and at the time of the receipt of the above-mentione^ 
f material from Legat, Rome, the list of 13 b names was indexed,^ 

' No foreseeable use of photographs if retained as they are of o 
no value now to Bureau, There are no memos in file which pre- 
viously have authorized the destruction of these photographs 
providing the negatives were retained; therefore, both can be 
destroyed, 

65-47826 ^ !ECORb^~ — A-/ dr { 


65-4'p826 


WDS:hJa4/^ JAN ^9 i960 

( 4 ) \ 


to JAH 




0 ^ 


pj 960 



fd 


iiM 


' ... 


I# 


§ 

%Wlhe 


Memo to ImE. Belmont from S. B, Donm^je 
^lE: 3ICHEEMEITSDIEESX 


imOOMMENDATION 

That the above-mentioned photographs and negatives 
contained in bulky exhibit 0j-4^(j2b-2j;,0 b^ destroy ed. 

That index carder elat ing to the names of individuals 
(contained in serial 2 jfoj^app earing in tue p not o graphs j^e 
curoed from our indic es as no identifying data accompanies uhe<,e 
names(a^ no useful purpoTe is served in retaining them. 
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OPTIONAL FORM NO. 10 


U?^ITED< STATES d 


Moh 
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^ma>nt 

Callahan 

DeLoach 


MR. MC 


FROM 


W. G. EAMES ^ 


date: 1-28-60 



■muet 

W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy 


subjectj>/11EQUEST POXJIP’HQSSY 
^fonoISPOSE OP RECORDS 






There are attached hereto letters from S. A. Andretta,”'W^ 
Administrative Assistant to the Attorney General, dated January ^3 
and January 26, which advised that our requests for permission to 
dispose of records have been approved by tte'j^int Committee on 
the Disposition of Executive Papers. 

y< 

, . The request referred to in Mr. Andretta's letter of 
. ^January 25 gives us permission to destroy letters from individuals 
) advising us of the location of pigeons with leg bands and trans- 
c^mlttal letters submitting lists of names and addresses of residents^y 
O' of the United States and Latin America who corresponded with Axis /f 
\ prisoners of war during the early part of World War II. 

ME'. Andretta's letter of January 26 reports the committee's 
, 1 approval for the destruction of Selective Service Records in which 
the investigation disclosed that the delinquency was not willful or 
no aggravated circumstances involved and no prosecutive action taken. 
Approval is granted to destroy these records after they are ten 
years old. 

I ' ^ 

The destruction of these records will be accomplished at 
the .earliest possible ddte consistent with the availability of 
personnel. You will be advised as to our progress. 

RECOMMENDATION: ' / 

^ />•/ 

For information. J y . %J 


KnolOEureB|/.'^^^_ T> 

2 FEB 18 1960 ^ 
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Memorar IVUUUIL ' 

TO UR, MO GUIBE 

FROM : W, G, FAMES £?, 


I § 


date: 


8-11-^60 


Tolson 

Mohr 

Parsons 

Belmont 

Callahan 

DeLoach 

Malone 

McGuire 

Rosen 

Tamra 

Trotter 

W.C. Sullivan 
Tele. Room „ 

Ingram 

Gandy 



subject: 


EESTBWJrj m-jQI-JOLD 
THOTOGBAPH NEGATIVES 


By memorandum daied iO-7-58, Mr, W, D, Griffth furnished 
to Mr, B, J, Parsons (66-3886-dlS) the oiroumstanoes surrounding 
a storage problem in the Phonographic Laboratory and at the same 
time, outlined certain action to., correct the situation. The plan, 
which was approved later with certqin exceptions , provided that all 
negatives be destroyed without further supervisory review after 
ten years inactivity based on checks tf^bstracts by the Records 
Branch, 

The Administrative Bivision o ample tedf-tl^ task of listing 
all file numbers taken from the negatives to be cortS'i.^red under 
this program and the Records Branch has since reviewed>t^e 
pertinent abstracts for purposes of indicating those case^^en 
years old and inactive. As a result of this review and subs^uent 
action by the Investigative Bivision, the negatives for the 
criminal cases have been withdrawn and destroyed. Thus, the 
recommendation the Domestic Intelligence Division approve similar 
action in connection with the negatives in their cases under the 
subversive classification. 

The Domestic Intelligence Division in 1958 recommended 
that all cases under their supervision be subject to supervisory 
review prior to the destruction of these negatives , However, in 
view of the fact werare only working with negatives , all originals j 
of these photographs are in file and in the event additional prints ^ 
of any one individual are needed, the original can be used for / 
reproduction purposes , It is believed also the file review work 
by the supervisor of such a iQjyo number of files will create many 
problems for both the Record^^ranch' as well as the Domestic 
Intelligence Division, 6? ^ ~ 3 ^ ^ 

REGOMMENBATION : " «— * 

20 FEB 16 1960 

Thus in view of the fact no original material is being 
disturbed by this suggestion, it is recommended,, the DemetSKtio 
Intelligence Division reconsider and approve^ fqr^^^structi on all . 
''negatives ten years old and ' inactive , ^ 
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' nn i . 


^ The ,ja 

^of New York 
^this case has been 


■rated 2/4/60 from Mr. Short to Mr. McGuire, Pt 

L’ulhu exhibit file number 100~3'f4ldj-ll^ be 

it should be destroyed or retained.(^\ 

k.j x’,.:Cio uns submitted to the Bureau by letter 
Office datei c/'Vju captioned as above. The title of 
,ou.s been changed a?id is now "Ronald Duart Maclean; Guy 
"grands DeMoncy burgess, Espionage - R." The exhibit consists of 
S-. photographs ,f personal possessions of one Gustav Glueck which 

made available to the N'ew York Office by an anonymo'us sourC'- 
ll’ 2/10/48. These phct “graphs were submitted in 19^1 when 

jictermined that among t\em was an address book of Glueck whipj 
' ‘hi^cntained the name and audress of Donald Maclean. (f 

ja I 

tsl '^ In addition, Glueck was friendly with Martha Dodd Stern, 

also had been contacted by Boris Mprnos 
^’c ial capacity as a banker. Vj( 


] 


was 


s^bj ect in the Mocase, a 'id 
in Vienna in 19fJ in Gluen 


f-fi 1 

' J ^ 






Mo iryfopmation connecting Glueck with the 
\fts of Mac\ean or the Sterns was developed. 

Office forwarded these photographs, it was 
were one set of photographs indicating that another 
possession of the New York Office. Mew York Office 

names contained therein had been indexed in its indices. Supervisor 
handling the Mocase advised these items are of no further interest 
in that case 
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Part E, iectloft 3D, 8bi> of the Man^y; of Iteguiatipns 


fUes ^henlO years old: 


the ihdg^^ds :gflatlng thereto, a . 
,v; ' ' Pai^,ASectibnW^^ 


that when fil^g. ^;'dest^oyed; exbept'.ihe 2Q-ye^-bM:fUes,'’theiR^^^^^ are' to 
be retained, ?yw)^ng thw^^ for their .destruction, in cohhectloa with 

the : destruction M: 20 -ye^ of the Mes destroyed date ther< 

is' to' be keptfat-'me’ beglnn'ing of each; ciassUicatlOhi^ ^ ,•' a;^ * ';A ': ; ■ , ; ■ ; 


', / ; '• V-; .By.jp;ter d:^ed2-4-r'00, ;WFO.Tequestedpern^ission to destroy, whe'nTOt 
years old, ^1 ^eases^inAi^i^^^ offices are crffice of br%in, becadse the ^ ^ ^ ^ 
majority of 28 caseS in that oEice Originated in ether off ices a^ ?/FG has no way ," 
d#ermlning whether or not theldellhquOncy was wiilful; WFO also suggested th^ 


;ft’neath 'te f ii^^humb^rS}.;'e.' g. 'i ' 
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Memo to jM&*. Mohr 


"Ret ,, Manual Rules and'RegulaUons''^.. / ',; .- - y'.l:: 

JDestriiCtioh of files in eiassifieation 25, Selective Service 


OBSERVATIONS: 


areiO yeare 
have no , 


cations Division. Father, it is felt that the reason for destruction should he shown 
on the file front a consoii#ted; volume as proposed by WFQ*> T^ procedure will 
allow for the destruction of file fronts which in turn will be a savings in space. \ 


RECOMMEtoTIOl^; (1) ; That the enclbsed letter' be sent to WFO granting : ^ 

permission to destroy all 25 files in which they are not off ij 
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TO 


FROM 


st|Bject: 


MB, MG GUIR. 


L. E. SHOBi 



date: 2 / 5 / 60 



Toipon _ 

Mohr 

Parsons . 
'Belmont . 
Callahan 
DeLoach 
Malone _ 
McGuire . 

' Rosen 

Tamm 


Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy . 




DESTRUCTION 
Gode~~4S'2' 


OF PHONOGRAPH RECORDS 



Five metal base records, which are enclosures to File 
^00-32785 , were approved for destruction by memorandum which is 
I serial 311 of the above file and are now available for destruction. 
Additionally , the Records Branch has twenty metal base records of 
usic that were used by the Records Branch before the present 
Muzak system was installed. These, too ,. should be destroyed. The 
'r" i^bove records are available in Room 7264, Justice Building. 

In view of the fact that the Records Branch does not 
lhave facilities for the appropriate destruction of these records, 
is requested that the Laboratory Division make appropriate 

'iCil'disposition of 'the records. 

'Ok. I 

RECOMMENDATION : 

^ I That this memorandum be referred to. the Laboratory 

^ P'tuision for their attention and appropriate action. 
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FROM ; L. E, SHORWii 


date: February 18j 1960 


subject: suggestion # 592-60 

RECORDS BRANCH STREAMLINING COMMITTEE 


Tolson 

Mohr 

Parsons 

Belmont 

Callahan _( 

DeLoach ^ 

Malone ^ } 

McGuire I 

Rosen L 

Tamm • 

Trotter 

W.C. Sullivan 

Tele. Room 

' Ingram 

Gandy 




SUGGESTI ON : Mr. \ a GSS employee assigned to 

the Oorrelati on Unitj Records Branchj has suggested through the 
Streamlining Committee that while Purge Clerks assigned to the 
Correlati on Unit are reviewing files with the objective in mind 
to delete obsolete references, . they should, also process - the file 
according to the rules of tlie^feopy destruction pr^oject^^and destroy j 
all unnecessary copies. ^ ^ Ci /€ 

PRESENT PROCEDURE : Purging files of obsolete references and 

destroying excess copies in filejs are two separate and distinct 
operations. 

CON CLUSI ONS : Records Branch is not in favor of adopting this 

suggestion since the Purge Clerk is a GS-5 employee making the 
purging of references an expensive operation. Even though this 
operation is expensive , the renovation that is accomplished in 
the General Index is more than worth the expense as it is lasting 
andr^ill save money for a period of years. Copy destruction is 
handled by GS-4 clerks and to make it a thorough operati on must 
be '^ndled systematically, whereby adopting the suggestion would 
cause it to be a spotty operation. In additi on, having Purge 
dlerfks do copy destruction' work would cause their productivity 
to decrease sharply which would slow down the rehabilitation of 
the General Index. 

RECOMMENDATIONS : Si 

1. Unfavorable " ^ / 


4it( A.t ' 

: :_swfeu^/QU^ 


2. For referral to the Training and Inspection Divisior^/ 
for *apknowledgment and appropriate ac-^ony O (o Q 

^ a - 131 ® 


. V EX. - 131 ® 

(&) SEE ADDEN DUM BY TRAINING AITO INSPECTION DIVISION PAGE 2. 

1 - Personnel file- of . 


51 FEB 2^1960 
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ADDENDUM BY TRAINING AND INSPECTION DIVISION RWB : mg j .2/19/60 

This division agrees that this suggestion should 

not be adopted for reasons indicated in this memorandtam* 

Attached for approval is an appropriate letter to Mr. |. 
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RECORDS DISPOSAL MATTERS 
pi \ 

By memorandum dateffPebruary 12, 1960, MrF S. A.^lndret-ta, 
Administrative Assistant to me Attorney General, forwarded a draft 
a proposed General Records Schedule for the Bureau^ s comments, 
Everette 0, Allredge, Assistant Archivist of the United States, 
noted in his letter transmitting the proposed schedule to Andretta 
that "The opinion of the Federal Bureau of Investigation will also 
be appreciated," The proposed schedule includes all types of ^ 

security and protective service records. Most of the records ' 

covered are of the instruction or housekeeping variety and are 
proposed for destruction in from one to three years. Item ,}G hov‘-^er 
covers top secret document accounting and control files for whif- 
destruction is proposed 10 years after documents represented 
forms are downgraded, transferred or destroyed. These reoor\.o * 
sist of registers reflecting accountability for top secret dr'c-unents 
and indicate the identity of individuals receiving, dispatching or 
destroying such documents , It is noted that Archives suggests that 
these records which they describe as .accountable records be retained 
for a greater length of time to insure their availability for 
investigative purposes in determining final disposition of the 
documents , These records, of course, would be valuable to the 
Bureau in investigating leaks of information in other Governmental 
agencies , 

Item ifS3 consists of personnel security clearance case 
files including investigative reports and related papers covering 
investigations under Executive Order 10450 and prior orders. 

Archives has recommended each agency receive permissive authority 
to destroy these files 30 years after date of last action. In 
justifying the 30-year retention period. Archives points out that 
the results of the investigation is summarized in employee's 
official personnel folder if he is employed by the Government and 
that much of the information contained in the files is in the form 
of allegations of a confidential nature. As a result 

they not,e that there 
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Enclosure 
1 -Mr, Parsons 




Memo Same 3 to McGuire 

Re: Records Disposal Matters 


2-18-60 


historical value to the records and conclude that 30 years is a 
sufficiently long period to satisfy the administrative need for 
which the record was created. It appears that the retention 
periods as proposed are reasonable and that we should interpose no 
objection to their submission to the appropriate congressional 
committee since there is a dire need for records storage space 
throughout the Government service, 

. A proposed letter to Andretta is attached and should be 

approved by the Domestic Intelligence and General Investigative 
wivisions , 

RECOMMENDATION,: 


That the attached letter be sent to S, A, Andretta, 
Administrative Assistant to the Attorney General, 






See addendum on attached pages. 
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Addendum Memo Fames to MoQ-uivd 2-18-60 
Be: Records Disposal Matters 


ADD3NDUM: 2-33-60 \ 

Mr, Stanley and Mr, Coleman of the General Investigative 
Division have suggested that the Department be reminded of per- 
tinent portions of Executive Order 10450 and the Federal Personnel 
Manual which limit the storage of facilities of records referred to 
under Item 33 of the 'proposed General Records Disposal Schedule, 

Section 9 (c) of Executive Order 10450 provides as 
follows: "The reports and other investigative material and infor- 

mation developed by investigations conducted pursuant to any statutSj 
order y or program described in section 7 of this order shall remain 
the property of the investigative agencies conducting the investi- 
gationsj but may, subject to considerations of the national security, 
be retained by the department or agency concerned. Such reports 
and other investigative material and information shall be maintained 
in confidence, and no access shall be given thereto except, with 
the consent of the investigative agency concerned, to other depart- 
ments and agencies conducting security programs under the authority 
granted by or in accordance with the said act of August 26, 1950, 
as may be required for the efficient conduct of Government business," 

The Federal Personnel Manual, Chapter 1-2, page 5, under 
the caption Agency Custody of Reports and Other Investigative 
Material Received From the Commission, interprets Section 9 (o) 
of Executive Order 10450 as follows: "This material may be retained 

by the employing agency until the person investigated is separated 
from the agency for any reason (resignation, transfer, removal, 
etc,), or it may be returned to the Commission as soon as it has 
served its purpose in the agency. 

When retained by the employing agency, such reports and 
material must be maintained in confidence in accordance with the 
provisions of Executive Order 10450, If classified information 
is involved, the requirements of Executive Order 10501, with tespeot . 
to safeguarding official information in the interests of the defense 
of the United States, should be met also. Such investigative reports 
and material will not be made a part of the Official Personnel 
Folder, Thp.y mi ll nnt hp. inn luded in any files dispo s al sohe djuJ e 

o.f_. may be_ r js^sUJLsjLJiu^he. ,CgmF}ssign at anu^ time , 

Therefore , they should be maintained by the agency' where they are 
readily available for return to the Commission upon request," 



" ' ^ 

Addendum Memo Ecanee to MoG-uire '2-18-&0 
Be: Records Disposal Mat-ters 


The General Inves-bigative Division also proposes^ that 
the Bureau interpose no objection to the storage of material set 
out in Item 83 in Federal Records Centers so long as only the ^ 
agency storing, the material has access to it» These instructions 
have been referred to in the attached letter to the Department, 

Mr, Sisoo of the Domestic Intelligence Division has 
reviewed the provisions of the proposed General Records Schedule 
and advised that his division has no objection to the schedule. 
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S, A, Andratta ' . February S3, 1960 

Administrative Assistant Attorney General 

Director, FBI ^ . 


Director, FBI . 

REGORDS DISPOSM, MATTERS 


The proposed General Records Disposal Schedule 
pertaining to security and protective servioao records was 
received with your letter of February 12, 1960, and has 
been reviewed^ 


It is aseimed that the proposed schedule will 
mpersede 'the restrictions on the storage and disposal of 
pcrocnnel security clearance case files imposed on the 
agencies by Executive Order 10450 as interpreted by the 
Federal Personnel Manual, These regulations are found in 
Lie ot ion 9 (c) of Executive Order 10450 and chapter 1-2, 
page 5, of the Federal Personnel Manual, 

This Bureau interposes no objection to the 
storage of the material described under Item 23 in the 
Federal Records Centers providing only the agency storing 
the material has access to it. The remaining provisions 
of the proposed schedule appear to be reasonable and this 
Bureau has no objection to their adoption. 
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1 ~ Mr, Parsons (Sent Direct) 


NOTE: Based on memo' W. G, Fames to Mr, Mc/Ggiire , dated 
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J. b. Johnson ‘ ‘ 

TABULATIONS jp'OK HOUSE APPHOPiilATlONb Ju;.BiITTE'E STAFF 
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Reference is made to ray luerao of 12/16. 5y regarding 
the above matter. 

Special Agent Peter J. Murpny, Jr., of this Bureau 
on loan to the House Appropriations Committee Staff has 
advised that the tabulating cards used to prepare the tabu- 
lations may now be destroyed. 

ACTION TO BE TAKEN : 

Unless advised to the contrary, this material will 
be destroyed. 
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MTU EOT: FUSE aERMAN GCMMITTEE 

INWRNAL SEOmiTT - GERMANY 
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Beirrr-nt .. 

Del .-J^b 





Reference is made to memorandum from Short to McGuire 
dated 2-17-60 which recommended that bulky exhibit 100-249323-1^ 
be reviewed and decision rendered as to retention or disposition 
of material. Bulky consists of six copies each of two volumes 
(Yolvme 3 'Free Germany - Memorandum" and Volume 4 "Free Germany - 
Biographies and Appendices" ) , consisting of over 800 pages, relating 
to Free Germany (Freies Deutschland) and biographical data 
regarding individuals connected therewith, prepared <3-26-4^* The 
first 360 pages set out data relating to the organization^ the last 
300 pages set out biographical data concerning those German 
immigrants loho took flight from Germany and u>ere kno-im, to have taken 
residence in the USSR where they remained during the World War II 
^years. It was noted that substantially all were identified with the 
Gorman Communist Party* Many were acknowledged to have initiated the 
Free Germany Movement in the Soviet Union. The volumes havt been 
indexed in Publication Files and it is believed desirable to retain 
one copy of each y^ime for future reference purposes. 


RECOMMENDATION: 


m 


It is recormended that one copy 
Volume 4 of "Free Germany" described above 
the other five copies of each be destroyed 


1 00-249 323 
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SUBJECT: YITAL FACILITIES 

THE NATIONAL MILITARY ESTABLISHMENT 
INTERNAL SECURITY - R 

Bulky .Exhibit File Numberj 10P-357397--343 _ _ „ 

Wa are in the process of reviewing all buUsy exhibits in order that U 
ye xnay dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-lis’tad bul.ky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum. Ihe memorandm should bo returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

That captioned bulky exhibit be 
to the retention or disposition of the material 
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ADDENDUM DOMESTIC INTELLIGENCE DIVISION March 3, I 96 O 


This bulky exhibit consists of a security survey report 
of the Big Inch and Little Big Inch pipeline facilities con- 
ducted by the Department of the Army in early 1951. These 
, pipelines extended from Texas to New York and the report is, 
therefore, necessarily large and bulky. 

Similar security survey reports on various plants and 
facilities have been furnished to interested offices by Army, 
however, these reports are not normally as bulky as the one on 
these pipelines. Offices, have been authorized to destroy these 
security survey reports when they have become outdated and no 
longer of any value. 

► 

Instant report is now nearly nine years old, is outdated 
and does not appear to be of any further value to the Bureau. 
Through Liaison, we determined from Major James Nix, Assistant 
Chief of Staff for Intelligence, Department of the Army, <on 3-2-60. 
I that the survey of the above facilities was conducted every two 
I years, the latest survey having been made in 1959 . 

RECOMMENDATION: . .. ^ . 

. i ■ - A «*• ' . ' S 

Since the continued retention of the bulky exhibit 
consisting of a survey conducted in 195 I does not serve any 
worthwhile purpose to the Bureau, it is recommended that it be 
destroyed. V?/- 
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sr-B)i.cT: GERMAN ESPIONAGE ACTIVITIES IN US 
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Memorandum Short to McGuire 2-i6~60 requested 
review of bulky exhibit of Serial 407 of captioned file to 
determine if it should be retained or destroyed. 


This exhibit consists of leather bound albums 
containing pictorial charts prepared by the Cartographic 
Sectior}, showing the organizational structure of Gerraa’"' activi 
for various regions of the U«S. and their connections to the 
Nazi Party, 



These charts are dated 12-4-41, however, they were 
not ready for distribution until several months following the 
outbreak of V/orld War II. By then the data was obsolete and 
due to fast changing conditions they became of practically no 
value. These exhibits have hot been indexed. There is i&, 
foreseeable use if retained and there is no reasonable 
possibility thBir destruction would eliminate from our files 
data to which we might have to refer in the future, 

RECOMMENDATION; 





That bulky exhibit of Serial 40^ of captioiied \ 
file be destroyed. 
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subject; DOMINICAN ACTIVITIES IN THE f 

UNITED STATES 

IS - DOMINICAN REPUBLIC ^ MeWp^’^ 

If i ^ 

~ Re ^memorandum M:...,. Sho-nt^o-Mr.—Mc Guire 2/BS/60' wh i ch N Aa^ 

recX)rrmended that bulky exhibit 100-23^194-814 be reviewed and a 
decision rendered as to its retention or disposition, U 

Above bulky consists of 2^ copies of various issues of 
"CARIB" dating from 5/58 to 6/59- "CARIB" is published in the 
Dominican Republic by the "Caribbean Anticommunist Research and 
Intelligence Bureau," This publication is a highly slanted one of 
a pro-Trujillo nature and generally contains a number of articles 
denouncing various critics and opponents of the Dominican Republic, 
The above conies of "CARIB" were received on 8/l8/59 hy WFO from 

I Chief Warrant Officert United States Marine Corps, 
retired, I \ resides Ann(f,ndale , Virginia, He was contacted by 

WFO on Bureau instructions after he had written a letter to the be 
Bureau advising of the receipt of the above codes of "CARIB" hic 

through the mail on 7/2?/59» Upon interview was unable to 

advise as to reason for hig receiving the above copies and he made 
them available to the Bureau for whatever disposition was deemed 
appropriate 

The above copies of "CARIB" have not been indexed, t here 
is no indication that we have any obligation to return them to 
and it is not believed that their destruction would eliminate jrom ^ 
our files data to which we might have to refer in the future. Copies 
of "CARIB" are regularly submitted by NYO for Bur e au' s' inf o mat ion, 
RECOIMENDATION : 

4' '^51 j 5^ That above copies of "CARIB" presently maintained in \ 


bulky exhibit 100-237194-814 be destroyed. 
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^ 4-341 (Rov. S-lS-59) 

"" STANOAMO rOfVM NO. M 


Office MemoMndum 


UNITED STAWES GOVERNMENT 


m. Mc 


FROM : L. E. 


DATE: 


FEB 3^35 19 # 


SUBJECT: dOUINICAS ACTIVITIES lit THE US 


BiiDjy Exhibit File Number: 100-837194-814 

We are in the process of reviewing all bully exhibits in order that^ 
wa may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum, The memoraijdum should be returned to the Filing Unit of the Records 
Branch, Room 1113 > Identification Building, for filing in the case file. 

RECOMMENDATION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 
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FROM 



date: 



]io, i 960 


Parsons _ 
Belmont » 
Callahan . 
D^Loach . 
Malone _ 
McGuire ^ 

Rosen 

Tamm 

Trotter _ 


1 ’•Mr, Branigan 
1 ~ Mr, Lee 


W.C. Sullivan 

Tele. Room 

Ingram 

Gandy 


subject: ABRAHAM ^ROTHMAN 

SECURITY MATTER - G 
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’ To rio^^nd de struct ion^T'c^^ i^its in 

ufZZS 

• 7 Brothman was born 8/l^/l^ in New York City and is a 

Bentley and Harry Gold, admitted 

Soviet agents, advised they acted as espionage contacts of Brothman 
picking up blueprints for delivery to their Soviet superiors, ' 

Rothman was convicted of obstruction of justice in 19 BO and served 
a 2-year sentence in U, S, Penitentiary, Atlanta. 

^x<^mination of the bulky exhibit 100-J6B040-B69 shows if 
consists mainly of Photostats of handwriting of Brothman and Miriam 
Moskowitz, Brothmanb partner, and copies of Laboratory reports The 
originals have been returned to the field office, ^ ^ 

following includes results of examinations of the 

_ (^) Business card on reverse side of which Harry Gold wrote his 

instructtons for meeting Brothman.. The Laboratory ms TemeZted jj. 

«« Siting 0 / 

Harry Gold, The card was returned to fhe field, 

j,- Photostats of material found in the search of Gold's house 

i^ndwrittng was examined and no 

^fs'^VfdeTifTaUon?’’ 

loere made and Photostats returned to the field, 

7 ,- Documents received from Rufert Chemical Company 'connect iruf * 

^otogrZZ^’JrVZfjl^> 
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4-341 (Rev. 5-15-59) 


Office NLem^kiduffi • united 

TO ; __ MR.^ D 


ES GOVERNMENT 


DATE:. 


F £B 


ABRAHAM BROTHMAN, aka 
SM - C 


Bulljy Exhibit File Number: 100 - 365040-569 



DeLocr^ 

McGui^ 

Mohrr::^! 

Parsons 


■fiwer 

W.C. Sullivan . 

Tele. Room 

Holloman . . -. 
Gandy - - — 


We are in the process of reviewing all buUqr exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to the decision reached may be placed on this memo- 
randum, The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 



. That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material, _ ^ 
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Memorandum Branigan to Belmont 
Re : ABRAHAM BROTHMAN 

1 00 - 36$040 


( 5 ) Copies of the letters the subject wrote from prison which 
were submitted for crypt analytic examination with negative results. 


REOOM^NDATION: 

In view of the fact that the attached are Photostats and 
copies of Laboratory reports and the originals have been returned 
to the field and, further, since Brothman has served his time in 
the penitentiary and these exhibits would be of no assistance in 
the prosecution of any other subject, it is recommended that these 
bulky exhibits be destroyed. 
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S, B. Donahoe 


OWBN LATTIMOKE 
ESPIONAGE - R 



i 960 


Belmont 

-’Short 

Donahoe 

Wacks 



Tfott#r 

W.C. Sulhvan 

Tele. Rooiri 

Ingram 

Gandy . 


Th is 

Serial 5853 of 


memorandum recommends that the 
instant file be destroyed. 




exhibit to 


Memorandum Short to McGuire 2/26/60 recommended that 
the above-mentioned bulky exhibit be reviewed and a decision 
rendered as to its disposition. This exhibit consists of a , 

film containing exposures of a typewritten manuscript of I 18 
pages prepared by Vincent Godfrey Burns, a public lecturer who 
in 1954 at the time he allowed us to make these photographs, 
wa<y connected with the University of Wisconsin. The manuscript, 
prepared by Burns attempted to prove that Lattimore was subversive. 
When this film was developed, a copy of the manuscrip t w as f urnished 
the J9ep.Qj:fM.eMd. Previously the manuscrJpI~lwas summafTz^d in 'a 
Milwaukee report dated 4/22/54 in this case. The Milwaukee Office, 
which made the photographs with the permission of Burns, returned 
the original manuscript to him and there is no need for us to 
furnish the instant film to any one.. It is not indexed. Actually 
the manuscript prepared by Burns was based in its entirety on public 
source information, and, from our standpoint, there was nothing 
new contained therein. It is of no value at' the present time and 
its destruction would not remove from our files data to which we 
might have to refer in the future. In fact, the information is 
repeated e lsewhe re in this file. 
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kEhoMliENDATlON: 

That the bulky exhibit 0/ Serial be destroyed. 
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subject; 


S, B* Donahoe, 


K ' WHl -a 

Callah'in 

DeLv3ch 

Tamna _ 

TroUei 

W.O. S’Jlilivan . 
Tele- R'>:>rr, „ 

Ingrar.i -r- 

Ganiy 


^ ' i 1 - Mr, Belmont Tele- R'^orr, 

FROM : S, B* Donahoe^^^-^ 1 ~ Mr, Short G^niyim 

1 - Mr, Oondhoe q. ^ 
' 1 - Mr, Wacks 

sunrECT- INSTITUTE OF PACIFIC RELATIONS (IPR) ' 

ESPIONAGE - R J 

'‘■■•PlLjJBxdJ 5 c=^emara:r^li^^eco ojf bulky exhibit 

to Serial 1035 of instant file. 

Memorandum Short to McGuire 3 / 2/60 recommended that 
above-mentioned bulky exhibit be reviewed and decision rendered 
regarding disposition thereof. This exhibit consists of Photostats 
of 200 IPR documents, furnished the Bureau on 12/3/51 *.V 
llcCarran Committee, Upon receipt, these documents were reviewed 
and were found to consist for the most part of letters and memoranda 
between officials of the IPR. The review indicated no logical leads 
existed. There is no need to furnish these Photostats to anyone 
and they are not indexed. 


All of these documents at the present time appear to 
have no value. It is noted that the captioned organization is, 
however, most controversial and may again be the subject of much 
publicity. Accordingly, it is possible the material contained 
in the instant exhibit may be of some value in the future. This, 
plus the fact that the originals of these documents were returned 
to the IPR by the McCarran Committee, indicates that the documents 
comprising this bulky should be retained. It is so recommended. 
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subject: 


OWFN LATTIMORE 
ESPIONAGE - R 


F^3rsons - 

Belmont ■ 
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Malone 

McGuire^yi^ 

Rosen ,~j4 

Tamrr 

Trotter 

W.C. Sullivan 
Tele. Room 
Ingram ^ 
Gandy — — * 




^ . P£sHl^d~< ^ y ' I 

This memoranqum recommends that the bulky exhibit to 
Serial llS3 of instant file be destroyed. 

In our investigation of Lattimore in an effort to prove . 
that his writings followed the Communist Party line, the New York 
Office in 1950 obtained from the Overseas News Agency ^ New York City, 
the file containing the columns Lattimore wrote for this outfit 
during the period 1945 ~49* How York made Photostats of these 
columns and returned the files to the Overseas News Agency. We 
furnished a set of the Photostats to the Department on 4/25/50* 

We also reviewed each column and any leads resulting therefrom 
were run out. This exhibit was not indexed. There appears to be 
no need to retain this public source information which, of course, 
may if needed in the future be obtained at the Library of Congress , 
Destruction of this exhibit would not eliminate from our files 
information to which we might have to refer in the future. There 
is no present value in these columns. 


That the bulky exhibit to Serial 1153 destroyed. 


i ' / 

f . / 

100-24628 


JFW:g 

(5) 








% 



61950 

cu 


8 


i 

/ i ' 

2 : 

tr 




t 

V 











UNITED STATES GOVERN ivlENT 
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TO 


Jil 



date: 



1900 


Parsons 
Bci'nont 
Callahan 
DeLoad 
Malc(nj 
McG’ 
Rose! 
Tamm _ 
Trotter , 



FROM ; :j, B. Ponahoe 


subject; lP^FN L4TJnT0.PP 
ESPIONAGE - 


W*C. Sullivan 

Tele- Room 

Ingram . 

Gandy . 
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J 7 zi s memorandum recommends that the bulky exhibit 
to serial 4414 of instant file be destroyed. 

Llemo 2 - 26-60 from Short to tIoGuire requested 
afore -mentioned exhibit be reviewed to determine its 
disposition. Luring instant investigation we made 
Photostats of documents maintained in the Pepartmerit 
of State for the period 12/3^-9/37 relating to the 
political situation existing between the Chinese communists 
and the Chinese nationalists. At the tine this was ^ 
important as corroborating evidence indicating Lattimore 
in his writings followed the Communist Party line. _ 

1955 Supreme Court knocked out four of the counts in 
the indictment against Lattimore as result of wnich the 
Pepartment decided not to prosecute. Our investigation of 
Lattimore was closed in 1957* these Photostats 

was fui'nished to the Pepartment and another was maintained 
as the instant bulky enclosure. Phere is no need to retain 
these Photostats and their destruction will not eliminate 
from our files data to which we ?night have to refer in the 
future. They i<ire not indexed. Additional Photostats ^ if 
ever needed^^of course, can he made from the permanent 
records maintained by Ptate Pepartment. 


RECOIPIS.WATIOE: 

That the bulky exhibit to serial 44 
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UNITED STA'i'lib UU VtKi'tMiiiN l 

Memorandvm--- 

%> 

: A. If. Be, ^ 


Belmont 


TO 


FROM 


date: Ma 



hg6o 



S, B. Donahoe 


1 - MrT~inilmont 
1 - Mr, Short 
I ~ Mr, Donahoe 
1 - Mr, Wacks 


W.C. Sullivan 
Tele. Room ^ 
Ingram . 

Gandy , 


1 


subject: 


OWEN LATTIMOBE 
ESPIONAGE - R 



X 





This memorandum recommends destruction of the bulky 
exhibit to Serial 3$1, Memorandum Short to McGuire 3/d-/o0 
recdmmends the above-mentioned exhibit be reviewed for the 
purpose of making a recommendation as to its disposition. 

This exhibit consists of Photostats of $1 communica- 
tions received from the office of the late Senator Joseph 
durina March. 19^0. These communications for the most part are 
letters from citizens throughout the United States and contain 
allegations not only against Lattimore but against numerous other 
individuals. At the time these were received in the Bureau, 
copies were given to appropriate sections and, indicated (^^tion 
was taken. They are not indexed and they need be furnished to 
one. These Photostats appear to be of no value at the present 
time and their destruction would not eliminate from our f^l^^ 
information to which we may have to refer at sometime in the 

future. 
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recommendation. : 

'if y-'-' That the bulky exhibit to Serial 351 of this file b^ 

destroyed. 
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mriMcA»S ratM NO. 44 


Office Men 0 dum • united s ft |government 


MR, M(N^'^ 


DATE':' 


MAR 16 I960 


sFROM 


SUBJECT: 


X. E, 




NATIONAL MARITIME UNION OF AMERICA 

internal security - C 


^ File Numberr~rT00-=^I'5<98X^.-9-'; 


_____ ||||■l|l^^ 



DeLoach 

McGuire 

Mohr : 

Parson# , — 

Rosen - 

Tamtn 

Trotter 

W.C. Sullivan _ 
, Tele. Room 
Hollom^“ 




Ws aT6 in "the proc©ss of reviewing all bu lk y exhibits in order *tha*t 
we may dispose of those which serve no further purpose. Inasmuch as many of, 
the bulky exhibits pertain to inactive cases and are occupying badly 
space, it is requested that the appropriate substantive supervisor review th^ 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

V . I 


SEE ABENDUM, page 2, 

* 






J. W.AI^HALL 


notT recorded 
11 MAR 21 I960 
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ADDENDUM 3/17/60: 

This , bulky exhibit consists of photographs of the 
minutes of meetings of various boriies of this union during 1941 
and 1948, These photographs were submitted by San Francisco 
6/11/43 and their source is not indicated , A set of the 
photographs was furnished the New York OfficCj office of origin, 
7/8/43, The purpose • in retaining a set of the photographs at 
the Bureau is not apparent, as they are not indexed either as 
to the names of individuals or contents. Our active investigation 
of the communist infiltration of this union was closed in 1958, 


The retention of this material appears to serve no , 
conceivable purpose now or in the future. It is recommended 
that this bulky exhibit be de strayed, . I ^ 
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(•MIED STATES GOVE 

Memorand 


Wrru 




T''4son 

i arsons 
•'eitnont 
'jilohan 
’jeLj3- ^ 


n\ii:March 18, 1960 
1 - Belmont 
1 - Donahoe 
1 - Marshall 
1 - Bell . 



'' ^illivon 
r*»!e ?"(oom 


lo A. H. Belmont//!^^ n\ii: March 18, 1960 

' 1 - Belmont - W.vo, 

^ 1 - Donahoe 

<K()\i , s. B. Donahoe .5 1 - Marshall ZI 

^ rj-dt . 

C. —i~~~ 

Memorandum from Mr. Short to Mr. McGuire dated 3/11/60 
requested review of bulky exhibit of Serial 864 to determine if 
it should be retained or destroyed. 

This exhibit consists of wax and ink impressions taken 
of the metal seals and rubber stamps respectively, which were 
found in the former German Embassy, Washington, D. C, , by Washington 
Field Office in 1 946. These Impressions were submitted to the 
Bureau to be i'v^uH^s In ureau’s collection. 


This cxruJ .1 - no-* leea indexed. The Laboratory has 

advised it is of n ■ vai tu them. This exhibit has no foresee- 
able use if retained anc *r.eie i^ no 'reasonable possibility its 
destruction woi^d eliminate Irorr, oiii files data to which we might 
have to refer in t)se tuluje. 

RECOMMENDATION : 

Bulky exhibit of Gerial 864 of capt ioned file be destroyed, 

mnri-Twr ► »*».»«» 
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Employee Suggestion 
FD-252 (Rev. 2-4-57) 
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Dale 

3/10/60 




From: (Suggester's name),-^ 


Division of Assignment 


Director, FBI 


ALBANY 


SUGGESTION That as an economy and apace saving measure, v/hen 66 files 
and certain other classifications are destroyed, according to Manual 
"of Instructions each year, on the basis of one yrl. old or three yrs. 
old, the file fronts and backs destroyed at that time also. It 
appears that by placing a long/no?ation on the current volume being 
retained to the effect that previous sections have been destroyed on 
such and such a date per Manual of Instructions, it would answer 
the same purpose and also give additional needed file space. 

• Mg 


Current practice or rule (Include manual citation as well as facts) 

the empty file front and back. 


Current practice is to retain 


Advantages of suggestion and annual savings (include basis for estimate) estimate the aUnUal 

savings as it would vary from office to office and be governed by the 
amount of material that would bg^J^stroyed thereby giving more file 
ce 


Dlsadvantage.s of suggestion 


None agarent. 




(The use by the United States of my suggestion shall not form the bas is of a further claim of any nature by me, my he 
assigns upon the United States) I 


lx L r. □ Mrs. □ t 
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TO , MR. 


• UNITED 


iGOVERNJaENT 


P-f E:' MAR 1 1 M 



SUBJECT: 




COMPROS - SEATTLE 
IS -iC . , . 

/ • A, ;h:- A' r 
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Bully ^ExKiFit FlIeTfiSbers 


100-‘3-74~50-‘259 


Loach 

McGuire - 

Mohr Zl 

Parsons 

Rosen 

Tamm 

/ /, Trotter 

/ '■/ / W.C. Sullivan . 

{: ■■ Tele. Room _ 

Holloman 

Gandv 


' We are in the process of reviewing all bulky exhiMts in or4^ lipat 

we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 


That captioned bulimy exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 






S. W. mfe^HALL 


ADDENDUM 


EBR:djd'?' 


3-24-60 


This bulky exh ibit consists of Photostats of certain repor ts of 
former Seattle Informant | 

Since the indict ment in the Seattle case ^■jas dismissed 
by the I land the defendants ordered acquitted, 

there is no need to retain these Bhotostats, The originals of 
these reports are maintained in the files of the Seattle Office. 
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RECORDS BRANCE STREAMLINING COMMITT. 
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(ADDENDTtTM Bl^TllApiNG AND INSPECTION DIVISION, PAGE 2) 
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Mrs* n GS-5 employee assigned to the Correlation 

Unit of -the Records Branchy suggested that a form be prepared^ which 
form would be used as an error slip in connection with the copy 
destruction project. 

The use of this form was tried for a thirty-day period 
and since the copy destruction project is only in effect when 
employees are available, it was determined that this form was not 
used frequently enough to justify designation of a permanent Records 
Branch form. 

RECOmSENDATIQNS : 

1. That the form not be adopted. 


2. For referral to the Training and Inspection Division 
for appropriate action. 
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ADDENDUM BY TRAINING AND INSPECTION HVISION, K|WW:meh 3/22/60. 


This division concurs with the observations of the Files and 
Communications Division as a result of the thirty-day trial period. E 
is, therefore, recommended that this suggestion not be adop^ . K 
approved, no further action is necessary since Mrs. | H has been 
previously thanked for her suggestion. 
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/ subject: national SOCIALIST GERMAN WORKERS PARTY (NSGWP) " 

^ INTERNAL SECURITY - GERMANY , ^ 

O. / f O >/ /^c. 

H CL a j.i r/U / 

Reference is made to(/memorandtun from Mr, 'short m Mr, McGuire 
dated March ly, i960, which recommended that bulky exhibvt number 
100-2^208-^9 be reviewed and a decision rendered as to its retention 
or disposition. 


Above bulky exhibit contains ten copies of the translated 
version (German to English) of the organization book (610 pages) of 
the, NSGWP (Nazi Party) and one copy of a book (yi pages) which contains 
the "Uniforms and Insignia" of the NSGWP, The above book was published 
by the Central Publishing House of the NSGWP, Munich, Germany, and was 
translated and reproduced at the Bureau, Copies of the translated 
version were furnished to dll Bureau offices via Bureau letter of 
December 18, 1942, Copies of the translated version were also furnished 
to certain outside agencies. 


The extensive 0 
detail in the above-menti 
in Germany to a limited 
the political leaders of 
and instructions. Party 
Germany, Bureau file bn 
known to the Bureau, the 
any other language prior 


rganization of the NSGWP is explained in 
oned book. The German version was distributed 
number of Nazi Party members and particularly 
the Party for their use in Party administration 
rales precluded the taking of the book outside 
the NSGWP indicated that, insofar as it was 
book as of 1942 had not been translated into 
to the work done by the Bureau, 


In view of the value of the above book for research purposes 
and background material on the Nazi Party, it should be maintained in 
our files, . . , / 


;-M-OT eEC-OR'DSD 


1) That one copy of the organization book 

tained and that the other nine covies of the book be des 


^be main- 


j// 


*3 (MaV^ 1960 


2) It is further recommended that the book "Zlh^dms\ut&,mLns ignia" 

of the NSGWP, whichlfJiST^also maintained in the above bulky exKtbit, be 
retained. 
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UNITED STATES ^ ^ 
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subject: 
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MB. MO date: B/29/60 

,r. a.. .MAms ^ ^ 

SUGGESTION # 644-60 

BE COBBS BBANGE STBEAMLININ& COMMITTEE 


ap KHekPS 


Tolson 

Mohc 

Parsons . 
Belmont „ 
Callahan . 
De Loach . 


Tamm 

Trotter 

W.C. Sullivan 

Tele. Room 

Ingram 

Gandy 


SUGGESTION: Miss\ I a GS-8 employee assigned to 

the Consolidation Unit, Becords Branch, sugge.sM^ through the 
Streamlining Committee that the file entitled ,F^ Biss^ P.anoJe^^^^^^^ 
^^’''^i/Findings of Booument Examiners" (80-99), which containso^oB 

for destruction of all serials 
which are duplicates' of se'rjals filed in main case files. 

CONCLUSIONS: The above-mentioned file was originally opened in 

1935 as a control file for a double and triple check system , 

utilised in the Laboratory. Under the use of this system, if the 
examiners failed to agree on the identification of the specimens , 
the most conservative report would be forwarded to the field. The 
use of the file was discontinued in 1946 at which time the policy 
with regard to handwriting examinations was revised and the 
Laboratory returned to the one examiner system. In 1955 on 
autKority of the Laboratory, this, file was purged of all index 
cards. The far majority of the serials in this file are duplicates 
with the original memorandum filed as a recorded piece of mail in 
the various case files concerned. Becords Branch is of the opinion 
. that' this file has served its purpose and that the duplicate serials 
in this file could be destroyed. If permission is granted to > 
destroy this material, original memoranda would not be destroyed . 
Sinbe this matter directly concerns the Laboratory Bivision, this 
memorandum is being forwarded to them for their comments. If 
permission is granted to destroy this material , Archival authority 
is not required)Ml 


RECOMMENBA TI ONS f; if V 

BiSLiitV'ti'i, .'w* O.i'ij- 


g - fM\ 


IVIAR 31 1960 


2. For referral to the Training and Infection Bivision 
for acknowledgment and appropriate action. 

' . '■ 

Tor referral to the Laboratory Bivision for their - 

^ comments . ' i J - ' t.6 

4^ yv- fr 

TCE:gbh^^^ iU)DENDUM BY TRAINING AND INSPECTION DIVISION PAGE 2. ^ 

(8) a ^ 1 • /L\ 

1 - Personnel file of\ | (sent direct) f 

50APR.4 





J5DDENDUM BY TRAINING AND INSPECTION DIVISION RWB : mg 3/1/60 

^ 

This division feels that the Laboratory Division 
should review the serials in question before they are 
destroyed, Since such communications pertain to matters 
.. of interest to that division* Certainly it is not desirable 
to maintain duplicate copies of communications if they are 
not serving a useful purpose becaase of the great heed for 
file space* The material in question has been separately 
furnished to the Laboratory Division for appropriate action. 
A-h-hafihe d for ap proval is an interim acknowledgment letter 
to Missl 


2 



*c-’ ' 4 
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LABORATORY DIVISION COMMENTS ; WDGimb 3/4/60 

Laboratory Division has no objection to suggestion 
submitted by Records and Communications Division employee and 
recommends the action indicated. 
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UNJTED STATES GC 

Memomrluafri 
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Tolson _ 

> Mohr 

Parsons 
Belmont , 
Callahat] 



TO 


FROM 


subject; 


Mr. Mohr 

Mr. Malonai 

SUGGESTION #6 44-60 
SUBMITTED ByI 


date; 


3/17/60 



0/* 


W.C. Sullivan 

Tele. Room 

Ingram 

Gandy - 


FILES AND COMMUNICATIONS DIVISION 



SUGGESTION: 


That the file eatitlet!:^^ sar .f pa:nc iea^r^Sl 
Do cum ent Examiners, * ’ whidi contains slightly in excess 
of three thousand 'seSls^e reviewed and processed for destruction of all 
serials which are duplicates of serials filedln main files. 





I *■ 
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The file in question was originally opened in 1935. as a control 
double and triple check system utilised in the Laboratory. In 
the authority of the Laboratory, index cards were purged with 


-.J tr 

; e 


ijegard to this file. 
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fyz 


Mr. Waikart, Files and Communications Division, is in favor 
(|f destroying the duplicate serials and advised that archival authority is not 
/;^.equired to destroy this material. Mr. Griffith, Laboratory, Division, 

-/• reviewed the files and agreed that the duplicate serials should be destroyed 
^ince. the material has. served its purpose. 


Kl ». -«f ’-.t 


cn 

r 




This. Division feels that it is undesirable to maintain duplicate 


;-^opies of any communications if they are not serving a useful'purpose because 
|!lSf the great need for file space and accordingly recommends that this 


ih 



suggestion be adopted. It is felt that the material should be reviewed by a 
¥ responsible Special Agent Supervisor in the Files and Communications Division 
f beforuit is destroyed to insure that only duplicate material is deleted from file, 


Miss 


suggestion was acknowledged by letter dated 3/2/60. 


RECOMMENDATION: 


That the suggestion be adopted and th at the atta ched 
letter of appreciation be sent to Miss, 


"b 


•'1/^ 


\ 50 APR. 4 1360^ 

^.Enclosure b /^0 

iVj>ersonnel file on 






Isent direct) 


ao MAR 31 1960 
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i3) Jh ADDENBUM BY FILES <& CO IMUNI CATIONS piVISIOJf PAGE 2 
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TJHBECOBDED COPY FH£D IN 
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FILES AND CCtMMimiOATIOMg^ DIVISION 

ADDENDUM BY FILES AND CO MMUNI CATIONS' DIVISION TOH:gbh\ 3-25-60 

File 80-99 eni;ii;led "Discrepancies^in- Findings of Docu- 
ment Examiners” which has been approved for purging by this 
memorandum contains 3^052 serials. It is noted that instructions 
from the Training and Inspection Division are "If is felt that. 
the material should be reviewed by a responsible Special Agent ^ 
Supervisor in the Files and Communications Division before it is 
destroyed to insure that only duplicate material is deleted from 
files . " 



Under present renovation programs of the Bureau's files ^ 
the Executives Conference has approved the processing of 310,000 
Selective Service files for destruction as well as approving the 
destruction of copies of correspondence contained in Bureau files. 
Grade GS-5 employees are presently reviewing and destroying the 
files ,in the 25 classification and, when personnel are available , 
GS-4 employees are processing one-half million files in the 100 
and 65 classifications for destruction of copies. Adequate safe- 
guards have been established, such as 100 per cent check of work, 
to insure that this work is being completed correctly. 

The file in question is no more important than the above- 
mentioned work which is handled by the clerical employees without 
a serial by serial review by a Special Agent Supervisor of the 
Files and Communications Division. 

The above programs, of course, are closely followed and 
under the direct supervision of a Special Agent Supervisor in the 
Files and Communications Division . 


Unless advised to the contrary, the above-mentioned file 
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Memorandum Short Ho McGuire, 12-10-^9 1 referred / 
bulky exhibit 6^-^4428-16 to the Laboratory and Domestic 
Intelligence Division for review and disposition. Exhibit 
consists of Laboratory worksheets dated January - March, 19'^5> 
covering l^otostat copies of censored correspondence dated 
August - December, 1944, to and from subject, then located in 
prisoner of war camps in Germany; Photostats of handwriting 
specimens of subject's relatives in the U,S, obtained and 
submitted by New York Office for Laboratory comparison to 
insure genuiness of correspondence between subject in Germany 
and his relatives in U,S,; also the original of a letter dated 
2-2^-44 which subject received while in German prisoner of war 
camp from an unknown individual informing subject of his wife’s 
physical condition, his wife being then in Italy, Subject 
turned this original letter over to a Bureau Agent during 
interview 2-21-4^ upon his arrival in the U,S, as a 
repatriated citizen. 

Except for the original item dated 2-2^-44, 
referred to above, which was of no significance at the time of 
examination and is of no current significance , all of the other 
material in the enclosure consists of Photostats of /no 


current value, P 

Investigation of subject vxis based or^j^T^'^p^eii^p.ce 
of his name on a list in the possession of German spies Gimpel 
and Colepaugh found at the time of their awrehe nsion in tjLe.^',' S, 

— had been furnished this list of American prisoners of 'war for 
purpose of using their addresses as mail drops in forwarding 
‘information in secret writing to their German principals. There 
I no indication that the prisoners of war involved were aware 

"ftiidt their names' wefe being Ui^ed by German Intelligence Service, 
brief investigation of suBjec'i conducted by,J^;s JSu^^eAu-deve loped 
)/> ^j-rxo-jndication he was connected in any way with German espionage, 

T. ?:A , 3 ^ 

i _ "RECOMMENDATION: 

i .. W There is no foreseeable value to thi '•rtntSr no 

1 further use can be anticipated. It is recommended that this entire 
r exhibit be destroyed. Laboratory Sections which conducted 

"^^fxarhinations in this case have reviewed the material and advised thaz 
S ^ retention is not warranted, 

AJK ,pJ 
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UNITED STATES GOVERNMENT 


- Memord 



TO : Mr. A. H. Belmontj 
FROM : Wo C. Su llivanL_\ i i\j^ 




I, 1960 


Parsons 

Belmont — ^ — 
Callahan — 

Trotter 

W.C^^SulUvan 
Tele. Room _ 

Ingram 

Gandy — 


SUB, EOT- C. P. PAMPHLETS AND PUBLICATIONS / 

INTERNAL SECURITY - C 

memoranduml^edTSlarch-14Y’4-96a,^ 

in above captioned matter which requests decision as to whether bulky 
exhibit, file number 100-3-86-1616, should be retained or destroyed. 

This exhibit is a collection of anti -Na 2 si cartoons by Soviet artists distributed 
by VOKS, the Russian All-Union Society for Cultural Relations with Foreign 
Countries, and is directed against £he Nazi regime under Hitler. These 
cartoons were forwarded to the Bureau in 1954 for any disposition deemed 
advisable. They are no longer of any use and it is recommended that this 
exhibit be destroyed. 




RECOMMENDATION: 

That bulky exhibit, file number 100-3-86-1616 b e destroy ed and 
referred to the Filing Unit of Records Branch for action. 


En6lo§urec 

LLWrnji 

(4) 

1 - Mr. Belmont 
1 - Records Branch 
1 - Section tickler 
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Director*, FBI 


SAG, Detroit (66-3276) 


FBI I I33NTIPI CATION PLATES 
BUPLANS 

DETROIT DIVISION 


Februaiy 5» I960 




-f-rea e v" / H •'O / " / 

Re SAG Letter 59-77 (C) . 

This is to advise that the complete inventory of 
170 FBI Identification Plates maintained in the Detroit 
Division was destroyed on February 1|, I960. These plates 
were destroyed by having them throxm into the blasting 
furnances in the River Rouge Steel Making facilities of 
the Ford Motor Company, Dearborn, Michigan, 

An FD-222 is being forwarded to the Bureau under 
separate cover shovying an inventory adjustment , 


^2/- Bureau (RM) 
Jt - Detroit 

NRB/mac 

(3) 
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NOT ReoQa&steT* 
J^i/F£S. 10 7960 




MAR 1 1974 f W 
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H^amoamo rOMM NO. <4 


'Office 'Mei g tdum n UNITED 

TO ^ " MR. 


GOVERNMENT 


FEB 171960 


lii FROM 


SUBJECT: 


L. E. 


Belmont 

Ml- 


ARGENTINA COMMUNIST ACTIVITIES 


.'/ill • j g ^ >/ t |l■|l ^•"-* 

BiiI]jy"'Exhil)Tt'TFiI^ §4 -88 00 - 1—108 


* :f - 


'.'.stj f’-- f'f J, 


Mohr_«I 

Pariona 

Roien 

Tamm 

TtoUet 

W.C. Sullivan . 
Tele. Room — 

Holloman 

Gandy 


¥e are in the process of reviewing all buUsy exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulljy exhibits pertain to inactive cases and are occupying badly' needed 
‘ space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position, A notation as to decision reached may be placed on this memor 

randum. The memorandum should, be returned to the Filing Unit of the Records 
Branch, Room 1113 , Identification Building, for filing in the case file. 


That captioned btalky exhibit be reviewed and a decision rendered as 
tp the retention or disposition of the material. ^ 

'Jim: 11 b 


..'/i u ' 




Mh 29 


J. w. mXSHAT.L 






SEE ADDENDUMiPAaE 2 








Jh'L 






not recorded . 

12 




I 


y ‘r 


^*1-. - - ' t un.<' 


Exhibit menora 
frhm'L. E. Short to 


f m dated 2/ i?/ 60 
, McGuire 


V Subject: ARGENTINA COMMUNIST ACTIVITIES 

A^PENDUM BY DOMESTIC INTELLIGENCE DIVISION ^ 


SBD:bcf 3/24/60 


A 

. Bulky Exhibit File Number 64-2800-D-‘102 consists of: 

1. A bound document, with table of contents, consisting of 
136 pages, ‘’'hich sets forth information concerning communist activities 
in the territories of Formosa, Corrientes and El Chaco, Argentina , and 
specifically information concerning persons arrested for communist 
activity; the names of Communist Party members, communists, Bolsheviks 
and anarchists ; police correspondence concerning communist activities; 

a chart of the Communist Party organisation in Argentina during 1942; 
and the names of the members of the Communist Party in Buenos Aires, 

2, Ten rolls of negatives which contain tne original source" > 
material on which above document, was based. 


3. Photographic prints of above-mentioned negatives , It is 
noted information in the photographic prints appears in above-mentioned 
document , 


According to the main file, the above information was^ obtained 
duri na 1943 and concerned communist activities in Argentina prior to 
that date. Information contained in the above-mentioned document was 
furnished to the Department of State, ONI, G-^E, American Embassy in 
Buenos Aires, and the Office of Exports during 1943. The information 
in the document, whicn the exception of pages 102 through 109, is not 
contained in the main file. Furthermore, none of the information in 
the document has been indexed. 

The information in this exhibit is quite old and since it is 
•in the hands of the State Department and the U.S, Embassy in Buenos 
Aires it is available at the points where it should be primarily 
utilised. It is not believed that' any foreseeable use by FBI would • 
justify expense of indexing thi,s material now when it has not heretofore 
•"'been utilised by us. 
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Tamm 



~Bu/RACL*^ P* 

Bulky Exhibit File Number: 6S-~488S4-30T 





Trotter 

W.C. Sulltvon _ 

Tele. Room 

Holloman . 
Gandy . 


We are in the proceas of reviewing all bulky exhibits in order that 
we my dispose of those which serve no further purpose. Inasmuch as maiy of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate eabstantive supervisor review ■■'bhe. 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 





£.'ce addendwn page 2, 
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.OBBJHAL-OOPYTJLEBj^ 


GCMsprg 3/21/60 


Addendvm to memo Short to MbGuire ^/l6/6o 
Re: CAPTURED GERMAN DOCUMENTS 

t3‘-48824-30p 


• hulliy exhibit f 6S”‘48824-"‘^07n consisi<^ o'f •tvm 

Ty^thl (German documents obtained 

oy me Bureau in 1946 from Camp Ritchie* Mdtvland Th^ 

Thl^\Tfo7^ViT^^-^ to Camp Ritchie 2/2^46 

7:ie7Zl^*l 3%'la74^^VereV^Vrrf^^ 

TlaT/o!’ ™oI^TbZ£T/’-^’^ 

desianed r^riwndA^-,, appaarQ to^ have hear 

the ^miiZ 7rea.^ It operation, in 

the political asoiratioTJ^VJ^+^iTi^ Passing remarks concerning 

171 Iran at that +imo nru‘ ^ ^ ^ Soviet military expedition 

-would be of either swrmary indicates nothing which 

tZ Blrelf interlet to 

ureau warranting the retention of this bulky exhibit* 

Recommendation : 

307, be exhibit, 65-48824- 



, 5-341 (Hev. S-lS-59) 

STANOAIIOfOMH NO. 04 


ce M * mdum 


• UNITEI 


MR. MO 


BS GOVERNMENT 

. MAR 17 I960; 


SUEpCT: 


f\/) A 

CAPTURm GERMAN DOCUMENTS 
INTERNAL SECmiTT - G 




Buliy Exhibit File Number: 65-48824-11 



j3eUadh44^ 
McGuire ........ 

, Mohr 

Parsons 

Rosen 

Tamm . . 

Trotter 

W.C. Sullivan _ 

Tele. Room 

Holloman 

,Gai^y ' 


We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as maiy of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis- 
position. A notation as to the decision reached may be placed on this memo- 
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for fili3ig in the case file. 

RECOMMENDA.TION; 


^ ^ captioned bulky exhibit be reviewed and a decision rendered as 

to 'the 'retention or disposition of the material. . 

(mM:1I5^ ■ 


SEE ADDENDUM PAGE 2, 


3. 





r RECORDED, 
APR ^6.1360 




NOT RECORDED 

149. APR 27 1960 
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ADDENDUM 


EHM:ew 


:ptin J 


4-13-60 


Memorandum dated 1-30-4^ from J, W, Conrad to E. P, Coffey 
requests liaison to secure captioned G-erman documents numbered ^28 
through ^32, 537s 5^3 > 573 ond 599 identified as V/ashington Mirs, 
captured German documents. Accession List #5 dated 12-14-44, 

The bulky exhibits involved are filed as enclosures to this serial. 


Attached is translation summary of these documents dated 
4-5-60 indicating they represent a file of correspondence maintained 
by secretary-treasurer of German Community Center (branch of German 
Labor Front ) in Lyon, France, covering period 6-36 to II- 38 , The 
correspondence concerns dues collected, expenses , enrollment of 
members, _ transfer of members, requests for equipment, etc. 


This material is not indexed, is not of current interest, 
concerns German activities in France in late 1^30’s and is of not 
investigative interest or intelligence value- to FBI, Recommended 
this material be destroyed, if the Laboratory Division concurs,' 
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SUMMARY FROM GERMAN 




Part I of the enclosures to 65-48824-11 consists of a file of 
incoming and outgoing correspondence maintained by the Secretary- 
Treasurer of the German Community Center in Lyon, France. This 
correspondence covers the June 1936 - November 1938 period. 

The German Community Center of Lyon was a branch of the 
German Labor Front organizing Germans living abroad. In each 
country, the German Community Centers were responsible to a central 
office known as the Country Group Center. As a matter of fact, most 
of the correspondence contained in this file is between the Community 
Center in Lyon, France, and the Group Center in Paris, France. 

The correspondence is concerned with such items as the dues 
collected from the members of the German community, the expenses 
of the Community Center (itemized and deducted from tjie monthly 
remittances of the dues collected), enrollment of new members, transfers 
of members from one Center to another, back dues, request fcr a new 
typewriter, request tr an automobile, establishment and coverage of 
a health insurance plan including a dental care plan, etc. 

A small number of letters are from the parent organization in 
, Berlin. They are concerned with such items as a Summer Travel Plan 
at reduced rates for the Germans in foreign lands to spend their 
vacations in the home country, the announcement that the Country Group 
Leader was promoted to a new post and another man was appointed to 
fill the vacancy, congratulations to the local Secretary -Tre«urer for a 
job well done stating that he had been granted - as an award for his 
performance - a book entitled: "We Help the Fuehrer," etc. 

Among the items of a’ miscellaneous- nature, the file includes 
receipts of parcel post shipments, letters to German nationals soliciting 
them to join the organization, etc. 


be 
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the 

Part II ot^enclosures to 65-48824-11 consists of similar 
material dating back to 1930. 

Even more than the previous file, it reflects the organizational 
efforts to set up the German Community Center. In earlier years, the 
name was German Local Group. 

The material is of the same nature and description as in the 
previous file. 

It would seem that these two files are due to the diligence of 
the Secretary- Treasurer of the German Community Center of Lyon, 
France, Mr. WILHELM or WILLY REICHENBACH. 
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To: 


Diroclor, FBI 


From: 


Date 







■March 29, I960 


Employee assigned to (Division) 

Louisville, 


SUGGESTION 

It is suggested that Unknown Subject (26) twenty-six Classifi- 
cation cases be destroyed five (5) years after date of Closing or 
RUC'ing. '• 

Closed cases in the twenty-six classification can not be locatec 
through the indices, at the present time, after five years because oj 
the five year rule regarding destruction of index cards of motor, 
serial,, and license numbers. I ' 



Current practice or rule (Include manual citation as well as facts) 

At the present time the twenty (20) year rule prevails, regarding 

destruction of this classification, whereas the index cards on motor 
numbers, aerial numbers, and license numbers in this classification 
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Disadvantages of 


None 
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Advantages.of suggestion ^0 dostroyed after fivo (5) years, part li. Sec, 3, • 

page 5, 6c, Manual of Rules- and Regulatipns (Destruction 
of Index Cards . ) 

Space needed for Closed filing is a serious problem and through 
the destruction of- this classification, approximately ten, five-drawer 
filing cabinets could be utilized for- other classifications in this 
office alone. The cost of additional filing cabinets needed for 
Closed flies in this classification would be greatly reduced. 


r 


n 


Annual Savings (Show basis for estimate) 

The present cost of each filing cabinet utilized for^losed files 
is $62.50. If ten cabinets of closed twenty-six classification cases 
■could be destroyed, a savings of $625.00 could be realized through the 
use of these cabinets for current closed cases, and would not necessitajt 
the purchase of additional filing cabinets for this classification 

(The use by the United Slate^of my suggestion shall not form the b asis of a further claim ot/gAy nature by me, m y heirs, or 
assigns upon the Statmo^ ____ 

n„,.. 

A' 



Clerk, 


icomraen and comments of Division Head 


Signature and Title of Sugges,ter 


In addition. Inasmuch as the statiite of 

limitations would also have run, I recommend that the stiggestion be 
adopted. In the alternative, if five years is centered too short 
a period, recommend the ^suggestion be 


adopted to destroy as Indicated above 


Signature and TUi^ 


after ten years 


iclal 


Agen^; 


in Charge 
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Annual Savings (cont.) 

Space savings would amount to 25 square feet at cost 
of $ 3 v 25 per square foot or $81.25 for ten filing cabinets* in 
the- Louisville Office. 
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UNITED STATES G( 
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TO 


Mr, McGii^re 


date: April 1, 1960 



FROM V5j>L. E. Wherry, Jr, 


Tolson _ 

Mohr — — 

Parsons 
Belmont 

Callahan 

DeLoach ■ — 

Ua\<i^^Af.0e^ 

McGQir 

oscn * 
amm t 

Trotter 

W.C.^SullIvan 

Tele, Room 

Ingram 

Gandy . 




subject: BUPLANS - COMMUNICATIONS 







I have tv/o copies of statistical information concerning ] 
the amount of interagency message traffic exchanged betweei^he 
relocation sites of the various agencies and the Federal relocation 
arc for the months of July to December, 1959, These documents are 
classified confidential. They contain only statistical information 
of no value to the Bureau, I desire to destroy these publications 
since they are of no value to us whatsoever. 


RECOMMENDATION: 



That I be authorized to destroy the above-mentioned 


material • 


1 - Mr, Downing 












OPTIONAL eom NO. 10 


UNITED states; 

MemorL. 




^kOM 


MR. CALLAHAN 


EWMAN 


date: April Yi i 960 


^subtecxj. ^STRUCTION QgjfEWA L COmC^S ' 

The August 15 , 1956, issue of the Inspectors ' 
^ Manual was replaced in September 1959 hy a new manual. 




Tolson 

Mohr 

Parsons ■ 

Belmont 

Callahan 

DeLoach 

Malone 

McGuire - 

Rosen 

Tamm 

Trotter - 

W.C. Sullivan , 

Tele. Room 

Ingram ■ 

Gandy 


All copies of the old manual have been returned'; b7c 
and destroyed with th e exception of #22, issued to 

advised he returned 

■cne manual but it was never received in the Property 
Section, 




Inasmuch as the control is of no further use 
to the Property Section, it is recommended it be 
destroyed. A new control has been set up for the 
new manual. 


RECOMMENDATION: 




The manual dontrol on the old manual be destroyed. 
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> ^ ,‘{ fjft0 pi^0'§mbe3? 195^ issue of the ^PositloH 'CiasS^ .45 ] 

■ Manual; Ms, -rep a:no^?/»animi;ih Septerabe#; lSi59*< ■” ■ ' ■' 

Ail csi>i0s .of ^ the oM^iaantaal have been *yeturned' _Snd", ' ~ '•: 
destroy ed Mth the : bMept^ion 0f #83> oharged to| 1^- .\vA? 

j T Mo has hsd permission to, retain for reference 
/purposes*- ■ , ■7--'''' ' 

; . " -inasrnuoh as theVobntroi; is of ^o f^th^ ' ' v ’ 

the ' Property iectioni ' 11? iS rebpnffiiehd.ed- it - berde^^ ;r; / 

\A‘ newVbontrol has been''prepnred. fdr the.thew ^ . ’‘IV^ 
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C* nONAl fORM NO. 10 


UNITED STATES C 


emora. 


FROM 


ME, MG aUIRE 


11^ a, FAMES 2 


date: 4-22-60 


^3>e sTr <4 e r ' ^ ^ ^ ^ H 

subject: CALIFORNIA PEACE OFFICERS ASSOCIATION 


d H 


Tolson ^ 

Mohr 

Parsons 

Belmont 

Callahan ^ 

DeLoach 

Mdlone 

McGuire 
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Tamm 

Trotter 

V/.C. Sullivan 
Tele« Room 

Ingram , 
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PescTtption of Mail: Copies of outgoing form letter dated 

12/31/37 directed to members of California Peace Officers 
Association enclosing, copies of addresses .m^e 
in 1937. (94-1-180-64 through QQS) 

The attached mail has been called to .our attention 
as having no apparent reference value. In 'an effort to stream- 
line procedures and eliminate unne cessary re.ference to this 
data it is proposed that the material be de-indexed. through 
removal of the cards from the Bureau* s indices ^ and the mail be 
destroyed. Since this mail is administrative in nature. Archival 
authority- for its destructi on is not necessary. 

It is requested that the appropriate substantive supei 
visor review the material referred to above to determine if any 
reason exists for its retention. A notation advi sing of .the 
decision reached m,ay he placed on this memorandum. The memorandum 
should be returned, to the Correlation Unit of the Records Branch, . 
Room 6309 IB. ■ 




EEGOmiENDATION: , 


For referral to Crime Records Division. 








NOT RBOORITBD^ 
■lyi APR 29 1960 


See Addendum of Crime Records 
Division on neid: page 


is^/srpr 
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Eames to McGuire memo 
Re: California Peace Officers Association 
April 22, 1960 



ADDENDUM: 4-26-60, DCM/mlw: 

It would appear to be in keeping with sound 
records management to purge from the file’s the material 
referred to in Mr. Eames memorandum. It is of negligible 
reference value if of any value at all in view of its age, 
approximately 22 years. 

Accordingly, it is recommended that the 
Crime Records Division interpose no objection to. the request 
of Files and Communications Division to purge this material. 
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' Memorai 


LA/ i.i V 


iT. Belmon 


Tolson _ 

Mohr - 

Parsons 

Belmont 

Callahan 

DeLbach 


FROM 


J5. JDoruthoe, 




Belmont 

Bonahoe 

Banes 

Bayne 


date: May 3 j 1960 


^sen 

Tamm - 

Trotter 

W.C; Sullivan 
Tele* Room _ 
Ingram 
Gandy 




■ subject: ■ i \ I 

;..yETERM3INTHE USAjING. ' . 

■IS -" ITALT r n ■ ' 0 

Reference is made to memorandum from Bayne to Q(^Jj 
Bonahoe 10-1-59 recommending: that bulky exhibits 65-31 584-^lS0BZ'4~ 
and 65-31584-181 relating to captioned organisation be retained, 
180X14 consists of translations of the membership and records 
of captioned' organisation made up from pictures taken at its 
national headquarters at 686 Fifth Avenue,' New York City on 
18-16, 17, 18, 19-41, by Bureau agents, 181 consists of' 
photographs of records of captioned organisation taken on 
1-5-48, None of this material was indexed and no apparent 
use indicated; however, by memorandum 5-4-54 Bepdrtment ■ 
advised that all exhibits regarding this matter were to be 
retained by the Bureau pending further advice from the 

■ Bepartment at the conclusion of litigation regarding 
constitutionality of rules of procedure promulgated by the 
Attorney General under Executive. Order 10450, 


exhibits i 


Therefore, recommendation was..made to^ retain 


On 3-18-60, pursuant to request from Bureau, 
Bepartment advised that there appears to be no necessity for 
the retention of this material and 'the Bureau may- therefore 
■ di spose of it, ' • 

i 

. ACTION: ^ - 

It i srec pmmended that bulky exhibits- 65-31584-180X14 
■^nd 65-31 584:-181 be destroyed, ' ' / 

'■ ' I h 

NOT RECORDED 

^.65-31524 ‘ . -199'MAY 17 196U 


■ ■ 
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OPTIONAL FORM NO. 10 


m 

UNITED STATES d . 

Memomhaarrc ^ 


r 


TO 


FROM 


subject: 


mb: 


date: 5-23-&0 



M 


Tamm 
Trotter . 


[ 


L, E, 3H01 


^J)^sTRiUTf) n Irop 

suaaESTioN subm^ tteb bv f 


W.C. Sullivan , 

Tele. Room 

Ingram 

Gandy 


GS-Sg General Index Unit 
EOD 7^6-53 


SUGGESTION: Mr, [ 


]/iOs sugge 8-bed -through -the Records Branch 


Commit-bee -bha-b a program be s-barted -bo go -through 
classif^ca-bion fil es tioenty gears pld^ojLJoldejL 

ho ae s-broy yile s tlid'-b db’~'no-b c6me v^^ jurisdiction. 


he 

hlC 


ADVANTAGES: Mr, I I points out that by eliminating old filesj 

cabinet space would be saved as well as space in the index, 

CON CL US I ONS : An extensive rehabilitation program has been in 

effect in the Records Branch for an extended period of time. At 
the present time, files in the Selective Service classification 
are being reviewed, and those which do not reflect willful viola- 
tion are being destroyed. From surveys conducted by the Records 
Branch, it has been established tha-b the 62 classification (Miscel- 
laneous) is not particularly productive from the standpoint of 
rehabilitation work, \ \ in his suggestion, states that files 

more than twenty years old should be destroyed. This work could 
not be utilised as a general criterion, and extensive review work 
would be necessary in order to establish ground rules in such a 
destruction program. Inasmuch as Records Branch has in effect an 
aggressive Records Management Program, and in view of the fact 
that survey work has been done in all classifications, no furthe 
action is contemplated at this time in connection with this sug-j 
gestion. 


b6 

b7C 


ACTION: Mr, 



has been orally thanked for submitting this^ 
suggestion aha a copy of this memorandum is being placed in h^s 
personnel file so that his interest in the Records Branch suggestion 
program might be noted. 


RECOMMENDATION: 

For information, 

TCE :LES : cagj^ 

( 6 ) ^ 

1 - Personnel file of 




SI MAY 27 19'60 
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OPTiONAl fORM NO »0 

UNITED STATES GOV 

Memorant 




• f 


Tolson , 
Mohr — 


TO 


FROM 



MR, MG'-^GUIRE 


F. W. WAIKART 


DATE. 4-6-60 


Parsons 
Belmoni 
I Callahan 

Malone 

* Rosen _ 
Tamm — 
Trotter . 



W.C. Sullivan 

T ele Room 

Ingram 

Gandy 


SUBJECT- 


f'ii- a 72 

By letter dated 3-30-60, SAC Mason, Cincinnati, made a^number 


DESTRUCTION OF SELECTIVE SERVICE CASES 
'(25~CLASSIFICSI10N) 




of observations concerning the Bureau*s operations. One suggestion involved'^"*''"^^ 
the possible streamlining of the method of destroying Selective Service files 
over ten years old, by not first reviewing the files and not removing the related 
index cards from the indices. He presumably has in mind arbitrarily destroying 
all Selective Service files as they become ten years old without evaluation as to 
contents. Other matters mentioned by Mason are being handled separately. 


PRESENT PROCEDURE : 

At the present time, closed Selective Service Act cases over 
ten years old are being destroyed if the subject involved (1) has not willfully 
violated the law or j^is not a conscientious objector. In addition, we retain 
(3) dual character cases and (4) certain other non-routine cases that because 
of their unusual nature should not be destroyed. This necessarily Involves 
I a review of each case file to determine the nature of the violation and also, 
j in the event it can be destroyed, a further review to see what names have tieen 
indexed in order that the index cards relatii^ thereto may be purged from the 
indices. This procedure is being followed both in the field and at the Seat of 
Government. 

OBSERVATIONS: 


x 


IS 


C 


, V 

n 

t, 

f- 





At the Seat of Government, this program has been very effective 
to date. Thus far we have reviewed 26% of the Selective Service files, -^resulting 
in a savings of 176 file cabinet drawers of space and the destruction of 80,436 
index cards. We feel that the most important phase of the savings is removal 
of obsolete references from our indices. The savings in unnecessary indices 
searching is incalculable, plus the fact that we are saving a very substantial 
amount of space in our file cabinets. The program is necessarily expensive, 
as observed by SAC Mason. He estimates an expenditure of 6. 25 man-days 
to save one square foot of space. We apparently have been a little more effec- 
tive at the Seat of Government inasmuch as our expenditure is qomputed at 

FWWineb 

Enclosure S 
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1 - Mr. Roy K. Moore, Room 5236 ° «0 
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4-6-60 


Memo F . W„ Waikart to Mr. McGuire 
Re: DESTRUCTION OF SELECTIVE SERVICE CASES 
(25 classification) 


5.81 man-days per square foot of file space saved. It is again reiterated that 
the important savings, however, is in the purge of index cards both in the field 
and at the Seat of Government. While no direct savings can be computed, it 
has been our experience for many years that even one unnecessary index card 
in the indices creates much additional work in searching and subsequent file 
reviewing, all of which can be eliminated once the card is identified and 
destroyed. 

RE COMMENDATION: 


That this valuable rehabilitation program continue, both in the 
field and at the Seat of Government, as personnel is available to assign to it. 
An appropriate letter to Mason is attached. 



ADDENDUI'I m TRAINING AND INSPECTION DIVmON; (ClfP:ejw) 4-7-60. 


During the Cincinnati inspection from January 16, I960, 
to February 5, I960, it was determined that the project of 
of selective service files for destruction would require SO^ays 
to complete. The^purging of the indices cards of these old files 
would require iS^aays to complete. The SAC was instructed by the 
|Inspector to complete these projects at the earliest opportunity 
land that when extra personnel in the Chief Clerks Office became 
^available (the addition of such personnel was recoimnended by the 
Inspector) the project of purging the indices should be completed. 

f A poll of the Inspectors has indicated ttet offices recently 
inspected felt this to be a worthwhile project and no particular 
problems were being experienced. ASAC UcAndrews, Washington Field, 
stated that office felt the project to be worthwhile and the experi- 
ence of WO to date has been that one drawer out of evei^ four is 
being made available for other use by the project. It is therefore 
believed that the project should continue as originally formulated 
and that the attached letter should be sent to SAC Mas on. so 
instructing him. '' '* 
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UNITED STATES GOVbMIiENT 


Memorandum 


mrr. 


9 


m. MG G 


FROM : X. j?. SEOl 


date: 3-29-60 
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Mohr ^ 

Parsons 

Belmont 
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DeLoadi^£^ 

^icSu Iri^ 
Rosen.^’^ 

Tamm 

Trotter 
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Tele. Room 

Ingram 
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subject: 


SUGGESTION #739-60 

BECOBDS BBANOH^ STBEAMLINXNG COMMITTEE 
0 u 0 M ^ 




SUGGES TION : Mrs* a GS-8 employee assigned 

to the General Index Units Meooras Branch, has suggested through 
\the Streamlining Committee that index cards in the following 
{Categories be purged from .the General Indices: (l) Organisations j,g 

such as American League for Peace and Democracy s American Slav 
Congress; American Student Union; American Youth Congress; Civil 
Bights Congress; Southern Negro Youth Congress; Workers Alliance; 
Workers School* (2) Newspapers such as New Masses; New Bepublic; 
Worker* (3) Unions such as Teamsters Union; United Steel Workers 
of Am erica; In ternational Union of Mine, Mill and Smelter Workers* 

Mrs* I ~\j3 0ints out that with outdated indexing procedures in 

years pastj each of the above names were automatically indexed each 
time they appeared on the mail regardless of the information con- 
cerning these names* 

CON GLUSi ONS: Becords Branch is in favor of adopting this suggestion* 

Thousands of reference cards are now in the General Indices pertaining 
to these names other than main files that might appear on these names* 

On February IS, 1954, the Executives Conference approved 
the destruction of index cards 'on Communist Party j Communist 
Political Association, Daily Worker, Young Communist League, United 
Electrical Badio and Television Workers of America, and others under 
the same conditions that exist for the names listed in this sugges- 
tion. (66-3286-561), If ' such a' suggestion ns proposed were .adopted, 
Becords Branch would, assign an’ employee who is familiar wi"Bh the 
rules of indexing and general contents of files to go through the 
cards and eliminate those which would n'ot be indexed under present 
indexing procedures* This could be accoMplished without referring 
to the files but when necessary to make sure no index card of value 
would be destroyed the file would be reviewed* There may be some 
instances where the preparation of a Correlditi on summary would be 
more beneficial and under thqse instances this would be done* 
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Memorandum Fames to McGuire 
Re Suggestion 

Records Branch Streamlining Committee 


RFCOMMENDATtONS s 

t 

1, Favorable, 


2, For referral to the Training and Inspection Division 
for appropriate action. 


for 


3. For 
their views. 


referral to the Domestic Intelligence Division 




ADDENDUM BY TRAINING AND INSPECTION DfvfelON, RWB:'meh, 4/1/60 




This division agrees that the views of the Domestic Intelligence 
Division should be obtained before a final decision is made oKf this proposal. 
This is being done' and after their recommendation is obtained a decision 
will.be made with^regard to this ma tter. Attached for approval is an be 
appropriate letter to Mrs.] t>7 
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UNITED STATES GOVERNMENT 

Memorandum 





TO Mr, Mohr 

FROM : J. F. Malone^^|C^ 

subject: suggestion #729-60 

SUBMITTED BY MRS. 

FILES AND COMMUNICATIONS DIVISION' 



s win J ; V f , ' , , j 

'"-"I mi '^'1 ^ 


W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy 



ChJ2j> 


b7C 


Director, 




SUGGESTION: That certain index cards in the following categories j|)e purged from 

the General Index. (1) Organizations such as American League 
for Peace and Democracy; American Slav Congress; American Student Union; 

Anierican Youth Congress; Civil Rights Congress; Southern Negro Youth Congress; 
Workers Alliance; Workers School. (2) Newspapers such as New Masses;. New 
Republic; Worker. |(3) Unions such as Teamsters Union; United Steel Workers of 
America; International Union of Mine;^ Mill an^Smelter Workers, 

This suggestion has been previously acknowledged by letter from the 

!} OAS'hcufh/o// 0/^ 

ADVANTAGES: By adopting this, suggestion, thousands of reference cards now in 

I the index pertaining to these names other than main files that might 

appear on these names would be eliminated, making available needed space. Under old 
indexing procedures each of the above organizations were automatically indexed as a 
"see; reference" every time they appeared on correspondence regardless of the informa-'? 
tion contained in the communication. For example, a communication which indicated 
that anQlndividual was associated with any of the aforementioned organizations, two 
index cards were prepared. One card would be indexed under the name of the organiza- 
tion and would also indicate the individual’s name. The other card would be indexed 
under the name of the individual and would also indicate the name of the organization yi 

) with whichche was affiliated. This, of course, has resulted in numerous index cards^ ^ 
in the index" which are not necessary. The old indexing procedures, were changed 
in approximately 1949. Under current procedure only one index card would be prepared 
indexed under the name of the individual ' con^^r^ and reflecting his assocmt:^ 


m 





with the organization. 

CONPLUSIQNS: || The index cards to be destroyed reference" cards 

^ 1 1 and in no case will a main file cam b^difftroyed. For example^ 

index 'cards.’%hich are indexed under the name of an ongani^5ation,wHewspapers and 
unions: referred to' above which were prepared under old indexing procedures which 
indicate -that a certain individual ?was associated with ^'i^e of tijese, concerns will be 
destroyed. :The index card which is indexed by the name ot the individual will^ of , 
course, ‘ be maintained. Any index cards which list only the<name of the organization 
will necessitate a review of the references to determine the feasibility of maintaining 
the card. In this connection the Records Branch will consult the interested! division if it 


:meh (2) 


m 
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Enclosure 



Memorandum to Mr. Mohr 
Re : Suggestion #V29 -60 


is questionable as to whether the card should be maintained. The Records Branch 
pointed but that they would assign ah employee who, is familiar with the, rules of 
indexing to eliminate those cards which would not be indexed under present indexing 
procedures. I feel the project should be under the supervision of a responsible agent 
supervisor in the Files and Communications. Division. Mr . 'McGuire presented this 

i suggestion to the Executives* Conference of 5/2/60 consisting of Messrs. Tolson, Mohr, 
Parsons, Clayton, Ingram, Delnach, McGuire, Malone, Belmont, Callahan, Evans, 
Sizoo, Wick, Tamm and Trotter and they unanimously approved this suggestion. 

RECOMMENDATIONS: 1. That this suggestion be adopted and th at the attac hed 

letter of appreciation be sent to Mrs. | 

■b 6 
b7C 


2. Upon approval of recommendation #1, that this memorandum be 
referred to the Files and Communications Diyision for appropriate action. 
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Dear Mr 


be ^lestroyed after docmuents are destroyed iueertaiAv 
ciaaeifieations was forwarded to me by Mr. FitzgibboU, 


advise you, /' ■• •”' " . *' •,'' 

I eertainly appreciate the interest which, 
prompted you to malse ttds suggestion, .; ■ ■ .: 

‘ .■'*"•► 1 , ^ ' ,1 ^ , ■ . •. ■ 

Sincerely, yoiirs^^ ,- 


urn 


X • - 

| ;,v 


I Toison 

I Mohr ■ 

I , Parsons ...Lj.. 

^Be Imoiit '1 :. 

■^Callahan - — 

■ DeLoach 

■ Mdlone - 

■ McGuire - 

R.Rosen ■, ,.\ ..~ „; li 

llTamm ,jj -_lil 

^Tfotter - : 

Sullivan/ .JJ. 
rteJe. Risom-^ji 
lilngram— — 1 
IfGandy ^ 


1 -^AC, Albany 
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The following broken magnifiers have been destroyed: 


33 X. 


47 X ^ 


58 X i/ 


121 X 1 / 


^ 154 X- 


186 X 
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237 

3 l }-9 X 

14.^0 ^ 

577 ^ 

«• 

62'4«^X’’ ^ 

61 ^. 0 ^ ^ 

663 ^ 

682 ^ ^ 

759,^. ^ 
781^'>^ ^ 
880 ^ 

894 

922'^'" ^ 
956 ^ 

1072 

y 

1093 ^ ^ 
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64JUM9 I960 


NOT RECOfi 
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OniONAL fORM NO. 10 i 

UNITED STATES GO\ ) , 

Memorana^,,, i 


UNITED STATES GO\ 


Tolson X 
Mohr — - 
Parsons . 
Belmont . 
Callahan . 
DeLoach . 


FROM 


•■A. E. Belmont 


B, Donahoe 


.te: May 2A, i 960 
- BelmonT 


McGuire 
Donahoe 
Edwards • 


subject: BWATSKI DOMOERAN, also known as 
Croatian Home Defenders 
2 ) REGISXRATION AQT ^ 


•/~^6 /i 


Rosen V-If 

Tamm ^ ' 

Ttotler 

W.C. Sullivan 

Tele. Room 

Ingram 

Qandy 


*y^ Purpose of this /memorandum is to recomnend detraction of the 
hulky exhibit (64->2ljyi-l^$2) ■ consisting of I 6 boxes of material collected 
during investigation of the above organizationj 1941-1944, The organi- 
zation was investigated during this period inasmuch as it was reportedly 
profascist in character and possibility existed that it might have incurred 
an obligation under the Foreign Agents Registration Act of I938f -as amended. 

On H /^/43 the material, mentioned above, was submitted to the 
Department for review in connection with our reguest for an opinion 
relative to the organization. By letter 9/^3/44 the Department returned 
the material and advised that it' was not entertaining any prosecution. 

It requested the material .be retained by the Bureau since there may be ■ 

efforts to revive the organization of ter World War II, \ 

■ On 6/l6/$S a letter was again sent, to the Department requesting 
advice as to whether the material may be destroyed. The Department ; 

advised on 7/2f/^$ that since some of the material related to Croatian » 

activities in the' U,S,, it may be of .value in the event action was taken * 

by the Department against the Croatian Fraternal Union before the Subver- ■ , 
sive Activities. Control Board, 

In 10/58 the organization was reactivated, and we opened an . I 
investigation to determine whether it might be in violation of .the Foreign I 
Agents Registration .Act of 1938, as amended. On 2/2J/60 the Department • 
•advised that a review of the matter did not appear sufficient to support ( 
a determination of an agency relationship. By letter 3/8/60 we requested 
the Department to advise whether the I 6 boxes of material coul'd be des- • 
troyed. By letter 5/^c/60 the Department advised that it has ho 
objection to the Bureau handling the material in question as i't deems j 

appropriate. Material consists of personal papers, membership cards^,/ ‘ 

correspondence and minutes of meetings. ^ . 1 Z 

RECOmmUDATION : , ’ ■ / ^ 

It is recommended that the l6 boxes of materi^\^Md%si%^ed 
inasmuch as they are of no value to the Bureau, and. any .attempt to ; ; 

return it to its original contributors would be. time con^sj^ugiscndt^^ ; 

involve excessive expense, ' j • . /.//■- k{ yf//'"' ' ’ 
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June 15, 1960 
PERSONAL 



Mr. 

Federal Bureau of Investigation 
Savannah, Georgia bc 

^ b7C 

Dear Mr. I 





m 



Your suggestion that certain files in one of 
the Bureau* s classifications be destroyed after five years 
was forwarded to me by your Special Agent in Charge. 

Careful consideration has been given to your proposal 
and it v/as decided that it would not be to the Bureau's < 

advantage to adopt it. J 

Although youri)roposal is not being adopted in C 

this instance, I do appreciate the interest wtoch prompted 
you to make this suggestion. be / 

Sincerely yours, b7c 

1 File of l 'J. Edgar Hoover 

1 - SAC, Savannah - Idea not being adopted because files^i 

failing within the prescribed group S 
consist for the most part of two to four serials and the_. ^ 
excessive time necessaiy to cull files in order to insure :a 
r information of value is not destroyed is not commen&at 
'<■ fc c. en pototlal savlngyof space. 

5:meh""tSugg^'^on #882-60, dated 6/8/60) , 

IP P . U ' . 

Suggests tliat all"closea;junlmown subject ca$es in tlie 26 

'* ly classification (Interstate Transportation of Stolen Motor 
'-^‘'vehicles) be destroyed v^en 5 years old. Surveys were conducted by the 
Bureau in November, 1959;' and indicated that we should not change our 
current rule witii regard to files being destroyed for reasons indicated in 
note to SAC. A similar suggestion was considered on 4/8/60 and was no 
adopted for reasons indicated. In view of these factors it is not felt that 
ittonNSiraid be adopted. 





-i^kiLRthiO' 







Employee Suggest jpn 
FDr3i2 'vRa^v. 9-Tl-'59) 


/ . 

> 


■4: 


Director, FBI 


SUGGESTION 


From; (Suggester'e nome) 

Clerk 




Division of Assignment 




It Is suggested that all closed unknown subject cases in 
the twenty-six classification be destroyed when five years old.- 
The index cards on all motor and serial numbers are destroyed 
when five years old thereby losing any reference to an unknown 
subject case which is indexed by motor or serial number. 
Approximately three hundred files in the twenty-six classifi- 
cation were checked in the Savannah Office representing three ' 
different periods, 1944-45, 1949-50 and 1953-54 in which it 
was found that approximately 33 ^ of the files checked were 
unknown subject cases. Therefore, if this suggestion were 
adopted, it is felt that around 33 ^ of all closed twenty-six 
cases morejthan five years old could be destroyed. 


Current practice or rule (Include manual citation as well as facts) 

Destroy twenty-six classification when 20 years old. 


Advantages of suggestion and annual savings (Include basis for estimate) 

Advantage would be the saving of space, approximately 1/3 
more space would be gained. Since unknown subject cases 
are easily identifiable they could be detected and destroyed 
with a minimum amount of file review. It is Impossible for 
me. to estimate the amount of savings to the government because 
the amount of space saved would depend on the number of 26 cases 
in each office. 




ilB 

^Sl 

a 


[i 

m 


r ^ 


Disodvantoges of suggestion 



(The use by th,e United ^ales of my suggestion shall not fom 'the^b’crsy loikO L-iurther c laim of any nature by me, ray heirs, or 
assigns uporTlhe United States. I understand that I will be eonslder ed for anv tusToTad aw ard gniv if ray suggestion Is adopted 
within two years after ^^Ission.} A j /) I 

I3.r. OMre. UJuiA | 

y ' Signature^ and Title of Suggester 

— ^ 

Recommendations and comments of Division Head 

Since the suggestion will save space with no loss of efficiency, 

I recommend adoption. ^ ^ ' /J 




this s^ce " Burei 

•-•jyfdl: 


W NOT 

1A7 1 

\L.jh' 

10/ «n 


CHARLES W- 
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wmj^yr/A 
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' OPTIONAL fORM NO. 10 


ITED STATE 


'vIMENT 



um 


: Mr* 


E, Belmont 


'-Mr* J* F* Bid, 



j 

; ^ 




0 ^ 


date: June 21, 1960 


A % «/ • *M p ^ y \ .A ^ f ^ ' Gandy 

T ■ YCinJ I 

subject: internal SEGURIT7 - ESPIONAGE CONFERENCE 

JUNE 9 - 10, I960 ' ' ' 

, \SWM£LJNING PROCEWRES - CHANNELIZING MEMORANDA 

' . . 6) 

Jn accordance, with recommendation contained in memorandvm ' 
from Mr* Malone to Mr* Mohr dated June 6, I960, the Conference 
considered the feasibility of (destroying channelizing memoranda in 
individual case files after pertinent information contained therein^ 
^had been incorporated into- report* ' \ | 

“ , Briefly, copies of .reports from informants are directed ^ 
to pertinent field office files while the original informant .report 
is placed in the informant's control file* Numerous channelizing-^ ' 
memoranda, particularly in large offices operating a large number^- 
of live informants, is presenting an increasingly critical space 
problem and demands for extra file cabinets* t 

The Conference , in discussing this problem, took oognizanS^ 
'of the^ fact that the individual case file may not be entirely complete 
]by destroying these channelizing memoranda- 'if all of the information^ 
contained therein is not put into reports and some of the- informationr- 
would not be pertinent to report in individual cases. However, it ^ 
also took cognizance of the fact that the> complete information ^ 

contained in the s'^channeli zing memoranda and individual case files ^ 
is contained in ihe informant's case file and available for use if 
I needed* The Conference recommended in view of the growing space g 
problem that' two offices be permitted to destroy these channelizing £ 
memoranda on a trial basis for a period of six months for the ^ 

purpose of determining if the benefits derived therefrom in the /om% 
of savings in space and file cabinets outweigh the disadvantages* • ^ 
The of f ices recommended for this experiment were San Francisco and ^ 
Chicago* . ^ 

These offices were instructed to submit specific ' - 
recommendations as to the procedures to be utilized in the destruction 
of these channelizing memoranda* \ 

' NOT Reoos^ED 

1 )ir* iFarsons^fll JUi-” Tt; I960 . 

h--{- Mr* Belmont -t — ■' ^ vM ?/,*.• 

2 - Mr. Bland. '.^S' 



NOT R0OOS^ED 

.141 JUL” Tt* 1960 
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Memo Bland to Belmont 

BE: INTERNAL SEGUEIT7 - ESPIONAGE OONEERENCE 

JUNE 9 - 10, I960 

STREAMLINING PROGEWRES - GHANNELIZING MEMORANDA 


Procedures 

(1) The current procedure with regard to filing the 
original informant report, the filing of the master channelizing 
memoranda in the informant file and the serializing of channelizing 
memoranda in the substantive case files will be continued as at 
present, 

(2) ..The Agent, at the time he dictates the report, 
will prepare a memorandum ^addressed to the SAG itemizing the 
various memoranda reviewed and incorporated into the report and 
requesting the Chief Glerk^s Office to destroy the serials - 
itemized, > 


1 (3) Prior to destruction, the Agent* s recommendations 
with respect thereto are to be reviewed and approved by the 
supervisor at the time he 'reviews and approves the report, 

• , V 

(4) Fol'lowing' destruction .of the channelizing memoranda 
the Chief Clerk will so note on the memorandum. Thereafter, the 
'memorandum will be filed in^the case file as a permanent record of 
the serials destroyed, 

(5) The reporting Agent will account for every one of 
the channelizing memoranda recommended for destruction in the 
substantive case file by showing the location, the file number 
and serial, of the original informant report or channelizing 
memoranda in the cover pages of the investigative report, (This, 
would require the Agent to report or account for all the information 
reported by all sources concerning his subject,) 

As noted previously herein, as a safeguard against the 

I loss entirely of valuable information, the original informant 
report and/or master channelizing memoranda is always available 
in the informant report file, 

BEOOMMENDATION : 

' (1) That Qhicago and San Francisco be authorized to 

destroy these channelizing memoranda following /reports on a 
trial basis of six months, submission of \ 



% 


% 


Memo Bland to Balmont 

BE: INTEBNAL SECURITY - ESPIONAGE CONFERENCE 

. JUNE 9-10, \ 1960 

■ STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA • 


(2) That after six months Chicago and San Francisco 
furnish a detailed analysis of the benefits derived, as well as 
any disadvantages noted* , 


(3) That if Chicago and San Francisco are inspected 
during this period, the inspectors thoroughly check the procedures 
and submit its observations as to whether the benefits gained 
from the destruction of these channelizing memoranda outweigh . 
the disadvantages* 


(4) Thereafter, the Bureau will consider the desirability 
of authorizing the destruction of channelizing memoranda on a field- 
wide basis* 


(5) If you agree, there is attached a proposed letter 
to Chicago and San Francisco* 




(SEE ADDENDUM ON PAGE 4) 
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Memorandum to Mr. Belmont from Mr. Bland 

Re* INTERNAL SECURITY - ESPIONAGE CONFERENCE 
JUNE 9-10, 1960 

STHEAMLINING PROCEDURES - CHANNELIZING MEMORANDA . . 

■ »T^niiimiTM BY A. H. BELMONT -.LL - 6/22/60: 

of Messrs. Parsons, ^^Layton, and Belmont, recommended 

Rosen, Tamm, Trotter, on a trial basis for six , 

that this procedure be ^ 

months in Chicago and San Francisco. 
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UNITED STATES GOV| ^ 

Memorandum 


FROM 


subject; 


Mr, Mohr 


J. F. Maloi 


date:. 


6/29/60 


Tolson 

Mohr -- - - 

Parsons - 
Belmont " 
Callahan — - 
DeLoach ■ 
Malone ■ - ^ 

McGuire 
^osen 'M-' - 
*^jfTofnm 

Trotter 

W^C. Sullivan 

Tele. Room 

Ingram -- 


SUGGESTION #8 95-60 

SUBMITTED BY I 

FILES AND COMMUNICATIONS DIVISION 




the same card. 


FILES AND COMMUNICATIONS DIVISION “ 

SUGGESTION: That all index cards in the General Index, prepared on the names 

Airport and Navy Base be destroyed when the subject appears on , 
the same card. or\^e X- ±. ' , X O > f 

PRESENT PROCEDURE: Under out-dated Classifying rules when the name of the A 

subject of a case appeared with the name of an Airport ^ 
or Navy Base, such as in Theft of Government\ property c ases ^ an index card was Q 
made on the name of the subject, as well as on the Airport or Navy Base involved. 
Under current Classif 3 dng inles an index card is made on the name of the subject 
only and cards are not made on the Airport or Navy Base. \ 


ADVANTAGES: 


CONCLUSIONS: The Files and Communications Division recommends adoption of 

, this suggestion since the index cards in question are not listed 
in current searches. They further recommend that if .approved this suggestion could- J 
be expanded to include other similar index cards prepared on various Army ■ ^ 

installations such as Forts, Camps, and other Government reservations. Upon 3 
approval the cards destroyed will only be those where the name of the subject ’ h 

appears in the body of the card in addition to the name of the Airport, Navy Base, d 
etc. , upon which the card is prepared. On such cards as these it is known that a ' » 

card on the subject is elsewhere in the index and the information will not be lost. y 

• . '' . • 

Mr. Rosen, Investigative Division, advises that the index cards • ‘ | 

as they are now maintained on Airport and Navy Bases are of no value to the | 

Investigative Division as such and therefore their destruction would not affect 
investigative matters within the purview of his division. Mr. Rosen further states 
that since the adoption of this suggestion would result in a savings in space he j 

recommends that it be adopted. ^ I 

The Training and Inspes^tni^i^§jJ)fPfconc^|5j-^^i3^e|^^ammendatiais 
of the Files’ ^d Communications Division? 

suggestion be adopted for the reasons outlineaMbov^.t'j . 

>VW;meh , ^ i — 

.y/o\ 1 ^ ^ — — 


An advantage to adopting this suggestion would be to purge the 
General Index of obsolete reference cards. 


<5- Cc '“SSi 


UXIa 



Memorandum Malone to Mohr 
Suggestion #895-60 « 


RECOMMENDATIOISIS; 

.1. That the attached letter advising Mrs, 
suggestion is being adopted be approved. 


lat h< 


2. That this memorandum be forwarded to the Files and 
Communications Division so that the suggestion may be put into effect. 




PERSONAL 


L (a 


' 


u 


Mrs. 

Federal isureau ot investig; 
Washingtonp D. C. 


ilion 


Dear Mrs. 


bo 

b7C 


Mr. McGuire has advised me of your suggestion 
proposing that certain inde 2 £ cards in the General Index be 
destroyed. I am having a careful study made of your idea 
and in the event it would be to the Bureau’s advantage to 
adopt it you will be advised. 





\3 


MAICEO 31! 

JUN271960 

COMM-FBl 


The interest which you have demons^ated in 
making this suggestion is certainly appreciate Wi Unp 


Sincerely yours, 

Cr.7 Edgar Hoover, 


: “4/ 

O O'- 


0. 


f ■■ 






Mr. McGuire 
cc (^^3 

Based on memo L. E. Short to Mr. McGuire date 
Re: Suggestion #895«60, Records Branch S^eamlining 




o 


NOTE: 

CO 


'm 


Tolson 

Mohr 

Parsons . 
Belmont . 
Gillohan . 
DeLoach , 
Mo lone 
McGuire . 
Rosen _ 
Tamm 


fr> 

rs: 


CD Committeel. TCH:gbh, 
o , 




ru 


«T> 


■^v 



Trotler 

W.C. Sullivan , 
Tele. Room _ 

[ngranl 

Gondy ___ 


u 

I Hi 


Y 


MAIL ROOM CZ! TELETYPE UNIT □ - 
04/s/ 
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f* 






June 30, 1960 
PERSONAL 


Mrs* I 

Federal Bureau of Investigation 
Washington, D. C. 


b6 

■b7C 




Dear Mrs. 


In further reference to your si-ggestion proposing 
that certain index cards in the General Index be destroyed, I 
am happy to advise you tliat your proposal has been adopted. 



% 


MAILED 31 

JUN 3 01960 

comm-fbi 


CC 

rn 

o 

OfT- 

rr CO' 

■*n 

o 

rn 


You have dcimonstrated an int^e0t rln.improvii^ 
the Bureau's operations for which I am extr,emely gr^eful. 

Sincerely 

2dgar Hoovar 

ly- Mr. McGuire 

5CWW; melfl(Suggestion #895-60) 

-44) 

NOTE: Based on haeiino J. F, Malone to Mr. Mohr, dated' ^ 

^ 6/29/60. R e: Suggestion #895-60, Submitted by C3D S 

Files and Communications Division, , 3E 

r*~< O 
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^KWW:meh. 
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Tolson _ 
Mohr - 
Parsons _ 
Belmont . 
Collohan . 
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Malone _ 
McGuire _ 
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December 8, 1960 
PERSONAL 


Tolsoa 

Wohr 

Parsona - 
Belmont - 
Callahan . 
DoLoach . 
Malono ^ 


McGuire — ■ - 
Roeen ■ ■ -- - 

Tomra 

Trotter 

W.C. SuUWan . 


' MISS 

federal Bureau of Investigation 
Washington, D. C. 


b6 

hlC 


Dear Miss 


I have r eceived the 3uj<'esLlon advanced by 


you and Miss t o dsntroy correspondence in particular 

files at the Seat of Govern' nent after a period of tiirce years. 

I am having a careful study made of 3'our proposal and, in tiie 
event It is adopted, you will bo advised. , 


rn 

p* 


The interest which ^^ive me 'X* g 

tiie benefit of your idea is greatly 


o 


/AAiUEC* 9 

DEC - J 1550 

com-r 


Sincere! 


!l. Edgaf HooVef 


i~~i 

m 

o 
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m 

o 






McGuire 


•y n(Suggestion #275-61) 
4- TO — 


-r t- 
-) 





:'b 
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\ 

X 

I 


p 

5 




XOTE: Referred to Training and Inspection Division for considerationo 
^ Previous suggestions relative to the destruction of Form FD-132 
(req.uest for approval of local police school and/or assignment of Bureau 
instfhetors) after a period of 3 years and to the destruction of certain 
material located in file 1-16 captioned "Police Training Schools" were 
approved, L. E. Short, Records Branch, recommends adoption of 
current suggestion. 
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December 8, I960 



olson 

ohr 

arsons . 
elmont ^ 
□llahan . 
cLoach , 

ialonc 

cGuirc - 
osen 
arnm 


PERSONAL 


iiyf 




■"j, 


Miss 

Federal Bureau of Investigation 
Wasliington, D. C. 


i.' 






^\j' 


IS,. 


'll.. 






Dear Miss 


be 

b7C 




by you and Miss 


I ha ve been a dvised of the suggestion made 
to purge correspondence from 




ir} 




_particular files at the Seat of Government after a 
period of three years. Careful consideration is being 
given to your proposal and if it is approved, you will 
be notified. 




o 

(U 


I very much appreciate your interest in 


making your idea available to me. 

2d 


Ci*5 


1 - Mr. McGuire 


Sincerely yours, 
J. Edgar Hoover 


rH o 
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O^c 


•r.-‘ 


JER:lh:pls:bmw (Suggestion #275-61, dated 11-29-60) 

W / 

NOTE; Referred to Training and Inspection Division for consideratioi^ 

3 "•’<* ’ i r Previous suggestion relative to the destruction of 
Form FD-132 (request for approval of local police school and/or 
^ assignment of Bureau instructors) after a period of three y^ars ind 
4o the destruction of certain material located in file 1-16 captioned 
■' -"Police Training Schools" were approved. L. E. Short, Records 
Branch, recommends adoption of current suggestion. 


C5 
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rottor 

C. Sullivan , 
rlc. Room — 
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Emplayeo Susgoitlen 

FtJ'asj iTev. 9-<'-l-59) 


v*7 ^ ^ 


To: 


Duaclot, FBI 


From; (Suggealer's name 


I 


Da te 


11-29-60 


Division of Aselgnmont 

Eour 


SUGGESTION 


That file 1-1152 Subs for Field Offices (Police Training) be 
reviewed for destruction of correspondence in addition to FD-132 
previously approved in Suggestion #54-61 and identical to material 
approved for destruction in Suggestion #228-61, file 1-16, material to 
be retained for a period of 3 years. 

Type of material to be destroyed; 

1. Statistics re: Results of Schools, Attendance, Diplomas Issued, ^ 
expressions of appreciation. 

2. Requests for and acknowledgment of Supplies - Diplomas, Film, 
Literature. 

3. Mall Re; Schedules and Lectures 

change in schedules-FD-132 destroyed; change in instructors - Bureaux 
designating; cover for memo for lecture mater ial-Lecture detached; 

Current practice or rule ( inclS^ as well as fact ^ FiOld“ QlHOtll 

Newspaper clippings re schools » 
Suggestion re FD-132 does not cover this material. 


bo 

b7C 


Advantages of suggestion and annual savings [Include basis for esilmate) 


Saving of great deal of space in Filing Unit and negligible amount in 
Genera r Index. 





















X 


DlQodvantaqes of suggestion 


None Known 


^ 'AJ V, 



be 

b7C 


(The use b/ the United States of m/ suggestion sholl not form the basis of a further claim of^ny narare by me, my heirs, or 
assigns upon the United States. I understand that I wlU be conslderedf 
within* two years after submission.) 

I— — — — }mt. Mrs . Ml 6 Q 


Signature and Title of Suggester 


Recommendations and com^^nts of Division Head 


-tior 


Favorable - ^e attached comments, 
~ n r- 

; ^ ? CO 

—Hi 



l^nature>.SW TlQe ] 0 


(Do not write In this sp^e > for Bureau use only) 
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UNITED STATES GOVlE^|^ENT 

Memorandum 

TO : . m, 


FROM : 


L, E, SSOB 


date: S-Sl-^OO 

, / . 


Tolson , r ■ 

Mohr 

Parsons . . ...^ 
Belmont — 

Caiyahan ^ 
DeZoach 
li^one V — 
McGuire — 
Rosen 

Tamm ,, .m.j. 

Trotter 1. 

W.C. Sullivan . 
Tele* Room ^ 
Ingram 
Gandy 


subject: suggestion #895-60 • 

RECORDS BRANCH STREAMLINING COMMITTEE 

. ^ ut h/oW OF Pf\ & ftB Pi ^ • 

SUGGESTION : ifrS. I I o GSS employee assigned 

to the General Index Unit of the Records Branchs has suggested 
through the Records Branch Streamlining Committee that all index 
cards in the General Index prepared on the names Airport and 
Navy. Base be destroyed when the subject appears on the same card, , 

fr, PRESENT PROCEDURE : Under out-dated Classifying rules when the 

SI name of the subject of a case appeared with the name of an Air- 
port, or Navy Basej such as in Theft of Government Property cases, 

' an index card was made on the name of the subject, as well as on 
;the Airport or Navy Base involved. Under current Classifying 
'rules- an index card is made on the name of the. subject only and 
' 'cards" are not made on the Airport or Navy Base, 

ADVANTAGE : An advantage to adopting this suggestion would be 

to purge the General Index of obsolete reference cards, 

j UON CL US I ON S : Records Branch is in favor of adopting this sugges- 

fj tion as such cards are not listed in current searches, and this 
suggestion could be expanded to other similar cards prepared on 
. various Army installations , such as Forts or Camps and other ' 
Government reservations , If approved , cards destroyed will be 
where a card is prepared on Airport, Navy Base, or. other 
installation and the name of the subject appears in the body of / 
ff| the card. On cards such as these it is known o card on the 
subjhct is elsewhere in the index and the information will not 
‘be losti 


Favorable , 


RE!eORE»io 1 ' 

^ JUL 13 I960 


Ml 




, , -lajuLiaBso euJT 

- : 2, For referral- to the TraiiiiiigL ond Inspection DivisTon^/ a 

for acknowledgment and appropriate action,^ Cn x 

^^4j(/'(addendum by trai ningIa^ i nspection div ision, page 2) 

^ TCHxQbh Mrs , I I advised SA l 1, Aide, Piles & Comm. ' 

( 4 ) Div. inspection, that suggestion applies to Crime on Govern- A 
nient Reservation, i^heft from Xnterstata Shipment & Theft of 
£*nGJ 0 sure gov9j?iMent olaSSif iOAtions, Recommended 





ADDENDUM BY TRAINING ANP-INSPECTION DIVISION, RWBrmeh 6/24/60. 

While it does not appear that the referenced index cards are 
of any value the Training and Inspection Division feels that the views and 
recommendation of the Investigative Division should be obtained before 
authority is granted to destroy these cards; Their views are being obtained 
separately and a final r ecommen dation will be made when the pertinent 
views are obtained. SA | I Files and Commimications Ittvision, advised 

that there are approj^mately 7, 000 index cards that would be destroyed if this 
suggestion is adopted. A ttached for approval is an interim acknowledgment 
i letter to Mrs. I I ^ . 


fy 


w 



! 






lyHlTg© StATBS OQVfejv^BHT 

Memorandum 

TO : ' MR. QUINNciX^ 


FROM :C£C. F. DO 


M 

aifiA 


date: June 2, 1960 


tolson , , — 

J^ohr - i— 

^ofs6n§ idjJ.iiuii 

^olmont , 
Callahan , 
DeLoach 
Malone , , . — 
McGuire 
Bosen — 

Tamm . 

Trotter 

W.C. Sullivan 
Tele. Room 
;Ingram ~ ■ 

Gandy , , , — 


subject: I 1^ JAPANESE 

There are presently stored in the Records Branch more than 
7000 coded Japanese intercepts. In view of the fact that these intercepts 
are of no further value to the Bureau, arrangements y^ill be made to have 
them destroved in the absence of contrary instructions. - "T 


ACTION 


65-33586 


stroyed in the absence of contrary instructions. "J . Qeyi-em f ' ^ 

^DeQ'CruJ.^n,. <rf Buireau From ^ 


For information. 


. ApWPrelK^ 

V (6) ^ 



.. . ^ 




1 g /\yG '— “O^— r Q& Q*** 









^mrr nscoRn'^-." 
^',47AIJS^^1960.• 






V v«. 



STAtSS^ dOV|m ,4^NT 

- Memoranmm 


m 


TO 



QUIM 


from(_^C. F. doming 

^ j ■ 

VH.C-'T I O H 



date: June 10, I960 


Tolson — 

Mobf — 

Pofson^ «i 
Bolmont _ 
Callahan . 
DcLoach . 
Malone _ 
McGuire . 
Rosen — 
Tamm _ 
Trotter . 


b7E 


subject: 


W&aji, ' Pro p&r{^ 

RUSSIAN ^ ® 

The Cryptanalysis-Translation Section has on hz.nd 
approximately 20,000 Russian intercepts dated from July, 195o, 

through December, 1959. Although associated ’‘f |{!X^^ftStion 
case these intercepts have been processed and their retention 
in' the Cryptanalysis-Translation Section is no longer necessary. 
Therefore, the 20,000 intercepts are being forwardea -to tne 
Records Branch for storage with similar material previously 
forr^arded. , ' 

In addition approximately 7000 Russian intercepts 
are being retained in the Section. , 


V/.C. Sullivan 

Tele. Room 

Ingram ■ 

Gdndy ^ 


^0 


ACTION; 




For information 


65 - 35784 , 

gy\pWP;dgrac'<Jr»'- 



^ /j 1 s- 'AtHS — 9™'1G80 


Q 

in 

u_ 

>- 

a_ 

O 

u 

< 

z 

CD 

cc 

o 





<;pPTl6NAl rORM NO. 10 

4 United states oc 


Memorahccuin 


Mr, A, H, Belmont 




date: July 14 y 1960 


FROM 


Mr, 

O’ ^ 








*T> 

/a 


■folson ___ 

i Uohi. ^ .. .„ 

W>«Bilr5ons 

K^'^lraont 

Callahan 

DeLoach 

Malone 

McGuiie 

Rosen 

Tamm 

Trotter 

W.C. Sullivan 
Tele. Room _ 

Ingram 

Gandy 


subtect: SmETOmiNimmOC^ - CEANNELIZim MEMDBANDA f t 

Following recommendations of the Internal Security - Espionage 
Conference of June 9-10, 1960, Chicago and San Francisco were authorized 
hv Bulet of June 22, 1960, to destroy channelizing memoranda in security ^ 
cases following submission of j'eports. This destruction was authorized, 
for a six-month period on a trial basis for^he purpose of determining X* 
whether benefits derived therefrom outweigh^the disadvantages, 

Chicago has recommended the utilization of an office form to 
record the serials being destroyed, Chicago regjuested San Franciscp s ^ 
observations and subsequent Bureau approval of tl%e form. Form is . 
attached as Exhibit 1, \^ ■ 

San Francisco feels that the rough draft notes of the Agent 
preparing the report listing the serials to be destroyed would be 
sufficient, San Francisco proposes to attach to.the rought draft notes 
a shortifmemorandvm containing instructions .jto the Chief Clerk's Office 
to destroy those serials listed on the attachment thereto. See Exhibit 2 
attached^’ San Francisco notes that to require a formal typed memorandum 
would ^entail considerable more typing time and could result in errors in 
"the 'iiransposition- of serial numbers, thus resulting in the destruction of 
the wrong' serials. The Bureau agrees, however, feels that a sample 
form>can b'p> devised which would eliminate an attachment as suggested by 
San Francisco and, thus, eliminate the possibility of the attachment 
becoming^lost or destroyed,' A proposed form is attached as Exhibit 3, 

ACTION : • ; 

It is recommended that the proposed form (Exhibit 3) be 
adopted for the above purpose. If you agree, there is attached a 
proposed .letter to Chicago and San Francisco containing as an enclosure^ 
a:‘copy of thl proposed form, / V / / , ^ . r\ 


Enclosures 




^ — j 


nspection 


1 - Training andy^spec 
1 - Mr, 'Belmont ^ 
i - Mr, Bland 

1 - Mr, Bushing 

, Ifhll jtf 0. 

Tm/fbrn> 

50 JUL 28 






NOT NBOOB©! 
iSt ,JUL ‘A24960 











•it',' f’.j' 'is 






‘ . 4' V’ 


MEMO, SAC (iOO- 
FROM: SA 


BATE: 


SUBJECT: 


' Re report of SA 

captioned as above. 

In preparing the above report, the writer reviewed 
and incorporated pertin<3nt information contained in the 
serials Identified below: 


(Pertinent serials to be . 
identified in this space) \ 


serials . 


Supv. 


CCO is requested to destroy the above described 

, Bate: ' 

, Date: ^ 

i w “ 

, Date': ■ 


■EXHIBIT 


ill • 

3s ■ ca V 



•• dPTtONAl FORM NO, 10 


, I t^NITBD STATES OOVERr^.NT 

' Memorandum 


'TO . 


FROM 


;; subject: 




SAC (100-00000.) 
SA JOHN SMITH' 


date: 


JOHN 'POE 
SM - 0 


Attacl^ed Is a list of .serials in the above 
case file which should be destroyed. 


The oidginal location of th e raster channeliz 
ing memorandum in the | "I ciles also appears 
on the list. 


.ACTION:' CCO destroy serials listed. 


I. 







, OPTIONAL FORM NO. 10 
Jr 5010-104 


> . i. y- UNITED STATES OOVMJMENT : 


- ‘ MemorahMm 


TO ' 


) date: 


FROM : SA John Jackson ' 


subject: william JONES 

SEQ0RLT7 MATTER - 0 


Rerep of, SA 


dated 


Pertinent inf ormat ion from following serials 
has "been incorporated into rere^ 

AOTION : ; , , ' ' ' / 

. Chief Pierk*s Off ice destroy' serials listed. 


SERIALS 


Location of original 
dociment and/or master- 
. channel izina memoranda 


SAMPLE 




EXHIBIT 










ENebOSm: 









i.! 'M&bt : 


» BiMaaesti on ■ Submi tted 4 ?/' ' 1 

&S.-9 j OonQolidatidh^ Unit ” 
Sd'D. ]8^1^39 .'■'•'V>'l;'-\,r, ' 


' ' V'.b 6 .. 

' . 'b7c' 


_ v'Vl ' i_'_ . . . ''a . j ' >•' •'« ’ V ■ ^ ,' *«.■?'■ '.'—^ ’'.' - \ 


‘ 'b6 • . / ' 
.•b7C ‘.V-,. 


' BtJQd-EBTlON s '-/'Mrs ]^h:8 Buggis'ted i>He B.e<>drd8 Branch > ., 7 

-b -b ‘ ‘ 7 r» M *? »* r» fi/yyn’m 't a - «w>-7 r» . - >i *7 T^w^'ximv aw '//n* 1«. .a.'” * ,'/ M 


' y\P^?'^oMlinin'g. pommi ti>$e 'that, cards in •ths Ben&ral Xiid'esc- oh, ^’BombingP- , . ' 
r “ i op' f which ar:& cffoas: indexed,, inio and ’ ^ % i 

. ■ ,;;b 

“ V . ! ' PjREBENT PROOEPtfRlii : > Ai) tfih fpresenii '■•biner index cards’" arA ■■n’.gi" prepared ;' * ■ 

'‘'A':;'-./'' oh. the. wordc J^Bombirig dpp ' ’■■ ^ ^ V--.7'''.' A' -:./V 

pON-CBUBioBB s. ;. ^he Uivip Bights jinit :of Hhe^Xhve'stt^^ 'Bivisi.oh ' 

.;; b ■was cbntacted'.dnd they agree Mth 'thf stiggesti oh .In- view of Hr 

■ . , 'above jyBegbrds Branch, will purge the cards involved.- y : y^.. '■■ ').y ^ 

I >:■' V-.''-‘ ' ■ , '■■ ■ ’ ■ -.'. ■' ■ ‘A ^ '^ 7 '''' 

\y ~. y . i ACTXON i Mrs* \ I has Peed -ordlly ythdnhedPhd a copy of -this' '‘he ‘ h- 

y. memorandum ispWe^ng placed in, yher personnel f ile io show her .A b?c ; -?4 
\ :y -- dnt ere gt \ihi the Be cordsys ranch streamlining gcitmitiee '■ ', : /.. •„ .; 

' '' ' H-:- '' b'b: /b.;,-;;; ' '.' •.*XA 


, ' , BBWMBenmti ON i 


..ii ,< • 

. V- ■' ' ,v' ' 


Bor - i hformati on . ; , , ■ 


■■ ■/.r.rA 


126.IJ0L SS I98S 


|i)' -I'Pelsonnaifida .of 




. :.'-■ 'Cy 

. H" 






• 7-, ’ b-f ''b . 










7" r 




OftlONAl fOuM NO.MO 


ONl'i'JSD STATES 60V;^^MENT 

Memorandum 

TO : jffi . 

FROM : Z» JS» SEO^/h 


date: d-lS-'SO 


Tdlson — 

M8iif .. ■ --tT. 

Parsons 

Bolraonl 

Callahan 

DeLoach — ^ 

Malono 

McGulco 

Rosen 

Taram 

Trotter 

W.C. Sullivan . 
Tele. Room — 

Ingram 

Gandy — ; 


subject:' ^uaaESTION § 

RECORDS BRANCH STREAMLININC COMMI^EE 

© p^sT-RUtiT'iow'' a/®- 

SUG-OESTIONs Jl/r.q.q l | Q C^-6 employe^ assigned to the 

Consolidation Unity has suggested through the Records Branch 
Streamlining Committee that Form, FD-ISB (Request for A.pproval of 
local Police School and/or Assignment of Bureau Instructors) be ^ 
retained in Bureau files for a period of three years and all such ^ 
forms prior to that time be destroyed , "hi' 

PRESENT PROGMUM: These forms are submitted by Bureau field ^ 

offices and are filed in 1-1152 as a ''not recorded piece of ma%l A 
and retained indefinitely , 

•si, 

CONCLUSIONS : Records Branch is in favor of adopting this sugges^ 

tion* This file contains over 30,000 serialSjTnany of which are t/je - | 
above described forms. It is believed in the furtherance of good ^ 
records management this form should be destroyed as there 
apparent use for it after a reasonable period of time has elapsed. 


(1) Favorable. 

( 2 ) For referral to the Training and Inspection Division 

for acknowledgment and their views concerning the suggestion. , 

"^TCHsjao 

■ • (3) ^ 

' -^addendum by training and inspection division, page 2 ) 

■ ■ ' . ■■ . 

■ NOT-REC®ROi:© \ 

AUK A I 

\) ^'^9^ «»30,99o- , ■ 

'j V’ '• ■ ' 

SEPl i 960 ■■ __ 




OPIIONAI POIIM Ng. MO „ ' 

UNITfeE) STATIES OOVp6.*4*y1 

Memoranium 


PROM : 


subject: 


miBE 



L, E. SHO. 


Fiuaaesiiion Siibmiii'te d By 

GS-8, Consolidation Unii 
BOB ' 4-l'-41 


jM 

date:' 8-9-60 




Tolson 

Mohr 

pafsens =— 

Balmont 

Callahan — 

DeLoach 

Malone 

McGuire 

. Rosen j- 

Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room _ 

Ingram 

Gandy 




cfnraB^TION’ J/^ssI \haa suggested through the Records Branch, b 

StreoMlining Goimittee that monthly reports in. field- off ice sub 
fTleTon fU^^^^^ de-indexed and <iestroyed and that 

ioitcy laterial in ba consolidated into the general 

file for permanent retention, : 

nnjJGT.UEIONS: At the present time Becprds Sr an oh is conducting a 

nrogram o7 “ destroying files in the 85 olas^fjcation and the 
Material in the above-mentioned file will be reviewed and 
destroyed in connection with the program, • 

ACTION* Miss\ Iftas been orally- thanUd for submitting this 

suaaesti on and a copy of this mem6randum"is -being placed in her 
pe%onnel file to show her interest in the Records Branch Stream- 
lining Committee, 

p-rnnommBATlON : ; - 

.Tor information. 


''f^^CEtgbh 

> (4) 

1 - Personnel file of 


, w 


(j>. 



^ , ■ ■•'-ORDEB 


AUG 12 ^960 




54^UGl8fi960 





;.:;4f^'4.ll^' ■^->^'-^v',;v,v^'''-v-;:- ,-A5-:A^;:‘^';;f.-.1 


C--1 .' 




.- •'.•■:,<•?. ■•^fc,:" at.r ^ aTvwtMr«shiT}fl»i<’twi?'> '':?•■’•■>' t:'. -’.'I' ' f..;''>i', :;a f'.‘-^:'’i::' ,- I'r’- y. 


., , i‘.'' 'A''.'’: '■ : -'j:i_‘_< 4 '.> jJi. _; ^'i; j 4..2- -! '* ','1'^' ■ _ .-^ 




"'a;^'^;.v:;Hi;'' ' ,4.n- ■tn^/j)(S?bce^sAo2^ai'i^i^^ VJ 

pr6grajh'’;;0^-f^'f^^di;ca!i;;'nat,jire-.'x^ 

/' ls’''^reseiat^y-Up;-^^ |^tW^^erg^iic|:.p]|v^i^i^ 

'• •-;; '.\ii:-;i^‘;hV' ‘■■''call^^ ,’i6i’;‘',iiie ’ aesibru’bt^^^ p^ ■retpinC;il'p‘';,hea^g^^ -qf:. lal‘1 .? .-, *'*■ 'i 

' .fti^t er ial *»qt ;■ absqlut elijrUaqCe :^p:c:,'pkrTYXiig ' -■ oa^-/ t.fiq 4raine_diai;e‘ '?S'', 'V',' 

V ,:.fuactiqfaLs"'qi! .tire- -o'f-f ice-.*' ' rAs:* thev.'Eur.e^q -iSi'awqxq^ _'-Thiis\v>Q±fi.c 


;baYq;:iq^v^qkenr^ '/tlie;yBu'rq|Lq: xs,' ^yi’; 

''>;>^V'';'’v^--:’>;^ d;f^cb'qiqs^'qj':--ffla‘t:qyiql'rip^qseqH:iyAbein^^ 

'^-':i0fi;,cpu3^^ ,wiil j.'plac'qi Some'., butb'dft ''bn ,lbbiS.qie;:f4qiB f^wittt:,/.,- ''"^-f‘,.< 

I'l''';'-*^'' v--'-'''^'-'>''-''?bspeqt;^^ ds’'qnticipatsb:%'Cbat'^^4b’*be:;fa^ 

''^f'-'^-'- '«X:> '\,^'-'''tbe 'Iiavana^’of’fieb/''w'i'll.'Vq|iaest''b'£.;;t’bq'’^ 

■ ; .. t ■ * ' : , ' . n amfift wh Ink inf'oikia± ioii- • was iniyevibusl V ' main'ibainefl. :in tiie. " . ?'•“ ; •,'■>' ... : ? 


-.lU'/,'^-*:;', >^V.>;iind£ce^''b6mpiqte‘v'eyoa?wkbrb'^ ;toatt,ei:'?,tb^'bbxek.'suck ■ 

.; ; ,.;y^7yV;'!^\\ibdiQes^ ka:s';beqb-,dbst^0^d;-^lyTbiK''.^*'^^^^>'?^ -a 


'< 5 )^ ; :.i.; ’.' '; ;;.qer y e :;,as ' k -be^db"'-af ^'detdy“»^bibg:,^t ;.dld *-.bbvs '^bomf'viafqxmay^qa ' ' 
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■It ^.■:: V ' t - ' 


Ait^n "2 

,'‘>Ve; 
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' A'-i2'^ 


;4rdr^er ^ 
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>.,f-:t,o ,Iiave':’'i;li0 above, ,j)r'operty'.%bi'pp,e.d'r frbH'AHayana'‘to;'the'‘baited'i$^ 

4''':^;;rr;/.a1;‘-1;iliepyesea%^^ :to:'the.,alraost:.ch^bti:C-:sltua1;ida''iw4tH^' ras0bt t- 

: ;^|:d 4;,:7 v.'./ 

:AppRi^. : c ■}4' :; ,, i. c, : ''r-v:! 7 ' :i V 


A ;v 

w.. >'^Vr’^ ”'f. 

'■' ■; ' *■" ' -' ' 'v' 
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oriioNAi ram ho. to 
UNITED STATES 06’ 




nmei:3,t 


t 


Memorandum 



Tolson 

Mslif 
ParSon^ 
Bslmont 
. Callahan 
DeLoach 
Malone, 



TO 


FROM 


Mr. Mohr 

J. F. Mi^^^ 


date: 8-25-60 


Trotter 

W.C. Sullivan , 
Tele. Room _ 

Ingram 

Gandy 


b6 

b7C 


subject: SmGESrmiJM=§L 



MISS 


'S$ 


FILES AND COMMUNICATIONS DIVISION 

Pn^pBr^fy 

SUGGESTION: That Forms FD-132 (Request for Approval d Local Police 

School and/or Assignment of Bureau Instructors) be retained 
in Bureau files for a period of three years and all such forms prior to that 
time be destroyed. 




PRESENT PRACTICE: 


These forms are presently being retained indefinitely 
and are filed in Bufile 1-1152 as a non-recorded 


X.- 


communication. This file contains over 30,000 serials. 


CONCLUSIONS; Mr. McGuire, Files and Communications Division, recommends 
that this idea be adopted since there is no apparent use for the® 
material after a reasonable period of time has elapsed. g 

The IJraining and Inspection Division has no objection to adopting^ 
this suggestion with the proviso that forms should be retained if a communicat|d®b 
was prepared in connection with the form. In some instances a letter is ' ' g 

written in connection with the form to the field which relates to policy matters O 
and since it is often necessary to refer to such policy tn a period beyond three yea 
such correspondence should not be destroyed and the incoming forms should 
also be retained. Since no useful purpose is served in retaining forms that 
do not have a copy of the Bulet attached thereto, we have no objection to the de^l 
truction of these forms after a three-year period. 




RECOMMENDATION : 




■ fSuT.RCCOpMIO 

1 - That this suggestion be adopted with the pri^iso^at fo: 
not destroyed in instances where a communicatf^ has 
prepared and that the attached letter of appreciation be srsntrtb Missj 


bo 

b7C 


2 - Upon approval (|||i|ecp^mendatipp, #1,^ matter 

^ ^ ’ ■ ' to the Files andPCornmumcations bivis'l^ 

/ EnifoUe 



be referred 


RWB:bmw 

( 2 ) ^ 


/T, 





G^ppropriate actioi^ 






^^PTtONAl fORM NO. 10 

UNITED STA’TES GOVeI^PiENT 


, Tolsoa _ 
Hqhf 

Parsons . 
Bolmontx 


FROM 


Mr. A, H„ Belmont 


Donalioe 




hr-" 


date; August 26. 1960 


subject;. newspaper CLIPPINGS 




1 - Mr. McGuire 
I “ Mr. Parsons 
I - Mr, Belmont 
. 1 - I4r. Scatterday 
1 -j^r. Bonahoe 

A , B 

resteucTi^ of newspaper 


McGuiro 
^IT < 

Rosen 

Tamm 

Trotter 

W.C. Sullivan 
Tele. Room « 

Ingram 

Gandy 


— rresent rule v/itn regar^W^aestTUczion or newspaper 

clippings creates a necessity for Records Branch to regularly 
return many clippings to prior recipients for determination as 
to whether clippings should be filed or destroyed. It is believed 
existing rule should be reconsidered, 

' Manual for Bureau Supervisors, page 11, sets forth 
certain rules prescribed by Records Branch, One rule is to effect 
that if newspaper clipping is not marked for filing and in the 
opinion of the Su pervisor to vdiom the clipping is last routed it 
is not necessary to file it, the clipping should not be routed to 
the Records Branch, It is the responsibility of thhs Supervisor 
' to mark the clipping "file*' or destroy it. This rule was recently 
re-emphasized by memorandum to all Bureau officials, 

. The rule, hov/ever, creates a mandatory recontact problem 
• in many instances. This is evidenced by the return to me by Records ^ 
sscfe&nch on 8/24/60 of a number of newspaper cliDpings v/hich had not m 


returned to me- as a result of recent system whereby each.. 
m^J^^sion has set up liaison with Files and Communications Division 
*^fp^3:event recurrence of any undesirable practices in handling of 

&!W.- • 


oC Many of these clippings (samples attached) were initialed 

QJ ^^^fiSupervisors in this Section and were not marked for file eitljer 
V ^^^faecause they did not warrant it or because they duplicated prioX'’ 


I^Jn^f^rial marked for file. The point is they cou l d not _be.-destriSLyed 
^pD^l^he Supervisor in. this Section at the t 2 jne,p^,feyipv/ because 


V routing designated in the routrhg~biock had not been completed, 

' ' IgiSthe instances noted, the clippings had been checked for Mr,?arsonsJ 

' y.jL: Belmont and Mr. DeLoach in the routing block. The clippings \ q 

• were initialed for Mr, Parsons and Mr, Belmont and after reaching ^ 

i Belmont were routed to this Section since they pertained to Vy 

I . -of this Section, They were in turn routed to appropriate ‘ , 

r /S ^uperyisors in this Section who initialed the clippings and v/ould . 4; 

have destroyed ■'them except that the routing block called for ^ 

O jvir„ DeLoach to see them, ” Accordingly y'tMyj^eiS^ iju outgoing 3 

' ' \Cy mail to be routed to Mr. DeLoach, u-sr At- 


leycjv 


for Mr, DeLoach, they were apparently placed in 


Laled by or S 



)ing mail and 






% 
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Memor^ndmn Mr. Donalioe to Mr. Belmont 
Re: Newspaper Clippings 


Under tlie existing ruiCj tlie Records Brancli is going to 
continue to have recontact problems where the last Supervisor 
initials clipping before all Bureau officials checked in routing 
block see it. In such instapxes, the Supervisor could not destroy 
the clipping and the Manual rule does not call for the last Bureau 
off Trial who sees it to destroy it if ^filing not v/arranted or indi- 
cated. ■ : ■ 

Apparently the necessity to return such clippings to the 
sections is considered a recurrent problem, it appears to me. the 
most reasonable way to cure it is to change the cited rule so 
that the last initialing^ recipient (not necessarily the last Super- 
visor) can destroy the clipping if filing has not been previously 
noted and is not considered necessary by the last recipient. If 
all officials and Supervisors have initialed a clipping and no one 
has marked it for file, it should foe possible for the last recipient 
to destroy it. A -'o 


revising cited r «« an cu pcj.mii, xaDc. 
rather than the last Supervisor, to destroy clippings if _fiiing 
not necessary,, (Attachments can.be destroyed after consideration 
completed.) . • ' 


1 TON : ' fj-yy Cl-A,'<> '^T .y- /y ■ 

yt-Uiti^'-; yo, // ,/j C ,\tv ^ < o njy-O&T i, 

Recommend Files and ^..omirumic.ations .Biyision consider 


so as- to permit 


initialing recipien'! 


, A 

if 



ADDENDUM OF FILES AND COMMUNICATIONS DIVISION 8-50-60 

The above reGormendation will viahe the Supervisors^ 
Manual technically correct by changing the word '^supervisor'* .to 
"official"- or ’'recipients'' We prefer the word "official” and ■ 
an appropriate manual revision is attached. We have discussed 
this matter with Mr, DeLoach^s division and in the future where 
they, are the last ones to receive them they will destroy clippings 
that are not marked "file" if they do not themselves want them 
filed. They have been doing this in the past and attached samples 
must have 'slipped through, 1 ^ 


FY/Wsbpr 

( 3 ) 

Enclosure 


■^See page 3 for Addendum) 
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Memorandum ilr. Donah oe to Mr, Belmont 
Re : Newspaper Clippings 

ADDENDUM OF TRjIINING AND H\TSPECTI0N DUVISION 9/1/60 

It is felt that the word "supervisor” should remain ' 
in the manual at the point in question and the words "official 
or" be added thereto. In some Instances, supervisois may not. 
consider themselves officials and the initialing or the 
destruction of the. clipping will still remain undone. By 
adding .the words "official or" we will cover both supervisors ■ 
and officials, ilr, Wailcart .of the Files and Communications ■ 
Division agrees with this proposed change and the changes have 
been made . on the enclosed proposed writeup. . 

' • /W .X 1 




Fl>IB:wlm 

( 1 ) 


% 


% 
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PROPOSED miAwas m 
MAIJUAL FOP BUPEAU SUPEEfISOES 


Sea-i!ion SOp Par'i: (lO)^ Item (a) p 
as folloms ■ ' ' ' 


page 11 should, be amended to read 


(a) Memspaper clippings are not placed in file or retained unless 
they are marfied and initialed by an official or super- 

visor^ The only exception to this is a clipping which hears a 
notation by the Director or an official of the Bureau,, Clip- 
pingSsi etcos, containing notations should be handled as current 
incoming mail and sh,oiild not be permitted to remain in i'fee 
^^Ilold'^ boxes of officials'and supervisors » They ehould be re- 
viewed;, initialed;, and fortoarded promptly to the Records Branch 
for indexing^, recordings ■ and filing ^ The officials and super- 
■ visors responsible for particular sVrbjcot matters should nark 
clippings ^Wile^’ and add their initials preceded by the divi- 
sion nimber (S - initials) vjhenever it is desired that a clipping 
bo retained in the BureavJs files,. If the newsvaper clipping 
is not marked "File’’’ and in the opinion of the'- '>PffiGial ^ft6 
lohorti the ^clipping is last routed it is not necessary to filo^ 
the clipping should not be routed to the Meoords Branchs It is 
the responsibility of th is^ :official^ f;t a mark the clipping '^File^^ 

■ or destroy it,, 

or stipervisor 

NOTES, Based on memo Donahoe to Belmont^ 8-26-60,, Subjects 
Newspaper Clippings, with addendum,. 8-30-60, FWWsbvr 
with addendxom 9/1/60 PMB:wlm 
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UNITED STATES GOVQ 


Memomnmm 


mn. 


TO CALLAHAN 

iir 

FROM .0, R* Lav ids on 
svs]-ect-.FORM 3-87, REPORT OF . 


date: 9/1/^ 




ir ' 


PHfSlGAJ^^EXAMXNA^ 
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Attached is a copy of form. 3-87, Report of Physic'dU^F^aminatiofi^ 
which form is utilised in the Health Service in connection with recording | 
pertinent information from applicant physical examinations. This infer- ^ 
nation is recorded at the time the physical examination is reviewed in 
the Health Service,. It is then filed in the applicant drawer. When the ^ 
employee enters on duty, this card is removed and used as a follow-up \ 
for necessary tests such as chest I' ray, urinalysis and blood serology, 

Any abnormalities or contingencies are^'also listed on this card and the 
new employee is interviewed concerning same shortly after entry on duty, ‘ 
The card' is then filed in the in-service section with individual treatmeirb' 
cards which reflect a chronological history of each treatment afforded 
employee. These treatment cards are destroyed when an employee ceases 
active duty unless there is some reason for making it desirable to « 

permanently retain these cards. The Report of Physical Examination card, 
form 3-67, is destroyed inasmuch as the original pre-employment physical ^ 


of Physica 



'Examination 


active duty unless there is some 
permanently retain these cards, 
form 3-87, is destroyed inasmuch 


report is in employees personnel file, g 

The Report of Physical Examination cards are of assistance ^ 
during counseling emplc ,\!ss on health problems and during emergencies ando 
in many instances eliminate the necessity for calling the employees' . 
personnel file, ^ 

i 

/s a rule, a history of value is not built up in leas than two^ 
yem?s except in unusual cases. These physical report cards bear notations 
concerning abnormalities noted by the phys ician. These are not transferred 
to the treatment card inasmuch as it is time consuming and is not necessary 

as long as the physical report card is attached, 

> ' c 

Report of physical examination is not of much value after a two 
year period of time. Ordinarily the chronological history of treatments 
on employees Health Service treatment card gives sufficient backgrouj.d 
information on health matters over a two year period of time, Tnere is 
no 'advantage in keeping the Physical Report form 3-87 more than,two years, 

Ms m-m msim. . a 


RECOMMENDATION: . 

It_ ‘is !'reoo 
~cards over' two years , 


■^approval be given 


^ECK:pab\ 

( 2 ) V 


WOT recorded 


physical repoi 
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CHANGED TO 
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..Empl^eo Suggestion 
FD-2S2 (Rev. 9-11-59) 




jLS 


/ '/ 


/j 


To: 

From: (Suggoster's irame) 

Director, FBI 

Mrs. 

SUGGESTION 

rnUrtJ. 

f 

i -i A .. 


Date 

7-9-62 

Division of Assignment FllSS & 

Communications 


y j.ixG.1^ xxx^ J.-X vjoixvjux/ wc J. c vicwcu. jlujl ucou.uutJ.uii 

of all memoranda or material which is obsolete and of no current value. Examples 
I of type of material to be destroyed: 

^ 1. Material re agents attending schools of instruction. 

M 2. Training school schedules and cancellations (with the exception of 

material placed in file in the past year). 

3. Lecture material. (See serial 181 for type of material) 


retained. 


All material pertaining to policy or of a historical value should be 


Current practice or rule (Include manual citation as well as facts) 

Mail cxirrently being filed in that file 


Advantages of suggestion and annual savings (include basis for estimate) 

This file consists of 23 sections (approx. 2400 serials). Df^puction 
of this material would be a saving of space in the Filing Unit and NumCsgi^ing Unit. 




pfe 






(The use by the United States of my suggestion shall not form the basis of a further eld 
assigns upon the United States. I understand that I will be consideri ’ ’’ i . 1 1 n i 

within two years after submission.) 

□ Mr, UlMrs. t -ImiJ 


Recommendations and comments of Division Head 

Favorable. See attached page. 


7«rif 


■W7B 


iS§BSSairiMirniffMiiB 





Signature and Title 









. 


Employee Su ggestion 
Submitted byP 


COMMENTS: 

Records Branch favora purge of this file since much of the mail contained 
in it is obsolete and would appear to be of no ftirther value. Destruction of this type 
of mail is already authorized under the general records schedule and no further- 
archival approval is required. Should the Training and Inspection Division agree 
with the suggestion, they may desire to recommend a cutoff date beyond v/hich all 
mail would be reviewed for destruction. 


RECOMMENDATION: 


For referral to the Training and Inspection Division. 



iri 
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FROM 


subject: % manual OF RULES AND REGULATIONS 


/WILE 67-0 IN THE FIELD 

PROPOSAL: That index cards relating to the 67-0 files ^be destroyed 

when such files are destroyed i 

PRESENT MANUAL REGULATIONS: Part I, Section 3D, 8f, (33), Page 15, 

of the Manual of Rules and Regulations 
provides that Bureau applicant material in 67-0 in the field may be 
destroyed on an annual basis when three years old If of no value. ( 

^ Part II, Section 3C, 6, Page 5, of the Manual of Rules and ^ 

Regulations permits destruction of the followings index cards: 

1. Index cards on motor numbers, serial numbers, license 
numbers or vehicle identification numbers and index cards c«i serial ^ 
numbers for radios, televisions, and firearms and typewriters are "xs 
to be destroyed as they are encountered when they are five years olde\iy 

2i Index cards relating to the 25 (selective service) 
files destroyed when ten years old under certain conditions. 

3. Index cards on Bureau letters requesting name checks 
Atomic Energy Act applicant cases (when the name check resulted 


'j^aegatively) may be destroyed when the. Bureau letter is destroyed 


Si ^yjhiGh is periodically, not less than once a year) or the cards may 
destroyed during regular check of indices i .. 

vv**!? C**»^ ■ ' / 

1 ' !:;GDSERVATIONS: At the time the destruction of the 67-0 files in the 

y, . field was approved, no consideration was given to the 

\c/> destruction of the index cards relating thereto. It is felt that the 
\y^{^ f&ld offices should be instructed to destroy such. index cards, since 
\ fjl" appears that no purpose is served by leaving the cards in the 

\ Ttie Files and Communications Division feels thafcSthe index 

^sbj^ds in the field offices for th^67-0 files should be destroyedi 

\f ./VREC-Ia 


50SEP2feo EE3 ^ ^ 

SEE ADDENDUM OF THE ADMINISTRATIVE DIVISEON PAGE ’I. 


4 SEP 15 1960 
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.A 

Memo for Mr, Mohr 

re: MANUAL OF RULES AND REGULATIONS 


RECOMMENDATIONS ; 


li That index cards for the 67-0 files in the field 
be destroyed when such files are destroyed. 



2i That the enclosed revision be approved for 
inclusion in the Manual of Rules and Regulations* 


ADDENDUM OF THE ADMINISTRATIVE DIVISION: 



As the Manual of Rules and Regulations provides for the 


destruction of the material that these index cards are maintained on and as 
the index cards themselves contain insufficient information to be of value, 
it is recommended that thev be destroved. 



2 


V? 


AugLH^F 26, 1960 


im. 



PROPOSED CHANGE 
IN .THE 

MANUAL OF RULES. AND REGULATIONS 


Part II, Section 3D, 8f (33), Page 15 should be 
amended to read, as follows: . ..... 

f. Files and records to be destroyed on an annual 
basis when three years old if of no mlue* 

• • • 

(33) Bureau applicant material maintained in file 
67-0 and the index cards relating thereto ^ 

Part II, Section 3C, 6, Page 5 should be amended by 
adding the following: 

h* For destruction of index cards relating to 

^iles, see Part II, Section 3D, 8 below . 
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' subject: CARDS ^ . 

By memorandum 8-8-60, SAC New York suggests that the No. 3 Cards, which 
under present Bureau policy are kept for thnee years, be kept only one year. 

SAC points out that because Special Agents now sign in and out on the No, 1. 


separate cabinets and this creates a storage problem. 

The use of the No, 1 Register to record both the sign-in and sign-out of Special 
Agents dates back to July, 1959, and was based on SAC Letter 59-43 dated 7-7-59. , 

Prior to tha.t time Specif Agents signed in on a. register but signed out on a No. <3 Card^ 
instead of on the sign-in register; thus, the No. 3 Card was aii official payroll document 
and had to be kept like other such documents for three years. _ . . - ... 


Special Agents, though they sign in a.nd out on the No. 1 Register, also show theii ^ 
"‘^time-iina.ndJ:imej::O ut on th e No. 3 Card. So long as the No. 1 Register shows both time-S 
■ in and time-out, towever, Ttis*tlTe^a.sic payroll document.,..,The_NQj.,.^3 (Ja^ is primarife^, 
a ’’locator" device as it indicates where the Agent is to go each day and on’v/hichTJasesA^ 
It is also used to record the Agent’s volunta,ry overtime, his time spent in the office, his* 
time spent developing potential criminal informants, and his time spent developing weNTiAt, 
security informants. The field offices prepare periodic reports on these items and — 
forward them to .the Seat of Government. These reports are kept for future reference, ‘ S 
and it is not considered necessary' to also keep for three years the No. 3 Cards on v;hich^ I 
they are based. . , , i ^ O/ 




Ths No, 3 Cards have other i .uses. In isolated disciplnaWTss5¥^ere an issue_, 
arises as to just how an Agent spent his time on a certam da 5 ^ ^^ards may be ^ 

very pertinent. A No. 3 ^^d was consulted, for example, i njhe case of SAC Auerbaci^ 
to ascerta.ih if it showed^j!t4ndance at firearms, training, an emplo’yee having alleged c 


that the SAC had not atte: 


WEKcch .GlX. . i, 

(9) , 

Enclosure 
. 1 - Mrs. Foley . 

1 - Mr. W, C. Jackson 
1 - Voucher-Statistical Section 

1 - F. d; Herefbrd 
Os. W 

/’NOV V 


gd-'o^uch training. 

' -f \ii: ' ^ 


" J ' 


moKitomxtT M X) tWSSCs«SSi=3 


IB 1960 




“ Training and Inspection Division 

"%%(AttentrdrR, K, Moore) 

4 ^/^ 1^ Domestic Intelligence Division 

1 - Investigative Division 
f/ (Over)' 




I ^ 

Memorandujn, Davidson to Callahan. • 

RE: DESTRUCTION OF NO. 3 CARDS 

' Also, the Inspectors check the No. 3 Cards and compare them with -the No. 1 
Registers, die investigative periods shown in investiga.tiye reports, and so on. ■ Bureau 
Divisions are normally inspected annually, but not on exact anniversary dates,. From 
this standpoint, It we are not to keep the No. 3 Cards for three years as we now do’:,we „ 
ought to keep them for at least two years. 

RECOMMENDATION: / ' , ; 

it is recommended that No. 3 Cards be kept for the current calendar year, and 
the preceding calendar year, except that this system cannot begin to operate until 
three years following July, 1959, inasmuch as up until that time the No. 3 Cards were 
^part of the basic payroll records and Federal regulations require their retention for 
three yedrs. If you agree, the New York recommendation will be acknowledged and 
appropriate manual changes will be made. • 
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PROPOSAL: That index cards in field be destroyed when 20-year--^--.-__ 

old files are destroyed; when material in administrative fi\|.es , 
has been indexed, that index cards relating thereto be destroyed J 
when such files are destroyed. (Authority for destroying files 

^SBfl^NU^^MwLATlfe: ^®Manuaf ^ol"^ufes^ln^^i®illtio^^ ^ S 

Part II, Section 3C, 6, provides for destruction of index cards: 

(1) On motor numbers, serial numbers, license numbers, or ^ i 

vehicle identification numbers and on serial numbers for m; ^ 

radios, televisions, typewriters, and firearms as they encouht- 
ered when 5 years old. (2) On Bureau letters requesting name 
checks in Atomic Energy Act Applicant Cases (when name check g 

resulted negatively) wiien the Bureau letter is destroyed (which ^ 

is periodically, not less than once a year) or during regular w 

use of indices. (3) Relating to certain files destroyed in g 

classification 25 (Selective Service) when 10 years old. i>. 

^(4) Relating to 67-0 (Bureau Applicant) files destroyed when g; 
|';;^3 years old. o 

Q 

i?f|PRO:eBDIJRE IM RECORDS BRANCH: The Records Branch destroysr^ index | 

K'ilcards when certain files in classification 25 (Selective Service) o 
^ jare destroyed and when 67-0 (Bureau Applicant) files are § 

■ ''dsstroyed. It does not destroy files when they are 20 years 1 

iold; this regulation applies to the field offices only . The ^ 

""Records Branch destroys index cards for any material which 
! i' *%as been indexed when the material is destroyed; no cards are 
: tT'aiiaintained in the indices for any material which has been 
i !r'..jhestroyed. THien Bureau approval is secured to destroy certain 
] Si^iSiaterial, the index cards are likewise destroyed . 

^aOBSERVATIONS : The fMd has not been instructed to destroy (" 

e^ndex cards for files destroyed when 20 years old because thV-4 
files here at the SOG are not destroyed. It was felt that if * 
the field needed to know what a particular reference pertained 
to, it could check with the SOG and secure the necessary 
information. The supervisors in the Records Branch cannot 
recall that the field has ever requested information concerning 
a file whijh has been destroyed in the field (destruction of 

files began approximately April, 1950); therefore, it does 
^mot seem that leaving the cards in the indices in^the^^Ld- 
^.serves any nurpose. Such cards should be 


serves 



i! 


irpose. Such cards should be 'dest?rb3^“d.^==^5^^ 

if ^^(00 f 

lt?innpffcsai TOiaMiJ* 


7 7 ^] 






Memorandum to Mohr . ^ , 

BE: Destruction of Index Cards in Field 

9 / 27/60 

They occupy space which is costly. There will be savings in 
the time of personnel as a result of the destruction of such 
cards. Mow tiine is wasted listing file numbers on search slips 
for files which have been destroyed and in attempting to pull 
such files. Searches can be made faster with less c^ds in 
the indices. The field can request a search of the Bureau 
indices at any time: and if we included a specific statement 
in the Manual of, Rules and Regulations that are not 

destroyed at the SOG when they are 20 years oldj the field 
would be alerted to the fact that the SOG mght have information 
on a particular subject. 

The objection of the field to the destruction of these cards 
is getting the job done with the present personnel complement j 
however* if we do not start the destruction now> the job will 
be greater each year. It can be -handled on a project basis 
and should be started now. 

Enclosed are results of surveys conducted in the field and 
at the SOG regarding this proposal. 

EECOMIEMDATIOMS: (1) That index cards be destroyed for 

files destroyed when they are %0 years old. 

'VVsJW* j r 


(2) That index cards be destroyed for administrative files 
when any material in such files is indexed at^the time the 
files are destroyed. ^ 


(3) That a project be started to purge indices of all judex 
cards relating to files already destroyed by referring to the 
lists of such files destroyed maintained at th©s*e ginning 

of each case classification. f 

(4) If approved SAC Letter and Manual Changes will be 
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rega^iig drB;position of index cards where files are destroyed. Present rules, 

— and Regulations, Part 3, Section 2, paragraph 8, instruct: 


This is to report observations of Baltimore and Charlotte Offices 


\'lii /^dex cards to be kept for files over 20 years. 





”41 1"''' 



,^cards to be destroyed in connection with destruction 


.oMMe^by ten years old in the ”25" classification. 

r V-’'’ ' 

'j' ■ ' '' ' s-f i 

“fipe - Chief Clerk desires, to desMoy. .index cards, at 


time file destroye^tating this would save a lot of tiihe and e^ra*' work later on. 

Chariot Office - Chief Clerk recommends indices cards not be 
purged at time file destroyed. Feels should only remove index cards at time of 
consolidation or when checked by correlation clerk to see if identiml. He reasons 
space saved is negligible for amount of time expended, pointing out purging of 
index cards is a separate operation from the destruction of files requiring the 
compilation of a list or by using main serials, which have to be checked to indices 
and cards pulled. He claims there is no present problem with searches and only 
one request has been made of the Bureau for serials where file destroyed. 

As an example of the work involved, Chief Clerk of Qiarlotte 
points to "25" classification where a number of files have been destroyed. In 
these files the main serial or serials were kept to be used in pruging the indices. 

He estimates there is at least seven days work to remove the corresponding index 
cards. There are still 30 drawers of files in this classification to be considered 
for destruction. r 

OBSERVATION: The greatest concern over purging indices is personnel. 

This purging has been put into a project category, some- 
thing to do when personnel available. Rather than handle on a stepped-up, day-to-day 
basis, it is held, hoping some windfall of clerks, etc., will resolve. Being held, 
it continues to pile/ up. 
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Memo for Mr. Moore 

Re: DISPOSITION OF INDEX CARDS 

WHERE FILE DESTROYED (FIELD) 


This concern over assigning the task currently to personnel 
available does not take into consideration the increased number of index cards 
not supported by files. Negative references. increase the clerk's work load. . 

One search containing a negative reference is minimal as regards employee - 
effort. But if there is a negative reference on each of a majority of searches 
the waste of employee time is multiplied by each such search. The waste is 
in clerk having to go to closed file section, finding file not there then checking 
the list at head of each classification to determine that file containing reference 
has been destroyed. The incidence of negative references will "snowball" with 
the continued destruction of files. 

Our indices are becoming larger with less meaning. In all but 
smaller offices the indices can soon become unworkable, and even smaller offices 
will have to face this fact before long. 

The longer destruction of indices is put off, the greater the 
project to bring it back into line. 

At present, we maintain indices cards on files over 20 years but 
destroy card's for files in "25" classification where file is over 10 years old and 
can be destroyed. The files beipg destroyed in this classification are zero, non- 
wiilful violations and matters where office is not origin or prosecution. If we 
can purge index cards for these there appears; justification to purge for all files 
destroyed on a consistent basis. In iniportant cases, request for old background 
information can be made of the Bureau, 

It is suggested additional information be obtained from several 
offices with regard to: 

1. Handling on day-to-day basis 

2'. Effect on indices -incidence of negative references 

3 . Desirability of purging for’ all files destroyed 

4. Field opinion based on other than immediate personnel factor 

With good management of present available personnel, it is felt 
'' purging of indices could be brought into current status. For example, an office 
has destroyed files in "25" classification consistent with Bureau instructions. It 
is estimated it will take ten days to purge indices. One clerk workii^ 2 hours a 
day could theoretically bring this to current status in eight weeks,, and thereafter 
handle on a current basis. 
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subject: destruction OE^DEX CARDg 

SA.C Letter 57-19 instructed the field that when files over 25 years, 
are destroyed, index cards relating thereto should be marked with a stamp showing 
the file was destroyed and the year of such destruction. As a result of numerous , " 
inquiries and proposals to reconsider these instructions, the Training and Inspection 
Division conducted an extensive study of the proposals by seven field offices, made 
the results available to the Executives Conference, which on 1/22/58 recommended 
that the field no longer be required to stamp such cards and that the field be required 
to show on the list kept at the beginning of each classification the date the 'file was j ‘ ? 

destroyed in addition to the requirement of listing the files destroyed. This 
procedure is now followed, and index cards on destroyed files are maintained in jl 

the general index and no notation is made on them that the file has been destroyed. 

This matter has been given additional study by the Inspection Section, g 
Chief Clerk Buist W. Swaim, of the Birmingham Office, who has been a Chief Clerk 
since 1941, strongly recommends that the current policy be continued, noting that 
consideralDle clerical time would be required to stamp or to remove index cards on 
destroyed files. To do either would require a complete searching of each serial in d 
the file before the file may be destroyed, according to Swaim, resulting in an almost g 
insurmountable problem, especially in small offices where personnel may not be Cs 
readily, available to handle such a project. He said the only real advantage of Ir 

stamping or removing the cards, would be in connection with daily searching, but | 
pointed out this takes very little time and the amount of space saved in the indices 
as the result of removing the cards would be negligible. He believes the merits of .■ ' 

the present policy greatly outweigh any possible advantage to be gained from a : 

change in policy at this time. ^ 


The^SAC, ASAC and ChiefCl^rk of the Detroit Office all oppose 
th§^!^truction ql^dex car ds re lating Jbe ^ e s de.s trpyed. citing the considerable 
amfeit of clerMal time involved with the possibility existing of ineiqierienced 
clerical personnel destroying active, live index cards as well as those marked 
for destruction. I Ci ^ 

”, The Chief Clerk ofwij^altimore. Office eiqpressed the^opinion 
that it would be desiraliie to dfestroy index cards at the timeil^e {f£l|ei^^^®estroyed, 
stating this would save a lot of time and extra work later o n if th is ope r atipii /Q. 
were later required. feiv .. f 

1- Mr. McGuire ^ (7 


1 - Mr. Mcu-uire i 


Memo for Mr. Mohr 

Re: DESTRUCTION OF INDEX CARDS 


The Chief Clerk of' the Charlotte Office recommends that the 
existing policy be continued and that inc^ces cards not be pruged at the time 
files are destroyed. He believes the space to be saved by destroying cards is 
negligible and expressed the opinion that the big problem is personnel and he 
did not believe their utilization on this type project could be justified by the 
space obtained. 

The SAC and Chief Clerk of the Washington Field Office readily 
see the advantage of destroying index cards at the time theTelated files are 
destroyed, but pointed out that the- main problem is obtaining personnel for this 
project. They agreed that once the project is in a current status, it would not 
be too difficult for most offices to keep current. The SAC felt the destruction of 
index cards is desirable on a long-range basis although he did not thiuk it was 
absolutely necessary at this time, especially in the smaller field offices. 

Lester E. Short, Chief, Records Branch, Files and Communications 
Di-vision, is strongly of the belief that index cards should be destroyed at the time 
related files are destroyed. He pointed put the tremendous success Bureau Head- 
quarters has had. in destroying index cards, noting that cards have been destroyed 
as fast as new cards are filed,, therefore. no additional index card filing space has 
been required in many yearSi He said the .field may contend, that if they retain 
the card, they can always say the .Bureau would have the main file, but this is not 
al-ways true .and he recalls no instances in which the field has requested information 
in Bureau filSs which would have been in field copies of the same files which had 
Ijeen destroyed. He further said he felt that the need for space should be considered 
and felt that where filing space is needed, the field shoxdd be given the green light 
to proceed -with the destruction of index cards on .all files as they are destroyed. 

OB5ERVATIONS: While the destruction of index cards in most offices is 

no great problem at this time, we must take a long-range 
■view and realize that our indices wiU grow tremendously in the future and have 
less meaning. If we don’t destroy our index . car. ds when we destroy our old files, 
there will be an ever-increasing number of instances* where we look up index 
cards, seeking related files, only to find the files have., been destroyed. The time 
to start correcting this situation is now — not when the problem becomes acute I 
Although problems at the Seat of Government in purging indices are much greater 
than those in the field, the Files and Communications Di-vision has proven over 
the years that it is highly advantageous to destroy the index cards as they destroy 
the files, resulting in no additional index card filing space needed in the past ten 
years inasmuch as cards are being destroyed as fast-or faster than they are being 
added'.. Any system which has been found to work so well at the Seat of Government, 
should be made mandatory in the field.- 


4 
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Memo for Mr. Mohr 

Re: DESTRUCTION OF INDEX CARDS 


Admittedly, this will place added clerical burdens on the field, 
but once this project is brought into a current status, it is felt it can be kept 
current with minimum difficulty. This can be handled on a project basis, to be 
worked on whenever clerical demands might be slack. Agent personnel might 
also be utilized on an overtime basis, particularly to bring this into a current 
status. Some difficulty will be encountered in destroying index cards relating 
to files already destroyed, but many can be destroyed solely by file number, 
referring to the list at the beginning of each, classification of those files which 
have already been destroyed. If this project is not initiated now, the problem 
will reach major proportions in many field offices within the next ten years. 

RECOMMENDATIONS: 


[•hat the fiejd be instructed tD commence : mmediatelyja 
project to purge oulr field of all index cards rel iting to all fi es already cfestroyed, 
referring to lists of such fResI maintained at the- beginning ofl each case ciassifi 
cation. ^ 




2. TAat the field be instructed to commence immediately the 
destruction of all indjx cards relating to all files destroyed, henceform,\ to keep 
this in a current stat is. \ \ \ \ / 


1 !^ 


At 


3,.\That this memorandum be referr\d to the Files and Co^mibuni- 
cations Division for appropriate review, any additioiW observauons, . .and ttfe 
issuing of appropriate instructions to me field along mth necessary manual and 
handbook changes. \ ^ 


n f lA 
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; -UNITED STATES GOVI^MENT 

Memorandum 

<• 

TO : MR. ROY K. MOORE^ 


date: September 2, 1960 


FROM : MR. R. E. RIGHTta 

subject: destruction OEfeDEX CARDS . /9 . , / ^ 

SAC letter 57-19 advised the field that when files 
over 25 years are destroyed the index cards relating thereto 
should be marked with a stamp showing that the file was destroyed 
and the year of such destruction. 

As s/ result of numerous inquiries and proposals to 
reconsider these instructions, the Training and Inspection 
Division conducted an extensive study of the proposals by seven 
field offices and in 1958 the Executives Conference was requested 
to consider the following points : 

1. Whether the procedure should be continued to require 
stamping such index cards. 

2. Whether such index cards should be removed from 
the general index and destroyed. 

3 . Whether such index cards should remain in the M j 
general indices and not stamped as, then require^(\^^ 

On 1/22/58 the Executives Conference recommended that 
the field no longer be required to stamp such cards and that 
the field be required to show on the list kept at the beginning 
of each classification the date the file was destroyed in addi- 
tion to the requirement of listing the files destroyed. Appro- 
priate changes in the Manual of Rules and Regulations, Part II, 
Section 3, Page 13, were thereafter effected. 

Manual of Rules and Regulations, Part II, Section 3, 

Page 13, paragraph 8. a. states "Files and records in field 
divisions may be destroyed after they have become twenty years 
old. Keep at beginning each classification list of files destroyed 
and date destroyed." This memo will therefore consider the 
destruction of index cards for files over 20 years old. 


JJB :msm 
(4) 
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OBSERVATIONS ; 

Index cards consume one inch of space per 100 cards, 
approximately, and 4500 cards ma|£e up an index card cabinet 
drawer. Any method which can be devised to purge the indices 
of unnecessary cards will result in a saving of space in the 
cabinet drawers and a saving of time-consumed searching through 
cards in the indices which have no bearing upon files in the 
office. 


In the event destruction of index cards for files that 
have been destroyed is adopted, the problem will be generally 
centered around three groups of such cards now in the general 
index : 

1. Cards already stamped showing file destroyed 

2. Cards for files destroyed since stamping was 
discontinued 

3. Cards for files currently being destroyed. 

The destruction of cards in group 1. above does not 
constitute an acute problem since it will merely mean purging 
the index of all stamped cards on a project basis or during 
regular use of the indices by clerical personnel.- The former 
system should be employed in preference to the latter, when time 
and personnel allow, since it would make the space formerly 
occupied by these cards available at the earliest opportunity 
whereas the latter system would be dependent upon a secondary 
observation of clerical personnel during regular use of the 
indices , 


Destruction of cards in group number 2 and 3, however, 
poses a problem of somewhat different proportions . With respect 
to group 2 it would not be logical, in consideration of time 
spent and available clerical personnel, to engage in a project 
to determine the file numbers of all files destroyed since 
stamping of index cards ceased, then to arrange such file numbers 
in a logical order to allow a general purge of the indices. Such 
a project would be time-consuming and costly. 

During inspection of the Detroit Office, two plans were 
offered for consideration which will be discussed below as plan 
A. and plan B. It should be noted that plan A. proposes no 
further action with respect to cards in group 2. above. 

A. At the time when a file is selected for des- 
truction, de-index cards .will be prepared by clerical 
personnel on other-than-white 3x5 cards. These cards 
for the de-indexing process would then be alphabetizsed 


2 






and at suitable intervals clerical personnel would 
remove the index cards pertaining thereto from the 
general indices. 

B. A numerical list of classifications showing 
the "range" of files destroyed would be maintained in 
the general indices available to ,ali .clerical personnel. 
Old cards can generally be recognized on sight, there- 
fore, such cards could be selected from the indices on 
the basis of the file numbers. falling within the "range" 
of destroyed files. These cards thusly-selected from 
indices would then be placed in a filing box maintained 
for that purpose and the indices unit' supervisor , who 
would maintain a detailed list of files destroyed, would 
destroy the appropriate cards and return cards which 
should not be destroyed to the general indices. This 
system would depend upon a secondary observation of 
clerical personnel . 


Chief Clerk I [states that he is opposed to the 

destruction of index cards since the initial instructions relating 
to destruction of files in 1946 provided that the index card's be 
retained so future inquiries would allow identification cf files 
concerned so thht information could be' obtained from the main 
file at the Bureau. In the event index cards are to be destroyed. 


favors a systematic destruction of the cards as. outlined 
in group A. above and states that the alternate proposal depends 
upon the alertness of clerical personnel to voluntarily locate 
such index cards during the process of other operations. He 
stated that only by the systematic destruction of such cards 
could any appreciable amount of space be made available in the 
cabinets at one time to show a real saving in space.. 


ABAC DISSLY pointed out that the former system. for 
stamping index cards was discontinued since the time consumed 
was not Justified. He added that it would entail the same 
amount of work to destroy index cards as it formerly took to 
stamp these cards and that such an operation is not Justified. 

He remarked that in any de-indexing process the hazard exists 
that inexperienced clerical personnel will erroneously destroy 
current, live index cards, 

SAC HOSTETTER stated that he is opposed to destruction 
of index cards due to the amount of work involved and that such 
a procedure would confuse clerical personnel by causing them to 
handle both active cards and cards for destruction. 

- 3 - 


be 
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RECOMMENDATION: 


It is recommended that the observations above be consid- 
ered along with the comments obtained during field inspections of 
other offices. It is suggested that if destruction of index cards 
is considered feasible, from results of these surveys, that 
consideration be given to installing a system, on a trial basis, 
in one or two representative offices so that cost studies 
relative to space and time saved could be made to determine the 
advisability of adopting a unified system of destruction of 
index cards for files destroyed. 
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W.C. Sullivan 

Tele. Room ■ — 
Ingram -- 

Gandy, , 




subject: destruction of no. 3 cards A ' U i /i ' , 

REVISION OF MANUALS ^ 

^ 0 F BuLre^uApfo 

On the suggestion of the New York office, the Bureau recently decided 
that No. 3 Cards should be kept for two years instead of three because they are 
not ordinarily an official payroll record any more as they once were, and they \B 
become a bulky storage item creating a problem in large offices like New York. 

There is one situation where the No. 3 Card might be a payroll record . 
because it might be the only document reflecting sign-in and sign-out data. This 
is the case where an employee is in another field division for more than 24 hours T 
for the purpose of testifying. Under Bureau regulations he now submits a No. 3 
Chrd in Ueu of a daily report. It is felt that rather than promulgating a rule that 
all No. 3 Cards be destroyed after two years except the No. 3 Card executed by 
an employee who. is in another field division more than 24 hours for the purpose ■ 
of testifying, it would be better to have such an employee execute a daily report. » - 
Daily reports, which have the character of a payroll record, are all kept for \S. 
three years, which is the government requirement as to payroll records. , n9 

Requiring the testifying Agent to submit a daily report instead of a No. 3 Card ^ 
would cover the payroll record angle and otherwise be just as satisfactory as • 
having him submit a No. 3 Card. 3 

; . ■ % 

RECOMMENDATION: | 

It is recommended the attached p ropos e^Juanual-Hirevisions be adopted. Q 
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‘Memorandum 


TO 


Mr. Tolson 


^0' 


% 


date: October 3, 1960 


FROM : The- Executives Conference ^ 

subject: destruction 0| /INDEX CARDS 


Tolson 



W.C. Sullivan , 

Tele. Room 

Ingram - 

Gandy 


On September 28j 1960, the Executives Conference 
considered a suggestion proposing that when files, over 20 years old are 
destroyed in the field the corresponding index cards should be destroyed. 
Under the present procedure, the index, cards are retained in the field 
office. 


The Executives Conference, consisting of Messrs. Tolson, 
Mohr, Parsons, Belmont, Callahan, Malone, Rosen, Waikart, Wick, 
Tamm, Trotter, Clayton and Ingram, was of the unanimous opinion that 
the field should be advised that in the future it will be permissible to 
destroy index cards at the time the files are destroyed, consistent with 
the manpower available to effect this, procedure. 




RECOMMENDATION: 


Regulations be approved. 


That the enclosed change for the Manual of Rules and 




Enclosure 


I ^ 


1 - Mr. Clayton 
1 - Mr. Malone 
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date: 10/^3/60 
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Parsons 
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Tamm 
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W.Ci Sullivan . 
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FROM : J. F. MWP o ... / gKJ 

subject: suggestion #149-61 ^ ^ 

SUBMITTED BY MRS. P 1 b7c / 

FILES AND COMMUNICATIONS DIVISION . 

SUGGESTION: That file number 62-58216 be destroyed, microfilmed or purged. 




from the Director. 


This suggestion has previously been acknowledged by letter 


CURRENT PRACTICE: The material to which Mrs. |has refeTence is 

currently indexed but is eliminated on all loyalty reviews 

by the Records Branch. 

, ^ 

.b6 

llisted the following advantages to, be realized* b7c 

by adopting her suggestion. 

, / 

1. There would be a saving^ of file review;erkitime when necessary 
to check this file. . ‘ 


, 2. There would be a savings of seven file cabinet dra-^ers. 

3. Several thousand cards can be destroyed which are now 
maintained in the General Index. ' - 


i. 


CONCLUSIONS: Mr. Waikart,. Files arid ComriauniCations Division, feels that this 

suggestion has merit from a records management standpoint, and 
pointed out that adoption would result in' substantial savings in space and arrangement 
of Subsequent reviews. Mr. Sizod, Do mestic Intelligence Division, and Mr. MariLennah 
are both in favor of destroying all sectioris'bf this file and the thousands of index cards 
/ now maintained, in the indices. ’ - 

■„ ^ ■ ■:-« ^ .b6 

b7C 

. The file to which Mrs. [has reference consists Of letters 

^l^ddressed to President Roosevelt and .the Director urging fliat the United States* stay’ 

. ^gout of World War II and also contains miscellaneous correspondence and newspaper clip- 
pings regarding National Defense. File. uses. 7™Q^biiiet drawers of space and consists 
, ' of 59 sections, 9 encloSp^ri^i|b@^4^5MWt*^6lohlhm and 31 siib A sections. 


Enclosure 








CT 1960 




# 


Memo to t/lr. Mohr 
Re: SUGGESTION #149-61 


Several sections of this voluminous file have been checked by the 
Domestic Intelligence Division which indicated that the file was originally opened 
in 1940 when the White House began referring to us for action messages being received 
in much volume from citizens addressing themselves to President Roosevelt. The 
last piece of correspondence from the file is dated 7/19/53. Although originally 
opened for the purpbse of handling the references from the White House, the file 
became a receptacle for various pieces of miscellaneous correspondence addressed 
to the Director and for newspaper clippings. In someic^es, it was noted the 
correspondence was anonymous. It was also noted that one sub A section of the 
file that was examined consisted of newspaper clippings which did not any 
indication of having been indexed. 

Mr. Wick, Crime Records Division, has no objection to the destruction 
of the file and related index cards. ' The Training and Inspection Division feels that 
from the age of the material contained in this file and the nons|)Bcific nature of the 
material in it, the maintenance of this file serves no useful purpose and accordingly, 
is in favor of its destruction. 

RECOMMENDATIONS: 


1. That file 62-58216 be destroyed together with the related in dex 
cards and tiiat the attached letter of commendation be sent to Mrs. I I 


;/lA/ 


2. Upon approval of recommendation 1 , that this memorandum be 
referred to the Files and Communications Division for necessary action. 

'iM Orv^ 


^0 
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Cl„ 


Memorandum .„„ ; 

pkom : i. s. sHo^ iitJikM mm 06 . 


FROM 


Toboh ^ 

Parsons,,—. 

► B^mont ^ 
jJCalbhan \^L 

^cGulre 

Rosen - - -- 

Tamm 

i TroUer ■ 

^ B W.C. Sullivan 

^ J Tele. Room 

Ingram 

Gandy 




■ SUBJECT DESTRUCTION OF APPLICANT-TYPE PBR^NNEL FILES 
: PraptA^ 

'f Reference is made to my memorandum dated 6-23-60 wherein 

authority was granted to destroy certain applicant-type ■ personnel files' 

'and, index cards pertaining thereto dated prior to June 30j 1952, 

( > 

•» This is to advise that this project^ which was undertaken'^ 

^durinp the summer months to make fuJl utilisation of summer employees 
assigned to the Personnel Record^s Unit, has been completed, 

This project was undertaken to completely renovate the 
156,000 applicant personnel files that were on hand at the beginning^ ^ 
of the summer. All files were renovated to make, them more adaptaMI/^, 
to the shelf filina system recently installed, 63,56? files werefJ(JL c”] 
reviewed and 40 . 059 fi les we re dejs_:br.ggi.gd. In addition, as a result 
of this vroieot. 41, 73T~ind ex c.a:r . This project . 
r esulted in the des tvuct ±on_y£.jtj?,miprc^^^^^ 

verso nne'rjTT^.. which greatly alleviateatae crowaed condition they 
'ioer^ inat^^e beginning of the summer. ■ ^ ^ £>“>'• 


This entire program was very capably su pervis ed by Mrs. 
\nf the Personnel Records Unit. Mrs. I had 14 

I V ... * t. T- _ 


I If ! If ^ X V / ! V ! V ,u J.V ! v,vv v. 

summer employees assigned to her throughout the summer months and, 
on occasions had as many as 26 employees under her supervision at 
one time.' The average number of 

throughout .its existence was 16^ ^jj^loyd9^Ms„. |1 ^ /p / 

Mrs. \ \ handled her assignment foT^j^h^^s^Wier dn an 

-ou± s.tand-tng~-manne.r-^.-andlgrea.t.l y„ i.mp roved,^, tAe^effi^yency^pf^'M:^^ 
Records Un'it by the diligent effort she put forth in^^'ccrmple ting this 
project as expeditiously and accurately as possible. . ' ' ' ■ 


TersdmiWT acl.xon d'etl-etod. 'S'e~e~i)X‘l~g ly r a 2; 



{ry^\,o lAv ^ ' V ■ , 

Wol>' yf a) : ^ 


1 ., J-. 


I , 






4 ?' " ■ 


5^^.^ J - y". a - ■'■/'^■’■^ ' y^'.- 

■■.'- :; y :PP:^MiZP^§%y:-Zy 'A- y 

= . ■ .. - o ■ .A» ^■■- --'' ••. - ■ .■‘■- ■ 

' FlJdiej;^. ,Bt?r^aa of-Investigatibil^'- v^-. •- - 'PA- 

^swo^on, & A,; vf'.. ■ ■7,;:- A'- :: 

'p0ar.'Mrs-;-J -‘; . 7 7' '■ ypA-rmfyS' • 'Awiy" 


.Mrs. 


pear Mrb ;| 


: . ' ■ ;' ■ -r.' ;,. aicyblil^scl'^r. .pttrfc^J':^ty|0'Kiake^^^^ 




,.■ 'i ■'*■■' 'f''^' > •',■■ 


. » <•! ,-, ■ ^ CO ' 


■ .■■.'•■ -.AISLED. 9 . *‘4 , A. ■'•■■"' .,n.; 

,, .-■ '. c-a/ - 1 '••'•.'7, '■ ' • :‘.'-;A^ ’'. 


•: :ppwsi96r- 

'-; 4 cbtm-m -. 


1 - 'Mr,/McBuir.e- . 

L- Personnel file of Mrs, I 


^EdjgaiS^'^HocJ^F'’ ' 

A".:?: '"7 ^ •:■■'■ :' --■ '■■ ■ ':"eSM^P'y 

-.i— M — ~ V • .If ' ^ ^ ■ I . -';‘-r.b6 -• •' 




(5): 


B:lh;t)nw7'’ V' 'y': v"-^ ' 4i :7:' ^-'7'‘ ~ '.;' ;■ - '■’ • 4:..-' ’ ^ 


• NOTEj. ,B^Sed on memo J. F.'' Maio rie-4o Mrv Mohr.'' Re: S ug'e’estibn' , '. 

* . '' ' ‘ :^1 AQ A1 GnT^wi "VvTr ll/r-Mcn- \ ftnii ^ -a ‘ 


Files and ' ' 


Pypl ' ' ''■ #149-61,'; Submitted-by,'J^rs.‘l Files and - '4 

''PrP{y . " y CommunicatiOrie-PivXsio^ Dated , 10^ 13 -60;4EWB:lh. v - . ‘ ; .'. 7 ' 

78.4^#;- A'p- '^''-Ai-. 

.; Mohr ^r 7 7' c 477 ' ’ ' - - 7‘ V ' :A-,rAAAoJM/yA-y.Af . 

:.' >.. -7 '■' ^ : 7 V ■ 7 7 ; 

;Td,pm ,. ■■ - J -,. ■■■:>, \ 7 , _ A <7 i- ' Ha - .-> A,1 'A.- . . ■ 


e Belmont VW ^' ' ^Ap 
Gaildhanw 1 : 

Tdrrim - ^ ~ f - .. >, 

’ . Trottei: ^^7-^ -''* 1 ? 0 , .fP 

7 W.C.*SulllvaneU0 

,^.Te)e. Room J^, 4 

■■;_ Ingram '. “■ ‘\{J ;' 

VGandy ^. L MAIL R( 


' ■ • ’ ..4.7 •■/'•7^‘. SP^/r/A- 
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^^OPTIONAl. FOJ)M<NO .'10 

' UNITED STATES GOV^KjMENT 

Memorandum 


; 5IR. A. H. BEDIONT 

^ ' M il ll■l■ ^w ^^Pl rn ■ 1T-^-Twnn > ^f- — r ijinj 


date; 9-2r7-60 


FROM ; ^DlVISIOir STREAJILiraG COJMITTEE.^ 
subject: suggestion NIBIBER 149-61 b6 


h- 

Tolson - 

Mohr 

Parsons 

Belmont 

Callahan 




(Rojen 

Tamm 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram . 

Gandy 


Conunent of Domestic Intelligence Division (D ID) was p 
requested regarding suggestion (copy enclosed) of Mrs* 

I of Files and Communications Division. She suggested 
destroying, microfilming or purging file 62-58216. This file 
consists of letters addressed to President Roosevelt and the Director 
urging U.S. to stay out of World War li, and also contains miscell- 
aneous correspondence and newspaper clippings regarding national 
defense and Sth Column matters. File uses seven cabinet drawers 
of space and consists of 59 sections, 9 enclosures behind file, 

(all longhand letters) and 31 sub A sections. 

From a check of several sections of this voluminous file, 
including one sub A section, it is indicated that the file was 
originally opened in 1940 when the Tfhite House began referring to 
us for action messages being received in much volume from citizens 
addressing themselves to President Roosevelt. The last piece of 
correspondence in the file is dated July 19, 1953. Although 
originally opened for the purpose of handling .the references from 
the T'Thite House, the file became a receptacle for various pieces 
of miscellaneous correspondence addressed to the Director and for 
newspaper clippings. In some cases, it has been noted the corres- 


It is also noted that the one sub A examined i 
:u>pings which did not. have a^y.-ii^dication 


^ Tfhile it can*tb6^ ow much 

» .„.^!%e:,>is made by DID of this*ffle, it is noteworthy that by prior , ; 

*^^%i^r^gement references to it are not listed on any searches of name ' / 

: y ^j^K^ck forms going to the Name Check Section nor onf. Loyalty ForinsA^^y^ 

^ ^%ahd|Led by the Employees Security Section, Investigative Division. ^ 

i;^Friom1 the age of the material contained in this file and the non-specific 
^l^iure of the material contained in it, it is felt that as far ‘as 
\ ^JRAs concerned, the maintenance of this file<‘ serves no useful 

‘^i&i^ose. It is np.t33d;,' * however i that replies sent out on correspondence 
^ ^ §£^Bred .from the T?hite. H'ou'se invariably assured the correspondent 


pondQice was anonymous.' 
r—n -sc-ppjftisisted of newspaper 
^ S^f-2Bavihg been indexed. 

^ in. )?hile it can’t; 






.2 OCT 21 1968 


'w — upj' /> -. " ‘•A tz uoi a 

^ 1-DeLoach ' 

8 1-Rosen 

1-Training & Inspection (Suggestion Desk! 
L 1-Belmont 
1-Liaison 






1-Fitzgerald 



Division Streamlining Committee to Belmont 
m: SUGGESTIOH NIBIBER 149-61 


that his information was being made a matter of official record 
in Bureau files. It is felt the Bureau need no longer feel bound 
by this to maintain this old correspondence and if so, it is 
believed the suggestion has definite merit and should result in 
substantial savings in space and time in eliminating need to review 
references to it. 

- It may be that Crime Secords would have occasion to 

make use of material in this file, and accordingly it is believed 
the comments of that Division should be obtained prior to the taking 
of final action on the above i:sugge;stio 2 i. 

BECOMlBKDATIOSr: 


That this memorandum recording DID action in favor of 
destroying all sections of Hhis file and the incidental thousands 
of index cards be forwarded to the Training and Inspection Division 
(Suggestion Desk) with the further suggestion that views of Crime 
Records Division also be obtained prior to final decision on this 
suggestion. 



ADDENDUM: MAJ:ijj 10-3-60 The above-outlined procedure is agreeable to 
the Correspondence and Tours Section and the Crime Research Section of the 
Crime Records Division. 


[tnpli>X(;o Suggostion 
|d- 2S2 ’(ft'ov^9-fc)-591. ■* 

i: I" 



->■ 10-88-60 


Fro m; (SuacToater's name) Division of Assignment 

Four 


SUGGESTION , , ‘ ^ t ^ j g 

Thai! file 1-16 Police Training Schools and subs {individual 
Police Depii) be reviewed for destruction of any memoranda or 
correspondence that is of no permanent value* ■ ■ 

Type of material to he destroyed: 

1. Statistics re: Training Schools ^ 

8, Chart showing field training zones 

3. Requests for supplies and literature'^ 

4. Information re: schedules and lectures'^ 

There are 981 serials in the general file and subs are' numbered 
1 thru 8430, These files are obsolete and replaced by 1-1158 with subs 
by bureau field divisions. 


Current practice or rule (Include manual citation as well as facts) 

Regulations regarding destruction of files does not cover this 
material. 



(The use by tho JJnlted States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be t , ■ i.. nkni » j tf lo — 

wlthl^n^ two yoaro*a£ter submission.) 

- Qlvlr. Mrs. I ImiL. I 


Signature and Title of Suggester 


Recommendation^ (Ond comments of Division Head 

■ Favora ble (See attached comments) 




12 NOV 30 m 

III fih ‘ Signature and Title 



2NCV15 


ORIGINAL copy FILED IN 








ion submi’b’be d <iby 


10 - 31-60 


The Files and Gommunioa-bions Division is injdvor of 
adopising ‘this suggssiion as uiaijevial indioai:ed by iihe sugges— 
"bion appeavs "bo be obsolei^e and ^in line wi'bh good veaovds 
manageraeni! .should be des'broyed » This type of nail is adninis- 
trative in nature. and Archival authority is not necessary, if 
destruction of the nail is approved* 


TGEsj^o 


1 





#183-61 


From: (Suqgoolor'a noma) 


Director, FBI 
SUGGESTION 


October 5, 1960 " 

Division ol Assignment 

Filee and Communimtions 


«> 


I suggest that the approximately 690 names appearing in 
Bureau File # 100-344835-283-46 on pages 43 through 57 be de-indexed 
by removing the cards from the General IndioXes* 

The above list contains the names of approximately 690 
members Of the miTSB CANAL WOBKERS* No background or identifying 
data is given regarding any of the members- The miTBR CANAL WORKERS 
was formed on 7 May 1950 and expired on 88 October 1950, A large num- 
ber of the members, of this union were alien to the Canal Zone, Many 
of the names are very common, -Due to the commonness of some of the 
names and the limited information , it would be difficult to cover a '' 
lead. on many of the names contained in the subject list^ 


Current proctlce or 'rule (Include manual citation os well as facts) . ' 

' The. list Of . names is completely indexed. 


AdvantagoB o( auggosUon and annual bavlngs (include baels for estimate) 


Indictees , 


(l).;,,. The re will be a savings of space in the General 


(8) Name Searching Analysts will not have to analyse the 
information on the subject cards when they have a name search on a 
name similar to those listed in the above file, . 

(3) Time will be saved in the File Review Unit inasmuchas 
the obow^re/erences will not be ^fdt0^and. therefore will not have to 
bexreview'ed, /•' 


Disadvantages of suggestion . « 'Pa'!''" >■' •** • ’ '■ •'*? ^ 

cn None known, ^ C ■' ^ 

, .t? ' .■ • • ■ ■ ■ . I ' hic 

• ’ or- ■ .3 

'’"I . ^e: - ■ ■ ’ . \ . 


’’’ 8 








(The use by the lilted States of my suggestion shall not form the basis of a further claim oVany nature by me, my heirs, or 
assigns upon the United States. 1 understand that I will be conside red for any justified award onty-4j m y suggestion Is adopted 
within two years after submission.) 

Eivtr. aMrs. DmiJ {Fils SupejivisoT 

Signoture and Title of Suggester 


Recommendations and comments of Division Hood * 

^ The list referred to in this suggestion relates to 
members, of the United Canal Workers Union which was formed on 

f ? ' (Continued on Page 8) 

* - “ - „ * Signature unci'Tltle ' 
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Suggestion Submitted By: 

Files & Communications diviston 


• ■b6 

b7C ■ 


Recommendations and Comments of Division Head : 


.May 7, 1950 in the Canal Zone and expired on October 28 j 1950, 

No identifying information is listed concerning any of the members 
other than their assignment in the Canal, In view of the lack of 
' identifying information, it is difficult from a review standpoint 
to determine if any of these names are pertinent to any name check 
requests',. From this standpoint, the names are susceptible to de-' 
indexing, and suggestion is recommended favorable for adoption 
from a records management standpoint. Inasmuch as the information 
contained in this file may be of interest to the Domestic Intelligence 
Division, it is recommended that the comments of .that division be 
secured prior to considering this suggestion for adoption. 




QFtlONAl NOi to 

* K UNITED STATES QOVExliKlENT 

’Memorandum 


MR. A. H. BSLMORT 


date: 10-14-60 


from 


DiyjfflOM STIiSMILiraG COMaif^mB^^ ^ 

' ■ ■ . l:Soa>.i» j s 


Tolson _ 

Mohr t 

Pataono , 
Belmont . 
i>£allahan. 


i/Rosen _i 

•Tamm 

Trotter 

W.C. Sullivan . 
Tele. Room _ 

Inoram 

Gandy 


subject: • SUGGESTION NUMBER 183-61 f 0 ' ^ ^ ^ ^ 




In response to request from Training and Inspection \ 

Division for comments of Domestic Intelligence Division (DID) ^ 
regarding above suggestion, committee is opposed to its adoption • 
at this time. ^6 

^ b7C 

Suggostion, by I of Piles and 

Communications Division, is that approximately 690 cards on names 
in pages 43 through 57 of serial 46 of. lQQ--'^ll8!^5-223. on United 

Canal Workers (UCW) be removed from General Index. | 

points out UCW existed only from 5/7/50 to 10/28/50; many members 
of union were alien to Panama Canal Zone; many names are very 
common; and, due to common nature of names and limited identifying 
data, it would be difficult to cover leads based on them. He 
points out. purging of cards would save space and also time spent 
in listing and reviewing references on search slips. Files and 
Communications Division looks favorably on suggestion from 
records management standpoint; 

' Committee opposes adoption of suggestion at this time 

after review of file and discussion with Nationalities Intelligence 
Section.? Situation with respect to Canal Zone has been increasingly 
sensitive of late with more trouble expected due to agitation in 
Panama to oust U.S. from full control of Canal., We have reports 
of plans for violence against U.S. forces on I1/3/60, including 
possible sabotage of canal and locks. , Pile covers period 1946-51 • 
and reflects information, primarily from Army, showing U.S. 
concern over union efforts to organize about 20,000 alien Canal 
Zone workers, mostly Panamamians and Jamaicans. Communist-led 
United Public Workers of America (UPWA) were most actively organ- 
izing until they were barred from Canal Zone in 1950 after being 
expelled from Congress of Industrial Organizations for following 
Communist Party line. Left wing leadership of UPWA local in Canal 
Zone then formed UCW to hamper right wing organization efforts and 
did (though short-lived itself) succeed in creating so much 
confusion among alien Canal Zone /employees that right wing union 
was able to organize only a small fraction of them. Names proposed’ 
to be purged represent members of left wing UCW. 




JliP:sap-(8) Enclosure • r" 1,, 

1-Training & Inspection Division (Suggestion" Desk) 




1-Belmont 

1-Donahoe (Moss burg) 


xf-4> 


NOV I5’l960 


ioTBECOBMB 

X pixzgeraxa 1900 






4 . 


•BiVi^ion Streamlining Committee to Belmont 
RB: SUGGESTION OTBBR- 183-61 

Nliile it is true many names are quite common, there 
is some identifying data and it is believed we could, if need 
arose in.aq>ecific situation, develop more information. Further- 
more, space saved by' purging would be less than one file drawer, 
based on usual figure of 800-1000 index cards per drawer. Time 
saved by purging cannot be estimated, however, listing and checking 
"of references to these names has evidently not been a pressing 
problem as file is not on list of those eli minated automaticall y 
on name check searches due to~mbiayeT'"iUentifying data^ 

As long as present unrest continues in Panama it is 
felt index cards have sufficient potential value to warrant 
retention. 



That this memorandum recording DID opposition to 
adoption of suggestion at this time be forwarded’ to Training 
and Inspection Division, Suggestion Desk. » 



2 


From! (Suggeater's name 


Director, FBI 



OG-bober 87, 1960 


Dlviaion of Assignment 

Files and Oomnuni cations 


SUGGESTION 

If a notation appears on a page in the body of a communication, 
hioh is suitable for/or has been disseminated, it is suggested that a 
clean copy of that page be retained and the remainder of the copy 
estroyed, ’ . 

If a notation should appear on a page in a copy which does not 
appear in the original, it is suggested that the page on which -the 
notation appears be retained. 

It is also suggested that original copies (those copies which 
are first from the typewriter and prepared individually without the aid 
of carbon paper) be removed from file if there is no other reaean for 
their being retained, 0 /9 /Cj) r 

Current practice or rule (Include manual citation as well as facts) M 

Copy Destruction Working Guide, Page 1, Buie ?-c, ^ 

"All notations on copies must also appear on originals. If copiei 
contain notations not on oriainalSf the notations must (continue on THga: 

Advantagos of suggestion and annual savings (include basis for estimate) 

If this suggestion is adopted it will allow more copies to be 
removed from the files. This will make available more space, than is 
now available, for more current. Bureau files. The annual additional 
saving to the Bureau will be in the form of additional filing space, ' 

The monetary saving will have to be computed, on the basis of the cost 
of the copy project and the additional space, saved if this suggestion^} 
is adopted, . - . ■ • . . . I 




, /V- 




Disadvantages of suggestion 

None 


•- i' <, 




NOT RECOfl»e& 

141 .TO I960 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by. msi my heirs, or 


assigns upon the United States, I understand that I will be considered fo r anv justified award only if i 
within two years after submission,} ^ 

Lid Mr,' LdMrs. IZZlMiss ' — 


adopted 


Signature ond Title of Suggestof 


Recommendations and comments of Division Head 


tPT ’ 

; ‘^‘^^•o-ucsnwE 


(See attached comments) ^ 

3 ra 


(Do not write in this ,ppcco.,^^r Bureau use only) 

^ ^ Jn 


ii/-, cn 


Signature and Title 




6 NQV>1\Ao 


ADDENDUM OF TRAIISGO^G AND INSPECTION DIVISION, PAGE 2: 











. * •> \ ' ' *•*, ** ’ i “ ’ ‘ \ ' ' ' ' ^ . »‘C- ••' ■'A' »*' V*^S -i lb' 6 ' **-‘l'*b r '»' V'*‘ * ‘ •■' '?■ ^b‘'< *’<?■’ * ^ A 

f-f- . ' •'/» -■•■ I ‘ ‘ — --. 

^ i Emp^yee Suggestion froni| [biibb ^ '. " 

?r.Curfent'-Practice.or ,i^le,(cpptinued)/'^ b’* ■ b'‘ .. 

bb’either be copied bn the brigmal and placed in- quotes to' identify theiii' as,ha\dngq'ltb^^^^^ 
b been transferred from copy,' or if desirable- for some reason save ah extra 
copy containing •thb'notations^/i:; If- vmiiin^ legible transfer initial, otherwise- 

^;-keep copy.”,Vi^bJ-' .K/.- 

b,:b; ^Original pr first copies of othe^r 'serials.;and cbmmunicatipris' are i'retained^-b^^^^^^ 
b/6nly because they, are, of original type, .being 'the first copies' off ‘the’ typewriter'.b'bb^bb'. 

ii’bADDENDUM BY .TRAINING AND INSPECTION DIVISrON, I^:meh,, 

vb'bbbb-bb;’ ^ ■' ■ " - b- ' ' ■ ’"b ‘/"’b ■ \ ^ 

. ,? ' , ■ ■ ': 'v'This suggestion relates to, the Records Branch copy destruction' ;brbbb-’ 
> "project. This project consists of "reviewing files for the purpose of destro3ung 
bi needless copies ,pf material. In those instances where action has been taken ' ,,b;vbbbb 
. 'b On the copy of a Communication such action,' initials, ' et c.\aie tran sferred .to thebb:-/,:-;; 
'".original communication and the copy is destroyed. . Mr. | | in connection;'? 

j f'with this project proposes that the copies with the notation be retained and ihat;bf;b,If?; 
b. 'the original be destroyed. As indicated in the attached comments of- the FilesbCb'bb^^'^ 
v' -and Communications Division" it -would not be desirable nor feasible for the?-b?b-,bb^b'- ' 
Bureau not to have in all instances, the -original of the communication. The/bfbibb^^ 

;{ Training .ahd Inspection Division is of the Opinion that this idea is impractical bf- bbi b 
•' and accordingly is of the opinion that a lettpi* of acknowledgment from. the.'b.''^''5j>^ 


■b‘, ■ That Mr.^ l ut! ura.juy taauKeu py ms c»pecia,jL Agent .• . .'b'V, 

I supervisor -with' regard to this matter.and advised of- ^the 'reasons for pot’adppting'-b .,' -b 
^^s ^figgesti^^^ b b b'S'", 


, lx--, '»?•' \"'b. -t 


e orally thanked by his Speciat Agent 


'iV'- -'--'b'', b‘ > b?'', bb-xv’b/ • ‘ 


^bv:.:-f.-/:bV'..:bb:rbbb0^bb:rbb::'":b:b!f':f;bb 

-I 1 V,?.> V-I- ’.■■•'■.■'.-.i-jV.*.-.-. J, ’re-, r-’i-t 'i •!l‘ „ V- • ■, . ' 

■■■ ■ ■ '.-.vs- r, X’. .'t-'-xX •■■'X.-' .'iViV . ••'•■' V n A'f.v-x ' 

/..I ■;'•;■/.-' ‘ S". V V-; ' ' ■-% ' 
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Suaa&Qi;ion submi-b-p ed by 


■b6 

b7C 


20-31’‘60 


I- 


On 10-28-60 the Beoorda Branch Str eamlininp Govmitte e 
mt to oonaider the suggestion submitted ' 


jpuggestion discusses the rules in existence 


in 


Mr , 

connection with the copy destruction program* One of the regu- 
lations in handling the work of this program is that all notations 
regarding any action taken concerning the serial involved that 
app ear on a ann y must be transferred to the original and retained, 
\suggestion indicates that we should retain the page 


on which these action notations appear, substituting them for the 
original which could be destroyed , 


be 

b7C 


The Streamlining Committee is not in favor of adopting 
this suggestion since it would require these clerical employees 
to disassemble these reports and substitute pages. This is highly 
undesirable since the Bureau should retain every page of the 
original report or communication. In addition the danger exists ' 
in the substitution of pages that other pages of the original 
could be destroyed by error after it had been taken apart, < This 
"bype of thing does- not appear on voluminous reports but appears 
more frequently on teletypes a nd- airtels . and any space that 
would be saved by adopting Mr, \ 


suggestion is negligible , 


REOOMMBm)ATIO¥ £ 


(l) . Unfavorable, 


I;: 










(2) For referral to the Training and Inspection Division 
for the dr attention and appropriate action ^ 


Y^^OSsfao 
(e).^ 



S' 




^ \ 




w- 





m. aa suibb 






L. B. SHORT 


ee ofi!os-g:-& 


‘h’E srPuc r’/o/J sf- £o/?e/}-u _ 

FOOD AND AGBIGULTUBE ORGANIZATION V 

(68-88323) 

68-68383-2* List :of persona no -bified to 
the State- Department under the International Organisations 
Immunities Aot. (inclusive and up-to-date as of 11/1/46) 

Description of List: ' 




i 


■The attached listing of names, has been called to our • 
attention by personnel engaged in Name CheCk work. They advise 
that the. frequency of reference to this listing causes unnecessary 
work' because insufficient information is available to effect an 
identification,- In an effort .to ~ streamline procedures and elimi- 
nate unnecessary reference to this data.it is proposed that the 
material be de- indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor. review the above listed, file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names, A notation advising of the decision reached -may be placed 
on. this memorandum. The memorandum should be returned to the 
Correla.tion Unit of the Records Branch, Room 6309 IB. 






o 


There are other similar lists in the files on the various 
international .organisations listed in the cover memoy some inclusive 
through a different date . The lists were, separated according to 
organisations j and were indexed and filed in the appropriate case / 

files. Approval is requested to de-index all similar lists. 





Not eecorde^ 

N'OV 


REComsmATioNi o - S a, e cU / 

, ADDEMutmri^^ 11-23-60 LML/rbm 

, Fo r referral to appropri,a-be suosxanXT,'v'e"d'iv^ST,on , 

j Lists contain no' derogatory information. Such 
information not being indexed now. All such lists and 
names ip, instant file and related filds should be de-indexed^ 






n^of) 

<o ^ 

^fi(^S}AtTfBf(^ 

^ "7 

/i-^U G'^ 

1-sV^ 

^ »• ^jT' 3 (^ 

/.-sTZ./ 6 

yp-inf, 

yA ~ 

/?^ J 

/^-OOfi^ j 

^ — (j> I ° n I 

/Vj d T^> fi 0 f- ^ 

/6-^^S:^ 

/U6>r^ 

/(.(p9^ 


'>y. 


3-36 (Rev. 6-1-60) 

To; "sac, 

{^Albany °-| I Houston 

I I Albuquerque I lindiunapolis 

[^Anchorage □Jacksonville 

□ Atlanta CZlKansas City 

I I Baltimore I iKnoxville 

I I Birmingham CZjLittle Rock 

□ Boston CZILos Angeles 

I I Buffalo □Louisville 

□1 Butte □Memphis 

□ Charlotte [ZD Miami 

CZD Chicago [ZD Milwaukee 

I I Cincinnati □ Minneapolis 

□ Cleveland CZD Mobile 

{ZD Dallas [ZD Newark 

:□ Denver □ New Haven 

□ Detroit □ New Orleans 

□ El Paso □ New 'York City 

<££=1 Honolulu □ Norfolk 

VtsTif^u t ^ 0.^ 

mt- E3KJESS PROPEEtT 


oi (9. ea (/ 


[□Oklahoma City 
I I Omaha 
I I Philadelphia 
I I Phoenix 
I I Pittsburgh 

□ Portland 
[□Richmond 
U3 St. Louis 

1 I Salt Lake City 
I I San Antonio 
^HSan Diego 
^^SSan Francisco Y'” 

I I San J uan vvA 

□ Savannah 
r I Seattle 

[ZD Springfield " * ; 

[□ Tampa , 

^DWashington, D. C. 

□ Quantico '■ 'V*;' 

, To: Legat, ] 


Reurlet 6«X7-60* Authority is granted^ $o ship, 
via Pierce Auto Freight, «Coiiect®v 2 each, 
transmitters & receivers, 2»way, e-voit, SE, 
Jlodel 4RMFj 3 each, transmitters & receivers, 
2~way , 6«TroXt, l^otorola, itodei FMR 13B/OT SORj 
6 each, transmitters A; receivers, 2»way, wide 
band, 2»channel, GE, 6-volt, Model 4ER/16B3« to 
Oregon State Surplus Property Section, 1361 
Madison Street, M.E-, Salem, Gregoa, (Attni 
Mr* W* B# Walker, Chief The Bureau should be 
advised when the property is rel^hBeii^^d the . 
proper inventory adjustments foraarg^d^to *the 


Bureau, 


ir. Connolly, Rm. 5266 


tnnoll: 


ir: 


AMW/bld 








N. P. Callahan 


— -J € 

NOT RECORDED^ 

blAN 4 1961 


5 1961 




d^riONAl rORM HO. 10 

UNXTEEf STATES GOVEi^IENT 

Memorandum 


TO ; Mr* Mohr 


FROM : J* F* Mails 


date: 11/4/60 




subject: suggestion #183-61, i 

SUBMITTED BY CLERK 

FILES AND COMMUNICATIONS DIVISION 



Tolson _____ 
J Mohs 
^ Parsons 

' Belmont 

Callahan 

s McGuire^S^sA,-— 

Rosen .yl 

Tamm 

Trotter 

W.Ci Sullivan 

Tele. Room 1- 

Ingram 




SUGGESTION : That approximately 690 names appearing in Bufile 

100-344835-223-46 on pages 43 through 57 be 
deindexed by removing the cards from the General Indi,ces* 

ADVANTAGES t .Mr* listed the following advantages to be 

gained by adopting this idea: 1, There will be a 

leaving:' of space in the General Indices. 2* Name searching 
Analysts will not have to analyze the Information on the subject 
cards when they have a name search on a name similar to those 
listed in the above file. 3, Time will be saved in the File 
Review Unit since such references would not be l^ted, and, 
therefore, would eliminate the review of this material. 

CONCLUSIONS : SA L. E. Short, Piles and Communications Division, 

pointed out that from the standpoint of good records 
management they are in favor of adopting this suggestion. 


y The names referred to in this suggestion relate to / 

members of the United Canal Workers Union which was formed in_ / 
1950 in the Canal Zone and expired during the same year. No / ^ 
identifying information is listed in our files concerning any . 
of the members other than their assignment in the Canal. In 
view of the lack of identifying information, it is difficult 
from a review standpoint, to determine if any of these names are 
pertinent to any name check requests* 

This matter has been studied by the Domestic Intelligence r 
Division and Mr. Sizoo approved the recommendation that this 
suggestion not be adopted. It was pointed out that the„ 
situation with respect to the Canal Zone has been increasingly 
sensitive, as of late, with more trouble expected due to agitation 
in Panama to oust United States, from full control of Canal. They 
pointed out that we have reports for plans of violence against 
the United . States including possible sabotage of Canal and. locks. 
The referenced file cover period 1946 - 1951 and reflects infor- 
mation, , primarily from the 'Army , showing U. S. concern over union 
efforts to organize about 2 O',o 60 *^aIl,i^''^Sei^al ^^e.:;wor,ke;ns. 


U 145 NOV 17 I960’ /'"ni 


is;'i96o 






, Memo for Mr. Mohr 
re : Suggestion #183-61 


Communist-led United Public Workers of America (UPWA) were 
most actively organizing until they were barred from the 
Canal Zone in 1950 after being expelled from Congress of ' 
Industrial Organizations for following Communist Party line. 
Left wing leadership of UPWA local in Canal Zone then formed 
United; Canal Workers (UC?0 to hamper right wing organization 
efforts and did succeed in creating so much confusion among 
alien Canal Zone emplbyees that right wing uni6n was able to 
organize only a small fraction of them. Names proposed to 
be purged represent members of the left wing UCW. The Domestic 
Intelligence Division further pointed out that while it is 
true many names are quite common, there is some identifying 
data and it is believed we could, if need arose, in a specific 
situation, develop more information. Furthermore, space saved 
by purging would be less than one file drawer. It is their 
opinion that as long as present unrest continues in Panama 
the index cards have sufficient potential value to warrant 
retention. 


The Training and . Inspection Division is in complete 
agreement with the views and recommendation of the Domestic 
Intelligence Division. be 

hlC 


RECOMMENDATION ; That this suggestion not be adopted. Upon 

approval, no further action is. necessary since 


Mr. 


has been previously thanked by letter from the 


Director with regard to this matter. 






4 


2 



i . 

ii - 


il^89^60 




MS, MG GUISE 


L, E, SHOST ' , . ' ' ’ . 

u j:- T / 0 IV o,p- ■ " ; , ; 

Kp ICZOX KLM - KANSAS / P dff p S ^TV ~ P /V<? 

*"«Z Q y f ' . 

' ^ 1 •?#<s2»vs<«a¥'3!w>«r*rzrrnM:mR-!<i*fc»-Tte»(«<KSw^ 


Description of List: 44^ie^Sj enoloaurea, Liata of Elan members, 


The attached listing of names has been called to our 
attention by personnel engaged in Name ChecJc work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information^is available to effect an 
identification. In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be' de- indexed through removal of the cards from the' 
Bureau’s indices. 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names, A notation advising of the decision reached may be placed 
on this memorajidum. The memorandum should be returned to the 
Correlation Umi'' of the Records Branch, Room 6309 IB, 


'■ 






MOT RECORDED 

29 DEC Si '960 


RECOMMENDATIONS 


iat& 


For referral to qppropria^ substantive division. 


1^00: 


■66-3886 


JWMtbrh 


ADDENDUM : 

^IJa-mes appearing in this serial and»enclosure having no 
background information can be de-indexed. 

FHF:egbV^ . 


FILED. IN / ^ - 7cP 


CTANOARD FOfIM NO. 64 


Ojfice IAj6MC^flduift • united stSes government 


TO J MO &UIBE 


L, E, SBOBT 


SUBJECT: Momxm EBEXHEIT 

100-46808 


DATE: 




Tolson 

Belmont 

Dpr.onffh 

McGuire 

Mohr 

Parsons 

Rosen 

Tamm 

Trotter 

W.C. Sullivan. 
Tele. Room 


S c 4icj a) ^ /P ^ 


Desorip-bion of Li s-b: 100-46808-131, Copy of Ue tranBla-bion' Of the 
Morning Freiheit Anniver^sctry isaue dated 11/7/46 which was publUhed 
on the 89th Anniversary of the Soviet Mnion, 

The attached listing of names has been called t'o our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to> this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau* s indices. 

It is reque sted that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names, A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Room 6309 IB, 




199 NOV 21 W ' 


RECOMMENBA TIONi 


For referral to appropmate ^^bstantive- division , 


^GGi66-3886 I f\ , . 
~GWrbT^ ^ 

@8 NOV 211965 

M 




ORIGINAL COPY FILED Ui ./dO 


11-8-60 



Division of Assignment 

St, Louis 


SUGGESTION 




At the time an Applic^t, Criminal and Selgptive .0rvice case is 
RUC’d or Closed all carbon copies of each serialise destroyed before 
the file is placed. la the closed files section. 


Current practice or rule .(Include manual citation as well as facts) 

Carbon copies of Applicant, Criminal and Selective Service cases -are 
destroyed and consolidated after they have been closed for 6 months. 


tages of suggestion and annual savings (include basis for estimate) 


It would be practical to destroy carbon copies of each serial at the time f. 
the file is closed as it would make cabinet space readily available 
and would al^ldxfedite ..the consolidation of files at the expiration 
ofthe6-mon^i/|eipgV^-^^-.f^^^^^ , 

n«Tiv, 




(The use by the United States of my suggestion shall not form the. 
assigns upon the United States) I 


□ Mr. □ Mrs. |X L 



Signature and Title of Suggester 






By 


A1--G0PY- ^ntE’O' J 








OMioNAi idm NO. 10 ; 

UNITED STATi 


/A 


P i . i Tolson - 

' ■ , 

I P^ons 

. ^ ( ^^^\/Belmont , 

'•'/Callahan 
' DeLoach 

^ Malone _ 

McGuIro 
Boson „ 

November 14, 1960 Tomm_ 


^OiM 


Trotter 

W.C. Sullivan 

Tele. Room 

Ingram 



g u e/f u fh.o^iM "hf 





Memomiid^m 

TO - Mr. Tami\U ? 

■ ' 

u y 

FROM- : D. Griffith 


subject: khruvIS 
. IS - R 


. A-C the time of the' visit of NIKITA KHRUSHCHEV to the /i, 
■United States in September, 1959, the Laboratory supervised the 
taking of pictures of the arrival of KHRUSH'CHEV and his party i 
■as well as other parties arriving at Andrews Air Force Base \jJ^ 
during the -period of KHRUSHCHEV'S visit. 

The Laboratory has in storage numerous negatives made - 
during this visit of KHRUSHCHEV. Prints from all of the nega- 
tives were furnished to the National Security Agency at the 
time. The negatives are of no further value to the Laboratory 
and should be either placed in permanent storage-, or destroyed. 

ACTION ; 

That the Domestic Intelligence Division advise the 
Laboratory whether above-described negatives may be destroyed 
“or should be placed in permanent storage. ^ 

ADDENDUM ETT:cg# ^-'■'11-17-60 

DOMESTIC INTELLIGENCE DIVISION 




These negativesMWOuld not appeared 
to have substsmtial value for future referenc^. 
purposes and ¥t is recommended that they be tfS’g 

'-F ■ X. 


-1 - Mr. Belmont, Room 1742 
62-104045 . 

kmm • . 


ytr -- I***! • •fNtt' 

g ^rra>< 


#/ 








63 NOV 3 O 1960 , 




frs 
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UNITED STATES GQ||teNMENT 

Memommum 


: DIEECTOR, FBI 

: SAC, PMILADELPIIA (66-393) 

^ T) a <d 'Eul 't 


date: 11 / 15/60 




subject: TECINICAL EQUIPMEKTi^ 

‘DTnnrT a t\T4*t "Ditinr a OTnxn *r/^T3* 
Uri!* XvjCi 


Re Bureau let 9A^/60, which granted authority to 
destroy five surplus model SD-2 preamplifiers. The following 
SD-2 preamplifiers were destroyed and inventory records adjusted 
accordingly: 

SD-2 - 8 

SD-2 - 28 

SD-2 - 29 MI 

SD-2 - 71 
SD-2 - 99. 




/* ,f 






h' 




P ‘RllY’Ar5.n 

1 - Philadelphia (66-393) 

ALPtmmn 

(3) 


i'f 






■>n . 

' r 






NOT RECORDED 

5 dec 2 I960 











iEOOBDS MAMaEMENT - JUNE JMIL 


INSPEGTOB E» g\wIJjLIAMS: Space wi-bhin the Espionage Section y 

Bo 0 ]^ .2704 specif ioally y has been set 
aside to house certain files oidssified Gonfidential using as a 
flag for special treatment the Bureau's code word, "JUNE," There 
are approxima-be ly 57 file drawers of material fafling into this 
category, 


After a spot examination of some of the material oon-^ 
:ta'tni3d'~i7ribhe~se files it was determined a considerable volume 
had no lasting value } could be treated as administrative type 
correspondence ^ and should be purged. The mail in question 
appeared to fit into the category of cjorTrespondence spelled out ' 
in the specifications approved by a memorandum from the Depart- 
ment of Justice to the Bureau dated 12-15-50 (66-3266-443) , 

This authority 3 granted upon request from the Bureau y approves 
the disposal of certain administrative type mail. The instruc- 
tions in part read as follows: "Administrative correspondence 

with the field offices relating to, but not restricted to, 
subjects such as case status and follow-up letters y etc," 

As a further means of conserving spacer it is felt 
certain of the older files included in Boom 2704 could he consid- 
ered for microfilming , Completely inactive maily at least ten 
years old y and referred to infrequently should be the criterion 
or guide followed before starting this program. It is felt with 
careful preparation and planning a continuing and effective system 
for reclaiming space in this fashion could be adopted. Therefore y 
the following recommendations are submitted for consideration and 
action.- -Tom 

nmnnm’RmA'PTnw: . 


(1) In line with the above it is recommended the 
Domestic Intelligence Division survey the files containing June 
mail and submit ^a plan ^or purging of material housed therein, 

(2) Also y as an additional means of reclaiming s^^cei 

it' is recommended the benefits of microfilming, material ten years 
old be considered^ ■. Ci^nWwAl 


4 I 


. ^ i 


Comments of ilssistant Dir^ 
D, I,JQo Inspectig)A 


OGMzj'ao 
SJ-Iv A 


( /■p\ c(v^^^\vvA 5 
>or Bi^ImdnjtV^qiiested , 

CONTAINED I 

1 


RECORDS MANAGEMENT - JUNE MIL v 


ASSISTANT DIRECTOR A, H> BELMONT: " June^^ai? prS^ure was 

instituted in 1949 for the 

specific purpose of handling mail relating to technical and micro- 
phone surveillances and other sensitive sources to limit knowledge 
of and access to such material. As a general rule, a ’'June” file 
contains correspondence dealing with surveys made for technical and 
microphone installations, proposed use, authorized use (including 
in most instances Attorney General authoritj* for the installation), 
justification (forms FD-142 and FD-143) , removal and in many instances 
technical problems connected with the installation. -In addition, some 
of these files contain corresx^ondence transmitting tapes of recordings 
to the Bureau and between field offices for translation purposes. 

One ’’June” file (o6-2542) which occupies three file drawers contains 
mostly correspondence relating to statistical information as to the 
number of installations, mail covers, informants, etc., in all field 
offices. This material is furnished by the field to the Bureau 
periodically so that the Bureau may be aware of aevelopments in the 
various field offices on a continuing basis. 

T/ith respect to technical and microphone surveillances, it 
is believed that we should have available the administrative history 
of each installation. Form FD-143, which is sent to the Bureau 
periodically, contains data submitted by the Field Office in justifica- 
tion for the continuation of the installation. Admittedly, this data 
should be incorporated elsewhere in the Bureau’s Tiles in investiga- 
tive reports and it is, therefore, believed that purging the ’’June” 
files of all these forms which are two years old would not detract 
from the administrative history of the installation. 

- ■ 7 

Likewise, correspondence transmitting tapes for translation 
would be purged. Pt-r fg be. y<i//e.<^ej( My 

_ The:^ a:^ ap proxim ately fij/e thousand ’’June" files maintained 

in“tfie EspTonage Section. * It is re commended that • these "June” f iles-i 
be purged in line with the above by CRecords Division personneT^ 
you approve, the Espionage Section personnel will be instructed that 
hereafter in filing any justification forms (FD-143), they should '' 
insure that the form previously submitted two years prior has been 
destroyed and deserialized. This will be done on a continuing basis. 
Copies of correspondence transmitting tapes for translation will-, in 
the future, not be accepted for filing and Espionage Section personnel 
will be so instructed, as will personnel of the Translation Section 
in the Laboratory. 1'A, 


DOMESTIC INTELLIGENCE DIVISION INSPECTION > . ' 

NOVEMBER 18, 1960 CDfTOSTOEE '' 

¥AB : hmm 




The Inspector has also r^ecommended the benefits of 
microfilming criminal material ten years old. A spot check survey 
shows that there are not more than 1/2, dozen criminal files more 
than ten yeai-s old. Under the circumstance it is not believed 
that enough space can be saved to justify ’ihe expense of micro- 
filmingj however, a tickler has been made so. that on' the Tenth of 
February each year we will consider the need for microfilming and 
will discuss this with appropriate Records Division personnel. 




.V . - r 


[; ptiployee Suggestion 


Comments: 


Suggestions previously submitted by this division have been 
■ approved for the desth:uotion of form FD-138 which is the request 
for approval of local police school and /'op [assignment of Bureau 
instructors ' after' a rCitention period of three years (54-61) and 
for the destruct'iori ojj?' certain material located in fi le 1-16, cap- 
tioned ’’Police Trai'nifig Schools” (288-61), Emvloijees ] l and 

I ~\ were assigned'^he duties of destroying this material ai}^ 

- have indicated by thei'p suggestion that similar material located in 
file 1-1158, captioned'^-”Police Training”, should be destroyed 
after a retention period of three years,- ' . . 

RECOMMENDATIONS: ■ ' ' ’ ■ ■ 

1, ■ ■ Fabdrable, ' . 

2, / For referral to the Training 'and Inspection Division, 

^^ff:bnc ' ; ’ ' (j 






‘ EmpSoyoo Sutigostion 
f^e=^52 tHeVi 9-11-S9) 




J 


-b6 

b7C . 


From: (Suggostor's nam«) 


Dlroclor, FBI 


Division of Assignment 

Tout 


SUGGESTION Thaii fHo 1-Hd { uleTi oul Conferences) and subs (by bureau field 
divisions) be reviewed for destruction of all memoranda or correspondence 
that 'is of no permanent- value, ^ 

Type of material to be destroyed: - *. 

2. Info, re: lectures and conferences thru 1955, 

2, Schedule for clerical training schools, 

3, List of Employees attending War Clerical School, ' ' • 

" 47 'ETqUest for film, ' 

There are 228 serials in the general file and most of the field 
i^ffce subs have from SO to ?5 serials,' 




_:r_ : • , . 

Current practice or rule (Include manual citation as well as facts) 1 / 

¥o provision for destruction of this material 

Advantages of buggostion and annual savlngsy^n^JVido basis for estimate} 

/W‘ 

Saving of space in Filingi^0:t,lfi-',^^^^^ 









■ ■ '-f rr- __ _ 

w. 

^ ^ )«3 

Disadvantages of suggCtbtlon 

None Enhwn 

fTl 


O 

CO ' 


(The use by the United Stotes of my suggestion shall not form the basis of a further claim j^( any nature by me, my heirs, or 

assigns upon the United States, 1 understand that I will bo ‘conslderel* * • ■ / • ■ . 

within two years after submission.) . * 

; , I Mr, r? I Mrs. I — i MiKf , , , 

5 . ‘ Signature and Title of Suggester 

Recommendations and comments of Division Head jri f ^ ^ - > 


Ftocommbndations and comments of Division Head Jf-«| / -. / ^ * 

• -- J7i 'fL ^ 

Favorable - See attached ^ /’ ' / b 7 c 

. JW 13 19^^ i 4r 


Signature and T^tle 


(Do not \vrlto in this space - for Bureau use only) »*= 


/I 


as JAN 12 1961 








Employee Suggeation 
^ Gommen-ta: 


^ ^ ^ sug's'estion reoovmends the deatruo-Hon of certain 

-f^T^inistrative type material, contained in file 1^28, entitled 

f'. ^^P^oyee Confer ences^ General," it ia felt this ' ■ 

suggestion has oonsiSerabie-mevit and this type of -material 
should have no value after a period of three years, Sound records 
management would dictate that this material should be destroyed ' 

period years. Archival authoriti/ is 

not required sinoe the material referred to is administrative in 

TKXViilT*^ m 


RECOMMENDATTOWS: 

1* Favorable , 



2, For referral po the Training and Inspection division. 
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Ja nua ry r 3 y 0 1 9 6 1- "O 
PSRSOSTAi; . . 
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n Vn, 

i’j 

;*^n 


X: 


Miss 1 ■ 

Federal Bureau oi' investigation 
V/asIiing’toi'ij 

De6,r Eiss 


■b 6 

b7C 


In further ref erence to the suggestion 
adx^nced by you and Miss l I to destroy cor- 

respondence in particular files at the Seat of 
. , ,, Government after a period of three years, it is 
'*;• ^ a ,—^ leasure for me to inf orsi you that your ictea 
. If '""-I has been adopted. 

Q> 


rt't 




^ The thoughtfulness and alertness v^hich 

■prompted you to make this 'worthwhile contribution ^ 
the organization are very much appreciated* • 

• m 

/X' - ' Sincerely yours, 

''ib, 


mailed. 31; Mi' 

JAN - 3 1961 

1 

COMM-FBI 




Jii' Edgar Hoover 






'e>fr 


^ _ Mrs;, McGv|ire ^ 

1 - Personnel file of Miss[ 

f / cN 


(5) 




Tolson 
Mohr . 
Parsons . 
Bolmont . 
' Callahan 
^ DcLoach 
"Malono 


.ft 



Based on memo J. F,. Malone to.tooMohr, dated 12/29/60, 

(L -refra-rdine SuKffestion #275~61,submxtted by Mxss| _ 1 

"a and Missf I. Files and Communications Bxvxsxon. 

l_ 7 > ' ’’J'' hfi 

m'f ■ 
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■Janj^:»y.^3ri96i 


r* " 
''" -V -r 


J^ \'^er.. ■^a-' ' ‘ ■'’ ■ ^ 

^ I, ■ }j.r „ . ■• ’"'■■>.H, 

Ml6^| I 

2?©d©ral Bu 2 ?oa« of Isivestigatioa be 

’I'fashingtoti) P. C» b?c ■ 

Pear Miss ’ 

In Surth&r roforcnco to the suggestion siade 
by you and Hiss Gibson to purgo coarrespondonce from, 
particular files at tlie Seat of Govorimicnt after a 
period of throe years r ^ you vrill he interested 

to know that your proposal has been approved. 

You have Inclicated a keen iatorest in this 
phaoo of th© Bureau ^s oporatloiis and I very much 
appreciate your having called this matter to my attentio.n. 


MAIUEO 31’, 

•JAN' 3 W 

COWlM-FBl 


Sincerely yours, 
ff* Edgar Hoover 


O I 


CX) S 


g §3: 

X .-4^ 


0^ 


1 » Jh-o, McGuire ' , - ) 8 

I jfli ■•> . s 

1 - Personnel file of Miss S 

A' ' ^ B 

TO®: pis (Based on memo J. Fit'J'Malone to Sir. ^Mohy regarding^ 

(5) A.^<aL.^ STJggestion_^275~61, 'submitted by Miss| | anuQ, 

■ (T Miss I I Files and Communications Division, 

dated 12/29/60 .0 ^tv 6 1 

f .■ be • 

'I. n<’')V C7) TrCtj7vj^u«iT cm 
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■UNITIEIJ’ STATES OOVE.'..,i®!i;r 

Memorandum '' 


O# 


Tolson 1 
M6b( «= 


TO 


FROM 


subject: 


Mr. Mohr 


J. F.'Malotf 


■ 'll. 

'a 


date: 12/29/60 



SUGGESTION #275-6 
SUBM ITTE D BY MISS 
AND MISS I 


t 



Parsono , 
Belmont . 
Callahan 
DoLoach 
Malone . 
,Nfc^ulro 
Rosen ^ 
Tamm — 
Trotter - 



W.C» Sullivan . 
Tele. Room _ 

Ingram 

Gandy * 


-FILES • AND COMMUNICATIONS DIVISION 



SUGGESTIONS ; That file 1-1152 and rel^d subfiles for"ea^ field 

div.ision be reviewed fo r destruetiph of / correspondence 
related to statistics, results of schools ,”attenHa , diplomas 
issued, expressions of appreciation, requests for and acknowledgnaent 
of supplies, et cetera. 

ADVANTAGES ; The advantages to adopting this suggestion would be 
the saving of space in the Filing Unit and in the 
General Index, Files and Communications Division. 


CONCLUSIONS: 


Two suggestions previously approved for destroying 
Forms FD-132y which is the request for approval of 


local police school and/or assignment of Bureau instructors and 
for the destruction of certain material located in file 1-16, 
captioned "Police Training Schools" after a retention period of 
three years resulted in the submission of this suggestion. The 
captioned employees were assigned the duties of destroying thO above 
mentioned material and have indicated by their suggestion that 
similar material located in file 1-1152 should also be destroyed 
after a retention period of three years. 

/ SA Short, Files and Communications Division, is in favor 

of adopting this idea and SA Rogers, Inspector in Charge of the 
Police Training Unit, advised that he has no objection to the 
destruction of the material referred to above. j>rovided the Files 
and Communications Division is very cautious about— purging com- 
munications fr om the fi le wh.ich contain names that were previously i 


indexed. 


SA 


] Files and Communications Division, advised 


the Suggestion Desk that archiy-al authority is not necessary for 
.the destruction of the referenced material. 


Missf 


]and Miss 


wer< 


<2) A 

Enclosure 



^ ^ _ ^thanked 

with regard to this matter and were inf ormeS!^|i%t/' 4l¥ey^^v,<xuld be 
advised if their idea was adopted. 

/nolosure „ J. . 3 3 .^^ 
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MEMO J,‘ E» Malone to Mr. Mohr dated 12/29/60 
5511 e-P-est ion #275-61, SUBMITTED BY MISS 

AND MISS 

I FILES AND COMMUNICATIONS DIVISION 


RECOMMENDATIONS ; ' 

1, That tills suggestion be adopted and implemented 
under the supervis<^a?A/of the Files and Communications Division. 
Attached for. approval are letters of appreciation to the suggest«3rs. 
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UNITED STATES GOVEIOT7IENT 

Memorandum 


I 


TO 


FROM 


Mr. MoKr ' 

J. F. Malon^Vy 


subject: suggestion #276^:^ 
Submitted by Mrs. 


date: 1/11/61 


b6 

b7C 


Files and Communications Division 


TBifhW 

Mohr — 

Parson.*; 

Belmont . . 

Callahan , 

DoLoach — 

Malono , 

MoGulro 

Rosen ... 

Tamm — 

Trotter 

V/.C. Sullivan 

Tele. Room 

Ingram - 

Gandy — 






SUGGESTION: That file 1-28, entitled "Clerical Employees Conferences, 
General" and subs (by Bureau field divisions) be reviewed 
for destruction of all memoranda or correspondent. a that is of no permanent 
value. Material pertaining to lectures and conferences through 1955, 
schedules for clerical training schools, lists of employees attending War 
Clerical Schools, etc. , are listed as examples of the type of material to be 
destroyed. 

OBSERVATIONS: Files and Communications Division states the suggestion 

has considerable merit and that this type of material should 
have no value after a period of three years. Supervisor L. E Short 
recommends this material be destroyed after a retention period of three 
years. 

Training and Inspection Division has no objection to the 
destruction of this material. Certain material of this type, such as letters 
requesting films for use at clerical conferences in the field, is no longer being 
sent to file but is being destroyed by the Training and Inspection Division 
after it has served its purpose. 


RECOMMENDATIONS: 1. That this suggestion be approved and that the Files 

and Communications Division be authorized to destroy 
administrative-type material of no permanent value contained in file 1-28 after 





OPTIONAL rOftM NO. .40 ' 

UNITED STATES GO\^ ^PtE] 

■Memorandum 


• UNITED STATES GO\ 


Kent 


FROM 


MG aUIB. 



date: 1-25-61 


i^rsons..^ 

Bbimonr? 


r^Callahpn*^ 

TJelToach 
Malone - 
McGuire - 
Rosen 
Tamm 

Trotter 

W.C. Sullivan 

/ Je-Ie. Room — 

Ingram 

Gandy 


subject: MEIIQANJQN.ORARY OOMMISSIQlj^ \ ) M 

Gesoription of Lisis: 64-2-3^4, 6^8, 9, 12, 13, 14, 15^17^18, 19,20^21,28, 

Zists of members- and officers of various Honorary Commissions and 
brigades of "the Blue Cross, and delegates of these organisations at 
conventions . 

The attached listing of names has been called to our 
atten'cion by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification , Jn an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
l^gterial be de-indexed through removal of the cards from the 
Bureau's indices. 

It is requested tndt the appropriate substantive super- 
visor review the above listed file refe.rence to determine if any 
reason exists for 'retention of\tp,e', index'^ng .on this listing of 
names,^ A notation advising of^the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB, 


y(2Aj 






RECOMMENDATION: 


f'For referral to appropriate substantive^''2lv^^^f^ 

. ■ =' FEe^rtad) 


AUu'ibl96t ' 


f/M:brh 
\C-66-3286 . 




am 




SEE ADDENDUM PACE 

79AU6 2ll96r ?- 


i 


'-4 


ADBtmm: DOMESTIC INTEDLICENOE DIVISION: EWL:bjs 2/6/61 

. During 1920-2Jy Mexican officials in United Statesg 
on authority of Mexican G-ovemmentf organized Mexican Honorary 
Commissions and Brigades qf the Blue Cross in the States of 
TeXaSf Arizona} New Mexico, and Ohlahoma^ The groups were 
ostensibly for the purpose of looking after the welfare of 
Mexican nationals in the United States^ Investigation developed 
they actually served in gathering intelligence for the Mexican 
G-ovemment^ Members were impressed that their first duty, under 
any and all circumstances, was to their fatherland* The investi- 
gation was closed in August, 1922, and the file is comprised of 
twenty-two serials which contain the names and places of residence 
of members with little or no identifying data* 

The Becords Branch suggests that the material be 
reviewed and deindexed through removal of the cards from' the 
Bureau indices* The names and the information contained in the 
file are of no present value, and by now many of the members of 
the groups are undoubtedly deceased* 

ACTION: 


1* That Records Branch deindex material by destroying 

the index cards* 

2* Since the information in file is of no value, all 

serials should be destroyed* Vj 


^ y /W 

0^ n / 


i 
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UNITED STATES GOVEl^jpENT 

Mefii»orandum . 


TO ■■ : Mr. MoWCpi 


EROM ; J. F. Malone'p'llV 


rp. 


/ ^ ^Mafontt 

,„^Uahati 

,fe%eLocch 
A-^^alono _ 
/) McGuire . 




i\ Febru^y-S, 1961 

{'I Trotter 

V » Evans . 
O' £'in n c 


subject: title 18, U. S. CODE, SECTION 3500 
THE JENCKS ACT 
REPORT WRITING 






^ ’^V;. C. Sullivan . 

Tele. Room 

^ Ingram 

Gandy 


/ (• ' 


WTtii the-eonsent’Gf ths Deparfment we adopted a post- Jencks procedure 
of permitting destruction of an Agent's investigative notes of interview with a 
potential Government witness after .the Agent has prepared his FD-302, other- 
wise known as the Interview Report Form. We have recurrently checked the 
Criminal Division of the Department on this procedure and they have continued 
to tell us that they see no reason to change. 


The latest pertinent development is that in. Campbell v. U. S . , decided 
January 23, 1961, the Supreme Court sent the case back to the trial court for a 
second look at the defense contention that it should have been given certain 
documents. In taking this action, however, the Court split five to four on the 
question whether the defense woiild be entitled only to documents presently in 
possession of the Government or documents which have ever at any time been 
in the Government’s possession..,. The minority of four made it plain they 
believe that the defense is not entitled to any document except that presently in 
possession of the Government; whereas, the majority of five did not decide but 
hinted that if the Government has ever had a pertinent document in its posses- 
sion and does not deliver that document up to the defense on demand at the 
^^f^then the testimony of the witness must be stricken. This could conceivably 
i pbes'crarried so far as to require the Government to retain and produce, tmder 
k||)pf^pfiate circumstances, every scrap of paper they ever used to record a 
of_a v/itness‘, including the investigative notes of the Agent made during 
■ Sie'^'inter vie w. 

it n'-k 

We suggest that the question of destroying notes should again be taken 

i^l^With the Department at this time. . fs, 

,1 - " 

Also, it is suggested that we raise to the Department the question 
the elapsed time of an Agent's interview v/ith a potential Government 
^^itness should be made a matter of record. We warned ^e field ne^iy a year 


En^[osure.><Oz_.<..x:2: ^y~ / 

1 - Mr, Courtney Evans (Enel, ) 
A A]\^. Parsons (Enel, ) 
gE^^]§0(^ncL ) 

P- Mr. James V. Cotter (EncL) 
bjDihcv (6) 


isfer~T?EcoRDEEr^ 
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Memo to ]W^. Mohr 

Re: Title 18, U. S. Code, Section 3500 



memorandum of an interview is a "statement" of the witness within the terms 
of the act, would be asking Agents how long they interviewed the witness. The 
views expressed by the Court in the Campbell case make it clear that this 
question is going to be asked constantly of the Agents from now on. For example, 
to determine whether a report of interview with a witness is a "statement" within 
the meaning of the Jencks Act, the trial judge must have "the help of extrinsic 
evidence" to be obtained by questioning the Government Agent who interviewed the 
witness, and in discussing the kej’^ question whether the paper involved here was a 
"statement" it was observed that "In Palermo, the document was a 600-word 
summary of a 3-1/2 hour conference, which we held was clearly not a virtually 
verbatim transcript. 360 U. S. , at 355, n, 12. The Interviev/ Report here comes 
to slightly over 500 words. But the record is silent as to the duration of the 
interview.. " That makes the question sufficiently important to warrant asking the 
Department whether the elapsed time of interview should be recorded zand, if so^ 
whether that record should appear "on the face of FD-302 (Interview Report Form) 
which the defense asks to see under the terms of the Jencks Act, 

RECOMMENDATION: 


“““'That' the'' attached iettex" be sent to Acting Assistant Attorney General, 
Criminal Division. 



- 2 - 
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(e)--! STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA — Numerous 
channelizing memoranda, particularly in large offices operating a 
large number of live informants^ are presenting an Increasln^y 
critical space problem and demands for extra file cabinets. 

In June, 19^0, the Chicago and San Francisco Offices 
were authorized to destroy channelizing memoranda following 
submission of reports in. security cases on an experimental basis 
to determine the feasibility of adopting this practice throughout 

DECliASSIFIED' 3 Y SBii S . 


the field. 




JON /‘nV ^ , 

Based upon •tne'nrEvo'i^D 1 e results obtainea in these offices, 
particularly in savings in fl^ space and streamlining of case files, \ 
the Bureau is authorizing the Qestructlon of . these channelizing 


memoranda following submission of reports in 
organizational security cases. 


both individual and 






In devising procedures for the handling of this matter 
you should be guided by the following; 

(l) The current procedure with regard to filing the 
original Informant report, the filing of the master channelizing 
memoranda in the Informant file and the serializing of channelizing 
memoranda, in the substantive case files will be continued as at 
present.' 


N? 


(2) The Agent, at the time he dictates the report, will 
prepare a memorandum listing the channelizing memoranda to be 
destroyed by serial or serial scope and requesting the Chief Clerk's 
Office to destroy. The memorandum should indicate that pertinent 
information contained in the serials to be destroyed was incorporated 
in the report. It will not be necessary to set forth in this 
destruction memorandum the file and serial number of original 
informant reports or master channelizing memoranda as this information 
will be listed in. the aover pages to the report. In the case of 
multiple volumes, the destruction memorandum should be prepared by 
the Agent in sufficient numbers so that one copy will appear in 

each volume 'of the multiple volume file being stripped. 

(3) Prior to destruction, the Agent's recommendations 
with respect thereto are to be reviewed and approved by the 
Supervisor at the time he reviews and approves the report. 

(-4) Following destruction of the channelizing memoranda 
the Chief Clerk will so note on the memorandum. Thereafter, the 
memorandum will be filed in the case file as a permanent record 




r 

3 



o_ 



IT»HU 

(5) Technical and microphone surveillance channelizing 
memoranda may be destroyed without tho necessity of Identifying 
In the cover pages of the report the exact location In the office 
files of the original Information. The use of an asterisk 
Identifies the source and the original Information can be readily 
located . 


•The channelizing memorandum ehould not be destroyed In 
the following Instances: 

(1) When the original Information Is not contained 
elsewhere In your office. 

(2) Do not destroy serial one of a file regardless 
of Its nature. 

(3) Do not destroy any serial containing Indexing. 

It would appear that If Indexing was necessary to channelizing 
memoranda^ such Indexing would only be done In the main case 
file as set forth In the title of the communication. 

( 4 ) Do not destroy serial showing "action" Information. 
For example, opening, closing, posting, or Instructions given 

by a Supervisor to an Agent concerning the case,. 

The destruction of these channelizing memoranda should 
be subject to close supervisory control by you to Insure that all 
pertinent Information contained In these memoranda Is reported 
In the Investigative report. 


Very truly yours, 
John Edgar Hoover 
Director 


Enclosure for (c) 
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SAC LETTER NO. 6I-8 
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' Senior, 

; S-^^/SyNCLASSiFlfe 




• OPTIONAL FORM NO. 10 



M 

Memorandum 


UNITED STATES GOVEI 


I 


CONRAIX 


(C. F. DOMING 







date: February 1, 1961 




f^J7 


FOREIGN LANGUAGES - AGENTS' ABILITY 




N. 

:3 

!x 




Q 


Subsequent to that, during the period March 9 
thilough 11, 1954, a copy of the Spanish examination described 
in SAC letter 54-7 was furnished to each field office. 

This test has now been in the field for seven 
years. During this interval we have obtained and devised 
other Spanish examinations which make the above-described 
test obsolete. 

RECOMMENDATION:- 

(1) That the test which was distributed to the 
field in March of 1954 be destroyed because of its obso- 
lescence. 

(2) If the first recommendation is approved, the 
Crypt analysis -Tran slat ion Section of the Laboratory will 
issue the necessary instructions for the destruction of 
the examinations. 


Tolson 

Mohr 

Parsons 

Belmont - — & — ^ 
Callahan . 

CSB 

DeLoach . 

Malone 

McGuire 

Rosen 

Trotter 

Evans 

W. C. Sullivan . 

Tele. Room 

Ingram 

Gandy 


As you know, over the years we have had the problem 
-• 4 ^ of devising suitable examinations for testing the abilities 
^ of Agents claiming a knowledge of the Spanish language. 

V In this regard, it is noted that by SAC letter 54-7 dated 
(4 2/2/54, the field was advised that the Bureau had prepared 

an oral Spanish examination for the purpose of testing 
^ Agents claiming ability in the Spanish language. 
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i DIRECTOR, EBI (100-00) 


SAC ^ CHICAGO (100-34283) 


date: January 4, 1961 


SUBJECT! STREAMLINING PROCEDURES 
/ ^ ' channelizing MEMORANDA •' . . 

' ReRulets ^^22/60 and 11/15/60. 








X ■ ’ «4 

'L/'* 




In accordance with Bureau instructions, Chicago has , 
on a trial basis conducted an experimental project together with 
San Erancisco in connection with destruction of channelizing 
memoranda and accordingly there is set forth the following results^ 
; observatjifpns and suggestions; . 





o; 

fn 

«•} 


'n 

ra 


vv o^Pfour months, between August 

■ SS?' luring this period a total of I 


^iStatistics were maintained for a period slightly in ^ 

18, 1960 and December 31, 

583 inches or 21 file drawers 

^ inches of space was saved. On an annual basis, Chicago 

• ^ save in excess of 60 drawers of space per year, 

a cubic feet , basis this w^uld amount to 168.8 cubic 
of^gpace. It might also be observed that Chicago is one of 
^ major offices along with San Francisco, Los Angeles and New 

which has a problem handling channelizing memoranda. 


Oj, 
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Methods Utilized in Experiment by 


fA-ChiCago Office 

% ^ 

i* 


Oj 

Cj 

Oo 
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*..o Agents in the initial stages of this program were fTlrhis^jed;<: 
memoranda instructing them that in preparing reports, they^ we:^ 
vff: to^a., prepare a destruction ‘ memorandum request which in subs Jan * 

the case by name and file number, the date of^.the repo 
and? theoidentity of the reporting agent, with the reques^t that th 
■pCO'wasMto pull and destroy certain serials, the pertinent inform? 
ition qif:;' which had been incorporated into the report. Thereafter, 
'^agent-in the. same memorandum, identified the serial number in the 
one cftlumn and the location of the original information in the 
informant's .file in, the second column. The CCO utilized this’ 


memoranaufir top 




1 * ^ Franclsooi67((«Rf^.^^. ^ 
1 - Chicago . 

CNFiJVK 


;nUAEU9IAE OOiUtiOt 

IfECiD-tBT 
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CG 100-34283 


: Ti, ‘ ■*' 

iff , ^ ‘ The procedure calling for the returning . of the serials 

to the agent for checking and for final authority of the supervisor^ 

1 % 'V ^ destrby was' adopted, as a check , on the CCO and also' as an : ’ ' 

4 '^^ device for the agent until both ' the agent apd the CCO;. v' 

vri, 50 , 4 ' became thoroughly familiar with the procedure. After this ^ trial / 

if the destruction process is continued by the Bureau ' ; 
^±s expected that this 'step can be eliminated and the' supervisor ^ 
the time the report is signed out, note on the memorandum 
' "the authority for the CCO to pull and destroy the serials. Under 
Sff- 'this procedure it -would then be anticipated- that the CCO will then*/-. 


; . >' The destruction memorandum request thereafter followed 

the report- and all, volumes of the file (if there were multiple ' VL 
. volumes) to the supervisor’s desk. At the desk and following the 
reading, of the report the memorandum -was blocks tamped by the v f . ;'i 

supervisor .who inserted the name of the agent making the. request V;. J 
in the blockstamp. The supervisor noted on the destruction 
memorandum that the CCO should pull the requested serial^.:. . 

^ .. ‘ . 

After, the report was signed and sent to the mail, room \ 
it was routed to posting and from posting to a clerk who pulled ‘ / 

^ the serials from the file. The serials and' file were then routed- . 

‘ - to .the' agent making the request to , review, the serials_and advise " - ’ ' 

the siiperyisor that ‘all the work requested had been done. The- • v, 

: supervisor checked the serials and noted on the original destruction i f 

memorandum authority for th^e CCO vto destroy the serials.’ At th.is ^ \ 

■ point the file ahd serials were again routed to the clerkresponsibie/ 
; for .the destruction ahd the serials were accordingly . destroyed. . 


fl ^ Si*' 1-^*' * 




? return the file to the supervisor lor a final- -notation' on the ■ 


;v destruc by the supervisor, . . ■ ‘ . 

Additional Instructions t.b Agent . • . 

^ In setting up .the instructions for the exper iment ‘ and * ' 

M agent -to follow in- refel'ence. to the serials that could be 

^ the' 'following .instructions were issued:- ■ - ^ ^ , > 

■vf:";.' ; ,:*• >; Vj" 1) Destruction', only permitted on channelizing memoranda 

hI ' ..where- the ‘original information is retained in another file, \.,. 

.'■‘’■'4'' / A * J; ■ ’ * ■' ' iv’ . ; - ,, ;; 

\ . y L ’ rt ^ \ 

‘ 4 v^' 'i’*'-'. ' V’ 4 ' '1, ’ i ’ , .'x,-- , ' -'i"- 


' .-"V 

!: .1,"---.'-- " , , V- 

, ..j ^ ' -I » « » ' , , 


— ' 2- 


■■■ Y ' 

, . . ' ' '■ . V' 

- ... ...M i ' 'r 

; - .. ^ ; _■ 
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never destroyed, 


2) Serial one of a file’, regardless of its nature, . is 


3) No serial containing indexing can be- destroyed* 


r A. V ‘ 


. .4. . 'V 


, 4) No' serial reflecting *’action'^•lnforraation,' for * j 

i .r, i . example* the opening, closing, posting, or, instructions, given ■ by a, 
''supervisor to an agent concerning the case, may be destroyed.- / ■ ^ 

• c,‘ ' ' *‘b)' Tesur and misur '.channelizing memoranda are' permitted 

be destroyed. since the use of an asterisk identifies the source _ ^ 
its original information, which can be readily located, -is. fil^^ 
’'V>' elsewhere by date.,. . * , . , ' 

'.'tv • l^ime by CCO ■ . ' s- ‘ r'’’.' '• Vi 

v'i'*' I i • j ' ; ■" ‘ « ' , • * ’ i- • , - -i’- f ' 

V. t < During the trial period of slightly, in excess of four ^ 

CCO utilized approximately 124 hours and 54 minutes « 

-1/^^ days, 4 hours and 54 minutes. It is emphas ized. that this 

during a trial period and it is believed that this time could ^ 
.. cut down by .the adoption of some additional suggestions which 
^#i^^#?‘iwili be! hereinafter mentioned; 

•; ‘ 1 
,f. V,' (■ ■ , I . ■ - .< _ y . .I, 

V;KV- - Benefits . , 

M ^ ^ ‘ . ^ 'V'.V/V," 

’r'" “ ‘V. 1) Extensive present and,' future savings in file space. .. ’.x V 

were'. acfcomplished . ^ As -indicated previously in excess" of. 21-drayer%-;,;--. 
VVib:V 7 S inches (27 inches equal one drawer) werOi saved in slightly, - 

four months, which would mean an excess of 60 f ile drawers • 
annu could be saved. . • - . . > 'V 


i 2‘) Multiple volumes in security caSeS in the 100 V ’ V^ 

^ were condensed enabling- quicker file reviews *in • 

the future. In one case in excess, of four, volumes of material /was - 
l?M-%:iVV.destrdy'ed on one individual security matter _ case. . . ^ . 

^ " » ' % r> \ ml n/^r\ orf Wn,S 3.1)X0 tO ll'tjbXiZG ' 


I'lf " : ' \ ' 3 ) The CCO during the .trial period was able to utilize -l- „ ' 

|:l?r%: vVV the file space saved in connection with all expansion requirements^/ 
>f'* . ;• i . i Chicago office in the 100 classification category. - ? . 

^ This saving of space resulted in a. corresponding , • , , . ^ 

t i ' ” savings' of time in the CCO which would have been utilized in connec- , 
l ' tlon with expansion requirements in .^the 100 category had this , 

progrard', not _ have been -in -effect. '"V ; *“-,V -.'V',, 
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No weaknesses in the system were noted during the • » T 
experimental period by this office.- ' ’ .* , ” . “ 

’ ■ ■ ' 1 , ■ • • ■ ‘ ' ' . ■ \ V ‘ ■ '• . 

Observatidns and Recommendations Made, •• • '• N ' « ‘ *■ 

in Connection with Chicago Inspection of ■' ’ . - - * Si 

Inspector. R. K. MOORE, 11/30/60 ‘ , ' ‘ 

^ \ ..Inspector R. K* MOORE in connection .with his ' inspection * / 

in November , ■ 1960 noted that a considerable amount of agent time '.; K 
was needed ‘in preparing the destruOtion memorandum in longhand / - 
' In iifs multiple volume files were * 

Involved i . In- some' cases as many as 15 pages of longhand material in’ 
two columns was prepared by the agents in a single case. ' / ' 


X ? ■ jjQ noted that under the present system the. agent (Chicago -T t 

suggested form’ of the' Bureau listing serials in' column,*. !.;■ 
y V,' >,1. and the location of or.iginal information column 2) was required' 
to adyise in. two columns in detail the serials to be "destroyed as , / 
ivi V. well, as the original' location of each serial destroyed. The > ^ 
ji: ’ inspection report comments that the same purpose would be served ' '';;^?:' 

jr,' . insofar as . the information required in column one of ’ the- memorandum'^ v 4 
1 ' .read in effect ’’Destroy all serials in volume ' except . 

I’ ■ ^-i>v'/;serials ‘ *" '■'f/--',* 

i ' n,'. , ■' “ X " : V ^ ~ 

[Continuing, Inspector MOORE hotedthat the information 
in Column 2, that is, the location of the original report 
is a duplication of information appearing" in column 
tv/o of ; the Cover pages of the security report which the- agent* had 
r pi*opared and he therefoi-e recommended that column two of .this 

should be eliminated. He noted that this step alone will 

work required of the agent preparing this memorandum, 
at least 50 per cent,. , ' ■ ■ v r 

^ ■ ■' ' ■ 

; '1 Continuing, Inspector MOORE noted that, in preparing .the ‘ 1 

in- cases where, there are multiple volumes', ,/ , ; 
in the future should be prepared by the. agent in 4 
f Nf numbers so that one copy will appear in each volume of ' 

multiple, .volume file which has been stripped, thus accounting . 
any. serials, in the particular volume which are. missing. This, \ *• 

was nojted',' would eliminate, the present practice of the Chicago 
: i1 ; of ficC in these cases, of .haying the CCO prepare charge out slips ' * 

:l'Ev y ; for' each’ yolunie where memoranda have' been destroyed noting thereon 
^ that the missing serials .of . the volume have -been destroyed and * 
pxvV. , - ‘**^® original destruction memorandum appearing in 

''.X ; ; X , •' t."- ‘ ' -'-'C*'" ' . 

X- .- -y/.y /• :;V .i.,: v • ,-‘x. ^ : /x/.'v 

'i-i’ X. - ;-'\V ^ x- 
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•» t ,.x 


* - * . V 
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another volume. The inspector felt that .this' practice alone would ‘44; 
eliminate an estimated five to ten per cent of the clerical work 
'required.,;,. ‘ . "• ; ‘ 


• }. ■ _ 

* . , ^ 


• i • 

4 ■ i 


. . «V ' ^ 
j|-a' ' 


, i 

" / 

; • 'f" : 


1 


4 44" ' 




^ ‘1 i 

'X 

'ri* 

' ' ^ 

-X’* /. 



The irispectoi: ■ also suggested the desirability of preparing' ;| 
these destruction lAemoranda on distinctive colored paper, so as. to j ,, 
allow, ready access to the memorandum by the agents in the future. .''v4 

Xhicago con curs in the observation of Inspector MOORE as*. 
noted . abov^e The fuTtireir^bser^vat ion is made that the suggested 44 
duplicate memorandum for multiple volume files could be prepared 
by tl:\e use. of pencil and carbon paper and that it would be advisable; , v 
particularly in multiple volume cases that one copy of the original';'* : 
destruction memorandum be placed as a floater serial on the top , 4 

of each multiple volume where destruction has taken, place. This . ; 

‘will allow easy accountability for destroyeds^serials" bot|i for the- * ' , 

no* *1 ncmnn+i nr» . . * - . ‘ ^ ' ‘4 ’^ 


‘ ‘.'A 
*.- f | 




‘ ’“'/ jin summary V insofar as Chicago is cbncerned, the experiment r ,. 

has proven its worth and a continuation appears to be most desirable. . 4 
Much file .'space has bqen saved,, expansion problems' have been eliminated- 
in ?ti^e iiOO classification and to -date no defects' have been noted. ' *; 

, j: 

i i't is respectfully suggested that • serious consideration. 

44:444 however to the suggestions of Inspector MOORE' in ref erence *. iX? 

yxls ^ observations concerning the duplication of work“ requirements ' 
MXXil qS^i»8 ^ column two and specifically itemize' serials for column 1 ' ; : 

W statement such as he suggested would appear : to .suffice. : | 
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TO > ' : Mr. A. H. Belmdnt 



FROM : Mr* J* F. B 



■:T 

• • 

■ ' 

date:* February 21 y 1961 


Toison . 
I^arsons . 
Mohr 
Belmont . 
Callahan . 
Conrad . 
DcLoach. 
ans. 

1/ / iiialon®- 

1^1 ' Roson- 

Tav'ol . 
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^SUBJECt: streamlining procedures - ai^ELIZII^ MBiORAN 

S^ -::a i ■„ . . ■" ' 


fi um w M ■ i »WTr»*w r *«# 



. ' ' ' 

t •, tti 
m. 

<•’ -m. 


I Xlie itetru?TCions~cont in 5AC Letter 

>^61l8 (E) dated /February 21, 1961, dealing with the 
^'desthiction of/ channelizing memoranda in security 
' “tease s"T:^’lWiTTg submission of reports necessitate 
Manual changes. ■ 

ACTION: 


.a- 


^ , There are attached proposed Manual changes* 

1 «^*If '• YOU approve, this memorandum and attachments^ 
should be forwarded tg the Training and Inspection 

* o + + *ai*i + 1 ATI _ « 


■r ’ 


K 

I ft: -A 
ll'f. A 


j M-;,, . — "‘XX: VWU. T 

i, Sl:r' should be forwarded .m.the Training 
! tjufcri "^ Division for approprime?i,£ttention. 

. '■S ; ' S*‘ ■ ■ n / 
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V,,- Seetibn'87D of the Manual of instructions sWuM'v'V- 

3 f;.fae', ateidnded by adding the following' as Item 7 (g)-, page 79t'S’"'' 

’ Channelizing raemo n mda, dost ruction Of <, <''' ^''' 

F oTro Y/in.^rsuS^^ on o Flroijor't a "Tirsec use s 


r , 

>’■' 





snlttKfe sion cases* 

UnflFe hZToyt n^T'^^ik-.^o dQviormAix ¥ S"l|5ic^"'W the*^ 
f ol lowing lyiistlruc tii^ ; 

*'(1) The A,5yant« at the tisie he dictates -the ' 

’ H^dRT'Till prepare a"mc-&oHHaiiril^ 

' tHoT Hjnell'il ig 
, . 


• s ■ ’■• 

J ' * 
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' ■f*’’ •’> 5 ,^ ' si¥¥X¥l[n5rc¥tc^^ 
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The cover pages to the report will. 

'i % St " t he ' 'f 1 l' 5~‘*’imriler 

o rTglHarThfoim laasTer 

cKanucilig'Ihg aneno raliil a « 

”(3) In the case of multiple yolttmes the 

ITeatfScfl bn la sMioranSim" srioiild'"l3Q prep ared 

W" the'' Affl5 hT'~i n auf f i'c Tent' '' litisabcr a stTl¥at 
Tdpy ‘I S'~ oacK’' vbl’ilie"'' of " tlie 

mdlt i])Ie V . xll'e" 'oferhg'" stf Ipicar 

*’ (4) Prio r to destruction, the Agent *s 
recorjimeiiaaTYons arc'Ttb""' ''b¥rivl'eyt ed 'and 
appfdvcdnS^tHi^np'ef he 

n i jmti-tr-^r i i i i - ~ f-'n ■ - 1 1 -- — -, -i - —,■■■- - — -i....— ^jk. . ■-....— 
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NOTE: 43ee memo Bland to Belmont dated 2/27/61 captioned 

, “StreamTin'ing procedures - Channelizing Memoranda": » 

'/,TDR/fbm. ' Ntfjljandbook changes necessapt,. 

•i: (7‘) , :: ' tc 
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”(7) Da net tiestroy dvunnelizins ifiesaoranda in 
the roIIouxiM itotanccs: - • - •■ . 

’•(a) ' When -tl'ie original iiiforaation is not ■' ' ' 

■ coiilainsu el, severe in your orrice. 

”(b) Serial on© of ,a file regardless of its ” 
iiatuxe* ‘ , ' 


It ffould 

"iViwm* — - 
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>ear tnat ir mAc^mw, was 

izxng mciRQrariaa,^ &uch. inde^in<y wonla 
ohXy'hTTIoi^ i n 
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’’The destruction of these chamselizing m emoranda s hould 

'"in these 


fflcmoranda is reported in the investi.Kative report, 


IBe " Vuhjec s e sup erv isory'''coht 
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The follWing sliould he added as ItcmM.d, pdge 1^, 
Section.' 107H of the Manual’ of liistnictionst • , ' , 




l.l--: \ 






“Chatmelizing mefeorhmia, destruction of following; 

. sih3mi¥sl'dn' ','51: " i-'cp 'ort.s'"in'"' se eiif iT'y"'ca"se s 'i'"'"" 

'ip's t riic ifi ohs e o ncHitThiTThe ^ig-gTr uc t ion ' of """"- ^ 
chminelizinrr memoranda in security. cases ' \ ■/ .. ... 
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See meitto Bland Vq Belmont dated 2/27/61 captioned _ ; ' .v , 

VStre^ Procedures - Channelizing Memoranda ; TDR/fbm* „ 1‘; 7 

tef'x^'^T’No Handbook, changes necessary. , I-l- :/7 
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' TO , : 


FROM 


DIRECTOR, Ml ( 100 - 00 ) 

/■ 

SAC, SAN FRANCISCO (66-I696) 


date: 1/11/61 


. i STREAMLINING PROCEDURES 

;| CHANNELIZING MEMORANDA •• • 

/:■ -- > . ; ReBulet i- 

./)■ i ReBulet initl^e ® " 

' of destruction of/channellzlng memoranda following the submission 
" ' of repdW^Tcnria^ period of six months. - A 

' ■ , I Statistics maintained for the six-month period C^, 

- to 1/6/61 show that 328" of such have been destroyed,^ : t. 

— a rate that would save San Pranolsoo more hha 5 files. '/ ■ 

■' - each :year. San Francisco uses open shelf filing . , s<, . 

• rphp rco in San Francisco estimates that the enclosure . 
clerk who destroys the memorarida, spends approximately two hours 
,...L..p.t.,S ay-,on-thi 3 _proJ.ect. . “-h 

’ ■ It is believed that In.addition to the space saved this , t 
; . progSm faSlWates file reviews and has to date shown no dls-. n 

V advantages. ^ 

^:/VFleld* j • . ’ 

••f . , ' .1 -1 - \ -C?. v'-i ^ - 


■' 2 --jBureau (100-00) 

1 - ^Chicago. (100-3^283) 
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‘ Re: STREAMLINING PROCEDURES - 

CHANNELIZING MEMORANDA 

X have checked with ouir security 
supervisors here in New York who feel that 
the attached proposed SAC Letter is excel- 
lent, well conceived, and they can foresee 
no reason why. the instructions could not 
be. handled in the field. With reference 
to the possible concern about the last 
item on page two pertaining to serials 
containing indexing, this should not 
create a problem since we index only on, 
the principal serial in the main case 
file as set forth in the title of the 
communication. Therefore, there will be 
only one copy of the channelizing memoran- 
dum which will be retained, thus not pre- 
senting any problem from a destruction or 
space standpoint. 

It is our feelings that the in- 
structions should be issued as prepared 
in the attached proposed ^C Letter, 
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OnjONM fORM NO* 10 


^■'^'MrKD STATES GOVE^j^j^ES 

Mdftwrandum 


FROM 


subject: 


to. Callahan 


J. S. Johnson 


date: 3/3/61 




Tolr.on 

Parsons , 

Mohr ; — 

Belmont 

Callahan 

Conrad - 

DoLoach 

Evans 

Malone 

Rosen ■ ■ - 
Tavcl — . 
.Trotter , 

V/.C. Sullivan . 
Tele. Room — 

Ingram 

Gandy 


"Jlf sT n <4 'eT /'i n 

EOD 2/24/41 _ [ ft ^ ^ 

Files and Communications Division--~>--~~~->^--^ 

SUGGESTION #451-61 b6 i 

b7C 

jjrs, has suggested that the letters forwarded to^the 

Bureau by the various field offices captioned "Dissemination of Criminalv\ 
Information to Other Agencies" be destroyed after the pertinent _ 
statistics are recorded in the Voucher— Statistical Section. It is i. 

presently the practice to file this material after the statistics are .j 
recorded. ^ 

The Voucher-Statistical Section has no objection to the 
destruction of these letters after the statistical data has been % 

recorded. 
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RECOMMENDATIONS OF THE SPECIAL INVESTIGATIVE DIVISION 


TLGtbm 


\Fikej, f. c.o/^/y>>r'^K^T‘Ofjs 3/3/ol 


The suggestion that the letters forwarded to the Bureau by 
the various Field Divisions captioned "Dissemination of Criminal 
Information to Other Agencies" be .destroyed after the pertinent 
statistics are recorded at the Bureau Voucher-Statistical Section 
basmerit since these letters serve no purpose after the figures 
contained therein are abstracted and recorded on our records. 

The Special Investigative Division recommends the adoption of this 
suggestion. 
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,t O^nONAl fO*»A NO. 10 

VUNITED states GOVERi^PnT 

'Memorandum 

TO ; UR. TAVEZ 


FROM 


UB. TkYEL 


L, E, SffO. 


date: 3^8-61 


Tolson 

Pcjtsons 

Mohr 

Bolmonl 

Callahan 

; Conrad^ 

Rotfcn ■■/ . — 



TtoUer 

W.C. Sullivan . 
Tele. Hoora — 

, Ingiom - 

Gandy — — 


subject: suggestion =^462-^ 

Sub.mii'i'ed By SA I I ;j^,g 

Gharl'oiiiie Field Division 

' 

■ MIOROniMING AND ^ 

rO destruction of files 

The Training and Inspection Division has requested the 
views of our Division regarding the zattached suggestion submitted 
bv 3A\ L Charlottes who proposes that (1) the ' 

office of origin microfilm closed files and prepare a synopsised 
index card containing a synopsis of the information on microfilm ... 
to reduce the necessity of referring to the microfilm, (2) the 
auxiliary office destroy closed files after making a synopsised 
' index card and forward all items of evidential value to the office 
: of origin, and (3) the Bureau microfilm closing reports in 

criminal and applicant cases and such information that is deemed be 
essential in security cases,. SA \ I points out that adoption hic 
of this suggestion would result in an immediate reduction in 
space . required to maintain closed files with a resulting savings 
in the appropriations for the space, Ne points out as a dfs- 
advantage , the initi al c pst of reviewing the files and establishing 
, the program, , 

For purposes of clarification , comments concerning these 
proposals are being set out separately as they relate to each 
proposal, ^ 

In regard to proposal ^1, the microfilming of files in 
the field has been considered on a number of occasions by the 
. Bureau, On 11-29-54, (66-16304-156) , the Executives Conference 

unanimously felt that ,no'' further action should be taken at that time 
to\.microfilm field files based on the results of a survey conducted ' 


(Continued on Page 2) 
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Ilemovandum Short to Tav^l 
Ret Suggestion #462 -61 
Submitted By SA I 
Charlotte Field Division 


3-8-61 


o-f several offices which disclosed a number of disadvantages to 
microfilming field files suck, as ( l) difficulty in sending ' 
serials to Resident Agencies if material on film, (2) the 
necessity for Resident Agents to come to headquarters city more 
often to review references on microfilm unless copies were made s 
[3) space required to house viewing equipment which in many 
offices probably equal or exceed the file storage space f and (4) 
a slow down in the viewing of material on microfilm. 

This suggestion was .considered in 1959, (66-16966-355) , 
when as a result of a records management program conducted by 
this Division, two field offices proposed microfilming of closed 
field files. These suggestions were not adopted inasmuch as the 
field has existing authority to destroy all files after they 
become twenty years old., and it was not felt that the Bureau could 
justify the expense of microfilming files which were going to 
eventually be destroyed. On the basis of the 'above facts and 
inasmuch as the field has authority to destroy files after twenty 
years, this Division does not feel that we could possibly justify 
the microfilming of these files, and it is recommended that this • 
proposal not be adopted. 

In regard to proposal # 2 , several suggestions to destroy 
auxiliary office files prior to the twenty year retention period . 
were made during the aforementioned records management program in 
1959, These suggestions and other suggestions proposing a 
reduction in the twenty year retention period resulted in an 
extensive study by the Bureau including a survey of ten repre- 
sentative offices. Based on the results of this survey and the 
recommendations of the Domestic Intelligence and Investigative 
Divisions who strongly recommended no change in the twenty year 
retention period for field files, no further consideration waS' - 
given to these proposals (66-18966-543, 545), In view of the 
recent study of this proposal and the resultant conclusion , this 
Division recommends that this proposal not be adopted, 

(Continued on Page 3) 
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‘Memorandum Short to Tavel • . 

Ret Suggestion 4468-^ ^ ^ 

Submitted By «S[A I 

Charlotte Field Division 

In regard to ' proposal =jf3j the Records Branch has 
microfilming files for a number of years. We have confined this 
operation to those categories of files that receive relatively - 
limited use, because of the activity of our files, largely due „ 
to the name check program. At the present time we are micro- , » 
filming all criminal files over ten years old. We have not 
extended this program to applicant or security files nor is it 
contemplated that we will do so in the future because of the 
activity of these files. It is necessary that the contents of 
the entire file be microfilmed. This Division recommends no 
further action in regard to this proposal, 

JiiaaOMMFNDATION i 

That this memorandum expressing the views of the Files 
■ and Communications Division in regard to the attached suggestion 
be referred to. the Training and Inspection Division in accordance 
with their request. 
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Mr. A. H. Bel»t / 


FROM : Mr. J. F. B 


date: March 3, 1961 




Tolson 

Parsons ! 

Mohr 

Belmont 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Tavel 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram 




subject: iJrSTREMIIJNIM.„,®£EDURES C 


SAC Letter Number 61->8^^ted February 21, 1961, ' ff 

authorized the field to destroi^h^nelizing memoranda in 
security cases following submission ofreports. " 

«p— - ■ , f»iiiiii iiaiiit«'iTwmT''' ' '' Hit 

My memorandum of February 10, 1961, recommending 
that the field be allowed to destroy these channelizing 
memoranda also contained a recommendation that the handling 
of this matter be the subject of thorough checks by the 
Training and Inspection Division in connection with all field 
a t i o&s to insure proper procedural handling and 
reporting prior to destruction of channelizing memoranda. 

It is believed desirable to include this in the Field a jl 
Inspectors' Manual. , r/f 

ACTION : 

If yptfQgree, the attached je^oposed Manual change 
should be for^rded^^to the Training #l| ]|h-Sp,ection Division 
for^propria4e^;^ntion. 


[jst-lA 


Enc losure>4i^t'^^^^' 

''^‘p -y 

Iv*- Mr. Mohr^'"^^/ 

1 - Training and Inspection Div. 
Mr. Belmont 

1 - Mr. Bland A 

L - Mr. Rushing 

TDR/fbm ^ 'U 

(«.rvA , V ^ 
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iHRFOORnF?5 mFV Flir^ ^ 


March 3, 1961 


PROPOSED CMNGE IN 
FIELD INSPECTORS’ MANUAL 
Section 5 - Administrative Operations 


The following phrase should be added to 
Item 10 d captioned "Destruction of files and records," 
page 10: • 

"Proper procedural handling and 
reporting prior to destruction of 
channelizing memoranda following - 
submission of reports in security- 
type cases.’’ 
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V,. March 14, 1961 


:Av 




Mrs. l 

Federal Bureau of Investigation 
WachingtoiiJ D. C, 

Dear M:^^,., 


Reference is made to your proposal 
concerning tlie final disposition of letters from the 
field to the Bureau entitled '’Dissemination of 
Criminal Information to Other Agencies. " I am indeed 
pleased to advise you that your idea has been adopted 
and steps are being taken to place it into effect. 

You are to be commended for your 
discernment and the interest you displayed in stream- 
lining pur operations. 





MAILED. 25. , 

MARI 41961'' 


Sincerely yours, 
U. Edgar Hoover 
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1 - Mr. Tavel . 

1 - Personnel file of Mrs. ! -T a'-' 
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Based on memo Js. F. ; Malone to Mr. Mohr. 3/l07'61. rer' 

Suggestion #451-61 'submitted by Mrs. 

Files and Communications Division, JER:pls/l^. 
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OPTIONAL fORM NO. 10 

Ur^TED STATES GOV 

Memoranc 




# 


to . Mohr 


date: 3/10/61 


FROM 


subject: 


J. P. Bgobo 

SUGGESTION #451-61 

SUBMITTED BY MRS.I 

FILES AND COMI,roNICATIONS DIVISION 


ft ^ ^ T*^ ^ A 

^ * - C.' i 

^-9 a ik 


Tolson 

Parsons 

J«lohr 

Belmont' 

Callahan 

Conrad 

DoLoach 

Evans 

Malone 

Rosen 

Tavol 

Trotter 

W.C. Sullivan . 
Tele, Room — 

Ingram 

Gandy 


SUGGESTION: That letter forv/arded to the Bureau by various field A, 

offices captioned "Dissemination of Criminal Information 'u 
to Other Agencies" be destroyed after pertinent statistics are I 

recoi'ded ' iiB the Voucher-Statistical Section^ , ® 

PRESENT PRACTICE: This material is filed after recordingo At present ■. 

time tv/o files are used to handle this, one for 
Federal agencies, one for state or local agencies. 

ADVANTAGES: Saving in^ filing space and time now used to handle these 

for filing. 

•OBSERVATIONS: Files and Communications Division recommended favor able 

consideration if the Administrative and appropriate **1, 
Investigative Division agreed. 

Mr. Johnson of the Voucher-Statistical Section of the ” 
Administrative Division advised, with the concurrence of to. Callahan,®;' 
I that they had no objection to the destruction of these letters once g. 

I the statistical data v/as recorded. 

to. McAndrews of ^ the Special Investigative Division, g- 
with the approval of Mr. Evans, recommended adoption of the suggestion^ ; 
since the letters serve no purpose after the pertinent statistics are 3- 
recorded. 

The Training and Inspection Division agrees that since 
these communications serve no purpose after the pertinent data is 
extracted and recorded, they should be destroyed. This will save sorely 
needed filing space and unnecessary handling. 
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Memorandum 


1 




TO 


FROM C. F. FOWNING 

C) 


date: March 14, 1961 




subject: CRYPTANALYSI^ translation SECTION ^ ^ 

ADMINISTRATIVE 


At the present time, the Cryptanalysis -Translation Section is using 
work assignment logs to set out the work currently assigned to crypt aides in 
the Section, with an individual sheet for the current outstanding work for each 
aide. As the assignments are completed, the date of their completion is noted 
in an appropriate column. The purpose of these logs is to follow work currently 
assigned and their retention would serve no useful purpose; therefore, it is"" 
recommended that upon completion of all work on a particular sheet; this sheet 
be destroyed. 


RECOMMENDATION: 


1 


^ That approval be granted to destroy the work assignment log 
sheets upon completion of all work noted on that sheet. "'h, 

' 80-11-3 T'- 

O' ■: 

■(«) 
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U‘ NIlTiD ' STATES' . GOVERN 

Memorandum 


A 

% 


TO. f Mr:. CQnraa 


FROM : D. .Griffith 


date: 3/22/61 


A 



Tolson 

' Parsons __1_ 

.'.■'Mohr 

« Bolmont 

' Callahan _ 
'Conrad — 
DaLoach 

■ Evans L 

Malons IC 

•- Rosen ' , L. 

■ ^ Tavel 

' Trotter 

W.G. Sullivan . 

, i Tele. Room 

Ingram 

„,*iifldy_* 


subject; laboratory FILES UNIT ^jHT F' \ 

. MAINTENANCE OF ’-CITY CARDS” . 

During the course of the inspection in the Laboratory 
Division last January, 1961, the Inspector instructed a survey be made t 
to determine whether we can dispense with the ’’city cards” presently ■ 
being utilized in the Laboratory Files Unit. These cards are prepared , 
each time a case is received and contain identifying information con- 
cerning the case, including title and file number. However, the card ;|- 
is filed according to the city from which the submission is received. 

As additional submissions are received in the same case postings are 
made to the appropriate cards so that, and in effect, the city card 
becomes a journal record with respect to each card and reflects the W 
number of submissions received in this case and the dates received. 

These cards have been particularly useful in locating submissions or 
cases referred to, by outside contributors when they do not furnish us 
with a title, file number, or sufficiently identifying information for, ; 
us to readily locate the case. | 

V', 

We have surveyed the need for these ”city cards” over the ^ 
past sixty days and determined that while they cannot be dispensed ^ 
with in their entirety, the malting of the cards for every case can be^;^ 
modified. It will still be necessary to prepare ”city cards” for o 
agencies on our restricted list. It will be necessary to prepare ”city 
cards” for any unknown subject case. When the need arises to locate 
case and no file number, title, or subject is set forth, we will 
henceforth contact the Service Unit in the Piles and Communications ® « 
Division and request that a search be made of abstracts filed by g ' 
locality; It is believed that in most instances this service offered^ 
by the Files and Communications Division should enable us to locate £ 
the case and make it possible for us to substantially dispense with & 
)ttie making of ”city cards.” ^ ^ 

• Our procedure now in the Laboratory be to ^ 

make the submission postings on the alp.habeticaMld^B^^«thSt‘ lists the 
name of the subject. 


' We contemplate pux 
with our regular three yearn 


We contemplate purging the present ’’city cards” in connection 
egular three yea:j^jppqgr^. However, since they contain the 


submission postings, it wiM?;fnQ'^.*>l^ to arbitrarily dispense 

with these, cards -at , this tin^^'^&t^^ process ^ of attrition 


** 1 - Mr , Malone , . Room 525^ 
. 1 - .Mr. Haaser Room 7231'^ 
: ' . '■ WDG: 1 i|m (9), • 


P V r‘i ft .. 









25, lAl 



V. 


I ■ . ■ % 

/ • Memorandum to Mr.- Conrad , : V' 

Re; LABORATORY FILES UNIT 
r MAINTENANCE OF "CITY CARDS" 

and. in connection with our regular purging program, we will j 
eventually remove all cards from the index file. 

ACTION; "City cards" are being dispensed with in accordance with 
the above-described conditions. 



sC. 
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MB, TA7EL 
L, E, SHORT 

GEBMAH RESIDENTS - GUATEMALA 



Description of List: 


64-8808-A-95, List of 8?4 male German 

citizens residing in Guatemala as of 
11/4/43, ^ J 


The attached listing- of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this JListing causes unnecessary 
work because insufficient information is available to effect an '• 
identification. In an effort to streamline procedures and elimi- 
nate unnecessary reference to this da-ha it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any\ 
reason exists for retention of the indexing on this listing of ' 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum 'should be returned to the \ 
Correlation Unit of the Records Branchy Room 6309 IB. 
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UB, TA7EL 
L, E, SHORT 
BRAZIL - aSNE^L 


o 

^ "r ^ ,r 





The attached Hating of names has been called to our 
attention by personnel engaged in Name Chech work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an' effort to streamline procedures and elimi-~ 
nate unnecessary reference to this data it is proposed that the 
material he de- indexed' through removal of the cards from the 
Bureau's indices. 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names, A negation advising of the decision reached may be placed 
on this The memorandum should be returned to the 

Correlatio'n^JJn^H'^pf the Records Branch, Room 6309 IB, 
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RECOMMENDATION: 


For referral to . appropriate substantive division. 



MR. TAVSL 



L, E. SKORT 


BRAZIL - POMTICAL 

0 







64-3001-58S. Enclosure 
prisoners detained % the Sao Paulo Political 


is a list 0 / 
Police on 9/13/43. 


Description of List: 


The attached listing 0 / names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an' effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de- indexed,, through removal of the cards from the 
Bureau's indices. : 


It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation adv'ising of the decision reached may be placed 
on this memorandum. 27ie memorandum should be returned to the 
Correlation^ Unit of the Records Branch, Room 6309 IB/^ 
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RECOMMENDATION: 


For referral to appropriate substantive division, 

JWM/brh ? 7'' 'p; 4 

-66-3886 
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Tobon _ 
Parsons . 
Mohr 



4 X — \i~ 


Conrad . 


TO 


FROM 


MR. CALLAHAN 


date; March 28, 1961 


DeLoach_ 

Evans 

Malono 

Rosen 

Tavel ■ ■ 
Trotter 


vC. L. 


ROGERS^ 


V/.C. Sullivan . 
Tele. Room — 

Ingram 

Gandy 



subject: 


Q 


ADMNISTRATIYE DIVISION MATERIAL 

stored on S%O0E 

rnTTlNTIFTHATTON TRTTTT .‘OTNfl 







files and for destruction at this time: 


V 

storage 


1„ Copies of Congressional Record: - Copies are on hand beginning 
in January, 1958» V/e have been keeping those for the past two years on hando 
Accordingly, it is recommended that those dated in 1958 be disposed of at this 
time. 

2. ' Copies of Federal Register: - As with the Congressional Record, 
we have been keeping these for two years. Accordingly, it is recommended 
that those dated in 1958 be disposed of nov/. 

3. Monthly A.dministratiye Reports: - We have been retaining these 
for three years. Those now on hand date from July, 1956. It is recommended 
that those from July, 19 56, through June, 1957, be removed and destroyed. It 
is further recommended that on July 1, 1961, the Records Branch remove and 
destroy those dated from July, 1957, through June, 1958. This will leave on 
hand those pertaining to the fiscal years 1959, 1960, and 1961. 

4. House Bills; Senate Bills; Books on Appropriation Hearings: - 
Each of these three categories is on hand for the 85th and the 86th Congresses 
Since we are now in the 87th Congress, we should need only the 86th Congress 
material on hand. Accordingly, the items pertaining to the 85th Congress for 
each of the three categories should be removed and destroyed. 


[ 

V> 

, 

\3- 


ACTION: 




If you agree, arrangements will be made with the Files anS damm^im?-^^ 


cations Division to remove the items from storage. 


1 - MTo P. G. Travers (sent direct) 

1 - Mr. Wm. C. Jackson (sent direct) 
1 - Mr. John W. Marshall, Room 1320 

0 I' 




(sent direct) ' 
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OI>tlO^Al‘ tom NO. 10 

STATES GOVERI^j||fe^ 

xMemorandimi 


Mr, Parsons x 


Ao Rosen 


i 

date: March 16, 1961 


•T^olson - 





' Malone 
>*no8on 
Tavel — 

Tfoltor 

W.C. Sullivan, 

Tele. Room 

Ingram — 

Gandy --- 


subject: 




NORFOLK COUNTY TRUST CO TOANY ^ 

TIO'WASHRTGTON STREET'”' 

.Q CANTOKT'MASSACrHUSETT^ 
juLne, i957/ ■ ' 

bank robbery - INTERSTATE TRANSPORTATION 
OF STOLEN PROMJRTY- ^ 

^ D&sflS^ci / a A (-^445^- 


^ I ij. ^ 

SAC Laughlin, /Boston, on 3/14/61 received a subpoena fd pfbduc^ 
the Bureau's rules and regulations relating to interviews of eyewitnesses to si. 
crime. On being advised by Laughlin, immediate contact was. made with the 
Criminal Division in order to have the U. S. Attorney at Boston intercede, 

^ ^ . , On 1/ 23/ 61, the Supreme Court directed that the case be remanded 

|| to the District Court for a rehearing on the defense motion for the production 
ill of an FBI record. 




% 





The investigating Agent testified on 3/14/ 61 and, pursuant to questions 
■asked, stated that he had made notes at the time of an interview which were * 

subsequently reduced to writing in a report and thereafter the notes destroyed. 

The Ag ent also s tated that an Agent is authorized to use his discretion in the ^ . 

destruc6!on“of~investigative notes oncA tHelrtfofmation has been reduced to ^ | 

writing. The subpoena was issued for SAC Lavighlin for the purpose of ± \ 

determining the exact rule, v . „ ^ ^ 

Ti^ Department was furnished the above information and issued \ 
instructions tq the U. S. Attorney that SAC Laughlin should appear and take \ ^ 

the stand in response to the subpoena but should not bring any Bureau rules \ <-> 

. and regulations with him. He could testify that an Agent need not retain \ < 

I investigative notes on interviews with persons after the contents of the notes, j § | 


have been properly incorporated in the usual records, 
interview forms, or memoranda which are prep^ed. 
obtain Bureau rules and regulations should be declined 
Departmental Order 3229. ^ j 

6crint?bED 


as signed statements, 
dtteinpt to J 


the rules as 


Laughlin did take the was questibne^tocerning 

desto^(j^^ of notes, and m accordance with Departpafent instructions 


•*ig^(7) 






I ^ 


L 



¥ 


1 






i 

M^e morandum to Mr. Parsons 
Re'i I 


-b6 , 
b7C 



I declined to produce the rules and regulations under Departmental Order 3229, 

I which declination was sustained by the Judge. 

The question of retaining or destroying investigative notes taken by 
Special Agents during an interview is not a new one. Malcolm R, Wilkey, former 
Assistant Attorney General in charge of the Criminal Division, in November of 
1960 reaffirmed the Department's position relative to the handling of notes made 
during an interview. He said that the Bureau’s position should be in accordance 
with the Department’ s instructions that the Agents destroy such notes after the 
results of the interview have been reduced to writing in report form and such 
report has been transcribed and approved. Mr, Wilkey reiterated that the 
exceptions remain in effect; namely, where the notes were of precise character, 
such as accountants’ workpapers, crime scene searches, laboratory examina- 
tions and fingerprint examinations, to permit the Agent to testify as to his 
findings, they should be retained. In those instances where special circumstances 
suggest the retention of the notes, such as when a subject confesses orally but 
refuses to put the confession in writing, they may be retained vith the specific 
j approval of the Special Agent in Charge. 

Mr. "Wilkey stated that the notes made during an interview Were for 
the sole purpose of assisting the Agent in reducing the results of the interview 
to writing in report form; that this report constitutes the record of the interview 
and the investigative notes serve no ptirpose once they have been used to assist in 
I preparing the report, ' 


ACTION TO BE TAKEN 


We will av/ait any written opinion handed down by the District Court in 
connection with the rehearing ordered by the Supreme Court. 

£> 






ADDENl^UM BY MR. TOLSON 3/16/61 


Despite all of the legal opinions to the contrary, I think the Courts are going 
to hold against us when we authorize Special Agents to destroy notes made 
during interviews. Certainly such notes are the best evidence, of the results 
of the interview. I suggest this be taken up by Mr. Parsons and Mr. Rosen 
with the present Legal Counsel of the Department and the present Assistant 
Attorney General in charge of the Criminal Division to see whether they 
■ concur in the position taken - 2 - 

by former Assistant Attorney General Wilkey in November of 1960, on j / 
this point. iK 


X. 




« 

1 - Mr, Parsons 
i - Mr. Bosen 
1 - Mr. Malloy - . 


1 - Mr. Welte 
i - Mr. Hurst 


"arch 22, 1S81 


Welte 

Hurst 


J % '*vy 

4/^S- L’ r,' /•. 


ilssistant Attorney General 
Nicholas doB, Kateenljach 

I^irecior, FBI 


CAMPBELL, etaLv. fMITE0 STATES . ^ 

(v^preme Court, 1530, '&fo, oS) ' 

This is with reference to the above- entitled case in Wiiich'the 
Supreme, Court, on January BS, i-361, handed down its opinion, and 





i'Osen of- the Bureau were lareseat. 




. The matter of retention of ia^’estigative notes of Special ii%eatS'^/ ' 
of the l‘‘<lderalr-Bureau of Investigation iias boon discussed on previous-'- 
oechslons wi^j representatives of the I?epartment. For your ready rolerencei-t 
it pointed oi& that former Assistant Attorney General AJaicolm Wilkey of ^ 
the^ priminal iwivisioii, on November 18, I960, reaffirmed the Departm^Qt^s 
positioirroXative to the handling’ oi notes made during an intei-view. It was 
indicated tliat the position to be pursued by tiie Bureau should be in accordance 
v/ith tiie department’s iAistructioas that Agents destroy such notes aitef' the 
results of the interview have been reduced to writing ia report form^id when 
such report has been transcribed and ap|>royed,' ^'rj ,P| * ^ c-' 

'so ' 

'.Mr. Wilkey further reiterated that our present exceptions r^ehiain 
-itr ellect; ntuziely,. where notes were of a precise character, such-ls accoBht- 
aiats-! work papers, crime-scene searches, laboratory examinat^lis and 
^pgerpri.nt e;iamiaation3, that such notes should be retained in order to 


S bject confesses orally but refuses to put the confession in v;ritiag,^ the/may 
retained with the soecilic approval of the Special Agent in Charge’. 

Inasmuch as notes made during an. interview were for t.he..sore vA I 


^,17 purpose of assisting the Agent, iUfredueiiig the results'‘(>%the intervi«p’'id 
T„i„„ wrlt ihijTn report opinion ti^t.this -^^p'ort 

Parsons iv .^fnvA f htV rp>Anrrf nf i nffstnn A\t3t nnt 


Mohr 

Belmont . 
Callahan 
Conrad «. 
DeLoach 
Evans _ 
Malone _ 

Rosen 

; Tavel — 
Trotter _ 


MZno'ZZ^fe'See memo Parsons fjpra Rosen 3/22/6 same re, 

SiS / , 56 MAY 1- JBJUos^ ^ ■ 

W.C.Sulllvonj^^pd (9) ^ 


I Tele. Room 
' Ingram 
Gandy — 


MAIL ROOM 







tBi 


^•1 





Assistant Attorney General^. 
Nicholas deB. ICatzenbach 


Pursuant to the Department's opinion concerning this matter, , 
we have issued appropriate instructions to our Special Agents. 

It would appear desirable, in view of the Campbell case, that 
we reiterate to our field service the Department’s opinion concerning the 
retention of notes. 

Inasmuch as tiiis question may come up with increased frequency 
in the future and in order to maintain uniformity of action by our personnel, 
it appears desirable to obtain your current views in this matter. . 


1 - Assistant Attorney General 
Herbert J. MiUer, Jr. 







OniONAl fORM NO. 10 


Mr.' Pai 


^'^allahan 


date: 


FROM 


isubject: 


A. Rosen 


CAMPBELL, et al. v. UNITED STATES 
(Supreme Court, 1960, No, 53) 


March 22, 1961 

I M'W 


Evans 

Malone 

Boson 

Tavel -i/ 

Trotter 

W.C. Sullivan , 
Tolo. Boom 
Ingram 
Gandy 






'0. 


With reference to the above- entitled case, whi'ch the Supreme Court 
on January 23, 1961, handed down its opinion, Messrs, Parsons and Rosen 
conferred with Assistant Attorneys General Herbert Miller and Nicholas 
deB, Katzenbach of the Department concerning the retention of investigat^e 
notes of Special Agents. [)aJ 


We went over previous discussions with the Department in which 
former Assistant Attorney General Malcolm Wilkey, on November 16, 1960, 
reaffirmed the Department’s position relative to the handling of notes made 
during an interview. It is recalled he reaffirmed the previous position of 
the Department and reiterated ^at the procedure which the Bureau was 
pursuing in this matter was in complete accord with the views of the 
Department. ' , 


^ '■ 


I 


Both Messrs, Katzenbach and Miller expressed the view that they 

I would agree with the present procedure. Mr, Katzenbach observed that it 
was his view the Bureau was doing much more than was required. 

ACTION TAKEN: 

‘ A memorandum has been prepared to Mr, Klatzenbach, with a copy 

for Mr. Miller, in which we point up the problem, indicate what the 
practise has been in the past based upon advice we received from the 
Department, and further indicate that it would be desirable, in view of the 
^ampbell case, that we reiterate to our field service the Department’s 
"-opinion concerning the retention of notes. Messrs. Katzenbach and Miller 
anticipate that they will receive the attached memorandum in which we 
•itate that inasmuch as this question may come up with increased frequency 
”in the future and in order to maintain uniformity of action by our personnel, 
it appears desirable to obtain the D^artment’s current views in this matter, 

/I There is attached hereto a memorandum to Assistant Attorney 
" General Katzenbach, with a copy designated for Mr, Miller, 
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L. S.dM 
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ufv *.s Mjbi\ i 
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DMcioeit _ 


SUBJECT: 


/ 


be 

b7C 


’CJOCBO . 


^^^Roooa . 
^Toa:a . 


ET 30 t* 


ITSP 


Ttcttoi 

D.C. SuUlwcn _ 
Tote. Roix:i — 
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Gandy 
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above-llstod bnpy QXhlDit an . . raachad may ba placad on thio ma24>- 
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That captionad bulky exhibit ba reviouod and a dacision rendorod ao 
to tha retention or dispooition^f the catorialo 
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bPTIONAl FORM NO. 10 

UNITED STATES GOVE 


Memoranda 





Mr, Mohr 


FROM J» F, Mm 


subject: suggest^ #462-61 

SUBMITTED BY SA|^ 
CHARLOTTE OFFICE 


.61* “ ili 


date: 3 / 22/61 > . ‘ 

Jff .w!c?suni;;^ 


Tolson 

Parsons — 

Mohr 

Belmont 

Callahan 

p/aeiy' 

Trotter 

V.C. Sullivan . 
Tole.Room 

Tn^riFief.— .- 


<24 


SUGGESTION ; 1. That the office of origin (00) in the field microfilm closed files, / 
whenever advisable depending on the various classifications and • 
that reference index cards be established in auxiliary offices. Any material of 
evidentiary value should be forwarded to and maintained by the particular field office. 

2. That the Bureau, microfilm only closing reports in criminal and 
applicant cases and only such information as is deemed essential 
in security cases. ,W' 

CURRENT PROCEDURE; Closed case files are maintained in each office and 

eventually consolidated.'^ 

ADVANTAGES ; An immediate reduction in space required to maintain closed files 

with resultant savings in required appropriations for such space, ^ 

DISADVANTAGES ; The initial cost of reviewing the files and establishing policies 

for the program. 

• S'" 

OBSERVATIONS; SA Roney of the Charlotte Office did not feel the suggestion 

was practical. sS 


The Files and Communications Division submitted its views and stated 
that the microfilming of files in the field has been considered by the Bureau on a . ^ 
number of occasions. On 11/29/54, the Executives Conference unanimously opposed^ 
any further action at that time since a survey conducted in several field offices E 

disclosed disadvantages such as: 1. the difficullyof sending material to Resident ^ 

Agencies if it were on film; 2. the necessity for Resident Agents to come to § 

headquarters city more often to review film unless copies were made; 3. space ^ 

needed for viewing equipment which would probably use up the space saved by § 

microfilming files; 4. a slow down in reviewing filmed material. ~ 

Va , . o 

In 1959, 'as a result of a records management ^rvei^which the Division 
conducted, two field offices made the same proposalibut^4t^ v^^gfiin not adopted as 
the field has authority to destroy all files after 20’years'ai^a i^e Bureau did not feel 
the expense of filming files which would eventually birttestroyed^fPRS justified. The 
Division feels these<wndltions are unchanged at this time^ - 3 IV 

T,pp.h.Fl/ J M 'N^RESroiD-^ Ci'A ■ 

JER.het>^ 19616 SHVVJ .,‘46iv!AR 29 196i; ^ 


JER;hetiy . ^ ' 

® • : 5 '?W: 311965 : ' - V 


XOHSK 


• 1 


. > ' 



[ ■ MEMORANDUM MALONE TO MR. MOHR 
RE: SUGGESTION #462-61 


V 

As regards the part of the suggestion relating the destruction of 
auxiliary office files and maintaining reference index cards, several such proposals 
were previously considered and, as a result of a survey in ten representative offices, 
the Domestic InteUlgonce and Investigative Divisions recommended strongly that 
there be no change in the rule for retention of field files for 20 years. 


' As for the portion of the suggestion relating to the microfilming of only 
closing reports in criminal and applicant cases and such information as thought 
necessary in security cases at the Bureau, Records Branch has been microfilming 
files for a number of years. However, they have confined this to files receiving 
limited use because of the activity in files due mainly to name checking. At present 
they are filming criminal files over ten years old but do not contemplate extending 
this practice to applicant or security files in the future because these files are 
referred to frequently. .It is necessary that the contents of the entire file be 
microfilmed. For all the reasons set forth above, Files and Communications 
Division opposed adoption of the suggestion. 

The Training and Inspection Division agrees with the views of the 
Files and Communications Division. 


RECOMMENDATION: 


That the suggestion not be adopted. On approval, no futher action 
is necessary as the suggester was thanked previously by letter. , 


0 
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Memorandm 
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FROM 


A* Belmon 




subject: ■ SEOmiTY BISK BBOGBAM ' 
O ATOMIC ENEBCY AGT 


date: 3/24/61 

1 - Mro Belmont 
1 - ifr© Donahoe 
I - Mro Weeks 
1 - Mr, Wannall 
1 - Mr, Jaquiss 


ToJbon — 1 
.Persons « 

Mohr 

Belmont . 
Callahan . 
'/Conrad — 


Malone - — 
Rosen _ 
Tavol - 
Trotter 

W.C. Sullivan . 
. Tele. Room — 

Ingram 

Gandy 





Since March, 19'48, we have maintained an index of employees 
of the Atomic Energy Commission (AEO), AEG subcontractors, military 
contractors and employees of other Government agencies concerning whom 
investigation has indicated either they, their relatives or associates 
.. at one time were reportedly associated in some degree with communist, 
communi st -dominated or pro-Soviet groups. Purpose of this index is to 
have readily available in the event of an emergency information for 
- dissemination to interested Government agencies so that any necessary , 
action maybe taken by those agencies with regard to re-evaluating the 
clearance status of the individuals involved. 

Prior to April, 195^> this index was maintained on $ .by 8 
cards. At that time the index was converted to a ^ by 8 loose-leaf 
notebook. The conversion was made because the index is microfilmed 
each month in connection with the Bureau* s Defense Plans and the. 
heavy cards did not photograph properly. Additionally, the notebook 
is much more easily transported in the event relocation occurs from 
the Seat of Government, 


The old cards were retained for record purposes and are 
^^sKill being kept, although not in a current status. For a short 
after the conversion to the notebook the'^ old cards were used 
as a ready reference to check information concerning 
<i.?h%i^rticular individual. This information was, of course, available 
c::J'4''%k,e file and the cards were referred to only to expedite matters, •. 
"-/'Within at least the past year there has been no occasion to refer to 
"/'/bHe beards, 

^i- mECOMMENDATIOM: 

gi/i. .^.1 . - ■ ' 

; ^ Since the information on the cards has not been kept up 

^Adi:dp,te and even the most recent information on them is now at least 
f/Sa. years old, even rare use of the cards as^ a ready reference would 
d b ^impractical. Accordingly, it is recommended that the old cards be 
\\ d S^^ royed, since their retention serves no useful purpose, . 
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^ ■ ?•... y ■■ .f 


:. GORDC^ B. ^ l?l,AY3iATS: . :. ' , 


Rearlet dated March 7, 19^1, captioned as aboVe adviSin 
that SA Playman had made a suggestion on August 8, 1958j regardihgL^t^^ 


of a report in security cases. 


February^ 2i,r 106Iy. fmplemeT# the procedure suggesled by SA Playman, 

Part ^Section. 14, pa^e 5, instructs 
su^Stioi^^e void if not adopted wtiiin two years. Accordingly, 
any further aeldibwle^^ment of sA Playman’js suggestion is precluded 
as it beyond the lii^ti&ibA,snt forth in manual. ’ , 
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lomi fom NO. -.10 
5010 - 104-01 


UNITED STATEi 


MemordWWmi 


A- , ^ ' 



Director, FBI 


: SAG, Minneapolis ' 


r subject; GORDON B.. PMYMAN 
SPECIAL ' AGENT 


: date: , Marcii 7 , 1961 


OJr'fiUJ./iJU AUliiJMX . . / i ' 1 


The Bureau is. deferred to suggest ibn made by SA GORDON 
PLAYMN on August 8, 1958 , r^egar ding the destruction of 
^®Sifchannelizing informant .memoranda following preparation of a 
^Mr^rt -in security cases.- ‘ ■.4...; ■ ' ' 


( WM ' Inasmuch as; SAC Letter 61-8, Paragraph E, dated Februarl 

1961, is’ identical with the suggest ion. submit ted by ,< 
'!|VJ|SA‘ PLAYIMN, the Bureau may wish to direct , a , letter to SA' PLA- 


him that his suggestion . has been adopted. 


2. •- Bureau. 

.2 - Minneapolis ■ 

ACMrsss , \ . <• 

■ .(4) - •- 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 
No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 16 

Page I2CI ~ 

Referral/C onsvdt 

Page IS2 ~ 

Re ferral/Consuit 

Page i S3 ~ 

Re ferral/C on suit 

Page 1S4 ~ 

Re ferral/C on suit 

Page IS5 ~ 

R.e ferr al/C onsult 

Page i S7 ~ 

Re ferral/ C on suit 

Page 1 S9 ~ 

Re ferral/ Con sirlt 

Page 1 90 ~ 

Re ferral/C onsult 

Page 191 ~ 

Re ferral/C on suit 

Page 206 ~ 

Re ferral/ C on sidt 

Page 207 ~ 

Re ferraL^C onsijlt 

Page 208 ~ 

Referral/C onsult 

Page 209 ~ 

Re ferral/C on suit 

Page 210 ~ 

Re ferral/C onsult 

Page 218 ~ 

Re ferral/ Con suit 

Page 219 ~ 

Re feir al/C on suit 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 17 





jfej'ch 23, 1961 


Miss I I ■ 

Fsdei’al ©ureau of fiivesti^tion 
KewYorkj Hew York * \ 


,b6 '• \ 
'b7C 


JDOar Miss 


,. .. ?.«• rs ■ , 

' ' "■< =!=• ' 

txj. ^ - ,■ .::: 

■*05 . 

/ ' _ t ^ iJSa ' . ^ 

. . , . ‘ s? .. “'S ■' . ts 


I ha,\re roceived tho copies ,o! the 


: , ‘ ^ The iht^rest ydo to 

’ r J: ; is greatly hpiirecia^^^ , 

'^-'^ V" ' ;'^hicerely yours, : '-. ■', 

“ :T'’ ' % ffl^ EdisyC.BoQiigt V- , ‘ 

S -^ ■■ ; 1 - SAC, New' York' ~'V' ^ 'b 

Kr- ■ 1 - Personnel file_of MiS.s .’ , ’ 

r' . -' ' ■ - be -' i 

S...-'.(5) , . ■■ bbc - .. 

' Suggestion #495-61; dated 3/14/61., .: -. ^ /' , 

’ NOTE: Referred to Domestic Iriteiligence Division for 
views arid recommendations. ' ’ ^ ■ 

■ 

. ‘‘V ” -v.T-.x, ;V;fe'^.vAf ■ ‘ - • '. : ; r 


'■ -be 
■• b7C 






*. -r/ \ fn^ ' 



S*/?^ '■ 


'mail room,! - . J 7 teletype unit 




Director, FBI 


SUGGESTION Streaitiling Procedures - 

CHAWEELIZING MEMORANDA (SAC LET. #61-8 • (B) 2/21/61) 

It is my suggestion that a "Standard Form" be by all 

Agents who are contemplating authorizing . the destruction o.a»%tifl'nnp.i 



Employee assigned to (Division) 

NEW YORK 


IBglBasaj^ha followirig submission of reports incoporating the^nformation 
*G"6rf^aineH" therein. f- 1-) 




H 



Current practice or rule (Include manual citation as well as facts) 


NONE 


Advantages of suggestion 




1. This form will insiire uniformity in submission of informatio 

2. A Standard Form wouad reduce time of Agents in either writing^i^y-” ,, 

dictating a memo each time the need arose . ^ ^ -r r 


3. Listing serials under the volume would expedite the clerical 

handling, ^ ~ 

s 5^^ 

' V , 3^ 

i}., A "Standard Form" would be more easily recognized and woiild eliminate 
the pos:.sibility of serializing or placing other mail on top of,, it. . 



Annual Savings (Show basis for estimat 




ESTIMATION NOT POSSIBLE AT PRESENT TIME 




u£A|by me, my heirs, or 


Signature and Title of Suggester 











V 




DOMESTIC INTELLIGENCE DIVISION 
March 27, 1961 


ADDENDUM: 


It is the opinion of the Subversive Control Section, 
Domestic Intelligence Division, that the use of a standardized 
form to record the destruction of channelizing memoranda will 
insure uniformity and effect economy in Agent and stenographic 
time. This is particularly true in view of the fact that such 
a form will be used throughout the Bureau and it is anticipated 
there will be a great volume of such forms used in the future 
by the field. 

The sample form submitted by the New York Office 
appears to be satisfactory except for the fact that the 
provision, therein for identifying serials to be destroyed is 
not quite complete or clear. There is attached a sample form, 
identified as Sample Number 2, which it is felt more clearly 
specifies the material to be destroyed. 

RECOMMENDATION : 

In view of the fact that the adoption of a standardized 
form in this matter will be the concern of all field offices, 
it is suggested that consideration be given to soliciting the 
views of a representative number of field offices as to the 
advisability of employing such a standardized form. In this 
regard, consideration may be given to the attached Sample Number 2. 





4 ' 4 

'SAMPLE 


SAC, NEW YORK (Pile Number) DATE 

FROM: ■ SA JOHN J. DOE 

SIB JECT : / 


In connection with, the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated • 

In accordance with the above, the following serials are to 
be destroyed. 

VOLUME # VOLUME:-'# VOLUME # VOLU15E # VOLUME # 


g§ £s-K>-8-5^ g f.SpafcLU> 1 0x4^ 


copies 

v).* 






ESrCLOSUBE 


*’'!otroyed by date 


MA.INTAINED ON TOP OP PILE, 
UNSERIALIZED 






S A I! B E 


!uai, 

SIIB^GUJ 


SAC# w wm, M«Hi’b$3?5 
Bk ^om j. t>OB 


mti 


In oonneation with, the destruction of chaimelising 
memoranda the information contained In the serials listed 
holow were incorporated ia. a report date d . , 

In hcoordanoe with the ahove, the following aerials are to 
he destroyed ♦ 

?0OT®# — ^TO«v# \mhvm 0- mivims 

\ 




jjl ft § P n r^- 




SS£t:i5:l^ 


i~ f 

^ j 


SjSfiiiku)/ 


CC^ 


§ of copies 


DBSfKOSBD BX_BAfE 


mimMivim oi sop of 

TTiSiHIABXgFB 
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SAMPLE NUMBER 2 

To: SAC, New York (File Number) Date: 

From: SA JoM J. Doe 

Subject: 


In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated . 

In accordance with the above, the following serials are to 
be destroyed. 


VOLlMEi^ 

; VOLUME if 

VOLlBffiif 

~1 

< VOLUME# 

r 

1 VOLUME# 




Serials 

i 

'"Sefials 

serials 

serials : 

1 ' ’ 

f ; 

: serials 


\ 


< 

' ■ i * 

6 \ ? 

! 

1 

1 ; 



Destroy all. serials in volume' except serials 


§ of copies 


DESTROYED BY DATE 








' ,• - F©dorir"BipeairWT^vestis^lsti;%. 7 'i ' ‘>6 ; ■ 

: ^ 1 . 6 $ ■ ," -. ' -. .V, \ 

; ; I 4 i$$ ^ «" "Ar^--" 

A\; . '~' oopi^s' tK© ‘■ 

" ., , 7.5?oB--''<i6'5SiBli6a\;1i6‘' 5h- POpaPotipa -v. - 

'•■^’ ^pj?6ce$s-3i5t, pf , 

'.; ;. 1--' similaif' 'auggastioa. 'liaSaa? - 2^taSy at,- tBe ipj^6$6at 
^.tiae md p3?Qpog^":i$-„'|5etog' poa^iderad along..- 
/ , plfa it'» ; ^ . ’ ■ . 7 ^ ^ • ' ; ,.;■' -•''" - V' 

'-'7' 77 / ■ ', „ 1 -"want, t’6 ■ .tfeanfc ,you" giving ■ ika 7 • 




*t.7AA--'7^ 1 Edgar :Hoover7, .'.v .“I'l -J, 

" -■ -rog = 

'l:-f. Personnel ' file of 'Miss . , , 7 is: 

‘ _ _ ^ ^ • '_ ' ' ’. . L, , ; , ,.; '•' ■ V' '''■ q”. *^ 

JERtmlrvjA'’ •/; '. ■; ;7 ’ 7'''' 7' /.'T'- A ' A?c ' ■ ' x A:^' 

. (5) . V (Suggestion #527-61 dated, 3/27/61) • .' • : ; 

B0TB_: Suggestion #V95*^.6l suliaitted.'by , 

New York Office , 'proposed a similar f orm xor .-cne-same purpose; 
namely, destruction of .channelizing memoranda f bllowing 
submission of : reports ^including . the information from them, 

3Jtl 3?0 C GX3l fc Q •This form Is presehtly under cbnsidefation 
" ■and Miss 7s,ugges.tion wiii be considered, in consonance 




3. Edgar 'Hoover ; 


. m3PVSLU)/n 

aa^i'Aneeles ■ • ^ 


cpg_ 


COMM-FBl' 


O, 

■»S ^ 


le-same purpose; 


in recenj 
;and Missf 
with it. A 





TELETYHE \ 


■Ate 


.lib 



tmpioyee Stjgg,estion , „ 

: ■ ’>ros'252 (R'i|r9-1 

-fv’ .-'‘-v 


Director, --FB.r* ' 




From;' (Suqqester's name) 


T®arch' 2“^, , 1961 

;- -JDIviBlpn.-.of.Asslghment,?'''*;/ *■' ' 


SUGGESTION-' 


>-;Tha't \-‘the" at%^ adopt'e.d.^ tlirbpgliout '- 'rX 

,• '• Field as - BIG LeJ:r’j>^-8 , ' dated 2/21/61 ^ ' captioned- “STREAM- 
:.,^10:NG;:BROCEpG^^ GHiU^RmiZIKG M , ' auttiorized . ' W • ' 

• llowing -Bubmi s s.lon _ .7 

security. •’• v 


. C’urr,e;nt- practice or rule (Include nIanu,al,citdtion ds^w^ll as facts).'- 

■ - , ■ . • S'ee! a’tt'acBn.ent 'i'*' ' '-'‘v- ' ' „ >-\7 ■:, . 


■ - 4 .-; vj f xo \ :' 

.» 7 ) / /•C6 '■ '■ 
■'‘^^',01,/ ; 

'•' / os- 


j.-'. 



’5r'7.7;77;type’':ri^ -'Thi's/--f btera.' w ;b.e" nsdd approximately \ ' 

: ■ %4-°007^ and^n^ly 'in' to Angeles .Office alone and wk'ere ' ^ / 

’ 7rm\iiti||le volniii^//^*^.sub;stantlal 7 n^ additional -forms w.owld-' 

; ■ , ■ : .'tofe nece3aaiy.:,;p^_Ta^j|^A>remendoua aid lai-ger-offlces.. , :; , . 


,Disady;antag7s^f su^g'fstlop;' ; i 7 7 ' '7 *' ' 

V ■ ■- '" ' ■' ■ ■■"■- ' • ' 

.-I '’ -'. s'- '' '' '.P '■ ' ' ^ ' 4- - ?' - 

71 7 ■ '7 ■' S : , :- ,:: ' • ' -' 

(The -use by the United -S'tgtes of my suggestion shall .not .form Weyhctsls 'o‘F a further.plalm of gnyCnature by me", rhy heirs') .or ■ >. . 

- assigns' upon t’he'Unlted^S tales, I understand that I will, be cons^ereih • ■ ■■ " ^ ' "' "p n is .adopted 

wlthln-two.ye.ars after 'submission.) ’■- J. ' ... ," , 

- ' ■• • ' Lm I Mr. ! I Mrs, - fcC^ KJi«-o _ . * ASS 1 1 — 

..' • - , ''• . -'• ''/j'Slgnatufe~'gn.a. Title of Sug^ester - 

' Recom'mendaliohg add7o1hments' oLPmslornHegd': - ^-ig CdS S d& ;thIS mafter/ ’Wltk ' ,1-.; ^Ol erk " 

■the ■of: the tos^'Ahgeles’.rOf^ ;ahd .It , the .. : ■ 7 ■ 

cpjisenshs that: this ■ f bim wonid be :a titaesaf Ing devI cei -particularly: due 
to the ■ tremendous ■vplume . Of cha.hhe liking f 7 ' fj | -- . 

'memp.S'' which-; the -IjOs'.'Angeles. Office' has' .7’7" sigtmiure an/rm^ Assliteht 'Bpe 

to ntorr3iwin3E?^^paBeadsjt3<on^^ It be adopted. . ■ . Agent In. Charge • 


7 - ih.i X 


signature anJ fltle.'AsSlS tant. SpeCP 

Agept .'In. Charge 
-7.-3 JO >■ ' 














UNBECdRDEh COFY 'h 








/l. 'ii‘' V-' ■‘>:y^- ‘".v- 




" ^V'-'T.v'. i." '-si' S>^■■’i^’,*^ 

: .' - 'V"’ .*/ ■> . ; '.' ; ri';; " ; . ' •S/?' ,.;■?&- ■ -r*;,ir it t ^ ^ ::?; ^ 

4' ».,v”;, « inrtT*.‘heTht' 'T)ipftC^^^^ 13'^^ rnrfriir«T* ' VaH^.aX .“1-- 5rv 'C'. 









■ i ' * ’''V".j%i - . ''■■'*> * ■ - “ 'i,' *^.. I'V^.-'. ■ '" ' '^J-5 , i vN ’;,'■ ''J 'W V. i’ .. -.^ -".i‘ ‘7.“i - , . ' r ■ ' ' 







OPTIONAl. FORM NO. iO 
50t0-i04 




FROM : 


: SA 


subject: 


In accordance with SAC Letr, 6l-8, dated 2/21/61, 
captioned "STREAMLINING . PROCEDURES. - CHANNELIZING MEMORANDA” , 
the following serials should be destroyed as information has 

been incorporated in report of SA , 

dated 


Destroyed by 
Date destroyed 


Pm 


ft j/J /I 








ENCLOSURE 


OPTIONAL FORM'NO. 10 
5010-104-01 


UNITED STATES GOJeRNMENT 


MemomTmum 


DIRECTOR, PBI 


-date: ^ V-6/6r, 


SAC, NEW -^RK ' ' (66-7111) . .'V 

... . . ' o 


??§ 
S ^1 

. iTs 


FROM 


\ subject: STREAMLINTN^^RBiDPPlES . I / . - 

Aaa-\/^ - CHAKNELiZIWG-='i^®.M0R-to '1.. V , 

/ m X SUGGESTION ' ’ ^ ^ ‘ ’ "■<; >• " v / i 

V \ : - ^ ^ ; ' fnWFMlTli 

. Re SAC Letter. '6l-8 dated: 2/2l/6i:, page ,4; uUlNl Ht 

section entitled as above. As a result of operating -under ; 
the systsp s-uggested. in ref -SAC letter, the .follovjlng 
' . observation and sufe'g^'stions are being made. 

» . The -Biireaa notes ,on page' 5 (5) .pf 'the ''SAC . Letter- 

/ , that. "Technical and microphorie- surveillance bhannelizing ' . 

: memoranda may be destroyed,. without the necessity of , . ^ 

. identifying in, the coyer -page's of the' repp rt . the- exact loc a- ^ 

tion .in the office files of "the original Infoi^atlon, - The C 

use of..an"asie3?isk identifies the source and, -bhe original • , ^ 

, information can be' readily located.'", *' ‘ ; - . ■ , ‘ |_| 

. , As the .Bureau is aware, the use of 'the, asterisk .' £) 

0 is hot iiraited' -ijo technical and’ microphorie surveillahces. • . 
They . are also used' -for top level informants. ■ In. addition, 

1 ^ ..by -using the asterisk for live informants in addition to , , . if | 

' ! w the technical and microphone ' surveillances, * the agents then 

0] are; not in a position to know the so-urce ;of the*" informajjion., . 

*3 All they have to know is that it is not "necessa^/to ^b^ent thi\ 

^/informtion which is in accordance with, the Bui^eau‘’'suiesi?res. 

? ? ^ Since, 'therefore, the , asterisk ulli hot tell the agent that. . 
^ I Tv) it is /a , technical or microphone serve illance, it is felt that 
-■■I ,tEthe rule; as' set in the ’SAC letter is. too narrow. "It is 
rpoM; recommended that the instructions be changed .so that it will 
. include all asterisk, informants and- not be- limited, to 
; fp(p technical and microphone sua^eillances. This reebmmeridatioh 


i -Qkyt~is based on the fact that the original information can be 
3” readily located as would be hrue for technical, and microphone 
Z '^^^^ILsurveil lance s . It- would also be more in keeping with the’ 

^ ^ Bureau's de sire #hf not letting the agent know the nature ,, 


and identity df' the/aource in furnishing the information. 




BUREAU (RM) 
NEW YORK 


• ", A -?i ■« ' 


WTMiDJG 
(-3) - 
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REC- 
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* ‘V- '’^'t 'l '■ 




■I-' IK,-" 


'■■' ^*' 7 *' 'V ' :'"^' V''!' 




’ '.- - 




■ ' ; '.'rj: -'’V'.V' 

vque^ib»-'a?tt&e^a^ 7 ; 7 •'.;7 

;? ' r-'l ': ' /'Vinstruction :':cbntaijigd; .tihe." SAC •. ILb.tter to ., ;the> >v r--- .v: , '. 

' ‘ 7 .Qf ^phameidzlng ' 


■; , ' cfermelizing'' memoranda’ :J*iXes^;6 tiie' sub j ep t. ';.s''',’- 

'XXlle; •: Xn dricUuding'^-theXiAf^^ Xapbrt. fo-i^,' ‘the /report. ■ 

/7 ' '^r^ : sh 6% :• thhXTth^ arfebcle . :carie" i^roin^ '|v7' 

„. ;;:^'-^777/^us:Xse1/t±hg'‘/put-X;he-fpa^j;;::cPXt^ 7. ;/'-'7'"7‘'7 

'77 '7/77' ; spqcifieaXijn '•^i^e/t^^Tblje^.prigjLnai^ /:; 

/ > : /located/ -ihV?;the/cdse^ X '.phbldbt7how'sp.aper>/ su^ / ‘‘•: 

!7/'/7 ;)v77 is-the .■rePbimen^iX ' iX.? 

;,? -V York Cffice 'that ; these’/ PhOuld/he/ destroyed samej-d's-ahy /. 7 ' 

;.■ ■ / /■'•:; 7 v'-lb:the'r ,/phanndiiZ'th^^ -■ t^otid/ dppear ^ 1 

' / /■ ./ ' 7/ ' to. , ahy-' •age^^^^^^ that the -priglhal^ wopild;/be the/'.pade^ 7 . " 7 . • 
7;-i7/77//f iie-'ori'the^h^spap^ : tl^l’sS^tl^;/hd ./,/ 

7/ /^TXX;/" the /ret^ph^r : 'll b/^wa^ 

7 / 77 * t7';7'/;7‘i7-'v7/./7^d^/^tg^t^',7jdramehts^/^^ ahpye,'' '■’'''/ 

>.y/:r'4''''' /7;,s^ggehtibh/b;re. 're'etdP'^^ /7',7: /7^/77 " -7//. ,7 
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■■^ .-i :.-,^..y. :vV^-v ;7 - /" v'- lv7y:>.-7^' 



,7\{ rV;*’;'V -7^' ^.■’-■’S^e- '^i^acTied l fft^fig^^^^^ -od^^d‘,’ji!d out; 

. . ;,-r C. \ icb^rBen^fp^ psTSonkeiX- e.ngage^^^^ :pofJf,f I- ^ey advise :} 

: fyeijueni; 7'e^ppknp^^^^^ ^1’£k' 

• i'; ' :. inc-7 7 j:^^ ■^6 rmai:i on’* ^kiik)houdR xdddi'i^^^^ ;^7i:fo T^n'difei onfe -;r7^ 


^n 4^ e ^ i V 4*0 

uk-mQ-rgndum. 


’,'■/' ■ Uni^., 'P'f ': [Ph'e ^^dop rdQ .Brdk^^^ ./B6ppv{i^^l:J^^ '• "■"-. if-- ' I'v- -*' y 
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'-^v ' -y y K- K‘‘'' ' 4 
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: :>BEG0MMENI}4.TTpNr 
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;.if > 

V, '-•- ^-Ti^iT>’.5=’u)’.. 

' ..‘aty.f;-.,.; 

-\'" , r--; 4-',-^!C-,;, •, 
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UNITED STATES GOVER5||PnT 

Memorandum , 


n* 


FROM 


No Po CALLA^HAN^, 

'v 


date: April 6, 1961 




Tol&oki .o. X 

»-.a 

Hie . . ^ 


t/.:;J'xe 

Hoiien : 

Tcvcl 

Trotter 

W.C. Sullivan. 
Tele. Room _ 

Ingram 

Gandy - — 


‘Srssy'^'ii p 


subject: disposal of OBSOjLETS movie film 

During tlie current inspection of the Administrative Division, the 
inspector has suggested that a system be set up whereby movie films could be 
purged at regular intervals which are currently stored in the Photographic Unit of 
the Mechanical Section. 

In order to comply with the inspector's suggestion we would appreciate 
receiving at least each 90 days advice from your division as to what films in which 
you have a particular interest may be disposed of. 


1 “ Mr. De Loach 
1 - Mr. Conrad 
1 - Mr. Renneberger 
1 - Mr. Srahling 
NPCimedj 

i2) 


. iL- 
hM ;K 


XP' 


YT-' .fjy ■ M 0 , 


a/ 


f. i fi 


4^ „ f'M' 

HOT 

126 Pl'R 17 1961 
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55 jvpR 2 ^^^ 



,tori£ ,:C66^m> 77' 7 ■ ' 7r < - ^ ' ';^ii ',17^ 


;>;i96i 




;^”’^^“>SXREmiNlK& TOGEDURES-^ 
' :;/ ■• ,;7 _ ; CHL^tpLIZim,.£lS10Mfi^ 


'>>■;■ «r‘. 


.'1 r ;■ 


, ce^rtaia clianga^ in present procednres,:teling vdth 


7 “^‘-/; ^' ^ ‘Snbiidss^ioE ;n#‘ : 



'•'’"■■'77. '■ .-Tlie'wer~aii" prncfeciures ^-feal’ing wit1i-tlil^‘'‘'7 . 
pi'ograrsi a;r©7lieing rscfednied for discnssion, at t^ie " 7: ; \ - 7*^^ 
f ortlicoMingx Xnternai '■ itj':,,.- ^^spionage -' Conference'’' 

of^MayxB79^.}>1961v''’TliV'‘-Biatters-reforr.^^ to.-in ;>7v” . 7‘- •;■'■. 

Teferenced letter'; wilX^b4\dx$cnsse^^^^ tbat: time-,77:> "7 ■.. 




- Mr. -, Parsons 
-Training ai^ 

- Mr. jBeljnonr 

- Mr. Bland 

- Mr, Kusliing 


nspection 


May 4 , mi 


: PIOPSSEIi IN 

'SECXION*870,'OB’THE’"- 
■ fMUAL- 0F INSTtgCTlON^ 




^ ^ rltm g> (l>,/paga 7^a<. undaP li^ading- 
«Cnanneli2ing Memoranda - Destruction of following 


submission of reports iHr security cases, « should have 
added’ 'as --a last ^ sentence t^e foliotvihg!' ' ^ • .. 


NOTE ON YEM / 


m 'Op.® 


Memorandum Mr. Maiojie to Mr. Mohr dated 4/21/6 
captioned^Destruction of Bureau. Brooertv. ’Sussest.ion Number ' » 
495-61, SuEraTEtea^Bvl York Office , E ^ : 

Suggestion Number 52/-01. suomitted Dv ] I • 

Los Angeles Office," recommended adoption, of a form for 
field use in connection with destruction ;of chahrielizing;^ ^ 
memoranda following submission of reports. ' nSu^gestf^ adopted 
andj^Forjii fd- 338 prepared for this purpose /I "Adoption of 




TDK/fbm. 

(8) vC, , 


necessitates above Manual change., i 

. /maiMi/'. ' ■ ^ 


tr-i cat 
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NOT R E< 


3-: MAY m, 1961 
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EAV-- ®iI0R'3bSE3O TELETYPE UNIT I I 

■ i." 






J)€^S “t I 






V'- 'K-7<-'*\--c~.cjav^sia5 






PERSONAL ATTENTION 

UNITED STATES DEPARTMENT^OF JUSTICE'^® ' 
FEDERAL BUREAU OF INVESTIGATION 


Jn Reply, Please Refer to 
FOeNo. 


May 9, 1961 


WASHINGTON 25, D. C. 


(A) TRAINING - DESTRUCTION 'OF NOTES — Effective Immediately, notes 
uaEen oy employees at specialized schools, such as kidnaping. Civil 
Rights, police instructors, etc., may be retained indefinitely. 

It IS the' responsibility of the SAC to Insure that such notes are 

prior to the separation of the employee from the Bureau 
I or any reason. 
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<» 'Wii 


a9196J 


%/3, 


not RECOTOili 
149 MAY 17 mi 
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OPTIONAL rORM NO. 10 


UNITED «§.TATE§ GOVE^^ lENT 

Memoranaam 

MR, TA7EL . 


FROM 


L. E, 3S0. 


date: 5/17/61 



Tols'ort 

Parsons 

Mohr 

Belmont -■ ■ 

Callahan 

Conrad — - 

DeLoach 

Evans --- 
Malone - - 
Rosen -- - - 
Tavel 

TrottPf 

V/.C. Sullivan . 
Tele. Room — 
Ingram -■ 
Gandy ■ ■ 


subject: western HEMISPHERE: FOREIGN FIRMS 

Ti 'O/O ^ 




Eesoription Of list: 64-1011-15: Newspapers^ periodioalsj news 

agenoieS} print shops and. publishers whose names appear on the 
Proclaimed List of Certain Blocked Nationals . 

The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. In an effort 
to streamline pro cedures and eliminate unnecessary reference to 
this data it is proposed that the material be de-indexed through 
removal of the cards from the Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
'names, A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch} Room 6309 IB, 

RECOMMENDATION : 

For referral to appropriate substantive division. 


CC - 66-3886 




kl''^ 


■ - 

2 MAY 26 1961 


(oG -2>3^(o 


NOT RBOORBgg 
149 MA\ 23 tggi 
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I OPTIONAL FORM NO. 10 

E0IMO4 

* UNITED STATES GQigCRNMENT 



UNITED STATES G(^l 

V Memoram\ 


um 


\4- 


: DIRECTOR, FBI ^ 

• SAC, LOS ANGELES (66-8) ^ 


subject: . STREAMLINING PROCEDURES 

CHiU^LEZING MEMORANDA 


ATTN; Training and 

Inspection Division 


ReBulet to Chicago 4/4/61. 

^ The Los Angeles Office is in agr^mdnfthat a form 

^ jifduld he desirable in 'Connection with the j(uestructlon of 
■ ^channelizing memo randa.. In this connecmon. It is pointed out A 
that the Los Ahgeles Office submitted a similar suggestion ^ H 

Qgnceming a form on 3/27/61. I | 

^ A review of the sample form enclosed i^th reBulet | w 

i_:i^i®cates the following considerations which might be considered 
as disadvantages to this specific form: sTIf 

1. The Los Angeles Office feels that the fom shoul<^[^e O 

•.""■filed adjacent to the report to which it relates ' rather th ai^ 

’*^ing maintained -uhseriali zed on top of ‘the file." By ha'vingJ ’ 
it filed adjacent to the report, if Is always readily a'vailgble^,,.^ ^ 
.and obviates the necessity of checking back" thfou^ several^ Ia, 

volumes as would be the case if it was maintained 'on top*'; of* 

^.the file -unsefialized." Serializing the form" adjacent to th^ 
-^report to which it relates affords greater control over thi^ 

^ communication. ^ |J| 

"~ a9 

3 2. The experience of this office to date in the des-^^ctiony I 

^ of channelizing memoranda would' indicate that the propdsed^;^imi 
^ has an insufficient number of spaces for listing the serials to 
be destroyed. "While it is realized" that a second page co-uad 
^ ■ be used, it would appear more appropriate to have more spaces 
»A.a^vailable as was done in the form submitted by this office' on 
^/27/6l. < 


3‘. It has been the experience of this office that wh.eri 

destroying. numerous channelizing memoranda, several "ind'Ivrdual 
volumes of ^££le will be compressed in-fco a s^gle volume and 






is§i 


?0l 


jb,Mv 




F 


, ..A r 


T 


LA 66-8 



vK/w? 


1 



it would therefore" appear unnecessary to have a one serial volme 
which would contain only a copy of the destruction form. 

She Los Angeles Office is in full accord with the 
suggestion, that a' form would he desirable in connection with 
destruction of channelizing memoranda, however, it is felt 
that in view of the foregoing, the suggestion of the Los Angeles 
Office of 3/27/61, offers greater advantages. 
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OPTIONAL FORM NO. 10 


UNITED STATES GOVERNMENT 

MemoratHkam 



: DIRECTOR^ FBI 


SAC, SAN FRANCISCO ( 66 -I 696 ) 


date: 4/10/61 


. STREAMLINING BROCEDURES - ^ ^ 


SUBJECT 


PRAINING AND 

Inspection division 


CHANNELIZING 


ORANDA 


ReBulet to Chicago 4/4/61 which attached a 
proposed form for the destruction of channelizing memos. 

San Francisco has reviewed the proposed form 
and sees no objection to its use. 

It is noted that the form contains columns for 
five different volumes. It appears that this number of 
^volumes is excessive and that it is rare that five volumes 
are used in the preparation of one report. It is suggested 
that if this fom is adopted, the number of volumes on 
the form be limited to three, which would be much more in 
line, .This would also give more space and would probably 
be more. practical. ^ 

f - Bureau | Cc- ij>XZjU4 ^ 

- Chicago ■ 

1 - Los Angeles ™ 

1 - Philadelphia — 

1 - Washington Field 
1 - San Francisco 

GAH/af ^ 










REG- 60 






66MAY29I; 





OPTIONAL FORM NO. 10 


UNITED STATES GQ^RNMENT 

Memomrm\ 


um 


DIRECTOR, FBI ATTENTION: 


5 date: lt/7/61 

TRAINING AND INSPECTION DIVISION 


FROM :/SAC, Philadelphia (66-21^8) 


: STREAMLINING PROCEDURES U 


SUBJECT 


CHANNELIZING MEMORANDA 


Re Bureau letter, UA/6l, to SAC, Chicago, cc to Philadelphia, 
regarding proposed form to be used at time channelizing memoranda are 
destroyed. 

It is the recommendation of this Office that the form be used, 
as it will pemit handwritten listing of serials to be destroyed by 
the Agent, thus eliminating need for dictating a memorandum. 


2 - Bureau I 

1 Philadelphia (66-21S8) 

WLP:pas 

(3) 










REG- 60 






«-r m JU 1961 

■ / %- r/f" 


6MAY29lif^ 


arils 








. ^ UNITED STATES G^ppRNMENT 

^ ^ Memorandum 


'A - 


TO 



DIRECTOR, EBI 

SAC , CHICAGO ( 100-34283 ) 




W' 


date: 


April 10, 1961 




subject: 


A r«»«r j»^Tr-n^y Ty > “* 'tr 


STREAMLINING PROCEDURES - 
CHANNELIZING MEMORANDA 


Rebulet April 4, 1961 and the enclosed sample 
copy|>' of a proposed form to be utilized in connection with 
the destruction of chahnelizing memoranda program. 

The proposed form has been examined and discussed 
by the supeihrisory staff of the Chicago Office as well as 
by the CCO. In general, it, is felt that the proposed form 
should be adopted. . 


4 


P 




The following observations were made for considera- 
tion of the Bureau in connection with any , revisions that might 
be considered as a result of circularization of the sample 
form: 

1. The CCO of the Chicago Office feels that a distinctive 
color for the form: would be most desirable. 

2. Above the item "Destroyed By" it is recommended that 
a line be added to note supervisory approval so that the CCO 
will know, that destruction has been approved by the desk. 


•^3. ,Z _1 paragraph 3 in the form it would be helpful if 

the formTwould also cover the scope of the agent’s file review/ 
in language similar to the following: 
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orrice, proposed a form; for use in rec6i*ding' de^ructidn' of 
cnannieiazing 'memoranda following * submission bfreports in 

■ cases as authorized 

61-aCE) dated. 2-21-61 . . The Domestic 
Intelligence Division suggested that a . modified version of 

lor%he™’ vle«? ^ of field rff ices 




^ m6i 


\FK3 
^QPM.|tFk( 


'A 






'>V- 
A 


V" 


pllivan - 
bom :; — 


mmix 





i 

. .VS( 

.[m^l 


r;f 

iELETYPE I 





u>S 


iSiSSiSSiBmii 


fy 


33; MAY I8' t96i 


.V< /f 

- I© ' 

V> ,-fg^p / 


'■- '© •’Wb"'-©' ' /i'5 . jj^'"\%’\ 

-a-M .bB ^ . 4 iIxO/ 



SAMPLE NUMBER 2 


From: 

Subject: 


SAC, New York (File Number) 
SA Jolm J. Doe 


Date: 


In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below v.ere incorporated in a report dated . 

In accordance with the above, the following serials are to 
be destroyed. 


VOLUME if 


VOLUME 

Serials 


VOLUME; 


>eriais 


VOLUME 


)eriais 


VOLUME# 


jeriais 




# of copies 


DESTROYED BY 


DATE 




p^IOTAINED ON TOP OF FILE, 


UNSERIALIZED 


enclosure 


MEMORANDUM MALONE TO MOHR 
RE: SUGGESTIONS #495-61 and #527-61 


1. The use of a distinctive color for the form should be considered; 

2. The form should be filed adjacent to the report; 

3. More space be made for serials and less devoted to heading for 

volumes; 

4. Addition of a line to note supervisor’s initials indicating approval; 

5. Addition of a statement to show the number of serials reviewed in 

preparing the report. It was also noted that the possibility existed 

that, after destruction, a volui^e might be left "with one serial, the 

destruction memorandum .which would be undesirable. 

» * 

The Training and Inspection Division considered these comments in 
concert with the Domestic Intelligence Division to arrive at a form embodying those 
suggestions which were practical. Two of the additional proposals were considered 
impractical, the use of a distinctive color and the fact that consolidation might result 
in a one-serial voHime. There are only so many colors available and these are already 
used for forms of a similar size to the proposed form so that the possibility of further 
confusion existed. It was felt that the appearance of the proposed form is distinctive 
enough’ to be noticeable. The possibility of a one-serial volume resulting from 
destruction of channelizing memoranda was felt to be quite remote and eveai t£ it did 
occur, simple .administrative procedures could be devised to handle the situation. 

The remaining features were incorporated into a form (copy attached) 
which is submitted for approval. 

RECOMMENDATION: 


1. That the attached form #4 be approved. 

S(a/^ 

Vh' 

2. That the attached letters of appreciation be directed to the Misses 

for their suggestions. /y ^ 




■b6 

to7C 



7 , 

3. On approval that the proposed form be directed to the Forms Desk for 
the necessary handling. 


4. That this memo be directed to the Domestic Intelligence Division for 
the necessary manual revisions. ^ 
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OPTIONAL F^RM 'f^Ol 10 


^niteI) States' Gov^pll: 

"Memoranmm 


lENT 



FROM 


Mr. Mohr 


J. 



Tolson 


4/21/61 


’■ ^ -MU \ 


" - ’ -f // * 

DESTRUCTION OF BUREAU PROPERTY (/ ^ 
^SUGGESTION #495-61 ^S UBMITTED BY 

NEW YORK OFFICE 


subject: 




Trotter 

W.C. Sullivan - 

Tele. Room 

Ingram . 

Gandy . 


SUGGESTION #527-61 SUBMITTED BY 

LOS ANGELES OFFICE 


■bo 

b7C 



J*' I) -rs' 

SUGGESj?TONr '3o1jhr^tfg^iTC^ Pf 9 posed forms (copies attached) des%ied 

lection wit 
reports in 


for use in c 
submission 



fporating 




PRESENT PROCEDURE: Agent prepares a memorandum at the time he dictates repo 3 ^ 
listing^annelizing memoranda by serial or serial scope and requesting Chief Clerk' ^ 
office tPdestroy them. This is reviewed and approved by the supervisor: when reviewfeg 
■arid app^ving the report. The employee destroying the channelizing memoranda initios 
tlie destruction memorandum also noting the date and files it in the case file as a- per-S^ 
rcfi^^nt ?^cord. This procedure of course relates only to such channelizing memoran& 
a&^iSe susceptible of destruction. ^ tlO \jVl ^ 




ApyANTi^QES:, The use of the form would standaijdize the procedure, eliminate mud 


the time consumed by Agents and typists in preparihg'-memoranda, and facilitate clerical 
handling. | 


OBSERVATIONS: Miss| |submitted her proposed form first which was con- r 

sidered by the Domestic Intelligence Division. That Division agreed with the need for 
the use of a^ standardized form to record destruction of channelizing memoranda. They 
noted several shortcomings in the proposed form which they altered to their satisfaction 
and recommended that the modified form (c opy attac hed) be sent to a representative 
group of field offices for their views. Missf 
proposed form with the same idea in mind. 


in the meantime had submitted her 
The matter was discussed with the Domestic 
Intelligence Division which agreed that, inasmuch as their form was in effect a modifi- 
cation of her proposal, their form would serve as a modified version of both suggestions. 

Accordingly, the views of the Chicago, Philadelphia, San Francisco, 

Los Angeles and Washington Field Offices were solicited. They were unanimous in 
their comment that such a form was desirable and should be adopted. However some 
additional suggestions were made by these offices concerning the proposed form as 
follows: 

Shcus ua.es 
1 - 66-3482 
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UNITED STJmS GOVERNMENT 
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STREAMLimm FBOGEDWES - 
OHAMELmm MEMOEAmA ’ ~ 

ReBulet 4/4/61. 


y/ WO feels^iiat, the useb^^e proposed fom 

womd be or defimue'adraPta^fd'tB Agents as^ well as' 
the clerical mylojees* . ' ^ 
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OPTIONAL FORM NO.^10 
5010-104 * ^ 


, ... ^ VNITED STATES GOVERNMENT 

Memoramum 


FROM : 


subject: 


In acoordaiice with SAO hetv» 61-8, dated 2/21/61, 
captioned moomm^ - cMSifsaiisias 

th© i^ollowing soj^ials ehotald b© destroyed as information has 
been incorporated in report of , 

dated . . . 


Bsstroyed by 
Sat© destroyed 


irry^r'-'iS'S 

bbirs * M 

[fli p ' W !S=P^'^lr^l CqJ^ 


SA/kpJ^I- t^'X 


-901 J 

enclosure [ 

Ptlcpaseb R>i Xos oFptui 


SAMPLE NUMBER 3 


To; SAC, New York (File Number) Date; 

From; SA John J. Doe 

Subject; 


In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated . 

In accordance with the above, the following serials are to 
be destroyed. 


V0LUME£__ volume i ■ VOLUMEj^ VOLUME V0LUME#_ 

Serials Serials Serials Serials Serials 


Destroy all serials in volume except serials 


^ of copies 


DESTROYED BY 


DATE 








MAINTAINED ON TOP OF FILE, 
. UNSERIALIZED 




S^/nPU ^2 By J>fysr/o/^ y/ei^s 

©/= Fte-L^P 0FFs<je^ 




3J 



In connection with the destruction of channelizing memoranda, the 
information contained on the seriais listed helow was incorporated in a report 
dated . The review for this report was made from 

serial through serial . 


In accordance with the above, the following serials are to be destroyed: 




V FD-338 (4-21-61) 

» On-IQNAL'PORM NO. tO 
SOIO-IM , 


^ S 

UNITED STATES G^I^RNMENT 

Memorandum 

TO : SAC date: 

FROM : SA 


subject: 

In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated . The review for 

this report was made from serial through serial 

In accordance with the above, the following serials are to be destroyed: 









Routing Slip 

0-7 (Rev. 2-1-61) 


Date May 12 , 1961 


TO SAC: 


(Copies to Offices Checked) 


CD Albany 
CD Albuquerque 
[d Anchorage 
CD Atlanta 
CD Baltimore 
CD Birmingham 
CD Boston 
CD Buffalo 
n Butte 

□ Charlotte 
i— i Chicago 
CZ 3 Cincinnati 

□ Cleveland 
CZ) Dallas 

1 I Denver 

O Detroit 
n El Paso 


^Z] Honolulu 
(liD Houston 
CZ Indianapolis 
EZD Jacksonville 
Q Kansas City 
CZ] Knoxville 
Las Vegas 
CZl Little Bock 
O Los Angeles 
HZ Louisville 
HZ Memphis 
HZ Miami 
^Z Milwaukee 
Mlnneopolis 
HZ Mobile 
HZ Newark 
n New Haven 


rZt New Orleans 
O New York City 
O Norfolk 
HZ Oklahoma City 
HZ Omaha 

Philadelphia 
HZ Phoenix 
□ Pittsburgh 
HZ Portland 
HZ Richmond 
(ZZ St. Louis 
CZ Salt Lake City 
HZ San Antonio 
CD San Diego 
^Z San Francisco 
CZ] San Juan 


LJ Savannah 
HZ Seattle 
Springfield 
HZ Tampa 

HZ Washington Field 
CZ Quantico 

TO LEGATt 

□ Bonn 
CD London 

□ Madrid 

CD Mexico D. F. 

I I Ottawa 

CD Paris 
CD Rome 

CD Rio de Janeiro 
CD Tokyo 


REt FORM FD-338 

INTRAOFFICE MEMORANDUM TO INDICATE 
SERIALS DESTROYED RE CHANNELIZING 
MEMORANDA 
FBI FORM BOOK 


[3 For Information [S For appropriate action ^Z Surep, by 

I \ The enclosed is for your information. If used in a future report, CZ] conceal 
all sources, HZ paraphrase contents. 

CZ Enclosed are corrected pages from report of SA — — . .... ■■ ■ 

dated ■ ^ 

REMARKS: JJlfcIdsea . Is a Supply of Form PD-338, 

”*Intfa6ffice .Membraridum to Indicate 



destruction channeliasing memoranda 
following submission of reports in security 
cases. ~r Place one copy of FD-338 in the FBI 
Form Book, 


Forms' Management Desk 
Training and Inspection Division 


'--•-"Snclo8uro(s) 
; Bufile 
Urflle 
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taken to place it into effect; 

_ b » The interest which proinpted you to' 
si^hfit yo^ idea to me is indeed appreciated; 

' ' ; ; ' 7'y |l|^3incerely yours;- 

; . 1 - SAcTlSs^eiejif apb i 7 ; . 

', 7^1 - Persoiinel file of Miss I h »- 

- JER:het2,^guggestion. #527-61 dated 3/2 

‘ -'{ 51 - " ' • ■ '■ 
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, to.iidviae von that a moditihatioh' vojir*' iVlAa haa hoon ^ ‘c-^ ’ = 0 . 


adopted; Tke'necessary steps are being taken te place' ri-i 
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it into effect. 
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NOTE: Based On Menid Mr. Malone to Mr. Mohr (feted 4/21/61^, , 
JER:het, re Destruction of Bur eau PropertvASU^ggstioh #495-6lTr 
, E.ubipitted’tby l ^~\ New York lOmce, Suggestion #527-61’- r :: 
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iB^H'ED STA'f!feS GOVERN^^T 

'Memorandum 


TO 


FROM 


sunjKC'r: 


im* TA7EL 
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DESTRUCTION OF ^PLICANT 


L» E. SHOm 





Tolson . 
Parsons 

Mohr 

Belmont ^ 
CallatTon . 

Conrad 

DeLoach 
Evans — . 
Malone _ 
Rosen — 
Tavel — 










Trotter — — 
W.C. Sullivan . 
Tele. Room ~ 


.1 ^ 


-TYPE PERSONNEL, FILES 

rJi ■ 







At the present tiney Personnel Records Unit of the 
Files and Communications Division has approximately 183^000 
applicant file^^tored on, 95 sections of shelf filing equipment. 


4-rua,~iyen 

During the past years with Bureau afprovd^y we have 


managed to dispose of many thousands 'obsolete applicant files. 

By memorandum dated June 16 y 1955y the Executives Conference 
with the approval of the Director approved the destruction of 
applicant -type personnel files over ten years old where no 
information of value was contained therein, (67-80000-1883) 

By memorandum dated June 3y 1959 y it was approved that index 
cards pertaining to these files could also be destroyed. 
(66-3886-831) By memorandum 'date d'i fun'6' 83 y 1960 y the Executives 
Conference approved the co'ntinuation of this destruction program 


% 

El 


which included all- file ,s through June 30y 1958, 


(67-80000-8387)^ 


S3 

Q. 




At the present time y it. is believed this destruction 
l^period should be extended to include all files through December 31, 
11955. The files which would be considered for destruction would 
Ide where no investigation had been conducted on the applicant and 
nhe only items in the file would be the application blank, interview 
Isheety and possibly other correspondence of no further value. 


Regulations of the General Services Administration 
concerning Federal Records indicate that applications for 
employment and related papers may be disposed of upon receipt 
of a Civil Service Commission report of inspection or when two 
years old, whichever is earlier, Ai'<^hival authority is not 
required, for the destruction of applicant personnel files. 
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If destruction of the files as set forth in this 
>roved, approximately 83,400 files could be 

REC-'5tt: 
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(RecommMS&Si^^^hn page 8) 


(3) te I / /C* 

] fl ^ 








r7‘ 




66MAY24196'f 


L :irched L,, ^Numbere d- > 


^ mi 1 


1961 







f 










Memorandum L, E» Short to Mr* Tavel ' 4-5-61 

Re: Destruction of Applicant-Type Personnel Files 

TCHzllh 


RECOMMENDATION: 


That authority be granted to destroy all applicant- 
type personnel files which contain no information of value and 
index cards pertaining thereto^ dated prior to December 31 j 1955, 
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.Miss 

Federal Bureau of Investi^tiori 
Honolulu, Hawaii 
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Dear Miss 


Uf 


the Bureau’s ppeMtions. Yodr idea is beinig carefully 
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.your observations ayailahle to rue is indeed appreciated.'*^^ ^ 


Sincerely yours, 

, 'Edgar Hoover ' 
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1 - SAG, Honolulu 

*. - Personnel file of >MisS| , 

^}5J^:he^(ShggeStioA dated 6/14/j61) r ‘ 


-'.vV'ril ^ 


■o 

.cr^ 


u/'v/ ' >.-*• 

t- 


w 

no- : 


MOTE: Referred to" the Files and Communications Division 
:vinws-and- recommendations. 
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-S.UGGJESTION 
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'■■■-itl-.''. 5 PSte.s 4 'If^'es *''db 4 nd 1 i''.d 3 W^ 8 ®’. 'io.'.ha^;; 'dsq.’and'-thexT' dqsl^c'tibii 

-J.c:, would Provide ,’ad^d,j^^^ ad wbll^ as- csti'ei^in^^ .qpera.'^ip'nS'i'' ^4 •;, ;■' 


■ 4 ' 4 - 4 r' 4 -V 4 ,:;,- 4 -,.p -;;i- 'v'.c« 





•-as 


Dlsaa Van tage's of .suggestion 
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OPTIONAL FORM NO. 10 
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UNITED STATES GOVERP 


Memorandum- 




Tolson 




TO : m, TATEL 


FROM ; i, E, SEOBi 


subject: SUaaESTION 664-61 



date: 6-21-61 



■b6 

b7C 


Empl 

suggeaijed -bha 
used be des^ " 



^'bes4:BujcA-i£rYi a 



Rosen . 
Sullivan . 

Tavel 

Trotter 

Tele, Room , 

Ingram 

Gandy 


Honolulu Division^ has 


c'-,^ 


double ggyp/' s of olassifioations no longe r 


Existing instructions contained in Part II, Section 3, 
page 13, Manual of Rules and Regulations state that, ''Files 
and records in field divisions nay be destroyed after they become 
20 years old," It is believed by the Files and Ooimuni cat ions 
Bivision that this provision should be followed in destroying 
double zero files and that no special oonsideration\e given to 
the destruction of such material, &c&^'Lfo rO dh i fi 


i-fioz. 


RECOMMENDATION: 


0->-i 


irj Fi^id cL(vii/aAjs 



For referral to the Training and Inspection Division, 



u\ 






ADDEKDJjA of training and inspection division, JER:het,"^/22/61. 

I m REC- 23^4 

The Training and Inspection Division agrees with the views of the 
Files and Communications Division set forth above. Further, the Insp^ection Staff 
has advised that in their experience, retention of the double zero files in question 
should present no space problem as they are not of sufficient bulk toSjequire much 
space. For these reasons it is felt that the suggestion should not be- adopted. 


RE COMMENDATION: 


B JUN 27 1961 


That the suggestion not be adopted. On appro val, n o furthgXja^Von 
is necessary as the suggester was thanked by prior letter. 

PJI 
wa 


JUL 3 




optional fORM NO4 10 


UNITED STATES GOVERN 




Mr. Mohr 


'date:; 6/22/61 


J. F. Malone::^^^ 


Tolson 

Bclnitont', 

* j^Cal\ih<ih 
:^r,^1uad _ 
" ^ DeLoach 


V Sullivan — — 

Ta'/er-= ^ 

Trotter 

‘ Tele. Room . 

Ingram 

Gandy 



subject: training FILMS 


0i/ff-e./9cZ 

It has been recommended and approved that the filin^ 'lnside^ 
^jdieJB!BI,/^'M^^ JPBI" and/'PnjGuar,d*!- be used no longer for trining~^ 

purposes as they are old and outdated. These films have also been used in 
the past in connection -with speeches, and the Crime Records Division has 
indicated they should be discontinued for speech use as they are out of date. 

Several of our field divisions have permanent retention copies 
of some of these films. It is advisable that one copy of each film be retained 
here at Seat of Government for historical interest; however, it appears that all 
other copies should be destroyed. 

RECOMMENDATIONS : 

1. That all copies of "Inside the FBI, " "Men of the FBI" and y 
"On Guard" be destr oy^, with exception of one co^ of each film which will yy 
be re tained in'th:C"~Photo graphic JLajtoy^ator y for, hi storical pur pose s. / 

/- topf oP^P^oiTTIFr/-} / A/ c C> /a/ 

/jAL 




2.. That enclosed SAC Letter be forwarded, advising the field 
that these 3 films are no longer being used, and instructing that all copies in 
the field be destroyed when present commitments for their use are handled. 


/}!p MEiFIP if (a 

’ “■ ’ . V [ ^ i - 




■ ' «■ ’ . ' 
Enclosurex'^tj2-cAs^ 4 - 4/ 

1 - Administrative Division (with enclosure) 

1 - 9£j^® Records Division (with enclosure) 
Hudgins, Room 7240 (with enclosure) 

1 Malmfeldt, Room 4234 (with enclosure) 

EDS:=^ht(6) 5g JULiaiaSI 





! " 








GOSTA ,HIOA. -~ GEItM^rMESISmTS 


IJeacpiptiona Germatk teh'idek ■ > ^ 

.'■■ ; , ■-’ ' ' ^ ‘ ’■ ^ reg'is^rc‘fcio7t ‘ ' 

>:> „.‘ ^ ■■.■'- '7 :V''7'. Geri;,i'fiGatj$aV:( ^'"■V''' 

• V. \ Oe.rmana-> w%o 

. 1 :-'''"' ../■■ ■■■, /' 'i- Gi-bisena Of Goaia.BiQaf and -•-■■■.?' 

- ; -.r-f . r persona': bqi%- in Goa^^^ 

«■ V.,' v''-'"'' \ jJ ■ bGGonef Oosia Sidan 

. :' '■ ;'■ -V ^. " '':vV ^Gp^a :y^ , 

■" ' tf■'^^;'- 'V:. ; :0O itiGludihg: HonOq 
' ' ‘ ' ' ' ’ of pefaona deported. 

c#-L — j. -j' ^ »',i.y>f o. : ii' 

' ■ ■: '..rir 




^tateai yGem 

Gerikana. under houae. dvreat^ 

' GeTMdna (and dibherp / confined^ 
dpnGentrdtipn p^^^ v 


''iby.-y; 

; attaGhedt listinga of ndmea called -bq' owr" / ' 

’ PP^donnel engaged in Name dHeok^.workv^ 

that the_ freqtmnqy of refer Pnoe ^td theae'liatinga Gauaea unneGeaaarjj 
mrk peGauae inauffioient information i a. available . to^ effect an > -f 
^d^t^f^Gat^qn, In an effort to atreamiine pro Gedurea and^elimi- ' 
nate unneceaeary reference to thi a data iP i a proPbaed thaP.Phe . , - 
material be de-indexed through removal of ih e carda from the ' ' ' ^ 
Bureau \8indiGea., ■':■'■{ P:\\rv ■•/'. • ’<• :'0 

" . requeaied that the appropriate a^datantive . super- 

viaor review the above Hated file referehoea to determine if anv 
.reason exiata for ^retenMon of the indexing: On these, liaH^^ of ; t 
*. . ^ potation advising of the deGiaioh reached may be placed 
on th^;^s memorandum* ^he ' memorandum; should be returned to the ‘ ’ 

Correlation Unit of the Eedords ’^ Branchs^ Boom 6309 IB, ■ ■ } ? ■ 

. ' 

For referral to dppropriate{_pubat'an.’^€^^i'tiifi,^pfilS,§i$^^ 
^GG-66-3286 ; .. ■: 1' 6 4/'' >3^ 2 ? 4,'^. 




' BEGOMMENBATlONs ;• 



JWlisbrh 




. NC)^r ^ 

i67 4ii.kSiv3^.' 

• PAGE. fWO 




andum- ta Mr 9 Ta vel 6-22fbX * ' 

Costa Siod y ■ Cerimn Jiesiddnts 


ADDMdJUk ■ _ ^ K F AltMieg 

imcpMMEmAiioNs''0,'DOmsTiG^ ■: 


; •., \ \ .Based ' ujxon d of '^the jmte7]zaX - ^ .,' 

above s diiiis d ivisi on PonourS wi th 'bUe: proposal that' 'the » I*- ^ 
mteriaZ. mentiOdSd there in p$:dedtTdA^ed throngh . TeMovaZ .F 
the cards -f.rgni B^ The mt^ 

appears Fto be: ibbsolete (having been recei tea in dS42) 
hOrderOgdtorya oohtairvs no idenfiTgihg'daia .drd^ therefore 
bkZieved to he of to pertinent taliie-^ " : ' : ' ’ ' ; . 


V . further resdttvtenied: thdtyserig2e'.l^^ 

64r21 Op-A^I^ -"'Shd 64t21 OSZA-^dJa"' be destroyed ts ? theg no - ' 
loriger serve .any- Useful' purpose'm .ff: V- - 


OPIlONAl FORM NO. 10 

UNITED STATES GOVERNMENT 

Memorandum 


0 


UNITED STATES GOVERNMENT 


Mr, Mohr 


d.'\te: 7/12/61 


H- : Ji F, Malonfe'V ^ ' , 

/ . ■ U Buyu^CLU^ 

SuBjisax! DBSTEUGTION OF GHAFfNELIZING MEMORANDA 


I Cl} 


Tolson — 

^ Bolmonl 

^ ■■-- 

Callahan - 

Conrad 

DeLoach 

Evans 

Malono 

Roson 

Sullivan 

Tavel . - 

Trotler 

Tele* Room . 

Ingram 

Gandy 


SAC Letter 61-8, dated 2/21/61, captioned ’’^reamUning 
Procedures ~ Channelizing Memoranda” authorized destruction of channelizing 
memoranda following submission of reports in both individual and organizational 

security cases. 

Analysis of suggestions made in the past that might have some 
relation to this procedure disclosed the following two: #891-60 submitted by 
SaI |of the New Haven Office, on June 15, 1960, and #787-60 

Emitted bv l l ot the Newark Office, on April 14, 1960, which 

proposed the same or similar procedure but which were not adopted at the time, 

\ Since the Bureau rules permit. due recognition of suggestions if adopted within 
a two-year period follo wing submi ssion, it is felt t hat letters of appreciation 
should be directed to SA and Miss for their contributions, 

RECOMMENDATION: 

Th at the attached letters o f appreciation be directed to SA 

land Miss I I 


’ Ndt BECORDE15. 

^ \ I/ «J99 JUL 21 1961 


dr 




Enclosures , 
'VERihetW' ^ 


55 JUL 251961 











lW W81 


n-RTGINAL COPY FI 





MB. TAJEL e/19/61 


X, E. SHORT 
POLJTIGAL - PERU 



Descrip-bion of List: 64-1602'-833 Important personalities of the 

Peruvian Chamber of Deputies with their committee functions and 
political affiliations by political party, bloc or coalition. 


> 


•• The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification . In an effort to streamline procedures and elimi- 
nate unnecessary reference to this data it is proposed that the 
material be de- indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on^this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Boom 6309 IB. 



/ 

k) 

d 




I 





Memorandum to 5!r, TaVel 
Re: Political - Peru 


ADDENDUM m^rns 6-23-dl 

RECOMMENDATIONS OF DOMESTIC INTELLIGENCE DIVISION 

The material referred to in 64-»1601-83^ namely a 
list of ic^ortant personalities of the Peruvian Chasiber of 
Deputies, was furnished by Military Intelligence Division, WDGS, 
on 4-17^46 and is contained in a Military Attache's report for 
Peru dated 11--29-45. 

The list, while it identifies individuals by committee 
functions and political party, is devoid of identifying data 
which Would be of material assistance in malting identifications* 
It is recommended that the material referred to above not only 
be de-indexed as proposed, but that the serial be destroyed, 
as the material contained therein would serve no useful purpose. 


^ 2 - 






- i' 
. 'i- ■ 


# 


i 


■,-\ V 


tec-,95 -3 ^ f 


I xse^n 







July 26, 1961 
•PERSONAL 




Mr. 

E^deral Rureau of Investi^iion 
Albuquerque, New Mexico ' 


,:'b6 

b7C 


^DearbMl^*- 


■ /Al&ough your idOa was not adopted in this - 

instance, ” 

„,™it it to me. . 


■ Stoierely 


JUL 3 8 iS61- 

GOMM'FBl , - 









' 2; ' , C i -l': 

,, -Tn , 

. , ' '•£(; f»si ■ '• •-' 

:.n 


T ; ,i have received j^our sugg^^s^^^ 

.the disposition'of serials in Certain files to further ' -V 

.' streamline the Bureau’s operations. I am sure yduT^I ^ ' 

be interested to know that a shnilar proposal was preMous^ ■ ^ : 
considered and not adopted because it was decided th^ stta - ^ ^ 
a. ] ' • " ‘ - 


Albuquerque 
, 1 - Personnel file of Mr.' 


ER:het|p!(Suggestion #25-62 .dated 7/20/61) - 



~ Tolson 
Belmont 1 

' Mohr'li :: 

Callahan . 

Conrad 

DeLpach. 
Evans 


NOTE: 'Suggests that serials In double zero files be destroyed 
when material is.;,three yep-ra^ld an- the intere^c®sa;®i|gmr^ . 
space. Suggester jtfstifies'hi^ pfoposal by pointing out th^^uSh* 
maferial.need not be indexed. States that material fcr, double 


Malcxie _ 
Rosen.'— 
Sullivan : 
Tavel ^ 
Trotter _ 
Tele 
Ingram 
Gandy 



in SAC Letters are put in Maii'ual Changes and .have no value *i' ^ 

Vi 


■ l&lnV /■ r-; 

■ V MAIL ROOM L_J TELETYPE UNIT I J 


u ~S 







after three years.^ SAC .Rightmyeiv of the Albuquerque Office ■ - ^6 >• 
did hot recommend adoption of the suggestion since he favored, ; 

the current procedure of retention of serial s in doubre zero fi les; A ^ : 

A similar suggestibn (#664-61 sJbfagitted.by l | of , ; 

the Honolulu Office oh 6/14/61) that double zero files in , v . 

classifications nolonger used be destroyed was previously 
considered and hot adopted. ; Files and Communications Division ' 
commented that under existing-procedures, fhes and rre cords in ’ . 
field divisions inay be destroyed after 'they become 20 y ear, S : old and 
they felt this provisibn‘,shbuld be fpllbwed in destroying double, zero / 
files. .The Inspbctioh Staff, Training and Tnspectibh Division agreed * 
and further commented that, ih their experience, retentibn of double j. - 
zero files should present hb space problem as, their bulk is not such • ' 
as to require much filing space. /Training and Inspection Division . J 
also notes that double zero files: are used in the indoctrinatioh of ; , 

agents newly assi^ed to the field/ Fbr these reasm^ j 

should not be adpptisd, ^ : / 






EmV>loyee Suggestion 
FD-252 (R^. ' 


.A^ bo 

hlC 




7 / 2©/61 


From: {Suggester's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

ALBUQUERQUE 


It is suggested tha-^\s^ials iiy|^ouble zero files be destroyed 
w hen m aterial is threeyears~m~d^ — Th'e'-Manual_jof=RTrlies’‘and ” 

Regulations states that material in double zero files need not be 
indexed. (R&R, Part II, Section 3, page 5), Instructions for 
double zero files is received from SAC Letters. SAC Letters 
are indexed and Manual of Rules and Regulations allows SAC 
Letters to be destroyed after three years. (R&R, Part II, 
Section 3, page 14), Instructions which come out in SAC Letters 
are put in Manual changes and have no value after three years. 


Current 

To retain serials permanently. 


Disadvantages of suggestion 

None 






(The use by the United States of my suggestion shall not form the ba 
assigns upon the United States) 


I 1 Mrs. f ll 



















MB. TA7BL 


6/88/61 


L. E. SHORT 


GOSTA RIGA - ITAZIAN^BESIDENTS 


) , r ■ .1 

'bes't/Q a c4io a) ot' p o^v- 


n . . . . p r • ^ 64-8108-G-‘8 lijalians registered by the 

^^G&^ii^mf&ai^Jge^iPiimentf including names of persons deported to 
the United States, 

The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. They advise 

that thp. fT'pau.p-n.cii n-P ■rpPor'onpo +n -hh 7**0 7 7*0-A7r>/^ r% rt It t> ^ tr, ^ t-r\ ^ ^ ^ ^ ^ 


identification. In an effort to streamline procedures and elimi- 
nate- unnecessary reference to this data it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branchy Room 6309 IB, 


JE ■ f ■ 






REC OMMENDA TIONg 


Cq/ 


NOT RECORDB® 
199 JUL 7 1961 


'^-66-388V appropriate 

JWM sb rh 


I2AUG1 19ainY 



:,BS^ INTMLiaM^^ ;; ■; ; ;\V. J ,., 

V /.' . ■ f ; Based upon d/'PeviMw of the. material Tneriiioned ' . 

' . above » this diuisiofi Gonours -with the proposal that the material'} 

be deri?mtexed through, remopal of the: Pairs' from \ 

'"^[ fBurecm^ indiceSi •The'material referred to appears to b&:. ; . ’ > , •; 

.; • :i\Opsolete: • fePe i ued in ;i 94.S) unbMe,rogg%pfg I .• (; ; . 

j.S -GOhtaim' ^ daidy ahd. appedrk to be -bf' hp t ; 

^ :.\/'^pertlhetlf: Valuem’- }; f i \’'’V 

j- v\‘’ recorm^Pded that" Serials 64^^ , 

if } : be destroyed as they ho Iphyer serve any ifseful purpose* J 




■' ' ' «>'' V *' '<• *'* 














V, r v«^ ■ '"j"' 


^"*■' .' 2 '-^^: ' '' 



OPTIONXl rORM KO. U> 


UNITED STATES GOV 


Memorari 




subject: 


MB, TAYBL 


i. E, SSOR, 


EESTBUCTION OF RECORDS 
(66-3886) 


date: 7-21-61 






FIREARMS IDENTIFICATION (BOOKLET) ■ 
94-3-6 j Sub 6 


The captioned booklet was prepared by the Bureau in 
1941 and was designed', to he widely distributed to law enforcement 
agencies. It' dealt with the correct procedure of recovery^ 
markingj and shipping of firearms evidence. This file consists 
of eight sections and contains letters and replies to law 
enforcement officers who requested copies of the booklet. 
Approximately 95 per cent of this mail was dated in 1941 and 1948, 
The names of all the recipients of the booklet have been indexed. 

This booklet is out of print and no longer distributed 
by the Bureau and accordingly this file serves no useful purpose 
today. Correspondence ■ concerning the distribution of this booklet 
should be de-indexed and destroyed in order to save file space and 
to prevent unnecessary file reviews. Authority to destroy this 
type of mail has already been granted by the Archives under the 
general records schedule. Any mail of a policy nature or of 
historical value could, of course, be retained, 

RECOMMENDATION: 


That authority he granted to de-index and destroy the 
mail in the ^p^ioned file, 

^ 




. 


y/s ‘ 




NOT^'. 

i7o;Aue(,V96i yj) 


ti/ 


>6 AUG 7 1961 










not recorded 
JUL 31 1961 


ORIGINAL COPY FILED IN ^ ^ - Q 


OfliONAL fORM HO. }0 

UNITED STATES GOV 

Memorandum 

TO :■ MR. CALLAHAN 


date: August 9 , 1961 


FROM 


A^M. NB^TMAN 


subject: DEPECTIl/E HANDCUFFS 

' lDesfR^uG~Jj77r^, 




u.. W { I' ^ f /V* 

There are /presently located/in Rdor 
following defective handcuffs: 


f located/in Re^m ^§B 7 ""^H§ — 


90794^ 
106317^'^. 
1098131/ 
130295 V/ 
142540</ 

170301 \/ 


177208/ 

180384/ 

181278/ 

178585/ 

181411/ 

225600/ 


226330 >/ 

232008 (/■ 

1 unnumbered pair 
identified American 
Munitions - acquired as 
surplus property 


It is requested permission be granted to 
destroy these handcuffs as has been done in the 
past. 


H 

■»i ^ J 


Mi 




'i-MM A 











^ yCMO 


b;i ' 3 / '/^y 

JSrOT RECO.^DiS'"" 
lO AUG 3 6 1961 

not record^ M 
46 AUG 17 1961 9 




^MJGlSISSl , -3 



ORIGINAL COPY FILEDJN & 


■ .iJm,jUVEL 




yL^ ^E^ySHOBT f: X 


; :' - ^OVIEt NAVAL ^ 


V ‘'^^P' pXEx^livisy ■GCLTf'dsi veoeived- frotn ' s/' 

i ^";r^ of Sovi 0 ji; fiaval:peT‘sGniiei earning ?. 

"'--v"' ■-.;H:,JU.V-'' -'"v '''‘'^' ' ^':''' 

i -^f'^ophed . lim oyp’nopies^ice Leert XalLed io our ' 

St- °\ persahnel' engaged in- Nme .OheoE ,io6 rE ., ; , In ;an e ffo r-b ■ 

I N'l^ooedures elSmihaite ^unneQesadry :}re ferehde^ i;6 '■ >< 


^Tie mi^evtdl be-;d&^indexed .■bhrduqh ' \ ■ 
-bhe Bureau *&":indieeei : > ' ^ " 

K^'X'-l-- ft * ^f. fo quested [that -bhe apprPpridte substantive supeX '>' 


if^# f vy ; f . » otat^pn. . advising . of- xpke ' dee i^ i onyveaeKed. may be . placed .: 

vt“ ■ ' '^O' memqra'ndumxshduid be^ returned - to Hhe ■ ■ ' . * " 

pf -the Records -Bra^^ 6309 IB', '/ K - .- ' 

'V i^yf'^yC f'^'Vyxyfy^ 

y^TLtEtpMMENBJ^ioNS r-'-'' ’' ‘ -f V- ''-''yL'"''' '' ,-' ''. ' '-■' ', 

■ -i v • t . 

:■:' ^ ^ ■ -y^'y 7 ’- y'vy"- 

tet®iS 6 ssssBiS? ':'■. 


Hl(r^.^;■., iUL 

' yx-xiyy-':^ y 


tyyy 




' {■ fi3' - 


' ' v"t'- ■^''i i 

'.ftiyyyy'.yyi ' yy 

V?- ,' ’ , 4- ‘i 

i ;?iv* • 

7 ,- \ o; '•^r 

, V I .■ 6- 


^rO - ■-> 




’(/4vs‘ /\^fl®*scofi{5au7- : ■■ • ... .: 

- ,yy: 


--' ., / V j / 

yy^yy 

f - y V- ' 


(C> '•*:V 

’f h fyy-': 




' ^ 7.. <5* 7'vn-^ 7 


Employee Suggestion 
“'D-25‘2 v^fev. -9-1 1-59) 


From: (Suggester's name) 



i 

^ 

1 

b6 

b7C 

D J 

8-8-61 


Director, FBI 


SUGGESTION 


Division of Assignment 

Four 


That field office subs for file 1-48 be reviewed for destruction 
of all correspondence regarding conferences for New Agents, These 
files have not- been used since 1943. ' , • ' 






Current practice or rule (Include manual citation as well as facts) 

This type of mail is now filed in Personnel files. The general 
file 1-48 is used for policy type material on this subject. 


Advantages of suggestion and annual savings (Include basis for estimate) 

There are a^rpximately 3,500 serials in the field office subs 
which would be a/^hvihg, of space in the Filing Unit and Numbering 


Unit abstracts . 









(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any justified award only if my suggestion is adopted 
within two years after submission.) - _ 

* — - I 1 Mr. l2LlMrs. 1 I misk 



(Do not>wr*ite in this g*sp ace - for Bureau use only) 









\ 


Employee Suo qes-bion 
Suhmi-bted by 


■b6 

b7C 


8- S’- 61 


Recommendations and comments of Division Head: ' 3-81-61 


Adoption of this suggestion would result in the saving 
of Filing Unit space and Numbering Unit abstract space. This 
material appears to have no present value and the authority^ 
to- destroy such material has already been granted under the 
General Records Schedule, The general file 1-48 should' be 
retained as it is composed largely of policy material. 


RECOIMENDATION : 

For referral to the Training and Inspection Division, 



i\ 


"V 

•y 



- 8 - 






AUG-2 51961 


August 25j 1961 
PERSONAL . 




Mrs; I 

Federal Bureau ot invesugsition be , ‘ 

Washington, D. C, b?c 

Dear Mrs, 

Your suggestion has been received concerning 
the disposition of certain material, I am pleased to advise 
you that your proposal has been adopted and the necessary 
steps are being taken to place it into effect. 

■ I want you to know I appreciate the interest 

' which prompted you to submit your observations to me in 
this matter, ’ ' . 

Sincerely yours, ' . 

J* Edgar Hoover (r 


1 - Mr, Tavel ■ 

1 - Personnel file of Mrs,| 

\(^&L:hetW(Suggestion #84-62 dated 8/8/61)^ 


O .-A, 






NOTE: Suggests tfSrtSdoffice subs for file 1-^8 be^ev^e^b 
and that all correspondence regarding conferencqg^r Ne^ ^ 
Agents be destroyed. These fUes have not been%ed smce< 

1943 There are approximately 3, 500 serials m these :^d 
office subs which, if destroyed,. would save space mth^^Records 
Branch, The Files and Qommunications Division stetgdt^s 
material appeared to ,haye no .present value and authority ^ 

"i/ 

j j Mf&ssi 


^ \9&\ 


telE-S_iL^ 


MAIL ROOM 


TELETYPE UNIT 









destroy such material has been granted under the General 
. Records SchedulCo They advised the general file I.-48 should 
be. retained as it contains policy material. The Training and 
Inspection Division agrees with the views of the Files and 
Communications Division that suggestion has merit and that 
it be adopted. On approval, this yellow will serve as authority 
for the Records Branch to destroy this material. 


OPUONAl fORM NO. 10 


UNITED STATES GOVERNl^^T 

Memorandum 


FROM 


subject: 


Mr. Rosen ^ 

"A, J* McGrath'jp.//^^ 


date: 9/12/61 


Tolson — 
Belmont - 
Mohr ■ ■ 
•Callahan . 
Conjad,, — 


Malone 

Rosen - — 
Sullivan 

Tavei 

Trotter 

Tele. Room . 

Ingram 

Gandy — 


=t: . CHECK OF FBI IDENTIFICATION ' RECORDS 

ON TEAMSTERS UNION OFFICIALS . . 

LMRDA ■“ IM vA 

Of- ^ 

By raemorandum 6/13/60, the Criminal Division 
of the Department "was advised of our procedure with 
respect to checking identification records on the basis 
of forms submitted by the Department of Labor which 
contain identifying data on Teamsters Union officials. 

This procedure has been completed whereby the ' 
Criminal. Division was advised of any indications that 
Teamsters Union officials had a criminal record v/hich 
showed they were possibly in violation of Section 504 
of the captioned act (individuals convicted of certain 
crimes prohibited from holding union positions). Ticklers’ 
of all Labor forms and any related identification records 
have been maintained for a temporary period of approximately 
six months. The Identification Division records will show 
a notation of inquiry made by Labor regarding those individuals 
on whom a jacket was maintained. 


RECOMMENDED ACTION : ' 

Inasmuch as all necessary action has been 
completed with respect to these ticklers and they have 
not proved of any value as reference material, they will 
be destroyec^jlf you approve, 
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©RIGIML FILES 


OPTIONAI rORM NO. 10 


■UNITED . STATES GOVERI^^^ 

Memorandum 

TO : Mr. Mohr 


date: 10/6/61 


FROM 


subject; 


J. F. M; 


PUBUCATION FILES 

:^ES & COMM^CATIONS DmSION 

'hsiti/iUC-ftO/O erf BuAe' 





TolsOR.' 
Balmont 
»Mohr — - 
CoUahan . 
Conrad _ 
DeLoach . 
Evans 


S^Bivan i 

i^Tavel 

Trotter .... 
Tele. Room - 
.Ingram 1 






%a-aJ 


mtA 


During the course of the inspection of the Files and Commimications 
Division, it was determined that the captioned files, which are physically located 
in the Identification Building, consist of about 196 file cabinets of material. It is 
believed that much of this material could be purged without material loss of its 
research value and without the loss of items which would appear essential for future 
reference and possible use as evidence in security trials. The bulk of the mate rial 
was filed for the Central Research Section of the Domestic Inteilligence. Division^"'”''"* 

In discussing this matter with Assistant Director William C. Sullivan, 
he agreed to accept full responsibility for the material in these files and agreecTto 
assi^rr^rM p ervis or t o review the material .„and earmark those items which can oe^ 
/ purged. He was in agi^emenTt^^ controis' of this' ndaten^" sFouldn^ 

'^"esTabTished. 

■' Assistant Director William S. Tayel whose Files and Communications' 

Division services these publication files was advised of the contact with Assistant 
Director Sullivan in this regard. Assistant Director Tavel agreed to conduct a 
survey to determine the, frequency and extent to which the publications are used 
■ by Bureau personnel, „ ^ 

RE COMMENDATIONS; 1. That the Domestic Intelligence Division conduct the j ! 
■ fl! I review and purge of the publication files,// 


f'"' ’’ ■'-■'-.“■a 

■ m spiieu^lcoJ/ 

2. That the Files and Communications Division conduct a survey to 
determine the frequency and extent to which this material is used. 




latW 1 kL 

f _ _ _ jlOY RBCORDEia 


fM 


3. That the Domestic Intelligence Di'^ion^arrange for all future material 

designated for publication files be cleared through t he Central Resear ch Section. 

/ > XBR-OX-' r , -v, 

V Xy/ Jja*Jt«*K*^*^****^ C5=SS(»feo 'CzsetssS9SM M:,«»»naSS3 ■‘I 
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October 3, 1961 


PERSONAL : 

S •-•■<. I . 


■i I 


£5 
o . £3 


Mrs. 

Federal Bureau of Investigation 
Washington, D, C. 

Dear Mrs. 


b6 

to7C 


' ^ 

GD ^ 

■ CJ , , 




I have received your suggestion regarding 
the disposition of certain material. It is Indeed a pleasure 
for me to advise you that your proposal has been adopted 
aiid the necessary steps are being taken to place It into 
effect* 


C3 

o 

.o. 

St- 


u» 

-35? 

- *. 
c>>- 


'I 


xi-' ■■ 

' ^VV, 
■■ ^ ' 

'45 

As. ' 


fii* 
rr » • 
t.:\ * 


I appreciate the Interest and thoughtfulness 


■wMch prompted you to submit your idea which will help 


st&4nflnb^this phase of our operations, 

&p 



Sincerely yours, 

J. Edgar. Hoover 


vC 


ii 
' « 
o 



MAILED 20 X - Mr. Tavel 

OCT 3^1961 4 " Personnel file of Mrs,, 

coMM-FBii jMlL:het^j,(Suggestion #173-62 dated 9/25/61) 

(5) 


0 









Tolson 
> Belmont 
Mohr . 
Callahan . 

. Conrad 

DeLoach .. 

Evans 

Malone 

Rosen 

Sullivan _ 
Tavel 
Trotter , 


NOTE: Suggests that file 66-6145 which co.,.k..AS pledges, request 

»» T v\ n* *r\ ^ rr/r»f^ r\>ri . . Tj**DT^ rr^ "f r\Y» T .o ^ 



'This fiie has 22 sections (1,730 serials) plus ^ dray^qrs of ’’not 
recorded” copies of the pledge, and 1/2 drawer of enclosures 


^ XEROX 




OCT U 1961 

; sIMCT ui4^r~;:PZmr=i 















behind file containing these pledges. These pledges have been 
' de-indexed and the "not recorded” copies were not indexed; , 

therefore,- they would never be referred to. This would save ‘ f, ^ :j| 

• valuable space in the Filing Unit. Files and Communications | 

Division advised these pledges would appear to serve no permanent r | 

■ purpose in our files. Archival authority for destruction of this 

type material has been granted under the General Records Schedule, ^ « 
which permits destruction after a retention period of three months. . *, ■ 

They also advised material of a policy nature or of historical value 
pertaining to the creation and purpose of the Law Enforcement 
Officers Pledge would be retained. The Training and Inspection 

I Division recommends that the suggesr^on be adopted. On approval, 
this letter will selrve as authority for the Records Branch to destroy 
this material; ’ 




Q \^K' 


■’ ■ '-.K; 


Director > | 

^AC,, New Orleans 


9/27/61. 



lOW.R 




'£ eV ‘ ■■ tf:?* . ; ifS ok 4t (,J 


I • - ' V ' 


:ReBUlet -9/21/61.; ' ; ' / ; , ' '/'■ •' ; 

Enclosed are' original and one copy each of meiiibranda 
auhlon from ^A J. |T0i0ER0r GiBMORE and WlEllAM E. PENT; 


Incprrecf inforiaation as first reported tp this office, 
by informant as, :^eatioaed in iny let to the Bureau of 9/14/61 was , 

4.vi ^ cf' xtrv'i f^Yll 'Vtrs 


contained in PBl ’s written report dated .8/11/ 
claimed he had attended NOI meetings held at [ 

|. He identified 

regular ly- attenoing these meetings . ~ 


I 


who had been 


In verifying, this information reported by the informant^ 
Police Chief Jf. C, KELLY (NA) was interviewed on 9/13/61 at which : 
time he advised fhat he had personally conducted physical surveil- 
lances of the above location on three .Sundays between 1:30 p.m; 
and 2:30, p;m. .during this period and that no Such meetings were 
held. He advisedL further that he had specifically stirveilled this . 
address on 7/30/61 between 1:30 p.m. and 2:3b p.m. and that no 
meeting was being held and that no one entered this meeting hall 
during, that time. This is the only incorrect information fur- 
nished by the informant , previous information having been verified 
as true. ’ . , - , , \ 

Subsequent tp the don tact with PSI' on 8/11/61 arrange- 
ments had been made to recontact him on 8/21/61 but he failed to 
Jkeep the appointment, He was contacted telephonically on 8/21/61. 
'ahd“ staled he had been detained, ^^but Would recontact the agent and 
arrange a subsequent meeting. As , of 9/13/61 he had failed to 
.make such contact. 


■ Bureau <Bnclsl||4^^//; C^li^^b-F^ECdRBSis 

■ 3. - »ew OrleaiB , 9 ^, 


■ pEIGINAt ElLiSD p ^ ^ Lj,^/ y 
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Employee Suggestion • 
Form FD-258 . ' 


' 9 - 25-62 


"% 




The destruction of these filed copies of the Pledge- for 
Law-Enforcement Officers and ’the request and replies pertaining 
thereto would result in the saving of considerable file space. As 
indicated in the suggestion^ none of these pledges are of record, 
and would appear to serve no permanent purpose in our files. 
Archival authority for destructi on of this type of material has 
already been granted uhde.r the General Records Schedules which ‘ 




Emp,tc>yob .Suggestion 
FD-2.J>2 (Rev,*-9-U-S9) 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


-m ^ 


9/1SS/61 

Division of Assignment 


FOUR 



That file # 66-6145 on the FBI Pledge for Law Enforcement Officers 
be reviewed for destruction of all pledges, request for pledges and 
^eply enclosing jpleidgesi 

There are 22 sections of this file (1,730 serials) plus 2 drawers 
of ”not recorded'* copies of the pledge, and ^ drawer of enclosures 
behind file containing these pledges. The pledges in, the sections of . 
the file have been de-indexed and the "not recorded" copies were not 
indexed which means they would laever be referred to. 


Current practice or rule (Include manual citation as well as facts) • *— >>«— 

Pledges are not returned to Bureau but kept by individuals , 
receiving them. . ‘ > 


Advontages of suggestion and annual savings (include basis for. estimate) 

Saving of file drawers in Filing Unit 




Disadvontages of suggestion 

None 


" [ • • 

SOT BBCOm® 
■ 1A5 OCT 11 


(The use by the United States of my suggestion shall not form the basis of a further claim'"©? any nature by me, my heirs, or 
assigns upon the United States. I understand that 1 will be considered ■■■■ tn ntm n J ^Tinf i ari ■ ■in if mm t t m i «nnni i«» in 
within two years ofter submission.) 

□ Mr. m Mrs. 1 I mi ssl I - 

i Signature and Title of Suggester 



Recommendations and comments of Division Head 

Favorable - See A-btaohed Oommenta, 


(Do not write in this space 




yA 


re and Title 

















. ' infbiaiati.oa ala tlie repoa*t f ui?nislie4 by ^SI on * 

■ .8/11/61 w'a^ cbannelized-;io’.14:\liias. 44;:^be^.jNew',6ri.eans,0 - 

but no dissendnation to, tbe ^Bureau »r= any. otbei* office bas bebn 
'. Dia^,. ‘ V' 

; vA;-3?wiew- of infpyMatiou:''furuisbbd by'lbe Pi^.^re— . 
.^>flects; tbat- tbc^ Cfuly laformation 4eceii?ed^^ ; , 

‘ '\_"dlsfeemi;bated/butslae/4bd';Qff,iG,e‘ or: into_^^poi4'’'^drin;'4s-'Coutaine4^ 

"In, ’tbe-^bllowing desc^lbbd 'b±gbt-'bdports, -/copies' df'-HThicli were- - 'f;’" . 
■■ received. by -4be'Bik‘eau: - /. ;; . 

_ ' ^ ^ : i) As T-1 on pAge '3. in the aepor't---'b'f 3A''j.;. ' 

'■ . GILMOBS dated 6/19 /61 at Uew Dr leans y inapt ■ /: 

' .. V; . : l I aha.:,: 'BE-' . NOI-, Buffle 100-433 53 

'2) ^::;As bn pages' 2 and^3■ - in ^hdsr'eport '' of SA'll*" i. - ■' ' 

> : : lyoOBROWBaMlM: datsd :.6/i1/Bl'dt^..New Orleans^ - I Sc 

; V captioned. aka. i SM - HOI. . 

/-:• Bufile: loifeisigsiir^ ■ ! > / , ^ ■ ■- 

; As T-i on page 3 in tbe Report of SA 1. WOBDBOW 

I’-' BIIJHOKB dated: B/9/01.; at' Hew- -Orleans, captioned - . 

■ -'■.'"•■-'^’fEOBERT 'ME'HNyWEATJlER,^'aka../'-SE'>^’''NOri'' ' 'v' . ' 

■' -"S -4 3BufiieViop/43403<i;»i;\ -■ -'.oS v: . 

-r'- '■ ""v’ ‘ ' V 

■ '/:4')-> As- 4-1/ott page; 2' in the -report.' of- ,SA f/OCDSOW' ^ ^ 

> SI, j&IQSi, .datsd -O/O/ei, at - Hew, -^leans'; bapt-ioned/ ■ - ' 

■ I I aka.. Bm -. hoi: Biifile 10Q-434033.» 

- -As ivi, on 'pages, Bi '3 and -4' in' .the- reWrt"pf -SA 

. iropPROW BlfiaoM, dated 6/9/61 at .Hew -Orleans cap^^ioned 

"E]pC5r,BAINE&,^■m -^‘HOI, 3toflle.^,10p-43492.8i” .;; 

' b>-'-As T-l-'on pages ;B: and 4 injh^eport/okBA J/' '■ ,'• / 

:: , WOOBrOW GILMORE d ated 6/9761 at New Orlekns^ captioned 

;; I 1 BM-* H01-, Bufile 10p-43-#27.”.' . 

' J . 7) ..fAs. 1*^1 on, pages .2 'and 3''in- the, r.eportof BA-J.^" 

. ¥00DE0W GILMORE dated 6/14/61 at Hew Orleans, ' 

/ ."'C baptioned] | BM,:-:'Hpi-, Bufile-100-434^32/», 

" -AS T-1 on -page' 4 ' ±n:*the report- of BA. 3.- -WOODEOf"-’’ 

GILMORE dated 6/16/61 at New Orleans, Captioned- 
. aka. , BM - NOI,; Bufile 100-434929.” 





yi 






b7D 


It is noteid; tJiat dissemination- isras ma<^e to only: tlie 
Bureau in all of tlie above des cribed reports e xOept that two" 
copies of referenced report on F [were furnisbed 

Ofil 


With'-" leads .to; the- St. Louis ^OfficO, 

The pei^tinent information attributed to the PSI i^^ 
the above mentioned reports verified and/or corroborated by 
other witnesses or Sources; hs’ reflected in the individual reports. 

Since all pSrtinent information that , has been included ; 
in, reports hds b^®d verified or corroborated by other witnesses 
as being true, it is recommended .that no change be made Ih any 
;Of this information which; was., ftr^ the PSi and that no 

change be made in the evaluation of .the informant, used at that, 
time in the evaluation, memorandum accompanying the reports which 
was to the effect; that contacts with the informant had beep in- : 
sufficient to ijudge his reliability. 

; . , With respect to the informant report of the PBI under 

date of S/ll/el, whieh is his only report hhowh to contain in- 
correct infOrraation," it is recommended that all copies of tbis 
report be removed from tbe 14 varlouSi files of tbe .Nev/ Orleans 
Office to which cbannelised and be destroyed. If the Bufeau 
approves this recommendation, the original of the written jcSport < ; 
,in PjSl’s file will be retained but labeled as containing known 
incorrect information Which should not be disseminated. 

, , ‘ In reviewing the handling of this. mattei, it appears ■ 
the necessary stepS were taken to check and verify information 
supplied by this former PSI. and that ion the first occasion of his 
furnishing' incorrect information, it was detected. In view of ' 
this /no administrative action is recommended.. - .. 

jSfo further action will be taken at this time in regard 
; to information supplied by this former PSI pending advice, from 
the Bureau concerning the: recommendation contained in the body of 
;this communication , t " 


3 . a— 





V 


SAOf New Orleans 
Director a FBI P 

(FOmiEB I 


Octoher 1^6l 

Mr» Belmont 
'Mr* Mohr 
Mr* Callahan 
Mr* Sullivan ' 

Mr* Baumgardner b 7 D 
Mn Bozamus 


Beurlet dated captioned •^Former 

The Bureau concurs with your recommendations set 
• out in relet* In line with those recommendationsp clearly 
laosl Former \ { report of 8-ll>^6l as false* The 

iSsi ^'^f:p}J^Tfe:en c op i es of channel i z i ng memoranda prepared from the 
false report should be destroyed* No changes are necessary 
I V..3 '^-jF^cohcerning the eight reports which have been disseminated 
1 ^"^'^^Qutsid e of the Bure au containing information submitted by . 


iL^-$Sformer \ ~\ przor to 8^^ZI^6lo Those reports at the 

fV '^•^J ^urea.u are h avinaa notation placed therein that former 
L. u"> I fum i shed false information on 8 - 11 - 61 * Your 

p op i es shoul d likewise have a similar notation* Since one •' 

^ "^[^opy was furnished by your office to the St* Louis Office^ • 

that office to lihewise maize a notation* 

*^'* **^f \ 

You are instructe d to have two Agents promptly b? 
1^ ^S0ntact former x I He should be clearly inf ormed 

It’ services as a potential security informant for the 

lis. have been discontinued and that the Bureau does not desire 

I O that he solicit information for the FBI* During the interview 
ascertain basis for his malzing a false report on 8-11-61* In 
the event he indicates a pro-NOI attitude and continues to 
^ attend Nation of Islam meetings^ consideration should be given 
?i ^ m to opening a security matter' investigation of him* 

g Vouc her records a t the Bureau indicate that §1^ was 

. paid to former [ \ on 8-11 -6l when he furnished the 

-j false report* He should be requested to return the money* 


ai 

s — 1 
to 
cr> 

j 


t-h 
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K* 

to 

U. 
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S 
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false report* He shou. 




Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

. ^ Bosen . 

Sullivan 

Tavel 

' Trotter 

Tele.. Room 

Ingram 

Gandy -- 


Promptly advise the Bureau when all action concerning 
labeliR^^-o^ report^ destroying of the fourteen- 

chkmnelizzng memoranda and notation in the eight, reports has 
.been h g:njd.lp.d* .Also advise of the results of contact with 


■ former \ 


\MJZ. -ch 


NOTE ON YELLOW: ’ See memo Baimgardner to Sull'ivanp same 
captions dated lO-^-^l* MJRspeb . ' / ' /\ 


>itcr MJBzpeb 

ady TELET 

kvnt'f'iiim 


TELETYPE UNIT I I 


OCX XI ^96) 

















' MB* mrsL ‘ ' 

3M&MT 

■ OM opuPAur, 3isA^\ 






?■' 


',, 0|3- 0^ 1’£?(?~46Q%»£S,v *>¥• ■ O'- 'ts • -yf '' '*'• '.' . ■ 

; Bhip:0:^^0fiikeW for^ '■• 

^ aUenpon . ’ 

'<■ Pr^ijo^ 0 d; iihM'b ^^^^rptibe to:, this ■ t 

oj; ,*A® ;»arfe;/foB 

S®f /«>• mention 

1 'f ' ^''’^ :^p- '/'i 

.MEQOMmjijOAwioMr' ■ / ^ " -■ • /' ■■: '?-■ '''I' . ^' ’ 

■ ' v' - ■ !'■ ' . ' 


III 


,a 


u 




r**'*?* 



3J0/19/§1 - 


MimL 




PEW ^ FOBEim rims 


irv'j/ ^ 


BeisortpUon of:, MH4:t-<m^I^^SliWiS4rS0,S$,y , Marks' of' 

'.. in MrU Mod in ’omn^oMoniwi^h.MkMayl^Pipriyhlaim^ orid oinbr - ,;-. 

intoXligOnoe aoiiipiMos), <5^-1^j5|-5£?. ; Zi$-t^ of mining bmpanioa in ’- , ' ^ i 

'Pofp'^Md' SoMMr.il ' ■■ ) '• / ■ '.v '; . 




;. . pip. abope liaiinga of name a. Have- ’been^oalfedAo'. oUr aifieMion 

by -peraonnelypngOgef^^^^^i^^ who dM^M isHai thbfe;;^ 

frequent. refero’nGey'fo'AtKt’s mdtert-aic^.' In 'M^effaPt;- ta-^~MrOam2ine' ''.",''1 
^ pnoMdurpa Md elimipatd unnbcM reference t'o^thia data fit Isrv ; ‘ " 

,y^p.pppdWd fihMJtheZ'm 'bo' -dorfudewed ftXifoUgh^ of Me "'bapdo - ■ 

:ftpM..-thOf Sum indpoesi,; ’'V:- ''•’ ‘y- ':/'<■■:/■. -■ ■,: Tj. 

, 'V ' ' ; 'fequeatodi’^hat they dpprbpridte subbMMive aupbr-r ' ‘ * 

■/yvia’07^‘:iiOvi&w- Mo^ above 2Mted-,fi-2eyreforenoes to determine. ^ if .any ' , ; < 

- roMon exiata for retention of the indexing on those Xiotinga of ' v 
'■■■\haMp.ey:\''A:nptation'f’-^ndviathg:ffof:t^ debtaion i'roaohed My • y : V'l 

^ .on :;th.ie meMrdndm.'v Ih.e Mmrdhdft!m!:ehbU2f^ to: the^' I' ; 'I > I 

,/Sbft^Xati:ony^_iMpf.^Mei:'SOoof^enM^ ly : 

i" " . \'<f. .' '■■" 5 '-V ■*.■'^1, , ' '■..' ;.’ '■ - ' '-•- ' • ■'■ 

BWomEEPATlOSp 


- . -‘V y\fi 


ppr "refe rraX .to, Mpprbpri tttf^ aubatafltwM^-d^^ 





^ ;Inasmttch as devoid of any signifi^jant identify 

.data wKicli would be of jnaterial assistance in making ideatif teat ibns, it 
IS reconiiaended,abQye proposal re de-findexiag bo carried buti, ^ - - 

y-lyyh. y^y- ■ -y^-'y'iS,- ■ 


,1 NOj'R£CORr'"o 

'i6^Ct'%0 1961 ' 






, -Stiga^^ -issiC'F^yid^-rtr,. 

■ 0 tttf C^j^-^S170); * ' . ; ^'1.® ' ti.tp . , ieSQSS’i©tS , ‘iit y:t]$TG 0 - ‘<3©ct i^?n£?-|“ -340 : esr ialQ' ; 
an^ :for. t^^-.^ao^t;' ,payt cosiaiist^ ''iot-^erfe' -:^3;DaupTtitsi<lfe sicnsrees ^ • ■ t-v • ’ 
cc^Rdieysia#, pugaSE*;?tE^:\'OtjiQr 



'tlsi?otBg&out th^' aii<2 'th©-'lax?©Dt^gatioa k®y 


! ■tmte.afial ■ t^' ho: <»|?‘ - iio ■ value ' te ‘ .the ’ BajpMu , t 

tmd ia/liSQ' Ea<^o^gf/,.!%m^saetit .4osi^©^\,t0 

e^pletie-. -vaiuolei^‘.mifcQ'rlal .3?ac0i*^s,;;'^t la 

r©e.OE3aetii^©<a/''tSiat' 'ilte ;Eee'or5ts .BraacJi;--li©; to-'4©islfest and 
t&amtorial- ta,,afe6w4''^-<fe>aeral-Bse^Q?ds Beaedul#, -li 

-^y til© ‘l^tieaal'. .Sij£©jhiye»\autfee3rds ^^truatloa *0f '^' ‘©itjibitt! 

jptj^prava^tV- '^c^aawledgi^ata.and 'iyansaitto of ini^iuipie.a ' 



■ '* . If destyuetion'of ^t&ia;SSiierlal-iD- aut!i0ria!i^d|-pf, cqus^bg 
•trould aot ^®btr<s^ any '^toyiai--c;oataiee4* ia- tli© flle;^Sj©yeia' flie Buyeia- 
cOEductod ’an Isvebtiipitloa oy /$jaqui^ '! :• ^ 





Slist thB- Ifecords Byancli be autJboySaed to -deiadea and ^ 
tbe sateyiai 'sss'istaiaed. '’ia- . tbe •abeve-«^ptioBsd' file uitb-.tbe esdejp: 
of any -mtoriai s^latin^ a Boreaa Ijivostigatioa ©y ini|«ii*y. 


<4 ) : .: : 


62 '“ 6 S 170 





^mDIJiis 11/7/61 C!?P:ct^, r- A review of .. R?7^ 

by Division Six discloses no reason not 
destroy As otitlined above* 










: mn' TAfEL ^ 


E, - 3H0BT. - 


; .11/9/61 




• « V OiERMAN SOOIET/ OF :&IGAao: 






im-aoriptio of LiatA ; i 'dp^ecL7M^ Jn- \-: 

. approx^^ S95 l%Q tp~8i:at ;p'opie‘3 ::p/ taken 

f-po^ iheA file 8: of.'.the QprMak3ooiety of‘>X^ are aaiB^' 

to reppeaent the individuala^ plkoed: fhe/Getirim: Sooietp^ ; - V 

i ■ ,_ ti, - ‘ ‘ ^ ^ ■ - ■ ■' , .., _ ; • ^ - *J „ . l',l -.J' Ji ‘ K 1 ■ ‘ t*' ' 

(; ‘ The aitaPhed' l.iatipg .of fmuee h^^ 

attention pyj.pe'raonn.el engaged in .Name Gheok wo.rk^- They advide.A 
^/}}^t:,%h^,^e freg^enfs/e^renee/tp^ . ' In an effort/ \ 

pT*QoedUrpa '\%hd’\ e'limfnd^te^^^^w^ , ref eTejipe ’. to 1^: >' 

)thia idatd ^ if^ i.a 'pfopoaed that the material- -be de^iiidexed through' ^ 
:iremval of the bardayfroM thd^‘: indioea, , • “ V, 

_ . It[ ia requested that the app/dpriate aubatantive \ 

auperviapr rreviev) ,^hel.abope^ Itated file -ref erehoe. to determine. 
if any reaaon. exists fpr reten^^^ outhis iiating 

Pf name a.* AA.potatibji/adpi3ihg.ofthe'dpGiaibnr-reaohed/may 'be. ' • . 
place d pn thia memPfdndum/'.; I^e memprandUTk Jahpuld: be feturned 
- ■toythe Gprrelati on yUniir, of 'theAj^eqp iida/Br^ SopmApSOQ /tB, ' ' ; ' 




yBEgomENBATXpN^ 


A- /: k ^mf^feffrrdl Abp -apprpjp^ siibsddhtive^Bivfsion/ 


JWliSbrh, . . ' - 





N©T Recorded" 

jl5,--'l96V- 






Employ.e^Suggestion 

FD-;?^2 (Rev. 9-11-59) 


To: 

F 

rom 

' Director, FBI 


1 


SUGGESTION 


Da te 

H0y.6.196l 

Division of Assignment 

SEATTIE 


/ y* 


SUGGESTED TH ^^BM ED~ 3M( AUTH0EITY EO yfeTRUCTION OF CHAMELIZII (L 
MMORANDA) ^ miNTED ON A DISTINCTIVE COLORED PAPER, 


Gurt-ent practice or rule (Include manual citation as well as facts) V 

ED 008 IS NOW PRINTED ON WHITE PAPER, ^ ^ 

: : o 


Advantages of suggestion and annual savings (include basis for estimate) ' ' ' 

“WHEN A SKIP IN SERIALIZATION- IS NOTED IT IS EASY TO TURN IMMEDIATELY ^ 
TO EORM' ED 33S TO DETERMINE IF IT IS ACTUALLY A SKIP IN SERIALIZATION ^ 
OR THE SERIAL HAS BEEN DESTROYED* IT TAKES CONSIDERABLE THUMBING ^ 


THROUGH A THICK FILE IN ITS PRESENT WITE COLOR. 


Disadvan^ 


(The use by the Un^^S States of my suggestion shall not form the basis of c 
assigns upon the United States. I understand that I will be considered for a 
within two years after submission.) 

□ Mr. EZSivlrs, I 


Sjjana commei 

lendat io 
make 


s adopted 


Signature and Title of Suggester 


111 th 


(Do not write in this space - for Bureau use only) 
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FROM : SA 


subject; 

In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated . The review for 

this report was made from serial through serial 


In accordance with the above, the following serials are to be destroyed: 
Volume Serials (List by serial or serial scope.) 






OPTIONAL PORM NO. 10 


-UNITED STATES GOVERlV*] 

J^emorandum 


Mr. Mohr 


J. F. Mali 


date: 10-27-61 


Tolson 

^elnv^iil — . 

Mohr H. 

Callahan 

'Conrad 

DcLoach 

EYan8^.;0.1y 

^\ialon^ 

^Hoien-. 

Sullivan 

/Tavel 

Trotter 

Tele. Room . 
Ingram — 
Gandy 
A 1/ 


subject: 




ict: destruction OF FILES AND INDEX CARDS ^ ' 

LONDON OFFICE 

By letter dated July 14, 1961, the Legat, London, f^uested 
permission to destroy index cards where files on same had been destroyed. 

V 

Inspector Haverty, in his recent inspections of the Legat 
Offices, reviewed this question with the various Legats and makes the 
following recommendations: 

1. That the index card reflecting a main file should not be 
destroyed. It is noted that in many Legat Offices, the .^le 
Destruction Program is based on a one-and-three-year interval 
compared with a twenty-year destruction program in the domestic 
field. The index card being r|tamed is an immediate alert to the Leg^ 
showing that the person was previously a subject of an investigation. 


m 


2. With respect to index cards which only list a reference, it 

is suggested that if there is no identifying information on such that same 
may be destroyed. This would be particularly helpful to old established 
offices, such as London. In this connection, however, it is not suggested 
that any prSgTam-fOf rindqjcc^d destruction be instituted but that same 
might be haMled -incidental; to jreguiiartfeearches of the mdices. ^ 

' ; -n: 

p /s, 9 , / A -1?^ ,r. , , \ r - / recorded 

SUj)l(siX 141W0V Ui I9fii 

3. Where there are~severai-references relating to md^ajire* 

individual, it is suggested that these be retained as th ey would serve a s 
an alert in case of any future requests for information on the individual. 


1 - Foreign Liaison Unit 


JTH:rk:mbk ^ U 

A '"P 

/\^ ii£ 


A. 
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./ -'A ' '“-il' -'^ic y~- 
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'.= -■ 'PES^so^qAt, -l:;; ' 




Mtb. 

/;: ‘.' V -Pe<ierai aii , 6f , ; 

; : ^ Seattlie^ Wk^iW^ 

' -':>, De^r.-Mr-isJ 


■b 6 ’.' '■ 
b7C 7 


' , 7, 


-b; ' '^- ■ , -,. , 

ct> 


*k' 

-^■Sv 

:\, ;§:b^'b 

’■ "y b ;'p>^338» i|^tike4 ik, ’y\^>v ■ 




. ' 7 colpi*. J aia sk^i you^'vi^ir iatertested to JotWtiiiSt konsi^o^-r:- . 7 

r% 4*<« '' <L-^ ' ««» — X. ^iisl . .JL^_v^' . X.f_ ^ '" jff - ' ’'■^', j( ij: '^j '- ■ 


Hoy/evor, it iptgi 'koci^oiJ .that^ Since there are only Sojakeyf . - 




' > ; '= 7 ' sixEdlkr elze to question, the pOSfihftify of coii^ioh, 7 1 77 7 • ; 

---■'^ ,,. ■' ''I'typiihd, eiiSUO*'" '‘'it'was''teit--t^®'*' «•!' ■-' iii: - - '-■— -<■ 


Itu -„ 

m 'GO" ■■ 


u 




lu 
J«3 ' 


MAILED m 

N0V7L5lto 



) ,7.1- "7,Jb.-- .•■Vb7- ■'■• b ' : ; b. ••“' : 

7,-|T77^77 


btt'* 

■ . Toleon^: 
Belmont . 
Mohr- 
. Cqllahaa'. 
^.Coni:ad»_ 

, 'iDeLoacKi 
Evans : 
I'vfl^alone 
I , Bo^en, 


■V 1 - 5AC, Seattle . 

7 1 -^^i>ers 6 iihel iiie >of Mrs. 



b6 

b7C 


' 7 ' ';.bv/'b: 

b-?,' ' 

W ’ J V 


.‘^'i 

762 ^6413/^61);:“ '"^^"' )y'^;^t' }- •': 7. 7’’ '‘^'' 


#274 


r: /\NOTE:$£WHenj. 4 ^^ 'w^as originally proposed for consideration,, ^ 

^uivon b ^ 7 ; ^; , in April^^l9'&, the views of the Donaestic Intelligence Division r;. , ^ 

^ ■' ' '*' ^ ^ ^iaM five field oifiOes haying a large yolupie of security v? 0 rk,.^ere solicited, y 


[ Trotter - 

\ Tele. Room _ 
■'Ingram 
*Gandy;. 



TELETYPE UNIT 



b,b irr 

, -- --.' *b' 
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li 



Pitly? one’ Qffipe, CHicagd,, ‘suggeste;d aVdis;tihctiye)col6^^^^^ 

The, mattei: "wais' duly; cdhsideredTn, concert ^th:the ; 

piyision '^xi it wah;^dehlded’^af ^ 

smOO there arp-only so; many colors ayanable ;^^ / 

use; for forms Of h similar size^ ther efore^: .the possi^^ cor^usion ' ; ; ' 

might ensues It ;was . felt that the;uppeara.hce^^ distinctive' \ V 

ei^ot|^<io.^e. hpllceahle. V For those-reasonsvit isielhthe^suggesp^^ 

'nothhudOptecL’/V-, ^ ^ ¥■; V/:;' 



\'V 


y. 
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'11/30/61 


TMEL ^ ■' 

i z,.:e/ mom \ * ■ ' r ' 

" j \ \ ^ - . * ' ^ '» ' ' ¥■ 

~THE. AUEBIGAM. EUBASSt, /LISBOE, , POBTUaAL I 


h 


Be.QGfip-bion of -Zis-b: 64-7085-50. . Zisi of all employees in the 

various sections of the American Mission, in Zisbon, Portugal in 



(^i^'bo.ched, listing of names has Zeen called to our 
a^entxon by personnel engaged in Name Check wo rE who advise 
that there- 4s f re qiient ref erence to -.this material. ' In dn effort 
to streamline procedures and eliminate unnecessary ref erence to 
.thzs data it is proposed that the, material be de-indexed throuah 
removal of the cards from^t he Bureau *s indices.:, 

, \,It {is requested that the appropriate substantive 'suoer- 
,msor review the above listed file' .re f erence to determine if dnv 
^reason:ex%8ts for retention of the 'indexing on this listing of 
names . A notation advising Of the decisi on reached may be placed, 
on this memorandum. The memorandum should -be returned to the - 
CorrelationoCnit qj the Records Branch, Room. 6309 'IB.:::,. 



ECOMMENPATiON: 

-For referral to appropriate substantive division, 
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. ^. ^ ■, '■ . . 

1 - SAC, Norfolk 
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fiOMMiFfit: (5) (Suggestion’ #3i0- 62 (^ted 11/16/ 61) 


/;‘%5 ; 1 ^'/ 






0^- 


NOTE :, Suggestion #268-62' dated lV6/61-submitted by Mr. 1 | v 

I Albuquerque OjEfi^pji substantially the'^ same , subject 

matter is'presently, sunder consideratiOT rad inasmuch as, this suggestion 
augm^ts ^bl 'prlyious suggestion to. eome.degree; it- is being Consider ed , 
-ahH tiie*^ decision ■will be based^ recommendations ot the Files and 

Communic^ibnAand (jener^f%?ve%lf|iWve Divisions^^^ : • / 


.MAIL ROOM. I - ;.l “, TELETYPE UfllT G3. * ? 





y\y be 

b7C 


11 - 16-61 


Director, FBI 


SUGGESTION 


Division of Assignment 

HORPOIK 


This employee suggests that once index cards for motor numbers, 
serial numbers, license numbers and vehicle identification numbers 
of motor vehicles and serial numbers for radios, televisions, type- 
writers, and firearms are withdrasfn, the files pertaining thereto 
also be destroyed if no longer of value. In OTSUB cases, re the above, 
it is felt since the index cards pertaining to these files are des- 
troyed after five years, the files are of no Reference value; therefore, 
I these files too, should be destroyed.. Of course this would not apply 
iwhen a SUBJECT has been identified or other names indexed* A survey 
\was conducted with 26 matters and it was determined that from 37OO 
files reviewed approximajbhly 1000 of the^ files could be desti?oyed 
and 10 feet of drawer space could be gained* . H \ 

^ 

Current practice or rule (Include manual citation as well as fa''<Sia) 

MRR 11-3-^ Index cards on MN, SN, LIC. UO., VEH. IDENT. of motor VM. 
and for radios, televisions, typewriters and firearms are withdrawn afte 
five years. MRR does not state that the files should be destroyed. 

Advantages of suggestion and annual savings (include basis for estimate) 

The value of the above, would result in the accrual of additional 
office space throughout the Bureau Field Offices. The esti 
value to be based upon the number of files that could be des 
by each Field Office. 










Disadvantages of suggestion 



This would require extra time to destroy pertine 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my neirs, or 
'assigns upon the United States. I understand that I will be considered for anv tustlfied award only i f mv is adopted 

within two years after submission.) __ 

Em,. Om,.. L__ U 

Signature and Title^f Suggester 

Recommendations and comments of Division Head ni 


I feel that Mr. I I suggestion has merit, since such files which 

could no longer be identified by index cards are vg ^ja^j^ ly valuel^js^ I 
therefore recommend that his suggestio%,3a^eive 
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OPTIONAL NO. 10 


UN 3 (K'j 6 ■‘fe^TES- GfO'VERpiENT' 

Memorandum 

TO ; MB. TATBL # 


FROM ; £. B, SHO. 


subject: MEXICO - FOBBIGN RESIDENTS 


date: 11/16/61 

W' 


Tolson 

Parsons 

Mohr - '■ 

Belmont 

Callahan 

Conrad 

DeLoach 

Evgjjs. 

’•mione 

Rosen 

Tavel 

Trotter 

W.C. Sullivan . 

Tele. Room 

Ingram 

Gandy 


^cDast^uct/On ofL 


Description of lists: list of German 

Tapachulq area (488). List of coffee 
owners who were Axis nationals (444). 
in Cuernauaca, Mexico other than Spani 
Japanese (45S). 


and Japanese aliens in 
plantations in Chiapas and 
List of foreigners residing 
sh, Italian, German and 


The above listings of names have been called to our 
attention by personnel engaged in Name Check work who advise that 
there is frequent reference to this material. . In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bureau's indices. 

It is requested that the appropriate substantive sjuper- 
visor review the above listed file references to determine''i(f any 
reason exists for retention of the indexing on these listirvgs of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Bran^A 

'' r 1 

SBOOMMEnATIOtr: ' ^^SPuA/l.)/ 

For referral to appropriate substantive division. 


imtbrh 


\6-3886 


Jy/ 






/()> t 


BEC-62 

As9ll-X3 


b>'D 





)0DEC7 


If 


a/ 

J3X 


22 NOV 2>rj96t 


WSr X^' 




I ON^ORDfiD COPY FILED m 6 ? ^ ^ ^ ^ ^ 

— -—I ^ ^ - T 


^OPTlONAt FORM NO. 10 /'' '\ 

'1 f *1 

UNITED STATES GOVERN^iENT 

MemoranduM 


TO 

Mr, Rosen 
/flm 

FROM : 

W. B, We^jtj 

subject; 

SUGGESTION 


SUBMITTED 1 


date: November 16, 19 


Tolsoa 

Belmont ___ 

Mohr 

Callahan _ 
Conrad , — 

DeLoach..^ 
Evdns . - 

ffosen 

4ullivan 

Tavel 

Trotter 

Tele. Room . 
Ingram 
Gandy 


MTTTTCr> PtV Sp-R riTAT. AGENT 

lOP THE 

HQUERQUE OFFICE 


O ' * / 

SA has suggested that unknown 26 cases 

(ITSMV) be destroyed after they become five years old. The present 
practice in the field is to keep files twenty years before destroying. 
The manual allows index cards on motor numbers and serial numbers 
to be destroyed when they become five years old. (Rules and 
Regulations, Part II, Section 3, page 5) Since index cards are 
destroyed on the motor numbers and serial- numbers, unknown subject 
26 cases have no value after the index cards are destroyed, therefore-, 
it is felt that these cases would no longer be needed and could be 
destroyed after the index cards have been destroyed. 

The advantage of thi s sugge stion v/oul<k elAm^a-^^^^ 
files and saving of space. SA| indicate^ 5 |her;e\|w 9 uid; be; 

disadvantages to this suggestion. x 

RECOMMENDATIONS OF GENERAL INVESTIGATIVE DIVISION, 

Th e destruction of the aforementioned files as set our 

by SA I kould necessitate the utilization of employee’s time to^l 


SZmJLL. 
fiuytJ Qj. 


by SAj_ pould necessitate the utilization of employee’s time to ^fL j[ 

review each file to be destroyed in order to determine that these 
files contain no information which should be maintained. Such time 
expended by the employees v/ould be excessive and such a procedure 
would not be economically sound when compared to actual space saved 
in each- respective field office through the destruction and elimination 
of these files. It is estimated that the average unknown sub j^ec^t 26 ^ 
file contains be-fcween two and four serials. ^ 

In addition to the above, the Bureau cannot 
destroy files but must first obtain appropriate clearance fo^^ - 
destruction of investigative files from the Archives. 

\ 5 , 


In view of the above, it is recommended that the 


suggestion not be enacted, 

1 - Training and Inspection Division 
1 - Files and Communications Division 


JGF:mrh (8) 






NOT RECORD^ 

199 DEC 

^4-7bcjviC^ 
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2«6rig., & 1 

Mr. 

l«JIr,-. Have^t'tY 





lie^al jiitaplxe j Paris 


i2«S«61 




■ ■•’’ft)' '■'■ 
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■“ 'Ot 

.‘4?r 

■' '■ -f 

-r- -If 
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Director, FBI 

3 ■■ 

DESTRUC PIO} L.:0 

TPd irdex cards 
ARMH aSTRATOT 


• ReBulet t6 Paris i0w8w;S6 i^hich; set fprtD, 

'Instructions for destrubtion of certain fileq within ^ 
discretion, of the Legal Attache suhse4hent to the lapse 
of' three .years for criminal'? t;^e and five years for . . 

.aecitrity^type cases;. ' • - , • • *. f’-v;-,':' ' /:•’.' 

> • • * During' the recent, inspectiph ojf the, foreign offices, 

the Ihspector; evaluated a request, made hy. the Xondon Office,; , 
that periiLssion, he granted, to destroy; index cards where the , ■ : 
files to which, these cards referred had teen destroyed, fhe . 
rule as set forth in the Ppreign Operations Policy Manual, 

Section hf Page 12 (2), states "Index, Cards for files destroyed^ 
should he retained, therehy affording a fdture.file reference' - 
f or - any necessary Bureau indices check. ; ' ' 

' ; Based on the inspector’s evaluation, it was decided ‘ 

that this rule should remain in effect .with the following ^ ’ 
quaiif iCations-r ' ■■ • ■ 

In those instances where the index card for. files : ' 
destroyed lists ohly one reference and there is no ldenti« ■ 
fying information qn the card, then it may he destroyed. , ■ 

The Bureau, however j does not desire that any prog^rairi of 
; index"card destru.otipn he instituted hnttrather that if he " ^ 

|, handled incidental to' regular - searches of the indices . If , 
the card lists several references relating to one Individual, )- 
these cards are also to he retained. .. > • j ~ 
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l«Mexico city 
IriOttawa 


Tolson ' 

p Belmont - 

Mohr 

Callahan . 
Conrad.' 


_ ; ' 

3 S-^&i-QSlde .Janeir^%^t 
l«Madrid' Mome _ ... 
iwManila : l^f okyo 


I , DeLoach, 
I Evans 
1 Malone ^ 


;bsc»o-,, 

TJBieft ^17) ^;^V 


uS^on Unit 





iosen 


Pi 


kje. Room -*'* - - - ■' 




LL 

teRElfllSUil 


1 ,MAIL ROOM 


.Tdypeunit 



, SEE ROTE PAGE 2 

CONTAINED: . 

mm ,J, 



' JfJT 





tetter to Legale Attachej Paris 
DESIRUCTIpJf Op-piLES 

Am liiDEx gArds , 

- ADMMISTRATIl/E . • 


5[0TE pX'‘XElLL,CiF^ 




. r ' ' ^.The ruierin "foreign of ft'ce's t]tiat 
hot- to fee destroyed when, tjie is destroyed is contrary 

to the Wle-in the domestic field.; .The reason for this is 
that for'd:ign offices .have an accelerated file destruction . . 

.prhgrain' d:epending on the danger faced hy the ;p'articuia,r 
office AhC to the proximity to the Iron" Curtain countries, 
instructions set forth above based on approyal of Mr. Malone's 
..memorandum; to ilrV l^ohr 1^^ "Destruction of Files .and 

Index Card’s" j.. London Office.," .,V’ w , ; ' • ' ” / ; ; 

: ’ ' Appropriate changeh in ' t he dperatip.ns ^ 

Policy . Manual will te made. . ' . ’ : * . , 











^ ■■ : - ••suJpsEvis£ON> iTSj^fV:'^ •■ /. -.^, 

v;-' :.-soGGEstow #268-63 ^ ‘t -' rh- .;- ■ 

;;"■: •', ' ; ;; ■■: MB. ] ~| OFHCM'" :'V;'; : ' .',-: >" ’ , 

.:;■ :V-7r '• v 

; ^g©st0r proposed that pnMo^ pul^pet liles in : ; 

(ihtpystate TrahsportatiQii ot Stoloa Motoip^^ Vehiolp ^ITSMV> be destrpyedaltpr five years. ' 
At present they are desti^oyed v/he» 20 years old bnt infe cards oh serial, " k 
license, and vehicle identificatioh;hamberB hre tyithdrawn as they are encohhtered after 'N 
five years old, . Havings in filin^^ is to? fae realized, BA0 Aibaqpiprhue recomm 
adoption. Hewar!^ Baltimore and Washington B!eld Offices were solicited and also f avor^ 
adoption of Sn|gestion, f raMn|j and Inspepticm BiviSion^ with cOnStirrence of General 
iavestigative aftd Files and OosnianiiicatiohS Jlivision,. recommend extension of suggested |; 
procednre to Include ^cH cases in the 15 (Theft From Interstate Shipment) and 87 (Inter- 
state Trmisportation of Stolen Property) .OlassiScations. I^ie^ Hesearch Besk, Training^ 
and Inspection Bivisio»y also a^ees that signed statements,' if there be any, can be ) 

destroyed since np prPSedution tos invotved in contradistinction to tu3Ual Bureau eases 
where the statements involve admissionsiand pertinent statements which might become 
subject of appeal after convipfionjai a future date, Same suggestion pretridusly submitted,;, 
by S&^. r b f gavannah Office (#682-62, 6/8/60), R 

EB<K)MMEimATKI^ ■■■■■"'V;. I 

i. ^ That the suggestion, ^^ended to 87 ( ITSPV and 15 (TM^ ^ ^ 

Classlficatians, he adopted ISie attached letters he sent fo Messrs. | g 

■■ ' b: \k>h -‘■3^ - S 


■' ■' 


2, That the attached manual ci 


vH^T EECORDBB 
l09hEC i4- I96tv,. 

^approved; 
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l « Gener^ Investigative Division . 

and Commtmications Division 




MEMORANDUM MAI,ONE TO MORE 
BE: .SROGESTION #260^^2; -■ •; 


SUGGEBTIOHt mt lil^g in Unltnoi;^ Siibjeet Ifttei^aiate transportation of Stolen Motor 
i?eMcIes be destroyeti after jtnoy fe®^50me five yearn : . 

PRESENT PROCEDUEBs Tbese fftos are destroyed after tfeoy are M year^^ However, 
• . MannM of Rxftesand ROjgiiiations, Partn, HectiOn^^^ 

Mstrnctstlmt index isards on motor ni^^ serial nOmberSii Hcense numbers, or 
veMcle identification numbers are tb be ydthdrawa as theyarO encountered after they are 
ftye- years .old., ^ 

^VANTAQES i Once index cards are removed, aS indicated aisove, after five years, 
the UnsUb 26 eases lose their value to6 mid could be destroyed after 
the cards are destroyed, this vmuld eliminate uimecessary files and save fUihg space* 

OBSERVATlONgr SA.C Ri^tmyer Of the Albuq^er^e Office recommended acSiption 

because, aside from the fact that pertinent index cards mre destroyed 
after five years, thisub 26 cases, particuMrly where no logical suspects; were found 
during investigation^ have only daM Showing l&eft of a car and, after five years, are Of 
'Httievmue. 

, the GenerM Investigative liiyision commented that destractioH of these 
files would necessitate emending of employee% tiine to review each file to be destroyed 
to determine that these ^es contain no Informatidii which should be maintained. Such 
time expended would appear excessive and not economically Sound when comparing to 
actual space saved. They estimated the average miknom subject 26 case file contains ^ 
between two and lcmr seriMs. !Phey also pointed out that the Hureau cannot arbitrarily 
destroy files but must obtain clearances from Archivef * For these reasons they 
opposed adoption of the suggestion. ' 

Piles and Communications Division stated that, as the present regu- 
lations provide for destruction of index cards on motor and serial numbers alter they 
are five years old, the suggestion had merit and should be adopted. No archival authority 
is necessary in these cases. 

Training and Mm^ebtion ©ivisiott contacted the Newark,; Baltimore 
and Washington Field CHfiees concerning the merits of the suggestion; and they 
favored adoption. Waslungton Field felt timt both; index cards and files are of value 
in car theft ring cases but admitted that, in the absence of hidex cards, the case files 
are useless. , . 


- 2 - 



^ MEMORA3^tmM 
■ . BEt WC^ESTIOH #268-62 , 


. / Th# matter 

Mr, Ferrara a<^ised that m view o| the comments Files and Chhimenteatioos Jliyisioa 

they iiad lio ohjeetto^ to adoption ot the idea* S'hey stated they had ao eases over 
iiye years Old asidthe possibility of the iise of these Ilnsub 28 files ih these cases is 
1 remote, Coseeamiig lthe ppssibiHty of signed itatemehts m these 
lavesti^ttve l^iivjsioa had Traiitiag and mspectton feivisioa both fe that their . 

. ' presehoe wotdd be a rarity s&ce, if positive ihfdrih^ were x^yelpped the ' 
woaid probably become a Imov^ SabJeet case add Ae destracttba proce&ire woold iiot 
-'apply jo'it.. V 

TraMng and mspection Bivisioa also feels that the sh^ested procedure 
shotdd be esaended to milmowa subject cases in the finlersmte Transportation of 
i^oieh Proper]^) flTSF) a^ (Theft from totersmte Shipment) (TFji) cases,, Th^^ 
matter was discnssed With Mr, ^am CJrampp,; of Ae XScheral Mves ; - 

^^ivision*' who handle thd Cases in the 15 and 87 ciassiflCattonS, respeCtiyelsr, and they cmil 
could see no objection to e^ei^ion of the prOce^re to: these types of cases., Mr, Short ] 
of the Files and OommnnicalionS. ©ivision advised that as^hlval anthority is not needed ^ 
for de$tructi<m. cf me nmrnown subject ftte m these ca 

. V The matter of de^ruction of any signed emtements that might be 
enctmntered in coimection With mcse cases in the 24 if md 87;classificati0as,' was 
discussed WiA Mr; I^bey of the Itegal BesearcK ©ash of the Training and inspectioa 
©ivislon. He adviaed that whereas iiie signed statements in Ae usual Bureau case / 
involve admissions and pertAent smtements which might become subject of appeal . ‘ 

after conviction, Or additional Uti^tion. at a mtiire date, it would not appear that 
the same conditions wc^d apply to signed statements, if there be any, m these 
liiifenowh subject jlype of cases Since no proseeutlOn was involved had mey uould also 
be desttpyed; Therefore, it is temg recommended permission be ^ven for Ae 
destruction of' nn&iowa Subj.ect chses A Ae 28, A and 87 Classifications after they j^g 
become five yearaoidv J^sed <m the results obtainedin Aese cmssifications, ' b 7 c 
consideration will be given to extending this procedure to oAer classifications at a 
' mture date, idrther, in ortfe>r to avoid tying up: manpower in the field on a prdsct^ 

. ^e operation, it is felt that Ae tteld shoAd be permitted to accomplish this destruction 
as feKpeAttoimly as possible based on available mrnipower. 1('he Inspection Staff was , 
conActed Ad coscms with Ae foregoing opinions. 


It is no ted the same suggestion (#882482 dated 6/8/^) was submitted by . 
of Ae Bavrnmah office but not adopted becauto it was felt the space 

I.! L 2^ Wi.- __ I ^ I. 


saveo would not oe commensurate v^A. the time eAohded. It is felt that , Mr, [ 
shoAd also receive recognition for Ae adoption of Ae suggestion. 









/ ■ ' 
/•, . 

t. . . , , . 





MRi, TA7EL 


shout: 


> SB, OARL MISOH 


11/30/61 


n » n 4* \ T.*** o -f "a ^ - . * , ‘ ^ - 


called to oar = 

’::i!h(i-b^there^s^equen-b vjho.advise • 

^^■bo-si;veamline %lTed^^^^^ an effoH/ 

^ . this da:ta i-t is proposed that unnecessary reference to - 

femotial \of, oSrdo through ^ 

tisor rebtew ike'^^ovt^li^td^^tle^rr'r^^^‘‘*^ saJsiijmSiue sape)-- ' 

’reason ezisi^s fof retenti-on 6/iht ^ti ^^-^ '^° ifany - 

' -.nasies:.. '«•$ ^he ^ndexing on this listing of 

on iihis rfiemorandum/’^' nlkoralmm^lhl^^^ pictced: 


BEOOmEHDATIoi/: ', ^ ’ V. ^ ^ 

; ■■ ■■ '■ - ..;:i 4 j ■ 

^ r » ,; i*-r ' v' ‘ • '/■ \ '•■ V ' •■ ■’ 1^3 -- '■' 


00:^ ^-3886^ 
JWM:brh ' 




i„not umonDEi> 
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OPTIONAL FORM NO. 10 

UNITED STATES GOVE^KuE> 

Memorandum 


UNITED STATES GOVEJ^/IENT 


FROM : 


Mr. Mohr 


J. F. MaloiiS 


date: 12/8/61 


subject: ^destruction OF BUREAU RECORDS - 

SUG GESTION #310-62 SUBM ETTED BY ^ b7c 

MR. | I NORFOLK OFFFCE 

. Cle^s ^ d ^ d 

‘ "MrV I I suggested thiiFonce index cards iholorT^^e.rial, 

license, arid vehicle identification numbers, and serial numbers for radTds, 
televisions, typewriters, and firearms are withdrawn, that the files pertaining 
to them also be destroyed if of no further value. He was referring specifically to 
unknown subject files on which thfese index cards were made. . 


■bo 
b7C 

suggestion, pertaining to the destruction of unknown subject cases in the -2 6'.' 
(In terstate Transporta tion of Stolen Motor Vehicle) classification (#268-62^ submitted 
by | I Albuquerque Office) was under consideration. He was advised 

by letter dated November 22, 1961, that his suggestion would be considered along 
with the other and he would be advised if it were adopted. 


Jsuggestion was made at the, time when a similar 


By memorand um from M r. Malone to Mr. Mohr dated 12/5/61, 
it was recommended that Mr. | ~| suggestion, extended to include thjg2:87 

(Interstate Transportation of Stolen Property) and 15 (Theft from Inter sta|b Shipment) 

I classifications, be adopted and appropriate manual changes made. This 'recommendation 
1 was approved by Mr. Tolson. 


It is therefore felt that Mr. should be advised that, a modification 

of his suggestion was adopted. 7'"^ ' j^g 


RECOMMENDATION: 

\ 




b7C 


That the attached letter o f appreciation be directed to 
Mr. His suggestion was acknowledged 





Employee Suggestion 
FD-252 (Rev. 9-11-59) 




Director. FBI 


SUGGESTION 


From; (Suqqester's name) 


11/0^ 61 
Division of Assignment 

ALBUQUERQUE 


It is suggested that Unsub 26 cases be destroyed' after they 
jDecome five years old. The present practice is to keep files 
20 years before destroying. It is noted that the Manual allows 
index cards on motor numbers and serial numbers to be destroyed 
when they become five years old. Since index cards are 
destroyed on the motor numbers and serial numbers. Unsub 26 
cases have no value after the index cards are destroyed, therefore 
it is felt that these cases would no longer be needed and could 
be destroyed after the index cards have been destroyed. 


c? _ 

De^iroo I » 0 D ! V 

Current practice or rule (Include manual citation as well as facts) ' ^ * 

To keep 26 cases until they are 20 years old before destroying 

Advantages of suggestion and onnual savings (include basis for estimate) O \ Vji 

, ' Eliminating unnecessary files and saving of space* i 0 ^ 






^CT5i 

O' 




Disadvantages of suggestion 

None 






not RECORDED 

133 NOV 16 1961 


K: 




(The use by the United States of my suggestion shall not form the basis flfa iurther claim of any nature by me, my heirs,* or 

assigns upon the United Stotes. 1 understand that I will be considered fo r any Justifi ed awa rd only i Qfjp^ 

within two years after submission.) ^ 1 

' ; ' ‘ SlMr. aMrs. □ Miss J ■ ■ t 

Office Services M?map'ers^g"°*'‘^° suggoaior 


Recommendations and comments of Division Head Feel suggestion has merit, particularly in 

Unsub cases where no logical suspects found during investigation. 
Data only showing theft of a car is of little valtj^ _in itself after 

5 years, aside from fact pertinent index /lp<^ /a 

cards destroyed, 

SAC ^ sAtejUur^a/d Title / 




OPTIONAL fORM NO. 10 


•united states government 

Memorandum 




TO 


FROM 


MR. TAVEL"^' 


L. E. SHO: 




date: 12-12-61 


Tolson 

Parsons — 

Mohr 

Belmont _ 
Callahan . 

Conrad 

DeLoach . 

Evans 

Malone 

Rosen 

Tavel 


^^^=^rotter _ 

w-c. 


DEINDEXING OF TECHNICAL 
SURVEILLANCE LOGS 
FILE 65-56402 Sub 1 

ENTITLED NAIEAN GREGORY SILVSRMASTSR 
ETAL 

ESPIONAGE-R _ . . 



Sullivan . 

Tele. Room 

1*^ - Ingram 

Gandy 




Y" 




Memorandum from Branigan to Belmont dated 11-3-5S 
(65-30092-6556) sets forth a suggestion that surveillance 



ciaved f f oiuT' the 
as information if 


logs 


■ 

Washington Field Office be de indexed inasmt 
identifiable appears in other Bureau files and information unidentifiable 
is of iittle value to current file reviewsv , This suggestion -was « 
adopted with an additional recommendation that the Files and 
Communications Division consider possible deindexing, of other technical^Q 
surveillance logs if similar comments apply fj[_^ rVj. 

File 65-56402 Sub 1 (Nathan Gregory Silvermaster , Etal, ■ 
Espionage-R) consists of 41 sections, 3,060 serials, containing nothing'll 
but technical surveillance logs prepared in connection with the investi- 
gation. The last piece of mail placed in this Sub file was dated ^ 

5-26-48. Through this file, there are a number of names indexed wherein 
only the last or first name was secured and no identifying information ^ 
was available to permit an identification of these individuals. 
Consequently "One" cards were made using the only name available such-a"^ 
"One Jean" or "One Irene" (section of file attached with examples 
marked) . There are hundreds of these cards v/hich were made as a result'O 
of- the technical surveillance in connection with this investigation. 
Inasmuch as there ai^ no identifying data concerning the subjects of these 
index. . cards, they are of no value to the Bureau today, accordingly we“ 
request that we be authorized to deindex all "One" cards prepared in 
connection with the technical surveillance logs maintained in this c 

jSSFiED BY ^ 


RECOMMENDATION : 


DEI 

ON 





"U 


That the Files and ^^mmunxcat ions Division be authorized to 
deindex a ll " One cards prepared in connection with the technical 
surveillance logs “maintained in this case. 



nclosure 


62 D^C 2 l^' 




Li 

L 

8 

< 

2 

O 

tc 

c 


1 



I 

I 



MB^ mVEL 


11/39/61 



'z, sBobs* 


' INTEBDEPABTMENTAL OOMMITTEE GONSIBEBINQ 


N SEAMEN *3 PASS POST APPLIGATIONS ; 


/ ' "" 







Be sort pit on of Lists: . 66/15917-16)19 ,6&.. Names of applicants 
for seanen^s passports with. the committee fs action indicated* 


, The attached listings of names have been called to our 
attention by personnel engaged in ,Name Oheak work* They advise 
that the frequencp -of , reference to these listings causes unnecessary 
work- because insufficient, information is available to effect an 
identification * .In an effort to streamline procedure s and elimi- 
nate .unnecessary reference ^o “ this data it is proposed that the 
names of .those individuals applying for seamen ^s passports which ' ' 
were considered and approved- on the initial review be de-indezed 
through removal of the cards from the Bureau* s indices* The names . 
of those individuals refused or approved after being reconsidered)'. ; 
will remain indezed* • ^ . , 

^ It is requested thab the appropriate substantive super- 

visor review the above listed file references to determine if any 
reason exists for retention, of the indexing on these listings of 
' names ) subject to the limitations set out above* A notation 
advising, of the decision reached may be- placed on this memorandum. 
The. memorandum should be retu^ep :^ 9 >*f^he. Correlation IMit 'of the \- 
Be cords Branch) Boom 6309 IB. pf/ . ' - : , 




BEGOMMENBATION:- 






y,s.ij^L 


For referral to appropriate substanVi've^iT^T'SidrhO 


\ GG: 66-3866 \ 
JWMibrh . 


fC 

*o7 PEC 6 i'1961 



ITDEC 2'0 se t ' 


OPTIONAl fom NO. to 


n 


/•U.NI'^D STATES GOVERNMENT 

jMemoranduH^ 


, TO 


FROM 


subject: 


Mr. Mohr 


date: 12/21/61 


Jo F. Mal^ 



a 


SI^RYISION-^ITSMV 
SUGGESTION #750-60 SUBMITTED BY 
MR. 


LOUISVILLE OFFICE 


Tolson 

Belmont _ 

Mohr 

CallahOV} . 
Conrad ^ 
DeLoach . 
Evans _ 

Malone 

Hosen — 


Sullivan 
'‘-Tavel ~ , 

Trotter 

) Tele. Room . 

Ingram 

Gandy 


b6 

b7C 


Mr. 


submitted a suggestion dated 3/29/60, proposing that 


Unknown. Subject cases in the 26 (Interstate Transportation of Stolen Motor Vehicle) 
classification be destroyed five years after the date of closing or referring these 
cases on completion. 

‘ At the time, the. suggestion was not adopted because files in the 

j prescribed group consisted for the most part of two to four serials and the excessive 
time necessary to cull them to insure that information of value was not destroyed 
would not be commensurate with potential saving in space. Ho wever, the Bureau 
recently adopted a procedure as a result of a suggestion by Mr. I ] of 

r the Albuquerque Office (#268-62 dated 11/ 6/61) to permit destruction of such files 
1 in the 26, 87 (ITSP), and 15 (TFIS) classifications after they are five years old. 


Since the adopted procedure encompasses the suggestion of Mr, 

^, it is felt he should be accorded appropriate recognition since his suggestion was made 
; within the requisite two-year limitation period. 


■bo 

b7C 


RECOMMENDATION: 


the attached letter of appreciation.be directed to Mr, 

• .# i -wT > 




I'"" 


r Enclosure 

JER:jmh^f-jr 
- ( 2 ) ^ 



.R’ T’ 



•25 DEC 27 1851 




r. 


it '‘'* 


K.: 


i ■ 




3'- 
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Q 



Deceniber 26; 1961 




Mr. \ ‘ 

- Federal Bureau of Sivestlgation 
Louisville, Kentucky 

rBearlfTol I 


■ be 

b7C 


•PERSONAL 


=0 C3 

O c*3 

o 


M G> 


s ^ 

O , --,■? 

Xw ■ 


■ . ' Reference is made to your Buggestloa of March 29, 

i960, concerning the disposition of files in one of the Bureau's 
Glassifications after five years. It is a pleasure to let you know 
that a procedure has been adopted which will place your oroposai 
r-into effect. 


■ , / , I want to take this opportimity to tliank you for the 

initiative you displayed hi submitting your idea, and to assure ’ 
you that your interest has not been overIooke<M^; 


Sincerely 




DEC 2. 2 1981 hs’ 


3, Edgac Bool 




COMM'FIi-5' 


• If’-'SAC^ Louisville 
.1 ^'"-personnel file of Mr. 

,brK ■ - - 

(Suggestion #750-60 dated 3/29/60) 





! 


Ison 

tmont 

hr 

llahan 

nrod 

Loach 1 

ans 

lone 

sen 

liven 

>tter 

le. Hoorn . 

rara 

pdy- 


NOTE: 


ftrg %% $ 13 hy 61 

rE: Based on memorandum ‘Jo F.’ kmione to Mr. Mohr, 12/21/61, 

JERtjmh, re: S upervision a>ITSMV. ^ ggestion #7Fin-fln 
^ Submitted by Mr. ] ^ \ I Louisville Office. 

■ p . ■ 

MAIL ROOM CZ] TELETYPE UNIT CZ! . ' . 
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OPTIONAL FORM NO. 10 

UNITED STATES GOVEI^^ENT 

Memorandum 



MR, TAVEi; 


FROM : L . E , SHO]^ 


11 


date: 12-22-61 


Tolson 

Parsons 

Mohr 

Belmont 

Cjdlahan 

f^^rad 

^eLoach - - 

*EWnr^::i_ 

Malone 

Rosen 

Tavql- 

^^fotter , 

PW.C. Sullivan ! 

Tele. Room 

Ingram 

Gandy /] 


subject: 


ADMINISTRATIVE FILES 
(64 CLASSIFICATION) 


While purging the files in the 64 (Foreign Miscellaneous) 
classification of extra copies of documents inaccordance with our 
Copy Destruction Program, we have located a number of files containing 
unrecorded administrative mail relating to the SIS Program in World 
War II. These files (samples attached) contain administrative 
memoranda relating to supplies personnel matters, etc,, in connection 
with the operation of the various Bureau offices in South America when 
the SIS Program was in effect. This material appears to be of no value 
and we request that we be authorized to destroy it. 

It is pointed out that we have authority (66-3286-608) 'to 
destroy similar administrative type of materials (66 classification. 
Administrative Matters) maintained relating to our field offices. 
Archival authority is not necessary for the destruction of the 
administrative type of materials of this nature. 


RECOMMENDATION ; 

That this .mem^l.n,^:SSPbe9,^'^;^ft3c*red. to the Admin'^s,^ratflfe 
Division and to thenDoii^s^^4^5l^^teii%i|e^ce^^ for ^uthoi^y to«;;C : 

destroy this materiW. v,} '■‘"-rj- V! ' 


(3) 

iinclosuref 




V/ 






f*» »4) 

I , ^ 

kp 

njbi ^ 
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^’2S JAM 5 





<78JM!9 191 





q) 

/ 




,W 





4'^uary i9, 1962 
p;^'ReoKAL. ■ ,-■ 




iw 

1 

K- ^ 
$>-»■• 
P CQ 

i ^ 




Miss 1 - 

Feder^ Bureau of investigatioii 
Sah Juan,, J*ues*to Bico 

liear “Mssl ' ■ , 


TJ*n '-I . . '<X» / 

'(Dg-_W 


■ to 6 
; to7C 


. 50 

’ , O 
'■ J..O 
' i'S 


\ V . Tour suggestious have beeu 
coricerihng certaiu reyi^iOiie for the Manual of Eifte? and 
Regulations, Your proposals are being careMly considered 
and you -will he advised it they are adopted; . • - 


- / 


want you to Imoyr X appreciate^the i^^^ 

'lA%- ja.' iljto-.t: ' a .^ '. • , ‘ ' ' - 




ff- Kgar* Hbover 


1, - SACySan Juari ' ^ I 

t to 1 - Personnel file Of Miss 


vmL '. jikh (Suggestions #481-.62-andto482-62, dated l/iO/62) 


rw y -t-"- ■ 

O' *^ • ’ ' 

0° S': : 

^dm 


NOTE; 


Suggestion #481-62 referred to the Files a^d Communications, 
General and Special Investigative, and Doinestio Intelligence 
. Divisions for views and r ecomnieridatipns t ' | , 

'Suggestion #482-62’ referred to Files and Communications^. 


*eS^' 





and Domestic Intelligence Divisip^s for 
recommendations. ’ , ^ ^ ' 

' to 



■ - ■'f 

/ , 
“ 7^- • ' 

£ 4 ■ 



Director, FBI 


SUGGESTION 


From: (Suggester's name) 


Division of Assignment 


FBI, San Juan 



That instructions in the Manual of Rules and Regiilations, 'PaHi"*ilf^Secti.o^^ 
3 ~ 6 ( 2 ) , entitle^;^ ^-!^ s tru e t ion„ofL c o pies- -o£- s er ials,^' >jh ich read, " . ^^^f f ice"' 
of origin may destroy ail copies of each serial after file has been clos'ed^^ 
for ten years,,,'* be extended as~”f 6116 ws:. ~ " Als o’t'^ ^f ibe^o f ~orig in^^ 

auxiliary offices may destroy, all copies of eac^h s^ial' in^ pendi'ng~fileh 
whieSa is over ten years old." . ~V ' . 


Current practice or rule (Include manual citation as well as facts) 


Current practice in pending files is to retain all copies of all serials, 


Advantages of suggestion and annual savings (include basis for estimate) 



Advantages - Saving of file space. 

Annual savings - Variable and difficult to estimate. However, in a spot 
check on a 3-copy, 50-page mimeographed report, it was found that an 
approximate saving of one inch of file space could be effected on each 
|^|)o5?b'l'f'^wo’^of^4rheT5thneen4v,ej^ear-old serials are destroyed, ^ 

Si \ . ' • i ^ :>• 






HV5PM Qil )L 70 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anjr firgtifiaH mirnrd nnhr !f mv gimnftsttnn adopted 
within two years after submission.) 

□ Mr. I I Mrs. IZ3m1ss i I 

Signature and Title of Suggester Gleik 


Recommendations and comments of Division Head j. -ij 

It is believed that adoption of this suggestion would result 
in considerable space saving in the Chief Clerk ‘^Office. 


mm 









(wii 

FD-2S2 (Rei^ 9-11-59) 




py' 


From; (Suggester's name) 


12-27-61 

I Division of Assignment 

\File8 & CoTmuni cations 


lo That Bureau file 66-3657 be reviewed for de-indexing and 
destruction^ This is the original FBI Law Enforcement Bulletin file 
consisting of 26 file sections and enclosures behind file. This file 
is. closed and the last serial is dated January^ 1936, 

2,' That Bureau file 94-3-1 also be reviewed for de-indexing and 
destruction of , mail more than ten years old f jr some other reasonable 
date to be set). This is the' current FBI Law Enforcement Bulle'tin fil 
and consists of 289 sections and enclosures behind file. 


;• 5o That the rough draft writeups for FBI Law Enforcement Bulletins 
maintained in folders behind file 94-3-1 be destroyed. These rough 
drafts utilise 32 file drawers of files space, 

Current practice or rule (Include manual citation as well as facts) , 

O 

All mail maintained in file,^^^ ^ < 

^ ^ ai g a isu u 

Advantages of suggestion and annual savings (include basis for estimaf^*^^*^’*^ 

1, Savings of file room space (/ 

2, Savings of index space through de-indexing ' 'I~' '' 

.3, Elimination of unnecessary searches and reviews 






^€(7 /■" r , i mrii 


Disadvantages of suggestion 


IJone known 



(The use by the United States of my suggestion shalbnot form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considerec ^ ^ t ■« » n ■ j ■■ in a — n m i wnnntt « « \r nrl ri p 

within two years after submission.) ^ 

□ Mr. EH Mrs, I I k/Uss I fc - 


Recommendations and comments of Division Head 


Favorable 


(Do not write in this space - for Bureau use only) 


write in this space - lor £5ur< 

/i^' - ^ 


■4 






Signature 'and Titla^f Suggester 


^ 

\AIV 

Signature and ‘Tit?l^***''s*«a 








H26J 


^ NOT RBCORDBB 
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okginal riLffl ® 4 -^ 7 —. ' StT^O 


12-27S1 


Suggestion by 

GS-~5g Consolidation Unit 

EOD 3^29‘-54 


■b6 

b7C 


ABDENBUM: 1^3 •■62^' 

The Records Branch favors the adoption of this 
suggestion because it would in fact effect the savings indicated 

%n the suggestion by ifrs« | Any nail of historical value 

regarding the creation of the law Enforcement Bulletin or any mail 
of a policy nature would^ of course^ be retained and could be ' 
consolidated into the current file The other nail, 

consisting largely of requests from individuals and responses ' 
thereto and requests from various field offices regarding distribu- 
of the Law Enforcement Bulletin, could be destroyedo Such 
destruction is authorised under the general records schedule by the 
National Archives and no further authority is required.. ~- 

. The Records Branch particularly favors item three of the 
suggestion regarding destruction of rough draft writeups for Law 
Enforcement Bulletins in view of the fact that bound conies of all 
Law Enforcement Bulletins are maintained by the Bureau library^ 
Comments of the Crime Records Bivision should be seouredo 

RECOMMENBATIONs 





:.jEWMimob 


For referral to the Training- and Inspection Bivisiono 






OPTIONAL fORM NO. 10 




UNITED STATES GOVERN ^NT 

Memorandum 

■ MR. trotter/ 


i 


Tolson _ 
Belmont . 


TO 


date: 1-16-62 




Conrad 


FROM 



C. 'A. HarrisC^M 

subject: DESTRUCTIO ISr-OE.SOnTmE 

IDENTIFICATION^IVISION 





With regard.to the recently approved suggestion that Files and 
Communications Division destroy routine Identification Division mail rather 
than return such mail to us for destruction, we will need 15 rubber stamps 
reading as follows: 


For ;Destruction by Communications . 



■ RECOMMENDATION: 


.That this memorandum be forwarded to the Property Management 
Section, Adihinistrative Division, in order toat the stamps can be obtained. 

■. 0 ■ 



,(KV,. , , 


i ' V.; 

•L,. "1 





.. ^ 


i 




^1.=* JA.|t 




CAEihA) 

( 2 ) 


M-r m-rmrnfc igiomriTin 

t7 JAN 23 i96i" 


111 
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>- 

c. 
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OPTIONAL fORM NO. 10 t ' ^ 

UNITED STATES GOVERNM^p: 

Memorandum 


subject: 


MR, TA7E, 


ir. 


date: 12-28-61 


WAIKART 


DESTRUCTION OF ROUTINE 
IDENTIFICATION DIVISION MAIL 


Tolson 
Belmont _ 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 
Tele. Room . 
Ingrom ,,■■■„ 
Gandy 


Attached are samples of mail originating from the 
Identification Division and appropriately marked "Return to 'Ifl.ent- 
Division for Destruction," After the appropriate outgoing 
I communication has been sent, this material is therefore returned 
to the Identification Division where the mail is destroyed, • 

In order to avoid unnecessary handling and transmission 
of this type of material through the Messenger and Courier facilities, 
it is proposed that after the necessary action to dispatcK\the out- 
going ' correspondence in the Mai,l Room or the Teletype^ Unit,' the 
supervisory personnel of these units be authorised to destroy this 
type of material. This has been discussed with Mr, Bowles of the 
Identification Division and he is in agreement with the suggested 
change in procedure , 

RECOMMENDATION: 

That after appropriate action, supervisory personnel in 
the. Mail Room and Teletype Unit be authorised to destroy specifically 
designated IdentificjiTtion Division material without returning it to 
that Division, rS- f- ’**» '• ' * " 

^ JAN 24 1962 . 

Enclosures - \ ,'r^ 
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imm 





■# 


optional fORM NO. 10 


Memorandum 


UNITED STATES GOVERN? 


TO 


FROM 


subject: 


Mr. Mohr' 


date: 1 / 5/62 


J. F. 


Malon,e|_; 


0 



0)FsxRnj:mQNjaF 


ROUTINE 
IDENTIFICATION tDIVISION MAIL 


/ 






Q-<uo 




We have made inquiry into the suggestion of the j. 

Files and Commipiications Division concerning the destruction of 
routine Identification Division mail. This suggestion appears to have 
merit. No change in policy is proposed in the suggestion. The ultimate 
disposition of the mail woiild be the same as it is now, namely, destruction. 

The only change would be who actually does the destroying. 

It is proposed that the outgoing mail be destroyed by the 
supervisor in the Mail Room; outgoing telegrams would be destroyed by 
the supervisor in the Teletype Unit. This limits the number of individuals 
who would have permission to destroy, namely, the two supervisors. 

This procedure would avoid the processing of the mail through the Messenger 
and Courier facilities back to the Identification Division where the mail is 
now destroyed. 

It is suggested, however, that the stamp which is placed on 
mail and telegrams to be destroyed be changed to reflect that the destruction, f 
is to be accomplished in the Mail Room or Teletype Unit. The stamped 
notation that the mail is to be destroyed, initialed by the Identification Division, 
would be authority for the Man Room and Teletype Unit to dispose of the 
commimications. This procedure woxild present no xmusual problem in the ^ 
Mail Room as the supervisor would handle these items under present instructions 
which requires him to make certain that a yellow is attached to each outgoing 
piece of 'mail before it actually. leaves the Bureau. 

• f.i ^ 

RECOMMENDATION: 



That the suggestion to destroy routine Identification Division mail 
by the supervisors of the Mail Room and Teletype Unit as^preposed-by-Files and 
Commimications Division be approved. 
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OPtlONAl fORM NO. 10 1 — jSSi-JIlQIl.t 

UNITED STATES AUTHORITY DERIVED FROM: Sulllvan 

. SIATES GOVERNx .-NpBI AUTOlttTIC DICLASSIFICATIOH GTJIDl kPponvHc 

Memorandum' i 

1 - Whitson 

TO :W. C. Sullivan 


date: 1-16-62 




Tolson 

Boimont _ 

Mohr 

Callahan . 

Conrad 

DeLoach- 
Evans 
Malone — 
Rosen — 
Sullivan . 
Tavel ■ 


FROM :W , A . Braii' 


4 





Trotter 

Tele. Room . 
Ingram 


Gandy . 



subject:PRODIP _ . 

(PROPOSED DESTRUCTION OP EXIllA 
COPIES OF SOVIET ‘and 

PERSONNEL LISTS) 3n'" ^ ^ r ^ ~ ^ &b 

DeS'frtu/im 

dependents\^?^t?:Sd 

Cir^ACSI ^ONI^^OST Security, Department of State,’ 

of ^ ^ yellow of the letter 

Sviet Prodip j (2) the master lists of ^ 

satellxte personnel are maintained in theSPIA and SATPIA 
files; (3) for ready reference purposes, the current list is the 

savinrof'^SDapr"'^ Z a 

saving of space in the Special Mail Room^) 

ACTION ; 

o approve, this memorandum should be routed to the 

Section so that the Soviet and satellite personnel lists 

to^Se^OffipS^°?'^5®® to the Prodip yellows of the monthly letters ' 
o ^ Security, Department of State, captioned "Soviet 

SScen^lSn J ^ destroy^, Tlth tZ 

exception of the list for the current month. When a new list 

sLS?f ?e" dSsS^yS?^""^^’ 


tl^llBr 6U^< CjoI . 

m Gf Ecc;E;!iV_JL 

^-n-VA 



LW : mhd /. , 

( 6 ) ^JiJ- 




lii -Uit )K©t. > 












L 


S5FEB 1. 1962 





^ I CLASSIFIED 

DECI 

" "AS 



TAJ EL 


1/23/62 


L, E, SHORT 


GONTAOTS IN THE. UNITED STATES 


DescTi'piion, of List: 64-4102-483. ' Enblosure is a 444". .page, nemo 

entitle.d ''Sources of Inf orma-bi on. - Foreign.. Experts . , . , , 

,• The attache d ^listing of names has he ep called to our 
attention by personnel engaged in Name Check work who advise, 
that, there is frequent reference to this material. In an' effort 
to streamline procedures and ^eliminate unnecessary reference to 
this data it is. proposed that the material be de-indexed through, 
removal of the cards from the. Bureau's indices., , 

It is requested that the appropriate substantive ^super- 
visor review .the above.- listed file reference to determine if any ^ 
jt reason ex.ists , for retention of the indexing .on this, listing of / 
names. A notation advising of the decision reached may be placed 
on this memorandum. ' The memorandum should he returned to the 
Correlation Unit of -the Records Branchy . Room '6309 IB, ^ 




REGOmiEN NATION i 


For .ref errai to' appropriate substantive division, 



/F4 "■ 


V 


/CC 66-3286g^j, 
JWM:brh - ' ^ 


'0 ■" ' 


.Ap 


:FEB 5 


Cq^ 


I d .% ' 

" Sot Bi?SDiD - 

l84 JAN- 
























HONDISCRiMlNATION IN EMPLOYMENr 




;v 


In connection with the performance of work unrfer the contractor agrees not to discriminate against any empfoy^^^pappiicant for employment because, .of rac|«. raligron, 

color, or rtationaf ^rigin> The aforesaid provision shall but not be limited to, the followingt employment, upgrading, demotion, or iransferi reerullmont or recrultmoht a^^rtisirig; 

layoff or termlnafion; rates of pay or other forms of compensation; and selection for training. Including apprenticeship. r - \ 


■X 


INSTRUCTIONS TO VENDORS 


SEND INVOICE: ,6RrSTANDAR[l ;eO.RM ’lO|4.:;(GOVERNMENf ^VOUCHER)" -fo' THE IN THE 

LOWER LEFT, ^OX^N. THE- fAGE;©|:THISiW^ * ' - • ' 


INVOICE PREPARATION - 

_^3 =vOii^' 


r- 

1 

o 

e ' 


1 . Prepare invoice in triplicate. 

2. Invoice MUST not be. dated prior to shipping 
date, and should be prepared with typewriter or 
in ink, 

3. Any corrections, erasures; or strike-overs MUST 

be, initialed. „ ■ 

4. Indicate quantity, i/nir price and total" bf^each' ^ ' 
item— itemize repair parts and labor as separate 
items showing hours of labor and price per hour. 
Receipted invoice covering sublet repairs must 
be forwarded with invoice. 

5. If. amount represents a voluntary price reduction, 
MAKE statement to that effect on invoice. 


6, Invoices adding parcel post MUST show weight 
r?."'iJ:andIibne of shipment. DO NOT INSURE AT 
GOVERNMENT EXPENSE. Invoices adding 
freight or express MUST be accompanied by the 
ORIGINAL prepaid freight or express bill. 

■ 7t i2brreSp*6ridBn.fe; fe^ardin^^ of accoitht will 
receive reply V'hen^appIicsible'U. S. Government 
purchase order number is furnished. 

8. The invoice should bear a serial number. That 
number, preceded by the letters PHS, will then 
appear on your check for identification purposes. 


SAMPLE INVOICE 


UNIT 

_ , , - ITEM DESCRIPTION , 

UNIT PRICE 

TOTAL 


.Governmenf Purchase Order No. 36 


5 ea. 

T Drains, pure gum amber, size 12 

.50 

2.50 

5 ea. 

T Drains, pure gum arnber, size 18 

.40 

2.00 . 

5 ft. 

Tubing catalog ,^175 

.08 

...L Jjg..:. 




4.90 


■ 

less 2fo 

.10 




4.80 



plus parcel post 

.20 



(wt. 5 lb.. Zone 3) 

5.00 


i*s«- 

, 



■frs. ^ - "" ■ ' Jb 

IF THE ABOVE INSTRUCTIONS jHAVE BEEN COMPUED WITH, YOUR INVOICE Will IMMEDIATELf{;jE PUCED lEj UNE FOR PAYMENT. 


if FR.OMi t<- 

, .1 ^ 11 i »*^ I II ^ I 

Institute or Otg^ization 

Jag^<?a Septe 


code 175 

sc 2396 


Institute or Organization 

llation^ Institote, of Kent^ 


Address #M.tJ JUStlC© Bldg# 

10th & V&i Av© 4 aa4 5^ 


Address National institutes of 6si.al'^ 
Bethesda, Kd*' 


Custodial' Area Location Code-Number 


Custodial Area Location Code Number 


■71.210. 


•bo 

b7C 


Signature of Property Custodian (Lender) 




Lm. 


QUANTITY 


• DESCRIPTION 


NIH SErTaL NUMBER^ 
MFG. SERIAL. NUM^gR 


"boST OR APPRAISED 
VALUE* CONDITION 


Stenograph # 50539, 







•The above described property is hereby loaned for official use for the period commencing 0 ot« 

ending ■ BeC*. IQ^O , (unless terminated at an earlier date). The borrower agrees to be responsible for any 

■damage and/or repairs necessary as the result of usage, prior to return of the property. ■ 


Approved: 


and 



Approve: 


■ VV. 


Accountable Officer, NIH , 


UM« »C 1 Ootr 7, I9gg 

Date 


£Iat.-.. 7 g 


Date 


PROPERTY OFFICER’S CERTIFICATION 

I hetebyi certify: *hat the necessary adjustments and entries have been made on rhe inventory records of the Property Unit, Supply Management 
Branch, NIH. _ . 


-j ^ 




/ 


Head, Property Unit 


Date- 


, • INSTRUCTIONS 

Prepare this form in quadruplicate. Forward all copies through the administrative officer to the accountable officer, NIH. The second and 
iird copies will be returned to the lender, the fourth copy to the borrower. On return of the property, the lender shall indicate its return on the 
third copy and return to the accountable officer. Loans between NDi areas do not require approval of the accountable officer, however,- for 
record purposes, the original copy must be forwarded immediately to the accountable officer, and the third copy when property has been returned. 




ENCLOSURE 











RECEIVED FROM FEDERAL BUREAU OF INVESTIGATION ONE 



FOR PROPERTY UTILIZATION UNIT 
NATL INSTITUTES OF HEALTH 





F B I 


FD-36 (Rev. 12-13-56) 


Transmit the following in 


Via AIRTEI 


Date: 


(Type in plain text or code) 


AIRMAXL 


(Priority or Method of Mailing) 


/- -z7 


TO : DIRECTOR, FBI (56-2953) b6 

FROM : SAC, SAVANNAH ( 56 - 69 ) (?) 



SUBJECT: 1 I ET AL 

ELECTION LAWS - CONSPIRACY 

(00: - SAVANNAH) ' 

' ReBuAirtel 1/26/62. 

USA DONALD FRASER, SDGA, Savannah, Ga., advised 
SA JACK M. BYRD on 1/28/62, that there is no reason to re- 
tain original negatives of film in this case, as time for 
an appeal has passed, and keeping of the negatives would 
serve no useful piirpose. 


Bureau, 

1 - Savannah 
JMB:mfo . 

. (4) If,f 




4 








r£.' f 

p ‘ s, . ' 

Kum - ^ 








- 


»»T«TiTT»a5^ 


Approved: ^ ^ 

G .C a <ii^pecial Agent in Charge ^ 


' '' '' '' 



NOT BEgOBDB® 

:w C^- -• -r-:\. M.-iMi TB 6 196 2_ 
;-v- ■ 
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Oi*JJONAl VoilM NO. lO^ 




UNITED STATES GOVERN:l^|^n 

Memorandum 




Tolson 


( 


TO 


FROM 


subject: 


Mr. Mohr _ date: 1/18/62 

J. F. (Mal6hfe'^ 

DESTRUCTION OF MATERIAL IN BUREAU FILE 66-3657 
SUG GESTION #441-62 SUBMIT TED BY 
MRS. 




Gandy 


be 

b7C 


FILES AND COMMUNICATIONS DIVISION 
Q 


That Bureau file ^6-3657 (origiB^rFBI Law Enforcement Biilletin ^^B/ 

€-3-1 


SUGGESTION : 

file) be reviewed -for de-indexing and destruction; that Bureau file* 

(current LEB file) be reviewed for de- indexing and destruction of mail more than 10- y.^rs 
old; that rough draft write-ups of LEB maintained in folders behind file 94-3-1 be dedij^edj 

PRESENT PROCEDURE: All mail is retained in these files. 

■ ^ 

ADVANTAGES : Suggester hopes to save filing and index space and eliminate unnecessary 

searches and reviews. /J 

. 

OBSERVATIONS: Crime Records Division considered these proposals and agreed thaw 

file 66-3657 should be reviewed for de-indexing and destruction of 
unnecessary material. They recommended that any pertinent information disclosed on j 
review should be consolidated with file 94-3-1. ’ . , » ..s I 


- 1 (^4 wsjU/g 


Concerning destruction of mail more than 10- ye 
Records felt this was too drastic and felt the time lapse shoul 



m'a'€-‘’3’-l, Crime 
ai§e^l8 15 years. 


I With regard to the last proposal, they stated thaTlfie term ’^bugh draft 

'write-ups” as applied to material maintained in folders Uehind file 94-3-1, is not quite 
appropriate since the material is actually documentary in nature. If consists of the 
original manuscript received from the contributor and contains notations, additions, ' 
deletions, corrections, and similar background data relating to the treatment of the 
article in preparing it for publication. It also contains administrative notations of the 
results of Bureau file checks, verification of data and names, etc. Destruction of this 
material would leave only the finished product as a record; therefore, they opposed 
destruction of this material earlier than 15 or 20 years. . "" ; » 

Training and Inspection Division feels that as much filing space- and review 
time as possible should be saved consistent with the needs of the Division' which has 
reference to this material. Therefore, i it is recommended that the suggestion, <as • . 
modified by CrimesRecoasds ®ivIsiom«sJb.pnld^^ 

■'“■FEB 14 19617 At !r 


< 

z 

i 

B 


1 - 66-3286 
1 - 94-3-3^ 
JER:]nifi' (4) 
Enclosure ^ 



T*. i £ I 



.be^doj 

J *|T4 







CoL{ 



MEMORANDUM MALONE. TO MOHR 
RE: SUGGESTION #441-62 


RECOMMENDATIONS: 


1. That the suggestion modified as proposed by Crime Records Division, 
be adopted and the attached letter of appreciation be directed to the suggester. Receipt 
of the suggestion was acknowledged by prior letter. 

r 


2. That Crime Records Division undertake to review the material in 
Bufile 66-3657 and earmark the unnecessary material for destruction and de-indexing^ 
pertinent material to be transferred to Bufile 94-3-1. 


A 


3. That Crime Records Division undertake theTeview of material in 
Bufile 94-3-1 which is at least 15 years old, to determine what material should be 
destroyed and de-indexed. 






' 4. That Crime Records Division review those manuscripts maintained 

behind Bufile 94-3-?' which are at least 15 • years'old to determine what material 
should be destroyed and de-indexed. • 




January 10, 1962 


RECOMMENDATION NUMBER 441-62 TO DE-INDEX AND DESTROY 
CERTAB^ FILES ON FBI LAW ENFORCEMENT BULLETIN 

Crime Records Division Comments: , ■ ‘ ' 

We concur with the desire to eliminate unnecessary data and 
material to save file space and index space. 

Point Number 1. We concur with the recommendation, that Bufile 
‘ 66- 3 657 'be reviewed for de- indexing, and destruction of ' , 

unnecessary data. Pertinent information in serials to be 
consolidated -with Bufile 94-3->l, current FBI Law Enforcement 
Bulletin file. 


2. We feel destruction of mail more than 10 years 

old in file number 94-3rl is somewhat too severe. A 15-^year ■: 
“ limit would be better and would provide a considerable portion 
of file space. 

3. The description of material maintained in folders 
behind file 94-3-1 as. "rough draft write-ups" is not quite 
appropriate. While these folders do contain the nianuscripts , 
of each article' and introduction used in the Bulletins, one 
folder for each month, this material actually is documentary 
in nature. It consists .‘of: the original manuscript as received 
from the contributing police official. It contains notations, 
additions, deletions, corrections and similar background data 
relating to the treatment of the article in preparing it for 
publication. It also contains notations of the results of Bureau 
file, checks, verification of data, names, etc. , relating to each 
article. To destroy this background information would leave us 
without any record concerning the material published other than 
the final and finished product. Therefore, we caimot concur 
that this information should be destroyed. It might be that the ' 
older sections, some 15 or 20 year's old, \could be destroyed. 



r/ y 

' ^lon 



From: (Suggester'snome) 


Director, FBI 


Division of Assignment 

FBI, San Juan 



Current practice or rule (Include manual citation as well as facts) 

Duplicate serials are destroyed^ all other serials are retained for twenty years. 


Advantages of suggestion and annual savings (include basis for estimate) 

Savings - variable 


■ - 


V 'f'V 


'•-?!? ‘.V; ' 

Ji Ja 

t! , }9 

w 

Kgll 


iuij. ■ 


HUI! 


Disadvantages of suggestion 

None anticipated 


REC -70 


70 '' — C?far«==ea 

9 


(The use by the United States of my suggestion shall not form the basis of a furth er claim of 
assigns upon the United States, I understand that I will he considered for any Ju£ 
within two years after submission.) 

t I Mr. I— JMrs, IX l uisR 

Signatu^^ and Title of Suggester 


Recommendations and comments of Division Head 

It is believed that adoption of this suggestion would provide 
a saving in space through reduction of extensive file material 
in offices handling a great deal of secur^y work 



(Do not write in thfs spa^ - for Bureau use only) 


£ian<^^e and Title 


e&feeih, SAC 














OPTIONAL fORM HO. 10 


UNITED STATES GOVER^|^T 

Memorandum 



''Conrad 

DeLoach. 
Evans 


MR. CALLAHAN 


JOHNSON 


2-1-62 





^Ilivan ^ 

■ ,^ave\ ^ 

* Trotter 

Tele. Room 

Ingram 

0 inf} .. ei. 


y CH r\ / 

subject; treasury BOND SCHEDULES, 1947 - 1963 /* 

Copies of Treasury bond schedules for Bureau ^ployees for^^^ 
the years 1947 - 1953 are contained in two cabinets in the RecordsU^^l*' ’ 
Section. These schedules represent the only record in the Bureau 
of the bonds issued to Bureau employees and the serial numbers of 
such bonds. These schedules are used infrequently to determine ' 

the serial number of lost bonds upon request from Bureau employees; 
however, such serial numbers can be obtained through the Bureau of 
Public Debt in Chicago although this is a time-consuming procedure,. 
Requests by our employees for the serial number of bonds issued 
for the years 1947 - 1953 have virtually ceased, there being only 
one such request during the past year. It is therefore believed 
that we should no longer maintain these bond schedules and they 
should be destroyed. There is no Government regulation requiring 
our maintenance of these schedules. 

■ Subsequent to 1953, the Treasury Department has operated 
on a different system and serial nximbers of bonds can be obtained 
with little difficulty from them. We, therefore, have not main- 
tained a list of such nvimbers. 

RECOMMENDATION : 

It is recommended that the bond schedules for the years 
1947 - 1953 be destroyed by incineration. 

IV ■ 


NOT RECORDED 
199 FEB 7 1962 


*X|Spf' 5.’ ^ 




ORIGINAL 





H W3 {+ 


Conrad • 
DeLoach 






ints now. on file, in this section be destroyed. 


[R:des 

i). 





po >- 

^ Av* 

--W 




SjS& 


NOT RECORDED 
102 FEB 12^962 


The General Investigative Division ha <5 
2 °, to the destruction of 

oabulating cards and Recordak prints of the 
ransom money in captioned case.. 


m 

i>’‘. .5 


■ . ' ' v*i 


t L, &'^c3 .1^:2 ..a i v .. <- . 


13 FEa, 


ORIGINiU.- FILED M ^ 












I. 

■•' fl 

H 


■:g4> 



.*-■ 


j^ebr uary 13 , 19 62 
PERSONAEi . 


, ,'• «sr ' i- 

• ' s'&S-. 


Miss 

federal Bureau of Investigatioii 
^^ashiiigton,^a^ , 


: ■■'.i 

'af4rvri*^r’S‘cx* ■ » ‘, ■ C.- /:-.v ■ ***^* 

’-- ^<iii :, ■ ■ 




>eai*.Miss[ 


b7C 





>%€■ 

_ . Your 

cprdposal is being carefully cbnsidered and I "^ili let you kno'w'^if ' c : 
:l^t is adopted;" - J '• ■ •' " ■ 'v' 


. ' .30 “T<.. 

-..-’m . m. I 
' ' m- b b— 

03 S ‘=» 

‘ ■ U>' 

S. 

' 5'' ■■ cj5, 

X ''C»- 


'X^‘' 


rf~» 

j #e«& 


* ' - 

i|i3r 

. 'cbwM-Fgp 


Sincerely yours, 

*''■ ^ i ’’ 

/It. Edgaf Hotiver 


??«•» '• 
■,?csa 

‘irtj 

. 


!<?E3 


in. 

■' 

K«Xv 


%zx- 


*■’» . • -V 

u.^. \ ’■ . '--■ ■ 

1 »rMr. .Tavel 


1 iJ^ersorih'er file of Miss, 



IL:] 
NOTE:, 


I Tolson, 


Suggestion #546-62 dated 2/7/62) 

Referred to the General Investigative Division fo^ 
and recommendations. •■ - . b" ' 

"v : ib 





f<^mpl||iree Suggestion^ 


0. 


0 


From: (Suggestej's name) ' 


' Director, FBI 
SUGGESTION 


Date . . . . ' 

2/7/62 % 

Division of Assignment" 

t . FOUR • 


That files 94-1-1805 and 62-160 be reviewed for destruction ' 
j__pf the "Protective Bulletins" fried In these two fileS;. File 62-160 
!"~is on the Illinois Bankers Association arid the last Brilletiri is dated 
November 1948 and gp bahk tP* 1921. Many of the old Bulletins have , . 
“numerous see cards made on them. File 94-1-1805 is on ^the Pennsylvania 
Bankers Association and the last Bulletin is dat.ed December 1943 .arid/ 
go back to 1925.'-'“ ' >4 ■ ' '■ < . 


TBn 


ttwi' 


Current practice or rule (Include manual citation as well-as facts) ' ' >. * y 1 /; ‘ > 

Protective Bulletin is not filed, V. * 

' ' ' -v' ■ * 

Advantages of suggestion^„and annual- savings .(include basis for estimate) ' ’ » . : . , * / ■ ’ , « , 

Would destroy iridex cards that'wouldript have to be listed 
Searchers and ^aye' space in the Filing Unit. ' * ' 

- ■' .V 

' ‘''‘4 Ml , 

/i/?' --1- - • • . ” 


f 

Ss 








Disadvantages of. suggestion 


None 




' ^ ’ 
iTn ' ^ ' 


‘b6 . 
,hlC M 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I 'will be considered;] 
within two years after submission.) ' . ' 




See aiji>p,ched page 


(Do not,writ.e' in this space - for Bureau use only). 







gnature on 






rir 

Cj: 

Signature 



S FEB ‘15 1962 


















Employee Sugges-bion by 
(Form FFSSS) 


2-7-S8 


COMMENTS : 

These bulletins would appear to have no present value, 
and their destruction would result in the removal of numerous 
unnecessary cards from the General Index, Authority for destruction 
of this type of material has been granted under the General Records 
Schedule and no further archival approval is required*- Comments of 
the General Investigative division should be secured* 

/^hwMtmcb 

( 5 ) 


8 ^ 8-68 


The Streamlining Committee of the Files and Communications 
Division agrees that this suggestion should be given favorable 
consideration* For referral to the Training and Inspection Division, 


%^:m:mcb 







^S*«v^PIlONAl FORM NO. 10 

^ - UNITED STATES GOVERN^NT 

Memorandum 




Tolson 


TO 


«■'' T?T> 


FROM 


subject: 


P-Ir, W, C. Sullivan^j^(^^ 

Division Streamlining Committee 


date: January 23, 1962 
1 - :&1r. Sullivan 
1 - ]^!r. Bland 
1 - Training and 



Trotter 

Tele. Room . 
Ingram 


1 - 


„ Gandy . 

Inspection Division 
Mr. Baker 


SUGGESTION NO. 482-62 
^'Xies'tru^a'K/0 6/ oF Bu.re.CLU- 

Domestic Intelligence Division comme nts have been 

I 


■b6 

b7C 



ion 


subject, 

§.UaGaSXIQH: 

That instructions in the Manual of Rules and Regulations, 
Part II, Section 3-6A, which states "Copies of serials and all 
classification may be destroyed upon verification of death of 
subject" be enlarged to read "copies of sQ^jaJ5^^ p,s yell , as , 


chamelizijig me]nox.aKdgt,...ajad/.o3:. .gimllar. .i^str oyed 


I ■* * 






. Air't>thers^rial1?''^ 


upon verification of death of subject. 

Qmmm. mcxicE: 

Duplicate serials are destroyed 
are retained for 20 years. 

Suggestion appears to have some merit, however, the 
information contained in the channelizing memoranda to be 
destroyed according to this suggestion has potential value and 
since no time limit is imposed by this suggestion, indexing to 





authorization for destruction must be spelled out Im more specific 
terms than utilized in the suggestion as submitted. It is questionable 
whether the alleged savings and space would be sufficient to justify 

the time spent in removing the memoranda, preparing thei r filing 

index cards which would be retained until the file is destroy^a 
at the expiration of 20 years. At the end of the 20 year^g^j.^^ . 
would be difficult from a review of^the filesnto be destf^e^ ttr 
determine what index cards should then- be pulled from th e, gen eral _ 
index. The result ^yould be useless 'index cards remaining, in caMnets. 





sn 

^v> 


Training and Inspection Division fo|r assistance 


JVB:sac / . (5) 



fORM NO. 10 

STATES GOVER^^NT 

Memorandum 


Mr. Mohr 


J. F. Malone 


date: ■ 2/12/62 



Tolson 

Belmont _ 

Mohr 

Callahan . 

Conrad 

"^eL(^ch . 
jL Evans 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


subject: ^DESTRUCTION D F BTTREATT RF-CORDS - GENERAL 
SUG GESTION #482-62 SUB MITTED BY 
MISSl I SAN JUAN OFFICE 


SUGGESTION: That provisions of the Manual of Rules and Regulations (MRR), which 

permit destruction of copies of serials i^ll classificationsripon 
verification of death of the subiect. he extended to covej:^annelizins: memoranda and/c 

*' * ,a. i ni i ||UJ. ii iu i l Wii '■ * n^T"~ ^ • r ~'TTi .'-Vr'i ' ' ■"••ran 

Similar material. 


CURRENT PRACTICE: MRR, Part n, Section 3, 6, a, on page 11c permits the destructicn 

of copies of serials in all classifications on verification of death 
of subject. Channelizing memoranda are destroyed after being incorporated in a report. 
Files and records in the field may be destroyed after 20 years. 

OBSERVATIONS: SAC Speakes of the San Juan Office favored adoption of the idea. 

Files and Communications Division had no objection to the destruction 
of such material if the substantive Division thought it feasible. 

The Domestic Intelligence Division commented that, while the idea has 
merit, the information contained in the channelizing memoranda to be destroyed has 
potential value. They felt no time limit is posed by the suggestion and indexing to the 
original of the memoranda would have to be done. They stated the suggestion was also 
vague regar&ng the term "similar material. " They questioned whether any savings in 
time or spacS^ould be sufficient to justify the time spent in removing memoranda and 
performing the*-necessary indexing to the original until the file is destroyed after 20 years 

; The Training and Inspection Division feels that while there is merit to the 
suggestion, it is difficult to envision whether savings in space would be substantial enough 
to warrant adoption of the idea. At the present time, channelizing memoranda art?/ 
destroyed in gdcurity classifications after the information is incorporated in a f^oi^T 
This was peri^tted because they are quite voluminous and after being placed in a report 
would only furnish duplicate information. Channelizing memoranda are rare in almost 


1- Files and Communications Division 
1 - Domestic Intelligence Division ^|| 
1 - General Investigative Division 
1 - Special Investigative Division'^ 

1 - R. K. Moore r ^ 




JER;i 


’’iJ' L 


MEMORANDUM MALONE TO MOHR 
RE: SUG(1ESTI0N #482,-62 


all other categories, although they are being used more frequently in connection with 
"top hoodlum" cases. The "similar material" to which the suggester refers wohld be 
correspondence of which there would only be a single copy in the file, hence there 
would be no duplicate to strip. It is not felt that enough of this material exists in these 
files to warrant the administrative effort necessary, to cull it out. 

RECOMMENDATION: 

That the suggestion not be adopted. On approval, no further action is 
necessary as the suggester was thanked by prior letter. 




Febj’tmry 16, 1962 


PERSONAI^ 




Federal Bureau of Investigation 
Albany, New York . , ’ 

Dear Mr. ' 


- . - ' -=t 3 - ■ ,V^ 

■ ? S: 

a' 

Do ^ ::^ 
o ;“r“ 

at 

^ o «• 

• _ ' o 


Thank you very much for your suggestion 
concerning the disposiUon oif extra copies of serials in a; 
criminal case when it is referred h|)on coinplette Careful 
.consideration is being given to your proposal and you will be 
‘ a^ised if itiis adopted* ' ; . \ _ y y 


to submit 


X appreciate the interest which prompted yoi^ 
idea'to.nie.' 


, ■ ■ ' ''y ,<f,^^^^Bincerely'' yours,, 

■'"y 

B 1 6 ». ^ y- y r ^ , - 

'cbwiw-FBi - ‘ ^ • ■ • . y ® 





, 1 - SAC, Albany uy ,v , . ?.-y 

. 1 - Personnel. file of Mr. ^ . 

(Suggestion #573-62 dated 2/12/62) , ' 

( 5 ) ■ . V . ■ 'I f . ; . ; 

NOTE’: Referred to General Investigative and Special' Investi^tive 

- . : Divisions for views and recpmmendatio^ll^ jj .« sj Hli or 



mn 


-|\ fs i tf - iSi 
Id OK s-£. 


- y ‘ g* T' 


^S.Wh ' 


il- 1962 ', ;■ 



" ,,m\ .B . 




yilt ROOM ‘ I . TELETYPE UNIT I 




ijiilei 


From: (Suggester's n.ame) 



Director, ‘ ^ 


SUGG stion. but one copy of a : s ,al al_wMlPuttie».&ase 

■ ' i§~MC44rJ as is now done , in 


security matters. 

'Mhs>-^fuc/ish ijj . ; 






III 

i 




Current practice or rule_(Include manual' citation as well ds facts) . - . \ 

, , T5^s®.X^extr;g;^OE^ie4^^^ 

each^si^tacmthsu^ ■ . ■ 


ZLMKk 

i 


Advantages of suggestion and annual savings (include basis' for estimate) - 

Will give needed- file space. Applies particularly to 91 matter^ 
when sometimes' the office (s) receive two copies of a vpliminbus 
report to cover a minor lead such as Mys check.. In the manner 
above outlined the destruction could be ■ done on a ^aji^jtafcday 
basis, ;i.e. after pos.ting operations , and reduce the. projqgjt 
work' 'that comes up each half, year, ’ , •; 

Unable t»- estimate savings. ' 



ofWy nature by me, i 

ny heirs, or 
tion is adopted 




(The use by the United States of my suggestion sliall not form'tlre-h.g.sis of Ci further c 
ass^ns upon the United States. I understand that I will be r;rtnRiHi=>r^ fr*fr»ir rxr.v 
within two years after submission.) . I 

Mr, I ■■■ Jh/lrs. I ^ I x/ifi J 

. ' tH&iriC Signature and Title o^Suggester 


Recommendations and comments of Division Read This appears go be an excellent . 

suggestion to. make available additional filing space and it is ' 
recommended.it be adopted, _ . /.ii- f-,/ ^ 

■ . Bta.il a - 

- ■ ■ SPECIAL AlffiNl i» ’ii^J^ignatUTe and Title CHARGE 
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OPTIONAL fORM NO. 10 


UNITED STATES GOVERNMENT 


FROM : 


subject: 


MR. TAVEI^.^ 

/ 4^ '6 ff ^ ^ 

DE^imEXim OF BURSAtJ 
FILE 44-25 ENTITLED 
"KU KLUS ELAN” 


date: 2—9—62 


^ */ fj ^ 'Ti 


f ^ 


Tolsoa ,.. 

Belmont 

Mohr 

Callahan 

Conrad 

3 ^oach 

So -IS 

fone - . ^ 
^en r - 

ir^n 

ve^ 

Trotter 

Tele. Room . 

Ingram 

Gandy . ■— 


Bureau file 44-25 entitled *’Ku Klux Elan'* consists of two • 
sections containing 71 serials and one not-recorded section. ^This 
file relates to Ku Elux Elan activities during the 19 20 ' s» and 'the last 
piece of mail placed in this file was recorded on March '5'-^ 19 24 . This 
file contains considefabljs indexing and many of theI-nameS?-indexed have 
little or no identifying information. A number of the sejiais (example 
serial 44) relate to list of Federal employees whose" nameS were, being 
checked against Ku Klux Klkn membership list. In vievr'of s.'^he lack of A 
identif yi ngL_i.n f ormation. relating toftany of the names -'Indexed and in view' 
of the age of the material involved, this inf ormatioh-. appe^ars to. be of^*^S^ 
questionable value to the Bureau today and it is recommended that , | 

consideration be given to de-indexing this file. i* 

RECOtaiEHDATXON : • ^ 

That this memorandum be referred to the Special Investigative ^ 
Division and that consideration be given to de-indexing file 44-25 ^ 

entitled Ku Klux Elan. 

txsxr.naivssa tg5 7i;.7rr ra >a M 

"'S "■ If ^ I 

Enclosures 1/ SE'^ORDED yr . ■ ^ 

FEB 20 1962 ^ 


19i FEB 20 1962 


Addendum-- special investigative division 0EC:ma^^-'^?^ ; 2/13/62 | 

t' . The Special Investigative Division concurs that this file 
sho^ild be de-±ndexed. . ” 


I 5 jr * 


r— T .T A 51 ^ 

L- '■ /' /'//J 


VUK A v: : ^ \ - -/-T - Mjoo 

f m A/ * ; . ■ - ■ 

V iW\i -V' • 

ADDENDUM - GENERAL MVESTIGA TIVB-DiyiSION . (FEEF^rs 2/15/62) 


i‘\fi V TheG^eral Investigative Division concurs that thi^ file’- should.- 
be de-ihdexed. of those names without identifying data, - ‘ ‘ 




fDECLASSIFICATIOH AUTHORITY DERIVED FROM: 
-.■-FBI AUTOMATIC DECLASS IFICATIOIJ GUIDE 

'■-'date 04 ^ 19^2011 


M 


'M 


m i ^WELf}P/. , . 








;b 7 D 




^ i bf Lilis#: i i Li3t cb hsistina of 

.%, ^pproximafsly, "200,0. nam^W gutinxtte^ I in- 19^1,; - This, is , 

.f ,Vi a ilst of sufescriboi’s to "'tho '’Erankfwtrter Zeituiig’i ih tlie ;- ; 

^'||lBA-;aM-West;IW^ ,. ^ .'V 

• ' fhO/atitaQheC'lisHiiS 0 otir 

"I? : attention by Regoirds, , Branch persopnoi' who suggest that ;the .y 



K: : .this- 'd 

A,.,- b. • 


is requested that' the; appropriate 
, superyisbr review^ the above listed file, reference to determine 
^ if any reason exists fori retentipn of the indexing on a this, 
listing of. j^ames ; . jLi.h the decisipn. reached 

- . ■ pay .be. Placed' ph/this,;;memorah memorandum shbuldbbe ‘ 

’ returned to the Correiatidn Unit of the ItecOrds Brahchy j^dbm' vy‘>^'- 
6309;IRy"-.'" V- ■ A '■' '■ V- ’ tv:- ' 

:-S' ""itEGOMEjmAf ION t .".'y. ■ • 




Eoi^ ref erral’ t o ' appropriatei-subStan^^ “division ^ 


:;■% c-y . V. 


JT^Mtbrh 

( 2 ) 


i V /y^"bb-3286vy. 


■ /?! 


? ’P '0 


5 c? 


' : .HQ^ begosUei) ^ . 
145 APP.' 4 1,1962 







ifi?.. TklSL' 


B/86/6'^ 


i' ji* 


^j>e ^ ^ -lostaBB 

Msoripiion af Ms^af 6^-S27oS-5-47 v ,^ 3^1 

S 5 S (^el^'tion li3if 3,nd r^toh IisifJ 

Thi^ diitaQhQd 

aUen-bUn by llu m^fAall Xn\n- effort td 

ihere <® /'■®9“®”? «jl„ineiie iBiBOoeaaora r^/erenoe *o *>‘*s 

s-SreoElSBB ?I,S tftiof ond staflor 2«8«? 6® d«-iBd8wd ,, 

M »’sf 

Jt regies 3ted ®K%»oe?‘4**deie?roi^ 

pig^r iltfi/lhe on these ahd &miar^J-^ 

loaaon ^xUio of tfta dfouTol reached Mj^oedy 

lisUf A aheuld be. returned to ifto; • ^ 

s^nou,. esos is. , ^ 


If -^ '. 




^ J’O^ re4ffaj,t^ apptopri^w^^^ 


CV-^" 


f (^ 0 nG 6 -’ 38 S 6 


w®w» t •i4?i 




191 f:M/'S 'ie@2 




■ 'V" 



Your comments a»d recommendation are solicited concerning 
the achdsability of adopting this jjroeedure. 0ubmit replies to 3 ' ^ 

attention, ’Training and Inspecfion Biyision, by MarCb 9, '1962. 


1 - Charlotte 
1> Nox^oik ' 
1 - Fittsburn 






'/f '-^V 








-ttl " , ' ■ / 

JERrjmh (Suggestion #573-62) 

(7> " -.--V, 


b 6 ■ . ' . .#' 8 a _ 




'b7C 




NOTE: 


Clerk 


of the Albany Office has suggested' that 




in criininal cases at the time, they are referred upon completion. . On the basis ' 
of comments by the General Investigative .and Special Investigative Bivisions," it ' 
.is felt that Views of field offices sjhioold be obtaihedi . ' 




\_ ■■ ’MAILROdl 


TELETYPE' UNIT I I 



•V , 




^ : Msi 


/. - ; 2 : 

■ ? -^- ' — i:^ 


. S’ebruary ^7, 1962 : 

'PEEOTAI4 ■ 


Federal liureau 01 inyestigatidii 
WasMngton, 15. C. . 


be 

b7C 


Bear Misa 


juA uj^vrocu. uac> uIkviI . 

adopted and the necessary steps are bfeing takdn to place it into 
‘ effect. ~ ■ 

, ; i want to t^hk you for giving me the benefit, of 
V your^pbseryatipns on tMs matted , ^ 

’ ■ ^ '/' ancerely yours, V ^ ', , ■ 






tf. Edgar Hoover 


1 - Mr. 

^ - Personnel File of^MitssJ 
■f^Lrspd- V 


(5) .(Suggestion #546-62) 






^Ll 


* .b6 
' 7 C 






rrj 

m 

.0 

a? , 

‘ - 0 . 


;-n 


m 


OT g 


HH « 

ui, 

^ 00 * 

'' '3? •' 

O' 

Ta» 

- rs: 

• ’O--- 

'Cr> 

, X ' 

. rsj • ] 

, .» « 

■" - \ I 

''i 

' *' V *'• 

'■ ► 
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i 
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-T 61 son’__ 
Belmont . 
Mohr 


;notE: Based^on memorandum J. F. Malone to Mr. Mohr, fit: spd 
Si {S Destruction.of Bur.eau ProDertv-Genfirpl 

,'-r gefeM #546-62 Submitted by Miss^ i^j^g 

t : i 2 1 .1 . 




ICallahon 
IConrad 

Id eL each 

■Evans 
l-Malone 
^Rosen 
ISullivan 
■Tavei 
jrroUer 
■Tele. Room 
§ngram 
iandy . 


^ ■ — rv^***-,WVN^V4. KfJ XVXAOO 

^Files and Communications BLvisionT 

^ECiC 








mailed 20 
H£B 2 719621 

■COMM-FBt 




. ■ 





JylAIL ROOM.L—I teletype UNIT I ■ I 




.'OrridNAl F0KM NO. 10 

UNITED STATES GOVERlltENT 


Mr. Mohr, 


date: 2-26-62 


J. F. MS 


O. 


subject: destruction OF B UREAU PROPE RTY 

GENERAL-SUGGESTION #546-62 SUBMITTE-D^li^ 
'' ~B«ffSSr^ 




Poison 

Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

p^Gandy 


. ^ « w n^m. 


B^Missn ^ Mlclr/A., 

FILES AND COMMUNICATIONS DIVISION 


/, I 

Suggestion: That files 94-1-1805 arid 62-160 be reviewed for destruction ‘ | 

of the ’’Protective Bulletins” which are filed therein. File 62 r- 100 v’ 

is on the Illinois Bankers Association, the last bulletin is (te.ted Novi^ber 1948 ^ 

and they go back to 1921. File 94-1-1805 is on ^ 

Association, the last bulletin is (te.ted December 1943 and they go ba^To 1925.^ , 

o ‘ M ^ I 


Current Practice: These bulletins are not filed. 




Advantages: If destruction of these bulletins is approved, the indexer ds ^ 

~ could also be destroyed. A saving of searching time space'^ ^ 

would be realized. • ^ 

Observations: The Files and Communications Division advised these buUetin^l . 

would appear to have no present value and their destruction wo^fld 
result in the removal of numerous unnecessary cards from the General Index,^; 
Authority for destruction of this type of material has been granted under the = 
General Records Schedule and no further archival approval is required. g*: 

The General Investigative Division felt the suggestion should b^j 
adopted. They advised, if adopted, the work of their division would not be 
affected. The information in these bulletins is quite old and, if a Bureau subj^ 
is mentioned therein the Bureau case file would provide equal or better- inf ormation. 
No instance can be recalled wherein search of Bureau indices developed referencesi^ 
to these bulletins which was of yalue to any investigation. W 

The Training and Inspection revision feels this suggestion should 
be adopted to provide for clearing this material, which is of no further value, from 
our files. p,~ 

X.T Lr„ ... W / 




& m i's 




-* ■ V , 
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\ 



Memo to Mr. Mohr 

Re: Destruction of Bureau Property 

General Suggestion #546-62 Sub mitted 
By Miss | 

Files and Communications Division 


■b6 

b7C 


RECOMMENDATIONS: 


(1) That the suggestion be adopted and the attached letter of 
appreciation forwarded to the suggester. She was thanked by prior letter 




(2) On approval, the memorandum will serve as authority for 
the Files and Communications Division to take appropriate action. 



2 


• y 




VIEWS OF THE GENERAL INVESTIGATIVE DIVISION REj SUGGESTION #5^6-62 


COMIENTS OF GENERAL INVESTIGATIVE DIVISION 


2/13/62 JgJI^Itimc 


The suggestion, if carried out, would not affect the 
work of General Investigative Division. As pointed out , tne 
last bulletin is dated in 1948 (Illinois) and the information 
is, therefore, quite old." If a Bweau subject is mentioned 
therein the Bureau case file would provide equal or better 
information. 

No instance is recalled wherein se^ch of Bureau 
indices developed references to those bulletins of value to 
any investigation. 

The above has been cleared with Bank Robbery, 
Federal Reserve A.ct and Interstate Transportation of Stolen 
property Desks, 








tr\\ro^ 
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' ' OPTIONAL F^RM Nt). 10 

' -C- T'^^^ITED states GOVERiS^piNT 

Memorandum 


Mr. Mohr 


date: 2/12/62 


FROM : J. F. Maloi^ 


subject: DESTRUCTION.OMUREAU RECORDS - GENERAL 

SUGGESTION #481-62 SUBMITTED BY 


MISS 


SAN JUAN OFFICE 


Tolson 

Belmont 

, Mohr — / 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele, Room . 

Ingram 

Gandy 


SUGGESTION : That the provisions of the Manual of Rules and Regulations (MRR) which 
permit an office of origin (00) to destroy all copies of serials after a 
file has been closed ten years, be extended to permit an 00 and auxiliary offices to 
destroy all copies of each serial in pending files which is over ten years old. 

PRESENT PRACTICE: MRR, Part II, Section 3, D, 6b (2), page 11c provides that all 

copies of each serial in the 65, 100 and 105 Security classificaticns 
may be destroyed after the file has been closed ten years or upon verification of the death 
of the subject, provided the files have not already been consolidated at the discretion of 
the SAC. 


ADVANTAGES: SEvings to be realized in file space. 

' ' „ ■ ■' " ■■ * * 

' . hk 

OBSERVATIONS: SAC Speaks of the San Juan Office recommended adoption of the | 

‘ suggestion for advantages stated. General and Special Investigative / 
Divisions were not iiivolved since the manual provisions deal with Security cases. 

, The Domestic Intelligence Division opposed adoption of the suggestion. 

They commented that the choice of words may not convey the intention of the suggestion. 
This change would allow even copies of recent serials to be destroyed. In order to avoid 
this, it is preferable to retain this requirement as at present. Further, pending files 
are of potential worth in their entirety no matter how old the serials may be. 

The Files and Communications Division had no objection to adoption of 
the suggestion since it would undeniably save filing space. They felt the comments of 
Domestic Intelligence Division should be obtained. ^ 

5- REC-53 

:“The Training and Inspection Division feels the idea ha^«meri^^<ra^ild 
be adopted. It is difficult to reconcile with sound records management the keep^ of 
additional serials in a file on the off-chance that they might be need^fcM^&i^emmation 
purposes. Ample reproduction facilities in the form of Xerox machines.., photo^ting 


and autostatin^ eqiifpmeS^'a^ if needed. The Rebbrds 


Lptos^atajg 
3ie Seat of. 


1 - Domestic Ihtelii^lntl^^ Division '^7/ 



j' rf 
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MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #481-62 



Government now destroys all duplicates of serials in its files. It is noted that Archival 
authority is not needed for the destruction of serials. The possibility that copies of seri- 
als in the security classifications 65, 100 and 105, would be needed after ten years 
appears remote and limited primarily to changes of office of origin. In the latter 
instance of course, the new office of origin must be given a copy of all correspondence 
in the case which it has not already received. Instances of this nature would not appear 
so frequent as to justify clinging to copies of old serials in the pending cases in these 
classifications. It is noted that the suggestion refers only to serials which are 10 years old 
or more in these files and does not seek destruction of more recent ones. 

The San Juan Gffice cited the instance of three copies of a ten year old, 
50-page mimeographed report^ Where an inch of file space could be saved from the 
destruction of two of the three copies of the report alone. 

Contact was made with the Washington Field Office (WFO) and the New 
York Office (NYO), both of which handle substantial volumes of cases in the three 
categories. Both offices were of the opinion that the suggestion was sound and would 
effect a desirable saving in filing space. A spot check of the files in WFO showed 10 
volumes in one case, 2 1/2 volumes in another and 47 volumes in another which were 
• pending and contained material 10 years old or more. The bulk of this old material was 
extra copies of reports so, at a conservative estimate .space occupied by 30 volumes 
could be saved in these three cases alone. The New York Office advised that adoption 
of this procedure would save them ten filing cabinets of space. 


It is realized that instances would arise when there would exist a good 
and sufficient reason to retain this material; therefore, it is felt that the destruction 
of these copies should be permissive rather than mandatory. 

RECOMMENDATIONS: 


1. That the suggestion be adopted. 


^ 


2. On approval, that the suggester be commended. 





DOMESTIC INTELLIGENCE DIVISION TDR/mea 2-16-62 


Numerous suggestions along similar lines have been 
considered unfavorable in the past. 

It has been this Division's position that three copies 
of reports in security cases on individuals should be retained by 
the office of origin as a minimum of three copies of reports on 
individuals included in the Security Index will be necessary in the 
event of a national emergency in which such individuals will be 
apprehended. One copy of the report must be submitted to the 
local United States Attorney who will be requested to conduct 
hearings in these cases, one copy should be available for use of 
Agents who may attend hearings under the Emergency Detention Program 
and one copy should ‘remain in the field office file in order that 
the file may be complete. In opposing the reduction in the number 
of such copies, an additional factor exists in that it may be . 
necessary to reconstruct security files in the field should files 
at the Seat of Government be destroyed by enemy attack. 

The question of reduction in the number of copies of 
reports in these security cases was considered by the Executives 
Conference in September, 1954. The Executives Conference by 
memorandum of September 17, 1954, agreed with this Division's 
position in this matter. 

With respect to those individual security cases, the 
subjects of which are not included in the Security Index, I would 
like to point out that: 

1. There is no way of knowing whether or not such a 
subject may be added to or redesignated for the Security index, 

2. Many of these individuals are included in the Reserve 
Index and will be subjects of investigation, interrogation and/<?/? 
considered for apprehension under the Emergency Detention Program 
following apprehension of Security Index subjects. Therefore, this 
Division feels compelled to oppose destruction of extra copies of 
reports in these, cases. 

The above factors do not take into consideration the 



V, 


--r w "4‘v 






ADDEMDUM (continued) 


extra copies for dissemination purposes, it being noted that 
numerous security reports are continually being disseminated 
to interested agencies in the Executive Branch and this 
dissemination is by no means limited to serials less than 
10 years old. 


In taking the above position^ this Division has 
taken into consideration the increase in ability to reproduce 
reports and other documents in the field, however, under 
emergency conditions under which we must deliver to the United 
States Attorneys reports promptly in order that he may prepare 
for hearings which, under the Regulations of the Attorney General, 
must be held in each case within 45 days following apprehension, 
a great deal of confusion, difficulty and delay in reproducing 
reports would undoubtedly result. For the above reason^ it is 
the opinion of this Division that reports in individual security 
cases should not be destroyed in accordance with the above suggestion, 
however, if the need for space is so compelling as to override h 
the above reasons for retention of these reports, this Division[| 
will not further oppose the adoption of Tthe. Suggestion. \\' 

y 

IA/-S 
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OPTIONAU FORM NO. tO 
Sdl0-t04 

UNITED STATES g( 


LRNMENT 


Director, 5BI ' ' 2/15/62’ 

ATTENTION; Training and Inspection Division 

SAC, Philadelphia (66-2159) 


subject: 


INVESTIGATIVE REPORTS 


ReBulet to New York, 2/9/62. 

Provisions of the Manual of Instructions, Volume III, , 
Section 87D, g(7)^ Page, 78a, regarding th^ destructl on o f 
channelizing memoranda following the submissTon~6I* riports” 
in security investigations, should also apply in criminal 
cases. G E ^ f-- 

The increased volume of intelligence type 
investigations in the criminal field and the interlocking , .• 

of top hoodlum investigations, one with another, makes 
it- practical and necessary to streamline case files in 
criminal categories. 


A ' ' Pifj 






Bureau (tvt h<A^<^cy- fyJZ 

1 - Philadelphia (66-2TO). , 

DMH;dfb 

(3) . 


' mot ‘ ' 

126 FEB X9 


9 FEBkl.iil962' 


iS APB 12 ‘962 




SEIQIML riLE» O ^ Z. <^3SZ^ ^f^/P 


OPTIONAL fORM NO. 10 


UNITED STATES GOVERNMENT 


TO : }M, GALIAHAN 


FROM : 0. L. 


date: February 8^ 1962 


su-Bjs.oT}\ADI.aiaSTBATIFFJ)IFISION/^mTERrAL 
■' STORED ON SEVENTH FLOOR"^ 
^^IMNTIF'ICATI'ON BtfliDIAfa 


OJ 

r \ 


Tolson 

Belmont 

Mohr „ 

l^/U^-^CcSrahan _V 

Conrad 

DeLoach 

Evans 

Malone _ 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


y 




On February 1962^ I checked through our stored -material 
and recoTimend the following for removal from the storage files and 
.destruction at this tim&o '""D,' './;<* ...'T's — ■ 

■ "I ^ ^ - 

<3 rpi?.v 1^2 o Fubl i<T'and Private Lawss 85th Congress^ - We are now 
in the 8Tth Congress and we have the. 86th Congress material also 
o'n handc We do not need the^ 85th Congress material and it can be 
destroyed now, ' ' 

fU f ■; Printed copies of Hearings 'for Fiscal Year 1960: ~ We 

have those on hand for 1961 and those for 1962 will soon be coming 
in. Accordingly 3 it is felt we should be able to dispose of those 

■ for 1960 now. 

Civil Service Commission Bulletins and Department 
"Circulars s ~ There is a group of these on hand dated in 1957 and 
1958, We do not need them this far hack and this group should be I 

re-moved and destroyed now, ■ I 

^ 5Ssa _ 

Sj 4, Civil Service Commission Transmittal Sheets: ~ These ^ 

on hand for 1958s 1959 and 1960, We should be able to dispose 

00 those for 1958 and 1959 now, - 

1 1. - ^ ^ 

Copies of Congressional Record: - Copies are on hand 
ic 4 'M^ginning in Januarys 1959, We have been keeping those for the ■ 

\%> years on hand, Accordinglys those dated in 1959 can be 

\ id^^vosed of at this time, 1. 

1 'CJD 

\ '-A S-; Covies of Federal Register: - A.s with the Congressional i' 

we have been keeping these for two years, Accordinglys those p 
in 1959 can be destroyed now, j ^ 

kn T, Croup of bulletinss circular^S'^a^^S^^Jikes as follows: . 

w MAR f 1962 I 

O \ Oti\o'‘r f- \Jy^ “ Eepu>rtment of Justice Orders and Memos for 1955 ^ 


and 1956 




IfJlr.„ - Travers (sent d^ect) 

C, Jgcp^^yTsept^irect) 


CZR:ems. ^ \i, 

{'->J . tUpji i 
' 


-Ma cajH'sca a=z 


MAR ? 185t 
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Memorandum 'to Mr, Callahan from 0, L, Rogers 
Bes Administrative Division Material 

! ufb) Department of State Standardised Regulations 

for 1958 through 1960, 


1 ci 


^(c) - Treasury Department Circulars for 1959 and 
1960, 


^d) ►* United States Attorneys Bulletins 1958 through 
o£f\.Vi-/^ 1960, ' • . . . 

The above items consist of copies of the usual routine 
bulletinss circularss and the Hives distributed by the agency 
involved. At the time of receipt, copies were forwarded to the 
interested Divisions and officials. If we wanted anything along 
this line at this tine we would go to the agency for it anyway so 
having the copies' in our storage file is of no particular benefit. 
Accordingly, this group of items should be disposed of now, 

RFC OmiENDATION: ' ' 

That items 1 through 7 described above be removed from 
storage and be destroyed now. Should you agree, arrangements will 
be made with the Files and Communications Division to have this done. 
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Memorandum 


UNITED STATES GOVEKSPENT 


^’olson 


TO 


FROM 



Jir. W. C, Sullivan JjJ^ v)/ date: January 23, 1962 



subject: 


Division Streamlining Committee 


SUGGESTION NO. 481-62 

vtf on f- Su/- ^4 0 


1 

1 

1 


Trotter 

Tele. Room . 
Ingram 


- Mr. Sullivan 

- Mr, Bland Gandy 

- Training and Inspection 
Division 

- Mr, Baker 


G / 



bo 

b7C 


S .UaGS S XXOJS: 

That instructions in the Manual of Rules and Regulations, 
Part II, Section 3-6 (2), entitled "Destruction of Copies of Serials" 
which reads "...office of origin may destroy all co|ies of each 
serial after file has been closed for ten years..." be extended 
as follows "also, office of origin and auxiliary office may 
destroy all copies of each serial ia pej^dij^g files , which is over 
ten years old." 

aiRgmcm,cxi.cjs,: 

Current practice in pending files is to retain all 
copie^of all serials. 




'v Fil'st, the choice of words in the suggestion may not 

convey aihe intention of the suggestion. This change would allow 
even c^ies of recent serials to be destroyed. In order to avoid 
^ich iljfls preferable to retain this requirement as it is presently 
set foi^ in Rules and Regulations. In addition, pending files are 
of potential worth in their entirety no matter how old the serials 

53..' a 


• I 

That this memorandiJiii recording Domestic InteiiiagjBces' 1961 



57MAR151S62 


' Al fORM N0.>10 


IJNITED STATES 

Memorandum 


•f 


TO 


FROM 


subject: 


MR, TA7EL 




date: 1-23-62 



W 


permiijiied to destroy e xtra co pies of serialslT 'v Mt^^^^ 

10 year^s”^0'1tdT^i w^p~eWdiinp^ s , Regulations 'now permit 
destruction oj’' extra oo'^~es"‘^of'~serials in closed files which 
are 10 years old. 


Tolson 

Belhiont _ 

Mohr 

Callahan . 

Conrad 

DeLoach . 

Evans 

Malone 

Rosen 




4 

L, E, SHoJ^OA 

SUaaESTXON 481-62 ^ 

has suggested tha^^eld-of ftpjes be 


Sullivan 

Tavel 

Trotter 

Tele. Room . 

Ingram 

Gandy 


■b6 

b7C 


Files and Oonmunications ' Division has no objection 

to the adoption of this suggestion. As pointed out by Miss \ I 

destruction of extra' copies would provide additional filing space 
in the pending files, ^ 


In view of the nature of the suggestion, it is believed 
that tf^ comments of the substantive divisions at the Seat of 
G-overnm^nt should be obtained. In addition, consideration should 
JSe give-n- to securing the comments of Special Agents in Charge of 
some o^^'^the larger continental field divisions , 

t' *- •• — . •< 

RECOMMSiPATIONt 

> o 

^ For referral to the Training and Inspection Division, 




T— 77v7— ^ 






> ;r' 




, March 1, 1962 ; , 

■ * '•■'l,.' -’ - 


»‘ri 










Miss I ^ ^ ^ ' 

Federal Bureau, ol Iiivestigatibh \ ., r) *:• f >r % • ' 

/Sanit:^, Puerto Bic'b .. ■ 

Bear Miss 


^ :^eterence as 


a 



Tolsbn. 

Belmont' J 

Mohr 

Callahan . 

Conrad 

DeLc^c\^ 

Evans . 

Malone 

Rosen 

Sullivan _ 

^TaVel >J 

Trotter 


;uur eff^s to conserve space. 


Vjf 




1 ..- SA@,jSan Juan ; 

1 - Personnel file of >MisS 

- -';X/ - > '■ - “/ 

mT '■ ' 


t^Lrjmh (Suggestion #481-62) 

( 5 ) - / ; - : . ; 


Sincerely yoUrs, 

. . (t JM ' 



.be 

b7C 


. • ■ ^ ,Sfc 

. O . 30 : 

, ' ' O !■' • s 

:7U - 

VI * 
09 . 


hri 


o 




4? 




NOTE: ' Based on memorandum J. F. Malone to Mr.; JE^:jmli, 

: \ . ~ ' 2 / 28 / G 2 , re: Deltlu(|t iou pfeBUreau; Reco rdssty Genial,; - : . - 

Suggestion # 481- 62 Submitted by Miss 


'MAILEE5 2Q » 

e -11962 






1 -g 430, : , 

hklCROOM TELEX' 



't'-' 

J 


k' X' 


1 San J uan^p ice. 


s;- 1/"'' - 


teletype unit I. ’ I 






OPTIONAl FORM NO. 10 


rATES GOVERl^ENT 


Memorandum 



Callahan 

Conrad 

DeLoach 


Mr. Mohr 


J. F. Malq: 


date: 


2/28/62 




Tqvel 

Trotter 

Tele. Room - 

Ingram 

Gandy 


subject: 


DESTRUCTION OF BUREAU RECORDS - GENERAL 

'SU^GI ^TlONW8PB~2'm^ BY — 

MISSi I SAN JUAN OFFICE 



The purpose of this memorandum is to bring up to date the consideration 
and conclusions reached regarding the captioned QQ^lTAm^D 

' ■ b7c SYNOPSIS HERiiiu lSJJiiCbiSc)IHjiD 

’ Miss suggested thai^rovisions of the Manual. of Rul6s and RegulaHons 

(MR]^(v^ich permit an office of origin (OO) to destroy, aU^opies of. serials in the 65/100 


and lOS^ecurity classification casga^after the case ha,s 'been 


verification, of 


tQjiestro\ 





g^t,^ be extendedlb^^ 

which IS Q5;g£im^Yeara>14 r ^^ 


SAC Speakes of the San Juan Office and Files and Communications Division 
recommended adoption in the interests of saving iiling space. Contact with the New l^rk, 
and Washington Field Offices which a,lso handle substantial volumes of cases in these £• 
classifications -resulted in their recommendation that the idea be adopted. New York \ 
advised that such a procedure would save ten filing cabinets of space. 6 ^ 

. ■ p Cn 

P’ N 

Domestic Intelligence Division opposed adoption of the suggestion on th&~ ( 
basis that a minimum of three copies of reports in security cases on individuals are % 
necessary in the event of a national emergency, one copy for the file, one for the loibaf^ 

U. S. Attorney and one for the use of Agents in connection with the Emergency Detennon 
Program. They pointed out that destruction of 10-year old material Would necessitate 
reproduction of this material for the above purposes and also for additional dissemination. 

^ You approved the recommendations of the Training and Inspection Division 
that the suggestion be adopted and the suggester commended. The Domestic Intelligence 
Division added an addendum reiterating their objections but advising that if the need for 
space was compelling enough to override their objjec|;ions the^jV^p^ld not. oppose adoption. 
Mr. Belmont added Ms recommendation that the'^uggesikoh be adopted. 

Accordingly, the Training and Ins|i^e,c.t^n^4DiyiSi recommends that the 
procedure bjetplaced into’jeffqct and that in implei^eMifig it/ n:ny: destruction of the material 
involve^ should only be (ione’dn the responsibility of the case, Agent Or his.superyisor. 
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MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #481-. 62 

RECOMMENDATIONS: 

1. That the attached letter of commendation be directed to the suggester. 



2. Thdt this memorandum serve as the authority for the Manuals Desk, 
Training and Inspection Division to make the necessary Manual Revisions. 
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UNITED STATES GOVERlsafcNT 


Mr . Ro^^J 


W. B. Wsite 


■ date: 


*\ js>*' ^Tolaon — — ~ 

2/26/62 -X 


i Trotlor 

* Tele. Room 

Inoram 

Gandy 


subject: 


JOHN DILLtNGER CASE 
■RETENTION OF EVIDENCE 




, ■ in response to requests from the Mechanical /section, xhe 
, General Investigative Division has reviewed the Dillanger case to 
detei'mine'-- if the three b ullet-proof vests, v;hich v/ere obtained from 
members of the Dillinger"*"g^g sKouXcf"“Be^etained at the Bureau as p, 
evidence in the Diliinger case. This property is no longer of any . ^ 
evidentuary value. . - Xi 

^ The retention of these vests has been discussed v/ith the cj 

. Laboratory and Crime. -Records Division, and they do not feel this ^ 
pi’operty is of significant value for Laboratory exaraihation or exhibit 
material in the future. - ^ 

, . d 

The three bullet-proof vests are old and deteriorating and ^ 
have no value. S 


OMr 




From a review of the Diliinger file, these vests are of 


no evident'Ciary value. 


1 - Crime Records Division 
1 - Laboratory 

1 - Administrative Divisipn (Renneberger) 
1 - Buf ile 62-29709 0^^ 
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Q»Ju5na\ fORM MO. »0 


tJNITED STATES GOVERNMEl 

Memorandum 


Mr. Mohr 


date: 2/ 8/ 62 



Tolsbn ^ 

Bolmont 

^Mohr — 

Callahan 

Conrad 

DeLoach — — 

Evans , 

Malone 

Ro^en , 

Sullivan 

Tavel 

Trotter 

Tole, Room . 

Ingrain 

Gandy 


subject: . INVESTIGATIVE REPORTS 

SUGGESTION #497-62 SUSmTTSD BY 
SA EUGENE C. PETERSON, TAMPA OFFICE 

. irn 'Buureciu. 

Captioned employee proposed that the provisions of the Manual of 
Instructions, Volume HI, Section 87D, g(7), page 78a, pertaining to the destruction 
of channelizing memoranda following submission of reports in security investi- 
gations, also apply in criminal cases. He made specific n^ntion of cases in the 
92 (Anti-Racketeering) and 162 (Interstate Gambling Activities) classifications. 


The Special Investigative Division felt' that comments and 
recommendations should be^ solicited from the New York, Newark, Philadelphia 
and Chicago Offices in view” of the coverage existing in those offices under the 
Criminal Intelligence Program. Following receipt of their views, final decision 
•will be made regarding the suggestion. 

RE COMklENDATION: 


That the attached letter be sent to the New York, Chicago, 


Newark and Philadelphia Offices. 




Enclosur 




ml 


/, frf 


/ 
I ^ 


NOT RFCORDeS* 
176 16 1962 


^co/ 


'25 Fe \ 1)^262 


■ 

-rcB 15 


Y 



, It has b 3 on suggested tiiat the proYlsions oi the Manual of 

Instx’uctj.oosj Volume ni, Section 87D, gfO, page 78a, regarding the destruction , 
of channeilEing memoranda following tiie submission of reports in security 
investigations, also apply in criminal caseso Specific mention was made of cases 
in the 92 {Anti-Eacheteerln^muid 162 (interstate Gambling Activities) classifi- 


cationso 


Your comments and recommendations are requested regarding the 
proposed procedurso Submit replies to reach the Bureau, attention, Training 
and Inspection Division, by February 16, lG62o 




i - Chicago 
1 - Nev;ark 
1 - Philadelphia 


;V'“^ jo/t, 

LSR:imh. 


NOTE: 






Based on memorandum Jo F» Malone to Mr« Mohr, 2/8/62, 
re: Investigative Reports, Suggestion #487-62 Submitted by 
.. SA Eugene Co Peterson, Tampa Officeo /-n j- 

■ ' ■ 

IJ/ iW' 


I 

f 9 " 19SZ I 
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MAIL ROOK^CIll TELETYPE UNIT CZH 
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OEIGm^ • FILED m ^4 


UNITED STATES GOVERJ 


:RiAl 

7 " 


*Tolson 
Belmont 




TA7EL 


date: 3-5-62 


JJ 

sHomk 


^rsCoach 

Evans —I 

RosJ^^ 

Sulnvofr ^ 

Tavel 

TrWter 

Tele. Room 

Holmes 

Gandy 


subject: 


MILWAUKEE j WISCONSIN^ POLICE LEPARTMENT 
lUTIOEAL STOLEN PROPEBTT INLEI CHECKS 
Bureau File 87-290-51-2 p 

0 X^s4f^UC'f( a /\f ^ T C4.C 



mm 


' Reference is made to letter to Milwaukee Field Office 
dated 12-16-61 wherein it was requested that the Milwaukee Office 
contact the Milwaukee Police Department and suggest that a change 
he made in the form submitted by that department for checks of the 
National Stolen Property Index (WSPl) of guns coming to the 
attention of the department^ Currently , as a result of this 
action^ the form that is being received from the Milwaukee Police 
Department does not contain the phrase ’please add to your 
records^ ” Therefore, since by prior agreement the Milwaukee Police 
Department assumes the check of the NSPI to be negative after 
receiving no answer for three weeks, no reason exists for, the 
filing of these form letters after a search of the NSPI with 
negative results. The Records Branch has revised its procedure for 
handling such requests from this department to provide for the 
destruction of "negative" form letters on recovered guns, . However, 
tho'se form letters reporting stolen guns will he indexed and filed 
as has been the procedure in the past,- Also, when a search of the 
NSPI develops some possible identifications requiring correspondence 
with the Milwaukee Police Department, these forms are also indexed 
and filed. 


The Bureau file relating to searches of the NSPI for the 
Milwaukee Police Department currently ‘consists of 
re quiring in excess of -t hree draweps^pf^fij-ing space. The vast 
buIlk~'of~^^is file is made up of~ form letter s 'which generated 
negative results in a search through the NSPI, In view of the 
revised procedure for handling current correspondence with the 
Milwaukee Police Department, no reason exists for retention of this 
material in file and it should be destroyed in order to conserve 
space and facilitate subsequent reviews of ,the file. 

BECOmiENDATION s 

It is recommended that -2 be purged 

of form, letters from the Milwaukee Police Depai^Meni on 'whiph 
searches of recovered guns dhi&loved n cu-.inf ormation. -i 


y 




pm. 






’0-C'S.f^' u., ^ . . /f^Conk 





m, i:&mu 


3/2/62 


''v‘\V 


Xi, E . SEOE^ 


coimcTs mm JmommmiEsmT 

66 - 357 ^ '■ '■■■ ■=.'■■ ..:' v;v‘ ’-/;• r^.X / 


^ ^ Eiie 66-357S» |30©nr callfed to '©ti3c attointion Eecbrds 

Erabcfh pb^bpnbeX ybo adyiis^: that Jjbei’b is |a;equ©nt; ref^ren'cb to ' t f 
this material*; aa, bf fort to /sibreamliae and eliminate 

urinecesb^^’y ,to it^^ data^ it : is Suggested that t^ 

of ;la#. enforcement off ieiaiswher^^^ no derogat or jKi inf oration ob “ 

lack ■ of cooperation is indicated be de<*indexed tbrough* removal of 
the cards- from; the; Bnfeau’s- -fndices',;,' "’i;-,,; ‘j ^ ',"'-1".. - 

> , „■ ^ '■ 'Itf’is-fbbbested 'that' th©’‘appropriate-;;aubstanti^^^ 'super-* . 
visor .-review’- 60r-3570 -.to -determine; if 'ft , ma7 . be "deribd!®^®d.: as' ■ ' 
suggestodiabovb.' .potation ’'advising-^ Of:-:; th0.>4eciBi6n:’ r^.ached '•''’■•■.• ‘ 

be placed; on this aembtahdum* 3h© memor^hduM s be returned to . :; 

tho’ Correiatioh tJnit, of f he Becords' Branch B309; ’IB, ^ ’ • ' 

hEg.OilMEHbATXOH.i . ''-'/O; • \ 'V ,.": 

Vt For referral to appropriate substantive divisioh., ^ ' 

: Aj^ibrh^waB I" 'i' J ' . /;1; ■ ' -"■= 

_:C2)r-'- I >'.. V; i. v.^'':r',: ,'■. ■■■ '-• 

'*^cc^“-, 66—3283 ■' 




• -rr.;- ^ ' -r - 




. not PT^OGBBBD 
176 iVlAR 20 J962f ■■ , 
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'•'I’a ' * 




f KK. ' TATEL : 

” ’,'■*} ' ■ ’ t- 


V3/15/62 ^ 


";', .* , 'v^‘ -,t^ Ai'' ^'s- / ■' » '. ■ '''■"' ' ■• ■• '■ ' - -I, ' ’ ' ■ . v'"^'. 


.. .. \'Cv".r if7 "S' /«! A A 

BRAZIL - . JAPJ^SSE 


' •• i.f',' 


;:Bescri|>tipn of Lists: 64-3008 fBr3, 6, 3 7 Japanose .sqheduled jto.Oe “ ■ | 

;\\;rrep^fiatedv \ 

' ; " • - . 64 .~^ 0 O 8 tB^^^:^ - Repatriated- ^ 

- \v-‘ . ^ 'I'.^ '".^those'jScheduled to be>-‘'v'-',". 

■ '■> '^vj- '■ ■ ' '^'•■.,,repatriated_Lut .who'' remained 

-'I''- K" ,54*^3^08-B*^28/.^:'--''dapandse%eDjploy'ees- of {'the. ' 

'■■ i'.-' i \Eaptos';^BocR Company 'Vv":' -'C:/: 

i‘ ‘ ; repatriation was I ; 

"V:- 'dOsirod^jl^/Iap^hese Obverni)ient% '' 

. :;; , •/ 64~3008--B-39 and, Swiss diplomats' ^ 

s:’- '■; ' :■ ea roa.te’-^'t-o lokjrb'on assi'gninent^i 

^ ^ - 64-3008^6-42 Japanese living in Rio" Grande 

■ t.' V ; ^.^v, Dp';Suii;,Bmzii ■ 'fs-/ 

" .;.;"^^v -V ' .’'IlLer att3;Ched . i-istinp'S' oft- nameO'^hayev'b'een.' .callOd ’ tp'’tbu)b.,., '> .,.'tb-. 

: attentiotf'; pOrsodnei t engaged in iJame: Ghdclk;; work who adviise that 'theres^ 
is frequent ref erence to this /material* ; in Mny easels ihsufficieh^^ 
Information is available to effect an idehtification.t In art effort \ ^ 
to streamline procedures and eliminate unnecessary reference to this :% 

. data it iS proposed that .the material, be deiiideked through removal, of 
the cards from the Bureau ^s indices, ' . .. 


; ‘ It is; requested that the appropriate’ Spbitani^ 

visor review the/above ’listed; file ref erpnees . to. deteiHnitte if any ' 
reason exists fpf rptenti bn • of the indexing of 

names . A notation advising of th^ decision reached may be placed 
On this memorandum. The memorandum should be returned to the ‘ 
Correlation Unit of, the Records Branch, Room 6309‘i IB. 


, .1 ■ I ■■■ - .» I yM .I.. J . M . M 1 

'' , ' ' i.'* - ..For 

M: 66-3286'- 

“ f - - ■■ -:. / to '! ’ ^ MAR-28196J 


- 

• 




-r'"- 


ra^^d ^appropriate substantive division 


kP'- 


■ ■- ■■■ ' ■■ • /' -■ ■■ ■ C^O I30S 
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UNITED STATES COVER NT 

" Memorandum 


MR. 


date; - 3/15/62 


L, E. SH(j 


subject: MEXICO - FOREIGN RESIDENTS 


Tolson 

Belmont 

Mohr --- 

Caljahan 

Conrad ■ 
DeLoaeh 

Evans 

Malone _ 

Rosen 

Sullivan — 
Tavel - 

Trotter 

Tele. Room . 
Holmes — 
Gandy 


Description of List: 64-2708-34. Italian, Japanese and German 

residents of Ciudad Mante, Tamaulipas, Mexico. 


The attached listing of names has been called to our 
attention by personnel engaged in Name Check work who advise that 
there is frequent reference to this material. In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bureau's indices. 

It is requested that the appropriate substantive super- 
visor review the above' listed file reference to determine if any 
reason”^ exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB. 


RECOMENDATION: 


For r^erral to appropriate substantive division. 




CC: 66-3286 
J^l4~brh 




.7 APi 



CC-3a.fC- 


Not recorded 
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04 

O' 
■ o 


(See Addendum Page Two) 
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ADDENDUM 


« # ' 

3/21/62 

Re: MEXICO - FOREIGN RESIDENTS 



List is comprised for the most part of 


rne list was ootainea oy oxo numuc* — 

"a confidential, reliable source" who was not further identified 
and contains no allegations of subversive activities against 
any of the persons listed* 

The Records Section desires to de- index the names* 

Since the list is 20 years old and contain 

information, thdre appears no need to retain the cards in the 

index* 


mjmi 

It is recommended that the names contained in the 
serial be de- indexed* 






I 




/T ' ' 


!.(•■ ^ '. .! 


i f..\ ‘ '* 

/'•».. V ^ J 


/' 


I 




h.'E. SHOE? / 




, s, s* (tmo ik BUEM/ESPERAHZA - ' 

■ .04-22324' / j K ^ 

PeBcriptloa of List:/ 04W22324-04, enclosure, Passsager list 
containing names of Getoiton rjepatriates from Argentina, 

■ ■ ■ ■■ ■ / ^ 

ISie attached listing of names has been called to our 
attention by Eecords branch' personnel who 'suggest that the 
material be deindexed through the removal of the cards from the 
Bureau’ e indices, -^hereby eliminating unnecessary reference to 
this data , Although this list contains some identifying 
information, from the^jnature and age of the information it appears 
to be of questionable value to the Bureau’s operations today. 






-J 


It is requested that the appropriate substantive super- 
visor review the above-listed file reference to determine if any 
reason exists for retention of the indexing oh this listing of 
names • A notation advising of the decision reached may be placed 
on this memorandum, ^e memorandum should be returned to the 
Correlation Cnit of the Records Branch, Room 6309 XB, 

RECOMMENDATION: 

For referral to appropriate substantive division. 
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. OPTIONAL FORM NO. 10 
5010-104-01 


'' .UNITED states 


;RNMENT ' 


. : -Att. Training ‘ ' 

■Director, ;PBX ' Inspection Div. date:' . 3/8/62 


fEom- aSAC, NotfolE: ( 66 ". 788 ) 


GENERAL 



subject: destruction OE BUREAU, RECORDS 

, • :EMPL0YEE- SUGGESTION #573-62 ,- 


. \ ‘ V-ReBulet'.- 3/2/62, outlined' .the siiggestion .tiiat _ 

'■ '■ ' aux’illAry 'offices' he'-^p'efmltted to- destroy all; extra .copies ' *f • ' ./ 

• serials in, criminal e at the time thd.'.’case is RUC'd, and , 5 ,//; 

, . which . requested my. comments and recommendations . 

, , ' A -study of this suggestion revealed that .destructith - 

of ’ extra copies- of serials at the. time -the case/is Ruc'd would, not- 
j .-materially ''benefit ■•Norfolk •Office. opehati^riS'. ' ''In accordance ’■* f - 
■. -''. with Instructions sht forth in Manual of Rules and Regulatiths, 

Part, II, Section page- -lib, ■-. crirainal^.f lies' are currently- '• 

' .consolidated, each six, months,, at which time extra copies- of-. _ •1^ 

serials are de'stroyed-i , ■- Therefore, 'any-, space .thatlmight be • Jr’ , 

1 '. 'saved by destroyirig, serials' at the time the case is, RUC'd would l|||/ 

Conserve 'that space' for,' only , a s ix -month 'period. '''It. is ndt.,--’ 
j ■: felt that the adoption of -this suggestion,.- balanced,-, Off against 

the' fact. that. 'it jwould '‘require the. handling of .these 'files' on 
! two separate ‘roccas ion’s-, is- warranted, since .under the present / . 
y ' ■ procedure,, ctoth-tthe consolidation and ■.the destruction ,»f 
” sefials/are-'acComplished .'■^iri ,ane ’-handling.'’'-V . 

; .. ■■ -This' ’of flee' -has' fOimd^ that'’ quite*.,. of ten' it-ds ; 

. ; • ' '-necessary . to "ieopen 'files that have : been" -RUc ' d‘v. ., This' is ' * j 
^-«^l 3 )^^icuiarly true yrith deserteymatters,/ which the Norfolk-, /- , t-,/’ 
f!^t#ic,e^ahdles,;in large volume, . 'A mjority ^ of ; siich reopenings ; ' 
p^^f-‘t<FOcgur "i j p;hin-. a period 'Of six’ months ’’"after .the easels RUG’''d.' 

y:^o^i<sss*6f ttie suggestion wbuid ‘require- that-Oxtra 'copies’ . 
\1. te.. destroyed' when. the '-case -is RUG'd and ''theref of e' * 

f,i3^wo1!^ be stfipp.ed in order to' route serials to the investigating 
Ido 'f- Age^-' wh^' the '-case is 'reopenedi 

I ^ After a thorough discussion of. this suggostiori, with 

I ■-.Ithe^-bhie^K I feel that the present procedure' for consolidating 

l^dil.%ripping" flies ' afte-r a "six-month period better fulfill® -a*' 



r^j^dik/peeds than the 'suggestion . . 

m'P-t'K'sl a^K»J 6 !EC-„' 

- r I therafore^^V^i*^ that th^ 
rem^^ .in "'effect./ 

km ^ 

'1-Norfolk'.'’ y ■" - - 
' ™c/jGs,,/'>^>..y ; : 


ff ■■ 

current procedures 


--B m 12 1962 
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/ OPTIONAL, FORM NO. 10 
5010-KM 


UNITED STATES GO|^p.NMENT 

Memorandum 


FROM 


subject: 


Director, FBI date: 3/6/62 

Attention: Training Se Inspection Division 


Charlotte 



DESTRUCTION OF BUREAU RECORDS - GENERAL 
EMPLOYEE SUGGESTION #573-62 


ReBulet 3/2/62. 


It is not believed that this suggestion would be of any 
advantage to the operation of the Chief Clerk's Office in view 
of the present rule of stripping files when closed or RUC'd for 
six months and is usually done at the same time the files are 
consolidated. 

There are disadvantages to the suggestion offered in 
that at the !time these serials are destroyed the clerks would 
have to take time from moving mail and files, which in effect 
would decrease efficiency on a day to day basis. It would still 
be necessary to destroy duplicate or extra copies of cases 
in which the office is office of origin at the time the cases 
are consolidated at the six month period. This would necessitate 
the checking of auxiliary office files to determine if they are 
origin files and would require extra handling of these files. 
Finally, RUC cases are frequently reopened and when the copies 
are not retained for a period of 6 months this would increase 
the amount of autostating necessary and describing serials on 
charge out slips. 

It is the opinion of this, office that this suggesti^^ 
*ouia not be approved. 


G?- Bureau ^ 

1 - Charlotte 


1 li,iSjaafp 


TJJ: jac 
(3) 
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OPTIONAL FORM NO. 10 

UNITED STATES GOVERNlvlENT 

Memorandum 


f 


\ 


TO 


FROM 


iW. BRENNAN 


: R. 

o 


G. EMOND 



date: March 12, 1962 


Tolson^ 

Belmont - 

Mohr 

Callahan . 

Conrad 

DeLoach- 

Evans 

Malone 

Rosen 

Sullivan - 
Tavel 


Trotter 

Tele. Room . 
Ingram . 




■stirteo t: Instructio n oj^ 

■^ FBi 

JBllREAtt OfMiPLOYMENT SECURITY 
IT. S. DEPARTMENT OF XABOr 




Mr. 



I Office of Investigations and 
Security, Department of Labor, advised Liaison on March 9, 

1962, that the Bureau of Employment Security had several 
cabinets full of FBI reports which had served their purpose 
and they wanted to know how they could dispose of them or 
if the Bureau wanted them returned. It was ascertained 
that all of these investigations carry the character "Fraud 
Against the Government" and, were referred to the Labor Department 
inasmuch as they involved possible misuse of unemployment insurance 
benefits. 


■b6 
b7C 

Aft er rherk ing with the Records and Communications 
Division, Mr. I I was advised that the Bureau had no objectfon 

to the destruction of these reports under existing Federal regula- 
tions. It was pointed out that if any of the reports should be \ 
classified it will be necessary to refer to appropriate Executive\ 
Orders for Instructions as to the records that must be kept coverin; 
destructionr of classified material. 


Mr. 


ACIIM: 

For information, 

1 - Mr. F, W, Waikart 
1 - Liaison 
1 - Mr. Emond 


stated tha0he'i|?^f^i^\iliar with these orders 

A 

"/O’ 


and would see tnat the destrucMofi^^as^-ap^ administered. 

'> jh ‘■*' 4 :' ^ U A attM 

i-y‘ 
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SERIALIZATION. 


.IN THIS FILE SnPPED DURING 


■7^.yjjb 
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OP'JIONAL FORM NO. 10 

"united states go w ME] 

Memorandum 


MENT 


DIRECTOR, FBI 


date; March 23, 1962 


subject: 


SAC, PITTSBURGH (66 -1360 ) ATTENTION: TRAINING & INSPECTION 

DIVISION 

1 

DESTRUCTION OP BUREAU RECORDS - GENERAL 
EMPLOYEE SUUGESTl6inf573'^^^2 ’ 

ReBulet to New York, 3-2-62. 


Consensus of supervisory and clerical personnel, Pitts- 
burgh, is that adoption of captioned suggestion would result in 
the saving iiranediately of a small amount of space but would cause 
a double review project in order to purge the files both immediate- 
ly, upon RUCing a report, and six months thereafter. This would be 
necessary because in some cases, particularly fugitive matters, 
it would be necessary to retain at least two copies of the RUC 
report unless the fugitive had been apprehended. Experience has 
been that fugitive cases are reopened repeatedly in auxiliary 
offices, at which time extra copies are necessary and must be 
duplicated in the event there are leads in two or more resident 
agencies. This would be more costly than the small saving of 
space by immediate destruction. The saving in time, if any, U 
would be negligible. 

cyi/lra| 

RECOMMENDATION; Suggestion not be adopted. if [15 
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Sincerely yoursj 

iL Edgar Hoover* , 
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^R:jiSh (Suggestion #70T- 62 dated 3/19/ 62) 


^TE; 



Tolffon . 


Suggests that file. .62 -8007, which consis^^ci^ sections “ 

<■ , : , . containinSoast Guard C ircul ars dati^g^i;oni March 24 ; 

\ ' ‘.through; Becemher 192'5f^t|T^^^3^;^^E5tl^.“\T,he fil^has not .. 

‘ ^ been used since 1925 andlewTif these circularb^|ave bee^ in^^xed. . We 


Gallahntr . ' 

_>>v 

Conrad 


DeLodfch 

Rvans*^ 

• - 

Moione / 


RfiKf»n 


Sulllvda^: 

Vy 


i ^Comm,unications Division r^|g»^6n'decl adoption sinc^ me me is oi no_ , ■ 
b;v= v s)Mpparent value aud its destructim Would result^n flaying of filing space. 

4%he ‘matter .ms .discussed with, Mr. Putnam of the^iaison Section, Domedic t 
'^,,vA^teilig^ce^Piyrsion| who maMains liaison with^^ Go|.at Guard, 

’ IQ^iad nd bhj ectibn to destruction^f this material."; Training and . y ’ 

... ; .;:,4 




' MAIL ROOM I 





. ' '-c 


■ V 


i 


Inspection Division agrees. The 'material in this file' is over ' 35 years: old 
and thie. information on the whole is so cryptic' ag to he valueless. , It has been 
ascertained that ho Archiyar authority is heeded for its destruction^ 


■2 



From: (Suggester's name) 


.March 19; »1962 


■ Division of Assignment 

Four I, 


SUGGESTION" 


, . That file 62-8007 be reviewed for .complete destruction. This, 

file* consists, of circulars froin the TJ. _ S. Coast' Guard dated. from March 
1924 thru December 1925. (7 . sections) A few of these circulars, have - 

been indexed. ■ : .■ ^ " ^ . ' . , ' : ' 


D 













Current practice or. rule (Include manual cltctlon as well as facts)- ^ 

This file has not been used sincd 1925. 
on the U. S. Coast- Guard (62-29163).- 


We ha'\fe a current' file. 



(The use by the United States cTt^V^suggestion shall not form the basis of a further claim of any nature by“me| my heirs, or » , 

assigns upon the United States. I understand that I will b^.^considerF ' ^ ^ ■ i. ' . ’ ipted 

_withln two years after submission.) 

. ' I — Jmc. IX-llvlrs. IZZImIss? j.u . ■ I. . 

- ^ ‘ Signature and TftlesOf-Suggester 
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‘:. -Mies and yaomji^^ 

‘ii'i '’■< ■ ' "* ,1 ' J ' ' ^ J ^ I'y "' "■' '~. 

; OoTmeniJS:] (Gontinue4), ‘ ^ 


3^19-02 


'C . These' Coas-B G-itard., oi’rcu2ar:s;;;mguM h(wl nd[ .. ' :h.'. 

' - « nresere-fe waise' and: i:he.i7i.;''de^sj;ruct^ S- y' 

' • F.fling . space and removing ^obSC .cards: from^ . : ■ 

shovhk;^he}'seddred^:: 7"-; ■ I 

'"'-7 \ .mOOmENBATIONf y'f y* 


' I’d f ’ referral ;*o '-dfie: Trdini ng . arid ^ inspe^pion Divi sion^ - . 
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O..n 0 KAl fORM^NO. 10 i 

i 

UNITED STAT - 

Memo-i 




x^i lyijciArrn 


MR. TAVEL 


L. E. SHO: 


V' 


date; 3-27-62 


slCx^. 


subject: destruction OF RECORDS 

FILE ENTITLED 

^ Interdepa rtm ental charges 

OiCURR ED IN c oNNECTiONnyiiir- 
INVESTIGATlOjS lir''*^"^ ' 
BUFILE 62=S56 


‘ Tolson . 


nose 

^.r'^ave 

Trott 


Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen -- 
^llivan i 

Tavel 5 l 

Trotter 

Tele. Room . 

Holmes 

Gandy 



Bureau file 62-156 entitled ’’Interdepartmental Charges 
Incurred in Connection With Investigations” consists of 13 sections, 
1,260 serials, and the fa‘st piece of mail placed in this file is 
dated in 1927. The contents of this file consist of administrative 
data relating to expenses of Bureau personnel in connection with 
investigations performed in behalf of other Departments in the 
Government . 


This data appears to be of no value to the Bureau today 
and there would appear to be no necessity to retain it. It is 
requested that the Administrative Division review this file to 
determine if any reason exists why the material cannot be destroyed, 
A notation advising of the decision' reached may be placed on this 
memorandvim, which should be returned to the Correlation Unit, 

Records Branch, Room 6309 IB. 

In the event destruction is authorized, archival 
authority is not necessary for t%e d‘eHtrncti:piiiao;f^a^ittini*s»±rative 
data of this type. M .Iv’S I.; i?d 

RECOMMENDATION ; ' 

M|T 8 ^ § as m? j qJ) 

That this memorandum b'etiajl e - f - orrod to th dlAdmin4sfcrative^'s....j 
Division to determine if the material referred to above may be 
destroyed. The first and last sections of the file are attached. 


> 66-3286 ft 
Enclosures p 
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OPTIONAI fOBM NO. 10 


United states goveri^^nt 

Memorandum 

TO Mr. Mohr 


FROM : J. Y. Mai 




date: 3/29/62 



Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

D^Loach 

/Rosen 

f Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT- DESimCJTJQ^ - Q ENERAL [ 

SUGGESTION #573-62 SUBMITTED BY b7c 

MR. I [ ALBANY OFFICE 

SUGGESTION: That all copies except one of a serial be destroyed, when a case is 

referred, upon completion (RUC'd), in criminal- type matters as is 
now done in security matters. 

PRESENT PROCEDURE: Extra copies of these serials are destroyed when the file is 

consolidated each six months. 


ADVANTAGES: Adoption of this procedure would give additional needed filing space. 

OBSERVATIONS: The Special Investigative Division and New York Office both 

recommended the suggestion be adopted. New York recommended, 
however, that this procedure not be mandatory in that each office be permitted to make 
a selective determination based on the judgment of the supervisor in the case involved. 

The General Investigative Division, Charlotte, Norfolk, and Pittsburgh 
Offices, all recommended the suggestion not be adopted. The consensus of opinion was 
that this procedure would not materially benefit their operations. While a small amount 
of space would be saved immediately by the adoption of this procedure, it would cause a 
double review project in order to purge the files upon RUCing a case and again six months 
thereafter. Quite often it is necessary to reopen fugitive cases that have been RUC'd 
and a majority of such reopenings occur within a period of six months after the. case is 
RUC’d; and therefore, either the file would be stripped or additional time would be used 
in duplicating copies in order to route serials to the investigating Agent. 

The Training and Inspection Division agrees the suggestion should not be 
adopted. The small amount of filing space which would be saved would be more than 
offset by the handling of these files on two separate occasions since at the present time 
both the consolidation and the destruction of serials are accomplished in one handling, 
and by the preparation of addition^ copies of serials in the event a case is reopened. 

■ / , , ' . 
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Memo to Mr. Mohr 

Re: DESTRUCTION OF BUREAU RECORDS 


RECOMMENDATION: 


That The suggestion not be adopted. On approval, no further action 
is necessary since the suggester was thanked by previous letter. 
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SUGGESTION NUMBER 573-62 




SUGGESTION 


Clerk, Albany Office, recommends 

that in criminal cases, auxiliary offices destroy all but one j 

copy of serials at the time that the case is RUC'd. This is ^ 

now being done in security cases. In criminal cases at the 
present time, extra copies of serials are being destroyed when 
the file is consolidated each six months.. Purpos e of suggestion 


indicates 


is to provide additional file space. Mr. 

suggestion applies particularly to bank robbery cases when an 
auxiliary office receives two copies of a voluminous report 
containing a minor lead for that office. 


COMMENTS AND RECOMMENDATION OF THE 
GENERAL INVESTIGATIVE DIVISION 


Purpose of furnishing auxiliary offices with two 
copies of reports and other serials containing leads is to 
provide a copy for file and a copy for the Agent who will cover 
the leads. Where more than one location (Resident Agencies) 
is involved, additional copies are furnished in order to 
provide copies for the Agents covering leads in the different 
locations. If extra copies are destroyed by an auxiliary office 
at the time leads covered and case RUC’d, and thereafter 
additional leads were received by that office in the same case, 
difficulty would be encountered because sufficient copies of the 
serials containing the original leads and background data would 
not be available for distribution to the Agents handling these 
additional leads. In criminal cases additional leads in 
multiple locations are received frequently by auxiliary offices. 
Accordingly, it is believed that, in anticipation of receiving 
such additional leads in multiple locations, auxiliary offices 
should retain extra copies of serials in criminal cases for a 
reasonable length of time (six months under current procedures)/ 


With respect to the statement of Mr, 


in his 


b6 

b7c 


suggestion to the effect that an auxiliary office sometimes 
receives copies of voluminous bank robbery reports containing 
a minor lead for that office, SAC letter 61-32 dated 6-13-61 
instructs, all offices to excercise good judgment in dissemination 
of voluminous bank robbery reports to other offices and to send 
reports to auxiliary offices only in those cases where absolutely 
necessary to enable the auxiliary office to cconduct the requested 
investigation. Compliance wit h these in structions would avoid 
the situation mentioned by Mr. 


It','' If/ 


General Investigation Division recommends againstthe 


adoption of captioned suggestion. 

j 
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VIEWS OF THE SPECIAL INVESTIGATIVE DIVISION RE: SUGGESTION #573-62 


Su ggestion 575-62 

By l" ~ 

Cleri^ Albany Division 


be 

b7C 


ADDENDUM 


JBE ; swb 


2/19/62 




Suggestion is to destroy all but one copy o£ a 
serial when a case is Referred Upon Completion in criminal 
cases, which procedure is now followed in security cases. 
Current procedure is to destroy extra copies when file is 
consolidated. 

Recommend adoption. 




OfTtONAl* fORM NO. 10 

V- > 


UNITED STATES GOVERNl 


Mr. Mohr 


J. F. 


date: 


3/13/62 




Tolson 

Bolmont 

Mohr 

Callahan 

Conrad 

•DeLpachi-- 
^ Evans -■■ ^ 
v'ltlalcne 
Rosen — 
Sullivan __ 

Tavel 

Trotter 

Tele. Room . 

‘ Holmes 

Gandy — 


subject: 


SUGGESTION : That jdestruction of j^ chahnerizing~gg^oF^ be permitted in criminal 
cases imder~Oie~^me provisions it is now permitted in security cases* 

This would apply particularly to cases in the 92 (anti- Racketeering) and 162 (Interstate . 
Gambling Activities) classifications. . ' ’ 

PRESENT PROCEDURE: Manual of instructions, Volume HI, Section 87D, item g, on 

page 78a, in substance permits the destruction of channelizing 
memoranda in individual and organizational security cases following submission of a 
report including the information. 

ADVANTAGES : Would streamline case files and save filing space. 

OBSERVATIONS: SAC Santoiana, Tampa Office, felt that the procedure would be most 

practical and workable if applied to the criminal field and recom- 
mended adoption. 

The views of the New York, Chicago, Newark and Philadelphia Offices 
were solicited concerning the merits of the suggestion. The Chicago Office advised 
that a review of their anti- racketeering and interstate gambling activities files did ^ 
not disclose the volume of channelizing memoranda normally found in a security-type ft-, 
investigation and they did not feel the suggestion would have sufficient benefit to warrantxft 
adoption. The Philadelphia, New York and Newark Offices had no objection to adoption 
of the suggestion since destruction of these memoranda would not be mandatory. 

The General Investigative Division advised that as far as the administrative||, 
handling of information furnished by informants is concerned, racial informants, which 
are the only type the Division handles, are administered in the same manner as security- 
type investigations. The su^ested manner of handling channelizing memoranda also 
applies to this type of workg^They could see no objection to its application in other 
criminal cases, 


INVESTIGATIVE REPORTS 

SUGGESTION #497-62 SUBMITTED BY 

SA EUGENE C. PETERSON, TAMPA OFFICE 

That destruction of ) chaimerizina“mgmor anda be 




JER-.jmh’"’ 

(3) 50APF 











OBIGINAL mED ^ 





MEMORANDUM MALONE TO MOHR 
RE; SUGGESTION #497-62 


The Training and Inspection Division feels that the idea should be 
adopted, The provisions of the Manual of Instructions, as they apply to security cases, 
were inserted to permit field offices, especially where space was at a premium, .to" 
dispose of unnecessary copies of memoranda after the pertinent data is included in 
reports. The provisions are permissive and do not require, nor would it be prudent 
to do so, arbitrary destruction of such memoranda. The ever- expanding field of 
criminal investigations especially in the field of anti- racketeering and interstate 
gambling activities makes it evident that the paper work will soon become quite 
voluminous. In the interests of avoiding this situation and also to establish uniformity 
in the policy concerning the destruction of channelizing memoranda, it is felt that it 
is most logical and desirable to adopt the suggestion. This decision was reached 
after discussion v/ith the Special Investigative Division which is in agreement with 
these views* ^ 

RECOMMENDATIONS: 


1. That the suggestion be adopted and the attached letter of appreciation 
directed to Mr. Peterson, Receipt of his suggestion was acknowledged by prior letter. 


f" 




2. On approval, that this memorandum serve as the authority for the 
Manuals Desk, .Training and Inspection Division, to make the necessary Manual changes. 
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OfTtOMAL fORM HO. W- 


UNITED STATES GOVERNME|i 

'^Memorandum 


TO 




FROM 


MB. TAVBL 


L. E. SHO. 




date: 4L-~2-62 


L oach^4^^_ 
/^Eva^s 

Malone 
Rosen i / 


subject: 


SUGGESTION BEGABBING ^ESTMCTIOK 
^FILE MATERIAL P^OP& 

Mrs.[ 



M 


\ Supervisor of the Consolidation Unity 
has suggested that Bureau file 94-1-137 he reviewed for de-indexing 
and destruction. This filSj consisting of thirteen volumes, concerns 
the Director's remarks before the New York Herald Tribune Forum in 
1936 and in 1939. It consists largely of requests for copies of 
these remarks, titled "The Influence of Crime on the American Home," 
delivered in 1936, and -"Law Enforcement in a Crisis," delivered in ■ 
1939. Both of these speeches have been out of print for many years 
and the most recent mail in file is dated April, 1943. Bequests 
for similar material are now destroyed after a reply has been 
prepared and they do not come to file. ^ 

• ' h*"' 

Destruction of the mail in this file would result in a 
savings of file room space and would also eliminate unnecessa,ry S 

cards from the general index. Authority for destruction is contained^ 
in the general records schedule and no further archival approval is 
required,.- ^ 

The . Records Branch feels that this suggestion has 
considerable merit, that the mail contained in this file has no 
present value, and that its destruction would result in a savings. 

The comments of the Grime Records Division should be secured. 


CX. 


> 


RECOMMENDATIONS: 



) For referral to the Training and Inspection Division. 


Mrs. 



■b 6 
b7C 


I fogs been, or'ally' thahVfd for her interest 
initiative, and it is felt that no fur ther action is necessary 
since making -such a suggestion would "W^^ciTTlSithin her 


supervisory responsibility 


&EWM:jqm 


(^) 

1 - Personnel file of 








SEE ADDEND® OF TR/Urafc;Al^ ON PAGE 2, \ 
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ii . ADDENDUM OF TRAINING AND INSPECTION DWISIO^ 


^ML:mvd, 


4/5/62 


Th© Training and. Insp6ction Division agr66S with th© Fil©s 
and Communications Division that this is a worthwhil© proposal. Due to 
th© suggester receiving an oral acknowledgment, the suggestion is 
listed for statistical purposes and forwarded to the Crime Records Division 
for appropriate action. ■ 

RECOMMENDATION: ■ ' “ . 

That the Crime Records Division review file 94-1-137. to ^ 
ascertain if this .material can, be destroyed and de-indexed. 




ADDENDUM: (E LC:tmf 1-9 -62) 

Crime Records Division has reviewed the inemorandum and 
the file in question and can see no need to retain this material. It is felt that 
this material can be destroyed and de-indexed. '' 
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OPTlONAi fORM NO. 10 


UNITED STATES GOVERN^|^1 

Memorandum 


TO 


IVO FROM : 


llr o ClevelanS.!, 


R. Ho Egan 



# 


date: 4-13-62 


Tolson 

Belmont 

Mohr 

Callahan ^ 
Conrad 
DeLoach ...... 

Evans - 

Malone 

Hosen ...i— 
Sullivan 
Tavel -- - 

Trotter 

Tele. Room . 

Holmes 

Gand/ ■ - -- -- 


subject: 


CORRESPONDENCE 


For yoiir information the forms presently in use in 
|connection ^Hth investigations conducted under Executive Order 
10450 (Federal Employee Security Program) and Executive Order 
10422 (United Nations Loyalty Program) have been reviewed and 
[necessary revisions made. 

Form 9-29, the subject of a memorandum dated 3-28-62, 
was recommended for destruction as it is no longer used. Changes 
in forms 9-28 and 9-37 (subjects of memoranda dated 3-28-62) were 
recommended and approved. 


Form letters 9-2, 9-7, 9-19, 9-21, 9-36, 9-37, 9-39 
and 9-46 are used to route reports and other information to the 
Civil Service Commission and to the Internal Security Division 
of the Department of Justice, Form 9-45 is a follow-up letter 
to agencies conducting foreign investigations* in these cases. 

Form letters 9-2, 9-7, 9-19, 9-21, 9-36, 9-37, 9-39, 
9-45 and 9-46 are approved and sent directly to the mail room. 
This, procedure has been discussed with representatives of the 
Files and Communications Division, who are in agreement with 
this procedure. In this regard Section 16 (21) (b) of the 
Manual for Bureau , Supervisors reveals that fprm letters to 
organizations outside the Bureau may be approved for routing 
to the mail room in the office of the Section Chief, 

Of coiarse, if the information involved is of unusal 
interest the form letters are sent to the office of the Assistant 
Director, 



not recorded 
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ORIGINAL COPY FILED IN ^ ^ — ^ ^sj-^%-74 


OPTIONAL fOCM NO. 10 


UNITED states GOVER.|||eNT 

Memorandum 


= MR. CALLAHAN 


FROM : WM. C, JACKSON 



date: April 17, 1962 


Tolson 

Belmont __ 
Mohr 

Callchan -- 

goTirof T, _ ■ 

DeLoach 

Evans 

— 

Rosen -- 
Sullivan - , 

•^avel — ^ 

Tfolter 

Tele. Room - 
Holmes _ 
Gandy 


suBjEcrr: 




BUDGET UNIT MATERIAL STORED ON 
SEVENTH FLOOR IDENTIFICATION BUILDING 



Dtiring the pe riod from about February 12, 1962, through 

April 10, 1962, Miss of this unit has reviewed our budget 

material in captioned space for the fiscal years 1936 through 1945. b 7 
This material was checked against the corre^onding fiscal year 
appropriation files, duplicates destroyed, unnecessary material 
removed, folders listed and numbered with consecutive numbers 
for each fiscal year, and the remaining material returned to the 
Records Branch. Prior to this action this material occupied 47 
file drawers. This has been reduced to 17, a reduction of 30 drawers 
or 63. 8 per cent. This action leaves only the material for fiscal 
years 1932 through 1935 consisting of three file drawers to be treated 
in this manner when time permits. 
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1 - f4r. Keddy 

■ -April 18, 1962 


SAC, Tampa 
Director, FBI 

3 ^ ^ 

FAC'OFv! 


.ReBnlet to Assistant Attorney General Herbert 0» 
Miller, Jr«, dated 3/27/62, transmitting fonas FB-192 
and requesting advice as to wbstlier tlie pliysical evidence 
in tills case sbonld be destroyedo 

Hiere is attached a copy of -a letter from 
Assistant Attorney General Herbert 'J, Bliiler, Jr,, dated 
4/10/62 autliorizing tlie Bnreau to dispose of tlie physical 
evidence in this caseo The attention of the Balias Office 
is specifically directed to the one e:sception noted in 
Assistant Attorney General Miller* s^letter. 

Enclosure . „ , 

2 “ Balias {Enclosure)* ' 

2 - Phoenix (Eaclosnre) . 

2 ~ Los Angeles (Enclosure) 
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..It*.- B, SHORT: : ,' 

; POSTiiL ; CENSORSHIP 


i/8/62 


fT *;= 


■ ,,»v 

-V. ' M 


'i/ 


'*’ ^ . iW f **--<? '■? . 

Pesbriptiorr if .Eiists 5 " i2>-627;36-s.ub: 2 .. of individuals to 

litioin the programs of short wave broadcasts if rora ToRyo were -sent . 
(Serials 2003; 2004V 2711 , 7334) ' Lists of- intermediaries for . 
correspondence with enemy teri*itofy< (Serials 7339f 7342) List 
Of members of the Red„ Cfoss 3ociety_of Japan* (Sefial 3186) 


./fi 


, The/attached listings of names have been called to our : 
attention by personnel engaged in Name Check jwork whd advise that* there 
is frequent reference to this material. In an effort to streamline , 
procedures and eliminate unneceesary reference to this data; it is , 
proposed that the material be derindexed through removal of the Cards / 
from the Bureau’s indices. " V/ ^ ; : ; i 

It is requested that the .appropriate substantive super- ,, 
vis Or. review the above listed file 'r.eferehces, to deterraine if any 
reason exists for retention of the indexing on these listings of 
names. A notation advising of the decision reached may be placed 
oh this memorandum. ThO meraorandum- should be returned to the ; ' ; , 
Correlation.Unit, Of the Recordapranch; Room 6309 IB . ,;,i 
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Da te 


4/17/62 


To: 


Directoc, FBI 


Fromi_^Su33ester^s_jiame^ 


Division of Assignment 

SAVANNAH.. ' 


SUGGESTION 


In connection with records management, systems, it is 
suggested that the Bureau consider authorizing the destruction of 
00 files after they are 10 years old. All instructions and policies 
that old would be in the Manuals by that time and this would save 
space. It is also suggested that all zero; files be destroyed when 
10 years old since only non-specific material is filed therein. 

88-0 is a good example of needed destruction as this file grows 
and after 10 years material therein would rarely be lised. * 


6> 




Ly{ 


— 

Current oractice or rule (Include manual citation as well as fqc^) « . n • ■ « . 

. 00 files are not destroyed at all. Zero fries are either^estroyed 
by the 20 year rule, of Certain classifications such as by the 


10 year rule; MRR, Part II,. Section 3>, page 13. 


. <S) . 


Advantages of suirfgestion' and annual savings (include basis for estimate) , ' / - 

There would be a minimum of 8 cubic, feet of file space in eachs 
field division made available as a result of the destruciy.on Of 00 
files alone. The zero files would save considerably mO:^ I have 
no way of estimating the annual savings. 


^ k •, -K f : 


Disadvantages of suggestion 

Noneix>ted. 




(The use by the United States of 'my suggestion shall not form the basis of a; further clalrtf^f an^ nature b^ me, my heirs 


assigns upon the United States. I understand ihat I will be considered 
within two -years after submission.) ___ 

I ImIssI 


,?or ^ 


figture and Title of Suqjrester 





Recommendations and comments of Division Head The abeveisugge^ 

in the saving of considerable space and 





on con 
h the apprbprial 




inf or mat ion j$.i consider this to ber-an: 




(Do ndf 


,1 r i I ‘ #1 . 






m 

f;' 7 ^ >' 


s 










. * 

/ 


53 MAY 22 1962 


» fm 



Optional form no. io 
UNITED STATES GOVE! 




/ 


Tolson 

Belmont - 

Mohr 

Callahan . 

Conrad 

DeLoach- 


Mr . Rosi 


date: 4-25-62 


subject: 


McGrath 


SUGGESTION OF 
CHIEF CLERK 1“ 
SAVANNAH DIVI£ 




^ iRosen 

I Sullivan 

^ Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy ^ 


{•.«v ,)•; . ‘ 


1 '<7’ 

,t r«. , 

' ’> . 


•' - ifl 


“•«* ’V Jt , ■ ^ 

*»}v« V, 

i'SzfO-Sai 


'zJSi* i 


This is to furnish the views of the General 
Investigati ve Division concern ing the suggestion of be Cc 

Chief Clerk | ^ / b7c 

Cl> I n s]G^g^ireii'“'tha1r^the*^^Bureau consider authorizing 

the jdestruction or 00 files and O files after they are ten years 
old. The advantage of the destruction of these files is the 
considerable saving of filing space. 

This division feels that this suggestion has merit; 
however, it is believed that the files should be purged rather 
than destroyed in total. The material that is obviously of no 
further assistance to the field division could be destroyed 
after it is ten years old. The material that may be of some 
further assistance to the field division should be retained. 

This would result in a considerable saving of filing space* in 
the various field offices. 

f 

Nith regard to these files at the seat of Governme nt, 
it is believed that they shoul d definitely be retained and not 
destroyed. The material in the ou f ij.es provides the background 
on Bureau policy and procedures which is frequently needed even 
though periods. in excess of ten years have elapsed. Likewise, 
the material in O files which is ten years old is necessary in 
connection with name checks and other purposes. 

1 - Training and Inspection Division 




(6) jyj 

sif.v 






ADDENDUM 

I L Chief 

Clerk, Cincinnati Division, has 
furnished a similar suggestion 
regarding destruction of 0 files. 
The above comments also apply to 
her suggestion - 9f/ 
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*J)PTIONAl FOtM NO. 10 

UNITED STATES GOVEiHRe] 

'Memorandum 

.A,/!/ 


UNITED STATES GOVERilaENT 


FROM 


subject: 


Mr. Mohr 


J. F. Malom 


date: 


# 


5/10/62 



Tolson 

Belmont 

Mohr 

CallaKan 

Conrad 

DeLoach 

Evans ^ 

ffosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION #824-62 SUBM ITTED BY^ 

I I SAVANNAH OFFICE 


SUGGESTION: That zero and double zero files be destroyed after 10 year^ 

■ o 

o 

ADVANTAGES: Suggester ’ feels there would be a savings of file space, 


''o. 


OBSERVATIONS: SAC Jamieson, Savannah, considered this an excellenl^uggestion. 

He noted it would result in considerable savings, of s;^ce. Also, 
since all pertinent information contained in the files should be in appropriate manuals 
there would be no loss of necessary information. 

The Domestic Intelligence'Division and the Special Investigative Division 
do not recommend destruction of these files. Regarding double zero files, both pointed 
out that necessary and pertinent background data on which manual changes and certain" 
policy are based would be lost with the destruction- of these files. They felt the limited j. 
space saved does not warrant the lost motion and waste involved in destroying informatiM 
of possible value at a later date. ~ # 


Regarding zero files,, both divisions advised that even though non-specific 
information is. retained in this file it has coiitlnued value for an indefinite period and 
should not be destroyed prior to time currently allowed. They pointed out that back- 
grourididata, filed therein could become important at a Jater date if individual becomes 
a fugitive or involved in a security- matter investigation. 

V ' 'I’he General Investigative Division has recommended that zero and double 
zero- files in;J;he field offices be purged ra,ther than destroyed. That these files at SOG 
be retained‘^hd not destroyed. 

^ The Files and Communications- Division and the Training and Inspection 
Division both recommend against adopting this suggestion. Memorandum J. J. McGuire 
to Mr. Mohr, 1/19/60 reflects observations of appropriate divisions at SOG and certain 
field offices were obtained relative to destruction of zero and double zero files. It was 
recommended and approved at -this time that no change be madp^ in the retention of these 
files. This survey disclosed a‘ decided ^ffgrie^ce of opinioii*)^ among^§fiielJi offices, as 
to particular classifications that should be destroyed on retained, y 


feK; ; 


■.'-CoD • 
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■’jn ’ s MAY 15 1962 ^ 


MEMORANDUM MALONE TO MOHR 
RE:, SUGGESTION #824-62 


RECOMMENDATION: 

That this suggestion not he adopted. On approval, no further 
action is necessary as receipt of the suggestion was acknowlec%ed by prior 
letter. 


■ ^ < 


• 



be 

b7C 



Suesestion #824-62 




Submitted by 


y 


Savannah Division 



ADDENDUM 

HET:swb 

f 

4/26/|| 

Suggestion would 
and 0 files when ten years 

authorize 
old . 

destruction 

of 00 filesgs 


Special Investigative Division does not favor suggestion. 

00 files which are authorized to contain instructions and policy- 
will in reality contain information in .addition to that incorporated 
in Manuals. For example, in implementing certain instructions 
received from Bureau in form of SAC Letter, field might well 
compile local data which would be recorded in 00 files. An 
example would be-research within a field division territory 
as to list of reservations falling within CGR cafegory. Another 
example might be the research of local statutes having a bearing 
upon a Federal statute, such as certain state crimes with«-> 
certain UFAP matters or- certain statutes with reference to* 
Interstate Transportation of Stolen Fireworks. 00 files '^re 
compact and are:maintained in the field in consolidated form. 

It is questionable vtfhether the SpacCvSaved in cutting the 
. destruction time from 20 years to 10 years would be significant 
in view of lost motion and waste involved in destroying , information 
of possible value obtainable only through reinvestigation I 

With respect to 0 files, although such contain nonspecific 
data as far as a_ Federal violation is concerned, in many instances 
informa-tion received in the field is pertinent background data 
which will be of value in the event we should be seeking the person 
on a later occasion as a Bureau fugitive. The information being of 
a nonspecific nature is not available in the central Burau files 
under the Records Management System and could not be reconstructed 
from central microfilm records. In view of the possible value of 
such data in connection with fugitive inquiries, it appears that 
the destruction rule should be retained at 20 years except for the 
special rules now in effect on certain classifications (ten years 
for 25 classification and five years for Unsub matters in certain 
volume categories) . 





O 

o 

The destruction of double zero files after K^years 
old is not recommended. The suggestion claims that all 
instructions and policies that old would be in the manuals 
after 10 years. Only the current instructions would b^in ^ 
the manuals if this suggestion is adopted and the histo^ 
behind the manual changes would be lost. Since the SAC letters 
filed in the double zero files contain this material, the 
history or old instructions even after 10 years old are of 
considerable value. The limited amount of space that would 
be saved does not warrant adoption of this suggestion in view 
of the above. 

Suggestion is made that all zero files be destroyed 
when 10 years old since only nonspecific material is filed 
therein. Adoption of this suggestion is not recommended for 
security zero files since the non^ecific information contained 
therein has value at all times. True, the zero files contain 
nonspecific information since this is the primary purpose of 
the zero file, however, this nonspecific material does not lose 
its value in security work. Such material is often of considerable 
value and importance after many years have passed. When 
allegations are received and indices searched any information 
contained in the zero files is carefully evaluated. Particles 
of information may come from several sources over a period of 
years and while each particle of information may have no 
particular significance by itself several of these tied 
together can often give rise to a security investigation. If 
zero files are destroyed as suggested much worthwhile and 
important data will be lost. 
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FROM 


subject: 


m, TAYEL 


L» E. SHO. 


date: 4-26-68 


Tolson -- 

Belmont 

Mohr-. 

Callahan 
Conrnd. ■ 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel - - 

TtoUer 

Tele. Rooei _ 

Holmes 

Gandy 


SUGGESTION §884-68 be 

,b7C P 

[— — - - ■ I has swgrgested,4„esJxEC^ sevT 




lond Moufcle seio files after -ben years old.. This plotter has he^en 
Icons Tdered hy the Bureau, On Il-19-6'&j in memorandum 

fff* L, Edwards to Mr, Tammj it wa& indicated that the observations 
of the appropriate divisions at the Seat of Government were obtained 
relative to destruction of sero and double zero files. As a 
result of that survey, it was recommended and approved that ho 
change be made in the retention of these files. It appears idj^t 
the previous objections to destruction of this material are ^ill 
valid and accordingly no change appears necessary, 

RECOMMENDATION: ® j, , 

For referral to the Training and Inspection Division, 
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April 24, 196^ 



; 




Mr. 

Federal Bureau of investigation 
Savannah, Georgia 


SJ 



Dear Mr. 



Thank .you for your suggestions regarding the 
preparation of Form FD-302 with preinserted carbon paper, the 
■disposition of material in certain files, a method for handling the 
results of certain contacts, and the addition of informatrgg. to 
three of our manuals concerning when the initial report iCdue 
for a given classification. You will be interested to kno'-^^at t 
similar ideas have been considered previously with rega'Sl to 
Form FB-302 and not adopted due to the additional cost imfolviE, 
Your other proposals are being considered and I v/ill let you know 
if they are adopted, ^ . i 

1 •*vf» 

The interest which prompted you to give iS§ the ' 
benefit of your observations on these nmtters is appreciated. 






r--MMi-£e£0 
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COMM-rSi 


Sincerely yours, 


be 

b7C 


1 - SAC, Savannah 


l^> 

I Tolson 

I Belmont 

Mohr 

Ccllahon 

Conrad 

I DeLooch — 

Evans 

Malone 

I Rosen 

I Sullivan 

] Tavel 

i Trotter 

Tele. Room 

I Holmes 

I Gandy 


1 - Personnel file of Mr. 


ILBdgar Ho^er 

l l2S APR 
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, • n A"' 

l^L:jmh (Suggestions #824-62, 

(5) . 

h'BT 

NOTE: . Suggestion #824-62 i5efe^r-rS9*l6*3Sy-Qpiles and Communications, 

Domestic Intelligence, General Investigative, and Special 
Investigative Di'visions fpf views and recommendations, 

/r 
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“Teletype unit fll 
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Suggestion #825-62 referred to the' Domestic Intelligence, 
General Investigative and Special Investigative Divisions for views and 
recommendations., 

Suggestion #826-62 referred to the Domestic Intelligence, 
General Investigative, Special Investigative and Training and Inspection 
Divisions for views and recommendationSo 

Suggestion #827-62 suggests that Form FD-302,- Form for 
Reporting Information That May Become Testimony, be prepared with 
preinserted carbon papero 

This idea has been considered approximately thirteen 
times during the past two years and not adoptedo The principal reason 
for this being the addition^ cost involved in having preinserted carbon 
paper in formSo The use of regular carbon produces better results when 
a number of copies are prepared and has added advantage in that it can 
be used on an average of ten times whereas the preinserted carbon is 
used only oncoo The same disadvantages still apply; therefore, this 
suggestion is not being adoptedo 
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Miss 

Feileral Ewreau of 
Cirici^ati,, Ohio , 


b . , 



BearMisa 


4i|es.' 

. it Should nOtlw adopted. 



’«^s decided 
lace," it' . 



1 - SAC, Cihcinnati - ~ ! 
Tt Personnel file of Miss 



Which prompted you to 
:ed.' ' . ' _ ' ' ' 

cerely yours, 

•' ■ .' 





(Suggestion #903-62 dated .5/ 8/ 62) 
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Suggests the requirement of keeping at -the heginmng of each 


“a loin*®' 


-Tolson. 

Belmont _ 

Mohr 

Callahan . 

Conrad 

DeLoach . 

Evans 

Malone 

Rdsen — : 


,Syl|ivaa . - , . 

, Tr&er 

Tele. Room 

Holmes*^ 

Gandy 


datej^destr^ySlS abolished, 

bel^ consolidated. Instead of the list,*', stamp fiie*m of the consolidated 

volume ’’Allrf^es destroyed with the exception of the enclosed per MRR, ” 
In'the ca^^ adfai3l^strative-typdjfMe,sVg,n(||jie^^ consolidated, keep list 
of fil^f^est'Pjoyed. Recommend fRe fronts not be retained. . • ■ 

____ . ■ , MAIL- ROOM I I .teletype UNIT CZ] 

0&-€£'»rO 





iidS^ 


ii 



' The Training and’ Inspection Division recommen^this suggestion 

riot he adopted. At the present tiirie, regulations provide for th^^St^ctio^n.^f ; 
f iles. in' field divisions after they become twenty years old; however, a; list is 
kept at the.bpgirining of each classification of files destroyed, and date , destroyed; 

In some instances such as in the 25 classification, certain files;. may be destroyed 
when 10 yearspld and the reason for destruction is placed-on the file frorit of the, 
consolidated volunie; beneath the file nuihbers, e,g,, : ; 

. > . 1 . ■ 25-11210 25rll250^ ^ : 

Ali files destroyed with the , , * - ' ; . 

. . exception of the enclosed per ... 

■ 1 ■' ' - ''MRR. ' ; , ' . ■ ; / 

• , • This is the procedure the suggester proposes be used when files are 

destroyed After 20 years of' age. It should be noted that usually'an entirie file is 
riot destroyed due tp the; 20-year rule. .There are cei*tain portions of an 

important nature or cases having many ramifications which must be retained. . ' 

Iri cases such as these, information could be placed on the file fronts as suggested. 
However, when the. complete, file , has been destroyed it iwould be necessary to file 
the file front with the files to if ^this suggestion were-adopted. . 

Maintaining a, list at the begirinirig of the classification is preferred to filing 
these file fronts v^hich take ;up unnecessary space. \ > 



Empi 5 >yfe<; ^^^estlon 

■Fp- 252 \^fv. 1:4-57) 




From: fSuaaester's name) 


Director, FBI 
SUGGESTION 


Date 

- 

5-8-62 


Division of Assignment 


Cincinnati 



That tb^^equirement . of keeping at the beginning of each classification 
a list of/pfc 3 ^oa-.^iLEQsaS«Wh.e.»^^^^ and da|;e destroyed be 

abolished, except in classifications where files have not been consolidat(id. 
Instead of the list, stamp the file front of the consolidated' volume- 
"All files destroyed with the exception of the enclosed per MRR", in ' 
the case of administrative type files and files not consolidated, keep 
list of files destroyed. Recommend fi-le fronts not be retained. 


I ' 

K Current practice or rule (Include manual citation as well as facts) 

VMRR.II- 3--13 requires that 'W'hen files are destroyed, retain file fronts 
> writing thereon reason for . destruction except when 20 year old files 

Advantages of suggestion and annual savings (include basis for estimate) ^ COnCmUSd llCXt P 3 >ge ) 

* 

Time saved in recording file numbers of files destroyed 

Time saved in looking through- list for a file number to determine if file 

destroyed. All 

, 

BY-seii&t to/ qJ 


am fff 


6 to p. MU " e \ra 


Disadvantages of suggestion 


Since files are not listed numerically, locating a number on the list 
(which is pages long in numerous classifications and naturally will be 
steadily Increased) is time consuming. be 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 1 1 


□ Mr. I I Mrs. I ^ I Ml SR I 

Recommendations and comments of Division Head 

Recommend adoption and appropriate award. 


(Do not write in this space - for Bureau use on^^)iA ^ 


I Chief Clerk 

Signature and Title of Suggester 



Signature and Title 
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Current . practice or rule (Continued) . - . \i 

are destroyed^' keep. at-; beginning of each/ classification a list of : ' 
'.-files, destroyed and' date destroyed’./. Mm: requires that when 

- files . 10 :years' old are. destroyed in the,; 25 , classificatidn-, the reason . 
for destruction _ is to .be'* shown bn the. file front- of consolidated’ 
volume -beneath the file numbers. No- listing of files destroyed is - ' 
required. The same rule applies, to the UNSUB,' files in classifications 
,•15^ 26j and 87 which are destroyed when five years- old.;, • ' 


r-i . 




HAl fORM NO. to 


UNITED STATES GOVERNN^|r 

Memorandum 


MR. TAm, 


L. E. SHORi 


date: 5/ 8/6 2 




Belmont .. 
Mohr — 
Collahon . 

Conrad 

DoLoach. 
Evans __ 

Malone 

Rosen __ 


M Sullivan 

— -r^oi _ 

/Al Trrtffr.- 




Trotter 

Tele. Room . 

Holmes 

Gandy ^ 


subject: postal CENSORSHIP ^ ^ ^ .la M Lh 

of^ AJ &'/3- r/tci r^&riry _ 

Description of Lists: 62-62736-sub 2. Lists of individuals to ^ 

whom the programs of short wave broadcasts from Tokyo were sent. 
(Serials 2Q03, 20J04, 271A> 7^4) Lists of intermediaries for 
correspondence with enemy territory. (Serials 73^9, 7342) List 
of members of the Red Cross Society of Japan. (Serial 3186) 


The attached listings of names have been cabled to our 
attention by personnel engaged in Name Check work who advise that there 
is frequent reference to this material. In an effort Xk< streamline 
procedures and eliminate unnecessary''' reference to this data it is 
proposed that the material be de -indexed through removal of the cards 
from the Bureau’s indices. 

/ It is requested that the appropriate substantive super- 

jvisor review the above listed file references to determine if any 
d'*. reason exists for retention of the indexing on these listing? of 
Inames. A notation advising of the decision reached may be t laced 
on this memorandum. The memorandum should be returned to \he 
Correlation Unit of the Records Branch, Room 6309 IB. 


RECOMMENDATION: 


For referral to appropriate substantive division 


CC: 66-3286 

( 2 ). 

/ 

^C£Sl:brh 
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NOT RECORDED 

'a may 16 .iio2 
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^ ^ IS 9 ”'S inriisi*# 


MR* mWL 


s/10/62 


L* E. SHORT 


GRAF SPEE . 
65-16112 




Hascf'iip'tiOn' of Eist;T: 
Serial 2S^ 


Serial 26. 


Serial 73. 


Serial 87. 
Serial 109 i 
Serial 117. 


Mames, jjhotographs , and information on 21 
members of Graf Spee personnel who bad 
escaped, as of Oct. 1940. 

Names and photographs of 29 officers and 
39 petty officers and men of the Graf Spee 
who were reported to have escaped .from 
internment in Argentina as of Oct. 1940* 

Graf Spee personnel transferred from Martin 
Garcia Island to Sierra de la Yen tana ^ and 
those still interned on Martin Garcia 
Island as of Jan. 1944. i 
Graf Spee personnel in Argentina, showing 
situation as of April, *44. ' . 

Graf Spee personnel# showing location as 
of August 1945. 

Graf Spee personnel married in Argentina, 
and personnel who had escaped from Argentina, 
as Of Becember, 1945. 


. The attached listings of names have been called to oUr 
attention by personnel engaged in Nam© Check work whO advise that ; 
there is frequent reference to this material. In an effort to 
streamline procedures and eliminate unneOesSary reference to this 
data it is suggested that the material be deindexed irhfough removal 
of the cards from the Bureau's indices. It should be noted that 
many of the Graf Spee personnel were repatriated to Germany. 

It is requested that the appropriate substantive super- 
visor review the above listed file references to determine if any 
reason exists for retention of the Indexing on these references. \ 
A notaiidn advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation 


Unit of the Records Branch, Room 6309 IB# 
rECOISIEND ATION; ' • 

‘ m MAY 14 1962 
For ref ermi to. appropriate substantive division . 


66-3286 
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MR. TAWi ■ 
L. E. SHORT 


FOREIGN BORN ME!®ERS OP ARMED FORGES 
100-63960 / 


S/21/62 . 

' ' f..' 


MeseriptioiJ df Hatorial: 
Serial 5. 



Serial 17. 


Personii©! informatioii sheets Tdth data on , 17 employees 
of Naval Torpedo Station, Alexandria^ Va. vdiose 
personnel statesients disclosed a connection by birth 
or ancestry with countries indicated. 

List of names sttbniittedrby Immigration and Naturalization 
Service of ISO noncitizenA serving in the. armed forces 
who desired to become naturalized." , , ' 


The above described material has been called to our 
attention by Records Branch personnel who advise that there is 
frequent reference to this data. In an effort to streamline 
procedures and eliminate unnecessary reference to this material it 
is suggested that it be deindexed through removal Of the cards from 
■the Bureau’* s indices.. ’ 

> In connection with serial 17» it Should be noted that 
these names were checked and copies of Immigration forms were 
retained where derogatory information was revealed in Bureau files. 
These copies were indexed and, are filed with serial l6. 

It is requested that the appropriate substantive super- 
visor review the; above described file references to detemine if any 
reason exists for retention of the indexing on this material. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the GorrelatiOn . 
Unit «f , the Records Branch, Room 6309 IB. . Jf| ‘ 

REC(Mnik)ATic^r ^ , 



For referral tj>g|gp^^priate substatiti'^dJS^‘^i®% 




66-3286 
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JI'JM:brh 



H9T ^CORDED 

W mr 28 1962 
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Miss 

Federal Bvareau of investigation 
New York, New York 

Dear Miss 


be 

b7C 


May 18, 1S62 
\ 

PERSONAL . 

^ 1 1 f ^ ~ ^ n rrp^ 



3=» 


CO 


Your Special Agent in Charp has forwarded yotsrg 
suggestion to me regarding the length of time daily reports g 
maintained in file« 1 am sure you will fee interested to know » ~ 

instructions are feeing prepared at the present time regarding § 
this matter. 

Althou gh previous action precluded the adoption 
of your idea, I want to thank you for the interest which prompted 
you to submit it to mCo 



Sincerely yours, 


' 1 - SACj New York 
1 - Personnel file of Miss 
J ' / ) 

v^MT r:j rnh! (Suggestion #918-62 dated 5/11/ 62) 

® • L. 

NOTE; . Suggests that all daily repprtsjFoJj: 

1 •» TT~h — A A 


hb 

b7C 
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IT 
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rrotler . 


for Special 

Agents, other than Resident Agents and Agents out or tiie 'district, be 
destrjB^e(%when one year old on a monthly or othgu>staggered basis» 

^ . ' By Executives Conference memorandum^dated 4/10/62, which 

was dpprovelby'the Director, it was decided daily reports should.be 
retained from^fe^ inspection by the Seat of Government to the next inspection 

;ai 


^•^py£d wthin six months after the second inspectiono Appropriate 

Mh*2vEi8sKare being prepared at the present time regarchng t^^^ 

e,v4*iuu.w.ctx c u Will 1)6 forwarded to the field in the 




MAIL ROO^fm 


TELETYPE U»IT □ futurO. 





,\ornoNAL ,*ORM NO. *0 


/ UNITED STATES GOVERNN^PlT- 

^M.em orandum 

> « TO : Mr. Mohr 

,/ ; oga information handled 

FROM : J. F. M 


im-!PTED FEOH swrimTic 

rcciAssiricATioi 

■ — aiinmiri deeiheh ram: “ Toinon 

j . EBI Aljr»»TIi; lECUiSSiriCftTIOl wide B«lmonl 

EXHITIOl CCCE £5X(1) 

^ £C.:= 

--AjS ^ ^ 0 3 " Rosen 

5/29/62 TovLriZZ 

per letter d. 3/28/2011 TroUer 

Tele. Room __ 


SUGGESTION #789- 
LEGAL ATTACHE r 


-KjT r?^ 


Tolson — 

Belmont, 

Mohr , 

C^on^ 

CSSrod’ ]: 

DeLoach 

Evans 

Malcme 

Rosen 

Sullivan 

Tavel 

TroUer 

Tele. Room . 




62 SUB^TTED 


TOKYO OFFICE 


SUGGESTION: That reports received by Legat from other agencies on general 

subject matters be destroyed after material has been reviev/ed 
and the pertinent material summarized and submitted to the Bureau. 


t^L 


, ^ADVANTAGE: I 

' OBSERVATIONS: 


(£) PRESENT PROCEDURE: [Legat Tokyo receives voluminous reports on about 

40 general subject matters such as, Japanese Commu- 
I nist Party, Political Matters - Japan, PoliticaJ-Matiers - Korea, etc. , from other 

lo^cal U. S. Government agencies, mainly OSl,[ |g- 2.‘]] Where pertinent to 

fV the Bureau's interests, he summarizes the material and submits it to the Bureau 
^ Oor else he will forward a copy of the complete report with a cover letter in which 
\ he sets forth his analysis of the contents. 


Destruction of the material will save filing space and clerical time 
necessary to file and serialize the material. 


OBSERVATIONS: The suggested procedure was analyzed by Inspector Haverty of 

the Inspection Staff, Training and Inspection Division, during 
the recent inspection of the Tokyo Office. He recommended that the Tokyo Office 
be permitted to destroy this material after the pertinent material was transmitted 
to the Bureau by the Legat and pertinent items indexed to the commimication to the 
Bureau by which the material was dispatched or summarized. 

The matter was telephonicaliy discussed with Mr. Branigan of the 
Espionage Section, Mr. Wannall of the Nationalities Intelligence Section and 
^Mr. Grimes of j;j5e Foreign Liaison Unit, all of the Domestic Intelligence Division 
and with Mr. Short of the Files and Communications Division. They advised that 
the suggestion appeared most practical and they had no objections to its adoption. 

The Training and Inspection Division agrees that the suggestion 
shcmld be’a4^^^|^^^U^^^^miuch time and filing space through the elimination 

Enclosur^B0r^Y 

53 JUNll 19g-, ■ ' 




>5 5/22/62 

; SAC LETTER NO. 62-29 


(B) filing system - INDEXING - KNOWN MAIL DROPS OP THE GERMAN 
ESPIONAGE SYSTEM - DEINDEXING -- In World W,ar II Bureau furnished 
your office numerous lists of individuals and addresses ^utilized 
by Nazi Germany and Axis powers as mail drops. These lists of 
individuals and addresses were furnished under the caption^ 

"Known Mail Drops of the German Espionage System. Investigative 
usefulness of index cards prepared on names and addresses set 
forth in those lists is currently negligible. To conserve 
‘^filing space and further streamline your office administrative 
^procedures, you are authorized to destroy these lists and purge 
^your office indices of all related index cards. 


NOT’ 

170 JUN 4 1962 
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lar dsiivE: otioiho 


--X xx^r^xxy 




Ig. B, SHO>Ea? 


-r 






v-^'^y.^^^/^"■,lH^IiIi^G mstiaj.M . y-^'y 

■'.. . \';IJuring'‘'W ,iX^. 'the*^Bs5^u'x^e^v0^''’'iQSiek^ 

of residents of ' yarlc^u^ cbuntrles beiai^ cotieidef^ rOpatHation '■ Vi 

to iHQirvrosjpoctiVe cotm ^eso If ste> related to" citizens of 

; C^riaaayjCifapap*' Italy ^ .varion^^^ Ame^icaa: countries, the Iffnited . ^ y 

'States, etc.’v; Liets were;:alsQ reeeiyod -‘relatiijg^to.yperspim 
' various companies, diplomaticyhatiohais en route to bther'^ ■ 

iaents, passengeii lists, etc*, lists related tb citizens bfy,both ■ 
^ftsis and neutral* countries and 'in many casesythe United States was , g 
not involved directly in that the individuals never touched 6n our « 
shores, nor were they ihderican citisens^ ilie majority of these . , ^ 

lists contained little or, no identifying data concerning the . . /; ^ 

Indivlduals/listed ‘thercon^u* ^ •■■•■. \ -; ., ; -r-'.' -g; 

'■! '■-/ ' .,,''' (’■: ‘>'*'- v' ■/ , > '■ ..> ’ ' ' 'S . 

,: '■ '■ v'^:|•ilQ'•^gg^3gg20•:■^gOverai^■sebtibns■ attacnod),’' entitled vy.' 

. ^Repatriation of Citizens'^ cpntains a ybrioty of those lists, JMany 
other similar lists appear in files maintained in the 64. ciaSsificatibn 
(Foreign Miscellaneous) and btfaer, files w inasmuch as this infor-^ 
ji^tion appears to be, of j litt^ or, no value, to the Bureau today, in 
'line with our Records Management Program ^designed to eliminate value- . 
less uud obsolete' tmitbrial ir<n^ records and to make the , 

indices as, compact^* informative;,; add efficient to possible; it ' 

, yis proposed that the %eords Branch be given aUtbority to deindex, aii 
lists of , names relating to repatriation setters which occurred during , 
Rorld Wr ii*. Of course,, we would not deindox any derogatory infor** , ' 

. mation concerning Uny individuals these 

.'lists, ; /. ' . _ ; ; . , . ' ; ^ v 'iiMO,-. . . ' , : 


mATiom ■ y . ,■; ■.- 

' ■" " 'V V. V- ■ --'yy* ■ y>v.;r ssp^<StLio, 
. Ihat the ’ EeCor dS Branch be*^ ^aUthoriaed-toiMelndes: aH 


RSeOMMBHBATiON 


of jaames relating to repatriation matters Which occurred during 
Rorid ¥ar 1? with the exception Of those names bn whom derogatory 
, inf orsnation is set "forth. ■; ' " 
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V " •> T^O-I^ECbR®;^ ' . , 

' y.M'iviAY,.Sx W,.,’; 

', •■ • _ .; ',' ,i ' ;■' 

iBsssiss* c aT««* 


Employee, St^Sfije-stlo 
Fp- 252 ^ Cy-i 4 - 55 ) 


^^./62 


Director, FBI 


SUGGESTION 



Employee assigned to (Division) 

l\iYO 


It is suggested that all Daily Reports (PD-28) for agents, other 
than resident agents and agents out of the district, be destroyed when 
one year old on a monthly or other staggered basis. 




' ESTfiOi,r/o />! t P- SopejtO 


- 








32 MAY 16 1362 


Current practice or rule (Include manual citation as well as iacts) 

Manual of Rules and Regulations, Part II, Section 3» h, (5)« Piles 
and records to be destroyed when three years old on a monthly or other 
sta/ 2 p;ered basis if preferred. (*?) Agents daily reports ~ FD-26. 


Advantages of suggestion 

Considerable savings in floor and rental space on a field wide 
basis and also in ptarchase of cabinets. In NIC, the daily reports fo 
one month reqaire, i|.-| drawers or 5A drawers for one year. 


Disadvantages of suggestion 


, None . 




I ^ 3 
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Annual Savings (Show basis for estimate) 


In NIO alone 11 cabinets @ PQ3? cabinet amounting- to ^583* 


(The use by the United States of my suggestion shall not form the ba sis of a further claim of ariy/naturp byfme, my heirs, ;pr 
assians upon the United States] ^ 

□ Mr. I I Mrs. I Imiss I , . , ,, , — ^ 

Ifjf; j UpEJffer^ok&ukl^ndUc!«ii^Vi8uoy:ieiol.O ^ 
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Memorandum to Mr. Mohr 

Re: Suggestion #789-62 - Tokyo, Japan 


of this material after the Bureau has been advised of any pertinent information 
contained in it and the appropriate indexing to the communication so advising 
the Bureau has been done. 



RECOMMENDATION: 


to Legat Tokyo. 


That the suggestion be adopted and the attached letter directed 
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Miss I ^ ;; 

Federal Bureau of Inye^igatioa 
New York, New' York ?. . ; ■ - 

Bear, MissI ; ' 


iust^cej I;ai>preciate the tl 
you Jo,^u‘Birut?4Jie-m , 


^May 31, 1962 

PERSONAJ. 


'■■.vb6 „ ‘ 

.'b7c'“‘- %’ 


' •m.. 



• k 

\ - .c3 




, m 

r ‘--a 1 

CDg.- 

■ 1 





- "’>33 ' 

~w , _ 

O 

•:^s. J 

o 

E- 

kd J 


index cards under certain circumetandes. After due donsiderationj 
it has been decided that your ideas'shOuld not be adopted b^usO Of 
disadvant^es involved, ^ ' ' , ' ■ ^ \ v ■ f 


I.mJ 

■ 

4'M 

■Mm 


AZVU^DUUill3.t?^i?=5XXi tU XUt?. ^ ^ 

' - ^ J f' ' • ^ C. ‘ 

sCf.'i .' r; . *^‘"^S 3 r HoqvQr: 




b 6 j( . 
‘b7C ■•;• 


I 'Ik, , 1 -VSAC,: -New York = ^ >'■' j 

§ - ^ m[ '• 1 - Personnel file of Miss ^ ’ i 

■ . ' - V " , - ■7/i 

— .”*k ' J JERrjmh .(^ggestions #945-62 and #951-62 bqth.dated 5/25/62) / /(>' 

ri &■ ^ ^ .kt^' ' -■ -i 

' ' NOTE: Suggestioh #945- 62 suggests that the li^t^admini^rative 

BMmifziZZ ^ kn .c .r^ ■ . files to be- maipa^^'d i'lnMlisiisted pn p^es 8, 9and [ il 

^fohr' -. 10 of Part li; Section 3 of the Manual" of Rules and Regulations^ iae augmented 1 | 

co"ajl2ZZZ: by the addition of a column indicating the periid31 time aft&r^which they may V. 

^ be destroyed. : Suggester notes, that instfucti(Mls5'G]^lstruc1^on of files, and jt 

.1 material contained therein, are contained on pages 13 thon|ii 15b of the same I ' 

ravlrkzSiSl section and feels that her idea would consolidate this ihfol^ation into one' 




Empfoyee Suggestlpn ^ 

FD-252 (11-14-55) ^ 

i 


1 



To: 

Director, FBI 


SUGGESTION ^ 0 

It is suggels W(r*°^]iart^hepe-^--'e‘a-se:j’»jaa^^ . opens a -under an 

unknown subject, and the only possibreMme'xihl'TJas^^-^ 
stbleii the company or personrfrom<4mom stolen, that these 
^^ds be des-broyed w^ title is chained to include the name 

bf the,^ sui) j.e^ « This cb"ulb: 'bb“hccbmpl1isheb.T3^ 
prepare a destroy slip at the time the changed title is indexed, 
U?he destroy slip would be held in Indices for 30 days to prevent 
the card being pulled prematurely in case mail might come in from 
another office under the former title. 


Employee assigned to (Division) 

NYO 




Current practice or rule (Include manual citation as well as facts) 

Manual of Rules and Regulations, Part II, Section 3, C, 3d, 
’’Index Systems, Index cards; must be prepared for names in the title 
of a re-Dort.” ' ; 


Advantages ot suggestion if 

With very little extra work this will permit the elimination from 
the indices of cards that are really \?'deado’' It will also fac4j.itate 
the searching of mail on current thef.ta where no other identif i^tion 
is available for searching* ^ 




'-^‘1 

f,-. 
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Disadvantages of suggestion 

Wone 


Annual Savings (Show basis for estimate) 

Saving in Indices space and searching time. 


(The use by the United States of my suggestion shall not form the 
assigns upon the United States) 

I l ur. I I Mrs. Miss 





si(3^; 


gnature and Title 













. - . The Training and Inspection' Division is opposed to the suggestion. 

The t1vo items nlentioned are not Identical dr mutually inclusive. The list on " 
pages 8, 9 and 10 is for a guide and is not intended to be completely specific. 

The administrative files contained therein will have different periods of destruc- 
tion under certain circumstahceS. This list is more for ease of reference. than 
-a complete instruction from inception to destruction. The instructions ^on pages' 

13 through 15b however are specific and all-inclusive regarding the destruction . - 
of Bureau records.- Since they are necessary here and- would only partiallf, 1 

suffice if added to the . ^de list, it is felt the suggestion: would result in uimeces- 
■ sary' ?3uplication._ | 

« ; - Suggestion # 951- 62: suggests that whereia case has been opened , * 
under an unknovdi subject, and the only possible indexing was the article . stolen 
and the company or person. from whom stolen, these index cards be destroyed i 
when the title is changed to include the name of the subject, SAC Foster of the. 

^ New York Office opposed adoption of the idea because':these; unkn.own subject ;; 
.index cards are helpful in identifying criminal cases bh occasions where the 
bnly information on hand is the .identity-of -the article stolen or the company or 

• person from whom it was stolen. They are also valuable when surveys are‘ con-, 

ducted to determine the number of cases received from a particular trucking ' ) 
firm. Further, stops placed on stolen merchandise require the. retention of ! 

, these, index cards as long as the stops are outstanding. The matter was also j 

• discussed with* Mr. , Gamble of the Interstate, Crimes Unit Of the' General InvOsti- ; 
gativeVDivisipn who agreed with the objections of .SAC Foster. He pointed out . 

in additiori that, in bank robberies, where different branches of the same banking 
establishment have been victimized, these index cards are the means of fdiffer- i 

Ontiating among cases. . • . . • . * \ ^ 





Reconimendatlons and Cotnments of Division Head (Cont'd) 

The unsub cards are helpful in identifying criminal 
cases on occasions x^jhere the only information at hand is the 
identity of the article stolen or the company or person from 
whom stolen. They're also valuable when surveys are conduct- 
ed as to how many cases are received from a particular truck- 
ing company. When stop cards are placed with pawn shops or 
police departments j the unsub cards could not be destroyed if 
the stop remained outstanding. ^ 


j' 

•* 
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m , . TAML 


6‘-15-62 ‘ 


X. E, EBOBr , ' ■ 

pnsf'PAT. nv'^r.anp.'ijTTTP I ' 


POSTAL CENSOBSETP 
62^62736-sub 2 


f! ? /i • ^vre.'- 


PeBoriptioTi of LibtsS Japanese 3 or Americans of Japanese anoesiiryi ' ' ^ 

TBsiding in Hawaii ^ who applied for Japanese i 

' : 'drafi deferments Japanese in Hawaii . 3 who previouspyi 

; ■ had applied for and been granted Japanese draft . 
deferment by the Japanese government j sending 
notification of foreign residence See Serials 
12771 3 12772, 12773, 12774 ^ and 12775, 


The attached listings of names have been called to our 
a-ttenMon by Records Branch personnel who advise tiiat there is frequent 
refeten.ee to this material* • In an effort to streamline procedures A 

and eliminate unnecessary reference to this data it is proposed- that f'm 
these and similar references appearing in this file be deindexed 
through removal of the cards from the Bureau indices, 

It is requested that the appropriate substantive supervisor 
re view the above listed .file references to determine if any reason 
exists for ^retention of the indexing on this type of material, A 
notation advising of the decision ■ reached may be placed on this 
memorandum,' The memorandum should be returned to the Correlation 
Hnit of the Records Branch, Room 6309 IB, Jj^^A 

REOOimmAflON: * ' 

Pot -referral to appropriate substantive division, Iflil 



JWMtses 


66-3286 
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OPnONAL fORM NO. 10 


UNITED STATES GO’M.Nijp^NT 

Memorandum 


5+xo : 

MR, TAVEL 

date: 6 

n 

J 


L. 

J FROM : 

L, E, SEOm^ 



Tolson 

Belmont 

Mohr 

Callahan 

'fconrad ^ 

IL 

Malone 

Rosen 

Sullivot ^l I 

Tavel 

Trntfrpry*^ 

Tele. Room . 

Holmes 

Gandy 


subject: destruction OF FILE MATERIAL 

~ ~ I So u - QBaJ , 

Mrs . I I suvervisor of the Wonsolidatran lin^^ 

Files and Communications Division^ has recommended that the follow- 
ing file material he considered for destruction: 



File 94-1-603 - that mail concerning requests for copies / 
of the Director fs address before the Chicago Boys' Club Dinner ' ]// 

at Chicago, Illinois, November 9, 1936, entitled "Youth and ^ / 

Crime," ^ / 

File 94-1-372 - that mail concerning' requests for copies 
of the Director's add^r ess. before the Boys' Club of America cW^eniion^' 
at Philadelphia, Pennsylvania, May 20, 1936, entitled "Youth Problems 
in Crime," . ^ ^ ^ T\ 

This mail is all over twenty years old and it ^appegrs0> ' 
to have no further value. Its destruction would result lin saAmng \ 
space in the file room and in eliminating unnecessary c^ds fflm Ml 

the general index. Destruction of this category of mail is M i 
authorised under the general records schedule and no further^! | ^ 

archival authority is required. Current mail, mail of histoMcal 
dalue and mail concerning setting of policy would be ret'aine^^ F 

RECOMMENDATION: 

'V 

That authority he granted to destory this maiMin file 
as set forth above, ,/ r 

d/ ^ >• ' ' 


EWM: hpr 
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[CORDED COPY FILED Fi! 


FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 18 



^PTIONAl FORM HO. 10 


UNITED STATES GO'^ 


Me 


subject: 


MR. 


FROM : L. E, SHO; 



date: 6-7-62 


O ilHl#AU 

DESTRUCT ION Olf MCOBDW'Z 
"BUFTI3}~6’6 — 3"2fS6 


RE: FILE 62-65897 ENTITLED 

INQUIRIES REGARDING INDIVIDUALS IN WAR ZONES" 




Malone 

Rosen 

SifWivan - 

^el 

^le. Room . 

Holmes 

Gandy 





^ are maintaining the file entitled "Inquiries Regarding 

IndiviJJuals& in War Zones" ,(62-65897), This file consists of ten 
section, i^O serials, and for the most part consists of inquiries 
from o^sidS sources requesting information or assistance in 
loeati)^ relatives, friends, or acquaintances serving in the Armed 
Forces, The great majority of these inquiries were received during 
World War II. This correspondence for the most part was referred to 
the War Department or a letter was sent back to the corres^ndent 
informing them to communicate with the War Department. 

',-J 

This material appears to be of no value to the Bureau. , 
today; and in line with pur Records Management Program designed- to, 
eliminate obsolete and valueless material from the Bureau’s’^ records;, 
it is rea^mmended that the Records Branch be authorized t Q,-,.de index ' 
and destroy the material contained’ in this file. General Records 
Schedule 14-4 issued by the National ■ Archives authorizes destruction 
of, without further approval, acknowledgments and transmittals of 
inquiries and requests that have been referred elsewhere for reply. 

n.A If^f destruction of this material is authorized, of course, 
we will not ‘destroy any material in the file wherein the Bureau 
conducted "an ^'nquiry or which would appear to be pertinent t.o*^the * 
Bureau ^s operations today. ^ / 


RECOMMENDATION: ^ ^ /T / ^ // y // ^ 

That the R^cWcd ^’^^irc^^^i^'^^thorized to deindex andf I 
destroy the material mainta^pd, in ^ the above-captioned file with ( 
the exception of any mateViaf/rei’St^n^ to a Bureau inquiry or which 
would be pertineut to th^’eBusnea^*’”:^? operation today. 


:4iii4cPESI 


62-65897 











■MR. TAT/EL >: 


6/6/62; 


L.' E/ SHORT :; 

r ■< ' 

POSTAL (Jens ORSHiP 
62-62736~sub 2- 


Llsts of trivial coademned iteiiis for varidtis periods ; ; 

during World War II have beeh: called to our attention by 
personnel engaged in Name Check work who advise thai there is I; 
frequent reference to this -material. In an effort to streamline 
procedures and eliminate unnecessary reference to this data it 
is suggested that it be deindexed through removal of the cards 
from the Bureau's indices. * 

It is requested that the appropriate substantive supervisor, 
review the attached serials 9252^,9433# 10709, and 10710,. which 
are examples of these lists,- to determine if, any reason exists 
*f Or retention of the indexing on this type of material. A notation 
advising of the. decision reached may beiiaced on this memorandum# 
The memorandum should bo returned to the Correlation Unit of the 
Records Branch, Room 6309-IB. 5 ■ . ' 


,RECQIRIER1)ATI.0N: . ■.■■ ■ . , - ; , , .'’'w.; 

For referral to appropriate substantive division. ^ 
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L, E. SHORT 






AMERICAN BLACK LIST 
100-36078 


7"-'/ 





Description of Lists: 


Confidential Lists of Unsatisfactory 
Consignees, and Proclaimed Lists of Certain 
Blocked Nationals. Serials lx, 1x1, 21x, 

24, 25, 34, 35, 65, 93, 99, 102, .105, 111, * 


and 177 




The attached listings of names have been called to oui|- 
attention by personnel engaged in Name Check vork who advise that! 
there is frequent reference to this material. In ah effort to | 
Streamline procedures and eliminate unnecessary reference to this | 
data, it is suggested that these serials, and Similar material . 
throughout this file, be deindexed throtigh removal of the cards 
from the Bureau *s indices. It Should be noted that serial 194, whicli®^"" 
is a memorandum of a press and radio news conference held 7-8-46, 
indicated the withdrawal M the Proclaimed List of Certain Blocked 
Nationals. It should also be noted that mail indicating violations . 
of this proclaimed list was Indexed, and will remain so. (See 
serials 150ai and 151). ' 

It is requested that the appropriate substantive supervisor 
review the above listed file references to determine if any reason 
exists for retention of the indexing on these listings of names. 

A notation advising of the decision reached may be placed on this 
memorandum. The memorandum should ‘be returned to the Correlation 
Unit of the Records Branch, Room 6309-IB. 

JLvIii 4 

For referral to appropriate substantive division. 
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J0i201962“ 
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PIJlECtOR,- TB1 


vLEGAT, "BERN (66-19). 


.6/27/62 




SECUBITy PEOCEDDRES ' ^ • .•' 

BERNOPFICE. ■ ' " ■ 'v.. V‘’ ' ' ' '"l' 


; V : ; ^ - ■ '‘K' 

* ’ . 'The following IS being subrait^d in response, to the ‘ ^ , 

/' questions raised hy rebulet, ' ■/ ,' .•• /-, . . r.' v 

J ■' r 

'•' ' The Embassy security guards ai*e members tW U. S . ' i 

Mai^ihe Security Guard Force and are Mericah.' citizens . No. / ■ ' ' 

, local“'perSonnel are employed in the Embassy security force. , r 

/ Tfith respect to the procedures utilized in the. “ . . 

disposal of Embassy ..classified trash, the, trashv is collected: ' , 

. by' raeaibers ^df the Marine security- force, personallyddeiivered . 
to the. disposal plants inserted into the cOllectid'n funnel .by.. ,a 
the security force and maintained under jdireet yisual obServa-^^^ H^ 
tion until the trash is afire and has begun, t6 "proceed down '^v 
the collection chute . At this. pCirit it is _ completely inr ; , 
■■^accessible' to .anyone ■'*■' /i-."'' s-' ■ ■“■ '' ^ 


3. - Bureau'."’: 

( i i-iii ais on Bectidn) 

1 Bern'’ ' / ■’"■ '/;■■ 

(4). WFB'.ftlc;:, ,,v 




■; ; • NOT ' ' 

;'1^..JUL' 13^962 ’.. , 


'? 'fe , . ’•t* «»• 






' I i"’ ' \ ^ V . ' 

/ V * ■' i*'/ .,v’ 


W. C-i sumvan 


Jld. . 


: : y . -u;v' 

•X BeXmdnls ,’ .'■ '' X 
X > suiiiv^ , X - v, V 
'X XaveX'' •'■ >•; ‘ X HarraXl , , 


y:X 




^ V/,v,h^,Ws^ 4,X ,^ ^< ', ,x XaveX X'^' Harraxi , V ■:': ' « ' 

, I' -":/ ■'- I:'.- '5^ 

. ; Mdioaran^tiffl 6/21/62, $l3or^ to XaveX soXlcited tXe^r's . ‘ ■ 

aubstaiitive di^iaion s^s to advisability- of dolndaxing spocifie serials, ! xJi 
containing listing of individuals Inolnded bn Oaptlonad list* \ . 
petodexing siiould bo '''accomplished*'',', ' .: ■ ,.;• ' 

, • • , , Xho PrbOXaiiaed list, of ;C0f tain BXocited Mtionalas coimonlyX ; . ’ 

ioiowh as iimoJ?icah Black list (ABl)y was cyoated by ByeSidoatiaX | 

ProcXatiatlon, 7/17/^l« It includes individuals and business houses r ^ 
in South, and Cent3?al iiitie3?ica, (6b7X) and in. <Bm?ope and Afnica (§26^); ' \;n 
X ho basis for. inclusion on tho list consisted of deiaonstratod ipllticai jO 
sjriiipathy,. cloaking activities, or connection with other firms faring 
similar commercial or political , ties with Germany Of Italy in early g 
years bf World Mar ; If . •■. ;■ ■ ^ 

.■ She ffBti was kept in a current/ st^us through amendments ' 

thereto supplied by Department of Btate, XreaSury Department,, the J 

Attorney General, Department' of Commerce, and the Office of Inter- to ricajl 

'Affairs#-'. ; ’ ; , ' ? ' ' sj 

ThefABL Was withdrawn from use/ by the United States Government 
7/8/46 as the result of action taken and statement issued by Department /J 
■of State under .Acting, Secretary, Dean Acheson^ , ‘ Jm 

' The basis for inclusion of individuals and firms bn the ABD'-yB 
related to, firms and .individuals politically aligned with the fascist /<■ 


by the Bureau and indexing of individuals on the ABB Is believed of ' |l. 
little, value# -/.'^ ' '/ . 


/ . If you approve i. Gorrelation/0nit of , the; Records Branch shoulu 

aC,domplish deindexing, of list maintained, in captioned’ case as -noted- Xn^i 
memorandum - Short -tO' faveX 6/21/62# ' /■■/■'"/-- •',-/ , . ,■' . | | 

I)- 66^3286-- ' ■ ^ ■ .1 

' ,^1- 
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UNITED STATES GOVERj®ENT 


01 


^Tolson 

Belmont 

!vfohr_^I 




TO 


Mr. DeLoach 


date: 6-12-62 


C'v 




FROM ; D. C. Morrell^.4H 


be 

b7C 


CoHoh^m 
» Conroct 
[;’'^-*Al3eLoach 

<• Evons — 

Malone 

Rosen -- 
Sullivan 

Tavol — 

Troilcr 

Tele. Room . 
Holmes - 
Gandy — 




O 


subject: MRS. 

PURPOSE; 


"bss-i/eaefi^oA) 

??ecorid^ 


a 


/ 


bo 


b7c 


' Mr. Clayton has requested a memorandum pertaining to the possibilities- 

I'EREIN !S UNCLASSIHED 

sP-Uaw 


BACKGROUND: 


Mrs. I [ telephoned on 6-8-62 from Jacksonville, Florida, and 

stated she had addressed a letter to the Director ”3 weeks ago" and that she had not * ^ 
received dn answer; that the matter about which she had written is very urgent; that shei 
must have help and that she desired a reply immediately. She was assured that receipt 
of her letter would be checked. . Her manner was quite demanding and her conversation 
more or less irrational. 


b6 

b7C 


It has been determ-ined that Mrs. | 
Expedite Processing by the Director’s Office on 5- 


Zl letter was received and placed on 
23-62. The letter, according to 


Expedite Processing was dated 5-21-62 in which she stated she was being slandered and 
she asked for help. She indicated that a copy of her letter had been forwarded to the 
■| Attorney General. Files and Communications Division advised that an abstract of the ^ 
mail was prepared and subsequently a cancellation was received, probably by phone, ana d 
the letter was taken off Expedite Processing. 


;■ Corres pondence and Tours Section maintains an "appears mental" card 

' regarding Mrs. | | . This card was made per a 1-6-56 memorandum from Jones to 

Nichols, and it was indicated that correspondent had written and called on numerous 
occasions with complaints including persSscutions by Catholics, numbers racket. 




personal job difficulties, missing friend, 
resulting in her being denied a job, and d 


alleged delayed report by FBI“On ’fiame~check 
leged slander;J62^1Mm) ^ 

Bufiles indicate that on 3-16-54, sh^ conta cted .M ^J^ll oman in the 
Director’s Office and stated that according to the Civ^^SeBvjSS^Oi^mission (CSC) the'"' 
FBI had had a name check on her since January and|_bBqai4^4o1^6?Lr delay she v;as being 
denied a position. A check with CSC disclosed that they considered her a "screv/ball" 
and she was not being considered for employment by the=>G<)verm3Tenff She applied for 
a job with th e Bureau in August of 1947. In a letter to the Bureau in January, 1956, 
Mrs. I [ claimed that members of her family had filed motions in local court declar- 
^^her m^^^ ill and incompetent. Postal authorities at Jacksonville, Florida, 
JUL 261962 ^ s I (Continued next page) 
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Morrell to De Loach memo be 

RE: Mrs j I bee 

have described h er as definitely unbalanced. Assistant United States Attorney 

_ | of Jacksonville on 9-23-60, when given a postal card addressed to 
Mrs. I stated that he believed her to be insa ne and d eclined prosecution. She , 
was the victim in a possible extortion case. Mrs ] ~| has made numerous far- 
I fetched complaints to the Bureau and has contended she is a personal friend of the 
I Director and Miss Gandy. 

OBSERVATIONS: 

A A thorough check of the person nel in Correspondence and Tours Section 

has been made with regard to the l I letter dated 5-21-62 and none of the 

Ipersonnel recall handling or seeing the letter. 

I , 5 , It is noted that if the letter to which Mrs. I ~1 refers was actually 

^'^.received in Correspondence and Tobrs Section it may have been destroyed in accord- 
IJance with existing regulations concernmg mental mail, which regulations have been in 
1 1 effect over the years and which were reiterated by Executives Conference memorandum 
I of 9-30-54 and approved by the Director. 

Our procedures consist of thoroughly reading and analyzing each piece 
of correspondence coming into the Section. Mail which appears to be of the mental 

( type is read for threats, self-destruction, criticism or any interest to other agencies, 

I prior to any action being taken. If no reason exists to the contrary, the eprrespond- 
•lence is d estroye d in accordance, with_e;^^^ regulations ._ Registered and certified 

» I letters are beld for a 90-day period prior to dS"tructi6h.' Enclosures of value are 
||returned to the correspondent. Address changes are noted on the pertinent card. If 
^some action is required, such as bringing facts to the attention of a local police depart- 
ment, such action is taken and the letter is sent to file. 

The accumulation of mental mail, in the volume presently received in 
I the Bureau, would present a tremendous filing task and be a records management 
I problem, since some individuals are chronic to the extent of writing several times per 
I day and writing letters of great length. We now receive about 100. letters of this type 
I daily, many of which are long, rambling, handwritten, physically filthy and dirty and 
I some of which are obscene. 

^ Ip many instances these individuals designate copies of their letters to 
a variety. of Government officials since those who write this type letter feel they 
definitely have a problem which should be brought to the attention of all concerned. 

'i The indication of copies to additional agencies is not the governing criterion regarding 
\ the destruction of the letter if the correspondence is definitely of no interest to the FBI 
or any other agency. 



Morrell t o DeLoach memo 
RE: Mrs. I 


On 6-12-62 a 30-day trial period was instituted in the Correspondence 
and Tours Section wherein, in the casi^s of mental mail, a notation of the date mail is 
received will be made on the chronic ^krd of the correspondent, prior to destruction 


of the correspondence. | 

RE COMMENDATION: 

None. For information. 
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0>‘n0NAl fORM NO. 10 

tJNITgD STATES GOVERN]) 




',1, ' *• . 

* V Tolson 
\ I, Belraoni ^ 



TO 


FROM 


Mr. Tolson. 


©ate: July 5, 1962 


'^;-.^nra(l -t 


O'- ' : ix 

The Executives Conference 7\ / /- /* K 

^sx/^acr/oAi 

^<sco/td&, 








ir '( 


^ 'A. 

t «»> 


subject: '"'handling OF MENTAL MAIL 

The Executives Conference on July 5, 1962, consisting /Lt 
. of Messrs. Evans, DeLoach, Callahan, Conrad, Bowles, Stanley, ^ 
Rosen, Edwards, Clayton, Wick and you considered the problem of 
destruction o^Xcorrespondence from persons known to have mental 
aberrations . 


"V , 


■x: 










Briefly, most of the mental mail received by the Bureau 
is handled in Correspondence and Tours Section. Set forth below is a 
tabulation of mail of this type received in this Section in June and 
destroyed. This does not encompass all of the mental mail received , 
in this Section as some of it is sent to files; some retained for 90 days; 
and some sent to various field offices: 


Friday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 


6-15-62 

6-18-62 

6-19-62 

6-20-62 

6-21-62 

6-22-62 


iVi 



Letters 

U 
u 


nSF rbcokdbd 

241062 



I—* c_D oX 
<i; ssTr 

^ oo 7, 

I——* ^ I 

H— 

:= uj ul5?, 

. . I tsc. 

} UJ <C!,. 


The decision as to whether this^,mail shewM-be-dest^eyed , 
is made by the.Agentjiictators., They have considerable experience in 
the Bureau and in correspondence matters. Before any mail is destroyea 
it must be checked against our mental cards and the personnel carefully 
read it for possible threats, indication of threatened self-destruction, • 
criticism of the Bureau or Bureau personnel or to determine if there is 
anything of interest to other Government agencies. If there is no reason 
existing to the contrary, the correspondence is then destroyed and a 
notation made on the back of the card' relating to the individual corre- 
’■^spondent. Enclosures of value are returned to the correspondent when 

theTetter is first received and mail of this type is held for 90 days. 

' ' t' iC.). / 

MaTo'h'e‘*> {\{IA *4 ... 

Clayton 


1 

1 

1 

1 


Mr. 

Mr. 

Mr. 

Mr. 


Trotter 

DeLoach 
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Executives Conference Memorandum 
Re: Handling of Mental Mail 

1 Also, registered and certified letters are retained f’or 90 days before 
Ithey are destroyed. When correspondence reflects a change, in address, 
such change is noted on the correspondent’s card and the mail is sent to 
file. If action is required, such as bringing information to the attention 
of a police department, such action is taken and the letter sent to file. 

, The Agents who read this mail know their job and give 

f careful attention to what they are doing. K there is a question as to 
I whether the mail should be retained or destroyed, the doubt is resolved 
I in- favor of retention. To have one person read all the mail would require 
I practically all of his time on this operation. Having it handled by the 
® Agent dictators as it comes to Iheir desks in connection with their other 
assignments spreads the burdeSi and it can be assimilated in the regular 
course of their work. Furtherf to have one person read it and make the 
decision would mean the mail has to be handle d twice , once by the first 
dictator and second by the one person so designated. It should be noted 
that much of this type mail is very difficult to read and frequently is of . 
considerable length, ofteii„running..intoJ3ventyLpages..Q£.-nior.e . This 
double handling would be inefficient and would not benefit the Bureau to 
any appreciable extent. 

No problems can be recalled during the past eight years 
I in connection with any mental mail and during this time the procedures 
s outlined above have been followed. 

J ■ It was the unanimous opinion of the Conference that mental 

l\ mail continue to be handled as it has been in the .past. 
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UNITED STATES GOVERNMENT 
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TO : . MR. TAVEL 
FROM : L. E. SHcJ 

SUGGESTION 



date: 10-23-62 


•b6 

h7C 


Tolcon 

Bolmonl 

Mohr ■ ■ 

Casper 

Callohon __ 
Conrad . 
OeLooch ^ 

Evans 

Gale 

Rosen ■ 
SuUivan — 

Tavel 

TroUer 

Tele Room . 




File Clerk, GS-6 
Consolidation Unit o 







. yj (: p's A 9 C ^ 




■b6 

b7C 


I Captioned employee has proposed thal ^rta in fUe^aterial r elating to 

fspeeches by Bureau representatives be destroyed. According to Mrs. | ^ 

fthis is an extension of the existing practice in whicl ^peech mat erial filed in 94-1 ^ 

|has been destroyed. Files and Communications DivisidiTbelTeves that employee's ^ 

I suggestion is feasible and should be adopted. \ 

<! 

By memor andum W. G. Eam es to Mr. Nease 12-30-58 (94-1-1666), it was 0 j 
I indicated that Mrs. l | had suggested the destruction of speech material^ 

in file 94-1, Her proposal related to Bureau source material and the suggestion was^ i 
adop ted. Su bsequently my memorandum 11-22-61 (94-1-1810) indicated that 
Mrs.[ 


had asked consideration be given to destroying that material from 


outside sources which related to speeches and was filed in file 94-1. 
approved and destruction of the material has been accomplished. 


This was, 


\ 

) ^ 


b 
hlC 




Mrs. 
filed in the 94 


current suggestion relates to material similar to that. 
1 file and there appears to be no sound reason for retaining this 
material in Bureau file. Destruction of this material wi ll result in a savings of 
file space. Samples of the material referred to by Mrs. l l are attached. 


Q ' 

w ' 

P ■ 

r;3 

O. 


be 


. If employee's suggestion is adopted, archival approval for destruction tb 
will not be required inasmuch as authority is contained in the General Records 

I C? Ci 

> ^ ^ ^ 

.9 


Schedule. 

RECOMMENDATIONS: 


not 


1. TliatMrs. 


IS4 f'CV 15^JS2 

^ggestion be a&>pted. 



■bt' 

b7( 


13 


OCT 29 IS&Z 


2. Tliat an appropriate letter be directed to Mrs. 


LES:bpr ,^\ 
Mlclosure^ 


MOV 16 1962\i 
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^CEROI. 


'b' 


i'lnv 15 1962 f\ „l' ^ 
^ 7 ' / j J 
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VIEWS OF THE CRIME RECOIDS DIVISION RE: 


SUGGESTION #3^0-63 


ADDENDUM; Crime Records Division. CDD/MAJ/JRH/e^ 10-29-62 
Crime Records Division concurs in this destruction of old speech material 
provided it only involves material 10 years or more old. 






BY COUHIEE SERVICE 


Date; 

To: 


August 8, 1962 ' 

J)e sTn H d ri 0 

Director - ■ - - 

Central Intelligence Agency rif<L 




_ Z' 


From: 


Attention: CMef, Communications Security Division 
Jolin Edgar Eoover, Director 


Enclosed Is one card certifying destruction by 
burning of CIA cryptographic material ONAT SB 78891-; YCuOO 


jr^PoRon^T/orxV 

:>lpp^op- ^3 ^ ™ , I f 
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ADDENDUM FOR YELLOW: ' 

o 

■ This is coding material furnished Bureau by C^A for 
use on coded teletype circuits between our Coding“t)nit an^PCIA. As each 
unit of material is used it must be destroyed by burning and CIA notified. 
Classified CONFIDENTIAL because this is the classification used by CIA 

■ “ ^ ‘W®. C(»^nden(»^ U./Z^ 3 j 
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O^nONAl f08M NO. tO 


UNITED STATES GOV MOMENT 

Memoranmm 

TO : Mr. DeLoa^^|^^ 


date: 8-24-62 


FROM ; M 




T<»lco;j - — 
Bolmont 

Mohr 

Callahan ^ 
ConrcdZ_A 
^^cLQ(k:h — 3 
Evans ■ 
Malona -- - 
Rosen -■ 
Sullivan 
Tovol -- 

Trotler 

Tele. Room . 
Holmes - ■ y 
Gandy ,/\/ 


subject: .destruction OF PM NEWSPAPER 
CLIPPINGS, 194Qr-1944 


4Qy-1944 . ^ 

^hesimc-hd/v 




As space is always at a premium in the Bureau' s Library and 
we must be constantly aware of this fact, it is recommended that all the 
clippings from PM Newspaper be destroyed. They take up one complete shelf 
in the Bureau' s Library. The publication has been out of existence for many, 
many years and any reference we might have to any article which appeared in 
PM could be checked out through the Library of Congress. There is no need to 
clutter dead storage with this material. 

RE COMMENDATION: 

That all the clippings from PM Newspaper from 1940 through 
1944 be destroyed. 


! ■ 





NOT EECORDED 
199 SEP 4 1962 


BMS:vc -Vi.-' 
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111 AUGA31 1962 


SEP ^f l962 
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Aibar^ August 3/ >1962 ^ 

1,- Mr. Belmont 

■ //director, FBI (i 00-352 548) 1 “ Mr. Sullivan 

^ 1 - Monograph Policy 

file 

CENTRAL RESEARCH MONOGRAPHS 1 - Section tickler 

IN FIELD OFFICE LIBRARIES ' , 1.- Foreign Liaison 

5^2 ■ (Route through for 

. . rewew) 

A review of the monograph inventory at the Seat of Government S A ^ 

indicates that the following monographs are outdated and have little current ‘ "Qj/ 

value or usefulness and may, therefore, be destroyed by your office. It is ^ 

recognised, however, that some offices with considerable security work may \ 
wish to retain copies of some of these monographs, and this they may do, ^ 

IK 

’’Bibliography on Comiriunism” 

l^^mmunist Tactics Once Used in Germany which May Be AppiicablT? 

: / in Modified Form to the United States in the Event of ' ' { 

/ Increased Anti -Communist Efforts or Open World-Wide v 

V , Conflict” . St' 


^ g Identification of Certain Foreign Communist Publications Subject 
S Citation by Communists in the United States”' 

^ V. 

^ ’’Smown Objectives of Soviet and Satellite Biteiiigence in the 

IVL If) United States” 

^ ’’Marxist-Leninist Principles Governing the Communist Press 

S 3 (\)|S United States” ^ . 

I— CJ5 A® ■*iA ■ > • 7 / 

*sC ^ ^ 

^ Do. ‘"Operational Security in Soviet IntclHgence” ' 0:? 


DS! CO 
O ~ 


the United States” 

■’’Operational Security in Soviet Intelligence” 


^ S I "Stockholm Peace Appeal” 

— LU Li4 5# ~ 

Zi "Undermining Tactics of the Communist Party, USA” 


"United Labor Party" 


2 - All offices > • 

\j)^ 2 - All Legal Attaches 




... ^ ^ 

I Cbi^ ^ 

Avy ^ ^ 

O' o 




BSr,/aabJ»i^ ll .. 

f " ^ il) M ■' ^ 

'=>' ’ , N^PXE: See memo Smith to Sullivan, 7/26/62, same caption. RSG/aab 

» ■ ■■ Q\ I No handbook or manual changes nepessary. ORIGINAL .ON PLASTIPLAT 

■n . f\\/ • k / ■ ■ 




MAIL ROOK 


TELETYPE UNIT 


AUG i 1962 


'X a// .>■ 


To Albany 

He: CENTRAL RESEARCH MONOGEARHS 
m FIELD OFFICE LIBRARIES 


Each office should maintain a record regarding tlie disposition 
of its copies in accordance v/itli Part H, Section 8 (L) of the Manual of 
Rules and Regulations. Upon disposition, appropriate inventory adjust- 
ment should be submitted. 

Five copies of each of these monographs will be retained at the 
Seat of Government for research purposes and will be available in the 
event any office has need thereof. The titles of the monographs will continue 
to be listed in the ’’Bibliography of Central Research Section Monographs. ” 


V 


OPTIOHAl rORM NO. 10 


UN-m^!^3D '"STATES GOVERiJfcNT 

Memorandmi 


TO : Mr. W. C. Su! 


date: July 27, 1962 


FROM ; R. W. Smith 


SUBJECT 


;ct: central RESEARCH MONOGRAPHS 

^ IN FIELD OFFICE LIBRARIES ‘ ^ 

' CENTRAL .RESEi^CH MATTER-- 

0-tS'h^^UCn^/OA/ (!)/^ ^ 


Tolson. 

Belmont _ _ . 

Mohr 

Callahan 

Conrad - 

OoLoach — . 
Evans 

Rosen>y..>y,X*^ 

Tavel^ ... 

Trotter 

Tele. Room 

'Holmes . 

Gandy • 


■ O ^jiS'h^-ijtrj-/0A/ o/^ £Ju 

A review of the monograph inventory of the Central Research Section 
reveals that nine monographs have little current value or usefulness because of 
their ^e since virtually all were prepared ten or more years ago. For this 
reason, it is felt that field offices should destroy these particular monographs, 
although those offices with considerable security work wishing to retain copies of 
some of these monographs should be permitted to do so. 


Five copies of each of these monographs would be retained by the 
Central Research Section for research purposes and would be available to any 
office having future need thereof. The titles of the monographs would continue to 
be listed in the .’’Bibliography of Central Research Section Monographs.” 


Approval is requested authorizing field offices and legal attached' to 
destroy or retain^specified monographs, ’ 

RECOMMENDATION: 


It;d:? reconjmended that attached file copy of a letter, the original bn 
Plastiplate, .to all offices and legal attaches be approved and transniitted. When 
approved, this memo should be returned to Central Research Section. so ^aMhe 
letter may b^datej. ALL INFORMATlOMeOT 

" HEREIN IS UNCLASSireg ^ 


Enclosure 

100-352546 * ,a / 

A 

RSG/aab^^ ' 

. (5) 

1.- Mr. Belmont . 
l.-Mr. Sullivan 
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Date 

9—20—62 

V 


From: (SuggeatBr's noma) 



Division of Assignment 

Files and Coiamunication! 


UGGESTION 


That file 1-30 on Technical, Training be reviewed for destruction 
of all material which is obsolete or of no value. The file ^consists 
pf 3 sections for general material and a sub file for each Field Office 
Very little material has been filed in any of the Field Office Sub 
files since 1947. All historical or policy material should be retained 
and material that comes in from the Field Offices in the future could 
be filed in the general file as there should be very little. The Field 
Office files would be destroyed, ^ 






Current practice or rule (Include manual citation as well as facts) 


Type of material in the Field Office files is no longer sent to 
the Bui'eau, 


Advantages of suggestion and annual savings (Include basis for estimate) 


Approximately 5000 serials in the Field Office sub fileis’ could 
be destroyed which would mean a saving of space in the Filing Unit, 
.Also would mean a saving of space in the Numbering Unit as 'the abstract; 
would be destroyed, ^ 








Dis<advantagea of suggestion 

None 


NOT RECORDED 

128 OCT 8 i962 


(Thp use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States, I understand that I will be eonslderedr* — “xn i n . M . m . »M Uon Is odopted 

within two years after submission.) , 

I— 3 Mr. El Mrs. L— JmIss t ^ 

'■ Signature and Title of Suagester 


Recommendations and comments of Division Head 

Favorable. See attached page. 


(Do not wi’lto in ^hls spaco - for Bureau use onlyrj 

^ i-k f^ PT I../! ^ 
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■ ORIGINAL FILED IN 




Employee Sug gestion 
Submitted by: 


COMMENTS: 

. These files consist largely of mail sent in by the field divisions 
concerning technical training afforded Agents. Very little mail has been received 
subsequent to 1947 and the files are not now utilized since the field divisions no 
longer submit this type of mail. , . 

Destruction of mail in this file would result in a savings of file room 
space and would also eliminate unnecessary cards from the General Index. Authority 
for destruction is contained in the general records schedule and ho further archival 
approval is required. 

The Records Branch feels that this suggestion has considerable merit, 
that the mail contained in this file has no present value and that its destruction would 
resxilt in a savings. The comments of the Training and Inspection Division should 
be secured.' • " ' 
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Mr. Mohr 


J. J. Gasp 



date: ^0/23/62 
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subject: DESTRUCTlOfT OF INTERVIEW NOTES AND RECORDS 

JENCKS ACT 


Tele. Room . 
Holmes 
Gandy 




ir&m 

I 

Qn my memorandum of 10/16/62 to you, same caption, the 
Director approved the suggestion that Mr. Rosen and Special Agent Dwight 
J. Dalbey and t take up with the Department the question whether we should 
or should not make a change in our present policy of destroying fragmentar; 
and incomplete notes of interview after-the full record of interview has been 
prepared in the form of a memorandum or signed statement. We met today 
at 3:00 p. m. in the office of William E. Foley, First Assistant, Criminal 
Division, in the absence of Assistant Attorney General Herbert J. Miller, 

With Mr. Foley were the following additional personnel of the Criminal 
Division: Howard P. WiUfelis,^^ Executive Assistant, Robert_S.. Erdahl, 

Chief of the Appeals and Research Section, Harold E. Koffsky, Deputy Chief 
for Legislation, and Nathaniel E. E:osea<%, Chief of the Fraud Sectiom 

We outlined our present policy on notes and emphasized the 
difficulties which we have had in the bank robbery case of Campbell v. U.S. 
in Boston, and the security case of Ogden v. U.S. on the West Coast, and 
then asked Mr. Foley whether the whole matter of destruction or. retention 
of notes should not be reviewed again at this time. Mr. Foley said he fhought 
such action would be premature at this time because the Departnient has- just 
filed its brief i in the CampbeH c ase before the Supr eme Court .and the question 
oflseeptog and producing the notes is at issue in that case. Jle said we'Iiave 
called for an answer by the Supreme Court to this question and he believes 
that we should wait for it. This opinion was seconded by Mr. Erdahl, j#io 
said that at least by December we should know whether the Supreme Court 
will grant certiorari or deny certiorari in this case. If the Court grahts 
certiorari there is good reason to believe that it wiU answer the speciic 
question whether investigative notes are producible. If the Court deniSS* ‘ 
certiorari, it wfH mean that there are not even four members of the Cpurt 
who think the question of retaining and produciug notes is sufficiently important 
for the Supreme Court’s review. 
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Memo J. J. Casper to Mr. Mohr 
Re: Destruction of Interview Notes and Records 
Jencks Act 


Mr. Erdahl added that if certiorari is granted we may not get a decision, until 
early next summer, but even in that event he does not think that the Supreme 
Court will hold that inyestigative notes taken' in incomplete form are producible 
under the Jencks Act because for the Court to do so would .mean that they 
must overrule the definition of a producible statement laid down in the Palermo ~ 
ease, and he does not think they will overrule Palermo. That case was one in 
which the Supreme Court unanimously upheld the lower court determination that 
ah Internal Revenue agent’s 600 word nummary memorandum on a 3 1/2 hour 
interview with a person who became a government witness was not sufficiently 
detailed', or sufficiently in the words of the mtness himself, to be a producible 
statement of the witness under tjhe Jencks Act. Palermo v. IT. S. , 360 U. S., 

343 (1959)“. The assumption for our purposes is that an Agent’s notes of the 
interview, being much less detailed than the memorandum, would similarly 
not amount to. a. producible statement of the witness. 

The Department representatives were then asked whether it might 
not be a good idea to obtain at this tiine some jbepartmental reaffirmation oi 
present policy for use by the Bureau as proof of our good faith policy in the 
event this question comes up again in a trial court as it did in the Campbell 
and, Ogden cases. Mr. Foley said he saw no need for an official reaffirmation 
now because the time that we will have to wait until we learn whether the 
Court grants or denies certiorari is no longer than some time in December. 
“Should it develop, however, that the Court grants certiorari in the Campbell 
case, and thus takes up to another six months for its decision, we can then 
meet again and consider the advisability of the Department giving the Bureau 
some statement on policy to be followed', including reaffirmation of present 
policy, should it be decided that that policy is the one w:hich the Bureau should 
continue to follow. 

The Department representatives seemed particularly hopeful of 
some definite clue to the Court’s view in the action that it will take in the, 
Campbell case and very hesitant to jump either wa.y on this question until they 
get that clue. They do not seem disposed to make any new move at this time. 

RECOMMENDATIONS: 

1. That the Legal Research Desk of the Training Division-follow 
Supreme Court action to determine, at the earliest possible date, the action of 
the Supreme Court in either granting or .denying certiorari in the Campbell 
case. 
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2. That after the Supreme Court has granted or denied certiorari 
Campbell case, we bring this matter again to the Director's attention for 
such action, as is advisable in the li ght of the latest developments. 
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DESTRUCT K)E.QEJNimyiEW^NaTE&AmjRECORDS 

/^JENCKSACT^ 






This memorandum responds to the Director’ s instructions that, 

"I wanl^ Gasper to make a completely new and objective study of our procedures 
re destruction of records. J personally am against any destruction until all 
facets of a case are completely disposed of. H. " This notation appeared on a 
^ memorandum of 1*0/8/62, from Mr. 5uUivan to Mr. Belmont re ’’Billy Maurice ^ 
Ogden; Security Matter-C: Fraud ^gainst The Government. " ' A 

■ ' CK 

There was a destruction of records in the C^den case prior to 
complete (^sposition of the case . The records destroyed were thSl^geiif’s 


*v 

d 


Inoles of in^^ a person who became a government witness at trial. 




O 

- ^ 
'' Q 


the cause, to the trial court to 


O 


The notes were destroyed after their substance, had been incorporated into 
the witness’ signed statement, whicK^^ifgiven |tp^^|i§%efens^ at trial for \ \ 

cross-examination purposes as requireck’by the ^Teircks Act. Ogden was con-^\^ 
victed but the Circuit Court of Appeals: vacatedithalCp^vlction and remanded 

astroyed notes were a ^ 
if so, whether 
to produce. 

The Circuit Court made clear that if the notes were destroyed in accordance 
with nornial practice, in good faith, and with no intent to suppress evidence, . 
and the defendant was given the same information through the si^ed statement 
of the witness, the District Court could enter a new conviction. . On remand the. 
District Court held a hearing but is reserving judgment until an official) copy 
of Bureau instructions on destruction ot Jiiotes is entered into the .record. 
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What the Agents did in the Ogden case accurately reflects,;4n part, 
the Bureau’s present policy on destruction of the records contained in .the 
investigative notes of a criminal case. The usual notes taken by an Ag|nt 
during interview w^th a potenti^ witness piav b e destroyed after their ^b- 
fstance has been incoyporgt.ed into tpsigne(rs^ or a memorandu^. 
'Other types of notes miist’be r etainM, %owever. These are: (1) Writ^n 
statenients, signed byihe^witiieis/T^ written statements 
witness but approved op.j^a^optpjdOby^hiih^ any man^^(3) 

'as by shorthand) that they “amount to a substantiai^^irba 
"“Closure 

!JD:skm-^6) 

1 - Mr. Belmont 
1 - Mr. Evans 
1 - Mr. 
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Memo to Mr. Mohr ' , 

Re: Destruction of Interview Notes and Records, Jencks Act 

the witnes^ saidj (4) any notes read back to the witness and approved by him; 

(5) any notes of ‘'the Agent’s own investigation, such as a crime scene search or 
a laboratory examination. Manual of Instructions, Part II, Section 4, page 2c. 

We understand the Director’s instructions to mean that he definitely 
desires a continuation of the present policy of keeping those several types- of 
notes which we have been permanently retaining, and that he further desires 
a re-examination of our policy which calls for destruction of the usual notes of 
interview after their substance has. been incorporated into a signed statement br 
memorandum which is prx)ducible to the defense. 

Destruction of interview notes made into a signed statement Or 
memorandum: is based on advice from. the Department. The Jencks decision 
was handed down on June 3. 1957. On the following.. June 20. Assistant Attorney 
General W. Wilson White. O ffice of Legal Counsel, advised the Bureau that the 
Agent’ s\^m^^ interview was a^more complete record than the notes 

and. this made keeping. of the notes unnecessary except where^the notes were a 
record of the Agent’s own findings, as -in a crime scene search.. As noted above, 
we, keep these. Bufile 62-104029, Section 12. This advice was repeated by 
Assistant Attorney General Malcolm^R^^^ Wilkev_ Criminal Division, in a memo- 
randum to the Director on March 2, 1960j when he said of witness interview "notes 
made into a memorandum that, ”We do not. believe that such . original notes need 
be retained. TJiis.is especially true where the notes are the usual ’key -word’ 
personalized jottings: rapidly prepared to aid the agent in later dictating Ms memo- 
randum. ” Bufile 62-10,4029 -Section 14. It was repeated a gain by Mr, Wilkey in 
his October 4, 19 60j, memorandum to the Director in which Mrj Wilkey poihted out 
that in a brief before the Supreme Court in Needleman v. U. S. , certiorari' dismissed 
362 IJ. S.. 600 (1960), the Department had taken the position that ”It is, fiowever; 
not deemed feasible to preserve all personal notes taken by the agents.” Bufile 
62-1Q4Q29, .Section 14 . ' ' . 

The Department reaffirmed, this policy on March- 22, 19ffl,_ in an 
interview which Mr. Rosen and iVir. karsons hadwithrttien AssistantlAttorney 
General Katzenbach. Office of .Legal Counsel, and Assistant Attorney General 
Millerr Criminal Division. Both these- officials 'said they would agree with the 
Sureau’s present procedure. Mr. Katzenbach said it was MS view that the Bureau 
is doing much more than is required. Bufile 91-10242, Section 4. 

In most of our criminal cases* this policy* of destroying the interview 
notes after the memorandum is prepared’has worked well. In fact, this statement 
is true of virtually all of our cases, which have run, into the thousands since we 
began complying with the Jencks Act. Percentage wise, we have had extremely 
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Memo to Mr. Mohr 

Re: . Destruction of Interview Notes and Records, Jen,cks Act 

few cases in which the question of note retention has become^ an iissue in the case. 

On trial, the requirements Of the Jencks Act have heenmfet by producing the 
memorandum and the case has not been lost by failure to produce the notes. The, 
Legal Research Desk has a number of citations on this precise point, available 
if desired* 

It must be admitted, however, that so long as w© follow the practice 
of destroying the interview note^ we. lay ourselves open to a' defense claim that 
'(1) these notes are the Original recording of the interview and the Jencks Act 
requires that they be produced; (2) failure: to produce these notes iS a violation 
Of the Jencks Act and requires that the testimony of 'the government witness 
be stricken from .the record, and (3) that we destroyed the notes in bad faith in 
an attempt to evade compliance with the Jencks Act. Such questions Often are 
raised by the defense (citations available) and. as yet we have no decision by^ the 
Supreme -Court. For example; the Court gave no answer in Needleman v. FC S. , 

261 F2d 802 (1958), cert. den. 362 U.S. 600, a narcotics case. The question' 
of preserving notes came up in Campbell v. Xl.S. , 365 U.S. 85 (1961), a Bureau 
bank robbery case in Boston, but was not answered except for the view expressed 
by four justices, concurring in part and dissenting in part, that the Jencks Act 
does not require the government to preserve all records and notes taken during * 
the countless interviews that are Connected with criminal investigation. When the 
Court remanded the- Campbell case to the District Court for further hearings we wm 
obliged to send SAC Laughlin into court to show that interview notes are destroyed 
as a matter of policy after preparation of the memorandum, and not to evade 
compliance with the Jencks Act, The issue came up in the Ogden case (Ogden v, 
UiS., 303 F2d 724 (1962), concerning«which the Director issued his? above- 
referenced instructions, and on remand of that case from the Circuit Court of 
Appeals to the District Court for further hearing we had toAhow the court written 
proof Jrom our manuals that w© destroy the interview notes as a matter of policy, 
and not ..to evade compliance. It seems obvious,- also, that so long' as ‘we continue 
to destroy the interview notes we will be required to show in court, again and 
again, that we did so as. a matter of procedure, in good faith,, and without any * 
intent to evade compliance with the Jencks Act, This wjQ.1 go On until the Supreme 
Court definitely decides, iE .it doesy that interview notes need not be kept after 
the memorandum of interview has been prepared. 

Keeping all interview notes will present some problems,, also. 

i Increased file space and clerical work will be necessary. These problems are 
not insurmountable and the field offices’ can handle them, although if must be 
admitted that since our cases can become the subject of appeals or court action 
such as habeas corpus for a long time after the original conviction, it Would be 
necessary to hold these notes for many years iE we were to keep them until the 
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Memo to Mr, . Mohr 

Re: Destruction of InteryiewNot6s and Records, Jencks Act 


the case is disposed of completely. In addition, however, there may be special , 
problems of prosecution. If the defense is able to obtain both the Agept^s notes ' 
andMs memorandum for Cross-examination purposes, testimony of government 
witnesses may be open to more harassment by the defenSe .as they compare the 
notes with the memorandum, and both with' the testimony of the witness. In the 
;great majority of the cases the notes taken by the Agent are fragmentary, consist- 
ing of a few key-words and phrases stated during the course of the interview.' This 
is sufficient to recall to the Agent^s mind the conversation with the -witness so f hat 
he can prepare a signed statement or memorandum, ff the Agent is confronted 
with these same notes, however, at a time months or possibly years after the 
occurrence, and also with the complete' memorandum of the interview, the defense, 
might have a "Roman holiday, They could badger the Agent considerably on how 
he could write so complete a memorandum from a f ew fragmentary notes, 
obscuringirom the court and jury the fact that the Agent remembered the ■ 
conversation q[uite well with these notes at the time he dictated the intervie-wi This 
course of action would obviously tend to. discredifdhe Agent and the Bureau; The 
ta,sk of the prosecutor would, by the same token, be, made more difficult and this 
is a matter of direct interest to the Department, Thejootential embarrassment to 
the Bureau in. keeping these fragmentary notes and haying to producS them might 
prove to be a greater evil than the present practice of destroying the notes and 
having rarely to pro-v^^o that the destruction wa;s made, in good faith. 


It seems likely, also, that if, the Bureau once changed its policy to one 
of keeping all notes, and found this alternative undesirable, it could not then 
revert to a policy of destroying such notes without having to answ®^; repeated 
charges in court that the notes were being destroyed to evade .compliance - so f hat 
we could not be made; to produce them. 

We suggest that since this problem has a number of serious ramifications 
for both the investigator arid the prosecutor, S final decision should be deferred 
until we have again explored this matter with the Department on all the points 
mentioned above. This seems particularly trpe in -yiew of the fact, which we have 
just learned, that in the Campbell case^ cited above which is now again before the 
Supreme Court on a writ of certiorari, the Department’s brief ha,s taken the 
. position that the usuSl investigative notes taken by the Agent simply as an aid in 
preparing his memorandum are not producible under the Jencks Act. 


It is suggested also that at this conference with the Department the 
Bureau be represented by myself. Assistant Director Rosen and Special Agent 
Dwight J, Ifcilbey of the Legal Research Desk. In discussing this matter with the" 
Department, - ge suggest that we ask the Department whether it woxild be possible, 
to obtain a reaffirm^dn of the present policy of destroying the notes in such a 

manner so that this reaffirmation from the Department ^an be-PJoducsdJnjeou;^/ 
"ByTSe^ Bu r eau should the issue of n ol e ~ a estruciion again arise in any oi our cases * 
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Memo to Mr. Mohr 

Re: Destruction of Interview Notes and Records, dencks Act 


RECOMMENDATIONS: 


i. That final decision be deferred until we obtain the views of the 
Department. 



gV- 

'2. ^ That Assistant Iftrector Rosen ^nd Special' Agent Draght J. Dalbey 
and I take this matter up with the Department ajs Soon as we can arrange a 
conference with them. 
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Reference is made to my memorandum of 6-12-62, captione d as ab ove. 


•bG 

hi 


which is attached. This letter relates to the handling of a letter from Mrs. [dated 

5-21-62 and sets forth policies and procedures regarding the handling of mental mail 
j in the Correspondence and Tours Section. You have asked me to set forth an indication 
I of how much mental mail is destroyed by personnel of this Section and also who makes 
' decision that the mail be destroyed. 

, 'Set forth below is a tabulation of the mental mail destroyed in Corre- 

|spondence and Tours Section commencing 6-15-62. It should be noted that this does not 
|encompass all of the mental mail received in this Section as a part of it is sent to files, 
jsome is retained for 90 days; some is sent to the various field offices. 
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Friday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 


6-15-62 

6-18-62 

6-19-62 

6-20-62 

6-21-62 

6-22-62 


M 

m 
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Letters 






[ The dec i sion_ as to whether mental mail should be destroyed is made by the, 

individual dictator^ These employees a*re dictators with' considerable experience in theg 
Bureau and in correspondence matters. Before any mail is destroyed it must be checkec^ 
against our mental cards and is also read for threats, Indication of possible self-destrucg 
tion, criticism of the Bureau or Bureau personnel or whether it is of any interest to otheg 
Government agencies. If no reason existed to the contrary, the correspondence is then g 
destroyed in accordance with existing relulations reiterated in Executive Conference 


memorandum of 9-3 0-54 which was appr( 
letters are held for a 90-day period prioi 


[|ved by the Director. Registered and certified 
to destruction. Enclosures of value are 
returned to the correspondent when the letter is first received and mail of this type is 
held 90 days. Address changes are noted on the pertinent card and correspondence is 
sent to file. If some action is required, such as bringing facts to the attention of a local 
police department, such action is taker} and the. letter is sent to file 
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Morrell t o DeLoach memo 
le: Mrs. I | 

I 

As examples of the type of m;ental mail in question, last week we received 
.n envelope from a correspondent in which Contained a large number of hand-written 
otes on torn pieces of paper. These notesVere physically dirty and most distasteful to 
landle. This is not unusual. We also received a letter that was almost an inch thick due 
0 the number of pages. Several of our mental correspondents must do nothing all day but 
/rite letters and we frequently receive from them as many as 6 to 12 letters a day. By 
: p.m. today we had received 10 letters from one of our mental correspondents. Letters 
rom this person are completely nonsensicafahd frequently obscene. Another corre- 
ipondent writes once a day and believes the President is going to send someone to take 
ler away from her surroundings. Another believes his brain and various other parts of 
ns body are being hit by electricity. A well-to-do woman from Virginia who has also 
usited the FBI thinks everyone is harassing her, not harmfully. She recently travelled 
.11 over Europe and wrote us from each place. Other letters, frequently of the same 
>asis, are impossible to read. Another woman, a New York artist, writes letters largely 
'ambling about her life as an artist. The New York Office has contacted her several times 
)ut her letters continue and are frequently 10 to 20 pages long. I could cite many other 
jxamples but they fall into a general pattern and usually indicate the correspondents have 
L persecution complex and they suffer from imagined slander, harassment or other 
’wrong doings. " In some instances the incoming letter appears to be rather normal but 
ipon closer analysis proves to be without basis and results from some persecution com- 
)lex. Usually this person's letters all deal with the same problem time after time. 


RECOMMENDATION: 

For information. 
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•’ ■,\ = Reference ;i^ is^ toihe, suggestion submitted Miss I I -; 

| of youf office on October 24, 4062, that index cards be destroyed when V ' 
title is ch^ged to include the h^e ot the sub|ect in those cases opened under 
' Sn unknown subject and the only possible me^ pf indexing was the aiticle , / - ' 

stolen and the company or person from whoni st^^ V " : i; ? 

: - *: TMs same suggesto was subi^ed hT:Mss r^'^'~^~i n^^ ’ 

1962 ^ and she u^as advised in die letter Of aciomM 31 , 1902 , 

that her idea had not been adopted because of disadvankges^ybiv^^ This b 7 c 
decision was the result of yiews Of the dreher^ Investi^tiye.i^^^ and your: 
oyni objections to the effect theSe index cards are helpful in idenMy^^ 
cases when the.only iniormation bn hand is the i^^ of the arfiple; Stolen or 
the company or persOh from wjhpm it b^as^S^^ They are:aisb yaluable when .b 
; s,uryeys are conducted to detbi'minethe number pi cases received from a . ; 

particular trucMng iirm, as an e^mple. Stop; cards placed aS’ d reSiilt of ” 

. stolen property y/buid <hctate retention of these iiidea cards as would the , .v 
necessity to differentiate ambng; cases with respect to bank robteries where , 
^fpreht branches of, the same firm were victimised. ; ; - V / 

' i It has been decided thfese^^^^ are still vaHd and no further - : 

pb^sidefatiori^^^^^ jgiven to the; proposal. V > - . • . I 

‘ ■ f ; Since the piresent SUggestiph is sUbstantiaUy a reiteration 

; former submitted but five months previously^ it is felt that a letter of acknov/ l« / 
"edgment should not be seat in this instance, ybu should advise l^iss l | 6f i 

this fact and the reasons why her proposal is not being considered. , ' 

1 - Personnel file of iiiiss ‘ 1 






-^^ER:jmh; (Suggestion #349r'63; dated 10/24/62) .f ^ 

f ; NOTE:. ' ;V The same suggestion was submitted by MisS on 5/25/62. 

v ■ . : < In the, letter * of acknowledgment she was; advised that after ; 

- • consideration it was decided her idea should not be ad,bpted because of , 

I. disadvantage! involved. The gist Of these objections ?iS3 noted in the foregoing 

, ;b, 

i miL ROOM C^j^CeTYPE UNIT CZ] ig, * ' ■ . SEE RAGE, ,2 , 
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Director, FBI 
SUGGESTION 






Employee osslgned to (Division) 

mo 


SUGGESTION - C& 3 ^ 

It is suggested that ^diere a case has been opened under an 
unknovm subject, and the only possible Indexing was the article 
stolen and the company or person from whom stolen, that these 
cards be destroyed when the title is changed to include the name of 
the subject. This could be accomplished by having the Indexer prepare 
a destroy slip at the time the changed title is indexed. , The destroy 
slip would be held in Indices for 30 days toprevent the card being 
pulled prematurely in case mail might come in from another office 
under the fomer title. 

It is also suggested that index cards prepared tinder other 
^ identifying data for unknoTO subject cases also be. destroyed when 
V the subjecjj is identified. ' ' . 

) Current practice or rule (Include manual citation as well as iocts) ' ' , 

Manual of Rules and Regulations, Part II,^ Section 3j 3d. 
•'Index System, Index cards must be prepared for ham^=ln the title of 
a report," <t»'r\<)n 0 1- IvirAfex Caris in utnRmwn So ^ j et-7^ Cdses 

Advantages of suggeejion * . i. i 


With very little extra work this will permit the elimination 
from the indices of cards that are really ’’dead,” It will also . y^) 

facilitate the searching of mail on current thefts where no other 
identification is available for- searching, , 




fl 



, 3{jV'Q~g!hJ 

Disadvantages of suggestion ni'pAlWC 

None M , tWFORl^ATW 


Annual Savings (Show basis for'mjlmate) ^ 

Saving in Indices, space and searching timq. 


(The use by the United States ol my suggestion shall not form the 
assions upon the United States) 

□ Mr. I I Mrs. I . Xx I mIss 


:tuca by me. mv heirs, or 


Recommendations and comments of Division Head ■ ‘ 

Suggestion appears to have merit and should be. given 

V\ -f\ 


Signature and Title, 





i uy 


y^/i 




'> Tolson 


(o C>' 


■ 3 ^' 
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November 5, 1962 


!P IS USONAij 


Mrs. 

Fecl 2 .tal Bureau of Investigation 
Washington, X), C„ 

Bear Mrs. 



XleferencG is ssado to your suggestion concerning 
the disposition of certain cpoocli mrloriai. Alter careful coa- 
sicbration, it Iras been deeidsd that yo'ir idea should be adopted 
me difiec! to apply to material of this type which is ten years old 
Or more. - „ • 

The thoughtfulness you displayed in bringing'tMs . 
matter to my attention is indeed appreciated. 


Sincerely yours, 

■J. Edgar Hoover 
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COMM-FBi 


1 - Mr. Tavel 
1 - Personnel file of Mrs 

'r" . 

JE|l; 3 mh • (Suggestion #340-63) 

(5) 
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NOTE: 


#340-63 Submitted by Mrs.[ 
Division. 


Based on memorandum J. J. Casper to Mr. Mohr, 11/2/62, 
JER:jmh, r e: Spealdng Engagementg .-, General, Suggestion 




'Files & Communications 
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orttONAi ro>M NO. to 


UNITED STAT;]^ GOVERNMK 


Mr. Mohr 


date: 11/2/62 


iJ 2 . 


Tolson ... 
Belmont • 

Mohr 

Caspor 

Callahan . 
Contad ... 
DoLoach . 
Evans — . 

Gale - 

Boson 

Sullivan . 

Tavcl 

Trotter 

Tclo. Roo; 


FROM : J, J. Casper — ' tcIo.rooio^^ 

rLL INFORMATlOtJ 

subject; '^speaking engagements - GENERAL HERON IS 

STTG GESTTON #340-63 RTTBMITTED jB Y 

FILES AND communications DmSION ^ ^ / 

Mrs. l I has suggested that certain file material relating to b7c 

speeches by Bureau representatives be destroyed. The Files and Communications 
Division recommended that the suggestion be adopted. They noted that it had previously 
been approved that speech material in Bufiie 94-1, which relates to Bureau source ' 

material, be destroyed (Memorandum W. G. Eames to Mr. Nease, 12/30/58, in 
Bufiie 94-1-1666), Subsequently, it was "approved that speech material from outside 
sources also be destroyed (Memorandum L. E, Short to Mr. Tavel, dated 11/22/ 61, 
in Bufiie 94-1-1810). Files and Communications stated that the present suggestion was 
an extension of this practice' and related to material similar to that filed in Bufiie 94-1. ^ 

They felt there was no sound reason for its retention and destruction of it v/ould save 
filing space. Archival authority would not be necessary as authority was already ^ 

contained in the General Records Schedule. - ■ > 


1^ 

The Crime Records Division considered the proposal and advised that ^ 
they had no objection to the destruction of the material provided none more recent than ^ 

10 years old be destroyed. Material of more recent receipt still had referen^e,^)^|ue^ g 

The Training Division, in view of the comments of Crime Records Division^, 
feels that the suggestion, modified to apply to material 10 years old or prior to that time, 
should be adopted. 3 - be ^ 

RECOMMENDATIONS: ^ 

. R'Ec- S i ^ — 

1. That the suggestion, modified to...apply.to m ateri al relating to speeches 
by Bureau representatives which i s no more re cent than 10 years old, be adopted and the 
enclosed letter be directed to Mrs.l I Receipt of her idea was acknowledged by 


prior letter. 





On approval, that this memorandum serve as the,authority:;fdr’^Files 
and Communications Division to place the procedure, as modified, into effect.j>-^' 


Enclosure 

JER:jmh 

^2) 


%>■ 


















Date: 


From: 


THE FOREIGN SERVICE 
OF THE 

UNITED STATES OF AMERICA 

American Embassy 
Paris 8, France 


October 25, 1062 ^ \ j ^ 

Director, FBI (64-45S17) ^ 




Legat, ^ris (64-505) (P) 


ReBulet .10/18/62. 

Paris file has been destroyed in accordance 
with Bureau approved file destruction procedures. Please 
furnish additional background. 


3 - Bureau (1 - Liaison) ^ 

““ ■ ■ 

V . 'I 


■ o-O VI C.ov^ V V) C, 

t^::fuO REC-37 

oniVi>-- , 


^ C‘ 'S x<f 4 

fdOT ‘Au'4->.~d‘A.i- s.’< 

141 NOV 13 1962 




,j ; f 


n^^1962 


15^' 


■ /^/A • 


A-; k%J/ 

I v'^aor '- \ 

- 1 -'■ S \ A V 


\ .>3 ' /• 

i'r / 


* 4 


RS."| -» 

f'iiV 


H'jpV' 

a^n 


•V ^^yv 

\;V ^ 


/ \ V, 

Wit 

y »! 

/ . . 


Ernpldyee Suggestion 
Jj»-Z5^fRev. 9-U-5; 


Da te\4 




From; (Suggester's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

Philadelphia 


Destroy “OO" files on file classifications that have been discon- 
tinued, such as 19 ^ 4 l, 68 , 86 , 96, 99 , 101 , 104 , 106, 107, II8, 
121, 124 , 126, 128, 132. 




Current practice or rule (Include manual citation as well as facts) fj / C/ 

Not specifically covered in manualV Present general rule that could 
apply would be authority to destroy all files 20 years of age. 


Advantages of suggestion and annual savings (include basis for estimate) 

feaving of space, and eliminate cluttering up of file system with 
kdmlnlstrative type files containing obsolete Information and/ori 
tructions . ' ’ ' ^ 






Disadvantages of suggestion 


None . 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be consider ci * ^ ■■■■■ ■ it adopted 

within two years after submission.) , Af^ 

n^Mr: LJurs. UDui.. 

• uiyuuLuie uuu iiue ui uuyyesiei || , 

Recommendations and comments of Division Head ^ ^ Oi'£*iCG S^X'V i S ^ JC.' 

Suggestion appears to have merit. 


(Do notjMTlie in this space - for Bureau use only) 


/!/, 





Special 


Signature and^ 


RtC- 4 > 


-in charge 




12 NOV-^WBS 
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-t;'|lo(vemb0r 19;^ 


.V 

h, '• 



■ " -a;: ' 

ion- .'rsn.i'-" ' , '? -r. ; 


mx,^ 

J’edeii'^ Bureau pf iftyestigation; ■ %){ ^ v^lsd; ‘ ; 

PJjilad^Jj^a,- ^Peksylv^ 

■ ■ ■'v■.'^-'■ . , .-, T'- ;.:' - ' ' '■. -' ; '^' ••'t'-.'’. '-v :;• g;-.' • 


;^s>- -/ 
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Si ■ ' V '*"*' V i-- CS-"^- ',) ^ 

cn 

f- 


disposiUpA of certain ^pn^e}zem files '^nd to to 

dictator^ fnitials bn outgping coni'mtocafiOnsV' X ain sore yon 


been discdntfnueO. It'is fell tSat files for puf^tot^ c 
should fie retaMed since nbrtto mate^l^ XP dOntafiieCto 
; Tfie use 


outwei^ . any advantage to he gatod* j ' 





r'cdMfiii-FB'r-.*', 


; tocereiy ybur:Sj 






VTolson 
BelmOht _ 

'Mohr L- 

J, Caster — 
■ Callahan' - 
Conrad __ 

’' ■ DeLbach -_ 
Evans" 
/Gale' 

, Rosen '■-11 
Sullivan _, 
TdyftlV : 


' ’ -V'-' '' EcigarHoOTer ■; v;.' ^ ' 


V , 2 - sag, Philadelphia - . Ii 7 ^ . . / ^ 

-1' --Meld Pefsdhnei'-File {.1 ’■ .... 

; ■ •/ .Your attentibn is cMied to^the Manual, 

- Sfection ’3,’: page , 13, Re flations froyide tot dou fiie,' sefo files m dise|ntinued|.; 

I 1 - Personnel file of Mr; 

- : 


^ t/HU' _ r 




■b 6 , •, 
’>b7C 


.' TroUer, \ 

Telo..poom ^r* ..' 

[ ‘ ... Hnlmn.q*. . lb 




. Gdndy — 0_ J 


'^^L: j mh > (Suggestions #384- 63 ^ #3 85-f 86- 63) ^ ■ * - \ : 

R06 m Lll] TELET'yPE UNIT EI3 ' '' -‘i • V*\-. : '’M-Ol/ 1SS2’ ' ’ 


a 










' ..♦‘' '1 *' ’ ■ « ^ .’ '>' 

-c_, ■ 


■ classilicatiQils niay fee dbstroyed aiter twenty years pld, It is felt ; ■ 

' r ■ 3 ^at doufele z current 'Qlassifications shouldjfee retained sincfe perti^^ 

, : ” feackground data on wMch naanual; changes and certain policy retained. 

. ; ’ •vin'^seiile^,*';;^ v;vV/ \ ^ 

. - NOTEi '7 '^nggestion # 384 - 763 ,proppseS that 7 pffices replying b lettbr dr ^airtel . 

■ ^ ; . to another; officie’s" letter, or airtel ipcliide the initials^ of the dictator 

' :. ^df the priginal corredp.ppdence^to prpYideihe repeiying pffiGe '^th the, identity .,0^^ " 

’C' emproyees interested. in the rpply, : A saying'bf superyispry an i 

using this/jndthPA , .. ; . ■ • ' 

' ' ■ ■; '■ /. ; .Similar ideas haYe^feepn consideredAeYeral times. in the yecent . 

' ' . • ’ past,' It 'was deteipinihed that, iyhile this prPcedurp might be -pf: Some small : f . ? 

/ help to larger offices,; the addition of this irifprmation is7uh necessafy» In fact, < / ;' 

‘ ^ Suggestipn #410-*, 62 submitted by Miss I | Crime; Recprds f 

, , proposed use pf dictator's initials' follpwing the name of the diYisioh . 

in certain correspondence to lield offices.- This ^procedure was placed into 
' ’ eftect for a short period of time bitit was; chscpntinued due to objbcti^ It * ' ^ ‘ 
is felt that additional efforts necessary tP insure that cpnimunicatiohs contain 
V • iriformation would outweigh any advantage to be, gained when the, ; 

; . ' procedure would be of so benefit tp, the majority of our field offices or. divisions 
; , ■ at. the Seat of GpY;ernm'ent, pie' Training I)ivisionj therefore, re^cpmmends ■ ■ ' •• 

7 , .: V this suggestion not be adopted. T , : ' ; .i ' V ; - 

\ Suggestion #385r63.prbp6sed thdt :sections of double zero files ; V 
in whicbthe contents are twepty years of agejp^mOre be .destroyed ; 


> The Training Division recommends, this suggestion, not be adOpted | 

' since it is felt that pertinent background data on which manual changes and certain 7 
• policy are based' would be lost' ^ith; the rdestructipn of these and that' ’ 

retention of double Sero files, should present no .special problem as the bulk • 5 . \ 
.is not such as to require much filing space (bee file 60-193‘4-786O)Li ^ vr' 

' ; ‘ ‘ Suggestion #386-63 proposes the destruction. bf dpu^ eero files ;• 

on classifications .that . have been discontinued; stich as 19, 41, 68 , 86 , ,96, etc,; .y- y 
, SuggeSter states this- is not specifically covered in the manual. Current pro- 'y 
nedure provides that these files may be destroye d after they /become twe nty . . ^ 

' years old,* Suggestion #664-61 submitted by MisS i | Honolulu ; 

' Office, proposed this same idea and was not adopted,; It-is felt the' twenty- year v ^ 
‘rule with regard to destructiPnnf files should be retained with ^Ihscontinu^ , , ^6 - 

classifications. and no special. consideration should be given to the destruction * 

\ of such naaterial. • It was -felt that such files are npt, of sufficient bulk to require 
■ .niuch space; For these reasons, Tthe Training Division recOmnaends this sugges-^^ ' 

: ; .lion not'be-adopted;- " ' 


- - 2 , 


4,' 


• .. , 1/ ? •' 





r "Emplovee '5uggo«t{pn 
* ‘T^- 254 -CRev. 9-l'l-59) 


Director, FBI 
SUGGESTION 




From: (Suggester's name) 


Da te 

. • 

10/29/62 


Division of Assignment 


Philadelphia 



estroy sections of "00" files the entire contents of which are 20 
■^ar"S~ 5 f "^e ' or InoreT""'” " , 


D -^5/ 


R U C./ f 




Current practice or rule (Include manual citation as wen as facts) ' , / J 

There is no present rule pr practice which could apply. Unless one is 
made these files will accummulate for Indefinite period of time unless . 
the, classification is discontinued afterjhich the-^ could be destroved 


Advantages of suggestion and annual savings (Include basis for estimate) 20 5T©3,X^S l3,'fc©X’ 

Save file space and eliminate cluttering up file system with administra' 
tive type sections of files containing obsolete information and/or in- 
structions. If not obsolete the instructions would still be included i] 
M.R.&R. As most instructions set -forth in SAG Letters are subsequently 
included in the M.R.& R consideration could be given to destroying % 0 |F 
files, much less than in 20 years. T -j; 

'AIL INFORMATION CONTAINED | ,, 

HEREIN IS UNCLASSIFIED , A 

nflTF ID «•' ^ £1 / 




(The use by the United States of my suggestion shall not form the basis of a farther claim of any nature by me, my heirs, or 


assigns upon the United States. I understand that I will be considered 
within two years after submlssionO I 

L-^Mr. [_)Mrs. IZZImIssI 

Recommendations and comments of Division Head 

Suggestion appears to have merit. 


is adopted 


Signature and Title of^uggester 

Office Services Manager 


(Do not write in this space - for Bureau use only) 
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' * ^ Si^natjire and Title 


peciaj. meriv xn 





UNITED STATES GOVER^piNT 

Memorandum 


TO : MR. TAVEL 



date: 




FROM : L. E. SHOI 

f ♦ 

D^^rr^d>&^r(o ^ 

subject: rehabilitation PROGRAM 
RECORDS BRANCH 




11-14-62 



Tolson 

Belmont 

Mohr 

C.asper 

Callahan _ 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 
Holmes 


Gandy 


DESCRIPTION OF FILE: 66-3441-1 
WORK REPORT DATED 1932 
TABULATION UNIT, STATISTICAL SECTION 


The attached file has been called to our attention by persdhhel of the 
Consolidation Unit. The material in this file is outdated and there appears^to be 
no reason for its continued retention, hi an effort to provide iile spabe for current 
cases, it is proposed that the |ile be reviewed and obsolete material destroyed. 


It is rec(uested that the appropriate substantive supervisor review the 
above listed file to determine |f any reason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on this meniorandiim and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 





NOV 



OPnONAl fORM NO. 10 


UNITED STATES GOVERNMENT 

Memorandum 


# 




TO 


MR. TAVEL 


date: 11-14-62 


Tolson 

Belmont _ 

Mohr ^ 

(jasper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 




FROM : L. E.. SHOR*] 

subject: rehabilitation PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 66-3620 
DAILY REPORT, STATISTICAL SECTION 
1932 - 1938 


e 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy, 


.^taandy,- 

I 


\ 






The attached file has been called to our attention l>y personnel of the 
Cbnsolidation Unit. The material in this file is outdated and there appears to be 
no reason for its continued retention. Ei an effort to provide file space for current 
cases, it is proposed that the file be reviewed and obsolete material destroyed. 


It is requested that the appropriate substantive supervisor review the 
above listed file to determine if any reason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on this memorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 
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OPTlONjSi FORM N^-^0 
5010-104 

UNITED STATES GOVERipSENT 

. Memorandum 





■i 


•Director, FBI 
^1- = SAC, Pittsburgh (66-56) 


Attention 


SUBJEC-Df Sfeiie^dei^ 

pS^sburgh Office^ . 


date: 10/30/62 
Property & Supplies 




Enclosed is literature on the Destroy it Office Paper 
Shredder. We are interested in knowing whether or 
not you have experimented with this machine and if 
so, the results. 


Otherwise, we will make a 15-day free trial of the 
equipment in the Pittsburgh Office and advise the 
Bureau of the outcome. 



2 — Bureau (end.) 
1-- Pittsburgh 
DSH : maw 


(3) 
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fNOT RECORDED^ 
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ALL IMFORMATiOH COMTAIMED 6Pi 

HfeftBW, li^,Uf<!.CLASSlFJiD \^r /-hnf< USS 

DATSifelM^ m 
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all this information whith might get to the wrong people: 

Important supplier's names “ Customer'siists “ Designs for new products " Old contracts " Old 
ledger sheets ■ Confidential Correspondence “ Payrolls " Credit Cards “ Pencilled profit and 
loss figures ■ Memos ■ Government Orders and Instructions " Estimates “ Special Formulas " Cost 
Figures ■ Unpublicized Prices ■ Confidential interviews (Medical, Government, Business) " Bids. 


IMPORTANT INFORMATION CANNOT LEAVE YOUR 
ORGANIZATION IF YOU HAVE A 

Losses can be enormous when private information gets into ttie wrong tionil paper at once, while raoPel 1 MM will make the thinnest shreis of 

hands, The handy, handsome DESIROYIT Paper Shredder is essential any shredder available, especially important to some organizations with 

office epuipment, not only for the officers and executives of a company, highly secretive or confidential material, 

hut wherever records of importance become obsoiete and must be The DESTROYIT is the only two-way office paper shredder with a second 

thrown awayi bookkeeping departments with names of customers and outside door for quantity shredding, in one hour. Model 6MM will de- 
essential suppliers, advertising departments' mailing iists, designs and stray over 125 lbs, of paper or card stock, otherwise the main door has 

drafts for new products or improvements, contracts for special material its own removable waste-bin enclosed in a unit attractively designed 

such as government orders or unusual material from special Vendors, for the modern office. 

What the DESTROYIT Office Shredder does is to make availablej within ^For EXTM strength the cutting mechanism and motor operate on ball 
reach, the continued and immediate destruction of essential papers ' bearings whii are enclosed in ah'ALL METAL housing. There are no 
meant for waste, which otherwise "hang around", possibly long enough plastics used. Paper clips and staples do not damage the mechanism, 

to “backfire". Daily disposals destroying your waste-paper in the When needed, the shreds can be used as excellent shipping and pack- 

OESTROYIT is efficient, careful office practice avoiding losses and ing material. There are push-button controls for "on", "off", and 

possible trouble when you least expect it. "reverse". 

There are four DESTROYIT models, different only in the width of the The DESTROYIT is utterly simple— any one can operate it. Riding on 

shreds and the quantity of paper that the machine will take at one time, casters, it is easily moved to favorable working spots in the office or 

A table model DESTROYIT (identical machines without cabinet) is avail- plant, 

able for $50.00 less. Model 6MM destroys up to 10 sheets of 16 lb. GUARANTEED FOR 1 YEAR 
; ■ SPECIFICATIONS ON 4 MODELS 



Size of 

‘Quantities of iprice 

Dimensions: Height: 34 4/5". Width: 17 3/5". Depth: 15 3/5", 

Model 

Shreds 

Paper Shredded febN.Y. 

Weight: Throat Opening: 8 4/5" (Takes 

No, 1 mm 

3/64" 

4 sheets 

Net Weight: 71 lbs. (Uncrated), sheets many times its width in - 

Gross Weight: 110 lbs, (Crated), one feeding). ■ 

No, 2 mm 

3/32" 

, 8 sheets j 

Motor: Ya H.P, 60 Cycle, 110 volt. Push-button controls for "On", ' 

No, 4 mm 

3/16".' 

12 sheets : 

1 phase, A.C, Reversing type plus “Off, “Reverse", Cutting mech- ; 

circuit breaker. Cable for con- anism and motor operate on ball > 

i No. 6 mm 

1/4" 

16 sheets 

nection to electrical outlet. bearings ; 

PRICES INCLODE CABINET ON WNEELS & RECOVING BIN. 

All models visually alike, only the internal shredding units are different. 1 

Table DESTROYIT (same models without cabinet) $50,00 less. 

* 16 lb. Bond Paper | 



MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N.Y. 


DEALER:, 
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only two-way 


the 


ofice paper shredder^ 
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super- speed series 50, NEWEST ADDITION 

in THE OFFICE « PAPE(i SHRBDOBR O ft ..- .- — -- 

'T'O nPTTTP T TTVTTT' OT? 

JL X JLjLJZj 'Q:d^S^SS?'Ql£2M J^Xl>l J2l V^X/ 

•T>AT3T?H> Cllin31PT^TlT?’0 G 

xxx.XrXliXi< jj^ jj^ 


SUPER-SPEED SHREDDING FEATURES 


1. Staples and clips do not affect self-sharpening cutters of 
hardened steel — ball race bearings throughout. 

2. Push button operation. 

3. All metal construction throughout — No plastics. 

4. Shreds are disposed of with great convenience: two steel 
pull diit rods support the shred' bag, into which the shreds 
fall (a supply of plastic shred bags come with each machine). 

5. 500 lbs. of shreds per hour, rated capacity; the machine 
shreds as fast as it is fed — so simple, with its gravity feed 


table, that it is easy to be fast. 

B. Powered by heavy duty % H.P. electric motor with overload 
cut out device and powerful reverse mechanism. 

7. Gravity feed table 14" wide at its start. 

8. Dimensions: 18V2" wide x 17" deep x 10’/2" high. Weight: 
84 lbs. (140 lbs. crated). 

3. Color and Finish: Two-tone enamel gray with chrome trim 
and polished aluminum feed tray. Blends tastefully with 
every modern office decor. (Desk/Table model only). 



THREE SHRED WIDTHS AVAILABLE 
WITH SUPER-SPEED SERIES 50 

MODEL 50 MODEL 51 MODEL 52 
J4" shred %" shred )^ 2 " shred 

lllllll 



GXJABAMTEED 
FOR ONE YEAR 


The DESTROYIT SUPER-SPEED is important equipment where- 
ever there is a great volume of confidential material which 
must be destroyed regularly and quickly. Its powerful operating 
speed makes it passible to handle such an impressive volume 
that this shredder will be able to work for many departments. 
In fact, it shreds as fast as it is fed. And its ease of handling 
makes it almost fun to use. Simply drop any confidential matter 
onto the gravity feed table; it will then slide quickly into the 
shredding mechanism, which jets the unreadable shreds into 


the conveniently attached shred bag. CONFIDENTIAL COR- 
RESPONDENCE, DESIGNS FOR NEW PRODUCTS, OLD CON- 
TRACTS, ESTIMATES, IBM CARDS AND CHECKS ARE 
THOROUGHLY DESTROYED. Even pper many times the size 
of the throat is easily handled — quickly pulled into the shred- 
ding mechanism over the gravity feed table which is 14" wide 
at its start. The DESTROYIT SUPER-SPEED is in the vanguard 
of its field; there’s no finer equipment available at its price, 
size, speed and powerful production. 


MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. 
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extra sliredding speed 
extra shredding volume 
extra shredding power 


X*3jij0Q. C9fP3idtj^J^« 

500 lbs. of shreds per hour 
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1-*S WEST ASTH STI 


• CABLE “MICHAEI-ITH” • JUdSion a-ESOO 


October 22, 1962 GPN 


Chief Clerk 
Justice Dept. 

450 Union Trust Building 

Pittsburgh 28, Pennsylvania Re: DESTRGYIT 


I Dear Sir: 

'i 

.A 

Thank'you‘for youT re cent- re quest for "further 'inform at ion on our 

3 DESTROYIT Office Paper Shredder. 

f . 

I ■ Enclosed is literature which gives complete descriptive data and 

j ' specifications -- and we are asking our dealer in your area to get 

; in touch with you. This dealer has a representative equipped to 

J give you excellent service in your locality. 

‘ ‘i 

'The name of our dealer is: 





OrnONAl rORM NO. 10 ^1^ 

^uSjited states goveri^knt 

'Memorandum 


TO : Inventory & Supply 

Looldiart) 

FROM : Photo Lab 

(W« J, Hudglj iy^ 

subject: Photographic Equipment 


date: November l4, 1962 


Tolson 

Belmont 

Mohr 

Callahan 

Conrad 

DeLoach 

Evans 

Malone 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


This is to advise you that the following Weston Exposure 
Meters, damaged beyond repair, have been dismantled for useable 
parts. They should be deleted from the inventory. 


w 

V 


Model #715 75718VV 

227?537V> 
2277538'^ 
2287533/ 

2307550 ^ 
5^8582cK 


Model #735 


!% - n / 




1790436 
51574605>V'Vi 
5167445^ 
6807836 / 

7069704^ 

7089712 


r*v V 
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JAN 10 1983 
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UNITED STATES GOVERljj||||E^ 

Memoranda 


. BoIm< 
Conte 


Mohr 


date;' 11/20/62 


FROM 


subject: 




J. J. 

FBI HANDBOOK FOR SPECIAL AGENTS (66-1934) t 

FOREIGN OPERATIONS POLICY MANUAL (66-19079) 
INSPECTORS’ MANUAL (FIELD) (67-030) 

INSPECTORS’ MANUAL (SEAT OF GOVERNMENT) (67-030) 
MANUAL FOR BUREAU SUPERVISORS (66-3415) 

MANUAL FOR FIELD STENOGRAPHER (66-18975) 

MANUAL OF INSTRUCTIONS (66-1934) 

MANUAL OF- RULES AND REGULATIONS (66-1934) 
STENOGRAPHERS’ MANUAL (SEAT OF GOVERNMENT)(66-2256) 


Tobon 
Bolmonl 
)>{ohr ■ 

Ca^er — V 

Conrad _ 
DoLoach 

Evans J. i- 

Gale — i 

Roson — — 
Sullivan ^ 

Tavel 

Trotter 

iTelo. Room 

Holmes 

Gandy — 








As of November 1, and May 1, of each year, all Divisions at the gj 
Seat of Government are to review those parts of the above -captioned manuals 
• : affecting the work of their Division and advise the Training Di^dsion by November 1,| j 

as to whether or not any manual changes are- necessary.. If changes are necessary, * 
they are to be submitted at that time. Communications have now been received ^ i 
from all the Divisions at the Seat of Government and the results are set but below. §■ 

S' 

> ’ The Identification Division, the Flies and Commimications Division, 

the General Investigative Division, the FBI Laboratory, the Qrime Records Divisipn, 
the Special Investigative Division, and the Inspection Division reported that the 
! manuals had been reviewed and that no changes were necessary. 

The Training Division submitted two changes — one for the Manual 
of Instructions and one for the FBI Handbook. 

The Administrative Division reported the review had been 
completed and the following units were preparing manual revisions:; 

* 

i, ' 

The Pro perty M^agement Unit is preparing a revision concerning 
f'^^^./i’^dnstructions for soliciting~bids. No actual changes in procedure are involved. 

The revisions are to clarify existing instructions. 

1 - Mr. CaUahan " | ‘ *•' 

FMBismrjcmTVT^ ' - . - 



DEC ‘13 1962 




Memo J. J. Casper to Mr. Mohr 
RE: FBI Handbook 


The Personnel Services Unit will prepare changes regarding 
within-grade raises. These revisions are presently being delayed awaiting 
the receipt of necebsary regiilations from tiie Civil Service Commission. 

The Veterans’ Counseling and Clerical Promotion Unit will 
prepare revisions concerning retirement and leave matters. Instructions 
have gone out to the field in an SAC letter; however, manual revisions will 
be deferred to await the passage by Congress of appropriations to implement 
the changes. 

The Domestic Intelligence Division submitted two changes — one 
for the Manual of Instructions and one for the Manual of Rules and Regulations. 

!) 

^ In accordance with the provisions of Section 46 (15), page 25b,of 

the Supervisors Manual, authority is requested to destroy the memoranda received 
from the Divisions reporting that the manuals, had been reviewed and that the 
manuals were current, changes were being submitted, or that no changes were 
necessary. 

RECOMMENDATIONS: 

1. That the Administrative Division expedite the submission of 
proposed changes for solicitation of bids and closely follow to insure appropriate 
changes are made when action has been taken by the Civil Service Commission 
and by Congress* (Training Division will follow. ) / 

i IW' 


2. That this commxmication serve as the necessary summary 
y. memorandum for this semiannual review of standard Bureau manuals and the 


memoranda described above from the various Divisions be destroyed. 
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-.L. e.:'short;- v:/>- 

;■ V :;;;;:X;;:; ;, ;■ :' ‘^s,p7;M:k 

■■ $4**14T6S*'Ar*^ ^ '•' ■'' * •' ■" v.''V 


■' ■ "'l.y .'''■(S^laX 2) \ ,2V' ;: List'-of' .german-,. aliens.: -pill ;at', liberty 4ri" tine;,;':, 
'\\::yy-ReiJublic,^ of, -'Haiti as of. 12/6/42;,,'' .(S.er.ialf 16) 'VS-* yii'st: bf’;.;'' ■. 

'• -/y;/-,G'0nnan- citizens ;in .Haiti ''desirinsi repatriation ‘to ‘.Germany. ■■ 

.,/^;^';;^:,,(Serial '-^''^v^y --yt' y^'^y-,';':''''"';/'’',:,- 

y'T . The;;attached listings’,, of' natoe 8 ;-'hay 0 '; 6 ben^ called- to 'Our V-r, 

fame Glieck worlc. They advise ^ 
there is frequent reference to tHs iitaterial. ' 

\‘k::’t:Pxo streamline procedures and. eliminate unnecessary; reference tb ; i ' 
data it is "proposed that, the material be deindexed through 
^ • . -•' ’'removal . of the cards,^ from' the - Bureau ’'s; indices , ;; ; 

; It is requested that the appropriate substantive super-* 

v^ review the above listed file references to determine if any “ 
V V r^ exists for retention of the indexing on these listings of , 
/ A notation advising "of the decision reached may be placed ; 

• On this memorandum. The memorandum should be returned to the 
'Correlation Unit of the Records Branch, Room 6309 iB. v. 


^RBCOl^BfflNDATlOf : 


Ror ref efral Cto appropriate sUbstahtiye division; 


■ ,‘" f PS :brh 




66-3286 






,v’ .. r . 






1 .^ ' ‘ 




11/21/62 


spMisl^lisiDWs.*, iffiiiNi'CAH-toimiO 




Desci^iptlon . of list f list of. Spanish I^etttsieies in the Dominican 
RepObiic Gonsidered worthy of being aided by the Araerican Friends 
; Service COstpittee, and who planned to proceed to MexicOi 


, : yhe attached listing of names has been called to our 

attention by personnel engaged in Rame Check work who vadvise ^ ’ 

that there is frequent reference to this material# In an 
effort to streamline procedures and eliminate unnecessary 
reference to this data it is suggested that the material be 
deindexed through removal Of th© cards.from the Bureau *s indices. 

it is requested -that the appropriate sufetantive super- 
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names * A notation advising of the decis ion reached may be placed 
on this memorandum* The memorandum should be returned to the 
Correlation Unit of the Records Branch j Room 6309 IB* V 


RECO^lMEmflOITi . , -v,'„ '-'f; ^ 'V- 

For referral to appropriate substantiye diyision* 




RFSj'brh ^ 

fB*-' 66>3286';; 


|01:d,eg.'3 mi . , - 


'53- DEC 4; 


'■K 



. MR* UVEL 


11 / 21/62 


^ li*: Ms Sm;Rf ' y '.>-4 ^ 'q v:' 

" ^ Jf ' y/:} ^ 

fOiffilGi ^REsilW ■’'^,;'''.:v- ' ;. ‘ ■' V'> '■ ‘ ' "*r 


arriving m Haiti (Serial^ 8vip»l8v204S#^9,33.38,40^41,45,48). = ; 

riahtf to Haitian citizonship ^ ^ 
(Seriai 43) 4^ individuals wiio Mve dfttalnod or: lost their ^ 

38^32) S. ; Internees, of Port National itii 
Haiti v5®riai 2p}»-" ■ ,■•■ ■'■ i , '/ ■'-- ’ \- ■'.•'•-> 


attached iistlngs Of names have been called to our ' 
^9saged in lame ,pheoi^ wori? who advise that 
there is frcq[ueiit reference to this material* in ah effort to . 
Btreamiine procedures and eliminate unnecessary reference to this 

material M deindexed through removal 
.'Of the cards^ from,, the ,B,ureaU;^8, indices.; - 

V 4 dnri i appropriate substantive super*: ,. 

visor review .the above -listed file references to determine ii anv 

S?” indexing On these listings oF 

names. A notation advising Of the decision reached may be placed 

Correlation Cnit of i^ho; Records Branchy Room 6309 IB. . 


‘KCOMimBATlOir'i- 


rof ^il to appr<i>riate substantive: division. 




HPS'Sbrh 






ipl DFf ; o . 


BEC 3 , I5S ^ 




.... 


t 




« • V 


§7 


I 


t/ 


.M ; . |Am.. • 
>IR . iaORT ■ 


l r a 



♦ )> . 




JAPAHESB RESIDENTS 4 PERtJ ' 

DBiNDExm OP lists; 

'64*ri608«B'4-. '^' ' '■:• 


Description: of Lists i 1. Japanese estabiislments in Peru , 

■ {serials 29,37) i 2; Japanese in Southern Peru (Serial 32) 4 . V: 

3 • , Germans and Japanes e ■ .deported by . the Peruvian government 
(Serial 35) '4 i NTames appearing in a ndtehook, in the Japanese 

language (Serial 96)> 54 llemh^ of various JapanesS committees 
' .in^^ Peru (Serial 106),*;'. ' 

The attached listings of namesVhaye been called to oUr 
attention by personnel engaged in Rame' Check work who advise 
that there is frequent reference to this material* In an effort 
to streamline procedures and eliminate unnecessary reference to 
this data it Is suggested that the material be deindexed through 
"removal of the cards froim the Bureau’s, indices* ' ' 

It is requested that the appropriate substantive,:, 
supervisor review the above listed file references to determine 
if any reason exists for retention Cf the indexing on: these 
listings of names* A notation advising ;of the decision reached V 
may be placed on this memorandum*; The memorandum should be 
returned to, the Correlation unit of the Records Branch, Room 
•6309 ,IB*.'-' ' • "'r-v.-;/- ■ 


f;'4 ; “ 

‘ij’' * 

■ \y ’’fy. 
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f, „ • 

It, - , ’ ,1’ 




iCSCOMIENDATlORi 


For referral to- CpproM^ate subsiahtiy^ divksion. 



■■ 

• V- " ' 








•i \: . 

. I ■" ' 


m, JAVEL 


T - : 1 ^/ 12^2 


m, smm 


GERMAN I^SIDBNTS - PERU 
«NDEHIIG OP USTS^'-/';/' . -’j:’ 

64-'I608rA - ■■ f 

'■■ , / “ ' \ .. :]) r'4 T-M 








t:- 


Description of Lists ? GerJuAns leaving.Peru in the dlploiJiatic 
exchange (Serial 2)j persons employed by German com mercial . b7D 
' houses in Lima, Peru (Serial 6); names submitted by I 1 
/(Serial 16); Axis subjects in Peru (Serial 42); persons attending 
a luncheon in honor of Drir Otto Dettmers in Golombia (Serial 46). 

: The attached listings of names have been called. to our 
attention by personnel ehgage<^ in. Name Check: work who; a 
there is frequent reference to these listings, in an effort to 
streamline procedures and, eliminate unnecessary reference to this 
data it is suggested that 7 this ’material be deindexed through 
- removal of the Cards from the Bureau’s indices. : ' ; 

V / ,it is requested that the, appropriate substantive . 

supervisor review the above listed file references to determine 
if any reason exists for retention of the indexing on these 
listings of names ^ A. notation advising of the decision reached . 
may be placed on' this memoraiidumi The memorandum should be - 
returned to the Correlation Unit of the Records Branch* Room 6309 




REGOJJIIENDATION: 


Pori referral t o ' appropriate • substantive division . 




KFStsds 


- 66-3286 


:5S DEG 81 1962; 


DiVTP 







Of/' 



X V, . »• 


. X i>^-^ • 

/“ , ', ^ ^ . If'’’' 


• . ' t ,V . ‘ 




ADiDEITOl 


LFStvms' 


))eceifl^er 


i « Above-described lists comprise over 500 names 
: ;; of German*. Italian, and 4apanese person who were in 

•PejFUx and volumbia netween 1939 and 1943| and contain no ; 

. derogatory information. There is nb ;reason to retain " 

; indexing',- of ^these n^es^' .v-.. ' ' 


.V ■-• 




''r \ ' , 


■ 'A-'- 


<!• , 




V; 

•> 










JPAVJSIi 


E* SHORT, 





V* ' ir '■ 




jraiMsiON: j®st - PERU 
Bufil© ;#04-ieoS - . 


;’:Th0 lietJjn^s 6 f d©sc»ifee(i/lJa low -have 'be'bn 


Btireasiline : 


to 


ItididOB 


; "‘' v; jp©fesi?3ptt0n' dt 

FotoigneiTB traveling Faiicett ■ Aidlinee , itv 


Asris nationala la Soutfaera Fera 
RegiBtratioi)tf records on t'erelgnere 


Asis nationals j deported jeroB Peru to be > 
interned In the United Statee 


‘ Axis subjects engaged la business ' ^a-.P^ 
' Gemansy Italians, and ATapanes© in Peru 


p||^| 

P^^160S-87' ' 

.'■■ 04 -^O 8 - 9 a - ; 

. .64^1008-^102; . 
i 64^1608-115 ■; 
,"' 64 - 1608 - 116 ^ plSi^^ 
J84?1608-li7 'pff 

■■ .■64-160S-120. 


; 64-1008-120, 

' -: 64 -;i 608 - 15 a ■: 'W0^. . 
^'“ 64 - 1608 - 155 - . : ' 


; It is requested that the apprep^riate substantive ;superv| 

sdr review the above’ listed, tile references tb' deto, Maine if any 
reason e^s^^ts f or .retention ' of the indexing on thesci .listings; of 
nataes, A%bta'tion advisinji of the dee.ision reached may , be placed 
oh thie .seiaOranduKl,. fke 'meteorahdira should' be reth^nod tp;, the .: : 
Clorrelation Unit of ^thec Recorde Eranch, ^OOm, 6309 IB^ , ‘ ; ' ; ^ 



BECOHEIEHDATION :/ . 




V referral to appropriate Isubstantive dit^isioh, 


I^SjfjrhtJam 

'■■. , •'■'■-■ . ' 

f\- 66-3286 


'^yT %-■' ; r' ■•-WOfF.OS^CC^DEp ;,;.:;,.:’.v'-./;V- 
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,';j; '^f 02 ^ ' 



t:^ 

■^n^'»„\i 



.fo'r 


*'ir#’‘^^' ^ 

f-Qtti^is- '^hi&-- mtQ 0 ^ "’vC ■- ^ 

'r&ii^&heA pxm &4 '"s^ ^ 

•akauld '&q 00 Apt*r^2PMPM''--ff^W- -MmoTtiP' : -y_ 


tiff 4uMd t^mun4- 

#/ 'Mbq* '. &d4i0mr'0s0^a\iiisf&yti4MklP'''3^i^'o7^^ 

' i& nUt^yu&P &f.. ishiAU -0X^,4 <5s;, -. '■■• ■. 

_m&2&4ur0a^ 0tr0u0iWt 
(m0 'B0r$aX0- XBX2 
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133 iJAK' 4 ' 1963 . 
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; Xisgai* itiaclie ^ iondoa ( 66-4^) 


. 30irWctdr>:M 





: :jamiaE^ 2 ,. 1963 


, DESfRt 


M 




Wig. ^ 

/,; •■ ^^--l-'-'^Yenow - ■' 'i ;" 

■ :, -l -. Mi’^^. Klefnkauf- 

•IV-. Liaison ■• 


^ ^ '- V /..* I 



Rjeiirlet 12/14/62. 

\ ’ Authority is gmhted for destraotioa of 100-0 

Material roiatlhg to posalhle participants in the 8th 
World Youth festival July.^Aug«stj 1^62* You Shoull- 
first carefully review this material to insure the 
.retentioii of any serial which, because of its unusual 
nature, migh'^bOr^f future use. .index cards, must also 
be retained*/ 




i - ’Foreign Liaison Unit (detaehed)^(:li 

IJPtmab (6)1^4/-^, ‘ ; : 

UOTL 0 |r YELLOW: Legat advises that about twenty voUinies of this 

material has accumulated in past eight, or nine months and his 
•Office has tao main .file which ' contains gonmlete lists of persons. 
.' Known to have participated, TO; conserve file space,' he requested 
; approval' for destruction of abpve material, Wormally^ this ’could 
' becdane for five years,. ; .Similarr- requests have ..been approved for 
Legats Bonn and .Baris.' .;l?he Files and’ Communications Division and 
- Internal Security Sect^ no- objection to. this procedure/ ' 


v7: 


not 





, . ' K o i - 'I ' r p I • ' 
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Trotter 
Toie. Room , 
Holmes . 
Gandy . 


MAIL ROOM m TELETYPE UNIT I ^ I' 








. , - ,..^t*-v. T.> >"■^^;^'-^feWWW^-^^ > 

•: ■ *,' y. ;;:;/v‘.Miide^theLspi^^ tbe' , Iiondon rOffipe 'jhas 

adquired^ appr6xlmatelyi?20 ■'7ol'!te|;>of ;:i;00-0‘ 

' '\* T A.’.’' MM. T ■.• : « T ' <v<»>^ T * 4 '^’>¥* V\T A - .^uKo ^ 


f v.f-=;^ H- - ; -a >a' ^ 


complete ai%ta : df (,tae - -^ IqiGwn. ‘‘tOilia'^e; par,t±.cipatedl 

n — .in— —II | I I 'r— - '■^. ' V' ^ -V' ■-/ 'r " ' ^ A -im'’iMBii^ii^jl_^ A A' ' ‘ V'“/''; . i*' ■ '"*V 

: ' . 'A!Ri .Bureau Ids requested ^'tdiapj)^pv^ 

de’strudl^oii - Jjhds' ;10p^p ;. 


toutri Pdstival' at this, 'tdme' rather; .than after; the nbrmal:;tiYe ‘ 
year :*5erdbd'ihasChiaipseai tthich ai>plde;s;it^^^^^ 

f i.h fts r • ' ^Tf ^thdrf ■ ahorbvdi‘:is.stera^ Mill • ferbatls^^fhelp ? the; 






2-5-’ Bureau. - 
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;;pTIOn 1|I^^ rQRM NO. 10 

UI^TED ‘WaTES government 

Memorandum 


Mr. Mohr 


J. J. .Gaspes 


date; 3/19/63 


Toison _ 
Belmont . 

Mohr 

Casper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 


subject: 




vir.. o/ OO Bb9w 

CO^’^ 

61 1 

kFud''' 'no dV 


W' IN r, .‘JL-i , 




3 ^,f SYNOPSIS 

By letter dated 3/4/63 SAC, Cincinnati, recommended certain 
A Administrative files be destroyed when three years old. Views were solicited 
from appropriate Seat of Government Divisions and Washington Field Office. 

All contacted favored adding general statement to Manual of Rules and Regulations 
r (MRR) providing that in the absence of specific instructions to the contrary, , 

Immaterial in any Administrative file not listed in the MRR for destruction may be ' 
^destroyed when three years old on an annual basis if of no value; however, the ^ 

Training Division felt that the files on arraignment, arrests, interviews including fv 

confessions and signed statements, and searches and seizures should be retained 
^ indefinitely. Files and Communications Division advised General Services N, 

I Administration and Archives provide for the destruction of Administrative material 
J within the agency, by the agency, when it has served its purpose. The Administrative ^ 
T Division requested Cincinnati be advised specifically concerning the maintenance 

of certain files, which is covered in the enclosed letter to Cincinnati. Divisions \S 
\l contacted had no objection to destruction of files listed by Cincinnati after three 

years if of no value except for those named above which Training Division felt ^ 

^^l^should be retained. ^ 

RECOMMENDATIONS: S 

I ^ 

y 1. That the enclosed revision be approved for the MRR providing for >;►; 

V destruction of material in Administrative files not listed in MRR for destruction !r^ 
I after three years on an annual basis if of no value except for the Administrative files o^’ 

1 i arraignrnent, arrests, interviews including instructions on confessions and signed 


statements, and^searches and seizures. 




2. That the enclosed letter to Cincinnati containing the views of the 
Administrativ^)ivisi^ concerning certain Administrative files be forwardedi 

SEC- 20 ^ y f 


ilnclosures (2) 
FMB:mp/smr 




^ '53 . 
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Memo J. J. Casper to Mr. Molir 
Re: Administrative - Filing System 


DETAILS 


By letter dated 3/4/ 63 SAC, Cincinnati, submitted a list of 
Administrative files maintained in his office and requested advice as to when 
these files could be destroyed. He recommended destruction after three years. 
He was advised by letter dated 3/8/63 that a study would be made of the matter 
and that he would be advised of the disposition of the files. 

SIpecific views were solicited from Washington Field Office, 
Administrative Division, Files and Communication Division, and Inspection 
Division as to adding the following general statement to .the Manual of Rules 
and Regulations: 


In the absence of specific instructions, any Administrative 
file not listed for destruction in this manual may be destroyed when three years 
old on an annual basis if of no value. 

The Washington Field Office thought that the general statement 
should specify that "material'in these files could be destroyed. ' 

The Inspection Division felt the words "and if authorized by the 
SAC" should be added to the above statement. 

The Administrative Division favored adoption of the proposed 
addition tothe Manual of Rules and Regulations but commented specifically 
"concerning certain files listed by the Cincinnati Office, These comments 
are set forth in the enclosed letter .to Cincinnati and for purpose of brevity wiU 
not be set forth in this memorandum. 

The Files and Communication Division advised that the General 
Services Administration and Archives provide for the destruction of Administrative 
material within the agency, by the agency, when it has served its purpose. The 
Records Brancheconsiders it good records management to destroy such material 
on a regularly scheduled basis. 

In addition to the above-named Seat of Government Divisions, the 
remaining Divisions, except for Identification Division and the Domestic Intelligence 
Division, were contacted to see if there was any objection to the destruction of 
any of the files listed in Cincinnati letter. The Identification Division and 
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Memo J. J. Casper to Mr. Mohr 
Re: Adininistrative - Filing System 


Domestic Intelligence Division were not contacted because there were no 
files listed of interested to those Divisions. The General Investigative Division, 
FBI Laboratory, Crime Records Division and the Special Investigative Division 
had no objection to destruction of these files when three years old. 

Due to the legal questions which may arise from time to time, 
the Training Division recommended that the following Administrative files be 
retained indefinitely: 

1. Arraignment 

2. Arrests 

3. Interviews including confessions and signed statements 

4. Searches and seizures. 

It is noted that a memorandum from Mr. H. C. Boswell to 
Mr. Clegg dated 11/28/49 (66-1934-6704), set forth a list of Administrative 
files that should be destroyed after three years or one year; however, no 
provision was made for the destruction of the files listed above because it 
was felt that the subject matter was such that the files should be retained 
permanently. 


The Training Division also felt that it was not necessary for 
the proposed manual revision to include the words "and if authorized by the SAC" 
as proposed by the Inspection Division because the general rule "if of no 
value" is sufficient; further we are placing the final determination on the SAC 
due to the fact that the destruction is on a permissive basis. If the SAC wants 
to retain certain files he may. 


3 . 


• • 
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Note attached concerning which Mrs. Buchanan would like my 
views. I think this should go elsewhere for the Aa fegmati - e - H stated below. 

First, it is Files Division which maintains liaison with the 
Archives on the pub4 e interpretation of Government laws and regulations 
concerning destruction of files. In other words, Assistant Director Tavel, 
or so it is my impression, is responsible for determining whether is is 
possible to destroy these files in three years. 


Second, if it is possible to destrpy them in three years, I think 
the decision on destroying those circled in red is not a question for the 
Legal Research Desk but one for 4fee administrative determination by the 
head of this division. The question is administrative, not legal. My own 
bias is against destruction. The instructions which we issue on the circled 
matters are, in our view, important ones and they are not automaticaKly 
outmoded in three years' time. The legal rules covered do not change 
that fast. I am greatly in favor of the Training Division giving rather 
complete instructions to Bureau Agents and offices and then making them 
retain those instructions and be charged with the responsibility for read- 
ing them and following them. We can't very well do that if they toss out 
our instructions at the end of fevery three years. 
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(1) Arraignment 

(2) Arrests 

: (3) 

: , (4) Searches and seizures 
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Based on memo .-J. J. Casper to Mr:. Mohr, 3/0/63, re: 
Admimstrative - Filing System: PMB:nill _ * .. 


H'." 


- 


Tolson 
Belmont t. 

I . Mohr 

I '- Casper L- 
] : Callahan . 
Conrad ^ 
DeLoUch , 

Evans 

Gale> I 


■oK' 




Rosen --1- 

Sullivan 

Tavel 

l^roUef- L_ 

, Tele.' Room , 
. Holmes - ' 
•Gandy - - ■ 


maiL room a .teletVpeT piT I I 



( 


3-13-63 


Mr. J. J. CasaeK^ 

(Attenti^^p-R^^ 5302) 

ADMINISTRATIVE - FILING SYSTEM 
CRIME RECORDS DIVISION 
RE CINCINNATI LETTER 3-4-63 


Crime Records sees no objections to 
the destruction of administrative files after 3 
years pertaining to matters pertinent to its 
responsibilities. It would appear the proposal 
by Cincinnati should be adopted. 



JgJJQLOSURE 


ii « 


RECOMMENDATION OF GENERAL INVESTIGATIVE DIVISION: 3/12/63 RJG 


The Training' Division has inquired as to whether the General 
Investigative Division would have any objection to the destruction by 
Cincinnati of administrative files after three years on subjects pertinent 
to this Division. 

The Civil Rights Section, the Accounting and Fraud Section, 
and the Criminal Section have reviewed the list of files and we would 
have no objection to the destruction of these files. It is noted, however, 
that included on the list were manuals and working guides. This Division 
would have no objection to the destruction of administrative files pertaining 
to manuals and working guide's provided the manuals and working guides 
themselves are retained. * 










ADDENDUM 


BY spy-r-TAL INVESTIGATIVE DIVISION JBE:paaK 3/14/63 


ADMINISTRATIVE FILES 
DESTRUCTION OF MATERIAL 

With reference to recommendation in Cincinnati letter 
to destroy material in certain administrative fries 
aftS tSefyeSI, the Special Investigative Division sees no 

iuggestion with regard to th® * 

Which pertain to matters under supervxsxon xn thxs Dxvxsxon. 


^ enclosure 


: 75 - 

■i-/. 


3/12/63 

Re attached routing slip requesting the 
Views of the Inspection Division on the disposition 
of certain Administrative files maintained by the 
Cincinnati Division and referred to in Cincinnati 
letter to the Bureau, 3/ 4/ 63. 

While the actual content of these files 
cannot be determined at SOG from the topical data 
furnished by SAC, Cincinnati, it appears in general 
that such files might be purged or destroyed on a 
selective basis when 3 years old, and that a general 
statement, as suggested, be placed in the Manual of 
Rules and Regulations. It is suggested, however, 
that such action be taken only upon the authority 
of the SAC. 

In view of the above, it is suggested that 
the following be added at the end of the proposed 
general statement:* if of no value and if authorized 
by the SAC. 
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In answer to your request of 3-11-63^ 
the Records Branch has no objection to 
the suggested wording set forth in the 
last paragraph, 

GBA and Archives provide for the 
destruction of Administrative material 
within the agency, by the agency, when 
it has served its purpose. The Records 
Branch favors this disposition on a 
regularly scheduled basis and considers 
it good Records management . 
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JThank ypu for your guggestioas coaPeraing the 
placement of the date of Isoue on the ca^edentials of employees 
and thf^ispooition o|.e|§eLfttesJo 

they iare Ij^e^yeara M Ifod maybe interested to lmd\y that ; 

the dates are now placed pn Special Agents* credentials as, 
they are replaced, the feasihillty of extending this practice 
tp coyer the badges and credential© of other employees anfe 
the proposal contained in ycHsr second suggestiPn are uaders 
consideration and I will let you know if tltey are adppt^V .b 




'■ Ypvir Intereatdh submitting.ihese ldeag-|p;me 
is indeed appreciated... 


IsMlKESi 





APR3-:1963. '•• 
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•COMM-FBI ., { •. . .b' . ' ' b" : ^ 

, 2 - Sac, Albuquerque 1 - Field personnel-file - ,. (EK 

. \ ‘ ^ ' , 1 Suggestion file ■; 

' 1 - Personnel file of Mr. I I r V ' ' ■ 


(ey- (Su^estions #8i2-'63?§ndr#^S#e3^^^ 

NOTE: #882-63 ref erred'to General Investigative Divi 

•. ' b. ; : ;; , 


,7 

n&iJ2%?§ndr#^S#63/^^ . 

#882-63 referrVd^o General Inyestigative Division for views 
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— AuriSLjL;),^ #883-63 Proposed that date when made" be placed bn credentials 
Up of enmloyees. This date is now put oh Special Agents’ credentials as they are 

M AY however, the Administrative Division is asked to comment A 

*1'“’ on the l^sibility of ^tending the practice to other baches and credentials of / J 

“• ^Ih^fQ^^gTELETYPE UNIT LII, *.-'7 
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^mplbyee Suggestion 
FD-^^vCFilS^a-*! r^ 9 ) 

<■ M *«-> -U 




From: (Suqqester's name) 


Director, FBI 


Date 


3-26-63 


Division of Assignment 


ALBUQUERQUE 

blC 


SUGGESTION \/ 

It is suggested that tfa^ ^lassificati ons__S2,(Theft ,embe7.zlemen t . 
^ r obb ery , illeg al ,aQsjs,g,s.s.i of jiejs JmcAiojxJ) 

"pxaiieftyTr^iid 76 ( Gcim.e.-J0Jti==*S3xe.iaM be added 

to the list of files to be destroyed when five years old on 
unknown subject cases. 

o 

J^esrA'J e,rto'<' oF 


% 

Current practice or rule (Include manual citation ’as well as facts) 

Manual of Rules & regulations, , part II, section 3, page 13a Permits 
anr,v office to destroy files in unsubject caes in classifications 
— 1 - 5, 46 - , - and -87 when fiv e— ye a r s- o l d 

Advantages of suggestion and annual savings {include basis for estimate) 

It ap]^,rs that files in classifications 52 and 70. would be T 

of no vp.ue after five years old in unknovm subject cases. If ^ 

thes’e files were destroj’-ed it would save filing space which is » ^ ^ 


a big p5*6bleij^iin all field offices 


- 

. ' b6 


Disadvantages of suggestion 

Rone 




(The use by the United States of my suggestion shali not form the basis of a further claim- of any nature by me, my heirs, or 
assigns upon the United States. I understand that ! will be considered for any justified award only If my suggestion is adopted 
within two years after submission.) 1 

KiMr. njui.. n3m.o [Chief -Clerk 


Recommendations and comments of Division Head 


has a 


appears 


Signature and Title of Suggester 

lis employee's suggi 


Why, class! 
with other 
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L. E. SHOR^ 


date: 3-29-63 


Mohr ■ 
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DeLoach 
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Trotter 

Tele. Room 
Holmes 

Gandy 


ALIEN PASSENGERS 
Bufile 65-9873 _ 
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• -- K 

.eo.s 

It is requested that the appropriate substantive supervxsor 

memorandum. The memorandum should be returned to the oorrei 
of the Records Branch, Room 6309 IB. 

’ RECOMMENDATION : 

For referral to the appropriate substantive dxvxsxon. 








\ 


m 








^ NOT 

X02-^PE S 


' — TTTpmss 


APR S’ m$ 


67 APR 8 -1963 



ornoNAi roKM ho. io 


UNITED STATES GOVERNl 




Toison _ 
Belmont . 
Mohf . 

, jasper . 



TO 


/ 


FROM 


MR. CALLAHAN 

C. L. ROGE^S^/V 


DATE 


: March 13, "tn' 

/ i suiiiJit 


subject: 


ADMINISTRATIVE DIVISION MATERIAI 
STORED ON SEVENTH FLOOR 
IDENTIFICATION BUILDING. 



^ole. Room . 



I 

^ ^A / ^ ||J 

On March 12, 1963, I looked over the material we have~^ore3r'aF“ffil^ I 
Identification Building and recommend the follomng be removed from the storage \ 
file and destroyed at this time. 


1 . 

1 hand for only the past three fiscal years and in line with this those for 


Administrative Reports; - These are on hand beginning with the 
1959. We have been following a policy of keeping the reports 


^ fiscal year 
'(Dn hand for 

July 1958 through June 1959 are recommended for disposal 


2. Miscellaneous Circulars (Cabinet 47): - These consist of such 
items as Federal Personnel Manual System circulars; Civil Service Commission 
Yif- circulars and miscellaneous CSC booklets and bulletins. Some, of these are 
jj^^^^^^dated in 1959; others in 1960 and 1961. All were made available to the appropriate 
desks at time of receipt. It is suggested those items dated in 1959 and 1960 
be destroyed. 


S 


3. Sundry Department of Justice Memos and Orders dated in 1957 
(Cabinet 80): - These were all made available to the appropriate desks at time 
of receipt. Those from 1958 on are still on hand in the Administrative Review 
^^Uc^.c^'vUnit. This should be adequate retention and accordingly it is suggested that the 
batch dated in 1957 be destroyed now. 


i 


'A 

I <*>«• 


4. Congressional Record: - We have been keeping these on hand for 

J ' the past two calendar years. In keeping with this, it is recommended^^t 
^'^'^'■^“’^those for the calendar year 1960 be destroyed. A 

5. Federal Register: - As with the Congression^^^(pir^ weijhave 

v" been retaining only those pertaining to the last two calend^ years.*^ Accordingly, 
is recommended that those for the calendar year 1960 be_dastrJDyed. 


6. Outgoing Requisitions (Cabinet 3): - Bound folders covering out- 
y<^ jl'''*‘'''going requisitions for scattered months in 1950 and 1951 are on hand. These 
have no value after this long period of time and it is recommended they be 
destroyed. ( Files ^and Communications Division shouM note th at . cQP i.e&J3f 





.-....--xx il’- 

■> (7) t M^^rant, Room 6315 IB (sent direct) 

■ 5 3 i Sir. C. Q. Smith (sent direct) j. 

1 - Mr. W. C. Jackson (sent direct) 
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Memo Rogers to Callahan 
Re: Administrative Division Material 
Stored on Seventh Floor 
Identification Building 

Bills of Lading for a number of years are in the same cabinet and these Bills 
of Lading should not be destroyed at this time. ) 

ACTION: 

Should you agree, arrangements will be made with the Files and 
Communications Division for the removal and destruction of the above material. 
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Memorandvm 
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subject! 


Mr. Mohr 


DATE! 12 - 5-62 


J. J. Casper^^i^ h } 

DESTRUCTION OF /INTERVIEW NOTES AND RECORDS 
JENCKS ACT 


Tolson — . 
Belmont .. 

Mohr - 

Casper A 
Callahan . 
Conrad ^ 
DoLoad>< 
Evaij^J:^ 


navel J 

Trotter 

Tele. Room . 
Holmes - ■ 
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On Monday, 12/3/62, the Supreme Court granted certiorari ; a 
, in the Boston bank robbery case of Campbell v. U. S. We do not know how 
soon they will hear and decide the case but the interval could easily_ run*''*^ > 

until next June. /j? 

Granting of certiorari in this case brings up again the j j 

“ ; recurring question of whether the Bureau's policy should be that all ! Os 

investigative notes are to be kept for possible production in court under f ^ 

the Jencks Act or whether it is permissible to destroy the notes after ' 
their substance has been dictated into- a memorandum, as is currently * 
the case with notes covering witness interviews. The Department hopes 
: that in the Campbell case the Supreme Court will give a final answer to the , 'n 

question of whether we are required to keep all investigative notes, ! * j 

including those on interviews with potential witnesses. ^ 

Pursuant to the Director's .instructions, Mr. Rosen, .<•/” 

>^'SA Dwight'J. Dalbey of the Legal Research Desk, and I discussed4his-. ^ 

problem with staff members of the Criminal Division of the Department ^4 . S 

on 10/23/62. They recommended at that time that we take no actiomon a X-'’ k 

-^jpossible change in policy until it was learned whether the Supreme Court 

Q I would grant certiorari in the Campbell case. We asked the Department at g 

ht: ^jibat time whether it might not be a good idea to give us some Departmental g 

^ >-;jreaffirmation of our present policy of destroying the notes on witness interviews o. 

i ^ Rafter the memorandum has been prepared, so that if the policy comes into 

; o question in any future cases we would have evidence that the notes were destroyed 

i ^ in good faith and not as an attempt to evade production to the defense under 

; >the Jencks Act. Mr. Foley again said to wait until we know whether the 

I c|jSuprem6 Gou:pt grants certiorari in the Campbell case. He added, however, 

: E should' the court grant certiorari (which it now has done) there might; ' 

J cr: H-be an interval 6f'/';Six months before we get a decision in the case and, 

1 uj ■ 

Mr? Belmont LV 

1-Mr. Evans ' HOT R-ROORDED ' ^ 
l-Mr. i(Ro%nW^y 17S JAN J.4 1963 _ .n ‘ 




l-Mr. mofe^Pi 
,1-Mr. ^llivan 
f^pJD:pab^pAX~- 


' " S iji 

HOT R-ROORDED 
W JAN^.^4 1963 . ^ 

JAN 14 1963 
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Memo J. J. Casper to Mr., Mohr : 

Re: Destruction of Interview Notes and Records * 

Jencks Act 

in view of that fact we could meet again after the grant of certiorari and 
consider the advisability of the Department giving the Bureau some statement 
on policy to be followed in keeping or destroying notes.’ 

My memorandum of 10/23/62, to you pointed out the results 
of this conference and recommended that we again bring this matter to the 
Director’s attention after the Supreme Court has granted or denied certiorari 
in the Campbell case. That recommendation was approved. Now that the • 
Supreme Court has granted certiorari, the Director may wish us to confer 
again with the Department to see if they will issue some instructions to us 
concerning the retention or destruction of notes, which we may follow until 

we hear further from the Supreme Court in the Campbell case. 

* ’ * 

RECOMMENDATION: j 

J ‘ ! 

, That Mr. Rosen, SA Dalbey and myself again raise this ; 
question to the Criminal Division of the Department. 

/ 

^ ' ' 

- ^ ■ I 
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-OrnONAl fO*M NO. 10, 


STATES GOVERN^NT 

'Memorandim 


4 X^lcon «. 


Mr. Belmont 


A. 


date: 12/17/62 


wi 


subject: 


^ESTRUCTEON OF,fo NTERWEW"^^ 

AND RECORI^T^NCKS ACT W 


Ccspor 

Callahan — 

y ft^oach -J 



Gale - ■ 
[>t*Ri«!'bn 
I Sullivan — . 

^ Tavel 

Trotter 

Tele. Room 
Holmes 


Ass\n® 


fttv- i\bovr» 


' • I called Mr. William E. Foley of the CrimiMfiKiasion concerning 
oiir previous discussion in which mention was made of the Campbell v. U. S. 
case and indicated to him that on Monday, 12/3/62, the Supreme Court granted 
certiorari in the Boston bank robbery case and that we didn't Einow how soon 
“they would hear the case and decide but in the interim there could easily be a 
'lapse -of six months, at least. . . ' ■ 

'.t Reference is made to Mr. Casper’s memorandum of 12/5/62 to 
Mr. Mohr reviewing the previous meeting with representatives - of the Criminal 
Division in Mr. Foley's officer. “ iJj 

'ZS ■ ' “ ' 

In view of the granting of certiorari by the Supreme Court in this 

case and inasmuch as the Department indicated that no action or possible 
change in policy should be considered until it was learned whether the Supreme 
Court would grant certiorari in the Campbell case, the question was again 
raised with Mr. Foley and the need for rediscussion of the matter was pointed 
out.. 


It was indicated to him that in any rediscussion of the matter, the 
question would necessarily be directed to whether it might not be a good idea 
for the Department to give us some reaffirmation of our present policy of 
destroying 'the notes on witness interviews after the memorandum has been 
prepared. ; It was indicated’ that this might be necessary or desirable if the 
policy comes into question in any future cases before the Supreme Court 
hearing is had so that if the question comes up in any future cases, we would 
have evidence that the notes were destroyed in good faith and not as an . > . 

attempt to evade production to the defense under the Jenchs Act. 

‘ ' < ’ '.'NOT R^iiCOJlDED 

, ' • . " ” ■’ " ; jyg jan 'M^1963 

f'o Mr. Foley stated he wanted to discuss this matter immediately. 

with A^iptant Attorney General Jack Miller and the Legal C^unpel in order,-. . 
to see what position might be "'taken. He said he felt the Departihent's position 


. 1 - Mr. Casper 1 - L 

1 - Mr. Evans ’ h » ' " 

, l-Mr. MohP.-A jAM-jg-igBS 

1 - Mr. Sullivhi^^*^ 

ARnnpd (10) 


1 - Mr. Dalbey 
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ORIGINAL FILE© IN 



; Memo to Mr. Belmont from A. Rosen 


was sound and that the Bureau procedure presently being followed therefore 
was necessarily sound; however, he would be in touch with me soon with 
reference to whether any interim reaffirmation is either desirable or 
necessary. 

RECOMMENDATION: 

That this matter be closely followed and that it be resolved within' 
a reasonable time. A copy of this memorandum is being furnished to 
Mr. Casper and Mr. Dalbey as they participated in the previous discussion 
of this matter with Departmental representatives. 
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date: 1/ 8/ 63 


subject: 


AND records; MENCKSACT 
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I checked with Mr. William E. Foley in the Criminal Division on 
January 7, 1963, concerning our previous discussion, as reflected in my 
memorandum of December 17, 1962, concerning the ^preme Court granting 
of certiorari in the Campbell v. U. S. case. It is recalled this case relates 
to the question of destruction of interview notes and records. 


Mr. Foley stated he had discussed this matter with representatives 
of the Criminal Division and it was their view that the Department's position 
was entirely .proper at this time and that no further action should be taken 
pending'the outcome of the Supreme Court decision. The discussion was 
dihecl^ed toward the question of whether it would be a good idea for the Depart- 
ment jto.give us some reaffirmation of our present policy in destroyin'g"notes 
oh witness interviews after the memorandum has been prepared,' Mr;- Foley 
stated he hadl'dis cussed this matter with Assistant Attorney General Jack 
Miller. and Miiller and representatives of the Criminal Division definitely felt 
there was no 'heed, for any further action on the part of the Department. 

The position of the Department, therefore, is that the Campbell v. 
U. S. case is presently before the Supreme Court and until a decision is 
reached by the Supreme Court, there is no need for any reaffirmation of our 
present policy of 'destroying notes on witness interviews after a memorandum 
has been prepared. This is not necessary nor does the Department feel any^ 
purpose would be served in reaffirming its CONTAINED 

ACTION TO BE TAKEN: HFREIH IS U^'^CLASSinED ^ 


T TO BE TAKEN : HtRaillSUNCLASSlFe^^^ 

~ ■ 

That the docket of the Supreme CourtH5e loliowed in order that any 


action taken be immediately reviewed. If the Supreme Court action on certiorari 
in the Campbell v. U. S. case requires further interpretation by the Department 
of Justice, this will be immediately sought and appropriate instructions issued 
to'the field. If the Supremd,,NCourt does not change the present view of the Depart- 
ment of iJustice, appropriate instructions should, nevertheless, be issued to 

1 - Mr. Casper , '' 1 - Mr. Mohr ' NOT 

1 - Mr. Erans 1 - Mr. Sulliv^W JW 


AR:mi^(fo) 

2 JA:ir/iss 3 


1 - Mr. Dalbey 


JAN 14 19S3 


«M(af<9mCCtS 




ORIGINAL FILED M ^ /6 0. Jl 



Ol^lOKAl* roitM HO, 10 


UNITED STATES GOVERNM)|| 
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“VOLUNTARY NONREPATRIATES 
^TREASOF'/)" " " dO 


Tolson 

Belmont 

Mohr __ 

Casper 

Callahan 

Conrad 

DeLoach _ 

Evans 

Gale 

Rosen 

Sullivan 
^Tavel ^ 

* Trotter 

Tolo. Room . 

Holmes 

Gandy ■ ,, 






Memorandum from Baumgardner to Belmont dated 4-9-56 
related that Army had furnished to us copies of its results of 
investigations relating to t\venty-one former prisoners of war 
who refused repatriation and elected to remain with the Chinese 
communists following the Korean conflict. This material is 
currently stored in sixteen boxes as a bulky enclosure to serial 38 
of Bureau file 100-408965, , 

Tlie retention of this material by the Bureau was 
necessary in view of our then pending treason investigatioiB of 
these twenty-one individuals. Since that time, one of the subjects 
died in China and ten have returned to the United States, The, 
Department has declined prosecution on these subjects. The remaining 
ten subjects are still outside of the United States, and the 
Department is withholding its prosecutive opinion concerning them 
until they return to this country. Since tne material we are 
retaining is a duplicate of original material held by Army and a 
copy of the material has in each instance been furnished to the 
Department, the retention of this material by the Bureau relating, 
to eleven subjects on whom prosecution has been declined is no 
longer necessary or desirable. 


1, It is recommended that the material held as a 
bulky enclosure relating to the following subjects be destroyed. 






: — ; ..1 y 


1 - Mr, Baumgardner^ . 
1 - Mr, Simpson 
100-408965: -i 









JAN 1 29 1963 




JAN 29 Vj 63 
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Memorandum to Mr* Sullivan 
RE: FORf.jER KOREAN PRISONERS OF WAR’ 

VOLUrriARY NONREPATRIATES 
TREASON 
100-408965 


2» It is recommended that the material relating to 
the following subjects be retainedo 


b6 

blC 


This memorandum should be routed to the Files and 
Communications Division for handliiig and destruction of 
the specified material. 



- 2 - 





"1 




In Reply, Phase Bsjer to 
'FOeNo. 


’Vr^ 

UNITJP states department of ji^ice 

FEDERAL BUREAU OF INVESTIGATION 

January 21, I 963 Washington 25, 6. c. 


MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS 

(a) purge of obsolete INDMING AND EXTRA COPIES FJWM THE BUREAU'S 
INVESTIGATIVE PILES — You are reminded, as set forth in the 
Supervisors' Manual, page 12C, items 24 and 26, to be alert in 
reviewing files for obsolete indexing and/or excessive copies, 
referring such matters to the Correlation Unit of the Records 
Branch, Room 6309 IB, Extension 2115, handling. 


The Records Branch in its day-to-day operations is 
making every effort to identify and to eliminate obsolete indexing 
from the general Indices, which now contain over 48, ( y 0,00 0 cards. 
Similarly, unnecessary copy material is being systematically 
removed, where possible, from our 5^000,000 investigative files 
in order to reduce their bulkiness and facilitate handling and 
reviewing. 

The cooperation of all officials, agent supervisors, 
and clerical file review employees will materially assist this 
program. 



Very truly yours, 

John Edgar Hoover 

“L - 3 
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PO-2S'2 (Rev. 9-U-59) 

• , .V. » • 




From: (Suggesler's name) 


Director, FBI 


SUGGESTION 


1/22/63 


Division of Assignment 

FILES 85 COMItIUNICATIONS 


Destroy mail from the field advising article or weapon previously 
listed in the NSP Index has been recovered and recommending deletion 
from the indexe Indicate destruction of card by black pencil purge 
check over listed article or weapon, and a notation ’’Destroyed per • 
letter from name of field office and date” on mail already in file 
which requested listing, (See sample attached). 


Current practice or rule (Include manual citation as well as facts) Mail from the field requesting 

check be made in NSP Index is returned to the field stamped ”No record 
NSP File” if search is negative. (See second page) 


Advantages of suggestion and annual savings (Include basis for estimate) ” ^ 

Saves space in file and time in filing of second piece of 


mail. 







(The use by the United States of my suggestion shall not form the basis of a further claim of any-iaSiure by^n^e, my he'irs, or 


assigns upon the United States. I understand that 1 will be considered 
within two years after^ submission.) 


8 adopted 


QMr. 13 Mrs. 


lecommendations and comments of Division Head 



Favorable 
OGM:erh tZ 


rcri'ii 

z, V 1. 


(See comments page two ) 

SignaTu/e and Vi/le X.C? ~ 













4 


• • 

If search is negative but mail requests weapon or article he 
listed in the N3P Indexj the original of the incoming is placed 
on record f the weapon or article indexed^ and a copy of the 
incoming is returned to the field stamped *‘No record N3P File”* 
When at a later date incoming field office correspondence 
advises weapon or article has been recovered and requests it 
be deleted from the MSP Index, Consolidation Unit removes and 
destroys the index card, pulls the file and indicates destruc- 
tion of card by purge mark over the red X and makes a notation 
"Card removed and destroyed see serial number*” Second piece ' , 
of correspondence is then filed* (Sample attached) . . ' 


Suggestion by \ | 

Files & Communications Division 

Comments : 


1-24-63 


From a Records Branch standpoint this suggestion has 
merit as certain items of mail with no listing value would he 
systematically purged from our files* This is highly desirable 
in order to conserve valuable space in our Filing Unit* 


The General Investigative -Division, who must supervise 
these cases, s hould ha ve an opportunity to submit their views 
regarding Mrs , | idea, thus, the recommendation instant 

suggestion be referred to them for consideration* 


RE COMMENDA TIONS : 

1* Instant suggestion be referred to the Training 
Division for their attention and appropriate action.'’ 


2* The General Investigative Division review this 
suggestion and submit their recommendations , ‘ 


?-■ 


be 

b7C 


2 
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UNITED STATES GOVEKivM^T 

Memorandum 



% 


FROM 


subject: 

o 


MR. TAVEL 


L. E. SHO 



date: 1-31-63 



Tolson .i— 
Bolmont . 
Mohf 

Casper 

Callahan . 
Conrad . 
DoLoach , 
Evans . 
Gole 
Rosen - - 

^lllvan 
Tavel 


] Trotter 

Tele. Room — J 

Holmes 
Gandy . 


DE-INDEXING OF BUREAU FILES 44-1 THROUGH 44-56 
CAPTIONED I-iLJJ KLUX KLAN 


Bureau files d4-l through 44-56 relate primaflly to 
K)(u Klux Klaii activities prior to 1925. These files occupy five 
cabinet drawers of space and have a considerable amount of indexing. 
The names indexed usually consist of the double initial with a 
surname and have little or no information to identify the individual 
indexed. Of this series of files, Bureau files 44-25 and 44-16 have 
been de-indexed because of the lack of identifying information and 
the age of material involved. Inasmuch as the remainder of this 
series of 44 files contain information of questionable value 
currently, it is proposed that names indexed in files other than 
44-25 and 44-16 be de-indexed. 

There is some correspondence that has been placed in 
these files within recent yeai-s. Therefore as a standard for 
liii:r«:ing the names to be de-indexed, it is recommended that only 
tho;-:e names indexed prior to 1930 be de-index^^ ^ 


kd 





RECv.JvlENDATION: 




'm FEB 19 1963 


It is recommended that this memorandum be referred to 
Special Investigative Division and the Gqijg^lw^nves^l'^ative 
Div'ision to determine if those divisions have any objections to 
the de-indexing as proposed. 


'A. 


I 



" I 

i.ij.>i^:’5DUM -Special investigative BTv-$ffi/t)] 



'1 1 T£S 



OECrbjp 



2/4/63 


The Special Investigative Division concurs that those names 
ii-uiixed prior to 1930 shou^l-dnbe de-indexed. 


AD:'*vNDmi - general investigative division 


r>y' 


V _ X./ ^ 




V- 


FHF : pab 2/13/63 


The General Investigative Division concurs/ that those 
inde-’3d in these files prior to 1930 ^hould be de- indexed. 

.. I-' 

x}' , Up 

oetEB^.1963 


names 


# 


% 


February 7, 1963 


PERS'CNAL 




ars j I -111 

•.Washington, D. C. ^' 

Dsar Mrs. \ g 

Reference is made to your suggestion about 
fe;-.;a'dUsig mall from the field concerning the recovery of items 
liLtod in the National Stolon Property Fils. It is a pleasure 
to advise you that your proposal has been adopted vdth the 
. provision that it apply to communications dealing solely with 
cancellations. The necessary action is being taken to place 
it irdG effect. 


rn ^ 
CD 


) , 


Em 


Token — 
Bc-'rr.ont _ 
Mohr 

Casper — 
Colkhan , 

Conrad 

DoLoGch , 

Galo 

Boson — 
Sullivan .. 


riy attention. 


jo’'< 


I want to tirank you for bringing this matter to 


Sincerely yours, 
Roovef" 



1 - Mr. Tavel 

■. - Personnel file of Mrs 

>-JER:pab./jc'./^- 

0 (5) (Suggestion #621-63) 
— NOTE: Based on r 


Mrs= 



/SJ" 

I 



Q0P1 


► I *. ” ' 

, vV 





Files and Communications Divis.ion.,d;<r.C)7‘ 

) ’ -ly 


Tel^ Room 

Holmes 

Gandy 

57 FEB 


t 6 

,D .1^'' 


V ' 0 !'"< : 
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UNITED STATES GOVE^||^E^ 

Memorandum 


FROM 


J. J. Casper 


Mr. Mohr date: 2/7/63 iKirn 

^ all information contained 

J. J. Casper^/>^ HEREIN , IS UNCLASSlrkp | 

RECORDS BRANCH ' b7c 

SUG GESTION #621-63 SUB MITTED BY ' ^ . 

MRS . I FILES AND COMMUNICATIONS DIVISION 


Tolson 

Belmont 
Mohr ■ - 

Casper 

Csllchan 

Conrad 

DeLoach 

Evens ___ 

Gale 

Rosen ---- 
Sullivan — 

Tavel 

Trotter ■ — 
Tele. Room . 
Holmes - - ■ 

tfej^dy 


subject; records BRANCH 


Desi^iLel r«m «2» F B>u-v'eau- ^ 

SUGGESTION : To destroy mail from field advising that an article or weapon previously / 
listed in the National Stolen Property File (NSPF) has been recovered an^ 
recommending deletion from the index. Indicate destruction of the card by black pencilA 
"purge” check over listed article or weapon and place notation "Destroyed per letter 
from (Field Office) on (date), " on serial already in file which requested listing. » 

PRESENT PROCEDURE: At present, the communication requesting an item be placed 

in NSPF, and the one advising -of its recovery and requesting 
deletion from the index, are both filed. 

ADVANTAGE: Saving of filing space. . 

Ua' 

OBSERVATIONS: Files and Communications Division favored adoption of the idea p 

because it would permit a systematic purge from files of mail with no ^ 
listing value. They requested views of General Investigative Division be obtained. g 

r General Investigative Division had no objection to the procedure provided 

the communications dealt solely with cancellation of the "stop" in the NSPF and no other 
matter such as the fact that a Theft of Government Property case was being closed and 
the reasons therefor. 

Training Division agrees that in the absence of any pertinent data other 
than request for removal of item from NSPF, retention of such communications is 
unnecessary and they should be destroyed in the manner described. Further, in these 
instances it should not be necessary for the field to prepare abstracts with these letters. 
The Piles and Communications Division agrees. ’ 


Enclosure 

1 - Mr. Tavel- 
1 - (66-3286) 
'';^'^ER:pabf.,'' L 
■J (4). 




\ U - 3 Ag ( i - 

NOT BFCORDED 
176 FEB 13 1963 






RECOMMENDATIONS PAGE TWO 



Fte IQ 1963 


^ 1^963 
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Memo J. J. Casper to Mr. Mohr 
Re: Suggestion #621-63 


RECOMMENDATIONS: 


1. That the suggestion be adopted with the proviso that it apply only to 
letters dealing solely with removal of items from NSPF, and this memorandum serve 
as authority for Files and Communications Division to place the procedure into effect. 



2. That the' Manuals Desk, Training Division make the necessary 

changes concerning the preparation of abstracts in these cases. 


3. On approval, that the enclosed letter be directed to Mrs. 
Receipt of the suggestion was acknowledged by prior letter. 




i' 

/ X/ 







!-7 

r 
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VIEWS OF GENERAL INVESTIGATIVE DIVISION ON SUGGESTION #621-63. 
AmEmmi by GESERAL investigative division? JPJM;imc 1/29/63 


Suggestion is that Records Branch be authorized to 
destroy rather than file an incoming communication which 
advises of recovery of an item, previously listed in the 
Rational Stolen Property File (RSPP)^, and, which cancels the 
"stop” on that item in the RSPF. 

Once the RSPP "stop’* has been canceled and the 
"stop" card destroyed this Division would have no further 
interest. There would be no objection to the suggested 
handling by the Records Branch, 

The above would not' apply, of course, where the 
communication canceling the "stop" also contained information 
which would otherr^ise go into file, for example the fact 
that a Theft of Government Property case was being closed 
and the reasons therefor. 



- 2a 
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UNITED STATES GOVERN^NT 


m., TAVEL 


FROM : ' L. E. SHOR^ 


subject: ■' PRESS INTELLIGENCE 

Bufile 66~4910 


date: 4-2-63 




Tolson ■ 
Belmont 

Mohr 

Casper 

Collahan _ 
Conrad 
DeLoach „ 

Evans - 

Gale ...I 
Hosen „ , - 
Sullivan 

Tavcl 

Trotter 
Tolc. Room , 
Holmefi 
Gandy , , ■■ 











This file consists mainly of copies of Press Intelligence / 
Bulletins to which the Bureau subscribed in 1935 and requires a 
full cabinet drav/er of filing space. There is little or no indexing 
of the bulletins and the last one filed is dated in 1942. In an 
effort to reclaim cabinet space it is suggested that these bulletins 
be deindexed and destroyed except where the Director or other Bureau 
offic5.als have indicated a particular interest in the contents. As 
examples, see serials 230X, 230X1, and 230X2. 

It is requested that the appropriate substantive supervisor ^ 
reviev/ this file to determine if any reason exists for retention of ^ 
the described public source material, A notation advising of the ^ 

decision reached may be placed on this memorandum. The memorandum 
should be returned to the Correlation Unit of the Records Branch, 

Room 6309 IB. 

RECOMMENDATION ; ‘ ' | 

For referral to the appropriate substantive division. ' 


IU?S : iam -«• 
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128 APR 10 <963 
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^ orri^MAi. roRM ho. lo 

UNITED STAGES GOVEiSSeNT 


/■'"'^^roison _ 
i Belmont . 

Mohr 


TO : Mr. DeLoach 


FROM _ : M, A-nJone-i 


date; 


Caspor 

Callahan . 

D<n]<oach . 
^ Evans ^ 


4-3-63, • « 

JSL: 


W03^ 


Trotter ■ 
Tele. Room . 
Kolmcc 
Gand/ , — — 


aJ 


subject; suggested HANDLING OF PHOTOGRAPHS Y' ' \ 

' TAKE^N CONI^CTION WITH INVESKGATIONS 

o-f- Bureau. i 

In connection with a recent pTojecTwBirein’''^^^ assfsti^ ”Uo So . 
News and World Report” in the preparation of an article relating to bank robberies, ' 
we were asked for copies of photographs taken -during a bank robbery by a concealed i 
camera. We called the file on, this particular case only to discover that the desiredfl ' 
film had been destroyed since all prosecutive action had been completed. Fortui^tay,| 
the file revealed portions of the film had been released to both Associated Pregs^^^ [ 
United Press International and we were able to refer ”U. S« News and World Repoft” ; 
to these news services to obtain.the desired pictures. The film in question had ! 

I been g ^feuUw exhi bitgand was destroyed in accordance with the procedure wherein 
such eSiibits ar^^ reviewed to determine if their retention is still ' f 

warranted. It is suggest^"this prcDcedure be revised so that exhibits involving 
j)hoto.grja .pJis ._tak en in conn ecti^mfhyihy est'iga^ons be referred tbjthis Divi sion jar iO]\ tI 
Jo destruction . In tHT’wf we can- m retention of investigative photographs which | 
would be of v^ue to illustrate^ articles ’^id^other material we furnish to various ^ 
news m edia. Uc4-fo{Q of^ \ LM <2 • A 


, It is also suggested that other Divisions be instructed tp,.route to 
this Division on a continuing basis anjTn^ taken in connection with 

investigations which might be of value from a public relations standpoint. Through . ' 
this procedure we will be able to compile a current listing of various photographs 
regarding different types of cases so they can be readily located when needed to 
illustrate material we furnish to news media. Such a compilation of photographs 
would also be of benefit in connection with various training programs conducted 
by the Bureau. Routine photographs such as mug shots, of course, shoi:^ni^ 
be sent to this Division for review. § 

RECOMMENDAHONS: ' ' 

1. That bulky exhibits containin g„Photog raphs (i|icluding movie ■ ^ 
film) being considered for destruction be referred toUns* Division for review. C, 

. - ,‘l/3 , / 

1 - Mr. DeLoach 1 

1 - Mr. Rosen" M \ ‘ ^ non/ 

1 - Mr. Evans nCQP\ti\$ ^ 1 ^ 13^953 

1 - Mr. Belmont •Iv.nUv ' continued, ne^ag;e) fy 


Mr. DeLoach 

Mr. Eosen' |\LL\W0RMA 
Mr. Evans uFQFUilS 

Mr. Belmont VltKu^^ 


%0#f1\\NED 


1 - Mr. Evans , 
1 - Mr. Belmont ! 
1 - Mr. Casper 
1 - Mr. Sullivan 
DWBrear^ 






APR 15 1963 




r-:) 





M. A. Jones to DeLoach 

Re: SUGGESTED HANDLING OF PHOTOGRAPHS 

TAKEN IN CONNECTION WITH INVESTIGATIONS 


2. That other Divisions he instructed to route to this Division 
investigative photographs which might, be of value from a public relations 
standpoint. 

■ .1 ^ 
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UNITED STATES GOVERNl^IT 


OfTIOWAt #0«M NO* \0 ^ ' V f ^ 

UNITED STATES GOVERNljj^IT 

Memorandum 

•r*r\ * MR - ' 


: MR. TAVEL 


FROM L.‘ E. SHO 


date:’ 4-23-03 


Tolson 

Bolmont 

Mohr 

Casper ■ 

Callahan 

Conrad __ 
DcLoach 

Evans 

Gale — 

Rosen , . . 

Sullivan 
Tovol — .i . I 
Trotter . 
Tole. Room 
Holmes 


subject; rehabilitation PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 62-58394 

OFFICE OF EMERGENCY MANAGEMENT 
916 SERIALS, • LAST MAIL DATED 1947. 


' / ^ 

47. • C€i^ ’ 


o~f 




/’ The attached file has been called to our attention . 

personnel of the Consolidation Unit. The following type of 

J ;erial is outdated and there appears to be no reason for . 

I continued retention: > ' , 

r ll Memos re investigations of employees of Office 
of Production Management, copies of which, went 
files on the individuals listed, .(see serials 346 thru 
. 375 for examples),, , 

2. Lists of names of applications for positions' in 
j 1-’ ' National Defense Agencies, (see serials 432 thru 435 
^ <>01 . for examples). 

bM ^ '■ ' ' ■■■ ' ' ' 

/d, 3, - Copies of forms re name checks made on employees 

of Office for Emergency Management, information taken 
^ from Bureau files. (see serials 814, 816 foi* examples). , ^ 

It is requested that the appropriate substantive supervisor , 
‘“^^e^ew the above listed file to determine if any reason ® 2 cxsts 
which would preclude destruction, A notation advising of the 
decision reached may be placed on this memorandum^and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


Mg: Imb - ; 
V (3) * 

Enclosure 


For referral, to the appropriate substantive division. 

. : , U- 

^ I i5?"BECORDER 4.!^ 

. mAPi^63 ■■ 

1 U -r~ Mi 


;i4',Af?Pt2'6.1863 


3 

APR 25 I ' . ' 


OPItONAl tOtilA HO . 10 ■ ' ,4 

UNITED STATES GOVERj||fe^ 

Memorandum 


ry^tr^ • 


subject: 


MR. TAVEL 


L. E, SHOE 


date: 4-5-63 


DESTRUCTION OP ADMINISTRATIVE-T3fPE FILES (/ 

66 CLASSIFICATION 


Tolfion 

Belmont 

Mohr 

Casper 

CoHohan . 
Conrod 

DeLoach ‘ 

Evans 

Galo 

Rosen 

Sullivan . 

Tavol 

Trotter 

Tolo* Room . 

Mandy 


The 66 classification contains a number of files which ^ 
were opened each year to contain data furnished in an annual report 
to the Attorney General, The general file contains that data placed 
in the annual report. Each general file has separate subfiles for \ 
each Seat of Govei*nment division which furnished interesting case * 
data for inclusion in the annual report. 0 

■cj 

Since the data appearing in’ the subfiles duplicates 
information appearing in case files and is also included to some \ „ 
degree in the general file, it appears that there is no longer any ^ 
reason to maintain the subfiles. c 


T5:e StecKEr^s prMprssss 'fco dasSroj ssd (ferrcSss: V0 

subfiles for the general files listed below. No archival authority 
is necessary for destruction of these records since they duplicate g 
,^data appearing in other files maintained by the Bureau. ,A typical ^ 
,^=«ubfile is attached. Following is a list of the files on which it S 
^ is proposed that all subfiles be destroyed together with the year g 
. ^,'for which the’ file was maintained: 


^ O t 

kJj -^l 

^ oo 

/-y*! 'i- 


• 66-22 
66-25 
" ' 66-27 

... 66-29 

66—33 
. 66-37 

Recommendation; 


66-1629 

66-1858 

66-2005 

66-2100 

66-2200 

66-2500 

66-2700 

66-2900 

66-3300 

66-3700 


(1925) 

(1926) 

(1927) 

(1927) 

(1928) 

(1929) 

(1930) 

(1931) 

(1932) 

(1933) 


•66-3800 

66-4300 

66-5000 

66-5500 

66-6000 

66-6400 

66-6800' 

66-7600 

66-10915 

"66-16250 


(1934) 

(1935) 

(1936) 

(1937) ■ 

(1938) 

(1939) 

(1940) 

(1941) 


n s*. r t ri<\ i ^ r 

It is recommended ' that this memorandinn. he reviewed hy the 
appropriate^ivision for approval. This 

wale t urned Unit of the Records Branch, 6309 IB, 

'' together’ with '^norariroa^SmJicating approval lor disapproval:! of the 


V together’ with^ n^tfdj 
.. proposed destructd^. ^ 

IW 

Enclosure '-yifi 

’ APR 15 1963 


icating approval 5 . or disapproval:! of the 

•/ '' kJ Vfv 

L . , y- ■ 


■ ■ 
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STATES. 0OVERI|KNT 

Memorandum 



FROM 


subject: 


Mr. Callahan 


C. H. Davidson 


April 3, 1963 




GOVERNMENT PROPERTY -' ^BlRA CARl 
ICOLLECTION AT TIME OF SEP.ARATIONJ 


Tolson 

Belmont 
Mohr 
Caspef 
Callt^n JL 
Conro&*!lll!I^ 
DeLoach 

.JT&: 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


I y woimes 




' Qj 


Presently, the Manual of Rules and Regulationi^equires that property 
issued to employees is to be collected upon separation or suspension. In cases 
of the clerical identification card or badge, SAC is to destroy in the field and so 
''advise the Bureau. Manual revision has been submitted instructing the same pro- 
cedure with respect to FBIRA cards issued to employees. Should employee not be . 
a member of the FBIRA, SAC or division head is to so note in the communication s 
forwarded to the Bureau reporting return of Bureau property. Normally, FD 281 
or FD 281A (enclosed) are used in reporting return of property, and at the Seat of aJ 
Government employees may return property directly to the Property Management 
Unit."%i all instances, the communication reporting return (or destruction, where 
applicable) of^rpperty is placed in the employee’s personnel file. 

; MRepprt of Exit and S eparation form Ifd 193), Item D, presently states \L 
"Has employee:, returned all documents made or received while in the Bureau’s 
.service ‘.(exceptions: commendation, censure or promotion letters or copies of 
expense 'vouchers, etc. )?" Since the Exit Interview form is executed^t time 
employee submits resignation and property is actually not collected uritil employee g 
ceases active duty, it is being proposed that Item D be revised to state /'Al^Gpverh-^ 
ment property, documents made or received while in the Bureau’s service.^ " g 
includM|^FBIRA card, will be collected on date employee ceases active duty 
(exceptions: cb.himendation, censure or promotion letters or copies of expense 
vouchers, etc. ').-* Such instruction is deemed advisable since it is important that^!^- u 
property: acquired during Bureau service should be obtained from the employe^^ Q 
and the instructipn will serve as a reminder to the interviewing* official that this g 
must be done. The instruction will further serve the purpose of enabling .the inter- g 
viewing official to remind the separating employee to turn in all property on the dateS. 
active duty, ceases. 

Enclosed is form FD 193 (Report of Exit and Separation), showing the 
proposed revision of-iltem D. /K h 

i- — — 

1-Mrs. Lockhart f / ..1- Mr. E. S. Miller i ^ 

1-Miss Kunz 2) 

Enclosures L IMFORMATiOM 

5 5 NIAY 6 1963HERE1H . over 
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Memo to Mr. Callahan 
Re: Government Property - FBIRA Card 
Collection at Time of Separation 


RECOMMENDATIONS: 

1. That the proposed revision of Item D in the Report of Exit 
and Separation (FD 193) be approved. 


2. K ^proved, this memorandum should be forwarded to the 
Training Division. 



■FJD-281 '(Eiev. 12-9-57) 


" RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


I certify that I have received the following Government property for official use: 
returned 


'S> 


^'3 ^ 


READ 


The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking care 
of it and returning it when its use has been completed. 
DO NOT MARK OR WRITE ON IT OR MUTILATE IT IN 
ANY WAY. 


%! 


Very truly yours, 


(Written 
Signature) . 


^^LOstjrs • 


Signature) . 


l<Jame of Employee 


EOD Date 


Title 


Last Local Address 


Forwarding Address 


Cease-actlve-duly Date (hour and last day physically at work) 


Tour of Duty 


Leave Data Leave category C I 4 CZ]6 CU 8 

Hours of accrued leave employee will have at close of business on cease-active-duty date. Al SL 

Hours of accrued annual leave carried over at beginning of current leave year AL _______ 

If employee has been granted advanced leave, Indicate number hours owed at close of cease-active-duty date. AL SL 

(Read before interviewing) 

The exit interview, to be beneficial, must be conducted as promptly as possible after receipt of resignation. Where it in- 
volves a clerical employee, it shall be conducted by the' Agent supervisor under whose jurisdiction the employee works. Where 
it involves a Special Agent, each SAC shall personally conduct the exit interview. In the absence of the SAC, the exit inter- 
view should then be conducted by the official in the field office who is acting for him, Jn every instance the exit interview form 
shall reflect the name of the official who actually conducted the interview and the form must be signed by him on the reverse 
side in the space provided. There are, to be no exceptions. The interview should be conducted in adequate privacy with ade- 
quate time. It should be designed to supplement resignation, to obtain real, motivating reason forresignation, to serve as basis 
for (1) accurate analysis of turnover, (2) determining necessary or desirable organizational improvements, and (3) permitting a 
recorded recommendation regarding future reinstatement. Many times, an exit interview, properly and promptly conducted, re- 
sults in saving a valuable employee. On involuntary separations, the exit interview is designed to record 4he. reason and any 
pertinent comments, it being assumed the recommendation would be unfavorable for reinstatement. 

R eason s given for separation (Check block applicable) 

L!. I 1. Military 

2. Workin g conditions 

I I a. Excessive work (overtime, 6-day week) 

I I b. Unsatisfactory relations with Supervisor or employees 


I c. Interest of work (monotony) 

r I d. Shifts 

I I e. Transfer (failure to obtain or unabl e to accept) 

Other employment: (Check specific I l l . promotional prospects I- 1 2 . better salary 


□ f. 

□ g. 

□ h. 
General 

I I g- 


reason and see Item F.) 

Level of work (unsuited to ability) 
Unsatisfactory development 


I- -Js. enter different field 1 1 4. vicinity of home 








General living costs 
]b. Housing facilities 
|c. Transportation 

d. Poor health (self) 

e. Poor health (family) (needed at home) 

f. Homesickness 

g. Marriage 

h. Maternity 

i. Housewife or child care 

L— -j j. Attend school (See item F) 

k. Retirement 

1. Change of residence (husband or family moving) 

L__J m. Summer employee returning to school 

I 1 n. Other reasons (such as those which do not come under specific categories listed) 

(explanation should appear “Under comments) 

I nvolu ntary 

I I a. Dismissed with prejudice 

j j b. Requested resignation with prejudice 

□ c. Requested resignation without prejudice CUREENT FD-ISS 

I ^'d. Dropped from rolls without 

(over) 









A. Did employee resign prior to expiration of any agreement made, such as in connection 'with 
inUial appointment, special training, foreign assignment, etc.? Q Yes □ No 

B. Does employee have any specific suggestion for improving the organization? If soj explain. 
(In the event the suggestion is new, it should be presented to the Bureau for consideration. If previously con- 
sidered by Bureau and adopted or turned down the employee should be so advised.) 


C. Has employee been cautioned about divulging confidential Information acquired in job? 

Failure to abide by this provision violates Department of Justice regulations and may violate 
certain statutes providing maximum severe penalties of a $10,000 fine or 10 years' imprison- 
ment, or both, 

D. I^as eniploye^ returnp.d'''dll documents made dh^eceived while*^in the.^Bureau's ^ervfce 
(exceptions: '‘eomrhendation, 'censyrd, or promotion lettdfs or copies ‘ttf ej^rfse vouchers, etc.)? 

E. If employee is resigning for maternity purposes, appropriate block must be marked: 

I I Employee does not desire payment for accrued sick leave as she will not be incapacitated' 
for duty after- indicated cease-active-duty date. 

I I Doctor's certificate attached reflecting (1) employee is incapacitated for duty after 
indicated cease-active-duty date, and (2) expected date of confinement. 

I I Doctor's certificate attached reflecting employee can safely continue working to date 

specified. (Applicable to those cases where the employee desires to. work up to less than 6 weeks 
before expected date of delivery.) 

F. Commepts: (Please state specific, individual reason in explanation of check on other side of form. Set out 

if it can possibly be obtained, (1) re employment - information as to where the other employment will be, its 
nature, the salary that will be paid and when it will begin; (2) re school - date employee proposes to enroll.) 


^ "All Government property, documents made or received while in tlie Bureau's 
service, including FBIEA card, will be collected on date employee ceases active 
duty (exceptions: commendation, censure or promotion-letters or copies of 
expense vouchers, etc.)." 


G. Recommendations re reinstatement: □ Yes □ No (If No, explain why) 




Ihterview^^Mducted By 


(Signature) 



<• . I, 


Routing Slip 

<)n7 (Rev. 4-6-62) 

TOi SAd, 

I — I Albany 
I I Albuquerque 
I I Apchoraqe 
I I Atlanta 
I I Baltimore 
I I Birmingham 
n Boston 
r I Buffalo 
I I Butte 
r~l Charlotte 

1 1 Chicago 

I I Cincinnati 

□ Cleveland 
I I Dallas 

□ Denver 
I I Detroit 
r~1 El Paso 
r~l Honolulu 


(Cepios to dffieos Checkod) 


bany Hohptbn Norfolk 

buquorque Q] Indianapolis Oklahoma City 

lohorago [31] Jacksonville [3] Omaha 

lanta I I Kansas City I I ■Philadelphia 

iltimore , ( 3 ] Knoxville [33 Phoenix 

rmlngharo [33 Las Vegas [33 Pittsburgh 

ston (33 Little Rook (33 Portland 

ffalo [33 Los Angeles [33 Richmond 

tte □ Louisville □ St. Louis 

arlotte □ Memphis □ Salt Lake City 

icago [31 Miami I I San Antonio 

icinnati [~] Milwaukee [ 3 ] San Diego 

eveland (3] Minneapolis (33 San Francisco 
Has ( I Mobile' | | San Juan 

nvor [ 3 ] Newark [ 3 ] Savannah 

trolt I I' New Haven (33 Seattle 

Paso [33 New Orleans [31 Springfield 

nolulu □ Now York City □ Tampa 

Date April :i8, 

FORK iB-193 

REPORT OP EXIT IKTERVIEW AND 
FBI FORK! BOOK 


I — I Washington Field 
r~1 Quantico 

TO LEGATi 

B Bem 
Bonn 

I — I London 
(33 Madrid. 

I — I Manila 
I I Mexico, D. F. 

I I Ottawa 
n Paris 
I I Romo 
(33 Rl° Janeiro 
I I Tokyo 


SEPARATION 


|K") For information For appropriate oction ( '"'I Surep, by . 

I I The enclosed is for your information. If used In a future report, □ conceal 
all sources, [3] paraphrase contents. 

(33 Enclosed are corrected pages from report of SA 

dated , 

Remarirsi Epclosed Is a supply of Form iD-193p 

’’iieport of Exit Interview and Separation,” 

which" hka bdeh revised. Place one copy in the 
FBI Por% ^ All unused copies of the form 
hot bkai?ing ipevisioh date indicated on enclosed 
supply should ■ be destroyed immediately. Date 
oh ehclosed' supply should be substituted for 
date", "3-11-63, Indicated on^Table of Contents 
revised 4/1/63 ^ Z 


Enclosurefs) 

Bufllo 


^rms Management %sk 
Training bivisi^ 


■aJ'‘ 


PRINTED ROUTING SLIP 
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OJTIQNAl fOR« YO. 10 , f ''i 

-UNITED STATES G0VERNM||^1 

" ‘ .Memorandum 

TO ; Mr. Mohr 


Tolson — . 
■ Bolmont - 

Mohr 

Casper — 
Collahan . 
Conrad 


FROM 


J. J. Caspe 


subject: supervision - INTERNAL SECURITY 


date: 4/8/ 63 . 

™ i 

JRITY ' {})'^ 


Evans ■ 

Gale 

Rosen - - 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes _ 
Gandy - 


I'M W 


SUGGESTION #874-63 SUBMITTED TO CONTAlNtH 

sAi z=i Str™ ^ 

±o . t:W I'P -J Msi, . 

SUGGESTION ; A form be adopted in lieu of a memorandum to be placed in file listing each 
channelizing memorandum destroyed from the 100 classification case files 
and location of the original information. As the review and destruction are conducted on 
a yearly basis numerous memoranda will be involved in most offices. Further, suggest 
. form may be executed in legible longhand. 

PRESENT PROCEDURE: Copies of informant’s reports designated for the 100 classificatia 

case files of informants mayb.be purged on a yearly basis aftei^, 
the reports are a year old. ' A memorandum must be prepared and placed in the file ^ 
Qipting each item d estroyed and the location of tl^o^ginal information.^/, M 

ADVANTAGES : Suggeste^pri^^ure'^^^ and provide for 

uniformity in handling. Savings would result from elimination of typing 
time which is required under the present system, ^ 

OBSERVATIONS: SAC Teague, Oklahoma City Office, recommended adoption. ^ 

i 

I The Domestic Intelligence Division recommended adoption. It made no ^ 

I changes in the format as submitted by the suggester.^ U' 3 2. ^ 

The Training Division also re^^^^^^^uS^tion. Form FD-338 whiej^s-* 


®^§^3®®riminal and security cases when ciiann^nz^ T§remoranda are destroyed 

following submission of reports, is similar i nJormat.,to j:he^ roposed form and the ^ 
Domestic Intelligence Division was requested to carefullyi^hsider possibility of com^ 
the proposed form with FD-338. It was decided one form would not be practical for bc^ 
purposes since the material which is purged in connection with Form FD-338 has beets 
incorporated into a report; and the cover pages accompanying the report list the file ^ 
-serial number of the original informant reports or master channelizing memoranda; O 
whereas, in the current situation, , the location of the original materiabis noted in the 
memorandum or will be placed on form, if adopted. Therefore, it is the opinion of the 
Domestic Intelligence Division and the Training .Division that both forms are necessary 

^^nclosure ’s MAY 9 ir&S . , 

mmir 


OVER. . . 




• ^ •’ ■ 

Memo to Mr. Mohr ' - , 

Re: Suggestion #874-63 

and that they cannot be combined. ' ' ' 

RECOMMENDATIONS: ^ ' V ; . 

(1) That the suggestion be adopted and the attached letter of , " 

. appreciation forwarded to the suggester. He was thanked by prior letter. 



(2) On apjJroval, this memorandum will serve as authority for the 
Forms Management Desk, Training Division, to take appropriate action. 



(3) On approval, this memorandum will serve as authority for the 
Manuals Desk, Training Division, to make the necessary manual ^visions. 



- 2 - 



Routing Slip 

0- 7 (Rev. 4-6-62) 

toj sac, 

1 — I Albany 

I I Albuquerque 
I I Anchorage 
I I Atlanta 
I I Baltimore 
I I Birmingham 
I I Boston 
I I Buffalo 
I — I Butte 
I I Charlotte 
I I Chicago 
I I Cincinnati 
I I Cleveland 
I I Dallas 
I I Denver 
I — I Detroit 
I I El Paso 
I 1 Honolulu 


(Copies to Offices Chocked) 


I I Houston 
I I Indianapolis 
I I Jack son vlllo 
I I Kansas City 
I I Knoxville 
I I Lgs Vegds 
I I Little Rock 
I I Los Angelos 
I I Louisville 
I I Memphis « 

I I Miami 
I I Milwaukee 
I I Minneapolis 
I — I Mobile 
r~n Newark. 

I I New Haven 

B Now Orleans 
New York City 


I I Norfolk 
I 1 Oklahoma City 
I I Omaha 
I — I •Philadelphia 
I I Phoenix 
I I Pittsburgh 
I I Portland 
I I Richmond 
I n St. Louis 
r~~i Salt Lake City 
I I San Antonio 
I I San Diego 
I I San Francisco 
I I San Juan 
I I Savannah 
I I Seattle 

B Springfield 
Tampa 

May 7 


I I Washington Field 
I I Quantlco 

TO LEGATt 

I I Bern 
I I Bonn 
I 1 London 
I — I Madrid 
I I Manila 
I I Mexico, D. F. 

I I Ottawa 
I I Paris 
I I Romo 

I — I Rio do Janeiro 
I — I Tokyo 


, 1963 


FORM FD-338a 

INTEIAOFFICE MEMORANDUM RE DESTRUCTION OF 
CHANNELIZING IffiMORANDA UNDER 1- YEAR RULE 
FBI FORM BOOK 


For Information 


I For appropriate action ' I 1 Surep, by 


I — I The enclosed Is for your Information. If used, in a future report, conceal 
all sources, paraphrase contents. 

I — I Enclosed are corrected pages from report of SA '■■■ ' ■ " 

dated 

Remarks: Enclosed is SL supplY- of Form FD=>338ap 

'’Intraoffice Memorandum re Destruction 
of Channelizing Memoranda under l<=Year. Rule,” 
which is to he used in the destruction of 
channelizing memoranda on a yearly basis 
when one year old in the lOO^* classification 
ease files of Security Informants »■ Place on© 
copy of FD-338a in the FM-NForm Book* 


Enclosuro(s) 

Buflle 

Urflle 


f Forms Maihageji^nt Desk 
I 7 Training Division ■ 

PT?TNTRD ROUTING SLIP 




bncwjsuee 


may 10 1963' 


5010*104 


'»■' FfD- 3 ^ 8 a ( 4 - 8 - 63 ) / 

J Wo. 10 ' 

A • ' MAY 1943 tOlTtON 

OSA CIN. MO. MO. it 

UNITED STATES GO\ 


OSA CIN. MO. MO. it 

UNITED STATES GO\®NMI 

Memorandum 


MENT 


DATE: 


FROM 


SUBJECT: 


In connection with the destruction of channelizing memoranda which are one year old, on 
a yearly basis, the serials listed below were destroyed. The review for this -memorandum was 
made from serial through serial . 

In accordance with the above, the listing below sets forth the serials to be destroyed and 
the location of the original information: 


Volume 


Serials 


Location of the Original Information 



Aid. INFORMATION CONTAINED 
Mfegpw >8 HNfil ASaiFlIgn 




No. of copies 




10 '1963 


Approved 

Destroyed by 


PRINTED F D-338a (, A 

ENCLOSDEE V 









$ 


3‘ 

I 'i >• 


m 





jr I iV6 ' yfisrSf 

prior suggsMion, tMs inStter is Mready^nder ronsi 

6; A . f <7 O Q.i^» ,£.-W 


regard, 





Sincerely ydurl, , 


:fi Edgar” Hoover - ' 


2 - SAC, HofloMu 1; - Field personnel file: 

I S uggestion file 

’/Ij- Personnel file ;oXMis.s 

L:pab'Xl4-*'- 





•b6 

b7C 





5,(6) '.(Suggestion ift945-63 dated 4-17-63)' 

'NOTE: ,- 

%' . and index'cards relating thereto/ inXr^'s&ificatiod 52'and 70 if 

the crime is , not punishable by death..^;. V, *' . ’ ^ ' . 

cospe^^ : . , Memorandum J. J. GasKer td Mr. Mohr, , 4-16-63, captioned^ ; 

•Callahan ^ Oestructjoti oXBur eau Property' - General, Sugges^On #8,82-63- Submitted by 
I ~1 Albuquerque Office, ' ih 7 PXb.genilf(^.e^^ considered by the 

.-Bosoii'^ ^ '■‘interested divisions' 'r egardittg' .disphsitipH^mes* fiye..ye^^ .several- . ; 




? “ 

.-ToIsOn^— 
Belmont . 
I a Mohr 


Conrad . 





Emil 1^00 Suggesf ion", v.-’V.. • . ■ .> •■ • 

' ^; vv 

' K'. ' '-'i ' . ^ 


' y ' - '., "vr ’ 



T'o: *. .y .'r I^rpm:* (^Ug'gestfeX^s-nqm'e) 


^; D'lvl^ipn of vAssign'meritV'^ ^ ’ '* V ./ 

‘".f?; iW.': ' 


SUGGESTION,.:;:.''^'- ,,,.V ,:• '3 ^ r>.- .3^23-’ V’ 

■ /i)es't:roy-afte3; ;f,%e yeai’s^Juriknowi'-stib^ carcjs-vrelating -thereto/ -v . 

; in nlsjssif ii3ation,.'^2 ' and':3aii/7d' .if %Ke, " briine is ;not';i)'iiu^^^ ..-'by-.'death* ' :^k ,p!6^^txon. •^ 

' ''9,hoiid;b^ .placed , on thb“'file 'front a tbbris'ql^^^ 

;;-de^^ijion^^^ ■; 


v"'’- ■■••*• ' * 'y' 

»- '• X 'i ' 




'...' "j A-', 333 ;-v .,v- 

^ ;Uf'' '3 3:5; J^JK. ■ 33: fS:4'3"3?3'3f 3: 


'Current .i5TadUce'^orMrul«'»Q'n-el’a^ii^^Snuat^citaUon,^as^^'ri^s'**f§^^ ' 3“ " 

3 At present/, files' are ; destrhyed-3af ter '• ,twi3ht;^>'i5|^^ .3 Manual; of 


I ^A4v'cqitagos,.of' suggQ 9 ;ll,on -and' ahhual,savltfgs#j;inci,u'de‘'_^asi.s for egtim'dt^e), <*'''; ; 

I The ‘StaWte of .IiimitatipnS;:' gf ter' fiye'VeVrs, 


• « 'iw-.* ,, ;»,v - x-e ,'• «>x 

; .-A'.', ■ ' -.c-; 'r'v-- -'''■> , 


!-/' .adath which, 'may oocur- in'-' Crime; On-’GoTernment, Keservat3pn«.cases,. ,ana;^aye..no ,.p^^ - - 

r ;,yb.lde ;,ihah the;.lj, 3,26y Q.r ,87;3clapsifi Birreau-yhas^ pe:^idbibh;;4 

' < .to 'destroy, (lifhhnai of R .& 3~l3a^ •' “'3^^ 'ih^yslisy^dvat;,!^ thr,§e' f oi^t^b ■ 


y ’more, oi’^ the 'Unpub ■ih3the'3CGR;.class^ica:bio^ sho^dr3-^^^^,3 

3.;' ‘ ■djherefbre’ 'be-'' considered.'' -' *>-33 ■ - ,.y -,, i-'-. ,4 -t . : 

■ ''i’*' ■ ,;.3;3'.-. .“'y 3 '-->>3. > 5> V- 3 ,3vy'33“?7'-3''J *3>-337'33-:' 


. Destruction would "provide ; added ,?pa at 
. throughout the. Burean off iced^: i'l'" 'v 
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Sullivan _ 
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Trotter 

Tele. Room . 
Holmes _ 
Gandy. — 



subject;A retention Oi^INVESTIGATIVE NOTES 
THE JENCKS ACT 


The Director said, **I would like a memo giving the pros and cons as to ^ 
retention of notes of our Agents in investigationso 

An Agent’s investigative notes fall into distinct categories, both 
functionally and legallyo This analysis will discuss each categoiy separately<> 

lo Notes made to record the Agent’s own findings^ These are notes of 
oral confessions, crime scene searches, Laboratory examinations, fingerprint 
examinations, interview logs, surveillance logs, and accounting work paperso All 
, such notes are kept b y the Bureau at this time and they must be kept; they are an aid 
I to the Agent in refreshing his recollection before testifying in courta In testifying to 
1 complex data, such as a long list of motor serial numbers, the Agent sometimes 
! refers to such notes while on the witness standj The Department has instructed the 
i Bureau that all notes of this category are to be retained, Bufile 66-2120-6449; 
i 66-3286-949o 


2o Notes made to record interviews with witnesses. These notes fall into 
distinct subgroups as follows: 

ao Written statements which have been signed by the witness; written 
statements which the witness did not sign but which he approved or adopted in any 
manner; notes made by shorthand, speedwriting or in loighand so complete that 
they are a substantially verbatim and complete *^word for word’^' recording of what 
the witness said on interview; notes which have been read back to the witness or 
which the witness has been allowed to read or which the witness has approved or 
adopted in any manner as his true account during the interviewo Notes falling into 
this subgroup constitute ^’statements of the witness*’ under the Jencks Act and nmsi 
be retained for production to the defense, on demand, after the Government witness 
,has testified. We retain notes of this type and the Department has instructed us to 
do soo Bufile 62-104029-628; 66-2435-2548o . ' 


1 - Mro Belmont , 
1 - Mro Mohr 
1 - Mro Evans 
1 - MTo Rosen 


1- Mto 
1- MTo 


1 - Mro Evans 
1 - MTo Rosen 
'DdT):hcv 
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Sullivan 

Tavel 
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Memo to Mr. Mohr 
Re: Retention of Investigative Notes 
The Jencks Act 


/. 5 . b. All other witness interview notes. The notes in this subgroup are 

the sketchy key word or key phrase notes taken hurriedly by the Agent during the 
interview, or jotted down by him shortly after the interview in the case of a witness 
likely to "clam up" if he sees notes being made, and used by the Agent to prepare 
I his memorandum (interview report form). Although we know of no Bureau 
I statistics in point, notes of this type probably 'constitute the great bulk of notes taken 
i during criminal investigations. It is these notes which represent the problem in 
note retention, both because of their volume and the fact that the Supreme Court has 
not yet held them to be "statements of the witness" which must be produced to the 
defense for cross-examination. The pros and cons of retaining these notes appear 
to us as follows: 

PRO: 

(1) The notes would always be available for production in court, 

1 1 and the Bureau could not be accused of destro 3 dng them to avoid production in court. 

I This does not guarantee, of course, that the Government, as Represented by the 
I United States Attorney, would iKillipgly produce such notes. 

(2) The file record of interview would be more complete for any 
purpose desired, 'administrative or otherwise. 

CON: 

(1) The Department repeatedly has advised us that we are not required 
to keep such notes. As former Assistant Attorney General Malcolm R. Wilkey, 
Criminal Division, said on March 2, 1960, "We do not believe that such original 
notes need be retainedo This is especially true where the notes are the usual key 
word personalized jottings rapidly prepared to aid the Agent in later dictating his 
memorandumo " Bufile 66-3286fr949j 66-2435“2548^ 62*»104029—627, 635o 

(2) Production of sketchy key word and key phrase investigative notes 

I could prove to be a greater evil than destroying them and occasionally having to - ■ 
prove that the destruction was in good faitho When the defense attorney on cross** 
examination is able to compare the testimony of the witness with the Agent* s 
memorandum of the interview, and with the AgenUs fragmentary notes he has an 
unusual opportunity to destroy the witness in whole or in part by shomngfhe little 
inconsistencies between these three items and expanding on them untU he makes the 

witness out as either confused or a liar. He can ridicule the sketchy notes and ask 

* - 2 - 
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Re: Retention of Investigative Notes 
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/■ 

how anyone could make so few notes into a complete memorandumo The notes 
actually serve to spark the Agent*s memory perfectly when dictating the memorandum 
shortly after taking the notes but as time goes by the terms become progressively 
meaningless and a defense attorney could papitalize on this appearance. This become s 
more true with the passage of time^ and if we retain these notes they would have to be 
kept for years untE all of the various methods of appeal and review had been exhausted 
or the time for them had passed^ We have mentioned this objection before. BufEe 

I 66- 32 86-9406 Solicitor General Cox mentioned it on AprE 24 ^ 1963 saying there 
inevitably would be inconsistencies between the three versions and a skEled defense 
attorney could capitalize on these inconsistencies. 

(3) H Agents know that all notes must be kept and they are faced with 
the prospect of producing both their notes and their memoranda after the witness has 
testEiedj they become apprehensive of inconsistencies and wEl tend to 
concentrate on the form of the note-taking rather than the substance of the inquiry. 

I This observation was made by Solicitor General Cox on AprE 24, 1963. 

(4) Retention of aU notes wiU increase the fEing problems - problems 
of space to house these notes and of clerical employees to handle the increased 
volume of paper work. The space problem will continue for years because with the 
practice of the courts to hear appeals directly and by habeas corpus for years after 
the conviction, it would be necessary for us to retain aU notes for many years in most 
cases. 


(5) If the Bureau wants to change its policy to one of keeping aU notes, 
without being required to do so by the courts, and found this alternative undesirable, 
reversion to the original practice of destroying fragmentary notes would seem likely 
to lead to defense charges that whereas we once kept aE fragmentary notes we are 
now destroying them and obviously are doing so to evade production. 

In general, the problem of retaining or destroying those fragmentary notes , 
I which we are now allowed to destroy is difficult and one that cannot be solved either 
jway without running some risk and incurring some hardship. During the past several 
[years we have repeatedly taken this problem up with the Department and, since the 
Campbell case first came up on appeal, the Department has repeatedly tol d us no^ 
change jujm the CampbeE cas e was decided^ TKat"case"WETbe decidelfshorfl^ ind* 
tffelie"cision’may pbssibly""^ve~am answer so clear that aE speculation on the proper 
policy can be ended. We "suggest that a decision be deferred until the Supreme Court 
hands down its opinion in the CampbeE case. 
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RE COMMENDATION: 

That this subject be reviewed for final decision immediately upon 
learning the Supreme Court’s decision in Campbell Vo United States, argued 
4/25/63o . ' 
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Our memorandum of April 25, 1963, same caption, responded 
to the Director's request for the pros and cons as to retention of notes made 
by Agents duri,;g the investigation. In the last paragraph on page 3 of that 
memora,iidum \/e refer to the fact that with Department approval we destroy 
fragmentary rotes after the memorandum based on those notes has been 
dictated, transcribed and approved. We said that' the Department has ^ 
repeatedly told us not to change this rule until the Campbell case, was decided. 
The Director asked, "Have we this in writing? H. " • . ft 

YJe have these instructions from the Department both in 
v/riting and in oral instructions given during conferences. We will set them 
out in sequence. 



A memorandum to the Director from Malcolm R. Wilkey, 
Assistant Attorney General, Criminal Division, dated October 4, 1960, 
responded to tie Director’s memorandum of September 14, I960. In • 
■01 discussing this problem, Mr. Wilkey’ s memorandum said: 
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l--]\lrf> Belmont 
1-Mr. Mohr 
1--Mr. Avans 
DJD:gmk 


^^he Supreme Court has not as yet been called 
•upon to decide whether the testimony of a government witness 
must be stricken because of the inability of the government 
to produce notes of interviews for the inspection of 
the court under 18 USC 3500. That point is, hov/ever, 
involved in Campbel l v. United States, No. 53, 

October Term 1960, in the Supreme Court (a copy 
of the government brief is hereto attached). Your 
attention is specifically invited to the footnote on 
page 17 of 'the brief in which the Department is on 
record v/ith the Supreme Court that ’It is, however, not 
deemed feasible to preserve all personal notes taken by 
the agents’ . 
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1-Mr. Rosen . 
1-Mr.. Sullivan 
1-Mr. Tavel 
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Memo to Mr. Mohr 
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It. may be that the Supreme Court will lay down 
some guidelines in that case which will be of 
assistance in solving what appears to be a 
difficult problem of paper work managomont for the 
« Bureau. Until such time I do not feel compelled to 
I advise you to change your present procedures which 
will cause you to assume the added burden and 
expense involved in the storage and safe keeping of - 
notes which are, as you state, in the aggregate a 
great deal of useless paper. ” Bufile 62-104029-623. 

The Department’s reluctance to make any change in the 
rule until the Campbell case is finally decided appears to trace back, 

I at least in part, to the above-stated fact that they are on record with the 
I Supreme Court as believing that it is not feasible to preserve all notes. 

The same question was again raised to the Department by 
the Director's memorandum of February 6, 1961, and the Department 
replied as follows through a memorandum of February 28, from Mr. 

William E. Foley, Acting Assistant Attorney General, Criminal Division: 

"Reference is made to your memorandum dated 
February 6, 1961, requesting my advice as to 
continuing the practice of destroying the original 
notes of an interview made by an agent at the timie 
of the interview. The question arises in view of the 
recent Supreme Court decision in Campbell v. United 
States (No. 53, October Term, 1960jl 

As you point out in your memorandum, ‘the question 
of note retention was involved in both Needelmian and 
Campbell but was decided in neither, although the 
court' s opinion in Campbell and the dissenting opinion 
refer to the problem. As I read that opinion, I do not 
consider that the court has handed down a mandate 
requiring you, at this time, to retain the original notes 
which you describe as having no practical value. Further 
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clarification of this point may arise during the 

course of the further proceedings on remand to 

the District Court in Campbell. " Bufile 62-104029-627. 


Since the above tv/o communications were received, the same 
question has been raised to the Department during oral conferences. Deputy 
Attorney General Katzenbach (then Assistant Attorney General, Office of 
Legal Counsel) and Assistant Attorney General Herbert J. Miller, Jr. , 

Criminal Division, told Mr. Rosen and Mr. Parsons on 3/22/61, that the 
I policy still held. Bufile 66-3286-949. On October 23, 1962, Mr. Foley, 

^ who is First Assistant to Assistant Attorney General Miller, and staff 
members of the Criminal Division recommended to Mr. Rosen, SA Dv/ight J. 
Dalbey and me no action be taken to change the policy on note retention until 
after we knov/ more about v/hat the Supreme Court will do in the Campbell 
case. On January 7, 1963, after we had learned that the Supreme Court 
would hear the Canipbell case for the second time, Mr. Rosen again checked 
, i with Mr. ' Foley and was again told that no action should be taken pending the 
* I outcome of the Supreme Court decision, and that there was at that time no 
> I need for any reaffirmation of the established policy of destroying notes after 
1“ I the memorandum of interview has been prepared. Bufile 62-104029-633, 634, 635 
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Mr . Conrad' 


FROM : R. L. Millen 

& 1 i 


date: April 18, 1963 


subject: MINIRON Y/IRE RECORDERS 

(1 EACH M, MODEL 5300 SN11320 ; 
.1 EACH #5, MODEL 5500 SN513554> 




Tolson , 
Belmonl 

Mohr 

/Caspar 

DeLoach ^ 
Evans 

Gale 

Rosen 

Sullivan — 

Tavcl 

Trotter 

Tele. Room . 

Holmes 

Gandy 


The above units, which are approximately eight years 
old, were tested for possible use and found t 9 be defective. 

A representative of Fidelity Sdund Company, V/ashington, D.C., 
has advised that the units are not economically repairable. 

In 1958, the Bureau purchased several Minifon Y/ire 
Recorders Model P-55S and all of the older units, with the 
exception of the above listed units, have been destroyed. The 
Bureau currently has the capability of handling playback of 
recordings made on the old model Minifon Wire Recorder. 

In view of the above, it is not recommended that these 
units be repaired. 

ACTION: 

Unless advised to the contrary, the above listed units 
will be destroyed and removed from inventory. 
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for Ringing it to my atti^ntion* 
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1 - Pers onnel file of Mr. 
1,;- Miss 


1 - Suggestion file 4 ,4 
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re,: De strJuot|pA>4)f 4 b^ Property.- General, Suggestion ‘ 


■* Tolson'^, 
Belmont . 

Mohr ^ 

Casper 
.4 Callahaft 
. Conrad 
' ^ DeLoacK 
‘ . Evans 
Gala 


NOTE: 

■'' -I 

I' #882-63 Submitted ipiy, 

,e. 4 


J Albuqu er qiip . Qff ip^e jiV 


;a' .j / 




J 




4 








opvtShai lom NO. 10 

UNITED STATES GOVErI^E; 

Memorandum 


ENT 


TO 


FROM 


Mr. Mohr 


J. J. Casper 


date: 5/3/63 


O 





Trotter . 
Tele. Room . 

Holmes 

Gandy 


subject: ^ destruction QF„.BU JREAU.J?JRQPERTY_:LyGENERAL 
SUG GESTION #882-63 SUB MITTED BY 
MR. I ALBUQUERQUE OFFICE 


too 

to7( 


SUGGESTION : That .unknown subject (unsub) |iles in the 52( Theft, Embezzlement, etc., of 
Government Property) (TGP) an5~70T Crime on a Government Reservation) 
(CGR) classifications b e added to the list of unsub cases which may be d estroyed after they 
are five years old. ’ 


PRESENT PROCEDURE: Unsub cases in the 15(Theft from Interstate Shipment),’; 26 

(Interstate Transportation of Stolen Motor Vehicle), and 87 | j 

(Interstate Transportation of Stolen Property) classifications may be destroyed after fiv^ 
years if there are no stops outstanding on them. ^ ^ 

J 9 

ADVANTAGE S: Would achieve a substantial amount of filing space. 

OBSERVATIONS: SAC Hawkins of the Albuquerque Office saw no reason why the unsub cases 
in these two classifications could not be handled as suggested and ... 
recommended adoption. ^ 

» The General Investigative Division which has supervisory responsibility fc^ 

the:two)icla'§“sificataons involved, commented that the current regulations concerning the ^ 
destructro^^ruhste" cases in the 15, 26, and 87 classifications havetBeen ih^;effecpfor g 
about' a year and.'ohe-half and have proved beneficial. Based on this cexperignce they sawp 
no reason 'v^y tKeisuggested esqpansion should not be approved with thferpro-^s ion's vthat nog 
case..file in* the suggested classifications should be destroyed i f a capital of^nse were g 
invQlxeid, dr- the case contained information of an intelligence-typo, use&li^^s„coM 
basis, or ifthe case cc^al1i^''''sigK§'a’^t'§’f^®ents^B'^qgCtr1oi^ ■ 

exceptions, they recommended adoption of the idea. In arriving at this decj.sion, they ^ 
considered extending the practice to additional classifications but coneludedtothat it would be 

J ^ 3 <i> J S 7 
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Memo to Mr. Mohr 
Re: Suggestion #882-63 


desirable to obtain additional experience with the present classifications before so doing. 

Training Division agrees with the views of the General Investigative Division 
and recommends that the possibility of including other classifications for such destruction 
be borne in mind for future consideration. Archival authority is not needed for such 
destruction. 


RECOMMENDATIONS: 


(1) That the suggestion as modified be adopted and the enclosed letter of 
commendation be directed to the suggester; receipt of the idea was acknowledged by prior 
letter. 


(2) On approval, this memorandum will serve as authority for the Manuals 
Desk, Training Division to make the necessary manual changes. 




(3) That the General Investigative Division, if the results of this program 
prove sufficiently beneficial, consider extension of the procedure to other classifications 
in the future. 
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Federal Bureau of Invesd^top b''" c;^\r\tO 

CiMianatl, Ohio ' F,^- AV 


Dear Mr* 
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Reference is made to yoar suggestion concerning 
• the disposition of certain files on Selective Service matters 
involving fictitious registrations. I am pleased to advise you 
this idea Is being adopted and steps are being taken to place it 
into effect. 

The Interest you displayed, in bringing this matter 
o^tp my attention is indeed note\vorthy. I hope we will receive 
?the beaeht of any future thoughts you may have regarding our 

Odpsrations. ( — j 

MAY .7 01363 

CQM M-F.BI 

■i- Edgar Hoovftf 

2 - SAC, Cincinnati 1 - Field personnel file 

1 - Suggestion file 

l) - Personnel file of Mr* Gordon J* Reid, Jr„ 

( 6 ) 
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SELECTIVE SERVICE 
SUG GESTION #1001-63 SUBMI TTED BY 
MR 




CINCINNATI OFFICiC^, 


1 




SUGGESTION : That consideration be given to the destruction of 'classification 25 (Selectiv^’ 
Service) files under the 10-year rule when the U. S. Attorney has ruled the i 
registration as being fictitious. " \ 

CURRENT PRACTICE : Offices are authorized to destroy files in the 25 classification whe^ 

10 years old in those cases where the delinquency is not willful and 

also in those cases where office is not office of origin or the office of prosecution. ■ / 

I/) 

ADVANTAGES : The principal advantages would be saving of needed filing space and a ^ 
reduction in the time required to review this classification for destruction. 

OBSERVATIONS: SAC Mason, Cincinnati Office, recommended approval and a cash award 
if adopted. He advised the savings would be difficult to compute but there 
would be a saving of filing space and cost of filing cabinets. 

The Special Investigative Division advised it had no objection to extending Q 
the present rules and regulations to include the destruction of files pertaining to fictitious q 
registrants. p 

Training Division discussed this matter with the Files and Communications^ 
Division and no objection was posed to the adoption of this idea. Training Division feels g 
this is worthwhile since these cases have been opened under a-fictitious name and actuallyS 
are unknown subject cases. When the 10-year period has elapsed no reason would exist 
for the retention of this material. As, far as can be ascertained, the number of these cases 
is not such that any substantial amount of space or file cabinets would be saved; therefore, 
it is felt no cash award is warranted for this idea. ^ ^ ^ 
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VIEWS OF SPECIAL INVESTIGATIVE DIVISION RE: SUGGESTION #1001-63 


Su ggestion #1001-63 

by T 

Cincinnati Division 
ADDENDUM 
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SPECIAL investigative DIVISION 
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Mr. I [ suggests that consideration be given to destruction of 
files 10 years old in the Selective Service category. wherein the United 
States Attorney has ruled that the registration is fictitious. 


Current rules. and regulations pertaining to destmction of Selective 
Service case files are set forth in Manual of Rules and Regulations, Part n, 
Section 3, page 13a. Offices are authorized to destroy files in the 25 
classification when 10 years old in those. cases where the delinquency is not 
willful and also in those cases where office.-is not office of origin or the 
.office of prosecution. 

The Special Investigative Division has no objection to extending 
current rules and regulations to include the destruction of files pertaining 
to fictitious registrants. 
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UNITED STATES GO'({ERNiSnT 


MR. TAVEL 


FROM ; L. E. SHO 


date: 6-7-63 


Tolson 
Belmont ■■ 

, -^*'V Mohr 

' Casper 

Callahan 

Conrad -- 

DeLoach 

Evans 

Gale 

Rosen — 

Sullivan 

Tavel 

Trotter 

Tolo. Room . 
Holmes 
Gandy , 


subject: 


ALIEN ENEMIES DEPORTED FROM . 

LATIN AMERICA INTERNED IN THE , t V ^ - 

UNITED STATES - 64-24184 n' 'Oi 

PURGING OF LISTS * HeRtVH 


UNITED STATES - 64-24184 
PURGING OF LISTS 


^ D«'<rr\-ucrioh oP r^roy-€.rTy ■ ■ ^ 

This file consists of 19 sections, was opened in 1943, 
and the last piece of mail is dated in 1948. There are numerous 
lists throughout the file of alien enemies deported from various 
countries in Latin America to be interned in the United States. 

The majority of these lists contains little or no identifying data,. 
Examples of such lists are serial 620, which has approximately 
1,000 references, and serial 241, which has approximately 1,450 
references . , ■ 

The Records Branch was recently authorized to deindex 
lists of names relating to repatriation matters where no derog- 
atory information was set forth. See memo Mr. Short to Mr. Tavel 
i on ''Repatriation of Citizens During World War II,*' Bureau file 
^ #65-36220-2783. Inasmuch as these lists appear to have little 
or no value to the Bureau today and are similar to lists in the 
•repatriation file, it is suggested that Records Branch be given 
I authority to deindex lists of alien enemies interned in the 
United States when no derogatory information is given. 

It is requested that the appropriate substantive 
supervisor review this file to determine if any I'eason exists 
for retention of the indexing on these listings of names. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation 
i Unit of the Records Branch, Room 6309 IB, — 

RECOMMENDATION: ‘ 

; 133JUN13 1963 S.7 

For referral to appropriate substantive division. ^ 


ADDENDUM BY DOMESTIC INTELLIGENCE DIVISIO]^' ’6-3/2-6^ 


(3) ^ T • 

yjConsultation between substantive supervisors handling German 
and Japanese cases and supervisors of Foreign Liaison/Enit shows that 
no reason exists for continuing to maintain index cards ’on the. above- 
mentioned World War II axis aliens who were deported from Latin 
America for internment in the US when no derogatory informationyis 
set forth concerning them. It is believed, therefore, that the^^ames 
should be deindexedi L 

NLP: eft ^ ^ r<i 
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classiftotion {Sel«scUi?'6 Aetp^ ofl00,' 1048 etc,)^ wMci were gives 

during as iaspectios oryouraifice, la rejet yod itaplled ^at 
instructions nr^ more restrici^ye than diose tet totli in fee flansM of;, 
'Buies and HegulationsaadetateBtlm^' nnlese:Mvise4 toffee; 'confe^ 
fee less; restrictive inteypretktion "wouM ]be 'Mlowedi. ■ • ', ' ^, , , r”’ ' ■ /' ‘ . 

Current Inefenctions per tainfegfe fee destruglipa^d^ 

. Selective Service case files as .set out in fee ’Rfennal- o£ and .■ : 7 , . 

Regulations provide for retention of conscientious ob|eclor fttes and 
allow for fee destruction of zero files, files in wMen'invcstigatio|i~ ; ‘ ' 

disclosed delidnuency was not wiHfel, 'and files in whicii an office is not 
office of Origin Or office of prosecution. 


no 

to ■ : 
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"tr^ m 


These Snstenctions are corrent and adequate iKit of course 
do not apply to cases Involving dfeer violations fe addition to Selective 
-Service, ‘jpvea though feey happen to hear a 25 classification. It s^uld also 
m notedfeat It is not necessary for a sah|ect: to he sentenced for a \ 
-determination to he made feat the case involves k willful delinquency! In 
^fei® reg^i :a|I;.RuhHc IiZw40X and Public jhaw 4l4 cases in^lyoisadUfel /I' 
idelihqaen^es.- ^ v - ^' Sh/ J 
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1 - Mr. Ash^ ; ; iM.jL 
- 4 - Mr.' Short ,,,, - A 

-NOTE: ^ : I ByleftiyIVted ,6/24/63, - SAC Dallas advised that, 

ZEollow instructions for the:<^^ files in the 25 classification as 

-tn ManualAf Hulis IndateMaM partll, ^cfionrS follow 
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tyuction Of files in the 25 classification as contained 
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‘.^oSi—^oposal o/sA^^aM^^fti^the cpnse comments is set forth in the- 
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6-24-63 


Letter SAC, Dallas to Director, FBI 
RE: Destruction of Files 
25 Classification 


ADDENDUM: 


Files and Communications Division believes that Dallas Division 
should destroy Selective Service Files in accordance with provisions of Manual 
of Rules and Regulations. Specific items set forth by inspectors for Dallas are 
the rules which are provided for clerical employees at the Seat of Government ' 
engaging in revi'evmigSelective Service Files for destruction. They are designe^d 
to give employees guidance in interpreting instructions that files not involving 
willful violation could be destroyed. 





4 ' 





ADDENDUM 



DESTRUCTION OF FILES 
25 CLASSIFICATION 



7-2-63 


SPECIAL INVESTIGATIVE DIVISION 

Dallas letter sets forth instructions given to Dallas during an 
inspection limiting the destruction of 25 files. Dallas, letter implies these 
instructions are more restrictive than instructions set forth in the Manual , 
of Rules and Regulations. SAC Dallas states, UACB, the less restrictive 
interpretation will be followed. 

Current instructions pertaining to destruction of Selective Service 
case files as set out in the Manual of Rules and Regulations provides for 
retention of conscientious objector files and allow for destruction of zero * 
files, files in which investigation disclosed delinquency was not willful and 
files in which office is not office of origin or the office of prosecution. 

These instructions are current and adequate but of course do not 
apply to cases involving other violations in addition to Selective Service, 
even though they happen to bear a 25 classification. It should also be noted 
that it is not necessary for a subject to be sentenced for a determination to 
be made that the case involves a willful delinquency. In this regard all 
Public Law 431 and Public Law 414 cases involve willful delinquencies. 

RECOMMENDATION; 

It is recommended that SAC Dallas be advised he should destroy 
25 classification files in accordance with current instructions set forth in 
the Manual of Rules and Regulations consistent with the above observations. 
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June 6, 196S % 

' ■ . 

PERSONAJ^.,%- 

frt o5 

’ CP§ ^ 

“c h| 3 


Miss I 

Federal Bureau of Investigation 
Washington, D. C. 

Dear Miss I 


Your suggestion has been forwarded to me concerning 
the disposition of certain material in file. After careful consideration, 
it has been decided this proposal should not be adopted since this 
material is the only record at the Seat of Government regarding these 
investigations and is valuable for reference purposes.,/ 

■ , Although this idea was not adopted, the interest you 
displayed in submitting it is indeed appreciated. •:? 


Tavel 


Sincerely yours. 

5^ Edgar. Hoover V 



1 - Personnel fip.,^Mfss[ /, IL .^y'hiz ■ ^ ; 

^MLrpab^iX/ ^ ^ ^ . 

(5) (Suggestion #1088-63 dated 5-29-63) - ‘'^1 

■ NOTE: > ■ , Suggests the Personnel Security Questionnaire and .letter to 

field which are the only material remaining in file regarding 
certain Atomic Energy Act cases be destroyed. i i 

Q ; 

Communications Division opposed adoption. The I i 
savingsrunJspWe^lnmcated--bytsuggester would be limited. The PSQs.^and f 

letter to the'tield represent the only existing records on file '^t-tlie Seat of ” ^ 

investigation has been conducted and completed ™ s 
in this category of cases> arid therefore, ^...^re a valuable permanent record ” 
for use by the Bureau. §^jecial Invisltigatlve and Training Divisidhs'agree § ' 


and r,ec^rridhd- suggestion not be adopted 

. V Ik. ... / 


MAIL ROOM 


1963 . ■ fcS 

□ TELETYPE UNIT cm BEClkO 


id 


— 



'Hmpis^oo Suggos'tton' 
FD.252-'{FTov. 9-11-59) 


bo 


5-29-63 


From! (Suggaster's name) 


Division ol Assignment 


Director, FBI |l | Flles & Commuiiications 

SUGGESTION 

The Executive Conference in January of 1948 approved the ^struction of fra pgr TV 
• synopsized reports in Closed A. E. Ao and E. cases. (66-6200-116-799)-^. . . ^ 

, It is suggested that remaining P,. S.Q and letter to the.field which are the only 
material remaining in file be destroyed^ 






Current practice or rule (Include manual citation as well as facts) 


Advantages of suggestion and annual savings (include basis for, estimate) 

1. Saving of space in the indices, abstract units and filing cabinets. , (It is noted 
that the file jackets and clips take up more room than, the contents of-the file since 
. file only contains the P. S. .Qform. ) 

2*3 Since, the index cards would be purged there would be a saving of time in Name 
. Sdarchih^\ as there would be no reference to list., 

’C'""" I, ■ 

3. ,Saving^f.'time in File Review as- there would be' no reference to review- 


4. Saving 6l' time in Filing Unit as there would be no file to pull and deliver. 

Disadvantages of suggestion ' , » r*-/- 


Not known. 


66 - 

t>oOT RECORDED 

133 JUN 13 1963 


(The use by the United States of my suggestion shall not form the basis of d further, cl'OInr^f any nature by me,'my‘helrs, or 
assigns upon the United States. I understand that I will be considered f or any Justified award only If'my suggestion Is adop ted 
within two years after submission.) 

□ Mr. □ Mrs, E3 m1ss j 1 

Signature and Title of Suggester 


Recommendations and comments of Division Hoad 

UMFAVOBABLE • . ^ 

SEE GOmiENTS ON PAGE TWO, . .t; U signature, and Title 
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MEMORANDUM \ 

BE: SUGGESTION 


TO DIRECTOR, 


FBI 


5 - 29-63 


COMMENTS: 

The savings in space indicated hy the suggestion would 
he limited. The PS(p s and letter to the field represent the only 
existing records on^file at the Bureau indicating that an 
investigation has been conducted and completed in this category ' 
of cases, and therefore, are a valuable, permanent record for use 




or,T).o>Mi fc*M KO. \o 




UNITED STATES GOVERlj^jjpNT' 

Memorandum 



.TO 


FROM 


MR. TAVEL 


L. E. SHO 



n‘ 

if- y 

# 


date: 6-13-63 



Tolson *... 
Belmont . 

Mohr 

Casper _ 
Callahan . 
bnrad _ 


leLoach 

Evans - 

Gale _ 

Rosen . 


Sullivan jz: 

avel , 

Trotter 

Tele.. Room . 
Holmoo -.J- 
Gandy _ 






subject: custodial DETENTION 

Qo 100-2 , 


This file has been called to our atte^i^ ion’‘W'Records Branch 
personnel who advise that there is frequent reference to lists of names 
appearing in this file. In an effort to streamline procedures and 
eliminate unnecessary reference to this data, it is suggested that the 
material be deindexed through removal of the cards from the Bureau’s 
indices. 

Permission is requested to deindex the following references, 
a sample of. which is attached for -each type of list found . The sample 
' reference is underlined . 

(?f-l. Outgoing letters to Navy or War Departments requesting 
information on individuals listed who were to be 
considered for custodial detention in event of a 
national emergency: 


ials 






0}L2, Outgoing memoranda to the Special Defense Unit requesting 
return of dossiers submitted on individuals listed on 
whom request for consideration for custodial detention 
•was being withdrawn: ' . 



619 

622' 

29 

’’639 

647 

681 

690 


692 

752 

839 

904X 

70 

757 

840 

907 

703<’->^‘ 

785^^ 

843 

908 

716 «)< 

IZQoK , 

845 

934. 

7190'^ 

788 

866 

■ 945 • 

737 


886 


750 

809^»/< 

893 



Serials 


980 

993X 

1145X 

jr ' i" 


1211 

1312 

1483 



(continued on page 2) 
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n. 
i i 
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Enclosures 


.8 JuL 1 5 


^fe'BECOBDEB , 
102 OUb 10 1^63 


7LO 
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Memorandum L. E. Short to Mr. Tavel 6-13-63 

Re: CUSTODIAL DETENTION 

File 100-2 

* » ' “ 


oK-3, Memoranda to the Director from the Chief, Special Defense 
■ Unit, Department of Justice, submitting lists of individ- 
uals who were subjects of dossiers submitted by the FBI 
to the Special Defense Unit and requesting that additional 
material on these individuals be furnished him: 

Serials. 1042 ' . ' 

1354PK 

3l54o/<. 

3356 

plC4, Memoranda to the Director from the .Special Defense Unit 

transmitting confidential abstracts of consolidated files 
of the Immigration and Naturalization Service v/ith 
reference to persons listed who were subjects of dossiers 
submitted by the FBI to the Special Defense Unit for 
consideration for possible detention in event of a 
national emergency. . It is noted that enclosures were 
detached and filed with case files: 

Serials 1482 OK . 

1545 
. 1562 

Outgoing comm-unications to field offices directing them 
to arrest individuals listed and to turn them over to' 
the Immigration Service. A spotclieck of these indicated ■ 
V that there are main files on the individuals listed; 

Serials 711'=’^ 2072 - ‘ 

^7// 2051 2075 

2052 2100 

2071 

■ ^){C6. Memoranda to the Director from the Special Defense Unit 
submitting lists of individuals who were subjects of 
memoranda submitted by the FBI and advising apprehension 
not desired since they were U. S. citizens, though 
information set forth would be considered; 

Serials 3030 

3031 ... 

3033- 

31.34: OK. 

31350 

(continued on page 3) 
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Memorandum L. E, Short to Mr.,Tavel 6-13-63 

Re: CUSTODIAL DETENTION 

Eile 100-2 


nU7, Memoranda to the Direotor from the Alien Enemy Control 
• , . Unit listing individuals paroled or released: 

n. . 

Serials 3027 3478 

3029 3720. 

3352 3726i?K 

' . 3383 3784 

0^8. Memoranda to the Director from the Special Defense Unit 
attaching copies of self-explanatory memoranda concerning 
the -return of dossiers requested by the EBI on the 
. individuals listed : . . . 

Serials 3556 ‘ . 

3557 (’K- 

Outgoing letter to Buffalo submitting a list of individ- 
uals not believed warranting custodial detention and 
requesting that additional information be obtained: 

Serial 294 oV 

oMO. Incoming letter from Baltimore listing persons to be 

considered for custodial detention in event of a national 
. emergency and enclosing individual memoranda which were 
detached and filed in individual case files: 

Serial 827 oK 

05^1i. Incoming letter from New Orleans enclosing a list of 
alien enemies Interned during World War I who were 
subsequently released or paroled; 

Serial 707 ok 

G>K12, Outgoing letter to San Francisco instructing them to 
destroy Photostats of custodial detention cards on 
individuals listed since the information was given by 
SFl who proved to be unreliable: 

Serial 797 - 




• ■ ,K 


Memorandum L,. E. Short to Mr., Tavel 
Re: CUSTODIAL DETENTION 

File 100-2 


6-13-63 


C'}Cl3,. Memorandum to the Director from the Special Defense Unit 
. . enclosing a list of the names and addresses of Japanese • 
suspects and requesting that original source material on. 
these individuals be furnished the Special Defense Unit: 

Serial 1353 

0}i.l4, Incoming letter from Immigration and Naturalization Service 
enclosing a list of enemy aliens apprehended by Immigration 
and Naturalization Service while attempting to enter into 
or depart from the country. It is noted that the intent 
was to release those on whom nothing adverse was discovered; 

. Serial 3263 oK 

'^(/)15. Incoming memorandum from the Navy Department enclosing a 
»’ list of Japanese removed from a Temporary Detention Camp 

at Balboa, Canal Zone, to the United States; 

' - . Serial 3729 

OKXQ, Outgoing. letter to War Department requesting date of 
release of listed individuals from the armed forces: 

. Serial 3987 \ 

It is requested that the appropriate substantive supervisor 
review the above-listed file references to determine if any reason 
exists for retention of the indexing on these listings of names. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation Unit 
of the Records Branch, Room 6309 IB. 

RECOMMENDATION ; 

For referral to appropriate substantive division. 
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^ii^loyco Suggestion 
'D-252 .(Hev, 9-U-59) 


M ,b6 


From; (Suggester's name) 


6/28/63/'*^ 

Division of Assignn^nt 

CINCINNATI 


^ Mractor, FBI • | | OXiNO J-WiMH JJX 

SUGGESTION . •, ! 

r ? \ 

It Is suggested that consideration he given to the destruction of files 
in the 26 classification under a 10-year rule in those instmees vrhere 
the office is not the office of origin or office of proseotion. This 
might possible he carried a step further and include the de^^truction of 
all files in this classification under a 10-year rule with ti^e exception 
of those of an important nature or having many ramifications.- This 
suggestion would not affect the 5-year Unsuh rule. 




Current practice or rule (Include manual citation as well as facts) ' , . . - 

The MRR 11^3^ page 13 states ’’Files and records in field divisions may he 
destroyed after they hecome twenty years old,” It also states in this 
same section on page T3a that Unsuh files may .he destroyed when 5-years 

Advantages of suggestion and annual savings (Include basis for estlmate©ld if StOpS are nOt Outstanding. 

The adoption of this suggestion would release a substantial amount of 
filing space in the closed files section which is currently by these 
files of very little or no activity 




. B 


Disadvontages of suggestion 

’ t^BEOORDeO 
\?.6'JUL 9 1963 


_i-r— — * 



(The use by the United States of my suggestion shall not form the basis of a farther claim of any nature by me, my heirs, or ’ 
assigns upon the United States. I understand that I will bo considered foil ' i i if iuggestion is adopted 

within two years after submission.) , I I 

raivir. QMrs. □miss File revlew and _suMary, clerk 


Signature and Title oi Suggester 


Recommendations and comments of Division Heed 


I ■ agree.. 


(Do not write in this spoce • for Bureau use only) 


special 


signature and Title Agent Itl Char! 


(2!a JUL"^ 1963 


Bureau: 


Cincihna-ti •, (1 - 66-2933; 1 P/F 
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OPTIONAL tom HO. 10 


i-UNiTED States'' GOVERN»^|pT 


O 

# 


TO 


FROM 


subject: 


MR. TAVEL 


L. E. SHO 


SUGGESTION #6-64 



date: 7-9-63 



ALL 

ii /''i 


Tolson 

Belmont . 

Mohr 

Casper — 
Callahan . 
Conrad — 
DeLoach . 

Evans 

■Gale 

Rosen 
Sullivan .. 
Tavel - -. 


Trotter 

Tele. Room . 

Holmes 

Gandy 


4^- 


Comments of the Files and Comm unications Division h ave been 

of the 


be 

b7C 


requested concerning; the captioned suggestion bv |_ 

Cincinnati Division which recommends that field /iiles in the 26 classificati on 
be destroy ed under a 10-year rule where the office is riot the offi^ of origin 
or the office“~6f prosecution. ■ 

In' past years there have been many suggestions similar to this ' 
concerning the destruction of field office files ranging from 5 years to the present 
20-year retention period which were not adopted. In 1959 with the approval of 
the Executive Conference the retention period was decreased from 25 years to . ’ 
20 years (SAC Letter 59-31), it being noted at that time that by reducing the reten- 
tion period to 20 years by 1963 only replacement equipment would be needed in 
the field. ' ■ ' . ' 

The present 20-year .riifeis arbitrary in nature and. envisions' that' •. 
pertinent file material .-will be available for ready reference with rare exceptions.. 
Archival approval would not be necessary inasmuch as the originals are on file- ' 
at the Seat of Government. 


Over the years some of -the-objac iion s to the decreasing of the ' . ' 

retention period to less than 20 years have been: (1) Considerable correspondence 
would be necessary between offices to check indices, not only in applicant and 
security of government employees’ cases but in other cases as well. (2) Delays • . 
could result in some instances in meeting deadlines due to necessity of setting, 
out leads to offices of origin to secure the necessary checks. (3) In some, 
instances the auxiliary office file contains information not furnished through the 
office of origin or the Bureau, for example, an auxiliary office might conduct 
investigations and on authorization from the office of origin close the case admin- 
istratively. by memorandum for the file. | 

WOT recorded 

1 The Files and Communications ravisionl^qgOl^ SStiggigpose the ' 

adoption of this suggestion, but it is felt the opinion of the Training, Division and ^ 'f 
the appropriate desks handling the classification ~ sh ouldTb epobtained^ • 

RECOMMENDATION: 


54JU 

JPB:1 



pr referral To the Training Division. 
.Q-. 'iz 




TAVEL 




ti, S* moBt 


. jrAPMmB smymt 

•,;6WO500«3$^7 " 




■ O^soriptidu of Iiistsi <3h?ost list^ of Jfepanase ctKskttiii pas?^ 

In Koir York on Apri3.. 23 and $0 and |Iay 6 aiid S of I941» tilue^t list of , , 
toanQuot in honor of Kichisahinc^o Homufa, ^5apaH#so Amhao^adon to tho r 
waited States,' tendorod fey the ^^apanoso Ohaaber of CoEUBorce of E©tt fork^ 

^l»n0';4y '■■ ' ■ ^ ■■‘■.•'■. ■' ;r-'- '' ' ■ 

'•‘•■'V '■ .-V., ■ _• ■..' _ ■ ■;. . V ’■ ''■ ■■ ■- V ../5§ 

. Yho attachqd' listings of mt,m^ have boon called to Oar attention^ 
by Hdcords Seanch jporsonnol, fhey advise that; the freqaoacy of reference^ 
to these listings causes unnecessary work becaaso insufficient ihforimati<^d 
is available to effect an identification^ an effort to streamline wj 
procedures and olitoinato unnecessary reference to this datay it is propose 
that the material fee deindOned through removal Of the cards frcaa the / M 
Bureau:'*;^ indices, > ^ 

It is requested that the appropriate Substantive supervisor 
review the abovQ>*listed file reference to determine if any reason exists, 
for retention of the indexing on these- list ihga of names* Annotation ^ 
advising of the decision reached may be placed, on this memorandum 
memorandum should foe. returned to the Correlation 9nit of the records 
Branch,, Boom, 6309 .’IB*,- ’ ‘ " "'-.r ' ■'’-'V '-aM ■ 

BE coM^aKHPAyio^r i > ,•. ■•■'■v- ’7 ■' 

\ ■ _Por referral to- appropriate .substantive- division,:-,. ^ S - 


::Y\r , :■ V,, 


: ‘.UDoiBsmi. Wge '.a 


jut It 


JUU 2 


* • 




ASB3SNDM 


, VERjlab 


7 - 16-63 


Natiofla3,iti«s laljelligence Section, Domestic Ibtbiiigencb . 

'■ Division, recommends instant lists be deindexed .and;/ thereafter \ 

destro'yed* Lists 'have "been, reviewed by^^Special 'Agent Vincent^ E* ^ - 
'..Ruehl' and it has ''been, determined: their r'etention.'is no /longer •warranted.' 





From: (Suggester's name) 


Director, FBI 


SUGGESTION 


July u; -1963 

■ Division of Assignment 

Files and Communications 


That the .files in the 40 classificatioi\-^Passport and Visa Matters) 
containing only Department of State check sheet and application form GH and BC 
(examples contained in files ,40-64941 and 40-67451) be destroyed. Also that form 
GH or BC and Interdepartmental Visa Review Committee minutes reflecting nothings 
of a derogatory nature (examples in files 40-11573 and 40-38648) be destroyed. i 
These 40 files run 19 years and more since their receipt in the Bu:peau and contain 
only the State Department check sheet and the application. I 


-M S~TRU ^IT / 0/^ €> ^ ^.0 y 

current practT^a^-rul^(IHmWe^uarara™^ retained hi FiHng Unit. 

Main card on applicant or applicants is filed in General Index and abstracts are filed 
in Numbering and Service Units. ^ 

Advantages of suggestion and annual savings (include basis for estimate) ^ i 

Approximately 50, 000 files and 50, 000 index cards relating to these . 
files could be destroyed at substantial savings in. space both in the file cabinets and . ' 
in the index. ; ^ 

. ■ , ■ ■ \3 

Eliminate listing of unnecessary 40 references on searching slips g 
and subsequent file reviews. ' * 2 

@ 


MX liSSX'iX, ■ I fMi 


None 


■ Disadvantages of suggestion ^ 

■ . None ^ .... w 

recorded • ^ 

___J - - 1§4 JUL 15 1963 ^ . 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by mo, my heirs, or 


assigns upon the United States, I understand thot I wi ll be conslderedf 
within two years after submission.) ■ tne— ~l 

□ Mr, □ Mrs. Ca Miss I 


adopted 


ignature and Title ofy^uggester 


Recommendations and comments of Division Head 


'^"WMrler 

- ( 6 ) ■ 


Favorable. 


(See Comments' on pag^e 2), 


,>TSignature and Title 


(Do not write in this^space for Bureau use only) 


|4. ill 


—^>7^ 

^ JUL IS .1963 


/ ''' *- 
m- ■ 

J-'Hf 


fv ' 




to Director, FBI 

RE: SUGGESTION 


7-11-63 


COmENTS: . ■ . 

The Files and Communications Division favors the adoption of 
this suggestion. The destruction of the files indicated by the suggestion would 
result in considerable savings in the Filing Unit and the General Index Unit. 

More important, however, the elimination of these files would result in a savings 
of clerical time in the l^ame Searching and File Review Units because it -would ■ 
not be necessary to list or review such files. 

This suggestion was previously considered on March, 16, 1956,- 
as Suggestion #611-56 (File #40-00-93). At that time the suggestion was not 
adopted because of the objections of both the Domestic Intelligence Division and . J ^ 
dhe Investigative Division. These divisions then stated that information in the 
40 classification files had occasionally been found useful in estat)lishing identity 
in other Bureau files and for background data. , Subsequently, on April 22, 196 0, 
it was suggested and approved (Suggestion. #738-60, File #40-00-147) that the 
sponsors of visa applicants in 40 classification files be de-indexed when no 
derogatory information was contained in Bureau files on these individuals. The 
Domestic Intelligence Division concurred in the adoption of this suggestion. This 
de-indexing has been completed and, therefore, the cards presently in the indices 
on this type of 40 classification files are only those on the Subject of the file. The 
‘files in effect are already partially destroyed. 

It is felt that the Domestic Intelligence Division and the- Special 
Investigative Division may wish to re-examine their previous objections cto the 
destruction of this material. If it is agreed that this suggestion should be adopted . 
necessary congressional approval would have to be secured. through the Archives 
prior to destroying this material. ’ - 

• RECOMMENDATIONS: ' 

(1) For referral to the Training Division for appropriate consideration. 


(2) That the comments of the Domestic Intelligence Division and " 
Special Investigative Division be secured prior to considering this suggestion for V 
adoption.! , 


OPTIOHAl fORM 10 
)* MA/ 1962 COmON 

C(a CEN. REG. HO. 77 ' 


UNITED STATES GOVERNMENT 

Memorandum 


To’son , 
Belmont 
Mohr 



Mr. Mohr 


DATE; 7^8/63 


SUBJECT: 




\’Vrf<nrf^ 


JL//\ 1 C*; 6/VUV// VW 


Gale 

Rosen 

Sullivan _ 

Tavel 

Trotter 

Tele. Room . 
Holmes 


SUBJECT: MAIL ' [/V • j 

SUGGESTION #25-6 4 SUBMITTED BY ■ >h 

I I FILES AND COMMUNICATIONS DIVISION ' !, 



SUGGESTION : That files in the 40 classification (Passport and Visa Matters) containing 

only Department of State check sheet and application form GH and BC ! 
(sample attached) be destroyed'. Also, suggests that form GH or BC and Interdepartmen- 
tal Visa Review Committee minutes (sample attached) reflecting nothing of a. derogatory 
nature be destroyed. Some of the mail in these files was received 19 or more years 

PRESENT PROCEDURE: The files are retained in the Filing Unit and main cards on 

applicant or applicants are filed in the General Index Unit with 
the abstracts being retained in the Numbering and Service Units. ^ 

ADVANTAGES : Suggester adyises there are approximately 50, 000 files and 50, 000 index''|^ 
cards relating to these files which could be destroyed at a substantial ^ 
saving in space in the file cabinets and the index if this material could be destroyed. A ^ 
saving of employee time would be realized since listing of unnecessary references on A' 
searching slips and subsequent file reviews would be eliminated. . a 

' 5 

OBSERVATIONS: Files and Communications Division favored adoption of this idea due to g' 
the advantages cited by the suggester. . 

g’ 

The Domestic Intelligence Division was strongly opposed to adoption. ') 
This division pointed out these files still contain considerable identifying; and background 
information concerning aliens who in the past have applied for perm'i‘s'siori*to"‘enter the 
United States. In our- investigations involving the detection of Soviet illegals in the United > 
States, the information in these files has been useful in enabling this^division to^ obtain | 
background and identifying data concerning various individuals and’^oMistinguish "between | 
legitimate persons and those who are suspected as having entered the United States as i 
illegals under fictitious identities^. In-' view of the increased emphasis on the investigations 
of illegals. Espionage Section was definitely opppsed to ‘the destruction of this material. , | 


V • ;.i C '3. Ht' 

184 JUL 23 1963- ■ 


SEE PAGE TWO 


lUL g^jl963 





Memo to Mr. Mohr . f 

Re: Mail, Suggestion #25-64 ■ | 


The Special Investigative Division concurred with .the views of the 
Domestic Intelligence Division that the files should be retained. These files are 
becoming more and more important in intelligence activities and on occasion they are 
used in Security of Government Employee applicant work in developing additional 
background and/or identifying data in cases. 

The Training Division, due to the views expressed by the Domestic 
Intelligence and Special Investigative Divisions that these files do contain useful 
identifying and background material, agrees this material should be retained for use. 

RECOMMENDATION: ' ^ . 

That the suggestion not be adopted. On approval, no further action is ' 
necessary with regard to the suggester as she was thanked by prior letter. 





VIEVJS OF THE DOMESTIC INTELLIGENCE DIVISION EE; SUGGESTION #2^-65+ 

STREAJILINING COJBUTTEB ^ , 

ADDMDU14 DOMESTIC INTELLIGENCE DIVISION 7/15/63 GHL;nc]i: 


The Domestic Intelligence Division is still opposed 
to the destruction of these files which contain considerable 
identifying and background information concerning aliens who 
in the past have applied for permission to enter the United States 
In our' investigations involving the detection of Soviet illegals 
in the U.S., the information in these files has been useful in 
enabling us to obtain background and identifying data concerning 
various individuals, and to distinguish between legit isnate persons 
and those who are suspected as having entered the U.S.as 
illegals under fictitious identities. In view of the increased 
emphasis on the investigations of illegals, Espionage Section 
is definitely opposed to the. proposed destruction of these files. 


Domestic Intelligence Division recommends strongly 
that this suggestion not be adopted. 



Tho-^.) 


'• i., 






' * 


. B^CL.OJSU®S. 


EHCLO.SUBB' 



\ 


t- ' 



0 0 

imm OP THE SPECIAL INVESTIGATIVE. DIVISION EE: SUGGESTION #25-64 


SPECIAL INVESTIGATIVE DIVISION 


Re: Suggestion 25-64 

. This suggests that files in 
classification (Passport and Visa Matters) 
SHlstroyed in those instances 
SircLtains no 

■nature. The views ot Domestrc IntelU^^^ . 

(DI) and' this Division were solicited. 

The suggestion has f 

representatives of M and “ne 

coLurs with Dl’s recommendation that the 

files be retained. 

Note: DI advises these files are becoming 

more and more important 
information relative to 

agents and in other n SGE/ 

Wo on occasions make use'/ of them in SG"/ 
aoolicant work in developing additional ■ 

identifying data rn our 


noe/ynA Co-4-ib^ / ■} 


0K>i5C^ 




, f '* 

, ■ E^CLOS^^ 




jfc if . 




, OPTIONAL rORM NO. 10 
■•MAY n962 EOITIOH 
G&A CEN. REO. NO. 27 


UNITED STATES G'OVERNMENT 

Memorandum 


/AXMohr 


/^.iiCasper _ 
Callahan 
ConrDrf *_ 
. Det,^ , 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. Casper 


SUPERVISION - ITSMV 

SUG GESTION #6-64 SUBMITT ED BY ' 

MR. I CINCINNATI OFFICE 


DATE; 7/12/63. 
INNATI OFFICE 



Trotter 

Tele. Room 
Holmes 


'' o -M : 

SUGGESTION : In those instances where an office is not ‘office of origin or office of prosera^^ 
tion, files in the ,”26" classification (Interstate Transportation of Stolen - 
Motor Vehicle) (ITSMV). should be destroyed when 10 years old. This could be carried a jv’: 
step further and permit destruction of all files in this classification after 10 years upless > 
:hey were important in nature or had many ramifications. . 

PRESENT PROCEDURE: Files and records in field offices may be destroyed after they |. 

become 20 years old. although unknown subject (unsub) files in this ; 
classification and four others may be destroyed after five years provided: stops are not , ? 
outstanding; a capital offense is not involved; the file contains no information of anintelli- | 
^ence type, useful on a continuing basis, or signed statements obtained from witnesses. 

• . 

ADVANTAGES :. Suggester feels elimination of these files would free a substantial amount 

of filing space. g|‘ 

■j-3| 

OBSERVATIONS: SAC Mason of the Cincinnati Office recommended adoption. 

. The Files and Communications Division noted that many previous suggestion^: 
concerning the destruction of field office files had been considered and not adopted for S' 
reasons such as considerable correspondence between offices to check indices would be ® 
necessary in some cases; delays in meeting deadlines might result due to the necessity of | 
setting out leads to offices of origin for necessary checks; in some instances, such as :■ 
discontinuance, where office of origin has closed case administratively. Bureau would not f 
have information in its files; | ■ | 

.They commented that the present 20-yjgg,^|m^J^9|*®Sf6itrary in- nature and j' 
envisions that pertinent .file rnaterial will be available fw^rdrer^Jil^e with rare exceptions. . | 
However, archival approval would not be.ne.ces,sary §ing_e originals are on file at the Seat ; ! 
of Government. Th"gy stated they were 'hot opposed to the s^^sfibiT provided 4he ITSMV . / 
desk approved. ^ ' ' ' • ' ' 


Enclosur.es^'ffi 

29 1963 


1963 . " ' ’ ■ ' f 


^■ T' i 77 ctf.- CswKiaasl 

iJUL '^'^4963 


SEE PAGE^WO 





Memo to Mr. Mohr 
Re: Suggestion #6-64 


The General Investigative Division favored adoption of that -portion of the | 
suggestion which proposed destruction of ’'26” cases when office was not origin or office of | 
prosecution. They stated that the' great majority of these cases contain results of invest!- I 
gation by auxiliary offices relating to interview of the owner of the stolen car and neighbor- j 
hood investigations to determine circumstances of the theft. This information is available | 
incomplete form in the office of origin’s file. ■ ■ 

However, they opposed the extension of this practice to all files in this 
classification except those "of an important nature or having many ramifications” as being i 
too general in nature and offering'no set criteria for choosing the files to be retained or | 

desti'pyed. ' ’ ' . 

> i 

The Training Division notes that the Manual of Rules and Regulations (Part ll,* 
Section 3, item D, 8, b (l)(c) on page 13a, now provides for the same t 3 ^e of destruction as ■ 
proposed in the ”25” (Selective Service Act, etc.) classification with the exception of ; 

conscientious objector cases. Therefore, Training Division agrees with views of General ! 
Investigative Division and adds the provision that no file, containing signed statements ; 

obtained from witnesses should be destroyed. General Investigative Division agrees to this. ' 

5 

RECOMMENDATIONS: ' • < 

(1) That the suggestion, only as it applies to "26" files where office is hot 
origin or office of prosecution, be adopted and enclosed letter be sent to suggester. 

Receipt of the idea was acknowledged by prior letter. . • 

: 


: (2) On approval, this memorandum will be authority for the Manuals Desk, 
Training Division, to make necessary manual revisions. 
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^ Ol*nOH*J. fORM NO 10 


UNITED STATES GOVERNM^T 

Memorandum 


>. W. C.Sul]|ivarii> 

\j 


Mr. Fo Jo Baimigardaer 


date: 7/25/63 


/t)sbil?U C "fid AJi of' 

subject: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 66-2542-sub 2 (subs for Field) 

INFORMATION RE CONFIDENTIAL INFORMANTS IN PLANTS 


Tolson 

Bolmont ____ 

Mohr 

Casper ■ ■ ■ ■ 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

^livan 
^vel * 

((T/StTer 

Tele Room . 

Holmes 

Gcndy 


Reference is made to memorandum from Mr. Short to Mr. Tavel, 
dated July 19, 1963, pointing out the material in the confidential 
plant informant file accumulated during World War II is outdated 
and recommending that the file be reviewed and the obsolete 
material be destroyed. In the alternative, it was suggested that 
if it is not feasible to destroy the mail and all the index cards 
that the card on the plant where the informant was located and 
the card on the informants symbol be destroyed. 

Under the Plant Informant Program, which j/as in effect 
during World War II, an individual communication was submitted 
to the Bureau by the Field Office setting forth the name of the 
plant informant, symbol number, name of the plant and background 
information. These communications were indexed and recorded at 
the Bureau and also maintained/tne Plant Informant Index on the 
Security Informant Desk, Subfiles were opened for each field 
office. At the end of World War II and at the discontinuance 
of this particular Program, the index cards in the Security Informant 
Index were destroyed. The mail and index cards in the general index 
were retained. 

Since these communications contain background information 
on individuals who at one time were helpful, this information 
should be retained in our files in the event of name checks and 
for reference purposes. It is suggested, therefore, that the 
mail not be destroyed and the general index cards on the 
individual plant informants be retained. The Domestic Intelligence 
Division agrees, however, that the index cards on the symbol 
numbers and the index cards on the plants are of no current and 
future value and may be de-^’indexed and destroyed. 



V 



' ) 





1 - Mr. Tavel 


JDD/jmi 


Mr. Short I 
Mr. Baamgardner 
Mr. Sullivan 
Mr, Donohue 


l) NOT — 


not RECORDED 
199 JUL 26 1963 


ALL INFORMM'dMUJ^ 
HEREIN IS UNCLASSiFlED 

nATF MMZ-BYiPd 


22JUhM' 1963 


fORDS" 



Memorandum to llr, Sullivan ‘ 

RE: REHABILITATION PROGRAM 

DESCRIPTION OP FILE: 66-2542-sub 2 (subs for fields) 


ACTION: 


It is recommended that this memorandum be referred to 
Records Branch, Files and Communications Division, for 
appropriate action# 
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July 28,- 1963 


REC- 27 ^ ^ ^ ^ 

MisS:| ^ ^ 

Fadefel Bareau of tnvesttgaUon 
Hbaolttlu, Hamii 


■Deajr MU& 




SI 






*30 . 'C 

•jn, ■ . c: ' 

' " 

. 'o , 

-TTi 

. .. rn , : 

OD-g- ■^■ 

* ••■- xo 


^ Tiiai^ you very mach for tfe saggestioa that ia . ■ | 

. certaia iaataac6s. the 3?et|uirem^nt be resekded that a list be M ' 

mkthked at the begiaaihgol each dassificktioate sh^ o 

dlsgo^itka of files.,, Itrihay iatereetyOu tohaow.tids saihe ptobosat x 
was coosideifed previously apd: pot adopted, in ke iaterest of . 
coaservihg space, it Is preferable to maiukin a list of files. 

* , '■ j ' ' O ■•3? . 

■■ '■ ■yhe:i»terestyoudisplayed;ksal5mitteth#Me^,- 
td' me Is' indeed appreciated. - WB 


■yhe;kterestyoudisplayed;keal}mittethi^^ 
td' me is' indeed appreciated. - : 


-^incdreiy yoab%="; 




A $ 


2 - SA’C^ Honolulu 1 ^ Field personnel file 
,/ ' .'r ■-. Suggestion .file '’ 

1\ “ Personnel file. of.^lVIissI 


Personnel file of .Miss ^ 

\^ML:pab^ei-, . ; ~ ;,: / . , 

( 6 ) (Suggestion #54-64 dated 7/18/63)- .. ; . • v » • ; ‘ ' 

NOTE:,. ■ iSuggests wheh iiies are destroyed when twenty years old,-, write 

’Mltiles' 

_ destroyid ,wOT'€0^®x^ption of the eticldsed per MR% ja'nd thd?cuirrint date. ” 

iy a submitted by Gineinn^^ 

- '' . ' SEE PAGE TWO' 




- J IJ O'! l oa d; 

^ '•MAftfHtpH'MIlfftELETYPE UNIT I I 



7 } 



' note COmNUED v .’;-:/ . ■ ■X'-; 


'/May, 196,2, ’not adopted. 'Presfent regulations provide for destruc^^^ 

of files in field after they beeorne twenty years old; ho^eyer, a list is ./ / ‘ 
' kept at the beginning :of, each classification of files destroyed: and date 
destroyed. In some instances such as in. the 25 classification,, certain • , ’ 
files may be destroyed \when ten years old and reason for .destruction 
. placed oh file front of consolidated volume beneath file numbers. This 
- prdced.ure is being proposed for use when files are destrbyed after 
twenty years of, age. Usually,, an entire file is hot destroyed due to the / ; . 

’ 20-year -rule. Certain portions of an 'imporfa.nt nature or cases having - ^ 

■ . many ramifications must be retained. ^ In such cases, information cbuld ' 
be plhced on file fronts as proposed; however, wheh complete file has 
been destroyed it would be necessary to file the file .front with files listed ' 

' - thereon. Maintaining a list at beginning of classification preferred to ” 
filing these file frontfs iyMch take up .unnecessary space; ‘‘Training'. 

Division recommends' suggestion not be adopted’.' - > ■ . ’ 



r , . . ' ' , ... 

ElTtpl6))ee^uggest!oh .1 

.FD-252 (Rev, 9-11-59) - • . . ' t 'V 

^ ‘ b6 , 

■ 1 

' , ' - . , ' ■ . ^ b7C 

Date ... : . ■ .. 

July 18, . 1963 . 


From: (Suggester's name) 


Director, FBI 


Division o£ Assignment 

HONOIfDLU ’ 


su.GG sTioN are dest^Yed ,a ysars old, .. jn?ile jon . the co nsolidated 

Yo lTjme5 under fi le 'nTmibersWm ’files destroyed with thfe" exGept.ion of. the" enciosed 
l£Rfer~ and thS‘ ciirra^’MIe." '• -• ' ’ 




Current practice or rule (include manual citation, as well as facts) . n 

MER II-3-13-8A. "Keep at beginning each classification list of files- destroyed, and V 
date destroyed,", , , • k 

^ ^ ^ ^ ^ — fe - 

Advantages of suggestion and'annual savings (include basis for estimate) ini-' ' •». 

. • ■ - - Thxs -would elimxnate -toe ej^ra^andling 

of a list at the beginning of each classification -and establish a simp&«^c^lfc’ated 
method of filing. Over a period of years the first volume in any'.cla^&l^ic^ionS.^ 
have the notation: ' "26-1 thru 26-700 ^<2 qj 

ALL PILES, destroyed WITH "the- ' , 

' EXCEPTION OP THE enclosed PER MRR-. 7/18/63". - - . /) 

If any reason should , come up that the date- of destruction nee<i be knov/n t^ laat*^date ^ 
of destruction in the file should suffice. . ^ 

In larger offices v/here the volume of destruction is much greater the numbers may rea^ 

26-1 thru 2000. This may become overbearing and perhaps* one file front could be plai^d 
in front of the- classification sho-vd.ng files destroyed up to the next file being main- 
tained. The next fxle wculd show 26—2001 thru 26—20^0. ( continued on attached^ 

Disadvantages of suggestion ' - ■ 

, ALL INFORMATION CONTMED ■ 

. , HEREIN IS UNCLASSIHED ' ■ “c 

(The use by the United States of my suggestion shall not form the basi s of a further claim of any nature by me, my heirs, o r - 
ossigns upon the United States. .1 understand that 1 will be considered opted 

within two years after submission.) , 

L-lwr. {_JMrs. C^Miss 

Signature and Title of Suggester. 

Recommendations and comments, of Division Head jt B I ' 

This guggestion appears to have merit and I recommea^^aAfi. adopted. ‘ i f 

' * binder ^ 

^ Special Agent 

, ^ " *SignaKir"e and Tit/e ~ In Charge 

(Do not write in this space - for Bureau use only) . ^ / L ' 

" - ' hvr bu???r* 

3-Bu.eau ’ , ° 

2-Honolulu ( 66 - 611 ) V- ^ (D /ilJjTV Ty - 

, (1 pers., file) -H?- V ^ 


V 





^IJGGES'I'JQN’OS', 




w^SS'^Sw®' '’^^i beeri,nece,ssary^; to: c’h^ck /tTid- lis't' tpvs:ee \if:. 

ca«3»>->+n ■tT* ‘•isvyrt-^1 Jtj - _ *■ . .' 4 .. - 


-^i ':C : ^ ,.«y^u iiuu u«..-ueu^j5Sc^,.;r^, s-neaaa'e. tLS-.-not-:in s<*biie«^^ 

S ^5® ..Tli^s^^ :eaiB|^3^ed , iff rcilsixfidaiiotis ' 
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UNITED STATES GOVEl^MENT 

Memorandum 




sf 

(O' 


MB, TA7EL ^ 


L. E. SHOl 


date: 7-S3-63 


Tolson 

Belmont _ 

Mohr 

Casper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 


GOMmSSiONERS 


PiLL l'NF0roi^AT10^5 CWJMNEO 


Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes 



TO 


FROM 


subject: 


vis far back as 1984 the Department of Justice began 
furnishing to the Bureau periodically lists by names of United 
States Attorneys^ Marshals ^ JudgeSj and Commissioners as well as 
the clerks of court for the various judicial districts in the 
United States, This material was processed into files appropriately 
captioned according to the subject matter (United States Attorneys, 
etc,) with some indexing and in certain cases copies prepared for 
the administrative filg covering the particular judicial district. 

The files have since become obsolete and no longer serve any useful 
purpose as information contained therein is always available on 
short notice through inquiry in the Department of Justice, Many of 
the officials involved dre no longer in office and may even have 
passed away. The files' have been inactive since 1954, 

In addition to the above we have current files on the 
individual judicial districts which reflect the attorneys, judges, 
etc, holding office in those particular districts. The latter 
mentioned files provide adequate information for correspondence 
purposes , but it would require verification through the Department j 
of Justice in order to determine the current official’s name, 

A review of the files containing the list of officials 
could very safely be deindexed through purging and the majority of 
the material destroyed, thus, the recommendation that the Consolida- 
tion Unit completely review the files in question for purposes -of 
purging obsolete material contained therein, 

REOOMMENDA TION i 

In view of the above it is recommended the captioned files 
be reviewed by the Consolidation Unit and their views submitted as 
to purge and destruction of material contained therein, "a sample file 
is attached. 


HGMser^< 
( 3 ) 

Enclosure 
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Memorandum 


UNITED STATES GOVERNMENT 






TO 


FROM 


MR. TAVEl^^ 

L. E. ^ 

IJ 


date: 7-26-63 


.ruJ oF= BuiiSAU- £lr 



subject: rehabilitation PROGRAM 

RECORDS BRANCH 

DESCRIPTION OF FILE; 62-2510-^ (5 sections) 

LIST OF JUDGES, U. S. ATTORNEYS 

AND MARSHALLS - . - - ■ 

The attached file has been called to my attention by 
personnel of the Consolidation Unit. The material is outdated 
and there appears to be no reason for its continued retention. 

These lists are no longer s^nt to the Records Branch for filing . 
and the last mail in the file is dated in' 1954. In an effort . 
to provide file space for current cases, it is proposed that the 
file be destroyed. 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if , any reason exists 
which would preclude destruction. A notation advising of th^^S> 
decision reached may be placed on this memorandum and returned \ 
to the Consolidation Unit of the Records Branch, Room 7231. I | 

RECOMMENDATION: ^ 

' m 

Mi 

For referral to the appropriate substantive division 



--i.' 


, 




^4 \ aajfjul ai 18^ 

^ i U ‘iS.j 
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'y»j 


fl>li ' 4 ^ 
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m-hV 1 963 IDUION 
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UNIYCD STAl'LS GCj^RNMENT 

Memorandum 


To* on 
id. 0 *J; 

.'.'oht 

CasiK. 
Cfi!l. 
Con nH 
Dr*i o( c 


',n . 


ro 


FROM 


SUBJECI 





87-290 be destroyed when the cards are destroyed. The present rule for 
the National Stolen Property Index (NSPI) permits the destruction of 
cards after three years with the exception of cards on firearms and 
securities issued by foreign corporations, (This includes stocks, bonds 
travelers' checks, etc.) Mail over three years old on which the index 
cards have been destroyed should also be destroyed since no reference 
will be made to this mail. 

The following examples are attached: 

(l) 87-290-38-1, Section 1, which has 150 serials. 

Only 22 serials have indexing v/hich has been 
retained in the NSPI. 



(2) 87-290-38-1, Section 2, which has 150 serials. 
Only 14 serials have indexing which has been ' 
retained in the NSPI. 


Since sub files of 87-290 occupy fourteen cabinet drawers, 
destruction of this mail would result in the saving of considerable file 
space. 


. Authority has previously been granted to destroy obsolete forms 
submitted by the Milwaukee, Wisconsin, Police Department relating to 
searches of recovered guns in the NSPI which developed no information. 

See memorandum from L. E. Short to Mr. Tavel dated 3-5-62, filed as 
87-290-51-2-3316, which is also attached. 

RECOMIiENDATION: 



( 3 ) U 

Enclosures 


(U/ ^ 


For referral to the appropriate substantive^'dTvision.''-"'^ 

■ \iU- 3 A£i-_,Y'- 


r 




NOT B’R' CORDED 
.176 AUG'. 6 1963 
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SEE ADDENDUM OF THE TRAINING DIVISION ON PAGE TWO 


ORIGINAL FILED Q4 ^ '7 — < 3 . 9 ^ 



ADDENDUM 


JPJM:raw 


7 / 29/63 




The Records Branch referred to the General Investigative 
Division a suggestion that Police Bulletins be destroyed when 
index cards relating to matters carried in those bulletins 
are destroyed. Specifically this relates to index cards 
in the National Stolen Property File and Police Bulletins 
which advise of losses. 

COMMENTS 


When the National Stolen Property Index Card is 
destroyed, in accordance with Bureau policies, there is no 
way to trace property to a bulletin or to correspondence and 
therefore maintenance of the bulletins servaSno purpose relating 
to the National Stolen Property Index. 

RECOMMENDATION 

It is recommended that the General Investigative 
Division raise no objection to the destruction of unindexed 
Police Bulletins which serve no practical purpose for this 
Division. It is recommended that this addendum and the 
memorandum from Mr. Short to Mr. Tavel be forwarded to the 
Files and Communications Division for their action in disposing 
of the Police Bulletins, it is suggested that this memo be 
routed through Training Division for its views. 



The Training Division has no objection to destruction of the 
material as proposed. 


RECOMMENDATION: 

That this be forwarded to Files and Communications Division. <y 






m 



s Airtel ' 



7/26/63 




r To: 3A^r^sas C^^^ 

/, - FromU \bir.eptor‘, ' ’ •-//;’•■■■• '■ ■ :.-/• ' ;■■• •'•::// ; ' ■;-•••/. /■’ ’ ; ; 

'■ '■ DESTRUCTION dF>ILEtf:A^ ^ 

. Reurlet^'7/4V63* - 

material iii MATNAP'and BREKI^ "cases' in your, office pending further 
■; consideration'by Bureau. •, ■ ^ 


; .•• '/ ■ , NOTE 'ON'YE per, -instructions- df MrV'M : 

i “ //"' ■ ; to be reviewed presented ^ Executives . / 

... . -f '■ -''.Conference'. 


Tolson 

•Belmont 

Casper - - ■ ' 
Callahan 
CoArad 


Trotter 
|Tole‘.. Room 
Holmes 
iGandy 
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L-‘ XEROX 




QGt..2‘,i963,,i.C4^;, 


y \j w . r ^ ' T ^ , I — ^ 

MAIL ROQlJl Lp-l TELETYPEjUNItL—J ' ■ 


-f 


c/CK^v: 


Oi'ffiECOBE® .COPT FILED .jp 






The Kansas City Office is maintaining two 
voluminous files which are utilizing eight file 
drawers of space. One is the MATNAP case, Bufile 7-1820, 
of which Kansas City has 65 volumes with correspondence 
over 20 years old. There is additional correspondence 
in this case which consists of 630 serials covering 
the period from July 1943 to the present. Kansas City 
has had no investigative activity in this matter since 
July 1958, 

The other case consisting of 29 volumes of 
material over 20 years is the BRBKID case, Bufile 7-576. 
There are 57 serials in this matter covering the period 
of July 1943 to July 1963, The Kansas City Office has 
had no investigative activity in this matter since July 
1959 . 


It is requested this office be granted, 
authority to dispose of the volumes of recdjrds “oM these 
two matters which are over 20 years old. g 

UACB 7/30/63 this will be done. ^[ 5 / ^ ^ ^ 




2-Bureau 
1 -Kansas City 
JHH:B 
(3) 


CC^3-XBQ- 


.T?‘C£fci "’Hf ; ( 




Co ’ ~*> 

■ ~~ 




XEROX 
OCT 2 1963 
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.e,“'; Paris '" 


'\/''*'Ecfgar.jHop®is: 
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1 - Personnerfile of Miss|_ 

.; (6) (Suggestion #74-64 dated 7/25/63)" 
- ■ NOTE: - . : Sugg.ests the Buriaii, b'e a 




S Ia 


A JkA/T ‘ 




every , 


; thftee months and the destruction of .key lists the first of 'each 


, : . The Laboratory Division a.dvis^ t,hiChas;b^ considered - 

/ previously" and not adopted. . Thi&diyisiOrviwas ■ppp'6sed||0jsu,ch’ a >'pf OQedufe 
.; because it is desirable to OKaih^ mis ihfbrmation;a^;;spon:a 

sure lists have been appropriately destroyed and more important to.be sure 
all ^offices have the listsiLefore the date’ these offices are to begin using them.- 


A '4 i'J' ^ ’• ' 


telL ROOM teletype unitI: .' T 




Employee Suggesfion 
’’TT^^S^JR^V. 9-U-59) 


Director, FBI 


SUGGl^TION 


% 


hlC Date 


July 2^, 1963 


From: (Suggester's name) 


Division of Assignment 

DOD 


It is suggested that the ^egal Attaches advise the FBI 
' ^b oratory of thel ^3,teuQM.on^Q^.^ev_.li 3ts on the first of each 
month, and receipt of key lists every three months by Boating Slip 
rather than by hable. ^ ^ 






Current practice or rule (Include manual citation ds well as facts) 

Current practice is to advise of destruction ^ key lists. 


and receipt of key lists by cable. 


■t; X 
o 


Advantages of suggestion and annual savings (Include basis for estimate) CD 

This would save sending 16 cables per ye&i?^ytieao3a;:3jegal 
Attache. In the case of the receipt df key lists e5©^ 3*unont£^.s, the 
address label of the envelope containing them is ret4^3med,’*t o^'gie 
Laboratory, and if the ’’Invoice of Contents” were retSbn§d" a^"*the _ 
same time showing the serial numbers, this would serve the s^e ^ 
purpose as sending an encoded cable, ^ \ 







(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any justified award only if mv s uggestion Is adopted 
within two years after submission.) ■ ?. 

' □Mr. ^Mrs. Swiss |Clerk-StfenO ) 

Signature and ff'itle of Suggester 


Recommendations and comments of Division Hoad 

This appears to be a good sugglssSilDn ^nce it would cut 


down on the handl/L^ pf cable 1 
and at the SOG, 5 . / IS Tb 


f cable tragic boi^hfiStn^S ^a l- Attache offices 


1u^^ and Titll 


jegal Attache 








orrioNAi fcs-M WJ. 10 

lTj^ited states governmjI 

Memorandum 
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TO 


FROM 


subject: 


MR. TAVEL 




date: 8“,5“63 


L. E. SHO^ . 

5 * H d *1 

PURGE OF OLD- SIS FILES 
(COVERING FBI ACTIVmES IN SOUTH 
AMERICA DURING WORLD\wAR H) 


tr 






I'' I 


I 


<\ 

o 


As an outgrowth of the Bureau’s investigative activities in South America 
during World War H, we accumulated 44 1/2 file cabinets (178 file drawers) of file 
material referred to as Special Intelligence Service (SIS) files that are for the most 
part inactive yet occupy valuable space in our file room. 

As originally set up, the SIS files were maintained separately from the 
regular files, and under a unique system of classification activities in the various 
countries were broken down into sub files covering such matters as political, 
economic, social conditions, plant surveys, etc. There were also breakdowns with 
nationality designations covering German, Japanese, Italian, Spanish, communist, 
etc. , activities. In addition to the investigative files, there are also voluminous 
records on administrative matters such as training, living conditions, radib>stations, 
embassy files and the like. Many of these files, particularly those involving 
personnel matters and ordinary ^ministrative matters, were consolidated into the 
Bureau’s regular files system in 1944 when the Records Branch assumed .dustody 

of the files. ;/•. 

Because of the consistent lack of reference to most of these files in recent 
years, a survey extending over a period of one month was made to determine the 
actual usage of SIS files and the value of the information if any contained therein. 
During the survey, a number of files were charged out; however, only 14 proved to 
be of any value to the requesting supervisor and these were contained in either 
(1) confidential informant files (2) files on countries in which we presently have Legal 
Attaches (3) or the communist, sub files. It is accordingly, believed that most of 
these files can now be destroyed with the probable exception of the categories listed; 


X 

X 

fi' 





'"•.bpr 
(7) 

1 - Mr. Belmont 
1 - Mr. Sullivan 

QJOj 




a 


15 




I j 


iV- 


NOT 


rbooedeb; 

WAR 18 1964 


t'Oij }<: 


MAR 251964 










Memo L. E. Short to Mr. Tavel 
Re: Purge of Old SIS Files 

(Covering FBI Activities in South 
America During World War n) 


namely, those SIS files on confidential informants, communists activity sub files and 
administrative files on the countries in which we presently have Legal Attaches. 

If approved, it is suggested that someone from the Domestic Intelligence 
Division preferably with a background in SIS work be designated to review a sampling 
of these files in order to confirm the views of this division as to their ultimate 
destruction. The Records Branch will make available sample files in any manner 
desired and provide whatever other assistance is required in order to help resolve 
questions and minimize the work involved. Archival authority will also be necessary 
before the records may be finally destroyed and this will be handled by this Division 
at the appropriate time. 

RECOMMENDATION; 


That a representative from the Domestic Intelligence Division review 
whatever files are believed necessary in the SIS collection with a view towards their 
ultimate de-indexing and destruction. 
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■’1 ^ ,!».'> , ■ ' - i ^ ^ X- X ^ ^'' \ ' . • (“ ' ^‘ * ' ^, t- '.' 


;Mgusi;;<^2i,,.a963,.- V. ; ■■■■■', 

Eromf. ': 

Subject:, INTERESTING, 'CASE vte : 

' j -'.A/ >', ■ ReEwlet ;i0/15/59 '•;’/ ' ; " • - 5^^. A , V ■ 

r ' * ’ ‘ In order te. keep: at A d.peii?abl©'BiiAA&W ?tke 

of the files maintaineA by* ibgatj^ ROme/ 4 ‘ 1 

to institute a destruction pt-ogra^ii. concerning . Interest ing 

qaseTl?rite-I)^Sy ' ,'r ,. ,';, " '..yx’ '. , -''A '■.'’■''^v ^ 

: * : As noted ih. referenced Bnr^u letterr this off ; ^ 

hoT/ receives two copies of e^ch Interesting Case , Write-Up ; , g 
prepared ‘-at the 'Bureau. / ‘ ’y,’- '.>,. ‘-'‘t •.- ■,., •/i-.V/, •'•• J' ' -T-, ,f';VA,-,’ ’; 

.' ’ ; . Experience in, this of f ioe has ,sho,^r that . f ev all ^ ' S 

practical Purposes* one copy of each ;Interesting- Pase Wr | 

,'up' 'is sufficient. V A' ' u , A A' >v ■• VAAA-' A'-y . A' A, ; ^ Ar'A;'' ;',;.| 

UACB. therefore^ this off ice ;wiil,;t>n ah annual^. g 
basis beginning 9/30/63 j destroy One of the tWb bOpxesof^ . ' 

each Interesting Case Wtite-rUp received which has been in the , 

, possession 6f this office for at least; one year. , • : : ; , 


Bureau '• . 

; ( 1 ^ Foreign Liaison) 

1 -.’Aome’ • ;. :v 

MCM/hcs '■ , ... •• 

<4). V-'-'A,. -■ 


■ yy not ;’re, HORDED ;/ - ' 

;l84jAUf;29 ;|963 ; ArA -/ 


5f SEP6 I 
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V ,• 


‘iC -^3 



A,;Septemfee5P,"4,' Jf03‘ 
. 'iPBHSOmi:*:. ' ' 


fo^emVBnrQm of feiresUgatipii 


HeWTorls^ Mew York 
ffisa 



f tok feucii for su^estioii coiacerMa^^ 

I of certaiR WtOria^ after a parliculat' O^mei^ 


, If it is adopted 

-V * 

. this idea to me are indeed appreciated. 


..-'-0^. .OD 'A^' 




'xnrr 
-S^’ ^co' 




,'■ . A-'v^ 

Sinceretyyoare,-; 

■■ A ' '. A?' 

J., Edgar. Hoover 

'■ ^V' " - ' ^€:'- ' 


SA^, ^?aw York 1 - Yield personnel file « 

. i - Suggestion file ’ / . 
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^ l^rsonnel file, of Missl 
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.Taver'-pi. 
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'/JL ^ 

' Tole. -rtbSm 


.Gandy 



(6i (Suggesupn #149-64 dated 8/28/63)'!r ; ; . ; ' A -- ^ 

NOTE; Referred to, the Yiles and Commun'iCatiphs/ General Iny 

‘ : - - kati^ej -atidTnspeGtion Divisions for -views apd recommendations 

'2Et i|- ' ' 
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■'_^'Em|»j6}!j(9 Suggestion , 


* ' ‘6 




b6 ' Date 

b7C 


From: (Suggester's name) 


Director, FBI 


8AB/61 

Division of Assignment 

MM YQ RK 


SUGGESTION It is saj3;;^est6!d. tha-y pilQS in ‘classil'ication. ^^6 be qesjlTCA mclu 
vihen 3 years old, when the destroying orfxce"’Ts“^t office of origin, 
office is not office of "prosecution vund when the file contains- no signed 
stateraents from witnesses. It is suggested that the index cards, 'for- 
the subjects of these files he stamped:' ; , , v 

' - Pile Destroyed , ' ' « . 

Office of OriRi n , " , v ■ : ' ' , 

IT) The indices clerk would insert the ^office of origin on th©'; 

’ index card. ■ ■ - ' ■ ‘ ‘ . . ; ' ' . 

Reference is seldom made to these files after the cases are,RTJC'd| 
In the event' it were necessary to get ’information from the file} the offj.ca 

Current practice or rule (Include manual citation as well as facts) of Origin COUld he Contacted. 

Manual of Rules and Regulations,' Part II, Sect. 3, para 9h (2). .Classi- 
fication 26 and index cards relating thereto be destroyed whe’^ten years' 

T.rVift-n f^pn'h.cfiYi tf'-i gq t ~i nn a rnfit. - ^ ^ w g 

Advantages of suggestion and annual savings (include basis for estimate) > , ■■ ■«. CJi 

' Tz i iD.r 

^ ' Cn ^ I X* 

Considerable saving in space. 




’-A 


TO/p9 









(The use by the United States of my suggestion s,hall not form the basis of , a further claim of any nature^ m^ 
assigns upon the United Spates., I understand that I will be consideredi fnr nmr In r'tl fi nH m i rnrd nnlir if 
within two years after submission.) 

• , □ Mr, I ^Mrs. Miss I 
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UNITED STATES GO^ 


# 

Memorandum 


NMENT 


Q 


TO 


FROM 


SUBJECT; 


MR. TAVEL 


L. E. SHO: 




DATE: 9-3-63 



O 



JNTERMElf.T.CAMg3 

62-63892-234X 


DEINDEXING 



Description of List: List of approximately SSO^i^nternsrf. 

Japanese alien enemies, n ir\ / ' 

The attached listing of names 
by personnel engaged in Name Check work. They advise that the frequency 
of reference to this listing causes unnecessary work because there is 
little information available to effect an identification. In an effort 
to streamline procedures and eliminate unnecessary reference to this data 
it is suggested that the material be deindexed through removal of the . 
cards from the Bureau’s indices. 

It is requested that the appropriate substantive supervisor 
review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. The 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 IB. 



RECOMMENDATION: 




For referral to appropriate substantive division, 

. y 




(3) (T 
Enclosure 



O 















yif. 



A 
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NOT RECORDED 
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50I0-I06 


UNITED STATES GOi^PvNMENT 

Memorandum 


FROM 


SUBJECT: 


MR. TAVEL 


L. E. SHa 




DATE; 9 » 3-63 


Toison — 
Belmont 

Mohr^I 

Casper 
Callahan . 
Conrad - - 
DeLoach _ 
Evans - — 

Gale 

Rosen ___ 

Sullivan 

Tavel 

Trotter 

Tele. Room , 
Holmes _ 


GLOS ROBOTNICZY 
61-92-10 


) . O /) I — 


Description of List: Enclosure containing a list of approx- 

imately 1,831 names of subscribers to the paper "Glos Robotniczy” in the 
year 1922 who were located in cities and towns outside of Detroit. 

The attached listing of names has been called to our attention 
by personnel engaged in Name Check work. They advise that the frequency 
of reference to this listing causes unnecessary work because insufficient 
information is available to effect an identification in view of the age ' 
of the material. In an effort to streamline pn^ocedures and eliminate 
unnecessary reference to this data it is suggested that the material be 
deindexed through removal of the cards from the Bureau^s ^indices. 

It is requested that the appropriate substantive supervisor ^ 
review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. The 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 IB. 

RECOMMENDATION; 


For referral to appropriate substantive division. 


:3am 






(■ -!■ ‘i 

w „ A* 
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UNITED STATES GO 


\j(fc^M'ENT 

Memorandum 


TO 


FROM 


SUBJECT: 


MR. TAVEL 5 


Xj . El . 


GERMAN SABOTEURS 
98~1040‘ 



O 


DATE: 9-3-63 .-MMCn 

/\LL1NF0RuV',^'/^ ,nrn ^ 
heron 


TOisoir...i 
Belmont .. 

Mohr I 

'•Casper 
Callahan . 
Conrad _, 
DeLoach . 
Evans 


Gale , 

' Rosen _ 
Sullivan 
Tavel __ 

Trotter 

Tcle^oom . 


J)6S’T^O d,T^^rJ 




\ 


Bureau letter to all Special Agents in Charge, Number 149, 

Series 1942, dated 11-11-42 (98-1040-114) requested that they review 
Internal Security, Espionage, Sabotage, and other National Defense files 
and prepare a list of those Germans who had returned to Germany during ^ 
the previous five years. 


\ 


Bureau letter to all Special Agents in Charge, Number 250, 

Series 1944, dated 9-21-44 (98-1040-252) indicated that the Bureau no 
longer desired the names of Germans who had returned to Germany and that 
this project was to be discontinued. ^ 

In an effort to streamline procedures and eliminate unnecessary ^ 
reference to this data it is suggested that the lists of Germans who ® 
returned to Germany be deindexed through removal of the cards from the Q 
Bureau's indices. For examples see serials 131, 134, 137, 138, 139, 231, g 
233, 239, 241, 242, 244, 248, and 251. It is noted that some of these 
lists contain the names of individuals who returned to Germany and S. 

subsequently re-entered the United States (see serials 134 and 233) . It g| 
is being suggested that these names also be deindexed unless some_derog- gj 
atory information is given. — ; ” OA 

It is requested that the appropriate substantive supervisor 
review this file to determine if any reason exists for retention of the 
indexing as described. A notation advising of the decision reached may 
be placed on this -memorandum. The memorandum should be returned to the 
Con-elation Unit ot^hB Records Branch, Room 6309 IB. 

Cif ^ 


RECOMMENDATION: 


»■ 



‘S : j&m 
(’B) 


For referral to appropriate substantive division. 


tl 




ADDENDUIfi 


traveiSg bjpitself Ys not” significant ^ Where 7erogatory 


\ 

ISrOT BEmRBED 

lg|S£p Wm 3 

„ , LFS;vms 



P'‘ 


DOMESTIC INTELLIGENCE DIVISION 


17 SEP 181963 

9/1*2/63 



•^here is no objection to deindexing as suggested, since 

-f* -i c> r,n ■ i- » 


inforraafion^app^Sri'-^0>lndexing should be retaiiiedrj 
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UNITED STATES G(^RNMENT 

Memorandum 


MR. TAVEL 


L. E. SHO: 


DATE: 9-3-63 


Tolson - 
Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Boson 

Sulliva£*]|2!l 

Tavol — 

Trotter 

Tele. Room , 
\olmes 
Gandy 


SUBJECT: 


SUBJECT: ^GERMAN NATIONALS LIVING OUTSIDE GERMANY — T 

100-296294 - ^ ] 

Description of List: 100-296294-44.' List of over 1,000 ^rman i;f5 

officials in Spain in 1945. List includes diplomats, consuls, secretarial\.^j 
and other personnel, members of secret services, party and arbeitsfront 
officials, schoolteachers, members of school boards, air technicians, and \ i 
meteorological experts. A,' 

Qv ^ 

The attached listing of names has been called to our attention ^ 
by personnel engaged in Name Check work. They advise that the frequency 'a 
of reference to this listing causes unnecessary work because insufficient 
information is available to effect an identification. In an effort to ^ 
streamline procedures and eliminate unnecessary reference to this data it, ^ 
is suggested that the material be deindexed through removal of the cards^'"'^^ 
from the Bureau’s indices. I 

It is requested that the appropriate substantive supervisor ■ ^ 
review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation ^ 

advising of the decision reached may be placed on this memorandum. The g 
memorandum should be returned to the Correlation Unit of the Records ^ 

Branch, Room 6309 IB. - | 

RECOMMENDATION: ■ ' . . j 


For referral to' appropriate substantive division. 


Enclosure 


ADDENDUM 




(o(o'3 - 

NOT ^ECORbED” 

46 SEP 5 1963 


LFSivras 


DOMESTIC INTELLIGENCE DIVISION 


a/4/63 




There is no reason ' Vo ret^n< indexing. 


M 


S3 




( \r ■ 

{7 SEpY^ 1963 
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UNITED STATES GOWRlNMENT 

Memorandum 


FROM 


•SUBJECT: 


MR. TAVEL 


L. E. SHO: 


SUGGESTION #149-64 


DATE: 9-6-63 


hjUAM ClmlJ 


Casper 

Callahan — 

Conrad 

DeLoach — 

Evans 

Gale 

Rosen 

Sullivan — .w. 

Tavel 

Trotter 

Tele. Room , 

Holmes 

Gandy 


f\ , I 


/ Comments of this division have been requested concerning proposal to destroy 

files in the 26 classification when the files are three years old, when the destroying office 
is not office of origin, when offices are not office of prosecution and when the files contain 
no signed statements. New York Office suggests expansion of the suggestion to include 
origin cases in the unknown subject category. Further, the New York Office recommended 
that the suggestion be further expanded to include closed known subject cases in auxiliary 
offices. 

} 

Suggestion 6-64 concerning the destruction of files in this classification was 
recently considered by the Bureau and adopted. . This suggestion, which was processed in ^ 
July of this year, permits the destruction of files by auxiliary offices whSn It) years bid. 

In view of the recent!; adoption of Suggestion 6-64 it is not believed that Suggestion #149-6-^ 
should be considered favorable at this time until a sufficient period has elapsed to deter- ^ 
mine if problems or unnecessary work may arise from the adoption of the 10-year destruc-^ 
tion program. \ 

RECOMMENDATION; ^ 

For referral to the Training Division. ^ f ^ 

I 


/ / V 

rJ Si' 

f\ 



32 /^ 
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01963 
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VIEWS OP THE GENERAL INVESTIGATIVE DIVISION RE; SUGGESTION #lh9-6h 


ADDENDUM - GENERAL INVESTIGATIVE DIVISION WGCrkak 9/5/63 


Supervisory 6lerk[ 


■b 6 
b7C 


[ suggestion proposes 
destruction of all 26 classification (ITSMV) files after 
three years by auxiliary offices wherein the auxiliary is 
not office of prosecution and file contains no signed 
statements. She also proposes that the index cards for 
subject of these files be stamped to show that file has been 
destroyed and identity of office that was origin in the case. 

As an addendum, the ITSMV supervisor at New York states above 
suggestion believed feasible and proposes that it be expanded 
to include unknown subject origin cases also. The Administrative 
Division, New York Office, endorses the original suggestion and 
expan<^it to include auxiliary office, files in iknown subject 
cases. The specific recommendation of SAC, New York is not 
set forth. 


The question of file destruction by field offices r-, 
in the 26 classification was last considered by the Bureau 
in July, 1963. At that time, the proposal was adopted t,hat b 
files in known subject cases could be destroyed by aiueiliary' 
offices after ten years. The regulation that unknown %jibject 
case files could be destroyed after five years in bothVprigin 
and auxiliary offices, where certain requirements were-ket, 
was not changed. The effect of the change made in July, '1963, 
witji regard to reducing filing space required for these f;lles 
has not had time to be demonstrated. 

The known subject files at office of origin in most 
instances will contain information that is not available in 
the Bureau file. It is, therefore, believed that the present 
ten-year rule on this category should not be disturbed. 

The advantage of reducing the period of retention of 
unknown subject auxiliary office 26 files from the present five 
years to three years would appear negligible, and not worth the 
substantial clerical task of reviewing each file and stamping 
each index card in the manner proposed in this suggestion. 

Based on the above considerations, it is recommended 
that suggestion not be favorably considered. 
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¥IEWS OF THE INACTION DIVISION RE: SUGG^lfflON 




ADDENDUM: 

INSPECTION DIVISION 
TD Westfall: cmv 
9/4/63 


The Inspection D ivision has evaluated both the 


suggestion of| |and the suggestion of the Administrative 

Division of the New York Office and is opposed to the adoption of 
either suggestion 


that files in classifi- 


1)6 

b7C 


The suggestion of Miss| 

cation 26 be destroyed when 3 years old, when destroying office 
is not office of origin or office of prosecution and when file contains 
no signed statements from witnesses would have the advantage of 
the destruction of the number of files but also have certain disad- 
vantages. The major disadvantage is that past experience has 
•shown that car thieves are often repeaters, and the information 
contained in office files may become vital to the instantaneous investi- 
gative action necessary in a future case. 


The suggestion of the Administrative Division of the 
New York Office that unsub cases 3 years old be destroyedis not 
sound in that the Federal Statute of Limitations does not/b^^^ 
until 5 years have elasped, and certainly the facts 
gathered during investigation should be maintained until the Statute 
has run. There have been many instances in the past year where a 
conscience-stricken subject has come to the FBI and confessed a 
crime within the Bureau’ s jurisdiction. Should the field office file 
pertaining to such a crime be destroyed, it would create a number 
of problems as so far as FD 302' s, etc. , are concerned. 


Based on the above reasons, the Inspection Division 
recommends against the adoptions of these suggestions. 


A' 
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OPTIONAL PODm no 10 

MAr 1943 COITION 
CSa CiN «ec NO 37 


UNITED STATES GOVp;NMENT 

Memorandum 


jTO 


FROM 


SUBJECT 


MR. TAVEL 

/ 

W. WAIKART 

O 


DATE 9-6-63 
e> ■=»’ 



^ Tele Room . 

Holmes 

Gandy . . . . 



).TRU_CTION QF MAIL DELIVERY 
RECEIPT CARDS, RELATED LOGS . - „ , „ 

AND RECORDS AFTER 90 DAYS HERElM b Ui 

DMEJAii-BV 

The purpose of this memorandum is to recommend the destruction of a 
ten-year accumulation of mail delivery receipt cards and related records that are 
presently occupying valuable space in our file room, and which have never been 
referred to since the inception of the regulation in 1953 requiring their permanent 
retention. (Prior to 1953, these records were maintained for 90 days. ) 

As a result of an incident that occurred in 1953 in the Harry Dexter White 
Case, when the Bureau sent a letter to General Vaughan at the White House which 
the general denied receiving, we have been permanently keeping all mail delivery 
receipt cards and related logs and records. The theory, of course, is that these 
records will prove actual delivery to an individual of each piece of Bureau mail 
sent by special messenger, courier or through U. S. postal channels where the 
material' is registered. 


I 

K 

\ 

\ 

f 

\s 

NS 


z: 


r“ 


c 


o 


' We now have accumulated 5. 56 cubic feet of these records which completely 
occupy four of our large bulky enclosure storage bins in the file room. Under 
present regulations, they will continue to accumulate and occupy more and more 
valuable space even though during the entire ten-year period we have never referred t 
or utilized any part of this large mass of record material. It is also pointed out thatg 
even with these records an identical situation could still occur as happened in the 
Harry Dexter White Case because the recipient could still deny that he personally 
ever received a particular communication from the Bureau. This obviously occurs 
because both our delivery system and the postal service only delivers mail to the 
agency mail room or courier service where it is signed for by some minor clerical 
employee. Therefore, in the light of our- experience in the past ten years and the 
fact that such a procedure as this will continue to unnecessarily eat up valuable space 
in our file room, it is recommended that we revert to the old procedure of retaining 
these records only for 90 days in order to insure that normal tracing action can be 
taken where there is some question concerning the delivery or nondelivery of Bureau 
mail. ' . ' ^ ^ 

--- •- I ^ in 


FWW:bpr 

(4) 

1 - Mr. W^ 


. • , VYiicrx O 



NOT RECOEDEB 
145 ■‘SEP Id 1963 


(Con’t next page) 
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Memo F. W. Waikart to Mr. Tavel 
Re: Destruction of Mail Delivery 
Receipt Cards, Related Logs 
And Records After 90 Days 


RECOMMENDATION: 


That mail delivery receipt cards, related logs and records be retained for 



- 2 - 



5010-106 


OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
OSA GEN. REG. NO. 27 


UNITED STATES GOWRNMENT 

Memorandum 


FROM ; 


SUBJECT: 


DATE: 


J, J. Casper 


Mr. Mohr date: 9/11/63 

ALL INFORMATION CONTAINECI; 
J.J. Casper HEREIN IS UNCLASSIFIED I 

D PATF ^ 

• dest r uction of bureau property -^lENEBAL. 

SUG GESTION #149-64 SUBM ITTED BY 

MISSi I NEW YORK OFFICE h7r 


Tolson 

Belmont 

Mohr 

Casper 

Callahan ^ 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

^^ullivan 

Vavel 

Trotter 

Tele. Room . 
Holmes 


SUGGESTION: Tha/Werstate-'Trahsportation of Stolen Mot or Vehicle ( ITSMVl^T Wlass i- j 
' ■ ^ f ication 26, fifes *Bie'Wstr W"ed‘^wSen”^^ old when the dest?ov inF" 

office is not offic e of origin, dMce.is_..no]f_Qffi,ce„Qf_prosecution and when the file contains 
no.s jgned.stalements«f-ronT"Witnesses'~.*”-Suggests index cards for the subjects of these 
files be stamped: 

File Destroyed ■ ^ 

Office of Origin ^ 

The indices clerk would insert the office of origin on the index card. Suggester notes ^ 
reference is seldom made to these files after the cases are referred upon completion tog^ 
the office of origin and in event it is necessary to get information from the file, the officS 
of origin could be contacted. g 

CURRENT PRACTICE : Files in this classification may be destroyed when ten years old ^ 

provided office is not office of origin, office is not office^of 0 
prosecution, file contains no signed statements from witnesses. ^ g 

0 

ADVANTAGES : Saving of filing space in all field offices. o 

B : 

OBSERVATIONS: The ITSMV supervisor, New York Office, felt this idea feasible for | 

ITSMV cases which are closed in the unknown subject category (now 
destroyed in five years) and could be extended to origin cases also in the unknown subject 
category. The Administrative Division, New York Office, recommended files on closed 
known subject^ ITSMV cases be destroyed by auxiliary offices in three years and that 
clo'sed unknown subject files in this category be destroyed by office of origin and auxiliary 
offices at the end of the three-year period. 

Files a^id, Communications Division recommended suggestion not be 
adopted since the ten-year' rule for destruction in these cases was only placed into effect 
in July, 19 63, at which time this matter was‘,v’ery darefully, evaluated. This division felt 
a sufficient period OEtime should.be allowed to elapse to determine if problems or 
unnecessary work may arise from ‘this procedure before any further action is taken in 

this regard. 

^ ■ I, SEP 131963 

( 2 ) ^ PAGE TWO 






Memorandum to Mr. Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUG GESTION #149-64 SUB MITTED BY 
MISS I NEW YORK OFFICE 


bo 

b7C 


The General Investigative Division was opposed to adoption. It was pointed 
out that known subject files at office of origin in most instances will contain information 
that is not available in the Bureau file. Present ten-year rule should not be disturbed at 
this time since the effect of this change with regard to reducing filing space required has 
not had time to be demonstrated. The advantage of reducing the period of retention of 
unknown subject auxiliary office 26 files from the present five years to three years would 
appear negligible and not worth the substantial clerical task of reviewing each file and 
stamping each index card in the proposed manner. 


The Inspection Division also opposed adoption. This division noted the 
major disadvantage is that past experience has shown that car thieves are often repeaters 
and the information contained in office files may become vital to the instantaneous inves- 
tigative action necessary in a future case. The proposal of the Administrative Division, 
New York Office, concerning destruction of unknown subject cases when three years of 
age is not sound in that the Statute of Limitations does not bar prosecution until five years 
have elapsed and certainly the facts gathered during investigation should be maintained 
until the Statute has run out. 


The Training Division agrees with the above- expressed views of the 
interested divisions. Since the ten-year rule was so recently adopted, it is felt a 
sufficient period of time should elapse under this regulation to provide a basis for further 
action, if advisable. Field offices have not had this regulation in effect long enough to see 
how much space will be saved by this rule and what problems may be encountered in this 
procedure. 


REC OMMENDATION: That the suggestion not be adopted. On approval, no further 

action is necessary with regard to the suggester as she has been 
thanked by prior letter. 
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M'emomndum 

Mr. 
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9/9/63 
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Tolson 

Belmont 
Mohr ■ — 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivon __ 
Tovel -- 

/• Trotter 

*’Tcle. Room i 


FILES 




SUGGESTION #144-64 SUBMITTED BY 

ASAC CHARLES G. CUSICK ' 

SAVANNAH OFFICE 


U.CT. V 1 ^ <p-^ • V ; V 

U(BSr/^U C-^ oT u UAji^ Cu^ i 

P^op<^|^ ■b'-i — <Se.lO'-i^-!' ' ■' ] 

SUGGESTION : That consideration be given at the time of consoMation of files to a ; 

destroying identification records which have been Incorporated into 
investigative reports and placing a note to that effect on the following; serial. As an 
example, if serial 10 is the identification record and serial 11 is a letter, notation wouldv . 
be placed on serial 11 that serial 10 was an identification record and that it had been ^ 
destroyed. Consideration might also be given to destroying individual serialized identi- j 
fication records in all cases whether set out in report or not and making notation as ’ 
mentioned above. ‘ 

CURRENT PRACTICE : Copies of all serials must be retained in a file.'; fv^ 

ADVANTAGES: Suggester feels many identification records are being 'retained unneces- N. 

sarily since a permanent up-to-date identification record is always \ 
available at the Seat of Government if it should be needed. Proposed procedure would 
save considerable space throughout the Bureau during consolidation of files. 

OBSERVATIONS: SAC Jamieson, Savannah Office, advised this proposed procedure 

would result in a saving of a substantial amount of space and recom- ^ 
mended favorable consideration. , / ■ S 


1 'itiS’la " 

and,, in fact,) £3, 


The Identification Division had no obj ectidrctet^'gg'g^j^n and,, in fact,) £3 ■ 
felt it was good. This division did not believe that requ^g^gpj^^^g.^acation records s 

would substantially increase if the suggestion were placed into effect. ^ 

!_l: i -- •— -Ip 

Files and Communications Division advised it appeared this procedure 
would have field-wide application and would save some filing space. The idea is not, 
however, applicable to files at the Seat of Government. While this division posed no 
objection to the. field destroying any or all of the identification records in field files, f 

it was noted that the field might find it useful to retain an identification record in a field 
file if it has not been set out in an investigati'y'e report. Accordingly, it was recommended « 
that when consolidating field files *the field be allowed’ to destroy ‘cmTy''tK^eUn j 

^ ■'A/ ' ' ^ uVl 

(2) J " I »»=o»=£!8 /L ^£=Z2S==a3 \Cj 1 

/ / SEE PAGE TWO 


Memorandum to Mr„ Mohr 
Re: FILES 

’ SUGGESTION #144-64 SUBMITTED BY 
ASAC CHARLES G. CUSICK 
SAVANNAH OFFICE 

identification records that have been set out in subsequent investigative reports. 


Inspection Division and Training Division agree that this suggestion 
should not be adpptedo There are occasions when dispositions of arrests are not included 
on the identification record and the field office must make a request of local law enforce- 
ment agencies by use of Form FD-10 (copy attached), for this information. A notation is 
made on the identification record that this action has been taken. Upon return of the 
FD-10, pertinent information is noted on the identification record. However, a report 
may have been written in this case with the identification record set out before the 
requested dispositions have been received from the law enforcement agencies » 

The indentification record is the only place in file where this information 
will appearo In making file reviews regarding subjects or suspects, this information may 
be needed. It is felt these records should be retained for this reason. 


EEC OMMENDATION : That the suggestion not be adopted. On approval, no further action 

is necessary with regard to the suggester as he has been thanked 


by prior letter. 
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Memorandum 


UNITED STATES GQ®,RNMENT 
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MR. TAVEL 5T^ 


DATE: 7-23-63 
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Belmont - 

Mohr 

Casper — 
Callahan . 
Conrad yC 
DeLoaon . 
Evans 
Gale 

Sulltvan - 


FROM 


SUBJECT: 


E. SHOE 


^ bumvan 


Tele. Room . 

:-^Holmes 

T>*»?Gandy 


^-J3Eg!.TRUCTION OFmDESAND’^RECORDSii 1 

7-1820 IS ynci 

BREK3D, BUFILE 7-576 


lad 


Reference is made to Kansas City letter 7-19-63. 


Referenced letter requested authority to dispose of files in captioned, 
cases in the Kansas City Office. Destruction authority is requested only on that 
material in these files which are over 20 years old. Kansas City advises there are 
65 volumes with correspondence over 20 years old in the MATNAP case and 29 
volumes of material over 20 years old in the BREKID case. . 

The Manual of Rules and Regulations, Part n, Section 3, Page 13 
provides authority for field divisions to destroy field files after they become 20 years 
old. However, Bureau authority is required in cases of an important nature.:, ;The 
Files and Communications Division has no objection to the destruction of files^ 
described by the Kansas City Office. However, since these are cases of an important 
nature policy considerations are in order. Therefore, it is recommended that the 
views of the Investigative Division by obtained. 


UACB 7-30-63. ' 
RECOMMENDATIONS: 


It should be noted that the files will be destroyed by Kansas City 


«3\0 


(1) That this matter be referred to the Investigative Division. ^ 


(2) After the Investigative Division has considered the request, this 
matter should be referred to the Inspection Division.* ' ' i' 

.OCT 2 1963 ..U 


OCT 2 1963 


Ir^ 


^ ,l .i_fe6P-^-1l63-'***^oiLpage 2 


Enclosure, 




The Matnap case in which Seattle is office of origin remains unsolved 
and is still under investigation. Accordingly, the General Investigative Division 
recommends that Kansas City continue to retain all volumes of this file. 


The Brekid case has been prosecuted; however, one of the primary 
ringleaders Alvint Karpis is still incarcerated in the McNeil Island Penitentiary 
on the life sentence he received. The General Investigative Division recommends 
that Kansas City continue to retain all volumes of this file. 




July 26, 196.3 JHGrwmj 


The Inspection Division feels there is no point in having auxiliary 
offices such as Kansas City retain all volumes over 20 years old in the 
MATNAP case. Of course, the Office of Origin, Seattle, should retain 
all volumes and thereby be in a position to furnish any old background 
data to an auxiliary office if the remote possibility occurs that the auxiliary 
office needs same. If Kansas City has any material of evideniiary value 
or any statements or memoranda of significance which Seattle does not have, 
this should, of course, be retained. With respect to BREKID, the case 
has been prosecuted. If some problems arise, we have copies of all reports 
at the Seat of Government and the matter could be resolved by reference 
to these files. Of course, any signed statements, documentary evidence 
or memoranda not in possession of the Bureau should be retained. 


We . .are having a tremendous problem in many of our field offices 
with respect to space, which is materially being affected by the accumulation 
of records. It is imperative that we destroy as many old records as logical 
and practical. To do otherwise is a waste of space and file cabinets, both of 
which are expensive. It is my suggestion that an SAC Letter be prepared 
permitting all offices to destroy their files in these cases except the Office of 
Origin. However, it is also felt that auxiliary offices should not destroy 
signed statements, important memoranda or evidentiary material not in 
possession of the Office of Origin. 


K 
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September 26, 1963 
PEESONAL 


Dear Mrs. 



Pedenil Bureau of Investigation 
Newark, New Jersey 


tn 
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I have received year saggestioa coacerniag the 
disposition of copies of FB-802s under certain circumstance^ « 
It may interest you to know there is no obiection to the p^ce^^re; ^ 
you outlined under oar present regulations. <0 

t.jJ ^ 

CO 

Your continued interest in seeMag ways m^^mprov^-^ 
cur operations, is ind^d appreciated. ^ 

V *• ’ - -m-. 

Sincerely your^, 

3. Edgar Hoo 
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2 « SAC, Newark 1 - Field personnel file 

1 - &i ggestioa file 

lj~ Personnel file of Mrs. 

\i^L:mlfA , , ^ 

(6) (Suggestion #196-64 dated 9/18/63) 

NOTE: Suggests^when cr'itik’i'ffal cases are closed that all copies or 

FD-30^is/ which'; Ha^e never been used in a report or sent to 

another office, 
indexing be 

.MiECEiA- ^ 
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SEE PAGE TWO 
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N<JTE CONTINUED 

time since these cases are consolidated six months after they are closedo 

Present regulations do not forbid use of this procedure at 
present time since the original and one copy would be retained .and 
available if needed, 

' k _ . ^ I ' ' 




sliiploy&a Sujggoitlon 
F^-iS^CRev; 9.-II.59) 
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r\ 


From; (Suggester's name) 


Dlraolor, FBI 


SUGGESTION 


Date 


9/18/63 


Division of Assignment 


NEWARK 



It is suggested that when Criminal Cases are closed that all copies 
of the PD-302’s which have never been utilized in a report or sent 
to another office with the exception of the original and any copy 
reflecting indexing be, destroyed at that time, inasmuch as they will 
be destroyed in six months time® It is. to be noted that all Criminal 
Cases are consolidated six months after they have been closed, and at 
that time all copies ^e destroyed per Bureau instructions* 






Current practice or rule (Include manual citation as well as facts) , 

Manual of Rules and Regulations, Part II Section 3 Page 11c sets forth 
how to handle excess copies of inserts and PD-302»s when utilized in a 
report, but does. not 'show- the disposition when not used 



Disadvantages of suggestion 

NONE 


1Z6 SEP 30 



. tmy hel 





(The use by the United Slates of my suggestion shall not form the basis of a further claim of any nature by»tn .. . 

assigns upon the United States, 1 understand that I will be considere d i£ 1 

within two years after submission.) 

□Mr. [xiMra. Dmiss -SupBEvis or - y — Cl e rk . Gg,» . 6- . - — 

Signature and Title of Suggester 


Recommendations and comments of Division Heod m w uv-va iax ^ 

trary to any existing Bureau policy or instructions. While the time- 
saving factor will not be great, I nevertheless feel it will be substanti 
enough to warrant adoption of the suggestion.-v MCB the. suggested procedu 

being adopted by Newark.' T-r "I ^ Tn /-I A n A 
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Current practice or rule (include manual citation as well as facts) 

The Newark Office currently practices the following: lo The closed 

serializer destroys all copies with the exception of one copy of the 
PD-302o Original is always maintained* 2* Closed seij-ializer date 
stamps one copy and then routes the PD -302 with the file to the 
appropriate supervisor for his initials* 3* ■ The PD-302 is returned 
to the closed files unit from the supervisor. li-« The closed serial- 
izer than matches the carbon copy with the original PD-302 previously 
filed. ' ;v ’ 
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Memorandum 
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Mri D. J. Brenna 




DATE: September 17, 1963 


FROM 


Mr, J. J. Poarde^y''’’ P' i 

'^De<i{TU.(^\va^ oHBufeau. /-ro^^yi u 
EAST BERLIN TELEPHONE DIRECTORY V ' 




SUBJECT: EAST BERLIN TELEPHONE^ DIRECTORY 

PARTS I AND II, MAY, 1958 


Toison — } 

Belmont . - | 

Mohr : — \ 

Casper , , ^ 

Callahan 

Conrad — ^ ! 

DeLoach [ 

Evans — - ( : 

Gale i 

Boson ' 

Sullivan . 

Tavel 

Trotter ! 

Tolot Room t, 

Holmes ■ .. | 

,^ndy 




ACTION; 


Por record purposes. 


One set of captioned publication has been retained in the 
Poreign Liaison Unit since 1958 because the Bureau Library had no 
secure facility for this classified material. This was authorized 
in memorandum M, A, Jones to Nease, 8/12/58* 

We have consulted the Espionage and Nationalities 
Intelligence Sections regarding the current need for the set kept 
in Room 850 RB and find that neither of these Sections has further 
interest in this material. Supervisor Papich advises that no purpose 
would be served by returning it to CIA where it was originally prepared* 
Accordingly, v/e are destroying the two volumes which have been maintained 
by the Poreign Liaison Unit* \ 


1 - Library (Room 4248 JB) . 
1 - Mr, Branigan 
1 - Mr* Wannall 
1 - Mr* Brennan 
1 - Mr* Papich 
1 - Mr* Poarde 
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NOT RECORDED 

128 SEP 20 1963 
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Memorandum 


UNITED STATES GI 


RNMENT 


/ 



TO 


FROM 


MR. TOLSON 
J. H. GAiL^ 

a 



DATE: September 10, 1963 


Tolson , 

BelmonJU 

Mohr ,rsrm-r- 

Casper _ 

uaiiqnqn 

Conrad _£ 

DeLoach 

Evans 



'sen J/- 

1 ZZZI 

Trotter , 

Tele. Roon; 

Holmes . 

a 



SUBJECT: ^DESTRUCTIO N O^LES AI ^ RECORDS 

MATNAFIliaile 7-1820) 

BREKID (Bufile 7-576) 

Kansas City office has requested authority to dispose^^f ma|;^e]^fal in 
the MATNAP (Unsub; Charles Fletcher Mattson - Victim; Kidnapping)‘and BREl 
(Volney Davis, aka, et al; Edward George Bremer/- Victim; Kidnapping) cases 
Which is over 20 years old. Kansas City advisbs there are 65 volumes with 
correspondence over 20 years old in the MATNAP case and 29 volumes of material 
over 20 years old in the breKID case. Kansas City has had no investigative 
activity in*the MV.TNAP case since July, 1958, and hone in the BREKID case since 
July, 1959. These two cases, were both major cases which had extensive ^ihvesti- 
gative activity and Voluminous reports were sent to every office in the country. 

The MATNAP case is still pending. The BREKID case has been prosecuted and 
one of the primary ringleaders, Alvin Karpis, is. still incarcerateckin'the^ McNeil 
Island Penitentiary on the life sentence he received. ^ ' / 

New York, Washington Field, San Francisco, Chicago, ICansas City 
and Seattle Offices were polled to determine their views and they are unanimous 
in agreeing that the 20-year-old material in both of these cases should be ^ 
destroyed. Several of the auxiliary offices polled have, not had any leads, in the \) \ ^ 
MATNAP or BREKID cases in 4 or 5 years and they feel tin; t, it is. a waste of, spa^e^ ^ 
and file cabinets to retain these files. In the offices polled thevdlitmes that coulUO p. 
be destroyed at this time would amount to approximately 5 file drawers which iste^ ^ 
cabinel If we can save one cabinet in each office, this amounts to^pprqximateft^ ^ 
$2600, J|s five-drawer file cabinets are worth approximately $50 apiece l&d all ^ 
offices are periodically ordering new cabinets to take care of the continual /\ | \ i ' 
eKpanslon oE records. • ■ ' * 

The Inspection Division |eels; there, isino point in having auxiliary offices 
such as Kansas City retain all vSlumes wer 20 years old.in the JVIATNAP or BREKI#' 
cases. Of course, the Officsof Origin, offices.of prosecution, :-dsoyeii as ^ r 

Bureau should retain all volumes and therebyb.e in a/^osition to“ furnish any 
f old background data to an auxiliai?y office if the’ remote possibility^occurs that the 
« auxiliary office needs saime. If the auxiliary office has any j^^ial of evidentiary 

1 - Mr. Rosen 
1 - Mr. -Tkvel 
Enclosure ^ 

JHG:wmj (5) 
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Memo for Mr. Tolson 

Re ; Destruction of Files and Records 


value or any statements, reports/or memoranda, of significance which: Seattle, the 
Office of Origin, does hot have, then, of course, this should be retained. In other 
words, this proposal amounts to permitting auxiliary offices to destroy reports, 
and letters in these two cases providing the offices of prosecution and Officesof 
Origin have copies of these reports. I’he Files and Communications Division agrees 
I with the Inspection Division, as, does the General Investigative Division. 

RECOMMENDATION : 

That the. field be aidvised that all auxiliary offices , in these two cases 
may destroy letters and -r eports^over 20 years old providing the Officesof Origin 
and offices, of prosecntion have copies. H approved, the attached SAC Letter - ^ 
will so advise the field. A /j 
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October 1963 
PExlSONAL 


Mr. 

Federal Bareaa ot liiveaU^tiott 
Cleveland, Ohio 


Dear Mr. 


b6 

blC 




I have received ycHir suggestion concerning a 
procedure for handling the disposition of certain channelizing 
memoranda. Thia proposal jls being carefully considered and 
you will be advised In the event it is adopted. 

The interest and thoaghtfulness which prompted 
ycHi to bring this matter to my attention are indeed appreciated. 

Sincerely yours, 

(L Edgar Hoover 
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2 ■=• SAC, Cleveland 


1\- Personnel File of SA 
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Field Personnel File / 

Suggestion File / ( 
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(6) (Suggestion #211-64 dated 9/26/63) 

NOTE: Suggests reviewing all pending and closed organizational and 

individual security case files over an extended period of time 
and destroying channelizing memoranda from which pertinent information has 


been incorporated into a report. could be facilitated by checking the 
,„U "Location" column in the Administrative Pages of the reports for the locati 


citation and then checking th^-phanneliziiig memoranda, the one.; halving the 


same notation. 



location 


d f-S 


Trotter * - 
Tele Room^xili. 
Holmes 
Gandy . 


recommendations 
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Referred to the Dphlesticbintelligence Division -for views and 
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^Empl(>-'e^'Suggetflon 

FD-25.-,(Rev. 9-11-59) 


»- / • 

b6 

.b7C Dale 


September -^ 6 , 1963 


From (Sugqoster's name) 


Division of Assignment 


Director, FBI | SA I I | CLEVELAND 

SUGGESTION It is suggested that the current practice for the destruction of 
channelized memoranda, copies of security informants' reports designated 
for organizational and Individual security case files, be expanded to 
include a program for the destruction of channelized memoranda not affect- 
ed by the current practice or rule which is set forth in the space 
. provided on this form. Specifically, the program suggested for consldera- 
I tlon is as follows: ■ 

|V Over an extended period of time, review all pending and closed 

organizational and individual security case files and destroy channel- 
izing memoranda from which pertinent information has been incorporated 
in a report. This could be facilitated by checking the "Location" column 
in the Administrative Pages of the reports for the location citation and 
then checking the channelized memoranda for the one having the same 

n ^ ^ - f "n 

Current practice or rule (Include manual citation as well as facts) MSnUal Of InStrUCtlOOS , SeCtiOO 07D, 

p79, states that channelizing memoranda in organizational and individual 
security case files may be destroyed following submission of reports in 
these cases, 

Advantages of suggestion and annual savings (include basis for estimate) UtlCiGr* t*hC PZ*0§|X*ctin SU.^gCS'tGCl 

above, channelized memoranda would be destroyed in nvunerous cases 
wherein reports are no longer being prepared. In those cases wherein 
reports have been prepared subsequent to the Inauguration of the present 
rule as cited above, it would provide for the destruction of channelized 
memoranda from which information was incorporated into preceding repoiijss- 
It is felt that this would result in additional space saving, the obj^tg 
of the current procedure. Serials containing administrative data would) 
not be destroyed. <3 3 



(The use by the United Stateo of my suggestion shall not form the basi 
assigns upon the United States. I understand Ur^t I will be considered 
within two years after submission.) 

I^Mr. CJlvtrs. CDmIss 


ignature ana 


Recommendations and comments of Division Hoad The above suggestion appearsfto have 

merit and would result in the econtJnEalpg of space, ' 

» * Signature and/^tle • * 


(Do not write In this space • for Bureau use only) 
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10/1/63 

SAC LETTER NO. 63 -50 

(B) MATNAP - BREKID - PILING SYSTEM - DESTRUCTION OP PILES BY 
AUXmiARy OPPIOES - TO conserve filing spaoe, all aLlilary offices 
are nereby authorized to destroy reports and letters in their files 
relating to the MATNAP and BREKID cases which are more than 20 
years old^ provided the offices of origin and offices of prosecution 
have copies of these reports and letters. Under no circumstances 
hould any material of evidentiary value or any statements, 
memoranda, or other significant material be destroyed. Any office 
which has been an office of origin or an office of prosecution at 
any time in the BREKID case should retain all material in its 
possession. In the event it becomes necessary to later obtain 
information which is more than 20 years old, auxiliary offices 
should communicate with the office of origin, which should retain 
the complete files, or the Bureau. 
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ortioHAi foxM NO. 10 
MAY \9t7 CPJTION 
OSA CCN. ItCO. NO, 77 


UNITED STATES GO^ 


[NMENT 


Memorandum 


Mr. Rosen 


FROM : C. L. MCGOW 


DATE: 10-3-63 


ToiSon , 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 
DeLoach 
Evans , 

Gale — , ... 

Rosen 

Sullivan 

Tavcl 

Trotter — , 
Tele. Room - 

Holmes 

Gandy 

h 


SUBJECT: Rsx H.' SMELSERj SOUTHIVEST LOUISIANA 

VOCATIONAL - TECHNICAL SCHOOL, LAKE 
, CHARLES, LOUISIANA ' 

RACIAL MATTERS - CONTEMPT OF COURT ^ 

^ reo & ^ ^ 

Prior to a hearing in Federal Court. on 9-19-62, j 
Xerox processing of. several rolls of film which contained 
photographs of records of captioned school was begun at 
the Department’s request. A subsequent agreenient between 
the Department and captioned school established that it 
would not be necessary to utilize this film. The Xerox 
process was discontinued and prints which had already 
been made were retained as a bulky exhibit. 

Per memorandum April 3, 1963, this material was 
to be reviewed after six months to determine whether or 
not the prints could then be destroyed. 

ACTION ; 

Trial in this matter has been set for 11-18-63, , 

in U. S. District Court, Baton Rouge, Louisiana. It is, 
therefore, felt unwise to destroy the above film at this 
time since the Department could make additional requests 
concerning the film. The above bulky exhibit should be_ 
retained and will be reviewed in three months to determine 
if the prints may be destroyed. 

FPS:sda ‘ y 
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OrilONAl rORM NO. 10 
may 1942 fOITION 
OSA OCN. RCO. NO. 27 


OSA OCN. RCO. NO. 27 t 

UNITED STATES GO\"nMENT 

Memorandum 


■ Hr. ]'L' C. Sulll3?^¥^ 


Tolson — 
Belmont , 

Mohr 

Casper - 
Collahan 
Conrad - 
DeLoach 

Gale ^ 



DATE: October 7 ,‘1963 


FROM 


D. J. Brennan 




SUBJECT:' 

hAy 


, N Beo/dbe 

SSTRUCTION OF /OUTMmBECOPS^^ 




Tavcl , ,* 

Trotter 

Tele. Room . 
Holmes I_ 
Gandy — 


Among the background material T^hich has been collected 
over the years by our Foreign Liaison Unit is a set of bound 
volumes. containing photographs of the- interior and exterior of a 
number of our SIS Offices in Latin America. These photographs 
Here all taken during the early 194-Os and appear to be of no 
value Hhatever to our present operations. As an example, we are 
temporarily attaching one of these volumes. 


ACTIOH : ...... 

If approved^,’’ we will ‘destr^ 
as itemized in the ajtj:ach«d-dLdi3T; 


these volumes of photographs 




Enclosure 

UAD:mab 

(7) 

1 - Mr. Belmont 
1 - Mr. Mohr 
1 - Hr. Tavel j 
1 - Mr. Sullivan 
1 - Mr. Poarde 
1 - Liaison 
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SIS OFFXCES 

Bound volumes containing photographs of the interior 
and exterior of the SIS Offices in the cities designated. 

1. Buenos Aires, Argentina (2) 

2. La Paz, Bolivia (2) 

3. Rio de Janeiro, Brazil (2) 

4. Santiago, Chile (2) 

5. Bogota, Colombia (2) 

6. San Jose,' Costa Rica (2) 

7. Havana, Cuba (2) 

8v Ciudad Trujillo, Dominican Republic/ (2) 

9. Quito, Ecuador (2) 

10. Guatemala Cit 3 )', Guatemala (-2) 

11. San Salvador j El Salvador (2) 

12. Port-au-Prince, Haiti 

13. Tegucigalpa, Honduras (2) 

14. Managua, Nicaragua (2) 

15. Mexico D.F., Mexico (2) 

16. Asuncion, Paraguay 

17 . Lima , Peru 

18. Port-of-Spain, Trinidad (2) 

19. Montevideo, Uruguay 

20. Caracas, Venezuela 

sis Offices (a three volume compilation. Photographs of our offices 
throughout Latin America) . 




ENCLOSU3® 


OPTIONAl FORM NO. JO 
may \967 EDITION 
C$A CEN. REG. NO. 37 


5010-106 


ro 

4 ^. 


UNITED STATES GcWrNMENT 

Memorandum 

Mr. M. C. 


DATE: October 7, 1963 


SUBJECT: 


D . J . ■ Brennan ^ 

, _IP / 

O ■ 

DSSTBUCTIOM OF OUTDATED EECOPvBS 

V &OY'-«'S U 


Tolson' 

Bclrr.ont 

Mohr 

Caspor 

Callohan — 

Conrad — 

DoLocch 

Evonr, 

Gale 

Rosen L. 

SuUWSh 

...^'-Tavel A 

5 Trotter — L 
Telo. Room 

H6lrr.es 

Gandy 


The Foreign Liaison Unit has collected a good deal of 
background material over the years during the course of its 
supervision of foreign liaison activities, it has been determined 
that some of this is of an historical nature and i7e believe it 
should be destro 3 >-ed as it serves no vjorthiJhile purpose. 

In ‘^rticular, we have a number of volumes containing 
conies of plant survey reports made in Latin America during 
Ivorld Mar .Il.'^^In addition to the actual reports, there are volumes 
of exhibits which contain maps, photographs, and charts of the 
facilities iir'^'^uestion. As all'- of this material pertains to the... 
early 1940s, w^ believe it is no longer of any value. u. 

ACTIOH: - ' 4 

— 

II If approved, we will destroy the old plant survey material 

^itemized in the attached list. 




I 4 ^ 


/^/ 






Enc 1 0 s ur e s 

GADcmab " ' ' 

(7) 

1 - Hr. Belmont 
1 - Mr. Mohr 
1 - Mr. Tavel 
1 - Mr. Sullivan 
1 - Mr. Foarde 
1 - Liaison ,y- 
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SACj, Si Paso 

GL-3-2U.- 

l\ Bireetor, FBI 

BSTEUCTIOH OF' BUREAU PU0l''S.3TY 
SUGGESTION 


TEm<MAh 


Befereace is made to tise sii^estios submitted by you 
dated October 10, 1963, y/bersis proposed that copies o! Form 
BB“209 and other memoranda rea-seting positive results ba purged / 
irom administrative control files of ipiormants following the isspectioa 
Oi fee field office bj/ represeritatbj'es from the Seat of Goverameiit. 

This matter has'besii referred, to the appropriate 
divteioiss for coaeMeration and you ?;1E foe advised if a favorable . 
decision is reached. 

HEROK 'S UMW-" N 

T.1 T5 /C •• ri 1 nKlE3^^a:^^ 

1 - SAC, SI Paso (Suggestion hie) UJMi-.— — 

1 - Personnel file of SAC Herbert E. Hoxie 
-dER: 

(6).: ? 

NOTE: Referred to Inspection, Domestic Intelligence, General Investigative, 

and Special Investigative Divisions for views and recommendations. 


V : 

\ ; 


B 

^ECE!A£D 


OCT 1 6 1353 
OOM^l|gL==_ 


0*'^ 

' ■ ■ •'-.L' i>‘‘ 



m96; 


'ELETYPE UNIT L 


►i V * 

^Eenpjoy CO ..Suggestion 
(Rev.-. 9 - 1 1 - 59 ) 
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Da te 

10/10/63 • 

, - 

1 

To: 

Director, FBI 

From: (Suggester's name) 

SAC HERBERT E. HOXIE 

Division of, Assignment 

EL PASO 

k n 

i R 


SUGOESTION 


Following field office inspection by SOG representatives^ 
copies of FD-209 (form reflecting results of contact with, 
informants) and'other memoranda designated for field office 
control file reflecting results of positive information 
received from informants be . destroyed. 


Current practice or rule (Include manual citation as well as facts) ' 

There is no provision for destruction of these items. Information 
from these copies cf form and memoranda is correlated into 


Advontoges of suggestion end annual savings (include basis for estimate) 

A periodic, purging of the file v/ould provide a means of eliminating^)f\ 
considerable material of an administrative nature which no longer / 
need be maintained in this file. The original of the form or '‘V 

memoranda is available in the main informant file. By retaining ^“) 
these copies pending an inspection there v/ould be provision 
made for reviev/ by SOG repi-esentatives following which these ^ 

copies could be destroyed. This should result in a considerable I 
saving in accumulated file space. It is noted that .in an analogous nn 
situation, the Manual of Rules and Regulations, Part II, Section 3, j 
Page 15, provides, for (advantages continued on attached page) 

Dla.i.lvnntagos of suggestion 

A limited amount of time by clerical employees would be A 

necessary to remove the copies from the file. Tt is felt 
. that this time actually would be negligible compared to the 

benefits to be derived. ' ^ 

(The use by the United States of my suggestion shall not form the basis of a further alaim of any nature by m.e,_mi;/helrs, or i 

assigns upon the United States, I understand that I will be considered for airy''l^tJf£ied awcr<^only sbggebtlon ^ adopted 
within two years after submission.) 


HD Mr. □ Mrs. □k 


Signature and Title of Suggester 


Recommendations and. 


5n Head 


' L O T 

m 


(Do not write in this space - for Bureau use only) ' x .< » 


^ 0 T 
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Advantages continued: 


destruction after a field office inspection by SOG 
representatives of copies of the record of information 
furnished other agencies - FD-159 - from the main dissemination 
control file. Such information is correlated into a monthly 
letter to the Bureau. It is felt that the sai© reasoning 
•which applies to destruction of Form FD-159 applies to 
destruction of c<jies of informant forms and memoranda, v;hen 
the information has already been correlated into the Monthly 
Progress Letter and it has been reviewed by inspectors. 


OinONAl rORM NO. to 
MAY l?63 (DITION 
OSA CCN. MO. NO. 27 . 


UNITED STATES GC^RNMENT 

Memorandum 


d. : 


Mr. Mohr 


J. J. Casper 


Toison — 
Golmont - 

Mohr 

Cospcr ^ 
Callahan , 
Conrad 
DeLoach , 
Evans 

Gale 

Rosen ^ 
rS^ivan _ 


SUBJECT : 


MAIL ' , , 

SUGGESTION #21 Ld 

SPECIAL AGENT n 




DATE: 10/11/63 Rosen 

alUnformatiom contain® 

I CLEVELAND, , 

WWKT‘)f fSisgA/l- 


Trotter , 
Tele. Room , 
Holmes 


SUGGESTION: That the current practice for destruction of channelizing memoranda 
be expanded to permit the field to go back and review all pending and 
closed organizational and individual security case files and destroy any- such memo- 
randa from which the pertinent information has been included in a' report. Suggester 
feels that this could be facilitated by checking the "Location" column in the adminis- 
trative pages of reports and then checking the previous channelizing memoranda for 
the one having the same citation, 

PRESENT PRACTICE: Under existing instructions, . copies of channelizing memoranda 

in individual and organizational case files in security matters . , 
may be destroyed following incorporation of the information in a report. . ^ 

ADVANTAGES: Suggester hopes to realize additional savings in filing space. vjw j 

OBSERVATIONS: Domestic Intelligence Division opposed adoption of the idea. They 

comimented that, although unquestionably there would be a saving in ’ . 
filing space, the cost of manpower expended in such a program would far outweigh the ] 
value of any space saved. Any destruction would have to be closely supervised since f 
there are a number of exceptions which preclude destruction under present procedures. 

For example, channelizing memoranda are not destroyed if they contain indexing or 
administrative data showing action taken. Nor is one destroyed if it, is the first serial • 
in a file or if the original information is not contained in any other file in the office, \| 

■ ' 

Training Division agrees with these views.. Actually, under current < 

procedure, there is nothing to preclude the type of purging suggested, namely reviewing ' 
previous cases and volumes wherein information contained in channelizing memoranda 
had been incorporated in a report prior to the adoption of the present rule in 1961, . ^ 

However, as noted by Ejomestic Intelligence Division, it is- felt the^'dstTS^do ’fKis%/ouldV^ 
far exceed the value of the space saving anticipated. ^ 

RECOMMENDATION: That the suggestion not |^^e|^fc_;©cpq)prjQ^^ .no fur-ther 


by prior letter. 


action is necessary, Reig^ip^^o 




M/f 







: 

ADDENDA DOJflSSTIC INTEILIGMCE DIVISION, 10-7-63/TWniea:nck | 


SAC Letter 61-8, 2-21-61, the field was authorized 
to destroy channelizing memoranda in individual and organizational 
security files following the submission of reports, with certain 
exceptions. The suggestor recommends that we go behind that date 
and, in effect, purge the files of channelizing memoranda routed 
thereto prior to the above instructions. There is no question 
that a saving in space would be accomplished; however, it is 
firmly believed that the cost in manpower that would be 
necessitated by such a procedure would far outweigh. the value 
in. space conserved. Any destruction would have to be closely 
supervised inasmuch as there are a number of exceptions in which 
channelizing memoranda cannot be destroyed under present procedures, 
Ne do not destroy channelizing memoranda when ( 1 ) the original 
information is not contained elsewhere in the field office file, 

(2) Serial 1 of the file is not to be destroyed regardless of its 
nature, ( 3 ) Serials containing indexing are not to be destroyed, 

( 4 ) Serials containing "action information" are not to be destroyed; 
for example, opening, closing, posting, or instructions given by a 
supervisor to an Agent concerning a case. 


The suggestor comments that destruction of 'these 
channelizing memoranda could be facilitated ty checking the 
"Location" column in the administrative pages of the reports 
and then checking the channelizing memoranda for the one having • 
the. same citation. This does not appear to be accurate as the 
"Location" citation shows only the location of the original 
information in the field office files and not the serial number' 
of the% channelizing memoranda in a subject’s file from which x 
the information is obtained, ' 


It is recommended that the’ suggestion not be. adopted. 
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OfnONM rORM NO. to 
MAY »V6J tOltlON 
OJA OtN. RfO. HO. 37 ^ 


UNITED Sl'A'FES Q^KRNMENT 

Memorandum 


Mr. Vi. C. Sulliv;?' 


FROM 


SUBJECT: 


D. O'. Brennan 


i/f 1 ^ 

BirMu 


DATE: October u, 1963 


DESTRUCTION QgJ OUTDATBDl B3C0PJDS 


Tolson . — 

Bolmont 

Mohr 

Casper 

Callahan 
Conrad -- 
DoLoach __ 

Evans . 

Cole 

Rosen 

Sj^MTvan j 

^"i^vol 6^ 

Trolter — 
Tele. Room , 
Holmes ._ 
Gandy 


Among the baclcgrouncl material maintained by the Foreign 
Liaison Unit, is a large booklet of exhibits entitled "Japanese 
Pre-Uar -Colonization" prepared by the Bureau in October, 1942. 

The booklet consists of a number of charts, maps, and diagrams 
illustrating Japanese activities throughout the world. A very -’1. 
careful analysis of this book indicates that it is of no present", 
value to our Foreign Liaison operations. , 

* ' 

ACTION: , . ' CM ' 

^^.--5f-apg^vVed , the book, which is temporarily attached 

Hill ^e,strbysa .) , . ■ 

V ■'^',>'''1 V -'' iV 




GAD:mab w.,r- 

( 7 ) ^ 


i. : 

■ i3 


1 - Mr. Mohr 
1 - Mr. Tavel 
1 “ Mr. Belmont 
1 ~ Mr. Sullivan 
1 - Mr. Foarde 
1 - Liaison 


¥ 


ocym 






[1'^ 

il OCT 251963 


6 4 - 

NOT RECORDED 

128 OCT 17 1963 




OrilONAL rORM NO. )0 
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C&A CCN. ICC. NO. 37 

UNITED STATES fj^ERNMENT 

Memorandum 

■ i 

. ' m. w. c« 


DATE: October 14 » 1963 


FROM 


SUBJECT 


D. J. BREMAU, 

^OBSTRUCT lOUf OF OUTDATED ^CORDS — Q-'^ Pi ft ^ 


Tolson 

Belmont 

Mohr 

Casper 
Callahan — 
Conrad _ 
DeLoach — 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 

^olmes 

>Gandy*\ 






We’ are very carefully analyzing^each ^ 

backoround material -which lias been collecced ovei the years 
bv our Foreign Liaison Unito One item is the actached ^ _ 
bMiclet entitled, "Charts, tatin Jtaerioa,"_ . 
three charts, each Td.th overlays^ showing Axis activity ^ . 

fliilpr'if'a These charts were made by our iiixhibits Section 

and are dated*Blay 4, 1942. They Unit 

purpose, and are no longer of any use to the i*oreign Liaison Unit. 

ACTION: 


If approved, the attached volume will b^destroyed. 




Enclosure 
GAD rhkejvf'-^'” 

‘ (7) 

IrMr. , Belmont 
1-Mr. 'Mohr_ 
l~i'jLr. Sullivan 
1-Hr. Tavel 
l-5ir. Poarde 
1-Liaison 
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or;ioNAi roRM no. io 

MAY 1962 EDITION 
O&A GtN, ftCC. NO. 27 


UNITED STATES G( 


c#^ 

Memorandum 


NMENT 


# 


Tolson 

Bolmont _ 
Mohr 

Caspcr __ 
Callahan- . 
Conrad 


TO 


FROM 


Hr. If. C. Sulltv^n 


DATE: 


R. J. Brennar 


V/ 


V 




DoLoach , 
Evans . 

Gale 

October 14, 1963 

Tavol . 

, Trotlor . 

Tele. Room , 
/ Holmes 


Gandy . 


o 

DESTRUCTIO N OF OUTDATED RECORDS 

50 re^ (/ 



SUBJECT: 

V_ 

^ The Foreign Liaison Unit has been maintaining a volume of 

exhibits entitled "Argentina - German Activities" which was prepared 
in October, 1945* This volume consists of eight charts prepared 
by the Bureau to illustrate Nazi subversive activities within 
Argentina. A very careful analysis' of the booklet fails to indicate 
that it is of any present value. 

ACTION: 

If approved, the booklet, which is temporarily attached, 
will be destroyed. 








Enclosure 

GAD:mab 

(7) 

1 - I'lr. Mohr 
1 - Mr. Tavel 
1 - Mr. Belmont 
1 - Mr. Sullivan 
1 - Mr. Poarde 
1 - Liaison 
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1 
I 
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OrnONAl fORM NO. to 
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OSA OIN. RIO. NO. 37 t J|^ 

UNITED STATES GC^pRNMENf 

Memorandum 


Mr. If. C. Sull 


Tolson 

Belmonl - 

Mohr 

Casper — 
Callohan . 
Conrad — 
DoLoach . 

Evans 

'Gale _ 
Rosen 


FROM \ D. J. Brennan ^'Ci Holmes - 

^ „rv 

SUBJECT: DESTRUCTION OP OUTDATED REC0iU)S ' J/fJ 

' — L// 

t ffe are very carefully analyzing the many items which have ■ 

been collected by our Foreign Liaison Unit for, use as background 
material and we believe a number of them may now be destroyed. ' 

One such item is the temporarily attached booklet of which two 
copies are being maintained. The booklet contains a set of photographs 
taken in connection with •Hx©' visit to the United States in 1943 of- 
Dr. Plinio Brasil Milano,^ Brazilian Police Chief. These photographs 
are all more than twenty years old, pertain:: solely to the visit .in 
question, and are of no utilitarian value. > L 


/fv- 


October 14', 1963 

\ Trotte 


Trotter 

Tele. Room , 

Holmes 

Gandy — 


DESTRUCTION OP OUTDATED REC0iU)S 

— II I., f\ 1 

1 tSuY-earU / 


ACTION; 


/'*; o/.-Vy / ^ 


If approved, the two booklets will be destroyed. 



Enclosure ' 
GAD:mab'V=''^ 

(7) 

1 - Mr. Mohr 
1 - Hr. Tavel 
1 -■ Mr. Belmont 
1 - Hr. Sullivan 
1 - Hr. Foarde, . 
1 - Liaison 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES GCj^RNME 

Memorandum 


UNITED STATES GOBtRNMENT 


FROM 


5Ir. Tf. C. Sulli; 


D. J. Brennan, Jr. 


10-15-63 


'4 

V 


Tolson 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Ro^sen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: DESTRUC TlOy OF OUTDATED R ECOIgDS 

liS 




Among the background material collected by the Foreign 
Liaison Unit over the years, is a volume of photographs taken 
in connection with the visit to the FBI of General Benitez y?/ 
Valdes, Chief of the Cuban National Police. The visit took 
place in October, 1942, and a very careful analysis of the 
booklet indicates that it is no longer of value. 

ACTION: 


If approyed-r-thp-jbooklet, which is temporarily 
attached, will b^estrd^d. 

1-Mr. Belmont ^ 

1-Mr. Sullivan , ^ " / 

1-Mr. Tavel , -X 

1-Mr. Foarde /l/ll'Xr/c 11 7 

1-Liaison T /S ^ 

1-Mr. Day ^ 




Enclosure 
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XEROX 


oi^noNM rocM NO. 10 jOio« 

MAY COITION 

O&A CCN. RCC. NOi 77 , 

UNITED STATES Gc|PrNME 

'Memorandum 


UNITED STATES GC®RNMENT 


TO : Mro W. Co Sullivan 

t M ‘ 

FROM : Do Jo Brennan, Jro ./ ■j. 

// V \ 


SUBJI-CT: DBSTiaJCTION OF OUTDATED J ISCOSP ^S 


DATE: 10-.1S-63 


Tolcon 

Belmont 

Wohr 

Casper 

Callahan 

Conrad 

DoLoach 

/ Evans ‘ 

Gale 

Rospn 

^..-^liivan 

Tcvel 

' Trotter 

Tele. Room . 
Holmes _ 
Gandy 



Among the items which have been maintained by the 
Foreign Liaison Unit is the temporarily attached booklet, 
“Western Venezuela - Oil Production, “ which consists of two 


has been very carefully analysed and found to be of no 
current value » 


ACTIOW; 


If approved, the booklet will be destroyedo. 


GAD: he . 

( 7 ) 

l“Mro Belmont 
l-JiTo Sullivan 
l“Mr» Tavel 
1-Mr<> Foarde 
1“ Liaison 
l~Mro Day 




r<\ ^ 
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OPTIONAl rOKM NO. 10 
MAY 1943 (OITIOM 
OSA OCN. REO. NO. 37 


UNITED STATES GOl 


LNMENT 


I; TO 


Memorandum 

■ Mr. W. C. SmUXv^ 


Tolson 
Bolmont ^ 
Mohr , 

Casper 

Callahan ... 
Conrad 
DeLooch - 
Evans ■ - — 


DATE: 10-15-63 


^T/V 

\ (j 


noscn 
* Trotlc 



r FROM D. J* Brennan, Jr* 


SUBJECT: DESTEUCTIOlir OF OXJTDATBD l ^CORDS 

~~ ’~l florc'^iO j ~~ 


One of the items which has been maintained by our 
Foreign Liaison Unit is the temporarily attached booklet 
entitled, "Latin America - Army, Air Force, Navy." This 
booklet, which is dated July, 1942, consists of a. number of 
charts and drawings prepared by the Exhibits Section to 
demonstrate the strength of the armed forces of Latin America. 
A very careful analysis of the book indicates that it is no 
longer of any value. / 


Tfotlcr 

Tele. Room . 

Holmes 

Gandy 


ACTION: 


GAD: he 

(7) 


If approved, the book will b^ destroyedy 


l-JIr. Belmont 
1-JIr. Sullivan 
l“]yir. Tavel 
1-Mr. Foarde 
1-Liaison 
1-Mr. Day 
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OPTIONAl rOXM NO. 10 
MAY 1963 EDITION 
C&A GEN. REG, NO. 37 


UNITED STATES G^^RNMENT" 




Mr* W* C* Sullivgn 


FROM : Do Jo Brennan, Jr. 


DATE: 10- 15“ 63 



Toicon 

Belmont 

Moh?^ 

Casper 

Callahan _ 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan -j — 

— ^vci 

Trotter 

Tele. Room 

Holmes 

Gandy 


SUBJECT: DESTRUCTION OF OUTDATED RECORDS 

Among ^ items which maintained Uy^tfae 

Foreign Liaison Unit is the temporally 
entitled, "Haps - North Africa* ” The hook cons_sts ox 23 
Sos and charts of areas in Northern Africa and is dated^_ 
March, 19 A3* A very careful analysis of the book indicates 
that it is of no current value* 


ACTION*. 


GAD she 

(7) 4^ 


>f‘U 


If approved, the book will be destroyed* 



4iP' 


■j 


1-Mr* Belmont 
1 -Mto Sullivan 
l-JlTo Tavel 
l“ilr* Poarde 
1-Liaison 
l-jviTo Day 
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OMIOMAl rONM NO. 10 
MAY IfftJ eOlTION 
OSA OtN. neo, HO. 27 ^ ^^1^ 

UNITED STATES oKfERNMENT 

Memorandum 

Mr, W, 0, Sullivan 
M, J, Brennany Jr, 


ERNMENT 


FROM 


m. 




ioATE: 10/17/63 


^ Tolson 

' Belmont 

. f , Mohr 

Casper ■ 

V Callahan «_ 

Conrad 

DeLoach 
^ , Evans , , 

Gale . . 
Rosen 

SulUvari.- — 

1^ I TnT^i~T — 

f Trotter 

Tele» Room . 
Holmes 
Gandy , , .■■■■ 



SUBJECT: BESTBUOTION OF OUTDATED RECORDS^ 




Among ‘bhe iijema main-bained as background ma'berial ' 
■: 'by -bhe Foreign Liaison Unit is the attached booklet entitled 
: "Charts-Eational Defense Investigations," This booklet consists 
' of a number of exhibits prepared by the Bureau concerning Nasi 
• activities in Latin America^ Each exhibit is dated December 5y 
'■ 1941y and a very careful analysis fails to indicate that they ■ . 
are of any current value, 1 ! , , 




; i 


ASmKs 


Enclosure 


If approved} the attached booklet will b^de^roye^ 


\9V, 

1-1 ■ 


1 - Mr, Belmont 
1 - Mr, Sullivan 
1 - Mr, Tavel 
1 - Mr,' Foarde 
1 - Liaison 

G-ADsmer 

( 6 ) 
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ornoKAi roRM no, \o 

MAY fOITION 

C&A CCN. REC. NO. 37 


TO 


UNITED STATES ERNMENT 

Memorandum 

/ 

Bir. W. C. Sulliv,a^?, 


Tolson _ 
Bclinont . 


Casper 


DATE: 10-15-63 




FROM ; 
«i;^UBJECT: 


D. J. Brennan, Jr.^( 


R^en 
v^JuIHvan 


s 


DESTRUCTION OF OUTDATED RECORDS 


I 







There is temporarily attached a booklet captioned 
"Charts - National Defense Investigations," which consists of 
a number of charts prepared by our Exhibits Section, 
demonstrating ^is financial transactions in the United States, 
The charts are dated Blarch 7, 1941, and a very careful 
analysis of them indicates that they are ho longer of any 
value. The booklet is one of the items which has been 
maintained by the Foreign Liaison Unit. 

ACTION: ^ / 




If approved, the booklet will be destroyed. 


GAD: he. 

(7) 


1-BIr. Belmont 
1-Mr. Sullivan 
,1-BIr. Tavel 
1-Bir. Foarde 
1-Liaison 
1-Mr. Day 
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OMIONAI rORM NO. 10 
MAY \96i COITION < 
OSA OCN. RCO. HO. ^7 


UNITED STATES GO 


NMENT 


Memorandum 


Mr» W» (7. Sullivan 


DATE: 10/17/63 


FROM 


J3, J, Brennan, Jr 




SUBJECT: xtESmUOTJOIT OF OUTDATED RECORDS / 

She Foreign Liaison Unii; has been maintaining a " ,j;: 

number of exhibits pertaining to our SIS work in Latin Amerioa<> 
Among these is the attached volume of exhibits prepared by the ■ 
Bureau to demonstrate the importance of Colombia as a key ar^ao ■ : 
These exhibits, which are- dated March 15, 1942, have been very ^ ‘ 
carefully analysed and are of no value to our operations,, * 


Ammi 


will 

Enolosure~ 

GAD tilled 

( 6 ) 


If—approved, the attached volume, entitled ^^Ghdrts*’^ 
te^rd^dm i ‘ . * , ■ 












1 - Mr, Belmont 
1 - Mr, Sullivan 
1 « Mr, Tavel 
1 Mr, Foarde 
\ 1 d Liaison 
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OrnONAl fORM NO. 10 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. W. C. Sullivan 


Brennan 


date: October 21, 1963 


/ ^ I Troll 

/ Tele 




subject: 


RECORDS 


Toison 

Belmont 

Mohr 

Casper 
Callahan — 

Conrad 

DeLoach _ 

Evans 

Gale 

Rosen ^ 

SufTivan ! 

Tavel ! 

Trotter 

Tele. Room 

Holmes 

Gandy 


Miong the material maintained by the For^gn Liaison Unit 
is the temporarily attached bmmd-.vftlume_-ent itleo: ^ a nd 

This book contains a Aer of^s 
S;^1^istics concerning Brazil and despite the date on the cover, 
there is the date 1938 on the title page. It is outdated and a 
very careful analysis indicates that it is of no value to our 
current operations. / 


Mim: 




If approved, the attached book will be destroyed.' 


Enclosure 


1 - Mr. Tavel 
1 - Mr. Belmont 
1 4?) Mr. Sullivan 
1 - Mr. Foarde 
1 - Liaison 

GADimab 

( 6 ) 


G>^. 


I”' . 






i2. 


1 1 OCT S55 19^ ' 


LBI - UraiiCE 
j^ECiO ” 2nrr!AYH 

mil ^snk’»g3 




5 7W30.I 




OfTIOHAl rOKM NO. tO 


I UNITED STATES GOVEI^IENT 

' Memorandum 

TO Mr* W. C. Sullivan 

FROM : D* J* Brennan 


date: October 21, 1963 


Tolson 

Belmont - 

Mohr 

Casper 

Callahan 
Conrad >_ 
DeLoach . 


. Sujjiyan x 

‘ Trotter — — 
Tele. Room , 
Holmes 
Gandy 


subject: destruction OF OUTDATED RECORDS . 

The Foreign Liaison Unit’Tas^^been'iraiW the 

temporarily attached statistical Atlas of Brazil which bears the 
date 1941 and contains charts, maps, and graphs concerning the 
products and population of Brazil* Explanatory material is printed 
in Portuguese, English, and French* The Atlas is outdated and ^ 

a careful analysis of it indicates that it is no longer of any f 
value to our operations. M 

isxm: 

If approved, the attached volume will be destroyed* % 


Enclosure 




n/>T 




1 - Mr. Tavel 
1 - Mr, Belmont 
1 - Mr. Sullivan 
1 - Mr* Foarde 
1 - Liaison 


GADiraab 

( 6 ) 
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OPnONAl rOKM NO. 10 



UNITED STATES GOVERH^ENT 

Memorandum 



TO 


FROM : 


subtect; 


Mr* W. C, Sulliva 


D. J. Brennan 



date: October 21, 1963 



DESTRUCTION OF OUTDATED RECORDS 

'-D a T>>^ 



■JJ ^ 




I 

Mo'ng“”^Iie bacl^round material being maintained by the 
Foreign Liaison Unit is the temporarily attached volume entitled 
"Southern Argentina and Chileo” This consists of a number of 
maps and photographs of that area prepared in cooperation with the 
National Geographic Society* Although the volume is undated, 
internal evidence indicates it was prepared in the mid 1940 's* A 
very careful analysis of the volume suggests that it is no longer^ 
of any value to our operations, 

iCIIQN: ^ ^ ^ . 

If approved, the attached book will be^estroy^* 

^ ^ 





Enclosure^^' 


1 - Mr* Tavel 
1 - Mr'i Belmont 
1 - MTs- Sullivan 
1 - JIf* ’ Foarde 
1 “ Liaison 
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October 24, 1963 
PERSONAL 




Federal Bureau of Investigatioa 
Washington, D. C. be 

^ b7C 

Dear Mr. 

I have received your su^estion concerning the 
disposition of index cards containing certain specific information 
in connection with bank robberies, burglaries, and larcenies. 
Tour proposal is being carefully considered and I will let you 
know ^ it is adopted. 

- ^ 

I want to thank you for giving me the benefit of 
your observations in this matter. 


OCT 2 4 1353 

■ _ SO.MM.FBr 


Sincerely yours, 




Hoover 


1 - Mr. Rosen ‘ • 

1 - Personnel file of Mr. 

£TJER: 

(5) (Suggestion #282-64 dated 10/21/63) 
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NOTE: 


MAIL ROOM I 1 TELETYPE UNIT 


Referred to Files and Communications and Inspection 
Divisions fog ■^lews and recommendations. 

P'S? a njjB .S3 W .is 

ELETYPE UNIT I 1 ' ' 





EmpT?^ tr^^go »t i on 
FD-1j§^2^(r;ey. 9-U-S9) 




Dale 

October 21, 1963 


From; (Suggester's name) 



Director, FBI 


SUGGESTION That itidex cards prepared on known serial numbers of "bait** 
money or other currency, bonds or securities taken as part of loot in 
bank robberies, burglaries or larcenies be destroyed when the subjects 
are identified and that portion of the loot recovered, (If approved, 
appropriate changes for the FBI Handbook, Manual of Instructions and 
Manual of Rules and Regulations will be prepared) , 




Current Practice or Rule (include manual citation as well as facts) 


Known serial numbers on bank loot are always indexed in the office 
of origin and upon request, depending upon the extent of circularization. 


s^x?xsKX3»5Sx:SJei«JXX2Qa£XXXXX»^^ may oe indexed in otner oiiices and 

at the Bureau. There is no provision for destroying such index cards 
other than under the rule which permits destruction of certain files and 
index cards when they are 20 years old> ^ 


Advantages of suggestion and annual savings (Include basis for estimate) adOptlOn Of thlS SUggeStlOn 

will provide an effective procedure for purging files at the Bxurpau and 
in the field of thousands of index cards on a continuing basis after they 
have served their purpose. For example, bait money in the amount of $1,0( 
in five dollar bills requires the use of 200 index cards by ea,ch office 
where indexed. There were 1,371 violations of the Bank Robbery Statute 
in Fiscal Year 1963, and in a large percentage of these caises the serial 
numbers on a portion of the loot were known and required indexing in the 
office of origin and, in many instances, in several other offices and at 
the Bureau as well. These index cards are of no value after rthe subject 
has been identified and the bank loot recovered. Unable to estimate 
annual savings, but the benefits to be derived from conservation of space 



(Th e u tRI-ajait4aJs W^e'y^o'^'m: 
assigns UflUf I 

within aftfer-s ubmia-eloirl 


Recommendations and comments of Division Head 

This suggestion appears to be,^orthy of consideration and it is recommended 
that it be referredtiCDthe Records Branch for its comments.- 


...r 


Signature and 
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Movembe? 8, IS 63 
PSESONAIi 


Federai B*ii*'eau of &svestipitioy|v| \ ( 
i%w Havesii, Corriiecticiit . 






Bear Miss 


» ‘ t 

K— r — s ‘ P- 
O 


I toe receh'ed your siiggestiori that Form FB“S33 
be printed oa pink paper and be naistalEsd as the top serial in a 
Me. It may interest you to krs.0T/ that similar proposals have been 
consider ed in tlie past and not adapted. The principal! objection to 
this procedure is that it wc!ili eroato as eseeptioa to our general 
miss of serialising documefits placed in a file. 

Although your siiggestloa vms not adopted in this 
insfcmcsj, I want to thaiik you for submitting it to me. ^ 


MAILED, 11! , 

'NOV 8 )963 1 


Siacsrely yours, 

,JL Edgar Hoover 


V 
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COMM-FB! 1 
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2 “ SAC, New Haven ■ 


1 •> Suggestion file 
i “ i'ieid personnel file 


Tolson 

Belmont 

Mohr ..,. 

Casper 

Callahan 

Conrod 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

1 ;^ 


^Personnel file of Miss I ~l f v / f!;!, 

(6) (Suggestion #324-64 dated 10/25/63)' 

NOTE: .. - . Suggests that FD- 3 38 (memo reflecting that pertinent infor- 

mation contained in channelizing serials was destroyed when 
incorporated' in -a report) be, printed on pink paper and maintained as the top 
serial in^the file. - 

^ J- H 


-> }'. 




SEE PAGE TWO 


O te: 


TELETYPE UNIT I 








NOTE CONTIN'aED 

Similar proposals have been received in the past and not 
adopted. Present regulations require that any document placed in a file 
be serialized in the proper sequence. This is in accord with sound record 
management and accountability. Unserialized or floating serials could 
become a problem as there could only be one top serial to any file. The 
FD-338 is in effect a permanent charge, out used to account for channelizing 
serials that are destroyed after incorporation in a report. The original 
should be filed next to the report containing the information from the serials 
to be destroyed. It is an easy matter to find a report in a file and the FD-338^„ 
which is filed adjacent to it^even though the FD-338. is' printed on white paper. 
Several Bureau forms are printed on pink paper and if is believed that 
printing FD-3.38 on pink paper would not appreciably facilitate the location of t 
this form in the file. Recommend suggestion not be adopted. 


- 2 - 



be 

b7C 


Employ.oo Sugijostion 
FD-2S'2 (Rev. 9-U-S9) 




To: / /■ 

Director, FBI 


From! (Suqqostor's name) 


SUGGESTION 

That FD-338 be printed on a dij 
it would remain the top serial 
show the serial numbers missing 
the channelizing memoranda v;hor 
supervisor or inspector » If li 
color paper (pink) rather than 
a clerical function now handlec 
Criminal Informant Review She^av 
Review Sheet, which forms are (. 
top serial in the file„ 


O 1 




C> 


October 25, 1963 


Division ol Assignment 

New Haven 


iinctive color paper (pink) so thal|. 
in the file and thus more readily 
in the file through destruction oj|:'^ 
.i’ile .is. reviewed by agent, clerk, p 
were printed on a distinctive 
i’.'xito as it is now, it would follow 
.In a similar manner v/ith FD-237, 
and FD~238, Security Informant 
rik, un serialized, and remain as a 







Curronl practice or ruie (Include manual citation as well i MR&R S’tS.'fcCS OHXy "fc h S; t jL Z X XX g 

memoranda in criminal and ‘security cases may be destroyed following 
submission of reports, such memoranda being listed on FD-338 and re- 

ouestinp’ CCO tio dessbrov. DrwRc; nn+ C!^-af•a rio "Ka Ira 


Advantages of suggestion and annual savings (include bas.c for estioxatO^g Serial, Or that it ShOU] 

or should not be serial izedo 


Eliminates confusion of missing serials when reviewing files, since 
FD-338 at this time may be located anywhere in file and must be 
located in order to properly review file for form erros. A distinctive 
color (pink) makes the likelihood of burying it in file with other ^ 
serials less likely,, Since it would follow procedure nov/ carried out 
in connection with FD-237 and FD-23S, clerical employees will under- v 
stand the method of filing with a minimum of training „ ' 




ilBWPj 

0!^ w 


lERBWiSU*^ 

rv 



^ ■* 



(The use by the United States oi my suggestion shall not form the basis of a further claim of any nature by me, my heirs, gr 
ossiqns upon the United States. I understand that 1 will be 

within two years after submission.) v g 

C Zl ' 3 Mr . Mrs, l^^3tMiss ^ 


Recommendations and comments of Division Hoad J bolieve thiS WOUld eliminate COnfUSiOn 

and expedite file reviews, and recommend its adoption. 

^ ^ ^gnature and Title^8'peC X hi Ag © U t 
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rO-C<38 (n<'v. 5-?.2-b3) 

ortiONAi roKM HO, ^0 
, MA\t*»VA2 COITION 
C*4A OCN. «tO, NO- 3 > 


UNITED STATES GCaifc-RNMENT 


' DATE; 


In connection with the destruction, oi channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated ' . . The review for 

this report was made from serial through serial 

In accordance with the above, the following serials are to be destroyed: 

Volume Serigis (List by serial or serial scope.) 




No. of copies , 


Approved . 


■ ^ ^ 




Destroyed by 
.■'-CTTSI-Ti 






I )0 


8 <1 
I "" § 

■Vi . ^ ' 

} . C55 

W . 


J?^sTk q € ,.^J 

Mr. I ~l 

Federal Bureau of lavestigation 
WashingtOEi, D. C. |\LL 


November 4, 1963 
PERSONAL 


/ • I ::c; 

OD S 


"'5‘i i 

rn 


! — 1 ci 


Dear Mr. 


»suncLKS|g^ 


Reference is made to yoiir suggestion concerning 
the destruction of certain* inde3: cards in connection bank 
robberies, burglaries,; and iai’ce^es. It is a pleasure for me 
to advise you that your suggestion has been adopted and steps' .^2 
will be taken for its implementation* _ 'c- ■ 

Your Interest and thoughtfulness in calling^ this o ' 
matter to my dttentioii are' indeed appreciated. -■ 

- . ' ; , Sincerely yours, " 

‘ U. Edgar Hoover 




1 - Mr; Rosea ^ 

1 - Personnel file of Mr., xJir 

Sm-.xall/iWY . , ‘ ^ 

(5) (SiTggestion #282-64 dated 10/21/63) • ' 

N0TE/|>>'? 'io' Based on memo J. J. Casper to Mr. Mohr; 10/30/63; 

U Re: Destruction of Index Cards; JHG:nilf. ■ , 


6v,ir !^|oy 




‘in ■ 


O 0':- )'M jb.''. 

o 



NOT =EtOORDB1^.3, 

191 NOV 6 1963 ■ 

-i '■ 22'N% 
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Oiaaail:.:.. / 


' mail‘room‘I ..:I teletype unit I 





, ^ ; 
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Mr * Mohr 




J. J> Casper 


DESTRUCTION OF BUREAU PROPERTY -Jy 
SUGOESTIONi24t-64 SUBMITTED BY , ^ 

SAC HERBERT E* HOXIE, EL PASO OFFICE 


SUGGESTION; - That permission |Je glyen tef Hestroying popies otFDr 2Q^ .(ibrm reUectihg , 

results of contact ynth irEprmahts) and other meinaoran^, designated for . 
field office control file reflecting results pf positive iMormiatl 6 rt;rec informants 

following field office .inspection by SCO representatives. ’ . .7 V v ' 

PRESENT PROCEDURE; ;$uggester advises no proyisipn is made for tbe destruction Of 
; - , these items. Information from these copies of form and 

f memoranda is incorporated Into Criminal Informant Monthly ProgreBs Letter. - . 

'ADYANTAGES ; Periodic purging of file wOufd provide a means eiiWnating cOnsiderableV 
■ ^ nmterM of an administrative nature which no longer need be maintained 7 ^ 

in this file. The original of the form or memorandum is available in the main informant 
file. By retaining these copies pending an inspectipm there would be provision madh fbrV 
' review by HOG representatives following which these copies could be #etrbyed. This ' >7 

would' reshlt in a saving of filing space.. ' " f 


DIgADVANTAGES ; A limited amount of time by clerical employees would be necessary to ^ 
; • remove the copies from the file. Thin time wduldbe negligible com- ’ 

pared to the benefits to be derived from proposed procedure. . v ^ 


OBSERyATIONSi General Investigative Division felt the Suggestion had merit and- should Q 
be adopted since tMs material would have served its purpose when the^ 4 ; 
Mormation has been furnished the Bureau in the monthly letter and after the inspection ! 
has been completed since the original material ds retained in inform , ; * 

; ; Domestic Intelligence Division advised tMs method Wduld not pertain to 
the work of their division since it involves work regarding criminal informants. ^ 

. The Special Investigative' Divmion pointed tmt' it was not possible to 
determine from the manner In which the suggestion was -bitten exactly what J*control filel* 


, SAC Hbxie referred to. However, upon the 
'i iJmiile 66-2542 siib 3 

M- im. Gale 
: Enolosure. , 

. MEtaar: • . ■ u 


that he meant the El Paso pffice 


;r>wi51963 




- . 
- vj' - M 





has a "Blonthiy tyQgSjes^ tiQtter Control the Yop ‘Echelon and rogiil^ Criminal 
Informant Desks C 9 ui(i s 0 e no bbjGction to the proposed ldda» Bach month a letter is ■ 
wded to Bureau from each Beld division listing ambng^other things the outstanding - ; “ 

accomplishments attribute to their imormants during the preceding month. These , 
accomplishments are no doubt written up individually as they occur THth dopies desisted “ 
for the Control file*. „¥^en preparing the process letter the field dicttitor probably uses 
these memornada for ^e purpose of abstractir^ information. Therefore^ these individual 
copies would no longer be necessary as the infoi^nmtion to been consolidated Into the on® 

f'' monthly progress letter.-. ■ V ■ - --V "■ 

! , The Inspection i)lvislonadvmed the ^nual of ibles and l^gulations^ lPart 

Ih page ISa^ v (3), states channelizing memoranda in. criminal cases and security 
Cases may be destroyed following submission of reports, with certain listed reguiremente. 

If SAG Hoxle is referring to the criminal informant administrative control file and is 
channelizing copies of FD-209 containing positiveinformant statistical information to this ^ 
file, it would appear this manual reference would permit the destruction desired. \Vhtte , . 
there Is no rule concerning such a control file. Manual of Instructions states FD-209 may 
be used to eKtent SAC deems justified. This division advised the possibility exists that B1 ^ 
Paso has an unauthorized administrative file Opened for filing copies of FD-2Q9S containing 
positive information and recommended Bl Paso be requested to furnish information regard^ 
ing tMs file. . ' ;* - ■' ' /: \ 


‘ By letter dated 11/1?63, SAC, Bl Pasq^advised that in order to avoid a 
physical review Of each and every informant fUe m the office when the monthly progress 
letter is prepared for the Bureau, it was found to be more convenient in various offices . 
to maintain a control file which includes positive information furnished of value by 
informoniB. Mien the monthly report is submitted for an informant file and it reflects . 
positive informatton, a copy is designated for the control file,^^ ^ : 

The Training Division and the Inspectton Division feel that it is pOr«ilO“ 

sible for an office to maintain such a Ocrntrol file as ah aid to them and, if such a control 
file Is maintained, it is practical to destroy material maintained therein following the field 
inspection. However, it is felt this practice is not prevalent throughout the field and it 
should be left to the mscretion of the SAC regarding the procedure he finds most conven- 
ient.; There appears to be no need to bring this matter to the attention of ail offices ’ 


HECQMMBNDATION: That the suggestion be adopted for usein the Bl Paso OfficCand 

the attached letter of appreciation fort^rded. to SAC Hoxie. The 
suggestion was acknowledged by pribrletter. - 
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OPTiONAl rOKM NO. 10 
MAY IV63 lOmON 
OSA CCN. «eO. NO. 77 


UNITED STATES GO^j^NMENT 

Memorandum 


I®. TAVEL 


L. E. SHOR' 


DATE; 11-15-63 


Toison 

Belmont 

Mohr 

Casper ■ 
Callahan 

Conrad 

DeLoach 

Evans — 

Gale 

Hosen 

Sullivan — 
Tavcl — 

Trotter 

Tele. Room , 

Holmes 

Gandy . — 


SUBJECT: DEINDEXING OE PRESIDENTIAL 

WARRANTS - CUSTODIAL DETENTION 

Bufile 100-2 Sub 60 n . 



Pile 100-2 Sub 60 consists of thirty-three sections opened in 
1942 and the last piece of mail is dated in 1945. This file concerns 
Pi-esidential Warrants ^yhich authorized and 'directed the apprehension of 
alien enemies. 

There is considerable indexing in this file (see serials 841, 
856, and others) where the only identifying information is an address in 
1942. Other serials (see sei^ial 21) have no identifying information. 
Notations on much of the mail indicate that the warrants vieve detached 
and filed in case files. 

It is requested that the appropriate substantive supervisor 
review this file to determine if any reason exists for retention of the 
indexing described above. A notation advising of the decision reached 
may be placed on this memorandum. The memorandum should be retux-ned to ■ 
the CoiTelation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION: 


For refei’ral to appropriate substantive division/^ 


NFS : j am 




I JaV ' 




r .A 


^ // 




AM 








I 

Not recorded 

J33 NOV 27 1963 


xX . 
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ORIGINAL FILED IN 


- ^OPnONAt FORM NO. 10 
■^MAV*^962'!fOITION 
jCSA CEN. REG. NO. 37 

UNITED STATES GO' 




PINMENT 




Memorandum 


TO 


FROM : 



Mr. Belm 


A. 


DATE: November 18, 1963 



Tavel 
Trotter 
Tele. Room , 
Holmes . 
Gandy . 






Destruction of files and records ^ 

MATNAP (Bureau Ixle 7-18205*; GeAj 

. BREKID (Bureau file 7-576) — 


This is to recommend that attached letter be sent to all 
field offices authorizing the destruction of photographs of suspects* 
maintained over twenty years, in captioned cases provided these ' 
photographs are of no further use in these investigations^ and pro- ^ ( 

vided that copies of these photographs are in the possession, of* PV \ ^ 
the offices of origin and prosecution. v U 

7 

BACKGROUND . 

The Matnap case concerns the kidnaping of Charles Fletchei^ » 
Mattson, aged ten,' who was kidnaped 12-27-36 at Tacoma, Washington. l\ 
Extensive investigation has been conducted and subject has not been 
identified. The Brekid case involves the kidnaping of Edward * 

George Bremer on 1-17-34 at St. Paul, Minnesota. Alvin Karpis r ^ f 
and others have been convicted for the Bremer kidnaping. Karpi§ | 

was sentenced to life imprisonment and is still in prison. S i 

SAC Letter 63-50 (B) dated 10-1-63 provides for the n } 

destruction of certain reports and letters in captioned cases by ^ 

auxiliary offices provided copies are in the possession of the Q \ 

offices of origin and prosecution. g ; 

Since issuance of the above SAC letter, the Philadelphia gj 
Office has advised that it has a considerable accumulation of ’ |j 

photographs of former suspects in these files which have be^n on ^ 

hand for twenty years or more. Philadelphia suggests that other 
field divisions probably have the same large accumulation of 
photographs of suspects. Philadelphia recommends that in view of 
the age of the pliotographs and the fact that probably the indi- 
viduals would not be identifiable at this time, from these old 
photographs, authority be granted’ to dispose of them. 

The General Investigative Division,, feels that continued 
retention of such photographs by auxiliary offices would serve no 
useful purpose; however, it is felt that the office of origin should 
coutinua to retain coH.^,lato^iX|s^^ g ^ ' 



- Mr. Tave ^ / 




Enclosure 
1 - Mr. Gale 


JpK:mlt;sda 







■#' 






fy 


1 1 NOV 22 1963 ALL INFOMJ 

herein IS UNCLWsliiD , 

DATE . RV,;<’-4Elw[cU^ 





A 




Memorandum to Mr. Belmont 

RE: DESTRUCTION OF FILES AND RECORDS 


ACTION RECOMMENDED 


If approved, attached is a letter to all offices granting 
authority for auxiliary offices to destroy photographs of indi- 
viduals which have been maintained in captioned files for over 
twenty years provided that they are of no further use in these 

I investigations and provided that copies of these photographs 
are in the possession of the offices of origin and prosecution. 

This letter instructs that photographs of subjects and their 
associates in the Brekid case should be retained and under no 
circumstances should any photographs or other material of possible 
evidentiary value be destroyed. Office of origin is being instructed 
to continue to retain complete files. 
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SAC, Albany \ 

551y©ctoi’-,, 5BS 




, Hoveiaboa’ -1903 



MNAP; ^ ./ - 

iltlNC SYSTBl « DSSISMJ^SQS-iS^ 
S'SLiiS BY^ OFySCSS 
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StoSarsEca is c^Q J? SAC Latter ^ 
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' PhSosrapha aja 4a 4ha poaaaasioa of the 
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ia the BaefcW oass stould ^ oS gossibls evi- 

^rati^r^aS ^oSxryeSr^^^ 0.4^0 tooaia coatinua 


cm .’?2 5 to yotain complote £il©S'* , 

g- r • s ' • ■ ' ' ’ 

^ Q ° ' 

'■•■s: 2 '- All OS«ic© 0 - , „ 


1 - Mr. Gal© 

1 -- Mr., Tayel,!'; 
JOK;ralt;sda 
(120) 
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'* Tolson ■ 

Bolmont 

- Mohr f 

Casper ■ ' 

Callahan ■ 

Conrad ■■ — 

DcLoach — ^ 
Evans - ’ ^ 

Gale ■ I 

Rosen - 

Sullivan 
Tovcl ,r - 
Trotler _Liill— fU^. 
''‘ele.* 

Holmes 

Gandy 
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IbE r DESTRUCTION 7i 576) l ' JOKsinlt ^'sda . - ? . 
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^ UNITED STATES GO\WNMENT 

Memorandum 


DIRECTOR,, FBI 


SAC, PHILADELPHIA (7“124) 


date: 10/17/63 


C' ‘ 

subject: MATNAP 


Re SAC letter 63-50 dated IO/1/63 authorizing des- 
truction of certain reports and- letters over 20 years of age 
in captioned file. 

It has been noted that there is also a considerable 
accumulation of photographs of individuals in exhibit envelopes 
of this file most- of which are 20 years or more of age. No 
doubt other divisions have the same large accumulation of 
photos of suspects in their file. In view of the age of the 
photographs and fact that probably the individuals would not 
be identifiable at this time from these old photos, authority 
is requested to dispose of them. 




2-B u-reau ' , 

1-Philadelphia (7-124) 

WLP;bec 

( 3 ). 


NOT KBCDKDED 
199 NOV 221963 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
OSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


TO : MR. TAVE 




DATE: 11-21-63 


from : L. E. SHOR^ ALL INFORPiATION CONTAINED 

' HEREIN IS UNCLASSIFIED ,U 

|UBJECT: rehabilitation PROGRAM DATE ^ '/O RY 
RECORDS BRANCH — ^ 

DESCRIPTION OF FILE: ^62-26144 ^ 

.P AMP HLET ENTITLEDOTftE ASURY DECI SIONS** 

T\hrnvn imra* looi i oak. '*'®'=®wjrav»«acHTOiia^ 


Tolson 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoa^ 

Evan?^ 

Trotter 

Tele. Room . 

Holmes 

Gandy 


JgA^PHXfET ENTITLED^ 
DATED FROM 1931-1945 


The attached file has been called to our attention by personnel 
of the Consolidation Unit. The material in this file is no longer 
sent to file and there appears to be no reason for its continued 
retention. In an effort to provide file space for current cases, it 
is proposed that the file be destroyed. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. ^ 

RECOMMENDATION: 

For referral to the appropriate substantive division. 


[1&: Imb 


^ ^^r^'.„N0V27,963 
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OPTIONAl rORM NO. 10 
..MAY 1943 tOmON 
OSA GIN. RIO. NO. 27 


UNITED STATES GOVyPANMENT 

Memorandum 


•ro : MR. TAVEL ^ 


DATE: i-6-64 


FROM 


SUBJECT: 


L. E. SHO: 


REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 
GYMNASIUM 




OATtXiS- — j 

I9G2 


Tolson 

Belmont 

Mohr 

Ca&pur — 

Callahan : 

ConraH 

DcLoach 

I^van.'j 

Qale 

Hoscr. 

Sullivan - 

Tavol 

Trotter 

Tele. Room . 

Holmes — 

Gandy — 


66-4982 


^ The above described file has been called to our"^ attention by 

OZ personnel of the Consolidation Unit. The file has 9 sections, 

^ 1,262 serials. The following types of mail in the file are outdated 
and there appears to be no reason for its continued retention: 

^ Memos re absentees from gym 

^ Memos re supplies and repairs 

& Mail re training schedules at Seat of Government 

^ and Field Offices, 

U This type of mail is no longer sent to file and 1,050 of the 

Q serials in the file are over 20 years old. In an effort to provide 
file space for current cases, it is proposed that the file be 
^ reviewed and obsolete material destroyed. Mail of a policy or 
^ historical nature would not be destroyed. 

^ It is requested that the Training Division review the enclosed 

^ serials, removed from the file as examples of the type of mail to be 
cjT destroyed, to determine if any reason exists which would preclude 
destruction. A notation advising of the deoision reached may be 
.yj placed on this memorandum and returned to the Consolidation Unit of 


^ the Records Branch, Room 7231, 

0 RECOMMENDATION: 

For referral to the Training Division. 

EncLuref^ W 





'JAM %nc 


-i ■ . /le'. 

■■ ■ ’ : 
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OPTIONAL FORM NO. 10 

maT"TVa2 edition 

< C$A GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


■ MR. TAV: 


FROM : L. E. SHO: 



SUBJECT; REHABILITATION PROGRAM 
RECORDS BRANCH 

K DESCRIPTION OF FILES.: 

^ 94-1-1474; 94-1-1465; 94-1-97 


DATE: 1-10-64 




'Fblsoh 1. 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale — 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


The above listed files have been called to our attention by 
personnel of the Consolidation Unit. These files contain numerous 
serials that are acknowledgments of a copy of a speech made by the 
Director in 1937 and 1938. Copies of the speeches were sent to all 
individuals on the mailing list at that time. The files are 
described as follows: ' ' 


94-1-1474. Speech made at the Commencement exercises of the 


awnee , . Okla . , May 23 , 1938 


Oklahoma Baptist University, 


94-1-1465. Speech made at the Commencement exercises 
Westminster College, Fulton, Missouri, June 1, 1937 S 

/ 

94-1-972. Speech made at a convention of the General Federationw 


of Women’s Clubs, Kansas City, Missouri, May 


7 / 17 , 1938 . ^ ^ 


All of the mail suggested for destruction is over 20 ye^rs 
old. Destruction of this same type of mail in other 94-1, files' has 
previously been approved.. Destruction of this mail would result in 
a savings of file room space and would also eliminate unnecessary 
cards from the General Index. 


RECOMMENDATION: 


For referral to the Crime Records Division for evaluation to 
determine if any reason exists which would preclude destruction. 


EHG:lmb 

(3) 



XEROX 


JAN 15 1964- 

m 


144964 



OPTIONAL FORM NO. 10 
MAY 1942 EDITION 
* OSA CEN.*‘reC. no. 27 

4010-106 


UNITED STATES GOliPlNMENT 

Memorandum 

TO 

MR. tavel' 

1 

FROM 

L. E. SHO]^ 


SUBJECT: SUGGESTION #282-64 

a crtlCfyl ^ F 


t 


DATE: 10-29-63 


Tolson 

Belmont _ 

Mohr 

Casper 

Callahan . 

Conrad 

DeLoach . 

Evans 

Gale 


Rosen 

Sullivan J 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


The views and recommendations of this division have been requested in 
regard to captioned suggestion. The suggestion is that index cards prepared on known 
serial numbers of 'TDait" money or other currency, bonds or securities taken as part of ^ 
loot in bank robberies, burglaries or larcenies be destroyed when the subjects are 'Q 
identified and that portion of the loot has been recovered. . 

i 

This division is in general agreement with the comments of the suggester':;^^ 
and believes that the suggestion should be given favorable consideration. ' 

RE COMMENDATION: 

For referral to the Suggestion Desk, Training Division. 


A) 
















01 r? 
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JAN 20 1964 




o 
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g 

o 

o 







1 



ADDENDUM OF INS PECTION DIVISION TDWnvmj 10/25/63 


' Inspection Division has evaluated the suggestion of SA 

and concurs with the comments of Assistant Director A. 

Rosen. However, it is not believed that any attempt should be made, 
if this suggestion is adopted, to make a special project of going back 
and destroying indices cards vhere the substantive matter has already 
been resolved. It would appear that these index cards could be 
destroyed as they are encountered rather than making a special 
project of same. Other than the above comment, it would appear 
that some benefit would be derived in cutting the over-all bulk 
of indices cards by the adoption of this suggestion. 



50l0-t06 


«r,« OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES G(I®RNME 

Memorandum 


UNITED STATES G(®tRNMENT 


i 


: Mr. Mohr 


FROM : J, J. Gasp 



DATE: 10/30/63 


AI L INFORMATION CONTAINED ;r 
HEREIN IS UNCLASSiFlEa^J^^ 


Tolson^ 

Belmont 

Mohr ■ ^ 

Casper u 

Callahan 

Conrad 

DeLooph. — 27 

Evai ^ 

Tavel 

Trotter 

Tele. Room . 

Holmes 

G«ndy 


SUBJECT : DESTRUCTION OF INDEX CARDS 

SU GGESTION #282-64 SUBMITT ED BY 

SA I I GENERAL INVESTIGATIVE D^JJISION 

^■3251^ ru eJ* fo>A oF Bu-recte-C 

SUGGESTION : Index cards prepared on known serial numbers of "bait” money 4)r other 
currency, bonds, or securities taken as part of loot in bank robberies, 
burglaries, or larcenies be destroyed when the subjects are identified and that portion 
I of the loot recovered. 

CURRENT PRACTICE : No provision for destroying such index cards other than under 

the rule which permits destruction of certain files and index 
cards when they are 20 years old. O 


ADVANTAGES : This will provide an effective procedure for purging thousands of index 
cards on a continuing basis after they have served their purpose. For 
example, bait money in the amount of $1, 000 in five dollar bills requires 200 index cards 
by each office where indexed. These index cards are of no value after the subject has 
been identified and the bank loot recovered. Unable to estimate annual savings, but the 
benefits to be derived from conservation of space and clerical time will be ever increas-§ 
ing. g 

, Fh 

DISADVANTAGES: No disadvantage to this procedure has been noted. ^ 

A ^‘^. 41 . in- s 

OBSERVATIONS: Files and Commhhiq^ions Division is in general agreement with the ^ 
- suggester and beliei^^^tqisuggestion should be given favorable o 

I consideration. They also commented th^l^ome system wilLh §^iaAogbe»6i6tablished for s 
I office recovering the bills to let all others who have indexed them know what to destroy. ^ 

eJAN 20 1964 

'Inspection Division concurs with the comments of Assistant Direct or Rosen. 
However, it 5s not believed that any attempt should be mad'eTl.f; suggestion is adopted, 
to make a special project of going back and destroying index cards where the substantive 
matter has alr^eady been resolved. It would appear that these index cards could be 
destroyed as' they are encountered'Tather than making, a special project of same. Other 
than the above comment, it would appear that'sonie benefit'wouidi'’be derived in cutting 
the over-all bulk of indices cards by the adoption of this suggestionj/^ 
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( 2 ) 

Enclosure 





.A 





i 


nl C 

Memo to Mr. Mohr 

Re: Destruction of Index Cards 

Su ggestion #282-64 Submitt ed by 

SA ] I General Investigative Division 

I I Training Division recommends adoption. Suggestion makes provisions for the 
lestruction of a large number of index cards after they have served their purpose. 

RECOMMENDATIONS: 1 -• Approval of suggestion. If approved, the attached letter 
will be sent to suggester. Receipt of suggestion was previously 

acknowledged by letter. - 


2 - This memorandum serve as the authority for the 
General Investigative Division to take the necessary steps for the implementation of the 
suggestion and for the preparation of appropriate changes for the Han^pok, Manual of 
Instructions and Manual of Rules and Regulations. / 


- 2 - 



5010-106 


OPnOMAl FORM NO. 10 
MAY 1?62 EDITION 
CSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 



■■ MR. TAVEL 


FROM ■. L, E. S» 


SUBJECT: REHABILITATION PROGRAM 
/ ' RECORDS BRANCH 

^ DESCRIPTION OF FILE: 66-5450-sub 1 

APPROPRIATION, 1938 


DATE: 1-28-64 




Tolson 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room , 

Holmes 

Gandy 


7 SECTIONS, 909 SERIALS 




The, attached file has been called to our attention by personnel 
of the Consolidation Unit. The material in this file is outdated and 
there appears to be no reason for its continued retention. 

This file is sub 1 of file 66-5450 and was made up for firling 
of letters from private citizens giving their comments on the p’ossible 
curtailment of Bureau personnel because of proposed budget slashes. 

Many of the serials are carbon copies, originals of which are in various 
newspaper and organization main files. The last mail in the ifile is 
dated in 1939. Destruction of this mail. would result in a savings of 
file room space and would also eliminate unnecessary cards from the 
General Index. 

--if 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction, A notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231, 

RECOMMENDATION: 

For referral to the appropriate substantive division. 


EHG:lmb 

(3) 

Enclosure 
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31 1984 


Mi 







Employee Suggestion 
FD-^2 (-Ray*. 9-11-59) 


Director, FBI 






Asmk^v 16. 1964, 


From: (Suggester's name) 


Division of Assignment 


SA Roy P« Simpson 


Domestic IntolHgence 


SUGGESTION ' ' ■ ' . 

It is suggested that the dupliOate copy of DD Fom 254 (Security 
Requirements Check List) presently designated for filing in Bufiles 
be destroyed by Bureau Supervisor and hot retained. Copy of form 
attached. 




Current practice or rule .(Include manual citation as well as facts) 

See attached sheet (page 2), . , 

Advantages of suggestion and annual sayings (include basis for estimate) 

If adopted this suggestion would amount to an estimated yearly 
saving to the Government of $1,483,20, not including the savings 
by the elimination of procedures at the Bureau as well as the 
Department of Defense of an intangible nature for which no monetary 
savings can be accurately computed. 

These forms were received in 1963 on an average of 1,263 per month 
varying from 803 in March, 1963, to 1,695 in July, 1963, making a 
total of 15,156 items received in 1963* The forms average approximately 
five pages per item, making a total of about 75,780 pages received 
each year. The elimination of the filing of these forms will result 
- in ^ c onsiderable ^ ^ savi - ng - s - to ■' the- GQvornmc^a|; - y^-i;^^<:^nt inued-on -p age-three - ) 


n * *S - *■ ^ 




HE® U M 


(The use by the United States of my suggestion shall not form the basis of q furthop^alm of any nature^y>ine, my heirs, or 
assigns upon the United States, I understand that I will be considered for any>ttf^lfied award onA.-H'lriy suggestlon'is adop.ted 
within two years after submission.) * " * ,, 

t X .lMr. s I iMrs. CZDmiss — 


Recommendations ancl comments of Division Head 


(Do not write in thi^space - for Bureau use only) 








Signature and Tit^^of Suggester 
Signature and Title 

; , ' ^orTgEGO^ED ' 
^'JAN 31 W64 
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Memorandum 


UNITED STATES GO WlRNMENT 


i 


TO 


FROM 


MS 

MR. TAVEL"^^ 


M/l 

: L. E. SYLO^py) 


DATE: 1-27-64 


Tc**wC<n 

Bol'-.on! 

Wol.f 
Coi.ror - 
CollaL%irt 
Conrod - 
DoLoach 
Evans 
Gale 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 
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Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes .. 
Gandy -■ 
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DESCRIPTION OF FILE: 1-5 
F.B.I.N.A. - COMMENTS, COMMENDATIONS 
AND CRITICISMS 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. This file is obsolete and the last mail 
in the file is dated in 1943. The majority of serials in this file 
are carbon copies. In many instances the original was filed in 1-4 
which is the general file on the F.B.I.N.A. It is proposed that the 
file be reviewed and all copies of mail be destroyed. 

It is requested that the Training Division review the above 
listed file to determine if any reason exists which would preclude 
destruction. A notation advising of the decision reached may be 
placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. 

RECOMMENDATION : 

For referral to the Training Division 


: Imb 
(3) 











9 ^ JANBi iSIJ, 




JAK 5 0 1964 ^ 
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UNITED STATES • v'UPvN N.ENT 

Mem^ mndim- ^ 






r "v.T- 


Yk. TAVEL > ' 


DATE: l- 3 ? 9-64 


-cc.*-- 


>-VtS. ■ 


3' 


FRO>; 


L. E. ^ 

V-^- f 


S#,lf.O 

% 

\ 
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REHABILITATION PROGRAM 
RECORDS BfUlHCH 


MLlW0R?.W10fT.T!TMffi& 


DESCRIPI'ION OF FILE: 66-2340 
MONTHL'^ REPORTS RELATIVE TO 
PER DIEM OF SPECIAL AGENTS 




The attached file has been called to our attention b- persoresel 
% c-f the Consolidatich Unit. The material in this file is octdatv^d and 
there appears to be no reason for its continued retention. 

This file has five sections and contains monthly rep‘>rts of ' * • 


diem time ano expenses beginning in February, 1928 and ending i.’ 
' Jo^emoe 


mber, 1940. ' All policy maxerial on the subject "PEil TTEM" IL 
iilsi in a separate fila. (C6-2Q09) . 


ii 

^ It is requested that the Administrative Division review th 

^ Uvove listed file oo deterifli^ae if any reason exists which woulo pre., 

..^4. A 4- <-k 4- 4 ^ -M «r 4 v% ^ ^-P rrtoxr Vt./r. . ■*> 


0. ... <u/VW JUa.«9U^W W •«■ ~ ' — J. .... 

de.str’act ion. A notation advising of the decision reached may be p” :'- ■' 
jn this memorandum and returned to the Consolidation ’'bait of th«,. 

- ^ Recoz-ds Branch. Room 7231. 

ix * 




-K> RECOMMENDATION: 
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OPn^>NAl' fO«M^NO. *0 

UNITED STATES GOVERN^P^ 

Memorandum 

TO : Mr. Conr^.<S' 


UNITED STATES GOVERN^PnT 


TO : MTo Conr 


FROM : R» Mill' 


date: January 8, 1964 


Q/y\ 


SUBJECT- AMPLICORP FLYWEIGHT TAPE 
, RECORDERS #F-3 & #F-6 ^ 


Tolson ^ 
Belmonl - 

Mohr 

Cospor 

^4<5>Gallahan 

Conrad 

DeLoach 

Evanr, 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tolo. Room — 
Holmes _ 
^Gondy - 


Recently, the Bureau acquired for special recording purposes 
two Uher 4000 briefcase-size recorders as replacements for Amplicorp 
Recorders #F-3 and #F-6o The latter units have outlived their useful 
service li^e since the cost of necessary repairs would be exorbitantly 
high. ' 

ACTION: 

Unless advised to the contrary #F-3 and.#F-6 will be removed 
from inventory. Except for a few useable parts, the units will be totally 

demolished. . 






HERcWlS US.—-. 

7 9AlEXi=Si-.BV. 




JMMibwd 










1 - Mr. Mohr 

1 - Mr. Callahan (Attention; Dave Alexander) 


80-768 


NOT BT^COKDED C-' 

178 FEB 10 1964 - 


not 

.>~eH4-S!in964 


§0£EB U19S4 






OBIGINAL FILED IN 
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February 3, 1964 
PSRSO^mL 


a- 


■OJ 

m m 

O C.'3 


Mrs. I ^ 

Federal Bureau of Iiivestigati 
Washington', D. C. 

Dear Mrs. 


l»F0»» “5^ Z. I s 


dhJiJ^ 


Tlia.nk you for tI:o saggestiou that only one irioin 
card should be made for z.zrdl that is oa the list of standard 
or foreign country subilles. It is a ploasure to advise you that : 
your proposal has been adqptcd and tlie necessary action is 
being taken to place it into effe.ct. 


Your intereEt in oiir operations is indeed appre- 
ciated. I hope v/e will continue to receive the benefit of your 
ideas in tlie future. ■ . , 


?/1A!LZD. ii; 

. FED 3 i964 

CO.M.sNFC! 


.'incerely yours,' 


3. Edgar HooVSsj 




YfM' 

1 - Mr. Tavel , 

1 - Personnel file of Mrs. /7 be . 

I-'"'' (5) .(Suggestion #542-64 dated 1/27/64) 

NOTE: ' . Suggests only ona main card for mail that is on the 

standard' or foreign country subfile lists instead of making 
a main card as each subfile is tpened for a field office or foreign epuntry. 


" lAAib ftOOH (3 TELETYPE UNIT E3 





■ SEE PAGE'TWO 


^ \ 1 


o ; 
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NOTE CONTINUED 


f 



i 


\ 
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Files and Communications Division recommended adoption 


since employees who would be using these numbers have access to the 
standard and foreign country "sub” lists' and the proposal would save 
typing time and also space in indices. Training Division agrees. On 
approval, this letter will |5e authority for Files and Communications 
Division to place idea into effect. 



t ■ 




j Emnirtyjjo Suggestion 
“.FD'.as'a (Rnjv. 9-U-S9) 


: 

Dale 

January -27, 1964 • 

From: (Suoaootof's ncmol ~ DIvlGion of Asulgnmont 

Director, FBI ' | , FILES AND COiaiMICATIONS 

GGESTION 

That only,,,2ai^ia-Sa£^,^e is gn, thelfeandai;d^,^ 

and^oreiffn country sub lists. The follov/ine: notation should be 
dropped ’ dOT 7 n ’ o irm~Sg^^ "For subs for Field Offices or 
foreign countries see standard or foreign country sub. list". 


SUGGESTION 


^Desmi^e-fiof/ &P- 


Current practice or rulo (Include manual citation as ,woll as facts) ■, 

A main card is made as each sub is opened for a Field Office or 
foreign counti’y* \ 


Advantages of suggestion and annual savings (include basis for estimate) , , 

Save time of the typist making the main cards, clerk filing the 
main cards, and would save space in the, indexo A check of- the index 
on three subjects on the standard sub list showed 74, 87- and 119 main 
cards filed on the same subject matter with subs. ' ■ 


Disadvantages of suggestion " , ’ 

None as all employees using these file numbers have the standard 
sub lists available to them.. , • 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upgn the United States. 1 understand that I will be conslde.red for a.n.a a.iUiiflx.d 1.1 m.« .ai.>ia.Oi«.s.itJi<»in tSi adi.a.ia.i.tait; 

within two years .after submission.) 

I I Mr. 

hfir Q# I ~ f^JLuB ' "*****^^ I ■■■ ■ ■■ , , 

■ * , ■ Sig;rr^ture and Title of Suggester ' H 


liliiM 
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I • 1 0 \5 CO Sug gestion 
ini', led by: 


C OMMENTS: ' , ‘ j 

This suggestion has merit and it is'felt it should be adopted since the employees 
who would be using these file numbers have available to them the standard and 
foreign sub lists. It would save some employee time and space in the indices. 







UNITED STATES GOVERNMENT 

Memorandum 

MR. TAVSL^^ 


[FROM : L. E. SHi 


DATE: 1~28“64 


Tolson 

Belmont 

Mohr 

Casper 

Callahan — 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: y^MOTEXINGOF BUREAU FILES RELATING TO A! ! IMFORlVlATinN POMTAINFO 

HERFJN iS UNCLASSif-IED , 

^ DAT F-f-iOiSt B\SMM.do 

^ .. y ‘ 

Reference is made to Bureau memorandum filed as 62-66170-341, J 
A v/hich is attached, giving authority to deindex and destroy corfespon- 
y dence concerning possible irregularities' in the sale' of sugar and other 
.’y foodstuffs during World V/ar II when rationing was in effect. This > 

^ correspondence was referred for the most part to the Office of Price 
h Administration, which had the responsibility for the enforcement of ^ 

rationing throughout the country and the investigation of any alleged * 
V irregularities. ' 

. ' 

Tjhe files listed below, which are attached, contain material 
pertaining' to" alleged irregularities in the rationing of other items > 

4 dui-'ing Yforld War II. It is ^ggested that material in them be deindexed 
and destroyed in accordance with authority given for file 62-66170, It 
should be noted that General Records Schedule 14-4 issued by the National 
Archives authorizes- without further aDoroval. destruction of acknov/1- 




Archives authorizes, without further approval, destruction of acknov/1- 
^ edgments and transmittals of inquiries and requests that have been 
^ referred elsewhei-e for reply. Of course . no material will be destroyed 
^ wherein the Bureau conducted an investigation or inquiry* 


62-67612 

62-73428 

62-74221 

62-74395 

62-77836 

100-189123 


Rationing of Gasoline and Oils 
Black Market - General ^ . 

Rationing - Food ' 

Rationing of Liquors - 
Black Market in Cigar'ettes-A:,-^^' 
Rationing of Clothing 




^ RECOMMENDATION: & 

u ■ - O 

u 

That the Records Branch be authorized to deindex and destroy g 
^^the material maintained in the above-mentioned files in accordance v/ith q 
authority set out in 62-66170-341 and outlined above, with 'the exception § 
^ of material relating to a Bureau' investigation or inquiry, ^ 

J7 I 


.NFS : 

(9) ^ 

Enclosures 


62-67612 

62-73428 

62-74221 

62-74395 

tWIM2§ ' 



iM. 


1 thJ 


3 5^ 


FEB 3 nU 



rV' 


OPf'ONAl »0H»« NO. »e 
y ^ »9ft3 lOu'. ,N 
0>A C(N. ItEO. NO. 37 


I'NITED STATES GO!||pr<.NMENT 

Memorandum 


« 




MR. TAVEL 


DATE: 1-21-64 


Tolijon — 
Belmont ... 

Mohr - 

Cospor — 
C'jllahan , 

»"orirad 

DeLooch , 

Evs^ri^ 

Gote — ..... 
Ro.*;e.' 


TTl- 


TROM 


SUBJECT: 


L. E. 






^Sullivan 

It OV<i\ — 

Trotter 


H Tele. Room . 
^ Holmes 


DEINDEXIWG OF GERMAN EMBASSY FILE 
Bufile 65-28688 

J)csT/^ 0 (i-T f 0 






PiIe“6"5^2‘G6H8 has been called to our attention by Records Branch 
personnel, who advise .that the frequency of reference to this file causes ^ 
unnecessary v/orlc because insufficient information is available in many 
cases to effect an identification. - ogs 

Tliis file consists of 33 sections and over 20 of these sections 
contain logs of a surveillance kept on the Gei-raan Embassy in the years j 
1940 - 1941, Many names are surnames or given names only, v/hich make 
positive identification difficult. In an effort to streamline procedures 
and eliminate unnecessary reference to this data, it is suggested that 
limited deindexlns be. done of this material a^v/as^^^in the file ^ 

entitled pSodac^^^^T^iington, P, C.,** file ^j[3009^®?pei^authority con- 
tallied in^5-f30092-655^^&li is attached, ^jjn file 65-30092 names of P 

Soviet persoiinel, many<^f v/hich wore surnames only, vrere deindexed; but U 
names of U. S. Government employees or other American citizens v/ere left 
indexed if they contacted the Embassy or Soviet officials, even though \ 
the names were incomplete^^^^^^ 

It is also suggestea that serial 565 of 65-28688, which containsQ’l 
over 450 names of Gentian nationals who desired to return to Germany, be g:! 
de indexed. ia 

I 

It is requested that the appropriate substantive supervisor g 
review this file to determine if deindexing may be done as suggested g 

above, both on the logs and on serial 565. A notation advising of the O 

decision reached may be placed on this memorandum. The memorandum should 
be returned to the Cori'elation Unit of the Records Branch, Room 6309 IB. 

DEC ^SSj^ D BY 


RSCOiaiENDATION: 


For referral to appropriate substantive division. 


' V ^ 
w; 

Enclosure 



NOT RFOOREED 
JAN 31 l&C'S 


64 FEB 5 e»fs;V| 





/ 

JljEjilife 


ADDENDUM PAGE TWO 


r 




O’ » 


1 ? 



i 

1 - Mr., Sullivan 
1 - R. Wo Smith 
1 - L. F. Schwartz 


LFS :mec ;klw 




1/27/64 


Domestic Intelligence Division has no objection to 
recommended de indexing of logs pertaining to 1940-41 coverage 
at German Embassy. Names of United States Government 
employees or other American citizens appearing in logs should 
also be deindexed, since they no longer have any significance 
in relation to Bureau's current investigative responsibilities. 
There is also no objection to de indexing, names appearing in 
serial 565 of 65-28688, consisting of list of persons desiring 
to return to Germany. 
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^lOMAl fOUM NO. 10 

M t?»9 COmON 
m OIN. RCO. NO. 97 

UNITED STATES GOiPRNME 

Memorandum 


Ajnited states goIPrnment 


Mr, W. C. Sullivaii 


DATE: January 20, 1964 


Cu».'i'. *r< - — — * 
(V.rrn : 

Hvonr. 

Golc ' -A- 

Ror-ofi — —4 


^ D. J. Brennan, CE 

' ’POI^GE of oil) SIS^ FILES 

Q C5 / 




'■Reference is made to the ct^- 

+n Mr Tavel dated 8/5/63 recommending that certain SIS x lies oe 
revieied by the Domestic Intelligence Division with a view towards 
possible purging of some of these files. 

Tlie review suggested is being • performed by me as time ^ 
allows. ?t should be^pt in mind that hundreds and hundreds or 
files are involved. 

1 • • coSditionr f lisHl^tiieililef Ind^«^^^ to 

iSfrlcSon1s”fttacU^*"X'a^^^^^^^ fs a samiple file concerning 
living conditions in San Salvador. 

As vdll be noted from the attached sheet it is, in the main, 

co?l?ei by our Legal Attaches. Hie review of additional SIS files 
will be continued as circumstances permit. 

I ‘ 

RECOMMENDATION ; . , 

Tliat the living conditions files be destroyed in accordance 
with the attached listing. , 


Enclosure 

DJB:mls'<''(G) 
1-Mr. Belmont 
1-I4r. Mohr 
1-Jir. Sullivan 
1-Mr. Tavel 
1-Liaison 


ail 






\ ^ 


NOT RECORDED 
191 MAR 181964 ”, 




17 P/IA^ 


ALL ^FORfMIOM contained ■ 

HEREIN IS UNClASS;, i£D , r - ^ 

nfiTF e-in-’KvRV 


fv 





i 


€ 


File Number 


“LIVING CONDITIONS" FILES 
Country Period Covered- 


Action To Be Takeni 1 


1 64-4693 

(2 

Sect. ) 

Argentina 

1943 

- 

1945 ' 

Destroy 

64-4958 

(1 

Sect. ) 

Costa Rica 

1943 

- 

1945 

i 

Destroy 

64-4664 

(1 

Sect.) ^ 
Sect . )'! 

San Salvador 

1942 

mm 

1945 ' : 

Destroy 

64-4694 

(1 

Ecuador 

1942 

- 

1945 

Destroy 

64-4685 

(1 

Sect. ) 

Cuba 

1942 

mm 

1950 

Destroy 

64-4630 

(1 

sect.) 

Bermuda 

1942 



Destroy 

64-4786 

(1 

Sect.) 

Bolivia 

1942 


1944 . 

Destroy 

64-4629 

(1 

Sect. ) 

Colombia 

I 

1942 

- 

1945 

Destroy 

64-4725 

(1 

Sect. ) 

Chile ^ 

1943 

- 

1946 

Destroy 

64-4626 

(1 

Sect. ) 

Peru 

1943 

- 

1946 

Destroy 

64-4628 

(1 

Sect.) 

Uruguay 

1943 

- 

1946 

Destroy 

64-4795 

(2 

Sect.) 

Venezuela 

1943 

- 

1946 

Destroy 

64-4881 

(1 

Sect. ) - - 

'Paraguay 

1944 

- 

1946 

Destroy ' 

64-4830 

(1 

Sect. ) 

Panama 

1943 

- 

1951 

Destroy 

64-4963 

(1 

Sect. ) 

Nicaragua 

1943 

- 

1946 

Destroy 

64-4915 

(1 

Sect. ) 

Jamaica 

1943 



Destroy 

64-4632 

(1 

Sect.) 

Honduras 

1943 

- 

1946 

Destroy 

64-4684 

(1 

Sect. ) 

Haiti 

1943 

- 

1945 

Destroy 

64-4785 

(1 

Sect. ) 

Guatemala 

1943 

- 

1959 

Destroy 

64-31800 

1 (1 Sect.) 

Australia 

1945 

- 

1947 

Destroy 

64-31557 

(1 Se6t.) 

British Guiana 

1945 


\ 

Destroy 

64-31926 

(1 Sect^) 

Europe . , 

1940 

- 

1950 

Destroy all but 
Serial 2 


AIJUNFORMATION COWTAifCD 

HteREtN 16 .UNCLASSIFIED / \ 

DATE y/39/A_ BY 



"LIVING CONDITIONS” FILES (CONTINUED; 


File Number 


Country 


Period Covered Action To Be Taken 


64-31744 (1 Sect.) Poland 


1946 - 1956 


Destroy 


64-32151 (3 Sect. ) Russia 


64-32223 

(1 Sect.) 

Czechosl ovalci a 

1948 

Destroy 

64-4670 

(2 Sect. ) 

Brazil 

1963 

Retain last 2 serials 

66-16336 

(1 Sect.) 

France 

1963 

Destroy serial 1 

66-32354 

(1 Sect.) 

Spain 

1963 

Destroy serial 1 

64-31841 

(I Sect.) 

Japan 

1963. 

Destroy serial 1 

64-31736 

(1 Sect.) 

Manila 

1963 

Destroy serial 1-3 

66-16336 

(1 Sect.) 

Paris 

1963 

Destroy serial 1 

64-4670 

(2 Sect.) 

Brazil 

1963 

Destroy through 
serial 38 

64-31758 

<1 Sect.) 

Germany 

1963 

Destroy through 
serial 3 

64-31736 

(1 Sect.) 

Manila 

1963 

Destroy through 
serial 3 

6% -48981 

(1 Sect.) 

Bern 

1963 

Retain 

64-31841 

(1 Sect. ) 

Tokyo 

1963 

Destroy serial 1 

64-32354 

(1 Sect.) 

Madrid 

1963 

Retain 

64-16296 

(1 Sect.) 

Italy 

1963 

Destroy through 
serial 3 

64-30895 

(!' Sect. ) 

London 

1963 

Destroy serial 1 

64-48980 

(1 Sect.) 

Ottawa 

1963 

Retain 

64-4633 1 

(2 Sect.) 

Mexico 

1963 

Destroy through 
serial 36 (1946) 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
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6 


UNITED STATES GOVERNMENT 

Memorandum 

MB. TAVEL ^ 

L. E. SHOk 



6 


DATE: 2-5-64 


REHABILITATION PROGRAM 
RECORDS BRANCH ^ 

^J)£^rRc/cno// Of- 
DESCRIPTION OF FILE: 62-45731 
RE POEBinftyOU*RE A POLICEMAN” 


Tolson 

Belmont 

Mohr 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy 



The attached file has been called to our attention by personnel 
j of the Consolidation Unit. There appears to be no reason for its 
t continued retention. 

I This file has two sections and has been partially de-indexed. It 

! consists entirely of requests for, transmittals and acknowledgments of, 
the poem "YOU’RE A POLICEMAN" by Mr. W. H. Drane Lester, letters dating 
from August, 1936, to February, 1955. Destruction of this mail would 
result in the savings of a small amount of file room space and eliminate 
unnecessary cards from the General Index. 

It i's requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. 


RECOMMENDATION: 


For referral to the Crime Records Division. 


: Imb 
(3) 

Enclosures 2 
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^ ■ m mm 






a 






, a? FEB 10 1SE4 


FEB1319S|^ 









^ OfTIONAl rOKM NO. 10 
“■,MAr *965 hOmON 
C^A CCN, RIO. NO, 77 

united'states go\wnmi 

I* _ 

Memorandum 


NMENT 


Mo>.r 


/ y i \ onrad ^ 


SUBJECT: 


Mr, Mohr 


J. J. Casper 


DA'I'E: 


1/20/64 


PROCLI - GENERAL 
SUGGESTION #495-64 SUBMITTED BY 
SPECIAL AGENT ROY D. SIMPSON 
DOMESTIC INTELLIGENCE DIVISION 

O D &-^i^ectt4^ P< 




Tclo. . 
Holmes 


' iJD , 




Form DD-254 is a Department of Defense Form submitted to the 5 

Bureau in duplicate to advise of the awarding of .classified contracts by branches of 
the armed services. This notice is required under the Delimitations Agreement and, 
pursuant to our Plant Informant Program, the field contacts those responsible for 
security at the plant involved to explain FBI jurisdiction in espionage, sabotage and 
subversive activity matters. Therefore, on receipt of the DD-254s at the Bureau, 
one copy is routed to the appropriate field office and the remaining copy is sent to ^ 
Records Section at the Seat of Government (SOG) to be placed in the appropriate Bureau ) 
file. 


These latter forms are not indexed or serialized in Records Section \ 
but are reviewed, checked, and filed for one year after which they are purged. 

Special Agent Simpson suggests that the duplicates are not netessary Q; 

and should be dispensed with since, in our experience, the Bureau supervisor at §1 

SOG has not had any occasion to review these forms once they have been placed in file. 

He believes that, should such need arise, the form would be readily available in the file g, 
of the field office covering the plant in question. ' 

Suggester points out that an average of 1, 263 of these forms were 
received each 'month during 1963 varying from a low of 803 in March, 1963, to a high . '| 

of 1, 695 in July, 1963, for an estimated total of 15, 156 during the year. They average | 

about five pages per item or a total of 75, 780 pages for the year. It is estimated that ; 

it costs about 7 1/2 cents to file each one or a total (75, 780 ,x 7 1/2^)' of $1, 136. 70 per j 

year. Added to this would be a saving in space of three five- drawer file cabinets at 
$65. 50 each, or $196. 50, for a total of $i, 333.20. These costs do not incompass such ; 
imponderables as sa^vings realized by the elimination of clerical time now spent 
reviewina:. stainoine:. initialing .and filing these duplicates and subsequently purgistg^-—-^'’' 

Enclosure 44 ^'^ i 
1- Mr. Callahan _ f ^ ' ' ' j 

• 1 - Mr. Sullivan J jj NOT, RE<3pRDE0>' ' i ' 

■^^R:kap ^^1 1964 -hI i 
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J. J, Casper to Mr. Mohr Memorandum 
Re: Procli - General 

Suggestion #495-64 Submitted by 
Special Agent Roy D. Simpson 
Domestic Intelligence Division 


them. Nor do they include savings within the Department of Defense which will no \ 

longer need to prepare the duplicate. , Conservatively, on the basis of supplies saved, j 

it is felt that these would be about $150. This estimate is figured on the basis of copies | 
prepared on plastiplate, since this is the least expensive of the methods of preparation j 
in which we receive the forms, and costs about $2 per 1, 000 sheets (75, 780 @ $2 per ? 

1, 000). This would bring the total savings to the Government to at least $1, 483. 20. ^ 

Adoption of the suggestion was recommended by the Domestic Intelli- - 
•gence Division and the Training Division concurs in this recommendation. Further , ; 

it is felt SA Simpson should be considered for an Incentive Award for his suggestion, ; 
While it is recognized that it is the normal policy that supervisors are responsible for j 
the efficiency of operations in their own areas, the suggestion affects not only the work ' 
of the Domestic Intelligence Division but also that of the Files and Communications 
Division and that of another Government agency, the Department of Defense. The 
suggestion is a good example of interest in the part of our personnel in economy and I 
efficiency of Government operations and is particularly opportune in view of the i 

recent message by the President and the emphasis being placed on such matters during ! 

the observance of the 10th Anniversary Year of the Federal Incentive Awards Act. j 

! 

As a general rule, when the operations of another Government agency : 
are affected by a suggestion, it is forwarded to that agency for additional, coniment; : 

however, since the foreseeable, tangible benefits to the Department of Defense are 
nominal, it is believed unnecessary to do so infcis case and that the portion of any award 
should be defrayed by the Bureau. It is felt it would cost more to process the corre- 
spondence than it would to defray that part of the award. ' L 

• % 

Under the suggested scale for incentive awards, tangible savings of i 
$1, 483. 20 are eligible for an award of $75. However, it is recognized that the suggestion^- 
involves a substantial amount of intangible benefits in the way of clerical time saved ' 
through the elimination of processing the form in question and it is felt SA Simpson’s 
idea is worth an award of $100. 


RECOMMENDATIONS: 






J. Cas^iDer to Mr; Mohr Memorandum 

Procii - General * 

Suggestion #495-64 Submitted by 

Special Agent Roy D. Simpson 
Domestic Intelligence Division 





3. On approval, this memorandum will serve a<? f 







NO. 10 

UNITED STATES GOVERl^ENT 

Memorandum 


Tolson ^ 
B^mxOnx - 
Mohf 
C<t 

C2iiahr*i . 

C-Jfirafli ^ 

n»?^oach . 




TO : MR. TAVEL 


FROM : L, E. SH< 





date: 2-13-64 


Gale 

Rosen 

Sullivan . 

Tavcl 

TroKfi. 
Tolo. r'-C'w 
Holmes « 
Gandy 


subject: rehabilitation PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE; 
THE INVESTIGATOR 


94-3-2 


The attached file has been called to our attention by personnel In 
the Consolidation Unit, It consists of 20 sections beginning in 1936. 
Much of the material is outdated, not of a policy nature and of no 
historical value, and should be considered for destruction. 

(P 

Types of mall suggested for destruction are 

1. Letters, over three years old, transmitting copies of the 

Investigator to prominent individuals, and their acknowledgments 
thereof, (Serials 294 through 299) 



Hr) 

\ 

W 

I 


Letters submitting material for publication in the Investigator, 
Current Routing Unit rule is that ’’any material addressed to ^ 


Investigator is sent unopened to Crime Research”. 
235, 236, 243, 244, 271) 


(Serials 214, 


Memoranda, over three years old, which forwarded to the 
Editorial Board for approval proof copies of the Investigator 
and ’’roughs” of proposed covers. Note: the enclosure is removea 

before memo is sent to file, (Serials 1682, 1685, 1690, 1695) 

Requests, over three years old, from individuals not in the 
employ of the Bureau, for copies of the Investigator, and the 
replies to these requests, (Serials 282, 291) 


6m 




Memoranda, over three years old, attaching for approval ”In 
Memoriam” pages to be included in the Investigator, Note: 
enclosure is removed before memo is sent to file. (Serials 
1698) 


the 

1374, 


6, Miscellaneous copies, over three years old, originals of which are 
in other main files, (Serials 292)C, 299X) 


(Continued on page 2) 

hr*<VAA;lmb 
(3) 

Enclosures 3 


SEE ADDENDUM BY CRIME 



^ ’NEXT PAGE 

I i i liLw- 


FEB 2 h 1964 . 

" - - a 


5E7 FEB 20 1984 




FEB 2419§4/ 






— - — - 

^ ** 

MEMO L. E. SHORT TO TAVEL 
RE - REHABILITATION PROGRAM 

It is requested that the Crime Records Division review the 
Investigator file to determine if any reason exists which would preclude 
destruction of the specific types of material listed above* A notation 
advising of the decision reached may be placed on this memorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 



For referral to the Crime Records Division. 


ADDENDUM: 


(DRjMijlk 2-19-64) 





The Crime Records Division has no objection to the destruction of the, 
material described. In addition, Crime Records recommends the destruction 
of copies of ’The Investigator" sent as enclosures to administrative memoranda.. 
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OMIONAl fOUM NO. 10 awiw 

A*AY.J9«1 IDITION -Sk 

OSA C^(N. ReO. NO. 27. 

UNITED STATES GOV'IPnME 

Memorandum 


UNITED STATES GOVSf^MENT 


'I'O 


MR. W. C. 

MR. D. J. BRBNMM, JR 


■yifV 


DATE: February 6, 1964 

/) / 

£k ,i« / ^ 


SUBJECT: 


Toilson — ^ 
Belmont M/L 

•Callalfclh 

ConrotJ 

DcLoach 

Evans -- 

Ro.qcn^SJ^ 

Tavol 

Trotlor 

fcJc. Room 

Holmes 

Gandy , 


«3i^ 


A~ 



PEOCLI - GESEKAL }fS TV 

SUGGESTION #495-64 SUH'IITTBU BY - JM (J 

SPECIAL. AGENT ROY D. SIMPSON 
DOMESTIC INTELLIGENCE DIVISION 

Form DD-254 is a Defense Department form which is 
submitted to .the Bureau in duplicate to advise of the awarding 
of classified contracts by branches of the armed services.. 

A suggestion has been approved that the Bureau receive only 
one copy of this form and that Defense be advised of this. 

lir.r I Security Programs Division, _ 

Department of Defense, was aavised that in the future, it will 
De necessary t o submit only one copy of this form to the Bureau. 

I stated that this procedure would be put into effect 
but pointed ou t that there will be a lag of a few weeks before 
all military facilities could be advised to do this. 


UT) 


ACTION: 


For information. 


BAW:hkejJ^ 

(9) ^ 

1-Mr. Belmont 
1-Mr. Mohr 
1-tlr. Casper 
1-Jfr. Sullivan 
1-I^lr. James E. Reilly 
1-MT. Simpson 
1-Liaison . 

1-Mr. Nells: 


NOT B'R’OORDED . 
176 FEB 13 1964 



p€- - 


\ *K S 
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k; 
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OfTIONAl rOXM MO. 10 5010 

MAY 1952 loiTlON 

OSA CIN. RCO. NO. 27 Tolson 

e UNITED STATES Gc||PrNMENT A ~ 

* •m Cospcr -..I ■■ 

Memorandum , “_z 

DeLoach 

Evans _1, ■ 

TO : MR. TAVEL ^ date: 3-3-64 Yy 

e. SHb^ 

# ' 

SUBJECT: REHABILITATION PROGRAM 

RECORDS BRANCH 

\ ^ 

DESCRIPTION OF PILES: 

94-1-658; 94-1-1373 

The above listed files have been called to our attention by 
personnel of the Consolidation Unit, These files contain numerous 
serials that are acknowledgments of a copy of a speech made by the 
Director, Copies of the speech were sent to all individuals on the 
mailing list. The files are described as follows: 

t 

94-1-658. Speech made at Notre Dame University on January IJj . 
1937, Speech made at the Commencement exercises of Notre Dame 
University, May 10, 1942. 


UNITED STATES G( 


MR. TAVEL 




DATE: 3-3-64 


94-1-1373. Speech made before the Associatio;a of Life Insurance 
Presidents, New York City, December “B, 1937 . 

This mail is all over twenty years old and appears to have no 
further value. Its destruction would result in saving space in the 
file room and in eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is required. 

li ■ CC\ 

RECOMMENDATION: .‘t 0^ 

For referral to the Crime Records Division for evaluation to ^ 

determine of any reason exists which would preclude destruction. "Y J 

EHG:lmb ^ ^ 'jIH 


EHG: Imb 
(3) 




XEROX 









. EaMAR ' 6 1964 


Eipplov^ Sijggestton 
FD-'2S2^<Vy. ,afiJl-S9) 


itc 


director, FBI 


From: (Suggosler's name) 

SA 


Da te 

March 2, 1961}. 

Division o£ Assignment 

special Investigative Div. 


/ SUGGESTION 

In all applicant-type and all SGE Investigations, three months after 
receipt of an air tel or letter lead destroy the correspondence vrhen no 
investigation has been conducted by that office and the lead was merely ' 
relayed to another office. For example NY receives a lead by airtel from 
Newark to interview a reference who is now residing in NY territory. 

NY determines that person is now res.iding in ‘Buffalo, N.Y. and th^ RUG 
by air-tel to Buffalo. No necessity for NY to retain the file or corres- 
pondence past 3 months. Same applies when for example St, Louis receives 
a lead to make a record check and then determines the records are located 
in Washington, D. G, and they RUG by airtel. No necessity for St. Louis 
to retain this correspondence. A notation could be-made on the back 
of the index card that the file was .destroyed. 

s 


Current practice or rule (Include manual citation as well as facts) 

All offices presently retain permanently all correspondence relating 
to any lead they receive. It is noted a practice similar (continued la) 


Advantages of suggestion and annual savings (Include basis for estimate) 

This would' eliminate necessity of retaining correspondence and files 
which have no future value. Of course the complete file is always 
retained at the Bureau if it becomes necessary to obtain this 
information .in the future, but this would happen in very few ca^s 
since the correspondence in the field would be retained 3 montl^ 
before destruction. ^ ^ f’-' 

. ■■ -“S 

B'-|5P46u^(cajL " I- 



(The use by the United States of my suggestion shall not form the basis of a further claim oT any nature by me, my heirs, or 
assigns upon the United States, “i understand that 1 will be considere d for any Jus j^fe<Sf H&^rdfSnl^5fi<fey su ggestion is adopted 
within two years after submission.) ^ 

□ mp. □mps. □miss 

>. t Su^ester i/ 


Recommendations and comments of Division Hoad v-/. ^ 


This suggestion appears to have merit. ‘ 


& 


Signature and^^TiUe 











to that suggested here is in effect with respect to preliminary 
inquiry correspondence in Security of Government Employees cases. , 
Section 69F provides that those offices having no leads in 
preliminary inquiries should place Bureau correspondence in 140-0 
fie, or appropriate sub file of 140-0 where practical, pending 
conversion to a full field investigation or receipt of specific 
leads to be covered during the preliminary inquiry. If no specific 
lead is received and the case is not converted, all copies of the 
preliminary inquiry letter, enclosures and the index card are to 
be destroyed at the expiration of one year of the date of the Bureau 
letter initiating the preliminary inquiry. Disposition is then 
noted on the file cover. ' 


ortioNM roKM HO, io 
MAY 196} romoH 
OSA orn. mo. ho, }7 


UNTFED STATES GOVERNMENT 

'Memorandum 


Mr. Sullivan 


JIVJLX • X.7U.J.1X vctli / fj i ^ 

C. D. De Loach 


Material returned from 
former Vice President's Office 


DA'n:; February 28, 1964 


T^'i^On 

Ro^^rlOnl 

MoSr 

Cd.-.P'T 

Collahon ^ 
Conrad ____ 

C r'Loacli 

Kvans 

Gdle 

Ror.cn 

Sul) Sven 

Tcvcl 

Trollcr 

Tclo. H^;diri 
HoK'o.. 
Goody 


which 


U 

\ ^ 

> 

f i 



There is attached for your disposition, the following material 
had been sent to Lyndon B. Johnson, when he was Vice President: 

Semiannual Intelligence Digest 
Communist Party, USA, January - June, 1963 

Current Intelligence Analysis 
May 1, 1963 

May 15, 1963 ' ^ y 

ft May 29, 1963 ( 

/ • June 12, 1963 ^ 

■June 26, 1963 0 

' / , . July 24, 1963 p L ^ / 

’ . August?, 1963 f 

. August 21, 1963 ■ ^ IJ 

September 4, 1963 ^ 

October 2, 1963 

October 16, 1963 . ' 

October 30, 1963 
November 13, 1963 





fmr 


EMM ^ 


|V^|5pv46y^(CoX 


NOT I^ORDED 
iz MaX 2 1964 


\ \: 


t . 




i|45^MlAR 5’t‘964 




ornoNAi roM no. io 


UNITED STATES GOVErHiENT 


Memorandwn 

TO , : ' W. 


date: 3-5-64 


FROM 


subject: 


C. D. DeLoach 


FILING SYSTEM- 

RECORDS MANAGEMENT SURVEY 


Tolson 

Belmont 

Mohr 

Casper ■ - 
Callahan _ 
Conrad 
DeLoach 

Evens 

Gale 

Hosen __ 

/ Trotter 

Tele. Room , 
Holmes 
Gandy 


u (0. /y /3o ^ 

! In respofee to SAC Letter 64- 12 (A), the Crime E^cords Division 

would like to offer the following suggestions relative to Records Management for 
the consideration of the Files and Communications Division. 

1- That consideration be given to destroying 
^o^^espondence files after a 10-year period. 

/2. That files be purged of routing slips to the 
field after a one-year period. 

! f duplicate copies of reports, letters, 

teletypes, appearing in the same 






i^{ airtels and teletypes, appearing in the same 
\ file', be removed and destroyed one year after 
^the closing of any case. 

The above suggestions are all pertinent to SOG records. 


1 - J. J. Dauat^; [ "'T;’'?’''!; 

1 “ M. A. Jones<p«i.>!^« *' ,, i* ;-'j. * 

1 - D. C. Morrteu'jL .'I j ...... A--- ’ * • 

1 - Miss Lurz aa 


JRH:rap (7) ^ 




■'•^apR T 19 


APRlS^tilf 


NOT BBOOBDia*. 
t APR s: 1964 









O^TIOHAl rOtM MO. 10 
£UV !*«} lOmON 
r OIA OIN, RKO. NO. i7 


W UNITED STATES GO'AiNMENT 

Memorandum 


t 


TO 



DATE; March 5, 1964 


•subject: rehabilitation PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 
94-3-4-218 


I^olrnont _ 
Molt* — 
Co‘.>P'jr j- 
CoUohcn 
Conrad 
DcLo3ch 
— 

Gdlo 


Ror.on , 
CuU:van 

Tavel — , 

TroUe: 

Tele. Room , 

Holmes 

Gandy 


Bureau rmrmT'j 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. There are approximately 300 serials in 
this file that are copies of an outgoing letter sent to individuals 
on the mailing list in 1938. (see serials 465. thru 546), This mail 
is outdated and there appears to be no reason for its continued 
retention. Acknowledgments to the letters are filed and indexed in 
this file. 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is required. 


RECOMMENDATION: 


For referral to the Crime Records Division for evaluation to 
determine if any reason exists which would preclude destruction. 
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OMIONAl rORM NO. )0 
MAY 1963 EOmON 

GIN. RIO. NO. 37 


UNITED STATES GOl 


Memorandum 


NMENT 


« 




Mr, Tavel 


DAIE: 3/4/64 


OifOn 

- 

Ca*;,**: 
CGiUjn ir. 
(Mn:u I 
r*'i O-irh . 
i> rn., — 
Golf* 


KROM 




.SrUjKCT: 


L. E. Wherry, Jr. 

Stt^watt rnni ? r -/ ^ 

O' ^ 


BUREAU CODES 
DISPOSITION OF CODE BOOKS 




Rosen 

i^Ailiivan 

TgvoI . 

Tf’Vter 

Room . 

tloi 

OarJy 




?- a 


I 


By memorandum, 10/1/63, we requested purchase of 6 new copies 
of the ’’popular edition” of the Universal Trade Code Book. These code 
books have now been obtained and prepared for use by making appropriate 
Bureau inserts in them. Accordingly, this will permit us to dispose of 
7 old copies of this book which are badly worn and no longer serviceable. 




These code books will be mutilated in the Coding Unit and disposed 




of in the confidential trash to be burned by Bureau employees. 
RBCO^vlMENDATION ; 

That appropriate adjustments be made to the Bureau, Laboratory 
Division, and Files and Communications Division inventories reflecting the 
destruction of 7 copies of the popular edition of the Universal Trade Code 
Book . 
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1 Mr. Dovming, Sent Direct 
1 - Mr. Runaldue, Sent Direct 
1 -■ Property Management Unit 
ACFrkfb 
(5) ^ 
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UNITED STATES GOVLTNMENT 

Memorandum 


TO 


FROM 


SUBJECT; 


MR. CALLAHAN 


C. L. ROGE 


DATE: 3/3/64 





ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 



IDENTIFICATION BUILDING . 


I made the annual check oh March 2, 1964, of the material we have in 
storage at the Identification Building and suggest that disposition be made of 


the following itemis: 




. . 1. Administrative Reports : We retain these for three fiscal years. 

Those for the fiscal years 1960, 1961, 1962 and 1963, in addition to those being 
received during the current fiscal year, are now on hand. It is suggested that 
those for the fiscal year 1960 (July 1959 through June 1960) be destroyed. 

2. Miscellaneous Circulars (cabinet 47): This is a group of varied „ 
circulars dated in 1961. The group is made up of Federal Personnel Manual 
Transmittal Sheets; CSC Bulletins; CSC Mobilization Bulletins;. Federal Employee • ^ 
Statistics Bxilletins; and CSC Handbook X-118 Changes. Copies of these were 
made available to the appropriate Divisions at the time of receipt. It is sug- 
gested that this group of 1961 circulars be destroyed. 




3. Congressional Record: We retain these for the past two calendar . 

years. They are now on hand for 1961, 1962 and 1963. Those dated in 1961 ... . ^ '(^4^ 
should be destroyed. ’• 


4. Federal Register : These,xtoo, are on hand for the 1961, 1962 and 
1963 calendar years. In line with our policy of retaining these for only the 
I)ast two years, the issues dated in 1961 should be destroyed. 


lU I 


5. ; Senate and House Bills. Testimony Before Appropriations Committees. ' 
etc. : We have been keeping such things as Senate and House bills, appropriations 
bills and printed testimony re appropriations hearings for the past two Congresses. 
We now have the items on hand from the 86th Congress, the 87th Congress and 
we are currently accruing the items of the 88th Congress. It would seem that 
the item&'from the 86th Congress could be disposed of at this time. These items 


are: 

CLR:djl,//^^ , 

1 - Miss Grant, 6315 IB (sent 
1 - Mr. Dunphy (sent direct) 

1 - Mr. Jackson (sent direct) 
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Memo Rogers to Callahan 
Re: Administrative Division Material 
Stored on Seventh Floor 
Identification Building * 


a. Printed testimony re appropriations hearings 

b'. Appropriation bills 

c. House bills 

d. House Resolutions and documents 

e. Senate bills 

f. Senate resolutions and documents 

g. Public and private laws 

6. United States Attorneys Bulletin and Department Memos : These ^ 
are on hand for the calendar years 1961 forward. It is suggested that thbse 
for 1961 be destroyed now. 

There is a group of mimeographed Department memos advising the- 
Heads of Agencies of varied and sundry things. Copies were made available 
to the appropriate Divisions upon receipt and it is suggested that the 1961 
items be destroyed at this time. 



7. Treasury and Department of State Circulars: These are on hand 
from the calendar year 1961 forward. All were, made available to the appropriate 


Divisions upon receipt. It is suggested that those dated in 1961 be destroyed. 




ACTION: 




Should you agree, arrangements will be made with the Files and 
Communications Division for the removal of the items from storage and their 
destruction. 
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OfTIOHAl FORM HO. 10 
MAV 19&2 COITION 
C8A CCN. REG. NO. 77 


UNITED STATES GOVERNMENT 

Memorandum 


Tolson 

Belmont - 

Mohr 

Casper 

Callal^n . 

Conrad 

DeLoach . 


FROM 


MR. TAVEL 


L. E. S 


DATE: 3-9-64 


Si 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

K DESCRIPTION OF FILE; 94-3-3 


K JUissuKiJt'riujN w jjijbjs; (5 sections) 

^Photographs and charts 

The attached file h as been called to our attention by personnel 
of the Consoilldati^ . TJae material in this file is outdated and 
there appears to be no reason for its continued retention. -This type 
of mail is no longer sent to Records Branch for filing and the file 
has not been used since 1940. 

Destruction of this mail would result in saving space in the 
file room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authdrized under the general 
records schedule and no further archival authority is required. 

•V ' ' ’ ' 

It i's requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation Unit of the Records Branch, Room 7231, i 

RECOMMENDATION;^ ^ „ 

For referral to the appropriate substantive division,! ; 




^ale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes 


1;hG; Imb 
Enclosure % 
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«C. NO. 37 


UNITED STATES GOTORNMENT 

Memorandum 




TO : MR. TAVEL DATE: 3-11-64 

C, ■ ' /) ' > 

: L. E. SHORT^i/" ' 

*- ' / ■ , .<, I . f 

SUBJECT :/<rehabILITATIOJ? PROGRAM . * 

RECORDS BRANCH , / 

^ ^D&Sr^Olt/ Of 

m DESCRIPITOi^-ep-«bES-^-— 

105-12752, 105-70690, 105-86568 

CHINESE ENTERING UNITED STATES AS CITIZENS, PERMANENT 
RESIDENT ALIENS AND STUDENTS 


Tolson — 
Belmont . 
Mohr - - 
Cosper — 
Callahan 
Conrad _ 
DoLoach 

Evans 

Gale 

Rosen 

Sullivan - 


•>U 1 UVU. 

' Troller 


Tele. Room - f\ 

Holmes 

Gandy 


The above listed files have been called to our attention by 
personnel of the Consolidation Unit. The programs relating to S 

material in these files have been permanently discontinued. The § 

Classifying Unit’s instructions for these files were to place the 
original of the mail in the subject’s file and a copy in the ® 

respective control file. In an effort to save space in the file room, j' ’ ^ > 
it is proposed that these files be reviewed and all ’’not recorded*® • 

copies be destroyed. , , 

It is requested that the appropriate, substantive supervisor revie^ ' 
the above listed file to determine if any reason exists which would ' 

preclude destruction. A notation advising of the decision reached mayi ' \ j 
be placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. \ 'O'! 

RECOMMENDATION: ' 


For referral to the appropriate substantive division. 


il¥p 

EHG:lmb 

(3) 


^ ^ ^ ^ ' 
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ADDMDUM 4-1-64 !IJJ:Jmw' p , 

h 

Above files are control files concerning three 
programs covering entrance of Chinese into Z7» S<, One copg 
of initial cormunication in each case opened under these 
programs was placed in appropriate control fileo Examination of 
files shows procedure was not always consistent and sometimes 
original was placed in control file^ (as recorded mail)_ and a 
copy was used as serial one in subject’s main file* in other 
instances the original was placed in the subject ’s main file 
and a copy placed in control file as "not recorded" 'mailt, 

(For example see Volumes I & ViJ of lO^-fSo^Oo) Removal of 
all "not recorded" mail from this file would leave a meaningless 
collection of serials 3 often with a long time span between them, 
which would not indicate the true activity of the program,. 

In 10^-36^68, concerning Chinese who have formerly 
resided in Communist China entering the Uo 80 on student visas, 
the majority of the recorded items -in file are letters from, 
the Legat, loKyo, advising that on his most recent road trip 
he had checked the files of the U„ 80 Consulate in Hong Ko'ng for 
information concerning persons coming under the program^ This 
information was submitted by separate communication under the 
dual caption of the individual’s name and the program title o 
The copy placed in the control file was not recordedo The 
removal of all "not recorded" 'mail from this file would leave 
only the status letters from the Legat and a few other memoranda, 
which by themselves would be virtually worthless^ 

y/hile it is true, none of the "not recorded." mail has 
been indexed, these files remain the only source from which 
Bureau can obtain information concerning large segme'nt of 
Chinese population in the U„ 8 „, many of whom have been 
interviewed by Bureau Agents and who have expressed willingness 
to be of assistance to BureaUo In the event of a change in 
international political situation it may be necessary to review 
these files and the cases investigated under them to obtain 
leads concerning additional sources of information^ For example 
if the Communist Chinese were to be admitted to the No, thus 
gaining a legal foothold in the Uo 8 «, it might be necessary to 
reviev) these control files and evaluate the results obtain:^ in — ' 
considering what coverage could be given the Communist 
Chinese, eveii reinstituting the programs perhaps. 

In file 105-12152 concerning Chinese entering the U, 8 , 
claiming U, 8 , citizenship there are a few serials which could 
be removed without harming value of the file. These serials are 
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OOl^INUMOm OF ADOWDTM 


copies of the second or later y communications in a particular 
case and need not to have heen filed in the control file» 
However, checking this file thoroughly so that only one 
communication concerning each individual was in the file would 
be so time consuming that it is doubted that the saving in 
space would be worth the time spent to create it a 

Recommendation: 

For the above reasons the Rationalities Intelligence 
Section recommends against the removal of the “not recorded" 
mail from these three files,, 



- i - 



Employoo Suggoitlon 

FD-^2 (Rqv. 9-l1-59) 


Director, FBI 


From: (Suggoster's name) 


MARCH 12, . 1Q64 


Division ot Assignment 

TOKYO, JAPAN 


that 
fill 
er c 


tach 
, on 
er a 


Current practice or rule (Include manual citation as well as facts) 

See attached. 


Advantages of suggestion and annual savings (include basis for estimate) 

See attached. 


Ill 

;'v ^ 


t-iCl 









CeJl 


NOT EECORIDBD 
184(ViAR 20 1963 


Disadvantages of suggestion 

• > 

None, 

be 



b7C 

{ 


(The use by the United States of my suggestion shall not formithe basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States, I understand that I will be considered for anv fustlfled award only If mv suggestio n is adopted 
l«*s'js.within two years after submission*} (CX03?lC*“ 

I EZZImt*^ L i m**?. i ^ ^ 


natub'e and Title 


PRIGINM ^ jtf . 3 , a. gnr--; 



















Current practice or rule 

‘ By letter to Paris dated IO/ 8 / 56 . entitled "BUPLANS - DESTRUCTION OP 
PILES IN EVENT OP EMERGENCY" the Bureau set out instructions to be 
follovved by Legal Attaches in the destruction of closed cases in their 
respective offices. Legal Attaches were instructed to set an annual 
tickler to reconsider this problem and advise the Bureau between August 1 
and September 1 of each year that this has been done and that the files 
are manageable and that those on hand could be destroyed in the event 
of any foreseeable emergency. 

By letter dated 4/8/59^ under the same caption above, the Bureau forward- 
ed to Legal Attaches copies of Paris letter 3/23/59 j which’ suggested 
the utilizing of the orange tickler copy of assignment cards on closed 
cases as destruction ticklers, to be filed on a monthly basis. Legal 
Attaches were instructed to adopt this procedure, in the absence of 
compelling reasons for not so doing. 

Advantages of suggestion 

When the above described annual tickler comes up, all old files are 
automatically considered for destruction, so that any security cases 
closed for five years or "criminal" and "applicant and other" cases 
closed for three years would be reviewed. The monthly sorting of 
orange assignment cards of closed cases according to classification, 
and setting them up as ticklers for destruction behind the respective 
dates for consideration, is a time consuming and unnecessary job. It 
is further complicated by the fact that closed cases are subject to 
reopening any time new information justifies further inquiry, so that 
it is quite possible for the case to be closed several times in a few 
years, and for several ticklers for destruction to accumulate in the 
file behind different dates. This file is superfluous and maintaining 
it is a waste 6 f clerical time. It would be difficult to estimate 
annual savings. ‘ 

Comments of Legal Attache . ■ 


We have fo\ind that, in actual practice, it works out better for this 
office to review groups of files for destruction on an annual basis, 
and more frequently if necessary, going right through from lowest file 
numbers (earliest openings) up to cut-off date ( 3 'or 5 years ago) in 
each classification, rather than pulling and reviewing for possible 
destruction scattered files each day. Since we do follow the first 
described practice, it is reailly a duplication to maintain a separate 
individual file destruction tickler. I therefore concur in recommenda- 
tion that this administrative device be discontinued, at least for this 
office, as a further clerical economy. _ ^ 

. . ^ (p ^ :3 
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UNITED STATES GOVERNMENT 

Memorandum 


«) 


V n-o 

% 


Mr. Tavel 




\ 

FROM 



DATE: 3-19-64 


Tolson 

Belmont .. 
Mohr 

Casper,..-! 
Cdllahiin , 
Conrad 
DeLoach , 

Evans 

Gale 

Rosen _ 
Sullivan . 
Tavel — 
Trotter 


SUBJECT: 


L. E. snoijw ^ 

SPACE NEEDS 

OUT-OF-SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 


Tele. Room . 
Holmes 

Gandy — — 


. At this time the personnel files relating to individuals who have left the 
Bureau’s service occupy approximately 475 five drawer file cabinets. This category of 
files grows at the rate of approximately 100 cabinet drawers per year. Because of spaceWi 
, limitations the out-of-service files are now split and part of the files are housed on the vi 
5 7th floor of the Justice Building while the remainder are housed in the Personnel Record,^ 
I Unit on the 6th floor. 




< » 

/ 


To provide for future expansion needs we have experimented with and have ,| 
considered the use of shelf filing for these records. Because of the natur,e. of the available, 
area (corridor space with numerous, pillg,rs) shelfTiling is not -paifticularly advantageous s, 
from the standpoint of gaining filing area:and in addition to being extremely expensive/”^ 
new equipment would be nothing moire than a stopgap measure. • i j 

• ' ' - ' f*" . ' 

' * '• The possibility pf stripping files of extraneous administrative' material, 

1 which is not part of the officiaT personnel file insofar as government regulations are 
’.concerned, has been discussed in detail with personnel of the. Administrative Division. 
Administrative Division recommends that in addition to retaining documents required by 
|the Federal Personnel Manual we should also retain exit interview forms, separation 
perfo^rmancejreports, service record letters and memoranda, appointment letters, 
kppUcknt^'^i^efs,^ personnel status forms, air letters arid memoranda denoting adminis- 
Tative action and final record of disposition of property. Personnel of the Administrativ€ 
Vd Files and Communications Divisions are in agreement that stripping personnel files 
\ould inltiaUy be confined to clerical files In which the Individual has been out of the 
\reau’s service for ten years or more. ' 

A survey of a represemmve number of file drawers reflects that approxi- 
^ely 50 per cent of each drawer is made up of clerical files in which the individuals 
I been out of service more than ten years. In addition, it is estimated that approxi- 
9ly one half of each clerical file is made up of administrative material which can be 
fmately removed from the file and destroyed without . losing any. of the pertinent dato 
jlng to the former employee. .Accordingly, through th^^tr|ppin^«bp.eratibri'fl^^p(|^ril^ 



j former employee. Accordingly, 
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)E ADDENDUM:=ag:®^aM^^ 


(See- Addendum of Inspection Division, 


^age 3) 






Memorandum L. E. Short to Mr. TaveJ 
RE: SPACE NEEDS 

OUT-OF -SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 


3-19-64 


regain the use of approximately- 590 file cabinet drawers. This would provide expansion 
for several years to come in the out^of-service personnel files. ^ 

A sample out-of-seryice clerical personnel file is attached in which the 
required record material and other material whicli we would save is filed in the personnel 
folder. The material which is administr^five in nature and nbt required to be retained as 
part of the official personnel file and which is not- considered pertinent from the Bureau^s 
standpoint is attached to the top of . the file. This is the type- of material which we propose 
to remove and destroy . , ’ ' • 

It is recognized, of course, that if approval is granted for stripping a 
certain category of out-of-service personnel files it, will be necessary to set up specific 
guide lines to be followed by personnel assigned to the stripping operation. Even then 
should questions arise as to the advisability of preserving or destroying given documents, 
a representative of the Administrative Division would be consulted for guidance. 

RECOMMENDATIONS: * " •- ' ' ■ 

(1) To provide necessary expansion space for out-of-service personnel 
files, it is recommended that files relating to former clerical employees who have been 
out of the Bureau’s service for more than ten years be purged of administrative type 
material, retaining categories of material desired by Administrative Division as set out 

above. ' - . 


(2) K the above recommendation is approved, this work will be 
accomplished with the exisi^g- personnel complement at times when the flow of current 
, work will permit. 
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ADDENDUM OF TRAINING DIVISION: < 4/13/64 JJC:hcv 

The Training Division concurs with recommendation set forth 
in above memoranduiho It is felt that the items listed to be destroyed 
are not essential record material which the Bureau would be required to 
maintain on clerical employees ten years after they have left our employ.. 
The employee's file attached hereto has been carefully reviewed and the 
Training Division can see no reason for the Bureau to maintain in its 
files as a permanent record any of the items falling within the category 
to be destroyed. As in any project of this type/ however, the success of 
the project is contingent upon the fact that qualified personnel conduct the 
fxle purge. ^ * 

N 0 . 


ADDENDUMjpF/ INSPECTION DIVISION: Upon the completion of the 

(H. L. Edw^,d^:mbk 4-23“ 64) Files and Communications 

Division inspection 12-24-63 

the Records Branch had 10 such projects. 4 of which were done on a 
continuing daily basis. Three of four projects that were operated only 
when personnel were available were behind the normal 1962 monthly 
production standards as well as being behind the over-all monthly 
production since September, 1962. 

The Inspection Division agrees with the recommendation to 
purge out of service personnel files to conserve space; however, the 
project of purging should be considered in line of importance as it 
relates to other project-type work which is behind normal monthly 
production standards.' 





Employcj! Suggestion 
FD-252 (nov/g-n-sg) 




3/19/64 


From: (Sugqoster*5 name) 


Division of Assignment 


I SUGGESTION 


Director, FBI jcneral Investigative Div« 

SUGGESTION thos6 copiGS of Form PD-192, sut>mitted with Semi-Annual 

Inventory of Property Acquired as Evidence (SAIP) by each field office, ; 

now maintained as enclosures to cover letters in each field office 
Administrative Pile, be destroyed, with exception of the most recent 
submissions (in February, 1964). Also that, in the future, on receipt 
of .a new SAIP the forms PD-192 enclosed with the previous inventory be 
destroyed, 

(Suggestion #691-64, from field, concerns eliminating one 
copy of PD-192 maintained in field; General Investigative Division 
I comments were made.) ^ 

^ ^ . U X ^ ^ 

Manual of Rules and Regulations, Part II, Secti&i^' 8B, Page 21, ^ 
instructs field offices to submit SAIP semiannually in February and vjs 

Aunn.Qt. A form PD-192 is prepared in ciuintuplicate for each pase> (Contiq ugd? 

Advantages of suggestion and annual savings (Include basis for estimate) ^ Za^ , . . • — ^ 1 

Savings of considerable, measurable file space and eliminacion y 

of unnecessary copies. Most recent inventory had over 3,700 sheets of " 
type suggested to be destroyed; if average of 2,000 sheets for 24 “ 

previous inventories eliminated, the total would be 48,000 sheets of v 

paper, plus enclosure envelopes. ^ 

Writer has no basis for estimating cash savings. ^ 




1 r 



'-(The use by the United States of my suggestion shall not form the basis of a further claim of'any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be c»i n if ir nAc-n 

within two years ofter submission.) 

„ EMr. I iMrs. I l utaJ 


Recommendations and comments of Division Head 


This suggestion appears to have merit and.it.is recommended it be 
adopted. • , - . 

Ao Rosen, Assistant Director 


Signature and Title 




Suggestion 

(Continued) 




Current practice or rule (Continued) 

in a field office in which evidence is maintained. Two copies are 
retained in field, 

, The original PD-192 and two copies are forwarded to 'Bureau 

with cover letter, (B.G, Cleveland Division suhmitted 81 triplicate 
sets of PD-192 in Pehruary *64o) The original PD-192 and one copy 
are sent to substantive desk and after review the original is 
initialled for case file; that copy is destroyed if no further action 
is necessary. 


One copy of each PD-192 is kept with the cover letter and 
filed in the field office Administrative Pile. The cover letter and 
attached set of PD-192 ’s are reviewed by Division VI to insure 
submissions received from all offices and for general format of 
inventory. Writer checfee'd the last two sections of the Cleveland 
file, 66-36 sections U and IS, and found the following: 

Cover Letter from Cleveland re SAIP 


Dated 

2/7/64 

8/9/63 

2/20/63 

8 / 24/62 

2/9/62 

8/^9/61 

2/15/61 


Serial 

2689 
2650 
. 2632 
2628 
2606 
2597 
2584 


Enclosures 


81 

111 

86 

54 

50 

54 

39 


(be 


(at 

(be 

(at 


hind file) 


lached to rover letter) 
hind file)" 

itached to cover letter) 


Total seven submissionsNwith 475 enclosures. 

During the most recent in^n-tory, February, 1964, over 3,700 
sets of form PD-192 were submitted to Bureau by all field offices. One 
copy of each PD-192 is filed with the transmitting coyer letter. 

Since the original of each PD-192 is filed in the Bureau case 
file, and the general group serves no apparent purpose once a subsequent 
inventory is submitted, it is believed these enclosures 
field office pertaining to inventories of August, 1963, and before 
may be destroyed without affecting Bureau work or records any way. 
Also that, on receipt of future inventories, the enclosures to the 
previous inventory may be destroyed. 
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Mai^chSe, 10:04 i: 


^ tl*- 


PBHSONAf^i c 


Federal Bureau of Investigation b7c 
Little Rocii:, Arisansas 

a 

, Dear Miss | | ^ 

I have received your suggestion concerning the 
dis|Josition of files in tlie field, with certain exceptions, after 
a particular period of time has elapsed. Careful consideration 
is being given to the matter and you vdU be further advised if 
it is adopted. 

Tour thoughtMaess and interest in directing 
this idea to my attention are hu^ed appreciated. i 

Sincerely yours, •<'.< $ 

WAILED. 19. 4’ ‘ 

i MAR 20 1964 Edgar Hoover^^_^^ -1- ; 

[ COMM-FBl /l\j¥ 3^ 

2 - SAC, Little Rock 1 - Suggestion file ,4l 

1 - Field personn el file /W 

1 - Personnel file of Miss| | 1/1’ (/ 4^ 

r JER:mlf^-t4^ fl ^ 

(6) (Suggestion #709-64 dated 3/16/64) '"H,/ V 

NOTE: Suggest^ under certain conditions, al p^tiLes (except 

security file^ be destroyed in the field after being 
Belmont ■ closed 10 yearsT~ , ,, 

;S.t:z= — ■ 


in the field after 


■xt 

m 

3> C3 

— ro 
:z. oj 

___ 

asB 

TO -3Z 

s 

o cr> 

IS J=- 


Referred''to“Files^and Communications, Inspection, 

General Investigative and SpeciahinycstigativilMvIsion^ 'ioF^views'^- ?air 

and recommendations. ^ >^P?rrr" ■'t — - - ' ' 


MAIL ROOM □ TELETYPE UNIT I I 




Employee Sifgg^ ^fiwn 
1 - 59 ) 





F rom ; (Suggester's name) 


Director, FBI 
SUGGESTION 

All files, with, exception of 
closed ten yeans provided: 

(a) Office is not 

(b) Office is not 

(c) Pile contains 
Piles representing cases of 
ramifications should not be 
old* If there is any doubt,' 


March l6, 196k 


Division of Assignment 

Little Rock 


Security files, to be destroy!^ afte] 

office of origin S 

office of prosecution 5“ • 

"no signed statements froiuasS-ti^sses^ 
an important nature or cas.®^havin§5ti 
destroyed merely because thd^ a-re 
Bureau to be consulted, ^ 



Current practice or rule (Include manual citation as well as facts) ManUal Of RuleS and RegUlat iOnS , ^| 

11-3-6 provides: Piles in field may be destroyed after ^become 20 years ole . 
Double zero files for current class, to be retained. Class, 25 and 26 to te 
destroyed when 10 yeaue arid uuRub, files In elp-qa , ^5j96,5^j7^ ^7 

Advantages of suggestion and annual savings (Include basis for estimate) ^ yearS Old Under Stated 

conditions. 

If adopted, it= is believed this suggestion .would save considerable filing 
space throughout the field. Savings, if any, would be based oncthe amount 
y of filing space saved, , 

|i !( *1 »' V, ‘ /y , It 






Disadvantages of suggestion 


It is believed there would be no.' disadvantages. If it became necessary 
I to obtain background information from one of the- files which had been j^g 
destroyed, it would always be available in the office of origin, ]37i; 

I'f- : ^ ^ ^ k 

I (The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or I { 
^ assigns upon the United States, understand that I will be considered fKrmnv rrwfrrrf r>niv mv is adopted f I 

% within two years after submission,) I | 

I f I Mr. I Itvlrs, [XImiss Chief CTerlj/ 


Juggester 


'Joo ^i^ecommondatlons and comments of Division Head 

V Believe suggestion has merit, BjjH?eau m^ 
, 1 a control office try for period (of si\^ 
^ into effect if justified, 


int to consider having 
to a)y^):^then put 







^ j?£ struct/^ , 4^ Or BO0.B^O 
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TO 


UNITED STATES GOVI 


fMENT 


Memorandum 


MR. TAVEL 


FROM : E. SHORT; 




DATE; 3-23-64 


Tolfion 

Belmont 9|». 

Mohr - 

CoGper — 

Callahan 


Conrad 

DcLoacl) 

Evan-s — — 

Gole , — — 

Roflen 
Sullivan T 
Tavcl ' 

Trotter 

Tele. Room — 

Holmes ; — 

Gandy 


SUBJECT: 


REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 1-7 
APPLICATIONS AND INQUIRIES FROM PRIVATE 
:£ CITIZENS IN REGARD TO FBI NA 

^ The attached file has been called to our attention by personnel 

S' of the Consolidation Unit. It consists of 16 sections beginning in 
1935. Much of the material is outdated- and should be considered for 
destruction. It is proposed that all requests for information 
regarding the FBI NA and the replies to these requests, over five 
years old be destroyed. ' - > 


Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the Training Division review the above listed 
file to determine if any reason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the Records Branch, 
Room 7231. ■- 

RECOMMENDATION: 



^ WmOKKJ 
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^INITED STATES G®ERNMENT 

Memorandum 


FROM 


SUBJECT: 


"" Mr. Tavel 


L . E . Sho 


DATE; 3-24-64 


T^olson Jil-.*. 

Belmont 

’’Mohr 1_ 

Casper 

Callahan 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room , 

Holmes 

Gandy 


|P^ qEPII(?P #709-6 ^, SUBMITTED of 


T\\ CHIEF OLEBK, LITTLE ROOK D , " On n D&if 'Ln 

.itsmSfm- ^ (/ 

Training Division has requested views of Fi les and Commun ications 
Division concerning attached suggestion .^hmitted by | ~~| , Chief 

Clerk, Little Rock, who suggests /that alJ ^ilas .. except security files, 
be_jda^s4rr-0ved~-bv^auxlllar-v_o.ff.i.ce„srS^ t en^^ap s/ providing auxiliary 

office was not the office of prosecution ^ or . file contains no signed^ st%te.- 
mehts from witnesses, with restriction 'that Bureau be consulted on impor-’ 
Vant '’cases or cases having many ramifications, prior to destruction. She 
points out that adoption of suggestion would save considerable filing space 
throughout field. SAC, Little Rock, believes sugge st ion,, has merit . 

During previous Records Management Program in 19595 - several 
similar suggestions received concerning destruction of files _by auxiliary 
offices prior to present twenty-year retention period ( 66 - 18966-397 ) • A 
number of other suggestions were also received proposing reduction in 
retention period of field office files. A survey of ten representative 
field offices was conducted to determine if a lowering of retention period 
was feasible. Based on results of survey and recommendations of Investi- 
gative Division and Domestic Intelligence Division, no change was made in 
twenty-year retention period for field files ( 66 - 18966 - 543 ). 

It is the feeling of this division that Miss I suggestion 

has considerable merit, is highly desirable from a records management f 
standpoint in that maintenance of duplicate records would be decreas^d^ij | 
and adoption would save a tremendous volume of filing space and equipment^ 
throughout the field. If adopted, even though auxiliary office file would 
be destroyed after ten years, complete file would be available at office 
of origin and also Bureau in event information needed by auxiliary office . 

Inasmuch as field records continue to grow at a substantial rate. 


we feel that step: 
submitted by Miss[ 


'EncD^sure. / 
Jil^fc 'y 
V) -• 


be taken to reduce growth of records and suggestion 
offers excellent and logical possibility of be 

b7C 

(Continued second page) / 
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Memo L. E. Short to Mr. Tavel 

Re: Suggestion #709 -6^, Submitted by 

I ~| Chief Clerk, Little Rock 


accomplishing this; accordingly, we recommend re-evaluation be made of 
current retention period of field office files with the idea of lowering 
retention period and tha t consideration be given to adopting suggestion 

submitted by Miss , It is felt that any disadvantages which might 

be created by adoption of such a procedure would be far outweighed by 
substantial savings in space and equipment in each field office. 

■bo 

RECOMMEWDATIOM : 

That this memorandum be referred to the Training Division for 
further consideration of suggestion. 





1 





ADDENDUM OF THE INSPECTION DIVISION JTN:wmj:mbk 3-25-64 : 


It is recommended that this suggestion not be adopted for the following 
reasons: 

1. When files are destroyed, normally index cards are destroyed 
also. There would be nothing available to indicate vh ich office i^ office 
of origin should it be necessary to obtain information pertaining to back- 
ground of subject or case. Only remedy would be to retain the master case 
card in indices indefinitely and to place thereon the identity of Office of 
Origin. 

2. In all cases this old it is doubtful that an auxiliary office would 
know the last office of origin, if there have been several changes. This 
happens frequently and should correspondence become necessary to ascertain 
.information from the file, it may be necessary that several offices become 
involved. This is undesirable. 

3. The delays encountered to obtain necessary information from 

these files would be unwarranted and perhaps cause the Bureau embarrassment. 

Present rule calls for file destruction in the volume classifications 
at the end of 5 years. This rule has effected maximum destruction and 
savings commensurate with our needs and responsibilities and current 
suggestion has little or nothing to offer over and above the present rule. 

RE COMMENDATION: 

Refer to Training Division. 






COMMENTS OF GENERAL INVESTIGATIVE DIVISION: 


It appears that there is nothing contained herein 
which would alter the position taken by this Division as 
expressed in 1959 (see 66-18966-397’) and as regarding similar 
suggestions made prior thereto. 
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Mr. Tavel 
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SL’BJECT 


SUGGESTJ-OH #715-64 . 
Submitted 3-19-64 by 


General Investigative Division 





klA. .W , 




L'vdrt-^ ^ 

Gale 

Boson 

Sullivan . 
Tnvol — 
•oilor - 


TeJ'O. Room , 

Holmes 

Gandy 


Exhibit 


Mr 
Inventor 


siiggeSted that those copies of Form FD-192 (Bulky 


:-y of Property Acquired as Evidence) , which were submitted 
T/ith Semi-Annua?. Inventory of Property Acquired as Evidence (SAIP) by each 
field office, now Diaintained as enclosures to cover letters in each field 
office Administrative File at the Seat of Government (SCG) , be destroyed, 
with exception of the most recent submissions (in February, 1964) . A.lso 
that; in the future, on receipt of a new SAIP the forms FD-192 enclosed . 
v/ith the previo'as inventory be destroyed. 


Ylhen the field subciits SaIP in Febi-uary and August, five copies 
of Foriii FD-192 are prepared for each case in v/hich evidence is maintained. 
Two copies are retained in the fie, Id. The original FD-192 and two copies 
are forwarded to Bureau with cover letter., One copy of each FD-192 is 
kept Y/ith cover letter and filed in the field office Administrative File 
at SOG. The original FD-192 and one copy ai'^e sent to substantive desk. 
After review the original is initialed for the case file and the copy is 
destroyed if no further action is necessary. 


Mr. 


[stated the SAilP cover letter and attached set of 
FD-192 forms are reviewed by General Investigative Division to insure 
submissions are received from all offices and for general format of ' inven- 
tory. However, he feels this g'eneral group of FD-192 forms serves no 
apparent purpose once a subsequent inventory is submitted since the 
original of each FD-192 is filed in the Bureau case file. 

Accordingly, he suggested the destruction of -copies of FD-192 
forms submitted prior to the February, 1964,^ SAIP and now maintained as 
enclosures to cover letters in each field office Administrative File at 
SOG. Records Branch favors adoption of this sugge stion and will handle 
the destruction of this mate rial if M r. I I suggestion is adopted. 


Further, as suggested by Mr. 
of future inventories the FD' 
destroyed. If ac 


Jlr . I 

3 it i 
jlosure 


s recommended that upon receipt 
s to the previous inventory be 


-lyA encj 

lopted, the procedure for this continuing semi-annual 
destructions program will be ?/orked out between t he Records Branch and b 7 c 


General Investigative Division 


r 







IMA? 2f\m 






■ c 


1 ' r. P ' 

tsm 


r 




ostciRAi mBD m 













.BJrestor,,; wm./(ji 
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'.;v: ■■; \;.'V.\>;. ;. ■,.:V:v;-' :■ ;>53^ 

; ‘ •. 'r ^seMQ^^thafc'yGiair Y/ag'' ;;.r -n^V; 

■ .lolfclliQ sisa^fS Jitctate 

,.|!aa«Sa'<satw0if^ad aMQmi'Of sface'^s^vad^ ■ "la.E^y ,pf i^^:.cas0S'to.^^ 

y^iiich aa/Cabaa^acItivltfe racial sttlyities aj^ l^aiio^^ of Islam aclsisl'-iavesti^^^^ 

’ ^tioas- arO' -iaitiatod, |atu?0''as«l it ' wgald •ss©m.deal3ixal tbat. sammagy ietbo^' 

,k^aa«^',^odld fe0 doamiGeatodia safiiicioat detail taasOi^-.^^ats id jpgdgariag.^ ’/ y< -I ■. 

•• weald agcGSsifeitG refesre)iCO 'to lafogaaaats*'- iiie^.',aziS igdj|aQist--''rofo?ralO ■ 

', .'£t. dilkj^idatlag’0|fect'oa:th^ 'mate|dal,ooakiasd’t^ogela; wMeli^BliaiddWosBaM.praseata^^ 

■\.ldr' ijosdifel© evidontiagy iis&- , ^^artfer^-.-Ssreseat tales jpegmit of. ciiasi^: ■' '^- ■ 

. ■ aeli^g memoYaada. '^er te-.Mo:i^2t|oa- lias- fesea' Saaluded id .4 r^i^ott. ;sad it ip’ Mt tMa j 

,'fV: : ' 1^1dites|{scttopeadiagdd#ieayo|sdc4Ba^ ',; 


,: 'should liavo 'lseea:'toai.sljGdto\tliO;B!:d?Oaa:.l?y.i?i^Ogt'Ot leS:sglieadia^^ ;' ••'/.■ , 

^r-'^y' ■■ ' I'" :: 'y ^ •'r\ -"’‘t -’yr y'','f " :y\i' 

0>y >y '-'y-' - '' y ' /-■s ■ ' ■ : 


(5): (Suggestion ; ’ ; 

NOTE: ; • By^letter dated 3/24/64; ' SAc Tampa 

•' decision had toeen.i^ade on his proposal submitted in 


, ; V . , •' decision naa peen.i^ade on ms proposal submitted in : 

, / ; ■ letter dated 9/1V63 (Suggestion4^186-641ocated in Mile 66-1896 

' i ■ « M t ■ ■ D WCffTl'YELLOW -: '-'y/ yv y ^ ^ -y -7® 




-SEE. PAGE'' 






■ note’ CONTINUED 


, ' Receipt of tho; letter wias 'ackhowled^^^ 9/1^/ 63 . Matfer ; 

; , was considered by\Domestid idtelligeiiee,^ , Rilee and Cpmmuriications, * ' . 

;Trainirtg,\ aiid Oeheraliand^ ' ■ ; • 

I : .memoranduip firoic'^r.; Casper to‘:Mr./_;.|^^ dated 9/?27/63 V 

66-18966-581) their' Vie|/s> ; as dutUried m^ ^ . >V 

v Tarnpa^ Weite summarlzedl ahd it was recomme^^^^ V . : ' ; 

j;t. 1. .2 A -»-» A ttiTQ l3 rna/>£^C(CJQT*VT" 


^virith respect to the. edggester in view, of prior acloipMe 


, r ^ ^ ■ 


'-'t N-"-'"' :>■ 2-- 


, ■ ' - V > 
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’ 0 ‘ t,. < ' 
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UNITED STATES- GOVERNMENT 


OKI lONAw rOKM KO. 10 
MAY lOM EDITION 
GSA GEN. REG. NO. 27 


TO 


FROM 


.DIRECTOR, FBI 


SAC, TAMPA (66-205) 


date: 3/24/64 



subject: 




PAPER MANAGEMENT - 

SUGGESTION BY^SAC^. F. SANT^O^IANA, ,|R. 


yd.'T /£iA) C 







r 





ReBulet 9/19/63 captioned as above. 

Please advise if any further decision 
has been made in this matter. 


, -O' 

7—.^ 


Bureau 
2 Tampa 1 
JFS : ICS 
(4) 
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TO . : 
FROM : 
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SUBJECT: 

■ 

& 

€: 

o 

2JC 

0^ 


MR. TAVEL 


L. E. SHO] 


REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 1-45 
MILITARY OFFICERS TRAINING SCHOOL 


DATE: 3-30-64 



Tolson ■_ 

Soln.oni 

Mofir 

Ccnper 

CaHc.nan w— 

Corirtii . 

— 

Evcr^^» — 

G'jIc 

Sullivan 

Tcvol 

Troitof 

Telo. Scorrt . 

Holmes. 

Gandy 


The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 6 sections- beginning in 
^ 1940 and is not currently used. The first three sections contain 
^ mail regarding training schools conducted in the Bureau, and the last 
^ three sections contain mail regarding schools conducted outside but 
^ v/here the Bureau rendered assistance in connection v/ith same. 
Following is the type of mail found throughout the file: 

u. 

o 


<p 

'5 

E 

Vf 

Ul 

Cl 

e 


1. schedules in connectic'. with ' 

2. letters to and from th^ 

3. information regarding the irt 


:liv: training schools 

■.duals attending the -schools 

vvldt ds attending the schools 


The material in this file is out. ; tod and there appears to be 
no reason for its continued re-fc 0 roto;‘i , Destruction of this mail 
would result in saving space in file room and in eliminating 
unnecessary carcls from the General Inden, Destruction of this 
category of mail is authorised under the general records schedule 
and no further archival authority is required. 


It is recjucoted that "'1. ‘Vrainin;; Division review t\<‘ 
listed file to determine if any reason enists which would 
destruction. A notation auvisLi^; of the decision reached 
placed on this memorandum and .. S'larnco' to the Consolidat-i., 
of the Records Branch, Room 


above 
v-eclude 
:ay be 
Unit 


RECOMMENDATION : 

For refei'ral tc> 

6:#^ • ' ■ 

EM: Imb 
■■ (3) 
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Diva- iOn . 
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; ADDENI; , JVjFl0^Mf}e DirvLi^M' ' JERimlf /nvfy^ 4 / 2 / 

PR 3 1964 


TrainiAi'»lSivifeidh%s ho'oJi^eetion of the^iferas lisied. 
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Memorandum 

.V 




Mr, Evap si 
C. H. Stanlc 


DATE: March 31, 1964 
<0 



.p. , , r Holmes . 

c +f6 ^ QT’ 


SUBJECT; 



SUGGESTION NUMBER 709-64 
DESTRUCTION OF BUREAU FILES 




b UJ\£:CUUM 





Jl 








_ y Attached^ is a^re6oimnendation by the Little Rock Office 
that all\T3!^es., with exception of security files be destroyed after 
being c los_e _d^f or^t en.:gearsj provided : (a) Office xs not office of 
orxgxn; (b) Office is not office of prosecution; (c) File contains 
no signed statements from witnesses. The recommendation also 
provides that files representating cases having an important nature 
or cases having many ramifications should not be destroyed merely 
because they are ten years old. In case of any doubt, the' Bureau 
is to be consulted. The SAC states this suggestion has merit, but 
the Bureau might want to consider having a control office try for 
period of six months to a year and then put into effdct if justified. 

5 With reference to the suggestion outlined above, it is 
believed that it has some merit in certain types of cases; however, 
it is believed as suggested that this system should be tested prior 
to taking any premature action for the sake of saving space. 

The Streamlining Committee of the Special Investigative 
Division has studied this proposal and feels that the. possibility 
exists that destruction of files in some categories after a ten year * 
period could very well hinder the Bureau's operations. This committee 
suggests that a control office try this system for a period of time 
which will point out any weaknesses that may exist. 

It is believed it would be undesirable to include ( /| 
for destruction, criminal intelligence files. These files conl^fliS. 
intelligence information such as criminal intelligence activity 
involving La Cosa Nostra organization, waterfront activities files, 
as well as infiltration by the hoodlums in labor. Criminal 
intelligence files of this nature should logically be included in 
the exception to the destruction Of^ criminal files. It is, 
therefore, ^.trOngly felt that files pertaining to Criminal 
Intelliteehce Program be spep^ifically excluded from tlae' suggestion. 





' 'a 




Memorandum to Mr* Evans 
RE: SUGGESTION NUMBER 709-64 


It is believed alsb undesirable to include for 
destruction certain classifications in the applicant field, 
specifically those cases that are predicated on subversive 
loyalty implications. Those classifications include 138, 
140 and 151, which are the LEUN Program, the SGE Program 
and the CSC Referral cases of various Government agencies 
encompassed in the 151 classification, It is, therefore, 
felt these files should be excluded from, this suggestion, 
as they are in a sense security-type cases which^the Field 
and other Government agencies might refer to. 

Concerning applicant- type cases not included in 
the above paragraph, it is possible that copy work might be 
increased under this system, for instance, it would be 
necessary in certain cases to send a copy of a particular 
office's report, which had been destroyed, to them in order 
that they might refer to it if the person was again being 
investigated, 

ACTION: 


It is recommended this memorandum be submitted to 
the Training Division for its information in considering this 
proposal. 




From: (Suqgostor's name) 


Jlractor, FBI 


Division of Assignment 

PILES AND COMMUNICATIONS 


That the listing of serials be eliminated and this form 4~94 
vised to read "All serials removed from this file have been 
oyed in accordance with authority contained in" 
attached present form and suggested revision.) 


Current practice or ?ule (Include manual cUatloa qs well fis facts), . , ^ ^ * * I 

SeriiaT-'numbers .are lisxeci individually or in scopes/ as necessary < 
(Individual serials purged are checked off the tab card in Numbering 
Unit) . P 


Advcmtagos of suggestion and annual savings (include basis for estimate) 

Y/ill eliminate a time consuming procedure now used. 
Suggester has no basis for estimated savings. 


Disoavantages of suggestion 

^ irone known. ' ! b6 

■ b7c 

^ APfi 10 1964 


(Th* use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 


asi^igns upon the United States, I understand that I will be considere 
.^wiinin two years after submission.) 

I iMr. C^^Mrs, I I mikb 


ion is adopted. 


ignaxure ana 


5gee^r 













'Py FILED !>■ 









T 


A ' 






Employee Sug gestion 
Submitted by: 


■b6 

to7C 


C OMMENTS: 

It is felt that serials removed from file should be accounted for. This 
suggestion would automatically give the impression that any serial not in file had 
been destroyed whereas this may not be the case. The accuracy in accounting for 
serials is well worth tlie time consumed in the current practice. 
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SUBJECT: DESTRUCTION OF B UREAU PROPERTY ■ 
SUG GESTION #709-64. SUBMITTEl5W^ 
MISSl 1 LITTLE ROCK 





^(l^s /h) fitld b\y/^/0S 


SUGGESTION:- That all fijgs, except security files .. 'be-destiiG.y;e.d.afteii.being«clo.se,d«.,.-, 
^JLflLYsaiisjprovided the office is not the office of origin (00) or office of 
prosecution and the file contains no signed statements. Files representing cases of an 
important nature with many ramifications should not be destroyed merely because 10 
yearg/ ■^Tf any doubt exists, Bureau should be consulted. *"; 

PRESENT PRACTICE: Files in the field may be destroyed after they become' 20 years 

old unless they represent important cases with many namifica- 
tions which might make their retention desirable. If doubt exists, Bure;au should be 
consulted. Double zero files for current classifications are to be retained. Files in 
classifications 25 (except Conscientious Objectors) and 26 may be destroyed when 10 
years old under certain conditions. Unknown subject files in the 15, 26,^.52, 70 and 87 
classifications may be destroyed in five years under stipulated conditions. 

ADVANTAGES: Such destruction would save a considerable amount of filing space 
throughout the field. 

OBSERVATIONS ' SAC Roy K. Moore of the Little Rock Office felt the idea had merit 

and the Bureau might want to consider a six-month trial in a control 
office. vis 




File's and Communications Division advised idea had been considered ^ 
previously and not adopted but they felt it had considerable merit and was highly desirable 
from a records management standpoint in that it would decrease the maintenance of 
duplicate records and save a tremendous volume of filing space in the field. "They pointed 
out that, even though destroyed in auxiliary offices, the complete file would still be 
available if needed at the 00 and the Bureau. In view of the growth of field records they 
believed suggestion offered an excellent and logical possibility to reduce this growth and 
felt a re-evaluation of the .-current retention period for field files to reduce such period 
is in order. The disadvantages Would be far outweighed by substantial savings in space 
andequipment. I,, ‘ ^ , \ 


ER:mlf/ni/K^ ”! 




-J / 




8 ^ 


'Apr ^ 


SEE PAGE TWO 



Memo Casper to Mohr 

Re: Destruction of Bureau Property 


The Special Investigative Division advised the suggested procedure could 
very well hinder our operations. Though suggesting selection of a control office to try 
the procedure and discover any weaknesses, they believed criminal intelligence files 
should not be included since they contain information on waterfront activities, hoodlum 
infiltration of labor, ”La Cosa Nostra, ” etc. They also wanted excluded from such 
destruction applicant-type cases which are, in a sense^security-type matters such as 
Civil Service Commission referral cases. Security of Government Employees cases etc. 

In fact, even other applicant-type cases, if destroyed, might increase copy work since, 

, in some instances it might be necessary to supply an office with a copy of its report, which 
it had destroyed, so they could refer to it if the person were being reinvestigated. 

The Inspection Division opposed adoption of the idea. They commented 
that when- files are destroyed, index cards normally are destroyed too and, unless a 
master case card were kept in the indices indefinitely to identify the 00 in, case it is 
necessary to obtain information on the case, there would be nothing available to show 
where information is located. In cases as old as 10 years, it is doubtful that an aiixiliary 
office would know the last 00 if there had been several changes and it might involve 
several offices to locate necessary information. The delays encountered would be 
unwarranted and could well embarrass the Bureau. They felt the current provisions for 
destruction of files in volume cases have effected the maximum destruction and savings 
commensurate vith our needs and responsibilities and the suggestion offered little or no 
advantages over the present rules. 

The General Investigative Division advised the suggestion contained nothing 
to alter their opposition to such destruction as they expressed in 1959 when they felt such 
destruction would prove false economy since the proper functioning of a field office requaires 
immediate accessibility of information for purposes of proper evaluation of complaints, 
informants and other field office operations. 

In view of the foregoing comments of the Divisions solicited, Training 
, Division agrees we should retain present procedures. It should be borne in mind that, in 
some instances, OO would be only one in possession of information in a case as when it 
i has been closed administratively, in which case it would not be available at Bureau. 
Further, it is not felt much would be gained, in the light of the foregoing comments, by 
choosing a control office for a trial. 

RECOMMENDATIONi That suggestion not be adopted. On approval, no further action is 
, necessary; receipt of idea was acknowledged previously. 
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aTATJKiJUilD:"AKTiVUiiNT ^ . /i j- ~ r ^ a a. I 

Of)BSi/WCf/Q/y 

? ^pr e^'ntaSv^ Df GSA, who are currently working on the design for 

the new FBI building, have advised SA John P. Dunphy, Administrative Division, of 
procedures followed by State Department and GSA warehouse at Franconia, Virginia, 
of utilizing high shelf storage for inactive records. 

Vriter accompanied SA Dunphy and SA Norman Stultz of Files and 
Communications Division to the new State Department building on 4/6/64. State 
Department has an "interim storage problem, " mainly involving records sent from 
consular establishments which are maintained for varying lengths of time at State 
Department headquarters before being shipped to Federal record centers. These 
records are stored in cardboard boxes of approximately one cubic foot volume which 
will then be placed on steel shelving, seven shelves high. By utilizing one row of 
shelving, with two rows of boxes back to back and allowing 30 inches aisle space. 
State Department estimates they can store three cubic feet of records for every 
square foot of floor space. This is approximately three times the storage per 
square foot of floor space as obtained through a standard five-drawer file cabinet. 

Insofar as Identification Division is concerned, such storage could be 
utilized for fingerprint cards which are currently being removed from the jackets in 
Assembly Section and Microfilmed prior to destruction. It is believed, however, 
that Microfilming, which offers a permanent record, is preferable to maintaining a 
separate set of files on the excess fingerprint cards in a jacket. 


It appears that the type of storage used by State Department would be 
of particular value to records which can be destroyed after a statutory period rather 
than records which are permanent^Iibh-^ag our identification records and supporting 
fingerprint cards. ■ « 

RECOMMENDATION: Inforinjttiofe*'!'® \ / 
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SUGGESTION: That the copies of Foi^ FD-192 (Bulky Exhibit Inventory), submitted with 
the Semiannual Inventory of Property Acquired as Evidence (SAIP) by each 
field office and nov/ retained as enclosures to cover letters in the Seat of Government (SOG) 
administrative file on each field office, be destroyed with the exception of the most recent 
submission. For example, these semiannual inventories are submitted in February and 
August of each year; thus, under proposed procedure, all copies of inventories received 
prior to February, 1964, will be destroyed and, on receipt of the August, 1964, semiannual 
inventory, the copies- from February will be destroyed. 

PRESENT PROCEDURE: In connection with these semiannual inventories, Form FD-192 is 

prepared in rduintuplicate by each field office for each case in 
which evidence is maintained. Two copies are retained in the field office and the original 
and two copies are forwarded to Bureau with a cover letter. The original and one copy goes 
to the substantive desk. After review, the original is initialed for the case file and the copy 
destroyed if no further action is necessary. The other copy, with the cover letter, is filed^ 
in the SOG administrative file maintained on the field office. 

ADVANTAGES : Suggester feels his idea would effect considerable savings in filing space. 

Taking the Cleveland Office as an example, it had been necessary for them<^ 


to submit 81 triplicate sets of FD-192 with the February, 1964, semiannual inventory in" 
question. In fact, going back as far as the inventory submitted in February, 1961, there' H 
were a total of- 475 enclosures in the adm,inistrative file on the Cleveland Office. Under theO 
proposed procedure, ' 394 of these would be purged. During the most recent inventory 
(February, 1964),'' over 3700 such sheets were received from the entire field. If a conserv- 
ative estimate of 2000 sheets for each of 24 previous inventories were destroyed it would \ 
save 48,000 sheets of paper plus enclosure envelopes. Since the original of each FD-192 
is filed in the Bureau caserfile, the suggester feels the general group serves no apparent 
purpose once each subsequent semiannual inventory is received and could be destroyed with- 
out detrimental effect on Bureau’s work or records. 

OBSERVATIONS: The General Investig’ative Division recommended that the suggecti- -n be t 

adopted for th4.^vantagfesi cited by. the. suggester. ^ 

Colt e'JW-iis! 
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The Files and Communications Division also favored adoption of the sugges- 
tion as it related to past inventories and the destruction of the current one upon receipt of 
each subsequent semiannual inventory. They advised that if the suggestion were approved 
they would handle the destruction of all this prior inventory material in these administrative 



Training Division agrees ’that the i^desfshoutd fee"^ adopTed'since it^will-save /.i 
space and, as General Investigative Division has noted, will have no detrimental effect on 
our operations since the original inventory will be in the case file and the copy in the admin- 
istrative file will be available until the next one is received and reviewedo 


With respect to savings involved, these will be strictly in file space not used 
hence made available for other' storage. The closest estimate that can be made short of 
actual measurement is based on a figure of 200 sheets to the inch. On this basis, 48, 000 
sheets would consume 240 inches of space. The average file drawer has 22 inches of space, 
therefore, including enclosure envelopes, about 11 drawers of cabinet space would be freed. 
Present file cabinets contain five drawers and cost $63. 50 each but they are being replaced 
with six- drawer cabinets which cost about $85 each and must be obtained on bids since 
General Services Administration does not carry them. Therefore, space savings would be 
no less than $127 nor more than $170 and under suggested scale for incentive awards, at 
either figure, Mr. Mullery could receive an incentive award of $15. 


RECOMMENDATION: 1 - That the suggestion be adopted and Mr. 


be granted an 






too 


incentive award of $15, which is in line with approved scale for 
such awards, the award to be handled by fcommendation. Supervisory Approval and Special 
Action Unit, Administrative Division in lieu of further acknowledgment. Receipt of the idea 
was aclmowledged previously. 

2 - On approval, this memorandum will be authority for Files and 
Communications Division to effect the initial purge of the files in question and work out 
procedure with General Investigative Division for subsequent purges. 
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SUBJECT: RE HAS I LIT ATI CT‘" 
RECORDS BRAKC } 




/I 


DESCRIPT ICAf 
AIR RAID i',' 




ACTIONS 


66-13407 

® OP fAof^Rty 

G file has been called to our attea.vioc by personnel 


The attache 

of the Consolidation Unit, It consists^of 4 sections 
1941 and the laaj 
contains mail * J 
air raid warde : 

The material i: 
continued retent 
Jie.o.dosji rove d , 


beginning in 

c:ity of the mail is over 20 yc-j^rs old. The file 
'j:..rding schedules of air raid i;,id LlackcE>l drills, 

, monthly gas i.,ask training and tbackout e. 3 uipment. 
outdated and there appears t’j he no reason, for its 
ion. Till of a ..,.pjlll.<iKoPX--Iil.s.v ..,:,'ical nature would,, not, 


Destruction oi :Ais mail would result in saving spsc'* in the 
file room and I'^moval of unnecessary abi?-:r*^cts from th?- Svumbering Unit, 

It is rc j 'e.' “Afit the appropriate substantive visor 

review the abut" i b.:ted file to determine if any reason i,..i..ists which 
would preclude aestruction, A notation advising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation Unit of the Records Branch, Ream 7231, 

RECOMMENDATIOIT: 


For refer:;! to the appropriate substant' & division. 
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REHABILITATION PROGRAM ^ . 

RECORDS BRANCH ci ^ d /J Ot' 

DESCRIPTION OF FILE: 66-9000 U , ^ ^ 

GENERAL INTELLIGENCE ASSIGNMENTS UUA^€Uc^^ ^ f 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of a general file with 3 
sections and a sub file for each Field Office, These files were 
opened in 1940 and discontinued in 1943. This type of mail in most 
instances is not currently sent to Records Branch for filing. If the 
supervisor does request the mail be filed, it is classified in the 
appropriate Field Office administrative file. 

These files contain administrative mail regarding statistics of 
pending cases, assignments of agents, status of plant surveys and 
other mail of an administrative type. The material is outdated and 
there appears to be no reason for its continued retention. Mail of 
a policy nature would not be destroyed but retained in the general file. 

Destruction of this mail would result in saving space in the 
file room. Destruction of this category of mail is authorized under 
the general records schedule and no further archival authority is 
required , 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction, A notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation r 

Unit of the Records Branch, Room '7231. 

RECOMMENDATION; 

For referral to the annronriate substantive division,W^^^.>t)^ ^ 


For referral to the appropriate substantive division 




G: Imb 
(3) 


SEE ADDENDUM PAGE TWO 
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ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, 4/17/64, RDStrbm, 



Section 1 of bufile 66-9000 and three subfiles 
to the same file covering Charlotte, Dallas and Oklahoma City 
Offices submitted with the above memorandum were reviewed 
as requested. The material contained in this file relates 
to administrative data concerning Agents engaged in national 
defense cases, plant surveys and alien control division in 
the Bureau, Material also relates to cases turned over to 
police departments for investigation. 

Practically all of the material reviewed in the 
above files appears to be. administrative in nature and is 
no longer of any value. It appears that all of the information 
in the above files with the exception of some limited material 
of historical or policy nature could be destroyed. Much 
of the information in this file is a duplicate of original ' 
material filed elsewhere, 

RECOMMENDATION : 

It is the recommendation of the Domestic 
Intelligence Division that this material be carefully reviewed 
in the Consolidation Unit of the Records Branch and all mail 
' except that of a- pol icy na'tur e or of hist orical .v alue be 
5es^t3^^^^^,„Mnc , this materiar also iTelates to administrative 
i rep65fts'‘ submitted in the early 1940s, this memorandum should 
I also be routed to the Administrative Division for its review 
' and comments , 
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! (17) (Re'cordk Management Suggestion #755-S4) ■ 

I NOTE: Based on memorandum Short to Tavel, 3/30/64^ JWM*.,fc; 

Re: Re,cords Managementj 66-18966^ in its addendum " 
— which Files and Comniuni(latiphs’"''Divison requested .a sampling of vie /?’. 
— of field offices be obtainedo " " ' ■".... ....... 


W na -mrrr yfi 


■J'VA; tU 


' I .1 
• ^ 



Jr 


0(4- 


^ -r'- 

A-' 


MAIL ROOM ! 


TELETYPE UNIT 1 




O^TIOh)Al rOh)A KO. )0 
MAY 1767 lOmOH 
CSA CEN. «EC. NO. 77 


RNMENT 


CSA CEN. «EC. NO. 77 

‘ UNITED STATES G^PliRNM] 

Memorandum 


FRO.s;' . 


Mr. Ta7v^i,^‘ 


L. E. 


DATE; 3-30-6V 


Tolson 

Belmont _ 

Mohr 

Caspor 

Callahan 

Conrad 

DoLoach 

Evens 

Gale 

Rosen 

Sullivan 

Tavol 

Trotter 

Telo. Room . 

Holmes 

Gandy — 


SUBJEC-: 


RECORDB MANAGEMENT 

66-18966 








Refere.’ie-i is made to SAC Letter ^^-12 (A) wherein we, requested 
suggestions and DDservations to strengthen the- Bureau's Records. Management 
Progr-IE., ‘ 2 , 

.*»• *' * 

g i "i- V ac :;.ro.a. .ce with this program, SAC, Charlotte,' has suggested 
that fie3.d copj.>; ci FBI Law Enforcement Bulletin be destroyed when they 
become five years' old. He points out there is very infrequent reference 
to these bulletins after five "vears. He suggests index cards could be \ 
retained, and, if needed, bulletins could be obtained from Bureau on data 
no longer retained after five years. - 

This suggestion has merit from a records management standpoint, , i 
and adoption would undoubtedly res.ult in substantial savings of space ^ 

throughout field. Manual of Rules and Regulations, Part II, Section 
Item B, Page lb, indicates this material is filed in a 66 file to be kept ^ 
permanently. Observations of Crime Records Division are xiecessary prior VD 
to further consideration of suggestion. ^ 

RECOMMENDATIONS : ^ 

(1) That this memorandum be referred to Crime Records Division 
for observations, such observations to be returned to Piles and Communi- \ 
cations Division for further consideration of suggestion. 


(2) That this memorandum be ’:Hefeffirse^,tA.T;?^^ 
lew. I ^ ^ 

^ ^Bi i laiSFS 

KOT BBCOBDED ^ o . . e. . « ^ . 
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SEE CRIME RECORDS ADDEITOUM CN NEXT PAGEr 
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L. E. Short to 3VIr. Tavel Memorandum 
Re: Records Management 
66-18966 


ADDENDUM: (C BF: vcs 4-1-64) 


Crime Records is opposed to the suggestion. Twelve copies of 
the Bulletin require less than one inch filing space. This means that filing 
drawer space for one copy of each issue of the Bulletin in its 32 years’ existence 
would be approximately 32 inches, it seems rather incongruous that each field 
division cannot maintain one copy of each issue of. the Bureau’s official monthly 
publication. Therefore, we strongly recommend no change be made in the filing 
procedure of t),e Bulletin in the field. 

./.K 
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' Me.r ■"U'andum L. E, Short to Mr. Tavel 
.RE‘. . rfSCORDS H.A,.NAGEMENT 
'oC-18966 


ADDENDUM: FILES AND COMMUNICATIONS DIVISION 4-7-64 


In my opinion, to contend that any material should be maintained 
indefinitely, increasing year after year, solely because it takes up relatively little 
space, is about as uncpnvmcing justification as could be advanced. If it is necessary, 
useful, and frequently referred to, it should be maintained, no matter how much space 
it requires, and if it is of no use, and seldom referred tq, it should be destroyed, no 
matter how little space it takes up. Actually, for 55 field offices at 32 inches (1 1/2 file 
drawers) each would amount to L 760 inches of material or 83 drawers, or over 16 five 
drawer file cabinets. These cabinets cost $60 each, so we have an investment of about 
$960 to keep bulletins which at least one field office says are seldom referred to after 
5 years. There is no suggestion to destroy current bulletins - only those over 5 years 
old. Since copies are always available at the Bureau if needed in rare instances, I 
strorigly urge that several offices be asked the frequency of reference to bulletins over 
5 years old, and the decision to keep or destroy be based on this survey, rather than 
solely on the amount pi- -space occupied as suggested above. 
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ADBENPUM: 




Ami SA 



' :, ■ ‘ A review c£ the file reveals ithat in >1550 it was 

felt that there was a possibility the mi^t recognize the > j ; 

Chinese Cbnimunist Goveriiment which had just completed the take-^, ' ; 
over of the Chinese l^ihland. If recognition was granted it was; 
thought that most pf the* staff of the Chinese 'Etabassy> who were 
Nationalist, would: be replaced by communists or communist 
sympathizers and the Embassy would become the center' intelligence 
^ operations in- the U.S'.y- 

' ' ' ' .... V ' , > • 

' ■ ' - •' ’ - 'Si'’* . 

M?ith this thought in mind', it was suggested that the * 
groundwork be laid. for informant coverage of the Ghihese, Embassy 
on the premise that there would be many members of the ; staff who* ■ 
would defect to the Communists althou^ not in true sympathy with,: ; 
communism or the leadership of NAO Tse-tung. It Was felt that 
a roster of persona ^ployed by the Chinese Nationalists: in, the 
■U.S. would be of definite value in this endeavor., iJltimately 
, the Bureau obteLt^frbm fhe <^tate^ Department the lists which, now , 

. compose the enclosure to 62:-55263-50?, These lists contain no . ; 
identifying ' information other than the titles of the positions ‘ 
held by the individual^ listed and .as indicated aWve the lists 
are ‘ now :l4 'years. .did^^Q;,' ' V' • 

Xn April, 1957, the Chinese Ambassador furnished the , 
State Department (in normal course of business) a list of persons 
other than tJ.S. citizens who were employed by the Chinese 
Nationalists in the U.S. ;This list was: current as of 7/1/56. > / 

This list is f he- enclosure to 62-:^55263-80 and also; contains nO . “ 

identifying information other than the titles of the positions ,* 

held by the various person listed. ; > , . . . 

RECOMMENDATION: ' '' 


. In view of the age of the list's iri question and the 
lack of, identifying information, the Domestic Intelligehce 
Division agrees to the proposal that the namies in the enclosures 
to serials ;62-55263-50X and 6.2-:55263-80 be deindexdd. 
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.'Refc-'. ..nee- is made to SAC Letter -fi^h-12 (A) wherein we regaet: .\j[) 
;St.ions anaVbhservations to strengtheu the Bureau' s Records Manage;:wnt^ 
■art. ^ 

'In^omiectio.,. vlth th : .-rogram, LsgC'-, Rome., has submit. c.ed the 
jg .jtwo sugge. .-iohs relatin;.; to destructioi-j. of fll.:,'S* maintaiu-id in \ 
,.-gat.5offic^;;'t; Legit stgg.ests chat tne Bureau consider gra-'*"lng 

-vai to a.Vi ,>-.ega t Oi-fices outside the Hemisphere to dei ■ "oy \ 


V V.4.L \i'0 ti/- JL 

after the ■ 
inss out 
ts The S'; ■•.Vi 


'■or:od now allotted to the vsr.u Bonn, and Petris Oiri. Si; s . v . 
. : ...ection 6 k-L (2) of the lo'.nign C- perat: .o:; s Pol: yy r usuP 
Bonn, and Paris Offices to aestror criminal, appil.:u: . ^ 


.uncer -file..^ when closed one ,'oar- and se curl cy- type file.s when .j„o£ ,v. 
thr ;e years. .’-Vuer Legat Office u destroy criminal, applicano, and oicf.-. 
filc.3 when clos n- Three years and sjcurity files when closed five year-r, . 
Leg..t advised ’’.'.•.'.'t this shorter xe'cention period for Bern, B^nn, end Par. 
Oflices was f or ;,■. t a at td because, of the geographical location of thees off, 
in relation to Shvieit-blcc r;ounr:cx'-iS and the greater potential of denges . 
He advises that' light of "h-r missile -nuclear air transport concept of 
mo ''em iiarfarc- uxry country around the globe can be a target of do struct, 
an irivasion vi’.-h-in a few hours, (2) Legat also suggests- that Bur.~.oT. p? -. 
all irgat Off ic<- c,- -rvi destroy files in Foreign Police Cooperation caicsio;' 


ai'T-'- one year., 'T'. advises that Foreign Police Cooperation cases am- 
quasi-crimina... in nature, involving requests from Foreign Police Agx.i.,:h 
for investigat on in United States, and it is very 'rare when these f..',e. 
are referred to .after a year has elapsed. He indicates tnat if this 
sug5 stion were . adopted , all files cou.ld be evaluated to avoid destr-t .. 
of lies which : would logically be retained for more than. one year. 

These suggestions aesirabls from a r< cords management standee 
in ■. .at adoption would result in destruction of considerable volume of 
record material.jtfi^h result.int savings in space. However, .s_nce operat: 

_ 4^- 3ih.-hl7v «. 
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Memo L- E. Short to Mh. Tavel 
Re: Records Managemenv 

60-18966 


of Legat Offices supervised by Domestic. Intelligence Division, observations 
of th.at division are necessary prior to further consideration of 
suggestions. 

RECOMMSiVDATIOWS : 

(1) Thas phis memor.-;ridurn be referred to Domestic Intelligence 
Division for observaiionr; concerning merits of above suggestions, such 
obse. vations to be returned to Files and Communications Division for 
furhh.er considerativh. 


(2) 'That thi^s memorandum be referred to Training Divisior.- ;'or 


review. 










ADDEl'JIor.H BY £/O^IESTIC INTBLLIGEICE Diyisip^r, MG:mab. 4/l7/6i ‘ 


Domestic Intelligence Division concurs with 
sugf!f?tions‘of Legat, Tcome, that (1) Legat Offices 
loc outside the Western Hemisphere be authorized 
to diSstroy criminal, applicant and other files when 
closed one year, and security- type files when closed 
three years;; and that (2) all Legats be authorized, to 
destroy files in the Foreign Police Cooperation (FPC) 
category after one yearc Since practically all ¥^C 
cases are of the criminal- type., they Wsould in essence 
be destroyed after one year if suciaestion’ (1) is 
adopted. Of course, all files are;: and sIiou-M continue 
to besi carefully reviewed and evaluated by Legat 
Offices when th^-come up on tickler for possible 
destruction in order to avoid destruction of any 
file- t^hich should be logically retained*,. Each 
Domestic Intelligence Division Section was canvassed 
concerning these suggestions and they concurrea 
with observations set forth above. 
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Memo L. E. Short to Mr. Tavel l+-l5-6^ 

Re: Records Management 

o6 -18966 


AD DENDUM: FILES AND COMMUNICATIONS Dlt^ISlON !+-21-64 

In v'i£5''" of comments of Domestic Intelligence Division who are- 
in •: ‘vor of adoption of suggestion of Legat, Rome, regarding destmcttc 
of ,i;;e3 in all* Legat offices similar to procedure approved for Bern-, 

" ' . and Paris Offices, further comments concerning'. merits of sugE’eari- 

n . sary from General Investigative and Special Investigative Divisi'./': 
oL. .'V destruction as proposed would involve both criminal and appliepn; 

X 1, ..1 ‘ 

RECOMMENDATION : 

That this memorandum be t'eferred to General Investigative and 
Special Investigative Divisions for comments concerning merits of 
suggestion, su4h comments to be returned to Files and Communications 
Division for further consideration. 


ADDENDUJfi' BY SPECIAL INVESTIGATIVE DIVISION 


CLG : rap 4/5 ^ /'o4 


The Special Investigative Division concurs with the . 
Domestic Intelligence Division that--e|Sje Legat'^ Off ice| located 5' 
otitside the Western Hemisphere, be authorised to destroy 
criminal^ applicant and other files when closed one year. 

However, it is believed that it should be stated strongly, ds 
pointed out in the Domestic Intelligence Division's comments, 
that aXJ. files which come up for destruction on the basis of 
time shv'uid be carefully reviewed and evaluated in order to 
avoid destruction of any file which should be logically 
retained. With reference to the Special Investigative 
Division interest, examples of files thej’' might retain 
would be those of files on notorious American hoodlums who 
have been deported to their native countries, e.g, Guiseppe 
Doto (Jo& x^donis), who now resides in Milan, Italy, Also 
there might be a file in a Legates Office concerning some 
extremely important figure on whom, we have done a special 
inquiry or security check, which might have a continuing 
value. 








ADDENDUM BY GENEML INVESTICfATIVE DIVISION 


LRK :eera 4/27/e4 


General Investigative Division is in favor of adoption 
Gx suggestion of Legat,Rome (as it applies to files under 
supervisory control of this Division) regarding destruction of 
files similar to procedure now in effect at Bern, Bonn and 
Paris Offices. 


Itli Sections of the General Investigative Division 
have been canvassed and are in agreement that this suggestion 
should be adopted, 

/■ 







Mr. DeLoach: 




/' ■ f .' 



Mr. Tolson _ 
Mr. Belmont,, 

Mr. Mohr 

Mr.* Casper _ 
Mr. Callahan 
Mr. Conrad _ 
Mr. DeLoach 
Mr. Evans _ 

Mr. Gale 

Mr. Rosen ^ 
Mr. Sullivan . 

Mr. Tavel 

Mr. Trotter _ 
Tele. Room _ 
Miss Holmes 
Miss Gandy . 




Reference is made tp the attached memorandum 
concerning the purging of out-of-service personnel files after the 
lapse of 10 years. 


Wliile this seems to be a fine idea and I would have 
no objection to this , destruction of the material as contemplated, I think 
the memorandum should set forth just how much this purging would cost. 
Even though it is done in connection with other work, it will take the 
time of a lot of people and this will represent a considerable outlay. 

In addition to the actual purgipg, they will have to pull abstracts, etc. 
One would be in a better position to evaluate the entire project if we had 
some figures in dollars and cents showing just, how much it would cost. 
Then one could make a better decision by weighing the amount of space 
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SUBJECT: ^DESTR UCTION OFf RECQB P^_L jlJM | |Al 

66-3286 ^ 

V ■ 

The files listed below have been called to our attention by 
personnel engaged in Name Check work who advise that the frequency of 
\ reference to these files causes unnecessary v/ork because in many casej 
-^insufficient information is available to effect an identification.^^ 

These files contain 

I I during and for a period following World War II. 

Many names are surnames or given names only, making positive identific 
tion difficult. In an effort to streamline procedures and eliminate 
^ ^ unnecessary reference to this d ata, it is s uggested that approval be 
(given for limited deindex ing of I , ~l -in nr»p.n-rdann<:> with antTiovli 

laai- r.vi4- -PriT. HQjndexlng Of 

which is attached) . Identifiab l e derogatory inf orm ati^ 
\.w.il l ne retained . Sample sections of the fdriowing files ar^"*‘atTac^c 

S ) ^ ^ ^ 


Permission is als 
3e conne c t ed wl th[ 


idex the list of person^ 
Iwhich is filed as enclc 


eauested that the^appropriate substantive^ 3Upervxso:K 


It is^requested that th^appropriate substantive"^ supervisoK 
review these files to determine if deindexing may be done as suggest® 
A notation advising of the decision reached may be placed on this g 
memorandum. The memorandum should be returned to the Correlation Unii 
of the Records Branch, Room 6309 IB./y r / . 


£ 4 - 32^4 


BSCOMMEHDATION : 5(05'^*^ ”” /< 

?58 MAY appropriate subfe^baf^i^S ISS^ision. 


(S|l 

1 

1 

1 


■ ^ (Ye,u 


\\y^S:A^ - 

. Cl3) ^ 


see addendum page ThYO 
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ADDENDUM 


EHM: 




April 27, 1964 


There is no objection for the limited deindex!my?' 
of names recommended previously herein in those instances 
where there is insufficient information ^ailable to effect* 
identification in the following files 
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JOIO-104-01 


UNITED STATES G^ERNMENT 

Memorandum 



Director, PPI 


Legat, Tokyo ( 66 - 78 ) 


date: 4/21/64 


subject: 


SUGGESTION PROGRAM 
TOKYO OPKOE 0^^ 

C'^ loO. fi- /f ^ 


ReBulet 3/30/64. 



The practice currently folloived by this office in 
connection with the File, Destruction Program permits Legat 
once and only once each year to consider for destruction, 
through monthly ticklers, every file in the office which is 
old enough to be destroyed. ' . ’ 

This procedure, which has been gradually developed 
as a parallel to the individual file destruction -tickler system, 
and which, after practical testing resulted in the suggestion 
submitted by Miss I I is felt to have the following be 

advantages over the individual tickler system: •. 



■b 7 C 


( 1 ) 




More often than not, security-type cases are found^tobhave 
indefinite reference 'value and considerable .^igie^f^ng/ This 
is especially true in our ChiCom cases. - Suc^^:^?ifes .^r^e 
not routinely destroyed five years after clg^^ng^’ but.Sare, 
under the current system, reconsidered for 15^31010^’/ 
destruction once each year after the five-year ;ma thirty. 


-f 

Ml 




(2) We find that under the tickler system, we are ,;^ns$antly 
pulling and replacing closed files which have been re- 
opened one or moire times during the past five years, and 
which therefore, are not considered appropriate for destruction. 

(3) We have found it much more, economical of time; both agent 

and clerical, to review a single adjacefitly-located group . 
of files one time each month rathei? than pulling scattered 
files in numerous bulky consolidated volumes for such 
review. , : • b ‘ 


The following, ticklers in 
cover all destruction requirements: 

3 - Bureau 

V*. (-1,.- Foreign Liaison) 

1 - Tokyo': ” 

HLC/bJe 
^ 2j. ^ /\ '' y 


X* i*'-» )*»**« 

JUN 3 1964 

|:?n !■ 


ADDENDUM PAGE 3) 

JulV 5 Igf^DOMESTIC INTELLIGENCE DIVISION) 



V i/ir-T 





iAKOf'l. 


ORIGINAI. FILED H 


Tokyo 66-78 


Date Last Pile 
In Group Origln- 


Date 


Files Reviewed for Destruction 

ally Opened 

Jan. 

15 

Classifications 1 - 63 

1 


Feb. 

15 

Classifications 64 - 99 


Mar. 

15 

Classifications 100 - 104 


Apr. 

15 

105-1 'thru 105-200 
105-1101 thru 105-1200 

5/14/56 

1/27/60 

May 15 

105-201 thru 105-400 
105-1201 thru 105-1300 

12/21/56 

4/4/60 

June 

15 

105-401 thru 105-600 
105-1361 thru 105-1400 

8 / 14/57 

7/11/60 

July 15 

105-601 thru 105-700 
105-1401 thru ,105-1500 

2/4/58 

11/30/60 

Aug. 

15 ^ 

105-701 thru 105-800 
105-1501 thru 105-1600 

6/27/58 

2/15/61 

Sept, 

. 15 

105-801 thru 105-900 
105-1601 thru 105-1700 

11/21/58 

5/11/61 

Oct. 

15 

105-901 thru 105-1000 
105-1761 thru 105-1800 

VI6/59 

6 / 6 /ei 

Nat 15 

Classifications 106 =l 62 


Dec . 

15 

Classifications I63- 



It will be noted that the above schedule provides 
for consideration for destruction of files not yet old enough 
to destroy. However, as the ticklers are pulled in subsequent 
years, the new groups of files will have become applicable for 
review, and still more recent groups of cases will be added to 
the ticklers as time goes on. 

b6 

As an economy, particularly in clerical effort, it i s hic 
therefore recommended that the Bureau approve Mlss l 
suggestion and authorize Tokyo Office to discontinue maintenance 
and use of copies of assignment cards as file -destruction ticklers. 


- 2 - 



fi; t 


j p-< 

. ADDENDUM: DOMESTIC INTELLIGENCE DIVISION. JJF;mer/bmf. 5/6/64 

'I 
!t 

Suggestion Ijrumber 703-64 proposed that the system of 
retaining orange tickler copies of assignment cards in foreign 
offices to assist in the file destruction program he discontinued 
by the Tokyo Office. !| Current letter from Tokyo furnishes reply 
to our inquiries as to how file destruction program was to be 
controlled properly without these orange ticklers. 

1 j 

Foreign offices follow a fixed schedule for reviewing 
closed files for destruction after prescribed intervals. Retention 
of orange tickler assignment cards is designed to insure that each 
file is reviewed for (lestruction as soon as possible after it 
reaches destruction age, and the Foreign Operations Policy 
Manual states, "ticklers should be set to review and destroy files 
reaching the age limit on a monthly basis." The orange tickler 

system has been used by all foreign offices since April, 1959. 

( 

I 

Tokyo now says that a different method of controlling 
file destruction procedures would be advantageous to that office 
and outlines a schedule providing for review of all closed cases 
once each year and breaking these cases down by classification 
so that about 1/12 of i the, work is done on the fifteenth of each 
month. Legat believes this would be a more orderly approach to 
the problem but concedes that he would be unnecessarily reviewing 
many closed' cases which have not yet become "ripe" for destruction. 
Our evaluation is that: it would also defeat the purpose of present 
instructions which provide for review of a closed file within the 
month after it reaches destruction age. 


Since current procedures are considered most suitable 
for accomplishing the [objective of the file destruction program 
with speed and efficiency and since approval of the suggestion 
would require a special exception from current instructions for 
I Tokyo, which is not believed desirable or justified, we are 
I opposed to the suggestion and recommend against its adoption. 


After a final determination is made, we will furnish 
appropriate instructions to Tokyo as to procedures to be followed 
in the future. 
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»»A2 lOmON 
<iSA «tO. NO< 2/ 


UNITED STATES GOVERNMENT 

Memorandum 


TO : 

Mr. Tavel ^ 

0 

h'Ri,\i 

L. E. Sho^^i 

.sri..,i'.crr: 

^RECORDS MANAGEMENT 


66-18966 


DA'rii: ^h"28"6^ 


T > . ' ' >. 

‘..V - 

Wa.. 

- 

Cj-.r . 

Ccr.r' 

Df-;.-:. . . . 

Kv 

Ggi^j 

Tavo-i 
Trot*-? „ 
lol'?, iCT 

Gar^V ~~ 


RefeTeiice is made to SAC Letter #64-12 (A) wherein \ie requestc-i 
suggestions and observations to strengthcjn the Bureau's Records Managensnu ^ 

Program. 0 ^ / fpA 6 P fia/^0: M), 

In connection with this program, SAC, lIono]|ilu, ha^ suggested tram j 
af *'.- a criminal-type case has been closed and inactive for three years an.. » 
a •■urity-type case closed and inactive for five years, these files be \0 
mi-innULmed in the field. He observes that the initial cost of the necessafy^ 
eci.‘.i‘,.ment for each office would 'be offset by savings made in reduced sic,:-;L'e<^ 


This suggestion recommended unfavorably for adoption. Field hat 
authority to destroy all files after they become twenty years old. yrcblval } 
authority necessary for approval of microfilming of records and since r'.c-ro-. , 
filming is an expensive process, we could never justify from an economic?.! 
standpoint micro! miming records which are scheduled for destruction afoer an\3i 
established retention period. Similar suggestions have been previously ■ 

considered and not adopted (66-18966-355) • • t^\ 


(1) That this suggestion not be adopted. 


I 

NOT BmooRDED 
176 MAY 6 1964 


rife.,/ 


That this- memorandum be referred to Training Division 


¥m 




‘Mm 
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CPnOMAl fO«M NO. 10 
MA<r 1f«) COITKM 
0»A*0IN. mo. no. 27 


UNITED STATES GOVWNMENT 

Memorandum 


FROM 


MR. TAVEL 


L. E. SHOr 


DATE: APRIL 27, 1964 



Tolson — — . 

Belmont 

Mohr 

Casper — 

Callahan _ 

Conrad 

DcLoach _ 
Evans — 

Gale 

Bosen 

Sullivan 

Tavcl 

Trotter 

Tele. Room , 
Holmes 
Gandy — ... 


SUBJECT: REHABILITATION PROGRAM I 7 

RECORDS BRANCH \ ’ 

1^ DESCRIPTION OF FILES: , 

80-7, MOTION PICTURES- P.R. (28 sections) 

1-18-1, MOTION PICTURES-TRAINING (23 sections) - 

The above listed files have been called to our attention by > "7“ 

personnel of the Consolidation Unit. Much of the material in these 
files is outdated and there appears to be no reason for its continued , 

retention. . ' J ' i 

The 80-7 file was\>pened in 1933 and 1-18-1 in 1937. These 
files contain mail regarding showing of films, requests for and" 
letters thanking Bureau for use of filjii, bookings of film and other 
miscellaneous types of mail. The majority of the mail in both files i 

is over twenty years old and the type of mail suggested for destruction ■ 

in most instances is not currently sent to file. Attached is mail ! 

removed from a number of sections of the files. for examples. j 

Destruction of this mail would result in saving space in the 
file room and eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general ‘ 

records schedule and no further archival authority is required. 

It is requested that the appropriate substantive supervisor ^ 5 . 

review the attached mail to determine if any reason exists which 
would preclude destruction, A notation advising of the decision 
reached may be placed on the memorandum and returned to the Consolidation^' 
Unit of the Records Branch, Room 7231. 

RECOMMENDATION: - J 


For referral 


CdJ-t 

EHG: LMD 
(3) 

Enclosure 


■po the appropriate substantive division. 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr. Tavel .v' 


J*.- 28 - 6 V 


L. E. 


Tolosn 

Bolir.oot _ 

— - 

r ,K.\ ' 

^ t — 

C<iy^ -tJnn 
CcaiM. — 

Df’LotJ') 


r.van.- - — 

GfiJc 

Si. 3 I.vfjf) 



Tro*K-r — 
T.=’' 

Qa-A, 


scniccT- RECORDS MMAGEMEWT 

K ^ m^t ^uc f/d> aJ ^ 

Reference is made to SAC Letter #6h~12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Management 
Program. \k 

\> 

4w' In connection with this program, SAC, Philadelphia, has suggested ^ 
tha6 when encountered in field office files, photographs of individuals be 
destroyed if the photograph is over ten years old. He points out this will % 
reduce bulk mass of exhibit envelopes, particularly in old Interstate Trans-'X 
portation of Stolen Motor Vehicle and White Slave Traffic Act ring cases. I 

Suggestion recommended unfavorably for adoption. Field has author-^ 
ity to consolidate majority of files (applicant, criminal) after they have 
been closed for six months. Security files may be consolidated at discretion 
of SAG. At time files are consolidated, they ere stripped and any copies of^. 
all serials are destroyed. Thus, extra copies of photographs and other 
mac,;*rial retained in lA (Exhibit) serials are disposed of. No particulaT""— — ^ 
adn.iitage would result in destruction of photographs after ten years- and 
space saved wolild be negligible. It is conceivable that photograph, even g- 
.though ten years old or more, could be of considerable value to Bureau in p! 
■’some of our investigations. |gj' 

'"RECO.^fl'^IENDATIONS; « ,// ? TlP/ 


of BAG 




(1) That this suggestion not be adopted. 


^ may 6 1964 


review. 


(2) That this memorandum be referred to Training’^ ■^’sibn for 


JWMrifc. 

(H) 

\ 


III SiSIMS 



6 MAY 


SEE ADDENDUM OF TRAINING DiyiSION ON PAGE TWO 

58 MAY 8 1964 - 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING’ 


Training Division agrees with comments of Files and Communications 
Division that the idea should not be adopted. The suggestion has been credited to the 
Philadelphia Office under the provisions of the Records Management Program. 


RECOMMENDATION: That the idea not be adopted. On approval, no further action is 

necessary; receipt of idea was credited to Philadelphia Office under 
nrovisions of Records Management Program. 




i. 

i TO : 

Mr. Tavel ^ 

\D ' ■ 

DATE: 

1 FROM ; 

L. E. Sh(S-M 

' 






rv OMIONAl ?0*M NO. 10 

^ M.AY 1963 COITION 



3010-106 



dSA CXti. «f9v NO. 21 *'^ 

UNITED STATES GOvlWMENT 

Memorandum 
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Conrad 

DeLoach . 
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Gandy ■ ■ — 


SUBJECT: RECORDS MANAGEMENT 


. ^esT^Roaf/^ /J az S u/^m U l?E Sof^t>s 


f 

<PA//j 


Reference is made to SAC Letter #6h-12 (A) wherein we requested j, 
suggestions and observations to strengthen the Bureau's Records Managenient 
Program. nS" 

In connection with this program, SAC, Charlotte, has suggested tha^ 
Bureau consider destruction of 67 (Bureau Applicant) files when closed for a*>. 
ten-year period rather than the present rule of maintaining them for twenty % 
years. He points out Charlotte Office has twenty file drawers containing. 
files which would fall in this category. He suggests that. Bureau might alsof^, 
consider the destruction after a one or three-year period of those Bureau 
Applicant Files -which have been closed administratively with no correspond- 
ence to Bureau. 

I 

Suggestions have r-."rit from records xaanagement standpoint and 
would result in substanti-. 2 savings of space throughout field. At Seat of 
Government, Bureau Applicant Files in which no investigation has been con- j 
ducted, and wherein files contain data of no further? value , are destroyed I 
after five years (67-80000-2>+98) . This has resulted in destruction of over>.l 
350,000 applicant -type files with tremendous savings in valuable filing J\ 
space. Files in .-hich investigation conducted ' are retained permanently at 
Bureau. 

Observations of ,s<„n. i.-r-ative Division v.a'>^sary prior to further 

consideration of suggestion. 'Ml 

fill, wk 

: RECOMMENDATIONS ; 

(1) '.'.-nat this memoK|n)|u ffi be rererre^ .tf bo Admi nistrative Division 

for observations concerning abWd‘"sug g e s ti on , such observations to be 
returned to Fil-* ' ■ '.d Communications Division for^ further consideration. 


‘i. 


r e V X, w . 


(2) TU; this memorandi. 

'Xjo 


.NOT RECORDED 
-1’02. MAY TO 1964 
be referred to Tra 







L 9 1964 'c(^ “ 


No^a 4 x)g 


SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 
AND OF ADMINISTRATIVE D IVISION ON PAGE THREE 
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/Lemo Short to Tavel 
te; Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


R:mlf 


4/30/64 


Training Division has recorded receipt of ^on and credited it to 

Charlotte Office under provisions hi records management survey. 

■“ S' 

s 

ilECOMMENDATION: That the memorandum be routed to Administrative Division for 

comments after which it should be returned tc Files and Communi- 
jations Division for evaluatiosi and final recommendations. ^ 


- 2 - 
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ADDENDUM OF ADMINISTRATIVE DIVISION 


Ik >mk 


5-6-64 


Administrative division sees no objection to destruction of 
Bureau Applicant files \4ich have been closed for a ten year period (since 
if any investigation cscfi^lucted Bureau would have copies regardless). Nor 
is there any objection destroying Bureau Applicant files closed 
adrainistratll^t (with no investigation conducted) after three year period, 
especially since this is done at the Bureau after a five year period. 

It is presumed that in latter category these. files would indicate only 
that an individual applied for Bureau employment and was anfavorably recom- 
mended and that, at time of interview, any pertinent infO;;t.iation of value 
to Bureau (other than indicative of personal qualif icatio)3,jf or employment) 
would have been furnished Bureau. Should an individual reapply, following 
three year period, it is felt that the second interview should be sufficiently* 
thorough to obtain any information previously furnished which would bear \ 
on qualifications. ‘ \ 


ADDENDUM OF THE ST.IfJlv;AMLIMNG COMMITTEE, ADMINISTRATIVE DIVISION 
LDHryes — 5-6-64 


This suggestion, together with above comments furnished by Applicant Office 
were considered by the Streamlining Committee 5-6-64 at which time consensus of 
opinion was that there be no objection to proposal insofar as Administrative Division is 
concerned. , . 

RECOMMENDATIONS: 


herein. 


1. That Administrative Division enter no objection to the suggestion contained 


2. If approved, that this be forwarded to Files and Communications Division 
fox *-';"' 4 ",uation and final recommendations. 




I 



' ii-' • ' 

rTr 




Mr, Tavel “ - 


4-30-64 


J,. E. Short 


records management 
66-18966 


' RE; SUGGESTibNS #797-64 AND #798-64 , 
Submitted by Ecgat, Rome . 


' Reference is made to SAC Letter #64 -12 (A)‘.wbereih wd requested; J 
suggestions and^ observations to strengthen tihe Bureau's Records l^lanagement ' 
Progr^.. ^ ,• ' r j 

memorandum dated 4-15-64» I set forth two suggestions submitt^ m 
by Legat, Rome > relating to destruction of files maintained in all Legat y m 
Offices. Legat suggested (1) that Bureau consider, granting approval to a|\ ^^B 
Legat Offices outside Western Hemisphere to destroy files, after period. no^^B 
allotted to, Bern* Bonn* and Paris Offices. He pointed out that Section 
6K-L (2) of Foreign Operations; Policy Manual permits Bern? Bonn, and Paris 
Offices to destroy criminal, applicant? and other files. when closed one year i, 
and security files when closed three years, whereas other legat Offices I 
destroy criminal, applicant* and other files, when closed three years and 
security files • when closed five, years;' Legat also suggested (2) that Burea;^; 
permit all Legat Offices tp destroy files in Foreign Police Cooperation . / 

category after one year.. He advised that Foreign Police Cooperation cases 
are quasi- criminal in nature, involving requests fromf Foreign Police Agen- 
cies for investigation in United States, and it is yery rare when these ^ 
files are referred to after a. ./ear has elapsed. Since operations of Legat 
Offices supervised by Domestic Intelligence Division* .these suggestions were\; 
referred to that division for- observations. . - 


Legat. 


Domestic Intelligence .Division concurred with suggestions of .r 
They adviSed,,4dbS't..,alL, f^^^ continue to be carefully review^ 

r ‘ ■ ' ' - ' \ ft ’ 

^ 'ic:. (Continued next page) -S' 


Qy- 66-3286 (D^CTuction or Bureau Property);.; 


(Continued next page) 


JT-JM;ifc 

(5) 


, 6 4 MAY 21 ,ib4. 


notT 

167 MAY 14;^964 


3- 




E. Short :tSo Me*;. TAVel- ,, ■. 4-30*64 

Bo,: Reoorda Kanagoment . ’ . 

66-18966; \ ^ t — 


and ovalnatcd hy Xegat Office^ ’i^'iien tho/ cpiao up on ticBler for possible 
destruction in order tp avoid dcotructlott of any filo ijhich should logically , 
be retained., ■ ^ ■ , ' - 

. In view of > coainants of Boaestic Intelligence Division end since 

proposed destruction of files involve both criminal and applicant files, ' 
coaments of General Invoatigative and Special, Investigative Divisions were 
solicited concerning merits of suggestions,"' ^ i 

General Investigative Division reCoismeaded adopti04 of these 
suggestions , as it applied to files under supervisoi^ control of that divi- 
. sion.* Special Investigative Division also recommended adoption of sugges- ; 
tions. Ihey pointed out as did Domestic Intelligence Division that all 
files which come up for destruction os basis of time should be carefully 
‘ reviewed and evaluated in order to avoid destruction of any file which ’ 

should logically be retained, Ihey further pointed out with reference to ' 
that division’s interest :es:a%,les of files whiidi -ifli^t be retained :?ould be : 
, : those of files “on notorious /saerican hoodlums who have been deported to', 

^ their native countries; .for ©Kats^le, ’ Gtiiseppe Doto- (Joe'i-idonis) j,who now 
resides in Milan, Italy* Ihev also point out that there might be a file in " 
a legates Office concerning some entremely in^ortant figure on whom we have 
done , a special inquiry or security , ehecic,, which might have a Continuing ' . V 
' value. . ’ j 

' Based on 'the comments ns set ^ forth" above, dt' is, recommended -that ■ 

these sug^stions be adopted, and since operations of lagat Offices super- ' 
Vised ly Domestic Intelligence Division, appropriate instructions should be , 

, prepared by that division* .■ ’¥e .have 'eaiating\'4rchival authority to destroy , | 
files In our field offices, ^ ' j 

. BEGO^^IHSHgAtXOMSr - ^ ^ -i 

- ■“ ^ Xl) Ihat suggestions be adopted*."' ’V,'’- \ 


CBecommendations continued nest pagq^ 
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Mr. Robert M, Grant 
Federal Bureau of Investigatioa 
Honolulu, Eawaii 

Dear Mr. Grantt 


; y 

CD 5 
o 


' c;. 


■'Vi 
o 
•5? 


X have"recei?ed your suggestion coneerning the 
microlilming and destructlo,s os case files under certain conditions , 
after they have been closed 2ir:d inactive for specified periods. As 
a of possible interest io you, archival authority is necessary 

to mr-'icolilrri records aarJ, since the field already has authority to 
destroy ail files after they become t-venty yCi old, it is felt 
the e3J'.?ease of the procedure 5rca propose colIc- not be justified. 7 


\d 

I 

\o 

\3' 




C3 




Although your idea ’tii/as not adopted in tliig^lhat^ce. 


I appreciate your interest in submitting it. 

p ; , , fri^'^cex’eiy yours. 


, \ 


^ HbtasOT 


may i 

L 

2. - sAc;"KBfeiu 



I Trotter * 
I Tele. 

I Holmes ■ 

I Gandy ■ 


BY^PQry ,/ n 

- — - — w 3 Caf r> 0 

1 - Suggestion 
1 “ Field persoansi file 

jA. r Personnel file of SA Robert M. Grant 
(6) (Suggestion #857-64 dated 4/27/34) 

NOTE: Suggests criminal, ■< applicant-type, and selected securiiy- 

cases be microfilmed and destroyed in the field after 
closed and inactive for three and five*.years respectively. 

i I 1 '1 ■ ■ >. ; 

P Based on memo L. E. Short to Mr. .Tavel, dated 4/ bi'-'' 64 

M^nagem^nt , 66-18966, JWM:ifc, Files and Communi ,s 

■ seepage TWO 

!■. ■ •• 1 >U 
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NOTE CONTINUED 



Division opposed adoption since archival authority is needed to microfilm 
records and, since field may destroy all files after 20 years, we comd 
never justify expense pf microfilming records for which an established 
period exists for retention and destruction. Training Division agrees. 


Employee 

FD-'";'. i ■>., 9 - 1 1 - 59 ) ~ 

' i 


i' " 



> * 

Dat^ 




APRIL 2.7 

pr7; ' ' '■ (Suggester's name) 

Division of Assignment 


D^.-eclor, FBI 


SUGGESTION 


ROBERT M. GRMT 


HONOLULU 


'V/ 

After cri’jxinal and applicant type cases have been closed c 
inactive for three years and selected security type cases 
closed and inactiye for five years, these files could be 
microfilmed and destroyed in the field offices. Evidence 
would be maintained separately. 


■ / 'U*' 

I ,-;l (' 




(j.rea,iA. Krc 


enH. 


wi 


CvL-.n*ent practice or rule (Include manual citation as well as facts) y / ^ , 

'Destrojr all files except security after 20 years.! ^ 

^Janual of Rules 8 Regulations, Part II, Sec. 3, page 


Advantages of suggestlor; and ahnual savings (include basis for estimate) . 

Advantages include savings of storage space which is coj^jtiaub'a^.l:^/ 
expanding, savings of equipment necessary to store file^* . 

(cabinets, etc.) and in bigger offices, the film vrould be more, 
readily availablei Also the cosr of . maintaining files would 
reduced. 

Dollar value of savings of space and labor would vary with 
the size of the office and cannot be fairly estimated.^ ^ ^ 

• BmrjORDED 
,170 MAY 6 1964 


Disnovaf;(agt?v? of suggestion ^ * 

The original cash outlay for microfilming and reading e’qtrirpmerrt' ^ 
is a disadvantage but, in many cases, would not exceed the 
one year cost of leasing the space saved. 


(The use by the United States ol ray suggestion shall not form the basis of a/fu.i'ther claim of any nature^ by me, my he,; 
assigns upon the United States. I understand that I will be considered for apy .justi/ied jfi\^lpm/only If rdy suggestion (o' 
within two years after submission.) A / i, ,/ /// A//. . 

I2I«.. Sgecx ^ 

‘ • Signature and Title of Suggestev 


Recommendations and comments of Division Head 

Sine , suggestion would result in space saving, it 1-iS t/orthy of Bure< 
consideration. However, objection ’in the sug^sti6n'“isJthat it ^ay 
necfc:,sary to cheek material on the - fi I- ■ - c' 

micvotllm 8 this requires much mor-'' cinre- <1: 


fu, t'. 
adopted 


1 Aaent 


i^nature and Title 


OBiomiu. nm m C 
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_3ecord_s_mmage^^^ 

66-18966 • 

Reference is made to SAG Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Management ^ 
f-Sra.. ^ 

In connection with this program, SAC, Chicago, has suggested that N 
consideration be given to destruction of certain information contained in 
field office personnel files which has been incorporated in summary into 
performance ratings; for example, commendations from SAC or outside business, 
municipal or police officials, regarding Agent's participation at police 
schools, speeches and similar assignments. He also suggests that other types 
of records maintained in personnel files such as Agent's firearms record 
while attending In-Service, inspection examination ratings, etc., could als^ 
be destroyed and proposes that these records be destroyed after five years. ^ 

This suggestion desirable from a records management standpoint an^ 
would result in considerable space savings, particularly in larger offices s 
such as New York, Washington Field Office, etc. , Where large number of Agent^ 

^ personnel assigned. Since suggestion relates to destruction of records^- 

^maintained in field office personnel files, observations of Administrative 
r^Division necessary prior suggestion, 




suggestion. 


RECOMMENDATIONS: 


^TIONS « j liu'sj 

MTF8- <9 -Sea 

(1) That this ra^<k^TxdumHDer-refBlra 


(1) That this m8iioyaTtdumH3er-r efegc ^ •- to~~ Admi nisTr ^ i ve Division 
for observations concerning merits of this suggestion, such observations to 
be returned to Files and Coiranuni cations Division for further consideration. 

: ■ ' . ' . 

[ ■ ' ' .NOT, SECOISDMI' ' 

^ (2) That this memorandum be referred.. t^3 3^I&i‘i4ih'g'4Division for 

review. . i , - ^ ^ . .I 
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,J|Wifcw SEE ADDENDUM- OF ADMINISTRATIVE DI VISIO N ON EAGE li 
W4) SEE -ADDENDUM OF TRAINING DIVISION ON PAGE^ . xd 

I SEE ADDENDUM OF INSPECTION DIVISION ON PAGE 2 
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ADDENDUM : ADMINISTRATIVE DIVISION RRBrcrt 5-7-64 


With regard to items mentioned above such as commendations from SAC 
and letters of appreciation from businessmen, police officials and the like concerning 
agents’ investigative work, speeches, testimony and police training matters, the 
Administrative Division feels that it would be appropriate not to file these items in 
personnel files but that they should be maintained by supervisors in personnel folders. 
Then, at the time annual performance reports are prepared, these items are 
summarized in the reports and could be destroyed. This, would not only sawe'Tilihg 
space under our records management program but would save additional clerical time 
now utilized in filing such items. It is felt that such action should be uniform in all 
field offices and not just in the larger ones as the saving would be proportionate in 
each division. 


Wi’th regard to retention of firearms records, the Administrative Division 
feels this should be referred to the Training Division which inaintains such records 
and, further, that retention of inspection examination records should be referred to the 
Inspection Division. - 

RECOMMENDATIONS: 

(1) That this memorandum be referred to the Training Division for 
comments concerning retention or destruction of firearms records of agents attending 
In-Service Training. 


(2) That the matter also be referred to the Inspection Division for comments 
on destruction of inspection examination ratings and for their views concerning the 
above items being retained in personnel folders and destroyed after being summarized 
in annual performance reports. ’ . ■ ^ 



r , 

(3) That thereafter alLobservations be forwarded to Files and 
Communications Division for final evaluation. 



- la - 










‘* t * 



¥ 


H *• ' 







-•O'-’ u 


ADDENDUM 


TRAINING DIVISION 


HLS:pab 


5-18-64 


With respect to the retention of a Special Agent's In-Service 
Letter setting out scores fired while attending In-Service, the Training 
Division feels that these letters may be destroyed after the scores have 
been entered on each Agent's FD-40 (individual firearms training record). 
SAC Sloan advises that In-Service firearms scores are retained at the 
Academy for three years, and this will be ample time to have the informa- 
tion available should a question arise due to error in transcribing scores 
to the individual firearms training record sheet. 




ADDENDUM OF INSPECTION DIVISION 


5/20/64 ■ 


Inspection Division sees no need for retention of inspection 
examination ratings in field office personnel files beyond five years since 
failures are commented on in next subsequent performance rating and in 
summary memorandum prepared for Director reporting inspection as well 
as in the SOG personnel file. . 

RE COMMENDATION: 1 - That inspection examination records in fi eld office 


personnel files be destroyed after five years. 



2 - That this memorandum with comments of Inspection 
Division be referred to Files and. Communications Division for final evaluation. 



- 2 - 
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RECORDS MANAGEMENT 
66-18966 


bo-ioyob A I 

%es-fro^c.M<m oF )S a u, Record 



Reference is 'made to SAG Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Management^ 
Program. 

Ait' ' » 

In connection with this program, two suggestions have been . 

;^^received regarding destruction of zero files. SAC, Chicago, suggests that 
zero files be rey;iewed and all Information contained therein which has had'^ 
^o action or has not been added to in past ten years be destroyed. SAC, 
^Boston, suggests that correspondence in zero files in all classifications ! 
iV be destroyed after five years. ; 

^ ■ I' ' 

Suggestion to destroy zero files 'prior to present twenty -year ^ i 

retention period has been considered on a number of occasions and not £ 

adopted (66-3286-942, 66-18966-574). On' these occasions, observations of | 
appropriate divisions, at Seat of Government were secured and it was recom- & 
mended and approved that no change be made in retention period of these ^ 
files. Since previous objections to destruction of this material are still 
valid, suggestions recommended unfavorably for adoption. 


RECOMMENDATIONS: 


(1)' '.That suggestions not be adopted. 


B 'OSiXacsaaniMMr 

Wm TRTnooRDil 

III 'mm t 


■ ••"WRssasSS^^ 


V 

review. 


(2) That this memorandum be referred to Training Division for 






'V ' 





/ 
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SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO . ' 
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Memo L. E. Short to Mr. Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


^ER:m]f 


5/6/64 


Training Division agrees with views of Files and Communications Division 
in the foregoing memorandum. As noted, similar ideas have been considered before 
and not adopted. Domestic Intelligence, General Investigative and Special Investigative 
Divisions all opposed adoption in the past. Security material is often of considerable 
value after several years have passed. Although information filed may seem insignif- 
icant when initially received, it may later tie in with other information and result in 
institution of a full investigation. Memorandum from McGuire to Mohr, entitled, 
’’Lowering Retention Period For Field Office Files, ” dated 1/19/60, reflects a survey 
was conducted regarding destruction of certain zero files prior to adoption of current 
retention period (20 years). This survey determined that no change should be made in 
current policy in this regard. 

RE COMMENDA'nON: That suggestions not be adopted. On approval, no further action 

is necessary; ideas have been credited to the Chicago and Boston 
Offices under the provisions of the Records Management Program. 





SEE ADDENDUM PAjSE TWO 
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APPBm)UMr IICTEI&IGMCE blViSlOM, 5/8/64^ RPS;gbm . '^- 

'f'% •' .A.’-review of' Serial/7--'6f- ,the Above -lile indicates' -that 
consists iprinmrliy long.: iist;of nawes of . dudividuals 
wbo^a|:»parent3.y had contributed vaf^ious stiDB of money to the 
California Branch of the General BefettsC Committee of the 
International ; Workers of the World., Jfhis list consists merely, 
of names, many of which are: not complete but bear only the 
; first initials. There is no identifying data concerning the 
individuals listed and the nanieS are obviously not restricted 
, to any part icnliO: locality , Some few of the names, are followed 
by the name Of a city but most names do not have even this . 
meager identifying data. These names are from the financial 
report Of the organization for June, 1S>23* 

inasmuch as the list is now nearly 41 years old : j 

and .contains ' no identifying, dAta, it does hot aippear that the ^ 
Cphtinued retention of this list in Bureau indices is 
¥ Warranted.;,' ' . ./ 

BECOmENBATlON :' : . '-‘'v'. ^ ' I y-' ' y , v*'\- , 

It is recommended that this memorandum be returned 
to the Records Division in order that it may delndesr the 
■ names listed ’in Serial f of.,Buflle Bl-3125.- ‘ ‘ ^ 






Director, FBI 

ESCCE..;: 

DSSTF.:.j?iC ' OS’ FBI LAW EMFORCEMBINT BULLET 

SUGGEillJOi' v/'^a5'64 


TcfC'Tence is made to your vmde in response 

to solioitatlon-: ji.-i SAC Letter #64-i2(A)5 <Med Fefc.-.ory 25, 1964, 
that field c:;'- 7 >:os cl Ihs FBI Law Safcc /.emant Balletia ’ey destroyed 
after they are Are years old although di3 inJei: cards C;:, - ce'ming them 
should t e rcfeir„ 3 d for future reference. 

Alter careful considerativts,:, it has been decided that 
the suggestion should be adopted and iippropriate manual changes to 
this effect are being made. 7'^ur office has been creiTt:.d rith . 
submissicri cx this idea under the provisions ol the Proc^am. 


A,' (4) (Suggestion #755-64) 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr, 5/5/ 04, 

JER:mlf, re: Records Management Program, Suggestion 
#755-64; Submitted by SAC, Charlotte. 
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SUBJECT RECORDS MANAGEMENT PROGRAM 
SUGGESTION #755-64, SUBMITTED BY 
SAC, CHARLOTTE 


Reference is made to SAC Letter #64- 12(A) wherein suggestions and 
observations to strengthen Bureau's Records Management Program were requested from 
the field. 


i Files and Communications advised that, in accordance with the program, . 

SAC, Charlotte had suggested that field office copies of the FBI Law Enforcement BuII^q 
be destroyed when they become five years old. The index cards would be retained so th^, 
if needed, information could be obtained from the Bureau on data no longer retained in 
files. He noted that, in his experience, there is infrequent reference to these Bulletir^i^ 
after five years old. 


Files and Communications Division commented that the suggestion had merit? 
from a records management standpoint and the adoption of the idea would undoubtedly sav^ 
considerable space throughout the field. They recommended, howevex that the opinion M> 
of Crime Records Division be solicited. ^ 

Crime Records Division opposed adoption. They stated that 12 copies of the 
Bulletin require less than cne inch of filing space so that the space required for one cop^N^; 
each issue of the Bulletin in its entire 32 years of existence to date would be about 32 inche 
They feit it rather incongruous that each field office could not maintain one. copy of each ' 
issue of the Bureau's official monthly publication. 

In rebuttal to the comments of Crime Records Division, Files and Communi- 
cations Division pointed out that the space requirements to maintain copies of the Bulletin 
increase each year and, Y/hen multiplied by 55 field offices, 32 years of Bulletins at 32 § 
incheSjOR one and one-half file drawers^actually would amount to 1760 inches of space oiQ 
83 drawers which would be the equivalent of 16 five- drawer file cabinets. They pointet^ 
out that Charlotte Office ha4 st-ated^^e is little reference to those Bulletins ov, -c five .y 
years old. (n f ^..ca4= — IL kajrT" g 

^ NOT RECORDED § 

. Training Dil62ifiMys<SLTcl8i^ the views of sev^n field offices concerning the o 
merits of the proposal. The Al bany, Atlan ta, .Chicago, Miami, Minneapolis, Newark 
and Philadelphia pffiS^g^if;r7e"'hhShi^^ the’^^unOTTffiafTfaw Enforcement Bulletins 


V ^ y » . -I ' 

'“'■'''^iosure .Um 


Q mt 26 1964 
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Memo J. J. Casper to Mr. Mohr 
Re: Records Management Program 
Suggestion #755-64, Submitted by 
SAC, Charlotte 


over five years old should be destroyed since the references to them were too infrequent 
to warrant their retention. They felt the retention of the index cards would be sufficient 
to enable them to obtain the data from the Bureau if needed. 


In view of the foregoing results of the canvass of a sampling of field offices. 
Training Division feels the suggestion advanced by SAC, Charlottes, should be adopted. 

It is noted the Minneapolis Office requested permission to give their copies of the Bulletin, 
which would be subject to destruction should the idea be adopted, to the Minneapolis Police 
Department. If this memorandum is approved, Minneapolis will be appropriately notified. 

C/e/r J//2- 

This suggestion was received and credited to the Charlotte Office under 
provisions of the Records Management survey and no initial acknowledgment was necessarj 
Therefore, it is felt the SAC, Charlotte, should receive a letter of appreciation for his 
idea. 


RECOMMENDATIOHS: . 


That the suggestion be adopted and the attached letter be 
directed to SAC, Charlotte. 



2 - On approval, this memorandum will be authority for the 
Manuals Desk, Training Division, to make the appropriate changes. 



- 2 - 
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ADDENDUM OF THELSTREAMLINING COMMITTEE, ADMINISTRATIVE 

DIVISION - 5-14-64. ^6 



SA Supervisor who supervises our Leave 

Unit has no objection to the destruction of material as proposed in 
Mr. Short’s memorandum of 5-7-64. 


RECOMMENDATIONS; 

1. That Administrative Division approve the proposal 
made in Mr. Short’s memorandum of 5-7-64. 


2. If approved, that this be forwarded to Files and 
Communications Division. 
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iegati Bern 

Director, FBI J 

C> 6 U If mi/ 

■ }M|SOTCTjm„OE/FILES ' 
ADMINISTRATIVE 


5/8/64 

Orig. & 1 

Yellow 

liaison 


I lS'^ 



Iko^^er 
llild^Room . 


ReSAC Letter Number 64-12 (A) wherein suggestions 
and observations were requested to strengthen Bureau’s, 

Records Management Program,^* - 

One of our Legat offices recently submitted 
two suggestions concerning periods for destruction of files 
by our foreign offices* After careful study and evaluation, 
the suggestions were adopted by the Bureau* Hencef or th , .jill 
Legat offices located outside the Western Hemisphere (European 
and Far East offices) may destroy criminal, applicant and’ > 
other related files when closed one year and security^type 
cases when closed three years * In addition, all Legi^: i 
offices.,* irrespective of location, may destroy file^'ia <the “ ' 
Foreign Police Cooperation category after they are dlese'd > 
one year*. ■ ■ ■ - . i:"' 

' ' -C ^ 

Each recipient of this cosuaUnication is expecl^d r 
to, use good judgment in accordance with prevailing conditions 
in your office prior to destruction of any file which in J 
your opinion will be of future use. ‘ 

You should insure, as in the past, that ■<all files 
eligible for destruction are thoroughly reviewed and evaluated 
to avoid destruction of any file which should be logically 
retained. 

Appropriate changes are being made in the Ff^reiga 
Operations Policy Manual and they will be forwar^3ed> 
in the near future. wci ■ 


1 - Bonn , , A ✓ 

1 - London^ W 
1 - 

1 - Mexico CityWj " / , >■': 

1 -tRttawa St . / . UM. 

1 - Paris P o,r ^ /» »,/ 7 ' 

1 -,Rio de JajE^eirq«i \}P '/} it*i 
1 -'tone ’■ Yfi / ■ ■ if 
1 - ,Ti%b 

1 - For ei^ Liaison Unit (Detached) 

MGllJbmf)M LET TELETYPE UNIT EZl 

®'«(14) ' 










Letter to Bern 
^ l |)ESTRBCT1023 OF FIIiES 
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Memorandum 


Mr. Mohr 


DATE: 5/ 13/64 


FROM ! 

I 

SUBJECT: 

.. 


Tolson 
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0 I'oij'or 

Coi‘]nhan ■■ 

Conrad - 

DoLoach 

Lvans 

Go\t/=Y— 
Roi»n ydX 

fcjg 

Tnvo D ^ 

Trotter 

Tele. Room „ 
Holmes 





CT: ASSIGNMENT cards C 

, SUGGESTION #703-64, SUBMITTED BY 
MISS I I TOKYO 


SUGGESTION: That Legal Attaches be authorized, after a case is closed, to discontinuev^? 

using orange copy of the assignment card as a tickler for destruction of ^ ’ 
case on a monthly basis. Instead, groups of files would be reviewed on an annual basisA : 
and more frequently if necessary to obviate necessity of pulling and review scattered files * 
each day. i 

„ 4 

PRESENT PROCEDURE: Foreign Operations Policy Manual, Section 6, L, 2, on page h ^ 

provides that ticklers should be set to review and destroy files * 
reaching the age limit on a monthly basis (By letter 4/8/58, Bureau instructed foreign 
offices to use the orange tickler copy of the. assignment cards on closed cases as the 
destruction ticklers, to be filed on a monthly basis). In addition an annual tickler should •; 
be set so that consideration can be given to the destruction of files. The Bureau shouldlbe‘'|| 
advised between August 1 and September 1 of each year that this has been done, that the j • 
files are manageable, and that those retained could be destroyed in the event of a foresee-\^j 
able emergency. , ' 

OBSERVATIONS: Legat Child, Tokyo, advised that they found in actual practice that it was-j 

better for them to review groups of files on an annual basis, and more | 
frequently if necessary, going right through from the lowest file numbers, which would be K 
the earliest openings, up to the cut-off date in each classification, rather than pulling and g 
reviewing the eligible files each day for possible destruction. g 

A— ^ 

Inspection Division commerdxedthat Legat Tokyo made out a good case in S 

support of the suggestion. Considering the total number of files which would have to be /Q 
reviewed in any Legat Office, it would seem to pose no burden. The suggestion would 8 

relieve the administrative detail of the orange ticlder and they could see no reason why it , 
should not be adopted. ’ | 

Domestic Intelligence Division *ad^ise^ th^ ^i^orocedure was set I 


Domestic Intelligence Division advised th^t me'pi^enKprocedure was set 
up to prevent a backlog accumulating ove.i ; ,§ , Iqnger ner^^ o d whi ch couldj^ause the File 
Destruction Program to, reach unmanageable proportions and”'requir^*Sandling as a special 
project. Inasmuch as Legat, Tokyo, in comment|,ng^^ suggestion, indicated the 
files are now being reviewp<| fprrdeKtru'cti'dn at les|i.||||.yuent intervals than the Manual 
provided for,^H)^^felt clafmficatioh of his.cqrnm^^^^^ needed as to the system he was using 




, co^nmej 






SEE PAGE TWO 
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Memo J. J. Caspier to Mr. Mohr ; 

Re: Assignment bards 

Sugg estion #703-64, Submitte d by 
Miss I I Tokyo 

before they made a decision. By letter dated 3/30/64, Legat, Tokyo, was asked as to how | 
the monthly review of files for destruction is to be accomplished if use of the orarfge \ 

tickler was discontinued. ; 

By letter dated 4/21/64, Tokyo Office replied and outlined a schedule pro- ' 
viding for the review of all closed cases once each year and breaking them down by i 

classification and groups within classifications so that about one-twelfth of the total would J 
be done on the fifteenth of each month. They conceded however, that, in using this method, ‘ 
they would be unnecessarily reviewing many closed cases not 'yet eligible for destruction ; 
but stated, that, as. ticklers are pulled in subsequent years, the new groups of files will • 

have become eligible for review and still more recent groups of cases would be added to .* 

the ticklers as time goes on. , I 

i. 

Domestic Intelligence Division considered the reply and commented that the ’ 
proposed system, in addition to causing unnecessary review of files not yet eligible for ; 
destruction, would also defeat the purpose of the present instructions that a closed file be 
reviewed within the month after it reaches the destruction age. Since the current pro- * 
cedures are considered most suitable for accomplishing the objectives of the file destruc- ; 
tion program with speed and efficiency, and, since approval of the suggested procedure 
would require a special exception for Tokyo, which is not felt desirable or justified, 
Domestic Intelligence Division opposed adoption and advised, if the objection were approvec^ 
they would furnish appropriate instructions to Tokyo for future use. i 

' ’ ■ . . i 

In view of the comments of Domestic Intelligence Division which had the 

opportunity to evaluate the suggested procedure at length. Training Division agrees that 

creation of the exception to existing instructions is unwarranted. [ 

' , . - * 

RECOMMENDATION: That the suggestion not be adopted and this memorandum be ? 

authority for 'Domestic Intelligence Division to issue necessary ; 


instructions to the Tokyo Office. Receipt of the idea was acknowledged previously. 






f j;" 

ADDENDUM, INSPECTION DIVISION: The Tokyo Office makes out a good 

(H. L. Edwards :mbk 3-20-64) case in support of this suggestion. 

Considering the total number of files 

which would have to be reviewed in any Legat Office, it would seem to pose 
no burden. The suggestion would eliminate the administrative detail of the 
Orange Tickler. ‘Accoi'dinglv', the Inspection Division can see no reason 
why the suggestion should hot be adopted. ; : . , 

RECOMMENDATION: - ^ : . 

That these comments be referred to the Training Division 
for further. processing’ of the suggestion. „ . 
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UNITED states G6 MENT 


OrriOHAl rOKM NO. 10 
MAY ItA} COITION 
OtA OCN. MO. NO. 7T 


\X Memorandum 


% 


TO 


FROM 


SUBJECT: 



DATE: 5-14-64 



RECORDS MANAGEMENT ^ ^ 

66-18966 • ^^GSr"/^0<L 6 t ^ 

(TvQ^fj^L 

ft 

Reference is made' to SAC Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Management g.. 
Program. ^ 

In connection with this program, two similar suggestions have been) 
received concerning the destruction of channelizing memoranda in security-,^ 
type cases. SAC, Los Angeles, advises that program of destroying channel- 
izing memoranda in security- type cases, after information has been incorpo- ^ 
rated in report form, has been in effect about three years and has been most 
effective in saving space. SAC suggests (1) that Bureau may wish to considJ 
^extending program to include destruction of memoranda placed in files., back 
^to period in which reports were submitted with full documentation in accord-^ 
f ance with SAC Letter #121 (H) dated 12-20-51. SAC, Cleveland, suggests (2)"^ 
V that program of destroying channelizing memoranda be extended to include a g 
review of all pending and closed' security-type files for the destruction of 
channelizing memoranda from which pertinent information has been incorpo-- 
rated in a report. He advised that this suggestion was previously submitted 
to Bureau 9-26-63. 

Suggestion to expand destruction of channelizing memoranda to 
permit field to review all pending and closed security files and destroy 
memoranda from which pertinent information has been included in report was ' 

^ considered under Suggestion #211-64. By memorandum from Casper to Mohr 
dated 10-11-63 (66-3665-3891), suggestion was not adopted based on opposi- 
tion of Domestic Intelligence Division, It was concluded that while there 
would be some saving in file space, cost of man power to handle such a 
program would far outweigh value of any space saved.' Domestic Intelligence 
Division advised any destruction, would have to be closely supervised since 
there are a number of exceptions which would preclude destruction. 




102 ■- 



^ SEE ADDENDUM OF TRAINING DIVISION.ON PAGE TWO’ ' 
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Memo L. E. Short to Mr. Tdvel 
Re: Records Management 

66-18966 . 


5-14-64 


inasmuch as similar 

adopted and same disadvantages still exist, it Is recommenae 
suggestions riot be adopted. 

T?R.r.QMMENDATIONS : 

r ' ‘5 . 

(1) That these suggestions not be adopted. 

(2) That this- memorandum be referred to Training Divisi^or 

review. • 

X ■ . i/X 




ADDENDUM OF TRAINING DIVISION 


jtmlf 


5/18/64 


Training Division feels suggestions should not be adopted because of the 
^sdisadvantages involved! Similar ideas have been considered in past and not adopted. 

I MCOMMEND™: tec:i;?:?^ese°rdS"cr“ to thi 

appropriate offices under provisions of the Records Management Program. 

i! 

1 .e ‘ - - 9 - 


5-18-64 


Mr. DeLoachr 






RE: SPACE NEEE-3 
OUT-OF-SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 


Mr. ToIsoq _ 
MK^Be-lnsuant _ 

Mr. Mohr 

Mr. Casper _ 
Mr. Callahan 
Mr. Conrad _ 
Mr, DeLoach 

Mr. Evans 

Mr. Gale 

MrrRosen 

Mr. Sullivan . 

Mr. Tavel 

Mr. Trotter;. _ 
Tele, Room _ 
Miss Holmes 
Miss Gandy _ 


By memorandum dated 3-19-64, the Files and Communication 
Division submitted for our^c^mment a proposal to/purge administrat ive-type , 
material from files/^Tafihjg'to jformer clerical empl oyees who have been out 
orsemcTf5Y"m ore "than ten years. "If approved, this project is slated to be 
accomplished with existing personnel at times when the flow of current work 
will permit. Crime Records raised the possibility that in the long run this 
undertaking might be too expensive even though badly needed storage space 
would result from the project. It was suggested we might be in a better position 
to evaluate if we had some idea as to the cost. 


^ By subsequent memorandum dated 5-15-64, the Training Division 

\ points out that cost is not the main consideration as it will be accomplished with 
^ existing personnel; however, availability of space is a prime objective and that 
^ it is imperative that every spacerreclamation avenue be e3q)lored in order to 
keep pace with an ever-increasing volume of file, material. Figures are cited 
^ to show what can be gained through a continuing program of this type. 

The Training Division advises that pn the basis of the facts and 
n figures provided. by Files and Communications, it believes the proposed program 

^ is justified and should be authorized. , / . 

^ In light of the additional background material furnished by the 

^ current memorandum, I see no further objections to the proposal. 


U'.V-''* \ 
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1 - Mr. DeLoach 

HHArmlm . ^ 
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HEC- IX 


May 1 % im 

pe;^ohai» . 


Tolson ^ 

^elmont . 
Ivlohr _ 
' Casper — 
Callahan . 
Conrad __ 
DeLoach . 
Evans \— 
Gale w.:!— 
Rosen 
* Sullivan - 
Toji^l 

Tf^r ^ 
T^. R^ 
Holmes — 
Gandy 


s 

ft. i ^ 

m 

CX3g 

CT 


Hiss-I s 

Federal Btilreau of Investigatioa b7c 

mv/ York, mw York S ^ 

‘ ^ : 3: .j=. 

Bear Miaa f I ^ ^ . •. 

IhsitOT&ooi^o^SQUv Bu^o^tiQ^emoevta^ihQ^&po^,^ 
"isitioa made of files in particular classifications tmder c^ai^'ceadi^ 
tidns after tlmy are five years oM when the last mme of ^hjecf is 

\in&iOwm As a matter of iatersi^t to you, the types of cases^oa;!^^ 
described are ualtaoMi subiect cases and may be handled a%you.^roposed 
. ’Under. onistln^regalationSf” > '■ 

I appreciate the interest wMch led yon to give me the 
benefit of your thou^ts in this matter. 


L 

■'''^'',1 Sm , 


Sincerely yours, 

n, Edgar Hoover ^ 



The cases described by Miss| 

are imimown, subject cases and may be 
destroyed as provided in Manual of 
Rules and Regulations, Part n, Section 

• « .. A ^ 


Vi'' rW- 


2 SAC, New York 
1 - Suggestion file 
1 ~ Field personnel file 

3, item D, 8, d, on page 1 3a. 

^1 - Personnei jjle of Miss 
fmR: mlf ATtW . , „ 3 A ^ , ■ 


X - Personnel file of Miss | | / y%' 

(6) (S’Uggestion #p'24;b;64?aated 5/,12/'64) < M ^ 

NOTE: Suggests all files in classifications Id, 26, 52, 70 and 87 

, ’ ' be destroyecl wheh^ years Old when last name of subject 
is unknown providihg'%Kere ^rie.<no.stopS’.outstandi;ng|^a|capital offense is 
hot involved, etc.. . ' .• 

:■ ” , NOTE ON PAGrE ,2j 


' □' TPLETYPE unit □, BAI 








NOTE' CONTINUED , 

As noted in letter of acknowledgment and note to SAC, ' 
New York, above- described cases are unknown subject cases and may 
be destroyed as suggested under existing rules. Matter was double 
checked with Washington Field Office: and Baltimore Office which agreed. 
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Employee Suggestion 
FD-252 (Pev. 9-11-S9) 






be . 
’.b7C 


i 


Da te 


'J' .Ac 




Toj 


Director, FBI 


From: (Suggester's nam,e). 


Division of Assignment 

' .lORr,'- 


■lies in ‘ dassiflGation^ 1 5-, e 26 52 A7.Q ■ ^ 'e 
old whei^ tBi ^astThS the 


SUGGESTION £^71^* 

It is'^Wuggested that all 

and, ^7 b e des_t.m y.ed x^hen 5 ^ . 

is nn kaoM n providin.e; “^gKehe are ho stops out s t anEng’a a offens^l 
is not involved; the file, contains no -'inf ormatipn of an., intelligence- 
type useful on a continuing basis; and the file ! c,ontains no-. aigned • 
statements obtained from witnesses . ' 1 ‘ ...e ^ i ’.i ;■ 

, ■ * ' ’ ■ -£ - ; '■ ft ‘ii- 

This destruction could be handled in' con junction with tha ^ 

destruction, of- unknown sub ject files, proylded. for ;‘;in Part. II, Sdction- 
3, p^d of the ‘Manual of Rules- -and'-. Regulations,. /; • . ' . „;1 ■ ■ 


Current practice or rule (Include manual citation as well as facts) 


Presently destroyed when 20- years - old - Part II,; Section -3 pSa -of . 
the Manual of Rules and Regulations. ' I " ' ^ 



Advantages of suggestion and annual 'savings (include basis for estimate) 


Considerable' savings, in Closed' FiXesr'space 'and Indices. ^ 

There are numerous files and..>zerp serials on .INUJSjcs^; 
if an identity or surname has not ...been established “'withi:Qji^ye, 
is of . little value. . . . - . y® vl 






1|. t^ibi --1" 


;,y .'bs'W 

fdbt';; to ca®--"-- 







Disadvantages of suggestion 

None 


be ■ 

'.b7C 


r- 

'V - ^ o' 

- 


(The use by the United States, of my suggestion shall nof form the" basis of a further claim pf any nature,.4r5\me;t^y hei'rpjhor 
assigns upon the United States, I. understand that I will-be considered foi| 
within two years after submission. )< - ' 

□ Mr, □ Mrs. m Miss tH 




ted 


Recommendations and comments of Division 


Sion H.ead This suggestiou ‘w’arrants consxderation, . 
'Destruction of the' files, mentioned, in this; suggestion would save,,;-, , 
.space in the closed files and* indices , ‘^-ri^hea^ th^. information 

contained in the files is of little or ^ 

no value. " ' . • - .. I _/ y Si^ature and Title - SSC~ 


(Do not write in th^ space - for Bureau use only) 
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UNITED STATES GO^pRNMENT 

Memorandum 




Mr. Mohr 


i/FROM : j. j. 

i ijl ^ — — 

SUBJECT: SPACE. NEEDS ., 

VoUT-OF-SERVlCEyPERSONNEL FILES 

'/personnel records unit 


^ DATE: 5/l'9/64 

^ — — 

Jr 


Tolson , 
!fecUrAnt 


Casppf .. 
p^tlahan 
Conrad _ 
DeLoach 
Evans ... 
Gale — \ 
Floscn 



.1/ 


^JSullivan ^ 

TtoUcr 

Tclo. Room . 

Holmes ^ 

Gandy ^ 


Ce!^! 

3CORI 


O D ^ S . 


By memorandum, L. E. Short to Mr, Tavel, under same caption, dated 3/19/64, 

! Files and Communications Division advised that the captioned personnel files now consume 
about 475 five-drawer file cabinets (2375 drawers) and continue to expand at the rate of about 
100 cabinet drawers a year. Because of limits of available space, they are stored partly on 
the sixth floor and partly on the seventh floor of the Justice Building. In an effort to provide 
for future expansion needs the use of open- shelf filing for these records was tried and aban- 
doned because of several disadvantages. “ 

Accordingly, seeking a workable alternative, Files and Communications Divisio'n 
discussed with Administrative Division the possibility of stripping these files of extraneou s * 
administrativ e data which is not part of^the official personnel file as far as Government ’ ^ 
reguOEiBons^re concerned and it was decided that, , in addition to retaining documents requited 
by the Federal Personnel Manual, we should also keep* exit' interview forms, separation iTj 
performance reports, service record letters and memoranda, appointment letters, applicant 
or permanent briefs, personnel status forms, all jetters and memoranda denoting adminis- 
trative action and final record of disposition of property. It was agreed that the stripping j 
should be confined initially to clerical files in which the individuals have been out of the ^ 
Bureau's service for 10 years or more. ' N 

A survey of a representative number disclosed about half of each drawer contain^ 
clerical files out of service mOre than 10 years and about half of each- such file is composed\^ 
of administrative material which could be destroyed without losing any pertinent data of the 
type mentioned above concerning the employees. Therefore, through the pr'oposed 'stripping 
operations, about 25% of the drawer space will be reclaimed or about 590 drawers. Since g 
as noted before these files continue to grow at about the rate of 100 drawers a year, almost ® 
six years. of space for future growth will be netted. Further, at $63. 50 per five-drawer g 
cabinet, about $7500 worth of drawer space would be reclaimed. ^ 

l-Mr. Casoer ■ ' I 


Mr. Casper 
Mr. Gale 
Mr. Trotter < 
Mr. Callahan 
Mr. DeLoach 




NOTRECOED2J! 
145 'MAY 2lJ 1964'. 
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Memo Casper to Mohr 
Re: Space Needs 

Out-of-Service Personnel Files 
Personnel Records Unit 


Comments of the Training, Inspection, Identification, and Crime Records ; 

Division were solicited and all four divisions agreed that the proposed program was^worth- ' 
while. However, it was noted that the success of the program would depend on the ava il,-. 
ability of personnel qualified for the stripping operations. Inspection Division commented 
the purging project should be considered in line of importance as it related to other project- 
type work which must keep up with normal monthly production standards. Crime Records | 
Division felt the proposed program world -involve a considerable outlay. and might cost more i 
than it would save. ^ ■ i 

, . . ' • ?« ' j 

Files and Communications advised in answer to the above comments that the cost j 
of the operation is not the main consideration as it will be accomplished Mth existing pei:son-; 
nel in line with the regular destruction program. However, availability of space, is a prime J 
consideration and it is only through a diligent program. of exploiting every space-saving and- ; 
space-reclamation avenue that we are able to accoipmodate the ever-increasing volume of 
file material. An idea of the resuitsvof the continuing desfruction ppgram can be gained 
from the following figures: 1936 five-drawer file cabinets. have been reclaimed through 
microfilming (1000), copy destruction (730) and destruction as permitted in the 25 classi- 
fication cases (206)., Since each cabinet contains four’ and one-half square feet of space, a 
total of 8712 square feet were reclaimed. At $63. 50 per cabinet-, this, represents a saving of : 
$122, 926. Added to these savings are those resulting, from- the purging of obsolete index ; 
cards of which 3, 816, 860 have been purged during the last five years representing the con- j 
tents of 88 fifty-four drawer index cabinets, which occupy nine and one-quarter square feet of 
space each or an aggregate of ^814 square feet. At a 'cost of $466, 50 per cabinet, this 
represents a saving of $41, 052. ’ On the basis of the above figures, $163, 978 worth of equip- 
ment was reclaimed for use but, more dmportant, 9526 square feet of space was salvaged. 
This does not include 358, 336 applicant files destroyed since they are carried in open- shelf 
filing and monetary savings are somewhat difficult to compute. As an estimate a five-drawer, 
cabinet would accommodate about 1000 such files so an equivalent saving of 358 cabinets (or 
about $22, 733) could be calculated. More important is the fact that, as the normal file load 
of applicant cases is about 100, 000 files, were the aforementioned files not disposed of, four 
times the present space would be required to house them. ' ' , ' ; 

On the basis of the foregoing facts and bearing in mind that the proposed ^ 

destruction will be accomplished in the normal course of the regular destruction program 
with the existing personnel, Training Division belieyes the proposed destruction program is ’ 
justified and Files and Communications Division should be authorized to include in their, over- 
all project the destruction of the out- of- service personnel files subject to the limitations 
agreed upon between them and the Administrative Division. - . 

RECOMMENDATION: That the proposed destruction of out- of- service personnel files, as 
. modified by the Administrative Division, be approved forjlmple- 

mentation by Files and Communications Division. _ e ^ A 
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TO 


FROM 


SUBJECT: 


UNITED STATES GOVERNMENT 

Memorandum 




. C^Vd 


Mr 


W. D. GrMfit 



DATE: 


May 19, 1964 


Jack Gilbert Graham 
SABOTAGE 



besTrocTT/oio of 

In connection with a regular review of current bulky 
exhibits being maintained by the Laboratory Division, the bulky * y 
exhibit so maintained in captioned case v/as considered. 

This consists of photographs and negatives taken of the 
plane during its reconstruction after the crash as well as a 
photograph of subject GRAHAM, 


V 


This matter was taken up with SA William R. Heilman, Jr., 
one of the examiners in the case, and it was determined that in 
view of the inactive status of this case the photographs should be 
destroyed and the negatives should be sent to the Bureau file as 
an enclosure thereto. 

In viev; of the above, the attached negatives should be 
filed with the Bureau file in this case. 

Enclosures 

98-43035 

1 - Mr. Belmont 
1 - Mr. Rosen 
1 - Mr. Sullivan 


FCW:pkb 

( 9 ) 












A 

\ 




i'u '« 






If - V , • ' > , 

bSL'jESi',;;.! 




I' 







(p (p — 3 <3 


56MAY 28196® 


iMOT RECORDED 
133 MAY 22 1964 


[original FILED IN ^3oJS~~ 



C?riONAt I 

MAY 

GSA GEN. 


RtW 10. 27 


(WRRT 


UNITED STATES GOVERNMENT 

Memorandum 


EXIHITIIi EEM »JT»BTIt 
DEOASSiriCaTIOl 

aHHOEIW rOIWED rEOH: g 

FBI aWrCMaTK UECUiSSiriCATIOl miheI 

EmiPTiaM CODE iSI(l, 6 ) I 

IftTE 04-08-illll 


FROM 


Mr, Tave 


L. E, Sh' 



5-20-64 


UAL 


Casper 

Callahan — 
Conrad _ 

DeLoach 

Evans 

Gale 

Rosen - 

Sullivan 

Tavel 

Trotter 

Tele. Room , 

Holmes 

• Gandy 


^ SUBJECT: 


-DESTRUCTION OF BUREAU RECORDS - GENE RAL 
Bufile 66-3286 


(x^r 
1 O^i 

1^, UJ’ 



The files listed below have been called to our attention by 
Records Branch personnel who advise that the frequency of reference to 
these files causes unnecessary work because in many cases insufficient 
information is available to effect an identification. bi 

These files conta in I 

I I listed during and/or for a period following 

World War II, Many names are surnames or given names only, making positi^^ 
identification difficult. In an effort to streamline procedures and 
eliminate unnecessary reference to this data, it is suggested that approval 
be given for limited deindexing of I I in accordance with authority 

set out for delhaexing of I I (see 66-3286-989 which is attach! 

Identifiable derogatory information will be retained. Sample section® 1 
t he following files are attached; « 1 ( S ) , 


It is requested that the, appropriate substantive s^ermsors 
review these files to determine if deindexing may be done a^ suggested, 
notatipn advising of the decision reached may be placed on this meraoranict 
The memorandum should be returned to the 
Branch, Rook 6309 IB. EEinci- 

DATE Of r 

RECOMMENDATION ; / ^ 

S) 51 For referral to the appropriate subs;|>^tive division. 

Enolos™ 

1 rkplff% 

By may 27 1964 


io 

S:.iam 


^CLASSIBe 
^ DECLASS] 


:t7 MAY 27 1964 


SEE^qQENDUM,.. PAGE 2 

IK 


e»FiBftL 


herein 




-m mm mod cscniooHam 
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4 . . 4 

Memorandum Mr, Short to Mr. 

Re: DESTRUCTION OF BUREAU RECORDS - GENERAL 
66-3286 

V 

ADDENDUM GCMtlabr 



There is no objection for the limited deindexing of names 
recommended previously herein in those instances where there is 
insufficient information available to effect identification in the 
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50l(l-l06-03„ , 


UNITED STATES G(»RNMENT^. V- - 


o_ 


- 



Director , ' 

* ■' „ ■ ' 

SACj .Minneapolis (66r-937) 


DATE,-: V 





ADMINISTRATIVEf MATTERS ; 

; ■' _ In connection with the installation: oi‘ ;j:he. open- 

shelf filing system-, . r arii; causing a careful" rreview:' to he 
made of all olO files yfi-fch a view -toward destVoying thpse 
over .20 years of age ,s,artd to additional' consolidatior 



■ ■if'"'-’ 

toO: 






, I refer particularly to Manual of 
Part ll, Section 3 ( 8 ) j page 12. During the course lpf this> 
review, 1 have had calle.d to my. attentioii a 'number of files 
V ,in the lOO' and 65 classifications, where it appe.ars- from out ' 

• files that virtually alL of the Investigation Wa& conducted 

and repor-ied upon more than 20 years ago. In some ih^ances, , 
however, communications; have been tebelve.d;?by this' Di^sioh ■ : 

.,of a more recent date'r-some in .10,47 and 1950, for ,^xa?np /' • 

‘ These communications contain : no'' significant ihffe#iiat^ 6 n and 

many of them are administrative inna.ture.' V- - 

> ‘ /./' ' *'/% ' 

a example , the attention of the ' Bur^u is re-f et^.ed ;; 

f B^f4-lec]62-245, -entitled ’'CTE.SiLVER SHIRT 

‘ -^*INC, ; 7 :Et ;.^1, IS - G; SEDITION." * Our files’ contaii^l3 i^yoTlumesJi^ 
r l^of repor'€^', and other communications ;in. this case , '^.The'' first ' 
c=7^12 volumes! all contain communications' ;dated raOre;:than -20 years!;. 

, ! i|ago. iThe '^3 -ibh volume contains only one serial of any signif- 
!^icancC! which is Seattle report dated- December 15 , ,1948 . That 
ilJrepor-^indiibates that .this case whs then, still vpending in the,!: 
/!^olflc^bf origin, Indianapolis, The question in my mind is ‘ 
'"^whether or not th^ first 12 volumes of -this file, . ail of which 
■ j?are over 20 years of age , may be .destroyed, in toto. The single 
!^.7|serial in volume 13 dated in 1948 contains no leads for this 
;!!!iDivibion of any pertinent .information. : It y/ould seem that the ■ 
fiSlentife file could be destroyed without -loss to this office; ' : 

, ' ■■ ..It would seem, that in ;mul-fci--volumed- cases which after. 

"! careful r eview and in the exercise of good judgmen t are found ■ : 
to h© unimportant and, without significant ramifications,- the . 

. volumes „contain:j^ng ^atje,ri^l,j.over 20 years in age opiridlwell "be 
destroyed; pr|)vided tlie'^' caSeS^have nOt been -activi^^^^^his Di-y- , 7 
' isibn, from an investigative standpoint, for over ;25'”;^§ars,. 

'. The Burea-d’s advice 'is, respectfully rbqueste'pl'^ ‘ 


2 Bureau 
1 - Minneapolis 




-CLStCK 
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IE S-.1984 







V : 
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UNTrED'^STAlTiS GO\fPNMENT 

'Memorandum 





/ Tolcon . 
Bolmont 


FROM 


Mr . Tavel -V 


L. E, Shd 


DATE: 


5-20-64 


Mohr ■, 

CaWahafi^ — 

Conrofi , — 

DeLog<Jn 

Evons-^,>^FY.-. 

Gale 

Rosen 

SulIiVan 

.•T^vcl 


Trotter 

Tele. Room , 
Holmes 

A "2/ 


SUBJECT: '’records management 

^ 'kl ’ 66-18966 /-V I 

'%A 


fm 


/< 


W 6f Duy&au rvoferfij 

1j Reference is made to SAC Letter #64-12 (A) wherein we requested 

suggestions and observations to strengthen the Bureau's Records Management 
Program. 


In connection with this program, SAC, Charlotte, ha.s Suggested^^\ 


' mont hs J and (2) That Bureau consider‘) (eliminatin g semiannual report..,o,f...prob. 
er.ty™acq.uir.ed.^<jLuring„in;j/^^^ (Bulky Exhibit Inventory) , keeping ii^^ 
mind that Inspection Staff reviews such material on an annual basis. CdiQQ 
ments of General Investigative, Special Investigative, and Inspection D:ro. 
sions were secured concerning merits of these suggestions. ' 


These divisions recommended that suggestions not be adopted!'' The; 
advised that reports are necessary to insure adequate supervisory contrfi^^a 
Seat of Government. General Investigative Division suggested, however, 
field be required to submit only two copies of reports to Bureau rather 
three presently being submitted. This is' desirable from records manageme^ 
standpoint. Original of report can be filed^. in" office file at Seat of G<^r‘ 
ernment and copy, broken down, sent to appropriate substantive desk for 
review and then filed in case file. On this basis, it is felt third copy^t 
Bureau can be eliminated, thus saving employee time in preparation and s<^e 
filing space. Special Investigative Division agrees with this' suggestiofM_ 

General Investigative -Divisionf connection wit^g, 
submission of semiannual- report of crimin^^ca^^TpCTding one year or m<^3®"' 
and cases pending prosecu'^on for more th^ fm 'ttoi^SIs (a combined repor'fc) , 
that enclosures' to 'cover listing such cases (which are filed in 




« •' I . 


ifc„ 


^ . *!7 (Continued,.., next pagej ^ 






SEE ADDENDUM OF TRAINING DIVISION ON PAGE TH 


11 JUN 17 hJv.-: 


»*>■ 


Memo L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 



# 


5-20-64 


office file at Seat of Government), with exception of most recent submission 
from each office, be destroyed and that on receipt of each such submission 
in future, after appropriate review, previous submission be destroyed. 
Special Investigative Division agrees with this suggestion. Suggestion has 
merit and will result "in sbme savings in filing space. There appears to be 
no need to permanently retain 'this information. Similar suggestion has 
recently been adopted in connection with handling of semiannual report of 
property acquired during investigation. 

RECOMMENDATIONS ; 

(1) That suggestions submitted by SAC, Charlotte, to eliminate 
these reports not be adopted. • ■ 


(2) That instructions be changed to require field to submit copies ; 
of these reports to Bureau in duplicate rather than in triplicate. (if 
approved, appropriate manual change will be prepared.) ^ 


(3) That prior copies of semiannual reports submitted by field 
maintained in Bureau files concerning criminal cases pending one year or 
more And cases pending prosecution for more than six months be destroyed and 
that in future, upon receipt and review of each submission, previous submis- 
sion be destroyed. (If • approved. Files and Communications Division will 
handle destruction.) 


(4) That this memorandum be routed to Training Division for 

review. 



-■2 


(jrr-u^ 


^ y 

♦ 






Memo L. E. Short to Mr. Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION, 


///■ 

ML:mlf 

f 


5/22/64 


The Training Division agrees with interested divisions that elimination of 
these reports is not desirable from the standpoint of control at the Seat of Government; 
however, the alternatives proposed by the General Investigative Division should stream- 
line our paper work management operations without any lessing of supervisory control. 


RECOMMENDATIONS: 1 - That the suggestions made by SAC, Charlotte, net be adopted 

but that the modified versions as proposed by the General 
Investigative Division be placed into effect. No further action is necessary by Suggestion 
Desk as suggestions were credited on receipt to Charlotte Office under provisions of the 
Records Management Program. 




r 






2 - That appropriate manual changes be submitted regarding the 
lumber of copies of pertinent reports to be submitted by the field. k 

(t'y 

' 3 - On approval, that the Files and Communications Division be 

permitted to destroy prior copies of semiannual reports submitted by field concerning 
criminal cases pending one year or more and cases pending prosecution -for more than six 
months and that, in the future, upon receipt and review of eacH submission, the previous 
submission be destroyed. 
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. i>irfector, 


M ■ .. '■„ 




' , ;. ;, ;r«EsxmCT :;; ■■; vi,>' "vv 


Seui*l0t 5“i0-1^4 j^feqiie^ 


iw-tjie: 


Accordingly, to those ihstan^ i?!?here files cpntoin^^^ not 20 year^ old V ; 




to- ';;c 
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UNITETD STSITES GO’^RNMENT 

Memorandum 




Tplson 

Belmont _ 

'Mohr 

Casp-6r — . 
Callahan . 

Conrad 

DeLoach . 


TO 


FROM 


SUBJECT: 



By letter dated 5-19-64 the Minneapolis Division pointed out that in con- 
nection with conversion to shelf filing a question had arisen concerning the possibility 
of destroying earlier sections of particular files which contained material more- than 20 
years old and retaining later sections which contained more current information. Bureau 
regulations permit the destruction of files and records in field divisions after they 
become 20 years old. The general interpretation of this destruction rule has been that 
a file may be destroyed when the last piece of correspondence in the file is more than 20 
years old. This is by far the simplest criterion and the easiest to administer. It is imt 
believed tha:t the field divisions should circumvent the 20-year destruction rule by — ^ — 
destroying those sections of files containing material more than 20 y^ears old and retain- 
ing other sections with more current material. Numerous suggestions have been consid- 
ered by the Bureau relative to a reduction in the 20-year retention period. The most 
recent was Suggestion #709-64 by an employee of the Little Rock Office who proposed 
destruction of files by auxiliary offices after 10 years. These suggestions have not been 
adopj-ed! by the Bureau. Accordingly, it is believed that the Minneapolis Division should 
abide by the current 20-year destruction rule. 

RECOMMENDATION; 


That the attached letter be forwarded to Minneapolis . 
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MR. TAVEL 


FROM : L. E. SHOE 



DATE: 5 - 28-64 
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Wc'j-r 

?T.'. - ‘f — 
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Doucion 

'GaD 


Trwtt'sr 

Tele. Boom . 

r'oJmcc, 

Gar*dy 


SUBJECT: BEHABILITATION PROGRAM 
RECORDS BRANCH 




description op FILE: 66-2120 ' ... 

^ lOTERVIEVS ® ' '■ 

The attached file has been called to pur attention by personnel 
of the Consolidation Unit. It consists of 82 sections beginning in 
1927. Sections 1‘thru 50 contain mail dated 'over 25 years old and 
there appears to be no reason for its continued retention. Following 
is the type of mail in these sections: 

Phone calls from individuals giving no indication what 
the call pertained to. Phone calls regarding personal, matters,, 
applicants, salesmen and other miscellaneous matters. Lists 
of persons shown through the exhibit room. Interviews and calls 
pertaining to complaints of a non-specific nature not within 
the investigative jurisdiction of the Bureau. 

' ; ■ ■ T ’ , ■ 

Names of the individuals .calling or , interyiev/ed are indexed and 
in many cases insufficient information is available to effect an 
identification. Many of the names are surnames only making positive 
identification difficult. , . . 

Destruction of this ' mail, would result in saying space- in the file 
room and in eliminating: unnecessary ' cards front the General Index. 
Destruction of this category of. mail is authorized under the general - 
records schedule and no further archival .authority is, required. ' - 

> It is requested that- the appropriate substantive supervise!" review 
the above listed file to determine if any reason exists which would 
preclude destruction of obsolete material in sections 1 thru 50 of 
this file, A. notation, advising of the, decision reached may be placed 
on this memorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231 . iNPORMATIOM CONTAINED 

HEREBY IS UNCLASSIFIED 

— 31 '64, ~ pNf 4 = 

)0r Y 


RECOMMENDATION: 

For referral 

' "■ 

EHG:l.mb 

( 3 ) ' . . 



the appropriate substantive 



divisi^^^ 

21 JUN 
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FROM ; 


Mr. Tavel 


L. E. Shd 


DATE: 6-5-64 


BuHElV 

COMMUNIST MIOT/SlBOT 
> DESTRUCTION OF/ bECQRDS 
Bufile 66-3286 




Tolson - 

Belmont 

Mohr 

Casper 

Callahan __ 

Conrad 

DeLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele, Room . 

Holmes 

.Gandy 



The Communist Party Album, which was established in 1949, was 
discontinued by SAC Letter 58-82. During the period that the album was 
maintained field offices periodically submitted the names and photographs 
of subjects to be included in the album. This correspondence takes up 
eleven volumes in Bureau file 100-362719. Several bulky exhibits made 
up of photographs included in the album have been destroyed. 

The Records Branch proposes that the entire Communist Party 
Album file be reviewed and that all correspondence with field offices 
relating to the inclusion of names and photographs in the album be 
destroyed together vFith the photographs enclosed with such correspondence, 
Inasmuch as the Communist Party Album has been destroyed and since there 
are copies of the photographs appearing in field office case files, there 
does not appear to be any objection to the destruction of this material 
in the Communist Party Album file. Attached are the. last two sections 
of Bureau file 100-362719. A 


RECOMMENDATION: 


\Jy^^ 


It is recommended that this memorandum be referred to 
Domestic Intelligence JJivision for consideration of the above propos^. 


Enclosure 
1 - 100-362719 


lari:'" 






\f^S:jpa 


SEE ADDENDUM, PAGE TWO 
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USEICOEDID copy IILID IN ^ * 7 / 



ADDENDUM 


DOMESTIC INTELLIGENCE DIVISION 


LTG;pwd 6-12-64 


The Domestic Intelligence Division is reluctant 
to agree to this proposal at this time. It has been communist 
policy to maintain a legal and illegal apparatus and the . 
Party always maintains a certain skeleton underground. The 
litigation in the Party case has not been completed and an 
adverse decision in this case could again drive the Party 
underground as in the early 1950* s. It is, therefore, felt 
that this material should be retained at present and the 
proposal re=»ev^luated in one year. 


«». * * 



SAC, Charlotte 


May 20, 1964 



Director, 


^ T)o<Jr7n r A/ of UUMAt>U 

%CORDS MANAGEMNT ' W5'f U r f 

PfiofeAi^ - 

'*®*4*' . Reference is ma'de to your suggest ion, submitted in response 

to SAC Letter #64- 12(A) dated .February 25, 19^* captioned Fiig^^ystem - 
yRecords Management Survey, in which it v/as recommended thay^eau 
-¥a|5blicant files be destroyed in the field after being closed tsiT^arsyan3*” 
that those at the Bureau wmcE ^^ibeen cmped administratively, b^ destroyed 
after one or three years. , -f^GlphliCamt Ft I fee 

\ t 

After jjarefui"consiBeiiEon, iFIi^^ these proposals 

should be adopted and the retention periods reduced to ten years in the field 
and three years /at the Seat.-Qf.. Gpverament. The necessary manual changes 
are being made and will be chstributed shortly, ’^'our office has been credited 
with submission of the suggestion under. the provisions of the Suggestion 

Program. I'haT^W I fcg/AiS d^O^xi 


COMW-F31 


(4) (Suggestion #859-64) r=: 

NOTE: Based on memorandum L. E. Short to Mr. Tavel, 5/15764^7 

JWM:ifc, re: Records Management, 66-18966. .Addendum Of 
Training Division, JER:mlf, 5/19/64o C\ ' A 
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DATE: 5-15-64 
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Tavel 
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Mi 




SUGGESTION #859-64 


> Reference is made to SAC Letter #64-12 (A) wherein we requested 

suggestions and observations to strengthen the Bureau's Records Management | | 
Program. \ i 


By memorandum 4-28-64, I advised that SAC, Charlotte,' had suggested 
; that Bureau consider destruction of 67, (Bureau applicant) files in field 
when closed for a ten-year period rather than present retention period of ^ 
twenty years. He -also suggested that Bureau consider destruction o.f ..Burea u^ 
applicant files which have been closed administrativeiy with no, ^correspond- i 
ence^oBureau after a oga, or thr g„e-year p^iod. ' Since suggestion related ^ 
to destruction of Bureau applicant fiXes, it was* referred , to Administrative^ 
Division for observations. > ' ^ I 


Administrative Division interposes no objection- to destruction ofK 
these files which have been closed for a ten -year period and also agrees ^ 
that Bureau applicant files closed administratively where no investigation p 
conducted could be destroyed after three -year period. ' . g 

— -.-K Q. 

In view of comments of Administrative Division and since adoption • 
of suggestions will result in substantial savings in 'space throughout field, 
Lt is recommended that suggestions be adopted. We already have Archival 
luthoritgj to destroy all field' office files. 


(See Recommendations next page.) 


- fim 


/ ft ' 






NOT RE'eORDEBi 
)9JUN 30 1964 


SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 
Enclosure . ' 
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5-15-64 


Memo L. E. Short to Mr. Tavel 
Re: Records Management 


66-18966 


RECOMMENDATIONS ; 

(1) That suggestions be adopted. (If approved, appropriate 
instructions will be issued to field.) 


\ 


review. 


(2) This memorandum^be referred to Training Division for 





ADDENDUM OF TRAINING DIVISION ' ^R^mlf 5/19/64 


In view of the comments of the Files and Communications Division set 
forth in the foregoing memorandum, Training Division agrees that the idea should be 
adopted in view of the space- saving features which may be achieved. 

RECOMMENDATIONS: 1 - That suggestion be adopted and attached letter directed to 

SAC, Charlotte, advising of adoption of the idea; it- was 
credited to Charlotte Office on receipt under provisions of the Records Management 
Program. ^ ■ 


2 - On approval, this memorandum will be authority for the 
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■ ’ . l)pmestid Intelligence Division ha^ ap' objection to- 

the pjToDosed deindesing; pt'ovlded the Ipdes will contain one 
reference to the fact that an individual, had at one time 
been designated a Security risk by the Coast-Guards This 
will furnish a lead to derogatory data which might otherwise 
he missed in our investigations or those of other a^ 
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OfTIONA fOfcrA NO.^0 
MAY 19^2 lOmOH 
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UNITED STATES GOVERNMENT 


Tolcon _ 
Belmont . 

Mohr 

Canpor . 


Cdilahcn 

-t^/nrod 


TO 


l: 

/ 


/ilJ^Lodch 




Mr. DeLoach 


DATE: ' 6-16-64 


FROM 



Gale 

Rosen 

^ulllvan . 

X?yoi. 

TrotteT— 
Tele. Room . 
Holmes '■ --- 
Gandy 


-J 


SUBJECT: 


i 


YOUNG AMERICAN MEDAL AWARDS PROGRAM 

.J> '3^V , A A W A- 



1962 

^ f / ^ ^ ^ p ' 

With the awarding of the^Medals for Bravery and Service on 
May 6, 1964, and the subsequent tours of the FBI Headquarters by the winners 
and their families, the activity in connection with the 1962 Medals would appear 
to be finished. In the past years, the supporting documents in connection with 
all individuals nominated in both categories were placed in the file for future 
reference. 

Since the beginning of this program, the supporting documents 
have been filed and continue to be retained. It' is believed that all previous 
supporting documents could be destroyed in that, the usefulness thereof has 
expired. In the event any inquiry is made regarding past nominees, the 
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each nominee (maintained as supporting, documsnts behind the file) would 
result in sound paper management. 


RE COMMENDATIONS: 


be filed. 


tt f- '-.-dr-r, I 


(1) -That attached supporting documents of 1962 nominees 

'tins' fiocume 


destroyed. 


L;,iz8U3Ja__.._ ^ 

(2) That all supporting aoemnerf 




Enclosures (47) 

1 - Mr. DeLoach 
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SK30HAL 


Tolson 

Bolmont — 

Mohr 

Cospor 

Cailohan 
Conrad 
DcLoach ^ 

Evans 1 

Gale S 

Rosen 

Sullivan 

Tavol 

^ Trotter .^_ 
Tele. Room 
Holmes ■ - ■ 
Gandy -- 


Federal Bur'Seri , : Savestigatioa 
Charlotte, North Carolina 


Dear K'lr, 


Toiir stig-‘XGCtio;i has hoon rooelved. that a specific 


carefully ■o^;v:,^idore', a and yon mil oe aavisea ii 

Xlie interest yon displayed in submitting tMs idea 
is indesfiaoctosiato*! • • 


JUN 1G1964 

noMM-FBI. _ 


2 - SAC, Charlotte 


Smcerel3^r^^s,= .-1 '■ 


'^^^Qtloover o V, 


1 - Field personnel file 
1 - Suggestion file 




Ij- Personnel file of Mro be 

•' • : b7c 

(6) (Sugge^ion #1031-64 dated 6/11/64) 

NOTE: Suggests a specific statement be made in the Manual of 

Rules and Regulations that files should not be destroyed 
if they contain outstanding Identification Orders, Check Circulars 
Wanted Flyers. 

Referred to^'?fch.e^'Filfe&fand (Communications, and General 

=" and Special Investigative Divisions for views and recommendations.* 

JUL 13 i96#lir.l | wk^fcpiaCbdgQ.ntprobation by letter dated 

- . 6/4/ 64 due to delinquencies discovered during the inspection of the^ 

— Charlotte Office. , L 

y . . . ' 

' MAIL ROOM L—l TELETYPE UNIT UJ -•>' ' U ^ ^ ^ 





^mployoo Suggestion 
PD -252 (R'k-v. 9 -H-S 9 ) 


jX • 




From; (Suggoster^s name) 


Director, FBI 


Date 

6/11/64 

Division of Assignment 

CHARLOTTE 


SUGGESTION 

It is suggested that a specific statement be made in the Manual of Rules 
and Regulations, Part II, Section 3^ Paragraph 8a, and Part II, Section 
3, Paragraph 8 b. (2) that files should not be destroyed if they contain 
outstanding Identification Orders, Check Circulars or Wanted Flyers,, 





Current practice or rule (Include manual citation as well as facts) 

I'lanual of Rules and Regulations, Part II, Section 3, Paragraph 8 a 
contains instructions regarding destruction of 20 year old files. This 

^ rCont’d neyt oap-fi) 
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hot RECORDfr 
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(The use. by the United States of my suggestion shall not form the basis of a further claim of any nature by m»:», my heirs, or 
assigns upon the United States. I understand that I will be considered P^igge^iion'Tii adopted 

within two years after submission.) 

&fr. aMrs. □mIoJ gbi - Q - f — Q 

Signature'and Title of Suggester 


^Recommendations and comments of Division Head j^\ ^ 

I feel this suggestion has merit ,and cc^nsiderai/fejjw should he given 
to its adoption. \ 

. • / } Special Agent in -Charge ./ 

(, Signature and Title / ' t/'’ 
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CS 66-2444 


Current practice or rule: (Cont’d) 


paragraph does contain the statement that "files representing cases 
of an important nature or cases having many ramifications should not 
be destroyed merely because they are 20 years old;" 


lyfeinual of Rules and Regulations, Part II, Section 3, Paragraph 8 b, (2) 
contains instructions regarding destruction of 26 classification files 
when 10 years old provided: 


.a) Office is not office of origin. 

^b) Office is not office of prosecution, 
c) Pile contains no signed statements from witnesses. 


This section reads as if all files can be destroyed if they meet the 
above three conditions . 
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UI^ITED STATES GOVERNMENT 

Memorandum 

5 

Mr. Tavel 
L. E. Sh^W 


DATE: 6-19-64 


Tolson 

Belmont _ 
Mohr ..... 

Casper 

Callahan ^ 

Conrad 

DeLoach _ 

Evans 

Gale - 

Rosen 

Sullivan 

Tavol 

Trotter 

Tele. Room . 
Holmes __ 
Gandy — — 


/fi#. « / 


SUBJECT: SUGGESTION #1031-64 i P / 

Comments of the Files and Communications Division requested concerning 
iu’oposal that Manual of Rules and Regulations be changed to include a statement that 
'^•hich are old enough for destruction should not be destroyed when they contain outstanding! 
Identification Orders, Check Circulars or Wanted Flyers. Xj' 

Part II, Section 3, Page 13, Manual of Rules and Regulations,' discusses_-^-- 
destruction of files and records in field offices and points out that government replation^ 
permit destruction of records that apparently will not have sufficient administrative, legal] 
research, or other value to warrant their further preservation. Further, the Bureau X 
instructs that files representing cases of an important nature or cases having many ramifX 
cations should not be. destroyed merely because of age. 

In view of the above instructions it is not believed necessary to set up 
specific categories of material which should not be destroyed. ^ 

RECOMMENDATION: 


suggestion. 


Files and Gpmni&fll£ations Division recommends against adoption of 

:Pf>„ ST 
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Charlotte Division . 

ADDENDUM ’ JBErswb 6/19/64 

■ Suggestion is to include a specific statement in 
the Manual relating to de'struction of files that files should 
not be destroyed if they contain outstanding- Identification 
Orders, Check Circulars or Wanted Flyers. 

It is felt the present provisions concerning 
•'Files representing cases of an important nature or cases 
having many ramifications should not be destroyed” is adequate 
and no further specific statement is needed concerning 
Identification Order and sinilar cases. 
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ADDENDUM OF GENERAL INVESTIGATIVE DIVISION REB/map ‘ 6-18-64 


It is felt that instant suggestion is sufficiently 
covered in existing instructions; therefore, adoption is not 
recommended . 

Although the suggestion, as v/ritten, is not absolutely 
clear, it appears th?fc it applies to the destruction of files 
by an auxiliary office within the established time limit when 
the subject is still being sought by other offices, and is, in 
fact, the subject of a Wanted Flyer, Chech: Circular, or Identifi- 
cation Order. 

The Bureau’s policy regarding the destruction of 
files in such instances is succinctly defined in the Manual of 
Rules and.Regulat ions. Part ’'i, Section 3, paragraph 8(a), "Files 
representing cases of an i:mportant nature or cases having many 
ramifications should not b-'i destroyed merely because they are 
twenty years old," Invest!' -tion o| ^Identification Orderffe, 

Check Circular^, and Wantc ' '1 ; woilid certainly fall into 
this category, and’ all off receive notification upon the 
apprehension of such subje’-.j, If appreliension information 
was not contained in the r. "::.iiary office file, the subject 
should not as yet be in custody, and by the very nature of the 
above instructions, the file would not be destroyed. 


. Instant suggest:! on is therefore not felt to contain. 




Mr. Mohs' 


6/28/64 


J. tf. Casper 


/,'v ' 



V 


SUGGESTION ; That a specific statement be made in Manual of Eules and ^ 

(MRR), Part II, Section 3, l>, 8, a and 8, b(2)n pages 13 and 13a to the 
effect that files should not be destroyed if they contain outstanding Identification Orders ^ 
(10), Wanted Flyers (WF) or Check Circulars (CG). 1 

PRESENT PRACTICE; MRE in the sections mentioned above provides that files and 

records in field divisions may be destroyed after they become 2CP 
years old; however, they should not be destroyed simply because they are 20 years old 
they concern cases of an important nature or those having many ramifications. 

With respect to files and records which may be destroyed when 10 years ^ 
old, the portion in question states that those files in classification 26 (Interstate Trans-^ 
portation of Stolen Motor Vehicles) and the index cards relating thereto may be destroyed 
after 10 years old provided the office is not office of origin or prosecution or they do not 
contain signed statements from witnesses. « 

OBSERVATIONS; SAC KIssiah of the Charlotte Office felt the suggestion merited favora^€ 

consideration. ^ 

B 

' Files and Communications Ettvision commented that the suggestion should § 

not be adopted. They pointed out that Part H, Section 3, 8 en page 13 of the MRR discuss^ 
the destruction of files and records in field offices and states that government regulations 
permit such destruction of records that apparently will not have sufficient administrative, 
legal, research, or other value to warrant their further preservation. Further, the 
Bureau instructs that files representing cases of an important nature or cases having 
many ramifications should not be destroyed merely because of age. In viev/ of these 
instructions they did not believe it necessary to set up specific categories of material 
which should not be destroyed. 

The Special Investigative and General Investigative Divisions subscribed to 
the foregoing views. General mvestigstive Division stated in addition that the Bureau’s 
policy is succinctly defined in regard to the desteuction of files in instances such as those 
in which, although the time limit for destruction of fije^may have.^en reached in an 

3 ^ 66-2271 1^3 

TP66-3280 111 10 to c A NOT - See PAGE TWO 

^Rrralf DdJULio(yb4 131 .'L, ibo4 
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Memo Casper to Mohr 

Be; Destruction of Bureau Records « General 


auxiliary office* the subject is still being sought by other offices and is* in fact the 
' subject of an 10, WF, or CC. Quoting the aforementioned instruction that files repre- 
senting cases of an important nature or those having many ramifications should not be 
destroyed merely because they are 20 years old* they commented that investigations of 
10* WF, and CC subjects would certaiUly fall into this category. All offices receive 
notification upon the apprehension of such subjects and the absence of such notification in 
an auxiliary office file would indicate that the subject was not yet in custody and* under the 
very nature of the instructions quoted, the file would not be destroyed. 

Training Division is in accord with the foregoing comments of the three 
divisions. However, it is believed that an additional stipulation similar to that appearing 
with the policy for destruction of files 20 years old would be helpful with respect to those 
which may be destroyed in 10 years to avoid any misconception that the three provisos 
noted are the sole criteria for retention of these files. 

BBCOMMBHDATION; 1 - That the su^estion be adopted as modified in the foregoing 

memorandum and the attached letter of appreciation be directed 
to the suggester. Receipt of the idea was acknowledged previously. 


2 - On approval, this memorandum will be authority for the 
Manuals Desk, Training Division, to take the necessary action. 


6/23/64 

SAC LETTER NO. 




64-31 


(G) IDENTIFICATION ORDERS — During recent inspections it was determined 
some offices had destroyed investigative files and index cards pertaining to 
outstanding Identification Orders in connection with the destruction of files over 
20 years old. The Manual of Rules and Regulations provides that files representing 
cases of an important nature should not be destroyed merely because they are 
20 years old, and, if there is any doubt concerning their destruction, the Bureau 
should be contacted. “i 


Obviously, files and index cards pertaining to outstanding Identification 
Orders fall within this category, particularly when the destruction of index 
cards bn these files could possibly preclude the apprehension of a fugitive. 
Accordingly, you should review the procedures for the destruction of files over 
20 years old in your office to insure files and index cards representing cases 
of an important nature are not being destroyed. 
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167 JUN 30 1964 
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UNITED STATES GO^iRNMENT 


Memorandum 


FROM 


SUBJECT: 


Mr. Tavel 


L. E. Shd 


DATE: 6-23-64 


i /CoimKbS — 
! — 

} DeLoach — 
Evons - 
Gale 

f/(^h!niyt3n 

Tavel 

TroUer 

Tele. Room . 
Holmes 


(9 ' ^ 

RECORDS MANAGEMENT 
66-18966 


-k.i^ 


Reference is made to SAC Letter #64-12 (A) wherein; we requested 
suggestions and observations to .strengthen the Bureai^s Records Management 
Program. ° 

In connection with this program, SAC, New York, advises that 
Part II, Section 3, Paragraph C (8), Item d, of Pfenual of Rules and Regu-. 
latiohs sets out various rules concernin^destruction of inde x cards and 
suggests that an additional rule be added "to permitl ^estruct^on of index 
cards on thefts of perishable items such as butter, milk; eggs, cheese , eb c. , 
when three years old '. He advised that'T^f''Ts*lFe]Ey~^ that a?ter this . . 

period ' of / tim^ such an index card would be necessary: to identify, a case. ^ : 

Suggestion has merit from records management standpoint in that ^ j 
adoption will result in ’destruction of records presently being maintained; ^ S 
however, since suggestion relates to destruction of index cards which would i i 
normally be prepared as outgrowth of a Theft from Interstate Shipment case | | 
or possibly a Theft of Goverraient Property case, comments of General Investig 
gative Division necessary prior to further consideration of suggestion. 

RECOMMENDATIONS: " • ' ' . . 7v: , , ^ 



^ Cl) That this memorandum be referred to General Investigative Divi^ 

■^sion for comments, concerning merits of above suggestion, such comments— to— 


be returned to Files and Cominuni cations Division for further consideration.; 

y rnmmmmmmii n i ;i firTtm i iwi i H W0s^ee«w« ^ ^ 
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See Files & Communications Division addendum page 2 ’ 

• 66 JuLl 0 1964 SEE ADDENDUM OF TRAINING DIVISION ON .PAGE THREE 


SEE ADDENDUM PAGE 
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ADDENDUM OF GENERAL INVESTIGATIVE DIVISION: RIStAOB 6/26/64 


Generally, items in Theft from Interstate Shipment cases are 
indexed with the name of the carrier and the item stolen or lost. In view 
of this, it is felt that there would be relatively few carcfe other than index 
cards reflecting main file numbers which would be applicable if this suggestion 
is adopted. In addition, it is felt that there is a possibility that if the suggestion 
is adopted, clerical personnel seeing index cards relating to perishable items 
would automatically destroy them and inadvertently could destroy index cards 
reflecting main files. There would, therefore,- be no way in which a main file 
could be located after the destruction of the index card. 

In view of the relatively few instances in which it is felt this 
suggestion would be applicable, it is recommended that it not be adopted. 


0 




ADDENDUM: FILES AND COMMUNICATIONS, DIVISION 6-30-64 


In \lew of comments of General Investigative Division, suggestion is recom- 
mended unfavorably for adoption. * V 

RECOMMENDATION: 

-JL. That suggestion not be adopted. ' 


2. This memorandum be referred to Training Division for review. 


- 2 - 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


iER;mlf 7/2/64 


Training Division agrees that objections raised by General Investigative 
Division are valid and their approach is' practical. - • - 

RECOMMENDATION: That the suggestion not be adopted. On approval, no further 

action is necessary; receipt of the idea was credited to New 
York Office under provisions of the Records Management Program. 
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ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, STREAMLINING COMMITTEE, 
6/29/64, GWA:rmc 


The Domestic Intelligence Division concurs with the recommendation that 
material contained in 62-0 (Miscellaneous -Subversive) be destroyed after a 
ten-year period, and it is recommended that this suggestion be adopted. 


ADDENDUM OF THE TRAINING DIVISION JERJmlf 7/10/64 


Inasmuch as Domestic Intelligenoo Division agrees with the recommen- 
dations by Files and Communications Division that the material in 62-0 (Miscel- 
laneous-Subversive) file be destroyed after 10 years old, Training Division recommends 
the idea be adopted. Suggestion has been credited to Crime Records Division imder 
provisions of the Records Management Program. 

RECOMMENDATION; That the idea be adopted and this memorandum be authority 

for Files and Communications Division to handle deindexing 
and destruction of mail over 10 years old in 62-0 files except that which contains data 
pertinent to Bureau’s current operations or of policy or historical value. 
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TO 


FROM 


^^fVlOHAl fOIlM HO. 10 - 5010-106 

ItAJ lOmON ( ' ' 

^ OSA OIN. MO. NO. if , ^1^’’ 

UNITED STA'FES cdHbRNMENT 

Memorandum 


Mr. Tavel 


L. E. Sho: 







DATE: 7“1“64 



Trotter 


Tele. Room . 
Holmes . — . 
Gandy 


SUBJECT: RECORDS MANAGEMENT 
66-18966 ^ 

Al^ST/?U<L7'/a 


AJk. 


0 // 




Reference is made to SAC Letter 64-12 (A) wherein we requested 
suggestions and observations to strengthen the Bureau's Records Management 
Program. 

In connection with this program, SAC, New York, suggests that 
when obsolete cards are dehted from special source of information index, 
that cards' in general index be destroyed. . 

- • 

Manual of Rules and Regulations, Part II, Section 6, item 
page 7, instructs, tha t at ti me obsolete cards deleted from specialXs^u rce 
of information JLndex. rindex] cards in general office index should not 




W 


removed . 


Suggestion is recommended unfavorably for adoption. Suggestion 
has been previously considered on several occasions and not adopted. 
Although source of information may no longer be in position to furnish 
information to Bureau or some other situation occurs which jxisti]fies 
deletion from source of information index, fact that he was. a source of , 
information pertinent to field office operations, and of potential future 
value from information standpoint, j^etention of index card in gpneral 
office indices insures record of this information. 

RECOMMENDATIONS : , 


\ 

\%l 

h‘ 


s;, 

I 

& 

w 






(1) That suggestion ndt be adopted. 


X 



RECQRJSE’^ 
15 JUL •^1964 


(2) That^ this memorandum be referred- to Traujaing Division for 


revxew. 


i' J^'^gev 





i. 


K r 1 A ii n ■ ;■ hqt f ..V ~ « 

■■ ■■ , 

(•:. ■'? 'tX! _ ■ '■r-^ o ej ; i, 

;i SEE ADDENDUM'OF TRAINING- DiyiSION‘'ON' PAGE TWO 
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Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF THE TRAINING DIVISION 


R:mlf 


7/6/64 


Training Division agrees with views and recommendations of Files and 
Communications Division. As noted, same suggestion was previously considered at 
which time members of the Inspection Staff and General Investigative Division were opposed 
to its adoption. They believed the cards were not without value even though the source was 
no longer operable. The possibility always exists of reactivation at a later date and 
further, should the name of the individual come up subsequently in the course of investigative^ 
operations, it would be helpful to know he was once a source of information even in the 
absence of other identifying data. 

RECOMMENDATION: That the idea not be adopted. On approval, no further action is 

necessary. Suggestion was credite^o New Yojds Office under the 
provisions of the Records Management Program. 
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O^flONAl rORM NO. IP 
MAY 1^63 EDITION 
CSA CCN. REG. NO. 37 


UNITED STATES GC*RNMENT 


Mr. Tavel '5 


DATE: 7-1-64 


L. E. Shm 


Tolson 
Belmont 

.-pallahan—. 
i^onrod ■ 

DoLoach 

Evans ■ 

Gale 

Rosen 

Sullivan 

Tavel - 

Trotter 

Tele. Room , 
Holmes 

' Gandy - 


SUBJECT: 


^ 

RECORDS MlANAGEMENT 


66-18966 






Reference is made to SAC Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen Bureau’s Records Management Program. ^ 

y. ■ In connection with this program, two additional suggestions have been 

received relating to destruction of field office files prior to present twenty -year retentionN 
period. (1) SAC, Albuquerque, suggests in some applicant-type cases material could be 
destroyed when it becomes five or ten years old. (2) SAC, Oldahoma, City, suggests 
^116 ( Atomic Energy Act - Applicant) cases be destroyed after ten years where no 
derogatory information of a security nature developed. 

During previous (1959) and current records management program, sever^ 
similar suggestions have been received and considered concerning destruction of various^ 
types of field office files prior to present twenty-year retention period (66-18966-543, ^ 

66-18966-657 and 66-£;j36-933). No change was made in retention period. Since 
suggestion has been thoroughly considered by Bureau on several occasions and not 
adopted, these suggestions are recommended unfavorably for adoption. ‘ § 


RE COMMENDATIONS ; 


(1) That suggestions not be adopted. 

« , « 

. 1 V A i \ 


tMlVM 

. . 


(2) Tnat this memorandum be referred to Training Division for review. 


^ mOt' recordeh. 

46 JUL 8 1964 I 




JUL 15 1964 
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up 

SEE ADDT’ -'Ty^IL OF TRAINING DIVISION ON PAGE TWO 


Memo Short to Tavel 
Re: Records Management 
66-18966 


ADDENDUM OF TRAINING DIVISION 


^ER:mlf/''’Y 


7/6/64 


■b6 

to7C 


Training Division agrees with comments of Files and Communications 
Divisio n concerning the f oregoing suggestions. In consideration of suggestion #709-64 
by Miss I I Little Rock,, on 3/16/64, with respect to destruction of all 

files except security-files after being closed 10 years, both Inspection and Special 
Investigative Divisions were opposed. Concerning applicant-type cases, latter division 
advised at the time, they are, in a sense, security-type matters and, if prematurely 
destroyed it might increase copy work in case it should become necessary to supply an 
office with a report. 

RECOMMENDATION: That the suggestions not be adopted. On approval, no further 

action is necessary. The suggestions have been credited to the 
Albuquerque and Oklahoma City Offices, respectively, under the provisions of the 
Records Management Program. 
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.MAY If 61 r^tTlON 
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UNITED STATES Gb\^NMENT 

Memorandum 

Mr. Tav^el 
L. E. Sho^ 



DATE: 7 “1-64 


Cal|lhan 

Conrad 

DeLo^ch 

Er^onV. 

Gale 

Rosen 
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Tavol 

Trotter 

Tele. Hoorn , 

Holmes 

Gandy 


OBJECT: RECORDS MANAGEMENT 

66-18966 U / 

/" Y != srfi u aril <> t 

Reference is made to SAC Letter #64-12 (A) wherein \^Tep!ilted ^ 
suggestions and observations to stren^hen Bureau’s Records Management Program. - ^ 

In coimection with this program, SAC, Washington Field Office, has 

suggested tha Yzero J ^n eral) files in criminal classifications be destro ye d when ten . 
years old . ^ ' -TTr:----— - ^ 

Suggestion to destroy zero files prior to present twenty-year retention ^ 
period has recently been considered on two occasions under this program (memoranduigi 
L. E. Short to Mr. Tavel, 5-4-64, 66-18966-627 and memorandum L. E. Short to Mr.a 1 
Tavel, 6-19-64) and not adopted. Since previous objections still valid, suggestion ' • § i 
recommended unfavorably for adoption. ^ | 


years old. 


RECOMMENDATIONS: 


ATIONS: 

(1) That suggestion not be adopted. 15^ :v' > 






roi^ 


(2) That this memorandum be referred to Training Division for review. 

A/ ■ " ' V- 5T ... 

. 1 / ¥ 


!•’ ff* i* r 

U C P ? a r- M 
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«»!,RE<^RDE'^ 
tS JUiyS' 1964 
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I *'0 i«r 


M:ler 


-'V * \ 
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SEE/ 
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g OX^HE TRAINING DIVISION ON PAGE TWO 










Memo Short to Tavel 
Re: Records Management 
66-18966^ 


ADDENDUM OF THE TRAINING DIVISION 


Rimlfyjrt^ 7/6/64 


' Training Division agrees with comments of Files and Communications 
Division. As noted by them, consideration was given to same proposal previously. Domes* 
.tic Intelligence, General investigative and Special Investigative. Divisions- opposed adoption 
in the past stating in substance that, while information placed in zero files may seem . 
insignificant when received, it may later tie in with other information and result in 
institution of full investigation. . 

RECOMMENDATION; That suggestion not be adopted. Oh approval, no further action is 

necessary. Suggestion was credited to Washington Field Office 
under the provisions of the Records Management Program. 





- 2 - 


S0t0»l06 


X OrnONAl fOKM NO/10 
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UNITED STATES GO^RNMENT 

Memorandum 


: Mr. Tavel 


FROM" ; L . E . Sh03 


DATE: 


7-1-64 


GT)e^is^i ei M ^ 7 ”“ 7 

EDS MANAGEMENT / : V • ''' 


Tolson , . — 
Belmont 

Mohr 

qjsper 

Collorfan — 

Conrad _,.. 

DeLoach __ 
Evans , 

Gale 

Rosen . 

Sullivan 

Tavel 

Trotter 

Tele. Rooip , 
Holmes* ■•,.■■1^. 


SUBJECT: RECORDS MANAGEMENT 

66-18966 


RE: suggestion. #912:^:64 


Reference is /ijiade to SAC Letter #64-12 (A) wherein we requested * | 

suggestions and observations to strengthen Bureau’s Records Management .. / 

Program. ‘ ^ 

In connection with this program, SAC, Chicago, sugges-fe that ^ 

consideration be given to destruction of certain information contained 
in field office personnel file;.,, such as commendations from SAC or outside V 
business, municipal or police officials regarding Agents’ participation ^ 
at pdice schools, speeches and similar assignments. He also suggests 
destruction of other types of records such as firearms records; while ^ 

attending- in-service, inspection-examination- ratings, etc., be destroyed 
after five years. 

SAC Letter #64-28 dated 6-2-64, item F entitled ’’Administration sj 
of offices - Designating complete material for individual field personnel 
files” informed field several instances have been noted during recent 
inspections wherein there has been a failure to designate communications 
for field personnel file of individual employees and pointed out existing ^ 
regulations require that copies of data, favorable or unfavorable to 
office or -its personnel, should be placed in files of individual employees 0 
so that anyone reviewing personnel file at a later date would have benefit g 
of this information. These instructions were based on memorandum 
J. H. Gale to Mr. Tolson, dated 5-28-64. g 

In view of recent instructions to field instructing them to insure 3 
pertinent information filed ;in field personnel files, suggestion ^ 

recommended unfavorably for adoption. In regard to destruction of in- 
service firearms records, inspection-ratings,- etc. , space saved due to 



E T-y'-'iri :,<v 7 f '' _ / a/T'O COH 

Ml ‘ i-n-U^^ p<N£LUjl !^,iim4t9W , 
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continued on page two 
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Memorandum L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 - Suggestion #912-64 




■ {.■>. * 


small volume of this type'' Material would not be commensurate with 
employee time necessary .to| review file for destruction of this type 
material. ■ ’ ' 

RECOMMENDATIONS ; 

(1) That suggestion not be adopted. 


(2) This memorandum be. referred to. Training Division^tf or' 


\- 


revxew. 




ADDENDUM OF TRAINING DIVISION 7/9/64 

Training Division agrees with comments of Files and Communications 
Division in the foregoing memorandum. It is further noted that, as a result of a suggestion 
recently adopted, field personnel files of employees separated from the service will be 
destroyed in the field after three months with the exceptions that all EKG tracings will be 
forwarded to the Bureau and that the files of employees separated from the Bureau for 
disciplinary reasons will also be forwarded to the Bureau. It is believed this also 
militates against the suggestion in that would be another reason why the expenditure of 
time to review and destroy a relatively small volume of material would not be commensu- 
rate with, the anticipated saving in space. 


RECOMMENDATION: 


That the idea .not be adopted. On approval, no further action is 
necessary; the suggestion was credited to the Chicago Office under 


the provisions of the Records Management Program. 
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MAY 1Y41 lOITtON 
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UNITED STATES GOWRNMENT 

Memorandum 


TO 
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•• MR. TAVEL ■::> 
= L, E. S» 


\ 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANQH 



DATE: 7~9-64 



Tolson , ■ 
Belmont 

Mohr 

Casper -- 
Callahan 
Conrad - 

DeLoach 
Evans - 

Gale 

Rosen __ 

Sullivan 

Tavol • 

Trotter 

Tele. Room . 
Holmes .L..— 
Gandy 
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DESCRIPTION OF FILE; 94-4-2419 
POEM ’’LOYALTY” - ’’THE TEST” 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 6 sections beginning in 
1936. The file is currently used but little mail is now put in the 
file, the majority of the mail being over 20 years old. It is 
proposed that the file be reviewed and all requests for and 
acknowledgements of copies of ’’Loyalty and ’’The Test” over five years 
old be destroyed* 


f 



Destruction of this mail would result in saving space .in the 
file room and in eliminating unnecessary cards from the General Index 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required* 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the ^ . 
Consolidation Unit : of ^;the. Records Branch, Room 7231* 

RECOMMENDATION; ' 









-.i-,;-' '•■ 'r /C 


’Ij^ : 'Shb^ ' ;■ '"'■■' , 

BfecOEok 

-66-18968' :'■„, ::'" :. v,i 


. Heferbncb'iip : 


U'-'.’ : 




y “ ‘ . In ponneclibn v4tii this' .prdgr^m|; ' ^ Yprk^ ^yispb that diiiring ■ 

WQirld Wa^ II,' ^1 pa 0 senger>ye$seli 5 briber Uibted ^tes. xia New Jtor'k pifdseiited ' 
pas$ 0 ngey manifests cpnia;lni|n|g CQmbiet6ipa0s,0hgey 

^heseVnkPafes. were indexed biid; inateriai' retained.^ - SAC suareesta tl^t New York Office ber V 


!S .as 


V i^gestidtt lias jnebibfrdnjxecQrds n^ 
would f ©Suit in desti^cVipp Pf iiies inbbsbards;Wit^ sayings In bbapp,^ 

, Similar ,n^ has preVipusly ^en deipdexed apb- dbst^ il^yeau’ 

Cartwright to Nichols, 5-6-47; ^66'^32iB6-i26I). ,S|nPP bata vaiueless/tp^Hew 
' aiid since sinddar material prlvionsl^ at Buyea^, it is;recpioai^^ f‘ " § 


s apd yplated niater^ial'in field; - . : / - £§• 


>REiCOMMB|qDATldN0,: 




, ’ ;^ : ; . (1) That ’suggestip^ i Kb^prbved there 

tp:BAC,.’";NPw Yonk^'-'antiioriziagdeindett ' 
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“iJNItfED STATES GO^WInMENT 

Memorandum 


£} 


FROM 


Mr. Tavel 


L. E. Sh< 


DATE: 7-1-64 


Tolson , — 
^Belmont 

w ^ l^allahan — 
Conrad ,, 
DeLoach ^ 
Evans . 

Gale 

Rosen . 

Sullivan 

Tavel ■ , 
Trotter . 
Tele, Room , 
Holmes 
Gandy ..- 


SUBJECT: RECORDS MANAGEMENT A iDU,^ ^ 

, ) Oj 66-18966 f , 

. ua. fr 6 llMQ/?dS ^ 

‘ Reference is made to SAC Letter #64-12 (A) wherein we requested %v. 

suggestions and observations to strengthen Bureau’s Records Management Program. 


submitted by 


In connection wi th this program; SAC, Tampa, has forwarded suggestion 
I Clerk, who suggests that (1) original Identification Record 


or FD-9 (Request for Identification Record) be destroyed after information is included 
^ report. She also suggests (2) that RUC letters received from other offices setting 
forth investigation in their territories be' destroyed after information included in report. 
SAC considers suggestion good. '' ' • .b6 h 

■b7C g 

Suggestions recommended unfavorably for adoption. When this data g 
received in field office, it is necessarily serialized in appropriate file. Destruction of ^ 
such material after being included in investigative report would necessitate administrati’^ 
procedure of recording serials destroyed in order to maintain continuity of file. Volum^ 
of instances where this material could be destroyed not sufficient to justify administratis^ ! 
procedure necessary and space saved would not be commensurate with employee time j 
involved in handling and recording destruction. “v? 

■ ■ 

. RECOMMENDATIONS: ' ' , ' , ^ ' 

(1) That suggestiomnot be adopted.fH*’> b ' | 


(2) That this, memorandum be referred to Training Division for review.*” 


,,, ,~ v ' ' i 

(^) 

!EE'aADDENDUM of the training DIVISION ON PAGE TWO 


RECbgfoED 








Memo Short to Tavel 
Re: Records Management. 
66-18966 


ADDENDUM OF THE TRAINING DIVISION 


7/6/64, 


Training Division agrees with objections of Files and Communications 
Division. With respect to Identification Records, these are often inserted wholly into 
reports and so could not be destroyed as proposed, thereby creating exceptions to the 
suggested procedure. 

RECOMMENDATIONS; That the ideas not be adopted. On approval, no further action 

is necessary. The suggestions were credited to suggester under 
the provisions of the Records Management Program. 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 62-26150 

SURVEY RE CRIMINAL RECORDS 

^ * The attached file has been called to our attention by personnel 
<3^5^ of the Consolidation Unit. The file consists of 290 serials (3 sections) 
dated from 1931 to 1933; The mail is of an administrative nature 
regarding a survey made by the Field and a circular sent out re use 
of criminal records by prosecutors and courts. The material is outdated 
and there appears to be ^no reason for its continued retention. 

Destruction of this mail would result in saving space in the file 
room. This category of mail is authorized under the general records 
schedule and no further archival authority is required. ' , 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A'notatiGn advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation 
Unit of the Records Branch, Room 7231. 


RECOMMENDATION; 

For referral to the appropriate substantive division. 
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July 29y 1964 
PERSONAL 


r4:l ^ 


Tolson 

cl ' I 

Caii2£: 
Conrad — 

DoLoach 

Evans 

Gale 

Rosen 

Sullivan 

Tavel / 


Miss| I ■ 

Federal Bureau of Investigation 
WasMngtoa, 15. C. 

Dear Miss 


m C 


03 a 

— . o 

, ,-z- CSX 

•>--! o ^ 


I have received your suggestion concerning tlie g- 
disposition of all mailing list cards v/hieh were deleted prior- to ° ^ 

1930. i am indeed pleased to advise you this proposal is being 
adopted and steps are being taken to place it into effect 

The initiative you displayed in bringing this matter 
to my attention is appreciated. i-;: 

I Stocerel5«u#>^i^ -r 

L^2!5SL_J _ 


i - Mr. DeLoach 








1 J- Per sqnnel file of Miss be '/ 

'^-mL: j mn J ^ ^ 

(5) (Suggestion #73-65, dated 7/24/64) " ' 

NOTE: Based on memorandum D. C. Morrell to Mr. DeLoach. 

DFC:rls, 7/27/64, re: Suggestion of Miss 

Destruction of Inactive Mailing List Cards Deleted Prior to 1950, Crime 
Records Division. 


On approval, this letter will serve as authority, for the 
Crime Records Division to place this^idea^mto effect the next time the 
active mailing list is checked!*^ "■ - st'' '■jOr || SO 


Wf/' 




VU/Atvi 


■'/ y- 


MAIL ROOM I 1 TELETYPE UNIT I 



Einplq.y'tij.^'ggostion 
FD-&2 (Rev. 9-11-59) 

f'y ■ - - 




From: (Suggesler's name) 


Director, FBI 


SUGGESTION 


July 24, 1964 


Division of Assignment 

Crime Records Division 


It is suggested that all mailing list cards which were deleted 
prior to 1950 and are now in an ’’inactive" status be disposed of. 




Current practice or rule (Include manual citation as well as facts) COnUeCtiOU Witil thO FBI mailing liSt, it 

has been the practice to keep the cards of those who ar'e in "inactive" status in the 1 

"active" mailing list. These cards have proved most valuable (continued next page) Sj 

Advantages of suggestion and annual savings (include basis for estimate) 

A 

By removing these "inactive" cards from the mailing list, it \\ 

would save considerable space and make room for new, active mailing list cards. ^ ' 






Disadvantages of suggestion 

Reference material valuable from the 'standpoint of spelling of 
names, etc. , would be lost but in view of the age of the cards this loss would not 
be too great. ' , j^g 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for anv justified award only if mv suqges Hfui is adopted 
within two years after submission.) ^ 

I I III Mr , li I mts, ■' ■■ 


ORIGINAL ELED M — 7 








(Continued) •• ' 

in the past on the spelling of names and in securing related information. 

In reqent years, the various mailing lists have grown a great 
deal and at the present time we are beginning to have a space problem. While 
the ’’inactive” cards are stHl most valuable, consideration has to be given 
'to the space situation. It is believed that it would be feasible the’ next time \ 

we check our active mailing list to remove the cards which became ’’inactive” ,// 
prior to 1950. These old cards are the least valuable and it is believed they 
could be destroyed at this time without losing too much. It will mean several 
drawers of additional space to take care of expansion dirring the coming months. 
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Mr. De Loach 
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% .H/ 


SUGGESTION OF MISS| 

DESTRUCTION OF INACTIVE MAILING LIST CARDS 
DELETED PRIOR TO .1950 
CRIME RECORDS DIVISION 

■4 


^ Miss I [ recommends, as a space conservation measurOj the . 

X destruction of inactive mailing list cards which were deleted prior to. .1950. She points . 
^ out that the mailing lists have grown a great deal in recent years and that a space X 
^ problem is being experienced at the present time. She states further that the mailing | 
\k list cards which have been inactive prior to 1950 are the least valuable and that there 
would be little loss through their destruction. ' 

^ It is the recommendation of the Crime Records Division Streamlining ^ 

^ Committee that this suggestion be adopted. . 

\ ■ \l 

Q RECOMMENDATIONS: ^ 


^ consideration. 


1. That this suggestion be forwarded to the Trainii^ Division for its 


2. That if approved, Miss[ 
for her suggestion. ' ’ 


be forwarded a letter of appreciation 




Enclosures ^ ^ 

1 - Mr. DeLoach - Enclosure ' 

1 - Mr. Morrell - Enclosure 
1 - Mr. Jones - Enclosure 

1 - Mr. Riley (Room 5302) - . 


4 ^ ro - 

NOT BEGOBD®® 
145 vJUL 30 1964 
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OPTIONAL FORA\ NO. 10 

5010-104-01 


UNITED STATES GO-IERNMENT 

Memorarmum 


Director^ FBI (93- -5535) 


date: 7-22 -~64v 






Wgat, Paris (87-2) -x U .SP^MWj^ai 


subject: ! ROBim-ci 


®) SU<‘- mjj 


I/S3 


Re Bureau 0-7 dated 7-6-64 and Bulet to 
Madrid ^-8-39 » 

Relet stated that there was no objection 
to destruction of serials in this case which do. not 
bear directly on the£^investigation conducted by the 
Madrid Of f iceri)'^ ■ - 

The only remaining pertinent information 
redeveloped by the Madrid Office conceras^nquiries made 
^at Lisbon^ Portugal^ concerning the firm named Victor- 
Goncalves, Ltd<,^ an exchange brokerage firm^ in con- 
nection with the^ possible circulation of the BRir®*s^ 
loot in Surope^^formatioa developed by Madri^^as*^ 
furnished to the^ureau in Madrid letters to the Bureau 
4-20-51 and 5-18-51 o This information is outdated 
and further retention of the Madrid file in this case 
by the Paris Office does not appear warranted o 

/XL CONTAIIiED 

. . . - . . JIFiUttN ^UNCLASSIFIED, 

3 - Buseau (1 - Lxa,ison SHOM i-' 

1 - Paris OTHERWISE. . : 
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SUBJECT: ESTABLISHED TIME PERIODS FOR DESTRUCTION OF 

BUREAU FILES AND RECORDS -G^JT 

Per your- request, surveys were conducted in field offices recently inspected 
(Portland, Anchorage, Memphis, Richmond, Albuquerque, Detroit and Cincinnati) , 
with respect to captioned matter. With one exception, the recommendations set 
forth below represent the consensus of SACs, Chief Clerks and other clerical 
personnel participating in the program and the Inspection Division concurs with these 
' recommendations from examination of procedures in the offices inspected. (The 
exception, with which Inspection Division does not concur, is a recommendation of 
SAC, Cincinnati, that the 20-year destruction rule be converted to 10 years as now 
followed in Classification 25. ) The following observations are made pertaining to 
subsections of Section II-3-D-8 of Manual of Rules and Regulations : 

1. The fact that there are many different time periods established for 
destruction of various types of records constitutes no real problem for field 
offices. Appropriate ticklers are set by Chief Clerks under each such time 
period and listed files and records are reviewed and destroyed as ticklers arise. 

The most cogent problem facing field offices is a saving of space; the saving of 
time involved in responding to fewer ticklers upon consolidation of ’time periods 
is relatively negligible. j 

2. The 5-year destruction of unknown subject filggr(gsb®:ge:tie)n d) is 
of little' real value as a space saver inasmuch as mosil^?ilfiPfifes1S5^e thin, 
whereas it constitutes an extensive file review procedure, particularly in 
Classification 26. There is duplication of review for de'gtrirctiDrrTirei^sificati^ 

26 - once under 5-year destruction as an unknown subject case meeting the listed 
criteria and again under ’10-year destruction meeting different criteria (non- 
office of origin or prosecution and no signed statements from witnesses). The 
destruction of certain serials in files under Classification 135 is likewise under 

a 5-year rule (subsection f), and again represents little value as a savings in 
space. It is suggested that the 5-year rules applicable to destruction of certain 
unknown subject categories and to Classification 135 (subsections d and f) be placed 
under the 10-year rule. The result will be that the only items remaining under 
a 5-year destruction program will be administrative files relating to space and to 
Law Enforcement Bulletins which constitute no problem. »««*»< smso« essssKsas 
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Memo for Mr. Tavel 

Re: Established Tine Periods for Destruction 
of Bureau Files and Records 


3. There is no provision for destruction of material in double zero 
files. The field should be permitted to destroy all such material over 5 
years old, representing a space saving of approximately 4 file drawers, 
because (1) periodic instructions issued and applicable dates thereof are 
retained at the Seat of Government for historical purposes and (2) when 
policy guidance and instructions become 5 years old they are either outdated 
by more recent instructions or have been incorporated in manual revisions. 



. - i - r/ : August 18, 1064 ‘ : ' : 
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Memorandum from J. H. Gale to you dated 7-29-64 set forth res uj j\^ 
of surveys conducted during inspection of seven field offices regarding 
established time period for destruction of Bureau files and records, which 
surveys were conducted at your request. 


Based on these surveys, it was consensus of offices surveyed and * 
Inspection Staff that fact there are many different time periods established^ 
for destruction of various types of records constitutes no real problem for 
fi.eld offices as appropriate ticklers are set and destruction accomplished 
when ticklers come up<> . 

As a result of these surveys, some observations and suggestions 
were made concerning destruction of recordSo These observations and perti-\^ 
nent comments concerning them are set forth below 

, not” recorded 

(1) Manual of Rules and Regulations (MRI^l^g ^|^r-g Section 3D, h 

Item 8d, Page 13a, authorizes destruction after five years of unknown sub- fi 
ject files in 15 (Theft from Interstate Shipment), 2£_-Cln-te^fearfee’ Transpor- ^ 
tation of Stolen Motor Vehicle), 52 (Theft of Government Proper t^ 5 ) , , 70 
(Crime on Government Reservation), and 87 (Interstate Transporta-fion of gt 
Stolen Property) classifications providing certain conditions exist ■ . i 
stop outstanding, capital offense not involved, files contain nb informationol 
of intelligence value, and no signed statements from witnesses)'.*’, MRR, same 
section. Item 8b, Page 13a, authorizes destruction after ten years of any | 
file in 26 classification providing certain conditions exist (auxiliary 
office, office not office of prosecution, no signed state'ments from wit- 
nesses) 0 MRR,^ same section. Item 8f , Page 13b, authorizes destruction after f 
five years of nonpertinent serials in classification 135 (Plant Informants), ? 
Based on these sur.yeyajnr^MW^ consensus of opi nion thab- de^j^ ^ction of 

CONTINUED - OVER 11 SEP 3 .1964 
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Memo L. E. Short to Mr. Tavel 
Re: Established Time Periods for 

Destruction of Bureau Files and 
Records - Records Management 
66-18966 


unknown subject files and 135 files after five years saves little space and 
constitutes extensive file review procedure, particularly in 26 classifi- 
cation, and there is some duplication of review in this classification under 
five-year destruction as unknown subject case and again under ten-year ' 
destructioh periodo It was suggested that five-year destruction period in 
unknown subject cases and classification 135 be extended to ten-year period. 

MRR, Part II, Section 3D, Item 5e 7, Page 11b, instructs field « 
that when consolidating files, unknown subject files should be recorded on 
left side of file cover to facilitate destruction when five years old. . This , 
instruction eliminates necessity of file-by-file review to locate unknown 
subject cases and enables these files to be easily and 'readily identified. 

As these files become five years old, great majority fit destruction cri- • 
teria, are destroyed, and any duplication of review after ten years would be- 
relatively small. Since space in field offices always at a premium, obvi- ’ 
ously any material destroyed benefits office; accordingly, it is not felt we 
should extend destruction period from five to ten years -in these types' of ’ 
cases. If this were done, just as much employee time would be consumed ; 

handling review and destruction as is necessary under present procedure and 
field would lose benefit for five-year period of space currently being 
saved. No change in present procedure is recommended. 

(2) It was suggested that field .be permitted to destroy all 
material in "double zero" (Policy) files over five years old since (1) 
instructions issued retained at Seat of Government ■ and (2) when policy guid- 
ance and instructions become five years old, they are either outdated by 
most recent instructions or have been incorporated in manual revisions. • 

Suggestion to reduce retention period of material in "double zero" 
files has been considered on a number of occasions in recent years by Bureau, 
and, as recently as 4-7-64 (66-18966-596) in connection with a records man- 
agement survey, and not adopted. Unfavorable consideration of suggestion 
bas--'^i on (1) fact that not everything in "double zero" files maintained in 

CONTINUED - OVER 
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Memo L. E. Short to Mr. Tavel 
Re: Established Time Periods for 

Destruction of Bureau Files and 
Records - Records Management 
66-18966 


Bureau files, (2) material in "double zero" files, when manual change 
involved, contains pertinent background data and policy which field would 
not have benefit of if files destroyed earlier, and (3) even though current 
Bureau policy may be maintained in Bureau Manual, on occasion, it is neces- 
sary to determine how investigation handled at some i'fime in past and "double 
zero" files provide history of each classification i^^adily available in each 
field office and occupy relatively little space. No '^’change in present -■]pro- 
cedure recommended. 

RECOMMENDATIONS :- 

(1) That no change be made in present retention period of unjmown 
subj ect' files in 15, 26, 52, 70, and 87 classifications, in 135 classifica- 
tion, and in -"double zero" files for each classification. •; ! 



(2) That this memorandum be referred to -Training Division for 





review. 
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ADDENDUM OF THE TRAINING DIVISION 



8/31/64 


Training Division subscribes to the views of Files and Communications 
Division in the foregoing memorandum. With respect to the destruction of unknown 
subject cases in the five vqlume classifications in question, it is believed method of ' 
identifying them at time of consolidation facilitates their destruction without undue 
expenditure of clerical time. Since they are volume classifications the saving in space, 
despite the contention that they contain few serials, would appear to be sufficient 
justification. Further, to revert to a 10-year destruction period after we have been 
observing a five-year period since 1961 would be impractical. The destruction of the 
135 files (Plant Informants) is now on a permissive basis and it is not believed the rule • 
need be changed. Concerning the destruction of double zero files, as noted by 
Files and Communications Division, numerous suggestions to reduce the retention period 
have been considered and not adopted because they contain pertinent background data and 
policy and their bulk is not such as to occupy much filing space. 


RECOMMENDATION: 

unchanged. 


That the retention periods now authorized for files in the ' 

15, 26, 52, 70, 87, 135 and double zero classifications remain 
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From: (Suggosler's name) 


Director, FBI 


8/18/64 

Division of Assignment 

Inspection 


j ' SUGGESTION ~ INDEX SYSTEMS 

In connection with the destruction of files and records .over 
20 years old, field divisions are confronted with the problem of de- 
, vising an efficient and expedient means of culling the indices of index 
cards, pertaining to files which are destroyed. 

. Some offices such as Charlotte have completed a systematic 
‘review of- the entire indices over a period of years which in the case , 

I of Charlotte resulted in the destruction Of approximately 100,000 index 
J. cards,. Such an approach is. t^rae consuming and entails -the use' of much 
\ clerical assistance which might otherwise be used to greater advantage 
in other project “type work, : (see attached pagb) ' 

^ Curreni'practice or rule (Include manual cltadon as well as facts) . . 

Manual of Rules arid Regulations, Part II, Section 3.C. 8, f, provides 

index cards relating to files which are destroyed when they are 20 years 
old ' mav - be - de3feroyea - i - H2(^ -s i -6 t e nt- -- wi - t - h --- th e- ma n p o w er--a v a i J.a b 3.e- to do ...s o .« 

Advantages "of suggestion and cmnual 'savings (include basis for estimate) 


Self explanatory. 


O 




'.'if 

“ if . .V . 


‘L ... »' 



f Bu cifrd a) d "f. 
B (jy\M ^u.Lj ■ ' 
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Disadvantages of suggestion 


None 


NOT 


■b6 ' * 

b7C 


110 AtJG ^7 1964 ' 


(The use by the United States of my suggestion shall not form the basis of a further claim of any riature by me, my heirs, or . ' 

assigns upon the United States, I understand that 1 will be considered for dnv <iistrfl*ed‘>award«r>nLv. if mv su ggestion is adopted 
within two years after submission.) . , - ' ' 

SlMr. niurs. □mxss. U ^peCi.al AgBUt 

. , ■ * Signdture and Title of Suggester 


Recommendations and comments of Dlvislon^Head ^ j fgg]i SUggeStiOU haS SOIUe 15®, Tit 

and should be given furthei^, cpnsicieration^ ^ / /? 




Signature and Title 


(Do not write in this space > for Bureau use only) 

; -f 

, ■ ' ; Y ,l ((.C-k 
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The indices each, office are constantly eicpanding 
and as it expands it occupies more space and requires greater 
time to perform searches and maintain. In view of this it 
would appear timely to take a long range view of the control 
of the indices to insure that at some point in the future the 
indices could be culled of out -dated index cards on a regular 
basis with a minimxim of clerical effort. 

It is therefore suggested the color of the new index 
cards placed in the indices be changed at five-year intervals. 
This would permit the. culling with a minimum of effort at the 
expiration of a 20 year period and every five years thereafter 
Should such a system be adopted it would provide a Uniform 
control over the indices of all offices and possibly including 
the general Indices at the Bureau, . * - 

The feasibility of such a system was preliminarily 
discussed with experienced Chief Clerks in Charlotte, New 
Orleans and Miami, and they advised they could offer no 
objections, to the proposed system and felt it would at the 
expiration of the initial 20 year period effectively control 
and expedite the culling of the indices in each office. 
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Federal Bxireau oi lavesUgatioa 
Birmiaghaia, Alabama 

Bear Mr, I I 


'O 

•tl i 


f— { Cj 


I have received year suggestioa concerning a ^ g 
method for use in the disposition of files in certain classifications."^ 
You may be interested to knov; that current instructions provide 
for keeping a list of files which are removed when twenty^years 
old, if of no value; therefore, there appears to be ho 'reason to^^ 
maintain the file fronts in the 66-0 classification sin^e they fall 
in this category. :>■ 

The interest which prompted you to give 
benefit of your observations on this matter is indeed appreciated. 


lifAILED, 8 


^“3 SEP 2 3 1964 

comm-fbi 
- Bmmingham 

& i - Field personnel file 
j _ Suggestion file 


Sincerely 'yours, 
Edgar HeeviH^- 
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b - Bmmingham in the 66-0 classification 

I 1 - Field personnel file are retained for twenty years 

^ 1 - Suggestion file and then a list is mamtamed 

^ regarding disposiUon of those 

considered to be of no further value. Bureau is interp^tin^'other s 
administrative-type files” to be those maintained in othe ;^' . 
sifications; such as, myeiitory,,,photographic equpment,..M,<^^^ 
These files are to be^eslroyedy-ifrbftho value, at certain periods/ 
and there is no requirement to keep a record of their destruction 
nrovided all file numbers are 'accounted for. If file nu^e?s,are^ 
nracclS^^^^^^^ retained and pfed ij’num-.' 

icai sequence in the closed, f i les section. co 

1 - Perso^inel file of Mr, - ‘ ^ 


iy MAIL ROOM dl TELETYPE UNIT □ 


SEE PAGE TWO 





NOTE: Suggests only the file front of the last destroyed volume 

of a closed 66 classification and other administrative-type 
files be maintained with wording to effecty ’’This and all prior volumes 
destroyed on (date) as over (number of years) old. ”, • 
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Employee Sirogosflon 




September 14- » 1964 


osier's name) 


Director, FBI 


SUGGESTION 



Dlvislorr o£ Assignment 


Birmingham 


Only the file front of the last destroyed volume of a closed 
66 Classification and other administrative type files be maintained 
with wording to effect, '*^This and all prior volumes destroyed 
on (date) as over (number of years) oldo” 


I 







Current practice or rule (Include manual citation as well as facts) 

MRR, Part II j Sec. 3, Para 8, "When files are destroyed, retain file \3 
fronts, writing thereon reason for destruction." Exampled by fact 
Birmingham Office currently has 7 file fronts of destroyed- 66>«0 volumes, 



d annual savings (include basis for estimate) 


eliminate numerous file fronts from closed files ^ 
y making it easier to locate files. - y 

mate savings. *• ^ 



^ ' ‘•li, r • 5' 5 ..^ - .. 




Disadvantages of suggestion 

None known. 








; : 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or* 
assigns upon the United States. I understand that I will be cnnstdere H for any liisttfled award only If m v suggestion is adopted 
within two years after submission.) ^ ^ , /fJ / 

ElMr. ^Mrs. r~l>.. 

^ Signature and Title of Suggest^r 


Recommendations and comments of Division Head 

This suggestion appears to have considerable merit;*’ and' it is 
recommended that it be given favorable c^sider^ion. n ^ 


(Do not write in this space - for Bureau use only) 
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UNITED STATES ' 

DEPARTMENT OF THE INTERIOR 
OFFICE OF THE SECRETARY , 
WASHINGTON, D.C. 20240 


September l8_, < 196i^ 


^ .i*.- 


Mr. J. Edgar Hoover 
Director 

Federal Bureau of Investigation 
Department of Justice 
Washington, D. C. 20535 

Dear Mr. Hoover: 




We are returning herewith the copy of "FBI Cvirrent Intelligent p 1 
y-y Analysis" for September 9^ 19^^ which we received on loan from|| ' ^ 
your office. ' |M L 

These reports have been of considerable value to us in our “ 

L security program and we appreciate being allowed to review them, j 
^ 0 However, it would be convenient if we were allowed to destroy U 

the copies after reviewing them, rather than returning them. || 
Therefore, with your approval, we will burn future issues of g 
(/ the Analysis rather than return them to you by formal letter (, 

of transmittal. ^ 

SincerelyMp5p^5:GORDED ' 

all FBI INFORMATION CONTAIME© 126 SEP 2ft 1964 ' " 






* 03 - 


Security Officer 
"Office of the Secretary 


Attachment 
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September 28, 1964 


PERSONAL 


(i> CP.:^. ■' I '■ 


Federal Bureau of investigation 
Washington, D, C. 


:CD> 


o' 

• - 

,o 

o 


S- 

rri . 

o, “O 


fcj.cacja'.assaa® 


Ml i 

tb SJ 


Dear Mr, I ’ . 

1 have received your suggestion that consideration 
be given to purging excessive copies of various items from the r 
Forms File, As you are no doubt aware, a program is in 
existence whereby files are reviewed for disposition of material 
which is surplus to our needs. While action will not be taken 
immediately with regard to tMs particular file, I am pleased to 
advise you it will be liandled in connection with the existing Jv • 

program. ■ 

o~i r"' • 

The interest and initiative you displayed i^.. . 
giving me the benefit of your thoughts on this matter are indeed . 


appreolat^j 




■ ■ ••-> I *|>Sirrcerely yours. 





Tolson 

Belmont _ 

Mohr 

Cospcr 

Callohan 

Conrcd 

DeLoach 

Evans 

Gcle 

Rosen 

Sullivan - 

Tavei 

TrotUr 


1 - Mr. Tavei .J, 

1 - Personnel file of Mr, ^ b 7 c 

v3ML:jmn ^ 
^Su^estion #230-65 dated 9/21/64) . 

NOTE- Suggests t|J^Fqrms File (66-3482) be reviewed for 

destruction of^'^xta^ropies of forms which have 

been placed in file. This would provi'^^Tc^r additional filing space. 
Shggester advised in mariyom?t.ance^s as many as ten copies of one 
form have been placed in file, " ^ 


form have been placed in file, 
o 9' ^ 


SEE PAGE TWO 
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NOTE CONTINUED 


Files and Communications Division commented it has : v 
a copy destruction program in effect; however, they have been 
concentrating on security material and have not yet reached the ; ; . 
administrative 66 classificationso A spot check was^ madp of - - y 

Forms File by supervisor of this program, who advised it does not, ■ 
offer any greater potential for saving filing space than material ■ 

currently being worked om Accordingly, this file will not be i ' 
reviewed immediately for destruction of excessive copy material. 
but a note has been made of the file number in order that future ; _ 
consideration may be given to this particular filOo Inasmuch as y 
suo'gestion involves a current program, it was recommended idea • _ - 
not be adoptedo Training Division agrees with above views_ of.the ^ , , , / y 
Files and Communications Division^ . . ,, . > : ' , V. y ^ ^ “ . 
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Evnployce'’S:ggosflon 
FS-2S2 vR6'v-. 9-11-S9) 
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September 21, 1964 


From: (Suggoster's name) 


Division of Assignment 


Director, FBI 


SUGGESTION 


CV, Files & Commianications 


I suggest that in order to conserve valuable filing space the 
Bureau consider purging excessive copies of the various forms which are 
filed in the Forms File — 66-3482. In many instances there are ten copies 
of a particular form in file. In one section picked at random, section 
39, there are three serials which contain five different forms with a 
total of 40 copies of these forms in file. A spot check of several 
pther sections of this file reveals the majority of serials containing 
examples or enclosures of forms have ten copies of each form. The -super- 
visor of the Forms Desk states there is no useful purpose served by 
having the extra copies kept in file. At the present time there are 
171 sections to the Forms File. 

Current practice or rule (Include manual citation as well as facts) . 

The Bureau requests that ten copies or examples be submitted when 
suggestions are made concerning forms, however the Administrative 
Divisio.n .does^Qt^desire. that all ten copies go to file. ; 

Advantages of suggestion and annual savings (include basis for estimate) 

The main advantage is the saving of space necessary to store our 
files in the Filing Unit. There would also be a great savings realized 
when these files have to be .repaired by being laminated. Many serials in 
this file are reaching the stage where repairs are necessary as the 
inferior paper on which many of the forms are reproduced is rapidly 
deteriorating. Not only would the expense of laminating these superfluous 
copies be avoided, but an even greater amount of filing sp“ace would be 
conserved as the process of lamination greatly increases the thickness of 
the paper. Another advantage would be the saving of employees' time when 
it is necessary to review this file. Frequently the Forms File has to be 

Disadvantages of suggestion . 


None apparent. 

srR oar/e ^ 

(The usT by^^e'‘0nl^e~a*gfgrarg'*5THy^tl'qg^s1-lan<i^b£[IL nQt~ further claim ^ o f^ ^ y_natu^^ 

assigns upon the United States, I understand that I will be CQn^rS^e1fe8* *^y^°nv^iu^sTrffeH**a\^^ suggestion is adopt ed 

within two years after submission.) 

c LX-lMr.,,, 1_1 Mrs, I luiww I L ■ ^ 

^ 1 " / Signature onaj ^ ltie^t 


’sTTfrea^wardonly if my suggestion is adopted 


Signature ona^ i iue ot ouggrater 


lPnrcL*fi/t 
G^5 f 


Recommer^Uions and comments of Divi^lpn^Ke.bd^-y 

^,SEE PAGE 2t, , Oi, 

(Do ncHIv^^rf'fe in this space for B'^ireauru^^only) " i s • • * / 


"■ NOT RECiJRpl^D 
102 OCT 1: 1964, 


Signature and Title 
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/'■' '•■2nd cage of Employe^^uggestion 

' '^Byl 


dated 9-21-64 ^ 


■bo 

: b7C 


ADVANTAGES OF SUGGESTION (Continued): 


reviewed on a serial by serial basis for various projects. The 
more compact file which would result from this purge would facili- 
tate such reviews. 


COMMENTS: Files and Communications Division,9-24-64 


I I is referring to the type of material which is destroyed in the Records 

Branch in connection with our copy destruction program. We have been concentrating on 
security material and have not yet reached the administrative 66 classification. The ' 
clerical supervisor of the copy destruction program has made a spot check of file 
66-3482 and has indicated that this file does not offer any great?^otential for the saving 
of file space than material being currently worked on. Accordingly, this administrative 
file will not be reviewed immediately for destruction of excessive copy material but a 
note has been made of the file number in the Correlation Unit in order that future be 
consideration may be given to this particular file. ' b7c 

Inasmuch as I I suggestion involved a current program within the 

Files and Communications Division, his suggestion is not being adopted. 

RE COMMENDATION: ’ ' ' , . ' , 

Foi^referral to the Training Division. 
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MAY 1942 CDITION 
CSA CCN. RCC. NO, 27 


UNITED STATES GOVEl^PWE 

Memorandum 


Mr. Rosen 


I. Shroder 


SUBJECT: CRIMINAL INVESTIGATIONS 
ACCOIIPLISHMENTS 


DATE: 10-1-64 
L - Mr. Tavel 
L - Mr, Rosen 
L - Mr, Mai ley 
L - Mr, Shroder 
L - Mr. 17hi taker 


Tolson 

Belmont 

Mohr ■ I . 

Casper 

Callohon 

Conrad 

DeLoach 

Evans . . 

Gale 

Boson - 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


O •f' 

By airtel aated 9-23-64, captioned as above, the^ 
Btireau requested each- field office to advise the Bxireau by ' 
return communication the number of convictions they would 
submit prior to 9-30-64. All field office have answered. 

This is administrative data of temporary value' ^ 
only and the writer feels that these letters and airtels ■ 
should not be placed on record but destroyed. 

The Records Section, Files and Communications , 
Division, has been contacted, and they agree that this 
information is of temporary value only and would serve no 
purpose in the future, 

RECOmiENDATION; 

If approved, it is recommended that the attached 
communications be routed toUie Records Section, and that they 
be destroyed by the Records Section, and in lieu thereof this 
memorandum be placed on record, 

/ Enclosxires ' - ' ^ ^ 


JAW/ma 

( 6 ) . 




NOT Recorded 
^3 OCT 6 1964 
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5 6 OCT 121964 



Dear Mr. 




I 


Thank you for your recent request for further information on the 
DESTROYIT ELECTEIIC WASTEBASKET, appearing in ' 
GOVERNMENT PRODUCT NEWS, 

Enclosed ,i-s literature which gives complete descriptive data and 
specifications -- and we are asking our dealer in your area to get 
in touch with you. This dealer has a local representative equipped 


‘^ 5 ^ to give you excellent service in your locality. 

nr'hck -naTY^ia r»-f f'h/a io* 




The name of the dealer is: 

1 

pL Whitaker Brothers & Company 
^ ^ 5913 Georgia Avenue, N. W. 

2,0011 




Washington, D, C. 
Attention: Mr, 


H.'i’ 

'V. 

X. ' 


Phone: RA 6-3450 


b6 

'b7C 



We appreciate your interest -- and we are sure our dealer will be 
able to answer any question you might have regarding this equipment, 
and to show you how this machine will prove its value to your organization 
in many ways . 


Very truly yours, 

MTr.HA F.T , T .TTH^q A T .■R.c;' r OT? P 
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extra shredding speed 
extra shredding volume 
extra shredding power 


rated capacity: 
500 lbs. of shreds per hour 



Plastic Bags 
ITEM No. 51-126 


Page 5 





super 


-speed 9ies 


so. NEWESTWA-DDITION 


1 THE OFFICSjrt PAPER SHREDDER O PI — 

nni^ T^TTTT* ^ T T^JT3^ C\T4^ wB 

X \J JL JO.Jl1i 'c/i!37iKP C3i*i J_iXlNJELi V-/17 ^ 

PAPER SHREDDERS 


SUPER- SPEED SHREDDING FEATURES 


1. Staples and clips do not affect self-sharpening cutters of 
' hardened steel — ball race bearings throughout. 

2. Push button operation. 

3. All metal construction throughout — No plastics. 

4. Shreds are disposed of with great convenience: two steel 
pull out rods support the shred bag, into which the shreds 
fall (a supply of plastic shred bags come with each machine). 

5. 500 lbs. of shreds per hour, rated capacity; the machine 
shreds as fast as it is fed — so simple, with its gravity feed 


table, that it is easy to be fast. 

6. Powered by heavy duty % H.P. electric motor with overload 
cut out device and powerful reverse mechanism. 

7. Gravity feed table 14" wide at its start. 

8. Dimensions: 18V2" wide x 17" deep x lOVa" high. Weight: 
84 lbs. (140 lbs. crated). 

9. Color and Finish: Two-tone enamel gray with chrome trim 
and polished aluminum feed tray. Blends tastefully with 
every modern office decor. (Desk/Table model only). 



THREE SHRED WIDTHS AVAILABLE 
WITH SUPER-SPEED SERIES 50 


MODEL SO MODEL 51 

J4" shred shred 


MODEL 52 

shred 



GUARANTEED 

Super Speed Model i-i'aa'li’ 'V'plAT? 

-i-ic JC VjPJCb v-FXnjcj JL .*ax3i.jn» 

ITEM No. 51-125 


The DESTROYIT SUPER-SPEED is important equipment where- 
ever there is a great volume of confidential material which 
must be destroyed regularly and quickly. Its powerful operating 
speed makes it possible to handle such an impressive volume 
that this shredder will be able to work for many departments. 
In fact, it shreds as fast as it is fed. And its ease of handling 
makes it almost fun to use. Simply drop any confidential matter 
onto the gravity feed table; it will then slide quickly into the 
shredding mechanism, which jets the unreadable shreds into 


the conveniently attached shred bag. CONFIDENTIAL COR- 
RESPONDENCE, DESIGNS FOR NEW PRODUCTS, OLD CON- 
TRACTS, ESTIMATES, IBM CARDS AND CHECKS ARE 
THOROUGHLY DESTROYED. Even paper many times the size 
of the throat is easily handled — quickly pulled into the shred- 
ding mechanism over the gravity feed table which is 14" wide 
at its start. The DESTROYIT SUPER-SPEED is in the vanguard 
of its field; there’s no finer equipment available at its price, 
size, speed and powerful production. 

.BiMTCj 
U3.A- 


MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. 


........ nrni rn 

YOUR AQi DEALER; 


MICHAEL LITH SALES CORPORATION • 145 WEST 4Sth STREET* NEW YORK 36, N 


TELEPHONE: AREA CODE 212 JUdson 2-2900 
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Item No. 

Item No, 51-125 
Item No. 51-126 


Product 

Shredder, Paper, Power Operated 
Accessories, Attachments & Features 


Page No. 


3-4 


S-4-5-6 


I 

1 






M# 





14S WEST 4.5TH STREET, NEW YORK, N. Y. 10036 • CABLE “ IW I C H A E UITH " • OUdSon 2-2900 


PROCUREMENT CATALOG 
PAPER SHREDDER MACHINES 


UNITED STATES GOVERNMENT SCHEDULE 
PSC Group 36, Part II 
Class 3615 


Item No. 51 - 125 
Item No. 51 - 126 
Item No., 51 - 127 


Shredding Machine, Paper 
Accessories, Attachments & Features 
Repair Parts 


Contractor's Payment Address: 


MICHAEL LITH SALES CORP. 
IH5 West 45th Street 
New York, N.Y. 10036 


Authorized Federal Supply Schedule Price List 


Contractor; 
Contract No.; 
Period: 


Michael Lith Sales Corporation 
GS-OOS-50189 

July 1, 1964 thru June 30, 1965 


General Services Administration 
Federal Supply Service 
GSA Distribution Code 22 


Delivery: I-15 Days 


YOU MAY TELEPHONE US COLLECT FROM ANYWHERE 

IN THE UNITED STATES AREA CODE 212 JUdson 2-2900 


IP PRICE LIST j|Pl 

PRICES OFFERED TO U.S. GOVERNMENT 


Page 3“^ 
Page 3*-^ 
Page 3“^ 
Page 3-4 


DESTROYIT OFFICE PAPER SHREDDER 
(Complete with CABINET & Removable BIN) 


ITEM No. 51-125 
item No. 51-125 
ITEM No. 51-125 
ITEM NO. 51-125 


3/64" 

Shred 

MODEL 

1 

MM 

$ 355.50 

3 / 32 " 

Shred 

MODEL 

2 

MM 

265.50 

3/16" 

Shred 

MODEL 

4 

MM 

265.50 

1/4" 

Shred 

MODEL 

6 

MM 

265.50 


Page 5 


Page 5 


Table Model (same as above models without Cabinet) $45.00 less 
If and when filter for radio Interference free is required 
for above models additional charge $ 20.00 


DESTROYIT SUPER-SPEED OFFICE PAPER SHREDDER 


Page 5-6 
Page 5-6 
Page 5-6 


ITEM No. 51-125 
ITEM No. 51-125 
ITEM No. 51-125 


1/4" Shred MODEL 50 
1/16" Shred MODEL 51 
1/32" Shred MODEL 52 


Radio Interference Free No Filter Required 

ACCESSORIES ATTACHMENT & FEATURES 

ITEM No. 51-126 .Re-Usable plastic bags for 

Destroylt Super Speed office 
paper shredder 

ITEM No. 51-126 Disposable plastic bags 

packed 100 to a carton 


$ 382.50 

405.00 

445.50 


.45 cents each 


$ 18 . 00 per . 100 


Prices cover delivery within the 48 continguous States and D.C. 
or to ports of embarkation within them. Export packing as 
follows: No charge 

In accordance with Specification JC - 175 - 3 - wire - 3 Prong 
Ground plug connector furnished on all electric machines as 
follows : 


ITEM NO. 51-125 


No additional charge: 


51-127 - Repair Parts for item 51-125 f.o.b. destination the 48 continguous 
States & D.C. 

Specifications MIL - I-I 7623 . Motors in the machines no inter- 
ference to Electronic Equipment Either Ship or Shore. 


All of the above machines foreign made items. 
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B3SSTE(Di’§ BML? 

all this information which might get to the wrong people: 

^ Jmportant supplier's names • Customer's lists ■ Designs for new products * Old contracts ■ Old 
Ledger sheets ■ Confidential correspondence » Payrolls « I.B.M. cards ■ Pencilled profit and 
loss figures ■ Memos ■ Government Orders and Instructions * Estimates * Microfilm » Cost 
figures ■ Computer Printouts » Confidential interviews (Medical, Government, Business) ■ Bids. 

•IMPORTANT INFORMATION CANNOT LEAVE YOUR 

ORGANIZATION IF YOU HAVE A 

Losses can be enormous when private information gets into the shreds of any shredder available, especially important to some 

wrong hands. The handy, handsome DESTROYIT Paper Shredder is organizations with highly secretive or confidential material, 

essential office equipment, not only for the officers and executives The DESTROYiT is the only two-way office paper shredder with a 

« impany, but wherever records of importance become obsoiete second outside door for quantity shredding. In one hour, Model 6MM 

ust be thrown away, (See listing above). wiil destroy over 150 lbs, of paper or card stock, otherwise the main 

What the DESTROYIT Paper Shredder does is to make available, door has its own removable waste-bin enclosed in a unit attractively 
within reach, the continued and immediate destruction of essentiai designed for the modern office, 
papers meant for waste, which might otherwise "hang around". For EXTRA strength the cutting mechanism and motor operate on 

possibly long enough to "backfire". Daily destruction of waste ball bearings. An ALL METAL (no plastic) housing protects the entire 

paper in the DESTROYIT is efficient, careful office practice, pre- mechanism, Paper clips and staples cannot damage the cutters or 

venting losses and troubles that occur when you least expect them, cutter shaft, which are made of core-to-surface-hardened steel. And 

There are four DESTROYIT cabinet models, differing only in the there are push-button controls for "on", "off" and "reverse", 

width of the shreds and the quantity of paper that the machine will The DESTROYIT is utterly simple-anyone can operate it. Riding on 

^ ke at one time. A table model (identical machine without cabinet) casters, it is easily moved to favorable working spots in the office 

is available for $50.00 less. Model 6MM destroys up to 16 sheets of or plant. Each model comes with a protective plastic cover. 


■ 5JiS 





16 lb bond paper at once, while Model 1MM will make the thinnest 


GUARANTEED FORI YEAR 


1 

Size of 

"Quantities of 

l^'Model 

Shreds 

Paper Shredded 

mm 

1 

3/64" 

4 sheets 

I No. 2 mm 

3/32" 

8 sheets 

1 No, 4 mm 

3/16" 

12 sheets 

j No. 6 mm 

1/4" 

18 sheets 

1 PRICES INCLUDE 

FURNITURE-TYPE CABINET AND SHRED 


SPECIFICATIONS ON 4 MODELS 
f Price Diraensieiis: Height! 34". Width: 17", DepthilB^" 
d fohN.y. Weight; Throat Opening: 8 4/5" (Takes 

Net Weight; 71 ibs. (Uncraled). sheets many times its width in 
Gross Weight: 110 ibs, (Crated), one feeding). 

Motor: 1/3 H.P. 60 Cycle, 110 volt. Drive system has 3 v-helts for quiet 

1 phase, A.C, Reversing type plus operation. Ball bearings in ail 
circuit breaker. Cable for con- moving parts. 


Dust-proof gear box protects drive mechanism. 

Ail models visually alike, only the internal shredding units are different. 


MICHAELUTHSALESCORP,145West45thStreet,NewYork36,N,Y. u'i. 

your ww7i9«A All DEALER: 

MICHAEL LITH SALES CORPORATION • 1 45 WEST 45TH STREET • NEW YORK 36, N. Y. 

TELEPHONE: AREA CODE 212 JUdson 2-2900 






0 .; 


■ '''I', 
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I . 













to suit your requirements for 


M-m-i4444^44-U4-m- 


Table Model (same machine without cabinet) 









Avoid losses! 


f 

C&@S«i270^^Xi! 

ELECTRIC 

WASTEBASKET 

Shreds your papers, 
silently, automatically . . . 
never to he read again! 

Your wastebaskets may be a source of important information easily 
misused by the “disgruntled”, the “trouble-maker”, or even an un- 
ethical competitor. Shred your papers, correspondence, memos, 
estimates, designs, stenographic notes — all forms of “essential” 
papers— with a destroyit Electric -Wastebasket. 

So simple to use. Place the paper into the opening. Starts auto- 
matically. Stops by itself. No start or stop buttons! Paper is shredded 
into unreadable widths % " thin. 

No bigger than the average wastebasket, the destroyit Electric- 
Wastebasket is elegantly designed to complement any office decor. 
Ideal for the executive, secretary, every office worker. Plugs into 
any outlet. By way of a separate spring- 
Shredding unit (jQor there is also room for ordinary waste 

/^j s r’n d which need not be shredded. Shreds or no 
/£#/ Twasr shmds-a completely modem wastebasket. 

/*^/ t The destroyit Electric-Wastebasket is 

V / I indispensable to prudent business man- 
X agement. It requires no maintenance 

V X other than emptying the bin when full. 

n Yet it could be one of your wisest business 

”, Im investments — capable of preventing 

trouble when you least expect it. It’s 
always time to change to safety! So 
! destroyit if it should be! 



Obsolete, important papers can be sorted out for shredding. 








y'" 




U 


Shredding unit 


t Spring-door 
for waste 


Starts, stops automatically! Shreds in just seconds! 


Convenient, attractive indispensable. 





YOUR 


%auc;i9i>jk ahw 




SPECIFICATIONS 






"C* Jf 


Printed in U.S.A. 


HEIGHT: 12ye" 

DIMENSIONS: 15" X 7" 
WEIGHT: 13 Ibs. (gross weight 
20 Ibs.) 

SHRED WIDTH: Ve" 

FEED OPENING: 8%" 
CAPACITY:- 34 sheets at a 
time 


CONSTRUCTION: All-metal 
MOTOR: Fractional H.P., 
single phase 110 volM 
60 cycles (electric^ 
and plug supplied) 
COLOR: 2 Tone grey 

PRICE: F.O.B. New York 


^ JfaiUions of dollars are lost eaotiyear by businesses, large and small, righ^pm their wastepaper baskets . . 


i « 


Don’t just 
throw it away! 


Svlf 
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ELECTRIC 

iVASTEBASKET 


9k-k 






Wt ^ 




; 1 . Automatically shreds your ^ 
papers into unreadable waste 

! 2 . A unique covered wastebasket 






Lowest Priced Paper Shredder 


[ ELECTRIC VmiBASX^ 


iK ; 








If You're Throwing These Away 
Don’t Give Them Another Chance to be Readl 
important Correspondence ■ Memos 
pi Pencilled Profit and Loss Figures 

■ Stenographic Notes ■ Photocopies 

■ Estimates ■ Bids ■ Designs ■ 
Negatives of Photographs ■ Etc. 




pj-- Throwing this 

^l)_r_£f \ material into an 

'* ■'=‘-^rLfj ordinary waste- 






basket? 

READABLE, 





SHREDS . . . 

Less to worry 
about with a 
Destroyit Electric- 
Wastebasket. 

ABSOLUTELY 

UNREADABLE 







1. ■ 


yOE ■ i . 

r 


•;l: 5 ,jl£D” G ' 


, . ! -DEC 9 ‘”1S'o4 s 

^ Eri.r ' j 
1 '• ' L. £iSi, C'?,3li. “. 

, sbciild porsorialiy , 
.xiot E;e ^jos^'.ible or bliouiCi 
■by yoibr ab^siiee official ac 
■eiyr:udyee .iiei' aiT]punt of 




w* 


f , i 


rainitio; DiViision 


1 - Missl (Sent Dx.-- 

. . ,1 &?- 
/'.B- on m.- '.lo ICaspex'-^f' 

ML ■ 4jZ] .cL.-.-bdra 

i, II , Recr 


I ~dgaf; faoor;'^, 

' .-itontion) Enctor ‘ . 
•-.^ei!!; -Ihis a7/cxro. arc 

;■ rsentation bo c 
,j"g:bfor you shor’ ’ ■ 
;: k cpresents • ., . ■ ■: 

'I ,-n: yir.J. E. ' 

, . [ !•<■^ 

;k?06''' b Award xf; 

11, tl/&A ret Majkn 
••■ .' suO litted by 
DTv oion. 


\-S ' :S 

o*'-' -ola-"^ 


1-: wi 


0 -. :t :on ' 


suggestion ^ rxc 
ICrime' 




> r ‘U 




t JAl FORM NO. U? 
{OITION 

OfN. XEO. NO. 2;' 


L’MTEP S'iVvTES GO 




-.NMENT 


i 


Tibi., , 


-i t-' -i 


bl .. 


c'lr . 

kJIv/./.. 
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TO 


FROM 


Mr. Mohr 


DATE; November '27, 18 S4 


^ .... 

G-ilc 


So Jo CasperC,di|>^ 

■J ■ u/l 


Rosen — 
Sullivan . 

Tavei 

Trotter _ 


Tele. Rocn f. 
Holmes 
Gandy _<L 


subjectT mailing LIST ' 

SUGGESTION #439-65 SUBMITTED BY 
MlSSf 


b6 

hlC 




CRIME RECORDS DIVISION ^ . 


’ I 



SUGGESTION ; That the^^^ross Reference Eile Pf.„.the Burveaa’s maliing list which is kept \. 

in the Cr line Research Section, be .dispose^d ' ^ 

CURRENT PROCEDURE : A duplicate card is now filed in the Crime Research Section |ot 

every card on the Bureau hi) mailing list. This is kept in the y/ 
Cross Reference File which is set up alphabetically- according to state, city, and name. ^ 
Bureau mailing list is filed alphabetically according to name. 

I 

ADVANTAGES : Suggester states the principal advantage would be ahs saving of employed 

time by those individuals who must type these cards e\-ery time an pi 
addition or change is made in the mailing list. There are approximately 700 changes ^ 
each month. With the transfer of the mailing list plates to magnetic tapes,' which are 'p^"" 
arranged alphabetically according to city and sta,te, this would serve as a cross reference 
for the mailing list. 

The Cross Reference File as it now stands is used irdroouently, 21.. .-r na- 
tion of this file would a,iso give about nine more drauvers of filing space to the Grim. 
Research Section Front Office. 


Miss 


Jestimates that approximately tv/o' Weal 

of the time of a GS-3 clerk (at $1. 93 per hour) is spent each mouth in p..;rforming thia 
task. This would represent approximately $154 per menth, or $i, S4h aor year, v/hlcii 
would ce caved by elimination of the file in question. 


■bo 

b7C 


QSER vV. TIONS : The Crime Records Division recommended suggesticr ha adopted. It 
I?":' . pointed out the mailing list nov/ on magnetic tapes wc . ... serve as a 

suitable cross reference and advantages as stated by the suggaster are ■, aiid. 

' The Voucher -Statistical Section, A.dmrrd;.;trai:ive Divisio?: advim- t is 
maintainins^|Ife;!^ki,.^referred to by the o.rggester anddt'was the under sta;;..«.bng 01 v.i.' 


L:j 

( 3 ) 

1 - Mr 


ina^fhe ^k^referr< 

■" 

• ^'^""^3riNUED - OVSH-.-, X4LDEC 171964 
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Mexr.r Cf:,sper to Mohr 
Re: Mailing List 

Sugg estion #439-65 Submi tted by 


Irime Records Division 


section that an average of only one or two references will be made to this file each month. 
It was felty therefore, that the idea had merit and should be adopted. 

Training Division is in agreement with these divisions that suggestion is 
very practical and no need exists to keep the Cross Reference File in the Crime Records 
Division when the same information is being maintained on magnetic tapes in the 
-Administrative Division. This is unnecessary duplication of effort. It is believed the 
suggester should be granted an award based on the savings which will be realized in 
employee time since no method can be used Mor compu ting the saving in filing space. 

Based on an annual savings of $1, 848, Miss I l is entitled to 'an incentive av^ard of 

$95. This is in accord with the approved scale for such awards. The Inspection Staff has 
reviewed the matter and it concurs. 

RECOMMENDATIONS: (1) That the suggestion be adopted and that the Commendation, 

Supervisory Approval and Special Action Unit, Administrative 
Division, handle the $95 incentive award in lieu of further action by the Suggestion Desk. 
Receipt of tl|e idea was acknowledged previously. 

lA .'i (’ 


j/A ■ f 

(2) On approval, this memorandum v/iil serve as the authority 
for the Crime Records and Administrative Divisions to place the proposed procedure 
into effect. 






- 2 ~ 


«ywn." '''’C 


yy v/ 


J .y ornoMAi roftM no. 'io " iOio~iOA 

tOITtON 






« 


CSA CCN. neo. NO. 3r * ^ 

„ UfiUTEb STATES GOVERNMENT 

Memorandum 

M- 


TO : MR. -TAVEL 


FROM ; L. E. SHO^. 


DATE:' 12-4-64 


Tolson __ 
Belmont . 
Mohr 


DcLoQch . 

/ Cl^ohon . 
Conrad 


Evans . 

Gale . 

Rosen . 
Sullivan . 
Tavel . 
Trotter . 
Tele. Room . 

Holmes - 

Gandy . 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 




DESCRIPTION OF FILE 80-1 
GENERAL MATTERS AND NEWSPAPER CLIPPINGS 

0 PBSTROof^d^ of BORWiO PRflPERrV 
The above listed file has been called to our attention by personnel 
of the Consolidation Unit* The file census of 7 sections beginning 
in 1937 and is currently not used. Most of the material in this file 
is outdated and there appears to be ho reason for its continued retention, 
Following is the type of mail suggested for destruction: 

■ Statistics re speaking engagements. Memos re declined 
invitations to speak. Lists of scheduled speaking engagements*’ 
Memos re changes in mailing list. (See section 4) 

Field Office letters replying to SAC letters of 4/28/53 and 
8/16/55. (See section S) 

Destruction of this mail would result in saving space in the file 
room and eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive ' supei'-x^-isor review 
the attached mail to determine if any reason exists which would preclude 
destruction. A notation advising o^' the decision reached may be 
placed on the memorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231. 

RECOMMENDATION: 


For referral ^0/tth4'^itpopriate substantive division. \ 


G 

G:lbp 
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ADDENDUM: 


CRIME RECORDS DIVISION MAJ/JRH:rs 12-15-64 


The Crime Records Division has no objection to the 
destruction of mail contained in Bufi'le 80-1 which pertains to speaking 
engagement statistics, lists* of scheduled speeches, memos re speech 
declinations, memos re mailing list changes or field office letters replying 
to SAC Letters. Crime Records Division, however, does feel that any policy- 
type data, such as instructions or observations of the Director, that are 
contained in this file, should not be disposed of. 
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OMJONAt-fORM MO. 10 
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UNITED STATES GOVERNMENT 


= MR. TAVEL 7 
..OM , L. E. SHofe 


DATE: 12-3-64 




Tolson — 

Belmont - — 

Mohr 

DcLoach 

Caspor 

Coljahon — 

Conrad 

Evans 

Gale 

Rosen 

Sullivan _ 

Tavel 

trotter 

Tele. Room . 
Holmes 
Gandy 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILE: 1-35 

DIRECTORY OF GRADUATES - FBI NA 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. The file consists of 8 sections beginning 
in 1938. The majority of the mail is outdated and in most instances 
is not currently sent to file. Following is the type of mail suggested 
for destruction: 

Letters acknowledging receipt of the Directory andl typewrifeen 
copies of the Directory (See section 2) 

/ 

News items concerning FBI NA associates (See section 5) . 

-} ‘ 

* ' " ' ' I ' 

• Corrections of titles, addresses etc. of graduates for current 
Directory. It is suggested that this type of mail be destroyed 
after a period of 2 years, (See section 8) 

Destruction of this mail woulf^., result in saving space in the file 
room and eliminating unnecessary cards from the General Index. .. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

RECOMMENDATION:' 

For referral to the Training Division to determine if any reason 
exists which would preclude destruction of this material. A notation 
advising of the decision reached may be placed on this memorandum and 
returned to‘ the Con^lirfati4n Dnit: of the Records Branch, Room 7231, 


G:lbp 

(3) 









DEC M964 





■ 30 ,$^ 








Mr. Conrad 


R. H. 

GUNS FOR DISPOSITION 


1-Mr. CoiAd 
1-Mr. BeiT^ 

1- Office, 7133 

MOV 23 19G4 



i\Tr. Tolson 

Mr. Bi'lmont 

Mr. Mohr 

.^fr. DfcLoach^^ 
_Mr. Casper 

M llanan 
j'nrad 
ans..!^ 

Mr. Tavel 

Mr. Trof.tor 

Tele. Room : 

Miss Holmes 

I Miss Gandy 


® The guns listed below are no^..onger of evidentiary value. 1 — 

Authorization for their disposition has been granted by the interested 
offices and has been coordinated with the appropriate case supervisors. 

\ These weapons are of’ no value to the Reference Firearm's Collection 
are in excess of the Bureau's needs. . • 

In accordance with authorization granted (memorandum 10/1/ 64, 
80-14 Sub 1), the weapons have been destroyed by sawing them into -pieces. 
The pieces are being forwarded to Quantico for disposal at the Marine 
Corps Salvage Yard. - ■ * : 



Caliber 

32 

32 

32 

32 ■ 

^32 

32v'r, 

‘32 •; '• 

22 

;22 Bl^hk 

22 Blank 


Type 

U. S. Revolver Co. Revolver 
Iver Johnson Revolver 
Eastern Arms Co. Revolver 
Smith and Wesson Revolver 
Iver Johnson Revolver 
British Bull Dog Revolver 
C Z fhh Automatic Pistol 
Sheridan Pistol 
Rohm RG3 Pistol 
Rosco Revolver 


Serial No. 

a:xr / . « 

-!j 'File No. ; 

43817 ■ 

42-181590 

5601 

91-18361 

10723 

26-304449- 

318972 

91-12667 . 

8443 

137-7691- ■ 

2R 

26-293508 

299580 

91-11055. 

06519 

80-743 

none 

91-12586 

none 

88-16775 


"A copy of AMs memorandum is being placed in each of the Bufiles 
involved. Sitf* ' j ^ 

ACTION: ^ ^ 

For infoiWion. ' r^ ^ 




80-14- 


For infoi4na^^ ^ A 

V. , C? ^ 


GAB:(ch , j . 
(14) 
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m DEC 964 




obiginal Biled m 


0?n0HAL fORM NO. lO 


/M 


\miTEB STATES GG'*NfH£NT 

Memoranmm 




t 

r ys 

7 / 


TO 


r 


Mr. Sloan 
fhmhiP ; Barney C. Olson 


rs. 


ate: November 19, 1964 




subject: disposition OF GUNS 

y:>rd rp 

Reference is made to memorandum dated 9/3^)f64, 




In accordance with instructions contained in referenesd 
n emdrandum, the following disposition has been made of the weapons 
referred to: 


On display in the gun repair shop 
S & W M & P Model 10 Caliber . 38 Special Serial # C 524246 


CTh>>C2-p<; ")d- 

,v.r. W M & P Model 12 Caliber .38 Special Serial # C 473164 fX 

’ y 

V- 


r\ 

V V’-. ^ 




S & W Chief Special Model 36 Caliber i38 Special Serial # 136412 
3 &.V:' Chief Special Model 37 Caliber . 38 Special Serial # 177 827 

w, • 

Converted to Red Grip 

M&'P Caliber . 38 Special Serial # C 134987>/ 

A. . •'•.I? a ^ aiV . ***^' 


O Ql 


S & W M & P Caliber .38 Special Serial # C 3043] 5'^ 

S & V/ M & P Caliber . 38 Special Serial # C 372467^-^ 

& W M & P Caliber .38 Special Serial # C 539477 

Destroyed 

Colt Detective Special Caliber . 38 Special Serial # 529525 
Colt Detective Special Caliber .38 Special Serial # 743512 




I 

§ 

O 



6 'i^* a i . 

DEG 10 .9o4 


Colt Official Police Caliber .38 Special Serial # 612359 

' Those revolyers which were put on displaj/ in ihe 
g'm rep-air room and th<^e which were converted to Re<\Crip4'F 
ched up on Quantico Im^ntory. 

BCO:pk^(0 D E 


A'iC 




Mr, Conrad 


Cora''ad 






R, H. Jevons 


GUNS FOE DXSFOSmON 


wj!''* '■> 


The guns listed below ai’o no longer ol ©-^^IdenSiary 
Antiiorization for their disposition has been gr«,ct8d tj'? tls3 Merestod 
offices. Also, these v;eapons are of no value to iliQ EoteroBse Firaarms 
Collection, However, they may be of value for training pnrposeso They 
are feerefore being forwarded to Quantico for training or otiior purposes. 


File No. 


I>escri|^iOB 


Serial No, 


91-15410 


, 38 Special Colt O. P, Bevolver 


012353 


91-16410 

91-15193 


W6Z 

cm2m^ 

mmm 


91-16194 


/ 


91-18651 '/.I 

Sl-15193^'. 
SX-1S5S0 ^ 
ilw”363 

91-lt'104td 

'91-10I.94 


C^M246 


,38 Special Smith & Wesson Hev» 

, 38 Special Colt Detective 0p%?cM 
Eev, 

/. 3S Special Smith & Wesson Eev, 

*,38 Special Smith & Wesoon Sev, 

0 S8 fecial Smith & Xwssc-n .'lov*, , 

« S0 Special. Smitli & Wesconi, ISevolver 
, S8 Specfed Smith ^ Wesson l^evolver 
. 38 Bpeclsl Colt Detective £paci;;il BeVo 
, 38 Special Sirtjth & Wes&iim 3ev",lvor 

1 SS Soeciel Smith ^ Wessd Sovolver G52'?)4^‘? 





Of i-' 




P] 


l.nvolved* 

•dCTION: 


A coj^y of this memotsudxim is being placed hs each of the Bufiles- 

W'/4 


For mformatioa. 




><!> 


' ' 

.•i .•> 








SO-14-1 
1-Mr. Casper 



/Jt% 

'-i;/ 


GABrfch 

(12) 


• f V ^ Vo* 





'" ' «ci.osHi2 








orrioNAi roRM no. io 

MAY 1963 EDITION 
H CSX i;EN.’*3EO.'^^tO. 27mi 


UNITED STATES GOVERNMENT 


MR. TAVSL 


DATE: 10-27-64 


FROM : L. E. SHO: 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


Tolson 

Belmont 

Mohr 

DeLoach 

Cospor 

Callahcn 

Conrad . 

Evans 

Cale 

Rosen 

Sullivan 

Tavel 

Trotter — 
Tele. Room . 

Holmes - 

Gandy 


DESCRIPTION OP FILS:" 
MAIL FRAUD - GENL. 


36-0 


- — &:>e$rMcrhAJ 

The above listed file has been called to our attention by personnel ^ 

of the Consolidation Unit. It consists of 31 sections beginning in 1921. 

The file is cui*rently used but little mail is now put in the file, the 

majority of the mail being over 25 years old. The mail in the file related 

to matters not within the investigative jurisdiction of the Bureau and i 
in most cases has been referred to the Post Office Department. This ' 

material is outdated and there appears to be no reason for its continued ^ 
retention. It is proposed that the file be revicv/od and all obsolete J 
mail over five years old be destroyed. Mail of a policy or historical 
nature would not be destroyed. ^ 


Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorirsed under the general 
records schedulo and no further archival authority is required. i 

t 

h 

It is requested that the appropriate substannive supervisor reviev/ c 
the above listed file to determine if any x-eason exists which v/ould » 

preclude destruction, A notation advising of the decision r^oached may be 
placed on this momorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231. 

RECOMEffiimTION: 


For referral to the appropriate substantive division. 


EHG: Ip 




-jpf/ ^ • HOT RBCOF/DliD 

M 16£sN0V 4 1964 


- iu? P'." ' V7 ^ 
fit - : 







V 


/ ..A- 


,y 


- i A V* ^ ' 


RE: - REHABILITATION PROGRAM 
RECORDS BRANCH ^ 


ADDENDUM: R^:cal, 10/30/64 The Crime Records Division, -which 
is presently charged with referring correspondence of interest to other 
government agencies sees no reason why the files mentioned in this 
memorandum could not be destroyed. It should be noted that the excep- 
tions listed in paragraph one should be retained. 

11/3/64 The supervisoi* of the Mail £raud 
Classification, General Investigatix^e Division can see no 
reason to preclude destruction of sail over five years old 
in the 36-0 fdleo 


ADDBroiBi: Qji)pnn^b lX/4/o4 The Liaison^ Section, Domestic 
Intelligence division, sees no reason i-aiy siail o-yer 
years old in the 36-0 file can not be destroyed, 


- 2 - 




Mr , Conrad 


Me; Conrad' ' 
Mr'e Berley, ■ 7410 
Office, 7133 


OCT 15 1964 


Bo H, Jevons 


GUNS BOR DISPOSITION 


The guns listed below are no longer of evidentiary value, 
Author i 2 sat ion for their disposition has^ been granted by the 
interested offices and has been coordinated with the appropriate 
case* supervisors. These' weapons are of no value to the Reference 
Firearms Collection and are in excess to the Bureau's needs. 

In accordance with authorization granted (Memorandum 
10/1/64, 80-14 Sub 1) weapons have been destroyed by sawing them 
into jpieebs. The pieces are being forwarded to Quantico for 


disposal at 

the Marine Corps Salvage Yard. 



1 

Caliber 

Type 

Serial No. 

Bufile No. 


7;65 mm 

FNH Model 27 

398013 

95-107571 


7.65 

Spanish M1914 Auto Pistol 

549 

91-16761 

£-■.1 

;380 

Belgian Auto Pistol 

76483 

91-12207 


6.35 mm 

Beretta Auto Pistol 

30278C 

42-151767 


6.35 

Spanish Auto Pistol 

3 54 (barrel) 

91-15302 

i:fr 



1561 (frame) 



7.65 mm 

Beretta Auto Pistol 

487684 

95-93462 

V .' 

.22 Short 

Astra Auto Pistol 

85522 

,91-13590 



7,05 mm 
o 25 



7.62 Russian 
;380 


6.35 mm 


,38 Long 


.32 

/ 4 

.38 S Ss W 


.32 

m 

.22 

S' 

.38 S Ss W 


.38 S Ss W 


.32 


Spanish Auto Pistol 
Colt Auto Pistol 
Tokorev Auto Pistol 
Husqvarna Auto Pistol 
Browning Auto Pistol 
Dreadnought Revolver 
Iver Johnson Revolver 
Smith Ss Wesson Revolver 
Iver Johnson Revolver 
H Ss R Revolver 
U.S, Revolver Co, Revolver 
’’Secret Service Special” 
Revolver 


34 

168784 

BN440 

65088 

242995 

21540 

19212 

160340 

31178 

432905 

8478 

298468 


y32 S Ss W 


80-14-1 

GABsnlbjBH (40). 


iEll 


..68199 

iSdl286 


91-15496 

91-14437 

95-93462 

7-9668 

88-20570 

87-60916 

91-15039 

80-14 

91-16761 

91-14468 

80-14 

91-15595 

91-15250 

95-103257 


1 3 ^ . 


. I not recorded 

OCT ^2 1964 


Memorandum to MTo Conrad 
Re; GUNS FOR DISPOSITION 
80 <» 14”“1 


Caliber 


,38 Long 
i38 Special 
y32“20 
*32 

,22 Short 
,22 Short 
,22 Short 
.22 Short 


*,22 

,22 Blank 
,22 Blank 
,22 Blank 
.22 Blank 


Type 

Spani^ Revolver 

Spanish Revolver 

S & W, M & P 6‘* barrel 

Spanish Revolver 

Iver Johnson Revolver 

Omega. RG lO Revolver 

Vestpockeit Rosco Revolver 

Romo Revolver 

Rohm Revolver 

Smith & Wesson Terrier 

Mossberg Rifle 

H Ss R Rifle 

Mondial Model 1960 

Pic Into 

Pic Auto 

Model 6 "Potent’* 


"i77§F~^ 

118239 

670413 

3 

86180 

322086 

GR4919 

504330 

354224 

707454 

None 

380 

None 

None 


None 


A copy of this memorandum is being placed' in each of 
the pufiles involved 


ACTION; For information « 


2 


FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 20 



/ 

/' 


UNITED STATES GO . ^NMENT 

Memorandum 


TO 

Mr. Tavel 

n 

DATE: 2-4-65 

FROM : 

y 

L. E. Shoj^^ 

■ 

SUBJECT: 

) 

REHABILITATION PROGRAM 
RECORDS BRANCH 


o 

DESCRIPTION OF FILES - 

25-1644 thru 25-11609 


Belmont 

Mohr 

DeLoach 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


JD ^ ^ Tf ord u /^/d/€A rf 


The above - Ixsfed files have been called to our attention by i 

personnel of the Correlation Unit. These files refer to violators of the 
Selective Service Act duriiig World War ^ 

^ p 

The Bureau has archival authority to destroy files, index cards, \) 
and related material covering investigations under the Selective Service ^ 
Act of 1940 and 1948 in which delinquency was not v/illful and prosecution ^ 
was declined. Records to be destroyed after ten years old (66-19087-34)i^ 

The above' files are on microfilm and consist of 22 reels. A , 
review of reel 14 indicates approximately 800 cards can be deindexed or g; 
a total of approximately 17,500 cards can be purged from the General 
Indices. It is believed these files can be deindexed on the same basis ® 
as those approved by memorandum 66-19087-34. Those names where willful ^ 
intent or information of a derogatory nature is given v/ill, of course, ndg 
be purged. . Q 

o 

It is requested that the appropriate substantive supervisor 
advise by notation on this memorandum the decision reached and return thi^ 
memorandum to Correlation Unit, Records Branch, Room 6309 IB. 


RECOMMENDATION ; 

For referral to the appropriate substantive division. 


JPB:j 

(3) 















#8 ? 

' ’' ti l 


h B i 

s&mii 


® FEB, 1,1 1Qp5 
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fOUM NO. 10 / 

MAY \ 9 i 7 tOinON > 

CSA GEN, XEO. NO. 27 ' 

UNITED STATI 


■li 

'IMENT 


Memorandum 


TO : MR. TAVEL 


FROM : L. E. 


Date: 12-31-64 


Tolaon — . 
Belmont — 
Mohr 

DcLooch — 

Ccsvor 

Caliohan - 
Conrad — 

Evans 

Galo — 

Rosen 

Sullivan 

Tavoi 

Trotter 

Tele. Ho'ii 
Holmes — 
Gandy 


SUBJECT: REHABILITATION PROGRAM 

RECORDS BRANCH 

cMp description of FILE: 94-1-204 

CHAMBER OF COMMERCE-NY . 

SPEECH MADE 2-7-35 a/ 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. The file consists of 12 sections beginning 
in 1933. The majority of the mail in the file is outdated and should be 
considered for destruction. It is proposed that all yellow copies of 
outgoing letters enclosing a copy of an address made in 1935 and all " ' 
acknowledgements of these letters be destroyed. 

Destruction of this mail would result in saving space in the file 
room. > Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is required. 

It is requested that the Crime Records Division review this file < 
to determine if any reason exists which would preclude- destruction. . 

A notation advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the Records Branch. 

RECOMMENDATION: 

For referral to the Crime Records Division. ! 


EH(?t Ibp 
(3) 

ADDENDUM DGH:car 1-4-65: 


1 




The Crime Records Division sees no reason which would preclude the 
destruction of the above -referenced file. 




6 196 


wu® Ilf 




50IO<-10» 


♦•0^tlONAl fO»M NO. 10 
may \96i ioinoN 
CiA OCN. *e0. NO. 7f 


UNITED STATES G^ITERNMENT 

Memorandum 

Mr. Tavel 
L. E. Sho^tyf 


DATE: 1-29-65 


FROM 


\ SUBJECT: RECORDS MANAGEMENT 

r 66-18966 ' js> 


66-18966 ' 

. Q 

. DEST RUCTION O^CEOSED CRIMINAL FILES 




Tclaori — 

Belr;ont — 

Mohr - 
DoLooch 
Casper 
Callahan — 

Conrad 

Felt. 

Gale 

Rosen , 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


/ By letter dated 1-26-65, SAC, Cincinnati, recommended that Bureau | 

^ consider destruction of files in criminal categories which have been closed^! 
^’^ten years, in line with President's recent economy directive . concerning ' 

disposition of old material and banning purchase of new 'filing cabinets. 

SAC referred to previous letter dated 12-18-59 wherein he made similar ^ 
proposal. ■ . . . j 

Suggestions to destroy criminal files and various other types of *1^, | 
^ field office files prior to present twenty -year retention period have been j 
considered on a number of occasions in past. During a Records Management 
Program conducted in 1959, a number of suggestions were considered along v | 
this line, . including prior suggestion SAC refers to in referenced letter.- j 
A survey of, ten representative , field offices was conducted to determine if 
a lowering of retention period was feasible. Based on results of -this \S 
survey and recommendations of Investigative Division and Domestic Intelli- g 
gence Division, no change was made in twenty -year retention period for q 
field files (66-18966-543) . g 

During most recent Records Management Program conducted in 1964, g 
several additional* suggestions were received and considered concerning O 
reduction of twenty -year retention period. These suggestions were not 0 
adopted (66-3286-995*, 66-18966-657 and 695). ■ . 

' , ' ' ' 7 ' 

' . . 

j. 

Since suggestion to lower retention period of field office .files ■ 
has been thoroughly considered by Bureau on several occasions and not 


ijNETifi 


f^iriKfriNUED -- OVER gJ . , ' 

T ^ NOT RECORDED Y ^ 

SEE ADDENDUM. OF THE TRAlN&6™“ISieif ON RAGir-TWO 

4f.EB111965 


m fm 4 '1985 


Enclosurev f:’v 




V 


Memo L. E. Short to Mr. Tavel . .. 

V^Re: Records Management 

4 66-18966 

Destruction of Closed Criminal Files 


i adopted, SAC's current proposal is not recommended for adoption, 
t RECOMMENDATIONS: * -V 


(1) That suggestion not be adopted. ; 


(2) This memorandum be referred to Training Division for 
appropriate acknowledgment and credits of Cincinnati Office for submission 
of a suggestion. ' 




ADDENDUM, OF THE TRAINING DIVISION JER:jmn/"' 2/2/65 


Training Division informally discussed the suggestion with both 
the General and Special Investigative Divisions and. both agreed that no change 
was warranted. • - . , / i ' 

RECOMMENDATION: That the suggestion not’ be' adopted and the attached 

— letter be directed to SAC^ Cincinnati. ,, 

■ ■ ' • I".. . MWi// ' 
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OPTIONAL rORM NO. 10 
MAY \96Z EDITION 
CSA GEN. REG. NO. 27 


q;>a uln. Kbu. r«u. 

UNITED STATES GO\(®NMENT 

Memorandum 


TO : Director, FBI 


date: 1-26-65 


FRo\f : Cincinnati (66-1659) ^ 

Xi7 ■ ' 

subject: 

w() ii^-h ^ ' 

Remylet 12-18-59 making recommendation that the period,. of ’■ 
retention of field files be reduced to 10 years. 

In view of President Johnson's economy directive concerning, 

' disposing of old papers and the ban on the purchase of new filing 
cabinets, it is again recommended that the Bureau consider ‘^destruction 
of files in the criminal category which have been closed- ten years. 


^ - Bureau 
i - Cincinnati 

/der 

(3) 


rj 


'r' 


^ ,:2 7 . 






NOT RECORDER 
145 FEB 4 1965 


Ilf OlMlii 


, ^ .JS^^Yecordhd’* 

^ (./S’ 

mBm 



Buy US. Savings Bonds Regularly on the Payroll Savings Pllil 


1 


OPTIONAL rORM MO. 10 1, 

MAY IDITION A 

OSA CCN/>ReO. NO. 27 \ 

UNITED STATEI 


MENT 


S’ 


Memorandum 




L. E. SHO 


DATE; 2-15-65 


FROM I 


SUBJECT: REHABILITATION PROGRAM 

t| RECORDS BRANCH 

3' . ■ ' ■ 

^ DESCRIPTION OF FILE: 52-5404 

?ssv . THEFT OF GOVT. FIREARMS AND 

S? AMMUNITION- MONTHLY REPORTS 


Tolson 

Belmont 

Mohr 

DoLoach -- 

Cospcr i 

Collahan'.~~ 

Conrad— 

Evans 

Gale , ■ — 

Rosen . 

Sullivan 

Tavel ■ 

Trotter 

Tele. Room . 
Holmes _ . 
Gandy ■ 


o The above listed file has been called to our attention by 

^ personnel of the Consolidation Unit. The file is currently not 
^ used and consists of 4 sections dating from 1938 thru 1946, The 
file contains statistics re thefts of government firearms and 
^ outgoing letters regarding the statistics (see serials 124 - 154). 

This mail is outdated and there appears to be no reason for 
tjL. its continued retention. Destruction of this mail would result in , 
O saving space in the file room. This category of mail is authorized 
under the general records schedule and no further archival authority 
is required. 

\ ^ 

It is requested that the appropriate substantive supervisor 
^ review the above listed file to determine if any reason exists .wjbiich 
^ would preclude destruction. A notation advising of the decision’ 

reached may be placed on this memorandum and returned toVthe Consol- 
'4 idation Unit of the Records Branch, Room 7231, , ? 4' 

A ' . , , ‘ . 

% RECOMMENDATION: ^ 

For referral ta the: appropriate substantive division^, 


\ I 

t I 

tir' 

- , 


^'THG:lmd 

(3) 


W i 


' J''- ' -t* '• 





^ ' fit ^ 



i 





FEB 








-JL* 


'ebtuary &, 1965 






Ip i> 


MissI I 

Federal Bwcem oi Isivestigatioa 
Dallas, Texas 


Dallas, Texas . "^1 

^ m 

1 □□ ^ 

Bear Miss ' ' ’ . , . . 1 

<r4""T 

I have received yoiir suggestion fegardiag the ^ ^ 
disposition of extra copies of serials la applicant-tfoe eas(|S 3: '^x: 
when the iile is oioaed. You may be interested to’lcaow ^ || 

similar proposals have hsea considered pre^doasly and ao^^do^ted.)^ 
Xt was decided tliat it is more feasible, from a work stand|gnt, | > ' 


to strip the files at the same tirae they are cossoildated. 


•cac- 

s- 

CS3 „c 
to.) 


Although your idea was not adopted in this iastanit^e, 
the interest which, prompted you to submit it is indeed appreciated, 


MAltfcb, A 

FEB •' 

r.OMM-FBl 


' glBCereiy yours, 
% Edgar Hoover 


2 - Balias 1 - Field personnel file 
1 - Suggestion file 


A f J ^ ^ h ^ ’ 






Tol - ,-r. 

Bolrr.O'd 

Mohr 

DoLcosfi . 

Casper 

Callahan . 
Conrad ^ 

Felt 

Gale 

Ros' . . 
Sum- • .. 
Tavci 
Trotter — 

Toll'* >’ 


Personnel file of Miss | | U/i a 

(6) (Suggestion #635-65 dated 1/28/65) 

NOTE:- Suggests that extra. eppies of serials in applicant- type 

. 1 . cases be destroyedcbefore placing a ,nle in closed section 


Cbj? 


Training Division opposes adoptiPno A similar idea was 
considered in May, 1964, wherein'it was' proposed that all but one copy 
of all serials in files be destroyed when a case is closed. Files and 
Communic'‘tions Opposed this, idea since it advised at that time that field 


■ FEE 16 1965® I EB TfitfitVPE UNIT I 1 




SEE PAGE TWO 




1 



IT!3« 






NOTE CONTINUED 


has authority to consolidate majority of files after they have been closed 
for six months. Security files may be consolidated at discretion of SAC. 

At time files are consolidated, they are stripped and any copies of all 
serials are destroyed. From work standpoint, it is more feasible to 
perform consolidation and stripping functions simultaneously. Suggested 
procedure would provide for double review project to purge cases at time 
of referral upon completion and six months later when consolidating cases* 












4 


5 

9 




'A 

3 

■1 
' i 

3 


1 



S'y'.3<3t'Stion 

rC-i;S 3 S-U- 59 ) 






i 


:b7c ■ 

Da te 

1/28/65 

P"-"r 

j iGlfifcldf, FBI 

From: (Suggoster's name) 

Division of Assignment % 

DALLAS j 

A 


St’GGESTICN' 


Aft 

■ 


That extra copies of serials in applicant- type cases be destroyed 
before placing file in closed section. Avixiliary offices have such 
.authorization in connection with security files, and such authoriza- 
tion could logically be extended to applicant files. 


■‘.O 


u _ — 


b 

I 


Current practice or rule (Include manual citation as well as -facts) 

No provision except that file to be stripped when consolidating. af- 
ter closed siu.. months. " 


Advantages of suggestion and annual savings (include basis for estimate) 


Make it unnecessary to review and strip at time of consolidatic 
Applicant-type files are rarely re-opened subsequent to closing^ 
thus only one copy of serial is no, hazard. 


ALL mm 


.Ml. - ,< 






Dls.'J. vantages ol suggestion 

None known. 


not &SGORDE;® 
FEB IT 



O 


■b 6 

:b 7 C 




(The use by the United States of my suggestion shall not form the basis ol a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that 1 will be considered ^or anvxfiistTflnd award or/lv If mv SuoaesUnn Is adoDted 
within two years after submission.) 

Mr. □ Mrs. CS]m1ss 


Signature ana i iue oi ougg^^^^ LiJL©rK 


Hecommenaations and comments ol uivlsion Head ( r> "T 

It would appear that this suggestion has merit ithe destroying of all 
copies except one could be done at the same time^L^h^': Cease is closed, and 
would thereby avoid having to strip this type of ;case on.the project. 


■. ^/Spec ial 


arge_ 


(Do not write in this spoce - for Bureau use only) 


- OlpH (Uk, 


hvi.f 
2 FEB ^^1965 
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Fabrimr'S' 3, 1963 




CMcimSiii ,(66<46S3) , ,, 
,:Oii'ector, 


BESTRiTCTraN OF CLOSSO CFJISNAX. FILES 


Re&k'srice is ;mads to your letter of Jaauary 26, 1965,^' 
t!i?,d 3 r tlie sarii© cuptioa re<|uestlng coasicleratioa bo gtyen to oestructioa 
of files, ia crinaiaai cases after they have been closoi tea years* 

As a matter of possible interest to you, ^ tiis sape or 

similar siiggestionG V/ere considered and not adopted uuriagfee recent 
survey conducted on records maaagemeat* It v^as ds-c?.ds?d such 
dastrucUon rjould be Msa economy since the proper faactlcalag of s - 
field office requires immediate accessibility to Mormatioa for proper 
evaluation of complahits and for backgrotsnd la criminal intelligence, 
and fugitive matters. Tliess and other considsratlGas militate against 
any reduction of tine present retention period. ■ • 

your office has been credited ij?lth sunmassion of this 
idea under the provisions of the Suggestion Fro^am. 


(-1^ (Suggestion #632-65 dated 1/26/65) - 

NOTE' Based on memorandum L. E. Short to Mr. lavel, 

JWM:ifc, 1-29-65, re: Records Management, 66-18966, 
Destruction of Closed Criminal Files,, with addendum by the Training 
Division, JERijmn, 2/2/65o . ; 

' ' ■ " . . ' ' ’ 
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P'‘ Joiont 
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Tci’‘. Hoorn 
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UNITED STATES GOVTrNMENT 

Memorandum 


FROM 


Mr. Tavel 


iDATEl: 3-18-65 


Tolson '! , , 
Belmont . 

Mohr 

DcLoach 
, Casper _ 
Caliahon _ 
Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes — ~ 
Gandy .. ... 


SUBJECT? 

9fi\ 


RECORDS MANAGEMENT 
66-18966 


DESTRUCTION OF/^RIMINAL FILES- 




By letter dated 3-11-65, SAC-, Dallas, submitted suggestion made. !< 
V 'by Chief Clerk of Dallas Office, ;v7ho suggests that all serials in criminal u [ 
cases which have been RUC'd more than ten years be destroyed except one | 
^ copy of serial RUCing case. SAC advises retention of one copy of RUC 
, serial would furnish caption of caSe, identify office of origin, and any \||| 
'i time background information was essential to current investigation, it , Va [ 
could be obtained from office of origin, 


Suggestions to destroy criminal files and various other,, types of^^-J 
. field office files prior to present twenty-year retention period have been'v ^ 
considered on a number of occasions in past. During a Records Management N 
Program conducted in 1959, a number of suggestions were considered along . M 
this line. A survey of ten representative field offices was conducted to 
determine if a lowering of retention period was feasible. Based on results^ 
of this survey and recommendations of Investigative Division and Domestic ■ ^ 
Intelligence Division, no change was made in twenty-year retention period X 
'for field files (66-18966-543), , j § 

During most recent ’Records Management" Progranf^'c^nSi^^i^^if^ 1964, ^ 

several additional suggestions were received and considerVd/^'.^bhee^^ ' S 

reduction of twenty -year retention period. . .These- suggestions were not 
adopted (66-3286-985, 66^18966-657 and.: 695) .' s By memoraiadi3m“dsr{fe^'**3r“'29-65, §' 
suggestion made by SAC, Cincinnati, to: destroy criminal files after ten g 

CONTINUED OVER - 


|fe;ifc/ 



' ■ ■ ' ’ ' b M 'i ' '■ '■ 


^ 0.^ 






/fv>» 


dK 


Memo L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 ’ 


years was again considered and not adopted (66-18966-714) . Since sugges- 
tions similar to this one which would' result in lowering retention period 
of field office files have been thoroughly considered by Bureau on! several 
occasions and not adopted, this suggestion is. not recommended for adoption 

! ’ - - ' ‘ * ! . ' • - ' ' ' “ 

RECOMMENDATIONS ; ■■ . ’ . 

(1) That' suggestion not be . adopted. , . ... 



(2) This memorandum be referred to Training Division for appro 
priate acknowledgment and credit of Dallas Office for submission of a 
suggestion. ’ ' ‘ V'^ \ 



■ 


4-312 (Rev. 1-18-62) 


Date of Mail 


^ -^5: 


Has been removetJ and placed in the Special File Room of Records Branch. 


See File 66-2554-7530 for authority. 


Subject 


JUNE MAIL 


Removed By 


Permanent Serial Charge Out 


65 271965 

(cio ~~ • 


I 


OMJONAl fOR^A 10 ' 

MAY »W2 edition' 

C$A CEN. XEO. NO. H7 

UNITED STAT: 


MENT 


Memorandum 


ME. TAVEL ^ 


DATE; 4-9-65 


A 

: L. E. SHO^^ Jj 


FROM 


SUBJECT: REHABILITATION PROGRAM , 
RECORDS BRANCH 


DESCRIPTION OF FILE: 1-3437 
FBI NA NEWS LETTER 


Tolson — 

Belmont 

Mohr — 

DoLoach 

Casper 

Collahan 

Conrod 

Evans — 

Gale 

Rosen 

Sullivon 

Tavel 

Trotter — 
Tele. Room . 
Holmes _ 
Gandy ^ 







V . The above listed file has been called to our attention by personnel 
*bf the Consolidation Unit. It consists of 43 sections beginning in 
1944. Currently there is very little mail filed in this file other 
than a copy of the bi-monthly News Letter. Items for the News Letter .4^ 
from the Field Offices are submitted by routing slip and sent to 
Division Two where any enclosures containing information of no value 
will be destroyed.^ Memos for filing will be returned to the Records 
Branch and will be filed in the individual ”1” file on the NA grad- 
uate. Prior to this, ruling, the Field Offices submitted a cover letter 
and an original and copy of the memos. The originals were filed in 
the ”1" files and the cover letter and the conies of the memos were 
filed in file 1-3437. . ' §1 

■ 

,It is proposed that this file be reviewed and all cover letters 
and copies of memos be destroyed where a notation appears on the ma.±l^~ AM' 
that the original memo was filed in the individual "1" file. 

Destruction of this mail would result in saving space in the 1 

file room. Destruction of this category of mail is authorized under udlj^ 
the general records schedule and no further archival authority is •' 

re<iuired. ■. 

It is requested that the Training Division review the file to 
determine if any reason exists which would preclude destruction, A 
notation advising of the decision reached may be placed on this memo- 


randum and returned to the (Consolidation Unit of the Records Branch, 
Rm. 7231.. . ■ 


RSCOMSIENDATION: A 

For referral to the Training Division./ I 


EEG : Imd ' 
(3) . 


A - . <'• ii’r Y-> • . -dl 
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UNITED STATES GCp^RNMENT 

Memorandum 

MR. CALLAHAN ^ 




Bo 4 


FRQKI 


C. L. ROGERS. 7{7G^ 




DATE: 4/15/65- 

, /X ’ ■ 


■ <n: 


Dill. 


ADMINISTRATIVE DIVISION MATERfAr' 
STORED ON SEVENTH FLOOR : 
IDENTIFICATION BUILDING 






Colo 

Rof.tin,.-: 

SuWt^n — \ 

'T'ovel ! 

TroUor 

Tolo. Room . 

HolmcO 

Gandy 


' ■ i" . « O O - ■ \ r 

the-^anT^ IWs, -we have stored 

at tiie Identification Building and suggest that disposition be inade of the following 
■' items: 


m:#erial we have stored 


1. Administrative Reports: We retain these for three fiscal years. Those 

for the fiscal years 1961, 1962, 1963 and 1964, in additibh to those being received X 
during the current fiscal year, are now on hand„ It is suggested that those for \ 
the fiscal year 1961 (July 1960 through June 1961) be destroyed. » /cUM 

2. Congressional Re We retain these for the ^ 

past two calendar years. They are now on band for 1962, 1963, 1964 and thus far 

in 1965. It is suggested that tbe issues dated in 1962 be destroyed. • ' PM I 


etc. : We have been keeping items in this general category for the past, two Congresse^i! 
We have these items on hand for the 87th Congress, the 88th Congress, and we are ^ ! 
currently accruing the items of the 89th Congress. It is suggested that the items g S 
from the 87th Congress be disposed of at this time. These items are: T >.0 ; 


a. Printed testimony re appropriations hearings. . / 

b. ' Public and private laws. \ D. 

c. House and Senate Bills. . ^-7-;“ 

d. j. House resolucions and documents. q 1965 

e. v„Senate resolutions and documents. \ 


/J'6 


4. United States Attorneys Bulletins: There is a small batch ■ ; 

on band for 1958 and 1962. It is suggested these be destroyed. * 

5. Standardized Regulation's :. ,There is a batch of these on band for 1962. Tbeyi 

Should be removed and destroyed. ^ , | 


CLRidjmA 
, *;5) 


1 - M' 
1 


. .E. ,4^]^(sent direct) 
(sent direct) 


1 - Miss Louise Kirwan (sent direct) 


' ‘'"n|OT ' 'DM.' 


-r 


S 

5 . 


.'Me'i’iJQ: Rogers to Callahan 

Re: Administrative Division Material - 

Stored on Seventh Floor -IB 

6. Copies of Sale Bids and Copies of Procurement Bids ; These items cover 
■' the sale of such things as old tires, miscellaneous surplus property and cars. They ' 
cover the procurement of such services as auto repair and auto storage. The original 
of the bids, both sale and procurement, went to the General Accounting Office at 
the time of the transaction. 




■ t-f'-ri 


Unless tliere is something unusual surrounding the transaction (amounts to 
/if/jmoxe than $25, 000 and deviates from established precedents) the disposal period 

i.» J. ^ -I ri • A Jl • T ^ • _ J* j 


;,,according to General Services Administration regulations is six years for transactions 


of $2, 500 anw'more and three years for those under $2, 500, after final payment. 
P/l^|>^'Since it is difficult to separate transactions as to dollar categories we hold these 
I . copies for a longer than necessary period of about 10 years. We have procurement 
i bids on hand beginning with the fiscal year 1953. It is suggested that those for the 
fiscal year 1953 be removed and destroyed. 


We have sale bids on hand beginning in 1951. It is suggested that those issued 
.uring the fiscal years 1951, 1952 and 1953 be disposed of at this time. 

ACTION: 


' Uot. 

thii:; 


Should you agree, arrangements will be made with the Files and Communica- 
^ Division for the removal of the items from storage and their destruction-;^ In 
regard, it is suggested that Supervisor C. L. Rogers go through the sale And 
procurement copies of bids described in item 6 above to make certain that ti^ 
are no large, unusual items among them that should be retained on a perni^ent 
basis. 
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UNITED STA'FES GOVERNMENT 

Memorandum 


Tolnon — . 
Belmont - 

MoHr 

Do Leach . 

Ca.por 

Collohatl . 
Conrad ^ 

Poll, 

Gale 


TO 


FROM 


MR. 


TAVEL ^ 


DATE:, 5-6-65 


L. E. 


1 


Rosen 

SuJHvan 

TavoJ 

TroUor 
Tele. Room . 

Holmes 

Gandy 


SUBJECT: REHABILITATION PROGRAM . ; - 

^ RECORDS BRANCH ' 

DESCRIPTION OF FILE: '82-1 

WAR RISK INSURANCE ^ ^ 

DEsTRucr/^A/ op 

The above listed file has been called to our attention by 
personnel of the Consolidation Unit. It consists of 15 sections 
dated from 1933 to 1946. ; The following types of mail in the file 
are outdated and it is proposed the mail be destroyed; 

’ Statistics re: number of cases , pending, cases terminated, 

number of agents , assigned to cases, awards to .plaintiffs. 

Charts showing statistics by Field Office. 

Lists of names of subjects of WRI suits disposed of. 

CcTies of opinions and yellow letters transmitting opinions, 
to" Field Offices, where copy was put in 82 individual case 
file. (see serials 888, 887). 

Lists of pending WRI cases (see serial 176). 

Mail of a policy or historical nature would not be destroyed. 

Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is 
required. It would result in saving space in the file room. 

It is ^requested that the appropriate substantive supervisor 
review' the"'above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the Consol- 
idation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 



SHG: Imd 
(3) 





For referral to the appropriate substantive diVisie::®? 

rfl / 

All iilfllM 

■ ; M- 


pasrw . 







fA3j COPY FJLSD m 


ornoNAi ?0RM NO, lo 
V. ^ MAY 1963 COITION 

CS/rCCN. REC. /40. 37 

U UNITED STAjrES GO\®NME 

Memorandum 


Tolson 

Belmont - 

Mohr 

DeLoach . 
Ca&pcr _ 




Mr. Callahan 


DATE; 5/10/65 


FROM 




Q. Smith 


Fell 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy . 


SUBJECT: / J pESTRUCJ CIQNJStE3IIB£,AU^ 

ADDRESSOGRAPH PLATES 







For the past several months we have been converting our mailing list to the } 
Automatic Data Processing systems of the Voucher-Statistical Section. This conversiom>^ 
is now complete and we have no further use for- approximately 60, 000 addressograph 
plates bearing the Bureau mailing list. g 


In the past, destruction of deleted plates was done by mutilating them by haiM 
and putting them in the trash to be burned. Obviously 60, 000 plates are too many to ^ 
destroy by hand. ' - . g 

i 

RE COMMENDATION: | 

Property Section arrange for plates to be taken to a local foundry accompanied 
by a Mechanical Section employee to be destroyed. 


immn 



A 


^cdL. 


P 50 T RECORbIW^ 

WlJUL 2 ] 0 ia 




WMB:sls^ 





f ^ r 
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JtJlYi 


^ 




E-npioti <'*^ggostion 
; . it:' - 9-11-50) 


Director, FBI 
.la .lor.S'l ION 


From! (Suqqoster's name) 


Date 

1 

5/6/65 

% 

Division of Assignment 


PHILADELPHIA 



Auxiliary office to forward statements to office of origin 
of the closed files of the 26 classification (ITSMV) in 
those instances where file meets other requirements permitting 
destruction after ten years of age, ie, office destroying 
file is not office of origin nor office of prosecution. 






Current practice or rule (Include manual cllalion as well as facts) 

Retain file if it contains signed statements from- witnesses . 

MRSR, Part II, Section 3, b 2 (c). 

_j ^ ^ Cl 

Advantages of suggestion and annual savings (include basis for estimate) ^ 

In many instances a fairly thick closed file of 26 classification K 
could be destroyed when ten years of age meeting the requirements 
that we were not office of origin or office of prosecution. g 

However, in review3,ng exhibit envelope of the file, it would S 

contain one or two statements thereby requiring that the entire 0 

file be retained in the auxiliary office. ■ If the statements 
were forwarded to the office of origin, the file could be ^ 
destroyed and additional file space saved in auxiliary office. ^/|. I ’ 
L C ^ No additional space would be required. Further advantage, th-^' • 

file would be more complete at office of origin. 


(Do not write in this space - for Bureau 

‘ — — — MT£-i:a_-§a afepu'm:ii 



A / 




Disadvantages of suggestion ' oh 

Clerical time required to send statement to office of origin R 
and clerical time taken at office of origin to file statement # 
in exhibit envelope. b6 oi | 

b7C F4 

; L t, 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or ^ 

assigns upon the United States* I understand that I will be considered ■ fnr i tfn’u t/irHfinH nt i rnnH nniu if^ir nnnnrtnti » « in nH ^pted ^ 
within two vears after submission.) t 

m Mr. L iMrs* EZZImIss ^ ^ 

Signature and^Tl^le of Suggegter f 

Recommendations and comments of Division Head ml.*4 — * v 

This suggestion saving 

substantial space in file cabinets to ’have any (Sis- ^ 

advantages. It Is recommended that 3(t b^adobte|L vr \-\\ pp 

J t O O ^ / V : 

^ w " Speoifalirgeht s^^^ture and tuiq In Charge 
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-RNMENT 


Memorandum 


■j. 


dpi 


//■ 


TO 

Mr, Mohr ^ 



FRQM ; 

J. J. Casper 

SUBJECT: 

\J 

RECORDS MANAGEMENT 




DATE: 


5/h/^5' 


BACKGROUND : 






Instructions regarding liaison with groups sponsoring'"' 
integration were recently included in the Manual of Instructions, Volume I\^‘ 
Section 130, ’’Racial Informants. " Among other things, these instructions 
provided for the submission of a monthly letter on Form FD-373, copy 
enclosed. By memorandum from Mr. Short to Mr. Tavel, dated 6/18/64 ' 
on ’’Records Management” (Bufile 66-18966-708) and memorandum from ‘ 
Mr. Casi;;j}r to Mr. Mohr, dated 7/21/64 on ’’Records Management” (Bufild . 
66-18966-707), approval was given to the destruction of copies of monthly ' 
progress letters on criminal informants and racial informants maintained 
in the field after inspection by the Seat of Government. 

RROPOSALi , 

That the same destruction period be applied to the monthly 
progress letters on liaison sources; that is, copies of the monthly progress 
letters be destroyed in the field after the field office inspection by Seat of 
Government inspectors. It seems logical to use the same destruction period 
for the monthly letters on liaison sources.. There appears to be no apparent 
reason why these letters cannot be destroyed after the Seat of Government 
inspection*; Enclosed is a proposed change for theli|aj^^|S#,Ruie;s>,and 
Regulations so providing. ... > 



RE COMMENDATIONS: 




"fr » r 


& 


(1) That monthly, progress letters on liaison^mxiF^.. 
destroyed in the field after' the field office inspection by Seat of Governm^t 




4OV 


o 


inspectors. 
Enclosure^ (2) 


Bufile 66-18966 
1 - Bufile 66-1934 
1 - Bufile 157-00 
FM-B.?ba 



( 


■OT BflCOBDlD 
19$B 









’’’CONTINUED- OVER” 




'XPp.-- 






.J 




Memo Casper to Mohr 
Re: Records Management 


(2) That this memorandum and proposed change be 
routed through the Domestic Intelligence Division and the Files and 
Communications Division to make certain that the proposal meets with 
their approval. . . • 

i)' .rtii.Ar. 


fw/c-sv After approval, that the proposed change for the Manual 

of Instructions 6e returned to the Training Division for handling. 





4 
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mat^yM m %ixm ■§*• y^aSalsjg W 



(ii-Bufile 66-18966 
f- BufUe 157-00 
FMBtpal 
( 6 ) 

NOTE: Based om memo Casper to Mohr, dated 5/11/65, re: Records 

Management, FMB:pal* 







LO 

to 

O', cso 
a W 

LU 






Mr. 

f’edlem i^weau oi mvem^ 
;^MM0l|Ma> Femtsylvania 

Bear MU’. I I 


DD| 
h-i i 


^feao^ you for the i^uggestlons eoaceming the 
disposition of zero files after a paapticular period of time asd a 
method wMch “wOoM permit auxiliary oMeeo to dispose of material 
in a oertaia elasslfScatlon #ten the eurrent requirements haire been 
met ti may interest you to hnow the same proposal regarding aer o 
files has been eoasidlered previously and not adopted siaee it is^ 
decided this material has conthmtng value for an indej^ite period* 
Tour second idea is being conmdered and I udU let you haoi^ it is 
adopted. 5 


Tour contlimed interest la seehlag way4t«ii^iK>^(^ 


our operations- is 'ladaed appipeciated* 

M amii 


m. sous, s . .. , 

I liEii3.::OM 'Wfliy 

1 - Su ggestion file ^ /O^J^ 

1 - Personnel file of Mr. f ff be 

^ML:wls |>i0/ (/ b7c 

(6) (Suggestions #899-65 and #900-65 dated 5/6/65) 
gftOX NOTE: Suggestion #899-65 proposes field be authorized to destroy zero 

files of aM ^^sifications. after five;,vearSi,of age. 

- S^Opidea fenniidered several times in past and surveys made 

Z regarding it. B^ed 5n fesplts of surveys, Bureau ^decided against any 


Ja. E dgar Boover 




0^ 


reduction in timelimit of twemy^ears. Dbm’e'Mc-lhlelligence and Special 
' Investigative Divisi^(/^^|i'n^.articular, were opposed on the grounds that, even 
file contains iiom|>ecific information, it has continuing value for an 


MAIL ROOM P TEL 


TELETYPE UNIT L 


SEE PAGE TWO 




f 

NOTE CONTINUED 




indefinite period, particularly from a security standpoint or in regard to 
fugitive and criminal intelligence matters. Training Division recommends 
current idea not be adopted. 


Suggestion #900-65 proposes auxiliary offices be permitted 
to forward signed statements from closed files in Interstate Transportation 
of Stolen Motor Vehicle cases to office of origin when file meets other 
requirements permitting destruction after ten years of age; that is, office 
destroying file is not office of’ origin or prosecution. 


Referred to the G 
for views and recommendations. 

I '' ’< r 


and Inspection Divisions 
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Em[sioyee^uggest!on 
FD-M2 .(Rpvr 9-lf-59) 




' '' :b7c 

Date -» 

5/6/65 

To: 

Director, FBI 

From: (Suggester's name) 

Division of Assignment 

PHILADELPHIA- 



SUGGESTION 


Authorize destruction 
after five years of a'ge. 

r' 


•files of all clas.s.i£i.cations 


Oj 


]) iBStRodT/o ^ p B 


' o,.< - 

Cl,-. 

•* u^i 




Current practice or rule (Include manual citation as well as facts)' 


V ^ 

■ftS^ fs ’ "“JC' 

MRgR Part II, Section 3,8 - page 13. MRSR authori^,^ 
destruction of all files after 20‘ years of age and fg^ s.o0^ 
-at U^'PT miQ ?i ffiog Tvm* o-p 2P -troaTSe 3?- 


typ es .-. a t— various ages - prior to 20 - yea - ps -, 

: suggestion and annual savings (include oasis for estimate) 


fUJ 

*< 


:cD 


Advantages of suggestion and annual savings (include oasis for estimate) 

”0" files are used only for a depository for infa^a^orf^Sid/or 
complaints over which the FBI has no jurisdiction Infcwfnatioi 
is of little or no value to office and after five=*years age 
possibly never referred to. 

SS ' 

Under the Records Management Program it is felt destruction of^ 
this , material would come under category of disposing oe^record^ 
when value has ceased (SAC letter 64-12CA) . In office®^;fei^ 
Philadelphia, 31 linear feet of file space would b4. g^nea or -|llj 
equivalent of over three 5-drawer file cabinets .^iEstfimating ^ 



volume of these 


E'S-g® 2) 

“JA r/j. - . v .« f. 


Disadvantages of suggestion 


None 


J -I; if 

M§nr h.i .'" 1 ’; < 

‘ Wi. 









'b6 

b7C 



(The use by the United States of my suggestion shall not form the basis of a furth;&r claim of any r^^^ure~b^ nie, my heirp, or 
assigns upon the United States, I understand that I vrill be conslderec^ ■ ^ /v • ■ ■ rr/i lit ■ 

v/ithin two years after submission.) 

m Mr, □ Mrs, I I m! as V 


Tted 


Signature c^d^it8>e of Sugg^ter 

UEcfTKEB 
ine with the 


Recommendations and comments pf 


Sion Head 


gf gl'^: 

This suggestionjf^^/ponsiderable 
■jirihute substantially to^ the savings 





i,»^Vrt.i;u<iiin Charge 











.taking, xntb bonsidei?ati'on\ size of offibe/ it -is estimafed'- 
fifty-five'V5,r,drawef -fii’e. cabinets wbuid- be. saved'. i 


55 -,x $52,8:0 .= "$2 ,904.00 ' value, pf fii'b •cabinets,' if ’ 
•material ,pr.eseritly.'- in,,file destroyed ' lip" -to ^ 


RecoiMenb.ations an of Divisibn 'Head' (Continued) :- 


President ’ s ciirrent, dit’eciiive, to e'c'ortOmizeVwhe'reve^^^^ possi'bfe:, . 
;The 'Adoption’ of this suggestion \would p^,ticnla^^ in : • 

alleviating the necessity; of buying ^ additional . file cabinets-. : 







O/ilONAi rORM NO. \<t 
' MAY 19^: EDITION 
GSA OIN. RCO. NO. 37 


UXri'ED STATES GOVERNMENT 

Memorandum 

r-^iy 

MR. TAYEh^yM 


DATE:. 5-20-65 


I’ROM 


SHOE': 


Tolson . ■ 

Bolmont 

Mohr 

DcLooch — 

Casper 

Callahan 

Conrad 

Fell 

Gale 

Rosen — 

■ Sullivan 

Tavel - 

Troltcr 

Tele. Rooin . 

Holmes 

Gandy , 


SUBJECT: REI-JABILITATION PROGRAM 
^ RECORDS BRANCH 

DESCRIPTION OF FILE: 48-0 

POSTAL VIOLATIONS-GENL.(|).. -.(-o . ^ j. 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 22 sections beginning in 
1922. The file is currently used but little mail is now put in the 
file, the majority of the mail being over 20 years old. The mail in the 
file relates to matters not within the investigative jurisdiction of . 

the Bureau and in most cases has been referred to the Post Office 
Department. This material is outdated and there appears to be no reason 
for its continued retention. It is proposed that the file be reviev/ed 
and all obsolete mail over three years old be destroyed. Mail of a x 

policy or historical nature would not be destroyed. (See serial 48-0- Vt 
2764, page 2 for current rule), ' 

I 

Destruction of this mail would result in saving space in the file 
- room and in eliminating unnecessary cards from the General Index. ^ 

Destruction of this category of mail is authorized under the general * 

records schedule, and no further archival authority is required.- 

It is requested that the appropriate substantive supervisor review ^ 
the above listed file to determine if any reason exists v/hich would ^ 

preclude destruction. A notation advising of the decision reached may U 
be placed on this memorandum and returned to the Consolidation Unit m 

of the Records Branch, Room 7231. ^ 

S 

RECOMMENDATION: ^ 


For referral to the appropriate substantive division. 


G : Imd 
(3) 




MAY' 


^4 


PSOT RECOBDED 




''SSld&Ltdl 






4 '.'- 


■ '2 V 






•Mr. Mohr' ■•■„ 

. *• "' ■ ' . ' . , 








‘:V-;'b7c 


SUPERVISION ** OTERSTATB TIlAl^SPOR'rAWN 
OE.STOLEJf'MOTpR^EtoSjUB ' 

SUG OESI^ION #900^6&:SUBM1T TEQ " ■ ''' ..A'V'^^ 

PHEiAiPKLPHIA PEFiCl 


^ ■ , 

P'Si 

bo*^';'' ' ’ '-.'bA' 


StJGGBSTIONr 

i : • , ;of£k^ origin f^ofia closed fUes iO the>boVe^meaHoned classification 

ihihosB iriSfances where iheets ali other i*equir^^nts pe^itting destruction \ 

of file aiteip,ten.5rea^ „'y’ \^A’- '"'"A' :• ' AAbA/V^v’-;'^- ’"^A>..>-v""A. 

. ' .; '■" /'■■• :'■ ' ,r*'' 'b '■' > bA'-'.-'^ ''• '.' .bA'A-' "V^'' A'’"’''’-- ' : ’■-', ^ ' 

GXi^HRBNT PRACttCE: Manual of Bales and Beghiatidns^ proyides that except in' impoitaht 
AA" ' '■ . -■' A- cases or where a case has manAraiinmcatiehs/^^^t^^ records 

and index cards-relnting.to the Interstate Tr^nspo^tloh Of StolenC Motor ; j 

Can be destroy^ed when ten years old proyide^ Office is not office o^^ b 

: A ‘ ' (b)' Office iS aoi^office of prosecution. ^ , 

a/aA' AA;b- -A'b, A^A: AAa "A'-A b-;,,. , ,,, <c):i:^^ • v- 




from witnesses; 


■' bA IM'- 


'-A 


: APyANTAGES; :Suggester advises in m^y inst^ces a fairly thich)Cidse^ file 
, ' . ' ' : classification conld .be destroyed when.,ten years of age meeting, the *' 

requirements;; however, the eiithbit en^yeloph of the fUe^.w^ one or two sighed § 

statements thereby requiring that the entire file be retained in- the auxiliary office. If ^ , 
/the statements were forwarded to the office' of pri^, the file coiild be destroyed and : 
adihtional file space Saved in ausdliary pMCes. ’ No^additioiihl, sp^ce would be required atS 
Office of origin Since it haust retain ttie fiie under present regulatipnS.( ;'The;file yro be § 

•MM J'%4* ^ 4*1% W ' ^ 4^': i^«P, ^ ^ V ' / I '^5 A ' ^ • j ' 


^ b 


•OISAPVANTAGBg: 
in exhibit envelopes 

JCffiSERVA’i^M: A^C jlamieson, PhiMdelshih, 




any disadvantages. 


Saying; a 



'28-1965 ■ ' 


'• ' ' ■ '7v •„■ , • 

0"\ .S' ■' •; 

i\XJC'T 5 ir* 


Memo cia:&per to Moto 
fe/ i^penrisipn, - JTSMy 
' \ Suggestion #000^65-^ ' 




.procedure would be in li 
conserve space by pUr^ 
recommended adoptibhi 


-This division 


given this proposal isince^ ti adOptedi amtiliary. pffices whic^ are not Oftices 
prosecution could destroy aditional fties ift this! category, thei:eb^ 
space .^thOut jeopardizing any evidentiary material !ttow being retailed.- ; This co^l$ 
be acCOmpUShed with a M of additipi^ clericai time by forward^g signeid?)^ ‘ 


aiertriess is worthy of commendation. 


^ / * 'J'* '• **■ 

‘ ' ' i 


l^COj^MENbATlOli^igr .1 (ij Tbatitiie suggestion be adopted:- 

, ; : ; / P of forv^rded tp the suggester.^H^ 

thanimd'by^^ "PP": ■ , Pp> ^'^4 ; , .pP-^P’v,'' p-- ^ P^.; "'"'''v P-' 


P , ; ;P "(2);' tMsihemor&d^ the • - 

; ‘.authority for the ManuaisjOesli, Trainhig Division^ to the necessary manual; 
Previsions, P; -P P" \PP‘PP- ^:''kiP;P-: ■•Pp-'P'." ■'Pr"-';^V^P,P:^‘iS^ .'-/P!-^^ 




'• '■ ;* 
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\ omONAl rOttA NO. 10 

I * ^ may 1963 tOmON 

I ^ OSA GtN. MO. NO. 77 


« 


:i 


TO i 


UNITED STATES GOVERNMENT 

Memorandum 

MR. TAVEL 


DATE: 5-24-65 


FROM : L. E. SHO 


SUBJ 


kCT: 



Tolson — . 
Belmont .. 

Mohr 

DcLooch . 
Casper _ 
Callahan . 
Conrad 

Felt 

Gale 

Rosen 

Sullivan ~ 
Tovcl 


Trotter — 

Tele. Room . 

Holmes 

Gandy 




REHABILITATION PROGRAM 
RECORDS BRANCH 




DESCRIPTION OF FILE; '94-3-4-467 
WOMAN S DAY MAGAZINE ^ pls,^Tfi\JC/r/0i^ G 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 439 serials, most of which 
are over 25 years old. The file is on Woman *s Day Magazine which ran 
an article by the Director in the June 1938 issue. The title of the 
article "If I had. a Son". It is proposed that all requests for a copy 
of this article, letters of transmittal and acknowledgments of the 
article be destroyed. 


i Destruction of this mail would result in saving space in the file 
room and eliminate unnecessary cards from the General Index. Destruc- 
tion of this category of mail is authorized under the general records 
schedule and no further archival authority is required. 

! It is requested that the Crime Records Division review the above 
listed file to determine if any reason exists which would preclude 
destruction. A notation advising of the decision reached may be placed 
on this memorandum and returned to the Consolidation Unit of the Records 
Branch, Room 7231. 


RECOMMENDATION: 

; For referral to the Crime Records Division 


EHG : Imd 
: (3) 



I. r 




MAY^?S19B5 •• 





j^pT .flECOnDK:R> 

uo 


- - ! 


COPY FUJilQ 9 V- Z’^’^ 


i0S0-)06 


UNITED STATES GOVERNMENT 


Callahaf^iC 




FRC\M 


Tavel 


L. E. Sb 


DATli: 


-19-65 


Gale 

Rosen , 
^■Hlvan — l- 

Tavcl Z 

Trotter 

Tele. Room . 

Gandy 




mtikc!. department of justice hearings \-r\M 

FOR FISCAL YEAR 1966 

HOUSE APPROPRIATIONS COMMITTEE Vp^ / 

Memorandum N. P. Callahan to Mr. Mohr, 5-17-65, points' out that page^Sq^^ 
50 and 51 of captioned hearings contain information concerning the records retirement 
program'within the Department. Page 51 contains the following explanatory notation: I 

’’Note. - Due to late reporting by FBI, Immigration and Naturalazation Service, and Bure^ 
-of Prisons; biennial reporting pursuant to GSA regulations 3-1-1-02-07. " ^ 


Pursuant to the Federal Records Act of 1950 and GSA regulations the Bureau 
submits to the Department information concerning volum'e of records material destroyed. \, 
This is a biennial report to be submitted within 30 days after the end of each even number^ 
fiscal year. Last Bureau report submitted to the Department was dated July 28, 1964, 
which is within the required deadline. - < 


Mr. Armando Di Girolamo, Chief, Records Administration Office, Admin- ^ 
istrative Division, of the Department, advised on this date that the notation on page 51 of ^ 
,the hearings is poorly worded. It was meant to convey that exact records destruction 6 
■ figures are not available each year inasmuch as regulations require reporting at the end S 
jof every two years. He stated that in the future the notation used to explain discrepancies^ 
‘between actual figures and previous estimates would be changed to delete the word "late” § 
!and insert therefore the word "biennial. " This will remove the connotation that the ^ 

; Bureau is delinquent in reporting records disposal statistics. O 

Mr. Di Girolamo, after checking with his 

■ Bureau is always extremely prompt in reporting r ec ori^s r ^ 

RECOMMENDATION: , 1»«AY 2 ?^ ^ 

Inasmuch as future notati ons. regardingwfehfi«recQrdsg^4rement matterwfe^ 




sC'afement matter^^ 


be changed to accurately record the fact that the Bureau submits figures every two years 
in accordance with regulations, no further -action apj^ars necessary. ^ ^ 


i * 




-.if -’k-ir-'i:. 






■€lli 




LES:lerg^X;;3X^ 










\ f/' 

Xlb£ 




<f5 PB^'rR^^ri op- FKdfSRTy-C£/i}l^ 


l-RONI 


OPIIOMM tO^M NO. 10 
MAY I9A2 IDinON 
OSA C(N. «tC. MO. 77 


‘ UNITED STATES GOVERNMENT 

. Memorandum 


MR. TAVEL ^ 

‘ { 
L. E. siiQ^iy. 


OATii: 5-27-65 


I ou cr; » 
Bc*lr«oit — 
S'.oi'r - — 

UcLo.'j h 
C«. 0 -r — 

Callahin 

Conraci 

Vc\{ 

Gn\o 

Hofcn — 

Sullivan - — 

Tavel 

TroUor — — 
T(?lc. iV. 
Holmor ^ 
Gondy — . 


SUHJF.CT: description OF FILE: 17-0 

VETERANS ADMINISTRATION MATTERS-GENL. ' 

. The above file has been called, to our attention by personnel 
of the Consolidation Unit. It consists of 30 sections beginning 
in 1921. The first 12 sections o f the file contain mail that 
relates to matters not within the jurisdiction of the Bureau and 
in most cases was referred to the Veterans Administration. This 
typo of mail is not currently filed. The mail in file is outdated 
and there appears to be no reason for its continued retention. It- 
is proposed that_ these sections be reviewed and obsolete mail be 
destroyed. ■ 't' 

Destruction of this mail would result in saving space in the 
file room and eliminate unnecessary cards from the General 
Index. Destruction of this category of mail is authorized under 
the general records schedule and no further archival authority is 
required. ■ ' 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction, A notation advising of the decision 
reached- may be placed on this memorandum and returned to the Consol- 
idation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate substantive division. 


^ ^ ikGMm 












3 ms 







m 


ffiRMTOn-DMo 



May 24, 1885 


Honorable John J, Rooney 
House of Representatives 


BY SPECIAL MESSENGER 


Washtogton, 


20515 


My dear Mr. Chairman: 

A notation appears on page 51 of the Hearings Before 
the House Appropriations Subcommittee for the U. S. Department of 
Justice for Fiscal Year 1968 which infers that this Bureau was late 
in reporting records disposal figures reflected in the report on the ‘ 
Records Retirement Unit, U. S. Department of Justice, 

A report on records disposal is made to the Department 
of Justice OB a biennial basis within 30 days after the close of each 
eveB“Bumbered fiscal year, ■ This is In accordance with the Federal 
Records Act of 1850 and General Services Administration regulations. 
The Department of Justice has advised that the FBI is always prompt 
in submitting this report and that the notation referred to in the 
Subcommittee Hearings was not intended to imply any delinquency. 
According to the Department of Justice, this notation was meant to 
convey that exact records destruction figures are not available each 
year inr.cmucii as regulations require the reporting of such figures 
at the obA of every two years. They indicate it will be more clearly 
.ctated in future r eports. 

j BX CO'JRIER SVCj 

I •!’ Iv 2 matter is being brought to your attention so that 
you ’&ay be awarp of the inaccuracy of the notat^n JRI 

sie true^feacts pertaining .thereto fllL llli DSMSlIOM OOfll 


""B ppq 


Sincerely yours, 


V 


(Based on memo F. W." Waikart to Mr. Mohr 5-21-65 captioned ’’Department oi 


for Fiscal Year 1966, House Appropriations Committee, 


JustiG^.^ear|pgs 
E r r or J.n‘ r ii 


Erro^n'RefAifring^tp/ Reporting of Dat^y ” prepared by FWW;bpr) 
dFXmijrnrV-, S^fdf 



MAIL ROOM 




TELETYPE UNIT I I 



OPTIONAl rORM NO. 10 
IMP MAY \962 EOmOK 

^ CSA''^N. REC. NO. 17 


RNMENT 


UNITED STATES RNMI 

Memorandum 


Mr, Conrad " 


W. D. Griffith 




DATE: 




Tolson - p 

^ Belmont — E 

— 

^ Casper' v 

Rosen 

Sujlli^an -w 

!£ 

/ Trotter 

Tele. Room . 

Holmes 

. Gandy 

I 


SUBJECT JfDESTRUCTION OP OLD PHOTOGRAPHIC NEGATIVES 






i i ■> 


The Administrative Division has been relieved of the responsibility for 
maintaining photographic negatives in sixty-one file cabinets situated on the 
8th Floor of the Justice Building per memorandum from Mr. Felt to Mr.C Tolson 
5/13/65. This responsibility was transferred to Files and Communications \ 

Division. The memorandum states that Mr. Tavel feels the cabinets will have toHj Iv 
be removed to the Identification Building if Files and Communications Division is tp ^ 
adequately fulfill maintenancejobligations under this transfer arrangement. The| h ^ 
memorandum instructs ’’Tlj,£l<abprjiQ|^^ must not allow therremoyal of^ ^ ^ 

these files to the IdentificatiouiBuH^ng to restrict a continued aggre'ssive^progfaj^ ^ 
of purging these files. ” ‘ A ' 1 

There is in existance an approved and effective purging procedure. This ^ 
procedure was worked out among Laboratory, Reebf.d-S and Communication, « 

Identification, Administrative , Investigative and Domestic Intelligence Divisi^S §. 
in 1958 (memo Griffith to Parsons 8/14/58). » At the request'bf Records knd y/j \ E 
Conamunications Division (memo Eames to Nease 9/5/58) certain refinei^^^^ J 
to the original procedure were initiated (memo Griffith to Parsons 8 

facilitate handling by Records and Communications Division employees. I / Q 

. : l/ § 

In essence, the agreed upon procedure provides that each year lists are g 
prepare'd of photographic negative file numbers of cases ten years old or*older by ^ 
the division having maintenance responsibility. Records Section searches the lists® 
against' abstracts for any activity in the case within the past ten years. With the 
exception of certain specified classifications, if no activity in ten years, the 
negatives’ are automatically destroyed. If no activity in ten years, the files of 
"exception” cases (cases of nation^ interest, major kidnaping, cases where life 
sentences were imposed and all cases supervised by Domestic Intelligence 
Division), are first routed to substantive supervisor and thereafter to Laboratory 
Division and Latent Fingerprint Supervisor for review regarding destruction of 

66-3286 "'1^' >www ! w ii vsstwm ^ 

1 - Mr. B7felmont 1 - Mr. Gale 6 m w < m 

i ■ c^s^er CONTAINED 

1 - Mr. Caixah^ ^ 

- r(Ho ^ nnxrT'mT'nRn _ OVER 


00 / 


1 - Mr. Gale 
1 - Mr. Rosen 
1 - Mr. Sullivan 




biii i 


CONTINUED - 


:ALL CONTAINED 

1 FI ED 

OVER 




Memorandum to Mr. Conrad 

Re: Destruction of Old Photographic Negatives 


Since Files and Communications Division is taking over the Administrative 
Division’s former maintenance responsibility, and that division along with the 
Laboratory and other concerned divisions participated in working out the purging 
procedure, and thus all concerned divisions are aware of the specifically defined 
purge functions to be performed by each, there should be no obstacle to the 
continued effective functioning of the existing aggressive purging program. The 
Laboratory will, of course, continue to handle promptly its existing responsibilities 
under the approved program, and in compliance with the approved Inspection Division 
instructions, will exercise every precaution to see that possible removal of the 
cabinets to ^e Identification Division does not restrict in any way; the .^gressive 
discharge of the Laboratory’ s responsibilities under the existing program. 

RECOMMENDATION: ' 


None. . , for information. 
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OPTIONAl rO»M NO. tO 


^ may i«a 2 coJt«ON 
^ '■* g5a 5Tn. REO. n5. 27 

, UNITED STATES GOVERNMENT 

Memorandum 


TO • : MR. TAVEI 


FROM : L. E. SHO: 


DATE; 6-15-65 


Tolson -- 

Belmont - 

Mohr - 
DeLooch 

Casper 

Callahan 

Conrad -- 

Felt 

Sullivan , 
Tavel - 

Trotter 

Tele. Room . 
Holmes 
Gandy - 


SUBJECT: REIIABILITATION PROGRAM 

RECORDS BRANCH 

DESCRIPTION OP FILE: '55-0 

^ COUNTERFEITING-GENL. A ■ . , o o - o-r-i / ■ r- 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. Tt consists" of 24 sections beginning In 
1921. The file is currently used but little mail is now put in the file-jST') 
the majority of the mail being over 20 years old. The mail in the file, i'^' 
relates to matters, not within the investigative jurisdiction of the I 

Bureau and in most cases has been referred .to the Treasury Department. Oi 

A.lso filed in tne first fev/ sections are, outdated circular- letters de- * , 
'scribing counterfeit money. 

This material is outdated and there appears' to be no reason for 
its continued retention. It is proposed that the file be reviewed and '' 
all obsolete mail over three years old be destroyed. Mail of a policy ^ 
or historical nature would not be destroyed. a . 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general » 

records schedule and no further archival authority is req[uired. » . 

It is requested that the appropriate substantive supervisor review t 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room' 7231., 

RECOMMENDATION:.^ ; I 

For referral to the^a^propi^^ substantive divislc^^^^ ^ ^ 1 


G: Imd 
(3) 












SEE ADDENDEM GENERAL INVESTIGATIVE DIVISION PAGE la. 

' A!1 l-OiiSTf 1 SilTMSB .■ ■ ’ 

liEEi K. S:giiMI3 ... 

jinri: .g - a'- -a a gy spq I cgUL 


ADDENDUM GENERAL INVESTIGATIVE DIVISION 6-16-65 RJGrtmt 


The material referred to is not concerned with any matters 
being handled by this division. The General Investigative Division has 
no interest in the retention of this material. ’ ■ 


ADDENDUM CRIME RECORDS DIVISION 6-18-65 R#E:-ibr 


Crime Records Division feels that this type mail can definitely 
be destroyed. As pointed out, counterfeiting does not fall within the 
Bureau’s jurisdiction. The reason very little mail is being placed in 
this file currently is the fact that such inquiries are referred by a 
referral form to Secret Service and a card is maintained in the . • 
Correspondence and Tours Section noting the action taken with each 
piece of mail. It would be filed only if therd were some necessity 
to write a letter over the Director’s signature. 

It is not felt that any other Division would have sufficient 
interest in this proposal to make a decision. It is, therefore, recommended 
that the mail be destroyed in accordance with the method outlined in the 
memorandum. 


i (P/Nnw*.. 




OrnO^Al lOKM NO. 10 
MAY 1963 COITION 
OSA CCN. REO. NO. 37 


ri 


(t 


UNITED STATES GOVERNMENT 

Memorandum ' 


TO ■ : MR.^.TAVEi6 


FROM : L. E. .SHO 


SUBJECT: REHABILITATION PROGRAM 

RECORDS , BRANCH 



DATE:. 7-28-65 


Tolson — 
Belmonl - 
Mohr . 
DeLo^ 
Caspe. . 
Call^hiaiL-J 
Conrad — ^ 
Fell. 

Gale . 
Rosen . 


TroUer 

Tele. Room . 
Holmes 
Gondy . 




DESCRIPTION OF FILE; 1-49 

FBI OIVILIAN DEFENSE COURSE FOR POLICE 

The, above listed file has been called tb our It te^^ by 

personnel of the Consolidation Unit. It consists of 3 sections of 
general mail and a sub file for each Field Office. The file is not 
currently used and the mail is dated in 1941 and 1942. The material 
in the Field Office sub files pertains to lectures and conferences, 
schedules, lists of individuals attending the schools and other 
administrative type of mail. It is proposed that the file be re-j, 
viewed and all mail that is of no permanent value be destroyed. Mail 
of a policy or historical nature would not be destroyed and would 
be filed in the general file. 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is required. 

- ■ V 

It is requested that the Training Division review the above 
listed file to determine if any reason ^exists which would preclude 
destruction. A notation advising 6f the 'decision reached may be 
placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the Training DivisJlbnV -• 


EHG? Imd 
(3) 





/■6 '\ W" hv'.i • • . ^ 





yuL'^'rg 1965 



DIRUCTOB, FBI ■ 

SAC, HILWAtlKEEi (102-1) 


YOONG C0I^ffllUHlS5? LEAGUE Ts<r ( 
YooHHis ms . ' ” ^ 

bOs^ .fe^ttork “'.v: \'- 


Y/29/60 


BllENTiAlj: : : 


’ ■'‘dy '^')yesrrUic.T^ of 


" ' Berpjp SA JOHN S, HG\?A1^ 7/27/42 In captione^^^^.^^ ' 

/ , In connection with tko investigation ot capiioneG toattev 
the’ bulker esliibit file contains t^/q enl|i*geG prints and -the 
negatives, prints l^rtain to the mianted of the National / 
Resident Bpatd , |fSA,; 2/26/38i They also ..pertain to a ‘ , : 

meeting of the National Bes^derit Board, rYCt, BSA 9/3/38, ahd also 
contaih) a letter from the program manager of a Madison radio 
statidn# NIBA:, dated 10/13/41 enclosing; a copy of an address 
given by JAMES iiODSON of Milwaukee , Wisv ,? state representative . 

Of. the-CB./^^^ "■ 


Inasmuch as this matter has been in* a closed . status - r 
since 1942 and the above-montioned bulR^ exhibits serve ho 
useful purpose, Bureau permission is rejauested to destroy .these 
exixibits; ‘ '■ . 


2 - Bureau <Ril) ' ' 

1 - New York <mi> (Info) 

2 — Milwaulsee 


JTD:MEK- . 


./ al 

.ri A . f > 'r 




i7iiTSo: 






■■ ■• cobi 


;. ; NOT BEGOKDib; ' 

' "150 AU8 5 .1965 . '^ ^^ 


ORPV^’ 





OPTIONAL F08M NO. lO 
MAY »©62 COITION 
GSA GCN. RC6. NO. 27 


UNITED STATES G(j®ERNMENT 


xo : Dii-ector , FBI date: 8/3/65 

( ATTENTION; FOREIGN LIAISON SECTIO N) 

FROM 6^^Legat, London (100-312-2) 

I 

subject: destruction OF FILES 

LONDON OFFI,CE ■ ’ r* ’ / 

Re London letter 9/9/64. i 

Since submission of re London letter all , ^ 

outdated files within Legates discretion have jDeen destroyed 
and those remaining are minimum essential records. 


(3)- Bureau 

. T - Liaison (sent direct) 
1 - London 
JTM ;rn 
(4) 




tl-Si 




I -;nL) 


NOT RECORDED I 'e ^ 
191 AUG 12 1965 



NOTlRECOf^ED 


^ -'Ati'e^iggj 


t B I 






K £ c £ ; A f r;f\- 2 • ti E b r t) t n •? .1 1 c F 

LOT . 

A k- W i • 




<Br AUG 1.31965 


M V H 

'^bVaiH'U- UIA. 

' II A ■' . 

drE2 4'r>')’-HniMnvU';Hli 
liEUElAl-n 












DEI 

ON 


Totson ^ 
Bolmonl . 
Mohr ...— , 
DoLoach . 
Ccspcr _ 
Callahan . 

Conrad 

Fell 

Gale 

Bosen 

Sullivan 
[ ‘ Tavel 
Trotter 
Tele 
Holmes 
Gandy 



8/4/65 


1 - Shaw 


SAC, Milwaukee (102-X): 
Director, SBZ (|l02-24 

z-z-fl ' 

r sroma communist league "I 
Lvoorhis act • /' 


Reurlet 7/29/65* 

Relet requests permission to destroy the bulky OKhibit 
in captioned case which consists o£ negatives and prints of the 
minutes of the National Residence Board, Young Comiliunist LegEgue, 
9/3/S8, and a letter from the program manager of Radio Station 
WIDA, Madison, Wisconsin, dated 10/13/41, enclosing a copy of an 
address given by James Hudson, who was then serving as State 
.Representative of the Conpunlst Party - 

Inasmuch as the Young Communist League was dissolved 
in 1943, the. Bureau has.no objection- to your 'OToposed< action in., 
destroying the above-mentioned bulky exhibit > m 



:^FED<I 

A3. 








- ^ViPPR'OFKitA^E AGENCIES-,' 
'AND.-P’IElVJJ^IGES •“ 
.AfiVISED,; 

SLIP (S)pPi 


WGS :pah 
(4) 

NOTE ; ' . \ 

The. Young Communist League was in existence from 1923 
to 1943, It was organized and maintained under strict Communist 
Party control. It dissolved in 1943, when the Communist Inter- 
national ceased to exist, and, transformed itself into the 
American Youth for Democracy* Inasmuch -as^the Young Communist ' 
League has been out of existence for 22 years, there is no > 
reason why Milwaukee should continue to maintain its bulky 
exhibit* " - L'.. :7‘-. ■ ■ • 
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ornoNAi fOftM NO. \o 

MAY toinON 

CSA CEN. REG. NO. 27 ^ 

UNITED STAT 


INMENT 


FROM 


MR. TAVEL- 


L. E. SH 0 M 4 . . ^ r.j • ^ 

REHABILITATION PROGRAM • • .’ ^ ^ o'tM '/., 


DATE; ,8 -4 -6 5 



Tolson — 
Belmont _ 

^ohr 

A^Loach . 
/Vc^^per _ 
Callahan . 
Conrad — 
Fell 


^^osen 

Sullivan — _ 

Tavel 

Trotter 

Tele. Room . 
Holmes 
Gandy 


SUBJECT; rehabilitation PROGRAM • ~ ^ ^ t>} '/. 

RECORDS BRANCH ' - — 

DESCRIPTION OF FILE: 86-0 

FEDERAL LENDING AND INSURANCE AGENCIES-GENL. ' . ■ ■ ^ 

The above listed file has been called to our attention by personnel '^) 
of the Consolidation Unit. It consists' of 23 sections beginning in 
1934. The file is currently used but little mail is now put in the file, ' 

, the majority of the mail being over 20 years old. The mail in the file-j-. 
relates to matters- not within the investigative jurisdiction of the 
Bureau and in most cases has been referred to another Government agency^ \' 

This material is outdated and there appears to be no reason for f ^ 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or ■ historical nature v/ould not be destroyed. 

Destruction of this mail would result in saving space in the file ' @ 
room and in eliminating unnecessary cards from the General Index. g 

Destruction of this category of mail is authorized under the general 
■ records schedule and no further archival authority is required.- | 

o 

It is requested that the appropriate substantive supervisor review H 
the above listed file to determine if any reason exists which would 
preclude destruction, A notation advising' of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 


RECOMMENDATION: 

For referral to the appropriate substantive division. 


EHG: Imd 
(3) 
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OSAOEN. nEO.NO.27 

UNITED STATES G^pRNMENT 

' Memorandum ' 



director, FBI 


LEGAT, PARIS (66-145) 


v^^date;^ 8/10/65 / i; 


■ 1 • ’f' ' ; . 


subject:, 


S^iNOf^^EMER^ 


ReBulet to Bern 5/8/64, captioned ’’DESTRUCTION 
OF FILES, ADMINISTRATIVE,” . 

This is to advise ^hai; the destruction of files ^ 
in the Paris Office is kept current on a monthly ’ basis and 
is up to date for the fiscal year ending 6/30/65.- v, , 

i 


^ ot 1 5 ^ < 


’■ .. I “'T'’'-' V.,;' V . :■ 

' ■* ‘ ‘ • - . * ■ *5- ^ •' ' 


3 -* Bureau 
(1 - L 
1 - Paris. 
NWPseim 
.(4) _ 


i '■ ■ ■ ;s; b ■^ . r : 

: '1'i0S§ri^6 


■ EX-ioo. 

. t •, 'W'> ■ ' , . 
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OMIONAl rORW NO. 10 3010-104 

MWioAieomoN lakj, 

O^'-OIN.^CO. Vo. 77 

UNITED STATES GOIUrNMENT 

Memorandum 


FROM 


SUBJECT: 


Mr, Mohr 


tA VIA' — ^ A 




DATE:. August 11, 1965 

fjl\ 


MOVEMENT OF NATIONALS 
SU GGESTION #47-66 SUBM TTEL) BY 
SA I 

DOMESTIC INTELLIGENCE DIVISION 



Tolson 

Bolmont 

Mohr 

DcLooch 

Casper 

Callahan 

Conrad 

Foil, 

< Galo , 

Boson ...,- 

SuUlvan 

Tavel 

TroUor 

Tele., Room . 
Holmes 
Gandy 


SUGGESTION: For records management purposes, suggests files at the Seat of 

Government pertaining to movement of Communist- bloc nationals (from-tM 
countries of Albania, Bulgaria, Czechoslovakia, East Germany, Hungary, Mongolia, ' 
Poland, Rumania, USSR and Yugoslavia) be purged of form-type data pertaining to a 

visitors for pleasure entering the United States and similar data regarding transit (C-vis^ 

' visitors. This would not affect data concerning investigative results or any data in files ^ 
pertaining to Communist- bloc diplomats or officials who have been assigned to the U. S. 
East-West Exchange Program visitors, or immigrants. It would not affect data per- w 
taining to persons regarding whom we have conducted investigations since such data, if / 
pertinent, would be in separate or individual case files. This procedure would bring . 
Bureau files and indices in line with current practice in effect since 1/8/65, and will ^ 
eliminate several thousand serials and index cards not having any rea.1 current value to 
our investigative work. Data which could be purged would include Form FD-210 (Notice oil 
Arrival into or Departure from the United States of a Communist- bloc National); Immi- 
gration and Naturalization Service visa waiver notice; State Department Form lFD-257 
(Visa Data Slip with Photo); State Department name check request forms; and copies of |H; 
State Department telegrams or airgrams containing notice of arrivals. Purging could bep ; 
effected by having Records Section review all general files pertaining to movement of , ^ ; 

Communist- bloc nationals to eliminate and de-index all such communications pertainingj '■ 
to B-2 or C-visa visitors. The State Department name request form would be eliminated 
on all those where it is indicated the individual is a nonimmigrant and destination is shown ‘ 
to an individual and/or as "transit. ” The record of serials destroyed could be printed in 
ink on the inside of front cover of the file or by some similar procedure such as one type- 
written page at top of- file. 

CURRENT PRACTICE: Manual of Instructions, Section 10 5E, pages 4e through 4g, was 

revised as of 1/8/65, and indicates as of that date Bureau will 
no longer maintain or index such form-typ^data on temporary visitors for pleasure from 
Communist- blpA countries. ^ -s 
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Memo Casper to Mohr 
re: Movement of Nationals 
Suggestion #47-66 


ADVANTAGES: Proposed procedure would reduce filing space as well as eliminate 

unnecessary searching and file reviews in future, particularly as it 
pertains to name check procedures. It would reduce filing space for files; filing space for 
indices; eliminate costly listing of unnecessary references on future search slips; and, 
eliminate unnecessary handling of files that would otherwise be furnished for file reviews 
since the nonpertinent, noriderogatory data would be eliminated. The saving could only be 
estimated by Records Section and possibly only after purge of files and indices has been 
completed. Suggester lists as an example seven files containing 81, 559 serials to whidh 
this idea would apply. 

DISADVANTAGES: Suggester advised since all pertinent data would have been incorporated 

in separate case files and/or is already available in field offices no 
disadvantage is involved. 

OBSERVATIONS: Domestic Intelligence Division advised idea has merit since it would 

save Agent as well as clerical time in addition to the space made < 
available. This division requested views of Files and Communications Division be obtained 
regarding the feasibility of such a plan and an estimate of savings which would result from 
its adoption. 

Files and Communications Division favored adoption of this proposal. 

It pointed out it has an active program of purging obsolete material from Bureau’s 
master indices and in destroying extraneous material contained in Bureau files. During 
the first six months of 1965, approximately 380 file cabinet drawers have been reclaimed 
through destruction of obsolete material. A procedure along these lines has been in effect 
for many years in the Records Branch. The Supervisors’ Manual points out the desira- 
bility of supervisory personnel advising the Records Branch of material which is no 
longer of value, in order that such material may be removed from the records system. 
There is no question concerning the fact that purging our records of such extraneous, 
outdated material has been beneficial. However, no dollar and cent cost figure is 
available to use in estimating savings resulting from this procedure. 

The Training Division agrees suggestion has merit and should be 
adopted; Since it has been ascertained, a saving cannot be estimated for this procedure 
it is felt the suggester should be given a letter of commendation for .bringing this type of 
material to the attention of the Bureau. 
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Memo Casper to Mohr 
re: Movement of Nationals 
Suggestion #47-66 


RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter 

of appreciation forwarded to the suggester. He has been 

thanked by prior letter, 


(2) On approval, this memorandum will serve as the 
authority for the Files and Communications Division to purge our files and indices of 
the type material described by the suggester, 

1 /e-V / 
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80-768 

Special Agent in Charge 

Re : 


Albliqtierque 


Augast 12, 1965 

1 7 Mr. Newman (direct) 
: 1 - Mr. Matter 


Dear Sir; 


0- 


TECHNICAL EQUIPMENT 
BEIEFCASE RECOBDEBS . 

A 




icems' the I technical eauiDinent of vmiT*- of ' ' C/i 


The' following concerns' the 'technical equipment of your- office: ' 




Bureau records indicate the following tape recording e^pment : . S 
is assigned to your office: • • . ^ 4 ^ I 


Cub Corder Model S 1001 - - : 

Inasmuch as it is becoming increasingly difficult to keep 
this equipment in good operating condition due to scarcity and cost 
of parts, these units are being removed from service. The above 
equipment should be returned to the Bureau, attention Electronics 
Section, for destruction. ' . : 

A decision will be made later as to a replacemeid for this 
equipment. Adjust your inventory accordingly and subzhit the proper 
forms to the Properiv Management Section of the i^eau. A copy of 
the letter transmitting^ese forms will suffice for Ag^ck^ invoice. 

■■ ■■■ - 




■Q 
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,;'6 
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Very -firtay^ouajs,,' 

, John id^r Hoover 
DiHrector 
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UNITED STATES G(j^RNMENT 

Memorandum 


FROM 


\ SUBJECT; 


Mr . Tave 


L. E. shor^ xrMi ,7" ;l! r“ — 

001111110111:3 of this Division requested concerning proposal' of 
to purge Bureau files of certain material pertaining to movementX 


DATE: 


8-4-65 


Tolson 

Bolmont 

Mohr 

DeLoach ^ 
Caspor 
Callahan .A 
Conrad 

Fell 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy - 


SUGGESTI0N^47-66 

,ijr7 a- 


of communist-bloc nationals. I 

b7C I i 

This material is no longer being placed in Bureau files. 

Perso nnel of the Files and Communications Division favor adoption^ 

of SA | [ proposal. The Records Branch has an active program of 

purging obsolete material from the Bureau’s master indices and in destroyi^ 
extraneous material contained in Bureau files. For example, during each fi- 
of the past three years approximately 500,000 index cards have been removep 
from the Bureau’s master index. During the first six months of 1965 , ^ 

approximately 380 file cabinet drawers have been reclaimed through destru(ig 
tion of obsolete or extraneous material. !,e 


The procedure of eliminating extraneous material from the Bureau 
master indices and central files has been in effect' for many years in thej'. 
Records Branch. The Supervisors’ Manual points out the desirability of 
supervisory personnel advising the Records Branch of. material which is no, 
longer of value, in order that such material may be removed from the V-^ 

Bureau records system. There is no question concerning the fact that 
purging our records of extraneous outdated material has been beneficial, ft 
However, no dollar and cent cost figure is available to utilize in ^ | 

estimating ^savings which result from this procedure. | 


RECOMMENDATIONS : 




I ^ ^ 

mT 


For referral to t he- :Tr a in'ing Division*. 


For referral to t he- :Tr a in'ing Division*.--^ 

,/fV ^ 
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OPTIONAL FORM NO. 10 
MAY 1CC2 EDITION 
OSA GEN. REO.NO. 27 

UNITED STATES 


rERNMENT 


DIRECTOR, FBI 


date; 8/16/65 


OM : 


LEGATj BONN (66-16) /^uv ]) 


'i j r -Y 




BUPLANS - DESTRUCTION OF FILES 

T U I ^ ^ U Y e 

The file destruction program of this of f i /-><a 
has been considered and there appeLrto bf no felsZ to 

schedule for periodirSst^Sctlon 

this office^tn h volume of files presently in 

this office to be manageable and .believe that thev could 

destroyed in the event of any foreseeable ^ergency? 


3 - Bureau 

(1 - Liaison Section) 
1 - Bonn 
(4) GAVstlc 


m. 
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NOT RECORDED 
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August 12, 1965 
PERSONAL 




Mr.[ 


] 


Federal Bureau of lavestigatioa 
Washlngtca, D. C. 


■>7 


o 

c:? 




■bo 

b7C 




Chi’ 

C> 


Dear Mr^ 




Reference Is made to your suggestion concerning 
the disposition of certain material contained in the files at the 
Seat of Government. 1 am pleased to advise you this proposal Is 
being adopted and steps are being taken to place it into effect. 

It Is Indeed gratifying to note the improvements 
that have been made in our operations as a result of the ideas 
which have been submitted. You are to be co^ended for the 
initiative you displayed in giving me the benefit of y<mr thoughts 
on this matter. 

Sincerely yours, 

J. Edgar Hoove? 


1 - Mr, Sullivan 
1 - Miss Usilton 
J. - Personnel file of SA 
^VML:wlsl^^^ 
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(6) (Suggestion #47-66) o/^i/ec 

NOTE: Based on memorandum Casper to Mohr, ML:wls, 8/11/65, 

re:i. Movement of Nationals Suggestion #47-66 submitted by 

SAL ’ ' o Tr»i*Qni T^lVI.QlOTl- 


iJ Ml. li,.. 

c B r 


^SEP / 



^nc \ \ ^ 5T ,03 

DiArfiOM^ L.^ 


jmestic Intelligence Division. 
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' ' ‘ GSA GEN. REG. NO. 27 


UNITED STATES GOVW|N]VfENT 





TO ; ^ :^y^ir&ctor ^ FBI ' / ' ; ^ ^ . date:'' ! ,8/17/65^ 

\ Legat,,. Manila -(66A3) ' ; X '^ , '■ r , ‘. v ; 

^ "x^. X' — • -XX'- = 

su^egt:’:DESTIWCTION OP FILES V X i 

,X . ' X ' R®, Foreign Operations Section' ^X p. 13, 

, - . , File destruction! program is current.' ’-XX* 

'XX'.S ,-',Bu'r'eau X/X-' -’, 'X, X, XXx"-,’x 

■ !x. (1 I^oreigri' ’Liaison) i' ’"'XX!-'* X '• ';X’ '■'-’X'.;.'X'-'X’' '■ 

’ ■ 1 X'Ma'riila" 'X,', - X'-'"-”' ' '■’""''X- VXXX **-' X X X.'-;XXX:’ '\-X 

*• ,X RBH:e.jg . /' X’X- ■ ■ 'X.'X'''XX^' -'X-;/' XX';-!' 'i 

X ' ( 4 )" X',-„- = - , '"X--X.XX .xx>'x . \X!; -X X Vxx -J '-X ‘'-X 


''' 

•‘i»V , 

■3-. 


C« 1 . 


s>t , : 


■ 

^ -<t5 ’ 



tx>‘" 

V>C'5‘‘ 

'K' 


'rf"' ■’ . 

' ■ 

> v' '■* .. ' 

ir " *1 ' : 



#XiXxXt!;X’ ’XXx'X:X/'XXi^''^^T 


liiteXx XX-xX 'v^..XX '■ ,;yi;E!AE6":X'; , ■ 

Ife-i ^ 


. , ; NOTtRECORDED 
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OSA OCN. KCO. NO. i7 

UNITED STATES GC^RNMENT 

Memorandum 



TO ! Mr, W. C. Sulliva' 


DATE: September 2, 1965 
1 - Mr. Belmont 
1 - Mr. Mohr 

’FROM i R. D, Cotter .1 - Mr, DeLoach Holmes 

/ .^y 1 - Mr. Sullivan 

f/ O 1 -,Mr. Cotter t;**" 

‘SUBJECT: GEORGE JOHN GESSNER 1 -‘Mr. ¥acks/ I 

ATOMIC ENERGY ACT U ' 

' ‘ ' In my memo,/ August 26, 1965, (attached), pert^nSn^, ' 

to the question of immunity promised subject by Army interrogators, 
it was pointed out that Special Agent | | first advised 

' A the San Antonio Office of the Army’s promise of immunity by routing 

I slip dated April 27, 1961, which is now destroyed. Director asked . 
I why such a document was destroyed, - f; be ^ 

‘ ^ -k) 7 C ^ 

■ The routing slip submitted by SA | ] was an informal 7 
accounting and in the nature of a summation of what he< overheard, f 
On May 9, 1961, he submitted a memorandum to the Special; Agent in \ 
Charge, San Antonio Office, detailing such conversation .pertaining «i 

( to possible immunity promises. The routing slip wals destroyed only^ 
after '•$.he information had been placed in a formal Bureau .'communi- ^ 
catioiiV It is noted that the routing slip in^ question did not fv-j’ 
. contain the type of> written information which it is- necessary to . 
y retain under current policy of the Justice Department, C^Moreover, ^ 

\ it iS’ not- ‘expected that the routing slip will, in;-;any way, become i 
\ an issue in connection with this case. , M '( 


<9^°'=°"'— i; 

Belmont — E- 
l^hr ^ 



Callahan — 

Conrad 

Fell L 

, ^ Tavel-Si^ 

Vg^^TroUer Jhi 
•' Tolo. Room^: 

ZXZ Holmes 

3 r-e. Gand'y; 


For the Director’s information, 


, Enclosure 

117-2382 

JFWimdp 
(7) mdp 
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personal ATTENT im 

® ’ SACTETTER no. 65-52 

UNITED, STATES DEPARTMENT OF JUSTICE 
federal bureau of investigation 

In Reply.Please Refer to O p ^ ^ I rj ^ ^ Q' ‘ P t'P ^ p - G^U 

“ ^ seSfr'lty in^-SHiSFEn 

(A) RETENTION OF PROPERTY P . possible evidence. 

o hr.fpi rpffistration card was obtained as an item oi p There- 

a hotel ’^^fisirauuu evidence during the trial._ mere 

Subsequently, this item was no ^ period of 

r - Bu... s.ee t.e .e.s.aUon 

card may be of interest in future legal action. 

All personnel of your Office should be completely familiar with 
All personnel oi y „„„.es 19 and 20, of the Manual of Rules 

Part E, Section and destruction of property. I 

and Regulations should be taken in the future 

:S^oS TrS consultation with the United State s Attor ney. 


«SEF961966 


ilOeT_ 




Tolson — 
Belmont ^ 
Mohr — — . 
DcLoach . 
Casper ^ 
Callahan . 
Conrad — 

Fell 

Gale 

Rosen 

Sullivan ~ 
Tavel . 


Trotter — _ 
Tele. Room 
f Holmes 
\ Gandy . 


i 


/ 


Sept » 23, 1965 


n)i> H « I' T'i z d-H. — 

‘'^^BEOP-OSSQ-feANGE IN MANUAL 
KEGULATiv ' ■■ 

Part H, Section Sp 8, ’’Destruction of files and re 
Sd be amended by adding the following new it. 
remaining items should be renumbered 

0. Files and records to be destroyed after SOG field office inspection 

■ (1) • Copies of memoranda maintained in control file on cases closed 
by memorandum upon the authority of the SAC, 


1 EULSS AND 


?da,” item o, page 15a, 
as\item *yhe 




(5) ' 

NOTE: 




1 - Mr, ■ Felt ... 

SAC Letter 64-5 (C) dated 1/28/ 64, advised that the field would 
be instructed in the inspection letter when to destroy tjie ^ont^l a 
•file maintained on cases closed by memorandum upon the authority of the SAC. | 
The above change for the Manual of Rules and Regulations is submitted for g 

approval so that the field wm know when to destroy this file and this information ^ 
will not have to be included in the inspection letter to the SAC. , ‘ gj 
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r * UNITED STATES. GOVERNMENT 

■ "■« Memorandum 

■ ■ ^ 

TO :MR. TAVEL ^ 


FROM : L. E. SHO; 


DATE: 10-4-65 
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SUBJECT: REHABILITATION PROGRAM 

RECORDS BRANCH ^ 

DESCRIPTION OF FILE: 23-0 

PROHIBITION-GENL.^D^^ . ) „ 

.^pesTRucr/^n/ 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 27 sections beginning in 
1923. The file is currently used but little mail is now put in the file> 
the majority of .the mail being over 20 years olcj. The mail in the file 
relates to matters. not within the investigative jurisdiction of the 
Bureau and in most cases has been referred to the Alcohol Tax Unit, 

Treasury Department. 

This material is outdated and there appears to be no reason for 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or historical nature would not be destroyed. 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit Qp\ 

of the Records Branch, Room 7231. r\J 

h^comhenbation: il ^ 

For referral to tlie appropriate substantPve^M^v^sIran^^^ ^ - .i 


■ . " 

EHG: Imd 
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L. E. Short to Tavel Memo 
RE: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 23-0 
PROHIBITION-GENL. 


ADDENDUM; 10-7-65 RVpJmcr 

Sections 15 and 22 of the 23-0 file were reviewed as 
a sampling of. the type material located in this category. 

It was determined that it is not necessary to retain 
this type mail as it does not generally pertain to matters within the 
jurisdiction of the Bureau. 

It is noted that very little mail is sent to this file at 
the present time as a system has been evolved whereby any materials 
pertaining to the Alcohol and Tobacco Tax Division are referred to 
that agency by means of a form referral slip. A copy of th^ information 
referred is retained by the Correspondency and Tours Section for. a 
period of 90 days and the data is not sent to file as it is unnecessary. 

✓ 

It is, therefore, recommended by the Crime Records 
Division, which handles the bulk^of the material normally appearing 
in this file, that the nonpertinent mail be destroyed. Care should be 
taken, however, to retain any mail of a policy or historical nature 
and mail less than three years old should not be destroyed. 
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• 'rejr<^re»d 6,i‘^- !j.: 'iS^2?a.^3:s, ' ^^3$*;;anit|' 4'3' ' li^1:s:-.,©iM6ad:5Lng:-, tei'sri'tt" ,\. ;\,‘ '•■ ■:-v ■ ^ 

. ^CochaJia'Ai, lisl^wof ;?UQ?aWrs ■'■;^ 

.;-^iiV'03rw2?ic>rMS:^^ /V’ ■.■-■■-s' 

,< ■,'/ -, J ■ ■ ,' , r, ' , 1 . J ' ■’ ' ■' '.-... ''''* / ' ' , : ’ "i -V •/■< ^ 

.'•'■■'• " ; ii' '^6 ' attached- ©a-i.ibd^ 
'to'' ot^ 'attontiba'-'by' -perssonn^i iJam©riObepJ?,^'wor&i ^ -SJbby tdvis'e\;th^^''’: 

jrb^^eaby of r-afefoncb; tb-''tli©sb' li^tiRgS; oaases'.dabdcesfe'^^y t^prIt,bbQaUB0-,,r.^* 
It ”'iabdf^ic.il©at iaf0riaat:tb]i .. ab'- 



^ ^ ^ I 

;'" .•,o|'',’'tli0^©' 'oa,rfe'-fJro2i /tbe,Ma3?©aa^.0; iadtcfs;,/. ;. 

’\. it' Is r04tx©sted,^.that^•'tfc^b'■'apptbprta't0■^substaHtiW’^ 



a^visiag pf th© aSbisipn readied aiar 'be Piaped ba ibis memoraadtiia,: fhe ; : 

' mpinbraadiJiii should fo©; rotutaed: te; tbe.iSorrelatib^^ p^htt of the Pedords ^ 

Brauch^ •Hobm 63QB,,id'ehtifidattb4.Buildihg>, ■;'x r;-} - v^'. 7't’;'t''''^''v • -g 


: ' iascdisaEtafiaiJr^' 

. H I 

•-' '•; - - _ Bor . ref ei^rai; ' to,: the " a^proprf ate 

■ , Baclostirb • 
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o 
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ABDENDBM from PQRgSSTiC INTE3QLIGENCE DlViSlQN lQ/^l/65^ WH&tmjg 


Since this inf drraatioft waS secured duriftg 1942 and since there ; 
is a lacjt of identifying data, there is no reason that Serials 20, 28; 46,; 
and 48 should pet be deindexed. r ; : . ; 





OrTIONAt fom^io,^\o 
MAT COITION 

O^A OCN. RCO, NO. 37 


UNITED STATES GCJVERNMENT 

Memorandum 


Tolson — 
Belmont — 

Mohr 

DcLoach . 
Casper — 
Callahan . 


TO • :MR. TAVEL> 


FROM : L. E. SHO: 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: i 

NARCOTICS-GENL. ^ 


DATE:. 10-19-65 


12-0 



* Tavel , 

I TroUor 

Tele. Room 

^ 'Holmes 

Gandy — — 



The above listed file has been called to our attention by personnel 
of the Consolidation Unit, It consists of 57 sections beginning in 
1921. The mail in sections 1 thru 30 is all over 20 years old. The 
mail in these sections relates to matters not within the investigative . 
jurisdiction of the Bureau and in most cases was referred to the Bureau 
of Narcotics, Treasury Department. Much of this old mail. is ,inter-of f ice 
and Was referred to the Narcotics Bureau from the Field Offices. 

This material is outdate.d and there appears to be. no reason for 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over 20 years old be destroyed. Mail of a policy 
or historical nature would not be destroyed. 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231, /y 

. 

RECOMMENDATION: ■ > ’ H»f BeC0flO«e i 

;li§ ■ 

For referral to the appropriate substantive division. §CT 2 5 19S^t 


HG:lmd 

(3) 



' ■ , VV i ^ y V, ■ / 

A , i/ '7 ''rA 






IIO . 


0 CT. 26 lteW^ , ^ fJh/ 



ORIGINAL COPY- FILED. IN ^ 


‘1 






. /." T ■;-}^j?''S 7 >/v 






\“- ,• consist^^.iif apprC'Ssiiaatelj?:. t^iiifQ' 

tiyixi^ iltt: 1043 .._ ;. • 

/ ., ' ' ■ ■ , ' , " , . ' ■ ■ ■ ' ' ■ ■': ;; ■" { v '|.jj\ 

V file ^ttacji^d listing of xiaw^S' Iia^ been called to our att^n^iidn * 

by jpersonne.l engaged Stame Check lyork* fhey adviee that, the freotnency 
of referenc© to this 3,istlng, .cnnse© hhneceeeaty work because lasulfiofent > 
dnf'oaaraiatioh is available to; effect an identification^ in an, effort to »> 
streafeiine procedures and ©Hiainate unnecessary reference, to this data^ I 
it iS proposed .that the wat^tiajl bl^ de indexed through removal of the, cardij 
froai ’-the BureauT© thdi.ce,s»:' 

" 'V . ^ ‘ \ .■'■ ' '' . 

, It .is requested , that the appropriate subStantry© supervisor- 'x* 

; reviet7 the abbve>“listed file reference to determine if any reason 'Oi^ists, ^ > 
for retention of the iades:ing; on this iisting’ Of names f A notation • ? 
adyising of thp decision reached may be piaced on this’memorandum^^ ^he‘ 
meaiorandum shouid. be returned to the Corroiation ihiit of ; the Eecords g 
'■ - Branchjf- Epom B300- Identific'ation'Buiidingi. ^ 

■' .For ref errai to- • the; nppropr late :-substant ive diVision> ■■' - , ; ^ . 


Xhciosure 
@-f ^ 66 -B 28 e . 


^rpBiJam 




//A/" 


PA 




ABPENpijfM PROM D0#8Tld jl^ELblGENCB piVlSlON 10/21/^^^^ / 

' Since this information was Secured during 1042 and since 
there is a lack of identifying data, there iis no reason that this serial 
should hot be deindexed. : , • / . 


■| ’"}7 (; 




;r ^,- 


-‘ 7 0 ?®^' ■^BGORiiiEEr 
!,iSl , Nov 3 l.- 9‘65 - .. 







0 | 23 t»X» 03 ? AV^nmm 
But il^- 04 *-ma-t-* 3 r-T • ■• ■ 




p-t-//i^ "-^ci xf . A.?-! .'“t’f 


% w 


>'ff 


■= 


i ';■ 


- ‘ jpfais. co&sists of oppi'03£itot02y of , 

indirtboiijo ofr t)bi0 ;Pjees:.4ostrfan lo of , *Jj| 

■l^ovorabers.-i IW^-. ■'■■ ■; -'**'■■ -'^ • ^''■ x 

• -'■, . ■' , > 

fho attochedi li^fiog of oames iiaO jbOeij oalled'to our ottontfou %.i 
by i^orssomiei OngagOd. in Hamo Chock s^Ork. 5?hey' a<iviso^thaf tho froquOncy 
. of roforonce to this listing causos imnocOssary T^rork bOcause insufficient 
infOriaation is available to effOct an idontificatipn# In an effort to , 
StrOataline procedures and eliminate unnecessary reference to this data» - 
it is proposed tbat:;the material be delndesed througli removal of the ' 
dardS from the Bureau^S indices*; ■ ,'/" v ^ \ \ ' '? 

it is rodnested that, the appropriate substantive Supervisor 
revied the above‘“listed file reference to determine if any reason, essists 
for retention Of tl^e indexing on this listing of names, ■ A notation- 
advising of the decision reached may be placed on this memorandums^ \'Tho\ 
memorandum should be. roturhed to. the Correlation Bnit of the Records. 


Branch I Boom B30B identification ^Building, 
psccMsjbAfioH'^' ■; 


:r ■ 


for referral to appropriate Substantive division^ 











• 191: NOv;. 3 ; :,;v ^ ; ; 


: Enclosure 
S 0 ;-«®- 32 S 6 

; ' ^pR^am' : ' ' 




ADDENDUM FROM DOMESTIC IKrrEIl.l6ENdE DIVISION 10/21/65, WHA:m 

In view Of nature of this information and lack of identifying 
data; there is ho current reason for retent ion, of the indexing on this 
list Of- names.- ^ -V : ■. '; 
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' 3 ^ 




5 i'S 


i'Sc-:'* 






fin • WM v.^ T , , j ^ . , - . , < .u 

M 0 •., ■ ■' ■: 'C -- ' V 

E A J 1 • t. '< -'■ " - 'iJ' ^ \ ' 

iiK'A» *Ad iw^'wa 5 « »v.- 
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OrTIONAl fORM NO. 10 
MAY 1962 eomON 
06A 0{H. REO. NO. 27’ 


UNITED STATES GOVERNMENT 

Memorandum 


FROM 


MR. TAVEL 


L. E. 


DATE:. 10-22-65 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


Toison . 

Belmont 

Mohr 

DeLoach 

Casper 

Callahan 

Conrad - 

Felt 

Gale ■ 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room — 
Holmes , , , 
Gan^ 






. DESCRIPTION OF FILE: 98-0-sub 2 \ P 

Cj ' STRIKES REPORTED,, BY WAR DEPARTMENT ^ 

^ FmFmry--csni% 

The .above listed file has been called to our attention by personnel O 

of the Consolidation Unit, It consists of 62 sections beginning in 0 

1941 and ending in 1945. The file contains memos from the V/ar • | 

Department listing names of Companies where strikes and labor disputes , 
occurred affect ing' War Department Procurement, ‘ 

This material is outdated and there appears to be no reason for O 

' its continued retention. It is proposed that the file be reviewed ^ 

and all obsolete mail be destroyed. Mail of a policy or historical 
nature would not be destroyed. 0^ 

Destruction of this mail would result in saving space in the file 
■room. Destruction of this category of mail is authorized under the 0. 

general records schedule and no further archival authority is required. ^ 

It is requested that the. appropriate substantive supervisor review ^ 
the above listed file to determine if any reason exists which would g 

preclude destruction. A notation advising of the decision reached, may ,0. 
be placed on this memorandum and returned to the Consolidation Unit S 

of the Records Branch, Room 7231. 

•RECOMMENDATION: 


For referral to the appropriate substantive division. 


EHG: Imd 
(3) 


• ■d' 

u/ 


SEE ADDENDUM PAGE TWO 


'■ , iMi IS mmm ■ 


1^1 291965 



dCI-2^S6S- . 


ADDENDUM: Domestic Intelligence Division, 10/26/65, 


The file referred to in the above memorandum consists 
primarily of memoranda from the War Department during the war 
years which lists the names of companies where strikes and labor 
disputes occurred v/hich in some manner affected V/ar Department 
procurement. All of this data is nov/ completely outdated, refers 
to the V/orld War II period, and there does not appear to be any 
valid reason for its continued retention. 

The Piles and Communications Division has advised it 
has guide lines for the review and destruction of outdated 
material and if the destruchon of this file is approved it will 
be carefully reviewed by trained personnel and all serials 
contained in the file determined to be of a policy or historical 
nature will not be destroyed. 

RECOMMENDATION: 


It is recommended that the Files and Communications 
Division make arrangements to have this file carefully reviev/ed w 
and to destroy those serials which are determined to be lists of > 
companies received from the War Department in which strikes or 
labor disputes were involved. All other mail should be retained, 
including all mail of a policy or historical nature. 







— 2 — 


OPTIONAL TOXM NO. 10 
MAY 1962 COITION 
OSA OCN. RCO. NO. 27 


'1 




UNITED STATES GOVERNMENT 

Memorandum 


TO 


MR. TAVEL 


FROM : L. E. SHO: 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 



DATE: 10-27-65 


Tolson 

Belmont — 

Mohr 

DeLooch . 

Casper 

Callahan . 

Conrad 

Fell 

Gale 

Rosen 

Sullivan - 
Tavel 


Trotter , 
Tele. Room . 
Holmes , , 
Gandy . 




DESCRIPTION OF FILE: T-2639 

FBI WAR TRAFFIC SCHOOL Q ^ . 

The above listed file has been called to our attention by 
personnel of the Consolidation Unit. It consists of a general 
file, and a sub file for each Field Office. The sub files were 
used only during 1942 v/hen the Bureau conducted a War Traffic 
School for Police, The material in the Field Office sub files 
pertains to lectures and conferences, ‘ schedules, lists of individ- 
uals attending the schools and other administrative type of mail. 

It is proposed that the sub files be reviewed and all mail that 

is of no permanent value be destroyed. Mail of a poli cy or h istorical 

nature wou Id . no,t„.,be .,d.gsJxPX® A.„and.. .would ‘TEPt'he general fTle, 


) 


1 




Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the. Training Division review the above 
listed file to determine if any reason exists v/hich would preclude 
destruction of the Field Office sub files. A notation advising of 
the decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 

•RECOMMENDATION: 


S’. 




§■ 

a 



■*' . . 


# 


SAC a 


JJiroctorj FBI <66-629) 


nmBm codes - disposstioki of sdbplus 

CXPHEE PADS 


Buded 

Each field office is currently required to faaiataia a aiaijaua 
of five enciphering and five deciphering oae-ti«Q cipher pads. 

Bureau has determined this number can he reduced to too 
enciphering and too deciphering pads of the newer iOO-page type, ' Som 
offices have only one of this type and therefor© should retain, in 
addition p too of th© 60 -page typo. 

Your office should retain deciphering pads numbers 
snd ; and enciphering pads numbers p 


and 


Hetura to Bureau# attention FBI Annex by cover letter, 
deciphering pads numbers , , and : and eneiphsi*in<r 

pads numbers , ■ and ' 

Additional pads to be rotained or returned to Bureau are 
listed on attachment to this letter. 




1 “Mr. Downing (sent direct) 




fimeuu/Gdi^ 


NOTE: Memo Wherry to Tavel captioned Bureau Codes, dated September 17 1965 

obtained Bureau approval to dispose of all but two each enciphering 
^ and deciphering pads for each office. This letter is to effect the 
disposition ot. pads surplus to the needs of this office. 


Tolson 

Bolmont - 

Mohr 

DcLoach . 

Casper 

Callahan . 

Conrad 

Felt 

Gale ■ 


Rosen 

Sullivan 

Tavel 

TroUor 

Tele. Room . 

Holmes 

Gandy 


;> ‘j '■ » — 

MAIL ROOM 1 TELETYPE UNIT CZl 




enclosure 



Orilo'i^Al fO*M NO. 10 

MAY 1942 tomON f 

6V 0?M, mo. HO. 27 

UNITED STATES G^pSRNMENT 

Memorandum 


• J Tolson 

Bolmont 

Mohr 

DcLoach ~ 

Casper 

Callahan 

Conrad 

Foil 

DATE: November 2, 1965 r°L — 

Suliivany^ 
Tavel — K.. 

Troltcr 

I Tele. Room 

. ' J Holmes _ 

I . AJ ^ Gandy 


Mr, Tavel 


FROM : W^-'L. E. Wherry, Jr, 




A 


SUBJECT: 


BUREAU CODES - 

DISPOSITION OF SURPLUS CIPHER PADS 





Ij By memorandum 9/17/65 we obtained approval to dispose of a 

portion of the cipher pads presently held by each field office and each 
Legal Attache. 

Attached is a proposed letter format which we desire to use 
to effect the disposition of cipher pads surplus to the needs of each 
individual office or Legal Attache. With approval of the attached 
plastiplate master and Mechanical Section requisition Communications 
Section will forward individually addressed letters to the offices and 
Legal Attaches. The file copy of each letter will be retained in the 
appropriate field office file at Seat of Government. 

RECOMMENDATION; 

That the attached plastiplate master and Mechanical Section 
requisition be approved for printing sufficient copies of proposed 
letter format to effect the disposition of surplus cipher pads. 




Enclosures 


« i 



1|- Mr, Downing, sent direct 


ACF.'lktv'-.'vr' , 
(3) ^ 


NOV v8 


// 'd65 






OrilONAt rORM NO. 10 
MAY tt62 EDITION 
OSA OtN. REO. NO. 2^ 


UNltED STATE; 



MENT 


Merhommum 



Tolson — 
Belmont — 

Mohr 

DoLooch . 
Casper ^ 
Callahan . 


TO ■ : MR; 

FROM SHORT 


date:.ii»9«65 


Foil 

Gale 

Rosen 



/ 


=n 




Cy Trol'lcr , 




Tele. Room . 
Holmes — ^ 
Gandy ■ .,■■■ 





O 

/ 


’O 

I w 

VI 

.Ci 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 65-2540 

ESPIONAGE- INDIVIDUALS OFFERING SERVICES 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit, It consists of 52 sections beginning in 
1938. The majority of the mail is dated in 1941 and 1942 and all -of tb.e 
mail in the file is over 20 yes^rs old. 

The file contains letters from the general public offering their 
services and suggestions regarding the National Defense program during ^ 
that period of time. No investigations resulted from these communication's^'^ 
and they serve no useful purpose. This material is outdated and there 
appears to be no reason for its continued retention. It is proposed thatn? 
the file be reviewed and all obsolete material be destroyed. 


'IS 

is 

I 

Qc 

o 

£•11^ 


Destruction of this mail would result in saving space in the file P* 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required i 


*4 


It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 


i 


RECOMMENDATION: 


For ref err a 


A... , > 


:G: Imd 
(3) 


01 lb 


substantive division. 

i ' bb ) not rugordsd" 


o 

g 


WOV 1 8 1965. 


ADDENDUM; DOMESTIC INTELLIGENCE DIVISION LFStssh ,11/16/65 

Domestic Intelligence Division concurs with recommendation 
that letters in this file from “public offering services or suggestions 
be destroyed. Any correspondence found to contain information beyond 
dabove description (for example,, derogatory information concerning indi- 


'■flp^idual^^shouid be retained 






^ ,b6 . 

.b7C 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 





1 uate ' ^ 





■* 

Division of Assignment 







I suggest that the Purge Unit purge all’ main cards made up on 
city and state or countyband state from the 95 riles where main cards’ 
have been made on name of subject and victim. . ' , ,v ; /’ 


I. suggest that as ‘a continuing program of purge of” these cards 
that Form ?r7 -39 and other mail be routed to Consolidation’ by G. I, and • 
Classifying when subject has been circled on city or coianty and state if 
the name of subject and. or victim is given. , . 


Current practice or rule (Inoludp.manual cltatloiKae well as facts) f/ -i , ' 

Classifiers circle city or cp-unty and state onidinknox-Tn subject 
cases in the 95 classification. The Laboratory sends out Form #7-39 (ex- 

nrir.ll i=> nt"l-ar-Ti»dV to law erTForcPTnent ac-onci e.c: remip.atinp tha narn'o nd cnTii 


ion and annu 

is nroc 


e are a 
the 95 


re will 
oximate 
ssifica 


UUlMt 

SanMAj 



(Tho use by the United States oi my suggestion shall not form the basis of a further cloim of any nature by me, my heirs, or 
assigns upon the United States, I understand thot I will be considered fo r anv justified award rmlv if mv ta 

within two years after submission*} 

l—Juri . CZ])dr S. C^lMiSs -| l^ 

♦ Signature and Title of Suggester 


Recommendations and comments of DivlsioA^Head' i A / t, 


Unfavorable - See comiAent!s,,--page,--2 


(Do not write in this space - for Bureau use only) v * ' j 








NOT RECORDED 
^ 102 IV0 .V...2 2 . ’! %5- 

Signature and Title . . . 


25 1905 . ■ 1 


oBiGiNia 4^4 
















1 



CURRENT Pl^CTICS OR RULP: COMTINUED-; 

and victim. When these forms are classified the subject and 
victims are circled into the main file therefore making the main card 
on city or county and state unnnecessary/ • 

Examples ; 

0 Hot Springs, South Dakota 
95-125468 

% ^ 

0 Tows on, Maryland . . 

95-12.5700 ■ . 


5 




i 



I 


Suggestion ;by 


bG 

h"C 


COMMENTS : . ' ' 

Suggestion recommended unfavorably for adoption A survey 
has been’ Gonducted of 91 files in 95 (Laboratory matters) classifica- 
tion, which reflected only three cards would have been suitable' for 
purge. - In . view' of results of survey which reflects, purge of 'these^, < 
files would be relatively unproductive, suggestion to set up specific, 
program to purge these files is not recommended. ‘ Of course, any , 
files reviewed in 95 'classification incidental to our normal purge 1 
operations will be purged of any references not deemed necessary . for ' 
permanent retention. ... . • . 

RECOMMENDATION:. ' . ’ . ’ ! . ' ' 


That, this suggestion be referred to Training Division for- 
appropriate acknowledgment. ' 


i^rrougb 

^ 6 ) 




s ’ 




Of^TIOHAl FORM NO. 10 
Ma\\ 1942 EDITION 
CSHCEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


FROM 


MR. TAVE 


L. E. SHO: 


DATE: 11-22-65 


SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 


DESCRIPTION OF FILES: 
94-4 MAIN FILES 


"1 y - ^ 


Tolson 

^ohr P 

DeLoach _Js 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

, Sullivan 

(To^tel 

,i,;P?otter 

Tele. Room . 
Holmes _ 
Gandy 






» The above listed files have been called to' our attention by 

^ personnel of the Consolidation Unit, The 94-4 classification was 


^ - discont inued i n 1944 at which time the 94 classification was used 
foFTHis type o^ and other general correspondence. The 

files run from, #1 through #7009. The $iles contain the following 
types of mail:' 

^ requests to be placed^ on mailing lists, requests for 

^ pamphlets, requests for autograph photograph of the 

or Director, requests for tours and other miscellaneous 

^ ' information. : ' 

ti This material is outdated and there appears to be no reason 

O for its continued retention; It is proposed that the files be 

reviewed and all files containing the above type of mail where all 
of the mail in the file is twenty years old be destroyed. Records 
Branch has approval to destroy mail re mailing lists, requests 
p for pamphlets and information re tours in a number of general type 
0 files. 

Destruction of this mail would result in saving space in the file 
^ ^oom and in eliminating unnecessary cards from the General Indexi 
Q Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required, 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction, A notation advising of the decision re^hed^ay 


bp placed on this memorandum and returned to the Coqspilidafri^i^ 
of the Records Branch, Room 7231. 

RECOMMENDATION: vX/ S9 1965 

For referral tP the appropriate substantive divisSiodi — 

ADDENDUM: CBF: Orimfi Records agrees files should be destroyed 
EHG:lmd ' as'outlined above, /^24/65m JUp ^ 
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November iS, 1965 
PERSONAL ' 


so 

m 

to 

cn 


o' 

00 

|<UJ 


rc 

r 

> 

O 


z: 




Federal Bureau of Investigatioa 
Washington, D. C, 

Dear Missl 


OD I 
* — -i S 


I have received your suggestion that certain main 
cards be purged £x*om the indices when the names of the subject - 
and victim are known and that a continuing program be established 
along tliese lines. A survey has been made regarding this matter 
and the results indicate a specific program is not warranted due . 
to the small amount of cards which would fall in this category. 

The interest and thoughtfulness whiciijled you to .• 
submit your idea to me are indeed appreciated. 

Sincerely yours, IfrflDirifQ 
’ J, Edgar, Soovei 

- 1 - Mr. Tavel . ^ JK /A 

1 - Personnel file of Miss / x ^ 










SEE PAGE TWO 


1 - Personnel file of Miss / « , . 

(>i4^L:wlsu>V /y 

(5) (Suggestion 348-66'dated 11/10/65) i/ 

NOTE: . Suggests all main cards be purged which are made on city 

and state or county and state from 95 files when cards have 
been made on name of subject and victim. Also,' that a continuing program 
be established oh routing such mail .to Consolidation and Classifying Units 
from General Index when subject has* beeniQircled on city or county and 
state if name of subject and/or victim is giveh.''''^ 


fv as lyijf 


MAIL ROOM I 


TELETYPE UNIT I 




Files and Communications Division advised a 
survey has been conducted of 91 files in 95 (Laboratory Matters) . 
classification which reflected only three cards could have been 
purged in this groiip. In view of these results which were 
relatively unproductive, idea to set up specific program to 
purge these files was not recommendedo This division did, 
however, advise any files reviewed in the 95 classification , 
incidental to normal purge operations would, of course, be 
purged of any references not deemed necessary for permanent 
retention. 


Due to the results of the survey conducted by 
Files and Communications Division, it appears proposed action 
not warrantedo The Training Division recommends idea not be 
adopted. 




I 





OPTIONAl fORM NO. 10 
MAY 1^63 EDITION 
GSA CCN^ REG. NO. 37 


UNITED STATES Gj^ERNMENT 


A ■ ' ' ^ 

l-M^ Conrad 
1-Mr. Berley, 7410 


from : k. h; J^ons^ , ^ f/»f) g C- B" — 

SUBJECT: guhs'foe . _ n -a=r~’/ -^ . 

The guns listed below are no longer of evidentiary value. Authorization 
has been granted for their disposition by the interested offices and has been 
coordinated with the appropriate case supervisors. These weapons are of no value 
to the Reference Firearms Collection and are in excess of the' Bureau's needs. 

In accordance with authorization granted (memorandum 10/1/64, 80-14 
Sub 1), -the weapons have been destroyed by sawing them into pieces, which are 
being forwarded to Quantico for disposal at the Marine. -Corps Salvage Yard.>(-^tr^.Ti^ 


: Mr. Coiira'd/ 

w 

: R. H; Jevonk 





DATE: 11/23/65 

1- Office, 7133 


\tA Tolson 

DoLoach . 

Casper \ 

Callahan . 
^qnrffd _ 

■ iCa\o 
Rosov^ia 
Sullivan C 




Tavol 

Trotter 

Tele. Room . 

Holmes 

Gandy 




. Bufile , 


■Description 


Serial No. 


88-34792^ . 22 Caliber. Rohm, revolver 

26-164804 , ,. 22 Caliber Hi-Standard automatic pistol 

87- 47710 ■ ■ . 22 Caliber Hi-Standard automatic pistol 

26-340722 , ; 30 Caliber U. S. Carbine 

91-21954 .30 Calibej* U. S. Carbine 

91-16033 .32 Caliber Colt automatic . pistol 

91-21167 . 32 .Caliber Savage automatic pistol- 

70-30347 . 32 Caliber U. S. Revolver Co. revolver 

91-21580CSS? ?S® 5^. 65 mm Beretta automatic pistol 
137-12570^1 r~*?. 65 mm Beretta automatic pistol 

88- 3380§’^*‘ SSSS538 Chliber Smith and Wesson revolver 

26-340722 p^|38 Caliber Webley revolver 

91-22247 ^ Caliber Iver Johnson revolver 

91-13911 Caliber Colt submachine gun 

91-21358 35 mm Beretta automatic pistol 

91-20219 t'. *' h/538 Caliber Harrington & Richardson . 

revolver 


4-iF 


721745 

287851 ^ 

187972 ■ I lx 

127737 ^ / 

6406980 JjiWf 

194944 

113018 

7563 

818487 

551075 , 

211670 

15564T 

905 l] ; 3 KT»PriT7^* mavaaJi 

.99 \/ 

6362^A JANXS 


1226CT0”“^' 


91- 21OO0bpj-f:/- ,f-,^A5 Caliber U. S. Pistol, Model 1911A1 - 737200 ' ■' r ‘ y 

42-19147'^ ^!;i 32 Caliber Iver Johnson revolver' ‘ 34166 

91-20219 2 ^l2 Gauge Hopkins & Allen shotgun 183398 

91-18872 p ^^22 Caliber Pic starters revolver , ,, / None - 

^A copy of this memorandum is. being placed"in each of the Bufiles inic3xed. 


None 




ACTI01-(y For information. 


■ Wi'? 
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102 JAN B1966 
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j December 14^ 1965 
PERSONAL 




Federal Bureau of Investigation 
Wasldngton, D. C. 

Dear Miss I 

I have received your suggestion coaceruibg the 
/^position of material containe(li a..a4?articular^main^ejmA-^ 

proposal has been carefully considered 
"^and itlia^Beea decided it should not be adopted. Since active 
mail is still being received on these matters, it is not believed 
feasible to purge the previous correspondence from our files 
and indices. 

\ The interest yOu displayed in giving me the S 

s\ benefit of your observations on this subject is indeed appreciated. 

1\ Siimerelv yours, CD 2 

c •) Edgar aoisEs: 2 


1 - Mr. Tavel 

L - Personnel file of Miss 
L:wlsv^^^ 


|L - Pe: 
Al:w1i 
(5) 

NOTE; 


(Suggestion 394-66 dated 12/9/65) 

Rased on me morandum L . E. Short to Mr. Tavel, JLBibpr, 


Suggestion. 


12/9/65, re: 


^ 

/f^Ison 

DeLoach — 

Mohr 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Trotter d2—£\ J 

Wick — 

Tele. Room , 'fc 

Holmes ^ 

Gandy MAIL ROOM ' 



GS-5, File Review Unit, EOD 6-15-53, 














TELETYPE UNIT I 
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OPTIOMAL FORM NO. 10 jH[|k 3010- 

MAY li&2 EDin^ 

OOX'cEN.’rREO. NO. 27 

UNITED STATES GQ-^NME 

Memorandum 


^- UNITED STATES GO-»NMENT 


Mr. TavejS 


DATE: 12-9-65 


FROM 


SUBJECT; 


L. E. 


Sh^ 


Toison 

DoLoach . — 

lyallahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Wick 

Tele. Room ■ 

Holmes 

Gandy 


GS-5, File Review Unit 

EOD 6-15-53. M ^ 

SUGGESTION-#' ^ 

- Captioned employee who is assigned to the File Review Unit of-tE^Files 

and Communications Division has suggested through this division’s Streamlining 
Committee that the material in file 105-16424 and subs be destroyed. She pointed out 
that the mail in this file contains no derogatory information and consists of forms . 
on persons entering the United States for an indefinite period of time. She states 


this material takes up 62 cabinet drawers of space. f\ 

In researching this material, it has been determined that although the mail 
is no longer going in this file, the current active mail for this file is now being placed 
in file number 105-1 and subs. The mail consists of United States Immigratibn and 
'Naturalization forms 1-57 and are on diplomatic persons or other individuals in official 
capacity who are visiting the United Statesifrom foreign countries. The subs separate 
■ these forms according to the particular country the person is representing. It is felt 
that since the forms are still being submitted to the Bureau there appears to be no way 
to- deindex these forms at the present time. In view of this, Streamlining Committee 
feels that this suggestion should not be adopted which opinion is shared by supervisory 
personnel of this division. 

RECOMMENDATION: 


For referral to the Training Division. 


JLBrbpr 

(4) 


lirntM E iro. 


rllw ^ 




Rro 113 
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J. orjlOMAl roiM'^O. 10 , JOlO-104 

' MAY HAY tOltlON ,, 

A^SA OeN. MO. lAO. 37 * .j^ 

UNITED STATES GoAiNMENT 

Memorandum 


Mr. Mohr 


DATE: 1/4/66 


FROM 


J. J. Ca 


Tolson . — iJ- 
DoLo'ach — 

Mphr 

Caspor 

Callahan — 

Conrad — 

Fell 

Gale 

Roson 1— 

#riiz 

mucr 

Tele. Room . 

HoImcG 

Gandy 


SUBJECT: WOMEN’S CT.rJB CONTACTS GENERAL 

SUGG ESTIOX 42^ - 66 SUBMIT ' ^ BY 

L. V d" MRS. I ■ 

f] FILES AND COMMUNICATIONS DIVISION 


k.1 W .Jw -.-TY W r«. W — - _ J 

MRS. I ■ O ' ■ ‘ ! 

FILES AND COMMUNICATIONS DIVISION - tj 

' ' G<2 rO 

SUGGESTION: That the file on Women’s Club contacts 66-8080 with subsections ^ 

i through 53 be consolidated into the main 94 files on Women’s 
Clubs since such mail is now filed in this main 94 file. 

ADVANTAGES: Proposed procedure would save some filing space and this ^ 

information is of no real value since material in this file is \5 

over 20 years old, \l 

OBSERVATIONS: The Streamlining Committee, Files and Communications ' 

■ Division recommended the idea be carried further than proposed^ 

and that the material contained in this file be reviewed and destroyed if the Crime..^ 
Records Division had no objection. 

Crime Records Division posed no objection to the action 
recommended by the Files and Communications Division that the mail which is p 
20 years old in the 66-8080 file with subsections be reviewed for destruction, if of C 

no value. ■ ■ § 


iiivj ytjitxta uxu xu xiic uv-wa/ua/ -v.. ..a — - . , 

no value. ■ ■ § 

The Training Division agrees this idea merits adoption as a. 

extended by the Files and Communications Division. The material which is over 
20 vears old in the 66 file in question would be reviewed for destruction and what- 
is 01 vSue would then be consolidated into the main 94 file on Women's Clubs. 


Enclosure 
i - Mr. Tavel 
•ML/njm 
(3) 


M/m 

.-i A 


Jt 


so 


» . "CONTINUED-OVER" 




NOT ESCoiBSP- - 
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Vr 
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’ VIEWS OP THE^IME RECORDS DIVISION RE: ^UGGESTION 422-66 


Suggestion Sulpmitted by 

Files and Communications Division 

ADDENDUM: “ Crime Records Division , 1-3-66 


■ be 
b7C - 


DRM:gW|CA^ 


The Crime Records Division har-; no objection to the 
recommendation of the File; ed Communicatib '■ division Streamlxr mg 
Committee that the 20-year-oyi material in the . Xile on Wome;‘*s 
Club contacts, with its subs, be reviewed and destroyed if “of no value.; 





















OPTiONAt fom no. 10 

MAY 1962 fOITION 
GSA CCN. HO. NO. 27 


'UNITED STATES GOVMMENT 


>v1|n 

Memorandum 

Mr. 


DATE: 12-27-65 


FROM 


SUBJECT: 


. L. E. 


Shorl):| 


GS-5, Service Unit 
EOD 11-5-51 


Toison 

DcLoach — 

Mohr 

Caspor — ) 
Callahan — 

Conrad 

,FoIt 

Cole 

Rosen 

Sullivan 

Tavel 

Trotter 

V/lok 

Tele. Room . 

Holmes 

Gandy 


be 

b7C ' 


. . SUGGESTION- , ^ 

Captioned employee who is assigned to the Service Unit, Files and Commu- ^ 
nications Di^vision, has suggested through this division’s Streamlining Committee that 
the file on^Women’s Club contacts 66-8080 wi th subs 1-53 be consolidated into the main 
94 files on Women’s' ClubsT" Mrs. I l advises that the mail is now filed in the mai^« 

94 file on the Women’s ClubSo Streamlining Committee is of the opinion that the 66 file^' 
with its subs has no real valuable information contained therein and feel this suggestion 
should be carried further to review that material and destroy same if possibleo It is 
noted that all material in this file is over 20 years old. Streamlining Committee recom- 
mends that this material be reviewed and destroyed if the Crime Records Division has * 
no objection. Supervisory personnel of this division agree with this 'repommendation. ” ' 

RECOMMENDATION: „ Des'f OF 1; 

For referral to the Training Division , ,j »/ ' M '< 


/M^P 


III II ■ ^riln-riiif-|i/rir<iiir’iii^jjiii»iB<>i 
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199 DEC 30 nm 




0 >n 0 NM rORM NO. 10 
1962 EDITION 
CSA OErt, *E&.*NO. \r 


UNITED STATES GC«RNMENT 


Mr. Mohr 

™,oM : J. J. Caspe/ 

i O ■ ^Hri 

SUBJECT: MAIL., ^ ^ 

^ S UGGESTION -440-66 flURMF 

SA 

CRIME RECORDS DIVISION 


SUGGESTION: That in the future when jfcbrresponWhee lslr'e^^ f rom ah 

individual on who m a card is maintained in.th^mela^^ 
in the Correspondence and Tours Section Vnd this correspond^'ce indicates’ a 
change of address, a notation be made on a plain sheet of bond paper, 8 1/2 
inches by 11 inches in size, showing the following information: The fact that 

a letter dated was received; the address differed from the one on the 

existing mental card; the card was changed and setting out the new address and 
file number (sample attached). This ‘sheet would then be filed and the letter 
destroyed. , V ‘ " 

j vr! / ( n • - • 'h I .. . } ' • I 

CURRENT PRACTICE': A' small slip similar to that proposed is placed on 

the incoming mail and it is sent to file. 

ADVANTAGES: These incoming letters, which are usually rambling and 

incoherent, need not be filed. They are usually very long . 
and sometimes, reach 25 to 30 pages in length. Proposed procedure would save 
considerable filing space over a period of years. ' 

OBSERVATIONS: Crime Records Division recommended adoption. It advised 

this appeared to be an excellent idea for the conservation of 
filing space and filing time. A basis already exists in file for the mental card 
and additional mail serves ho purpose. All mental mail is read by a Special 
Agent Supervisor prior to destruction and any needed' action is taken. 

Files and Communications Division did not oppose this idea; 
however, it believed the correspondence sent to file in lieu of the letter from 
the individual should be in the form of a regular memorandum wather than having 
“ue necessary j^l^mation typed on a blank sheet of paper. 

. l44r',23i?^.v. 8 3AH28W8 ■ 


^ DATE: 1/17/66 

. B 

TED BY 


Tolson 

DcLoach 

Mohr 

Casper 

Callahan 

Conrad -.,,.1,- 

'FoU 

Gale 

..Rosen A 

Sullivan — 

Tavel 

Trotter 

V/ick 

Tele. Room . 

.^Holmes - 




f r i V/ick - 

O ( ^„Holraes 

J- '( ‘‘h ( , ic 

■r 


Individual on whom a card is maintained in thehnenial indices 

^ --4.^ St <7gg^/4. /i ■' ” - '1*. ■ 




Enclosure D 
1 - Mr. DeLK 
. 1 - i.'r, Wick 
,^/,-ML: wls Lu£<i-) 

54 FEB 2 • 


A..'-! 1 




■' RECORDED 


^^©NTINUED - 



' 'J 

:• 

Memo Casper to Mojir 

re: Mail ’ " ; . } 

Suggestion 440-66 > , ■ 

The Training Division agrees v>ith the Files and 
Communications Division that it would be desirable ..to have this information 
set forth on the regular office memorandum form (OP- 10) for better 
appearance and records management. It appears this could be accomplished 
by having the memorandum directed to the Section Chief from the Unit Chief 
where it could be initialed directly for file without necessity for going through 
channels for initialing. By using .the memorandum form, a date would also be 
included showing preparation date and this is desirable. It is felt this type of 
memorandum could be prepared without need for an abstract and this would 
facilitate handling this procedure. ' . 

' RECOMMENDATIONS: 




(1) That the suggestion as modified be adopted and the 
attached letter of appreciation forwarded to the sugge’ster. He has been 
thanked by prior letter. 



\w 

i / 


(2) On approval, this memorandum will serve as the 
authority for the Crime Records Division to place the modified procedure into 
effect. 



A? 

kH. 

u 
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/ ■ UNITED STATES i|P lENT 

1^/ tj Memorana-arr/i 


TO : Ralph W. Engelmei^ ^ 
FROM : Donna C. 


DATE: 2-14-66 


Tolson - — 

DcLoach 

Mohr ........ 

Wick 

Casper I 
Callahan _ 

Conrad 

Felt 

Gale 

Boson I 

Sullivan 

Tavcl ■ 
Troller ■ ■— 
Tele. Room . 
Holmes — — 
Gandy — . 


SUBJECT: 


MRS. I 

CENTRAL ISLIP STATE HOSPITAL 

CENTRAL ISLIP, NEW YORK 

ALSO USES POST OFFICE BOX 

, NEW YORK, NEW YORK 10001 ' 'A, ^ . 

This mak es record of two letter s received 1-15-66 and 
2-1-66 which show Mrs. I l is currently confined 

in the Central Islip State Hospital, als o using captioned post office box 
in New York City. Mrs. l h as been a chronic correspondent 

of the Bureau over a period of time, and these communications contain 
nothing else of interest to us. Because of the rambling nature and bulk 
of these communications, they are being des troyed by the Correspondence 
and Tours Section. Reference card on Mrs. has been brought 

up-to-date. , / 

\ /r L 


DCL:cms 

( 2 ) 
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OPTlONAl fOfiM NO. )0 
MAV J962 EDITtON 
OSAXENj^ REO. NO. 27 


UNITED STATES GO\atNMENT 


rTO : 

Mr. Tavel ^ 

FROM : 

fj 

L. E. Sho'^ 

4 

SUBJECT: | 



• GS- j, General Iiidex unit 
EOD 11-4-46 


SUGGESTION 


DATE: 2-11-66 


Tolson — 
DeLoach - 

Mohr 

Wick 

Cospcr 
Collohan . 
Conrcd -j: 

Felt 

Gale 


■b6 

b7C 


Rosen 

Sullivan .. 

Tcvol 

Trotter , 
Tele. R^oom . 

Holn^es 

Gandy . 




Captioned employee who is assigned to the General Index Unit suggested 
through the Files and Communications Division Streamlining Committee that copies and 
portions of the Congressional Record which are filed as enclosures in the 66-1731 file ! 
be destroyed. She notes that this file is made up of cover memoranda which set out brief \ 
summaries of information appearing in the Congressional Record which may be of interest' 
to the Bureau. The enclosures are the clipped portions of the Congression^ Record f 
which are referred to in the memo. She notes that the sections of this file occupy !• 

approximately 8 1/2 cabinet drawers in the Filing Unit. Employee points out that the 
Congressional Record is public source material. 

Streamlining Committee of this division feels that this a noteworthy sugges-p^l 
tion and favors adoption of same. Supervisory personnel of this division have no objecos^; 
■^'•to the adoption of this suggestion, but feel that the opinions of the Administrative Division | 
and any substantive divisions should be obtained. 

Vj - 

RECCAQvIBNDAIION: 

V\ 

\ 


T' 

p N 


For referral to the Training Division. 


o 4’ 
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i$m8^ 


IlSisd 


Federal' Bi:;r-e£u of iavos-ii^-ation 
Wasbiagtoiii, D. C» 

Dear Miss 


be 

b7C 


Year saggsstioa &as beau reseitred c jaearab'ig the ■" '.■' Y 
disposifioa of eer-eara eaCi-eesFes to a ibSiracalar file » YiSlS proposal^ 
is beiag carefafl;? coralcassd the iitereoted dMsIoas ai^d i will i" 
let yoa if it is adopted. :■:' 

Tba interest aad MtiaM?:) rd'ish proaopted yoa to 
bring tide idea to aey attsaYes are iadoed aopreciats^ 

Sincerely yoare, 

J. Bdgett' Hoo-ra:^^^^|e‘yX 

^0-^ : -Y 

X 



\ . 


N^Xb' ' 



i - Mr.' Tavel 

1 /- Personnel file of Miss 

i'.-'ML/njm_. 

- (5) /• V*'*^ (Suggestion 536-66 dated 2/11/68) 

INOT©: Bas ed on memorandum Sho rt to Tavel, 2/11/66, JI® 

* re: | | GS-5, General Index Unit, 

rlEOD 11/4/46. 

’ Referred to the Administrative, Crime Records, Domestic 

'intelligence, General and Special Investigative Divisions for views and 
m ecommendations . 
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Mr. Mohr 


3/1/66 


J. J. Casper 




CONGRESSIONAL RECORD 
SUG GESTION 536-66 SUBMITTED BY 
MISS I I 

FILES AND COMMUNICATIONS DIVISION 


f 

(a 


SUGGESTION: That copies and portions of the Congressional Record which are filed as 
enclosures in the 66-1731 file be destroyed. This file is made up of 
cover memoranda which sets forth brief summaries of information which has appeared in 
the Congressional Record, that may be of interest to the Bureau. The enclosures are 
clipped portions, pages and, in some instances, the entire Congressional. Record. The 
sections of this file occupy approximately 8 1/2 cabinet drawers in the Filing Unit.. 
Suggester pointed out that the Congressional Record is public source material. 

OBSERVATIONS; Files and Communications Streamlining Committee felt this was a 

noteworthy idea and favored adoption. It noted opinions should be 
obtained, from the Administrative Division as well as the substantive divisions regarding 
this proposal. 

The Administrative, General and Special Investiga^^e Divisions opposed 
ado|)tlon. The Administrative Division advised the Congressional Record is reviewed 
daily and a memorandum is prepared summarizing items of interest to the Bureau. On 
a selective basis these memoranda, along with clippings, supporting items summarized 
therein, are sent to the Records. Branch for indexing and filing. (Based on memorandum 
of Mr. Travers to Mr. Mohr 2/3/55) (66*1731-1029). Through the selectivity practice, 
memoranda containing material along with gupporting data considered to be of permanent, 
value to the Bureau become readily available in Bureau files. This division recognized 
the Congressional Record is public source material and it understood that bound volumes 
olthe Record are maintained in the Justice Library. P^es in the bound volumes are not 
" necessarily the same as those appearing in individual daily Congressional Records and 
accordingly, in order to locate an item, it would be necessary to resort to detailed 
searching of a general index of the Congressional Record. In the, event there was an 
immediate need for information which had been included in summary form in a memo- 
randum, it would be necessary to contend not only with searehiifg the index of the 
Congressional Record but also with the problem of accessibility to this material in the 
Justice Library. lSfe|p|||geat/«pr^ctie^^ of selective Rling of memoranda on the 

(p^uflteB6,328^^ ^ 

4 . 91966 ' . 




r 


f' 
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Memo Casper to Mohr ^ , 

Re; Cong ressional Record, Sugg estion 536r66! Subniitted By 

MissI I Files and Communications Division 


■bo 

b7C 


Congressional Record and clippings therefrom permits indexing on Bureau terms and 
affords ready access to this material. General and Special Investigative Divisions had 
approximately the same views and pointed out the small saving of space would not over- 
come the advantage of having the enclosure on hand when future research is required. 

If the enclosures were not attached to the memoranda, valuable time would be required 
in obtaining the Congressional Records needed from another location. 

Domestic intelligence Division felt the brief summaries which are made of 
these items would not be sufficient for the Director or other official if a question was 
raised regarding a particular point in the Congressional Record. This division proposed 
all these memoranda with enclosures be retained for a period of three years and then 
destroyed. 

Crime Records Division felt we should retain this material for aj^jesotiod of 
at least two years as it is very valuable as reference material and when information is ne< 
needed therefrom it usually is required in a hurry. This is particularly true while 
Congress is in session. ' , . M . 

The Training Division agrees with the three divisions which felt this 
material should be retained. Index cards are made on the items appearing in these 
publications and would serve no purpose whatsoever once they were destroyed. Also, it 
is possible that, years after the printing of one of these publications,- a question could 
arise as to the intent with regard to proposed legislation as well as Congressional 
feeling regarding a particular matter and these files would afford readily accessible 
reference material. 

RECOMMENDATION; . , ' i v ' . 

That the suggestion not be adopted. On approval, no further action is 
necessary with regard to the suggester. She has been thanked by prior letter. 
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Mrs* , 

Federal Bureau of Investigation 
Tampa, Florida . ' 

Dear Mrs. [ 




l^> T' 

k-.; ■ . 

-f I I 

'!.■«( .H' 

i» tl <■ 


r' ‘.t v! ‘ 

“I sS“ *1 

-t U s| 
»1. 


t 


ili'i 


March 11, 1966 

PERSONAL 
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I have been advised of your suggestion that, our - 
-regulations concerning the disposition of certain material be 
revised in a particular fashion. After Careful evaluatlonyt h^^fr ^9 
been decided our present procedures should be retained smCe this 
correspondence may be needed for reference purposes, f-xb v* ■ 

: “ Although your Ideaiwas not adopted in this Ins^c^ 

the interest which led you to submit it is Indeed fereciated. 

' ' 7 'Sincerely 

'IglEdgar Soov.er 

a 
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1 - -Field personnel file 
1 - Suggestion file 
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Under our present procedures, correspondence'^ 
sent to the Bureau regarding changes made in 
the Law Enforcement Officers Mailing List may 
be destroyed on an annual basis. This action 


TbIhoii 
DeLoccH 
Mohr — 

Wick 

'Casper ^ 
Callahan 
Conrad ■ 

Foil 

Gale — 



\* “I 

must be taken only once each year no matter when it is accomplished. It is 
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feltkhe correspondence which Is the basis for any change in the listings should 
be retained for a year for reference purposes in the event a question should 
arise regarding data Included on the annual tist.^^ ^ • 

1]- Personnel file of Mrs. I I bir. ■‘•/k'l 
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(6)' (Suggestion 628-66. dated 3/8/66) 

A . SEE NOTE PAGE TWO 
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NOTE: Suggests administrative file containing correspondence to 

Bureau in connection with changes made on prior "Law 
Enforcement Office rs.vMailing List" be destroyed after new list ig sent to 
Bureau on March 1 each year instead of retaining it until it is oneiyeaf old. 

Training Division opposes adoption of this proposaL':’V'Th^ 
Chief Clerks of Baltimore and Washington Field Offices^wpre contacted? ^ 


should be retained. Once this list is prepared and sent t6>Bureau, 
changes are submitted as they occur during the year by letter. . It wa's'% ; ; 
decided this correspondence should be retained for reference' purposes \ -X 
until one year old in the event a q(uestion should arise as to an item 
appearing on the over-all listo' ; h'? : ' - ‘ X 
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fepTIONAU FORM NO. to 30I0-10F 

IM2 EDITION • 

<Jfe'J^OEN. REO. NO. SJ 

STATES G^gRNMENT 

Memoramium 

DIRECTOR, FBI 


date: ■ 




\0jy- SAG, TAMPA (^6-42) ' rWWp 

®t 3T: ^DESTRUJ3TJm^J^ILES & SERI^^^ -■.' - 

■^lELD WIDE ~ Mailing List ' ' 

^ lo3.8-hL 

Chief Clerk Tampa Division, suggests 

ACiioinistrative file containing correstondence to Bureau in 
connection with changes made on prior ’’Law Enforcement Officers 
Mailing List” be destroyed after new list sent to Bureau on . 
March.'!, each year, instead of retaining until 1 year old# ^ 


Bureau reqvicsted to adviseo 


Bureau 
Y - Tampa 


1 •• 66«*42) 

1 ■- 66^205) 
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' "NOT SECO^i®®. . 
. 145:iVlAR 16 1966 ; 





^DED 


^ <WArZ^1966 
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Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 









(H) MAINTENANCE AND DESTRUCTION OF j gfesCENE EVIDENCE 
INTERSTATE TRANSPORTATION OF OBSCENE MATTER -- Because of 
the large volume of obscene evidence being regularly received in the FBI 
Laboratory and the urgent need for careful handling, the basic rules for 
maintenance and destruction as set forth in Section 57C, page 3, of the 
Manual of Instructions are restated. 


"Obscene material is submitted to the Laboratory in order that 

it may be: 

a. Reviewed at the Bureau with regard to its character as an obscene exhibit 

b. Compared with specimens already in the obscene matter file of the FBI 
Laboratory, and any latent fingerprints developed thereon searched 
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through the obscene matter dealers section of the single fingerprint 
file, to determine its source 

c. Compared with specimens already in the obscene matter file of the 
FBI Laboratory for information that may indicate that the questioned 
obscene material has moved in interstate commerce 

d. Included as a permanent part of the obscene matter file' or destroyed 
where no purpose could be served by filing the exhibit. 

The manual instructs that in all cases exhibits returned to the 
submitting division must ultimately be returned to the FBI Laboratory for 
filing or destruction and that no obscene material is to be permanently 
maintained in any field office. There are instances, however, involving 
huge quantities of pornography seized in certain cases where there is 
considerable expense in shipping the evidence back to the Laboratory for 
final disposition. In these instances the Bureau's advice should be sought 
as to whether it should be returned to the FBI Laboratory or whether Bureau 
permission may be granted to destroy the material in the field division under 
the personal supervision of the SAC. If little or none of the bulky evidence 
is needed for the Obscene File and common sense suggests, the Bureau may 
authorize destruction of the useless portion of the material in the division 
office under rigid controls, personally supervised by the SAC. 

While obscene material which may arouse the curiosity of 
employees is in the office, it must be maintained in either the gun vault or 
the SAC'S safe. At no time should it be kept in a place which is readily 
accessible to other employees, such as the stock room or mail room. 

While this material is in the office, it must not be shown to 
other personnel of the office who have no need to observe it. Of course, 
personnel handling the case may have need to observe it for investigative 
purposes or for packaging and wrapping purposes. However, there should 
be no undue curiosity about such filth. 


Very truly yours, 
John Edgar Hoover 
Director 


3/29/66 
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. OrilONAl FORM HO. 10 ( ) 

MAY l?«2 EOniON ^ t ^ 

OSA GIN, REG. NO. 27 

UNITED STATES GO^^NME 

Memorandum 


UNITED STATES GO^®NMENT 


Tolson — 
DoLoach . 


MR. TAVE]§>' 


Sm' : L. E. SHofe| 


DATE: 4-4-66 


©f nmfii 


Casper 
Callahan — 

Conrad 

Felt 

Gale , 

Rosen , 

Sullivan 

Tavcl 
Trotter , 
Tele. Room . 
Holmes 
Gandy ■■■ -i 


SUBJECT: REHABILITATION PROGRAM 

RECORDS BRANCH 

DESCRIPTION OF FILE; ( 
WESTBROOK PEGLER 


62-36434 SUB A 


The above listed file has been called to our attention by. personnel 
of the Consolidation Unit. ' It consists of 42 sections beginning in 
1935, All of these sections contain Pegler’s columns clipped mostly 
' .■ from the Washington Post and the New York Journal American. No 

clippings have been placed in file since 1962. There has been limited 
correspondence with Mr, Pegler with the last outgoing dated .12/4/64. 

The majority of these clippings do not conta,in any indexing."- . 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general - 
records- schedule and no further archival authority is requested. ^ 

Attention is called to the memorandum from Fj; W. Waikart to v. 

Mr. McGuire dated 2/23/61 (66-1897-710) to the effect that back issues 
of Pegler’s columns are maintained at the Library of Congress. It. is C 
requested that the Crime Records Division review the above listed file 
to determine if any reason exists that v/ould preclude destruction of 

these clippings. A notation advising of the decision reached may be « 

placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231, 

RECOMMENDATION: ' 


For. re£d»^l to the Crime Records Section. 
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MR. TAVEL 


L. E. SHOl 




DATE: 3-29-66 
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REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 62-89885 sub A 

GEORGE E .^OKOLSKY ^ OesTrooTiov. 


oF=- Bor-ew 


The above listed file has been called to our attention 
by personnel of the Consolidation Unit, It consists of 32 
sections beginning in 1946. All of these sections contain 
Sokolsky’s columns clipped mostly- from the old V/ashington 
Post and Times Herald. No clippings 'have been placed in 
file since 1962 inasmuch as Sokolsky died on 12/12/62 3 

(62-89885-222). The majority of these clippings do not 
contain any indexing. ^ ' 

Destruction of this mail would result in saving space 
in the file room. This category of mail is authorized under 
the general records schedule and no further ^ archival author- 
ity is required. ■ 


Attention is called to the memorandum from F. W, Waikart 
to Mr. McGuire dated 2/23/61 (66-1897-710) to the effect that 
back issues of Sokolsky 's columns are maintained at the 
Library of Congress. It is requested that the Crime Records' 
Division review the above listed file to determine if any 
reason exists which would preclude destruction of , these 
clippings. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation 
Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


y For referral to the Crime Records Section,- 


R'EOOaDE© 
& H-1AR '31‘ 1966 
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GS-5, Pile Review Unit 

EOD 11-2-53 

/ 

SUGGESTION 

r . ■ ■ ^ 






0 ^ ■; 


Captioned employee is assigned to the File Review Unit, Records 


Branch. She has called to the attention of the Streamlining Committee the fact 
that the enclosure to file 100-273457 consists of two books which are published 


m a 
Missl 


breign language . These books have not been translated and are not indexed, 
believes that these publications could be dest:r;pyed. 


A review of Bureau files reflects, that suggestion 340-60 deals with be 
the destruction of foreign publications and destruction of this’ material ,was’ 
authorized if they were: (1) old; (2) in a foreign language; (3,) untranslated; 

(4) not ind exed; and (5) ne ver called by Agent Supervisors. The material referred 
to by Miss l I did not come to light during the processing of suggestion 

349-60 or it would have been destroyed at that time. 


will be 


The material called to our attention by Miss 
appropriately disposed of. She has been orally thanked for calling this material 
to th e attention of th e Streamlining Committee. Written acknowledgment to 
Missl 


is not deemed necessary. 


RECOMMENDATION; 




For referral to the Training Division. 
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SEE ADDENDUM OF THE TRAINING DIVISION 

ON PAGE TWO 
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UNITED .STATES GCIPRNMENT 


Memorandum 


Mr. Callahan 


Q. Smith 


DATE: 4/7/ 66 
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SUBJECT: ■'disapproved, NEGATIVES OF PHOTOGRAPHS >o Z Ta? J 
^ MADE IN THE DIRECTOR’S OFFICE , . 

' Under our operating procedure the photo^apher working in 
the Director’ s', office makes two photographs of each group. Proof prints are 
made from the, resulting negatives and submitted to the Director for his 
selection.' The finished photographs are made using the negative for the 
proof selected by the Director. The approved negative is retained perma- 
nently in the Photographic Unit for record purposes. The disapproved proof 
print is destroyed. However, as a matter of procedure, over the years we 
have also retained the negative for the disapproved photograph. These nega- 
tives are marked so as to indicate they were not approved for printing and are 
filed in the Photographic Unit. ' • bs 


Photographer] jhas advised that only on one 

occasion since he began taking pictures in the Director’s office in 1952 has 
a request been made to prepare photographs from disapproved negatives. On 
this one occasion the request was made on the day after the photographs were 
made and the photographs were subsequently returned to him for destruction. 
Retention of these disapproved negatives for an extended period of time does 
not appear to serve any useful purpose and destruction would relieve a storage 
problem. This would in no way affect the retention of negatives of approyed 
photographs. They would cd'ntinue tp be retained indefinitely in the Photographic 
Hnit. ,, /.V. ^ A. ■ 

g^.-SS^E COMMENDATIONS: ’ . , : ■ . 

j**" ' ' Not tle oordeh®' 

> 3 ^ 1. That disapproved negatives over 90 daystg^ 


\ 


5SS? 

\J 3 time. 

5^ 


. 2. That at the beginning of each month any disapproved negatives 

\ ' imlile over 90 days old be destroyed. This will amount to purging the file of 

1 ' disapproved negatives on a monthly basis, retaining only those made within 

./ .tKe|.ast 90 days. ,, \ 


cfefM/ 
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Memorandum 
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DESCRIPTION OF FILE; 62-29091 
THE KIPLINGER WASHINGTON LETTER 


The above file has been called to our attention by employees ' 
of the Records Branch. It consists of 15 sections with mail dating 
back to 1928. The majority of the file consists of copies of the 
Kiplinger Letter. 

Destruction of this mail would result in saving in space in 
the file room. Destruction of this category of mail is authorized 
under the general records schedule and no further archival 
authority is required. 

• It is requested that the Crime Records Division review this 

file to determine if any reason exists which would preclude 
[destruction. If there is no reason for retaining this material, 
[then it is suggested that it no longer be sent to the Records 
Branch for filing. A notation advising the decision reached may 
be placed on this memorandum and returned to the Cons oli<3at ion 
Unit of the Re.cords Branch, Room 7231. ‘ 

RECOMMENDATION: ' 

\ For referral to the Crime Records Di-vision. 

-l/v 
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NMENT 


Memorandum 



TO 


FROM 


SUBJECT 


(80-711) 


DIRECTOR 


SAC, CH 


FEDERAL EXECUTIVE BOARD 
CHICAGO, ILLINOIS 



date: 


?. i.Ir. 

5/10/66 I £■ 

I 

I Mv. 


Tolson 

Dc-lioach._ 

Jlohr 

V/ick 

y. 

Callahan.^ 

Conrad, 

Felt 





Sullivan_ 

Tavel,.._V 

Trotter. 

I. Room 

5 Holmcs_ 
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By letter dated April 29, 1966, rec^ved 
1966, ARNOLD RAUEN, Chairman of the Federal /Executive 
Board, Chicago, Illinois, advised that this^ board was 
starting a major offensive in the President’s ’’War on 
Waste" through the establishment of "Operation Purge". 

This operation consists principally in a vigorous attack 
on unneeded records and reference papers now held in office 
space and equipment. 

Included in the announcement was the fact that 
representatives from the larger agencies would be coached 
in planning and pursuing the attack until near the end of 
June, when a final report for each agency and a siunmary 
report fpr the Federal Executive Board would be made. 

The letter then requested information concerning 
the number of letter and legal file cabinets in our office, 
space and asked that a person be designated as liaison along 
with information as to whether this person had attended a 
Records Disposition Workship. 

UACB, this letter will be answered that the FBI 
has a long established and continuously operating plan of re- 
cords disposition which is administered on a national basis 
and, therefore, no useful purpose would be served in our 
participation in "Operation Purge". 

2^ Bureau ^ 

- Chicago ‘ . 

RBY/mrp 

(3) ^ _ 

198 May 18 19B6_ 
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UNITED STATES GOVERNMENT 

Memorandum 


MR. TAVEL 


FROM : SHO: 




DATE: 5-18-66 


SUBJECT; 

>- 

Q 


REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE; t 
INCOME TAX GENERAL 
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Th e above listed file has been called to our attention 
by Mrs, I I of the Consolidation Unit. It consists 

of 25 sections beginning in 1922. 

The file contains numerous copies of Inter-office memo- • 
randa which are no longer received, letters from the general 
public, etc, reporting possible Income Tax Evasion on the 
part of individuals or companies. Copies of such correspondence 
are sent to the Director Of Intfernal Revenue and the original 
placed on record in the file. No investigations result from 
these communications and there appears no reason to retain it. 

It is proposed that the file be reviewed and all mail over M 
years old be destroyed. Any material of a historical nature 
would be retained. 


CQ 


Destruction of this mail would result ?in saving space in 
the file room and in eliminating unnecessary cards from the > 
General Index. Destruction' of this category of mail is / 

authorized under the general records schedule and no further I 
archival authority is required. . , (y 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists 
whichtwould preclude destruction. A notation advising of the 
decfsUon reached may be placed on this memorandum and returned 
to tlfe Consolidation Unit of the Records Branch, Room 7231. 


RECOMMENDATION: 


€ 


/For referral to the substantive division. 




‘tm 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr. Tavel 


TO V : Mr. Tavel 
: A. RosejtLl 

sub]^T: rehabilitation PROGRAM 
>< \ RECORDS BRANCH 


DATE: May 20, 1966 


1 - Mr. Rosen 
1 - Mr. Malley- 
1 - Mr. Walters 
1 - Mr. Garvey 
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DESCRIPTION OF FILE: 5-0 

INCOME TAX G ENERAL ' 

Reference is made to the memorandum dated 
5/18/66, from L. E. Short to you relative to the proposal 
to destroy all mail over ten years old contained in the 
Income Tax General File 5-0. 

» 

The General Investigative Division has no 
substantive supervisor who supervises income tax matters 
which are within the jurisdiction of the U. S. TreaStiry 
Department. If File 5-0 contains no more information 
than the tax data as mentioned in Mr. Short’s memorandum 
there would be no reason on the part of the General 
Investigative Division to object to the destruction 
of the mail ten years old. / 


j 0 /j 0 ) 
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Memorandum 
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REHABILITATION PROGRAM 
RECORDS BRANCH 


O 


DESCRIPTION OF FILE: 62-23441 

PEACE OFFICERS' ASSOCIATION . 







The above file has been called to our attention by , 
personnel of the Consolidation Unit. It consists of five 
sections beginning in 1930 and no mail has been placed in 
the file since 1951. 

The file contains correspondence between the Bureau 
and the Field Offices regarding the Peace Officers* 
Associations located in the various states.' Letters re- 
questing the names of the Associations and replies listing 
them along with the names *of the Officers, There are nu- 
merous copies where the original was recorded in another 
fxle. Some xndexxng- was done. 

Destruction of this mail would result in Saving space 
in the file room and eliminating .unnecessary cards from 
the General Index. Since all of this mail is of an adminis 
trative nature it is not felt that archival authority is 
required. 



^ ' It is requested that the appropriate substantive 

r^npervisor review the above listed file’ to determine if 
«ny reason exists which would preclude destruction, A 
tion advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the 


nota- 



Records Branch 
RECOJIMENDATION; 

For referral 


, Room 7231, 

appropriate subs t ant iv 
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• 'f^NITED STATES GO^|lNMENT 

Memorandum 


Mr, Conra 


FRO.M ; . V/. D. • Griffith 




DATE: July 11, 1966 
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SUBJECT: 


OBSCENE MATERIAL FILE A 

■ A review .has been made of the physical*^and 
administrative files (80-6621) relating to obscene 
material. 

The physical file of obscene material is 
subdivided as follows: 




1. Obscene and nude art motion picture films - 1364 


2. Phonograph records - 321 

3. Readers and pamphlets - 3020 

.4. Obscene books, nudist publications and 
questioned periodicals - 898 

5. Cartoon booklets - 5611 

6. Playing cards - 183 

7. Miscellaneous cartoons, printed matter and 

novelties mounted on 373 cards 

8. Obscene and strip type photographs mounted 

on 1593 cards 

9. Advertising literature., (fj.yp.compaiiiie'^finMlIffif 


80-662 


9. Advertising literature - 


1 - Mr. Rosen (Mr, ThompsohVr5714) 

i : Z: SSL 

1 - Mr. Griffith . NOT RErORBig 
1 - Mr. Brittain -^02 JU' 


C^¥B:DDL 

(6) Ji 
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’•CONTINUED-OVER" 


JUL|^ 1966 
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Memorandum to Mr, Conrad 
Re : Obscene Material File 

80-662 

' The following index files are maintained as a 

part of the Obscene File : 

I’,. Motion, picture film titles, subtitles and 
categories ' 

2, Book titles 

3, Photograph code numbers 

4, Phonograph record titles 

5, Name of models who have posed for obscene 

and/or strip type photographs 

, 6. Advertising literature by company or producer 

names 

7, Opinions of the Department of Justice relative 
to obscenity of evidence 

A total of 10,458 specimens were received in the 
fiscal year of 1965-66 and searched in the Obscene File. 

Of this number, 5,431 specimens were identified with material 
previously submitted to the Laboratory, which amounts to 
51.9% identifications. 

It is noted that the bulk of the material in the 
Administrative file (80-662) consists of yellow copies of 
Laboratory reports. These copies are designated for 80-662 
■ to afford a double check on the statistical record of 
identifications made. Since our monthly statistical report 
is now automated, it has not been necessary to refer to these 
yellow copies and accordingly, unl'ess advised to the contrary 
the practice of designating copies of Laboratory reports 
setting forth Obscene File identifications for 80-662 v/ill be 
discontinued, (This procedural change has been co-ordinated 
with the ITOM Desk in the General Investigative Division.) 

The Obscene File and obscene evidence which is 
being held for examination or disposition, pending completion 


2 




\ 


Memorandum to Mr. Conrad 
Re: Obscene Material File 

80-662 


of the investigation by the contributor, are stored in 
Room 7610, The facilities are adequate at this time. 

RECOMMENDATION:' 1. The Obscene Pile be maintained in its 

present condition. 



2, Discontinue adding yellow copies of 
Laboratory reports to 80-662 file and 
destroy yellow copies of Laboratory 
reports which are presently a part of 
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Memorandum , 


MR. TAVEL 


DATE: , 6/15/66 
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SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 
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DESCRIPTION OF FILE; 79-1 Sub A i 

MISSING PERSONS GENERAL - NEWSPAPER CLIPPINGS 

The above file has been called to our attention by 
personnel of the Consolidation Unit. It consists of 17 
sections beginning in 1934. No indexing was done on these „ ; 

clippings until approximately the middle of section 15 ^ ^ 

.in 1944. ^ 

The file contains newspaper clippings only. Since 
indexing was started on these clippings, the name of the . ? 

Missing Person has been cross-indexed into this file and ,, 

sometimes there are five or more separate clippings on 
one person received at different times or on different 
newspapers and each time the name is indexed. So many of 
these clippings are on young children and teen-agers and 
even a person who was found dead. The clippings are from 
newspapers throughout the country and are mostly on the 
average individual and not a prominent person. ^ 

Destruction of this mail would result in saving in 
space in the file room and in eliminating unnecessary 
cards from the General Index. Destruction of this category 
of mail is authorized under the general records schedule and ; 

no further archival authority is required. 

It is requested that the appropriate substantive . 

supervisor review the above ‘ listed file to determine if any 
reason exists which would preclude destruction. If there 
is no reason for retaining this material, then it is further 
suggested that as current clippings are received they be 
reviewed and if no reason exists for retaining them, that 
they no longer be sent to the Records Branch for filing. 

A notation advising the decision reached may be placed on 
this memorandum and returned to the Consolidation Unit 
of the Records Branch, -Room 7231, .■.. m 

HECOMMENbATION! . ' iSiTupioORDrol 6 
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TO : Mr. W. C. Sulliva-^; 


FROM : Mr. V/. .A. Bi*a&iigan 


SOBJEGT: LEE HARVEY OSWALD 

internal security 


1 - Mr. D^Loach 
1 ~ Mr. Conrad 
1 - Mr. Tavel 

DATE: June 14, 1966 

1 ■" Mr. Sullivan 
1 - Mr, Branigan 
1 - Mr. Lenihan 



olson - 
DcLoach . 
Mohr 
V/ick 


Z 
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RUSSIA CUBA 





Trotter 
Tele. Room . 
Holmes 
Gandy 


iJuring the course of our intensive investigation of 
Lee Harvey Oswald and the assassination of the late President 
John F. Kennedy, the Soviet Section maintained one copy of 
all reports submitted by our field offices in the Oswald 
investigation and also maintained a photographic copy of 
all of the items of evidence that were photographed by the 
FBI Laboratory. These data were maintained as working papers 
and were extremely useful in handling day to day inquiries 
by the President's Commission, inquiries by Bureau officials, 
or leads, that have been set out since the assassination based 
upon receipt of additional information, allegations and the 
like. 

The Soviet Section feels that retention of these 
extra copies of reports and duplicate copies of photographs 
of evidence by the Soviet Section is no longer necessa ry. 

The originals of the reports in question and" copies of’ all 
the photographs of the evidence in the case are being main- 
tained permanently by the Records Branch. In the ■ event such 
data would be necessary for review by the Soviet Section, 
such reviev/ could be arranged by reviewing the original 
data maintained by the Records Branch. 

This matter has been discussed with Assistant 
Director Ivan W. Conrad of the Laboratory and Supervisor 
John V7. Marshall of the Records Branch. 

ACTION ; 

If you approve, Soviet Section will destroy its 
duplicate copies of reports and photographic copies of 
exhibits. This will release two filing cabinets for return 
to supply. 

' ' ' j ,c ;yi'i R 
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SAC, New ITork (66-“7568> 


r Director^ !FBI 

P * : ' STREAMLINING PROCEDURES' 
:' .«, CHANNELIZING MEMDRANDA 



i,i ''• i f 'i ’’.if rl |;'s 
<1 '> j' |v J-. 

■•tr r ' 

r' % •\> . ’. 

f - ^ ^ S A' /' ' 

,,'J . i*-; ■: \ ^ ■ 


>■; 


5/25/66 


1 - Mr. DeLoach 
- 1 Mr. , Suilivan ' 
‘.i *- Mr# Bland 
1 -/T^raining Division 
l' - ift:, Riishihg a 




Reference is made to your letter dated 5/13/66 
captioni^ "Report Writing •* pestxru.ction^pf Channelizing 
Memoranda in Security Cases." '<. Z’ / , 




In connection with the destruction of channelizing 
, thd' Bureau's principal interest is in the preserv*' 
ation of the original recording of the information contained 


oO^p in such memoranda and the . specifics of its location in 
. 9 ^ field office files. Channelizing memoranda received from 

field offices may be destroyed when their retention - . 
|^|Nu'-yserves no useful purpose provided one copy together with 
iCj-j^li^lithe communication of transmittal is maintained in your 
^,3 ::^!Dff Ice. The cover pages to the report containing the 

^^^nformation therefrom should fclearly show the field office 
^^ nd field office file number in which the original recording 
is“^located. In addition, the cover pages should list the 
l0i^aticip5 in your files of the retained copy. Of course, 
the othe^’ restrictions against the destruction of cKannq 3 b^ »-< 
'^^crizi^ memoranda -.such as serial one of a file regardless ^ ca 
^ n^*|its^nature,‘ .serials containing indexing- and serials "sho-w^g -iJ 
5 "^^JJaCtion’''" ii^ 03 miation will still be retained regardless 
• ^ pr^the^rigin of the channelizing memoranda. 

® ■' ■: ;; i' ■■ 
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Appropriate manual- changes are being prepa^red.'-^ 

NOTE : See memorandum. Bland; toj^ulliyan, ‘5/2^£6, ^®®e 

caption, TDR:£hd 


Tolson 


Kj Casper — , 
! ! Callahan . 
' [ Conrad 

, Felt 

Gale . 

, Rosen.. 
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!* Tavel . 
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ift^ITED ^STATES C|||^ERNMENT 

Memorcmdum 

TO : DIRECTOR, FBI 


' date: 5/13/66 



SAC, NEW YORK (66-7568) 


'subject: 


REPORT WRITING -^STRUCTION OF 

OF CHANNELIZING MEMORANDA IN 

SECURIjy CASES " / 


The Bureau’s attention is invited to the report 
of the recent inspection of the New York Office 4/5-29/66, 
specifically to a trend memorandum prepared by the In- 
C^^kf^llSspector captioned "DESTRUCTION OF UNNECESSARY COMMUNICATIONS 

P'l-I /fv\* t 5-^ '-H A %Tr\ T-»T-«T\TT/n*r XT/n r»T T T T \TT^ O r» TTr T *T1 n If /^^ J tl ^ J? 0.1^ _ a. 


^ vij AND REDUCING BULKINESS OF FILES." On page 4 of that memo- 
5t) r7'i '""'^irandum, which is page 444 of the inspection report, paragraph 

. ^'v'anumbered 5, reference is made to present policy as outlined 'i/ 
^ ‘ jin the Manual of Rules and Regulations, Part II, Section 3, ^ 

I '>• /. ’^Page 15b, which- prohibits destruction of channelizing memo- •» 

; iri security cases where the original is not maintained t | 

I' , .,3^^ this office. As the Bureau is aware, we are permitted 

destroy copies of channelizing memoranda following sub- 

of investigative reports. The Inspector noted that vlil v 





„^^^^-mission of investigative reports. The Inspector noted that \ 
“^l^^he NYO receives numerous channelizing memoranda from other; / 
,:N^S^ffices because New York is origin in cases concerning so | 
jjfi^^any subversive organizations. The Inspector notes two | 

, ^^specific examples wherein we received 71 copies of a chan- | 
' nelizing memorandum in one case and 33 copies in another 

case,^all of which were channelized to various New York files 
jonV in, dividual subjects. In many of these individual files | 
report's we^ subsequently written, but the channelizing 
^ jnemoranda COiIid not be destroyed because of the present ^ 

Manual]^ proVlS^ion prohibiting destruction of channelizing a 

Jie'moranda i^-*the original is not contained elsewhere in this | 
.office.* T^ig Inspector suggested that New York£^request Bureau 
authority to permit destruction of channelizing^ meifi^-randa 
1 ' re'feei^d from other offices when their retehtionV s^vesa no . 

^ useful purpose. ; . ’ ■ '> r^7' 

It is the view of the NYO that this suggebTtion is 
\ an excellent one, and it is believed the spirit of the.:- cur- ' 
rent rule would be preserved if we were permi3t‘ted‘i''’in'-*-feuch 






^kJfc(^^-3659) (REPORT WRITING) 




1 - New Y6f]li(’66-9%68)(NY0..: 


DER:MEv/*^ 

■ L — ^ .. .ti 
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:.'C- 'o“- NY 66-7568 >■ ' ■ ’ ‘ ■ ‘‘v '" 

■■ ‘ - ■ . , ■ './■;■ •" ,^> 

;■ cases as noted by the Inspector, to destroy copies of l - 

i.vr channelizing memoranda even though the orxgxnal xs not _ . 

: ' contained in the files of this offxce, provxded we mpntaxn . , 

,^t least one copy of the channelizing memor^da xn the NYO, . ' ; 

,5. 'which copy wpuld, of course, show the ^location -of the orxgxnal,,;-’,,, 

,v ; ';:to be in the office of origin, or submxttxng offxce.' , ' - 

: , 'I ■ It is recommended , the Bureau consider this sugges— ^ - r 

■V ^ tion and, if ^ approved, .authorize the field in such cases to i> 

all but, one :copy, of channelizing memoranda. recexvep^^^^^^ / ;5 y ’ 

. -yi;h 'h;<from other' offices. \ 

'\;y :■< i v“,\< i- .. -V 

'■■ .• -va • t . v -■ ^ 

• y-.^y:yy\yy:y-iyy y 
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■'.■ ;-• ■ s', . ;,||,Vr. 'J-'r ^yy^s-'-A' !■'/■ - 

. .. ;'v S’ 'v, 

V' '’/v'.V -S' ■!,>•-■=■. -■ Ksf->-vrfs''''s;?: " «- =S s •■ "Sa;?; • 

: - :■■ ':;:v ^ i-. -s-'^ s ;--s 
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TO 4 Mr, Sullivaip 


DATE: 5/24/66 


FROM 


J. F. 


SUBJECT: STREAMLI 




Tolson ^ 
DeLoach - 
Mohr , ■„ 

Wick ^ 

Casper ^ 
Callahan . 
Conrad _ 

Fell 

Gale ..i..- 


/ / 


Rosen ■ — 

Sullivan 

Tavel 

Trotter ■■■— 
Tele, Room . 
Holmes 
Gandy , 


1 - Mr, DeLoach 
1 - Mr, Sullivan 
1 - Mr. Bland 
1 - Training Division 
1 - Mr. Rushing 
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NG PROCEDURES 
CHANNELIZING MEMORANDA 

4h ^ ldU ^ . 

In the interest of -conserving file cabinets and 
file space, the field has been permitted to destroy channelizing 
memoranda following submission of reports in security cases 
since February, 1961, Appropriate safeguards were establi^ed 
to insure the retention of the original recording of thei/'il^or- 
- . mation- produced by the various sources, 

; In connection with the recent New York ins 

the Inspector noted that New York was retaining .all channel- 
Imaging memoranda received from other field divisions ance the 

recording of the information was not contained in 'the 
'til® H®^ York Office, The Inspector suggested that' i 

,p , ISS !$-Bureau authority be requested to permit destruction of channe'l- 
^ memoranda received from other offices when their re'ten'jBion ' 



^ \ reserves no useful purpose. 


T' 

C‘, '’J> 






New York suggests that it be permitted to destroy " 
'■■’a’ll but one copy of channelizing memoranda received from other- 
''Offices following reports. Since our principal interest is in , 




•y< ^e preservation of the original recording, the Domestic 
"Entelligence Division agrees that channelizing memoranda 
'^^eived from other offices can be destroyed in line with' ‘ ' 

York's observations. Since other offices are also involved,'' 
appropriate manual changes are being prepared, .i, •— . 

ACTION ; M/a - " 



’00- 


1) There is attached 
Section 3,; Manual of Rules and 


ParTTir ‘ 

‘Ri^la^ ons , If y cg^ , 5iKiKc®2® 196S 





osnres'lijff' j 

TDR;fhdVj(6) 







C^d, 


■ft/' 


CONTINUED - OVER. 
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May 24, 1966 


PROPOSED CHANGE OF PART II, SECTION 3 
tJAMAl OF RULES MD REGULATIONS 


Add the following as Item (h). Part II, 

' I Section 3, Page 15b of the Manual of Rules and Regulations, 

‘ ’ Channelizing memoranda from other offices 

• , • may be destroyed provided the communication of 

,, - transmittal and one copy of the ■ channelizing memo- - 

randa retained in your office. The cover pages - 
to the report should list the field office and the . 
i : file number in which the original recording is 

/ :V located as well as location in vour files of the 

‘ retained copy . ' 

The present Item (h) headed "Do .not destroy 
■ ' channelizing memoranda, " should be renumbered as 
Item (i). Item I thereunder reading "When the 
", “ original information is not contained elsewhere,*," 
should be changed to read as follows, ! *The original 
y recording " , ^ ■ 



OMIONAL rORM NO. 10 t 
MAY \967 EDITION 


TO 


'‘UNITED STATES GO'^NMENT 

Memomnmm 

MR. TAVEL 



from : L. E. SHO 


' ■ 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE 54-0 
" CUSTOMS LAWS AND SMUGGLING 


I 


DATE: 5-24-66 


Tolson 

DcLoach 

Wohr 

Wick 

Cflspor 

Callahan — 

Conrad 

Foil 

Gale 


Roson 

Sullivan 

Tavol 

Trotter -■ 
Tole. Room . 
Holmes 
Gandy 


<r>1 ^ 


The above listed file has been called to our attention by ' 


personnel of the Consolidation Unit 
beginning in 1921. 


It consists of 11 sections 


The file contains numerous copies of Inter-office memoranda ' 
v/hich are no longer received, lef-.ters from the general public 
reporting possible smuggling on the part of individuals and 
companies, etc. Copies of such correspondence are referred to ■ 
the Customs Bureau and the original placed on record in the file.. 
No investigations result from these communications* and there 
appears no reason to retain it. It is proposed that the file 
be reviewed and all mail over 10 years old be destroyed. Any 
material of a historical nature would be retained. 


Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is authorized 
under the general records schedule and no further archival 
authority is required. 


It is requested that the substantive supervisor review the 
above listed file to determine if any reason exists which would 
preclude destruction. A notation hdvising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation Unit of the Records Branch, Room 7231. 



original files m ■ w / 


It 



„ \ 







Miss| I 

Federal Bureau of Investigation 
Washington, D, C. 


be 

b7C 


Bear Miss 


August 4j 1966 
PERSONAL 



j 

Thank you lor the suggestion concerning a method 
for handling certain correspondence which pertains to matters 
that do not fall within the Bureau*s jurisdiction. This proposal 
has been carefully evaluated and it has been decided it shouldj 
not be adopted since it is desirable to maintain a record of the 
disposition of such items. r? 

. . r t C -''U 

I appreciate the interest which led you toi sUbmit 
your idea to me for consideration. 
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Tolson 

DeLoach . 

Mohr 

Wick 

Casper — 
Callahan . 

Conrad 

Felt 

Gale 

Rosen — 
Sullivan _ 

Tavel I 

Trotter 

Tele, f^oi 
Holm* 




M^AILED 11 

AU|4, 1966 


CPMM?FSI 




Sincerely yours. 









■b6 

blC 



l-Mr. Tavfel 
'1-Pers^nel fife of Miss 
^kL:frw^ 

^ /c\ Uy 





(Suggestion 70-67 dated 7/28/66) 

NdTE: Approval has been granted to destr^ mail infthe ,5-0 (Income 

Tax General), 12-0 (Narcotics General), 'and 54-0 (Customs LaWs & Smuggling) 
after certain periods of time^ All of these files cuntain correspendence from 
private individuals calling Mureau*s atj;entign to these matters or making 
complaints. In recent mail, files contain letterhead memoranda: frpm field 
by cover letter. Suggests, since this-'type of material not within Bureau’s 


Gandy 
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(NOTE CONTINUED OVER) 




li- 


U 




L. 


J 






Note conti nued: 
Re: Miss 


jurisdiction, form letters be set up to handle this, proQedure. One letter to 
notify correspondent information does not come within Bureau's jurisdiction 
and is being forwarded »to appropriate agency. The other letter would be 
used to forward^etter to agency. No record would be retained in Bureau files, 
Field could transmit letterhead memoranda directly to agency involved and to 
correspondent. 

Files, and Communications Division advised this mail is 
addressed to the FBI or Mr. Hoover and, although matters not within our 
jurisdiction^ it is believed essential Bureau maintain a record in files for a 
reasonable period reflecting dispo^ion of matters referred to in correspondence 
Direct disseniination by field offices of this type of correspondence without 
communicating with SOG is not feasible. Training Division discussed this 
idea with Inspection Division and both agree with views expressed by Files 
and CommunicationsDivision; therefore, it is recommended idea not be adopted. 


■be 

b7C 
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Employee ^ggestion 
FD»252 (Re'v. 9-11-59) 




From; (Suggester's name) 


7-28-66 

Division of Assignment 


Director, FBI | | IFiles & Communicatloiis 


SUGGESTION BuTeau approval has been received to destroy mail in the followmg files: 
5-0 Income Tax General - Mail over ten years old (66-3286-1005). File contains 
1837 serials of which 1611 are over the time. 

12-0 Narcotics General - Mail over twenty years old (12-0-6715). • Contains 6783 
serials of which approximately 4000 have been destroyed.' 

54-0 Customs Laws & Smuggling - Mail over ten years old (54-0-627^). Contains 628 
serials of. which 491 are over the time. 


All of the above files contain correspondence from private individuals either 
V (Continued on attached page) 

Current practice or rule (Include manual citation as well as facts) 

iflucf/OAJ OF /jt^FF/fU 


Advantages of suggestion and, annual savings (Include basis for estimate) In view of the Bresidenrs stress on 

economy in Government, if the above suggestion were adopted there would be a saving 
in the cost of making copies, index cards and abstracts. It would save time spent by 
all employees who are involved in iyping the outgoing letters and all employees in the 
Records Branch who process mail. This would involve at least one employee in each 
of the Processing Units of the Records Branch. There would be a saving in space both 
in the General Index and in the Filing Unit. I realize that this is a drastic change in 
Bureau procedures, but if we are to eventually destroy the correspondence after a 
certain period of time as set out above and the mail involved is really of no interest 
or concern to the Bureau, it seems unnecessary to retain it as it is received. 

Ml, : ! 


Dlsadvantoges of suggestion 








CclL, 


(The use by the United States of my suggestion shall not form the basts of a further claim of any nature by me, my heirs, or 
assigns upon the United States. 1 understand that I will be aonsiflereri for any Innt lfied award only If mv suggestion .Is adorn 
within two years after submission.) 

□ I I po— I 

Mr. I... I Mrs. LfLjMlss 


Recommendations and comments of Division Head 

Unfavorable 

(See Comments attached) 


(Do not write in this space - for Bureau use only) 
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^Signature and Tiy 
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/ 




V 




'Ernployee , Suggestion, 
: FD-252 : . , ; 


, SUGGESTION; :Cbh*t ' , V.', --- •' v ' •••• T'" 

• calling tile Bureau^s attention to these matters, or cpniplaining about them^^ In* 
more recent mail, the files contain letterhead niemoranda from the field by ‘ 
'-'Poyer letter.- ^ ■' ’-C • 


Since tiie above -type of material' is not within ,ihe Bureau’ejurisdicfioh, ' - -- 


it.is-j 


^^^^Sncies handling Such matter s and placing the' originals' in Bureati files, thht* 
^orm letter^ ij e:>a.ejLup. on e .to.no.tifv^te .. 

<o/-vw^ rs -fVi/:! ' "Rti v*i!hrin I O' nivni o/li 



>, memoranda bh'this same type of.mhterial and the, Bureaulh turn, trahsmits the ’ 

. ' - letterhead ihemor^da to' the appropriate agency. and places the;, cover letter and 

;. the copies of the letterhead memoranda in.file. The field'Pould transmitletter-' 
y "head- memor^da direct to the. agenoy and to 'the .correspondent. If the contents : 
. , ' of the- correspondence involved any other info rinaiioh that would be of Interesf 
to the Bureau^ 'tiien it should be, retained- in Bureau files. " ; , ' ' ' ‘ 



bo 

b7C 







Employee Su ggestion, FD-252 
Submitted by 1 ~ 

Files and Communications Division 


COMMENTS ; 

Personnel of the Files and Communications Division recommend 
that suggestion not be adopted. Authority has been obtained to destroy certain 
types of corres pondenc e after specified periods of time. In view of this 
authority, Miss I l is suggesting that the Bureau dispose of the correspond- 
ence immediately without making a record in Bureau files. A review of the 1,5 
correspondence in question reflects that it is addressed specifically to the b?c 
FBI or to Mr. Hoover and, although the matters mentioned in the correspond- 
ence are not within the Bureau *s jurisdiction, . it is believed essential that the 
Bureau maintain a record in Bureau files for a reasonable period refle cting 
the disposition of the matters referred to in the correspondence. Miss I 
is also proposing direct dissemination by the field divisions of certain types 
of correspondence without communicating with the Seat of Government. This 
aspect of her suggestion is not believed feasible. 
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.Federal Bureau of Iisvestigatioa 
Albany, New York 

Dear Mr. I 


August 31, I960 
PSHSOX'TAL ^ 


: cT 

: >7 c? 

C6 iT' . 

, 

‘ i 

■ 'C?5' V- - ' 
‘I 


' S have received your suggesiiozi concerning the : 

disposition of certain material after it becomes one year old. " 
Your proposal is being carefully considered and you will be 

• further advised in the event it is adopted. . . ! 4 . 

. ' 

Your thoughtfulness and interest in submitting r* 
this idea to me are indeed appreciated. ? > * 


MAILED 4 


J6 S X1866 

COMM..FB] 


Sincerely your^^ '' 

T?A 'tr ■ 

J. Edgar 




2- Albany 

1- Field personnel file 
i-Suggestion file 
1- Personnel file of Mr. 


(Suggestion #118-67 dated 8/19/66) 


w 

(/I* 


NOTE: Suggests Form FD-210, Immigration and Naturalization S 

(INS) Form NE-281, State Department Form FS-257 and INS reports 0 
admissions and departures of aliens and Soviet-bloc^nationals bo de ‘r y 
along with" related index cards as the material becomes one yea : oidc 






MAIL ROOML 


TELETYPE UNIT I 


(NOTE C ONTINu4f?,3YE R) . . ^ i 

• ^ ■' “"I"’ ; 



■ . I 
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Note con tinued: 
Re: Mr. I 


Under present rule material considered for destruction after 20 years. 


Referred to the Domestic Intelligence Division for views 
recommendations. - ’ ; . ! * i. . 


5 






Director, FBI 


SUGGESTION 


Form FD 210, INS Form NE 281, State Dept. FForms FS-257 ' 
and INS reports of admissions and departures of aliens 
and nationals of Soviet T±»c countries be destroyed along . 
with related index cards as the material becomes one 
year old. Forms relate to unofficial visitors to the 
U.S. and governed by Manual of Instructions, Section 105S, 
Item 3o Forms maintained in control file where no 
investigation conducted. 



C“,irrQnt practice or rule (Include manual citation as well as facts) P03^rtl3n0nt rtlSintGIlSnC^ o 

^ be considered for destruction under twenty year rule. - 


A svaulage:? of suggestion and annual savings (include basis for estimate) ** I ' 

Annual savings - none, ’ 

Advantageous to augment Bureau's record management progr^' 
save space. Five drawers of records could be destroyed 
' in this office alone. Reference to these records is oxtr-' 
infrequent . .y ■ 




is 

NO^ pwnORDBD 
176 ^EP 2 1966 


'* L> ''. /t"- ' *• k 


Disadvantages of suggestion 


None , 


Hhe use by the United States of my suggestion shall not form the basis of a 
assigns upon the United States. I understand that I will be considered fo 
within two years after submission*) 

ra Mr. □ Mrs. [ZZImIss 


H«'Commr ndations and comments of Division Head 


ny nature by me, my heirs, or 



WA 


It is believed this suggestion has mex-ii. as a space saver anc 
accordingly is- favorably recommen^^. ' 

Sneci^l Ao:en^'’"°‘"''® Charge 


IT" not write in this space - for Bureau use only) 









Aiigusfe 31, i960 
PEH'SOHAlf” 




Federal Bureau of Imestig^Uoix 
PMliadelpMa, Permsylvania 

Dear Mr. I I 


fir /Cf / r' ' 


/ Tour stiggestio^J^ jbeea recdiyed eoaceniil|ti th©:^ 

^dispositica of closed Fugiti^^weserter Files prior to the present 
If^^iiMc^e^SaW^^O yeaw iPhe niatter ms basa referred to.. . 
the' appropriate divisions for consideration and you will bj^arthbr 
advised if a favorable decision is made. sw. ;' '~ 


submitting tliis idea to me. 


t want to thank yon for yoi r thonghtfnlness la ‘ ^ , • " 
I idea to me. . 


' W1MLH34 

AUG S 11966 

r.niOlM.'FBI 


placer 3ly yours, 
J. Edgar ! loov^ 


. .S’ A 


2-PMladelphia ^ 

1-Field personnel file be . ky b>/V^ 

1-Suggestiott file '___ !__^ b7c Am¥//S^ 

1-Personnel file of Mr. 

^ER:fr\j? - ^ ^ \ 7^, //^ 

I (6) (Suggestion #117-67 dated 8/24/66) // 

NOTE: Suggests Deserter Files be destroved-'aft^.rigd; y^e^^^ old 

or '^eleri sooner rather than after 20 years as at present. Suggester notes 
reference, to such files after 5 years is seldom necessary. :??Also notes 


jm 




MAIL ROOM I 1 TELETYPE UNIT I 


(NOTE CONTINUED OVER) 
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Note cont inued 
Re: Mr. 


b6 

b7C 




f ]■ 

^ I 

) 

i f 

'V '^1 


b-- ^ ^ 

-1 

\ In, 1 

/‘ , -' 

// t i, 


t 

; J 


persons inducted under Militar;^ Act serve only two years. ■ 

Referred to Special Investigative and Files and Communications 
Divisions for views and recommendations. ‘ • ■ 




'-I 

-ii 







Bmp loy ee. Suggest ion • 
FD-252 (Rev.,9-ll-59J. 


'>k -r. > ■ 

' ^0! >^ 

T. D'lrector, FBI 

i -i 




B/24/66 


From: (Suggester^s name) 


Division of Assignment 

Philadelphia 


I suggest consideration he given, to include 'Deserter Piles ^ 
;7^j^42';:Classifi to list of files that may he destroyed less thap.. 

^af|>er being closed 20 years. Seldom is reference necessary- to Ta ”42" 

. closed over 5 years or even less. Chronic deserters '‘I^eepfcleser.ting 

.,.;e 37 -,eiy few months, further, dr^tees serve only for two ye^B and leads 
' 'h'6^-%ocate career men vjho desert could he obtained from ArKiy^records^ 
■'regardless of number of times they desert. Very few files "are- voluminous 
•,huvivolume of files is great. _ ■ ^0 , . ' 



' Current practice or 


392^A-H€^B’^966~~~* 

'’t2«"“blasTl%l‘c^^^^^^ presently Included with^those 


, to il3e retained for 20 years. MRR, Part II, Section 3^ 8a. , 

l-iv_4 : ^ ^ ^ : 1 ^ 

A'd\^cmiages of suggestion and annual savings (include basis for estimate) ^ 

• :'\| “Saving of file cabinet , space which in turn savesijj^pLoor spa'pe. 

Ip/|;Philadelphia'' Division,' ten five-drawer file cabinets .woo^l’d be gained. 
Equivalent sayings in file space would be gained in other divisions^iin 
'.large cities such as Philadelphia. Each pabinet saved would, be a $52.00 
■ •saying (approximately 50^ less in those- ofiEPices having shelf Tiling. ) 
'conservatively it is estimated two or three thousand dollars M equipment 
; orji space would be gained. ^ 

.' I None. ' ■ 




Disadvantages* ot suggest! 




< O ts 


PESf'S !■’ lEr'i ' • 

... Bfeea-Etio ; c.q^ 


CThe use by the United States of my suggestion shall not form the basis of a furth/6r claim of any 
assl^gns upon the United States. I understand that I will be 
within two years after submis'sion .) . 


Recommendations and comments of Division Head 


Recommend this suggestion be^^aS^ap’Bed"*-^^^ 
Space saved would be substantial* 'Ref^eh 
in Field not sufficiently fr.equen^t4 
'^ace Involved, I ' ^ 


not v^lte in this space - for Bureau u^fiMon-l*)^*}' 

w'*" BUPeaU / -nr/? 

f = Philadelphia 3. 1966- 

DP: ebn 1 - personnel file 
) , 1 - suggestion file ^ 
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orriONAi roRM no. io 
MAY 1963 CDITtON 


. USA C'c^VreC.'WO. 37 . > ^|k 

UNITED STATES G(l|Pl:RNMENT 

Memorandum 


^FROM 


SUBJECT; 


MR. TAVEL 


L. E. 





DATE; 9/13/66 


Tolson 

DcLoach . 

Mohr 

Wick 

Caspor — 
Callahan . 
Conrad ... 
Felt 


V -.V / ' 1 U 


Gale 

Roson — > 

Sullivan 

Tavcl 

Trotter 

Tele. Robtn^ 
Holmes , 



REHABILITATION PROGRAM 
RECORDS BRANCH 


(f,. 




DESCRIPTION OF FILE: 62-26725 

STATE-WIDE LAW ENFORCEMENT AGENCIES 




'■3 


The above listed file has been called to our attention 
by personnel of the Consolidation Unit, It consists of three 
sections beginning in 1932 and no mail has been placed in the 
file since 1939, 

The file consists mostly of two letters to all SACs 
(serials 13 and 74 dated 1/7/36 and 3/11/38 respectively) 
requesting the Field obtain from appropriate authorities 
certain information regalrding state-wide law enforcement 
organizations in the various areas and the replies from the 
Field containing this information. Some indexing .was done. 

Reference is made to a memorandum' from- Mr-; L, B, Nichols 
to Mr. Tolson, dated 4/18/38 (serial 147) setting out a 
summary outline of the State-v/ide law enf brcerient organizations 
operating in the United States plus a brief summary of the.. 
National organizations in the territories and possessions of 
the United States, This summary seems to be a summation 
compiled from tiio information furnished by the Field and .was, ^ 
i believe, published in the FBI Law Enforcement Bulletin 
dated 7/1/38. It is proposed that the file be reviewed and 
that the SAC letters and replies from the Field be destroyed 
since serial 147_covers all of the information sub'mitted by 
the Field, All material of an administrative or historical 
nature would be retained, as v/ell as the summary. The present 
policy is to maintain individual files on Law Enforcement 
Agencies, 

Destruction of this mail v/ould result in saving space 
in the file room and in eliminating unnecessary cards from 
the General Index. Destruction of this category of mail is 
authorized , under the general records schedule and no further 
archival authority is required. 
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NOT 
45 OCT 6 1966 


. 5 1866 



CmOMAl rORM HO. 10 3010-106 

1967 C"inON 
OSAjfEN. ktC: HO. 77 

U^NITED STATES ^VERNMENT 
/r 


Memorandum 




Tolson 

DcLoach . 

Mohr 

^Wlcic — ^ 
Caspor — 
Collahon . 
Conrad — 
Foil 



I 


i 

os' 

SUGGESTION : That Form FD-210, INS Form NE 281, State Department Form.. FS-257 ^ 

and INS reports of admissions and departures of aliens and nationals of ^ 
Soviet -bloc countries be destroyed along with related index cards as the material becom®^ 
one year old. Forms relatie to unofficial visitors to the United States and are governed b 
the Manual of Instructions, Section 105E, Item 3„ Forms maintained in a control file 
when no investigation is conducted. 


CURRENT PRACTICE ; Suggester states these items are maintained on a permanent 

basis and may be considered for destruction under the twenty- g 
year rule, , . 


ADVANTAGES: Mr. 


•b6 

b7C 


I feels this procedure would aid the Bureau’s Record 
Management Program by saving space. In the Albany Office, five 
drav/ers of records could be destroyed. Reference is made to these records very 
infrequently so no disadvantage should be encountered by use of this procedure. 

OBSERVATIONS: SA.C, Albany, believed the suggestion has merit and recommended 

it be adopted. 


!i 3 

Fm 


i 


The Domestic Intelligence Division advised the value of the 
aforementioned forms cannot be determined at the Bureau, Such forms are not retained 
in Bureau files. The value of these items to the field depends upon what has been derived 
fromflieir retention up to this time. If these forms in the past have been the source of 
data pertinent to Bureau investigations, serious consideration should be given to their 
rd^ention; however, if this information has not contributed, to our investigative efforts 
and is simply occupying much needed file space, it should be destroyed in accordance 
with suggested procedure. This division recommended inquiry be made of a representa- 
tive number of field offices handling a volume of security work as^to whether they concur 
with instant idea. 


inciosure 
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SG SEP W I86S 
(CONTI^EDO^R) 



svOf >% -V*' ’ '■• CV. A<i %-->,L' -. ■.‘.‘O 

L:-:,] I /vlbArAj Ci'i'ics 


^U'3 vC iv'.r.zo vl'T.vSj the Training DiTich.on leol-: ihls mattei’ should be 
referred to a represcnUcivo number of offices for their observations. 

RS COMIVIENDATIONS: 

(1) That the attached letter be approved and sent to appropriate offices for 
their views and recommendations. 


(2) That further action with regard to the suggester be held in abeyance 
pending the results of this survey. 

/Q 
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VIEWS OP THE DOMESTIC INTELLIGENCE DIVISION RE; 
ADDENDUM DOMESTIC INTELLIGENCE DIVISION 


SUGGESTION II 8-67 



Z - 

v-i 


9/7/66 VER;er 


Suggestion recommends Form PD-210, INS Form NS-281, 
State. Department Form FD-257 and INS reports of admissions 
and departures of nationals of Soviet-‘bloc countries be 
doatroyod wbon material becomes one year old, Fvelated index 
cards would also be included in this destruction. 

The value of the aforementioned forms cannot be 
determined at the Bureau. Such forms are not retained in 
Bureau files. The value of such forms to the field depends 
upon v/hat has been derived from their retention to date. 

If these forms in the past have been the source of data 
pertinent to Bureau investigations, serious consideration 
should, of course, be given to their retention. However, if 
this information has not contributed to our investigative 
efforts and is simply occupying much needed file space, it 
should be destroyed in accordance with instant suggestion. 

Domestic Intelligence Division recommends inquiry 
be made of a representative number of field offices handling 
a volume of security work as to whether they concur with 
instant suggestion. 
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UNITED iTATES GOVERNMENT 


mora? 


Tolson ^ 
DcLoach - 
J^ohr _ — 

PP^42E 

JL. ,fl Ji Con;cd — 


^ VV 

k 

L si.'iyacTi 


Mr. Conrad 


C. F. Downing 


BIfRSAU CODES 


DATE: September 22, 1966 


#DEMTi^L 


Ta-/.;! iA 

rtOCa.': — 


Property Management Unit, Administrative Division, is LoA 
in safe storage 194 oopies of Btireau Code C Books, 5 large Universal Ts 
Code Books and 11 small Universal Trade Code Books, which, new appsor 
to constitute some unnecessary excess. These code books were accAOiA- 
2o;:ed when Code C and Universal Trade Code were part of Bureau's 
primary coding systems. They now serve strictly as back-up to., 
C.FSAM 7 cipher machine in event of latter's breakdov/n and with 
implementation of new on-line ICW 7 cipher machine, re<iuirements for 
above-mentioned code books are further reduced. It would therefore 
seem appropriate to dispose of excess items and retain only a sufficient 
number for future stocking of new offices and replacements for badly wo: 
copies, ()^ 

^ -lEDBYid^Liei^ 


RBCOM'ME NDATION: 


Providing Communications Section, Files and ComniunicatimiS 
TiAsion, concurs. Property Management Unit, Administrative Division, 
be authorized to destroy, as excess confidential cryptomaterial, 144 copies 
of Code C and 5 copies of the large Universal Trade Code, retaining only 
£0 copies of Code C and 11 copies of small Universal Tra.de Code for 
future needs. ^ 


cf eiay 


1- Mr, Conrad / 

1 - Mr. Tavel (Attn. : Mr. L. E. Wherry) 

1 - Mr. Downing , 

1 - Mr. Nsv.-jher: nnromMjja^rmmiJEn - 

ISUWjASSIFIED except 
SHOWN- A:herwi se . 


%HpFli>tNTlAL 
JAN 12 196l\i 


" * .y 


X 

. ■ ® OCT 31/1366 






NOT RECOEDBD. | 
145 OCT .31 1966 


oRiGiMAL nffirur V > 7 / 


i 




Return tcx 5S02 | 

/ - \ 
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SAC, New York 


Director, FBI (64-5203) 


September 15, 1968 


^ ^ ^ c> 


ktOYEMSHT OF mTIONALS 
SUGGESTION MATTER 
BUDSD 9/30/66 








h suggestion is under eonslderation at the Seat of Government 
that Forms FD-210, INS Forms HE 281, State Department Forms FS-257 and, 

MS reports of admissions and departures of aliens and nationals of Soviet-bloc ^ | 
countries be destroyed along v/ltli the related index cards as the material become:^ 
one year old. A.s you are av/are, these forms relate to unofficial Tnsitors to 
United States governed by the regulations set forth in the Manual oi Instructions,^^ 
Section 105 S, item 3. Forms are maintained in a control file when no ^ g 

investigation has been conducted. They may be considered for destruction under ^ 
the twenty-year rule at the present time, a 


Offices receiving this letter shcul 
of the proposed procedure. Your observations ana 
forwarded to the Bureau, attention Suggestion Desk 
September 30, 1966. 


2 -Chicago 
2-Miami 
2 -San Francisco 
2-¥/a3limgton Field 
'rw/ 


i-.; 

.W 4 Wll* 


5 folly evaluate all aspects ^ 
recommendations should be 
, by ti:e close of business 


o. 

§ 



^\'uML:frWi 


r ? 




(12) 


(Suggestion 118-87) 



f\ 

Nv':\ 


NOTE: Based on memorandum Casper to Mohr, date d 9/14/66, re: 

Movement of Nationals, Suggestion 118-67 Submitted by Mr. 

Albany Office, ML:frw. j^g 

b7C 


Tolson 
DoLoach 
viohr 
tVick 




iTolc. Room 
|4olme^ 
jandy - 
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OfTIONAl r^NM NO. 10 
ID:flON 

O&A CeN. KEO. NO. tr 


UNITED STATES GOWINMENT 

Memorandum 


FROM 


SUBJECT: 


Mr. Tavel^jT 
L. E. Shor^i/ 


DATE: 9-28-66 


Tolson — — — - — . 

Dol occh 

Mohr 

'.Vick 

.t, Casper . — 

CaJloh^n 

^ ' Conrc'il 

Felt 

Gale 

Rosen-. — 

O' Sulhvan 

Tavel 

Trottei*' 

Tele. Room 

Holmes . 

•'* Gandy - 


BULKY EXHIBIT DESTRUCTION PROGRAM FORM 


— '---Th"e“R^WaS'^Br"a‘n‘Ch*‘*condueted--a--rev4ev/»-ofe«-b.ulky exhibits 
during the period 1958-1960 for the purpose of determining which i \ 

bulky exhibits were no longer of value and could be destroyed. Form ^ 
4-341 was used for that purpose but was deleted from the form book p. 

in 1962 inasmuch as it would not be used again until the next Bulky ' ^ 

Exhibit Destruction Program. We are re instituting the Bulky Exhibit ^ 

Destruction Program again and an initial supply of 1,000 copies of ^ 

the attached proposed form (formerly 4-341) will be needed. ^ ^ 

RECOMMENDATIONS ; 

(1) That the attached proposed form be approved and assigned , 
form number 4-341. (m 


RECOMMENDATIONS : 


AIL tefite'i.v.N i-tvsijajltu 

[S SSLftll?® 


h>^\ I 


(2) Upon approval, that 1,000 copies of this form be 
forwarded to the Piling Unit, Room 1116 Identification Building. 


Enclosure 

/? * ^ 

(4) 


BECOEDED ■ 
h OCT 25 1966 


ss OCT 25 WS 


Ml 


.i 
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See ADDENDUM, page 2 


FjA Tavel 

BULKY EXHiHfr DESTRUCTION PROGRAM EORlST 


Memorandum to 
Re: 


ADDENDUM: 9/30/66 



Training Division concurs with proposal of Files 
and Communications Division that form entitled "Bulky Exhibit 
Destruction Program Form" be assigned its former number 4-341 
since this program is being reactivated. Our present policy 
does not provide for the use of a former form number once a 
form has been deleted, however; as a matter of convenience 
it is recommended that proposed form be assigned 4-341. 


Upon approval, addendum will serve as authority for 
the Forms Management Desk, Training Division to take appropriate 
action. 
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^'&/TIONAt rOKM MO. 10 jOIO-106 

iUAY (d.nON CS' 

o:sa gem. xeo. mo. a; 

UNITED STATES GOWRNMENT 
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DoLoach — 
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i 

TO : 

1 FROM : 

Memorandum 

DATE: 

- 


Wick 

Cospcr 

Callahan 

Conrad 

Fell 

Gale 

Rosen 

Sullivan — 

Tavel 

Trotter 

Tele, Room 

Holmes 

Gandy - — 

SUBJECT: 







Bulky Exhibit File Number: 

We are in the process of reviewing all bulky exhibits in 
order that we may dispose of ' those v/hich serve no further purpose? 
Inasmuch, as many of the bulky exhibits pertain to inactive cases and 
are occupying badly needed space, ’it is requested that the appro- 
priate substantive supervisor review the above-listed bulky exhibit 
and render a decision as to its retention or disposition. A notation 
as to the decision reached may be placed on this- memorandum. The 
memorandum should be rfeturned to the Filing Unit of the Records Branch", 
Room 111 ^, . Identification' Building, for filing in the case file. 

RECOMMENDATION : 

That captioned bulky exhibit be^ reviewed and a decision 
rendered as to the retention or disposition of the material. 


. 




C> ^ — 





' ENCLOSUES 
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FROM 


•1-3.U (9-28-06) 

brTiONAi roitM NO. 10 
MAY COITION 

CSA CCN, KCC. NO. iT 


0i -V- 


UNITED STATES GOVERNMENT 

Memorandum 


Tc]son 

DeLoach — 

Mohr 

Wick 

Casper 

Callahon 

Conrad , 

Fell 

Gale 

Rosen 

Sullivan 
Tavcl 
Trotter ■■■ 
Tele. Room . 
Holmes , 
Gandy 


SUiyECT: 


Bulky Exhibit File Number: 


We are in the process of reviev/ihg all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above- listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi- 
fication Building, for filing in the case file. 

RECOMMENDATION: 


That captioned bulky exhibit be reviewed and a decision rendered 
as to the retention or disposition of the material. 
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PRINTED RFTNSTATSD '^-341 


TO 


OPriOWl fODM Kp. 10 
MAtCTm EDITION 
I^EN. BEO.'iMO. i 7 

UNITED STATES G' 




RNMENT 




Memorandum 


Mr. Mohr 


FROM : j. j. Caspe 





DATE: October 18, 1966 




Tolson 

DeLoach — 

Mohr 

Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 




SUBJECT: HANDLING OF MAIL IN FIELD DIVISION^ 

SUGGESTION 222-67 SUBMITTED BY 
SAl I WASHINGTON FIELD OFFICE 


t't’i 'S? - 


/ 


bo 

b7C 


Mr. 


proposed that auxiliary offices be permitted to 


destroy annually all referred upon completion (RUC) nonsecurity files over 
ten years old except those of Identification Order (10) subjects. Any others 
desired to be retained for good and sufficient reason should have memorandum 
setting forth appropriate facts placed as top serial in the file subject to review 
by Inspectors. The age of the case would be determined by the date of the 
top serial in file. Prior to destruction, a new index card would be prepared 
containing the office of origin (00), file number of Bureau, 00 and the 
auxiliary office, name, race, date and place of birth, and FBI number, if 
available, of the subject. It should also contain the date of the most recent 
seriil and the date of destruction. 



SAC Purvis, Washington Field Office, recommended serious 
consideration and solicitation of opinions from other officers. The matter was 
considered by the General Investigative, Special Investigative, Files and 
Communications, Administrative and Inspection Divisions. All except 
General Investigative Division favored a canvass of a representative numbc 
of field offices. Special Investigative Division would exempt criminal filesj 
containing results of intelligence investigations and ,:woiiMi cause original r 
FD-302S and signed statements to be forwarded to 00 by auxiliary offices 
prior to destruction. General Investigative Division opposed the idea because 
it woull have too many exceptions and would require maintenance of index 
cards -not now necessary. It could also cause delay when auxiliary offices 

’llwere a^ed for information and had to contact 00 for the data. \ 

Pit 

7 CO — 

^riclosuk 

- Mi^Callahan 

- MiSoTavel 

- Mr?^osen 







" At,- 

^ 

£cj^( CaX 


S, OCT 20 1966 


NTINUED - OVER 




Memorandum J. J. Casper to Mr. Mohr 
Re: Handling of Mail in Field Divisions 

Su ggestion 222-67 S ubmitted by 
SA I I Washington Field Office 


In view of fact that four of five divisions felt idea had merit 
and a field survey should be done, Training Division proposes that the 
opinions of a representative number of field offices should be obtained 
prior to any final decision on the suggestion. 

RE COMMENDATIONS: 


(1) That the attached letter to a dozen field offices, three 
from each case-load grouping, asking for their opinions, be approved. 



(2) On approval, final decision on suggestion will be 
withheld imtil views of field are received and analyzed. 






i 


Assistant Director in Charge^ Hew York 


DirectQrj FBI 


October 10, 1986 




^ ^ .-‘r' 


HAJSJDliIHG OF MAII. M HEI© BIVISIONP 
SUGGESTIOH 222-67 
BtJDEB 11/4/66 

/Orj^at ^ ?v j fei cr^ ^ ^ ^ 




Attached for each office is a co^y of a suggestion now under 
at th<|^geau. In brief, the proposed procedure would have 
} aO:^i^axy off ices de^Oy^annnally all noaseeiiritv cases , except Identification 
Order s«A^eets, w referred upon completion more than ten 

years, ^ the age io be determined by 41ie daiO of the most recent serial in file. 

Prior to destruction an index card contain!!^ appropriate data would be 
prepared, 

Ifo addition io the items noted by tiie suggester, criminal files 
containing results of intelligence inyestigations should also be excluded from /A 
such destruction. Any origbaal FD-S02s or signed statements would, of v 
course have to be forwarded to the office of origin, 

All offices to u^ich copies of this letter are directed are 
reqtuested to submit tlieir views as to the feasibility of the su^estion amended 


to include the additional 
of the proposal you sho^ 


Enclosure 

2 »“ Buffelo (Eimlosure) 

2 - Cincinnati (Enclosure) 

2 - El Paso (Enclosure) 

<2 - Jacksonville (Bnclosum) 

2 - Kansas City (Enclosure) 

2 - Los Angeles (Enclosure) 

2 - Miami (Enclosure) 

J - Philadelphia (Enclosure) 

3 - Salt Lake City (Enclosure) 
J - San Diego (Enclosure) 

-2 - Savannah (Enclosure) 

_1 - Mr. Callahan 1 - Mr. Gale 
-1 - Mr. Tavel 1 - Mr. Felt 

_1 - Mr. Rosen ^ / 

OTV2 919#^' _ 


^stricaons set for^ above. In evaluatlHg the merits 
-consider: ■ ^ Pi ) h 


OCT 20 1966 




P‘ 



MAIL ROOM J 


!s*^teletype unit □ 


NOTE: Based on memo Casper to Mohr, 

dated 10/18/66, re: Handling of Mail 
in Field Divisio ns. Suggestion 222 -67 
/j) Submitted by SA| 

I Washington Field Office, JER:aga. 




L^e^:te?r to Assistant Direetosr in Hots,' Tor]^ 

He? Handiin^ of Mall HI Fj@M Biylslon^ 

0{iggeslioa JS22 v6'7 

' Buded 11 / 4/66 . : 


' , , _ .vrc» /vi' ■> V-, < 

(1) How often it is nowseeessasjy to refe:i^ to EHC aOniBecnritsr 
iUes oseept oirisSnal iatelllgence-t^e files, (Of the 10~year old cases. ) 

(2) Eo?/ die suggested pyooednre wonM affeot agplicaafe-type . 
Investigations in 'which dio Bnt*ean is origin with respect to delays it; might 
canse and extr^ correspondence between offices it might neceSsiMe. 

(3) What savings in space and Ofinipment might be anticipated 
froin the proposed proeeddre, 

in addition to the foregoing specific items yon ^ouid^ of 
coarse, snbznif any Other advantages or disadyaafeges yoti might foresee* 

; Spimilt year replies to reach the Ihirean, AttenEon: Tra^ 

iJivision, by close of business Eovemher 4, i966. 


SUGGESTION 




It is suggested that auxiliary offices annually destroy^alf non 
security files more than 10 years old, to be determined by date of top 
serial in the file;; files at Seat of Government and Office of Origin to 
be retained* Prior to destruction, a new index card would be prepared 
on each file, i*eflecting Office of Origin; file numbers of Bureau, 

Office of Origin and auxiliary office; name; race; date and place of . 
birth; and FBI Ktiraber, if available, of Tpri-hSipait subject; date of most 
recent serial and date of file destruction* Identification order 
Objects should be excluded and no others unless good and sufficient 
reason exists to I'etaxn, in- which case a memoranda setting forth 
appropriate facts should be' placed as top' serial in the file, subject to 
.review by inspections concerning such matters as important unsolved 


Current practice or rule (Include manual citation as well as facts) 

Destroy only after 20 years, 
regulation * 


Ibis, is a United States Government 


Advantages of suggestion and annual savings (Include basis lor estimate) Current' f XgUreS aX'e nOt 

available, but several years ago a survey was made which showed an 
average field office acted as auxiliary office in 68*5% of its total 
cases, xdiich would malce possible considerable potential savings in 
cost of file cabinets and leased space* Destruction of files 10 years 
old would dispose of literally thousands of files in the first year in 
large offices such as Mew York. On a field-wide basis, there would be 
an annual savings of many thousands of dollars, which cannot be 
estimated vrithout figures from the various offices concerning files to 
be’ destroyed, Mhile this would result in additional project vrork, it 


Disodvantages of suggestion * 

Extra Cost - The work necessary to place the progratn into effect would 
entail extra employee time; however, the destruction work, would only 
be a disadvantage for the period of time it took to desti-oy these files 
until the project could be handled on a current basis, which is already 
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Suggestion (Cont.) 

kidnapings# bank robb-sr/ matters, anti -racketeering with ■ 
criminal intelligence data and intelligence information of 
the GIIF type,- 

In applies. • cases it might be said that this could 
be unsuccessful becai;o-3 of short deadlines; however, the short- 
est deadline cases in the applicant field are set by the Bureau, 
which at all times would have copies of all pertinent Investi- 
gations and, for this reason, if the suggestion is adopted, 
there should be no resulting delays in investigations. 

In considering other type criminal cases, there 
should be no extra correspondence between auxiliary offices 
and the Bureau since auxiliary offices, if necessary, should 
correspond with the Office of Origin, which XTOuld be knovTn to 
them from the index card, as suggested. Photographs and 
identification records, for example, more than 10 years old, 
are of no use to the investigator since the latest photograph 
and Identification are necessary for maximum results, and this 
must come from local police departments or PBX Identification 
Division. 


It is also pointed out that since auxiliary offices 
are required to furnish all pertinent infcrm’ation to Office of 
Origin, there cannot be ary loss of pertinent information by 
the destruction of auxiliary office files, 

■ Advantages (Cont . ) 

would more than pay for itself in savings in space and cost of 
equipment . 

Pi sadvantages (Cont , ) 

being done in connection with the 20-year destruction of files 
by all field offices. 
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SUGGESTION NUMB ER 222-67 OUTF S'S-Sot : 

Submitted by SA I — — — -t J,, ,^^ 5 ^ 

Washington Field 

— w.™ s-^Aj'iidt'd 4 

DESTRUCTION OF AUXILIARY OFFICE NON- SECURITY FILES 


o F T raining Division has request ed our observati ons concern- 
ing attached suggestion submitted by SA l I Washington 

Field Office, who suggests that auxiliary offices be authorized to 

destroy / all,. nonr-Se.cur .i±y-^£il.ea^or.e,^±han.^.-fcen.^veaKR^o.1 d-on^. an. annual 

has.i .s^^ He advised destruction of such files throughout field would 
result in considerable savings in file cabinets and space. 

Suggestions to destroy criminal files and various other 
types of field office files including auxiliary office files prior 
to present twenty year retention period have been considered on 
numerous opcasions in past. During a Records Management Program 
conducted 'in 1959 , a number of suggestions were considered along this 
line. A survey of ten representative field offices was conducted to 
determine if a lowering of retention period was feasible. Based on 
results of this survey and recommendations of Investigative Division 
and Domestic Intelligence Division, no change was made in twenty -yAr 
retention period for field office files (66-18966-543) . ' 


During most recent Records Management Program conducted 
in 1964 and since that time, several additional suggestions have been 
received and considered concerning reduction of twenty-year retention 
period including suggestion submitted by Chief Clerk, Little Rock 
Office, similar to current suggestion. These suggestions were not 
adopted (66-3286-985, 66-18966-657, 695, 714, and 722). As we have 
pointed out in past, we feel suggestion has merit from a records 
management standpoint in view of tangible savings which would result; 

Enclosure ^ ^ ^ ^ J 

j / \S£ tMMMwAlMbMM MMWttWkUBSSBt 

Sj|Mtsbe ( 3 /^ 

(1^) n/0 3 OCT 20 196S 

62i0V2' CONTINUED - OVER , 





Memorandum Short to Tavel 
Suggestion Number 221- SI 


throughout field. Accordingly we propose that matter be re-evaluated 
at present time, and that survey be conducted of representative 
number of field offices and interested divisions at Seat of Government 
to determine current observations prior to further consideration of 
suggestion for adoption. 

RECOMMENDATION: 

"That this memorandum be referred to Training Division for 
appropriate action. 



ADDENDUM OF THE INSPECTION DIVISION 


10/3/66 


("RGJ :wmj 


The suggestion appears to have merit. However, prior to 
adoption feel that views of representative ' number of field divisions of 
each class be secured. 

The success of tlis project which would be a space saver is of 
course contingent upon available manpower to handle it. 






ADDENDUM GENERAL INVESTIGATIVE >Diyi 31 ON RUGrcmL 10/4/66 


the Bureau and office of origin file numbers, name and 
residence of the subject, date and place of birth, FBI 
number of principal subject, date of destruction of the 
file. The suggestor presents several exclusions wherein 
the file v/ould be retained. 


The suggestion provides for the ^destruction by 

auxiliary of f ices, _pf__.all no nsecur it y f il&s«,.mQre than ten 

years^oTd’T Prior to de s true tion , a ne^^r index card would ' 

_ ^ ' 

be prepared on each file reflecting the office of origin. 


The General Investigative Division recommends 
against the adoption of this suggestion and recommends 
that the present rule, which provides for destruction 
after twenty years, be retained. 

There are numerous instances wherein it is neces- 
sary to secure information for dissemination purposes to 
answer allegations against Agents, and to answer inquiries p. 
Under the proposed suggestion it would be, on many occasions, 
necessary to contact the auxiliary office which, in turn, 
would have to contact the office of origin for the desired 
information. In addition, this suggestion has exclusions 
to be determined by the auxiliary office. It is felt that 
if the rule were to be changed, it should be changed in a 
manner that^would cover all violations and all situations. 

The proposed suggestion would have too many exceptions, 
and would require the maintenance of index cards v/hich are 
not necessary under the present system. 

In view of the above, it is recommended that this 
suggestion not be adopted. 




ADDENDUM 


SPECIAL INVESTIGATIVE DIVISION 


ARWtdjg^r^"^ 10/6/66 


This suggestion has considerable merit and is worthy of 
favorable consideration to reduce the file space in the field 
offices. Criminal files containing results of intelligence 
investigations, as well as security files, should be excluded from 
this procedure. It would also be necessary to consider retention 
of original FD 302-J-s which may be found in any files scheduled for 
destruction. Such FD 302’ s could be forwarded to the office of 
origin for storage. 
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SUBJECT: DESTRUCTION OF BUREAU PROPERTY 


SUG GESTION 117- 
MR. 


67 SUBMIT' 




o p 


'ED BY 

PHILADELPHIA! i 
SYNOPSIS 


Mr. 

in the field earlier 





I EMi^ 

'^2 classifications) be destl 

He O 


M 


suggested that Deserter cases 

than the present 20-year period, preferably after five years. He O ^ 
advised this would save at least ten five-drawer cabinets in the Philadelphia Office with ^ 
commensurate savings throughout the field of about $3, 000.' He noted space saved in ^ 
open- shelf filing would be about 50% less than where cabinet filing was used. SAC, 
Philadelphia, favored adoption since reference to Deserter files over five years old is 
not frequent; enough .to warrant their retention and loss of storage space. ’ " 

V-: ’ I 

Special Investigative Division favored destruction of these files after f^i 

years unless, the office was origin in the case or the deserter was also involved in som 
other criminal activity of interest to the Bureau or which would have to be disseminatic 
to some other interested agency. ' ^ . \ 

V n 

Files and Communications Division, Inspection Division, . and the Baltimore 
and Washington Field Offices felt the suggestion modified had merit. SAC, New 'Haven S 
and ASAC, Tampa also saw nothing objectionable in the proposed procedure. Training § 
Division ascertained the idea would affect at least 140, 000 files and estimated savings 
• of a\ minimum of $3564 since 41 offices use open-shelf filing and 16 use cabinet filing. On 
thisibasis, suggester could be granted an incentive award of $180. 

RECOMMEND ATIONS: 

(1) That the ,s^ge%^on be adopted as modified; by the Special Investigative 
i^slon ,and the suggester be%’rantW an. incentive awhrd of $180. ' " ’ 

\ . A 



' 1 - Mr. 
1 - Mr*. 
1 - Mr. 
1 - Mr. 
Mrs 




Gale 
Tavel 
Felt^ 
Callahan 
. Buchanan 


"^JERrmem 










(CONTINUED - OVER) 







Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION 117r67 SUBMITT ED BY 
MR. I PHILADELPHIA. 


(2) That the incentive award be handle^y the Commendation, Supervi- 
sory Approval and Special Action Unit,- Administrative Division, in lieu of further 
acknowledgment. Receipt of the idea was acknowledged previously. 



(3) On approval, this memorandum will be authority for the Manuals 
Desk, Training Division, to take the necessary action. 






Appropriate letter attached. . 

o/n^ 


2 




Casper to Mohr memo continue'd: 

Re: DESTRUCTION OF BUREAU PROPERTY 
SUG GESTION 117-67 SUBMIT TED BY 
MRt PHILADELPHIA 


b6 

b7( 


DETAILS 


SUGGESTION : That Deserter cases (42 classification) be destroyed in the field earlier 
than the present 20-year retention period, preferably after five years. 

The suggester stated that reference is seldom made to one of these files which had 
been closed for five years or even less. Recurrent offenders keep deserting every few 
months and draftees serve only two years. Leads to' locate career men who desert 
could be obtained from the service records of the particular branch of the service 
regardless of the number of times they desert. Very few of these files are voluminous 
but the number of files is great. 

PRESENT PRACTICE: Manual of Rules and Regulations, Part n. Section 3,, 8a provides 

that these cases may be considered for destruction after 20 years. 

ADVANTAGES : The suggester advised that there would be a saving of file- cabinet space 
which in turn would save floor space. The Philadelphia Office has ten 
five-drawer cabinets of these files. Savings would be approximately 50% less in those 
offices having open-shelf filing. He estimated that, conservatively, about $3, 000 in 
equipment and/or space would be saved throughout the field by the proposed action. 

OBSERVATIONS: SAC, Jamieson, Philadelphia, recommended the idea be adopted. He 

stated reference to Deserter files of five years old in the field is not 
frequent enough to warrant their retention and occupation of storage space involved. 

Files and Communications Division favored adoption of this suggestion. 

Special Investigative Division pointed out this idea applies only to 
Deserter files in the field and not at the Seat of Government. While it is true that, most 
often, a subsequent desertion by an individual would occur within the five-year period 
that the field file would be available under the suggested procedure, there would be • 
exceptions where the file would have been destroyed. In these letter instances, informatin 
would have to be extracted from the files at the Seat of Government and forwarded to the 
field. The destruction of these field files would remove information from the office files 
when the deserter may subsequently be involved in sonie other criminal case. In spite 
of these drawbacks, the idea has merit in the area of records management to provide 
additional space; therefore, the division approved of the suggestion with these two 
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Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY 
' . SUG GESTION 117-67 SUBMITT ED BY 

MR. PHILADELPHIA' 


be 

■b7C 


exceptions: (1) office is not office of origin. (2) That the file does not pertain to a 
deserter who has been involved in some other criminal activity or activity where the 
Bureau wovild be obligated to disseminate information to another agency. 


Training Division discussed the matter with the Inspection Division which 
saw no objection to the suggestion particularly in view of the safeguards insisted upon by 
Special Investigative Division. 


r. 

Training Division believes the procedure proposed by Special Investigative 
Division is a practical modification of the suggestion. The matter was also discussed 
with the SAC, New Haven and the ASAC, Tampa who were attending In-Service and both 
advised they saw no objection to the proposed procedure. 


In order to get some idea of the volume of cases involved if the two 
exceptions noted by the Special Investigative Division were applied, Training Division 
contacted the Baltimore and Washington Field Offices (WFO). WFO advised that, as of 
the latest tabulation, they had 349 pending Deserter cases, the greater majority of which 
were cases in which they were an auxiliary office. Baltimore advised that it had 145 
such cases and was origin in but 56 of them, hone of which involved any other Bureau 
violation. Neither of these offices could see anything objectionable in the suggestion. It 
was ascertained from Special Investigative Division that its total of Desertion cases 
received during August, 1966, was 2442 and the indication was that September would be 
about the same. For the period from^p&u) to August, 1966, 9186 cases were received for ' 
an average of 1837 per month. Using this as a base, our files in this classification are 
currently growing at the rate of over 22, 000 a year, doubtless due to the Vietnam situatioh, 
It has been determined, however, that from 1946 to the present there have been 187, 052 
cases received in this classification for an average of about 9350 which will be ^Igible-^j - s 
each year for at least consideration for destruction under the 20-year rule. Under the 


proposed five&year destruction year, three-quarters of that number, or 140, 000 cases 
r&>uld be considered for destruction immediately with an average of 9000 additional cases 
eligible each succeeding year. Since, more often thah not these caspc, 

^ exceptions recommended by Special Investi- 

s^avi/gs ' 


4 
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Casper to Mohr memo continued: 

Re: DESTRUCTION OF BUREAU PROPERTY 
- SUG GESTION 117-67 SUBMITT ED BY 

MR. 1 PHILADELPHIA 


At the request of the Training Divisi 
Communications Division conducted a random sampling of five separate drawers lof 42 in 
classification cases and found each drawer averaged 180 files. On this basis 140, 000 files 
would take up 777 drawers or a minimum of 155 five-drawer cabinets. These cost $65, 50 
each for a total saving of $10, 152, 50 however, 41 offices use open- shelf filing which 
consists of seven-shelf units of 36 3/4-inch wide shelves at $54 each. If each 22-inch 
file drawer holds 180 files, a 36 3/4-inch shelf holds about 300 files; therefore, the 
minimum saving for open-shelf filing would be 466 shelves or 66 seven-shelf units at 
$54 each for a total of $3, 564. The true figure on savings would probably fall somewhere 
between the $10, 152, 50 and $3, 564 totals; however, this would be conjecture at best so it 
is proposed the lower figure be arbitrarily assumed and the suggester be granted an 
incentive award of $180 which is in line with the suggested scale for such awards. 




be 

b7C 


., the Filing Unit of Files and 


L 





ADDENDUM SPECIAL INVESTIGATIVE DIVISION 9/12/66 WJGrlab 


Philadelphia Office has suggested that field 
deserter files, when closed over five years, should be 
destroyed. The advantages are the saving of file cabinet 
space and floor space. Philadelphia points out that it 
has ten five-drawer file cabinets which could be eliminated. 
Each cabinet would represent a $50 saving in the Philadelphia 
Office and other large cities such as Philadelphia. They 
estimate a savings of $2,000 to $3,000 field wide in 
equipment and space. 

This suggestion applies only to deserter files 
in the field and would not effect the files at the Seat of 
Government. While it is true that in most instances, a 
subsequent desertion by an individual would fall within 
the five-year period that the field file would be available, 
there would be exceptions where the file would have been 
destroyed.. In the latter instances this would necessitate 
this information being extracted from the files at the 
BureHi and forwarded to the field. The destruction of these 
fielUf files would remove information from the office file 
whej^. the“5deserter might subsequently be involved in some 
other criminal case. 

L/ :^In spite of these drawbacks, the suggestion has 
merit, in the area of records management which would allow 
considerable savings in space. Due to this overriding 
factor, the Special Investigative Division agrees with the 
suggestion under the follo.wing conditions; 

i 

(1) Office is not office of origin. 

(2) That the file does not pertain to a deserter 
who has been involved in some other criminal 
activity or activity where the Bureau would 
be obligated to disseminate information to 
another agency. 
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Comments of this Division requested concerning proposal to ' 
deserter files in the field offices after they have been closed five years 




if/* Lf‘, 

Files and Communications Division favors adoption of this suggestTpSyisi* 
RE COMMENDATION: 

For referral to the Training Division, Attention: Suggestion Desk. j 
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^Gtoh^r% 1^966 




PEBBOmit 


■SEE, a 1^4 ■ 

:p' . yxP^ 


^■-:tffe 


Mr.1 I . .■ 'V :.^' - ^ -''^ 

• ^ -if.^ Federal Bareau of Isivestigatioa be ; . ^ . 

' EAm. ^;ashingtoa,.a--a ^ 

' ’ . BearMrJ ^ I--. ' ^ , ' 

, ■ X . ^ , _■ ■ ' ,.; ^ ■ ■ '■ 

Toar suggestion Jbas been received rsgar&g steps •>^Mcli 
ttdghfe be talcen^toiacmtate maintaMng appropriate reco3?ds In ansi^ 

- offices and tbeyeby grant fkem approval for tiie disposition Of certain, 
files. TMs proposal is being parefidiy evaluated and 1 vfiU let you Imow 
in the event it is adopted. . , 

The interest md initiative Wch led you, 
idea to me are jhidOed appreciated. 


Sincerely yours^ 


B 


— ISauMs 
0CT3-1966 

p.oMM-FBI_:. 

2 - Washington Field Office , 
1 - Field personnel file 

y 1 - Suggestion file ; 

^ - Personnel file of SA | 
t4^ML:niem 

V , ^» ' -V - . j • rtcko 


J, Edgar Hoover , ^ ^ 
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(6) (Suggestion 222-^67 date.dW27/ 66) . 

NOTE; Suggests auxiliary offiGeS 'kiihually destroy all files except securit 

matters when mo rp than dO; years; pld, to be determined by date 
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Mr. 


of top serial in .file. Files at SOG and office of origin to be retained. ;Prior to 
destruction, a new index card would be prepared on each file, reflecting office 
of origin; file numbers of Bureau, office of origin and auxiliary office; name; 
race; date and place of birth; and FBI number, if available, of subject; date of 
most recent serial and date of file destruction. Identification Order subjects 
should be excluded and no others unless good and sufficient reason exists to 1 
retain, in which case a memorandum setting forth appropriate facts should be 
placed as top serial in file, subject to review by inspections concerning such 
matters as important unsolved kidnapings, bank robbery matters, anti- racket- ; 
eering with criminal intelligence data and intelligence information of the General 
Intelligence Information File type. ' i: 

* " " . ' )i 

Referred to the Administrative, Files and Communications, ij 


General and Special Investigative, and Inspection Divisions for views and 
recommendations. ' . 




Suggestion (Cont.) 


kidnapings, bank robbery matters, anti -racketeering with 
criminal intelligence data and intelligence information of 
the GIIF type. 

In applicant cases it might be said that this could 
be unsuccessful because of short deadlines; however, the short- 
est deadline cases in the applicant field are set by the Bureau, 
which at all times would have copies of all pertinent investi- 
gations and, for this reason, if the suggestion is adopted, 

' there should be no resulting delays in investigations. 

In considering other type criminal cases, there 
should be no extra correspondence between auxiliary offices 
and the Bureau since auxiliary offices, if necessary, should 
correspond with the Office of Origin, which would be known to 
them from the index card, as suggested. Photographs and 
identification records, for example, more than 10 years old, 
are of no use to the investigator since the latest photograph 
and identification are necessary for maximum results, and this 
must come from local police departments or FBI Identification 
Division, 


It is also pointed out that since auxiliary offices 
are required to furnish all pertinent information to Office of 
Origin, there cannot be any loss of pertinent information by 
the destruction of atixiliary office files. 


Advantage s (Cont . ) 

would more than pay for itself in savings in space and cost of 
equipment , 


Disadvantages (Cont.) 

being done in connection with the 20-year destruction of files 
by all field offices. 


<^'j2s$r4//cr/0A/ Qf 


Employee Suggestion 
FD-g52. (hev,. 9-l'l-S9) 


September 27, 1966 


From: (Suggester's name) 


Director, FBI 


ION is suggested tKat^^l^xiliary of fices annually,^^ alx7non 
security files more _J:han l^;^ea^^ determinedly date of top 

'serial~irT^he f ile ; files at Seat of Government and Office of Origin to 
be retained* Prior to destruction, a new index card would be prepa.red 
on each file, reflecting Office of Origin; file numbers o^.'^Bureau, • 
Office of Origin and auxiliary office; name; race; date a^d place of 
birth; and FBI Number, if available, of subject ;ldate of;:most 

recent serial and date of file destruction. Identification order- * 
subjects should be excluded and no others unless good and sufficient 
reason exists to retain, in which case a memorandum setting forth 
appropriate facts should be placed as top serial in the file, subject to 





Current practice or rule (Include manual citation as well as facts) 

Destroy only after 20 years. This is a United States Government 
regulation, . 


Advantages of suggestion and annual- savings (include jaasis for estimate) CtllTrSTlt XlOt 

available, but several years ago a survey was made wtucK showed an 
average field office acted as auxiliary office in 68,'5%^iof ft's total 
cases, which would make possible considerable potentfaWsavimgs ih> 
cost of file cabinets and leased space. Destruction or files' 10> years 
old would dispose of literally thousands of files in the fitst year in 
large offices such as New York, On a field-wide basis, there would be 
an annual savings of many thousands of dollars, which cannot be 
estimated without figures from the various offices concerning files to 
be destroyed. While this would result in additional project work, it 

Disadvantages of suggestion 

Extra Cost - The work necessary to place the program into, effect would 
entail extra employee time; however, the destruction work would only 
be a disadvantage for the period of time it took to destroy these files 
until the project could be handled on a current basis, which is already 

(The use by the United States of my suggestion shall not form the basis of a furthej^laim of any nature by me, my,'helrs, or 
assigns upon the United States* I understand that I will be considered <Tu//rrH /^r>Lx><- r^'mv is adrmted 

within two years after submission.) 

m Mr, □ Mrs. CZDmIss J L 

^ aignaiure and * 

Recommendations and comments of Division Head I think such a procedure should receive 

serious coifesdde^-H.on and suggest that views of several other offices 
would be ^ 

IC D. Puy>-^^nyture and Title 

(Do not write in thj® - for Bureau use 'hrrSu ^ 
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- OPTIONAl fORM NO. 10 
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OOA GEN. RCO. NO. 37 


yNITED STATES GO'^.NMENT 

Memorandum 

M . 


TO : HR. TAVEL 
FROM : L. E. SHa 



^/f 


OBJECT : REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRimON OF PILE; 62-65855 
RATIONING OF TIRES 


DATE: 10/19/66 






Tolson — 
DoLoach - 

Mohr 

Wick 

CoGpor 

Callahan . 

Conrad 

Felt 

Gale I 



Rocen 

Sullivan 

Tavol 

Trotter 

Tele. Room . 

Holmec 

Gandy 


sao/, 






^ I 
\ 








The above listed file has been called to onr attention 
by personnel of the Consolidation Unit. It consists of sever. 
sections beginning in 1942 and no mail has been placed in the 
file since 1945. There is also a small Sub A section .to the 
file. 


The file was opened' v/ith an SAC letter advising the Field 
that the Compliance Section, Priorities Division, Office of 
Production Management in ?7ashington, D. C. desired to be ad- 
vised concerning alleged violations of the order barring the 
sale of tires. The file consists mostly of correspondence to 
and from the field and to and freer private individuals regard- 
ing alleged violations of such sales and letters to the Office 
of Price Administrations referring complaints to them. Some 
de-indexing has been done in the file. This material seems to 
be of no value to the Bureau today since tire rationing is no 
longer in existence. It is recommended that this material be 


de-indexed and destroyed with the exception of invest ig at io ns 
and jinquiries conducted by~^'e ' Bur^auJZT ' 






Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the . 
General Index. Destruction of this category of mail is 
authorized under the general records schedule and no further 
archival authority is required. 


It is requested that the substantive supervisox-* review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum andvreturned to the 
Consolidation Unit of the Records Branch, Room 7231. 


RECOmiSNDATION: *' ’ 

/ For referral to the substantive division. \ 

Wi.Mh 1-7* ® OGT 6^1966 

'•T S 1- OCT t) i 19o^See Addendum page la ^ 
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IirRlS^MLITATlo/pHOGRA 

records branch 

ADDENDUM: ODD: DC 10/21/66 

General Invest igative ® ial^ 
recommendation v;ith the exception of 

62-65855 be de- indexed by the Bnrean in 

investigations and inquiries conducted ny 

V captioned classification. 


— la — 


( kr 


piiopossB m tee. 

imrmh oi? nMETEEcnoim 



bos’ 


J ims 

Elr, 

jn 

w. 

Ssiith 

Elr. 

il 

A, 

Branigan 

Elr, 

— • 

A, 

5*tD,!iis0y 


t’oS.soo 4, SJection 105 (lateraal Becia2>i‘fcsr “ IJatiosaalistic TendC’^cf} 3 
3 coiaceraiias *”^isitias towa'ictB aad ot&es? soaoif iclal aliesa”* 
foe Ciiioaded on page 4f tiEcSes* sEfopai'*as 2 ?apfo (d) to add pa:ra^ 
foo-Pee'o csgirai3)as,’aG~-P^'i Co) » 2t sl^ould foe ameBded to add th© 
po:i’tioa Hados^scorGd s 

Cd) !;V5>::i'’a !?j3«21Qj notice of a:.’G'l-yal into crj dcpas?ture fros 
tr^o Ucf tod States of a coffiaaDist^Dloc national , , , « , p . 

uoaodoo^o90op<^oo^oooop9pooooooo9deeo&oo6o^doqoo«oodo« 

OvOOOOOOOPOOQPQOOOdOOOQPOOOOpOOOPdOOOPdOP^OOO 

I/'icaxe aad Hrs Poicis SG2. t?"ii2.ela foe ‘ssed to p 2 * 0 « 

a.’co 22 3w) riax' fee dGstL%y'©d alc-a:"; Via'tiB g*;‘a:'xjoJ tad©:-: p.' ? 

©iiE'c* ^aco udi;a dollo^^gj^ 

i^cxialividetB s " ““"“ "f 1 ^'^'‘ '* i 

— “■ — “ — \^,-..^cJ 

In fajstaaces v/foor® no i:r<feetf,r;atioa fs iavelt^ed . f, * 

tip_ _ t‘‘. >!3i,o. * .© _ yui . s^*o. .E^iataas;'^:'] 3.n cenparoj ^5:-- • ^ 

Hd.cx3fl all offtcee orvsopo l;^g Jfasl: aad " ' \ <p\- -: '' -■ 

c feGts\&y thoce foaae a^’5G:^ .uC: i iade:s caialfe nietea* 1 ;?v . ; 

" t'xio yc.jG'". v:^ tee i . $C' 

. -«p2se.- tfr %r ■ y m',«m i M »iM m »%^«i«»ii rnu* *«*M««« TT - w> .'»j&. >'•>' ve*.swi -wai«r»rtn>. ** ^ . . ^ - I ^ . 

'■ rO "TS ’■'3 V ••.*>-“:»*■’?’ V* ’ r^*. {■*’’''* *''^<‘'27 «r^ •*n^»v *i *2 ^ •■’»*;r I t*" ” * 

Wv > V ) w ^ V v A ,y C3G3 * ‘* 

, — * i ». , ^ p"» ♦ i r.'> rr:» , '.i ti^''*:” ' ' rar~.’«: ' y' ’' ; ' • '’■y»-,»* « •,. «i •r'i ^-’.. . ' 


i .‘/ C'faacee te t->eca ;5ii'SV.,:.d'eettee ae to c:o.r;t5.“oy\Cf 
'-V-. tvj ’cauio oi uefevrteoL ...a;:..;r-:- data on t-‘ii;«="d'i.o , Iv 
'S::;.G Stttoa p2?oooiiHao is pei3^e£a2Go O 


M— XOh Kild 'vf mOB 4U*mO:^ 0 til ppfaopppopppoppppppooopppo^pp Q 

'' 0<>«oAo4oPd«ooPo9oooopPa9oqooooo«oPoeooo9O9OOoqoo^» V 

9eoP0009P0090P99q9Q90eQp900000POP009900«9000 ^ ^ 

1 “» lC4«354iS9 iMovetxen'c of Satellite I^atioaals) 

p* 1C3.^30G74S (Movement of Soviet I-gatioaals) u/j 

;ftd?:bff.ap CS) ^ .,. ^ 

Giiis change is based on ^teinor'fta'dum^&oia Ez\ J. J. Casper 
•■;:> ^}r,- I!ohr ilated 10/20/S6 capta'oh ed ”S.!Iovegient of nat ionals 
dajdeetion _-IlS-t67 SubJiltted by Elr. | [ Albany.” 

1/t v;as approve, d .and referred to.CDoaes'tic' intelligence Division 
for n, less ary Efahaal, changes. 'Other Manuals . and "tandboolc 

rr. .— *> vT^-kvl X ✓* .1 / 
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JCLbSpE 




‘JAIL ROOM I 


TELETYPE UNIT 1 
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OPTIONAL rOXM NO. 10* * 

MAY 1963 EDITION W, 

OSA OEN. ECO. NO, 37 

UNITED STATES G0||:RNME 

Memorandum 


UNITED STATES GWiiRNMENT 


MR. TAVEL 


DATE: 10/20/66 


L. E. SHOR 




FROM 


SUBJECT: REH^nTATION PROGRAM . 

^ RECORDS BRANCH 

j 

DESCRIPTION OF FILE; Q2~24074: 
STATE POLICE GENERAL 




Tolson 

DoLoach 

Mohr _ 

Wick 

Casper 
Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter — 
Tele, Room . 
Holmes _ 
Gandy 


flA lY 
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The above listed file has been called to our attention 
by personnel of the Consolidation Unit, It consists of six 
sections beginning in 1930 and no mail has been placed in 
the file since 1943, 


The file consists mostly of three letters dated 8/4/33, 
6/14/34, and 6/27/34, to all Field Offices in existence at , 

that time requesting certain information regarding State 
Police in their particular area and the replies from the 
Field. It also contains letters from private individuals 
requesting various types of information regarding State Police 
organizations generally. Serial 53 appears to be a compilation 
of all information received from the Field in answer to the 
first letter. The remainder of the file consists mostly of 
replies from the second two letters. The material in the file 
is obsolete and does not appear to have any great value to the 
Bureau. All material of an administrative or historical nature 
would be retained. 

Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is author- 
ized under the general records schedule and no further archival 
authority is required. 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the deci- 
sion reached may be placed on this memorandum and returned to 
the Consolidation Unit of the Records Branch, Room 7231. 

■ 

RECOMMENDATION: jjOT RECORDED 


' For referral to the substantive division. 

/ 'O 3 ^ ® OCT 

n ^ ■ — — ■ 


102 OCT 24 ^966 
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DECLASSIFICATION AUTHORITY DERIVED FROM: 

i FBI AUTOHATIC DECLASSIFICATION GUIDE 

:-ATE 08 - 10 -Z 011 


DECLASSpai 5 ® T 3 

Mr., 

J. J. Gasper ^ . 




10 / 20/66 


U 




MOVEMENT 'OF NATIONALS 


118-.67 


SUBMIT TED BY 
ALBANY 





SYNOPSIS 


/ 


tlASS-BY SP^&Lj^/ r ^h 
EHS 0 fiEIM'l* 2 . 4.2 ^ 

MT£ OF RE# , gji^ 7 ~ ^ 


Mr. l [ proposed that Forms FD-210, INS (Immigration and NaturljH 

izatiori. Service) Forms 281, State Department Forms FS*'257 and INS reports of admiss)ms 
and departures of . aliens and nationals of Soviet- bloc countries be destroyed along withN^ 
related index caMs when One year old. The suggestion concerns only those forms On ’vsilich 
no investigation /is involved and are now maintained in control files under the 20-year Q 
destruction rule/ If investigation is required, they become part of the appropriate cas§ 
file; h< ' ;* ■ ' H - 


Washington F 


^iews of five offices (Chicago^ Miami^ NeW York, San Francisco and 
d) which handle large volume of security wbrk were sought inasmuch as 


these forms h/e maintained only in the field and not at the Seat of Government All offices 
canvassed fb/ored adoption of the idea. Washington Field Office, however,^ bmieved sOme 
restrictions jwere necessary since thdse records are often valuable in security investiga- 

J.J i-i iV 1— iJl 1 - m j — j 


tions particularly in identifying unknown subjects who are alleged illegal adepts* Training 
and DOipespc Intelligence Divisions considered replies of field offices and, based on them^ 
favor nfpdif/cation Of suggestion* FD-2l0s should continue to be retained by, l^few York and 
WashM^onf Field Offices since they have copies of each one executed* Other Offices may 
destrpy fhpfee in control Ble after one year* There is no need, to retain copies bf INS forms 
morh'im^pne year since data is incorporated on FD*2l0s* F%257s shoulq be Retained by 
offices ^covering destinations of nationals Since they contain valuable background ^ata plus 
photograph; and description* Offices covering ports of entry, if acting only W auxiliary i 

offices J slibuld be permitted to destroy this material after one year* Border officed 
should ret^n forms on nationals destined for locations within their jurisdictions sincp they 
are omb®4 origin in these cases* / / \ ^ " 

mcjJsiiiA - ' . ^ if 4y ''i ' 




lUMf. SuHivan 
JERimem.''| .j 
.(4) , /).|/ 

ffllOV 2519 S 6 


HEBEXN is 


A XtTBD 
EXCEPT 


NOT FviiOOA'OHD 
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Casper to Mohr memo continued: 

Re: MOVEMENT OF NATIONAIuS 

SUG GESTION 118^67 SUBMI TTED BY 
. MR. I 1 ALBANY 


’nxpnpATT <2 
JLiiiXJp 

SUGGESTION :- That Form FD-210, JNS (immigration and Naturalization Service) Form 

NE 281, State Department Form F0r257 and INS reports of admissions and 
. departures Of aliens and nationals of SOviet-bloc countries be destroyed along with related 
index cards as the material becomes one year bld^ These forms relate to unofficial 
visitors to the U. S» and are governed by Manual of Instructions, Voluine IV, Section 105Ej 
item 3, When no investigation is conducted, these forms are maintained in a control file.; 

PRESENT. PRACTICE: These forms now fall within the 20-year rule for consideration 

for destruction. ; / 

ADVANT*AGES; Suggester believes this procedure would aid the Bureau^s Records Man- 
agement Program by conserving space* In Albany Off ice> five dravMrs 
of records could be purged. He advised that reference is made to these items very 
infrequently. , ^ - 

OBSERVATIONS: Domestic Intelligence Division stated Bureau could not determine value 

of these records since they are not maintained here* /^Their value to the 
■ field would depend on what has been derived from them up to this time* phCy recommended 
I a survey be made of representative offices handling a large volume of security worh. 

. A canvass was made of the New York, Chicago, Mia^ijj San Francisco 
and Washington Field Offices. The first four of these offices favored tj|e destruction . 
without reservations and foresaw no obstacles to investigation* , They p^jifited out that if 
investigation of the visitor pf’his sponsor was necessary, the form was' mcorporated in a 
case file and not maintained in a control file. Miami realized that conceivably the identity 
of a Soviet- bloc agent could be facilitated through a review of these forms, particularly 
^ the FS-257 which contains a photograph; however, they believed this td;fee a remote 
’ possibility and not reason enough to warrant retention since, in most inkances, the infor- 
mation could be obtained from the agency which originally furnished the'infc)rmation* 

Washington Field Office (WFO) took a more cautious approach. It 
commented the New York CMfice (NYO) and itself handle the bulk of national iptemal securi- 
ty investigations. (It stated that it has found the control files on the movement of nation^g 

^CONTINUED' r'OVER ■ 

r ■ ; . ' - ' 

'■ _ . - , ' ' *1 u ’ > ' 

•* . * ' , v; . j ^ ' 






Casper to Mohr memo continued: 

Eet MOVEMENT OF NATIONALS 
. SUG GESTION 118-67 SUBMI TTED BT 
MR. ^ALBANY 


be a valuable asset in such investigations and particularly so in conneetipn -with the 
identification of unimown subject agents of Soviet*bloc intelligence where^ as In the past, 
information has been received belatedly from highly sensitive sources regas'ding, the 
arrival and/or departure of an enemy ^ent identified Only by a code name*3 It saw no 
reason for all offices to maintain the FD-2l0s for more than one year since NYO and WFO 
receive and maintain copies of FD*^2l0s on all Soviet«bloc visitors. . With respect to INS 
Form 281 'vybioh is used to report to local FBI offices the arrivals and departures of Soviet- 
bloc nationals, WFO noted that data furnished by INS are incorporated on FD-2i0sj there- 
fore, little purpose would be served by maintaining any INS forms in the control files. 

State Department Forms FS-257, commonly called a visa data slip, contain the visitor’s 
name, date and place of birth, nationality, occupation, identity and address of Ms US 
sponsor, lengtii and purpose of his stay, Ms photograph and physical description* It is 
the only source providing thS photograph and description of the visitor and is kept in the 
field office covering the visitor’s destination and not any central repository; therefore 
WFO felt they should be retained in the control file Of the covering office at least five yeais. 

WFO furtlier recommended that offices, covering ports of entry into the 
US should be authorised to destroy the forms at the end of a year v;hen they are auxiliary 
offices. Further when these nationals are destined to locations within the jurisdiction of a 
b^order office, the office should retain the records since it is office of origin in such cases. 

Training and Domestic intelligence Divisions discussed the views of 
the offices which were canvassed. £[^Noting the comment of the Miami Ctffice that 
conceivably the identification df an alleged Soviet-* bloc intelligence ^ent. could be facilitated 
and the exposition furnished by WFO, it was decided that the recommendations of WFO 
had merit. Since these forms are often the only record on an individual they could be 
vsduable as references in connection with the detection of possible illegal agents and should 
be ibtained as recommended by WFO, namely that the FD-210S should continue to be 
retained by WFO and NYO and the FS-257 should be retained by the office covering the 
destination of the visitor* Also that border offices should retain the records in question 
when the nationals are destined for locations within their Jurisdictions* Offices cohering 
ports of entry, if they serve only as auxiliary offices, need not retain the forms in control 
files more than a yeai\ ^ - 
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O^TtONAl rORM NO. 10 
MAY 1963 COITION 
CSA GEN. 3E0. NO. 27 


UNITED STATES GpJj^NMENT 

Memorandum 


' MR. TOLSON 


•ROM 


W. M. FELT 




DATE: November 1, 1966 


Tolson 





Sullivon 
Tavol _ 
Trotter - 


Tele. Room 
Holmes — — 
Gandy 


SUBJECT: 



PROPOSED CHANGE IN MANUAL OF 
RULES AND REGULATIONS 



'i r 'i >'* 


FIELD CONTROL FILES ON RECORD CHECKS 
OF BALTIMORE SOURCE 4 AND OTHER CHECKS 

^ ^ ^ /6 A //? 


c. 



To permit inspection review of administrative record checks requested i 
\jr a field office of Baltimore Source 4, House Committee on Un«American V 
A-ctivities and Passport Office, Department of State, copies of correspondence ^ 
requesting such record checks are required to be placed in a control file. *■ ^ 

During each inspection, this control file is carefully reviewed^ -q 


In the -interests of good records management, the field office is instructed \ 
L. dva inspection letter to purge the control file of material dated prior to the 
.Tispeciiono 


The proposed change in Manual of Rules and Regulations is to make this 
'.'ur 'p.sg automatic after each inspection thereby eliminating the need for this 
^ *w'0 w ' :yped instruction in each inspection letter. 

. -..E COMMENDATION 


That the attached proposed change in the Manual of Rules and Regulations 
approvedo If approved, to be handled by the Training Division. 



& 


I 



OMtONAl rOKM NO. 10 
MAY 1962 COITION 
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tj si-yr.£ 


UNITED STATES C^ERNMENT 

Memorandum 


MR. TAVEL 


i. E. SHOR]r^ 


DATE: 11-1-66 


REHABILITATION PROGRAM 
RECORDS BRANCH 

\ 

DESCRIPTION OF PILE; 98-0 f 
SABOTAGE GENERAL 


Tolson 

DoLocch 
Mohr ■ 
Wick 

Caspor 

Callahan — 

Conrad 

Fell 

Gale 

Rosen — 

Sullivan — — 
Tavol . 

Trotter 

Tele. Room . 

Holmes 

Gandy __ 








The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of 99 
sections beginning in 1939. 

The file is still being used currently but from Section 
1 through part of Section 56, the file contains mail that 
concerns World War Two and the building up to the War. It a 
contains letters from and to private individuals who either' } 
requested information regarding Sabotage or submitted sug- J 
gestions on how to prevent it. These sections also contain / 
Interoffice memoranda that are no longer rece'ived at the I 
Seat of Government and mail where the original was recorded | 
into another file. Since World War Tv/o has long been over, I 
this mail is obsolete and does not appear to have any great / 
value to Ihe Bureau. It seems that the first 56 sections of 
this file could be reviewed for possible destruction. All 
material of an administrative or historical nature would 
be retained. 




Destruction of this mail would result in saving space 
in the file room and in eliminating unnecessary cards from 
the General Index. Destruction of this category of mail is 


authorized under the general records schedule and no further^ 
archival authority is required. S 

'5^5 ' Ifea 

a 

It is requested that the substantive supervisor revj^w ^ 

the above listed sections of the file to determine if any 
reason exists which would preclude destruction. A notatikm 
advising of the decision reached may be placed on this \ . C ' i 
memorandum and returned to the Consolidation Unit of the I 
Hscords Branch, Room '7231. J ird 


r!5?ason exists which would preclude destruction, A notati 
advising of the decision reached may be placed on this 
memorandum and returned to the Consolidation Unit of the 
Records Branch, Room ‘7231. S 

i?‘'5'POMlUrFNDATTON* ' I'lOT KSCOSBSS 

RECOMMENDATION. ^ ^ 


/4 

6l'i 


For referral to the Substantive -division 

ft " * mymm , m m ‘a —— < . 'SSS^ssT 


MCT7;bjb 


k:i N0vy4 1966 . 
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ah' %. 
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TO : MR. TAVELt)^ 

\f) 

\\ FROM L. E, 


DATE: ll-S-6'. 
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^auBjECT: REHABILITATION PROGEAIii 
RECORDS BRANCH 

DESCRIPTION OF FILS; S2-1 
CORRESPONDENCE GENERAL 


> 


0 


Isi 

i 
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Toiijon 

DeLcach . 

Mohr 

V/ick 

Carper 

Callahcn . 

Conrad 

Feh 

Gale 

Rojon 

Sullivan - 
Tavol 


Trotter 

Tolc. Room . 
Holmec 
Gondy 



The above listed - file has been called to omi’ 
by personnel of the Consolidation Unit. It consists 


teen sections beginning in 1940 and no mail 
in it since 1957. 


has beer, olaced 


.on ' ^ 
of thir~ 



The file contains letters, notes, postcards, etc, from 
private inJividnals, the majority of %7hich. are coimaendatory 
of the Director. There are soBie Anonyxions Coixranieations and 
some letters that received no reply. The majority; of course, 
were ansv/ered by the Director, The nai:':es of the writers v;ere 
indexed . Some of the corresp'ondence is, however, on the 
critical side. This file is no longer used and sinil<:-r type 
correspondence is filed in 62-0, SS-O, or* S4--5. Authority was 
granted to destroy all mail over 10 years old in 'oa 13 O' 
files (see memorandLim Nr. Short’ to lit'’. Tavel, 6/25/04). Since 
authority for destruction of mail over ten years old been 
.g'ranted for the 62-0 file and all but two serials in S:ii-1 are 
nov/ over ten years old, it seem^ that the same authority could 
be applied to the 62-1 file. 

Destruction of this mail would result in saving space in 
the file rooBi and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is 
antlior'ised under the general records schedule and no further 
sn'cLival authority is required. 

It is requested that the substantive supervisor reviev/ 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. 

RSCCNLENDATION; ' WOT BECOB'^BS ( 
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por referral to the substantive division.' , 
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CPTIONAI rOKM NO, 10 
MAT 1962 {OmON 
OSA CCN. RfO. NO. 77 

UNITED STATES GcWIrNME 

Memorandum 

mAYrnr ^ 


UNITED STATES Gdt|?RNMENT 


= MR. TAVEL 


FROM : L. E. SEO: 


DATE: 11-15-66 



Tolson 

DeLoach 

Mohr 

V/ick 

Casper 

Callahan 

Conrad .. 

Felt 

Gale 

Rosen 

Sullivan 

Tavcl 

Trotter 

Tele. Room . 

Holmes 

Gandy 


SUEJECT: REHABILITATION PROGRAM / ^ ^<l2vX / 

RECORDS BRANCH < ^ 

DESCRIPTION OF FILE:' 62-122 ' . / , , 

'• FUGITIVES GENERAL ^ ot -"Q uaj 

I ' . f 

' The above listed file has been called to our attention 

by personnel of the Consolidation Unit. It consists of 64 ■ 
sections and is still used currently. Serial 1 is dated in 
October 1921, but there is mail behind this serial that is 
dated as far back as April 1920. 

V. 

This file contains an old SAC letter dated 8/27/1923 
and 29 individual letters to the. Field Offices existing, at 
that time, dated 11/17/26. The individual letters and the 
one SAC letter requested the Field to send in the list of 
Fugitives in their area and the replies from the Field list- 
ing the names. Some lists were indexed and some weree not 
Those listed had very little identifying information on the ■ 
w<^ . This file also consists of numerous serials where, 
p^e original is filed in another file and inter-office 
jffijfmoranda that are no longer sent to the Bureau. Mr. E. A. 

apparently advised the Director each week , the names of 
p tt^ 12 outstanding fugitives wanted, (See serials 450, 454, 
IOj 560 for examples.) There was a letter dated 7/5/38 sent 

lod the Field instructing them to contact the officials at 

fy home, off ices of major insurance companies with reference 

1 searching of Identification Orders against the card 

1 files in their offices. Replies from this letter were 

\ p;i(;i:’^^ived and some of the names of the officials and some of 
■S hgl companies were indexed. Some of the names of the fug- 
H' that were indexed would be either dead or in age any- 

wl^^ from eighty to over a hundred yeax*s. It is suggested 


tion 
64 ■ 

d in “I 

is 


nature would be retained. 


tb^t^ at least the first ten sections of this file be revi<3w- 
} ed^dSbr possible destruction. All mail of a policy nature, 
memoranda v/ith the Director's notations, suggestions 
^ Executive Conference memoranda and mail of a historical \ / 

^ nature would be retained. ■ 5'^ ISob 

>*=*■ Destruction of this mail v/ould result in saving 

in the file room and in eliminating unnecessary cards from 
the General Index. Destruction of this category of mail is 
authorized under the general records schedule and no further 

required. ^ 

y RECORDED ^ 

^ 199 NOV 22 1966 
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SUBJECT; HANDLING OF MAIL IN FIELD DIVISIONS Q 

SU GGESTION 222-67 SU BMITTED BY 
SAI I WASHINGTON FIELD OFFICE , . 
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Mohr 
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Rosen 
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Tavel 

Trotter 

Tele. Room . 
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SYNOPSIS 

Mr J proposed that auxiliary offices be permittedJ:a< g€s|TO 

all referred upon completion (RUC) nonsecurity fi les Ov e r ten v ea ra^dld^xcep t those of 
Id^ificatiqn^^ subj ects . Any others desired to be retained for good reason should 

have memorandum setting forth appropriate facts placed as top serial in the subject file for 
review by Inspectors. The age of the case would be determined by the date of the top serial 
in file. Prior to destruction, a new index card would be prepared containing the office _gf 
origin (00), file number of Bureau, 00 and the auxiliary office, name,;Tace, date and 
place of birth, and FBI number, if available, of the subject. It should also contain the date 
of the most recent serial and the date of destruction. 

General Investigative, Special Investigative, Files and Communications, 
Administrative and Inspection Divisions considered this idea and four of thes^el'divisions 
favored a field survey of a representative number of offices. General Investigative Division 
opposed the idea because there would be too many exceptions and would require mainte^v- 
nance of index cards not now necessary. Special Investigative Division would exempt 
criminal files with results of intelligence investigations and would cause original FD-302s 
and signed statement to be forwarded to 00 by auxiliary offices. 

Results of field survey reflect, while four offices recommended adoption due 
to saving of space, . several valid objections were raised regarding procedure and especially 
the fact that a tremendous amount of clerical time would be needed to prepare the new 
index card, review material involved, and follow through with the destruction phase of this 
idea. Applicah||-type'< cases would be affected by this procedure in that they might be ’ 


1 - Mr. "CJallahan 
1 - Mr. iC^vel 
1 - Mr. fRosem^-. 
1 - Mr. Gale ^ 
1 - Mr. Felt 
^ML:mem 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SU GGESTION 222-67 S UBMITTED BY 
SAI WASHINGTON field office 


delayed in order to obtain necessary material from the SOG which is 00 in these cases. 
The majority of the offices felt that it was doubtful whether the space to be saved, while 
substantial, would offset employee time necessary.to handle the work involved. 


RECOMMENDATION: 


prior letter. 


That the suggestion not be adopted. On approval, no further acti 
is necessary with regard to the suggester. He has been thanked „ 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTION 222-67 SUBMITTED BY 
SAj I WASHINGTON FIELD OFFICE 


b7C 


DETAILS 


SUGGESTION : That auxiliary offices be permitted to destroy annually all RUC nonsecurity ; 

files more than 10 years old, to be determined by the date of the top serial : 
in the file. The files at the SOG and the OO should be retained. Files on 10 subj ects ' 
should be excluded and no others unless a good and sufficient reason exists to retain them 
in which case a memorandum setting forth the appropriate reasons should be placed as the 
top serial in the file. This would be subject to review during inspections concerning such , 
matters as important unsolved Kidnappings, Bank Robbery Matters, Anti- Racketeering 
with criminal intelligence data, and intelligence information of the General Intelligence 
Information File (GIIF) type. 


Prior to destruction, a new index card would be prepared on each file, 
reflecting the 00, file numbers of the Bureau, 00 and the auxiliary office, name, race, 
date and place of birth, and FBI number, if available of the subj ect, plus the date of the 
most recent serial and date of destruction of the file. 

PRESENT PROCEDURE: These files are eligible for destruction after 20 years. 

ADVANTAGES: Suggester notes that current figures are not available but several years 

ago a survey was made which showed an average field office acted as an 
auxiliary office in 68. 5% of its total cases; therefore, suggested procedure would make 
possible considerable potential savings in cabinets and leased space in the field. 

DISADVANTAGES : The work necessary to place the suggested procedure into effect would 

entail extra employee time; however, the destruction work wovild only 
be a disadvantage for the period of time it took to destroy these files until the project could 
be handled on a current basis which is already being done in connection with the 20-year 
destruction of files by all field offices. 

OBSERVATIONS: SAC Purvis, Washington Field Office, recommended serious considera- 

tion and solicitation of opinions from other offices. The matter was 
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Casper to Mohr memorandum continued: 


Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTI ON 222-67 SU BMITTED BY 
SA| 


WASHINGTON FIELD OFFICE 


■b6 

b7C 


considered .by the General Investigative, Special Investigative, Files and Communications, 
Administrative and Inspection Divisions. All except General Investigative Division favored 
a canvass of a representative number of field offices. Special Investigative Division would 
exempt criminal files containing results of intelligence investigations and would cause 
original FD-302s and signed statements to be forwarded to 00 by auxiliary offices prior to 
destruction. General Investigative Division opposed the idea because it would have too 
many exceptions and would require maintenance of index cards not now necessary. It could 
also cause delay when auxiliary offices were asked for information and had to contact 00 
for the data. 


In view of the fact that four of the five divisions felt the idea had merit, 
approval was granted by memorandum dated 10/18/ 66 for a field survey. 

The views received as a result of this survey of 12 representative 
offices (New York, Buffalo, Cincinnati, El Paso, Jacksonville, Kansas City, Los Angeles, 
Miami, Philadelphia, Salt Lake City, San Diego, and Savannah) have now been evaluated. 
Cincinnati, El Paso, Jacksonville, and Savannah Offices felt the idea was worthy of 
adoption due to the saving of space to be realized and visualized no insurmountable 
problems involved. Most of the 12 offices could visualize no need for the preparation of a 
new index card to be placed in the general indices and recommended against this procedure. 
They pointed out the tremendous amount of work which would be involved in making these 
new cards. Cincinnati advised the FBI number would be available for the subject and the 
identification record would give a lead as to the field office in which additional information 
regarding a particular subject is located. In the event it was decided index cards are 
desirable, Cincinnati proposed a different color of card stock be used, i. e. , green. Card 
should contain the date it was prepared. With regard to the transmittal of pertinent data to 
the OO, Cincinnati proposed a preprinted form be used which would contain spaces showing 
material forwarded to 00. This would call attention of 00 to the fact that the form Iqlter 
had material enclosed which was to be placed in file. No copy of the form letter would be 
retained by the auxiliary office since the substantive file has been destroyed. 

New York also opposed making the new index card because of v/ork 
involved since an existing card is already in the indices with as much descriptive data as 
appeared in original correspondence. The fact the file is subsequently marked destroyed 
would be indicative to a reviewing Agent that it came within the purview of the idea, if 
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Casper to Mohr memorandum continued: 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
S UGGESTION 222-67 SU BMITTED BY 
SA|“ I WASHINGTON FIELD OFFICE 


b6 
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adopted. There would be a saving of 135 five-drawer file cabinets in New York alone. New 
York as well as the majority of other offices canvassed pointed out the number of times 
these files would be referred to would be few with the exception of the criminal intelligence 
type. They also noted adoption would have an effect on applicant-type investigations in 
which Bureau is the 00 since a certain percentage of the cases are in the "bring-up-to- 
date” category. Short deadlines are set in these cases and a certain amoxmt of delay would 
be experienced in obtaining the necessary Bureau copies of those reports which have been 
destroyed in the field. The field offices did not mind this part of the procedure since they 
pointed out the responsibility and work in furnishing the field material in these cases would 
fall onithe SOG. New York stated the preparation of the index card could con»i:eivably 
outweigh any saving of space and equipment. Several of the offices mentioned the work 
involved in this procedure might cause them to need an additional employee or possibly two 
employees. San Diego expressed the opinion the new card should not be made but the one in 
file be pulled and necessary information added to it. Also, that all alias cards should 
either be destroyed or similar information placed on them and, if information placed on 
them, they should be purged from indices since there would be no point in matching new 
incoming mail with nonexistent files. Idea would entail a review of consolidated files each 
year to insure they are now ready for destruction, it being noted that reopened cases 
frequently result in substantial variance in date of the top serial in different closed cases in 

a consolidated volume. 

! 

Salt Lake City raised an objection in connection with the necessity to 
refer to these RUC criminal cases, particularly when the need for the background data and 
prior criminal history of a subject is needed by some person or agency outside of the 
Bureau and the information is needed "right now.’ " An example of this would be a U. S. 
Attorney in making his decision as to whether a subject should be prosecuted. Sometimes 
the amount of time required to obtain the desired information from the Bureau or the 00 
would be just enough time for a reluctant U. S. Attorney to decide to allow local 
authorities to prosecute, and thus a possible statistic is missed. This would be 
particularly true where local authorities are holding a subject awaiting the decision of the 
U. S. Attorney as to whether the Federal authorities will assume jurisidction of the 
subject. 
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Casper to Mohr memorandum continued; 

Re: HANDLING OF AMIL IN FIELD DIVISIONS 
SU GGESTION 222-67 SU BMITTED BY 
SA | I WASHINGTON FIELD OFFICE 


Training Division recommends idea not be adopted. The views of the 
offices solicited, it is believed, offer a fair cross section of the field’s opinion and 
disclose that, while the idea has its merits, the disadvantages involved either cancel them 
out or militate against them. The principal and obvious advantage is, of course, the saving 
of space and filing equipment which is becoming an increasingly nettlesome problem; 
however, the cost factors of time, manpower, and reference value cited by the various 
offices are very persuasive and, in combination outweigh the space-saving features. For 
these reasons, it is believed the disadvantages of the suggestion outweigh the advantages 
and the 20-year rule should be retained. 
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REHABILITATION PROGRAM • 

RECORDS BRANCH . ’ 

DESCRIPTION OF FILE: 65-2078 ' ^ JO % 

.ESPIONAGE - VOLUNTEER CIVILIAN CORPS 

The above listed file has been called to our \ ^ 

attention by personnel of the Consolidation Unit. It § 

consists of 17 sections beginning in 1938 and the last ^ 

serial 891 is dated in March of 1943. There is also sJ Q 

a Sub A to this file. 

The file contains letters from private individual^ ,',T rt'pr” 

suggesting that groups be formed to help the Bureau in „ 
connection with the National Defense Program- during 
that time and letters from various organizations and X 
companies offering their services to help out for the (p": , j. 

same reason. No investigations resulted from these V”! 

communications and since this material is outdated, ^ V ' T 
there appears to be no reason for its continued retention. L;* 

This file is quite similar in nature to file 65-2540 \ ^ 

which is "Espionage - Individuals offering services" for^^ ^ 
which destruction approval was given. (See Memorandum 2^ *62^1 
L. E. Short to Mr. Tavel dated 11/9/65, in 65-2540-2768) .’Ijr 
Partial de-indexing has been completed in the file. All 
mail of a policy nature, memoranda with the Director's m 
notations, and mail of a historical nature would be / ^ 
retained. / ^ 

Destruction of this mail would result in sa^in^ / |p 
space in the file room and in eliminating unneces^f® /IT 
cards from the General Index. Destruction of this\caTO- I ^ ^ 
gory of mail is authorized under the general record ^ m mag 

schedule and ho further archival authority is requir^/l\/ / 

It is requested that the substantive supervisor he- 
view the above listed file to determine if any reason rr’(^ 
exists which would preclude destruction, A,u notation' ad- 
vising of 'the decision reached may be placed on this 
memorandum and returned to the Consolid^ion Unit of the 
Records Br.anch,;[:Room 7j^231. ^ 

REC0MMBNDATI0I(:] . ^ ^ 

•mCi— -K A JIA A. ^ _ I V 


=7 




j REC0MMBNDATI0I(:i . 

* j| B T^f.^ral to the substantive dif4Sp;g^igQ Iggy l| 
,-^CW:bjb 

' (3) U .. . ■ i,-,, ' 



.V 


65-2078 

ADDENKJM: domestic intelligence division BPiV 2/15/67 
Domestic Intelligence Division concurs with 
recommendation that letters in this file from public 
offering to help thel^pfeau with the National Defense 
program or suggesting that groups be formed for that 
purpose should be destroyed. Any correspondence -found 
to contain information beyopd above description (for 
example derogatory information concerning an individual) 
should be retained. i 


cT^TIOMAI rOXM NO. 10 3010^106 

19AJ £OmON 

^ OiA CCN. KCG. NO. i7 

UNITED STATES GOWrNMENT 


Tolson 

DeLoach . 
Mohr 


iv Monr 


f 


l-ROM 


SI AJECT: 


Mr. Tavel 


L. E. Shortfi 


DATE: 12-21-66 


Casper ^ — 
Callahan — 

Conrad 

Foit 

Gale 

Roacn 

Sullivan 

Tcvol 

TroUer 

Tele. Room . 




DESTRUCTION OEfRECORDS - 
"CLEANOUT CAMPAIGN" 


** -ft ,, 


By Department Memorandum No. 488 received in Bureau 12-9-66, 

Ernest C. Friesen, Jr. , Assistant Attorney General for Administration, ' 

advised period 1-15-67 through 2-28-67 has been set for "Cleanout Campaign. " 

I This is described as concentrated effort over fixed period of time to transfer 
* from office space, or destroy, records not needed in daily business in order 
I to save space and equipment. 

By way of background. President previously placed moratorium 
on purchase of file cabinets. President's memorandum to heads of all 
departments and agencies dated 9-22-66 referred to in above memorandum 
cites successful "cleanout" campaigns by several agencies in response to 
moratorium in which average amount of paper held by agencies in work space 
was reduced by twenty per cent. President then instructed all departments 
and agencies to conduct such campaigns to dispose of unneeded records, 

P'ablications, and reference material as well as furniture, equipment, and 
supplies used in record keeping; to destroy records authorized for disposal; j 

to send noncurrent records to Federal Records Centers; to redistribute 
record-keeping equipment and supplies to points of need; and to report results , 
achieved to President through Budget Director. Agencies conducting such \> 

campaigns since 1-1-65 are exempted. — 3 

WOT ^ECOimED 

' Friesen states all records authorized for dispo^3 BhDu^ b©6#estroyed 
and authority obtained for disposal of obsolete records for which authority not 
yet obtained and that inactive records be transferred to Fedeyal-Reooi^ds-Genters. 

He stated that special emphasis should be placed on disposition of nonrecord 
material. He said prominent publicity should be given and that special attention 
should be given to President's instruction that "every official, every supervisor, 
and every employee in each organization dispose of unneeded records, publica- 
tions, and reference material. " Friesen stated that following statistics in cubic 


JAN 


CONTINUED - OVER 


Enclosures^ 

PFO:ifc ^ (L , ' \c— 

(3) CONTINUED - OVER ‘ 


JDRIGINAC FlLEe M 9 7^/ 


Memo L. E. Short to Mr. Tavel 

Re: Destruction of Records - ’’Cleanout Cn ■ ^aign” 


feet desired: records destroyed; records transferred to Federal Records 
Centers; and nonrecord material destroyed. He concluded he believed 
Department has efficient regular program for disposition of obsolete records; 
however, he felt much can be achieved in this ”one-shot" campaign. 

We have always been active in destroying obsolete records and, 
since implementation of Federal Records Act of 1950, we have continued to 
develop strong destruction program. Wherever possible, retention periods 
have been established for all records at Seat of Government and in field. We 
have been destroying records such as extra copies with Bureau approval on a 
daily basis and, as a result of this continuing program, the volume of records 
v/hich can be destroyed during this campaign period will not be large. Our * 
last report on volume of records destroyed was for two-year period ending 
I 6-30-66. While this ’’Cleanout Campaign” is, undoubtedly, directed at those 
* agencies which have not complied with prior instructions of General Services 
I Administration, we should, in view of President's directive, attempt to 
!. participate by instructing all divisions at Seat of Government and field divisions, 

^ including Legal Attaches, to attempt, consistent with availability of personnel, 

?,to destroy as many records as possible during established period for which 
'' destruction authority has been granted. In our report, we will advise Department 
I that greater accomplishments were not possible because of our continuing 
Records Destruction Program. 

RECOMMENDATION: 

That the attached SAC Letter and Memorandum to All Bureau 
Officials and Supervisors be approved. ^ 
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In Reply, Please Refer to 
File No, 


• PERSONAL ATTENTION 
SAC LETTER 66-b 1 v 
UNITED STATES DEPARTMENT OF JUSTICE 
federal bureau of investigation 

WASHINGTON, D.C. 20535 

December 27, 1966 


' Ge/U 

f C J DESTRU .CTIOIvLX)E.JEtE.CX)JKDA - ’’CLEANOUT CAMPAIGN” -- Re SAC 
Letter 66-34 (C) captioned ’’Biennial Report on Volume of Records - Federal 
Records Act of 1950.” 

Department of Justice, in accordance with instructions of President, 
has designated period of 1-15-67 through 2-28-67 for a ’’Cleanout Campaign. 

This is described as concentrated effort over fixed period of time to transfer 
from office space, or destroy, records not needed on a daily basis in order to 
save space and filing equipment. President has directed that all departments 
and agencies conduct such a campaign in order to effect economy. 










NOT RECORDED 
199 JAN 3 1967 










All offices have previously submitted statistical data on records 
destroyed for two-year period ending 6-30-66. Each office should, consis- 
tent with availability of personnel, attempt to destroy during campaign ■ 
period as many records as possible for which authority to destroy exists in 
Manual of Rules and Regulations. In addition, for reporting results of this 
campaign, efforts should be made to also destroy unnecessary nonrecord 
material such as obsolete publications, reference books, et cetera. 

Following statistics should be reported in cubic feet: (1) single, 
over- all total of volume of records destroyed during period 7-1-66 through 
1-14-67; (2) estimated volume of records on hand at beginning of campaign; 
(3) estimated volume of records at end of campaign. 

Following accomplishments of campaign should be set forth in 
cubic feet or as indicated: (1) volume of records destroyed; (2) volume of 
nonrecord material destroyed; (3) number of drawers of file cabinets 
released for re-use; (4) number of index cabinet drawers released for 
re-use; (5) number of running feet of open-shelf file space released for 
re-use; (6) square footage of space recovered. 

Referenced SAC Letter contains a table of equivalents for use 
in determining volume of records requested. 

Foregoing data should be submitted to Bureau, under this 
caption, by 3-8-67 marked for the attention of the Files and Communications 
Division. 

Very truly yours, 

John Edgar Hoover 
Director 


Enc. for (A) 


12/27/66 

SAC LETTER 66-81 
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In Reply, Please Refer to 
FUe No. 


66-20 


STATES DEPARTMENT OF 
FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 20S35 


December 28, 1966 


All i 




MEMORANDUM TO ALL BUREAU OFFICIALS AND SlMRYISORS^e'*;^:^^|p1 

(A^-OOESiT RUCTION OF ^l CORDr^ **CLEANOUT CAMPAIGN” -^'e-SACJl^ 
Letter 66-34 (C) captioneH"'' Biennial Report oii Volume of Records - Federal'^1 
Records Act of 1950. ” 

Department of Justice, in accordance with instructions of President, 
has designated period of 1-15-67 through 2-28-67 for a "Cleanout Campaign. 

This is described as concentrated effort over fixed period of time to transfer 
from office space, or destroy, records not needed on a daily basis in order to 
save space and filing equipment. President has directed that all departments 
and agencies conduct such a. campaign in order to effect economy. 

All divisions have previously submitted statistical data on records ■ 
destroyed for two-year period ending 6-30-66. Each division should, consistent 
with availability of personnel, attempt to destroy during campaign period as 
many records as possible for which authority to destroy exists. In addition, 
for reporting results of this campaign, efforts should be made to also destroy 
unnecessary nonrecord material such as obsolete publications, reference 
books, et cetera. 

Following statistics should be reported in cubic feet: (1) single, 
over- all total of volume of records destroyed during period 7-1-66 through 
1-14-67; (2) estimated volume of records on hand at beginning of campaign; 

(3) estimated volume of records at end of campaign. 

Following.accomplishments of campaign should be set forth in 
cubic feet or as indicated: (1) volume of records destroyed; (2) volume of 
nonrecord material destroyed; (3) volume of records transferred to Federal 
Records Centers; (4) number of drawers of file cabinets released for re-use; 

(5) number of index cabinet drawers released for re-use; (6) number of running 
feet of open-shelf file space released for re-use; (7) square footage of space 
recovered. 

Referenced SAC Letter contains a table of equivalents for use in 
determining volume of records requested. 

Foregoing data should be submitted to attention of Assistant 
Director, Files. and Communications Division, by 3-8-67.’ 




very truly yours sS55i^ 
John Edgar Hoover 3 ^967 


if JAM 11^967 


Director 
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UNITED STATES GOVERNMENT 

"Memorandum 
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TO 
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Mr. Mohr 


J. ,J. Caspe] 


DATE: 1/6/67 
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DEPARTMENT OF 


On 1/5/67, Mr. 


•b6 

b7C 



I of the Employee Relations Office, Personnel 
Office, Administrative Division of the Department, telephonically contacted the 
Suggestion, Forms and Manuals Unit, Training Division, concerning a suggestion i 
adopted by the Department. . , |\ 


Mr. I l advised the Department had adopted a suggestion concern-"' 

ing its record operations to purge excess material. He stated'the Department t\ 
receives duplicate copies of lengthy reports from the FBI primarily in Civil Rights L 
and Espionage Matters, sucnasvietnam protest reports, which are generally I 
classified in nature and are routed variously to the Criminal, Civil Rights, and ^ 
Internal Security Divisions. The adopted suggestion proposed that they keep but one ‘ 
copy of these reports plus the "title page" which would show whatever routing it had 
received, and destroy any duplication. Although the suggestion had been adopted he^^ 
felt, because the material was classified and because we had not been consulted in 
the matter, he had best check with us to determine if there might be some 
unforeseen objection. 


b6 

b7C 




Mr. I I was advised that if the Department chose to destroy 
material it considered excess consistent with the provisions of Executive Order 10501^ 
and its own Regulations Relating to the Protection of Defense Information,- it was 
its decision to make and the Bureau could not comment on it. 

\ 

REC OMMEN DATION: None for information and record purposes.; 




Emp,loy^«fi.Suggestion 
Td- 252 (Rev. 9-11-59) 




Director, FBI 
SUGGESTION 


From; (Sugqestar's name) 


January 9, 1967 

Division of Assignment 

Administrative 


That at the end of each Congress copies of House and Senate t>ills and resolutions of 
no interest to the Bureau be destroyed instead of being sent to file. 


7 '*^ ■ / 


U/r’&AlU f?£(lo/ibs 


Current practice or rule (Include manual citation as well as fa^T 


At the present time, the Administrative Review Unit maintains copies oWl House 
and Senate bills and resolutions for the current Congress (2 years). At the end of 


Advantages of suggestion and annual savings (include basis for estimate) * ' i 

This ^vill provide a savings in space. At present the Records Section has 16 drawers 
of 88th Coi]^ress material. An additional 18 drawers of material for the 89th Congres 
isei® Just sent to Records Section. Inasmuch as this material is maintained by the 
Records Section for a limited time, employee time can be saved in preparing this 
material for transportation to the Records Section, transporting, and the refiling of 
,the material by Records Section employees. A yearly savings of employee time 
will be $112. 93. (1 GS-2, 1 hour, ® $1. 89 per hour; 1 GS-7, 16 hours, § $3. 10 
per hour; and 2 GS-S, ^/^nra, ® $2. 56 per hour. ) The savings of filing space is 
a big item. 


(The use by the United States of my suggestion shall not form'^th^asls of a further claim of any nature by me, my heirs, or 
assigns upon the United States, I understand that I will be rryv-ir awar d only 16 my suggest ion Is adopted 

within two years after submission.) ' 

f— I mf. ^^pMrs. II,,., I Miss 


Recommendations and comments of Division Head 



(Do not write In this space - for Bureau use only) 






Signature and Title 

NOT RECOEDED' 

102 JAN 2*^ ^967 


fism AD] 




^€urxe.nt practice. 'Or. rule - - ‘ •;- 'v 

Bills ' on whTci memoranda have been prepared are. maintained in this unit for the ' 
duration of an additional Congress before being sent to file^ All measures not 
enacted into lalv by a Congress are considered dead.items and must! be reintroduced 
in a future Congress before action can be’ taken. vAU material sen^^^ Records ‘ 
Section is; not recorded and is filed in bulk form and maintained two;^years and- then 
destroyed.': .V';.' V* ' ' 


ABDEbtPUM OGA-ekc" i~9«67 > 

“ It is felt Mrs J ^[ suggestion.is a kood ohe and wiU save*^ . . 

valuable file space. Once a particular Congress has gone out of session there is 
no need to retain bills and resolutions for which the Bureau has no interesti. Those 
of interest to'the Bureau, including those which have been subject of Bureau ; 
memoranda or correspondence, will be retaihed. ^ ^ . V ' 


ADDENDliM OF THE TRAINING BOTSION, ML;m 0 in> 1/12/66 < . ' 


Training Division has ascertained the AdmMstrative Division has complete 
control Of these records and when they can be destroyed, etc. It appears the ideg does 
Iheiat approval since it will save work and there should be, no: reason for u^aintainin^^ - 
records which’do not pertain to any of the Bureau’s operations; , Baaed brt the saving' of / 
$112. 98 to be realized from this proposal the suggester is entitled to an incentive award ; 
of $l5i This is in line with the current scale for such awards. : . " 

RECOMMENDATIONS; (1) ' That |he suggestion be adopted and the suggester granted an 
' s ' incentive award of $15 bb bAbandled, by the.CoiQ^ 

Supervisory Approval and Special Action Unit,/ Administrative pf a first 

letter-bf Acknowledgment.' “ 


: : (2) On' approval, this addendum will serve- as the authority ;f dr / 

vAdministrative Division to place prxiiQbdd procedure into effect. \ ’ ,« v 
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TO 


FROM 


orrioNAL roRM.NO. io 
EDITION 

<3SA CCN. RCC. NO. 77 




UNITED STATES GO^^RNMENT 

Memorandum 

Mr. Callahan 

- 

. C. L. 




DATE: 1/16/67 


Tolson 

DeLoach . 


Mohr . 

, V/ick . 

/^■CgGpcr. 
r i/'|i^J3alIa^an 




^'Feit -1 
Gale — 
Rosen . 
S;»Hiva 

I Trotter 




Trotter 
Tele. Room . 

Holmes 

Gandy 


SUBJECT: 


■D 




ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 
IDENTIFICATION BUILDING^ ' , 

I made the annual check on January 14, 1967, of material 
stored at the Identification Building and suggest the following be 
disposed of at this time. 



a-t * I 

I*”!**!-' 

p. . if-i' 

P e.- ? 
h c;::-. 

F s'<’ f3* 

r 


^’i ■ 




^1. Administrative Reports: We retain these for about three 
fiscal years. They are on hand beginning with the fiscal year 1963. 

E is suggested that those for the fiscal year 1963 (July 196^ through ^ 
June 1963) be destroyed. «D. 


/> 




0 

I' 2. Congressional Record and Federal Register : We retain 
these for the past two calendar years. They are now on hand 
:beginning with 1964. It is suggested the issues dated in 1964 be 
.destroyed, “sj e^'iU£ba^, o^~7iA. yp~&^ 

1.4. ?rf f o,(^, J 

~j e 3-. Senate and House Bills; Hearings Before Appropriations 
Commit;teesj;.Etc. : We have retained items in this general category 
for the- past itwo Congresses. We have them on hand for the 88th 
^ Congress, tlie 89th, and are currently accruing them for the 90th. 

It is suggested that items from the 88th Congress be disposed of now 
These iteni^are: 



4.U 

i 2. 

[(0 SloJU^ 





= fr 


-11— « 


•a. House and Senate Bills ' • 

Public and Private Laws, including a few from the 87th 
Congress • . i 

’■•b'. House Resolutions and Documents U> 

■ 'df. 



Senate Resolutions, and Documents jq;oT reCOBI®!) 

1S7 APR 19 1967- . 

United States Attorneys Bulletins; Civil Service Commission 

\k'^- ' TransiMttal Sheets; Etc: There is a. small ba l(^o f c^p;pS J 5:A^ rnev 







CLR:lr|jt^'^ 

( 6 ) ^ 

■ 

1 - Mr; Ausen (sent direct) 

Is ■sMiO-TIackson (sent direct) 


k’/'r n 

l-/ 


n o -b P acKson ^sent airect; 

Me Michael (sent direct). 


IT APR 19/1967 








Memo to Mr. Callahan 


/I 


Bulletins (1963); Civil Service Transmittal Sheets (1962); and 
copies of Department of State Standardized Regulations (1963) 
on hand. It is suggested they be destroyed. 

5. Copies of Sale and Procurement Bids : The disposal 
period of these items is six years for transactions of $2, 500 and ^ 

more, and three years for those under $2, 500, after final payment. 

Since it is difficult to separate transactions into dollar categories 1 4n ^ 

when storing records, we, have followed the practice of holding all / ■* 
items for ten years --a longer period than necessary » It is 
suggested that those items for the fiscal year 19 ^ (July 19 53 ' ' / 

through June 1954) be destroyed at this time. / in H 

ACTION : ■ . . 

Should you agree, arrangements will be made with the 
Files and Communications Division for removal of the items from , 


6-r 







£.CTT£.R 


7 




/ V 





'J'O , ^ 




\ 'ouggoctlon 

t u“-’2S'i. (Ro V, 9-1 1-59) 


Oa, ' 


■ ^ 




From: (Suqgestor's name) 


I Director, FBI 


SUGGESTION 


1 - 11-67 

Division of Assignment 

j-ILES AND COMMUNICATIONS 


It is suggested that when the Field Office advises that a 
firearm or other article, exclusive of bait money in bank robbery 
cases, has been recovered and v/hich requests cancellation of the 
"stop” in the National Stolen Property Index the initial letter 
which requested that the stop be placed in the NSPI also be destroyed. 
This would be only Field Office mail which deals solely; with request 
that Bureau place a stop in the NSPI. <; 


( yocrr> 


p-€; vT 


Current practice or rule (Include manual citation as well as facts) 

The letter v/hich requests cancellation of the "stop" is destroyed 
if it deals solely with the cancellation. The cards made on the 
recovered items are pulled from the NSPI and destroyed. 


Advantogos of suggestion and annual savings (include basis for estimate) 

Mail of no futu?^^alue could be destroyed. 






'AQiNAL FiLEC!' IjSI. f^-Sh 





Employee Su ggestion, FD-252 
Submitted byp 

Files and Communications Division 


COMMENTS: 


r 




Requests froni field to list article in National Stolen Property Index , 
(NSPI) are usually contained in one- or two -page letter and, as a one -page 
’’purge” sheet must be inserted if the first letter is to be destroyed, there 
would be no practical saving of space and there would be additional work in 
preparing the "purge” sheet and pulling and destroying the abstract for the 
serial. It is accordingly recommended suggestion not be adopted as submitted. 

An analysis of procedures as result of her suggestioniceveals the 
cancellation process could be streamlined. 

Routing Unit routes letters from field requesting cancellation in 
NSPI to substantive division and to Consolidation Unit. Mail is not blocked. 

Upon receipt in Consolidation, clerk pulls the stop card from NSPI; prepares 
charge out for serial on which card prepared; requests serial by sending 
charge out to Filing Unit; upon receipt of file containing serial, writes "destroyed 

(date) per (field) letter dated "; places black check mark over original 

indexing symbol to indicate deindexing; and gives incoming letter and stop card 
to supervisor, who, after insuring correct card pulled, destroys card and 
incoming letter. 

It is recommended that, in future, we pull and destroy the stop card 
and letter from field instructing stop be removed but that we not pull file and 
make notation that card was destroyed. NSPI’s effectiveness is' governed only 
by whether or not article is listed therein and, if no card is present, fact card 
has been destroyed is not necessary on mail. 




PFOrifc 

( 6 ) . 
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. Room . 
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d? <o — 2> ^ 


January 17, 1967 
PSHSOHAL 


IvSiss 

Federal Bureau oi Investigation 
vVasIiington, D, C, 


■bo 

b7C 


Dear Miss 



Your suggestion has been received concerning Uie 
disposition oi initial leitoE’S placing stops in the National Stolen 
Property Xndeii when tlaey have been canceled. Alter eareM con- 
sideration, it has been decided the procedure as proposed should 
not be adopted. It is a pleasure fox' me to advise you, howevex*, f ' 

tlxat as a result ot the analysis of pi^esent methods it has been -2 

determmed the cancellation process can be streamlhied, . 




i want to tahe tills oppoximiity to eijprsss my 
appreciation to you fox' bringing this mattex* to my attention. 


.rn 

O 

;=3 

o 

o 

a: 



tSincerely your 

’iV - e/ , ' 


rr 




:aj 

m 

o 




CO 
js- . 

o 


•w 

cn 

-vS 




0. Edgar Hoovdr 

(Suggestion 580-67 dated 1/11/67) 4 aj / q ^ 

Suggests when field cancels .’’stops” placed in the Nationa, 
Stolen Property Index regarding firearms or other articles 


exclusive of bank robbery cases the initial. letter which rectue^$ted the stop 
be p!^ed also be destroyed. ■ * ■ ' • '' iX ’ 




1 - Mr. Tavei 
L- Personnel file of Miss 


C~L 


i#-ML:mem 

NOTE: 





MAIL ROOM a 



ft 


■’ . = . (CONTINUED i ’OVEE) 










QRlGiNAL filed; 1.N ^ 1 - 00 - 



Miss 


Files and Communications Division opposed adoption as 
presented since there -would be no practical saving of space and would be 
additional work in preparing the ’'purge” sheet and pulling and destroying 
abstract for serial. An analysis of procedures due to suggestion revealed 
the cancellation process can be streamlined. It recommended in the future, 
the stop cards be pulled and destroyed and letters from field requesting 
stops be removed also be destroyed but that files not be pulled and notations ^ 
made that card was destroyed. It pointed out the effectiveness of this 
index is governed only by whether or not article is listed therein and, if no 
card is present, fact card has been destroyed is not necessary on rnaiL 
On approval, this letter will serve as authority for the Files and Communica- 
tions Division to place the recommended procedure into effect. 
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UNITED STATES GOWERNMENT 

Memorandum 


Mr. Callahan 


DATE: 1/20/67 


FROM 


SUBJECT: 

% 


G. Ausen 

ADMINISTRATIVE DIVISION MATERIAL 
STORED ON THE 7th FLOOR 
IDENTIFICATION BUILDING 


Tolson 

DeLoach — 
Mohr , 

Wick 

Casper 

Callahan 

Conrad 

Felt _/Li 

Gale/^ 

R;>Mn 

.^llivprf'- — 

M 

T^er 

Tele. Room . 

Holmes 

Gandy 




In January 1967, it was suggested and adopted that henceforth 
at the end of each Congress copies of Senate and House bills and 
'Resolutions of no interest to the Bureau be destroyed. We have sent the 
Senate and House bills and Resolution^ of no special interest, for the 89th ■ ' 

Congress to the Identification building to be stored. It is recommended that ' ■' 

this material be disposed of at this time. 

\ 0 ,„ ■ T-^ ^7 

RECOMM3SNDATION; ^ ■ 


If you agree, arrangements will be made with Files and 
Communications Division for removal from ^^rage and destruction of above 
described material. . ' ■ . / 


\ A 
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\ ■■ 
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'v:./ . t ' ^ y I ^ 
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167 APR 19 196? 
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'■tsxmmaisi 'amMX0 


1 - Mr. Rogers 
=' inPA4ijonfc:«iS7 • 


t % iT? . ■ 


Ml 9 1967 


■(y- 


Ol'UONAl rORM NOt to 
A’^i\ UC*. W<V^ ?7 


so^o-td« 


. DCEMPTED mm hwmwnn 
■ DECMSsirimnu 
liijTiijEirf DEBirai mm: 

mi &UT0I&TK nECmSSIFIC&TIOl PJIHE 
;EmiPTiij(i i:cciE mii) 
m.TE (17 -21-2 011 
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'm/veej/^ 



FROM ; D. J» Brennan-T 

^ DBSTEUCTIQ^T 

SAWTO DOaflivGO OFFICE 








Trotter 
Tele. Room . 

Holmes 

Gandy . 


ita w 









We are .in accord with the recommendation of 
Legat, Santo Domingo j that in viev/ of special circumstances 
existing in his officej he be permitted to consider files 
of his office for destruction earlier than do other Legat 
Offxceso - . 




■ Legat, Santo Dc 
diflisallias g.as,Quatered 


ago- has nointad nut that 


bl 


Embassy offices in disposing ol classl 


fled material at the beginning of the Dominican revolution 
in 1965 emphasized the desirability of having his office 
operate with a minimum amount of such material in view 
of the possibility of similar unrest in the future o 

Legat stated that in general one year would 
appear to be the desirable span for considering closed 
files for destruction<. He said that, in view of the 
changing political situation, material over a year old 
is apt to be out of date and of little use^ The current 
mission of the Santo Domingo Office is no?/ different 
which also makes much of the material over a year old 
of questionable value » An additional consideration is 
the fact that all material of importance has been furnish 
to the Bureau and is readily available if needed, 

Legat made the follov/ing specific proposals: 

(1) all criminal, applicant, and security-type cases on 
individuals be considered for destruction when closed 
for one year; (2) consideration for destruction of all 
volumes of the Santo Domingo control file captioned 
"Dominican Situation" which are over one year old; and 
(3)Cno informant files v/ould be considered for destruction 
under the above, one-year program fptif ... 


% 

7“ 

J 





Dnclosure ■ 

1 -■ Mr, DeLoach*^ ,1.- 


Mr< 


-c'7 

Waanall 


CONTINUED - OVE% 


1 

1 


Mr, 

Mr, 


1 - Mr , 
HEP:mim 

(8) i 


Felt‘ « '*1 Liaison ■ / / '7 

Casper (Attn: Mrs, Buchanan) ^ 


Sullivan 1 - Mr, Potocki 


PJOT RECORDED 

128 FEB 7 1967 


oga information handled per letter d. 3/28/2011= 









5* 


* Memo Do Jo Brennan to VJ* Co Sullivan 
Re; , Destruction of Files in ; 
Santo Domingo Office’ 


We feel that Legates reasoning is sound and that 
his proposals will improve the general operating procedures 
of his office 0 

It is noted, however that Santo Domingo is due 
! to he inspected soon and v/e feel that »this matter should he 
evaluated on the spot by ah Inspector o 

ACTION; ’ ■ ■ 

(1) In connection with any forthcoming inspection 
of the Santo Domingo Office, the inspector should evaluate 
Legates’ proposed new file destruction program as set forth 
above o > 



(2) Recommendations resulting from Inspector *s 
analysis should he referred to the Training Division for 
appropriate manual changes if required® . 





(3) Attached for approval is a%4tter -to Legat, 
Santo Domingo’, advising him that his proposals are being 
studied by the Bureau® 





fA) ' 

■J \ ! • 


'r\dr 





^ ui*' 


ir ^ 





SAN-DESTRUCTION OF FILES 


( It is reconunended that consideration be givfsn to one 
year destruction of the following files: 

I All criminal, applicant, and security-type cases on 

(individuals when closed for one year. 

Destruction of all volumes of the control file (Santo 
Domingo file 105-1) entitled ’’Dominican Situation” which are over 
one year old. This file was predominantly built up during 1965 
and largely consists of events connected with the 1965 Revolution 
which are currently of limited value. 

In addition to the obvious advantages of having a 
limited volume of classified material on hand in the event of 
an upheaval, such as a Revolution (which might require -immediate 
burning of classified material) , the destruction of this material 
would be of benefit in the current ’’Cleanout Campaign” called for 
\ by SAC letter 66-81 , dated 12/27/66. 

Since its inception, the Santo Domingo Office has at 
times operated with a complement of as many as 14 Agents and a 
corresponding clerical force and extensive records estimated at 
approximately 90 cubic feet have been built up.^ The current 
jcomplement of the Santo Domingo Office is only \hree Agents and 
three clerks, which is another factor pointing up the desirability 
jof operating with minimum reference material since any emergency 
burning of files would have to be carried out by the current small 
{staff. 

No informant files would be destroyed 
with a one year destruction program, if adopted. 



connection 
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^ORM NO. 10 ^ 5010-100^ 

^ *%AY {Ik >2 eoifjc-i 
*GSA CCN. REG. NO. 27 

UNITED STATES GOVl®MENT. 


iM-Bira EEai aurcHSTic 

rEciAniricATioH 
AUTHOEITY rCEIljlIi IB OH: 

.FBI aUrrjKTIC DECIASSIFICftTIOl MIDE 
EKEHTTIOm COIiE £5X(1) 
date i:i7-£l.!i)ll 


Mpmorandum 

oga information handled per letter d . S/ZS/Zo'l 

DIRECTOR, FBI ^ date: 1/ 


JlMt. Tolson.*y 
DcLo.-xl^ 
L^'\fr. Mohr.fe!_ 
< Mr. Wick 




FROM LEGAT, SANTO DOTIINGO 

O 

subiect: destruction OFTThIs 

_ ; “sANfonj^^ 

^f4qp«T/o/si imT^ I 15 ClassIfseMy" 





I Mr. 

I Mv. Grib _ 

i: l/20/67f Mr. RoscnWl_^ 

I Mr. SulliW^/V 

S: _ 

I 

l^^'ss Holmes! 

■i> ^liss Gandy;. 



3-/i-^|5>26^/aL J&n view«0i‘^’»eHfe’'1PfeiToa‘ic fGHtlcal instability ^bd ' 

civij. stri^ which has recurred in the Dominican Republic | 

aj)^S^isincei the ^sassination of former Dominican dictator'%afael ® 

ITruj^ljO, It is recommended for the Bureau’s consideration ( 

I that ji^rimi^yil, applicant and security-type files of the Santo % 

jpi (DomingS^Ofl^ce be df»st.rovp^ ^when closed for one year. The j"! 

difiii^l^ie& experienced bv ^ "E mbassy Sections 

.at Sa^o Di^dngo in destroying files at the inception of the H 
. I 1965 Dominjji^n Revolution served as an example of the desira- 
Ibility of maintaining a bare minimum of classified file data, 
jeonsistent, of course, with file data necessary to\ operate ^ 

•efficiently and effectively. r, * o j i 

i;. >■ " • . i ^ 

( In view of the past history of unrest in the DR, it-; 
is believed there is a definite need for special destruction, aj 
arrangements in the Dominican Republic. Although the present 
^ ::sfeirly substantial degree of stability established by the' ' • 

^ D’"| v-Balague,^ may continue, this situation could change,- 

PA f fT ^ oyernig'ht in the event of some unforeseen upheaval which could 
t be brought about by the assassination of Balaguer or by a com>G 

I'f • a 6 4 - J 


U 


Vi • ^ 

lO 


64- ■ \,jpiW 

B S :lr.' The LegaN(SftB51£H@tI®91ieves that a one year, destruction 
ogram ‘j^uld be not adversely {^tfect efficiency 

operation to any great extent. As experience has shown, the 
Dominican situation_cJhia nges. riapid ly and data which is more than 


O f;\ .> 'Dominican situation_cJhia nges. riap^ ly and data which is more than 
]£TAv^ 'P ne year old is usually of questionable value. This is particu- 
true when considering the (purrent mission of intelligence 
TQT ^j^hering ;by . the Legal Attache's Office at Santo Domingo 3^1^ 

2 ja^ition,' pertinent data concerning the Dominican Situation and 
^ C’^^cerning prominent Dominican subversives hasobeep reported to 
l^e 'Bu5*eau. since ouii/i^p.erations were establishea hm tJi^SI^mlaicai 

ble in* Bu: 


• Bub"e_au. since oui: 
Republi.Ci oh''',5/21/65 
files i‘f ' needed *.’7///In 


Snl^'Such data is readily available 
adrifti nn-ll the » Dominican^lndexi^DXb 


lean 

reau 


- *A*» 


already referen ce eb be^ning key figures in thd^^bvej^$>^^ gyoups 


3^ BurTeau 


BurTeau 


RET/r^b^Ti' N>S^j^5Pj«rSSIFIED 
(4) '-vK'? 

0-THErr#fSE. \ 
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Emplbyoa Suggestion 
FD-?,'i2 (Rex,j.9-tl-59) 


4 




v\' 






•bo 

b7C 


To: 


Director, FBI 


From: (Suggester's name) 


Date 


2/3/67 


Division of Assignment 

Special Investigative 


SUGGESTION 

It is suggested that the criminal informant files 
66-2542-sub 1 (general and field office files) be purged of 
mail captioned, "Criminal Informants, Monthly Progress Report," 
and monthly memoranda from Mr. Price to Mr. Rosen captioned, 
"Criminal Informants (sample of each enclosed), which list 
regularly paid criminal informants with their authorizations. ?• 






ra 




Current practice or rule (Include manual citation as well as facts) 


The Monthly Progress Reports list '-the number of informants 
added and deleted, the number of informants at .the beginning and 
■ SEE ADDEND.UM,...PAGE- 2 I 


Advantages of suggestion and annual savings (include basis for estimate) 


Unnecessary ma^rial which is no longer . of use as 
reference material can h^^estroyed, thus reducing the bulk 
of the above-mentionecW^^'^e^considerably . 


Disadvantages of suggestion 


None, 





A 


KOT SiEGD.iSklS 

9 IB67 


•b6 

b7C 


(The use by the United States of my suggestion shall not form the basis of a fui^hSr'^&rtfi of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any lustlfled oVard only I f my suggestion Is adopted 
within two years after submission.) 

I I Mr. I I Mrs. [I3 m1ss 


M 


Signature and Title of Suggester / 


W- 

1 


/ 




ci 

LJUli 


• o 


Recommendations and comments of Division H^d 

This suggesti*^(i''wo4id’ purge-.jOur files of material no 
longer needed for reference, I recommend that. tMs sugge^ionv be 
adopted, Up i .j.i hi j ^ 

J t/.'l .PV- . . /7 signature /naTitl^_.y^ /J/ 

' ~ ' tUL^. ■ ' ri'i l^iT— — I ■ 


(Do not write in this space - for Bureau use only) - ^ 

'osX^\k>“) 
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ADDENDUM TO SUGGESTION OF 

DIVISION 


SPECIAL INVESTIGATIVE 


eafBii end of the month and the Agent days devoted to the develop- 
ment of informants. SAC Letter 116 dated 10/31/52 sent 
instructions to the field that these letters would be destroyed 
when they had served their purpose. The memoranda from 
Mr. Price to Mr. Rosen listing the payments to regularly paid 
informants have not been submitted since 1955. The material 
in these two types of mail is of no use as reference material. 

The memoranda on regularly paid informants were?. 
administrative type memoranda used to advise Bureau officials 
of the monthly payments being made. This is no longer necessary 
Records of payments are maintained in the Voucher - Statistical 
Section and in each inf ormant *s main file. 

i 

The Monthly Progress Reports were administrative 
working sheets and the informant figures compiled on a master 
sheet captioned Confidential Informant and Similar Types of 
Coverage, Bufile 66-2542-3, which was submitted in a monthly 
memorandum by the Domestic Intelligence Division. 
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Logat, Santo Domingo 

(pL' 3 

Director, WX 


D^STBUCTION OF FILES 
SAKTO DOMIHGO OFFICE 


2/2/67 

1 - Mr. DeLoach 
1 - Mr. Felt 

1 - Mr. Casper (Attn: Mrs .Buchanan) 
1 - Mr. Sullivan 
1’ - Liaison 
1 - Mr. Wannall 


Reurlet 1/20/67. 

Tho proposals set £orth in relot appear to have., 
some merit and are being given further consideration by 
the Bureau*. You will be advised of the Bureau's decision 
at a later date. 


lit (Delta< 


1 - Foreign Liaison Unit (Deftached) 
NOTE: 


See memo D, J. Brennan to W. C, Sullivan, 2/1/67 j 
captioned as above, REPimlm. 
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MAIL ROOM cm TELETYPE UNIT Cjl 



February 9, 1967 
PEBSONAL 




^ia 


LoCfi _ ^ 


:x 'n 
m !Z2 


Miss I I 

Federal Bureau of favestigatioa 
Washington, D. C. 

Dear Miss I 


n 

c5 

~»1 i 

m 


CD g 


vjm 

a: ui 


Thanlc you for your suggestion concerning the dispo- x 
sition of certain material contained in particular files. It is a 
pleasure to advise you that your idea has been adopted and the 
necessary steps are being taken to place it into effect. 

The interest which prompted you to call this matter 
to my attention is indeed appreciated. ^ 


Sincerely , : 

O'. Edgar c-cj.', * • 


r— I — ■ H inw III „ l I —TI TIT- ■ - 

MAIL.E6 iS 

'■itP 9 1367 1 


V 

■ H.''" 


COMM-FBI 


1 - Mr. Gale 

1 - Personnel file of Miss i ■ < 

\\i^JER:mem ^ 

A^\ (5) (Suggestion 667-67 dated 2/3/67) 

\ NOTE: ‘ Suggests mail captioned, "Criminal Informants, Monthly Progref 

... .. • .. >« t _ _ Tt . n I n /r 




\ NOTE: Suggests mail captioned, "Criminal Informants, Monthly Progress 

* ■ Report, " and monthly memoranda formerly prepared by Mr. Price 

1 1/"' for Mr. Rosen -entitled, "Criminal Informants, " which listed regularly paid 
\ J criminal informants' and authorizations for such payme nts, be purged from 

^ criminal informant files States these were 

administrative-type- menioranda^w.hich no longer have reference value. ' 

1= , . ^ y g/ 
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~ MAIL ROOM dl TELETYPE UNIT CHI ' 






CONTINUED - OVER) 
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b7C 


Miss 


Mro Gale, Special Investigative Division, recommended 
adoption in the interest of ridding the files of material no longer needed 
for reference. Training Division discussed matter with Files and 
Communications Division and Voucher-Statistical Section, Administrative 
Division, both of which had no objection to proposal. On approval, this 
letter will authorize Files and Communications Division to take necessary 
action. , 
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TO 


FROM^^ 


Mr. Callahan 


DATE: February 15, 1967 








SUBJECT: 


f 


'i 


G. Ausen /I / 

RECORd/mAINTAINED BY 


I 


Galo 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 
Holmes . 
Gondy . 


ADMINISTRATIVE REVIEW UNIT 



In connection with SAC Letter Number 66-20 dated 12-28-66 
concerning destruction of records — Cleanout Campaign, the Administrative 
Review Unit has conducted a condprehensive review of all records maintained 
within the unit and at Records Section. On 1-9-67 a suggestion was 
submitted that copies of House and Senate bills and resolutions of no 
interest to the Bureau be destroyed at the end of each Congress. This 
suggestion was adopted and provided a savings of 34 file drawers of space. 

In addition, during the January 1967 inspection, the Inspector recommended 
that copies of the Congressional Record and Federal Register be disposed 
of when they become one year old, which recommendation we are now 
following. 


At the present time, bills and resolutions on which 
memoranda have been prepared are maintained in the unit for the duration 
of an additional Congress before being sent to Records Section where 
retained for an additional two years. Public Laws and private laws of no 
interest to the Bureau are sent to file at the end of each Congress; those on 
which memoranda have been prepared are maintained in the unit for the 
duration of an additional Congress. 

It is recommended that the public laws and private laws of no 
interest to the Bureau be maintained by the unit until these .. laws are 
received in bound volumes and then destroyed (approxim.ately February or 
¥iarch following the end of Congress). It is also recommended that the laws, 
bills and resolutions on which memoranda were prepared be retained in the 

unit for an additional Congress and then destroyed. 

6 








In addition to above, the unit maintains copies of the following 
publications which were maintained in the unit for the time indicated and 
then were sent to Records Section where they were retained an additional 
two years. __ -■•-// 
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Memorandum to Mr. Callahan 
Re: Records Maintained by 

Administrative Review Unit 

1. Publications from Civil Service Commission kept 
for current year and two preceding years. 

2. Treasury Department memoranda kept for current 
and preceding year. 

3. U. S. Attorneys Bulletins kept for current and 

preceding year 

4. State Department transmittal letters, kept for current 
and preceding year. 

5. Appropriation hearings kept for present arid preceding 

fiscal year. 


In connection with items numbered 1-5, it is recommended 
that the unit continue its retention policy within the unit for .periods indicated 
above and that material be destroyed at the end of the prescribed time and 
not sent to Records Section for retention for an additional two years as 
heretofore. It has been found that this type material is readily available 
to us through other sources and that there have been few requests for any 
of this material over two years old. 

If above is adopted as policy for the unit, it will be possible 
for the unit to maintain all its records within the unit and the reference 
material for the unit which is presently stored in Records Section could be 
destroyed. If approved, there will be a savings of employees' time and 
considerable file space, 

RECOMMENDATION: 


That above be adopted as policy for maintenance and destruction ^ 
r\i Af fho AHmini.cif vntivp T?pviATO TTnif . 



- 2 - 


OfTIONAt rOKhV NO. )0 
MAY 1f63 eomoN 
OSA OtN. MO. NO. i7 


UNITED STATES GO\^NMENT 

Memorandum 


n. 





TO 


FROM 


Mr.. Sullivan 


J. F. Blau 



Tolson — 
- ^tjetoach 
^.^ohr 

^ospor _ 
Callahan 
Conrad 
. Fell 

dale 
Rosen 
Sullt^^an 
avcl 

Trotter . 




iZ± 


TrotU 
* Tele. 



Room . 
Holmes 
Gandy . 




SUBJECT: COAST GUARD SCREENING PROGRAM 
^DESTRUCTION OF FILES) 


.ejsiL. 



DATE: 2l2Qfei 

1 - Mr. Sullivan ■ 

1 - -Mr. Rosen 

T -Mr. Tavel f| ^^Uandy . 

1 - Mr. Scatterday 
1 - Correlation Unit^^^ 

1 - Mr, Bland 
1 - Mr, Horner 


The above file contains numerous copies of Coast 
Guard name check forms which were prepared by members of the 
International Longshoremen's and Warehousemen's Union oh the 
west coast. Many were filed on the basis that the union 
'-member admitted involuntary contributions to the Harry Bridges 
defense fund. Some contain only admissions concerning past 
use of narcotics. This information is of no value -and these 
forms should not be retained. Their destruction will reduce 
the file by about four sections, 

ACTION; 




N 


If approved, the Correlation Unit should 
ir destroy those serials. in this file which the Subversive Control 
Section designates for destruction. 
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DATE: 2-24-67 
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SUBJECT: ALIENS* DEPORTATION, 

> PROPOSED DEINDEJtlNG OF 39-1012, 

— SERIALS 2, 2X, 3 AND 9 

' j ^ l^e-s'T^hoc-T/o 1-3 o 

The attached serials have been called to our attention by personnel , 
engaged in Name Check work. They advise that the frequency of reference 
to these serials causes unnecessary work because insufficient information 
is available to effect an identification. In an effort to streamline, procedures 
and eliminate unnecessary reference to this data, it is proposed/that the 
material be deindexed through removal. of the cards from the Bdreau's 
indices. It is noted this material is over twenty -five years old. c^v 

It is requested that the appropriate substantive supervisor review 
the above-listed serials to determine if any reason exists for retention o^‘ 
the indexing. A notation advising of the decision reached may be placed Jon 
this memo. The memo should be returned to the Correlation Unit of , the' 
Records Branch, Room 6309, Identification Building. 

RE COMMENDATION: 

It is recommended that this memo be referred to the appropriate 
substantive supervisor for review. - 


Enclosures 

JPB:jam;i£c 
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ADDENDUM: 

DOMESTIC INTELLIGENCE DIVISION 
TDR:fhd 3/2/67 


The lists in question involve lists of Germans,. 
Italians, Japanese, Russians, and citizens of axis- controlled 
and dominated countries in Europe concerning whom there 
existed outstanding deportation warrants and a list of name's 
of individuals together with their countries of birth- 
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REHABILITATION PROGRAM 
RECORDS BRANCH 

GENERAL FILE RE MISSING 
PERSONS MATTERS 
FILE #79-1 
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Employees of the Consolidation Unit have propo!§ed that obsolete i 
macerial contained in captioned file be. reviewed for removal from the file < 
and destruction. The file contains material dating back to 1924 and at 
present there are more than 11, 000 serials in file. The file consists of 
correspondence relating to inquiries concerning Bureau jurisdiction or 
possible assistance in locating missing persons. 

It is noted that missing persons correspondence, which is filed 
in individual case files, is destroyed three years after the missing persons 
notice has been canceled. The authority for this destruction is contained 
in file 66-19087-30. Inasmuch as a regular destruction program is being 
followed for material maintained in missing persons case files, it appears , 
that a similar procedure should be applied to the general file material. 

With respect to the general file, material of a policy nature and material of 
an historical nature would not be marked for destruction. It is not believed 
that additional Archival authority would be necessary to destroy the general 
file material inasmuch as such authority was previously secured for the 
: '.astruction of the missing persons case file material. 

RE COMMENDATION: 


C^{ 


For referral to the Identification Division. 
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Mr. Ernest C. Friesenj Jr. 

Assistant Attorney General for Administration 

Director, FBI \ “ 

CLEANOUT CAMPAIGN 


March 17, ige’i 



, Reference is made to Department Membrandom Number 488, 

'Supplement Number 1, dated DeOember 5, 1968. 

ISie following results were realized during this Bureau’s Cleanout 
Campaign: 


(a) Records destroyed by authority of 

disposal schedules 

(b) Records transferred to Federal 

Records Centers 

(c) Nonrecord material destroyed 


2, 575. 26 cubic feet 
None 

804. 27 cubic feet 


This Bureau has an active program for the destruction of obsolete 
records on a daily basis. During the period between June 30^ 1966, the end 
of the last biennial report period, and January 1-5, 1967, the beginning of the 
Cleanout Campaign, 6,485. 30 cubic feet of records were destroyed. The 
volume of material destroyed during the Cleanout Campaign is accordingly 
lower than what it would have been had it not been for our continuing program 
for the destruction of obsolete records. 
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SUBJECT: 
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MR. TAVEL 



DATE: 3/20/67 


Tolson — 
DoLoach . 

Mohr 

Wick 

Cacpcr — 
Callohoin , 
Conr<jd , 

Folt 

Gnle 

Rpfeon . 


L. E. SHO^ ^ 

REHABILITATION PROGRAM ' 

RECORDS BRANCH 

DESCRIPTION OF FILE: 100-120818-X144 

NATIONAL MARITIME UNION ^ 

On 9/7/55 Mr. V/. G, Eames in a memorandum to 
Mr. Nichols suggested that serial X144 be de-indexed 
because there was nothing apparent in the serial that - 
required its retention. There was nothing on which 
to make an ident, and the mere fact that an individual 
was a member of the National Maritime Union did not 
appear to be of any value at that time. (See 66-3286~674) . 
On 9/14/55 Mr. Baumgardner in a memorandum to Mr. Belmont 
recommended against the de-indexing. He indicated that 
although the information in this serial was of no positive 
value for a security report, there was recorded the 
membership book and ship assignment of a number of them 
and that information could be of considerable investi- 
gative value in attempting to identify an individual from 
a name only, as it would give the Bureau a reference to > 
union records and shipping records. (See 66-3286-673). 

There are approximately 1,600 names in this serial. 

It is recommended that this matter be re-evaluated 
consideration given to de-indexing this serial at 
time. -The serial is dated 3/15/41 and is now <^.^2 ^0*^ 

twenty-six years old. If the serial could be de’^4|^'^?,e]d'f 
it would prevent unnecessary listing of this 


SullWon 
Tavel 

\ TfoUet — 

Telo. Hoo.m — 

Holraos . 

Gandy 


I 
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for review, plus removing index cards from the Ind 


that are of no apparent value. 
RECOMMENDATION: 


It is recommended that this serial be referred 
the substantive Division for re-evaluation as to the 
^d'e-indexing of this serial 
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SUBJECT: DESTRUCTION OF 

^ CljEA NOUT CAMPAIGN 


DATE: 3-16-67 
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My memo 12-21-66 informed that in Department n^emo ?4^ 

Ernest C. Friesen, Jr. , Assistant Attorney General for Administre 
advised period 1-15-67 through 2-28-67 had been set for Cleanout dampaign. 

This was described as concentrated effort over fixed period of time to trans- 
fer from office space, or destroy, records not needed in daily business in.|\ 
order to save space and equipment. Such campaigns being conducted at request 
of President inasmuch as prior campaigns in several agencies resulted in 
reduction of records with corresponding reduction in space and equipment. 
Campaigns undoubtedly directed at those agencies not having active records 
disposition programs.^ 

Friesen stated following statistics in cubic feet would be desired: 

Records destroyed by authority of disposalr schedules; records transferred 
to Federal Records Centers; and nonrecord material destroyed. He concluded 
he believed Department had efficient, regular program for disposition of A 

obsolete records; however, he felt much could be achieved in thi« "one-shot" I I 
campaign. V 

' Referenced memo informed that as we have been active in destroying 
obsolete.'records, volume which could be destroyed during Cleunout Campaign 
would not "be large. We are required by Federal Records Act"bf 19516 to report 
volume of records destroyed on biennial basis — last reportl6-30-66, when we 
reported 49, 870. 43 cubic feet asJiasvi^ been destroyed during previous two years. 

-3.x &c 

During Cleanout Campaign following volume of obsofete'^at®Pih,!l®*?5^ 

MAR 231367, 


Field 

Legal Attaches 
SOG 


Record Material Nonrecord Material ^ 


2024. 29 
58. 60 
492. 37 


331.95 

11.30 

461.02 




Memo Short to Tavel 
Re: Destruction of Records - 
Cleanout Campaign 


No records were transferred to Federal Records Centers. 

Between 6-30-66, last time we reported volume destroyed, and 
1-15-67, beginning of Cleanout Campaign, we destroyed 6,485.30 cubic 
feet of records throughout field and SOG. 

In reporting results of Cleanout Campaign to Department, it is felt 
we should point out that as result of our program of destroying obsolete records 
on daily basis, as evidenced by destruction of 6, 485. 30 cubic feet of records 
between our last biennial report and beginning of Cleanout Campaign, that 
results are necessarily lower than what they would have been had we not had 
an active destruction program. 

RECOMMENDATION: 


That attached memo to Department be approved. 





0^ 


It is requested that the substantive supervisor review, 
the above listed file to determine if any reason exists which 
would preclude destruction, A notation advising of the 
decision reached may be placed on this memorandum and returned 

to the Consolidation Unit of the Records Branch, Room 7231* 

!■ 

RECOMRENDATION: 


/ 


For referral to the substantive division. 


A 
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ADDENDUM OF T. J. JENKInsJ Training Division has no objection to the 

training DIVISIOIfil destruction of the correspondence in’ 

referenced matter, provided the list 


referenced matter, provided the listing 
of agencies in serial 147 is completely 
indexed / 



■r 


i 

i 


SepifembeT 16 iih 


Mto 

C-rime -Records can go along 
with this suggestion^ but it appears that 
the publishing of the item in the Bulletin 
,in 193S was incidental to the overall 
projects It appears the project of com^ 
piling a list of state enforcement agencies 
was initiated by the Training Bivision at 

that timco Note Mr^ Tavel apparently 

", ' ^ . 

believed it to be a Training -^i vision 

their 5 

matter^ I feel we should defer to/decision \ 
“as 3 to the destruction of the files o 


Be spec tful 1 



FCDERAC BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^. 

Total Deleted Page<^s) ~ 3 

Page 4 ~ h 1, b3 

Page 5 ~ bl, b3 

Page 173 ~ Referral/Consult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
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TO 


Mr. W, C. Sullivan 




FROM 


Til J. Brennan, Jr 
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-Mr, HeLoa 
-Mr, Mohr 

- Mr, Sullivan 
DATE; 4 / 13/67 
-Mr, Casper 

(Attn: Mrs, Buchanan) 

- Liaison 
-Mr, Flemister 

- Mr, Dix 
-Mr, Potocki 
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We are re'commending that present procedures for des- I * 
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truction of files in Legat Offices be standardized'sso that 
criminal, applicant, and other miscellaneous files may be 
considered for destruction after they have been closed for 
one year and that security files may be considered after a 
three-year period, except in Hong Kong and Santo Domingo 
where local conditions make it desirable for security files 
to be reviewed after a shorter period of time. 

^ In order to effect economies wherever possible and 
bring abouf more efficient operating procedures, we have com- 
pleted a , survey of all Legat Offices to obtain their comments 
concerning "present destruction procedures and their recommen- 


dations for changes where necessary. Under present procedures, - 
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all. European and Far Eastern Of f ices, . except Hong Kong, consider d 
criminal, applicant, and other miscellaneous files for (testruc- 
tionnafter one year and security cases after they have been 
closed three years,, Mexico City examines all investigative 
files/ with a view to destruction after they have biken closed 
for ten years, Hong Kong examines all categories ‘=f.br des- 
truction after they have been closed for one year,?;; Rjimaining 
offices do not operate under special instructions^for/^f ile 
^lljsdes truction and are guided by general jprovisions bf the Manual a>| 
'oK^lft^es and Regulations, 3 ilMF : 


41 
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We have re-examined the above 
light of Legate* current comments and recpnujie^^atfiqn^. 
majority of our Legats are in favor of beil”' "" " 

consider criminal, applicant, and other c lassi fications for 
destruction after they have been closed one year and==security 
files 'After a three-year period. They based their recommendations 
on the fact that such authority would enable them to keep the ^ 

number of closed volumes within manageable proportions thus CJ 

resulting in a saving of critically needed space and eliminating 
the necessity for purchasfiig ,addlt;tpnal file oabinets.jj^ ^ 
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October 19, ml 
personal 




Mr. 

Federal Bureau of Investigation 
Washington, B. C. 


■b6 

b7C 


Bear Mr. 



I have been advised of your suggestion concerning the 
disposition of files containing record check information under certain 
conditions. It has been decided that appropriate field offices ^ill be 
canvassed for their opinions of your proposal and you will be^further 
advised if a favorable decision is made< • ^ ; ; j, 


Your interest in seeking ways to improv&imr iecoM 

•^'5? 




.1 


management operations is indeed appreciated, 

Sincerely yours; 

J. Edgar Hoover 
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1 - Mr. Casper 
ly- -Personnel file of Mr, 

■ifER:cam 

(5) ^ (Suggestion 229-68 dated 10/18/67) 
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Toison 

DoLoach 

Mohr 

Bishop 

Casper 

CqUahan 
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Fell . 

Gale ,„,jj 
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NOTE: 

Record Checks, TAKikmj. 


Based on memorandum S, Tullai to Mr. Ca^ re: 

Chief Clerk’s Operations,' Destructr^of'^iie#f'‘Civilian - Military! 






Proposes auxiliary offices be permittedsio dest r, oy~~fil .es in all 
^lissifications 60 days after case has been referred on completion (RUCB) 
which contain only limited background data together with negative, transfer, or 
Jd^^olffioe-type record check inforipation. 

(CONTINUED - OVER) 
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Training Division believes a survey of Baltimore, Indianapolis, 
San Antonio, St. Louis and Washington Field Offices, which handle agencies 


check - type investigations, should be made, to determine merits of suggestion. 
On approval, this letter -will authorize New Agents' Training, Language and 
Stenographic Training Unit, Training Division to make the necessary survey. 
Upon completion of the survey, results will be made known to Suggestion Desk 
for further processing of suggestion, 
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Memorandum 


Mr. Casper 


. Tullai 


DATE: 10/1'8/67 


:hief clerk^s operations i 

^sTEncm S • 

imXAN RECORD CHECKS 
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At present there are a considerable number of locations throughout 
the United States where civilian and military records 'are being serviced and 
maintained. In addition, numerous Government Agencies maintain records at 
their Headquarters in Washington, D. C. This would include the Department of 
State, Immigration and Naturalization Service, Internal Revenue Service, Civil 
Service Commission; etc. These records are frequently transferred from one 
location to another, or to the agency headquarters in Washington, D, C. Because 
of this, Bureau field offices are continually transmitting interoffice communications 
setting forth negative or transfer type information in an effort to locate a 
particular record. 

The auxiliary office usually receives only sufficient background 
information to enable a request for a record search by another agency. If a 
record is not located, and negative or transfer type information is developed, 
an interoffice communication is submitted, and the office of origin is advised of 
this fact. When this is accomplished, the case is RUC*d and retained in the 
Closed Files Section of the auxiliary office until it is destroyed under the 5, 10, .or 
20 year destruction rule, depending upon the classification. 

^ addition, the o«ice ot oni^n .in advise the auxtufe^ 

office to discontinue record check type investigations and these cases are closed 
administratively in the auxiliary office. Again, these files are retained until 
destroyed under the 5, 10, or 20 year destruction rule. 

Inasmuch as these files retained by the auxiliary office contain only 
limited background data together with certain negative, transfer or discontinue 
type information, it is felt that these files, in aH classifications, could be destroyed 
60 days after the case has been RUC*d. The destruction of these files in this manner 


would present a very s 
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jdial savings in space, manpower, supplies, and 
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Memp S. Tullai to Casper 
Re: Chief Clerk’s Operations 
Destruction of Files; 

Civilian - Military Record Checks 

equipment. It would appear that this savings would outweigh any known advantages 
in the retention of this material. Certain administrative procedures would have to 
be revised to allow for a change in the current format for handling assignment 
cards, index cards, and file folders, fronts and backs. 

Several years ago, the Washington Field Office was given Bureau 
authority to utilize a special stamp in handling negative, non-pertinent and non- 
derogatory agency checks in certain type applicant cases. In adopting this system, 
it was no longer necessary for the Washington Field Office to submit copies of 
communications to the Bureau containing this type of information. The original 
Bureau order letter was stamped indicating the particular t 3 q)e of negative, non- 
derogatory or non-pertinent information and returned to the Bureau. Copies of the 
Bureau communication and temporary index cards were destroyed 60 days later. 

RECOMMENDATION: 


That the Training Division be authorized to conduct a survey in the 
Baltimore, Indianapolis, San Antonio, St. Louis and Washington Field Offices, 
which handle the bulk of the agency check type investigations, to determine the 
space, manpower, supplies, and equipment that would be saved if files in auxiliary 
offices containing negative, transfer or discontinue type information, in record 
check type investigations, could be destroyed in 60 days. 
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SUBJECT: 
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DSSM)SXING iiSMBHRS OF TIEOLSR VOLKSBUlbjy^ 


V 


Bufile 100--1484S6 


D^cription of List; Serial 1 
of Tiroler Volksbmid, a German 





of 100-148436 
organization. 


consists of 300 members 
the investigation of 


'^vhich failed to reveal any un-American or pro-Nazi activities. 

X The attached listing of names has been called to our 

•attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work 


because insufficient information is available to effect an 

to streamline procedures and eliminate 


identification. In an 


effort 


'! unnecessary reference to this data, .it is proposed that the 
\be deindexed through removal of the beards from the Bureau's 


material 

indices. 


vl 

A} 


\S. It is requested that the appropriate substantive supervisor 

■'review the above-listed file reference to determine if any reason 
V exists for retention of the indexing on this listing of names. A 
^^otation advising of’ the decision reached may be placed on this memo. 
The rr.emo should be returned to the Correlation Unit of the Records 
^ Branch, Roosi 63'©9 Identif ication Building. 

-s Si3G0Z>3N3ATI0N: - ■ - ’ 


For referral 


to 


the appropriate 


substantive 


division, 






ADDENDUM; DOMESTIC INTELLIGENCE DIVISION, 8/11/67, LFS‘:fj/kma 

Domestic Intelligence Division has no objection 
to the proposed deinde^ing of the 1942 list of names of. 
members of the Tiroler Volksbund, since investigation 
failed to reveal that this was an un-American or pro-Nazi 
organization. In addition this list is at least twenty-five 
years old and therefore the names on it have little current 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Conrad 




DATE: July 13, 1967 


FROM : W. D, Griffith 


SUBJECT: Anonyitious Letter File 


Tolso'n — — = 

DeLoach 

Mohr 

Wick 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel ■ 

Trotter 

Tele. Room . 
Holmes 








The Anonymous Letter File consists of ph/tocopies ^ \ 

of e;:tortion, kidnapping letters, threatening letters, scurrilous 
and abusive letters to public officials and letters involving ^ \ 

racial matters. The file is separated into two sections according 
to the motivation of the writer. Extortion letters v/riuten with 
the profit motive are placed in one section and lettei'S written 
because of the antagonism of the writer, are placed in the other ^ 

section. ' 

The Anonymous Letter File is reviev/ed on an annual basis .Q 
At the discretion of the individual document examiners, single g 
unidentified letters over five years old are removed from the 
file during the annual review. The review has been completed and g 
4905 specimens remain in the file. As a -result of the review, g 
824 specimens were removed from the file. During the fiscal year s 
ending June 30, 1967, 3612 specimen searches were madP in the file 
and 36 specimens were • identified with evj^ence s^mit-'^d in other 

cases. ■ ■>', Ip Q . 

Physical condition of the file an§ there are 

no rpending; projects. *^'*JUL 21 1967 

Recommendation.: The Anonymous "ira^er Fiie"tsbould be 

retained in.- .its present status., 


80-691 

Enclosure 
1 - Mr. Conrad 
1 - Mr. Griffith 
1 - Mr. Collier 
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OPriONAl FORM NO. 10 
MAY 1962 COITION 
OSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 

' Mr. Tavel ^ . 

L. E. 

A f ' 


TO : 

' Mr. Tavel 

EROM : 

u 

L. E. Shb^ 

SUBJECT: 

A 

■ DE INDEXING 


DATE: 7-13-67 


Tolson 

DeLoach 

Mohr 

, Wick 

Casper 

CaUahon — 

Conrad 

Fell 

Gale 

Rosen 

Sullivan — _ 

Tavel 

Trotter 

Tele; Room . 
Holmes — 
Gandy 


OF THE WORLD (I. W . W .) PETITION SIGNERS ^ O 4/^^ 

Bufile 61-30-5 r— 5 I . 

Description of List: Serial 5 contains over 10,000' names of 

ultraradicals throughout the state of Washington who were 
I, W. W. Petition signers in 1921, 

The attached listing of names has been called to our 
attention by personnel in the File Review Unit. They advise 
that the frequency of reference to this listing causes unnecessary 
work because there is often insufficient information available 
to effect an identification. In an effort to streamline procedures 
and eliminate unnecessary reference to this data it is proposed 
that the material be deindexed through removal of the cards from 
the Bureau’s indices. 

It is requested that the appropriate substantive 
supervisor review the above-listed file , reference to determine 
if any reason exists for retention of the indexing on this 
listing of names, A notation advising of the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to' the Correlation Unit of the Records Branch, Room 6309 
Identification Building, 

RECOMMENDATION: . 




For referral to appropriate substantive divisioa'.^ 
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m ^ECO^DEDv 
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'•JUL 20 iIg7 
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KsssssaS 


. . ItJ 




ME. •yAVEI. 






REHimiliiTATlOjr* PEOGEAM . ■: ’'r ■' • :-s 

BECCE?»S}.JSAanCH V/-.: 

' rissmPriON OF ■FlLEi'''ilo6-1944Efv^ - 
WAR imWATiOlf AWORITIT NAME SEAR0HBS 








v; ■; 
: i 




'} 

^ ■ 


« ^ The above liste44il^ hats beea. called 

the ConsblidatiCn tfnlt. The file eehe of 6 ebctlone coa/ " 
taittlhgr 2# 189 serials, but avei*vl,BOO serial^ have already beea 
;• db-ladeaed -aad- destreyed, .;- ... ' ', , ■''■ Yy '■’'■c'-vTr: ••,' ">;'■' ':;:■•■■■; - 

The majority of the ill© fei^aibihg ‘contaias- cover let^^ 
enclosiag , the .WRA»26 f drills, which have beoa destroyed per Archi 
val Authority contained la , ld0-i9d487-2l8d ,aad :66-.l9087-lB. ' , 

The f ile also contains the oatgoing replies |o these oincbiniag 
letters listing Bureau?s results, of the name checks, along* ?«?ith 
the aaiaes. Hcwever, .some of these eutgolags have in addition 
to the baicies oh which there woi© ”No Eecords”, individuals’ oh 
whom the Bureau did "have ijiformatibn ehid the 'information , bn!! ^ 
these Individuals was;., sent to thb .War Relocation 

Since; all the WHA--26 forms Containing identifying inf orna 
tiohv Were destroyed it appears that^tho cover ..letters are nO 
longer of V any value’ aS well as the "putgoings containing the; 
names on’ which no records were found • ; It seems; .ithai . consid- 
eration could beVgiven to destroying this type of material but 
retalh the outgoings wherd' information was furnished to the • 

War. Relochtion Authority« Also retain any material olv a ; 
historical nature, and 'material with the s>irector.*s notations;; 

For Additional ihf ormatlOh regarding .the destruction Of : the - 
.WRA«26_.;f prms;': see. '100-19.4487 eer-ials.' ■2i84:’ -and'.'SlSS,, ^ ■, 

. - BestruCtien of this iaall would result in ’saving space: ih 
the Filing Unit. ?Very little spaCe'rWOuid^ be saved in the General 
index bhit because . most of , the names have al^ou^^y been' de^indOxed 

‘ : .It is roquestod' that the substantive subervisor ! revie# ^he 

above, listed file: to betermine if Any; reason.; exists which would 
preclude destahict ion. A notation advisihg of the, declsionr K 
reached may be placed .on this, memorandum and returned to ;t ho, 
Consblidatibn Unitr of the Records'^ Branch,' Room:7231o : 




Legat, Mexico City ' <66-350) 

' ' ' - ' » ^ ^ j'> o" , . , V'- ", 

\ Director, PBI . • ^ • 


rnVv*;:: 'Ji \ 7/Q/ 67 t. 


1 -Liaison 


; FILE' DESTRUCTION PRCX5RAM 
MESICO CITY OFFICE 
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''‘Reur let 6/27/67 ^ i 

: , Eelet indicates that there laay possibly be . a mis- 
conception on your pai't with reference to the information set 
forth ip Bulet to Legat, Bern, 4/14/67,’. and revisions in ■, 
Section 6. L, 2, of the Foreign Operations Policy Manual, \ j 
• which deal with the matter of the file. dest ruction-, progi’am 
of your office.- ^ 

Bureau instructions were intended to be permissive 
rather than mandatory, and you should feel- free to retain in 
your office any files which you feel will b© of assistance to 
the operations of your office in the future. On the other 
hand, Iceeping in, mind, that one of the purposes of a file 
destruction program is to eliminate unnecessary material so 
that the operations of your, off ice will be streamlined inso- 
far as possible, you should make every -effort to review and 
mark for destruction all material vrhich is eligible for such 
consideration and for which there is no possible future need. 

.4s set forth in paragraph three,' Section 6. page 13,.. 

you should advise the Bureau be-tween August Ijand September 1, ' , 
'that a tickler has been set for considering the. destruction 
of files, that the files are manageable, and that, those retained 
could be destroyed in the event of any fbreseealSie emf4?gency. 

1 - 'Foreign;^Liaison“ Unit! (detached) ^ 

REPygr^ •« '• • ■ ‘ . , ‘ " 

<5)Ul|j^'; , , 

NOTE: ; ■ Above furnishes guidance in response toicertain ; 

;• qpestions'^ raised .in.‘ relet-.;' ' . :• 


/ 


NOTE: 


u "81967 


MAIL HOOMI—U ' TELET.VPE UNIT 


ix 

‘‘<i • : " r\'" . V- '• 

Si’’-’ Mm 





Directoi?* -EBX. 

ATa?ENTIOWj t,i^ 3 :S 0 N-SECa?I. 0 N'' : ’ ’ ■ 

IiOgat^ Mescico (66-350) , 

- FILE DESTRUC^lOlf ^ / ' , } 

MEXICO Cro OPFICS', ; - : _ 


June 27 


• .' HeBuiefc 1?^ Itggafcj,: Beyn> 4/iy 
S69ti'on 6, J»i 2^ of the Fo3?eign Qpefatidn PoiJ.c^ Manual* 
receives in this off ioa on 5 / 18 / 67 * ' , • / - : 

• 7he Shorter intervals for rev^st-^iog Olosed files for 
‘ destruction pui^oSea are feeing iniplemented* ' l?he revision 
particularly feOneflt those foreign Offices not' located in a 
cotntry feordering on the United states and thosOj, such as ' 
Ottawa^ which have «h efficient .nation*i?ide local police ' 
Organization to call upon for feadly needed records in an 
emergency situation, ' , r- . ; ' ^ - 

' In this Office* where mai’e than 14i poo files 
feeen closed in the last four years* a Significant additional .. 
harden is feeing placed' on feoth Agent and clerical personnei, 
to close the gap hetWeen schedules- previously approved and 
those . now in effect, She Director's letter of May 26* 1967 * 
Instructed that the tiOJCIc, load of the'ppp must fee reduced to 
a raanageafele level* For these reasons* the work connected 
with reviewing and' destroying, files closed since 1957^ ’until, 
the program is current* will fee ha?^ied on a 'project basis* ' . . 

' UACB, ■. ' 


‘5- 


3 •^: Bureau > . * ^ 

’ (1 - Biaison Section) 
1 ~ Mexico City . 

JIF:ako 

W ; . r - ;• ; . 


m - 
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UNITED STATES GOVERNMENT 




DATE: 6-30-67 


FROM 


SUBJECT: 


L, E 


. Shofe 
/ . — 

<a-A< 


, 


■■ HARRY D. . SMITH . v 

, Chief of Police 
National City, California 
National Academy Graduate 
Bulky Exhibit File Number; 1-6036-15 






Felt 

Gale 

Rosen ■ — 

Sullivan 

Tavei __ 

Trotter 

Tele. Room 

Holmes 

Gandy 
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We are in the process of reviewing all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above- listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi- 
fication Building, for filing in the case file. 

RECOMMENDATION: 





That ..captioned bulky exhibit be reviewed and a decision rendered 
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DESCRIPTION OF FlS^r 04-1 suii 208 
BOY ■gCOBTS OF AMERICA' ;? 
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'■■■ ^ ':;th© ■•above , lis’tO!i| "file: hae':ib.eea':~ coiled '^e'.ioiir" atteatloAy:i-y[::' 
by ibe , Consolidatioa Holt;, f heVe Contaiaiaj| :! '> 
oves? 9ji800 seriOlsi ; It?; t?ae oj^ened ln„1922. Serlale 1 aiiiii:2 % 
appOair .to bo mall was brought; over fricmi tb© «ydstic© ( ; : ■ ; 
.Departtnent'. and bohlnd.! serial' 1 .thoreriS'qnite-^a^bltVdf , : ■ 
mat©rioi» eome of wbieh dates back to 1916, vtbat wo sOem ;: y: i 
tb. be-.' of • interest ■- daiy: to, ■ ,tbe '• oifgan^at ion itself ’Sertal'^' >: 
S ;‘le;- the .first: •piede!:bf-'mai 1 /that /ie-. 'addressed :td '’the ■ 'Director 


U 


y 


:,ThO file consists of invitations to the,bii*©otor to ; . 
Speeches before groups, requests for* Director to twite artiOle 
for Various programs^ >re<mests to go oh Bureau’s siai • 

misceiianeous materiai regardihg/flngerprinting Boy ScOutS, 
requests for pamphietsj; correspondence requestibg d speaker v; 
for a meOtingt and the ahswering replyS* memoranda to the 
Attorney General radyising him.bow. mi^y invitaiionS.he had v- 
received, or declinedi: letters from SAC ’s encl^ihg .copie of , 
speeches, to': be" -made 'before ■^various; .grcupa' ;0hd ■•'i©tterS'..f rom.', 
‘SACK’S 'advising /that'' such; Ond''.Such.an*“'' Agent “gave' a-’talb'Jat v'a- 
-certain- tlia©, and .plaCe^',.v^'he''WatOrial^ this,fii©’‘'iSV,Simllar-,;\,- 
:, to. ■.material 'that .was 'placed: in other -'main 94»%*:'flleB'--'on; ■ vJ;' 
organizations. Destruction has'-'' already-' been :done 'in'- thOSo'-,:r-;. 
mein ftles":as' ..authOfisdtion. 'Sas' ..obtained. ■' ■0ee-,94«l«i666)....v> 
since /the above prganizatidn 'is still; .active and cOrrespbndbnco 
is received currently^ the entire , file sbOuld hot; b© destros^d./ 
“Hovrevor, ; it is, believed;' that the material ■ that^, is’ 'wer- ten. '''s: 
[toOy 'yearS' 'old :C;c«iid' ■be.i-d'estroyed uslrg-, '-the /•Same i-authority ..as-’fdv'/'y.'''- 

the '•other.: main '94-^1' files,..,,. .There ':are''apprbxliaaiely ,,7',iS0'; 
•Serials 'that' Ore -over..- 19^ years;' oid-w''-'',Any'.imiill:of'. a:.bistoricai" 

- ■OaiUre'./or ;'%'4th the/DirdCtor *.s ■ttotatidhVWouid-'.-be'’ retained-.:, ', ; ; 

'' - - Destruction of this mail Would result ih saving space /j ; 
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in' the; Filing ,gn.li and in elimihatiag unheceSsary Cards 
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^b0v^. '-listed dstexi^iae" If any '.fsMoft' exists, •wJsieli, 
.li^ouid pv&Qlvtjde 'dsSt'jffaction* ■ '."A^nstsfelsici. .adti.sing''>f ;the, ’'' 
•■decision- $rsachSd'''My-''bS'--piaSs4-’ sn :HfcfaiS;''aK$RO»Sn^nia'‘ 

''tSrsed- to ' thS 'GonSolidliiiod' dait - of: ';tlio Reco^ds'--Branoti>-'- -v ' -v" s ' ' 
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’ DJSSCSR'tPTOT'OF 

' . - 'pimhic !?ELiMfIO^ :mfwvm)' ■; ■ " .' ■: 

.""T’he -iaiS;ov© lSjeen;cail©d'‘ 't0\-Q«3?-'att^ .tli'e'-.V 

c;on!i?.©lida^tiois Jaali'“iiia^'';.V ';' 

,: >0Ojj ']^iac©d , ia giiay.- df\-ibha'm.“'since,j9M''i^’'- ‘files v^y 
; ':lSlaa^dapeadliag tha; sis<0. of 

. 'rv5»ii©aQ_;fi;i0g: corras£jdale&#fy0asid^^ iadi^-;’ 

'• \‘:viduate- requesting pajapHlets, etp. -abqutj^; 

=the Bureaui.'H' “fb©; oori^eBiibadeuce;’ ia;siisilar:'.itt;ukt.ur©.'to- -'.'.^v'v'; 
: VcorrespOndende' that' ©uri’ently/'is f iled:,is.:eith©rV.62^0'-flie \;-',"i-’d 
oa*'. the' -94-5 -file* - ,’ Somd- 'des'tructi<>ii-;'haa'‘ alr0ady\-beeh -dose'' iu. ■•■■' 

; thds© fiid's aud Archival' Authority-.'WaS' received '-for ;.sucjh. ■■ 
■pd^treCtlou.' ' ($ee, 06^19037-14^ 'itefiii.O ea, second'. page)'^ Sluce-^:' ! 

have- not' been. used.- in.’^over'' 30--yeare 'aad'-..t7e:;:bave 
'^autaoriity.'.'io ‘ destroy, 'Such - niaili: it' 'app©ars.-''.that' ' these '"fi;les -; ’ i' 
, are: of .''UQ', value .today; ■ , -.Some <d©i-iudea-ing..-has''.beea^^^^ ''la; r'-, 

these fiieU but there are" still nakUs; th^t; would: have to- be ;. i 
..r de-lndeked,'- -yrok'-a’.'Sj^dt :-chock ’o'fvthese’ ..'files' -there-. ‘does.; hot;''"' 
"seem- 'to. ‘b©'''any 'mate'rlal':' of •'aU.'admihistrative,.''or,.--historicslk\-? 

: :• nature® '.'.-.iHoWoverV if :. th©r©;. is -'ahyr.ilt ,w.euld;.be -..'retained. ; 

■'■ ■; 'Oest2mctioh;ofvt.hih.-kai-l;would;r'esu-lt:, ■iU'kavi 
, -the'' Filing 0nit'aUd.'-lh ■.'hlimimttiUg''.unh©eessary.'Card's-;from'ih©'..’: 
;"d©n©rui Index. ;■ ■; 


;''it.,is,’requested';tbat' 

several,' .of’, the ;ab6to‘{ listed ' files. -'-/to-.Videteriaihe if', uhy ''reaS'oU;'^’- 
©Kists which would preclude - destructioa, A notation ^advisih^ 
-of' the 'decision ''reached' 'may -be’’ •hlaced:^-ou-: 'this‘s- me'morap aiid--':,^' 

returned to the CousblidatiOn Oniti of - the; Records- Bruhchr^^ - ’ 
'•hoom-7231.1 - -n-;'"'" ' ■' '' ■■-• 
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j TO^ 


UNITED STATES GOVERNMENT 

Memorandum . 


MR. TAVEL 


i9 \ / ) 


FROM : L. E. SHOR)?/.^_^ 


SUBJECT: REHABILITATION PROGRAM 
^ RECORDS BRANCH 


DATE: 6/7/67' 


PUp' 




Tolson 

DeLoach 

Mohr 

V/Ick 

Casper - 

Callahan 

Conrad 

Felt — 

^Gale , 

-ftosen - 




motter 

Tele. Room . 
Holmes 
Gandy 


DESCRIPTION OF FILE: 96-0 

ALIEN APPLICANTS GENERAL . 


The above listed file has been called to our attention by 
the Consolidation Unit. The file consists of 791 sections, 
containing 63,818 serials. Mail has been placed in/tiTis file 
as recently as 1962, however, the vast majority of 'the/'material 
is now well over 20 years old. There are thousands of names 
that have been indexed in this file. 


The file contains the following types of correspondence: 
letters from the Office of Naval Intelligence submitting lists 
of names to be checked against the Bureau’s indices with 
usually a cover memorandum to Mr. Clegg advising lists had been 
received- and originals of lists were returned to 0. N. I.; 
telephonic requests' from M» I. D, requesting a name check; 
numerous communications from the then Assistant Attorney General, 
0. John Rogge, transmitting letters from the Secretary of V/ar 
concerning certain aliens, copies of v/hich v/ere apparently 
f''" forwarded to G-2 (originals retained in Bureau files); various 
/ types of forms, questionnaires, forms to be submitted to the 

IS7, 5^®cretary of War by companies or corporation's requesting 

i^lp^rmission to employ aliens on government contracts, Loyalty 
f^h l;^d Character reports from the, Office of Provost Marshall, 
gl’^r Department, etc. Reference is made to memorandum from 
^ to Mr. Nichols dated 2/18/55 and memorandum f I'om Branigan 

ei) I’ , Mr, Belmont v/here it was decided that all the Naval 
^ inljatelligence (ONI) flimsies could be de-indexed and destroyed. 

' serials 615 and 616.) Material referred to in this 

!;• jHmmorandura is somewhat similar to the flimsies except in a 

«^<lif f erent form, but still merely a name search r*equest; Since 
L . -J ^cfpiis material is of a Name Check nature, Archival Authority 
‘ ^ y^uld not be necessary ' inasmuch as. we have that authority for 
^ Cj ^^struction of such. Any material' of an administrative or ‘ 

S^jistorical nature would.be retaine.d, ' jl ^ I ' 

35 Destruction of r S'fais ~ WriTwoui'd‘"r^l^^*^n‘'s^ space in 

^ . the "Px l iiig ” una. t in eliminating unnecessary card s from th e , 

^ . General' Index, M . ¥'■ rc. ^ ' „ ’ ■ — ^ 

’6? 3 ^ •' • ■ 2^ AUG 7’lS67f 

' NOT RECORDED- . • SEE ABDENDU M PAGE FIVE 
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NOT RECORDED . • 

167 AUG 10 1967 
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• ;• 


It is requested that the substantive supervisor review 
the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231, 

.RECOMMENDATION: , . . 

For referral to, the substantive division. 



SEE ADDENDUM GENERAL INVESTIGATIVE DIVISION, (Attached) GHSimkw 
S SE'"lfflDENDPrl5M(jrAr''l'W BSTllaA T IVE^^^^ : jkk 

SEE ADDENDUM DOMESTIC INTELtlGSNCE DIVISIoF(3tAcSd^^ 











•ADDENDUM BY GENERAL IWESTIGA^VE. DIVISION 
(6-12-67 mStmhf) 




' ' I 

Sections one and twenty of file 96-0 (which 
sections accompanied memorandum from Short to Tavel 
June 7, 1967, pertaining to this file) were examined, 
and the following comments n.'re 3 made based on a review 
of these two sections only. ' 

The file was noted to contain some correspondence 
from citizens, intraBureau memorandums regarding policy 
matters,- as -well as voluminous information of a background 
nature concerning aliens recei-ved' from other Government 
agencies. In addition, there -were lists of names with 
\ no identifying data, transmittal letters referring to 
'lists which had been returned to the orginatof of negative' 
name checks, and information of similar nature. 


The General Investigative Division sees no 
benefit from retaining the matter consisting of background 
data forms, lists of names recording only negative name 
checks, memos stating a negative name check had been made, 
and similar material of this nature. However, it is not if 
believed that correspondence from outside individuals or | ( 
material regarding policy should be destroyed. ^ 

It was also noted that many of the background 
data forms are stamped "confidential,” and it is assumed the 
Bureau has or can get the., necessary authority to destroy 
such material. 


In view of the background data on the forms 
appearing in’ this "file, such material may be of potential 
value to other divisions at SOG, and it is therefore 
believed that the views of the Domestic Intelligencew 
Division and the Special Investigative Division should 


be obtained. 




RECOMMENDATION: 


That the above views of General Investigative 
Division be forwarded to the Files and Communications 
Division.' 










ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION 
(6-16-67 


t 


Sections one and twenty of file 96-0. have been 
examined and it would appear that there would be no loss to 
the Bureau to destroy the list of names recording only 
negative name checks, memoranda stating negative name checks, 
have been made and similar material. Some of the forms 
containing background information were apparently received 
in 1941 "and although classified "confidential" by the submitting 
agency, contain no defense information justifying a confidential 
classification under today's standards. 


Since it appears that most of the material in this 
file consists of material of a name check nature, this Division 
has no objection to such material being de-indexed and destroyed; 
however, it is felt, like set forth in the comments of the 
General Investigative Division, that correspondence from outside 
individuals and material .regarding policy should be carefully 
evaluated before a decision is made concerning its destruction. 


• • 


ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 

(8/4/67 BPM:gmh/smd) . 

|J|iV 

A review of the Special Investigative Division , 
and General Investigative Division addenda indicates 
sections one and twenty of captioned file comprising some 
791 sections were reviewed. • . 

In view of the .voluminous nature of the 96-0 
file, the Domestic Intelligence Division review com- 
prised sections lOO, 700, and 789, These sections consist 
mainly of copies of the results of 1943 and 1944 loyalty 
and character investigations by the Provost Marshal General’s 
office regarding alien employees or applicants for employment 
in industrial concerns having defense contracts, or being 
considered for employment with some component- of the armed 
services. 

The Domestic Intelligence Division agrees with the 
addenda of the Special Investigative Division and the 
General Investigative Division to the extent that 
information regarding negative name check type material can 
be destroyed. Results of loyalty and character investigations 
by the Provost Marshal General’s office should be retained 
since these contain background, material and derogatory data 
of potential value. Matters regarding Bureau policy and 
outside correspondence should also be retained. 



I 
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OPTIOHA^ tom NO. 10 
MAY 19A: EOmON 
OlA CCN. REG. NO. 37 


UNITED STATES GOVERNMENT 

'^/Memorandum 


™ W. R. WannallU/^^ 


FROM 


Mr. R. A. ?»!ullins 


1 - SAC, Quantico 
(Mrv Sloan) 

DATE: 6/5/67 

1 - Ivir. Dxx 

(1006 9&D) 

1 - Mr. G. C. Moore 
1 - Mr. Mullins 


Tolson — 
DeLoach — 
Mohr , 

V/lck 

Caspor 

Callahan — 

Conrad 

Fell 

Gale — 

Rosen 

Sullivan . — 

Tavcl 

Trotter — 
Tele. Room . 
Holmes , 

• Gandy 


SUBJECT: DOMINICAN INDEX LIST 



Enclosed herewith is one copy of the Dominican 
Index Key Figure list for transmittal to the SAC, Quantico, 
for storage with other vital records maintained by him. 

The SAC, Quantico, should destroy by burning the 
list furnished May 2, 1967.' When this action has been 
taken, he should so note on this memorandum and return it to 
the Lat in-American Section. 


PC 




ACTION: : 

With your approval ,: this memorandum and the attached 
list will be forwarded to Quantico for the above action. 


105-143608 
Enclosure 
RAM : llo 


' v3z/’ C 

^OT RECORDED*” 
'’“’JUNig 1967 ; 

















'^^4 ■ ^ 

; ^ > 


I CCrp.T;*' 
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/I * t 












, ,*r. 


o 


May 29, 196T 
FSBSOHAL 


Sir* 


l>'edsral Bureau of lairestigatlori 
Biclimoncl, Tirgiaia 


D(?i, i IH( c A/ c) f 

& P'^ 


20, 





bo 

b7C 


■A’W-Avii r ! (j 


Daar Mr. 




<. . Ji^®2!Sired yo'^r saggsstioii rogardiag the dispo- 

cHiOii Oi ssi*isi-,s 1*4 tiss doiibls S0FO 2iiGs sfcsx^ s. ps-iriiiciileir p0X‘iod 
of time. YO'I may be isitea.’esfed to few.!? that similar proposals 
lia^s ijeen. coasidsrsd ixi the past and not adoptod bseause of tfes 
^bact;vaia.sg 03 .lavolirsd. It is dosirabls to rotaiii this matorial to 
t.D.'WQ past policy regarding eacli classificatioo readily availablso- 

" ' ' C-t.. 

AlthoiEgli tMs idea did not receive favorable action ■ 
the interest v?hiclx prompted yoa to submit it to me is lndee="^ - *" 
appreciated^ . , ' 




MMmSi 

MAY 2 9 1967 


BineereJly yours, 
Hoover 


.1.: 


4-7 i 

■si . ' r 


i 

H 




2 - Richmond 
i “ Field personnel file 




Rosen 


Sullivan . 
Tovcl . 


TroUet K 
Teio’ 


.. destroyed when 

— /2^ J.T. ,<? 1 ' "“T — ^ - ■‘■^>>*'-'-‘10 0.0.^ policies contained, in 

T)^ these filsri at’S in most instances portions of SAC Letters.- SAc Letters should 
^ notifying fieldof policies and ihStriiStiOng iihtil th§y^^ , 

j^-g'2'l^^''' intd the ap „ ’ , ./ • 





Numerous ideas have been considered regarding the 
disposition of the double zero files after various periods of time and not 
.adopted. First, the fact is that not everything in double zero files 
maintained in field is maintained in Bure^ files. Second, material in 
double zero files when manual change im?6lved contain pertinent background 
material and policy which field would not have benefit of if files destroyed 
earlier. Third, even though current, Bureau policy may be contained in 
Bureau manuals, on occasion, it is'^'necessary to determine how investiga- 
tions were handled sometime in past and double zero files :.make -- handling- 
of each classification readily available in each field office. These files 
occupy relatively little space./ Training Division recommends current • 
idea not be adopted. / 




Employee Suggestion 
FD-252 (fiev. 9-11-S9) 


5/17/67 


From; (Suggester's name) 


Division of Assignment 


Director, FBI | |EICmOjMD 

SUGGESTION It is suggestscl that serials in double zero files in the field 
be destroyed v/hen they are three years old. The instructions and policic 
contained in double zero files are in most instances portions of SAC 
Letters. SAC Letters should be a temporary means of notifying the field 
of policies and instructions until they are incorporated in either the 
Manual of Instructions and/or Manual of Rules and Regulations-. Serials 
in RH file 100-00 for example contain instructions and policies con- 
cerning' Internal Security-0 ([German), Alien Enemy Control, ?- 
Denaturalization Proceedings, and other Internal Security, and- Security 
■Matter instructions issued during the years of World Waf'"TI. Serials- inj 
07-OO contain instructions issued during World War II regarding -recruitir 
These are only a few examples of correspondence in 00 fil'Ws which 


SUGGESTION 


It is 


obsolete or has been inc-orporated into the aforementioned txvdiM&nupy. 

^ V 

Current practice or rule (Include manual citation as well as facts) DoUble ZerO fileS for 

classifications are to 'be retained - Section 3, Part 2, Subsectj^^^l^ 
anpRec6rffs^^’'®^ Rules and Regulations, regarding Destruction^^ [^i^es 

Advantages of suggestion and annual savings (Include basis for estimate) ^ SaVinP'^^ Of file SpaC^^^ x/tl’i'Ch 

could be used for current filing would be effected. In the RichS)nc^/« 
Office four letter-size file drawers would be released. Using R^hil|)Jd 
as a guide for all field offices (57) ^ approximately 4-5 five-dra^rlp^le 
cabinets would be released for -the storage of current files. ^.Using^^e 
current GSA catalog price of a f ive-draxtrer letter-size cabinet:', 
as a guide, forty-five cabinets of this size would be released at aC’/ ■ 
total cost of 12,376.00, 

All instructions concerning policies and administration' of.- office^ 1 
■would be contained in either the Manual of Instructions -ortthe MehualuUi 
of Rules and Regulations. fcfa- ^ ‘ ,s _ 1 1 


of Rules and Regulations. 

Disadvantages of suggestion • | 

^ . , , , not sbcorded — 

It IS realized that certain double zero 409-g@NW$u|^7have to be reviexfed 
before destruction so that certain policies of a local nature, such as 
70-00 - COR, v7ould be retained. be 

^ b 7 C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered fpr i. -.i 1 . i 

within two years after submission.) 

ElMr. aMru. □mIss 

Ktigimiufu ufiu inmai buggsatfef i/ 

Recommendations and comments of Division Head / / Ifi 7/ --^7'- 

Suggestion appears to have merit and fecommend further consideration 
-O. .ea. o. Oovern^ent. ^ 


rfij, . IS- 

(Do not v/rlte in this space - for Bureau use only) 

I - ’■ ^ 7 , j 


y'-\ 
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Routing Slip 
cFD- 4 (Rev. 6-14-66) 

To; 

K1 Director 

Att.: ADMINISTRATIVE 

□ SAC 

□ ASAC 

I I Supv. 

□ Agent 

□ SE. 

□ IC- 

□ CC. 

I I Steno 

□ Clerk 

ACT 

I I Acknowledge 

I I Assign Reassign 

I I Bring file 
I I Call me 
I I Correct 

I I DeadI ine ' 

I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 

□ File 

I I For information 
I I Handle 
I I Initial & return 


Date 5—22 — 67 


Title Q1 

fso/ie-kj 


- □ Rotor #: 

ON DESIRED 

I I Open Case 
I I Prepare lead cards 
I I Prepare tickler 
I I Recharge serials 
I I Return assignment card 
. □ Return file 

□ Return serials 

I I Search and return ^ 

□ Send Serials 

to 

□ 'Submit new charge out 

I I Submit report by 

□ Type aOBm 


I I Leads need attention 

I I Return with explanation or notation as to action taken. 

I It is requested that the 3 wood and I metal 
‘ chair as Listed on FD222 NO,, 1039 be removed 
I from the Denver Inventory as we are unable to 
i locate them and were aparently broken and 
i disposed of at some earlier date, with outbeing 
j removed from the Inventory o 

A^closvss 

— Si^riverse side j;_ 




\mAY 251987 


4*' 4' 




59MAY 2 




' I’m? 







0^ VHA.I FORM NO. 10 

toir *M 

CSA CCN. RFC. NO. 27 


UNWED SIVVTES («TiRNMENT 




■■ Mr, 'ft', C-, Stillivan 


FROM ; R, W, Smith 


Mr , H^en 
Mr , \jiii© 

Mr, Tavel 

Mr. W'o Co Sullivan 


DATE: May 22 J 1967 

1 - Mr. Ro Y/o Smith 
1 - Mr. R, C, Denz 


Tolson . .. .1 

DeLoach 

MoJir 

Wick ^ 

Caspor , 
Callahan 

Conrad 

Fell 

Gale 

Rosen ■ — 
Jullr/an^it 
Tavel _3J_ 

Trotter 

Tele. Room . 

Holmes 

Gandy , 


REXiABILITATION PROGRAM 
RECORDS BRANCH ' 

DESCRIPTION OF FILE; 105-64508 
HUNGARIAN EMERGENCY REFUGEE PROGRAM 




Domestic Intelligence Division comments have 
. been requested concerning the destruction of all name 
1 check forms v/hich do not contain derogatory informat ior 
contained in captioned file. 


Memorandum of 


Short 


?4r. Tavel. dated 


May 15, 1967, in this matter, ad%^ised that file 105-54508 
captioned “Hungarian Emergency Refugee Program" contains 
4,039 serials and ail but 62 serials are the “Not 
Recorded” type name check forms, . Short *s memo reauested 
that consideration be given to ds-indexing and destruction 
of the serials. 


A i-eviev/ of file 105-54508 determined that 


created in Janiiary, 1957, 


order to maintain 


statistical data regarding Immigration and Naturalization 
Service (XNS) name check form G-1S5, These forms, which 
were submitted by INS in connection with the name checks of 
various refugees admitted to the United States as parolees 
under the “Hungarian Emergency Refugee Program." contain 


brief ideni 


b3 per CIA 


I I In March , 1962, a 

J. 1 ST OX the serials in this file which did not contain 
derogatox'-y information was prepared. This list was 
utilized by the File Review Unit to indicate serials which 
contain only biographical data and allowed a search slip to 
be max’ked "ident but no derogatory," thereby eliminating a 
review of the file. This practice is only utilized v/hen a 
reguiax’ name check is made and does not affect special naxne 
checks. The review of file 105-54508 also revealed that no 
forms-Jiavo been placed in this file since 1960, 

105-5450^ . *■ . •• 

• NOT r,.' f %-'i1 r ~ 


•• •' 


■ui— ' ' "* 


Memo to Mr, Sullivan 

RE: REHABILITATION PROGRAM 

RECORDS BRAJICH 


The value of maintaining these old “forms” 
which contain a minimum of data, is ne^ l igl kle. 

Domestic Intelligence Division 

to the destruction of such serials which contain no 
derogatory information for the primary purpose of 
saving space in the Filing’. Unit, 

RECOMMENDATION ; 

That approval for destruction be also cleared 
through other interested divisions prior to placing 
this plan in effect. Therefore, it should be determined 
whether the General Investigative Divisi|>n and Special 
Investigative Division have any reason yJhich would 
preclude destruction. j r/lV/l 


/HO 




TO 


FROM 


OPTiONAl FORM NO. 10 
MAY 1962 EDITION 
G6A GEN. REG. HO. 27 


UNITED STATES GM’ERNMENT 


SUBJECT: 


* 


MR. TAVEL 






L. E. SHOR3J;t, 




DATE: 5/19/67 


REHABILITATION PROGRAM 

RECORDS BRANCH O , 

\je2> i rocTT i o 


Toison — 
DeLoach . 

Mohr 

Wick 

Casper 

Callahan . 

Conrad 

Felt 

Gale 


Rosen 

Sullivan J — 

Tavol 

Trotter — ^ — 
Tele. Room . 
Holmes _ 
Gandy . 


DESCRIPTION OF FILE: 105-16424 sub 246 - 2398 

VISA APPLICANTS - CHINA 



The above listed serial has been called to our 
attention by the Consolidation Unit, It is dated 
10/15/52 and attached to it is a list obtained from 
the State Department, current at that time, 'vof Chinese - j' 
Officials in the United States, 

A review of this list indicates that all of the 
names az’e not those of Officials. There are listed 
the names of employees such as Maids, Clerks, 
Secretaries, Messengers, etc. Other than the occu- 
pation and address of the employees there is no other 
identifying information that would be of use in 
searching procedures. Since this mail is almost 
fifteen years old, it is recommended that consideration 
be given to de-indexing this serial but retaining 
the memorandum with its enclosure. Considerable 
destruction is being done in the Visa Applicant sub 


De-indexing of this serial would result in 
eliminating unnecessary cards from the General Index 
and a saving of time of anyone searching in the Index. .. 


It is requested that the substantive supervisor 
review the above listed serial and its enclosure which 



c;x 





.V-\- \ 






■;MKi mmii - 




'li. E,\ ‘SHORT;-’-' ■■ ; >■ 

S'l-i.r.-s .//jj 




'rEHABILITM'IOK PI«)GRAM'- '■-. 77:^v.7-^;-; 

;/i'7\ ■' .'RECOrds'-brarch^ ,;:7; '■■':'7v''/;7;75;,';;;7^r 

■-^■'DESCRIPTION OF > ..r'7.^^t’7" 

=:' ■ 'HMGARIAir EMERGERCX RESWplE-.'®iWGRAM ‘7\ r ;^ . ■ : 

■,f.-T7; •- ' . 'TRe,- above .listed' file R'as 'toeek; called; to -OuV ’ '' 

f ' ' . attention by personnel of the Consolidation Unit... It; : 

I '■ ■ .•'■7' '■',; consists of . 24 sections-. This, . file ’was 'opened;' in : ■/' 7.; _ ■ 
L;; :-,■;; ^Vr-Jannavy of' 1957 'and' was n'§ed-' for '11^:; name' ■■Check forms;- •'■ 
j|‘’7-'.'’ "'. :'on Individual .refugees being" admitted, ;-%0;'the:'Ui in 

.-ViPai^ble status', - /There are'’;4»039 s'etials'-;- : Aii^ but', '52; '.''■■•■ 
n ' serials are the ’!Hot Recorded'* hame; check forms; These; ' 
; . forms contain a, name,; birthplace,' birth/date and alien 
H ; registration number. Ro forms have been, placed in %he . 
M.::' 'file- since I960,. ■ '',-7 'V '■ ■ 'V 

.-■•The raajbrityvoi;the'sV forms, are’ yno- records*' and' 
^R;-. it '-is' felt tha;t’';'-’since -'’the;;Pro'grara is.ho|:-ionger- in.,ea-i^t- 
[Hf ence . 'that-" cons ider at ion' cCUld -■ be. given 'to . .de-indexing 
. ' . and destruction ak is cCrrently being 'done , on. the ,IR6 .? 
I^B'; , -''^'kisa'*. name- chech-forms...^ Any ,;form- 'With', derogatory 
|H^/;;,;f.-'iaforffiatton -knd, al.l other' 'mail: ;\vould :be:.;retained. 

' ' Destruction- '-.of i'hiS’ 'mail -.would .’reSuit;in -saving ''' 
spade in the Filing Unit • and in eliminating unnecessary; 
V cards from the 'General Index-. ;.Preyious Archival.: ; 
Authority has been received f Or the destruction of ^ thls‘ 
■j^A V ’; type ^of. material 7- 

mRi/v ■■•■It is' 'redue^ted that the substantive ; supervisor 

-above ‘listed ,f ile:to;d 0 term'ine .i'f''any 
Vreason exists wfeiich Would preclude destruction. A . r 
' notation advising of the decision reached ma^be ; 7 
- placed on this memorandum and returned ' to t^^^ofsblidal 
/ Unit --of the. , Records.. 'Branch / ’Room :723lV', . ' 


’■RECOMMENDATION;, v ' x 

■ ■;■ .For referral ■t-6, the; substantive diVisic^?; 

‘ ^ f \ 

i>-. 7 7' ; '^."/r-x 


;MC.W:bjb , .; ; 


^ojl^blidation y; 

■ :. 7 ; 


■ ; 8 "j^s 




Routing Slip 

FD-4 (Hev. 3-4-64) 




^.y I 


M 

m - 'J 

5b e.‘.:; !-S 

i ^‘’f 

i r;:- > 

JU-r« <^f, 

KJSS 

»-< 


XX! Director FILE # 

Att.: PROPERTY MANAGEM ENT 

□ SAC Title ‘ 


□ ASAC 

□ Supv. 

n Agent 

□ SE 

□ IC : 

n cc 

I I Steno 

I I Clerk 

Al 

cm Acknowledge 

cm Assign Reassign. 

cm Bring file 
cm Call me 
cm Correct 

□ Deadline 

cm Deadline passed 
cm Delinquent 
cm Di scontinue 
cm Expedite 
cm File 

(m For information 
cm Initial & return 
cm Leads need attention 


Title 1NVENTQRY~MEXI CO CITY 

S LutpJuyJ 


ACTION DESIRED 


cm Open Case 
. □ Prepare lead cards 
cm Prepare tickler 
cm, .Recharge serials 
I I Return assignment card 
cm Return file 
I I I?eturn serial s 
cm Search and return 
cm See me 

cm Send Serials 



□ For information Cm Submit new charge out 

cm Initial & return Cm Submit report by 

I . 6 Q ci s need attention cm Type 

I I Return with explanation or notation as to action taken. 

THIS OFFICE PRESENTLY CARRYING ONE WOODEN 
AND ONE STEEL TYPIST CHAIR WHICH WERE BROKEN. 
SINCE THEY WERE (SMITE OLD AND UNSIGHTLY AND 
WOULD HAVE REQUIRED CONSIDERABLE AMOUNT TO 
REPAIR THEY WERE TURNED OVER TO GSA FOR DIS- 
POSAL. INVENTORY CARDS BEING FORWARDED UNDER 
SEPARATE COVER. a. . 

rffei 


2) SeejS^^^e side'^ Office 









Mays, 1967 


PHOPOSED CHAHGB IN 
THE MANUAL OF PULES Am REGULATIONS 

Part II, Section 3D, 8a, first paragraph, pagelS, should he amended 
to read as follows; 

a, Files and records in field divisions may be destroyed after they 
become twenty years old. (Double zero files for current classifica- 
tions are to be retained.) Keep at beginning each classification 
list of files destroyed. Do not retain file fronts, 






0^^ 


FMBrmem 

(4) 

NOTE: 






NOTE: The above manual provision has been rewritten to'^emove 

the requirement that the date the files are destroyed be 
shown on the list retained. The index cards -pertaining to files destroyed 
when twenty years old are also destroyed;- therefore, the date when a 
• twenty-year-old file has been destroyed appears to serve no purpose. It 
is a clerical function that can be eliminated. This matter was brought up 
during one of the recent Chief Clerk schools and it was the unanimous 
recommendation that this requirement be removed from the Manual of 
Rules and Regulations. 









> V, V- .xl 1/ \ 

m 

■f,/ , 


SAY 9 19P 

MAIL ROOM □ TELETYPE UNIT 



NOT RECORDED 
e MAY 5 1967 
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j010~106 


V 

;r 


TO 




1 


. )MAl fORM NO. 10 
*** - MAY, 5 i 62 eomoN 

C>A CCH. REG. NO. 27 


UNITiiD STATES GO 


FROM 


SUBJECT; 

j 


f 


NMENT 


t 


Tolson 


Mr. Gale 




DATE: ■ ‘5/2/ si:’-'; 


W. V. 


C 1 e V e 1 anlpl/^ 


RETENTION OF SPECIAL INQUIRY SUMMARIES /: V ■ 
SPECIAL INQUIRY UNIT ./>*■. '' 

EMPLOYEES SECURITY AND SPECIAL INQUIRY "SECTION 
SPECIAL INVESTIGATIVE DIVISION’ : 



PURPOSE 





To advise that we are, going tp, iirunediately; institute 


a purging program and destroy copies of all summaries over 
ten years old maintained in the Special. Inquiry Unit. Thereafter, 
on a monthly basis we will destroy copies ,pf;;;summaf ies which 
become ten years old during that • month • 

BACKGROUND • ' '■/. V 

Since November, 1952, when- President-elect Eisenhower 
initiated this program, we have, with permission, > maintained 
copies of all Special Inquiry summaries in fplders -in alphabetical 
order in the Special Inquiry Unit. There is’- also a copy* of each 
summary in each main file of the individual involved, as well as 
the yellow of the summary. The cOpy in faleX.-is a white copy 
suitable for duplication for dissemination, ’ ; - - . , , 

These summai*ies v/ere maintained inVthe unit for quick 
reference where time was of the essence and/he calling of 
the main file would have delayed necessary action. We receive 
calls for copies of these summaries from Bureau officials, 
other Government agencies, and the Y/hite House. ' , > >’ 

At present v/e have these summaries;^broken down -into ‘ ' 
two categories, namely the Eisenhpv/er Administration suimaries 
and the Johnson-Kennedy summaries. For several .years now we 
have kept a running log on the frequency with-. which' we ' ■ ' . 

disseminate these summaries. Many of .‘the , 'Eisenhower 'summaries ' 

are now fifteen years old and although- we. h^ve followed ...a 
policy of purging those summaries on pe.rspriSvf,v/ho==^-re“dedPp®Pd’', . ■' 
obviously some of them are\ deceased and" we/are not awariU' of„ it , 


i 


IX, 

s 

i 

o 


1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 


DeLoac ML 
Gale 
Clevel 
Yoiong, 











^ ^ r , 


-C ■ 


# 


. .;. fj 




V 


Memorandum to Mr. Gale ■ '■-• >, '■■■■ ' 

Re; Retention -of Special Inquiry 'Summaries-.^ s ■ ' , 

Further, the running log indicat es' th'atV^>®^'^j^^^ past fev/ years 
v/e have referred to the Eisenhower’ suimnarie's ‘at .a steadily 
decreasing rate and it is now believed Ithat Va ^purging sy'stem . 

should be set up based on the passage - of 'time o ’. ■ * '■ 

CURRENT PROPOSAL ■ ‘ ' ’ ■' 

A purging system will be iiiunediately put into effect 
to destroy copies of all summaries of- Eisenhower' ‘appointees - 

v/hich are over ten years old. ""■This means it hat/;' we can immediately 
destroy copies of some 2200 suminaries ' pregarecj- betv/een November, - 
1952, and April, 1957. Each month- hereafterjiw.e will destroy ■ ' 
summaries which become ten years old' during, tiiat .‘month. : ‘ 

This action is necessary as. , the old .summaries • 
are talcing up needed storage -space and in i he- 'event' we .receive 
a request for the summary we can call-' for '.the.-inain 'file on the 
individual involved and duplicate';the- 'Summary ‘ contained therein. 

ACTION . ' . 

We will immediately destroy',,, all Eisenhov/er, summaries 
over ten years old maintained' in’ the Speciai;,Inqtiiry Unit 
and each month thereafter will destroy; those';' suinmaries becoming 
ten years old during that . 
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UNITED STATES GC||j|.^NMENT 

Memorandum 

1 

DIRECTOR, FBI (105-49519) 
>SkC, WFO j(l05-178iy((R^^ 





APEROPRI'A'yE'^mClES ■ . 

AND FIELD«t5Fp.ICES , | 

ADVISED #|ptolNG //^ > 

SDIP(S) 
mte^ 


date: 




> 3 


oummLpS:^... 'll ' S - 




SUBJECT :f 


/^(goY . 


b7C 




IS-ISRAEL 

REGISTRATION ACT J 
^00: BA) 

Re report SA made 4/8/57 at be 

Baltimore, which sets forth the opinion of the, then 
Assistant Attorney General that no prosecutive or other . 
action is contemplated v/ith respect to the subject and 
re WFO.let 10/22/58, bwhich reports that the, subject 
departed the United States on 4/16/58. 

Maintained for evidentiary purposes since 1956 
in the Bukly Exhibit Section of WFO are 500 ,feet of 16 mm 
Tri-x film and a roll of 35 mm Tri-x film taken' off the 
subject and his contact. I l of the Department of 

State, during meetings on 6/20 and 25/56. The 1-A section 
of the'WFO file contains nxaraerous still photos, made at those 
same meetings. 


■b6 

b7C 




In view of the facts set forth in the first para- 
graph above.,, Bureau authority is being requested to' dispose 
of the film maintained by WFO' in its Bulky Exhibit, Section 
in this case. 


aH 

. '' j 

H 

1 

. ? ! 


rXJ SPM BLbOlcoJl . ; 




Bureau 





1 - Baltimore R 105 -18857? (Info) (RM). V ' - 

1 - wo 71/p/- ’ V 7 b / / ~ PP3 


HWS:emb 

(4) 


'f- ^ ■' : ■ - 

iz‘- AP.R 261957 

APPROVED ■ ^0.^ 


Date . 











not 'recede©- I 

.MAY 2 19^7 





I 

.a 






Bu)i US. Savings Bonds Regularly on the Payroll Savings Plan 
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Legat, Barn 
Director, FBI 




.J-P' 


1 - Mto Detoach 
1 - Mr* Mohr 
1 - Mr. Sullivan 

4/14/67 

1 - Mr» Casper 

(Attn: Mrs. Buchanan) 
1 - Liaison 
1 - Mr, Flemister 
1 - Mr. Dix 


J)es‘r^o 


DESTEUCTIOH OF FILES ■ 
m LEGAL ATTACHE OFFICES 


The Bureau has reconsidered the present provi- 
■sions for file destruction in Legat Offices. Effective , ^ 
immediately, recipient offices should he guided by the . , v 

provisioas set forth heroia. oeo^fWBfMJimaM^l^lyS^ 

With the exception of Santo Domingo and Hong Kong, • 
all offices may consider criminal, applicant. Foreign Police 
Cooperation, and other files for destruction after they have 
been closed on© year. S^e'curity-type! cases may he so con- •, ■ 
sidered after three yearsy£ln vieW; of local circumstances, 

Santo Doaingo and Hong ltong''Myj4«^nsider all files for 
destruction after they have been closed for one year. ■ * 
Informant files of the offices should not be destroyed. 

Files which obviously have reference- value or for which 
there is a poss^le future need may,; of course, be retained 
indefinitely,'^ ‘ ' 

Appropriate manual changes are being prepared and 
you should b© guided by the other general provisions '^f or 'file ' ' ; 
destruction set forth in the Foreign Operations Policy Manual. 


1 - BonU' 1 - .Ottawa 

1 Buenos Aires 1 ~ Paris ’ 

1 - Hong Kong" 1- .Borne 
1 -> London . '' 1 — Santo Domingo 

1 - Manila 1 ~ Tokyo 

1 - Mexico City 


y : NOT 

1^4 APR If 1^ ■ 






1 ~ Foreign Liaison Unit ADet^ch^^ 

REP:jnlra^^ Mssslfy 0«1 /30/ ^ 

NOTE: ' See' memo D, J, Brennan to W, C, Sullivan, 4/13/^, 

(/ ' captioned as above, REP:mlmo / / ' / ■ 
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TELETYPE UNIT- 1 
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I 

Memo D. J. Brennan to W. C. Sullivan 
Re: Destruction of Files 

In Legal Attache Offices 

above provisions have been in effect in some offices for % 
number of years and the results have been completely satisr-:: 
factory from the viewpoint of both the Legats and the Bureah^i^. 
The foregoing periods of time are permissive in that Legats O 
may consider files for destruction after the lapse of the 
appropriate amount of time but cases which are of obvious 
importance or future benefit can and should be retained 
indefinitely. 




However, in the case of Hong Kong and Santo Domingo, 
we have a somewhat unusual situation in that Hong Kong*s 
geographical location and the political situation in the 
Dominican Republic underscore the desirability of having 
as little material as possible retained in view of the ever 
present possibility that those offices could be taken over 
by hostile elements without our Legats having the opportunity 
to destroy material on hand. We feel that special arrange- 
ments should be made for those two offices.’ We recommend, 
therefore, that all Legat Offices except for Hong Kong and 

1 Santo Domingo, be permitted to consider for destruction 
criminal, applicant, and other miscellaneous classifications 
after they have been closed for one year and security files 
after three years. In the case of Hong Kong and Santo 
.Domingo, all files should be considered for destruction 
I after they have been closed for one year. Informant files 
« should not be destroyed.|[fl!^ 

\ ACTION: 

(1) Attached for approval is a letter to all Legats 
setting forth current procedures to be followed in their offices 
relative to the destruction of their files. 




(2) If approved, appropriate manual changes will be 
the Training Division. 
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Based on memdxandura:“Sy- Tullai to 
Mr. Casper, 1 0^1 8/67 ,^^‘fe: Chief 
Clerk's Operations^Destruction 
of Files; Civilian -=Military 
Record Checks; and letter:;, from 
Director to Thomas A. Keane, 

l:'^V5 ’: /■'>-> I ^Ik-lII 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
CSA GEN. REG. NO. 77 


UNITED STATES GOVERNMENT 

Memorandum 

'' Mr. W. C. Sulllvaj//^^^ 


FROM W. A. Bra^^^n 

/ i K ^ 

YL/i ^ 


RELIEF PROGRAM (RRP) 


1 - Mr, C, D, DeLoacly . 
1 - Mr. Tf. S. Tavel W 
1 - Mr, W. C. Sullivan 

DATE: August ^9, 1967 

1 - Mr, R, D. Cotter 
1 - Mr. R. IT, Smith 
1 “ Mr, Y/. R, Yi^annall 
1 - Mr. Y/, A, Branigan 
1 - Mr; L, H. Martin 


Colson 

^ DeLoach 
I Mohr ./.-I 

f Gasper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

jf^llivan 

Trotter 

Tele. Room . 
Holmes .... 
Gandy 


IV. 

L 






This memo suggests copies of State Department RRP 
reports in captioned file he considered for deindex'ing and 
destruction. 

This is a control file pertaining to the Refugee 
Relief Act of 1953 which expired 12/31/56, It has 131 sections 
containing an estimated 5j000 copies of above reports, "^he 
reports set forth results of investigations conducted abroad 
concerning applicants for refugee status by othei* U.S, and 
foreign agencies, A total of 248,725 such investigations v/ere 
cotiducted and reports furnished to the Bureau are some but not 
all of those containing derogatory criminal or subversive 
information. Reports furnished to the Bureau pertain to 
.individuals who were most probably never admitted into the 
U.S. due to the derogatory-inf ormation developed, -Because of 
this situation, Special Agent in Charge (SAC) Letter 57-31 ( 

dated 5/21/57 provided for a check of original records at ^ 
State Department when needed. It v/as verified through liaison 
on 8/4/67 that these records continue to be maintained by 
State Department, ' ^ 




Since these records are incomplete, since they 
pertain to individuals who were most probably never admitted 
to the U.S., and since provision has been made for checks /of 
the original complete records, no need for retention of- t^e RUP 
reports in captioned file can be foreseen. At least two names 
(refugee and sponsor) are indexed in each report. No investigation 
of the sponsors v/as conducted. ^ i ' I 

RECOMMENDATIOI^'HA^^ 0) / 0 


RECOMMENDATIOI^ 'V^ ^ ^ Q : / U 

It is suggested consideration be given to the 
destruction, and deindexing of the RRP reports. Policy matters 
and other .cori'espondejice should be retained. 

- 62-100044 - / 

/LHM:kw:slc,d^ (7 // /) , .ssfv - 

1/ c.1967 

>/^ ^ ® 
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December 20, lOO? 
PERSONAL 






K*#.. 


r- 

tD 
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Federal Buremi of Livestigation ^ 7 c 

Washington, B. C. 

Bear Mr . r 

I have received yoar suggestion that the M^ual 
of Rales and Regulations foe amended to permit the disposition 
of channelizing memoranda followiBg the submission of letter* 
head memoranda in certain cases v?hen r^orts are not submitted. 
Careful consideration is being afforded this proposal and you will 
be advised if It is adopted. 

J s j g^ne interest and initiative you displayed in sub- 

mitting your idea to me are indeed appreciated. 

' Sincerely yours.^ 

' J. Edgar 


S 2 - ^^shington Field Office 
; rv 1 :: Field personnel file 
t“l.-#iggestionfile , b?c 

1”^ Personnel file of SA 

khifplA^ . A> / 1 

(6) •fSuggest&'"’461-68 dated 12/26/67) fj 

NOTE: Manual^of Rides and Regulations now provides that significant 
data developed in nonprosecutable espionage and nationalistic 


lM'r> <.'7 V . ' -vVil/ , 


Personnel file of SA 
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TELETYPE unit! 


NOTE CONTINUED PAGE TWO 
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Letter to Mr. 


NOTE (Continued) 


tendency cases should be submitted by letterhead memoranda (LHM). 
Also, channelizing memoranda in criminal cases and security cases may 

be destroyed following submission of reports Suggests approval be 

granted for the destruction of channelizing memoranda following the 
submission of LHMs in nonprosecutable espionage and nationalistic 
tendency cases and that appropriate changes be made in Manual of Rules 
and Regulations. ■ . 

Referred to the Domestic Intelligence Division for views 
and recommendations. • 
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OPTIONAU FORM NO. tO 

MAY 1982 EDITION 

GSA PPMR <41 CFR) 101-11.6 

UNITED STATES 


rv^ERNMENT 


Memorandum 





; DIRECTOR, FBI 
M :SAC, WPO (66-2180) 
suBjECxVDESTRUCTIONQErSis" AND RECORDS 


date: 12/26/67 


lU C: t'i ^ 


The purpose of this communication is to recommend 
a change in^the Manual of Rules and Regulations (MRR) to 
permit the/ ^struction of channelizi ng memoranda fol lowing 

the submission o f_L^€erhe^ Memoranda ( LHM) _ in/es^ionage ' ' 

ahia'^nat ionaTisFic'^ t enden casj t3.,-«-where^in^no-^^ 

submitted 

’ The MRR, Part II, Section 4, Page 2b, provides 
that significant data developed in non-pros ecutable 
espionage and nationalistic tendency cases should be 
submitted by LHM. 

The MRR, Part II,, Section 3, Page 15b, currently 
as follows: 

"w. Piles and records which are to be destroyed 
when they have served the purpose for which 
prepared 

(1) i ^ : 

Channelizing memoranda in criminal scases? 
and security cases may be destroyed; 
following submission of report sa " " 











[t is suggested that the Bureau also approve ^.the 
destructid^^f, channelizing memoranda following the 
submission "^i ^LHM 's in non-pros ecutable ^pionage and 
nationalistic- tendency cases, and that ^|propriate changes jAQ^ 

be ma,de in the MRR, U 4 " 

^ |5ilS"a§c6RDSD 

The above suggestion is believed timely, foll o^ng^ 
the recent approval of the Bureau for WPO and New Yorl^tl^^ ^ ^ 
channelize certain surveillance information received fron/^ ^ 
symboled informants in Soviet-bloc cases. The adoption'^ST 
the recommendation should effect a substantial sayings, iin, 
file room space. / A ^ 

1 - WPO I 

C J J : ead 


(3), ^ 


iir 



Buy XJ.S. Savings Bonds Kegularly on the Bay roll Savings Bla, 



,;Mr.';Tavel „ \ ; /, ' ,y 12-26-67; • 

Shorty \ ' 

REHABILITATION PR6gI?AM ' ' > ‘ ' ! , < 

REICORRS BRANCH ‘ ' t \ ‘ " : \ ^ 



/ DESCRIPTIONOF FILE: 62-29816 i ^ 

RATING OF JAILS / 

' The abovefelisted file has been called to. 0ur attention by the ' 

Consolidation Unit. It whs opened in 1933. There are 11 sections consisting 
'of over. 1300; serials ^ , -.‘"'-- V;:'- 


The file consists mostly of memoranda and mimeographed IM 
the Director of the Bureau of Rrisphs listing cbridemned- jails or authorized 
jails and for m letters to the field advising them of. this iMormation. , hi past, 

" information y^as not-sent by SAG letter, Instead, a. separate letter was. sent . 
to each field office and to each supervisor at the Seat of Government; Section 1, 
serial 47, is an example, of volume of lists andiransmittal letter^^ retained. It . 
appearsthat the lastf co^^^^ up-to-date list whs receiyedfrom the Bureau 
of Prisons in July of 1966. (See serial; 1304) These lists were sent over with 
a Cover membrandumi The present policy is just to send the lists .themselves 
without cover letter and they are sent directly to f he Mail Ropm to be sent out 
to the field offices. Each time a list is sent it supersedes all other lists, thus, 
making the previous lists obsolete. This material is in effect a I’publication” “ ' 
issued by the .Departmeht of Justice wliich is required to retain its copies as / ’ 
record material; As "publicatibna” and cover letters for same are '’nonrecord!* 
material, Archival auibority is not required for destruction. Any. mail of a * 
policy nature or containing the Direcfor!s notations would be retained. 






§ 






^ Destruction of this mail would result in saving.space in ;the Riling; 
Unit and in eliminating urinecessafy cards from the general index; 


It is requested that the substantive supervisor review the above file' to 
determine if any reason exists which woUld preclude destruction. A notation . ; 


ij- 66^3286 


l\lCW:bjh:8r 
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CONTINUED.- OVE: 



. NOT,,itEOOEDSp 

I63 JAN 8- 1968 : 


Memo Short to TaveL ^ 
Re: Rehabilitation program 
. Records Rrahchr ^ ,, 


adyisirtg of the decision reached may be. placed on this miei^orandum and returhed 
to the Consbiidation tiiiitof the Records Branch, Rooih 7233.. v , > \ ; 


RECOMMENDATION: > 


pot referral, to the substantive; division.-. 


ADDENDUM; SPECIAL INVESTIGATIVE DIVISION JBE;bjb 1/2/68 


Special Investigative Division has no objection 
to the destruction of material referred to above relating to 
lists of approved jails authorized by the Bureau of Prisons. 
As noted, in reviewing material for destruction, mail of a 
policy nature would be retained. 


; ADDENDDN't GENERAL INVESTIGATIVE DIVISION , GHStclo 1/2/68 ’ 

' ’ No objection is . interposed .by the ‘general Investigative \ ■ 

to the destruction of the material' mentioned in the fore- \l 
T; ; .r going memorandum provided mail involving -policy matter .' is retained. 11 
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From: (Suggester's name 


Director, FBI 



Division of Assignment 

PHILADELPHIA 


SUGGESTION 

I suggest consluei'c/oion be given to include Selective Service 
files (25 classification) to lisc of files that may be destroyed when 
closed five years. Seldom is reference mg,de to a "25" file closed over 
five years. Chronic Selective Service .vxolators-. after entering the 
Armed Forces ^ normally become deserters in a very few months and leads 
to locrte career men who desert could be obtained from records of the 
Armed Forces . Very few files are voluminous but vchme of files . is 
great . ■ ] 


j)^sT^ucy1 0^ - >• 


t practice or rule (Include manual citation as well as facts) 

" 25 " classification files are presently included with those to be 
r^ Gained for ten years. MRR Part II^ Sect. 3^ 8 b. 


Advantages 01 suggestion and annual savings (Include basis for estimate) 

Saving of file cabinet space which in turn saves floor spts s. 
In Philadelphia Division five shelf filing cabinets would be gainc " . 
Equivalent iavings in file space v/ould be gained in other divisi'ir.s,^ 
in lar^e cities such as Philadelphia. Each cabinet saved would be a 
$5^-13 savxr.g. Conservatively it is estimated one or two thousand 
dollar* in equipment or space would be gained. 






'(The use by the United States of my suggestion shall not form the basis of a further claim of, any natuje by me, mV heirs, o. 

"as^lgn& upon the United States. I understand that 1 will be cenaidered for ■anv l^ aw'ard o^lv If mv/suaaestion Is ado: 

within two years after submission.) 

Mr, □ Mrs. niuisnl 

^ ; 5Tg.s. ' 5ru7 ' 5 ' 5?:a 1 ms s: sgggaiitti r 


Recommendations and comments ai Division Head 

It appears that this suggestion _^jnisht havo/-morit 


(Do not wr.te .n this space - for Bureau use only) 

A. A 


ysmsD.o jAs-n-ssoN. fv 
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Routing Slip 
FDrd 4Rev. 4-K8-&W' 

' tof 

^ Director FILE 

Att • PROPERTY MANAGE MENT 

Title 

□ SAC ^ 

□ ASAC 

□ Supv. 

□ Agent 

□ SE 

□ IC 

ncc 

I I Steno 

□ Clerk 


-mre* . 12/1 V67 


TWENTORY - 


AUTOMOBILE BATTERY 






CHARGER 


Qt£a€Ti 6 w 04 - 


M 




I I Rotor #: 


I I Acknowledge 

(^Assign Reassign 

I I Bring file 
I I Call me 
I I Correct 

I I Deadline 


I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 
□ File 

I I For information 
I I Handle 
I I Initial & return 
I I Leads need attention 


ACTION DESIRED 

I I Open Case 
I I Prepare lead cards 
I I Prepare tickler 
I I Return assignment card 
I I Return file 

I I Search and return 

I I See me 
I I Serial #. 


I I Post □) Recharge 
I I Send to 


I I Return 


□ Submit new charge out _ , ^ 

I I Submit report b) /^~fe~~ ^ Vo 

□ Type N0T~ RECORDED 

3 DEC 22 1967 

I I Return with explanation or notation as to action taken. 


Attached is ED-222 removing one Battery- 
Charger, SN 35041, Model 200 MT, from the 
office inventory. This item was replaced by 
a recent purchase of a S\m battery charger. 

It is 17 years old and beyond repair. UACB, 
batteru charger will be ^sposed of as Junk. 

- Bureau (Enel. 1) ^ GRAPP 


a— Los Angeles ^ 



/ 
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Mr. Mohr 
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Ccopor — 
Callahan . 
Conrad — 
Fell. 
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J. O’. CasDefJ-'’' ^ 

3ANiC ROBBERY 

SUGGESTION 271-68 SUBMITTED BY 
3A EDMUND E. SENESAC O 
..IEV7 HAVEN OFFICE 


llSmao/oJlfO 
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Gde ^^ .. . ..1 . 

Rosen 

Sullivan — - 

Tavel 

Trotter 

Tole. Room . 

Holmes 

Gandy 







JSSTION; 




cO , 

O^i 


/ 


That the disposition of results"oiModus Operandi - Personal 

Appearance (MO -: PA) File searches furnished by the Seat of 
Tcvernniant to field offices be made at the discretion of each field office and that 
,.:ese reports be discarded and destroyed in any case where they are not pertinent 
3r do not serve any useful purpose. 


CURRENT PRACTICE: 


SA Senesac states the results of MO 
serialized in each "possible" case. 


PA searches are 


ADVANTAGES : The suggester states serializing of MO PA search' reports in 

cases involving typical bank robbery MO tend to make the files 
bulky and difficult to review. Appropriate disposition of these reports where they 
are not pertinent or serve any useful purpose will tend to streamline the file and 
simplify a review of pertinent subject matter. 


DISADVANTAGES: 


OBSERVATIONS: 


There would be no disadvantages involved after the MO - PA 
search report has been determined to be irrelevant, 

SAC Weeks, New Haven Office, believed this to be an excellent ^ 
idea. He stated the paper involved is proving to be a real problem^ 


The Administrative Division advised this does not fall within its 
responsibilities; therefore, no recommendation was made. 

/ , The General Investigative Division noted this file contains 
informa.tion pertaining only to bank robberies and is maintained on automatic data 
processing equipment. Information contained in the file is furnished by the field 
upon commission of a new bank robbery and/or upon the identification of a robber 
in £. previously unsolved case. Upon receipt of that information in either instance. 
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Casper to Mr. Mohr, MLrcam, 11/28/67 


Re: RAXH: ROBBERY 

SUGGESTION 271-68 SUBMITTED BY 
SA EDMUND E. SENESAC 
NEW HAVEN OFFICE 


it is searched in the MO - PA File against all other bank robberies both solved and 
unsolved to determine if a robber using a similar modus operand! and having a 
similar physical description was involved in any other bank robberies. The results 
of the search are incorporated into MO - PA search reports which are furnished to 
the office of origin and any other offices which have cases included in the search 
results. The number of cases included in the search results is limited to ten separate 
bank robberies. Upon receipt in the field the Bank Robbery Coordinator and/or the 
case Agent reviews the search results to determine if their bank robbery appears 
similar to any of thevOther robberies. If any cases appear similar, the offices exchange 
available information to .resolve the question. The search results are incorporated 
into the substantive bank robbery file. This division felt the idea to destroy all search 
reports after a determination has been m.ade that the results are negative has merit; 
however, various interested offices receive the results and it would appear to be 
feasible to maintain them until closing of the bank robbery case. In the event one office 
communicates with another office in connection with a particular bank robbery included 
in the search results, the receiving office would likely refer to the MO - PA search 
report. 

By Executives Conference memorandum dated 11/30/67, it 
was recommended and approved that this program be continued for another six months 
after which a further recommendation would be made to retain or discontinue the 
program. The majority of the Conference favored destruction of the search reports 
having negative results after the closing of the bank robbery case and this was also 
approved. 


RE COMidENDATIONS 


thanked by prior letter. 


(1) Due to this action,, it is recommended the attached letter 
of appreciation be forwarded the suggester. He was 


( 2 ) 



/ 

That the attached Letter to All Special Agents in Charge 
be approved to notify the field of the adopted procedure; 
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(3) That manual changes be held in abeyance pending 

results of the six months’ retention of the MO - PA File. 
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Mr* Mohr 
J. J. Casper 

APPLICANT-TYPE INVESTIGATIONS 
SUGGESTION 223-68 SUBMITTED BY 
MRS. 


October 26, 1967 
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TAMPA OFMCE 

^ J)eiT 
SYNOPSIS B 
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Mrs* I ~l has proposed auxiliary offices be permitted to destroy their ^ ^ 

files and index cards relating thereto on an annual basis when one year old in the followi 
applicant-type classifications: 1, 67, 73, 77, 116, 118, 120* 121, 123* 124* 126, 127, 128, ' 
130, 132, 133, 138, 151, 161, and 163. In these cases when the Bureau is listed as office^ 
of origin, the office initiating the investigation would assume office of origin arid fetairi t 
the file. All other offices handling leads would destroy file and index cards. ^ 

Administrative Division opposed adoption as not being practical With „ 
regard to Bureau applicants and noted this information is relatively current and benefici^ 
to field offices not only when an individual seeks reinstatement blit for use in other clas-^ 
sifications within Bureau’s jurisdiction. This division advised there appeared to be no 
reason for keeping for three years files containing applicant correspondence of no sig- 
nificant value which have been closed administratively with no correspondence to the 
Bureau and felt this material could be destroyed after it becomes two years old* 


Special Investigative Division opposed adoption since we conduct numerous 
reinvestigations of persons formerly investigated for governmental positions and it is 
necessary for each auxiliary office to reidew the original investigative report before 
bringing the investigation up to date* The cost for preparing copies of repdlits, mailing, 
clerical handling, and final storing would more than offset any saving in space* 

Training Division, although having no objection to such destruction fo^ 
National Academy Applicant files with no derogatory data, feels present provisions should 
be detained and a change is not warranted due to the views expressed by the interested 
divisions and the exceptions which would be necessary to accommodate the different 
variations mentioned by divisions involved at the Bureau* 


RECOMMENDATION: 


thanked by prior letter* 

9f?j 


That the suggestion not be adopted* On approval, no further 
action is necessary with regard to the suggester as she has been 
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DETAILS 

suggestion : That auxiliary offices be permitted to destroy their files and index 

cards relating thereto on an annual basis when one year old in the fol- 
lowing applicant-type classifications: 1, 67, 73, 77, 116, 118, 120, 121, 123, 124, 126, 

127, 128, 130, 132, 133, 138, 151, 161, and 163. In applicant-type cases where the Bureau 
is listed as office of origin, the office initiating the investigation would assume office 
of origin and retain the file< All other offices handling leads would destroy file and 
index cards. 

CURRENT PRACTICE ; Manual of Rules and Regulations, Part H, Section 3, page 13a, 

regarding files and records which may be destroyed when ten 
years old provides for this action regarding Bureau applicant files and index cards re- 
lating thereto closed administratively with no correspondence to Bureau. In the 
latter instance, they may be destroyed after three years old. No mention of other appli- 
cant cases is made; therefore, they are retained for 20 years. 

ADVANTAGES : Space to be saved In the closed files section* 

OBSERVATIONS: SAC Santoiana, Tampa, stated he felt this idea had a great deal of 

merit* Tampa Office is about seven years old and its closed file 
section is now getting to the point where they have to start thinking about expansion or 
purging* Purging would be more economical^ and if the office e;j^ands, it would be 
necessary to start thinking about additional space for the expansion of closed files at 
some time in the not too distant future* Proposed procedure would provide more filing 
space in the closed files section and delay expansion of closed files sectipn and result 
in a financial ^Vingi 

Administrative Division felt Bureau applicant investigatt^e files 
should be maintained for ten years as at present; This information is relatively current 
and beneficial to field offices not only when an individual seeks reinstatement but for use 
in other classifications within Bureau *s Jurisdiction: To have the office initiating the 
Investigation assume status of off ice. of origin in Bureau applicant cases is not practical 
because in many instances an office initiating the investigation has very little active 
investigation to conduct and does, not receive copies of reports from auxiliary offices.' 
This is particuidrly true in cases where an applicant is attending an institution of higher 
learning out of his home state, such as college and business schools, when the majority 
of the investigation is conducted by an auxiliary office. Since policy at the SOG is that 
Bureau applicant correspondence found to be of no significant value is destroyed at the 
end of a two-year period, there appears to be no reason why this could not also be done 


I 
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in the field, thus reducing the pdriod from three to tu?o yearsi This division recom- 
mended consideration be given to reducing this destruction period from three to two years 
and that no change be made in the current instructidns regarding Bureau gipplicant 
investigations and tha|? they be retained for a ten-year period; 

^ The Speciai Investigative Division opposed adoption for the fdlloV^ing 

reasons. It stated the Bureau conducts numerous reinvestigations of persons formerly 
investigated for governmental positions, and it is necessary fdr each auxiliary field 
office to review fiie original investigative report before bringing the investigation up to 
date? name checlts at the field level would be useless in the categories affected by the 
suggestion; and the dollar value in space saved would be offset by the cost of making 
copies of investigative reports for the field. This division set forth comprehensive details 
concerning each category mentioned above; The Bureau is called upon to conduct between 
600 and 700 reinvestigation and supplemental inquiries of persons formerly investigated 
by the Bureau for the Atomic Energy Commission each year; The Department of 
Justice continuously requests up-to-date investigations of Assistant United States 
Attorneys who are being considered for United States Attorneys and United States 
Attorneys who are being considered for Federal Judgeships; At the present timej ^ there 
is a pending departmental applicant investigation that is b|ing brought up to date frOm 
19^6. This division is about to begin on a program of reinvestigating White House per- 
sonnel* This is a recurring program and every three years we can expect to receive 
between 2600 and 3500 investigations to bring up to date* Each office participating in 
the reinvestigation must Imow the results of its prior inquiries in Order to conduct intel- 
ligent Continuation of the original inquiries* If the suggestion were approved; prior 
investigative reports would have to bejpreproduCed at the BUreau for the paaHiicipating 
auxiliary offices and delay the handling time by an estimated three to five days* This 
could be a source of embarassmenl to the Bureau when it bcCame noticed by the agencies 
for whom we conduct these investigations* < : 

Regarding name checks at the field office level; this division 
advised information contained in their files oii the 20 applicant categories under Consid- 
eration is Useful as it pertains to identifying data; and deroi^tory information which has 
proved helpful in conducting other FBi investigations as well as of service to those 
agencies within the Executive Branch of the Government for whom we conduct name . 
checks at the field level* For example, the Civil j^ervice Commission checks the names 
of relatives and references in their applicant-type investigations only at the field Offide 
level; therefore; if these files and index cards are destroyed, the field office involved 
would have to give a ”no record'* reply* This could be a serious handicap to the Gov- 
ernment’s employment program because we have discovered numerous security risks, 
homosexuals, and other objectionable people. During the next twelve months, we will 
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receive between 1800 and 2000 requests for up-to-date investigations, if idea were 
approved, this would require reproducing approKimately id, 000 copies^ The cost of 
reproducing, mailing, clerical hahdiing, and final storing would appear to more than ^ 
offset any savings that might develop from the additiohal space which would be made 
available by destroying the flies in question. The Special Investigative Divisioii^ there- 
fore, opposed adoption. . 

The National Academy Desk, Training Division, posed no objection 
to the idea unless derogatory information was found regarding an individual. This would 
make another exception to the rule. Training Division ^ould like to point out a similar 
idea U^as considered in November, 1966, to destroy annually ail referred upon Oompletion 
nonsecurity files Over ten years old except those Of Identification Oj^der subjects. A 
field purvey was made and the majority of offices solicited i^t that it’ was doubtful 
whether the space to be saved would offset employee time necessary to handle the work 
involved. , , 
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ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION: 

11/21/67 

A review has been made of file 66-2555 and some of the 
related files, particularly 66-2271. From the review, it 
appears that 66-2555 initially was established to contain 
lists of fugitives furnished tp th'e Identification Division 
on a regular basis. Such lists have hot been prepared for 
a number of years. Those in file serve no useful purpose, 
and their destruction is recommended. It is also recommended 
that other lists of wanted persons referred to which are no 
longer sent to file also be destroyed. In this connection, 
it is recommended that the file, as such, be killed, as recent 
mail filed, such as the "List of Outstanding Identification 
Orders, Wanted Flyers, and Check Circulars" serials most 
recently filed, more properly could be filed in 66-2271, 
where other similar lists are filed. In making the file 
review, it was noted that these specific lists, which subsequently 
are printed, serve no particular useful purpose, once printed. 

It is suggested that when time permits, consideration be given 
to. the possible purging of lists of this type, except possibly 
the most recent, from file 66-2271, 
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, .field, Legats, and SOG reporting statistics for captioned program. These' ; v |; 
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la atsiHary- onices of csrtaii files aaa iiide^x carss alter tiiey are a yes 
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adlrised if a favorable decision is rnadc, 

'•CXk. 

IToar interest 1 e sec-Mng ways to conserve fillrc'spaee 
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3a Edgar Hoover 
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(Suggestion 223-68 dated 10/11/67) 





Suggests auxiliary offices destroy their .files and index cards 
annually when one- year old in some twenty applicant-type 
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Gandy 


Referred to Training, Administrative, Special Investigative, 
and Fil'^s Communications Divisions for views and recommendations. 
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Dire'clo'r, FBI 
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10/11/67 


Division of Assignment 


Tampa 



SUGGESTION 

Stiggest auxiliary offices destroy their files and index cards relating 
thereto on annual basis’ when 1 year old in the following applicant 
type classifications: 1, 67, 73, 77, 116, IIS, 120, 121,123, 124, 

126, 127, 128, ,130,-132, 133, 138, 151, 161 and 163so 


In applicant type cases where Bureau is listed as office of origin, the 
Division initiating the investigation would assume office of origin 
and. retain the file. All other offices handling leads would destroy 
A file and index cards* . ’ 




Current practice or rule (Include manual citation as well as facts) Mall. Of R. & R , Part 2, SeCt o 3 , 

page-13a->GlasSo 67 Bu applicants only and index cards destroyed when 
10 yrso old unless "closed Adm. with no correspondence to Bureau. The 
lat^^r— de-g-tr-oyed — after— 3^;zi&ar s — old-. 3>lo- ment-ion -of- othe-r- appLica-ut-uca^ 

Advantages of suggestion and annual savings (include basis for estimate) Ore retained 20 yXS 

Space Saved in closed section* ’ •<:. i- -J'- 
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Disadvantages of suggestion ^ 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, otj 
assigns upon the United States. I understand thot'I will be considered gn rr rt e/g{ /->p is^^^ted ^ 

within two years after submission.) ^ ^ z' ^ ^ 

[ T- iMr. CSiMrs. {HUmIss , Tt^ 


ignature ana t itle oi 


Recommendations and comments of Division Head 


See attached 

j. g. ^Antoi^ 


(Do not write in this space - for Bureau use only) 
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RECOMMBKDATIOKS AND COMMENTS OF DIVISION HEAD 


I feel that this suggestion has a great 
deal of merit and is worthy of favorable consideration « 

The Tampa Office is about seven years old and our closed 
file section is now getting to the point where we 
have to start thinking about expansion or purging. 

Purging v/ould be more economical, and if we are to expand, 
it would be necessary for us to start thinking about , 
additional, space for the expansion of closed files at some 
time in the not too distant future. This same problem . 
undoubtedly exists in other offices. 

It is recommended that the Bureau act favorably 
on the suggestion in that permitting offices to destroy 
the files and index cards indicated in the suggestion would 
provide more filing space in the closed files section and 
delay expansion of closed file section and also result 
in a financial savings, ' - 
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’,] / been unproductive; ' ' 

■ tBj -Tnauct ' 
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w^miiiiiATXo^ s^O^AK^V-'V - : ..:,v ; ■ ' V'- ^ 

'RI3C0HPS;;BK« 

osESCROTOT 

‘ ,,^Th©'‘^-aboW’.-3lisi^^ ©ai.l6d to-'ou:^;,stt©iiti6a;;. v' ^ 

' by; Bait.' ^ Thorp, 167 ■poetlpas-aoht&iaiag’'.;':'- 

■ovpr' 6^706. Q©rials> / it/WOB .opoapd-^'ia ,v;,:;:V;,.-.. 

' 'The -file coh^istB'bf ''Trbciuelsts 405?-. the ’Blreetbr.'to- 
dpeebhes at the I. A, <?‘. IP, Conveatibae had the Replies thereteg / ^ 1 , 
2M5Qaest0 :fer copieb of the Director *b speeches when he spohe 
at, the .' Convent ions, ..'3^eqaests'ioado'’by the piyootor, -foy copies- .',;v,; 
of the Cbaveatiba proceedings to send to Individuals who Md 
-, requested'- them -froia- the-.- Bureau,' req«ests:\£or'’- report, bn, the.-,,. 
Sdentificatioa Bivisibh^after ' it'.'waS'' .ostahlishedgV.-aumerous';'''-- 
'letters '"'Sending out'-'bhe' ’Bulietias.l,of>the Varioas'-;,:"^-: ' 

individuals, also photographs takea''at'"the ■BonventioaS- that;c;:.';"''V: 
v/OrO'’,sent .to indiyidualSt./letters from":Pieid'.' Offices .s'ending-' 
iffl' clippings ' regardihg:;th© Conventioas, ’-.-copies I'Of "'the offioiai- 
puhlicatibn' of" the; 'jAssbcietiba, .-letters ..from- tie .BireCtOr^ior'^'v. 
-various ' individuals Who, Were 'bl0cted;^-tb.;vari6us 'e>fficeS'''',i»-’the-- v 
Association oon^atulatiag thenj letters request iag to he.piaced 
On Bureau '^S ieailiag list and replies; theretoi 13B letters dated ; 
'in 1934 ‘sent .to "various; individuals; -.Who visited -..the Burbae. ; 
during convention here in 1934g <(see section is), 41 letters 
-dated, .-in- 1946' 'to varibds’indiyiduaib-.idvislng tieb'hbw- happy ■ ■- 
the Birecter-. waS:,-'tb-.see thbm-'at-tho.-Coaveation .in'-Miami and 
enclosing photographS'.;t^en thbye ,- ''■(see- 'section'' 100) r- ''Also- 
' other, -'Sitallar- types ;'Of;bbrrespondence», The;material''in this 
f i ie is- ‘ sisailar"' to. ’'liiaterial' 'that- "Was placed 'in'- other . 94--1 r- :■■■ 

-main -files ,. on organisations*.--' 'We'-have Archival'* Authority "to;,; -''.-V ;•'-■■ 
destroy ;thib typ©;.of" oorreSpondence'i, r '<66i328B«443i^ item' #6)/- - 

’;$lnce -the above -crganization';'is;.'Stiil-''activ"e'-;and-'-' 
-correspondence is- received-Currentlyg ;the.’ entire; .■fiie^should’ ';■■■. '.v : 
not '-'be ^destroyed* ■■Hawbyer,; it'is •believed that the-', material ' 

■as -set-out abov©\' that; is'- Over B-0----years -Old'. oouid;be.'destroyedi':. 
There ■ are '■apprQi£iiaately^-',6,'400, serials that ’ are .over' SO- 'years-; 
oldgV :Any m^Mbf^an.-hrStoricalthatum or with the--.';©irector-’s--'-.,, ;; 




f/i 


^■V' V/ a^lue^t^d’ '-tfe© Mbst'^iive'.stigid^yisor 

Iffifeed ^iJe.;^o:;4©t©3?taia0’ -if~-sijay ■??©a©oa;:©ici©t&'' 

;iKrQa3.d' pr©©Xwc0' d©©tsnict;i)6a • A 'noi^at^ipa ;fe4vi©itt^:;;.fi»f';'*fcSi©.' '/V' l" r;.*. 
, d©piPiPa'‘,y©'«iipfa©d: ai&y'i?4.,0liiped _.Pa.:'tM^7®P«©y'^diiia'--:®ad^ 


tp’ tho, Coasapiidatioa ,50aiit,>0f 'tb©;'lieitfp;^‘d© -Bjranehj * ^opa 


^; ' 'SECdpEHgi^^^ VV:^' 


^ ;R/S J; ;Vv /l^t^er : t Wr Capper have'-’carefu^I^^^^ ‘ ■ 
:, .reviewed ¥4©* ' We f eel of this • stuifije' can^'^ ;P6-^ong as ’ ■ : 

|;\they do n^t - destroy Biredtpr/s , speeches',- ^ iesfe 'than -20 yearP, 
f.PJdi and, mmos with. Director’s notation ‘^r- signature. • v- 
If R^S Gasper" to Tavel , , .ld/ll/6.f K’See {Attached -Rj?S., 

I ajgree wijlh Cotter and" Doohart»'’ : ' .• t . ” ■ v,! *' ’ : 
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Mr. Mohr 8/29/67 

J, J. Casper 


IMMIGRATION AND NATURALIZATION SERVICE J! 

SU GGESTION 90-68 SUBM ITTED BY 

SA I I INSPECTION DIVISION 

SUGGESTION ; SAC Letter 54-18, dated 4/6/54, instructed Washington Field Office and 
23 coastal offices (now 25 offices) to set up administrative files in which 
to file data relating to stop notices placed with the Immigration and Naturalization Service 
(INS) where any affirmative action is desired. No provision has been made for the 
destruction of material in this file when it becomes outdated;\therefore, in order to 
recover considerable filing space in these offices, suggests that correspondence relating 
to stop notices which have been canceled or expired be destroyed since this material 
^ serves no suitable purpose unless the stop is outstanding. Suggester notes that INS 
^cancels stop notices at the expiration of five years unless they are renewed. 


CURRENT PRACTICE ; SA | I states all correspondence relating to stop notices is\ 

maintained indefinitely with no consideration being given to ,^1 
those canceled or which have expired. 


b6 




ADVANTAGES; A considerable amount of filing space would be realized by the 
destruction of such nonpertinent communications. 

DISADVANTAGES ; The suggester feels there would be no disadvantages involved insis-i 

much as a record of canceled or expired stops will be permanently^ , 
maintained in the substantive file of the office of origin, as well as any auxiliary office 
which may have opened a separate file relative to other inquiries in the case. ' O 

0* 

OBSERVATIONS! Inspection Division stated this idea appears to have merit and shoul(^l'\ 

be considered for adoption. 




Files and Communications Division had no objection to the 
implementation of this idea. Inasmuch as considerable employee time could possibly b¥|| 
involved in selecting the material for destruction, this division believed the views of 
some of the larger field divisions should be obtained. 


Domestic Intelligence Division concurred with the suggester ’s 
observations and rqp^o^;i)^ejq^ded the suggestion be adopted.^<^^ 

not sbooedsd 
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Memorandum Ji Casper to Mr* Mohr 
Re: IMMIGRATION AND NATURALIZATION SERVICE 
SU GGESTION 90>68 SUBM ITTED BY 
SA INSPECTION DIVISION 


General Investigative Division stated, since the correspondence in 
question is no longer pertinent, i*elating as it does to canceled or expired stops, and the 
information relating to a particular subject would appear in the substantive file, it 
recommended the material be destroyed as proposed* 

Special Investigative Division believed there was merit in this idea 
and there were no disadvantages known to this division* 

Training Division has ascertained that Once a form, FD-315 was 
initiated for use in placing stop notices directly with INS rather than forwarding such 
leads to WFO for handling with INS, some of our offices discontinued use of such a control 
file and place the Correspondence in the case file. When a stop has been canceled, a 
notation to this effect is placed on the original in the case file. It apptes this action is 
adequate and, due to the saving in filing space to be achieved, the idea should be adopted. 


RECOMMENDATIONS: 
by prior letter. 


That the suggestion be adopted and the attached letter of 
appreciation forwarded to the suggester. He was thanked 


(2) On approval, this memorandum will serve as the authority 
for the Manuals Desk, Training Division, to talce appropriate action. 


- 2 - 
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■ -\\% SUGdESTION' 82-68 SUBMITTED BlT^' -v;.4 ) ‘vt' V;;|* ‘ /;; 
SA-R. G. FLETCHER. JR.:''. L V. '?. ' ■ ’-‘'v4 =■:! ' ‘\4;' •:; ' '' y 


TO ,:■/ 

, ■'1 


MrV Mohr i 


j:'J. Caspej 


^;.-PROQLI - GENERAL ■ : ;: ■ >. \ v:;!; 

';: SUOdESTION' 82-68 SUBMITTED BY-i :,• ' ; 
SA- R. .G. FLETCHER, JR. : 4 ^ V, f. 4' ‘ ^ ' 
SAN FRANCISCO OFFICE . : ' >. 'i • ' 


, SUGGESTION : When* fi eld h as prior notification of identity of plant having classified ^ 
‘j • contracts, i ftbe a uthorized. to. d^stray DD t^orm 254 immediately upon 
receipt rather than at the expiration of the normal five-" year period for destruction. ' ^ 

CURRENT PRACTICE : ’ SA Fletcher, states DD Form 254 is furnished field in accordanc^, 

with SAC Letter 60-44 and furnishes the field idehtity of plants to 
which. classified contracts are awarded. These forms- are destroyed after the normal fi\^ 
year’ period in accordance with the Manual of Rules and Regulations deal,ing with the ^ 
destruction of material under the 135 (Plant Informants) classification. ■ / . . 

^ ‘ '1. / ; ^ ■ / ■ H. 

ADVANTAGES : The suggester points out that, while it is necessary for the field to be 9 

advised of the identities of new plants where classified, contracts are g 
awarded, many of the DD 254 forms pertain to plants where the Security Officer has alre^ 
been developed and there has been no necessity to utilize theTnformatibn iri these forms >g 
■for the past five years. He estimates the filing of these forms comprises approximately.^ 
30 feet of open shelving, and in one specific instance the .135 file oh Lockheed Aircraft o 
Corporation has had 1, 000 serials' filed in it in the'past five years. If this idea is adopted '■ 

. and the supervisor were allowed to destroy the DD 254 in those instances where he is 
already aware of the plant and the Security Officer has been developed, it would save- the 
clerical time of serializing these voluminous serials and the- space for filing. them for the 
five-yea.r period until they can be destroyed in accordance with;' existing instructions on the 
'destruction of serials;.' ' '■ < 2.1 -‘ft 'A 


OBSERVATIONS: ' SAC Bates, San, Francisco, fel^sii-i€®Bi^efin^M^;^i® 

' / ' ' ; recommended approval. ■' < 191 AUG .30’ 1967 ' , y ■ 

. , ■ /' ^ “ =*= xscr =! t 3 s?r 

/ ’ Domestic Intelligence Divisiqn-troiimreiitedT^ th^ Manual of Rules and 

Regulations provides for the destruction of pertinent serials and' their, index. cards in this 

' ... ml - i . T\TV . OC / 1 -. ... t ..: . vl .. 4 '.. U '.. 
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Memorandum J. J. Casper to Mr. Mohr' ;;; 
Re: :.PROC LI - GENERAL \ ’ • VI. 

SUGGESTION 82-^68 SUBMITTED BY/ 

• SA R. G. FLETCHER,. JR. y. 'V.;,:/ 


FUi ■; Vxvvty’i',., v;,'; ” ,• 

'' V ’s-; . f. I V'" ^ r i V, •• ' 

BY> .v.v.n, v'r, 

> . . ' V ■ J ' . ■ M *« . 1 '>■’ I ' J’ f‘ ' . ' t \ »' 


SAN /FRANCISCO OFFICE 




a classified cdhtract has been awarded, is the only copy that the FBI receives. No record 
of these contracts is maintained at the Seat of Government; the only record -available is in 
the field. Its purpose is to notify the FBI of the identify of the agency interested in a ' 1 

particular plant contact, the naihe and address of the .cognizant security office,' a 
determination as to whether the contract involves restricted data, and a general descrip- ' 
tion of the type of work to be done under the contract. ' Based on this information we 
disseminate any pertinent information to that- agency. If the DD 254 were destroyed and a 
• question raised later as to why the FBI (hd not disseminate information to a particular 
.agency,... we would be unable tp determine if we received proper and timely notice. via a 
..DD.25.4.^i..TheVspace -tp-be-saved.by..;the^sugg^^ procedure would be outweighed by the'’ 
potential loss"of neededlnformatio'n. ! . , ■ ' ' 

. r '■ 

^ .In view 'of the above. Domestic Intelligence Division opposed adoption of 

the idea; "" Training Division concurs. ' It is noted that a somewhat similar suggestion, -- 
to strip Plant Informant Files after three years, was made, in connection with the Bureau’s 
Records Ma,nagemerit Program. ■ This was not adopted in vie.w of the already existing . . 
authority to purge the material after five years. •. ’ ' . '■/' ' i, ' .• ' J ^ V 

' ' ’ , ' ' ’1 

RECOMMENDATION: , C-That the. suggestion' not be adopted./ On approval, ' no further 


V,. . ;;^4■■.^y>action;is necessary; receipt, of the idea was. acJmowledgM . 

preripusiy. ■, v/: 

’ V...4V .'.I-'-'*-' ; :"V iV,j^ , ■ ■ V -V - 

.v‘v' 
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'FedSA'El Buroau of M'ostigatioii 

?/asMagto!i, D. C. 


Boar Hr* 


' Thank you for the suggestion regarding tlis dispo- , 
sitioa pi ceiiain correspondence relating to stop notices , 
have seen canceled or have expired. . Careful consideration is 
being afforded tids proposal and 1 v/ill let you know in the event 
it is adopted. • . _ ' ^ ■ 

The interest you displayed iii* submitting your' idea 


to -rue is indeed appreciated. 


10 -rue is isae 


; • Sincerely yours; 


‘ X Edgar Hoover ' ;: *' 

i O •■ '■ V -.11 ■= <■ 
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i-Mr= Felt yH^/rn V \ ■ j.\p ^ f " -’ 

L- Personnel file of SA . / [ 

A'’rML:rnem . 

(Suggestion 90-68 dated. 8/14/67) ' ?'/ 

NOTE: ■ ■ SAC Letter 54-18 dated 4/6/54, instructed WFO and 23 

- coastal offices (now 25 offices) to set up administrative files in 
v;hich to file data relating to^rstop notices placed with the Immigration and 
Naturalization Service (INS) Where ^anypaffirmative action is desired. No 
provision has been made,J^^ thfe 'destruction of material in this file when it 
becomes outdated; thei?e'fore, in order.sto recover considerable filing space, it 
is suggested that correspopdenb^^rplating to stop notices which have been . 

sf^r^ ' ■ " ' ' ' • ■ ■ ■ 

1 ■ .(CONTINUED-- OVER) [J 
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Mr. 


canceled or expired be destroyed as this material serves no suitable 
purpose unless stop is outstanding. INS cancels stop notices at 
expiration of five years unless they are renewed. . ’ , 

Referred to the Files and Communications/ Domestic 
Intelligence, General and Special Investigative Divisions for views 
and recommendations. ' ' ■ . : . . ' , • ' 
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.8/14/67, 


To: 


Diroclor, FBI 


From; (Suggester's namo) 


SA 


Division oi Assignment ‘ 

Inspection Division 


SUGGESTION 


SAC Letter 54-18, dated- 4/6/54, instructed Washington 
Field Office and 23 coastal offices (now 25 offices) to set up 
administrative files in which to file data relating to stop notices 
placed with the Immigration and’ Naturalization Service ( INS) where any.' 
affirmative- action- is desired. _No provision has been made for the 
destruction- of material' ‘in this " f iie''when it becomes outdated; therefore, 
in order to recover considerable, .filing -space in these offices, it is 
suggested that correspondence relating to stop notices which have been 
cancelled or 'expired be destroyed as this material serves no suitable ' 
purpose unless the stop is outstanding. It is noted that INS cancels 
stop notices at the expiration of five years unless they are renewed. 






Current practice or rule (Include manual citation as well as facts) 

All correspondence relating to stop notices is maln^talned 
indefinitely, with no consideration being given to those candled or 
y,?hich have expired. (Continued on next page) ' ^ 




Advantages of suggestion and annual savings (include basis for estimate) 


^/jrS^ch destruction of non-pertinent communications . f; 
vjould recovef'.ia ‘".ctJneiderable amount of filing 'space, '--'lb"'’ 

\ir , <C . . . . < ' , ! 


is 
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Disadvantages o£ suggestion 

None, inasmuch as a record of cancelled or expired 
stops will be permanently maintained in 'the substantive file of the 
office of origin, as well as . any auxiliary office which may have opened 
a separate file relative "^to other inquiries ' in the case. 


(The use by the United States of my suggestion shall not fotm'the basis of a further claim of any nature by me, ■'fay heirs, or 


assigns upon the United States. I understand that I wflU be considered for anyf 
within two years after suLmlsslon.) ' ‘ , 

K3Mr. Dlvlrs. □miss' 


dopted b o 

b7C 



RocommondgUona and oommanlo of Division Hoad 


This idea appears to have merit an^ ^’Quld be 


considered for adoption. 




, ^aO- 

for Bureau use only) b*''"’ 
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DESTRUQTK3N O'F FILES •: 
ADMipSyRATIVE 
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Re'.Be^nXet”A/47E6Av'‘:''’ 

! ‘''V/r"’.. *' lA aceordaKQfe ’'witli dnstruGtidna 
■ 0 perati 9 ns;,.Eolicy^Ma)xl^ai^■ tickle;^Sv' have ;been;.;sat' 'in this'^ 
off’ice';foB ^the Aestruct.lpA ;on\-a. monthly' BapsVof-;'.fileA /- 
'/ /neacliing‘’5|:lT:e .'age' limit:* :.',An'^a4nnal, tackier/‘nas ' also 'Kaen ,se't '" 
i^^Ao"''that- .considenati6Anan.•Ha^given^tp7'*tnA;'dest^u^^ '-of"-,,' 

:. 'filed, ’'7 --iv. ■ ■ ■ ■ 


'iy/y:' 


: ■’ 
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' '\'Peeplta.;Ganeful'''adKenenee' tbltlae ■'dentriictio^^ ■•■'rl?-/ 
-p'V ' number, 'of. files' in :;i)}e VBef n -'Office . nan.'/increa.s'ed. V-.'> 'yl 
yi.-'v'-'y-' to-. the extehi: 'that an6th.ei? file.^ eabihen'is'-considened '• ^ 
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> y ’y 


- ; , neces &ar^ and. this in being, -br dere.d . by . separate .’•.commilhipati'en , 




‘y 1 'If, is 'Considered, _that. 'thos'e 'vfiles' retained- . '/ 

': copld' be'- destroyed ■‘in vthe,, event .'Of ‘'ahy fordse^dble'emenge^^ 
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SAC* TOO (66-29TO) 
K£C5 

Director, FBI (66-3286) 


■i02 


1/24/68 


loXS. 


DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUGGESTION MATTER 


caption* 


ReBulet 10/27/67 and reWFOIet 1/15/68 under sa^ue 


Following your comments and recomisendations in 
referenced letter, autliority ii granted your office to!|25tend the use 
of the unnumbered-case system to caSes in the 42 clSssificafion. You 
may destroy the files in that eh^ssification 60 days after theYa 2 *e 
referred on completion provided you are anausiliaryieffic^ ind the 
only investigation involved v;as of the record check-typ© request to 
another agency which involved only negative, transfer, or discontinue- 
type information. If, subsequently, it becomes app^ent thi^ it would 
be practical to extend this procedure to other cl^sifications, you 
should submit appropriate recommendations. 


If I 


S 


JERxam 
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NOTE^ Based on memorandum J'iU'L 'Casper td<Mr. Mohr, 1/23/68, 

re: Destr uction of Bureau Pro perty - General, Suggestion 
229-68 Submitted by Mr. | Training Division, JERrcam. 


■NOTE^ 
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FROM 


OMIOr^ FOKAV KO. 10 
' M^'im CDITlbN 
GSA GCN. KEG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Mohr 


J. J. Casp^' 


DATE: January 23, 1968 


SUBJECT: ‘^DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SU GGESTION 229-68 SUB MITTED BY 

mrI training division 


Jolson 

li,,,^eLoach 

Mohr.,, JT ., 
Bishon^j^ 

Rosen — J 

Sujli^ar/ — ^ 

V 

I Trotter 

Tele. Room _ 
Holn^es 



SUGGESTION: That auxiliary offices be permitted to destroy files in all 

classifications which contain only- negative, transfer, or 
discontinue-type information pertaining to record-type requests, W days 
subsequent to the date the investigation was referred upon completion (RUC’d) 
to the office of origin. 

PRESENT PROCEDURE: An auxiliary office usually receivescpnlyysufficient 
.jj; background to enable it to request a_recpVd check by 

another agency. -Jlf no record is located, and/or negative or transfer-type 
information's developed an interoffice communication is sentCand the office of 
origin adyisjed that the case has been RUC ’d. The case is retained in the files 
of the aiixiliary office until destruction is permissible which will be after five, 
ten or twenty-years depending upon the classification. 

ADVANTAGES: Suggester believed such files could be safely‘’^estroyed. without 
detriment in auxiliary offices 60 days after being.;RUC 'd.since' 
they contain only limited background data and no positive results.- ' ; 

OBSERVATIONS: With appropriate approval, opinions were solicited from five^ 

offices which handle the bulk of agency check investigations. 

A two-month survey was conducted with the following results. St. Louis, Baltimore, 
andTndiariapolis offices were opposed to adoption of idea because they flit, the 
relatively low volume of checks of the type in question would not warg^nt' me 
administrative controls involVed. It is noted, however, that the St. J^ouist^ffice 
canvassed its personnel at Federal Records Center (FRC) and Natio,^jyPe^orinel 
Records Center (NPRC) whereas the procedure in question would inj|^ct rhainl^ 
affect the y/brk of the Chief Clerk’s; -Office ^d would ajmly only incidentaRy t^ 
personneLmaking the checks. 5 'Tj D ^ 

^ I 

SlSliil. R’fepu P, , . CONTINUED 


CONTINUED - OVER) 







Memo Casper to Mohr 

Re: destruction OF BUREAU PROPERTY 
SUG GESTION 229-68 SUBM ITTED BY 
MR. 


GENERAL 


TRAINING DIVISION 


b6 

b7C 


San Antonio and Washington Field Office furnished favorable | 

comment. San Antonio, although its own benefits from the suggestion would be 
relatively small, felt that idea would save considerable time and space in larger 
offices. Washington Field advised the suggested procedure could have been used 

J for 272 cases during the two-month period, all but Qfc^which were in the 42 
(Deserter) classification. They stated that, with Bureau approval, they have 
already been using an unnumbered- case system, which is Quite similar to the 
procedure proposed, but only for applicant matters. If the suggestion were adopted 
and they were permitted to dispose of files in other classifications after 60 days 
under the conditions prescribed by the suggestion, they would save an estimated 
$1, 244. 93 per year in material, labor, and space. However, since an average of 
133 out of 136 cases per month during the survey was in the 42 classification, they 
recommended the suggestion be adopted solely for this classification although they 
would remain alert for the possibility of using it in connection with other classifications 
and submit appropriate recommendations. 

The Training Division discussed the matter with the Inspection 

( Division which felt that, in view of the results of the survey, permission should be 
granted for Washington Field Office to use the suggested procedure for cases in the 
42 classification but the approval should not be extended to any other offices at this 
time because of the relatively inconsequential benefits to their operations. 


Training Division agrees with the views of the Inspection 
Division. Washington Field Office has experience in the use of such a procedure . 
from its unnumbered- case system for handling applicant cases. Use of the suggested 
procedure for only Deserter cases will reduce anticipated first-year savings to 
$1, 217. 47 and based on this figure, the suggester could be granted an incentive 
award of $65 which is in line with the accepted scale for such awards. 


RECOMMENDATIONS: 


^l). :‘Thdt the suggestion be adopted, modified to the 
extent that it ^ill apply only to the 42- classification 


cases <t)h Washington Field Office. 



(2) That the suggester be granted an incentive award 

of $65 to be handled by the Commendation, Supervisory, \ 
Approval, and Special Action Unit, Administrative Division, in lieu oj^rther^ W 
acknowledgment. Receipt of the idea was acknowledged previously. ^ 


6 -'' 


^ . 








Memo Casper to Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUGGESTION 229-68 SUBMITTED BY 
MR.,| TRAINING DIVISION 


b6 

b7C 


(3) On approval, the attached letter should be directed 
to SAC, WFO, authorizing him to institute'^ suggested 


procedure for classification 42 cases. 
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-.TEl' STATES GO'jjjjj.NMENT 

, le'TiorcmdMm 


Director' 5 FBI (15-55571) 


date: 1/18/68 


FROM. ; Legat, Bern (87-96) (P) 


■ subject: loss OF 8,000 POLAROID CAMERAS, 

/ “'LEYDEN SHIPPING CORP. , 

“ ’'38 PEARL STRFF'" . -A; YORK, N. Y. 

5/16-17/66 
TFIS; BLA.; iTSP 


TFIS; BEA.; i-iir ^ , 

/j^e New York letter 12/26/67. 

Bern file in this case has been destroyed 
in accordance with Bureau approved procedure. 

Bureau is requested to furnish copies of 
appropriate serials to provide background so desired 
action can be taken by this office. 

(pC ^ d. y^p ' 


JAN 29 19&t’ 


- Bureau 

(1 - NY(C)(info) 
(1 - Liaison) 

1 - Bern 
HD6 : rn 
(5) 








n 

0' C 

y 




.'-'■A, V 


uKy 


^ iy 




f ^ i 

I ■ J 




b .57 




Buy US. Savings Bonds Regularly on the Payroll Savings Plan 


SOlO-104 


** OPTJONAU FORM NO. \0 



svb]ect-J)ESTR0Y-BADL7 DAMAGED PORTABLE TYPEWRITER 


■? / ^'**'*— - I ■ ^ j 

^ Y p^^ycj ^ 

It is requested thj’b Underwood portable ^11 in (swooE from Denver 

in badly damaged condition he destroyed and removed from inventoryo 

This machine is no good for parts because it is obsolete* - 


Please advise. 




SAC, WPO (66-2970) 

(66^3286) / d 


3/15/68 


'BESTilCCTIOi^'CF BUBEAB BEOBEETT 


Reurlet dated Marcii 13, 1968, under the same 
caption, requesting authorization to extend the annumbered 
case system to all cases in the ”42” elassMicatioa where only 
agency checks are involved. 

Approval is granted to extend the system in the 
manner you described in relet, Your alertness in recognizing 
the need for streamlining and economy is appreciated. Continue 
to scrutinize procedures in otlier classifications and to submit 
appropriate recommendations where it is felt they are amenable 
to use of the tinnumfaered ease system- 


SMij 


1 - Mr. Felt (sent direct) ^ 
1 - Mr. Gale (sent direct) f 


■ 






JERicam 

( 6 ) 


NOTE: 


JER:cam. 


CD 
CO 
S' CD 

Q 00 
d rH 

!g a: 


Based on memorandum J. J. Casper to Mr. fMohrp 7 >«^ 
3/15/68, re: Destruction of Bureau Property?'- G^eral, 
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lillti 

Memorandum 


UNITED STATES GfKRNMENT 





TO 


Mr. Mohr 


DATE: 3/15/68 


Cmlflhan . 
Conrad . 
Fell. 
Gale. 
Rosen . 



SuIUvan — 

Tavel 

TroUer { 

Tele. Room f 

Holmes — 

Gandy — - 




Approval of a prior suggestion (Bufile 66-3286-1020) 
authorized Washington Field Office (WFO) to use the unnumbered- - 
case system with respect to cases in the 42 classification (Deserter). 

It was allowed to destroy the files in that classification 60 days after 
.the case was referred upon completion (KUC’d) provided the only 
jinvestigation involved was of the record- check-tjjpe request to another 
agency which developed only negative, transfer, or discontinuance- 
type information. 

By way of explanation, the unnumbered case system 
(or PSQ system as it is euphemistically called) enables the ease 
to be opened, assigned, and supervised at one desk without the 
necessity of preparing file folders, numbering and filing the informa- 
tion, unless information other than record check-type is developed 
on which event normal procedures are followed. The serials are 
retained in the one location for a sufficient period to insure availability 
until all action in the case is completed and are then destroyed. The 
procedure elttninates a great amount of handling and filing with no loss 
of ^control or information since record check investigations are such 
that, after 60 days, if the case were reopened, it would still be 
necessary to recheck records since, in that interval, information 
could easily have been received by agencies previously checked to 
make it.presumptuous to rely on results of the previous check. 




..--3 




WFO was instructed to place the procedure into effect 
andj^if it subsequently became apparent that it would be pra:^tica|^o 
extend this procedure, to submit appropriate recommenda&’dhs.^^lt 
has advised it is extremely enthusiastic about the results pf ‘the~ • 
application of the PSQ system to the 42 classification cases.and;n 0 W 
wishes to extend it to all deserter cases which require only record 
check^?ii'A survey conducted in the office disclosed it han^es yearly 
about 7,000 deserter .cases whij||t^eguire only recdrd check's, ' “Thet' 


BhcloWre- 


1 - Mr. Felt (sent direct) 
^^■^^Ig^le (sent direct) 

(4)"'' 



OVER) 
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Memo Casper to Mohr 

Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 


agency check-type of deserter case in which WFO is an auxiliary 
office constitutes about 90% of the caseload in this classification. 
Where routine leads have to be set out for other offices as a result 
of the agency checks, the WFO communication will bear a stamp: 
’WFO file will be destroyed in 60 days. " This procedure .has 
functioned successfully for a long time in connection with applicant 
matters which have been handled by the PSQ system in WFO for 
many years. 

WFO estimates that this extension of the approved 
procedure will more than quadruple the benefits of the system which, 
heretofore, involved only about 1, 632 cases a year and will save at 
least one clerical employee as well as achieve a significant reduction 
in file space. 


Training Division has discussed the matter with 
both Inspection and Special Investigative Divisions and all agree the 
proposed extension is logical and, based on WFO's experience in 
the use of the unnumbered case system, will work without detriment. 
Since WFO planned to start the extended procedure on 3/22/68, unless 
advised to the contrary, it is felt it should be instructed to do so 
immediately so as to have the advantage of the procedure as early as 
possible, it being ascertained that WFO receives about 150 such 
cases a day. 

RECOMMENDATION : That attached letter be directed to WFO 

authorizing it to place extended procedure 



- 2 - 
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Memorandum 


iRNMENT ^ 


i 



TO 


FROM 


SUBJECT: 


Mr. Casper 


S m T *1 • ' 

. Tullax 


DATE; 3 / 18/68 


o , A. MU 

CLOSED FILES - D ESTRUCTIO N 

OF 1-A EXHIBITS 


Tolcc 
DeLo- 
Wor.i 

Caiip,-^^ 
Callahci 
Comad , 

Pelt 

GaiC' 

Rosen 

Sullivan — 

Tavel 

Trotter 

Tele. Room 

Holmes 

Gandy j 



y 1 





given 


The Tampa Division has requested that consideration h 
to the destruction ofclo^d 1-A serials which contain copies of documents 
obtained from other government agencies and independent institutions in those 
matters where an investigation determined that no violation existed or the 
United States Attorney declined prosecution. Tampa advised that over a period 
of time, a substantial savings in space could be realized if copies of these 
documents could be purged at the time closed files are pulled on tickler for 
supervisory review. 


>; 

I 

Under current rules and regulations, these documents are purged ^ 
at the time of the file, destruction depending upon the rule governing each ' ’ 

classification. '■ * 

Special Investigative^ 

The Domestic Intelligence, General Investigative/ and Inspection | 
Divisions and Washington Field Office furnished the following comments concerning^ 
the destruction of this material. j 

The Domestic Intelligence Division recommended that copies of | 
documents obtained from other government agencies and independent institutions j 
not be destroyed in security and espionage cases, and that the current destruction < 
rules be continued. | 

The General Investigative Division was opposed to the destruction 
of such exhibits inasmuch as they felt this may result in the premature destruction 
of documents which may be of assistance if the United States Attorney reconsidered 
his prosecutive opinion or if additional information or allegations were received 
which might have an effect on prior investigations. They recommended, therefore, 
that the present destruction rules be continued. 


■ The Special Investigative Division reco 
such material could well be destroyed in those instan' 
are maintained on permanent file by the contributin 

iPfHpGOtoED 

^ ^ -t t'lifcvi 




copies of 

" Tehtbe original records 

ere all 
968 
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Memorandum S. Tullai to Mr. Casper 
Re: Closed Files - Destruction 

of 1-A Exhibits i 


investigative and prosecutive action has been completed, and no valid reason 
existed to retain such material. 

The Inspection Division agreed that copies of documents obtained . 
from other agencies or institutions, where copies could again be obtained from 
these sources, could be destroyed upon supervisory review after the case was- 
closed. The Inspection Division did not feel that the proposed change should have 
any effect on security cases, evidentiary material or in those instances where 
items or documents were obtained from individuals. 

The Washington Field Office has had vast experience in the 
handling of documents obtained from other governnient agencies. They stated 
that it was their experience that some agencies are reluctant to furnish additional 
copies and these agencies will not in any manner expedite requests for additional 
documents. Washington Field Office stated that government agencies maintained 
a record as to the identity of other agencies to whom mformation was previously 
furnished. Washington Field Office recommended that current destruction 
procedures be continued. 

OBSERVATIONS: 


The New Agents, Language and Stenographic Training Unit concurs 
with the views of the General Investigative Division and the Washington Field Office 
and feels that copies of documents obtained from other government agencies or 
independent institutions should not be destroy ed. This Unit feels that private 
industry, like the Bureau, is continuously streamlining their records control 
and the time period for the retention of original records may be of such short 
tenure that the original records might not be available if copies are needed in 
the future. In addition, governmental records are continuously being transferred 
from one location to another and the expense and manpower that would be 
utilized to locate records in the future would offset any savings in space. 

RE COMMENDATION: 

That the attached letter be directed to the Tampa Division advising 
them that their request is not being approved and that they should continue 
destroying co; 
present rules 


^-2- 
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Routing Slip 
FD-4 (Rev. 4-28-67) 

To: 

PC| Director 
Att.: RM 5266 

□ SAC- 

□ ASAC 

□ Supv. 

□ SE V u^. 

□ ic 

□ cc 

I I Steno 

□ Clerk 

I I Acknowledge 

I I Assign Reassign 

I I Bring file 
I I Call me 
I I Correct 

I I Deadline 

I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 

□ File 

I I For information 
I [Handle 
I I Initial & return 


Date 2*»29*-68 

pjLE 66~3006 

Tijlg EXCESS PROPERTY 




f I 


□ Rotor #: — 

ACTION D E S l;R E D 
I I Open Case 

Prepare lead cards 

□ Prepare tickler ' /h 

I I Return assignment card 

I I Return file 

Q] Search and return ^ 

I I See me 

I I Serial If 

I I Post Recharge [□ Return 
I I Send to 

□ Submit new charge out > ✓ „ _ 

□ Submit report by ’T/ 

I — I Type Not f?ECo’jRDE‘S 


^ MR 6 felib. 


I , I , »• * V/ 

I I Leads need attention 

I I Return with explanation or notation as to action taken. 

Rebu R/S dated 2/27/68, re EXCESS^^OMkl'Y . , 

This is to advise that the two inservice panels 
referenced have been disposed of locally. As thes€ 
units were custom made by FBI Lab for obsolete 
FM console, now disposed of, they were not in- 
ventoried, thus no inventory adjustment necessary, 


. See reverse side 


Office 





'MaR 7 188^ 
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■UNITED STATES GO^RNMENT 


FROM 


SUBJECT: 


Jo Brennan, Jry^jl 


W. P, Dix 


DESTEUSj 


DATE: February 2, 1968 


ofMles [ 




Tolsor. 

DoLocch 

Iv^ohr 

Bishop 

Casper 

Collahan 

Conrod 

Fell 

Gale 

Rosen , 

Sullivan 

Tavel 

Troller 

Tele. Room . 
Holmes — 
Gandy 





Attached Office of Emergency Planning 
memorandum authorizes the destruction of test;- and / 

exercise materials related to emergency planning. Copies ( 
of this material which have been retained in the Buplans 
Unit are being destroyed. 

Copies of this material in Bufiles should be 
considered for destruction. Examples of items which can 
be destroyed are as follows: 

66-19012 - enclosure to serial 4 
66-19012 - enclosure to serial 6 ' '' 

66-19012 - enclosure to serial 9 
66-19012 - enclosure to serial 12 ' 

66-19012 - attachment to enclosure to serial 23 
66-19Q?^j-,.^attachment to enclosure to serial 64 
Ml f.', 

ACTION ; 

That this be referred to the Files and Communications 
Division, attention Mr, Waikart, for determination as to 
feasibility of purging such material from Bufiles, 


Enclosure 

1-Mr, Waikart (Enclosure) 
1-Liaison 

.1-Mr, Dix •v'-n'-RDX 

0^/1 WPD;slh- - 

^ ■ (4) FEB U 1858 

571EB2 71368 M 

/Cl/ 






e FEL>^ 1968 




not seconded 

‘ FE? 2 1 1968 
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EXECUTIVE OFFICE OF THE PRESIDENT 
' OFFICE OF EMERGENCY PLANNING 
Washington, D. C. 20504 


lEPC Memorandum No. 55 
December 22, 1967 


MEMORANDUM FOR MEMBERS OF THE INTERAGENCY 

ElvIERGENCY PLANNING COMMITTEE 

SUBJECT: Disposition of Test and Exercise Materials 


To assist you in carrying out the provisions of the Federal Records 
Act of 1950, and your agency's record disposal program, requiring the 
retirement and disposal of non-current records, and more specifically, 
test and exercise materials, we provide the following guidance: 

1. All Operation Alert documents and other test and exercise 

materials (these were developed or dated prior to June 1962) 
may be destroyed; : 

2. All SPADE FORK, REX-66, and REX-I material may be retired 
or destroyed; 

3. All STAGE II Test material, except the Test Aid Kit, may be 
retired or destroyed; 

4. Until further notice, one copy of CIVLOG-65 material should 
be retained by original addressees. 

Destruction of classified test and exercise material shoiold be 
accomplished in accordance with existing agency security regvilations. 


j ^ ‘I i U 
G. B. I^otchkiss, Jr. 
Executive Secretary, lET^ 


ALL FBI INFORMATION CONTAINED 
HEREIN IS ,U NCLA8S1FED 
date 9i«7fi3_BV Aye 
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Routing flip. . ^ 

FD-4 (Rev. 4-'28-67) 

To: f 

■in Director FILE' 

Att . Budgetting & A ccoulutinp; Section 

Title 

□ SAG 

□ ASAC 

I I Supv. 

□ Agent 

□ SE 

□ IC 

□ CC ^ 

I I Steno 

□ Clerk 



PF- . INVENTORY 


I I Rotor #: ^ 


I I Acknowledge 

I I Assign 

I I Bring file 
I I Call me 
\. I Correct 
I I Deadline _ 


Reassign 


ACTION DESIRED 

I I Open Case 
I I Prepare lead cards 
I I Prepare tickler 
I I Return assignment card 
I I Return file 

[□Search and return 

I I See me 
I I Serial 


□ Post □Recharge 
I I Send to 


I I Return 


I I Submit new charge out 

I I Submit report by 

□ Type 


I I Deadline passed 
I I Delinquent 
I I Discontinue 
I I Expedite 
□ File 

I I For information 
I I Handle 
I I Initial & return 
I I Leads need attention 

I I Return with explanation or notation as to action taken. 

ReSD r/s l-22~68o Attached for th.e Bur. 
are new and old PD-222’s refleeting one 
typewriter stand destroyed, 

SAC ROBERT W. EVM!^ 

IIFO Office SATO niKao f2fl 






R’ 




CoXy 





4:=^ * 

notrecorded" 

FEB 6 1968 






Routing Slip • ■ • 

^FD-4 (Rev. 4-28-67) 

-'To; bureau 

I I Director 


FILE 


SECTION; 


ACT 


□ SAC 

□ ASAC 

I I Supv. 

□ Agent ^ 

□ SE ctVhr.Vyi9 f) d)C 7^ rg,Q u 

□ IC jP'roP&rt'V ' 

Q QQ Pin.ctrpATvT 

I I Steno 

□ Clerk □ Rotor #: 

ACTION DESIRED 

□ Acknowledge □Open Case 

(□Assign Reassign I I Prepare lead cards 

□ Bring file □ Prepare tickler 

□ CaN me Return assignment card 

□ Correct □ Return file . 

■*□ Deadline q Search and return TT^ 

□ Deadline passed (□ See me 

□ Delinquent □Serial #__ / 

□ Discontinue □ Post □Recharge O^eturi 

□ Expedite ^ ^ □Send to / 

□ . 1 r7~l Submit new charge out ' 

□ For information \ A /-^ Submit report by . 0 

□ Handle □ Type 

□ Initial & return \ 

□ Leads need attention \ ^ 

□ Return with explanation o\notation as to action takSift 

THE ENCLOSED ED- 222 NUMBERESS^ 

TO SERVE AS PROPER INVENTORY ADJUS-TEMENT 
FOR THE DISPOSAL OP ONE (1) CABINET WOOD 
TW0_(2) DRAWER, WHICH HAD BEEN USED BEYOND 
EOON(MICAL REPAIR AND NO LONGER OP ANY USE 
TO BOSTON DIVISION. 

L. 

BOSTO^^?;^ 


- □ Rotor #: 

ON DESIRED 

□ Open Ca se 

I I Prepare lead cards 
I I Prepare tickler 
I I Return assignment card 
I I Return file 
(□Search and return 

□ See me 

□ Serial #__ 

□ Post I I Recharge 

■j (□ Send to 
[7n Submit new charge out 
f I Submit report by , 


(□/Return 

/ 




□ Type 




BOS T 01 


a . , /tx >ys! 5 141 ?*!^ __ 




iEEl £ 



%l&'p I ~l 

Fedeml Bursae onavestisatloa 
x^ashiagtoti, p. Cp 




B^terenm Is to your su^esHoa tlis^t'tb.e iJ^anuai:- • 
of Bales aa4 Begalalioas be tmemMd to permit tlie dlspfssltioa .of " ■' ■ 
clianaeJiaia^ memoranda loHof/lag the sabmlssioa of iSterliGad 
memorasidain certain cases when reports are not saba^iftesi. It is " 
indeed a pleasure for me to advise you tliis proposs^ is fcielng adopted 
md steps are being taliea to place it into effect w' 
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^tTolson 

‘DeLoach . 

Mohr 

Bishop ^ 

Gasper 

fCallahan . 
^-^^onrad — 

I hoaen — 
i^ulllvan — 
avel 


rottet - 


Tele. Room 
iH 


TMs ideOr Is m indication of yonr ar?areness of tbe need 
for economy in our operations and I miish to comm^d yoa for it 

Bincerely years, 

' J, Edgar Hooveg 


/V- pi f 

I ^ *• L, •. -Ut .T 
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_ :on Bield Office 
1 - Field personnel file 
1 ~ Suggestion file 

1 - Miss Usilton 
L- Personnel file of SA| 


^ -yuS " 


/ 

^.v^MLrcam- 


(Suggestion 461-68) 



NOTE: 




* 



Submitted by SA 

’ ' 


^rJ:o Mr, Mohr, 1/10/68, 
luggestion 461-68 
E-ield Office, ML: cam. 
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Memorandum 


UNITED STATES 


ERNMENT 


i 


Tolson 


* I 

TO 

FROM 


Mr. Mohr 


J. J. Caspe 


DATE; January 10, 1968 



SUBJECT: ^DESTRUCTION OE31 IEEAIIJEIECORDS' 
suggestion 461t^ submitted BY 
SAI 


WASHINGTON FIELD OFFICE 




■bo 

b7C 



A 







SUGGESTION : That the Manual of Rules and Regulations be amended to proYijde'" 

for the [destruction of channelizing memoranda following the 5 ! >-' 

submission of letterhead memoranda (LHMj in nohprosecutable espionage an& " ^ 

nationalistic tendency cases wherein no s reports are submitted. I--' ^ 3 


CURRENT PRACTICE: SA 


[states the Manual of Rules and Regulations,. 

Part II, Section 4, page 2b, provides that significant, 
data developed in nonprosecutable espionage and nationalistic tendency casesL- i 
should be submitted by LHM. In Part II, Section 3, page I5b, it states that 


i > 

~2 

= 'll 
• J lx5 

J ci: }— 

’’Files and records which are to be destroyed when they have served the purpQSg: q 
for which prepared (2) Channelizing memoranda in criminal cases and security 
cases may be destroyed following submission of reports. . . i 

b 7 C 



ADVANTAGES : The adoption of tHi s proposal should effect a substantial saving 
of file room space in field offices. 


OBSERVATIONS: 


The Domestic Intelligence Division advised it would^appear that 

since channelizing memoranda may be destroyed when such data 
hayjebeen incorporated into a report then similarly it should be permissible to destroy 
channelizing memoranda when the information from such memoranda has been 
incorporated in an LHM in nonprosecutable espionage and nationalistic tendency 
cases. This division felt this to be a practical idea which would effect a saving 
in me room space. ■ / dQP 

Training Division agrees this is a worth^ ile-proposal since 
the material involved will still be available in the LHM mj^l^gp^l^nal 
communication on which the channelizing memoranda were fiased so no need exists ^ 
to retain the channelizing memoranda. Due to the saving-©f*®p.ajQ^b=l5e=^.ealized 
from this idea, it is felt the suggester should be commended for alertn^ess in this • 


instance. 

Enclosure 
^ML:cam., 
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^ '( 3-&U) 


(CONTINUED 

be 

b7C 



iOVER) 




Memo Casper to Mohr 
Re: DESTRUCTION OF BUREAU RECORDS 
SU GGESTION 461-68 SUBMIT TED BY 

sa I 

WASHINGTON FIELD OFFICE 


RECOMMENDATIONS: (1) That the suggestion be adopted and the attached 

letter of commendation forwarded to the suggester. 
He was thanked by prior letter. p. 






(2) On approval, this memorandum will serve as the 
authority for the Manuals Desk, Training Division, 
to make the necessary manual changes. 







- 2 - 


1 


•FD-338 (FUy. 5-2>63) 
orrioNAi roKM^. )o 


MAY COITION 

09A> GIN, RCO. HO. 3T 




. ; UNITED STATES GOVEIOT^MENT 

Memorandum 







TO. : SAC 


DATE: 


FROM : SA 


SUBJECT: 


In connection with the destruction of channelizing memoranda, the information contained on -the 
serials listed below was incorporated in a report dated . The review for 

this report was made from serial through serial 


In accordance with the above, the following serials are to be destroyed: 



No. of copies 


Approved 


Destroyed by Date 

irilAi ' 


. CURRENT PD-338 


j010«106 


I ■ I 6 -4 2 ) j 

(FD-338 
orriONAi roftM no, to 
MAY tVA3 eOlTlOH 
OSA CCN. RIO. NO. 3/ 


f 

^EKIn 


UNITED STATES GOVERNMENT 

Memorandum 


J;-' 


TO. 


SAC 


DATE: 


FROM 


SA 




SUBJECT: 


In connection with the destructzlon of channelizing memoranda, the information contained on ttfe 


serials listed below was incorporated inaaepwl dated 
Hhestaoetteli was made from serial . 


The review for ' 


. through serial . 






. Destroyed by 

sacLosS^ 


10^6 


Date 

PROPOSED REVISION OF FP.^33J 
(based on 1-10-68 memo) 







MR. ,TAVEL 


3-25-68: 


L, E. SHORT 


PROPOSED DESTRUCTION. OF , 
NUMERICAL 'MsTRAGTS '(66-8X8) 


LlLs’ilJ 


^ As you/lmot7,; abstracts are' Rrepare4 concerning all - ^ 

recorded mail, placed inf Bureau files. -Two copies of - the, . ; ' '» 

abstracts are prepared) one’ copy id- filed nirnerically by file - 
nitnber in, the Numbering Unit and the. 6ther ;is f iled by source • 
..in the Service Unit 4.- In the Numbering Unit, we have reached •, the 
point where space for the £i*ling of : these abstracts is becoming 
■ rapidly; critical making it h®cessary . that immediate steps be 
taken to, alleviate thisyspace, si^ortage In drdfer^to file, the,/ 

' current abstracts being" prepared. / ■ L ■ . > : : : / ^ 

' We, have considered all po ssible alternatives to ... secure 
' space and have reached the following conclus ions:. / ' f • 

/ (1) No- Space is available in ;the Number ing Unit the ‘ , 

immediate vicinity, Or elsewhere in. the' Division’- where we -inight ' 
possibly relocate some .of these abstracts. - . : 

(2) '■ Microfilming, of the- abstracts is hot considered; . ; 
.desirable. A number of years* 'ago we microfilmed some of the ’ 
.Setvicy Unit abstracts.. These' abstracts are difficult to 
microfilni because of their small.size (3 by ;5 inches) and paper 
texture and are difficult; to review' after being filmed* These 
disadvantages outweigh any possible space- saving benefit s.\, 

(3) We have considered the possibility of 'destroying 
the humerlcal abstracts' relating to those; files /which, have -been 

, previously microfilmed. As you are aware, we have authority to'' 
microfilm and are microfilming criminal files over 10 years old' 
in view of the relative inactivity of these files, To determine 


JUM:ddT 

’ ' ' p ' ' ^ 

(^ 7 , '66-3286 (Destruction of Records)' 





NO.T’ 

t) iMAR 28 1988 


r— -5^ 





< Memorandxjm L* E. Short to Mr. Tavel 
’ RE: PROPOSED DESXRtfCTIOR OF 

NUMERICAL ABSTRACTS (66-818)’ ■ ' . . ^ ; 


the activity of the abstracts rola-ting to these files, we have 
conducted a survey for a month concerning the use made of the . 

. abstracts.: During this survey > .1926 requests were received for > 
a review of the 'abstracts and only 24 or 1.2% concerned files 
presently on microfilm. Based on this survey, it is -concluded 
these abstracts could be destroyed with no material effect on’ . 
our day*to-day operations j, :and it is the opinion of our super- 
visory personnel , that consideration should be given to this, 
alternative,''.' ' ' 

" • - Re conducted a further survey to determine the space 

which Would be saved by the destructio.n of these abstracts,. 

This survey; raflects we would realize a Savings of approximately 
1557 abstract drawers or 35 cabinets. . This represents a sub'-, 
stantial "savings of space ’.and equipm^t and , would; tajee, care of - 
, our future needs for several year’s. We do not intend to recom- * 
mend disposal of the source abstracts at this time, hence, these; 
would still be readily available for any possible use ih epn*^ 
nection with the files which have been microfilmed. .If the . . 
destruction of these, abstracts is approved by' the Bureau, archival 
'authority for their destruction Will not be necessary since the 
. abstracts, are anxiliary records and the original /ihaterial. to 
which they relate (the Bureau mail) is still being permanently ■ 

’■ ..retained, . . ’ ,! . 

RECOMMENDATION : ' / , - ^ ; 

, That the Records Branch be. author iSsed to destroy the 
numerical abstracts relating. to files presently on microfilm in 
order to alleviate, a space shortage in the. Ntmabering Unit which 
is rapidly becoming critical, , ’ ' ' : ; , 


' J ' • V - 
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February 14^ .1968 
PEHSOMl. 


SA^yiOMz/^e^M^ 


Mr. I I ^ . ^ . 

Federal Bureau of tovestlgatipn be 

Charlotte, North Carolina b7c 

Dear Mr. | | 

I have received your suggestloa that Form FD-338 
be amended so that it might be used for the disposition of certain 
channelising memoranda. As a matter of possible interest to you, 
a similar proposal was under consideration at the time yours was. 
received; therefore, they will be evaluated at the same time. %L 

The interest and initiative which prompted ypu 1 f 
give me the benefit of your observations onthifctotter arMndeed'" S 
appreciated. ‘O' 


M6IUER Z 
FEB 141968 

” COWIM-FBI. 


Sincerely yours, 
J. Edgar Hoover 




/7£7 




rm>. 


2 - Charlotte 

1 - S-ield personnel file lyffr 

1 - Suggestibnfile . ' 1 

i - Personnel file of SA 
ML: cam .b 

(6)®^"' (Suggestion 587-68 dated 2/9/68) 


^ E tll 

■?C- S'4- ‘ 


■NOTE: 


»r 1'^ 


Suggests FD-338 (Intraoffice Memorandum re Destruction of 
Channelizing Memoranda after Inclusion in Reports) be 


because 


such information was not pertinent, ^f^no yalue, or was duplicated by other 
memoranda. First paragrapli'bf for^%hoUld be amended to read as follows: 

»«.T □. fCONTINUED - OVER) 


(CONTINUED - OVER) 






”In connection with the destruction of channelizing memoranda, the : . ^ 

' ■ information contained on the serials listed below was; incorporated in . ; - 

, a report dated \ When the seriaFis accoriipanied by ^ , 

the original informant report number, such information was not used . 

"in the' report because of duplication or it waS, of ho value for use in,. , b?c 
the report,”. ^ ^ y ^ , 

A .qimilar procedure’was proposed by SA ] 

Atlanta Office, on 2/1/68 with regard to Klan matters. Since, conferences • 
with.field supervisors haye beeh scheduled for 2/29/68, 3/1/68,' 3/4/68 
and 3/5/68'at SOG regarding Black Natipnalist arid ^cial Informants, it 
was recommended and approved that action be held in abeyance pen^ng 
observations,' obtained during these conferences. A, deadline of 3/8/68 , 
has been set fordhis proposal, therefore,’" it is believed the current one 
. /should be considered, along with the first idea so the same deadline Should 
apply.- ' '' y .V-- , 

, Referred td"the E|omestic>Intelligericp, General arid Special 

* Investigative, arid Inspectibn Divisions for views and. recommendations. 




.Employee Suggestion . ' / 

FD-252 (Rev. 9-1 1-59) J 
J- 





From: (Suggester's name) 


Director, FBI 


SUGGESTION 


2/9/68 

Division of Assignment 

CHARLOTTE 


FD-338 should be amended to provide for the destruction of 
channelizing memoranda in criminal and security cases, information 
from which was not used in reports because such information was not 
pertinent, of no value or was duplicated by other memoranda. 

The first paragraph of the form should be amended to read 
as follows: "In connection with the destruction of channelizing 

memoranda, the information contained on the serials listed below 
was incorporated in a report dated . Where the serial is 

accompanied by the original informant report number, such information 
was not used in the report because of duplication or it was of no 
value for use in the report." 


Current practice or rule (Include manual citation as well as facts) ^ 

Manual of Rules and Regulations, 

Section 3, Paragraph 8w(2) (a) . Currently all channelizing memoranda 
not used in the preparation of a report for whatever reason must be 

AdvrecIga^neC^eestlon and annual savings (include basis for estimate) 

Advantages in the destruction of channelizing memoranda not 
used in the preparation of a report consist primarily in the saving 
of file space. It can be seen that if certain channelizing memoranda 
are valueless for inclusion in a report, retention of such memorand 
is illogical. 

No estimate of annual savings can be made since it is 
unknown to the writer how many such memoranda are retained. However, 
it is known that in the Charlotte Office many channelizing memoranda 
re Klan matters must be retained under the present regulations, this 
retention being primarily the result of duplication of information 
emanating from a number of sources and information not suitable for 



sadvan^ff^ oiv-suggestlon XllOitloJ 

Nond.,?, V >>:■ 


inclusion in a report. 




(The use by tales of my ^^ggjS^fon shall not form the basis' of a furth-er cla^m of c;^y njLiu^e by^^, my 

assigns upon the United I un^iP^Umd that I will be considered 






FEB Bt 




id Jd 


assigns upon the United Si“dt-©^ I i 
within two years after submissions^'' 


Recommendations and comments of Division Head 


I believe this suggestion has merit an^ 
adoption. 


(Do not write in this space - for Bureau use only) 
I [ill 


considered -for 


S^_:^ature and Titl^ 








Bureau (Encs. 10). 











Cir'? r 
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UNITED STATES GOVERNMENT 

Memorandum 




FROM : SA 


In connection with the destruction of channelizing memoranda, the informatipn contained on the 
serials listed below was incorporated in a report dated .y\^The review for 

this report was made from serial through serial 

4 Original 
Informant 
Source No 


1 1 

^ 

[jiiTi: 9 -a-id. 


< > 


No. of copies 


Approved 

Destroyed by ! Date . 

ER0POSED REVISED FD-338 



‘ V 


it -im 




March 15, 1968 


PBKSOHAI. 







2 - Charlotte 
1 - Field personnel file 
' 1 ~ Suggestion file 
1 - Personnel file of SA f 


^ER: cam 


(Suggestion 587-68) 


\<y[ 


Federal Bureau of Investigatioa ^ 

Charlotte^ Horth Carolina :b?c ' 'filTrS. » 

Dear Mr. I ^ . . ■ ■ - ^ 

Hefereace is made to your suggestion that Form 
FB-SSifbe amended to permit its use in connection with the 
disposiiioii of certain channelizing memoranda. 1 am pleased 
.to ad^Be you- that it has been decided to adopt a modified version 
, of your proposal* The necessary action will be talcen when the 
, formas nesd printed. 

' * I want to talte this opportunity to thank you for bringing 
thisJihatter to my attention. 

... ' ^ , sincerely yours, 

MAJLED.a' ' . , 

' jiUr^'151968 - ' /Oagi> Hoover- ■ ^ 

' :C0MM«FBr , ' - ' . /' , , 




NOTE: Based on memorandum Casper to Mr, Mohr, 

3/1^68, re: Destr uction of Channelizing Memoranda, 
Suggestion 587-68 submitt# by'SA | ~| Charlotte, JER:cam, 

^aM ... ' 1 hn h rjQ^diL , , 




iolmos y I [ 1 1 

=MAYi-3 )9gg;-”,7czi 


If* 







orrloNAi ronUTio.'ib ' soio 

EDITJON 

Oi< flEN. BEO/'WO. J? 

UNITED STATES G(^RNM1 

'Memorandum 


UNITED STATES G( 


.RNMENT 


FROM 


Mr. Mohr 


J. J. Casperl 


DATE; 3/14/68 


SUBJECT: DESTRUCTIOlTOF CHANNELIZING MEM( 

SU GGESTION 587-68 SUBMI TTED BY 
SA I I CHARLOTTE 

SUGGESTION: ThaiS^ornrFD~338 (Intraoffice M 


;1NG MEMORANDA 


Tolson 

DeLoach _ 

^ Bishop 

^^•■ip*«»Casper 4^— 
Callahan — 

Conrad 

>Felt 

Gale 

Rosen 

Sullivan 

Tavel 

0 Trotler 

Tele. Room . 

Holmes 

Gandy 






SUGG ESTION: Tha wbrm FD-33.8 (Intraoffice Memorandum r^pestruction 

of CIiaimelizingl^mor^da~aftWl ncluM@ Ti^^ 
amended to provide for meaestruction of channelizing rnemoranda when the 
information'jvas’nbt incorporated in reports because it was not pertinent, 
was duplicated by other memoranda, or of no value for use in the report. 

To this end a statement should be added to the introductory paragraph on 
the form advising that where the serial listed on the form is accompanid^^^^ 
by the original informant report number, such information was not use^ln a 
the report because of duplication or was of no value for use in the report. A fO 
column should also be added to the form headed: "Original Informant Source 
Number. " 


PRESENT PROCEDURE: 


ADVANTAGES: The suggester states the principal advantage would be the 

. ■ , \ saving in filing space. He stated it was evident that, if 

certain channelizing memoranda were of no value for inclusion, in a report, 
if would be illogical to retain them in the^^.|^Q ^ C ^ 3 ^ / 0 <^^. 

OBSERVATIONS: Special Investt^^E-e Division recommended gainst adoption 

of the suggestion because it would^^flS‘ai:%^^rrip' the 
field file of information concerning the subject. Whi le info rmation-^tropi informants 
may be rep^b'titious, it is also corroborative and therefo^ oTv^i'^ven though 
not included in :rep,orts. This suggestion would require the revie’^yj^ many 
different files in the event of a file^jreview on a given subject at sqliie future^* 
date which practice the channelizing ‘memoranda wel-e designed to^over.come. 




All channelizing memoranda not used in the preparation 
of a report for any reason must be retained. 


Enclosure 




1 - Mr. Sullivan (sent directL\(:^!o- ’ » 

1 - Miss Kunz ■ ' 


|rjER:cam 
y (4) , 


%** ’'"b 

1 1 


mJ 


(CONTINUED 



OVER) 



Memo Casper to Mohr 

Re: DESTRUCTION OF CHANNELIZING MEMORANDA 
SUGGESTION 587-68 SUBMITTED BY 
SA | [ CHARLOTTE 


General Investigative Division advised that the recording 
in channelizing memoranda of information obtained from informants would 
basically concern the Informant Desks in the Domestic Intelligence and 
Special Investigative Divisions. It felt, however, that it is the responsibility 
of the agent preparing the memorandum and the Supervisor approving it to 
insure that information which is patently nebulous and valueless to the 
Bureau's investigative and disseminative responsibilities is not incorporated 
in Bureau records in the first place. 

Inspection Division advised it had no objection to the 
suggestion. It noted the proposal was one considered at the recent Black 
Nationalist and Racial Informant conferences held at the Seat of Government, 
2/29/68, and 3/1/68, and 3/4 and 5/68, by the Domestic Intelligence Division 
with supervisors from various field offices. 


1 ' 


Domestic Intelligence Divi sion advised the aforementioned 
conferences considered the suggestion and recommended, it be adopted in 
security cases only (which ..include racial cases), noting that Form FD-338 
IS not normally used- in criminal cases. They felt that if channelizing memoranda 
are valueless for inclusion in a report, retention of suchmiemoranda is pointless. 
Domestic Intelligence Division, therefore, recommended that FD-388 be amended 


as proposed by suggester with the exception that the phraseology to be added 
should read: "Where the serial is accoinpanied by the file and serial number of 
the original informant report, the information was not used because it was of 
no value to the report. " This would obviate the necessity of the additional 
column headed: "Original Informant Source Number, " which would be redundant- 
in view of the above- jnentioned statement. 


Training Division has no objection to the idea as amended 
by Domestic Intelligence Division based on the recommendation of the 
conferences. While it is true that information is not valueless merely because 
it is repetitive since, as General Investigative Division stated, it also is 
corroborative, nevertheless, there are instances, such as when several informants 
report a subject's mere attendance at various meetings when nothing of a seditious 
or violent nature was broached, where it would be akin to killing a gnat with a 
sledgehammer to have several sources attest to his 'mere attendance. Granted 
that if the information eventually proves to have some prosecutive value, 

CO 


- 2 - 


Memo Casper to Mohr 

RE: DESTRUCTION OF CHANNELIZING MEMORANDA 

SU GGESTION 587-68 SUBMIT TED BY 

saI charlotte 


■bo 

b7C 


corroboration is most desirable, especially if some sources cannot be 
used, the suggested procedure still would permit access to the information 
in the informant’s file. 

RE COMMENDATIONS: (1) That the suggestion be approved as modified 

- - by Domestic Intelligence Division and the 
attached letter of appreciation be sent to the suggester. Receipt of the idea 
was acknowledged previously. 



(2) On approval^that this memorandum authorize 
- ■ Forms Management Desk, Training Division, 
to take the necessary action when the form is next printed. 


instructions. 




(3) 



Also on approval, this memorandum will authorize 
Domestic Intelligence Division to issue necessary 
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, PD-338 (Rev. 3-14-68) 

' OPTIONAt FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 77 

UNITED STATES G 




RNMENT>- 


Memorandum 

TO : SAC, 


t 


DATE: 


_ FROM : SA 
SUBJECT : 


In connection with the destraction of channelizing memoranda, the information contained 
on the serials listed below was incorporated in a □ report □ letterhead memorandum dated 

‘Where the serial is accompanied by the file and serial number of 

the original informant report, the information was not used because it was of no valud to the 

report. The review for the communication checked above was made from 

through . : 

In accordance with the above, the following serials are to be destroyed. 


Volume 

Serials (List by serial or serial scope.) 






















; ^ 














No. of copies 


Approved 


, > Destroyed by 

EgQLOSBRg 






Date 




PRINTED REVISED FD-338 





OPTIONAL /ORM NO. 10 S010-I06 

^AY>J963 Et$ITION 
G|A 4^. "60. NO. 77 

UNITED STATES GOVERNMENT 

'Memorandum 


Mr. Casper 


S. Tullai 



DATE: July 24, 1968 


SUBJECT: 


^ CHIEF CLERK'S OPERATIONS 
^DESTRUCTION OF FILES - GENERAL 




Tolson 

DeLoach 

Mohf 

Bishop 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room 
Holmes 



)U redu 


t/'ope 'n 




In October, 1967, a survey was conducted in a representative 
number of field offices to determine the savings that could be realized through 
the destruction of certain files and serials in auxiliary offices which related to 
military record check-type investigations. As a result of this survey, the 
Washington Field Office (WFO) stated that a substantial savings in manpower, 
supplies and space would be accomplished through the destruction of files in 
the 42 classification (Deserter - Fugitive) after they have been referred upon 
completion to the office of origin (RUC). Approval was granted to WFO td' place 
in effect the 60- day destruction of cases relating to, military recqrd.check^type 
investigations, where WFO was the auxiliary office. Subseque^l^to this survey, 
a similar systeim was, instituted in the St. Louis Division, whereby the results 
of negative, transfer and discontinue record check-type investigation’srwere 
destroyed during^a period of 60 to 120 days after this data was furnished to the 
office of origin. ‘Again, substantial savings in manpower, supplies an^' space 
was- realized. 


In^^addRion, the Indianapolis and Miami Divisions have been permitted 
to immediately cdnsql^date cases when opened in certain classifications pertaining 
to record check- type investigations. When these cases are RUC’d copies of 
serials are then destroyed. This procedure has caused a considerable savings in 
supplies, space and manpower, since it eliminated the necessity f(^ clerical 
employees to consolidate and destroy extra copies of serials six i^nths"after’’the 
case was RUC’d. ^ ^ 


Due to the continuing increase in the case load throughout the field, 
and the critical space situation which exists in many of our field offices, this Unit 
feels that consideration should be given to the 90-day destruction^of,files3 in 
auxiliary offices which relate to record che^ckytype investigations^only', at tu 
Departments of Motor Vehicles and local Selective Service Headquarters. ‘The 
information obtained from these record reviews will continue to be furnished to 
the' office of origin for incorporation into their inyestigative reports. It is felt that 
the savings in manpower, supplies and' space wohld offset any known advantages in 
the retention of this material by auxiliary oHices^ /y / 

. ^ ^ p, 

s JUL ST 1968 \ JL- 


C ON«3HNUED«=»«OV^R 


* . I 


Memorandum S. Tullai to Mr. Casper 
Re: Chief Clerk’s Operations 

Destruction of Files - General 


This Unit feels that the immediate consolidation and 90-day destruction 
in auxiliary offices of record check-type investigations at Departments of Motor . 

Vehicles and local Selective Service Headquarters would result in the following savings. 

1. Savings of file fronts, backs and folders. 

2. Savings of clerical time to prepare above. 

3. Savings of clerical time in moving and filing closed 
individual files. 

4. Savings in clerical time in not having to consolidate 
files after closed six months. 

5. Savings of filing space in the maintenance of these 
types of cases. 

Certain administrative procedures would have to be revised to allow 
for the immediate consolidation and destruction for these type cases. 

RE COMMENDATIONS : 

' (1) That the Training Division be authorized to conduct a survey in a 
representative number of field offices to determine the space, manpower and supplies 
that would be saved if files in auxiliary offices relating to agency check-type cases at 
Departments of Motor Vehicles and local Selective Service Headquarters could be 
destroyed 90 days after they have been RUC’d. 

y ■ 



(2) That the attached letter be directed to Albany, Cincinnati, Detroit, 
Philadelphia, Sacramento, San Antonio, and Springfield Divisions. 



' OfTIONAl fOUM NO. 10 
MAY 1762 CDItlON 
OSA CIN. «IC. NO. 77 


5 (foVER 


UNITED STATES GOVERNMENT 

* 

Memorandum 


t 


Tolson . 
DfLooch . 
Mohr . 


i TO 



Mr. Tavel 


DATE: 


6-24-68 



-P 

L. E. ■ r 

DE- INDEXING OF KNIGHTS OF KU KLUX KLAN 
100-7801-663 

^0 OF 'B 0 fzJ>S ^ 

Description of List: 

Serial consists of approximately 1600 names of Ku Klux 
Klan members at Buffalo, New York, during the years of 
1923 and 1924 . 

The above listing of names has been called to our 
attention by personnel engaged in' Name Check work. They advise 
;,that the frequency of reference to this listing causes unnecessary 
-work because insufficient information is available to effect an 
identification.. In an effort to streamline procedures and elimi- 
nate .unneces§,arl*y reference to this data it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 

Previous authority had been granted per file 157-5-13X1 
to de-index similar names in the 44 classification when no identi-, 
fying data v/as given on Ku Klux Klan members up through the year 
1930.. 




It is requested that the appropriate substantive super-p 
visor review the above listed file reference to determine if any-* 
.'reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to the 



Correlation Unit 
Building. . . 

RECOMMENDATION : 

That t 
•for their decision. 


. , JPB:drc 

W vf 

.Addendum. 


6309 Identification 

NQX kecobdb:^^^ / 

ivision 




REC-2 


‘i) 

DOMESTIC INTELLIGENCE DIVISION 





JVW: ebV 


6/25/68 


('\y\- ^ 

4 The Domi 


.mes indexed to /I 

M i«T. i » k 



telligence ’Division concurs that those 
63 should be de-indexed. ■ 





^ . 


r 


'ii 

Ir 

'K 




each . 







/ . 




'i:5ne 13, i'36S 


PSI^gONVkL 


QQ 

e> 


• i 




3'7' 1 Bureau of in 

vestiga 


^^rir.rictts, Caroiiaa 


J'j^L 


■b6 

b7C 


\ 


I tel*: yo-a very nr.tsh fo? fee suggestion concerning- 
tiic .dlrgosrUoQ of material regarc-mg FBI National Academy ap’fei- 
ea it i..wc-GtigatioriS unxler cortain circumstances. It is a pleasure 
:Jr r ie to advise you that this proposal ii being adopted -©pli slight 
Lio.hilieaiions and steps are being taken place it into effect. 

■ c 

I want to tal:c this opportunity to e2£press my appreciation 
to yen? for bringing' this matter to rny attention. -A .. 


A 


7 




1 JUM 13 1968 i 


Slaesrely yoiirSj ^ 
3'd''Bdgar Hoover 


ss st- CO 

tw'. 






2 - Charlotte 
1 “ Field personnel file 
i - Suggestion file 
1 - Personnel file of Mr. 




0 ML; cam 
NOTE; 


be 

b7C 



; Y 
S' / 

/ » y 

f f 


7 




(Suggestion 880-68 dated 6/10/68) 


nra<i 

-It 


sllivan • 

roller 

wO. Room . 

vinos 

,c.ody 




fe.. b." 

7Qc 


Suggests National Academy investigations be destroyed after 
three years provided; 1. Office is not office of origin. 

■ 2. File contains only correspondence 

Lf.'/ forwarded to office of origin, 

3. NA graduate resided within office 
territory and file contains no in- 
vestigation or derogatory information. 

.'x //) 


-n ‘ ' V / 

hU’ :i-uiL c'f Hi' 


.. ' 

MAIL- ROOM L^,,T,ELETYPE UN1|||-|1 ** ^•1^|J|'^^S^INUED - OVER) 

■ •3'^^ fo ' ' '■ 

6 6JUN2 519681 . 


■w 






Mr. 


■b6 

b7C 



» 


Training Division recommends this idea be adopted with 
slight modifications. This procedure appears to be feasible and it is 
extremely rare that we would reopen the investigation of a man for the 
National Academy more than three years after the initial investigation. 

Both the office of origin and SOG have complete files on these individuals 
should any information later be needed. It is believed these files could 
be destroyed after three years in those instances when the office is not 
office of origin, file contains only correspondence which has been forwarded 
to the office of origin and there is no derogatory information in the file. 

The index cards pertaining to these files should also be destroyed at the 
same time by these auxiliary offices. On approval, this letter will serve 
as the authority for the Manuals Desk, Training Division, to take appropriate 

action. 



Eir.ployce Suggestion 
FD-2S2 (Rev. 9-11-59) 




# 



Da te 




6-10-63 

nx 

j Division of Assignment 


Ghn 

rlotte 

^ a 

ri 


To: ‘ From: (Suggester's name) ^ Division of Assignment 

I 1 hlC 

Vs, Director, FBI Gliorlotte 


SUGGESTION 

It is siiggested 'that National Academy Applicant investigations be 
I destroyed after three years provided: 

1„ Office is not office of origin. 

■ 2« File contains only correspondence forwarded to office of 
' ' 3. • NA Graduate resi.ded within office territory and file cont 

•no investigation or derogatory 'information . ' 


orxgin 

ains 






i 


I 


Current practice or rule (Include manual citation as well as facts) R&R j Part II j ScC . 3y p 13B , 

Ho(l)o • "FBI National .Academy correspondence-derogatory matters .affecting 
Bureau -relations, department, or National Academy graduate retained.," 


Advantages of suggestion and annual savings (include basis for estimate) 1: n w 


There are a number of National Academy Applicant files 'reflecting ^|' |||1| 
coverage of one or more leads, reporting to the office of origin thaf;! 
no derogatory information .was developed. There are also -files which^ ||'f? 
reflect- that a NA Graduate resided temporarily within a division whiS 
'in the military service. ' 

Since all pertinent information in these files is available in ."^the ^ llh'; 
Office of Origin, file, it is suggested, that they be de’atroyed'Tby ^ |£A; 
the au:-:iliary offices. ‘ Ou g l%T| 


Disadvantages of suggestion 

None knox'm. 


I^oTrecorded 

JUN 18 


^ Id 
f iCi 

. Ill 


(The use by the United States of my suggestion shall not form the basis 
assigns upon the United States. I understand that I will be considered i 
within two years after submission.) 

, . m Mr, □ Mrs, CZImIss ^ 

Rocommondations and comments of Division Hoad 



Signature and Title of Suggoster 


I believe this suggestion has mei-'it and ^ould be^ coiisidered 
by the Bureau. 




(Do not ’write in this space. - for Bureau use only)^ 


Cnr&&\x 

(^1 — PpT.R •pil p') 

■Clij/6a^ (1 0 66-2444' 
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PSOPdSEB aL^l'JGSS IH Ti-is 
imi^UAL OF RULES im RSGULATXQI'IS 


PiHiT 1 X 5 SSCTIOR 3.fi 'ADMISIRATIOK OF, OFFICES 


-j 

i 

) 

V. 




w. 


(2) 


,g suboiiseion 

•J-oM , 




Files and' records t-jliich are to be destroyed n-rlien they 
have served the purpose for which prepared , ‘ 

Channelising memoranda in criaiinal cases ai-1 
security cases may be destroyed followin: 
submission of reports (or following 
■of letterhead memoranda (LHM) in nonpros ecu table 
espionage and nationalistic tendency cases.) 
Channel is in,?? memoranda In security cases may be 
destroyed when they have not been included in 
a report or Ll-Ii because the informtion is of no 

value to t he report or LIli„ 

memoranda g 
(a) Tiis Agent 3 

(or the LM in nonpros ecutable espionage and 
nationalistic tendency cases g) is to prepare 
a memorandtmi (fcrsi FD-333) listing the 


In destroying these 
bs guided by the following instructions s 
at the time he dictates the report 


1. 

\s 

\s' 

1 

\a 


'O'-' 

id 




ciiannelising memoranda to be destroyed by 


■ S3 

■ t 

o 

§ 

_ V 3 

Tolson 

DoLocch' 

Mohr i_ 

Bishop 1 

'Callahan 

Conred 

Foit : 

RomCP 

Sulhvar. 

Tave! 

Trotter i CV ... 

Tolo. Rckjf JL-|..~ 
HcOrtos 
Gcr.dy 


vr/i 

* ■ ‘-i 

e; w 


serial or serial sc 


and requesting the 


,>,so 


c52J 



chief cleric ®s office to destroy. List 
charineli 3 irs;g miemoranda to be destroyed bec\-rcss 
they are, of no value to the report or L'ISi by 
' file and serial aesaber ^ This memorandum should 
indicate that pertinent inforEsation' contained 
in the serials to be destroyed was incorporated 
in the report (or the Lil-Og or in security 
cases was not included because the inforiiiation . 
was of no value to the report or LHM. 




s. * I/U T 



'I 

4GD:rmm 
(3) 
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SEE ROJe page two 
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Proposed Changes in the Manual of Rules and Regulations 


NOiE : 

'See memorandum G.C. Moore .to ¥«C. Sullivan dated 
5/16/68 captioned "Racial Informants, Revisions for the 
llanual of Instructions, Manual of Rules and Regulations, 
FBI Handbook and Inspectors’ Manual (Field) prepared by 
JGD:rmm. 
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OrU9NAl fO«M NO. 10 
'^AY 1963 Co’lTlON 
05A CCN. REO. NO. 77 


REO. NO. 77 Jg^ 

UNITED STATES GOMINMI 

emomndum 


NMENT 


Mr . DeLoach 
Mr. Sullivan 


Mr. W. 


Sullivan 

y 


DATE: 


1968 


FROM 


SUBJECT: MINTBMNCS OF CANCELLED SECURITY 


Tohion 

DoLoach 

Mohr ^ 

'Biuhop 

Cooper 

Culiohan 

Conrad 

FqU 

G^lc 



Trot^c><t2 

Tel^.^'^Room . 

Holijics 

Gar|lY — — 




. _ ' 1 ~ Mr. C. D. Brennan 

C. D. Brennanf A 1 _ sAC, Quaritico 

1 - Mr. R. C. Putnam. 

1 “ Mr . Enlov/ [Zf! 

MINTBNANCS OF CANCELLED SECURITY Cxofe 

INDEX CARDS.. AT QUANTICO ^ ^ 

^ V>s^r7luc.rw^ ^ 

Under Vi1:rsl“RSSOTdFT?TO ^“a''dup1Jc£^ set of i 


y 

''Y Under Vf1:rsl“RSSOTdFT?r^ ^“a''‘*dup^ set of the master 

Security Index cards is maintained at the Quantico relocation site. 
Additions, cancellations and changes of the Security Index are made 
on a continuing basis to keep the Index in a current status. Under 
our current procedures , v/hen a Security Index card is changed, the CY 

old 'card is then destroyed; v/hen an individual is removed from the /U 

Security Index, the card is cancelled and is retained at the Bureau J 

for a period of 3 years filed alphabetically by year. The cards at . 

Quantico have been maintained on an indefinite basis. We nov/ have ..v 
25,000 cancelled Security Index cards stored at Quantico. These cards <5® 
are retained to serve as a ready list of individuals v/ho do not meet 
the criteria for the Security Index at this time; however, because ■ ^ 
of previous activities, they could represent a potential danger to ^ 
the internal, security of the U. S. in time of an emergency. 

\ ■ nS 

In line with, our continuing analysis to streamline our 
procedures, it is recommended that the cancelled Security Index cards M 
over 5 years old maintained at Quantico be destroyed and hereafter .g 
be maintained for the period of 5 years filed alphabetically by year. « 

OBSERVATIONS : ■ • ; g 

The destruction of these cancelled cards will release 4 g 

file drawers of vitally needed storage space. During this 5-year 
period if a subject's activities would warrant, he would be placed 
back on the Security Index or Reserve Index. It is believed that 
this period of time is sufficient to determine if an individual's 
activities v/ould warrant reconsideration for inclusion on the 
Security Index; This v/iTl serve as a backup for a ready list of 
individuals who could be potentially dangerous in. time of emergency. 

■■ 

RECOMMENDATIONS : NOT“R^ORDKr- 

D That the cancelled Security Index cal^ -over 5 years 
old maintained .at Quantico be destroyed iV^r3^j|^r be maintained . 
for a period of 5 years filed alphabetically by year. ' • 


2) If ' approved, this memorandum be,, forwarded, t,o.....SA0'7’^ 
Quantico for appropriate handling. 


, PFErjal 
(7) 


54 MAY^/7 m 
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,1/ 19 G8 
PEmGlUL 


Iv.rso l 

FcdarrJ Bureau of Investigation . 
i;?orxOli:, Virgiiua 

Dear a^Ir^a l 

X Iiave received your siiggestlon tliat we stanciarJise 
the proesdare for accounting for the disposition of all Bureau illes^ 
A3 a matter of possible Merest to youj this matter was considered 
at the recent conferences for Chief Clerks and it was the consensus 
ti'iat the present procedures should be retameci. 

Although your idea was not adopted in this instance} 

■ I appreciated having the benefit of your observations. 


mailed 8 
IvIaY X 

COMM s FBI _ 


2 “ Norfolk 

1 “ Field personnel file 
1 - Suggestion file 


SincerMy yours, 

X Edgar Hoover 










Personnel file of Mrs. 


JER:cam ' 

( 6 ) 


(Suggestion 797-68 dated 4/25/68) 




NOTE; Suggests method be standardized for recording disposition of 

Bureau files which may be destroyed after varying periods. 

At present} record of files which may be destroyed after 20 years is maintained 
on a list kept at beginning of each classification. With respect to those which 
may be destroyed after ten or five years, reason for destruction is 'shown on 
file front of- consolidated volume under file numbers. 'V,\^ 


PY4 ^96tJ 

I '\iAIL ROOM I I TELE 


TELETYPE UNIT 1 






(CONTINUED 




b6 

to7C 


? ^ ’ Matte-r was considered at Chief Clerks* conferences held 

recently at Seat of Government and it was consensus that present procedures 
should be retainedo Present method is well-established and workable and 
should not be changed just to achieve uniformity. In addition, confusion 
could be caused by fact that during changeover two methods would 
necessarily be in effect to account lor such desfruction. 


- 2 - . 





froUiy^eo Su^ggostioif 
'f5^552’*'(Rev. 9-11-53) 


'■?"/7'^'‘' 


From; (Suoacster^s name) 


Director, FBI . 
SUGGESTION 


4/25/68 


Division o£ Assignment 

NORFOLK 


That a hecord of all files destroyed in accordance with prescribed 
regulations 'be maintained at beginning of respective classifications 
Such a rebord could be broken down into separate lists for files 
destroyed when 20 years old and those (in some classifications) 
destroyed when 10 years or 5 years old and could show reason for 
destruction; 


Current practice or rule (Include manual citation as well as facts) ■! 

Record of files destroyed when 20 years old maintained on list at beginn- 
ing of classification. Record of files destroyed when 10- years old or, 

5 years old maintained on file fronts kept in numerical order. MRR II-3 - 

Advantages of suggestion and annual savings (include basis for estimate) ^ 13 ) 1.$^ • 

All records pertaining to destruction would be uniformly 
maintained in same location ard this would facilitate determination 
as to whether or not specific file destroyed and simplify maintenance 
of records concerning destruction. Necessity for person performing 
destruction to remember several different regulations regarding \ 

how to record the destruction would be eliminated if all destruction 
uniformly recorded in same manner. Some small amount of space would ^ 
be saved by not retaining file fronts'. No saving of money. Small „ 
amount of space would be saved and' possibly some time. y 


Disadvantoges of suggestion 


None known .' 


I/- ''i 


(The use by the United States of my suggestion shall not form the basis_o^_a_Jurthe^_ciairn_o^_^n^^_jiatu£^^ 
assigns upon the United States, I understand that I will be consid 
within two years after submission.) 

n Mr. bod Mrs. I l u 




Recommendations and comments of Division Head 


This suggestion has merit and would result in greater consistency. 


(Do not write in this space - for Bureau use only) 

J^iJr H- 


Signat^' 




•O-} — < 
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NOT RECOBDBD 
145 MAY 6 1968 


Charge 









^^®dy25, 1B08 


S&e, iSlbwsy ' ' ®dy25, 1B08 

• ' ' ' ■'■ ' ■ ' 

DteeBtsr, aartes-ssae) 

' ^i^WETc^osyoF wmm motmff. - --jMth / 

■ : « • 

Th^re la ajsropiisal tsafe aoBsitoailoii ^26 te ^sal al €am’M^0 
ipt. Ifea aoasalMatioa assi $0--i|a^ c^' #!<§a ta aaslUaif^r - ■ 

■oM^ea 'fMcti, relat<^ la TP&ptd -cliee^ oaty, at iJef aifeeata of Motoa VOMoIea 
,tiasi/oi? local- Soloctive ♦Soijvi^e Hoa^aarlerai. AaMliaj?y 'oitieoa aaa^y sroooiw ' . 
cai^’ 'aa^cieat lafo^axaHoB' I 0 laoM lo^eid. irocord ofeoek ifsgaesla of ■- 

ilioao a$eaeioa* tVJbiesi 't^a data la ok!i#ae4 #ia laform^^ Is ih^n lorSialisd- to 
te oaice of orlglaj, -tiio oaae irsfoi^ei ^pn- ooiaplelloa; to offko of ps$^ aj5^ 
j?otela!g4 to.ffie aasHiasi? oHicooiitll || iu ilosirojot 'tiis ^ yoseat five*^,. 

ortwoaty-yoaiT'Slestraotioaart^e* dejJOKJliagmipoalfeo-dtaasi^oatiG©^ . . ■ . 


'OGo-iaoaiii aajpvof Ooglania^ Aagaat 1,^ I8f to deterialao tijo-lirs^eacy la wMcjIi 
.cOssmuaicatiOBS-aro .ieeo0iii?o.t:rei3aes^g yeoojr4 chedm at BoiFartmeata pf ZtQtop ^ ' 
YoMcloa Jana/or local gslective ^rs'lco^ HsadQ^xrte^a* Si aMtloai GHim 
,skcaM ostteate ' aaviaga ia lilo i^isacoj,, lacla^ag g^aejcal iii^pea^-, ot©^es ' 
laaapotirer, if tSOi 2 O"ty|J 0 *rfilos: ooaMJJe #at3?oye^’00 days a^er tUp iairest|ptte 
f s t'ofejiTod t3|ioa cOmpleUda to Oiieo oj^grl^* ^ ^ ^ /S ^ 


Submit tbe re^^^df y oar sarrpj, tdiptbpr ^Itb year ¥ion?s sikJ ' 
rocofi&iiieE^atioas as'totliOiQasIfelllty of '^e^src^o^sSfile dsstractlQa|iybasdaro$^‘ 
as well as iSfeMstaratlve' sierices aeeessaj^y to ooatrol tMs to tbs 

^Bioroaa*: dtolloB’5!ralaiin^l5irisioaj^ by iSS0. ■ 


Tolsoh -..^* 

DeLoach 1 j£IL 

Mohr, — ^ 51 

Bishop 

Casper , . 

Callahan -...^. 
Conrad J 

F'®“- 

Gale 

Rosen 

Sullivan L 

Tavel 

\rotler 

\le. Room - 


.2^ Cinelims^ juailer?!! - ' , 

'S *» satyoit ’i»,i 

Z ^IdladelpbJ^ vIllLfiB ||68 \ l^a-f 

2 « Sacramealp coMiw-Fer 

■2 ^ Saa^Moalo 

: — - 1 - Mr. Feltl^^M 





iJ 



ip JUL 29 1968 

- 4 i~ 


'r? % ' 

(18) I . 

note! Based on. memo Qk^'ai’ to (33^ 7/24/68, "Chief Clerk’s, 

n ^ Operations, Destruction of Files - General, ,!'^AK:bap;aga. 
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’ onioNA.1 roKH f.0. i« 


TO 


FROM 



SUBJECT: 


aUY JV65 £DltlON A ^ 

CSA OEN. RtC. NO. 37 

UNITED STATES G^ERNMENT 

t 

TolKon 

Dol-oocfi. — 

Molir — 

BSshop 

Car.pof 

Callahan — 

Conrad 

Poll 

Memorandum 

Mr, Rosen 

DATE: July 9, 1968 

Calo 

Bor.cn 

Sullivan 

Tavol — 

^iRo I. Shroder 

1 - Mr. Rosen 
1 - Mr. Mai ley 
1 - Mr. Shroder 
1 - Mr. vrnitaker 

TioUor 

Tolo. Room 
Holmos 
Gondy 

, CRIMINAL INVESTIGATIONS - 

1 - Mr. Tavel 



the 



C533. S5S 

ti' 

S “ 

^-4 r» ^ ■' '"3 

J 

p*^ . 

■ ' gs:j 

»• A"’ :^;a;x 

er-“M) «rA5i«*-J 

cP K 

1 V’ 


jtioouiviJriJX»^xiiyj.j;:iiN XU / >r/J" 

By. letter dated 5-7-68, captioned as above, 

• Bureau requested each field office to make a detailed 
survey of its conviction picture as of 6-1-68 and to 
advise the Bureau by letter at the close of business 
6-14-68, the follpiAng informationryo ^ J 

c- (Pn <&T Ayi^ ^ ^ />■ ' ii 

(1) The number of convictions sent to 
Bureau during the period June 1 through June 14, 1968. 

(2) The number of convictions the office 
anticipated that would be submitted from June 15 through 
June 30, 1968. 

(3) ; The number of. subjects who had been found 
guilty or had pleaded guilty and were awaiting sentence. 
The tabulation in this category was not .i^icluded in those 
set forth .in item number two. 

This communication v/as to be submitted to the 
Bureau without fail and was to be directed to the atten- 
tion of the. General Investigative Division, room 5732. 

A-.'AII offices responded to this letter. This 
survey was ’’ comp le ted , and it was determined that there was 
a total of approximately 1,782 coipLlctiqns in the above 
category, ^ 


Co(o- 


Since this material is adminisWaimVe^^data of 
temporary value only, the ?/riter feels that the^se I'dtters 
and airte Is should not be placed on record 'but destroyed. 






£'ro 


The Records Section, Files and Communications 
Division has been contacted , and ’they agree that this 
information is of temporary value only and would not serve 


1 




Kv. 


o 

O' 


■ ^ any purpose in the. future. 
s^RECOMMENDATIONS : . 


pt«mf>inrtrrTTf tcteosatiBasa 



25 J.UL 3 0-1968 


/0,I3 



If approved ,■ it is recommended that the arttached 
airtels be destroyed, and in lieu thereof, this 
be placed on record. 


Enclosure 
JAWcjras (6) 
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If 
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Mr , /Tav6l 


^Br68 


L. E. Short 






REHABILITAl‘lON:J>i?6GRAM:^^^^ 1/ 

;RECoRr^:;KtA^ ,:';-v. 

: jDESCMPa^N pF ' 04-1 : ;': 




-V 


the Consolidatibn ^ There are 30 seotiphs contaihin^^ :• ; t 
1, 0OQ eerlars*; .I'His'fil.e was ope^^^^ 1933* Itiponsists of. ; 

requests for Director, toMaice speeches befp eheptersrhiid Con- • 
Yehtiohs of , the D* A. R. j requests for speakers from J^reah, ie 
'from SAC's advising of requests received to meke speecheSj fcop , 
of their speeches! lefters, of thanks for speecheSj requestsfor 
Director to submit/artlcle^ for D/A/R^ marine and Requests for ^ : 
copies of Director’s Speeches. Tke ihaterial in 
to material that was placed in other main 94-1 files pn organizations; 


was obtained, (See” 94-^1! 1§60]|; Since above, organization is still 
active and Correspondence is ieceiveci curr.e^^ the! entir^ tiio 
should not be destroyed, it is beireved the mat.ferial more than ten 
years old could be destroyed^ , Using the same, authority as for the 
other main 94-1 files., There Are approximately Ij .637^eeH^ ; . 

that;, are oyer 10 years Oldy Any mail of jhistorical va 
Director ’s notation would be retained. This file was discussed. , 


in these files should be retained; Serial 633 is am example in point. 


I’ilirig Unit ahd in elimi^ting unnecessar;^^ cards from to Gerieral - , 
Index, it is requested that this memb/be sent to. Grime R.esearch Section' 


Branch,; Room 7281 for appropriate 
' RECOMMENPATIOnI - ^ T 
■ For referral |o the Crime 

'^cC'-'^66-3286';>y; ’V ! 

isf ;v;': ■ ; 











mm 




s)Esmtre»t OF ©ibfm msmum^ i 
nwm iiofEmBE s, mm- 


Mvtow Qf l^e- 00stou0 Is^ w&w MqM 

MvUMmt «©3^toiafossiMlfi©3st'^ tJSlag tmt clO^tejmaos^ la 

cajfelt'ffea ©j^aiislett-ot 01330: «3^c©, siiuto^iatel©f#0TOt©iitiau«'f'€a^s®3fe 

IJi;"©' t?Mdi.^5iS4 .:;rjs^4t laa at 

tm Flac0laa>^fcst1ta&slta©lim'^'4a#|aat0'«s^^ |^ 

' so^lala'(Mri|^la0), jmSafi!a«§3Eall^tioa^^03?am,, isas^ial^lymtorsg^lloa^ 

. Q!iila3?Sisi!ii2ii Mm£l^&€^mQ§,mt^&ST4stk!i&^m■mupl2i^0n.i>(^ tfe i&SB eCaj^giaV^ 

. l?a^®'«asTOatfe0alalloas, llj^jsaMesa&0%tripfe#*^aiisl«©iffi0H^©^Y 

»oate sf tar ara alosad m OTC%, K?&a jjrapasai asrslaai woaM ^feat cia \ 

«— — lafila agaee'aatpsrMitOia ils^osaI;af ^t®tetaca|3!asal aeifetlo 
oo si i iilae ^hm tlna: Big^a mB Issli® trarl^^ m^ atotnata sacassifef afalo^leail 

<K. ^ i^aoM©Xr©luns!i!^Jataa.lilltewata'|^?2©ria'ttealai3«iiaasi5iam©afc^ 

O' ii!ai:7£® cMsei'0rKUS^4» 

cmJ — > ■■£! 

M 1 ' 1 «C 

^ ^ “ .]S« &sl|feteairasr«ata<Sc6liS3f S'3ta0ar,laat3a*««ear% 

p eia 3s0c.aileji3# aatlatei:ar&'raM^:tliaifa^* t?^©ii.^$ss-lllassraii^a|f 0 ara 


^ ^ate f rosciii i^nalarllf* el ®:ora fllealii 

!£^0lffcatlomai?a^fi©dtrayai\^toflia^ ^ m 


2> / 


^ a-BIfasa 
2 ^^Sidlanapalti? 

Mohr He??’Bavais; 

Casper ££ 

^!“ - 

Rosen ^ ^ 

SulIivanK>S_^^ 

Holme fpp!AK:kh#( 22 )-ty 
Gandy \r » > ,MrpL ROOmI— 1 / 


5256<S«S 

5302> 

K:kht#(22)-h/ r— i 

^ R00mC_P^ teletype unit IIZ3 






^ |*™|lW!SD 

(Se4|gWR _ 
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NOTE 



See niemo S. Tullai to'M Caster dkted>/23/68/ Re: - 

'Eliminatiph of Duplicate Material. ‘ Thi&-‘memo authorized the, Training 
Division to conduct surveys which might savir^ of 

ppace and filing eTifpp®ht.. .-’ . 
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Memorandum 


NMENT 


# 


TO 


Mr. Casper 


DATE: October 9, 1968 


Tol.'Jon — 
DoLoach . 

Mohr 

Bit-hop — 
Ccrpor — 
Callahan . 
Conrad — 

Fell 

Gala , 


FROM : S. Tullai 


BuRj=/^o 


Ronen 

Sullivan 

Tavcl 

TroUer 

Tele. Room . 

Holmes 

Gandy 


\ subiect: ^ESTRUCTION Ql '^LES ANd IrE CORDS — ^ 




By memorandum dated 9/23/68, this Unit was authorized to 
explore possibilities of streamlining our, present file retention procedures 
throughout the field. A discussion was held recently with SAC J. T. Neagle, 
Indianapolis, who was present at Seat of Government, for a two-day confer- 
ence, concerning certain possibilities of eliminating the retention of dupli- 
cate file material in auxiliary offices. During this discussion, SAC Neagle 
stated that there is currently a serious shortage of space for the storage of 
closed files in the Indianapolis Division. He said that although he had not 
previously favored the adoption of the "unnumbered case system" as pro- 
posed by the Training Division in October, 1967, in the handling of files in 
the 42 classification (Deserter), that he now desired to give this system- 
further consideration due to the increase in the number of cases in the 42 
classification received in the Indianapolis Division. 

The "unnumbered case system" relates to record check-type 
investigations and enables cases to be opened, assigned, . and supervised 
without the necessity of preparing permanent index cards, file fronts, backs 
and folders, and numbering and filing the information, unless information 
other than that of a record check-type is developecl in which event normal 
procedures are followed. The communications are retained in one location 
for a specified period until all action is completed and are then destroyed. 
This system eliminates a great amount of handling and filing with no loss of 
control since record check investigations, if reopened, will have to be 
rechecked to determine if the records contain additional information 
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Memorandum S. Tullai to Mr. Casper 
Re: Destruction of Files and Records 


OBSERVATION: 

It would appear that the "unnumbered case system" would be 
adaptable for the handling of military record check-type investigations in the 
42 classification in Indianapolis, with resultant savings in manpower, supplies, 
and filing space. This system has proven to be highly successful in the 
Washington Field Office, and was recently instituted in the St. Louis Division. 

RECOMMENDATION: 

. y ■ 

That the attached letter be forwarded to the Indianapolis 
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Memorandum 


Ibl.on “ 
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Conra'I^^ 


TO 


s 


'T 


J. J. Casper 


DATE: 9/23/68 


FROM 


SUBJECT: 


df 


S. Tullai dd /o /J 

- . CAbooj^PIs 


FILING SYSTEM - ELIMINATION 
OF DUPLICATE MATERIAL 



> 


By separate memoranda, this Unit has requested and received 
permission to conduct field surveys in the past, in an attempt to streamline ^ 
the destruction procedures of files relating to record check- type investigations ^ 
in auxiliary offices. As a result of surveys by the Training Division, abbreviated^ 
destruction -procedures have been instituted in several field divisions, which 
have brought about a substantial savings in manpower, space, supplies, and 
equipment. 

In addition, this Unit feels that further inroads can be made to 
eliminate the retention of certain filing material in auxiliary offices which would V 
preclude the necessity of purchasing or acquisitioning additional shelves J 

and file cabinets for field-wide use. The total number of investigative matters 
received throughout the field has increased from 636, 371 for fiscal year 1963, 
to 820, 830 for fiscal year 1968, and it is anticipated that 830, 000 total 
investigative matters will be received during fiscal year 1969. Unless some 
streamlining procedures are placed into effect to curtail the filing of duplicate 
material in auxiliary offices, this Unit feels that in the near future there will 
be a critical situation regarding space and filing eqjuipment in many of our 


field divisions due to the ever-growing caseload. 
OBSERVATIONS: 







X 

This Unit feels that there are two very^^o’d-r^ossibilities-wl 
would result in the savings of space and filing equipment which are: 


1. Place into effect the destruction of duplicate copies of serials 
(stripping) and a file consolidation program immediately after 
criminal and applicant files are closed dr RUC’d. Under 
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Memo TuUai to Casper 
Re: Filing System - Elimination 
of Duplicate Material 


current regulations, these files are "stripped” and 
consolidated six months after they are closed or RUC’d. 
However, Washington Field Office (WFO) has been excepted 
from this rule and immediately "strips" and consolidates 
.closed and RUC criminal and applicant files because of the 
space situation in that office. A discussion was held with the 
Chief Clerk of WFO and it was determined there were no 
known disadvantages in this system. 

2. Research . possibilities to reduce or eliminate the retention 
of duplicate closed or RUC file material in auxiliary offices 
after a specified time. 

RE COMMENDATION: 

That the New Agents, Language, and Stenographic Training Unit 
be authorized to fuUy explore certain possibilities of streamlining our present 
file retention procedures, including field surveys and discussions with 
officials of other divisions, consistent with good records management. ‘ 



I , 

! 

ii 


11 


- 2 - 






Pr 


In Reply, Please Refer to 
File No, 


t PERSO]« ATTENTION 

SAC LeWeR 68-53 

UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 20535 


September 17, 1968 


(A) FILING SYSTEM - DESTRUCTION AND CONSOLIDATION OF 
FILES — An analysis of recent field inspections has disclosed that 
a number of offices are failing to adhere to existing regulations 
concerning the destruction and consolidation of files. • Inadequate 
controls over the file destruction and consolidation program result ‘ 
in a shortage of filing space, which is critical in certain offices. 

Part II, Section 3, Manual of Rules and Regulations, 
sets forth specific instructions regarding the destruction of files, and 
the criteria for the consolidation of files. 

You should insure that your file destruction and consol- 
idation program is closely followed in order to eliminate useless file 
material and to conseiwe much-needed space. This program will 
continue to be carefully evaluated by the Inspection Staff during the 
annual inspection of your office. 
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Part II, Section 3, Manual of Rules and Regulations, sefs forth 
specific instructions regarding the destruction of files which are of no^further 
value, and the criteria for which files may be consolidated. 

An analysis of recent field inspections has disclosed’^hats^a, number 
of offices are failing to adhere to existing regulations concerning the des|ruction 
and consolidation of files. A properly administered file dest^ption^and/'^bnsolidation 
program would substantially’ ease the shortage of filing spacejjjAhicK^^ exists 

in many of our offices. * iilT' ~ 

,'•5 

While firm instructions to correct the deficiencies found were 
issued in connection with the aforementioned inspections, ^he Training Division 
feels it is appropriate to remind all offices of the need to ‘maintain a strong file 
destruction and consolidation program to eliminate useless filb> material and to 
conserve space. "• 

RECOMMENDATION: 


That the attached SAC Letter be directed to,xalLfield offices. 
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/' ;'/ ' ReLoiiietl 8/4/67 . ' .-U;:’''';', ■■ ^ 

. ^itoee submission of ireferenced letter all 
outdated ^iles within I«egat*s discretion have been - 
destroyed, and those, remaining are minimum essential 
records 
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DATE: October 28, 1968 
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OR FILES AND RECORDS 






;’?^By memorandum dated 10/9/68, Training Division was authorized 
to 'furnish instructions regarding the "unnumbered case system” to the Indianapolis 
Division' to determine if this system would be adaptable for the handling of 
military^record check-type investigations, with resultant savings in manpower, 
supplies, equipment, and filing space. 

The "unnumbered case system" relates to record ch^k- types 
investigations in auxiliary offices, and enables cases to be opened, :§bisigne.d| and 
supervised withput the necessity of preparing permanent index cards'^ file^rpnts, 
backs and folders, and numbering and filing the information, unless iriformat-ibn 
other than that of a. record check-type is developed, in which event normal prt)- 
cedures are followed. The results of record check-type investigatioris^re 
furnished to^the.ipffice of origin and file copies of communications are .•^tained in 
one location ifpr a; specified period and are then destroyed. This system eliminates! 
a great amotuit of handling and filing with no loss of control since record check- 
investigations^ if reopened, will have to be rechecked to determine ifetjie records 


contain additional information received during the intervening periodf^ 


a 




The "unnumbered case system” has xmlimited potentiai^^as a»'SpUce- 
saving device throughout the entire field in the handling of record check-tyj^ei 
[investigations, ‘%'his system has proven to be, successful in the Washlngto|^Field 
Office and St. Louis Division, and is currently being ey^uatedtT'^’^^*^^^ 
Division. 

RECOMMENDATION: 


;- That the attached letter with end 
office's/ be approved. 


J - 
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SUGGESTION : That "see" reference index cards prepared during the early mid mii^ke 
“ 1940s on corifidentiai informant symbol numbers be destroyed* During^ 

the period in question^ it was the practice to prepare an index Carden the. informant 
symbol number when a communication such as an investigative report indicate d that 
A an i nformant had fiirnished information* For example, a card was prepared on l I 
I I when information a ppeared in an investigative report such as the following: 

^ "Confidential informant ! [ furnished the following list of telephone calls for 

January, 1946, from the above number* " The practice Of indexing informant symbol 
numbers under these circumstances was discontinued many years ago* b 7 D 

ADVANTAGES : There is an accumulation of approximately six index cabinets containing 
cards of this type which were prepared before the system was , 
discontinued. These cards are completely extraneous to the operation of the Bureau ‘s 
, indices inasmuch as there is no occasion to search the index on the basis of these old 
informant symbol numbers* ' 

OBSERVATIONS; ! The Streamlining Committee, Files and Commimications Division^ 

and supervisory personnel favor adoption of this idea. \ » 

... 7 - .. .. ■■■•■ . .. 7 : .. \ 

Domestic Intelligence Division Stated the Security Informant, and X 
Special Records Unit, Internal Security Section, concurred with the suggestion that | 
the reference index cards as mentioned be destroyed. Information in the cards is of \ 
no current value mid, if needed in a particular case involving prosecution or V 

administrative hearing, would be readily available from field ^Uce handling the X 

reporting informant or source. - \i 

1. ' . -Ktrvm T>'nnr\T>'r»'ci'r» ' 
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Memo Casper tb Mohr 
Re: irTDEXiNG / 

SUG GESTION 223-69 SUBMITT ED BY 
MISSi Iand 

MRS.n T 

FILES AND COMMUNICATIONS DIVISION 


Special Investigative Division interposed no objection to the destruction 
of these cards since Records Branch has stated the idea does not relate in any way 
to index cards in, the indices which are main subject cards (ei||ier by symbol Or name) 
on informants and the main cards would not be destroyed. 

Based on the cqmnients of the interested divisions as noted above, the 
Training Division believes the suggestion should be .approved due to the space to. 
be retrieved from this project. ' 

RECOMMENDATIONS; (1) That the suggestion be adopted and the attached fetters 

of appreciation forwarded to the suggesters. They have 
been thanked by prior letters. ; ; 


/ . (2) On approyal, this memorandum will serve as the 

authority for the Files and Communications Division to 
take the proposed action of disposing of these ’’see" index cards. 
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DESTRUeriON OF BUREAU PROPERTY- - GENE: 

EtlMlNATiON ; OP. ' D#Iilfc!ATE . MATERiAiT^ 

BUDED NOVEMBER 8, 1968 > * ; vv ::: 

, :■>" -to ';;(Ri4‘cagpA\ 

> 4 0}. DES&lfeTlbN. OP, BUPLi!^^ 

UPON ;CL'OS ING OR^CT lEG . IN APPLICANT AND CRIMI«!^EB^fTERS^^4 • 

'' ; ;A‘'%‘;V'v ^Tihis .proposal'';' 'ha's V’bee'n-:^ conbi^br'ejd;;!^^^ • 

' "li ■l^'\fe'lt''.'-that:^ ,1;til-s\prpp6sa^^ /has.;spitte{^ ':4eiC4n;itfe:.': \.--;. 
■ weakha^ses.v.'''A^ng:;.4hem .-are; 4-' ' '-'V'^ 

", ; ' -JWien. cases,'4^e? re6pene4:*b^h;^ac44pri; W :> 

necpssit^^^ all serials' pha^ged roui^^ " ; ^ 

:. 'wpuld:',be;,;:but',^^ serial.' in'\ suc^/^ ''•stripped: 111 eV:^ 
could cajuse; cohside^albie - wprk, as 4 

reppehed 'Within, a Vshprt period^ 
rThis-'could,Vbe ''a 'seiious, ■prpb'lem';ihVo'i'flces';'’ha^^ 
number • of Resident, > When , such 

reopened arid serials; s.ent to; .the Resident agerioi^S ff^ 

■files would be value i piss i ,Nb informtiori’ .would , be pyailable. 
'■ tb''h'eadqua3:-ter‘supeivibbrs'.'/ - • ' ’ 





; ';l- ■'J.4t; 'dees' .not^ appear 'j.'thaC'hni^^^^ be^-saved:^'■in/■■•: 

the proposed GoriSolidationr pro .^’ ^ It wpuld\ 

5't irae.'f or.vthe ';peison ''posting;-'tp'. remove;,' tbe';duplipate;::rie.r 
' ' If '• t he; ^ super y ispis ^ 'wet e t p;,’ ex'er cis'e*; ;t he' ;'pr dr ogati’v e : ' tp • ;* T v j ■ '4' 
'.'';reques^';, files 'v-nbt', ' be ''stripped; pri;'' a' Sele-C'ti ve ^ basis, .-i-f '’it. , 
Lappeaiedf. that matter ^wss like^^^^^ tb.be^rsdpened;' PrVfor^^^ v i 

other legitimate reaS^oriv tbis would entail: additibnai Work ' 

- by the desk! and extra cautioni by tbp; ibdiyid poating 4 * * '/ 
:.such, corr 6 pP 9 **derice^',r.;': y '- : 



■ ; . It ;dpes not; appea^that>any .appreciable tim^ 
be saved by ^^^^t suggestbdi;^ Cprisblidating files s ' 

months , after' being clpsed^’and/pr iRgG *d , .op, an: Ussembl^lirif 
basie as, done . present ly/inal^S^fpr orderly procb^ 
combiriirig: suph f iles'^ibi^iulti-vo2broes^;ai^;^ri^ 
for nny;s;traY-'' charge outs ;'-.etc 
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EP 66-864 
CONCLUSION: 


That Part 1 of referenced proposal not be adopted 
as any immediate saving of space would be more than offset 
by the time lost in describing serials and the fact that 
reopened files would be stripped and of no value to supervisors, 
particularly in those instances in which reopened matters 
had been assigned to resident agencies. The immediate 
destruction of serials upon the closing or RUC*ing of files 
would make for a rather haphazard process as contrasted to 
the assembly line destruction procedure under the six month 
rule. 


2. DESTROY ZERO FILES AND INDEX CARDS IN NON-SECURITY 
CLASS IFICATIONS WHEN FIVE YEARS OLDT 


This proposal has merit. However, it is felt it 
would be better to extend this to ten years. Under the 
proposed immediate elimination of duplicate material upon 
closing or RUC’ing, it is estimated that the proposed 
suggestion might make available 6 cu. ft. of file space, 
over a six-month span. This figures out to IcCU. ft. per 
month. A survey of zero files indicated that under the 
suggested five year destruction plan, an estimated 7 cu. 
ft. of space would be saved. 

The above covers estimated savings in space and 
filing equipment. However, it does not appear that any 
savings in manpower would result from either suggestion. 
This is true as set forth under "CONCLUSION” under Part 1 
of this communication. 

Insofar as zero files are concerned additional 
manpower would be needed to remove pertinent index cards. 

A projection at El Paso indicated that a bare minimum of 
15,000 cards would have to be removed from the indices if 
zero files were destroyed when they became five years old. 

CONCLUSION: 


That the destruction of duplicate copies of 
correspondence in closed or RUC*d cases immediately upon 
closing or RUC*ing be left to the various divisions on a 
permissive basis. Perhaps it might be beneficial to some 


2 


divisions to consolidate immediately whereas others would 
prefer to handle under the present 6 month rule. 

The destruction of zero files has merit. However, 
it is felt that 10 years appears to be a more realistic 
period. 


^ 
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Miss I J 

Federal Bureau of Investigation 
Washington, D,, G. 

f 

Dear Miss 


I have been advised of your suggestion regarding 
the disposition of correspondence contained in a particular file. 

It is a pleasure to Mvise, you that your proposal has been adopted 
except as it applies to firearms. The necessary action is being 
taken to place it into effect. 

Your continued interest in seeking ways to improve 
our filing operations is indeed appreciated and I want to thank you 
for bringing this matter to my attention. 




Sincerely yours. 


1 - Mr. Tavel 
1 - Personnel file of Miss[ 
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Suggestion 432-69 dated 12/20/68 || 

1: Ba sed on memorandum L. E. ‘Short to Mr. Tavel, 12/20/68, i 

re: ~| GS-5, General Index Unit, Files and 

Comniunic^tion'§lDi vision, . EOD,, 11/4/46, Streamlining Committee , 
Suggeiffit|tSI^*Y.ES:ifc. , 

'Training^ivision discus seafhe, suggestion with General Investigative 
and Crime Records Divisions which advised they hadmo objection 
to the suggestion as long as the purging of the file did not include 
firearihs. On approval this letter will authorize Files and 
Communications Division to place the suggested procedure, modified 
,^^to exclude Jir ear ms, into effect. 
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GS-5, General Index Unit 
Files and Communications Division 
EOD 11-4-46 
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STREAMLINING COMMITTEE SUGGESTION n J 
'>Qes7vuc?un trop^r-fu 



dzj? J 
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suggested through the Streamlining Committee 
the deindexing an d^estruction of cor xesponde nce(containe-d_i n File 87- 1 with 
^bfJLles 1 Thhse’files contain correspondence from individuals 

mid companies requesting the Bureau to place a stop in the National Stolen 
Property Index (NSPI); for example, File 87-1, sub 2, contains correspond- 
ence which requested stops in the Stolen Property Index on office machines 
while File 87-1, sub 7, contains material requesting stops on stolen securities. 
The material in these files dates back to the 193 O’s and is no longer pertinent 
insofar;', as the Bureau’s file system is concerned. The NSPI is no longer 
being Utilized for all practical purposes, having been replaced by the National 
Crime information Center (NCIC), Crime Records Division. 


Streamlining Committee members and supervisory personnel of the 
Records Branch favor adoption of this proposal. It is believed that all corre- 
spondence, with the exception of that relating to firearms, contained in the 
above-mentioned files can be destroyed if it is more than five years old. It 
is noted that, as a general rule, NCIC procedures call for eliminating items 
from the index four years after being placed into the system. Adoption of 
this proposal will provide a cabinet of filing space for other material, will 
eliminate some unnecessary cards from the general index, and eliminate 
approximately 9, 300 pieces of outdated and unnecessary correspondence. 


RE COMMENDATION: 
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FILING AND INDEXING 03 


CIVIL SERVICE . 

SUBJECT: COMMISSION - (CSC) FORMS - EMPLOYEES SECURITY 

AND SPECIAL INQUIRY SECTION (ES & SIB) - SUGGESTION 

‘ SYNOPSIS: 
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• • The Name Check Section of the General investigative Division has noted during 
file reviews numerous references to 140-0 file. In many instances it turns out to be ■ 
:''SI",(same information) since a majority of serials consist of a Xerox copy of CSC 
request on which CSC has been referred to data previously furnished. The reference, 
therefore, is a duplicate since data previously disseminated has already been indexed. 
The Name Check Section does not keep copies of any such form.s on name checks they 
handle and feels that a saving could be accomplished by elim.inating the filing of these 
forms, by eliminating indexing, saving^ file space, and manpower. 

Considerable study has been given the problem by the ES & SIS and the Files 
and Communications Division. The filing of these forms has been in effect since 194T 
and' has served as a device which allows the approving supervisor to evaluate action 
being taken. This could still be done but no copies would be in file to allow fixing 
responsibility. These forms have’ been valuable in identifying fugitives, suspects in 
criminal matters and missing. security subjects. These same benefits would accrue if 
we kept copies of all form.s requesting name checks, amounting to more than 3, 000, 000 ® 
a year. The question to be resolved is whether or not the expense oLcopying, indexing 
and filing these forms makes their maintenance desirable. ^ h I 

. The Files and Communications Division advises a project could 
culling out, deindexing, and destroying these forms with no''additionaFee£SiE-lbLV^\^S^ 

ACTlON:. j — ■ 

^ The ES & SK believes the Files and Communications' Dii^^Bh~eanbundertake 
^ >as- a. project the removalbf forms from the 140-0 
’’xl-fila v/hor.e thei'c;4'?'t:!ixe, and copie s of future^ forms will be designated for ^the main 
'/^case Tile , where one. ex^^ The SB & SIS has no objection to Files and Cornmunica- 
. tTons Division cuiling out copies of these forms, deindexing and destroying them pro- 
vided. the project is started with the oldest date on file. Within a period of 6 months 
by maintaining examples and closely following this project a determination could be 
made as to whether the maintenance of Xerox copies and indexing of them should 




■ discontinued. 
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Memorandum to Mr. 

RE:- FILING AND INDST^ING OF CIVIL SERVICE 
. ■ COMMISSION (CSC) .FORMS - EMPLOYEES SECURITY 

AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 


DETAILS : 

CIu>ok Soctioii o£ the General Investigative Division has 
.t.-. UU' i-oviews they receive numerous references to the 
, MO-O Ale. They state that in many instances it turns out to be "SI” (same 
information) inasmuch as a majority of the serials in the 140-0 file consist 
of a Xerox of a CSC request on which has been typed a referral note referring 
CSC to data previously furnished. This 140-0 reference is, therefore, a 
duplicate inasmuch as any data previously disseminated, such as reports, 
letterhead memoranda, etc. , has already been indexed. 

The 140-0 files consist of in excess of 1600 sections. The Name Check 
Section .did a spot check of 3 of these sections covering the period from 
September 5, 1968, through October 15, 1968, They found that approximately 
150 Xerox copies of CSC forms were contained in these 3 sections with nota- 
tions indicating that most simply referred CSC back to data previously furnished 
■that agency. 

The Name Check Section does not keep copies of any such forms on 
name checks that they .handle. They merely note the original dissemination 
■referring CSC or any other agency to the data previously furnished. 

The Name Check Section feels that a tremendous saving could be 
accomplished by. eliminating the filing of ’^referral” forms in the 140-0 file. 

They state the saving would result from conservation of filing space and the 
indexing and filing of each of these forms. 

Considerable study has been given to this problem, by the ES & SIB 
and by the Files and Communications Division. The policy of filing copies 
of CSC forms even though they merely refer CSC back to previous information 
furnished to them, has been in effect since 1947. As a matter, of fact, for the 
first 10 years, or until September, 1958, even forms returned marked ”no record" 
were kept. It has served as a device which allows the approving supervisor to 
evaluate action being taken. Tt is granted that supervision could still be main- 
tained of forms beiiigreturned merely referring CSC to reports previously 
furnished, but no copies would be in file to allow fixing of responsibility at a 
later date. ! 
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DETAILS CONTINUED - OVER 



' Memorandum to Mr. jjjfe W 

•RE: FILmG AND INDfe^aNG OF CIVIL SERVICE ^ 

. COMMISSION (CSC) FORMS - EMPLOYEES SECURITY 

AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 

regard to the forms handled by the ES & SIB we are faced with 
a potential request for investigation from CSC or the interested agency. V/ith- 
out maintaining a copy of the form it would be necessary to go back to CSC and 
■request another copy so that we would have necessary information to order the 
investigation. The other alternative would be to work out with CSC an arrange- 
ment whereby they would furnish us with another form whenever they request 
■■ an investigation. 

In the ES & SIS it has been found that by maintaining copies of these 
forms they are valuable to other Divisions since they have on occasion furnished . 
information leading to the apprehension of fugitives, suspects in criminal 
matters, and missing security subjects. Here again, it is acknowledged that 
to keep copies of these forms for this reason would mean that the same benefits 
. would accrue if we kept copies of all forms received requesting name checks. 
■This would amount to more than 3, 000, 000 forms per year, and the question 
to be resolved is whether or not the expense of copying, indexing and filing 
these forms makes their maintenance desirable. 

• • in the ES & SIS each form handled is processed by "Voucher-Stat” and 
becomes a part of the Bureau’s quarterly Stat report in connection with this 
program. It is conceded that the same thing could be accomplished by following 
the practice utilized in the Name Check Section of sending to Voucher-Stat each 
day the number of replies to CSC broken down as follows: 

(1) Subversive derogatory data sent 

(2) Nonsubversive derogatory data sent 

(3) ' Nonderogatory data sent 

This system, however, would not be as accurate as the system 
currently utilized. 

The Files and Communications Division has reviewed the comments of 

■ the Name Check Section and has advised that a project could be instituted relating 

■ to forms where CSC has been referred to previous information only , culling 

■ them out, deindexing them, and destroying them. They state this project could 
be handled over a long period of time with no additional cost involved. The Files 

. and Communications Division, who has the responsibility of obtaining any outside 
authority necessary to destroy these forms, states that no outside authority 
would be necessary since they all consist of Xerox copies of forms rather than 
the original form, received from CSC. 



■Memorandum to Mr. (3B 

RE.: 'FILING AND INDUING OP CIVIL SERVICE 


COMNflSSION (CSC) FORMS - EMPLOYEES SECURITY 
AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 


It is to be noted that there are main case files in connection with 

^ ' many: of the .forms currently filed in the 140-0 file. T^he-ES~&~SiS“feeis^diat-^ 

, ‘1-if-the'-Files.and„Communications Division -can' undertake- as*a-project-the— 
Yenioval of the forms from the 140-0 file and moving them to the- main - 
. -I case-.file that this 4vould-be helpfuL Lil^ewise, it is believed that the ES & SIS 
■ . • should designate future copies of forms for the main case file where one 

' exists. 

■ ' 'Despite the value that these copies of forms have proven to be in the 

past, the ES & SIB has no objection to a project being instituted by fee Files 
.. , ■' ' and Communications Division of culling out copies of forms where CSC has 

■ . been referred to previous information furnished or deindexing and destroying 
. them provided the project is started with the oldest date on file. In this way 
'. the ES & SIS could watch the progress of this project carefully and over a 

. period of time it could be determined whether the project should be extended 
'to more current forms. Within a period of 6 months by maintaining examples 
and closely following this project a determination should be able to be made 
regarding whether or not the maintenance of Xerox copies of these forms 
and the indexing of them should be discontinued altogether. 

Whereas no savings are being claimed in connection with this suggestion 
inasmuch as it is a joint effort on- the part of the SS & SIS, Name Check Section 

• and Files and' Communications Division to further streamline the work in 
connection with these forms, it is believed that in the long run tremendous 

■ ■ savings will be accomplished by eliminating the filing of copies of "referral" 

' • forms in the 140-0 file. To mention some of the more m.ajor savings, there 
. ' would be a conservation of filing space, a saving by not having to index the 

forms and a saving by not having to file the forms. There would also be a saving 
’by hot having to Xerox the forms. 

. ■ ■ A savings in manpower would also be realized also. For example, in 

• -handling over 3, 000, 000 name checks per year, the Name Check Section gets 
many references on search slips to these 140-0 files. As a consequence the 
140-0 files are constantly on the move. When the employee finally receives 

• the 140-0 file, he generally finds that he has already reviewed the m.aterial to 
which this form refers him. This is because the names on the form have 

• alreadybeen indexed, elsewhere and the names on the copies of the forms in the 

• ■ 140-0 file have received duplicate indexing. 

- 4 _ ' . . 

■ • 'All of the above savings and advantages can be realized on a long-range 

project basis by the Files and Comm.unications Division and they state by so 
. handling no additional costs would be involved.. 
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TRAINING DOCUMENT.,62 
"TACTICS FOR HANDLING 
MOB VIOLENCE" 


Trotlor 
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Training Document 62, "Tactics for Handling'lSob Violence, 





, i4;.X ^ 


• O — ? — 7 

was printed and distributed to the field in March 1962. The purpose of this 
■ ' memorandum is to recommend that it be recalled. 

This document was recently reviewed to bring it up to date. 

. However, the many changes in equipment, techniques and methods of controlling 
mobs would necessitate rewriting the document. As most of this information 
has already been distributed to the field in later publications,' this would be a 
duplication. The following are some of these later publications: 

, "Prevention and Control of Mobs and Riots, " published 
February 23, 1965 and revised April 3, 1967. 

Techniques and Use of the Police Baton, " published 
September 1967. 

Also, there were six bulletins concerning riot control, tear 
gas and the police baton, published in 1968. / / 

Attached is a field slip, which will be Iteked and distributed to the_ 
fieldj subsequent to the approval of this memorandum. ^ 

.•jsFhB S 1959 
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RECOMMENDATION: 


That captioned train^^oSSS^?’-^ declared obsolete and 
the field offices instructed to destJ^dli^o^^S^reviously furnished them. 
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February' 24, 1969 


PERSONAL 






Federal Bureau of InvestigatioE 
Washington, D. C. 

Dear Mr.l 


Your suggestion h^ been received that a partlculajr 
statement be placed in the Manual of Rules and Regulations regai^ding 
the ^positidn of zero files. This proposal is being evaluated I 
andi will leTyou^ow oftSe final decision regarding this niatter.V ^ 

The interest you displayed in submitting four idea \ , 
to me is indeed appreciated. 


MAILED 10 

FEB 24 1969 

COMM-FBI 


Sincerely yours, 
Edgar Hoo^^ 




2 - Washington Field Office 
1 - Field personnel file 
1 - Suggestion file 

1 - Personnel file of Mr. r 


1 - Pel 

<^i)TV[L:saj 


(Suggestion 584-69 dated 2/19/69) 



* i ''i- 

Vv 


(CONTINUED-OVER), 


MAIL ROOM I I TELETYPE UNIT I 






''Zero files may/,be destroyed In accorcfe with regulations- governing'^ 
the, destruction of substantivsi files "of y given classification. " ; ' 


Referred.td Files and CojmmunicatidnSj, General and 
. , Special' Inyestigative' and Inspection ,pivlsions for yiews and recpmnjendations. 
^ Idea also’ being cpnsidered by the. Chief PK D‘es,ky,,Training / 

: JDiyisioh^- .V- ^ ' 

' 'Suggester’s official per/ 
Moyement 'Unit, ' ... 






1 




^ployeo Suggestion 
FD-252 (Rev. 9-llr5.9) 

I * 

¥“ 






k 




bo 

b7C 


To: 

From: (Sugge^ 


Division of Assignment 

Director, FRI 

u 


-1 

Washington Field Office 




Da te 


2/19/69 


SUGGESTION 

It is suggested that the Manual of Rules and Regulations be amended 
to include the following statement: 

"Zero files may be destroyed in accordance with regulations governing 
the destruction of substantive files of a given classification, 




L 


Current practice or rule (Include manual citation as well as facts) TffO presently f OllOWS the abOV6 

practice. However, Manual of Rules and Regulations makes specific pro 
visions for destruction of zero file in 25 classification only without 
further men-^ion of destruction procedure to be followed in other 

annual savings (Include basis for estimate) . 

To clarify questions which arise, by spelling out specifically, that /] 
zero files in all classifications may be destroyed in accordance with^ 
regulations governing the destruction of substantive files in a given 
classification. This would eliminate any doubt that might exist con- 
cerning destruction of zero files and would insure that all ^space is 
made available at earliest possible date, h 


bo. iX fJMift'/l 


■ V, 


Ml 


Disadvantages of suggestion 


None 





(The us© by the United States of my suggestion shall not form the bas: 
assigns upon the United States. I understand that I will be considere<^ 
within two years after submission.) 

m Mr. □ Mrs, I I mIss 


Signature and Title of Suggester 


Recommendations and comments of Division Head 


This suggestion is a sound one and its-^aidoption is/^coiniaended . 

7 signature and^lt)^ ^ \ 









(Do not write in this space - for Bureau use only) 


Cr-'/ 'r 


■25 FEB 25 I960 



Bureau 


2—WFO (1 - Emplovee's Personnel File) 

(1 - 66-2~^-^ 


TBD/tbd (5) / 
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VIEWS OF THE »GIAL INVESTIGATIVE DIVISIOPrE: SUGGESTION 584-69 


ADDENDUM: SPECIAL INVESTIGATIVE DIVISION LAW : Ida f 2/26/69 


' Assistant Chief Clerk, WFO, has suggested that the 

Manual of Rules and Regulations be amended to include zero 
files in those which may be destroyed in accordance with 
regulations governing the destruction of substantive files 
of a given classification. Generally, present regulations 
provide for the destruction of files and- records except 
cases having important ramifications in the field after they 
become 20 years old. Certain categories provide for less 
tim^ for example, Selective Service, Deserter and some 
unknown subject cases may not/ be destroyed after five 

years. Double zero (policy) files have been an exception, 
and no provision has been included for zero files presumably 
due to the fact this material normally has not been made a 
part of the Bureau's central files at SOG as is true of 
investigative files. 

Recognizing that zero files contain little information 
that would be of permanent value and since a savings of filing 
space would result the Special Investigative Division recommends 
with regard to classifications supervised in this Division that 
necessary steps be taken to include such files in those which 
may be destroyed in accordance with the regulations governing 
the destruction of substantive files. 
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VIEWS OF THE GENERAL INVESTIGATIVE DIVISION RE: SUGGESTION 584-69 


ADDENDUM GENERAL INVESTIGATIVE DIVISION 2-25-69 JDP:ph 


There is no reason why the zero files cannot 
be destroyed on the same basis as the substantive files 
in any given classification, and the General Investigative 
Division has no objection to this suggestion being adopted. 
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Memorandum 


UNITED STATES 


iERNMENT 


TO 


FROM 


SUBJECT 


MR. TAVEL 
J. ¥. 

SUGGESTION NUMBER 584-69 
SUBMITTED BY 


t 


DATE: 2-26-69 


Tolson — 
DeLoach 
Mohr — — 
Bishop — 
Casper — 
Callahan 
Conrad — 

Felt 

Gale . 


WASHINGTON FIELD OFFICE 


Comments of Records Branch have been requested on 
captioned suggestion. 



Manual of Rules and Regulations provxdes that all 
field office , files^ which would include Zero Files, may be 
destroyed after they are 20 years old. Earlier destruction 
is specifically authorized for certain files. Certain types 
of- files in Classification 25 including Zero Files may be 
destoocyied when 5 years old; accordingly specific provisions 
for Zero Files in 25 Classification is necessary. 


It, would appear that unless earlier destruction is 
authorized for particular Zero Files no specific reference to 
their destruction is necessary. 

RECOMMENDATION : 

Forward to Training Division. 







March 3, 1969 
PERSONAL 


Federal Bureau of Investigation 
Washington, O. C. 

Pear Mr« l 

Reference is made to your suggestion that a 
particular statement be placed in the Manual of Rules and ^ 
Regulations regarding the disposition of zero files. I am 
pleased to advise you that steps will be taken to mali:e specific 
mention of the fact that these files should be included with 
those which may be handled under the various time limits. 


The interest which led you to bring 
to my attention is indeed appreciated. / 


MAILED 10 

MAR 3 -1969 


COMM-FBI 


Sincerely yours, 
J, E^gar Hoover 






2 - Washington Field Office 
1 - Field personnel file 
1 - Suggestion file 
ij- Personnel file of Mr. I 
s^MLrpld ^ ^ 

(6) r (Suggestion 584-69) 



NOTE: 


Based on memorandum J. J. Casper to Mr. Mohr, 2/28/69, 

re: Destruction of Bureau Rec ords. Suggestion 584-69 S||bmitted By 

Mr. I Washington Field Office, ML:pld. 


I Washington Field Office, ML:pld. 
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DESTRUCTION OF BUREAU REC ORDS 
SUG GESTION 584-69 SUBMITTED BY 
MR. I 

WASHINGTON FIELD OFFICE 





SUGGESTION : The Manual of Rules and Regulations be amended to include the ^ 

following statement: 

^^ Zero file s may be destroyed in accordance with regulations be 
governing the destruction of substantive files of a given classification. " b?c | 

CURRENT PRACTICE : The suggester states provision is made for the destruction of'^ 

zero files in the 25 (Selective Service) classification only 
without further mention of destruction procedure, to be followed in other classifications.'^* 

ADVANTAGES : Mr. [ feels this will clarify procedures by spelling out 

specifically that zero files in all classi fications-may-j3,e. destrove d>V^ 
in accordance with the regulations governing the destruction of substantive files in a \ 
given classification. It would eliminate any doubt and also free additional filing space^v 

OBSERVATIONS: Files and Communications Division noted the Manual of Rules and 

’ Regulations provides that all field office files, which would include 
zero files, may be destroyed after they are 20 years old. Earlier destruction is - 
specifically authorized for certain files. Certain types of files in classification 25 
including zero files may be destroyed when 5 years old; accordingly, specific provisions 
for zero iiles in the .25 classification are necessary. It would appear that unless 
earlier de'Struction is authorized for particular zero files no specific reference to their 
destruction IS necessary. . 

General Investigative, Special Investigative andInspection'Divisions 
concurred in-the suggestion that zero files could be included in the same destruction 
periods as sef forth for the various classifications. - ' ^ t 


Enclosure 


(CONTINUED - OVER) 




Memorandum J. J. Casper to Mr. Mohr 
J^e: Destruction of Bureau Records 
''i Suggestion 584-69 Submitted by 

Mr. T 1 

Washington Field Office 


b6 , 
.b 7 C 


Training Division also agrees. Although not specified in the Manual, 
zero files may be destroyed together with substantive files in accordance with the 
I / particular classification destruction rule. The 20-year period would/a^ly to any 
[/ classifications wherein exceptions have been made such as the 26 and 42 classifications. 

RECOMMENDATIONS: (1) That the suggestion be adopted to set forth a positive 

statement to the effect' that zero files in each classification 
may be destroyed at the period when such substantive files may be destroyed and the 
attached letter of appreciation forwarded to the suggester. He has been thanked by 
prior letter. 



(2) On approval, this memorandum will serve as the 
authority for the Manuals Desk, Training Division, to make the appropriate manual 


revisions. 
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DESTRUCTION 0^ RECORDS 
66-3‘296‘. ^ » 

ip^ Ci / 




Description of List: Enclosure to 100-4326-391 dated 11/15/44 

consists of a listing of approximately 5000 individuals and 
organizations appearing in cable, postal and telephone messages 
sent or received by Vicente Lombardo Toledano, President of the 
Confederation of Latin American Workers (CTAL) , or in which his 
name appeared. Vicente Lombardo Toledano is now deceased. 

The above described listing of names and organizations 
received from the Office of Censorship has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and eliminate 
unnecessary reference to the index it is proposed that the material 
be deindexed through removal of the cards from the Bureau's indices. 
It should be noted that pertinent information regarding a select 
number of the individuals and organizations in the index appears in 
digests of traffic received from the Office of Censorship, and this 
information v/ill remain indexed. See 100-4326-404 attached. 

It is requested that the appropriate substantive super- 
visor review the above described enclosure to determine if any reason 
exists for retention of the indexing on this listing of names. A 
notation advising of the decision reached may be placed on this ^ 
memorandum. The memorandum shouldftbe returned to the Correlation 
Unit of the Records Branch, Room 6309- IB. f/ " 

RECOMMENDATION : 

For referral to the Domestic Inteinj-gonce Division. 


JPB : csa 
(3) 





fR 8 1969 


11969 




■£j 


/ . 



April lOj 1969 






Fs'dWal Tsure^ii of tiivestigatioa 




S-V5-0 


Taaipa, Florida 
Dear 1^2 





I ha^e reeelTCd your stt|gestion coaceraiiig tl^e 
clsaositloa of ceritaia files. It is a pleasure for 'me to advise you 
tab proposal is hoing adopted and steps are feeias tabea to place 
it ii'io efiSct. 

Tire iritorest aad ialtiativs r/liich prompted you to 
brlap tl'ais matter to ray atteatloa are isidooc! sppreciEtocl. 

Siaa-srely yours, 

J„ Edgar Hoove?" 
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1 1 - Field personnel file 
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(6) 1' (suggestion 750-69 dated 4/3/69) 
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Tolson — 
DeLoach . 

Mohr 

Bishop — 

Carper 

Callahcin . 
Conrod 

Gaio 

Rosen — 
Sullivan -M 
Tavol 
Trotter 


NOTE; SAC Letter 69-20 dated 3/25/69 terminated the Plant Informant PrograJ 
and instructed that cards contained in the Plant Informant Index be 
. destroyed. Suggests that existing Plant Informant files (classification 135) also 
; be destroyed, . ' ' ' - ’ ’ 

- ' This matter has been discussed with the Files and Communications and 

- 'Domestic' Intelligence Divisions, and it is agreed that these files no longer serve 
1 any useful purpose since the program has been discontinued. The Training 
; , ^Division; recommends idea be adopted. If approved, there is attached an SAC j 

'’Letter to/rdi|^' this action to the attention of the field, A/f? S‘aJ 

•y £•' 
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TO : Mr. Mohr 


FROM : J. J. Gasp 


SUBJECT: SUPERVISION - BANK ROBBERY 



f 
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SUG GESTION 632-69 SUBMITT ED BY 
MR. 
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SUGGESTION: 


That axixiliary offices be authorized to destroy all copies of voluminoi^^ i 


reports in unknown subject (unsub) bank robbery (BR) files over two 
years of age. These reports, usually the initial one, are distributed to all offices, \ 
offices covering states adjacent to where the BR occurred, or to numerous offices to 
cover "one-shot” leads. Within a two-year period, usually less, the file remains in a Q 
Referred Upon Completion (RUG) status in the auxiliary office and is never referred to j 
again. Yet, under present rules, this material must be retained for 20 years. 

CURRENT PRACTICE: The suggester quotes the Manual of Rules and Regulations, g 

Part II, Section 3D, item 8a, "Files and records in field q 
divisions may be destroyed after they become 20 years old. " 


lu 


ADVANTAGES: 


The initial saving in the Philadelphia Office alone would be 3 square g 


feet @ $5. 56 per square foot or $16. 68 or 21 cubic feet of file space g 
(one shelf filing unit 3 feet by one foot by seven feet). In office equipped with s helf fil^,' 
these voluminous reports can easily be spotted for destruction according to Mr. I 


OBSERVATIONS: Files and Communications Division stated that from- its standpoint 

there would appear to be no reason why copies of these reports 
could not be destroyed by auxiliary offices throughout the field. We have Archival 
authority to destroy all files in field offices and 20-year limitation has been imposed by 
Bureau; however, a number of exceptions have been made to this destruction pemod 
where circumstances warranted such action. This division reco mm_en ded views of the 
General Investigative Division, which supervises BR investigations, be oMainea 

2 MAR \d 1969 . 

General Investigative Division noted that the suggesjt4r specifically 
cited instances of such reports being furnished "for information'‘''W^.'~*^kere>>^re two 
existing instructions which generally cover this topic and, therefore; it is -doubtful that 
there are a great number of these reports in axixiliary offices throughout- the field. 




# 


not 

■i02 MAR 25 969 

(CONTiNUEB- -GVeR) 






EnipiSyob Suffgostion 
P3-2S-2 («ev. 9-11-S9) 


Director, FBI 
SL'i3Sl~ST!C.\' 


JD 

r 


From: (Su<j(;ostt>r'B nomn) 

SAl 


iv''' ‘ 'b6 


April 3, 1969 


Division of Assignment 

TAMPA 


SAC Letter 69-20 dated 3/25/69 terminated the Plant 
Informant Program and instructed that cards contained in the 
Plant Informant Index be destroyed. 

It is suggested that existing Plant Informant files 
(classification 135) also be destroyed. 


Current practice or rule (Include manual citation as well as facts) 


'Closed 135 files are retained by field office upon completion of ) 
required investigation, necessitating their maintenance in closed ^3 


Advantages of suggestion and annual savings (include bgs-is for estimate) / / 

^^Destruction o f /'a 1 1 •I3'5*‘'1frXes“"'wuT3’*~2^^ul^^^ instant availabilxty^ 
“^Fconsxde^^ file space in each office, freeing such space 
for filing of other pending and/or closed files. Depending on 
office involved, such ^i^itional space would thereafter be |" 

available in rotors, shelving;- 


ihiF's. , 


1 (The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. ,I understand that I will be considered for any JustH 
within two years after submission.) 

r xi^/r, f K-ffc. rriffi'*r 

Is adoptc 





destroyed and program terminated, no use:^ 
Recommend adoption as it would result ■ ^ 
in conserving file, space in offices. 


(Do not write in this space - for Bureau use only} 

^ ’ ' NOT RECORD -.D 

M2 APR 14 369 




1'raa.ja b ua.x u»^uarvc:. uc-cii 

;^pose-bn^ files 

4-Si-gKturH arid Title ]] SAC 


soAPR^^:1S69 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Supervision - Bank Robbery 
Sug gestion 632-69 Submitted by 


Philadelphia Ofiice 


be 

b7C 


Manual of Rules and Regulations states '’Information copies must be justified in every 
instance and the practice of sending such copies must be held to an absolute minimum. " 
In unsub BR cases there is no need for auxiliary offices to have a copy of the initial 
report in most instances. Specific leads can better be set out by letter or airtel. In 
this regard, Manual states "Leads may be set out by letter Avhen reports are lengthy, 
the offices have no real need for the reports, and paper, reading time, and filing space 
can be saved. " It appears that if existing instructions were followed no problem would 
exist; however, to the extent that auxiliary offices do have voluminous unsub BR reports 
unnecessarily taking up shelf space, this division could see no objection to destroying 
them on the basis proposed. 

Inspection Division opposed adoption pointing out that there are many 
exceptinns which could be made to our regulations for orderly destruction of files in 
> order to accommodate particular offices or situations, Philadelphia, in this case, would 
I save only 3 sq uare feet .of fi ling space. This is one of our larger offices and any savings 
iTjTdther" ollices'of average size would be much smaller. If, current rules are followed, 
auxiliary offices would not be receiving voluminous reports in these cases. Inspection 
Division regularly follows offices on these regulations with particular reference to 
dissemination of BR reports. 

Training Division agrees with the Inspection Division. The Manual 
also states "If explanation is not set out or if receiving office has no interest in subject 
, matter, the copy should be returned to sending office by Routing slip. " This rule 
pertains to "information copies. " The small amount of space to be saved would not be 
sufficient to offset time involved in handling this procedure. 

RECOMMENDATION: That the idea not be adopted. On approval, that the attached 

letter be forwarded to the suggester advising him of this fact. 
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r"* .i i I A i 


nnn r\nr /~j nn . 


Mr. W. C. Sullivan 


R. D. Cottei 
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I3TO/69 






O DECLA8SlFYpM:m> 

SUBJECT: | | 

MISCELLANEOUS INFORMATIQliU-CONCERNING 
/Y\ C//^55>F/ C c/ 

memorandum 3/3/69 File 
( Division nas requested 97-2301-18 be 

as to retention or disposition. 
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iV memorandum 3/3/69 Files and Communications j 

ivision nas requested 97-2301-18 be reviewed for decision 


^_^^^This ex hibit cons'ists of a number of Photostats and 

rolls of microfilml 

They consist of copies of correspondence between subject, 
an American book dealer, and a Dan ish firm dealing in ' 


t n >. impor t ing books and publications 

l^r ’L.J • 1 J! 4^ ^4--—^^ 4U 


the Danish 


firm was reshipping literature to countri es behind the Iron . 
■C n c „.c 4-1 1.-4- T-.-l I 




Curtain. Some of th e documents sought by | 

) However , there was no indication of any 

violation within pur jurisdiction and case was closed in 1957' 




It is not believed this bulky enclosure should be 
retained as it has no foreseeable value or use to the Bureau 
and was of interest only in connection with a matter long 
since closed. ^ 


ACTION: 


HBPJEIW I 




That bulky eri^osure 97-23.01-18 be destroyed. 


1 -- Mr. Sullivan’ ; ■. 

1 - Files and Communications Division Q 
1 - Mr. Mo s sbur g nv 'Sp^ 6 UOt Caff • 

1 - Mr. Cotter eg 


RDC rmeal^ 

(5) ruM 


BATE OF EEVIEW 






7 MAY 5 - WR 9 




•EStBECOBDEB 

12S MAY ; 5 W 
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UNITED STATES GO.VERNMENT 

Memorandum 


FROM : 


SUBJECT: 


Mr. Tavel 


J. W. 

DESTRUCTION OF> RECORDS 
66-3286 


4-9-69 


Tolson 

DeLoach — 

Mohr 

Bishop 

Casper 

Callahan — 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 


Description of lists appearing in 65-12352 re Kyffheauser Bund: 
65-12352-2X contains Photostats of lists of approximately 1700 
contributors to the German Red Cross in Chicago, 111., submitted 
by the Chicago Field Office 6/17/40. 

65-12352=14 contains Photostats of a list of approximately 65 
contributors to the Kyffhauser-Kriegshilfwerks in Philadelphia 
submitted by the Office of Naval Intelligence, Washington, D. C., 
9/30/40. 

The attached listings of names have been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this material causes unnecessary 
work because insufficient info mat ion is available to effect an 
identification. In an effort to streamline procedures and eliminate 
unnecessary reference to this data it is proposed that it be 
de indexed through removal of the cards from the Bureau’s indices. 

It is requested that the appropriate substantive super- 
visor review the above described references to detemine if any 
reason exists for retention of the indexing on these listings 
names. A notation advising of the decision reached mpybe placed 
on this memorandum. The memorandum should be returned to the 
Correlation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION ; 

For referral to th^ Domestic Intelligence Division. 


For referral to tj^ 






JPB:csa 

(3) 






/>/■- 



HEi IS IMi® 




m. APR 11 1969 






Emptcsyco ‘ 

KD-C52 (nev'#,^^-ll-5«) 


Director, F3I 


From; (Suggoster's name 


. April 7 , 1969 


Division of Assignment 

FILES MD COMMUNICATIONS 


/ That Airtels from New York submitting copies of the Daily World on 
a daily basis to the Bureau be not recorded and not indexed. Also 
that said newspaper be submitted by routing slip rather than by 
Airtel » 


( roCT lo 


r op-erf 


Current practice or rule (Include manual citation as well as facts) ’ I 

Bulet to New York instructed SAC to submit 5 copies of the daily editions 
of the Daily World to the Bureau. Since July 1968, copies of the (con'tj) 


Advantages oLsuggestion and annual savings (include basis for estimate) 

There'^ are approximately 25 copies of the Daily World submitted by Airt 
every week. Recording of mail could be eliminated, also indexing of 
the words "Daily World". This would result in a considerable amount 
of time saved in Classifying and Recording Units. Classifying would 
put the complete file number on the mail and forward directly to the 
Checking Unit, thus by-passing Numbering and Recording. Not recording 
the mail would save typing abstracts for at least 20 to 25 abstracts 
a month and also the typing of for the name o'f the publication 

indexed could be eliminated. 



(The use by the United States of my suggestion shall not form the basis of a further 
assigns upon the United States. I understand that I will be considered £■ ■ i • 

.within two years after submission.) 

' □ Mr. ®Mrs. □ Miss 


any nature by me, my heirs, or 





Recommendations and comments of Division Head 


See attached pagec 


(Do not write in this space -^for Bureau use only) 


. (^C~ z ^ 

jsaT 

rj 6ignatu?S^nj§Bf?tl23 1969 


[‘I 19S0 










i 



CURRENT PRACTICE OR RULE (CON'T) 

newspaper have been sent in by Airtel with subject 
as LONGVIEW PUBLISHING GO,, INC. (Bufile - 105-173525). 

These Airtel s are blocked to Into Security Section and 
forwarded to Division 5o When Airtel is returned to the 
Classifying Unit, the full number is placed on the mail, 
then forwarded thru Records. for additional processingo 

RECOMMENDATIONS AND 'COMMENTS OF DIVISION HEAD : 

Daily World replaced the "Worker." Bureau letter 5-13-68 
instructed New York Office to send five copies of each issue to Bureau. 
.This has been done by Airtel five days a week since then. Fourteen 
sections of file has been opened since instructions issued. Review 
of file reveals one copy is sent to Records Administration Office in 
Department, ’one is filed in Publications file, two copies are retained 
in Domestic- Intelligence Division, and one copy is filed in file 
105-173525 as enclosure to transmittal Airtel. 

Filing of copy of Daily World in 105-173525 appears unnecessary 
■ as copy being retained in Publications Unit is available for review 
when needed. It is accordingly recommended that practice of filing 
one copy in 105-173525 be discontinued and that Internal Security 
Section of Domestic Intelligence Division instruct New York Office to 
submit copies in future by routing slip for attention of that section. 

As airtels in file are in effect merely transmittal forms and copy 
of Daily Worker is a duplicate of one filed in Publications file, it 
jj is further recommended that these airtels and copies of Daily World 
jl contained in 105-173525 be destroyed. ■b 6 

b7C 

Although Mrs. | did not suggest that we no longer file 

copy of newspaper in 105-173525' , she did suggest that these newspapers 
be • submitted by routing slip rather than airtel, and it is recommended 
that- she be advised that her suggestion to this effect is being adopted. 

As this case is supervised by Domestic Intelligence Division, it 
is recommended that comments of that division be secured. 



- 2 - 
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Mr. Tavel 
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Jj £S.TRUCTIOJS,.OF/JRECORDS 
66-3286 ^ 


4-9-69 




ifto 


Tolson 

DeLoach — 

Mohr 

Bishop 

Casper 

Callahan 

Conrad 

Felt 

Gale 

Rosen 

Sullivan 

Tavel 

Trotter 

Tele. Room . 

Holmes 

Gandy 




VlS'Jl ‘'•J' 


Description of List; 

Enclosure to 100-7801-1597 re Associated Klans of America consists^^-^ 
of a list of approximately 1700 names of Ku Klux Elan members in 
Fairmont, W. Va. in 1923, This list was submitted by the Pittsburgh 
Office 2/4/53, 


The above listing of names has been called to our attention iN, 
by personnel engaged in Name Check work who advise that there is 
frequent reference to this listing. In an effort to streamline * 

procedures and eliminate unnecessary reference to this data it is J 

proposed that the material be de-indexed through removal of the 
cards from the Bureau’s indices. 

1 

PiBevious authority was granted per 100-7801-4561 to de- 
index names of Ku Klux Klan members at Buffalo, N.Y. during the ^ 

years of 1923 and 1924. Although identifying information appears/^ j s 
on list filed as enclosure to 100-7801-1597, it is assumed that f \y g 
most individuals listed are either deceased or quite elderly. ^ — J . . 

In view of this it is requested that the appropriate substantive | S 
supervisor review the above described file reference to determine § 
if any reason exists for retention of the indexing on this listing g 

of names. A notation advising of the decision reached may be a 

placed bn this memorandum. The memorandum should be returned to g 

the Correlation Unit, of the Records Branch, Room 6309 Identification 
Building. 


RECOMMENDATION: 

That this be referred to the Domesti!c“l:nteIl“ig^ce 

Division for their decision. taca 

^ yO //.l^APR 14 1969 


^JPBrcsa 


-o> i/ y ^ y 






^y ADDENDUM DOMESTIC INTELLIGENCE DIVISION J|yW;gskf 4/11/69 




Domestic Intelligence Division concurs that those 
names indexed to 100-7801-1597 should be de-indexed. 



DIRECTOR, ,1‘RI {64-49123) 



vifti/m 


LEGAT* -H0K6 KOm (66-31^ 

PILE DESTRUCTION program ; 

Renorlet VV67*- 

D6Struatl.oii of .files-,' ouirrent at' this ’office" 
as of '9/1/67^ : , : ; : ; • \ : v ^-^,v 

A hachlog has/developed-aince^ thfe ,time "^ue 'to 
the coiitinaih^ heh'vy workload and it is not likely th^t 
a 'current status ''will he reached unless the- pressure of , 
other business abates, Le^t *will follow closely and 
will keep the Bureau adyised, . ' 


\\ 



%■ 


'V 


Bureau 

. (1-Poreign Liaison) 
2 - Rong Kong . . 

(1-66-10) (Buplans) 

DAGienm* 



^ A-^1 



V 


> 




SAC, Tamp^ 
Director, FBI 




loir^ 


lay T, 1969 


.,.^' ^BESTRuaT iQRjotE.cmmEUzmaMmmoRAimA,. 
■' SBGQES!nm.-MAa:30f 
^WDED 5/12/69 


Reference suggestion, submitted by Mrs. 
Form FD-252 dated 5/1/69. 


MrsJ |iias suggested the ad^tion of the statement 

. . only in those cases in which reports are not prepared and disseminated 
in order to conceal identity of informant. . . ” to Part U, Section 3, item 3D, 

8, m (2) of the Manual of Rules and Regulations* The item cited instructs 
that among the files and records to be destroyed when one year old onaan 
annual basis are channelizing memoranda consisting of copies of security 
informants* and racial informants* statements designated for their 100 
classification and 15*? classification case files respectively. When this is 
to be (feme, Form FD-338a (Interoffice Memorandum re Destruction of 
Channelizing Memoranda under One-year Rule) must be prepared and 
placed in the file listing each item destroyed and the location of the original 
information. 

The purpose of the suggested action is not clear inasmuch as 
channelizing memoranda in security cases may now be destroyed follov/ing 
submission of a report or letterh^d memorandum incorporating their 
information or if they v/ere not included therein because of no pertinent value 
to the report or letterhead memorandum (Manual of Buies and Regulations, 
Part H, Section 3, item 3D, w (2) on page 15b). may also be destroyed 
after one year old under the circumstances cited^/t^^oreceding paragraph 
whether a report is written or not. . 


Mailed z 


COMM-Fri 


2j- Tampa 
I 1 - .Suggestion file 
1 Field personnel file 

1 - Personnel file of Mrs.f" 








"^^^ERtpld 


(Si^gestion 809-69 dated 5/1/69) 


(See NOTE page 2) 


RETYPE UNIT 1 




EmpISyee .Suggestion * 

FD-,252 (Rev. 9-11-59) 


% 


5/1/69 


Director, FBI 


From: (Suggester's name) 


Division of Assignment 


TAMPA 


SUGGESTION 

Add - '‘only in those cases in which reports are not prepared and 
disseminated in order to conceal identity of informant'^ to Part II, 
Section 3, page 15, (m-(2)). of Manual of Rules and Regulations. 


^ 

Current practice or rule (Include manual citation as well as facts)^ Channelizing memoranda COpieS Of 

security informants* statements design”a'trd:^o1r“tHh-100"^rasaification 
case files of. informants and copies of racial informant's statements 
d.e.sj-gn.ate . .d for , the ,, ] 5.Z ca s.e J u d.e.s. - . can . he de , s . feoyQd whe-B ' one ye - ap-'-eld-i 

Advantages of suggestion and annual savings (include basis for estimate) '' 

Savings in Agent and Clerical time in file review. Informant *s case 
file^would contain all information necessary for submission of report 
falling within the criteria where supplemental pending- inactive 
nonprosecutive ‘reports only necessary every two years as set. forth 
in Manual of Instructions, Volume IV, Section' 122, page 4 (c).. 

' Ml ^ 1 — — — 

Disadvantages o£ suggestion^^|/“^'^^ ’ ^r* 

r, - iLi] y,-”' MAV tz men . _ 


34 MAY 5 1969 


(Th.e use by. the United States of my suggestion shall not form the basis of a further^laim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be coasidered fnn mnn i» i i»a4i i »lLn»ri i mtMmmA mmi*t l£ — mi Lii 

within two years after submission.) 

□«,: Ki„„. I- 

, Signature and Title of Suggester 

Recommendations and comments of Division Head It is believed that >-yie__suggesi: ion, if 

adopted, would result in saving of ^ py ^ 

agent and clerical time. 1 >0 ^ i 

Recommend adoption. 


Signature and Title" 


(Do not write in this space - for Bureau use only)i 


®3 WAV' ' ^ ]95g 





; » 


(jp 3 l-^(o 


Miss 

Federal Bureau of Investigation 
Washington, D. C. 

Dear Miss 


May 2, 1989 
PERSONAL 




ir.Kv/. 



Thank you very much for the suggestion regarding 
method'for handling certain cover letters and memoranda used in ^ 
a particular program and the disposition of this material v/hich is 
already in file. This proposal is being evaluated by the interested 
divisions and you will be advised of the final action in this matter. 

I appreciate the initiative and interest which prompted 
you to submit this idea to me. 


O' 1 

y 

i 

s >- 


Sincerely yours, - ^ 

J. Edgar Hoover b 7 c ^ 

i - Mr. Sullivan * § 

, 1) - Personnel file of Missl ,a /'/I 

^^L:plds(L, ' 

(5) (Suggestion 802-69; dated 4/25/69) Vj 

NOTE: Suggests field office letters and SOG memoranda which transmit 

lyyv^ revisions for Buplans documents and memoranda regarding semiannual 
^physical check of records at Quantico not be permanently retained in Bureau 
files. They should be filed with the ’*Plah'" as a o-av; v yage and destroyed upon 
receipt of next revision. Memoranda transraitllr;, revisions to Qua,ntico for 
vital records prepositioned there should be retained by submitting desk and 
destroyed each six months. Memoranda regarding physical check of reccv \ 


I Quantico y .a;'' 
I Also, suggcsL' 

■ ’ oarrespondc; 

may 2 SJ3BS 


i 'Cvtained by Buplans Des’' 
. -ail files be purged of ■ 
to be considered for clcoc. 


■■■ ' c." at end c: 

vine corresponded-. 
y..ion are attached. 


to Quantico for vie'" ' 



j Employe'-j Sugg&stlon 
Fi5,-2S2 (RoV. 9-11-59) 
' • < . 

\ • 

. B- 

■ ' 


• 

• A * 





1 , 

1 From: (Suaaostcr's r 

^ b6 

b7C 

amo) 

April 25, 1969 



Director, FBI 


Domestic Intelligence Div 


SUGGESTION suggosted that field office letters and Seat of Govern- 

ment (SOG) memoranda which transmit revisions for Bupians documents and 
memoranda regarding semiannual physical check of records at Quantico not 
be permanently retained in Bureau files.’ field letters and SOG memoranda 
transmitting amended pages for field office and SOG Defense Plans should '• 
. be filed with the Plan as a cover page and destroyed upon receipt of the 
next revision. Memoranda transmitting revisions to Quantico for vital 
records prepositioned there should be retained by submitting desk and 
destroyed each 6 months.. Memoranda regarding physical check of records 
at Quantico should be retained by Bupians Desk and destroyed at end of 
6 months. It is also suggested that Bureau files be purged of this 
routine correspondence. Samples of the kind of correspondence to be 
considered for destruction are attached. 


Current practice or rule (Include manual citation as well as facts) Piold Of f iC6 lettCrS and SOG 

memoranda transmitting copies of revised pages for Defense Plans are 
filed as "Mot Recorded" serials. Revised pages are detached . (continued 


Advantages of suggestion and annual savings (Include basis for estimate) yjjggg field OffiCe lettCrS and 

SOG memoranda contain no Bureau policy. Field office letters and SOG 
memoranda transmitting Bupians revisions have no value beyond the receip 
of subsequent revision. Memoranda transmitting revisions to Quantico fo: 
vital records prepositioned there serve no purpose following the physica 
check- of these records which is done semiannually by representatives of 
each Section having material stored there. Suggested procedure wcpuld 
eliminate processing of this 'mail by the Records Branch and the filing 
of correspondence that has no future value. Legal attaches, field 
offices, and SOG Divisions each submit an average of 8- revisions to 
their Defense Plans annually. This is a total of 504 items of (continue 


Disodvantages of suggestion 


None DeSTRudr/oW" 


NOT RECORDED 

ifiOMAY 8 1969 







Current Practice or Rule (continued) 


from cover letters, inserted in proper place in the Defense 
Plans (Section 2 of Bufile 66-17380, sub file for each Division 
and field office) and the old pages are destroyed. The cover 
letter or memorandum is filed in open section of this file. 
Memoranda transmitting revisions' to Quantico for vital records 
prepositioned there for emergency use are "Recorded” and filed 
in Bufile 66-17381. Memoranda regarding physical check of 
records at Quantico are noted in Buplans Unit where an adminis- 
trative tickler is maintained to assure compliance by DID 
Sections and forwarded to Records Branch for filing. 


Advantages of suggestion and annual savings (continued) 


correspondence. Based on cost of processing ”Not Recorded" 
mail at pei" item this would be a saving of $292.32 annually. 
It is estimated that 125 memoranda relating to vital records at 
Quantico are prepared annually by the 7 Sections of the Domestic 
Intelligence Division and 5 other Divisions having records 
prepositioned there. The cost of processing "Recorded" mail is 
$1.45 per item. Suggested procedure would mean a saving of 
$181.25 annually. 

Bureau file 66-17380 now has 50 sections and 66-17381 
has 39 sections. Both files are maintained in the Special File 
Room where space is extremely limited. Purging these files of 
this routine type memoranda would greatly reduce the bulk of 
these two files, thus releasing this space for filing of more' 
important correspondence. 


I t r^i'.' t <i iiii«i»^«n» r_yin«i»iw ■ mi^>nrfrw ji^raTcCBinwTiUr,, i 

# # 



' This suggestor recommends that previously filed 

cover or transmittal letters for the Defense Plans from the 
field and Seat of Government (SOG) Divisions be destroyed 
when the current letter is received. In addition the 
recommendation includes the retention by the substantive 
desk of transmittal memoranda for Vital records maintained 
at Quant ico, Virginia, for emergency use. This retention 
is to be for a p'eriod of six months and then these transmittal 
letters and memoranda are to be destroyed. These Vital 
records include the Protection of Strategic Air Command and 
Intercontinental Ballistic Missile Bases of the Air Force 
(PROSAB) material, PRODIP (Program for taking into Protective 
Custody the Diplomatic,,. Personnel of Enemy Nations), and 
security informant cards identifying and giving background 
of those ,on whom the card has been made. 



Under the present system each of these transmittal 
letters submitted by the field or memoranda submitted by 
SOG is permanently retained. Once the change is made in 
Buplans it is superfluous to keep more than the last cover 
letter with which the changed pages v/ere sent to. the Bureau^ 
hince the cover letter includes merely the page ntimbersof the 
pages being substituted for previous pages. This also applies 
to the PROSAB and PRODIP cover letters. Also every six 
months the informant cards at the SOG are compared with those 
maintained at Quantico and therefore the retention of the 
cover letter in this instance is unnecessary. 

Since there is a large volume of these transmittal 
letters, filing of them is space consuming, and therefore 
Division Five recommends that these letters and memoranda 
be destroyed when the succeeding letter is received. In view 
of the fact that other divisions have an interest in these 
suggestions, it is recommended that their views be obtained. 
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T: MATERIAL MAINTAINED ON 

_ THE SEVENTH FLOOR 

/ 7 IDENTIFICATION BUILD^G , . ^ -r \/ 

R u o F d4 fwo 

Bulky Exhibit File Number: 66-3286-798 

We are in the process of reviewing all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above-listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi- 
fication Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered 
as to the retention or disposition of the material. 

Ipi& rc sr a- ' / 

I I Retain Destroy [ | Other Disposition 


Reason for Decision 

(Lua,J^ 


Signature of Reviewing Supervisor 


nil ?|l|Si6 APR 29 196^ 


fioti S 


•• » * '* '* *' “•Vs- vA. ^ « «) M 

cqJC 
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’GSA FPMR (41 CFR) 101-11.6 

UNITED STATES GO’JPnMENT 

Memorandum 


^DIRECTOR, EBI , < 

Mag, TAl^lPA (66-205) 

K wU K€dM y 


FROM 


C-^ff QO 


SUBJEGxj M)SSmLCXM...OF/^^ MEMORANDA 

/ #-irrtf /“-okf TkvT A mmTnr» 


SUGGESTION MATTER 


'a’ Re suggestion submitted by Mrs. 

FD-252 dated 5A/69 and Bulet 5/7/69.,.. 

10 3g 


Disregard. Mrs. 


date: 




on Form 


requests suggestion be withdrax-m. 



Bureau - I M 
- Tampa 
(1-66-2 05) 

(1-67 - 


JFSwhm 

(4) 





5010-108 


Buy U.S. Savings Bonds Begularly on the Payroll Savings Plan 



Ml 





Tolson 






Moy 2(7; 1969 
BY LIAISON 


Mr.r 


Acting Security Officer 
Office of the Secretary 
United States Departnxent of the Interior a . 
Washington, D.C. 20240 


Dear Mr.[ 



I 

C). 


dated ^ 

Reference is made to your letter/May 22, 1969, 
wherein you requested permission to destroy classified and 
unclassified FBI documents furnished your office under 
Executive Order 10501. 

This Bureau interposes no objection to the destruc- 
tion of referenced material, providing the destruction is handled 
in accordance with the provisions contained in Executive Order 
10501 as amended. This Executive Order provides that classified 
information shall be destroyed by burning or^^equally complete 
method of destruction. This Bureau also de 
sified FBI documents be destroyed in the 

Sincerely yours, ^ 


\ 


JS^at any unclas- 



John Edgar Hoover 
Director 


,5) 

Note: 




Department of Interior requests permission to destroy classified and 
unclassified FBI documents which have been disseminated to them. , 
Similar requests have been received from other agencies in the past 
and they have' been advised accordingly. 


-m e- - - ^ mail ROOM 

H1571IN 161969 


□ TELETYPE rtNTT I I 



0E0 Ctf!®Y ftie® ^ 



United *tes Department of the Imerior 

OFFICE OF THE SECRETARY 
WASHINGTON, D.C. 20240 






fit 


may ^ ^ 1969 


U. S, Department of Justice 
Federal Bureau of Investigation 
Washington, D. C, 

Attention: Liaison Division 


Dear Sir: 

Permission is hereby requested to destroy classified and 
unclassified Federal Bureau of Investigation documents furnished 
this officer under Enecutive Order 10501 as amended. 

Please furnish this office a written agreement. 

^ b( 

Sincerely yours, k> 


acting se< 


txcer 

n. 


'aY Tuo 








ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASSIFED 

date 


10 may '29 1969 


REC-lOtt 






ja*. *S&ve% 


S~26-69 







om^ - 

P'"« 


Pescript;i 0 n of iiistj- 62^64 i78-4ii a photostat of lists of 
pe ysonael as of J2^31-»44, lucliidiag th<? secret a::^ial staffs of 
tfcte l [ In addition tbeyo are 

listed B'4 consular Shipping sequrity officeifs located ia various 
cities throwghpwt the country. 

fhe attached listing of i!K>re than 8Q0 names have been 
called di^ ohr atteptioa by, personnel engaged in jrame Cheek work 
who advise that there is frequent reference to this material 
It is noted that this material is similar to that originally 
filed as ejnclosure fo 62-64 178-33 IX which was deihdexed and 
destroyed per authority, contained in 62-64178-612X* In att __ 

effort to streamline procedures and eliminate, unnecessary reference 
to this data it is proposed that enclosure to 6^-64178-411 be 
deindeKed through removal of the cards from the. Bureau’s ihdiceS;^ 
and then destroyed. 

It is requested that the appropriate substantive super- 
visor the above listed file reference to determine if any 

reason exists for retention of this enclosure* Pertinent serials 
mentioned in the preceding paragraph are attached* A notation 
advising of the decision reached may be placed on this memorandum. 
The memorandum should be retiJrned to the Correlation Unit of the 
Records Branchy Room 0309-lB, 

RECOMMEBPATlON r .'V 

Por referral to the domestic Intelligence Division. 


4} - 66-3280 

IPBicsa "" 

(4) ^ 










M<jrBEC0BDJ3D 
IfiX 28 1969 , 


m. 



Tj\h]A wb;:'h 




w 


/ 


C'"T!0^^‘ . fOPM NO. lo 
< ' v2 »v*;iON 

* c.sa ccn. klv. no :-7 


.=^ XTviTED STATES Q 
/r 

/m/'^ ‘V-v- 

i '/^ iyii/ 
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/ERNMENT 


or. 


.oOftjr. . 
■or'i^ — 


TO 


FROM 


SUBJECT: 


fl/- 




) 


¥ir. Mohr 


J. J. Caspei'/ 


BUPLx^NS 
SUG GESTION 802 
MISS 


DATE: May 14, 1969 


howcr. . 



■uor . 


M sTruGT/^aI ^ 



"do. Room . 
HoimoG — s — 
Gcndy 
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SUGGESTION : That field office letters and Seat of Government (SOG) menforamfe 

which transmit revisions foryjBuplans documents and memoramfe' 
regarding semiannual physical check. ol records at Quantico not be permanently 
1 ‘Gtained in Bureau files. Field letters and SOG memoranda transmitting amended T 
pages for tlioir Defense Plans should be filed with the Plan as a cover page and 
destroyed upon receipt of the next revision. Memoranda transmitting revisions to 
Quantico for vital records prepositioned there should be retained by submitting desk 
and destroyed each six months. Memoranda regarding physical check of records at 
Quantico so.ould be retained by Buplans Desk and destroyed at end of six months. Also, } 
suggests Baroau files be purged of this routine correspondence. Samiples of the type 
of correspondence being referred to by suggester are attached to background materialist 

CURRENT PEACTICE : Miss I I states field office letters and SOG memoranda g 

transmitting copies of revised pages for Defense Plans are ^ 
filed i.o "Not Recorded” serials. Revised pages are detached from cover letters, 
inserlod in proper place in the Defense Plans (Section 2 of Bufile 66-17380, subfile for,^ 
each division and field office) and old pages are destroyed. The cover letter or ^ 

inomorandrim is filed in open section of this file. Memoranda transmitting revisions 
to Quantico for vital records prepositioned there for emergency use are '.'Recorded” fS 
and filed in Bufile 66-17381. Memoranda regarding physical check of records at •- ' 

Quantico are noted in Buplans Unit where an administrative tickler is maintained to ^ 

insure compliance by sections of the Domestic Intelligence I^ision and then forwarded*' 
to Records Branch for filing. ' C 

aI VANTAGES : ' The suggester feels letCers^omm^^ Bureau policy 5 

and have no value other than to record receipt of subsequent revisior^t 
- ansmittal memoranda to 'Quantico serve no purpose following the physical check of a” 
u.euo records which is done semiannually by representatives of each section having 
o.-::w:.dal stor there. Proposed procedure would eliminate processing this m.ail by 
r/;Cord.s Branch and filing correspondence that has no future value.^ Legal Attaches, 





(CONTMUEP^- .OVRR^ , 





Memorandam J. J. Casper to Mr. Mohr 
Re: Buplans 

Suggestion 802-69 Submitted by 
Miss I 

Domestic Intelligence Division 


field offices, andSOG divisions each submit anarerage of eight revisions to their 
Defense Plans annually. This is a total of 504 items of correspondence. Based on 
cost of processing "Not Recorded" mail at 58^ per item this would save $292. 32 
annually. Based on an estimated 125 memoranda relating to vital records at Quantico 
which are prepared annually by seven sections of. the Domestic Intelligence Division 
and five other divisions having records maintained there and "Recorded" at $1. 45 per 
item, a saving of $181. 25 would be realized annually making a total saving of $473. 57. 
/Bufile 66-17380 has 50 sections and 66-17381 has 39 sections. Both files are maintained 
i in the Special File Room where space is extremely limited. Bulk of these two files 
I would be greatly decreased by the purging of this material. ■ i 

' OBSERVATIONS: Domestic Intelligence Division recommended these letters and 

. . memoranda be destroyed when the succeeding letter is received 
"since they serve no good purpose. 

Quantico advised idea would have little impact on its work. 

Identification Division is responsible for maintenance of microfilmed 
fingerprint cards of Bureau personnel and fingerprint cards on Security Index subjects 
at Quantico and periodically these are updated and memoranda prepared setting forth 
tills ac'dcn but this is for information of the Buplans Desk and proposed procedure would 
have ho cjfxoct on this division. If adopted, it would place procedure into effect. 

All other divisions, including Files and Communications, felt the 
had merit and recommended adoption. 

Based on an estimated annual saving of $473. 57, the suggester would 
be .sr.titled to an incentive award of $25. This is in line with the current scale for such 


(CONTINUED - OVER) 
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Memorandum J. Jo Casper to Mr. Mohr 
Re: Buplans 

Sugg estion 802-69 Submitted b y 
Miss I ^ I 

Domestic Intelligence Division 


be 

b7C 


RECOMMENDATIONS: (1) That the suggestion be adopted and Miss I [ granted 

an incentive award of $25. to be" handled by the Commendation, 
Supervisory Approval and Special Action Unit, Administrative Division. She has been 
thanked by prior letter. 



j I (2) On approval, this memorandum will serve as authority 

‘ ' for the Buplans Desk, Domestic Intelligence Division, to take appropriate steps to 


•} place the proposed procedure into effect. 




, ^ t 






Appropriate letter attached to Miss 
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^.hiTiiD c.: 0'4 


JL V — , H ^\J H Cf.> ^ . ./ 


Mr. W. C. 


0»i*: ", 

DvAJ. i. 




SUBJECT 


D. J. Brenr-' 


.ATE: 5/13/69 


/Receipt s/v-ti t:;.,, 

W^wmrss l^e-sTTZurTrosy oF 

TO OTHER AGBnj/: -: 


«. c..p<-J 

Coila./in — 
Co/jfc'i 

Oailo yiF. 

liCLKTi — 
Solhv ,T t-V 

'Tavei — 

Troltcr 

T^lc. . 
Hoifrfcs, _~ 
Gandy — U. 
/ 

y 




- •> .-I ;■ by tt-s i;C ,,ra recommending 

tliitt We h- u X ‘/■‘•uti CO do;-/i;roy receipts, rcoc*i.ved by Liaison 


ior L* » > tiff k' ui ‘ d{;o»’.ments , after 


w *. is.! 


years old. 


In accordance with the Director's instructions, 
the Liaison Seerion Initiiiiced a aigned rev-eipt system in 
Novenbcr, 1964, \7herefoy an indi'i i/nal ig secured 

for each doc-’.r-.oat TJi:.5.CEV'Ta,ted 'o'' Lir.o. ^ , row have 

approrjimateiy 30,000 sucl roceip?“ ■.,* l O.rirc; the 

currv-:,^ I'cspeccioL of rhe 'omestic i'"', ,_.o D;. *'ision, 

the inspector otsorred th^.c an c^^ihinet 

will ;.hortly La reouirec i^r the maii.i,u‘i;.s.a...y 
recel ,.'.s and sr jrostod f . , t a detei-Aii; .a-rJ.:. ' ., ...'’c as tc 

the a.. 'j.;issity ■ Their rrxintion, notin' Th'vv rCi.sideratron 


j gave 
O' three 


aesrro’ 


thera on a 


,c caSiS, sue: 


'C-td:., ,1 Services Administreuicr IC-SA) heguration 
3, x^pp .■ t„>„; i, rirh resjoect to "Classifiea Infcraiatioa 
j xiccou:;-.t .r.g CA' J. Co7 rrrolling Eecords," notes 'ch^t docuEient 
*, receipts cover:' r.r die receipt and issue or el. ossified 
i documerves rrura ,, r dic;:osed of after t\v.o years, lie believe 
an add: '■'"'.ai reasure of security would b^s attained by 
reta:a:i’ the •'receipts for three years. 

/ Not' jreqordId^ 

CTt'Oi-T c i.='i'Ari'* Jr> -' 

ISO mi 21 msy 


.- .. . T'CC' 


•-.’/ill dcstro’ 


rrtcr •:3i. 
./eter ' 
of pen.' ii2 

GAD: he 
) 


.. " .ir < 

---■Mr, 


:r- 'oVi’ic 3/c: rs old, tier oh., c ' : Lioir 

,.-:in'-’;le cabinet and one .necessity 

y X edi clonal ociiip-ment. fjtl 
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Memorandum 


UNITED STATES G(«RNMENT 


FROM 


/r 

/ ^ 

* SUBJEC 


MR. TAVEL 


J. W. 


DATE: 7-16-69 


Tolson 

DeLoach . 

Mohr 

Bishop — 

Casper 

Callahan . 
Conrad 

Tell 

Gale 

Rosen — 


/III E 

iifT a V-E-r 


Tavel JL 

Trotter 

Tele. Room . 
Holmes __ 


" . D ESTRUCT ION, „OE-,EXTRA^C.OEn ^^ 
4fctaERHE^ M EMOR AND A AN^EPOR^ 


mi 






Manual for Bureau Supervisors, item 27, page 12c authorizes 
supervisors to destroy surplus copies of reports, letters', , memoranda, 
etc., prior to sending original document to file in order’ to eliminate 
unnecessary filing of copies of documents for which no further need 
exists. 

"While above authority exists. Records Branch continues to 
receive a considerable number of extra copies of .letterhead memoranda 
and reports for filing of which dissemination has already been made. 
These extra copies take up valuable filing space. 

1 Recent four-day survey revealed that 688 extra’ copies of A 

I letterhead memoranda and reports involving 3,718 pages were received \ 

' for filing. * 

It is believed that in order to save critical filing spa^e, 
that our Checkers, who approve mail for filing by insuring all rout- 
ing has been properly initialed, should be given authority to destroy 
extra copies of letterhead memoranda and"feports which are received 
for filing. We would, of course, retain extra copies if a supervisor/ 
indicated extra copies should be -retained. We already have authority] 
to destroy extra copies of letters', memoranda, airtels, teletypes, etc. 

By projecting results of four-day survey to an annual basis, 

I it is estimated that we could save approximately 100 file drawers 
presenting 16 1/2, 6-drawer file cabinets 'per year. 

Archival authority is not’ necessary for destruction of copies • 
of this type. , . ' * ‘ / 

^ V’ * ? \ \ 

(3)' (CONTINUED - O'VER) \ 

V / f JUL 24 1989 . 

5’5AUGS 1964 ' ^ 


— iil 




p|’0 rslm » M 




Memo J. W. Marshall to Tavel 

Re: Destruction o£ Extra Copies of 

Letterhead Memoranda and Reports 


RECOMMENDATION: 


That Records Branch be authorized to destroy all extra 
copies of letterhead memoranda and reports unless a supervisor 
indicates copies should be retained. 
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UNITED STATES G^ERNMENT 

Memorandum . 


™ •= Mr. Rosen 


FROM : I. Shrode 



DATE: 



SUBJECT: CRIMINAL INVESTIGATIONS 

^Accomplishments _ 


O' I 

PURPOSE: 




Tolson 
DcLoach . 

Mohr 

Bishop ~y 
Cas/cry£ 


July 10, 1969 

- ,, ■ _ Trotlcr 

1 - Mr. Rosen. Tole. Room. 

1 - Mr. Mai ley ““ 

1 - Mr . Shrode r .. • 

1 - Mr. Whitaker 

1 - Mr. Tavel^^/%^^ 


To recommend the destruction of numerous airtels y| 
and letters submitted by the field setting forth progress \ 
on conviction statistics. These communications are purely ^ \ 
administrative in nature and no useful purpose would be ' (p 
f^erved by placing them in file. 

BACKGROUND : 

/ 

By letter dated 4/25/69 and Bureau teletype 6/13/69, 
to all offices-, and Bureau telephone calls at various times . 
during June to continental offices the field was instructed 
to submit detailed information concerning convictions 
being obtained. This action was taken in order that we 
would be in a position to closely evaluate our convict ioh,^ 
accomplishments for Fiscal Year, 1969. The year has now 
closed and it appears there is no useful purpose in 
retaining these communications. They consist of estimates \ 
of convictions to be submitted before the close of Fiscal [ 
_^ar, 1969, by each field office and one group of these \ 

'^^mmunications deals with information submitted by each^ field \ 
i''"t)'ffice indicating that all convictions had been submitted 
“,bV airtel or teletype. 

<-‘' j This matter has been coordinated with the Records 

•/'Action, Files and Communication Division. ,3^ 

. ;» ? ■* r? 

: ;li:TI ON RECOMMENDED: 3 t 

I taaosSS!’ £!K7r6w4^’ 

. If approved it is recommended that airtels and-L 

■ ’.^letters of the type described above be d’est4*aj?’-^S^2£6Sh’is 
s '-“Memorandum placed on record. / -r - ■ - - -- i_ 

' II J-A:> 2p2r.AOG. 1 1969 V . ■ 


^K:babvQ,-«^'V‘ 

( 6 ) 

, 3 ^^ ■ 

1969 
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RNMENT 
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nemo 


K. : 


0^' >n I ^ 1 1^?^ 

0Q\ j" j . •««# <3 

<^aii{3?.ar/ J-. 

. 'r*''*' V 


TO ; 

Mr, V/. G. Sulli'i)'^n 

FROM : 

D. J. Brennan, Jr^ 



SUBJECT: 



DATI': 6/24/69 


■'^<3 


‘■n 







• . .0^ 


■i^w I 

otter — 




Tclo. Room 

Holmoc 

Gcndy 


, /' ! y ^ X 

/i. KsO./=^hs ; v-r',^.. fv 

'• /T> ■ llcd^-rrp^^ ^ \ 
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T'lL'ilTG OF LETTERS AND J1EM0RA.NDA 




0 ;■ 


By Casper to Mohr memorandum, 5/14/6 9 , entitled, 
’’Bupians, Siiggestion 802-69, Submitted by MissP 


Domestic intelligence Division, " (66-17380-1717), it v/as ap- 
5roved that ; 


■b6 

b7C 


■^0 


3'T' 


\ 


\V’J 

I (1) Field letters and Seat of Government (SOG) 

•JmemoiA.nda transmitting amended pages for field office and 
j SOG Defense Plans should be filed by the Records Section witli 
v; the Bureau copy of each Plan as a cover page and destroyed upon 
receipt of the next revision. 

(2) Memoranda transmitting revisions to Quantico for 
vit:A records maintained there should be retained by the 
se;:...itt::ng desk and destroyed at the end of 6 months. 

(3) Memoranda regarding physical cheeks of records 
at AuJ.Atico should be retained by Buplans Desk- and destroyed 

■“'at the end of 6 months. 


r 


In addition to the foregoing it was suggested, 

: '.nded for adoption by Files and Communications, and 
ai,„TO‘ >,-d that Bufiles px^i^ed of this routine correspondence . 

4/-- ' 





' ; ■ „ DeLoach 

, h- . Mohr 
hr . Bishop 
h.*, Callahan 
1.;. , Casper 

- - sW ■- 

3JUL24196I 


he above actions should be put int4> effect immediately, 
||«j|||^^||enced mSaof^ilnd'i^l.SbS 




-Mr. G.C. Moore 
-■ Mr. Wannali 
-• Mr I Tavel 
- Mr . Trotter 
Liaison 
.Dix 



1 

1 

1 

1 

1 

1 

1 


-■ Mr. Gale 

- Mr: Rosen 

- Mr: Sullivan 
-■ Mr. Branigan 
-Mr: C.d: Brennan 

- Mr. Cotter y . 

- Mr. Gray 




NOT rcECOSDSD 
I02IJUL 15 1969 


/I 


OHIGINAL FILED m . / ‘y ^ S'a 





OrtlONM fO«M NO. »0 
MAY COITION 
CSA OCN. ttCO. NO. 77 


UNITED STATES GOVERNMENTS 


Mr, Callahan 




DATE; August 19, 1969 


FROM 


/ w 

C. L. BogeiV 


SUBJECT: ADMINISTRATIVE DIVISION MATERIAL ^ AJX L £ 

STORED ON SEVENTH FLOOR / iWa 

IDENTIFICATION BUILDING 


''Teisoti 

DoLoach — 

Mohr 

Bishop 

; ’ Cd'sper ^ 

/ *•/ ^Cbllahan — J 
W / Confod 

Poll 

Galo — 

Roson 

SpHIvan , 

v'-^avol 

Trotter — — 
// Toio. Room - 

Holmes 

V Gandy 


h\l- 






70 


Annually, the material stored at the Identification Building 
is checked and recommendations made' as to the disposition of older 
material. The current check has been made and the following is 
proposed: 

1. Administrative Reports : We have been retaining the 
field monthly administrative reports for three fiscal years. It is 
suggested that those for the fiscal year 1965 (July 1964 through June 1965) 
be removed and destroyed. 

2. Copies of Procurement Bids : These are the Bureau *s- 
file copy. These are routine procurements, mostly for auto storage 
and repair contracts. The disposal period is six years for transactions 
of $2,500 and more, and three years for those under $2, 500, after 
final payment. Since the records are not broken down into dollar 
categories for filing purposes, we follow the practice of holding all 
items longer than necessary — about ten yeais. It is suggested that 
those copies for the fiscal year 1956 (July 1955 through June 1956) 

be destroyed at this time . 

3 . Bills of Lading : The disposal period is ten years . We 
have a listing of shipments received in the stockroom for the calendar 
year 1956 as well as memo copies of bills of lading for the same period. 

It is suggested that these 1956 records be removed and destroyed. 

• Should* you~ag-ree-mth_,th.e _pr opos ed ai^ osit-ion~Qf.ctheagj^QY e 
items; arrangements will be made wRhTKe Files and Communications 
Division for their removal from storage and destruction. 

.CLR:dmd (6) ^ ' y 

1 - Mkrmvel (sent direct^^J?r p ^ 1 - Mr. Jackson (sent direct) - 

SEP- SlT.j^[£ith (sent direct) ' 1 - Mr., McMichael (sent direct 


SAG, Los Angeles 


Director, FBI 





8/28/69 


DESTRUCTION OF CLOSED FILES 

1 Mo 

Reurlet 8/19/69. 


l^e^eriAL- 


Your suggestion to destroy files in Classification 121, Loyalty of . 
Government Employees, is not approved. Ydd should continue to destroy files in 
Classification 121 in accordance with existing regutations set out in Fart H, 
Section in. Manual of Rules and Regulations- * ; , 








-Vf 

/#.»* 



1 - Mr. DeLoach) /» 

1 - Mr. Felt { .pU , ' ■ ' 

1- Mr. Gale )>•,.>“" * . ' ' 

1 - Mr. ReiUy ^,cf ' ; 

.XAK:ple ^ _ 

NOTE: Based on memo J. J. Casper to Mr. Mohr, 8/27/69, re Destruction of 

Closed Files - Los Angeles Division, TAKiple. No manual revisions 
necessary. ' . 




/ : 

fOS-'7o ddiiJ ^(,^s.2U-,M3 


ftB62»1969' 


XBFrO^ 

SEP 5 1969 


COMM-FBk 





ill I<50D 


.1 


FROM 


SUBJEi 


OPTIONAL FORM NO. TO 
MAY IW?*EDITION 
GSA CEN. RCG. NO. 27 


UNITED STATES G^ERNMENT 

Memorandum 




DIRECTOR, EBI 


C, LOS ANGELES 


date: 8/19/69 




^DES TRUCTION OF 
•CLOSED PILES 

4 ^ ^ \// 

It is suggested that all ^iles in ciassiflcatio n 121 
he destroyed . In this classification the Bureau is origjSrr~“Use 
of“‘^is~^Jtesification number was discontinued in May 1953s when 
the 140 classification was instituted. Destruction of these 
files would result in a savings of 15 shelves. 






^ r%- Bureau^4^’-^' 


I - Los Angeles 
ER:mca 

(3) 


ccP 5 











V... 




- ^ 


b ^ r?:?r 



orded 



-X 


2 — 3^ (R.e"v. — G9)^ c 

I’EDERA.IL. BTJREAXJ 03 F ^ 


fe^: 2"5 * 


IGt-A.TI 03 Sr 


‘ ,• <. li'-. 


'X9 69 

. ^-rc 


^== C 'D''. ' 


, rP xx-ec.tor .a-«- 

^ * I VEyV Tolspnr- 
* iXeUioaclf ^ 



Ga. ' . 

~2V0[x*. f&osen 

Sullivan 
IVtx-. Tavel 
“jVIi*. Tx*otte3f 
JMCiss Gandy 

. H> avid so IT, 4529 
~3VIv. Hyde 
“3V4x*. Jones, 4264 

IVIalmfeld^ 4718 
"Exhibits, 3310I>0 
"info. Desk, 5545 
_2\4ail Hoonx, 5531 
^Xv/Tec lianic al Sec. 
"Densonnel Idles 
_Heading Hm. , 5 533 

"Hecox-ds Branch 


See jtSJe, Bleas e 
"Bhone 3VIe, Blease 
~Boi* aBBX-OB action 
"N'ote Sz Itetux'n 
"Blease Handle 
"Hecord & Be turn 
Ber Call 
Bor .A.Bp»roval 


TlndLs XJn.iir doe. s xiot 
ct l_as s d_lf a_ o .at i.oBL 1_2 3 _ 


JenliiTis _ 

JBro wr£f ield _ 

^Cotter'S"-" - ‘Cii?.*. _ 

rn>alto.e.y - ^ -J- •'jr j jri’^ 

“Gurnp. . - 

ISJpdhey _ ^ , 

JEteilly; E. 

~Tullai . T5S 

Sloan _ 

Brewster ~ 

"Brooks, ^nnex _ 

"carter _ 

_Crickenl>erger _ 

_Deery _ 

_Donelan _ 

_ Blynn _ 

Gurley _ 

Hall 
Hotis 

_Hyland _ 

Kelly 

_ICi r s c It _ 

_KolTler _ 

JSS/lc TSf e el y _ 

_XVtc3Srerney _ 

_3VIin1:2; _ 

_2VIux'phy, J. C. 

_0* Connor - _ 

_Ondrula _ 

_Bfaff 
_ Shanahan 
_ Shoaff 
_ Watson 
JW^ill lam so n 
Eight, H. K. 

_3Vrr. 

_Boom 

_Boom 5234 
_Boom 619 OBO 
_Boom 632 OBO 
_B.oom.805 OBO 

f -fclxa-t 

slrxotxXd t»e 


^j.tAdarns 
_j^rchex* '' ” 

g 'Brantlxov dxC i 
cBuehanan_^ r i 
V -Buckles . 

jjE^rtv* 

Clarks on'- * ' 
_Dana^ .r S'Z C 

Do ohan 

Dunaw^ay 

Gahaldon 

Galvan 

_Hurd g ' t 

XCas chalk 

Keane 

Kuna 

Diddon 

IVIcKee 
IVIerritt 
XVlessingex* 
_MCoor e 

Muellex* 

THull ex-y 

Bodiak 
Bo wan 

Scruggs 

Snee 

Staah 

_Vega 
Wad el 


3 ..D 


tro TLos 







ve I>dLva_sdLoa3L 

f e^Xs •fclnsL'fc 13 lo e2CC5«I>*fc 5.030. slxoxxXd \y& xn.a.<io 
wi "feix *fco oXoss Xf^Xda,*fcio3a. X2X « 

TlXOSO fXXoS SL3T& of*fc030 SKTOf oacTXTod *fco i30 
X3oX*fcX£L±:ins Xnvos'fcX gro*fcXo30S xxiocioa:* *fcl3to 
oxix'ar’on'fc SocTJ.3Eri*fcy odP Gro vox*3omox3ffc Emp>Xo3r-~ 
oos i>2ro^3^sun. a, sod svt,olx <aosr*fc2r«.c5-fcXc>30 woaXd 
jC'osxxXX X30 Xiao xiocsossi Xy oX dxxpXX oaXX acag^ 
m.£txxy 


R.HE ; Xslc 
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UNITED STATES GOVERNMENT 


Tol'son-^l— 


DeLoach 

J 

Mohr 

_i 

Bishop 


Casper 


CallahaiTJa^ 

JjfH 1 

Conrad — [— 

Jl 1 

Felt U 

* f - \ 


Mr. Mohr 


FROM : J. J. Caspei 


SUBJECT = ^DESTRUCTIQ]mE CLOSED 
LOS ANGELES DIVISION , 


lit! DATE: 8/27/69 

^T/mnin 


* " ■ |||r 


no sen — 

Sullivan 3»-^- 

— lai— — 

I Trotter 


Tavel I 

Trotter ; I 

Tele. Room |l 

Holmes I 

Gandy 


Y Sf^^ ni)/ ('nj 


^!<yX 


The Los Angeles Division has suggested that afifiles in Classifi- 
^at ion 121. Lo yalty of Governm ent Employees , be des troyed. Los Angeles^vi'sec 
That Classification 1^1 was discontinued in May7 l9537”w]©n Classification 140, 
Security of Government Employees, was instituted, and the destruction of these 
files would result in a savings of 15 filing shelves in the Los Angeles Division. 

The Training Division feels that any savings of filing space which 
would be accomplished through the destruction of files in Classification 121, would 
only prove to be false economy. These 'files are used for reference purposes, /I 
particularly in cases where an individual is being reinvestigated under Classifi- j 
cation 140, Security of Government Employees, and it is necessary to bring the-^ 
current investigation up to date. 

The Special Investigative Division felt that no exception should be 
made with regard to the destruction of files in Classification 121. They stated 
that these files are often referred to in initiating investigations under the current 
Security of Government Employees program, and the destruction of files in 
Classification 121 would result in the necessity of duplicating many reports. 

RECOMMENDATIONS : ^ 

J ' ' 

1. That the suggestion by the Los Angeles Division to destroy files 
in Classification 121 not be approved. .^ / ^ ^ _ Jq 


6 1 


2. That the attached letter be directed to the Loa^gei^^^ivpion 
advising that office to continue their destruction of files in thfs (aassificaiionjconsistent 
with existing regulations^^ — — - — 


'om is s ss! ft&t s :\ xsamoiossssS 

'i 

^nselQ^s^Division 


Enclosure / 

1 - Mr.yfoeLoach 
1 - Mr//Fyb|fc'T 

_ J / 
^osErn^m 5 1969 


1 - Mr. Gale 
,1 - Mr. Reilly 
TAK:ple 
( 6 ) 
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UNITED STA'iTS GOVERNMENT 


TO 


FROM 


SUBJECT: 


Mto Tavel 


DATE: 8-29-69 


Tohron — 
DoLocch . 

Mohr 

Bishop — 

Casper 

Callahan . 

Conrad 

Fell 

Gale 


WiCM 


[arshall 


Rospn 

Sullivan 

'Tavel 

Trollor 

Tele. Room 

Holmes 

Gandy 
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ACKNOWLEDGMENT OF RECEIPT 
OF COPIES OF DIRECTOR'S SPEECH 
DELIVERED AT THE BOY SCOUT 
CELEBRATION DAY, COURT OF PEACE, • 
WORLD'S FAIR, NEW YORK, JUNE 29, 1939 
MEN OF TOMORROW 




■^^r^<iC^r70 


BOY SCOUTS OF AMERICA 
FILE 94-1-208 
J o/~ 










4 


Bureau file 94-1-208, captioned ”Boy Scouts of America, " consists 
of one hundred sections and contains correspondence pertaining to Boy Scouts ^ 
of America, One section of this file consists of acknowledgments of receipt 
of copies of Director's speech which was delivered at Boy Scout Celebration 
Day, Court of Peace, World's Fair, New York, on 6-29-39, None of the 
correspondence in this section of the file is indexed or serialized and corre- ^ 
spondence is dated in July, 1939, Inasmuch as these letters of apknowledgment c\ 
serve no useful purpose and since space is badly needed in Records Branch, 
it is proposed that this section of file be considered for destruction. Archival 
authority is not necessary for destruction of administrative -type material of 
this nature. 


RECOMMENDATION: 




e 


That this memorandum be referred to Crime Records Division and 
that consideration be given to destruction of above-described material, 
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September 25, 1969 
PBBSONAL, 




MissI 


] 


Federal Bureau of lavestigatioa b e 
Baltimore j Maryland b7c 


Dear Missf 




Thank you for the sng^gestion reading the di sposition 
L*o files in all classification sJi@enf^^SyBieomelto yea rs dld^ ~ 
If^^SidhTir has'Been decided that one rule could apt apply i^ 
ail instances and that exceptions to the rale would hirther complicate 
this matter. 

The interest which led you to submit your idea to me 
is indeed appreciated. 
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Sincerely yours, 

3; 


Baltimore 

1 - Field personnel file 
1 - Suggestion file 


Edgar Hoover' 

It is felt material in the zero files in certain 
classifications should be retained for a longer 
period than three years; therefore, exceptions 
to the rule would be necessary and this would 
not be desirable. For your information, there 


periods to facilitate the purging of thes^ files* 

\1 - He’rsonnel file of | 

^L:ago^ a 

(6) , 1 . (Suggetan 158-70 dated 9/18/69) 
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b7c 


hNQTE: 

' • o 


'• TTr 1-j. 1 ' 




Suggests ,that zero files of all classifications be destroyed when 
ears old. 1 



.Training Division has discussed this matter with supervisors 
of Washington Field Office and with the Inspection Division. It was felt . 

(Note continued on page two) ' 
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Letter to Miss 




n6tE: , ’(Continued); 
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'material" maintained i'n zerb'“fil'es,pertaining to >. 

: , Property, ; - Interstate Traiisportation- of ■ S01en Property ^v^dministrato^ ’ ; ‘ 

;inquirieb^? etcb should'be retained , since -this m’ateriai^m^ > ■ 

V' later 'date, ' iff* idea adoptedior some'blassifieations.aM^ for the fentire ; ' 
group;; exceptions w)3uld,‘cause; sW problem *suggester-.le 
away*.with by, current proposal. ^ The -62 elassificatibn^^^^^ 

Inquiries, cbniains all/misbelianebus'^m field pegarding bojnj^^ . 

’ mentai complainants,, etc. bTMd; infbima.ti |or fdllowm^ qn;; ; b ^ • 

- these individuals since- all field das' to r d^s ■dbeh. dpne;^ 

concerning a‘ given individual. Vir,tually;ell mateH indield zbro files. wiU 
,! not, be duplicated at SO'G. :-For thesq. -iedsods, .Training pivisibn'-.d^ 
idea.nbt beedopted'/' b'-’ ' • b-;.', ' .v,:. 
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From: (Suggester's name) 



9/18/69 


' I Division of Assignment 

BALTIMORE 


SUGGESTION 


It is suggested that zero files of all classifications, be destroyed, 
when three years old. ' . ' , 

(Zero files contain non-specific information or complaints not 
requiring investigation. ) , 


Current practice or rule Unclude manual citation ds well as facts) • , 

MRR II, 3^ 13a states zero files may be destroyed in accordance with 
regulations governing the destruntion of substantive files of a given ^ 
classification. ‘ , ’ 


Advantages of suggestion and annual savings (include basis for estimate) ' ‘ ‘ . 

This non-specific material or complaints not requiring investigation 
has little, if any, value after three years. At presents it is 
reta,ined for various lengths of time up to 20 years; * • 

The advantages ' include recovered shelf or cabinet 'space; purging, of 
related index cards; , savings in file review time. In addition, there 
would be, a savings in file destruction time , in that at present old 
unsub zero material must be separated from subject zero .material 
as it is eligible for destruction in several instances at at earlier 
time (e.g., 26, ^2, etc'. )/}| 





(The u's‘e by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered ior_^y justified award only if my suggestion is dd 
within two years after submission,) 

Mr. □ Mrs. m 












# 


6 6 - 3 s- S^6. 


October 10, 196S 
PERSONAL 




Mr. Lawrence McWilliams 
Federal Bureau of Investigation 
Washington, D. C. 

Dear Mr. McWilliams; 
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Your suggestion has been received relative to the 
disposition of information prior to 1941 in certain classifications of 
cases. The proposal is being considered by the other interested 
divisions and you will be further advised when a decision is made. 

I appreciate the interest which led you to submit your 
observations to me in this matter. 

Sincerely yours, 

J. Edgar Hoover ' 


1 - B£r. Sullivan 

1 - Personnel file of SA Lawrence McWilliams 
Q£^JER:ago>c/ 

T( 5 ) ^ 


(Suggestion 198-70 dated 10/8/69) 
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NOTE: Suggests all ’’see" references dated prior to 1941 in security 

classifications be destroyed as having no value tp present security 

investigationsi de 

Referred to Administrative, Files and Communications, 
General Investigative' and Special Investigative Divisions for views and 
recommendations. r 7 < . » ^ 

V 

. . ' . . . .A / A 



Employoo SGggostion 
F5-?i2^(Rey. 9-U-S-0) 


Director, FBI 


SUGGESTION 


From: (Suggostor'a name) 

Lawrence Mc’<7illiams 


October 8 


Division of Assignment 

Domestic Intelligence 


Recommends, all ''See” references in -security classifications dated 
prior to 1941 be destroyed as having no value to present security 
investigations'. 


Vi \9 


Current practice or rule (Include manual citation as well as facts) 

"See” references in security classifications are maintained in 
General Bureau Indices indefinitely or until consolidated.. 


Advantages of suggestion and annual savings (include basis for estimate) 

Adoption of suggestion would reduce the number of cards in the 

indices, saving space, and lower the number of references under a- 

common name that a Bureau Supervisor must review, saving time. It 

would appear that any individual whose name was recorded in the indices 

prior to 1941 and who subsequently became of real security interest 

would have had a case file opened on him or be subject of a memorandum. 

In such cases, indices should have been purged. If a case not opened 

or memo prepared, it would appear that a reference 28 years old or older 

would be of little value in the event the individual now develops as a 

security threat. Annual savings in space and time cannot be accurately 

estimated but would-be considerable. 

at ? 


Dlsodvantages of suggestion 



(The use by the United States of my suggestion shall not form m^^abi-s.- Qi a fur ther clalny^t a 
osslgns upon the United States. I understand that I will considered .for an'y^ilxstiUed^^^v^^ard 
Within two years after submission.) 

IZlMr, □mcb. □miss 

Signature 


Title of Suggester 


Recommendations and comments of Division Head 


SEE ADDENDUM ON PAGE 2. 


(Do not write in this space - for Bureau use only) 
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145 OCT 13 1969 


I \J j fs ar , r-n tesraESE3"^SSSg! 

Signature and Title ' 
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ADDENDUM - DOMESTIC INTELLIGENCE DIVISION - 10/8/69 - LEBrbbr; 


Suggester recommends all "see” references in security . 
classifications dated prior to 1941 be purged. Suggester notes 
references 28 years old or older have little value to present 
security investigations and their purging would save space in 
Bureau indices and save supervisory time- in reducing number of 
references to be reviewed. 

Prior to June, 1941, indices cards were not dated. 

In June, 1941, the practice of dating cards was initiated. 

An indices check for subversive references will produce both dated 
and undated references. Thus, in the case of undated references, 
the material is 28 years old or older. Insofar as present security 
inquiries by this Division are concerned, it would appear that 
security information at least 28 years old is of little value. 

It may be seen, however, in applicant- type matters that such 
references, particularly when accompanied by some identifying 
data, could be of some value. 

Adoption of suggestion would not only save space in 
General Bureau Indices and save reviewing time of supervisory 
Agent personnel, but would also save clerical time in not 
searching and listing references of little value. 

It is recommended, therefore, that in security classi- 
fications, all indices cards which are not dated .should be purged 
from the indices either when they are observed on a day-to-day > 
basis and/or at the time of the biannual purging of indices. 

Further, in view of the fact that Divisions 3, 4 and 9 will be 
affected by the suggestion, it is recommended that comments of 
these Divisions be solicited. 


Orll'^^4At^'ORM 10 
^^AV^962 FnM’3N 
■ >U'wEM. *k'^. f^O. 27 


UHITED states Gd^RNMENT 

Memorandum 

Mr. Tavel 


FROM 


•SUBJECT: 


J.^. Marsh(^| 


9 - 15--69 




/^MANHATTAN ENGINEERING ‘^DISTRICT FILES 
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A Captioned files v/ere reviewed in connection with c3! 

/the disposal of bulky exhibits which serve no. further useful ^ ^ 

purpose in order to reclaim badly needed space. These files. ~ ^ 

^/consist of original correspondence, copy of FBI report (orig- Q ^ 
inal FBI repo3;-^s are on file in substantive case files) and • ^ |±1 
\ copies of reports from other intelligence agencies and miscel-^^\# 
Y laneous copies, of correspondence. The names of subjects of j-r> ^ ^ 

teach of the various files are indexed. The substantive Bureau c S ^ 

supervisor has“ reviewed these files and has advised a portion c3 N 
i of them serve no useful purpose and may be destroyed. The 
A remaining portion of these files maintained as bulky exhibits 
• are believed to be of some possible future use in answering ^ ^ 


are neixevea xo oe oi some possxoxe luxure use xn answerxng 
possible inquiries concerning atomic energy subversion. “''..i" ^ 

dJUjI 

As a matter of background, the Manhattan Engineering^ ^ ^ 
District Files (MED) were delivered to the San Francisco Off ieef: ZC Q 
in June, 1947, by the Atomic Energy Commission (AEC) , Berkeley, 
California. They are contained in 45 boxes on the bulky exhibit 
ramp in Filing Unit , They are intelligence files on individuals 
and organizations associated with the development of the atomic 
bomb. San Francisco Office, after receipt, transferred the 
files to the Bureau for safe keeping. 

I In an effort to determine whether the files could be 

destroyed, Mr. Ralph G. Mayer, Division of Security, AEC, 

Washington, was contacted to determine if that agency had any 
latent interest in the MED files. Mr. Mayer personally examined 
a representative number and advised the only files in which his 
agency v/ould have any interest were those on J. R. Oppenheiraer 
and Frank Oppenheimer. Mr. Mayer worked on the MED project and 
was quite familiar with these records and, in fact ,’ authored ' 
many reports contained in these files. He observed that the 
original of many intelligence reports and other miscellaneoxis 
correspondence were retained by the respective agencies and 
only copies are. contained 3n, our MED files. After consulting 
v;ith officials of AEC, he advised the agency interposed no 
objection to the destruction of this material except for the 


I Oppenheiraer 

OTBrcsa'^"^ * 
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tiles cited above. / / M 
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Memorandum J, W. Marshall to Mr. Tavel 
Re: Manhattan Engineering District Files 


Archival authority is required for destruction of 
original communications contained in these files. However, 
the small volume of original communications in MED files does 
not appear to justify the seeking of Archival authority for 
destruction purposes." JA^ ^ear.s,.,t he.^ Ji ulI^^^^ 

ce£^^v de£t ro , , 

ro&tensurj;:!;;. Since no objections have been voiced for the 
'Bb*§t¥uction of copy material, same will be destroyed and _ojr.ife , 

as DulKy exhibits The destruction will not affect the indexing 
of subjects of these files., ■ . 


RECOMMENDATION: 






OrTIOHAl rORM HCf; 10., 
JAk't^\967 EDITION 
GiA GEM. REG. NO. 27 


UNITED STATES GOVEI 


TO 


FROM 

. (U) 

SUBJECT 


Pi 

Memorandum 

Mr. Wo A, Branigan 
E. C. Peterson 


CORESflSHIinL 


EHUPTED FEOH AUTimTIC 
imzmuiTiwim 
i^uraoEirf Eoirai zech: 

FBI A1Jrrjf-L=iTI C DECI^SSIFKATIOH CTIDE 
EXHETIijOa CCCE £SX(1, S) 

•FATE ( 14- (10 


Tolson . 





(C) 


CONTACTS’ BETWEEN REPRESENTATIVES ’OF 
THE SOVIET UNION AND MEMBERS OR STAFF 
PERSONNEL OF THE UNITED STATES CONGRESS 


At request of White House from 1-1-65 through 12-31-68, 
we furnished bimonthly summaries to it concerning captioned 
subject matter. Summaries cj iaggifi a ^ »smTai» cin^Q mainri jty 
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cr 
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Total material submitted comprises five volumes whic 
are maintained in three-ring, loose-leaf binders. Seven extra 
sets are- maintained in Room 824, 9th and D, in order to satisf 
any additional dissemination requirements, which were not 
forthcoming; and bimonthly summaries have not been issued sinc~ 
1-1-69. ■ . . . bl (0 

Since future dissemination requests for this mate.rial 
are unlikely and in order to conserve space, five of the seven 
volumes currently maintained in Room 824, 9-th and D, should be 
destroyed. One complete volume, without loose-leaf binders, 
should be retained so that our file will show exactly what 
material was disseminated and one set, with loose-leaf binder in- 
tact, should be retained in the event we should have to disseminate g 
in future. Suitable reproduction can be effected from this copy, ,p 

In view of sensitive nature of material involved, file S 

copy and copy for future dissemination should be maintained as , 
bulky exhibit in Special File Room, Extra loose-leaf binder g 

covers will be forwarded to Exhibits Section in the event it is ^ 
possible to remove the subject matter appearing on the covers and g 
utilize them for some other project in future. Noted original 
acquisitioi^ jjpst of these folders was considerable, 

CsL:'i^<P: 

'aibed 

12 i3(3b'. 
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ECP:ec 
(5) 

Enclosure ,, 

1 - Exhibits Section (Cheeseman) 

1 - Mr. Y/o A. Branigan 
1 - Records Branch 
- Mr, E, C. Peterson 

58 OCT 
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Memorandum to Mr, W. A. Branigah 

R£; CONTACTS BETWEEN REPRESENTATIVES OF THE SOVIET UNION AND 


65 


MEMBERS OR STAFF PERSONNEL OF THE UNITED STATES CONGRESS 


bl 



ACTION ; 

1. If you agree, five extra copies indicated above 
will be destroyed. 


2, If you agree, this will serve as authority for 
Records Branch to maintain file copy and extra copy in Special 
File Room as indicated above. 


3, If you agree, extra loose~leaf binders will be 
transmitted to Exhibits Section. If they cannot be utilized, 
they should be destroyed in accordance with classification 
appearing thereon. . ; 






Mr, Mohi? 
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INDEX CARDS , • ■■•■ '."' , ■- ' . ■' ■ 

• SUGGESTION i98- 70 SUBMITTED Bt. • 

SA LAWRENCE MCWILLIAMS^ DOMESTIC INTELLIGENCE DIVISION ■ 


SYNOPSIS 


H • :?’ SA McWiUiaitts proposed that all **see” references Jn; security Classified-)! 

. tions dated prior to 1941 be destroyed as having no value to present security investiga- g 
^ tions. He felt this would reduce the number of cards in the indices^ save space and, . § 

I lower the number of references -under a common name that a supervisor must reyiew, ^ 

# He reasoned that any Individual whose name was indexed prior td 194 1> and who subse- § 
(juently became^^ of real seendty interest, would have had a case file opened on him. or ,§ 

^ Would have been the subject of a memorandum, In such cases .the indices should have jp 
I; been purged since the informatida Would have been incorporated in the case file or the 
memorandum. If it were not considered important enough to open a case or prepare a « 

>, memorandum, he felt a 28 year old reference would have little Value should the individual 
,^|noW develop into a security threat. / , . , \ 

V , Administrative Division hadno objection to the Suggestion. ' Crime Records 
Division had no .objection provided the; '*see" reference to be destroyed did hot contain 

• information refracting adverseiy on an individual.^s .character; ’ mental stability or 

; }• relationship with th^^ Bureau and data itidicating a person to be a security risk or civil 
I frights activist. Files and Communications Division, while completely in accord with any 
effort to remove from our records any information uo longer useful pointed out that once 
** the Cards and the information they represent were destroyed it could never be recalled, 

> The division felt the suggestion oversimplified the matter and left several questions to be 
'^ answered. General Investigative and Special Investigative Division were opposed to ‘ 

J adoption although the latter^elt interested divisions could r\m a trial for six months 
^keeping examples Of Where information frpm '’see" references prior to 1941 was utilized j 
to determine if they should be kept; , - ’ ' " /f/ , . / 


^eioaure ' 
^,( 66 -* 3286 ) 
JEB:ag ' 

m 

■■ ■ ' 

51 NOV 17.1969 
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CONTINUED - OVER 



M^moi-andum J. Caspei^ to * 

;re^' Index Cal"ds^■, " , ■' ; r ■''''■ •’ 

'''■'i - Suggestion; 198-70; .Submitted by ' ' ' " '■' '* ■ 

;; iSA Lawrence McWilliams Domestic intelligence Division 


feels Idea should hot be adopted. 


j Training Division 


RECOMMENDATION: Thatihe su|gestion not be adopted and the Suggester sot advised 
: . by attached letter, Receipt of the idea was aclmowiedged 

■previously,. ' ^ •’ - 


Memojl'andum J"., J. Casper to Mr, Mohr > * ^ ; 

’re:^' Index Cards ‘ , j;; ' " 

';V'^ '^Suggestidn 19^^70 ' ^ .V’' ■ ,, 

fj SA tawSrence McWilliams, Domestic Intelligence Division 


DETAILS 


S0GGEST1ON ; That all "see” references in secttrity classifications dated prior to 1941 . 

’ , be destroyed as having no value, to present sCcuHty investigations. 

PRESENT PROCED0RB; ’’See" references in security classifications are* maintained in 

bureau’s general indices indefinitely or until consolidated* 

ADVANTAGES ; Suggester felt adoption of his proposal would reduce the number of cards . 

in the indices, save space and lower the number of f'eferences under a 
common name that a; Bureau Supervisor must review thus saving tlnie, He stated it 
would appear that any individual whose name was recorded in the indices prior to 1941 and 
who subsequently became of real security interest would have had a case file opened on 
him or be the subject of a memorandum. In such cases,, the indices should have been 
purged, If a case wae not opened or a memorandum prepared, v it would appear that a 
reference dating back 28 years or more would be of little value if the individual nOw 
develops as a security threat ;; 

OBSERVATIONS; Domestic Intelligence Division commented that, prior to June, 1941, 

indices cards were not dated. In June, 1941, the practice of da.ting 
index cards was initiated. An indices check for subversive refefehces will produce both 
dated and undated refererices; therefore, in the latter instances these references are at 
least 28 years old. Insofar as present security inquiries by Domestic Intelligence 
Division are concerned, it would appear that security information at least 28 years old is 
of little value, it is possible, however, that such references, pafticularly when accompa- 
nied by some identifying data, coixld be of some value in applicant-type matters. Although 
the division favored adoption Of the proposal, it recommended that the comments of 
Administrative, Files and Communications, and Special Investigative Divisions be 
'‘■solicited* 

, Administrative Division advised it had no objection to the suggestion. 

Crime Records Division stated it had no objection to the suggestion as 
long as the ’’see” references are not destroyed on' an individual's Character, mental 
Stability or relationship with the Bureau ^d data indicating a person to be a security 
risk or civil rights activist.'., . v " ■ - . 


< '•' J-'. 
. -y 


'l/ilemcfrandum'J^ rr.-.' '' r " 

rer.', Index Card ^' ‘*7 
" ^ ' .Suggestion 198*^70' y,' 

‘ SA Lawrence McWilliams, Domestic Intelligence Divisibn 


Files and Communications DivisiOrt advised it obviously Would favor any 
\ suggestion which would remove |rbm the record holding any information no longer useful. 

; It stated the scOpe of the suggestion is very wide and the actual number of index cards 
involved is not really knovm; however, to help put the suggestion in proper perspective, 
it pointed out the following facts and assumptions^., ; , > : / 

/ ; / In June, 1941, there were about 7, 500, 000 cards in the index. It is ; : 

assumed that about 15% of these cards were ’’main" cards and the rest (85% or 6, 375, 000) 
were "see" cards. It would seem safe ty further assume that at least 50% of these Cards 
were on criminal rather than security matters, leaving a net tptal of 3, 187, 000 cards. , 
through the years an ioxtensive program of purging the index on a selective basis has i 

been carried on.; To date, pibre’ than' 6, 000, 000 cards have been purged. It seems safe i 

to assume that the vast majority of those purged were the oldest cards in the indeX; It is 
also safe to assume that the older cards Which were not purged were those determined to 
be of possible value. The division felt, on the basis of the active .program of purging 
; which has been in progress over the yearS;, that the actual number Of security-type "see" , 
cards prior to 1941 may be much smaller than anyone Would espect. . Needless to. say, 

; practically every division in the Bureau could be Concerned with the suggestion. These 
cards and the information they represent once destroyed can, never be recalled* That 
information Would, then, not be available for security investigations, for criminal-type' 
leads, for baC%romid in applicant cases or for. any other use. , / ■ 

V, This division stated that, if the suggestion wereio, be adopted j certmn 

(questions need answering.^ (1) Ih purging the "see" cards, would we pnrge cards . or persons, 
Organizations, piaceU, things? (2) Would the purge include "see" cards representing 
information in general policy files, etc. ? . (3) What, actually, are the security 
; classifications which would be subject to purge? (4) If the suggestion is desirable for 
security classifications, why not criminal or alt classifications? If these questions are 
^ ahswered and it is decided the information on the ’’see" cards iS, in fact, useless, . Records 
’ Branch would welcome the opportunity to devise a program to destroy them, ^ 

, General Investigative Blvision opposed the suggestipn on the grounds that 

;to eliminate these cards would mean Such information would be irretrievably lost. , . 

: ; Material prior to 1941 could be extremely pertinjeht as it pertains to individuals now in 
; middle-age brackets and it is not felt this material should be completely destroyed. The 
Bureau has, by Presidential direction been designated as the repository for security 
information and we receive about 2, 000, 000 name Checks a year froih other agencies in 



MemQJrandum J, -J. 'Casper io, ^ ^ v '_ ■■■ ^’';..,".-'' 

/.Te^Ittdex, Cards,;’:.- •/ ' 

;\^Suggestioh 198-70 ~ 

* ; SA LawrertCG';^CWllUams, Domestic Mejligeiics^^^^^ 


. the Executive Branch andlhey slipiild be erttitied to receive 
jnfdr ination on individuals about whom they Ure checking regardless of, the age of :the 
materiht While It Is recognized that removal of the index cards wOuld safe space^ it ; 

, Was not felt this 'Saving would offset the disadvantage of losing this; information for future , 

■'■■■;use*:’ , ,, ^ ■/; 

Special Investigative Division offered similar objections to; the proposal , 

. It pointed out that^ while it is possible somO pf the information covered by ’’see’’ references 
prior to 1941 is no longer of interest, to the bureau, there is also a good possibility of 
V embarrassment in: discharging such of our responsibilities as those Under Executive 
Order 10450 (Federalf Employee Security Program) and in the handling of name checks 
an^ investigatiohs involving such important cases as Presidential appointees. If these 
cards^ w^ destroyed, any check of Ppl files made by Civil Service Commission aS part * 
of the National Agency Check might not be as complete as at present, : For these; reasons, - 
the^ division did riot feel these *'see*’ references should be destroyed at this time^ As an 
, alternative, interested divisions might consider keeping, on a trial basis, examples . ; 

Iwhere information was used irom ’’see” cards dated prior to 1941 to determine thbir 
;; value. > 

; ' . . Trainirig Division, in view of the fact that some divisions fOei there is a : 

" definite reason to retain these ”sCe” references, recommends that the suggestion not be 
^.adopted.. '/• V. •. 




4-528 


4 / - 3^/^C - 


CHANGED TO 


37 


OCT 6- 1970 



' ;L , ' - vC ‘if r‘^.% 






%co/ 


1 


I OPTIOHAl fOKU NO. 10 
EDIKOX iu 


OWOty.'HEO. NO. 27 

UNITE’l-f'S‘rATES GO^||||jME 

Memorandum 


FROM : 


SUBJECT: 


Mr. Tavel 


J. W. 






DATE: 12-11-69 


IREPAIR AND DISPOSAL OF RECORDS 
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S^! 

^ ir_ 


To Ison 

a 

Bisirop 
Casper ■ 

Callahan 

Conrad ■ 

Felt 

Gale 

Rosen 

Sullivan 

Tavel Ml 

Soyars ■ 
Tele. Room . 
Holmes ■ 
Gandy 


Damaged and deteriorated reports, letters and correspond- 
ence majintained in the Files and Communications Division are presently 
repaireJl by use of the lamination process. Due to the age and 
extensive use of our files, a considerable amount of repair work is 
necessary. In laminating the material, pages are placed between 2 
sheets:s;of acetate; then between 2 sheets of tissue paper; then between 
2 asbestos sheets, and then placed in the oven of the laminating 
\iachine^for 45 seconds to bond the acetate sheets together thus 
enclosing the damaged material. The lamination process of repairing 
BureaufSaterials is a slow and costly process from the standpoint of ^ 
expendSB>ure of man-hours. This method of repair makes it difficult g 
to keep pace with the restoration needs of the Bureau. rH 

fH., ' 

^ It is proposed that Xerox, an electrostatic copier, be p'^ 
used iqr repair purposes in lieu of the lamination process. Upon^^ 
producing a true Xerox copy, the original material would be destroyed^ < 
and the copy would be placed as a permanent record in the file. 
Lamination would continue to be utilized to repair records of a p 

particular historical nature and those having an evidentiary value. S 
The Xerox process of duplicating our records would vastly increase 
the repair rate.swhen compared to the lamination process. It is '"NJ 

conserva.tively estimated that production, utilizing Xerox, would 
increase^ ten times over that of the lamination process. Therefore, 
it wo,uld enable the Bureau to maintain its records in the proper 
manner from the standpoint of restoration and repair with considerably 
less man-power. 

Inasmuch as the Xerox method of reproducing records will 
involve the destruction of the original duplicated material. Archival 
approval must be obtained. ^ 

Mr. Meyer Fishbein, Director, Records Appraisal Division, 
Archives, advised that his agency would interpose no objection to the 
utilization of the Xerox method of reproducing damaged and deteriorated 
documents. He advl&'^ft^B0W^e:^y.«^int(vWQuld^^ to obtain 


Enclosure.S' 


1 - (66-19D87) 
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(CONTINUED - OVER) 


It: DEC 16 » 


Memorandum J. W. Marshall to Mr. , Tavel 
Re: Repair and Disposal of Records 


Congressional approval for the destruction of the original records of which true 
electrostatic copies had been made. Attached are a proposed letter to Mr. Leo M. 
Pellerzi, Assistant Attorney General for Administration, and Standard Form 115 
(Request for Authority to Dispose of Records) which will be forwarded to the 
Department of Justice to seek Congressional authority for destruction of Bureau 
records in this manner. This is the normal procedure for securing legal authority 
to dispose of any Bureau record material. All such requests are coordinated in the 
Department and submitted by them, to Archives who in turn subnaits them routinely 
to a Congressional Government C.ommittee on the Disposition of Executive Papers 
pursuant to the Records Disposal Act of 1943, a copy of which is attached. 

RECOMMENDA'nONS: " ' • : ' 

' ' "" ■ - - 1 1 ^ • J*,. 'i" 

. . X. ■ 

1. That approval'be granted^ or the utilization' of Xerox, an electrostatic 
copier, for duplicating damaged and ‘deteriorated Bureau records an lieu of the 
lamination process. , i , * 


2. If approval is granted, thatihe tencldsed^memorandum to the Department 
of Justice and Standard Form 115 (Request f or Authority to Dispose of Records) be 
sent to the Department of Justice in order to obtain approval of GSA and Congress 
for the destruction of original records duplicated by the electrostatic copier method. 
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EffootlvonosB oi 
prior Act. 

41-44. 


4B Slot. 1200, 

D. 0. Code t{01“ 
501 to 31-607. 


Bonoflts oxtouded 
owftltine 8toto logls- 

latl()n. . . 


Short tltlo. 


PI3JU.UM.ANYS [5 T SAt. 

. . (• 1 o iQ'>o hi effect pvior to the ooiict- 

Sec. 3. (a) The Ae'',"' proimil-ijtcd 

menfc of this Act. uiul phui.-, ^ „„v(- iK)lwi(hsiiu.<liiig 

thereunder prior to tlie J be c(;nsidercd lo remain 

the amendment • nrl on(liii‘<- ninety days after (he date ol 

and reo'u ations "''1" rem/in in cH’cct except to the 

ot 0.e 

, VoSionarEchahilitation Act; a^^ 

of the.enaetment o; t u^ si^ty days after 

■ Vocational '^^<3 Uo fiv4^nectVhl due course after such- date 

the legislature of after such sixty days 

of onactmeut or until op^tc J Passed Nvithin such 

BchabiUtation Act 

Amendments of 1343”. / 

Approved July G, L913. j 


tCHAPTBR 101] 

•. TO adjust the pay ^ple'Sd SU^ connuisstonccl In the 

.-, ““ J. tU W«*« 

1 Y ■1™'^''?®/™ entitled “Joint resolution to 

; .4»=“~: December 7, 19' • «'“ Xcers In the Army of tl„ 

',,mi,.^iopod. ■ authorize tempoi.uy ‘*Vrqn,M„mliov oo 1941 is amended by inserting 

55:ta.7^. ^ ■•mited States”, approved feciA^ 

Is he Nras entitled at the time of such 

I, ' A temporary appointimiiit’. j b^ hold to have accrued 

'■“‘S ■pl^to^^'cLSSTbTi.t = — 

Approved July 7, 1943. ■ ; 


fcvn*"^ 
to X..S51 ^ 


f£‘\ W>-si 

Cjj» 

V-‘' I ' A 
? , .Vi’ if-O' 


■ n-'.V-;4. 

, A'.’eSi \5 

, S^?j 52- 


.fiSpjKUS 
n Ota 211131 

■■'llMlTiiiWBaw 115) 

Disposnl of cortnin 
Oovornmont records. 


[OHAPTEK 1021 

T. nrorioc »r O.e <V.0-1 »< 9""7”'- 

■ Bo « ™»ot,.,//n, 

United StM/f'fi oj •' i .,n' books, papers, maps, photo- 

' gr?phsf^tSSl™S 

or charactoristics.ju!id_e^oriecei^|^^^^^^^^^^ 



r * . ’ 

atorittls excluded. 
■ ■: 


purposes, 
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: EmosueE 
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|i 5 TSTAT.] 7Sth CONG., 1 st S13SS.— CH. 102— JULN 7, 10-t:! 


: fcions, not inconsistent witinniiis Act, esiiumshnig (1) pr<)(|eilmc!> foi 
iTfiTcompiling and- submitting to the ArchivjsL oC the anii,.(l Stal.-s 
j of listsjind schednlos p.f records proposed^ ( 2) proceuiire.s 
! for (Tie disposal of records aiitlibrlzcd for disposal, and (3) stain la 
i for I he reproduction of records by idiotp^raphic orjuiCT.^^ 
i processes ndth“a_viep' to,,Jhe_disposal^of.^thp„pj;igmid,^ oiic.li 

t i regulations, ■\\dicn“ approved By the President, shaj]Jje,^,l^p,id^ 
agencies of the United States Government. 

' I Sne^S; n^lie liead of each agency of tlie United States Government 


Ili'Riilfttlons govern- 
ing proccilurod. 


S^cT“3; 2^he liead of each agency of tlie United States Government to 

■slinll .submit to t,ho~Archivist' of the United States, in accordance with C'i'ist- . 


TU>inaCiohs proniurgafed""as- provided m section 2 of this Act ^ 
ntpr_reeord.s in the custody _of the. agency thipt luii:? 

' photographed or 'micropliotogi-aphed in accordance witn t.he said reg- 
ulaTions and thatj'as'a cohseqnchce thereof, do not appear to have 
• suflicient value to warrant their further prcscrvjilion by the Govern- • 
ment: (2) lists of arix other records in the custody of tlie agency that ■ 
aro. no't: heeded bv it m'“ffi6‘1bransaction and 
*fTiat‘dd ndt appear 'to have sufliciciil admimstralive, legal, research, or 
othc^vah^dtop\^arrant%ir_furtlm^^^ by ihe Government; 

and (3') scheddiles nfoposiYig dfiedlis^^ 

periods of time otrecdrcI£pA,|v speciIi or clnirader tnat eitncr 

have accumulated'in the custody of the agency or tindjpay 
late therein at any time after the submission of sndi schedules and 
TlmnCpparcntly will not after the lapse of the period specified have 
sufficient administrative, legal, research, or other value to warrant 
their further preservation by the Government. 

Seo. i. T1ia Arebivi.st .shall subm it to Congress, at such times as he 
' shall deem expedient, the lists,, or sphpduh^s siibindted to him in Kro.s,s 
accordance with the provisions of secdon 3 oT Oils Act, or parts or 
such lists or schedules, and lists or schedules of any records in Ins 
legal custody, insofar as it shall appear to hiin lliat fhe records listed 
in such lists or schedules do not, or will not afier (he lap.se of the 
period specified, have sufficient administratii'c, legal, re.^-careh, or 
•j other value to Avarrant their continued preservation by the, Uiuled 
. States Government; Provided, That the Ai;cjii v|st _ 

! to Congress lists or schedules of records ofauy exi.sfing imcncy ol me 
i Government in his legal custody without first having , obtained (he 

: i written consent of the head, of such agency. • 

! --^'?Kn".o: Wrfenevef 'tlie' Ara shall submit lists or schedules (o 


I ’ . Yi-, 


V 



* X't X 


‘ry’ , 


Submission of lists 
uml scbcdulos to Ooa- 



Consent of existing 
0K«*ncy. 


^ \ wribtcil uuiiauiiu ux mo aiocvu. vx •. t , i i 1 j Vvamlnfttionftndro- 

! '''^UEOro: Whenever 'the ' Arc shall submit lists or schedules (o poVt by jS 

Cono-ress, it shall be the duty of the presiding officer of the Senali* to pvssionui committoo. 
■ . r appoint two Senators wim. with the members of (he Coinmiltei' on_ ^ 

. I’ t,he'Disp^nu^rdrii;^C((tiye. F^^^^^^ the House of 


l.uu jLyia u uoiiqwJi t . v ., - .. — — - T" I I V 

shall con stitute' a.ioiut committee td-VEM 

Ti .11 J. - .. ‘ArvTv-i-mifi-oo sllflll OXiiniillC SU(ill !ir(S ()!’ 


'JcITeduTes* and' submit to the Senate and House of IvopresendK ives, 
respectively, a report of such examination and its rec.ominenda( ions. 

Sec. 6. If the joint committee repprJsAhat any of the records listed , 
in a list or schedule 'referred' to *il' do "hot, or will not after the lapse 
of the period specified, have sufficient administrative, legral, rose.arch, 
or other value to warrant their continued preservation by the Gov- 
ernment, th e Archivist shall notify the head of, tli^.age.upyj ?.yt«?v!>'»h 
the list or ^elfedule was submitte d of the 'actiofi of tlui joint committee 
iTTdUb'A'bhad'bf such 'age^ cause such records to be disposed 

of in accordancewvith-'^iatipn 'Orp.nauI^^^^^^ 


"Disposal of unncces- 
.mry records. 


■^^'^069 ' 


ENCLOSUDE 





Iral i*tc- * 


Centers] , 
Bervice; 1 
hey ard ; 


Officers’ i 


and Cost 


Mainte 


IjHindin 


[ records. | 
rial Sery- 


il autliqr- 


r , /LOR 2 ' TitldliL— Chapter 101 „ § 101-11.406-^ 

j)1.406-i 5 101-11-406-2 

j f fVio TTnit^d States GoverS^nt submission of the disposal request to 

!,',^L-dance^vitli“tlre proYisions.rf^ Approval of requests 

4ct Administra- foj. disposal auihoriiy. 

{ofbf General Services to establish pro- review by the National Archives 

Sures to be afid Records Se^^vice, 'the request with 

in compiling and submitting liste ana recommendation, is trans^ 

schedules of records proposed for dis- j^iitted to the Congress as required bTlihe 
posal. "Records Disposal Act. If the Joint Corn- 

el ni-11.406-2 Submission of disposal mittee on Disposition of Executive Pa- 
requests. ' pers makes' a favorable report on the 

cimplfeted St^aiQ?™ 115- This 
^‘'r-^i^T^ipHiT lPs 't o the N ationaTTSuT-^ constitutes the disposal authorization, 
-^wiP^^i^r seiw ' ic ' e ' o irsta^ which is mandatory. (For extension of 

pS'uSd lit. Continuation SheeS) retention ' periods ot dis- 

rSiS “av*”; Surfer 

iS'suSSiS^oSeS!. lU be a— ed as preserlbed In-. 
„fe by checking either A or B, respec- § 101-11.408. 

UlVf j , _ /% A .. i.*U _ •_ M f\ ^ y* ’riff ylACfT*11/»- 


lively, under entry 6. Authoiuts; con- § ioi-11.406-6 Mutilation and destruc- 
tained i n an ap proved list is limited to tion of records. 

rccoi'ds“aIready in_existence, andshould Sections 505(b) and 506(f) of the 

TJe'used o'nly'when records of the types Records Act of 1950 (44 U.S.C; 

described are no longer accumulating, a- 396(f)) impose upon the Ad- 

schedule gives continuing au thopgawn, jj^^inistrator of General Services and the 
and wiirbe used in air cases wnereche , gj federal agencies responsibilities 
types of records described m the request nreventing the unlawful re moval, de- 
will continue to accumulate. fa oJn~i^'t;emfion.' oFdestrucfaon''^^ 

S 101-11.406-3 Certification. ords_. , , 

, ■ ■ f Q+orsriavrt WOVTYI 115 bv (b) Thc peualticsjor the willful aud 

The sigmng of Standard Foim 11° unlawful destruction, damage, or aliena- 
a properly authorized Agericy repres^ta- 5j-pg(jgYar''fec^^ are contained 

tive shall. conspute._j!erM^t4°n- that tion °f Peaera^^^^ 


UIAXCVWXVAA lA.xxk'-w--, ^ ^ ^ ^ 

■fion~of“Fe'derar'records are contained 
tivB Diiaii- ..r-'jixr—.y;:.:--.--- — i-up tto Criminal Code (18 U.S.C. 

the records described _do_ not have, or in the u.b. oriminai ^ 

win not have after toe expi|^b^^ (c) ‘private files are not governed by ■ ' ^ 

retention period mdicated, sufficie.nt..ad-_ . , provisions 

minlstrati've, legal, or fiscal, value Jo toe these provisions. , ^ , 

’agency' itself to warrant further .reten-:. § 101-11.406-7 Extension of retention / t , 
fion." Appraisal by the National Archives • periods. 

and Records Service will be limited to pursuant to section 505(f) of the Fed-/'.,. - 
review for possible value to other agen- gj,^^ Records Act of 1950 (44 U.S.C. 395 
cies of the Government, and for re- ^ ^ ^ jjv ggges of emergency or when it js , , , /’ 
search or historical value. jjr the interest of economy, toe head of. 

S 101-11.406-4 General Accounting Of- a Pederal.agency. may retain recprd|,aur ' / 
^ fice clearance. toorized by Congress fpr_disposal after.^^ 

toe specified retention period. When y. 
Each Federal agency shall obtam toe j,gggj,jjg g^^g gg retained, a copy of toe di- , 
approval.pf th5_ Comptroller Ge^e^^ ^^ o^ rective directing such retention shall 
•the United States, as reqmred by secti(m furnished to toe Administrator and 
9 of the Records Disposal Act (44 U.S.C. g^gii records shall be disposed of as soon , / 

374) , for the disposal of certain classes ^ g^^jjjiinisfratively practic^^ 
co unts~in whic h toe (government is con-, aumon y. 

'cerned. Such approval shall be obtained In cases of emergency or when t 
eifhSTprior to or concurrently with toe in the interest of efficiency of Govern- 
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MaV 1882 EDITION ■ 

GSa'fPMR (41 CFR) 101-11.6 

UNITED STATES GCmIrNMENT 

Memorandum 


? ECTOR, PEI C6=6?5#5)' da^ 

ENTION : COMMUNICATION SECTION 

PILES AND COMMUNICATIONS DIVISION 
SAC, SEATTLE C66r52l 


date: November 13, 1969 


subject: intercom SYSTEM 


^ -< SEATTLE OFFICE 

'^6s+feu(L+/oN of BwRtftU Pfiopsa-fy 


Re Seattle letter dated 9(^3/68 and Bureau letter 
dated 10/28/68, 

Referenced letters concerned correspondence 
regarding the installation of a new all transistorized 
"intercom" installed in the Seattle Office, 

Prior to the installation of the "intercom" 
at the Seattle Office, an> Executone whbh consisted of , 
the master station and seven staff stations was used. 

Prom available records this system was installed in 
approximately 1951 and according to PD222, Non Expendable 
Inventory Record Card, the original price for this 
equipment was $1500, It is believed this $1500 price 
included all necessary wiring and installation charges. 

At the time a new system was being considered, contact 
was made with various concerns to determine if a trade- 
in would be allowable and none of those individuals 
contacted would' make any offer for the existing system. 

It is therefore requested of the Bureau that 
\ permission be given to the Seattle Division to dispose 
\of the master station as- well as the staff stations 
\locally, . / 






43 




t). Bureau 
1 - Seattle 
GAF:kdl „ 






3S.S6> -fOH] 


tMxaSWBKI 


E FEB 6 1970 




V - '' k, 




S. Savings Bonds Bsgularly on the Bayroll Savings Plan 
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0 Albany ’ 

1 I Albuquerque 

□ Alexandria 
I I Anchorage 

I I Atlanta 
I I Baltimore 
I I Birmingham 

□ Boston 

□ Buffalo 

□ Butte 

I I Charlotte 
I I Chicago 
I I Cincinnati 
I 1 Cleveland 
F I Columbia 
I I Dallas 
I I Denver 
-' I I Detroit 
, 1 I El Paso 
~ | I Honolulu 
I I Houston 


I I Indianapolis 
rn Jackson 
m Jacksonville 
I I Kansas City 
I I Knoxville 
I I Las Vegas 
I I Little Rock 
I I Los Angeles 
I I Louisville • 

□ Memphis 

□ Miami 

I I Milwaukee 
I I Minneapolis 
Q Mobile 
I I Newark 
I I New Haven 
r~l New Orleans 
I I New York City 
Q Norfolk 

□ Okkhoma City 


I I Omaha 
I I Philadelphia 
I I Phoenix 
I I Pittsburgh 
I I Portland 
i I Richmond 
I I Sacramento 
I I St. Louis 

Salt Lake City 
I I San Antonio 

□ San Di’ego 

I I San Francisco 
I I San Juan 

□ Savannah 
I I Seattle 

Q Springfield ‘ 

□ Tampa 

I I Washington, D. C. 

□ Quantico 
To: Legot, — 


•c** V*iT *' ^ t K 

• » . 2*'*” ^ i' ”” 


'!':U 

T- ■ * “~'i* 7* 

r.i >/ 

- . L 

‘ ”*.*JV'* A., ■ 

- ' ■ 

- .. '' ' , 

- .r * 

1 ■■ 

L-VqiKttT!''-.; . ' 


l_j Houston ^ ^ ->-^18%* 

EXCESS PROPERTY ' ‘ ■ ' • ' - 

4P r:^ ■ r- 

Reurlet dated 10/10/69 regarding excess prope^y 
The following should be shipped to the Bureau/^^ 
attention Sub- Basement, GAO Building, 5th & ^ 

H Streets, N.W., Washington, D.C. 20537: \ 






1 Each 


E. Desk Mastr, Model 


(167 MHZ), Serial #5390445 


76LES66 

/try 






' 'S?* f** 

' rfc 


2 Each 


Each 


(OVER) 


G. E. Porta-Mobil, 167 MHZ, / 
Model HN36LC&66, Serial #5410132 
and #5410133 


Motorola 2-CH. Pocket XMT, Spria 
#59589 ‘'and #59590/ / / ^ 


GSM:llf Rm, 5266 


^ lp.ventory-7.-’-= ■/ r ■■ 

1 -,;Hr i .■.Johhs'on-j' Ro6m;’7li-9 ' 

,1 i Mr._ Butts-,'' Bt'216 . ' * " ' 

' gAo .^^Idihg- / 

I ^ 







N. P. Cail ahAO , , 

pi’rr--- V. -vS50T- r--/ ' 

‘7’. ' ■' '2^' dAf'l 


'/f” 

*.!’• iVb 





! 


f .■■sJ.-.a 'V 


^ ^ iSTrsr: 

• '••■ ■ . . 


. pr/A. 


% 




' ' 2. Each - G. E. poolcet ' 

’■-■-yi'^V ■■ #3340625 and #3340626 

I • ■ ■ . - ' ■ -' ■• 

9 irach. - Motorola Handie“l3-l^i® XMT^ 
r •C-|fc.;- ■ ^ Type CC 3502, Serial #17624 and 

rjymf:y:, #m26^ •• ■ , ^ 

!' ■■7'''.4S ■ . ' 2 Each - Motorola 

[-■ '■■;}:<%'. ■■ ■ Model H23AAC, Serial #6203rand . 

!',■■ -'Vlt'' ■ m 033 <’ ■ -‘ ; “ . ■ 

i X '■'M-' ..• \ Each - Motorola Tiny Talkie m^400 MHZ, 

: . ' ' Model RST4, Serial #^263,. 


L ’ . 

S'. • -,'A4 v . ■ 






-■ 


' . T?*i 

:- ir . 


1 Each-'^ Motorola Tiny Talkie *ECR^400 MHZ, 
Model RSR-4, Serial #4535 • 


Xf" ' These should be shipped by the “f 

- le«e; ifLinraeoSred excess to _ the Department 
o£ Justice and ■ should be held pending ur er 
instructions re its disposition. 

< ' . hn ” t ' ' ' , 


■ -'-1: 

f ', ■' ■: 

{i* 'i^”Ar%7 ^ .. 

} ' .( - * ' 

-V 

^ ^1:.;/; V-vf 

• .v:. 

- .X 

- ’.,'1 


■ • I'V /-..•&-«* t.f .-.,j 

■* .ri': .'S'j: :/■•'. 


’,G4 .o;=^ 




S >- ■- c ■ 
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•«C3 ' - 



9 


Routing Sl^ 

FD^4.-(^ev. 4-28-67) 

To: 

-s fy] Director 
. ^ ADMINISTER 

□ SAC L 

□ ASAC j. 

r~i supv. 

□ A^ht 

, [rTfeE 




Date 


11/10/69 


I /file 

DIVISION 
Title ] 


INVENTORY 


'^UC-hot K 

— ^ 



RE: ^ 


I — I Rotor #: Y 




ACTION DES 


«■ -j -' ^ <■ ' 

ti/-' ' < 


I I Acknowledge 

f i Assign Rea 

I I Bring file 
I 1 Call me 
I I Correct 

I I Deadline 

1 I Deadline passed 
[~ ~| Delinquent 
I I Discontinue 
I ■ I Expedite 
□ File 

I I For information 
1 I Handle 


ssign 


I I Open Case 

I 1 Prepare lead cards 

r ~ I Prepare tickler 

I 1 Return assignment card 

I I Return file 

I I Search and return 

I I See me 

I — 1 Serial ^ 

1 1 Post I I Recharge 

I 1 Send to 

I I Submit new charge out 

! I Submit report by 

□ Type 






I I Return 


I I initial & return 
I I Leads need attention 

I I Return with explanation or notation as to action taken. ' 

Attactied are Inventory Cards 403, one sofa 
disposed of; 1749 reflecting disposition of 
seven chairs; 1750, disposition of two tables; 
and, 1751 reflecting receipt of 30 Magnifiers, 


^ : a-SX 


SAC 


ROBI 


EVANS 


•lEGO 


See reverse side 


^■ilRootfng Slip 

FD-4 {f?ev,._4-2S-67) 

^.To: 

g^ Oirector 
A.r_- PHOPBRT’ 


m. 


Att.: 

□ SAC / 

□ ASAC 

\ I Supv. 

[ I Agent 

□ SE 

□ IC 

□ GG 

I I Steno 

I — I Clerk 

I I Acknowledge 

I [ Assign Reassign 

I I Bring lile 
I i Call me 
I I Correct 

I I Deadline 

I I Deadline passed 
I I Delinquent 
I I Discontinue 
i I Expedite 

□ File 

f I For information 
I I Hondle 
i i Initial & return 


Date 


FILE 

mm. mif 

Title 


12-3-69 


SKAffLS OFFICE 




■ ?y^AU Vy 


RE; 


ACT 


_ (□ Rotor #: 

ON DESIRED 

I [ Open Case 

I j Prepare lead cards 

I I Prepare tickler 

[ I Return assignment card 

I \ Return file 

1 I Search and return 

I I See me 

i t Serial if 

I i Post j I Recharge | ~~j Return 

( — I Send to 

I I Submit new charge out 

I i Submit report by 

□ Type 


I i Leads need attention 

I I Return with explanation or notation as to action taken, 

EEBU R/S dated 11-25-69 
INTERCOM SYSTEM 
SEATTLE OFFICE 


ATTACHED IS THE SEATTLE COPY OF 
FD-222 FOR THE INTERCOM SYSTEM 1 

DISPOSED OF LOCALLY. ^ 

SAC J. 


rVENTORY FORM 
CH HAS BEEN 


[ILNE! 


See reverse side 


Office 


SBA^ 


!tle 


•^1 


^36 («ev. 5 - 12 - 69 ) , 
To: -SAC, ^ 


(5 


Date . 

Indianapolis 

Jackson 

Jacksonville 

Kansas City 

Knoxville 

Las Vegas 

Little Rock 

Los Angeles 

Louisville 

Memphis 

Miami ; 

Milwaukee 

Minneapolis 

Mobile 

Newark 

New Haven 

New Orleans 

New York City 

Norfolk 

Oklahoma City 


November 25, 1969 ' 


ife. 


□ Albany □ 

I I Albuquerque □ 

r~l Alexandria □ 

I I Anchorage . □ 

[□ Atlanta □ 

□ Baltimore □ 

I I Birmingham □ 

□ Boston n 

Q Buffalo □ 

□ Butte O 

□ Charlotte □ 

□ Chicago □ 

I I Cincinnati □ 

I — I Cleveland □ 

I I Columbia □ 

□ Balias O 

□ Denver □ 

Q Detroit O 

□ El Paso □ 

□ Honolulu □ 

I I Houston 

INTERCOM SYSTEM 
SEATTLE OFFICE 

Eeurlet dated U-13-69 regarding an intercom 
system in your office. Authority is granted 
for your office to dispose of the master 
station as ■well as the staff statiotB locally. 


□ Omaha"' 

I I Philadelphia 
I I Phoenix 

□ Pittsburgh 

□ Portland 

I I Richmond 
I I Sacramento 
I I St. Louis 
I I Salt Lake City 

□ San Antonio 
I I San Diego 

I I San Francisco 
I I San Juan 
I I Savannah 
[^Seattle 66^*52 
I I Springfield 
I I Tampa 

I I Washington, D. C. 

I I Quantico 

Legat, 


To 


- Inventory 





GSM; Ilf Rm, 5266 

N. P. Callahan 



L 


gV'FEB 1 1 '>970 








. . ^ crasatt, 

NOT REv-». . ii,i3 

S FEB 6 1^,' 


JL 


F.EQUEST FOR AUTHORITY 
TO ©ISPOSE OF RECORDS 


ii vUUiird Fov:u Xo. rf?> 
iomulpiili'vl 0-i i'll I>y . . 

doners! ;\';vlcr.>. jtn.niatrnliwn 
'TliaKsrvE'ii Arcliivo.-! 


(Fct^ instructions on iho uso o/^^gform soo National Archives Manual 
on the Disposin^flpf Federal Records') 

TO: TrlE ARCHIVIST OF THE UNITED STATES, 

NATIONAL ARCHIVES, WASHINGTON 25, D. C. 


D/ULHECEIVED 


lEilVE BEiAMK 
1 JOB NO. 


2 DATi? APPROVED 


CONGRESSIONAL AUTHORIZATION 


I. FROM (AGENCY OR ESTABLISHMENT) 


, ' V V,*' ‘ 1 '» '/•v.t'i 


2. MAJOR SUBDIVISION 


„' , j «r4*’ W 


3. MINOR SUBDIVISION 


'* L s ' “ ■ »•'.'* *^J*'*I 

> » j, tt '■ ' ' ■ .V. '-’v& w •-,*>.# /V''' K<» *< 


4. NAME OF PERSON WITH WHOM TO CONFER 

5. TEL. EXT. 

, , ' ' ' 



♦V '.>!'*«/ 


HOUSE REPORT NO. 


CONGRESS 


SESSION 


NOTIFICATION TO AGENCY 


CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED 
‘•DISPOSAL APPROVED” IN COLUMN 10. 


Archivist's Reprosontazivo. 













yifiiliiitM 


7. 

ITEM KO. 


(Signature of Agency Eeprcscntatlve) 


3. DESCRIPTION OF ITEM 
(With Inclusive dates or retention periods) 


tlio l-zckr^-^l qI 

- fcri- V v«* ^ 


9. 

SAMPLE OR 
JOB NO. 


i/ 

10. ' 

action taken 


- y e 

, ^ f:. /.rt w 

:iw hzifi t^^ou t5?uo ©Xsatra^ 


ALL FBI l^lFOR^MpON CONTAINED 




L/vo 


Pour copieC/ Snclu^u^ origiuaJ, 5o &c cdjtniSffcd 5o the r<?c^o32a3 iircliives 


25-50420-1 . OPO 



















i 


4 


Assistant Atfeoyney General 
for Administratioil 

Birector, FBI ^ 

BBBTRgCTIQH_0Ffe C0:Se 


December 15, 1969 




■ ■ ■ : - 

Attached hereto is the required number o£ copies of Standard < 
Form 11 S requesting authority to destroy the originals of damaged and Ns 
deteriorated records after true electrostatic copies have been made. 

It is requested that this form he forwarded to the National 
Archives and Records Service of the General Services Administration for 
appropriate action. . / 
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X 


OTB:csa;rfc 
(6) 

NOTE: Based on memorandum J. W. Marshall to Mr. Tavel dated 

12-11-69 captioned "Repair and Dis^sal of Records" OTB:csa. 
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UNITED STATES GOVERNMENT 

Memorandum 


« 


Tolson . 


'Mr. Casper 


FROM ; T. j. ^3e 


SUBJECT: 


DATE; April 9, 1970 



h 

a) 






k 

V) 

I 


h 

14 




(DE STRUG TION OF CRMINAL_AND 

FILES IN FIELD^FFICE S 
SUCH^OFFICES ARE AUXILIARY 


'Applicant 


X 

% 



mERE_ 
t)FFlCES 


More and more frequently we are receiving suggestions from the 
field on cutting down the amount of time before files, particularly in auxiliary 
offices, can be destroyed. 

As you know, we have been wrestling with this problem for many 
years and have from time to time changed certain classifications for the time 
of destruction. All of these time limits are set forth in the Manual of Rules and 
Regulations. I think it would be well if we had Tom Keane do a survey and study 
of all criminal and applicant classifications to determine if we can speed up the ^ 
destruction of files in auxiliary offices in these classifications where there are 
major case problems or cases of widespread interest. 

If you approve, the ‘Suggestions Unit can advise on suggestions 
received that we are making a study of this at the present time and the field will 
be advised appropriately. 

RECOMMENDATION: 


That Tom Keane be authorized to make such a study thereafter 
discussing the possibilities with you and any recommendations he feels should 
be made. , 



1 - Mr. Reilly 
1 - Mr. Keane 
TJj/hcv 
(4) 
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OfiionaI ioV'm no. 10 

MAY .tpJtlON 
CSA CCN. REC.-J^jO. 17 


UNITED STATES GOVi^NMENT 

• *^R 

" "'Memorandum , 


FROM 


MR. WALTERS 


B. E. Ponder 


2-6-70 


, Tolson 

, 'DoLoach 

nhAfihx 

V Bishop — 

Casper 

Callahon — 
ConrS^ ^ 

GaiV 

Rosen 

Sullivan 

Tavcl 

Soyars 

Tele. Room . 

Holmes 

Gandy 



SUBJECT: 

ih 




SUBJECT: MICROFILMING OE NATIONAL ARMY FILE 

,y ,j. ■ ^ I ■ - 

!|, ^ During the last annual inspection of the Identification 

Division, the Inspector recommended a survey of activity in the files 

1 of the Old i^rmed Forces Section to determine whether it was sufficient 

"5 1 , to warrant assignr^nt of fom^fingerprin t searcher s. Although the number \ 

of daily searche"s"justifi^^^^^^ assignments made, an in-depth study also ^ 

^ ‘ * was made of justification and productivity of the types of searches generated!^ 

j ' , in the files of this section. As a result, ' streamlining has been effected | 

and the four employees have been reassigned to the Special Desk in the 

V Technical Section. In addition, it is being recommended that the National 

I Army File located in the Old Armed Forces Section be microfilmed and; 

I the fingerprints contained therein destroyed. 

\ \ V 

^ :ig\CKGROUND OF NATIONAL ARMY FILE ■ ‘ w 

rN-«* ■ ^ 

IWTjrar" 

3 TS transferred from the Army to the FBI in 1939.^’ 

^ T-l- '^^contains the fingerprints of approximately 4, 250,000 individuals finger-o;! ' 

^ la ^ ’ ‘'Pointed by the Army in connection with military service during the period 
^ ^ 1906 through Wor ld War I. The fingerprints are recorded on odd-sitee 

^ if orms precluding their~being assimilated into our regular civil files’.- 

Lcjnsequently, they were never classified and are filed alphabetically by 

Therefore, it is not possible to search the file except by name.. S" 

■ rfjr- TTife normal activity of this file includes checking the names appearing ono& 

’ii^geJ^PTint cards of deceased persons whose age would indicate that the 
4 0^*^ enough to have served in the Armed Forces prior to or 

World War I, or in cases where the individual’s age is unknown. 


purpose of this procedure is to move fingerprints of deceased persons 
to the deceased file.. During the three-month period November, 1969, 
through January, 1970, a total of 2, 614 searches of this type were con- 
iducted in this file and only 18 identifications made. OthW activities in 
the file are searches conducted in connection with establishing Veterans 
rights - pensions and burials. Requests for this type of information 
emanate from the Veterans AdministrationV the Department,, oL Defense 

y ; 


Mr. Felt 


59MAR5 1970 

BEP:ed 

(4) 


NOT RECOEDSD 
FEB 1R4370 • 


FEB 17- 1970 


jifi 


CONTINUED ~ OVER 






Memorandum to Mr. Walters 

RE: MICROFILMING OF NATIONAL ARMY FILE 


] and local law enforcement agencies. During the same three-month 
I period, 656 searches of this type were requested and of these 292 were 

< found to have served in the Army. Since only 18 out of 2, 614 deceased 
persons routinely checked through these files had prior military service, 
the practice of checking such cases solely to "clear" the file of deceased 
/ prints has been discontinued. In the future the only searches that will be 

i conducted are those specifically requested in connection with establishing 
Veterans' rights (approximately ten per day). As a result of this action, 
the four searchers assigned to the Old Armed Forces Section have been 
^ reassigned to the Special Desk in the Technical' Section. 

MICROFILMING 


Since 1957, Ident has been microfilming certain fingerprint 
records. We have just concluded microfilming the master fingerprint cards 
of individuals who have been deceased ten years' or more. The cameras 
used for that project are now available. The fingerprints in the National 
Army File are housed in 150 four-drawer cabinets occupying approximately 
700 square feet of floor space in the basement of the Identification Division. 
While this space is the least desirable in the building, it can be used for 
less active files. Additional space will soon be needed for the Assembly 
Section and this space would be suitable for Assembly Section files. 

Since the fingerprints are filed alphabetically it will not be necessary 
to use trained fingerprint employees for. this project and it can be handled 
by nontechnical employees. 

RECOMMENDATION: 


In view of the limited activity in the National Army File, 
it is recommended that the 'fingerprints in this file be microfilmed and 
destroyed. It is .noted that in the event it is necessary to reproduce a 
set of jfingerprints on microfilm, this can be readily accomplished. 





TO 


FROM 

SUBJECT 



fO«M MO, »0 
MA, l?J^*IDinOM 
' GSA CCN. REC, HO. 37 

^united states Gl 


■RNMENT 
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MR. WALTERS 


i/ 


DATE: 12-22-69 


C. E. 


Ganle^^ j 








handling of 

MISSING PERSON CORRES 
POSTING SECTION 
IDENTIFICATION DIVISION 










Contod 

Felt 

Golo 

Hosen 

Sullivon 

Tavcl 

Soyats 

Tolo. Room . 

Holmes 

Gondy . 




FJRPOSE, 


" To recommend adoptionToi a standar^rocedure for handling 

missing person correspondence involving cases where no fingerprint record located 
and no missing person notice placed in Ident files as request falls into one or 
more of categories of exceptions to the regulations .for placing notices. 

PRESENT PROCEDURE 


We have been following the procedure of returning this correspondence 
to the original source, however, it has been suggested and we heartily agree 
that the returning of this mail can appear heartless and possibly offensive to 
the original correspondent. Persons who write these letters are usually parents, 
spouses, or close relatives who are obviously upset emotionally by the 
disappearance of their loved ones. They are very appreciative of a reply from 
the Director and the returning of the original correspondence could possibly . 
upset the psychological good done by the Director's letter. 

SUGGESTED PROCEDURE 



That in all instances, in the absence of a specific request that it be 
returned, the incoming letter and copy of the reply be destroyed after 90 days. \ 

X 

We have discussed this with the Files and Communications Division ^ ^ 
and they concur that authority for such destruction of correspondence is covered 
in General Record Schedule number 14 of the General Services Administration, 
National Archives, Federal Property Management Regulations. This 

schedule provides in part that correspondence requesting information and copies 

of replies thereto, involving no administrative action, policy decisions or reseai^h 
may be destroyed after 3 months. . 

6 C 


1 - Mr. MarshaU,, 
CEG:3lipt..y 


1970 



bm 7742 JB 






NOT EEGQiil»l!D* **': 

lei JAN 6 1970 
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-.3 fji- -(CONTINUED-OVER) 

< Jah'5 1370 \ 




Memorandum to MR, WALTERS 

RE: HANDLING OF MISSING PERSON CORRESPONDENCE 


RE COMMENDATION : 

That approval be granted to standardize handling of above 
correspondence in that it not be returned but rather be retained for 90 days 
after which it will be destroyed aloi^ with copies of replies. / 

. - p L 
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OPTIONAL FORM NO. 10 

MAY 1C02 EDITION ^ 

GSA FPMR (41 CFR) 10I-11.6 


UNITED STATES G^^piNMENT 

Memorandum 


DIRECTOR, FBI 


daie : iilni69 


j , 

'l/ 


/£? SAC, MIAMI (66-156) 

NON-EXPENDABLE INVENTORY 
PORTABLE AM- RADIO 




This office has disposed of locally and FD-222 en- 
closed, to remove from Miami Office Inventory Zenith Royal 500 
AM Portable Radio Serial Number T049290, 

This radio received by this office in 1962, Due to 
age and condition of unit cost of placing unit in excellent 
condition would have exceeded value and replacement cost. 


'll / 






fD- Bureau (Enc, JMM 
JL - Miami 
ADF:jaw 
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VjOT RECORDE'jji 

30 1970 


r FEB ^1970^^ 


% U.S. Savings Bonds Begularly on the Payroll Savings Plan 


w ..w-' 






*' "v„ 
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Maye, 1970 


h> '^r /:•■■ ■ >>, 




Miss| I ^ .-/J^ 

Federal Bureau of layestigatioa 
Washington, X>. C. 

PearMis d I 

I have received your suggestion regarding the dis- CJ ^ 
position of index cards and files relating thereto in, uahnofwn subject 
cases involving a particular classification. This proposaJ>is being ^ 
evaluated and you will be advised of the final decision in this matter. 

The interest which led you to submit this idea through 






o ?| the Streamlining Committee is indeed appreciated. 


s 

>_ o 


Sincerely yours. 


Tolson 

DeLoach , 

Walters 

Mohr — 

Bishop 

Casper 

Callahan 

Conrad , . 

Felt 

Gale 

Rosen 

Sullivan .. ., , 

Tavel, 

Soyarl’^/ 

Tele. RoomljjL|!l 
Holmes 

Gandy , 


J HI rrt 1 ,9ii. Edgai? Hoover 

1 - Mr. Tavel ' r 

1 - Personnel file of Miss 

(5) (Suggestion 744-70 dated 5/1/70) ^ . 

NOTE: Based on memor andum J. W, Marshall to Mr. Tavel, OTB:csa, 

5/1/70 captioned I ~| GS-5, General 

Index Unit, Files and Communications Division, EOD 11/4/46, Stream- 
lining Committee Suggestion. ; 

Referred to the Domestic Intelligence Division for views 
and recommendations. ’ i * • ' 


Employee’s official Bureau name is 
Movement Unit. 
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ITE^ STATES G^ERNMENT 

^Memorandum 


TO 

Mr. Tavel 

/) 1 


FROM : 

J. W. -MarshU^^^^ 




SUBJECT; 

1 

1 


DATE: 


# 


5-1-70 


Files and Communications Division 
EOD 11-4-46 

STREAMLINING COMMITTEE SUGGESTION 



To! son 

DeLoach 

Walters 

Mohr 

Bishop _ 
Casper 
Callahan ^ 

Conrad 

Fell 

Gal© 

Rosen 

Sullivan 

Tavel 

Soyars 

Tele. Room . 

Holmes 

Gandy 








Miss 




& 



assigned to the General Index Unit^^<^^^ 
has suggested through .the division's Streamlining Committee 
lat M ain an d Se.e-jCards on unknown Object cases involving 
> oy Atte mptje4^aboJba ge,..^of ^iri^^^ through ye ar 19^,.. 

^ be pur geld from the index, and t^ rorresiib M ihg^case' f i le7#r 
de s^tro^yed . Employee estimates approximately 10,000 cards, 
tTie^majority of which are Main Cards, can be destroyed if this 
suggestion is adopted . Piles and the proposed index cards to 
be destroyed are those in which the subject has not been 
identified; the statute of limitations has expired, and cases 
are at least ten, years old. 

The current practice is to maintain indefinitely all 
Main Cards and See Cards of unknown subject cases involving 
Sabotage and Attempted Sabotage of aircraft . The name of the i 
manufacturer of the airplane in many instances is indexed as 
a See reference. Employee feels that the destruction of these 
cards together wJth corresponding case files, would provide for 
the recovery of badly needed space in the indices and files 
since the index cards and files no longer serve any useful purpose. 
She pointed out that a similar procedure is followed on a yearly 
basis in destroying index cards and files on unknown subject cases 
involving Interstate Transportation of Stolen Motor Vehicles in 
the 26 classification which are over ten years old. (See Archival 
Authority to Dispose of Records attached ^ j 

Personnel of the General Index Unit and members of the 
Streamlining Committee favor adoption of this sug^tion as same 
would provide for the recovery of valuable space and the removal 
of index cards and corresponding case files which no longer 
serve any useful purpose . It is further noted that the destruc- 
tion of the indices cards would make the investigative files 


rtit,*. d)axj Euclosure 
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Memo randum J. W, Marshall to Mr. Tavel 
Re: I ] 

Streamlining Committee Suggestion 


useless as no references to them would appear in the General 
Index Unit. The adoption of this suggestion will require 
Archival authority for the destiruction of these cards and 
investigative files. 

RECOMMENDATIONS : 

1. For referral to the Training Division, attention 
Suggestion Desk. 


2. That copy of suggestion be furnished the General 
Invesl-igartlVe Division for its observations, comments and 
recommendations concerning this suggestion. 


3. That if suggestion is approved, the Files and 
Communications Division submit to National Archives, through 
the Department of Justice, appropriate recommendations for 
the approval of the destsmction of aforementioned records. 
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-- ■ fitilti^iiia Fonn Nc). IIC 
I'ro‘itnli!ntcd O-l-tO by 
XbWEi'ticr i-iccs AfTinlnistrot ioa 
.“*ro.'li(5|iationnl Aro&ivcs 


.VrlJ’ 




'■ R^fcES^'rbR ;ipTHORITY- :■ . 
;'T(!^ISPQSE;-- 0E;^C0RDS y 


on f-ho Z)jspos-(f j*on 0 / Fo^ern/ JRohor^s) ,v T'. *" ' 1 

' DATfAPPROVED 

U-’’ 

45“' 



TO: THE ARCHIVIST OF THE united-'states/'T ‘ L *7 V ! 

1 Sh^is'i 



NATIONAL -ARCHIVES,- WASHINGTON- 25,'.; D.;-'C.y,,.',;/'7 ' V; ' | 

1 ' ' CONGRESSIONAL AUTHORIZATION 

1. from (AGENCY OR ESTABLISHMENT)-' , f ';7. •' 7i’t , j 

1 HOUSE RffPORT NO. 

^.^'iiiicoNGnEss 

DATE 1 

of Jastied-' ' ' I 

i / & /-6 

/ SESSION 

/- i 




Z.3AVS BLTxmi 


:CE!VEO 

401 ^ 




JOB NO. 


Z. MAJOR SUBDIVISION .■ >S 

■ I‘<idofaX ^int&nu of Invcstisatitsii'', 


NOTIFICATION TO AGENCY 


. 3. MINOR SUBDIVISION 

fiocords lir-SMCfe 


CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED 
"DISPOSAL APPROVED" IN COLUMN 10. 


-I 


4. NAME OF PERSON WITH WHOM TO CONFER 
■ fea Oo k^itaas ■ , 


S.TEL. EXT. 



..'•7.,. r / 

■ -.^4/;- /,/ ■/ ^ ■- 

ArohSfisFS ~ kgp ~ rasontatiYO . 


6. CERTIFICATE OF AGENCY REPRESEPlTATlVE: ' ’l';' ' ' . • 

I hereby certify that I am atobrized "to abC for ‘the head of this aucncy in matters pertaming to the disposai of records, and that the records described in this list or 

•5 • ' 

schedule of pages are proposed for disposal for the reason indicated: (“X” only one) 

B' 


A The records have 
ceased to have safii- 
eient value to warrant 
■further retention. 


The records will cease to have suIFicient value 
to warrant further retention On the expiration 
of the period of time indicated or’oa the occur- 
I .renee of the .event specified. 


.7-19-5"/ 


(Data) 



' (Sigqa^Woiof Agtfcoy Keprcgontatlva) 


The fccords will have ceased to have safficient value to warvont 
retention in their original form by virtue of the fact that the 
. micr^hoto^aphic copies, made in accordance with standarde of 
the National Archives Council* will be adequate subadtutes for 
the; origirial records. 
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ITEM NO. 


•'';;-;8.;deSCRIPTION OF ITEM 
.';.(WiTH, I nclusive DATteoR retention- periods)., 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 




Fiies^y Kattsriai 'i»re--thaa 

gatioMS lattotate ^'^Jiaapoi'tatioa . 

of ss-jj ' 

prosecatios^i';'. 7 i ' 

. ^ _ j...'.' N '\Eeseati©& '.'.period’;. - ..’TO jo&m , ' , , ' 




DISPOSAL APPROVED 


Ali FBI information OONTAiNEO, 
HERBN.IS iIJNCLASSIFED' . - . 









r ’ •• /t. ''v/r-ir X"> ' I i i ' - - 

tp Tilt 


# 




&T/Jf e Sc- 


. . '‘.3owr 


copies, Snclndirtgr ozislsal^ lo bo mtbmiiZcd to tlie I;7atIonal ^chives 

■•. - . -i- ' ■rcncfh'X .OS'O'^'^ . ^ 


30'“iJ0420-l CPO 



hbpoet ^ 

DisTsosal Job Ho. II-Hm-2583 


Item li because those caeo £Q&& oa iairostigations undos* the 
Hational Kotor Vehicle Sheft Actj togothor with pertinent indejios and 
related records j in vdiidh there has teen no prosecutim hare ao 
appreciable toIuo for research and the Federal Bureau of Xnveati“ 
gation has determined that a retention period of ten years is adequate 
for its administrative need for these records. 'The has authori“- 

ty to dispose of iavoatigatlcn case fileb maintained at headquarters, 
after ton years and after, -teey' have been microfilmed (national Ai'chives 
Job Ho. II~!M-2333 j and House .Report Ho. 2471 of the S|^ Oong.'^ 2nd 
Sess., appr'oved July'3,^ 1952). The i-equested disposal "Ifauthority would 
apply only ,tb' cases under the Hattonal Kotor Vehicle fhoft Act in 
which no prosecution. occurred. The F.B.l* plana to continue to preserve 
in microfilm for/ji-^he "records- in cases' under this act in viiich pro- 
secution occurred. 


'■Appraised' by: 


■ s /’"Tfiz 'L' : i 




^ Bardeo Allen 


^ is 

jf y y. ^ 




'• A 


Approved for the Archivist: / 

' .,~Th^~FrPsi®~""^ ^ 

, I'- V;’ 'Chief 'Arch^ 

• > ;V^ Genorsr'Secisrds Bivision 

ALL FBI INFORMATION CONTAINED ' ^ ' ^ = 

HEREIN, IS UNCLA 8 SIFED 
DATEfii/^BY 









msLy 0, mo 

PBRSOMiL 


^HC-3I-VI= -/dSD 


federal Bureau of Iwostigatioa 
Washiagtoa, D. C. 
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Dear Mir^ | 

I liave received your suggestion conceraing the, 
disposition of files aud iades cards relating thereto iu one ^ ^ 

particular classification. Tour proposal is being considered^ 
by the other interested divisions and you isdll be advised of the ^ 

final decision in this matter; ' / u , ^ 

The interest which led you to submit this Idea: ^ i 

to me is indeed appreciated* - J 


1 - Mr. Tavel 
1 - Personnel file of Mr. 
^ML:cak q^v<«- 


Sincerely yours, 
HooveC 




(Su ggestion 746-70 ^d ated,5/l/70) 
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Tolson — . 

I DeLoach 
Walters _ 

Mohr 

i Bishop — 
I Casper _ 
■ Callahan^ 
■^onrad-sJ 

Of ■ , 



NOTE: Suggests files classification i^^anspcmt.andJ^^^ 

.be destrove.d . .files occupy w^l over 70 five- drawer 

cabinets consisting of over 86,000 files. Approximately 70, 000 files 
consisting pf’Department of State check sheet, application Form GH 
and BC and in some instances Interdepartmental Visa Review Committee 
minutes containing no derogatory information, could be destroyed. 

Names of certain visa applicant sponsors were removed from indices 
in Mayfof 1962 and index cards, destroyed. A survey of the 86, 000 ^ 

files in March, 1970, revealed that; 33 of' these files were charged out. 

A survey in File Review Unit, wherein references are listed on search 
slips for review purposes, revealed that a very insignificant number of / 

S lemenoe^O^^he 40 classification were listed. only individual jJ I 

%ese files is the applicanL n 

MAII^^^ TELETYPE uNiTd] Cont^d ^uiRgge 2) 
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. Empl(Dyae Sa^gestlon 
i-,FD-<2'52 (Rev. 9-11-59) 
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Da te 


5-1-70 


To: 


Director, FBI 


From: (Sug'gester's name) 


SUGGESTION 


Division of Assignment 

Files and Communications 


It is suggested that files in the 40 classification (Passport 
and Visa Matters) be destroyed. The files in the 40 classification 
occupy well over 70 5-drawer cabinets consisting of over 86,000 files. 
Approximately 70,000 files consisting of Department of State check sheet, 
application Form GH and BC and in some instances Interdepartmental. Visa 
Review Committee minutes containing no derogatory information, could be 
destroyed . Names of certain visa applicant sponsors were de-indexed 
commening in May of 1962 and the index cards pertaining to these sponsor^ 
were destroyed . A previous suggestion was submitted on 7-11-63 recommen-j 
ding the destruction of approximately 50,000 files and 50,000 index cardsj 
in the 40 classification. This? suggestion was disapproved inasmuch as 
it was felt information contained in these files was of material back- 
gjTound value in certain security matters . A survey of the 86,000 files 


Current practice or rule (Include manual citation as well as facts) ' 

Files are retained in Filing Unit and occupy badly needed 
space. Main card on applicant is filed in General Index and! abstracts 
are filed in Numbering Unit and Service Unit, 


\ 

>1 


Advantages of suggestion and annual savings (include basis for estimate) ' • 

Approximately 70 5-drawer file cabinets would be gained if 
the files in the 40 classification containing no degoraitory information 
were destroyed. If the files are destroyed, appiX)ximateTy 70,000 index 
cards relating to these files could likewise.be destroyed-. , Further, 
if files were destroyed, references would not be listed on search slips 
requiring subsequent review in the File Review Unit. 











R 


Disadvantages of suggestion 

None 
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(The. use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States'. I understand that I will be f?r>nsideref^' for an_v inst tfied award nnfv tf nj v suggestion is adopted 
within two years after submission. 


I I Mrs, □ 


Miss 


Signature and Title o> 


>/SuggesTer 


Recommendations and comments of Division Head 

Favorable . (See Page 2) 

OTB:csa 

( 6 ) 


S^ndture and Title 
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Suggestion 
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Suggestion (Continued) ; 

in March, 1970, reveals that 33 of these files were charged out. 

A survey in the File Review Unit, wherein references are listed on 
search slips for review purposes, revealed that a very insignificant 
number of references in the 40 classification were listed. The only 
individual indexed in these files is the applicant. 


Recommendations and Comments of Division Head: 


The Files and Communications Division favors the adoption 
of employee’s suggestion to destroy files in the 40 classification 
(Passport and Visa Matters), particularly since the utilization of 
these files is very minimal; otherwise serve no useful purpose and 
occupy badly needed filing space. At the present time, expansion 
rate of our records holdings of 37 6-drawer cabinets per month (444 per 
year) , makes it imperative that a critical evaluation be made concerning 
the destruction of those files in the 40 classification which contain 
no derogatory information. National Archives will be requested to 
furnish approval for the destruction of these files if this suggestion 
is adopted . 

RECOMMENDATIONS : 


1. For referral to the Training Division, attention 
Suggestion Desk, for appropriate consideration. 


2 . That comments of the Domestic Intelligence Division, 
General Investigative Division and Special Investigative Division 
be secured in order to determine their views concerning the adoption 
of this suggestion. 





(CONTINUED - OVER) 


2 



Emplov£f 

j Suceestion ^ 


• 


Re : 1 


b6 


■* 


b7C 


RECOMMENDATIONS CONTINUED ; 

3. If suggestion is approved, Files and Communications 
Division will submit appropriate recommendation through the 
Department of Justice to Archives for the destruction of these files 


4. That if this suggestion is 
consideration be given to recognizing Mr. 
a cash award . 


adopted . appropriate 

lin the form of 









SAC, Albany 


1070 

is rp 0 ' i - ’ '- ' * ■ - '> Ht>u 

£S/ S ^i'.i ^^4 



•■^'^ vry. 





Director, PBI ^ 

m- 93^ ^ ^ S' .»— / ^<5 f 

^ dIsTEDCTION of MLfeS A3SD EEGOHDS 
M AlDSiLIAEY OFFICES 
B13DFD: 5/25/70 


Enclosed is a list of nonsecurity elassifications being considered 
for destruction five years after date of referral i^oa cojn^letion to office of origin 
(EUC). Proposed procedure follows. 

Auxiliary offices will destroy files in these classifications five 
years after the most recent EEC date. Files in office of origin and/or office 
of, prosecution, if different, will be retained under current regulatiojis. Files 
representing cases. of an important nature or cases haidng many ramifications 
Will not foe destroyed merely because they are five years old. hides cards ' 1 

will be-petaMe”d'by^auMid^ioffices"io£fires-'de -l)rigiiiar*ED-i^02Sj ‘ 

signed statements, or other evidentiary material willfoe forwarded to office of 
origin at time of ffile destruction. 


As^ eases in these classifications are reviewed by Jgent Supervisor 
01 . sue tickler, if he feels file will be of no value after Eye years, he will stamp 
: serial "Destroy in five years Eom (Date) , ” in red ink and. affis Ms 
iili lals. Files bearing stan^ on l^t serial will be destroyed when Eve years old 
^ yMef ClerVs 'Office (CCO). H communicaEons have feeen placed in a file after 


^ 2 - mhimore (Enclosure) 

£ 2 ~ Biradngham (Enclosure) 
> 2 - Charibtte (Enclosure) 

^ „ 2 « Chic^o^nclosure) 

2 - CincinnaE (Enclosure) ' 
2 - Detroit (EnclbsureJ 
2 - E l Paso (Enclosure) ' .1' . 
Walte rs -^-^j ndianapolis (Enclosure) 

Bishop . -^2-^ackson (Enclosure) 


Bishop . -^-^ackson (Enclosure) ,2 

Callahan 2 - .Tacksonville (Enclosure) 

F°u ° 1 - Mr.DeLoach 1 - Mr. Rosen 

Rosen 1 - Mr. Callahan 1 - Mr. Tavel 

Sullivan i FSlt ^ 'T' T T, 


2 - Los Angeles (Enclosure) 
2 - Louisville (Enclosure) 

2 - Mobile (Enclosure) 

2 - New York. (Enclosure) ^ 
2 Oimha (Enclosure) 

2 - PitiybWgh iEnelosu^ . 
,2 Mch'mond (Enclosure)' [, 
2 -i Savannah (Simiosure) l 
2i.-;:^mpa^.(Eheiosure) 0 




Ly' 



ijneiosure; , ,, 1/ r\/-L^ 

nclosure)' V / t 

tZf g (/' 

‘^^NOTE: Based on memo Casper to 
Mohr, 4/22/70, re: "Destruction 
■ of. Files and Records in Auxiliary 
Offices," TAK'.aga . 

,.ii^ 




1 - Mr. Tavel ^ 

1 - Mr. T.J. Jenkins 

2 - Mr. J. E. Reilly > 


LETYPE UNIt C" I 



S' 

'■'M 


i ■■ ■ ■ ■■ 

. 'i 



W 



■ 's 

April ^ , 1970 

Classi- 

‘ , ' ' 1 '' ■' 

Classi- 


fication 

Character 

1 ^ . d 

fication 

Character 

4 

Natiohai Firearms Act 

43 

Illegal Wearing of 


and Related Statutes 

' 

Uniform and Related 
Statutes 

6 

Interstate Transportation 

' ' 


7 

$ 

of Strikebreakers 
Kidnaping 
Migratory Bird Act 

44 

45 

Civil Rights and 
, Related Statutes 

Crime on High Seas 


47 

Impersonation 

,:V 9 ' ' 

Extortion 

49 

National Bankruptcy 

10 

RediCrpss Act • 


Act , 

15 

Theft, From Interstate 

50 

Involuntary Servitude “ 

• •, 

Shipment 


and Slavery 

v.^ " 17 ' . 

Veterans Administration 

51 

•i • 1 , 

Jury Panel 


'Matters •- 

4fi 

liivestigatiOns 

18 

May Act , 

52 ; 

Theft of Government 




Property and Related 

26 

Interstate Transportation 


Statutes 

27 

of aolen Motor Vehicle . 
or Aircraft 

Patent Matter . 

54 

Customs Laws and 
Smuggling 



56 ; 

Election Lav/s 

28 

29 

Copyright Matter 

Federal Reserve Act and 
Related Statutes 

58 

Bribery and Related 
Statutes 

f t. " 

31 

White Slave Traffic Act 

69 

Contempt of Court and 
Related Statutes 


36 

SQ 

40 


Mail Fraud 

Falsely Claiming 

Citizenship 


70 



71 


Crime on Government 
Reservation and 
Related Statutes 

Bills of Lading Act 




v> -VI 


EfJCLOSaBi 3 Xp^C ^ 1 6 ^’ / 


1 



V- >.■ 


Glassi- 

fication 




J S ' ' ‘ • A ' ' J . 

Character . 

Glassi- 

fication 

Character 1 

Obstruction of Justice : 

and Related Statutes ! 

, . ■ A. - 

Allan Property 
Custodian Matter 

Application For Pardon 
After Completion of 
Sentence; Application 
For Executive Clemency 

' 115' ' 

' '' V 

iir 

.Bpnddefault ^ 

Federal Regulation of : 
Lobbying Aet ; 


■Perjury' ' - ^ ,;; 

Bondsmen and Sureties « 

Escaped Feteal 
Prisoner and Related ' 
Statutes 

Illegal Use of Government 
Transportation Requests 

Federal Lending and 
Insurance Agencies . 

Interstate Transpoictation 
of Stolen Property 

UnlaU^ul Plight to Avoid 
prosecution and Related 
"Matters ' ■ , ■ 

Assaulting Or Killing a 
Federal Officer 

Irregularities in Federal 
Penal Institutions . 

Ascertaining Financial 
Ability 

Interstate Transportation 
of Stolen Cattle 


125 . Railv/ay Labor Act 

13i^ . Interception of CommUni- : 

■’ ■:=, cations^,' ;/■ 

141 False Entries in Records 
of interstate Carriers 

142 Illegal IJse of Railroad Pass 

146 . interstate Transportation 

> f of Prison-Made Goods . 

148 . , Interstate Transportation 

^ of Fireworks 

149 Destruction of Aircraft or ; 

. . Motor Vehicles 

152. Sv/itcl^iade l^nife Act 

153 ; AutomobRe RiformatiOn * 

^ . _ ■ ■-• disclosure 'Act r’.\ 

1.54 . Interstate Transportati^^ 

* . of Unsafe Refrigerators 

160.: , Federal Train Wreck Statute 

164 ' Crime Aboard Aircraft 

167 Destruction of Interstate 

", Properly ^ ^ 

178* Interstate Obscene or ; - 

Harassing Telephone Calls 




''i lueiter to' $Ad, ’Albaiiy 
” Be: Destruction ol Files njid i?ecor# 
; / ■/, in Auxiliary' Offices -.v. ■. 

; Buded; 5/a?5/70 


it has been stamped^ CCO r4li Contact Agent Mipervisor for decision. Identity ■ 
of OMCQ of Origin of files destroyed will be shown on file fronts fbn* future re?er«nr 


' Conduct a survey of classifications on enciosed list and submit 
Obseryations to ^eau, attention draining Division, by 1970> on following: 

(1) ^y|ngo in spaoe, class0cation, by lii^ar f^^^ 
oldiiles are destroyed, iii ;; i ^ 7 cases where you are neither office of origin nor 
'Office of prosecution. '• 


near future, v/hfch proposal wiH eliminate. ; 


proposal* 


or anticipated in 


s on files destroyed under 


destruction. 


OPTIONAL FORM NO. 10 
M^Y 1962 EDITION 
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Memorandum 


UNITED STATES Ga*-ERNMENT 




Tolson 



TO 


FROM 


Mr. Mohr 


DATE: 


J. J. Gasp 


SUBJECT: 





pH o f ^ 

DESTRUCTION OF FILES AND RECORDS 
AimEIAR^^^OFFICES” 


Apiril 22, 1970 


Callalh 


Fell 

J 

■■ 

finlB 





Sullivan 

i 







ph' 




Tavel 

Soyars 

Tele. Room 

' ri# G' 





!.i( 






separate memoranda, the Training Division was authorii^dTo 
conduct a survey andrstudy of all criminal and applicant classifications to determine 
if we can st£eamline’-the destruction of files in auxiliary offices where there are no 
major case pi:oblenis]or cases of widespread interest. Files in the offices of origin 
and offices of prosecution would be retained under existing regulations. 

The majority of the files in nonsecurity classifications are presently 
retained for a period of 20 years in both the offices of origin and auxiliary offices. 

In order to develop a workable solution to the problem of reducing our records 
volume in the field, without impairing the efficiency of our operations, the Training 
Division feels that consideration should be given to a five-year destruction program 
in certain nonsecurity classifications in auxiliary offices. Index cards would be 
retained under current regulations for~ reference purposes if needed after files have 
been destroyed. Any original FD-3P.2s, signed statements, or other evid^tia^y 
material would be forwarded to the office of origin at the time of file destruct^n. , 

.i G f \p 

In order to accomplish the proposed five-year destructiompro^am, 

it would be necessary for a careful review of each file by the fecial Agent Supervisor 

when pulled on tickler after the case had been referred upon completion-to the’ office 

of origin (RUC). If the supervisor was of the opinion that the file would'^.be of no value 

after five .«years, he would stamp the last serial with instructions to destroy five 

years from the RUCf posting date, and affix his initials for authorization purposes. 

. # 

The Chief Clerk’s Office (CCO), in reviewing files for destruction, 
would destroy those files bearing the stamp on the most recent serial. In those 
instances where communications were received subsequent to the RUC date, and no 
destruction stamp appeared thereon, it would be necessary for the CCO to bring 
these files to the attention of the Agent supervisor for final determination.- The 

BEC-33: 

1 - Mr.. Rosen 

1 - Mr.'^Tavel ■ ‘ MAY 12 1970 

1 - Mr. T. J. Jenkins 
r2:-“*Mr. J. E. Reilly ' 




Enclosure 
1 - Mr. DeLoach 
1 - Mr. Callahan 
1 - Mr. Felt » 

1 - Mr. Gale 
A«-AK:aga 
0 (11) 







Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records in 
Auxiliary Offices 


identity of the offices of origin would he listed on the file fronts which are retained 
under existing regulations. In this manner, a cross reference could be made 
between the index card and the file front in the event the office of origin had to be 
contacted for reference purposes after the file had been destroyed. 

The Trainiiig Division feels that by streamlining our present file 
destruction program in auxiliary offices, there would be a very substantial savings 
of filing space, which is critical in many of our field divisions. There would also be 
a savings in filing equipment and a reduction in the need for additional equipment. 

In order to determine the feasibility of the proposed file destruction 
program as set forth above, authorization is requested to obtain a cross section 
of opinions by conducting a survey in a representative number of field offices in 
each grouping. 


RECOMMENDATION: 
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UNITED STATES GWeRNMENT " 

Memorandum 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. Casp^ 


DATE: May 14, 1970 


DESTRUCTION OF BUREAU RECORDS 
SUG GESTION 746-70 SUBMITT ED BY 
MR. I 

FILES AND COMMUNICATIONS DIVISION 




Tolson 

DeLoach 

Walters A 

G 

Rosen 

Sipdivan 

Xfavel JC 

Soyars 

Tele. Room 

Holmes 

Gandy 


SUGGESTION : That files in the ■40 _classiflcaaoiL iPassport_a nd-Visa-M atters) 

be destroyed. Files in this category oc cupy well ove r 70 five- 
drawer cabine ts consisHngof over 86, 000 files, approjdmately 70, 000"ofl^'^h 
^cSnsisf'of’Departnie^ of State^cS^irsKe^"^^ Form GH and BC and in some 

instances Interdepartmental Visa Review Committee minutes containing no ‘ ^ 

derogatory information. It is believed these could be destroyed. Names of certain 
visa applicant sponsors were removed from the indices commencing in May, 1962, 
and these cards were destroyed. On July 11, 1963, it was recommended that ^ 
approximately 50, 000 files and index cards in the 40 classification be destroyed 
but this was not approved at that time since it was felt these files contained 
material which would be of value in security matters. A survey of the 86, 000 
files in March 1970, reveals that 33 of these files were charged out. A survey 
in the File Review Unit, wherein references are listed on search slips for 
review purposes, reveled that a very insignificant number of references in this 
classification were listed. The only individual indexed in these files is. the applicani 

CURRENT PRACTICE : The suggester states files are retained in the Filing 

Unit, main cards on the applicants are filed in the 
General Index, and abstracts are filed in the Numbering Unit and- Seryice Unit. 

2 f-i 

ADVANTAGES : : The space which would be gained if files in the:?40 cl^'ssification 
which contain no derogatory information were destroyed'^ If 
approved, a pproximately 70, 000 index cards relatingjpjdig^^^ cauldjike- 
wise be_,de stroved. FurSieF,"" Wference^^ not be listed on search slips' 

requiring subsequent review in the File Review Unit., .. tS' r- 


1 - Bufile 40-00 
1 - Mr. Tavel 

r^fl'5'rci 
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UNHECORDED COPY FILED IN 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records 

Sug gestion 746-70 Submitte d by 
Mr. ] I 

Files and Communications Division 


OBSERVATIONS: Files and Communications Division favored adoption 

particularly since the use of these files is very minimal; 
otherwise serve no useful purpose; and, they occupy badly needed filing space. At 
the present time, ejqpansion rate of our records of 37 six-drawer cabinets per 
month (444 per year), makes it imperative that a critical evaluation be made con- 
cerning the degtiaictiQnMtlme^lgAlQJM A^ 


m no 


I derogatory information. A request will be made of the National Archives to approve 
I thfe~asnM“iTthe iHeaTs adopted. 

Domestic Intelligence, General and Special Investigative Divisions 
recommended approval of this idea provided the material is not of a derogatory 

( nature and Bureau has not conducted an investigation in. a given case. The infor- 
mation contained in these files; that is, Department of State check sheets, application 
forms in some instances. Interdepartmental Visa Review Committee minutes are 
available at the U. S. Department of State or the Immigration and Naturalization 
Service and, as such, if need exists to obtain this information, it can be obtained 
through a review of the above agencies' files. 

Due to these observations. Training Division feels the Files and 
I Communications Division should be given approval to submit an appropriate 
1 recommendation through the Department of Justice to Archives for the destruction 
of these files. 


RECOMMENDATIONS: (1) That authority be granted the Files and Communications 

Division to take appropriate action to obtain permission 
for the destruction of this material when it is not of a derogatory nature and 
Bureau has not conducted an investigation in a given case. 








* f 


Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records 

Sug gestion 746-70 Submitte d by 
Mr. I 

Files and Communications Division 


(2) On approval, that further action with regard to the suggester 
be held in abeyance pending the results of this request. He has been thanked by 
prior letter. It should be noted it may take at least six months to obtain approval 
regarding this matter. 





(3) When the results of the request are received, Files and 
Communications Division should advise the Suggestion Desk, Training Division, 
so that appropriate action may be taken regarding the suggester. 


cN- ' / 
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UiMITED STATES GOVERNMENT 

Memorandum 
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TO 


FROM 


Mr. Mohr 


DATE: May 20, 1970 



tf 


xl 


J. J. 

o 

SUBJECT: D ESTRUCTION OF BUREAU PRO PERTY -JlE NERA L 
‘sug gestion 744-70 SUBMITTED BY 
MISS 



Tolson ■ 

Lftfifrh . 

2 

Bishd ^ 
Caspeflf 
Callahd 
ConracT 

Felt 

Gale ^ 

Rosen 

SuilWan 

avel .. . 

Soyars 

Tele. Room 

Holmes 

Gandy 


FILES AND COMMUNICATIONS DIVISION 


be 

b7C 




S^Caubject cases 


SUGGESTION : That all ”main** and ”see" index cards _____ _ 

inv olving sabotage o jK-attempte.d_sabQta e:e oTairp lahes. i 9,8. and' _ 

149 clas sification'g)ltK5>vgh^^ar«JJJLbe„pnrged,fr^ ^ and the cSFFespond- 

ing cas entiles destKoved. I t is estimated there are ap^SmatelJ^ 10, 000 cards, ‘ 
the majority of which are ’’main" cards, which could be disposed of if this idea is 
approved. 

l 

CURRENT PRACTICE : This material is maintained indefinitely at the present "O 

time. The name of the manufacturer of the airplane is O 
indexed in many instances as a "see" reference. , / ^ 

ADVANTAGES : The destruction of the cards and the corresponding Jiletluld 

provide for the recovery of badly needed space in the indices and^f | 
files since these items no longer serve any useful purpose. The suggester points Jj 
out that a similar procedure is followed on a yearly basis in destroying index ca.rc^j 
land files on unknown subject cases involving Interstate Transportation of Stolen 
[Motor Vehicles (26 classification) which are over ten years old. 

OBSERVATIONS: Files and Communications Division favored adoption of the 

idea but pointed out that Archival authority for this destructioi .^1 
would ,be heeded and, if approved, it would take the necessary action. \ ^ 


Domestic Intelligence Division was of the opinion the idea has merit 
and should be approved particularly in view of the urgent need to make available 
additional filing space. 



1 “ Bufile 98 
1 - Mr. Tavel 
i^Lrcak.,..-^ 

(4) 

r- A ppp, ^ 7 


4 tVlAY 2S B70‘ 


CONTINUED 

5^ 


OVER 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Property - General 

Sugg estion 744-70 Submitted by 
Miss I I 

Files and Communications Division 


General Investigative Division advised these are cases where the 
subject has not been identified, the Statute of Limitations has expired and they 
are at least ten years old. This action is already being taken with respect to the 
26 classification and would result in a considerable saving of space. This Division 
had no objection to the proposed action and recommended adoption. 

Due to these observations, the Training Division feels the Files 
and Communications Division should be given approval to submit an appropriate 
recommendation through the Department of Justice to Archives for the destruction 
of this material. 


RECOMMENDATIONS: (1) That the authority be granted the Files and Communi- 

cations Division to take appropriate action to obtain 
permission for the destruction o f this material w hen the subject has not been 
identified, the Statute of Limitations has”"e^^i^*auid’i:lfgTm.^t©^rTd^^ old. 





(2) On approval, that further action with regard to the suggester 
be held in abeyande pending the results of this request. She has been thanked 
by prior letter. It should be noted it may take at least six months to obtain 
approval regarding this matter. . ^ 



(3) When the results* of the request are received, Files and 
Communications Division should advise the Suggestion Desk, Training Division, 
so that appropriate action may be taken regarding the suggester. 


/ 
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Memorandum 


Q?TIONAL FMM NO. 10 
1962 EDITION 
^OsVgEN. M^O. NO. 77 

. UNITED STATES' 
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ERNMENT 




Tolson . 


TO 


SUBJECT: yA DESTRUCTTON OF FR .ES AND RECORDS 
IN AUXILIARY OFFICES' — 



Mr. Mohr 


J. J. Caspe' 



DATE; July 15, 1970 


■ ^ 


\ 


% 

X 







SYNOPSIS 







Current rules and regulations permit auxiliary offices to destroy 
lies in violations of Theft from Interstate Shi pment, S elective Servi ce, Interstate. 
Transportation of Stolen Motor Vehicle, Deserter Theft of Government Property, 
Crime o n Gpxeynment Rese rvation, and Inte r st^e Transportation of Stolen Propertv.l 
wiSen certain provisions are met. In order to alleviate critical space"situations iiT ^ 
most field offices, and to provide for a more uniform program, a proposed five-yeaf 
file destruction program in auxiliary offices was submitted to 19 field offices reprep ' jj 
sentative of each grouping. These offices were requested to furnish anticipated 
savings in space and equipment, as well as any disadvantages, in the event the o. 
proposed program was adopted. Eighteen of the 19 offices which were surveyed, 
advised there would be an immediate total saving of 6,859 linear feet of filing space 
or an average of 381 linear feet per office. This saving is equivalent to 18 seven- ^ 
shelf filing units per office. The major disadvantage was the clerical manpower C 
required to accomplish the' program, principally in the forwarding"of-FD-302s 
(interview report form) and evidentiary material to offices of origin when the files J ^ 
are destroyed. Based on the results of the survey, and in working with the InspecriOf^ 
Division, it would appear that clerical manpower time could be substantially reduce 
by retaining FD-302s and evidentiary material in the office where the file was 
destroyed, and by retaining index cards and file fronts with the identity of the office 
. of origin thereon for reference purposes, if needed. The Training Division feels thai^ 
li existing file destruction regulations could be incorporated with the proposed Trograniss 
without impairing our investigative operations. The proposed destruction program 
would be in compliance with regulations of the National Archives and Records Service 
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X 
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General Services Administration. 

Enclosure EX 106 

1 - Mr. DeLoach (Enclosure) 

1 - Mr. Bishop (Enclosure) 

1 - Mr. Callahan (Enclosure) 

1 - Mr. Felt (Enclosxare) 

1 - Mr. Gale (Enclosure) 

1 - Mr. Rosen (Enclosure) 

1 - Mr. Sullivan (Enclosure) 

1 - Mr. Tavel^ (Enclosure) 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


RECOMMENDATIONS: 


(1) That files in 6 2 n onsec urity classifications (see attached list) he 
destroyed in auxiliary offices when five^ears 6ld7T5iI^s”flE[e office is the office of 
prosecution, or the office feels it necessary to retain the file. The responsibility 
for the destruction of files would rest with Agent supervisory personnel. 




(2) That Classificatio n 91, Bank Robb ery Matters, be included in the 
proposed list of files to be destroyed when five ye^^^ j 


(3) Thar file fronts with the identity, of the office of origin noted 

i' — a T-M1 i '-Tl-«-l "ir— ~Vi — T i "- - ~»~c 


thereona; be retained for reference purposes. 


evidentiary 












(4) Tha mndex cards , original 


2 I, signed statements, and 


■bfflcBSL.wJb.en-f iles-aiie-d es.tro.v.ed., 











Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


DETAILS 


The Manual of Rules and Regulations currently permits auxiliary 
offices to destroy files in Classification 26, Interstate Transportation of Motor 
Vehicle or Aircraft, when ten years old unless the files relate to: 1- cases of an 
important nature; cases having many ramifications; or 3- cases where the office 
is the office of prosecution. Signed state ments are forwarded to the office of 
origin at the timeJtheJiles-ar-e'^Sesteoy^T''''™'’™'*’'*’™"^^ 

The Manual of Rules and Regulations also permits auxiliary offices 
to destroy files in the following classifications when five years old, unless they 
relate to cases of an important nature or to cases having many ramifications: 

Classification 25, Selective Service Act: 

1 - Zero files and the index cards relatir^ thereto. 

2 - Files in which investigation disclosed delinquency was not willful 

including files in which the U. S. Attorney has ruled registration 
fictitious, and the index cards relating thereto. 

3 - Files in which the office is not the office of prosecution, and 

the index cards relating thereto. 

Classification 42, Deserter, and the index cards relating thereto: 

1 - File does not pertain to a deserter who has been involved in some 

other criminal activity or activity where the Bureau would be 
obligated to disseminate information to another agency. 

2 - Stops are not outstanding. 

Unknown subject files in Classification 15, Theft from Interstate Shipment; 
Classification 26, Interstate Transportation of Stolen Motor Vehicle or Aircraft; 
Classification 52, Theft of Government Property Matters; Classification 70,,.,Xrime 
on Government Reservation Matters; and Classification 87, Interstate ^^l^nsportation 
of Stolen Property: 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


1 - Stops are not outstanding. 

2 - A capital offense is not involved. 

3 - The file contains no information of an intelligence type, useful 

on a continuing basis. 

4 - The file contains no signed statements obtained from witnesses. 

The majority of files in other nonsecurity classifications are retained 
for 20 years, in both the offices of origin and auxiliary offices. 

In order to develop a workable solution to the problem of reducing 
our records volume in the field, without impairing the efficiency of our investigative 
operations, the Training Division feels that consideration should be given to a five- 
year uniform destruction program in 61 nonsecurity classifications (see attached 
list) in auxiliary offices. Under the proposed destruction program, index cards 
would be retained under existing regulations for reference purposes after the files 
had been destroyed. Initially it was felt that the original FD-302s, signed statements 
and evidentiary material should be forwarded to the office of origin at the time of 
the file destruction. 

hi order to accomplish the five-year destruction program, it would 
be necessary for a careful review of each file by the Agent supervisor when pulled 
on tickler, after the case had been referred upon completion to the office of origin 
(RUG). If the supervisor was of the opinion that the file would be of no value after 
five years, he would stamp the last serial with instructions to destroy five years 
from the RUG posting date, and affix his initials for authorization purposes. 

The Ghief Glerk’s Office (GGO), in reviewing files for destruction, 
would destroy those files bearing the stamp on the most recent serial, hi those 
instances where communications were received subsequent to the RUG date, and 
no destruction stamp appeared thereon, it would be necessary for the GGO to bring 
these files to the attention of the Agent supervisor for final determination. The 
identity of the offices of origin would be listed on the file fronts, which are retained 
under existing regulations, hi this manner, a cross reference could be made 
between the index card and the file front in the event the office of origin had to be 
contacted for reference purposes after the file had been destroyed. 


Memorandum J. J. Casper to Mr. Mohr 
Re; Destruction of Files and Records 
in Auxiliary Offices 


To determine the feasibility of the proposed file destruction program 
as set forth above, a ^survev was conducted in 19 field offices from all groupings. 
These offices were requested to study the proposal and furnish data concerning the 
saving in space and equipment, anticipated advantages and disadvantages to the 
proposal, recommendations for insuring that index cards would be destroyed at 
the proper time, and comments that would further streamline the file destruction 
program. 


An analysis of the data furnished by the 19 field offices revealed- 
that the major advantage to the proposal would be the substantial saving in space 
and equipment. Eighteen of the 19 offices which were surveyed stated that there 
would be a total saving of 6, 859 linear feet, or an average of 381 linear feet per 
office, if the proposal was adopted. This saving is the equivalent of 18 seven-shelf 
open filing units per office. Although each office did not specify the annual saving 
thereafter, several offices indicated there would be a considerable saving in space 
each year, and that the proposal would eliminate the heed to request additional 
filing equipment in the foreseeable future. , 

The majority of those offices surveyed thought the major disadvantage 
would be the clerical time required to implement the program, which could offset 
the savii^s in space and equipment. The most time, .consuming factor would be th e 

material in the proper files once receiv ed in the offices of origin. 

In addition to the manpower aspect, these offices furnished the 
following disadvantages to the proposed file destruction program: 

1 - Additional time would be required to insert destruction notations 

on index cards. 

2 - In some instances, due to the lack of identifying information on 

the index cards, it would virtually be impossible to determine if 
name check references were identical with subjects or references 
in files destroyed 

3 - The stamping and initialing of the top serial in file would place 

an additional burden on the fecial Agent Supervisor. 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


4 - By having the Special Agent Supervisor review each file on tickler 

for destruction purposes, there would he a delay in the return of 
files to the Chief Clerk’s Office, which would result in an increase 
in loose serials in folders, and an increase in the amount of 
unmatched new mail. 

5 - The additional time and cost required to correspond with the offices 

of origin for reference material, if needed, subsequent to the 
destruction of files. 

^ 6 - The additional costs, in some instances, to send original FD-302s, 

signed statements, and evidence by Registered Mail. 

7 - The time required to ’’break down" consolidated volumes to destroy 

files of no further value, and the time required to reconstruct 
the consolidated volumes to retain files of a continuing value. 

8 - The additional time that would be required to implement a sound, 

uniform destruction program to insure that index cards were 
destroyed in 10 or 20 years after the files had been destroyed. 

The results of the survey were discussed with the Inspection Division, 
who suggested that the disadvantages to the proposal, which were submitted by the 
field, could be substantially reduced by the following means: 

1 - Retain original FD-302s, signed statements, and evidentiary 
material in the auxiliary offices' where the files are destroyed. 

This would eliminate the need for clerical personnel to forward 
this material to the offices of origin, and also the necessity to file 
this material in proper: files once received in the offices of origin. 

2 - That no file destruction notations be placed on index cards in 
auxiliary offices. The indices cards could be destroyed as 
encountered in 20 years. 

3 - That the necessity of contacting the office of origin in name check 
references would be infrequent inasmuch as there is little 
indexing in these types of cases in auxiliary offices, and auxiliary 
offices rarely get pertinent positive name checks in these 
classifications. 




6 


1 


7, V 





Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 
in Auxiliary Offices 


4 - That Classification 91, Bank Robbery Matters, be included on the 
list of files to be destroyed in five years. 

The Training Division concurs with the suggestions of the Inspection 
Division, and feels that a sound, uniform file destruction program could be 
implemented in auxiliary offices, without impairing our investigative operations, 
as follows: ' 

1 - That files in 62 nonsecurity classifications (see attached list; 

s Bank Robbery Matters included) be destroyed in auxiliary offices 
when five years old unless the office is office of prosecution, or 
the office feels it necessary to retain the, file. The responsibility 
for the destruction of files would rest with Agent supervisory 
personnel. 

2 - That index cards be retained for 20 years, and then destroyed as 

encountered., - ' 

3 - That original FD-302s, signed stateinents, and evidentiary material 

be retained in the auxiliary offices where the files are destroyed. 

4.- That file fronts be retained, with the identity of the office of 
origin inserted thereon, for reference purposes. 

The Files and Communications Division advised that the proposed 
file destruction program would.be in compliance with existing regulations of the 
National Archives and Records Service, General Services Administration. 


/ 
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April 28, 197.0 


Character 

National Firearms Act 
and Related Statutes 

Interstate Transportation 
of Strikebreakers 

Kidnaping 

Migratory Bird Act 

Extortion 


Red Cross Act 


Classi- 

fication 


Character 

Illegal Wearing of 
Uniform and Related 
Statutes 

Civil Rights and 
Related Statutes 

Crime on High Seas 

Impersonation 

National Bankruptcy 
Act 


Theft From Interstate 
Shipment 

Veterans Administration 
Matters 


Involuntary Servitude 
and Slavery 

Jury Panel 
Investigations 


May Act 

Interstate Transportation 
of Stolen Motor Vehicle 
or Aircraft 

Patent Matter 

Copyright Matter 

Federal Reserve Act and 
Related Statutes 

White Slave Traffic Act 


Theft of Government 
Property and Related 
Statutes 

Customs Laws and 
Smuggling 

Election Laws 

Bribery and Related 
Statutes 

Contempt of Court and 
Related Statutes 


Mail Fraud 

Falsely Claiming 
Citizenship 

Passport and Visa 
Matter 




AOG '6 


Crime on Government 
Reservation and 
Related Statutes 

Bills of Lading Act^^ 









Classi- 


fication 

.Character 

72 

Obstruction of Justice 
and Related Statutes 

73 

Application For Pardon 
After Completion' pf 
Sentence ; Application ' 
For Executive Clemency 

74 

Perjury 

75 

Bondsmen and Sureties 

76 

Escaped Federal 
Prisoner and Related 
Statutes 

78 

Illegal Use of Government 
Transportation Requests 

86 

Federal Lending and 
Insurance Agencies 

87 

Interstate Transportation 
of Stolen Property 

88 

Unlawful Flight to Avoid 

* 

Prosecution and Related 
Matters 

89 

Assaulting or Killing a 
Federal Officer 

90 

Irregularities in Federal 
Penal Institutions 

91 

Bank Robbery Matters 

93 

Ascertaining Financial 
Ability 

103 

Interstate Transportation 
of Stolen Cattle 


i 

.Classi- 

fication 

Character 

.. 1 - 1 . ,, 

114 

Alien Property 
Custodian Matter 

115 

Bond Default 

119 

Federal Regulation of 
Lobbying Act 

125 

Railway Labor Act 

139 

Interception of Communications- 

141 

False Entries in Records 
of Interstate Carriers 

142 

Illegal Use of Railroad Pass 

146 

Interstate Transportation 
of Prison- Made Goods i 

148 

Interstate Transportation ^ 

of Fireworks ! 

! 

149 

y 

Destruction of Aircraft or 1 

Motor Vehicles 

152 

\ 1 
Switchblade Knife Act 

153 

Automobile Information | 

Disclosure Act f 

154 

Interstate Transportation 
of Unsafe Refrigerators j 

160 

Federal Train Wreck Statute 1 

164 

Crime Aboard Aircraft 

167 

Destruction of Interstate 
Property 

178 

Interstate Obscene or 
Harassing Telephone Calls / 


FROM 


MAY \967 eomON 
OiA CIH. RIG. NO. 7T 

'united states (»ERNMENT 

Memorandum i 


Mr. C. D. Brennan 


W. H. Floyd dP 


DATE: June 19, 1970 


SUBJECT: 


)EX LISTS ^ 


Tolson 

DeLoach 

V/alters 

Mohr 

Bishop 

Casper - 

Callahan 

Conrad 

/oil 

Galo - ,.. 

Rosen 

Sullivan .......... 

Tavol 

Trotter 

Tele. Room . 
Holmes — — . 
Gandy 


SECURI TY I NDEX LISTS 

• d ^ ' d • ^ 

Enclosed herewith is one copy each of the following 
lists for transmittal to the SAC, Quant ico, for storage with 
other vital records maintained by him. 

1) Alphabetical list of Security Index (SI) subjects. 

2) Geographical list of SI subjects. 

3) Special Section of the SI. 

4) List of SI subjects out of country. 

5) List of subjects whose citizenship status is unknown. 

6) List of aliens. 

7) List of SI subjects of Chinese descent. 

8) List of SI subjects sympathetic to Communist China. 

9) List of SI subjects sympathetic to Cuba. 

10) List of SI subjects sympathetic to Cuba and China. 

11) List of SI subjects who are defectors. 

12) List of Progressive Labor Party members. 

13) List of SI subjects who are Chinese defectors, 

14) List of SI subjects who are Cuban defectors. 

15) List of missing SI subjects. 

The SAC, Quantico, should destroy by burning the lists 
furnished May 20, 1970. When this action has been taken, he 
should so note on this memorandum and return it to the Infc ernal 
Security Section. 

ACTION ; 

If you approve, this memorandum and the attached lists 
will be forwarded to SAC, Quantico, for the above action. 


Enclosures 

100-358086 




SAC, Quantico 
Mr. W. H. Floyd 
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Memorandum ' ■ 
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I'ROM 


j. J. Caspd(r 
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’tcAntui 

V/olt(?rG 

Molir -- 
Blnhop 
CaGpcr/__Lj 
CallahkiM^ 
Conrad —. M 
Felt . 

Gale — 

Rosen -/ 

Sullivan 

Soydrs 

Tele. Room . 
Holmes — ~ 
Gandy/ 
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A subject-'’‘SUPERVISION - UNLAWFUL FLIGHT TO be ■ / , — 

I . AVOID PROSECUTION (UFAP) ’ ' 7 ^ 

flUG GESTION^ 6 Y4'>:'7d' SUBMITT ED BY 
Ivm. T I PHILADELPHIA OFFIpS-^ — 


' y 

SUGGESTION; That I'llos In UFAP matters. (88 classification) be destroyed in , ^ 

' auxiliary offices one year or three years at most after auxiliary 
office has been advised of apprehension, process dismissed, or death of subject 
which Is done in most instances through the cancellation of the Identification Order 
I (10). In addition, proposes consideration be given to having office, of origin (OO) 

‘ advise offices which have files on subject of the apprehension, etc. , of subjects 
where lOs have not been issued so that these files could also be destroyed within 
the period set out above . Files in office of apprehension and 00 to be retained 
[ under the present 20-year rule. From a review of several UFAP files in Philadelphia 
when it has been an auxiliary office,; . " "there has been no activity whatsoever 
once the UFAP subject has been apprehended by some other division yet file must 
be retained for 20 years . 


CURRENT PRACTICE: 


UFAP files must be retained for 20 years before destruction 
according to regulations .at present time. 


AD V ANTA GE S : The suggester states he estimates a saving of one-third of valuable 

filing space in the closed files section in this office with considerable 
amounts in all other field offices . Philadelphia has 147 lineal feet of shelf filing 
used by closed UFAP files. He estimates this would be reduced to 98 lineal feet Ip. 
if the idea is approved. ■ 

OBSERVATIONS : SAC Jamieson, Philadelphia, stated the idea is practical and he 

recommended it be given favorable consideration. Special | 

Investigative Division noted present rules for destruction of general criminal files, 

' including UFAP cases in auxiliary offices, is after '20 years. The Selective Service 7® 
and Deserter files in auxiliary offices may be destroyed after five year's. Due to ^ 
the likelihood of a fugitive felon again becoming involved in criminal activity, this 
ftiDi^|B^i 0 Jt|(|elt|(|e||ro|^^i^^^ as proposed could well create more cost in ' 

ntntekoM^elsommiihi^^^ file reconstruction than would be saved by the space ® 
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Memorandum J. J. Casper to Mr. Mohr- 
Re: Supervision - Unlawful Flight to 
Avoid Prosecution (UFAP) 

■ Sng i:rfi-‘^tion 674-70 Submit ted by 


bo 

b7C 


Mr. 


Philadelphia Office 




involved. If approved, it would still be necessary to retain index cards in auxiliary 
offices. This, of course, could well lead to a very high rate of instances wherein 
a request would need to be made of other offices when the same name is searched ■ 
in the field office indices. It would also appear the same idea for earlier destruc- 
tion of files could as well be applied to other classifications. This Division 
recommended against adoption of the suggestion as submitted but recommended 
that auxiliary offices be authorized to destroy UFAP files 10 years after a case is 
concluded.- * 




Training Division wishes to point out that, while this idea was being 
considered by the intejesited divisions, a. memorandum from Mr. Jenkins to 
Mr. Casper, dated.^^^’TO, captioned, "Destruction, Of Criminal and Applicant Files 
in Field Offices'Where Such Offices are A uxiliary Offices," wa s written and approved. 
This memorandum recommended that Mr. j [ Chief Clerk's Desk, 

make a survey and study of all criminal and applicant classifications to determine 
if the destruction of these files in auxiliary offices could be speeded up due to space 
problems, etc. , in our field offices.' Due to' this action. Training Division feels 
final action on the current idea should be held in abeyance awaiting the results of 
Ithis survey. It is proposed that a, six- month deadline be set for the receipt of ,,g 
Ithese observations and recommendations ., _ b: 

RECOMMENDATION: . ^ ' 


That final action with regard to the current suggest&fti be held in 
abeyance pending receipt of'the results of the survey being conducted by the Chiefs 
Clerk’s Desk, Training Division.' He has been thanked by prior, letter.. 




- 2 - 











kfe;; .,rj-'.J-'lM I July§0, 1970 


, . -I ‘/.i 


PEOPOSSD CHANGE IN MANUAL OF y. 

. EELESANjDEEGULAtlONS . 

0(^ 

Part H, Seqtioii 3D, Item 8b, page 13a, Should be amended to read 
as follows; 


b» ,^ero files may be destroyed in accordance with regulations 
classification in the office of origim - 




Part II, Section 3D, Item 8c-(l), page 13a, should be deleted. 

Part n. Section 3D, Item 8d,’ page 13a, should be amended to read 
as follows: 

d. Files and records to be destroyed when five years old if 
certain conditions are met. The conditions are set out 
after the classification. Files representing cases of an 
important nature or cases having many ramifications should ^-7 
not be destroyed merely because they are five years old. 

Agent supervisory personnel are respor^ible for authoriziig 
the destimction of files. . If there is any doubt, consult the 
Bureau. Show reason for destruction on the file fronts, 
including consolidated volumes, beneath the file numte(s) 


Part II, section 3D, Item 8d, page 13a, should be amended by 
adding the following new material as Eem (4); 

(4) Classifications 4, 6, 7, 8, 9, 10, 15, 17, 18, 26, 27, 28, 
29, 31, 36, 39, 40, 43, 44, 45, 47> 49, 50, 51, 52, 54, 

56, 58, 69, 70, 71, 72, 73, 74, 75, 76, 78, 86, 87, 88, 

89, 90, 10% li^ 115, 119, 125, 139, 141, 142, 

146;;*1^8,)r49, 154,; 1.60, 1^, 167, 




)RDED 


IS AUG 4 


89, 90, 10% 14^ 115, 119, 125, 139, 141, 142, X 

146,V-148,)1"49, 154, ; 160, 1^, 167, - 

^ F^it }-y¥^ ^ 

(6) NOTE: Based on memo J. J. Casper to Mr. Mohr, 7/15/70, re: 

"Destruction of Files and Records in Auxiliary Offices, " 
MAIL roomCZH teletype unit I I TAK:aga. 
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‘ Mr. J. Edgar Hoover ' ' •; * ' August , 5 1970. 

'• ■' ;^Diredtqr / , ■ ,> ' ^ j *'■: ’-r 

r •’■ ^Fed'ei'ai .' Bureau of Invest igatrion 

,'r-/;^JohnWi, -Adler ^ r., 

: , ' Acting Assistant' Attorney- General ’ /q'' ' / ' ^ , 

.^r.i&ministratiqh?;/ Z;!: 7 ’t ‘ 

v*' Disposal' Schedules for Records of your Bureau v': - 

'' '■'■ , !ThiB - refers, to yoUr membran’da."da¥ed - December -'i - 

May 20, 19 . 7.0 ," and May ^27', ; 1970 whereby yqu - submitted three ■ ; 

disposal, 'schedules ' describing' aertain • records .that; your . • 

Bureau desireS to destroy. .. . ■•'-■• ' ^ , ■, . .. ... -.J i/., \ 

•■' ./' ■ ■" ' 'o 'y."-. ,''t5SS 

. ' ' The Archivist of. the United ' State's has / approved - the ' 
disposal of .'these records . in .acco'rdanqe.' with the prqv.isions> 


of Public haw- ;91-2'87 , .The approved, ^disposal /schedules .are A. '1^3 
enclosed.--',-,,' * • fW-' ■m-:.'- - : ; ' ’ ■■ fell-fe.;. 
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FetoiaiEyB, 1971 

' , — ^ ^ 

Mi^s \ b6 '''-^ 

federal Buijeau oi lavest^^a; b7c , 

WasMn^n, C. "A 

BaagMisis I I . 

Befereace is made to yoer saggestioa re^r%g 
the disposition of indes: cayds and files relating thereto ^ 
unknow subject cases involving a partieulair classiBcatioa.^ 

I am pleased to advise you iBiat due to several proposa^‘^hieh 
were received regarding different clasSificatioiia a prO^edum 
has now been placed into effect whereby such material ^ 
be disposed of when it becomes five years old. cs 

*'. . ' ■'■ 

I did not want this opportunity to pass ^thoat 
commending you for the. initiative and alestness you displayed 


(ii - bb ^ ■> 
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/ 






1 - Mr. Tavel 

1 - Mrs. I I I 

. 1 - Personnel file offSiissI 

>^5^L:das<s^<5w*i> 

(6) (Suggestion 744-70) 


Sincerely yours, 
X Edgar Hoover 


V"' 


V 'V • • ^ 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr/ 
ML:das, dated 2/5/71, re: Conservation of -Filing 
Space, Suggestion, Matter. /- 






\22Wf 

MAIL ROOM til' TELETYPE UNIT I I 







OPTIONAL FORM NoT^ 
1962 ^mON. 

GSA GEN. REG. N02 27 


TO 
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Memorandum 
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RNMENT 
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Tolson — 
Sullivan . 
Mohr 


Bishop 


Mr , Tavel 


FROM 


SUBJECT: 


3 . .W. 


“’■"iff 


'vis 






DESTRUCTION OF,_B UREAILJE>: 

GENERAL SUGGESTION 744 -70 SUBMITTED 
BY MISS I 

FILES AND COMMUNICATIONS DIVISION 


Employee submitted suggestion tha- ^unknown sub.jec t 
case files, i ndex^cards and abstra cts in C Sabotage/* 

„and 1.4 9 (Ije^ru^tion of AircraiT^rTilotor Vehicle) classifi- 
cat j^n, over ten^v.ears ol d b e destroyed. It is estimatea ^ 
iBHat approximately 10,000 xndex^’cards and a like number of 
abstracts together with fifteen 6-drawer cabinets of files 
can be purged. Suggestion was approved based upon memorandxim 
J, J. Casper to Mr, Mohr, 5-20-70, with the provision that 
permission be obtained from Archives for destruction of this 
material. 


On 8-5-70, Mr, John W. Adler, Acting Assistant 
Attorney General for Administration, advised that the Archivist 
of the United States had approved the disposal of these records/ ) 
in accordance with the provisions of public law 91-287. Case 
files, index cards and abstracts over ten years old in which 
the subject was not identified, can now be destroyed in" the 
98 and 149 classifications, ' 

A survey reveals, that fifteen G-dra'wer, letter size 
file cabinets ipan be reclaimed upon destruction of case file 
material in the approved classifications These cabinets cost 
$83 each and therefore this suggestion represents a savings 
to the Government of $1245, Also 18 index card drawers can be 
reclaimed and^j^herefore represent an additional savings of $192 
for a tota‘1 of^ j$1437. In vi ew of the amount of savings involved 
and since Mis s^ I alertness and keen interest, were 
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Memorandum J. Wr Marshall to Mr. Tavel 

Re: Destruction of Bureau Property 

Submitted By I I 

Files and Communications 'Divisbn 


♦ 




* > 


> * 


bb 

b7C 


RECOMMENDATIONS CONTINUED: 


2. That this matter be referred to the Suggestion 
Desk, Training Division, so that appropriate action may be 
taken regarding this suggestion. 
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While Archival approval has been granMfl for the 
destruction of the material mentioned in the foregoing memorandum 
when it is over ten years old, the matter of the disposition of such 
material in numerous classifications when five years have elapsed 
was discussed on 8/26/70 at the Executives' Coirference, It was 
decided that Assistant Director Felt, Inspection Divison, should . 
look into this matter. Since this, would have a bearing on -the ' 
savings involved, it is felt this idea should be held in abeyance 
pending the results of the above-mentioned action. 


RE COMME KDATIONS; (1) That final action regarding this 

suggestion be held in abeyance pending 
Mr. Felt's findings in this matter. The suggester has been thanked 
by prior letter. 



(2) On approval, the Suggestion: 

Training Division, should be advised of the final decision made 
regarding.^the disposition of such material. ^ 
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federal Bureau of Investigation 
Washington, B. C, 

Bear Mr J 








ydj2^ 


/{)50 


Reference is made to my letter of May 6, 1970, 
concerning your suggestion that certain records of no Rir- 
ther interest to the Bureau be destroyed. I am pleased to 
advise you that this suggestion has been adopted and, in 
recognition of the shvii^ to be realized therefrom, I have 
approved a $260. 00 incentive award for you which is repre- 
sented by the enclosed check. 

As the result of your recommendation, badly 
needed jpace has been retrieved for filing purposes. J 
v?ant you to Jmoi^.that your interest in improving our oper- 
ations is appreciated and I hope that you will give us the 
benefit of any futurp ideas you may have. 


r 1 

V 


^incerely yours, 

' '‘X Edgar Hoover 

Enclosure 

1 - Mr. Tavel (Personal Attention) Enclosure 

You should personally present this ov/ord and should this not be 
possible or should^^esentotion be unreasonccbly delayed by your 
absence official dcting for you should present it. Inform employee 
net amount of check represents -this owdrd' less withholding tax. 

1 - Training Division (Attention: Mr. J. E. ' Reilly - Suggestion #746-70)- 
1 - Mrs. Randolph (Sent- Direct) ’ , 

SMA..^ryY^ (6) 67-628797 '-" Award #392-71 be - 

' ^ Based on Marshall-Tavel memo of 8/12/70^ and addendum 

Training’ Division 8/13/7tf re Destru ction of Bureau Records . , 

Suggestion ^746-7,0 Submitted' by Mr. / 

Fifes %nd’Con4mdm^ Division, - ^ y 
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OPTIONAL FORM NO. 10 
MAV;^?62 Eom^ 

OSA CEN. REG. NO. 27 


FROM 


SUBJECT: 


UNITED STATES G(|p;RNMENT 

Memorandum 

Mr, Tavel 
J. W. feMhall 


DATE: 


8-12-70 


SUG GESTION 746-70 SUBMI TTED BY 
MR. I 1 FILES b6 

AND COMMUNICATIONS DIVISION b7c 


/ Tolson 

’ 1 Sullivan 

1/'. -Mohr 

' 1^ 1 Bishop — : 

fj 

* Casper 

^Conrad 

Walters 

^ * Soyars 

Tele. Room 

Holmes 

Gandy 


Eraployee^sjibmitted suggestion that files, in the 
40 class if Icationy^ rC^ssport. and Visa MattersI, ) whTch occupy 
over 70 f ive -drawer i^binets consisting""©! over 86,000 files, 
be destroyed together with abstracts and index cards, relating 

I ^tKeS^tot Suggestion was approved based upon J, J. Casper U 

memorandiun to Mr. Mohr dated 5-14-70 with the provisions that \ 
permission be obtained from Archives for destruction of this ^ 
material. C 

» . 

On 8-5-70, Mr, John W. Adler, Acting Assistant 
Attorney General for Administration advised that the ^ Archivist 
of the United States had approved the disposal of these records 
in accordance with the provisions of public law 91-287. Files, 
index cards and abstracts over ten years old containing no 
derogatory information and concerning which no investigation 
, conducted by the Bureau, can no^^ be destroyed in the 40 

iTr^lassif ication pursuant to Archival approval. 

f 1 ^ furvey reveals that 70 five-drawer letter- size 

1 c cabinets, can be reclaimed upon destruction of the material 

I J . 4^thorized iir the 40 classification. These cabinets cost $59 
lob CT ’ e,ach a:nd, th^efore, represent a savings to the Government of 
$4 , 130 “inasmuch as this badly needed space can be reclaimed 
! • for filing purposes, thereby eliminating the necessity of 

1 ' purchasing this number of new cabinets to meet the needs of 

1 the Files -and Communications Division. In vie w of the s ubstan- 

-tlal amount of savings involved, and since Mr. resource- 


'Jfulness, keen Interest and observation were responsible for 
rpSJiginating this suggestion, it is felt that he should receive 
\s^ incentive award commensurable with the sa^ngs involved, 

f - • ' --'sm 

b 1 - Trainiug Division ^ 

— 1 - Personnel File of o m- 7 r, 




dfitcsa^-'^^ ^ 

(6) SEE ADDENDUM OF THE TRAINING DIVISiSifG 
j A (CONTINUED - OVER) 

Enclosure 
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Memorandum J. W/l^rshall to Mr, Tavel 

Re; De struction of Bureau Records - Suggestion 746-70 Submitted 


By [ 


Files & Communications Division 


RECOMMENDATIONS: 


b6 

to7C 


1. That Mr, 


receive a cash award for 


originating this suggestion which will result in tangible 
savings of at least $4,130 to the Bureau, 


2, That this matter be referred to the Suggestion 
Desk, Training Division, so that appropriate action may be 
taken regarding this suggestion. 


ADDENDUM OF THE TRAINING DIVISION, ML: das, 8/13/70 




Since approval has now been granted for the disposition of 
the material as outlined in the foregoing memorandum, the Training 
Division agrees that the saving to be realized from this procedure warrants 
recognition for the su ggester. Based on the estimated annual saving of 
$4, 130, Mr. I I could be granted an incentive award of $260. This 

is in line with the current scale for such awards. b 


RECOMMENDATIONS: (1) That Mr. I b e granted 

an incentive award oLi|260 to be handled by 
the Commendation, Supervisory Approval and Special Action Unit, 


Administrative Division. He has been thanked by prior letter. 







(2) The Files and Communications Division 
should take the necessary steps to place this idea into effect. 


- 2 - 

Appropriate letten attached fori 
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Orilp^MAl rORM NO. 10 
MAY*1»62 COITION ' 
OSA CCN. RCO. NO. 77 


UNITED STATES GOVERNMENT 

Memorandum 



= MR. TAVEL 


DATE: 9_8_70 


SUBJECT: Alien Applicants General (96-0), _ ^ \ 

^A^eindexing and^es^uction o ^ 

~ — — ==" u C'V^ ■'< 7 -j h A f' Ij '■•1 : - ' 

\M By memo 6-1 -SI . from L. E. ■ Short to Mr. 


• 

* ' ; H? 


IVU 


Bishj>p ^ 

Callahan y 
Casper j/.. 

Conrad 

Felt 

Gale 

Rosen 

■rTavcl 

Walters 1 

Soyars 

Tele. Room 

Holmes - 

Gandy 





By memo 6-1 -61 ^ from L. E. ■ Short to Mr. 
it was recommended that captioned file consisting of ' 

791 Sections and 63,818 serials be' deindexed and that 
deindexed serials be destroyed. Majority of serials were 
name check- type requests. General Investigative, Special 
Investigative and Domestic Intelligence Divisions approved 

iiiiii 

deindexing and destruction of serials although Domestic 
Intelligence Division pointed out that results^ of loyalty 
and character investigations by Provost Marshal General's 
Office contained in file should be retained as they contained 
background material. and derogatory data of potential value. 




We have deindexed and destroyed approved material 
Vjin this file and find that approximately 30,000 copies of 
|| investigations made by Provost Marshal General's Office 
|! remain in file. It is estimated that there are 50-60. 
i |thousand index cards on these reports. 

<AAtnm 

. Memo from Paul F. Kriethe, Jr. , to Mr. Cunningham, 


SV^ 

I 

\ 


y c*'^ iy^investigations of aliens employed in National Defense Plants 
' ■' -^during World War II were being furnished In Bureau. Provost 

^^''^|warshal General's Office stated they had been forwarded as 
Siilthey thought Bureau desired information for its files. 

. Ucii, C'ljAttached to this memo is routing slip advising Kriethe 
-iv.? ^ji^^hat "KRAMER (R. P.) says we should take everything we can 
(/) . " By letter dated 11-23-42, to Military Intelligence 

^^ervice. War Department, Bureau requested that arrangements 
^ f=S=be made for Bureau to receiye copies of all investigative 
p SSS^eports of this nature ' rather than only those which were 
r. ^ furnished to the military intelligence services^ / 

Q(\ I PF0:sj^y^ \ ^ 

^ ;j^QC=^^9 ^n'V ® 


SE^’4^1970 


OUT 16 19TO 


-fo 
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Memo: Marshall to Tavel 

Re: Alien Applicants General (96-0) 

Deindexing and Destruction 

Review of these reports reveals that approximately 
85% contain conclusion by military that theii'e was ho reason 
to question loyalty of individual. 

As we merely filed these copies for information 
purposes we can safely deindex those which do not contain 
derogatory information. As copies of reports are "Records" 
as defined by Federal Records Act of 1950, Archival 
authority will be necessary for destruction of deindexed 
copies. 

RECOMMENDATION : * ’ / 

1. That deindexing of copies of reports, which 
do not contain derogatory information, be approved. 


*5 ' . )i , 

' . J ’ 


2. That Archival authority be secured for 
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OPTIONAL rOKM NO. 10 

MAY 1963 EDITION \ 

CSA CCN. AEG. NO. 27 

UNITED, STATES d 


RNMENT 


Tolson - 
Sullivan 



FROM 


SUBJECT: 


Mr. Tavel 


J, W. Mkr-sfe^r 


DATE: 


^21-70 



' ' 
'0 A 


^39chnan, C.D 

'Callahan 

Casper 

Conrad ^ 

Felt 

Gale 

Rosen ^ 

^^avel 

Walters 

V ^ ' Soyars 

^ Tele. Room _ 

^/f Holmes 

' ’ I',- ,'^-s Gandy 


r: REQUEST FOR DISPOSAL OF FBI 

INVESTIGATIVE REPORTS BY 

DEPARTMENT OF HEALTH, iM/f^ 

EDUCATION, AND WELFARE ' 

tkud~/ <7 < ^p- J / 

By letter dated 8-18-70, Mr. Nathan D. Dick, Acting Director of 
Security, Office of the Secretary, Department of Health, Education, and 
Welfare, advised they have some FBI investigative reports previously dis- 
seminated to them for which they have no continuing need. Mr. Dick inquired 
concerning proper disposition of these reports. He also inquired, if they 
dispose of these reports and at some future date need reports in an individual 
case, would Bureau furnish them copies. 

We have received numerous similar requests from other agencies 
concerning disposition of FBI reports and have interposed no objection to 
destruction of Bureau material providing it is destroyed in accordance with 
provisions contained in Executive Order 10501 as amended, which requires 
that destruction be by burning or an equally complete method of destruction. 

It is felt we should take same position in this instance and should also advise 
Health, Education, and Welfare that, if they need copies of reports in individ- 
ual cases at a later date, they should submit an appropriate request to the 
Bureau. There is attached hereto an appropriate letter to Mr. Dick setting 
forth above information. 

RECOMMENDATION: 


That attached letter be approved and forwarded. 


Enclosure 

QwM:ifc 
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UNITED STATES^VERNMENT 


MR. WALTERS 


FROM . B. E. Pondertr 


DATE: 9-16-70 


Tolson ^ 

Sullivan yj£_ 

_i£_ 

» M^shov 

Brennan, C.D. 

Callahan 

Casper 

Conrad 

Felt 

Gale -_y; 

' Ro^n 
^Tavol 

I Walters 

Soyars 

Tele. Room _ 

Holmes 

Gandy' 


SUBJECT: . PRISONER OF WAR FILE 

IDENTIFICATION MATTER O I n I 

, OQes'/ruaTlon oF Su^&au Itec.^>rd3 (j enera I 


The Identification Division has maintained the prisoner 
of •war fingerprint file since its inception during World War n. The file 
contains the fingerprint cards of approximately 358,000 German, Italian 
and Japanese prisoners of war- who were subsequently repatriated; The 
fingerprint cards are housed in 37 file cabinets and the corresponding 
•index cards in five cabinets. This is an inactive file and serves nOs 
useful pur^e. It is noted thax a limits number of prisoners escaped 
IronTcus^ while in the United States and those cases were investi- 
gated by the FBI. The fingerprints of these prisoners were removed^^ 
from the prisoner of war file following their escape and placed in our' 
regular files where they are still maintained and are not considered 
: part of the prisoner of war file. 

In view of the inactive nature of this file which represents 
persons no longer in the United States and the need for space in the 
Identification Building, it is felt that this file should now be destroyed. 

^TIECOMMENDATIONS: / / ^ ^ /) O / ^ 


RECORDED 

prisoner of war fil|La^estroyed. 






1 SEP 22 1970 ’■ 


forwarded to 
approval. 


' ^ «f«Hw 

If destruction is approved, that this memorandumibe 
i^Eiles and Communications Division to obtain archival 

■ ^ / . ■ • / 


S40 


Mr. Tavel 
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rEmpliMo S^iggostibn 
9-11-S9) 
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November 5, 1970, 


From: (Suggestor's name) 


Director, FBI 


SUGGESTION 


Division of Assignment 

St. Louis 


\/ > Instructions in Manual of Rules and Regulations regard- 

ing/ l'des true t ion of index cards when they are over five years old 
' be changed to include' riot “only numbers, but such stolen items as. 
It clothing, jewelry, tires, whisky, etc. (any items particularly in 
W 15 and 87 Unsub cases) . The present rules regarding any stops 
placed would still remain in effect. 


Current practice ol* rule (Include manual citation as well as facts) > 

MRR, Part II, Section 3, Page 5a, sets out various serial numbers 
on which index cards can be destroyed as encountered when over five 
years old; however t he only provision for destruction of cards (com 

Advantages of suggestion and annual savings (Include basis for estimate) 

Would have same advantages as present rules relating 
to index cards on numbers. . 








NOT RECORDED 
NOV 16 1970 


Disadvantages of suggestion 


None, 




• f 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my hei^V, ot^ 
assigns upon the United States. I understand that I will be considered for anv justified award only* If mv suaoestion l^adtioti 
within two years after submission.) 

1. .J Mr, 1— 1 .J Mrs, Ix I mj ma — 

Signature and Title of Suggester 


Recommendations and comments of Division Head 


mavsasfai 


With the use of NCIC which is a repository for such items which are \ 
identifiable, and due to the fact weapons by j^serxdlD number are per- 


manently rotated in^NCIC, it is feltu 
this suggest/ion has .considerable - 7 / 

_• JO. -i^Z- 


Slqnqiuf^and Title 


(Do not write in thls^spaTe/- fcr^ure'au use only) 






^ .1 

# t 



i 


Current practice (Cent.) 

as suggested above comes within destruction of unsub files in 
certain classifications. 



Memorandum, 

Re: Suggestion o.f 

) Regarding the 

RECOMMENDATIONS ; 

1. That this suggestion be referred to the 
Training. Division, attention Suggestion Desk, for appropriate 
action. ‘ ■ . 


, 2 \- That a'^copy of this memorandum be referred 
to the Laboratory Division for its views and recommendations 
as to the feasibility of destroying these enclosures. 




Disposal of Enclosures 
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UNITED STATES GC^RNMENT 

Memoramum 


Tolson 

Sullivan 

Mohr » 

BUhop ... — .M- 
Brcnnan» C.D. 

Callahan 

Caspor -- - -■ 


FROM 


SUBJECT: 


Mr, Tavel 


J, W, Mar^liall 


DATE: 


I 


SUGGESTION OP | 

REGARDING THE DISPOSAL OP ENCLOSURES. 


^ - r CJt 

10-22»70 Gale 

T°avo'".3=I 

Wattors 

_JMlr ■ 

osuREs 


In connection with our Records Management Program, 
a continuous review of Bulky Exhibits is being made for 
disposal purposes in order that Bulky Exhibits material which 
no longer has. any useful or historical value can be destroyed. 
In addition, we presently maintain 32 cabinets of enclosures 
which relate 'ito. non-subversive microfilmed case files over ten 
years ’old in the Filing Unit of the Piles and Coitounications 
Division. v 




* ! Special Agent I. ^Files and 

Communications Division, has suggested that consi;deration be 
given I to the disposal of these. 32 cabinets of enclosures 
inasmiich as they relate to non-subversive case fjiiles, ail of' 
which. files have been microfilmed. He points out that the 
statute of limitations has expired in each case and that ' 
without exception these enclosures contain non-pertinent 
material such as photographs, negatives, photostats and in i 

some instances rough draft work sheets relating ;to Laboratory ^ 
examinations performed. All information contained in the 
related case files, including the original Labortatory reports, 
has already been placed on microfilm and therefojre these 
enclosures have ceased to have any historical, investigative 
and intelligence value. The destruction of this material will 
provide for the recovery of additional badly needed space. 
Archival authority for the disposal of these items will not be 
necessary inasmuch as t hese encl osures do not contain original 
records. Special Agent | | further advised (that a 90 day 

survey reveals that no requests were received fo:r the review of 
subject matter, in these enclosures, and very limited indexing 
was performed when these enclosures were prepared. He suggests 
that consideration be given to the disposal of this material 
and that related index cards likewise be destroyed in order to 
provide for the recovery of space needed for expansion purposes 
in the Records Branch, ' 


/ "4 ' The Piles and Communications Division agrees with .be 

yS A I l obse rva t io ns and suggestion nwd..,yA.r!QTnmftnrijaig^ft b7c 

^destruction of this material. 

^ ^ ' 5-8 00T26 1370 . 

, 1 - Mr. 0bnrad'” - '3 

2019W - o«— 

m '\ ' . ■ ■ flJ^l'a‘WeOT 27 1970. , ^ 


■ (CONTINUED - OViE) 
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^ Form 

i«niHedi‘Kovc?nber 1951jr 

^tohSstratim"®’^"' REQUE^BFOR AU'i^HORITy 

TO DI^SE OF' RECORDS 

. .. . '. V - ’.'T '’i \ {See Insirapiions on- JReyersp) . . 


Td: . GElNlERAC'SEjRVieES ADM , ■ ! . 

, ' ' ‘ National Archives and Records Service, Washington 25, D. C. 


I. FROM CA6ENCY OR ESTABLISHMENT) , , , . , . , • 


KEAVE BLailK^ , 






DATE APPROVED ' j ' 


CONGRESSIONAL AUTHORIZATION ' 


.HOUSE' REPORT, MO. 


CONGRESS 


‘ SESSION 


NOTIFICATION TO AGENCY ' ‘ 


CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS .MARKED 
‘•DISPOSAL APPROVED"- IN COLUMN 10. ^ ' 


3. MINOR' SUBDIVISION , ’ , v. , , 


4. NAMEiOF'PERSON'WITH WHOM'TO-CONFER ' ' ' ' ' ^ 5. TEL. E)a. 


6. CERTIFIGATR.OF AGENCY REPRESENTATIVE:, ' • . , . ' . • 

I hereby certify that I om authorteisd to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or 
scheduleof _L_1_ pages are proposed for disposal for the reason indicated: (“X” only one) ; , , , : , ' , 


Arohivisfa Representative. 


schedule of pages are i 

A The records have 


B The records will cease to have' sufficient value 

, , I, i ceased, to haVe suffi-, , p-^ T to' warrant further retentiopon'the expiration 

j.,„ '*cicntv^ue to warrant . I of the period of tiihe indicated or on the occurr 

j^SiU further retention; . ; rence of the event specified;' 


.{Signature of Agency Kqpresentative) 


I .' 8. DESCRIPTION OF ITEM ' 

(With inclusive-dates or rctention periods): 


‘ (Title) 


9. 

SAMPLE OR 
. JOB NO. 
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this ^ ^ , ; 
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oti th,?ss«2i tfidted, 

.ktateiB; mi. tha m. 
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Four copics/ ixiclndinsr ori£pnal/ fo be submitted to the Notional Archives and Records Service 


16-60429-3 GPO 


03 -Uiitq 
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It. 


INSTRUCTIOIIS 


General Instructions: Use Standard Forms 115 and 
115a, obtainable from Supply Centers of the Federal 
Sup]^ly Service, General Services Administration, to 
obtain authority to dispose of records. Submit four 
copies, all of which should be signed and dated, to the 
National Archives and Records. Service. Indicate 
the number of pages involved in the disposal request 
under entry 6. Copy 4 of the standard form will be 
retuimed to the agency as notihcation that - Con- 
gress has authorized disposal of the items' marked 
“approved.” ; ; 

Specific Instructions,: • . 

Entries 1, 2, and 8 should' show w/ictt agency has 
custody of the records that are identified on , the 
form, and should contain the name of the department 
or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the 
person to whom inquiries regarding , the records 
should bedijfeeted:^ . C . 'V', v. 

Entry 6 should show wHai-hhid of authorization 
requested. .'Only one of two kinds of authorizations 
may be requested on a particular form. 

Box A should be marked if immediate disposal ' 
is to be made of past accumulations of records, 
and the completed form thus marked is a list. 

Box^ B should be marked if records that have ac- 
cumulated or will continue to accumulate are 
to be disposed of at some definite future time 
or periodically at stated intervals, or if dis- 
posal is to be made of microphotographed 
records after it has been ascertained that the 
microfilm copies were made in accordance 
with the standards prescribed in GSA Regu- 
lations S-fV-lOS; and the completed form 
thus marked is a schedule. 

Entry 7 should contam the numbers of the items 
of records identified on the form in sequence, i. e., 

1, 2, '3, 4, etc. J ■ ■ • 

Etkfrry S should show what records are proposed 
for disposal. 



U. S. GOVERNMENT fRINTINC OFFICE 16 — 5942S'l 


Center headings should indicate what officers rec- 
ords are involved if all records described on thefol-ni^’l 
are not those of . the same office or if they are records- ' 
created by another office or agency. , 

An identification should be provided of the type's' 
of records involved i/.they are other than textual 
records, for example, if they are photographic rec- 
ords, sound recordings, or cartographic records. - 

■ An itemization and accurate identification should 
he provided of the series of records that are proposed 
j’ for disposal. Each series should comprise the larg- ■ 
eSt practical grouping of separately organized and 
• logically related materials that can- be treated as* a 
single unit for purposes of disposal. Component 
parts of a series may be listed separately if num- 
, bered consecutively as la, lb, etc., under the general 
series entry. J - - 

V 'iV statement , should be provided showing wfhen . 
the records were prpduced or wfeen- disposal is to be • 
made of the records, thus : . , 

^ , ^f 'Bb£ k jihder, en\;ry '6 Hvas marke^\iiei irfte- 
=. .v ' ■'‘^siy^ datbs dufihg Which the records: Were-, pro- 
duced should be staffed. 

If Box B under entry 6 ‘was marked, the period 
nf retention should be stated. The retention 
period-may be expressed in terms of years;' 
months, etc., or in terms of future actions or 
events. A future action or event that is to 
determine the retention period must be objec- 
tive and definite.' If disposal of the records 
is contingent upon their being microfilmed, 
the retention period should read: “Until as- 
certained that microphotographic copies have 
been made in accordance with GSA Regula- 
tions 3-IV-105 and are adequate substi- 
tutes for the paper records.” 

Entry 9 should show what samples of records were 
submitted for each item, or with what job number 
such samples were previously submitted. - Samples 
of types of records other than textual and carto- 
graphic records should not be submitted. 

Etirty 10 should be left blank. 
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REC-88 


Septemijsr 16, 1970 

mFsomL 


Mrs*l 1 

Feteal Bureau of Investigation, 
OMaboma City, OMahoma 

Bear Mrs.; I 


)nnnn, C.D. 


I have received yoar saggesiioa that a form which 
you designed he approved for use in recording data in connection 
v/ith the disposition of certain files. Consideration has been 
afforded this proposal and it has been decided a form is not 
needed for this purpose since the desired information as set forth 
in the Manu^ of Rules and Regulations may be entered on tbfe 
fde front of the consolidated volume. t. 

The interest v/hich led you to submit yd& idea 
to me ind^d appreciated, 1. i 

. . -j Sincerely yours, , , 

, C'J 

V>' i»^TT - 

2! - Oklahoma City 5i_®3gar Hoover When files are . j 

1 - Field personnel file consolidated, the A/ ' 

1 - Suggestion file - fronts are not ’ A ' 

i - Personnel file of Mrs. | I retained according 1 1 

^WlL: das to present instructions. 

(6) (Suggestion 161-Yl dated 9/8/7 0)The only front which 

will be needed is the one 

u C ; i r, i 'i . 1 21 nu usied^dn the consol|dajfced yphime. When 

j (files^^e destroyed imder thd, circumstances a^ mentidneuiiii^^ 
Ifenual of Rules and Regulations, Part II, Section 3, page 13b, the 
I r^a!sb 9 ff 9 S’{ destruction is placed bn the file fronts or ogtBs: 

_ consolidated volume frbht| cover with file niimbers' and offices of 
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■ Letter, tb Mrs 


'HOTE: Iti Gonnectiori with destruction' of files,^ suggests attached ; 

•' : : ’ form ,be used for f ecQrding offico.^Knumber' a& well as : 

other data which'inight be pe:|iit;foenti4n the ev^^^ it was necessary . 
to contact Bureau of office pf origin for.dackground ipformafipnr 

regarding ail individupr whose file has, been purged. - 

, ' : ' ^ A, This has . been 'discussed, mth th 

’ Desk'and'there is no gobd reason for adopting a new forip,idr < , 

' this purpose;: ,File& numbers* of,, files b along with office 

of origin may, be. iisted Pii front or back of iile^froh-t of -> 7 j* , 

consolidated.’ voiume.’ . This is -riecessary fo^^^^ reference .purpose^^^^^^ ; 
in ai^iliary offices, si^P® ,h'^ nptation is being .plhced on index • 
?'tcards; regarding this information. , The.se cards are .iP.bP ■ ; 

inaintaihed. 20 years .and then ’desti?,Dye encountered;.;' - ; 
Training Division recommeiids^ i^^ not be approved. ; . >x ■ , 





SUGGESTION 


From: {Sugaester's name 


Division of Assignment 

Oklahoma City 


In connection with destruction of \ files, it is suggested thai 
the attached form be utiixzea“for recording office file 
number as well as other data which might be pertinent in the< 
event it was necessary to contact the Bureau' or Office of ] 
Origin for background information regarding an individual i 
whose file had been purged. ' < 


Current practice or rule {Include manual citation as well as facts 


See, page 2 


Advantages of suggestion and annual savings (include basis for estimate) " • ’ . 

1) A numerical sequence of files destroyed would be readily 

available in connection with the destruction of index cards i® 
as encountered. Unless date file destroyed is indicated, it 
will be impossible to determine date index cards to. be , destroyed 
accurately. -.-Z 

2) It would not be necessary to transfer file numbers of those 
destroyed under the five-year rule when prepar;ing the numerical 
list of files destroyed which is maintained at the beginning 
of each classification under the twenty-year old' rule. 







age 2 


Disadvantages o 


None 





(The use by the United States of my suggestion shall not form the basis of a further claim of crfy nature by me, mV heirs, or^g 
assigns upon the United States. I understand that I will be considered for any justif ied award only if mv suggestion is ado: ^ 
within two years after submission.) I I ^ 



□ Mr. l^_JMrs. CZIDwiss 


Signature and Title of Suggester 


Sugg^tiqn appears to have merit. I recomim^nd^ f urth 



(Do not write in this space - for Bureau use'only) 


if-fL- ?D 








EMPLOYEE SUGGESTION 


9/8/70 


Current practice or rule (Include manual citation as well as facts ) 

Part II, Section 3, page 13, 8 a. "Files and records in 
field divisions may be destroyed after they become twenty years 
old. . .Keep at beginning each classification list of files 
destroyed. Do not retain file fronts." 

Part II, Section 3, page 13 a, c - "Show reason for 
destruction on file front of consolidated volume beneath the 
file numbers." 


Part II, Section 3, page 13b, particularly (4) - 

"Classifications 4, 6, 7 167, 178." "Retain file fronts 

and show identity of 'office of origin thereon for reference 
purposes." This applies to files to be destroyed when five 
years old if certain' conditions are met. 


Advantages 

3) In consolidated volumes where it is not necessary to retain 
file fronts, there is no great problem encountered in 
complying with instructions re destruction of files. How- 
ever, the classifications listed in paragraph three above, 
file fronts were destroyed at the time files were consolidated, 
and it is necessary to prepare new file fronts to record data 
re office of origin for reference purposes. Since office of 
origin is to be recorded, its file number and Bureau file 
number might be helpful and time saving should it be necessary 
to obtain background data re subjects of matters where files 
destroyed. 

4) It would appear that in consolidating files in classifications 
mentioned in paragraph three above, it would be necessary to 
retain file covers in each instance. File covers take up 
space, which is usually needed in closed files section, and 
the same information could be recorded on proposed form at 
time file destroyed. The date file destroyed would be an 
indication for reason for destruction since all classifications 
would fall in the five-year category other than the 67 
classification and those files destroyed when 20 years old. 


It is not possible to estimate annual savings of 
suggestion. 


2 



FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Rue 'd: ' 

FILE NO. 

Date Destroyed: 
Bureau File No. : 
Office of Origin: 
00 File No. : 

Date Ruc’d: 


-FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

PILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 


r? FILE NO.^ 

Date Destroyed: 
Bureau File No. : 
Office of Origin: 
00 File No.: 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 


FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Rue ’d. : 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO, 

Date Destroyed: 
Bureau Pile No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No.: 

Date Ruc’d: 


FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 Pile No. : 

Date Ruc’d: • 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No.: 

Date Ruc’d: 

FILE NO. 

Date Destroyed; 
Bureau File No.: 
Office of Origin; 
00 File No. : 

Date Ruc’d: 


' FILE -NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 Fi le No . : 

Date Ruc’d; 

PILE NO. _______ 

Date Destroyed; 
Bureau File No.: 
Office of Origin: 
00 File No. : 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office of Origin: 
00 File No.: 

Date Ruc’d: 

FILE NO. 

Date Destroyed: 
Bureau File No.: 
Office ■^f^Or-i-giii-:. 
00 File No.: 

Date Ruc’d: 
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The pirhctor 


Septieniher! J3, I9'?b 


•The; jExeeutives Conference 


^f'4; 


' ■ ( i' ; On September 18 , lb70, theiPx^utJlvee Conference cottsieting ol 

%feon, ilohr^ Beaver, Bishop, Calls^an, Gasperyi^ett, Gate, 3^osen, SizoO (for-; ^ 
; Brhnnan); and White.’ (for Conrad) considered two proposals! to. ^ 0 ^ 


, and abstracts after five yeat'sdn lihh^ rOntine criminal bases excOpt fds ! 

' Mdnaping, extortion, bardi robbery,; major cases, or retention Specifically directed . 

* by supervisor, : W^ have ho current procedure to purge such' fiies| however, after^^ten 
\ years they can be put on mibrofiiih as personnel is available. ’ > fl/i ' . 


! " ? conducted by ^F’iies'and Communications BiviSiOnreflecjB presenrrnte; 

■ ^.ofifile! e;^ansion wiU e:^a#t capacity by! Jan 1, 19721 If proposejd 

^ destruction after fiVe; years is approved, date of reaching maximum : file storage, 

■ capacity would be extended to approximately j 1973. Tire Conference w . -^\7 

, unanimous in fm^Or Of tills proposal. If you approve, \archivai approval and cOorditiat^c! 
j , destruction guidelines would be handled by Files and Communications jpivision. ^ 


Bureau in routine unimown sid)ject criming type cases, This question was originally® 
Arhisedfoy M^^ recommended and the Birector approved study and evaluat^n l 

; ^ , FeWl recommended a®pii^ ' He pointed out^Mdnual of ilules am 1 • ^ - 

; HegUiatiphs currentiy provides that in certain r outine high -volume criminal categorie^;’ 
sUch interstate; Transpormtioh of Btd^^ Motor l^^ehicle, Theft of (^vernment -Pill 
Property, C,rimb hh GOvermnentiBeseryati^ etlceterkj reportUiheed 7 , ! 

; submitted to Bureau for 00 days aiter receipt ex^^ in which the loss amoUnIs . 

, to $00 , 000 or moVe or unless some special re^oji e^sjs such as major case| unusual ? 
pUblic interest j or any Other factor malting it obvioUSj j^ureau should be advised. v hieW j 

proposal would give field option Of mot submitting repo rts .to Bureau in routine: Unknown. 

, subject cases regardless of length of time case has be,etr]^d®n^;;‘#e|t‘nmpha^^ . ;; 

'} existing gmdelinds would be applied to insure Bureau w^^^^e^^i^S^d when necessary. / . 

. Mr* 'Jayel pointed out not onl3ris .it question Of 
^yhaVe‘'tO;:fils 'this material intiie first- Im.lanOias^ yenrs;.' _1 ’ J 
l‘.7Messrs'l Gasperr 'Beaver " 1”’^, ' / m 

l 7ip4c»ccT 28>B^ 71 
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. , V ' ' ■ , V '= ': '■ '• ^'^iQ'Sxebiitive^^ consiMii^ pi M^s^rs; ' Tolson, biHitpp, 

, -MoIi 3P> , S^h(^, ••d^renjm '^J^jNbaay'; .Cosira^i '. S*eit> '',|^<e',' Mpsetf#,’ Satrpl, McpaMel 
=,‘-'-^- for Waiter©, 'Beaver, EoyarS'iaid Camper considered a'^ugg^tioa ox totrc^ingV^^^ '"'4' 


:' ^ iisib - - ,,; 4 '' 

. ' ' ■&b$tbact^ijm?M 3 W 4 '?''£ 0 b^isc,S‘;;T^^ ^-fbom, ^ ; :;, 
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tea years or more.' ,; ' „; ' 

.’ ‘ '•'•■= ■;/,.' fi:''wa 9 ^ss)Ctalilted.l^;^p'Si^^teri-ia“cI©rie^^^ \ r) 

f; . in the FiIe0*aiid'Commnikc'atipns,BivMoa,^'^^^^ 73 dmv/ei‘S \r* 

. files iii &is pategory ,iii\t!ie B^corfe. BiVisipn ‘a%d lie estimated ti4t about, ball- r\M 

r .of eaciV'drawerwas ;ibade ajptpf t^mpV^ estiinated that purging 

' ' 'bf- these' flies' would provide 'additlbiial fHihg spapp representing spprbii^ ; ■ 

- 0,,,OQO uniaipwppubject p]^edVs';£^ceWc^d-^d bp'.gained in -the Bureau* ia^css 
-by^piiTging' approsrimiitely OOp-relaied-i^^ cards,’ Well’'’^' destr<^ing,i. '■ 

■ abstract; id the -Numderfing ^ Ser-Hes IJnlts .of the* l?iles si^d'-ponmiunica^ons , 

% BivSBion. ': Ee/also siiggested diatth aj^Giov/n Siibisct'cases ih^this ’claasificatioh 



saved* \ 


iO 

i>rS 


urchasH^'Df Bps 

' ^ :' ■ " ^ 'V . ^ 

:; ■'■ :: ■ "ThP ^S'ilos' and:'Gpmm^4sSbnS'0ivisipn fayored“'.ths adoptiPn^ pf .the 


,.£or' destyu'stibn*pf'm3h'ripWp-sub|©ct,c?^e'’^ in litaWtats -i:rar^pp 2 ^t£^tioh^^ ; 

Stolen Motor .Vekhio c^pa ahd'.Sahotage p£ Akcrkt ahd DGstrukioji:df /ilrcraft '. 
,.kid Motor- Vehicle capes;, s^tprltliay -had fceen retained'foy .tiie'tehTyear period,., 


Similarly 7; Archimllaut|iprity for desiruptlph of this;mai:erlal {WduM ^ -7 
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Exe^tiVies GoM^ Memciytodum to The DiS*ectoi? 

Vv'Ble'r ijestyhct'idn: ol' ibides Cards ^aiid ' ‘; .\- '"'■ • 
' Ahstraeih in Theft From, 

^ Jhtersi^tG Shipuadiit Cases after Ten Years • 


' . * The Oeherai hivestigative and Ihspe^ Divisions relatiye to this • , 

sn^gestion recpmhie»<ied that .since the Statute of limitations is five years* ihere . 
was no need to maintain this ihateri^ for inor than five years and they recoinmended 
initially that this material be destroyed after it was maintained at the Heat of 
Coyernmerit five years. ^ 

^e Ceneral Investigative Division has since the receipt of this . 
initi^ suggestion submitted two additional suggestions recommending that unknown 
Subject cases in the Crime on Coyernment Eeservation and Interstate iranspOrtatiOn 
of Solen Prc^dyty StaditeSialSd he totro^^ . . 

ito. recommended that in all general crimS“^pe cases with 

an unknomsubject character we the files, index cards and abstracts after 

the case is five yOars old except in Kidnaping, Extortion, Bank Robbery* Major ^ a 
C ases and those cases where spsclfio authorte^ for retention is recommended - . 
supervising' cdficiall ■/ 


Mr. poison raiSed^the Question as to why the Btareku receives this I 
materiaiin these cases in thnfiri^t inst^ It was e;^lalned that in many instances, f 
nnder the S0-»day reporting ruley, oases ppened'i^ fiMdf under these categories ; . 
; are never sent to the Bureau*, in that^ they are closed upon the authority of the, 

^Pcial Agent in Charge* Those cases that remain open more than 90 days are , 
submitted to the Bureau and rOyiewed by clerical reviewers and in some instances 
by Agent Superyisprs in order to tie in an ut&nov/n subject case in ene area with 
an iihlmown subject case , in ahpther area by similarity and modus operandi, etc. } 

: ’ 3^, Bosen objected to the, broad application of the destruction pf Ms 3 

material to all nmjor crime cases With tlis oxceptions noted until he had time for ■ 

3 • further ^ study.-', '"3/" , '• '*■ ; u ' ' \ 

Mr, Mohr recouimended that Felt look into the need for the 
Mreau being supplied vdth information in these tmknoi^ and also • ;/ 

the possibility oF^a^ destruction of filesy index cards and abstracts to . . 

Unknown subject cases in all of the general crime categories with the exceptions 
, preyiously hoted^ Mv* TolBOri and the Conference concurred with this recommendla* 
^Vtion.'-' r* Vs """ 'V ' -V ^ V ; V V ,, , r'- 
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V-/.,' '■ M ^ : '* 

, Atetoctf in IJnlmom 


Wit!) the AssiBtaht iMreptor Felt will determine 

leediQiP the piirehn being fiiriiished with mail in these unknown subject general 
ct*i3Dae Cases and, secondly, will determine the feasifoillty of destroying the mail, 

1, ji _■« • • xi!i 'JL4 _■ ' JLf J 


noted in the memorandum alter they have been maintained at the {Seat of Goyernment 
•- '.fof* five ye^0« .. ' ’ ' . - 


For the Conference 


Clyde; toion 




K '-4 -C' 
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Memorandum 




Mr. Mohr 


FROM J. J. Casper 


DATE: 10/8/70 


vW 

SUBJECT: ^CONSERVATION OF FILING SPACE 
'“^SUGG^sflOrTMATTER-^^-^^^^ 






Tolson 

Sullivan 

Mohr 

Bishop ,1 
BrennanyC.D. J 
Callaha</^ 
Gasp® —1 ^ 
ConracKsss ! I- 

JRdsen ^ 

Tavel ^ 

Walters 

Soyars 

Tele. Room — 

Holmes 

Gandy 



Reference is made to the attached copy of an Executives Conference 1 f 
memorandum, regarding the disposition of Seat of Government files, indexfcards, P 
I and abstracts after five years in unknown subject routine criminal cases except for j § 
kidnaping, extortion, bank robbery, major cases, or when retention is specif icallycx ) 
\ directed by supervisor. The action recommended was the result of a survey made^ 

I by the Inspection Division based on a former Executives Conference 8/26/70 wherein*^ 
j fv ^this matter was discu ssed by Mr. Casper due to suggestion 98-71 (su^itted by 
fv. I formerly of Files and Communications Division now assigned | 

/ to Training Division) that files and related material in Theft from Interstate Shipment 
cases be destroyed after ten years. Views from interested divisions in this instanc4 p 
recommended the retention period of only five years., p , 


Several months pri or to the receipt of above idea.^suggestion 744-70^^ 

Files and Communications Division, had been 


from Mis s i ] Files and Communications Division, had been 

received and processing was just being completed due to time needed to obtain 

I Archival approval when the current matter was discussed at Executives Conference jf 

/ and approval was granted to hold action in abeyance pending the results of the survey."^ 

^3 Her idea concerned the destruction of material in Sabotage and Destruc^ni^:^iAtrci'kfi; 

~p matters after ten years and a saving based on the ten-year time limit hacylleen p 

coniput^. . / I v/j: 

fH. . -j.v- I 




In addition, suggestion 112-71 made by SA John F. Hanlon, Jr. , an^ 
suggestion 113-71 made by SA Donald T. Perrine, General Investigative Division, ^ 
were received late in afternoon of day before this matter was to be discussed at the 
first- mentioned Executives Conference. These suggestions concerned disposition oL.^ 
filers. dnd' related material in unknown subject cases regarding Crime on Government 
Reservation and, Interstate Transportation of Stolen Property classifications, ^ 


respectively. Approval was given to hold these two in abeyance peinding the results 6 
of the survey also. ^ ^ 


Enclosure '3 
1 - Mr. Ta^el 
^ML:das^Ay| 
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Memo Casper to Mohr ; 

Re: Conservation of Filing Space 
Suggestion Matter 

While Bureau has approved the destruction of such material in the 
majority of unknown subject routine criminal cases, Archival approval will not be 
received for some time. It is felt final action should hot be taken until this approval 
has been received. 

RECOMMENDATION: That action regarding the four suggestions mentioned above be 

held in abeyance pending the receipt of Archival approval for 
the proposed destruction of iiles and related material after five years. Each , 
suggester’s idea has been adknowledged by prioh letter. 
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Tolson 
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TO 


The Director 


. ■ ‘ , 1/ Bisiijp' J — y ^ ; 

" • . • « * ‘ 

DATE: September 18, 1970 


Conru^j ^ 

For?5^ 
Gflio . 


FROM :' The Executives- Conference 


SUBJECT: CONSERVATION OF ipLING SPACE 



: i On September 18, 1970, the Executives Conference consisting of Messr^V^/ 

Tolson, Mohr, Beaver, Bishop, Callahan, C^per, Felt, Gale, Rosen, Sizoo (for ^ 

■ Brennan), Tavel, [Walters, and White (for Conrad) considered two proposals to - ■ 

■ conserve filing space at Seat' of; Government. ' 


First proposal was for destruction of Seat of Government files , index cards,-. 

' a.nd abstcacfs^teFfive . years in ,mlai- 0 i m- Subiect routine. criminal cases ^epjyor . 
kidnaDinff. extortion, 'bank' robbery, m^or. caseSj_o_^retenfion spjemficaR 
Jy supervtebrT^eTSave no current'procelu^^^ such files; however, after ten 

yearsThiy“cah be put on microfilm as personnel is available., •• . , , 


•• ' Survey conducted by 'Files and Comihupi cations Divisiph.reflects present rate 

of file expansion will completely exhaust capacity by January 1, 1972. •If propose d . . , 

destruction after five years is approved-,’ date of reaching maxirhum[^ile storage_^, j 

3 capacity would be extended to approximately January, 1973. The Confe:^nce was 
unanimous in- favor of this proposal. If you: • approve,- archival approval and coordinated 
1 destruction guidelines- would be handled by .Files and Communications Division. • , 

Second'proposal is to relieve field- of- responsibility of submitting repprts to , ,, 

BureaiTin reutinFunlnm subject criminal type cases. This question waa originally 
raised by Mr. Tolson ’> who recommended and the Director approved study and evaluation 

by Inspection Division-. ■ j. ■ . ^ - 


r: 


Mr. Felt recommended adoption. He pointed out Manual of Rules and 
Regulations currently p rovides that in certain routine high-volume criminal categories 
such as Interstate Transportation of Stolen Motor Vehicle, Theft of Government 
Property,' - Crime on Government Reservations,, et cetera, reports need no be_ 
submitted to Bureau for 90 days after receipt 'except in cases'in which the loss amounts 
to $50,000 or more. 'or unless some special re.ason exists -such ^ 

■nublic interest or any other factor malcing it obvious Bureau should be advised. Ne 
I Sr“ osS woS Sid option of not submitting reports to Bure.au.in routine unknown 
subject cases regardless of length of time pase-has.been PShffing. Felt emphasized 

I- .. .II. u +/-\ ■?r»cnY»o *RnT»Pfi.n WOIiIq DG 2.U 
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Mr. Tavel pointed out not only' is it question of file space but clerical perso^^ 
, file this material ih the first place as'twell as destroy it after five 


j have to 
' 1 - Messrs. Casper, Beaver 


WM^F:wmj-(-5) 


■CONTMUED - OVER. 
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FROM : 


SUBJECT: 


UNITED^AlCESjGD^RNMElsm 

Memorandum 

Mr.^l 

J* W, fiai?sliall 


Y^E^RUC 

•* ' w «r 


DATE: 


lON^F FILES 
RECORDS IN FIELD OFFICES 


i. 


10 - 15-70 


i 

* ' f, 

TolsOA' 

Sullivan 

Mohr 

Bishop 

Brennan, C.D 

Callahan 

Casper 

Conrad 

Felt 

Gale — 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 



The Records Disposal Committee has made a 
review and tabulation of each non-subversive classifi- 
cation for purpose of determining the authorization to 
dispose of Bureau record material in the field offices . 
The authorized disposition of record material is' Wt 
forth for each classification in the attached schedule. 

This schedule has been prepared for utilization 
as a ready -reference in our Records Disposal Program. 





llohr 


. J. J. easper 
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i " BULKY EXHIBITS , " ■■. V ''\ ' 

/ > " SiJ GGESTKM 299-^71 SUBMITTED BY- ‘be . : : 

i' ■-'?■ SaI I- '. .b7c .-i 

FILES AND COMMUraOATI^ ,; ; ;. : ^ : 

', SYNOPSIS \ \ 

, V ’ Suggests consideration be given to the disposal of 32 cabinets of 

^closures v/hich relate to nonsubverSjtye microfUmed case files over ten years old» 
The statute of limitations has expired in each case and the enclosures contain materids 
siich as photographs, negatives, photostats and in some^ instances rough draft work. 
sheets relating to Laboratory examinations performedi Since all information container 
ih the case files has been microfilmed, these enclosures have ceased to have any 
I historical, investigative value.. Archival authority is not required for this action 
; since the enclosures do not contain original records^ Further, suggests that any F 
index cards pertaining to these enclosures be destroyed. Tliis will provide for S 
additional badly needed space in the Records Branch. , k 

Files and Communications Division recommended approval, LabOr ^^^4 
tory Division agreed with the understanding that no major cases Would be involved |§ " 
in the destruction. . ^ ’ • ■ ■ ' ' 

RECOX^ENDATIONS; . (1) That the suggestion be adopted with the one exception 

as noted above and the attached letter be forwnrded to 
the suggester, His idea has been acknowledged by prior letter. 


;(2) On approval, this memorandum will serve as the 
lUthOrity for the Files and Communications Divisio^^ ta^ajgpppriate action. 

•iJil :-NOr 'RECORDED . 


■ T'4l{:’ 




- PYEB 


" 970 .' 



& = ;'V .J;.' 



V: 


' Memd Casper to Mohr ■ ' ? ' ' ■ • ;> - ;; ;■ - ' ‘r - -'k 7 jA. ■ 

.Re; Bulhy Exhibits ''r; 7 ; ^ , V'-be'' v■'"^’ :b j!lv . '.’■.'t- 'oW 

Suggestion 299-71 'Submitted by ^ ^ -' if. 

:gA l ~ ~1 V : | 

' ;, 'Tiles and CpmmtuiiOdtlQne Dlyiiicin: ^ ' , - , '} • .; 

^ •■ ■" 1 . ' HETAIliS - ^ ^ ^ f’Vl'' 

SUC^ESTIOKfl ; In connection with the Records Management Program* a continuous- 7 , 
review of bulhy, exhibits is made for disposal purposes in order that 
this material which is no longer useful or has any historical vMue can be destro yed* , - ^ 
At present* there are 32 cabinets of enclosures which relate to nohsubversive 
filmed case files over ten years old in the Riling Unit of Files and Communicatioria*'! 
Division. ' •■ 7 " i 7 j 

7 Suggests consideration be given to disposing of these 32 cabinets of \ ^ 

enclosures inasmuch as they relate to nonsubversive Rles all of which have been ' 
“■placed on microfilm. The statute of limitations has expired in each case and without, V 
exception these enclosures contein nonpertinent material such as photographs, - • 

'negatives, photostats and in some instances rough draft work sheets relating to :/ 
Laboratory examinations performed. All of the informatioa contained in the related 7 =^ 
case files, including the origin^ Laboratory reports, has .already been microfilmed 
; and, therefore, these enclosures have ceased to have any historical* investigative arid 
; intelligence value. The destruction of this material will provide for the recovery of 7 
Valuable needed space. Archival authority for the dispose Of these items willsriot 
"^ceSsary since these enclosures do not contain original records. A 90-day surve.^H 
revealed that no reijueets were received for the review of subject matter In these 
enclosures and very limited indexing was performed when they were prepared. It SK 
^ also proposed that the indsx cards pertaining to this material lilmwise be destroyed-M 1 
in prd^r to provide for the recovery of space needed for e:^ansion purposes m the j J 
jBecords Branch. - 7 ^ M 

OBSERVATIONS: Files and Commuriications piviSiPn rigreed witii the Idea and (M 

7 ' recommended the destruction of this material. Laboratory 

oppose this action but stated it should be takeft with the understiriding that ncM 
major .^ases are Involved in tiie destruction. | 


OBSERVATIONS: 


“T' \ . Since these divisions have rib objection with the one exception, 

mentioned m the Laboratory Division* Training DivisiPn agrees Idea should be 
.^jproved. -V , ,, >; 7 '‘ 7'.7'-‘,'. ■ V' '.-’'^'7 - 7 


■V- ' 






• ’J 


s. 


MISCELLANEOUS CATEGORIES 


transferred files from 
closed field office 
files, 10 years and 
older. 

Additional destruction 
of all closed field 
division files and 
copies of reports. 

25ryear rule on closed 
Tiles . 


Alien Enemy Registration 
folders. 1941-1946 


Miscellaneous ”0" files 
containing correspond- ' 
ence relating to the 
contribution of finger- 
prints and crime statis- 
tics by law enforcement 
agencies prior to 1939- 

"40 Items", most of 
which pertained to field 
material of an adminis- 
trative nature, varying 
in retention periods of 
1-3 years. 

Destruction of American 
Legion Program files. 

1950-1954 

Destruction of files 
containing Weekly 
Intelligence Summaries 
from Armed Service 
Forces after three years. 

20 -year rule on closed 
/ files, except those of 
important nature or with 
many ramifications. 


Executives Conference 2/2/45 
Archival Authority 4/9/45 

66-3286-158; 66-19087-5 


Executives Conference 2/1/46 
Archival Authority 3/5/46 
66-19087-9X, 10 


Joint Committee 3/13/46 

Executives Conference 

Archival Authority 3/5/46 (above) 

66-3286-238 

Joint Committee 2/6/47 
Executives Conference 3/15/47 
Director's Aporoval 
Archival Authority 6/10/47 
100-200-311; 66-19087-10x1, 10X2 

Joint Committee 4/29/47 
Executives Gortfer*ence 5/5/47 
Director's Aporoval 

66-3286-288, 289 


Bureau 9/21/50 
Archival Authority I2/II/50 
66-3286-38IX, 387X, 43IX, 436 
66-19087-14 


Bureau 8/21/56 
Archival Authority 2/5/57 

66-9330-370, 372; 66-19087-27 

Archival Authority 2/5/57 

100-7660-5527^ 5528 
66-19087-26 


Executives Conference 4/29/59 
Director's Approval 

66-3286-825 


- »s. 


I 


mss. & CHABACTHt AmORIZATlOS ii DAK DISPOSITIOS 

160 - Retol Train Ireotl See Classification 4 
Statute 

164 - Crime Aboard Aircraft See Classification 4 

167 - Destruction of Inter- See Classification 4 

state Property 

178 - Interstate Obscene or See Classification’ 4 
Harassing Telephone Calls 


a 


AUTHORIZATION & DATE 


DISPOSITION 


CLASS. & CHARACTER 

103 - Interstate Transpor- See Classification 4 
tation of Stolen Cattle 

' / 

114 - Alien Property Custodian See Classification 4 

Matter 

115 - Bond Default See Classification 4 

119 - Federal Regulation of See Classification 4 

Lobbying Act 

125 “ Railway Labor Act See Classification 4 

139 - Interception of See Classification 4 

Communications 

141 - False Entries in See Classification 4 

Records of Interstate 
Carriers 

142 - Illegal Use of See Classification 4 

‘ Railroad Pass 

146 - Interstate Transportation 

of Prison-Made Goods See Classification 4 ' 

148 - Interstate Transpor- See Classification 4 

tation of Firewo.rks 

149 - Destruction of Aircraft See Classification 4 

or Motor Vehicles 

152 - Switchblade Knife Cut See Classification 4 

I 

153 - Automobile Information See Classification 4 

Disclosure Act 

t 

154 - Interstate Transpor- See Classification 4 

tation of Unsafe 
Refrigerators 


v3 



I” ' 

*.• t 

’ CLASS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

74 - Perjury 

See Classification 4 


75 - Bondsmen and ^reties 

See Classification 4 


76 - Escaped Federal 

See Classification 4 


Prisoner and Related 
Statutes 



78 - Illegal Use of Government See Classification 4 


Transportation Requests 



81 - Gold Hoarding 

Archival & Congressional 
3/5/46, Bureau 8/6/53, 
Executives Conference 8/12/53 
66-3286-530,531 66-19087-10 

Outright destruction since: 

1, Archival authority had been 
granted for closed MU files, 

2, Originals were retained at 
the Bureau, 

3, US Secret Service had had 
jurisdiction since 1/31/35, 

4, No Bureau jurisdiction on 
violation for eighteen years, 


86 - Federal Lending and 

See Classification 4 

‘ Insurance Agencies 



87 - Interstate Transpor- 

Bureau 12/5/61 

Destroy after 5 years, 

tation of Stolen Property 26-00-1710, 1712 

-UNSDB 



87 

See Classification 4 


88 - Unlawful Flight To 

See Classification 4 


Avoid Prosecution and 
Related Matters 



89 - Assaulting or Elling 

See Classification 4 


a Federal Officer 



90 - Irregularities in 

See Classification 4 


Federal Penal Institutions 


91 - Bank Robbery Matters 

See Classification 4 


93 - Ascertaining Financial 

See Classification 4 


Ability 


<1 


CLASS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

50 - Involuntary Servitude 

See Classification 4 


and Slavery 

51 - Jury Panel Investigations See Classification 4 


52 - Theft of Government 

Bureau 5/3/63 

Destroy after 5 years if: 

Property and Related 

66-3286-963 

.1. Case did not involve 

Statutes - UNSUB 


capital offense. 

52 

See Classification 4 

2, No intelligence-type 
information, 

3, No signed statements, 

54 - Customs Laws and 

See Classification 4 


Smuggling 

56 - Election Laws 

See Classification 4 


58 - Bribery and Related 

See Classification 4 


Statutes 

6'9 - Contempt of Court 

See Classification 4 


70 - Crime on Government 

Bureau 5/3/63 

Destroy after 5 years if: 

Reservation and Belated 

66-3286-963 

1, Case did not involve. 

Statutes - UNSUB 


capital offense. 

70 

See Classification 4 

2, No intelligence-type 
information, 

3„ No signed statements. 

71 - Bills of Lading Act 

See Classification 4 


72 - Obstruction of Justice 

See Classification 4 


and Related Statutes 

73 - Application for Pardon 

See Classification 4 


after completion of 
Sentence; Application 
for Executive Clemency 


6 


29 - Federal Reserve Act 


See Classification 4 


31 - Ifhite Slave Traffic Act See Classification 4 


32 - Identification 

Joirfc Committee 4/29/47 
Executives Conference 
5-5-47 66-3286-288,289 

33 - Uniform Crime Reporting 

See Classification 32 
66-3286-288,289 

36 - Mail Fraud 

See Classification 4 

39 - Falsely Claming 

See Classification 4 

Citizenship 

40 - Passport and Visa 

See Classification 4 

Matters 

42 - Deserter 

Bureau 9/26/66 
66-3286-1012 


43 - Illegal Wearing of 
Uniform and Related 
Statutes 

See Classification 4 

44 - Civil Rights 

See Classification 4 

45 - Crime on High Seas 

See Classification 4 

47 - Impersonation 

See Classification 4 

49 - National Bankruptcy Act 

See Classification 4 


Destruction of correspondence 
relating to fingerprints and 
crime statistics furnished by 
law enforcement agencies prior 
to 1939, at which time individual 
files were opened on each law 
enforcement agency, 


Destroy after 5 years if: 

1, Office was not Office of Origin, 

2, Subject was not involved in 
other criminal activity of 
interest to the Bureau, 

3, Material would not have to be 
disseminated to some other 
interested agency, 

4, Stops were not outstanding, 




17 - Veterans Administration 

Matters 

18 - May Act 

25 - Selective Service Act 
25**0 

25 

25 

25 

26 - Interstate Transpor- 

' tation of Stolen Motor 
Vehicle - UNS6B 

26 

26 
26 

27 - Patent Matter 

28 - Copyright 


See Classification 4 


See Classification 4 


Executives Conference 
11/9/59 66-18966-514,541 

Destroy files over 10 years if: 
1, Delinquency was not willful, 

Bureau 2/15/60 
25-00-2243 

Destroy files after 10 years if: 

1, Office was not Office of Origin, 

2, Office was not Office of 
Prosecution, 

Bureau 5/9/63 
25-0-4841 

Destroy files after 10 years if: 
1, USA had ruled the registra- 
tion as being fictitious. 

Bureau 1/9/68 
25-00-2649 

( 

Destroy files after 5 years if: 
1, Auxiliary Offices only, 

Bureau 12/5/61 
26-00-1710, 1712 

Destroy after 5 years. 


Bureau 7/12/63 Destroy after 10 years if: 

26-00-1737 1, Office was not Office of Origin, 

2, Office was not Office of 
• Prosecution, 

3, Signed statements obtained 
from witnesses retained. . 

Bureau 5/21/65 Destroy after 10 years if: 

26-00-1783 1, Signed statements forwarded 

to 00 and all other qiialifica- 
See Classification 4 tions were met. 

See Classification 4 


See Classification 4 







CUSS, & CHARACTER 
1 - National Academy 


4 - National Firearms Act 


^ - Interstate Transpor- 
tation of Strike Breakers 

7 - Kidnaping 

7-576 BREKID 
7-1820 MATNAP 

'8 - Migratory Bird Act 

9 - Extortion 

10 - Red Cross Act 
15 - ITSMV - tlSlB 


AUTHORIZATION & DATE DISPOSITION 


Bureau 6/13/68 Pile destroyed after 3 years if: 

1-4-14048 1, Office not Office of Origin. 

2, Contains only correspondence 

, forwarded to 00, 

3. Graduate resided within office, 
territory, no investigation, 

no derogatory information. 


Bureau-7/15/70, Per File destroyed after \5 years if; 

Director’s approval. 1, Office not 00 or Office of & 

(In compliance with Prosecution, 

authority of National 2, File is of no further value. 

Archives and Records 3, Stops are not outstanding. 

Service, GSA granted 4. Original FD-302s, signed state- 

2/5/46 for destruction ments and evidentiary material 

of duplicate copies retained in office where file 

in the field.) 66-19087-10 is destroyed., 

66-3286-1055, 1056 5. Retain file fronts and show 

Office of Origin. - 
6, Retain index cards for 20 years. 

See Glassification 4 


See Classification 4 

Bureau 10/1/63 
Director’s approval 
66-3286 -■ 971, 972 


See Classification 4 

See Classification 4 

See Classification 4 

Bureau 12/5/61 
26-00-1710, 1712 : 


See Classification 4 


Disposal of material over 20 years if: 

1. Auxiliary Office 

2, Retain signed statements, 
evidentiary material and 
documentary evidence. 


Destroy after 5 years, 


15 


s 
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UNITED. STATES GC 


&RNMENT 


Memorandum 


t 


Tolson _ 
Sullivan . 
Mohr 


TO 


FROM 


SUBJECT: 


Mr 


tkJ • 


W. 


DATE: 12/18/70 


Bishop 

Brennan, C.D. . 

Callahan 

Casper 

Conrad 

Felt 

Gale 


!(& 



Rosen 

Tavel 

Walters — 

Soyars 

Tele. Room . 

Holmes 

Gandy 


AUTHORIZATION FOR. DESTRUCTIOIL 


aSrXILES«AND„RECORDS.A . ^ 

The Recor d,s~"0i spo sal Committee has made a review and 
tabulation of each classification for the purpose of ascertaining 
existing authorization to dispose of Bureau record material. The 
authorized disposition of records is set forth for those classifications 
affected in the attached schedule. This schedule has been prepared for 
utilization as a ready-reference in our Records disposal Program. 

RECOMMENDATION : 

For information. 



I 

1 


! 


Enclosure 
OTB) : s j g 
(3) 




IS JAN 18 1971 



CLASS, fe CHARACTER 


1-5 National Academy 

NA comments, commendations 
and criticisms 

1-7 Applications and inquiries 
from private citizens re; 
FBINA 

1-16 Police Training School 

1^8 sub 1 Motion Picture 
Training 

1-19 In-Service School 


1-28 Clerical conference 


1-30 Technical Trainings 
subs only 

1-35 Directory of Graduates- 
FBINA 

• 

1-45 Military Officers Training 
School 

1-48 & subs 

Conference for New Agents 
1-49 & subs 

. .V FBI Civil Defense Course 

, ^ for Police 

* ' ' 

1^1152 & subs 
•; ' Police Training 




AUTHORIZATION k DATE 

DISPOSITION 

Bureau 1-27-64 
1-5-499 


Correspondence destroyed and 
file closed (1-4 used) , 

GRS 3-23-64 
1-7-1710 


Requests for info re FBINA 
and replies destroyed after ^ 
5 years dd. 

Bureau 10-28-60 
1-1152-488 ' 


File destroyed" (1-1152 used).')l 
Sub files retained. \ 

. GRS 4-27-64 
80-7-1967 


fx 

Obsolete material destroyed,^ 

Bureau 1-9-57 
Tolson’s approval 
66-3286-733 

\ K 

Material over 1 year, except iJd 
policy k historical value, 
destroyed. 

Bureau 1-11-61 
1-28-232,233 


P 

Administrative-type material ^ 
j destroyed after 3 years old. ^ 

GRS 9-26-62 
1-30-175 

1 

i 

? Field Office sub files destroyed. 
» 

f 

1 

( ; 

GRS 12-3-64 
1-35-652 

ll 

3 

r 

I ] 

1 Outdated correspondence 
destroyed. Corrections for 
1 Directory of Graduates destroyed 
after 2 years old. 

GRS 3-30-64 
1-45-465 

i >1 

' Correspondence and schedules 
destroyed, 

GRS 8-25-61 
1-48-86 

f ■' 

} , * ) 1 

Sub files destroyed, 

GRS 7-28-65 
' 1-49-199 

/VI 

w 

^ 'VS I**}® 

^ Q 

Administrative-type mail of 
no permanent value destroyed. 

Bureau 1-3-61 
1-1152-492,493 


Administrative-type material 
destroyed after 3 years old. 


j 



cuss. & CHA8ACBE 

AUTHORIZATION & DATE 

DISPOSITION 

1-2639 tesiibs 

War Traffic School for Police 

GRS 10-27-65 
1-2639-668 

Closed sub files containing 
administrative material destroyed. 

1-3437 FBINA Nets Letter 

GRS 4-9-65 
1-3437-2363 

News items and all copies of 
cover letters and memos destroyed. 

5 Income Tax - General 

GRS 5-20-66 
66-3286-1004,1005 

Memos and correspondence from 
general public after 10 years 
with no investigation, destroyed, 

12 Narcotics - General 

f 

GRS 10-19-65 
12-0-6715 

Material not within Bureau 
jurisdiction destroyed after 
2 years 

17 Veterans Administration 
Matters - General 

GRS 5-27-65 
17-0-2744 

Obsolete material not within 
Bureau jurisdiction destroyed. 

23 Prohibition - General 

GRS 10-4-65 
23 -0-3834 

Obsolete mail not within Bi®eau 
jurisdiction destroyed after 
3 years old, 

25 Selective Service Act 

Archival Authority 
1-18-60 
66-19087-34 

Piles over 10 years destroyed 
if delinquency was not willful, 

25 Selective Service Act - 
General 

Archival Authority 
1-18-60 
66-19087-34 

Material over 10 years, destroyed 
if delinquency was not willful. 

2^0-A Selective Service 
System - General 

GRS 2-21-58 
66-3286-766 

Obsolete material destroyed 

25-1643 subs Monthly Reports 
Selective Service Closed 
Cases - General 

Archival Authority 
1-26-60 

66-19087-34 used 

Administrative-type material and 
closed sub files destroyed, 

25-1644 thru Selective Service 
25-11609 Act - General 

Archival Authority 
1-18-60 

66-19087-34 used 

Violators of SSA during WI, files 
over 10 years old destroyed. 


} 




I 


CLASS. St CHARACTER 
26 ITSMV 

32 Identification - 
Fingerprint Matters 

33-1 Crime Statistics - Geneiral 

3^ Mail Fraud - General 

a 

40 Passport & Visa Matters 

48 Postal Violations - General 

52-5404 Theft of Government 
Firearms & Ammunition - 
Monthly Reports 

S^stoms Laws and Smuggling 
55 Counterfeiting - General 

I 

62 Correspondence - General 

I 

I 


AUTHORIZATION & DATE 

DISPOSITION 

Archival Authority 

8-21-57 

66-19087-28 

Files over 10 years old 
destroyed if no prosecution. 

Archival Authority 
12-11-50 

66-19087-|a4 used 

Obsolete material dated 1921- 
1926 destroyed. 

GRS 11-25-55 
66-3286-697,698 

HU changes in uniform crime 
reports mailing lists destroyed, 

GRS 10-27-64 
36-0-2947 

♦Obsolete material over 5 years 
destroyed. 

Archival Authority 

7-28-70 

66-1908740 

♦♦Files destroyed over 10 years 
old if no derogatory information 
and no investigation conducted 
by the Bureau. 

GRS 5-20-65 
48-0-2766 

Obsolete material, over 3 years 
old, not under Bureau juris- 
diction destroyed. 

GRS 2-15-65 
52-5404-296 

Obsolete material containing 
statistics destroyed, 

GRS 5-24-66 
54-0-627« 

♦Obsolete material, over 10 years 
old, containing reported 
smuggling destroyed. 

GRS 6-15-65 
55-0-5438 

♦Obsolete material not under 
Bureau jurisdiction over 3 years 
old, destroyed. 

Archival Authority 
12-11-50 
66-19087-14 used 

Obsolete news items and 
correspondence destroyed, 

GRS 6-25-64 
66-18966-706 

Material destroyed after 10 years 
old. 



1 


CLASS. & CHARACTER 

62-1 Correspondence - General 

62-108 Anonymous Communications 
62-122 Fugitives - General 

(1^156 Interdepartmental Changes 
Incurred In Connection With 
Investigations 

62-160 Illinois Bankers 
Association 

62-385 List of Police Officers 
62-954 Crime - General 
62-8007 U. S, Coast Guard 
600861 Spanish Swindle 

62-14854 Mailing List for 
Identification Orders 

62-19767 Classification of 
Fingerprints 

i 


AUTHORIZATION DATE 

GRS 11-3-66 
62-1-811 

GRS, 2-15-63 
62-108-6206 


GRS 11-15-66 
62-122-4636 


Bureau 3-27-62 
62-3286-938 


GRS 2-26-62 
66-3286-922,927 

Bureau 5-12-59 GRS 
66-3286-826 

Bureau 12-27-55 GRS 
66-3286-704 

Bureau 3-23-62 GRS 
66-3286-937 

Bureau 9-26-63 
Bureau 5-25-64 
GRS 5-25-64 
62-10861-2258 

Bureau 11-9-55 GRS 
66-3286-697,698 

Bureau 1-4-55 
GRS 12-28-54 
66-3286-606 


DISPOSITION 

Correspondence over 10 years 
old destroyed as in 62-0 file. 

Material over 3 years old 
destroyed unless of value 
and should be retained. 

♦Obsolete correspondence 
destroyed unless Director’s 
notations, suggestions or 
Executive Conference Memoranda. 

Administrative material - 
last serial 1927- destroyed. 


"Protective Bulletin" 1921- 
1948, destroyed, 

Complete file destroyed. 


Obsolete material destroyed 
after 5 years. 

Complete file destroyed. 


♦Material over 3 years old 
destroyed, 


♦Non-pertinent material 
destroyed after 5 years. 

♦Non-pertinent material 
destroyed. 


62-21440 The Federal Bureau of 
Investigation 

Archival 12-11-50 

66-19087-14 

66-3286-748 

^fObsolete material destroyed. 

62-21531 Mailing List 

Bureau 12-29-54 
GRS 12-28-54 
66-3286-599|697 

*Non-pertinent material 
destroyed after 5 years old. 

62-21861 Airplane Transportation 

Bureau 12-27-54 
GRS 12-27-54 
66-3286-600 

♦Non-pertinent material 
destroyed, 

^23441 Police Officers 
Association 

Bureau 
GRS 7-11-66 
66-3286-1006 

Non-pertinent material 
destroyed » 

62-23533 Mail Covers 

Ex. Conf. 10-10-50 
GRS- 10-4-50 
66-3286-438,439 

♦Non-pertinent material 
destroyed. 

62-23951 General Appearance 
Forms-Single Fingerprint 
Records 

Bureau 10-23-63 
GRS 

62-23951-5632 

%n-pertinent material 
destroyed. 

62-24074 State Police - General 

Bureau 10-20-66 GRS 
62-24074-244 

♦Non-pertinent material 
destroyed. 

62-25104 List of Judges, US 
.^rshalls & Attorneys 

Bureau 7-30-63 
66-3286-965,966 

Complete file destroyed. 

62-25427 Circulars - Vacancies 
to be filled by transfer 

GRS 4-11-63 
62-25427-248 

♦Non-pertinent material 
destroyed. 

62-25783- Department of 
Agriculture 

GRS 12-31-54 
Bureau 12-31-54 
66-3286-603 

Non-pertinent material destroyed. 

62-26144 Pamphlet "Treasury 
i’ ‘ Decisions" 

Bureau 11-22-63 
GRS 

66-3286-976 

Complete file destroyed. 




CLASS, & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

62-26150 Survey Regarding 
Criminal Records 1931-1933 

Bureau 7-15-64 GRS 
66-3286-997 

Complete file destroyed. 

62-26725 State Wide Law 

Enforcement Agencies 

Bureau 9-13-66 GRS 
62-26725-155 

^Obsolete material destroyed, 

62-27652 Mailing List 

Bureau 11-25-55 GRS 
66-3286-698 

Complete file destroyed. 

62-27799 Secret Service 

t 

Archival Authority 
2-11-50 
66-19087-14 
66-3286-775 

Material destroyed after 
10 years old. 

62-29091 Kiplinger Washington 
Letter 

Bureau 4-8-66 
62-29091-251 

Copies of letters only 
destroyed. 

62-29818 Rating of Jails 

Bureau 1-2-68 
GRS 12-26-67 
62-29818-1307 

*Non-pertihent material 
approved for destruction. 

i 

62-36000 Customs Bureau 

Bureau 5-10-55 
Archival 2-13-56 
66-3286-630 
66-19087-25 

^Obsolete material destroyed, 

62-36434 Westbrook Pegler’s 
Sub A Column 

n 

Bureau 4-6-66 GRS 
62-36434-260 

Newspaper clippings destroyed, 

elSsSlO Boys Club and Junior 
G Man Clubs 

Archival Authority 
12-11-50 
66-3286-604 
66-19087-14 

*Material destroyed after 
1 year old. 

62-39420 Fingerprint Training 
& subs. School, General 

• Bureau 1-12-70 GRS 
62-39420-87 

♦Obsolete material destroyed. 

62-40185 Federal Communication 

> 

* 

> 

Archival Authority 
10-22-45 
66-3286-607 
66-19087-9 

Only Serials 164X and 178 
destroyed. 


DISPOSITION 



CmSSV & CMECTER 

AUTHORIZATION & DATE 

62-40185 sub 3 
Pederal Communications 

GRS 8-15-65 
Bureau 8-16-55 
66-3286-661 

62-41302 National Bureau of 

Casualty and Security 
Underwriters 

Archival Authority 
7-23-45 
66-3286-636 
66-19087-8 

62-45731 Acknowledgement of Poem 
"You're a Policeman." 

Bureau 2-17-64 GRS 
66-3286-982 

62-Hs3 Pigeon Leg Banils 

Archival Authority 
1-25-60 
66-3286-789 
^66^19087133 

62-58216 Letters to President 
Roosevelt and the Director 
re n II . 

Archival Authority 

3-2-61 

66-19087-35 

62-58394 Office of Emergency 
Management 

Bureau 4-23-63 
62-58394-918 

62-65855 Rationing of Tires 

Bureau 10-19-66 GRS 
62-65855-355 

62-1097 Inquiries Re: Individuals 
in lifar Zone 

Bureau 6-7-62 GRS 
66-3286-947 

62-66170 Sale of Sugar & Food 

Bureau 11-7-61 
GRS 11-2-61 
62-66170-341 

62-67612 Rationing of Gasoline 
and Oils 

» 

Bureau 11-7-61 
GRS 1-28-64 
66-3286-981 
62-66170-341 




^Obsolete material destroyed. 


%ii“pertinent material destrojed 


Complete file destroyed 


^Material destroyed after 
10 years 


‘ Correspondence from general 
public addressed . to President 
• Roosevelt & Director re M II, 
1940-1953 destroyed. 

Only designated type mail 
destroyed, 

♦^Obsolete material destroyed, 


**Obsolete material destroyed. 


**Obsolete material destroyed. 


**Obsolete material to be 
destroyed. / 





cuss & CHARACIHi 

ADIBORIZAira & DATE 

DISPOSITION 

62-7342,8, Black Market - General 

Bureau 11-7-61 
GRS 1-28-64 
66-3286-981 
6^66170-341 

^Obsolete material to be 
destroyed. 

62-74221 Rationing - Food 

Bureau 11-7-61 
GRS 1-28-64 
66-3286-981 
6646170-341 

**0bsolete material to be 
destroyed. 

62-/4395 Rationing - Liquors 

.Bureau 11-7-61 
GRS 1-28-64 
'66-32,86-981 
62-66170-341 

**0bsolete material to be 
destroyed. 

62-77836 Black Market in 

Cigarettes ■ , ■ ' 

Bureau 11-7-61 
GRS, 1-28-64 
66-3286-981 
62-66170-341 

*‘4bsolete material to be 
destroyed. 

62-89885 George E. Sokolsky 
Sub A 

Bureau 3-30-66 GRS 
, 62-89885-226 

Newspaper clippings destroyed. 

62^0044 Refugee Relief 
P^rai 

Bureau 8-9-67 
66-3286-1021 

i^Copies of reports from 
State Department destroyed. 

64 Foreign, Miscellaneous 

Bureau 12/22-61 
66-32i6-608'*used' 

■ Administrative material relating 
to the SIS Program in if II 
destroyed. 

64 Foreign Miscellaneous 

Archival 11-18-70 
66-19087-42 

Information secured in South 
America during M II which no 


longer has intelligence or 
other value. 


/ 



CLASS. & CHARACTER 


AUTHORIZATION & DATE 


DISPOSITION 


65-2078 Espionage - Volunteer 
Civilian Corps 

65-2540 Espionage - Individuals 
Offering Services 






GRS 11-29-66 
65-2078-892 

GRS 11-9-65 
65-2540-2768 


Approved and scheduled for 
handling by Consolidation. 

Correspondence from general 
public offering services or 
suggestions in National Defense 
Program over 20 years old 
destroyed. 


CLASS. 8t CHARACTEB 

AUTHORIZATION & DATE 

65-19176 Alien Applicants 
Applying for Professional 
Licenses in NY 

Archival Authority 

8-29-55 

66-19087-9 

66 Administrative Matters - 
General 

Bureau 1-11-55 
66-3286-557,608,734 

66-1631-1 Relating to wrk 
in Identification Division 

Bureau 5-14-57 
66-3286-744 

6(||897-Newspaper clipping 

-F 

Bureau 2-26-58 
66-3286-767 

66-2086 Hotels 

Bureau 6-3-64 
66-2086-336 

66-2087 Leave 

GRS 5-7-64 
66-2087-2930 ' 

66-2120 Interviews 

GRS 5-28-64 
66-2120-7009 

66-2282 Mailing List 

GRS 11-25-55 
66-3286-697,698 

6^343 Per Diem of Special Agents 

GRS 1-29-64 
66-2009-287 

66-2460 Number one men in 
Field offices 

Bureau 11-28-56 
66-3286-727 ■ 

66-2542 sub 1 Criminal Informants- 
General 

Bureau 2-9-67 
66-2542-1-798 

, 66-2555 Outstanding Ident Orders 

Archival Authority i 

12-11-50 

66-19087-14 


t f 


DISPOSITION 

I 

Application forms for 
professional licenses in NY 
State 1940-1942 destroyeil 
except policy and historical. 

^Obsolete administrative-type 
material destroyed, 

Obsolete administrative-type 
material 1925-1951 destroyed. 

^Obsolete clippings except 
commendations & criticism of 
Bureau destroyed. , 

Obsolete material 1926-1960 re 
rates and service destroyed. 

Obsolete material re leave, , 
Sections 1-22 destroyed. 

Obsolete material in sections 
1-50 destroyed. 

^Correspondence and changes in 
mailing lists after 3 months, 
destroyed. 

Obsolete material 2/28-11/40 
destroyed. 

Obsolete administrative-type 
material 1928-1941, destroyed. 

Monthly memoranda destroyed. 


♦Obsolete material 1929-1958 
except Director's notations. 


1 


cuss. & CEABACim 

AUTHORIZATION & DATE 

DISPOSITION 

66-2596 Dual Headquarters File 

Bureau 9-19-56 
66-3286-724 

^Obsolete administrative 
material 1929-1938 destroyed, 

66-2613 Salaries and Expenses 

Bureau 1-2-57 
66-3286-731,732 

♦Obsolete administrative-type 
material 1929-1942 destroyed. 

66-2659 Building Passes 

GRS 3-13-57 
66-3286-738 

♦Obsolete material 1929- 
1951 

66-3441 sub 1 Work Eeport 
^Tabulation Unit 
Iptatistical Section 

Bureau 11-11-62 
66-3286-953 

Obsolete’ material 1932 
destroyed. 

66-3620 Daily Report 
Statistical Section 

Bureau 11-14-62 
66-3286-954 

Obsolete material 1932-1938 
destroyed, 

66-3657 FBI DEB 

r 

GRS 1-18-62 
94-3-1-25778X 

Obsolete material destroyed 
after 5 years. Pertinent 
material transferred to 
94-3-1 

66-3701 Pers, Selection and 
Training in FBI 

Archival Authority 

12-11-50 

66-19087-14 

♦Obsolete material 1932- 
1942 destroyed, 

66-3918 Companies with Airplanes . 

1932-34 

A 

Bureau 1-25-63 
66-3918-931 

Obsolete material destroyed. 

^910 Press Intelligence 
Bulletin 1935 

Bureau 4-2-63 
66-4910-233 

Bulletin 1935-42 destroyed 
unless notation by Bureau 
officials. 

66-4982 Gpnasium 

Bureau 1-6-64 
66-4982-1263 , 

♦Obsolete material of 
administrative-type destroyed. 

66-5424 War Pamphlets 
Re; Sabotage 

1 

Bureau 1-11-55 

66-3286-608 

66-5424-3478,3479 

Obsolete material except 
correspondence to and from AG 
and other officials, Director's 
notations and other pertinent 
material destroyed. 


DISPOSITION 


CUSS, h CHABACTKE AOTHOEmTIOS A DATS 


66-5424 sub 1 War: Cooperation 

Bureau 1-11-55 

Obsolete material except 

of Law Officers 

66-3286-608 , 

66-5424-3478, 3479 

correspondence to and from AG 
and other officials. Director’s 
notations and other petinent 
material destroyed. 

66-5424 sub 2 War Statistics 

It It 

It 

66-5450 sub 1 Appropriations - 

GRS 1-28-64 

Obsolete material, primarily 

1938 

^-6145 FBI Pledge for Law 

66-3286-980 

from private citizens, re 
budget destroyed. 

GRS 10-3-61 ' 

*Not-recorded copies destroyed. 

Enforceient Officers 

66-6145-1731 

66-8080 & subs Women’s Club 

Bureau 1-4-66 

Material over 20 years old 

Contacts 

66-8080-25, 26 

approved for destruction 
(scheduled) . 

66-9000 General Intelligence 

GRS 4-10-64 

♦Obsolete material 1940- 

Assignments 

66-9000-128 

1943 

66-10584 FBI Law Enforcement 

Bureau 8-5-58 

Pledges by law enforcement 

Officers Pledge 

66-3286-784 

officers during W II 
destroyed. 

66-13407 Air Raid Precautions 

Bureau 4-10-64 

♦Obsolete material destroyed. 

• 

66-16304 Lever Act Cases 

66-13407-310 

*. 

Bureau & Archival 
Authority 6-17-53 
66-19087-22 

' Oboslete material 1919-1920 
destroyed after microfilming. 

66-17380 Defense Plans - General 

Bureau 3-1-61 
66-17380-1499 

Certification memoranda 
destroyed after 90 days. 

66-19012 Operation Alert - 1958 

. Memo dated 12-22-67 

Test and exercise materials 

j 

from Office of Emergency 
■Planning 2-2-68 
66-19012-197 

authorized (scheduled). 


DISPOSITION 


CUSS, & CHARACTER 

79 Missing Persons 
Correspondence 


79-1 Missing Persons Matters 


79- l-A Newspaper Clippings 
m of Missing Persons 

80 Public Relations by 
Field Offices 

80- 1 Statistics; Re Speaking 

Engagements 

80-7 ibtion Pictures P.R, 


80-57 Public Relations 
Washington Post 

• -99 Discrepancies in findings 
of Document Examiners 

80-662 Obscene material file 
80-691 Anonymous Letter File 


' 82-1 War Risk Insurance 


AUTHORIZATION & DATE 

Archival Authority 6-9-58 
Executives Conference 
66-19087-30 


Archival Authority 6-9-58 
66-19087-30 

GRS 6-15-66 

79- 1-10546 

Archival Authority 12-11-50 
66-19087-14 

GRS 12-4-64 

80- 1-586 

-GRS 4-27-64 ■ 

80-7-1967 

Archival Authority 12-11-50 
66-19087-14 


Bureau 3-17-60 
66-3286-871 

Bureau 7-11-66 
80-662-317 


Bureau 9-27-47 
80-691-82 


Bureau 5-6-65 
GRS 

82-1-1143 


Missing persons correspondence 
3 years after notice is 
cancelled, destroyed, except 
photographs or valuable 
documents which might be 
requested ■ by contributor . 

Same procedure as general 
file (above), 

Obsolete newspaper clippings 
destroyed. 

♦Obsolete material destroyed. 


♦Obsolete material destroyed. 


Obsolete material destroyed. 

/( 

I 

Obsolete material destroyed. 
Material necessary to retain 
was charged to 94-8-6, 
current file on the Post, - 

Duplicate serials filed 
in main files destroyed. 

Yellow copies of Laboratory 
reports destroyed - no 
longer sent to file, 

"Crank” or now threatening 
letters and unidentified letters 
over 5 years old destroyed. 

♦Non-pertinent material 
destroyed. 





CLASS* & CHARACTER 

AUTHORIZATION fe DATE 

DISPOSITION 

86-0 Federal Lending and Insurance 
Agencies - General 

Bureau 8-5-65 
GRS 8-4-65 
86-0-2497 

Obsolete material destroyed, 

87-290 National Stolen Property 
& subs Index 

Bureau 8-2-63 
87-290-2 
66-3286-637 
87-290-51-2 

Obsolete material destroyed. 

94-1 Speaking Engagements - 
^ General 

Bureau 1-7-59 8s 2-23-62 
GRS 11-22-61 . 
94-1-1831 

Material over 10 years old 
to 'be destroyed, 

’ 94-1 subs Speaking Engagements 
(Speech Material) 

Bureau 1-7-59 

GRS 12-30-58 
^ 94-1-1666, 1810 

Obsolete material destroyed 
(Numerous complete files 
destroyed. This type material 
no longer sent to file) . 

94-1-123 Holy Sales Society 
(Speech - 1936) 

Archival Authority 12-11-50 

66-3286-773 

66-19087-14 

Complete file destroyed. 

94-1-135 Daughters of the 
American Revolution 

^-1-137 Influence of Crime on The 
Home Speech 1936 & 1939 

Bureau 7-3-68 GRS 
94-1-135-1994 

Material over 10 years old 
to be destroyed, (Material 
with Director's notation, 
also Director's speeches and 
articles to te^retained.) 

Bureau 9-4-62 
GRS 4-2-62 
94-1-137-768 

, 

Obsolete material destroyed. 

1 

94-1-152 International Association 
■of Chiefs of Police 

. > 

Archival Authority 12-11-50 

94-1-152-9768 

66-19087-14 

Material over 20 years old 
to be destroyed. (Material 
of a historical nature, 
Director's speeches 8t notations 
or signature to be retained.) 

■• ’ 94-1-BO California Peace Officers 
Association (Speech 1937) 

• <• 

Burahui4-26-60 

GRS 

94-1-180-1251 

Only seMals 64 thru 662 
destroyed. 



cuss, ^ CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

94-1-204 Chamber of Commerce 
-New York 
(Speech 1935) 

Bureau i-4-65 
GRS 12-31-64 
94-1-204-2122 

Obsolete material destroyed. 

94-1-208 Boy Scouts of America 

Bureau 6-23-67 GRS 
94-1-208-9857 

♦Material over 10 years old 
to be destroyed. (Director's 
notation to be retained.) 

94-1-208 Boy Scouts of America - 
sub 4‘ Autographed Photographs 
Sent to Scouts Attending 
^ Jamboree, 1937 

’ Archival Authority 12-11-50 
66-3286-635 
66-19087-14 

♦Non-pertinent material 
destroyed. 

94-1-372 Boys Club of America - 
Director's Address at 
Philadelphia, Pa. (1936) 

Bureau 6-15-62 GRS 
66-3286-946 

♦Material over 20 years old 
destroyed. 

94-1-603 Boys Club, Chicago, 111. 
Director’s Address 1936 

Bureau 6-i5i^2 GRS 
66-3286-946 

♦Material over 20 years old 
destroyed. 

94-1-658 Notre Dame University 
Speech made 1937 & 1942 

Bureau 3-5-64 
GRS 3-3-64 
66-3286-983 

♦Material over 20 years old 
destroyed. 

94-1-704 Junior Chambers of 
Commerce - National (Speech - 

. 1939) 

Bureau 9-23-63 GRS 
94-1-704-667 

Obsolete material destroyed. 

w-1-972 General Federation of 
Women's Clubs (Speech 1938) 

Bureau 1-13-64 
GRS 1-10-64 
66-3286-977 

Material over 20 years old 
destroyed. 

94-1-1373 Association of life 
insurance Presidents (Speech - 

,1937 

Bureau 3-5-64 
GRS 3-3-64 
66-3286-983 

Material over 20 years old 
destroyed. 

94-1-1465 Westminister College, 
> Fulton, 1), Speech 1937 

Bureau 1-13-64 
66-3286-977 

Material over 20 years old 
destroyed, 


DISPOSITION 


CLASS, & CHARACTER 

AUTHORIZATION & DATE 

94-1-1474 Oklahoma Baptist 
■ University, Shavmee, 
Oklahoma (Speech 1938) 

Bureau 1-10-64 GRS 
66-3286-977 

94-1-1805 Pennsylvania Bankers 
Association (Bulletins) • 

Bureau 2-26-62 GRS 
66-3786-927 

94-1-11714 National Fifty Years 
in Business Club 
(Speech 1939) 

Bureau 10-24-63 
94-1-11714-217 

R Tours 

Bureau 6-10-64 
66-18966-676 
To Ison’s approval 

94-3-1 FBI Law Enforcement 
Bulletin 

Bureau 1-18-62 
94-3-1-25778X 

94-3-2 The Investigator 

Bureau 2-19-64 
94-3-2-2043 

94-3-3 Photograph and Charts 
- 1940 

Bureau 3-12-64 
GRS 3-9-64 
66-3286-984 

9^3-4-218 Journal of Criminal 
and Criminology 
(Mailing List 1938) 

Bureau 3-9-64 
94-3-4-218-608 

94-3-4-467 Women’s Day Magazine 

Bureau 5-25-65 GRS 
94-3-4-467-440 

94-3-6-1 Technical Laboratory 

Archival 12-11-50 

66^286-752 

66-19087-14 

94-3-6-2 Training in the FBI 

Archival 12-11-50 
66-3286-748 


66-19087-14 


L 


Material over 20 years 
oW destroyed, 


Obsolete material destroyed. 


Material over 20 years 
old destroyed. 


Correspondence re tours and 
tour exhibits over 10 years 
old destroyed unless pertinent, 
policy or historical 

Material over 15 years 
old destroyed. 

^Obsolete material over 
3 years old destroyed. 

Complete file destroyed. 


Only serials 465 thru 546 
destroyed. 


Obsolete material destroyed. 


Obblete material destroyed. 


Obsolete material destroyed. 


r ' • 

CLASS, 6< CHARACTER ■ 

ADIHORIZATION {.-DATE 

' ' ^ 

DISPOSITION 

94-3-6-3 Went Facilities of 
the FBI 

Archival 12-11-50 

66-3286-750 

66-19087-14- 

Obsolete material destroyed. 

94-3-6-5 FBIHA Questions 
and answers 

Archival 12-11-50 

66-3286-748 

66-19087-14 

Obsolete material destroyed * 

; 9^6-6 Booklet by Bureau for 
, E3¥ Enforcement Agencies - 1941 

Archival 12-15-50 

94.^3-6-6-624. 

66-19087-14 

^Obsolete material destroyed. / 

, ' ' t 

' 94-3 ‘6-7 Suggestions for 
. .Protection of Industrial 
- facilities, 

n 

Archival 12-11^50 

66-3286-629 

66-19087-14 

* » 

*Non-pertinent materials . 
destroyed. ' ■ ' ' - . . 

94-3-6-12 War Duty Suggested 
: for Police Executives 

Bureau 8-29-55 ' 
66-3286-663 

*Non-pertinent material,.' ■ ’ • 

destroyed. 

94-4. Mailing Lists 
'and.'sub-' 

.1 thru. 1009 

Bureau 9-24-65 
GRS , 

66-3286-1002 

, Complete files destroyed.. , , v 

94®2419 Poem "Loyalty" 

Bureau 7-16-64 
GRS 7-9-64 ■ 
94-4-2419-598 

Material over 5 years , ■ ■ 

old destroyed. 

• 94-5 General Correspondence 
1 

4 1 * 

t - ■ 

1 

kL 

Bureau 10-10-50 
Archival 12-11-50 
66-19087-14 
66-3286-438, 439 

Material over 5 years 
old destroyed. ' 



1 


cuss. & CHMCTER 

AOTHOHZAIIOH & DAIS 

DISPOSIIIOS 

94-6 Mailing List for 
Publications 

Bureau 11-25-55 
GRS 11-25-55- 
66-3286-698, 697 

Material over 5 years old 
destroyed. 

96-0 Alien Applicants 

Archival 10-18-45 
66-19087-9 

® nae check forms destroyed. 

96^Alien Applicants 
«eneral 

Archival 11-18-70 
■^66-19087-42 ‘ 

Copies of reports of Loyalty 
investigations made by office 
of Provost Marshal General 

98. Sabotage 

, > t 

Archival 7-28-70 
66-19087-40 

Material approved for 
destruction after 10 years 
if no prosecution. 




•1 


I 


■1 


CLASS. & CHARACTER 

AUTHORIZATION & DATE 

DISPOSITION 

98-0 Sabotage - General 

GRS 11-1-66 
98-0-6630 

i^Obsolete material 
concerning World far II 
destroyed. 

98-0-A Sabotage - General 
Newspaper Clippings 

GRS 7-13-66 
98-0-6589 

^Obsolete material 
concerning World War II 
■ destroyed. 

98-0-2 Strikes Reported by 
War Department 

/ 

iH 

GRS 10-22-65 
’ "--9ir0.-2-2655 

■ *0bsolete material 
concerning Worl War II 
destroyed. 

9r Plant Survey 
Enclosures only 

Bureau 2-13-53 . 
99-00-141, 142 

Enclosures over 10 years 
old destroyed. 

99-0 Plant Protection- 
General 

Bureau 1-27-64 
99-0-4727, 4728 

^Material of administrative 
nature destroyed. 

100 Prisoners of War Lists 
Group of 327 files. 

Archival 1-18-60 
66-19087-33 

Obsolete material 
1941-42 destroyed. 

100-22 Office of Provost 
Marshall General 

Archival 10-18-45 . 

. 66-19087-9 " 

Obsolete Name Search 
forms destroyed. 

100-540 Alien Non-Enemy 
Nationality 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed. 

1A2555 Prisoners of War 
w Correspondence 

Archival 1-18-60 
66-19087-33 

Obsolete correspondence 
1941-42 destroyed. 

100-38679 CSC Applicants 

Archival 10-18-45 
66-19087-9 

Obsolete NR'Uame check 
forms destroyed. 

100-138735 Alaska Travel 
Control 

Archival 10-18-45 
66-19087-9 

Obsolete E name check 
forms destroyed. 

100-140085 Passengers arriving 
i in*U.S. by boat 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed. 

/ 

100-161920 Passengers arriving 
> ■ in H.S, by airplane 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed. 


I 




cuss, fe CHARACTER 

AtfflOSIZATIOH A DATE 

DISPOSITION 

100-165802 Trans-Pacific 
Travel Control 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed. 

100-189123 Rationing of 
Clothing 

GRS 14-4 1-28-64 

66-3286-981 

66-66170-341 

Obsolete correspondence 
with exception of material 
relating to Bureau investi- 
gation or inquiry destroyed. 

100-194487 far Relocation 
Name Search Forms 

Archival 10-29-45 
100-194487-2186 ' 

far Relocation Authority -and 
Name Search forms destroyed. 

f 

Archival 7-31-50 
66-19087-13 used 

} • y 

Cover letters and replies 
to above forms except 
historical and Director's 
notations destroyed. 

105-1 Executives Conference — 

8-19-66 . ' 

105-1-30, 31 - : 

NR and ND Visas forms 
1952-67 destroyed. 

105-54508 Hungarian Emergency 
Refugee Program 

Archival. 10-18-45 
66-19087-9 ' 

Obsolete NR name check 
forms destroyed, 

105-173525 Longview Publishing Co, 

Bureau 4-11-69 ' 
105-173525-201, 202 

NY airtels and accompanying 
daily forld Newspapers 
5/68 to present scheduled 
for destruction. 

1^1722 U.S.S. Admiral Eberle 

Archival 10-18-45 
66-19087-9 

Obsolete NR name check 
forms destroyed, 

121-1 CSC Forms 

Bureau 3-5-70 
62-17890-1392 

Handle as below 

140-0 CSC Forms 

Bureau 12-5-68 
62-17890-1392 

Xerox copies of referral 
forms destroyed. 

140-1 CSC Forms 

\ ! 

Bureau 3-5-70 


149 Destruction of Aircraft 

.• and i)tor Vehicles 

/} 

** 1 I 

t 

Archival 7-28-70 
66-19087-40 

Material approved for 
destruction after 10 years, 
if no prosecution. 


AUTHORIZATION & DATE 


DISPOSITION 



CLASS. & CHARACTER 
ALL CUSSIFICATIONS 


Archival 11-18-70 
66-19087-42 


Reports, letters, and related 
coMunications, which are maintained 
at Headquarters, pertaining to cases 
in which there was no criminal 


prosecution because identities of 
perpetrators of violations were not 
developed during investigations. 
Dispose upon completion of 
investigation. 

«NISTRATIVE, POLICY,. ■ HISTORY, MD RELATED MATERIAL RETAINED. 



*«ERIAI RELAIING TO IKVESIIGHIOKS OTDDCW5MD COlIIAIHIfiG 
DEROGOTY IHFOSMAIIOII EEIAINED . ' 




iMr. 

Federal Bureau of Investigatioa 
Gliarlotte, Korth Caroliim 


be 

b7C 


Dear Mr. 





Tolsoii JL 
Sullivan . 
Mohr 


Bishop ■ - 
Brcnnmi, O.D. 

Callahan 

Caspor 
Conrad 
Felt 
Gale 




'' C? > A 


Your suggestioa lias beea received thaf a form 
which you designed be approved for use in connectiGa with the 
disposition of certain files under the five«year rule. As a 
matter of possible interest to you, simEar proposals have been 
considered in the past and not adopted. It was decided a form 
was not needed for this purpose since the desired information 
as set forth, in the Manual of Eules and Hegidations may be 
entered on the file front of the consolidated volume, 

I appreciate the interest and thqn^tMness which 
prompted you to submit your idea to me. 

Sincerely yours, 

2 - Charlotte Hoover 

1 » Field personnel file 
1 - Suggestion file 

^ - Personnel file of Mr. 
das 

(6) (Suggestion 486-|71 dated 1/11/71) 

NOTE: Suggests attached form be adopted to record certai n 

informatiom necessarv with the dispQsitiQiU).f.files^Iien 
• the y are .five years_,old-in_cert ainjerim inal categori e s, wh 
con ditions as set forth in Manual of Ru les and Re gulations. pD 
P^rt IIj Section 3, page J3b, are met., ^ " * nJ 








Similar proposals have been considered.previeusly 
d. When files are consolidated, the fronts are not 



TELETYPE UNIT I I 


(note Continue^on Page 2) 






' ■■■it ^ 


■Letter'to Mr, 



If ' '4 ' - i » , 


.',b 6 
' to 7 C 


■ ; NOTE C dntihuM; , 


'r'il/ ■ retained' acdpr^ pf eis^kt^insferacilons'^^ |;TJie,,bply';’frQA|‘ '■■■ 

' . will be needed is the one to bp used oh jhe cohsolidated yoluinpr . 

- V. ’’ When files ’areid^ the: rea'sbn for destruction ^ - 

V - 7 is placed/Qtffild fronts or ; on ihe' cdr^olidated"'\d)lunaa frpnf; cover ^ f . >>' 

• front or bdck;,'i^h fiie riumb^s and^offi^.bf 'origin.. 

■ . necessary; for' reference purposes ;iri auxiliary offices since .nor. 

, • ■ placed;bn;index cprdPregardipg thisjnforip ; ^^'-5., ■ 

" ' * . . ■Thesejbards are .to be maintained for 20/yeafs.'%d then ' v. fl.,.! : ’to 

■ ■ ' as ;encbiintered. Training Division, recommends: cur ^ t 

* , . ;be approved;^': . 7 -'X' \ f'; ■ V' ^‘'“v o' '•' 


■V to 






-x-'— 

. ' * ye '"'f’ 




\l'' jt' •' ■'■• 



* 2 - «'*»-'»■ 
'Employee Su^estion 
FD-252 (Rev. 9-11-59) 




# 


From: (Suggester's name) 


1-11-71 

Division of Assignment 

Charlotte | 


Director, FBI y Ghaplotte I 

SUGGESTION ^ ^ ^ 

It is suggested that the attached form be adopted to record 
certain information such as. date file destroyed, office f ilie"'^ (J 
number ,...Jl£f-lc.e^o f Origin and Of fi(; e of O rigi n __file number^ 
of case if . 0 0-J^i2e-.-rmmb.er_unkirowh~. lldatO -f ile pi ac e d-4a--Hn G V“s.i^ t^^^ , 
serial numbers of 302 *s and -e.vi dent i ary material to be retained , 
spacie for supervisory personnel' to initial #ien approving ''' 
destruction of file as well as space for clerical employee to 
initial when dest^Ibying file.. This form is necessary because all 
files that are five years old have been stripped and consolidated 
and do not have individual file fronts on ^Ich to record necessary 
information regarding 00 and "00 file number. The Supervispn^oouHd 
use this form to record the file number of files he wishes destCPyed, 

( continued) ^ ^ 

Current practice or rule (Include manual citation as well as facts) 

MBE, PART II, Section 3> Page 13 b, lists certain criminal 
classifications that may be destroyed when five years old if (Gont’d) 

Advantages of suggestion and annual savings (include basis for estimate) ^ 

Form would make it possible to record certain necessary /Cl 

Information as well as a record of supervisory approval of 
destruction. Recording the date file placed in an RUG status 
would make it possible to destroy form and any material retiained ' 
when file RUC'D 20 years. Retaining page one of a communication rV 
containing a complete title will .make it possible to purgef ^ 

index cards when. file is 20 years old. ’T' O 

0 ^ Bureau Prop&r/u S, 1"^ 


Disadvantages suggestion 


None known. 




® JAN 4^-]97| 




^The use by the United States of m/ suggestion sh.all hot form Me.(b^sis 
assigns upon the United States. I understand that I will be cc>nsi*d9red 
within two years after submission.) * 

K20Mr, I 1 Mrs. EZZImIss 


Recommendations and comments of-Division Head 


rirMSim of any nature by me, my heirs, or 
stifled award only if.mv suggestion is adopted 


It is believed that 
the Bureau. 


Office Services Manager 
(Assistant Ghief Clerk) 

above suggest loQ:;:;3K^its cpij^dei^tion ^ 


(Do not write in this space - for Burejfo^^e/^niy) ^ 






cial Agent in Charge 




t 

DATE 

Pir,E NUMBER 

OFFICE OP ORIGIN AND 00 PILE NUMBER 

TITLE, IP 00 PILE NUMBER UNKNOWN 




DATE PILE RUG'D 


PILE DEBTROYED UUDER RULE WHICH PERMITS DESTRUCTION OP PILE IP 
5- YEARS OLD AND NOT OFFICE OF ORIGIN OR OFFICE OF PROSECUTION. 
SEE MRR, PART II, SECT 3, -PAGE 13 b. 


ENTIRE PILE DESTROYED EXCEPT FOR THE FOLLOWINGS 


302>5, Serial Numbers 


Signed Statements and other evidentiary material. Serial 
Number lA ■ .■ ^ ■ 


APPROVED FOR DESTRUCTION 

^ SUPERVISOR 




Clerical employee 



ENCLOSURE 


SUGGESTION (CONTINUED) 


list 302*3 and evidentiary material he wishes retained, 
initial the form and give to clerical employee to accomplish 
the actual destruction and recording of other necessary 
information. Also it is suggested that the date file 
placed in an RUC status be recorded in order that eventually 
this form and any other material retained Buch as 302 ’ s or 
evidentiary material may be destroyed when 20 years old. 

Also it is suggested that the clerical employee retain 
page 1 of any communication that contains a complete title 
and staple this page to the form. When file has been RUC’I) 
20 years, form and retained material may be destroyed and 
communication stapled to it may be used to purge index 
cards from the indices. 


CURRENT PRACTICE OR RULE ( CONTINUED) 

certain conditions are met. Agent supervisory personnel are 
responsible for authorizing destruction of files. Piles may 
be destroyed if five" years old, office is not office of 
origin or office of prosecution, file is of no further value, 
and no stops are outstanding. PD-302‘s, signed statements 
and evidentiary material to be retained in office in which 
file is destroyed. Retain file fronts and show identity of 
office of origin thereon for reference purposes. Retain 
index cards for twenty years and then destroy when encountered. 





The Attorney General 


Director* FBI 


January 21, 1071 




CCHSOLIDATION AiW PURGE 
OF CIVIL FIHGSEPHINT FIl:E 
n>BrmFICATIOH BIFBIOH 

O'Ti <V^« .* iS> .,n (J P 






fi 


h. 


Ce (■J •P /I 


I 


It eT^'^ 

Car civil fingerprlnOif-e serves as a repositoi'y for tlie fingerpriEts 
o£ United States Govenmient employees, militai .7 personnel, aileriS and 0cse 
t£i.‘..cn in ccjniecticn with national defense positions and for personal identification. 






3 llie now contains mox'e than 137, COO, 000 fingerprint cards and many a 




d’uiplicatos as a rssnit of multiple fingerprMing in shove categories. \7e propose 
to JiLiiiae the 274 employees requested in our 1072 fiscal year budget to consoli- 
date aad purge tliis file la the following manaerj 

CD Destroy tlie fingerprints of iadlviduals taken in connection with 
civiliaa iiational defenSvO worsr during World War E, These non- Federal prints 
v/sre submitted initially to determine wliethsr or not tlia individuals had arrest 
recoi'ds. This purpose has been served The only justification for iuzlhei' re- 
tention of these prints would be in establisMng identity in umcnown decsasad. 


amnesia victims or missing person 


“Ni 

■V 

rk 

I 

\ 


£'■0 Ct.< 5 C 2 


Such activity is practically nonGiristentsji 

S ■ 


(2) Bestrcy the fingerprint cards of al! inditddiu?is 75 years of age 
asid older that were submitted by the ImiBigration arsd Haturalisation Service, the ,a 
Civil Service Commission, and the Easartmest of Defense. 


(3) Consolidate the remaining fingerprint cards in file from the 
abcvo agencies of individuals less than 75 srears ol age, keeping one set cf Unger- 
printo and destroying tiie duplicates. A record will be maintained of tliosa 
, deciroyad, thereby preserving a history of prints submitted by Omted States 
f /'C.ovc'riir.iient ageriCles. It should be noted that the fingerprints of persons 
subreitied by these agencies for lliegal astiviiies and those identified v/itli an 
arrest record in our files are not involved in these propooals.^^^ ^ 




a 


> 


Bu'imaiu C.D. 
Cnllah.fn 
Cn>iK'r 
Conrad 
Fell 
n.iic 


BEP;ed y 
( 6 ) ; 




.MOT REOOa.DED. 
V44^^191 JAK 25 !971 

^ 


(See note page 2) -l 

II 

£?rn>ir >^5 r 1 IV. 7 " -- 


iC 


AVi< 





MAIL ROOMCD teletype UNIT I I 


3 »> 


J 











Attorney Goneral 


We are in the process cl contacting tiis Sepai'tn'tent oi Defense, 
tli3 Civil Service Corcncjlssion, and the Immigration and Nataraliaation Sertdce 
fo 2 ‘ IbC'ir concurrence with above proposaiSo Following this we will zesk 
archival approval; iiowever, ba!or*e doing bo your concarrenes with sbo^'e 
proposals would be appreciated. 


The Deputy Attorney General 


NOTE: These proposals approved by the Director. See Executives Conference 
memorandum i-13-71 captioned; CCH»SOLIDATVON AND PURGE CIVIL FINGER- 
PRINT FILS, IDENTIFICATION DIV^ION. The Department, as well as the 
appropriate agencies, is being advised and concurrence sought. 


- 2 - 



2.971 

PSHSOiTAL 




r^~i 

3 or> — 

iH, rh 


S' ^ 


i 2: 

C2C 

L^ -P. 


'.;f I ^ ^ 



MrsJ I 

Federal Bureau of lavestigatioa 
Tampa* Florida 


Bear Mrs. 


Thank you lor the suggestioa that our re^ilaiidjis 
be changed io permit the disposition oi the SAC Letter file 
each field office when the material coataiasd therein is five 
years old. As a matter of possible interest to you* this action 
may he talsen at the present time on an anneal i^iss when this 
material Is three years old. 

The interest which prompted yoa to submit yonr 
idea to me is indeed appreciated. 


sj 

CM Sf 


2 ~ Tampa 

1 - Field personnel file 
1 - ^ggestion file 

1 - Pers onnel file of 

1 Mrs. ] 

^ML:das 

(6) (Sugges tion 511-71 
■^ateTi/W7i); 


Sincerely yours, 

Edgar fiooveK 

Yonr attention is called to the 
L file Manual of Rules and Regulations, 
Part H, Section S, page 14, 

wherein a list of files is set forth 

which may be destroyed bn an 
annual basis when tbree ye^s 
>=6 old if of no yalue. Item (3l) 
lists ”SAC Letters. ” 


NOTE: Suggests/ ^C. Letter file be destroye djvhen five years ol d^ 

Due to the above manual provisions as set^ forth for 
•the SAC *s benefit. Training Division *recpmmjends no further action 
reg,rtogthisld^a. „ 


MAIL ROOMlZZl TELETYPE UNIT I 1 




UNI^BCQRDED GQ?Y FTT.Rn XN ^ ^ ^ 


EmojslAkjiggestion 
FD-252 (Rev. 9-11-59) 

. # 


rr 

t 

, f . 

“'..N 



hlC 

Date 

1/19/71 



From: (Suggester's name) 


Director, FBI 


SUGGESTION . 


I Division of Assignment 

Tampa 


Suggest SA.C Letter file be destroyed when. 5 years old^ 


a / ^ /r« / 




Current practice or rule (Include manual citation as well as facts) L©ttC3T FXLb ]LB X'B — ™ 

indefinitely. Each paragraph of the SAC Letter is clipped and placed 
in Administrative or 00 files,. Bureau instructions in the Administrative 
and no files are never destroyed, a 

Advantages of suggestion and annual savings (include basis for estimate) ' , 


Savings in^ space 










Disadvantages of suggestion 

No knox-m. 




S3i.< U, - • 

' '' 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, myAelr 
assigns upon the United States. I understand that I will be conslderedi inntiftnri m i rard nnlir itf mir rnfiaerttnn 

within two years alter submission.) 


I 1 Mr. LXIlvlrs. I l ui 


13KIel 


leE^ ature and Title of Suggester 


Recommendations and comments of Division Head 


^ ^ managem^ 

It is an excellent paper/ suggei 












January 21, 1971 


Honorable Melvin R, Laird 
The Secretary of Defease 
Washlngtoa» D. C, 20301 

Dear Mr. Laird: ^ ^ 


ap-& r 


M 


S cn 
a 

g cvi 

I ^"SU 

i i« 

tac 


Tolsoti 

Sullivan ! 

Mohr 

BislmiiAc^ 

Bronnan.Xc:.!' 

Cnllnlmn ! 

Cnspor ___ 
Coiirml ' 

Felt 1 

Onlo _____ 

ItoBcn 

Tiivcl 

Wullors 

SuyiirH 

Telo. Ilooni . 

Holnioa 

Gaudy 



Our civil fingerprint file now contains more tlian 
137,000,000 fingerprint cards including some 44,000,000 sets of 
fingerprints submitted in connection with military service. There 
is, duplication in the military submissions as a result of multiple 
enlistments and further duplication exists v/hen foivner militaiy 
personnel are fingerprinted in other civil matters, such as in con- 
nection. with civilian employment v;ith the United States Government. . 

We are considering the following two proposals designed to eniiance 
the searching efficiency of the civil fingerprint file and makeravail- 
able badly needed space for expansion purposes. -T'- 

(i) Purge and destroy the fingerprints' of'rn^viduals . 

75 years of age and older from this file, ' o 

Li .V 

3 ■ (2) In instances where this file contains'more than 

one set of fingerprints of individuals less than 75 years of hgei that 
one set be retained and all duplicates destroyed. 

In connection with proposal number two, we would 
alv/ays select the military fingerprint card for retention, thereby 
preserving a record of military prints submitted to us until the’ indi- 
vidual reaches the age of 75. Also v/e would retain a record of the dupli- 
cate military prints destroyed by means of entries on our index cards.- • 

Your comments and concurrence with above proposals « 
would be appreciated. ^ '<■ ‘ ' ' 

• hs s /Sincerely vdursi ' ‘ 

ti P I 

^ V/ . '■*.1 /.V j f 4^*. ✓*) / 


■ M)T 

^AN^26 197!'' 


’IS 


MAIL roomCZI' teletype unit I I 


OR4SINAL;fll.H| ||f ^ ^ 



Honorable Melvin R. Laird 



A 



NOTE: Tliis correspondence is the result of Director's approval of 
Executives Conference memo 1-13 -'71 captioned: CONSOLIDATION AND 
PURGE CIVIL FINGERPRINT FILE, IDENTIFICATION DIVISION. NEM:hs 


2 


L 





i, 



i 


4 





M;!)- 


Tolson . 


Stillivnn 

Mohr 

Bislioi) . 


Brcrinon, C.D. . 

CaMnhon 

Caspor 

Conrad 

FolL 

Calc 

Roson 

Tavol 


The Commissioner 

Immigration and Naturalization Service 
Director, FBI 


January 21, 1871 


CCWSOLIDi\TIOH AND PURGE 
OP CIVIL FINGBHPRIMT FILE 
FBI IDENTIFICATION DIVISION 


oq 

^ J)(5r7~yCoc^ 77 jiu/ lCA 0 

We are considering the following tv70 proposals designed 
to^enhance the searching efficiency of the civil fingerprint file now con- I 
taining more tSmn 137,000, 000 fingerprint cards and to maice available 
badly needed- space for expansion purposes. It should he noted tiiat the . ^ 
fingerprints of aliens submitted in connection with illegal activities or 
identified with arrest records in our files ai'e not Invol'ved in these • i 
piXiposals. 

Purge and destroy the fingerprints of mdividuals 75-> 


years of age and older from this file. 




r:jr 

Ul; 


(S) In instances where this file contains more than one _j 
set of fingerprints of individuals less than 75 years o.f age, that one set.. 
be retained and all duplicates destroyed. We would retain a record of ' 
the duplicates destroyed by means of entries on our index cards. 


Vour comments with respect to fingerprints submitted 
by your agency would be appreciated, as well as your concurrence with 
above proposals. 


S3 

od 

a 


BEP:ed 

(6) 

f 





NOTE:_ This correspondence is the result of Direct^^approvaiy 
Executives Conference memo 1-13-71 caption^: CONSOUDATION AND 
PURGE CIVIL FINGSHPMNT FILE, IDSNTi 

’ • / ' '' 

P(, 


. ^f|O|DIVISI0N. NEM:hs 




Wnliors 

Solars ^ 

^’olc. Room 

Holmes 

Gandy 


y 


not recorded 

JAN 25 1971 


^8/an29 1971 

MAIL ROOM i I TELETYPE UNIT I I 





UNITED STATES GOVERNMENT 

Memorandum 

Mr. Tavel 

j. w. 


fMson 

Bisnop^ 

Bt^ifan, C.^ 
rtOTahan jtfl 


DATE: 8-28-70 


.‘jasper ^ 

' ConradJv^ 
Fel*-!-^= 
GaleY__ 

^sen ^ 

>TaveI 

"Y Walters 

. Soyars 

Tele. Room . 

Holmes 

Gandy 


FROM : 


SUBJECT: / RECORDS DISPOSAL COMMITTEE , 

The records holdings of the Bureau are~xnOT^a^xa:^^^S 55 <e' 
at a rate of approximately 400 six-drawer cabinets per 
or 4800 linear feet per year. Our investigative and adminis- 
trative files are presently maintained in 7693 cabinets which 
will provide for expansion through 1971. Additional space is 
not available for expansion purposes in our present location. 

It has therefore become imperative that steps be taken to further 
review and analyze our records holdings. 

A records disposal committee consisting of three 
highly experienced and thoroughly knowledgeable employees of 
Records Branch has been formed for the purpose of performing / 
research ^and analysis to identify records and material which I j 
no longejG serve any useful or meaningful purpose from an ^ 

intelligence, investigative, historical or source data basis. 
Procedure’s to be followed, involved, reviewing a representative 
number of. cases in each classification and pinpoiufing -files 
brf-' categories of files and material which can be fe.commended 
for "destruction pursuant to Bureau and Archival approval. 
Additionally, excess copies, obsolete enclosure material, and 
exhibits"“will be identified and purging recommended where 
appropriate. 

1 Findings of the committee will be submitted in / A / / 

I appropriate memorandum form. ^ ^ : . S 


RECOMMENDATION: 


For, informational purposes. 


REC-56 


I FEB 4 W] 


0TB;csa‘ 

(3) 


fEB S 
{6c/ 





^ r/^/ ' 


59TEM 1971 ' 


i ClSIf SB ^ 


gysPMea o / 


t I 


( 



1 . — 

OJTIoMAt rolIM NO. 10 3010- 

MAY 1962 EDITION 
OSA CEN. >EO. NO. 27 

UNITED STATES GOWRNME 

Memorandum 


UNITED STATES GOWRNMENT 




Tolson 

Sullivan 

Mohr 

J Bishop 

prennan, C.D. 


FROM 


SUBJECT 


Mr. Mohr date: 2/5/71 

. J. J. 

■■ '^ONSERVATXOHJDim 
StT(35ESTlbN MATTER 


■ AConrad . 
// Dalbey . 
*’ Felt 


J. J. Casuer 


Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


Reference is made to my memorandum to you dated 10/8/70 ^ ^ 

referring to an Executives Conference memorandum dated 9/18/70 regarding the j | 
disposition of SOG files, index cards, and abstracts after five years in unknown 
subject routine criminal cases except for kidnapi^ng, extortion, bank robbery, 
major cases, or when retention is specifically directed by supervisor. The action^ 
recommended was the results of a survey made tjy the Inspection Division based on 
a former Executives Conference 8/26/70 wherein this matter was discussed bv ^6 
Mr. Casper due to a suggestion |98-71) submitted by I I that 

files and related material in Theft from Interstate Shi pment cases he destroyed 
after ten years. Prior to the receipt of this idea Miss . 4 f 


material in Sabotage and Destruction of Aircraft matters and Archival approval ^ ^ ^ 
had just been received for this action when the matter was discussed at Executive^ V / 
Conference. Two suggestions, 112-71 by SA John F. Hanlon, Jr. and 113-71 v^v 
by SA Donald T. Perrine, General Investigative Division were received-late in VNn 


i afternoon of day before this matter was to-be discussed at the first- mentioned 
Executives Conference. These ideas concerned the disposition of fil^and«eelat^'i 
material in unknown subject cases regarding Crime on Government Reservation ^d 
Interstate Transportation of Stolen Property classifications, respectively. Bure^ 
.approved the destruction of such material in the majority of unknown subject routine 
Criminal cases and Archival approval has now been received for such destruction.^^^ 
In addition, the Inspection Division recommended and approval was granted for fi^d 
not to submit reports to SOG in routine unknown subject cases regardless of lengtlS 
time case has been pending. Unknown subject cases closed administratively o 
\j \fter 90 days would be handled in same way. § 

Due to the modifications involved in the four suggestions and the 
extension of system to include most of the other criminal classifications, in addition 
A to reports .not ,be|ng submitted in these cases. Training Division feels the four 
\ suggesters shouldsbe commended for these proposals since it would be virtually 
I impossible to compilej&.nd grant any awards in an equitable manner..^ h 

‘ . .-2 REC-a,^.^, f ^ 


End 

Al: 

( 2 ) 


nclosures 


cLeuiJ r _ 




i FEB 9 m 


0 


eONT0UED - OVER 






Memo Casper to Mohr 
Re: Conservation of Filing Space 
Suggestion Matter 


RECOMMENDATION: That the attached letters of commendation be forwarded to 

the suggesters. All of the ideas have been acknowledged 
by prior communications. 











OPIlOMAt rORM NO. 10 
MAY 1 962 COiTION 
OlA OIM. no. NO. if 


^UNITED STATES GO^.RNMENT 


iumiiiu v>iAiJC,a 

Memorarm 


um 


FROM 


Callahan 


D. J. Gree 


DATE: January 29, 1971. 


Walt 


ToUon 

_Sullivnn 

Monr 

Bishop 

Brcnnay C.B 

'■'CJonrad 

Felt 

Gale 

Rwen - 

^vel <1 

Walters 

Soyara 

Tele. Room . 

Holmes 

Gandy 


fsumECT: ADMINISTRATIVE DIVISION MATERIAL 

,vvi' STORED ON SEVENTH FLOOR ‘ , Ui rh / ' 

i IDENTIFICATION BUILDING /J . 

is. ./j' Annually, the material stored at the Identification » W 

/ ' Building is checked and recommendations made as to the dispo- “ 

/ <; ; sition of older material. The curtent check has been made . 

■ - > and the following is proposed: <• •' ^ 

-'/y ' ‘ ■ ’ ' \ ^ 

1. Administrative Reports : ¥e have been retaining ^ 

the field monthly administrative reports for three fiscal y.' 

/ years. It is suggested that those for the fiscal years 1966 . 

‘ \ . • and 1967 (July 1965 through June 1967) be removed and destroyed. V) 

^ , 

r. 2. Copies of Procurement Bids : ^These are the Bureau ^s'.-^ 

'^ile copy. These are routine procurements, mostly for auto ! 

; ;gg|S:orage and repair contracts. The disposal period is six years' ■ 
^^r transactions of $2,500 and more, and three years for those ' • 

: ;f $2,500, after final payment. Since the records are not 

l^oken down into dollar categories for filing purposes, we ^ 

F O f the practice of holding all. items longer than necessary -- 

i- . ^ W' ij ^a^out t8 ^ years. It is suggested that those copies for the 


f. ffi^scal years 1957 " 1960 (July 1956 through June 1962) be de* 


• "stroyed at this time. 

3. Bills oJ 


‘7\rt “^* P3--LXS or naaing ; The disposal period is ten years.,,* 

^ is suggested we remove and destroy listing of shipments re-’' 

jC i^ived in. th^-^tockroom for the calendar years. 1957 through 

07 iSo as;; wello'4's memo copies of bills of lading for the same 

7C ' period r,™; ‘*V ‘ . ^6-3 2^^. \ /^ il 


ACTIONP:-’ 


?*TOT recorded^ 


226 FEB 18 1971 -ITSFE^l? 1971 





S|jo'uld you agree wi bhe-feha pxQposed»jiiJ 5 po.sitioh of the 
above items'eaTrangements will be made yith\the Files and Com- 
munications Division for their removal from..- storage and destruc- 
tioh. * "• I 

■■ 7>1 -.Mr. Tavel (sent direct) - Mr . Jackson (sent 
DJG:jls (6) 1 - Mr. D. J. Br^i^ / ■ direct) ' 


il Mr. Me 


f0t0-f06 


NO, .HI ^1^ 5 oro-iq 6 

n\t TB^j.'&DitieM , 

^ 1>S* OtfC BID. KP. J7 

UNITED STATES GC^PRNMENT 

Memorandum 


Tolson 

Sullivan 

fMohr -,v- 

t ishop 

fMnan, C.D. 
dauahan 


FROM 


Mr. Mohr 


J. J. Ca^ 


DATE: February M, 1971 


SUBJECT :>^FSTRUCTION OF FILES AND RECORDS 


* Bossn 

f^avel 

‘ Walkers 

Soyara 

Tele. Room 

{jKolmes 

Grnidy 



^ op Bu&isw. riez^ms 

During calendar year 1970, file destruction ruies' w ~ 

streamlined in auxiliary offices to the extent that 62 non- security classifications 
could be destroyed five years after the cases y?ere referred upon Completion 
to the office of origin (RUC), Prior to the approval of this destruction rule, 

18 field offices were surveyed to determine the immediate savings imfiling 
space and equipment in the event such a destruction procedure was pfaceddnto 
effect. The results of this survey disclosed an estimated imme^ate' savings 
of 381 linear feet per office, which is equivalent to 18 seven-sjhjsif filing units 
per office. .An additional savings would be realized on an annual- basis as ;this 
material becomes five years old. 


Since the adoption of the above file destr,uction rules, the . 
Inspection Division has closely followed the implementation of this rule 
throughout the field. The Inspection Division has enforced this rule to such an 
extent that there has been a curtailment of requests for additional space and 
equipment for the storage of closed files. / 

^ ^ ^ ^ The Training and inspection Divisions have studied existing ^ 

pie and serial retention rules in the field, and feel the following procedures 
K-CPild^be placed into effect consistent with good records management: Retain 
lOO t’itS !^o]p.y coyer and/or synopsis page(s.) of investigative reports in security matters 
L ri^ujdliary’bffices, five years subsequent to the date cases were, RUC^d. The 
D ilpnaining portions of the reports would be destroyed. Good Judgment should be 
A I ';] i;|x|rcised in the destruction of this material, and reports representing cases 
^ y important nature or cases which are considered to be of some value to 

1^ thi auxUihry office should not be destroyed merely because they are five years 
oi^ The responsibility for the destruction of this material would rest with 
^ '^Mffij|Agent supervisory personnel. Index cards would be retained under eptisting 
M ^ the event name checks made reference to desfepyed material, 

tfeoffice of origin could be contacted and copies of reports or®^ages thbi'efrom 


c |M d be duplicated and furnished to the requesting office 
designed to facilitate the transmissiomoi^ this material. 



Mr, Sullivan 
Mr, C. D. Brennan 
Mr. Callahan 
Mr. Felt 
Mr, Gale , 


Mr.:' Tavel 


uesung otiice. a iqrm coma oe t 
12 MAR 12 1971 


. CONTI 




I SEE ADDENi 


JM SPECIAL INVESTIGATIVE DIVISIOl 

V 


it 


Memorandum from J. J, Casper to Mr, Mohr 
R)9 : Destruction, of Files and Records 


To illustrate the potential of the proposed destruction rule, 
an on-the-spot analysis was made during the current Chicago Inspection 
and a partial survey disclosed that where Chicago was the auxiliary office 
in security organization matters, material representing approximately 
50 to 60 file cabinet drawers could be destroyed if the proposed destruction 
rule was placed into effect. 

RECOMMENDATION: 


That this memorandum be referred to the Domestic Intelligence 
Division, General Investigative Division, Special Investigative Division, and 
Files and Communications Division for views and comments . , , 






N 'nr 


^ r. ^ . 


ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 


[■TirIc 3/4/71 


Attached memorandum recommends that in security 
cases in auxiliary offices where cases have been referred 
upon completion to the office of origin, five or more 
years previously only cover and/or synopsis pages need be 
retained. This would not apply to cases of important 
nature or those deemed to be of some value to the auxiliary 
offices, 

COMMENTS OF DOMESTIC INTELLIGENCE DIVISION; 

This Division sees no objection \to the attached 
recommendation. The procedure outlined above has been 
followed in 62 nons^curity classifications and found to 
effect substantial savings of space without injuring 
investigative operations. Domestic Intelligence Division 
feels that the extent ion of this procedure to security 
cases would not seriously affect operations of this 
Division. ^ 



ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION LHMrsde 3/17/71 

Special Investigative Division has no objection to the above 
recommendation. 
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August 20, iS70 
PSHSQNAL 


F edbral feureau of Investigsition b 7 c 

V/asMngton, D. C. 

Bear Mr. 

_ I have been advised of the suggestion \?Mch you 
made v;uile assigned to the Files and Communications Division 
regarding the disposition of certain material in connection vdth 
Theft from Interstate Shipment cases. This pronosal is bein"' 

evaluated and you will be advised of the fiaal decision in this 
matter. 

^ The interest and initiative which led you to give 
me cne benefit of your thoughts on tliis matter are indeed 
appreciated. 


i - Kr. Casoar 


Sincerely yours, 
?a Edgar Hoover 


« 1 - Mr. Tavel 

p. - Personnel file of Mr. 

— ^^L:das‘oSc».<2y 

(6) « , (Suggestion 98-71 dated 8/18/70) 


NOTE: Based on memorandum J. W. Mars 
0TB: esa, dated 8/18/70, re: 

GS-5, Editor, -Training Division, EO D 7/8/ 


Referred to the General Investigative and. 

Inspection Divisions tor 


^\/i I 

A 


r} Ip if "5 I'll I ft 


mail ROpM[^ TELETYPE UNIT r~fe l I EjfiU_ol6 • 

FEB 1 & 



\j' r* if-' ■ • i 

, ‘A -.b:- 


©fflcmaL Fimet % 






The General Investigative Division has not 
experienced any problems in criminal investigations 
resulting from the destruction of the 62 different classi- 
fications of non-security matters which are five years old 
by auxiliary offices which have referred such cases upon 
completion to office of origin, and, therefore, the General 
Investigative Division would not expect that destruction 
by auxiliary offices of security files which are five years 
old jvould create problems. The General Investigative 
Division has no objection to the adoption of this suggestion. 
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.UNiTED STATES G^ERNMENT 

Memorandum 


TO 


Mr. Tavel 



FROM 


J. W. W'khall 




- 

Tolson 

SuUivon 

Mohr 

Bishop 

Brennan. C.D 

Cnitnhon — 

Cn*»pt‘r 

Conrod 

Kell 

DATE: 

8-18-70 


Oiilc 

J^osvn 

•b D 



TbvcI 

Wntlecs 

Soynts 

b7C 



Tolo. Room 

Rolmos 

Gandy 


SUBJECT: 


GS-5, Editor 
Training Division 
EOD 7-6-53 


ODpSf^ucno^ 


STREAMLINING COMMITTEE SUGGESTION 




Employee, while assigned to Filing Unit, suggested 
through the Files and Communications Division Streamlining 
Committee that the Bureau consider purging mail, index cards 
and abstracts on all unknown subject cases in the 15 Classifi- 
cation (Theft From Interstate Shipment), which have been open 
ten years or more. He noted there are 73 drawers of files in 
the TFIS category which have been opened ten years or more. 

He stated that spot checking indicated that about half of each 
drawer was made up of unknown subject cases. He estimated that 
purging these files would provide additional filing space 
representing approximately 5,000 unknown subject cases. Space 
would also be gained in the Bureau's indices by purging approxi- 
mately 10,000 related index cards as well as destroying abstracts 
in the Numbering and Service Units, He further suggested that 
of the 34,000 cases in this classification dn microfilm, that 
the unknown subject cases likev/ise be deindexed. He pointed 
out the files, abstracts and index cards are being retained 
even though the probability of their being used is nil. He noted 
the advantages of this suggestion would provide for the recovery 
of badly needed filing space in the Filing, Numbering, Service 
and General Index Units and would save the Bureau the expense 
of purchasing about six additional cabinets. 


^ Officials of the Files and Communications Division and 
members of the Streamlining Committee favor adoption of this 
suggestion as same v/ill provide for the recovery of valuable 
space as v/ell as the removal of index cards, abstracts and 
corresponding case files which no longer serve any useful purpose. 

n 


1 - General Investigative Division 
1 - Inspection Division 

OTB:csa 
( 8 ) 
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Memorandum J. W. Marshall to Mr. Tavel 


Streamlining Committee Suggestion 


Bureau and Archival authority have already been obtained for 
the destruction of unknown subject cases in Interstate Trans- 
portation of Stolen Motor Vehicle Cases and unknown subject 
Sabotage of Aircraft and Destruction of Aircraft or Afotor 
Vehicle cases, A survey of unknown subject TFIS matters reveals 
that approximately 5,000 cases, equal to six 6-drawer cabinets, 
can be destroyed if this suggestion is adopted. The adoption 
of this suggestion however, will require Archival authority for 
the destruction of abstracts, index cards and investigative files. 

RECOMMENDATIONS : 

1, For referral to the Training Division, Attention 
Suggestion Desk. 


2. That a copy of this suggestion be furnished the 
General Investigative Division for its recommendations, observa- 
tions and comments. 


3. That a copy of this suggestion be furnished the 
Inspection Division for its .recommendations, observations and 
comments , 


4, That if this suggestion is approved, the Files 
and Communications Division submit to National Archives through 
the Department of Justice, appropriate recommendations seeking 
approval for the destruction of aforementioned records. 
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OPTIpHAl FORM NO. 10 5010- 

MAY'1962 EDITION 
05A GEN. REG. NO. 37 

UNITED STATES GO^RNME 

Memorandum 


UNITED STATES GOVERNMENT 


Mr. Tavel 


St- 


DATE: 3-9-71 


FROM 


J. W. TWKshall 


SUBJECT: /TDESTRUCTION OF FILES MD RECORDS 

^ ■ ' ■ 

Rememo J. J. Casper to Mr. Mohr dated 2-26-71. 


Tolson 

Sullivan 

Mohr 

Bishop 

Brennan, C.D. . 

Felt.^! 

Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holm es 

Gan^ 


. i 


Rememo requests comments of this Division regarding jj 
destruction of all but cover and/or synopsis page(s) of investigative 
reports in security matters in auxiliary offices, five years sub- 
sequent to date cases were RUC'd. Index cards would be retained 
under existing 20 year rule. / 


We have Archival Authority to destroy closed files in (/ 
Field Offices as original of reports are filed at Seat of Government. 
(66-19087-10). Destruction' of this material in field will: have no 
effect on operations of this Division. 


RECOMMENDATION: 


Forward to. Training Division. 


|) 'PF0:sjg 
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S APR 14 J97i 


S3 APR 22 1971 



Employee ^ugg^stion 
FDV252 (Rev. 9-11-59) 




From: (Suggester's name) 


Director, FBI 


5/25/71 

Division of Assignment 

EL PASO 


SUGGESTION That the Manual of Rules & Regulations , Part II, Section 3, 

Page 13b, Sub. 4(d) be revised to provide fpr the rention of ' one (1) 
page of one (1) document (instead of file fronts) from files being 
destroyed when five (5) years old in those classifications enximerated 
\ in said Manual of Rules & Regulations, as previously referenced, 

dependent upon established limitations as to office.of origin, office 
of prosecution, etc. This could be the 1st page of a report, airtel, 
teletype, letter, etc. In fact, it could be, any correspondence 
indicating the office of origin and would be renumbered as serial #1 
since it would be the only remaining page._ It is; further suggested 
that the revision provide that the saved correspondence have stamped 
thereon "DESTROYED" as a fiag that only a single page remains of 
what was once a complete ^ - 

Current practice or rule (Include manual citation as well as facts) ^ y 

Retain file fronts and show identity of office of origin thereon 
for reference purposes. (Manual of Rules & Regulations, Part II, 


Advantages of suggest 




annu^ 4a^angs (Tncluae oasis for estimate) 


Closed files must be consolidated each six (6) months per instructions 
in the Manual of Rules & Regulations, Part II, Section 3, Page lib, 

Sub. 5b. See also MR&R, Part II , Section 3, Page lib. Sub. 5d. _ 
Therefore, there are no file fronts upon which to record the office of 
origin for ref erence . purposes . Some uniform system needs to be devised 
the purpose of recording the office of origin for files in specific 
classifications slated for destruction under the five (5) year^rule. 
This is true as the index cards are not to be destroyed until^encounter 
when they reach the twenty (20) year mark.' The office t>f> or,i%in, coul 
be recorded in the log maintained re destroyed files b^'claosif icatio 

which thi^^/cou-ld be 4 




Disadvantages of suggestion 


None apparent to the suggestor. 




i^g«(5o-8a? 


(The use by the United States of my suggestipn shall not form the basis of a further cialm o'f Uiy/’u 
assigns upon the United States, I understand that I will be considere<> *' ' ' ^ ' 

within two years after submission.) 

SIlMr. □Mrs. □mIssL 

Signotiire 5!n^ 

Recommendations and comments of Division Head 

This suggestion has me rit and serious 
should be given to its adoptipn-r 

^ 


■ ■ ■ " ' foptedl 


rufeoTSuggester 


;ons ideration 


(Do not write in this space - for Bureau use only) 

b- 3" y/ 
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Advantages' of suggestion 'and annual savings ;( include mani^al ^ 
citation as well. as facts) continued^ . 

accomplished. However, the suggested ' 

j -.C 4 _ 4 «r- ar>i^nVat'<=» Thefe would be, no appreciable nxe. space 

acrilSS;trS!s%ttqf^uW .for 'the. retention o? but 

a Single pag^^er destroyed v ; / / ' ; 
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J/Ji Caspfej?'', ■' >' ^ 

StT GGESTlQNi 35^*71 S toBMItTED m - . •'■ - 

m. ^ 'MBXfCO CI^ 3 T OPEIG,©-' 


.be • 

'- b7c Jeb- 


th^ destmCtiort pi ftewspapfer plippiijgs in.ioirpi^ dni6eS "wheft tii# are np loiiger , 
ne^lcled to pdiiseji^e ppaCe arid iieep volm oi riaanagpribie levels. . If V 

lipeded at a later time, plippijfe could be Obtairied from,* the mpr^e of the newspaper : 
iftVOlved. It iiras recomria,ended-^P^ api>rOv^^ views, o^ thrpe pttiev fprelgri ; . . 


V- ' ' ;,'-:;’AliPs.e views 'havp 'ndw'been received. ,^diri!y.'^aris,aad Roml advised^ 

®hcounteved no proble^^^ 6lipphi|s ivhich contain ' 

(isubstantive information regarding. Case fileaa^^ Serialised into flip) 1 ■ , V! 


mattersjj price the infOririatiOrt has beeri aSSimillted and, Included Subsequent* - x y 

communication^ these clipptogs are not filed but are Used aP work papers and ' ' . C 




j . . that current rules are suffMlntly broad to permit such a procedure without malting 
V ; any additional regulations in this regard. Training' EjivisiOn agrees. ' V ’ ^ 

V/ . 7 . '' 7 ' \r- , ;'f 7 : • " - v:,; : : 

; . RECOMMENDATION: That the suggestipn not be adopted and the attached letter bePN^ 
> f ■; • : ■ ' V. ",; ' -'^.^torWardedto the Siiggester advising him of'tlds fap^^^ i'HiS 
-idea wasaclmowled^ed by priordetter. ■ - ’■ V ' .7 

F' 

^ (f V'.»_ ,. ■ s 7' ; 7., v ■ , ^ . v . ... V , b " 


b' ; ; Ffericlosure ' ' ' ■ ' ' ; : " ' 

/ * 

^>.:i>.Bufile 66 - 4532 !',: *' /' ' 

k. 7 ;vMl 4 :;das^' 

lb'' ■> '■■'‘[fy'- 


" '/ ■ .■'btts.b .‘'-bS., ,, 
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5 ' SUBJECT 


UNITED STATES GOpiRNMENT 

Memorandum 

Mr. Tavel ^ 

J. W. M^^hall 
DESERTERS - SUPERVI SION 


i 


Tol.son -- 
Sullivan . 
Mohr 


DATE: 4/23/71 


Bishop 

lironnon, C.D. 

Ciilliihnn 

Cnspcr 

Conrad 

Diilboy 

Foil 

Cnic 

Rosen 

Tnvcl 

Wallers 

Soynrs . 








Gnu Ely - 


Department of Army forwards Part 2 portion of DA Form 
3545 to inform Bureau of return of military personnel to military 
control. Other branches of military services use discontinue letter. 
It is being recommended that only those commimi cations on individuals 
^ who are identifiable as deserter fugitives be filed. 


ii 
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\> 

</ 




V 


Deserter Unit, Special Invesitgative Division, searches 
each name to determine if pending case exists. If no pending case 
is located, communication is stamped *'NRDI*' (No Record, Deserter Index), 
It is then sent to NCIC and Identification Division. Appropriate 
searches are made by each to determine whether name of individual is 
listed. It is then sent to Records Branch to be filed. These com- 
muni cations are filed "not recorded” (no abstract prepared) in 42-0. 
Processing them is a problem for Records Branch as commtini cations must 
^ ^ be classified twice. After being initially classified communication 
is sent to General Index Unit. General Index employee searches name 
^ and if there is no 42 main file, comm-uni cation is returned to Classifyiil^ 
Unit so that "subject” symbol can be changed to "cross reference” symbo]^.'' 
Commxini cation is then sent to Niombering Unit for serializing and to 
I ^ Recording Unit for preparation of index card. 

^ i ' ' 

< t It is conservatively estimated that we are filing "NRDI” 

> communications at rate of 75 per day or 19,500 annually. Searches in 
i yv Deserter Index, NCIC, and Identification Division, should determine , 

^ whether we have any interest in individual. If no record is found by ^ 

..>^4 any of these sections, communication should be destroyed and not filed, ^ 
We are in effect filing negative information and the index cards only 
■ii^^clutter up our index and make name searches more difficult, 
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1 - Mr. Sullivan 
1 - Mr. Gale 
1 - Mr. Bishop 
1 - Mr. Walters 
42-00 
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Memo J. W. Marshall to Mr. Tavel 
Re: DESERTERS -SUPERVISION 

RECOMMENDATION : 

1. That communication from Armed Forces .advising of return 
of military indvidual to military control be filed only if individual 
is identifiable in Deserter Index, NCIC, or Identification Division as 
having been a deserter. 


2. That such comm'uni cations presently filed in general file 
on deserters, 42-0, be deindexed and destroyed. Archival Authority 
will be secured for destruction of these communications. 
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Hovsmber 18, 19‘JO 
PEFSOML 


L(o~-3'm6 


T!is Aaoricasi Embassy 
Mesico Citji, Mesiccs 

Dear Mr J 

I Iiave received year suggestion regarding the 
disposition of ssivspaper clippings wlien tiisy are no longer 
needed by otir foreign oMces» Tills proposal is being evaluated 
and yon 'wiirbe advised of the final decision la tMs matter^ 

Tbe interest snd initiative wMeli pronipted you 
to siibmit your idea to me are indeed appreciated 

; Sincerely yours, ■ ■ 

L Edgai fioovet 

2 - Legat, Mesdeo City 

. i - Field personnel file .. • - 

^ “ Suggestion file 

Gf‘" I - " Brennan ( Attention Foreign L iaison Desk) 

|C:"5 S f',' ; , 1 - Personnel file of Mr. I I :i 3 g 

S' ®-^B:dasd<vay' • b7c 

B if (?) (Suggestion 352-71 dated 11/10/70) 

i > B 

I NOTE: Suggests foreign offices, in order to conserve space and 
I-.' s„_, I ' keep volume of files within manageable levels, be 

authorized to destroy newspaper clippings when they are no longer 

T„is„„ needed. After a case Agent completes his file review and report 

Mo'Ijf"" PT — communication to Bureau, he could then indicate the 

clippings which could be destroyed. Until destruction, clippings 
c>iK could be retained by fastening them to a file back and placing them *: 

coSziTZ: in- a folder. Mexico City Office, according to suggester, has been 
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NOTE Continued: 
s ■■ 

authorized to retain FD-306s (Cover Sheet for Informant HeDort 
or^Material) in this maimer. If clipping should be needed at later 
date, sugge'ster states it could be obtained from the morgue of the 
appropriate newspaper. 

Referred to the Domestic Meiligence, Crime Records 
and Inspection Divisions for views and recommendations. ^ 
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BflSiy^ggostioD 

9-11-59) 


iV' 


Director, FBI 


SUGGESTION 


From: 

(Suaaester's name) 

1 



11/10/70 

Division of Assignment 

MEXICO CITY 


ON ,It IS suggested that forexgn oiixces, xn order to conserve 
space and keep volume of files within manageable levels, be 
authorized t.o destroy newspaper clippings when they are no 
longer needed; After a case agent completes his file review 
and report or- other communication to the Bureau, he could then 
indicate the clippings which could be destroyed. Until de- 
struction, clippings could be retained by fastening them to 
a file back and placing them in a folder. Mexico City Office 
ha^ previously been authorized to retain FD-306's i-n this 
manner. If the clipping should be needed at a later date, 
it could be obtained from the morgue of the newspaper involved. 




Lk’YPrAiA 


Current practice or rule (Include manual citation as w^ll as facts) CU3?rOn*fcly , HOWS^^pGIT Cl^PpiUgS 

are mounted on paper, searched, indexed and serialized for 
the file.. The majority of the newspaper clippings retained 

. . , . '' • ** - • n A JJ - r, / 
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1970 



(The use by the United States of my suggestion shall not form the ^csis of a further clal*iirt?f*^??Iy^aiure^by me, my heirs, or 
assigns upon the United States. I understand that I will be considered f or anv justified award only if mv suggestio n is adopted 
within two years after submission.) 

n Mr, □ Mrs. i J ■■ ■ I--- ~ i ' 

O' Signature and Title of Suggester OXGX*K 


Recommendations and comments of Division Head 


(Do not write in this space - for Bureau use only) 

<rl. 


't'n u. doHo ■ • 

6^«{iMWsa« rassasisA 

u-/^-‘7Q 

\0-i 

■{l3 4i£)ii-i4Tl970 ■ 


/ / 'Jl. /z j 


Signature and Title y /j 


ORIGINAL 
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Current^ practice or rule (continued) 

the substantive files. A review of provisions in the Manual 
of Instructions, Manual of Rules and Regulations, Foreign 
Operations Policy Manual and Agents ' Handbook does not dis- 
close iregulations which would prohibit the suggested procedure. 
The Manual of Rules and Regulations, Part II, Section 3, 
page’ 15, permits destruction of police school newspaper 
clippings after two years . 
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Federal Bureau of lEvestlgaiioii, 

BlPasOs'Wexas 

“ Bear Mr j ■ ^ ^ 

I liaire receitred yonr suggestion tiiat certain 
instractioas reading the disposition of Meg be added to the 
Manual of Rules and Regulations.- Jm may be interested to 
toow tisat similar proposals Mve been considered pretionsly 
and not adopted. It was decided the present wordi^ on the 
fEe cover of the consolidated volume is consistent vdth the 

manoar in which these fEes shonld be purg^.# ... ‘ 

, / /PI ^ ^ 

■““t ' . . j 4>:sf ■ 

n '^he interest. you displayed iE^-i^mittiag.yOi^’ ^ f 

. I idea to- me is indeed appreciated. ^ C- ' W : ' ' - 


Sincerely yonrsj 

El Paso ’■ , 

1 - Field personnel Ele t 7 c 

1 - Suggestion file . 

Personnel file of Mr) I, 


Tolson 

Sullivan 

Mohr ^ 

Bishop -V- 

Breiuumr^rBfir^ 
Callahan „ 
Casper .. JuN — . 

Conrad : : 

Dalbey f 

Felt 

■ Gale 

Eosoiujij ^ 

'wal^ fl 

Soyars 

Tele. RToomT-^M 

Holmes 

Gandy — 

Mr. BeaTTer 


^ll: das • 

‘ (6)^ (Suggestion 886^71 dated 5/25/71) 


The currei^ rdifes are ^ 
consistent witfe their 
intent. When files are 
consolidated, the fife^s 
are not retained with the 
exception of the one which 
goes on the consolidated 
^volume. When files are 


^d^ti^oyed under the circumstances as menEdned inlhe^li(^Ml of 
^Bulhstahd Emulations, PartR, Section 3, page 13b, the re^on for 
0 l^ilstlsuption is placed on the file fronts or on the consolidated volume 
fronficover and the fEe numbers should be listed followed by the office 
^of oxfp.n. This is necessdryjfor reference purposes iii auxiliary offices 
^%ince ho^gtation iptbglnjgpjlaced on index carcfe regarding this 
^ use of one seri^ is not warranted for this purpose. 

(NOTE On Page 2) ^krW 

•^mIroomCZI teletype xjnit cm " ' . ^ /¥ 









V ‘ ' *• 

^ ^ - SSI'- , H 


NOTE : ■' Sugges^ ^danual . of R ules-.aad:.Re.e:ul ations toe reyi sed-tol - , ; 

TJfovide for r et entio n o£o.ae,.Rage^^^^ ^(insteadTi • ; 

of file fronti ffrom files being destroyed when five years old in those 
classifications, enunabrated in;: manual, as previously referenced, “ ' . , 

dependent upon established limitatiohs as to office of .origin, office 
Of prosecution^ etc.,;. This, could- be first page pf report, -airtel, ; ■' 
teletype letter, etc. It could be any correspDndence indicating office 
of origin and would. be renumbered as serial #'! since it would be only 
remaining page. Further, suggests the revisip^rovide th^t saved 
■ correspondence have stampedthereon '’DESTIlQYED’’.‘aS''a"flag that;. 
only a* single.’ page' remains of what was once arcbmpiejte file. " t. 

: ' El Phso is evidently hot interpreting this rule as it'- , 

was. intehdedi While files are -consolidated after six months' arid file 
fronts- are destroyed, there naturally would only be front of , • ; ; 

consolidated volume on. which to place disposition of . destroyed files ; 
with office of' origin. Trmmng'Diyision recommends hot further ac^ 
regarding this; matter.- • ; v. ' ! :/ ' . 





' -■* X-., 









JE'eteal. Bureau 'of I^Bvestigatioa. 
?/a0Mnglo% ©« C.- . 


3mQ lly 1971 
P^OMI< ■ 


•=? CD S; 


,.^5.;.« iO- 


Bear :i£ci: 


Reference: iS' to |Omr Biiggestioi^^gardSatg ■ . 

the disposition, of certain material aftesr three years »^.ofiice^^ 
no longer has z specifie need for the information coataiae^ft 
these reports* I am pleased to adrise yon this- proposal I#- 
bsing 'adopted ^aad steps '■will te taken to, place it. into- effect. 


to me is 


Sincerely yoam.?'".v“’''« ‘ 

‘*’4; a 

jf TTf/^r«“rt^ TPr^rtTTAW' ' 






C. IX Breimam E^gar Hoover. 

Ij - Perffonnel Hie of SA ' ^ ^ 


,'-5ML;das‘4'<su<j 

’ /o 




(Suggestion 881-71) 

11 ^ j T T 



\ ^ NOTE: Bas.ed?;©n memorandum J. J. Casper to Mr. Mohr, 

dated 6/9/7 if^ML: das, re: Destruction of Bu reau Records 


■de,^ 


Toisoii i.„ Sugge 

Sullivan ® 

Mohr Intell 

, Bishop 1- ^ “■* 

Bronnnn, C.D. — ' 

■ Callahan ' 

Casper i_ 

Conrad r 

Dalboy • 

Felt i-f'- 

i Gale V f 

Roson ”■ c,» 

.'Tavel : 5 -• ■ 

■Walters ‘ 

So/ars ) I 

Tele. Room S f g!P 

Holmes 

. Gandy MABL EO' 

k . Mr. Beaver JU L 


Suggestion 881-71 Submitted by SA| 

Intelligence Division. 


Domestic 




LiJJlJ XEROX 
Si 2 71 , 





^Sype ukiT F I * ^ 

n 



WSECOEDED COPT ¥. 








Sullivan 

Mohr 

Bishop 

Brennan^ C.D. 

Callahan 

Casper 1_ 

Conrad 

Dalbey 

Felt 

" Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 

^ Mr. Beaver 


Juno 3* 1971 






PSBSOMI,. ‘1 




-Sir 


-SS’ 


C- 


MrJ 


■b6 

-b7C 


Federal Bureau of Investigation 
Washington^ B. C. 


Dear Mr^ 


M 


Thank you very much for me suggestion regarding 
the disposition of certain material after three years if an office 
no longer has a specific need for the information contained in these 
reports. Consideration is feeing: afforded this proposal ani^ou* 
vdll fee advised of the final decision in the matter. ^ 




appreciate the interest and initiatives^JwMe^^, 
prono^ted you^o give me the benefit of youpg^ervatio^ ^ this, 
subjeeW- 

^ ^ k T 

-4- r, s 

^ Sincerely yours 


fn 


Si— ! 


UJ 


fTlSa^* Hoover 





1 - MS-. Brdhh'an 
1- - PfrSonnel^ile of SA 
^MLrdas 

' (5) (Suggestion 881-71 dated 5/26/71) 


NOTE: Manual of Rules and Regulations, Part II, Section 3, 
page 13c, identifies files and records which may be 
destroyed if more than three years old if certain^conditions ^ 
are rflit. The New York Office ‘prepares'' a semiannual r,fe'p6rt)||/ 
on the‘‘’CP^USA, a copy of which ii;s:, sent to each office. Copies 
'^<“of thej:e reports occupy approximatjely 12/linear feet otfilef 
lS!§p'ace*in each office. < Suggests cdpi'es‘'of these reportsjfee 
gdestrqped after three years, if the office has no specific need 
^to retain them longer. 







4^' 




Referred to Domestic liitelligence Division, 
/^request, for views and recommendations. * 

MAIL RQQMl I TELETYPE UMTl I 


/ / fr? ! 





f. 

% 

\ 


^V5 


m 

& 

o 


SKj 

fee" 


-ILLP,t 




Emp^P|0f|irSu^ipst!on . 
FD-2'52 (Rev. 9-l'l-59) 




» 


From: (Suggester's name) 


Director, FBI 
SUGGESTION 


Da te ' • „ 

i 

May 26, 1971 


Division of Assignment 


INSPECTION 



SUGGESTION 

Manual of l*^^;pue%4.-ons. Part II, Section 3j Page 13c, 

Identlf lesj ^lles and r ecord s •whi ch may be destroyed if 
more than ^RreC!^ ea3""oTd if""c ertai'trbbnrdit^^^^ met . 

The New York Office prepares a semi-annual report on the 
CP USA, a copy of which is sent to each office. Copies 
of these reports occupy approximately 12 linear feet of 
file space in each office. It is suggested that copies 
of these reports be destroyed after three years, if the 
office has no specific need to retain them longer. 

Current practice or rule (Include manual citation as well as facts) 

Semi-annual reports', which are 75 to 100 pages in length, 
are prepared by New York Office on national CP activities 
pursuant to SAC letter 70-33. • dated 6/16/70. Prior to that 

Advantages of suggestion and annual savings (include basis for estimate) fclni©^ ©3C*ly 

were submitted. 

Prom a review of these reports, it appears the majo:^ purpose 
they seorve is to provide recipient office with current picture 
. of national CP activities. Pertinent local CP activities! are 
reported by respective offices and consequently^necessary**' 
indexing is handled in the district CP file ratl^r than the _ 
national CP file. In offices having substantial^? activity, C j 
such as New York, Chicago and Los Angeles, it is conceivably j 
- -worthwhile for historical purposes to retain these national ^ 
CP reports for an extended period of time, (see atta^ed) 

msadvanlaaes of uu,aesllon | j . ' 

None apparent. 




MIE 






(The use by the United States of my suggestion shall not torn the nalffs ol 
assigns upon the United States. I understand that I will be considered for 
within two years after submission.) I 

in Mr, CZDMrs, I l ufgg -[_ 

Recommendations an<d comments of Division Head 

Unless. Division 5 has valid objection^ 


jiny nature, by me, my heirs, or 
L.fial 2 ^ii_QUL.SU£L£L£fition is adopted 


ignature ana 'I'ltie oj^uggesten 


(Do not write in this space - for Bureau use only) 


^ f 'tJs I fj'i REC“ I 

Air 

XESOX |w;| -7/ 


ire anu i inre ~ 




JUN 7 1971 



Except for these few offices/ it lapp^^ any falue; from : 
these reports would be' derived within three ye^ ! 

consequently these reports couid be destroySd-iafter thre^^^ . 
years with, no loss. of investigative ^assistance. /'The over-. 
all savings in f ilel space )would ;be:/approximat el^^ 650 linear 
fSet - this is equivalent spaoe; for the, closed files' 0 
■a' sraall.-'office.- 



3010-106 


fiPTIONAl fORM NO. 10 3010-106 

MAi \962 EDITION 
GSA GEN. REG. NO, 77 

UNITED STATES GOVERNMENT 

‘Memorandum 


TO 

Mr. 

FROM : 

W. ’ 

Vv 

SUBJECT: 



DATE: 4/15/71 


W. w. Bradley 


jjtrvrO 


Tolson 

Sullivan 

Mohr 

Bishop 

^Casilfl — 

Conrad 

Dal bey 

Felt 

Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 


[ECT: 1 

The following items should be removed from the FBI Laboratory 
inventory. They are beyond economical repair or useful service life, and 
have been destroyed or dismantled for parts. The number in parenthesis 
indicates the age of the item in years . 

j Two each Amplifier, Playback, Minifon - #1; #2 (13). ^ 

^ Amplifier, Security Kit, Research Products Model SA-10 - No SN (14)^?<lvi> 

Amplifier, Security Kit, Research Products Model SU-102 B - #2002 (17) . 

Kit, Security, Sargent. & Greenleaf ^amplifier only) Model 4501 - #1 (11) . 

Kit, Security (with case) Research Products Model SU-102 B - #1025 (17). 

Two each Kit, Security, Radio Detection, Hi Frequency (with FS-4 
Indicator, VHF - 1 Probe, UHF - 1 Probe, HRF Adapter - no amplifier) , 
NoSN (14). 

Three each Security Amplifier, Model SU-105 #4; #17; #55 .(11|. 
RECOMMENDATION: 




That the above xtem"s’'be.removed from the Radio Engineering Section 

Hwentory. 

illahan At. 

r„“ Y# ■ 


1 - Mr. Callahan 

1 - Mr. Conrad '‘•'^' 4 # 

1 - Mr. Alvarez a 

1- Mr. Bradley ' 

1 - Mr. Matter/Anchors 0/9 

tJMMfsk] I . / 


^ ^ 


not recorded 
1C JUN 1971 


OPTIONAl FORM NO. 10 
MAY 1962 EmilON 
(«SA OEN. rTg. no. 27 

UNITED STATES GO\ 




NMENT 


Memorandum 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. Caspe/ 


DATE: 6/9/71 


DESTRUCTIOlSrOF BUREAU RECORDS- 
S UGGESTION 881-71 SUB MITTED BY 

sa I • 

DOMESTIC INTELLIGENCE DIVISION 




Sullivan , 

Mohr 

BishoiT^ 
BrennWr* 
Call/han . 


Dalbey 

Felt 

Gale 

Ro^ 

•T^el » 

Walters 

Sbyars 

Tele. Room . 

Holmes 

Gandy 



Manual of Rules and Regulations, Part II, Sections, page 13c, identifies 
files and records wHich niay be destroyed if more ihah three years old if certain 
conditions are mpt! ”^The New York Office prepares -^( ^miannual renorlj-bn-the 
C ommunisLI^artv a USA (CPUSA). a copy of which is sent to each fieiyoffice. Copies 


gof these reports occup;^pprx>xim.ately 12 linear feet of file space in each office, 
i ^Suggests that copies /Of^ese reports.,be destroyed after three years, if the auxiliary 

H 1 "■ ' J'Vr 1 . . . "-m ii nn i , 

o g office has n o specific nee d to retam them longe r. 

& tj ’ ■ 

® ^ These semiannual reports, which are 75 to 100 pages in length, are 

g w prepared by New York Office on national CP actiyities pursuant to SAC Letter 70-33 
ge dated 6/16/70i^ Prior to that time, quarterly reports were submitted. 

O ^ r> * 

§ a The^.suggester notes that from a reyiew of these reports, dt appears the 

major purpose they serye is to proyide recipient office with current'picture of national 
V. CP actiyities. , Pertinent local CP actiyities are reported by respeqtifee offices and 
^^consequently necessary indexing is handled in the district CP file rather^than the 

national CP file.', In offices haying substantial CP actiyity, such as;,New;York, Chicago, 
and Los Angeles,* it is conceiyably worthwhile for historical purposes to‘* retain these ilj 
' national CP reports for an extended period of time. Except fOr these fgw offices, it j 
appears any yalue from the reports would be deriyed within three years and 
consequently they could be destroyed after this period of time with no loss of 
inyestigatiye assistance. The oyerall saying in filing space would be approximately 
650 linear feet - this is equiyalent space for the closed files of a small office. 

Domestic Intelligence Diyision had no objection to the idea and 
recommended approval. Since this Division feels the prpposal has merit. Train ing, 


Division can see ,h 


pn to object to .this procedure. 


loyreason lo ooieci io,:mis i 





24 1971 








CONTINUED^ 


XIHRECOSDED copy PILED IN 




\ 


♦ 


■b6 

■b7C 


* 


Memo Casper to Mohr 
Re: Destruction of Bureau Records 

Suggestion 881-71 Subfaitted by 

sA i n 

Domestic Intelligence Division 

RECOMMEITOATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. His 
idea has been acknowledged by prior letter. 



(2) bn approval, this memorandum will serve as authority 







2 - 














mt. ' : '• "■ ,:' ;' , c 


0/Z/M 


;. ■• „,<' • ’ * ■ M \ ' L. ’- 

' :.CaJ£SMSa,; 6 TOSlOt ■, :• ^ ;-;;; 

/IrtTT^ Y TtP! /*■ ^ ■‘‘ :'’' ■* , '.' ’.V- .,''■/ '"' 

:_(CIiICM5 TOaS;66i^2SS3i^ ; 

-'••fipfjan ;: ‘ ' V :• 

10Q'-S403)":'- ^ •“■■'.-' .'.v ;% .v >,■•■ /:.: 
■ xtmcaQ0'^xx;i!.6i>#n9)'.v,,<^ , ;■ . '• : ;. '■: 






. ' ' JDti ^4^&aJ[^dct^^Jil■ 'witfr 'Cblcatigt.'*'^. cbnt“3^»i»g.'- j 

' xii 'destruction oi.;fiies,'" tlie ■'SdiJ.iotj-ius '■ is- 
'■for Bureau, <toasiUeTatibn,’- v'^-'v v V-- 


cCQi^unist 


siacaa; junuar 5 ? j- . 




, and wfeQu’ tUe n^ee^-arose*/' --, ^.' .,• ' ,7,.'/. f, :'.f 7'7 

:•" '. . '0y ' dSrlet-'tc; Bureau S/i^/$7 7 ,. under '.''’‘’Vilais” 

cmica-so reQuested. Bureau, authorisation td'destrey 
;\ , ©S' ”i?’ilais” oyer _three 7 year 3 old siace they ' isore . . c^u'siwii:^^^ " 
'“’''a stQra,ge probleri> yBuJOt.'to ;<M:Cago 3/26/3T*' adder 




, of' av ijublic library,' 'Chicago determined theyOo'wsjC's»o;^^ 


;, were '■.not avai.lahio a.t."a' public, .library.-' 


, ; .7C0]^‘tii2U<^d t0 miatssi^ ■' these; as/:|nst»'hete.d-,fc^^ 

,tbe 'BUr'eau. ''.^o dat©4j'-'-tbe^c; newspaper^ ]^os®ntlyf 
, ‘'34 .envelopes ' in' -bullsy .-'eshihits- .room , tUlsing^.up ■ egften^fei| Uy |1 , 
"■■ s]^c0-.-. ; y -;',y7; ,.. ^ >- ;';'y,-^:- ■/, > '. 








. ;■■' ,., 'Binco the'. inception of thtm progi?am‘'-tber^7';7yi|Klf,|^ 

ha'B^ not boon -oiio ’d'ccaslda of hOed -.for ..source ,td' 

to, the ' subscription of this .ne'^spapsr i, ’ It ' is ;f urth(#’--<yf I'.b&l#' 


advance®, not appear tijat;prdsbcuti^#^^^^^^^ 'v 


■■43?d/febh 





; i^y..::7 






It is the opinion of the Chicago. Office that , 
Vfetention of copfeS of tlie last three years of ’^Vilnis’* 
would be sufficient and there is no apjarent need to ; 
retain older copies of the ’’Vilnis”^/ Chicag^^^^^ 
of older Issues in foreseeable future seeias e^tteBsely 
reiaote.’, ' '-O''" 

‘ . Chicago requests BureaU hutWity to dpstr 
old copies; of ”Ti In is’*, over three yehrs old. . 






1 - Mr. PjtC. Putnam 


June is; 1971 


PROPOSED CHAN0E IN 
MANUAL OF RlJEES AND REGULATIONS 


Part II, Section 3, 8h, page 13c, Should be amended by adding: 


”(10) Out 


smianni 


>rts 03 


lationa] 


iceg m 
may mt 


If desired, inc 
Historical value 




:mki ^ 

) 


PCP:mkl 

(4) 


NOTE: 


Memorandum J; J. Casper to Mr. MOhr "6/9/71, captioned 
♦ ^struct ion of Bureau Regords,,. Suggestion 881-71 Submitted by 
S2T , Domestic Intelligence Division, recommended 

and was ^approved that these reports may be destroyed after 
three years old unless individual offices desire to retain for 
historical purposes . 
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Bishop 
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MAIL ROOM i n I TELETYPE UNIT l I 


GNRSCORDED copy filed in 


OPTlb> 4 X( FORM 10 
1962 EDITION . T 

H^^EN. RE0« no. 2>^ 


IPprqiED^ STATES GO^p|NMENT 

Memorandum 




fSiUiivan, 

fSohr €. 

Bishop _ 


MR. TOLSON 


M. FELT 


isz 

JC?^rad 

* DalbfiA^ 


DATE: June 16. 



SUBJECT: 


PURGING OF PUBLICATIONS 
RECORDS BRANCH 

^ FILES AND COMMUNI^AIIONS DIVISim 

rued I 6 a (du roa u .nMC 


‘-'dm 

/ FdH 

Gale 

» Walt 
^ Sovt 


Tavel -I 

Walters 

Soyars 

Beaver 

Tele. Room , 

Holmes 

Gandy 


FILES AND commune: A- nONS DIVISION J n 

ru cd ^ 6 a OUroex i{ ,^ 1^6 i^eAerd .1 

Menx) randiun Mr. Cotter to Mr. Brennan dated 6/11/71 (attached) 
submitted results of survey by Domestic Intelligence Division (DID) arid recom- 
mendation for purging the files of old copies of publications which have been retained 
for intelligence purposes. The Director requested my recommendation. | 

I personally examined these publications, which now occipy over 200 fiyie- 
prawer, legal size, file cabinets in the Identification Building. I also reviewed tl^ 1 
jlist of those publications recommended for purging. I concur. in DIP’S proposal riA V 
'Much of the material is of questionable value at tiiis time; also, the Library of ^ 
Congress has much of the material. DID prop osed retaining items of real historrda).^) 
value and anv material which has beemindexe.cfi This wiTT^lv am to a few 
cabtoss: ■ - — ^ 


DID proposed saving the 'Daily Worker” issues subsequent to 1950. 

The Library of Congress has bound copies of this newspaper sol feel we should ' 
retain only the last ten years. This will save 7 additional cabinets. DID concurs^ 

^ i ^ 

DID proposed retaining all copies of "Political Affaiis ” If we s^ed only 
10 years, 1 additional file cabinet would be saved. DID concurs. (r^) 




All in all, we will s av e approx imately 180 cabinets of badl y needed space 
in the Identification Building (1000 square feet)! This is a ^ry logica^^ 
step to take. ^ ~ ^ ' 

RE OP MMENDATI0NS : ' - " _ ^ ^ 

1. That Files and Communications Division be authorized to proceed with 

niTfcnncr hxr TlTn . 4 ^J d f (l/ /Oi 


purging proposed by DID. 

! _2v^^a^ back epp 

only^ ^UL S ^ 

isf97t 


«o Jin' 




«0 JUW 29 1971 


1 - Messrs. 
Enclosure 


2 W' 

7 ^ HEREIN IS UNCLASSil-IED 

T] DATE j--y.f^- a! RY ejULi irer 

Sullivan, Mohr, Brennan, O. T. Blalock . 
WMFiwmj (6) CONTINUED - OVER 


%> 



a 


Memo for- Mr. Tolson 
Re: Purging of Publications - Records Branch 
Files and Communications Division 



j 


I-, 

» 



only. 


3. That back copies of "Political Affairs" be retained for 10 years 


4. That all extra copies of any retained publication be destroyed. 





■ 2 - 


ABN CORRESPONDENCE 


K 12/53- Fa] 

^ 8-9/51 to 
/O0;/r'^ Present 




ACA MS - ■ . 8/20/38- Present 


iCD REPOET 


ABAmU) j -3 

m mma, n 

f‘w ^ 

JL I *»,'vS 

AFL-CIONE?/S ' is 


^ ^ 9/69-Present 


•*? ^ it 

t 't .‘Vd 
ir^ ^ ^ V 


AFL-CIO NE?/S 


AIS AMERKTA ISRAEL' BULLETIN 
A. P, C. 0. BULLETIN, THE 
A. R. I. DIGEST OF SOVIET NEWS 
A. V. C. BULLETIN, THE 
ACCION ARGENTINA 
ACCION-CIO 
ACTION 

ACTION (FRENCH NEWSPAPER) 


6/62-9/60 

.l/55-Presenf 
(except tluly Ss 
Mgust) 

12/10/55-Present 


AF OF L RAE & FILE FEDERATIONIST 3/33-10/35 


aif'58'" 


3/51-4/53 
7/1/46 ■ 

11/27/40’ 

11/49 

6/26/37-5/9/40' 

6/22/45-8/16/5L 


ai/i/61-7/63 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


AFRICAN COMMUNIST, THE- 

AFRIC0 REVOLUTION 

, AFRICAN TIMES, THE 
/AGERPRES ( INFORMATION BULLETIN) 
, AGITATOR 
AGRICULTURE 


AKRONIEGYAR HIRLAP (AKRON 
HUNGARIAN JOURNAL)., 

ALABAMIAN, THE 

ALARM (NABAT) 


PERIOD COVERED DESTROY MICROFILM RETAIN 


4-6/65 to Third . H 
Quarter, 1967 ' 

to. 1 #2, 1963- V 

Vol. 1 #11, 3/64 ' 


3/51-5/51 w 

12/6/49-6/10/59 .»! 

11/15/10-11/1/12; • 

1 . 

Farmers' Bulletin 
#144 Season 
1924-25 

1/28/43-9/24/43 V 


7/56-1/57 ■ y 

9/56 - VV 


AISffllK ( rarOBIATM BOIUTIli) ' 7/29/484/4/49 


ALBMffllA LIBSE 
ALLARM 


AMBIJAN BULLETIN 
AMERASIA 


AMERICA 

AMERICAN BANKERS ASSOCIATION 
(PROTECTIVE BULLETIN) 


1/24/42-8/1/43 v/J. 
12/15/17-4/1/18 


7-8/49, 
1/42-12/45 
Spring, 1947 




















TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 





DISPOSITION OF PUBLICATIONS SURVEY 




TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY illCROFILM RETAIN 




Mil ft 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


'AMERIKAI MAGYAR NEPSZAVA (AMERICAN- | 7/18/42 
HUNGARIAN PEOPLE'S VOICE) 

AMERIKANISCEE SCHKIZER ZEITUNG 8/12/42-1/27/43 


AMERIKA’S DEUTSCHE POST 
AMERIQUE 
AMERYKA-ECHO 
AMMUNITION 
AMUNKAS . 

ANGI/)-SOVIET JOURNAL, THE 

ANNALS, THE.^^^';.-., - 

ANNUAL REPORT OF THE POLICE 
DEPARTMENT JANESVILLE, WISCONSIN 

ANNUAL, REPORT OF THE POLICE 
DEPARJIeNT ST, LOUIS, MISSOURI 

ANNUAL REPORT OF THE POLICE 
DEPARTMENT SUKRIOR, WISCONSIN 

ANOITE. 

ANTI-IMPERALIST REVIEW, THE 
ANTI-NAZI BULLETIN, THE 
ANTI-WAR NEWS SERVICE 
ANTIOCH REVIEW, THE 


7/15/33-3/34, 
10/23/38-12/25/38 
7/28/46 
'4/43-6/48 ■ 

10/27/51 

1/42-Spring, 1952 
5/30- Present 
12/31/47 


12/1/48 


12/47 


11/20/36 

7/28-ill-l2/32 

10/37-^2-3/44 

2/8/41-12/9/41 

Spring, 1946- 
Summer, 1946 




TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 


PERIOD COVERED DESTROY MICROFILM RETAIN 


ANVIL 


APPEAL, TBE 


APPEAL TO REASON, THE 


Spring-Summer 
1956-f inter, 196C 

10/51 

10/19/46-11/9/46 


ARBEIT UND STAAT 
ARGENTINA 


Fall, 1949-Spring 
.1950 


ARKANSAS FAITH 
ARKANSAS STATE TIMES 
ARMENIAN CHURCH, THE 
AMENIAN REPORTER, THE 


ARMENIAN REVIBf, THE 


ARSffiNIAN TRIBUNE, THE 


ARTA-BOSTON LOCAL 

ARTA-SUB LOCALS-PORT ARTHUR AND 
GALVESTON, TEXAS 


11/34-1/40 

11/55-6/56 

1/16/58 

11/58-12/66 

Winter, 1955- 
Spring-Sumraer,19 

Spring, 1952- 
Present 

2/16/46-8/28/48 ■ 
7/33-4/39 
1/17/36-1/16/36 
6/38-2/39 



A8IA-S11I FWCISCO 





DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMffiNTS 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 





■DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 




DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 








TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 





DISPOSITION OF PUBLICATIONS SURVEY 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


CHALLENGE fBRITAIN'S FIGHTING 
.YOUTH WEEKLY) 

CHALLENGE '^YPSL) 

CHALLENGE fROCKY MT. ) 

CHALLENGE (YOUNG AMERICA'S VOICE) 

CHALLENGE (REVOLUTIONARY WEEEY) 

CHALLENGE YPSL 

CHALLENGE OP YOUTH, THE 

CHALLENGER, THE 

CHAMPION 
CHAMPION, THE 
CHAMPION (LABOR MONTHLY) 

CHAMPION OP YOUTH 

CHANGING EPOCH 

CHANGING WORLD 

CHATTANOOGA OBSERVER 

CHICAGO SHIMPO, THE 

CHICAGO STAR, THE 

CHIEFS OP POLICE ASS'N OP N.J. 


PERIOD COVERED DESTROY MICROFILM RETAIN 


16/24/44-1/6/51 


6/43-8/45 
'4/14/46-9/2T/47 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


CHRISTAIN BEACON 
CHRISTAIN ECONOMICS 


CHRISTIAN SCIENTIST 


CHRONICLE 


CHRYSLER MOTORS MAGAZINE 


CHUNG SAI YAT PO 


CITIZENS' COUNCIL, THE 

CITIZENS' COUNCIL OP THE MMST 
THE 

CITIZENS' COUNCIL OP NEW ORLEANS 
BULLETIN 

CIVIL LIBERTIES N 

: 

CIVIL LBERTIES DOCKET ' , , 

CIVIL LIBERTIES IN NEW YORK /' 


#1, 1951-#2, 1951 ' y 


9/16/54-2/28/55 
2/22/51-1/T/54 y 

IOAO/50-5/9/65 
IIA 9 -I /20 


CmOHICtE EDITORIAL REVIEII, THE Sumer, 1949 ' 

CHHONOLOSY OF UBERHATIOHAI 
EVEIBS AD DOCWNTS 


11 / 4 / 50 - 11 / 6/50 > 

11/1/47-11/15/47 ‘‘ r 

Oct., 1961 -Present ’ 

10 / 55 - 9/61 

2/58-11/58 f 

6/56-9-10/56 ' 

9 / 49 -Present 
11 / 59 - 1967 -Presen 
3/53-Present 







DISPOSITION OP PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 





I r 

r/ 




/ f 

W/i * 




r 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY .'WCROFILM RETAIN 

COMMENTS . 

COMMUNIST, THE ■ . ; 

yiA 9 ^ 

- — . 



'i 

COMifflIST, THE (VHITED COiMIST OF 

6/12/20-#16 No (fete 





AMERICA) 





S' 

COiiraiST, THE (CO® DIED ¥ITB "REV. ' 

«9/2rA9-ll/22/l9 - 





AGE") 




• 


COMiMIST, THE (OFFICIAL PAPER OF ^ 

fA 9 A 9 - 8 / 30 A 9 





COMM. PARW) 





A 

COWHIST, THE (THIRD COMifflIST IHT-)^. 

10A/2o'-3A/21 : 





COMMOHIST, THE (JOIHT H.P.C. AHD 

7/21-7-8/22 


j£ST.!2ESC3»’1* 



C.P.A. EDITIOHS) 




V/ 


COMMCHIST, THE (SECT, 0 F COM, 

V 21 - 1/23 " 





IHTERHATIONAL) ' 






COWHIST, 'the (HATIOEL OHGAH- 

11/29/19-1/3/20 

■ 



sat. 

C.P.OF A.-CHICAGO, ELIHOIS) 











' 

COMMUNIST, THE (PUB. BY CENTRAL EXEC.- 

2 A 5 / 20 - 9 / 15/20 





COMM.) 






COMHIffllST, THE (SOCEKDS "WORKERS' - 
HOHTHIY") 

3 / 27 - 12 A't 

V 






■ i 

\ 



KOMMYHHCT 

II/52-T/69 

' \ 

•'r- 

f 

\ 

■ 


COMifflIST (PUBLISHED IH EHGUIID) 

8/5/2O-W22 

f 

V i 


bjssskjww* 

1 z' 

COMMUNIST AFFAIRS 

6/62-34/68 

Y 

1 ’ 



COMMUNIST INTERNATIONAL 

5/19-3/39 


/ 


Hi 

COMifflIST IHTERHATIOHAL (RUSSIAH) 

Special #, 1939- 


j 



i 

Vi , 19113 

^ / 



V 

(/ 




1 DISPOSITION OF PUBLICATIONS SURYEY 

TITLE OF PUBLICATION PERIOD COVERED DESTJIOY MICROFILM RETAIN COMMENTS . 


COliMIST IHBRUATIOmL (H GEMS) 

1/25-12/38 

■COMUNIST LABOR 

12/6/19-5A5/20 

COffllffllST LBE BOIiETH ' ' 

7 / 55 -#l, 1962 . 

COMMUNIST REVIM, THE 

5A1-12A3 

COmmiST BEVIElf (OP SIDKEY, ' 
AGSmLIA) ' ' 

10/1(3-2/60 

COMMUNIST VMPOINT 

10/62-11/62-Vo 1.2^ 
|3, No dale (re- 
ceived 1965 ) 

COMPASS 

Summer, 1949 

COMARADE 

Bound volume-earls 

1900 's 

CONGRESS WE 

3/W-1oA1( 

CONSCIENTIOUS OBJECTOR' • 

10A1-II/113 

OTSEmATITE VIEKPOIKT 

5 A 5 A 5 - 7 A 5/65 

CONSLIDATOR, THE 

iA 7 -'tA 7 

CONSUMER, REPORT, THE 

Buying Guide Issue 
19 i( 7 -»ov., 1957 

CONTACT 

1A7-2-3A8 

CONTACT 

llAO . 

COmEMPOHAKI (m COIITEMPORARY) 

11 A 7 A 8 - 11 / 2 V 1(8 

CONTEMPORARY CHINA 



II/3AI-9/17A5 

i 

1 

1 







DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 




DISPOSITION OF PUBLICATIONS SURVEY 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS • 

■ ... — — . ... .. _ — _ . . — . - — - ■ i... 


DEMOKRATISCHE POST 

8/5A3-2/1/49 

' 



DENIAL OF THE MOST RECENT 
FABRICATION REGARDING YUGOSLAVIA'S 
POSITION ON THE QUESTION OF GREECE • 

No date 

y 

\ 

> 

DEPARTMENT OF STATE BULLETIN 

6 / 8 / 53 -T/ 29/63 


\ 


DEPT. STORE EMPLOYEE, THE 

1///44-11A6A6 


\ 


DEPUTY UNITED STATES MARSHALS' NEWS 

3/55 


\ 


DER ARBEITER- 

3/5/3it-7Al/36 

/ 

\ 

i 

DER ARBEITMANN 

6 / 13/36 

7 


a * 

DER GENEN-ANGRIFF 

6/1/33-3AV36' ■ 

r 


1 

DER HERMANN-SOHN 

V'(8-6/5it 



! 


DSR KLASSEIAMPF 

6 / 15/20 

/ 




DEE HOI YORKER FOR ARBETER (IBE 
»E« YORKER FOR WORKERS) 

19^1 , . ' 

y , 




DER STURMER 

10/33-8/37 

y 




DES LENDEMAHS QDI CHANTEm (THE 
S10RI0D5 TOHOEROWS) 

1948 

y 


1 

DEUTSCH AMERIMISCHE UMSCHAU 

2/21/29 

/ 



DEUTSCH ALL6EMEINE ZEITUNG 

II/ 28 AO 

y 

j. 


DEUTSCH VOLKSZEITUNG 

6 / 28 / 36 - 10 A 1 A 5 

y 

/ 


DEUTSCH ZEITUNG 

1/4/34-4/21/34 

r 

/ 


^ 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS ,■ 

DEUTSCHES VOLKSECHO 

V 3 / 3 T- 9 / 9/39 

/ 1 



* 

DEVELOPMENT OF PEOPLE'S ART 
CREATIVITY IN CZECHOSLOVAKIA 

No Me 

y 

H 



DHBIO US AMESICAS (THE AMERICAN 
DAILY) 

\/n/9, 

y 

H 


* 

DIE BEITUNG 

8/16A1-1/30A2 : 

y 

19 


■ 

DIE BRAUNE POST 

T/ 28/36 

y 

HI 


f 

DIE INTERNATIONALE 

V15-I/39 ^ 

y 




DIE LINKSERVE 

8/1/29-11-12/32 

y 




DIE NEUE WELBUHNE 

V6/33-8/31/39 ■ 





• 

DIE NEUE NOCHE 
DIE POST 

V 9 / 39 - 3 / 3 l/'W ' 
Il/IOAO 

Y 

/ 


i 

'***** f 

'w# 

DIE SCHWARZE FRONT 

2 / 1/36 

y 




DIE NAHRHEIT 

9/I/35-IG/15/37 

y 




DIE WELBUHNE 

1 A/ 20 - 3 A /33 

7 



§ 

DIE WELT 

1 / 5 AO- 3 / 29 AO 

y 



W' ■ 

DIE miBlIHNE (THE WORLD STAGES) 

1/1/20-12/29/511 

y 


1 


DIE WIENER WELTBUHNE 

2/9/33-3/30/33 

y 

j 



DIE ZEIT EL TIEMPO 

8/10/IH-11/18/IH 

y 

/ 

> 


DIE ZUKUNFT 

11/V38-11/25/38 

y 

/ 



DIGEST OF SOVIET NESS 


y 

/ 


^ 



DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMilENTS 



DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


EDUCATION.‘TODAY 


f 

EDUCATIONAL BULLETIN 

10/119-9-10/53 


EDUCATIONAL COMMENTARY ON CURRENT ^ 
AFFAIRS 

12,^A7-12/3/51 ,, 

V 

EDUCATIONAL REVIEWER 

10/53 

y 

EGYPT EWS 

3/51 

V 

EL DOMINICANO 

2/27/54 


EL FORTIN 

1 — * 

i 

BL MCIEE COMISTA 

9AA8-10/8/48 

'f 

EL NACIONAL 

9A8/35-W36 

y 

1 > 

EL POPU CIKIO (PEOPLE'S CHINA) 

V52 

/ 

EMBASSY OF THE UNION OP THE SOVIET 
SOCIALIST REPUBLIC PRESS DEPARTMENT ' 

ENCYCLOPAEDIA BRITANNICA 

8/21/59-10/19/64, 
No date 

A 


ENGINEEBINO PROGRESS D THE GSSR 

1955 

y 

ENLISTED MEN'S VOICE, THE 

#9^ No date- 8/36 . 

/ 

ENTPCHEIDUNG 

12/1/38 

y 

EPIGRAHS OP OSCAR WILDE 

No date 

y 

EQUAL OP JUSTICE 

l/ 38 -Winter, 1942 

y ' 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


FEDERAL BAR JOURNAL, THE 


FEDERAL ORGANIZER 

T^ 2 /^ 8 - 9 / 3/38 { 

FEDERAL RECORD 

9 A 7 / 38 - 5 /!t 6 

FEDERAL UNION TORLD 

3 / 41 - 3 A 4 

FEDERATED PRESS 

1 / 3 T- 1 / 26/43 
(28 sections) 

FEDERATION NEWS LETTER ■ 

8/56-1/62 

FELLOW WORKER, THE 

1A/20-8/T/20 

FELLOWSHIP 

12/36-PreSent . 

FESTIVAL 

8 A 2 / 51 - 7 / 15 - 30/55 

FIAPP-nPOBMTMS ■ 

3/26/49-IO/15A9 

FIATAL MAGYARORSZAG 

12 / 14/49 

FIERY CROSS, THE 

Vol.lll No date ’ 
fol,l |2 No date 

flERY CROSS, THE 

12/l/6l-Issue re- 
ceived 5/26/66 

FIGHT, 'THE 

11/33-7/39 

FIGHT FOR FREEDOM, THE 

10 / 3 / 41 - 12 / 6/41 

PIGHTIIIS HOBKER, TE 

4/18/424/10/50 

FILM DAILY 

9A0A7-I/IOA6 

FIRE 

llA/69-12/6/69 

i 

1 


DESTROY MICROFILM RETAIN ^COmS_: 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS *' 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' 




DISPOSITION OF PUBLICATIONS SURVEY 


^31 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


HELLAS 


HERALD, THE 

^ HIGHLANDER FLING, THE 
^ HOLLYWOOD NITE LIFE 
HOLLYWOOD REPORTER 
HOLLYWOOD REVIEW 
HOSOm EECORB 
HOHOLULU STAK-BOtlHIS 


m POR THE HOUR 


HOOK, THE 
H.E. REPORTS 


HOT M rao PO 
HRVATSKI GIAS 
HHTATSKI SVUET 
HUtfGARIAH BULIHIH 


3/27/lt2-9/l(A2 

IO/31AI-IIAAI 

3A2 

8/27A8-10/21A8 

12/31A5 

1/53-9-10/55 

2/21/57-T/3/58 

ioAV'19 


HORIZOHS-"THE MRXIST QUARTERLY" Winter, I967 


Issues lj:T 5 - 

No date 

/ 

5/30/39-3/19A3 

1 drawer-various 
dates 

9/24/54-2/1 V55 
12/27 A9 
12/30/49 

5A0/48-12A5/54 


HUHGARIAH EXPORTER 


HUNGARIAB FOREIGN TRADE 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS 


HUNGARIAN OBSERVER, THE 

HUNGARIAN REVIEW (FORMERLY 
"HUNGARIAN BULLETIN") 

HUNGARIAN REVIEW ' 

HUNGARY 

HUNGER FIGHTER 
IBT NEWS 

I.F. STONE'S WEEEY 
I. L. W, U. DISPATCHER ■ 

I. L. W. U. REPORTER 
I. M. U. A. SPOT LIGHT 
BERGANG 

IDEAS FOR ACTION 
IFJIUNKA'S 
IL CORRIERE DI AEON 
IL CORRIERE ITALO AMERICANO 
IL CROCIATO (THE CRUSADER) 

IL PROGRESSO ITALO -AMERICANO 
ILLINOIS STANDARD, THE 
IM AUSLAND ABROAD 
IN DEFENCE OF PEACE 


1 / 5 ^ , 

' 

l/ 55 -Sept. 1956 
V 57 -Pfesent 

8/52#, 1956 
11/32-7/21/5't 
a/48 

1/17/53-fresent '■ 
ia/l8/42-Present 

6/20/56-12/31/60 

3/26/52-11/26/52 

5/14/48 

6/48-8/48 

12A8/48-1/8A9 

8 / 7 / 37 - 10 / 14/38 

1/23A2-4/10/42 

3/27-A3 

2AA2-12/8A4 

9A1/48-9/18A8 

2/48 

8/49-11/15/50 














^ io#f 1 % 





LaMotBiasei 


^0 


« 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


IN PACT 


IN ORDER 


IN RE; TWO-WAY PASSAGE 

INDEPENDENT, THE 

INDEPENDENT, THE 

INDEPENDENT (SOUTH CAROLINA 
INDEPENDENT) 

INDEPENDENT, THE 

INDEPENDENT-AMERICAN, THE 

INDIA AND ISREAL 

INDIA NEWS 'BULLETIN 

INDIANAPOLIS COMUNIST PARTY 


INDIANAPOLIS RECORDER 
INDIVIDUALIST, THE 
INDONESIAN REVIEW 
INDUSTRIAL BULLETIN 
INDUSTRIAL CONTROL REPORTS 


INDUSTRIAL NEWSLETTER 


6/I7AO-IO/2/5O 

3/1-5A2-9/42 

1A2-8-9A3 

11/38-3/5A6 

V2TA5-3/5A6' 

10/22/55-11/26/55 


3/59 

1-2/58-1-2/68 , 

l/i^9-2A9 

3/13/50 

Info, dated 9 / 29 A 
Kissing from file 

8 / 15 / 42 - 8 / 22 / 1(2 

I/13/W-II/26A6 

« 

1/46 

11/49 

11/27/3T-11/2/40' 

9/4/47 


IMSTRIAL OROASIZHi 


7/17/41-12/13/41 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


INDUSTRIAL PIONEER 

2/21-9/26 

INDUSTRIAL UNION BULLETIN, THE 

11/1A8-12/6A8 

INDUSTRIAL UNIONIST 

11/10/21-11/25/21 

INDUSTRIAL NORKER 

3/2Vl7-Present 

INFORMATION (PROPAGANDA DEPT.) 

12Ao/lt7-3A7/'l8 

INFORMATION BULLETIN-CENTRAL 
COUNCIL OF TRADE UNIONS IN THE 
PEOPLE'S REPUBLIC OP BULGARIA 

3/55-12/55 

INPORITION BULLETIN-CZECHOSLAVAKIA 
DEMOCRACY 

5/46-12/47 

IHFOBMATIOH BOLIfflB- 
(CZECHOSLOVAKH) 

1/48-10/51 

INFORMATION BUILETB (GERMANY) 

IIA9-12/50, 

INFORMATION BULLETIN U.S. HIGH 
COMMISSIONER FOR GERINY 

1/51-3/53 

INFORMATION BNLIffllN-(iraGARIAN) 

8/48-Vol.i/l #1, 
1954 

INFORMATION BULLETIN OP THE CENTRAL ' 
COMMITTEE OP THE HUNGARIAN 
SOCIALIST WORKERS' PARTY 

3/59-11/59 

INFORMATION BULLETIN-RUMANIAN 
NATIONAL COMMITTEE 

1/25/51-5/53 

INFORMATION BULLETIN ABOUT YUGOSLAVIA 

L‘- - 

5/57-12/59 



COMMENTS 



DISPOSITION OF HBUCATIONS SDRTSY 


TITU OF POBIICATION PERIOD COVERED DESTROY IIICROFIUI RETAIN 


IKPOMTIOlf BULIffllN OF IRK 1/55-8/69 

CHAMBEH OF COMRCE OF 'IRE 
Rmmil PDPIE'S REPUBLIC 

INFORMATION BULLETIN (EMBASSY USSR) 8/2^1-6/30/46 

INFORMATION BULLETIN (USSR) ' 7/1T/46-7A4/52 

INFORMATION DIGEST 5/25/42 (Uashlng- 

ton, D.O.) 

INFORMATION DIGEST 4/49 (lanGon) 

INFORMATION ON CONDHIOMS BEHIND 3/50-#l4, 1950 

THE IRON CURTAIN 

INFORMATION ON Iffl HUNGARIAN YOUTH 9/20/50 

INFORMATION BULLETIN OF THE DEPT, 10AA9-1/50-2/50 

OF LABOUR-LABOUR ATTACHES OF THE 
ARGENTINE EMBASSY 

INSIDE STUFF 1/29/32-2A5/35 

INTELLIGENCE BULLETIN, THE 2A9/40-3/l8A0 

INTELLIGENCE PUBLICATIONS INDEX 7-12/53-2/20/68 

INTELLIGENCE REPORT ■ f/l5/52-l/3l/58, 

INTER-ALLIED REVIEN, THE 6^1-8/42 

INTER-AMERICAN, INE 5/42-11/46 

INTERCOM ■ 10/6l-Ppe8ent 

t > I < 

INTERNAL BULLETIN-ffORKERS PARTY 4/26/40-8/29/40 






TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROlillCROFILII RETAIN ' COMMENTS 




DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS 

JfflISH PEOPLE'S ?OKE' 

10/384/39 





JEWISH PERIL, THE-PROTOCOLS OP THE ' 
LEARNED EIDERS 

0. 1920 

V \ 

1 


t 

JEWISH ‘PRESS AGENCY BULLETINS 

V21/’t8-5Ao/48 

y 


' 


JEWISH 'SURVEY, THE • 

5A1-12/42 

y 



' 

JEWISH VETERAN, TE 

6/404A4 

} 




. # 

JEWISH VOICE 

2A1-1/42 

y 





JEZ 

11/29/49 






JOURNAL OP ASIAN STUDIES, TE 

11/56-2/59 ' 



- 


" Cl 

JODHSAL OP MOSCOW PATRHROHATE 
{ZmiAL IfOSKOVSKOY PATSHHKHII) 

8/53-10/53 



. 


JUNIOR HERALD 

3A/46-10/10A6 

/ ' 


' 



JUVENTUD 

1A5/49 

i 


■ 



JUVENTUD DE ESPANA 

5/31/48-9A5/51 

y 





JOSTIOE-MISCB1USSO0S PAMPHLETS 

Various dates 

y 




t 

KAMPPSIGNAL 

2/26/32-2/4/33 

y 





0SADSKJ SL07AK (THE C0ADIAH SLOVAK; 

5/31/51 

r 
\ / 





KAPNATCKA RYCB 

1/12/42-7/20/43 

1 

/ 



KAPUSTKAN, THE 

12 A 6 - 8 - 9/50 

h 

/ 



• 

■KEEP LEFT 

10/58-10/66 

■ 


f 

‘ 






/ 


..." 

V 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY illCROFILM RETAIN COMMENTS 



DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMElfTS 


UBOR BEPmES (imEMATIOML UBOR 
DEPEBSE) 

V 

Bound Voluie-1/56- 
12/^ - 

UBOR BEPENBER (IfTERHATIOHAl LABOr' 
BEPENSE) 

Bound Volume 1/28- 

12/29 

LABOR BEPEEBERS, fHE (PUB, BY 
INBUSTRIAt W8KERS OP THE WOHED 
BEPENSE COfflITTEE) • 

2/16/18-12/37 

LABOR DIGEST, THE 

6/2/23-6/16/23 

LABOR HERALD, THE 

3/22-10/211 

LABOR HERALB, THE (NORTHERN 
CALIFORNIA CIO) 

12 / 20 / 40 - 12 /V 51 

LABOR LEADER, THE 

8/29/44-V60 

LABOR LETTER (PEDERATEB PRESS) 

10/20/26-2AW9 

LABOR NOTES 

11/36-12/42 

LABOR PARTY NEWS 

5/36 

LABOR POWER 

8/39-5A1 

LABOR REPORT 
/ 

ioAT/51 -1/20/54 

/LABOR' TODAY 

6 / 41 - 8 - 9 / 6 T '' 

LABOR UNITY 

iAAT- 2/35 

LABOR'S DAILY 

2 A 7 / 53 - 3 / 14/58 

LABOR'S r-NEWS 

2/29/29-10/31/31 

LABOUR 

12 / 40 - 2/51 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


LEAGUE FOR HUMAN RIGHTS, FREEDOM 
& DEMOCRACY 

Thanksgiving, I9ta- 
I/ 30 A 2 


LEAGUE FOR JUSTICE 

TA^-6/47 

A 

IfflGDE FOR *0M SHOPPERS, HC. ' 

I2AO-1/49 


LEAGUER, THE 

Summer, 1956 

/ 

LEFT NEWS,, THE 

5/38-IBAo 

r 

LET ns POLLOtl-"VA)IOS A SEGOIR" 

7A8/40 

i 

LIBERAL, THE 

10/25A7-11/25A7 


LffiERATION (GALAfflD PRESS, KO.) 

1 / 32 - 10/32 

y ■ 

LIBERATION (WILLIAll BUDLEY PELLEY) 

2/18/33-1/41 


LIBERATION'(PARIS) • 

9/18A5-10/22/45 

y ' 

LLBERATM ( INBEPENDEST MONTHLY) L 

12 / 56 -PreSent 


LIBERATION NEWS SERVICE ' 't/ 

f 

5/29/69”Present 

\ 


LIBERATOR, THE (CHRISTIAN PRESS) 

9/4T 


LIBERATOR, THE (LIBERATOR HB, CO., 
INC.) 

LIBERATOR, THE (FORMERLY NEGRO 
CmMPION) i ;; 

3/18-10/24 (Bound 
Voluine- 1 / 22 - 12 / 22 ) 

2 / 1 / 29 - 12 / 15/32 

Y 

'4. ! 

' r / 

LIBERATOR (AFRO-AMERICAN RESEARCH 
INSTHOTE, BC.) ' ' 

l/ 68 -Present 

< 


\ 

LIBffiTE ■ ^ 

2/5/53-3A9A3 


/ 

V 





/ 








3?A 


-\y 






1^ ( 


c. 


^ c 




IC. 


Z 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


LIBERTY 

1-2/ro 

LIBERTY AND JUSTICE 

5 / 53 - 8 / 15 ■ 9 / 15 / 5 '^ 

LINK ’ 

9 / 464 - 5/51 

LIRIA 

8 A 2 / 49 - 8 / 19 A 9 

LITERATURE ' . / ' 

Spring, 1956 

LITERATUR NAYA GAZETA ■ 

9 / 11 / 48 - 11 A 7/48 

LirBSATOBE (ffillOKAI, OOffllTPEK 
0. P. 1 S, A.) 

V 43 -Sprlng, 1945 

( 

, J 

lITESATOffl; SlISPAPSR 

2AAI-2A8/41 ' 

IDNGSHORE NEWS ^ 

11 / 55 - 2/58 

WNGSHORE SEIIS ( PORT 0? DEB' YORK . 
EDITM) 

1/4/56-4AO/56 

MISIARA PAffl Alffl UBOR fas ■ 

9A/41-2AA2 

LOUISIANA WEEKLY . , 

8/15/42 

lOM OH FARM AFFAIRS PROM 
WASHBIOW, THE 

10/3/55-2/28/61 

M. P. C. BULLETIN 

2/56-5/62 

M, S. G. 

11 / 40 - 5 - 6/43 

M. S, B. (MOlfflLY SOIKSOB IMS) 

f 52 , 1945 

MAOMIAS TRIBilSE 

1A8/65-8A1/69 

MA8VKT0 (THE SOBER) 

2/26/50 


f 

DESTROY JIICROFILM RETAIN COMMENTS 




DISPOSITION OF PUBLICATIONS SURVEY 


■ TITLE OF PUBLICATION 

PERIOD COVERED 

MAGYAR JOVO ' 

9/15A3-5/19/53 

MAGYAR JOVO ALMANAC 

c 

MAfflIOHI, im 

5/2V52 

MAINSTREAM (KSMERIY ''MASSES AND . 

Winter, 19^7-8/63 

MAINSTREAM") 

11/48-11/51 

MALAYAN MONITER 

MALENKOV'S SPEECH, G. M. 

8/8/53 

MANAGEMENT INTOEMATION 

9/49 

MANHATTEN COMMUNIST BULLETIN 

#1 April, 1948- 
2/50 

MANffESTO, THE 

Vol.6#l, 1951 

MANIM CHRONIOIK, THE 

5/28/52-6/14/52 

MARBURGER PRESSE 

1 / 6/49 [G copies 
in file) 

MARCH OP lABOR 

6/49-9/56 

MARINE WOPR, THE 

7/1/21-T/36' 

MARINE NORifBR, THE (SOUTH AMERICA) 

5/6/20 

MARINE WORKERS VOICE 

10 / 28 - 12/28 

MARINE NORKERS VOICE 

1/29-3/35 , 

ERITIME STRffiE PICTORIAL 

1936-3? 


COMMENTS 


■c 


» 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN 


MARTY AFFAIR, THE ' 

C 1955 

yi 


r 

MARXIAN, THE 

lG/21-ll/Sl 

M 



MARXISM TODAY 

10/5T-8/66 

/ 1 



MARXIST-LENINIST QUARTERLY 

# 1 , 1963 -T 0 I.II 

12,1965 

V 

1 

■ 


MARXIST-LENINIST VANGUARD 

4 / 59 - 8 - 9/69 

V i 

: 


MARXIST QUARTERLY, THE 

1-3/37-10A2/3T 

/ 

, 


IRXIST QUARTERLY, THE 

1/54-1/57 

y 



MARXIST QTARTBET,. THE (MRMERIY 
MARXIST RTOIEB) 

#1 Spring, 1962 - 
#28 Winter, 1969 

y 



MARXIST REVIEW 

8-9/57-11-12/61 

/ 



IRXIST STUDY COURSES POLITICAL 
ECONOMY 

Course I-Lesson I 
Course Ill- 
Lesson !I-No dates 

y'/ 

i 

J 



MASARYK INSTITUTE, BULLETIN OP THE 

I2A6 

Y 



IRDEX- TO ARTICIB ffl 'THE "HB( 
MASSES" 

7/32-4/30/40 

V 

V / 



MASSES, THE 

I/II-II-I 2 A 7 

Y 

1 


Mi MASSES (PUBLISHED BY HE# MASSES, 
MO.,) 

5 A 6 -IA 3 A 8 

^ 1 



MASSES AND EINSTREAM 

3/48-8/56 

V 



MAVERICK 

5 / 59 - 1 - 2/60 _ 

1 




COMMENTS 


♦ 





-t 

1 


MAVERICK 





DISPOSITION OF PUBLICATIONS SURVEY 


r 


TITLE OF PUBLICATION PERIOD COVERED 


MID-WEST AMERICAN, THE, 

9 / 25 / 35 - 1 / 31/36 

MIDWEST DAILY RECORD 

2 / 21 / 38 - 8 / 30/38 

(2/21/38 SNIP 
5/28/?0) 

MIDWEST LABOR WORLD 

5/26/48-5/15/63 

Mmi-miJIC-MIlffiR'S KEPRESEffifATIVE ' 

No date 

MIE AND CAMERA 

ro 

MILITANT, THE 

12 / 15 / 28 -Pres'ent 

MINE MILL UNION 

Piled under title 
"Union" 

MINERVA" '' . , ■ 

Summer, I 966 -. 
Present 

MINING NOTES 

1 / 33 - 4/39 

MINNESOTA LABOR^ 

3/24/44-4/12/46 

MINUTE MEN, THE, 

4/57-11/57 

am TO THE "MODEEH MOmY AD 
N0DE8H O0A8IEEY" 

MOm-MOMLY (POKRIY MODEEH 
QHARTESLY) 

2 / 33 - 6/38 

MODERN QUARTERLY, THE 

7/23-Su««er, 1940 

MODERN QUARTERLY, THE (LONDON) 

Hnter; 1946-47- 
Autnnin, 1953 

MODERN TIMES (NASHE TREMYA) 

9/29/56-2/16/57 

1 


DESTROY MICROFILM RETAIN 



COMMTS 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


MOMS D'ORIESI 

2/51-5-6/52 

MOHITOanG RSPORI, THE 

7/12/49-9/29/50 

MOHITOro 

5/15/51-12/51 

MOmOMH OOim CITIZEHS' COOllCIt 
(STATK' RIGHTS ADVOCATE) 

4/28/56-9/28/56 ■ 

MOfflGOWY HO® ms 

10A5/59-7/21/60 

MOSTHLY BDLLETH 

4,5-6/48-4-5/50 

MOffiHtY EEVIEH, THE 

6/34-12/34 

MOHIHLY REYfflf (AH IHDEPEHDEHT 
SOCIALIST EGAZIHE) ^ 

g f V 

You #1 Hay, 194c 
Present 

MONTHLY SALES' BULLETIN 

1/1-31, 1963-2/1- 

3/31/64 

: MONTHLY SUHARY OP EVENTS AND 
; TRENDS IN RACE RELATIONS, A 

j 

6/44-10/45' 

\ Vf4NING PREIHEIT 

10/25/41-3/4A7 

MORNING STAR 

4/25/66-10/16/69 ■ 

MOSCOW 

Piled in Large 
Publications,, ■ 
Drawer . 

■ MOSCOW DAILY NEWS 

5A6/32-5/1/33, 

MOSCOW NEWS 

10/5/30-9/25/65 

(MOSCOW NEWS 

11A4/40-67 copies 
in file) 



DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 






r 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 



i 


DISPOSITION OF PUBLICATIONS SURVEY 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


NEW THRESHOLD 
NEW TIES 




NEW UNIVERSITY NEWS 
NEW UNIVERSITY THOUGHT 


NEW VOICES 


NEW WORLD, THE 


NEW WORLD KVIEW 


NEWYOE : • 

NEW YORK COIillST, THE 
NEW YORK GUILD PAPER, THE 
NEW YORK L. Y. L. HERALD 
NEW YORK NOTES . 

nmr.r irAAnr;* omftn v 


PERIOD COVERED DESTROY MICROFILM RETAIN 

n/nI 


NEW YOT STA 


NEW YORK TEACHER NEWS 
NEW YORKSKY DENNIK 


if 


NEWS AND LETTERS 




COMllEliTS ' I, 

-r 


5A3-8A3 

34/38-2-3/39 

\ 

6/lA5-Present 

1 / 62 - 5/62 y 

Autumn, i960- y 

Special issue, r 

1966-67 ■ 

7 Ao-l 2 / 24 Ay ^ y 

l/28A3-Present 7 


3/51-Mrcl auartei 

1969 

l()/lV68-Pre8ent 

W 9 A 9 - 8 / 21/19 

l/r/'J3-5/28A6 

3/15/48-10/2W9 

6 / 26 /H 8 -ioA^ 

l/22A4-l/l8/6it 

II/30A6 

7/15/51-12/16/54 

7/8/55-Present 




LC 


'.C, 


2 |iibi 


c * 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS 


NEWS LETTER-PUBLISHED BY NEWS 
RESEARCH SERVICE, INC. L.A. CALIF. ' 

5Ao/39-12/ioAi 





ms LETTER "REK YORK LEAGUE FOR 
lOm SHOPPERS" 

V^2-6/42 

X 




NEWS LETTER OF THE INSTITUTE OF 
ETHNIC AFFAIRS, INC. 

6/46-34/50 

y 


• 


NEWS LETTER SPOTLIGHT ON AFRICA 

2/1/52-9/15/54 

.y 



t 

NEWS OP AFRICA 

T/15A2 

1 




NEWS OF CHINA 

5/47 




■ 

NEWS OP. NORWAY 

9/10/494/24/52. 

7 



i 

i 

NEWS OP SPAIN 

3/10/45-1A8/46 

X 




' r 

NEWS OP STATE, COUNTY AND MINICIPAL ' 
WORKERS 

3 / 23 A 3 -IO/ 19 A 5 

y 




L/*' 

NEWS OF WORLD LABOR 

12/45-9-10-46 

y 

■ 



NEWSLETTER GREATER BOSTON YOUTH 
LEAGUE 

Vol. I #I (Ho date 




A. 

HEKSLETTER, THE (A SERVICE TO 
SOCIALIST) 

5/10/57-9/10/66 .i 




W 

NEWSLETTER PROM BEHIND THE IRON 
CURTAIN 

5A7-12/31/53 

y 




NEWSLETTER OP THE INTERNATIONAL 
COMMISSION OP JURISTS 

9/60 

y. 

i 

i 


j 

BEKSLETTER OP TB IMITED 
IHDEPERBENT SOCIALIST COMMITTEE, THE 

5 / 59 -Suiner, 1959 

t J 






DISPOSITION OF PUBLICATIONS SURVEY 






DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


V 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

PANAMA CANAL AND THE CANAL ZONE 

11/16 

PAR ATGRIESANOS DZIMTENE 

5/55-4/58 

PARALLEL 50 . ^ 

1/11/51 

PARIS ETCH 

3/21/53 

PARISER TAGESZEITUNG ' 

1/17/40 

PARTISAN, THE 

4/65 - Present 

PARTISAN REVIEW , 

4i5/35-9/48 ■ 

PARTMUNES (PARTY WORKER) 

2/10/50 

PARTNERS 

1/48-11/57 

PARTY AFFAIRS 

8/57 .- Present 

PARTY BUILDER, THE (STATE BULLETIN 
OF THE SOCIALIST PARTY OF 
WASHINGTON-EVERETT)' 

8/20/20 

PARTY BUILDER, THE (DISTRICT 3, 
CPUSA) 

11/15/34-5/15/35 

PARTY BUILDER, THE (ISSUED BY THE , 
ORGANIZATION AND EDUCATION DEPT. OF 
THE NATIONAL COMMITTEE, CPUSA) 

4/39-2/43 

PARTY BUILDER, THE (NATIONAL 
EDUCATION DEPT. SOCIALIST WORKERS 
PARTY 

8/44-3/47 

PARTY CAMPAIGNER 

5/60-10/63 

PARTY NEWS 

3/40-2/20/43 

PARTY ORGANIZER’ (WORKER (COMMUNIST) 
PARTY OF AMERICA) 

4/27-12/43 

i 

1 


DESTROY MICROFILM RETAIN COMMENT^’ 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


PARTY ORGANIZER INDEX 

5/30-7/38 

PARTY VIEWS 

4/4/44-4/25/44 ' 

PARTY VOICE 

3/53-4/58 

PATERSON PRESS, THE 

12/12/35-9/24/36 

PATRA NEWS SERVICE’: ■ 

10/49 ; 

J 

PATTUGLIA (GUARD DUTY) 

5/29/49 

PAX ET LIBERTAS 

7-8/51—10-12/58 

PfflCI A HOED ilBVIEI (CAEDM 
EDITIOH) 

5-51 

PfflCE A WELD EVIEK (PARIS EDITIOH) 

#21 11/16-22/50- i 
Vol. 11 #24 3/1/51: 

PEACE REPORTER, THE 

9-10/53—4-5/54 

PEKING REVIEW 

3/4/58 - Present 

PELLEY'S WEEEY 

1/15/36-11/25/36 

PENNSYLVANIA STATE FRATERNAL ORDER 
OF POLICE BULLETIN 

9/49 

PENTRU PACE TRAINICA, PENTRU 
DEMOCRATIE POPULARA 

9/22/50 

PEOPLE, THE 

7/8/44-10/28/44 

PEOPLE'S AGE 

8/15/47 

PEOPLE'S CHAMPION 

6/1/51 




(Bound Volnae) 
7/1/50-12/16/50 II 

(Bound Volnae) 
1/1/51-6/16/51 in- 


mi 


(Russian Language) Y 
3/52 ' ' 


1/1/38-2/1/57 






6/33-10/50 

11/22/35-3/13/36 

8/1/20-12/54 

4/23/38-8/13/38 

7/18/36-4/9/38 

11/2/35-11/26/38 

12/3/38-3/29/41 

8/20/38 

6/20/36-7/11/36 


8/28/40-9/4/40 





DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITIOIf OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILiil RETAIN COMMNTS ’ , 






DISPOSITION OF PUBLICATIONS SURVEY 

TITLE OF PUBLICATION PERIOD COVERED DESTROY JIICROFILM RETAIN 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' 





DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


ROUMANIAN STUDENT, THE 


ROIIANIAN YOUTH, THE 


RUBICON,® 
RllANIA TODAY 


RUMANIANNEWS 


RUMANIAN REVIEW 


RUNDSCHAU 



PERIOD COVERED DESTROY MICROFILM RETAIN 


3/22/42-4/8/50 ^ ^ ' 

11/8/48-1/9/48 / y 


12 


RUSSIA AT WAR 


RUSSIA TODAY 


RUSSIAN AFFAIRS 


RUSSIAN INDEPENDENCE, THE 
RUSSIAN LIFE 
RUSSIAN OBSERVER 

RUSSIAN REVIEW (RUSSIAN INFORMATION 
BUREAU, WASH., D. C.) 


RUSSIAN REVIEW (RUSSIAN INFORETION 
BUREAU, WASH., D. C.) 




RUSSIAN REVIEW (RUSSIAN INFORMATION 
BUREAU, WASH,, B.C.) ‘ 

Bound & Unbound 

9/15/23-12/26 

1 

RUSSIAN REVIEW, THE (NEW YORK) 

llAl-Present 

B 

RUSSIAN REVffl (SEE RUSSIAN OBSERVER) 

1 - 2 / 554/55 

:\ 

RUSSIAN STATE PARTY, THE 

3 AA 6 - 3 A 7 


RUSSIAN VANGUARD 

#118, 1938-#224 
1940 

i \ 

RUSSIAN VOICE (RUSSKY GOLOS) 

lS/lT/m/31/55 


RUSSIAN WAR RELIEF, INC. 

II/6AI-8/29A3 

y 

SSRS NEWSLETTER 

4 A 9 - 10/61 " 


SAFEGUARDS AGAINST SUBVERSIVE 
ACTIVITIES ■ 

6 / 35 - 2/40 


ST. LOUIS POST DISPATCH 

4 / 30 / 4 T 

H ' 

ST. RITA'S MESSENGER . 

11/19 

i 

SALONIKI GREEK PRESS 

2/18/43-3/30/44 

) 

SAN ANTONIO'S OLDEST NEWSPAPER, 
POUNDED 1865 

Filed under "Prele 
Freese Pur Texas" 

i 

V i 

SAN JUAN STAR, THE 

9 / 2 / 60 -T/ 28/64 ' 

y . 

SATURDAY EVENING POST, THE 
SATURN 

i 

T/15/50-5/3/52 

VoUI # 1 1-2/56 
1-2-3/58 

^ / 

/' 


SCMIM'S 


3 A 0 -Present 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY JIICROFILIl RETAIN 


SCENES PROM RPR WORKERS' LIVES No date (195O?) 


SCHISM 


SCHWEIZER ZEITUNG SONNTAG 
SCIENCE & SOCETY,'/ 


SCIENTIFIC WORLD 1 . 
SEAMEN'S JOURNAL, THE 


SEAMEN'S JOURNAL, THE 


SEAMEN'S JOURNAL, THE (COAST) 


SEATTLE DAILY CALL> 


SECURITY GAZETTE 


SECLECTIVE SOVIET ANNOTATED BBLI- 



Summer, 1969- 
Present 

10/30/38-12A/38 . 

Vol.l #1 Fall, 1936 
?oi. mill #( tai 
winter, 1969 


#1, 195T-Present -™-" 

BouniJ Voluiie-Tols. . / k 
36 - 3 T'May, 1922: V \ 

12 / 23 ,BouncUol.- /■ \ 

Ms. 4243 1 / 28 - ;\ 

12/29 \ 


Unbound volumes- 

6/1/31-9A2/31 

targe hiblloationE 
Bound Folumeei 

10/21/91-10/5/92 

10/4/99-9/26/00 

9/i6A4-9/8/15^ 

9/12/17-9/4/18 

9/8/20-8/31/21 

9A/21-4/5/22 

10 / 11 / 17 - 4 / 22/18 

5/63- Present 


5/61-3/62 (Soviet, \l 
Society) (Asia, ■ ‘ 

Africa S: latln 
America) 




DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY HCROFILM RETAIN COMSENTS- 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 





SOVIET PERIODICAL ABSTRACTS 

5/62 

SOVIET PRESS TRANSLATIONS 

12/1W6 

SOVIET REVIEW, THE / ' ' 

8/60-Present 

SOVIET RUSSIA 

1 

Bound Vdluae- 
Tol. 1 6-12A9 
Bound Yolunie- 
ToUI 1-6/20 
“Kioto Stat.oopiOE 
Bound Tolume- 
Vol.III 7-12/20 
could be destroyed 
Bound Yoluie- 
Vol.m-6/21 
Bound Toluiie- 
Vol.T 7-12/21 
Bound Volunie- 
Tol. VI 1-6/22 

SOVIET RUSSIA 

(Unbound Volumes ) 
6/7/19-12/22 

SOVIET RUSSIA PICTORIAL 

l/ 23 - 10 / 2 l( 

SOVIET RUSSIA TODAY 

Table of Contents- 
2/32-l(A3 

SOVIET' RUSSIA TODAY 

2/32-1/51 

SOVIET RUSSIA TODAY 

Bound Voluine- 
1/37-12/37 
Bound Volume- 
1/38-12/38 
Bound Volusie- 
1/39-12/39 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED 


SOVIET BIJSSU TOm (BMEDIATE 
REIEASES) 

Section 1 l/40- 
3/5/41 

SOVIET STUDIES 

Vol.VI #1 7/54- 
Present 

SOVIET„;UKRAINE 

2/5/41-3/28A1 

SOVIET IfflM’ ■’ 

3/50-Present 

SOVIET UNION REVIEW 

1/27-7/34 
Bound Volume- 
1/31-12/31 
Bound Volume- 
1/33-12/33 

SOVIET WAR NEWS 

7A4Ai-5A9/45^ 

SOVIET »AE ms PHOIOGMmO 
SIIPPIEMEH' ' ' 

#1, So (Jate-#12, 
No date 

SOVIET WAR NEWS WEEKLY ' 

5AA2 

SOVIET WEEEY 

5/31A5-11A6/64 

SOVIET WOIN 

ll-12/45:#7, 1959 

SOVIETLAND 

2/37-11 Ao 

SOZIALE REVOLUTION, DIE 

6/37 

SPAIN 

9A/45-4/51 

SPAIN (NEK W) 

llA/37-10/41 

SPAIN TODAY (AND TOtlJNTBER POH 
LIBEffl). , . , 

8/46-1/52 

7* 


DESTROY MICROFILM RETAIN COMMENTS 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION . PERIOD COVERED 


SPANISH CULTURAL INDEX, 

6 / 1 / 58 - 3 / 1/53 

SPANISH INTELLECTUAL AID 

j 

Filed in folder 
of "Spanish 
Refugee relief" 

' SPANISH REFUGEE RELIEF CAMPAIGN 

lo/iVsS-s^o/’io 

SPABK (POBLISHBD BY P.H. OtlJB, 
COmraiST PARTY (EXPELLED)) 

V'l 7 - 5 /'t 8 

SPARK (WTBRH VOICE FOR 
REVOLUTIOtl) 

2/8/65-12/67 

SPARTACISTv^’v;^ . V- ; ' 

lO/64-Present 

SPARTACIST-WEST-THE POLLOIIKS 
ISSDEB ARE PILED..' B "SPABIACIST" 

7/9/66; 8/29/66; 
9 / 30 / 66 ; 6 / 27 / 69 ; 
& 8/22/69 ' 

SPARTACIST-EAST-THE KLEOKBO ISSUE 
FILED ra "SPARTACIST" 

10/69 

SPEAK-UP 

6/56-10/3/56 

SPOTLIGHT 

12 A 3 - 5/45 

SPOTLIGHT ON THE FAR EAST 

2A7-IO/50 plus 8 
tniscellaneous 
pamphlets, ■ Also 
filed in this 
envelope is the: 
"information ' 
Bulletin" 3 /^ 6 - 
12/46 , 

SPOTS AND SPLASHES 

1AA0-6/19A0 

V 

k-.-- 



DESTROY illCROFILM RETAIN 



COMilENTS- 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS' . ' 


SPRAWA OKULICmO I TOWARZYSZY ' 

6/18-20/1(5 

V'' 

SQUARE, Hffi (THE HESWOOD .VniAGE 
SQUARES) 

VoU #1 Spring, : 

1968-V0I.2 #1 
1 st Quarter, 1969 

/ 

STAATS-BEITUNG AND HEROLD 

1/22/1(3-1/5/1(5 ' 

y 

STALIN TIEMES' 

2/5/i(l-2/23/'H 

y 

STANDARD, THE 

12A9-10/51 ■: 

y 

STATE DEPARTMENT BULLETIN 

10/27/46-8/21/50 

y 

STATE OP AFFAIRS 

,4/28/39-8/22/39. 

1 

f 

STATE OP AFFAIRS (AH KTERPRETATIOH 
OP M YORK CITY AM) STATE POIITICS, 
LEGISUTIOH, PACTS AM) EIGURES) 

9/37-10/39 

Y 

STATES RIGHTS AWOCATE, THE ' 
(BOHTGOlilERY COUHTY CITIZENS' 
OOUHCn,) 

11/25/56-8/66 

V 

STATISTICAL MONTHLY, THE 

5-6/48-7-8/48 

’.y 

STATISTICAL YEARBOOK OP NORWAY 

1961 

y 

STEEL' LABOR 

1/30/42-4/28/44 

y 

STEEL AND METAL NOTES 

Sec. I 12/36-10/39 

Y 

STRIKE BULLETIN 

11/3/36-1/20/37 ■ 

Y 

STRUGGLE FOR FREEDOM, THE 

8/21/54-10/54 

Y 

t 

STRUGGLING RUSSIA 

3/22A9-5A/20 . 

/ 

L! — . 

’ 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

SURVEY, THE (CONTIIJINS SURVEY 
GRAPHIC) 

SURVEY GRAPHIC 

SURVIVAL 

SVETOVE 

SVOBODNAYA BOLGARHA (FREE BULGARIA- 
(RUSSIAN)) , 

SVYAT (BULGARIAN) 

SWEDISH POST, THE (SVENSKA POSTEN) 
SWINGSHIPT ' 

SPDICALIST, THE 

SZABAD' MAGYARSAG (FREE HUNGARY) 

SZABAD MAGYARSAG (NJ.) 

SZABAD NEP 
SZPILKI (PINS) 

TAB 

TABLET, THE 

TA§BLAW 

TAGKONYVCSEREVEL 

TARTOS BEKEERT, NEPI DEMOKRACIAERT 


PERIOD COVERED DESTROY MICROFILM RETAIN 


COMMENTS' 


1A9-5/52 ■ 

A 

11/26/21-12/48 


8/6/^8-TM/59 


3A7-12/51 

V 

10/7/48-10/21/48 


V9A9 

y 

3/25/43-11/9/49 


Vol.l #r Summer, 
1951 -Vol.I #3* 
Ninter-Spring,1952 

i 

1/1A3-1A5A3 : 

i 

12A4-1/45 

4 

7/58-2/20/64 


1/5/50-6A1/50 


5AA9 


3/55-7/25/55 


7/27/40-8A/41 

i 

12/8/40 


1A1A8 


12/3A9-11/5/50 

■ i 

^ / 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS' ' 




DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY MICROFILM RETAIN 

COMMENTS ' , 

TOWN TALK, THE 

7/28/47 




t 

u 

TOWNSEND WEEEY 

10/7/35-11/4/35 





TRABAJO 

9/8/45-10/15/45 





TRADE UNION COURIER 

' 6/6A9-8/14/50 

y 




TRADE UNION RECORD ' 

3/29/41-V5A1 

y' 




i 

TRADES UNIONIST, THE 

IO/20A5-IIA9A9 

y ' 

1 : 



TEASSITM (CMGE) 

9/43 


: 



TRANSPORT BULLETIN 

6/15/40-1-2/43 

y 




THEASOffi (BDIHIffl OF TREASUH DEPT,) 

1/42 & Package of' 
15 Miscellaneous 
Bulletins 

y 






f 




THEASURY (DECISIONS) 

1/6A4-4/20/50 

y 

1 




TRENDS AND TIDES 

1-2A5-M1I1 Spring; 
'50 

Y 

1 


• 

TRBM (THE THIBIINE) 

9/51 

y 

/ 


A 

TIRBUNA POPULAR 

7/30A8 

1 1 

/ 


w 

TRIBUNE 

5/19/48-9/25/68 

f/ 





TRIBUNE (BRITISH) ' 

8/19/60-PreSent 

n 



mi 

a fvw 

TRIDENT, THE 

I-2/39-12A0 

• y 




0 ' 

v/ 

TRINIDAD & TOOABO POLICE MAGAZINE 

V0I.3 #1 6/51 

t ■ 



ssmmixkf - 

f 

TRUD 

L_ 

IOA6A8-2/19/49 







TRUTH (RUSSIAM WSPAFER) 

11/5/39-11/6/39 

. * 

TRUTH, THE 

I2/20/18-11/14A9 

TRUTH MAGAZINE 

Vol. I #1 No date- 

w. I #t, 1958 , 

TR5BUHA LOB0 

8/27/49 

TRSBUBA WOtROSCI (TRIBUIB OF 
LBEEIY) 

6A-7/49 

' 

WDAY EGAZIHE 

9/65-11/66 

TURmHGPOmT 

2/55 

TURNING POINT FOR PEACE-DEMOCRACY- 
SOCIALISM 

7/48-9/58 

TWENTIETH CENTURY, THE 

1/51-10/57 

UAH SOLIDARITY 

Filed under: 
"Michigan UAW 
Solidarity" 

UCAPAWA NEWS 

11A5A2-12/1/44 

UE NEWS 

5/24A1-5/2A9 

UJ ELORE 

2/23/22-2/24/22 

UJ VILAG (NEW WORLD) 

1/6/50 

UN APPEL DU PARTI COMMUNISTE 
PRANCAISE 

1949 

UH, MONTHLY CHRONICLE 

5/64-Present 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY illCROFILM RETAIN 




TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM RETAIN 


UNION TELEGRAPHER, THE 

2 / 36 - 11/36 

UNION VOICE 

I/21A5-W53 

UNIONIST, THE 

imi 

UNITEA 

12/30/48 

UNITED AUTOMOBM WORKER 

1A/38-T/1/42 

UNITED CHINESE PRESS 

4 / 28 / 61 - 5 / 5/61 

TOED HHE WORKEBS OP AMERICA- 
BISIRIOT 50 NfflS 

1A5/42-5A5/45 

UNITED' MINE WORKERS JOURNAL 

8 / 1 A 7 - 1 / 15/51 ' 

UNITED NATIONS NEWS 

6/46-3/49 

UNITED NATIONS NEWSLETTER 

IIA9-3/50 

UNITED NATIONS REPORTER 

4/50-7/55 

UNITED NATIONS REVIEW 

8/55-4/64 

, UNITED NATIONS WEEKLY BULLETIN 

8/3/46-12A5/50 

UNITED RUBBER WORER 

4/37-11/44 

UNITED SHOE AND LEATHER WORKER 

7/34-9-10/35 

UNITED STATES COURT OP APPEALS FOR 
THE. SECOND CIRCUIT 

No date 

OHM) STATSS REPOm4/55-ll-12/55 
OHITEB STATES REPORT (lOHDOH) 

4A6-11/56 


DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


UNSER WORT 


UNSERE ZEIT 


UNSERE ZEIT 


UNZER VORT 


UUS ILM 

UZ SUGRIZIMA I TEVYNE 
VANGUARD, THE 

VANGUARD, THE (OF LBERTY AND 
DEMOCRACY) 

VANGUARD (TRADE UNION GROUP, 
COMMUNIST PARTY) 

VART LAND , 


VERA'DZNOUND 


VERDAD 


VESTNIK (HERALD) 

V. I. LENIN CENTRAL MUSEUM 


8/2VW-12'/iW 

6/33-8/36 

5/40-8A2 
(Newspaper) 

V35-7/35 
10A5-ll/^5 

.11/4/47-3/15/^9 ^ X 

#1, 1955-126,1957 )( 
10/2/59 ■ )( 

9/39-6/40 X" 


11/3/51 

Vol.l #1 Blnter- 
Spring, 1954- 
lfol.3 #3, 1959 

10/5/48 

1/50-5/50 

TAo/48. 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED DESTROY MICROFILM RETAIN 


VICTORY BUILDER 
VIE UOVE (NEW PATHS) 
VIESTNIK (AMERIKANSE RUSSKY) 
VIET-NAM INFORITION 
VILNIS (THE SURGE) ’ 
VIRGINIA TROOPER, THE 
VIRGINIAN, THE 
VISTI Z URKAINI 


VOICE, THE_ 

VOICE OF THE COMMONWEALTH 
VOICE OF THE FEDERATION 
VOICE OF FREE RUSSIA 
VOICE ILWU 

') I 

VOICE OF im 

VOICE OF LSBOR, THE (LABOR COM- 
SITTEE OF RATIOHAL LEFT »nG) 

VOICE OF LABOR, THE (JOIHT OOdlCIL 
OF THE SHOP COMITTEK) 


ifjM 

8/29/48-8/20A8 
3/6M-10/23A1 

e/rM ' 
6/27A1-12/9A2 
10/50 

9/55-5-6/58 ■ 

fr, 1961-150 ( 2 i( 8 | 
1963 (As many as 
"l" copies In fll| 

9 AA't , 
Il/l/if3-l/l5/'t5 
9/26/35-8/2/41 

10/58-4/59 

lA8/6l-Present 
9/44-3/47 

8/15A9-12/31/23 
10/1/19-10/15/19 


I 

y 


\ 










i.O 




DISPOSITION OF PUBLICATIONS SURVEY 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

VOLKSWILLE 

3/V32-2/33 

VOLKS-ZEITUNG 

8A5/42 

VOTTSPRONT (THE PEOPLE'S FRONT) . 

11/35 

VOLUNTEER FOR LIBERTY, THE 

Bound Volume- 
5/24/37 Book #862 
Bound Voluae- 
5/24/37 Book #329 
Bound Volume- 
5/24/37 Book #996 
Bound Volume- 
5/24/37 Book #413 

VOLUNTEER FOR LIBERTY 

(tJntand Tolumes) 

6/1/37-11/7/38 

(Spain) 

VOLUNTEER FOR LIBERTY, THE (NEW 
YORK) 

5 / 38 - 4 / 29/53 

VOLUNTEER FOR LIBERTY, THE (LONDON) 

6 - 7 AI- 6 A 6 

WFSW BULLETIN 

2/55-8/56 

WACHTER UND ANZEIGER 

11/21/42-6/12/44 

WAR AND POST-WAR 

10A3-11-12/44 

WAR AND THE 'WORKING CLASS ' 

6 A/ 43 - 5 / 15/45 

WARRIORS' TRAIL, THE (HADAK U TJAN) 

# 593 / 54-162 6/54 

1 

WASHINGTON AFRO AMERICAN 

9/26/42-9/11/43 

WASHINGTON AND YOU 

Toi: 1 #1 2 / 55 - 
Vol. 1 #3 4A5 


DESTROY MICROFILM RETAIN 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS, 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

DESTROY illCROFILM RETAIN 

COMMENTS 

WESTERNER, TE 

11 / 29 A 7 - 9 A 1 A 8 

• 




* .« 

WHEELS 

10AA6-10A5A6 . 

y 

\ 



« ■ 

WHITE AMERICA, INC. ’ , 

9/28/55-10/9/56 

y 





WHITE AMERICAN NEWS SERVICE 

9/55-5/60 

y 





WHITE SENTINEL, THE ' 

2/52-11-12/68 

t 

. i 





WIE. ADOLPH HITLER DER PUHERWURDE 

Copyright 1933 

i 




♦ 

WISCONSIN VOICE OF LABOR 

l 2 A 5 / 3 '(- 5 / 20/35 

> 





WITNESS, TE 

9 / 28 / 44 - 11 / 13^7 





- — 

WOLNA POLSKA 

3 AA 3 - 8 A 5 A 6 

} 





WOMEN OP THE WHOLE WORLD 

7 / 5 l-#li, 1963' 

y 





WOMEN'S VOICE 

llA/57-11-12/62 

i 


■ 



WOODEN SHOE, THE 

3 / 4/63 

1 

/ 




WORK 

V9/38-12/31/38 

/, 

/ 




WORKKR, IHE (GUSGOlf) 

12A7/21 

V-7 

‘ f 




# 

'WORKER, TE 

2/2/22-1/12/24 

■ / 


i»WlS» Y 


WORERS AGE 

1 / 23 / 32 - 9 / 24/32 



/ 

gipssasBiiWss' 

L( C 

HOEKEHS AGE (SEK YOHC) 

6/15/33-I/25A1 

V 

1 


\i 


WORKES'S OHAlIfflGE, TE (M YORK) 

1/16/21-8A/21 




" 

WORERS CHALLENGE 

2/25/22-9/23/22 




» 


DISPOSITION OF PUBLICATIONS SURVEY 




DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 


DISPOSITION OF PUBLICATIONS SURVEY 

PERIOD COVERED DESTROY MICROFILM 



DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS • ' 


YOUR INVESTMENTS 

12A2-2A7 

YOUR SON 

3A1-7A1 

YOUR WORLD 

3AT 

YOUTH 

2/22 

YOUTH EWS 

4-5/1|8 

YOUTH NOTES 

1/53-2/56 . 

YOUTH OP THE WOED 

SSIF (5/18/70) 

YOUTH REVIEW 

Spring, 1953 

YUGOSLAV EMBASSY INFORMATION OFFICE 

6AA9-3/50 ' ' 

YUGOSLAV PACTS 

10A2/55 

YUGOSLAV PACTS & VIEWS 

10/22/55-1/23A0 

YUGOSLAV FORTNIGHTLY 

1/20A9-9/15/50 

YUGOSLAV LIFE '' ' ' 

l/60-Present 

YUGOSLAV NEWS BULLETIN 

11/28/624/6A0 

YUGOSLAV NEWSLETTER 

2/20/50-10/51 

YUGOSLAV REVIEW 

1/52-T01.7 #10 
Special Pinal 
Edition (1957 

ZA POVERNENNYA NA BATKIVSHEHINU 

B (72), -1956- 
#85 (472), i960 

ZA VOZVRASHCHENIE NA HODINU 

#72 (88), 1956 
{12/56)- #64 (835) 
1964 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION PERIOD COVERED DESTROY MICROFILM RETAIN COMMENTS ' ' 



7. Review of Politics 


5010-106 


'OPT^DHAl NO. 10 

^AY 1962 EDITION 
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TO 


FROM 


UNITED STATES G(3^RNMENT 

Memorandum 

Mr. C. D, Brenn 


R. D. Cotter 


1 - Mr. 
1 - Mr. 
1 - Mr. 
1- Mr. 



Sullivan 
Mohr 
Tavel 

®o^a"t^e^^^6/11/71 




SUBJECT: puBUC.ATIONS 


m 


0 



1 - Mr. O.T. Blalock 
1 - Mr. J.W. Marshall/ 

1 - Mr. Branigan 
1 - Mr. Cotter 
1 -/3y[r. Gray 

1 - Mr. G.C. Moore 
1 - Mr. Shackelford 





Tolson 
Sullivan . 
Mohr .. . - 
Bishop 




Brennan, C.D. . 

Callahan 

Casper . 

Conrad 
Dalbej^ 

Felt 
Gale 
.Rosen , 

Tavel 

Walters 

Soyars 

Beaver 

Tele. Room . 

Holmes 

Gandy 


/7 1 - Mr.yWannall / 

reau 

n- TTT n *1 Tt n /r n-i‘ 'l! t rt 


RECORDS BRANCH, FILES AND 
COMMUNICATIONS DIVISION 

p95 ^ruc 

Reference memorandum jf, W, Marshall to Mr. Tavel 3/17/71 
requesting Domestic Intelligence Division to critically review our current publi- 

1 cations holdings with a view to reducing publications retained to those actually 
needed. This memorandum pointed out that over 200 5-drawer cabinets ^ 
are currently tied up housing publications. ^ ' 


\Jl 






4 


As time has permitted during the past several months, 
the Publications FiM. has, been thoroughly reviewed by knowledgeable \ 
personnel of Domestic Intelligence Division. It was determined that a 
I number of cutbacks can be made to conserve file space-. For example, 
a number of the publications now maintained consists of foreign- language 
material which has not even been translated and is not used in aiiy way . i 
A good deal of this was collected during World War n, much of it of G J^an . X 
origin. In addition, we can eliminate a number of other publications wnielA \ 
have no current value to the Bureau nor ^y foreseeable use, such as unionS^^; 
periodicals, political journals, and propaganda material issued by foreign'^X^ t 
countries. • In a number of instances we can retain recent issues (last i * 

12 months) of publications which could be of reference value but eliminate 
^outdated issues. This would apply to periodicals which are useful to our 
supervisory staff in staying abreast of current developments in the new left, 
racial^g^ationality fields but whjjgj^.^’^JLdfeles^^o'Jife/n^ei^^^^ such 




as th ^AFL-CIO News . ” or ’T)isS^t^’^^fH^/4^JI^.i^'^su4Po/th4se ^ 

periodicals are ever required, they could most l^Sely be seou-red either througtf^ 
the Library of Congress or the publishers. ' 

hs^±US. ex-105 a jul 1 nn 

‘ ^ Publications which have real histor ic va lue, s uch as early 
■ Communist Party material published in the U.S._Wrlng' the early 1920s or befo] 
will be k^pt as wall any material which is indexed (a. very negligible fraction). 
Special mention should be made of the 'TDaily Worker" published by the 


Communist Party, USA, froi^l9^4P4-f^itfl^® have copies of all ^.ues of 


ZIL.i 

50 


n 


1 

& 


1 ^ 
1- 




Wi 






RDCimea 

58JUa3?l?P‘*-" 







Memorandum for Mr. Brennan . 

RE: PUBLICATIONS, RECORDS BRANCH, 

FILES AND COMMUNICATIONS DIVISION 


this publication.;, however, they are not bound but instead are individually 
folded and filed separately in exhibit envelopes. Examination revealed that 
the older copies of this publicatioiisare in very bad shape and are frequently 
torn and badly frayed; The Library of Congress has a full set of these • 
issues in bound form, and, in fact, when the Bureau has needed this 
publication for prosecutive purposes we have obtained certified copies from 
the Library of Congress. Accordingly, we do not believe it necessary 
to retain all of the older issues of this publication, but we will only keep 
those subsequent to 1950.^ 


Inquiry of appropriate officials of the Library of Congress has 
disclosed that they are' interested in receiving any publications the Bureau 
disposes of through the Exchange and Gift Division of the Library of 
Congress. This unit will review our publications and keep those of use. 


ACTION: 

The Records Branch is being separately furnished a detailed 
compilation of publications maintained in the Publications File with 
appropriate notations as to whether they should be retained or disposed of. 
Arrangements will be made to turn over to the Library of Congress those 
publications which are no longer of value to the Bureau. 
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5010-I06 


OPTiONAt FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Tavel 


1 ^ 


DATE: 3 - 17-71 


J. W. Ma 


PUBLICATIONS 

, , RECORDS BRANCH, FILES AND COMMUNICATIONS DlYlSlOMjg^ 

^ 0e6'ftuc'/i6vi of Gener a I 

Publications, consisting of newspapers, magazine^’7**^ 
periodicals, pamphlets, booklets, books and other material 
are presently maintained in the Files and Communications 
Division for utilization as source and reference material, 
particularly by the Domestic Intelligence Division. Results 
of a survey presently being conducted indicates a substantial 
number of these publications is seldom utilized and therefore 
the attached compilation was made for the purpose of facilitating 
a review being performed by the Domestic Intelligence Division 
in an effort to purge those items which no longer possess any 
intelligence, historical or reference value. This material 
presently occupies 214 five-drawer legal size, cabinet^. It is 
necessary that a cr3fCi;?Sal and thorough analysisand evaluation 
be made at this time in order to 3ceduce our publications* holdings 
to a minimum commensurate with the needs of the Bureau. » a 

RECOMMENDATION : 

That the attached compilation of publicaWons as 
presently maintained in the Files and Communications Division 
be referred to .the Domestic Intelligence Division for appropriate 
analysis and review. 


Tolson 

^ Sullivan 

J Mohr 

^ Bishop 

« Brennan, C.D. 

'^Callahan 

' Casper 

* Conrad 

Dalbey 

Felt 

Gale 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 




Enclosure 

OTB:csa^^^' 

(3) d 







%£0 36 


^ M.i 


.3 jui 

■SSteatBi a 








/ OPTIONAL FORM NO. 10 3010 

MAX, 196? EDITION 
^ PSfA GEN. REC^NO. 27 

UNITED STATES G(iKRNMl 

^ * Memorandum 

3 Mr. Tavel 


RNMENT 


# 


FROM 


Mr. Tavel 


J. W. M 


7-1-71 


Ro^i 

Waite 

Soyar 


Tolson - 
Sullivan 

Mohr 

Bish^ _ 


'Uallahtm _ 



Conrad 

Dalbey 

Felt 

Gale 

Ro^if' 

"T^el ? 

Walters 

Soyars 

Beaver 

Tele. Room 

Holmes 

Gandy 



■' / I ■ I iA noimes 

SUBJECT:" ^PURGING OF PUBLICATIONS 

RECORDSBRANC^ “ ' u iA^ ' 

FILES AND COMMUNICATIONS DlVISIOlSr 

Pj?sA i QhM0-(U/^ 

Referenced memorandum of W. M. Felt to Mr. Tolson 6-16-71 which 
advised that publications recommended for purging be examined by Mr. Felt 
and he concurred with Domestic Intelligence Division (DID) proposals that those 
publications so indicated be turned over to the Library of Congress, and that 
the remaining publications be retained in accordance with specific annotations 
appearing on the compilation of publications. Mr. Felt recommended that Files 
and Communications Division be authorized to proceed with the purging proposed 
j by DID; that back copies of the ’’Daily Worker” be retained for ten years only; 

/ that back copies of ’’Political Affairs” be retained for ten years only; and that 
/ all extra copies of any retained publications be destroyed. These recoi^mMdations 
' were approved by the Director. ' ( /^ 

Accordingly, on 6-28-71, Mr. Nathan Einhorn, Chief, Exchjange and ; 
Gift Division, Library of Congress, Washington, D. C. , advised his agency was 
willing to accept delivery of publications being disposed of by the Bureau. He 
pointe'diout that he had no available means or the manpower at this time to arrange 
for the transfer of this material an^ therefore, requested that delivery be made 
in four shipments, spaced about two weeks apart to allow for handling and 
processing by his office. He explained that sufficient space is not presently 
available to accommodate cabinets; therefore, it will be necessary for the publi- 
cations to be placed in boxes. 

too 

to7C 

He stated that any proposed schedule for delivery would be acceptable 
so long as the deliveries are spaced to allow for handling of the material. He 

advised that delivery arrangements should be made through Mr. 

(extension 5310), Receiving and Routing Section, Library of Congress. He noted 
the material should be delivered to the truck receiving platform, street level. 
Library of Congress Annex, with at least a few hours/ advance notificdtion given 


REC 20 


1 - Mr. Felt 

1 - Administrative Division 
1 - Domestic Intelligence Divix^’on 


S7 SEP IS-WMfjlj 


,' 7 /yi 


OTB:jtn:bpr 

WisEP^O 


CONTINUED - OVER 
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Memo Marshall to Tavel 
Re: Purging of Publications 


to Mr. \ He pointed out that Mr. I b ould e^splain the exact 

location and point of delivery. Mr. Einhorn concluded that it would be most 
acceptable to his agency if delivery of the boxed publications is completed within 
ninety days. 

Transfer of publications approved in referenced memorandum will be 
effected through arrangements presently being made by the Administrative 
Division with the material being boxed by Files and Communications Division . 
employees and other assistance being rendered by employees of this division 
where necessary. This transfer of publications will result in approximately 
180 five-drawer filing cabinets being reclaimed for future use. This space is 
badly needed to provide for expansion purposes. 

RECOMMENDATION: 


For information. 
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duly ij 1971 
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.Jfro « jL:i„V^ 


"’ersonnel file of Mr. 






You a*r‘2 sji'iiA , to 

xaass iho pro : ' 0 I 

peO'v3 i!T.3 

SS \ '■ V vv 

e' r' ^ In 
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Based on memorandum J. J. Casper to Mr. Mohr, ivILrdas, 
6/29/71, re: Leads, Suggestion 929-71 Submitted by . 


/b" 


Tv-nsi.;iigl;on Field Office. 

’i,'5 b,- V 


-'aL ■vjOMd] TELETYPE UNIT I I 


6RIGINAL HLSD Hf 






Jmie ISj 1971 
PJSHSOl^AL 


Mr.[_ 

Federj 


'«reati of lavestigatioa 

iJis D, C. 


Bear Mr> | 

y®« soggestioa tSat a particular 
procete wMch is ta use in tte office to wMoh you are 

te emended to toc!B(ie certain isstsmees wlisre reports are now 

SSlef afforded aSs proposal and I 

w iec fm Kaow of t&e Imal decisioa la the laalter. 


The Merest and initiative ym'dispISved ia 


Sincerely years 


mteaffiusyouritotoiue ^cMS?»feS"^^^^^ -f : ■ ' 

y 2 - Washington Field Office 

...,h| 1 - Field personnel file ^ 

% , 1 - Suggestion file 

i - Personnel file of Mr. a J' 

f ^'i‘Ml]‘:.das ^/ff a 

, ■ > (6) •• '' , (Suggestion 929-71 dated 6/16/71) (TW* ^ ' 

/^^^®^t 3 ^ffi£.PP 0 ££dure in submitting results of 
fV:. w ^ ’'no'number' “basis by returning 

^ the order letter^ Bureau bearing a stamp containing the results 
_ be extended to using the "no number" basis where the results must 
~ be^set out in report form. Further, suggests this"syste£Qb'ef>*’ . U 

- extended to include the -reporting of credit and police'checks On 

- applicants and relatives where all results are negative^but -submission 
_ of results in report form- are required. Suggests, also- that" these 
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(NOTE Continued on Page 2) 
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Current practice or rule continued 

in the report of another office for dissemination to the 
interested agency. However, after the deadline when the 
investigative material developed to date has been disseminated 
to the interested agencies, WFO is required to prepare its 
negative checks in a form suitable for dissemination. 
Additionally, in most cases in which credit and police agencies 
are checked communications suitable for dissemination are 
prepared. In these instances file nxmibefs are assigned and 
files maintained under the regular destruction procedures. 

Advantages of suggestion and. annual savings continued 

Bureau 10/21/68. It is noted that this handling will in no 
v/ay decrease accountability since 'the identityyof the persons 
making the checks will be- set out in the details of the 
report. . ' \ . • ' 

\ , 
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Mr. Mohr 


jr. 3 . Castor 

. ■ 

LEADS'.' 
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aiTG GEgTlQM 9^.9>71 S!mnmTP;n BV b6 

me; I 

WASB^GTOH FIBI.D OFMCE 


r 


Suggests the ourrent procedure at WFO whereby restttts oi negative ^ 
record checks are handled by the ”ho number^’^ system, and the order letter to the 
Bureau is stamped with the results i>e e?;teaded to those cases where the results are 
set out in report form. Further, SU^ests this system be extended to include the 
reporting of credit and police checks on applicants and relatives when all results.are 
negative but submission of results int report form is regiBred. Froposeh these files 
be destroyed after 60 to 120 days in accordance with the present p3?actice of haadliagT 
"no number’^ eases. : 

tVhea a negative agency check is reported before the deadline, a 
stamp form is currently used which provides ^e Bureau with the necessary infori , 
tion to be included in.the report of another office ior dissemination to the interested| 
agency. After the deadline when the investigative material developed to date has 
been isseminated to the interested agencies, WFO is i:^Uired to prepare its 
negative checks in a form suitable for dissemination* la most cases to which credit 
and police agencies are checked, communications suitable for dissemtoation are 
prepared, In these tostances, file numbers are assi^ed and fttes maintained un^' 
the regular destruction procedures. 

1?his proposed procedure would provide a savings to preparation oi 
file records and in the handltog and storage of closed files* ^he record check 
unit of WFO applicant squads itoS been pr^rlhg an average of 10 reports a day 
category. This system complies with the Bureau’s eaPiessed desire to extend 
systems as stated in BUIet 1/24/68 captioned ’©estrUctioa Of Bureau Property* , 

It also would provide for tha destruction Of preexisting numbered files Containing 
only negative record checks to/l?raitting Schools and FBI SIA AjSsplicants (1) and 
Bepartmental Applicant (77) classifications as approved by the Bureau 10/21/68. 

3"', ■ ^ " '' 


Enclosure 
l- MVf Mohr 
4 - Bufile 66-1803 
(D^ Bufile 664.3286 
MLtdas 

( 5 ) 7 
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MemojP^sjpef to Mohr 
Ee: X^ads T 

Sug gestion 929->71 Submitted by 
Mr. I I 

Washington Field Office 



’'■bo 
,, ...b7C 




This handling will in no way decrease accountability , since the identity of the persons 
maMng the checks will be set out in the details of the repCrt* 


Inspection Division felt the system should be extended as proposed 
and Special Investigative Division had no objection to its adoption provided there is no 
change in submission of results of such record checks to the Bureau in form suitable 
for dissemination. Due to these observations, it is felt the idea should be approved for 
usebyWFO. 


RECOMMENDATION; That the suggestion be adopted and the attached letter be 

~ ^ forwarded to the suggester advising him of this fact. His idea 
has been acknowledged by prior letter. 
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OftlOMAl rORM MO. 10 
MAY 1963 {OinON 
OSA OCN. HQ, NO. 77 


UNITED STATES GfpERNMENT 

Memorandum 


Mr. Ro 



FROM 


/ / 

Mr . Cainpbel' 


SMjECT: .MED3URG 




DATE: June 3, 1971 

1 - Mr. Rosen 
1 - Mr. Shroder 
1 - Mr. Campbell 
1 - Mr. Browning 
1 - Mr. Conrad j 


Tolfion - 

Sullivan 

Mohr ■ ■ - - ^ - - 

Bishop 

Brennan, C.D. 

Callahan 

Casper .r^ 

NCoanfiT^—J^ 

ualbcy 

Felt 

• Gale y 

Roso^., / / 

y,r^ 

Walters 

Soyors 

Tele. Room 

Holmes : 

Gandy - - 


PURPOSE ; To advise you of the resulick^t effoirs to 
identify Xerox Models 666 and 2400 machines used to copy stolen 
Media docimaents and request permission to destroy the copies 
obtained from suspect machines that did not show identifiable 
characteristic marks. 


FACTS ; During the investigation of the Media, Pennsylvania, 
Resident Agency burglary, examination of surfaced Xerox copies 
of stolen FBI documents revealed that specific markings were • , 

noted on some of the copies. It was determined that a Xerox Model f 
660 left a specific mark as did a Xerox Model 2400 machine and ^ 
extensive efforts have b^nmade to locate these two suspect machii^’ 
As of this date over 4,500 Xerox samples have been obtained and, 
examined by the FBI Laboratory with negative results. These ^ 

samples are currently being stored in the FBI Laboratory and “ 

no longer serve any useful purpose. Destruction of these samples j£|. 
would save space. The various field offices will maintain records ~ 
as to the identities of Xerox machines examined. - . ■ 


ACTION : If approved, the FBI Laboratory will be advised to 

destroy the previously examined Xerox samples. This request was 
coordinated with SAC> Roy K. Moore at Philadelphia and he has no 
objection to the destruction of these samples. 

CBjribkc . Co/ f 


1^0 « 


I 

66JUL 
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, not recorded 

102 JUL 26 1971 
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UNITED STATES GOWRNMENT 

Memorandum 


i 


Tolson . 


TO 


FROM 


Mr. Tavel 




DATE: 


9-13-71 



tahan 
Jasper . 
Conrad . 
Dalbey . 


SUBJECT: 


,^^RGING OF ^LIGATIONS 
*R]^0RDS BRANCH 


J.W. Mar"^|(k4 



r~ 





FILES AND COMMUNICATIONS DIVISION 

Reference my memorandum dated 7-1-71, advising 
that Library of Congress was willing to accept delivery of 
Bureau publications which no longer possess any historical, 
investigative or research value, and that arrangements have 
been made for delivery of these items. , 

On 9-13-71, final delivery of 98 boxes of publica- 
tions was made to the Receiving and Routing Section of' the 
Library of Congress. A previous delivery of 220 boxes of 
publications was made 7-27-71 for a total of 318 boxes. A 
total number of 186 five-drawer legal size cabinets were, 
reclaimed representing recovery of approximately one thousand 
square feet of badly needed space in the Records Branch in 
the Identification Building. 



RECOMMENDATION; 

For information. 





^^loy«o Soggnstlon 
* FD-2irT]3?l^^,jrjl:59) 


\ c- 




8-12-71 


To; 

From: (Suggester's name) 

Division of Assignment 

Director, FBI 

L 



Files & Communications 


^ /7 SUGGESTION 

(^^Thatfile copies of name check requests now in Bureau file 62-5 (Name Checks) 
^received prior to February, 1964, from || 

which there was no record (NR), no identifiable information (NI) or no pertinent 
information (NP) be removed from file and destroyed after being dein teed, , pr ovided 
no deam gatorv information was submitted on the request received fron ^_ ^ ^These 
~p iame check requests are usually in letter form furnishing name, birth, b? 
■^ residence and other identifying data (samples on page 3). (62-5-17156 is sample of 
, . type to be retained because of derogatory inf orr^ion. ) irMiki-i i-ri « i 

^ - 'gSNM TIAL 

- Current practice or rule (Include manual citation as well as facts) Present general rule followed by Name 

/ Check Section of General Investigative Division concerning name check requests which 
result in NR, NI or NP is to appropriately stamp th^ je^uest ^nd reto the 

Advantages of suggestion and annual savings (Include basis for estimate) AdoptlOU Of thiS SUggeStlOU WOUld 

reclaim valuable filing space by eliminatii^ numerous index cards in General Index ^ 
Unit and considerably reduce the volume of file material in Bufile 62-5 in the Filing 
Unit of Files and Communications Division, There are 238 sections of Bufile 62-5 
dated prior to Febr-ua rv. 1964, to be reviewed. As an example, section 223 contains 

45 serials of jaame check requests (list of sample serials attached) of type 

covered by this suggestion and each request contains at least one name with seven of 
these requests having 25 names each. Adoption of this suggestion would also eliminate 
some file reviews and file locates, ^ 


Dlsadvatiiages of suggestion 

None, except cost and employee time required to accomplish the l)urge of “this ^ ' , 

material from Bufile 62-5 and the General Index. .. P- be 


aaterial trom Butile b2-o and me General l 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me/ my holrs^ or 
assigns upon the United Stotes. I understond that I will bo ir .v,,. 

within two years after submission.) * /f * 

^ , CUmf. l_JMrs« jjcJMist 

4 Signature ana lltie of Suggester^ 


Recommendations and comments of Division Head 

See page 2. ^gapSO^iil 

LWB:itw:bor (7) ' 



(Do not write in this space - for Bureau use only) * ^ I 

it- >- o-cA-* Ct>-cJaL^ “ii '-?* <=<. A--S 

nSo a, ilOT BhW».wjaD 

Pfwt^7wrr--i--^ asr SEP 20 1971 







V. 

\ 

♦ 


Employee Sug gestion 
Submitted by: 


CURRENT PRACTICE OR RULE 

requester. No copy is kept in in, the,^b sence of any possible interest to 

Bureau. This practice with r e spgct¥o (_ cheQl^ requests has been in 

1 effect since February, 1964. Suggestion inv^f^ ^^*^ ^ lame cheek requests t>7D 
submitted prior to February, 1964, when a duplicate copy (original) of such NR, 
i NI or NP requests was filed and indexed in Bufile 62-5. The net effect of practice 

j ' then was to make a record of the ifac^tv that the Bureau had no record, thus adding 

i names to indices and serials to files that are of no benefit to the Bureau. 


RECOMMENDATIONS AND COMMENTS OF DIVISION HEAD 

Favorable. This suggestion has merit and adoption is recommended, A 
similar purge of White House ’name check requests of this type was suggested by 
SA George H. Scatterday, 12-23-69, and approved by memorandum J. J, Casper 
to Mr. Mohr dated 1-9-70 (62-5-35303 and 62-5-35487). The views of General ^ 


Investigative Division should be obtained concerning Miss suggestion. 







■ 

feerials, 


62-5, Section 223 


Serials: 


17039 

17040 

17041 

17042 

17043 

17045 

17046 

17047 

17048 

17049 

17050 

17059 

17060 

17061 

17062 

17072 

17073 

17074 

17075 

17076 

17077 

17080 

17081 

17082 

17083 

17084 

17085 

17086 

17087 

17088 
17092 
17118 
17122 

17134 

17135 

17136 

17137 

17149 

17150 

17151 

17152 

17153 
17155 

17157 

17158 




25 enclosures 
25 enclosures 
25 enclosures 


25 enclosures 
25 enclosures 


- 25 enclosures 






jcA- ) ■ 




%\ '' I-.' ' 

ir?'rC'"c Hi 

k-'RC 


25 enclosures - 24 acknowledged as,NI 
Retain enclosure number 25 







OgOAfSIFEDBY 


See 62-5-17156 for sample of type 
to be retained because of derogatory 
information. 
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V. rceM MO. < 

■ } (DITION 
|»CM. Jito. NO, 27“ 


OI*CM. JitO. NO, 27“ ^ir* ■ 

-(jiNiTED STATES IKvERNMENT 

Memorandum 

Mr. Mohr be 


O 

r 

8/26/71 


FROM 


J. J. 


SUBJECT! name checks 






\ To! son 

y ^Fclt 

Mohr 

A Hinhop 

^Hrcniinn, C.D, 

it --- 

, / / C^nibcy 

/ ''Gale 

Ponder 

Rosen 

SoyatB 

Tele. Room 

Holmes 

Gomly 


SUG GESTION 88-72 SUBMITT- E-D-BY^ — 

Miss i ~i rnwFftrWT ft' 

FILES & COMMUNICATIONS DIVISION*'-'*^’ !iyVn « 5. 






SUGGESTION ; ' That file copie'S fOf name check requests now in B ureau file 62-5 (N ame 

Checks) received prior to February, 1964, (from | \ 

[p n which there was no record, no identifiable information or 
no pertinent information be removed from file and destroyed after being deind exed. v: 
provided no derogatory information was submitted on the request received fro m! 

These requests are usually in letter form furnishing name, birth, residence ^ 

and other identifying data. (K 

CK. 

CURRENT PRACTICE : Present practice by Name Check Section, General Investig^b 

tive Division, regarding these t 3 q)es of checks is to ^ 

appropriately stamp the request and return to the requester. No copy is kept in our^ 
files in absence of any possible interest to Bureau. This practice has been in effec#) 
since 1964. This idea involves requests submitted prior to that time when a duplicate 
copy (original) of such requests was filed and indexed in Bufile 62-5. This ‘no record” 
material added names to indices and serials to file that are of no benefit to Bureau. I 

■ ■ -7 

ADVANTAGES : Suggester advises we would reclaim valuable filing space by ’Izy. ■ 
eliminating numerous index cards in General Index and volume of Ct 
material in file. There are 238 sections of Bufile 62-5 dated prio r to Febj^: ^, 1^^, 
to be reviewed. As an example, section 223 contains 45 serials oj ^ ^L^me~* 
check requests of this type and each one contains at least one name'with seven of these 
requests having 25 names. • Approval of tlus ^dea^^puld some file 8^ 

reviews and file locates. . m t V. •. b ? d Q ■ 

DISADVANTAGES: None, except cost andoemployee time required to purge this ^ 

1 material from file and cards from index. • s 

OBSERVATIONS: Files and Communications Division recommended approval of tms 


DISADVANTAGES: 
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Enclosure 
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Memo Casper to MoH* 

Re: Name Checks 

Sugg estion 88-72 Submit 
Miss 


b6 

b7C 


ed by 



Files & Commimications Division 


General Investigative Division advi^a this Suggestion would eliminate 
some file reviews and locates and in addition make space available in Filing Unit and 
General Indices. It is similar to other ideas made and adopted in the past and no 
disadvantages are apparent. This Division recommended adoption. 

Training, Division has no objection to such action. . 

f- I- ■ 

RECOMMENDATIONS: .( 1 ) ; That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising her of this fact. Thej 
idea has been acknowledged by prior letter. 




(2) On approval, this memorandum will serve as the 
authority for the Files and Communications Division to place the idea into effect. 



lA\, 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
CSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 


TO 


FROM 


% 

'I 

\ 

4 


SUBJECT: 


% 

JOVER 

Memorandum 

Mr . Tavel 

J. W. Marshall^'ypi^^^^ 

■ DESTRUCTION OF RECORDS- 
/“DESERTER INQUmiF’’^ 

^ ■ ' Ttl lir Uni 1 






% 


Tolson _ 

Felt 

Sullivan . 
Mohr 


DATE: 9:^^2•:7•-'7I- 


Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland 

Ponder 

Rosen 

Tavel 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 



^ Recently it was approved (42-00-1528) that we discontinue 
f iling notifications frQm„^armed_..f,Qrces advising of return of militar y 
perso nnel to miH.ta:^^^.onto unless individual had been subject of a 
deserter^ T?hves-tigatr±^on,"^6r^ad been listed as deserter in NCIC or 
Identification Division records. It was also approved that such 
material already in file be deindexed and destroyed. In connection 
with handling latter project, it has been observed that there are 
numerous comm'unications from field requesting to be advised only if 
individual is wanted as a deserter-fugitive. Typical coiiraiunication is 
one where field advised that mother of a girl believed boy her daughter 
was dating was a deserter. If individual was not listed in deserter 
index and if inquiry at appropriate branch of military revealdS' he had 
not been declared a deserter, communication was filed in Deserter- 
General, 42-0. An index'' c^ard was prepared on individuals name. 

Various offices also have^sent in list .of names' of possible deserters. 
These names were also indexed even though determination made individual 
was not a deserter. 

It is estimated there are large n-umber of names in 42-0 
which have been indexed in this fashion, which have no contemporary 
value, and which can be purged while handling afore -mentioned project. 
Recent inquiries of this type should however, be temporarily retained 
as individual could have been absent without leave but not yet declared 
a deserter. Military could, after he has been absent in excess of 30 
days, submit request for investigation to locate him. This field 
inquiry would contain information as to his recent whereabouts and it 
is felt inquiries should not be purged unless they are over six months 
old so that information would be available in event request received 
to locate Mni As these inquiries are in effect, "no 


66-3286 

42-00 

^PFOrsjg 
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Memo Marshall to Tavel 
Re: DESTRUCTION OF RECORDS- 

DESERTER INQUIRIES 

record name check requests" which we have archival authority to 
destroy, further archival authority for destruction is not needed. 

RECOMMENDATION : 

That^nquiries from field a s to whether an individual is 
a deserter be._destr oveO!lZover.^sl!xImnnths.»Lol 

was..^not - ident i£led as^ a deserter. (Corresponding index cards will 
also be destroyed.)- 





OPTtONM fORM NO. 10 
j!" hKKt 1P<11 COniON 
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UNITED STATESTOVERNMENT 

^ Memorandum 


i 


Tolson _ 
Sullivan . 
Mtfhr 



Mr« Sullivan 


A, Rosen 


DATE: June 29., 1971 


Bishop 

Brennan, C.D. 

Callahan 

Caspor 

Conrad 

Dalbey 

Foil 

Gale 


1 - 

Mr. 

-Sullivan 

1 - 

Mr. 

Rosen 

1 - 

Mr, 

Shroder 

1 - 

Mr. 

Bolz 

1 - 

Mr, 

Shanley 

1 - 

Mr. 

Mohr 

1 - 

Mr, 

Callahan 

1 - 

Mr, 

Tavel 

1 - 

Mr, 

Casper 


Rflson 

Tavel 

Wallers 

Soyars 

Beaver 

Tele. Room . 

Holmes 

Gandy 


SUBJECT: PROPOSED STREAMLINING IN 

pre;¥*eation and retention 
. OF buk^eau material 

^Deo+'fLuJ'iO'^ 

)|S A") U f’-’* ) i ^ 

^ ^ ^ U I Ref (^ence ^ made to memorandum Casper to Mohr 

dated 6/24/71, captioned as above, setting forth the following 
five proposals regarding preparation and retention of Bureau 
material; (1) Mandatory destruction of channelizing memo- 
randa following submission of reports or letterhead memorandum 
or whbn information is of no further value; (3) That only 
two copies of lengthy channelizing memorandum be prepared 
reporting material of interest to other offices allowing for 
additional copies to be prepared at the discretion of the 
reciiving offices; (3) In view of modern duplicating equip- 
ment available throughout the field, that only one copy of 
investigative reports be prepared for the office of origin and/ 
or sAuciliary offices in the absence of a specific need for more; 
(4) That leads be set out by letter or airtel, particularly in 
major cases, rather than report if the complete repoi-t is not 
needed; (5) Include classifications relating to gambling cate- 
gories to the new destruction rule v/hich permits auxiliary 
offices to retain only cover and/or synopsis page(s) of investi- 
, '■ ^ gative reports in security matters, five years subsequent to 

the date the cases were referred upon completion to the office 
of origin « 

I 

The suggestions proposed in referenced jmemprandhta 
' ■ ..regarding the preparation and retention of Bureau material 

have considerable merit and would result in the saving of . 
space» The Genei’al Investigative Division has no objectionu 
to those proposals, however, it is suggested that ‘the ^dption* 
set forth in suggestion number four be stressed. To repeat, 
suggestion number four is "That leads be set out. by letter or 
airtel, particularly in major cases, rather than report if the 
complete report is not needed " (emphasis added). It is felt 
that in many cases’, the identity of which may be left to the 
reporting office, the lead covering office should have the 
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Memo Rosen to Sullivan 

RE; PROPOSED STREAMLINING IN PREPARATION AND 
RETENTION OF BUREAU MATERIAL 


benefit of the complete background in the matter so that the 
office will not be relegated to a ’’lead coverer’’ but will have 
the full information available to conduct the appropriate 
invest igat ion o ■ 

RBCOMENDATION ; That the suggestions proposed by the Training 
Division be adopted « 
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OPTIONAl rOKM NO. to 
< M^Y lf><62\DITION 
OSA i|5N- «C. NO. 17 

‘^JlTED STATES WVERNMENT 

/ ■" - n/ 


t I 


Tojgon^ 

f. ! *t 


Bishop 

/Brennan, C.D, 


TO 


• FROM 


Mr . Mohr • 


T T 

J. J. 


DATE: 



June 24, 197^^^^ 



SUBJECT: 

o 




PROPOSED STREAMLINING IN 
PREPARATION AND RETENTION 
OP BUREAU MATERIAL 


K''/£^^!lahan . 

Casper 

Conrad 

Dalboy 

Felt 

Gale 

Rosen 

jVravcl 

Walters 

Soyars 

Beaver 

Tele. Room 

Holmes ---- ■ 

Gandy , 





OP BUREAU MATERIAL /9 . ■ 1 . /C^^z-w./o 

' SYNOPSIS 

There is a critical need for additional 'space and filing 
equipment in many’ of our field offices. The Inspection and Training 
Divisions have concentrated efforts to relieve this undesirable 
space situation and feel that further constructive streamlining 
of existing record retention rules could be accomplished as follows: 

,1) Mandatory destruction • of channelizing memoranda following submission 
of reports or letterhead memorandum or when information is of n,o 
, further value; 2) That only two copies of lengthy channelizing 
memorandum be prepared reporting material of interest to other , ' [\ 

offices allowing for additional copies to be prepared at the discretion' 
of the receiving offices; 3) In view of modern duplicating equipment (\ 
available throughout the field, that only one copy of investigative 
reports be prepared for the office of origin and/or auxiliary offices ' 
in the absence of a specific need for more; 4). That leads be set "nq 

out by letter or airtel, particularly in major cases, rather than * 

report if the complete report is not needed; 5 ) Include classifications 
relating to gambling categories to the new destruction rule which 
permits auxiliary offices to retain only cover and/or synopsis 
page(s) of investigative reports in security matters, five years 
subsequent to the date the cases were referred upon completion 
to the office of origin. - I 

X 

The Inspection Division has conducted in-depth studies 
and on-the-spot analysis and feel that the above proposals would g 

have practical application throughout the field consistent with _ 

good records management. After analyzing these findings, the Training 
Division concurs'. 


1 - 

Mr . Mohr 

1 - Mr. 

1 - 

Mr. Sullivan 

1 --Mr. 

1 - 

Mr. C. D. Brennan 

1 - J. ] 

1 - 

Mr. Callahan 

TAKi-j'ms 

1 - 

Mr. Dalbey 

(12) 

1 - 

Mr. Pelt » 

4 

1 - 

Mr. Gale \ 
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Memorandum Casper to Mohr 
Re: Proposed Streamlining in 

Preparation and Retention 
of Bureau Material * 


RECOMMENDATIONS : 

l> 1. That this memorandum he referred to the Domestic 

, Intelligence Division, General Investigative Division, Special 
//investigative Division, and Files ' and Communications Divisio n for 
/views and co mments. . . ■ - ' " 



2. If favorable action is recommended, that the Training 
Division be authorized to. prepare appropriate manual revisions. 

Wjsu ./ ■ ■ 
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Memorandum Casper to Mohr 
Re: Proposed Streamlining in 

Preparation and Retention 
of Bureau Material ' 


DETAILS 

, , In July, 1970, a' file destruction program was implemented to 

allow auxiliary offices to destroy' files in 62 nonsecurity classifications 
five years subsequent to the date cases were referred upon completion ■ ' 
^to office of origin, providing material was of no further value and 
“was" not evidentiary in nature The Inspection Division has closely 
followed this destruction program. A very substantial savings in space 
and filing equipment has been accomplished throughout the field, with 
no adverse effects on sound field office administration. 

i 

There is a critical need for additional space and filing 
equipment in many of our field offices. The Inspection and Training 
Divisions have carefully analyzed existing retention rules, many 
of which were formulated prior to the' advent of modern duplicating 
equipment which is now available throughout the field, and it is 
believed our current reporting requirements can be revised requiring 
fewer copies prepared benefiting the offices. The Inspection and 
Training Divisions have concentrated efforts to relieve this undesirable 
space situation and feel that constructive streamlining of existing 
record retention .rules could be accomplished without impairing •' 

our investigative operations , as follows : 

1 . Make it mandatory th at /^ch^ne lining memoranda be destroyed 
following submission of reports or letterh’e^d'lnemorandim (LHM) or when 
information is. of no value to the report or LHM. Current regulations 
instruct that channelizing memoranda in criminal cases and security cases 
may be destroyed following, submission of reports or LHMs in nonpro- 
secutable espionage and nationalistic tendency cases. Channelizing 
memorandura in security cases may also be destroyed when they have not 
been included in a report or LHM because the information is of no value 
to the report or LHM. 

2 : That only one or two copies of lengthy channelizing 

memoranda be prepared reporting material of interest to other offices, 

■ an d, clearl y indicate next to name of the receiving office the page 
containing information pertinent to that office and note on the 
' cover page that distribution of material to the field office files is 
left to the discretion of the receiving office. Presently, copies 
of memoranda are usually prepared for each subject mentioned therein. 
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Memorandum Casper to Mohr 
Re: Proposed Streamlining in 

Preparation and Retention 
of Bureau Material 


Frequently 3 individuals named merely attend a meeting and play no 
important role, and are merely identified in the lengthy channelizing 
memorandum. In addition to the preparation of a lengthy channelizing 
memorandum in such instances it is' believed advantageous for the 
_ rep ort ing_ office to attach a one page memorandum listing the names 
of all individuals who v:ere merely' in attendance and had no important 
function. This would greatly v-facl lit ate the handling of such 
information by the auxiliary office and drastically reduce unnecessary 
material to be filed. / 

3 . In view of the modern duplica-^lng equipment available 
throughout 'the field., that only one copy of'' investigative reports/be 
prepared for the office of origin and/or auxiliary offices in the 
absence of a specific need for more. If leads are set out, adequate 
copies should be prepared. Under current regulations in the majority 
of our classifications-/ at least two copies of pending reports are 
prepared for the office of origin and the auxiliary offices regardless 
of their need. Classifications 62, 66 and 100 (individuals) require 
that three copies of reports be prepared for the office of origin and 
in most instances only one copy is needed. During the recent New York 
Inspection, the Inspection Division presented this proposal to the- ’ < 
security supervisors of the New York Office and they unanimously 
agreed that it would be advantageous to reduce the preparation of 
reports to one copy in security matters in the absence of a specific 
need for additional copies. 

4. That leads be set out by letter or airtel rather than 
report if the complgt'e"“re'port is not essential. Frequently in major 
cases, lengthy reports are prepared and sent to many offices with 
general leads such as a request to contact all sources, to conduct 
credit and criminal checks, etc., when a brief letter would suffice. 

A study by the Inspection Division revealed that two copies of a 1-inch 
report vo all offices is 10 feet of material to be stored, or the 
equivalent of one full five-drawer cabinet of material. Frequently 
reports are much thicker than 1 inch. 

5 . Include classifications relating to gambling categories 
to the new destruction rule which permits auxiliary offices to retain 
only cover and/o.r synopsis page(s) of investigative reports in security 
matters, five years subsequent to the date cases were RUC’d. The 
remaining portions of the reports are destroyed. Good judgment should 
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Memorandum Casper to Mohr 
.Re: Proposed Streamlining in 

Preparation and Retention 
of Bureau Material ’ 


be used in the destruction of this material:,’ and* reports representing 
cases of an important nature or cases which are considered to be of some 
value to the auxiliary office would not be destroyed merely because they 
are five years old, and. index cards are retained under the existing 
20-year rule for reference purposes. 

The Inspection Division has conducted in-depth studies 
and on-the-spot analysis during recent field office inspections and 
felt that the above proposals' would have practical -appli’cation 
throughout the field consistent with good records management. After 
analyzing these findings. Training Division concurs. 
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UNITED STATES GOVi®ME 

Memorandum 


UNITED STATES GOVkWMENT 


DATE: Jiarch 16, 1971 


Tolson 1 

Sullivan 

Mohr 

Bishop 

A Bren'iian, C.D. . 

Felt 

Gale 

. Rosen 

Tavel 

Walters 

Soyars 

Tele. Room 

fHolmes 

Gandy 


= A. A. Stl^fcTeld ^ . AylA- ■' rr= 

0 mnisaii tfeci'rds fiALkr^ ' -S r 

.^SpjlCIJON 05 /MLES AND RECORDS J /fT^U/ 1.. 

GsmAl ' ? . 

'rij Reference is made to"itiiffl5randiiij Mr . Casper to Mr. Mohr, 

r February 26, 1971. It is noted this communication -advises of , 

a file destruction survey with reference to 62 non-security type 
classifications which resulted in a file destruction rule 
permitting auxiliary offices to destroy all but the Synopsis of 
reports in ^ases rive years or more old. The index cards are 
not destroyed and as a consequence, should there be any future 
need for the information destroyed, same can be promptly obtained 
from the office of origin. 

The 62 non-security classifications surveyed did not 
include any of the gambling or criminal intelligence categories. 

It would appear that additional savings may be Accomplished in 
applying the same file destruction rule to the gambling categories . 
It is therefore suggested that a survey be conducted by the Trainin 
and inspection Divisions in a number of offices and the views'^^F^ 
obtained of appropriate field personnel looking toward the / 
possible adoption of this same rule with respect to the following 
categories supervised by the criminal intelligence and Organized 
crime Section of the Special investigative Division: 

- Anti “Racketeering (Criminal 

intelligence) 

. - Interstate Transportation of 

' I’’ Gambling Devices 

~ o “ interstate Transportation of 

(s\ • Lottery Tickets 






• I 'i 


•• ' •'V 

■ ft- 

- /;h‘45i 


^V.;“ tv T 







,K1CL0SUR-^ 


Mr. Sullivan 
Mr . Mohr 
Mr. Casper 1 
Mr . Gale / 
Mr .,*^Siaf feld 


AAS : rad 

0 !) 


V wagering ^ 

interstate Transportation, ip 

Aid of Racketeering^ 


- Mr. Tavel 1 i 

" MRj -pfisr ICONTINUED - OVER / 



Memorandum to Mr. Gale 

Re ; Destruction of Files and Records 


168 - Interstate Transportation of 

Wagering paraphernalia 

172 - Sports Bribery 

179 - Extortionate Credit 

Transactions 

ACTION ; 

If approved, it is suggested this be referred to 
the Training and inspection Divisions for further consideration. 
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W KM NO. 10 
r .'oiTtON 
. KEO. NO. 37 


P. UNITED STATES GOVJ^NMENT 

. Memorandum 


Sullivan _ 

Mohr , ;; 

Bishop 

iy^nan, C 
qahahan _ 
Qrfspcr 


FROM 


SUBJECT: 
} / 


Mr. Mohr 


J. Caa 


DATE: February 26, 1971 




D ESTRUCTION OF F ILES AN D RE^CORDS , 




'^Tavel 

^ Walters 

Soyars 

Tele. Room 

Holmes 

Gandy 


. ■ g r- Boi^erivV i2,ec.GrcJ> 5 

During' calendar year 1970, file destruc^^6h r ules^wei^ ^ 

streamlined in auxiliary offices to the extent that 62 non-security classifications 
could be destroyed five years after the cases were referred upon completion 
to the office of origin (RUC). Prior to the approval of this destruction rule, 

18 field offices were surveyed to determine the immediate savings in filing 
space and equipment in the event such a destruction procedure was placed into 
effect. The results of this survey disclosed an estimated immediate savings 
of 381 linear feet per office, which is equivalent to 18 seven-shelf filing units 
per office. An additional savings would be realized on an annual basis as this 
material becomes five year’s old. 

Since the adoption of the above file destruction rules , the ■ - 
Inspection Dr.dsion has closely followed the implementation of this rule 
throughout the field. The Inspection Division has enforced this- rule to such an 
extent that there has been a curtailment of requests for additional space and 
equipment for the storage of closed files. f 


The Training and Inspection Divisions have studied existing 0/ 
file and serial retention rules in the field, and feel the following procedures 
^3 ggtiul'^be placed into effect consistent with good records management; Retain 
^p.y*eover and/or synopsis page(s) of investigative reports in security matters 
^i|jau2^iary offices, five years subsequent to the date cases were RUC*d. The 
I 'r^iftaihing portions of the reports would be destroyed. Good judgment should be 
^dSlefcIsed in the destruction of this material, and reports representing cases 
9 SJfjdh: 'Important nature or cases which are considered to be of some value to 
(JO cUie'arsdliary office should not be destroyed merely because they are five years 
^ ^pldt''i^^ responsibility for the destruction of this material woiiid rest with 
lllre^'^gent supervisory personnel. Index cards would be retained under existing 
CK3 ^2'0-vear rule. In the event name checks made reference to destroyed material, 
jT |;Be:^:^ice of origin could be contacted and copies of reports or pages therefrom 
wuid^e duplicated and furnished to the requesting office, A form could be ry i 
designed to facilitate the tr^femissiom^ this material. ^ 77^ "i/O / / 

1 - Mr. Sullivan y 1 - Mr. Tavel mad to iq71 




1 - Mr. 
1 - Mr, 
1 - Mr. 
1 - Mr. 
1 - Mr. 


C. D, Brennan' 
Callahan Ij"' 

tosin ll’ 


1 - Mr. Jenkins 
I - J. E. Reilly 


3 2 MAR 1 3 1971 


a-n - d. ii;. Keiuy ,i .... ^ 



Attached memorandum recommends that in security 
cases in auxiliary offices where cases have been referred 
upon completion to the office of origin, five or more 
years previously only cover and/or synopsis pages need be 
retained. This would not apply to cases of important 
nature or those deemed to be of some value to the auxiliary 
offices. 

COMMENTS OF DOMESTIC INTELLIGENCE DIVISION; 

This Division sees no objection to the attached 
recommendation. The procedure outlined above has been 
followed in 62 nonseciirity classifications and found to 
effect substantial savings of space without injuring 
investigative operations. Domestic Intelligence Division 
feels that the extention of this procedure to security 
cases would not seriously affect operations of this 
Division. ^ 

■ cl’V - 











I • » 


Memorandum from J. J» Casper to Mr. Mohr 
Re : Destruction of Files and Records 


To illustrate the potential of the proposed destruction rule, 
an on-the-spot analysis was made during the current Chicago Inspection 
and a partial survey disclosed that where Chicago was the auxiliary office 
in security organization matters, material representing approximately 
50 to 60 file cabinet drawers could be destroyed if the proposed destruction 
rule was placed into effect. 

RECOMMENDATION: 


That this memorandum be referred to the Domestic Intelligence 
Division, General Investigative Division, Special Investigative- Division, and 
Files and Communications Division for views and comments . v , 




C\. r 
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Mohr 

Hishop 
Minor. I5.S 
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Casper 
Conrad 
Dalboy 
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October 14, 1971 
PEKSONAIi 




Mr. Moss Lee lanes 
Tlie American Embassy 
Otova, Ontario, Canada 



\?0 


Bear' Mr, lanes; 


0\ 


•Thank yon for the suggestion coaceraiiig the dispositi^^ ^ 
of certain files . This proposal is being erainated by tlie interested i 

divisions at the Seat of Govexnment and t will let yotf Impw of the , 

anal decisiondn the matter. • "7 


The interest which prompted yon to give ms the benef it 
af yotir tlionghts on feliis subjeict is Indeed appreciated. 


MAILED. 2S 

OCT 15 1971 


F.iia*»wi > >iini»Wi<<ii MifJr'**""""" 


Sincerely yours, 
a. Edgai Eoov^, 


i 


1!' 





H- 


Woltcre . 
Soynrs 
Tclo. Room 

Holmcn 

Gnndy 


1 - Ottawa (Suggestion file) . ’ •* 

1 - Mr. E. S. Miller (Attention Foreign Liaison Desk) 

1 - Personnel file of Legat Moss Lee panes , ^ 

^ML.3ej^>^ (Suggestion 225-72. dated 10/7/71) 

— NOTE: Suggests all files in’ Deserter and Selective Service cases be destroyed 

— when one year old even if subject located in Canada. Foreign Policy 

ZI Manual provides for destruction after one year if '"future activity" 

— A cannot be reasonably anticipated. Future activity can reasonably be « 
>!^w^anticipated in all of above matters; however, space limitations make.. | 

it mandatory to seek relief. - 



iferred to Domestic Intelligence and Sp^mhl Investigative Divisio^ g 


MAILROOMCZD teletype UNITtZD 




Employoo^Suggostlon 
FD-.252 (RVr'«. g-ir^SJ}) 


From! (Suggostor's name) 


10/7/71 


Division of Assignment 


Director, FBI j^Qgg ^W// OTTAWA y ONTARIO, CANADA 


SUGGESTION 

That all files in the 42 and 25 classifications be destroyed when one 
year old even if subject located in Canada. Foreign Policy ]\!ianual 
provides for destruction after one year if "future activity" cannot 
be reasonably anticipatedo" Future activity can reasonably be 
expected in all of the above matters; however, space limitation makes 
it mandatory to seek relief. 


'D. 


A T ^ IX 10^ 


-1*^**“S 

6 


Current practice or rulo (Include manual citation- 08 well as facts) FilSS maintained indefinitely aS 

future activity can reasonably be expected in each case where subject 
located in Canada (Foreign Policy Manual, VI L, Page 13). 


Advantages of suggestion and annual savings (include basis for estimate) 

Ottawa Office now has four full drawers in both 42 and 25 classificatio 
and number of referrals to Ottawa continues unabated. Above t 

recommendation would eliminate an estimated six, file drawers which 
are badly nee^dd,*^ • . , v . : 






Disadvantages of suggestion 

Office of Origin, when making supplemental'lr’equest, would -have to 
furnish Ottawa a summary of background information for handling new '' 
. request. Thisis generally done at present time anyway. 


(The use by tho United States of my suggestion shall not form the basis of a further claim of any nature by me, my holrs, or 
assigns upon tho United S'-.'bs. I understand that I will bo considered tor any*JuStl.(iod award only If my suggestion is adopted 
within two yoors oftqr su" ,’!ilsslon.) ^ X J '7 ' ' \ ) 

UJwn. Omiss 



signature and Title of Suggester 


Signature and Title 


(Do not write in this space - for Bureau use only) 


Vm 1 u( hiiV 


OCT X8 1971 











; , ■''w 


Mr. Molir 


, 

J. Casp 0 r 




■* 

N 


C, 

‘'; q ) 


S0I»ERVISIOK - DESEiiTERS 
suggestion 225-72 SUBMI'T'TED BY , 
LEGAT MOSS LEE MNES, OTTAWA OPFIOE 


J 


■■ ^ 

' 

sij 

‘k: 

- 

,. ' ■<)' 

; aJ 

: ii 

,-■ oil 


SUGGESTION: That $.11 files in Deserter (42) andSelectlye Service (25) classlfica-^; 

. tidns be destroyed v/hen one year 6ld even. U sut^ect loca 
Cana<^, Foreign Policy Manual provides for destruction after one year if ^Tutw 
activity caraiot be reasonably anticipated. ” - Mure activity can reasonably be f ^ 
pected in aU Of the above matters? holvever, space liiiiitation m^es' it niandatory jib 
“seekrelief* 

CURRENT PRACTICE: EUes are maintained indefini?t!ei^/'as future activity can' J 

reasonably be esspected.^ each case where subject located e 

in' Canada. ■ ' 

ADVANTAGES; Ottawa Office how has four full drawers in both 42- and 25 claesiflcU^ 
' . > tions and the number oi referrals to' Ottawa continues unabated. 

Approval of this idea would eliminate an estimated six file drawers: widch are 
heeded. ‘ - ■■ ^ -« 

DISADVANTAGES: • Legat bines states the office of origin, when making supplement 
: request, would have to furnish Ottawa a summary of backgroiind 

informatiohfor handling the new request, , This is generally done at.tbe present time 
/anyway;' ‘ ^ ' '' 

OBSERVATIONS: Domestic Intelligence Division had no objectioh to approvaI;sihC 

Special Investigative Division pointed out ihat under the present 
proeedures ho actu^ leads are set forth in Deserter and Selective Service matters 
for Ottawaj hdwever, information relating to the possible presence of a fugitive in/ 
these classifications in Canada is fimnished by letterhead memorandum (LHM); Jer : 
information. In View of this procedure, this Division.recdmmehded the idea/be / 
approved, , As noted, any supplementai information furnished Ottawa after, the files: 

'' V' ' ' /n l-- '3 ^ 'a -V'. 

-Enclosure, /-v ^ ' • , / . ’ ^ ^ — 

1 -Mr. Mohr'f"'/- ■, 

l.- Bufae25-0b ■’ ^ 

- BufUe, 65-3286 » ^ ^ 


HOTRECOBDEij 
bci 29 1971 
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CONTINUED - OVER 


'■'/ 







Memoranduto J. X Casper to Mr* Mohr 
K^: Supervlsioa r Deserters ^ 

Suggestloa 225r72 Submitted by 
Legat Moss Dee limes, Ottawa Office 


It was recommended that Part I, page 50b, of the FBI Haadbools for Special Agents 
be amended to show destruction of these files after one year if the idea is adopted. 

Dde to the above views, Training Division has no objection to approval 
of this procedure for the Ottawa Office# Tt is noted the Manual of Eules and Regula*' 
tlons, Part II, Section d, pages 14 and 34 will also need revision. 

RECOMMENDATIONS; 1. That the Suggestion be adopted and the attached letter 

be forv/arded to the 
The idea has been acknowledged by prior letter. 


2, bn approval, this memorandum will serve as authority 
for the Manuals Desk, TrMning Division, to take appropriate action. r 
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Tolson . 

Foil 

Ko^ou ^ 
Mohr _ 


Jiiijjhop 

Miilor. E.S. 

(.alluban 

Casper . 
Conrnd . 

II Diilboy 
Clcvolaiui . 
Ponder---^ 

Bates 

Tftvel 


^Yftltors 
Soyars . 
Tole. Uo 
Holmes 
Gandy . 




October 22, 1971 
PEHSONAL 
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'tv* 
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Mr. Moss Lee Innes 
Tlie American Embassy 
Ottawa, Ontario, Canada 

Dear Mr. lanes: 


Reference is made to yoar suggestion concerning 
the disposition of certain files. It is a pleasure for me to advise 
you this proposal is being adopted and steps are being taken to 
place it into effect. 

I want to thank you for the interest which led 
you to bring this matter to my attention. ' 


/r 




k': 

I 

0 

1 


t — 

'm 

ID 


m\mn 
OCT 2 6 1971 


Sincerely yours, 
«L Edgir D^oovac 


1 ' 

1 - Mr. E. S. Miller (Attention Foreign Liaison Desk) 

1 " Personnel file of Legat Moss Lee Innes 

\N5XML:alz a/\ 

(6) g (Suggestion 225-72) 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr, ML:alz, dated 

10/21/71, re: Supervision - Deserters, Suggestion 225-72 Submitted 
by Legat Moss Lee Innes, Ottawa Office. 
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UNITED STATES OO^m 

Memorandum 


30I0-I0« 


NMENT 









TO 


FROM 


, E. S. Mil 


3^ 


// 


L. Shackelford 




su^jECTV /lAY DAY DEMONSTRATIONS ,..,.,197,1 
WASHINGTON, D. C. 

identificatiGn'^ma'tter 




1 - Mr, J=.' P.. Mohr 
1 r Mr, Ao Rosen 
1 - Mr, T, E. Bishop 
DATE: 10/4/71 . . 

1 - Mr, D. J. Dalbey 
1 - Mr, L, M. Walters 
1 - Mr. E. S. Miller 
1 - Mr, A, W. Gray 
1 - Mr, R!,L', Shackelford 
1 - Mr', W, H^, Floyd 
1 - Mr,- E; A*. Grubert 1/ 

lli 


Tolson 

Felt 


ISishop 
illpr., Bi 
Cnllnhan 
Cnspcr 
Conrnd 
Dalbey 



Cleveland . 
Ponder . 
Bates . 

■ Tavel . 




■ Soyars . 
Tele. Room . 

Holmes 

Gandy 


PURPOSE : 


To recommend disposal of Xero 



r print 


cards representing arrests during 1971 May Day Demonstrations. 
DETAILS ; ' * • ’ 

Memorandum L. M, Walters to Mr. Mohr dated 9/3/71, 
captioned as above, advised that original fingerprint cards 
of 3943 indivi.duals arrested by the Metropolitan Police 
Department (MPD) during the 1971 May Day Demonstrations have 
been returned to the MPD after f ederal , court order nullified 
use of same except for verification of identity, Identif icat iort 
Division furnished Domestic Intelligence Division sampling of / 
Xerox copies :jfor intelligence assessment and final disposition. j 

Since the arrests represented by those fingerprint 
cards or the information contained thereon cannot be utilized 
in disseminative communications, they cease to. have any useful, 
intelligence value. To maintain these records would necessitate 
an unnecessary expenditure of clerical and valuable file space. 
Additionally, since the disclosure of this information would be 
a violation of a federal couft order, the potential for embarrass- 
ment to the Bureau outweighs any known value that could result 
from its maintenance, , 

'I ' 

The' MPD has indicated tihat in cases where final 
dispositions are made, it would return fingerprint cards to 
our Identification Division for incorporation in the regular 
criminal file, WFO. is* following the MPD to insure thai t'his is 


being done. 





^ .//Continued - Over 
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OBIgihal filed ^ /3/y 




. ,r' 




Memorandum to Mr* Ev S'* Miller 
Rej ' MAY DAY DEMONSTRATIONS, 1971 


In the end, the Bureau will receive information ' 
regarding many of the arrests resulting from the 1971 May 
Day Demonstrations. Such information will have intelligence 
value and will be able to be reported to interested agencies. 

RECOMMENDATION ; ' . 

Since it is not feasible from an intelligence 
standpoint to retain these Xerox copies of fingerprint cards, 
it is, recommended that the 8943 cards of individuals arrested 
during the 1971 May Day Demonstrations be disposed of by the 
Identification Division. 




/A/- 
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. / UNITED STATES (BvERNMENT 

Memorandum 

i' V 

to : Mr. 

ff--^k6>5i •.: G. Ks MalmColdl Ov!^*^ 


fMTKf 10-0-71 



SUG GESTION SUBMITTED BY 
SA l 

CRIME RECORDS DIVISION, 
BACKGROUND: 


■b6 

b7C . 


'ToiWn*—:! 

Felt 

Roeon 

Mohr 

Bisho)) 

Miller, E.S. ■ 

Callahan 

Casper 

Conrad 

I'/aliof 

Cleveland 

Ponder 

Bates 

Tavel 

Walters — i 

Soyars 

Tele. Room . 

Holmes J 

Gandy 




SA l I has suggested that old sections of the ”]^BI. 
Notes” main file be purged and that only those serials judged to be oF 
value for reference purposes be saved. 

OBSERVATION: 

The adoption of this suggestion could result in a savings 
of filing space through the elimination of material which has no value for 
reference purposes. At the present time there is no purging of this 
material, some of which is 35 years old. 

The Crime Records Division Streamlining Committee feels 
this suggestion has merit and should be adopted. 

RECOMMEl^ATION: ' ■, ' ’ \ Sc 

, That SA l ^ggestion be forwarded to the Training 

Division for conslde ration aiidd^cl^owledgment . < ; 

Enclosure ' • ' 


'■ * . '•'•CS • ' 'b'J ' ■■ . ■ :.:A- \ ’ 


1 - Mr. Bishop - Enclosure 
1 - Mr. Malmfeldf- Enclosure 
'1 - Mr.’ J. . F., ReiUwv 7 ,Eh 


HRH:rtb (5) 


Enclosure ■ 
if -. Enclosure' ■ ^ 

.E^losiire . 





FROM 


vSUBJEC’l 


OrtlOMAl fOKM KO. 10 
MAY I9A2 (DITION 
CSA CEN. REG. HO. 77 


Mr. Tavel< 


J.W. Mi 


DATE: 10-8-71 


lA OEN. REG. HO. 77 ./A] / Tolson 

UNITED STATES CWERNMENT uolliTIZ 

T ^ ** j * llolir 

Memorandum 

Cnllnhnn .««. 
Cnapcr 

Mr. Tavel^jj^ date: 10-8-71 

I • Cleveland _ 

Vy Ponder 

pv , Bntes 

J.W. wri— 

|V ' ' Soynrs 

I Tolo. Hoorn . 

' • ■ . ■ Ilolmca 

DISPOSAL OF ENCLOSURES FOR Gnndy 

NONSUBVERSIVE MICROFILMED 
CASE FILES. OVER TEN YEARS OLD 

/ > ^ 

(■ ' Reference J, J, Casper memorandum to Mr, Mohr, 

11-9-70, captioned Bulky Exhibits advised that, the dis- 
posal of enclosures relating to nonsubversive microfilmed 
case files over ten years old was approved,* 

Material contained in these enclosures consisting 
of photographs, negatives, photostats, rough draft work sheets 
relating to laboratory examination, etc,, were reviewed 
and those items no longer possessing any investigative, 
administrative, intelligence or historical value were de- 
stroyed as availability of personnel permitted. This 
project has now been completed, resulting in the recovery 
of 26 legal size, 5-drawer file cabinets of badly needed 
space. The foregoing is being submitted for record purposes,' 


RECOMMENDATION: 


For information. 


4±rJ^lz 

NOT 

W OCT 15 .1171 


OTB=jty 
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1971 


®T0CT2 11971 
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OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Tavel 




FROM : J. W. MdSisfeall 


DATE: 11-17-71 


Tolson 

Felt 

Rosen 

Mohr 

Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland 

Ponder 

Bates 

Tavel 

Walters 

Soyars 

Tele. Room . 
Holmes 


SUBJECT ; ^ RE CORDS„DIS.EOSALr.G,OMMITXE.E^ 

1 /^ILES^ND^COMMUNICATIONS DIVISION 






Captioned committee was temporarily disbanded on 11-20-70 
inasmuch as a substantial backlog of record material approved for destruc- 
tion was on hand. We have made substantial progress in recent months in 
our rehabilitation work and now feel it is an opportune time to reconvene 
the committee for a period of time to further review and identify record 
material suitable for destruction. . 

Two employees will be assigned to continue the systematic review 
of our records holdings by classification and appropriate memoranda will 
be submitted on a timely basis setting forth their suggestions for official 
consideration. 

RECOMMENDATION: 

C*.*. 

That the Records Disposal Committee be reconvened to continue 
reviewing record material for disposal purposes. 

(J ^ 

-‘’o. 

OTB:]tw;ifc 


OTB:jtw;ifc 

(3) 
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OMIONAI lom HO. 10 
tAAX 1962 COITIOH 
OSA OCN, KtC. NO. 27 


IGNITED STATICS C^-]-:RNM1;NT 

Memorandum 


MR. MOHR 


^FROM : J. J. CASPER/ >f/ 

Tf 

SUBJECT: TICKLERS 

Maintenance beyond 60 days 


DATE: il/16/71 


'rol«. 9 n - 



KofiOii 

Mohr 

Bishop 

Millrr, E.S, — . 
Calls, Cr. Z"// 

Courady^j^ 

Dalbc;/! 

Ci<’Y‘(and 

ponder „■■ 

Bales 

Tavcl — 

Walters 

Soynrs 

Tele. Room — 
Holmes 


od'Bua^a<< Ke 

i^uthoritv is requested to mamtain ticklers beyor 


Authority is requested to mamtain ticklers beyond the present 
60-day rule in the rol.lowi.ng .matters because continuing reference 
to them makes this procedure desirable. These ticklers will be 
destroyed when no longer needed. 

Accreditation - National Academy 

Security of Supreme Court Building - Training 

Guard Force for FBI Ranges 

Manpower Development Advisory Committee 

National Advisory Committee on Criminal Justice Standards & Goals 

Police Development Fund 

Training Center for Federal Investigators 


4!/ A’"':''., 


b-. ..I, ,1 1 


- f X f 

X [U 


.a; s/'i 




i^not 

1^1 i«0V 23 ‘S'l 





\ . 
ORIGI?<?AL i'iX^ M ^ C? M ^ ^ S \ 


SOIO-lOA 


FROM 


SUBJEC'l 


UNlTliD STATES CAERNMENT 

Memoramum 


^ fiTiiliiliiiti 


E. S. Miller 


W. R. Wannall/z^ 


DATE: 10/22/71 


STATE DEPARTMENT DESTRUCTION 
OF FBI REPORTS Ajj 

^ ' ^ 

By the attached letter 10/22/71, State asks for A' 

authorization to destroy, after review, some of the reportsS-^y ) 
and memoranda disseminated to it by FBI . ^ ( 

I 

Mr. G. Marvin Gentile, Deputy Assistant Secretary 
for Security, Department of State, and former Bureau Agent, 
who has been most cooperative with us, advises that a survey 
team has recommended that some of the material disseminated 
to State by FBI could, after review by the interested State 
officials, be destroyed rather than permanently retained in 
State’s files; It is stipulated that proper records of 
destruction of such reports would be made and maintained, 
but it is pointed out that it might become -necessary, in 
some instances, to ask the Bureau for another copy of the 
report at sometime in the future. Gentile has advised orally, 
that every effort will be made by State to avoid destruction .. 
of reports for which a future need can be anticipated and 
further assures that in the event it appears an undue number 
of requests for replacement are occurring, the procedure,,, 
will be revised. 


Conrnfl 

Diilbcy 

Cleveland _ 

Ponder 

Bates 

Tavcl ■ ■ ■ 

Waiters 

Soyars 

Tele. Room . 

Holmes 

Gandy N 


^ ! 

; 

(^j 

. f 


The proposed procedure appears reasonable. A 
number of the reports and memoranda we furnish State pertain 
to matters of current interest only, such as demonstrations, 
threats and the like, and. there is little or no reason to 
believe that they would be of future interest and warrant 
permanent retention. We believe that we should at least 
permit State to adopt its proposal on a trial basis with 
the proviso that it be abandoned if^t appears we are 


GAD : heg 

(.s) f\ey 

E nclosures^'^-^?'^’^^ 
l~Mr. Rosen 
1-Mr. Mohr , , . 
1-Mr. Tavel 

l-Mr, Scatterdayi 
'^l~Mr. Day 


/a~K/-7/ ^ 


/ 'Sari. 


fT-.., 


NOT RECORDED 

W nOV 8 1971: 




(S:0 NOV 4 197] ! 




City, 


agesmSSSSf 




CONTINUED - OVER 





Memorandum W. H. Wamiall to Mr. E. S. Miller 
Ro: STATE DEPARTMENT DESTRUCTION OF FBI REPORTS 


being asked to reproduce an undue number of items. 

This has been cleared with the Files and 
Communications Division who advised that the;re is no 
objection to the procedure and that, in fact., it is 
preferable to having the items returned to us by State. 

ACTION : 

Attached for approval is a letter to Mr. Gentile 
making the points discussed above. 








October 22, 1971 


PROPOSED CHANGES IN 

MANUAL OF RULES AND REGULATIONS ^ 

%£&TR\)i Tl0fJ Bo mtiO B^c.op.os ~sgnU 

W-.., , irir I .f Mia—I I II til 1 ■ 1 I f / 

Part n, Section 3D, Item 8w~2, Page 15b, should be amendedUcTr'erdias” 
follows: 


w. Files and records which are to bo destroyed when they have served 
tlieir purpose for which prepared: 

i'^.V'5/VV’' A _•! ■>» j i. tn-r^ c*? 


L r (2) 


Aclaiowledgment of Transfer Orders - FD-67 
Channelising memoranda in criminal cases and security cases 
must be destroyed following submission of reports or following 
submission of letterhead memoranda{LI-M)-in nonprosecutt^iisa- 
espionage and nationalistic tendency cases. Channelizing 
memoranda in security cases must be destroyed when they liave 
not been included in a report or LHM because the information 
is of no value to the report of LHM. In destroying these 
memoranda, be guided by tlia following instructions; j 


m't H, Section 3D, Item 6bj Pago Uc; add the following new material as 
lem eb;*^ ■ . 


Tolson — — ^ 

Kelt 

RoBcn 

Mohr 

Bishop 
Miller. E.S. 
Onlinhan 
Cnapor — 
Conrad — 

Dulbey 

Cleveland _ 
Ponder r— 
Bnlcfl — _ 
Tnvcl 

Walters 

.Soyors 

Tolo. Room 


6. Destruction of copies of serials 


‘ ( . 

In auxiliary offices, retain only- cover and/or scepsis pages of 
investigative reports in the following classifications five years" 


sequent to me date acases- ar e reler red upon compiotion to 
oMce :of oriGjui.._The remainina portions of tlie reports a 


W vi W 

1 - Mr. Cleveland 3 A - 

1 - Mr. E. S. Miller J 

toe,'"-*” 


JNOT 


MWMNB* 

;ORDED.iU 


A/ i'yi\ 


• 8 1971 ' 


k«*ta 


N0jy^2 1971 




-/Me1 

'yt^ /J.M,; . ■■ ' 

NOTE: Based on memo J. J. Casper to Mr. Mohr, 6/24/71, re: "Proposed 

Streanilinin^,ih>Preparation Retention of Bureau Material, " TAKrjms 




ioio. itoom ra -4 - « • v 


ELETYPE UNIT I I 


ORiSiNSl’ Fll® W ^ , 



PR0P-O3ED CI'IAI'JGSS Itl MANUAL OF 
EULI5S AND Ri:a'CJLAT20IKj 



r~i 1 f i.-i-i' — — r — r*-~* •• • • - -- — — .. . . . y . ... . . . . . — .r.. ^ ^ 

natm*e or cascG v/iiich aro conGldGrod to bo of some vafao to i-,-.. 


oMcq ' shoiild not 13^ doGh-byed moroL/ bocaup tiioy are 


five years oid. Eotam index cards 


for twenty years lor TQiQTO.ace 


purposes . 

Classifications: 


2 61 90 102 109 112 121 143 157 166 172 

'3 '65 IM TX0’‘' il3 ‘l^“l44 162 10^179 

"U ‘ ISr'IOB ill ’ 11/ 140 165 166' 170 


Partn, Section 4B, Item 1.(1)-; last sentence, paragraph 1, Page 2a, .should 
be revised to read as follows: 


1. (1) ' (Copieo of amdliary office reports in excess of one not reodod by 

' biilcQ of origin siiould be cesti’oyeci and appropriate notation made ' 

■ < in ilte at time case is ciosed. ) ^ 


Part H, Section 4D, Item m~3, Page 11, should be amended to read as follows: 
S. OAlce of origin 

One copy tmloss specific need for more (such as leads) plus copies 
fbr'uSAs 


Part n, Section 4D, Item m-10. Page 12, should be amended to read as follows; 

iO. . Pile in tho reporting office 

One copy if. status is pending unless reason exists for raore. 

If staiusTs closed or RUC, only one copy is to be prepared . ~ 




PROPOSED CHANGES IN MANUAL OF 
RULES mo REGULATX0I3S 


Part n, SocUon 4D, Item 2b(X), Page 14, should be amended to read as fellows: 

(b) To field offices. (■': 

I. Leads must be sot out by lottcx'* or alrtsl ra&er by rogort 
if too ronort is longfiiy and the complete roj>ort is not eseoailal . 
Tiiis includes leads in majox- cases whore tSioro is no need for tlie 
entire report. This procedure conserves paper, read.ing time , 
and filing space . 


Pai’t n, Section Paragraph 1, Pago 1, shonid be amended to road as follov/s: 

The claesification numbers, char*acters, and copies of reports 'to Bureau are 
set out below. OiRco of origin (GO) (field) receives one copy imloss specific 
reason (such as leads) e^dsts, or othemvisG indicated in column too. Tno 
oilice ox origin retains one copy of closing reports. The x-eporting aiafiUary - 
office retains one copy of pending reports miless specific reason crisis, and 
one copy of RUC reports. Tiie character slioiiid bo typed in capital letters in 
tixe reposi;s. 


Delete column two in Its entirety, and substitute column thro© as column tv/o 


with the following revised notations: 


■ i 

Training Schools 

FBI National Academy Applicant - 

Deieto 1 to 00 

62 

Federal Judiciary Investigations - 

i to 00 unless 

reason exists 

66 

Administrative Matters 
ikmeau AutoxhbfoU© Accidents, - 

1 to 00 unless 


reason exists 


PROPOSED CHANGES IN IV3ANUAL OP 
RULES AND REGULATIONS 


100 Internal Sociu-ity - letters for 

organisialional activity or 
nationalistic tendency; e.g. , 
(C), (SV/P), or (PLP)’5»J‘ 

(Individual) 


100 Security Matter - lettei's for 

organisational activity or 
nationalistic tendency; e. g . , 
(C), (SWP), or (PLP)*» 

(Individual) 


1 to 00 unless reason 
exists 


1 to 00 unless reason 



OPTIONAL FORM NO. 10 3DI0»1O6 

1^62 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES GOVERNMENT 

Memorandum 




TO : Mr. Tavel 


DATE: 12/13/71 


FROM : 
SUBJECT: 



J.W. 



11 






PROPOSED/DjESTRUCTION of 197 FILES IN 

■mr^VETm matters 

OT*“THeW^^ SPOSAL COMMITTEE 

FILES M rilVISiON^ 


Tcison . 

Felt 

Rosen _ 
Mohr 


m 

— ^ ' via 


Bishop 

Miller, E.S. ! 
Callahan — 

Casper 

Conrad 

Dalbey 

Cleveland 
Ponder 
_gptes - 
Tavel - 

Walters 1 

Soyars 

Tele. Room . 

Holmes 

Gandy 




The Records Disposal Committee suggested that 
197 files in the 17 classification (Veterans Administration 
Matters) which contain only a Miami to Tampa letter dated 
5/30/60 (copy attached) be destroyed, together with 393 
main cards on subjects in these files. All of these files 
contain only the aforementioned memorandum which is contained 
in control file 17-23934, captioned "Business University of 
Tampa" and all of these names are indexed in that file. These 
files serve no useful purpose and occupy badly needed space. 
Archival approval is not necessary since copy material will 
be destroyed. 

General Investigative Division interposes ho ob- 
jection to the destruction of these files. Files and Commu- 
nications Division concurs with the recommenddiion of the 



PNEECORBED COPY FILED M / 7- JZ 3 f~S 




. 1^1 ^ \ JL- ^ ✓V^vy 


^ / / AviiV-V^a^ 

mm 17-596 ' 


/^ 4/ <€4^ 


The' variance between the school attendance and 
records- is as foibws : 


NET HOURS OF ilBSENCE; 


Not Recorded on School Records 
But Reported to VA 
Recorded on School Records, not 
Reported to VA . 

Net Variance 


1,642.5 
'■ 795 o 5 


It was determined that the variances were caused by: 

lo Absence was to be recorded on the Monthly Master 
Roll by the number of hours absent. In numerous instances, 
absence was recorded on the master rolls by the number of 
classes missed rather than hours absent. In the preparation 
of the monthly certification, there appears to be a failure 
to convert the number of classes missed to the actual hours 
of absence, which resulted in a greater amount of absence 
reported to the Veterans Administration, than appears- on the 
school records. * 

2 2o Of the total enrollment, a small mmiber of 

students attended on a three-quarter time basis. The hours 
of absence reported to the Veterans Administration do not 
agree with the hours of absence recorded on the Monthly 
Master Rolls. No determination could be made as to the 
reasons for this difference. 

3« Apparent errors in addition and transposition 
accounted for a minor amount of the total difference. 

The following is a listing of the students, reflecting 
the net variance between the school and VA records for each 
student : 


• NAME OF VETERAN 


Records, Not 
Reported to VA 








NET HOURS OF ABSENCE 
.VorT'ScHooI NW'ITe corded on 

Not School Records 

. to VA But Reported to VA 


14.5, 

1.0 


■ - 15 


3 
















MM 17-596 


■N.AME -OF ' VETERM 


'lX'XSlc>t 

/ 7 -a. 5 o 6 / 

7 - XS /^ 
7-45' /V^ 
/ 7 - 45 'oa 4 

n - xsos \ 

\- i .»6 oU 

/'-JISOS'/ 

■7- XSI^U 

/ 7 - 44 dii 


/7 - 450 ta 3 

ly^xsoSO 


' - NET HOPES .OF ABSENCE 
Recorded bn ScEopIT' loOtecbrded on 

Records^ 'Not School Records : 

Reported to VA But Reported to VA 



66.5 


6.0 

23.5'- 




8.0 

10.5 

15c5 

5.0 

6.0 

10,00 


, ’5 

45.5 

6.5 

25,0 

























■M 




::?spi 


■ .'K-^rv r--""* ■ 


MM 17-596 


NjaME OF VETERfiM 


won 
to Vi 





7 /;/ 


Totals.; 

/r 


NET HOURS OP iffiSENCE / 
Recorded on School Not Recorded on 
Records, wot ' School Records,' 

■Reported to YA But .Reported to 

r' / - 'I-: •■ ' '.V ^'7 •' ■ • 

/ /’ ‘ ^ 5.0. 

v^22 = ■ ■ :■' ^' 7.5 

X • - 3*5 

13.0 

16.5 

/>” . ' 20,0,. . 

s.O"'^^ - 

3.0 

|. , : /j 3.5 

= ^ ^ • 8.5 . 

// b6 ,25.0 

b7C 

2.0 

-' ' ' 2.5 

!3*<>0 

'/ ■ 5.5 

795,5 1 , 642.5 


795.5 


Soi^ch'25, i960. Assistant United States- Attorney 

advised Special Agents ! and 

j ; g-g-gnii ' p ' that he ^’^as informed by the Internal 

Revenue Service that no income tax returns were located 
for i ~lfor the calendar years 1955^ 1 956, 

iQc;7lirid iQp;8. Mr. I [stated he desired that I \ 

I Tof the Columbus Drive Facility, 

be interviewed for his explanation as to why there was a 
difference between the school attendance records and the 
VA records for certain stude nts vho att ended under a three- 
auarter time schedule, since ! H was the person who 

n [submitted to the VA. In 

the event I I w as unable to offer an explanation, then 

it v;as his desire that ! ! be Interviewed for an explana- 

tion concerning this same matter. 

On April 14, 1 Q 60 . I I was contacted 

for the purpose ©f arranging an appointment for interview in 
this matter. He stated that he was unavailable on this date 
but would advise on April 15, I960, when , an. interviev^ could 
be arranged and that he did not' intend to be represented by 


21 










Mr. Mohr 


jr, Casper 


12/13/7V 





FBI NATIONAL ACA^SMTpBINA) « 

8UG GEST1QN 344-72 SUBMlf TED BY ; te 

MB. PHAIiLOTTEi OFFICE 




SUGGESTION: thi§ of Rulesi. and RegalitiOns be changed to permit the 

. ; destructioa of files on NA gradvates. When dece^ed, even thoug^ the 

■- J' ■:''^iies'are'hot“;2Q'y©ars old. ' ,:-r ' " ^ ‘ • '■ \ 

■ CURREWPBACTICE: Manual of Rides and Regulations, ^Section 3, page ISc^ states 

V~ ~ '-'■TV" ■ ' lliat ClaSsificatipn 1 (FBINA) files may be destroyed U 3 ye 

old if thejr are training files or NA applicant files provided office is not office of origin. 
NA graduate files pre to be retained 2Q yeare if office is origin. 

ADVANTAGE^: ’The suggester leeis this would save filing space as some NA gradu«^-s 
' .T-~ „ , ^ ates are rdeceasied but files are now retained in office or origin for 

.,j|;0 ye^S.,' ^ 'V;- T" • TV;' ’ - '-V - : 

, . observation^ ;' A survey iias been made of seven field offices (Birmin^m, Uiicago 
, ; ~ Cleveland, Coliumbia, New ^ork, Isduisyillef and Richmond) J^ V^ 

TWne offices ^vere unanimous in recomnaendihg the idea be approved. y, 

^ ; V Training division has nC objection to such a practice and it is ^ J 

believed files in this category now in each office should be destroyed on a prpij ect b^^ 
and that in the futinre they should be disposed of upon notification of toe death of a 
graduate, K should be noted that as of November, 1971, there /^ere only 772 deceas^ 

; |grjaduat;es?,7 howeyer, Vdth the anticipated enlargement of toe FBf Academy which udl3P 
P.®rmit larger classes, It can be assumed that such files will inevitably increase in 
: ; number, V >/-■ / /‘'^V'V/' ■ 


'll 


•RBCOMMEN 


L 


idea has 








li 






Enclosures 
1 T* Bufile 96-3286 
1 - 1^, ''Mohr'" 


That the suggestion be adopted and ^ attached letter be' 
forwarded to toe sUggester advising him of this facti The 

■- ‘ ' ■ ; ^ NCT’fEECOw* > - r ■ 

■' - , 87 :6EC'-2o;i97r 
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S it 




' -wpssfeSSS ' 


■ ' <5 




VcONTII^Ei)' <OVER ‘ 


’.fe 

■ p' 
" jy- . 

C»*t 

It 
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‘ S: 

'm'- 
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Memo'J; «T,^';d,asper to Mt-, Mohr 
Ee; Acadettiy 

- ? ' * gug gestion;344»>t2 Submitt ed by' 


-.b6 
ii„ b7C 


Mr/ 


Chaj*lottd Office 


^ - I " ; * ' ,' ■• g' > 

matter to pie attphtioti of all office^., 





li,' 


3, On approval, this memor^dum as authority 




'9 

bA“> . 


-a- 


KeiVcft} to 


Q‘3 • 


^ ^ ^ 


Mol.r 

p 

\UAi'v. }2.:'. „ 

C •'•j'('r .. .. . 
»‘>/4ir<i4 

P«!U) , 

K U'VjHou' 1 ,« 
i o'lfU’T 


V *>o ^ v/ fc>ti- •»«^vN V.JAVe -• -■ t»’--»v»* 

nf •J'JIO'’! T' iV)"}’* “'• '■’•.■Joii-v .i"j' -'i“<^'‘''} -s - '■’' . >. , -. 

"j ■ -•■ ' » ..• ,.„. ... , ■, t ^ v„ * 

' r'"-'' -- ^ ■>■' ■'■• ‘'I ''•' ■- •■ ", •11.“-. 7 >« 7* .•■ - ‘.. -,, 7 . .. 

^ ^ , 'I,- «: ■• * J., .-11 - — ' ’ V -7 'J j* i ^ ' \i,4 , ^ ••'■,' 


Ci C;. 


‘ tr •i*-. .4 •- «' yv= 




■r i T « 


ft: i ' 'V p 


1 - Personnel file of Mr. 

r.J'yMIjI iiJ.S 

' (6) ■' '' (Si 


::f — 

b6 . 

(Suggestion 3-14-72 dated il/17/71) ^ 


NOTE. Suggests regulations be changeo. to permit the destr-. 'tion of files on 
deceased National Academy graduates even though fL r illes are not 
20 years old. ' ' 

Since this is a field problem, Training Divish-r feois a 
representative number of offices should be solicited for iLoir views 
, - , ' on the matter and a letter is attached for this purpose. 

-4 , :-L 4 

/ i •/' •' ■’ •'■■■ ' 

no ^ . i 


MAIL IVjO'sJiI’J' TB.TjKTyX'E UHIT. 1 



Empl.^i'oo Suo^cstion ’ 
rr-i'J'; 9-11-59) 


xKd^ 

V^'*' b6 
S' " b7( 


From: (Suggcslor's name) 


J Director, FBI 


J 11-17-71 

Division of Assignment 

Chari otto 


It is suf^^-estcd that the Manual of Rules end RegulatioiiS he 
chanfscci to allow the destruction of files on Rational Academy 
graduates vjhen deceased, even though the files are not 20 years 
old. 


I'fflR , Part II, Section 1, page 1'^ C 

Current pracUco or rule (Include manual citation as woU ao facts) states that Classification 1 fileS 

may he destroyed if 3 yoars old if they are training files or National 
' Academy applicant files provided office is not office of origin. National 


Advantages or suggestion and annual savings (include basis for estimate) 

This would 00 o. cavings of filing space as some National Academy 
graduauec 0 .TO deceased and files are now retained until last 
correcponde’ace in file is 20 years old. 


IIJ 


DisadvantagoG of suggestion 

None, 










(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upc-n the United States. I understand that I v/ill be considere d for anv justified rrword Aniv {{ mv .<= 

within two years after submission*} I I 


^^Mr. L — iMrs. CZUmIss ^ — 

FioaommanclaHiXi.h and '-oiir<m<'ntn of nivi.aJon 7load 

Office Sorvioofi Mann;«;or) 

It is hollo vr;.J ihob .bJiis suggestion has merit ^ V’’ ? / 

and should be given consideration by the ^ 

Bur oc’g ,7 Robex%"gW^ftvjfiS?hy 0 L 

(Do not write in this space - for Bureau use only) , i SOOCial A^Ont iP Cl C'/ 

I ' f, 1 ' * •. h 'h’'R^‘f Rh " ° " 

-, 7V 11 " ‘ > J} 7 ■ > ' \ 

: j. . - ' geyg , - 
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■5 .4. I. 5, A ;:, ir/t/a. 


^ » a ti * -, 
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(Suggestion 344-72) /' 


NOTE: Based on letter to Mr. 


iated 11/24/71 
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GSA GEN. REG. NO. 37 

UNITED STATESW)VERNMENT 


OPTIONAL TORINO. 10 50I0~ 

y962 EDITION 
G'SA GEN. REC. NO. 37 

UNITED STATES^)VERNME 

Memorandum 

Mr. Tavel 





DATE: m/:lZ/71 


FROM 


J.T/. Ml 




D e=s.t?"e.e/<sr/6A// 5 


SUBJECT ■( PROPOSED^ESimjcTIO^j^Si^^ 

;jrV. jiDNAppitG: , ^ 


X'' 

/n' '' . 

rfroisA 

''^FSlt 

Rosen 

•■ Mohr 

Bishop 

Miller, E.S. . 
Callahan — 

Casper 

Conrad 

Dnlbey 

ClevrSlJnd _ 

pAf-X 


Walters ^ 

Soyars 

Tele. Room . 

Holmes 

Gandy 


" BY THEMECORDS DISPOSAL CO M MITTEE 
FILES ^INDCOMMUNI^^ DIVISION 


The Records Disposal Committee has suggested 
that newspaper clippings, maintained in the Suh A section 
of file 7-1 (Charles A. Lindbergh, Jr . -Kidnapping) which 
do not contain any indexing or handwritten notations by 
the Director or other officials, be destroyed. This file 
consists of 82 sections and occupies badly needed space in 
the Records Branch, * It is estimated that at least 78 sections 
of this file can be destroyed in accordance with the above 
criterion. Archival authority is not necessary inasmuch as 
is public source material. 


'■ 

"•f** ^ ■** 

r"^i ' Files and Communications Division recommends that / 

^’^ ■^rlthis material be destroyed since it no longer possesses 
^ . "Sufficient value to merit retention. It is further recommen- 

lided that this matter be referred to the General Investigative 
I t' %)ivision for dts views. 
cO » , 

Oj h. 

f ' aiECOMMEIRlATION -: / , 

[ ‘ , , '■ '■ 

^ ", ^ i That' this suggestion be furnished to the General 

[a ; investigative Division for its viev/s and recommendations. 

^ia. - Genera-1«. Investigative Division 

T ^OTB:jtw y 

^ (Q) i/S/7Z, 


'*»a. — Gent 
CSJ 

0TB: jtw 
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ADDENDUM - GENERAL' INVESTIGATIVE DIVISION 12-15-71 RJG;jyl; 

The newspaper clippings concerning the Lindbergh 
kidnaping are, for the most part, 40 years old. The Files 
and Communications Division has recommended that those sections 
of the file which do not contain indexing or handwritten 
notations by the Director or other officials be destroyed. 

It has been estimated at least 78 sections of the file can be 
destroyed. 


This Division concurs that those sections of the 
file containing newspaper clippings falling within the above 
criteria be destroyed. 




-la- 












Miss 

^*ShsAm0sric,ajalJ 
BQhMr Ii0bano£|. 


/ ', " Jafitsary W12 

^ t 


■' ' - 

: jy* * ? •>.. > s‘ if ^A/Tjw ' /- 

^-./v “ 


'^•'■‘y i>:- 


Deas?'ia£s£ 


SECii'au te OE©t 


— ^ : : ■■ ;w 

' , ' ■ Bel©?6.a©.^ IB 133^^ t& yoiap suggesiloa- that offices 



of cerfaia fkQms after ainety days instead tk a year* ' , It is a pleas- - 
are to- adriseyOu 'ycmr -saggestioa has hees adopled and the- necessary 
aOtioh is feeing tahea^jtoe it .into effect.', 

I apprecfet® to iiidereSt ’wMch led yoiS- to feriag this. ' 
matter to my .adeatiois.' 

■ ' ' .;'■ Biacerelyyoars^ 

: ^Jldgar gooyjk 

1 - Iiegat, Beirut (Suggestipa file) . 

1 - Mr. E. S. Miller (Att ention Foreign Liaiso n Desk) 

11 Personnel file of Miss I , - P^[ 

■JERtalz" ' ’ • -bo ■ -y JC 

-(6) (Suggestion 4^11-72) , b7c . 


NOTE: Based on naemorandum J. J, Casper to Mr. Mohr, JER: alz, 1/4/72, 


re: Destr 
Submitted by Miss 


m R ecords *• Generial, Suggestion 441-72 
^ Legat Beirut. 


:',Mr. Callahan 
\ Mr. Caspor ' 

[f Mr. Conrad 

. Mr. Ddlboy . ,. — 

\ Mr* Cleveland 

f Mr, Ponder 


. „ iisuBs sa, 


jSSie 1972 


/ 

19/2 


MAIL ROOM I I' ' TELETYPE UNIT I, , I 


m:- 

w ;t 


Tw^ h; 


^ • ’f/ 





1 


a 5? 


jasper 

Tbnrad ; L 

)albey 

Meveland . 
pnder — _ 

’ jites 

nvol , — 



Deeem&e^22, 1071 

' mmomh 




M -V “r'.< '- <•*->, •■’■v'^'f 


HJIss: - . V . • ' ' •'’ 

Theiimericaa Embiigsy ■ ' ' 

Bsiraty X^pstmn ■ ' b7c ' •- 

SeasrMiss| . 

I inve received ydwsug^estioa that office^sQCfl^^ 
ae me oae to v?Mch you are asaignell?e peraoitted to dispose of V 
‘ certain items after niaety days instead of one year. Your ^rd* 
pdsal Is ijeing considered and I will let yon know wben a decision 
is 'made. • _ / • • ■ ■ _ • ■ - ' 

YOur MtlatiVe and intWest in sdlimiCing tldi idea 
- to me are Indeed appreciated. ' ' . '■' * ■ 


t ' 

Sincerely yours» 

J. Edgar Hoover? 




^ ' 


, , be 

■' '^70 


f . j(t 



l>dlegat, Beirut (Suggestion file) . ^ 1 

1 - i^fO E. Miller (Att ention Foreign T.iflis nn Dfecslr) 

p(6) g>>>\ ;^ (Suggestion 4-11-72 dated 12/8/71) ■ ^ 

NOTE: Suggests the FBI Intelligence Calendar of Major Events^ I’he FBI 
^ Summary of Extremist, Activities^ arid the FBI Current Intelligence 

s Analysis by plaCed^ipn .QOYday destruction basis rather than the current 
one-year. ' ■ < ' 

'. ' • K 

Referred to 'Domestic Intelligence Division for views and 
recommendations. ^ 

MAIL ROOM i I -.TELETYPE UNIT I I ,, ' ' . ^ 





Fv? 9-11-59) 








From: (Suggester's name) 


Director, FBI 


' SUGGESTION 


12/8/71 

Division of Assignment 

Foreign Liaison- Legal 


Attache' Beirut 


That thg> ^‘pj Intel l( ^gence Callendar of Manor Eve nts: ^h§^BI Summary of 
Ex;££gIQ^|Sj«ASSi^i^es^^ag^^ Cur r ent ente lli gehc^^inaTysi^^ " ' ' 

on a 90 da y desjtruction^^r^aj^ne,^^^ one year. ^ 








Current practice or rule (Include manual citation as well as facts) 

Part II, Section 3 page 15 (m) Files and records to be destroyed when 
one year old on annual basis. 

Advantages of suggestion and annual savings (incl^Jde basis for estimate) 

This would cut down on^Vva'i'^^^^ space and less material to burn in 
the event an emergenc;^^acua^aO^^^ necessary, 




Disadvantages of suggestion 




(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be cos^d.ered for any Justified award only if my suggestion is adopted 
within two years after submission.) 

□ Mr. ^Mrs. Clerk-s tenograph 

Signature and Title of Suggester 


Recommendations and comments of Division Head /'■ T 

^^c.owi wvtu.fi. su.<^ 

V, ' 


REC-58 


(^6 - ^ 

. d, V(ert o j/ - IfceoY- Bfi 


X, r Vert 

Signotureand^^le 


[Do not write in this space - for Bureau use only) A./’lWL* i m n 


^197T 
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^ oriit f fb*M NO. 10 
maV* I'.'aj rt>mon 

CiA c U* RfO. NO^ 77 


UNri’ED STATES C^ERNMENT 

Memoramum 


Tol*>oii 

I x-lL 

K''»'>on 

Mohr 


TO : Mro 'TSive^j'" 
, : Jot/o 

I () ^BJEGT: [ 


DATE; 


12/22/71 


Bishop 

MiMcr, E.S. y 
CoMnhnn 

Casper _.\/: 

Conrnfl 

Dnlljoy 

Cleveland 

Ponder 

Bates 

ravel 


•b6 

b7C 


Walters _ 

Soyars 

Tele. Room . 

Holmes 

Gandy 


GS-6, File Review Unit 


Files and Communications Division 
EOD 11-2-53 




STREAMLINING COMMITTEE SUGGESTION 


D<?s 


O 


i- 


fZuOi-rc^.'^ 

Employee suggested through th4/Division Stream- 
lining Committee that files in the 25 classification (Selec- 
tive Service Act) over 10 years old be placed on microfilm. 

As an alternate she proposed that files be scoped and onion 
skin paper be used instead of file backs to.be used for files 
which have been destroyed. She noted that out of 432,888 
cases, 344,422 have been destroyed. The remaining 88,466 
occupy 110 six-drawer cabinets. It is noted that Selective 
Service files relating to World V7ar I and. prior thereto 
have been microfilmed and destroyed, . hov/ever, since the 25 
classification is in the subversive category further .micro- 
filming has not been performed in this classification since' 


5SSa 






.files must be listed on name check requests, 

J 'X-;.3W 

The ^Streamlining Committee -carefully considered 
•:S-:this suggestion and recommended that a survey be made to 
. determine current usage of these files, in order that a de- 
'/liermination can be made as to whether files in the 25 classi- 
fication over 10 years old are no longer listed a sufficeint 
. '^mount of time in name searching to preclude microfilming, 
'(Therefore, a survey is being made by Records Branch for a 
.^period of 90 days to determine the amount of activity in this 
jclassificatioh, after which appropi^iate recommendations will 
;?be made, 

RECOMMENDATION ; 

4 

That this suggestion be referred to the Suggestion 
Desk in order that employee can be advised that her suggestion 
• is under consideration and she will be advised at a later 
date as to •wfe-ii'^position. 


^ , 0TB : j tw 
' (6) 



?I5Frecor^^ 
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cjaicaHM, HEP 1. ^ a 
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^ fi'V I 



OPtlOHA'^fORM NO. 10 5010-106 

•T MAY 1042 lOmOH .( ' 

. , OSA OIN. UO. NO. 27 

UNITED STATES ^pERNMENT 

Memorandum 


TO 

= Mr, 

F^OM 

= J.V/ 

\ 

\ J 


DATE: 12/10/71 




sr^;m54^S';' extortion ' 

(OltES'AND COMMUNICATIONS DIVISION 




Tolson 

Felt 

Rosen 

Mohr 

Bishop 

Miller. E.S.. 

Cnliahon 

Gosper 
Conrad ^_ 

Dalbcy 

Cleveland ^ 
Ponder - 

Botes 

Tavcl 

Wnltcrs 

Soyors 

Tele. Room . 

Holmes 

Gondy 


The Records Disposal Committee has suggested 
that consideration be given to the disposal of the following 
material which no longer possesses any investigative, in- 
. ! telligen.ee, historical , or reference value. 

1. Sub A file of 6-0 concerns Interstate Trans- 
portation of Strike Breakers-General . This file 
consists of 57 sections containing only newspaper 
’clippings during period 1936 through 1942, None 
this material is indexed and therefore no longer 
W r- \ serves any useful purpose. 


W r'' y 9 » 

u ■' 

V ^ ^ file of 7-2 concerns Kidnapping, This 

consists of 28- sections containing only news- 
^3-PC^ clippings from 1934-1941 which are not in- 
^ t’^^^‘^;^'^''‘aexed and therefore no longer serve any useful 
F ‘ purpose. 

Sub A file of 9-0 relates to Extortion. This 
^ ’file is composed of 12 sections containing only 

? newspaper clippings. Sections 1 through 11 covers 

^:«a-^^^^the period 1942 through 1957, Oply a portion of I 
*C ^ Section 11 contains any indexing. The first 10 1 

sections of these nev/spaper clippings no longer f 
' have any reference value and there fore do not me]|it 
retention. 

V/ •< Sub A file of 12-0 relates to NarcdWc’S’-uGen^i^l. 

/7 '7’r-f-^^This file consists of 10 section^ oflAa'fewi^l)^'^ / 
clippings dated from 1933 through-1939— and„ je.e l a t e5 
to miscellaneous narcotic matters. None of thxs 
material has been indexed. Serials in 12-0 genev^Y 
»file have already been destroyed, . ! - f 


^*7’' ' . u- 




1 - General Investigative 
,0TB:jtw ■ £/ 

(.n M . • 


la-i 


xj) 

I 

I 

n 

i 

\D 




-,f>-4T* T ■ wr'' 

it}0^ ^ Gener'dT Investigative 

, Division - Pace 2a 

(CONTINUED-OVUi^^ 
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Memorandum J.\7, Marshall to Mr. Tavel 

RE: PROPOSED DESTRUCTION OP NEWSPAPER CLIPPINGS 

REGARDING INTERSTATE TRANSPORTATION OF STRIKE 

BREAKERS, KIDNAPPING AND EXTORTION 

BY THE RECORDS DISPOSAL COMMITTEE 

FILES AND COMMUNICATIONS DIVISION 


It is noted that the newspaper clippings contained 
in the above four categories are public source material; 
occupy badly needed space in the Records Branch and do not 
require archival authority for destruction. 

Files and Communications Division recommends this 
material be destroyed and recommends that views of the General 
Investigative Division be obtained. 


RECOMMENDATION ; 

That this suggestion be furnished to the General 
Investigative Division for its views and recommendations. 




■ ADDENDUM - GENERAL' INVESTIGATIVE DIVISION ' 12-15-71 RJG:jyl; 


This Division agrees that the 57 sections containing 
newspaper ■ clippings concerning Interstate Transportation of 
Strike Breakers be- destroyed. None of this material is indexed 
and it is at least 30 years old.. 


We also concur that the 28 sections containing 
unindexed newspaper clippings from 1934 to 1941 concerning 
‘ Kidnaping matters be destroyed. 


We agree that the 11 sections covering the period . 
1942 to 1957 relating to Extortion cases which contain only 
newspaper clippings be destroyed. 


This Division does not handle Narcotics - General; 
therefore', is making no recommendation concerning the 
destruction- of newspaper .clippings in this classification. 



I ■ 


ADDENDUM - CREME RECORDS DIVISION 12-17-71 TEB:ksf 


The Crime Records Division has no objections to the 
destruction of any of these newspaper clippings. H spefLiFuu^tLu, 


DmgS. 
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UNITED STATES, G^ERNMENT 

Memorandum 


K 


t 


Tolson . 
iFolt J_ 
Rosen „ 
Mohr 


-T<r 


KtO : 

Mr, Tavel 


DATE: 12/23/71 

1 

FROM : 

j,w. 

alrl 

■bb 

b7C 

SUBJECT: 





GS-6, 
Files 
EOD 


File Review Unit 
and Communications Division 
11-2-53 < 


O/r 



Bishop 

Millur, E.S. - 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland _ 

Ponder 

Bates 

Tavel 

Walters 

Soyars 

Tele. Room . 

olmes 

ndy 








STREAMLINING COMMITTEE SUGGESTION 

Employee has suggested through the Division 
Streamli^nj Coraffiittee that references in 100-17826^12 and 

i. on; potat^^ 

Ideihdexed and 


destroyed,. This file contains copies of individual memoranda 
pfegSre^^y the State Department on individual applicants 
seeking admission to the United States, Both subject and 
sponsor are indexed. Original minutes of. committee meetings 
are on file with the State Department and copies are in 
possession of Immigration and Naturalization Service, The 
p ^ two files consists of 24 sections and contain no mail after 






JUevo' Ji"**®** 

(* « ► . ' 





The Streamlining Committee has carefully considered 
5«:>this suggestion and recommends that it be adopted for the 
■ following reasons: 1, References are presently eliminated 

lOn loyalty check reviews, 2, References are frequently 
t .■ / '^listed for review on name check requests because of the 
r a Numerous names indexed and limited information available on 
these individuals, 3, Original correspondence is on file 
l\‘,|/ith the State Department, 4, Material of a similar nature 


|n the 40 classification (Passport and Visa Matters) was 





^jrecently approved by Bureau and Archives for destruction, 
e^t is noted references containing derogatory information of 
fisil pertinent nature will be retained. Since the destruction 
this material will result in the recovery of badly needed 
space and since material is no longer of sufficient value to 
merit retention and will reduce file reviews on name check 
requests, it is felt same should be approved for destruction. 
However, opinions and recommendations of the Domestic Intelli- 


i 


gence Division should also be obtained, 
1 - Domestic Intelligence Div^^^ion 

OTOyttjtW ; 

''' ji 




0^ 



I 


(CONTINPED pVER) 


5 DEC 30 1971 , 0 ^ 













Memorandum J.W« Marshall to Mr« T avel b7c 

RE: I 

STREAMLINING COMMITTEE SUGGESTION 


RECOMMENDATIONS ; 

i. For referral to the Training Division, attention 
Suggestion Desk, 


2, That this suggestion be referred to the Domestic 
Intelligence Division for its views and recommendations. 
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Tolcon 

Felt 

Rosen 
Molir — 
niKnop 
Minor. K.S. 
Calliil^ iin 
Cnspor 
Conrad 
Dnlboy 
Cleveland 
Ponder 
Bn:. 
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^i,u'. 


yCVU 




i:?i:-tas5es I appreciated liaTiag tQc tscnsllt gI ^ 


-totoKi-WV 


tliia E::;att3r* 




fJa Udgar goovo? 


2 ~ Nar/ Haven ■ . 

1 “ Field personnel file 
1 ” Saggeotion file 
i - Personnel file of Mr. 
iVi!L: 3I3 
(6) <■ ' 




■(r 




'-(3 


(Suggestion 380-72) 
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NOTE: Based on memorandum J.- J. Casper to Mr. Mohr, M L:alZ; 12/20/71 

Oii(^/vyrNC»4*Trin ‘^«n_‘79 c!,i-hrvT5i-i-o/i 1-^x7- u/Tt* I I New Haven Cfficj 


re: Suggestion 380-72 Submitted by Mr. 
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OSA OCN. RCO. NO. 77 

UNITED STATES G|«RNMENT 

Memorandum 


Mri E. S. Miller 


FROM : T, Smith 


T35 


12117171 


Tolson 

Kelt 

Ico.'pn 

Mohr 

Bishop 

f Miller, E.S. , 
V Cplliilijin 

9 Oirm^ / 

Dlilho^ /ff*. 

’’ Cleveland 

Ponder 

Bates 

Tnvel 

Wnitors 

Soynrs 

Tele. Room . 
Holmes __ 
Gnndy 


_ . Moimes _ 

SUBJECT: DEFENSE PLANS ' Gnndy 

VITAL RECORDS MAINTAINED AT RELOCATION SITE / 1 1 k 

^ /^a/^t3.rCy > 

^ In view of the repeal of the Emergency Detention Act, 

the following records which are maintained at Quantico should 
be destroyed: 


1) Copy of the Detpro Survey for each field office. 
This was the plan of each office for apprehending the old 
Security Index subjects during an emergency. The original of 
each is still maintained in Bureau files i 

2) SAC letters concerning Detpro, This is a small 
folder of about a dozen letters. The originals are still 
maintained in Bureau files. 

3) Master Search Warrant cards. These are 5x8 
cards relative to each premise to be searched had the Emergency 
Detention Act been invoked. The original forms from which these 
cards were prepared, are still maintained in Bureau files. 

RECOMMENDATION : 

‘ ' S' 

On appo^^l, SAC, Quantico', should destroy above- 
mentioned recordsv.;-^ 


1 - SAC, Quantico 
1 - Mr. E. S. Miller 
1 - Mr. T. J. Smith 
1 - Mri W. P. Dix 


isrQ'^ REcop-^Tt’T' 
202 " JAN 14 1972 
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58 JAN 18 1972 


ORIGINAL FILED IN' ^ ^ 
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•i ” .rt:32‘SSt!0'i file 
i - Personnel file of Mr. 
J/iLialz 


*^.A 

, '3 y C'.'.-i-'ii 
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b7C 



:6) ,;. ; ' (Suggestions 378-72, 379-72, 381-72 and 330\?2 cated 

NOTE: Suggestion 378-72 proposes each Bureau car be provide^, ?/id 

gallon water can of military type, plastic, compact xor jx a.',.- 
gas or water in event ^damage occurs to cooling system o-;- ^.;: 

'• " Administrative Division advises, if thex e is r 

of cooling system or gas tanl., car must be tal:en to, sei’. ,.. 
for assistance and in both instances containers are aval. ,'*o 
Cost for placing such items in all Bureau cars would n , .e , 

.Wy 
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Memorandum 


I 



TO 


FROM 


SUBJECT; 


Mr. Mohr 


DATE: 



b6 

:b7C 




J. J. Casperi 

o 

DESIBIieXlOjijO^JBm -^EHE^L 

STIG GESTTON 441-72 SUBM ITTED BY 
MISS i ~I lEGAT -BEIRUT 



IMr. Miller/ E.S. 
Mr.^.ajl 
Mr.M 
Mr, ietfnj 
[Mr. Dalbey 
Mr. Cleveland . 

'Mr. Ponder 

Mr. Bates 

Mr. Waikart 

[Mr. Walters 

[Mr. Soyars 

Tele. Room 

[Miss Holmes 

[Miss Gandy 






SUGGESTION: 


That FBI Intelligence Calendar of Major Events, FBI Summary of 
Extremist Activities, and FBI Current Intelligence Analysis (CiNAL), 


be destroyed on a 90-day rather than, a one-year basis as is currently done. 


PRESBSTT PROCEDURE: 


Foreign OperationSPolicy Manual, Section 6, Page 14, 
instructs that all Legat Offices, except Hong Kong and 


Mexico City, may destroy crinmal, applicant and other files when, closed one year; ^ 
Security-type cases when closed three years^ Hong Kong may destroy all of the^^bojii;^ 
mentioned after one year, Mexico City after five years. ^ 

ADVANTAGES]_ Suggester states earlier destruction period would conserve 

•'rspac.e and there would also be less material to burn in event ofambfei^ 


?spac,e 

gency evacuation.’ 




OBSERVATIONS: Domestic Intelligence Division concurred with destruction cSjthese 

ttht>ee items by Legats on a 90-day basis and would also ext^d 
permission for the field to .destroy one of them, FBI Calendar of Major Events^ on the 
same basis. They^felt, however, the field should retain the other two documei^s 
since they cover matters of interest to field in meeting Bureau's responsibiliti^Min 


internal security and furnish excellent research and source material for field plfices 
personnel. The division recommended that these latter two, FBI Summary of Extrem- 
ist Activities, and CINALs should become part of permanent records in the field. 

Training Division agrees with 90-day destruction period for these 
three items in Legat Offices since it feels they should have served their purpose. Vs 
far as any interest abroad is concerned, within that span. With respect to Don^tic 
Intelligence Division's recommendation.jthat field offices may destroy FBI Calendar 
of Major Events on a 90-day basis and that the other two items, FBI Summary of 
Extremist Activities and CINALs be retained, it is noted, however, that CINALS may 


now be destroyed "on an annual 




Enclosure' 

1 - Mr. Mohr 








value" per Manual^ 



^ 1 - Mr. E. S. Miller^4^ni " r- 

f::jER:alz, ^ > 


V ( 4 ) 





pj^^^NTINUED - OVER 





Memo J. J. Casper to Mr. Mohr ' ■ 

Re: Destruction of Bureau Records - General 

Sugg estion 441-72 Subni itted by 
Miss I Legat Beirut 

dfRules and Regulations, Part n, Section 3, item D, 8, i, (14) on page 14, and it is 
felt this should be left as it now stands for the field and that the FBI Summary of 
Extremist Activities Could logically be placed under this schedule. With respect to 
the FBI Calendar of Major Events, Training Division agrees the 90-day retention 
period should be sufficient for the field. ^ 

RECOMMENDATIONS: 1. That suggestion as it pertains to Legat Offices be adopted 

and the suggester be so advised in attached letter. 
Receipt of idea was acknowledged previously. 


2. That the field destruction period regarding the three 
publications in question be approved as set forth in last paragraph above. 



3. On approval the memorandum will authorize Domestic 
Intelligence Division to make necessary manual changes. 


iy 
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i«v:rKi) si'vres c;^ernment 

MemoraMum 


Mr, Tavel 




DATE: 12/21/71 


» i’>i ; I-,.-',, 
'llah<iio 
ii 

' f . , 


FROM : 


J.W, ?M«5iiall 




G3--7j Correlation Unit — 

riles and Communications Division / p) 

EOD -7-34-60- (Cc".'C' ) / /Q^ 

STREAMLINING COMMITTEE SUGGESTION 


/ • / . 


Employee has suggested through the Division 
Streamlining Committee that correlation summaries be 
prepared on well-known deceased individuals on whose names 
over 500 index cards appear in the indices. Employee eit.:.( 
example^, such as Benjamin DaviSj Elisabeth Gurley Flymij 
/illiara Zo Foster, and others on whom v^^ell over one thou- 
sand cards exists. 

.Prepax’ation of correlation summaries will fa- 
cilitate desti’uction of voluminous index cax'ds, thereby 
recovering space in the index as well as reducing tbe 
amount of time required to search names of prominent in- 
,dividuals who are deceased. The Streamlining Committee, 
after careful consideration of this suggestion, feels that 
it has sufficient merit for adoption in viev; of the po- 
tential recovery of filing space in the index, and the 
reduction of searching time on names in this category. 


RECOMMENDATION: 


For referral to the Training Division, attention 
Suggestion Desk. . 
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1 - Personnel file of Miss[ 

. JSR:aga 

. (5) (Suggestion 421-72 dated 12/21/71) 
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NOTE: Bas ed on memorandum J o W„ Marshall to Mr^ Tavei, 1a/l1/<1 



GS“7, Correlation Unit, Files nu 


Communications Division, EOD "75;f24'/3U, Streamlining 
Suggestion, " OTB:jtw 


Li 


rCommunications Division's Streamlining Comn.ld'- : 
recommended adopticm O". '-pproval, this Ici^cr 'ci,I u 
that division to take the action necessary to ixnp'omark_ 
suggestion. ■'. ■• /■ • ' ' ' ■''" 


Soyars 
Tdk*. Room 
llollt|(‘>. 
Oamly . , . 
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February 4, 1972 


.PERSONAL 




'f ii f " 




.f ■’ *^ .^ ■ 


Federal Bureau of Investigation 
Washington^ D. C. 

oear Mr.l I 




. ' ^4s>^ 

j. •• i” / < 

m 


!□ " : ^^ 4 / 

I have received your suggestion concerning the 
jertain enclosures in cases within one of our invest 


disposition of certain enclosures in cases within one of our inves- 
tig*ative classifications. It is a pleasure to let you know that your 
proposal has been adopted and the necessary action is being talcen 
to place it into effect. i 

, I 

. i I want to talce this opportunity to thank you for the 

interest you displayed in bringing tWs matter to my attention. 


REB4-1974, 

Wailmrt 

' f , ' ;1 - Personnel file of Mr. 

" •Jr' ‘p.-JERralz /i , 


Sincerel.y yours^ rr, «- 
Edgar Hoovec *-> 



(Suggestion 500-72 dated 1/24^72) 


■Vi! 


NOTE: Based on memoran dum EJ VJ. McCov to Mr. Waikart, OTB:Jtw, 

dated 1/24/72, re: GS-5, Correlation Unit, Files 

and Communications Division;; EDD 1272755 ; kreamlining Committee Sugges- 
tion. Addendum - General Investigative Division^- ^26/72 - AFN:nigm. 
Addendum - Laboratory Division - 2/3/72 -IWC;su::. 

• On approval this letter will authorize Files and Communications 
Division to place suggested procedure into effect bearing in .mind the stipulations 
of Lab oratory Division in the addendum note.^.kboVe. - ^ ^ 
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. O^TIONM lOKM NO. 10 
^ MAY 1963 WHOM 
CSA GIN. ItCC. NO. 77 


CSA GIN. ItCC. NO. 77 

.Ur^TED STATES GO®RNMENT 

Memorandum 

Mr. Waikart 


DATE: 1-24-72 


FROM 


SUBJECT: 


GS-5, Correlation Unit 

Files and Comnmnications Division 

EOD 12-2-68 s 


STREAMLINING COMMITTEE SUGGESTION 


Tolson _s_ 

Foil 

Roson 

Mohr 

Bishop 

Miller, E.S. 
Collahon _ 
Casper-^ 

Cleveland _ 

Wfm 



^ / I 




Wnilors ___ 

Soyars 

Tele. Room . 

Holraos 

Gandy 


tbs' 




0£-b: 

t V 111 

AnMWMdP I 

h- o 


ZD 


puggested through the Division Stream-/'/^ 

lining Committee that enclosures to cases in the 87 classi- 
fication (Interstate Transportation of Stolen Property) 
which have been closed over 5 years be destroyed, except for 
enclosures which contain original evidence, those wliich re- 
late to cases under appeal, cases of notoriety, cases which 
were subject of Bureau al?ticles|or publications, and any 
other mater ial the Laboratory may specify for retention. 
Presentry, encTosWes' a^^^ to' the General 

Investigative Division and the Laboratory Division, together 
with the applicable files for review by Agents who make a 
decision to retain or destroy them. Approximately 95 percent, 
of the enclosures handled to date have been returned marked / 
for destruction, except for the occasional retention of f 
laboratory worksheets and or photo copies of evidence, which 
are made a part of the substantive case file. 

The Streamlining Committee carefully considered 
this suggestion and recommended that it be adopted as con- 
siderable time can be saved in the preparation and routing 
of files and enclosures by the Files and Communications 
Division, and in the review of these records by the Labora- 
tory, and General Investigative Divisions^a Also, badly needed 
filing space will be recovered by destroying those enclosures 
which no longer have sufficient value to merit retention. 
Archival authority is not required as original documents, will 
not be involved. ,, 


1 - General Investigative Division 
1 - Laboratory Division . ^ 


0TB:Jtw 
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14T972 


■'»AI *mmam aMairntwiw 

^ NOT 

(CONTINUED OVER)^ FEB 3 7 Wg 
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SEE ADDENDUM GENERAL INVESTIGATIVE DIVISIOT EGE TWO 
SEE ADDENDUM LABORATORY DIWION PAGE THREE 







Files and Communications Division will perform the screening named 
in the suggestion to determine those enclosures which contain original 
evidence, those which relate to cases under appeal,’ etc. On this basis, 
Laboratory has no objection to the suggestion, and in conformance with 
the suggestion, desires to specify as ’^other material . . . for retention’^ 
the following: 

1) All photographic negatives 

2) Laboratory examiners' worksheets (and associated 
work notes) bearing Laboratory numbers with the 
prefix "PC" or "E" or "G" or "C. " 

/ 

These items may be removed and placed in the administrative 
file by the Files and Communications Division. If a substantial volume 
of photographic negative's are encountered in any given enclosure, the 
bulky enclosures should be forwarded to the Laboratory for review and 
selection of the negatives to be retained. 
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1V» Mr. J. E. Seilly 
1 - Mr., W. Pv. Wannall 
1 - Mr. G. A. Day 

0^Buary I.D72 

1 - Manuals Desk 
1 - Mr. R. T. Castonguay 


'|4?, -‘^ouM -luaen^^tl toiead' '^s follows,.; 


.i?«^rio4s .■fi&aci' 4©sts?.uc1^ioa m- .fpjidtei! . 


All oificefit- 
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r» .i< ^ ■ 


- 2 > 

■ 

i 


All Qffieep ©x0ppt -.MoA$‘'.^djag 
I aa4 Mea:ico tiity 


Bong .Ejppg; 
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RTC:l3r/>^ 
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NOTE; 




FBI inteiligenaP J^alendar Pf 
'^trcaais't ' Aei'^yi'if es and i'B'j 


tGlMLl after BfT (jays. ■ 

^Jristtinal and applicant an4 pther il; 
fiiea wlien clpsed pa© yeai?. ni 
^ec«rity*<*typo‘ caaes «npn PlosPd ll 
' tAnc©' ypana-i . S>, 

'Gniratinal and. applicant and ctkcn 
iilps 'When eldspd 'one year'. '■* .^\ 

Becinjitywtype cases wken closed | | 

one y,ean^. ' ‘ % , 

- ^ 

';Griiainal And applicant and' other \ \ , 
;.iiles yr!ien -closed iive years i 
":§©curity!^type' cases when closed ‘ 

not RETO^Ded 


Wm 


JAN MJ972 




Based bn memorandum ,oT Mr. J. J. Gasper to Mr. Mohr, 
dated 1-4-72, napt idUed^ ^'DbstruOtiO ^^^ Bureau Record s-General , 
Suggestion 411-72 submitted by Miss I | >Legat, Beirut. 

fcFeit^^UZZ This is a. procedural changeiinyoi^ing no change in policy. 

^Mr, Mbhr-__i - ' “'T'O * iX i J ' 

MriMuior'^Xtl ; V Coordinated Vlth Training "Mvisl^^^ which is haiMl^ U]- 

tocasp*“" — ^-changes to Manual of Rules; and Regulations'iJtl'i^^pO' t 

Mr. Conrad _ — ! 'ii' *' " — ; ■- /I, ll> 

Mr. Dalbey ^ . T . tl* ‘^T/M 

Mi"an°!,Hy ° M^^IROTMEZ] TELETYPE UNIT jZZl 


Mr, A. Rosen \ 
Mr. J. P, Mohr 


1 - Mr, E. S, Miller 
1 - Mr. G, G, Moore 


-Mr. N. P. Callahan 1 - Mr. T. J. Smith 
Mr. J, K. Ponder 1- - Mr. T. J, Peakin 

January 12, 1972 


CHANGE IN 

MANUAL OF RULES AtJU .REGULATIONS 



Pai>t 11,^ SeGtion 3D (8i), page 14, should fee amended to addt 
(37) FBI Summary of Extremist Actiyities ^ ' 

‘ ^ V 

Part H, Section 3D (8s), page 15a, shCUld fee an^dfeded to add 
the ffellpwingV 

i) 00 (4X^1 FBI Calendar of Majjpr Events 


TJD:j^ 




( 11 )- 0 


NOTE : • , ■ . . .B! 

Memorandum J. J, Casper to Mr. Mohr 1/4/72, prepared 
fey JER : a Iz,^ ^recommended manual changes, fee made to authorize S' 
field offided" to destroy the FBI Summary of Extremist Activities^' 


on an annual'* basis.^ when three years old if of. no value and the A- 
FBI Calein|Ay? x>f Major^vents, to be destroyed when 90 days old. g-. 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 5 
Page 220 ~ Referral/Direct 
Page 292 ~ Referral/Consuit 
Page 293 ~ Referral/Consult 
Page 295 ~ Referral/Consult 
Page 296 ~ R-eferral/Consult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 23 



& 







.F^8rslBtirsaa''0f&¥esligatida ’’' ’ ' 

^ I; ,■' '■ ■ ■■' ’ ■-: 

, i : , V ' - ' ' 

joiirsagg8gtioa^^&3r8SSi,e^tftai\ 
’ ' %e ^S|jos|tioa of lemterM. iar om of oar lilss^ Yoar proi^o^ai .. - 
l4^||stog;C0iisMerod md sou will forthei^ apprisoJ 
ds0isiosi.is i0ia$s,. . ■ ^ - ^ 

:sireiMso?l;^yooiatod* / '; ’' _, ■■ ' 


' ^lUCQtOlf SOUTBf ■ 
Ja Hdgar' Hoover 


Mr..^Waikart .; : 
Personnel file' of Miss 
r~JE%aiz‘ / ,' r. 
1,(5)^,. ; (Su 


• . ’ '/* "r * , -■ v-v 

A '•" 'g: .■■’ ■». “^' . 


. b 6 


(Suggestion 514-72 dated 2/1/72) ’ ; //c 


'""f 


.NOTJE:., Bas’ed on m emorandum E. W. McC oy to Mr. Waikart, '0,XB:mlj.,'< 
‘ 2/ 1/72, i-e: i 1 6s^,6, -#lle/ Review* Unit/ Biles 

and Com^dnipations Division, EOD 11/2/53. • . ‘ , 


" ; ' . - .' ^-.-Referred to Domestic Intelligence Division for views and 

.recommendation^.'':/' ‘ >' ' - 
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OPTIONAL FOSMl^O. 10 
MAY 1962 EDITION 
GSAt^EN. REG. NO. 27 


UNITED STATES 


ERNMENT 


TO 


FROM 


Memorandum 


i 


Tolson , 

Felt 

Rosen _ 
, Mohr . 


Mr. Waik! 


V 


■bo 

,b7C 


DATE: 2/1/72 


E. W. McCoy 



* piwai 

^ Callahan . 

f Casper ! 

Conrad 

Dalbey 

Cleveland . 

Ponder — 

Bales 


SUBJECT: 




GS-6, File Review Unit 
Files and Communications Division- 
EOD 11/2/53 


-fi-l 


Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


STREAMLINING COMMITTEE SUGGESTION 

Employee has suggested through the Dhjjmon Streamlining Committee 
that Serial 5 of file 65-48824 which concerns A^ist of Registrants For German 
Militar y Service - Alien Enem y Control - G/^'^Hi^e^d’^U'tifstrdyMT^TMs 
serial consists of approximately 6, 000 names of male German aliens of 
military age w;ho registered at the German Consulate in New York City sub- 
sequent to the outbreak of war in 1939. The list, which was submitted by the 
New York Office, gives the name of the individual, his address at th e time of 
registration, together with his date of birth. MissI 1 noted that 


previous authority was granted in memorandum Short to Nease dated 9/3/58 
(Bu file 66-3286-796) to destroy the alien enemy control index of aliens who 
were taken into custody during World War H. 

The Streamlining Committee carefully considered this suggestion and 
irstommends it be adopted inasmuch as Serial 5 of file 65-48824 does not con- 
any derogatory information relative to the individuals listed therein and 
|h| fact that these individuals were compelled by the German government to 
C'T) Agister for the German military service during a period of war time does 
nq^ in itself reflect in a derogatory manner upon these individuals. The de- 
pdiexing of these names will result in the recovery of filing space and will 
ellinmate these names being listed on name check searches 



C OMMENDATION : 






ffiMs le 4 



(1) That this suggestion be referred to the Training Dmsipn, atten- 
Suggestion ^sk. Eg B 1972 

^ (2f That this suggestion be referred to the Domestic Intelligence .t& 

Division for its views and recommendations. , 

ja 7 ’ ■ 

1 - Domestic Intelligence Division r\kkb^ ^ ^ 

”»"» T 

" ■ , 






ADDENDUM: 


DOMESTIC INTELLIGENCE DIVISION JNOrmbl 2/7/72 


Attached suggestion proposes that Serial 5 of 
file 65-48824, which concerns A List of Registrants for 
German Military Service-Alien Enemy Control-G be deindexed 
and destroyed. This serial consists of approximately 
6,000 names of male German aliens of military age who 
registered at the German Consulate in New York City 
subsequent to the outbreak of war in 1939, 

COMMENTS OF DOMESTIC INTELLIGENCE DIVISION : 

It is pointed out in the attached suggestion that 
Serial 5 of file 65-48824 does not contain any derogatory 
information, and that previous authority was granted to 
destroy the alien enemy control index of aliens who were 
taken into custody during World War II, In view of this, 
the Domestic Intelligence Division agrees to the adoption 
of the attached suggestion. 
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FeS@r^ Btoeatt ©f fiivesligatioa be 

WasMageoa, S. 0. ’ -b7c 

Bsar 23iss| I 


Bof^restc® fe 'mad®' to yoar sa^estioa regarding ' 
the microfaming aad dispositioa of certain files in on© of oar 
ia,¥estlgatlw classificatloas'* The 'Staety-day sB?¥.ey coacepsing: 
this proposal te mm heea completed and it has heea decided 
it choisld a©l he adopted fesesas©' of th© frespiSEcy with which 
these files are feeing csed at the pyeseat lime* 

Mthoagh lavoraMe action was not tgiea In this 
iiistaaee, £ appreciate the interest wMeh led yon to siabmit yoar 
Mga to me* ' ' . 


V 



. MAILERS ' I 

APR1S1972 
' mi 

1 - Mto Waikart 
1 “ Personnel file of Miss I 


Sincerely years, 
3, fidgar Hooves 


v/4. AVXJUKOt^i I ;j C 

^P4Ii:car 0 -b'/c 

(5) .(Suggestion 428-72) 

NOTE: Bas ed onlmemofandurn E, W . McCoy to Waikart, 4/10/72, 
re; I I GS-6, File Review Unit, Files 

andC©mmunicationsDivision, EOD 11/2/53, 0TB: jtw., with 
addendum of the Training Division, ML: car, 4/l3/72o 
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tfanuary 14, 1972 




Federal Bar^a Sivesti^tioa 


WasMagton, B. C. 


Bsar’S^issI ' ■ c. „ 

Befereace is made to your saggestioa regardiag 
fee disposition of certain, 2 ‘eierence material.. E is a pleasure 
^ for me tp sd?ise yon tMs proposal Is.eiag adopted and steps 

■ will fee taltea to place it Into eEect ' 

I want to take , tills opportunity to espress my 
aimreelation to vo a for bringii^ tMs matter to mj attention. 

' JAN 1 4 1972 ^ ’ Sincerely yotirs, ' ' 

r — X E^gi? Hooy§s' ^ 

1 T- Mr. Waikart 

J r Personnel file of Miss| ^ 

' • _ ■ . be {\M 

' (5) (Suggestion 429-72) • 

■ ■ • ■ ■ ✓ 

NOTE: Based on memorandum J. J. Casper to Mr. Mohr, ML: al^ 1/12/72, 

; r re:J Interdepartmental Com mittee on Politic al Refugee Minutes, ' ■ 
Suggestion 429-72 Submitted by Miss j L Files and Communications' 


^ ^ ^ W.7' T?^ 



3 '^ 






■^^'.'Tvibi rf 
[jj Uni 


:mSl room CZD TELBTtPi ywT Ep , 




fr tLd. d F' jSur€.<^t^ 


1 ~«’^ t*0 no OHM NO. 10 SOlO-IO* 

Room Ooi>4 iomoN ^ 

-. ■ ■ Jieo. NO. J7 . 

UNITED states GSSeRNMENT 


Memorandum 


TO : Mr. Mohr 


FROM : J* J- Caspo: 



DATE: 1/12/72 


^tsoti 

■Telt 1. 

Rosen 

Moht ; 

Bishop 

• M^y.s. - 

DiffySf 

Cleveland — 

Ponder 

' Bates 

Waikart 

Walters 

Soyars — 

Tele. Room . 


SUBJECT: INTERDEPARTMENTAL COMMITTEE ON POLITICAL 

REFUGEE MINUTES 

SUG GESTION 429-72 SUB MITTED BY >"6 

MISS i I 

FILES AND COMMUNICATIONS DIVISION 




MISSI _| . '■ 7';2.Gf 

FILES AND COMMUNICATIONS DIVISION Nq ^ ' 

SUGGESTION: That references in 100-17j826^2 and 100-1782^3 (Inter departmi^a^ 
Visa Control Committee) which- do not contain derogatory information, 
notations by the Director or concern policy matter be deindexed and destroyed, s^i^ 
file contains copies of individual memoranda prepared by State Department onltn^vid- 
ual applicants seeking admission to the U. S. Subjects and sponsors are indexed., J 
Original minutes of committee meetings are on file with the State Department ana ^ 
copies are in^possession of Immigration and Naturalization Service. The two fi^ X 
•i^onsist of 24 "sections and.cpntain no mail after 1948. ^ g 

ADVANTAGES : These references are presently eliminated on loyalty check reviewS 

references are frequently listed for review on name check request^ 
because of the jaumermisj names indexed and limited informatioli available on these !>-i 
individual^ original correspondence is;on file with State Department; and, material 
a similar nature in the 40 classification (Passport and Visa Matters) was recently.;!^ 
approved by Bureau and Archives for destruction. Since the destruction of this g 
material will result in the recovery of badly needed space and since material is no « 
longer of sufficient value to merit retention arid will reduce file reviews on name 8 r 
checks, Files and Communications DivisioiLrecommended idea be approved. ^ 

■ . - B 

OBSERVATIONS : , Domestic Intelligence Division ^ated that p mvi.d ed_ref erenc.e s 

containing derogatory information of a pertinent nature are retairndi 
it agreed to approval of the idea. ‘ S FEB 15 1972 ’ ' J: 

. Due to these views. Training Division agree'T1fflS“'axrilo!rwb^ be | 

desirable. ■ | 

RECOMMENDATIONS: 1. ^.^That the suggestiop- be^ adopted and the attached letter be | 

M^rFa-r^ed to the siiggester advising her of this fact. The 

T 1 ■ It f'. 


idea haSibeen acknowledged/bK^^ioi'--^^ >i 


Enclosures 




1 - Bufile 100-1T828» 
1 - Bufile §^733^6 
vl - Mr. Mo& 




w^w 

■</# 




CONTINUED - OVER 


W I 


!^u Iji ^ 


Memo J. J. . Casper to Mr. Mohr 
Re: Interdepartmental Committee on Polilfcal 

Refugee Minutes 
Sugg estion 429-72 Subrn itted by 
Miss I 

Files and Communications Division 


2. On approval, this memorandum will serve as the 
authority for the Files and Communications Division to obtain the necessary Archival 
approval for this destruction. - 

^ruieLA-noM Omit , k&co/ta:c BM/uctt' r ( U ’ • 

Af-T&tt. ArKX4HVfH, oSTV/zir^. C\ t V 

V W4 . ^‘rHn 
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Mr, 

Feaeral Bure^tJ of Jaysstigatiol 
Oldalioma Ci^i :l?IdaIioma 


rtyf„ . 

' •' r'# 
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' I ■(?' 

' \ 1 ^ ^ 

i J, 


ir 


T;: - - YOwr ^ggeolsimliao'baea tsoeitot 

' , '■ to- tIie^®osit|mjOT|^5saa®|iasx car4s. 

■■; ^®e, BktiSas^K'oISlfiOTa and ft ta baea deeiasa 

■: ,lFS^i5d .a^o^tosS. " ?^e tee recettily mOifified- our policy 

"•- ;Ib m'fsd- as'aiMHaryoMso^'tira eoacprned iind’ifis 

"feltvWe shdmd not go. bayoad tbe present reg,iiire5i|eats.' ‘"7„_ 

" ’* ‘ ‘''''” ' ’ ■' * ’ t '' 4 • ’ '* I*? , . ' ■*^1'’ ' * 

I,"'’ I . V ^ ' i. 

'.-7.'='* iltlxougii:yteldea^3^ not approved nl'^stim 

X^^dat%.pis., interest led yonito aiifelt-it^ '■ 


' "v \a 


' FEB 4 137£ 


» 

,. ^ — 
c.'S' 


SiacerdLy yours,. , 

■ Jm 





2 - Okiahoina City ■ 

i - Meld personnel file 
1 - Suggestion file 
1 Personnel file of Mr 

-JER;alz'''‘t^-- ' . " b - ■ -■ ■ ; 

(6)-'- 6Jk (suggestion 5.p2 T72j>dated 1/26/72) 



Mr. "Tolson . 

Mr.' Felt 

Mr. Rosen' _ 
Mr. Mohr . 


Mr. Bishop 

Mr. Miller, E.S. ’- 

Mr. Callahan 

Mr. Casp^; 

Mr. Conrad 
Mr. Dalbey 
Mr. 

Mr, 

Mr. 

Mr. 

Mr. Walters 
Mr. Soyars 
Tele. Room . 
Miss Holmes 
Miss, 


NOTE: Suggests all field offices be flowed, after five years to* destroy filesi 
, rand index., cards in cri;niinaFir|fepig§nce."^ of cases, . namely 

Pi’(An|:i-*Ra;c&eteering), 162 (lhteifet^|^;||^bHi^*'Ac 166^ 

' l‘ :7 ,N;^]^.^..u2(interstate B^ransportaition:bf Racketb:erfng)>cinsslfication&w^ 

28 i9f2,f”^’'^P®^^S3-tiori‘^has shown subject* riot involved in. crimiridl .activities oj 
asi^:^^^d with criminal element, N ’ b ' ' 7 * ■ 

(NOTE Continued on Page 2) 


.Da bey w£/ 1 .y' 

. Cleveland /v/O x! 

. mitatTS^i -■ b ^ 

•. Walters tJ',-.. -/V., 


i»8 nuiiiiua ■■ - - . ■ ■,.■ 

tS'lnwfiTiK 
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Dlrectoti FBI 


SUGGESTION 


From: (Suggester's name) 

Clerk 


Division of Assignment 

Oklahoma Cit~ 


That Field Offices be allowed after five years to destroy those -files 
and index cards in the criminal intelligence category (92, 162, & 166) 
v/herein investigation of the subject has shov/n he is not involved in 
criminal activity or associated with the criminal element. 


^ f f^urea u^ iecorcl^ 

0'T 


^55 ^ 1 

I \ ’Ji 




Current practice or rule (Include manual citation as well as facts) 


Manual of Instructions, Part 2, Section 3» Page 13 

Files may be destroyed in these classifications only after 20 years. 


Advantages of suggestion and annual savings (Include basis for estimate) 

Provide immediate space in the closed files section of Field Office. 

The 162 and 166 classifications v/ere first began in I96I, thus under (\ 
present instructions it will not be possible to destroy iii’es.rinf either 
of'-these classifications for approximately ten more years. ^ 

Since many of this type cases are opened to identify an individual and 
his activities and the_se^reflect_ no^c^rimiml activity, this suggestion 
should provide nM;|i ’l|a^e"Ch^ ooul@’'ihS|||ie||used otherwise for the 
next ten years, p. ^ 

'tiS ..‘oC xy “ I ff 'If 

firrc i3¥vSp<^6LUJf oxA 


Disadvantages of suggestlofe^'O* - 

Initially , there vrould be a small back log of files to be destroyed.. i 



Recommendations and comments of Division Head • REG- 15 

This is an excellent suggestion as long as it is limited to thoS^/ 
subjects investigation has shown are not involved in ^iminal activity 

I recommend adoption. 

SPECIAL 






u 





5'ii< 


March 14, 1912 
' PEESOML^ ' 




Federal Bureau of lavestigatiott 
OMahoma City* Oldahoma 

',-b6 

Bear MissI I ; V ’ ' 


"m. 


be ; ,b 



- -fi 
V ^ 


J f. ,!■/# 


\ Eefereaae Is mMs to your suggestida. rega:^las 
procedures wMch are used with respect te certain indesi cards, 1 
am pleased ts advise you that a laodification of your idea is heiug : 
adopted and steps will toe taken to place it into effect.^ f his procedure 
Will toe torougfet to the attention of all offices for use ^n an opllon^ 

' toasis, •' . .V ^ ^•, /• 

> ' . . , ' : ' ' -'f he interest which led -you to toiing tMS' matter;to' ' _ 

my attentioa is Indeed appreciated. V ' - 


- mailed 23 

#AR141972 


Sincerely yours, 

J. lijigsr Hoover ., 


Mr. Tolson 

Mr. Felt.; ^ 

Mr. Eosen 

Mr. Mohr 

Mr. Bishop 

Mr. Miller, E.S. 

Mr. Callahan 

Mr. Casper 

Mr. Conrad 

Mr. Dalbey b 

Mr. Cleveland i 

Mr. Ponder. 

Mr.. Bates ^ 1 

Mr. iWaikart 

Mr. Walters^ 

Mr. Soyars 

Tele. Boom 

Miss Holmes _ 
Miss Oandfl^, 


2 - pMahoma City , ' W 

Xr'’Eield personnel file/,' ' ' * -.;7 ; 'I' 

' ' 1 - Suggestion file ' y - ^ 7'- \ / '' ' 7 • ,• 7 ^- 'V 7' . - - 

'• IJr Personnel file of Miss *^7... ' ' > 

, ' • ' ■ ■ b/.. , , . . .Oy*- ' - 

(6), ' 7 (Suggestion 598-72) ' 

I ■ NOTE: Based on memorandum Ca®er to Mohr, ML: car, . 3/13/72, re: 
Z ' Destructi on of B.ureau P'rope fty’T General, Suggestion 598-72 
Z Submitted by Miss I Oklahoma City 'Of ice . &■ - 





. -yfVv . 


TELETYPE UNIT. CZl 





i V' ' 

./ iV. 


V, 


PKBS0lfAl4 




REC-50 


:(j'S '^-’ 3« 




Miss '^ -■' '' ‘ " ; ^’’ 

Fe4s?ai Bweaii of JiiTSSti^tion: .;'■ "- - '• '■'■ *■' 

■OMaliama City,-0!i3a!ioma . "be - 

' * h7C 

Bear I^liss l | . ■ ;\ 

. 7 ^ ^iiaak for .ttie saggestioa rogariiag tko procetesa 

vMlch are used’ Y/it|i respect to eertaSit ladas: cards.' Coasliesatloa -is ; ■ 
'lieiBg^i^orded tMs proposal aad-I will M yon'ltaow of _ tine: final tecisioh 
in 'tlie- matter -■■ ’ Ob” ' •- ' 0- ' 

' ’ ^ -Jf/ 

'Tlie Merest yoa''dSsplayed;%4^^^^^^ yoar-ldes to m& 
is Indeed appreciated. ; ' '■ • ’ ’o..... 


n - 19TE II - / ' 3- • - 

.--■'Fw'-i ' ■ 'b b ■ 

! , ^ - OMahoma City - ''-O >■ 0 , ' ‘ -•• ' ■ b _0 .' . 

I .' ‘' ' 1 - Field personnel file '> .i^g ■ ^ 

I ‘ 1 - Suggestion file '■ ' ' ; 'b ' "' '' . -b 7 c ''' -, ’'O-: 

1 - Personnel file of .Miss ^ V^' 

' .-^ 0 ML:car„;i;^ -;-b,’ ■-• ■--■"'■■■ • (h 

^ ^ ( 6 ) ^ . ^Suggestion 598-72 dated 2 / 28 / 72 ). ; ^ 

: NOTE: SuggestS/desJroying La Cosa Nostra Membership Index Cards pn , 

Mr; Tois oa-i — decG^sed members with only Bureau keeping such cards and, ^ when 

Mr. Rosea fov Bureau, stamp index cards in regular indices ,'T)esjeased” and 

Mr. Monr^ , „ 7 ' ■** ‘ « \ . -V ‘ " 

Sir. Bishop. keep these cards. ,, ' ' /V-'- ’ 

Mr. 'Miller, E.S. ^ ^ ^ ‘ 

Mr, Callahan ■ ' ' ■ c,j» . ' -• /■ •, . ^ 

M^SdZSZ ■' 'V .Referred to the Special Jnvestig.atiye DivXsion, by request, 

tlfccitvX^idlldor views and recomniendations. ^ - A 

!. Mr. Ponder ; /N' ' >./ , b' _> \/ f 

' Mr. Bates ; - '» V V ' /f\A I I ' / f 

Mr.waikart.: . ' ' iQ/f ' . '■^|Lv\k /\Af^- \j L. 

“;S‘^ ' ' ® /T / ? XUKDX- b IM'^ Vi''^ 


A'-/V b« ; > '■ 

¥*■ ' ■=' :■ .'-9 ' ' ' ■ Tv.. 

/y-f'*., •'“b ' ' ■*-''*■• 'T'*. *b- 


h' .‘-“.o ' 


( r" 0 kiA 


.■ ' ■/# “ ■ b 

p - If- XEEOX . 

'MAILJROOM'dll ’ 


V ^ 



Director, FBI 


2/28/72 


Division of Assignment 

Oklahoma City 


STjGGESTION ' • • . 

Jraestro^^^ Cosa Nostra Membershi p Index Cards on deceased, membe rs 

iTlT''oaxy^€S^ ^uifea!g^K^pit?g‘*^G'd'h''‘^^ andT^'wte nnoM u , 

s't amp c^r d s ^'e"c(^ s^’’ ' a.nd EiBp~lnd ex. cards*. • * ,, ' / 









Current practice or rule (Include manual citation as well as facts) ' . 

Director airtel to New York, 10/20/64, page 4 captioned LA COSA 
NOSTRA MEMBERSHIP INDEX, AR-CONSPIRACY ; Bufile 92-7954 


Advantages of suggestion and annual savings (include basis for estimate) ' - . x 

'' 1 ' 

Saving filing space. In Oklahoma City we have about eight inches 
of space used An the deceased membership index fiie '-and- would save’/} 
space in each*^/:^ce . ' 

■ ' 

:4 y y-s , /--C 







Disadvantages of suggestion 

None ; 


(The use by the United States of my suggestion shall not form the basts of a further claim of any nature by me, my heirs', or 

assigns upon the unitea states. i unaerstana mat i wiu oe consiaerea to 
within two years after submission.) < 

V"*"""'***l 

„ ' L-— JMr, [—■■"J Mrs. IjSL JmIss " 

CIjERT^ignatnre and Title- of Suggester 

aacyptea 



Wqlroyiiti!! 

WUK^^BSSKKIim^m 
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UNITED STATES GOVERNMENT 






Memorandum 


Mr. Waik^»^ 
E. W. UcCojA) 


DATE: 2/28/72 




Mohr 

Bishop 

Miller, E.S. - 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland _ 

Ponder 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


PROPOSED DESTRUCTION OF MATERIAL CONTAINED IN 
GENERAL ACTIVITIES - COMMUNIST PARTY (61-7559 Sub- 
BY RECORDS BRANCH DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 


The Records Disposal Committee suggested that material contained 
in 61-7559 Sub-A, General Activities - Communist Party, consisting of 
118 sections and housed in eight cabinet drawers, be destroyed. This material 
consists of newspaper clippings and is public source material. It contains 
limited indexing, possesses no apparent current value of a historical, intelli- 
gence, invest%ative and research nature. Therefore, since this file is not 
currently being used and in view of the fact that we have General Records 
Schedule approval for destruction of public source material eliminating the 
necessity to obtain archival authority, this material should be considered for 
destruction. The disposal of this material will result in the recovery of <T 

8 lfittpr-fii7:fi f*.ahinpt draTOAr.c! nf valnahlp rahinAt .«?nap<=> 


8 letter- size cabinet drawers of valuable cabinet space. 


The views and 
should be obtained. 


RECOMMENDATIONS; 


re(^d|^ni|^4§!tfo^^^ Intelligence Division 


ntm\ Cl— A i 


(1) That material in 61-7559 Sub-A^ General Activities - Communist > 
Party, be destroyed inasmuch as it no longer possesses sufficient value to 
merit retention and is public source material. 

(2) That th^iews and^recommendatioft^ of the Domestic Intelligence 

Division be obtained. / 1 N ‘ 

1 - Domestic Intelligence Division . — -w 

OTB:mlj ^ 

SEE DOMESTIC INTELLIGENCE ^IVISlUTliM^mr" 




kfi . PAGE TWO 

I -Ks/oJi, , 



'UNRECORDED COPY FILED IN 


i 


ADDENDUM; DOMESTIC INTELLIGENCE DIVISION 3/2/72 

Domestic Intelligence Division concurs with the 
recommendation of the Records Disposal Committee that 
material in 61-7559 Sub A, "General Activities - Communist Party," 
can be destroyed. This information is more than 30 years old. 

It is all public source, and, if needed, can be obtained from 
another source. 




RCP;mkl ^ 



2 



Mr. Tols(jn . 
Mr. Felt 


Mr. Rosen . 
Mr, Mohr _ 


Mr. Bishop, 


Migs I I .. 

Feiiei^ Bareaa of-£iy0stigatioW^#i;;:8' 



■ WasMEsgtoB,,^B* 0. 
Dear Miss[ 


,'b6 

"':b7C 





■ . ' .Eafaraace.ls laa-Se to year s 
■ ‘dispOBitim olcarlaia: eaelosares ieMad otts of Oor:.e^Bo fttel- , I ^ 
pleased 'tO' let jm'kmw -that yow; proposal lias b8an'sgproved‘,aad .■ 

^ 'me necessary actioa!iks,l3?ei£aattei£ad to. Implement it. •• ■ 


.Your i#aslipuld eaat>le'wlo. salvage. 

'r b fiMug-spaee 


MAUJED, 23. 

!Y1AR,9 - 1912 . ,| 

. FBi.'b' 


Sincerely yours^ 

^.5 Hoover 


-.D D 

.b7C 


l-:Mr.r,'yy'aikart ;;■ 

1 - Personnel, fiie of Miss 

(5)' . (Suggestion '5§8-72)\ ; ' 



NOTE: Eased on memorandum' Casper to Mohr/ re: 'Destruction of Bureau 
. ' , Property - General,', Suggestion 588-72 Submitted by Miss[ 


jFiles and Communications Division,’ JERcar,- 3/8/72. . 


Mr. Miller. E.S, 
Mr. Callahan _ 
Mr. Casper , 

Mr. Conrad . 

Mr. Dalb’ey . 


Mr. Cleveland;. 

Mr. Ponder i. 

Mr. Bates 1 


Kir. IVaihart 
Mr. Walters 
Mr. Soy;^ . 
Tele. Rjoom 







Mte;Hii£s:M A'R 2 1 ' 1072 

Miss Gandy . ; , „ , . ^ ' MAILi ROOlw \ 




j' fal TELErV£?E UNIT l._. J , 







IMAm 


Maycli l, Wi2 


Miss J 1 '''• ;' 

Federal Boraatt of . Iwestigatioa.: - .' ■/ *' 
WasMhg^On, C-; , , . ' '/■; .'T, >- ^ ‘ '., 

Bear Miss ^ ' -v- • ^ 

I have beea advised of ydar sa^estion regarding'the 
dispOsitioa of certaia. eaclosares behiad a particular file. Cotssid^ 
eratloa is being afforded this proposal by the appropri^e'diviiion 
and I #ai let you toow of the final decision in the matter. < 

!the interest and thoughtfulness which led you tp “ 
submit tMS idea are ittde,ed 's^preCiated. ^ i'- 


•? /> 'T^-» 


Sincerely ■ yout#’.; 


, KIAlLEd 2X ~ 

iAR 1^1372 : 


3 ^ Edgar Hooi^|£ 


W£J' ^ . ■ 



““ ' ‘'i 

,. /'.y 




be 

'■ b 7 C 


1>- Personnel file of Mis a | 

^ML:car-Q^ - * , ' , • ' ‘ 

(5) , V \ % (Suggestion 588-72 dated' 2/28/72) , 

.' NOTE: Bas ed' on memorandum Mc Cov to Waikart. 2/28/72, OTB:jtw, . . . 

re: GS- 6, General Index Unit, Files , and 

^ ’Communications Division, EOD 11/4/46/ Streamlining Committee Suggestion 

^ . Referred to the Bomostic Intelligence. Division, for views and 

recommendations. ' ; •, .; ' ■ • • 


- ' f r- . 

■ / 


A 


.JJ ^t;4 Ci 


MAIL ROOM CZI! TELETYRE UNIT d] 





5010-106 
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UNITED STATES (®^ERNM1 

Memorandum 


FROM 


UNITED STATES 


ERNMENT 


Mr. Waikar, 


E.W. McCoy 


SUBJECT : 


DATE: 2-28-72 

Itt 

mil’- '■ --"T V 


.JiS( 


Tolson 

Felt 

Rosen 

Moht 

Bishop 

Miller, B.S. 
CalUftlST^ 


Dalto f*!- 

Cleveland _ 

Ponder 

Bates 

Wailcart 

Walters 

Soyars 

Tele. Room . 

Holmes 1 

Gandy 


55 = 5 ; GiSiril : lidii Unit [|||tQ ^ " 

Files and Communications Divisioir^'-5!:!l^3 
EOD 11-4-46 


^ ^(1/ PO.M. ' ^ 


STREAMLINING COMMITTEE SUGGESTION 

Employee suggested through the Division Stream- 
lining Committee that enclosures behind file 100-338584 / . 

entitled ‘'El Siglo" be destroyed as this is a Spanish neslfe- 
paper and .pertinent information contained therein is set 
forth in the applicable cover letter in file. She also 
pointed out that the last issue was submitted by letter 
dated 10/10/47. and these enclosures occupy approximately two 
file cabinet "drawers, \ 


The Streamlining Committee carefully considered 
this suggestion, noting that a review of this public source 
material failed to indicate that it possesses investigative, 
intelligence, historical, or research value. Also, the 
material does not appear to contain sufficient value to merit 
retention. The Committee agrees that this extraneous material 
should be removed from the; files in order that valuable 
space can be recovered. Inasmuch as this classification is 
supervised by the Domestic Intellig'ence a copy of this 
suggestion is being routed to that division for its opinion 
and recommendation, 

RECOMMENDATIONS ; 

lfi< That this, suggestion be referred to the Training 
Division, attention Suggestion Desk. 

ex-105 ' 

2, That a copy of this suggestion be forwarded to 
the Domestic Intelligence Division for its review and recommen- 

" > .. L f / / 

1 - Domestic Intelligence Division _ "*■««««. ... /. 


0TB; jtw 




1'^‘AR is 7972 
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sc3ve] 


UNITED STATES GOVERNMENT 

Memorandum 





y/b 

y 

FROM 


SUBJEC 




DATE: March 8, 1972 



Miller, E.S. 
/Uhllahan 

inrad 
^Ibey 



b6 

b7C 


)ESTRUCTION OF BUREAU PROPERTY - GENERAL 
SUG GESTION 588~72 SUBMITTED BY 


Cleveland .— 

Ponder 

Bates 

Waikort 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


MISS 


FILES AND COMMUNICATIONS DIVISION 


Miss 


]has suggested that enclosures behind file 100-338584 


entitled ”E1 Siglo” be destroyed. This is a Spanish newspaper and pertinent infor- 
mation contained therein is set forth in the applicable cover letter in file. She 
also pointed out that the last issue was submitted by letter dated 10/10/47 and the 
enclosures in question occupy about two file drawers. 

Files and Communications Division’s Streamlining Committee favor 
adoption provided Domestic Intelligence Division agreed. 

Domestic Intelligence Division advised that the material in question 
apparently had no investigative, intelligence, historibkl or research value; therefore, 
it had no obj ection to its destruction. 

RECOMMENDATIONS: 1 - That the suggestion be adopted and the suggester be so 

advised in the attached letter. Receipt of the idea was 




acknowledged previou?|yf 







2 - On approval, this me'moranaum 
Communications Division to take the necessary action. 







il. 


authorize Files and 

■ 

U' 


z' /' \J>H ry 





Enclosure 
1 - Mr. Mohr 
^^JER:car 

D (3) 


- / 

f-%/ 

W'Sf SS MM as 1972 

"‘4 
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M 


TO 


UNITED STATES GPFI^INMENT 

■* Memorandum 

■ Mr, Waika^^ 


DATE: 3/9/72 


FROM 


= E,W. McCoy 





i 

u 

0 


2 > 

% 

■'i. 

o 

\; 

d 

V 



SUBJECT: PROPOSED DESTRUCTION OF MISCELLANEOUS 
RECORD MATERIAL . . . . . . 

BY RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS, DIVISION 


^ The Records Disposal Committee suggested . that 
certain miscellaneous files containing obsolete record ma- 
terial be destroyed as they no longer possess sufficient 
investigative, intelligence, research and historical value 
to merit retention. The following is a tabulation of the 
files, together with a brief description of the obsolete file 
materxal, 


File Number; 


Subj ect 

Customs Laws and 
Smuggling 


Description 
Newspaper Clippings 


04-01 

56--287-A Election Frauds, Kansas 

Mo, National , 

Election, November, 193;^ 

61-25 . Miscellaneous Newspaper^ Newspaper, Clippings 

dd/ZU' 7 -/ 6 -' 73 indexing) 

J4 


49-01 through 49-03 National Bankruptcy 

Act-General File 
JEX-lS^ (No indexing) 

/ ^ yikc/i^ REC 25 ^ 3 u 

61-01 General File 

(No Indexing), 


Newspaper Clippings 
dated 1936-1946 


dated Oct,, 1921- 
-through Feb, , 1928 
covering various 
and sundry matters 
of possible inter- 
est to Bureau, 

Matter pertain to 
observations of 
field offices and 
is dated 1926-1930 




ij il 




1 

1 







DomestxFTm-^^ ion 

General Investigative Division 

iAjjIgSsaT?! ' 


/ I I 

Lon ! 


Contain miscella- 
neous obsolete ma- 
--begpial dated 1920 
{‘??iconcerning radical 
MAR 21 19'^ctivities and 

International Work- 
-ea*®* of the World 




(continued over) 


< -1 


i 


■V- 


Memorandum E*W« McCoy to Mr. Waikart 

RE: Proposed Destruction of Miscellaneous Record Material 

By Records Disposal Committee. 

Files and Communications Division 


Sub j ect 

General File 
(No indexing) 








64-01 






General Pile 
(No indexing) 


65-lX 


File Number Subject Description 

62-01 through 62-050 General File Most recent mail 

(No indexing) dated 1920 relates 

f/ y tion from classifi- 
" , cation of Alien 

Enemy by State De- 
partment 

64- 01 . ^ General Pile Mail dated in 1920 

^ (No indexing) containing miscel- ■» 

„ laneous information 

reference Conditions 
and Activities in 
Mexico 

65- lX General , File Material dated 1920 

(No indexing) containing miscella- 

, „ „ “ neous information 

reference Japanese 
, Activities on West 

Coast of United 
States and Mexico 

Archival authority will be necessary for destruction 
of all material, except for the first three items listed which 
constitute^' public source material. This material is no longer 
used; is obsolete and the disposal of.it will result in recovery 
of 4 six-drawer cabinets of valuable filing space. . Inasmuch as 
this material may be of interest to the Domestic Intelligence, and 
General Investigative Divisions, their views are being obtained, 

RECOMMENDATIONS ; J , 

1, That material tabulated in this memorandum be de- 
stroyed as it no longer possesses sufficient value to merit re- 
tention, ' 




General File 
(No indexing) 


(continued over) 


2 



- 3 - 









Febi^aaryZ^ 1972 

•"■ ' FEBSdsi-L-^^". '- 


■' -fixf ": ■■'_ "'V 


# - 




' >9> 

>> / 


Federal Btireatt of fiivestigatioa 


We'SMngton, D, "C. 


-’■■ ,, Bear Miss 


•’>♦*» " ■ u /l«» 




. J,'' ,, ‘ ■■' yoti'for yomr siaggestida conceroingtlie ^ 
disposition of mateii^ in one of onr subfpes. t am pleased to 
■ let you know that yonr proposal &as been adopted and bas been 
estended to iaelnde twO;additiOnaI snbfiles^ • ^ ■ 

- ,* ' ■ /' ooptinned interest’ displayed by yon in seeMag 

;^ork' and s^yage^ space is indeed appreciated.. ^■ 

■■ ^ ' ' ■ " ■ ' ' ' ^ ^ ‘ ‘ i ^ - '■ t A 

.E ' V/ ^ ' \ Sincerely yours, ^• 

■ ., ,. •-.>• CO ' ■% ^ ■., . i ‘ • >;ua , 

— ^ , •' : y.- Jiagac Hoovei!' ^ 


ii- Mr.' ^Waikart 

O ■ ■_.«' 


' 1«- PersMnel file of Miss[ 
’J»k5Elfcal2:F.ft ' ' ' 


< ; •; V’;i 


■ '.b6 
b7C 


•' f 


{^);- Ol^k * rV^ / / (Suggestion 494.-72 dat^ 1/26/72) - ^ 

NOTE: Based on me morandum E. W. McC oy to Mr. Waikart, 0TB: jtw, (bte^ 

1/26/72, ; re: I [ G&r6.l . File Review Unit. Files 

and Communcations Division, EOD 11/2/53-, Streamlining Committee Sugges-f 
(ion and Addendurn: Domestic Intelligence Division,, :l/2 8/72, LAC:bcw/car. ^ 


y , ' :• >: On appr^vSl .(Ms;letfeeJ|;;;wl^^^ authorize, Fiies.a 

, Divifibd to .'take ' neces^r y ■ action. '# j, '~v - > J -a. ■ 









f(sCt% 


' TEIiETTOE tJNIT CZIl 





OPTIONAl FORM NO.»10 3010- 

MaY 19/«^|P\TI0M 
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UNITED STATES «VERNME 

Memorandum 


UNITED STATES MIlVERNMENT 





TO :Mr, Waika 


FROM ; E,W, McCoy 


1-26-72 


SUBJECT: 


fCallahai^ 

' Dalbey 

Cleveland 

Ponder 

Bates 

IVaikart 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy 


GS-6, File Review. Unit 

Files and Communications Division 

EOD 11/2/53 

STREAMLINING COMMITTEE SUGGESTION 

. ... 

Employee suggested through the Division Stream- 
lining Committee that the Sub A section of file 62-101413, 
Senate Committee to Censure Senator Joseph McCarthy, con- 
sisting of sixteen sections of newspaper clippings, be de- 
indexed and destroyed. Approximately 20 names of indivi- 
duals who wrote letters to Editors of newspapers are in- - 
dexed. This is public source material over ten years old 
which occupies badly needed filing space and no longer 
possesses sufficient value to merit retention', ^ 

The Streamlining Committee carefully considered 
this suggestion and determined that the Sub A sections of 
files 62-96332 (Joseph R, McCarthy) and 94-37708 (Joseph R, 
McCarthy- Information Concerning) contain similar .public 
source material which should be. included in this suggestion 
for destruction. It is noted the news clippings are dated 
from approximately .June, 1954 to June, 1955 and McCarthy 
died 5-2-57^. This material is available through the Library 
of Congress and does not require archival approval for de- 
struction. The Streamlining Committee recommends adoption 
of this suggestion. 



RECOMMENDATIONS 




i; That this suggestion be referred to the .Train- 
ing Division, attention Suggesti^.. Dgsk. . 


That 


2 MAR 211972 

lews and recommendations of Domestic 


Intelligence Division be obtained. 

1 - Dj^mlsfea’er^TnteTTi.'genceTl^if^ 

OTB:a|wD,r'; 

C7 ) ■'"AM.--* 

C«(_ 


SEE ADDENDUM j^Gl^O 




4 


ADDENDUM; DOMESTIC INTELLIGENCE DIVISION, 1/28/72, LACtbcw/car C^^ 

This suggestion pertains to the de-indexing and 
destruction at Bureau of public source material (which is over 
15 years old) currently maintained in Sub A sections of three 
Bureau files .relating to deceased Senator Joseph R. McCarthy. 

The material in the main consists of several sections of news- 
paper clippings which are readily available through Library of 
Congress. Relatively little indexing has been accomplished with 
regard to this material. 

There appears to be no logical or plausible reason 
for the continued retention of this bulky material which is 
available through another source, if needed. Suggestion also 
has merit in providing additional needed filing space. Domestic 
Intelligence Division therefore recommends that suggestion be adopted 







‘ Feasral Bur^aii of finrestigatioa ■ 
. ’pasHiagtop, 1>. C. ' ' ■' 

Bear^MissI . . ' ■ 


4; 



/■■; iEeferOpco^ls ma4etoyopi?,saggestiopMt&xo^eet ■ 
to &©'■ dispositioa of matexM lii oro of oar ffleSij ; i^'a.pltetixe'‘ 
for' me to ‘advise you this' pifoitpsai'' is Osing a^pied. aad pte^twlll ;- 
'he takea to place It into o:^ect.^ V-.,/'- 

• I mat to talce' this opportunity to ess^ress- my. appre»' - 

ciatioa to yon foi? bringing -this matter to ■ my attention* . ' ' ’ ' - . 


■'' ',. Bineerely yomrsv 

. Edgar Hoover 

^ : 1 » fe; Waikart ^ J ~ ^ ' i. 

; , i|l - .Personnel file of Miss I 

yf^^L:alz.. ' ‘ 

(5) q 1 .7 ’ !* / : , (Suggestion 5 14 - 72) 



NO'^: JBased on memorandum J. J., Casper to Mr. Mohr, ML:alz, 2/11/72 
; ' . re: Dest ruction of Bureau Prop erty - General, Suggestion 514.-72 


• Submitted by Miss 


>£6151972'' 


Files and Communications Division. 
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VNITED STATES GOVERNMENT 

Memorandum 


m 


TO 


FROM 


SUBJECT: 


Mr. Mohr 


J. J. 



DATE: 2/11/72 , jj| 


! 




DESTRUCTION OF BUREAU PROPERTY - GENERA^ 
SUG GESTION 514-72 SUBMITTED BY 
MBS 


FILES AND COMMUNICATIONS DIVISION 


■bo 

b7C 






SUGGESTION : That serial 5 of file 65-48824 which concerns A List of Registrants 

- Alien E nejny-Crmtrol - G_b aldeindexed. 

and destroyed. This serial consists of approximately 6, 000 names of male Germam 
aliens of military age who registered at the German Consulate in New York City 
subsequent to the outbreak of war in 1939. The list, which was submitted by the New 
York Office^ gives the name of the individual, his address at the time of registration, 
together with his date of birth. It should be noted that previous authority was granted 
in memorandum Short to Nease dated 9/3/58 (BUfile 66-3286-796) to destroy the alien 
enemy control index of aliens who were taken into custody during World War n. 

OBSERVATIONS: Files and Communications Division recommended adoption sint:® 

this serial does not contain any derogatory information relativ^^ 
to the individuals listed therein and the fact that these individuals were compelled by : 
the German fgovernment to register for the German military service during a period 
of war time does not in itself reflect in a derogatory manner upon these individuals. 
This will result in a recovery of filing space and will eliminate these names being 
listed on name check searches. 

Domestic Intelligence Division agreed to the proposed action since 
there is no derogatory information contained in this serial regarding the individuals 

Due to the above views, Training Division has no objection to tif§ 
proposed action. Since this list was not prepared as a result of Bureau investigation * 
and is not an original copy, Archival authority will not be ne©essary-bef©re destroying 
this material. , 

S . MAR 21 1972 

RECOMMENDAHmS: (1) That the suggestion be adopt ed and the attached letter be 

forwarded to the suggester advising hec cTtlus fact. 

The idea has b^^i|^4|^h0wiedged^bY^^ letter. 



.Enclosure 
- Mr. Mohr 
vVML:alz 
(3) 




i'l 


■ 


- 



ONTINUED - OVER 




Files and Communications Division 

(2) . On approval, this memorandum will serve as the 
authority for the Files and Communications Division to take the appropriate action 
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P'ROPOSEpjDEST'RUCTION^^OFMATEtll^^ 
COOT® ED m:N«OTrSllBYEis6flELi^^^ 
^aSTETSUB- A PILES O^^'i EKE YE® ‘ OLD 
■IBY IRE 'records DISPOSALidMMTTEE 
”^lttES AND COMMUNICATIONS P®ldN 



Dalbey _ 
'** jJ^S&whiBd^ 

^^yatB - 

» Tele. Room 
f ^ { Holmes — 

Gandy 
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The Files and Communications Division recommends that material in^^,. 
the Non- Subversive Sub-0 and Sub- A files over five years old which do^pKa^^ 
concern policy, and in which no prosecution was undertaken be destrojfe^ t 
together with related index cards, inasmuch as it does not possess sufficient 
investigative, intelligence, historical or reference value .to merit retention. 

The material contained in these files- consists of miscellaneous correspondence 
from the public, allegations of violations, referral to other agencies, public 
source material, requests for information, anonymous communications and 
other miscellaneous material in which the statute of limitations has expired. . 

RFC 25 /d‘ 

The Identification, £|p|cial Investigative; General Investigative and * 
Laboratory Divisions concur with the above recommendation with the following 
exceptions: General Investigative Division recommends retention of 149-0, 
149-0-A (Destruction of Aircraft and Motor Vehicles) and 164-0 (Crime Aboard 
Aircraft) be retained as these are relatively new violations and conceivably may 
possess some value for future reference. The Laboratory Division feels that 
material in 95-0 (Laboratory cases other than Bureau) and 145-rO, (Inter state 
Transportation of Obscene Matter) should be retained as it mav possess som e 
current or future value. ‘ , 

' ’ b': mar 21 1972 

RECOMMENDATION: ' 




• That nonderogatory and nonsubversive data contained in certain Sub-O 
and sab- Affiles over five years old be destroyed, with authority being limited to 
those clats’ificatipns set forth m the attached memorandum and approved by tl^ 
substantive'^ikvisions, after Archival authority is obteaned. . 

i 


Enclosure 

1 - Identification Division 
1 - General Investigative Division 
1 - Special Investigative Division 
1 - Laboratory Divisionf^ 

" "OTB-.bpr , 

6f>A»5 
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TABULATION OF NON- SUBVERSIVE 
SUB- 0, SUB- A FILE MATERIAL 


FILE # 


NO. OF 
SECTIONS 


COMMENTS 


4-0 

4-0-A 


Inquiries from public re firearms, no juris- 
diction, firearms seizures, referrals to 
Treasury. 


5-0 

5-0-A 


Correspondence from public re tax evasion 
allegations, no Jurisdiction, referrals to 
Internal Revenue. 


6-0 

6-0-A 

6-0-A-l 

6-0-A-2 

6-0-A-3 

6-0-A-4 


Public source material, correspondence from public 
re strikes, referrals to Antitrust Division. 


7-0 

7-0-A 


7-2 

7- 2-A 

8t0 

8- 0-A 




Correspondence from public re kidnapping legis- 
lation, suggestions, requests, for information 
and statistics. 


t fTuA^ 




st and experiences. Referrals. 


';I2 


X « 

i* i . 


u‘ 

. .. “ ^ >i 
















Correspondence from public re kidnapping sug- 
gestions, comments. No jurisdiction. 

Copies of Federal legislation, alleged violations 
of Migratory Bird Act, referrals to Interior 
Department. 

Correspondence, anon communications and tele- 
phone calls re extortion. No jurisdiction, no 
investigation,prosecution declined by USA, 
referrals to Post Office Inspectors. 






SHCLOSURI 




• * > 

• V . ■ - 

‘ V \ • 

# 



NO. OF 


FILE # SECTIONS 

COMMENTS 

28-0 

2 

General correspondence relating to alleged 

28-0-A 

none 

violations in connection with Copyright Matters 
and referrals to Justice Department. 

29-0 

19 

Inquiries and requests for information regarding 

29-0-A 

6 

the Federal Reserve Act and banking matters. 

31-0 

28 

Miscellaneous material and correspondence 

31-0-A 

7 

relating to alleged violations of the WSTA, re- 
ferrals to Treasury Department relating to 



narcotics and public source material. 

32-0 

12 

Requests from law enforcement agencies for 

32-0-A 

1 

fingerprinting supplies and for fingerprint checks 
on arrested individuals. 

33-1 and 

219 

Miscellaneous correspondence and material 

enclosures 

33-1-A 

4 

regarding Crime Statistics - General and requests 
for Uniform Crime Reports. 

33-1-1 sub 

237 

1 thru 56 



36-0 

3 

Mail relates to matters not within Bureau investi- 

36-0-A 

1 

gative jurisdiction and referrals to P. 0. Dept. 
Also public source material. 

39-0 - 

530 


39-0-A 

6 

INS requests for records check referrals to INS, 
anonymous communications, letters from private 
citizens concerning alien registration and illegal 



entry. 

41-0 

1 

Miscellaneous correspondence relating to the 

41-0-A 

1 

, Federal iExplosives Act and public source material. 

42-0 

357 

Mail relates to alleged deserters or deserters 

42-0-A 

2 

apprehended and retu.rned to military control. 

43-0 

6 

Illegal .Wearing of Uniform; Administrative reviews 

43-0-A 

1 

on convictions; USA declined prosecution; Unsubs; 



USA declined prosecution; on Impersonation and 

L 

' 

misuse of Federal Agency names cases. 


%■ 

"f , 




NO. OF 


FILE # 

SECTIONS 

COMMENTS 

10-0 

2 

Public source material, violations re use of 

10-0-A 

1 

Red Cross emblem, referrals to Red Cross. 

11-0 

2 

Correspondence from public re taxes, referrals 

11-0-A 

1 

to IRS. 

12-0 

20 

Correspondence from public re alleged narcotic 

12-0-A 

13 

violations, referrals to Treasury Department, 
no jurisdiction, public source material. 

15-0 

24 

Unsubs TFIS, no jurisdiction. 

15-0-A 

4 

17-0 

17 

Correspondence from public re VA status, com- 
plaints, no jurisdiction, referrals, non-entitle- 
ment subjects for info. 

17-0-A 

1 

18-0 

1 

Correspondence from public, no violation, no 

18-0-A 

1 

jurisdiction, public source material. 

21-0 

2 

Correspondence re alleged Food and Drug vio- 

21-0-A 

1 

lations, no jurisdiction, referrals, public source. 

22-0 

4 

Suggestion submitted. 

22-0-A 

none 


23-0 

1 

Obsolete material destroyed in 1966. Sub-A should 

23-0-A . 

3 

be handled. 

24-0 

4 

Correspondence, complaints from public re 

24-0-A 

none 

price increases; no jurisdiction; Coleman File. 

26-0 

165 

Miscellaneous material and correspondence relating 

26-0-A 

11 

to ITSMV - General. Also public source material. 

27-0 

. 4 

Inquiries from public regarding Patent Matters, 

27-0-A 

none 

nq Bureau jurisdiction and Bureau suggestions 


.. 

for contacting Commerce Dept, or local attorneys 
for desired information. 



• , f 


NO. OF 

FILE # SECTI ONS ' COMMENTS 

45-0 4 

45-0-A 4 


46-0 51 

46- 0-A 4 

47- 0 64 

47-0-A 4 


48-0 2 Correspondence from public re alleged Postal 

48- 0-A 3 violations, no jurisdiction; Unsubs; referrals. 

49- 0 9 Administrative reviews re convictions, investi- 

49- 0-A 4 . gations, statistics, informants, etc. in NBA 

matters. Correspondence, mquiries from public. 

50- 0 3 Unsubs, no violation of Involuntary Servitude and 

50-0-A 1 Slavery Statute, public source material, corres- 

pondence from the public, referrals to local law 
enforcement. 

52-0 87 Unsubs, correspondence from public re alleged 

52-0-A 2 Theft of Government Property, no jurisdiction, 

referrals. 

55-0 2 Unsubs, • referrals to Secret Service, correspondence 

55- 0-A 4 from public re alleged Counterfeiting^ no juris- 

diction. - 

56- 0 32 linsubs, public source material, alleged violations 

56-0-A 11 (1962) of Election Laws from public, no jurisdiction, 

complaints re irregularities, referrals. 

58-0 14 Admiaistrative reviews re Bribery, Unsubs, 

58-0- A 1 ' correspondence and reports from public re vio- 

lations, no jurisdiction, referrals. 


Alleged stowaway violations; no jurisdiction, 
referred to local law enforcement agencies; 
Unsubs; Missing seamen. 

Correspondence from public re alleged Fraud, 
referrals, no Jurisdiction, Unsubs. 

Inquiries, NR re individuals allegedly employed 
by Bureau, referrals. Unsubs, Administrative 
reviews re convictions. 


W 


FILE # 

60-0 

60-0-A 


62-0 

62-0-A 


63-0 

63-0-A 

66-0 

66-0-A 

68-0 

68-0-A 


69-0 

69-0-A 


70-0 

70-0-A 


71-0 

71-0-A 


72-0 

72-0-A 




NO. OF 

SECTIONS COMMENTS 


10 

19 


595 

5 


316 

4 

7 

none 

1 

1 


1 

1 


22 

2 


16 

9 


3 

i 


Inquiries re Antitrust from public, statistics, 
referrals, public source material, alleged vio- 
lations reported by public, no jurisdiction. 

Miscellaneous matters and correspondence. 
(Destruction of serials completed through Section 
400 as of 12/13/71. Twenty-two (22) additional 
sections have been completed by Purge and are 
being checked. ) 

Miscellaneous non-subversive - general corres- 
pondence. 

Administrative material, policy. 


Miscellaneous material relating to Alaskan Matters- 
General, no Bureau jurisdiction and referrals. 

Also public source material and negative labora- 
tory tests. 

Material relating to possible Contempt of Court 
cases. No Bureau investigation. Public source 
material. 

Miscellaneous material including .correspondence 
and public source regarding various alleged 
crimes on Government Reservations. Not under 
Bureau jurisdiction, no investigations and referrals 
to interested agencies. 

Mail relates to Interstate Transportation of 
Obscene Matter - General. Includes correspondence 
enclosing material received by them through mail, 
referrals to Post Office Dept. Obscene enclosures 
have been destroyed by lab. 

Miscellaneous material relating to alleged 
Obstruction of Justice matters which were not 
under Bureau jurisdiction and were referred to 
interested agencies for handling. 


J 


w 


f ' t 


NO. OF 

FILE # SECTIONS ' COMMENTS 


73-0 

3 

Miscellaneous correspondence containing 

73-0-A 

1 

applications for pardon after completion of 
sentence - not under Bureau jurisdiction, 
referrals to Dept, of Justice. Also notices 
from Pardon Attorney advising of pardons 
granted. 

75-0 

1 

Correspondence and related material regarding 

75-0-A 

1 

Bondsmen and Sureties - General. No Bureau 
jurisdiction or investigations, referrals to 
Dept, of Justice. 

76-0 

16 

Mail relates to Parole Violators - General. In- 

76-0-A 

5 

quiries asking whether individuals arrested were 
escaped federal prisoners or parole violators. 

79-1 

134 

Correspondence asking for Bureau assistance in 

79-1-A 

none 

locating missing persons. Descriptions and 
background data on missing persons set out in 
correspondence. No record in Bureau files re- 
garding these individuals. Referrals to other 
Departments; 

80-0 

none 

Public source material regarding laboratory 

^0-D-A 

1 

research matters. 

81-0 

1 


81-0-A 

none 

Mail relates to Gold Hoarding - General. No 
Bureau jurisdiction and referrals to Treasury 
Dept. Also contains public source material. 

82-0 

1 

Material including correspondence from indi- 

82-0-A 

1 

viduals alleging War Risk Insurance Litigations. 

No Bureau jurisdiction or investigation. Referrals 
to Veterans Administration. 

83-0 

1 

Miscellaneous material relating to Court of 

83-0-A 

1 

, Claims cases. 

84-0 

1 

^ Correspondence and related material regarding 

84-0-A 

none 

the Commodity Credit Corporation. Referals to 


other Government agencies. 




• 



NO. OF 


FILE # 

SECTIONS 

COMMENTS 

85-0 

1 

Correspondence relating to Home Owners Loan 

85-0-A 

1 

Corporation - General. Not within Bureau 



' . jurisdiction, referrals to other agencies. 

86-0 

1 

Miscellaneous material and correspondence 

86-0-A 

4 

relating to complaints in connection with Federal 
Lending and Insurance Agencies - General. 



Referrals to interested agencies. 

87-0 

64 

Inquiries re: National Stolen Property Act - 

87-0-A 

15 

General. Referrals to other Government agencies 
and local authorities. 

88-0 

170 

Prosecution denied by USA, no violation, 
prisoner escape (walk-away), request for 
"■wanted" notices, returned to custody and case 
closed, voluntary return, form-type communi- 

80-0-A 

1 



cation to Field Ctffice requesting status of 
individual in connection with possible violation 
of Unlawful Flight Statutes. 

89-0 

2 

Unsub, no violation within Bureau jurisdiction, 

89-0-A 

1 

referral, inquiries from public re legislation 
covering the assaulting or killing of Federal 
officers, administrative reviews. 

90-0 

1 

Unsubs, public source material, no jurisdiction. 

90-0-A 

none 


91-0 

125 

Field Office requests for photographs (1934), 

91-0-A 

16 

additions to Federal Reserve Systems bank list, 
Unsubs, referrals to local law enforcement 
department, public source material, corres- 



pondence from public re suggestions, obser- 
vations. 

91-01 

35 


91-01-A 

1 


91-02 

5 


91- 02- A 

none 



‘ ^ ^ 

' , V ' 

* 

• 

NO. OF 

• 

FILE # 

SECTIONS 

COMMENTS 

92-0 

16 

Mail includes administrative reviews of various 

92-0-A 

1 

; field offices regarding Anti- Racketeering cases. 
No investigations by Bureau in alleged violations 
of AR Statute. 

93-0 

11 

Mail consists mainly of administrative reviews 

93-0-A 

none 

■ ' of field offices concerning Ascertaining 
Financial Ability matters and cases in which 
debts were declared uncollectible and no 
investigations conducted by Bureau. 

95-0 

32 

Requests for Laboratory examinations by law 

95-0-A 

1 

enforcement agencies and/or private citizens, 
and outgoing letters setting forth Bureau policy ■ 
re Lab Exams in cases which did not constitute 
Federal violations. 

99-0 

20 

File reviewed and.material destroyed 10/1/64. 

99-0-A 

3 

Requests from public for data re Plant security, 
referrals, establishment of surveys and 
informants. Retained administrative and 
policy material. 

99-0 sub 1 

9 

Plant survey lists. 

103-0 

2 

Unsubs, correspondence from public re stolen 

103-0-A 

1 

cattle, no jurisdiction, statistics. 

104-0 

7 

Corres;pondence from public re alleged violations 

104-0-A 

none 

of Servicemen’s Dependents Allowance Act, 
determined no violation and no jurisdiction, 
■ referrals. 

115-0 

1 

Inquiries regarding individuals suspected as 

115-0-A 

none 

possible Fugitives or Bond Defaults. Bureau re- 
cords and indices negative on many of these 
individuals. 

119-0 

1 

Correspondence allegmg violations of the 

119-0-A 

1 

Federal Regulation of Lobbying Act - General. 

J 


r — — — 

' 'j 

/ vr ' ^ ^ » 

» 

t 
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NO. OF 


FILS ^ 

SECTIONS 

COMMENTS 

120-0 

5 

Mail relates to Federal Tort Claims Act - 

120-0-A 

1 

General. No Bureau investigation in cases 
where suits against Government were not 
contemplated per USA’s. 

125-0 

1 

Alleged violations of the Railway Labor Act - 

125-0-A 

none 

General and public source material relating , 
to this act. 

129-0 

1 

One serial - Bureau memo regarding Evacuation 

129-0“ A 

none 

Claims - General. 

131-0 

1 

Mail pertains to alleged violations of the 

131-0- A 

1 

Admiralty Laws - General. 

139-0 

5 

Unsubs, complaints regarding alleged wire- 

139-0-A 

1 

tappings, public source material re: Unauthor- 
ized Publication or Use of Communications 



' General. 

141-0 

1 ■ 

Unsubs jiertauiing to, alleged False Entries in 

141-0-A 

none 

Records of Interstate Carriers. Referrals to 
interested Government agencies. 

142-0 

1 ; 

. . ■ ' ' ' ^ ^ ' 

142-0-A 

none 


143-0 

2 

Unsubs, 'correspondence from public re ITGD, 

143-0-A 

1 

no jurisdiction, . referrals. 

144-0 

1 

Referrals to Post Office Department re alleged 

144— 0- A 

1- 

, violations. of ITLT, no violation, public source 
material. 

145-0 

22 

Reviews of non-mailable matter, referrals to 

lis-o-A 

5 

Post Office authorities. 

146-0 

1 

Unsub, correspondence from Public re alleged 

146-0-A 

none 

violations of ITPMG, referrals. 

147-0 

20 

Inquiries from public re FHA matters, no 

147— 0- A 

1 

jurisdiction, referrals, public source material^ 




Unsubs. 

^ ^ ^ 


NO. OF 

FILE # SECTIONS COMMENTS 


148-0 

1 

Inquiries from public re Fireworks, legislation 

148-0-A 

none 

and alleged violations, UNSUBS, public source 



material. 

149-0 

9 

Unsubs (Destruction, of Aircraft), anonymous 

149-0-A 

1 

. threats USA advised no Federal violation or 
declmed prosecution, correspondence from 
the public, referrals to FAA, public source 
material. 

152-0 

1 

Switchblade Knife Act, observations from public, 

152-0-A 

none 

no Jurisdiction, referrals to Post Office, public 
, source material. 

153-0 

1 . 

7 ' ^ V ^ '1 1 

153-0-A 

none 


154-0 

1 


154-0-A 

none 


156-0 

3 

Administrative review. 

156-0- A 

none 


159-0 

10 

' Unsubs, administrative reviews. 

159-0-A 

1 


160-0 

4 

Unsub, USA declined prosecution, referred to 

160-0-A 

none 

local authorities, no violation or Train Wreck 



Statute. 

162-0 

3 


162-0-A 

none 

, 

164-0 

1 


164-0-A 

none 

- 

165-0 

2 


165-0-A 

none 



166-0 

166-0-A 


2 

none 



NO. OF 

FILE # SECTIONS 


COMMENTS 


167-0 

1 

167-0-A 

none 

168-0 

1 

168-0- A 

none 

169-0 

none 

169-0-A 

none 
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PROPOSED DESTRUCTION OF MATERIAL CONTAINED IN 
NON-SUBVERSIVE SUB-0 AND SUB-A FILES OVER 5 YEARS OLD. 
BY THE RECORDS DISPOSAL COMMITTEE w 

FIICeS and communications DIVISION 


The Records Disposal Committee suggested that maferM contained 
in the Non-Subversive Sub-0 and Sub- A files over five years old, tlfiit does not 
contain any derogatory information and in which no prosecution waslunder- 
taken, be destroyed together with the applicable index cards. The Non-Subversive 
Sub-0 and Sub-A files (a list which is attached) consist of miscellaneous cor- 
respondence from the public, allegations of violations, referrals to other 
agencies, public source material, requests for information/, suggestions from 
the public for solution of cases, anonymous communications and other mis- 
cellaneous material. This material has ceased to have any investigative, 
historical, intelligence or reference value and the statute of limitations has 
expired on all possible criminal violations over five years old. The material, 
in the attached tabulation, presently occupies badly needed space equivalent to 
30 six-drawer file cabinets. Inasmuch as it has ceased to have suffici^ value to 
merit retention, the Files and Communications Division, recommends that 
destroyed. Appropriate archival authority will be obtained if this proposals 
approved. 


General Investigative'DxyTsl 
Division should b^^dbtained. 


Laboratory 


RECOMMENDATIONS^ Z/' • ~ 25 / / p ' 

(1) That non-subversiv^mfie^l in the Non-Subversive Sub-0 and 
Sub-A files over five years .old containingmo^rogatory information, as well 






Enclosure 

1 - Identific.ation Division 
1 - General Investigative .Division 
1 - Special InvestigatiwlDivision 
1 - Laboratory Diyiaion 
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Memorandum McCoy to Waikart 

Re: PROPOSED DESTRUCTION OF MATERIAL CONTAINED M 

NON-SUBVERSIVE SUB-0 AND SUB-A FILES OVER 5 YEARS OLD 


as related index cards, be destroyed inasmuch as it does not possess sufficient 
investigative, intelligence, historical or reference value to merit the retention. 


(2) That this memorandum be referred to the Identification Division 

for its views and recommendations. . 

- . 

(3) That this memorandum be referred to the General Investigative 
Division for its views and recommendations. 


5^ 


c 


(4) That this memorandum be referred to the Special Investigative 
Division for its views and recommendations. ^ / ..sr 


■ 





(5) That this memorandum be referred to the Laboratory Division 
for its views and recommendations. 

V 




\f\^ 
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ADDENDUM GENERAL INVESTIGATIVE DmSION: RJG 1/13/72 

This Division feels that any communication setting forth Bureau 
policy should be retained. We also feel that the material in 149-0 and 
149-0 -A (Destruction of Aircraft and Motor Vehicles) should be retained. 
Also the material in 164-0 (Crime Aboard Aircraft) should be retained. 
These are relatively new violations and it is conceivable that the material 
in these files would have a bearii^ on current investigations. 

With the exception of the items set forth above, this Division 
concurs with Recommendation (1). g i 

rD/ 

- OVEI 


SEE ADDENDUM SPECIAL INVESTIGATIVE DIVISION 


y ‘ ♦ 


ADDENDUM 


TTC 

SPECIAL INVESTIGATIVE DIVISION TJE:sde 1/13/72 


This Division concurs with the recommendations. 

The observations set forth in paragraph one of the memorandum 
are applicable to all classifications handled in this Division. 



F 




t 


it 


ADDENDUM LABORATORY DIVISION: DM‘(«rl/20/72 

This Division feels that the material in 95^0 
(Laboratory'cases, other than Bureau) and 145-0 (interstate 
Transportation of Obscene Matter) should be retained. It is 
possible that the material in these files may have a bearing 
on current or future investigations or communications to 
outside agencies. 


With the exception of the classifications set 
forth above, this Division concurs with Recommendation (1). 
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Memorandum 


UNITED STATES MvERNMENT 


t 


TO 


FROM 


Mr. Mohr 


DATE: March 13, 1972 



J. J. Casper 








At 



Dalbey . 


Cleveland . 

Ponder 

Bates 


SUBJECT: 




ESTR UCTION OF BUREAU^.PRQBERO' 
SUGGEOTION 5^8-72 SUBMITTED BY' 
MISS 


GENERAL 



bb 

b7C 


waikart 

Wallers 

Soyars 

Tele. Room . 

Holmes 

Gandy 


OKLAHOMA CITY OFFICE 


SUGGESTION: 


Sugg e^ti^estroyln^ia Cosa Nostra Membership Index Cards on 
^cefeed' membe^ Vith^or dy the Bureau &eping^such" ^r^ arid^ 
when notified by Bureau, stamp the cards in the mai n i ncHc es^^ 
and keep these in file. "" ~ ~ ^ 




ADVANTAGES: 


A saving in filing space. Suggester states Oklahoma C 
eight inches of space being used by the members of thi; 


who are now deceased. 


OBSERVATIONS: 


Special Investigative Division had no objection to thi 
field offices be given permission to destroy La Cosa' 



has ^bout 
rganization 

! 

that 

'tra fLCN) 


Membership Index Cards pertaining to deceased subjects. Because some (Hi th4 
larger offices, having more extensive LCN activities, may wish to keep their copies % 


of the Membership Index Cards for corroboration of informant data etc. , it was felt 




that the destruction of these cards should be made optional, rathet than mandatory 
A measurement of the "Deceased” section of the Index maintained at SOG indicates ^ 
that it occupies approximately three inches of one drawer after duplicate cards have 
been destroyed. Therefore, it would appear that space is not a major issue if an ^ 
office feels that the retention of its cards would be a substantial investigative aid. 

In the event this idea is approved, this Division will direct a communication to all n 
field offices, advising them that one or both cards may be destroyed on deceased ^ 
LCN subjects as desired. 

pM 

Training Division has ascertained that field offices are sent two cards ^ 
for each subject on the La Cosa Nostra Membership Index. This is a separate index'^ 
from the general indices in field offices. There will still be a main card in the Q 
general indices for these subjects. If approved, when the communication is prepare<g 
for forwarding to all offices, they should be advised if they follow the procedure of o 
destroying the LCN index cards they should mark the main card in the general ^ 
indices "Deceased” and^atain it until the file is destroyed. This will„aid in searchirir 


procedures in the field.®?; 


Enclosure 
1 - Mr. Mohr 
d - Bufile 92-7954 



CONTINUElT^GVE 













Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Property - General 
Sugg estion 598-72 Subm itted By 


Miss 


Oklahoma City Office 


be 

b7C 


i 


RECOMMENDATIONS: (1) That the suggestion be adopted on an optional basis and 

the attached letter be forwarded to the suggester advising 
her of this action. The idea has been acknowledged by prior letter. 



(2) On approval, this memorandum will serve as authority 
for the Special Investigative Division to prepare an appropriate communication to 
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-UNITED STATES 


VERNMENT 


TO 


FROM 


SUBJECT: 


# 

Memorandum 

ClevelEmd 


t 




Mr. 


L. Marti^>^ 


PROPOSED CHANGE IN 

manual of rules and regulations 


DATE: 3/20/72 


Tolson - 

Felt 

Rosen _ 

Mohr 

Bishop . 
MiJIer, E.S 

E 

lo^ad 

Dalbey 

Cleveland . 

Ponder 

Bates 

Waikart 

Walters 

Soyars . 


Tele. Room 

Holmes 

Gandy 5i 




d7 / rJ o-^ r c f}"e c, o 

Recently the lollowing change was made in the Manual 
and Regulations, Part II, Section 3D, Item 6b, Page 11c: 


of Rules 


\ 

I 

S3 



6. Destruction of copies of serials 

b. In auxiliary offices, retain only cover and/or synopsis 
pages of investigative reports in the following class!-, 
fications five years subsequent to the date cases are 
referred upon completion to the office of origin. Good 
judgment should be exercised in the destruction of this 
material, and re|K>rts representing cases' of an important 
nature or cases which are considered to be of some value 
to the auxiliary office should not be destroyed merely 
because they are five years old. Retain index cards, for 
twenty years for reference purposes. 


Classifications 



2 

61 

90 

102 

109 

112 

121 

143 

157 

166 

172 

3 

65 

100 

105 

110 

113 

134 

144 

162 

168 

179 

‘i- 14 

92 

101 

108 

111 

117 

140 

155 

165 

170 



1 

% 

% 

\ 

Cti 








This memorand\im is concerned with only two classifications : 
121 (Loyalty of Government Employees) and 140 (Security of Government 
Baployees). 


a- 


PM 

Q 

O 


In both of these classifications the Bureau is office of origin g 
and the only remaining complete copy of the reports in these classification 
will be at the Bureau. Although this is a situation where it is con- o- 
ceivable we can operate, it is felt this will place an undue burden on S 
the Bureau in handling of these case^? Many of these cases are concerned g 
with, involved security matters with the individuals concerned entering and^ 

REG 2^ i/dn 

STd-1^ CO^INUED OVER ■***“ 


Training Division 
Mr. Cleveland 
Mr. Martin 
Mir. Egan 


RHE:jaj 
(5) 




5 ^ 
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Memorandum to Mr 


Cleveland 


leaving employment in the Executive Branch of the Government over a period 
of years necessitating the reopening of these cases. Several of these 
cases currently involve Administrative Index subjects which are reopened 
on a periodical basis to report additional pertinent information. Some 
involve civil court action and some of these cases in the recent past 
have been the subject of newspaper publicity and congressional inquiry. 

Part II, Section 3D, Item 8d, Page 13b of the Manual of Rules 
and Regulations dealing with the destruction of files and records in 
the field over five years old does not include the 121 and 140 classi- 
fications and specifically exempts the office of origin in the field in 
the classifications named in Item 8d (4) on that page. 

Recognizing the critical need for additional space and filing 
equipment in many of the field offices, in the 121 and 140 classifications 
offices such as St, Louis, Alexandria, and Baltimore currently have the 
authority to destroy their files after a stated period when the file only 
contains the results of such record checks as Central Intelligence Agency 
and the Naval Investigative Service. 

ACTION : 

It is requested that consideration be given to revising page 
11c of the Manual of Rules and Regulations (referred to above) to delete 
the classifications 121 and 140. 


This memorandum should be routed to the Training Division. 



2 




f 


.4 ^ 


March 17, 1972 
FSBSONAL 


Miss I 

Federal Bureau of Investigation be 
Little Roch, irlcansas 

Dear. Miss I 

Thank you very much for the suggestion regarding the 
disposition of certain files. It is a pleasure for me to advise you 
this proposal is being adopted and steps wiE be taken to place it into 
effect. • 

i,. * ' 

I appreciate the In^rest and initiative you displayed in 
bringing this matter to my attention. 



MAILED 23, 

lYiAR 17197^ 


2 - Little Rock 

1 - Field personnel Me 
1 - Suggestion file 
1 -j Personnel file of Miss[ 
. >^ML:car A 

^ - Y (Suggestioi 

nt~fT -KTrxmrrt. tt_j _ JS i 






Mr. Tolson 

Mr. Felt 

Mr. Rosen 

Mr. Mohr 

Mr. Bishop 

Mr. Miller. E-S. . 

Mr. Callahan 

Mr. Casper 

Mr. Conrad 

Mr. Dalbcy 

Mr. Cleveland 

Mr. Ponder 

Mr. Bates ^ 

Mr. Waikart .ffh. 
Mr. Walters 
Mr. Soyara _ 
Tele. Room — . . , 

Miss Holmes 

Miss Candy 


(6) : (Suggestion 637-72 dated 3/10/72) f j r 

NOTE: Under file destruction program, when destroying kiases five years old 
in the Selective Service (25) classification, destroy conscientious 
objector files. These investigations were made only to assist draft boards 
in determining sincerity of registrants* objection to military service, and 
these investigations no longer conducted by Bureau. - 


I • — , Special Investigative Division agrees with this idea. It was 

, ascertained that less than 10% of cases on hand in this classification are 

r conscientioi^ji^^ctor c^ses; however, it is felt they should be destroyed the 

rt ^^^Iror-cases in the 25 classification.' It is felt that field should not 
f be required Jo- review the closed files which are currently being held on the 

, , ■ _ (NOTE continued on page 2) S^/Z— — 







X 


t 




Miss 


■b6 

b7C 


NOTE (Contiiuied) 


20 -year destruction plan to destroy them but should take this action^n an 
”as encountered basis” due to the small volume of conscientious Jiles involved. 
On approval, this letter will serve as the authority for the Manuals Desk, 
Training Division, to make appropriate manual revisions. 


\ 
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Efnplo^oo Suggestion 
FD-252 (Rev.VU-59) 




From: (Suggester's nome 


Director, FBI 


SUGGESTION 



March 10, 1972 


Division of Assignment 

LITTLE ROCK 


Under file destruction program, when destroying cases five years old 
in the Selective Service (25) classification, destroy conscientious 
objector (C.0„) files. C.O. investigations were made only to assist 
Draft Boards in determining sincerity of registrants' objection to 
military service, and thes^ investigations no longer conducted by 
Bureau. 










Current practice or rule (Include manual citation as well as fa'cts) 3T0t^Xn©d 20 y03.X*S ^ 14RR P3.3Tt 

Sec. 3, 8a “ Files and records in field divisons may be destroyed when 
they become 20 years old. ’ MRR, Part II, Sec. 3, 8d - Files and records 


Advantages of suggestion and annual saving's (Include basis for estimate) 


Make as/ailable more filing space in closed file sections. Monetary 
savings negligible - only that represented by savings in space. 


m!' Ff-:. 





^ -i Z ■’ 






GC - ^ 





J4.1 22 1972 


Disadvantages of suggestion 


No disadvantages, 


(The use by the United States of ,pi,y suggestion' shall not form the basis of a further claim of any nature by me, my heirs, or j 

assigns upon the United States. I understand that I will be considered tQ,t atu£ IiiiiiiiaitLtliBiri gMaitd □a.liit iliiiif im.ati Biiiiiigpestlon is odopted 

within two years after submission^)’ *' 

□ m„ ta„.„ .. Chief Clerk 

* mg ' i ' m ' t ' UTC""m ' m rTtrc ' CT" w iqqester 

Recommendations and comments of Division Head 


I recoinmend adoption of this suggestio^^^^^ ^ ^ Q* 

■ : ■ A/eiV-^'^ ! 


.andmTtU. 

fa 


(Do not write in this space -^og^Ureau use^^onlV) 




- Bureau 2 - L.R. (66-1531, P.F, 


3 MAfe4^B72 
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V/3 ^ 
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UNITED STATES GOVERNMENT 

Memorandum 


Tolson , 

Felt 

Rosen _ 
Mohr 



DATE: March 23 


FROM 


SUBJECT: 



Bishop 

Miller, E.S. . 

Callahan 

Casper 

Conrad 

Dalbey 


^ Walters 


Cleveland 

Ponder 


Soyars . 
Tele. Room . 

Holmes 

Gandy 


Q 

0 

t) 


Q 



PROPO^ZqjDESraUCTION OF ENCLOSURES TO FILES 
JN THE 9 5 jCLASSIFICATION, JLABORATQRJ . CASES,: _ 
jgy THE INSPECTION DIV^rON “ 

Reference McCoy to Waikart memo, 3/16/72, 
requesting views of the Laboratory regarding a proposal 
for the destruction of enclosures in 95 cases in a manner 
similar to a procedure previously adopted for the destruction 
of enclosures in 87 cases. 


The 95 classification is assigned to matters requiring 
examinations in the Laboratory in other than Bureau cases. The 
vast majority of these examinations is performed for local and 
state law enforcement agencies. Unlike the 87 classification, 95 
cases cover a myriad of violations and the statute of limitations 
for each violation will vary from one jurisdiction to another, depending 
upon the nature of the crime and local applicable statutes. 

In addition to the uncertaiiity of the need for retention of 
enclosures generated by the above-described situation, unlike files in 
87 cases which generally reflect the status of a case, correspondence 
in a 95 classification will not ordinarily convey this information. It can 
be anticipated that in most instances inquiry of the contributor or the 
field may be necessary to determine the current status of a particular 
investigation. 

In view of the above, it is felt that enclosures in 95 cases 
should continue to be forwarded to the Laboratory for review by the 
appropriate examiner to make a determination regarding the advisability 
for destroying or retaining the enclosure. ^ ^ , 

RECOMMENDATION: That current procedures governing the destruction 

of enclosures in 95 cases be maintained. 


43 ! 


1 - Mr. Waikart 
1 - Mr. Conrad 
1 - Mr. Downing 


1 - Mr. Bradley 






1 - Mr. M. Willian||f|lfl.f (f , , _ 

1 - Mr. Mortimer^^^^.^-j^'^ “O 



r 


>. " 


SAC, Albany 

Director, FBI ^ ^ 3 ^ ^ 


LA COSA NOSTRA 
MEMBERSHIP INDEX- 
AR - CONSPIRACY 


3/20/72 

- Mr. Rosen 
’i “ Mr. Casper 
1 - Mrs. Liddon 
1 - Mr. Cleveland 
1 - Mr. Emery 
1 - Mr. McHale 



EeBuairjtel to Albany and all oJEfices, dated 10/20/64, 
establishing captioned index on known La Cosa Nostra (LCN) members. 

As explained in referenced airtel, two copies of each LCN 
Membership Index card {confining a photograph and pertinent background 
data) are sent to all offices for use in conducting organized crime 
investigations. Under present procedures, when someone listed in the 
index dies a notification to this effect is forwarded by the Bureau, and 
his cards are then marked ’’Deceased” and moved to a Section of the index 
reserved for such individuals. 


H cn 4 i-i 
'! !■; 
o <y> i - 


O TS 
CM 

oc ^ li,-y 

< I 


In the interest of saving space, these instructions are currently 
being amended to provide that offices not needing these ’’Deceased” cards 
may now destroy them at the option of the Special Agent in Charge. 

Offices which find them of assistance in their continuing investigations may 
continue to mark and keep one copy in the ’’Deceased” section as provided 
for in referenced airtel. 

j These instructions, however, are not to be construed as ^ 

l^ecting your retention of the main card in your general office index, ! 


2 - All Offices 


IPI? rn 




^ ^ 4 


/ y 


■ V.* 'r, 


NOTE: 

JEM^is 


, Mill £-8.1 ^ 3 

/See memo Emery to Mr. CleTClaHd 7 ^fl 67 <^^ as above, 


Mr. IliHltoii a- 

Mr. Miller. K.S. 

Mr. Collnhiiii f-i OK \ 

Mr. CnHpor \XmO f 

Mr. Conrod ( 

Mr. Dalboy 

Mr. Cleveland 

Mr. Ponder 

Mr. Bales 

Mr. Waikart , J 

Mr. Walters ft . 

Mr. Soyar.s I'VV* 

Tele.- Room rf 
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TO : 
FROM ; 
SUBJECT: 


UNITED STATES ^^ERNMENT 


Memorandum 

Mr. Clevelan^'^^^*^ 



Tolsoii- 
FoIl_ 
Roacn 
Mohr 


DATE: March 16, 1972 




LA COSA NOST|lA . 
MEMBERSHIP INDEX 
AR - CONSPIRACY 





niahnp . 
Miller, E-S. 

Cnllnhan 

Cnapcr 
Conrad 
Dalhiy, 
CIcvf 
Pondi 
Bates 

Waikart 

Walters 

Soyors 

Tele. Room 

Holmes 

Gandy ■ 



Rememo of Mr. Casper to Mr. Mohr, 3/13/72, cap 
'Destruction of Bureau Pr operty - (^neral; Suggestion 598-72 
■ ■ Oklahoma" Ci£y*t3ffice. ” 


by Miss 



Based on the suggestion of Miss[ 


b7 


Jhat each office be 


permitted to destroy copies of its La Cosa Nostra (LCN) Membership Index 
cards on deceased subjects, the Special Investigative Division advised that 
it had no objection to such a purging, if done on an optional basis, inasmuch 
as some offices having more extensive LCN activities might need to keep 
the cards for investigat ive purpos es. Referenced memorandum, therefore, 
recommended that Mis d b e advised that her suggestion was being 


adopted in a modified form and that the Special Investigative Division 
implement the instructions to the field. 

b / C 


Attached hereto is a letter to all offices, advising them of this 
change in procedure. At the recju est of the Training Division, which has 
already handled Miss 


^[notification, the field’s attention is being 

directed to the fact that this destruction of the LCN cards does not apply to 
the general index cards in the main office^ indice s^, ^ / 

' ^ ^ ^ 

RE COMMENDATION: 






HOT 

202 (WAR 24 1972 

That the attached letter be approved for dissemination to all 
offices, advising them that the LCN Membership Index c^s on deceased 
subjects may be destroyed at the option of the Special Agent in Charge. 


E nclosur^y^^J^-^:4:^;7' 

4 

Mr. 

Mr. Caspe 

- Mr. Cleveltnd:r'Mus. 

- Mr. EmerP^nc " 

- Mr. McHale - 


1 

1 

1 

1 

1 


Rosem^,^Ehc.r , 

- ■ t^Sc; ' 
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UNITED STATEall^ERNMENT 


Memomndum 

Mr, ^a.±ka.rt 


DATE: 3/16/72 


FROM : E,W. McCOK 



SUBJECT: PROPOSED DESTRUCTION OF ENCLOSURES TO FILES 
, IN THE 95 CLASSIFICATION, LABORATORY CASES, 
BY THE INSPECTION. DIVISION , 


Tolson 

Pelt. 

Rosen 

Mohr 

Bishop 
Miller. E.S. . 

Callahan 

Casper 

Conrad ■ 

Dalbey 

Cleveland 

Ponder 

Bates _ 

Waihart 

Walters 

Soyars 

Tele. Room . 

Holmes i 

Gandy 
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^ I 

I 
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iL 
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During the recent inspection of the Files and 
Conununicat ions Division the Inspection Division noted that 
a suggestion was submitted through the Streamlining Committee 
relative to destruction of enclosures to cases in the 87 
classification (Interstate Transportation of Stolen Property), 
which eliminated extensive . handling and routing of these 
bulkies and resulted in more expeditious recovery of badly 
needed filing space. The guidelines approved by the Laboratory 
were: 1, That all original evidence would be retained, 

2, Cases must have been closed over five years, 3. En- 
closures to cases on appeal be retained, 4, Enclesures to 
cases subject of Bureau publications be retained, 5, All 
photographic negatives be retained. 6, Laboratory examiners’ 
work sheets and associated work notes bearing Laboratory num- 
bers with the prefix "PC” or "E" or "G" or "C" be retained, 

A survey revealed that enclosures reviewed to date pursuant 
to these guidelines has resulted in approximately 90 percent 
of the enclosures being destroyed. 

The Inspection Division suggested that consideration 
be given to establishing similar guidelines in the 95 classi- 
fication (Laboratory Cases) to facilitate the destruction of 
enclosures which number approximately 10,500, in order to 
realize the prompt recovery of valuable filing space, and to 
reduce the routing and handling of these items in order to 
obtain approval for destruction. The enclosures in this classi- 
fication contain photographs of materials examined by the'^ ^ ' 
Laboratory such as murder weapons, burglary tools, and etc,;- 
Also, enclosures contain newspapers, rags, items with blood 
stains, wrapping from packages, a very limited amount of hand- 
writing samples, photpstatic copies of checks arid credit ,pards 
and other miscellaneous, items relating to examinations of 
evidence in other than Bureau cases. 


1 - LaboratoryjlJJivision 


wpms 




^continued over) 
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Memorandum E.W. McCoy to Mr, Waikart 
RE: Proposed Destruction of Enclosures to Files 

in the 95 Classification (Laboratory Cases) 
By the Inspection Division 


Inasmuch as the majority of this material does not 
appear to possess sufficient historical, research, intelligence 
or reference value to justify retention, the Files and 
Communications Division agrees with the suggestion of the 
Inspection Division that guidelines be established to permit 
the review of these enclosures in a manner similar to the 
approval given in the 87 classification. 


RECOMMENDATION: 

That the views and guidelines of the Laboratory 


Division be obtained relative to the proposal set forth con- 
cerning the disposal of material contained in enclosures to 
files in the 95 classification. 



r 
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Rosen _ 
Mohr — 


Mr. Waikaa 


E.W* McCoy 


DATE: 3/2a/72 


Bishop 

Miller, E.S. 
Callahan __ 
Casper 
Conrad 
Dalbey 


SUBJECT: ^pedeose: 








ESTRUCTION OF FORM LETTERS DIRECTED TO 
EDITORS MD PUBLISHERS IN FUGITIVE CASES MIIOR^TO 

1940 -.'"' ■ "" 

BY THE RECORDS DISPOSAL COMMITTEE 

FILES AND COMMUNICATIONS DIVISION 

yf/at/ 



Gandy 




j]/^ 


tot/ '"S'i /> 

The Records Disposal Committee has suggested 
that form letters contained in the 47 (Impersonation), 87 
(Interstate Transportation of Stolen Property), and. 91 
(Bank Rohhery) classifications be destroyed, as they no 
longer possess historical, research, intelligence, or inves- 
tigative value. 


J 


A detailed survey of files in the three classifi- 
cations cited above disclosed that form letters were directed 
,»5i^j^the editors and publishers of magazines and newspapers 
^ the purpose of publicizing badly wanted fugitives in 

l^ld.jrjier to secure the assistance of the public in the appre- 
gghsioh of these individuals. The form letters are dated 
d^^ing the years 1937 and 1938; are bbsolete, and do not 
bdhtain any value to merit retention. The dditor*s names 
w!ere indexed in some cases and will be deindexed if this pro- 
c 7.'3I *pcfsal is approved, as these references serve no useful purpose. 

Tl^e disposal of this material will eliminate further listing 
Cf^ these file numbers on current name searches and will re- 

iT^lt in the purge of index cards from the indices, as well 

f“3’i 5^ recovery of approximately one drawer of badly needed 
^filling space. The Files and Communications- Division therefore 
^^commends the destruction of this material^j. a tabulation 
Sc which is attached. Archival authority will not be necessary 
«Si 3 nasmuch as these are form type letters which upon destruction 
will not adversely affect the integrity of the files. 



S 



Enclosure 




General Investigative Division 
0TB : j tw f . 

Ui' ' Addendum - General Investigal 

See Page 2 



:ive Division 





'Addendum - Special Investigative Di^ion - Page 2 




Memorandum E*W* McCoy to Mr. Waikart 
RE: PROPOSED DESTRUCTION OF FORM LETTERS DIRECTED TO 

EDITORS AND PUBLISHERS IN FUGITIVE CASES PRIOR TO 
1940 

BY THE RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 


RECOMMENDATIONS I 

1. That the aforementioned form letters, as 
tabulated in the attachment hereto, be destroyed inasmuch as 
they no longer possess sufficient value to merit retention. 


2, That the views and recommendations of the Gen- 
eral Investigative Division be obtained. 


ADDENDUM - GENERAL INVESTIGATIVE DIVTSION' ' 3-29-7=2 RJG:jyl: 

The General Investigative Division has no objection 
to the destruction of this material. However, as it pertains 
to fugitive matters , it is recommended that the views of the 
Special Investigative Division also be obtained. 


ADDENDUM, SPECIAL INVESTIGATIVE DIVISION JBE:cs 3/29/72 


The Special Investigative Division recommends material 
be destroyed. J 

4Y r 


— * 4j5 — 



By File and Serial Nmntoers 


2/12/38 

47-6463-106 to 326 

12/4/37 

47-11088-838 to 989 

12/6/37 

47-11088-990 

1/5/39 

87-1265-176 to 340 

6/7/38 

91-466-462 to 720 

10/31/38 

91-466-911 to 939 

12/7/37 

91-493-10l4^to 1056 

12/8/37 

91-493-1066-to 1120 

1/12/38 

91-493-1379 to 1406^ 

8/30/39 

91-812-1334 to 1378 

2/2/38 

91-902-454 to 631 

10/7/38 

91-1043-345 to 490 







p^£. ‘proposed lie-/ >Ofi Cfi~ arm /-£/y^e/?S ^/Pecr^e/i^o 

I ^dPors ^rtc( p(JscysAe/^s x/J rc/p?r/i^e cpses PP/hP 

Xo /9'VO /3y ‘/Pf P?PCe>re/ys Of PamPX /P/s^ de>*r). fX>/3;jiki) ^/pS/y^l 
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UNITED STATES «P'ERNMENT 


ES^p^I 

Memormdum 


fSUBJECT: 


MR. WALTERS 


DATE: 3 - 21-72 


FROM : B. E. Ponder/!;^ 


INSTALLATION OF PAPER SHREDDER 
CIVIL FILE 


Tolson 

Kell 

Kosen 

Mohr , 

Bishop 

Miller. E.S. 

Callahan 

Casper ■ 

Conrad 

Dalhey 

Cleveland _ 
Ponder ■ 

Bates 

Wnihnrr 

Wallers 

Soyars 

Tele, Room . 
Holmes . . 
Gandy 


.WILLSTE BUILDING j p 

Ar -vnil l/apoll 1_OK r70 1 




c. 


our rfvfi “mpletfea the move of 

7 M 5 festSn A name index) to the Willste Building. 

E,astern Avenue, Silver Spring, Maryland. 

fv. -NT <-• 1 1-^ With Bureau approval, the fingerprints of persons in 

me JNational Defense portion of the Civil Files are being purged and 
destroyed. At present, these cards are transported to a District of 
Columbia incinerator for destruction. There is a fee for this service. 

The Identification Division possesses a mechanical 
paper shredder which is ideally suited for the destruction of purged 
ingerprint cards. This device has been moved to the Willste Building* 

require the expenditure of approxi- 
necessary wiring per estimate furnished by the Rock 
S Services Administration. , At our present rate 

f purging, the use of the shredder would obviate any trips to the city 
inClI16I*3.tOr« Mrs »v,» 


RECOMMENDATION 


f 1 That appf&vaTb^aTited^lirfe^^ 

to install the mechanical paper shredder 
at the Willste Building. ^ 
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^ Memorandum 


TO : Mr, Waikart 


FROM : E,W, 


X 


DATE: 4/4/72 


SUBJECT : PROPOSED DISPOSAL PUBLIC SOUR CE„,MATERIAL 
J ■^gY’“TM“lEC0ibS BISPOSA^ 

; mvision 





Tolson 

Felt 

Campbell 

Ros^ 

Mollr 

Bishop 

Miller, E.S. , 

Callahan 

Casper 

Conrad 

Dalbey 

Cleveland _ 

Ponder 

Bates I 

jP^SStaikatt ! 

Walters 

Soyars 

Tele. Room . 
Holmes — 
Gandy 


I I 

,K 


A survey of the record holdings in the 61 classi- 
fication reveals numerous sections of SublA^maJ Ll with very 
limited and in some instances no indexing. This material 
no longer serves any useful purpose and does, not contain 
sufficient investigative, intelligence, research and 
historical value to merit retention. Following is a tabu- 
lation of the files, subject of files, number of sections 

This material appears to „ 

possess ho current value relatxve to the Bureau's operatioiw^^^/t/ 


File # 


Subject 


# of Sections 


Date of Mail 


61-7272 

61-7313 

61-7459 

61-7545 

61-7550 


61-7551 


61-7552 


V V7 pib. « %Jf 

"-^1-7553 
H) .'61-7554 

-:|i-7555 


' .§1-7555 A?ctivities in Cloth 

^ Industry 

,61-7556 General Strike Acti 

fcp.'r- ties 

\ ' ^ “ Domestic Intelligence Division 


Dock Strike-San 
Francisco 
Textile Strike- 
Rhode Island 
United. Mine Workers 
Remington Rand, Inc, 
National Maritime 
Industry 

Activities in Govern- 
ment Affairs 
Activities in Steel 
Industry 

Activities in Coal 
Industry 

Activities in Newspaper 
Field 

Activities in Cloth 
Industry 

General Strike Activi- 
ties 


1934-1936 

1934-1946 

1941-1942 

1937-1942 

1936—1963 

1936-1955 

1936-1959 


1936-1941 


1936-1942 
^ 1936-194^' 


^ 



|^B:jtw 




crime Rec^ 



1941-1943 
^^80 APR 12 1972 


'y3/7.^ 


COMm^^SCU 

v fcont inued c^r) 
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Memorandum E,W, McCoy to Mr, Waikart 
RE: Proposed Disposal of Public Source Material 

Contained in the 61 Classification 
By the Records Disposal Committee 
Files and Communications Division 


Filej^^ 


61-7557 

61-7558 

61-7562 

61-7568 

61-7582 

61-10490 

61-7566 (end. 
2257) 

61-7603 


61-7605 


Subject 


# 


Activities in Armed Forces 
Activities in Educational 
Institutions 

Activities in Organized Labor 
Activities in Auto Industry 
House Committee on ^Un-American 
Activities 

United Office and Professional 
Workers of America 
Confidential Informant Robert M, 
(Clippings from N,Y, Times) 

Nazi Propaganda (German, Japanese 
Chinese, Polish) Newspapers and 
Publications) 

Foreign Language Newspapers 


Sections Date of 


Mall 

6 

1933-1962 

26 

1936-1966 

74 

1936-1966 

33 

1937-1966 

64 

1938-1971 

3 

1941-1951 

1 

1940-1941 


, 2 (and ©ttsll939-1945 

end.) 

I drawer 1926-1963 


The destruction of the foregoing material, consisting 
of news material, will result in the recovery of four cabinets 
of badly needed filing space. Archival authority is not necessary 
for the destruction of this material. The views and recommendations 
of the Domestic Intelligence Division and the Crime Records Divi- 
sion should be obtained. 


RECOMMENDATIONS : 

1, That the material tabulated in this memorandum be 
destroyed inasmuch as it no longer possesses sufficient value to 
merit retention. 


2, That the views and recommendations of the Domestic 
Intelligence Division be obtained. 


3, That the views and recommendations of the Crim^ 
Records Division be obtained. 








u 


TO 




FROM 


SUBJECT: 


OPriOMAl NO. 10 
AfSW 1W2 EOmON 
GSA C£N. REG. NO. 22 

UNITED STATES GC^BIRNMENT 


Memorandum 


Mr. Waika 


E. W. McCo' 


'C 






DATE: 3/28/72 



Tolson . 

Felt 

Rosen - 
Mohr ™ 
Bishop 
Miller, 
Callal 
Casper 
Conrad 
Dalbey 
Cleveland 
Ponder 





PROPOSED DISPOSAL OF »THE CURRENT DIGEST OF 
THE SOVIET PRESS” OVER TEN YEARS OLD 


i: 


«W' 


A review of publications presently being maintained in the Filing 
Unit, Records Branch, Files and Communications Division, reveals that 
"The Current Digest of the Soviet Press" publications dated from 1/49 
^[through the current date are being maintained in three file cabinets. Four 
^fcopies of the publication were received weekly through 1957. Since 1958 
only one copy has been maintained. Some of the publications contain 




yj 



Ij numerous indexed names whereas some do not contain ^any indexing. In 
Si\f\\asmuch as this material presently occupies badly needed filing space and 
’^ince the material over ten years old does not ajjpear to possess sufficient 
intelligence, research, or investigative value to merit retention the Files 
and Communications Division proposes that all issues of "The Current 
Digest of the Soviet Press" over ten years old be destroyed, and deindexea.T^ 


The views and-iecqmm^effdatipnSKpt^t^ Domestic Intelligence 
Division should be obtain^d'i^r- "'’/ 


RECOMMENDATIONS: 





' n* 


(1) That all issues of "The Current Digest of the Soviet Press" 
over ten years old be destroyed inasmuch as these issues of this publi- 
cation no longer have sufficient value to merit retention. 


(2) That the views and recomifiMMltions of the Domestic Melli- ___ 
gence Division be obtained. / / 

BE-Sa ^ 

1 - Domestic Intelligence Division J APR 

AW .. ] 




t 


r' * 


V < « “'■>*» 





ADDENDUM ; 4/5/72 

Domestic Intelligence Division agrees that all 
issues of "The Current Digest of the Soviet Press" prior 
to the death of Stalin in 19535 can be de- indexed and 
destroyed. Furthermore^ all issues between 1953 and 1962 
which have not been indexed can be destroyed. 


However, "The Current Digest of the Soviet 
Press" has definite intelligence and research value and 
any items which have been indexed covering the develop- 
ments in the -USSH since the death of Stalin should be 
maintained in Bureau files. 



p-Zyiyi'YyJyth > 
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RNMENT 


■ Mr . C 1 eve 1 

mr 


DATE; 3/28/72 


f Tofson 

Feltij: 

Rosen 

Mohr 

Bishop : 

Miller, E.S. 

Callahan 

Casper 

Conrad 


FROM 


Marti, 


im 


SUBJECT: RETENTION OF SPECIAL INQUIRY SUMMARIES 
SPECIAL INQUIRY UNIT 

EMPLOYEES SECURITY AND SPECIAL INQUIRY SECTION 
SPECIAL INVESTIGATIVE DIVISION^ *1 

PURPOSE . - 


'Tonder 

Bates 

Waikart 

Walters 

Soyars 

Tele. Room . 

0 Holmes 

Gandy 


I SECTION 




To propose tkat our present policy pf destroying 
J j copies of all summaries over ten years old maintained in the 

f**' ' Ispecjial Inquiry Unit be changed so that summaries over five 

/years old can be destroyed. 

BACKGROUND 

Since November, 1952, when the Special Inquiry 
program was initiated, we have, with permission, maintained / 
copies of all Special Inquiry suitimaries in folders in 
^3 SSJ^^habetical order 'in the Special Inquiry Unit. There is w" 
a copy of each summary in each main file of the individual 
rH H^^involved, as well as the yellow of the summary. The copy in 
'SP i?i2fri"3|e is a white copy suitable for duplication for dissemination. 

These summaries are maintained in the Unit for quick 
.(P &;>/'re':0erence where time is of the essence and the calling of the 
i * <^.5maj|n file might delay necessary action. We receive calls for 


•lo ^^-Go’E^ies of these summaries from Bureau officials, -other Government 

r White HO^ r , ;/ 0 ,r 


aqeiiuxe a , anu xne wnxue nouMe. r~. / . ^ / li k 

cs 09 6> ^ ^ 3 .2^ " > ' 

May, 1967, it was recommended and approved that 
^ ES^we^institute a purging program and destroy copies of all 
g su&aries over ten years old maintained in the Special Inquiry 
We maintain a running log in the unit on the frequency 
T^iSh which we disseminate these summaries. The log in ^dlaat es..^ 
t that for the past few years we have referred to the older 
^ summaries at a steadily decreasing rate and it is now teli^redj^ 
^ that the purging period can be shortened to five years. I^" 

h the event we receive a request for older summaries , we „ | Can. ■ 

always call for the main file for the individual involved 
( and duplicate the summary maintained therein. . 


1 - Mr. Rosen 


Mr. Cleveland 




T97^ 


1 - Mr. Martin 
1 - Mr. Young 

CONTINUED - OVER 




unrecorded copy fiusd m 



I 


f 




M, 


« 



Memorandum to Mr. Cleveland 

Re: RETENTION OP SPECIAL INQUIRY SUMMARIES 


ACTION 


If approved, we will immediately destroy all 
copies of summaries over five years old maintained in the Special 
Inquiry Unit, and each month thereafter will destroy those 
summaries becoming five years old during that month. As pointed 
out, this amounts to the destruction of reference copies only, 
and the originals will remain on record in the individual 
main fries • 
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FROM 


SUBJECT: 


OPTIONAL FORM NO. 10 V J/M S010-106 

^ MAY 1962 EDITION ) 

. ^ ^GSA GEN. REG. NO. 37 K .^HL 

'UNITED STATEs\gOWRNMENT 

Memorandum 


m 


Mr. Waik; 


E. W. McCoy 


DATE: 3-29-72 


>Mi± QerdimJm 


PROPOSED DESTRUCTION_OPJ OBSOLETE 
MATERIAL IN THE 54 CLASSIMCATtON 
(CUSTOMS LAWS AND SMUGGLING) BY THE 
RECORDS DISPOSAL COMMITTEE, 

FILES AND COMMUNICATIONS DIVISION 


Miller* E.S. . 

Callahan 

Casper 

Conrad 

Dal bey 

Cleveland __ 

Ponder 

Bates 

WaikacrfSflJ 

Walters 

Soyars 

Tele. Room . 

Holmes 

Gandy _____ 


The Records Disposal Committee suggested that obsolete record 
material contained in the 54 classification (Customs Laws and Smuggling) 
over ten years old be destroyed inasmuch as this material no longer possesses 
sufficient historical, investigative, research, or intelligence value to merit 
retention. 

There are 1, 491 files in this classification, with 1, 485 files being 
over ten years old. A detailed survey of these files revealed that, in 695 
files, no investigation was conducted by the Bureau, or investigations failed 
to identify the subject, or no indexing is present. This classification presently 
occupies three- and one-half filing cabinets. The files relate to Customs Laws 
and Smuggling violations and miscellaneous criminal and security matters. 

All cases concerning security matters wiU be retained. The majority of the 
695 files mentioned above contain only one or two serials and do not contain 
any information or data of a pertinent nature. The Files and Communications 
Division, therefore, recommends destruction of those cases in which no 
investigation was conducted, or in which investigations failed to identify the 
subject, or where there is no indexing. This action will result in the recovery 
of approximately two file cabinets of space. Any necessary Archival approval 
for the destruction of this material will be obtained. — 

RECOMMENDATIONS: JUL 37 lilt 


© JUL37 


That the obsolete record material in the 54 classifi^Hbn 
7S andj^uggling) be destroyed in accordance with the guidelines 


Id 




OTB:jtw;ifc 

5 6 AUG 29 1 


Investigative 


SEE ADDENDUM Dt)MESTIC 
INTELLIGENCE DIVISION 
PAGE THREE , 



CONTINUED - OVER 





COPY iTgED: s~y—~p 




Memorandum E. W. McCoy to Mr. Waikart 
Re: Proposed Destruction of Obsolete Material 
in the 54 Classification (Customs Laws and 
Smuggling) by the Records Disposal 
Committee, Files and Communications Division 


(RECOMMENDATIONS: continued) 

2. That the views and recommendations of the Crime Records 
Division, the Domestic Intelligence Division, and the General Investigative 
Division be obtained. 


ADDENDUM: CRIME RECORDS DIVISION 


TEBrcae 3/29/72 


The Crime Records Division has no objections to the 
destruction of the material described above. ^ 


'V 


f 


ip 




ADDENDUM; 

DOMESTIC INTELLIGENCE DIVISION 


w 


RLS ;djr 


4/3A2 


The Domestic Intelligence Division interposes 
no objection to destruction of material described above, 
except file number 54-683, captioned "Bernard Morris 
Lerner - Enlistment in Spain." Lerner’s date of birth is 
listed as 1/27/17 at Brooklyn, New York, At current age 
55 he could be active and reference may become, pertinent. 



ADDENDUM: GENERAL INVESTIGATIVE DIVISIQN RIS 4/3/72 


We have no objection to the destruction of the material 
described above. 
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t 



FROM 


£>/. F. O’ Com 




DATE: 7/21/72 


Felt 

Mohr 

Rosen 

Bates 

Bishop 

Callahan _ 
Campbell _ 

Casper 

Cleveland . 
Conrad . 
Dalbej^ 






lPTOLIC4S®iSXH^ 

IRANCH, EtLES^AND COM MlMCA-Tl6NSl5]inSION^ 


Tele. Room 

Mr. Kinley 

Mr. Armstrong. 
Ms. Herwig — 
ilts. Neenan _ 



TOOPOSE I 
REC^ 

BY THl/lRlCORDS DISPC^AL COMMIT TE¥" 

Miscellaneous propaganda iteiiis and publications are presently conr 
\ tained in approximately 630 files in th^^l classification. m aintained in the 
Filing Unit of the Records Branclij iSes ^ Division, which 

do not appear to possess sufficient investigative, administrative, research or 
intelligence value to merit further retention. A tabulation has been 
made showing the file number, title of propaganda material or publication and 
the time span of the items maintained in file; Approximately one thousand index 
cards can likewise be destroyed if this material is approved for disposal. 

The bulk of the material in these files is over 20 years old. The majority of 
the files consist of one serial, a sample of which is also attached together 
with the propaganda item or publication. Some of. the publications are in 
foreign languages, and have not been translated. Some of the files contain 
correspondence from the public regarding a publication or submitting propaganda 
items. A limited" number of the voluminous files are currently active, such 
as ’’The Daily Worker", ’’The’ Nation’,’ "The Crusader", ’.’Atlantis", "New Leader" 












I ^ "The Fiery Cipss", and "The Fifth Column". Inasmuch as. ’’The Daily Worker" 

|i ^ and "The.Natic^", together with others, are available for review on microfilm 
I at the Lifirary of Congress, it does not appear- necessary to retain these items 

I for a period in excess of ten years. The very limited number of files containing 

^ ^ investigative reports mil be retained except for the publication or propaganda 
items which mil be destroyed. 

It is proposed that this memorandum be referred to the Domestic 
Intelligence Division for review and that any items which the Domestic Intelligence 
Division feels should be retained be appropriately noted. Archival authority 
does not appear necessary rela|ivp to the destruction of this material inasmuch 
as only public sour.cermaterial^feeyttfen^it^transmittar letters, will be destroyed. 

1 - Domestic Intelligence Divmon^W 
nclosuve . M. SX 1972 


Enclosure 
OTBrmlj 

pNOLOSURl: 


/y I' f ^ 






CONTINUED ■ 

SEE DOMESTIC INTELLIGENCE DlTf§^lbN‘ 
ADDENDUM PAGE TWO 
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Memorandum O’Connell to Marshall . 

Re; PROPOSED DISPOSAL OF MISCELLANEOUS PROPAGANDA 
ITEMS AND PUBLICATIONS IN THE 61 CLASSIFICATION, 
RECORDS BRANCH, FILES AND COMMUNICATIONS DIVISION 
BY THE RECORDS DISPOSAL COMMITTEE 


RECOMMENDATIONS; • 

(1) That this memorandum be referred to the Domestic Intelligence 
Division for review and that appropriate notations be made in those. instances 
where any publication or propaganda items should be retained. 


■ (2) That the index cards for all items approved for destruction be 

purged from the General Index. 


ADDETOUM; DOllESTIC INTELLIGENCE DIVISION 7/2V72 WRW;ebc*^ '^ 

Domestic Intelligence Division has no objection to 
proposed disposition of these items. It is suggested, however, 
that with regard to the publications Library of Congress be 
afforded the opportunity to take them or dispose of them dependent 
on its needs. This will not only enable Library of Congress to 
improve its collection of some of these materials but also be of 
advantage to the Bureau should there be a subsequent need to refer 
to such documents. 
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TABULATION OF MISCELLANEOUS FILES 
IN THE 61 CLASSIFICATION CONTAINING 
PROPAGANDA ITEMS AND PUBLICATIONS 


FILE NUMBER 


SUBJECT 


DATE SCOPE 


61-7127 

Radical papers 

1922 - 1923 

61-6 

Burevestnik (The Storm Messenger) 

1921 

61-8 

National Labor Journal 

1921 

61-12 

Volna (The Wave) 

1921 - 1925 

61-39 

"The Communist" 

1921 - 1922 

61-53 

Official Bulletin of the Communist 
Party of America 

1921 


(Retained in Publications) 


61-90 

Desteptarea (The Awakening) 

1922 - 1926 

61-92 

Glos Robotniczy 

1921 - 1923 

61-93 

Detroit Labor News 

1921 - 1922 

61-142 

La Mosca Ronza (The Fly Buzzes) 

1921 

61-146 

La Vieille France . 

1921 - 1922 

61-169 

Irish Nation 

1921 

61-187 

The Spy 

1921 - 1925 

61-199 

The New Day 

1921 

61-209 

Umanita Nova 

1921 - 1923 

61-229 

Industrial Unionist 

1921 - 1922 

61-230 

Communist 

1921 - 1922 

61-232 

. Moscow 

1921 - 1923 

61-244 

La Cronaca Souversiva 

1921 - 1922 

61-260 

Domani L’Ordine by Roberto Elia 

: 1903 - 1924 

61-275 

, The Worker - 

The Ohio Socialist 
The Toiler * . 

1921 - 1955 

61-282 

Nuevos Horizontes ^ 

1921 - 1922 

61-287 

The Tulsa Massacre . 

1921 - 1922 

61-322 

Armenian radical papers 

1921 

61-337 

Fortschritt 

1921 

61-338 

Forward 

1921 - 1925 


61-349 

61-363 

61-364 

61-369 

61-396 

61-406 

61-424 


Communist publications 
Revaler Bo®| ' 

Socialist Nefer^^ 

The^ObserfeftKi fe' I't/V 

La FruslaM^llh ^ 

Golos J,,'® 

Seattle Union Re cor 


L 


X 

7-oL/-7^ enclosure i 


1920 - 1955 

1921 
1921 
1921 

1921 - 1923 
1921 - 1923 
1921 - 1925 

'\QL^ 


H mo 



f .i 

♦ % 


61-442 

The New Age 

1921 

61-461 

The Coming War with America 

1921 

61-469 

Povolzye , 

1921 

61-470 

The Rummager 

1921 

61-492 

L'Ardito Del Popolo . 

1921 - 1922 

61-50,4 

Wilna Hromada (Free Group) 

1921 - 1922 

61-520 

Le Phare 

1921 

61-543 

Die Naye Welt 

1921 - 1922 

61-546 

The Dawn ‘ 

1921 - 1922 

61-574 

A Uniao Portuguesa 

1921 

61-608 

Skarb Rodziny 

1921 

61-620 

Bulletin of the First International 
Congress of Revolutionary Trade 
and Industrial Unipns 

1921 

61-646 

Better Times 

1921 

61-653 

Felzabadulas 

1921 

61-659 

Why Russian Soviets Have Turned to 
Capitalism Explained by A. A. Heller 

1921 

61-670 

Novy Put 

1921 - 1945 

61-671 

The International Labor Movement 

1921 

61-672 

Official Anti-Semitism 

1921 

61-689 

Uj Elnore 

1921 - 1925 

61-712 

New York Call 

1921 - 1923 

61-736 

La Via della Salute 

1921 

61-761 

Utro (Morning) 

1922 

61-770 

Volkszeitung 

1921 - 1922 

61-775 

Iskra (The Spark) " . 

1921 - 1925 

61-781 

By Laws of the Russian National 
Society ■ 

1922 

61-785 

Industrialisti 

1921 - 1931 

61-800 

Voice of the Worker 

1922 

61-802 

Freie Arbeiter Stimme 

1921 - 1922 

61-836 

Constitution of the Red International 

1922 

61-857 

Red International of Labor Unions 

1921 - 1944 


‘Magazine - Brass Tacks 


61-888 

Industrial Pioneer 

1921 

61-897 . 

Societe Russe de la Crox - Rouge 

1921 - 1956 

61-901 

The Nation (Retain attacks on Director 
and Bureau) 

1921 - 1970 

61-902 

Memorandum concerning the problem 
of organizing the International Unity 
of the Seamen 

1922 

61-932 

Literature issued by the "General Relief 
Committee" 

1922 


- 2 - 


1 


0 ■ % 

TTrp^^ .Tivnrrlo^^ T.ciVinT* T?ilm _ .Qi=kT»i 


61-938 

"The Jungle" by Labor Film Service, NY 

1921 - 1922 

61-946 

The Liberator 

1922 - 1923 

61-950 

Americanskye Izvestia 

1922- 1924 

61-961 

The Marxian 

1922 - 1944 

61-693 

Communist Review 

.1922 - 1957 


The Marxist Quartei*ly 


61-979 

n Vespro Anarchico, 

1922 - 1923 

61-1002 

Attention! Railroad Workers 

1922 

61-1005 

Industrial Solidarity 

1922 - 1924 

61-1007 

Assistance of the Communist 
International to the Starving 

1922 

61-1013 

The Negro World 

1922 - 1925 

61-1015 

The Crusader 

1922 - 1967 

61-1017 

Burevestnik (Storm Herald) 

1922 

61-1039 

Communist International 
.(includes voluminous index) 

1922 - 1940 

61-1046 

Ten Days That Shook the World 

1922 

61-1084 

Butte Bulletin ' 

1922 - 1923 

61-1091 

Free Society ■ 

1922 

61-1093 

Max N. Maisel, publisher of Radical 
Books 

1922 

61-1129 

The Correspondence of the Young International 1922 

61-1135 

Corruptionists and Union Records 

1922 

61-1137 

The American Bolsheviki in a 
Challenge 

1922 

61-1157 

Circular of the National Revolutionary 
Confederation 

1922 

61-1159 

A Russian Child 

1 9 2 

61-1166 

Are the Communists Deceiving the 

1922 


Workers? in ’Naujienos" 


61-1167 

Der Freidenker (Free Thinker) 

1922 

61-1179 

Rovnost-Ludu 

1922 

6.1-1192 

The Marine Worker 

1922 - 1923 

61-1205 

Muncitorul 

1922 • 

61-1229 

The International - Theodore Stanton 

1922 - 1923 

61-1262 

The Workers and Peasants of Russia - 
How They Live by Augustine Souchy 

1922 

61-1278 

Nailing a Calumny and Pinning the 
Calumniators 

1922 

61-1279 

Literature from Ullman Press 

1922 

61-1281 

Cosmo - Politix 

1922 

61-1291 

Russian Information and Review 

1922 

61-1303 

Plato 

1922 


- 3 - 
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61-1307 

Red Dusk and the Morrow by Sir 
Paul Dukes 

1922 - 1925 

61-1316 

The Anti- Bolshevist by William H. 
Allen 

1922 

61-1318 

"Fight As You March" 

1922 

61-1330 

Other Peoples Money distributed by 
Wolienberger & Co. 

1922 - 1940 

61-1332 

61-1338 

61-1345 

61-1347 

61-1529 

61-1530 

61-2525 

Contributors to Solidaridad: 
M. L. Rollr 
A. Tudela 
Gervasio Garcia 
Manuel Castro 
Silverio Diego Ohnes 
Frank J. Guscetti (editor) 
Volna (61-12) received by: 

1922 - 1924 

61-1494 

N. Shapkin 

1922 

61-1496 

F. Laziuk 

1922 

61-1334 

The Appeal 

1922 

61-1351 

R. A. N. 

1922 

61-1353 

Czyn 

1 9 2 

61-1358 

Unity Bulletin furnished by Cl 1057 

1922 

61-1359 

Memo 

1921 

61-1362 

The Marine Journal 

1922 

61-1374 

Debs Magazine 

1922 

61-1386 

The Causes of the World Unrest 
by Knickerbocker Press 

1922 

61-1402 

Young India Association 

1922 

61-1403 

Literature of the National Inside 
Association of America 

1922 - 1942 

61-1404 

Trud'e Book Agency 

1922 

61-1414 

The New Disciple 

1922 

61-1432 

Pittsburgh Free Labor Press 

1922 

61-1477 

Workers Challenge 

1922 

61-1540 

Justice and the IWW 

1922 

61-1541 

Uncle Sam: Jailer by Winthrop 
D . Lane 

1922 

61-1543 

U Plebe 

1922 - 1947 

61-1566 
(see 61-6) 

Vestnik (The Messenger) 

1922 

61-1579 

Miner’s Voice 

1922 

61-1580 

Free Voice of Amalgamated Food 
Workers 

1922 - 1923 

61-1601 

Freedom 

-4- 

1922 - 1923 


61-1613 


61-1630 

61-1633 

61-1639 

61-1649 

61-1650 

61-1668 

61-1671 

61-1710 

61-1717 


61-1737 

61-1739 

61-1784 

61-1805 

61-1854 

61-1858 

61-1874 

61-1878 

61-1896 

61-1905 

61-1913 

61-1919 

61-1931 


61-1966 

61-1984 

61-1990 

(see 61-2211) 
61-2010 

61-2040 

61-2048 

61-2058 


International Press Correspondence aka 

1922 - 1962 

World News and Views, Daylight, Hammer, 
and Comment 

The New Student of the National 
Student Forum 

^5 

A Communist Trial 

1922 

illegible ‘ 

1922 

Tyomies 

1918 - 1927 

Vorwarts 

1922 

The Dawn 

1922 

Miners of America published by 
Ullman Press 

1922 

Shorten the Work-day by IWW 

1922 

Soviet Government Propaganda to 

1922 

Induce Russian Land Settlers in the 


United States to Return to Russia 


The Spartan ’ ; 

1922 

Aurora - editor J. Villar' De Barrio 

1922 

Bolshevist Propaganda Among Sailors 

1922 

Fore ward by Frederick Bernard 
Schierhorst , 

1922 

The Arbitrator - Editor William Floyd • 

1921 - 1943 

Darbininku Tresa 

1922 

circular issued by Public Utility 
Workers > 

1922 

The Billings Searchlight 

1922 

Miles City Evening American 

1922 

Wolny Przeglad (Young Peoples Review) 

1922 

The Industrial Worker 

1922 - 1925 

Ostalyharc (The Class Struggle) 

1922 

Congress of the International Labor 

1922 

Committee for the Relief of Famine 
Sufferers from Russky - Golos 


Alba Nuova 

1922 - 1924 

Popolo. (The People) 

1922 

You Must Unite and Crush Your Enemies 
(circular) 

1922 

General Industrial Intelligence Bureau 
and Protective Association Bulletin 

1922 

California Oil Worker 

1922 

The Question of Free Speech from 
Register- Gazette 

1922 ' 

Clipping 

1922 


- 5 - 


Form letter of II Proletario 
”A11 Power” of Red International of 
Labor Unions 

proclamation "Uncle Sam - Hands Off" 


1922 


The Forum 1922 - 1931 

pamphlet of Workmen’s and Soldiers' 1922 

Federation of Soviet Russia 
One Brown - distributed circular "Unite 1922 
and Crush Your Enemy" (61-1990) 
circular "Don’t Be So Sure of Your Job" 1922 
The Truth published by the Revolutionary 1920 - 1940 
Communist Vanguard 

Toveri (The Comrade) ' 1922 - 1923 

Amerikai Nopszaba Magyar 1922 

Delavaska Stovenija (Slovenian Worker) 1922 - 1924 

booklet "An Economic Interpretation 1‘922 

of the Job" 

Freie Arbeiter Stimme of Jewish . 1922 - 1923 

Anarchists Federation 

The Anarchist 1922 

The Seattle Star 1922 - 1924 

Rabotnicheska Missal (The Workers 1922 

Thought) 

Economicheskaya Zyzn (Economic Life) 1922 
"Stop The Army Before It Stops You" 1922 

n Proletario 1922 

The Reds In America 1922 - 1954 

"Whither England" 1921 - 1925 

"Novy Mir" 1922 - 1924 

Memorial Album of P. A. Kropotkin, 1922 

published by Foreign Bureau Russian 
Confederation Anarcho-Syndicalists 
International Publishing Association - 1922 
The Voice of .Liberty 1922 

Proletariat Poems by Bella 1922 

Neumann Zilberman 

American Labor’s Case Against Communism 1947 
La Nova Italia 1922 - 1923 

Mexico Too Bolshevistia (clipping) 1922 

Soviet Russland im Bild ' . 1922 

(Soviet Russia Illustrated) 

n Proletario 1921 - 1923 


1922 


61-26.70 
(see 61-240) 


1922 - 1923 
1922 

1922 - 1924 
1'922 

1922 - 1923 
1922 

1922 - 1924 
1922 

1922 

1922 

1922 

1922 - 1954 

1921 - 1925 

1922 - 1924 
1922 


1922 

1922 

1922 
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61-2682 

61-2700 

61-2744 

61-2756 
& ebf 
61-2778 

61-2797 

61-2819 

61-2827 

61-2840 

61-2849 

61-2859 

61-2861 

61-2863 

61-2866 

61-2894 

61-2896 

61-2908 

61-2939 

61-2948 

61-2956 

61-2968 

61-2970 
61-2975 
61-2976 
& ebf 
61-2983 
61-3027 

61-3028 

61-3040 

61-3050 

61-3057 

61-3062 

61-3069 

&ebf 


St. Louis Post-Dispatch 1922 

"La Follette" 1922 

pamphlet by Workers Publication 1922 

Group in the Argentine Republic 
Skillings’ Mining Review 1922 


"Manifesto to the Workers of America" 
by Labor Press Syndicate 
Jefferson County Union 
Kommunestische Arbeiter - Zeitung 
Delavska Slovenija 
(Slovenian Weekly) 

"El Surco" 

The World Tomorrow 
Russian Motion Pictiire Propaganda 
"Svenska Amerikanarren Tarsdagen" 
"Portland Telegram" (alleged sedititus 
article) 

NY Volkszeitung (report re Workers 
Conference) 

New International Publishing Company 
Copy of speech from ’’Advance" by 
Senator LaFollette 
Errico Malatesta (book) 

Friends International Service Union 
"Hunger" Amanac of Russian Red Cross 
CM Sono i Fascisti (Who Are the 
Fascisti ?) 

"What Henry Ford Is Doin^’ issued 
by Bureau of Information (book) 

Die Revolution 

Der Freie Arbeiter (The Free Worker) 
Cultura Obrera 


1922 - 1923 

JL 

1922 

1922 

1922 

1922 - 1926 
1922 - 1947 
1922 
1922 

1922 

1922 

1922 

1922 

1922 

1922 

1922 


1922 - 1923 
1922 

1922 - 1923 
1922 - 1927 


The Protocols of the Wise Men of Zion 1922 - 1933 

"Imperialism, Final Stage of 1922 

Capitalism" 

Seattle Daily Times 1922 

Detroit Foreign Language Press Bureau 1922 

The Norfolk Post 1922 

The Miners’ Defender 1922 

Unity 1922 - 1956 

Milwaukee Leader 1922 - 1923 
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Die Communistische Internationale 1922 

’’Kill One at a Time” 1922 

Corriere D ’America 1922 

The Kino Company (Bolshevik Moving 1922 

Pictures) 

Bancni Oddelek ’’Edinosti” 1922 

The Gaelia American 1923 

The Times -Picayune (article) 1923 

’’Moscow ’Champions’ The Negro Cause” 1922 

by Rollin Lynde Hartt 

Radnicka Borba (Workers Struggle) 1923 

’’Craft Union Experiences on the Rail- 1923 

roads and How to Get Immediate 
Organization Results” 

”Golos Truzenika” 1922 

’’Trybuna Komunistyczna" distributed 1922 

by Wladyslaw Nowak 

Russian Telegraph Agency (Rosta) 1925 

’’Message of George W. P. Hunt, 1923 

Governor of Arizona, to the Sixth 
State Legislature” 

Anarchy 1923 

Foreign Press Service 1923 

Mid-West Labor News ‘ 1923 

Publications secured by Confidential 1923 

Informant’ F- 60 

Germinal * 1923 

”ber Syndikalist” 1923 

Die Rote Fohne .(The Red Flag) 1923 

Alarm 1923 

literature distributed by Aerias Cebrian 1923 

Subscriber to Suomeh Tyomies 1923 


Kultura Publishing Company 
The Shop Representative of New York 
Waist and Dress Makers’ Shop 
Delegates League 
La Difesa 


1923 

1923 


film released by Hellano 
Society Phidias 


American 


1923 


• _ 8 - 





J 


61-3455 


61-3483 

61-3504 

61-3525 

61-3549 


61-3554 

61-3559 


61-3588 

61-3593 

61-3598 

61-3610 

61-3639 

61-3718 

61-3730 

61-3808 

61-3813 

61-3860 

61-3868 

61-4013 

61-4147 

61-4157 

61-4163 

61-4185 

61-4221 

61-4224 

61-4231 

61-4233 

61-4245 

61-4281 

61-4289 

61-4310 

61-4321 

61-4324 

61-4325 

61-4327 

61-4335 


# , , % 

Komunistychney Svit 
Labor Advocate 

Neutral Peasants Croatian Republic 
Soviet Russia Pictorial 
Russia Thru the Shadows, film 
distributed by Friends of Soviet Russia 


Subscriber to Suomen Tyomies 

1923 


pamphlet issued by the National 
Federation of Religious Liberals 

1923 


Let The Miners Run The Mines 

1923 


Unione 

1923 - 

1941 

Ido 

1923 - 

1924 

Russian Daily News 

1923 


Finnish Socialist Publications 

1923 

. . 

The Searchlight 

. 1923 


Hei Min 

1923 


Wolia Ukrainy 

1923 


Open Investigation of Russian Relief 

1923 


(clipping) 



Defense News Service ' 

1923 


T.W. T. (circular) • 

‘ 1923 


Bicmu 

1923 


Libereso 

1923 


Coke Region Miner 

1923 


La Diana 

L’Era Nuova Group 

1923 


Cleveland Press 

1923 


Dreamland Pool Hall, distributed 
radical literature * 

1923 


General Intelligence Bulletin 

' 1920 


Anarchiesky Viestnik 

1923 - 

1924 

R. M, Mizara, editor of Laisve 

1923 


Nick Di Domenico, associated with 

1923 


"L’Adunata” 



Sempre, The Red Almanac for 1923 

1923 


L'Eurooe Nouvelle 

1923 


"Smokey” contributed article to "The 

1923 


Worker" 



Carl Ojamaki, contributed to red 
propaganda 

1923 


The Future New Revolution 

1923 


M. Putilov, mentioned in article in 
"Novy Mir" 

1923 


"Preparing for War in Peace" by Irez 
M. Cavert 

1923 



1923 

1923 - 1928 
1923 
1923 
1923 
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61-4341 

61-4342 

61-4343 

61-4349 

61-4350 

61-4351 

61-4353 

61-4356 


61-4358 

61-4359 

61-4361 

61-4370 

61-4371 

61-4372 

61-4375 

61-4378 

61-4379 

61-4380 

61-4382 

61-4395, 

61-4400 

61-4402 

61-4417 

61-4418 

61-4445 

61-4478-A 

61-4493 

61-4497 

61-4500 

61-4509 


0 


t 


John Leiviska, contributed to Red 1923 

propaganda 

Edward Vierikko, contributed to Red 1923 
propaganda 

Victor and Arno Nurmi, contributed to 1923 
Red propaganda 

John Niemi, contributed to Red propaganda 1923 
Hjahnar Kylven, contributed to Red 1923 

propaganda 

Oscar Wessman, contributed to Red 1923 

propaganda 

August Airaksimen, contributed to Red 1923 
propaganda 

William Jacobson, contributed to ited 1923 

propaganda 

Contributed to Red propaganda: 1923 

Evert Horma 

John Lapakko 

Herman Hoapala 

Jacob Jarvi 

Altti Lehtonen 

Svante Alimen 

Victor Varis 

Otto Jarvi 

Adam Takkinen 

O. Wahlroos 

Bezbozhnik (Athiest) Novy Mir 
Novi Svijet 

Chicago Tribune (article) 

Shall a Labor Party Be Formed in 
America 
Russian Review 

The People and The Public Schools 
(circular) 

"Workers’ Voice" of Workers Voice 
Publishing Company 
The Daily Worker 
C. L. Green, received radical 
literature 

N. Kulik, received "Unarchichesky 
Viestnik 

V. Pawloff, received "Unarchichesky 1923 

Viestnik 

Lucy Meli, received "Proletarian" 1923 


1923 

1923 

1934 

1923 

1923 

1923 


1925 


1923 - 1924 

1923 - 1955 
1923 - 1924 
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61-4512 

Seattle Unemployed Worker 

1923 - 1932 

61-4516 

G. Botti Solari 

1923 

61-4529 

Hungarian Propaganda and Information 
Service 

1923 

61-4532 & ebf 

"The Fifth Year" movie of Friends of 
Soviet Russia 

1923 

61-4533 

"Ivan Oukunzov", editorial in Novoye 
Russkoye Slovo 

1923 

61-4536 

To Abolish Wars by Maurice Battista 
(pamphlet) 

1923 


Cancelled subscriptions to Alba Nuova: 

1923 

61-4574 

Vincent D’Atri 


61-4575 

L, Ferretti 


61-4576 

Joe Gagliardi 


61-4577 

A. Masnari 


61-4578 

J. Polio 


61-4579 

B. Roller! 


61-4580 

Joe Berardinelli 


61-4581 

J. BrancMni 


61-4582 

P. DaTmasso 


61-4585 

Vincenzo Ruscitti 


61-4586 

S. Vacca 


61-4587 

V. Trecca 


61-4588 

Nanni Grocondo 


61-4589 

Tommaso Curcio 


61-4592 

D. Romano 


61-4593 

J. Zuccolo 


61-4594 

A. Fe.rrante 


61-4595 

A. Coppa , ' 


61-4607 

Opinja (The Opinion) * 

1923 

61-4629 

Boche and Bolshevik by Nesta Webster 
and Herr Kurt Kerlen 

1923 

61-4630 

W. J. Willits, in possession of 

1923 


IWW literature 


61-4632 

Lavoratore Della Seta : , 

1923 

61-4633 

Verita 

1923 - 1924 

61-4634 

Progresso 

1923 

61-4635 

Texan 

1923 

61-4640 

Russia in the Fifth Year, movie 

1923 

61-4648 

Attack on Labor and Liberty 

1923 

61-4658 

Atlantis 

1917 - 1961 

61-4660 

The Progressive Miner 

1923 
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61-4664 

61-4666 

61-4669 

61-4672 

61-4696 

61-4701 

61-4717 

61-4721 

61-4722 

61-4747 

61-4751 

61-4762 

61-4780 

61-4785 

61-4786 

61-4790 

61-4795 

61-4796 

61-4802 

61-4803 

61-4819 

61-4824 

61-4846 

61-4850 

61-4801 

61-4872 

61-4898 

61-4907 

61-4908 


# % 


clipping and anonymous communication 

1923 

Case and Comment 

1922 

Pat Wallace, editor of "Town Topics" 

1923 - 1924 

Indianapolis "Spokesnian" 

1923 

Boletin Del Torcedor 

1923 

Slovenske Novice and Delavska 

1923 

Slovenija 


One Crozier, in possession of "Du" 
contribution list 

1923 

Radnik 

1923 - 1941 

A Week 

1923 - 1924 

Voice of Labor 

1923 

E. Gorbatuk, subscribed to AnarcMs- 
cliesky Viestnik^ 

1923 

Charles Roberts, Lecturer with film,, 

1923 

"Fifth Year" 

' 

Russian Gazette 

1923 - 1924 

Peter Nasaroff, secured subscriptions 
to "Novy Mir" 

1923 - 1924 

A Manual for the Soldier - 

1923 - 1924 

Louis D’Antohio -secured subscriptions 

1923 

to "Alba.Nuova" 

, 

Hermenegildo Ibarra, receiyed anarchist 
literature . i 

V. Shursky (ShurMy), "received "Anarchi- 

1923 ^ 

chesky Viestnik" . , - 


The Young Comrade ' 

1924 

"De Vrije Socialist" 

1923 - 1924 

Russian Ukfanian Chorus 

1923 

El Progresso . . . 

1923 

A. Fiordalisi, collected subscriptions 

1924 

for Alba Nuova . - \ 


"The Communist Hoax", article by 

1924 

James O'Neal 


Isidor Kalish, allegedly interested in 

1924 

Soviet propaganda 


Morris Winchef sky, producer of 

1924 

Socialist radical literature 


Metal Workers Bulletin 

1924 

A I^tional Conception of Anarchy 

1924 

article by Frederico Urales 


article by Simon Luset in "Cultura 

1924 

Obrera" 
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61-4929 


"Power is Servant of Wealth", letter 
to the editor from A. E. House 

1924 

61-4947 


"Pravda", Philadelphia, official organ 
of the Russian Brotherhood Organization 

1923 - 1948 

61-4963 

61-4996 


"Voices From The Past" by H.M. Tichezror 1924 - 1925 
"Lo Staffile" (The Strap) 

61-5000 


Toucher or Tauhar, distributed radical 
literature 

1924 

61-5003 


S. Rosenthal, representative of "Freheit", 
Jewish Communist daily 

1924 

61-5004 


Jacob Schwab, representative of 
"Freheit" . ’ 

1924 

61-5005 


R. Rosenstein, representative of 
Freheit 

1924 

61-5010 


Propaganda in China 

1924 

61-5012 


S. Brooks, representative of Freheit 

1924 

61-5014 


one Renkema, rabid anarchist and 
subscriber to "De Vrije Socialist" 

1924 

61-5015 


H. Eikelens, A. .Shellenberg, one von 
den Hoff j subspriber' to De Vrije 
Socialist 

1924 

61-5017 


Thomas Fijlstra, Bernard Hagedoorn 

1924 

61-5018 


Tony Marich (Mirich), possessed radical 
literature 

1924 



Representatives of Freiheit; 

1924 

61-5019 


L. Tuchman 

1924 

61-5020 


B. Ranin 


61-5021 


J. Khelek 


61-5028 


1 . Sheifer 


61-5029 

61-5030 

61-5031 

61-5032 


L. Brown 
Nathan Bell 
B. Berlin 

E. Tankus & Elenberg 


61-5035 


article, from Washington Star re 
Bishop Charles H. Brent 

1924 

61-5037 


H. D. Goldberg, representative of 
Freiheit 

1924 

61-5046 

61-5052 


The Herald of Light 

The Magniphone Company, literature 

distributed by 

1924 . 

61-5070 


Vanguard 

1924 - 1929 

61-5074 


Volia Ukrainy 

1924 

61-5088 


S. D. Levine, representative of Freiheit 

1924 

61-5089 

^ 


Benjamin Levine, representative of 
Freiheit 
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61-5090 


L, Karchevsky, representative of 

1924 

■ 


Freiheit 


61-5091 


H. Cohen, representative of Freiheit 

1924 

61-5102 


Workers' Weekly 

1924 

61-5109 


Free Youth 

1924 

61-5114 


Trybuna Robotnicza 

1924 , 

61-5122 


The Patriot 

1924 - 1941 

61-5124 


The New Leader 

1924 - 1971 

61-5124-A 


The New Leader’ 

1941 - 1957 

61-5130 

‘ 

The Molot (The Hammer) ' 

1924 

61-5144 


P. F. Lawson, contributed article to 

1921 



"Gale's International Monthly of 
Re volutionary '"Communism ’ ' 


61-5159 


N. Applebaum, representative of 
Freiheit ' , 

1924 

61-5160 


David Schlitz, subscribed to Freiheit 

1924 

61-5175 

■’ 

Great Falls Town Topics 

1924 

61-5209 


.Memoire On the Communist Movement . 
in Bulgaria during 1921 and 1922 

1924 

61-5213 . 


William Yuris, representative of 
Freiheit 

1924 

61-5220 


The Labor Bulletin 

1924 - 1940 

61-5221 


Massachusetts Public Interests League - 
exhibition of radical propaganda 

1924 

61-5233 


New York Daily News 

1924' 

61-5265 


Strategy of the, Communists (pamphlet) 

1924 

61-5308 


"By-Laws of the White Russian Peoples 
Society of Chicago" published, by 
"Novy Mir" 

1924 

61-5318 


Waiters Union Local of New York, 

■1924 - 1934 



contributed to "Uj Elore", Hungarian 
Communist daily 


61-5326 


Seattle Public Library, maintained 
radical books and propaganda 

1924 

61-5343 


Brezbozjnik (The Atheist) / 

1924 

61-5345. 


, "Nueva Vida" 

1924 

61-5346 


"O Combate" 

.1924 

61-5347 


Black Page of American' History 

1924 

61-5362 


John Robinton, contract for distribution 
of Russian films, possibly Soviet 

1924 



propaganda 


61-5364 


"International of Youth" 

1924 
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61-5367 

61-5383 

61-5386 

61-5396 

61-5404 

61-5459 

61-5461 

61-5515 

61-5567 
61-5580 ' 

61-5601 

61-5633 

61-5641 

61-5654 
61-5666 • 

61-5667 

61-5669 

61-5673 

61-5676 

61-5685 

61-5686 

61-5707 

61-5710 

61-5715 

61-5719 

61-5729 

61-5731 


"Lefax Radian" , 

1924 

"11 Veltro" (The Greyhound) 

1924 

Frank Szigeti, contributed to "Uj Elore" 

1924 

"Farmer-Labor Voice" 

1924 

"Red Star" 

1924 - 1961 

S. Kessen, Sam Rafeloff, representation 
of Freiheit 

1924 

Louis Koevess,. secured subscribers to 
"Uj Elore" 

1924 

Gandolfi Arciutta, Emilio Aurora, 
suspect of distributing radical literature 

1924 

’?Russia Since Lenin" 

1924 

Velkoff aka J. Roy, distributed 
"VA-narchichesky Viestnik" 

1924 

"Foreign Policies of Soviet Russia" 
by L. P. Dennis 

1924 

Pasquale Cobianchi, editor of 

1924 

L’Independente 

- 

John Week, disseminated communist 
propaganda 

1924 

Walker C. Smith, author 

1924 

"La Follette, Socialism and Communism" 
(booklet) 

1924 

"A Tale of Two Republics - Russia 
and Germany" (film) 

1924 

"Kept Government of the United States" 
(circular) 

1924 

Helen Childs, alleged distribution of 

1924 


Soviet literature 

Mr. Orloff, distributor of AnarcMchesky 1924 
Viestnik and Volna 
The Journal of Negro History 
"Worker’s Monthly”, "The Communist” 
(periodicals) 

"Przeglad Tygodniowy" 

A. Guiliano, displayed Italian papers 
and novels 

B. Semett, disseminated Bolshevik 
literature 

"Soviets vs The American Constitution" 
(circular) 

"When the Leaves Come Out" 

Anibal Ibarra, disseminate radical 
propaganda 


1924 

1924 — 1941 

1924 

1924 

1924 

1924 - 1925 

1924 

1924 


15 




# 

« 
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61-5740 


First Russian Revolution Moving 

1924 



Pictures 


61-5749 


Mrs. E. Kreichnaer, received 

1924 



anarchist literature 


61-5750 


’’The Road to Freedom” editor, 

1924 - 1925 



Hippolyte Havel 


61-5793 


’’Die Giftnudel” 

1925 

61-5811 


’Races - Nations & Classes” 

1925 



author Miller 


61-5838 


’’Libertarian” 

1925 

61-5855 


’’The Russian Situation” (pamphlet) 

1925 

61-5867 


’’The Negro Champion” ■ 

1925 - 1928 

61-5876 


’’Manual For Leaders of Children's 

1925 - 1930 



Groups” by Edwin Hoernle 


61-5965 


11 Nuovo Mondo (The New World) 

1925 

61-5969 


Consagracion XJniversitaria de 

1925 



Vucetich (not translated) 


61-5972 


News Bureau of Animal Husbandry 

1925 

61-6015 

. 

”Uusi Kotimaa” 

1926 

61-6025 


”A Voice in the Wilderness” 

1917 

61-6027 


The Radical Book Shop, sold propaganda 

1926 

61-6028 


’’The Reviewer” 

1926 

61-6055 


’’Text of the Bolshevik for the Civil 

1926 



War” 

, 

61-6088 


’’Red Radicalism as Described by its 

1926 



own Leaders” 


61-6103 


’.’The Volga Boatman” (film) 

1926 

61-6122 


’’Parizerkreuzer Potemkin” (film) 

1926 - 1927 

61-6124 


’’Revelj” 

1926 

61-6171 


’’The King of Kings” (motion picture) 

1926 

61-6180 


W. H. Young, furnished Chinese 

1926 



newspapers 


61-6197 


Bulletin of the Relief Fund of the Inter- 

1926 



national Working Men’s Association 


61-6201 

' 

Elements of Political Education by A. 

1926 - 1927 



Berdnikov and F. Svetlov 


61-6204 


"American Popular Revolutionary 

1927 


- 

Alliance” and "United Front of Manual 




and Intellectual Workers of Latin America 

It 



distributed' circulars 
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61-6221 

61-6225 

61-6228 

61-6246 

61-6247 

61-6248 

61-6257 

61-6260 

61-6271 

61-6307 

61-6349, 

61-6352 

61-6354 

61-6355 

61-6358 

61-6360 

61-6386 

61-6393 

61-6397 

61-6399 

61-6420 

61-6432 

61-6444 

61-6450 

61-6457 
(see 61-6390) 
(see 61-6458) 
(see 61-6459) 
61-6461 
61-6471 
61-6472 
61-6479 
61-6482 


Charles John Colley Douglas 1927 

distributed coihmunist literature 
’’Soviet versus Civilization” by 1927 

Vladimir Poliakoff 

’^Breaking Chains” (motion picture 1927 

circular) 

’’Bolshevik” literature re drama 1927 

’’Anti-Militarist News” 1927 

’’Attention Leathernecks” (circular) 1927 

Miscellaneous clippings, circulars 1922 

re strikes of 1922 

appeal from The United Farmer 1927 

’’Industrial Solidarity” 1927 

’’’The Russian Revolution” (film) 1927 

’’Labor Defender” < 1927 

Baltic Publishing Company 1920 

•firm of Charks- Buday, disseminated 1920 

propaganda 

’’Army Smiles and Frowns” 1920 

Finnish Newspapers and periodicals 1927 

’’Avanti” (Italian): 1920 

’’The Development of Socialism from 1919 

Science to Action (circular) 

’’Communist World” 1919 

’’Freedom” • 1919 

’’Gale's Magazine’’ 1920 

’’L’avvenire AnarcMco” & ”11 Martello” 1920 

”La Semana”, Guatemala 1928 

firm of Julius J. Rudolf, disseminated 1920 

propaganda 

Joseph Senkus, in possession of 1920 

propaganda 

’’Down with Government by Injunction” 1928 

(circular) 

’’LaLiberte” 1928 

’’Useless Reminders” (clipping) 1920 

Utah Labor News , 1920 

’’Down W;ith Government by lnjun’ction” 1928 

’’Magyar Vilag”, (The Hungarian World) 1919 
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1931 

1951 

1920 

.1943 


- 1. V - 


. t 



61-6491 * 


"New York Age" 

1920 


61-6493 


"World Liberative Movement of the 

1928 


61-6497 

' 

Negroes" (pamphlet) 

"The Golden Age", editor C. J. 
Woodworth 

1920 



61-6500 


"The Party Organizer" 

1928 - 

1957 

61-6508 


"Put Mopr’a" 



61-6519 


"Ten Days" (film) 

1928 - 

1929 

61-6520 


"Proletarian Culture" (news sheet) 

1928 


61-6527 


Norman Ewer, foreign editor of the Daily 
Herald 

1928 


61-6534 

61-6538 


"Lyrsts de 01asa’i(Was of the Classes) 
pamphlet by John Galsworthy o 

1928 



"Religion of Russia" book by Julius 
Hecker 

1928 



61-6539 


"In the Country of Lenin" (film) 

1928 


61-6571 


"Gods of the Lightning" 

1928 


61-6581 


propaganda by R. B. Anderson and 

1928 



V 

Morcaux Alton 



61-6582 


"Proletarian Education r. A Journal. . . " 

1928 


61-6595 

' 

pamphlet circulated by the Chinese 
. Students Club at San Francisco 

1929 


61-6598 


clippings from L’ Action Franchise 

1929 


61-6603 


"Through the Needle’s Eye" 

1920 - 

1951 

61-6609 

i 


publications published and circulated 
by Augustus Marco. 

1929 


61-6613 


"The Red Needle" ■ * 

1929 


61-6617 


propaganda among newly arrived : 

imnaigrants ' 

1929 


61-6618 


"Alpi", radical propagandist 

1929 


61-6630 


"The Athlian New Light of the World" 
(pamphlet) 

1929 


61-6631 


"Present Day Conditions in Russia" 

1929 


61-6675 


"The Revolutionary Age" 

1929 - 

1944 

61-6686 


"Why Every Worker Should Join The 
The Communist Party" (pamphlet) 

1930 


61-6687 


"Trabajobo Martime Americano" 

1932- 


61-6693 


"Forward" Jewish Daily 

1930 - 

1963 

61-6704 


•"Proclamation" by Association Unity 
of Russia 

1930 


61-6732 


Communist Magazine 

1930 


61-6735 


newspaper clippings by , Alexander I. 
Nazar off 

1930 


61-6739 


"Labor News" 

1946 


61-6751 


clipping of resolution of the National 
Executive Committee of Students 

1930 


' 
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61-6752 

"Open Letter" (propaganda circular) 

1930 

61-6765 

Chinese Propaganda by Chinese Type 
Used for Darkening Envelopes 

1930 

61-6771 

"Der Arbeiter" (The Workman) 

1930 

61-6840 

"The Unemployed" 

1931 

61-6848 

"Communism" (article) 

1931 

61-6853 

"fragment of an Empire" (film) 

1931 

61-6856 

"Revista Comunista" (periodical) 

1930 

61-6859 

"Dock Worker" (circular) 

1933 

61-6881 

"Storm Over Asia" (propaganda film) 

1931 

61-6895 

bulletin of the National Railroad 
Industrial League 

1931 

61-6924 

radical literature in possession of Nick 
TagofL when arrested for violation of 
Alaska Bone Dry Law 

1931 

61-6931 

"Communism’s Plans for Destruction 
of the US Government" (curcular) 

1931 

61-6986 

"Wisconsin Farmers" (circular) 

1931 

61-7001 

The Revolution of 1931 - 1932 

1931 

61-7003 

"The Labor Record" 

1931 

61-7039 

"New Pioneer” 

1942 

61-7058 

circular issued by American Brass 
Shop Unit of the CPUSA 

1932 

61-7059 

The Workers Acme Theatre, NYC, 
program 

1932 

61-7066 

pacifist publications 

1932 

61-7080 

J. E. Hall, possessed communist 
propaganda 

1932 

61-7085 

circular - referred to meeting of 

1932 


Soviet Union, NYC 


61-7089 

article - NY Times on Nills Christian 
Mikkelsen Kyar 

1932 

61-7126 

circular of State Farmer - Labor 
Convention 

1924 

61-7141 

The "Worker" 

1943 

61-7166 

’ circular of the Communist Party, 
Stockton, California 

1943 

61-7168 

"The Moscow Trial" (trial of British 
engineers) 

1933 

61-7176 

"Communism and the Roosevelt Brain 
Trust” (pamphlet) 

1933 

61-7218 

"The Soldier’s Voice" 

1933 
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61-7319 


"The Fisk Worker" 

1934 

61-7362-36 end. 


subscribers to "Karpatska Rus" 
(not indexed) 

1944 

61-7460 


"La Revista Catolica" (periodical) 

1935 - 1942 

61-7469 


Oscar Radamacher, distributed 
radical literature 

1935 

61-7489 


’’Red 'Watch" (circular) 

1935 

61-7537 


Subscription blank for "The South Today", 
organ of the League for Southern Labor 

1936 

61-7608 


"Uncensored" 

1939 - 1942 

61-7828 


Patria (weekly) 

1940 

61-7882 


"Subversive News Week" 

1940 

61-7905 


"Deutsche Wochenschrift" published 
by Eugene Gerssler 

1940 - 1945 

61-8157 


’’The Bropm" (scandal sheet) copies 
, of publication 

1939 - 1952 

61-8231 


"The Next Nine Years" published by 
Kosmos Press 

1940 

61-8346 


"Friday" ’ 

1939 - 1942 

61-8464 


"The Wayshower" 

1940 - 1943 

61-8656 


"The New American Order" published 
by Kenneth A. Brown 

1941 - 1942 

61-8691 


"The Wailing Wall" disseminated by 

1940 



Martin J. Isele 


61-8836 « 


Thomas M. McVeach, manager and 
publisher of "New Freedom" 

1940 

61-9023 


Mystic Book Shop, propaganda outlet 

1940 

61-9178 

' 

"The Commonwealth" publication) 

1939 - 1958 

61-9182 sub A 


"New Masses" 

1940 - 1951 

61-9358 


"News Letter" of News Research 
Service Inc. 

1940 - 1945 

61-10170 Sub A & end. 

"People’s World" 

1942 - 1972 

61-10355 Sub A & end. 

"The Fifth Column” - misc pamphlets 
published by the Constitutional 
Educational League, Inc. 

1939 - 1970 

61-10406 


"The Fiery Cross" 

1940 - 1972 

61-10511 


"Money" (magazine) 

1940,- 1945 

61-10524 


Arden Hoover, distributed communist 
literature 

1940 

61-10532 


circular "Don’t be a Sucker" for meeting 
sponsored by Tioga Youth Council 

1940 

61-10549 


"The Booster" (books) 

1940 
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61-10570 

pamphlet distributed by the Harris 

1940 


Monetary System 


61-10598 

"What Next America" 

1940 

61-10661 

"The Voice of the People" edited by 

1940 


E. D. Goodfellow 


61-10728 

"The New Witness" (pamphlet) 

1940 

61-10780 

"Party News" 

1938 - 1942 


61-10801 

pamphlet for demonstration of Hunger 

1938 - 1942 



Marchers sponsored by the Unemployed 




Council 



61-10815 

Wochenblatt (newspaper) 

1941 - 1942 


61-10831 

Newsletter 

1942 


61-10833 

"Benefactor" 

1942 


61-10841 

"The Galilean" (publication) 

1942 


61-10865 

"Smear's Pinko Twins; 'Nation', 

1942 



'New Republic'" (artdcle) 



61-10879 

"The .New Appeal"' 

1942 


61-10880 

"The Chicago Socialist" 

1942 


61-10940 

War Time Propaganda 

1943 


61-10948 

Wartime Propaganda 

1943 


61-10973 

"The Washington Eagle" (newspaper) 

1944 


61-10974 

"People" ' 

1945 - 1955 
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tS'tiOMAl KO ><i 

lk>\t v*(<S ^ 

■XI I'l-n m'Atks Ji||P.N*\n 

Memorandum 

m. \ikviJskJ 


I’xi I'l-n m'Atks cl 


INMENT 


)'^Co\ 


E. W; MCCOY 




,mte: APRIL 13, 1972 


SUBJECT 


national stolen property file ^ g: 

P^s/^ua/;^ 

The only part of the National Stolen Property File 
remaining is that pertaining to Secu rit ie s ♦ No entries 
have been made in this file since March 1967. All entries 
after that date have been entered in N.C.I.G. Current 
N.C.I.C, regulations state that unrecovered Securities 
will be retained for the balance of the year entered, 
plus four. This time has elapsed for the index_,cards 
we have retained and~~accdi\dingLviCt3i^^ destr oy ed . 

The tick-o-meter count on these cards is 63,418. 


Tolsoii 

'.n -Fctl 

b itrtscn ^JS>A 

r^lohr 

' llisliop 

Miller, E.S. 

Cellnhan 

Casper 

Conrad 

Daibcy 

Cleveland _ 

I ij/“ — WJilkiirl'ITl— 

l/^ Walters 

Soyars - 

Tele. Room 
> Holmes ■■ ■ - 
Gandy 


RECOMMENDATION: 


For information. 


s 


JWA:dmh 

(3) 












, Sj 


K0I* v': " v ':s: 

m « 20 1972 “ 


a«vs*««a» 






WR 19 1972 


0 


records 


s> 


OPnONAl rORM HO. 10 
MAT 1967 tDiTION 

oVa cim. ho. mo, if ^ ^ 

• UNITED states’ 


iRNMENT 


Memorandum 


TO : Mr. Waik 


FROM 


DATE: 4/11/72 


UBJECT: PROPOSED DESTRUCTION OF / FILE 64-32001 SUB 1, UNITED 
STATES COMMUNICATIONS INTELLIGENCE COORDINATING 
COMMITTEE- - PERSONNEL, 

BY THE RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 




ToIkoh 

Fell 

CampbeU 

Roacn 

Mf)lir 

fr'^Inhan .Yj 

CaBper 

Conrad 

Dal bey 

Cleveland «_ 

Ponder 

Bates y 

»»wkiiTrt3l 

Walters — 

Soyars 

Tele. Room . 
IlDlmcs — 
Gandy 


File Number 64-32001 Sub 1 entitled "United 
States Communications Intelligence Coordinating Committee - 
Personnel" occupies three filing cabinets of badly needed 
space. The material in this file consists of Personnel 
Security Questionnaires (PSQ) on thousands of individuals j 

and letters which contain lists of names for indexing pur- 
poses, These PSQs and letters Were submitted by the Depart- 
ments of Array, Navy and Air Force for the purpose . of having 
names of individuals, who were cleared for special intelli- 
gence work, 'indexed in the Bureau’s indices. | 

« ' if’' 

A 

This program was discontinued by these agencies 
9/7/67, inasmuch as it proved to be unproductive and served 
no useful purpose. All of the names contained in the afore- ' 
mentioned file have been deindexed. Also, t hree bu lky 
clpsuras to this file, which contain lists of names which 
were never indexed, should be destroyed. Archival authority 
is not necessary for the destruction of this material, inasmuch 
as the Bureau has standing authority to destroy material of 
a name check -nature.' Copies of j the memorandums authorizing 
discontinuance of this program are attached. The Files and 
Communications Division recommends the destruction of this / 
file. The views and recommendations of the Domes ticc~lTiteprisfy.ts^:^ 
gence Division should be obtained,- \ / / 

' ■ ■ i7.J 1X12/^ 

RECOMMENDATIONS : / \ . / \ 


V 


1,^ That the aforementioned material, submitt/ed 
by the Array,. .Navy and Air .Force, contained in file number 
64-32001 Sub 1 be destroyed in order to reclaim three cabinets 
of badly needed filing space, inasmuch as this material no 
longer possesses sufficient value to merit retention, 

1 - Domestic Intelligence Division -=-■ 

En^lbsur.es"’^?.^'"' ' '7' ^7^''''''''''''^^ 


En^l|)su£es"J 
Oipca'twi f,}/ 7 




f^^i^RDED 
46 APR 19 1972 


(continued over) 





tom 


# 


# 


Memorandum E,W« McCoy to Mr.Waikart 

RE: Proposed Destruction of File 64-32001 Sub 1 United 

Intelligence Coordinating 

Commxttee - Personnel, ® 

By the Records Disposal Committee 
Files and Communications Division 

(RECOMMENDATIONS: continued) 

Seouritv "lateriai submitted by the National 

retained/® . uay be contained in this file, be 


Domestic' “*® yl?*® and recommendations of the 
Domestic Intelligence Division be obtained » 
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OPTIONAL FORM NO. 10 5010- 

1962 EOiriON 
5sa gen. REG. NO. 27 

UNITED STATESmyWRNME 

Memorandum 


UNITED STATESmWERNMENT 


FROM 


OBJECT: 







DATE: 5/SQ./72 


E.W. McCojfe 


Felt 

Mohr 

Rosen 

Bates 

Bishop 

Callahan 

Campbell 

Casper 

Cleveland 

Conrad 

Dalbey 

Miller, E. S. 

Ponder 

Soyars 

Waikart 

Walters 

Tele Room _ 

Holmes 

Gandy 


X^MGRABLitlLCDEDS--EQE^^UNttEm.0DIJJ2XI 
/ | REgpJlDS^RM.CH 

FILEOND_C0MtroMXXlQNSl5jX^ 

, BY THE^ ECORDS. blSiOSAL^- CmmiTTE E,,. 


The Filing Unit in the Records Branch of the Files 
and Coiiimunications Division presently maintains 64 miscellaneous 
items. of tape recordings and phonograph records for sound 
reproduction, A tabulation of these items is attached. Most 
of these items do not appear to have sufficient historical, in- 
vestigative, intelligence and administrative value to merit re- 
tention, Many of the recordings have been transcribed and placed 
in the substantive case files* However, a thorough search of 
indices and abstracts fails to indicate that any action was 
taken to transcribe or use the material for which a file number 
could not be found. 

It is proposed that the attached tabulation of items | 

be reviewed and that annotations be placed thereon by the | 

respective divisions, indicating which items should be retained 
or destroyed. 



RECOMMENDATION : 


I 

Q S 


fK 


That this matter be referred to Training Division, 
Domestic Intelligence Division, General Investigative Division 
and Crime Records Division and that appropriate notations be 
made by each division as to the disposition which should be made 
of pertinent recording material maintained in the Filing lUfiil . 
of the Records Branch, ^ 

1 - Training Division H 

1 - Domestic Intelligence Division ^0 

1 - General investigative Division ■««—<! 

1 - Crime Records Division . . *3 1 

' El .»IM tyr\Ltn~,^ 

Enclosure V, 


iJ& 




0TB: jtw 

(7),. 



*3 1 

4t)N - QO'^ 7972 


^ 1 * f * “■’”'<^1, 







i/pm 







TAPE RECORDINGS 


DESCRIPTION 

EBINA Graduation Exercises, 62nd 
Session 

Spanish Test, Part 1&2 National 
Academy 

Speech for C,D, Deloach, Freedoms 
Foundation Program 
"At Issue" Francis G, Biddle, guest 
(former AG) "Spies, Security & FBI 
Files" ML - TV (ABC) 

"The Third Ear", Armstrong Circle 
Theater EC - TV 

"Meet The Press" Atty, Gen, William 
Rogers, guest EC - TV (NBC) 

NA Graduation 
NA Graduation 


RECORDS 


DESCRIPTION 


11-6-58: 


2-16-54 


Flli NO. il: TMSCEIBED 

;;/•§ 

1-4-11048 Yes 


66-04-1966 


No 


4-22-59 '"1^/ 


2-10-54 


100-105022-22 ^ 


2-7-56 No file no, 

4-13-58 94-38139-32 


6-8-56 

11-18-55 


1-4-10418 

1-4-10323 


/ ^ No ( 

f fU 

O Sj- ^ 

K^rsrj •4J ’ N 

No I 


C-; i /.i 




Yes \ 
Yes M 


FILE NO. 


o; 

= ; I TMNSGRIBEfc 


11-28-51, 


No date 


Gymnasium exercises for NPA classes , 
#l-#4 

Subject- Walter David Lowenfels, was,; 
IS-C, Smith Act of 1940 
Transcription of Recording made by 
Dallas, Texas. P.D, Me eting of Herbert 
.1 , and | 

;ph) at Herbert ' s Hideout , , . 

JL ' DO 

uif 




2/5,6,10,11/47 No file no. “ir/j /.'S 

^*li I ... . 



f-il. wiu tjad 


100-1110-93 


75147-12-50,52 



'NqJ 



oonti^l^- 


(■ , 

'fihj iJkudkoiuSAOk ^ 


DESCRIPTION 

DATE 


FILE NO, 

TRANSCRIBED 

Speech made hy Joseph Hanson, Business 
Manager of the "Militant". Dub of 


Y 

' 100-13359-24 p,12 

No 

Tane furnished hv Wpu; 

Secret meeting of parry Bridgesla other No date ^ 


^0 file no, 


Left-wing union officials at Hoxel New 





Morher. Dubs of Records made by McCarran 

if 



Committee 
NPA Graduation 

4-15-44 


1-4-6111 thru 6119 

Yes 

22nd NPA Graduation 

7-17-43 


1-4-5590,5595 

Yes 

NPA Graduation 

7-22-44 


1-4-6382 

Yes 

NPA Graduation 

10-23-43 


1-4-5777,5782 

Yes 

1265-^270 Not labeled 

No date ' 


No file no, 




V 








^ 3^ s^ ^ 



I'ecieral Buysati -of fiivestigatioft 
'WasMngton, l>. ' ^ 

Bear Mr* • ^:r' 

i ; ‘ ' '. 4 ^’ . 

„■ , Itoere&eifsd'^four cuggestioa regardin^^ie... 
4ispositioa of, certain fEe:s in fM3 offices after fis^e. years^^ 

. Consiaeration is' being -afforaed tMs .propose and yon t?|H 
sErised of the final deaMoit in tiiOfflattar, , \ ^ .„ , 

fi * ' " ■ <■** . 

■? _ The interest 'wMchproropted, yon to 

this idea to: me is indeed appreciated^ " • 


AUai61972 


. Sincerely yours, . 

Lo Eatrici: Gray III 

Patrick 'Gray,, ill 
Acting BireOtoir 


^^ V*^ r-j, 


vj 




■■ jCt iy , 


’■-•*• . 4 . s’* 


,' Felt 

‘ Bates 

! Bishop ■ 

Callahan - -^-v- 

. Campbell 

Cleveland 

, Conrad 

Dalbey 

Jenkins - — 

Marshall ■-- 

Miller, E.S. _ 

, Ponder 

Soyars 

ij Walters 

* Tele. Eoom 

Mr. KinlSl!^ 
I Mr. ArmsitronjJ- 
Ms. Herwig I 


2- -.Washington Meld Office -.A ^ 

, ’‘,,1 - Field personnel fEe,.- > / ‘ ^ 

. 1 - Suggestion file , ^ 

1| - Personnel file of SA I "Kf /f^ I 

yML:car ^ ^ 

^ (Suggestion 74-73 dated 7/28/72) / 

NOTE: Suggests destruction. of all files after five, years in Unknown ’ 

.A . Subject (Urisub) cases in all criminal classifications 'since statute 
of nmitaticjns has run and retention of such files serves no practical or 
evidentiary purpose. All auxiliary office files, both Urisub and subject cases 
in all criminal categories should also be destroyed after five years. 

■' ■ hW ” ' ■ ^ ' A ■ , ' 

f'3> Suggestion.is being acknowledged, since additional /) 

^,|T||g5^s^|a^n ^^n^essary by the Office of Legal Counsel.' 


Mrs. Neenan ^IL. *1IAIL ROOM’EZZj^WBLETYPE UNIT CD 




• 


EmpJpye^J5oi(l®stion 

FD-25^'(Rev. g-ll-Sgf 


I 


b6 ' 

.b7C 


Do^e 


to: acting 

From: 

Suggesler's name) 

Division of Assignment 

Director, FBI 

SA 



WFO 


-*— TT- 


7/28/72 


JGGES.TI.ON^ 

destruction of >ecll files after five 

cases in alD^^iminal classifications s inc^sH:al^t e^fn^imlt a^ 




years ija^riknown Subject 


tiorisnSas rufiananFetenHB serves no practical 

or evidentiary purpose* All auxiliary office files, both 
Unsub and subj ect cases , in all criminal categories also should 
be destroyed after five years. 


Current practice or rule (Include manual citation as well as facts)]? XieS and TeCOrdS are de^rOyed 

when five years of age in certain conditions. Part II Section 3, 
Rules and Regulations, d(3) Unsub Subject 15,. 26, 52, 70 and 87, 


Advctntages of suggestion and annual savings (include basis for estimate) 

With accumulation of files, office space is at a premium. 
With destruction of subh files following expiration of 
statute of limitations, the monetary cost per square foot 
for storage would be reduced and clerical personnel 
handling such files could be assigned other duties. It is 
estimated that field~wide the Bureau could realize savings 
in the thousands of dollars annually, T. 

^ MM 



Disadvantages of suggestion 


None known. 




© AUG 3 6 1972 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature bvynejmy heirs, or 
assigns upon the United States. 1 understand that I will be considered ^Oiriiiain«iiiliM±BifiliiftdiiiiaMrardiiiiM«l«iiiitifiimiyiii«iiBf stiorTTS’^CTogryg'd’***” 
within two years after submission.) 

CilMr. aMrs. □ 


JMiss 




Signature dnd Title of Suggester 


b6 

“*.b7C 


Recommendations and Division He^d Recommend favorable adoption because a 

considerable file space would accrue. Further, there ap- 
pears no ^^Md in retention of. these cas^s ohce; Statute 

of Limitatij 

^ A / 

Bufei 



(Do not write in this space - 


u^dPte 


•3 


^^^ureau 2-WO (1-66 




. .j^V i l i li iiJtSfc C iiiiiii I 




(1- P^ormel File) 


/ 



July IS, 1972 






' ■ ' PROPOSED CIMGB IN 

; IvSANtJAL OF RULES AND REGULATIONS 


To save clerical time, Paat n, Section 3, Item 5d8, Page 11b; 
should be deleted: . > -t. ; 

<8) To facilitate destruction when 0ve years oM, the unknowh 
subject files in the 15, 26, 52, 70^ and 87 classifications . 
may be recorded on the left side of the file cover. Ha’ 

: , case is reopened and the subject is identified, this file 
: ^ number must be removed from the consolidated file cover. 


H 






1 - Mr. Ponder , . . ^ ‘ o 

1 - Mr. J. E. Reilly < ' . 3 

" b7c . 

(6) • ■ ' — ^ ^ 1 "I 

NOTE: Based on Suggestion 906-72 submitted by| | . S 

< ; • ^ Oklahoma City Office. In view of recent streamlining of ^ ■ 
^ ‘ ■ five year destruction rules in auxiliary offices relating to 
. ' ; classifications 15, 26, 52, 70, - arid 87, it is now necessary •, 
•i; : to review entire consolidated volume fqr destruction purposes, 

i ' In view of the above, the listing of file numbers in unknown 
, .subject cases in the above classifications on front of 


5 ■ ^ 

"'C/t m 
o 

’ 5 re 

Cei * ^ 

{VI 

* . . 6/^, V'. / 


^consplid^ted file cover would no longer facilitate destruction.', j 

o ■ Mfw a" ' I ■ ■ ' . . , ] s • - , :■ 

a ^ ■) / 


KS..'-' 


'/ / 

; . ‘ **s 


bc'ft-l 


''•Af'u 





^^BECOEDiF 
176 JUL 18 1972 





• 


, i J’«w» ir-*sir*f?i ’fty»-*nnn3a*^ 

RECORDED. 





1972 


MOPl 9r| 


'E UNIT I I ' 



Return. -Q 5302 


July 3, i9'72 

t.r:’rrc,' r.T/.T, 

•A 'w (■ t jTi <lJ 




Miss i I ' bo 

Fauan'i 3uroau of Invostigation • 

OMaIion..a City, Clilalioma 

Dear J^siss 

The saggestioas submitted by you have been received 
that a particular item in the Haiiual oi r.ules and iiegulations be 
deleted and that certain pliotograplis be retained for a particular 
purpose. X am pleaaad to advise you the first proposal is being 
adopted and steps wlU be taken to place it into effect. It-has been', 
decided t.liQ disadvantages involved in the second idea militate 
against approval. 

The interest \?Mch led yoii to submit yo^Steervationi 
to me on these ..matters is indeed appreciated. ' 





2 ^ OMalioma City 

i <• Field personnel file 
1 -• Suggestion file 

1 - Personnel file of Miss \ 
Ki'''ML:car tO ^ 

(6) (Sug£ 


Sincerely yours, 

to Patrick Gray III 

L. Patrick Gray, HI 
Acting Director 










P 

n V * ’ Ty- vr 1 I C 

y .j 



NOTE: Suggestion 906-72 propose 


ancj 907-72 ’dated 6/21/72) 


OI Rules and Regulations- Part H, 


P®'S’® (^) " "To facilitate destruction when five years 

old, the unknown subj^t files in the 15, 26, 52, 70 and 87 classifications 
may be recorded on deft side of the file cover* If a case is reopened 

^MMUW2.rSM< (note continued on page 2) ./,6, 

gMSOM-fcjy 'VlfiEHtETYPE UrnT TH 




Miss 


NOTE (Continued) 

and the subject is identified, this file number must be removed from the 
consolidated file cover, " Suggester states all files in a consolidated section 
must now be reviewed in these categories for destruction under the five-year 
rule, so it would appear to be a waste of clerical time to list the unknown 
subj ect file numbers as stated above. 

Chief Clerk's Desk, Training Division, agrees noting that, 
in view of new five-year destruction rules covering all files in the 
classifications mentioned, it would appear these numbers would no longer 
be necessary to facilitate file destruction and there would be a saving of 
clerical time if this practice were eliminated. On approval, this letter will 
serve -as authority for Chief Clerk's Desk to make necessary manual revisions. 

Suggestion 907-72 recommends, when destroying files under 
the five-year rule, photographs be placed in separate containers rather than 
destoying them. Photographs would be used by Agents when needing 
look-alike photographs to display to witnesses during course of investigations. 

j' 

While General Investigative Division concurs with idea, Chief j 
Clerk's Desk pointed out vast majority of files can be destroyed only in I 

auxiliary offices under five-year destruction rule. It would not appear these 
photographs would be pertinent for use as proposed in auxiliary offices to 
institute a suspect photograph repository. In addition, procedure would | 

require maintenance of a special indices or addition of a notation on existing ' I 
index cards that photographs were retained. Training Division recommends 
this idea not be approved. ' | 
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June 21, 1972 


From: (Sugqesler's name) 


Director, FBI 
SUGGESTION 


Division o£ Assignment 

Oklahoma City 


The following be deleted from Manual of Rules and Regulations, 

Part II, Section 3, page 11b (8) - "To facilitate destruction when 
live years old, the unknown subject files in the 15, 26, 52, 70 and 
87 classifications may be recorded on the left side of the file cover. 
Ii a case is reopened and the subject is identified, this file number 
must be removed from the consolidated file cover," All files in a 
consolidated section must now be reviewed in these categories for 
destruction under the five-year rule, so it would appear to be a 
waste of clerical time to list the unknown subject file numbers as 
stated above. 

^ssi U ^ 

Current practice or rule (Include manual citation as well as facts) fj \rt 

Manual citation stated above. 

^ ^ ^ a}_ 

Advantages of suggestion and annual savings (include basis for estimate) 

Save cleri^l time in listing unknown subject file numbers whei|£ 


consolidaj^n^ Jiles. 
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Disadvantages of suggestion 

None 


i-wj. e' 

il .lliL 6 1972 I 
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;The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered for any Jil ‘ ' ' Ited 

within two years after submission.) 

I.. I Mr. I I Mrs. E^lImIss ■ 

Signature and Title^of Suggester^^^ ^ 

Recommendations and comments of Division Head OfflCe ServiCeS Maiiagei’ ©S'— 9 

Suggestion merits consideration and I recommend adoption. be 

• [}aA^\Ji'L/L (} . ~ 

V Signature and Title 




(Do not write In this space - for Bureau use only) 


OiUGaNAI, IttED 6 -S~^ 


Employofi^ugq'isiVon 
KD-252 (Flev. 0 -II-S9) 




SUGGESTION 


It is suggested that when destroying files under the five-year 
rule that photographs be placed in separate containers rather 
than destroying them for use by Agents when needing Ipok-a-like 
photographs to display to witnesses during course of investigations. 
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June 21, 1972 

To: 

Director, FBI 

From: (Suggester's name) 

1 ^ 

(Division of Assignment 

Oklahoma City 


I 

I Current practice or rule (Include manual citation as well as facts) AgCUtS reviCW f ilCS for photO' 

graphs, obtain them from Law Enforcement Agencies, and often 
photographer make copies. No Manual citation. kl 


Advantages of suggestion and annual savings (include basis for estimate) 


Agents would have supply of photographs readily available when 
needing look^avlike photographs. 


' ... 
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Disadvantages of suggestion 

None 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered for any ' " 

within two years after submission.) 

D Mr. 1 i'i i Mrs. ^X3 m1ss J 


Recommendations and comments of Division Head 


Lce Service Manager^ 


Suggestion appears feasible and I recommen^ adoption. “ ^ 

' ^ _L C . C7^ l:U!'-iX. 

f\«. ^ Signature and Title 


(Do not write in this space - for Bureau use only) 
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> ‘ UNI3'EB ‘STATES C^TeRNMENT 

Memorandum 


DATE: 8/13/72 


from : p. F. O'Coraxell ft ^ ^ 

SUBJECT: PROPOSED ^SP3l®G5iI©N-0PiM‘BeEil^^ 
ir-TgCMlESPIONAGE) CLASSIHCATION 

ilEESAMD COMMUNICATIONS DIVISiON ~™ 


Felt- — 

Bates — JL— 

Bishop • 

Callahan 

Campbell 

Cleveland 

Contad 

Dalbey 

Jenkina, a A 
Marshal ^ Mg 
Miller. EjS. _ 

Ponder _! 

•Soyars 

Walters 

Tele. Room _ 

,Mr. Kinley 

Mr. Armstrong 

'tills. Herwig 

>Mts. Neenan _ 


A survey was made, of cases in the 65 (Espionage) classification for 
the purpose of identifying and isolating files containing miscellaneous , 
hiformation concerning ialleged wartime espionage activity which no longer 
possesses sufficient historical, investigative, intelligence or reference ^ 

value to merit retention. It is proposed that files in the above category . ( 

in which investigation was predicated upon rumor, nebulous complaints and \ 

non-specific allegations, be destroyed. ■ All of the files proposed for 
destruction are over 25 years old; include an abundance of old German files; 
have been extensively de-indexed and consist primarily of initial correspondence 
or preliminary investigative reports all of which fail to possess any current 
value in the Bureau’s operations. No prosecutive action occurred in any of 
these cases and many of the files were opened merely for record purposes. 

The proposed destruction of these files would include material in the 65-0 
general file, 65-0 Sub A files and files containing very early Japanese alien 
activities, which were concluded in the 1920’s. All of the files proposed for 
destruction will in no way hinder or. adversely affect the Bureau's operations 
or responsibility as an investigative organization including- the performance 
of name checks pursuant to requests received from other government agencies^n 


All files- containing derogatory information, including major cases 
as well asJiles^pSrtaining to diplomatic establishments and personalities 
and files pSrtaining'tq relationships between countries will be retained. 
Additionally, alt^iles 'ih which the subject is identified that contain elements 
of an espionage violation will be retained. It is conservatively estimated 
that 35 six-drawer cabinets of filing space will be reclaimed and approximately 
25, 000 main indes^^qards.ctotfestiestroyed in the General Index. (It is noted . 
that material in this classification over 25 years^^^orats to 136 six-drawer 
cabinets.) A. cross section, of files indicative of *Sib type 




and is a^ 


Archival anthor|l;^'^^^^|jr;ei^^ since destruction will involve original 
^ „ records. Reqnest for/MtmivjaT^&It^ization will be submitted sed^atieivi j 


Enclosure 
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Memorandum O'Connell to Mr. Marshall 
Re: PROPOSED DESTRUCTION OF MISCELLANEOUS FILES 
IN .THE 65 (ESPIONAGE) CLASSIFICATION ; ' 

BY THE RECORDS DISPOSAL COMMITTEE 
FILES AND COMMUNICATIONS DIVISION 


RECOMMENDATIONS: 

(1) That miscellaneous files in the 65 (Espionage) classification 
which no longer possess sufficient historical, investigative, intelligence 
or reference value to merit retention be destroyed. 


(2) That this. memorandum be referred to the Domestic Intelligence 
Division for its comments and reconimendations'. 

, •; ?. 3 , 

(3) That a separate memorandum be submitted requesting Archival 
authorization for disposal of this material upon the approval of this memorandum. 
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DESCRIPTION 



FILE NUMBER 


Correspondence from public 


Original, incorporated into Bureau letters, 
received from other government agencies, 
anonymous. Urged investigations and reported 
suspicious individuals, sights, sounds and 
business establishments - Enclosures of 
publications, misc. items. 

To Director, government agencies and 
prominent personalities. 


65-14799 

65-41401 

65-15587 

65-49342 

65-45374 

65-27794 

65-5341 

65-5340 

65-4943 

65-4559 

65-4555 

65-8151 

65-8973 

65-6452 


Interviews, Telephone Calls from Public 

Reported suspicious persons, business _ 
establishments, noises, puzzle. 
Incorporated into Bureau memoranda and 
letters from Field Offices. 


65-45879 

65-4690 

65-5319 

65-17862 

65-14796 

65-11901 

65-11914 

65-40887 

65-45388 

65-49368 


Richmond to Norfolk case transfer form letter 
File transferred to Norfolk after establishment 
of that office. List attached. 


65-38976 

65-38918 

65-38959 




Photdstatic strip containing brief summarization 
on German and other sympathizers furnished 
by Naval Intelligence and submitted by NYO 
for Custodial Detention, Bulky enclosure 
(100-2-3282) destroyed 4/3/46 after main case 
files were opened. Some files contain additional 
material concerning disposition. List attached. 


■Sv 


'w j. 




ENCLOSURE 


T 



Field Office form (pink) noting date case received, 
source or complainant and Summary of Complaint. 

Local Police Department advised and case 
placed in deferred status. 1 serial 

Carrier Pigeon #’s 

Correspondence from public, Bureau report 
indicating activities not detrimental 

Police Department investigations 

Police Department Report; Field Office form 
letter noting referral to Police, case closed by 
authority of SAC; Field Office letter containing 
same data. 

Address 

Light Signals from YWCA Building 

305 East 84th St. , NYC - Unsub operator of 
short-wave radio 

232 Broad Avenue, Wilmington, Cal. ; Unsubs; 
Hazel’s 

404 Riverside Drive, NYC; Unsubs, Photographing 
Hudson River Water Front 

Bureau reports and letters, correspondence from the 
public concerning suspicious incidents 

License #'s (auto) 

Correspondence from public, Navy Department 
regarding fsui^cious photographing, radio 
transmitting and other activities of automobile 
occupants 

Japanese Situation and Alien Activities 1920 - 1922 
Bureau reports, letters, newspaper clippings 


SIS Files 

Reports, letters from Mexico, Cuba, Uruguay, 
Brazil, Argentina regarding pro-Nazi sympathies, 

- 2 - 


65-38418 


65-42248 

65-38677 


65-39693 

65-43966 

65-43078 

65-41272 


65-45394 

65-43042 

65-45371 

65-41484 


65-32124 

65-39711 

65-43031 

65-40506 

65-311 

65-498 

65-506 

65-524 

65-38442 

65-55848 

65-54955 

65-42348 

(continued) 


- 


4 

(continued) 



repatriated German nationals, alleged German 
espionage activities. 


65-55904 

65-17907 

65-45969 

65-44699 


Newspaper clippings 

Related to subject of file 

Destroy also 65-748 sub A (26 sections) 

Newspaper 

New York Daily Mirror 2/23/42, contained 
suspicious message. Received from Naval 
intelligence. 

Ships, Crew Lists, Vessels 

Bureau reports, letters, ONI, State Department, 
Coast Guard correspondence, SIS reports 
regarding activities of Swedish, Russian, Swiss, 
Austrian & Spanish vessels; Lab work sheet 
regarding possible code - neg. * 


65-45951 

65-;|7579 

65-40502 

65-9816 


65-40899 


65-50652 

65-39600 

65-39690 

65-57559 

65-54209 

65-54969 

65-54948 

65-42266 


Motor Boat Sonreed No. 5 B 829 


65-36725 


Anonymous letter reporting suspicious radio 
set on boat and flashing lights 


Photographs, Film 

, Bureau reports, memoranda, correspohdencfe 
from public, alien enemy release from AG. 
Subjects apprehended or interviewed for taking 
photographs in restricted, shipping, military and 
defense plant areas. Subject's request for return 
of film. No evidence of espionage and prosecution 
declined by USA. 


65-45376, 

65-8127 

65-43071 

65-42243 

65-45366 

65-45363 

65-41448 

65-41413 

65-39745 

65-43939 
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Short Wave Radio, Radio Transmitter 65-39702 

65-39752 

Bureau report, letters from Field Offices and ■ 65-40494 

FCC concerning radio transmitters, Italian 65-42297 

language broadcasts received on short-wave 65-42263 

receivers, disturbance on local station possibly • 65-45939 

caused by interruption for coded messages. 


Radio Station . „ 

Radio Station BRE, South America Radio Station 
Rakovica (not '^eindexed), monitoring of Radio 
Station SV9CD,"San Juan Radio Station 1180, ■ 

Aerovias Nacionales Ltd, P. R. , Radio Station M-16, 
Radio Station WGR, Buffalo, Miscellaneous radio 
stations , ‘ 

Bureau reports, memoranda, correspondence from 
the public, FCC regarding suspicious br[o’adcasts 


Unknown Subject ' 65-45902 

■ 65-45884 

Bureau reports, memoranda. Office of Censorship 65-44611 
reports concerning miscellaneous suspicious 65-42234 

activities, radio broadcasts, notes, articles, 65-40917 

individhals, inquiries, airplanes, organizations, 65-40897 

business establishments, thefts, boats, maps, 65-35591 ■ 

tubes, lights, poisoned water. Lab reports con- . 65-34820 

taining work sheets and original evidence. 65-30769 


65-17853 

65-15605 

65-5314 

65-55927 

65-^43937 

65-43064 

65-44080 


Known Subjects - Espionage, G,R,I, Portugese, 65-15566 

Miscellaneous 65-31412 

-Foreign Funds - General . 65-39665 

-Internal Security - G, I, J, F 65-39723 

-German Activities in the US - Subversive 65-42317 
Activities 65-41416 

65-40431 

Subjects regarded as suspicious due to actions and 65-45370 

statements. Results of Police Department investiga- 65-45362 

tion. 65-41452 

65-40907 
65-39686 


65-38939 

65-50023 

65-44039 

65-42301 

65-41410 

65-40404 

65-9313 

65-41238 

65-44622 


.4, 



Censorship 

Bureau memoranda, censorship reports, lab 
work sheets and priginal evidence in postal and 
cable censorship cases containing unusual 
messages and possibly code. State Department 
communication on Portuguese censorship. 


65-45965 

65-43944 

65-45911 

65-43069 

65—44642 

65-44675 

65-43948 

65-54974 

65-55875 


Government Agencies 


Communications from MID, State, ONI, 
concerning suspected German, Italian and 
Japanese agents and other individuals subject 
to suspicion. 


Correspondence to IRS, Air Reserve, PO Department 
to acknowledge or respond to inquiry. 


65-55947 

65-43988 

65-45369 

65-32175 

65-45406 

65-17866 

65-26012 

65-34401 

65-34445 

65-36455 

65-28381 

65-26021 

65-15572 

65-5355 

65-5347 


Unknown Subjects: Incomplete Name 

Bureau reports, memoranda, State, ONI con- 
cerning reported susp^ious activities of following: 
Agent F 3154 
Spanish man and woman 
Henry — ; Paul — 

Prowler at US Naval Radio Station, Lualualei 
Baroness of German-Dutch descent 
German General 
Postal carrier 
Swedish meteorologists 


65-57175 

65-29421 

65-4970 

65-9777 

65-7701 

(6y5-21613 

65-30782 

65-31006 


Administrative 

' ^ 65-28929 

Bureau memoranda concerning status of investigations 65-53701 

65-41516 
65-41522 
65-44022 
65-42233 
65-40940 
65-34425 
65-38953 
65-11878 
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Suspicious articles, events 65-39713 

65-39727 

Bureau reports, memoranda. Lab work sheets, 65-43973 

original evidence concerning mysterious 65-43970 

landings, notes, cloth pouch, publication, 65-44042 

photographs, coins, flares, camps, airline, 65-44056 

telephone calls, films, etc. ’ 65-44061 

65-43020 

65-54930 

65-20610 

65-31427 

65-34856 


Miscellaneous items 


Pocatello Naval Ordnance Plant re secret weapon 
Hungarian immigrant desiring permanent residence 
Custodial Detention Subjects 

War Rel o cation Authority forms 

Log " 

Mail cover 

Numerous Subjects 

Marie Lorentz 
Radio Station TTE 
Karl Bone 
Thomas Fox 


65-57536 

65-36128 

65-36825 

65-32387 

65-48777 

65-43032 

65-34403 

65-5323 


65-9230 

65-54982 

65-21585 

65-38775 
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THE FOLLOWING FILES CONSIST 
OF PHOTOSTATS FROM NAVAL INTELLIGENCE 
CONCERNING GERMAN SYMPATHIZERS 


65 - 39,465 


(Miss) (Mrs.) MueUer 
Unsubs; John J. McCarthy 
Jack Ravontichich 

F. Beebe Townsend 

C. O. Petherbridge 
Heinrich Walter; Dr. Dierson 
Unsub; George E. Post 

A. P. Gilsdorf 
Marvin H. Morris; 

Floyd D. Tylor ■ 

Hartwell E. Winston 

G. C. Outland 
Herbert French 
Harry J. Van Andel 
RusseU I. Townsend 
Blair Lee Stuart 
Holz Bach 

J. E. Meginley 
Henry W. Tiffany 
Edgar H. Whitehurst 
Robert H. Price 
Teresa Catherine Ertel 

H. M. Myers 

J. J. Parkerson 

Alex Powellek 

J. W. Schuerman 

William A. White 

Marvin K. Sykes 

W. H. Tippen 

Albert Emil Schmidt 

Unsubs; S. C. Sutton j 

E. R. Weigand , /% 

Hunter W. Vaughan ^ 

Roy Kumick 

D. M. Hart 
Dr. Robinson 
— Reiter 

Y. Takagi 
Anthony J. Schmidt 


65-39470 

65-39471 

65-39476 

65-39477 

65-39512 

65-39515 

65-39521 

65-39522 

65-39533 

65-39534 

65-39541 

65-39545 

65-39549 

65-39550 

65-39551 

65-39554 

65-39561 

65-39596 

65-39778 

65-40364 


Gustave Lemart Luiid 
Mrs. Beatrice PineHo 
Edward Staylight 
Roy W. Weaver 
JohnM. Behl 
John G; Witmer 
George Koontz 
H. Batleman 
Jane Bennett Wells 

— Isett 
Ernest Gretas 
Joseph Holmes 
Paul S. Baur 
John Hane 

William Henry Went 
Unsub; J. B. Watson 
Jacob Sackstein 
Lucille Saunders 
Richard Rich 
Unsub; Davis A, Robinson 
A. B. Fischborne 

— Schmidt 


















Enclosure 
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65-38918 

"Maurice” of Norfolk 

65-40792 

Berta Trostlen 

65-38959 

— Gilcher 

65-40793 

Richard Tilkes 

65-38976 

— Fishburn 

65-40794 

Thomas Cambre Thorn 

65-40717 

Bernhard Rozenhamper 

65-40795 

Hans Henry Thordsen 

65-40718 

A. (Roesner) Roesmeyer 

65-40798 

John Stromsdorfer 

65-40719 

Egmund Larsen 

65-40799 

Wedell 

65-40724 

William Von Roth 

65-40803 

A1 Wackerie 

65-40725 

Curt George Roberts 

65-40809 

Charles Mallet & Co. ; 

65-40726 

Hennryette K. Kuhn 


Charles Mallet 

65-40727 

Dora Lederer 

65-40811 

Richard Kretschmar 

65-40729 

Miss Ryder 

65-40816 ■ 

Victor Werskopf 

65-40730 

Louis XIV Antique Co. 

65-40819 

Harry Albert Schwartz 

65-40731 

Augusta E. Lipper 

65-40832 

Baron George Stein 

65-40733 

James Murray Malone 

65-40836 

Richard Henry Wipfler 

65-40734 

H. Marquardt 

65-40838 

Reinhold Ungern 

65-40736 

Kocelj 

65-40842 

Conrad Fisher 

6fr 40737 

Kurt Mathis 

65-40844 

Dorothy Feeds 

65-40738 

* Baron & Baroness Masov 

65-40850 

Anthony Faccenda 

65-40743 

Louis Ritterbusch 

65-40851 

Michel Feversinger 

65-40749 

A. A. Martinoff 

65-40861 

Paul Goldammer 

65-40751 

John Marken 

65-40860 . 

Rausch 

65-40753 

Harry E. Lester 

65-40862 

N. Garaude. 

65-40754 

Fred Kohl 

65-40864 

Synthetic Nitrogen 

65-40756 

65-40757 

Walter H. Mecklenlurg 
Antonio Ramirez de Krost 

65-40865 

Products Corp. 
Pfahler 

65-40760 

Karl Wilie 

65-40866 

Therese Donais 

65-40761 

William Ehmsen (Elimson) 

65-40867 

DeKimpe 

65-40763 

Bernard Arkin 

65-40869 

Gol^lmann 

65-40764 

M. Kosick 

65-40878 

Mr.* Dumont 

65-40766 

Marie Durkin May 

65-40918 

Fritz Hausberger 

65-40767 

Hans Rummarrel • 

65-41034 

Hugo Haneberg 

65-40768. 

Walter Frederick Zech 

65-41036 

Mrs. Hamlin 

65-40775 

M. Arnold Vincent 

65-41045 

Richard Hagarth 

65-40777 

Cyrille Van Canteifen 

65-41047 

Angel Calderon 

65-40778 

Hans Henning Vondeosten (Mrs. ) 

65-40779 

Gustave Koppe 

65-41050 

Maria Helena 

65-40780 

Emil Voll 

65-41053 

P. Schuarz 

65-40781 

Herman Voro Borshel 

65-41062 

John Shoffjel 

65-40783 

Mrs. Von Doming 

65-41(||4| Franz (Fritz)’ Himmel 

65-4107‘6i i -^^^WdlM Schoenig 

65-40785 

Schachma Moses Solomon 

65-40786 

Jan Sotes 

65-41M0^>:>- , 

^ ]^rl j. S;chumacher, 

65-40789 

Ernest Schaal 


aka GeprgeV,\^^^h^ 

65-40790 

Fritz W; Schaeler 

Tsidbr/H, •Shhldss'*^^ 




■ Enclosure 
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Felt 

Bates — _ 

Bishop 

Callahan . 
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Anguat 21, 19’?2 
’PEmmAh ' 


Mg. 

Federal Snreau of Investigation 
V/ashington, P. C. 


b6 

b7C 


Dear S2r. 


Campbell . 
Cleveland 

Conrad' 

Dalbey. 

Jenkins 

Marshall 

Miller, E.S 

Ponder 
Soyars , 

Waliors 


' Bsfereace is made to yoursiiggeslion.rieg^ding the ' 
disposition of «ertaSo files in field o^ices after five ye;arfe« After 
^evaluatloai/it.lias been: decided this proposal slioid'd not be approved 
because of the esxjeptioas vrMch. .’would be nesessary'''aad the fadt that ^ 
the informallOH contained in tliis material may bo of vsliio.in later 
cases. ' . ■ ■ ' ^ ; 

- '■ ■ ' . lappreciate the interest yon displayed in giving me ' 

• the benefit of your thongiite pa .ibis matter, 'r. ' ' . 

u - t-.'," *5.^ 

Sincerely yours,, ■ , 

Ijo ;Patrich Gray III 

h. Patriclcagay, m 
Acting Director 

2 -'Washington Fidld. Office ^ 

1 - Field personnel file \ vT 

1- Suggestion file ^ ^ 

1) - Personnel file of SA| 

^MLjcar, ^ 

(6) , (Suggestion 74-73) - 

NOTE: Based on memorandum T. J- Jenkins to Mr.- Felt, 8/17/72, re: 

D Obstruction efBu reau Records General, Suggestion '74-73 Submitted 







Tele. Rciom 

Mr. Kinl^^; 

' Mr. Arm'llron, 
'Ms. 

Mrs. Neenan 
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OPTIONAL FOAM NO. 10 ^ . 5010 

MAY 1963 EDITION 
CSA GEN. REG. NO. 77 

UNITED STATES ^|^ERNMI 

Memorandum 


UNITED STATES 


ERNMENT 


1 


Mr. Felt 


T. J. Jenkin 


DATE: August 17, 1972 




SUBJECT: ^DESTRUCTION OF, BURE AUJSECQBD.S..=:.,GEHE RAL 
SUGGESTION 74-73 SUBMITTED BY , ^ 

_ . I h'O 

SA| b7C 

WASHINGTON FIELD OFFICE, 


u elt .1.5 

Bates jlI 

Bishop 

Callahan 

Campbell 

Clevelmd 

Conrap _1_ 

DalbeV_kS^ 

Jenkins^§3 

Marsh^ / ' 
Miller/Xs 

Ponder 

Soyars 

Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong. 

Mb. Hetwig 

Mrs. Neenan _ 


SUGGESTION: It is recommended al Miles be destroyed after five years iiMnknown 
sublect (Unsub) cased'pertaining tp^allxriminal classificat^ns^^ince”^ 
the statute of limitations has run and retention of such files serves no practical or 
evidentiary purpose. All auxiliary office files, both Unsub and known subject cases, 
in all criminal categories should ^so be destroyed after five years. 

CURRENT PRACTICE: The suggester notes that files and records are destroyed when 
, v; , five years of age under certain conditions as set forth in the 

Manual of Rules and Regulations, Part II, Section 3, d(3) and in Unsub cases, in Theft 
from Interstate Shipment; Interstate Transportation of Stolen Motor Vehicle or 
Aircraft; Theft, Embezzlement, Robbery, Illegal Possession of, or Destruction of 
Government 'Property; Crime on Government Reservation; and. Interstate 
Transportation of Stolen Property cases. 

ADVANTAGES; Suggester notes that office space is at a premium and with the 

destruction of such fEes following expiration of statute, of limitations, 
the monetary cost per square foot for storage would be reduced and clerical personnel 
handling such fEes could be assigned other duties. He feels that on a field- wide basis 
the Bureau could realize savings in the thousands of dollars annually. 

OBSERVATIONS: General Investigative felt these cases could be destroyed after five 

years provided;, (1) stops are not outstanding; (2) a major or capi^ 
offense is not involved; and (3) the fEes contain no signed statements. Exceptions w 
this would be kidnapping, extortion, bank robbery, crime aboard aircraft, and 
destruction of aircraft or motor vehicle cases which shoxEd not be included. Also|^ 
other important cases or those which have 'many ramifications, shouid not be destfo^d 
simply because they are five years old. It was felt that the rules as set forth on page 
13b, Part n. Section 3, d(4), of Manual of Rules md Regulations, sufficienEy covers^ 
those classifications relating to auxiliary office#^/» 

Q AUG 197Z ^ • 

Special Investigative mvIlMon opposed adoption pointing out tha t our. 
present rule should be flexible enough to allow for the destruction dfille'F^er the 
expiration of five years frpin g^^^j^g^^,Jpere are some classifications, such as 


expiration of five years from 
EnclosurdRil 

^ML ' c ar xllX ^ ■ -* - 

^ ( 2 ) 


3 com 


mUED - OVER 





Memorandum T. J. Jenkins to Mr. Felt 
Re: Destruction of Bureau Records - General 
Su ggestion 74-73 Subm itted By 
SAl I 

Washington Field Office 

extortion, kidnapping and bank robbery wherein the rule should not apply. This idea 
would narrow the gap in destruction in many instances and might, therefore, involve 
the destruction of some files prematurely. 

Chief Clerk's Desk, Training Division^and Inspection Division agreed 
that under existing regulations criminal files in auxiliary offices can be destroyed 
when five years old providing: (1) office is not office of origin of office of prosecution; 
(2) fEe is of no further value; (3) stops are not outstanding; and, (4) original FD~302s, 
signed statements and evidentiary material in office is retained when fEe is destroyed. 
The fEe fronts are retained and show identity of office of origin thereon for reference 
purposes. The index cards are retained for twenty years and then destroyed as 
encountered. It was felt the mandatory destruction of criminal fEes in auxEiary offices 
when five years old would not be consistent with good records management. Some of 
these fEes contain background and intelligence information which is stEl beneficial to 
auxiliary offices. This would be particulaEy true if the auxEiary office was a neighbor 
of ihe office of origin. Furthermore, in certain capital offenses there would be appellart 
and prosecutive interest subsequent to the five-year limitation period. These Divisions 
felt unsub fEes and index cards relating thereto could be destroyed after five years 
under same provisions as set forth above for the destruction of classifications 
mentioned by the suggester. The portion of the idea relating to known subject criminal 
fEes should not be approved. 

Office of Legal Counsel opposed adoption noting that Unsub cases could 
be solved by the solution of later cases. Information in the first case would not be 
prosecutable but could be used for sentencing purposes in the later case. Due to these 
views and fact of exceptions as noted by other divisions. Training Division feels our 
current regulations should not be amended. 

RECOMMENDATION: That the suggestion not be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 
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UNITED STATES »/ERNMENT 


TO : Mr. Felt 

J-V-f S^K 

FROM : T. J. JenkinS'tM h 






jDATE: August 17, 1972 

T £> |P'C?/Y' 0‘*V1 


Felt 

Bates 

Bishop ^ 

CalLihaij 

Campbell 

Cleveland 

Conrad 

Dal bey — 

Jenkins r 

Marshall 

Miller, B.S. 

Ponder 

Soyars 

Walters i 

Tele. Room _ 

Mr. Kinley 

Mr. Armstrong 

Ms. Horwig 

Mrs. Neennn _ 



SUBJECT: DESTRUCTION OF INDEX CARDS M '^nc ' Armskong_" 

LEGAL ATTACHE OFFICES . ‘ • Mrs. Neennn 

SUGGESTION 876-72 SUBMIT TED BY 

ASSISTANT LEGAL ATTACHE F 1 

MEXICO CITY OFFICE •’ | 

By suggestion form dated 6/6/72, the above-named Agent proposed 
the Foreign Operations Policy Manual (FOPM), Section 6, L, 2, paragraph 2, be 
amended to permit destruction of index cards, as encountered, when they pertain 
to destroyed files for which no Bureau file number is available in the Legat office. 

This destruction would be performed in the normal course of business in connection***^ 
with the periodic review of indices for other purposes. ‘ ^ 

The advantage stated was the reduction of the volume of index ... 
cards to manageable proportions, retaining only those with current value, and i 

the easier destruction of records in case of an emergency. There would eventually 
.,a l„s.o, M-a saving of searching time if the volume of cards were reduced. . O ! 

" I 

^4 One disadvantage listed was if there is no Bureau file number 

® ayiti-lp^, index cards would be destroyed and the searcher would be unable to . . J 

^d|tppf®|ne if the office previously had a file on the subject. ^ 

' ' ' • ■ 

This idea was acknowledged by letter to the suggester dated ^ 

^6/pl/|2i^nd approval was granted for the Domestic Intelligence Division to make g 
a of all Legat offices regarding this matter. The results of this survey g 

h^gnpw been received by the Training Division. Eighteen of the nineteen offices 3 
^^pgtopl^doption. They noted that any great saving in space would be negligible as ^ 
to the disadvantages involved. .The retention of index cards even though s , 
l^hey p'&^ain to destroyed files is a vital link in the chain of the administrative and ' ’ § *' 
frinvestp^ive operations. There are numerous occasions when U. S. and foreign S 


‘ipourceSTrequest a name check. K the file has been destroyed, there is at least • • t 
-^n index card which contains the Legat file number, a full name, important biographic*' 
Odata and sometimes/{he character of the case. By knowing that an office ha.d a file, 

F it can be guided ac/ordingly with the agency requesting the check. If a case is of 
^sufficient import^ce to open,' it,was felt a three- by five- inch index card reference , 

^ to it should be rained. The indices serve a very useful purpose and their utility 
would be diminished if the idea^ere impjlemented. X 

Enclosure L " b Al!iu\24.1972. ‘ ' 

vML-.car . NOTRECOBPED ‘ ■ . 
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CONTINUED - OVER- 
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Memorandum T. J. Jenkins to Mr. Felt ' ' 

Re: Destruction of- Index Cards In Legal- Attache Offices b7c 

‘ Suggestion 876-72 Subm itted -Bv . . 

Assistant Legal Attache P I " ‘ • 

Mexico City Office 

Due to the results of this survey, Training Division agrees the 
idea should not be approved. I . 

I ■ ‘ . 

RECOMMENDATION: That the suggestion not be adopted and the attached letter 

be forwarded to the suggester advising him of this- fact. 




V- 


August 30^ 1972 


PEESOHAIi- ■ 




Eeteal Btii?eau of Bwestigation b?c 

WasMn^n,. 1>..;C5. . — 

^ UearUrs.,' '. 

■ 1 havo reeeived your suggestioa that certain iJub- 

lications be reviewed to ascertain if they can be disposed of at 
this time. It is a pleasure for me to advise you this proposal is 
being adopted and steps vdE be taken to have a tabul|tioii of this 
material reviewed by the appropriate divisions for recommendations 
■’ as lo^ its reteidionor disposal..- , ' 




. The interest and initiative wM»%pMJ&pted/pu to 

*. Submit your Idea to. me are'indeed appreCi^^j!^*'C'.,,.’.’ - 


MAILEOCQ 


AUG3 


Sincerely yoiirs^ 

L-c Patrick Gray lit 




'i .,L.' Patrick .Gray, IS f U 

, . - _ '-'Acting .Director , j 

l-;Mr.’ Marshall, ' : ^ ' (w 

1'- Personnel file of Mrs. [ I ' . ’ • 

^L;car^..^ ’ ^ 

^ ( 5 ) Gat - (Suggestion; ISe-'p dked' 8/28/72r ^ 

• NOTE: Suggests a review be made of .tly roublicatiops- ma intamed.,im.the---. .. 

. .Num erdcaI^ection,in^RoOm ;631.K- Identification Buiiding, for the 
purpose Of disposing^ those publicationswvlnSTrnSTohge^^ 

I I - ' -I 

■^MeTomerit retention. This, material is contained in 30 cabinets. A 
^ sirnilar project was handled with the publications maintained in the - ' 

V Alphabetical Section and this resulted in 186 file cabinets being reclaimed 
when these publications were given to the Library of Congress. It is felt 
that at least 50% of the space occupied by the numerical publications can be 


*..«AWW V V JjJ W JL. SifXA^ AT 

S&^^MMi^^^TELEnfPE UMIT I I 


(NOTE continued on page 2) 
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Mrs. 


NOTE (Continued) 

Files and Communications Division recommends adoption 
of this suggestion. It advised a tabulation of the publications maintained 
in the Numerical Section will be made and furnished to the appropriate 
divisions for review and recommendations as to retention or disposal. 
Upon completion of this review, Files and Communications Division will 
make appropriate arrangements with the Library of Congress for the 
transfer of that public source material which no longer has sufficient 
value to merit retention since it appears valuable filing space can be 
recovered. Training Division agrees. On approval, this letter will 
serve as authority for Files and Communications Division to take ■ ' 

appropriate action. 






Employ e'i^SuggGStion 
FD-252 (Reyrg-ll-Sg) 


r 


■b6 ^ y,> 

hlC . 


,0 . ; K 


8/28/72 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 



I would like to suggest that a re¥iew be made of the publications maintained in 
the Numerical Section in Room 6315, Identification Building, for the purpose 
of disposing of those publications which no longer possess sufficient value to 
merit retention. This material is contained in 30 cabinets. * A similar project 
was handled with the publications maintained in the Alphabetical Section and 
this resulted in 186 file cabinets being reclaimed when these publications were 
given to the Library of Congress. It Is felt that at least 50% of the space 
occupied by the numerical publications can be reclaimed. 


Current practice or rule (Include manual citation as well as facts) 


Current practice is to retain all numerical publications received by the Bureau, 


Advantages of suggestion and annual savings (include basis for estimate) 


The advantage of this suggestion would be to reclaim' badly needed filing space in 
the publications section of the Filing Unit. * • ’ 



op Bu.ren’u_ 


Disixdvantages of suggestion 

. V . 

None. If the publications which no longer have any value were given to the 
Library of Congress these would be available on a need basis for future, use. 


(The use by the. United States of my suggestion ’shall hot form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be consider ed for any lustlfled award only If mv suaaestin n Is adopted 
within two years after submission.) I I 



I'I I ^ 


Signature and Title 



SEP 5 1972 
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>* 

f 

FD-252, Employee Sugg e stion 
Files and Communications Division 



COMMENTS: 


Files and Communications Division recommends the adoption of this 
suggestion. A tabulation of the publications maintained in the Numerical 
Section will be made and fxirnished to the appropriate divisions for review 
and recommendations as to retention or disposal. Upon completion of 
this review the Files and Communications Division will make appropriate’ 
arrangements with the Library of Congress for the transfer of that public 
source material which no longer has sufficient value to merit retention. It 
appears that valuable filing space can be recovered. 
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Atigtsst 25, 1972 
■PBESONAI* ■' 


I /' 6 " 



Miss 

Federal Bureau of Xavestigatiba 
WasMagfcon, D. C. ' /I - 

Pear Miss 


be 

b7C 


, Your suggestion has been received cpuceraing .)> 

disposition of certain index' cards.- I am pleased to advise 'you j.. 
this, proposal is being adopted and steps will be taken to place it ^-v 
into effect. f . ' ' ’ 

\ ' - ' , ' ' / ‘ ' ' ^;T ' . ' ' 

The interest and initiative which prompted you to 
' bring this matter to my atteotion.are indeed appreo^' 


MAiUEK^tt- ' 

AUG?, 6 1372 


CC 




'.FBI 




- Sincerely yours, . ' ■ ja ■ 

L. Patrick Gray 111 > 

L. Patrick Gray, IE 


Acting Director 


1 - Mr. Marshall , 

1 - Personnel file of Miss 
^tV^L:car 


(5) (Suggestion 127-73 dated '^8/17772) 

NOTE: Suggests index cards on publications references which have been . 
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K ■ *1 - ■ -a I 


idented, abstracted, and included in aj,corre]jatipn, summary be 
removed from the general index and destroyed inHhe' saiTie’'iiiahner as are 
index cards on other idented and abstracted reference^ 




■ 2 f ; 

C 


Files and Communications Division recommended idea be 
approved. Inasmuch as the correlation summary is inade a part of the ■ 
main file of subject on whom index cards are destroyed there will be no 

loss of information. Presently the index cards for references in the 

nLne- ‘2(1' investi^tive files Ure destroyed after a summary of information is \4- 
POmCZ] teletype unit CD 






(NOTE continued on page 1 








NOTE (Continued) 

abstracted and included in a correlation summary. It should be noted 
in both instances the file number is shown in the correlation summary 
which makes reference to original source of the material. Adoption of 
this idea will permit indices being purged of unnecessary index cards 
relating to publication material, therefore, adoption is recommended. 
Training Division has no Ejection to such action since this matter falls 
within the jurisdiction of the Files and Communications Division. On 


approval, this letter will serve as authority for the Files and Communications 
Division to take appropriate' action to place the procedure into effent. 




cmployoo Suggostion 
FD-252 (Rev. 9-H-59) 


From: (Suggoater's name) 


Director, FBI 


SUGGESTION 


Dlvlalon of Aaalgnment 

Files & Communications 


That index cards on Publications references which have been idented, 
abstracted, and included in a correlation summary be removed from the 
general index and destroyed in the same manner as are index cards on 
other idented and abstracted references; . ‘ ’ . . 






Cl^ 




Current practice or rule (Include manual citation as wall as facts) Publications references idented W3?th 

with the subject of a summary are abstracted and included in the summary, 
however, on the search slip these references are marked '’Do not destroy" 
and these cards are retained in the general index. ■ , • 


Advantages of suggestion and annual savings (Include basis for esUroale) . . , * 

Hundreds of additional cards will be. removed from the general ' index 
through the preparation of correlation, summaries. . 


. . ■ 


J 2'^ ^ V 







Disadvantages of suggestion 




y oth 


None. These references are no more, important than any other lidente.d 
references which are destroyed - perhaps less so, since they are public 
source information rather than information supplied by informants or 
developed through investigation. * ■ ; 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, ihy heirs,' or 
assigns upon the United States. I understand that twill be considered f pr nnv innitfieit ewng/i e,;.!', it m., is'a.dopted 

within two years after submission.) S', 

I— Umf. CZlMrs. - EUmIbs 

’ 7 S ignature and Title bi„^g qe3ter 






(Do not write this space - for Bureau use only) 


Signature and Title 
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The -Files and Communications Division recommends that . ' 
employee's suggestion to destroy index cards on Publications references 
which have been idented, abstracted and included in a correlation summary 
be approved. Inasmuch as the corr'elation summary is made a part of the 
main file of the subject on whom the index cards are destroyed there will 
be no loss of information.. Presenliy.the index cards for references 
m the investigative files are destroyed after a summary of information ' ’ 
is abstracted and included in a correlation summary, It should be noted 
in both instances the file number is ;shown in the. cor relation summary • = 
which makes reference to the original source of the material. Adoption 
of this suggestion will permit indices being purged of unnecessary index 
cards relating to publication material, therefore, - it is recommended that . 
it be adopted. . • ■ , 4: j . ■ 







August 21, 1972 

■ ■ "y ' » 


' , ■■ " i- ' 'f ’« .#• . 


Mr. 

The Americaa Embassy 
Mexico City,- Mexico 

Dear Mr. I ^ I 


b7C , 


Eeference Is made to your suggestioa coaeeraing ; 

, the disposition ot index cards under certain circumstances in our.: 
foreign offices. ' The survey which was conducted regaifding this . 
matter has now been completed and the majority of the offices 
advised tliat the disadvantages involved in taking such action out- 
y/eighsd any anticipated benefits to be derived- from it, ' . . 


.V ■ Shicer^y /; " v!/ 

33» Patrick Gray ‘'....-if 

■ *■ I.. PatHek 


-5.., y ■ MflllEB aa 

AU62 21972 


As 




’ll. Patrick Gray, m A. A 

■Acting Director-;, ^ — -q.| 

1 -Mexico City (Suggestion file) - A ‘ \ 

1 - Mr. E. S.,. Miller (Attention Fore ign Liaison Desk) , ..J ^ 

i - Personnel file of Assistant Legat | :§ ‘ 

^^^L:car j-’r-'T'* - ,,,'’ -be S "; 

(6) ■ (Suggestion 876-72) ' ‘ b7c §| ; 

NOTE: Based on memorandum *J}( J. Jenkins to Mr. Felt, 8/17/72, re: : 

Destruction of Index Ca£ds i m Legal Attache Office s, Suggestion 876r72 i 
» Submitted By AssistanUUegar:;Attache| , Mexico City Office, * 

ML:car^ ■ YT:/ A? i tt: - ■ \ 

•A’/ ' V -a , -Y«Q.^A " i 


/ 


'^MAIL ROOM I 


TELETYPE UNITJ I ' 
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June 21, 1972 
PEESONAL ■ 


Mr> | 

The American Embassy ' ' -b^c /.••■.•'. , 

Mexico City, Mexico ; ‘ «, ^ ’ / 

• Bear Mr. 

Thanis you very much for the suggestion concerning 
the disposition of index cards under certain circumstances in our 
: foreign offices. A survey is being made regarding this matter and 
; I -will let you know of the ^nal decision in the matter. 

The interest which prompted you to submit your idea 
to me is indeed appreciated. v . , 

; ■ ^ "'Sincerely yours, x.;, ! ly. \ 

“TtTf ■> ' ' ' ‘ ' . ' . . ■ t' ' 

>-;4i ■ Ijo, TatrjL'ck Gray III.. . tl- 


L, Patrick Gray, -HI 
Acting Director ■ 


r, ■ 
-.a 

7£' 






'M- 

1') -ft'' 






■ ■ ......iE^^g^lirector:.'. ^ 

1 - Mexico City ‘ , v • • M j' 

1 -- Mr. E. S. Miller (Attention For eign Liaison Desk) ■ • 

1 - Personnel file of Assistant Legat : 

\MiE:crb(ytlr ■ ^ § 7 

z ' (6) (Suggestion 876-72 dated 6/6/72) ' ‘ \ | 

- NOTE: Suggests Foreign Operations Policy Manual (FOPM), Section 6, L, 2,^ / 
Z ' paragraph 2, 'be amended to permit destruction of index cards, as ' 1 ‘ 

_ encountered, when they pertain to destroyed files for which no Bureau 

Z file is available, c This, work to be performed in normal course of 

Z , business in connection with periodicirCvapwrofRindice-si foriobheKffni '/ / 


purposes.^ 

!■ j’i' ■- 


oiRindice'a forjobheKfsrs 
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NOTE 

'■,ip w-<g£ 

"i- ■■ ■ c 








NOTE: This proposal has been considered by the Domestic Intelligence Division 
where it was decided, that a survey should be made of all Legat offices 
before the proposed' action is approved. Due to this request, Training . : 

Division is acknowledging the idea since the survey will take approximately ' r 
one month to conduct. On approval, this letter will serve as authority for 
the Domestic Intelligence Division to make the survey and advise" the 
Suggestion Desk of the final decision in the matter. . ■ 

V • i. ' ^ ‘ • 


.. -i 




Employoo SpS^ostion 
;rD<;'5Z.*(Rav. 9-'ll-S9l 


# 




I Acting 

Director, FBI 
SUGGESTION 


From; (Sugoester's name) 


June 6, 1972 

Division of Assignment 

Mexico City 


SUGGESTION That the Foreign Operations Policy, Manual (FOPM) , Section 6, 
L, 2, Paragraph 2, be amended to permit destruction of index cards, as 
encountered, when they pertain to destroyed files for which no' BuFile 
available. Work to be performed in normal course of business in 
connection with periodic review of indices for other purposes,. ■ 




P 'V'l 





v'li-f-ven 


Current practice or rule.(lnclude manual citation as well as facts) Cited FDPM 'paragraph S*t0ieS, *' XUdeX 

cards for files destroyed should be retained, thereby affording a. future 
file reference for any necessary Bureau indices check," In larger foreign 
offices, this permits needless 'accntriula±inn.nf_t A^C^^^^ n f nard . s 

Advantages of suggestion and annual savings (Ipolude basis for estimate) Page 2) 

Reduction of volume of index cards to manageable ’proportions, 
retaining only those with current value (nearly 300 rows currently on 
hand with urgent need for additional cabinets), facilitate destruction 
of '.-records in case of emergency; time saved in searching if volume of. 
cards reduced, and time saved in attempting to locate information in I ' 
files no .longer available. * Estimated cost of two new cabinets currently "K) 
needed is $400, plus at least one additional cabinet annually in the 'vjQ: 
future at $200 each. . V 


Disadvantages of suggestion If no Bufils uumber available, cards would be destroyed 
and searcher would be unable to slate that office previously had file on 
a particular subject. Offset by advantages listed and fact that know- 
ledge of previous existence of file has limited value when- the file , . 
itself has been destroyed. 


(The use by the United States o£ my suggestion shall not form the basis 
assigns upon the United States. I understand that I will be considered U 
within two years after submission.) ■ 

Ellvlr. CZIlvlrB. L_Jm18S 






6«6-72 Suggestion of 
Page Two 


Current practice or rule (Continued) , 

with no further value after files have been destroyed locally 
if there is no Bufile number. These clutter up the indices, 
occupy space needed for current cards, create need for 
additional index cabinets and increase volume of maiterial to 
be destroyed should emergency measures be invoked. ' 
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^ UNITED STATE^fevERNMENT 

Memorandum 

TO : MR. WALTERS 







DATE: 10/5/72 



FROM : F. B. stm^ 

iCx^/SdiviL FILES PURGE AOTSjfeESTRUCTION PROJEC 







an 

leveland _ 

Conrad 

Dalbey 

Jenkins 

Marshall 

Miller, E.S. 

ondcr 

'Soyars 

Walters 


Tele. Room . 
Mr. Kinley _ 
Mr. Armstrop 
Ms. Herwig 
irs. Ne 


trer 


'D'eST^uer/«a a) o P B 

As you. know, we have been utilizing available personnel whene 
feasible month- in and month- out to accomplish the earlier phases of the civil 
files destruction program since 7/1/70. In fiscal year 1972 we destroyed 
11. 8 million fingerprint cards and 11.7 million related index cards. During 
this same period, and in the months since 7/1/72, as personnel were available 
from the priority processing operations of our day-to-day responsibilities, we 
were able to pull from the cabinets and set aside a large block of fingerprint / 
cards representing World War II national defense prints. The first two phases 
of our purge project (all persons age 75 and over and all old national defence/ 
prints) could be accomplished with low-level, untrained personnel becaus 
simple criteria were involved in determining fingerprint cards to be abstrkc|ed 
We were attacking the total project in terms of getting the most cards out (of 
file in the first two easier phases before attacking the more difficult phase of 
the proj ect wherein we will be consolidating duplicates and insuring that the 
duplicates match before destruction of the extra copies. Z/1-- ^ 11 

ST-112 REC« 


1“^ 



r.i 


C I 

ri 
i-i 
<. i 
< ■> 
1 1 

f-i 

i-'s 


As you know from your recent inspection at tl?e Willste' Building, 
these cards are stacked on cabinets all over the building and not only are 
unsightly but interfere with regular work processes. We have not heretofore 
completed the destruction program pertaining to them because we have not had 
available personnel to identify and remove the name index cards applicable to 
the fingerprint cards removed from cabinets. The total represented in these 
stacks of fingerprint cards awaiting completion of the process to 

is 31,772, 553. '■*’ . 

’ ’ ... SO ocr 16 1972 

• In accordance with review and analysis of this mat teiijvithjou 
and in view of our experience to date, a; more efficient approach is being 
taken to the total project; namely, we have removed and destroyed the 
accumulation qf the 31. 7 million fingerprint cards. We will be able to identify 
the approprjlate index cards in the name indices applicable to the fingerprint 
cards destroyed at a later time when we are going methodically through all 







1 -4 

teishop 







I-' 


Tim 






Memorandum to MR. WALTERS 

RE: Civil Files Purge And Destruction Project 


of the civil indices to segregate those applicable to the third phase of 
matching duplicates and destroying all duplicates but the one Federal print. 
This third phase will haveto be initiated in the indices rather than working 
first from fingerprint cards in order to identify those which appear to be 
duplicates and then going to the fingerprint cabinet to pull the related 
fingerprint cards, confirming that they are in fact duplicates. Thus, while 
making this systematic review of the indices we will at the same time be able 
to quickly and readily identify those index cards applicable to the National 
Defense prints and to persons age 75 and over already destroyed and pull 
them for destruction at the same time. In the past, we have found such a 
procedure to be practicable . 

ACTION:” 


For information and record purposes. 


SOtO-106 


*SViM MO. 10 

• iMi *'*'■ CDIIIOfJ 

OjA OfN. teo. MO. 27 

p UNITED STATES 


NMENT 


Memorandum 


# 


FROM 


SUBJECT: 


Mr. Felt 


T. J. Jenkins 


DATE: August 30, 1972 


NAME CHECK REQUESTS 
SUGGESTION 113-73 SUBMITTED BY 


FILES AND COMMUNICATIONS DIVISION 


^ SUGGESTION : (1) That name check requests for State Department on crew members'^ 

S on foreign ships on which there is no record, (NR)^no identifiable ( 

information (Nl) or no pertinent (NP) or derogatory information, no longer be indexed 
^^nd filed or that they be filed unindexed and destroyed after a period of one year. • 

^ (2) That such State Department requests now indexed and filed be • 

purged and destroyed if ove r one year old. ' 

\ (3) That the name of the ship be placed on record and if there is an H 

incident we could always go back and index the crew members if necessary. 

\ * 

1 CURRENT PRACTICE : The suggester states the general rule regarding name checks|| 

\ for the State Department which result in NR, NI or NP is to -| 

appropriately stamp the form and return a copy "to the requester. The current practice^*'' 

, is to file and index a copy of such NR, NI, or NP requests into various Bureau files. 

Z The net effect is that we are only making a record of the fact we have no record, thus 
adding names to our. indices and serials to our files which appear to be of no benefit 
^ to the Bureau. In many instances because of the short duration these crewmen are 
\ "in the U. S. , the ship has come and gone before we have these lists^placedsn record. 

■\Vx ■ ^ 

X -^V^NTAGES : These procedures would effect savings in of indexing 

^ and filing these negative, name checks in thdvMtj|§e.i5Tlji!S together 

' ^ with the purging of such requests now on record would not only save induing and filing 
K space but would also save time of review clerks in the File l^^w Unitlma of locate 
^ clerks in the Filing Unit of the Files and Communications Division. 

i OBSERVATIONS: Files and Communications Division felt the idea had merit. It was 
I noted the exact number of files maintained on Soviet and Soviet 

H-B1oc countries’ ships cannot be readily ascertained from the index, however, the files 
’^1 are easily identified during file reviews on State Department name checks of this 
(x^nature. As an example of space involved in current procedure, file 97-1655 has 25 

sections in which 3,482 names are indexed and file 105-117759 has five sections in which < 
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664 names are indexed. 
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indexed .J|Th&e;?^m several more similar files whlp.l| 


exist, 'i 
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Memorandum T. J. Jenkins to Mr. Felt 
Re: Name Check Requests 

Sugg estion 113-73 Submitted By 
Miss I ' 

Files and Communications Division 


The forms submitted by State Department on crew members are filed as serial 
references in the main file on the individual' ships of which the person is a crew 
member. These forms contain no derogatory or subversive information so no useful 
purpose is being served by accumulating this material as a permanent record in 
Bureau’s files. This Division recommended the idea be approved to the extent that 
these name check requests no longer be indexed and filed and that files, together with 
applicable index cards, be purged relative to name check request forms containing 
no derogatory information. ^ 

Domestic Intelligence Division believed this was a worthwhile proposal 
in that it would save clerical time and record space. Since the manifests of these 
foreign ships are filed and the names of the ships are indexed, there appears to be no 
reason to index the entire crew list. This Division recommended adoption. 

Due to these views. Training Division agrees the idea should be approved. 

RECOMMENDATIONS; (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising her of this fact. 



U.V;, , 


l, this mer 


— ■ 

r 


(2) On approval, this memorandum will serve as the authority 
for the Files and Communications Division to place the proposed procedure into effect. 
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Employee Suggfis'tiofi 
FD-252 (Rev^ 9-1 1-59) 



9/25/72 




From: (Suggester's name) 


Division of Assignment 


iVLBMg 


That the Bureau consideg^estro ying double zero jE Hesu-on . 
s. three year basis.. In nearly alTTnstanclF’f er information 

in 00 “Hliiare incorporated into the Handbook or Manuals. 


u - £ 5 ^ 13o ^ 


Current practice or rule (Include manual citation as well as facts) 


Ho destruction has been authorized on these as yet. 

££^ 

Advantages of suggestion art^&nual savings (include basis for estimate) 

T«-ii -n -ffJS «T«Qi^^<Mra*iv.*f^<Cii« 4-4 


III the would make a f ive-^drawer file cabinet bailable 

for other 

■i %.>yf ■ 




\ /p. 'C# % 


Disadvantages of suggestion 




Ws //! 


Hone apparent as the destroyed material would have been nonaally 
included in Handbook or Manuals by that time. IT"" ' 


20 NOV 9 1972 


(The use by the United States of my suggestion shall not form the basis of a fijj^ther claim of any nature by_^me, my heirs, or 
assigns upon the United States. I understand that I will be considera ^ ' . rt 

within two years after submission.) 


C^Mr. UJurs. Dk 


Recommendations and comments of Division Head 


I feel that J&ls suggestion has definite merit 
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The Attoraey General 


NOV 18 i 9 Tt 
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^ ' ".fe gSTHt lCTOIf 0F MEiES 

,.Vv«W^JaOwAW XJ*iMi<i«,^'i' , . ■ 


1 - Mr. Felt 
1 - Mr. Kinley 
1 - Mr. Bishop 
1 - Mr. Dalbey 


'Uo^ 

Is / 




& s>- wj 




P\ 

'S CO ^ 

\o <a:p 

r*- — *«~J 

t— O V 

c:r ;Si 
Fefc_=i 


C ^gwl ai 
Conrad ^ 

DelW/ 

i GHohltStU-ssr 

Marshall 
Miller, E.S. 
Purvis 
Soyats 
■ Walters 
Tele. Room 
Mr. Kjnh 
Mr. 

Ms. 

. Mrs. Nl 


Tiie pn^os6 of tMss Jetler Is' to a^k for' a statemest of yoiir 
?ieyjs oii'the foHoitogt^'iipestloiis: 

1. Most the ,FM, -iii' order -to ■destroy' the -nsaterM 
descrited.-l?3l0yr-as;tlia FiBal MeMoraadam, oSteia, ^ 

. prior aottority feom tfeei^rcMy^t of .tile IMted States, ■ 
of, ia-lh 0 ,alteniativ 6 i may we destroy th e FiaM ■ 

^ MemoranwSim ^thoat^e j&rcM?ist% ksowfedge or 



perMssion, 



rj 




' Z» M any -event, may we' '%v© - the psrmissioa of flie 
flttoniey Gea®ral,‘;in v^iose castod^-*all of cstsr'Morim®®^ 
resides, to destroy, the Iteal Memoraadam* ^ 


17 w 

■ , Hegiimiirg atoit feo deoades ago^ the- WM Initiated ataastaet ics- 
^,^^^liaaffioMly Qhtain^ public source iafofmati<m'alK)nt noMiicamljeEt 
" fe^ddatesfof the offices of pnlted States §@mtor,.IMtedStates 
^ Mepresentative, and Cfevermor ‘Ilie parpos© of obtaiaiisg tMS 'Ssfoma- 
ticm-.ms' .to .eimMo Hireetor Hoover andpfiaeipal employees oi Hia FM 
l>e Issller iMormed oa fee person mder cOasMsratioii slioiild h© .be 
elected, to fee p«^t for wMeli fee was caamigslngand fees become aa 
official mthuhom fee FBI mi^ineeessa^ly'deai- m official matters* ' 
¥or ©sample, sfeoald fee persoa-aftder coasideratica fee elected to fee 
post of United States genator sad sfeoiild'ffee iafomatioa concerali^ 
feim in 'fee possession of fee FM be. completely or safestaniially %TOf- 
aMe* Mr. Hoovermlgfetwritefeim.aletterofcoagrata!aiioaS' 
immediately apon learaisg of ids eleetloa fe office. ■ 

20 1972 
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TELETYPE UNIT [ZD 
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R 
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R 

P 

P-1 

B 

.m 
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jam 24 1975 




i!ii' ^yeiplatipii erf ePneii^t^ liad 

' ".-'Ibeea clipseii''l!ito|si?ima.t^'pleciy WBi fielt|<j0c'es :tod%e6i^' - ' ' ’ ' 
;\;’;:i^gente&£liQ?pol!ipe&«rPdii?ected''py’|*^I|eadgaa3rf6^^^ 

to siSfilt^Mo^jmatiPnt as pame to tfteig' afteajdoa wMt& goitigatet 
, ifieit p^escrllJPd <feitles. "Tho lirforim^ott mi#^t 13© 
newspaper, otmf Wmor on ^oisiec^e correirf tn tbocpmmtmity^ or 
. any &ct learned'lroM' ^erioaoe liadby tlie.^cjat^gpat wife ,& * r ”'. ■- . /’■ 

■'‘- ^•': ' o'aafei^afe'fesQi&o^mypr'ofepn, .as.wiierefeepanfePafeteafeP ■- ■•'•' ; '>■' „. ' '/' 

^ acgtiaiated wife;fee. iSpscM 4g eat wMle-feO' formei^ .seryad.as.a deteaS# " ;.. ," ' : 
^ attorney lor feoac0usedtamJ’)K crito|nai^^^ Npiflyes^^ttyeBJe . 

was Opened and aP i^ I'pe cMy iirforiaaMoa^ 

;’’Safeaitted\lby fee Bpepial '^geat to feo field ofino 'waa 'feat wfeJi. jte 
. OorOiaOrfly Jabeied pitlrfle soarce isrforioatioa. A Agent wlio liad 

;f ■';ao-^0rmatidnoa%0;i^i]^dafe'ipadororepo.3d^-i^^^ „ ,v f-' / <■: ■■’' 

"^ea'fee'#eldP|6lCf,faadepEectedtfie\MpfinatioaavaildM ■. _,'. 

e^jbaeimiaotipibent caa&ikfe fe ife plEee territory * fe^ 
iafbrmtioalaform^y reported by Agents -It IjadwImt'amcTiiate^ to 
Ssb^tM<^i®p%Olfepeanfeck^ Howlongor bowstetfeeMcsgraplsy 
\.-t' 'waararied|roja-oase'feoaae,;depenfeng;apoatba,ageo|fetPanfedafe> • :'V 

- - . .Irfs 'pa^ ao^?i|le8'-in..'tfe oominafe^,;''Ms'repoWea>'- nadofeer relerairf ' . 

■"■■'•:'tae'fers*-'!|l!iefteidoMco.feia\gearcbed4feilles^c8i.fe^ ;V ;: 

' ‘ . ' wbat adtoonai laforiaaE,Oft/ysis awEable ^re.- tM©- 0 am totaj- was then ' . 

.;' :-'|Hf?orporatedMan,liJfQraj^aiemaeaa<l«MS^^ ' 't ' ■ 

' ,'^©n’fe© iptorjgiai feeaadranfeim i^om fee EeldoiEe© r#elied 
Hea^arters, feenafee M noafe<mmb©a3t candidate was searched 
r:-v ; Hea^abrterl/ldles.v'fe'^dme eases -lli^ ..... 

^;.^^;Addfteaal.iaforim^oa:aadfe.ofe^ not.;, 'tki-' lafee-s' %^ofe©.&sd’ = 

1- Jas;e,^ietas^ais0me:fealfe%iiames'earched"at:|‘E^^H4adi^ , ■'/ 

^ iaiorinatioft oa fee aoafecaijai^ and C* 5Ms 

;> IpforKiaticniinlght beelfeergoodbrbafe Afeiglitsiiow, 

;ior'©3Eaffi^e#featwbedfeee^fedate'W3S'-asMdentfe.eollegeibe'- 
reportefey beloa^d fe fee Comamnist ^!^y« Mib BifegMsIiowtliat 
lia Ms last year at coliege lie repjifealed fee ComiaaMst F^y and wsis 
. : a ss«itfee <rf lMormalionler fee FH. .;Me CM|gM show tl^^^ 

'bad'l>eea,feteryiewel'asaTMfeess-fe^ing''an^feMiiireaEg#ionCoa»^' . 

■ : ■ #cfed by tbfef BirCad w-as a refereneeiii'a-’FederM employe© iavestigaticii# 



•• 


. epntali^ed in fii^^pX^3 ntwm^ea.^^mem tefefeeniodatedi a^iaal / 
Memorandam %as l*Ms faeiad^duM coiisoM ia oae 

l®BeWMlie infojjiaitioa fc^ceived from iheBeM^oJ^ce m 
dasdtiM, aad aE of tli&Maj^inatioa found la, IEO s* 

’Hbat memOTOK^oa fepca^io IJid tola on ivMoii Binootoi^ Hoover aaid/or 
other l*Bl OiKiclals determined :*what kind of reMtlonsInp "®oiild pro^r 
vdth the oandideteif #eeted Id; the ofldoe ^Moh. he eought, , u he was not 
• eledted> lie rnenaorandum ;wa» destroyed m 'trying ad < tn either ■ ' ■ \ 

event, the informal snemdlhadttm received at WM iieadq^tero fcoha 
the field oMce was destroyed after theinformaldon 
Van incorpomted Into the ¥lttal Memorandum written at f^HC Headcparters 

; It Is this Mhai ^Memorandum which now pr<moge to destroy* - 
itodn^ins,|nform®Sl^toSiiSmces,r aafoliowst ■ . :v-\ •’: 

. • ■ ‘ (!}'■ the tmoSeM^pnhlie/sotmee.imdimsa^d^^^^ ;; 

■ ' ' acdsivedhydneor moro-:4^entS'in'fhe;jSeidl 

3 . jt eumm^y d the informatidn <m that person that was 

■•■; ' nt h&at ’time eontainsd’in -the files of- the VW:$nM oHice • ; 

• eoveri^Mshdmeareai; and ^ ^ 

\ .|3), .Jtsnmmaryof ihe^lhlormatlon on ^t: person ;■ 

,, ' ; \ •’ : at thni -lime confined in the Hies of 'l^Bl 'iEeadgnarlersw. '2', / 

■ ikdesfcrQyiij^-.tMs mernoranifemi we vdllnoti^^ ;■-= 

’ -any oMcM, iBE record v^tsoever,' BBl Headquarters files Jk,3 ..b, ' . 
>and<f, wimse-inlQrmationwas:suffimarin8diiddtMsmemorand^ , 

'.’Will OontinUeio eadst in headquarters files<. -''FBE field' office files,. ^ -v ’ ,' >' 
whose iBformafionmssuimnarizedintotids memo 
to: exist in that office* The oidy information that vdll M destroyed is ' 
fiiat puMio soKtrce hiformatioHi which the i^ecM hg^ts in the field ^ 
immciaiiy ohtained and imoffkially reported to their field offices and 
vMch the field offices then sent to CT Headquarters (along with a 
siiinmary of the information in the FBI field Office file}, and which 
was fimom into the ^w FBI Head(^rters once It had been / , 

. incorporated kto the Final HemoranCtom '^ch we now„prOpose to > 
.destroy., r_’_ \ ’ i''".-.- "-3’ ^ 


■jElie Jtttcmie]? General 


Oar shidy of liio de&JitiOE of ^ term "’**ooor<fe” ia TMa 44, 
Ualf^a SM08 c^i Olspler SS,^ and Si 41 God^ i'etoii Bog^dtlous 
08O.Soa l01«Ji,O9O, isaggests ij# ia desiroyl^lSe 


of Justice^. 


OBpagal 


m tfiit poiai aad oa te IwO points 


1 ^ -^0 







B5ff» Cmy lias requested thQ infinite details concsruing our 
px-ogrsims of. coUecting^qaqkground iriformatioa,GiLCo 2 igresstonaLand.gufeer£^om 

' . ■“ ■" ; ■""" \ii irf 0?^r ” ATION COMJWNED 

BACKCRomm: HERElf^ iS UNCLASSIFIED 


BACKGROUIJD: 


As sxteosire searcia of BufEss reYeals nothing soncemlB^these 
programs. The program eoiicermiig governors is diseuased separately at the 
end of this memo. 

^ x\ 

|i Relying on the memory of employees "who have been here eiace ^ 

i tiie late t94Ds and early 10503 the following is the background of the CoiigTessloii^ 
^ program as best can be recalled. 

^ I 

Early in the 1950Sj added emphasis was placed oa sending coa*« ‘ 
gratuiatoi 7 letters to successful Congressional candidates and to increased ^ 

t perso'cal contacts with Members of Congress, .la conranctlon with this some 

efforts were mads to obtain biograpMcaX data on candidates and to determine wh^ 

• . relationship 'had been with them is the past. Hiere apparently was no effort f 

K to compile this da-fa in a central nlaca, • 

■ " N 

About 1954j apparently on oral instmclioas from Assistant to the 
. Director Louis B. hlichola, a systematic review of data in Bufilc-s and available ' 

Q L, reference material was begun oa Members of Congress. This is borne out by ^ 
&©' fact that summary-type memo dated in 1S54-53 do appear is some mahi . 

flies oh present Members of Congress who were then la office. Memos were not 
prepared in ever^f inatance but the data was smnsnansed directly onto reference 
^ cards which ?/Lr. Mchols about tlie same timOj also atmarently oraJIy, instructojp,' ' 
should be prepared on each Member of Congress so he and otliers dealii^g xrequs^i 
' with Congress would have readily avaiiahie a suininary of background data and 
. pertineirt information from Bufues to x^^efer to when M wa^ nscessaiT to contact . 


Bnelosures (IT) j Ongii«i camiot oe !ocate7 
1 « Mr. Bishop I £ fecor_d. Whan 

(f\ y.Kr, hi kecor-* 

iwi, r^x>.vi.aau^i. a>-i3nch It sili ba filed aithe 

J. . hi. tiOne^j Mi.th this copy or rosy be 0 iVe^‘ j 


. : ' ■/ . ^ j-fflwawKSwi iKaowJrwa KrawsKa® 1 



fCtnuMUKST*''* nunmfEMOjlQr 


A •» ridXe iVi.^ Kiln tnis copy or may ho giver* j 
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M» Joass to Bisiiop Memo 

EEs COKGESSSiONAL CONTACTS ' ' ; 

the. Xvlembers or wliea they received laquiries from them, Preparation of these 
eards began in late 1954 or early 1S55. From then nntli 1971 the maiateiiance and 
^)dating of these cards was the primary responsibility of one clerical employee 
in the Research Unit of the Research and Service Secton. This fimctloa was 
transferred to the Administrative Review Unit of the Research and Service Section 
when It was created early in 1971 to consolidate ail functions relating to 
Congressional activities (esicept for those dealing with the Budget) in toe Ci'ime 
Research Division. 

Baring the early years of this program MograpMcal data on 
newly elected Members of Congress was gathered from whatever sources were 
available here in Washington biit this proved unsatisfactory. SACs and ASACs 
then were requested to provide such cMa along with any iMormatioa the field 
offices might have in its files. These requests for several years were mad© 
orally during conferences and through other personal contacts with the Field 
OSlce officials. This also proved unsatisfactory so informal written requests 
were sent to the Field Offices for tlie background and summary of file iaforrnatioa 
. oa major nonincmnbent candidates. Data on incumbents 1ms not been requested 
since we already knew them, Apparentlyj 1960 v;ae the first year written 
instructions were used-- this is based on memory of employe© handling, for nn 
record exists. Such written requests have continued to be seat each election 
'■ -year since that tims. 

Until tills year the instructions cautioasd that the matter was to 
b& handled extremely discreetly and the iafonnation submitted on an infonnal 
basiSc One copy- each of two routing slips seat out in 1970 (dated 8-»i2«*70 and 
iO'-'6-70) are enclosed as exhibits A. and B, These were retahied -as samples and 
are the only ones which have been retained from prior years. In November, iS70j 
you reviewed the iastrustions v/hich had been issued ard instmcted, "Let’s be 
even more circumspect next year—tell them to make m inquiries«»»get info only 
tom records, " Consequently, our iast!nJstions which went out this year by 
routing slip dated 1-13-72 directed— "Unde? no ctoeumstanses should you make 
©utside inquiries such as checks of credit bureaus or nev/spaper morgues. ” 

See. tidbit C, The instructions this year also specified toe^ inforxnatioa was to 
be sabmittad "by routing slip, not letter." In the few lustanses where this was 
sot complied with, the Field Office involved was toM specifically to remove all 
^pies of the material from its files and destroy it. 


•=> ^ «» 
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M, A* Jones to Bishoo Memo 

EEj ■ COKGBE3SIDKAL COKTACTS ■ ' : 

' i - ' 

About 1959 w© began the practice of submitting a memo on each 
mwlf elected Congressman and Senator incorporating the foackgromid information 
eolleeted and a summary of data from Field Office and Bureau files., This was the 
only record ever kept on any information eoiiectsd under this program. Ail data, 
gathered on unsuccsssM candidates was destroyed after the election. Data n'>t 
not included in the memo on those elected was also destroyed. This would include 
such information, as the candidates’ position on issues not related to law enforce- 
ment interest. Many Field Offices tore merely sent is copies of news clippings 
and campaign literature which shew; the candidates’ position oara wide range of 
Issues from birth eontroi to tascation. If there is no law enforcement interest it 
'is SJOi recorded in the memo or on the reference cards and is destroyed. 

Enclosed as esliibits D and S are -copies of the only two memos 
which have been written concerning new Members of Congress since Mr. Gray 
’ became Acting Director, These are on Senator Blaine Edwards (D-La, ) dated 
8-2-72 and Congressman John B, Brsaux (D-La.) dated 10-13-72. These memos, 
15k® those wMca have been submitted before them, contain the imormation that 
the individual has been elected or appointed as Senator or Congressman, ITiey 
also eontaiii whatever biographical background information we may have either 
from the Field Office or from reference material available here. They contain 
a Bummary ox any pertinent information contained m Bureau files or tlie files of 
tlie office covering the iiidividuaJ.’s home area. If no mformation, is contained m 
files f this is so-stated. ' - _ 

H' a main xEe for general information^as contrasted to investigative 
■type m©jdo8s mt already exist in the Bureau on die new Member, this memo v;iii 
Beeoma tlie basis for opening such a general file. This file then will Becom© the * 
repository for ail future general iaformatioa concerning me nev; Member, such as 
memos recording contacts with the Mesaiber and some exchange of coi-respondence 
' with him. If tli-3 Member becomes the subject of an isvestigatioas either criminal 
or otlierwise, a separate file on diis matter- is opened and records concerning the 
Isyestigatioa wall go into the investigativa fils, not the general fUs, Not all memos 
reporting,eontacts with a Member nor ail exciiangs of eorrespondence with him will 
placed in Ms general, file. If the contact or correspondence concerns a cosstitaent 
ma,tter,- it will be filed under the constituent’s' name. If it concerns s legislative 
matter, it will go into a file dealing with the leglslstioa. Barely are copies of 
such documents placed in the Members mam file and rarely Is the Member’s, name 
even indexed to sueh serials. • The main general file oa th© Member will cbntaiti 
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- M* A> Joses to Bishop Memo ' . 

BSs CONGHESSXOHAL COKTACIS 

^ ' ■ i 

gush items as memoranda coucemisg the Member himselfs 1. e« bis visits to the 
. Bureau, his requests tor specific items such as autograijhed photographs, and 
^changes oi correspondence dealing with psrsoDal matters, i, e» thanking him ■ 
for complimentary remarks on the floor or responding to letters in which he has 
a personal rather than a cQ.nstituent ©r legislative interesto 

HOW THE PROGRAM WOESBD ; 

Followii^ is a step-by-step account on how tiiis program has 
wsifeed. Mors detailed iaformatioa is set out later hi the memo. 

Each election year since i960 routing slips have been sent to ail • 
Field Offices requesting bacl^rouiid data and information from Field Office files 
< ®n major aonincumbant eandidatss for Congress and for governor. The initial 

I ' i-outing slip coiitaining the general instructions lias been approved by the Division 
! head, follov/-up routing slips where necessary have been approved by the unit 

I or section chM. The routing slip this year was sent out on. 1-13-72 (Exhibit C) 

I t© alert the Field Offices far in advance of the primaries so they would be able 

f to start coHectiag news clippings, campaign literature and other public data 

! provide the background needed since they were specifically instructed to make 

. m eutside inquiries. 

Material has bees, received from the Field generally by routing 
;■ _ (lltp, or is sealed envelopes addressed to the Crima Research Division. On. rare 

i ■ ©eeaaions some Field Offices have submitted the data, la formal commimications 
; and in each instance these offices have been orally instructed to remove from 

their files .all copies of the material, and the comiGunications were treated here 
as Mormal ones with no record being made in Bureau fUss*. 

Os® clerical employes has been assigned to handle the election 
■; project each year. As data came in from the Field, she logged it in and then 

' placed it: in folders according to state ana lurtlier broken down by Congressiorsai 

districts, Shs was the sole custodian of tiiese folders wMcli were maintained 
fey her \mder th© same security as she would maiatam a regular Bureau file. 

Early in September of election year this employee would request 
, : search slips from the Service Unit of ths Files and Communications DMsicn on 

sash unajor noEmcnsibent.eandidate.Qace she had coEacted sufficient biographical 

tSOHTmUED »• OYE-S 
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M« Ae Jones to Bishop Mem© 

eej congressional contacts / 

’ ’ i 

j 

data to enable a reasonable cheek of Bnreaxi in^ieeso Where th© search slip showed 
BO record on the candidate is Biirean files this was attached to data receivst 
from the Field and held hi the folder for tise in distatiag a memo should the 
eaadidate bo ©ie-eted, 

If the Beared slip showed file references ©a the eandidatSy these files 
wer© requested and th® references reviewed for iniornsation which should fee mcludec 
ia the memo should the candidate wiSe Such Mormathm as the results of any 
prior investigations of the candidate, Indications of criminal or- subversive 
activities, indicatioijs of pro or anil lav? enforcement sjentiments, prior contacts 
•with FBI personnel, and positions on issues of interest to lav/ enforcemeiit would 
b© summarised for inclusion in the memOa Review of fil.s references was delayed 
until just prior to election day and was not don© on casdidates where ther@ was 
good iudicatiOB they iiad little chance of winning. 

After ©lectioB day, as election results verified, memos were 
prepared fey the clerical employee handling this project on successful noamsumbeat , 
candidates setting out background obtained from the Field and from library 
reference publieatioji^i her© and summarisiii^ the data located M Field Office and 
Bureau flies, if any. 

t 

AE. Mormation eollectod on unsuseessM candidates, either from 
the Field, from library reference sources, from FieMOffiee files, or Bureau , 
Mes, including the search slips, was destroyed as- som m it was dstermiaed the 
candidate had been defeated. When results of all elections were eoxifirmed and after 
all memos on subcessful aomncumbsnt candidates had been submitted everything 
which liad been collected from any source, .Includmg tie Mdsr used to-maintain tiie ' 
data, wa^ destroyed. The only record wMeh, remained was the m®mo submitted 
©B the successful nouinsimibent cjmdidatss. TMs, Mbwiug rovisw by Bureau 
©fficliilB,- was placed- ia Bureau- files. . . 

■A card then was made up on lie -new Membero Tm first 

Infomation on the card would fee the feiogr'apMcal date included in the memo.. • 
would-be a summary of any Momatisn contained in &© mem© which had' come from 
Field Office or Bureau files. This card would replss® the card on the defeated 
Member m soon as the new hlember took office. . Refsrenee cards -are filed 
alphabetically, divided fey Members of the House of Representatives, Senators, 
and governors, th© - card on govemsrs feeing malntaingd separately from Members . 
©f Congress. . * ■ .. ' ’ . ' - 
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i The cards on former Members are filed alphabetically in an 
inactive section jn the Administrative Review Unit where they are retained for ' 
six years (a Senator's term) in the event they may be reelected. Ji not reeiectcd 
after six years, the cards are destroyed. 

^ •* ‘ ■ 

■ ■ A copy of ihiformation placed on the reference cards in the 

; Administrative Review Unit is famished to the office of the Division Assistant 

Director for incliisioa os the duplicate cards maintained in his personal office 
; ’ and to the chief of tiie Correspondence and Tours Section for the duplicate set 

of cards which he maintains. These are the only copies of the reference cards 
■ and all three sets are kept moder lock. The master reference card fUs maintained 
in the Administrative Review Unit is the only place where cards are kept on 
Members who liave been defeated. 

' ; ■ Reference cards are updated on a continuing basis by the clerical 

■ person responsible for maintaining them. AH information coneexning Members 

' - of Congress from any source m supposed to be lurmshed to the Administrative 

I Review Unit and tickler copies of ail memoranda and correspondence prepared at 

I . Bureau Headquarters' to or. related to Members of Congress are supposed to- be 

I • designated for this Unit, and these items are reviewed for infonsaiion to be added 

I to* the reference cards. Field offices psricxiicaiiy send to the Bureau information 

Y '•coming to their attention regarding Members of Congress ^ and this is reviewed 

; &r information vvMch should be placed on the reference cards, information is 

i , included on these reference cards unless it Is supported by a document; which has 

5 ' ■ • been designated to go into the official files of the Bureau. 

f One clerical employee is primarily respoisMO lor the ^intenaace 

of the reference cards and for keeping them updated, Shs is responsibie for the 
fsummariaation of material included on the ca^s. In this respect she is guided 
i by Agent personnel in the Admiaistrativs Eevlew Unit, 

! • . Periodically—about once each year—Sureau indices are cheeked on 

; each.Member of Congress for items on the Member which may have been placed 

ia Bureau files without having been routed through the Administrative Review Unit. 
A stamp 5s placed on the reference caids showing the month and the year when 
. such periodic checks are made. Other clerical pei^oimel in the Administrative 

■ Review Unit assist in this project. All of these personnel, are of Grade GS 5 or 
abisve. This program requires about 45 percent of the time of the clerical employei 
responsible for it. 
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Whene'rer any item is added to the master reference eai*ds in the 

Administrative Review Unit, a copy of this is famished to the Assistant Director's 

" O^iea and to the Correspondence and Tcurs Saction so that the cards maintained in 
those ollicss can be updated aisOc 

TYPS OF DATA RECEXVEb AND HOW IT WAS SUBMTTED; " 

Most Of the information which, has been received on scmincumbent 
Candidates has been of a routine biographical type, virtually all of which has come 
from two sources-»<“campalga literature and news media ai’ticles* Frequently, the 
•Field Offices have comply ed with instructions to send background iriormstioa. merel; 
fey eaelosing copies of news articles and campaign br'oehures» 

The type of inlormatioa coming from Field Office files, if any, 
generally has related to some prior corkacts oliice personnel have have had with 
the candidate. On rare occasions, the Field has furnished information already 
its files coneernlng aiiegatioas of criminal or corrupt practices, s^ibversiYe 
activities, and immoral conduct. The vast majority ol aonincumbeiit candidates 
liave had no x'scord In the Field Office files. The FieM always has been Instructed 
to submit material in this program iaformaily and this year tiie Field w'as speclfical 
toM to submit the material ”by routing slip, not letter.” Most of it has been receivec 
to tills fashion. Some has been sent airectiy to the Crime Rese.&rch Division in 
sealed envelopes. One or two oLfices tiiis year, contrary to the liistructicns, did 
forward the information to the Bureau by formal comsiunication and each was 
promptly contacted teiephonicaJly and toM to remove all reference to and copies of 
this material from Field Off ice files, ilia employee who was previously respon» 
sibl@ for 'this program advised &st such was ihs praelice to the past also,, ‘ - ■ 


' ■' We liave not asked for data oa. tocmnbesis sine© w© already know then 
The Field Offices from time to time, however, do submit to the Bureau to varying 
torms®«letters , letterhead memoranda, airteis, Metypes««tolormatioa which come 
to -their _ attention concerning^ Members of Congress. This- may toclucle a contact the 
Memfesr had withrsomsone to toe office, a speech h© may have made to his home 
district wherein reference is made to the FBI, some adegatioas of possible-" . 
(Sritoinai or subversive activity, or axxy number of other topics which the Field xnay 
©oiisider of Interest to the Bureau. All such toformailOE is supposed to be routed 
through toe Administrative Review Unit for the informatloa of its .personnel and 

■ my action which it may deem, rxecessary. Itoormaticss of this type which might be 

pertinent to future dealings ws may have with' toe Member will b© summarised on 
the reference card matotalned on Mm. i ■ ■ 

■ • ,■ ■ 
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Initially the collecting of data on Congressional candidates was to 
assist Bureau officials responsifele lor handling Congressional liaison and this 
has remamed a major purpose. It has been \ised in ihs preparation of a memo on 
mvdy elected Members of Congress for information of Bureau officials and to 
determine which new Members should or should not be paid a courtesy call. It ; 
also has been a.vaiiable to provide lead information concerning any investigations 
wMcii might arise under the lav/ dealing with attacks on Members or Members-Elect 
as well as other investigations which might involve these persons. No specific 
.iastaixces wherein tliis material was used for lead information in investigations of 
or relating to Members or Menibers«=Elect are known; however, personnel in the 
three investigative divisions frequently have requested informatioa from these 
reference cards. 

The coliection of this material from tlie Field Offices has been 
dJiscontinued effective 10"-2'7»72 and we have destroyed tlie data which, has been 
received from the Field Offices this year as a result of this program. Should 
Mr. Gray want us to continus submitting memos on sew Members of Congress we 
will rely os biographical data which is or soon will bs available In the .Congressional. 
Quarterly and standard reference material in the Bureau Library, , We wdl check 
Bureau files but will not request a check of Field Office lilss, 

COKTACIS WITH NSW MEMBSBS: . . ' 

Mr. Gray has Indicatsd we should contact aE newly elected 
Congressmen and Senators. It has been our practice in the^past to attempt to 
do tills with a few exceptions. For example , it v/ould appear to be unv;iss to 
make a courtesy call on a newly elected Congressman who is the subject of an 
FBI investigation involving a possible violation of the Election Laws. Tivo examples 
of' prior cases where wa opted not to make a courtesy call on a new Member . 
tatolved Congressman John ix, Rarick (D«*La. ) who was an Exalted Cyclops of & 

Ku Khix Klan unit, in Louisiana shortly before he was elected to Cox^r^ss in 1966^ 
and Congressman V/iliiani J. Green (B-Pa.) who, apparently because of our 
having investigated his fatlier on an allegations of Fraud Against the Government, 
displayed a strong dislike for the FBI and virtually refused to speak: with an 
Agent making a routine investigation in. 1980. For these reasons we recommend 
•against a blanket policy of coafeietiag all sew Members of Congress. 
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EE; CONGRESSIONAL CONTACTS 

THE REFEHENCK CARDS; ■ ' . - 

Enclosed as exhibits F, G> H, and I are Xsrcxs copies of the 
information appearing on reference cards concerning Senator James O* Eastland 
(D-Miss,), Speaker Carl Albert (D-Okla,), Congressman David W. Dennis 
(R~lBd,)s and Senator J. Glenn Beall (E-Md. ). The first tvyo are esramples of 
csxds on Msmbei*s in office since before the program was started; the latter ' . 
two are examples' of Members elected within the last four years. . .Data is typed 
pn front and rear of the cards. Each contains a brief biography followed by a 
summary of information in Bnfiles, each entry contained therein being supported 
.by a document in Bureau files* ' - . * 

la the upper right corner of the cards oa Senator Eastland and 
Spealier Albert is a box with a number therein. This represented an early effort 
to catalog our relationship with tls Members oa a 1 to 5 scale, a practice long 
ago discontinued as totally unworkable. Tlie dates stamped on the cards show 
tiie month and year in vmich a check was made of Butlies to pick up information 
which was not routinely channeled to the Crime Bseords Division for inclusion on 
the cards, la the low.er left corner appears the main file number on the Member 
andj, in some instances j the initials of the employee origimtlng ihe card. 

Efforts are made to keep these cards as current as possible. Any 
'communication x'ecsived at the Bureau, whether it bs a letter, airtel, teletype, 
report, or newspaper.article, from any source containing information about a 
Member of Congress is supposed to be* routed to the Administrative Review Unit 
of the Crime Essearch Division for its review and coEsideration of summarizing 
the information contained therem on the reference cards. likewise, copies of all 
commumcations emanating from the Bureau to Members of Congress or to any 
otiier recipient containing information about a Member are supposed to be sent to 
the Administrative Hevisw Unit for its review and consideration to the inclusion 
■of data tt;ierein on the reference cards. From time to time remmdei-s are sent. to 
tlie various Headquarters Divisions instrccting dial copies of aH documents containl 
information about Members of Congress, Congressiorsk staffs, and legislation be c- 
designated for or routed through the Administrative Review Unit of Crime Research 
Division, The last such reminder was dated and is enclosed as Exhibit J, 

•Because some documents cGntaijndng Mormatioaon Members of 
■ Congress are not furnished to the Administrative Review Unit, a periodic check of 
BufUes — conducted about once each year-- is -made in an effort to detect those few 
Eems which were placed ia file without being routed t© the Unit. ^ A sismu of the 

'■ '■ ' ■ ' 1 ■ 
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month and year in which this check was made is placed on the reference card of 
the Member. The memo initially submitted on the Mender when he was elected 
is not updated nhless there is specific cause to prepare a new summary memo on the 
Member which might occur gho^d the Meisdier request an appointment to see 
&ir. Gray, 

\ V 

•Exere are three sets of these reference cards. Tha master set is 
maintained in the Administrative Heview Unit which has the responsibEity of 
keeping them up4o-date. A duplicate set is maintained in the personal office 
of the Assistant Director of the Crime Research Division and a third set is main- 
.tained in the Correspondence and Itmrs Section cd the Crims Research Divisioa. 

The Assistant Director’s office and the Correspondence md Tours Section Chief 
are furnished copies of new material added to the master reference cards so that 
their duplicate sets can be kept up-to-date. Only in the Administrative Review 
Unit are copies of reference cards on former Members of Congress retained and the 
’ are kept in an inactive seetionfile'daipliaheticaUy for six years (the term, of a 
Senator) in the event the Member should be reelected, if after six years he has not 
been reelectedj the reference card is destroyed. 

‘ 

Ail three sets of the cards are kept under loekii and m additional 
copies of the cards any portions of tliem are supposed to be mads. Access to 
the cards is limited hut information from t!iem is available to all Bureau officials 
and supervisors who call this Division for information from them. An average of 
about ten smch calls are received in this Divisioa daily from personnel in other 
Divisions. Most of these calls come from supervisors v/ho are preparii^ 
memoranda eoncemisg the Member or some matter about which ha has inquired or 
a communication to the Member said the supervisor wants to know what Uie FBI’s 
■ relationship has been with & Member in the past. A statemait concerning this . 
relatlo.n®hip is placed in the body of a mem© or in the note on the yellow file copy 
- of the outgoing letter. ■ ~ 

miPOSS OF THE EEFEEENCE CARDS: ' ’ ' : 

i r ui m ■ ii t Wfw i ■ . x jj t mrmtim tm mm .' 

. The cards serve ths sole purpose of being a ready reference to ■ 
information contained in Bureau files on Members of Congress. Actually, tiiey 
represent tiie only central compilaiion of such information since the original 
data may be locaied in numerous different fEes aiid much of it not even indexed 
to the Ivismbei^ name. The general lEe on a given Member will contain items 
relating to him personally such as memos oh contacts and exchange of correspoaden 
Earely do copies of memos or sorrsspondeEce coacerning legislation or 
€ 50 nstitu.ent matters go into this fEe and rarely are Members indexed to such items. 
Copies of letters to Members on any topic can be Immd even if the Member is not 
iffldesed to tliem by eheeking through abstracts, but this is not true with respect to 

! . ■ ' ■ ' 

1 COHTiHHED - OVER 


1 



-• Xx- 


M. A. Jones to Bishoo Memo 

EEs COKGESSSIOKAL CONTACTS - 

memos. If the Member Is not indexed to a memo and no copy of it is placed in 
Ms main file, tiie relsrencs card is the only lead to the location of this information 
in Bursan files. Exhibit K shows the instructions followed in Records Branch 
©oaceming indexing of Congressmen and Senators, Exhibits L and M are examples 
©f memos where there is important information concerning contacts with Iviembers 
where the Member was not'*imies:ed and our reference card remains the only lead 
to this data in Bureau flies. 

USES OF IKFORMATIDK FROM REFERENCE CARDS: 

u m i i i i i i nnii iiiii n w.ii— i ■|ll^ ^] lll i -w i ri im m timmm 

Attached as- exhibits H, O, and P are examples of how tlisse cards 
&m used to enhance our internal operations. Exhibit N shows that, by using tiie 
reference cards^one employee on tlie same day that we learned the names of 12 
Senators with whom Mr, Gray was going to meet, could provide Mm with thumb- 
nail sketches on these Senators and advise what our relations with them had bean. 
Exhibit O is similar—a memo prepared for Mr. Gray's information providing thumb 
sail slcetches on the Memijers of the House Judiciary Committee with whom 
Mr. Gray was to have lunch. Without the reference cards, such memos would 
require employees to .do a complete Indices searcii on the Members involved, 
employees to puU the files and transport them to tlie Justice Building, and employee, 
to review these many fEe references &vd select there.trom pertinent Mlomatlon to 
..be dictated into a memorandum. 

Exiiibit P shows Mr, Gx'ay's approval of a continuation of 
gracties of writing congratulatory letters to selected Members of Congress upon 
their reelsctiom Without the reference cards it would require a search of BufRes 
on virtually every Member of Congress to determine if ha should be coag 2 ?atuiated . . 
©r mtf a project which would require days and numerous employees, . 

The reference cards are referred to in most instances’ when a 
letter Is befcg prepared to a Member or a memo Is being prepared coacerniag 
Mm or some inquiry from him. These cc,rds generally are the source of the 
tofomatioa placed in the note of the file copy of too letter and in the body of- 
the memo B.howihg our relationship with the Member, It is necessary to go to 
B'sfiles for such information only when details are essentlM, 

reference cards also are referred to frequently by FBI officials 
sresponsMe for eontinuiug contacts with Congress to refresh their memory on 
OTT relatimiship v?ith some hiembsr prior to goijng to him. .Likewise, tliey are 
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nsed to show ■what matters previcrasiy war© discussed with the Member should h© ha-\ 
some further inquiry on this topic. Relying on a check of Bufiles for this data 
wouM cause considerable delay in responding to Congressional requests and -wouid 
mt give a complete picture since many contacts with Members are net indszed^ 

Th© reference cards also enable us is other ■ways to pro'vide the hind 
M prompt service which Members of Congress have come to rely upon. It is 
mt musml to receive a call from a Senator, Congressman, or ono oi their staff 
members referring vaguely to some prior letter from fee FBI or a prior personal 
contact -with an FBI representative and recmesting a cony of fee letter ot that tlieir 
memory be refeeshed on fee matter discussed. By referring to the reference cards 
such requests generaily can he handled in a matter of minutes, it ■would take much 
more time and fee services of additional employees if we had to rely on a file check 
Too, without rather specific information to identify fee contact, there is a good 
possibility we could not find the record in the files sfec© the Member*© name may 
not be indexed to it. 

lb.© reference cards have served and eentinue to serve a vital 
ftinetiOa in our daily operations. They represent a very good management practice 
■which saves vast amounts of time and cextaMy erfeasces o\ir efficiency. There 
are no recalled misuses of fee cards. They are maintained \inder at least as 
good .security as is the mors complete mformatioa which they summarize la the 
general Bureau files. In spite of all this, the remote possibility feat one of these 
cards or information about them might be leaked represents a i;potentiar-^a threat 
to th© Bumsiand wlaiJ.e our liaison funetioriS will bo greatly hamipered, it is 
recommended that fee prudent course of action at thl-s time would bo to destroy ' . 

■ fees® cards. . , 

PROGRAM R5 GU3EBHAT0RIAL CAKBIDATESi " ' 

This program, like the one reMing to Congressional candidates, 

^ was set up on the basis of oral instruetioiis with no record being made 'in Bureau 
fEes. According to ths clerical employes wJio has haadled it since its inception, 
this program was started in 1360 to facilitate providisg tnformatioii to Mr. Hoover 
for' me in Ms periodic conferences wife SACs .and ASACs and also to prepare • 

■ information for inspection teams emgagsd to checkiag an oSice. Mormatica 

, similar to that reauested from the Field Offices on CosgrsssiOROi candidates has 
been' requested on gubsrnatorial candidats®.” ,In fact, lliis program hac-baan 
©perated in ezzctly the same mamer as the Congressional program •“»*', the data, 
received from fee Field b^in.g combined with data obtained from Bureau files and 
a memo- -submitted on newly elected governors, TMs information sM a Nummary 
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of future information going tnto Bureau files then has been placed on reference 
ea^ds set up in the same fashion as the Congressional cards. Enclosed as 
Exhibit Q Is a Xeros copy of the card maintained on Governor I/Iarein Manded 
CD-*Kd.). , '■ . i ■ ; 

This program since 1971 has been haadied separately from th® 
Congressional program responsibility for the latter was assigned to the 
Administrative Review Unit. Tiie purposes and use of the gubernatorial program • 
are not nearly so important as those of the Congressional program. It is 
recommended the gubernatorial program be discontinued and the rsfereneo 
cards on the governors destroyed. - , 

EECOMI.1ENBATIONS: . 

1) W@ have discxsntimied effective 10-^7-72 the coEection of material 
on Congressional and gubernatorial candidates aiKl thct data which lias been 
received has been destroyed. It is recommended Mr. Gray indicate if he wishes the 
cohtiimation of the practice of submitting a memorandum on newly elected Members 
of Congress, if such is desired, information syontained therein will be limited to 
data fx’om Congressional Quarterly and standard reference material in the Library 
|ius a- summary of inlormatioa already in Bureau files but not Field Office files. 


2) lliat wa continue our practice of attempting to make courtesy ^ 
calls on all now Members of Congress esscept where there is just cause not to do 
so such as Members under current investigation or those affEiated v;itli subversive^ 
type organisations. Each proposed exception will be submitted for approval. 

y 

S) The r^erenee cards are a vital psii of ouiyCoBgressionaiJiaison 
.pspgmm. They aEow prompt responses te inquiries from Bureau officials about 
Members as well as 'prompt responses to many requests' from the Members. 'They 
cut down greatly on the necessity to check Bureau files and they represent, in sonis 
instances, the only lead to imiportant information in Bureau files. In spite of tMg, 
the possibility that some of these cards or iiiformatios about them might be leaked 
represents a potential threat which can only be guarded against by the destruction 
of the reference cards; hence, it is recommended this be done. 

4) Tliat w® discoatiim© entirely th© program relating to governors I 
and destroy aii reference cards which have been prepared ia this program. 
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FROM ; T. J. Jenkins 



DATE: ^^ovember 1, 1972 


SUBJECT: PHOTOGRAPHS AND DESTRUCTION OF-BTIRHATT 
' ’ SUG GESTION 262~73 AND 26 3^73 SUBMITTED BY 

MR.I IALBANY 




Felt. 

Baker 

Bishop 

Cnllahan 

Cleveland 

Contnd 

Balbey 

C.chhnrdl 

Jenkins — 

MatsliiiU — 

Miller. E.S. _ 

Purvis , 

So.vnrs 
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Tele, Room — 
Mr. Kinley _ — 
Mr. Armstrong. 
Ms. tlorwig — 
Mrs. Noonan _ 


SUGGESTION 262-73: That the Bureau consider destroying all double zero files on a 

three-year basis- in the interest of conserving filing space since, 
in nearly all instances, the material in these files is incorporated in the FBI Handbook 
or Bureau manuals. 

' • / 

OBSERVATIONS: The suggestion was considered by Files and Communications, 

Inspection, and Training D'iwisions which unanimously opposed adoption. 
The consensus was that even though much of the pertinent information contained in double 
zero files is incorporated in Bureau manuals, thare is much which is not. In addition, 
experience has shown that frequently these files are the only reference source available 
in the field concerning jurisdiction and pdicy with respect to each classification of cases 
as well as Departmental interpretations and Bureau instructions based on these . - 
interpretations. It was not believed ’.the filing' space salvaged would compensate for the 
,loss of reference and historical value of these files, For these reasons it was recommer 
these files be retained. i . ’ . 


SUGGESTION 263-73: Suggested Bureau conside.r discontinue issuing glossy photographs 

to all offices in Identification Order (10) cases since the 10 
photographs themselves are the latest available on the subject and "glossies” could 
readily be obtained if believed necessary. 

OBSERVATIONS: Special Investigative Division considered this proposal and opposed 

adoption. It advised that, in its evaluation of the proposal, it had 
canvassed six field offices (Knoxville, Mobile, Atlanta, San Francisco, Indianapolis and 
Washington Field Office). The Fugitive Desk supervisors in each of these offices have 
advised that the glossy photographs currently supplied each office once an 10 is issued 
are most valuable as an investigative aid. They stated that, since these photogrq)hs are 
the best available likeness and are more convenient to handle than an 10, Special Agents 
use them frequently im "look-alike” situations and in contacting informants. - They are 
most useful in bank andlother'major cases where the "glossies" are included 

among other photogrJphs¥i'%iI^i^ by witnesses. O 
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FROM : P. F. O’Connel]/^ 

SUBJECT: DISPOSAL OF EXTRA COPIES OF INVESTIGATIVE REPORTS 
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The purpose of this memorandum is to recommend the disposal of 

surplus copies of investigative reports prepared in the following cases 
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Jack L. Ruby 
ETAL - Civil Rights 
Bufile 44-24016 

Assassination of President 
John Fitzgerald Kennedy, 
11/22/63, Dallas, Texas 
Miscellaneous - Information 
Concerning 
Bufile 62-109060 
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Lee Harvey Oswald 
IS-R-Cuba 

Bufile 105-82555 . . . 

ST-112 REC-70 - 3 ft 

Presently a total of 719 extra copies of Bureau investigative reports 
are contained in file or stored on the Bulky ramp in the Records Branch in 
the foregoing cases. Additionally, six copies of the President's Commission 
Report on the Assassination of President Kennedy (Bufile 62-109w0-236) 
are maintained in the Records Branch and occupy voluminous space. Some 
of these copies were returned to the Bureau by other government agencies 
when no longer needed. Attached is a tabulation identifying the serial number, 
name of reporting agent, date of report, number of copies in file and number 
of copies of reports maintained on the Bulky ramp in«ea£3l of these cases. 
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Memorandum O’Connell to Mr. Marshall 

Re: DISPOSAL OF EXTRA COPIES OF INVESTIGATIVE REPORTS 


t 


These extra copies of reports occupy six 5-drawer cabinets of 
valuable filing space which can be recovered if copies are no longer needed. 
The identical duplicate copies of documents maintained in the same file 
are ’’non-record material” and Archival authority is not required to destroy 
them. 


RECOMMENDATION: 


That authority be granted for the destruction of duplicate copies 
of reports in the aforementioned cases and for the excess copies of the 
President’s Commission Report on the Assassination of President Kennedy. - 
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S£iI^IAL 

658 

804 

810 

847 

890 

1874 

2005 




JACKL. RUBY 
Bufile 44-24016 


REPORTING Agent 



I5HB 

PBD 


DATE OF 

12/6/63 

12/19/63 

12/14/63 

12/2 i/63 

12/31/63 

6/26/64 

8/13/64 


TOTAL EXCESS COPIES OF REPORTS 
TOTAL EXTRA COPIES 







M' -i % + .'f » . -*\i k /j Bi 


> 


COPIES 
IN FILE 


COPIES ON 
BULKY RAMP 


O'T'B' . rv\\j \ \ 




tUClOSWt 







ASSASSINATION OF 

PRESIDENT JOHN FITZGERALD KE NNEDY 
Bufile 62-109060 


REPORTING AGENT 


Robert P, Gemberling 




DATE OF 

12/18/63 

3/23/64 

3/30/64 

5/15/64 

6/19/64 

7/16/64 

8/11/64 

8/7/64 

8/28/64 

9/18/64 

10/21/64 

12/10/64 

4/22/65 


TOTAL EXTRA COPIES OF REPORTS 


COPIES COPIES ON 
IN FILE BULKY RAMP 


‘iy .«•»?' 












CMPl (\^\M 


“x • 


SERIAL 


416 

454 

455 

463 

464 
481 
505 
527 
560 
604 

624 

625 
639 

641 

642 

644 

645 
651 

654 

655 
663 
675 
691 
694 
696 
700 
703 

731 

732 
736 
740 
74 
744' 






LEE HARVEY OSWALD 
Bufile 105-82555 


REPORTING AGENT , 


John T. Reynolds 


David M. Harris 


Robert P. Gemberling 
Raymond J. Fox 


Donald G. Harris 
Thomas B. Estep' 
Henry A. Welhe 
Gerard James Norton 
Birl Wilson 


Gerard James Norton 
John M. Kemmv 


John M. Kemmy 
James J. O’Connor 
Richard C. Thompson 
Birl Wilson 
George W. Hutchi son 


Charles S. Hardin g 


Raymond J. Fox 



John M. Kemmy 


Dennis W. Shanah^ 


Ars' . 


' JohnM. Kemmy 
'Alb^# J.,^ Rushing 





DATE OF 

COPIES IN 

COPIES ON 

MAIL 

FILE 

BULKY RAMP 

12/6/63 

1 

4 

12/2/63 

1 

1 

12/8/63 

1 

3 

12/1/63 

1 

4 * 

12/2/63 

1 

5 

12/2/63 

1 

6 

11/30/63 

1 

3 

12/1/63 

2 

4 

12/6/63 

3 

4 

12/2/63 

2 

4 

12/5/63 

1 

2 

12/6/63 

1 

6 

11/30/63 

2 

4 

12/2/63 

1 

5 

12/3/63 

1 

6 

12/4/63 

2 

4 

12/4/63 

1 

4 

12/2/63 

1 

® b6 

12/1/63 

1 

8 b7C 

12/3/63 

1 

5 

12/5/63 

2 

5 

12/12/63 

2 

4 

12/10/63 

1 

6 

12/11/63 

1 

6 

12/12/63 

1 

6 

12/10/63 

1 

6 

12/5/63 

1 

6 

12/13/63 

1 

6 

12/6/63 

1 

6 

12/5/63 

2 

5 

12/9/63 

1 

5 

12/10/63 

1 

6 

12/11/63 

1 

5 

12/9/63 

1 

6 

12/6/63 

2 

4 

12/10/63 

3 

4 ■ 



-1- (pL ^ 







754 

Lionel E. Belanger 

12/10/63 

3 

4 

756 


12/12/63 

3 

4 

761 


12/2/63 

1 

7 

767 

John M. Kemmy 

12/12/63 

1 

6 

786 

Grover C. Twiner 

12/1/63 

1 

5 

787 

TT 

12/5/63 

1 

6 

788 

James F. Morrissey 

12/9/63 

1 

6 

790 

John M. Kemmy 

12/17/63 ■ 

1 

6 

791 

Stephan M. Callender 

12/10/63 

1 

4 

793 

Raymond J. Fox 

12/7/63 

1 

6 

798 


12/17/63 

1 

6 

955 


12/16/63 

1 

5 

970 

ft 

12/19/63 

1 

4 

1079 

Carl E. Graham 

12/2/63 

1 

5 

1098 

Stephan M. Callender 

12/24/63 

1 

5 

1116 

Henry A. Welke 

12/3/63 

2 

4 

1117 


12/3/63 

1 

5 

1120 


12/20/63 

2 

4 

1121 


12/20/63 

2 

5 

1123 

donn M. Jiemmy 

12/23/63 

1 

6 

1126 

Raymond J. Fox 

12/27/63 

1 

5 

1129 

John T. Reynolds 

12/30/63 

1 

5 be 

1169 

Stephan M. Callender 

12/12/63 

1 

5 

1212 

Robert P. Gemberling 

12/23/63 

1 

3 

1213 

James J. O'Connor 

12/31/63 

1 

6 

1214 


1 1/2/64 

1 

6 

1233 

John M. Kemmy 

12/31/63 

1 

6 

1238 


1/6/64 

1 

6 

1244 


12/30/63 

1 

6 

1329 

Robert P. Gemberling 

1/7/64 

1 

3 

1375 

John T. Reynolds 

1/10/64 

1 

5 

1446 

tt 

1/20/64 

1 

5 

1567 

Robert P. Gemberling 

1/22/64 

1 

3 

1899 

RET 

2/7/64 

5 

17 

1953 

John T. Re 3 molds 

2/13/64 

1 

5 

2027 

Robert P. Gemberline 

”2/11/64 

1 

3 

2069 


H 2/18/64 

2 

5 

2098 

Robert P. Gemberling 

2/7/64 

5 

5 

2101 

RET : : 

2/24/64 

6 

15 

2102 

RSC 

2/19/64 

2 

15 

2158 

JEM 

2/20/64 

1 

6 

2462 

John M. Kemmy 

2/28/64 

1 

4 

2463 

James F. Morrissey 

3/11/64 

1 

5 


- 2 - 




Cf 

'4 
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2576 

John M. Kemmy 

3/11/64 

1 

5 

2579 

Robert P. Gemberling 

3/10/64 


2 

2585 

RET 

3/6/64 

3 

18 

2606 

James J. O’Connor 

3/10/64 

3 

15 

3103 

It 

4/4/ 64 

1 

4 

3145 

John M. Kemmy 

4/10/64 

1 

5 

3278 

Steohan M. Callender 

4/16/64 

1 

6 

3302 


4/14/64 

1 

4 

3439 

SMC 

4/3/64 

1 

6 

3464 

Robert P. Gemberling 

4/15/64 

1 

4 

3583 

James F. Morrissey 

4/29/64 

1 

4 

3593 

John M. Kemmy 

4/30/64 

1 

1 

3687 

1 

4/14/64 

1 1/2 

6 

3899 

Robert P. Gemberling 

5/28/64 

1 

4 

3909 

RLL 

5/18/64 

1 

1 

4070 

JohnM. Kemmy 

6/1/64 

1 

4 

4095 

Stephan M. Callender . 

6/22/64 

1 

. 5 

4112 

James J. O’Connor 

6/10/64 

1 

6 

4245 

James R. McCance 

6/25/64 

1 

4 

4354X 

Robert P. Gemberling 

7/2/64 

1 

4 

4511 

IT 

7/17/64 

1 

4 

4584 

tf 

8/5/64 

2 

4 

4592 

JohnM. Kemmy 

7/24/64 

5 

2 

4677 

Robert P. Gemberling 

8/10/64 

1 

4 

4700 

James F. Morrissey 

8/21/64 

1 

6 

4827 

Robert P. Gemberling 

9/19/64 

1 

4 

4837 

Stephan M. Callender 

9/3/64 

1 

7 

4981 

IT 

9/23/64 

2 

6 

4993 

Harry H. Whidbee 

9/25/64 

2 

4 

5061 

Robert P. Gemberling' ., 

10/8/64 

1 

6 

5312 

TT 

11/27/64 

1 

6 

5375 

Tt 

1/15/65 

1 

6 

5408 

Tl 

4/19/65 

1 

5 


TOTAL NUMBER OF EXCESS COPIES 45 593 

TOTAL EXTRA COPIES MAINTAINED 
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STATES C®ERNMENT 


Memorandum 


Mr.lB 



DATE: 11-9-72 


FROM ; M 




subjegTT congressional CONTACTS 


iZ f 7>f‘4 


»w3fc^™>n»y.aw*Mrit-iiiii ^^||l■llll^>wl" II y *ifi % j J 


"C/l/ 


f Felt 

.Baker 

V Bishop 

Callahan 

Cleveland 

Conrad 

/ Dalbey 

Gebhardt 

Jenkins y. ^ 

MarshallOi^^ 

Miller, K.i} 

Purvis _#! 

Soyars — - 

Walters 

Tele. Room 
Mr. Kinley 
Mr. ArmstrMg- 

Ms. Herwig 

Mrs. Neenan _ 


Per instructions issued by Mr. Gray during the conference 
in his office on 11-7-72 regarding Congressional contact matters, there 
is enclosed a draft of a proposed press release outlining in detail the 
discontinued program to collect information on nonincumbent candidates 
and our record procedures with respect to Members of Congress and 
Governors. 

Files and Communications Division personnel have advised 
that under provisions of Chapter 33, Title 44, United States Code, 
we cannot destroy material in our files without specific authority from the 
Archivist, of the United States. This authority must be requested through 
the Department of Justice. The proposed press release has, therefor§Vi 
been. written to indicate that Mr. Gray is requesting authority to destroy^ 


Q •*% 

LU 

ht: 

CO ^ 
CO 

CO 
—1 I 


the summary memoranda incorporating data collected under the di^boij^ntEed ^ 
program. _ As a result of a contact with an official at the National Arches '' 
and RecordsService concerning a hypothetical situation, Files and Commimicatic 
[^vision personnel were told that specific authority would be required to destro^ 
, the memoranda involved in this matter. This individual also indicated that p 
‘ irom a technical standpoint even the destruction of the raw material gathered ^ 
under this program this year and in prior years should have been a^orized p 
by the Archivist. c 


RECOMMENDATIONS: A ■ (f^ A 

1) That the enclosed draft of the proposed press releas^“be 


/// /- 


referred to Mr. Kinley 


Gray's office. 


/Jk^/uru 

Beg 4.3 > . s 7^- 


lJ 2) That the FRes and Commiunicatrani 

^ necessary authority to destroy the summary menm 
3 matter. .. 

Enclosure J ...» 

1 - MrT ’Bishop - Enclosure 0(m9 - Mr. 

1 - Mr. Mal'shall - Enclosure 
1 - Mr. Dalbey^ Enclosure ^ 


qs (6) 


Lie XEEOX 

JAN ri J^73 


C. •“i I 

Divis io n 

pda involved in this 
,11 JAN 10 


1 - Mr. M. A. Jones - Enclosure 
t'- Mr. Bowers - Enclosure 

SEE ADDENDUM PAGE 2-3 


k'. t_. 



I t 


RE: CONGRESSIONAL CONTACTS 

ADDENDUM BY OFFICE OF LEGAL COUNSEL, 11/10/72, DJDtmfd^ 
We suggest consideration of the following points: 

1. We are not ready to agree that the FBI must have 
permission from the Archivist to destroy the public 
source information accumulated on Congressman. 

The definition of ’’records" given in 44 USC 3301 can 
reasonably be interpreted to exclude the referenced 
information, in that such information was not received 
by the FBI under any provision of Federal law or an 
any necessary connection with the transaction of public 
business. If we are correct in our interpretation, the 
permission of the Archivist to destroy is not necessary. 

2. If we make a request to the Archivist, there is a 
definite possibility that the Congress can get into the 

^ act in the decision-making process. Sections 3302, 

3303, 3303a, 3304 and 3305 provide that the lists and 
schedules of records to be destroyed shall be submitted to 
the Administrator of General Services and that he may take the 
matter up by requesting advice and counsel from the 
Committee on Rules and Administration of the Senate, and 
the Committee on House Administration of the House of 
Representatives. This conceivably could be the opening 
by which members of Congress could get their hands on 
tMs raw material in the decision-making process. 






3. In any event, we strongly suggest that this whole matter, 
including the text of the press release, be first taken up 
with the Attorney General. We stoutly maintain that all our 
files are in the possession of the Attorney General. That 
being the case, how can we destroy any of them without his 
permission? Moreover, a study by the Department could 
result in concurrence with our conclusion that the public’ 
source material gathered in the manner and for the purposes 
described in the press release is not an official FBI record 
and never was, and hence can be destroyed without permission 
of the Archivist. 
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CONTINUED - OVER 





I 


RE: CONGRESSIONAL CONTACTS 

4. We suggest that consideration be given to 
eliminating the last paragraph on page 7 of the proposed 
press release. We do not see that it adds anything of 
value, and are fearful it would generate difficulties 
for those of our representatives who make liaison contacts 



- 3 - 


' UNITED SS^TES GO>»NMENT 

**ni jtf 

MemomnWum 

. L. Patrick Gray III 
Acting Director 

Federal Bureau of Investigation 


Ralph E. Ericks or 
Deputy Attorney C 


Department 


J9TICE 


date: 


"SUJti 


FROM 


mjECx:' 


meral 



^Destruction. of Memoranda., Prepared 
Purposes ofTfCongressional Liaison 


g!rRa'jw«?*» 


^ X - 
K I;, 

^ ^ 7i 


^ ' I*. Felt — 

Mr. 

^ Mf. Callahan _ 

N(3V - 

Mr. Conrad 
. j / Mr. uabey 

Mr. Jenkins 

• ^ \ Mr. Marshall _ 

^ I j Mr. Miller, E.S. 

Wjjjf Mr. Purvis 

Mr. Soyars 

I^r. \7alters — 

Tele. Hoorn 

Mi. Kinley 

Mr. Armstrong 
Ms. Herwig — 
Mrs. Neenan _ 




This memorandum is in response to your memorandum oq 
November 13 to the Attorney General requesting /answers to y* 
several questions relating to . the destruction of c.evta.±x(^iL M-. 
documents entitled "Final Memoranda" prepared by Bureau / 
personnel in connection with the Bureau's Congressional J .jj 
liaison program. * 

While the matter is not entirely free from doubt, it 
is our view that Chapter '3^ of Title 44 of the United 
States Code and the General Services Administration's im- q 
plementing regulations (41 G.F.R. 101-11.000 et seq.) ^ 

require the FBI to obtain prior authority from the Arbhivist^ 
of the United- States to destroy the described "Final ! -• 

Memoranda." It is our understanding that there are not jiow , 
in existence any applicable destruction schedules for-FB'J- A;* 
req,Qrds, already approved b/ GSA. ' _■ ir* 



>- 


^ ^ 
'"'Q - 


i " It, is suggested by your memorandum ^hat the records at “54 

'v jissure may not be official "records" within the meaning 'bf f ^ 

^ r44 U:/S.C, § 3301, and that the procedural requirements,, ' .Y 

vvi Igoverning the destruction of "records” contained in : Chapter * ^ 
'X-l |36 m^ therefore be inapplicable. While it is true thif ^ UJ m 
ipridr/ authorization from GSA is not necessary for the ^ ^ 

cjlY;>||destfuction of nonrecord material, we believe that the 
5^1 ^ |"Final Memoranda" in question are reco.rd material under 

5 44 U.S.C. § 3301. We have not found any judicial qt- adminiq- 
^ Q trative decisions which are helpful on the scope of the “ 

^ term "records" as used in Chapter 33. A 1949 publiaabioh.' 


JAN ^4 is: 

I— X‘;.AUA ■ 




iiw 


*1 


of the General Services Administration, however, contains 
some useful interpretive material. See General Ser-?^ices 
Administration, Disposition of Records (1949). In addi- 
tion to the material expressly excluded from the definition 
of records by the last sentence of Section 3301, the GSA 
recognizes two types of material that may be considered 
nonrecord material for purposes of Chapter 33. The first 
consists of the^ personal records of government employees 
kept in their offices in government buildings. The second 
covers preliminary drafts, shorthand notes, and *'[l]etters 
of transmittal that do not add any information to that 
contained in the transmitted material . . . ." at 4. 

As an interpretation by the agency charged by -Congress with 
the administration of the statute, the GSA view is entitled 
to great weight. It does not seem likely to us that the 
"Final Memoranda" described in the FBI memorandum can 
fairly be characterized as either of the above. In our 
view, memoranda summarizing information contained in FBI 
files which have been systematically prepared as part of 
their regular duties by FBI employees for use by the 
Director of the FBI in dealing with Members of Congress 
probably must be considered records of the Bureau for the 
purposes of Chapter 33. 


/ 


1 



Id 


AsDiGfcant z\ttornay Geaaral 
for Adniinistra-tion 


Becember 2§, 1972 


For the Actnig Birector. FBI 
W. Ksi± Felt 
Acting Associate Dii'ectcr 

AECIilFAL AO TI£OMSx4.IION 
FOS DBSTRUCTiOH OF 
BUFoSAU EECOHDS 


^ ^ ^ 


x-ito-aciiecl hsi’sco is tno retjuired iitEiiibei* of copies of Stoiidarcl 
romi ilo roQiiestiBg aiitoority to destroy records 'wMcli have no fy^tiier 
raiae at this time. = " ^ ^ 


it is .1 ecjasstsd that tlsis fonsi be forr/arded to the Mational 
iiichirso Jinci itecorcls SemcOj Osnsml Services Administration for 
apprci>riats action. ' " * , ’ " 


Snclosures {4 

4^ 


v> 


i •'/■' 
i V 




OTB:abs:bpr / 
(5) 


_03\jaa 


MfLER S, 

DEC 281972 


NOTE: Based on memorandum J. D. Purvis to Mr. Felt dated 11-15-72, captioned 
"Purge of Inactive Fingerprint Card's, " for which approval was given to 
destroy fingerprint cards and corresponding index cards talcen in connection 
with the arrest of individuals who are 80 years of age or older. BEP:ed 




S»«r»-«sssj»a rc»wwrertw 

ALL FBI INFORMATION CONTAiMEO 
HEREIN iS.UNCL/sSSIFED 
DATE W -mC- 


;ce/Dcg 


oaiCTa i-ESD .w A 3 / 



■ 'i 1 


i No. \ t*> 

. s \ Nov.,'.'8i'Kn* 

ii’rv vVilutl I'i* Vi\i\or^»» ^ 4 rvic« 

CiSA S IV T0-»» 
r.S'lv*: 


f 

TO: c: 


RE«£ST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

[iu.it :jof!on:i on Rovorso) 


li. TCL. CXT. 

2331 


LrriVE rjLi;?;;c 


DA^WKCCIVlO 


0/iTu nfl'.'iOVEO 


:i£ERV:w 2 S ACMiX'iSTRATIOiv!, 

Arc;-i:ve3 arc. Records Service, Washin'GTON 25, D. C. 
t of Justice 


. ’ uroau of Investigation 

. no Coniiumications Division 

iTviMoifTo cofi'fitr”’ i 

C ‘‘Connell 


COA'GriCC'JlOrJAL AUTHOniZA-TIf..': 


HOUSE HCPORT NO. 


NOTIriG’iTIO.'; TC AGENCV 

crr^ciirss hag Airrnonizro digpogal o? *tcv.g 
•• bisroGAi. Aivnovto’* in cclui'.n :o. 


Archivist's, I^vpruscntativo. 


, 1*^, AO ;<CY .■:;:Pt^^SLXTATlVE: 

: «\m aulljonsctl to cct for l!ic IicnvlofUiis nccacy in mattcra pertaining to the diapojni of rccorda. anti that the record, dcacribsd in thia i!»t t 
p.tgca nrc proposed for diapoeal for the reason indicated: ("If" only one) ' 


A The records hnvc 
l“ j cc.iscd to h.ivc sufii- lo tvnrrnnt further retention on t 

j y eient vf.luc to warrant of the period of tintc incHcaicU or 

-.■VJ further retentiott* I 1 .rcnccoflUccvcntapcciftcd. 


Q The rccortls will ccr.aa to hnvc sunicient value 
j to warrant further retention on the expiration 
I of the period of tintc indicnicU or on the occur- 


7. 


Branch Chief 


(SiKiiatiiro of jlKOnoy Itoprcsoiitfttivo) 

8. DESCRIPTION OF ITEM 
(With Inclusive dates or retention periods), 


D. 

SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


Fingerprint Cards and Correspoiiding Index Cards 
taken in connection with the arrest of indi- 
viduals \'/ho are now 80 years of age or older. 
These fingerprints were received frova state 
and federal law enforceraent agencies, ponal 
institutions, and International Association 
of Chiefs of Police, v/ho no longer have a 
record or an interest in these individuals. 
These records no longer serve. a useful purpose. 


ALLFBflMFORMAT10M@toAlHI® ’ . . 




i'our copies, xucluc*iu{| ari(jinal, to ho «ubimUvd to the NuKionul /lirvhivca aud Kocoicthi J^ojcvlca 
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SAC, CiQcianati (7-4a> U/3Q/72 

S’or the Acting Director, PBI * , 

W. ilarh Felt - 1 - Mr. Wexaer 

Acting Associate Director 
B2BKID 

Heurlet 11/20/72. y 

Cincinnati shoxild aaintaia a copy of eacii report, 
as well as copies of otlior ty|^ cosisainications, wixich in 
your discretion my be of future assistance. 

Authority granted for your division to purge the reminder 
of this file.- ■ ■ 

/ 

WAw/i:i^ , . ' . ' ^ i, 

(4) 

NOTE: Cincinnati requested to be advised v/hether any 

consideration would be giysn to destroying any of their 
37 volumes in this case. Thirty-six of the volumes are 
33 years old, and relate to the Alvin ^Carpis matter. This 
grants authority to Cincinnati as Office of Origin to 
destroy as ' .out lined above j ! / 


U/3Q/72 


1 - Mr. Weiner 


' j /I ^ ^ V '■ 1 
iW/V ■'‘5 ^ •'! • ' ■ 


:V 

A i 








V... '■ 7 
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FB! V i 
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' MAlt. ROOM ' TELETYPE UNIT [ZD 
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OVTIONAL^WRM NO. lO ' 

MAY EOmON 
cjsafpmrC/ cfr) 

;,UNITEb STA'« GOVERNMENT 

Memorandum 

TO A : ACTING DIRECTOR,’ FBI 

SAC, CINCINNATI .(7-43) ■ 




1 


V I 


{.date: 11/20/72’ 



ubjegt: BREKTI-D 







r. 


This case began January 17,1934 and there are 
37 volumes of this file in Cincinnati, 36 of which are 33 
years old. According to Cincinnati letter to Director, 

August 22,1941, the Cincinnati Office was made office of 
origin for administrative purposes in- view of the fact that * " 
Assistant Director E. J, CONNELLEY was a,t the time, of the ’ '' | 

change, SAC of the Cincinnati Office, and was in direct charge . 
of the entire investigation* ■■ ,/• • 

SAC Letter No. 63-50 dated 10/]^^states " any office', 
which has been an office of .origin or an office of prosecution ; . ' 

at any time in the BREKID case should retain all material in 
its possession". ' 


I 


^ 0 

!■ 

-'t 


The serials added to this file- since 1954 have been 
in connection with the release 'of VOLENY DAVIS on habeas corpus 
in the district of Minnesota and his release on parole as well 
as the parole of ALVIN KARPIS. Our file .does not show whether- , 
DAVIS was paroled.- ' ... ■. . ,, > 

The Bureau is’ requested to advise whether any , ' 

' consideration, can be given . at this time to the destruction 
*’ of any of this file in the Cincinnati Division.; . 

i.2^Bureau : , ' ^ 

, 2-Cincinnati (1-7-43)' 

• (1-66-1659) . ; 


\ 

c\l 


i rx, 




! I ■ 


-1. 


c??*. •' 


.'.pi'oec 6 ,19^ • 






’.N 




'"f/ 
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Hx'* 




30»0^t0»-0t 


, Buy V ,S . Savings Bonds Kegularly on the Payroll Savings Plait 



1, 


Ko. 10 MmiS 9010 - 

M<r rontoK 
GiK OtN. REO. NO, 77 

UNITED STATES ^/ERNME 

Memorandum 


I 


UNITED STATES •/ERNMENT , 


MR. FELT 


Purvis 


11-15-72 


yr: PURGE OF INACTIVE FINGERPRINT CARDS aSo’^I 

'])'€ cf'^ Cf P«'^- Mrs. Neonun— 

The purpose of this memorandum is*^ to recommend the destruction 
of inactive arrest reco rds of individu als 80 ye ars o ld and older. The advantages c;.. 
are (IJsayings of 6, 410 square feet of floor space; (2) make available approxi- < 
mately 420 cabinets which are needed to house new fingerprint jackets (a jacket 
is established when we have more than one fingerprint card on an individual); \ 
(3) accomplish a necessary reduction in the number of fingerprint cabinets in 
possession dictated by space assigned the Identification Division in the new FBI 
Building; and' (4) eliminate an inactive section of our fingerprint file. There iO 
are no disadvantages. ' V, 

I 

By way of background, the Identification Division was established ’ 
in 1924 and we have not purged any of the arrest fingerprint cards on the basis ^ 
of age or inactivity. We now have approximately 1, 625,000 individuals 80 years ^ 
of age or older represented in a separate section of our fingerprint file. Many ’g 

of the individuals in this section are over 100 years of age and the majority are ^ 

obviously deceased. A survey of a limited number of these fingerprint records 
disclosed that 45% had FBI numbers with related jackets and 55% were single 
masters. A projection based on this sampling disclosed that we could eliminate ^ 
approximately 731, 000 fingerprint jackets. Four hundred and twenty six-drawer § 
cabinets are needed to house this volume of jackets. The master fingerprint 0 
cards are housed in 65 five-drawer fingerprint cabinets which occupy 650 square 
feet of floor space. The 420 cabinets needed to house the jackets of individuals 
represented in this section of the file occupy 5,760 square feet of floor space. 
Therefore, if we destroy this section of the file we will realize a savings of 
6, 410 square feet of floor space which is badly needed in the Identification Division. 
Further, the cabinets made available through proposed destruction could be used 
in lieu of purchasing additional cabinets to house new jackets being established 
each day at a rate that requires cms~Sjx-z.dr.aKgXjSa M.net per day . This represents 
a savings of $44, 100 (420 x $105). It should also be noted~that a survey conducted 
during the period of 10-9 through 11-13-72 disclosed that not one fingerprint 
sear^^wa^ conducted in this section of the file. < 
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■ ■ Memorandum to Mr. Felt • ' - ^ 

RE: Purge of Inactive Fingerprint Cards • 

OBSERVATIONS 

The fingerprints of a large number of the individuals represented 
- in this section of the file were obtained from the Federal Penitentiary, 
Leavenworth, Kansas, and the International Association of Chiefs of Police when 
the Identification Division'was established. The remainder are from local and 
Federal law enforcement agencies which have neither a record nor an interest 
in these individuals. We have previously received permission from Federal 
contributors and the Archives to destroy noncriminal fingerprint cards of in- 
dividuals 75 years of age and older and this has been accomplished. We also 
destroy criminal and noncriminal fingerprints of deceased individuals. We 
have been advised that it will be necessary to substantially reduce the number 
of fingerprint cabinets in possession in order to move into the new FBI Building. 
This proposed destruction will be a step in the right direction. In addition, we 
need extra floor space and cabinets for jackets now. The need to purge the 
name indices in Ident is urgent and the index cards that represent these inactive 
fingerprint cards will be purged in connection with the rehabilitation of the name 
indices. 


RECOMMENDATION: 

That we obtain archival approval to destroy the arrest finger- 
print cards and related index cards of individuals 80 years of age and older. 


/P 
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t AiAY 194&2 COITION 
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UNITED STATES (jtf^RNMI 

Memorandum 


UNITED STATES 

A 


f^'ERNMENT 


J 


FROM 


SUBJECT: 


Felt 


P. Callahan 


DATE: January 24, 1973 


Felt 

Baker 

Callahan 

Cleveland _ 

Conrad 

Dalbey 

Gebhardt 

Jenkins 

Marshall 

Miller, B.S. 

Purvis 

Soyars _ 




CHANNELIZING MEMORANDA 
SUGGESTION 546-73 SUBMITTED 


KANSAS CITY OFFICE 






/ '' 


Tele. Room 

Mr. Kinley 

Mr. Armstrong. 

Ms. Herwig 

Mrs. Neenan _ 


SUGGESTION: That^fiKii3uFD-3.^ Memorandum re Destruction of 

— * . mu .. 

Ch^hnelizing Mem^ Inclusion in Reports) be revised to 

eliminate the parihtheFicarHtle (lusF&y^seritl^l^’ serm^^ in its place make 

three separate columns, each column captioned as follows: 'Description, " ’Date" 
and "Location of Original. ” Samples of the current and proposed formats are attached. 

CURRENT PRACTICE: Suggester states Manual of Rules and Regulations, Part n, 

Section 3, page 15b, requires that Form FD-338 be prepared 
in listing the channelizing memosto be destroyed by serial or serial scope and requesting 
the Chief Clerk’s Office to destroy. ^ 

b6 

ADVANTAGES: SA I believes by having the above titles for each separate 


ADVANTAGES: SA| | believes by having the above titles for each separate » 

column, this would eliminate the necessity for Agents noting | L 

explanatory words such as "date" and "location of original" which is time consuming jjL 
and necessary to fully explain instructions for destruction of channelizing memoranda. 

OBSERVATIONS: Inspection Division stated phrasing of the suggestion, as submitted, 

implies that in preparation of Form FD-338 additional instructional 
information is necessary. Part n, Section 3, pages 15b and 15c of the Manual of Rules 
and Regulations contains no requirement that in the preparation of Form FD-338 
information as to date and location of original informant reports must be set forth, 
rather it insiructs that the file and serial number of the original informant reports or 
master channelizing memoranda should properly be listed in the cover pages or cover 
document accompanying the report or letterhead memorandum (LHM) containing 
information in the serials to be destroyed. o^Ed^r.m /p^|3,38^ j^|s now constituted, appears 
adequate for the purpose intended. Since the idea would* retire additional work in 
describing a serial by more than number, listin^egc^ individual sei^ial, and setting forth 
location of original informant report, Inspec$ijitj{Dayppti|iji||recpmmend against adoption. 

I 

Alexandria Field Office states it appears this id^^to change the FD-338 
is made in order to record mform^4i|^ich is already a part df the permanent record in 
file. The iM(|rMSiaplf:'^lT|c||:i,^^ included on thi^ form should be included in the 
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Memorandum N. P. Callahan to Mr. Felt 
Re: Channelizing Memoranda 

Su ggestion 546-73 Submitte d By 

sa I 

Kansas City Office 

cover pages of the report or in the cover document accompanying the LHM. 

Washington Field Office advised tHs form is used to purge files of 
channelizing memoranda containing information which has been included in forms 
suitable for dissemination. Descriptive information regarding these memoranda 
are contained in the administrative pages of the LHM or report; therefore, this 
Office believed that additional descriptive data is not needed on the FD-338. It 
was noted the FD-338 currently used is designed so that needed information can be 
easily recorded. The approval of the idea would cause additional, unnecessary 
Agent and clerical rwork; therefore, it was believed approval of idea would have no 
benefit. 


■bo 

■b7C 


Chief Clerks Desk, Administrative Division, points out current 
regulations provide for the destruction in field offices of channelizing memoranda 
in criminal and security cases following submission of rejports or LHM in 
nonprosecutable espionage and nationalistic tendency cases, the cover pages 
accompanying the report or the cover document accompaying the LHM which lists 
the file and serial number of the original informant reports or master channelizing 
memoranda. In addition, on an annual basis copies of security informants' 
statements which are designated for 100 classification case files of informants and 
copies of extremist informants' statements designated for the 157 classification case 
files of informants must be destroyed. Upon destruction of this material a memorandum 
must be prepared and placed in the file listing each item destroyed and the location 
of the original information. Form FD-338a is utilized for this purpose (sample 
attached). As can be seen from the existing rules as set forth above, it is not 
necessary for the Agent to make any explanatory inskuctions concerning the destruction 
of channelizing memoratida and in view of the fact, this suggestion proposes making a 
change which is not necessary at this time. Our present format serves its intended 
purpose for the destruction of channelizing memorair^and revision is not warranted. 

RECOMMENDATION: That the suggestion not be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 

f\^ 

-2- 
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&D-338 (Rev. 3-14-68) 

OPTIONAL PORM NO. 10 
MAT 19A2 EDIUON 
CSA GEN. REG. NO. 27 

UNITED STATES 


C^l 


ERNMENT 


Memorandum 


TO 


SAC, 



DATE: 





FROM : SA 

1 


SUBJECT: 


In connection with the destraction of channelizing memoranda, the information contained 
on the serials listed below was incorporated in a □ report □ letterhead memorandum dated 

Where the serial is accompanied by the file and serial number of 

the original informant report, the information was not used because it was of no value to the 

report. The review for the communication checked above was made from 

through . 


In accordance with the above, the following serials are to be destroyed. 


Volume 

Serials (List by serial or serial scope.) 
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No. of copies 


Approved 



Date 





CUR RENT FORM FD-33g 




PROPOSED FORM FD-338 











Date 
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Mr. I 

Federal Biireau of favestii^fioa 
jEaasas City^; Missouri 


#£s' 





'' ’''-'-I 


Bear 'Mr., 



, '■ ' '; , iimre recel¥ed your;-: 

t>e reyised to coutaia certaiu additioaal eolumus. 
lias been afforded this proposal and it Ms been ds*tided this action 
is not %varranted since tbe present format is entirely adequate 
for its intended purpose. The file and serial number of the 
origiiml report or master cMaaeiisiag memoranda are listed 
bn the cover document accompanying tbe report or letterhead 
memorandum.'' 

The interest and iliou^tftiIness ¥7Meb prompted you 
to submit your idea 1» me are indeed appreciated. 



^^\MAILED11V _ 

.r ^ 

' JKIS.PWS 

m- •“ I 



Sincerely yours, 

L. Patrick Gray III 

Id. -.I^triek'ljray, IE 
Acting Dirmstor 
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2 -r iCansas City 

1 - Field personnel file 
1 -• Suggestion file : , 

\ 1 - Personnel file of SA | 

<^ML:c:ar ^ ' 

(6) ,CF j (Suggestion 546-73) - , , 

pJiQTE: Based bn memorandum. N. P. Callahan to Mr, Pelt, 1/24/73, re: 
^ fSiChannelizing Memoranda, Suggestion 546-73 Submitted By / - 

SAI I Kansas City Office, ML:caf. M(V 

■ ' O' 


- M 


MAIL ROOM n==f TELETYPE UNIT dl] 




Emnl^ee ^ggestioti* 
FD^2?^ (HeT^9-ll-59) 


» 


12/14/72 


Director, FBI 


Modification to form ,FD 3^8 (form used in connection with 
destruction of channelizing memoranda) i - I t“'is“*sugges ted that this 
forir-be~TffbT3Tfl^^ tlie*“fb‘lXdM’ng“manner : 

Eliminate the parenthetical title "(List by serial or 
^ serial scope)" and in its place make three separate columns, each 
column captioned, as follows; 

'''' i "Description", "Date^^^ ESffie ~ 

• modifications are noted on the modified attached form. 

Example 

Description Date Location of Original , 

FD 209 of I 12/6/72 [ I I 


From; fSuaaester^s name 

SA 



Division of Assignment 

KANSAS CITY 


Current practice or rule (Include manual citation as well qs facts) t 

Part II, Section 3, page 15b of the Manual of Rules and 
Regulations requires that form FD 338 be prepared in listing the 
channelizing memo, to be destroyed by serial or serial scope and 

Advantages of suggestion and annual savings (include basis for estimate) reques ting the CCO to de s tr oy . ^ 

■ . ' . i! 

By having the above titles for each separate column, 
this does away with the necessity of the Agents noting explanatory 
words such as "date" and "location of original" which is time 

consuming and necessary to fully explain instructions for 
destruction of channelizing memoranda. 











(Th.euse by the United States'of my suggestion shall not form the bas is of < 
assigns upon the United States, I understand that I will be oonsldere 
within, two years after submission.), 

O^Mr. i 1 Mrs. EH1m1ss_, 




e by me, ihy heirs 

if or 


adopted 



Recommendations and comments of Division Head , » ' ' 

Suggestion appears to have merit and is being submitted 
to Bureau for further consideration. • : 


(Do not write in (his space - forB 












FD-3'Jf 

OPTIONAL FOnfA NO. JO 
WIO-IW 


Memorandum 


UNITED STATES 


yERNMENT 




TO : SAC 


date: 


FROM : SA 


-.subject: 



In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed belov/ was incorporated in a report dated • . The review for 

this report was made from serial through serial 

In accordance .v/ith the above, the following serials are to be destroyed: 

Descr iption 



-Ser-id'S-fbKsl-by-serittl-or-sericrl-scoper) 


Location of Original 


■ Da te * 







orrt(^Nu roRM NO. \o 

MAY U &2 CDITION 
OSA GEN. REG. NO. 27 


% 


UNITED STATES GOVERNMENT 

Memorandum 


FROM 


SUBJECT: 


Mr. Jenkins^^^^V^ 
Mr. BrownfielcH^^I^ 


r" 


date: 2-14-73 




>■ POLICE TBATOTiSTG AND M/ 

STREAMLINING MATTERS 
O' 





De STRUcTt^IM , o-f IL P<R V L 


Mr. Felt 

Mr. Bake’ - 

Mr. Callahan 

Mr. Cleveland 

Mr. Conrad 

Mr. Gebhakt-Ai!!^^ 
Mr. Jenidns 

Mr. Marshall'.:! 

Mr. Miller, -IliS. 

Mr. Purvis 

Mr. Soyars 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong 

Mr. Bowers 

Mr. Herington 

Ms. Herwig 

Mr. Mintz 

Mrs. Neenan 


In connection with the reorganization of the former Crime 
Research Section into captioned Section, limited manpower and available 
space are being utilized to the best advantage. Accordingly, a continuous 
effort is being made to streamline operations wherever possible. In this 
•respect, it is pointed out that in connection with the Bureau Mailing List 
project, there are maintained indices cards of deceased individuals who 
were formerly oh the Bureau Mailing List (Exhibit 1). These cards date 
back to early years of the Bureau and infrequently are used for reference 
purposes. These index cards are presently contained in five drawers of a 
Shaw- Walker 3x5 card file cabinet. 

There are also maintaine d 23 file drawers of three individual 
Shaw-Walker 3x5 file cabinets containing index cards of items liutographed 
by former Director Hoover (Exhibit 2). These autographed items include 
various copies of Mr. Hoover’s books and photographs. These cards are 
likewise on occasion referred to for reference purposes, particularly by 
the' Correspondence Section, in connection with identities of individuals 
writing in and/or a quick check on former Bureau relations with 
correspondents or other individuals. _ 

■ As a practical matter anci in consideration of space needs, it 
is- suggested that the ’’deceased” mailing list cards presently on hand be 
kept for 90 days and destroyed, and the succeeding ’’deceased” mailing list 

cards likewise be kept on a tickler system"'o|r90[:days;qifii destroyed. 




Inasmuch as the autograpi^'^ard's 0F former Director^qo^eruA 
could have some historical value and are,ii^„q^^jTCC.asions fort:^eM%nWY/^^ 
purposes, it is suggested that these be maintained in available stOrag_e js- «««**«*» 


1 - Mr. Felt 
1 - Mr. Jenkins 

K 1 A An Mr. 

W X '^hnahaS ■ x2Lc 

1 - Files and Communications 


M -ycA. 




lunications ^ 


A 

5 I 




iSlr." Browatield to Mr. Jenkins Memo 
RE: STREAMLINING MATTERS 


|. - 5 , the Resource Learning Center at Quantico. The current and active indices 

!! " of photographs and items autographed by Acting Director Gray, dating from 

I,’ May, 1972, will continue to be kept and maintained in up-to-date condition 

|: in ttie Police Training and Research Section, Room 4264. 
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Exhibit 1 


■rj: 


mm GEORGE, BEEBE 


Date 




■<’With kind regards” 

Suggested: 'msmm^ 

2® "A Study of Conimunism" □ Attached photo taken 

□ "Masters of Deceit" gDirector's Photo 

□ "The FBI Story" □ Book entitled: 

Identification: Honorable George Beebe 

Managing Editor 
I ' The Miami Herald 
200 South Miami Avenue 
Miami, 30, Florida 




^2 (Rev. 7-ro-62) 


® Crime Records 
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Exhibit 2 _ . 
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OPTI^^i 

^.\Ar fTSJ^'moN 

GSA GEN. REG. NO. 37 


Memorandum 


UNITED STATES 


SkNMENT 


TO 


FROM 


SUBJECT: 


Mr, 

•E. a^CoMa 


DATE: 3/13/7^ 


>l^i 


E^OPOSED OBSTRUCTION O F .MISCEL LANEOUS 95 
y/A/fi (LABORATORY CASES OTHER THAN BUREAI) 

Tc LIBSIFIC ATION 0VER1 CyeSi^70XD^EY“THE 


A rBCORDS DIS EOSALXQ^ 


dy- 


. !^LE§.AND COMMUl^ICATigNS DIV^^ 






’ r':3 



The purpose of this memorandum is to recommend the destruction 
of valueless file material in the 95 (Laboratory Cases other th^ Bureau) 
Classification. , , " ^ 


The Records Disposal Committee, Files and Communications Division 
conducted a survey and analysis of this classification which revealed that 
certain record material could be destroyed without impairing or adversely 
affecting the operations and responsibility of the Laboratory Division ,and,the 
Bureau, Files over 10 years old occupy 143 six drawer filii^ cabinets. 

The survey revealed that approximately 65 six drawer cabinets or a total of 
780 linear feet of valuable filing space could ^ reclaimed through the 
destruction of files over 10 years old which/^longer possess sufficient 
investigative, reference, intelligence, historical, and evidentiary value to 
merit retention. Several thousand index cards would also be eliminated. 

^ ^Spde lines for destroying the valueless record material were set forth in the 
■ E^pixiposal submitted to the Laboratory for review and examination. ’ ^ 




<j\ 




The Laboratory Division personnel reviewed samplings of file m.aterial g 
10 yearS“Old proposed for destruction and concurred with the recommendatioricr^ 
jK.-pfftbe Files and Communications Division with the exception that cases should 

limited to .those over 15 years old instead of those over 10 years old. This ^ 
» ' -williresult in the recovery of approximately 50 six drawer filing cabinets of space.8 

m 

H-i 

o 
o 

to 


k'jfciH^wing conditions exist 





The Laboratory specified that cases should be retained where any of the 

EX"112i REC“32 ^ ^ j 

A positive identification has been made by the Laboratory 


1 . 


Laboratory Division 
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Memorandum J, W. Marshall to Mr. Felt 
Re: Proposed Destruction of Miscellaneous 95 
(Laboratory Gases Other Than Bureau) Classification 
Over 10 Years Old By The Records Disposal Committee 


2. Laboratory examiner has testified 

3. Bureau interest, i. e. possible Bureau violation involved 

4. Interesting Case writeups have been prepared 

5. Bureau policy or deviations of Bureau policy or research 
involved 

6. Original evidence has not been returned but is retained 
(not photographic material or copies of original material) 

7. Major or infamous cases, those involving well-known 
individuals, historical or those involving capital offenses 

8. Cases where (Ejmestion of disposal still exists should be 
resolved in favor of retention 


Since the destruction of files in the 95 Classification will inclu^ original 
record material, -Archival authority will be required and will bo requested by 
separate memorandum upon approval of this proposal. 

llECOMMENDATION: „ _ ^ — 




That approval be granted for the destruction of files in the 95 (Laboratory 
Cases Other Than Bureau) Classification in accordance with the above- defined 
guidelines set forth by the Laboratory in cases over 15 years old. Ji approved, 
appropriate Archival authority will be obtained. 
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■OPTIONAL FORM NO. 10 
1962 fDlTION 
G5A GEN. REG. MO. 37 


UNITED STATES GO’^NMENT 

Memorandum 


h 



FROM 


R . E . Long 




DATE: February 28, 1973 

1 - Mr. Gebhardt 
1 - Mr. Gallagher 
1 - Mr. Long 
1 “ Jlr. Frankenfield 
1 - Mr. Marshall 


SUBJECT: JAMES RIDDLE HOFFA 1 - Mr. Mar 

MISCELLANEOUS - INFORMATION CONCERNING 
ESTIMATED COST . 




^Ii/Baka: 

Mr. Callahan _ 
Mr. Otolan^ - 
W.pmMi — 

Mr. Maillml^p 
Mr. Miller, HJS. 
Mr. Purvis l / -. 
Mr. Soyars - — 

Mr. Walters 

Tele. Room — 

Mr. Kinley 

Mr. Armstrong . 
Mr. Bowers — 
Mr. Herington _ 
Ms. Herwig — 

Mr. Mintz 

Mrs. Neenan _ 




This is to recommend the destructiorj of captioned a 
B ureau file 63-9203 since its purpose has' been served and 0 
it is of no further value. , ^ ^ 

By way of background, Bureau air tel 6/29j«;^62, to 
all field offices, instructed that each office submit on a 
.monthly basis estimates of Agent time expended on the 
investigation of James Riddle Hof fa. Based on the material 
from the field, the Administrative Division prepared monthly 
memoranda showing estimated cost figures. This procedure was 
discontinued by Bureau air tel to all offices dated 10/21/64. 

Hoffa was convicted on Obstruction of Justice 
charges in Chattanooga Federal Court 3/4/64, and sentenced 
to prison. He was also convicted of Mail Fraud, Fraud by 
Wire and Conspiracy in Chicago Federal Court 7/26/64, and 
^^ntenced to prison. He began serving his prison sentence 


t- 


pr^/7/67, at the U. S. Penitentiary, Lewisburg, Pennsylvania, 

“• .”^d on 12/23/71, the President commuted Hoffa’ s sentence with 
^ui3ie provision that he not engage in labor union activities 
lfi|ntil 3/6/80. Numerous appeals have been filed since his i 

-f cmvictions, all of which have been denied, the last being i 

'denied by the U. S. 6th Circuit in Cincinnati on 1/4/73. >)a | 

. i 3 , - : ■ . - 

^ ' Bureau file 63-9203 contains original airtels and 1 

f l'et;fce,rs between the Bureau and the field showing the estimated 
•t; time spent on various Hoffa investigations. Since this | 

v;, material is of no further value it should now be destroyed. 

blECOMMENDATION ; If approved, this memorantifiim should be“" 
l^orwarded to the Piles and Communications Division in order 
^ihat- Bureau file 63-9203 can be destroyed. It is hot’ed. 
serial 11 in volume- 6 of this file should be .removed and 



placed in the proper file as 1 
cost . . f 


s not relate to estimated 


63-9203 I 

WAF:DC Qhc. 
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05A CEN. »EO, NO. 27 

UNITED STATES 


'ERNMENT 


# 

MemoraWdum 



TO 


FROM 


SUBJECT: 


Mr. Felt 


b6 

to7C 


DATE: 4/12/73 


Nfr. Felt 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland - 

Mr. Conrad 

Mr. Gebhardt_ 

Mr. Jenkins 

Mr. Marshall _ 


N. P. Callahan 

^yesT^uefiln 

RECORDS TvIANAGEMENT 
SUG GESTION 732 -73 SUBMITTED BY 
MISS 


!■ 





Mr. Miller, E.S. . 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 


■fi7^ 






Mr. Armstrong . 
Mr. Bowers 


FILES AND COMMUNICATIONS DIVISION 


ff-' 

id Ay ^ 





Mrs. Neenan . 


LlMex, /siiggelts 


SUGGESTION : In view of the current effort to save space in the general ^sugges 

the Fish & Dies Committesreports be reviewed by the substaraive super- 
visor to determine if there is any reason to preclude deindexing this material. This is 
late 1920 and early 1930 mail with reports which contain a great deal of indexing. Since 
this mail is over forty years old, it appears to be of little aid to the inquiries and inves- 
tigations conducted presently by the Bureau. A review of these reports for deindexing of 
books, organizations, places and possibly lists of names with no identifying data, shouldN 
result in eliminating a tremendous volume of cards occupying badly needed space in th^ 
general index. The Fish & Dies Committee file number is 62-23170 and Dies Committ^ 
is 61-7582. 


ADVANTAGES: The suggester states this would eliminate several thousand cards; save^ 


space in the general index; and. 


save some time in making file reviews^ 

S 

OBSERVATIONS: Files and Communications Division noted the Fish Committee comnsfe' 

Congressional hearings in 1930 and the Dies Committee commenced ^ 
hearings in 1938. - These committees were established to investigate and conduct irquirf#^ 
and hearings relative to Communist and unAmerican activities in the U. S. Names of 'p 
numerous individuals, organizations, groups and unions were indexed in the Fish & Die, 
Committees' reports and in news clippings. A random sampling of these items reveals | 
that very limited information is available on approximately one third of the names index^ 
Since this material is thirty-five to forty years old most of the references to these filesg 
are eliminated in the general index on most searches because of age. This Division favj 
adopting the idea with respect to deindexing names on which no identi fying information 
appears. 

Intelligence Division concurred in the' idea with regard to names with no 
identifying information involved since such references are without value, especially in 
view of the age of this material. 

General Investigative Division believes this idea has merit and agrees that] 
names of individuals, organizations, groups, unions, etc., on which 
appears be deindexed. ^ ^ ^ _ 

NEnclosure ^ ^ ^ Trrr 
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Memorandum N. P. Callahan to Mr. Felt 
: _ Re: Records Management 

Sugg estion 732-73 Submitted Bv 

Miss 

Files and Communications Division 


Special Investigative Division concurs. 

Due to the foregoing observations, Administrative Division has no objec- 
tion to approval of this idea. 

1 RECOMMEISIDATIQN: That the suggestion be adopted and the attached letter be forwarded 
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Numbering 


Recording 


Examining 
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V 


TO. 


Mr. Felt 


DATE; 4/12/73 


\ 


“FROM N. . P. Callahan 


SUBJECT; 


RECORDS MANAGEMENT 
SUG GESTION 717-73 SUBMITTED BY 
MR. 


bf 

■tb 


Mr. Conrad 

Mr. Gobhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Millet, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong .. 

Mr. Bowers 

Mr. Herington _ 

Ms. Herwig 

Mr. Mintz 


HeSCOfiOS 


Mrs. Neal an 

&€t4^R/^L 


PHILADELPHM OFFICE 

^ D ISS'T A VCTl ^ 

SUGGESTION ; That the ruies regarding hes?rucHohToT^ be changed 

to permit offices to destroy files in this classification one year after 
closing if not office of origin (00), and five years if 00, or at the discretion of the office 
regardless of 00, provided subject is not involved in a criminal violation. Extensive 
investigation has been conducted in an effort to locate numerous deserters, and files in 
these instances have expanded to as many as two, three or four volumes. Many of these 
deserters have not committed a crime nor have they been involved in any type of criminal 
violation. This can be determined by a cursory review of the file before destruction. The 
Army, in many of these investigations, has withdrawn its rec^uest for FBI assistance in 
locating the deserter or in many other instances, the deserter has been returned to mili-^^ 
tary control. In either event, the subject is no longer of interest to the Bureau. Many Vv 
other files are also opened based on Form DD-553 'Deserter Wanted by Armed Forces'^, 
and request withdrav/n after little or no investigation. Retention of files in each aforemsNj 
tioned situation appears to serve no purpose, yet they must be retained for 20 years und«y 
present rule. . . 

J 

CURRENT PRACTICE : Suggester states files in which office is 00 are. retained for 20 

Otherwise, they are destroyed in five years provided: 

(b) files do not pertain to a deserter who has been inrolrel 


Si 


years. 

(a) office is not office of origin, 

in some other criminal category where the Bureau would, be obligated to disseminate 
information to another agency, (c) stops are not outstanding. 

ADVANTAGES : The saving of considerable filing space in the closed files section of each^ j 
field office. . • . , ■ • ■ ' 

. ' . - ' ® I 

OBSERVATIONS: Files and Communications Division had no objection to the idea pro’gidedj 

specific guidelines are established. 
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Memorandum N. P. CaUahan to Mr. Felt ■ 

Re: Records Management 

Sug gestion 717-73 Submit ted By ‘ 

: - Mr. l ~l 

Philadelphia Office 

Special Investigative Division advised, in view of the potential for saving ' 
of file space in each field office, it recommended the suggestion be approved. While 
there may be some instances where absence of files in the field will necessitate file 
reviews at FBIHQ, it was not believed these instances would be sufficient to offset the 
potential savings involved in the suggestion. 

Inspection Division believed the basic idea had merit, particularly in view 
of economy to be effected from reduced space needs. To avoid any lack of uniformity, 
however, it was believed the portion of the idea which stated ”or at the discretion of the 
office regardless of 00, should be deleted. , 

Administrative Division will not oppose this idea due to the foregoing views 
even though it will make another exception to our overall rules for destruction of files. 

It is agreed the one portion mentioned above by the Inspection Division should not be 
adopted. 

RECOMMENDATIONS: (1) That the suggestion be adopted with the modification as men- 
tioned by the Inspection Division aid the attached lelter be 
forwarded to the suggester hdvising him of this fact. 

. ' . ■■ ■ ■ (T. 


(2) On approval, this memorandum will serve as the authority 
for the Administrative Division to make the appropriate mariH 


revisions to place it into effect. 
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'^ERNMENT 
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TO 


FROM 


SUBJECT 


Mr. Felt 


DATE; 


N. P. Callahan 


4/4/73 

in . 


.i 



IliTERNATI0S4L^^ 
SJiaGESliQil720z-7^ SUBMITTED BY 
MR.I 


FILES AND COMMUNICATIONS DIVISION 





Nir. Felt- 
Mr. Baker 
Mr. Callahan 
Hr. Clovcland _ 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong _ 

Mr. Bowers 

Mr. Hetinglon _ 

Ms. Herwig 

Mr. Mintz 

Mrs. Neennn 


ffUGGESTION: That the genei-al membership list of the Fraternal Organization of the 
^ International Worke^i;s Order (IWO) (61-73^^1 and subfiles) be deindexed. 

l 'e3Tfc->ArJ- ^«Kv /^u.1 


r advi'BeF't'Kis^o 




ADVANTAGtES : Suggester advi^eF'fKis^ould ^Save badly needea ‘space in General Index 
and would also save the time of reviewers. 


OBSERVATIONS: Files and Communications Division stated the IWO was a fraternal 

insurance organization which came ihto existence officially on 
4/3/30 and was chartered in the State of New York 6/19/30. The initial objectives were 
set forth in its program adopted in 1930, portions of which were revolutionary in characto 
and meaning. The IWO was cited pursuant to Executive Order 10450. This fraternal a?r. 
benefit association attiHcfed many individuals of foreign parentage due to its liberal 
insurance benefits and low cost premiums. It was legally dissolved as of 8/31/54 by th' 
New York State Department of Insurance. In order that ^e accrued insurance benefits c: 
members might not be lost due to the dissolution, the Continental Insurance Company at 
the direction of the court took over the insurance formerly underwritten by the IWO. 


’ References in the IWO files are frequently listed because of the absence of 

any identifying information on persons whose names appear on the membership list. The 
organization was legally dissolved almost 20 years ago and while in existence was repre-* 
sented to the public as an insurance organization. Little or no significance is attached to 
names appearing on general membership lists in connection with the Bureaujs name check] 
program inasmuch as any person insured by the IV^O automatically became a member. 

All references to officers, directors, delegates, persons active as organizers, partici 
pants in selling insurance, and proponents of IWO should be retained. However, it appsaij 
the idea has merit and that consideration should be given to deindexing names of person 


who appear on the general membership lists only. The deindexing of these names will 
greatly reduce the repetitive listing of these references as well as the time required 
review and summarize these references. ^ 
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Memorandum N. P. Callahan to Mr. Felt 
Re: International Workers Order 
Snp-yPiRt.mn 7?.0-73 SnbTm'ttftd By 

Mr. I I 

■ Files and Communications Division 

Intelligence Division concurred in this suggestion inasmuch as such 
membership has no significance from a subversive or loyalty standpoint. Names of 
officers, delegates, organizers and other active participants in IWO should be retained. 

Special Investigative Division opposed adoption pointing out that the IWO 
continues to be designated under Executive Order 10450 and such information is still of 
security and suitability significance in connection with name checks by other agencies 
and name searches conducted under the Federal Employee Security Program (Executive 
Order 10450). 

, General Investigative Division wholeheartedly approved the idea of 

deindexing the gene.ral membership as long as the officers, directors, delegates, persons 
active as organizers, participants in selling insurance, and proponents of the IWO are 
retained. The experience of this Division has been that the list merely contains a year 
of birth and more often than not, involves a young child who became a member only for 
the purpose of obtaining a cheap life insurance policy. This information is not worthy of 
dissemination as the organization has been nonexistent since the early 1950s. 


Administrative Division must agree with the Special Investigative Division 
that this material should not be deindexed at the present time since the IWO is still on the 
”List of Organizations Designated by the Attorney General Pursuant to Executive Order 
10450. ” Even though the IWO is no longer in existence, the above-mentioned list still 
contains this organization' and as long as it does it is believed we should keep these names 
in our indic.es. . ■ ' ■ ’ • / 

. • "* ' ... \ ^ ) 

RECOMMENDATION: That the suggestion not be adopted and the. attached letter be. 

. forwarded to the. suggested advising him of this fact. 

. ^ ;. y, ^ ■ . ' . 
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j ^ Afrtull&n 

' /{/^ Mr. Cleveland 

/ ^ Mr. I 


TO 


FROM 


SUBJECT: 




Ml 


P. F. O'* Connell 


DATE: 4“ 2- 7 3 



/ 


RECORDS MANAGEMENT PROGRAM, 
MELD AND FBJJiQ DIVISIONAL 
INSPECTION FILES, PERSONNEL 
RECORDS UNIT, FILES AND 

communications DWISION 





I Conrad 

Mr. Gebliardt- 
Mr. Jenkins £ 
Mr. Marshall J 
Mr. Miller. Efi 
Mr. Soysrs ^ 
Mr. Thompson _ 

'iSio. Room 

Mr. Kinlay 

Mr. Amstrong. 

Mr- Bowers 

Mr. Herington _ 

Ms. Heevig 

Mr. Mintz 

Mrs. Neenan _ 



c> Mein!p Q. Tamm to Mr. Tolson dated 12-30-58 (copy attached) authorized 

destruction ofy administrative memoranda in field office inspection files after five 
years. Additionally, memo authorized destruction of entire inspection report after 
a period of ten years, noting that the inspection summary would be retained. No 
provision was made for similar-type destruction involving divisional inspection file||X 

The Files and Communications Division has orally proposed to the . 

Inspection Division that inspection reports for both the field and FBIHQ divisions Vv 

be destroyed after a period of three years and that inspection summary memoranda ^ 
be destroyed after a period of five years. The Inspection Division has indicated 
tins criteria would be acceptable to that division. 




Experience has shown that the need for an inspection report beyond the 
last inspection is rare. Since inspections are generally handled on an annual 
basis, it is felt that a three -year retention criteria would be adequate should 
there be some delay in an FBIHQ division or field office inspection. In the event 
this recommendation is approved, it is estimated that it will result in a savings 
of approximately 12 file cabinets within the Personnel Records Unit. 

■RECOMMENDATION; 


V; 






That authoritj^ be granted to destroy all FBIHQ division and field office 
inspection reports over three years old as well as 
a period of five years has elapsed, 


\" 
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TO 


FROM 


SUBJECT : 


Mr. 


Marbl:]^! 


DATE: 3-27-73 


P.F. 0*Connell 



Mr. Foil 

Mr. Bakbf 

Mr. CaJlahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebhardt 
Mr. Jenkins 
Mr. Majtehanl 
Mr|SiflS(] 

Mr. &y|rs 
Mr. Thompson . 

Mr. Walters 

Tele. Room . 
Mr. Kinley . 
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RECORDS MANAGEMENT PROGRAM 
FILES AND COMMUNICATIONS DIVISION 
f^toESTRUCTION OF XEROX COPIES OF 
'"'TELETYPE SUIvIMARIES EmNATING ■ 
FROM INTELLIGENCE DIVISION) 


<3 


Pesi" RxjcT / c>aJ Op 


i <J 



The "Mail Screening Committee, ” which was recently established in the ^ 
Files and Communications Division to survey volume mail prior to filing, has ^ 
determined that daily summary teletypes (example attached) are prepared by the ^ 
Intelligence Division regarding "Civil Unrest and Acts of Violence" and "Protest ^ 
Activity and Civil Disturbances. " In this regard, a Xerox copy of the file copy x» 
(yellow) of the summary teletype is sent to Mr. FelUs Office for information and 
thereafter is routed to other officials at FBIHQ for their information. ■ When all 
designated officials have initialed the Xerox copy, it is sent to the Records Branch.^; 
Upon receipt, it is matched up with the file copy, which is generally in file, and is ^ 
filed therewith. This match-up requires additional record processing indluding 
determination of file number and subsequent filing. ' 

The present practice of preparing a Xerox copy for Mr. FelUs Office 
does not present any problems nor does the subsequent routing of the Xerox copy ^ 
to certain Bureau officials for their immediate information. However, if the Xerox' 
copy bore a stamp notation "To Be Destroyed - Do Not File, " this would preclude • 
unnecessary processing upon receipt in the Records Branch at which point it would 
be destroyed. It is to be noted that this is a Xerox copy of the original file copy 
and aside from the initials of officials appearing thereon serves no apparent useful 
purpose. If necessary, the file copy of the teletype summary could be routed to 
Mr, Felt^s Office for further routing to otner officials in lieu of the Xerox copy. 

This could be accomplished with slight delay following its transmission. 

It is estimated that two file drawers per year could be saved by not filing 
!eiro^ copies. By destroying the extra copies in the 49 sections of the files now 
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in*'eMstenceJ’fd''savings of four file drawers of space could be realized. 
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Memo 0® Connell to Marshall 
Be: ^Records Management Program 


It is to be noted that prior to 2-1-73, Xerox copies of these summary 
teletypes were routed by way of cover memoranda and official initialing appeared 
thereon instead of on the Xerox copy of the summary teletype as is the present 
practice. These cover memoranda were merely a vehicle for routing purposes 
and therefore serve no useful file need. 

'RECOMMENDATIONS: 

1. That the Xerox copies of the above- cited teletype summaries bear 
'the stamp notation "To Be Destroyed - Do Not File" so they may be destroyed 
upon receipt in the Records Branch. If approved, to be handled by the Intelligence 
Division. 


i 


I 


1 


2. That authority be granted to destroy all Xerox copies of above- cited 
teletype summaries as well as cover memoranda already in file regardless of 
official initialing appearing thereon. If approved, to be handled by the Files and 
Communications Division. 
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Mr. Marshal^^V^^ 


date: 3/2§/'?3 


FROM 
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111 


»% 


ISRAEL HALPER: 
CORBY CASE 
IS-C 





Cwr 








(V 




Mr. Felt 

Mr. -Sakcr ± 

Mr. Callahan 

Mr. Cleveland 

Mr. Conrad 

Mr. Gebhaidt 

Mr. Jenkins j, 

Mr. MarshaU^ 

Mr. Miller4:.|l!,^ 

Mr. Soy at s 

Mr. Thomfj^n 

Mr. Walters 

Tele. Eooia 

Mr. Kinley 

Mr. Amislxcng 

Mr. Bowers . 

®Mr. llcrington ^ 

Ms. Herwig .Isr— S 

Mr. Mintz ,, 

Mrs. Neenan 



I Halperin was arrested by the | J on 2/15/46 and copies of a ^ ° 

small address book and a small diarf5~"cdntaining numerous names, W^re ^ ^ 
found in Ms possession and were furnished to the Bureau, 

^ 

\ The listing of names (serial 365) found in subject’s addre^ bopk 

. ' with no identifying information has been called to our attention by personnel 
) engaged in Name Check work. They advise that the frequency of reference 
^ to tMs listing causes unnecessary work because insufficient information 
^ is available to effect an identification, hi an effort to streamline procedures 
T and eliminaie unnecessary^re|erence to this data it is proposed that the material 
J be de-indexed tlirough remoyai'^oMhe cards from the Bureau’s indices. 

. It is requested that the apprbpri|te/su^ supervisor review 

^^^he above listed file reference to determine if any reason exists for retention 
^ of the indexirig_on this listing of names. A notation advising of the decision 
t reached may be placed on tMs memorandum. The memorandum should be 
I returned to the Correlation Unit of the Records Branch, Room 6309 IB. 
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\pEFECTIVE agent's BADGES ' 
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and can not S’reSj^aciofdton^n tf defective 

done all of the repairs to defective 


Mr. Felt : 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebhajdt 

Mr. Jenidns 

Mr. Marshall 

Mr. Millet, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Koom 

Mr. Kinley 

Mr. Amisttong _ 

Mr. Bowers j;: 

Mr. Herington 

Ms. Herwig 

Mr. Mintz 

Mrs. Neeaan 
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Spsoi-al Igeat Ib Ciisrg® 

Bureau of Custom® 

P.O. Eos 1272 

OM B&m Juan, Puerto Eioo 00902 
Attentioa; BafasI Biv©ra«»Rodrlgi 5 eK 
L. Ps.trick Csray^ Illy Actiag Eirestor 


Subjects EISTEBCTICK SBS mXimBWm 


Reference is mad© to your letter of 
April 17, 1973, your file uumber, Xl¥« 22-09 SJ, 
lOT. ADBrl-2.5 SJ* 

This Bureau in tarpons • ao objection to tixe 
proposed action in destroying tis© FBI doe-onients listed 
in the referenced cpmHumieatioB* 




Mr. Felt 

,. Mr. Baker 

Mr. Callehan _ 
Mr. Cleveland. 

•Mr. Conrad 

Mr. Gebhardt _ 

Mr. Jenkins 

' Mr. Marshall 

Mr. Miller, E.S. 

Mr. Soyers 

Mr. Thompson . 

'Mr. Wsltera 

Tele. Room 

Mr. Kin ley 

.Mr. Amatonn 

i S:t:M 

I J.ls. Kerwig 

; Mr. Minbi 

1 -s. Neenan 
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Customs .poses “to* destroy some 60 FBI reports 
and letterhead memoranda previously furnished to theia 
by the Bureau concerning a variety of Latin American 
matters. This material is dated from 1957 to 1971, • 
Customs requested an indication of the Bureau's 
concurrence in- this action, Ms .' 

" - ' '■ ■ ' ■ ' ■ 


Memorandum P. F. O’ Connell to Mr. Marshall 

Re: PROPOSED DESTRUCTION OF FILES IN THE 100 (INTERNAL SECURITY) 

AND 105 (INTERNAL SECURITY MATTERS) CLASSIFICATION CONTAINING 
VALUELESS MLE MATERIAL BY THE RECORDS DISPOSAL COMMITTEE 


Files, which will be considered for destruction, contain valueless 
information comprised principally of initial correspondence, and preliminary 
reports or letters. They were opened based upon rumor, personal grievances, 
suspicions, nomspecific'allegations, nebulous information or foreign publications 
mostly during World War n, for record or informational purposes. All of this 
material has been extensively de-indexed and files which will be destroyed do not 
contain any information reflecting unfavorably upon the character, loyalty or 
associates of the subjects in the title or persons named therein. Approximately 
350 six drawer file cabinets of badly needed filing space will be reclaimed. The 
destruction of these files w ill be handled on a most selective basis by experience d 
Records Branch PersonneLaM._M lIJala£>w Sla5Yers 
operations ' or its r esponsibiH^ in the Name .cliecKnelor^ 

V ‘ > 

The proposed destruction will include material in the 100-0 general 
file and in the 100-0 Sub A file, where applicable. Archival Authority is 
required for the' destruction of original record material and will be requested by 
separate memorandum. 

/ 

It is noted that this proposal is very similar in nature to a recent 
proposal involving files in the 65 (Espionage) Classification, which was approved 
by the Bureau in memorandum P. F. O'Connell to Mr. Marshall dated 8/11/72. 
Archival Authority was granted oft 9/12/72 for the destruction of the valueless 
Espionage file material. 

It is recommended that this proposal be referred to the Intelligence 
Division for its evaluation and comments. 


• RECOMMENDATION: 

That approval be granted for the destruction of files in the 100 and 
105 classifications in accordance with the above guidelines in cases over 25 
years old. If approved, appropriate Archival Authority will be obtained. 


i 



ADDENDUM ; GENERAL INVESTIGATIVE DIVISION 
4-6-73, CWL/blw:jml.| 

The Name Check Secibion presently reviews various 
files of reference to select information of pertinency in 
responding to name check requests from various executive 
agencies and others. In general, files containing non- 
derogatory information or no information of intelligence 
value are eliminated upon review. Therefore, the authorized 
destruction of any files- having no apparent historical, 
investigative, intelligence or reference value should not 
have any effect upon responsibilities of the Name Check 
Section. 

It would appear that any determination as to 
selectivity of files for destruction should be made by the 
Substantive De#:. having supervisory responsibility for the 
files. Therefore, the Name Check Section, which performs 
a servicing function in connection with review of Bureau 
files, defers to the judgment of the Files and Communications 
and Intelligence Divisions. 
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Mr. Jenldt^ 
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Mr. Miller, 1 
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Mr. Soyars . 
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PROPOS ED^ESTRU CI'I ONJ3,F„HL E^..l^lfflEli'^^-^ 
rOOlENTERNAL SECURITY ) AND 105 (INT^^AE'' 
^gECURITY matters ) CLASSIFICATlgw^/^ iT^-"' ‘ 
CONTAIipN& VALUELES&FM^ 

FILESTOD^miMUNiCA^^ rrj,r 

-..ar^v ==r-. 






paemorandum' is to recommend th e destruction 



Tele. Room 

Mr. Kinley 

Mr. Armstrong . 

Mr. Bowers 

Mr. Herington _ 

Ms. Hetrvig 

M£'-Mintz 

fe.-tieai. 
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.ot/ files in the 100 (Intern^; S^cimity): and 105 (Internal Security or Security 
Matters - Nationalistic Tendencies other .than Domestic) Classifications 
containing record material which no longer possess sufficient historical, 
investigative, intelligenc'e,\ ahd reference'' value to’ merit retention. 


'iiptiori - 

Y 



The Records Disposal Committee, Files and Communications 
Division, conducted a survey of our records holdings in the 100 and 105 
Classifications which revealed that files over 25 years old occupy 585 
six drawer cabinets (lOO’s occupy 565 cdbinets and 105’s occupy 20 cabinefs). 

A cross section analysis of these files revealed that cases occupying \ 

approximately 350 cabinets relate to alleged Espionage, Sedition, Sabatoge, ^ 
Hatch Act, and Internal Security Violations as well as alleged subversive ^ 
activity, subversive tendencies, sy mpathizers, members of subversive 
organizations, suspicious activities, of funds from foreign sources , 
and miscellaneous matters'.in which no violations are present and the u 3 

allegations were unfounded;; ■ •: ^ 

Also numerous Wles in the 100 Glassification were opened on p 

outgoing letters to Field Qfiices/based upon excerpts from other Bureau files § 
pertaining to subscribers tb-tlie' Daily Worker or publications of a similar 
nature and/or alleged membership in or affiliation with subversive organization!^ 
No further correspondence appears in these files, therefore, all information ‘ ^ 
will be available in the original Bureau case file after these are destroyed. 
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ADDENDUM INTELLIGENCE DIYISION 4/3/73 SFP:dkp 


JJc^ 


Attached to this Addendum is a list furnished 
by the Files and Communications Division of the files 
being considered for destruction. A review was made of 
a random sampling of these files (those checked in red 
on the list; one of each general type; total of thirty 
files) . The sample review bears out the conclusion of 
the Piles and" Communications Division that these files 
have no apparent historical, investigative, intelligence 
or reference value which would merit their retention. 

The Intelligence Division concurs in the recommendation 
of the Files and Communications Division that such files 
be destroyed after receipt of Archival authorization for 
such disposal, provided that each and every file to be 
destroyed is first individually reviewed by experienced 
Records Branch personnel to ensure they meet the destruc- 
tion criteria and that their destruction will in no way 
adversely affect the Bureau's operations or its responsibil- 
ities in the name check or security field . It is recommended 
however, that General Investigative Division (Name Check 
Section) concurrence be also obtained. 


Attachment 




FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 9 
Page T5 ~ Referral/Direct 
Page 97 ~ Referr^Consiolt 
Page 9S ~ Referral/C on siilt 
Page 99 ~ Referral/Consult 
Page 100 ~ R.efertal/Con.sult 
Page 211 ~ Referral/Direct 
Page 212 ~ Referral/Direct 
Page 213 ~ Referral/Edrect 
Page 214 ~ Referral/Direct 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 24 



SAC, Albany F” 


lE^ 


’■?''' I sl'T'CSHrA*' 
" uj u->v,^/L:,,r^irlty 


Acting Dkectoir, FBI 


'<(2, 




[«** X xiiiXi i Jiiiiy «i* X' J iiiiiS!!^ 


April 23, m3 
Personal atteotoh 


'.^/j6/€/^Ky 


There is an intensification program at FBIHQ to streamline 
anci simpl^y the destruction of files and records in the field. As set forth 
in Buairtei to Albany, with copies to all offices, dated 3/19/73, subs^ident 
to 7/1/74, the expense for space will be at a premium and a concentrated effort 
is being made to eliminate or reduce the need for additional space and filing 
equipment. 

Consideration is being given to the following proposals relating 
to the field file destruction program; 

A> Files and records to be destroyed when one year old on an annual 
or other staggered basis: 


miM 


Rg41973 


Noninvestigative files and material in all classifications if of 
no further value. . BAG shall designate employees to be respon- 
s£ble for this program/ Only exceptions to this rule are 
destruction of Number Three Registes, FJD-256, and field / 

’ offices v;ho are authorized to destroy record check**type files / ' 
at an . earlier dafee<» . 


{? 


2* Investigative files in all classifications where results of the, 
invest^tiotts were negative or of absolutely no Coatinaii^ 
value. Special Agent Supervisor wiE;aut!K>ri^defitmtioii*/ / o ”7 

7/^ ' 

3. Files and records to be destroyed menllve years olCsnan annual 
■ or other staggered basis: £X-103 

^3 APR 25 1973 

1. Investigative files of no farther value relating to all classificauons 
in ausfilary offices. , ‘Special Agent Supervisor ^vlll^horlse«=« 
destruethjn of files. y' 

All Offices (SAC, Personkl Attention) «?/// 


- Mr. Baker 

- Mr. Callahan , 

. Cleveland L. 

. - Mr. Gebha^dt^ 


ans^'^' 

TELETYPI 


Mr. Walters . ^ 

Mr. Grefforv 

Mr; G. S. McMichael 0 
Mr. Mintz ” 

Mr.*-J, E.. Reilly 




liOtte^ t0 Sag, Ap>an^ 
Re: ; oE MeM- 


ittd. Recei^ 


G, FSie^ ^nd yecor^ te be destroyed '?^heii tea yesues did on amiu^. 


InySsti^tite ples itt t0iCB dl origin relating td all classifica^ | 
tiotts of no furtiioy: ^abiel ^onfe Snp6rvieo:^-^i!5dU . f 

_.antHog|sedegttiftctiQn-.of'filee*/- '* ..•'■■ - ■ /-,•■ ’ ■'>'■' , -f. 


.: , D. "Fo p¥*b¥ide fos* s ntdfbmi and effieieH file destriiction, tke o^ginyc 

f .. . assignment cards be 12^0 to schedule the destsnictibft nnder the 

,.c'. .'1 •’ ■' proposed 'pro^an^.; If tiiis proposals approyed, the-or%inai:v'';f‘/' 
/._> .':' a^s%']nmei>^ pards'iyoWd;;/of;course,^. not be destr^^ andes*' 

•' V: : present rnlee and regalatfons-afterpaseo- are closed^ '-‘v ' j;,. 

f' I As indicated abore. Supervisory fecial i^ents will atdhorfee 

the destruction ot investigatiire files# This rule ite blended to eliminate the 
need for the Chief Clerk’s C^iee to be responsifole/lbr auiborizing the destrnc>^ 
idon Of any investigatiye files. Clerical employees neither have the e^qaeriehce 
por traitdng to be in posMon to determine whethei^ imt investigative flifs 

'^^are Of epQntmmc^‘_ value fo= a field office,. ' 

. ., ^ou aire recreated to Bubnait obbervatidhs concerning the 

■ mropoOafe as v?ell as any commehte as to the diSpossdion of material listed ; 
belbi^ after the respective fftes liave bpen destroyed. . . ' x 


'"'.'C " cards.;' ■ “V-J "*'■ v\ ' ’ - 

v-V; . -■,.b-'-‘'Sfcpp,omstataiing' ; w- .'V ■'" ■ 

■ / ;0.«3mOfdes J-'"-''’ - .. . f'-' ' /’■" 

'■■■ ; 4 »- Evidentiary materMl '■ ' ^ 

, Yon shouto approsdmate the vohjme of spaoe aiai that. 

Would be reclaimed if the proposed ffte destmcthon rules are favorat^h^' consid-^ 
^ered. ^ \ ^ '^-r. 


' : ; ' In addition to these poiirts, the BUrt^u is intereste#in any other 
Observatlosm vmich may relateto the StreamMming df^fteld;pap 6 r:vFj^^^^^ v ‘ 

, ^bmil your replies to the Rureau, attention Administrative 

Sjiv^ion, by 6/V^3. r; ^ ‘ 
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UNITED STATES G^pERNMENT 

Memorandum 


Mr. J. E. Remy, 






April 20, 1973 


FROM n iJPhomas A. Keane 


SUBJECT: 


DESTRUCTION OF FIEUD FILES AND RECORDS 


ME eaiishan 
Mr. Cleveland _ 

Mr. Conrad 

Mr. Gebhaidt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Armstrong _ 

' Mr. Bowers 

Mr. Herington _ 

Ms. Herwig 

Mr. Mintz 


The purpose of this memorandum is to propose that 

current field office retention periods be shortened, and that the overalf peld 
file dest ruction pr.ogram be st reamline d and simplified. There are presently 
/twenty- fiveTnHividual rules relating to the destruction of investigative and 
noninvestigative field files. In addition, there are numerous other rules con- 
cerning the destruction of specified material, serials, and copies of serials. 

It would seem that a concentrated effort by both field and Headquarters per- 
sonnel would provide for an efficient streamlined destruction program that not 
Mfly would further close the gap between the creation of new paperwork and the 
<^.struetion„o^^ thereby effecting substantial savings in space 

and equipment, but alsd^allSwing for the retention of material of a. continuing value 
to OTi-r field administrative and investigative operations. ^ / 

^ 1 I fJ . Cs 4“ "p/ktiL* f « 1 fc' 

" ■ ' In 'view of the substantial increase in the dost of Bureau space 
as set forth under Public Law 92-313, Public Buildings Amendment of 1972, it 
would seem that all possible solutions should be explored regarding the physical 
destruction of material to reclaim needed space and equipment prior to considerj*^ 
ing mechanical or electronic systems for the storage of field material. In thej / j 
past, there have been frequent suggestions to microfilm closed field files to j j 
conserve space and equipment, which would result in a very expensive initial j I 
cost factor, and would restrict access to urgently needed material. ' 

For the purposes of uniformity, streamlining, and to provide for 
a more manageable destruction program, the following proposals are being 
submitted for observations and evaluation by field and Headquarters persSnhel: 


Enclosure ' V ’ ; : V 

1 - Mr. Baker (Enclosure) ‘ 

1 - Mr. Callahan, (Ei^plosure) (( 

1 - Mr.. Glevela:ndr{Enclosure) 

1 - MirtvGebhardt; (Enc ' 6//^ ~ 

1 - Mr:'MarshalP(Eliclosure) , „ 

M - Mr. E. S. Miller (Enclosurfe). le M 

J! - Mr . Jenkins (Enclosure) ' 

g. jyl- M%,IiWalters' (Enclosure)” 

^egory (Enclosure) * 

^ Ty M:, oS/ 0. McMichael (Enclosure) 

1'- Mr. Mintz (Enclosure) ^ 

' TOavMF.- Reilly (Enclosure) 


(CONTINUED - OVER) 
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Memorandum T. A. Keane to J. E. Reilly 
Re: Destruction of Field Files and Records 


A. Files and records to be destroyed on a 90-day basis 

1. Register Number 3 - FD-256 (no change in present rules; 
due to space required to maintain these registers, it would 
seem logical to destroy as soon as possible). 

B. Files and records to be destroyed within 60, 90, and 120 days 
with Bureau approval 

1. Invest%ative leads to auxiliary offices requesting record 
checks when results are of no further value (no change in 
current rules). 

C. Files and records to be destroyed when one year old on annual 
or other staggered basis if preferred 

1. Noninvestigative files and material of no continuing value. 

SAC, shall designate employeejs) to handle destruction program. 

(At present there are sixty - seventy different types of files and 
material that may be destroyed if one year old or less than one 
year old. The majority of this material occupies too little space 
to justify the many schedules presently required for destruction 
purposes. There would be an appreciable saving in manpower 

if this material was destroyed annually with the same realization 
of space. ) 

2. Investigative files in all classifications where the results of 
investigations were negative or the file contained nebulous 
material which was absolutely of no value to the field office. 

The Special Agent Supervisor is responsible for authorizing the 
destruction of this material. (For example, a field office could 
have one lead in an investigation to interview a relative, and the 
investigation revealed that the relative moved to another area 
outside the lead office’s territory. In the majority of cases, this 
material would be of no value to the auxiliary office, but under 
current destruction rules, this material is retained for five, ten, 
or twenty years depending upon the investigation category involved. ) 


1 
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Memorandum T. A. Keane to J. E. Reilly 
Re: Destruction of Field Files and Records 


D. Files and records to be destroyed when five years old on annual 
or other staggered basis if preferred 

1. Investigative files in auxiliary offices in all classifications 
after files have been reviewed and determined to be of no 
value to the auxiliary offices. (Investigative files in auxiliary 
offices are currently being destroyed when five, ten, or 
twenty years old depending upon the classification involved. ) 

E. Files and records to be destroyed when ten years old on an annual 
or other staggered basis 

1. Investigative files in offices of origin in all classMications 
after file reviews have determined that the material is of 
no further value to the office of origin. (Current rules provide 
for the destruction of the majority of this material when twenty 
years old. Unknown subject files, in certain criminal classifica- 
tions can be destroyed when five years old. ) 

F. To provide for a uniform and efficient destruction program, that 
the original assignment card be used to schedule the file destruction 
under the proposed one, five and ten year rules. Considering the 
fact that the original assignment cards are color- coded to determine 
offices of or^in and auxiliary offices, it is believed that this will 
further facilitate the scheduling of files for destruction. If an investi- 
gative matter is reopened, the latest original assignment card will 
govern the destruction rule. (At present, original assignment cards on . 
closed and RUC cases are retained for one year and then destroyed. ) 

The above proposals do not make it mandatory to destroy files or 
records that are of a continuing value to the office. Investigative files will only 
be destroyed upon authorization of SAC, ASAC or Special Agent Supervisor. If ■ 
there is any doubt, files should be retained or the Bureau consulted. 
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Memorandxim T. A. Keane to J. E. Reilly 
Re: Destmction of Field Files and Records 


Files and records which are currently- destroyed when they have 
served the purpose for which prepared, such as channelizing memoranda, etc. , 
would continue to be destroyed in a like manner. No provisions are being made 
for changing the rule relating tbs the destruction of double zero files. Double 
zero files are retained indefinitely and occupy only a minimum volume of space. 
Due to the value of this material for reference and research purposes, it is 
believed this material should be retained as provided for under existing regula- 
tions. 


I 


It can be observed from the above proposals that no provisions 
have been made for the destruction or handling of index cards, zero files, 
stop cards, or evidentiary material, including original FD-302s. It would 
seem that the most workable solution relating to the destruction of this material 
can only be solved by consulting Headquarters and field supervisory personnel. 

With the above proposals in mind, together with any other 
suggestions relating to the streamlining of field paperwork, it would appear 
that much can be accomplished with a concentrated effort by Headquarters and 
field personnel. 

RECOMMENDATIONS: 


1. That the substantive desks at FBIHQ furnish comments 
relating to respective invest^ative classifications in connection with outlined 
proposals, in addition to other comments, objections or suggestions. 



2. That the attached letter be senttto SAC, Albany and All Offices 
soliciting observations from the field. 







-j 


r 







U ‘ 


I 




May 1973 



Assistant Attorney General 
Office of Legal Gpunsel 

Acting Director, FBI 

3%f(o - ^ 

DESTRUCTION OF FBI FILES KEPT ON MEMBERS 
OF CONGRESS AND OTHER PUBLIC OFFICIALS 


Reference is made to yoiir memorandum dated May 1, 1973. 

Your proposed draft response has feden reviewed and it is agreed that 
the material Involved falls in the category df ’’records'^ and that it wduld be 
necessary to secure the approval of the Archivist of the United States for its 
destruction. 


hi requesting such authority, this Bureau utilizes SF-115, Request for 
Authority to Dispose of Records, on which the records to be destroyed are 
described. This form is forwarded to the Office of the Assistant Attorney General 
for Administration with a request that it be forwarded to the National Archives and 
Records Service, General Services Administration. 


'eI 


1 - Mr. Bowers (sent direct) 
1 - Mr. Mintz (sent direct) 
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Kt. Felt 

Mr. Baker. 


Mr. Call« 

Mr. C3evelmi3_ 

, Mr. ConraS 

’ Mr. Gethardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 
Mr. Soyars . 

W 
M 

- T 
M 

- . M 

M 
M 
M 
. M 
M 


Mr. Thompson . 
Hr. Wallers _ 

Tela. Room 

Mr. Kinley. 

Mr. Atmstrdng''^ 
Mr. Bowers , 
Mr. Herington\ 
Ms. Hetwig - 
Mr. Mintz . 

Mrs. Neenan - 










MX 

NOTE: hi approxiniately [1954, the Bureau initiated a practice. of obtaining 
public source*inforlh§|io^ about nonincumbent candidate^^f^^r the Offices of' 
United States Senator, ,T^ited States Representative aiS^Gowmor. Field 
Offices, informally furnished infori|iation that might be found in a local 
newspaper, any knowledge current in the community or personal I I 

information possessed by personnel of the office. ' This information was j 
submitted by routing.slip. This information was incorporated into a memory 
dum wi®:hhy other iMormation in Bureau files^at FBIHQ. Tlie information 



archival authprity^would be necessary to,..destroy these summary memoranda/ 
By memorahdumll-21--72, the Dep||y/4t|irr?^^ General advised that archivs*- 
g.uthoriiy would' hie required. (66SS2S6^1|;1'8, 1121) Former Acting Director G . 
•noted -1 will t^e the position that summary memoranda are a part of FBI on "j 
' cial files;, will not be disclosed to unauthorized persons; and permission wiM;;f 
be rfequdsted%bm Archives to destroy. G,. 1/2!:; 9:13 P. M. ” No acticn wilf J 

tMs material unless instructions are received from the; ' 



MAIL ROOM 


ELETYPE UNIT CMl 









r, 


Office of the Acting 
" W ederal Bureazt^of Iras 


Rector 

>tigatio7t 


1973 


Mr. Welt 
Mr. Haker 
Mr. Callahon 
Mr. Cleveland 
Mr. Conrad 
Mr. Gebhardt 
Mr. Jenkins 
Mr. Marshall 
Mr. Miller, E.S. 
Mr. Wurvis 
Mr. Soyars 
Mr. Walters 


Mr. Armstrong 
Mr. Bozvers 
Maj. Wryer 
Mr. Hazier 
Mr. Heim 
Mr. Herington 
Ms. Herivig 
Mr. FCinley 
Mr. Mintz 
Mrs. N eenan 
Miss T schudy 





Room 

Mrs. Cavacini 
Miss McCord 
Mrs. Metcalf 
Miss Mooney 
Reception Room 
'Telephone Room 


Mail Room 
Reading Room 
Records Hranch 
Call Me 
See Me 
H lease Type 
jP le.as’^^^^erooc 




Wor ozir Information cop 

Note and Return 

Hlease Handle IT/JLAj 

E ejdzte^^H ro szng.^ gR oi^te 

F*laC0^^Crlet^p^d^ahjd;0^^ufn to Room 5631 


copy(ies) 




ai^x^^turn yellow cony 









j Returr4^io~i^2 


- 

J Searohlna 


■t A 


Mgfn Card 




•> • • 

^^^Typing 

-- 




f 




/ 


u 


PWumbering 

t 

Recording 

Examining 


•‘i 




May 4, 1973 
PEESONiiL 


Mr. r 


] 


Federal Bureau of Investigation 
Washington, D.C. 


.b6 


Dear Mr. 







s ^ i ^he snggsjscion submitted by you has bepti 

certain circumstances exist. I am 
®'l'r*ae you this.proDosal is being a'lODted ami ston. 
mU be taken to place it into effect 




Your continued interest in seeldas wavs to 

Improve our operations is indeed appreeiate^ ^ 


-f. 


w 


ij 


H 



Sincerely yours, 
WilliapiD, RucXelsh£WS 


A*' 


William 13 . Ruckelshaus 
Acting Director 



-J 
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Mr. Felt. 


Mr. Balier. 


•\ir. Callahan 

.\fr. aavdand _ 

Hr. Conmil 

M-. Gobhardt 

-Mr. Jenkins 

Mr. .Marahail 

Mr. Miller, E.S. . 

tfr, Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kin icy 

iii. .Armstrong . 

Mr. Sowers 

H" Htritigton . 

Ms. Hcrwig. 

Mr. Mmfa . 


l-“ Mr. Marshall 
Jl " Personnel file of SA 
^vML: rrsAV^ 

(5)> . (Suggestion 787-73 dated 4/30/73) 

On y~f y. r-sA .__i« • 


■ bo 
b7C 








Mr.s. N'eenau . 


MnT’T’ O -s/ou/ 10 } . VL- 

■ practice of fillng"menta/mail for sole 

available in fpVans address has changed, when a card is 

Sug~“s ins*^ person's instability Is on record in file. 

-ea?fto ?hc S thaTo; rc^rtaTn dat°AT““ mental 

ffqTlIS if/ then be made » 

^ no tn. eats o,. anything of pertinence 
r {p*-^ 

□ T£l .STYPE ’CjfiJT i 


MAIL RCX>M 


y. . _ — ------- ^ i ACS- V. 

is now done and m?fl pan i i. 

^ no threats nr nnrr+T„%n,, li; .. . ,. ® ‘^®®troyed, as is now done, if 

The mental card indie ej 

CONTINUED - OVER ' i 
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NOTE (Continued) 


are maintained in Correspondence Section, Files and Communications Divisior 

Files and Communications Division advised the idea has merit 
and will result in some savings of employee time and space and recommended 
adoption. Since this matter lies entirely within the work of the Files and 
Communications Division, Administrative Division has no objection to approva 
of the proposal. On approval, this letter will serve as authority for the Files 
and Communications Division to take action necessary to implement this idea. 



Employee Suggestion 
FD-25?. {Rev. 9-:il-59) 


Director, FBI 


From: (Sugqester's nome) 

SA 



4 - 3 . 0-73 

Division of Assignment 

Files and Communications 


That we discontinue the practice of filing mental mail for the sole reason that the 
indiyiduaFs address has changed, when a card is available in file and evidence of a 
person^^s instability is on record in the filOo It is suggested that instead, a notation 
be made on the reverse side of the existing mental card to the effect that on a certain 
date a letter was received from correspondent indicating a change of addresso The 
change can then be made on the face of the card as is now done and the mail can be 
destroyed, as is now done, if it contains no threats or anything of pertinenceo The 
mental card indices are maintained in the Correspondence Section, Files and Com- 
munications Divisiono 

^1)€STh. w 6 n 0 ^ <4 i 

Current practice or rule (Include manual citation as well as facts) Currently, the mental mall iS SBUt tO filcJij 

as evidence that an individuaFs address has changed and the new address is noted on\$^ 
the face of the mental indices cardo No manual change indicatedo 

Advantages of suggestion and annual savings (include basis for estimate) | 

The mental mail indicating the change of address for a correspondent will not be filedo*^ 
This would result in a saving of time in filing procedures and also in space, inasmuch^ 
as the clerks in the Correspondence Section of the Files and Communications Division 
must change the address on the face of the existing card, very little additional effort 
is expended in noting on the reverse side that the change occurred in a letter received j 
on or dated a certain date. It is noted that in the majority of cases a piece of mental 
mail carrying a change of address is quite buUcy and, therefore, space consumingo ^ 
We receive an average of three to four changes of address on mental cards per weeko ^ 


Disadvantages of suggestion 


(The us© by the United States of my suggestion shall 

assigns upon the- United States* I understand thaty'jl^i4U^•-be^on'Sld^ 

within two years after s’uTsmissfon.)' ' ” 

. ^Dwr-. ClMrs. ’ CZ3 MlsJ 


* ' A ‘j i‘. ... j 




Recommendations and comments of Division Head - // f / 

^ggestion has merit. Will result in some savings oi employee timd^ and space 
recommend adoption, s ,,i a ]} /}a 

^^ 4 :bpr ( 6 ) ''•■■■■■■ ^ / 

■ .. a .. y - J ii — s — y ' j f' y" '- — 

(too not write in this space - for Bureau use only) ..J ^ N fX /^ ' . 


HOT RECORDED 


and I 


191 kAV ] 6 873 
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ORIQiNAIi FILED I£J 



* Optional form no. to ^fljL 

MAY 1962 EDITION 

GSA FPMR (41 CFR) 101-11.6 '' 

UNITED STATES G^pRNMENT 

Memorandum 


TO : ACTING DIRECTOR, FBI 

ATTENTION ; ADMINISTRATIVE DIVISION 

FROM ; ANCHORAGE (66-249) 


date: 5/4/73 


suBTEcT f DESTRUCTION ,0 F FIELD PILES AND f REC0RDS-6K^/^;!gy<< 


ReBulet to Albany 4/23/73. 





Anchorage concurrs with the field file destruction 
proposals set out in A through D of relet. 

Anchorage also recommends the following; 

1. That index cards on destroyed investigative 

files be destroyed after they are 20 years old. ^ 

2. That outstanding stops be cancelled when 

the file warrants destruction. w 

3. That zero files and index cards be destroyed 
after five years . 

4. That evidentiary material be sent to 00 

by aiixiliary office at time auxiliary office destroys file 
and by 00 when file warrants destruction. 

Approximately ten five-drawer legal-sized cabinets 
and 75 cubic feet of space would be saved if the above 
destruction rules are favorably considered. 

It is recommended that the Bureau consider 
printing communications on both sides of the paper except 
in the case of original 302s. Xerox model 4000 is capable 
of conveniently printing on both a^^s. Printing on 
both sides of paper could cut 4'0'&^volume of files by 

(1)- Bureau 

V - Anchorage 




V 


2y - Bureau 

T - Anchorage .Y 

DGL;rmm ' 






10 may 9 1973 









Buy U.S. Savings Bonds Kegularly on the Bay roll Savings Blan 



OPTIONAI rO«M NO. 10 
MAY 1942 EDmON 
05A OEM. *EO. HO. 2? 


^\ITED STATES C^ERNMENT 

Memoramum 

Mr. 


DATE: 4/26/73 


ypROM : P. F. O’Connell^'Qr? 

5 jl/ 

' / SUBJECT: ARCHIVAL Ixjfibm’Y f6r‘ DESTRUCTION OF 

BUREAU RECORDS (66-19087) 

■ ■ Authority to destroy various material in our files has h^n 

i approved by following memoranda: 




Mr. F«It_ 

Mr. Ba.ker 

' Mr. Callelian _ 
Mr. Cleveland 

Mr. Conrad 

Mr. Gebhardt _ 
-Mr. Jenkins ~ 
Mr. MarshallY 
Mr. Miller, EB 
Mr. Soyars _L 
Mr. Thompson 
Mr. Walters 
Tele. Room _ 
Mr. Kinley _ 
Mr. Armsltong 

Mr. Bowers 

Mr. Herington , 
Ms. Herwig _ 

Mr. idintz 

Mrs. Neenan _ 


My memorandum to Mr. Marshall 3/13/73 approved destruction 

of certain record material without impairing or adversely affecting the 

operation of the Laboratory Division of the Bureau. This material 

concerned the destruction of files in the 95 Classification (Laboratory 

cases other than Bureau) more than 15 years old. 

• ' ✓ 

My memorandum to Mr. Marshall dated 3/27/73 approved the destruction 
of files in the 100 - 105 Classifications containing material which no longer 
possesses sufficient historical, investigative, intelligence and reference value 
to merit retention. This material is in files more than 25 years old and 
„ relates principally to cases involving espionage, sedition, sabotage. Hatch Act 
■and Internal Security violations as well as alleged subversive activities, 
subversive tendencies, sympathizers and miscellaneous matters in which no 
violations are present and allegations were unfounded. 

Existing legislation covering destruction of record material requires 
that we secure Archival authority to destroy material. 

Attached is memorandum to the Department enclosing Standard 
Form 115 containing our request for authority to destroy this material. 
Department will forward this request to National Archives and Records 
Service, General Services Administration, for appropriate action. 

Enclosure ;r 
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Memorandum P, F. O’Connell to Mr. Marshall 

Re: ARCHIVAL AUTHORTTY FOR DESTRUCTION OF BUREAU RECORDS 
( 66 - 19087 ) , 


RECOMMENDATION: "" “ , -'i :.; 

That the attached memorandum to Department be approved. 






OPTIONAL FORM NO. ltO-^ 
MAY 1802 EDITION ' . — • ; 

GSA FPMR (41 CFr) 


UNITED STATES GOVERNMENT 


'ACTING DIRECTOR,: FBI,.. ; . . - . , 

' ' . -ATTENTION: ACMINI STRATI VE DT-VISION 


date;, •: . 5 / 25 /' 7 3 - 


PROM 


subject: 


4: S AC,- SALT ^ LAKE CITY 7 ‘ 

^ ^ -7 I II *iii my ' ' I " ' 

{■So/^a 

-Destruction oeIjield fiees, amp re*5’pkds~~^ 



f<e 




7 . Re Buie t 4 / 23 / 73 .; ' 


/ - 77 '' ' WitH:i;rega'rd‘-.t6pp^ A,';B\.;-p end -.I)':,,., it is,.*:. ■''■-'A;', : 

- ?■' ' 'Beiidvedvthat :ii:Ee pro,posais\ sLouIdibe Adopted vwitJi' the j>;- 

'exceptidn-nthat th^ SAC be alldwed -Tto* designate ;a ,reli > 

. :-;;.-;sdpervis'oD7pn 'hx^ ASAC’-s' desAs.who mil beTtfie- . . 

' W authorize' the destruction.. It is pointed out- that T . 
:':':-,dn' m two-desh otficd. 'sudhuas .Salt Lake City’, administrative"''; . 
■ .'heeds public appearance'ire]g.uxrenientS;,and.^ove,r.-all-'aUper- i'--. , 
'1.7’\.-.:'Vidion, are '^such^ that =-:thi's77added; res.pdhsibility.-:wouid'''hot .. 

'beVpracticATi-'.’it ,:i'd Turther''-jp^^^^^^^ out ■ that ' :§in'de 'the 
. SAC_arid .ASAC'are- •subjeotDto. traiisfer , ' they areDless , know-;'. ' ; . 
r iedgeable 'cdncerning the;=oid'..-.in:Y#.stigatlohs''\.When. Aompare^d// • /f' * 

IwithVsome o'f the ,oide^^''4g.ent -peVsonnel. . 

-Insofar! as •',Ttems_.’l,. thro ugh 4 are .'concern.e'd-,- it 
is,, believed -thAt-^ndexlnardk: sftduld^.be- automaticaily.'' 
y’! ' 'destroye.d.;on,,a;twenty-ya.ar *baaist.^:f/-Th Chdef-.cierkls:- 

OTficei'/.thVtr-stop'S'-puts^^ shd.dl'd-'''’be;'' forwarded td;'the:''!'- ... •A,..g 

rVf./ 'C'^P®’T''^ispryJ^^ relief' , supervisory Agent *for -his. . conSidera^ J 

rtion -‘on .a, -'ten-year -bas.is j;* that -zero' files :b‘e.'-autpmatioaliy7: ■ *;’ 

' : . ;des -troy ed . by the J, CCO : on;/a- f iyeiyear,. bakis ; -.'^and'’ -e v-identiaty. - -.I . ; - , 
• . --ilikateriaT- forwarded tol.the-,, supervisory ~;"d’r... relief jsupervis pry 

'Ag'eIi^§--•-■for ' his-' cdnsideratioh-Tori a twen'ty-year-’basis''., ■ j 

7*. yW-ith- regard ’t6"-:the; -apace..- s.aVed* i,f _ proposals-- .D 
,!>-.A7thi?Qugh. ':D''-.were ■ .adopted ^ .'it''-'is,yestimated;: .that!l'BO:.,:cubi:er^ 

. ; •' .f det .^annually -..wouId--'be vkkve'd ,V--dr-- i'A - othet.-.Vprds,, that-Apreken^ ■ ! . 
' annual sAvings .of Aroe cubic/jfe.et would- increask tp: :.S0,,6-.' cubic'. ' 
feel/ with, ..adoption P'f. -'the neV'^pr.bpok-ais..-':, 


t s;- 


taGLfSW 

■BLH:FR. -- .... 

:-e r, ; ' ■ 
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UNITED STATES ^WERNMEN 

Memorandum 


UNITED STATES 


ERNMENT 


ACTING DIRECTOR, FBI 


FRC)|!iYy> SAC, WFO (66-4127) 

ij <C> > 

subject: ^destruction 0FlFf5FFIL"ES-gTO’^GCi^ 


date : 512^/13 


ATTENTION: Administrative Division 


ALL!f'FnrM»TiC;iCO?!TA!NED 

HEREil!lSU;«LASS!Fi,0 


Reference Bureau letter April 23, 1973 T 7 

The following observations are submitted in response to proposals 
set out in referenced letter: 

A. Items 1 and 2 should be adopted. 

B. It is felt that investigative files such as described 

in relet could be destroyed after one year rather than the proposed five 
years. In those instances wherein such files are destroyed after one year, 
a notation to that effect could be placed on the index card; and in the 
event information concerning that particular file is needed at a later date 
(up to 10 years) , such information could be readily obtained from the office 
of orrgxn. 

G. ■ This proposal should be adopted. 

The files destroyed under above proposals can be accounted for 
by maintaining a list of file numbers at the beginning of each classification 
in the Closed File Section.- 

D. The original assignment card could very well serve as a 
tickler for file destruction after a case has been placed in a closed or 
RUG status. However, cases are frequently reopened for additional investi- 
gation. There might be an Instance wherein a case is scheduled for destruction 
under Proposal A 2 and the case is reopened at a later date, at which time 
substantial information is developed which would indicate the desirability 
of retaining the file for a longer period of time. It would be necessary 
to apply safeguards to insure that the file is not destroyed at the end of 
one year as originally scheduled. For instance, each time a file is reopened, 
it may be necessary to purge the previous "original" assignment card. 

To insure that a proper notation is placed on all closed 
or RUG communications, consideration should be given to having the stenographer 
typing all such communications stamp the file copy "File to be de^hroyed 


5 > 
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Index cards in all classifications can be purged when 12 years 
old by con 5 )aring the cards with the destruction lists maintained at the 
beginning of each classification and the remaining closed files. 

Files should not be destroyed in instances where stops are 
outstanding. 

It is felt that Zero files could be purged on an annual basis. 

This could be accon^lished subsequent to the annual field office Inspection. 
Index cards relating to the Zero files could be destroyed at the same time. 

Evidentiary material should be retained by the office having 
possession and destroyed or otherwise disposed of when the case file is 
destroyed. 


It is anticipated that approximately 4,000 cubic feet of space 
and 2,000 file drawers would be saved in the Washington Field Office 
through Implementation of this file destruction program. 
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UNITED STATES ^VERNMENT 


ACTING DIBEGTOR, FBI 


FROM 


date: 5/24/73 


AO, NEWARK (66«1711A) 


ATTENTION; ADMINISTRATIVE DIVISION 


DESTRUCTION OPxJTBLD PILES AND RECORDS 
^^3 REBULET to Albany 4/23/73* 


Observations bave been made tMs division concerning 
proposals relating to tke field files destruction program, 
and it has been concluded that the current destruction policy 
be zoaintained. It is to bo noted, however, that future 
destruction will be authorized by Supervisory Special Agents. 


'2^Bureau 

i*»Newark 

JWLiMAW 

(3) 









.i&JUN 719^' 



not RECORDIB 
JUM 6 1973 


Buy U.S. Savings Bonds 
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UNITED STATES «/ERNMENT 


emoramum 


% 


DEPARTM.ENT OF drlTSTICE-^ 

* a 


TO : Mr. Paul-F, O’Connell, Jr. date: May 

Files and Communications Division 
Fede^l Bur^u of Investigation 

FROM : Ha^^^^''^C;^d'’i]^f'^ir^to^ 

Orfice/of Records Operations 
and Management 

subject: Disposal Schedules for Records of your Bureau 

^^^7^ y 

This refers to your memorandum datecF^pril 27 . 


date: May 16, 197 3 




Thxs refers to your memorandum dated^ April 27, 1973, 
whereby you submitted a disposal schedule describing certain 
records that your Bureau desires to destroy. 

The Archivist of the United States has approved the 
disposal of these records in accordance with the provisions 
of Public Law 91-287. The. approved disposal schedule is 
enclosed. 


\ 'J ^ 
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UNITED STATES G^tEEvNM'ENT 


Numbering 


Recording 


Examining 


FROM 


SUBJECT: 





Felt 


P. Callahan 


DATE: 


5A/V3 


PAPERWORK MANAGEMENT 
SUG GESTION 758-73 SUBMIT TED BY 
MISSl TAMPA OFFICE 

^Ues+Wtc c f 




Mr. Cleveland - 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins — 

Mr. Marshall 

Mr. Miller, E.S. 
Mr. Soyars — 
Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Kinley 

Mr. Annstiong _ 

Mr. Bowers 

Mr. Herington _ 
Ms. Hewig — 

Mr. Mintz 

Mrs. Neman — 


— — Oi 

SUGGESTION: (1) Suggests that informant files, classifications 134, 137 and iTOclosed 

over five years be destroyed, with the exception of Forms FD-221a 
(Request for Funds for Payment to Informant), FD-302 (Form for Reporting Information 
That May Become Testimony), progress letters, justification letters and any other eirii^nt 
iary material. 

(2) Permit auxiliary offices to destroy informant files when sixty days^&. 

(3) Destroy files opened on potential informants, who due to lack of infaK^ 
mation have never become an informant, after six months old. The | 

index cards for all three categories would be retained for twenty years. 

CURRENT PRACTICE: Suggester states there are no specific rules regarding the de3tru|- 
V tion of informant files but the general rule for destruction of fil^' 

is when they are twenty years old. ^ 

-V 

ADVANTAGES : The destruction of these files would save space and eliminate the cost ot- 
more file cabinets. / / — Q p/ 

Cs? fc? ^ Mu c> 

OBSERVATIONS: SAC Santoiana, Tampa, advised p^|Sr=iMnagement.is becoming a 

problem in field offices. Some me^^isTimSJ^^^er^^^Tsed to save costlL 
space which is being used for storage of dead files. idea is v/orthwhileW 

and recommended serious consideration be given to it' ^ 

Files aiid Communications Division gave the following~comments withr«^=c 
to each item above: (1) It would appear the information contained in the informant’s fiQ 
should be available for the same period as an investigative file is retained which contain 
information furnished by him. As this is usually twenty years, the informant’s file ^o§d 
be retained for same period. (2) As the file offiae^DiMi^^ contain M 

Enclosure vXteKji" -i *- ) hk 
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Memorandum N. P. Callahan to Mr. Felt 
Re: Paperwork Management 
! Sugg estion 758-73 Submitt ed By 

Miss I I Tampa Office 

original of documents prepared by a^ixiliary offices along with copies of leads for auxil- 
iary offices, there would appear to be no need for an avixiliary office to indefinitely retain 
, its copies. (3) Same comments apply as set forth in Item (1), as a potential informant 
could have furnished information which is being retained in an investigative file. There 
\ would appear to be no advantage to retaining index cards if files are destroyed. 

i 

Intelligence Division opposed adoption noting there is no particular reason 
why these files should be made an exception to the general rules governing the destruction 
j of files. The amount of space saved would not be commensurate with the time necessary 
to carry out the idea. This Division advised that a field-wide survey is currently undefwa 
^ regarding the overall problem of destruction of field office files. 

I ■ 

I Special Investigative Division stated the first item does not take into consid 

I eration the statute of limitations regarding the destruction of informiant files as to a crimi- 
I nal matter nor does it take into consideration any appeals made by a convicted fefon wha'i 
I sometime in the past an informant has furnished information as to this individual, which 
I information might be necessary for an '*in camera” or other type of inspection due to the 
I felon’s appeal. This suggestion would also destroy consolidation memoranda which wou 
!; be contained in these files. This Division did not agree with the idea in that it would ctes , 
X worthwhile information, thereby causing unnecessary research of cases wherein inforhh 
j has been mentioned in the past plus it would also destroy the identity of the cases where 
f informant furnished competent information of value to these cases. The second item has 
; merit and should be considered for approval as these files serve no useful purpose for the 
/ auxiliary office. The third item should not be approved due to views set forth above r^aic 
ing first idea. These views are also true in connection with the Top Echelon Criminal 
Informant Program. 

As noted by the Intelligence Division a field survey is being mads at this 
' time regarding the overall problem of destruction of field office files. Conceivably, the 
' subject matter involved in this proposal will be included in the recommendations received 
: from field offices; therefore. Administrative Division believes the idea should not be 

adopted at this time. If this should occur, further action will be taken with respect to the 
: suggester. 

; RECOMMENDATION: That the suggestion not be adopted at this time and the attached 
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Memorandum 


MENT 



date: 5/31/73. 



TO : ACTING DIRECTOR, FBI 

:(ATTN; ADMINISTRATIVE DIVISION) , ' ' . : 

FROMj^SAC, BUFFALO (66*1209) _ ‘ ' 

subject: destruc tion 0F)lTEnr~~''- - 

. BUDED 6/4/73 . 


ReBulet, 4/23/73. “r ' 

Buffalo has carefully reviewed. the proposals ^relating 
to the Field File Destruction Program and the following 
observations are set forth with, .respect to, the specific pro-- , 
posAls listed in refetenced letter. ' . 

-• ' L PROPOSAL '/ 

A, Files and records to., bd destroyed when one year 
•old on an annual or other staggered basis: 











\ : 
(IX* 


Noninvestigative files and material in- all . 
classifications if of no further value.. ' SAC . 
shall designate employees to be responsible 
for this progr^. Only exceptions to ..this 1 
rule,^ are destruction, of “Nuifl'bVr Three Registers, 
FD-256, and field' off ices who . are authorized 
to destroy record check-type files at an ^ , 
earlier date. ' 


Observations 





‘ .The advantage ‘ of. adopting this , proposal woull be - to , 
simplify the administration of ' the Destruction Program since : 
under current regulations certain noninvestigative, files are : 
to be destroyed depending on the nature pf the files on a,i 
monthly, 60 day, 90 day, ' six month, « one year,' t\^o year, .or three 
year basis, or after 'they'have served their purpose. In' addition 
other* noninvestigative files sUch as .double zero files oh , 
current classifications are to be retained indefinitely.; , 


Cp- 


Bureau 
Buffalo • 
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, ' Adqption.df - this proposal could- have the effect, o£ • 

promoting efficienpy and eliminating cohfusidn,, resultihg, : 

'from the ,i many- 'exceptions in the Sidelines for destruction ' , 

of files. It would also, permit destruction, of material in’, ’.r - ; : 
certain contfoX files in investigative classifications after . ; 

one year, which would o.thewise remain. in, these files, hntil * 
normal: destruction in a.pafticular’ investigative ciassificari- ' 
,tion. . ‘ ; , V ,, -^v 

However,- .if the proposal* were/adoipted .as- stated it -woiild; 
mean ..many vpltimnious records which ’hejetpfore:.are dee tf dyed at ■ '• 
specific periods of less -than one year' would then haVe >6 ■be;re- ->" 
taihed for at leas t ' one year w Examp ies ; of -records destroy fed „ in '■ 
less' than a year’s,: time , are:, FBI Galfendaf of. ;.^aj dr •.Events' 
.(turfently destroyed-hf ter" 90 days ly transmittal letter of checks- 
and ‘bonds .(destroyed ..after ;60 days);, carbon-copies of ,NGlG :l, :■ . 
.Terminal -printouts (destroyed monthly)-; and Field Stenosraphefs’ 


. . ■ : Additionally,- , under ' the- chrreht:Destru!c,ti6n Program^,,-; *vty‘ 

* certain administrative -type files, are to be •destroyed d'n-an ' = ; 

annual >basis when three years old. .'Other; files -are -scheduled- , ' ;; 

. for destruction after two years. It "is ho ted the double zero* '' 
f lie's woUld' fall . into the' honin^estigative’ files for .destructioh 
when one year old, according fd .‘the. above 'prdpo sal, and thes.e ;; > 
double, zero files , - as; we.ll- as other files’ ;and, records- :which :at e l.J 
.. most valuable in the^'admiriistratibn of a field office,. ]wroul.d,';h.o"': 1; 

longer ;be availa'bl.e for use* if destroyed' oh ah ^annual has is- 
;'Undfef this .proposal. In this regard - such- files as .Accomplish- 1; ,../ 
. i.ments’, Monthly--4dministfative',.Rfeports',' Office' Personnel' ,f lie,,, .1 
SAC . Letters "and SAG : Memoranda .flle^ , as' well as the .double; zerp.- •‘ll 
- filfes," -are /of'valuelfor pfef-iodfe. ln..excessidf one. year. y 

; ,;v-,^lt’ is '-recdgnized^'the -.key phrase;.ih. this-; proposal' appears-^ 
to . be;- ”lf of no,,.further value’’ whichlos-tenslbly ,hould;permit^^ 

’ the - field .to dedlde . which ,of ' theiforegoinglf ile;dican-“h;fe- or tahdhld"' 
’he; -retained ’ more •' -than ; one year ; ^ This in effect - could, ‘•crfeat’d ;a;--'-f':i-‘'v'' 
number of. exception^; to thfe‘ rule' and-obviate the' purpose h-f 'the.; 

: .proposal,; i.e. , -the simplificati6h'''of fhe- destruction ’of filesl 
.and records .program.;.., ■ ■ , *’ ^ y. ' ,/■*. . 1' 
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' : Based/on the above, it would appear the disadvantages 

to adopting the proposal far out weigh any advantages to.be , ■> , 

gained by ‘ its. adoption and therefore .Buffalo recommends against . 
adopting this'^^propo sal. ' - ' V- . >. . 

‘ , - ■ ;2. Investigative files in all tiassificatibns ‘ - 

' , , ' . ..^:wherje "results^b the investigations w.ere, ' \ ' 

. . - - negative ;or : of; absolutely no continuing . 

: ‘ : value. . “Special. -Agint Supervisor- will authorize \ 

.-'destruction. >..v' 

- - Observations' . ■' • -i. 

, •*: In order to imp lement this proposal, all investigative ' 
files, closed more than oh© year would have* to be reviewed by - 
Special Agent ,5uperyiso.,r ,.and undoubtedly a htimber of such files/ 
Pevi’e^ed -under this proposal would .meet the, criteria! 'Without - 
conducting. ; such a"- review it/ id ; dif f ipult to* est ittiat.e.. the niamber , ; - 
of 'such files qua,lifying..for h.lstpuction under- the/proposal' and /■'• . 
perhaps /thero, would be” more.; qualifying^ files' in 'soma -class if ica-. 
.tions than there 'ar’e in; other h." - 'however » -in, 'View' of • the /' 
objective' bte economy of, space ..and filing ‘equipment,, it is" 'felt -f ' 
a suff icient, nimrhe.r of .files .susceptible to destruction under 
>the above : criteria would dictate toward the- adoptiph of this • . 

V pr ppOsal ' rl,/' /'?'- h .' 1 " '• ^ -■ 

; ,, ^''/;,B;.y/;vFileV;ahd/re^ be destroyed when/fivevyearSp .h ’ 

r' rh / old -on. an annual.. Or:bther\staggerad--basis.;'''-- ;/ '^h:/;' - 

; • . ' l,r- Investigatiye "files 0 no further value relating 

/■ : tp all diassifications in auxiliary offices. - "/ 

" /Special" Agent :Sppervisof will 'authorize destruc-' ; 

,,h/ ’tipn 'Of: flies./, ■' ’’ 

. O.bs'ervations" ■ / -,,'y ^ 

- , ‘ hince. the -Office of .Origin Would .atiil bePn possession /• 

' of'pertlnent ■■data''rOgardin^;jinvestigative. .files ' ip . the. ■ abb ve 
category and since ..most, /of shch/files/. in. huiciliary offices . /. . ;, 
•closed five years or:‘mpf e/would'''not require additional, .investi-; 
gat ton .after/- that lapse-of time;,, it is felt hdoptiOn of this. 



- ^ 



6 


BU -6.6-1209 




• . \ jiroposal would- result, in a substantial voliime, of destruction. 

' ‘ and it is recommended .this: proposal be. adopted i It would be- • . 

' imcumbent upon the Of f ice of- Origin to furnish background,/’ ' 

' r V .information pfeyiously developed during investigation .'to V : . ■ , 

■ / ' ' auxiliary offices- irf those instances where cases, in- the . above V .' 

' category were reopened, '■ ‘ ' ■’ \ 

, ’ . , , . C.o Files and records to be. destroyed. when ten -years . • 

.''■"•'J ' ;/■%.’ -'Void-. on annual 'oX;other staggered -'hasfsj- - ‘ 

: r. . Investigativ:evffiie:s- in>- of jEi.ce 'of origin relating'/ ; ' 

• to '/all^ classifications of • no, further -value. ■ ‘ 

•' Special Agent ' S.uperviso,r- will-' authorize’ destruc^-'-. '‘-i 
' tipn, of; -files. " ‘ 

'-.1^ ■' ‘ - Observations . -- 

f' ; ' ' /”1/ ^/Adoption, af this proposal; would likevise'. r^ a / 

■ \substaftt:ial. savings of .space and It "Is felt a ten, year lapse ^ 

\ ..of time is adequate for/^ Origin .investigative ' ■= 

/ files.: -It is -recognized, ..however, in certain' classifications, 

• /V. : specif ically- in the security -.field./ pertinent data couM. be * ' 

. " destroyed by -the .fie Id ' which ’'can have a-^ significant, bearing in ,, " ’ 

. ■ • : ' ' currd'nt.-investigabidtis'ji’. such- as," Security . pf Government Employees ■ ' 

' ; ./ ; -.matte'rs. .' It is* presumed- in these instanc'es: the Bureau- would be ^ ' 

-V. in possession -of :.such data and .’files, -at ,FBIHQ';wbuldibe, retained 1* 
■’ ■ longer, than;- the,--' ten- yearr peiiod/ it. .'.is '-''recommended: that this \ 

, . t--.' ’ 'proposal -b'e'';-adopted* -I’.'' ■ t.. 

1-/ ’’ h. ,* To.-, provide for" a uniform and. efficient 'file; -'des true-; - 

. -//tipnV; the orlg'inal/assignment’cards.-will -bey.used-t:/’.,.;; 

.' to schedule 'the de'structioh' under the proposed pro- "■' . • 

■'* _ ; , ;':;gr'ams-. ' /if bhis''propp-sal 'is approved, .the" original ;/ 

’ • ‘ ;,assignment.-;cards wonld,. ,bf; confs’e, ‘ not be/destroyed/ ^ / 

' 'i ■ ; as- under;; present .rules ■'-andlre^latidns tfter:'c.ases ‘ ' 

■ ..tare clas-ed-..- . .^/>': .1’ 

^/■-’ ' '' . -/-t Observations. 

" // './ It- is felt adoption, of this/prbposal would represent 

the .most eff icient: nieans by which those .files .falling in the. . 

/■ • ' .. schedules for destruction could ,b.e identified and , retrieved . . 
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' ' . Additional' observations afe' set fdrtb below as to„ the .. 
disposition of the material specif led -foHowing destmctioh > „ i 
of respe'ctiye-vfiles: I .■ 

;■ ^ 1. • Index cards,;';, , . v- . _ ',-r 

.. r .. . i; a.; Destrdy;,, following' destmotibh- of nbnihvestigative " 

;vi . 'files and.ihvestigative ; files , in which -resnlts 

' 'are negative-., .■ • 


Betaiil in^e'x , cards '.for ten years Rafter destruc-^ ' 
tion pf- .auxiliary office files* five yejafs-,.oldj v:'. -j 
s'ince the index card .would .fla^./jthe- fact that ' 
investigatipu had^h previo.usfy 'conducted and". 
■file- Cover, .of, destroyed file would >indichte'" ■ 

, identity, ,p;f'--'the -.Office of '‘Origim'-', ' '■ ' 

Destroy the index cafds.- following destiuctidn ' ' 

of Office- of Origin, cases when- ten years' old, v; 
since' the,,index card" would have no value.- ; V . 


j , a.; ''Disposition no tvapplicab^^^^^ noninvestigatiVe' ; 

_ ;r -files' end tho:se-,,ln^estigat;iye'; f ileS-- .where 

'results,: of, dnvesfcigat'ipn'. were -negatiw > 

h. . Stop cards, .o;n cas.e' files, destroyed'' by auxiiieryi. j 
: - offices when five yedrs./old ,are -maint'ained b.y ' i 

; ‘' the,; office vof. Origin;' 'however, .'-it is fe'lt 
-• V correspohdence- felkting to; thet'ktop notice, and . / 

. ' . mai-rit'ained- in^the';auxiliary office Sho-uld be;- .>■ 

• ; retained* so:', that 'any ;'sf ops can' be effectively;-; ; 

removed when;, so. .ins tmc ted by the '0ffice...o-f ' / * " , 
Origin.- '-.i- -.--.i; 'v-. ; 

,, cV ; Remove br cahcel stop -with the , destruction of 
. - .fife under .the ten -year destruction program.,:,-' ’*' 

- ’-Ze'ro,. -'files "■ 

' . Destroy- those, serials, iii the zero file when they 

/ ore 't6n-:‘year'S'.aid,'^, i:- 


■ 5 , 
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- 4 . Evidentiaxy -materlal^ " " r,-, 

. . ' a. This would Hot "be applicable, in noninvestiigative 

, „ '■ - : .'files and files destroyed wheh results, of , 

: ’ • __ 'v ^ ' ■ investigation negative." 

. ; ., ! b* Retain any ;Fb-30.2s,. signed-, statements and other 

. V; ■ ■ I,-,.. evidentiary^ material in; auxiliary .office bn i 

those ^ files destroyed-'' after* five years'..;/- ''"Vi ' 

r . * ,;,V, : c. Destroy FD-302S, signed statements and return 

*, ^ ^ ^ material when* case 

/ - •• . f , - ■'/; ' file is destroyed .under ten year destruction ' ; 

/■-‘H ‘ 1 ; .j , program./' ’• -/ " /.^v-' ,, , , . -■ ' ' 

A " ; ;If the proppaed/- destruction /rules . ;afe-,appfoved the - - 

, . Buffalo pffic^^^ it ‘currentiy^has .approximately .816. -•cubic; 

feet; of materia to be destroyed. • It ia'.Inpted, however, .about ■>. ■: 
■ 400 cubic feet of this material is progranmed/for review and . 

. destruction under , current destruction procedures.* i; * */ 1 ; 

■ : -It 'is -also noted' implemenbatipU of/the/pfop’osed destruc-: 

; ' ; tipn. rples would place an:, additional heavy burden on the, Chief . ”// 
; ;vlefk' s Office aUd because destruction .pould-havej^ to be aUtHorizedl 
: : ' / by a; Special’ Agent - Supervicpr]^ a.-hea\y ;burden ■would also be placed! 

. ' •;cn the " supervisory/ staff ^ ' It i^^^ this proposed program 

■/ ! ;. ■ 1 Would require! the .full •time 'equivalent of two,, clerks and. pne 

Agent Supervisor' to effectively handle "the destruction on a.. ; ‘ 

-timely, 'basis.! V 


'/; // C/ ' IJhile 'tbe Buffalo ; Off ic'^ is’ alprt * to 'suggesting stream-^ '* 

. Xine' procedures! tbis- Pffice currently 'has. nolaaditiPnal ' •:.! ••’ " , 

':;';:;’;'iV/,Observatipns!;relating-.t.X dtreamlinihg ' of /f ield./paperwort; ,.- 
- , /■cther/XhaH'ltho'se previpusly ••submitte^^ tinder ‘the. '■Suggestion ,// , 
"^;''! ‘;Program. “dV ’* " ' .-V;'-' !l! ' !A 
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ReBuLet to Albany 4/23/73, captioned as above. 

The proposals set forth in referenced letter have 
been carefully considered and evaluated by the supervisory 
staff of this Division and the following coiranents concerning 
each proposal are submitted: 


1. Noninvestigative matters and material in all 
classifications if of no further value should be destroyed 
by an employee designated by the SAC when one year old on 
an annual basis. This would simplify the destruction rules 
regarding this type of record and would make for a more 
uniform destruction pro gram i 

2. Although results of any investigation may be 
negative, the value of the information gathered during the 
investigation cannot be determined to be of "absolutely 

no continuing value" as we have no way of knowing what may 
occur in the future. Consequently, it is not recommended 
that investigative files in all classifications be destroyed 
when one year old if results of investigations are negative. 


1. It would appear logical and practical that 
files and records of no anticipated further value relating 
to all classifications in auxiliary offices be destroyed 
under Special Agent Supervisory authority when 5 years old 
on an annual basis. However, it is recommended a record 
disclosing the caption of each file destroyed, the office of 
origin, and the office of origin file number be maintained. 
Original PD 302' s, signed statements, and evidential 
material should also be maintained. J 2 -- 

(rt'^ureau RECORD^ 

r- Jacksonville ’ X jyi\j 5 1973 

CEP :bet / / 
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C. 

1. There is no concrete way to determine when 
an investigative file in office of origin has no further 
value. It is not recommended that investigative files 
in office of origin relating to all classifications be 
destroyed when 10 years old, primarily because we do not 
know if the file has further value and our experience with 
recidivists would indicate they should not be destroyed 
when 10 years old. 


D. This proposal appears to provide an adequate 
control system for destruction of records and if the 
proposals set forth in referenced letter are adopted 
its adoption would be recommended. 

It is the recommendation of this Office that 
indices cards be maintained for 20 years and destroyed when 
encountered after the file is destroyed. Files should not 
be destroyed in any case when there are stops outstanding. 
Zero files should be maintained for at least 10 years and 
evidentiary material should be maintained for 20 years or 
until it can reasonably be shown to have no continued value. 


It is estimated that if the proposals set forth in 
referenced letter are adopted approximately 300 linear feet 
of space will be saved in our closed files. No equipment 
will be saved as we utilize open shelf filing. 
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SUBJECT: DESTRUCTION OP) FIELD PILES AND RECORDS 


/- 


Mi. Felt 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebhardt_ 
Mr. Jenkins — 


Mr. Marshall 

Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington _ 

Mr. Conmy 

Mr. Mints: 

Mr. Eatdley — 
Mrs. Hogan — 


The Special Investigative Division has no 
objection to the referenced proposal contained in the 
memorandum of Thomas A. Keane to Mr. J. E. Reilly dated 
April '20, 1973, regarding, the destroying of field files and records, 
except as mentioned hereinafter. 


■It is recommended that field files not be destroyed 
in the Presidential Inquiry, 161, and Departmental Applicant 
(professional) ,- 77 classifications. These investigations 
are constantly being brought up to date for one reason or 
another in cases involving White House .staff personnel as 
well as presidential appointees. ' Experience over the years has 
shown in these classifications that a select group of men 
handled various, executive positions throughout the Government; 
consequently, many of these top-level individuals are the 
subject of investigations time and again. In the case of 
White House staff personnel, we automatically bring investigations 
up*’to date every three years at the request of The White House. 


- ■ It is further pointed out that in the aforementioned 
classifications deadlines are so short that there is not 
sufficient time to reproduce the results of a previc5us investigation 
or 3-nvestigations and forward them to the various fi^d , 
off 'fees. Further, it is not believed there are a suf:feicient 
number of these cases, volume-wise to cause any problem\for 
field retention of these files . Since time is of the essence 
in these investigations, it is strongly recommended th^t 
161 and 77 (professional) files not be destroyed as set 
forth in the reference memorandum. , < 
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MEMORANDUM TO MR. CLEVELAND 

RE: DESTRUCTION OP FIELD PILES AND RECORDS 



It is understood that the destruction of field files is 
accomplisbe'd on the basis that central files are maintained at 
FBI Headquarters. In several of the fugitive categories such as 
the 42 and 88 classifications, reports no longer are sent to the 
Bureau in routine cases. Before the proposed provision for 
destroying field files after ten years is approved, it is 
suggested that Records Branch make a determination that the nature of 
central files maintained in these classifications is sufficiently 
complete to permit destruction of field files. 

It is noted the recommendations for destruction 
that this will be done only upon authorization of Special Agents 
in Charge, Assistant Special Agents in Charge, or Special Agent 
Supervisors. This would appear to place an undue burden on 
the supervisory staff of the various field offices. It is 
suggested this authority be extended to other Agent personnel 
such as limited duty Agents who may be given specific 
guidelines for authorizing the destruction. Along this line 
it is also noted the only suggested criteria seems to be 
determination that the material in a file is of no further 
value to the particular office. It would seem that to 
obtain some type of uniformity, additional guidelines would 
have to be developed relating to the destruction of field 
files since there could be a wide range of opinion as to 
.what could or could not be considered of further value. 

In the Criminal Informant, 137 classification, it is 
recommended that auxiliary office files in the classification with 
few exceptions, could be destroyed at an early date, ,such as 
within six months or one year. These files generally relate to a 
record check or. verification of background information concerning 
the informant. The advantages of. taking this step, of course, 
must be weighed against the fact that this iiranediateiy would set 
up an exception to the proposed general destruction periods 
recoirimended in the memorandum. 
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Division. 


That this memorandum be referred to the Training 
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TO : Acting Director, iBI - Attn,: Administrativ«pAXE: 6-1-73 

y iXt Si «Shi0^ix 


FROM 


Cleveland (66-5324) 


subject: DESTRUCTION OP/ FIELD PII 


lORDS- 


* ReBulet 4-23-73 , 

The proposals set forth in above referenced Bulet 
relating to the field file destruction program are very good 
and I feel should be implemented. 

It is the observation of this office that indes: 
cards should be destroyed simultaneously with the destruction 
program. 

Currently stop cards are reviewed on a 90-day basis 
and it is felt that this system should be maintained. 

Zero files should be destroyed in accordance with 
the proposals contained in above referenced Bulet, 

Evidentiary material in this office is reviewed 
semiannually and it is felt that this program should be q 

maintained rather than doing it on an annual basis, 

If the proposed destruction program was placed 
into effect, the Cleveland Office would reclaim approximately 
1,000 feet of open-shelf filing shelves and 15 index card 
drawers. 


/^^Bureau 
1- Cleveland 
FCF* cmh 
(4) 
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NG DIRECTORj FBI 
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:SAC, CHICAGO (66-255 lA) , 

“IS T? OA-fet/J J ^ * Caax , 


ATTN; 


ADMINISTRATIVE 

DIVISION 



subject; destruction QpjPIEn) FILES 
CHICAGO DIVISION 


Rebulet dated 4/23/73. 

Set forth below under designated headings as 
listed in referenced Bureau letter are Chicago comments 
regarding each proposal, 

Al, It is felt that in most classifications 
destruction of noninvest igative files and material of no 
further value on an annual basis is feasible. Classifications 
in the Organized Crime and Gambling fields should be exempt 
inasmuch as material appearing in these files is definitely 
of intelligence value and should be retained. It is felt 
67-0 files could be destroyed on an annual basis; however, 
a notation should be made on the index card or other 
appropriate place as to why the particular individual 
was not p:^essed, ^ 

/ A% Investigative files in classifications 
where resW^s were nega tive or of absolutely no continuin g 
value. could be destroyed . Classifications in the Organized 
Crime and Gambling fields should be retained for their 
intelligence and background value. It is felt fugitive 
classifications should not be destroyed on an annual basis 
due to background information available on individuals 
who in all probability will be subjects of investigations 
in the future. It is felt certain cases in several classi- 
fications could be destroyed on an annual basis. Namely, 

15 cases where no reports submitted to Bureau, Agency 
checks where Bureau has been advised of results of checks 
and 163 cases where Bureau is origin and results of 

NOT RECORDED. 
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investigation submitted to Bureau by letterhead. It is 
felt at this time the 145 classification files should 
not be destroyed due to the lack of specific guidelines 
as to the definition of obscenity. These files should 
be retained for a period of ten years pending clarification 
of the guidelines. In the Security field it is felt 
certain investigative files could be destroyed as long 
as the Special Agent Supervisor authorizes such destruction. 

Bl, Files in the Organized Crime Field should 
be retained because of the intelligence value and reflect 
the continuing contacts in the Chicago area by out-of-state 
individuals. In the Gambling Field it is believed about 
75 percent of the non-origin cases could be destroyed 
at the descretion of the Agent Supervisor. In other 
criminal type violations, it is felt files could be 
destroyed on a selective basis, however, certain provisions 
would have to be made for the retention of original FD-302s, 
signed statements and other evidence either by sending 
them to the office of origin or having the office of 
origin authorize their destruction. In the fugitive 
field it is felt the five year rule might be premature 
due to the likelihood of repeaters in these categories. 

It is believed classifications 67 and 77 in which the 
Bureau is origin could be destroyed. 

In the Security Field, it is felt certain 
files could be destroyed providing the office of origin 
is in possession of all information of value. The 
Agent Supervisor should, however, authorize any destructions 
in these cases. 

Cl. Files in the Organized Crime Field should 
be retained because of the intelligence value contained 
therein. Chicago is of the opinion that in most prosecu- 
tive-type criminal cases, these files could be destroyed ^ 
after a ten-year period providing the Statute of Limitations 
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has run or all appellate actions have been exhausted. 

It is felt in the applicant -type cases where the Bureau 
lis office of origin, the files could be destroyed. 

In the Security Field, it is felt that while 
mahy files do contain information of continuing intelligence 
value to the office of origin, on a selective basis many 
files could be destroyed after ten years. 

It is believed the Supervisor should be respon- 
sible for the authorization to destroy files in this 
category . 


D. It is believed that the use of original 
assignment cards as a means of scheduling the destruction 
of files would be highly satisfactory. These Cards could 
be used to set up a tickler at the discretion of the 
Supervisor as to when destruction of a particular file 
should be considered. 

The following comments are submitted concerning 
the disposition of certain material after the respective 
files have been destroyed. 

Index Cards 

Generally it is felt the index cards should be 
destroyed at the time the respective files are destroyed 
with a few exceptions. In the case of auxiliary offices, 
index cards should be retained until the Statute of 
Limitations has run or all appellate actions have been 
exhausted. In Fugitive-type cases, it is believed the 
card should be retained showing the office of origin, 
file number so that if information is obtained concerning 
an individual, the office of origin could be contacted 
for complete information on this individual. 
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In Security- type cases it is believed the index 
cards could be destroyed with the exception of a card 
indicating the main file number of the subject and the 
office of origin. If the office of origin file is destroyed, 
a card could be retained including the Bureau file number 
if it is available. 

Stop Outstanding 


It is believed that stop cards should be retained 
until the reason therefor has been resolved or the Statute 
of Limitations has run. Certain type stops could be 
placed in NCIC. The office of origin should be responsible 
for maintaining records of stops and could furnish an 
auxiliary office sufficient information to cancel a stop 
thereby making retention of the file in the auxiliary 
office unnecessary. 

Zero Files 


In criminal -type cases it is felt zero files 
should be reviewed annually and information of no continuing 
value could be destroyed. It is believed all zero files 
could be destroyed with the approval of the Supervisor 
after five years. 

In security-type cases, it is felt zero files 
should be maintained for a ten-year period before being 
considered for destniction. 

Evidentiary Material 

Evidentiary material should be returned to the 
contributor or appropriately destroyed after litigation 
has ceased, the Statute of Limitations tolled or when 
all appellate actions have been exhausted. It is felt 
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that original FD-302s and evidentiary material should be 
maintained in the files of the office of origin except 
in unusual circumstances as rarely are these items needed 
in auxiliary offices. 

Volume of Space and Equipment Reclaimed 

The Chicago Division currently utilized open 
shelf filing. If the proposed file destruction rules 
are favorably considered, it is estimated in criminal 
classifications approximately 1480 cubic feet or 100 
cabinets could be reclaimed. 

In the Security Field in the 157 classification, 
100 cubic feet or seven cabinets could be reclaimed. In 
the 100 and other classifications, it is estimated 576 
cubic feet or 40 cabinets could be reclaimed. 

Observations Relating to Streamlining 
Field Paperwork 


1. In the Organized Crime field, it is believed 
reports should not be used to set out leads. Further, 
with rare exceptions, copies of reports need not be sent 
to an auxiliary office "For Info". In setting out leads, 
there need not be a predication or lengthy explanation 
why a routine lead is being submitted, especially when 

an agency-type lead is set out or a subscriber check on 
a telephone number is made. 

2. Send only two copies of FD-302s and inserts 
to office of origin, one copy for file and one copy for 
duplication. This could also apply to documents for 
field office files except when more copies needed for 
lead purposes. 
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3. Summarize negative investigations and 
maintains details in field file as opposed to including 
in reports. 


/'j 4. Consideration be given to microfilming certain 

/ j records in order to conserve filing space,^ ~ 

5, Changes in reporting rules, i,e. six-month 
reports in 76 and 88 classifications, has reduced file 
space approximately 20 percent in these categories and 

it is felt a similar change in reporting rules in 76 -EFP 
and 115 classifications would have a similar effect in 
space used. Instead of reporting with regard to the 
45-day reporting rule in 115 and 76 - EFP cases, it is 
suggested that 120-day reports would suffice and reduce 
space by approximately 10 to 15 percent. Also, since 
six-month reports are presently being used in 76 and 88 
classifications, it is felt all serials incorporated into 
these reports could be destroyed after the case has been 
resolved since the information contained in the report 
is also contained in other serials in the file creating 
a duplication of information, 

6, When submitting an FD-128 changing the office 
of origin in security cases, either the entire file should 
be transmitted to the new office, since the old office 

of origin has no need for this file, or reports should be 
stripped from file which would do away with the necessity 
of duplicating the reports, as is now done, 

7, In security cases regarding informant 
channelizing memorandums, it is suggested that rather 
than channelizing the entire memorandum to all individuals 
mentioned therein, it is recommended that the entire 
memorandum go only to the 134 file and the file of the 
captioned organization or individual and only the cover 
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page go to remaining files. Since few reports are now 
being written on individuals, there is no need for their 
files to contain all information in detail and if needed, 
some time in the future, the location of the information 
is noted in the cover page. This would do away with the 
necessity of channelizing thousands of pages of material 
annually. 
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ReBulet to Albany 4-23-73. 

In connection with proposals set forth in 
reBnlet, the following observations are made by Spring- 
field and are lettered and numbered to correspond with 
referenced communication: 

A. Files and records to be destroyed when one 
year old on an annual or other staggered 
basis : 

1. It is felt that this particular section 
needs to be more definitive in nature in order to specif- 
ically enumerate the types and classifications of files and 
material to be destroyed. If this particular section is 
made applicable only to non-investigative files and non- 
investipfcive material that has no apparent further value, 
then it would appear to be a logical step to authorize 
destruction on an annual basis, 

2, As an alternative to the suggestion made 
under #2, it would appear logical to allow all auxiliary 
offices to destroy files in all classifications on an annual 
or other staggered basis, and in addition to allow the office 
of origin of Unknown Subject cases to destroy files that were 
negative or of no continuing value. It also appears appro- 
priate to have the Special Agent Supervisor authorize such 
destruction. 

B. Files and records to be destroyed when five 
years old on an annual or other staggered 

1. Springfield concurs that this 'item would 
be desirable if modified so that auxiliary offices would be 
required to furnish to the office of origin all original 
FD-302’s, exhibits, evidence, and other pertinent material 
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that under present requirements must be retained under the 
five and ten-year destruction program. This proposed change 
would also be applicable to Section A2 above. 

C. Files and records to be destroyed when ten 
years old on annual or other staggered basis: 

1. Springfield concurs with this suggested 

change . 

D. To provide for a uniform and efficient file 
destruction, the original assignment cards will 
be used to schedule the destruction under the 
proposed programs. If this proposal is approved, 
the original assignment cards would, of course, 
not be destroyed as under present rules and regu- 
lations after cases are closed, 

Springfield again concurs that this suggestion 
would be beneficial. 

Springfield’s observations are set forth below con- 
cerning supplemental materials; 

1. Index cards - It is Springfield’s recommendation 
that all index cards concerning files being destroyed be also 
destroyed. This would require the hiring of an additional 
clerical employee, who would be assigned full time to the 
index card destruction project. 

2, Stop outstanding - It does not appear appropriate 
to destroy any file where there is a pending stop outstanding. 

3. Zero files - It is recommended that the contents 
of the zero files be destroyed on an annual basis following 
each inspection. 

4, Evidentiary material - Evidentiary material 
should be returned to the contributor or destroyed, whichever 
is appropriate, on the authority of the United States Attorney 
or at such time as prosecution no longer appears feasible. 

Should the above file destruction project be placed 
into effect, the Springfield Office feels that its current 
128 file cabinets could be reduced by approximately 45 cabinets 
or 35% saving of open shelf space. 
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Re Bu let to AL, 4/23/73, copy to all officeL 


Piles and. records to De destroyed when one 
year old on an annual or other staggered "basis: 

1. Noninvestigative files and material in all 
classifications if of no further value. 

SAC shall designate material to be retained. 

2. Investigative files in all classifications 
where results of the investigations were 
negative or of absolutely no continuing 
value, in auxili-’a^ry offices only. 

Files and records to be destroyed when five years 
old on an annual or other staggered basis: 

1. Investigative files of no further value relating 
to all classifications in auxiliary offices. 

Piles and records to be destroyed when ten years old 
or other staggered basis; 

1. Investigative files in office of origin relating 
to all classifications of no further value with 
the exception of Security Classifications in 65, 
100, 105, and 157 categories. It is suggested 
these files be retained for 20 years. This sug- 
gestion is made since there may be references of 
value in these files relating to applicant -type 
cases in these security classifications. 


D. 


The original assignment card would be r^ 
schedule the destruction under the proposed program. 
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Following observations have been made concerning the 
disposition of: 

INDEX CAKDS - To be retained in indices and destroyed as they 
are encountered in regular searching procedure if the file has 
been destroyed. This suggestion is made since the destruction 
of index cards at time file is destroyed would be too time- 
consuming . 

STOPS OUTSTANDING - No stops retained unless they come within 
the criteria of being placed in NCIC. 

ZERO PILES - These files to be destroyed on selective basis 
when one year old on an annual or other staggered basis. 

EVIDENTIARY MATERIAL - No change in procedure for destruction 
of evidence since this material is reviewed every six months 
and proper disposition or retention is made at that time. 

■ It is estimated that approximately 5^0 cubic feet 
in the open shelf files would be gained by disposition of the 
material indicated. 

Special Agent Supervisors will authorize the de- 
struction of all files and records. 

This office has no further observations at this 
time for the streamlining of field paperwork. 
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ACTING DIRECTOR, FBI date: , 5/31/73 

ATTENTION! ADMINISTRATIVE DIVISION 

SAC, MINNEAPOLIS (66-00) C\ / 

-DESTRUCTION OF I Fm5‘*feSg"im^^ 


Re. Bureau letter to Albauy dated 4/23/73 


. The observations of the Minneapolis Office concerning 
the proposals, set forth in referenced communication are as 
follows: ' ' - ’ ' ; ' " ; ■ ^ ' 

> A, Files and records to be destroyed when one year old on ; \ 
^ an annual or other staggered basis, , • 

^ 1# It is estimated the Minneapolis Office would 

Jlgairi, initially under this program, 52 linear feet of file 
V space if noh-investigative files and material in all classi- 
ificat ions are destroyed if of no future value. It is believed 
I this can be accomplished without affecting Bureau operations 
and should be favorably considered providing, when recommended 
^ by the supervising Agent, only those portions of files are , 
destroyed that are or could be of no future use, 

2, In regard to. investigative files in all classi- 
fications where results of the investigation were negative > 
or of absolutely no continuing value, it is estimated a total 
of approximately* 91 linear feet would be reclaiked. It is 
again felt this can be accomplished without adversely affecting 
Bureau operations and should be favorably considered with the 
stipulation the files to be destroyed be so designated by the 
Agent supervisor supervising the particular classification. 

Here again, it is felt only in some cases partial files should 
be destroyed, depending on the individual case. 

B, Files and records to be destroyed when five years old on 
an annual or other staggered basis, 

1, Destruction of investigative files of no further 
value Telating to all classifications in which this office is 
an auxiliary office would reclaim approximately 269 linear feet' 


^ - Bureau 
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as a result of this, program, ' It is hare; again emphasized ' 

; ,that only the Agi eht - supervisor having superVis ion over the ': 

• ;^rtic1ila'r -classification should so author ize Shd only flies ■- 
. or ; port ions of files of ho further: possiBie hehef it should be 

destroyed^ >\*-V V 

‘':^C,;^/Piiea-and:frehords/'t6^be'>diest^^^ 'ten’^years-.'old'.'-pn-, • 

-r , an ;annual//'dr ■■■'Staggered ■:-' , 

'*'1, * investigative- ".files' in' which this, ‘.Office’ is,'’'; '-r 
'vf origini -if’ -dee trOyed.. after 'ten, years-,'’ wdtild result 'in 
retrieving approximately .1,219 linear feet^^^^^p^^ space. Here \ : . ' 

'^;lagain^:lit; is, ielt ' only -’Agent :vSu'pervlsors-:-should authorize:' 
■:-..:des’truction-'vand-;-only; those., -files'; or '-'.portioas,' 'ofi files which: 

• '.^■Wbuldy.be-ef :no '-future. ;yaiue;.should 'be' 'considered" fpr/-,destru'ction,; : 

It-.ls _^feit/.;the-' suggested,. .manner: f’or;h;V uniform- .'and' ef f ic’-iejat;,;",::'- ■“,:; 
file ■'destrncstion" by, use' of •'erigi-nal:h■ssignment^cards^wduld_‘:’;--,^ 
'.-:.be.teasiblef'’-ahd,‘,. therefore, , the original ':.assigriment cards:'-;-;." 

,'.v shotiid-. not be. destroyed ;a's .-under the, presentj.'rules.'.ahd:’ xeguia*^'’"' 
tiphs;- cphcerhihg-_.their 'des.truct ion*. ■ .-",The 'prppos.ed ' author izat.inn'’;" . 
>:.^-'idrr ' dyeraii^-destruciioh.-' of\investigat lye:'‘f-ile's' :by-'theVsupervisory 
s’" ,S'ped'ial',ihgents s.hould‘-.be':, cons ideiredi '’■and,' .the ic.tual .'destruptipn ;■ 
'';:7-.should, be,- ■ 'accomplished ':by .cier'leal ,-persbhneiy'af the\S(hper-^;; 
•t';vi:sor:..prh'u;Agent'-designated'' by, him^', has ’.re’wie#p’d'"the^^^ 

: instructed-.' as- tov which, flies' or ■•'port’i’o.ns: -thereof: e-houid:!ber'‘ 

: ;S;-- 

'7 ^ ■7,:; , ■■, 'it,'' is.;''f:eit‘;index - hards',: should' bp destroyed ' as :-:.ehc.oun t.ered-’' 
w-heh" destroying ■,the:"',;f lies as ' proposed ,, herein,'';; 'it-', is’; further.'; -o 
•„ f 'el t 'cindek- ' hards should . '-not: ;.’he : destroyed,,: where:,'; pny ,, 'portion .•,,pf - , ■- 7 . ■' 

'-■:.'a.:':fiie;;'is,;nat-:''deS'trp .'I'if is^alsovrechimiiended-'^that ■.the':'’ -.’i '■■ ., 7 '-" 

■X ■pertinent "-portipnt'pf -.files .-P’ot:, :he''';heStroyed':.’(?^'here7t'her-hfare 
‘stops.'.. Outstahd’ingi^.- : '*7'/ ■-'■•/.’ -.>'7*' 77 :77'-'- 

:’Hinheapolis-,’rechinmehd's-- ”6r-;f lies ■'‘'he:^reviewed''and 
'■ por t ions ■''there.of7--iapxhess--hf’ live •years''-heidestr.o’yed:-''at:"the 7 :-’!^ 

. discretion .of the Supervising Agent i Any evidentiary material - 7 

i-'.hpntained-.' ih':any \f ile;;shhuld- 'not: be . des-trp'yed'-'h'ven' --though.: ,; :'7::';‘ 

'portiWs-:?pf: those .f iles .are-, destroyedi:-;;,/:';:'' :7 .7’'.;'= 





Mp 66^00 


.'r • The\-'Overair-/volume'- of' space-- that Would he'-reciafmed':'* -ji .'.■ 

if the proposed file, dies tract ion rules are favorably considered 
would be approximately 1,6.31 linear feet,: This figure, how- , 

' ' ^ everV'is the;: space -reclaimed 'if’ ail-^flles''n 0 t -within; the ,-pfopos;edV';.:..;;' 

limits are destfoyed.:. It is noted that the Minneapbiis, Division » 

: . has an overall total of about 9, 639 linear feet of files presently’ | 
via,- the .-.'closed' section,; ‘ ^ . i' \ ? 

:__^'-*;;y;.'Conslderatib,n^shnui^^^^ given '.also 'to 'dmpiementing; 
the use of laicrof liming those 'files vyhich should not for vvartOus,: 

; , f easons- .he 'des-troyed" -and whicb; 'should be;maintained ibr'an'' 

V indefinite: .'peribdv ^ ' v/ . - -:.'V - "V. 
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UNITED STATES -G^ERNMENT 

Memorandum 


TO, : .ACTING' DIRECTOR, FBI - , . - ' - . , 

• Attention: Administrative Division. 


FROM 



DALLAS; (66-680) : ' - : ' 




FILES AND RECORDS 


ReBulet to.' Albany \kf2Sfl3. 


date: 5/31/73 



' ' 1 In reply 'to 'con's ilerat ion being given; to -pro-- 
posals relating to the- field file destruction program:- 


■/Agree ..'/■ 


.‘«ri J 


■.Agree.. . ;■ . 'nEEivlIS OSCLASSlhtU ' 

' Agree. .Suggest in*, lieu bfllcefemmg^ 
fronts, . place; information concerning/ office, 
of origin, ,00 file number , and. -Bureau .file ■' 
number , on tfue,/name -index catds. . . ■- 

.Suggest files in office of '■ origin casea,. ' 
•after being closed fiye. years,' be' filmed ' 
by Recordak and film maintained for. t-Wenty • 
/years-.- ■. /■■ 

Agree ■ . ' ■ ',. ; ; ■” ’ ' - / 


/riidLU 


1. -index cards, - retain- 20 years ' ' >' ■ 

2... -Stop outs’tand.ing - stop should be /removed .> 
when 'file destroyed.' or statute of IMitation 
-■ ' has run ■ . - ' ■ ■ , . s/ ’ ■ ■' '■ 

'3. 'Zero files - destroy after five years ,61d 
4. Evidentiary /material - dispose as fil'd is. 
destroyed /. /■ ' 


other OBSERVATIONS: 


serf 


. , The, original /expenditure, in connection with, the 

■filming of '/files' .will be great ,' however, 'over'; a period .of time 
the conservation of . space will more than offset this expense. 

^ - -^tT?ecordep'''' 

Bureau. . - • - , jyj^ ^ 1973 
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Eliminate "status” communications to FBIHQ and 
send only those that have any substantive or positive 
information. 

Only positive or pertinent information should 
be included in communications going to U. S. Attorneys, 
other outside agencies, and Bureau. Negative investigations 
and information should be put in memorandum form and placed 


Eliminate reports in fugitive classifications 
where no report is required to be sent to FBIHQ, but 
current rules require that every six months an interoffice 
summary report be submitted. 

If the proposed file destruction rules are 
favorably considered it is estimated we will reclaim 40 to 
45 /o of our present volume of space and equipment. It 
should be pointed out, however, we will be unable to 
accomplish this with our present clerical personnel comple- 
ment. It is believed one clerical employee will be able to 
handle the destruction project once it is in a current 
status . 
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Re Bureau letter to Albany 4/23/73, 

The Knoxville Division is keenly aware of the 
storage space problems existing throughout the field and 
is in complete accord with the need for a practical and 
economical solution to this problem. It is felt that 
whatever method determined upon to conserve space should 
be such that it would allow the preservation of all vital 
records and pertinent investigative data. It is the 
opinion of this office that the suggestions as set forth 
in referenced Bureau letter. would not attain the maximum 
results in ejLther conservation of space or retention of 
pertinent information. 

/ ‘ 

It is recognized that knowledgeable Agent personnel 
must review all investigative files before such files can 
be destroyed to preclude the destruction of data which has a 
continuing value to our investigative functions. Experience 
has shown that such review is, of necessity, extremely time 
consuming if the program is to be handled properly. As an 
example, an UNSUB, ITSMV case may have no investigati ve 
value in and of itself after a certain passage of time; 
however, in the course of the investigation much valuable 
information may have been ascertained and indexed concerning 
suspects and/or business firms. To arbitrarily destroy 
such a file on a fixed date basis would lose forever the 
positive results of the investigation which could be of 
fiTestimaBlB^ at some time in the future. To insure 

against this type of loss and the redundancy of investigative 
work the loss might occasion, each page of every file being 
considered for destruction would have to be scrutinized by 
knowledgeable Agent personnel and a determination majde^ as 

*1 ‘f'C! tyci *1 11 

. ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

Q. Bureau 
Mr - Knoxville 
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Based on a conservative estimate of 100 pages per 
hour average review time, an Agent review of files would 
cost approximately $366.40 per cubic feet based on the 
salary for a GS-12, A similar review by a supervisor, GS-14, 
would cost $483. '"60. (Both cost estimates are based on a 

Step 1 salary grade. ) 

Because the Knoxville Division believes that the 
proposals for file destruction are wasteful and exorbitant 
in cost and furthermore carry an inherent potential, that 
valuable data could be irretrievably lost, the following 
suggestion is made: 



All investigative files to be microfilmed one year 
after closing. Non-investigative files and records to be 
microfilmed on a scheduled basis suitable to the type of 
record involved. 

While no survey in depth has been carried out by 
the Knoxville Division at this time, inquiries made of Bell & 
Howell and the 3M Manufacturing' Company representatives 
revealed that a camera and a reader printer suitable to our 
needs could be purchased for some^King'llWder $6,000. By 
utilizing microfilming techniques a GS-2 clerk could micro- 
film one cubic foot (approximately 4,000 pages) of investi- 
gative files in 5 hours and 24 minutes, at an employee cost 
of under $15,00. The approximate cost for film, including 
processing, runs between three and five mills per page. 


The storage of the microfilm is such that one cubic 
foot of film would be equivalent to slightly more than 32 
open-shelf files or more than 770 cubic feet of shelf space. 

If the microfilming technique was placed in opera- 
tion, it would also eliminate the present practice of 
stripping files since the camera operator would only print 
one copy of each serial, after which the original file would 
be destroyed in its entirety. 
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Representatives of microfilm manufacturers have 
stated that the indexing system for this procedure is such 
that any name checked can be located and viewed on the 
reader w ithin a matter of seconds,^ Likewise, the print-out 
facilitife are such fEiTt a hard c^py of any required docu- 
ment can be made instantaneously. 

More important than the comparative cost and the 
savings in space that microfilming of records would bring 
is the fact that the Bureau would have the complete retention 
of all investigative material and that such material would 
be readily accessible for review, 

A representative of the Bell & Howell Microfilm 
Division has indicated that an untrained clerical employee 
using a manually operated microfilm camera could, in a 61- 
hour workday, transfer to microfilm approximately 4,000 
pages of 8^^" X 11" material bound in an Acco fastened file. 
The camera which could be utilized would be such. that the 
depth of field would allow for a file of approximately 200 
pages to be photographed page by page without:{l;K^|fpages 
being removed from the file jacket, ' ‘ ^ 

During the past fiscal year the Knoxville Division 
destroyed 96.8 cubic feet of investigative files. The same 
amount of files could be reduced to microfilm by one clerical 
employee in approximately 16 work weeks without any Agent 
supervision. As pointed out earlier, additional time would 
be saved since microfilming would relieve clerical personnel 
from stripping files as they are closed. 

If the above proposal were augmented original 
assignment cards would be processed as under the present 
rules and regulations. 

The above proposal would allow for the following: 

Index cards, all or portions of, to be microfilmed 
and permanently retained; 

Outstanding stops to be handled as at present; 

k. ' - - 

■Zero files to be microfilmed; 
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Evidentiary material to be destroyed following 
the running of the Statute of Limitations or returned to 
its source. 

It is felt that microfilming would eventually 
result in almost 98% reclaimation of space now used for 
closed files and other records maintained by this aid all 
other field divisions. 

Representatives of the microfilm companies have 
advised that the equipment necessary to process the micro- 
film can be purchased for approximately $2600.00, enabling 
the Bureau Office to do its own processing to maintain the 
confidential nature of our files. This machine takes 40 
minutes to process one roll of film and is completely 
automated following the manual insertion of a film reel into 
the machine. The possibility exists that one such machine 
could be purchased to serve several regional offices. For 
example,, the processing in the Southeast area of the country 
might be handled from Atlanta, 

It should be noted that there is nothing in the 
above suggested procedures which would prohibit the continued 
use of oxir present indexing system and the retention of all 
present index cards. 
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DATE: July 5, 1973 


r*'.. p^ZTT' 

uri i C. 


SUBJECT DESTRUCTION OF FIEU) FILES AND RECORDS ' /p SriK^s" 

• ‘ ' ' ■■■ * jj Mr. Mintz 

By way of explanation, a field survey was recently com- Mr. Eardley . 
pleted in relation to the Mreamlining of existing field office. file retention 
.Bg g ggi^ - - Currently,'' there are 25 indlvMua rules relating to the destruction 
of investigative and noninvestigative field files. In addition, there are numerous 
other rules concerning the purging of ’specific material, serials, and copies of 
serials. 

In view of the substantial increase in the cost of Bureau space / 
as set forth under Public Law 92-313, Public Buildings Amendment of 1972,t-^! 
which is effective as of 7/1/74, and to create a more favorable balance between 
the creation of new pape:^Work and the destruction of obsolete material, the f U 
following proposals were submitted to each field office for their observation^ j 
and evaluations, including the estimated savings in space and equipment: ^ 

1, Destruction of noninvestigative files and material of no continuing , 
value when one year old. (48 field offices recommended favorably) 

2, Destruction of investigative files when results of investigations s 

were negative when one year old, (38 field offices recommended ^ 

favorably) 

3. Destruction of investigative files in auxiliary offices of no further 
value when five years old, (48 field offices recommended favorably) 

4. Destruction of files in offices of origin in ten years if of no further 
value. (35 field offices recommended favorably) . c? 

Mia‘, ’Ec-afii Ula - 3 3- U- //.?o 

The savings im^aag and equipment varied accorcfing to the 
individual field offices. However, to cite some potential savings that would be 
realized if fayo'ral^ie consideration were given toTHe above proposals, the 

‘ l* I > A. if f** I . ' 


Mr. Felt 

Mr. Baker 

Mr. Callahan — 
Mr. Cleveland _ 
Mr. Conrad /'T 
Mr. Gebharat_i 
Mr. JenkinWfe 
Mr. Marsh^lSL. 
Mr. MilleifXS. 

Mr. Soyars 

Mr. Thompson _ 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington _ 

Mr. Conmy 

Mr. Mintz 

Mr. Eardley 


1 -*]ijr, Jacobs.qnU 

'Marshall^' } 
1 - Mr,_^ Brownfield' 

\ 1 - Idr. McMichael ^ 
\lJf - Mr. ReiUy f 
tAK:wss 
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Memorandum T. J, Jenkins to Mr. Callahan 
Re: Destruction of Field Files and Records 


Detroit Office estimated a savings of 50 percent of their present filing space 
and equipment; the New Haven Office estimated a savings of 30 to 50 percent 
of their present space and equipment; the New York Office estimated a savings 
of 400, 5-drawer filing cabinets and 300 indices cabinets; and the Washington 
Field Office estimated a savings of 4, 000 cubic feet or approximately 2, 000 
filing drawers. 


The Training Division feels that all or part of the above proposals 
could be favorably considered consistent with good records management. It 
should be noted that these proposals do not'^make it mandatory to destroy material 
of a continuing value to any particular field office and authority for destruction 
would be handled on a supervisory level. However, the Training Division feels 
strongly that no action be taken to streamline our destruction rules at this time 
for the following reasons: 


1. Two schools for Chief Clerks are scheduled for September, 1973, and 
these proposals should be thoroughly discussed at that time. This 
would resolve a multitude of adininistrative problems resultant 

the alteration of present destruction.procedures, 

2. Studies are currently under way concerning the possible use of 
automated filing equipment which, if accepted, would reduce our 
need for filing space. 


3, Studies are also pending concerning the possible use of microfilm 
equipment for the storage of most field office material. If this 
system were approved, criteria would have to be initiated which 
TE'ould drastically change any existing rules. 


RECOMMENDATION: 


That any changes in our field file retention rules be, held in 
abeyance until the conclusion of the forthcoming schools for Chief Clerks, and 
the termination of studies relating to the use of automated filing equipment and 
microfilm equipment, ^ 
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UNITED STATES GOVERNMENT ^ 

Mernorandurn 

TO : , MRjwALTEBSi,iJ^ date. June 6, 1973 

FROi^ . K. L. BROUSE^ 

^ A ^ . 

SUBJECT^ STUDY OF FEDERAL NARCOTICS ENFORCEMENT 

Remy memoranda 5/3 arid 8/73 as to the distribution 
of the 25 copies of captioned study. ^ , n uV ^ n 

Copies 6 and 21 (attachedfl^eviously charged to 
Mr. Campbell and Mr. Brouse are being returned to Files and 
Communications Division for destruction. 

Copy 15, previously charged to Mr. Walters, is being 
charged to Mr. Jacobson as is copy Number 4 of the sanitized 
version of this study. 

ACTION 

That copies 6 and 21 be destroyed by Files and 
Communications Division. 


Mr. Felt _ 

Mr. Baker . 

Mr. Callahan 
Mr. Qeveland 
Mr, Conrad 
Mr. Gebhaidt 
Mr. Jenkins 
Mr. Marshall 
Mr. Miller, E.S. 
Mr. Soyars 
Mr. Thompson 
Mr. Walters 
Tele. Room 
Mr. Baise . 

Mr. Baines 
Mr, Bowers 
Mr. Heiington 
Mr. Conmy 
Mr. Mintz . 

Mr. Eaidley 
Mrs. Hogan 


Enclosures (2) 

1 - Mr. Marshall 
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FD-36 (Rev. S-22-64) 


Transmit the following in 

AIRTEL 


Date: 

(Type in plaintext or--code) 

AIRMAIL 

(Priority) 


J 


TO: ACTING DIRECTOR, FBI ATT: TRAINING DIVISION 

FROM: SAC, 'boston (66-187) „ 

[> S ^ . 

destruction ofJ ?ieiS“files and records; ' 

ReBSlet 5/29/73, BULET 4/23/73 an(i Bureau routing slip dated 6/1/73, 

Approval of suggestions set forth in reBulet will result in , 
estimated savings of 1093 square feet and 90 sections of open shelf 
files . j . 
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TO : ACTING DIRECTOR, FBI . DATE: 6/4/73 

ATTENTION: ADMINISTRATIVE DIVISION 


FROM 





LAS VEGAS (66-52) 


(3 

subtec t: DESTRUCTION 

FILES AND RECORDS 







Re Bureau letter to Albany, 4/23/73. 



After careful analysis of the material oh hand in the 
Las Vegas Office falling within the suggested guidelines in 
Bulet, the following is a tabulation of volume of space and , 
equipment that would be reclaimed if the proposed file destruction 
rules are favorably considered: 



FILES AND RECORDS TO BE DESTROYED WHEN ONE YEAR 
OLD ON AN ANNUAL OR OTHER STAGGERED BASIS: 

1. Non investigative files and material in 
all classifications if of no further value. 
24.8 Cubic Feet. 

2, Investigative files in all classifications 
where results of investigation were negative 
and of absolutely no continuing value. 

120 Cubic Feet . 

FILES AND RECORDS TO BE DESTROYED WHEN FIVE YEARS 
OLD ON AN ANNUAL OR OTHER STAGGERED BASIS: 

1. investigative files of no further value 

relating to all classifications in auxiliary 
office. 451.2 Cubic Feet. 

FILES AND RECORDS TO BE DESTROYED WHEN TEN YEARS 
OLD ON ANNUAL OR OTHER STAGGERED BASIS. 


30 Cubic Feet. 


could 


This would be a 
be reclaimed at the 


total of 626 Cubic Feet of space that 
present time. 



Bureau 
1 - Las Vega 
JCK:jmb 
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LV 66-52 

It is felt that at the time, a closed file is reviewed 
on tickler by the supervising desk it would be of benefit if 
the supervisor would stamp the file "Destroy file in 1 year, 

5 years, or 10 years," whichever is appropriate, date the file 
and initial it. This would alleviate the need for this file 
being pulled and reviewed by the supervisor a second time at a 
later date. It would also be reviewed while the facts of the 
investigation are current. If the file is reopened at a later 
time, this stamp should be removed until file is closed so 
that it can be re-evaluated each time it is opened or closed. 

This type procedure would give the Cdief Clerk's Office the 
responsibility of destroying the file at the appropriate time. 

At the time the file is returned to the Chief Clerk's 
Office from the supervisor's desk, the original tickler would 
be filed in the appropriate box; one year, five years, or ten 
years, for destruction at the appropriate time. 

Zero files in any classification should be destroyed 
within a year from the date of communication or after each 
field office inspection. Index cards should be maintained for 
a period of not more than two years and should be destroyed as 
they are encountered in the indices. 

Stops outstanding in any classification should be 
cancelled when statue of limitations has expired. 

In all cases where the evidentiary material has not 
been returned to the owner it should be destroyed at the time 
the file is destroyed. This includes original signed statements, 
FD-302's and all contents of lA envelopes. 

Unknown Subject cases in all classifications and the 
index cards relating thereto should t)e destroyed within five 
years from date of closing, provided: a capital offense is not 
involved. 
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DESTRUCTION OF/FIELD FILES AND~RECORDS 


Re Bureau letter to Albany elated 4/23/73. 
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Re proposals relating to the field file destruction 
program contained in A, B, and C of referenced Bulet to Albany, 
et al, dated 4/23/73, it appears that if such a program was 
inaugurated without specific guidelines that considerable 
pertinent material contained in our non-investigative and 
investigative files would be destroyed. In addition, there 
would be little or no continuity to such a program since what 
one Supervisor might consider to be important another Super- 
visor in reviewing the same material would consider unimportant 
and thereby instruct that the particular file be destroyed. 

It is felt that the guidelines contained in attached 
communication are non-specific and would result in the destruction 
of files on a field-wide basis without any regard being given 
to information contained in the files which may at a later date 
prove to be significant. It is strongly recommended that before 
such a program (destruction of files and records) be implemented 
that a conference be held at which field and headquarters 
personnel be present, all aspects of this program be discussed, 
and as a result of these discussions specific guidelines be 
set forth as to what files may be destroyed after a particular 
period of time. 

With respect to index cards, it is felt that these 
should be maintained for a period of five years the file 
has been destroyed since they would be of some assistance to 
an agent if he could determine from a review that a particular 
individual had been the subject of a previous inquiry and the 
nature of the inquiry. 

It is felt that internal security files (100 classifi- 
cation) should not be destroyed. However, the stripping of all 
old files should continue as well as the destruction of pertinent 
informant memos after the information has been reported. These, 
of course, are not new suggestions but are means of conserving 
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space. There are some who are ,of the opinion 100 files should 
be destroyed after 25 years without exception. 

As to the retention of index cards, etc., it would 
appear that with the files destroyed such cards would serve 
no purpose. The same would apply to the retention of out- 
standing stops. It is felt 0 files could be destroyed probably 
within 10 years. As far as evidentiary material, if it is 
the type that cannot be returned and the files have been 
destroyed, it would appear that this material too could be 
destroyed. 
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TO : acting director, FBI 

FROM : SAC, COLUMBIA (66-14) 

subject: DESTRUCTION OF/ iiiliTFILE^'mr^^ 
c\ e Re Bureau letter, 4/23/73. 


The proposals in referenced letter have been 
reviewed by clerical and supervisory Agent personnel for 
use in the Columbia Division. An estimated 42 cubic feet 
will be reclaimed which consists primarily of open shelf 
filing units. Each unit has 7 shelves 36" in length. 

The implementation of the program will allow 
supervisory Agent personnel an opportunity to screen 
material for destruction. 

Under Item D, maintenance of assignment cards, it 
would appear that the maintenance of these cards for several 
years would require additional space, possibly to the extent 
of another indices. Also, the maintenance of these assign- 
ment cards would still not relieve the supervisory personnel 
of reviewing the file for destruction; therefore, it would 
appear that the assignment cards would not be necessary and 
that files could be reviewed for a specified numerical grdup- 
ing covering a one year period and achieve the same results 
without maintaining the assignment cards. 

Destruction of office of origin files relating to 
all classifications of no further value after 10 years could 
conceivably present problems regarding name checks. This 
situation may be more apparent in a newer office such as 
Columbia where at the present time our routine name checks 
are going back 7 to 8 years and possibly longer in certain 
situations. The destruction of files after 10 years would 
possibly destroy files where pertinent name checks are 
necessary. 
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Index cards should be maintained for at least 20 
years to allow for name checks and also allow for reference 
reviews. Additional information could be incorporated on 
the index card at the time of the file destruction which 
would make the index card a more useful reference. An example 
would be incorporating the location of informant information 
on security subject cases and a complete description of a 
subject which may not have been incorporated on the index card. 
Also, if there are stops outstanding or evidence still pending 
in a case file, it would appear that these files could not be 
destroyed and a tickler could then be set to allow a review 
of these files at a later date for possible destruction. Zero 
files could be destroyed on a one-year basis on a serial-by- 
serial basis after review by the supervisory Agent personnel. 
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Re Bureau letter. 4/23/73. 

The SAC, Supervisory Agent and Clerical Personnel, 
and other key Agent personnel conferred for the purpose of 
considering Bureau's proposals. 

Items A and B ; 

There ■ doe s^. not appear to be any objection to the ' 
Bureau’s effecting the destruction of files as set forth under 
these plans concerning the one-year and five-year programs. 
However, in those instances where investigative files contain 
identifying information such as serial numbers concerning stolen 
property, such files should be retained. 

In those instances where files are being' destroyed . 
vunder the five-year program, it is recommended that the Chief 
Clerk's Office (CCO) should record the identity of the Office 
of Origin on the index card and to retain the index card* 


Item C: 




It is recommended that the' security-type cases 
not be destroyed under the ten-year program as by doing so 
we might lose some very important information. This particularly 
relates to searches of names on applications for FBI employment 
and name checks for CSC which are frequently received. In some 
major cases such as bank robberies, occasions arise where 
subjects commit a crime after a period of ten years and after 
their release "from confinement. In this regard, the old bank 
robbery file would very obviously contain important and useful 
background and descriptive information. In major cases, the' 
Supervisory Agent should decide after a ten-year period to 
retain such files unless -some obvious reason exist«s«iJis, ±h.e_ 
contrary at that time . RECORDER 
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Possibly in a larger office where space is at a A! 
premium, consideration should be given to microfilming f/ 

Office of Origin investigative files at the end of a five- or ten- 
year period, retaining the index cards so as to retrieve 
any information from microfilm records. The Norfolk Division 
does not have a closed file space problem at this time, and no 
recommendation for microfilming is being made locally. 

It is* also recommended that accounting work papers 
can be destroyed after all criminal and civil aspects of the 
case have been disposed of; e.g., in a strictly civil-type 
investigation, there are some cases where the accounting 
work papers are retained indefinitely even though there does 
not seem to be any further reason to retain them. 

Observations Concerning (1) Index Cards, 

C2) Stop Outstanding, 

(3) Zero Files, 

(4) Evidentiary Material ; 

It is suggested that we retain index cards on all 
case files. If a file is destroyed and a "hit" is made on a 
search of indices, we could then either obtain necessary data 
from microfilmed files at Bureau or through check: at the Office 
of Origin. Index cards could be destroyed, however, on those 
instances involving destruction of serials in zero or adminis- 
trative files where the retention of index cards is obviously 
unnecessary. 

It is recommended that no change be made in our 
procedure in handling stop notices. 

Zero files innon-security-type cases could be 
destroyed after a five-year period unless some obvious com- 
pelling reason dictates to the contrary. 

Evidentiary material could be destroyed or otherwise 
suitably disposed of following adjudication of known subject 
cases or after expiration of Statute of Limitations in UNSUB 
cases. 
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Volime of Space and Equipment to be Reclaimed ; 

If all of the proposals suggested by the Bureau were 
placed into effect, it is believed that the Norfolk Division 
would reclaim about 2000.1inear inches of file space. These 
files would ordinarily be maintained in seven 8 * by 3 ' open- 
shelf filing cabinets. 

Observations : 

A considerable amount of Bureau success in investiga- 
tive accomplishments accrues to the availability of information 
in our files in both the criminal and security fields. The 
ready availability of background information continues to be 
an asset to us. It is accordingly recommended that there not 
be a wholesale destruction Of files and that when files are 
destroyed, they be done so only under close supervisory guidance. 

The Norfolk Division is of the opinion that the 
amount of field paperwork has been reduced by the cutback in 
reporting procedures in security-type cases with the revision 
of criteria.-for inclusion on the Adex. We have no additional 
observations to make at this time relating to such streamlining 
procedures . 
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Acting Director, FBI 

Attention: Administrative Division 


date: 


t/hfl3 


SAC 



Albany (66-819) 


lESTRUCTION OFl FIELD FILES AND RECORDS 



ReBulet hf23ll3. 

The following observations are submitted regarding 
proposals relating to the field file destruction program. 

if,’ A. 1. it is anticipated that difficulty would be 

encountered in controlling this type of 
destruction and additional work would be required to set 
up and follow, a tickler system to determine which files 
would be. available for destruction at a certain time. It 
W3uld appear that administrative ticklers would be a necessity 
and’ in view of the work and time required, it is not deemed 
feasible or practical. 

, , A. 2. Even though some investigative files in 

all classifications result in negative 
investigations, after one year, little time has elapsed in 
which to make a proper determination as to whether it is of absol- 
utely no continuing value. 


B, 


1 . 


It is most desirable to arrange one criteria 
for all non-administrative type records. 
Confusion exists when separate criteria is' listed for different 
categories of cases and increases the possibility of error. In 
auxiliary offices, files contain signed statements and 
original FD-302s which may be needed by the Office of Origin 
xn spxte of a fxve— year lapse * Thexr xndxvxdual retentxon or 
transmittal to the Office of Origin creates additional work and 
loss of manpower. yy 

C. 1. It is recommended that the ten-year destruction 
proposal be adopted for all classifications, 
origin or not. Criteria for destruction would be simplified 
and streamlined, there would be less chance of error, and the 
question "continual value" will be more easily ^letermined. 
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D, Adoption of C. 1. would not require the 

retention of the original assignment cards 
for five years . This would require space which could be 
better utilized. The present rule regarding retention of a 
list of files destroyed at the beginning of each classification 
should be continued. It is noted that this list reveals an 
automatic, uniform efficient tickler system for regulated 
future destruction in numerical sequence with the files which 
have been destroyed. In addition, there would be no necessity 
for the retention of file covers, hence additional space is 
saved. 


It is recommended that index cards not be destroyed. 
Their retention indicates that a file existed and prompts a 
query, of FBIHQ, and is especially valuable in regard to 
name checks for other Government agencies. 

There appears to be no reason for the retention of 
outstanding stop notices after ten years in view of the 
statute of limitations . The same is true for zero files and 
evidentiary material. . 

The amount of space saved by earlier destruction of 
individual items or classifications which could be allowed, 
detracts from uniformity, creates doubt and the work involved 
is not commensurate with the result. 

Considering the "of value" clause, it could reasonably^ 
be anticipated that the volume of records would be decreased ’ 
by approximately one -third or 600 cubic feet and forty shelf 
units, , ' 


- 2 - 



OPTIONAL FORM NO. lO j 

MAY t»a2 EDITICN I 

QSA FPMR (4t CFR) 10I>lt.S J 

UNITED STATES Gol 


IMENT 


: ACTING DIRECTOR, FBI 
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fr(^9SAC, ALEXANDRIA (66-4) 

i ~ 

subject: DESTRUCTION OF lFTElFluI$T’’Sro RECORDS 


Re Bulet to Albany, 4/23/73. V 

With nespect to the stneamlining and smiplification 
of the destruction of field office files and records , comments 
are set forth as follows in accordance to the request in referenced 
letter: 

A-1. Alexandria agrees with the destruction of 
non- investigative files and materials on an annual basis. 

A-2. The destruction of investigative files on an 
annual basis regardless of classification places too much of a 
burden upon a Special Agent Supervisor as to the destruction 
of files and further complicates rather than simplifies the 
destruction procedure. 

Alexandria recommends that all offices in lieu there- 
of should be advised to install a record check program in order 
that these type cases can be destroyed in 90 to 120 days 
after handling. All offices, regardless of size, can benefit 
materially from this type of operation and saves considerable 
filing space and clerical time. Under this program the index 
cards are also destroyed at the same time. By all offices 
having a uniform system all agents will be made aware of the 
fact that records are destroyed after a certain period of time 
and therefore can furnish other offices needed information as 
necessary if additional investigative effort is requested of 
the other office. y , ^ 

B-1. Alexandria Office agrees that investigative 
files relating to all classifications in auxiliary offices be 
destroyed after five years if of no further value. After the 
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initial review, the tickler should be set on an annual basis 
for subsequent review for further destruction. 

The index card should be retained and the office 
of origin listed on this index card so that if there is any 
additional correspondence with respect to this particular 
case, other offices can be referred to the office of origin 
for any additional infotmation. 

Evidence obtained in auxiliary office cases should 
also be destroyed after five years if the file is also destroyed. 

C. Alexandria agrees that investigative files in 
office of origin cases be destroyed when ten years old. After 
the initial review they should be reviewed on an annual basis 
for further determination regarding any additional destruction. 

D. The retention of the original assignment card 
to be used to schedule the destruction will provide a uniform 
and efficient file destruction, method. It is suggested that 
a master destruction schedule be retained by classification 

indicating the file number and date destroyed. This record 
could be retained in numerical sequence as a file at the beginning 
of the classification in the closed file sectipn or be retained 
as an administrative file in the Chief Clerk's Office. 

E-1. Index cards should be color coded using white 
for office of origin and blue or some other color for auxiliary 
office. The index card should be dated and indicate, especially 
on the auxiliary office index card, the office of origin and 
office of origin's file number if known at the time the auxiliary 
office prepares- the index card. In' this manner information 
which may be desired by an auxiliary office can be retrieved 
from the office of origin if necessary after the file has been 
destroyed. 


E-2. With respect to "stop outstanding" it is pointed 
out that stops at the present time are very minimal in view of 
the fact that most stops are now placed through NCIG. Upon 
review of the case for destruction, if a stop is outstanding 
this would be sufficient reason to retain the file if the 
stop is of continuing value. Also serious consideration can 
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be given at that time to determine if the stop is necessary 
and if same can be removed and the file destroyed. 

E-3. Zero Files. Zero files should be reviewed and 
data therein destroyed after five years if of no continuing 
value. By using the five year rule again a simplified system 
is used and the criteria for destruction can be implemented on 
a much more satisfactory basis. 

E-4. Evidentiary material should be destroyed at the 
same time that the file is destroyed. The statute of limitations 
in most cases runs after five years and there is no need to 
retain this type material after a case has been closed for 
five years, especially in the normal criminal type case. If 
the file has continuing value, it should not be destroyed 
after the five or ten years rule as set forth above and the 
evidence should also be retained. 

E-5. The proposed destruction scheduled as set forth 
above would reclaim very little if any equipment in the Alex- 
andria Office inasmuch as the office has, been open slightly 
more than four years . Also inasmuch as the Alexandria Office 
uses the record check operation, considerable space, equipment 
and clerical time haveabeen' saved the past four years. 

E-6. To further streamline and simplify the destruction 
of files and to save considerable clerical time, it is suggested 
that file consolidation be eliminated. It is pointed out that 
in attempting to destroy files in a consolidated file consider- 
able time would be necessary to take these files apart to 
destroy the proper file. 

E-7. Tbcstreamline administrative operation in an , 
office, it is suggested that the 45-day delinquency rule be 
changed to either one month or two months . The computation of 
45 days is completely unwieldy and is unequitable. By having 
a case posted every month or every other month, a much more 
uniform system can be aadopted. 

The administrative report further should be revised 
to indicate the delinquency percentage of cases in which the 
office is office of origin and those which are delinquent 
wherein the office is the auxiliary office. This procedure 
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will allow for analysis of investigative coverage afforded 
office to auxiliary office leads. 
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DESTRUCTION OiV FIELD FILES AND RECORDS 



^ ReBulet to SAC Albany and all offices dated 
captioned as above. 

The proposals being considered by the Bureau have been 
studied and evaluated by the Charlotte Division, and as a result 
the following recommendations are submitted: 


A. Files and records to be destroyed when one year old 
on an annual or other staggered basis; 


1 . 
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Charlotte concurs that noninvestigative files 
and material in all classifications if of no 
further value should be destroyed when one year 
old. It is recommended that an exception be 
made with regard to items which are now being 
destroyed on a 60 or 90 day basis and that such 
items continue to be destroyed in the same manner 
as at present, due to the volume involved. It is 
also recommended that items currently destroyed 
after each inspection continue to be destroyed 
under current rules. 

Charlotte concurs that investigative files in all 
classifications where results of the investigations 
were negative or of no continuing value should also 
be destroyed when one year old. It is recommended 
that the case Agent on the file copy of the closing 
memorandum or RTJC communication indicate that the 
investigation was negative or of no continuing value 
and recommend that it be destroyed in one year and the 
indices purged. The Supervisor will then stamp this 
file copy showing his concurrence or disagreement. 
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B. Files and records to be destroyed when five years old 
on an annual or other staggered basis; 

1. Charlotte agrees that investigative files of no 
further value relating to all classifications in 
auxiliary offices should be destroyed when five 
years old. It is recommended that the case Agent 
include on the file copy of the RUC d'dMmunication 
his Recommendation as to whether or not the file 
should be destroyed after five years and the indices 
purged. The Supervisor will then stamp his approval 
or disapproval on the file copy. 

C. Piles and records to be destroyed when ten years old 
on annual or other staggered basis; 

1. Charlotte concurs that investigative files in the 
office of origin relating to all classifications 
be destroyed after ten years if of no further value. 

It is recommended that the case Agent indicate on the 
file copy of the closing communication his recommen- 
dation as to the destruction of the file, and the 
Supervisor will stamp his approval for such destruction 
or stamp the file for subsequent review for such 
purpose . 

D. If these proposals are approved it is recommended that 
the original assignment cards be retained and used as 
ticklers to schedule destruction. The Rotor Clerk should 
record on the assignment card the date it is to be set 

up as a tickler for review and destruction. This date 
will be obtained from the closing or RUC communication. 

If the above proposals are approved, observations 
concerning disposition of the materials listed below are as follows: 

1. Index cards should be purged when files destroyed. 

2. Outstanding stops. Files should be retained until 
regular or NCIC stops are removed. 

3. Zero, files:. Material five years old or older should 
be destroyed and corresponding "index cards. 
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4. Evidentiary material should be retained for five 
years or until the statute of limitations expires 
and should be disposed of after check with the 
Legal Officer. 

If the above proposals are adopted, it is estimated 
that in the Charlotte Division, 49 shelf filing units would be 
reclaimed and 367 square feet of floor space would be made 
available. 


The Charlotte Division concurs that Supervisory Special 
Agents should authorize the destruction of investigative files. 

As a practical matter, however. Supervisory Special Agents with 
the current volume of work now on their desk will not have 
sufficient time to personally review the individual files as they 
come up for destruction. It would, therefore, be necessary for them 
to delegate the actual .file reviews to other persons and make 
actual decisions in only those cases where a problem or a question 
arises. While it is true that the average clerical employee does 
not have the experience or training to make a determination as 
to the destruction of investigative files, it is felt that an 
individual may become an expert in this particular field by 
experience, training and constant practice. In many instances 
a clerk thoroughly experienced in all the functions of the Chief 
Clerk’s Office who has an aptitude along this line could be 
selected, given training by Supervisory personnel and developed 
to the point where he could become a specialist in this particular 
field. After receiving training and experience he could become 
the employee responsible for the destruction of field files.5and 
records in the division. 
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subject: destruction OF - ^ . -kWAA / 

FIELD FILES AND RECORDS Wl/ 

Re Bureau letter to Albany, 4/23/73. 

Historically the FBI has been noted for its 
record-keeping procedures and its ability to produce 
material with regard to information which resulted from 
our investigative efforts. To take steps such as untimely 
destruction of files could certainly hinder this facet 
of our operations which over the years has been one of 
our strong points. It is felt that if the Bureau, on a 
field-wide basis, is able to strictly comply with existing 
instructions in the area of file destruction and consolidation 
that there will be no great need for additional space or 
equipment. 

In this regard the Little Rock Office and quite 
possibly other field divisions for one reason or another 
are currently behind in their file destruction and con- 
solidation programs. it is further believed that with the 
continuing increase in demands on the time of employees of 
the Chief Clerk's Office, the full implementation of the 
current destruction and consolidation programs under 
normal circumstances will be difficult without additional 


Concerning space and equipment which could be 
saved if the new plans as set forth in referenced Bureau 
letter are implemented, it is believed this would eventually 
result in savings of approximately 468 cubic feet and 27 of ■ 
the 7-shelf legal size open shelf filing ^binets in the 
Little Rock Office. It is to be noteHvv^-^wever , that 


It is to be note 
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Chief Clerk of- this office, after taking into consideration 
the status of the current file destruction and consolidation 
program, as well as projecting the needs under the proposed 
guidelines, believes it would take at least one additional '] 
employee in order for this phase of the Chief Clerk's Office ( 
operations to be properly handled. It should further be noted 
at this point that the file space which will be saved is 
physically so situate.d in this office that it would not 
result in rental savings since it would still be part of the 
Chief Clerk' s Office and the space would continue to be used 
by the Chief Clerk's Office in some other capacity since 
it is not suitable for other use. 

As noted above, it is felt the existing consolidation 
and destruction rules, if fully implemented, are sufficient to 
preclude asking for additional space or equipment in the 
foreseeable future. It is further believed the existing 
rules would certainly limit the cases of premature destruction 
of materials contained in the files as itemized in referenced 
Bureau letter under Items A, B and C. 

With regard to Item D, this would add further work 
in the Chief Clerk's Office and obviously would require 
additional equipment and clerical time to properly maintain 
the assignment cards as destruction ticklers. 

Concerning the retention of index cards, stops, 
zero files, and evidentiary material after the respective 
files are destroyed, it is felt that regulations regarding 
current destruction of zero files is adequate. Concerning 
the other items, if files are destroyed it would appear index 
cards should also be destroyed since it would be of little value to 
’ knc^. that we at one time had a particular file in the’ 
matter if we could not tell what the file contained. Further, 
it is believed that if there is sufficient to retain 

stop or evidentiary material there should be a file available 
for review to make certain there is justification for con- 
tinued retention of these items . 
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Taking all factors into consideration, if it is 
not believed that full implementation of current destruction 
and consolidation procedures are adequate to eliminate the 
need for additional space and file equipment and if the 
new file destruction program is not placed into operation, 
the Bureau may desire to consider microfilming some 
records in those offices where space and equipment problems 
are considered acute I 
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ACTING DIRECTOR, FBI 

ATTN: ADMINISTRATIVE DIVISION 


date: 6/1/73 


31^^ SAC, 


SAN DIEGO 


(D 

subject: DESTRUCTION OF/FIELD FILES A^^^ 


ReBulet to Albany, copies to all ottices , dated April 23, 
1973, the Following answers to the questions set Forth are keyed to 
the code utilized: 


-k-1. 

i&s . 


A-2. 

iTes . 

ALL irTOnMATn 

B- 1 . 

Ifes 

herh:: is u»cl/ 

C-1. 

fes . 

DATE^^ 



In connection with the above, it is recommended the Bureau 
consider' establishing a clerical position designating a knowledgeable, 
experienced clerical employee to handle the destruction oF Files on 
a continuing basis. Such employee would only intrequently have to 
ask advice oF Special Agent Supervisors when questions arise. It is 
Felt that agent supervisors have ample work at the present time to 
keep them occupied and this destruction program would create an undue 
burden on them. 

D. It is Felt that the original assignment card should be 
kept tor one year only and utilized tor destruction ot tiles as set 
Forth above. Maintaining original assignment cards tor Five or ten 
year periods does not seem practical since it would require consider- 
able space tor tiling and an inordinate amount ot clerical time to 
tile the cards in sequence by classitication. It is Felt that it 
xifould be much more etticient to ju^t review the closed tiles in 
numerical order in all classitications and keep a running record tor 
eachtfxclassitication as to the date and the Files reviewed tor 
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INDEX CARDS : 

It is recommended that index cards be removed when tiles 
are destroyed under the annual proposal and in situations ^^rhere an 
ottice is an auxiliary and the intormation developed was pertinent 
to the investigation, the index cards should be retained and a 
notation made on the destroyed tile tront indicating the ottice ot 
origin. In the case ot zero tiles, all index cards should be 
destroyed atter tive years. Index cards should also be destroyed 
on those tiles destroyed atter ten years old. 


STOP OUTSTANDING ; 

It is not telt that a tile should be destroyed it a stop 
is still outstanding. 


ZERO FILES : 

The material in zero tiles should be destroyed when tive 

years old. 


EVIDENTIARY MATERIAL : 

Again, it is not telt that a tile should be destroyed it 
it contains evidentiary material. In this connection, original 302 's, 
signed statements, laboratory reports, etc., which are considered 
evidentiary material could be sent to the ottice ot origin by an 
auxiliary ottice and it the ottice destroying the tile is origin, 
then tiles containing such evidentiary material should not be 
destroyed. 


It is estimated that approximately 400 cubic teet ot space 
could be reclaimed it the above proposals were adopted. 


OBSERVATIONS: 

The terms "no turther value" and "continuing value" are 
subject to interpretation and it is not telt that we could establish 
any type ot unitormity using. such terminology. As an example, 
utilizing the proposal under B-1, it the subject ot a TGP case tive 
and a halt years ago was determined to have stolen $75.00 worth ot 
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Government property and the U. S. Attorney declined at that time 
since the property could not be definitely established as belonging 
to the Government, such intormation might be considered of "no 
further value" to a supervisor reviewing the matter five years from 
the date the case was closed. On the other hand, it five and a halt 
years after this case was closed, the subject again was determined 
to have stolen property, this intormation would be of benefit in 
presenting the case to the U. S, Attorney. It the tile had been 
destroyed, we would, of course, have no intormation concerning the 
earlier violation. 

This office shares the concern of the Bureau in attempting 
to streamline and simplify record keeping in the field. It is felt, 
however, that rather than engaging in an involved program of what 
should be destroyed and when, that the answer might be the utiliza- 
tion of microfilm in each field office. It is felt that a large 
portion of our files and material could be destroyed under the one- 
year proposal and the remainder retained on microfilm. This could 
be done on a project- type basis in connection with the tiles already 
closed and the new tiles microfilmed after they have been closed for 
one year and are not to be destroyed. 
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TO acting director, FBI 


date: 6/1/73 


Attention: Administrative Division 


P may 

FROMjU jr OMAHA (66-2833) 

subject: Destruction ofIfield files and records 




ReBureau letter to Albany 4/23/73. y 

Regarding Items A, B, C, and D, it is this 
division’s recommendation that the proposals as stated 
be adopted. Bureau letter indicates that supervisory 
Special Agents will authorize destruction of investiga- 
tive files although the letter does not indicate who 
will be responsible for the actual destruction. It is 
assumed that this would bontinue to be a clerical 
function. Along this, line, file destruction is generally 
handled as project work and with the tight situation in 
most Chief Clerks’ Offices, it is quite possible that 
this function would not receive as much attention as 
would be necessary. In this connection, it is suggested j| 
that the Bureau may desire to create additiona:|. positions!/ 
depending on the size of the destruction program. This 
would insure that space retrieval and destruction programs 
would receive continuous and appropriate attention. 

Regarding the disposition of index cards, the 
system of destroying index cards when the file is destroyed 
is still the only sure way to insure destruction. However, 
this is to be done consistent with manpower available to do 
so. In the Omaha Division, we average 650 to 700 cases 
closed each month which would consume practically all the 
time of one employee. It is suggested that if additional 
employees are not hired to do this work that it may be 
feasible to not destroy cards when file destroyed, but 
destroy cards upon encountering them during searching. 

Most stops cease to be of value subsequent to the time 
set forth file destruction. However, if stops are necessary, 
then the file should not be destroyed, but should be main- 
tained as long as the stops are necessary. Zero files // j, 
should be destroyed when five years have elapsed as 
forth in B (1.) Evidentiary material should be disposed _ 
of at the same time files are destroyed whether unde'j^jg^^'j^f/Ix 
five-year or ten -year rule as suggested. ^ 

10 JUM 11 

It is estimated that the Omaha Division would ^ 

reclaim approximately 425 lineal feet of filing space'=WIficI;/Y^^ 
is approx:imately20,:7open shelf filing cabinets. / 
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date: 6/1/73 



<D ^^»^€a.u' i^XOi.**qS ■“ 

subject: destruction OF IFIELD FILES AND ' RECORDS 


Re Bureau letter to Albany, 4/23/73. 

This office concurs with the destruction proposals 
as set forth in Items A, B, C and D of referenced letter. 

In regard to Item B - 1, it would appear that 
auxiliary offices should note on the index card the office of 
origin of a particular case since it may be necessary at a 
date subsequent to five years to determine background infor- 
mation regarding the individual, and if the auxiliary office 
file had been destroyed there would be no way of determining 
this information without first going through Identification 
Division records. 

In regard to Item C - 1, destruction of files ten 
years old in all classifications in the office of origin, it 
has been noted that in certain classifications quite frequently 
the subject is a repeat offender and the background information 
obtained from files ten years old and older quite often alleviates 
a great deal of agent time. It is felt that consideration should 
be given to using an age factor of the subject to determine 
destruction in these types of cases. Age factor meaning that 
once the subject became a certain age and had shown no activity 
for several years it would be presumed that he had, because of 
his age, become inactive or could be presumed dead, thereby' 
eliminating the need for maintaining background information. 

Insofar as index cards are concerned, it would appear 
logical to maintain the index cards, having noted the office of 
origin on these cards, for future reference in the event an 
individual became active or again became the subject of an 
investigation in order to obtain background information from 
various offices. 3^^ 

In regard to stops outstanding, stop cards are currently 
reviewed to determine necessity of maintaining stop. This 
procedure appears to be entirely effective and the matter would 
be reviewed prior to the destruction of the file and at that\time 
de ter mxna t xon made regardxng retaxnxng or dxsposxng of the stop* 
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In regard to zero files, it would appear that 
proper procedure would be to purge them at least on a five- 
year basis, if not sooner, since much of the information 
contained in zero files is extraneous, miscellaneous material. 

In regard to evidentiary material, at the present 
time this is closely followed by tickler to be disposed of as 
soon as possible. It is not necessary to maintain most of this 
material at the end of a five-year period and some of it could 
be photographed if it is found necessary to maintain it even 
that long. It would appear that the present method of handling 
this material would suffice, noting again that this sould be 
reviewed prior to the destruction of the file. 

From the proposed destruction of files outlined in 
referenced letter, it would appear that 165 cubic feet or 
approximately 100 open shelf file cabinets would be reclaimed 
in the New Orleans Office, 
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date: 6/1/73 



ReBDlet 4/23/73 . . 

The proposals relating to the field file destruction 
program as set forth in reference letter ■were considered in 
detail and discussed with supervisory staff of this office. 

It was unanimously agreed that present rules governing files 
and records destruction were adequate at this time. The 
recommendation of this office is that none of the proposals 
as set forth in reference letter be adopted and that any 
additional proposals changing the present regulations regarding 
the destruction of files or records should be considered on 
an individual classification basis. 


The above recommendation is made for the following 


reasons : 


1. Under the present rules for files destruction, 
this office has been able to keep ahead of its files space 
requirements. It is not expected that any additional space 
or equipment will be needed for several years. To the 
contrary, it is expected that more space will be acquired 
within the next five years under present rules, ^ ^ 

^ S'' 

2. The opinion of those consulted is that material 
contained in our files should not be destroyed as long as there 
is no need for additional files space. The older information 
in our files continues to be of sufficient value to warrant 
its retention under existing rules. This is particularly 

true in responding to name check requests from other Government 
agencies. It is felt shorter time limitations wou^drequire 

a revision of language used in responding to — 

more referrals to FBIHQ. 

^ JUN 5 1973 .. 

Supervisors currently authorize destru cJiion offiles ' 
under existing rules and regulations and this proc^r^"*§fec«rf4a' 
not be ^ / 
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Index Cards 


It is recommended that destruction of index cards be 
continued under present rules, i.e., through purge of indices 
by experienced personnel or by removal of index cards on subjects 
and their aliases appearing in title of a report or other serial 
retained for this purpose after the file is destroyed. 

Stop Cards 


Stop cards to be treated as at present, i.e., 
removed when stop no longer in effect except recommendation 
made that they be reviewed yearly rather than quarterly 
review as presently required. 

Zero Files 


Recommended zero files be destroyed under same rules 
as 00 destruction for each classification. 

Evidentiary material 

It is recommended evidentiary items in lA and IB 
envelopes be carefully reviewed at time auxiliary office files 
destroyed and items of continuing evidentiary value be 
forwarded to the office of origin. Office of origin 
destruction should remain as currently required. 

Although the recommendation of this office is that 
the rules for destruction of files remain as at present, should 
the Bureau adopt the proposals as set forth in the referenced 
letter, it is estimated an additional 25% of files space will 
be gained in the criminal categories and 50% in security 
categories. 

At this time no observations relating to streamling 
of field paperwork are being set forth; however, specific 
suggestions regarding individual projects toward this end 
will be submitted as- need becomes apparent. 
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Re Bureau letter to Albany dated 4/23/73 • 

After careful consideration, the proposals as 
outlined in referenced communication and listed as Items A 
through D, are believed to have merit and it is recommended 
they be favorably considered. 

Comments as to the disposition of the following 
material after destruction of the files are set forth below: 

1 * INDEX CARDS 

In the course of destroying a file, it is pro- 
posed that all serials having indexing thereon be retained 
temporarily until the index cards are purged from the 
indices on a proj’ect basis rather than on a "when encoxmtered" 
basis as it is, not believed this procedure is effective. 

.2. STOP OUTSTANDING 

Wherever possible, all stops should be entered 
into NCIC and those that cannot be entered into NCIC should 
be handled according to present rules whereby quarterly 
review removes stops if no longer needed. 

3. ZERO PILES 

These files should be destroyed at the end of 
ten years if of no further value. It is not believed any 
purpose will be served by retaining these zero files for a 
longer period of time. 
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4. EVIDENTIARY MATERIAL 

It is believed the present system for destruction 
of this material as set forth in the Manual of Rules and 
Regulations is sound and no changes should be made. This 
system includes of course, the handling of bulky exhibits. 

For the information of the Bureau, the administrative 
files in ,the Richmond Division are .maintained in file cabinets 
and the closed investigative files are housed in the open 
shelf filing system. 

If the above proposals are implemented, it is 
estimated two four-drawer, letter-size cabinets (twelve cubic 
feet) will be reclaimed for the administrative files and 
ninety-sii cubic feet for the investigative files, which will 
provide a total of 108 cubic feet of space to be reclaimed for 
both noninvestigative and investigative files. 

With regard to the streamlining of field paperwork, 
the following proposals are submitted: 

1. That when available, the Bureau file number, 
correct title and office of origin be shown 
on each and every communication originating 
at PBIHQ. 

2. That the office indices in each field office 
be converted to use by computer. 

3. That the initiating office of inserts and 
PD-302S transmit only two copies to the 
office of origin and any auxiliary offices. 
Additional copies needed by any field division 
should be duplicated by that division. This 
will eliminate unnecessary duplication and 
subsequent destruction of excess copies. 
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TO 
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(ATTENTION: ADMINISTRATIVE DIVISION) 

FROM : MIAMI (66-1414) 


date: 6/1/73 


subject: 


DESTRUCTION OP 


______ 'J\__ 

field files and records 



Re Bureau letter to Albany, 4/23/73. 



Observations and comments are set forth under the 
same numbers as proposals in referenced Bureau letter. 


A. 1. 



r > 




rr "V, ^ 

/X- 

^ / X>\V 
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B. 


C. 



It is agreed that noninvestigative files 
in all classifications if of no further 
value, should be destroyed on an annual 
basis by an employee designated by the 
SAC. Exceptions should be held to a 
minimum. 

It is not agreed that investigative files 
in all classifications, where results of 
the investigation were negative or of 
absolutely no continuing value, be destroyed 
when one year old. As a fact-finding organi- 
zation, the Bureau’s primary mission is to 
collect evidence. To destroy any investiga- 
tive information, regardless of its substance, 
within one year is too narrow an approach 
merely for the sake of saving space. De- 
struction of information and files should 
be within the framework of the Statute of 
Limitations, which is five years. 

It is agreed that investigative files of 
no further value in all class ifj^^l^leSs' 

whe 

EO JUN 4 1973 | 

It is not agreed that invest iga-HJvi^-^^S-^S^ 
in office of origin relating to all classi- 
fications of no further value be destroyed 
when ten years old. To destroy the file in 
origin matters is again removing information 
from the field when may be of some benefit 
during a current investigation 


auxiliary offices be destroyed AjijlMn^iive ' f 

years old on an annual basis. 
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D. 1. The utilization of the original assignment 
card as a schedule for the destruction of 
files under the proposed program appears 
cumbersome in nature. It would create a 
storage problem for hundreds of cards for 
up to ten years. Since there has been a 
file destruction program in effect for a 
number of years, each office must have 
perfected their own plan for handling the 
program that could be easily expanded to 
fit any new rules. It is believed that the 
person in the best position to determine 
the value of information in any given case 
is the Agent to whom the case is assigned. 
It is therefore suggested that the case 
Agent be required to fill out a form when 
closing a case indicating the time limit 
for the destruction of the file according 
to rules in effect when case is closed, 
this form to be approved by the supervisor 
and filed as the top serial in the file. 
When the time limit has expired, the file 
could then be destroyed without further 
review, provided no additional mail had 
been added since closing. In that event, 
file should have a final supervisory review 
prior to destruction. 

The following observations are offered with regard 
to the disposition of certain other material: 

1. Index Cards - It is recommended that’ index 
cards be retained for ten years, or whatever 
time limit is put on office of origin files, 
even though an auxiliary office file would be 
destroyed sooner. Necessary information could 
then be secured from the office of origin, 

2. Stop Cards - If information in file is of no 
value, it would appear no stop would be of 
value and cards should not be retained. 
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Zero Files - These files should be purged of 
all unnecessary serials over a year old on an 
annual basis. 

4. Evidentiary Material - This material should be 
destroyed at the -time of the destruction of the 
file in the office of origin. This material 
could be forwarded to the office of origin by 
auxiliary offices when case is RUC'd. 

It is believed that approximately 1700 linear feet 
of open shelf filing would be saved if the proposed file de- 
struction rules were favorably considered. 
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CTING DIRECTOR, FBI 


date; 6/1/73 


^ /p ATTENTION; ADMINISTRATIVE DIVISION 

MEMPHIS (66-796) 


subject: Destruction of [field 




ReBulet to Albany, 4/23/73. 


forth in reBulet and is in complete agreement with all proposals 
in Parts A, B and C. However, observations concerning Part D 
are set out hereinafter: 



It is not believed necessary to retain the assignment 
cards in order to provide for a uniform and efficient file 
destruction program. The present system of physically reviewing 
the file to determine if the file is eligible for destruction 
would eliminate the time-consuming efforts of pulling the 
assignment card when the date has allowed the file to be con- 
sidered for destruction. Also, after pulling the file it may 
be noted that a stop is outstanding or the date of the last 
communication would not allow destruction. Therefore, physically 
reviewing the files to determine if a file is eligible for 
destroying seems more efficient and economical. 


It is also believed that S uperv isorj g_S.pe c ial- Ag ents 
should au thorlzLe the destruction of investigative files due to 
lack of experience and knowledge of clerks to determine whether 
or not investigative files are of a continuing value to a field 
office. 


Part D , It em 1 1 


It is not believed necessary to keep index cards any 
longer than the files since any previous criminal history 
Y^ords of subjects can be obtained through NCIC or through 
prison records . 

(AM) i -lx 


'V3>- 
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Part D, Item 2: ' . 

A file with an outstanding stop should not be 
destroyed if the office is office of origin; however, it might 
be destroyed in auxiliary offices if index cards are kept until 
the stop is removed. 

Part D,. Item 3: ' ■ 

It is felt that zero and double zero files should be 
disposed of as any other files in a given classification, since 
any instructional information would be in the Manual of Rules, 
and Regulations. \ “ ; 

Part D, Item 4: 

Concerning evidentiary- type material, it should be 
forwarded to office of origin for disposition and the office of 
origin would destroy this material as the file becomes eligible 
for destruction under all other rules. 

Estimate of space and equipment to be saved in 

Memphis Division: - 

It is estimated approximately 84 linear feet of space 
or approximately 4 open-shelf filing cabinets could be saved in 
the Memphis Division. . • 
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TO : Acting Director, FBI 

y Attention: Administrative Division 

: SAC, Birmingham (66-12^1^ , 
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suBjEcxV-iESTRUCTION Op) FIELD FILES AND RECORDS 


date: 6-1-73 






C.» ^ 

^ CO >A 
^ i. - CQ 

r— CD ^ 
err ^ 

cs .1 rro \j| 

t'r rs ^ 
~ Eli Lu 

I jf^ IwHIMI 

I 

«i£: IC Q 


ReBulet 4-23-73. ■ , V 

I I agree with proposals A, B, C, and D, except for 
A-2. Jl cannot think of a situation where investigative 
fil^ only a year old shoxild he destroyed as of no value 
'hven though the investigations were negative. 

Undoubtedly the Bureau has considered the fact 
that the proposals will of necessity require more of the 
time of both clerks and Supervisory Special Agents than 
under current regulations. These factors will have to be 
weighed in terms of the number of investigative cases 
supervised by desks and in the clerk-Agent ratio of an 
office. I believe the benefits to be achieved by an 
accelerated destruction program will be sufficient to justify 
^sorne relaxation in the caseload per supervisory desk and 
Clerk-Agent ratio criteria. 

Index cards — I recommend these cards be pulled 
at the time files are destroyed, eliminating unnecessary 
work in searching and in reviewing the records of destroyed 
files. 

Stop outstanding — I recommend that no file be 
destroyed as long as there is a stop outstanding. 

Zero files — I recommend they be destroyed under 
the ten year rule, same as double zero files. -s-. p. . 

Evidentiary material — I think evidentiary 
material could be destroyed after a case has been closed 
ten years, considering the Statute of Limitations runs in 
five years and allowing an additional five years for appeals. 

This is a question, however, which I believe should 

Bureau JUN 4 1973 

"1*^- Birmingham; . n ^ ^ 
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inxLed on "by the Department, or at least by the Bureau’s 
Office of Legal Counsel. 

The volume of space and equipment which could 
be reclaimed if the proposed rules are established can 
only be estimated. We have 651 shelves of closed files. 

We believe the maximum would be a saving of 25?^, or l6l 
shelves (23 seven-shelf cabinets). 

To implem ent the proposals , my most experienced 
clerk in this area. I i makes the following 

suggestion which I believe would be worthwhile, at least 
as an experiment to determine by usage its practicality; 

Bureau to prepare a form on distinctive 
colored paper with four items pre-printed thereon showing 
the various categories of destruction, e.g. : 

/~~7 Destroy when 1 year old 

n Destroy when 5 years old 

/~7 Destroy when 10 years old 

/"~7 Do not destroy without further review by 

Supervisor 

When the rotor clerk closes or RUC’s a case, one 
of these forms will be placed in the file as a top serial. 
Then when this closed or RUC’d file comes across the 
Supervisor's desk on final tickler, the Supervisor will 
check one of the categories. 

If the file is subsequently reopened, the form 
will be destroyed and a new form inserted when it is again 
closed or RUC’d. 

By utilizing a form of this type, the clerk could 
destroy the files without consulting the Supervisor on each 
and every file. 


b6 

b7C 
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TO 


: ACTING DIRECTOR, FBI 


(ATTN: ADMINISTRATIVE DIVISION) 

mc^ :SAC, NEW HAVEN (66-3143) 

suBjECTuiEmnmmjDflBfra 

FILES AND RECORDS 


date: 6/1/73 




h 



RE: Bureau letter, 4/23/73. 

The NHO is generally in agreement with the proposal^ 
set forth in relet relating to the field file destruction t~: 
program. 


ci 



The following observations and suggestions are 
submitted for the Bureau's consideration, 

1* It IS belxeved that xndxces cards relatxng to 

destroyed auxiliary office files should be retained for 
additional five years to reflect office of origin. 

2. Where file in office of origin is destroyed, 

retention of indices cards would appear to serve no useful 
purpose. 


- ^ O 

' CO 
* eg;; CQ 


«r- 


.. S|i 


o 


^ Co 


LU Lu 
r f— ■ — 
— Lu <r 
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3. If file meets criteria for destruction, there should 
be no need for outstanding Stop or retention of same. 

4. Zero files and related indices cards shotM be 
destroyed after one year. 

5. When file destroyed, evidentiary material relating 
to investigation should be destroyed. In case where file is 
preserved, but the statute of limitations has run, evidentiary 
material can be destroyed. 

6. Field supervisor upon closing case could indicate 
on file cover if file could be destroyed in one year. 

It is estimated that the approximate volume of space 
to be reclaimed upon adoption of this proposal would amount 
to between 30 and 50%. ^ 

O- Bureau ' ^ 


1 - New Haven ^ 
_RRM:afix///' ^ 
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FROM 


subject: 


• ACTING DIRECTOR, FBI 6/1/73 

j5^SAC, LOUISVILLE ^6-1804). VAft/ 

^ O Gu s^ - 

DESTRUCTION OFYE IELD FILES AND RECORDS 

^ Re Bureau letter to Albany 4/23/73. ^ 

The Louisville Office is in favor of proposals A.l, B, 
and C as set out in reM regarding destruction of files and 
records. ^ 



Regarding Proposal/ A ,2, ywe recommend that cases in the 
following classifications not be^estroyed until 5 years old: 

92, 100, 105, and 157. 

Instead of Proposal D, we would suggest the following: 

A stamp would be put on the file front when the case 
is closed reading, ”If no communication put in file after 
(Date) , the file may be destroyed on (Date) 

The Supervisory Special Agent would fill in the stamp and 
initial. The stamp on the file front would serve as a flag 
so that the file would be skipped when files were consolidated. 
On a periodic basis the closed files would be reviewed and the 
files that could be destroyed would be readily and easily 
identified. 

The closed assignment cards would be handled in the 
same manner as they are now. 

Regarding the disposition of material listed below 
after the files are destroyed: 

1. Index cards. When the files are destroyed, the 
index cards should be destroyed. 

2. Stop outstanding. Files with stops outstanding 
should not be destroyed, 

3. Zero files. Zero files should be destroyed as are 
files in the classification. 

(2)- Bureau iMcnp^^TlOM GO'IT AIMED n^^rIcoriS^ 
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destroyed^ a! 

7:“if 

weTOuld be al 
closed files 

Regarding lengthy petition's and lists of names, we 
: -would like to suggest that they can be destroyed after ten* ye^s 

’and the index cards also destroyed. After this length of time ' . 

/; the yalue of ' the lists is questionable' as it becomes mote and more - 
dtfficii.it to identify the persons listed. 
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ACTING DIRECTOR, FBI 

ATT: ADMINISTRATIVE DIVISION 

Iac, phoenix 


DATE. 6/1/73 



CO ^ 

KZ- QQ 

ri jtil 


'^O 4 ) 0 \J 

subject: destruction OF \ FIELBFILES ANSTRETORBIT" 

^ ReBulet V 23 / 73 . 

Consideration has Been given to proposals relating 
to field file destr'uction program. Following are observa- 
tions on these proposals: 

A. Piles and records to be destroyed when one year old 
on an annual or other staggered basis: 

j( 1 . Noninvestigative files and material- in all 
^ ■ classifications if of no further value. 

W Observation: Destroy. 

vfi. 

V #\ 

^ VI Investigative files in all classifications where 

^ results of investigations were negative or of 

absolutely no continuing value. 
pZ ■ Observation; Destroy. 

■ CO ^ 

2 CQ I’iles and records to be destroyed when five years old 

*0 ^ annual or other staggered basis: 

1. Investigative files of no further value relating 
f /3 ^ classifications in auxiliary offices. 

^ Observation: Do not destroy any files at this 

f-ijy O'ther than those that are currently being 

destroyed. 

L'J 

Q C. Files and records to be destroyed when ten years old 
on annual or other staggered basis: / >- - 

/ ^ ^ S 2 

1 . Investigative files in office of origin relating to 
all classifications of no further value. 

Observation: It is felt that a record of these ffles 

should be kept for 20 years in accordance 

present practice. REGOto;D 

iV'. . ESf; JUN 4 I 

Bureau 
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Relative to Items B and C, it is felt that most of these 
will he covered under A - Item 2; therefore, it is -estimated that 
the approximate volume of space and equipment that would be 
reclaimed if the proposed filedestruction fules are favorably 
considered would be 15 shelves of open shelf filing per year. 

Following observations are submitted concerning disposi- 
tion of material listed below, after respective files have been 
destroyed: 

1. Index cards - Observation: Destroy 

2. Stop outstanding - Do not destroy file 

3* Zero files - Handle in accordance with present 
instructions on destruction of 5 year old files 
Evidentiary material - Destroy 

Concerning other observations which may relate to the 
streamlining of field paper work, it is suggested that Unsub 26 
cases be destroyed in one year rather than 5 years as now being 
done . 
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(ATTENTION: ADMINISTRATIVE DIVISION) 


date: 


• SAC, HONOLULU (66-303) 

<1y ^ 6^ .4 

subject: destruction Ogl FliLD FILES AND RECORDS 




ReBulet to Albany, 4/23/73. 




r„: « 

as: oo ^ 
H". ^ 

L-^wJ 

h- 
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The Honolulu Office is in agreement with the 
proposals set out in reBulet under Items A, B and C. ““ 
With respect to Item D, it is felt that the present pro- 
cedure of destroying the original assignment card within 
one year after the case is closed should be followed. 

It is felt that to retain the original assignment card 
for a greater length of time merely for the purpose of 
using such assignment card to assist in scheduling the 
destruction of files under the proposed programs does not 
warrant the extra clerical time involved in the filing of 
these old assignment cards for file destruction. 

With respect to the destruction of index card^ 
after the respective file has been destroyed, it is con- 
sidered worthwhile and should be favorably considered. 

In those instances when a file is destroyed in 
which there is an outstanding stop, it is believed that the 
stop should be removed. 

With respect to zero files, it is believed that 
such "files could be destroyed in all classifications when 
five -years -old on an annual or other staggered basis. 

Finally, it is believed that all evidentiary 
material if of no further value should either be returned 
to the owner, if appropriate, or disposed of once final 
action has been taken and file has been destroyed. 


Honolulu currently has 275 shelves of Closed or 
RUG d files. It IS estimated that of the 275 shelves, 
approximately 50 shelves could be reclaimed if the proposed 
file destruction rules are favorably considered. The con- 
solidation project of the Honolulu Office is current and 
up-to-date. 

^ (a ^ 

Bureau / ivrnT 

Honolulu 
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ACTING DIRECTOR, FBI ‘ date: 6/1/73 

^ ATTENTION: .MINISTRATITO. DI^ 

._.S40:,'JBUTTE'':X66-i41^^ '/fe 

^ESTim caiiDN^ ; / ^ ‘ ' JS 

AND RECORDS ^ \ ^ ’ >T 


ReBuidi;-, '^4/23/73:/ ■ 



, • It is proposed .that criteria for destruction of files 

be' as .follow^: , ■ ■- ■ ''/• " / v . 






‘ w 

-CkV 


Administrative- type files and records slxduid \ 
•be destroyed, when one-yearT-old.;. Double zero 
flies should never be destroyed. SAC to 
designate responsible CCO. employee to authq- 
"rize destructibn'.' , ■ . , ■■ y ,. '' ■- ‘ ■’•• 

investigative-type files, all cliassif icatioris ,, 
in auxiliary offices should. be destroyed when 
, five-yfears.-old if of no further value, . .pro- 
viding stops are 'not outstanding and ail i , r 
-evidehtiary. materials, have been disposed of . . 
SA supervisor ; to 'author ize destruction,.’ ^ 

^Investigative • files ; in 'Jqf fice:"bf 'origin'-reT,, ‘ 

, iating ' to ail ’blassificatidns should be. de-" 
stroyed T/hen ten-years-qld if of no further 
.value, providing. sto|)s; are not outstanding . 
and . all evidentiary materials hayei been dis- 
posed .of, SA supervisor to authorize de^ . > 
structienv/r’ . 

Zero files . Should be destroyed' when bhe-year-v 
old*/ SA supervisor to authorize destruction. / 

^ Index cards should be destroyed for aii files 
destroyed if manpower available. ; y!/ /i, 


.. It is estimated that: a 15% to 2d%, ,10 to 15 5-drav/er 
file cabinets, . savings in space would be accomplished under ' ‘ 
this ^program, . 

•<^-.Bufeau i/I rt J •. -JUN k iqtq 
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TO 



ACTING DIRECTOR, FBI 

ATTN; ADMINISTRATIVE DIVISION 


date: 6/1/73 


lOM 


SAC, 


subject: 


(D 


SAVANNAH (66-1139) 


Ge. 


DESTRUCTION OFj FIELD FILES AND RECORDS 




RsBulet 4/23/73, 


A. 


Al. ! 

ir. 5r«.oJ AOC" 
i lu USvbL/iC-5l 

DAT F 



r>o‘w 


1. It is recommended that non-investigative~Tiles and 
material in all classifications if of no further value be 
destroyed when one year old. The decision to determine whether 
or not the material is of no further value should vest in a 
supervisory agent only. 

2. Investigative files in all classifications where 
results of the investigation were negative or of absolutely 
no continuing value could be destroyed when one year old on 
an annual basis or under staggered basis but the final deter- 
mination as to the value of this material contained in the file 
should only be authorized by a Special Agent supervisor. 

1. It is not believed that a blanket rule can be set 
forth stating files and records may be destroyed when five 
years old or on an annual or other staggered basis in all 
classifications in auxiliary offices. Such destruction could 
be done provided a Special Agent supervisor reviews the files 
and determines that they have no potential value to the auxiliary i 
office, as in many classifications in major type cases and 
security type cases, there is pertinent information concerning 
hoodlum type, anti-racketeering, bank robberies, modus operandi 
and individual information concerning contacts made in particular 
cases which when properly indexed would assist agents in their 
investigations and knowledge of persons to contact for many years. 

It is believed absolutely necessary before any such destruction 
that a penetrative review be made by a Special Agent supervisor 
of every file in each and every classification and prepa-ra, _ 
correlation memos where needed prior to any de struct ioMO’jf RECOFiDED*” 

fX Bureau f/if. ; ®'- 7 W73 

i?®ssas». 
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With reference to investigative files in the office of 
origin relating to all classifications and their destruction 
on a 10-year basis, it is believed this should be limited in 
all classifications to unknown subject cases and in cases 
where there is no need to preserve background information, 
associates and contacts for the typical recidivists. In no 
cases should individuals who are hoodlums, security subjects 
or persons who would be involved on continuing basis in crime, 
should destruction be authorized. 


1 - If the files are destroyed, the index cards are* of 
no value and should be destroyed. They would only indicate 
that a query could be made of Washington in unusual cases. 
However, to purge the index cards, which is done on a continuing 
basis, could wait until routinely done. 

2 - Stops outstanding - the stops should be immediately 
removed when the file is destroyed, 

3 - Zero files can be destroyed ordinarily on a one-year 
basis without adverse effect. 

4 - Evidentiary material in any file destroyed should be 
maintained until the Statute of Limitations runs on the 
individual case after which time it could be appropriately 
disposed of. 

Under this program we should be able to reclaim about 
42 shelves of closed file space, about 2 1/2 cu. feet per shelf, 
or 6 open-shelf file cabinets, maybe more. 
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date: 


/1/73 


FROM : SAC, Tl 


^66-6) 

I Ba 

[ON OFf^TS#DnFILES'”AND~RECORDS 


RoBuIot A/23/73 3To^s.irdxxi^ ^iro^os^Is to 

the Field File Destruction Program. 

Following suggestions are being submitted by the 
Tampa Dxvxsxon xn connectxon wxth captxoned program: 

A. Files and records to be destroyed when 
one year old on an annual or other 
staggered basxs : 

1. Tampa Office is in agreement with destruction 
as outlined in reBulet; however, it is also suggested that 
there be included in this category informant files as well 

as the files included in B-1, below. In connection with 
informant files, it is felt it would be sufficient for the 
file front with the S 3 mibol number to be retained after the 
serxals have been destroyed. 

It is suggested that registered mail books and 
film pack logs be destroyed when they are 6 months old instead 
of one year. 

2. Tampa agrees to destruction as listed; 
however, it is felt that Zero files should also be included 
except those of a security nature. Security Zero files 
could be destroyed when 10 years old. 

B. Files and records to be destroyed when five 
years old on an annual or other staggered 
basis : 

1. It is felt these files could be destroyed 
in one year as set, forth in A-1, above. 

C. Files and records to be destroyed when ten 


years old on annual or other 


Das=.x-s,: 

^^ecorded 


as listed. 


1. Tampa agrees to suggestion for ddstfCiftct^o ^72 



Bureau p |o 
1 - Tampa l-fK4rs 
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- “ ■ ’ destruction, ;the brigiiial assignment cards £ 

" s o ' ' wi li be used -to schedule the destruction 
"under the 'proposed- progr^s.-,,'/ If this. 
proposal is approved, the original assign-' 

' ment cards would,; of course, not be destroyed 
V- _ as under , pi:esent . rules and regulations after - 
■ '' ' casOS; are -'closed. ' V' ; - 

V; T^pa agrees to 'proposed, program,: however, ^ 

. suggested' instead' of . creating a project of reviewing -files : 
for SpecialvAgent Supervisors, it is -felt the case Agent ; 
could indicate at the time the file ist 'cldsed the proper . ^ 
,, tiine for des'tructionv^ , can "be noted on the assignment 

: card by tl^ie rotor clerk and filed accordingly to indicate . - 
-■destfuctipn date. > This, destruct ion program should be' :. ; 

,.:;included 'new- Agent s^^^arientat^ 'trainipg-dn dirst, 

off ice..£:v ; "'-r /''! 1 *1- 

Index;: car ds\.C; ;,Deatr:oy3'^en; ^ 

; . (2) , Stpps butst^dingi, - Retam^ . 

Z,i: ' ... '“^neededy_ V' ':Z\ - 

- ;,(3);;,:"^eto', tiles . /:,peitrp:^_;^ ’ lr3tad^,ip_ A-^-.:^o^%.''-^. 

'tA-) : Evidentiary; materiai;'-- OGate-;:; Agent;; snould 
■ ■ ■ i C Vdestroy when no longer needed bn authpriz^^ 

. ■4''’'-':,‘:t-£on' by'.-USA'a -bffice.V '■AujjiliaryrOfficas;":,' V:-. 

.* \ ; should fumish'evidence to Office : oftOriginc 

-;,,'\dian'fiIe";dueJfor:'destrdctip^^ 

>''IfilprOppsed<';'file:.desttuct‘ion;rule's;'_are\!fa'yprh^ < 

• ''considered, ..a^pproximately-, 40,0^ cubic- ’-feetr;b'f;;:s'pace/-nm ■ 

;^/',e%ipment'wbuld.-jbe ' r >’■ 4' 

''y ' /I- -'y’ -'V 
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^ ■ ACTING DIRECTOR, FBI 

ATTENTION:- ADMINISTRATIVE DIVISION 

- SAC , CINCINNATi (66-1659) ' . . ' 

subject: W qestRUCTION . OEfpiEljDTEiLES AND RECORDS 


date: 6/1/73 






• ■- . 


-;//V;;ReBulet. to. Albaiiy, ',4/23/73.' 

' The/supervisory-_ staff ^ of 'this.’offiq.e\/agtoes/, 

■■^e proposals, in ^re'let; 

' - ' Reconpendatipns as .follows are bping submitte'd 

’* -Destroy; index .cards ,-v^en "’files ;destro;^ed', • \ 

: v’Re.t^in files. ,if . stops outstanding. .r'- /■ ’ 

, Destroy Serb files 1 year bid and index cards 
relating;' thereto-./ /• 


4 . 


‘ ; : . In destroying five year old files in auxiliary 

: office, send evidentiary material to office ;of Origin: 

, -4t' is\ estimated;, that- 965:/linea'f;- feet'. -wbuld^ be .■ ' 
gained through destraction Of files under "the proposed ‘ - 
■■program. •-•We .’wuld be able'’ -to, bring/all .clCsp^ files 
;ihto,-,the.. Chief. .Clerk '■s/ Office., proper, ;.;'-thus .i^leasing:'' 

• ; 54-..57dra^,er .filing, cabinets , ' letterisize . W’«^y 


^ Because; Of - the .clerical 'time ..'involved /in tbe.--''--', ? .. • . 

' of/f ii®s'-'wheh':closed/;six. mdnths^^^^ ■'"■I/;- 

.•vadditibn'.-bf ■ ’.file ^ ends', /’the : xemoyal .of files .^rom .;V-- ' ■ 5-'--"^ 
;consbridated volumes .when files .are rebOened, the return' : ^ 
of files /to ’consolidated volumes wheri qase is again /: 

..■■closed',-, -'the’:’’ spli.tting-.'of ’ consblidatedL 'voljam'es- vihen.-'a - : .>./"■/■ . • 

pending file charged out of a .consolidated volume . V 

becomes a multi-vblume file and the/ reconsolidating, of' 

■'files after .some .files* are ifetaove'd. from, a/voiume. fbr^O^l^CORP?® 
desittiction, it is fecoratr^ended that the., consolidation . - a \onv 

'./of files -be discontinued.' ".16- »• 


.^^ureau . 

l-Cincinnati 
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SUBJECT 


: ACTING DIRECTOR, FBI vte: 6/1/73 

I ATTN: ADMINISTRATIVE DIVISION 

SAC, ALBUQUERQUE ^ 

: Destruction OFrFiELD FiLETW-mufer^ r 



_ ReBulet 4/23/73, concerning proposals relating to the 
field file destruction program. 

Appropriate supervisory personnel in this Division, as well 
as the Chief Clerk, have reviewed the proposals set forth in relet 
and believe those lettered A, B, C, and D should be followed^ 
Concerning comments as to the dispsition of (1) Index cards, 
it IS suggested that they be retained in place until discovery and 
then destroyed# Concerning item 2, Stops Outstanding, this should 
be handled at the time the file is reviewed by the Special Agent 
Supervisor prior to destruction. Any outstanding stops should be 
cancelled prior to destruction of the file. (3) Zero files, since 
they are non-investigative, would fall into category A in relet 
and after appropriate review should be destroyed when they are one 
year old. (4) Evidentiary material should be handled in the same 
manner as outstanding stops in that it should be handled prior “ 
to the destruction of the file, by the appropriate reviewing Special 
Agent supervisor. - ^ 

approximate volume of space and equipment that would 
be recalimed if the proposed file destruction rules are 'favorably 
considered is 55 five— drawer file cabinets and the space they 
would occupy . 

Appropriate personnel have been canvassed concerning* 
submission of ideas to streamline field paperwork and to date 
this Division has no further observations in this regard. In the 
Ideas are forthcoming they wil^ be promptly submitted 
to the Bureau for consideration. 

2 - Bureau CRM) 

1 - Albuquerque 
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By memorandum dated 4/20/73 , from Thomas ^ . Mrs. Hogai 

Keane to Mr. J. E. Reilly, it was requested that 
substantive desks at FBIHQ furnish comments regarding 
proposals relating to changes in rules which govern 
destruction of field files and records. The General 
Investigative Division (GID) feels that the proposed 
.changes for the purpose of streamlining and conservation 
of space are, in general, well taken. The suggested 
five to ten year destruction periods, in most cases, 
should fulfill most needs field offices might have for 
data contained in pertinent files. Remarks of the 
various Sections of the GID are set out below: 

CRIMINAL SECTION: It is not felt there are valid 

reasons to retain most of the field investigative files 
for as much as twenty years in classifications super- 
vised in this Section, unless some special reason exists 
for doing so as in a particularly major classification. 
Exceptions could occur in classifications such as 175- 
(Threats Against the President). Because of their 
importance, files in this classification should probably 
be retained by the office of origin for a twenty year 
period. 

In addition, it is pointed out that the Statute 
of Limitations should be taken into consideration in 
implementing new destruction procedures. Regarding 
items of evidentiary material, such as FD-302s, it is 
suggested that such items be retained in field offices 
for a minimum of ten years before destruction. It -has 
also been suggested by personnel of this Section that files 
pertaining to such especially major investigations as 
the Kennedy Assassinations and Wounded Knee never be 
destroyed by the office of origin because of their 
potential historical value. 

NOTRECORDED 
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Bates to Gebhardt memo 


CIVIL RIGHTS SECTION : The proposals relating to new destruction 

criteria for field files and records have been reviewed in 
light of classifications handled by the Civil Rights Section. 
Personnel of this Section feel the proposals have merit, 
are constructive, and should result in significant savings 
in space arid equipment, if implemented. 

ACCOUNTING AND FRAUD SECTION ; The Accounting and Fraud 
Section does not feel that the implementation of these 
destruction of files and records proposals would have any 
adverse effect concerning classifications of cases handled 
in this Section. 

NAME CHECK SECTION ; The Name Check Section of the GID does 
not have any responsibility for supervision of substantive 
classifications. However, this 'Section feels that the 
proposals for the destruction of obsolete material have 
merit and should be seriously considered for adoption. 


ACTION: For information. 
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Mr. J. E. Reilly 


DATE: April 20, 1973 


FROM A-'.LTliomas A, Keane 




SUBJECT: DESTRUCTION OF FIELD HLES AND RECORDS 


Mr. Fell 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebliardl _ 
Mr. Jenkins — 
Mr. Marshall _ 
Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson . 

Mr. Walters 

Tele. Kooin 

Mr. Kinley 

Mr. Armstrong , 

Mr. Bowers 

Mr. Herington . 
Ms. Herwig — 

Mr. Mintz 

Mrs. Neenan _ 


The purpose of this memorandum is to propose that 
current field office retention periods be shortened, and that the overall field 
file de.struction program be streamlined and siiTiplified. There are presently 
twenty-five individual rules relating to the destruction of investigative and 
noninvestigative field files. In addition, there are numerous other rules con- 
cerning the destruction of specified material, serials, and copies of serials. 

It would seem that a concentrated effort by both field and Headquarti^rs per- 
sonnel would provide for an efficient streamlined destruction prograpa that not 
only WQuld further close the gap between the creation of new paperwork and the 
destruction of obsolete material thereby effecting substantial savings in space 
and equipment, but also allowing for the retention of material of a continuing value 
to our field administrative and investigative operations. ^ 

I 

In view of the substantial increase in the cost of Bureau space 
as set forth under Public Law 92-313, Public Buildings Amendment of 1972, it 
would seem that all possible solutions should be explored regarding the physical 
destruction of material to reclaim needed space and equipment prior to consider- 
ing mechanical or electronic systems for the storage of field material. In the 
past, there have been frequent suggestions to microfilm closed field files to 
conserve space and equipment, which would result in a very expensive initial 
cost factor, and would restrict access to urgently needed material. 

For the purposes of uniformity, streamlining, and to provide for 
a more manageable destruction program, the following proposals are being 
submitted for observations and evaluation by field and Headquarters personnel: 

Enclosure : Ail !^1F^S»AT!0^1 CONTAINED ’ 

.1 - Mr. Baker (Enclosure) 

Callahan (Enclosure) nATg?,X-i^Bi'6t 
. Cleveland (Enclosure) ^ 

(2^ Gebhardt (Enclosure) 

Mr. Marshall (Enclosure) 

E. S. Miller (Enclosure) 

Jenldns (Enclosure) 

1 - Mr. Walters (Enclosure) ) 

Mr. Gregory (Enclosure) ^ 

„ Mr. G. S. Me Michael (Enclosure) - 

A y ~ Mr. Mintz (Enclosure) 

* tAK'^^'* '^•(^ Reilly (Enclosure) 
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Memorandum T. A. Keane to J. E. Reilly 
Re: Destruction of Field Files -and Records 


\ 


■ A. Files and records to be destroyed on a 90-day basis 


1. Register Number 3 - FD-256 (no change in present rules; 
due to space rednired to maintain these registers, it would 
seem logical to destroy 'as soon as possible). 



Files and records to be destroyed within 60, 90, and 120 days 
with Bureau approval 


1. Investigative leads to auxiliary offices requesting record 
checks when results are of no further value (no change in 
current rules).. 

► 

ci Files and records to be destroyed when one year old on annual / 

, or other staggered basis if preferred 

> 1. Noninvestigative files and material of no continuing value. 

SAC. shall designate employee(s) to handle destruction program. 

(At present there are sixty - seventy different types of files and 
material that may be destroyed if one year old or less than one 
year old. The majority of this material occupies too little space 
to justify the many schedules presently required for destruction 
’■ purposes. There would be an appreciable saving in manpower 
I if this material was destroyed annually with the same realization 
I of space. ) ' . , 

! 2. Investigative files in -all classifications where the results of 
! investigations were negative or the file contained nebulous 
I material which was absolutely of no value to the field office. 

; The Special Agent Supervisor is responsible for authorizing the 

I _ destruction of this material. (For example, a field office could 

have one lead in an investigation to interview a relative, and the, 
investigation revealed that the relative moved to another area 
outside the lead office’s territory. In the majority of cases, this 
r material would be of no value to the auxiliary office, 'but under 
’ current destruction rules, this material is retained for five, ten, 

or twenty years depending upon the investigation category involved. ) 


- 2 - 










Memorandmn T. A. Keane to J, E. Reilly 
Re: Destruction of Field Files and Records 


■ D, Files and records to be destroyed when five years old on annual 
or other staggered basis if preferred 

1. Investigative files in auxiliary offices in all classifications 
after files have been reviewed and dete'rmined to be of no 
value to the auxiliary offices. (Investigative files in auxiliary 
offices are currently being destroyed when five, ten, or 
twenty years old depending upon the classification involved. ) 

E, Files and records to be destroyed when ten years old on an annual 
or other staggered basis 

' 1. Investigative files in offices of origin in aH classifications 

after file reviews have determined that the material is of 
no further value to the office of origin. (Current rules provide 
for the destruction of the majority of this material when twenty 
years old. Unlcnown subject files in certain criminal classifica- 
tions can be destroyed when five years old. ) 


To provide for a uniform and efficient destruction program, that 
the original assignment card be used to schedule the file destruction 
under the proposed one, five and ten year .rules. Considering the 
fact that the original assignment i^cards are color- coded to determine 
offices of origin and auxiliary offices, it. is believed that this will 
further facilitate’ the scheduling of files for destruction. If an investi- 
gative matter is reopened, the latest original assignment card will 
govern the destruction rule. (At present, original assignment cards on 
closed and RUC cases are retained for one year and then destroyed. ) 

I The above proposals do not make it mandatory to destroy files or 

, records that are of a continuing value to the office. Investigative files will only 
? ’ be destroyed upon authorization of SAC, ASAC or Special Agent Supervisor. Ti. 

there is any doubt, files should be retained or the Bureau consulted. 



' *■< ■ 



i 


0 




Memorandum T, A. Keane to J. E, Reilly 
Re: Destruction of Field Files and Records 


' Files and records which are currently destroyed when they have 
served the purpose for which prepared, such as channelizing memoranda, etc. , 
would continue to be destroyed in a l&e manner. No provisions are being made 
for changing the rule relating to the destruction of double zero files. Double 
zero files are retained Indefinitely and occupy only a minimum volume of space. 
Due to the value of this material for reference and research purposes, it is 
believed this material should be retained as provided for under existing regula- 
tions. t 

It can be observed from the above proposals that no provisions 
have been made for the destruction or handling of index cards, zero files, 
stop cards, or evidentiary material, including original FD-302s. It would 
seem that the most workable solution relating to the destruction of this material 
can only be solved by consulting Headquarters and field supervisory personnel. 

; With the above proposals in mind, together with any other 
suggestions relating to the streamlining of field paperwork, it would appear 
that much can be accomplished with a concentrated effort by Headquarters and 
field personnel. 

RECOMIviEf®ATIONS: 

• — 

1. That the substantive desks at FBIHQ furnish comments 
relating to respective investigative classifications in connection with outlined 
proposals, in addition to other comments, objections or suggestions. 


! 2. That the attached letter be sent to SAC, Albany and All Offices 

soliciting observations from the field. 


'* t y-' p 
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SAC, Albany 
Acting Director, FBI 


AprE23, 1973 
PERSONAL ATTENTION 


DESTRUCTION OF HELD FILES AND RECORDS 


There is an intensification program at FBIHQ to streamline 
and simplify the destraction of files and records in the field. As set forth 
in Buaii^el to Albany, with copies to all oj^icss, dated 3/19/73, subsequent 
to 7/1/74, the expense for space wlE be at a premium and a concentrated effort 
is being made to eliminate or reduce the need for additional space and filing 
equipment. 

Consideration is beir^ given to the following proposals relating 
to the field file destruction program: 

A, Files and records to be destroyed when on© year old on an annual 
or other staggered basis: 

1, Noninvestigative files and material in all classifications if of 
no further value. SAC shall designate employees to be respon- 
sible for this program. Only exceptions to this rule are 
destruction of Number Three Registers, FD-256, and field 
, offices v;ho are authorized to destroy record check- type files 
at an earlier date. 


Mr. h^olt 

Mr. Baker 

Mr. Callahan 

Mr. Clovclnnd»- 

Mr. Coami! 

Mr. Gcbliardl 

Mr. Joakina 

Mr. Mnrslmll 

Mr. Miller. K.S, , 
Mr. JjoynrN . 


Mr. Thoinpaon . 
Mr. Wnllcrw 
Tolo. Hoorn _ 
Mr. Kitiloy _ 
Mr. Armatroiig - 

Mr. Bovvera 

Mr. Hcrini’ton . 

Ms. HcrwiB 

Mr. Mint?. 

Mth. Necnnn 


2. , Investigative files in aE classifications where results of the 
investigations were negative or of absolutely no continuing 
value. Special Agent Supervisor wili authorize destruction. . 

B. Files and records to be destroyed when five years old on an annual 


or other staggered basis: 


1, Investigative files c;! no further 
in auxiliary offices 
destruction of files. 

All Offices (SAC, Personal Attention) 


Aus relating to all classifications 

mmo 


b -....AW 

riesia.1 Agent Supervisor wEl auth 

AH r‘'-''''’'AT10r 
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1 - Mr. Baiter 
1 - Mr. Callahan 
1 ~ Mr. Cleveland 
r^* Mr. Gebhardt 
Mr. Marshall 
1 - Mr. E„ S. Milled 
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Mr. Gregory 
Mr. G. S. McMlchael 
Mr. Mintz 

J, E. Reilly 
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Letter to SAC, Albany 

Re: Destruction of Field Files and Records 


C. Files and records to ’be destroyed 'when ten years old on annual 
or other staggered basis: 

1. Investigative files in office of origin relating to aU classifica- 
tions of no further value. Special Agent Supervisor will 
authorize destruction of files. 

D„ To provide for a uniform and efficient file destruction, the original 
assignment cards will be used to schedule the destruction under the 
proposed programs. If this proposal is approved, the original 
assignment cards would, of course, not be destroyed as under 
present rules and regulations after cases are closed. 

As indicated above, Supervisory Special Agents will authorize 
the destruction of investigative files. This rule is intended to eliminate the 
need for the Chief Clerk's Office to be responsible for authorizing the destruc- 
tion of any investigative files. Clerical employees neither have the experience 
nor training to be in the position to determine whether or not investigative files 
are of a continuing value to a field office. ' 

You are requested to submit observations concerning the above 
proposals as weU as any comments as to the disposition of material listed 
■below, after the respective files have been destroyed. 

1 - Index cards 

2 - Stop outstanding 

3 « Zero files ' 

4 - Evidentiary material 

You should approximate the volume of space and equipment that 
would, be reclaimed -if the proposed file destruction rules are favorable consid- 
ered. ! 

In addition to these points, the Bureau is interested in any other 
observations which may relate to the streamlining of field paperwork. 

Submit your replies to the Bureau, attention Administrative . 
Division, by 6/4/73. 
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'The Attorney General 


July 5, 1973 


Acting Uirector, FHE 
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Mr. Felt . 

Mr. Baker 

Mr. Callahan I 
Mr. Clevelanfi||^ 

Mr. Conrad.^-l 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. _ 

Mr. Soyars 

Mr. Thompson 

Mr. Walters 

Tele. Room 

Mr. Bais'e 


ALL IFtORMATION 

. DATE,..^:j=aLX£ — BYA igcg J 

An item reported by United Frees Mernatioiml (Wlh 
June 28, 1973, stated that ’'Clarence M. Kelley, whe soon ynll teke 
wer as FH Director, said Thursday he will stOp the practice of 
keeping files on persons for political reasons . ” CMef Kelley was 
further reported to have said that checks would he niade on a 
politician only if he or she applied for a Government job. Chief 
Kelley was quoted as sasdng, "But I do not subscribe to the establish- 
ment of files for political purposes. If this is the reason, and if 
they do exist, they w®il<l be stopped immediately^ " 

* 

As the quotation attributed to Chief Kelley correctly observed, 

'3f they do exist, ” is critical to any discussion of an alleged practice 
of keeping Mes on persons for political reasons . 

Events durlhg the past year brought to public view an FBI 
practice that was subject to the misinterpreta^on that toe Bureau was 
compiling dossiers on persons for political reas<His. TMs unfavorable 

^ 110% was probatoy the basis for the press inquiries of Chief Kelley 
eh resultod to toe June 2^h UPI item. 

•Ae facts concerning the FBI pr<^am r eferred to above 
bere furnished the Attorney General in a memorandum dated November 13, 
tt972, captioned "Destruction of Files, Congressional Diaison, " wbich 
|cegue|ted authority to destrqjr the records compiled as a result of the 
prpg3|aip.30Wbe reply dated November <21, 1972, and captioned ’destruction 
of Ifemoi^nda Prepared for Purposes of Congressional Liaison, 


» 



^ ‘ • ■ . " ■: ,1- 

NOTE: Based on memorandum LegarCounsel to the' Acting Director, 
7/5/73, captioned as above, JAM:mfd. 


Mr. Barnes — _ 

Mr. Bowers 

Mr. Herington _ 

Mr.,Conmy 

Mr. Mintz 

Mr. Eardley — 
Mrs. Hogan 


JAM:mfd 
(9) _ 
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The General 


aotfe SLppB^itig, on ^e;J»3jfctom of the second pnge of the a?#iy, former 
4etin^ la^^tor. Gray tddh.tl^ posltioti ttot the documents in creation 
were part of FH office i^esj fMtllhe^ wdufdndt he disqiosed t^ ; - 
uriatithorized persons^ ^d that permission wo^dhot he requested for 
their destructtcHi* Gopies oi these documeufe hre attached^ . 


Further^ 

in the |nihiishedre|H>rt'Of the heaid^ held hyfhe Committee on the i 
v?u<hciary conc^id^ th® homlnaUon ^idr f Gray: to be iptrector Of the 
FMv.:dopies of pages SI 'throu'gli 3f from'lhat\reMr|;are:attechOd > 

■ ■- -- Mr.' Gray testiliedohFebrua^'^^^^ "lM3,;that he:^stviearned 
of the program to collect ih^rapMcal information on cohgressioimf 
candidates dhGetober 00^^ i?honhe ii9as ac^ed ^tah^^^gent; 
in Ohio, cantrary to Specific instrocticms,^^ had contacted a ney?spaper : 

jccquesthi^ irformat^^^ Gray teshbaed^^ 

promptly obtained the complete fac^ cbnceridni the pyo^ ; 

ipiinediately ordered that It he^^sci^ 4 press release concern-^ 

; 'li^::^a:matter 'y^s:made the foEOiring ■October 

Mr. Gray*s fesiimoay oalhie point reported at page 40 of the 
" publiehed record of the hjearhis% 4 C%y OI that page is enclosed. 

^h ^ta coHeCtlpn wMch w®® tntehded oii^ to 

c^ci^S# “waa dtscontitmed-entirelj^'Octofe^ 07, :f9'70-''v'^ej^efore,,,. 
except for necessary preemptoymentli^esGgatiohS^^a^ other authorized 


■Mes- 


on persons for political purposes, therefore, the present policy ctf th® 
1‘jBf Is enM'ely consistent iftth the expressed by 

. as reported- in the t|H:Stem dated-duneSS^^ ' •^ : 


^closures (t) 


7/F6/'73: Sol Linderibaum, Departmental attorney, said-AG Richardson 
• V - : said Kelley should see this memo. l advisedMm Mr . Kelley 

' . had been furnished a copy. -' j ‘ 

;.Mr.'lKelleyi*ead.- ■. A. "MifP® ‘ 
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ERNMENT 


The Acting Director 


FROM : Legal Comisefl^^y''^ 


SUBJECT!*' 


DATE: 


/ 


7/5/73 


immTio ji_CQNrER]!m^ ^ 


rjBj: FILES ^ ' r 0 / 


At 5:40 p. m. on July 2, 1973, you asked rde TOpre^are an 
informational memorandum for the Attorney General concerning a 
United Press International wire item reporting an interview of 
Chief Kelley on June 28, 1973. You furnished me a copy of the 
UPI item in question, which copy is attached ‘to this memorandum. 

Attached is a proposed informational memorandum for the 
Attorney General with appropriate enclosures. 

RECOMMENDATION: 

That the attached memorandum be approved and sent to the 
Attorney General. ' 


Mr. Felt 

Mr. Baker 

Mr. Callahan — 
Mr. Cleveland _ 
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Mr. Thompson _ 
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1 - Mr . l/intz 


/msure 

JAMtmfd 
: (7) ; 1 





■r,3fcD 




OKit 


17 JUL 13 1973 


U';. V' 


/isc? 

■4 iim y raiTtOTPM 

EX 403 , 

^ -I c\ 




oS^ 


259A r /n ^ ^ 

FBI S-^28 .. 

■ m GHT LD ■ ■■■■ - “ “ 

BY JOHH C« BRADEN . ■ ■ ■ . •■ 

KANSAS CITY,^ MOo CUPX) CLARENCE Me KEIXEYe X-JHQ SOON WILL TAKE 

Q£SE_AS-EmjlXRECTOR-« SAID THU^dSy HTTOlTsto]^ 'PRAGTI'CE-hH^ ^ 

rnimiiifFiL mi^om - rm pnoncftL ueaso^is ; — 

HE SAID Hi "'mjOIiTTRV TU PUL'iSU vHE'-IFiltJE OF THE AvERAi:E‘“FBI 

AGEfT BY MAKING HIM MORE AVAILABLE TO T1-!E PRESS AIID PmiCe - 

” THERE WAS A TIMEo:^ WHEM MR-o HOOVER WAS DIRECTOR^ THEN HE HAD VERY 
FEW_ CONTACTS WITH THE PRESS o” SAID KELLEY*. REFERRING TO LGIiGTIME FBI 
HEAD Je EDGAR HQOvERo "I BELIB/E THE PRESS AMD LAW EMFORCEi'IENT 
PERSONIIEL SHOULD GET TOGETHERo” 

KELLEYe WHO LAJGHEd 'AHD JOKED WITH REPORTERS DURX^3G HIS FIRST • 
HOI'IET^JK-flEWS COt-IFEREMCS SINCE THE SENATE CONFIRMED HIS FBI ■ 

. CHECKS WOULD BE MADE GH A POLITICIAN ONLY 

IF he or she applied for a GGVERHMEKT JOBv 

«EUT I BO MOT SUBSCRIBE TO THE/ESTABLXSHMEMT QF FILES FOR ■ 
POLITICAL PURPOSES," HE SAlBe ”IF RIIS IS 'THE REASOM, AUD IF THEY DO 
EXIST, THEY WOULD BE STOPPED IMMEDIATELY," 

KELLEY SAID HE WOULD REMAIN 'IH HIS PRESENT POSITION AS KANSAS CITY 
POLICE CHIEF. UNTIL HE IS SWORN IN AS THE’TBI HEAD, KELLEY SAID HE HAD 
■ NOT BEEN TOLD WHEN OR BY WHOM HE WOULD BE SWORN IN, 

■ "YOU FELLOWS HB/ER DID BOTHER ME AND I' ACTUALLY DID ENJOY WORKING 

WITH YOU,," ICELLEY TOLD REPORTERS, "YOU HAVE CONSISTENTLY REPORTED 
WITH fidelity what WE HAvS SAID," „ i 

. ^ KELLEY SAID KE SAW NO REASON WHY LOCAL FBI UNITS COUI-D NOT BE MORE 
;FREE with the NBIS media, who HAD GROWN USED TO "NO COMMENT" FROM , ; 

AGENTS UMBER HOOVER, 

"X AM OF THE SCHOOL OF THOUGHT THAT THERE SHOULD BE A GREATER ; 
LIBERTY C3F DlSCUSSiOil,” HE SAID, "FROM MY EXPERIENCE. MEN OF STATURE- 
AND ABILITY THAT THEY (LOCAL AGENTS) ARE COULD KAliDLE PRESS . 

' RELA'^XONSe" ' ^ ^ 

HE. SAID, PROBLEMS OF "MORALE OF THE BUREAU MAY HAVE BEEN OVERSTATED, 
HE SAID TI-IE AGENCY SEEMED TO MEED THE STABILITY OF A PERMANENT 
DIRECTOR ' 

ICELLEY SAID HE SM NO REASON TO CHAI-3GE FBI HAIR AND. DRESS CODES, 
''OFTEN CRITICIZED UNDER HOOVER, HE SAID THE SAME CODE WAS USED FOE tliE 
KANSAS CITY POLICE DEPARTMENT, HE ADDED HE FELT HIS RULES WERE ' 
FLEXIBLE . ■ •' 

AS AN '’example/ KELLEY, HIMSELF A FORMER FBI AGENT SAID, "I WORE 
COLORED SHIRTS MANY YEARS AGO AND X REMAINED IN THE FBI," . . 
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DATE: 7/19/73 


Assoc. Dir. «_«. 
Asst. Dir.: 
"^^Admln. - ■ ■ 
Comp. Syst. _ 
Files & Com. 

Gen. Inv. 

Ident. ______ 

Inspection __ 
Intell. . - 


Laborotory . 
Plan. & Eval. 


ViROM : rp T ^ g Plan. & Eval. 

V ' 7' B^ownfield^^ l)£Srf^A%'h 

f/ t U ’ jO '/ ^ #; UgalCoon 

SUBJECT : I deSTRUCT I ON of IM)EX,_CA RD.S^. cIrr!’&Crm. 

ISUGGESTIOin^S^W^UMm'ED BY 


yfLt^pfy 

lUm t m i r ■£ ; 


jASSISTANT LEGAL ATTACHE[ 
I MEXICO CITY OFFICE 


■b6 

b7C 


Legal Coun. . 
Cong. Sorv. 
Corr. & Crm. 
Kesearch . 

Press Off, 

Telephone Rm. 
Director Sec*y . 


SUGGESTION : In June, 1972, it was proposed by the Mexico City Office that destruction 
be permitted of those index cards which pertain to destroyed files for 
which no Bureau file number is available. It was pointed out the current procedures allow 
a needless accumulation of thousands of cards in larger foreign offices because these cards 
have no further value after files have been destroyed if there is no Bureau file number. 
They clutter up the indices, occupy space needed for current cards, multiply the number 
of cards to be handled during current searches, create a need for additional index c^inets 
in already congested areas and increase the volume of material to be destroyed i£ ems'^ncy] 
measures should be invoked. 

By letter dated 8/21/72, the Acting Director stated that this idea was not 
adopted because a survey of foreign offices disclosed the majority believed the disadsran- 
tages involved outweighed any anticipated benefits. OT]/ ^ ^ 

Suggester now requests authorization for Mexico City Office__^_deTStroy 
these cards, as encountered, in connection with the periodic review of the indices for other 
purposes. He states that although other foreign offices may not have a comparable W)kme, 
there are now over 270 rows of index cards on hand in the Mexico City Office which causes 
considerable congestion and an urgent need for additional index cabinets if cards in this 
category cannot be disposed of as suggested. In addition, if emergency destruction proce- 
dures should become necessary at some future date, the cards now on hand represent a 
total of 3, 000 pounds of material. This could^ake up to 120 hours for destruction with 
equipment presently available inside space/\^^ « / x 

X> RE&-2? 1 131 

OBSERVATIONS: Intelligence Division recommended the proposal-beaccepted sincethe 

size of the Mexico City Office makes the problems of space and emer- 
gency destruction of records , unique among our foreign offices and the proposed action 
would help alleviate ^fheseJpi^o^lems without detriment to Legat operations. 
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Memorandum T. J. Brownfield to Mr. Jenkins bg 

Re: Destruction of Index Cards b7c 

Suggestion 10-74 Submi tted By 

Assistant Legal Attache F ~l 

Mexico City Office 

Inspection Division noted the Foreign Operations Policy Manual, Section 
6, L, page 13, provides for the destruction of files in Legat offices and prescribes, 

"Index cards for files destroyed should be retained, thereby affording a future file ref- 
erence for any necessary Bureau indices check. " The contention that index cards have 
no further value after files have been destroyed If there is no Bureau file number is not 
valid. Index cards, when prepared in accordance with prescribed regulations, can and 
do provide information. The value of that information is, of course, relative to the 
inquiry; however, absence of a Bureau file number would not necessarily preclude the 
existence of further detail in Bureau files. The absence of the index card would deny 
the searcher the knowledge that the office had prior information an subject. 

The Inspection Division believed the advantage of retention of these cards 
outweighed the space and searching time to be gained from destruction of index cards 
prior to. established guidelines. Additionally, Legat, Mexico City, should not be permitted 
to have His own rule for destruction of index cards. This Division opposed adoption. 

Training Division agrees. The retention of index cards even though they 
pertain to destroyed files is a vital link in the chain of the administrative and investigative 
operations. There are numerous occasions when U. S. and foreign sources request a 
name check. If the file has been destroyed, there is at least an index card which contains 
the Legat file number, a full name, important biographic data and usually the character 
of the case. By knowing that an office had a file, it can be guided accordingly with the 
agency requesting the check. K a case is of sufficient impoij^ahde to open, it is believed 
a three- by five-inch reference to it should be retained. The indices serve a very useful 
purpose and their utility would be diminished if the idea were implemented. In addition, 
this procedure would result in an exception in our current rules for one office only. 

RECOMMENDATION: That the suggestion not be approved and the attached letter be 

forwarded to the suggester advising him of this fact. 
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Examining 


Mr. Cleveland 


FROM : o. E, Colema 


SUBJECT: J-ORM 9-8 





DATE: 7/18/73 


-- y - ^ i/fs( I ^ 


np! ■ 


Form 9-8 (copy attached) is utilized to 
initiate certain applicant-type investigations in the 
Employees Security and Special Inquiry Section, ^ j 

Special Investigative Division. 

Form 9-8a (copy attached) was previously 
utilized ljynEEe“TJ^artmental Applicant Unit-General, 
Employees Security and Special Inquiry Section, 

Special Investigative Division, to record necessary 
statistics,’ but is no longer being utilized. 

RECOMMENDATIONS ; 

1. Form 9-8a be removed from the Special 
Investigative Division form book and all copies be 

destroyed. I' COnTAIMED 

HEKEili fS UnCLASSim 

2. That a /I Ir^block^^Uorf'^^pproved and 
prepared for use with form 9-8. 
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3. That this memorandum be routed to the 
Training Division for appropriate action. 


1 - Mr, Cleveland 
1 - Mr. Coleman 
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July 23, 1973 
PEESOHAL 




Mr. 

The Americaa Embassy 
Mexico City, Mexico 

'DearMrJ 


EX-105 


Your suggestioa has heen received regardhig 
the dispositioa of certain ii^ex cards iu your office of assign- 
oaent. This proposal has been evaluated and it has been decided 
the cards serve a valuable purpose and their retention outweighs 
any anticipated saving of space or searching time. 

I appreciate the interest you displayed In spb- , 
mitting this Idea to me^ 


Sincerely yours,- I 

feJb_KelleK • T' 

Clarence M. Kelley 
Birector 


mm 
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T - Mejdco City (Suggestion file) Indexoards^ when prepare in accordance 
1 - Mr. E. is. Miller with prescribed regulations, can and do 

provide valuable information. The absence of the index card would deny the 
searcher the lmowledge t^t the o had prior information on a subject^' ^ 
These cards are a vital link' in the chain of the administrative and investigatiw 
operations. By haowing that an office had a fde bn a suliject, it can be guided 
accordingly with the agency requesting a*‘^heck. , In addition, this procedure 
^ would xesidt in an exception to our c urrent r^es for o ffice only. , 

|1 - Personnel file of Assistant Legat , 


'ML: rrs “ 

if) 26 197^Suggestion 10-74) 






CONTINUED - O'^ER 


TELETYPE UNIT CZl 






*T^ , MAY 1982 EDITION 

^■' GSAFPMr( 4I CFR) lOI-II.S 

UNITED STATES 


Memorandum 


ERNMENT 
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TO 


ACTING DIRECTOR / FBI 


date: 6-28-73: 


FROM 


subject: 




EEGAT, MEXICO CITY (66-^500) 

■ • r ; ^ ' 

0-. D ESTRUCTION QF^/ ^EX- CARDS 
MEXICO CITY OFFICE, ■ 
SUGGESTION MATTER , 


In Jime, 1972, a suggestion from 



I s***'*"ir^ 



|r '/s 

U)i 2ULr<.','-si.T'it' 


f f ice 


requested th,a€^estruction be' permitted of tbos^indexr cards 


which pertain t o dlS'tY^ed f i les' j^_r^jyhic|^ „ 

number is 'avai l ahle.. Tt was ' poihte’d"'out that ctrrent "procedures . 
all ow a nee if Te's s accumulation oi -thousands of cqrds in larger • , 
foreign offices because these, cards have ..no further value, after . 
files have been destroyed if :there is no Bureau file number . / T 
They clutter up, the indices, occupy space needed for current 
cards, ..multiply the number of cards, to be handled during- current 
.sear ches, create a need for additional index cabinets in already, 
congested areas' and increase the volume of, material to be . ■ ' 


destroyed if emergency measures should .be invoked,'. 




■ " By letter dated 8-21-7,2, the Acting Director stated 

this suggestion was not adopted’ because a- survey, of •foreign, off ices 
disclosed that the maj ority believed -the disadvantages 'involved / • ' ; 

outweighed any anticipated benefits. J - • . ; . 

* . ' • Bureau isvnow being requested to author.ij^'e the Mexico 

City Office to destroy these cards, . as encountered^;? in connection 
with the periodic review, of the indices for 'other purpos,es , 

Although Other foreign off ices 'may not have a,, comparable volume,' 
there are now over , 27 Q rows of index cards on ‘hand in the Mexico.- 
City Office, which causes considerable congestion and an Urgent need for 
additional index cabinets if cards* in. this 'category cannot be , ■ , 

disposed of . In addition, if emergency^^estruct ion procedures. . ' 
should ..become necessary at some ‘future -^date,, the, cards now bn hand 
represent a total of ,3 , 000 pounds of>(^aterial..^ This-could take • 
up to 120 hours for destruction with equipment? presently available,, 
inside our space.: : ' * . ' ‘ 


Bureau • 

(1 - Foreign, Liaison' I)esk).' 
2 .-'Mexico. 'City - ' ■ , ^ 

(1 - 66^459) • . ' - >1^ 

jJF:ff,s.: . ■- 
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MEX 66-500 


1 ,^ue to a large volume of higher priority work and -a ; ; 
limited nukber. of' clerical personnel; it. is not being suggested ' 
that any special project be undertaken to; .accomplish this 
destruction, \ Rat her 3 ks stated a'bove^ the cards would-be destroyed 
as they are discovered during periodic review of the indices .for 
other-, purposes . - ; . •* '- ' ' - . ‘ 

: " For the above reasons ^ it . is considered essential to ’ . . 

request at this time that the MexicQ .City Off icd be, authorized ■ , 

to .destroy only those cards which pertain, to destroyed files f : 
where ho Bureau ;fiie - number' is . available-, ; ' ' . ' 
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DATE: 8/3/73 
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P. F. O’Connell 


SUBJECT: 

PEOPLES DEFENSE LEAGUE 
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Investigation in this matter was closed in 1949. Serial 1 
which contains a list of approximately 600 members of the Peoples 
Defense League has been called to our attention by personnel 
engaged in Name Check. work. They advise that the frequency of 
reference to this listing causes unnecessary work because insufficient 
information is available to effect an identification. In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bureau’s indices. 

It is requested that the appropriate substantive supervisor 
review the above listed file reference to determine if any reason 
exists for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. 
The memorandum should be returned to the Correlation Unit of the 
Records Section, Room 6309 IB. «n,(UTAiRirn 

ALL O'^^ITAINED 


RECOMMENDATION : 


For referral to Int elligence 
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TO 
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DATE: 


fi 
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ftLL INFORMATION! CONTAINED 
HERON IS UNCLASSIFJB 


Acsoc. Dir. 

Asit. Dir.: 
Admin. 

Comp. Sysf. ^ 
Files & Com, 

Gen. Inv. 

Ident. ■ 
Inspoetion 
Intel!. 


Laborotory 

Plon. & Evol. 

Spec. Inv. 

Training 
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BUREAU MAILING LIST 

CORRESPONDENCE AND CRIME RESEARCH SECTION 
FILES AND COMMUNICATIONS DIVISION 
RECORDS MANAGEMENT PROGRAM 

The purpose of lmis memorandum is 
made in curtailing the growth of records in files wit 
Correspondence and Crime Research Section as related to 


Legal Coun. . 

Cong. Serv. ^ > 

Co rr/ 

Press 



dicat 



cards. 
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Bureau mailing list and to recommend the destruction of needless 

Upon examining the mailing list, which contains 3 .x 5 
cards showing the names and addresses of individuals who receive 
the ‘FBI Law Enforcement Bulletin, the UCR bulletin, material sent^ 
to FBI National Academy men, and those on the Special Correspondents 
List, I observed that in many instances there were three or more 
cards attached behind the current 3x5 card showing the necessary 
information for an individual. By bringing forward to the top 
card information concerning either a business or home address 
and other pertinent information, the top card contained all the 
necessary data and it has been possible to eliminate all but one 
card for an individual. The unnecessary cards have been destroyed. 
This has been accomplished with your approval. 

The mailing list cards have shown the salutation used 
by the Director in prior correspondence and this salutation is 
helpful as a guide to the preparation of current correspondence. 

To avoid confusion with the salutation used in correspondence 
by former Director Hoover and Acting Directors Gray and 
Ruckelshaus, I have had an ink line drawn through all salutations 
shown on our mailing list in anticipation of handling of corre- 
spondence for Mr. Kelley. This action was taken immediately 
after the nomination of Mr. Kelley and before he was sworn in'" 
so any salutations shown on the mailing list cards now relate to 
the manner in which Mr. Kelley would address the individual 
identified on the mailing list card. ^ ^ J O 
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Also in going through the mailing list a ^ 

considerable number of inactive cards, M s WMfe'h 

i . ■ .Mnhmt 


1-^ Mr. Malmfeldt 
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TO 


Marshall memo 
KB: ■ BUREAU MAILING LIST 

, Mr. Mararj^ll - da" 


conc^erned ijadiyiduals who previously were pn the mailing list -and 
FROM -\ferd- •deSe€^-h^ reason of no longer desir(^^o receive the 
material, furnished no forwarding address, etc. I have' had 
all J:he inac;^^^ pulled out of our mailing list cabinets 

suBjEC7-\^ii^2an L?EE? 51 ^i^ate jiO, per cent „s_ay cabinet space. Previously, 

8 "nine-drawer cabinets which 
;<^rdsxi'Tte .cards have been set aside ■ 

' fe^*^'^]lave'--^^rsonally^^^^^ several hundred of them to satisfy 

myself there is no useful 'purpose served in their retention. I 
am confident that the d^s't^ruction^^p^fjA^^se, yards .is „ady.i^afele,., _ 

The. inf ormafero.if -pir.^hOT'^&^r^^ from 2 _t q .^IQ or 15 
^u1?T>^-'T3^e-^aiiS'%lT^‘serye,n<£lS^ pui^o.se;.;! 


Cl'SS-.A«»-~ %i«,w . 


"Correspondence and Crirr.e “Sesearcn 

li-sv and no recommend 

':< 5 azd:£: ^ 

It is reopmmend^d that .the_ inactive mailing, .list cards 
be destroyed^.®"' Up'&'^p^rbvai\ •.'thx^^e.m^ be" 'returned 

Vn(^-C'r.iMer-Res^r yp‘ '^tha±_ .this 

^d^^cSp-da#’'be^'-'te]cS#.7 ~ — 7 ’ X" “ ''' ' T .TTT _ _ ‘ ' ".“.^“.“1 1 . . 

to FBI Nan ion nnose 

List, I observed nhan on many insnances 
•■cards attac 
infom.anicn 
ca.rd in — cr.v. 
and ether p 
necessary d 
card for an _ 
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, SAC, St« Louxs (6€~3) 
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^Qirector.; i’BI 
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August 23, 1973 
PSRSOMAL , ATTENTION 


FILE DESTRUCTION PR0GRM5 


I Reurlet 7/2U/73, wherein you recosmended that portions 

'of all field office files relating to military service' be, retained for 
twenty years. All facets of your proposal have been given a careful 
evaluation at FBIHQ aiid‘ it has been determined that the disadvantages,' 
particularly those v;hich affect the critical space need in many field 
offices, outv/eigh the potentiai value of this proposal. 

Although favorable action was not talcen on your recommenda- 
tion, the thoughtfulness and benevolence on your part" is appreciated. 


*M5) ... ^ ^ 

|| NOTE:.; Based on memo Jenkins to Callahan, 8/10/73, re: 'File 


. J..E. Reilly 


or-' '“.Mij ■■ : 

I 8„ i'- I., k *> .« 

n ATf 


Destruction Program, TAK:wss. 
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June 19, 1973 

1 - Mr. Gebhardt 
1 - Mr. Arendt 
1 - Mr. Callahan 
1 - Mr. E.S. Mil 


UNKNOVM . gUBJECT ; . . 

ARSON OP-'BUREAU .CAR ,#70 -748 
OKLAHOMA CITY DIVISION 
^juNE i?;:.i97.3“;:^Hg^^ 
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Conrad 

Mr. Gebhardt 

Mr. Jenkins — 
Mr. Marshall I- 
Mr. Miller, E.S. 

, Mr. Soyars 

rdt Mr. Thompson _ 

,t Mr. Walters 

'han 3®’®; — 

• Mr. Baise 

Miller . Mr. Barnes 

Mr. Bowers 

Mr. Herington _ 

-• Mr. Conmy 

Mr. Mintz 

f) Mr. Eardley — 
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f — — _T-,e n ‘ .T / Jt r Mr« Hnimn 

DESTRUCTION OPj GOVERNMIHT} PROPERTY b7c i 

■ "" ■ ' uwg 

This is to advise of the destruction of 
#70-748 (1970 Ambassador) , Oklahoma City Division, by Tire earlfl 
a.m., 6/19/73. ■ . 

. On 6/19/73, at 4:30 a.m., SAC Wilburn K. DeBruler, 
Oklahoma City Div ision, telephonically advised Night Supervisor 
I I that he was notified by the Oklahoma City Fire 

.Department that captioned vehicle was found burning at the extra 
storage garage located at 42nd and Western Avenue, Oklahoma City, 
at approximately 2:30 a.m. (Oklahoma City time), 6/19/73. SAC 
DeBruler advised that the extra storage garage, which is used 
mainly for repairs, is an open-type, well, lighted compound 
surrounded by a barbed wire fence. Unsub entered the compound 
by cutting the, fence at the bottom and then proceeded to place 
a red one-gallon can of gasoline with a wick, next to the left 
.rear tire of Bureau car and ignited same resulting in complete^ 
destruction of Bureau car. , —x 


SAC DeBruler stated that no suspects have been developed 
at this time, however, he desired to point out that. Oklahoma City 
experienced several serious incidents possibly involving members 


^ of the Nation of Islam (NOI) on evening of 6/17/73, after Oklahoma § 
Q City Police Department (OCPD) had arrested two NOI members for 
assaulting a police officer. NOI reportedly threaten^Cf^jailKS" 

with retaliation when OCPD refused to release the individ ual i 

charged. During the night and early a.m. of 6/17-18/7S , 1 

blacks approached residences of two white families in predomiaasntlv 
black section of Oklahoma City and without provocatiorr'SliBt'''''’^!^ 
killed one 'man and critically wounded two other men. Additionally, 
one 15-year-old white female was critically wounded from a shotgun 
blast fired from a passing car occupied by three blacks. Two 
fire bombs-, one at a department store .and one at the National 
Cowboy Hall of Fame, and two arsons, one at a high school and one' 
at a local white-owned grocery, were reported during the evening 
and early a.m. of 6/17-18/73. SAC DeBruler advised that there 
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Memorandum to Mr. Gebhardt 
KE ; UNKNOWN SUBJECT ,* 

ARSON OF BUREAU CAR #70-748 


is' no indication from witnesses or evidence to date that NOI 
members committed the aforementioned acts . 

SAC DeBruter stated - that he would be submitting a 
detailed .telet^e la,ter a.m., 6/19/73, concerning captioned 
matter, 

ACTION: For information.' 


ADDENDUM JBL r erg 6/19/73 


By subsequent teletype, Oklahoma City advised that 
in addition to captioned vehicle, there were four other vehicles 
stored' in this compound, however, these vehicles sustained no. 
damage. Oklahoma City advised that these four vehicles are 
being removed to Agents ' homes ..for ’ security reasons as no space 
exists in the regular office garage. 
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PROPOSAL : By letter, 7/20/73, under the same caption, the 

St. Louis Office advised that the fire at National Personnel 
Records Center-Military (NPRC-M) in St. Louis, Missouri, on 7/12/73 had 
purportedly destroyed an estimated thirty million military records. These 
records were reported to be all World War I, World War n, and post- World 
War n military records up to 1960 plus all Air Force service records. 

jjiV Under these circumstances, the St. Louis Office felt that the next 

'^[best record to verify military service within the above periods might well be 
contained in either Bure^ or field office files; therefore, i t recommended an 
^ exception be mad e to ouifele destruction proce dures in allioffices to provide 
o ^ that any file containin g .a S >e xaer pCo. r^summa ryj3fan^^ T 

Tdistroye^^ file.would_become-eligi6ifefQCHestr,nc|ibn..unde 20ryeao4 


1 


PRESENT PRACTICE: 


CD 


There are, however, the following exceptions: 


As a general rule, investigative files in field offices 
become eligible for destruction when 20 year-s^ld . 


I 


1. Bureau applicant cases may be destroyed after ICTyears 
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but those which have been closed administratively with no correspondence to the^ 
Bureau and Bureau applicant material in the 67-0 file may be destroyed after jx 
three years -old. ^ 
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classifications: 



Files may be destroyed when 5 years old in the following \ 

j 

.^2 ‘“'2 5- when office is not office of origin 'or prosecution. 

^S|2-when office is origin (1 year for auxiliary office) and 
does nojlinyo^^ implicated in other criminal g^wily^fiere 

agency has been made . ^ 

b 0 X 
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Memorandum Jenkins to Callahan 
Re: File Destruction Program 


4, 6, 7, 8, 9, 10, 15, 17, 18, 26, 27, 28, 29, 31, 

36, 39, 40, 43, 44, 45, 47, 49, 50, 51, 52, 54, 

56, 58, 69, 70, 71, 72, 73, 74, 75, 76, 78, 86, 87, 

88, 89, 90, 91, 93, 103, 114, 115, 119, 125, 139, 

141, 142, 146, 148, 149, 152, 153, 154, 160, 164, 

167, 178, provided the office is not office of origin 

or prosecution. 

Unknown subject files in classifications 15, 26, 52, 70 
and 87, unless a capital offense is involved or the file contains information of 
intelligence or evidentiary value. 

3. FBI National Academy applicant files may be destroyed after 
3 years if office is not origin. 

OBSERVA TIONS: General Investigative, Special Investigative and Files and 

Communications Divisions concurred in the recommendation 
made by the St, Louis Office. 

Intelligence Division also concurred and recommended in addition 
that the moratorium be extended to include those files normally destroyed after 
20 years at least until such time as it is determined such retention no longer 
serves the intended purpose of verifying service-record material. 

Administrative Division believed the proposal of the St. Louis 
Office had limited merit but felt the only files which migh t have verified service- 
record information in them would be applicant-type files such as those on Bureau 
Applicants, Departmental Applicants, Atomic Energy Act Applicants, Special 
Inquiry, Application for Pardon upon Completion of Sentence, and, possibly, 
some Selective Service Act of 1948. cases. Administrative Division asserted, 
however, the validity of information obtained through interview unsupported by 
official documentation would, at best, be questionable and only of corroborative 
value. This division also cited an article which appeared on page 22 in 7/26/73 
edition of ”The Washington Post Times Herald” captioned, ’’Military Claims 
Unaffected by Fire” which quoted Veterans Administration official Donald & 
Johnson as .stating his agency’s records are intact at 57 regional offices and 169 
hospitals.and can be'used to support new claims from Vietnam veterans as well 
as to reconstruct any new claims from World War n and Korean War veterans. 

Accordingly, Administrative Division recommended no files 
scheduled fo.r destruction be maintained with the objective of providing a source 
of military service data unless the file contains facsimilies, copies of official 
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documentation of service information, or reports a specific review of military 
service record material. 

Inspection Division noted that existing instructions require the 
field to destroy certain investigative files under specified conditions when they 
are one, three, five, ten, or twenty years old. To establish a requirement that 
those files which would meet the criteria for destruction prior to 20 years be 
retained if they contained military record data would create yefe another exception 
to the already existing exceptions to the general 20-year retention rule. 


Inspection Division further cited the provisions as set forth under 
’’Present Practice” above with respect to the 10, 5, 3 and 1-year destruction 
rules and stated that correspondence relating to military record checks in 
unknown subject cases could reasonably be expected to be minimal and, in known 
subject cases, office of origin should be in possession of copies of such corres- 
pondence at the time auxiliary office is authorized to destroy its file under the 
5-year rule although, it is conceivable some origin cases in 42 classification 
could contain results of military record checks at time these files are eligible 
for destruction after 5 years. Other than unknown subject cases, 42 and 67 
classifications which, as noted above, are destroyed in 5, 10 and 3 years 
respectively, the office of origin would retain most investigative files and any 
military record data included therein for 20 years. 

Accordingly, Inspection Division felt that, with the availability 
of office space a constant problem which our present systematic file destruction 
programsare aimed at alleviating, the anticipated benefits of the proposed 
extension of these destruction periods would be outweighed by the extra storage 
space it would require. This was so particularly in view of the fact that such 
extension of the present retention periods would be based solefc^ on the possibility 
some files might be of subsequent investigative interest; therefore. Inspection 
Division opposed adoption of the proposal. 


Training Division agrees with the objections of Inspection Diviacm 
and concurs in the observations of Administrative Division that the t 3 q)es of cases 
primarily involved would be of the applicant- type matters Administrative Division 
cited. To these. Training Division would add Internal Security and subversive 
investigations on individuals and Loyalty and Security of Government Employees 
cases. In all of these cases either the Bureau is origin or else the office of 
origin retains the files under the 20-year rule. The exception to this rule would 
be Bureau applicant cases as noted heretofore. However, in these cases the 
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results of any investigation conducted, which would include record checks^are 
furnished to the Bureau where they are retained and hence would be recoverable 
through search provided the name and sufficient identifying data were supplied. 

For these reasons it is believed the vast majority of classifications 
which would involve military record check information are either already being 
retained by the field under the 20-year rule or the data has been furnished and is 
recoverable at the Bureau if needed in which circumstance it would be duplication 
to require the field to retain it. 

In opinion of the TrMMng Division, these factors, plus the fact 
that much of the material reportedly lost in the fire at NPRC-M is of the vintage 
when activity requiring recourse to such record information lessens with each 
passing year, make the disadvantages resulting from the proposed extension of 
current file retention periods far outweigh any anticipated advantage. 

RECOMMENDATIONS: (1) That the present file destruction procedures remain 

in effect and the proposal of St. Louis Office not be 
approved. 



If JEsT recommendation is approved, St. Louis Office 
will be appropriately advised. ^ ^ 
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FILE DESTRUC TION PROGRAM .jp ^ 

/''ys-'S(? ^ 

In view of the major fire which occurred at the 
National Personnel Records Center-Military (NPRC-M) , on 
July 12, 1973, in which some thirty million military records 
were estimated to have been destroyed, it is recommended 
that the Bureau reconsider the captioned program. 

A 

It is pointed out that the fire at the NPRC-M 
is reported to have destroyed all World War I, World War II, 
and post-Wor Id-War II until 1960 military records as well 
as all Air Force service records. ^ In view of this, the next 
best record to verify military service may well be contained 
in either Bureau or field officb files. Accordingly, it is 
recommended that in connection with the destruction of files 
program of all offices, that any file containing excerpts or 
a summary of any military record not be destroyed until such 
file would normally be destroyed under the 20-year rule. 
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September 26, 19!73 
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Fed* 




iy,\|iED 


Federal Blireau of lavestigalloE 
Columbia, South Carolina b 7 c 

'Dear Mr. 


Ml ' ;• \;i;bp<‘:swVtO 
fc'- i7;7vi ev i 


I Mv© received :S^our suggestion that a form be 
designed for use 'when handling the disposition of certain material.' 
You may be interested to hnow that similar proposals have been 
considered preidousiy and not adopted. It ivas decided the present 
wording on the file cover of the consolidated volume is consistent 
with the manner in which these files should be purged. 

The thoughtfulness which prompted you to submit 
your idea to me is indeed appreciated. 


MAlLED-4 



SEP 2 01973 


Sincerely yours, 

C. Wl. ' 

Clarence M. Kelley 
Director 




2 - Columbia . . The current rules are consistent with their intent. 

1 - Field personnel file When files are consolidated, the fronts are not 
1 - Suggestion file retained with the exception of the one which goes 
on the consolidated volume.' When files are destroyed under the circumstances 
as mentioned in the Manual of Rules and Regulations, PartH, Sections, page 
13b, the reason for destruction is placed on the file fronts or on the consoimted 
volume front cover and the file numbers should be listed followed by the office 
j, of origin. This" is necessary for reference purposes in auxiliary offices since 
' no notation is being placed on index cards regarding this information. The use 


I a form would not be warranted for Ifris puri 
' ^nM/TT " Personnel file of Mr. I 

■ 9/12^ 

Ma!l lDOM[k^j^J.^^ETYPEUNIT[ZD 


CONTINUED - OVE] 





NOTE: Suggests Biireau ^ve consideration to the development bf an optional,, ' 
fprm^ to be Used to list file numbere^and office of origin' file number onb^ 
c^ses destroyed under, the five-year rule Criminal dlassificatfpns ydth except 
tibn of Selective Service and Deserters^ are destroyed under; this ru^^^ " , : - j 

: . Columbia is evidently riot interpreting this rule ;a's. it . wastinten&d 

While Tiles are consolidated after: six'mpriths and file fronts are destroyed^; 
therematurally would' be only front, of consolidated voluriie’on which to. place 
disposition: of destroyed files, with.' offic origin, j New file frbnts do,natneed ‘ 

to be prepared; Training Division recommends’ no.fu^^^ action' regarding ' 

this .matter.' / T" " t': ^ 



Emp. I o / dB-Su g g e s t i o n 

FD- 2 S^ (Rev. g-U-S'g) 








From: (Suggester's name) 


Director, FBI 


SUGGESTION 


^ 9/12/73 : 

Division of Assignment 

COLUMBIA FIELD DI¥ISION 


It is suggested that the Bureau give|ctin8ideratio.n^t,o^th. e.^dey.el,op menl 
:>f^ an opti onal^i)rm„t.Q be. utilized to lisy^~tK^ ^ile numbers..., an d the ^joflicc 

^ ;jrim 2 pgL-&lassi& t ne .e.?Lc„e,pjUon^.oie«»the^25^-^and^^^ 

bions are destroyed tinder. this rule,,„- ■ , - , 

■ --—r — - . ' - ■ ■ . ■ ; ■■ 




, ^ D EST ft u. cTi ^ N 


::Es.d:’. ip -ysr ’'■■ ' • ., ■• '' ..■ : -■ c- 

TtAlf. 

Current p^ctl^n^ulo (Include m-^ual Station as well gs facts) , 'The COriSOlidatibn.,Of. ClOSOd fileS, ‘ " 

is’idone if the file has been clpsed^for six month^. In -this manner, it is. 
DoSsible to consolidate a large number of files (sometimes possibly up to 

Ml p a g e- 2 - f o r adn t inu a tion i: ^ : : : r-: ■ :: 

Advantages of suggestion and annual sayings (include basis for estimate) • ‘ i ’ 

It would save considerable time and reduce expenses. tP maintain a rf:>. 
drift in each volume, of cpnsPlidated cases (preferably right, below the 
over) which would kilpw. the office to list thereon "the necSssary file; • | 
umbers of each ^case. destroyed* It is noted that the Columbia Office, ‘ I 
Mch is a Group "III Off ice , . ddfftroys approximately 100 files each' week J 
n accordance •'with established, precedureS; Gonsiderabie time is spent . 
h preparing and individual file front to be inserted in theVoohsoXidated 
lies for each case.' destfoyedo; t ' ■* . •- 



(The use by th^ United States of my '.suggestion shall not form the basis' of a further claim of any nature by me, my heirs, or 
assigns upon the United States. ..I understand that I will be considere d for anv justified award only lf*mv suggest ion is adopted 
within two years, after submission.) ■ ‘ ^ ^ ^ 

Mr, EZZ^Mrs, CZZImIss 

, "-i ' / - - I. ^ ' . uiynui^uie uuu zme ui uuyjester. 


Recommendations and cpmments of.'Division Head " \ ' bb ' 

This, suggestion appears to have merit. I r^pmmend its/^doptioh, b?c 




-Signature and Title 


(D.o'not write in this space - for Bureau use only) 







(Current Practice Continued) 


100) into one volume. This volume has one file frpn|'for 
all of the cases contained therein. Each individual^’ 
investigation contained in this consolidated volume does 
not have an individual file front. Rather it is main- 
tained in the consolidated volume merely by file number. 
Current regulations authorize the destruction of these 
closed files on a five year basis. As the files are 
destroyed, it is necessary to list the office file number 
and the office of origin file nmber. This is ‘ accomplished 
by inserting a file front in the consolidated volume in 
lieu of the individual 'file destroyed. On this file 'front 
is listed' the necessary file numbers. (MSE, Part II, 
Section 3, Paragraph 4e) . 
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DATE: 12/12/73 

ALL ir!F0?i!^1ATI0ri CONTAINED 


Comp. Sy$t. _ 

Ext. Affairs 

Files & Com. . 
Con. Inv. - - 

Ident. 

Inspection — 
intell. ■ 



Laboratory 

Plon. & Eval. 

Spec. Inv. 

Training I 

Legal Coun. — 
Telephone Rm. 

Director Soc*y | 


Memorandum of Mr. Jenkins dated 12/5/73 set forth 
proposed streamlined, uniform destruction rules for views and 
comments . 

The Criminal Intelligence and Organized Crime Section, 
Special Investigative Division, concurs with the recommendations 
in the memorandum of 12/5/73. 
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The Fugitive Section, Special Investigative Division, 
noted that there are several classifications in the fugitive 
category wherein FBIHQ does not receive investigative reports, and 
in most instances very few interoffice communications. These 
classifications are unlawful flight, parole, probation, and 
conditional release violators, and deserters. Destruction of 
office of origin files after ten years would mean there will be 
instances in which background information concerning such indi- 
viduals will not be available in the event of a subsequent 
investigation concerning the same subject. If it is concluded 
that the savings in space costs resulting from the destruction 
of such files outweigh the value of keeping such data in file, g 
the Special Investigative Division interposes no objection to g 
the recommended destruction rules provided this is not inconsist^t 
with the Archival regulations referred to on page four of the 
12/5/73 memorandum to the effect that original records cannot 
destroyed before twenty years old. 

In the Employees Security and Special Inquiry, 

FBIHQ, is office of origin in such cases as those handled in 77^ 
jCDepartmental Applicant), 116 (Atomic Energy Act), 140 (Security 
of Government Employees), and 161 (Special Inquiry) classifications. 
In the 77, 116, and 161 classifications, numerous brin g up-t o-da te 
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Memorandum to Mr. Cleveland 

Re: Destruction of Field Files and Records 


investigations are conducted in which FBIHQ now refers field 
to prior reports already in its possession. In the 140 classi- 
fication, as well as 138 .classification (United Nations), which 
is also handled in this Division, FBI is concerned with cases 
involving subversive allegations with individuals concerned often 
leaving and reentering employment in Executive Branch over period 
of years necessitating reopening of these cases. Some of the 
cases in 140 classification involves ADEX subjects which are 
reopened on a periodic, basis to report additional pertinent 
information. Recognizing the critical need for additional space 
and filing equipment in many field offices--St, Louis (120 days), 
Alexandria (90 days), and Baltimore (60 days) --currently have the 
authority to, destroy their files after a stated period when the 
file contains results of such record checks as those at 
Central Intelligence Agency and Naval Investigaitive Service’, 

The memorandum of 12/5/73 provides that auxiliary 
offices destroy investigative files after five years in all 
classifications provided files are of no continuing value for 
evidence or for intelligence or other reference purposes. The 
question is presented as to what files actually come within this 
restriction, . 


Destruction of such files by the field is a situation 
we could live with but it may, on many occasions, necessitate the 
copying of necessary reports at FBIHQ for investigative assistance 
of field. 

In opening cases in Employees Security and Special 
Inquiry Section, the field is referred to criminal and subversive 
references pertinent to the current investigation. We have 
learned to adjust to the current practice where files are generally 
destroyed in the field after twenty years. The recommended ten 
year rule would necessitate additional copying here at FBIHQ to 
enable the fi^id to’ intelligently conduct the current investi- 
gation, In ah^i^ • event :.*.we‘\Cduld not be sure what files are available 
in the field to the office of origin after ten years and to 
auxiliary offices after five years. 


ACTION: 


Route' 'id rthe' trdlning Division. 
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SUBJECT, SECUKTTY OF DOCOMENTS 

■ zC,. 

To recommend that an appropriate security staterfient be inoluded on the^ 
’’Mailing List of Field Divisions of the Federal Bureau of Investigation, Unitei^ 
St^es Department of Justice. ” ALL IflFOR.IATIOM COr^TAlNED \Nl 

background: j^EREIN-ISUnCLASSlFip 

At the present time the mailing nst'of field divisions of the FBI (copy ^ 
attache'd), which is intended solely for internal FBI use, contains no cautionar^ S 
statement as to the security to be afforded this document. ^ g 

■ xo ^ 

OBSERVATIONS: 


jioci 


BACKGROUND: 


Although the majority of information appearing on this mailing list is of ■ 
public record, SACs’ and ASACs’ home telephone numbers are also listed thereon. 
In light of previous instructions to the field to strengthen security regarding 
publication of home telephone numbers of our personnel, it is felt that the security 
statement now appearing on FBIHQ and field office telephone directories, 
organizational charts, etc., should be added to, the mailing list of field ^visions 
in the future. A /I - • 

RECOMMENDATION: „ 

341 


That future revisions of the ’’Mailing List of Fiel(|^|y4.sions gfelie 
Federal Bureau of Investigation, United States Department of Justice, ” contain 
*‘\vLhe following security statement: ’’This Document is for Internal Use V/ithin the 
£'’’^FB1, is to be Provided Appropriate Security, and Disposed of in Confidential 
\ Trash Receptaclot When No Longer Current. ” If approved, addition of security 

statement to be handled by the Administrative Division which is responsible for 
the preparation of the field division mailing list, 

. ■ A \Y '■ 
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Shroder, Rex I. 

, . Bates, Charles W, 1 1 }■' 

’Anderson. Clark D. 

F Sylvester, J, T, I Jr, il 1 

Milnes, James E. 1 

Zlel, Joseph E. '' f| 

Starnes, Nick F, 1' 

'.McDcrmolt, .ToluiJ, , 

^ I Jenkins, Thomas J, (Asst, Dir.) 


.12389 123502) 
25732 (73125) 
546 (66101) 

431 (85901) 
1315 (15230) 

1 ,709 (97207) ' 
12325 (23241)’ 
|1'3130 (95813);' 
"7251 (63177)' 


0 ft ,1630 ;(7?296)pj 
"> '3636 (92103 )Ei. 

II ;.| 36016,(94102);;:; 
n lIBT (00936).( 


O' ,364(( ;(69708)i-' 
‘ 3301 , ,(33601)';|' 


#0FFTCE PHONE 

[ijgMMEIlCIAtl' 
'‘J518 465-7551 
.. 505 CH 7-1555 
703 683-2680 
m901 27C6414 


|t| 404 JA.T-3900 
‘fiSOl 265-8060 

LJ 205 322-1711 
C|617 RIi-5533 
M710 856-7800 


30. Ro0rt*5O2(;Fedofal Building TJ U 

31, 841 Clilfofd^Dtt Federal Building fO I’i 
32. 3801 lElseayne Boulevard ifi' 

33, Hooni 700) 'Federal Building and U, S, '(f(iurnioui 
'34. 392 EedcttilBijliiling m fi 

35, 520 EeHoral Bijiffing P 

36, II. S. Post Olliue and Court House Bull^lpg (/) 

37. 770 Chapel krect • ij fi, 

38. 701 to'yolhilv4nhe _ m a 

Forkoi East 99 th Street ' i-" 

0 ' I fi’ III !,i 

(1 ' , 1 1 . ' 

' ' 40 , Room 309, 870 North Mllltwy Highway 
41, 6104 N. Francis Street 
42. 1010 Federal Office Building 
• 43. Federal Office Building, 600 Arch Street 

44. 2721 North Central Avenue 

45. 1300 Federal Office Building J™ 

46. Crown Plaza Building -j li' 

47. 200 West (Jrace Street ’1 1,1 

48. Federal Building, 2800 Collage Way ,f| ' * 

49. 2704 FedehlBu|ldlng fjj ,,, 

50. 3203 Federal Building j.l 

51. 433 Fedcriil' Blinding (ji| j 

52. 3211 FiltkAvenue M fi 

53, 450 Golden Oate Avenue rl fy 

54. Pan Am Building, 1 255 Ponce de Leon Avdiiua-' 

55, 5401 Paulsen Street U r) 

56. 1015 Second A^ei^e f) 

57. 535 West Jelterson Street fl) 

59. Room 6ioj Federal Office Building , j.1 
59. 506 OMPpst Office Building '• 

Federal Bureau otlnvcstlgatlon Academy 


'%4 RlHtel 
M303 229-5081 

X313 965.232r 

U915 533'-)451 
(709 537-9548 
J 713 224-1511 
H317 639-3301 
'yeOl 948-5000 

h 004'\ 355-140L 
;,il5 BA 1-6100 
/fl5 586-8571 
t-i02 ,385-1281 
r/501 FR 2-3157 
213 272-6161 


212 LB 5-7700 


804 420-6700 

405 VI 2-7471 
402 348-1210 

215 LO 3-5300 
603 279-5511 
412 471-2090 

503 224-4101 

703 644-2031 

916 431-9110 

■ 314 241-5357 ' 

i\ 801 EL 5-7521 

I \ 512 CA 5-6741 

'.\ 714 297-3301 

' 415 552-2185 

809 755.0000 

912 354-9911 

■ 206 MA 2-0460 

217 522-9075 ' 

' 813 228-7661 

' 202 393-7100 

!> -4 f 

. * 804 ' ,',64016131 


' To be used only When FTS numbers cannot beutilized. See reverse 
;il V tide te FIS leleplione numbers. 

' 'Th'e lelepbone number lor ihe) Bureau at Washington is 393-7100. 

The zip code number lor Burcanlls 20535, ) 
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12. Chicago 

13. Cincinnati 
ll Clcyelaml 

' 15, Columbia 
I 16, Dallas 

I t. ,1 


312 322-6015 

'■ 513 684-2151 
I' ''' 216' 341-1510 II’II 
I'M, )( ...803i 105-5661 
|l" III I II I'.i^'jr 340-6811 |j-( ('III, IP) 


12. O'Bourkci John W.’ 

, Helgcson, Hauler E. ^ ' 
I' |iii..f. "Ill 13, .Declcer,.JamesB..'.i|i,iiiiiiii|' 

II ||,|r 1 , | 14 hWs,,D«i 4 « 

II l[';'y’''''i6;''Gr*rt,Mcrto 

III ll'l'iliiiii.iiJ I ’ 



S22. Indianapolis 

23. Jackson 

24. Jacksonville 
,25. Kansas City 
i26. Knoxville 
27. tas Vegas 


E .40. Norfolk 

C 41. Oklahoma City 

C 42. Omaha 

E 4l Wladelphla 

M S44. Phoenix 


45. Pittsburgh 

46. Portland 
,41. Rlohniond 

48. Sacramento 

49. St. lonls 


i311 633-1265 
601 948-2511 
904 355-1401 
616 374-5106 
615 524-4511 
702 305-6301 


III" i' 'i|'ii 
li* .i|i 


402 221-364! 

215 563-5300 

602 266-4121 


412 411-2060 
503 224-4181 
103 182-2621 

916 484-9110 916 484-9311 
314 256-0320 


*' " 23: Stimyfaephon'pJ 

'I'l '24. Price, Charles B.', I'ui.i 

I 2i Knlckrohm, Albert E 

26. Hauer, Homer H. 

27. Dnllnsky, Mount C., Jr. 


40. Coneys, John J. 

41. Abbott, James ^ 

42. Peekan, James S. 

43. Kent, Robert E. 
Recer, Ervin D. 

44. Rhyne, Ms E, 


45, ariKIn,' Floyd M. 

46. Colwell, W. lee 

41. Dcery, Patrick Joseph 

48. Rosaefe, Theodore P. 

49. Devic, Charles J. 



M AO. Salt Lake City 

C .51 San Antonio 

P 52. San Diego 

P 53. San Francisco 


512 225-4111 
714 297-3361 

415 552-2155 B 415 552-2155 


50. Schaefer, Victor R. 

51, Stefansson, Karl L. 
si Brown. Clark F. 

53. KeUy, JohnT. 

Druken, Thomas P. 


■AT 

S54, San Juan 


54. Monahan, Herbert L.j Jr. 

E 

55. Savannah 

912 232-4370 

♦ 55. Vacant ■ . 

P 

56. Seattle 

206 442-8760 

56. O'Connell, Joseph E, 

C 

57. Springfield 

217 525-4096 

67. Cooke, Benjamin B. 

B 

58. Tam|tt 

813 228-2213 

58. Morphy, James M, 

E 

59. Washington 

202 393-7160 

59. Williams, BlllD, , 

E 

CO. Quanllco 

703 373-4229 



* Current Changes 

S - Standard Time; All other offices on Djyllght Saving Time. 

A ■ Commerlcal number - these offices i) not have FIS. P - Pacific Daylight Saving Time 

B - Call tills FIS number alter regular office hours. Al - Alaskan Daylight Saving Time 

E ■ Eastern Daylight Saving Tlnff HA - Hawaiian Standard Time 

C • Conlral Daylight Saying Time AT - Atlantic Standard Brae 

M ■ Mountain Daylight Saving Time 


ITKER POST 










OniONAl fOKM NO. 10 

MAY 1962 fOmON 

osA aen. AtG. NO. 17 ,fr. 

UNI'^'ED STATES C 


ERNMENT 


jf. 


MeftiofaWdum 




Assoc. Dir. 
Asst. Dir.; 
Ai^min. 


TO 


^ : Mr. 

FROM : T. 


Callahan 


J. Jenkins 




DATE: October 9, 1973 

ALL iL'FORf.lATIO'! C}“!TAiNED 
HEREliJ IS UNCLASSIFIED 


Comp. Syst. 

ExI. Affairs 

Filos & Com. ... 

Gon, inv. ___ 

Wont. 

Inspection 

Inicll. - 
Loberotory ______ 

Plan. & EvdI. 


SUBJECT^ADMINISTRATION of piles 

^-^DESTRUCTION OP COPIES OF SERIALS 


DATE 

' f f ' Toloptiono R 


Rm. . 
Director Sec’y _ 


Existing procedures provide for the destruction of copies 
of serials when .files are closed or referred upon completion to the 
office of origin (RUC) . The Manual of Rules and Regulations also 
provides for the consolidation of files within six months after closing 
or RUC. ' ■ 

Certain .chief clerks who were in attendance at recent 
training programs requested that the above two functions be handled 
within the same time period. These employees advised that in many 
instances, particularly in those field offices which have an above- 
average number of resident agencies, serials are properly charged 
out at the time the file is closed or RUC, and^ therefore , copies of 
serials cannot be destroyed in compliance with present rules. The 
chief clerks stated this practice is unworkable and it results in 
a considerable amount of time being spent locating material which is 
charged out at the time of closing or RUC. These employees believe 
that if the rule relating to the destruction of copies of serials was 
changed from the time of closing or RUC to within six months of the 
change’ of status, which would be consistent with the consolidation 
rule, there would be a' more efficient operation and a savings in 
manpower time. 

The Training Division can foresee no real disadvantages 
-to the above proposal. In fact, this proposal would be flexible 
enough to satisfy the intent of these certain offices and yet allow 
for the immediate destruction of this material in those other offices 
desiring to do so. 
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RECOMMENDATIONS : 


NOT EBCORDBD 

172 OCT 18 1973 


1. That approval be given to the destruction of copies 
of serials within .six months after date of closing-«©r -RUG*. 


fissssssi sa 
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Enclosure 
1 - Mr. Jaco: 
1 - Mr. 


I 1 -,Mr. 
Ti^lWSS 


son 
Marshall 

J. E. Reilly.,- £ 



/ I A 


(5) 






Memorandiim T.'J. Jenkins to Mr. Callanan 
Actoinistration of Files 
'ij^.pestruction of Copies of Serials 




^"v.SeEOTMMENDATIONS ; CContinued) - ' ' ’ 

' 2. If approved, that the attached' revision be incorpo 

. rated in the Manual of Rules and Regulations. - a 
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October 9, 1973 


PROPOSED CHANGE IN 
HMWMi OF RULES AND REGULATIONS 


Part II , Section 306/ Item $a, Page 11c / should be ,, 

revised to read as follox^rs: . . ' , '.'•vt#; 

6, Destruction of copies of serials H ''‘'K'-- 

Copies of serials in 'all •;/ 

destroyed within six months after 
or referred upon co mp lotion to tho 




. 'V- 




'Employee destroying copies 
'the file "file stripped" and 


.... „Js. 


and .date. The employee xfill thus 
€^at' point in the file all copios/ 2 ^ot 
‘SH' for have bean destroyed. ' Serials 
if needed subsequent to date of .destrueti6n-;> * 
of serials are duplicated, the date and 

must be set forth on the 'original. ' ' ' -I'lftV' 


m. *■*' '^l ' 






(4) -2.t' 

II NOTE: Based on memo Jenkins to Callahan, 10/9/73, re: 

^ "Administration of Files, Destruction of Copies 

of Serials," TAK:wss. 

■ 
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DATE: 


8/20/73 




MAJOR PROGRAM GOALS 
FOR FISCAL YEAR 1974 



Inspection 

Inloll. - 

Lc^rotory . 

/^^ir^EvoI. 

Spec. Inv. 

Training ■ 

Legal Coun. 

Cong. Sorv, . 

Corr. & Crm. 

Research , , 

Press Off. -..- . 


Attached is a letter to the Attorney General regaling the 
program entitled "Major Program Goals for Fiscal Year 1974. " This 
letter is being submitted in response to the Attorney General’s request 
to the Director on 8/8/73 that the FBI review these departmental goals, 
as well as his (the Attorney General’s) reaction to them. Attached is 
also a copy of the Attorney General’s letter to 0MB, dated 8/8/73, as 
well as a copy of the Department’s 12 Major Program Goals for FY74. 

, In reviewing these 12 major goals, it was apparent that four of • 
these directly focused on the work of the Bureau, while the remaining 
eight only indirectly affected our operations and pertained primarily to 
other agencies within the Department, or to the Department itself. 


Telophono Rm. 
Diroctor Soc*y 


a;' 


Comments of the interested Divisions were obtained, distilled where N 


necessary, and set forth in the accompanying letter. Where necessary, 
clarification or amplification of the Department’s goal statement has been 
included in order to properly present the views of the- Bureau. 

In addition to the twelve major goals of the Department, the Bureau 
is also committed to its own set of objectives, which were previously 
forwarded to the Department. These eleven goals were originally expressed 
to the Department by memorandum dated 5/18/73, and while some revision 
has been made in the interim as to form and content, the original goals 
have not been altered substantially since that time. These eleven items 
are being set forth below for sake of clarity : 


c 

if) 

\ 
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1. , Develop an automated fingerprint-reading scanner system. 


o 


2. Reduce the impact of organized crime on the American public by 
continuing to penetrate the organized crime structure with a twofold program 





‘7ooc|. 


of intelligence gathering aimed at major hoodlum gangs, 
and their primary'' sources of income, and of increasing“th^ 
convictions of major leaders in organized crime. 

Enclosures •— / O -.73 not recorjSE*“ 

JFArCSH (13) ^ ^ 

be - All Assista.nt Directors ^ 

if 



r top leaders, 
mihbrrtf’ 
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Memorandum from Mr. Baker to Mr. Callahan, 

8/28/73 - Re: Major Rrogram Goals for Fiscal Year 1974 


3. Increase the total number of convictions obtained over the previous 
fiscal year. 

4. Train an estimated 3, 725 law enforcement officers through the FBI 
National Academy and specialized trainmg programs and symposia of the 
FBI Academy, and provide assistange to an estimated 10,000 law enforce- 
ment training schools on the field level. 

5. Automate the Bureau’s general index. 

6. Increase by 10 the number of states participating fully in the NCIC/CCH file. 

7. Attract and sustain a steady and substantial increase of employees 
representing minority groups and women in assignments throughout the 
service so that we may be as representative of the American public as 
possible. 

8. Increase aid afforded state and local law enforcement agencies through 
location of fugitives in the unlawful flight category. 

9. Increase the number of items of narcotic information disseminated to 
appropriate agencies in an effort to render material assistance to the 
overall national goal to reduce illicit narcotics traffic. 

10. Disseminate on an increasing basis to other Federal, state and local 
law enforcement agencies information developed through our investigative 
operations wliich relates to matters of interest to those organizations, 

in an effort to reduce crime. 

11. Purge civil fingerprint file of 4,000,000 duplicate fingerprint cards. 


Although only items 2 and 9 above were adopted as Department-wide 
goals, the Bureau remains committed to all the above objectives and progress 
in these areas will be followed by the Department. 


(continued - over) 
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Memorandum from Mr. Baker to Mr. Callahan, 

8/28/73 - Re: Major Program Goals for Fiscal Year 1974 


The Attorney General has stated he is not satisfied with the goals 
expressed by the Department to the Office of Management and Budget, and 
has indicated extensive refinement is needed. In line with this, it would 
appear beneficial at this time to re-examine the previously stated FBI goals, 
bearing in mind that the original instructions to the Department from the 
President called for the establishment of ”. . . new policy initiatives, major 
operational achievements, and imprdvements which can be m.ade in current 
programs, giving particular attention to objectives which you consider to be 
of Presidential-level importance . " (emphasis added) 

A review of the FBI’s own eleven goals at this time might result in 
the type of refinement sought by the Attorney General, or in the establish- 
ment of objectives not previously considered. 

ACTION: 

1. If approved, the attached letter will be forwarded to the Attorney 
General. 



2. If approved, all FBIHQ Divisions should re-examine the previously 
submitted FBI program goals, with a view toward refinement or establishment 
of new objectives. 
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The purpose of this memorandum is to set forth the 
observations of the Office of Legal Counsel concerning the micro- 
filming of closed files based on the recommendation submitted by 
the Los Angeles (LA) Office. 

The LA Office submitted certain proposals relative to 
the microfilming of closed files, including details as to a specific 
system which they felt was best suited to their particular situation. 
The Inspection Division and Files and Communications Division have 
set forth their comments concerning the LA recommendation and 
requested the comments of Office of Legal Counsel concerning the 
same recommendation. 


Specifically, Office of Legal Counsel was requested 
to comment on the admissibility into evidence of microfilm copies 
of FD-302S and signed statements, the originals of which have been 
destroyed. 

We could find no cases where a microfilm or photo static 
copy of an FD-302 or signed statement had been introduced into 
evidence. Normally an FD-302 is not introduced into evidence, but a 
is utilized to satisfy the requirements of the Jencks Act (Title 18, l>X 
United States Code, Section 3500). However, assuming the instance i j 
arose where it became necessary to introduce an FD-302 or signed^^^^ 
statement where the original was not available, in our opinion a 
microfilm copy would be admissible under the Best Evidence Rule. ' 

kr-, 

1 - Mr. O. T. Jacobson oft 

1 - Mr. E. E. Sheets ^ E2 

2 - Mr.' J,tA. Mintz p 
1 - Mr^ . J. J. Burke 
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Memorandum to the Director 

Re: Destruction of Field Files and Records 


Generally, that rule requires that the original of a writing 
must be introduced into evidence. See McCormick on Evidence, 
Section 195, Page 409 (1954). If, however, the original is not 
available and this is demonstrated to the satisfaction of the court, 
secondary evidence of the original may be Introduced, i. e. , a copy 
of the original. See U. S. v. Manton, 107 F2d 834, (2nd Cir. 1938); 
Edmunds v. Frank R. Jellef, Inc. , 127 A2d 152 (1956). 

Title 44, United States Code, Section 3302 and 3303, 
furnish the authority for the microfilming of our files. In connection 
with these two sections, Title 44, United States Code, Section 3312, 
provides that photographs of records made in compliance with 
regulations under Section 3302 shall be treated as originals 
for the purpose of their admissibility in evidence. The regulations 
promulgated pursuant to that section are set forth at 37 Federal 
Register 2962. Therefore, although we could find no cases 
interpreting Section 3312 it is our opinion that section is authority 
for the introduction into evidence of microfilm copies of an FD-302 
or signed statement if the microfilm process is performed in 
compliance with the above-mentioned regulations. 


RECOMMENDATION: 
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September 21, 1973 


GSA BULLETIN FPMR B-40 
ARCHIVES AND RECORDS 

TO: Heads of Federal agencies 

SUBJECT: Withdrawal of authority to dispose of records 


Purpose . In accordance with the authority in FPMR 101-11.406-8 
(44 U.S.C. 2909), this bulletin announces withdrawal of- disposal authori- 
zations covering records listed in disposal schedules. Specifically 
those records are military service records of individuals discharged from 
the United States Army, November 1, 1912, through December 31, 19S9, and - 
the United States Air Force, September 18, 1947, through December 31, 1963, 
Disposal authorizations may be applied to all records documenting jnilitary 
service in the United States Navy, United States Marine Corps, and the 
United States Coast Guard. Records relating to service of individuals in 
the United States iVrray and United States Air Force discharged during 
years other than those cited above may be disposed of as authorized by 
current records disposal authorizations. 

2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled. 

V 


3 . Background . ‘ ■ < 

a. The recent fixe "^at the Military Personnel Records Center building, 
St. Louis, Missouri, destroyed service records of foimer members of the 
armed fotces. FPMR Bulletin B-39 directed all Federal agencies to suspend 
disposal of all records "which could be used to reconstitute these service, 
records . 


b. Service records of members of the United States Army (including 
Army Air Service, Army Air Corps, and Army Air Forces) who were discharged 
betv\'e‘en November 1, 1912, and December 31, 1959, and members .of the 
United States Air Force who were discharged between September 18, 1947, 
and December 31, 1963, were destroyed. 

c. Records of military service for individuals .discharged -from the 
United States Army prior to November 1, 1912, and. subsequent- to December . 
31, 1959, and discharged from the United States Air Force subsequent to 

' December 1963 were not destroyed. Tliere was no significant loss of 
records of military service in the United States Navy, United States 
Marine Corps; and United States Coast Guard. 

, • all FBI INFORMATION CONTAINED \ • 

n Om // V 7- 73 } 

O 4 /' '' ^ 

7-73 





a. ' All Federal agencies are requested to suspend indefinitely 
disposal of any records that may be used to reconstitute records of 
military service in the United States Army for individuals' discharged 
between November 1, 1912, and December 31, 1959, and in the-United States 
Air Force between September 18, 1947, and December 31, 1963. These 
records include those containing information regarding dates of service, 
physical injuries, and mental impairment. 

b. All Federal agencies may resume the normal disposal of records 
affected by GSA Bulletin FPMR B-39 other than those requested to be 
retained by this bulletin. Records relating to military service in the 
United States Navy, United States Marine Corps, United States Coast Guard, 
and those relating to military service in the United States Army for 
individuals discharged prior to November 1, 1912, and subsequent to 1959 
and in the United States Air Force for individuals discharged from 
January 1, 1964, to the present may be disposed of according to existing 
records control schedules. 

c. Exceptions to this bulletin will be approved by the Archivist of 
the United States. Requests for exceptions should be addressed to 
General Services Administration (NC) , Washington, DC 20408. 

5. Cancellation.. This bulletin cancels GSA Bulletin FPMR B-39. 
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By separate memorandum, the Training Division was authorized 
to conduct surveys to streamline and simplify existing field file and serial 
retention procedures. The main objectives of these surveys were to arrive at 
a more workable destruction program, and to conserve all possible space in \ 
view of the substantial increase in space costs under Public Law 92-313, Publ|^ 
Buildings Amendnient of 1972, effective July 1, 1974. ^ 

p 

There are presently eight pages in the Manual of Rules and y 
Regulations which are devoted to the more than twenty-five individual destruc^ 
tion rules, and^ in addition, there are numerous other regulations pertaining t^ 
the destruction of specific material and serials. Current rules provide for tli^ 
destruction of material ranging from immediately to twenty years, depending' 
upon the classification, whether or not the' office is origin or auxiliaryj~and 
^/whether or not the material is of a continuing value. 

/- The Training Division furnished each field office with certain 

^proposed streamlined destruction irales for comments, including savings of 
oifice filing space. ;;^e majority of the field offices were in favof 'of the 
p'roposed destrudtion^les, and, there was an anticipated saving of 'filing spa 
up to fifty percgiit. These proposals were also discussed with the Chief Clerj 
^ho were in atfmdanCe at the recent schools. For the most part, the Chief < 
Clerks were critical :of the administrative restrictions governing the destruc 
of material. TSese e;mployees stressed the wide and varied policies were 
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Memorandum T. J. Jenkins to Mr. Callahan 
Re: Destruction Of Field 
Files and Records 

often so time-consuming as to offset the worth of the space saved. Taking into 
consideration the replies from the field and the comments solicited from the 
Chief Clerks, the Training Division believes the following streamlined, uniform 
destruction rules could be substituted for the many existing rules without any 
adverse effect on the field administrative or investigative operations: 

a. Files and records to be destroyed when 90 days old 

1. Carbon copy of printout produced by NCIC terminal - retain 
previous month plus current month 

2. Daily Report of Chief Clerk's Office - FD-127 

3. Encoded messages 

4. Field personnel files of separated employees when separation 
is not for disciplinary reasons or for entering military service. 
Electrocardiogram tracings and reports of medical history (SF-93) 
are to be forwarded to Bureau 

5. Record of Registered Mail - FD-211 

6. Register No. 3 - FD-256 

7. Transmittal Letters - Checks and Bonds 

/ 

(EXISTING REGULATIONS PROVIDED FOR TBE DESTRUCTION 
OF THE ABOVE MATERIAL IN 30, 60„ AND 90 DAYS) 

b. Files and records to be destroyed when 120 days old 

1. In auxiliary offices with Bureau approval, investigative leads 
requesting record checks, when the results are of no continuing 
value. 

c. Files and records to be destroyed after FBIHQ field office inspection 
providing material is 1-year old 

1. Noninvestigative files and material of no continuing value in 
following classificiations; 

A. Classification 1 - Training Matters only 

B. Classification 32 - Identification (Fingerprint Matters) 

C. Classification 33 - Uniform Crime Reporting 

D. Classification 62 - Miscellaneous Matter only 

E. Classification 64 , - Foreign Miscellaneous 

F. ..Classification 66 - Administrative Matters 

G. Classification 80 - Public Relations Matters 
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Memorandum T, J, Jenkins to Mr. Callahan 
Re: Destruction Of Field 
Files and Reqords 

H. Classification 94 - Research Matters 

I. Classification 95 - Laboratory Cases, Other Than Bureau 

J. Classification 163 - Foreign Police Cooperation 

d. Files and records to be destroyed when 5 years old if following conditions 
are met 

1. Investigative files in all classifications in auxiliary offices provided 
files are of no continuing value for evidence or for intelligence or 
other reference purposes 

2. Dead files in all classification, if of no continuing value 

3. Zero files in all classifications if of no continuing value 

e. Filesand records to be destroyed in 10 years 

1. Investigative files in all classifications in offices of origin provided 
files are of no continuing value for evidentiary, intelligence or other 
reference purposes. 

If there is any doubt concerning the destruction of the above 
material, auxiliary offices should consult the office of origin, and offices of 
origin should consult the Bureau. 

;* Under existing regulations, Special Agent Supervisory personnel 
are responsible for authorizing the destruction of files. The Chief Clerk's 
Office (CCO) pulls files for destruction, delivers them to the Agent Supervisors, 
and returns the files to the CCO for refiling or destruction depending upon the 
decision of the supervisor. Presently, there are no uniform tickler systems' 
or schedules for file destruction programs. In many instances files are - 
repeatedly pulled and reviewed to determine if they are eligible for destruction. 
This procedure is particularly cumbersome when reviewing files in consolicfeted 
volumes. 

In order to facilitate the destruction of material as set forth 
above, and to reduce the burden presently placed on Special Agent Supervisory 
personnel, the Training Division believes the following administrative prccedtoes 
should be considered in order to provide for a uniform, workable destruction 
program: 

1. Since there are only two destruction rules which apply to investigative 
files, five years and ten years, that the Case Agent in both the office of 
origin and the auxiliary office note the destruction rule or that file should 


- 3 - 



Memorandum T. J. Jenkins to Mr. Callahan 

Re: Destruction Of Field 
Files and Records 

not be destroyed on the file copy of the closed or referred-upon-completion 
(RUC) communication. The Case Agent is in a position to determine the 
potential value of each case and the Agent’s recommendation would be 
subject to approval by the supervisor when the communication is initialed 
for closing or RUC. The file would not be returned to the supervisor 
unless additional material was received during the interim period. 

2. That the master assignment card be used as a tickler for the destruction 
of investigative files. Under current rules, the CCO posts the date of- 
the file copy of each closing and RUC communication to the reverse side 
of the master assignment card, and these cards are maintained for one^ 
year and than destroyed. In order to use the master assignment cards 
for tickler purposes, the CCO, in addition to posting each case, would 
note on the front of each master card the destruction date recommended 
by the Case Agent on the file copy of each closing and RUC communication. 
In this manner these cards can be retained for one year under present 
rules; however, instead of destroying these cards when one-year old, they 
would be retained as ticklers for file destruction according to date appearing 
on the front of the card. Since these master assignment cards are color 
coded by office of origin (blue) and auxiliary office (white), this factor 
would only enhance their value by providing an already available instrument 
for scheduling files for destruction. 

3. That index cards be destroyed when files are destroyed. The index cards 
would not appear to be of any value if the respective files did not exist. 
Fugitives, stolen property, etc. , could be checked through NCIC. 

4. That original FD-302s, signed statements and other items of evidence 

be retained for twenty years. Index cards relating to this material would 
also be retained for a like period. TMwpi^edWeeWMrMabessonsi-stenfe. . 
wi4^hs«A€!Gh®£ate^gulatlens«whereby«emg4naJ*€»eeerdsiiHjannot*be*d,esferoyed 
befojsaJ»eaty^!yea<rs« 0 ^^ There have been some opinions esspressed that 
this material be forwarded to offices of origin; however, it would appear 
that any such procedure would only generate additional paperwork unnec- 
essarily since an office of origin would have no need for them unless 
prosecution was instituted. 
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Memorandum T. J. Jenkins to Mr. Callahan 
Re: Destruction Of Field 
Files and Records 

5. That two lists containing the numbers of files destroyed be maintained. 

One list would be filed in front of each respective classification in the 
closed files section, and the other list would be retained in a specific 
administrative file designed for this purpose. Under present regulations, 
the file fronts are maintained under certain conditions, and lists of files 
are maintained at the beginning of each classification under other conditions. 
Current regulations do not provide for the maintenance of an admhistrative 
file for a listing of all files that have been destroyed in any given field 
office. 


The Training Division believes the above proposals would 
have practical application throughout the field and also allow for a much 
more favorable balance between the creation of new paperw(|)rk and the 
destruction of obscitete material. It is also believed that the savings in filing 
space in each office would eliminate the need for any further ejspansion in 
these areas. 


RECOMMENDATIONS; 


1. That this memorandum be referred to the 
Administrative, Files and Communications, 


General Investigative, Inspebtion, Intelligence and Special Investigative 
Divisions, and the Office of Planning and Valuation for views and comments. 





.j. , . ^ 2. If favorable action is recommended, that the 

^ I Trainii^ Division advise the field and make 

appropriate manual revisions. / -- 

f 


0 ^ 




(SEE ADDENDUM BY INTELLIGENCE DIV. 
ON PAGE 6) 


(SEE ADDENDUM OPE , PAGE 7) 
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Memorandum T.J, Jenkins to Mr. Callahan dated 12/5/73 
Re: DESTRUCTION OF FIELD 

FILES AND RECORDS 


ADDENDUM BY INTELLIGENCE DIVISION: TJS:lral 12/27/73 


It is the view of the Intelligence Division that files 
relating to internal security and foreign intelligence matters 
have a continuing value for intelligence purposes. We are 
constantly referring to such files which are considerably older 
than 10 years old. We feel that if destruction after 10 years 
is discretionary from office to office and is based on judgment 
values from office to office, there will be some field personnel 
who will not see future value in 10-year-old security — intelli- 
gence files. If destruction is based on prior Bureau approval 
we would concur in the recommended procedure. 

Our objections apply only to Office of Origin files, not 
to auxilliary office files. Of course, any file could be 
destroyed after 10 years if everything contained therein is 
also filed at FBI Headquarters. 
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ADDENDUM OFFICE OF PLANNING AND EVALUATION EESheets/imt 12/28/73 


Concerning Item B, page 2, of this memorandum, captioned 
"Files and records to be destroyed when 120 days old, " it is recommended 
that auxiliary offices^with Bureau approval^be permitted to destroy files 
concerning investigative leads requesting record checks when results are 
of no continuing value. This is interpreted by the Office of Planning and 
Evaluation to have reference to major record centers such as St. Louis, 

San Antonio and Baltimore. The Office of Planning and Evaluation suggests 
that all auxiliary offices with leads requesting record checks, when results 
are of no continuing value, be permitted to destroy the communications 
pertinent thereto after 120 days without obtaining further Bureau approval. 
No value can be seen in the retention of such material by auxiliary offices. 
Therefore there should be no occasion for requesting Bureau authority 
prior to destruction of that material after 120 days. 





• • 

^ - (2>ef^cH4L 

(B) RECORDS MANAGEMENT PROGRAM - FILES AND COMMUNI- 
CATIONS DIVISION - (WITHDRAWAL OF AUTHORITY TO DISPOSE 
OF MILITARY RECORDS — 

The General Services Administration (GSA), Archives and 
Records, has advised by GSA Bulletin FPMR B-40 that authority to 
dispose of certain records is being withdrawn. The recent fire (July, 
1973, ) at the Military Personnel Records Center Building, St. Louis, 
Missouri, destroyed service records of many former members of the 
armed forces. The authority to dispose of certain records from which 
military service can be verified has been withdrawn by Archives. 

■ The Archivist of the United States has directed all agencies 
to suspend indefinitely disposal of any records that may be used to 
reconstitute records of military service in the United States Army 
(including Army Air Service, Army Air Corps, and Army Air Forces) ' 
for individuals discharged between November 1, 1912, and December 31, 
1959, and in the United States Air Force between September 18, 1947, 
and December 31, 1963. This Includes records which contain informa- 
tion verifying dates of military service, physical Injuries and mental 
impairment. 

In those instances where the information has been furnished to 
the Bureau by the field office, the field office may destroy their records 
according to existing authority; Employees responsible for the destruc- 
tion of files must insure the destruction and disposal of records comply 
with the instructions furnished above. Any exceptions to the above must 
be approved by the Bureau. 

The loss of records of the United States Navy, United States 
Marine Corps, and the United States Coast Guard was insignificant. 
Therefore, records relating to these services and those records 
relating to military service in the United States Army for individuals 


discharged prior to November 1, 1912, and subsequent to December 31, 
1959, and in the United States Air Force for individuals discharged 
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SUBJECT: S.2741 
jMt/ A BILL TO pRo'TOjrftJfHTTSS^ 

V 1) OF THE CHARACTER AND PAST ACTIVITIES 

5 OF POTENTIAL VICE-PRESIDENTIAL NOMINEES 

BY THE FBI 

^ ■ 93rd CONGRESS, FIRST SESSION 
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Inv. 
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" By form memorandum v/e were requested to advise the 
•Department’s Office of Legal Counsel of our views concerning h 
captioned hill introduced by Senator' William E., Brock III ^ 

(Republican-Tennessee) . . • ■ 


r 


: '**This bill would permit each Presidential candidate to < 

request, investigations by the FBI of not more than ten individuals 
listed by him as potential Vice-Presidential nominees. After the 
Presidential candidate has been nominated by the national nominating 
convention of the political party with which he is affiliated, he ^ 

and one other person designated by him would be permitted to inspect v 
the results of the investigation of each individual listed by him 
as a potential Vice-Presidential nominee, if the person investigated 
consents to the inspection in writing. This bill provides that the 
inspection be made in the presence of an employee of the FBI, who Of 
would be the custodian of the evidence and information developed. It^ 
further provides that after the national nominating convention of a ^ 
political party nominates a candidate for election to the office of ^ 
Vice President all evidence and information obtained during the g 
investigation of potential Vice-Presidential nominees of that party g 
shall be destroyed. This bill states no evidence or information ■ g 
obtained under or in connection with these investigations shall be 
admissible in any proceeding before any court of the u.S. or any 
state. It further states, "The disclosure, release, or retention 
of evidence or information in violation of the provisions of this 
Act shall be punishable by a fine not to e:^e^ $50,000, imprisonment 
for not to OKceed five yearn, or both " , 
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FJiES AND COMMMCATIONS DIVISION 
J^^TTI^I^WAL O^^UTHORITY TO DISJ>PSE 




/ Ident. - . 

Inspection ........ 

IntolL 

Laborotory 

^ Plan. fiHB’ffitil. 

Spec.'ii«CjA 
Training/^ 

Diroefor Soc’y - 



0 x 5 s 


The General Services Administration (GSA), Archives and 
Records, has advised by GSA Bulletin FPMR B-40 (copy of which is ^ 
attached) that authority to dispose of certain records is being withdrawn, 

The recent fire (July, 1973, ) at the Military Personnel Records Center ^ 
Building, St. Louis, Missouri, destroyed service records of many 
former members of the armed forces. The authority to dispose of ^ 
certain records from which military service can be verified has been 
withdrawn by Archives. 

Mr. Thomas Wadlow, Acting Director, Records Disposal \ 

Division, Archives and Records, GSA, has been" contacted and has ^ 

advised that any record entered into our records system from which/^ j O 
military service can be verified must be preserved if it falls withii/ p 

the specific time period set forth in the attached bulletin. He furth^ 
advised this would not "^ect our microfilm program since a micro-^' — ^ > 
photograph certified as true copy will be as good as the original docu- \ 

ment. Concerning the records in the field offices, Mr. Wadlow stated ^ 

that if the field office had submitted the material to the Bureau Head- 
quarters, the Headquarters record would be considered as the record 
copy and the field office could destroy their file in accordance with 
current records disposal schedules. Those employees at FBI Headquarters 
involved in records disposal have’ 'been thor(gig^'*riefec|^ 0 i^ C>A ^ 

regulations. There is atta'^ql^a proposed MfeMwrandum to All ^emax*"^ 
Agents in Charge which should serve as a guideline to all field 18 1Q71 

in carrying out their records disposal programs. , „ ,, ^ 


RECOMMENDATION: 


O pIr'V 


, ,, i'iJ 5-. 

'-V . - »" 


That the attached proposed Memorandum to All Special 



Agents in Charge ,bej,^approj^ed. 
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SUBJECT = X>ESTRUCTIQN OF ME LD 
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DATE: 1/8/74 
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Assoc. Dir. . 
Asst. Dir.: 
Admin. - 


Comp. Syst. 
Ext. Affairs 
Files & Com. 

Gen. Inv. 

Ident. ■ 

Inspection _ 
Intoll. 




Loberotory _ 
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Spoc. Inv. ■ 
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Legal Coun. 
Telephone Rm. 
Director SocV 



Reference T. J, JenMns to Mr. Callahan memorandum 
dated 12 /5 /73 which sets forth streamline revisions for the destruction 
of files and other material both administrative and investigative in 
the field offices. These procedures did not change the material which 
was to be destroyed or otherwise disposed of but merely made 
recommendations concerning the retention time of various material 
which was of no continuing value, evidentiary, intelligence or reference 
wise. 


The Files and Communications Division has made a ^ 
detailed analysis and can find no objections to the use bf these pfbTedure*s 
as recommended. It is felt it is up to each individual officei;M'*the,r^^,^^ 
substantive division involved as to the reference value of the investi- 


gative files to the field office involved. 


RECOMMENDATION: 


For referral to the Training Division for their information. 



7 0 











- 2 - 


abeyance pending the study by the Newark Office. 

I believe that a letter to the Attorney 
General regarding our testing and evaluation efforts 
in the Newark Division would make it clear to him 
that the iPBI does have a program xmderway. 

Again, it certainly was a pleasure to have 
you in our office and we look forward to an early 
return. 


Sincerely yours. 



Bill Sullivan 


Tae Attorney Geaetm 


Birsctor, FBI J 
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Dear BMsd 




^£<^T72.uCT'0^ op 

Eefereace is made to the suggestiOE wbfcb you 
srabmitted ou March 2T, 19TS, that certiiiu material be removed 
from field •office iaveatories. lam plea sect to advise you that 
this procedure has aow foeeii placed iato effect 4m to a receat 
change in policy. 

Your interest la this matter Is Indeed appreciated 
and I did not want this occasion to pass without advising you of 
the resent action. ■ • 

Sincerely yours, 


1 



■fi. M. Kellay 


:m 8 


2 


Mew York 

i ~ Field personnel file 
1 - Suggestion file 
■ - Personnel file of Miss 

rsb-^7^ 

(6) ^feug gestion 7 30-73) 


Clarence M. Kelley 
Director 
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NOTE: Misd 
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field inventory. 


, » 

proposed that all monographs be remove 




>.x-uyAi.i wA/t.. 



SAC Memorandum S -74 (E), dated 2/5/71, pieced thie 
procedure into effect. It is, therefore, believed the suggosier shouid be 
recijgnized for her proposal since this falls v/ithin. the twp-'yssr time Unit 

S^Sraving such action. . r)-*^ncCT.vAv7 rrf,r.-u 5 
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I I Acknowledge 
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WASHINGTON, D. C. 20535 




THIS NUMBER MUST APPEAR 0 
ALL PACKAGES AND PAPER 
REUTING TO THIS ORDER 


ORDER NO. 


• FBI 2833.8 
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REQUISITION NO. 
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is prepared and edited on tne j.n>cer_ 


state Transportation of Stolen Motor Vehicle (ITSMV) Desk, 
from material requested by the Bureau from several field 
offices . 
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was revised to include an 
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K/C Beginning in 1958 a negative was made on[ 


6 


by the Mechanical Section in order to 
print this information. 

The Mechanical Section has requested that these 
negatives be revie\fled to determine if any of these negatives 
can be destroyed since the accxaraulation of this material 
is becoming bulky. 


iD 


Reviewer Analyst] 


_has prepared 

and edited this information since approrimarely p55. He 
has revie’vred this material in the Mechanical Section, and 
it is believed negatives through the yeex 1964 can be 
destroyed. It is believed the supply maintained on vhe 
ITSi4V desk of these charts is sufficient, for any emergency 
that might arise in the future. ‘ ' 
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1. It is recommended the negatives from 
195rtto^IiirT964 prepared by the Mechani cal^ectio n^^cerning 
this material be dostroyed- ^ ^ ^ \ / 
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(B) RESEARCH MONOGRAPHS -- In connection with handling of 
research monographs per Manual of Rules and Regulations, Part H, 
Section 8L, such monographs will not be placed on inventory lists in 
the future. In addition, existing monographs may now be removed from 
inventory and the FD-222's returned to the Bureau, Attention: 
Procurement and Administrative Services Section. You are also 
authorized to destroy all but one copy each of monographs, which copy 
should be so maintained for reference purposes. A record of destruction 
of monograph copies must be retained. Legal Attaches may destroy 
monograph copies when necessary due to space limitations. 

Requirement for reading the Summary and Conclusions of 
monographs is being dropped inasmuch as recent monographs do not 
contain these headings. 

Appropriate Manual changes being made. 
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PROPOSED tHANGE IN 

manual of rules and regulations 
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Spec. Inv. 

Training - 

Legal Coun. 

Telephone Rnj. . 
Director Sec^y _ 


Part n, Section 3, page 13, should be amended to read as follows: 

Q . ^ ^ . 

Destruction^o^^ anH^cords (closed files are kept in numerical 
Seq^uence.7" illes and records may be dest?:*Gyed within the provisions 
of Title 44, USCA, 369, which cotters the disposition of records and . 
sets up the procedures to be followed. The head of an agency may . 
recommend to Congress the destruction of records that apparently 
Will net have sufficient administrative, legal, research, or other 
value to warrant their further preservation When files are destroyed, 
; retain file fronts, writing thereon reason for destruction. (See 
exception set out in paragraphs a, c, d, and h below. ) / 

Authority has been suspended indefinitely for the disposal of records 


material that may be used to reconstitute r< 

3Cords of military service 

in the United States Army (including Army i 

'Vir Service, Army Air 

Corps, and Army Air Forces) for individuals discharged between 


November 1, 1912, and December 31, 1959, and in the United States 
Air Force bkween September 18, 1947, and December 31,. 1963. . 
IhiS includes records which contain information verifying dates of , 
military service, physical injuries and mental impairment, m those 
instances where the information has been furnished to the Bureau by 
the field office, thefMd office may destroy their records according 


to existing authority. / / -i ro 

The loss of records of therUnited States Navy, United States Marine . 
Corps, and the United States Coast Guard was insignificant. Therefore, 
records relenting to these services and those records relating to 
military service in the Unit^ States Army for,-ihdiyidu^s disclmr^^^^ 
prior to November T, 1912, and subsequent to December 31, 1959, ' 

and in the United States Ai^^gorce for individuals discharged subsequent 
td ^hu^^ 1, 1964, rnay beCdlsPQged of according to easting: records'" 
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contro l schedules. 
JPBrjw^^ 
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NOT RSOORDEO , 
■ ’ M 1974 . 

SEE NOTE PA<^T 
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Proposed Change- in Manual of Rules and Regulations 


NOTE: The General Services Administration (GSA), Archives and 
Records, has advised by GSA Bulletin FPMR B-40 that authority to 
dispose of certain records is being withdrawn.- The recent fire (July, 
1973,) at the Military Personnel Records Center Building, St. Louis, 
Missouri, destroyed service records of many former members of the 
armed forces. The authority to dispose of certain records -from which 
military service can be verified has been withdrawn by Archives, The 
Manual of Rules and Regulations has not been changed previously; how- 
ever, this information has been furnished to the field and other divisions 
at FBI Headquarters by SAC Memorandum 55-73 (B) dated. 12/4/73, 
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J, : Serials 123, 124^ and 125 is an index for Free/VToi^M for .the^ears - 
, / ' 1941 tliroug|i 1943* .TMs^Est %McI| epnt^^ namess 


..worls;. 


to effect an IdentEicationf 3^an effort to streamline pfocednres , / 
and^ eliminate ttw rMerenceioil^ proposed that 


Bureau’s Indices. 


; visor rs 
.reason 


memorandum. 


.BEeOMMENDATIOHj 


on this 


,,^Rdoid'6309 IB,':; ;, 
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1-Mr. Cotter 
1-Mr. Nasca 






Bate: 

To: 


From: 


C»(^- Ti- - 



■Jaauary % 

Special Agent in Charge 
Bureau of Customs 
Department of the Treasury 
Miami, Florida S3iS0 

Clarence M. Kelley, Director 



Subject: DESTRUCTION OF FBI DOCUMENTS 

Reference is made to the letter from your office dated 
December 27, 1973, your reference SEC I- 01 Mi. 

The FBI interposes no objection to the destruction of your 
copies of the FBI communications listed in the enctosurs'tb ilie 
referenced letter. 


c 

fi' 

E 


< 

I- 

C 

NOTE: Customs Office in Miami has furnished us a lengthy list of 

several hundred FBI reports and letterhead memoranda, copies 
of which were previously disseminated to that office. Customs 
proposes to destroy this material and wanted to Imov; if we 
have any objection. The material is dated between 1962 and 1969 
and relates to various Latin American and Cuban matters. 




Assoc. Dir. - 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext, Aifoirs 

Fites & Co.Ti. 


Osn. Inv. — 

idcnt. .M. 

Inspoction . 
!iirc!i. 


Uoborotory 

Pla... & Eval 

Spec.. !n«. 

Truinin^ ■- ■ 

Leya! Coun. 

Tclgzjhono JRm. 
rirj 


RDC:nlb (5) 





J 








REC-l 


L 


May 2, 1974 
PERa>NAL 


LC- 3 


S3S^ 


■ .,,,,^-j r'.''!TMWED 

./W.J 

\'3 


? - ^ 5®ss| ^ 

Pefleral Bureau of lave^igation u!Vrt-A- 
iC**!}*^ .Ciaclnnati, Ohio 

«3-i* ^ u c -> 


Bear 


Ihaye received yoar si^esfcio§/ regarding 
the^3^)G»tsitfeia pl certain material affeerthj^TO ice Ih 
on a yea rly hasis^. It is a pleasure fer me to advise you tMa 
proposal is beitig adopted and steps udll be takemio place it> 
into effect. ': 

• 'V 

The interest and alertness which piempted 
you to submit this idea to me are indeed appreciated. 


MAILED 22 

MAY 0 31974 


Sincerely yours» 

■ a M. Kelley 

Clarence M. KeHey 
Director 


2 -Cincinnati- .b7c I 

1 - Field personnel file ^ / ’ r ^ 

. 1 - Suggestion file ,•■.... ^ ^ .jV>. Vfr ' 

1 - Personnel file of Miss| ^ 

v^iiursb/^^b/ , ': , v orfoysr vW^V 

^6) , (Suggestion 720-74) ' ' 

■r- ' HOTE;j -, Suggests destroying after inspection by FBIHQ on a yearlyibasis, 

' ' rhaterial in file Set up as a. result of Bureau, teletype to, all SAC^^ 

) 1^1 oJ-in Irtn 4I'»^4-a\ l-»r» ri -v-kl n /-vjf4 —Tt 


h'\l 

c j - /? 


■i r' 




< ' • p fra T 


AdfAm*.-^- - = 

- » r / » /fr - j , 

Comp. Syg >.^‘ s ■ 

Ext. AffblrsLil' : P: 
Files & Com. 

Gen.llnv. ^ 




caption'e'dj "Narcotics Matters” into which has been placed 
yp! — ' cqpids of] all narcotics matters disseminated. A copy of all matters 

ii h^^sTplaced in fifis file is also placed in 12-0 for appropriate indexingVnd 

::L" 7 r y , y 


MAIL ROOM 


yt*W' 

CZj teletype unit CZD 


CONTINUED ■- OVER 

iP’ (-3 I 






NOTE (C ontinued) , ^ 



i « I : ’ Intelligence. Division: noted SAG, Cincinnati, i^ecommended 
tHe idea be adopted. It concnrred‘* especially since the 12-0 file also has. 
a copy^of data In question retainfed.the^ein, ^ 

■ ’ Special Investigative Division had no objection’ to approval ; 
of thisldea, since the Cincinnati Office reports, the" copy oi each sudh- . ^ 

memorandum is xetairied in’ <12-0. ‘ “There appears tq.be no need to main-, 
tain copies of these communications in 'Bureau files at anylime. The ’ • ; j 
sugge ster Indicates that. a' speMalf^ was. set. up a, s’ a resiilt of Bureau - 
teletype "8/h7'/73. ■ This commuhicationdi^^ instruct that h separate . ‘ 
file be. initiated for this material. . ^ 

, • r ' f '.j Due to foregoing views j Training Divisiomhas no , , . r 

obj ectioh- tO; approval sinqe it appears some offices' may’ not haye set up -.; 
a separate file for this purpose.:\dn: approval, ^ letter will serye as ! 







Employee Suggestion 
FD- 252 '-(Rev. 9 -,lll 59 )' ' 


Director, FBI' 


SUGGESTION , 





'>C3 


From: (Suggester's name) 


'Date 


4/16/74 


Division of Assignment 

u 

CINCINNATI 



To destroy after . inspection by FBIHQ on yearly basis, material 
in file eet up as result of Bureau teletype to all SACS, 8/17/72# 
captioned, "NARCOTICS MAMERS" into which has been placed copies of 
air narcotics matters disseminated. A copy of all matters placed in 
this file is also placed in 12-0 for appropriate indejcing and 
retention. ' 


Current practice br rule (-Include manual citation as well as facts) ‘ 

Material retained under twenty-year rules for destruction. 


Advantages of suggestion and annual savings (include basis for estimate) ■ ' 

space saving, growth of file in this office is 1" per year, 




IM 

\|TD a 
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V ' -r ' •, S 






, re Wfr€2'1974 I 



(The use by the United States of my suggestion^ shall not fo^m tHe^asis of a further claim of any nature by.me, my heirs^ or 

assigns upon the United States. I understand thot 1 will be con 4 ^erec^iii£aiffi umm , aiMiiaxd aininliag inf Mn^ig|,^uggestioa Is gdopted 

within two years after submission.) 106 SerViCeS, 

□ I I rvi Manager 

Mr. I |)vlrs. UUmIss) ^ ^ t ‘ 

- ' . Signature, pnd -Title of Suggester ' ' i 


Recommendations and comments of Division Head’ . , " ■ ; ' ’(■ 

I recQftmfend* that -rtlie Bureau give - cp^ideration : ; 

/t« adop%Tng --felii*s^; suggestion. ^ / ^Sp^ial .Agent ; in 


.RALMER M. BAKEN , JRy°tur-e -and Title 


(Do. not writ,e.in .this spgpe - foK, Bureau use only) ' 

hcptkfvtL-' :i il'I f- 


^•Bureau 

2-Cincinnati (1-66-2933^) 
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BUREAU OF INVESTIGATION 
FOIPA 

D-EEETED PAGE INFORMATION SHEET 

No Duplication Fees aie charged for Deleted Page Information Sheet(^s). 

Total Deleted Page<^s) ~ d 
Page 10 ~ Referral^Direct 
Page 1 1 ~ Referral/E>irect 
Page 13 ~ R.eferral/Direct 
Page 14 — Referrai/Direct 
Page 21 ~ ReferraL'Ccnsult 
Page 193 ~ Referral/Direct 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 25 



OrnONAl fORM NO. to 
MAY 1962 EDITION 
CSA GEN. REG. NO. 27 


S010~106 


# 

UNITED STATES G^ERNMENT 

Memorandum 


r 

FROM 


Clevelaii^ 
: J. KeitvX 


DATE: May 8, 1974 


Assoc. Dir. 

Dap. AD Adm. _ 

Dap. AD Inv. 

Asst. Dir.: 

AcImTnr t 

Comp. Syst. 

Ext. Affc>rs»__ 
Files '& 

Gen. Inv. 

Ident. 

Inspection 

Intell. 

Loboratory 

Plan. & 


SUBJECT: NARCOTICS MATTERS 

^Pi^StR t-'\OS—, Lt:gal 

' — - T wlwnlinno Pm. 


The Cincinnati office has, submitted a suggestion to destroy”''"" 
on a yearly basis material in a file set up to record narcotics information 
which was disseminated. This material is also maintained iti another file. 
By letter dated 5/2/74 the suggestion was approved. / n 

/ {^e/v£(iAL- 


is recommended that the field be advised that the procedure 
of maintaining copies of communications indicating dissemination of 
narcotics data in two separate files is not required, but noting ttiat if 
they determine this facilitates administration oflhe program, it is 

permissible and the information in the second file should be deWoyed on 
a yearly basis. 

. f ^ 

RECOMMENDATION: 


iCelephone Rm. __ 
Director Sec*y - 




approved. 


It is recommended that the attached SAC memorandum be 


Enclosure S'-/ 0-7/ 


1 - Mr. Callahan 
1 " Mr. Jenkins 
1 - Mr. Miller ■. 
1 - Mr. Adams v’ 
1 - Mr. Campbell 
1 - Mr.' Franck 
1 - Mr. Gebhardt 
1 - Mr. Jacobson 
1 - Mr. Jamieson 
1 ~ Mr. Marshall 
1 - Mr: Mintz 
1 - Mr. Thompson 
1 - Mr. Walsh 
1 “ Mr. Wannaii 
1 - Mr. White 
1 " Mr. Cleveland 
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MAY 1962 COITION 
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UNITED STATES ^VERNMENT 

Memorandum 





TO 


FROM 




Mr. JenMns 


J. D, Jamiesoi^-|^^' 

fTT 

FILE DESTRUCTION 
SUG GESTION 731-74 SUBirnTTED BY 
MR. 


DATE: 5>9_74 


•b 6 
b7C 


Assoc. Dir. 

Dep. AD Adm. 
Dop. AD inv. ■ 
Asst. Dir.: 

Admin. 

Comp. Syst. ___ 

Ext. Aifoirs 

Files 'i Com. __ 

Gen. Inv. 

ident. ^ 

Inspection 

Intell. • 


CINCINNATI OFFICE 


Laboratory 
Pion. & Evol. __ 

Spec. Inv. 

Trolning ____ 
Legal Coun. r\-. 
Telephone Rm. 
Director Sec^ 


c 


^SUGGESTION : ~ Sugsest^ ldestruction wixm -Qiie ,.,year old, the baiik robbery or bank 
, / / burglary summaries w nished under tKe •PiB’seiSmatidlT^irCu^ 

3ank Robber y Data’ ^ program which was set up under SAC Letter 59-43(J) dated 7/7/5^ 


I 


" . of= 

Proposes destruction,when one year old^^he theft from interstate 
shipment and interstate transportation of stolen property summaries furnished under-v^ 
therT)issemination of Current TFIS.and IXSP Data. ” 

^ / I 



rule to 


i 

CURRENT PRACTICE : Suggester advises the referenced SAC Letter JnetrtTctbHYhat^^ 

each office maintain these summaries in a separate file. Nq^ 
cover destruction^^ ' \ ^ ^ i ^ 

ADVANTAGE S : Mr. I I believes this procedure would save space. Since July, 

1959, this file has grown tcT25 volumes occupying three feet of shel 
filing space. Twenty-tv/o volumes are over one year old. Since bank robberies hav 
increased steadily in recent years and should this file not be destroyed, it would re 
considerable filing space in years to come. Numerous index cards could also be rei 
from the indices. In addition to the above advantages, needless duplication would b 
avoided since copies of summaries are in individual ca^e files-find because summaries 
serve no useful purpose after one year. 

ST-116 

OBSERVATIONS: SAC Eaken, Cincinnati Office, advise'5 this^eiSyfik^ 6cf^Slderable 

merit and would save filing space; Disseminatio n memorand a in the 
above three categories serve little or no useful purpose after ^^mopriate Agent persohni 
have been alerted to modus operandi and personal appearance of subjects. ' | 


. case mes ana oecause summar 
seised this^ 


Filss and Communications Division noted a review of this proposal | 
indicates that inasmuch as copies of the summaries are contained in individual caseflle;s 
these copies would be designated as the record copy. Those copies in the album could'- 

. . ^ 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: File Destruction 

Sug gestion 731-74 Sub mitted By 

Cincinnati Office. 


sugs 

Mr.T 


be 

b7C 


be classifed as being maintained for convenience purposes, Since copies of material 
being maintained for convenience purposes can be classified as nonrecord material, it 
is the opinion of the Files and Communications Division that the summaries maintained 
in the albums could be purged at any time their usefulness has ended. The Records 
Disposal Act of 1943 as amended in Title 44, Section 366-380, U. S. Code, provides that 
”Extra copies of documents preserved pnly for convenience reference. . . ” are not 
included in the definition of the word ’Records" and may be destroyed at will. Inasmuch 
as record copies are maintained in individual case files and the albums are maintained 
for convenience purposes, there appears to be no reason the summaries cannot be purged 
at any time their usefulness has ended and based on this it was recommended the idea 
be adopted. 


General Investigative Division stated ASAC Hogan, Cincinnati Office, 
telephonically advised 5/3/74, that the majority of the summaries described by the 
suggester are, in fact, the Forms FD-430 (Airtel for Bank Robbery ADP Entry) 
submitted to Cincinnati by contiguous offices such as Detroit, Louisville and Indianapolis. 
The summaries concerning TFIS and ITSP data are primarily airtels submitted by those 
same offices. No useful purpose is served by maintaining such data for extended periods 
of time. This Division concurred with the idea that destruction of such data after one 
year has merit. All offices should be so instructed, if approved. 


Training Division has no objection to the approval of this idea. It is 
noted there is currently under consideration streamlining measures for the file retention 
program; however, a final decision has not been made on this matter. The current idea 
would be consistent with the aims of the survey. 


RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 


(J 

(2> On approval, this memorandum will serve as authority for 
the General Investigative Division to appropriately advise the field of the action which 
may be taken in this regard. 


r 
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From: (Suggester's name) 


^ Director, FBI 


SUGGESTION 



g) - ~ , 

1 

Date 


^,4/19./74 


Division of Assignment 


CINCINNATI'^ 



Destroy \fhen one year old, the bank robbery or bank burglary 
sxHnmaries furnished imder the "Dissemination of Current Bank Robbery Dat 
program which was set up \mder SAC Letter No. 59-43 (J) dated 7/7/59. 

Destroy when one year old the theft from interstate shipment 
and interstate transportation of stolen property summaries furnished 
unden^j^e "Dissemination of CurrentTFIS and ITSP Data." 

ue.7^ ^ 


Current practice or rule (Include manual citation as well as facts) 

Referenced SAC letter instructed that each office maintain these • 

summaries in a sepax'ate file. No rule to cover destruction. 


Advantages of suggestion and annual savings (include basis for estimate) 

Save space. Since July, 1959, this file has grown to 25 volumes N 

occupying 3 feet of shelf filing space. 22 volxmes are over 1 year 
old. Since bank robberies have increased steadily in recent years ' 
and should this file not be destroyed, it woxild require considerable ^ 
filing space in years to come. Numerous index cards could also be ^ 
removed from indices. 

In addition to above advantages, needless duplication would be avoide 
since copies of summaries are in individual case files and because 
summaries serve no xiseful purpose after one year. 


None known 


(The use by the United States of my suggestlori'si^l^not form the basis of a further claim of an>^ nature by m^, my heirs, or 
assigns upon the United States. I understand that I wtlt*'he,„c^^dered for nturtr-A k adopted 

within two years after submission.) I /Z> /? 0 

1 - X JMr. L. I Mrs, 

Signature and Title of/9uggester 
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rjureau 

Cincinnati (l->66-r933) (1-P/F 
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MEMORANDUM 25-74 H r S n 

Ai /? / 

(B) NARCOTICS MATTERS — It has been brought to the’Bureau’s attention 
that some offices are filing copies of narcotics information disseminated in 
two separate fileso This procedure is not required. However, in the event 
you believe it facilitates your administration of the program, it is permissible. 
The information in the second file should be destroyed on a yearly basis 
after an inspection of your office by FBIHQ. 

You are reminded of the necessity to maintain an active and 
aggressive program to develop pertinent data concerning narcotics traffick- ^ 
ing„ Promptly advise the Bureau of all significant developments. 


ij'- ■ ' 
r- 
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^ NOT RECO:^S” 

isi 22 TO , J 


OfgGINJU. FttEOJ 



Director, FBI } ' 

1 - Mr. Jerxkins 

1' - Mr. Miller 

DISSHilHATIOH OF GOSHEHT 1 - Each Assistant 

EOBSSRY, THEFT FROM IMTSRSTATS . Director K 

SiimiEET (TFI3) MD IHTSSSTAIE ' ■ ■ 

TRAMSPOETAITOH OF STOLSH 

PROPERTY (ITS?) SATA ^ . ■ \ 

' O C- P^Op€^-^., 

The Field has submitt^ a suggestioa eonceraiing 
the destri3Stion of bank robbsrya bank burglary -and bank, larceny ^ 
stSBrnaries* as well as TFIS and ITSP susaiiariesj wtoi these sumiaaries 'X 
are over one year old. The susnmaries referred to are in bank | 

robbery matters, the form FD-430, and is TFIS and ITS? cases \ 'v 
airtels submitted by contiguous Officesy which coimnunications 
.contain no leads, but only background information eoncemii^ 
the cases. . 


This suggestion has been approved by the Bureau. 
Therefore, each Office sbotaid promptly reviex? its files 
containing Bank. Robbery, TFIS and ITS? stannaries and destroy 
those over one year old. Indent cards pertaining to these 
suimsaries should also be destroyed. 

be 

2 • Each Field Office ■■ bee 

NOTE : Suggestion received £rom-:the Field and approved concerning 

destruction of certain summary files over one year old. Above 
sent to advise Field to d estroy these file s . Coordinated with 
Bank Robbery Unit and Mr. L Training Division. No 

;3^anual changes necessary. 


MAILED. 8. ^7 

IN03!9fe?j;'.r 


L-T? j- 

W' 


_ GJF :mel y . / 

-J^36) .0;^/ / 

I J L . I 
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CTTIONAl FOIVA NO. 10 
MA't 1942 fOITION 
GSf..CCN. ICG. NO. 77 


UNITED STATES GOVERNMENT 

Memorandum 


70 : Mr. 


'^11 


DATE: B/6/74 


FROM 


: P. F. O ’Connell/^ ^ ^ 

O ^ 

SUBJECT: DESTRUCTION OlfllM^DlTLis'ANDScORDS /Af 


Assoc. Di’^ 

Dap. /jD Adm. 

Diji'/AD Itiv 

Asst. 0!r.: 

Admin. — - . - . _ . 
Comp. Syst. . . 

“4^ 

Gen, Inv, L 

»nt. f 


Re J. D. Jamieson to Mr. Jenkins memorandum 3/13/74 
recommending various changes in the retention times of various 
administrative and noninvestigative file material in the 'field offices . 
in which to provide a more exception- free and simplified file destruction 
program with the ultimate objective being conservation of manpower 
and space. 

We have Archival authority for destruction of vast majority 
of these files. Retention period previously approved, however, varies 
from ’’when purpose served” to three years and Training Division pro- 
poses that retention period of some be shortened. We must secure 
Archival authority for a shorter retention period. 


Inspection 

Intel I 

Laboratory ■ 

Plan. & Evai. 

Spec. Inv, 

Training - -- - 

Legal Coun. 

Telephone Rm. 
Director Sec*yr». 


t , By way of background, law on destruction of records provides 

that agencies must have Archival authority to destroy records. Archives 
|^.«l^sues General Records Schedules which describe records common for all s 
I^^gencies and specifically describe retention period for these common records.! 
event records are not covered by General Recor^ Sche^ulesjp^arate I 
Archival authority must be secured for destruction^^ j 

RECORDED S 

In 1946, we secured Archival authority to jggstmyj^ljgylpsed ^ 

field investigative files. In 1950, we secured authority to destr oy lar ge O 
■O ^ category of field administrative and noninvestigative -Anytime it is 
^ desired to destroy a field administrative or noninvestigative record, it is 

^ ^ ^ necessary to determine whether we have prior Archival authority for 
destruction. Likewise, in the event we desire to change the period of 
• retention, we must determine whether new retention period is compatible 
with authority previously granted. This is a tremendous administrative 
problem. All pertinent information in a field administrative or nonihvesti- 
gative file is duplicated in FBIHQ and FBIHQ files are considered to 
contain record copies./ Accordingly, it is felt that we should m^e one 


h- C_D 

S CO 

““ 




1 - Mr. Adams 
1 - Mr. ^Cleveland 


1 - Mr. Jacobsen 
1 - Mr. Jenkins 
JPB:jw _ / 


1 - Mr; Wannall ■=>«*=« 

1 - Mr. V/alsh . "Xa 

1 - Mr. D. M. Gregory ® 1574 ^ 

1 - Mr. ;X G. 

1 - Mr. T. A. Keane 

CONTINUED - OVER 

• -V/- 



Memorandum to Mr. Marshall 

Re: Destruction of Field Files and Records 


request for Archival authority to destroy any and all field administrative 
and noninvestigative files when they have served their useful purpose, as 
record copies of pertinent material are maintained in FBIHQ files. 

As stated above, we have such authority for investigative files. 
Acquisition of this broad authority would greatly simplify field administra- 
tion of retention of administrative and noninvestigative files. 

RECOMMENDATION: 


If approved. Files and Communications will submit necessary 
request to secure Archival approval for destruction of all administrative 
and noninvestigative files in the field when they have served their purpose. 
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OPTIOKAt fOR£A HO. 10* 
19*2 EbuiOM 
C^A CCM. KEC^. no. 37 
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TO 


UNITED STATES GOVERNMENT 

Memorandum 

Mr. E. S. DATE:, 6/26/74 







*1 V. 


4$soc. Dir. . 

Dep. AD Adm. _ 


'/ 


12' 


Legal Counsel 


U. S. D. C. ORDER TO EXPUNGE 
RECORDS UNDER TITLE 21, 

UNITED STATES CODE, SECTION 844 
(THE CONTROLLED SUBSTANCES ACT) 




fOd^’AD Inv 
Asst. Dir.: 

Admin. - 

Comp. .Syst. 

Ext. Affairs i 

Files Com. _ 
Gen. Inv. _____ 

Idcnt. 

^Inspection — 

Intel!. L__ 

Laboratory ___ 
Plan. {-..Eyol, 

» A '■ 

Spe^ 1^. ^ 

LegaL^oun. 

Telopho'io ^m. 

Director/i 




/ 





SYNOPSIS: 





This memorandum sets forth a proposed procedure for use by , _ 
the FBI in complying with the nonpublic recc?.‘d and expungement provision s^;;4^;. 
of the Controlled Substances Act, Title 21, United States Code, Section ' 

844. Captioned individual represents what is probably the first instance 
of an expungement order, under the above ac^i, involving an FBI arrestee. 

Prior consultation with Department representatives resulted in a decision - 
that the FBI would promulgate its own procedares in these matters and ^ ' 
submit the procedures to the Department for approval rather than be 
bound by the more generalized procedures set forth in Department of 
Justice Order 2710. 7A. 


RECOMMENDATION: 





That the attached memorandum to the Department wlTO0L9S.ed , ^ 

5^4 


recijr^be approved and sent 

.--7f 

'S-vcf 7-'"’ 


1 - Mr. Jamieson 
1 - Mr. Marshall 
1 - Mr. Wannall 
1 -- Mr. Gebhardt 
1 - Mr. Cleveland 
1 ~ Mr. Campbell 
1 - Mr. Thompson 

1 - Mr. Still 

2 -- Mr. Mintz 

^ 1974 

|ipRCB:msl 
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Memorandum to Mr. K. S. Miller 




DETAILS: 


OTHER Pursuant to U.S.D.C. Order 


Captioned matter represents what is believed to be the first 
instance of the issuance of an order to expunge arrest and identification 
records' of an FBI arrestee xmder^the provisions of Title 21, United 
States Code, Section 844 (b) (2). 


Captioned individual was prosec uted und er S’ection 844 of the 


Controlled Substances Act following hisl 


arrest by Agents of 


the New Haven Office under a warrant charging viC' iation of Title 18, 
United States Code, Section 13 (Laws of states adopted for areas within 
Fede^lfaris diction). Issuance of the warrant was based on reports 


This matter 

was carried under the character Crime on a Giovernment Reservation - 
Possession "With Intent to Sell Marijuana. . 


On 


the G overn ment filed an Information in the U. S. D. C. 
D. Connecticut, charging with violation of Titi.e 21, United States 
Code, Section 844 (a), (unlaw ful possession of a cojitrolled substance 


^arijuan^). On[ [ MHi'was found guilty as charged. A 

judgment of guilty was not entered .and the subject w-as placed on pro- 
bation for a period not to exceed one year. On 5 /8/73, U. S. D. J. , 

D. Connecticut, Jon O. Newman found thatBHi ha,d not violated any 
of the t erms of his probation, and thereafter orcfetB:] the proceedings 
against BBB dismissed and that all recordation relating to the case 
be expunged. 


The 5/8/73, Order was received in the Ifew Haven Office on 
10/4/73, from the U. S. Attorney, New Haven,, A representative of 
the U. S. Attorney’s Office advised that the court order was ’’believed 
to have been misplaced somewhere in the U. S. D. C. Clerk’s Office," 
thereby causing the five-month delay. On 10/31/73, New Haven advised 
that a New Haven Assistant U. S. Attorney had instructed that all FBI 
records relating to this matter were to be furnished his office per 
^ Department of Justice Order .2710. 7A. 
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In view of the centralized nature of FBI records management, 
the fact that records regarding this matter were known to be on file in 
Bureau offices in Boston and Philadelphia, in addition to New Haven and 
FBIHQ, and in light of the fact that a five -month delay had ensued between 
the issuance of the ordcsr to expunge and our noti ce of it from the U. S. 
Attorney, New Haven, it was determined that SA 1 1 of the be 

Legal Counsel Division should consult with appropriate Department ^7 

officials in an effort to arrive at a more suitable plan for furnishing 
the appropriate records. 

Under the provisions of Title 21, United States Code, Section 
844 (b) (2) the subject of a Section 844 proceeding may, upon the discharge 
of the proceedings against him as specif ied under Title 21, United States 
Code, Section 844 (b) (1), apply for an order to expunge from all official 
records all recordation relating to his arrest, indictment or information, 
trial, finding of guilty,, and dismissal and discharge. The only records 
excepted from such an order to expunge are nonpublic records which are 
to be maintained by the Records Section, Office of Legal Administration, 
Department of Justice, In accordance with this record keeping authority, 
the Department on 10/18/73, issued Department of Justice Order~2-7T-077A, 
which prescribes the ])rocedure to be followed in the retention of a nonpublic 
record by the Department and t he exp ungement of official records pursuant 
to court order in cases like the|HBPi'’^a.tter. 


A copy of Department of Justice Order 2710. 7A is attached. 


On 2/11/74, 


of the Identification Division 


prepared a memorandum captioned "Controlled Substances Act, Non- 
public Record Pursuant to Departmental Order 2710. 7A. " A copy of 
this memorandum is also attached. In discussing the experience of his 
office under the Controlled Substances Act and the Departmental Order 
which was drafted in response to it, Mr. 1 [ noted that the Identification 
Division had received, three requests from the Department per Order 
2710. 7A. Two of these requests concerned the exrounction of fingerprint 
records and one request dealt with the es tablishment of a nonpublic file 
in a case. Of these requests, Mr. | { noted that the Department had 


be 

b7C 
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uniformly failed to provide his division with sufficient positive identifying 
data to enable his office to definitely identify a fingerprint record as 
that assigned to the individual who was the subject of the Department’s 
request. Additionally, the arrest fingerprint card in one case had been 
submitted by a local law enforcement agency even though Federal 
prosecution under th e Cont rolled Substances Act had eventually taken 
place. Finally, Mr. [ noted that the Department’s request that 
the FBI create a nonpublic record in one instance under Paragraph 6 (b) 
of the Departmental Order 2710. 7A would require the FBI to create a 
new file solely for the ’’sealing” of such records. Such a procedure 
would impose an additional administrative burden on the Identification 
Division, and would not be of value to the Identification Division’s 
primary function of being a central repository for dissemination of 
identification information. 


■b6 

b7C 


' TheBBi matter adds another dimension to the situation mentioned 
above in that in the W case this Bureau not only possesses an arrest 
record on this individual but also possesses all the information regarding 
the investigation and prosecution of the Controlled Substan ces Ac t violation 
committed by BMP Meet ings have been hel d between Mr. 


Identification Division, SAj 

and Departmental RepresentativesT 
Record Section and [f 


of the 
Division, 


of the L egal Counse 

of the Department's 


As a result of these meetings, the following conclusions can be made; 


:b6 

b7C 


of the Office of Legal Administration. 


1. The Department has not had enough practical experience in 
■ the creation and maintenance of nonpublic records under the Controlled 
Substances Act to be of specific advisory benefit to this Bureau in formu- 
lating our policies in compliance with the Act. 


2. The Depariiment representatives consulted admitted that 
Departmental Order 2710. 7A was not intended to be an all-inclusive 
procedure for the creation and maintenance of nonpublic records and 
tlierefore it was recognized that certain provisions of the Order would 
not constitute the most efficient means for this Burem to aid the Depart- 
ment in its nonpublic record maintenance program. 

3. While the Department has no clear and definite ideas as to 
precisely the extent of infornation to be included in each nonpublic record, 
the Department representatives indicated that the furnishing of the FBI 

- 4 - 
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Identification Record and the fingerprint record regarding the arrest 
which led to the ordering of the nonpublic record would in all probability 
be all that it is required from the FBI, Tliis includes cases in which 
the subject was an FBI arrestee. 

4. It was concluded that the FBI would draft what it deemed to be 
the most effective program for the FBI to follov7 in complying with the 
Act and Departmental Order 2710. 7A. It was s;greed that this proposal, 

would be submitted to the Department and upon approval would constitute 
a statement of the FBI’s procedures in this area, under Departmental 
Order 2710. 7A. 

It is felt that the following procedure sefs forth the most 
practical way to effectively comply with the reqciirements of the 
Controlled Substances Act as it pertains to FBI records. 

1. The Department should be advised that all requests for FBI 
fingerprint identification records and rap sheets are to be directed to the 
FBI Identification Division along with sufficient identifying data to insure 
that a positive identification can be made. 

2. Upon receipt of the Department request, the Identification 
Division will conduct an indices cheek under the name of the subject, if 
this check reveals that the arrest, which led to the individual's prosecution 
under the Controlled Substances Act was not the subject of an FBI inves- 
tigation, the Identification Division would re^airi sole responsibility for 
compl 3 >'ing with the Departmental request for’e.^punction or 'nonpublic 
record procedure. Under no circumstances v ill the Identification 
Division set up a separate nonpublic record identification file. Wlien 
such requests are received, the fingerprint card regarding the arrest 

in question will be submitted to the Department’s Office of Records 
Management and that fact will be recorded via a notation made in the 
Identification Division’s card index file. In there instances where the 
arrest which was che subject of the Controlled oubstances Act prosecution 
was made by another Federal agency, the Identification Division will 
notify the submitting agency that the fingerprint card regarding that 
arrest has been forwarded to the Records Branch of the Department in 
accordance with Title 21, United States Code, Section 844, as implemented, 
by Departmental Order 2710, 7A. 

- 5 - 
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3. In those instances where the arrest fingerprint card was 
submitted by a non-Federal law enforcement agency even though the 
subject was later prosecuted federally under the Controlled Substances 
Act, the Identification Division will direct a letter to the submitting 
law enforcement agency advising it that the record has been ordered 
to be made part of a nonpublic record under the provisions of Title 21, 
United States Code, Section 844 (b) (1). This letter will formally notify 
the submitting agency of the transfer of the fingerprint card in question 
to the Records Branch of the Department of Justice by the FBI, of the 
deletion of that arrest information from the fileis of the FBI Identification 
Division and advise the contributor of the fing€5?print card that any further 
correspondence regarding that fingerprint card should be directed to the 
Records Branch of the Department of Justice. 

4. In those instances where the subjezt of the nonpublic record 
request or expunction order was an FBI arrest le, the Identification 
Division will furnish a copy of the request or order to the Division 
responsible for supervising the classification under which the crime 
was investigated. The responsible investigative division, upon review 
of the Bureau files in that case should notify all field offices maintaining 
records in that investigation. The field offices should be instructed to 
submit all records, including field office index cards regarding that 
investigation to FBIHQ. In addition, the Identification Division will 
submit the arrest fingerprint card and Identification Record to the 
FBIHQ Division handling the Bureau case. 

Additionally, the Division responsible for supervising the 
classification involved would be required to compile, for the information 
of the Department’s Records Section, Office cf Legal Administration, 
a listing of those agencies to whom we disseminated information 
regarding the investigation. ’ 

Upon receipt of the records at FBIHQ, the fingerprint card 
and Identification Record regarding the arrest in question will be 
furnished the Department’s Record Section, a? mg with an executed Depart- 
ment of Justice J'orm 329 (Certificate of Expungement), and all Bureau 
records regarding that arrest shall be destroyed. This record destruction 
function should be the responsibility of the Files and Communications 
^Dhdsion. The Files and Communications Division should create a control ■ 
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file to maintain the Bureau copies of Department of Justice Form 329 
in an alphabetical or chronological basis, whichever is more practical. 
Additionally, the Files and Communications Division should retain the 
subject's index card in its General Index, Records Section, with a 
notation reflecting that the file in question has been expunged in accord- 
ance with a court order per Title 21, United States Code, Section 844. 

In order to prevent any possible interpretation that the expungement of 
the subject's file came as a result of a "skip” or "miss" in our numerical 
file sequence, a provision should be made by the Files and Commimications 
Division to place a notice in the file cabinet that the file in question has 
been expunged in accordance with a- court order. 

5. Any record check thereafter conducted under the subject’s 
name would not disclose a record of the Controlled Substances Act 
prosecution eith(ir in our ]^iles and Communications Division or the 
Identification Db'ision. All we will retain will be the previously 
mentioned nondescriptive file control notices to be maintained by the 
Files and Comm\mications Division and the expungement notation in 
the Identification Division’s card index file. The above notations, 
which would seem to be permissible under the Act, would also serve 
as proof that on a date certain the FBI had expunged its records regarding 
the arrest in ques tion. Such proof would be of value in meeting any . 
allegation that this Bureau had failed to comply with a court order 
issued under the Act. Whereas, a total lack of records noting the 
expungement would materially- hinder our abilt;y to prove that we had 
complied with an expungement order under the Act. 

Legal Counsel does not believe that our destruction of files not 
supplied to the Department per Departmental Cuder 2710. 7A would 
require this Bureau to seek case -by-case authority for such record 
destruction per Title 44, United States Code, Chapter 33 (Disposal of 
Records). Title 21, United States Code, Section 844 (Controlled 
Substances Ac”), was enacted following the most recent revision of 
the general record disposal procedures under Title 44, United States 
Code, Chapter 33, and we may safely conclude that the specific 
expungement requirements of the Controlled Substances Act supersede 
and are an exception to general records disposal procedures cited 
previously. 

It is Legal Counsel’s opinion that the previously outlined procedures, 
if agreed to by the affected Divisions , and acceptable to the Department, 
constitute an efficient method by which the FBI can comply with the require- 
ments of expungement orders issued under the Controlled Substances Act, 
while, at the same time, causing the least possible degree of dislocation 
in our present record keeping procedures. 


- 7 » 


SDVr jm ' lUjlh 


, ' Acting BiTectox-, lUacords" . ‘ ' . , - v July^^ 8^^^ 

•, /- 7;_, ' .; ■ V -'n' ■ '* - '1 V “ J / '^;.1\- 

■ ; ’"'Asaaini4t^C±m Sex^ceA-Exp^^ ^*>.‘'"'1 - 

' Office of ■IJanas^E^nt 'a^ , ^ >■ . . , .; ,- , 


M AuthoxizadLgn^OiL 


.;'.V^',,;;";v^'^. -V' Att^'^’hcirfor- SF il5* '^gaAstCfqXfAat^j:^^ , ,/ =•; 

?^''”tQ^i^i!^dseV-bf ■Recofd0>_,.,XGf®r<^cA '^I/Schedule:.^q*/-’§5_X^ 'V^-_ '',^; ' - V^,’-* ■ 


5 V'- ■■' AttachJHaaf- 






Ali'^i^OR^^ATlbN.G’GNT^^ : * ‘ 

HfeRSfH fB.UNClASSlFlSD ' \ > 






Office bf Mbnagemeii-fc \ 


PiUance 


Mr, William El: * O’Donoghba > Jvily 3^ 1974; 

''Director- ‘ 

. AdmilMlstifative Sei^i'dbs Prpgrains : 

Rob^ CtrTihirtgham ' ^ < * '* 

Acting Director - 2' . * 

Operations Support Sfcatf ‘ 

. Authbrizatibn, tbr' Destruction of PBI Recbrds. ; ; 

As your staff is responsible for, bepartment-v/ide records 
management, the attached memprandum' f roirt t^ PBl requesting' 
authority to dispose of pertain Bureau records is f brwarded to : 
your office for transmittal to the Natlbnal Archives and Records, 
service^?'' ‘ ^ , 

Attachirient . \ ^ 


DATE STAMP: RECEIVED JULY 3, 197^ (l?20) 
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Mr. 


I^’ederal Bureau of Investi^tioa 
Pliaadelphia, Pennsylvania 


be 

b7C 


Bear' Mr. 



j^gTisank you very much for t|ie s uggestion 
regarding th ^^snosi^a of files ia-tbreefe^ssifiea.tio ns 
v^njseid 2 i)ELcoaditfons,IiaveuMea:^ to 

advise you tMs piaposaX is being adopted and steps will 
be taken to place it into effect. 


Tbe interest and initiative wMch prompted 
you to bring this iJiatter to my attention are indeed 
appreciated. 



MAILEU3. 


Sincerely yours, 

Srm'Kelley 


;jyiSS1974: 



Clarence M. Kelley 
Birector 




Assoc. D{r. . 


Dep. AD Adm. 

Dep. AD Inv; 

Asst. Dir.: 

Admin. . . 


Comp. Syst. 

Ext, Affairs 

Files & Com.' 

Gen. Inv, 
ident. ' 


2 - Philadelphia 

1 - Field personnel file 
1 - Suggestion file 
1 - Personnel file of Mr. 
^illUvshJ^ t . 

(6) (Suggestion 16-75) 




fe t " Qs. 




>er 

KSS 


b? 

b: 


inspection . 
Intell. - 


NOTE: Based bn memorandum J. D. , J^amiesomto Mr. Jenkins, 7-18-74, 
re: In Field^b ivisio ns, "j Suggestion 16-75 


Submitted By Mr. 


Laboratory 
Plon. & Eva!. 

Spec. Inv! ^ , 


Training 




Legal Coun. 

Telephone Rm. __ 
Director Sec’y ^ 





i /’v L ih • 


Philadelphia Office, ML:rsb. 


'ir.’ C‘4'** 




MAIL ROOM 


I,E^PK mj£g^.g>: [ c 




Employ^ Sug^'e^' 
FD-252 (Rev. 9-ijL 


From: (Suggester's name) 


Director, FBI 


7/10/74 


Division of Assignment 

Philadelph ia q 


SUGGESTION 


Unknown subject files in an Office of Origin fpr classifications 
9, 31, and 47 be included in existing rule foi ^es_txuction or 
unsub files in classifications 15, 52, 70 and 87, i.e., destroyed 
when five years old if certain conditions are met. See Part II, 
Section 3, d (3), page 13b, Manual of Rules and Regulations. 



Current practice or rule (Include manual citation as well as facts) 

Files may not be destroyed until 20 years of age. Part II, 
Section 3, a, page 13a. i * 


Advantages ^''suggestion and annual savings (include basis for estimate) 

field division would obtain a great amount of file space 

closed file section and this destruction would amount to ^ 
monetary savings in each office. 


<\ 8 . '■ 


t' 





(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I v/ill be cnnslderg>d f^r anv itistlfied award only if mv suggestion is ado pted 
within two years after submission.) 

t^Jwr. I 1 Mrs. I l M<gg 


Recommendations and comments of Division Head 

This suggestion appears to have merit and it is recommended it 
receive appropriate consideration 


Signature 


(Do not write in this space - for Bureau use only) ^ 


% 




6 JUL»^1974 


Phila. (1-Suggestion File) (1-Pers . file) RCKzMMR (5] 








OPTIONAL FORM NO. 10 • 50*0^- 

AAY»1962 £^mCU4 
G^A GEN. REG. NO. 27 

UNITED STATES GO^ERNME 

Memorandum 


UNITED states GAERNMENT 


-t 


TO : Mr. Jenkins 


FROM : Jamieson 


^DATE: 7-18-74 


^'^UG GESTION 16-75 SUBMITTE D BY 
MR. I 

PHILADELPHIA OFFICE 


Assoc. Dir. 

Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst. - - / 

Ext. Affoirst_tfi^^ 
Files & ComMk^ 
Gen. Inv. 

Idont. \Wj 
InspeetiotV ^, _ 

Intell. F 

Laboratory ✓ 

Plan. & Eval. 

Spoc. Inv. - -j^ - 

Legal Coun. 

Telephone Rm. 

Director Sec*y 


SUGGESTION : Suggesf^nknown -Subieci-(Uj i.&ub^ files in an offic e of origin (00) 

( Imperso nation) be me iudla"in^xisting- rule, foT th ^estruction of Unsub files in 
classifications^lS, 52, 70 and 87, i. e. , destroyed when five years old if certain , 
conditions are.^et, / Mugmu 

CURRENT PRACTICE : Suggester states files may not be destroyed until 20 years old 

(Manual of Rules and Regulations, Part II, Section 3, a, page 13ji). 

ADVANTAGES : -Mrj jbelieves each field office would retrieve a great amount 

'^Jile space in the closedtlfile section and this destruction would amounfei 
to an undeter min^ monetary savings in each office. be 


OBSERVATIONS: Office of Legal Counsel had no objection to the idea but' deferred to the 
*>.3 substantive division with regard to the need for retention of any files. 

^2 

General.Investigative Division recommended this idea be given favorable 
consideration pointin'g^but that it would appear that Unsub 9, 31 and 47 cases although 
they involve ’_Victims”i^^^ of crimes against property (15, 26, 52, 70 and 87 classi- 
fications), would not noY^mally, after passage of five years, retain any greater import 
just because gf their nature. THis is especially true in view of the fact that the Statute of 
Limitations -vTOuldlrun after five years. Should the Unsub cases in these three 
classification‘s be included un^er the five-year rule, destruction of the pertinent files 
would still be subject to .suj^^visory review with any doubtful cases submitted to FBIHQ 
for final consideration. ^ ^ . J ^ f 

Files and Communications Division advises the Bureau has Archival 
approval for such destructio^i:^ long as reports have been senteto FBIHQ. 

Enclosure _____ , 

i - Mr. J. C. Coleman 






S JUL 24 1974 


^ ^ JUL \0 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Eest2£&5gn'|fEM^ In Field Divisions 
Sug gestion 16-75 Submitt ed By ■ 


b6 

'*■ b7C 


Mr. 

Philadelphia Office 

Due to the foregoing observations, Training Division has no objection to 
the approval of this idea since the material involved will still be retained at FBIHQ. 

RECOMMEISIDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 




(2) On approval, this memorandum will serve as the authority 
for the General Investigative Division to make the manual 
revisions necessary to place this procedure into effect. 
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OMIONAl fO*M NO. 10 n 5010- 

MAY 1962 COITION JjMK, ' 

CEN. tCG. NO. 27 

UNITED STATES ollfvERNME 

Memorandum 




UNITED STATES OifvERNMENT 


TO ■ : Mr. V/hit 


‘ ■ 

= B. P. Herndc 


DATE: July £3, 1974 


Assoc. Dir. -- 

Dep. AD Acfm. 

Dep. AD inv. 
Asst. Dir.: 

Admin. ._j 

Comp, 

Ext. AFfnifs /^ 
Files & Com. 

Gan, In^ 

Ident.^ 

Inspe^ion ./' 
Intel 

Lobora^^*'^^ 


■ SUBJECT: ^lESTRUCTION OF^OBSOLETE . 




n, & gvol. . 


Spec. Inv. — . 

Training 

Legal Coun. - 

Telephone Rm. 

Director Sec*y 


Several years ago, at the request of tihe Adminis- 
trative Division, arrangements v/ere made with the Food and 
Drug Administration to burn obsolete clerical badges in 
their Pathological Incinerator. Obsolete badges were accumu- 
lated in our crypto-vault until such time as there v/as a 
sufficient number to warrant a trip to the incinerator. 

Badges were ths^n transported to and placed in the incinerator 
by personnel of this Section in the sealed containers in 
which they were received. 

Since that time, several badges b,^^^eved to have 
been placed in the incinerator have been t'urjhe'd- in to the 
FBI. One such badge, recently received, belonged to Mr. 

I of the Identification Divisio n, who 
turned in this badge approximately a year ago. Mr. I 

I Genex’al Services Administration Supervising Engineer, 
advises that in his opinion, nothing can escape the incinerator 
without being totally destroyed inasmuch as the material 
pas ses through several destruction chambers over 1/4" shaker 
^^tes. . When the matei-ial is sufficiently destroyed it falls 
*fffrough the grates into a water bath v/here it is removed by.:., .. 
'^gchain conveyor and so ld as top soil conditioner for agri- 
^(^tural pui-poses. Mi*. I H^lso advises that during 

«;tige period in question -chere v;as no breakdown of his equipment 
,'tlfet required the destruction process to be stopped and 
hilling could have been removed from the incinerator. 


Mi Hov/ever, in order to insure that all clerical badges 

,ape completely destroyed, the following procedures have been 
.^satiated: ' 




^3 ‘'^OT recorded^ 

Badges are immediately inventoried received an/this 

ES ■ CONTIWOTV- ovE 


1 - Mr. Thompson (Attn.: Mr. Whitwam, Room 6125 IB) 
1 - IthA Walsh (Attn.: Mr. McMichael, Room 5266) 

1 Gleason 

nneJL fileof b7c 


p-F.- P^eonnel,, fi 

StAUrg 1974 

ppiU):clb 

r-'K 5 .) 





' ■ ...''-JsS^i^. 


Hemoraii^S#. to Iilr . V/hite . ^ • ^ KoHo-<ae 

Re: Destruction of obsolete clerxcal badges 

Section and discrepancies are reported to the Property Unit. 

' "■• ll ol/i?cur«y’Bng?S;rS%fsfn?S?atof?te 

fSicfai- secure fcfee^Ltafnea for this purpose. 


ACTION: 


None. Tor information. 




2 




JulSr 29, 1974 




I - Mr. Penrith 

PE0P0S19 CBMWiE HI 1 - Mr. Jamieson 
mmM, OF EtlLSa ESGIJLjiTIOilS 


KantiaX of Eules and Besulat ions. Fart IX, 
Section 3S, 3, Fage 13b, should b© attended to read; 


<3) Bnimowu subject files in classi- 
fications 9, 15, 26, 52 , 70 and S7 and 

the ind&K cards relating thereto provided; 


^ '■ e.- 'R 


GLP :sls 
(5)5^ 


fs^ tw. ' 

f 




NOTE : Refer to attached memorandum dated 7/18/74, from 
Mr. J, D. Jamieson to Mr . Jenkins wherein the aforementioned 


fi 


change has been approved . 


Assoc. Dir. 




' Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. • 


^7 A 




/y 


¥ 


ye 


' 





/H: 


I 



Comp. Syst., 

Ext. Affoirs 

Files &■ Com. 

Gen. Inv. 

{dent. 


*• A'i " ''ti • '' ‘ 

'<8, 







Inspection . 
Intell. 


Laboratory 
Plan. & Evol. 
Spe'c. Inv. — 
Training 


I Legal Coun. Z 

Telephone Rm. 

Director Sec*y 



MAILROOM 



a* - ;®W 'yiL 


NOT RECORDED 

n JUi 31 1974 


‘YPE UNIT CH 



BNRECOEDED COPY FILED IH ' i. / C7 




/I , 

■y.ee Stjggestion 
(Rev. 9-11-59) 


Director, FBI 
SUGGESTION 


f 



From; (Suggester's name) 




July 26, 1974 t, 


Division of Assignment 

Jackson 


Auxiliary offices destroy alV^iles in all class if icatioi^s 
after 5 years. Retain on file front office of origin. Retaiiii^^dex 
cards 20 years and destroy as encountered. . 


39 JUL 291974 7 

Current practice or rule (Include manual cit-ation as well as facts) 

Manual Rules and Regulations Patt 2,, Section 3D. Auxiliary offices 
may destroy files in certain classifications after 5 years. 

Advantages of suggestion and annual savings (include basis for estimate) 

This suggestion would save space in closed file section. 
It would add uniformity to the file destruction program. 




\ ■ '/I 


Disadvantages of suggestion ‘ 4^* 

If a file was needed after it had been destroyed, the office B 
of origin would have to furnish pertinent serials. 


(The use by the United States of my 

suggestion shall not form the bas|^ 

3 of a/further claim of any ^ 

ature by me, my heirs, or 

assigns upon the United States. I understand that I will be considers 


^stion is adopted 

within two years after submission.) 

t- ■ iMr. L_jMrs. 





! \ Signature and 

Title ot Suggester flhx0jt C 


Recommendation^ and comments of Division Jiead 

There m^/b^*f^ome' exceptions to> 
appear^v?1^' ■pe',%?jgood idea. \ 

(Do not write ^'U^s s^ce^‘"fqr,>Buredju use ^ fjl 




•- v'-j 


le^l ‘ru3^ but overall it 

Signature and Q 
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July Si, 1974 
PBSieONAIi: - ' 


RE€-1 




c- . 


Miss I I ]^g 

3?ederalBureaiiof Imrestigatiou b7c 
Jackson, Mississippi 

■Bear Miss '■ ’ 

The suggestion^ubmitted by you has 
been received regardtog th^ ^spositioa of all files in 
all cMssificat ions after five ve arST^a ma.v be 
interested to know the matter is currently ante active 
consideration and studies are being conducted by JBi 
Headquarters, 

■ ' . ■ . ^ 

Althou^ prior action msbeing taken 
in this mstance, I appreciate !iavingj^^$eaefi|^|^ 
your thoughts on this subject, M , 


^1.. MAILED 6 ^ 

ijULS 11974’ 




Assoc. Dir. -■- -■ I 

Dep. AD Adm. ^ 

Dep. AD Inv, 

Asst. .Dir,: 

Admin. 

Comp. Syst. 

Ext, Affairs ___ 

(6) F(Suggestion 48-75) ' ' 'S4 - * ^ 

tdent NOTE: Suggests auxiliary offices destroy all files in all classifications 

inspec .i°n ■ aftor 5 ysars; retain on file-front office of origin; and^retain 

p\'‘’‘'TeVi/ index cards 20 years and destroy as encou^^^d. 

^C^^i&^lNUED - OVER , 

Diroc'1or''sj'cViIi^^0|Ml3RSDMj UNIT I I 


Bi 

Prni2 

^ S personnel file 

l'*-4^^estion file 
1 - Personnel file of Miss|_ 
,{v}8-ML:rsb^ ' 


Sincerely yours, 

C. M. Kelt§y 

CMrence M. Selley 
Director >vi 
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>TC)TE\i[C6ntirm^ V '{yf : -;, r - ■ ; 

, * , By?meinorandum’P. ' F. P’Gonneil^ to;Mri Marshall dated 

6^6/74 ‘ captioned of Field>Files'an^ " our current 

policy regarding the destruction of field .files was set out and itjwas ; 
noted" we have_ Archival authority for destruction of vast niajority of ‘ 
vai*ious • administrative and 'honinve stigative file material. Retention 
periods previously'approved,* liDwever, vary from :”when purpose, , . 
served'’ to three years; therefore,^ ArcHiyal approvalhadto.be secured 
for" a, shorter' retentibn period. I When we desire to change the/period . ' 
of ' retention, we must determine whether new retention period' is ■ . > ‘ ' 
compatible with authority previously granted.; This' is, a tremendous 
administrative problem. All pertinent information in a field adminis-,v: 
tratiye or noninve stigative file i&' duplicated; at FBIHQ arid FBIHQ files ; ; 
are considered to contain repord. copies. , It was pointed ; out that * ' ' 






‘ It was approved that Archivar authority be obtained for disposition , of , ' ; ^ 
„ all administrative and no nmve stigative files in field When they have . . 

' i^seryed their purpose. ; In addition, . a trial is currently hnderw'ay in • , “ 


; - files in auxiliary 'dffic ds ‘after they are referred upon completibh. Due | 

V -to the'foregbipg observations^' Training Division recorhmends no iurther j 
- action regarding the hurrent proposal, v J 







Returri^'D 53,0^ 
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I. UNITED STATES G^^RNMENT 

Memorandum 


t 


TO 


•■ Mr. • Marshall 


FROM : P. F. O’Connell 


SUBJECT 


fif 
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DATE: 8/7/74 r 
^ F 8 aAFAiJ 




1 "^ [ HfCOUbS - Q.S-UCk.l\^ 


Assoc. Oif. 

Dcr<^ AD Adm. 

Dep. AD Inv. 

Assl^.Dir.: 

% F 

Comp. Syst. -- - 

Ext. Affairs 

Files & Com. JiL. 
Gen. Inv. — 

Went. 

Inspection 

Intel i. ______ 


Laboratory - . . 
Plan. & EyoI. 
Spec. Inv. .y^ 

|tt' jwlSing . 

Legol Coun. .. 

Telapbone Ria. __ 
Director Sec*y 


GS-11, Classifying Unit 
Files and Communications Division 
EOD: *11/16/45 

STREAMLINING COMMITTEE SUGGESTION 

Employee, through the Streamlining Committee, Files and 
Communications Division, has suggested that copies of Justice Department 
Press Releases more than four years old in file 94-8-3-A be destroyed. 
These press releases are filed in date order as Not Recorded Mail and 
there is no indexing in this file. 

The file started in 1938 with a few newspaper clippings and 
thereafter copies of Justice Department Press Releases have been filed 
with no indexing. If the press release is pertinent to a Bureau case or 
to the Bureau in some other fashion, a copy i.s designated as file copy by 
the Agent Supervisor and is marked for indexing if any is indicated. It 
■ is then filed in the appropriate case file. 

A discussion with Special Agent T. J. Harrington;, of the Press 
Office, External Affairs Division, determined that he could see no reason 
for retaining any of these for more than four years or the period of time 
necessary to cover a current Attorney General. A review of files indicated 
that those copies maintained in 94-8-3-A could be classified as convenience 
copies and would be, therefore, nonrecord material. The Records Disposal 
Act of 1943 as amended in Title 44, Section 366-380, U. S. C. , provides that 
"Extra copies of documents preserved only for convenient reference. . . . . " 
are not included in the definition of the word "Records" and may be destroyed 
wiU. 

Hi-uc 

Enclosto4-r 

JPB'.jvT^^ 
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(J ^ee ^dendum page 2 
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« T-vV 


d.. . 



Me morandum to Mr. Ma rshall 

Re: 

Streamlining Committee Suggestion 


■b6 

b7C 


i ■ 



The Streamlining Committee recommended unanimously that 
this suggestion be adopted and the Justice Department Press Releases 
more than four years old be destroyed. They also recommended that 
prior to destroying, approval be obtained from the Press Office, External 
Affairs Division. If adopted approximately one half drawer of filing space 
would be recovered for future use. 

RECOMMENDATIONS : 

1. For referral to the Press Office, External Affiars Division, 
for their comments. 


hfj 

hlC 


2. If approved, Mrs. 


_be thanked by letter for her 

suggestion. Monetary savings would be negligible; therefore, no reward 
appears necessary. Appropriate letter to the suggester is attached. 


3. On approval, this memorandum will serve as authority for the 
Files and Communications Division to place the proposed procedure into effect. 


ADDENDUM, EXTERNAL AFFAIRS DIVISION ^JE'.2,sg 8/9/74 
The Press Services Office is in fall agreement with this 
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UNITED STATES C*rERNMENT 
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TO 


FROM 


’ Memorandum 


i- 


« 


= Mr. Wannall 


DATE: 


:A. 


B. ■ Fulton^ 


Adams 

1-Mr. Wannall 
1-Mr. Mintz 
8/8/74 

1-Mr. Bowers 
1-Mr. Nuzum 
1-Mr. Fulton 
1-Mr. Cotter 


Assoc. Dj|, 

* Oep. A<Jm. 

Dop^AD Inv. 

Asst. Dir.j 
Admin, i 




■f'St. 


ffa 


Files & Com. . 
Gen. Inv. 

Ident. - - 

Inspection . 
Intell. 


SUBJECT: freedom OF INFORMATION ACT 
PROPOSED ^^ENDMENTS 
H.R. 12004 ^ 






Laboratory __ 

Flan. & Eval* 

Spec. Inv. 

Training 
Legal Coun. - 
Telephone Rm. 
Director Sec*y -- 


Remymemo. 7/2 3/74 recommendingHirST'^ARichard D. Cotter, Document 
Classification Officer, accompany Assista.nt Attorney General Rakestrav/ of 
the Office of Legislative Affairs, during latter's appearance before House 
Subcommittee on Foreign Operations and Government Information to present 
Department’s views on H. R. 12004. This 
classification system. 


legislation would revise Federal 

V Vv 


Mr. Rakestraw, accompanied by SA Cotter and Mr. James E. Wentzel 
of the Office of Legislative Affairs, testified 7/25/74. A copy of the 
stenographic minutes is attached (Rakestraw' s testimony is set out on pages 
218-272). Rakestraw deferred several questions to Cotter with regard to 
classification procedures and these are included from page 251 to page 269. 

•In line with accepted procedures, Cotter has made various grammatical and 
editorial changes in the text. 

Members of Subcommittee asked that additional material be prepared for 
the record, including following two points which arose during Cotter's testimony: 


sif^*' 


r 


(1) The criminal penalties involved with regard to the destruction of 
Government records. Congressman- McCloskey inquired as to whether classifiq 
material could be destroyed and he v/as advised that in this respect the FBI 
followed the various regulations established by the National Archives relating/^ 
to the destruction of record material. McCloskey then inquired as to whether ' v 
it was a crime to destroy records without the concurrence of Archives and X 
he was advised that further information would be furnished in this regard. 
Following the exchange McCloskey commented that he v;as curious as to why 
former Acting FBI Director Gray had not been prosecuted (in connection with 
his admitted destruction of certain documents he had been given by former 
¥/hite House Counsel John Dean). 

'•’1 

It is noted that the Bureau's Legal Counsel prepared ^..^^-^iemoraS^L^^^^ 

5/1/73 in the Watergate case in v/hich he outlined p^sible violaUonj ' 

At Um PATION GOWTAINED ^ 

HEREIN IS UNCLASSIFIED J oct . i m 

opiR) 


% 

V 1 

■Q^ 
LU r 










« Memorandum to Mr. 

Re; FREEDOM OF INFORMATION ACT 
PROPOSED AMENDMENTS 
H. R. 12004 



1 




in the Dean- Gray transaction. Legal Counsel noted several possible violations of 
statutes depending upon whether or not the documents were Government property 
or the personal property of a White House employee and whether or not documents 
were of evidentiary value. Legal Counsel noted that if the material were U. S. 
Government property, violation of Title 18, U. S. Code, Section 641 (Destruction of 
Government Property) might exist. By letter 5/4/73 from Mr. Ruckelshaus to 
Assistant Attorney General, Criminal Division, we requested approval to conduct 
certain inquiries regarding circumstances of Dean-Gray transaction. Department 
never responded to this communication nor has the Special Prosecutor requested any 
FBI inquiries along these lines. Question of Gray’s culpability is still pending with 
Special Prosecutor so far as we know. 


(2) An estimate as to difference in cost in handling Top Secret and Confidential 
material. In this regard, it has been our long-standing practice to maintain classified 
material (including Top Secret, Secret and Confidential) in the same manner as 
unclassified material and without any compartmentalization. We do not maintain 
special vaults or safe cabinets for the storage of classified information, as most 
agencies do. Instead, we keep all of our files under periodic surveillance (either by 
appropriate supervisors during working hours or by security patrols during non-- 
business hours.) This system, in lieu of special safe-type cabinets, is specifically 
provided for in Departmental regulations implementing Executive Order 11652. As 
result, there is actually little difference in handling costs between unclassified and 
classified information in the FBI. 


ACTION: . Attached transcript should be routed to Inspector Bowers of External 
Affairs Division for delivery to Department's Office of Legislative Affairs. The 
submission of the two additional items for the record will be handled by separate 

t O ^ VY' 7 V 

In responding to Mr. McCloskey's inquiry concerning the destruction of 
classified information, we will limit our answer to pertinent regulations dealing 
^ with maintenance and disposal of record material (as set out m Title 44, U. S. Code, 
^ Sections 3101-3314). 
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Emp?oyeo Suggostton 
FD-'^52 (Rev. 9-U-59) 


From: (SuQaester*s name) 


Director, FBI 


SUGGESTION 




Division of Assignment 

Nev/ark 


Destruction of serials that do not identify source in 
field files of 134, 137, 170 classification, v/here file is over 
five years old or serials shov/ing negative contacts, in all files 
over tv7o years old, as well as serials in closed files over five 
years old, that reflect info that is duplicated in file, by report, 
LHM, or disseminated to substantive file. 


(See addendxam) 






Current practice or rule (Include manual citation as well as facts) 


No destruction of serials in 134, 137 and 170 files allows 


Advantages of suggestion and annual savings (include basis for estimate) ^ 

A sampling review of the files of the Newark Division, falli^ 
within these categories reflect a savings of closed file spa^ 
of between 10 and 15 percent of actual closed files or more 
10 percent of 26 five drawer cabinets amounting to three fil 
cabinets or more, representing 21 sg. ft. of floor space @ 
$10.50 per sq, ft. rental per year. 



Disodvantoges of suggestion 


None known. 


L 4 ' 3 ^^^ 


ItSOT 


(The use by the United States of my suggestion shall not form the basis of d further claim of cn^^ature by me, my helrs^ or 
assigns upon the.United States. I understand that I will be considered i f « ■ n t u i n J i ^adopted 

within two years after submission.) 

m Mr, L Imcs. I I Miss 


(Do not write in this spa< 


ureau' us^^o.nly) 
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UNITED STATES (^KERNMENT 

Memorandum 


TO 


FROM 


SUBJECT: 


Mr, Jenkins 


J. D. Jamieson 


\ 1 



% 


DATE: 9/4/74 


DESTRUCTION OF FILE MATERIAL 
SUGGESTION 90-75 SUBMITTED BY 


SA[ 


NEWARK OFFICE 


b6 

b7C 




^ Assoc. Dir. -I- 
Dep. AD Adm. . 
Oep. AD Inv. _ 
Asst. Otr.; 
Admin. 


Comp. Syst. - 

Ext. Affairs 

Files & Com. ^ 

Gen. Inv. 

[dent. 

Inspection 

Intell. 

Loboratory 
Plon. & Evol. _y 

Spec. Inv. yL. 

Training „ y. 

Legal Coun. 
Telephone Rm. 
Director Sec*y 


SYNOPSIS 

Proposes destruction of j ^H^s~^icITgb not source in field files 

of Security Informants, Criminal Informants and Extremist Informants where file is oVer 
five years old or serials showing negative contacts, in all files over two years , old, as 
well as serials in closed files over five years old that reflect information which is 
duplicated in file by report, letterhead memorandum (LHM) or disseminated to substantive 
file. The objective of this procedure would be saving of file space. 

Special Investigative Division had no objection to destruction of serials • ^ 
reflecting negative contacts in’ criminal informant files or other types of serials in sucn^ 
files as long as there remains in file the basic background data of the individual. | 

Intelligence Division believed the idea had some, merit with respect to Form FD-209 ’ 

(Memorandum for Recording Contacts with Criminal, Extremist and Security Informants)- 
which merely show a contact made with' source and no information obtained. Files and . / 
Communications pointed out we do not have Archival authority to" destroy material in ^ 
pending files and it is doubtful if volume of negative contact serials would warrant secur^ 
this authority. Training Division discussed this matter with supervisors of Washington 
Field Office who felt that destruction of serials in informant fUes after a five-year period 
which are duplicates of material in the substantive file would not be a good practice. Any 
anticipated saving of space would be outweighed by the effort needed to strip the files. Wfl 
respect to Forms FD-209 or other memoranda which report purely negative contact, there 
is no apparent reason why this could not be done after a two-year period; however, in man; 
instances informants are interviewed about numerous matters and the average FD-209 
would probably reflect both positive and negative contacts. Since we cannot destroy result: 
of a positive contact, it follows the time and effort to separate the negative from the • ^ 
positive would not be worth the effort. Training Division believes the idea should not be 
approved. 


RECOMMENDATION: 




hed letter be 


Enclosu^ 

1 - Mr, C©i€man, RooJ 


,'kL:cmb®4SEp 


Th^t j^e suggestion not be ado^i^^! 

advfeisf ?^4his fact. 

' r >1 
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Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Destruction of File Material 
Su ggestion 90-75 Submitted B v 
SAl 


Newark Office 
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DETAILS . - 

SUGGESTION: Proposes destruction of serials. which do not identify source in field files 
of 134 (Security Informants), 137 (Criminal Informants) and 170 ■ 
(Extremist Informants) classifications, where file is over five years old or serials 
showing negative contacts, in all files over two years old, as well as serials in closed ■ 
files over five years old, that reflect information which is duplicated in file, by report, 
LH M or disseminated to substantive file. 


Suggester states in reviewing closed files in these classifications, he. noted 
that numerous serials in the closed field files are totally negative in nature. These serial 
show merely that a contact was made and no identifying data on the source or positive dats 
was furnished. Many of the serials reviewed have information which is duplicated in exac 
wordage in serials elsewhere in the file, such as LHMs, reports, Forms FD-221a or 
justification letters to the Bureau. In addition, many serialS'^in files closed five years or 
longer are disseminated to substantive files, indexed therOj and are merely a. duplication 
of paper in the source file. Several files carried indications that-the former sources wer^ 
deceased and these files, five years or older, could be stripped of all serials except, 
identifying data. 

Files closed more than two years, or with totally negative contacts, such 
as on Forms FD-209 (Memorandum for Recording Contacts with Criminal, Extremist .and 
Security Informants), two years old or older -in pending volumes, could be stripped of 
these serials also. This would allow these serials to be available during the most recent 
inspection, or last two inspections, then destroyed. A file with these serials destroyed, 
upon being reactivated, as some are occasionally, would have^no less necessary informa- 
tion within the file than if the serials would be still in existence. The value of the. file ■' 
would be no less with these serials destroyed and would in no v/ay hinder a judgment on th 
value of the source at any time in the future. With these serials destroyed, the Newark 
Office would save considerable space in storage of files and a total amount of space in 
storage of files and a total amount of space saved Bureau wide.' 

CURRENT PRAC.TICE : Suggester states no destruction of serials in these classifications 

is permitted. 

ADVANTAGES : A savings of closed file space of between 10 and 15 percent of actual 

closed files or more than 10 percent of 26 file drawer cabinets amount to 
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Memorandum J. D. Jamieson to Mr. 
Re: Destruction of File Material 
Suggestion 90-75 Submitted By 
SA | 

Newark Office 


Jenkins 


be 

b7C 



three file cabinets or more representing 21 sq. ft. of floor space at $10. 50 per sq. ft. 
rental per year. 

OBSERVATIONS: Special Investigative Division had no objection to the destruction. in the 

field of serials reflecting negative contacts in criminal informant files, 
or other types of serials in these files so long as there remains in the file the bas^c •' 
background data of the individual. This latter information would be essential if he will 
again be used as an informant at some later date. It should also be noted that all pertinent 
background information along with the productivity and payment, records are maintained on 
a permanent basis at FBIHQ. ■ 

Intelligence Division advised it appeared this idea has some merit with 
respect to Forms FD-209 in field files which merely show a contact made with source and 
no information obtained. A review of the Manual of Rules and Regulations reveals that 
these classifications are maintained for a period' of 20 years. It states that destruction of 
files and records are under provisions of Title 44, USCA, ‘Section 369. It also states the 
head of an agency may recommend certain files to be destroyed if their further, .'preserva- 
tion is of no value. This Division believed Legal Counsel Division should possibly review 
these files and recommend whether further consideration is necessary. 

Inspection Division believed any authorization for destruction of serials in 
these classification should be limited to those serials which report completely negative 
contacts. Serials which contain information, even though it is subsequently reported in 
case files, LHMs, reports, etc., should not be destroyed. The serial recording the 
information is the original recording and should be retained so that it may be later referre 
to for verification of what has been recorded. It was agreed those serials containing 
completely negative contacts could be destroyed without affecting the ability of a reviewer- 
to assess the value of the source. Retaining the negative contacts for a two-year period 
.would permit both supervisor and Inspector's Aide to determine that contacts are being 
regularly made and the source is being properly handled. It was recommended this idea 
be approved to the extent that serials reporting completely negative contacts with sources 
be destroyed after a two-year period. 

Files and Communications Division noted the Bureau has Archival authority 
to destroy closed field investigative files at any time.’ Time limit on retention is within 
Bureau's discretion. Accordingly, we can approve destruction of any material in closed 
files once file has been closed. We do not, however, have Archival authority to destroy 
material in pending field files. Further Archival authority will be necessary to do so. It 
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is doubtful that volume of negative contact serials in pending files would warrant securing 
Archival authority. It would seem if a file was pending for more than two years, there 
should be relatively few negative contact serials and that time and effort to review, remov 
and destroy such serials would not be commensurate with space saved. Any material of 
any substance in closed files in these classifications is duplicated in FBIHQ files. 
Accordingly, field copies are for convenience of reference by field. Records Section 
deferred to judgment of the substantive desks handling these classifications as to tjpe of 
information which should be retained by field. 

Since Training Division had some doubt about the destruction of the materia 
as proposed, this matter was discussed with supervisors of Washington Field Office who 
advised destroying serials in informant files after a five-year period which are duplicates 
of material in the substantive file would not be a good practice. ,,Any anticipated saving of 
space would be outweighed by the effort needed to stripi the files' With respect to destroy- 
[ ing Forms FD-209 or other memoranda in informants’ files,, which report purely negative 
contact, there is no apparent reason that this could not be done after a two-year period; 
however, in many instances informants are interviewed about numerous matters and the ■ 
average FD-209 would probably r^'ect both positive and negative contacts. Since we cannc 
destroy the results of a positive contact, it follows that the time and effort to separate the 
negative from the positive is not worth the effort. Due to these observations. Training 
Division believes the idea should not be approved. 


Memorandum J. D. Jamieson to Mr. 
Re: Destruction of File Material 
Su ggestion 90-75 Submitted B v 

SA | T 
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ADDENDUM 


Many of the serials reviewed have info that is 
duplicated, in exact wordage, in serials elsev/here in the 
file, such as in LHM's, reports, FD 221a or justification 
letters to the Bureau. In addition, many serials in files 
closed five years or longer, are disseminated to substantive 
files, indexed there, and are merely a duplication of paper in 
the source file. 

Several files carried indications that the former 
sources were deceased, and these files, five years or older, 
could be stripped of all serials except identifying data. 

Files closed more than tv?o years, or with totally 
negative contacts, such as on 'PD 209 *s, two years old or older in 
pending volumes, could be stipped of these serials also. This 
v7ould allow these serials to be available during the most recent 
inspection, or last tv?o inspections, then destroyed. A file v/ith 
these serials destroyed, upon being re-activated, as some are 
occasionally, v/ould have no less necessary information within 
the file than if the serials v/ould be still in existence. 

The value of the file would be no less with these serials 
destroyed and would in no way hinder a judgment on the 
value of the source, at any time in the future. With these . 
serials destroyed, the Newark Office v/ould save considerable 
space in storage of files, and a total amount of space Scived 
Bureau wide, could not be evaluated by the Newark Division. 

Those Bureau offices having a closed file storage problem, 
would be allov7ed more space for expansion. 


In reviev7ing a sampling of closed 134, 137 and 170 
files, it is noted that numerous serials in the close field files 
are totally negative in nature. These serials show merely 
that a contact v?as made ami no identifying data on the source 
or positive info was furnished. 
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September IQ 1S74 
PERSONAL 


Mr. I 

F ederai Bureau of InvestigatiOE 
Newark, New Jersey 


Dear Mr. 


yow for the suggestion regarding the dis- 
position of certain serials in files of a particular type. After 
considei'ation by the interested divisions at FBI Headquarters, it 
has been decided this proposal should not be approved since it 
was felt the time and effort required to separate and purge tliis 
material v.^uid more than outv;eigh any antic inated saving of 
space. 


I appreciate the interest you displayed in sub- 
mitting this idea to me. W/ ^ 

Sincerely 




_ MAILED 6 

I SEP 10 1974 

-FB! 


0.' M. Kelley 


Cla.reace M. Kelley 
Director 


Assoc. Dir, 

Oep, AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst, 

Ext. Affairs . 
Files & Com* 

Gen. Inv. 

Ident. 

Inspection 

IntoII, 

Loborolory 
Plan. A Evol, 
Spec. Inv. 
Tfolning 
Legal Coun. 
Telephone Rm. 
Director Sec'y . 



2 - Newark 

1 ~ Field personnel file 

^ 1 - Suggestion file 

f - Personnel file of SA 

^^MvTL: c 

(6) (Suggestion 90-75) 

NOTE: * Based on memorandum J, D. Jamieson to Mr. Jenkins, 9/4/74, 

Re; DestructiQ^n of File Material, Suggestion 90-75 Submitted By SA 
, Newark Office, ML;cmb t , j 

'0 \ V, vr<^ * 
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UNITED STATES GC*RNMENT 
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TO 


FROM 


SUBJECT: 


MR. BASSETT 


R. D.' CXDTTER .if/ 

t-' 
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FREEDOM OF INFORMATION ACT 
PROPOSED AMENDMENTS . 

H. R. 120043^^^ 13 ^C£>^Js 


. j ^poc« 


Assoc. Dir. 

Dcp. AD Adm. 

Dcp. AD Inv. __ 
Asst. Dtr.: 

Admjo.| i_ 

jf^itcs ^ Com. 

Gen. inv. > 

)ntcll. 

Laboratory __ 
Plan. & Eval. „ 
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Cdun. 
Telephone Rm. _ 
Director SeeV 


Ref erertce memorandum A. B. Fulton to Wannall, 8/8/74, reporting 
testimony of Assistant Attorney General Vincent Ral^estra-w of the Office of 
Legislative Affairs before the House Subcommittee on Foreign Operations and 
Government Information. Ralcestra-w presented the Department's views on 
H. R. 12004, a bill which would revise the Federal classification system. As 
indicated in referenced memorandum, Rakestraw was accompanied by SA R. D. 
Cotter, FBI Document Classification Officer, to whom he deferred various 
questions . 


Members of the Subcommittee asked that additional material be sub- 
mitted for the record on two points which arose during Cotter's testimony: 

(1) /Federal regulations governing the destruction of Government records and 
the possible applicability of criminal penalties; (2) an estimate as to the cost A 
differences in handhing "Top Secret" and "Confidential" material in the FBI. 

A letterhead memorandum (attached) has been prepared setting forth 
additional information on these two subjects. On the question of destruction 
of records, our letterhead memorandum cites the overall responsibility of the 
Administrator of General Services for establishing procedures on the proper 
disposal of Federal records (as set forth in Title 44, U. S. Code). We have 
also called attention to the possible applicability of Title 18, U. S. Code, Section 
641 which prohibits unauthorized disposal of such records and Title 18, Section 
2071, which prohibits unlav/ful destruction of Government records. 

Concerning the handling of "Top Secret" as opposed to "Confidential" 
material, the attached letterhead memorandum spells out our long- established 
stress on the c^onfidentiality of ail FBI investigative files, over an^ above any 
classification'^'S'fei^ped. We call attention to'the fact that all FBI em^oye.e§|^ 
hired only a|t'e-:^a-4|.pr’pugh background inquiry and interview, arevClea^d--£dr 
access to ''T^p/S^reiVhi3ih.;eQrdingl^ no cpmpartmentalization ofjeffi^S 
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Memorandum to Mr. Bassett 
Re : Freedom of Information Act 

by classification is required and, in effect, all of our investigative files are 
stored the same v/ith the exception of certain minor exceptions (e. g. com- 
munications intelligence data). The letterhead memorandum cites additional 
precautions taken by the Bureau in disseminating "Top Secret" and "Secret" 
data but points out that the costs are very minimal, especially in view of the 
very limited amount of such data originated by the FBI. 

ACTION 



That the attached letterhead memorandtim, after approval, be delivered 
by the Congressional Services Office to an appropriate representative of the 
Subcommittee for inclusion in the record of Mr. Rakestraw’s testimony. 
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September 19, 1974 





TSSTMONYOF ASSIST AFTT ATTOBNSY GENERAL 
TO?CSrn RA30SSTRAW BEFORE THE HOUSE SUB- 
COMYiYTHEE ON FOREIGN OPERATIONS AND 
GOYEENMSNT H7FOHI/iATION,. JULY 25,4874. ^ 

"B u.Teo-c^ ■ 

Pursuant to tbe request of members of the Subcommittee, the 
following additional Biformatioii is submitted for the record with respect 
to the testimony of Special Agent Richard D. Cotter, FBI Document 
Classification Officer, who accompanied Mr. Ealvostraw during his ap- 
pearance before the Subcommittee on July 25, 1974, 

1. Congressman McCloskey requested that additional informa- 
tion be supplied as to regulations governing the destruction of Governmeiit 
records. Overall responsibility for establishing Federal procedure 
■^l ative to the proper disposal of Federal records is x’'ested in the Admin- 
P^^^g’’ator of General Services as set forth in Title 44, U. S, Code, Section 
^ f^''*3Sbl~3314, v;hich prescribes that records of the United States Government 




‘idathe National Archives and Records Service. 


,ssoc. Dir. 

Dcp. AD Adm. 

Dcp. AD Inv. ... 
Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. _ 
Gen. Inv. ■ 
ident. ■ — — 


,j^ The destruction of Government records could constitute a viola- 

tion of Title 18, U. S. Code, Section 641, which, provides pimMiment for 
gi^Scaver without authority disposes of any record, voucher, money, or 
^Ing of value to the United States, or of any department or agency thereof, 
l^any pron&Tty made or boing made under contract for the United States 
^any department or agency thereof. It 'could also constitute a violation 
18, U. S. Code, Section 2071, which provides penalties for the 
v/iilfiil and uniav/ful destruction of records filed or deposited withsasy 
public office or officer of the United Statesir/^<^ - “3 s? 


Congrassman Moss, 
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Inspection . 
Inioll. 


NOT 

Chamn|gf _ 

that additional information be furnished as to the compar 
FBI of handling ”Top Sserst" and ”ConfidsntlaliLnist©riaL*.a^ this respect 
certain preliminary comments are necessary by way of background. 
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Spec. Inv. 
Training 
t^ol Coun. 





essrs. Aidams, Bassett, Wannall, Marshall, Mintz, Bowers (Sent Separately 

/ \ 1 ' . . ^ 

/ /V1| See Note Page 3 
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Testimony of Assistant Attorney General Viasent Hakestra't.? 

It has been a long- standing rule in th© FBI that la order to 
properly discharge the serions responsibiiitiss imposed on us, maintain 
th© eoMidenee of parsons furnishirig information to us, and protect the 
> privacy of individuais Vi?ho miglit be the subject cf tinfcmided ariegatioiis, 
the confidential character of FBI inrestigatire files must be preserved. 

The disclosure of FBI reports, except under the most stringent 
safeguards, would reveal the identity sensitive, som’ces of information 
and, if it did not place th© lives of sueh persons in actual jeopardy. It 
wcniM likely destroy their future value and effectiveness. The disclosure 
of our files wcuM make otherwise patriotic citizens reluctant to furnish 
mformaiioiiand, m many instances, ccuM prove of considerable ad"t?ar^ag© 
to hostile foreign Intenigence or domestic subversive elements, or to 
imla?;ful and criminal elements. Mos^eo’^rer, such disclosure could injure 
the reputations or weli-bsieg of individuals comracted with the investiga- 
tion who are e^irely innccent of any wrongdoing. 

Accordingly, it has been cm‘ establiohed policy to treat all FBI 
investigative files as confidential in character and as deservlag of careful 
/protection from unauthorisacl disclosure. This policy was in effect long 
before the creation of a Federal classification system in lg-51 under 
Executive Order 10290. 


Ail FBI employess are afforded a thorough foackgrouad inves- 
tigation and a detailed latervisw fosfor© they are hired to iasui’e their 
discretion, reliability and trustworthiness. Tight discipline is maintained 
and a strict need-to-know principle is eriorcsd with respect toth© 
ha^ndlhig or dissemination of aE data coEsarMiig FBI iavestigaticns, foe^li 
within and outside the Bureau. Prompt and stringent admis^istrative 
action is taken in any mstances iavolvmg a breach of this principle. 

The very nature cf the FBI’s Gperatioas and the heavy volume 
of our v/ork, including th© IiaEcIlisig of hundreds of thousands ox file cheeks 
annually, make it essential that all sur employees have ready access, '^on 
a Esed-to-kaow basis, to the data in our files, ineludii^ information which 
ma.y b© classified. Any attempt to eompartmentaliss our fiias or om' 
staff into different categories of stcrage or access wciiM seriously impair 
and delay cur handling of tho Bureau’s responsibilities and would also 
result in major additional costs, both for extra personnel and otherwise. 
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Testimony of Assistant Attorney General Vincent Rakestraw 

All FBI employees are cleared for information up to and 
including ’*Top Secret" on a nsed-to-know basis in the performance of 
their duties. Xvloreoyer, all Bureau investigative files are maintained 
under continuous security and accountability procedures^ including 
periodic sm'veiManee by a small but mobile secm’ity patrol force v^hen 
they are not under the supervision of our regular staff dui'ing business 
hours. Accordingly^ we do not provide separate storage facilities for 
classified material, including "Top Secret" informationj with the 
exception of eei'tain selective and reMively small categories of documents 
requiring special protection imder various National SecmTty Council 
directives and other agency requirements (e.g. communications intelligence 
data) . 


Certain differences exist in the transmission of FBI documents 


Ttrp 


Top 


eontaiiilng differii^ levels of sensitive or classified information. 

Secret” items being transmitted to other agencies are individually packaged, 
appropriately marked, and a register is maisitalned to provide accountability. 
"Secret" material is transmitted in a separate envelops, appropriately 
designated, and a x^egister is also kept on all such documents. Withm the 
^•Bureau, all "Top Secret" correspondence must be roiited in envelopes. 

The additional costs involved in these regulations are minimal, however. 


In fact, classified documents represent a comparatively small 
percentage of the total number of documents originated by the FBI. While 
no exact figures are available, it is estimated that less than five percent 
of oar reports and other correspondence are classified. Of the classified 
material, some eighty percent is classified "Confidential, " approximate y 
twenty percent "Secret," a,nd less than one percent "Top Secret." 


NOTE: Based on memo R, D, Cotter to Mr. Bassett captioned "Freedom 

of Information Act, Proposed Amendments, H. R. 12004, " dated 9/lQ’/74, 
RDC:bhg. 
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TO 
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FROM : H. R. Hauer 


SUBJECT: 


Or/ 


- Mr. 

- Mr. 

- Mr. 

- Mr. 

DATE: 

- Mr. 

- Mr. 




J. W Marshall 
J. A. Mintz 
W. R. Wannall 
D. W, Bowers 
10/16/74 

A. B. Fulton 
P. T. Blake 




Assec. Dir. 

Dep. AD Adm. , 
Dep. AD Inv, 
Asst. Dir.: 

Admin. . 

Comp. 

Ext. Affai^^^^^^ 
Files & Com. _ 

Gon. Inv. 

Went. \ 


specli^^jL.. 


S. 3921 . 

H.R. 16655 

RECORDS MANAGEMENT ACT 
TWO BILLS TO AMEND TITLE 44, 

UNITED STATES CODE, TO STRENGTHEN 
THE AUTHORITY OF THE ADMINISTRATION 
OF GENERAL SERVICES WITH RESPECT TO 
RECORDS MANAGEMENT B-5^EDERAL AGENCIES, 
AND FOR OTHER PURPOSES^<^ ^ ^ 


Inspcctij 
Intell. 
Loberotory 
Plan. & Eval. . 
Spec. Inv. - - - 
/Training . 


frebfhone Rm. 
Director Sec*y — 


iS • 
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G-g 

In reference to A. B. Fulton to W. R. Wannall memorandum 
dated 10/1/74, the comments and observations of the Files and Communi 
cations Division concerning captioned bills have been requested. 

The Senate and House bills accomplish!^the same goal, that 
is the policies contained in the present law. Chapter 27 through 31, 

Title 44, United States Code, are combined into one chapter. Neither 
of these Acts, if passed, should work to the detriment of the Bureau’s 
records management and custodial practices. It would or should not in 
any way effect the destruction of material or the disposal of records under •- 
our records management program. The only change of any importance o 
is in the area of the inspection of the records by the Administrator of !j 
G eneral Services Administration or his authorized representative. 

Presently, and as proposed by the House bill, the Administrator prom- < 
.ulgates regulations concerning inspection but permits must be granted 
by the head of the agency whose records are to be examined. The 
Senate version of the new law, Section 2704(d)(2), Title 44, would trans 
f er approval from the head of the agency to the Executive Office of the 
President. Depending upon the situation, this could or could not 
about some small controversy in examination of the records. 


u 


v8iR'MeZi&»9 

It is ii(s>± 



believed it would mLaterially^effect the FBI’s records because tl^ 
inspection is suppos4^'to l>B'^ade for the purpose of assisting the^^^nc^" 
in its records managbiirent program. ^ 

RECOMMENTDATION?'^ 





mm 


For information 


A'IA- 





memorandum 





OniOHArfORM HO. 10 
MAY 1943 £0^;iON 
CSA CCH. BEC.'hO. 27 


-UNITED States gwernment 

Memorandum 

TO :Mr, R. L, Shackelford 

f -y ^ , 

FROM IE. P. Grigalusf-/’ 


U 

' DATE:' 10/25/74 


SUBJECT: ‘list of security subjects 


‘ SJliUUKiTY subjects , 




Enclosed herewith is one copy of the following 
lists of security subjects' for transmittal to the 
Training Division, Quantico, for storage v/ith other 
vital records maintained there. 

1. Alphabetical list 

2. Geographical list 

3. Special Section 

4. Specials out of country 

5. Subjects whose citizenship status is unknown 

6. Aliens 

7. Missing subjects 

Training Division, Quantico, should destroy by 
burning the lists furnished 9/23/74. When this action 
has been taken, that Division should so note on this 
memorandum and return to E. P. Grigalus, 4433 J. E. Hoover 
Building. 

ACTION ; 

If you approve, this memorandum and the attached 
lists will be furnished to Training Division, Quantico, 
for the above action. 

Enclosures 

100-358086 


1 - Training Division,^^ajptico 
1 - Mr. E. P. Grigalu^Cf. 

EPG:dew cUuj /' 

(3) , mr •'Vc 7 . 
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Assl. Dir.: 

Admin. _ 

Comp. Syst. 
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Gon, Inv. I 

Went 

Inspection — ^ ^ 

Intel I M 

Loborotory '/ *% 
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Spec, Inv. 

Trolning ^ | 

Logoi Coun. | 

Telephone Rm. __ { 

Director Soc'y i 




V* 




October 17, 1974 
PBK£Oa/iL ■ 


Miss\ 

Federal Bureau of Mvestigatiau 
Mew Ba^eU; Coauesticut 


Bear Miss | ~| 


I baue received vour suggestion that the B&aual of 
Buies axid Eegnlatloas b© revised to show the limits for reteatioa 
of certain summaries. E is a pleasure to advise you that the 
manual lu questiouis Ijeing ameudsd to set out the ascessary 
iofomatioji. - • 

Your thoughtfuliiess iii briugliig this matter to my 
atteatioK is iudead appx'aeiated. 


MAILED 20 

OCT I 71974 


Siaeerely yours, 

C®. Kelles 

Clarence M. Kelley 
Director ^ 
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Assoc. Dtr. 

Dc p , AD Adm. 
Dep. AD Inv.^. 
Asst. Dir.: 

Admin. 

Comp, Syst. 

Ext. Affairs 
Files & Com. 

Gen. Inv. 

Id o n f . 

Inspection ___ 

IntcII. 

Loborotory «_ 
Plon. & Evol. 
Spec. Inv. 
Training 
Legal Coun. _ 

^JeiepHone Rm. 


jt •* iiys-fl J 


2 “ New Haven (7¥^5dbA 9''^^ 'T™- 

1 " Field personnel file /A— 

_ 1 “ Suggestion file | ( J 

._cx, 1 - Personnel file of Miss be ^ 

— ArfERicmbd^/vt^ b7c 

_'!/ (6) (Suggestion 201-75) 

-2 ! NOTE; Suggests the destruction of bank robbery, bank burglary, bank larceny, 
TI theft from Interstate Shipment (TFIS) and Interstate Transportation of 

— Stolen Property (ITSP) summaries^ which, the field was advised by Letter to 

— SAC, Albany, and All Offices, dated 5/30/74, could be accomplished after they 
were one year old, be included in the appropriate portion of the Manual of Rule-; 

J and Regulatiohs (MRR). ' 

— I ‘ \ ■ • 

— \ CONTINUED - OVER ^ ^ 

LO^m^^oomG^ teletype unit ezi oro 55^-5.15 


• f } 

CONTINUED - OVER ^ ^ 

OPO 95A-:M 






Mis^ 


*'b6 

b7C 





NOTE (Continued) 

i 

General Investigative Division, which disseminated the letter to 
all offices cited above agrees that this data should be incorporated in the 
appropriate section of the ME.R. On approval, Manuals Desk, Training Divisio 
will take the necessary action. 
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Employee Suggestion 
' FD-252 (Rev. 9-11-S9) 


^ • be 

b7C 


10/4/74 


From: (Sugqester's name) 


Director, FBI 


Division of Assignment 

NE^y HAVEN 


SUGGESTION That the destruction of bank robbery, bank burglary and bank > 
larceny summaries, as well as TFIS and ITSP summaries, when these 
summaries are over one year old be included in the one year destruction 
section of the Manual of Rules and Regulations, Part II, Section 3, ^ 

pages 15 and 15a ^ This destruction was approved by the Bureau and by 
Bureau letter dated 5/30/74, each office was advised to review its ^ 
files promptly, destroying those over one year old and the index cards ^ 
pertaining thereto « _ 1 


^ obht >':‘j 

•J) r,Qi) oC- ^ 


Current practice or rule (Include manual citation as well as facts) j . | 

Destruction being done but citation not yet included in Manual of Rules n. 
and Regulations 0 K 

Advantages of suggestion and annual savings (include basis for estimate) 

The file cover s_ of the consolidated volumes destroyed could be marked 
’’All files destroyed ,v/ith the exception of the enclosed per MRRo” At jq 
the present time the file cover in this office is being marked to show 
the date of the Bulet which authorized the destruction and the file 
number of the administrative file wherein Bulet located « Having this 
listed with other annual destruction would give better insurance in nc 
skipping it unintentionally. 


s'- • - , 


Disadvantages of sugge 






"Hot 

S OCT 31^974 


(The use by the United States of my suggestion shall the basis of a further claim of an y nature b.v.maaMv'tfglTgt^r 

assigns upon the United States. 1 understand that 1 will be>oq^<^^ed . for onir Inrtifind ni i -rrrd naitr-t-f^i rnunnnt i.- i n » J ...>ed 
within two years after submission.) 

1 1 Mr. LllMrs. 

re and Title of Suggester 

Recommendations and comments of Division Head 


aendations and comments of Division Head X * / //•-/ 

Suggestion has merit and should be . 


SPECIASg^QBNffl TN^ CHARGE 


(Do not v/rite in this space - for Bureau use only) 
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November 6, 1974 
PERa^NAI, 


Mx. 

Federal Rureau of investigation 
Washin^n, D, C. 


■bo 

'^:b7C 


Dear. Mr* [ 


* Thank you lor the suggestion regaling a procedure 
for use in connection with the disposition of mail and index cards 
in certain classifications involving numerous serials. After 
evaluation, it has been decided bur current procedures are pre- 
ferred since the action mentioned by you is taken when the names 
in a serial are arranged alphabetically and it has been found to be 
more e^icieiit to Write duplicate Cards when the names are .spread 
throughout the Serials. 


’ ^ 'dj ^ 




Assoc. Dir. 

Dep* AD Aden. ~ 

Dep. AD (nv. - 
Asst. Dir.C 

Admin. 

^Comp. Syst'. 

Ext. Affairs 

Files & Com. __ 
Gen. Inv. 

Ident. -- 

Inspection 

Intel!. 


I appreciate the interest which promi^,„ _ 
submit your idea to me. 

MAILED 7 I Sincerely yours. 

C. jM. Kelley ■ • / 

Clarence M. Kelley ^ 

Director 

■ be 

b7C 





1 - Mr. Marshall 
1 Personnel file of Mr 

(5) . : . (Suggestion 226-75) 

NOTE 



P ti! SOifr! 


t J 


a Hi: 

Suggests a change of procedure with regard to the destruction of mail 


and index cards in cdriain classificationsUrivolving.hufh'erous serials 
(75 to 200"per file). The mail which can be destroyed could be taken to the 
indices instead of writing the 3- by 5-inch cards. These cards could be 
eliminated and the origiiSa,-i>.^j by 5-inch cards could be searched and pulled 


i3 ■ 


accoi^ing to the subject or sil^jects ahd the serial number on the mail. The 





CONTINUED - OVER 
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OrO $5-1-546 
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NOTE (Continued) ^ ^ ^ ' ' /* : ‘ 

; ''.'u--'* ‘ ■ ■■ .r ' t V7 •' 

originsLl 3- by 5 -inch cards could then be checked against the mail'in one proc- 
ess instead of the. two,, which are being used at the present, ttinie'^ : 

b. - . , ; Files and Cbnaniunications Division advised the current and^ 
long-time pfacti'ce used when libts of names are involved is as proposed. - The. 
serial containing the list of names, is taken to the indices and the cards are 
pulled ,frbm ttie list/ especially ifbhe names are "arranged alphabeticaliy. In 
those instance where the indexed names are spread'throughout the serials, rtpt, 
in alphabetical order and with the great volume of mail inyolved through the^^^ 
purging of files at.FBIHQ, it hasibeen fdund to be more efficient not to take the 
mailirito the indices. The writing up of duplicate "3- by 5r-inch.cards’, to be ' 
'arranged alphab^ically , to expedite the accurate pulling of cards is more ^ 
efficient. ' InaSmuch;as we already pull purged cards using the serial when an 
alphabetized list; of names is myolved and it has, been found to be more . 
efficient to write duplicate cards y^hich are arranged/alphabeticaily,;. the - 
adoption Of this idea was nbt reebmmended. Due to these views. Training; 



Employee^uggestion 
FD-252.(Hev. 9^11-59) 
> ' ^ •' 


Director/ FBI 


# 


From; (Suggester's name)^ 


Date 'Y 



10-2.1 -74 



Division of Assignment 



IV 
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SUGGESTION ‘ ' ' 

The ch^ae,, ofJ)(brocedu re with re ga rds to thgj^e struct ion o^^ail and 

ynde'^ cards In^'^e f^ain classd3£i pat.4o3as. invcrl-Vlng numerous serrals , 
^^75“ to"^200 ^*r'Tile) . The mail which can be destroyed could be / 
v.s taken to the indices instead of the hand written 2x5 cards. 

These hand written cards could be eliminated and the or;Lginal 
3x5 gards could be searched and pulled according to the' subject 
or subjects and the serial mmiber on the mail. The original 3x5 
cards could then be checked against the ''■'mail in one pro, cess instead 
of the two which are being used at present. 


"CUrr^t practice or rule (Include manual citalion as. well as facts) 

' Wko^s are hand written for each subject or 'subjects for each serial. 

. , ‘ They are then used in searching for the original 3x5 *s. Mail des- 

troyed after 3x5 made and checked.^. Cards destroyed after found &np k. 

Advantages of suggestion, and annual savings (include basis for estimate) 

.Hand written 3x5 cards would be eliminated. The unit production 

average for writing these cards varies from 36 to 53 per hour 
depending on the classification. 3x5 *s could.be found by the mail. 

Ghecking tlie hand written 3x5* s with the mai,l would be eliminated. 

This, would create the heed for jonly one check which brings about 
very good advantages in itself. Checking the original 3x5 ‘s with 
the mail would clarify the subjects names on serials that 'are 
either not clear due tb damdge and repair oh due to a nvimber of 
variations or aliases that may or not be indexed. 

Man hours could be saved by' not only the elimination of the ha n d writt ei 
cards but also by the time it takes to check them jagainst'^tE'e .mai i.1 . 


Disadvantages of suggestion 




This procedure would depend up®^ th^e amount of room needed for the - 
extra- employees who would be using the indices. 




(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, myftheirs, or 
assigns upon the United States. I understand thot I \/ill be conslderad fnr rrmr inn-tlftad mirnrd nnlir tf mmaMtaftaliAaiis adopted 
within two years after submission.) / ^ 

ElMr. UJur.. riM,.. LnUJ 

Recommendations and comments of Division Head 


Unfavorable - See comments, page tw 
JP%’:d3.vr^(7) L 


(Do not wrfteAn'this spoce fof’Bureau use only) 
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Signature and Title / 
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Recommendations and comments of Division Head 

The current and long time practice n eed whe n lists of 
names are involved is as suggested by Mr . 1 I The serial 

containing the list of names is taken to the indices and 
the cards are pulled from the list, especially if the names 
are arranged alphabetically. In those instances where the 
indexed names are spread throughout the serials, not in 
alphabetical order and with the great volume of mail involved 
through the purging of files at FBIHQ, it has been found to be 
more efficient not to take the mail into the indices. The 
writing up of duplicate 3X5 cards, to be arranged alphabeti- 
cally to expedite the accurate pulling of cards is more 
efficient. Inasmuch as we already pull purged cards using 
the serial when an alphabetized list of names is involved and 
it has been found to be more efficient to write duplicate 
cards which are arranged alphabetically, the adoption of 
this suggestion is not recommended. 
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November 13, 1974 


3p: 


>%, J 

t'/Mss 


i‘ 


/ 


EeJieral Bureau of lavestig^tion 

G, - , • 


too 

.b7C 


^ l)ear ,Mio@ 


li’haiik you very much for the suggestion regarding 
the disposition of certain secUphs of a particular file. It is a 
pleasure for me to advise you this piropo^l is being adopted and 
steps nvEl be taken to place it into effect. 

1 v?ant to take this Opportunity to commead you 
for bringing this matter to my attention. 


'MAILED 7 

NOV 131974 

. : '-FBI 



Sincerely yours, 

C.. M. Keijea 

Clarence M. Kelley 
Director 


Assoc. Dir. — 

Dep. AD Aden. 

Dep. AD Inv. NOTE 

Asst. Dir.: 

Admli 


1 - Mr. Marshall ' ' 

1 - Mrs. Randolph . 

^ 1 - Personnel file of Miss 

(6) (Suggestion 229-75) 






Loboratory 
Plan. & Eval 
Spec. 
■Training 
Legol Couh. 
Telephone Rm. 
Director Sec'y 



Suggests Piles 80-501 through 80-533 be destroyed£|jThe files occupy 
two and one-half file drawer cabinets. They are n^ indexOd and 
, consist completely of newspaper clippings which I/^^no bearing on subjects 
falling within the Bureau’s jurisdiction. The dates off he^lippings run from 
January, 1935, to August, 1944. 

/Files and Communications, recommended adoption noting 
this, material i|s of no value,, inveskgafivb Wmi^stofical, and is occupying much 
space. It is not'’ indexed, does not pertain to Bureau cases ar 



YPE UNIT I I 


■(f^E'^GONTINUED - OVER 


GPO ■95-t-i. 









/ 


From: (Suggester's name) 


Director, FBI 


SUGGESTION j sugg6st thaJ^iles^O^jQljthr^^ be destroy^d.^ 

The fileSv^cupy 2 1/2 six drawer cabinets. They are not indexed and cpnsistlcc^- 
pletely o^ewspaper clippin gs which have no bearing on subjects falling within the 
Bureau's jurisdiction. The dates of the clippings run from_January^^^ 
Aug,ust ,il9 M. ' ^ 

0 /SM4-e,n^ 


10/24/74 

Division of Assignment 

Files & Communications 


Current practice or rule (Include manual citation as well as facts) 


Advantages of suggestion and annual savings (include basis for estimate) 

This mail is not referred to since there is no indexing." Ift will make available 15 
drawers of needed file space which can be used for ijaore current and important 
documents. 


P-*i‘ * , ■ * ' j ^ ^ _j 


Disadvantages of suggestion 


NONE 





/ ^ 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered f ■ ■ ■ n i . w ,— , i — a r n i. adopted 

within two years after submission.) 

I 1 Mr. I 1 Mrs. CSImIss 

* Signature and Title Suggester 

Recommendations and comments of Division Head 

Favorable - This material is of no value j investigative or historical, and is occupying 
much needed cabinet space. It is not indexed, does not pertain to Bureau cases and ^ 
the most recent newsclippings in these files ^ 

(Comm ents cont. , page two )^^B:dlw (6) r Signature ondTitl^ [ 


(Do not write In this space - for Bureau use only) 


1 


5 REC-3: 
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Recommendations and Comments of Division Head - Continued 

are over 30 years old. It is recommended this suggestion be adopted. 
There would be a monetary saving of approximately $209, based on 
the purchase price of six drawer letter size file cabinets of $84 each. 
This mail is all public source material and as such would not require 
Archival approval for destruction. It lends nothing to the history of 
the Bureau, is of no investigative value and at best could be classified 
as being nonrecord convenience material. 

It is further recommended this suggestion be referred to 
External Affairs Division, with attached file, for their approval. 
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Memorandum 






Mr. Jenkins 


DATE: 10/3/74 


FROM 


John 


3-^.- n . ^ 

tION OF FIE US AND REC^ORl)S 






--^ewitsc — l3.ffi«=%i>rr,". 



Laboratory ___ 
Plan. & Eval. _ 
Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. 

Director Sec'y — 



^D eStfi^ ^ c7fj 

SUBJECT :i;;ybESTRU< 

By memorandum from Mr. Jenkins to Mr. Callahan,' dated 
12/5/73, under the same caption, the Training Division. proposed revisions of existing 
destruction rules for closed and referred -upon-completion'(RUC) files in the field to pro- 
vide the most exception-free and simplified file-destruction program possible. The 
ultimate objectives are, of course, to save manpower and ^conserve filing space in the 
field. _ 

The revisions proposed were evaluated by the Administrative, Files and 
Communications, Intelligence, General Investigative, Special Investigative and Inspection 
Divisions plus the Office of Planning and Evaluation. These divisions furnished som€ 
additional comments for the clarification and/or amendment of the proposed revis^ 
program. 

Following is a revised proposed file-destruction program incorporating 
the views of the divisions mentioned. It is believed this revised version covers the objec- 
tions and pitfalls cited by them in their consideration of the original proposals. It is 
noted that, under the proposed program, as under present rules, destruction of a file will 
not be accomplished summarily or arbitrarily simply because a file has satisfied the 
prescribed retention requirement since discretion must be exercised if the file contains 
material of continuing value from an investigative, intelligence or historical aspect or 
there are other ramifications which would militate against its destruction. In this regard, 
if there is any doubt concerning the feasibility of destroying any file in an auxiliary office, 
that office will consult the office of origin." Similarly, if there* is any doubt about destruc- 
tion of a file in an office of origin, that office will consult FBIHQ prior to taking action. 
Further, since the Bureau is office of origin in some classifications, primarily applicant- 
tjrpe cases, and since the present retention period in the field with respect to Bureau 
Applicant cases is ten years, it is believed that Uniformity will be achieved if the retention 
period for auxiliary offices (namely, the field) in all cases in which the Bureau is office 
of origin be made a flat ten years. This will correspond, as noted, to present retention 
rule for Bureau Applicant cases and will provide a rule that Special InvestigaU^ Divisio^ 
which handles ,pther'%ppilcant-type classifications, can live with.^^^^^^^ OISS 

1-T -Mr. -Marshalls 

WannalLaiiCllr 
Walsh>^,\ -S ^ 

_ ■Paul^G^Connell^ , 


1 - Mr. Adams^ ■ 

1 - Mr. Bassett ^ ii-iL'i’ilo.t - Mr. 


1 - Mr. Cleveland 
1 - Mr. jGebhardt 
1 - Mr. 'Jacobsoni 
c:^JER:®ml 
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•-"Mr.' 




i 1 Mr ’ J olih C . Coleman 
Tg M®V Jirii' 
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CONTINUED - OVER 


Memorandum John W. Marshall to Mr-. Jenkins 
jEle: Destruction of Field Files and Records 


There were two other objecti-^ss- to the proposed revisions, one by the 
Intelligence Division and the other by the Legal Counsel Division. 

The Intelligence Division argued that files relating to internal security and 
foreign intelligence matters have a continuing value for intelligence purposes and, in the 
division's experience, constant reference is being made to files which are considerably 
older than 10 years old. The division feared that, if destruction after 10 years was made 
discretionary from office to office and was based on judgment values from office to office, 
there will be some field personnel who will not see future value in 10-year-old security- 
intelligence files. The division felt that such destruction should be based only on prior 
Bureau approval. It conceded, however, that such objections applied only to office of 
origin files, not to auxiliary office files and added that, of course, any file could be 
destroyed after 10 years provided anything contained in it was also on file at FBIHQ. 

To satisfy this objection, the proposed revisions will specifically stipulate 
that security files may be destroyed by the office of origin after 10 years provided the 
Bureau has been advised of and has recorded all the pertinent infcazmation contained in 
them. 


Legal Counsel Division questioned whether we have authority to destroy 
administrative and noninvestigative records in thefMMd. Files and Communications 
Division advised that we had Archival approval for destruction of a vast majority of these 
files; however, the retention periods previously approved, varied from "when purposes 
served" to three years. We must secure Archival authority to shorten the retention 
period. Accordingly, Files and Communications Division requested Archival approval to 
destroy administrative and noninvestigative records in the field which are duplicated in 
entirety or in substance at FBIHQ when the purposes for which the records were prepared 
havJsbeen served. By memorandum 7/26/74, Files and Communications Division advised 
that approval had been received from the Archivist of the United States on Standard Form 
115. This authority coiapied with authority previously received for destruction of closed 
field investigative files now gives the FBI authority to destroy all field files which are 
duplicated in entirety or in substance at FBIHQ. 

Accordingly, it is now proposed: 

A. Files and records to be destroyed when 90 days old 

1. Carbon copy of printout produced by;NCIC terminal- retain previous month 
plus current month 

2. Daily Report of Chief Clerk's Office - FD-127 

3. Encoded messages 


c 


Memorandum John W. Marshall to Mr. Jenkins 
Re: Destruction of Field Files and Records 


4. Field personnel files of separated employees when separation is not for 
disciplinary reasons or for entering military service. Electrocardiogram 
tracings and reports of medical history (SF-93) are to be forwarded to 
Bureau 

5. Record of Registered Mail - FD-211 

6. Register No. 3 - FD-256 

7. Transmittal Letters - Checks and Bonds 

Files and records to be destroyed when 120 days old. 

1. In auxiliary offices, investigative leads requesting only record checks, 
when results are negative or of no continuing value. 

Files and records to be destroyed after FBIHQ field office inspection 

provided the material is one year old. 

1. Noninvestigative files and material of no continuing value in the following 
classifications: 

a. Classification 1-Training matters only 

b. Classification 32 -Identification (Fingerprint matters) 

c. Classification 33-Uniform Crime Reporting 

d. Classification 62 -Miscellaneous matter only 

e. Classification 64-Foreign miscellaneous 

f. Classification 66-Administrative matters 

g. Classification 80-Public relations matters 

h. Classification 94-Research matters 

i. Classification 95-Laboratory cases, other than Bureau 

j. Classification 163-Foreign police cooperation 

Files and records to be destroyed when^i^earS old i£ following conditions 

are met. 

1. Investigative files in all classifications in auxiliary offices provided 
files are of no continuing value for evidentiary, intelligence, historical 
or other reference purposes or if the case is one in which the Bureau 
is office of origin. In Bureau origin cases, retain 10 years. 

2. Dead files in all classifications if of no continuing value. 

3. Zero files in all classifications if of no continuing value. 

Files and records to be destroyed when 10 years old 

1. Investigative files in all classifications, except security classifications, 
in offices of origin provided the files are of no continuing value for 
evidence, intelligence, historical or other reference purposes. In 


-3- 



Memorandum John W. Marshall to Mr. Jenkins 
Re: Destruction of Field Files and Records 

security classifications the files may be destroyed only if all the 
pertinent information therein has been made a matter of record at 
the Bureau. 

2. Investigative files in auxiliary offices in cases in which Bureau is 
office of origin. 

If there is any doubt concerning the destruction of the above material by 
an auxiliary office, it should consult the office of origin. If there is any doubt about the 
destruction of a file in an office o^ origin, that office should consult the Bureau. 

With respect to the mechanics of the file destruction in the field, existing 
regulations place responsibility on Special Agent supervisory personnel for the destruction 
of files. The Chief Clerk's Office (CCO) pulls files for destruction, delivers them to the 
Agent supervisors and they return them to the CCO for refiling or destruction depending 
on their decision. At present there are no uniform tickler systems or schedules for file 
destruction programs with the result that files may be pulled repeatedly for review to 
determine if they are eligible for destruction. This procedure is particularly cumbersome 
when files to be reviewed are in consolidated volumes. 

To simplify this procedure. Training Division proposes the following 

System: 

1. Since there would be only two destruction rules under the proposed revisions which 
apply to investigative files, 5 years and 10 years, the case Agent will either note 
the destruction rule on the file copy of the closed or referred-upon-completion (RUC) 
communication or else note that it should be retained plus appropriate justification 
for such retention. The case Agent is logically in the best position to determine the 
potential value of each case; however, his recommendation would be subject to approval 
by the supervisor when the communication is initialed for closing or RUC. The file 
would not be returned to the Supervisor unless additional mateiTial were received dur- 
ing the interim period. 

2. The master assignment card should be used as a tickler for the destruction of 
investigative files. Under present rules, the CCO posts the date of the file copy of 
each closing or RUC communication to the reverse side of the master assignment care 
and these cards are then retained for one year and destroyed. In order to use these 
master assignment cards for ticklers as proposed, the CCO, in addition to posting 
each case, would note on the front of the master assignment card the dfestruction date 
recommended by the case Agent and approved by the supervisor on the file copy of the 
closing or RUC communication. Instead of destroying the card as is now the rule, it 
would be retained as tickler for destruction according to the date shown on the front 

_ 4 _ 
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Memorandum John W. Marshall to Mr. Jenkins 

Re: Destruction of Field Files and Records 

of the card. Since these cards are color-coded, blue for office of origin and white 
for auxiliary office, this factor would further enhance their value as ticklers by pro- 
viding an already available instrument for scheduling files for destruction. Fh the 
event a file were reopened during the period intervening between being closed or RUC 
and its actual destruction, the new master assignoneit card would supersede the old 
tickler. 

3. Index cards relating to the case should be retained for 20 years and then destroyed 
as encountered. 

4. Original FD-302s, signed statements and other items of evidence will be retained for 
twenty-years or until of no further value if that be longer than 20 years. Index cards 
relating to this material would also be retained for a like period. (There have been 
some opinions expressed that this material, if in an auxiliary office, should be 
forwarded to the office of origin; however, this would only generate additional paper- 
work unnecessarily with no saving of space, since the office of origin would have no 
need of them unless prosecution were instituted.) 

5. Two lists containing the numbers of files destroyed should be maintained. One list 
would be filed in front of each respective classification in the closed files section; the 
other list would be retained in an administrative file specifically created for this 
purpose. This procedure should simplify the present system under which file fronts 

are maintained under some circumstances and lists of files are maintained at the 

» 

beginning of each classification under other circumstances. It is noted no provision 
is currently made for an administrative file to list all files destroyed in any given 
office. 


Training Division believes these revised proposals would have practical 
application in the field and would strike a more favorable balance between the generation 
of new paperwork and the destruction of obsolete material. This in turn would save filing 
space and eliminate or at least minimize the need for further expansion. It is felt these 
changes now imeet the objections raised by Special Investigative and Intelligence Divisions. 


RECOMMENDATIONS: (1) That rules for field office file destruction proposed above 

be approved. 






|2) On approval, the Training Division will advise the field and 
make n^cessary\iftaLn®|revisions. ^ 
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PERSGBPIL ATTENTION. 

• MEMORANDUM 52-74- 
UNITED STATES IiJEf»ARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 2053S 


o 


November 5, 1974 

Ri( 



(A) D ESTRUCT ION O^'FIEIID'^IEES^SND^RECORD^ — 

Following extensive study and a canvass Wf all field 
divisions, the following procedures have been adopted to provide a 
more simplified file -destruction program for the field. ^ 

A - Files and records to be destroyed when 90 days old. ^ 



- Carbon copy of printout produced by NCIC terminal (retain 
previous month plus current month) Vsi 

- Daily Report of Chief Clerk’s Office (FD-127)'^ 

- Encoded messages fed 

- Field personnel files of separated employees when separation 
was not for disciplinary reasons or for entering military 
service. Electrocardiogram tracings and reports of medical 
history (SF-93) are to be forwarded to the Bureau. 

5 - Record of Registered Mail (FD-211) ^ 

6 - Number 3 Registers (FD-256) 

7 - Transmittal letters - checks and bonds 

- * — 

B - Files and records to be destroyed when 120 days old. In auxiliary 
offices, investigative leads requesting only record checks, when 
results are negative or of no continuing value. ^ 

Files and records to be destroyed whggj?| 
conditions are met. 


a. 

b. 

c. 

d. 

e. 

f. 


Oh CO 

s: s; 

H M 

»-3 CCjEj . 
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1 - Noninvestigative files and material of no continuing value in 
the following classifications i 

Classification 1 - Training 4natters only 
Classification 32 - Identification (Fingerprint matters) 
Classification 33 - Uniform Crime Reporting 
Classification 62 - Miscellaneous matters only 
Classification 64 - Foreign miscellaneous 
Classification 66 - Administrative matters 
Classification 80 - Public Relations matters 
Classification 94 - Research matters 


h. 

i. 
3- 


Classification 95 - Laboratory cases, other than Bureau-, 
Classification 163 - Foreign police coopera|m^ ^ ^ 

recordsTI 


MEMORANDUM 52-74 

5 7DEC 131974 

fs^ 


ALL IMFd 
HEREIN It 

DATE±L: 


&I0N CONTAINED 
l^UNCLASSIFIED 







D. Files and records to be destroyed when five/ years old if following 
conditions are met. 

1. Investigative files in all classifications in aiixiliary offices 
provided files are of no continuing value for evidentiary, 
intelligence, historical or other reference purposes or if 
the case is one in which the Bureau is office of origin. In 
Bureau origin cases, retain 10 years. ^ 

2 - Dead files in all classifications if of no continuing value 

3 - Zero files in all classifications if of no continuing value 

E. Files and records to be destroyed when 10 years old./^ 

1 - Investigative files in all classifications, except security 

classifications, in offices of origin provided the files are of 
no continuing value for evidence, intelligence, historical or 
other reference purposes. In security classifications the files 
may be destroyed only if all the pertinent information therein 
has been made a matter of record at the Bureau. 

2 - Investigative files in auxiliary offices in cases in which Bureau 

is office of originA^ 


If there is any doubt concerning the destruction of the above 
material by an auxiliary office, it should consult the office of origin. If 
there is any doubt about the destruction of a file in an office of origin, 
that office should consult the Bureau. 

With respect to the mechanics of such file destruction 
in a field office, the following procedure should be followed: ^ 

A. Since there will be only two destruction rules, five years and 10 
years, which apply to investigative files under the new regula- 
tions, the case Agent will either note the appropriate destruction 
rule on the file copy of the communication closing the case or 
referring it on completion (RUC) or else note that it should be 
retained plus appropriate justification for such retention. The 
case Agent is logically in the best position to determine the 
potential value of the case; however, his recommendation would 
be subject to approval by the supervisor when the communication 
is initialed for closing or RUC. The file would not be returned 
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to the supervisor unless additional material were received 
between the time the case was closed or RUC and the actual date 
for destruction. ^ 


The master assignment card should be used as a tickler for the 
final destruction of -an investigative file. Heretofore, the Chief 
Clerk’s Office (CCO) posted the date of the file copy of the closing 
or RUC communication to the reverse side of the master assign- 
ment card and the card was retained for one year and then 
destroyed. Under the new system so that these master assign- 
ment cards can be used as ticklers, the CCO, in addition to 
posting the date of the closing or RUC communication in each 
case, will note on the front of the master assignment card the 
destruction date which was recommended by the case Agent 
and approved by the supervisor on the file copy of the communi- 
cation. Instead of destroying the card in one year, it should be 
retained as a tickler for destruction according to the date shown on 
its front side. In the event the file is reopened during the period 
intervening between being closed or RUC and its actual destruction, 
the new master assignment card would supersede the old tickler, 


C . Index cards relating to the case should be retained for 20 years 
and then destroyed as encountered. ^ 


D. Original FD-302s, signed statements and other items of evidence 
will be retained for 20 years or until of no further value if that be 
longer than 20 years. Index cards relating to this material would 
also be retained for a like period. 

E. Two lists containing the numbers of the files destroyed should be 
maintained. One list will be filed in front of each respective 
classification in the closed files section; the other list will be 
maintained in an administrative file created specifically for this 
purpose. 


Manual changes concerning the foregoing procedures 
are being made and will be forthcoming in the near future. 
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UNITED STATES GOVERNMENT 

Memorandum 


Dep. Ap^Am. _ 
Dop^AO Inv, 


Mr. Decker 


FROM : C. D. Neudorfer 


DATE: 11/18/74 


SUBJECT: MICROFILMING OF BLUE SLIPS 
AND INFORMANT RECEIPTS AND 
DISPOSAL OF ORIGINAL DOCUMENTS 


It 


^.n. a 

''IJ.nt. « 

Inspection , 

intell. 

Loborator/ 

Plan. & Eval. 

Spec. Inv. 

■^e^^Cdun- 1/^ 
Tt^e^one Rm. __ 
Director Sec*y 


Attached memorandum from fKlTLegariCduns^^ ~~ 

to Mr. J. B. Adams dated 10/23/74 sets forth background information ^ 
concerning captioned matter and concludes that the Bureau has legal 
and delegated authority to microfilm blue slips and informant receipts | 

and destroy the original documents provided such documents are five ^ 

or more years old. Pursuant to this memorandum, we now plan to 
start microfilming such documents. Through arrangements with the 
Files and Communications Division we are obtaining two microfilm 
recorders and two film viewers. This equipment will enable us to do . 
the microfilming and viewing in our own space and with Voucher Unit 
personnel. Arrangements have also been made with the Files and 
Communications Division for the developing of the microfilm. The 
developed films will be reviewed by employees of the Voucher Unit 
to insure that we have good copies of all original records prior to 
their destruction. 

As indicated in the attached memorandum, we have some 
records that have been microfilmed but the original documents never/. - 
destroyed. These microfilmed records cover the period of time from 
the beginning of the Confidential Informant Program through a portion 
of the calendar year 1954. These original records including blue slips 
and informant receipts may now be destroyed. We will continue to retain 
administrative data concerning informant payments which includes monthly 
reports and posting ledgers. This material must be retained to insure 
verification of tabulations for payments made to an informant, should we 
be requested to -furnish such tabulations for cour.t.purposes. 

Enclosure , .a.- • 






^ DECidaw/jhV’ !}BT: P . 

1 - Mr. Decker u) A " 

1 - Mr. Mintz N 

1 - Mr. L. W. Brady 3 
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Memorandum Neudorfer to Decker 
RE: MICROFILMING OF BLUE SLIPS 

RECOMMENDATIONS : 

(1) That approval be granted for the resuming of microfilming 
of blue slips and informant receipts and for the destruction of the Migihal 
documents provided they are five or more years old. 


(2) That authority be granted for the Voucher Unit of the 
Data Processing Section to do the microfilming and film review and that 
the developing of the microfilm be handled by the Files and Cpmmuiiications 
Division , 



(3) That the originals of blue slips and informant receipts 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Walsh 


FROM : R. G. Huiisinge/i;^/^ 


in£reii^ 


UATU Novenijer IS , 1974 




\'.y 

(^vv 


SUBJECT: PURGING OUT -OF -SERVICE PERSONNEL FILE^ 


lolcll. , T-— . ,X T1±JM 
Uobo(atof> .. < 
*Plon. &. £vo^. 
Spoc. inv. 
TroininQ ^ 

L*00l Coun. 
Telephone Rm. „ 
Oiteciof S«c*y 


The purpose of this memorandum is to consider purging our 
out -of -service personnel files of "temporary" records and retaining those 
classified as "permanent" records as set out in tlie Federal Personnel Manual 
(FPM). O 

The permanent records are described by the FPM as those which give 
legal force and effect to personnel transactions and establish employee rights 
and benefits under the pertinent laws and regulations governing Federal 
employment. The permanent records make up the Official Personnel Folder 
(OPF) which "travels" with the employee throughout his entire Federal career, 
and in the case of most agencies, is eventually placed in a repository for 
Federal recorck We have authority to retain same on out -of -service personnel 
as 'opposed to forwarding to a Federal repository. 

The FPM identifies and itemizes permanent rC;brds. It recognizes 
that aU agency records are not the same and specifies the equivalent of the 
record named is .to be considered a permanent record. The FPM does not 
identifji^ temporary records but gives examples such as requests for personnel 
action,- letters of reference, performance ratings (other tlian Outstanding or 
^-’^isatisfactory), debt and draft correspondence, admonishments, letters of 
V^tition, warning, reprimand, and similar disciplinary action papers. 

There follows a listing of the permanent records using our designations 
\lP name of the record differs from tlie FPM listing: 


It isii 


%M:p^ns (6). 

1 - Mr. Jenldns 




Application for emploj^ment • 

bs?'- 2. Claim for. Veterans preference ' , 

3 ^ Notification of Personnel Action (3-634) and Payrolr^*'®'^^^^®^- ^ 

Change SUp (3-542), formerly SF-50 and SF-1126 
Request for Federal Employees Group Life t 

^ Insurance (FEGLI,,--SF-51) ;^OLUaUjSie « 

^ Election, Declination; or Waiver of FEGLI , 

Covei'cig© (SF— 176 or SFylTGT) a /' KnKwujsi Raoswssi* 

SES* LEGAL Mfi' S 

1 - Jenlans iqi 00 iq 7 r .. • 

1 - Mr. JMarshaii 

1 - Mr. XvIcDermott ‘ _ «===. «— 

1 ■* Mr. Mintz . , 
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6. Designation of Beneficiary for FEGLI (SF-54 and SF-1152) 
for unpaid compensation 
7» Appointment Affidavit (SF-61) ■ 

8. Reports'of medical examinations 

9. Notice of completion of character and security investigation 

10. Statement of prior Federal, civilian, and military service 

(or equivalent) 

11. He^tli Benefits Registration (SF-2809) 

12. Notice of Cliange in Health Benefits (SF-2810) 

13. Evidence of birth 

14. Official Persomiel Folder received from anotlier 

Government agency 

15. Request for Verification of Military Service (creditable 

service of retired military personnel - CSC Form 813) 

16. Federal Employees Notice of Injury or Occupational. 

Disease (CA-1 and CA-2) 

17. Outstanding performance rating and Unsatisfactory 

performance rating (official only) 

18. Notification of incentive awards 

19. Official commendation letters 

20. Agency Certification of FEGLI (SF-56) 

21. Record of Leave Data Ti'ansferred (SF-1150) 

22. Resignation letter 
^ 23. Exit inter\4ew 

24. Evidence of separation for legal incompetence 

25. Approval for disability retirement. 

Our personnel files contain results of the Bureau applicant investigation 
and briefs or otlier summaries thereof which we would retain permanently in 
addition to the records nan^sd above. 

The Bureau has not purged out-of-service Special Agent personnel 
files, only out-of~seiwice clerical files over ten years old. We retain all mail 
in out -of -service files not purged. In those purged, we have been retaining 
the records listed above and in addition thereto, have retained the following: 
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1. 


2. 


3, 


4. 


5. 


6. 


7. 


8. 


9, 

10. 


11. 


12. 

^ 13. 


14. 


15. 


16. 


17. 


18. 


19. 


20/ 


21. 


22. 


23. 


24. 


25. 

26. 

27. 

28. 
29. 


Any derogatory information ■ . ' . 

Any memoranda or letters on which administrative action * 
has been based ■ ' > . ‘ . 

Appointment letters 
Congressional endorsements 
Duplicate property record 

Emergency personnel program appointments (applicants 

appointed without investigations) which we have not made' 
for years 

Field firearms and scientific training records 
Inquiries from outside the Bureau concerning employment 
or credit references 
Unsatisfactory inspection reports 

Leave without pay forms which are for periods of 30 days 
or more 

Letters of censure and background material^ 

Marital change and data concerning check of spouse 
Memoranda prepared by Name Qieck Section for forwarding 
to otlier Government agencies 
All material on mental conditions of employee or members 
of employee’s family 

Last performance rating (in addition to any Outstanding and 
Unsatisfactory) 

Relative sheets showing results of file reviews concerning 
Bureau applicants 

■ Copy of sug^stion letters (if approved) 

Tuberculosis x-ray 
Unemployment compensation data 
Civil Service Commission mail 
All mail which amends an action 
Cancellation of action 

Any mail which indicates a reference card has been made 
that refers to other individuals 
Inquiries from employees concerning his or her retirement 
Indebtedness to the Government matters 
All mail concerning accrued annual leave and sick leave 
All mail supporting incentive awards 
Application for retirement deductions refund 
Draft matters, deferments, induction papers , and discha-rge 
papers 


- 3 - 


Memo Hunsinger to Walsh 

Re: Purging Out-of -Service Personnel .Files 


30. Yellow outgoing of expense vouchers 

31. Photostats of retirement records 

32. Leave record cards 

V 33c Permanent Brief 

Regulations concerning disposal of temporary records specify 
disposal on transfer to another agency (except in a transfer of functions), 
separation of the employee, or when one year old, whichever is earlier. 

Although.it is likely that some of the 33 items listed above might be Q 
useful in handling an inquiry from the former employee or other sources, it 
is felt that after one year has elapsed, from date of separation, their usefulness 
would be minimal and retention would not be justified in view of our need to 
conserve record storage space. One area has been given special consideration. 
Specifically , exit interviews of those resigning during an adn iinistra tive inquiry 
do not se .t-Qut-the..spe.clf ic re ason for separation but instead refer to a 
memor andum which in fact does recoil th~e~~s pe'cific rea son f or resignation, 
it is concluded that we will be confronted conceivabljr witli requests for 
reinstatement of those who have been out of service for more than one year 
and accordingly, it is necessary to insure that the file provides sufficient 
information so as to allow for determination on whetlter (r-e will consider tlie 
employee for reinstatement. Therefore, we propose that in any case wher e 
Hies and ,CQ mmuaicatiQnS-DiyisiQR.is confronted an exit interview that 
refers to a related me morandum the entire file be sent to the A dministrative 
[pivisioh'Lor deter r eta.med. We cdnlempfate~~' 
retaining no more than one administrative memorandum which would be sufficient 
to make a determination on any request for reinstatesBisnt. No material would 
|| be purged from any file involved in current litigation. 

The Files and Communications Division eslimates there are 
approximately 117,000 out -of -service personnel files now on hand which could 
be purged and to do so utilizing 10 GS-4 clerical empitoyees would require 
about 29 months and cost over $180,000. 

This has been coordinated with Files and Cbm muni caj;ions Division 


and Legal Counsel Division 












c:x- 

>w 






Memo Hunsinger to Walsh 

Re: Purging Out -of -Service Personnel Files 

RECOMMENDATIONS: 

1. That approval be given for Files and Communications Division 
to purge both clerical and Special Agent out-of-serv'ice personnel files aftex' 
tliey are one year old, except any involved in current litigation. . 


2„ That we retain only the permanent records, results of the 
baclcground investigation, and all briefs on other summaries of the background 
investigation. This is with the proviso that whenever an exit interview refers to 
an attendant administrative memorandum, the entire file be sent to the 
Administrative Division for determination as to what should be retained. 








-<■ * 


€ 






ADDENDUM OP LEGAL COUNSEL DIVISION THE: law 11-25-74 


The general provisions regarding disposal of 
records are contained in Chapter 33 qf Title 44, U. S. Code, 
which provides that files and records of Federal agencies may 
be destroyed follov/ing submission of lists of records" that do 
not warrant further preservation to the Administrator of 
General Services. The Administrator then determines whether 
disposal of the listed records is appropriate. 

The Federal Personnel Manual specifies agency 
civilian personnel records should be disposed of as scheduled 
in the GSA General Records Schedule 1, Federal Property Manage- 
ment Regulations (FPMR) 101-11.4, issued December 15, 1967. 

As indicated in this memorandum, disposal of "temporary records" 
upon transfer to another agency, separation of the employee, or 
when one year old, V'/hichever is earlier, is provided for in the 
FPMR. 
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CPIIOMAI FORM HO. 10 
MAV 1962 COntOH 
OSA C£N. REG. NO. 27 


f 


UNITED STATES GOVERNMENT 


t' 


7 


TO 


'T) 

: MR. THOMPSON 1 


/■ 




•'ROM : E. W. Whitwam 




DATE: 12/9/74 




rf^ 


Files & - 
Gen. Inv. _ 
Ident. 

Inspection . 
Intcll. 


SUBJECT: DISCONTINUANCE OF MAJOR 
«■ SUSPECT INDEX CARD FILE 


Loborotory 
plan. & Eva!. . 

Spec. Inv. 

Training . ,, 


,SE 

S f R UQ. ^ ^ ^ Tclcphoi.0 Rm. 

■ [ CPTT^^ L^ DlroCcrSocV- 

Major Case Suspect Fidex Card File is a file in Latent 
Fingerprint Section of 3” x 5” cards filed by FBI number, if • 

available, or name showing extent of search of fingerprints or 
major case prints of suspects and subjects through National 
Unidentified Latent File (NULF). 

File was established at inception of NULF in 1944 and each 
examiner, prior to making a search in NULF, checks capUoned 
file to determine if prints of suspect or subject have previously 
been searched. Upon completion of search examiner adds card 
to file showdng extent of current search. 


Captioned file consists of 24 file drawers of 3” x 5” cards 
with some dating back to 1944. Over the past several years it has 
been necessary to a,dd additional ca,tegories to NULF and further 
subdivide existing categories. This has necessitated a complete 
renumbering and resequencing system! and resulted in information 
on most cards in file being no longer applicable. Further, captioned 
file has been under review by supervisoiystaff and by the file review 
com.mittee and it has been determined that the incidence of duplicate 
or repeated requests for comparison of a particular suspect or 
subject mth the same category in NULF is extremely infrequent and 
does not warrant retention of the file. Captioned file is therefore 
being destroyed. Sections in Latent Fingerprint Section manual 
relative to procedures involved in maintaining tlie file are beii^ deleted. 


RECOMEMENDATION : 


For 

i sM- 9 .ts® 








r/'- , 




1 '" 


0RI6INAC FILED IN ^ 


f -- 


omoNAt to*»* **o. 
C;\A cex. ICC. to. 27 





..^:^yNITED STATES ^VERNMENT 

' Memorandum 


m 



TO ■ : Mr. Decker 


FROM 


M-^j^. D. Neudorferjj^^ 




<f 


DATE: 11/18/74 


1^ / SUBJECT: MICROFILMING OF BLUE SLIPS 


I ■ 

f 

I 


h 


AND INFORMANT RECEIPTS AND 
DISPOSAL OF ORIGINAL DOCLTMENTS 



Dlr» 

Osp. Xp^dm, ^ 
D«p^^ Inv. 

■fet'ii/: 

* ■' ' I 

ln«p«etl«4i - - ■ ^ 

lnc«l|. 

Loborotery 

Plan. & SvqI. 
Spoc. Inv. 

'Z^ 

T«r«ph_on# Ra. 
Ir«ctof Ssc*y — 


6 pizs,-m ■jr.r^y r! _f ^ y g n n A- n t :/ 

Attached memorandum from theXegal'CouhseTDtvi'sroTr 


to Mr. J. B. Adams dated 10/23/74 sets forth background information 
concerning, captioned matter and concludes that the. Bureau has legal 
‘and delegated authority to microfilm blue slips and informant receipts 
and destroy the original documents provided such documents are five 
or more years old. Pursuant to this memorandum, we now plan to 
start rnicrofilming such documents. Through arrangements with the 
^les and Communications Division we are obtaining two microfilm 
recorders and two film viewers. This equipment will enable us to do 
the microfilming and viewing in our own space and with Voucher Unit 
personnel. Arrangements have also been. made with the Files and 
Communications Division for the developing of the microfilm. The 
developed films will be reviewed by employees of the Voucher Unit 
to insure that we have good copies of all original records prior to 
their destruction. ■ - ' . ; 

As indicated in the attached memorandum, we have some 
records that have been microfilmed but the original documents never/ • 
destroyed. These microfilmed records cover the period of time from 
the beginning of the Confidential Informant Program through a portion 
of the calendar year 1954. These original records including blue slips 
and informant receipts may now' be destroyed. We will continue to retain 
- administrative data concerning informant payments which includes monthly 
reports and posting ledgers. This material must b&|-etained to insure 
verification of tabulations for payments made to rshojoLd \ 

be requested to furnish such tabulations for court ^'|r^qse|j '-- 

Enclosure 

rV 

DEC:d 


I 

1 

1 




aw/ihV^'^ 

( 6 ) ^ 

Mr. Decker 
Mr. Mintz 
Mr. L. W, Brady 
::;7 i9/A 



r\ 

■. V 

j 


U 




!>« 

..s 

o • 


we • 

.-Mm 

^‘‘Zdk'lyS 



" >. 

Dti/ "tJ 
/ 

jid 


DcO 




, J 




; 


Memorandum Neudorfer to Decker ' 

. RE: MICROFILmNG OF BLUE SLIPS 


RECOMMEKDATIONS 

* *v 

(1) That approval be granted for the'resuming of microfilming 
of blue slips and informant receipts and for the destruction of the original 
documents provided they are five or more years old. 


•- (2) That authority be granted for the Voucher Unit of the 
Data Processing Section to do the microfilming and film review and that 
the developing of the microfilm be handled by the Files and Communicatiops 
ptvision.:^^ 

. •' ■ 

(3) That the originals of blue slips and informant receipts ■ 
already microfilmed, all of which meet the five-year-old requirement now 
be destroyed. ' • • ./ / * ’ 

I • PC\ / / C i 









I 

Assoc'. Dir. 

AD Adm 
Dep. AD |nv. 
A'sst. Dir.: 

^1 < 
Admi 



revised iiiiietidie aim 

eMlerimg Ike daileldr disposal ef a fUe. E lo a 
»f to advte pa iiiis proeidire Is tieiag adopted and steps 
wiii taisea to plaee it into 

S wan|t to take this ei^rt^Ef to exproff mV 
appreciation to pn ior Oringlng tMs malter to my atleOlton. 

^// . 

I^aeerely fOufS, 

___________ C. M. Kell^ -1' 

ll-w ** 0 ^ V 


WAILcD? 

DEC 3 1974 

'-FBI 


Clarence M. Eilley 
tllrector 

bo 
b7C 




IV r 


<p' 


nri/pbii'Ai.o vs i< 




2 • Miami 

1 - Field personnel fUe 
1 - Suggestion file ^ 

1 - Personnel file of Mrs. [] 

ML;mmlj?#^^ fit 

(6) ^(Suggestion 2168-7.5) ^ ^ 

NOTE: In view of jiew instrE'fetio.ris iregardihg fife and use of 

master assignment card as tickler for final file destruction, 
suggests Foi-ms FD-IC and FD-ID, samples attached, be revised 
£/to include an additional line reading ’’File to be destroyed (date). 




^ underKthe "Reassigned to” line 





TYPE UNIT CZD 


(CONTINUED - OVER) ^ 





OrO 55U546 





'T' % . 




' -'be ■■, ■ 
b7C ■' 


Letter to Mrs. 


^ .u,V . ^ 


: - Chief Olerkls Desk, >:Eiles and Communications Division, advised the 


the field wliereby a^unifOrni streamlined^ schedule ior destruction 
. ’ .established through uee of t master assignment card s' for ticklers, The . 

" Recbrd& Section con^^ idea inaemuchbas the "p revision - 

bwohld' provide.- f^ a uniformlocation of the destruction' date with no 
T- additibfial effort, onpart of fieib clerical personnel. Due to these views; . 
’ Training Division recommends the idea be adopted.- ; On approval,, this , 

. letter will serve as, 'the authb the.Fprms Management Desk,. ; 

-Training Diyisiqn,; to take; appropm^ , - _ , ’ . - . ‘ ' 







Emjjloyee 6uggestipn 
?'D-T252 (Rev. 9-11-59) 






November 11-, 1974 


From; (Suggester*s name) 


Director, FBI 
SUGGESTION 


Division of Assignment 

MIAMI 


In view of new instructions re rfile destruction and jse’ b|“ master^^ i 
assignment, card. us__ticJl£l.er f or'^finalZSlF des"tru’ctibn7; rt'iss M) 

"suggested tha fegD-lG and*--^D-lI)- be revised to include an additional ^ 

y Line reading "rile to be 'destroyed (date)", under the "Reassigned toV^ 
Line. - ■ V, 

b 

C * I 

■ O'lliv - 


Current practice or rule (Include manual citation as well as facts) fe.fi 

In the past the master assignment card has been destroyed after oneE' 
year. The manual is presently being revised in this regard. 

Advantages of suggestion and annual savings (include basis for estimate) D 

This pre-print ed .line on the master assignment card will provide 
neat, uniform system throughout the, field for setting the file g. 
destruction tickler. Clerical time will be saved as all that woulcS 
have to be entered is a (late. Otherwise, the clerk would have t* g 
write "Destroy (date) use a rubber stamp to. that effect, on ^ 

each card closed.' 

. ~ - 

Disadvantaaes of sugaestion 




Disadvantages of suggestion 


None* 




(The use by the United States of my suggestion shall not form the bosis of a furthe^^laim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be r?rtnsiderAd fr>r rrnv n\unrA r^niv <f rr>v j^s adopted 

within two years after submission.) /) v 

□ Mr. [^Mrs. DmIs: 

^ utm liueL f wggester d 

‘ Recommendations and comments of Division Head 

It is reconanended that this suggestion be considered for adoption 
inasmuch as it will save time and serve 1/^ , y9 


as a flag that date can be added 
as case is closed. . ^ 

;; ^ 3 

(Do not write in this space - for Bureau use ^ 

Le^t op^ , a/s/^Yy 


KENNETH i 


Signature and Title 




nFP. 10 


im 




wpM 










if'^ > . * 

’T ' 






f 



BecemberSy iST4 
PSESOMil, 


II 


-s m 


;>» 




Mr. 

Federal Bureau of liivestl^lioa 
^aAatoalo, Terns 


be 

b7C 


Dear Mr. 


The sa^8Etloa salmiit£ed l)yMr.[ 


Jind you 


has beea received conceraiag-tefee of a fom in connectioE 
Mth our n e w regulatlo as regardiagt^iis^eitim 
^es.,. iCBeH’safTO^rWai reireeej^Sve aumber of offices is beiag 
made v/itb respect to this proposal and you -wai be farther advised 
of the final decision. 

X ai^reciate the interest and initiative n?Mch 
you displayed in submitthig this idea to me; 

Sincerely years,, 

Kelley 


MAILED 7 

DEC 6 ■ 1974 

'-FBI 


Clarence M. Kelley 
Director 


/; 

'hi 

NSv; 


1 

Mi 


2 - San Antonio . 

1 - Field personnel filers 
1 - Suggestion file 

A,.,. . f - Personnel file c^iiMr|i|^ 

Comp. Syst. IXlllil 

— (®) (Suggestion 27 0-7 5) 

Gen. Inv. 

Ident. ____ 


Assoc. Dir. 

Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 


sx 

-T 


Is? 



Laboratory | j 
Plan. & Ev^U* 
Spec, invrt,^^ 
Troining y \ 


' NOTE: Based on memorandum J. D. Jamieson to :Mr. '3renMns,;5'12;/-^^ 

re: Destruction o f Field Files an d^Reqor ds,. .Suggestion^g^QjT ff^ 

and Mr. I 



Submitted By Mr. 

an A^ntonio Office, ML:mmD t 

MAY 2 197|Ji 

MAIL ROOM 


Telephone Rm. _ 
Director Sec'y 


m - ^ 

TELETYPE UNIT I I 







Director, FBI 


SUGGESTION 



Division of Assignment 




That ths attached form be used by all field offices in recording 
Office of Origin and 00 file number whan files are destroyed in an 
auxiliary office. 


Q 


</) 6hzt4 (f ^ ^ 

Qr4N . tk 


Current practice or rule (Include manual citation as well as facts) SAC Memorandum 52 — 74(A) dat^d 

11/5/74 contains no requirement for listing of 00^. MRR, Part II, Sectic 
3, page 13b (4)(-e) states, "Retain file fronts and show identity of 


Disadvantages of suggestion 


d for thD.s^.'DurDOsa 


(The use by the United States (fi^'myidugg 


t tb'rm4he basis of a further claim of 



assigrTs upon the United States. I undersfbn-d-miatl v/ill be co^js^dered for 
within two years after submission.) M w C y^, . 

e3k„. 




Recommendations and comments of Division Head 




Suggestion appears to have considerable meri^ 
that it be considered for adoption. 


1 


(Do not write in this space - for Bureau use only) 


LeJs G-f /=ipf^re€isttn > 


f' 11 IS 












/ 


.December S, Wti 
DEESON^D 


Q 




A-' : 

: 

Cl ' 

; 


Mr. ^ 

Federal Bureau of Mveetigatioa, 
San Antonio, l*exas 


(jrt.Ay&/€y^/ ^ 


be 

b7C 


\ 


Dear Mr. 


; 

>-b iA 



I iisye received the auggeMiDii submEted by 

Mr. I l and you that a form be approved for use in couneetl^ii 

v/ith the latest repslations coaceraiug th^ ^spQgiUoa of certain 
fEes. A field survey is being mads '^garaii^'^Slipraio^^a^ 
be advised of the final decision in tbs matter. 

The interest and tboughtfuinsss isMch prompts 
you to submit this idea to me are indeed apprec^ted. 

Sincerely yours, 

C. M. Kell 


&4 

•’S 

Q 


I 




MAILED/ 

DEC 6 1974 


Olareui 

Director 


iseM. Ke; 




Assoc. Dir. 

Dop. AD Admc 
Dep. AD inv. 
Asst. Dir.: 

Adm 


i - Field personnel file 
A , 1 - Suggestion file ' 

-/ 1 - Personnel file of Mr, ,[~ 

7 n 


■»b T 
bX- 




Comp. Syst, ^0^ 

Ext. Affairs 


(Suggestion 270-75) 


-H 


OEC 11 1974 







NOTE: Based on memorandum J. D. Jamieson to Mr^ JenMnsj:--d2-/3/74 
,7re:'‘ Destruction of Field Files an d Recor ds, Suggestion 27d-7 5 



Spec. |nv. 

-Trainin g 

’ ■ S 

Director Sec'y * MAIL ROOM T i 


Submitted By Mr. 

San Antonio Office, ML:mml. 


and Mr. 


b6 

b7C 






TELETYPE UNIT I I 



FBI 





December 5, 1974 
PE^ONAL ATTENTION. 




DESTEDCTION OF FIELD FILES AND BECORDS 
SUGGESTION MATTER , 

BUDED 12/18/74 


Refereace is made SAC Memorandum 52-74 (A), dated E/5/74, witii 
the caption, 'Destruction of Field FEes and Records. " On page Emee of this 
memorandum, item B. states: **T-wo lists containing the numbers of Eles 
destroyed should be maiateincNi. One Est wEl be fEed in front of each respective 
classEication in the closed iUes section; the other list wEl be mahiMned in an 
administrative fEe created specIficaEy for <Ms purpose..” 


/ A suggestion is imder consideration at FBI H^dq^rters whereby the 
enclosed form would be used for this purpose. By use of carbon laper, two 
/Copies could be prepared for filii^ as noted above. By having this form for use, 
i; field offices could correspond directly witti the office of origin in the event 
/^ornmtton in a destroyed fEe is needed. The suggesters feel that the retention 
Vof file fronts as requir^ by the Ifenual of Rules and ReguMiona is impractical 
/ as many field offices consolidate their closed, fEes and tee ftonts are not avaihible 
at tee time of destruction. 


You are requested to thoroi^hly review this matter and submit your 
r comments to the attention of the Suggestion Desk, Tinning Division by the close 
y of business 12/18/74. 

\ Enclosure ■ 

i 2 - Cincinnati (Enc.) (Per^iml Attention) 

% 2 - Mobile (Ene. ) (Personal Attention) . "5 ' 4' ‘ ^ ^ , 

2 - PhiladelpMa (Ene. ) (Personal Attention) ’ 

2 - Plmenix (Eim.) (Personal Attention) 

^rep!l'> 3 ;;Sie|isiond (Ene.) (Personal Attention) 




(Ene.) (Personal Attention) 


►551, i/ir.: « 

Adn,i„ 

Comp. Syst. fn 

Ex». Affairs ^ . 


Comp. Syst. f-i 

Ext. Affairs ^ ■ 

Files & Com. — 

Geri. Inv. j- 

^ ident* / - 

Inspection a 

Intell. 9 / 

‘ . Loboroto^ ■ f 
Flan. & Eval.i^ 

Spoc. 

Troining > ^ m\ 

-UegaUGottnw^fi^* 77^^ 

■Telephone Rm, 

Hirector Sec'y HAIL, 




Based on Memorandum J.. D. Jamieson/tp, S/ 
re: Destruction of Field Files and Records. 






[r. JenMns,, 12/3/74, 
Sugge^stibm270->7 5 


Submitted By Mr.| 

San Antonio Offtcej^M 

j' . . t I ' iwi A n 


ind Mr. 


HAIL, ROOM 


MAILED S 


DEC 6 


1974 
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# 




'f 


,UNITED STATES GOVERNMENT 

Memorandum 


TO 


FROM 


SUBJEI 


Mr. Jenkins 


J. D. Jamieson^ 


DATE: December 3, 1974 




Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. _ 

Gen. Inv. 

Ident. 

Inspection ___ 
Intell. — 


IJ^STRUC TIQJ TOl^ki^IELD FILES AND RECORDS 
TTG nRSTiafr2T0^75^ BmTT^ BY 
MR. I AND MR. I 

SAN ANTONIO OFFICE 


be 

b7C 



SUGGESTION: 


/ . 








Laboratory 
Plan. & Eypl. 
Spec. In 
Trainini 
Legal C 
Telephone Rm. __ 
Director Sec*y 




That the attached form^be used by all field offices .in recording(ioffice 
of origin (00) and OO file number when files are destroyed in an 


I r .51 


auxiliary office. 

CURRENT PRACTICE : Suggesters state SAC Memorandum 52-74 (A) dated 11/5/74, 

regarding this matter contains no requirement for listing of\^ ;; 
OO. Manual of Rules and Regulations, Part n. Sections, page 13b, (4), (e) states, 
'Retain file fronts and show identity of 00 thereon for reference purposes. ” .7 

ADVANTAGES : By having this, form for use, each field office could correspond f -5 
- , directly witn 00 in tne event information in a destroyed file is 
needed. Without this form, the field office involved would be required to correspohd^^^- 
with the Bureau which may or may not be able to furnish the required information 
since the Bureau is not advised of all investigations conducted in the file. If available 
at the Bureau, the file may be difficult to retrieve. The retention of file fronts as 
required by the Manual is impractical as many field offices consolidate their closed . 
files and the file fronts are not available at the time of destruction. By use of a 
carbon, two copies of the form would be prepared. One copy would be filed in front 
of each respective classification in closed file section; the other list would he t i 
maintained in an administrative file created for this purpose. 

observations : Inspection Division stated the idea appears valid but it would defer 

to the iudgmen^f Files and Communications and Training Diyisions. 

W' f BEc-r, 

Files and Communications Division- noted this jforMpIrovideBro 
auxiliary offices to list the file number and the-identity of the 00 for all files destroyed 
in auxiliary offices in accordance with' SAC Memorandum dated 11/5/74.- This'Division 
feels, as a result of the recent published file destruction regulations,,^ there may be 



'Enclosures 

( 2 ) 







» V- ,, 



b ^ jJ. , f . t 










f . 


Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Destruction of Field Files and Records 

Sug gestion 270-75 Su bmitte d Bv be 

Mr. and Mr. [ 

’|] San Antonio Office 

f 

I several suggestions from the field concerning the 'creation of a new form or int 

I the event of approval of the above form, modifications of same. In order to 

I prepare a uniform, standard system throughout the field, the Records Section 
believes it would be practical to survey a representative number of field offices 
regarding th&^ comments on the proposed format. It was believed such a form L 
should also include the date of destruction and the identity of the Bureau file number, 
i£ available. 

Due to these observations. Training Division believes the idea should be 
acknowledged and a survey made of a representative number of field offices to 
obtain their comments before final action is taken. 

RECOMMENDATIONS : (1) That the attached letters be forwarded to the suggesters 

advising them of the action which is being taken. That 
final action be held in abeyance pending the results of this surbey. 


(2) That the attached letter be forwarded to a number of 
our field offices to obtain their thoughts regarding this matter. 



- 2 - 


December 31, 1974 
PEE^HAL 




Mr. _ r ^ 

. 5 ^ Federal Bureau of liiTesti^tlon 
Q MobUe, Alalmma 


Dear Mr j ] 

Tfsanfc 3^U: for youf suggestioa coacerning a method 
of iuearing that certain dafe ap^ars on our index cards. I tlaugfet 
you would be interested to hupw that the problem to which you hdve 
reference is already being addressed as part of a trial study being 
conducted amon^ a selected number of our field oMces. A decisiou 
will be made after the results of the study hare been assessed. 

Your thoughtfulness and initiative in providing me 
with your observations are indeed appreciated. 


MAILED 10 

DEC 3- 11974 


Sincerely ydurs, 

<3. M. Kelley 

dlarense M. Eeiley 
Director 


/4/y^ ' 




^ -I ■ 

^ H 

V . 




2 - Mobile / l>ys/ , P 

1 - Field personnel file , ( / /t' ^ 

^ 1 - Suggestion file ^ W ^ ? 

1 - Personnel file of SA ^ ^ V. 

'JER:cmbii^ I - Pli^eioy 

(6) (Suggestioli'%9i^¥5f 

NOTE: Suggests that;prior to destruction of an investggatiye filerat^end of 5 or 
'10 years, jw£ich|ije4SLS&|)pr^9li^^ the indices cird('s)* relating to file 
in question be pulled and identity of office of origin (00) be noted, thereon and, 
alsi, that al^escripij^^ ^data-^^^ to subject of case tie'placed on the 

card(^^^%^opted, 00 jshquid bb Indicated on each original index card .'premija 

CONTINUED - OVER 

MAIL ROOM cfe^TELETYPE UNIT EZI ^ 1975 • . , • ' . GPO 5S)-S4fi 


card (s' 


MAIL ROOM [ 




T-IB 












' • >k. ‘ 

» ' t 

4'-'. -V 


■b 6 
b7C 


"Mr. 


■ : : ; r.bMC)TE .(Gdntinuecfj ' 


- :' 




\ ,,/■■ ’v SAC McNiff, Mobile Office, stated thatthe idea «yQtild,be ’ • ■ , ’ 
, . beneficial. from art investigative .standpoint; , howeVer,^from a practical stnnd- > 
/ ; point, it would be very time-consuming tp pull the indices cards, review the 

files and then transpose data to, the’ cards. ; He stated, his office does not hiavef i 
. necessary Clerlcai.in^npb^er- to Implement the idea and” he was- sure the sanie./ 
b ’conditions’ existed, inJargef' offices. For these reasons he didjnotfecomniend] 

■ ^ -adoptibh..^^.;:^ b :;b : b' b '’7 


•. • Training Division noted that a trial study .(California Proj eeti 

Q yy^r\r\ rr -PrinT* 1 ■i‘frv'r*ni<3 


isl 


‘ ^Phoenix and Portland Offices'” to determine, the feasibility of destroying • / 

; . : auxiliary^office files” after, the case, has’ been. referred uponcompletion (RUQ'd) 

,b ; f? cpnnehtipii. with this p that the office, of origin ‘ 

. b \noted, dnhhe indices ca^^ and ubrdatmg the card with ava^^ data . 

- b is also ;beirtg studied ' since it , ivill be necessary fph .retmevai of ihfo.^ , 

b •; ihemasef ile is nb longer available.’ This project is to continue uhtif approxi- '.'V 
b b mately 2/5/7 5, after., which the results pf. the .study will he, evaluated. , For ihese 
. reasons,; ho further actipii is necessary on the current suggestion. > b 
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Env^oyee Suggesi^ion 
FD-25^ (R‘^. 9-11-S9) 




i,. V 



Date , 

U/L7774 

To: 

Director, ,FBI 

From: (Suggester's name) 

SA JOEL R. HITT 

- "O ^ 

Division of Assignment \ 

MOBILE DIVISION 


SUGGESTION 


that prior to destruction of investigative files at^^end of S or 
10 yrs., whichever is appropriate, indices card(s) . relating to the file be 
pulled and, off ice of origin be typed thereon and it be insured that ail 
descriptive data available in file pertaining to the subject, is pl^ 
on the card. If adopted, it is suggested that at time of preparati 
of original indices card, office of origin be indicated thereon. 


0 


S'Tr tf 7*^ ^ Vi ^ 


ff (P / 


Current practice or rule (Include manual citation as well as facts) BurOaU MeUlO 52“7 A’ dated 11/5/7 

sets forth a file, and record destruction program for the field, 
basically setting forth that auxiliary office investigative files c 

■(-Go.nti m ied . ..Next-Ea.ge^ 



Advantages of suggestion and annual savings (include basis for estimate) AS StUIlG fi g 

of a file info is received necessitating investigation of an individual.'^} 
indices check shows prior file on person with same name. Office may be^r 
able to determine subject to be non- identical with subject of prior ^ 
investigation from info appearing on indices card. If this occurs in 5v4 
to 10 yr. period of original investigation and another office was 00 iib^ 
old investigation, office receiving info causing a new investigation woul 
know prior 00 and could go to that office for background info, investi- 
gative leads, etc. Estimate of annual savings unknown but it can be seen 
that instances where identifying nimiber(s) is available from indices card 
NGIG should be checked, leads to 00 could be set forth, thereby possibly 
eliminating extensive investigation, etc. 


Disadvantages oi suggestion 


Suggestion, if adopted, would require additional clerical time 
in the typing of office of origin on indices card, if not already / . 
shown and additional iaentifigatipn data if available in file //A 
on indices card. 


A 

y 

:> 

o 

u 

'A 

’■A 

25 

53 


(The use by the United States of my suggestion sholl not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understan^hat I will be considered for any Justified aWard^nly if my suggestion is adopted 
within two years after submission.) ^ / 


JMrs. 


□ h 


3ny justiiied award^niy ii i 
/^TrprpSlgr^e^Of^Y^i 


■T nET; R . 


Recommendations 


ions and comments of 4 ~ 

From an investigativ^/^|;anapQ.,±-:hfc%^jjI believe -it would be beneficial to 
have information menti^hed ■'hy 5:^^ug4est^ place^ on indices cards; however, 
(cont'd next page) ^ ,, // 

e-w . r- j — 1» J 
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(Do not write in this space - for Bureau use only) 

i' ^ I. ^ 

)Bureau^3^^‘ 


r-Mobile'l 1-66-922) (l-67-3526)CT^6-lll6) JRH:jh (6) 









Current Practice or rule (Continued) 


destroyed in 5 years except' where Bureau is office of 
origin. In origin cases and Bureau origin cases, 
investigative files are destroyed in 10 years except 
in Security classifications. 


* * * 

Recommendations and coininents of Division Head (Cont'd) 


from a practical standpoint I can see where it would be 
very time-consuming to pull the cards, look through the 
files and thereafter type appropriate information. I know 
our office does not have the clerical manpower to do this 
and I am sure larger offices would have similar problem. 

In view of this, I recommend against adoption. 
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4-528 
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MAR 2 4 1975 
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PEBaSmii 









Fedexal Bureau of Investigajtioa 
Jacksonville, Florida 


■b6 ' 
:b7C 


Dear Mr J 


Your suggestion Ms. been received that. Form FB-7*7 
be amended to include Certain information regarding iJie destruction 
of files. X thought you would be interested to know that several 
proposals have been received concerning methods for hailing this 
procednre and a form is now on trl^l in one of dur offices to ascer- 
tain if it v/ouM serve the intended purpose. A final decision will 
be made after the results of the trial are received. 


Althou^ prior action was being taken in this regard^ 
benefit of your Ob 

Sincerely yours. 


I appreciated having the benefit of your Observa|^nS. 




Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. . 
Asst. Dir.: 

Admin. 


mailed 7 
JAN 6 1975 

'-FBI 


-Cv M. Kelley’ 




eiarence M, Kelley 
Director 




2 - Jacksonville 

1 - Field personnel file 
1 Suggestion file 


■be 

b7C 


\ 1 - Personnel file of SA| 

Comp, Syst. 

Ext. Affcs ^(6) (Suggestion 396-75) ; 


Files & Com. \ ” / v~ — oo :■ - _ , ^ ^ r - j ~ \J 

Gon. Inv NOTE: Suggests two lines be added to iFor-m FD-^77' (Difetation Slip) to include 

the Agent’s recommendation for destruction of a file. Sample attached. 

>oratory / > 0 ' - 

n.&EvoTT , . / L(i:» J .| ^'jJ)igLining Division opposes adoption of this idea at the present tims 
" fo|rm\is*’*being used on a six-month trial basis in the Los Angeles Office 


Ident. . 






M’AIL ROOM I 




TELETYPE UNIT I I 


CONTINUED - OVER 


GPO S34-S46 
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NOTE (Contin.ue.d) : ; , . ' ; ' • 

at the present time. The trial period "began 11/21/74. Thpre have been 

^ - n • -P/%1-11 "kri vi /^1 in rr i'Hi.c; Y^T*nP.PnnT*fi! - 


several other proposals regarding memuus lur uduu^ius 

therefore, it is believed no further action is .necessary until the results of 

the trial are received. : ' \ . • 



Sfnplr^:^uggestion 
'D-2)^»ev. 9 - 11 - 59 ) 


* !l 

• b6 



11111 


Division of Assignment 

JACKSONVILLE 


SUGGESTION 


T^^lise^s^Jb t h e D i c t a t i on _S 1 ip, ) to iiiclu.4e 

thel)^ent's recommendation for destruction ”^see“attached) . 


P)gS'TRU.4.T t M < 

A- C 


/^e'doBDS 



Current practice or rule (Include manual citation as well as facts) BureaU memorandum 52 — 74 inStrUCtS U 

that the case Agent is responsible to advise stenographer of the ^ ^ 

destruction, information orally at the, time of dictation. • f’'i 

Advantages of suggestion and annual savings (include basis for estimate) 

The adoption of this suggestion would serve as a uniform basis throughoul 
the Bureau and insure. that the destruction date is given to stenographers 
at time of dictation and/or rough-drafting. 







/- i'ls' 


Disadvantages of suggestion 

None known. 




(Th.e use by the United States of my suggestion shall not form the basis of a further claim. of any nature by n^e, m^’heirs, or 
assigns upon the United States. I understand that I will be considered fa r rrmr tngtm a d m i rnrH nnlir !f rnrf^rttft p is adopted 
Within two years after submission.) 

■O Mr. L — I Mrs. I I Miss I ^ ^ ; 

^ ^ SpeCialSlA'g’enb"*^ Title of Suggesyr) 

Recommendations and comments, of Division Head ' / /' 

I have reviewed this sugg©*sgion and it app^ear^to consid^able 

merit. It>^s? recommenidedcifCibe adopted/T A / . 


Signature and Title 


(Do not write in^hi5^s^apb^-/f6r 


A . fit 

b;..' -'v "7 /a*. 
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SAC, Albany 


Director, FBI 

/O ' fLg4uL j.<=Cc 

DESTRUCTION QF^ fSd FILES 
AND RECORDS 


' 12/24/74 

PERSONAL ATTENTION 




The Bureau has received several suggestions that 
Forms FD- 1C and FD» ID (Assignment Cards) be appropriately 
revised to provide space to enter the date for destruction of the 
case file involved. This is to aid in implementing the new file 
destruction program set out in SAC Memorandum 52-74 dated 
November 5,. 1974. 

Please be advised that action has already been 
taken to appropriately revise the forms in question and they will 
be made available to the field as soon as they are printed. 


fl 




1 - Each A ssistarit Director (Personal Attention) 

- All ;<^f ices (Personal Attention) . 

^ER:cmb , ■ 

U(4) ^ ' , . 

NOTE: As the result of a suggestion submifced by Mrs. 




L/ 
/ ■ 


Assoc. Dir. ____ 

Dep. AD Adm. 

Dep. AD Inv. - 
Asst. Dir.: 

Admin 



Loborotory 
Plan. & Ey 
Spec. Inv. 
Training 
Legal Coun»^— 
Telephone^Rm. AL 

n. , 

Pireetor Sec y - 


■b6 

b7C 


of the Miami Office on 11/11/74, Assignment Card Forms (FD-IC 
and FD-ID) are being amended to include space t« enter date case file in 
question is eligible for destruction. Some delay is encountered as these 
forms must be printed by .Government Printing Office. Since Suggestion 
Desk has to date received at least six suggestions proposing same action, 
it is felt letter should be sent to field to forestall any other duplicative 

submissions. REC-50' ^ - 


■ MAII-.H'. 

DEC 2 6 1974 
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OPO 95^-545 




Or:ONAl FOfiM NO. 10 
MAY 1962 cOiliOH 
CSa C£H. REG. HO. 77 


U:KITE9 STATES Q 


TO 


emo7 


= MR. WALSH 






J0 . 


¥ 


DATE: 1/8/75 


FROM :L. C. GROOVER 


! 


SUBJECT/ 




^D-PS £6.<l7IW? 
/4lSBQSITIQN„OE/W.TERIA,L.AQf^^^^^ 


^UAjULol^ 


As£OC. Dir. -- 

Dep.'AO Adm. 

, - -pop* AD Jnv. 

^ Asst. Oir.: 

Admin. . 

. Comp. Syst, 

Ext. Affai fs - 

Files & Com. 

Gen. (nv. . 

Went. 

Inspection 

intcll. 


SENATE APPROPRIATION HEa\RINGS 


be 

b7C 




On 12/24/74, 


I— ■ ■ii»iM-. 

staff assistant, 


Laborstory - 
Plan. & Evol. . 

'Spec. Inv. 

Training — . . 


Legol Coun. 

Telephone Rm. 

Director Scc*y __ 


O 

S enate Appropriations Subcommjtjtee, who retired effective 12/31/74, turned 
'over to me Tor “destruction the following material relating to our hearings 
before the Subcommittee in connection with the supplemental request for fiscal 
year 1971 and regular requests for fiscal years 1972, 1973 and 1974. 

Supplemental request - fiscal year 1971 

Original transcript with exhibits and corrections after the 
Bureau^ s review. 



fiscal year 1972 




. V 

'4 V A 


X 'v2, 




1 


1 1 


■A 

. A 

AvV^I 

X)-4 


1) Steno tapes of hearings; 2) copies of transcript before 
corrections arid without exhibits; 3) one Xerox copy of transcript after correctionf 
and v/ithout exhibits; and 4) one Xerox copy of transcript with exhibits and ^ 
corrections after Bureau's review. ^ 


fiscal year 1973 ' -■ ' v ' 

■ . , 6 4 - 

1) Steno tapes of hearings; 2) five^copies of transcript before 
corrections and' without exhibits. 




Not 

170 APR 22 1975 ' 




\ 




i. APR 18 1975 


fiscal year 1974 

^-1 ^1 I, . . 

1) Steno tapes of hearings; 2) summary oLActing^DireetCh'” Gray’te 
statement before the Subcommittee which was provided to the Subcommittee prit^ 
to the hearings; 3) copy of Acting Director Gray's prepared statement which \va|5 
given to the Chairman during the hearings; 4) "first run" of transcript; 5) trans??^ 
cript "masters" from which copies were made; 6) discarded pages of masters 
and transcript and notes for correcting transcript; 7) two copies of transcript 
before corrections and without exhibits; 8) one Xerox copy of transcript with 
corr ections after review bv Bureau but without exhibits; 9) receipt dated 4/6/73 
from to Reynolds Reporting Service for transcript, tapes. 


C ) 


notes, first pm oLlTansax ipL waste; and 10) receipt dated 

j4/B/7 3 from ^9^!. crigmi-fclifiSiJjne 



5\975 


fC^ ■'Sir,.'! ^ 1, 


bne copy of iranscx’ipt. 

bo 
b7C 



y-'o... 






b6 

b7C 


L. C. GROOVER TO MR. WALSH MEMO 

RE: DISPOSITION OP MATERIAL CONCERNING SENATE APPROPRIATION;.. 1 


Mr. 


Jadvised that the foregoing material is of no further 


value to the Subcommittee and he wanted to turn it oxmr to the FBI for destruction 
prior to his retiring. He noted that each of the hearings had been held in 
executive session and that all of the material bears classifications ranging from 
confidential to top secret. 


This material has been reviewed and it contains no data of in^irest 
to us. We already have copies of the transcripts before and after correctiqns 
were made. The steno ta.pes and other miscellaneous items are of no signifi’cance 


RE COMMENDATION: 


b6 

hlC 


That we be aut horized to destroy the m aterial listed in this 


memorandum as requested by| 
Subcommittee . 


Senate Appropriations 


- 2 - 


L 



SAC, Albany 


1/16/7S. 


Director, FBI 


PERSONAL ATTENTION 


^destruction oeFfieid files and records ^ 


Reference is imde to SAC Memorandum 52-74 (A)^ 
dated November 5, 1974, under the same caption. 


Item E on page 3 o£ referenced SAC Memorandum 
is amended to require that only one list be maintained of the fUes 
destrayed in each classification and that itUe kept at the beginning 
of each respective classification in the closed files section. - 
Maintenance of a duplica:te list in an administrative file set up 
specifically for that purpose will be optional. Iifentfel changes 
follow. 


You may reprodime this communication to meet the 
needs of pertinent personnel in your office. 


2 - All Offices (Personal Attention) . / 

1 - Mr. Callahan ' , ■ 

1 - Mr. Jenkins \ . 

1 - Mr. Adams 

r\ 1 7 Each Assistant DirectoW^N - • , , 

WR-.cmb^ 

^ NOTE: Based on memorandum J. D. Jamieson to Mr. Jenkins, 1/16/7.5,' 




Re: Destr^h^yon of Field Files and Records, JER:cmb. 

•' ' r7-.-7— 

JAN 21 1975 
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MAIL ROOM C 


, TELETYPE UNIT I I 


OPO 951-546 


^PTIOKAI. FORW NO. 10 
MAHjAKEOrrl^ 

'*“GSAF?MR*(4I CTK) l0t-^7.6 

UNITED STATES d 


Memorandum 


'' i 

Iernment 


SAC, Albany 


: Director, FBI 


date: 1/16/75' ' 
PERSONAL ATTENTION 


subject: destruction OF FIELD FILES AND RECORDS 


Reference is made to SAC Memorandum 52-74 (A), 
dated November 5, 1974, under the same caption. 

Item E on page 3 of referenced SAC Memorandum 
is amended to require that only one list be maintained of the files 
destroyed in each classification and that it be kept at the beginning 
of each respective classification in the closed files section. 
Maintenance of a duplicate list in an administrative file set up 
specifically for that purpose will be optional. Manual changes 
follow. 

You may reproduce this communication to meet the 
needs of pertinent personnel in your office. 


2 - All Offices (Personal Attention) 



Mi 


pcS Hpy 












Buy U.S. Savings Bonds Kegularly on the Bay roll Savings Blan 


■eN^©0RBED*epPY-FIb®E»-^ 


TO 


FROM 


OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
CSA GEN. REG. NO. 27 


^NITED STATES ^|f/ERNMENT 

Memorandum 



4 




4 


Mr. Jenkins 


DATE: 1/16/75 


J. D. Jamieson 





n 




/ 


SUBJECT : "DESTRUCTION OF JFIE ID FILES AND RECORDS 


SAC Memorandum 52-74 (A), dated November 5, 1974yand 
entitled as above advised the field of newly adopted, more simplified file 
destruction procedures. 


Assoc. Dir. 

Dep. AD Adm^_ 

Dep. AD Inv. 

Assf. Dir.: 

A 

Adm 1 n>~ 

Comp. Syst. 

Ext. Affairs __ 
Files & Com. __ 

Gen. Inv. 

Ident. 

Inspection ___ 
Intell. 


Laboratory 

Plan. & Eval. 

Spec. Inv. - 

Training 

Legal Coun. 

Telephone Rm. __ 
Director Sec*y ^ 


Among the instructions set forth in the SAC Memorandum was one to the 
effect that two lists containing the numbers of the files destroyed should be maintained. 
One list is to be filed in front of each respective classification in the closed files section; 
the other list is to be maintained in an administrative file created specifically for this 
p^rpo^*e. 

From the various comments, the field has enthusiastically received the ^ 
s hew procedure; however, several questions have been posed as to the need /or maintaining 
the duplicate list of files destroyed in an administrative file set up solely for this 
purpose. The tenor of these comments has been that the administrative file is cdmber-^M 
some and unnecessary duplication of effort inasmuch as one list is already maintained at;^ 
beginning of each classification in closed files. 




The matter has been discussed with a dozen offices (Alexandria, BaltimoT^, 
Dallas, Las Vegas, Los Angeles, Phoenix, Portland, Richmond, Sacramento, San Die^-,* 
San Francisco and Washington Field Offices) and only one, Dallas, favored maintaining \ 
the administrative file because it has done so even before the new procedure was ^ 

instituted. One office, San Diego, was opposed to maintaining either list feeling that theS 
file fronts could be retained and the necessary notations made thereon. The other 10 
offices felt the second copy of the destruction list was overcontrol and unnecessary 
duplication. ^ I 

In view of these comments, it is felt there is validity to the arguments of^ 
the majority of the4ield offices enumerated above and the instruction should be amended^ 
to require maintenance of only the list kept in front of each classification in closed files^ 
However, inasmuch as one^|Hic;e apparently has a procedure (p=longcgtap,c(in^^ which Q- 

maintenance of the 

=1975 



^^nclo sur 




'I^ER'.cmb 



•j?.' . 


= « J 




‘•Jtm 


jii , 










^ SC)^JAM29 t 


CONTINUED - OVER 



Memorandum J. D. Jamieson to Mr. Jenkins 
Re: Destruction of Field Files and Records 


RECOMMENDATIONS: (1) That, in connection with the current procedures for 

destruction of files in field offices, they be required to 
maintain only the list of files destroyed at the beginning of each classification in closed 
files section. The maintenance of the duplicate list in an administrative file set up for 
that purpose be left to the discretion of the individual office. 

Vfi- 



(2) On approval, the attached Letter to Albany and All 4)ffices 

be approved and sent. 



change. 


(3) 
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' OPTIONAL FORM NO. 10 * 5010 

* MAY 1962 Coition 

CSA GEN. REG. NO. 27 

UNITED STATES GC^^NMl 

Memorandum 


UNITED STATES G( 


NMENT 


Mr. Jenkins 


FROM 


J. D. Jamie sojx 


SUBJECT: 




ESTRUCTIONV 


1/10/75 



LD FILES AND RECORD 


MR.I IAND MR. 

SAN ANTQNp OFFICE 

ro D- 4 ^ ' 1 % 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv, 

Asst. Dir.: 

Admin. 

Comp. Syst. ___ 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Went. 

Inspection 

Intell. 

Laboratory _____ 
Plon. & EvqI. —y 

Legal Coun. 

Telephone Rm. 

Director Sec*y 


"*** 7 ^di /t is made to my memorandum to you with the above caption 

date^ T2/^ Y4r ega rd ing the proposal that a form (sample attached) be used by all field 
offices in recording office of origin (00) and OO file number when files are destroyed in 
an auxiliary. office. St 


anauxumry.omce. 

It was recommended and approved that a field survey be made regarding 
this matter. The results of that survey are now available. Chicago Office reconfme^ded 
another column be added to the form entitled 'Date Destroyed” and the form, whenlthe 
page is filled, would go to the administrative file and classification file. As file^"are2;r/> 
destroyed, date could be inserted on the two forms and lists would be in numericauo^lir i 
with date of destruction available. Cincinnati submitted a form which it has been""^ ^ 
experimenting with for the same purpose (sample attached showing how the system work^ 
Mobile, Phoenix and Richmond recommended adoption of original form submitted. ^ 
Philadelphia and Tampa wanted to retain the file fronts which already have most of the 
information noted on them; howeyer, this takes up extra space in each field office. i 

This matter has been discussed with Washington Field @mee and Baltimore 


iniormation notea on mem; howeyer, mis taxes up extra space in each iiaeid omce. \ 

''M-a m3f ^ 

This matter has been discussed with Washington Field @mee and Baltimore 
Office. The latest instructions regarding the destruction of files calls for the two lists to 
be maintained at the beginning of each classification and in an administrative file. It is 
I believed the system being used by the Cincinnati Office would be more efficient than any ^ 
\i±her being considered. The format has been amended to include 'Date Destroyed” as 
mentioned previously and the asterisk and notation regarding those files in which originaFs 
FD-302S, signed statements and evidentiary material retained has been deleted. .^This^ ^ 
would be noted on the file front and until all items in the file have beeriidbstroyed or in" 0 
the case of evidence returned to the OO, it would not be marked off of the proposed form.^ 


Training Division believes this system will be beneficial to ah 
and will provide uniformity in handling this procedure. ^ MAR 13 19i 


£S< 

d or in 0 
ipd form.^ 

f Ves ^ 
§ 


RECOMMElfoATIONS: ^ (1) That the amended proposed form be approved and t»ft LI — 

/ \ >• 1 E^Sftafrhed^letters-be^fqriiy,^ to the suggesters advising them- 

(2f 0MM28197I« J4 J975 ■ - &fclNDED -^ER 


_ CONTINUED - OVER 




^7 





Memorandum J. D. Jamieson to Mr. Jenkins 

Re: Destruction of Field Files And Records ' ^6 

Sug gestion 270-75 S ubmitte d Bv 

Mr. l and Mr. 

San Antonio Office 

(2) On approval, Training Division will make the necessary 
manual revisions to alert the field to the form and Forms Management Desk will take the 
steps to have the form prepared for issuance to the field. 




- 2 - 




"a ' *■ A - \ ' \ - \ list -of files destroyed . - 

Ffl -4 79 fi- /<£® i - ■ 

Piles crossed off on this' list have been reviewed and destroyed per 
Sec. and SJiC llemorandxm 52-74(A) dated 11“5“^4. _ Index car ds to be 
,20 ye-ars _and then destroyed as_ encountered. 


retainef 




CLASSIFI{fATIOF 


00 File 


/■'Y 


jDate ij 

"DestroYafl 

1 

■: I 


if 


00 File 


,1.'' 


Date 

Des troy 

* V I 





















FD-478 (1-10-75) 

. . ' LIST OF FILES DESTROYED 


Files cros*sejJ- off oii:ihis list have b’een reviewed and destroyed per MRR-II, Section 3, and SAC Memorandum 52-74 (A) dated 11-5-74. 
Index cards to be retained 20 years and then destroyed as encountered. 
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(Copies to Offices Checked) 
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Routing Slip 
0-7 (Rev. 12-17-73) 


SAC: 
Albany 
Albuquerque 
Alexandria 
.Anchorage 
Atlanta 
Baltimore 
Binningham 
Boston 
Buffalo 
Butte 
Charlotte 
Chicago 
Cincinnati 
Cleveland 
Columbia 
Dallas 
Denver 
Detroit 
El Paso 
Honolulu 






1 1 Houston 

I — i Indianapolis 
I I Jackson 
I — I Jacksonville 
! — I Kansas City 
I I Knoxville 
I I Las Vegas 
I — I Little Rock 
I I Los Angeles 
I — I Louisville 
I I Memphis 
I I Miami 
I I Milwaukee 
■ I — I Minneapolis 
I I Mobile 
I I Newark 
I — I New Haven 
□ New Orleans 
I — I New York City 
I — I Norfolk 


I I Oklahoma City 
I I Omaha 
I — I Philadelphia 
I I Phoenix 
I — I Pittsburgh 
I — I Portland 
I — I Richmond 
I — I Sacramento 
I I St. Louis 
I — I Salt Lake City 
I — I San Antonio 
I — I San Diego 
I — I San Francisco 
I — I San Juan 
I I Savannah 
I — I Seattle 
I — I Springfield 
I I Tampa 
I — I Washington Field 
I I (^uantico 



TO LEG AT; 

r~1 Beirut 
I I Bern 
I I Bonn 
I I Brasilia 
I I Buenos Aires 
I I Caracas 
I I Hong Kong 
I I London 
I I Madrid 
I I Manila 
I I Mexico City 
I I Ottawa 
I I Paris 
I I Rome 
I I Singapore 
I — I Tel Aviv 
I — I Tokyo 


3/12/75 


RE: FORM FD-478 

LIST OF FILES DESTROYED 
FBI FORM BOOK 


Retention For appropriate 

^ For information optional E action □ Surep, by — 

^ The enclosed is for your information. If used in a future report, □ conceal all 
sources, I I paraphrase contents. 

I — I Enclosed are corrected pages from report of SA — 

dated 

Remarks: 


and 


Re SAC Memorandum 52-74 (A) 11/5/74, 
Teletype to All SACs and All LEGATS 
1/29/75 ’’Destruction of Field Files and Records." 

Enclosed is a supply of Form FD-478 
designed for use in procedure mentioned above. 

Bear in mind, however, latest instructions set ou1| 
in referenced teletype. 


FD-478 should no 


Requisition.! 
ould no r 


Enc. 

Bufile 

Urfile 


5 for additional copies of 
giiViTwi +d-p»rl .f(T. -hnis time . 
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LISIi OF FILES DESTROYED 


Files crossed off on this list haye been reviewed and destroyed per MRR-II, 
Sec.’S and SAC Memorandxam 52-74(A) dated 11-5-74. Index cards to be retains 
20 years and then destroyed as encountered. ( * ) indicates those files in 
which original FD-302s, signed statements and evidentiary material retained 

CLASSIFICATIO N 2 6 ' • ' • 

Pile # loo i 00 File # 1 File # ' | 00 | 00 File # 



This page contains 
























LIST, OF PILES DESTROYED 


Piles crossed off on this list have been reviewed and destroyed per MRR-II, 
Sec.'S and SAC Memorandvlm 52-74(A) dated 11-5-74. Index cards to be retains 
20 years and then destroyed as encountered. (*)indicates those files in 
which original FD-302s, signed statements and evidentiary material retained 

CLASSIFICATIO N g.6 • 

File # Too f 00. File'# File # T 00 00 File # 
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page contains pile numbers : 



EXAMPLE OF METHOD USED BY CINCINNATI OFFICE 
UTILIZING SIMILAR FORM 
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Assoc. Dir. . - 
Dep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 
Admin. 


Comp. Syst. 

Ext. Affairs 

Files & Com. . 
Gen. |nv. . 
(dent. — 
Inspection __ 
Intel!. ___ 


Laboratory' 

Plan. & Evol. 
Spec. Inv. 
Training 
Legol Coun. _ 
Telephone Rm> 
Director Sec'y . 


13, 1975 
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llr. 

Federal Bureau of fovestigation 
Antonio, Texas 


■bo 

b7C 


Dear Mr* 



Eeference is made to the siiggestion submitted by , 
nd you concerning the^se of a form in connection with 


Mr* . ^ ^ 

ournei i^^gglatioB^ eg^ing-tfa^P^siiiQiujlceriain^^f^^^ The 
results of the survey are mm available and it has feen decid^ a 
form similar to the one proceed will be approved for use in. 
handling this procedure. Steps will be taken to place this system 
into effect. 

I did not want this opportunity to pass without 
expressing my appreciation to you for briogiag this matter to my 



attention^ 




REC-31 // 

Sincerely yours, ^ 6? 





. fia Mfl'Kelleii 


CScJ‘ 




.14 mar 141975 


■ itl.llil,! ,■■■-, fy^,| 


Clarence M. Kelley 
Director 



2 - San Antonio 

1 - Field personnel file 
1 - Suggestion file 
1 - Personnel file of Mr. 

HLrcmbfi^n^ 

(6) (Suggestion 270-75) ' y? 71 ': 

NOTE: Based on memorahdu’m^J.''t). Jamieson, to Mr. Jenkins,; 1/10/75, 
' Re: Destruction of Field Files and Records, Suggestion 270-75 

^Ild Mr.!] -^n Antonio 



Subrnitted By Mr. 
"Office, ML:cmbC, 


/mail room 
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UNITED STATES GO\’ERNMENT 

Memorandum 

Mr, LaPrade ’ ■ ' 


H. R. Hauer 


D/vn;: 1-17-75 





lAipactloH ^ 


Loborotory - 
Plon. & Evoi* 
$(>«C* tnv. 
Truining - ... ' 
Legal Coun. 3^, 
Tel«phoo« Rm. . 
Director Sec*y 


SUBJECT: ^ PURGING OUT-OF- SERVICE PERSONNEL FILES', 

e ’Trd ^ ^ 

Attached memorandum R. G. Hunsinger to Mr. Walsh, 11-18-74, 
captioned as above recommended that'Files and Communications Division.pm'ge 
out-of-service Special Agent and clerical personnel files after they ar'e one year 
old (except those involved in litigation) mid that we retain only those records 
designated as "permanent" in accordance with the Federal Persoiuiel Manual and 
results of all background investigation.- Recommendation was approved. 

A conference was held on 1-10-75 with Deputy Associate Director, 

James B. Adam^, and representatives of tlie Administrative, Files and Communi- 
cations Division, and Office of Legal Counsel to discuss guidelines and procedures 
to be followed in implementing the purging of these Hies. 

Mr, Adams proposed that the out-of-service Agent files be purged before 
the out-of-seridce clerical files since they are generally more voluminous than, 
most clerical files and a greater savings of filing space will be realized. A logical 
X^urging xm'ocedure commencing with the files at the beginning of the alphabet and 
continuing systematically was decided as the most logical and practical approach. 
No material would be purged from any file involved in current litigation. 

In 1969, Arcliives made Records Retention Plan (describing records which 
must be retained indefinitely) |or Bureau, Plan requires that personnel folders 
of .officials occups'-ing positions of Assistant Director and above be retained indef- 


initely. Accordingly, these files will not be purged. 


Out-of~£ 


la relatix^e to adverse adminis- 


s trail ve acabn resisting in susp-ansion-or-dismissal-wilLbe-icmwiirdecLtCLtlie — 

\ Pex--sonneI"Bectton7*"Adihihistrative Division, for a determination as to retention 





drM 1-3 


1 - Mr, 

1 - Mr, Adams ^ 

1 - Mr.-WalsltoL' 

1 - Mr. McDermott 
1 - Mi% Mintz 
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Memo Hauer to LaPrade • 

Re: Purging Out-Of-Service Personnel Files 


of material. Thereafter, memoranda flagged for retention will he placed in a 
personnel inqviiry file under the individual’s name and filed in the Personnel 
Records Unit, ^ce the Statute of Limitations for filing a civil action against, 
the United States is six years, persomiel inquirj’^ files will be destroyed after six 
years. Some of this material, such as inquiries into possible violation of law, 
may require Archival authority for destruction. Prior to destruction of such 
material, a determination woiild be made. 

Files and Communications Division estimates we currently have approxi- 
mately 117,000 out-of~ service files, of winch about 12,000 are Agent files. A 
recent three-day survey was conducted concerning purging out-of-service Agent q 
files in accordance witli the standards set fortli in referenced memorandum and it 
was determined that a GS-5 clerk averaged five Agent files per day. It is believed 
this average would gradually mcrease mth experience and following the creation of 
a IHirge Unit for this specific purpose wMch, of course, will be a continuing 
operation. 

In order to implement recommendation that out-of-service personnel files 
be purged, it is imperative that additional clerical employees be assigned to Files 
and Communications Division, It is om? estimate that 23 clerical employees will be 
necessary and it is just not possible for Records Section to reassign current on- 
board employees to this work since we are already operatiQ at a very substantial 
level below our authorized quota. It is anticipated that GS-5 employees cui'rently 
on duty in Records Section will be reassigned to the Purge Unit being created in 
the Personnel Records Unit and it is essential that they be replaced by new employees. 
Proposed job descriptions, including a clerical siqDervisor, will be promptly sub- 
mitted, . . 

RECOMIv^ENDATIONS: 

1. That purge of out-of -service personnel fH^ commencing with Agent 
files alpliabeticaliy be instituted by Files and Communications Division, 


2. Tliat appropriate action be taken by Admifetrative Division to assign 
necessary clerical employees to Files and Communications Division for replacement 
of clericai. employees who \vill be assigRr^d to the,new Psrge Unit. 


OVER 


Memo Hauer to LaPrade 

Re: Purging Out- Of- Service Personnel Files 

RECOMMENDATIONS: (Continued) 

3. That a new classification be designated for personnel inquiries on 
FBI employees and that classification 186 be assigned, ' 
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I' ADDENDUM OF LEGAL COUNSEL DIVISION THB:ms 1/24/75 


This memorandum has been reviewed by Legal Counsel 
Division. It is not necessary to notify General Services 
Administration (GSA) of the destruction of the records proposed 
in view of provisions set forth in .the Federal Personnel Manual 
(FPM) , Chapter 293 of FPM deals with general policies governing 
agency records and files. Subchapter 1 states authority for 
agencies to dispose of certain classes of personnel records, 
including those designated as "temporary" is contained in 
GSA, General Records Schedule 1, published in the Federal 
Property Management Regulations, (FPMR) 101-11.4. A check 
of this section of the FPMR- shows the authorized disposition 
for all copies of correspondence and forms maintained as 
"temporary" records is by disposal on (1) transfer of employee 
to another agency (2) separation of the employee, or (3) when 
one year old, whichever is earlier. This is distinguished from 
the "Official Personnel Folder," which other agencies must, | 

on separation, of employee, transfer to the Federal Records | 

Center, St. Louis. Memorandum of R.G. Hunsinger to Mr. Walsh | 

dated 11/18/74, captioned as instant memorandum, states we I 

have authority to retain the official Personnel Folder of | 

sepiarated employees as opposed to forwarding to a Federal 5 

repos itory<i • I 


I 



This and the above mentioned memorandum state our 
"permanent" records will be retained and that purging will 
be of "temporary" records from Out of Service Personnel Files. 
The above cited provisions of the FPM and FPMR authorize us 
to dispose of these records without notification to GSA. 
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CODM I 


TELETYPE 


IMMEDIATE 


TO ALL SACS AND ALL LEGATS 
FROM DmSCTOR FBI 


1-29-75 

FiDE.^Ai. mjSD\U O.'U.'tVfSI'OV' - 

COMiviONlCATiONS SUHil i} 


^ ■■ JAN p. 9 1975 

C^SSTHUCTION •EEgORD S. 7'V ^ ^ 

IN -ACCORDANCE Y/ITH PROPOSED JWSSTiGATSpmfjr-^ ^ / 


STUDY OF GOYSRNMSNT OPERATIONS YTTH EESI^CT TO li'TTELLl- 
GENCE ACTIVITIES, CONGRESSIONAL I.SA.DEES mVE REQUES'l'SD ^ 
THE BUREAU NOT TO DESTROY, REMOVE FROM OUR POSSESSION ^ 
GE CONTROL, OH OTHSRMSS DISPOSE OR PERMT DISPOSAL OF | 
■ANY HSCOEDS OR DOCUMENTS 'WHICH MGHT HAVE A BE.ARXNG ON 
SUBJECTS UNDER INVESTIGATION, ACGOIU3INGI.Y, UPON RECEIPT ^ 


OF THIS COMMUNICATION, BSCJ.PIENT 3 S ARE INSTRUCTED TO HOI/D 

IN ABEYANCE ANY RECORDS DESTRUCTION PEOGBAM PREVIOUSLY « 

APPROVED BY STATUTE OR REGULATIONa FURTHER 

IN THIS MATTER WILL BE ISSUED UPON RECEIPT. 7 -Vsgl . ^ 28 1975 ° 
1 ~ Foreign Liaison Unit (sent direct) ,S ••• • / ^ 

1 - Mr, Callahan (sent direct) - 

1 - Mr, Jenldns (sent direct) 

1 - Mr. Adams (sent direct) A/^ ' 

1 - Each Assistant Director (sent direct) y () 

PFSiUpr, , ^ ' 


/ 6 


.4, f / 


NOTE: Reference letter to the Director dated 1-27-75 from Hugh Scott, 

Rej)ublican Leader, and Mike Mansfield,-, Majority Leader, United 

not’'r^(^ded 

(p^ 

Cx pr??ris^=^ ir-x: 

TELETYPE TJN'.r I I C TQ L /?' 


OPTIONAL FORM NO. 10 
MAY 1942 SDITtON 

*EO- NO. 27 


TO 


FROM 


UNITED STATES G^ERNMENT ■/ 

Memorandum 

Mr. LaPrade j/d 



H. R. Hauer, 


di 


q<> 


DATE: 1/29/75 


Asscc. Dif. 

Dcp. AD Adtn. 
Oep. AD Inv. _ 
Asst. Oir.: 

. Admin. ■ 
Comp. Syst. 

Ext. Aifairs 

Files & Com. . 

Gen. Inv. 

ident. ______ 


D 


i -fCBjECT: DISPOSITION OF MATERIAL CONCERNING - fo/| 

O SENATE APPROPRIATION HEARINGS J Id 


inspection . 
Ititell. 


vj 




Reference memorandum L. ,C. Groover to Mr. Walsh dated 
1/8/75 captioned "Disposition of Material Concerning Senate Appro- 


Laboratory 
Plan. & Eval. 
Spoe. Inv. 

Troining 

Legal Coun. 
Telephone Rm. 
Director Sce'y _ 



House of Representatives turning any records over to Archives; how- 
ever, the Senate has in the past done so. They are obliged to retain 
their original records; however, hearings and other matters within 
the Subcommittees and the i)apers resulting from therein are some- 
times considered v;ork papers and after the information has been 
published, are destroyed or disposed of in other ways. She said 
record copies of material furnished by the FBI to Committees or 
Subcommittees on the Hill concerning various matters such as 
budgetary material would be the copies maintained permanently by 
the FBI, in so far as the FBI is concerned. She further advised 
that in connection with Senate or Hous'' of Representatives records, 

Jane Smith, Director, Civil Archives Division, Mark Eckhoff, Chief 
of the- Legislative, Judicial and Fiscal Branch, Civil Archives 
Division, or George Perros, Head of the Legislative Section of the 
A^rchives, would be the appropriate people to contact. 

Ll-SSM_- 

It is noted that some of the material listed in ref^PS*n^'dftpl|'>lg 1975 
memorandum was given in executive session and nr 




published, 
app 
vie\i 


Based on coir/ersation with Mrs. 



it vi-odltf 


r7*evit.«cci.« 


ouid then be considered as records materiair^r''''’***^^ 


^ I —I" 


material should he destroyed. 

iTIVE DFVISION PAGE 3 
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Memorandum H. R. Hauer to Mr. LaPrade 

Re; Disposition of Material Concerning Senate Appropriation Hearings 


RECOMMENDATION: 

That the material nam-ed in the attached memorandum not be 
destroyed. 
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OPJfO'«Al''FO«M' NO. TO 
MAY 196? EDtriOK 

csA ce.M. «to. NO. 2r 


'UNITED STATES G^ERNMENT 

Memorandum 


FROM 


SUBJECT: 






. hn^ X 


LaPrade 


Ho R. Haiier' 


DATE: 1-31-75 Q^- 




iA 




DESTRUCTION-O J/FILES AKDiJ^QQRDS 
FILES AND COMMUNICATIONS DIVISION 


. AD-Adm. 
DTr-i 

M. 


‘‘Comp., Syst. . 
Ext. Affairs . 


Gen. Inv. 

Idcnt. 

Inspection - 

Intel!. 

Laberator/ 

Plan. & Evol. 

Spec. Inv. . 

Tmininji 

Legal Coun. -H __ 
Telephone Rm^ _ 
Director Sec'/ ■ 


As you are aware, Senate Majority Leader Mike Mansfield and Republican^ 
Leader Hugh Scott, in a letter to the Director dated 1-27-75, requested the Bureau y 
not to destroj’-, remove from our possession or control, or otherwise dispose or y*/ 
permit the disposal of any records or documents which might have a bearing on 
subject’s under investigation proposed by Senate. Accordingly, Files a.nd f\ 

I Communications Division is holding in abeyance any destruction program previously^ 
approved by statute or regulation and has issued instructions to all field offices 
and Legats'to do likewise until clarification of above request is received, Reco miiigeni 
Offi£e_of Legal Counsel prepare letter to Senators Mansfield and Scott asking clafl^ 
"cafion of'-their TequPst ahd"w^^ or np'rif Includes' ej^ destruction procedu^ 5 ^^ 

'previously approved by the'Archivi'st ’of the United States^ \ 


Regulations of the National Archives and Records Service (NARS), GeneiS:^ 
Services Administration, which are based on Title 44, Chapter 33, Sections 330Fs^ 
and 3302, U. Si' Code, govern the type of material which we must maintain, NARSgj’ 
regulations also govern what material may be destroyed. Record material is ^ 
described as including ’’all books, paperi, maps, photographs, or other documen-g 
tary materials, regardless of physical form or characteristics,- made or received - 
by an agency of the U. S. Government under Federal law or in connection with the g 
transaction of public b-usiness and preserved or appropriate for preservation by th^ 
agency or its legitimate successor as evidence of the orgaiization, functions, polu^i 
decisions, procedures, operations, or other activities of the Governinsnt or 
because of the information value of data contained therein. ” Our destouction pro- 
grams are conducte^in compliance with NARS regulations to conserve space and 
i manpower. In thos^^stances where v/e have more thai one copy of a communication 
it is our policj’- t^fe^^oifly; the original of the communication and to destroy any 
copies when a useful purpose. Examples follow; 




1 - Mr, CallalTian 
1 - Mr. Jenkins 
1 - Mr. Adams ' 
1 - Mr,’ Mintz 
1 - Mr,’ Ash 


PFSfopr 

( 8 ) 


NOT RECORE 
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CONTINUED 


Memo Hauer to LaPrade 

Re: Destruction of Files and Records , . 

Files and Communications Division 


Identification Division has purge-type projects in both the criminal and 
civil fingerprint files involving the destruction of certain fingerprint cards and 
■ related name index cards, primarily duplicate-type cards on persons considered 
inactive because of age. " 

a-*''" 

Insofar as destruction of material by Files and Communications Division 
is concerned, files, index cards, and related material over 25 years old maintained 
I at FBI Headquarters pertaining to unfounded allegations of subversive activities, 
membership in subversive organizations, subversive sympathies and tendencies on 
the part of individuals and organizations are approved for destruction by NARS when 
investigations revealed allegations predicated upon rumor, nebulous complaints and 
nonspecific allegations from winch no prosecutive action occurred. Archival 
authority has been obtained to destroy FBI Headquarters files in connection v/ith 
Interstate Transportation of Stolen Motor Vehicles cases. Selective Service Act 
cases. Destruction of Aircraft or Motor Vehicles cases (provided no prosecution 
results from the inquiries conducted and the case had been closed ten years); 


and Archival authority has been obtained for destruction of 

files at FBI Headquarters in unknown subject cases in which there was no criminal 
prosecution (no time limit set regarding the destruction of unknown subject cases). 

In addition to the above authority for the outright destruction of FBI 
Headquarters records, Archival authority has also been obtained to microfilm any 

'I closed criminal file: after the case has been 

closed for ten or more years. Thereafter, the paper records may be destroyed. 

We currently have on hand 38, 601 index cards to be destroyed which pertain to 
paper record material v/hich has been destroyed previously under NARS regulations 
and authority. 

In addition, personnel files concerning employees who have been separated 
more than one year are reviewed and temporary records contained therein which no 
• longer serve a useful purpose are purged and only those permanent records as 
described in the Federal Personnel Manual are retained in the official personnel 
folder. 

Also files, index cards and related material, over 15 years old, maintained 
at FBI Headquarters relating to laboratory examinations requested by various local , 
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Memo Hauer to LaPrade 
Re: Destruction of Files and Records 
Files and Communications Division 


state and Federal law enforcement organizations in cases other than FBI cases 
wherein positive identification v/as not effected are also pui'gedo These files 
no longer possess sufficient reference or evidentiary value to merit retention. 

Administrative and nonin vestigative records maintained in the various 
field offices of the Federal Bureau of Investigation are purged also. This material 
is retained in the field offices until necessary action has been taken or it has served 
its purpose. 

RECOMMENDATION: 


That Office of Legal Counsel prepare an appropriate reply to Senators 
Mansfield and Scott to determine if their request not to destroy records and 
documents was intended to include the destruction programs enumerated above. 
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. MAY IY42 E0‘TI0H 
GSA GEN. XEC. SO. 77 


ER^Jly/ 


UNITED STATES CWERNMENT 

Memorandum 

Mr . Cleve 1 andv^^j?^ 

D. H. Young^J 


DATE: 2-11-75 




SUBJECT: H. R. 2070 ZZZ~ 

) 94TH CONGRESS, 1ST SESSION ' C> / ^ ^ Legal 

He R, 2070 (Attached) introduced 1-23-75, by Charles H, IS 

Wilson (D-CA) and referred to Committee on the Judiciary, 

Bill directs Directoi-, FBI, to permit any Member of Congress, Ko 
upon request, to examine any file maintained by FBI, indexed to such 
Member of Congress, unless exempt from examination under Bill. No J' 

later than 60th day following such examination, FBI shall destroy — 

such file without divulging information in such file to any person, > 

Likewise, any file subject to examination under Bill shall he destroyed 
by FBI, -vrfether or not such examination takes place or requested. ^ 

File not subject to examination or destruction under Bill 
if file maintained by FBI as part of investigation into alleged 
violation by such Member of Congress of a specific criminal law for 
purposes of prosecution, but FBI shall in such case give notice, not ! 
later than 6 months after opening file, to Speal^er of House of „ 

Representatives or President pro tempore of Senate, as appropriate, of 
fact such file being maintained. File not exempt from examination if , 
maintained more than 3 years after enactment of Act and no criminal 
charges or indictment filed. 

File not subject to examination if maintained by FBI as c 

part of background investigation of such Member of Congress for consid- S 
eration for appointive position in executive or judicial branches, but 6 
FBI shall in such case give prompt notice to Speaker of House or Presided 
pro tempore of Senate. Exemption does not apply if file maintained mores 
than 6 months and Member of Congress has not been nominated to office S- 
for* which considered. q 




H. R, 2070 (Attac 


Assoc. D5r. 

Dep. AD. Adm. 

- Oep. AD |nv, ___ 
* ' Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs - - . . 

Files & Com. 

Con. Inv. 

Ident. - 

Inspection 

Intell. -- - - - 
Laboratory - 
Plan, a Eval. _ 
■Spec. inv. 
Training 

r j Legal Coun. 

Telephone Rm. 

^VPir^tor Sec'y L 

-S- SV. 


Enclosure 

1 - Mr, Gebhardt 
1 - Mr. Mint 2 
1 - Ml'. Cleveland 
1 - Mr. Young 
1 - Mr. Egan 


RHE ;mem y If 








CONTINUED - OVER 




46 MAR 12 1975 ® 




?j;cv ‘ 




i 


Memorandum to Mz*. Cleveland 
Re; H. R. 2070 

94th Congress, 1st Session 

nnq-PRVATIONS • Bill, if enacted, would have serious impact on 
phases o± wo rk of General Investigative and Special Investigative 
Divisions. Disclosure of requested information would adversely 
affect investigative effectiveness of FBI. Individuals, including 
some Members of Congress, cooperate with the FBI because they 
feel their information will not be revealed to the 

and disclosure of their information v;ould adversely affect abili y 
of FBI to obtain their cooperation in the 1 + 

atmosphere in Congress makes opposition to xhis Bill diiiicuix, 

ACTION; Route to Legal Counsel. 


\t/ / 




’ 1 

,-1 


IN THE HOUSE OE EEPEESBNTATIVBS 

Januaky 23,1975 

Mr. CiiAKLES H. Wilson of Califonii.a introduced the following bill; which was 
referred to the Committee on the Judiciary 


A BILL 

To require the desrtruction, of certain files maintained by the 
Eederal Bureau of Investigation with respect to Members 
of Congress, and to require notice to the Speaker of the 
House of Bepresentatives and the President pro tempore 
■ ’ .of the Senate of certain other such files. - 

1 Be it enacted hy the Senate and House of Bepresen^ 


2 tivesofihe United SlQtPS.pf. A.mp.r{r.n, in Hon . , 

„ . L r.: ’rir ■ ;,:L 


3 That, notwithstanding any other provision of law, the Siai<^ 

4 tor of the Pederal Bureau of Investigation is directed to 

5 permit any Member of Congress to examine any file or , 

6 other record maintained, hy the Eederal Bureau of Invcstiga- • 

7 tioii and indexed or identifiable to such Member of Congress, 

8 upon the request of such Member, unless such file is exempt 

I— O 








1 from such examination under sec|ion 2. Xot later than the 

i ' . ’ 


. , 2 sixtieth day following the date such examination is con- 

3 eluded, the Director of the Dedcral Bureau of Investigation 

4 is directed to destroy any file so examined, without divulging 

5 the information contained in such file to any person. The 

6 Director of the Federal Bureau of Investigation is directed to 

7 destroy promptly, without divulging the contents of such 

8 file to any person,' any file subject to examination by a 

1 '9 ^Member of Confess under this section, whether or not such 

I ■ 10 examination takes' place or is requested, but no such file 

■ ; 11 shall be destroyed pnor to ninety days after the date of the 

* * * * 

I ! 12 enactment of this Act. 

’ i • ■ ' , ^ ^ ■ 

I j . 13 Seg. 2. (a) Isfo file shall be subject to the examination 

i I . of a Member of Congress or desferuction under the first section 

i of this Act if such file is maintained by the Federal Bureau 

* 4 

■ ' 16 of Investigation as a part of an investigation into the alleged 

■ l"^- violation hy such Member of Congi’ess of a specific criminal 
16 law for the purposes of prosecution, but the Director of the . 
. ; 1^ Federal Bureau of Investigation shall, in the case of each 

^6 file so maintained, give notice not later than six months after 
I 21 ^]jQ commencement of the maintenance of that file to the 

j 22 Speaker of the House of Representatives (in the case of a 

! . 23 l^rember of that House) or the President pro tempore of the 

i 24 . Senate (in the case of a Member of that House), of the fact 

I ■ ■ “ 

J *• . . 



1 that such file Is being malTitainecL Xo file shall be exempted 

2 ■ under this subsection from examination and destruction under 
3, the first section of this Act if such file has been maintained 

4 for any period gi'eater than three years after the date of the 

5 enactment of this Act and no criminal charges or indictment 

6 have been filed in court during such three years against the 

7 jMember to whom such file is identifiable or indexed. 

8 (b) No file shall be subject to the examination of a 
•9 Member of Congress or destruction under the first section of 

10 this Act if such file is maintained by the Eederal Bureau of 

11 Investigation as a part of an investigation into the back- 

12 gi-ound of such Membe'r of Congi*ess to assist in the considera- . 

13 tion of such Member for any appointive position in the execu- ■ 

' tive or judicial branches of the federal Government, but the 

Director of the federal Bureau of Inyestigation shall, in the . 
case of each file so maintained, give 'prompt notice to the 
Speaker of the House of Bepresentatives (in the case of a 

18 Member of that House)' or the President pro tempore of the 

19 Senate (in the case of a Member of that House) of the fact 

20 that such file is being maintained and of what appointive 

21 office is involved. No file shall be exempted under this sub- 

22 section from examination and destruction under the first sec- 

23 tion of this Act if such file has been maintained for a period 

24 greater than six months, and the blemlrer of CongTCss to 


whom ir is identifiable or indexed has not been nominated to 


I 




04th congress 
1st Session 


A BILL ■ 

To rcqviire the destruction of certain files main- 
tained by the Federal B\ireau of Investiga- 
tion with respect to Mcmbei's of Congress, 
and to require notice to the Sppaker of the 
House of Eepresentatives and the President 
pro tempore of the Senate of certain other 
such files. 

By Mr. CirAnr.Es H. Wilson of California 


Januauy 23,1070 

Referred to the Committee on the Judiciary 
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Date; February 10, XS70 




Mr. Jolm H. Wbaisn 
Director, Office of Security 
ACTSDM* Boom 336-T 
806 Coimecticut Ai^ue, 2?. . W. 
W^hington, D. C. 20528 

Clarence M. Kelley, Director 

DSSTRUCT2DN OF FBI EIFOBTS 



\ 





Four letter of February 3, 197S, has been carefuEy reviewed 
and this Bureau Ims no objectton to your destruction, by burning or 
other metlM3d of complete destruction, of Federal Bureau of Investi- 
gation investigative material furnish^ directly to ACTK)N. 


\ 



1 - General Investigative Division (Attention: Mr. Hetherington) 


'7 


.L/ 


Assoc. Dlr« . 


|t Dep. AD Adm. 

Dap. AD Inv. 
Asst. Dir.: 

^ Admin. 

Comp. Syst* __ 
Ext. Affairs , 
Filos & Com. 
Oen. inv. 

Idont. 


Laboratory 

Plon. & cvai. 

Spec. inv. 

Tra Ining 
Lagai Coun. _ 
Telophon^R^ 
Director 3ec*y 


NOTE: See attached letter from Mr. John R. ¥/Mlen requesting ' 
permission to destroy FBI investigative material in their possession^ 
We have previously advised other agencies tlmt it is satisfactory for 
them to destroy copies of our reports which we have furnished them 
provided the disposal method meets with one of the approved methods 
of destruction of classified material such as burning or maceration. 

JPB:dlw 
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Feb 2 niary 3, 1975 


Mr. Claraice M. Kelley 

Director ' • , ' . 

Federal Biireau of Investigation 
Washington, D. C. 20535 ... 

ATTENT-IOErr STame Check Section ‘ 

The ACTIQEr Office of Security intends to remove all 
investigative reports and' memoranda of other agencies from 
security files before retirement to a Federal Record' Center. . 
May Federal Bureau of Investigation investigative material 
furnished directly by the FBI to ACTION be destroyed (by 
burning) at that time, or must it be returned to the FBI? ' - 
A record will be maintained by ACTION of all reports - 
destroyed. 

FBI investigative material furnished directly to- ACTION by 
the Civil Service Commission will, of course,- be returned to- 
the CSC according to the ACTION-CSC Agreement. - t. 

Respectfully yours. 




/ /John R. Whalen 
/ Director 

/ Office of Security 


\ 
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ALl«HF0RMAT(0N CONTAINED 

herein {8 UNCLASSllFiED , , ^ 

DAT5to/&LBY _A0le_^^ SGl/bo^/uwt^ 


Ot!iO>iX\. rCRM NO to 
■ .aAY J962 >.0.*'ON 
OSA GiU. <iO. NO. 27 


UN-n’ED STATES GdfcERN|v^ENT 


TO : Mr. J. B. Adams date: 2-14-75 

//f 

FROM : Legal CoiinsAlYyjfT 
.SUBJECT: SENSTUDY "■ /j ■ 

L]^TER FROM SENATORS MANSFIELD AND SCOTT 
. RMESTRUCTION OF RECORDS ^ - /1 




Comp. Syst. . 
Ext. Affairs 
Files & Com. __ 
Gen. Inv. . 
Went. — 
lnspceljor ^_ ■ 

Laboratory 

Plan. S^ Evol. 

Spec. Inv. 


t T^lophone 
^ircctor Scc'y 


In a letter to Mr. Kelley dated 1-27-75, 

Senators Mike Mansfield (D - Mont. ) and Hugh Scott (R - Pa. ■) 
requested we not destroy any documents or files that may be of interest 
to the Senate in the forthcoming hearings on intelligence activities. 


•’TS 





A memorandum from H. R. Hauer to Mr. LaPrade dated. 
1-31-75 cs,ptioned "Destruction of Files and Records, Files and Com- 
^ .muhications -.Division, " pointed out tha,t our destruction program is governed 
by the Federal Records Act of 1950 and regulations of the National Archives 
and Records Service. Our current practice is to destroy files over 
25 years old relating to subversive activities ■which are based on unsub- 
stantiated allegations and have not resulted in prosecution. Criminal 
files over 10 years old are reduced to microfilm and the paper records 
are destroyed. In addition, all duplicate copies of communications are 
destroyed when they no .longer serve a useful purpose. The Files and 
. Communications DRdsion asked the Legal Counsel Division to determine 
’ whether the Senators^request applied to our current destruction program. 

•'\Mr. Callaham noted "Discuss with SSC staff. " 

■-1 

On 2-10-75 Inspector J. B. Hotis, Legal Counsel Dmsion, 

'. met with William G. Miller, Staff Director, Senate Select Committee on 
Ihtelligence Adivities, concerning this matter. Miller was tohlihg^trjnur’a err; 
I'dbstruction program has been suspended until we can determine whether-, 
laEy documents are involved that might be of interest to the CoSin;#.^gQ 


I, -JlMiller said he doubted that the Committee would inquire into intelligence- 


To 



o|p|ies until ne consu 
i^^^ter this v/eek. 

Enclosures (2) — 

1 - Mr, Callalian 
1 - Mr. Adams 
1 - Mr. Jenkins 

Mr. Farrington 
\-JBH:mbk (11) 


i - Mr. McDermott 
1 - Mr. Ash 
1 - Mr. V/a-nnali 
1 - Mr. Bowers 
1 - Mr. Hot-is 


NO-T RECORDS^ / 
^ MAR Hb 197^^ 

- > > ^^SSSSSSS 
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Re; SENSTUDY 

Letter from Senators Mansfield and Scott 
Re Destruction of Records; 1-27-75 


■ ' ■■ '■■ ‘ 'Attached are letters' to' Senators Mansfield and Scbtf 

acknowledging their letter to the Director and advising them that we 
"have'Susnended bur des traction program uhtilthe 'matter is 'clarified/" 


REGOMIViENDATION,;--. . 


.be sent.. 




' ■ ■■ 1^^' ' ■ • ■ V.. • - • ■ / 


.jtv .. 




^ \/ -"'Oil 

I ft V/ 


2 


OPTIOMAU FORM NO. W 

MAY ISOi EDITION 

GSA FPMR (41 CF.'t) IQI-U.S 


UNITED STATES GOVERNMENT 


TwlU 


D'.p.-A.O.-Adr, 

Uot' vX.U.-luv. . . 
As..^)iv.:* I 

A(lnii,i. r 

. Coi!)p. Sys-i' V 

; A.-;f:iirs * 

: ^ihl^Com. __| 

’ tJeii. iiiv. ; 


Mr. Jenkins date: February 

j Inti;!!. i 

ft ir^ 

O \J bH '• ^ ■• r. O'?. .) C..M-. 1 . : 

DESTRUCTION OF FIELD FILES AND RECORDS « .' ■'’-.'U-nb.mo Km. __ ? 

T (f . __ ; 


■• r.O'?.l) C'.Kl!!. 1 j 

: ■i’>,'U'pb"iUi Kni. ; 


rob r W ^ 

SAC Memorandum ,52-74 (A) dated 11/5/74 and captioned 
as above set forth a new file destruction program to be followe’d 
in the field. ■, 


By letter 11/14/74, the Los Angeles Office proposed ' use 
of a form to -be used as a top serial in each closed file for the 
purpose of either setting forth the date the file v.'ould be eligible 
for destruction under the newly established criteria or, if it were 
to be retained, the appropriate justification for its retention. ^ . 

los Angeles \vas instructed by letter dated 11/21/74 to 
place the proposed form on trial for a 6 ~month period to evaluate . 
its usefulness. If, however, it became apparent earlier that the , 
form was functionix^g to the satisfaction of the' office, the trial 
could be cut short and appropriate recommendations made. I 


Information received from various sources indicated the 
complete feasibility of such a forxn, so Los Axigeles was instructed^ 0 
to terminate the trial after three months and submit its request 
for approval of the form. V 

By letter 2/10/75, Los Angeles submitted the forxix for 
approval, modified, to include two additional check-off boxes so ^ 
that provision would be made to cover every retention period 
involved in our file destruction criteria. ^ 


Since the format would be useful to all offices, it is i 
now proposed that it be approved for use field v/ide. A sample of 
the proposed form is attached modified to include the pertinent 
manual citation. / rn 

RBCOM.MENT)ATIONS : " ' '■ '• ’’ S 


170 AKir-gSiJ, 

1. That the attached form be a.ppgpv|d for use'^hs a top 
"floating” serial in each closed file. l8 mv- ^ 


Enclosure 






c ^ 

top 

■ ,£d 
O 


Mr. Awe, 5644 JEH-FE’C 
Bldg, (sent direct} 
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Memorandum to Mi’. Jenkins 

Re: DESTRUCTION OF FIELD FILES ANT) RECORDS 


% 


RECOMMENDATIONS : (continued) 

2, On approval, Forms Management Desk, Training 
Division, will take appropriate action to place the form into 
effect. f\. 


3. Also on approval, Manuals Desk., Training Division, 
will make the necessary manual changes. 




i 


2 


H 




">^j 

^3s 0 « 



;. 7 / ^ 


h 0 


February 19, 1»td 


Honorable Mike Mansfield. 
United States Senate . ■ 
¥/asMngton,- 1>. C. 20510 

Dear Senator Mansfield; 




1 ~ Mr. Ash ^ 

1 - Mr. Waimall cXj 

1 - Mr. Mlntz ^ > 

1 - Mr, Farrington . ti 

1 - Mr. Bowers L, 
1 - Mr. Hotis V 




We have received tlie letter of January 2*?, 1975, with 
enclosure, from yc^u and Senator Hugh Scott wMch requests tl\at \vc not 
destroy or otlxsrwiDe dispose of any records or documents relating to a 
forthcoming Senate investigation of iatelMgenee activities. 

Our procedures regarding the destruction of clocumerits 
in oar files ax'e governed by the 5’ederal iiecords Act of 1950 and regn~ 
lations ox the National Archives and Bacorcis s?ervlce. It is our eurreat 
policy to destroy all x^ecords ever twenty “fix?e years old psrta.tnl:ig to sob- 
vex‘sive actmtlss -wMch were based on imsubstaiitiatecl allegations and 
did not resnlt in prcss-ciitive actloxx. In addition, ail criminal files over 
ton years old are reduced to miercfilm and the ori-ginai records are 
destroyed. ¥7e also destroy the duplicate copies of all dosuraeats when 
fcirese copies no longer serve a useful purpose. - ■ 


*c |i 

d] .1 H I Upon jreeeipt of year letter, we immediately siiopeadsd 

S' spas* deotructlon program and ar-e attempting to deter mins whctlic.? any 
§ fc^flocmnsFits are involved that might relxite to matters set cut ivi sestiou 2 

i % pf Hosate Eesolation 2h We also contacted William Ci Miller, Btaff 


hi 

cate 

luL 

6 f? 

“•s r«S* 


/ 

Yon may bs assured that we are ta!'is| every passxoxc- 

Assc^Dir. Siieasnre to preservs those records or dociimeiits relating to inlelligorme 

d!p' ad tMt rnigM be oi mtsrest to tlis Senate. It is certamly our 

uXc ;,.-. " xntSKtlon to cooperat-a feJlv with tbs Select Committee- in this very 


Immm 


Ext. Affoirs 
Ft{c.< S« Ccm. __ 
Gen. Inv, ■ — 
ident. 

Inspection , ,,. 

Intetl. ! 

Lohototory ^ 

Plon. & Evol.^.^A' 


4( 


Ssi=icer©ly you-vs, ;, 


r ES'V5 


“';.;::;zrSBE:mbk |J 

Plon. & Evol.,_- Xx5^ 'T'-^ 
Spoc^InX -r— / ■' 

Trainin'., 

Losci Co-- il-1 . f. ' 

lSSM4i«i?S=3 




I* 


^ j>/-^^^CL 4 .re'BSo M. 'HeHey 
b'J'% Directar* 
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:> (See NOTE next page) 
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Honorable Mike Mansfield 
United States Senate 
Washington, D» C. 20510 


note: See memorandam Legal Scott 

^aptloaed '®®TCDy ^ett^ Mal:sileld 


™ 2 “ 
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V 1 - Mr’.'OalTahan 
1 - Mr. Afiams 
1 - Mr. Jenkins 
1 - Mr. McDermott 


February 29, 19? S 


Honorable Hugh Scott 
\ ‘ Unitsci States Senate 
WasMngton, B. C, 




c.,, 205X0 

r-?'i a-' 

-pi ?^ar Senator Scotty 

\?/0 Im'^e s’ecewsd, the letter of January 2?j J.975, with 


v/i tJc^uu^Ay ivtu^ v/XWi 

CD Sciosiire, from yoi and Senator Mike Mansfield wMeh requests that 




1 " Mr. Ash 
1 - Mr. Wannall 
1 - Mr. Mintz 
1 - Mr. Farrington 
1 - Mr. Bowers 
1 " Mr. Hotis 




, -V, ' 

r*' . /V * ' 

( •y’^) W"> saa 


Our procedures regarding the destruction of documents 

of 1950 and regu- 


.. .. ^ wi.^ y^'x-w, H is our current 

galley to destroy all records over twenty-five years oM pertaining to sub- 
p^rsh?e acilvdties which u^ere based on unsubstantiated allegations and 
^■^.d not resi 3 it in prosecutive action. In additioni aH criminal files over 
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Assoc. Dir, 


ten years old ax’e sreclaced to mlcrcfilm and the original records sire 
destroyed. We also destroy tbs duplicate copies of all documents when 
these copies no longer serve a useful purpose. 

Upon receipt of your* lettex’, we immediately sospendsd 
our destruction program and are attemptli^ to determine whether any 
clocu meats are involved that might relate to matters set out in section £ 
of Senate Hesolution 21. We also contacted william G. t,*.Uner, btaff 
Director, Senate Select Coimiiiittea on Melligence Activities, who 
advised us that he will consult with .Senator Church and advise us 
aceordiiigly. 

Ton may be assured that we aj”e taking ev'aiy possible 


Dep! a'^d measure to preserve those records or documents s^elating to intelligsncc- 
Dep. AD i„v. _ activities that migt-t be of interest to the Senate. It is certainly cur 

ZlUZ lotentioa to cooperate fully with the Select Committee in this very 

cemp. syM. — imporctant mmiiy. 


Ext. Affairs _ 
Files & Com. 
Gen. Inv. ■■ 

Ident. 

Inspection - 
Intel!. - 






o„. & Evoi. _v y JOAx.muis. 

oc. Inv. __ jV 
nining _ *■/; *'- 

Ml 


Loborotory , 

PIo:i. & EvqI 

Spec 

Training _. - 

Legcl Cojn.S::^^ ^ 

Telephone Rm. 3^., 

Dir=cr„ a,’7.Mf^\^lA«/J^pD'M 


%\ 


J 




0" 


Smce??ely your: 


Cl^hnce Keilay. 


-o Cferenee M. ICellev 



r7.<yi - 
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Director 
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Honorable Hugh Scott 
United States Senate 
Washington, D, C. 20510 




t 


NOTEj See memorandum Legal Counsel to Mr. J. B. Adams dated 2-14-75 
captioned ’’SENSTUDY, Letter from Senators Mansfield and Hugh Scott 
re Destruction of Records, 1-27-75, ” JBHsmbk. Neither Senator Mansfield 
nor Senator Scott is on the Bureau®s mailing list. 
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MIKE MANSFIELD 

* r. . ** • ■ J^ONTANA ' 


r ■ ' - ■ 

k 

pntteJt 

©ffto of ilfc ^^njcrtig 

20510 

January 27, 1975 




Dear Mr. Director: 





Honorable Clarence M. Kelley- - 

Director^ Federal Bureau of Investigation ' 

Washington, D. C. 20535 “ ^ 

■'A'TyOT ma^ h^^are, the Sen'ate is' to;conduc 
an investigation a®, study of government operations with 
respect to intelligence activities. The scope of ohe 
investigation is set out in S. Res. 21, a copy of which 
has been enclosed for your information. 

We are writing to request that you not destroy, 
remove from your possession or control, or otherwise 
dispose or permit ’the disposal of any records or documents 
which might have a bearing on the subjects under investigation, 
including but not limited to all records or documents pertain- 
ing in any way to the matters set out in section 2 of d. Res. ri.\j 

Sincerely yours, g 





Jk 


'HUGH SCOTT, REPUBLICAN LEADBR 
Enclosure 

,5^ W 


V ^ ■ 

MIKE MANSF lELD, MAJ^ITY LEADEJ 


i 9 /, v; 

^ ^ \ if’ J' 

’ i>uv '4. 
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NOT recoreS" 
46 mar 7 1975 
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''' ^ ALL INFORMATION CONTAINED 
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OPnOt^At NO- 10 

MA^ 1962 roiUOM 
G5A C£N. RPC. nO. or 


tJNLTED STATES Gfj|fjERNMENT" 

Memorandum 


\ ' 
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Assoc. Dir. — 
Dep. Ao^di 
Ocp. MmoV 
Asst. 

Adrai.n. - — 
Comp. $yst. 


J. B. Adams 


DATE: 3/10/75 


Legal Comis el 
U' 


> , ' .t . -■ ■■■■:• •" 


TESTIMONY BY THE ATTORNS 
GENERAL AND THE DIRECTOR 
BEFORE THE^UBCOMMITTEE ON, 
CIVIL RIGHTS and' cMSTITUTiONAL 
~RI(MTS;’ FEBRUARY 27, 1975 




Inspection 

Intcll. — M 

Lobofotory 
Plon. & 

Spoc.^Invy6Z 

Tolop^o^ Mi^ -— 
D iro^/or ^»c/y^S*- 




X 

XJ «J 


CIVIL RIGHTS AND CONSTITUTIONAL ' 

~RI(MTS;’ FEBRUARY 27, 1975 ^ I 

— 

On March 10, 1975, Associate Deputy Attorney General 
James Wilderotter advised me that the Attorney General had called himsS^'m 
this morning and requested a memorandum be prepared by the B’BI 
interpreting Executive Order 10450 and practices of the FBI under the- 
I Order. Mr. Wilderotter said that he understands that the Attorney 
I General v/ill have the FBI's memorandum referred to the Department's^ f 
I Office of Legal Counsel for review and analysis before final submission m 
’of both memoranda to the Attorney General. 

Mr. Wilderotter also said that the Attorney General mentioned 
that thjB Director had said to the Attorney General on several occasions 
that he would approve the destruction of certain material in FBI files if ■ ^ , 

I that were possible. The Attorney General asked that a plan for destruction' 

I of material in B'E! files should be prepared setting out the standards and 
I criteria that might be used and the mechanics that would be involved. 

I discussed v/ith Mr. Wilderotter the temporary prohibition 
against destroying anything in our files imposed by requests we have 
received from Senator Mansfield and Congressman Albert, and Mr. Wilderotte; 
agreed that such temporary requests should be maintained, but that they 
should not interfere with the preparation of an appropriate plan as , ■ ^ 
requested by the Attorney General. /; / ‘ , 7 ^-:^-, 


62-116435 
1 - Mr. McDermott 
1 - Mr Cleveland 
1 - E'Tr. Fa.rrington 
1 - Mr. Hotis • 

1 - Mr. Mints 
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Memorandum to Mr . Adams 
Re: Testimony by the Attorney General 
and the Director, etc. 




The two requests from the Attorney General grew out of 
the testimony before the Edwards Committee even though they are not 
specifically included in the list of requests made officially by the 
Committee on the day of the testimony. 


RECOMMENDATLONS: 

t 


1 . That the Special Investigatiye Division prepare an 
appropriate memorandum to the Attorney General concerning Executive 
Order 10450 and FBI practices pursuant to that Order. 


2 . That the Files and Communications Division prepare 
an appropriate memorandum to the> Attorney General describing a plan 
for destruction of material in FBI files as requested by the Attorney 
General. 






TO 
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OrnONAl FOKM 
/AAY 1962 EOmON _ 
C3A CCH. «ec. NO. 37 
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UNITED STATES G( 


Lrnment 


Memorandum 

Mr. J. B. Adams 

f; . ' 

Begal Counsel^i’‘'"|f|^ 

(/ 


FROM 

id' 

SUBJECT; ^BENSTUDY 

Destruction oebiibeau_eiles 




DATE: 3-12-75 


* Assoc. Dir. 

DepyOttO AdvnT^^ 

Admij). 

Comp^yst. ^ 
Ext. Affairs . 
Files & Com. 


AND RECORDS 





Re my memorandum to you dated 2-14-75. 


As indicated in referenced memorandum, the Bureau’s 
program concerning destruction of files and records has been suspended 
until we can determine whether it involves any documents that might 
be of interest to the Senate Select Committee on Intelligence Activities. 


j We contacted William G. Miller, Staff Director for the 

j Committee, and he asked that we- withliold further destruction of files 

I until the Cornniittee Counsel, who had not been appointed at that time, 

had an opportunity to review the matter. Mr, F. A. O. Schwarz 3d, 
a New York attorney, was recently named the Committee^ Chief Counsel. 

It is recommended that representatives of the Files and Communications 
Division 'and the Legal Counsel Division meet with Mr. Schwarz and 
; Mr. Miller at the earliest opportunity to resolve this matter, 

i RECOM!\4ENDATION: 

i . 

1 •* 

I That representatives of the Files and Communications 

\ Division and the Legal Counsel Division meet with the Chief Counsel 

I and Staff Director of the Senate Select Committee on Intelligence Activities 

I to determine whether the Bureau’s destruction program can be reinstituted. 




OPTIONAL PORM P*0. 10 
AiLAY 1962 EDITION 
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AiLAY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATEb^)VERNMENT 

Memorandum 




ft,- 


Mr. McDermotl^ 




DATE: 3_28-75 


FROM 


SUBJECT; 


H. 


CP 


R. Hauei^ 

•General j^ccomziM^I^OE^laAO) O j 

REVIEW"0Fmi/ OPERATIONS"' 









As|3ps.‘D{r. „ 
'^ep. AD Adm. _ 
D«p. AD Inv. __ 
Asst. Oir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. _ 
Gen. Inv. ___ 
Ident. 

Inspection 

Intel!. - . - 





Laboratory 

Plan. & Eval. 

Spa^. Inv. 


Legal Ceun. 
Telephone Rm. 
Director See*/ 


In response to A. B. Fulton memorandum to Mr. ¥. R. 

Wannall dated 3-^~75> on captioned matter j data pertaining to 
the Files and Communications Division regarding maintenance of 
information resulting from FBI investigations, are listed below. 

The records retention plan for FBIHQ g eneral ly provides 
for the microfilming but continuing retention "of criminal files^ 
after 10 years old, and the indefinite retention of security 
matters except for investigations which were instituted on non- 
specific complaints of subversive activities which were never 
corroborated through investigation. Any extention of the 
Bureau's destruction or purging procedures would have to be 
approved by the National Archivist. Regulations of the National 
Archives and Records Service, General Services Administration, 
which are based on Title ^^i-. Chapter 33? Sections 3301 and 
3302, U. S. Code, govern the type of material which we must 
maintain. , : / ^ n 

Specific authority governing the FBI's destruction of 
information obtained from domestic intelligence investigations 
vras granted by Archives on 10-3-72 and 5-H-73* This specifically 
relates to records that consisted of nebulous complaints ^ndAon- 
specific allegations for which there were no prosecutm3fe' 
the material was over 25 years old. 

JUj/\2 1975 

Specific authority governing the FBI's destruction /of' 
information obtained from criminal investigations curi'brf&l^f’^ 
to several basic areas. Specifically, Archival authority vras 
initially g^jft^^^ on 7 - 9-52 to destroy criminal investigative 
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Memorandim H, R. Hauer to Mr. McDermott -- t 

Re; General Accounting Office (GAO) 

Review of FBI Operations 


files which had been closed and inactive for 10 or more years 
after adequate microphotographic copies were obtained. There- 
after, approval was granted on 8 - 23-57 for destruction of 
Interstate Transportation of Stolen Motor Vehicles Act 
investigations over 10 years old in which no prosecution resulted 
On 7-28-70, approval was granted for destruction of Sabotage of 
Aircraft and Destruction of Aircraft or Motor Vehicle investi- 
gations over 10 years old in which no prosecution resulted. 

On 11-12-70, approval for destruction was granted for cases 
in which no prosecution resulted because identities of 
perpetrators were not developed during investigation. On 10-3-72 
approval was granted for destruction of miscellaneous material 
over '5 years old including correspondence from the public, 
letters of complaints and referrals, and newspaper articles in 
which no prosecution vras undertaken. On 5-11-73 5 approval was 
granted to destroy Laboratory matters over 15 years old wherein 
positive identification was not affected. 


RECOMMENDATION : 

That this memorandum be forv^arded to the Intelligence 
Division to be incorporated with other data being obtained 
in this matter. 
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OPTIOMAl FORM NO. 10 
-.AA'f Kil EDITION 
OSA OE.S. *60. HO. 27 


UNITED STATES GWERNMENT ^ 


emo 


Mi\ McDermott?'./’") 


H.R. Hauer ,^| ^ 

TESTIMONY BY THE ATTORNEY GENERAL AND Ck4^*- 
THE DIRECTOR BEFORE THE SUBCOMMITTEE O 

ON CmL RIGHTS AND CONSTITUTIONAL RIGHTS 
FEBRUARY 27, 1975 


DATE: .March 31, 1975 


^ssoc. Dir. 

I 

Dop. A.^ ! 
Asst. Dir.: 


Comp. Syst. 


Gen. Inv. . 



Inspection . 

Intoll. 

Laboratory 

Plon. & Evol. 

Spec. Inv. ^ 

Troyiing 

^elcplfone Rm. 

>ircctoi Soc'y __ 


My memorandum to you of 3-18-75, captioned as above, set forth 
information concerning the destruction of certain material in FBI fileSo Attached 
to my memo 3 .'andum wer'e a cover memorandum from the Director to the Attorney 
General enclosing a letterhead memorandum on this same siibiect. The letterhead 
memorandum contained, as the last paragraph, a statement that the letterhead 
memorandum is the prope rty of the FBI and its contents wef e-.not to be distributee^ 
outside the agency to which it was sent.. Mr. Kelley has inquired as to the use of 
the -last paragraph of the letterhead memorandumo He has also inquired regarding 
certain material maintained in 62, 63 and 94 classification files, 


With respect to the Director’s inquiry regarding the inclusion of the last 
paragraph of the letterhead memorandum, it is noted the Stenographer’s Manual 
for FBI Headquarters, Part 2, Section 3, Page 5, indicates jwording of this nature 
should be included on letterhead memoranda being forwarded outside the FBI, _ » 

It has been deternnned the general practice at FBIHQ is to use such wording-, in . 
letterhead memora,nda being forwa,rded to the Department in those instances v/herej 
it can be anticipated the content of the letterhead memorandum will be disseminated) 
outside the Department, Since this is the practice and since it does not seem the \ 
information contained in the letterhead memorandum would be disseminated beyond ^ 
the Department, the last paragraph of the letterhead memorandum has been delete^ 

With respect to the Director’s inquiries concerning certain material being 
filed in the 62, 63 and 94 files, it is true the majority of the record material 
retained by the FBI concerning Members of Congress, prominent individuals and ^ ^ 
other private citizens which does not directly involve a matter of investigative 
interest or responsibility of the FBI is filed in tlm 62, 63 and 94 files. At the Q 

1 - Mr, Cleveland (sent direct) ^ ^ 

1 - Mr, Adam-s(sent direct) ' CQ$?3:%UED - OVER . g 
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1 - Ml" 


OTI:jtv7 (8) 


Cleveland(sent direct) 
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Memofanduiii HoK. ^uer to Mro^McEarmott 
Re: Testimony by the Attorney General and the Director 

before the Snbcommittee on Civil Rights and Constitutional Rights 
February 27, 1975 


present time we bave approximately 305 six-drawer filing cabinets of 62 files; 

43 six-drawer filing cabinets of 63 files; and 110 six-drawer filing cabinets of 
,94 fileso Each six-drawer filing cabinet contains an estimated 30, 000 pages of 
material; therefore, the 458 cabinets house approximately 13,740,000 pages of 
material.. The material contained in these 62, 63 and 94 files covers a multitude 
of matters and is not limited solely to information which does not involve matters • 
of investigative interest or responsibility of the FBI„ In order to purge the 62, 

63 and 94 files of the^pe of material which is of current concern, it would be 
necessary to conduct/very detailed review of each file in these classifications since 
many of the. files are of a general nature and contain information and material wMch 
would be inappropiiate for purgingo An experienced employee who is required to 
do a detailed reviev/ of documents can be e^spected to review approximately 10 
pages per hour. Based on this estimate which was obtained from FOIA, Unit, it 
would talce an. astronomical amount of time to review the material contained in our 
62, 63 and 94 files (687 man years, based on 8 hours per day, 5 days per week, 

50 work weeks per year). 


With respect to purging the 62, 63 and 94 files, it must be kept in mind, 

[and it is imperative all parties understand, that under no circumstances would such 
ja purge remove from FBI files all of the material of the type that is of concern. 

This is because material of the type that is of concern has without question in some 
instances been placed in other than 62, 63 and 94 files^such as, additions to files 
t|in other classifications already in existence. The only way to retrieve all such 
If information would be by a serial-by-serial review of our entire file holdings. 

A question also arises as to whether the FBI has the authority to purge the 
62, 63 and 94 files of all material that does not hwolve a matter of investigative 
interest or responsibility of the FBI, This question comes about since the Retention 
Plan for Records of the FBI, as prescribed by the National ArcMves and Records 
Service, specifically states "Repoxts on crimes involving, and other records 
(emphasis added) concerning, the Presidents and Vice-Pr^idents of the United 
States, ' '7 7 . members of and delegates elected to7&on’gresses of the United 

States, cabinet heads, judges and other officials appointed by the President^' must 
be retained indefinitely. When considering the ^^and other records^'^ portion of the 
aforementioned quotation, it seems a legitimate question can be raised as to whether 
or not the FBI can dispose of certain material that can undoubtedly be found in the 
62, 63 and 94 files, even though f^uch information does not directly pertain to a 
j '^matter of investigative interest or responsibility of the FBI, This question would, 

I /of course, have to be resolved with the Archivist prior to any purge being undertalcm 
'^1 by the FBI, 
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Memorandum H.B. Hauer to MXf.' McDermott 



Ee: Testimony by the Attorney General and the Director 

before the Subcommittee on Civil Rights and Constitutional Eights 
■ February 27, 1975 

The end result of all of this could very well be that the FBI wotild undertake 
a very substantial purge project and, in the final analysis, would not purge the very 
material that is involved in the issue presently being considered, unless'the 
Archivist modifies his standards for records retentiono 

j This brings us back to the point where the modification of our dissemiiiation 

I rules to conform with approved guidelines to be drawn seems to be the most pi’actical 
! solution to the problemo . j 

i 

The letterhead memorandum to the Attorney General has been rewritten to 
include information concerning data contained in 62, 63 and 94 fileso The statement 
. concerning the letterhead memorandum being the property of the FBI has been 
removed, j 

! 

EFCOMMBNDATIQN : ' 

That the attached letterhead memorandum be forwarded to the Attorney 
General for Ms information and consideration. 
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UNITED STATES G^ERNMENt 

Memorandum* ' 


O 


TO 


FROM 


SUBJECT; 


Mr. Jenkins 


DATE: 



April 1, 1975 



W. M. Mooney\^ "^1 

RECORDS MANAGEMENT b7c 

SUGGESTION 565-75 SUBMITTED BY 
MR. 


Assoc. DIf. 

Dep;»A0 Adm. _ 

Oep. AD Inv, 

Asst. Dir.: 

Adnin, 

Comp. Syst. __ 

Ext. Affairs 

Files & Com. ^ 

Gon. Inv. 

Idenf. 

Inspection ____ 
Intell. 


Loboratory . 
Plan. & Eval. . 


PHILADELPHIA OFFICE 


^ ^ Spec. Inv. 

'' Legal Coun. X 

Telephone Rm.^ 
Director Sec'y _ 


I 


PseoPbs' 


SUGGESTION : That field offices continu^eview of closed files for destrucHon 

rr. files meeting current fil e^estruction/ requirements as set forth in the ^ 
Manual of Rules and Regulations, Part II, Section 3, particularly investigative files, be ® 
removed from the closed file section of offices and placed in appropriately marked 
storage cartons which would be kept in location other than with closed files, but readily^ 
available if needed in connection with proposed investigation and study of Government 
operations with respect to intelligence activities referred to inBUtel, 1/29/75. . Files 
held in this manner can be so indicated on Form FD-478 (List of Files Destroyed) by 


t 

M. 


placing an asterisk beside the number. 


CURRENT PRACTICE; 


Suggester states Records Destruction Rules are being held in 
abeyance apparently for indefinite period as per instructions 


received in above-mentioned BUtel to all offices. 


■b6 

.'b7C 


f ADVANTAGES: Mr. 


i 

{.-b 




Jnotes that in the recent past, current rules regarding file g 


fi-' 

destruction has enabled field offices to require space in proper sequence 
or classification through destroying files where space is needed, thus continuously pro- 
viding space for current files as they, become closed out. For Philadelphia Office and no 
doubt many others should this destruction program be held in abeyance for any length of 
time current files being closed will need to be filed out of classification sequence or else 
additional space and equipment will be needed to keep them in any kind of order. By - 
removing files the Bureau has already determined to be of no current value, investigative 
wise, space will continue to be available to file recent closed files which are referred to 


from time to time for investigation purposes. At such time as. the ban on destroying 
investigative files is lifted, the files accumulated in cartons can easily 
fiirther..review. ^ 


I / 


OBSERV A'g SDj^g^ SACS’' B^ker, Philadelphia Office, stated this appears to be am^cel'lent 

ofi^Lhat would benefit all field offices. . 


NEnclosu 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Records Management 

■ Sug gestion 565-75 Submitted by 

■b6 
b7C 


Mr. 

Phi 


adelphia Office 


f 


Files and Communications Division feels this proposal is practical 
and adoption of sam.e would prevent an accumulation of project work at the termination of 
! the above-mentioned moratorium. In fact, this Division has received several informal 
requests from the field regarding the proposed procedure; and ift each instance, the ■ 
appropriate field office was advised that the segregation of material to be destroyed would 
j not be in violation of instructions from the congressional committee. If approved. Files 
1 and Communications Division will handle the appropriate notification to the field. 

I Training Division agrees with the idea as it appears a practical 

i solution to the problem and the files will still be available as needed. 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached letter be 

forwarded to the suggester advising him of this fact. 


(2) On approval, this memorandum will serve as the authority 
for the Records Management Unit, Files and Communicatior 
j Division to take the action necessary to place the idea into effect. 
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Bays, 1975 
PEESOJIAI, 




REG 


8 


Federal Boreaii cl MTOstigatioa 
Jackson, Mscissippi , 

Bear MssI 


Year suggestion ims becE. received ttet we 
diseoatinue the use of Form FD-479 in favor of inscribing the 
date of destruction for the file on the fEe copy of the communi- 
cation closing the case or referring it on completion. I thought 
you would be interested to know that the procedure you propose 
is already covered in the ^nual of Rules and Regulations. The 
form to which you refer was created in response to requests by 
some field offices and was adopted after a trial for use on an 
optional basis. Manual changes to this effect are forthcoming. 

Although your idea was not adopted, I appreciate 
the interest which led you to submit it to me. S> » 


MAILED 7 

MAYS 1975 


Sincerely yours, «'■' 

' c. M. Keite* 


Cterence M. Eefley 
Director 


mS5-*5‘.;v1-s. 




2 - Jackson ■ 'Av', . ^ ^ 

1 - Field personnel fEe - ma.s . 

1 - Suggestion fEe 

1 - Personnel file of Miss I t L‘ 

<fER:dk^^ - ink I i. 

(6) (Suggestion 646-75) ' ’ ’ 

NOTE: Suggests we discontinue use of Form FD-479, Files-and Records 


Is iJi 


adj^enFto the status. 

MAIL ROOM LSZj ' TS&jETYPE UNIT I I 


(NOTE cont. page 2) 




Miss 

NOTE: (Continued) ^ / - * . ’ 

As noted above; in reply to suggester. Manual of Rules and ' / , 
Regulations, Part n, Section 3, item 3, D, 8, a, already provides 
^ . for, noting' destruction date of, iUe (or that it be retained plus 
justificatipri for retention) on serial closing case or referring 
’ ' it on completion. Form FD-479 was created in, response to 

■ field requests and after a trial period in Los Angeles Office. 

. - , ,.it^ use is optional and it is provided for convenience since it 
„ ’ is recognized that some offices have devised other means to - 
flag destruction or retention of file such as stamping file " 
cover or noting on closing serial as described above. Instructions ’ 
setting forth optional, use of FD-479 are in process of being 
“ ^ printed in Manual Of Rules and Regulations a.nd will be , 

' ■ , distributed with next revision. ’ 





Employee Suggestion 
pp-252 (Rev, 9-11-59) 


From: (Suggester's name) 


.Director, FBI 




Destruction Order" 


4/25/75 


Division of Assignment 

Jackson 


!«^i/l.-CLr - C 




use^f FD-47.9^' Files and Records 


Place tke date of destruction on tke memorandum, letter 
or report tlxat RUC's or closes the file next to the status. 

i.e.: FROM: SAG, JACKSON (C) (D.D. 4/25/85) \ 





Current practice or rule (Include manual citation as well as facts) 

FD-479 issued 2/20/75 to record the date a file is to be 

O' 


Advantages of suggestion and annual savings (include basis for estimate) ^ ^ 

CJFt, 

The destruction date is designated at the time of 
dictation and can be^ approved by the supervisor when he approves 
the closing communxc^^-ion. This also can be posted to the assign 
ment cai^/at'xhhe -same time the assignment card is posted. 






<3 I 


Disadvantages of suggestion 


None known 


(The use by the United States of my suggestion shall not form the basis of^ f\^({ier claim of cnyv 
assigns upon the United States. 1 understand that I will be considered fafr rrTYtfnn vttfl art rrwnrri nnl 
within two years after submission.) 

CDur. I 1 Mrs. C^Mlss ,■ 7 =^^ ' 

-y Signature ana Title of Suggester 


Recommendations and comments of Division Head 


This is an excellent suggestion which will result in considerable 
saving of storage space through the elimination o f an addi tional serial ii 
each closed case. The practice suggested by Miss I I Chief Clerk of 

Jackson Division, is the practice' and 


PASiSiBExXXMtKUjSnS 


o noFwrXte in^ms space - tor Bureau use °^ly)"'J^^ S3.V 

unnecessary form could be consxdera 




dollars through. elimxnation of 
recommend adopt xon. be 
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Aprils, 1S?5 
PEBSOMAL 
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y 


Assoc. Dir. ... .- 
Dep. AD Adm. . 
0 *p. AD Inv. _ 
Ass». Dir.: ^ 

Adtnin. / 


Mr. 

Federal Bureau of Iri?ssligatioii 
Pliiladelplila, Panas;4\^uia 


b 6 

b7C 


Dear Mr. 


Tliaals vsrsr mmh lor tlis su^estioB regarding 
a for liandliag and stcii^iag cssiaia files during a istrticular 

period. It is a plsasBre'iar m© to ad^se fos tMs proposal is 
^Irig adoptsl and stex^s \i?ill fee taksix to plaee it into offset. 


1 was's to take tfels opporliiMtf to express mf 
appreeMlon to lor gMsg me hemlit^fjom? tooaglxto oa 
this rnatter. 


wy> 


mailed;/ ' 

APR 4 1975 

-'-FBI 



Siacareiy 


Q. M. Ketey 

Clarense M. ISciley 
DIrester te 

b7C 



Inspection 

Intell. 

Lnborotory 
Plort. f» Evcl./. 

Spoc. 

T ra in 

Lecol Cenn. 
Telephone Rm, 
Director Soc’y ^ 


2 " Philadelphia 

I “* Field .persoaasl file 
b j. I " Suggestion file 

” .Personnel file of Mr. 

-^MLtdkiio 

y (Suggestion 565-75) 

- .itQTE; %ased on memorandum .V/.M, Mooney to Mr. Jenkins, 4/1/75, 

/ Ee; ‘ Recoi’ds Managem.ent, Suggestion 565-75 Submitted by Mib[ 

^ ^ j\ I Philadelphia Office, ML;dk. ' ' ■ . , , _ ^ 
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Suggestion 

|^9-U-SS) 


b6 


3/17/75 


To: 

From: (Suggester's name) 

Division of Assignment 

Director, FBI 

1 , 1 

■ Philadelphia 


SUGGESTION 


Continue review of Closed Files for destruction and 
those files meeting current file destruction requirements as ■ 

" set forth in the Manual of Rules and Regulations, Part II, 

Section 3, particularly investigative files, be removed from 
the closed file section of offices and placed in appropriately . 
marked storage cartons which would be kept in location other 
closed files, but readily available if needed in connection 
with proposed investigation and study of Government operations 
with respect to intelligence activities referred' to in BU 
tel, 1/29/75. Files held in this manner can be so indicated 
on 0-478 by placing asterisk beside number. - ■ 

""currentpractlceorrafeT^ STe J 

being held in abeyance apparently for indefinite period as ‘ 

per instructions received in Butel, 1/29/75,' to all offices. 

Advantages of suggestion ontL annual savings (include basis for estimate) ^ I f] 3^ A 

Recent past, and more so, current rules regarding f,r 
Files Destruction has enabled Field Offices to require space 
in proper sequence or classification through destroying files |j 
where space is needed, thus continuously providing space for r|^ 
current files-as tliey become closed out. For this office and || 
no doubt many others should this destruction program be held ll ^ 
in abeyance ‘for any length of time current files being closed' 
will need to be filed out of classification^ sequence or else 
additional space and equipment will be needed to keep them in 
any kind of order. By removing files'^ the Bureau has already 
determined to be of no current value investigative>¥pace will LLI 




1 • CaE 


Disadvantages o£ suggestion referred to from time to time for investigation pur- 
poses. At' such -time' as‘. the ban on destroying in- 
' • vestigative files is lifted the files accumulated 

None in cartons can easily be burned v?ithout further ^6 

I'^eview. 

(The use by the United States of my suggestion shall not form the basis of a hv t-A^rriKv 'ffS iTa . oj 

assigns upon the United States. I understand that I will bo considered for any Ji 
within two years after submission.) 

■ OMr. a Mrs. DMiss ~ 

Sigriatur^ond Title of Suqgestg^ y 


Recommonc 

It -woTi 


Signature and Title of Suggest? ^ j j 

this is an excellent suggest icm and one^ihat wotild 


I he he^||..^-£:aK«tq/^ offices in:the Biireau. RICHARD J. BAKER 

'T €&’;■?/; ^ , . Special 

I !!2 ’■ Signature end Title ■ 

(Do not write in this i 
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OPTIONAL FORM NO. TO 
MAY 1962 EDITION 
GSA CEN. REG. NO. 27 


S010-106 


UNITED STATES GOV!^MENT 

Memorandum 


Mr. McDermott 




^- 29-75 


H. E. Hauer/ 


)PBSTRUCIIOH OF FILES MD EEGOEDS 


Present instructions as set forth in Part II, Section 
3D8, page 13 of Manual of Rules and Regulations, providerj for the 
destruction of files and records under the provisions of Title ¥+, 
USCA, Section 369. The latest edition of Title USGA, reveals 
that Section 369 was subse(p.ently changed to Section 330*+ and 
repealed. Existing authority foi\ the destruction of files and 
records falls within Title ¥+, USGA, Section 3303? "Lists and 
schedules of records lacking preservation value; submission to 
Gongress by Administrator of General Services;" and Section 3303a, 
"Examination by Administrator of General Services of lists and 
schedules of records lacking preservation value; disposal of 
records." 


Telopho^^Rm. 
Director Soe'y 


REGOMMENDATIOI: 


That attached manual revision be approved, 


Mi 
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1 - Mr. Reilly 
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# 


TO 


FROM : 


XJNSTEIT STATES GOVERNMENT 

Memorandum 

Mr. McDermott 
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DATE: 4-28-75 


H.R. Hatier^A 



ymv ^ 0UAim 

CTION OF FIELD FILES AND RECORDS 




. /fU«s 8. Coj 
Gtn. Ij 


>Tli , f M.m / ,. . „ . 

I Inspection 


InlfttU 

'^'"^Lobonif^ 

Plan. & Eval. _ 

Spec* tnv. 

Training ■■ ■■ 
tes°i Coun. ......■■m.. 

Talepbene Rm. 
Direeter Ssc’y 

Purpose of this memorandum is to advise of a conflict between 
instructions which have been issued to the field regarding destruction of field 
files and records and actual Archival authority to dispose of such records. 

SAC Memorandum 52-74 dated 11-15-74, s.et forth detailed instructions 
regarding the destruction of closed field investigative files. Field- was authorized 
to destroy RUC’d auxiliary office files after five years and closed office of origin 
files after ten years, provided files were of no continuing value for evidentiary, 
intelligence, historical or other reference purposes. Exception to these rules 
concern cases in which Bureau is office of origin, and security classification files. 
In Bureau origin matters, field must retain files ten years and in security classi- 
fication files, destruction is authorized only if all pertinent information contained 
therein has been made a matter of record at FBIHQ. 

The only Archival authority the FBI has obtained to destroy closSa field 
files involves those files in which the material contained therein is duplicated in 
its entirety or in substance at FBIHQ. That authority was obtained in 1946. 
Reporting procedures have changed considerably over the years and at the present 
time FBIHQ files do not contain the substance of aU field investigations. As a 
matter of fact, during Fiscal Year 1974, FBIHQ opened only 40% as many files as 
were opened by offices of origin in the field. Based on this, it is apparent much 
record material is being created and maintained at field level. While it is 
recognized that most, if not all, of the cases which^re being closed at field level 
on the authority of the SAC without the substance of the files being reported to 
FBI Headquarters are of small significance compared to those cases which regtiire 
reports and other communications to be submitted to FBIHQ, it is important the 
FBI maintain and/or dispose of this material in accordance with Archiv^ regula- 
tions. 


gl-103 


3a. fL 


15 


A moratorium on the destruction of any record f^Teriaiii^either at FBIHQ 
or in the field, has been in effect since late Jan\®-ryj(j|975. This moratorium is 
based on .the request of Senators Mansfield and Scott tnafnl^Biaterial be destroyed 

^ '“’—TO 

HRHiitw k 




■to 



pi|p1975l 
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Memorandum H. R. Hauer to Mr. McDermott 
Re: Destruction of Field Files and Records 


which may have a bearing on forthcoming Senate Study of intelligence operations. 

In view of this, it would not appear that any extensive destruction of field files has 
been accomplished in accordance with instructions issued in SAC Memorandum 
52-74; however, it is important this conflict between the instructions issued and 
the axithority obtained be resolved promptly inasmuch as several field offices have 
space problems regarding the maintenance of closed files. 

Since the bulk of the cases which are opened and closed in the field without 
FBIHQ being advised involve no prosecutive action; the perpetrators of the violation 
are not identified; or the investigation revealed the allegations were predicated 
upon rumor or nebulous complaints, it would seem these files do not possess suffi- 
cient reference or evidentiary value to merit retention and it is not anticipated there 
wotild be difficulty in obtaining Archival authority to dispose of these records. 

. In view of the conflict discussed herein, we have two choices with respect 
to the action that must be taken. We can either seek Archival authority to dispose 
of the field files and records as instructed in SAC Memorandum 52-74 or we can 
rescind those instructions. Since criminal penalties may attach to the unauthorized 
destruction of record material, it is imperative this matter be resolved at this time. 

My recommendation is that Archival authority be obtained to dispose of 
those field files and the current moratorium be continued until such time as that 
authority is in hand. 

RECOMMENDATIONS : 


1. That Archival authority be sought to dispose of field files and records 
as set forth in SAC Memorandum 52-74 dated 11-5-74. 


2. That the current moratorium on the destruction of field files and records 
be continued, even after the Scott -Mansfield request, is withdrawn, until such time as 




\ 


PROPOSED CHANGE W 
MAIfiJAI. OF RiHiES AND - REGULATIONS 


Part 1 X 5 Section 3D? Item 8 , First Sentence, page .13? shonld 
be revised to read as follows: ’ ' ' 

Destruction of files Und* records (clpsed files are kept 
in numerical secsuence} . Files and records may be 
destroyed witbln the provisions of Title HSCAj, 
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Note; -Re memorandum H. R. Hauer . to 14r. McDermott, entitled 

Destruct ion of Files and Records, dated 29-75? JWA:mmr 


boratory : 

on. & Eva). — 
c. Inv. 


f 

tor Sec y, 


^20 W 

MAIL, ROOM 


Qp 


lAT't^b 




SLETYPE UNIT I I 


ornoNAi roRM N9. to 

WAY't*'*? tomoN 

CSA r^Mt .41 crj) tot~it.& 


UNITED STATES GCj^p?.NMENT 

Memorandurfi 




[ET MA lilllA L A TTA CKED dI'! ad 

'' ■ AvV. -Jl,.: 


TO ; Mr. J. B. Adams 


date: 7/3/75 


FROM 


subject: 


Legal Conns e; 


CLmp. Sy«t. . 
Cxi. Affairs . 
Filas & Com. 
Can. Inv. _ 

idem. 

Inspeerion ^ 
Intall. . 
Labmtnor.l>.. 


Plan.^^val. 

.XJNVENTORY of documents received 

■■(raOM FORMER ASSOCIATE DEPUTY r.ilZn! 

. ^TdRNEY GENERALIJATVIES-A-V ■ - 
.. WELDEROTTER, DEPARTMENT. OF JUSTICE 

suaj . 

By memorandum t^the Attorney General dated June 26^1975, the 
Attorney General was advised of the circumstances under which documents 
‘ were received from former Associate Deputy Attorney General V/ilderotter 
by Section Chief James A. Farrington. A copy of the memorandum was 
‘ addressed to Mr. Wilderotter and. the memorandum indicated that we 
would make available to Wilderotter for his review, but not for retention, 
a copy of the inventory of the documents . 0 

At 2:30 p. m. on July 1, 1975, I met with Mr. Wilderotter in his 


1*4 

liS 

M C. 

© ”4 


♦ ^fN. office at the White House and furnished him his copy of the memorandum < 
and a copy of the inventory. I asked Mr. Wilderotter to review it carefully 
if he desired to indicate appropriate disposition of the items listed.' . 

Mr. Wilderotter reviewed each of the items and indicated for each 
J recommendations as to their disposition. He placed an X or wrote the 

i V word ’'burn” beside those he 'thought should be destroyed. Others he indicat 
J: the recipients to whom the materials should be forwarded. K) 


Attached is the copy of the inventory which Mr. Wilderotter reviewed 


I and bearing his notations . O 
; RE COMMENDATIONS : 




' ilU ^ 


' ^ That the notations by Mr. Wilderotter be con^Me£e^H£iHg».»« 

discussions with the Department as to the araropriate disposMon of the 
i \\ '^materials . U ^ ^ JIJL ^ 1975 

J . V Npf^ECORiSp • 

" I mar >2 1976 -yjy 

MArERUl^TACEEB U 

1 - Mr. Warmall 

1 - Mr. McEfermott (Attii/ I\ir. Farringion) V 

l-Mr. llCnte '(/ - l^. 

« \.J ' route IN ENVELOPE 


«>'SS 


JAM;mfd v j:.L,Kjrv. 

{ ^ n’‘ IP ^i^Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
1 I 19 f sJ 
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OPTIONAL FORM NO. 10 5010 

MAY 1962 EDITION 
CSA GEN. REG. NO. 27 

UNITED STATES ^I^RNMI 

Memorandum 


VERNMENT 


FROM 


Mr. Jenkins 


W. M. Mooney, 


^ , 


DATE: 7/23/75 


C/fc 


SUBJECT: ^^IgPOSITION OF F ILES AND R ECORDS 
^ SUGG ESTION 28-75 SUBMITTED BY 
MRS. I 

OKLAHOMA CITY OFFICE 




^ Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

(iomp, Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. ____ 
Ident. . 

Inspection 

Intell. 

Laboratory - 
Plan. & Eval. ^ 
Spec. InvT N ^ 
Troining 

Legal 

Telephone Rm. 

Director Sec*y 


SUGGESTION : Proposes the Files and Records Destruction Or d^1^^^ FD-479 X 
be revised to include "Permanent Retention Order" in the title*a^ 
reflected in attached sample. j 


Manual of Rules and Regulations, Part II, Section 3, page 13a, / ^ 

paragraph a. , states "The case Agent will either note the appropriate destructiqn^ 
rule on the file copy of the communication closing the case or referring it orv^ 
completion (RUC) or else note that it should be retained plus appropriate justifi- 
cation for such retention. Form FD-479, Files and Records Destruction Order, 
may be used for this purpose. " 

i 

ADVANTAGES : Suggester believes use of proposed modified form would make it 
..easier to handle the destruction of files program. In' instances 
where the present FD-479 is used, it would appear that the contents of the file are 
to be destroyed at the first glance. Proposed modification of form would more 
clearly defin^ the purpose for which form was originally intended. 

OBSERVATIONS: Inspection Division noted this form is utilized to either recommend 

destruction of or justify retention of files. The current title 
connotes it is for destruction information only. Proposed change in title would 
more adequately describe the form. This Division concurred with the idea. 

Files and Communications Division on the other hand does not agree 
with the proposed revision noting the existing form provides for the file destruction 
under the 120-day rule, one-year rule, five-year rule, and ten-year rule. Further 
retention of any fijle has to be detailed in the body of the existing form. At the time 
the present destri^btion rules were approved for field use, it was the intent to have 
these files rev^Wed periodically /Eh.order to determine if they were still of some 
value to the appropriate field officffeC jpl^fqrm was designe4topermit periodic 


.Enclosures 1 
^ML:slp.^.<P^ 
^(2) 




rs.es."' 







Memorandum W. M. Mooney to Mr. Jenkins 
Re: Disposition Of Files And Records 

Sugg estion 28-75 Submitte d By be 

Mrs. I I b7c 

Oklaho ma C ity Off ic e 

Training Division agrees with Files and Communications Division's 
views. There are files which are retained permanently because of various reasons, 
particularly when they are of historical value. Any employee using this form can 
certainly ascertain from the other wording on the format (sample of present form 
attached) the space allowed for justification of retention. No problem should exist; 
therefore, it is believed cost for revising form at this time would not be warranted. 
This is a new form and 60, 000 copies were furnished the field with 300, 000 copies 
placed in stock as late as March, 1975. 

RECOMMENDATION: That the suggestion not be adopted and the attached Iptter 

be forwarded to the suggester advising her of this fact. 
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TO: ■■ 

FitOM: 

RE: Fild No. 


I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules arid Regulations, this file should be: 

I I Destroyed 

under the □ 120-day Rule □ 1-year Rule □ 5-year Rule Q 10-year Rule 

□ Retained . ' . 

Justification for Retention is as Follows: 



Supervisor’s Initials 


CPO : 1975 0 - 571-812 ^ / / O 

-3 ^ (I I 


FD-<479 (2-20-75) 


FILES AND RECORDS 
DESTRUCTION ORDER 


FROM: 


RE: File No. 


I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

I I Destroyed 

under the □ 120-day Rule □ 1-year Rule □ 5-year Rule □ 10-year Rule 

I I Retained 

Justification for Retention is as Follows: 


'Pf7f? nr.r 




V r* 


r*tr~(3ase Agent’s Initials 




Supervisor’s Initials 




GPO : 1975 O - 571-812 


If^GlOSUHS 





MAILED S 


July 28, 1975 





(^ssoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. . 
I Asst. Dir.: 
-Admin. 





PEESOH4L 








'7>, 




Mvb. 


Federal Bureau of lavestigatiou 
OMalioraa Oily, OMahoma 


too 

to7C 






.Dear 'Mrs. 



Your suggestion feas been received that the title of 
Form FD'*479 ba revised ia a partieular mamer. ^ter coasid- 
eration, it hvis beea decided the espsnse involved ia tahlag this 
action at the present time would not be warranted shiee when 
the entire format is read an individual sliould have no difficulty 
ia determining Mw to enter the necessary information. 


I appreciate the interest you displayed in sub- 
mitting this idea to me. 


Sincerely yours, 


Comp. Syst. 
Ext. Affoirs 
Files & Com. 

Gen. Inv. 

{dent. 


2 - OMahoma City 

1 - Field personnel file 
1 - Suggestion file 
1J - Personnel file of Mrs. 
^L:slp,=.5Up 



bo 

b7C 


- (6) 


(Suggestion 28-75) 

NOTE: Based on nlemorandum MEooney to Jenkins, ML: sip, 7/23/75. 

Re: Disp osition Of Files And R ecords Suggestion 28-75 Sub mit ted Ry 

Mrs.| I Oklahoma Gi^y Office. 

c 




GPO : 1975 O - 569-920 



Director, FBI 




From: (Suggester's name) 


■ 

^ . b6 


# 


July I'O, 1975 


Division oi Assignment ^ 

Oklahoma City, 


The Files arid Records Destruction Order (FD-479) should be 
revised to include "Permanent Retention Order" in the title 
as reflected in attacheid sample. 








unfityj 



Manual of Rules and Regulations, Part II, Section 3, page/13a. 
Paragraph a. "The case Agent will either note the appropriate 
destruction rule on the file copy of the communication clQSing . 
the case or referring it on completion (RUC) or else note, that 
it should be .retained plus appropriate, justification for sucly^ A 


Current practice or rule (Include manual citation as well 'as facts) X c? Udl uXWll ♦ X v/x lu x X/ t y i j 

Files and Records Destruction Order, may be used for this /// 
purpose." - . ■ Sj/ 


Advantages o'f suggestion and annual savings (include basis for estimate) ' - ^ 

Use of proposed modified form would make it a little easier,^^ 
to handle the destruction of files program. In instances-'^ere 
'the present FD-479 is used, it would appear that the contents 
of the fi3^e are to be destroyed at the first glance. Suggested 
^Aod^fication of form would more clearly define the pur^pose 
.4 originally intended. ; 


Ca G.'* 




»The use by the United States of 'my suggestion shall not form the basis of^a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that 1 will be considered fnr rrmr Inrttflnd mirrrrri nnTir If mir rnrtfrnnfiaM is adopted ^ 
within two years after submission.) 

D Mr. iMrs. ■ I I Mts J I ‘ 

/ / Signature Title of Suggester 


Recommendations and comments oi Division Head , .J ' . 

r feel the suggpstion has merit and recomraend it^be b?c 
given considcatlon, , • 

~ SPECIAL AG EtTP IN CHARGE Signature and Tyie f ' \ ^< 


(Do not write in this space - for Bureau use only) 


Bureau 2 - Oklahoma City (1-66-2180) (1-67 






GfTIOHAl lOik NO. 10 
M^V )«»3-COttlON 
^.0\A ClH.iiiO. NO. 37 


FROM 


UNITED STATES G(W£RNMENT 

''Memorandum 

Mr* MGDermoiiV^^ ^ 

: W. L. Bailey^'i^ ■ - 


DATE: 7 - 30-75 


,/t 



SUBJECT: CALIFORNIA PROJECT .‘PROPOSED DEST R UCTIO N- 

OF AUXILIARY FILES, WHEN THEY ARE , 

REFERRED UPON COMPLETION (RUC) FORTmONTI 


A survey was conducted in the eight field offices who partici- 
pated in the California Project to determine the frequency in which ' ‘ 

cases were reopened in auxiliary offices. The basic facts from the 
■ survey revealed that a total of 3)263 auxiliary office cases ^^^ere 
reopened by the eight participating offices, in 75 classifications, 
during a six-month period. Additionally, 82^ of this activity was 
confined to within 20 classifications, and approximately 2,600 or 80^ 
of these reopenings took place within 13 weeks of the RUC date. 

Basic observations regarding the effective implementation of 
a six-month auxiliary office destruction program are as follows: 

1. The six-month destruction rule will be consistent with the 
time period for file consolidations which would eliminate duplicate 
handling . 

2. Auxiliary offices would be responsible for the submission 
of original FD-302*s and pertinent evidence and exhibits to the 
office of origin. Bulky evidence, and exhibits v/ill be the exception 
to this rule and vrill be handled under existing regulations. 

3. The exception to the six-month destruction rule will be 
those cases in which the Bureau is office of origin. 


Dtfp. 

Yf': 

Exf. Affajfx 

Gon!\lnv, * 

(dent. ^ 

/•■Inrell ' 

Laboratory _ 

Legal Coun. * 

Plon,&E/oL.iri^ 
5p,=. 

Training » 

Telephone Rm. p 

Director Se.c'y 


1 - Mr. Jenkins (Sent direct) 

1 - Mr, Bassett (Sent direct) 

1 - Mr. Gallagher (Sent di^ct) 
1 - Mr. V/alsh (Sent direc^^ 
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Memorandum W. L. Bailey to Mr. McDermott 

Re: California Project Proposed Destruction of Auxiliary Files When 

!They are Referred Upon Completion (RUC) 

U-. It will be necessary for auxiliary office index cards 
to contain the identity of the office of origin, office of origin file 
nunfcer, and RUC date. "See" references, pertaining to auxiliary office 
files will have to be destroyed at the time auxiliary office files 
are destroyed. 

5 . Such a streamlined file destruction project can only be 
successful if adequate manpower is available to keep this project 
on a current basis. 

6. In order for this program to be effective, it will be 
essential for the office of origin to send sufficient lead information 
to auxiliary offices since any leads previously sent to other offices 
will not be available six' months subsequent to date of RUC. 

Throughout . the California Project, certain questions were 
raised as to the practical application of a streamlined auxiliary 
office destruction rule. These observations are as fallows: 

1. Any projected space savings vrould be false economy when 
c'ompared to the increase in communication costs. 

2. In Bureau applicant cases where Bureau is origin and in 

most instances, the field submits only a summary Airtel and if cases 
were reopened or references necessary, the file would have been 
destroyed. ■ . • 


3. Difficulties will be encoimtered when it is necessary to 
change offices of origin. , ' . 

M-. Transfer of ' original FD-302'>., certain evidentiary material, 
and exhibits would place added burden on Agent personnel and Agent 
Supervisors. 

5 . In 105 contact cases, (Internal Security — Nationalistic 
Tendency) results of prior investigations are- invaluable. 


- ,2 - 
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Memorandim W. L. Bailey to Mr. McDermott 

Re: California Project Proposed Destruction of Auxiliary Files \\fhen. 

They are Referred Upon Completion (RUC) 


6, Added communications and manpower costs to refer to origin 
for additional information would offset any advantages derived from 
the proposed procedures. 

The eight field offices: Chicago, Los Angeles, Las Vegas, 

Portland, Phoenix, Sacramento, San Diego, and San Francisco were 
furnished the above observations and comments along with the statistical 
data concerhing the frequency in which cases were reopened during, a 
six-month period subsequent to date of RUC. Again, these field 
offices were requested to discuss the proposed destruction program 
with theii* supervisory staffs and were requested to submit their 
observations concerning the six-month survey along with' the' proposed 
guidelines for the implementation of this program. 

Five of these field offices; Chicago, Los Angeles, Portland, 
Sacramento, and San Diego recommended adoption of a six-month file 
destruction program in auxiliary offices. The San Francisco and 
Phoenix field offices recommended that the current five-year destruction 
of auxiliary office files be retained because they did not feel that 
the advantages offered by the proposed program would offset the disadvan- 
tages in relation to manpower and economy. The Las Vegas Office did 
not think it was necessary to retain auxiliary office files for six 
months. In doing the survey, they found that the majority of cases 
reopened could be adequately handled without the need for prior background 
data. The Las Vegas Office believed that any program that eliminates 
RUC files as soon as possible would present a savings to the Bureau in 
manpovjer time and filing space. They found no real objection to the 
originai. California Project wherein files vrere to be destroyed at time 
of RUC. 

The five offices listed above, who recommended approval of this 
program, did not feel that any of the objections set forth above vrould 
present any overwhelming problems. It is interesting to note, hov/ever, 
they felt very strongly against the inclusion of the RUC date on index 
cards as suggested above. These offices believed that if this date 
was deemed that important to retain, it could be recorded on the file 
destruction sheet and that these sheets could be retained in front of 
every classification in the closed file section. 
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Memorandum W. L. Bailey to Mr. McDermott 

Res California Project Proposed' Destruction of Auxiliary Files 
When They are Referred Upon Completion (RUC) 


On Monday, July 28, 1975? the "California Project" was dis- 
cussed at Mr. Callahan’s conference. With the exception of I'lr. 
Mints, who v;as absent, the attendees imanimously approved the Cali- 
fornia Project and those related procedures set ,forth in the 
below listed observations. 


OBSERVATIONS : „ . . ' . 

1. It is believed that this survey reveals that six months 
would.be a reasonable retention period for auxiliary office files. 

' It will achieve the basic objective in eliminating the material of 

j no continuing value and result in considerable space savings. 

2c That it should not be necessary to include the RUC date 

on index cards which vrould be a very time consuming function. The 
advantages of having this date available would be accomplished through 
the use of assignment cards or the file destruction sheet. 

3. It should not be mandatory that files be destroyed when six 

■ months old, and index cards relating thereto, if material contained 
therein is of a continuing value to the auxiliary office. If there is 
any doubt concerning the destruction of this material by an auxiliary 

■ office, it should consult the office of origin. 

In order to maintain strict control of bulky exhibits, 
which are obtained by auxiliary offices, these offices will send a 
copy of the "green sheet", FD-192j to the office of origin. Offices 
of origin can utilize this copy as a tickler in order to immediately 
notify the appropriate auxiliary office to return or dispose of 
related bulky exhibits. 

5 . Existing regulations provide for the use of the master 
' assignment card as a tickier or schedule for file destruction purposes. 

These cards would be maintained in a like manner under the proposed 
destruction rules, and these cards will enable the Inspection Staff 
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Memorandmn ¥, L. Bailey to Mr. McDermott 

Re: CaULfornia Project Proposed Destruction of Auxiliary Files. 

Whoi They Are Referred Upon Completion (RUG) 


to reviev; the respective files to determine the continuing value 
to the auxiliary office. 

6o That special consideration he given to the storage 
and maintenance of Court of Claims cases, classification number 
83. .Under existing regulations, the Bureau will designate office 
of origin.. The office of origin, upon completion of its investi- 
gation, submits a letter to FBIHQ with a copy to WFO requesting' 
that WFO he designated, office of origin and instructing WFO to 
follow tSae Court of Claims docket until a final decision has been 
rendered™ To insure that Court of Claims cases are not prematurely 
destroyed by auxiliary offices, it is recommended that the original 
offices or origin remain o'rigin until cases are closed. When the 
office of origin submits a letter tp FBIHQ with copy to WFO 
instruotdng that WFO follow Court of Claims docket, the office of 
origin file v/ill be placed in a pending inactive status and WFO, 
acting as an auxiliary office, will advise offices of origin and 
FBIHQ when a. decision is rendered by court. ' 

7. It "v/ill be' necessary to create a workable solution 

whereby evidence sent to the Laboratory and/or Identification 
Division will be returned to the office of origin when examinations 
have beesn completed. . 

8. The initialing of FD-302’s by Resident Agents will 
require -tighter controls by the auxiliary offices. Procedures will 
be established whereby outgoing communications making references to 
FD-302 * s will not be submitted to -the ‘.office of origin until the ori- 
ginal FB-3Q2 has been initiale’d by the Resident Agent and returned 

to Headquarters City and .sent as ' an .enclosure with the appropriate 
outgoing communications. 

RECOMl^EMDATIO M: ■ , 

1, That the six-month destruction program as set forth above 
be adop-ted; however, actual destruction must be held in abeyance in 

“ ' 5 _- 
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Memorandum W. L« Bailey to Mr. McDermott 

Re; California Project Proposed Destruction of Auxiliary Files 
When They Are Referred Upon Completion (RUG) 


• accordance vrith the current congressional request not to destroy any 
file material. 


2. If approved, the field will be advised separately regard- 
ing the details for implementation of this program. (Archival 
approval is. not necessary for the destruction of duplicate material). 
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UI^TED STATES RNMENT 

Mernorandum 

Mr. W. R. Wannall 
F. J. Cassid:^!jX^’'‘'''^ 


1 - A. Mintz 

1 - Mr. J. J. McDermott 
Attn: Mr. Farrington 

date: 9/22/75 

1 - Mr. W. R. Wannall 
1 - Mr. F. J. Cassidy 
1 - Mr. R. H. Ross 


Oap. AD Acim. 
0»p. Ad Inv. 

Asst. Dir.: 

Admip. 

Comp. Sy»l« 

^nt. A^lalrt — / 
Fltos ii Com.VL- 
Garj. lr»v. \ 


INVENTORY OF DOCUMENTS RECEIVED FROM 
FORMER ASSOCIATE DEPUTY ATTORNEY 
GENERAL JAMES A. WILDEROTTER, 
DEPARTMENT OF JUSTICE • 




{Ml 




Inspection I 

Metl \M.S^ 

/^lan^&EVal. 

^ptc. Inv. 

V Training 

Telephone Rm. 


Reference is made to memorandum of J. Cj(^arrin^on to 
Mr. McDermott 6/17/75, captioned as above, with copy of the inventory 
attached, which requested INTD to review the inventory to determine if 
any of the documents were of interest. 

PURPOSE : 

To advise regarding disposition of documents in captioned 
inventory which originated in INTD. 

A copy of the inventory is attached to this memorandum. 

On 9/12/75, Section Chief James C. Farrington advised 
that the Department had not yet made a decision as to the disposition 
of the documents obtained from Mr. Wilde rotter. 


jr\\ 




The inventory has been reviewed by substantive sections of 
the INTD for the purpose of making recommendations as to the disposi- 
tion of individual items if they are retained by the Bureau and are not 
governed by any existing regulations regarding document retention. It 
was suggested that where a document is the original Bureau correspond- 
ence to the Department, it should be returned to the Bureau file vlth 
appropriate notation made. If the document v/as a copy of the original. 
Sections varied as to the dispositions of the document and their responses 
are noted below. ^ ^ " 


Enclosure 
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Memorandum to Mr. W. R. Wannall 
Re: Inventory of Documents Received from 
Former Associate Deputy Attorney 
General James A. Wilderotter, 
Department of Justice 


Item Disposition 


2 . 

3. 

4. 
6 . 

7. 

9. 

12 . 

15. 

21 . 

25. 

28. 

30. 


31. 

34. 

35. 
37. 
40. 
43. 


45. 

45. 

46. 

47. 
49. 


Destroy 

Destroy 

Destroy 

Destroy 

Retain and forward to CI-1 
Destroy 

Retain and forward to IS-1 

(1) Return to file 105-186336-4275 per CI-3 
Retain and forward to Cl- 1 

Retain and forward to IS-1 
Destroy (same as Item 4) 

(2) Retain and forward to CI-3 
(4) Retain and forward to Cl- 1 

(6) Return to file 105-202076-265 

(7) Destroy (original in 105-77787-210-2676) 

(11) Return to file 105-77787-210-2676 
Retain and forward to Cl- 1 

Retain and forward to IS-1 
Retain and forward to IS-1 
Retain and forward to IS-1 
•Retain and forward to CI-1 

Retain: Original memorandum 6/4/71 and file (65-74060-4743), 
Destroy: Copy of memorandum 7/13/71 (65-74060-439) 
Destroy: Copy of memorandum 7/16/71 (65-74060-559) 

B. Retain 3/6/75 draft memorandum and forward to CI-1 
Retain 3/7/75 draft memorandum and forward to CI-3 

C. Destroy 

Retain and forward to CI-1 
Retain and forward to CI-1 
Destroy (copy is 62-115360-110) 
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Memorandum to Mr. W. R, Warinall 
Re: Inventory of Documents Received from 
Former Associate Deputy Attorney 
General James A. Wilderotter, 
Department of Justice 


50. (1) Destroy (copy is 105-143909-126) 

(2) Retain and forward to CI-2 

(4) Retain and formrd to Cl- 1 

(10) Retain and forward to CIt2 

(11) Retain: Original memorandum 1/7/75 and file (105-186336-4225) 

51. Retain and forward to IS-1 

57. Retain: Original LHM 1/20/75 and file (159-4005-16) 

60. Retain and forward to IS-1 

61. Retain and forward to IS-3 

RECOMMENDATION : ■ ' . ' 

The above disposition be made. of the documents if they are 
retained by the Bureau and are not subject to specific retention require- 
ments. If the disposition of a, specific docuinent originating vith MTD 
is not set out herein it is suggested the document be destroyed. 




The Freedom of Information Act Section agrees with the 
ultimate disposition of these documents as set forth above by 
the Intelligence Division. However, in Legal Counsel Division 
to Mr. J. B. Adams memorandum of 7/8/75 it was reported that the 
Deputy Attorney General had requested a copy ■ of the inventory 
for the purpose of discussing it with Mr. K. William 0' Connor ^ 
following which the Deputy would contact Assistant Director Mintz 
to discuss further the disposition of the materials reflected in 
the inventory and presently being held by the Bureau. Therefore, 
no action should be taken regarding the disposition of the 
above— referenced documents until we have received appropriate 
instructions from the Deputy Attorney General. 
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OPTtOHAl FORM NO. lOv 

MAY 1962 EDITION i rJ 

GSA GENc:<iEC^NOHF/ 

UNITED STATES GOVERNMENT 

Memorandum 


^McMichael 


DATE: 11 / 10/75 


OM :J 


Jl'briJ 


SUBJECT: DESTRUCTION OF RECORDS 




Assoc. Dir. 

Asst. Dir.: 



*Comp. Syst. . — 

Ext. Affairs 

Files & Com. __ 

Gen. Inv. 

Ident. 

Inspection 

Intell. 

Laboratory ___ 
Plan. & Evol. _ 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. __ 
Director Sec'y 


There is listed below a list of items that are 
routinely destroyed: 

Special Employee type Credentials 

Clerical Identification Cards 

Agent Credentials 

FBIRA Cards 


bD = 

U '* ' 
\0 - 


Government Operators Identification Cards 
FBI Employees Handbooks 

Control cards for clerical Identification Cards witl^ 

: numbers assigned with Hoover on reverse /I 4 i 

/////"*“■ 

• Copies of letters accepting resignations / i/ ^ | 

Copies of letters forwarding manuals, handcuffs, §to{Swatc^s, 
'% Agent Badges, ect., after property receipts have been 
received and all records noted 


^Copies of routing slips forwarding Clerical Identification 
V. ’u , cards. Government Operators Identification Cards, etc., 
after property receipts have been received and all records 
'^ijhave been noted, 

l^overs of completely used books of GTR’s after noting. 
in control book that they have been used I I j 


^ ii 


'7 EX-U2 



gi MOV 


26 


S 



1 



V •• ^ 


Memorandum Gloria L. Bear to Mr. McMichael 
Re: Destruction of Records 


Correspondence regarding completely used GTR's 

Top Card of Agent Credentials when there is a title 
Change 

Correspondence regarding Agent Credentials after 6 months 

Negatives and extra prints of clerical employees that 
are not sent to file 

Copies of FD-207 regarding name changes 

Extra copies of New EOD clerk classes - form 3-566 

Tickler copies of letters and routing slips to Field 
Offices 

Copies of FD-107 after they have been up dated on new 
PD-107’Sc 

Letters and routing slips from Field Offices forwarding 
property receipts for various items after records noted 
and property receipt sent to file 

Copies of 3-452 (stock replenishment form) , purchase 
orders, FD-369*s, and 0-11 *s when items received in stock 

Extra copies of FD-218 when supplies are acknowledged 

Copies of 0-11 when items received in unit 

Copies of letters, routing slips, purchase orders, 
memos, FD-369’s after all action has been taken 
regarding inventory changes and no need to send to 
file 


Following is a list of items that are periodically 

destroyed: 

Work sheets for typewriters 1 month after completion 
of action 


- 2 


OVER 





Memorandum Gloria L. Bear to Mr. McMichael 
Ee: Destruction of Records 


DESTROY - 1 YEAR AFTER DATE -OF COMPLETION OF ACTION 

K^opert'y cards' '"for Clerical " resigned 

Copies of letters to Field Offices transmitting 
Identification Cards for FBI Employees 
Clerical appointment lists 

Form 0-50, after submission of current Division Inventory 
StocR Shipments Received Form 3-14 - Fiscal year basis 
Back order lists (weekly lists made up) 

DESTROY - YEARLY BASIS (Records retained 2 years from 
date of completion or disposition prior to destruction) 

BtbcF Issue' 'Records 

Rosters for New Agent and National Academy Classes 
Agent Property Cards for employees resigned 
Control Cards on typewriters, dictating and transcribing 
machines, except lost or stolen 
Nonexpendable Inventory forms FD-222 (2 years from 
inventory date) 

DESTROY - FISCAL YEAR BASIS (Records retained 2 years 
prior to destruction) 

Supply itei^isTfeions acknowledged 

DESTROY - 2 YEARS FROM DATE OF SUBMISSION 
Personal inventory fbris FB-107 or after completion of 
subsequent inventory check 

DESTROY - AFTER 1 YEAR HAS ELAPSED FROM PREPARATION OF 
NEW RECORDS 

Historical record cards { new cards usually prepared 
every 4 years) 

RECOMMENDATION ; 

That approval be granted to continue destruction 
of above as listed. 
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5010-106 




OPTIONAL FORM>>JO. 10 
MAt.^1962 EDITION 
CSA GEN. REG. NO. 27 

UNITED states 


TO 



V> 

Memorandum 


^MENT 




Assoc. Dir 
Dep. AD 
Dep. AD 
Asst. Dir.: 
Admin. _ 


Mr. 


DATE: 11/10/75 


M. Mooney 


Comp. Syst. __ 
Ext. Affairs _ 
Files & Com. . 

Gen. Inv. 

Ident. 

Inspoction ^ 

Intell. 


ELECTRONIC EQUIPMENT 


Laboratory — 
Plan. & Eval. . 
Spec. Inv. ___ 
Training .___ 
Legal Coun. . 
Telephone Rm. „ 
Director Sec*y _ 



Th’e Academy has one Balkamp battery charger model 
14-4094, serial number T8789. This equipment under normal use has 
failed to operate. The electronic shop has determined that to facilitate 
repairs will cost approximately $81. 00 for repair parts. The unit is 
six years old and the initial cost was $133. 48. 


RECOMMENDATION: 


Due to cost of repair that this equipment be removed from 
inventory and junked.at Quantico. 





' A 


‘i 

r\ 

ti 












4.. ‘ fT , '■ V. 
*‘■1"-' {!' '-7 


ST 109 

REC^66 





NOV 28 1375 













ornoMAi rontA no. to 
may 196) iOmOM 
CSA CtN. xec. NO. 37 

UNITED STATE 


i/ERNMENT 




^Memorandum 


Mr. Cochra; 




DATE: 


Boyd 


1-Mr. Cochran 
1-Mr. Boyd 

i/7/76 

1-Mr. Gleas^^-r^' 


BJECT: 


Ass'oc. Dir. ___ 

Dep. AD Adm. 

Dcp. AD Inv, 

Asst. Dir'.: 

Admin. . 

Comp. Sysl. 

Ext. Affairs 

Files & Com. 

Con. Inv, -- 

Ident. . 


DESTRUCTION OF CONFIDENTIAL TRASH 

J. EDGAR HOOVER FBI BUILDING c 

Telephc 

Directoi 

Re memorandum dated 4/29/75 which set forth security 
criteria for acceptance of the L and, F Industries ’’Document 
Disintegration System” hammermill which will be used to dispose ' '■ 
of confidential trash in the J. Edgar Hoover FBI Building, and 
memorandum dated 7/16/75, which reported favorable security 
analj^sis of effluent produced by machine constructed for FBI and 
recommended that authorization be granted for shipment and installation. 


PjpW. /U fvol. 

Bpoc.'lnv. 
graining 
Legal CQun. %*- 
Tel.plxjn. 

Director Sec^y 




This equipment has now been completely installed and all security 
adjustments have been effected. A controlled sample consisting of 
materials normally constituting confidential trash (carbon paper, carbon 
ribbon, photographs, film, teletype tape, teletype ribbon, and various 
weights of bond and thin .paper) was destroyed utilizing the prescribed 
3/16” security screen. A portion of this effluent was collected and a 
representative sample weighing 10. grams was removed for analysis. 
Wlien the pieces exceeding the 3/16” screen size were segregated they 
were found to weigh . 17 grams. Slippage was determined to be 1. 7%, 
which is within the prescribed 3% limit. Examined samples are attached. 
We have apprised the Headquarters Building Unit and the Bureau’s 
Security Coordinator that the Document Disintegration System is 
performing satisfactorily from a security standpoint./ / 

RECOMMENDATION: ^^r^ard to Headquarters Buil^|ng Unit for 


I ^Enclosure 








2-Mr. Walsh (1-Attn: Mr>U^mplfry) 

1 - M-r ‘Rn s .Q pU- ( A Hn * Mr GrTfcf i th I ‘ ^ tr \ . 






Bassett (Attn: Mr. Grb 


RLG:nlb (7) 




iP- 

Ir 




CSS'> 




Vl /j;''! • ’ ■ ■ r ■), 1 !•';(• J 



DECLASSIFICATION AUTHORITY DERIVED FR.01I 
IfBI automatic DECLASSIFICATION GUIDE 

UNITED STATES 04^18^zoi 


Of^noNAL roxM no. to 

MAY 1963 tDlTlOH 

osA FPMti ut crv ioi-n.4 



SE^ST 


Assoc. Dir. - 

pep. AO Adm. 

Dop. AD lov. 

I Asst. Dir.: * 

Admin. 


TO : Mr. W, R. Wanna 11 




FROM : j. W. Redfield 


subject: Croatian terrorist activities in| 
INTERNAL SECURITY - YUGOSLAVIA 



J, McDcrraott 
(iSIFh. R. Hauer) 

1 - Mr. W. R. Wanna 11 1 

1 -.Mr. J, W. Redfield c,mp.sj-..._ 
1 - Mr. P. B. Christensen 

Files & Com. . 
Gen, Inv. . 

dent. - . 

nspnctlon 

nieli. 


date: 1/12/76 






to7D 


Loborotory — 

Lego! Coun. 

)^lan.£( Eval. 

Spec. Jnv. 

TroSning 

Telophoiic Rm. 

D ire c tor Sec*y - - . 


This recommends that appro“priate officials at the 


National Archiv es be contacted to determine i f two previous ? 
editions of the I I which \yere 

fur nished by 


I 1 


and remain the property 

and which have fe,een incorporated 
o FBI files, may he destroyed in accordance with the wishes 




(U) 


Bv letter dated 12/8/75. 


the EBI with a copy of the 


furnished 


A- 


I 

Vs 


o .'1 




b7D 




The matter pertaining to the destruction of the above 
material was coordinated by P. B. Christensen, CI-2-, INTD, with 
Inspect or -Deputy Assistant Director H. R. Hauer 
^■iComniunicat ICRS Division) on 1/8/76, 

3jU^- C — E 2 

'^CQIiEJNUED n 

/OV'V 

> ^ 

Exempt frc^i\ GDS, Category 3^ 

Date of Dec\lassif ication Indefinit 
S Al© COI-MUiaCATIONS DIVISION ADDEI©UM 
Buy US. Savings Bonds Regularly on the Payroll Savings Plan 



nu TmoKo 



SEl^ET 




Memorandum to Mi'. W. R. Wanna 11 
Re:[Croatian Terrorist Activities in 
(l05-275716:^(^(;u 


ACTION: 




/ If you approve, this meraq be referred to the Files 

and Communications Division so that appropriate officials at 


the National Archives may be contacted -to determine if the 
above material mav b e destroyed. In such case,[±he previous 
editions of the| Icontained in serials 2 and 3 of the . n .i 
Bureau file 105-27571^will be destroyed and a docume nt ^ 


certifying such destruction will be furnished 
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* 


AT)nF.WDTTM OF FILES AM) COI^^NI C AT VISION (CMGxpew 2/2/76 




The Acting Director, ■ Records Disposition Division, National 
Archives and Records Service (NARS) , General Services Administration, 
was consulted r fiperding the proposed dis traction of. previous 


, which were superseded by 
Pr^pvinn .c! PirnT.Tons vrere ordere d destroyed 
■ ].nNARS 


editions of the |~ 
a more recent euition« 

or returned to the contributor,! ^ ^ r _i ' . 

advised that submission of Standard Form 115 Request Tor Authority 
To Dispose Of Records" would be required and this request has 
been noted by the Records Management Unit for future action. 

Current Congressional restrictions on record ^destruction would 
preclude disposal of this material at , this time, 


•b7D 




i'-s; ic ■ 







12 OrilOHAl rORM NO. 1 C 

^ may 1 M 3 eoiriOH 

CSA CeM. MG. NO. IT 


UNITED STATES G*ERNMENT 


Memoramum 


TO : Mtc McDermott... 


DATE: 1/30/76 




FROM : w. L. Bailey 


SUBJECT: ARCHIVAL AUTHORIZATION FOR 

(Jdestruction of bureau records 


-e ^ 


Assoc. DIf, 

D«p. AD A(!m. 
Dep. AD tnv, . 
Asst. Dir.; 

Admin. 

Comp, 3yst. 
Ext. Aifolrs ^ 
FHos 81 Com. . 
Gen. Inv. _ - — 
Wont. 

Inspection 

Intell. 

Laboratory — 
Legal Coon. „ 
Plan. & Evol. . 

Spec. Inv. 

Training - 
Telephone Rm. . 
Director Sec'y 


Based on ray memorandum dated l/7/?6j request for authority 
to microfilm contents of fingerprint jackets which had not been 
accessed in over 10 years was forv/arded to the Department on 
1/7/76. The Department was requested to forward this submission 
to National Archives and Records Service, General Services 
Administration. 

By routing slip I/27/76, Archives returned our request 
bearing approval of the Acting Archivist of the United States. 
Standard Form 115 bearing our request and approval is attached. 


REC0MJiSl'n)ATI0N: 


None, For record purposes, 









NOT RECORD® 
191 FEB 19 1976 ' 


Enclosures 


T/ 


1 - Mr. York. Room ‘ 

CMG: pew r'G:' 


cJ' 


bMAB02i1976 


••• 

^</’P -C ^ 5 


i 


“•'Ai vttkVi^si:£S'‘ 




‘-•i 




V 





ORIGINAL FILED DJ 






EC-S 



' ^ — ' if i ’ ^ 


] 


Mr. 

Fetoal Bur^u oi lEvesttgatloa 
^nJitan, Puerto Eico 


Dear Mr. 


February 19, 1976 
FEESONAi. 



X imve received your su^estion that Form FD-479 be ‘ 
amended to add a teilot bos v?ith, a j^rticufe.r item regarding esiiibits. 
After evaluation, it has been determined that it r;ould be prematere to 
take tMs action at the present time since new rules and guidelines 
concerning the di^osition qf material are to be made available te 
field offices in the future and this wEl cause several changes to be 
made in this formate 

The interest you displayed in submitting your idea to 
me is indeed appreciated. 


MAILED 6 


FEB 1 9 1976 




Sincerely yours, 

C. M. Kelley 

Oarence M. Kelley 
Mrector 


Assoc. Dir. 

De p. AD Adm. _ 

Dep. AD !nv. 

Asst. Dir.: 

Admin. 

Comp. 

Ext. Affairs 
Files & Com. 
Gen. |nv. . 

Ident. - — 


2 - San Juan 

1 - Field personnel file 
1 - Suggestion file 




.sy.u — - Personnel file of SA[ 




bo 

b7C 



( 6 ) 


(Suggestion 378-76) 


Inspection 
Intel!. - 


Loboratory 
Plan. & Eva!. _ 

Spec. Inv. ■ 

Training ■ - 

Legal Coun. 

Telephone Rm. ^ 

Director Sec’y — -m: 


NOTE: Based on memorandum Mooney/ Jenkins, ML;:sip, 2/17/76 
— RE: Destruction of B ureau Property - Genera l, ‘^ggestion 378 

Submitted By SA | - - Office. 


1 A'i 

-76, 



I^TYPE UNIT I I 


!.W 




GPO : 1975 O > 569-920 






ggestiori 

‘ " IJ.-59) 


4 








#' 



be 

b7C 


Da te 


1/29/76 


To: 


Direct<jf,- FBI 


Frn'im (Riinafifitor'fi nnmal. 


Division of Assignment 

SAN JUAN 


To add a "block on the :pd- 4;;^ entrtled gnur~Becords_ ' 

Bestruction 0Kder . " hetweerT the wort^s^^destroyed and/retained " 
'with writing adjacent to it reading,! A *s Bulky Exhibits cleared. " 
A copy of. the PD-479 showing the proposed revision is attached. 


SUGGESTION 
















Ate 


"Jutebta. 




cy ... 




Current practice or rule (Include manual citation as well as facts) ■ I ■ * ' , ' 

PD-4'79 (2-20-75) Is currently in general usage.. 

Advantages of suggestion and annual savings (Include basis for estimate) . ' , 

.The inclusion of such a block for 1 A’ s and/or Bulky Exhi"bits ©ni 
the FD-479 would s£^e as a remind.er for Agents closing, ‘..cases to be 
sure that l;,A*s and/or Bulky Exhibits no longer riece.ssary "for- , ; 

retention are returned or destroyed. It" is, difficul"t' ,tb- Accurately 
V estimate a monetary savings to the Government but certainly one would 
be gained -in terms of space reserved for Bulky Exhibits no, longer 



necessaj?y7,t 








mm ^ A: 33 /^ 


.A 




Dlsadvantag.Ss/dbsuggestlon 

I can thihk>of 


3T’», 


a. 


If., 


o disadvantA"^es 







^ FEf'^-1970 


b6 

b7C 


(The use. by Uie United States of my suggestion shgi]7rrot form the basis pf a x^rtK^ef claim o^ariy^nature by m,e, my heirs, or 

rrra cl ..ixnn tV. jb, TTritfoi^ SSfrtfco T ii«HorKfrrMdl tVtrrf T wfll.KiB __ _ j-|i J mV 'sii nn Is frdfvr 


assigns uponihe United States. I understand, that I will .be consider 
within two years after submission.) ''' 

, ^^Mr. L-Jldrs. ' CZImM 


f my 'suggestion Is adopted 

^a..| iL 

Itle of Suggester - . . ' 


Recoramendati'ons and comments of Division Head ' 


Above suggestion has, merit and would serve 
a most useful purpose in insuring that la's, and bulky exhibits have been 
cleared and should precludeOrany unnecessary retention' theMof. . - • 

-Recommend approval . lAJ . ■ 

.■ -7 ■ signature and -Title ^ SAC ~ ' 


(Do not'write ih. this spacJ^ for use 

Bureau 


c.)' 

\ r."! 




2- San Juan (1- 66-7IO) (1- 67- SA 
LCC:maw (5) 


Co iiL tju<^ 

personnel file) . 



•bo 









4 


PIP mm 

m sEsssatK^ £i^£3iajs^ Li A 


SF^ f? ^ V"-"^ n F? .^5^\ v\" 




r ' . . A 


FROM: 

RE: - File No. ’ ' ■ ' ' 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

I 1 Destroyed 

.snder the | 1 120-dav Rule • □ 1-year Rule Q 5-year Rule □ 10-year Rule 

■■- tZ3 lA‘s / Bu.u<.'< £}<.mB\TS. ^ . 

□ Retained , ^ . 

. Justification fot Retention is as Follows: 






Case Agent’s Initials 
Supervisor’s Initials 




i^/ 


JAW- 


CPO : 1975 o - 57U812 




TV 


OPnoMAt roKA HO. to 

MAr 1963 eomoM 
05A CCN. UC. HO. 3/ 


Ur^ITEP STATES GOVERNMENT 
<■* 


V 


.WTO 


i 

Memorandum 

T. W. Leavitt 






DICLASSIFICATIOn AUTHORITY DEEIUID FB.OH: 

FBI AUTOHAT I C DECLASSIFICATION GUIDE 

DATE 04-18-201Z 


V 


- 

FROM :V. V. Kolombatovic/^^S" 



b7D 


V 

SSOC. Dir.' 

Dep. AD Adm. _ 
0«p. AD inv. 
Asst. Dir.: 

Admin. - 
Comp. Syst. — 

Ext. Affairs 

Files Si Com. 

Gen. Inv. 

{dent. . 




SUBJECT 


c 


O 


DESTRUCTION OF ADDRESS CARD 70-1 
FOREIGN LIAISON MATT^ 

DeS'T^^O^T/d ^1 

• ^ ' 

This recommends that addr e s s c ar d~7 0 - 1 be destroyed and no 


6 




Pfil Fj 




replacement card prepared. 

(W 


(U| 


advised that 
((U)| 

>rrt\ 


3 


'Washington liaison representative 




Address card 70-1 shows 


an^ ygontaiq^n address for directing mail 



fUK 


^similar to those of the FBI in the U. S. It has no criminal 

responsibilities. Because correspondence between FBIHQ and] 







primarily handled and prepared almost exclusi^ ly by th e Intelligence 
Division in view of mutual interest of the FBI the security 

and intelligence field, v/e see no reason to prepare a new address card for 
wide distribution at FBIHQ. We feel that recipients of this miemoranduni 
should .instruct personnel in possession of. addre ss, card 70-1 to destroy it 
and refer any future inquiries for the address to 


•b7D 


f 

ly 

^ ; 




to the Foreign Liaison Unit of the IntelligencerDi^^ion 

r, 


Calla|^i^'';, 


H 

a h' 

i4 

§1 


v> 

A* 



1 



y/^3 




a 


N. P. 

R. H. 

H. N. Bassett 
J. Cochran 
A. J. Decker 
F. C. Fehl 
R, J. Gallagher 
H. E. Hoxie 
J. J. McDermott 
J. A. Mintz 
E. W. Walsh 
W. M. Mooney 
D. W. Moore “ 


HCF:pld 

1976 






./< 


1 - P. V. Dai^-:4 _ 

1 - J. T. Stewart, Jr’. 

(Room 1831 JEH) 

l-_^..-Corr.espondence Review Unit*''^ 
(Room 6658 JEH) 
vto Mechanical Section 
Mail Room 
W. Leavitt 
V. Koloml^tovic 





iT RECORDED 
APR 26 r376 



(U) DNTiNUED - 



ORIGINAL PILED -IN 





-'•vV 


Me morandum Kolombatovic to Leavitt 

ReC 



Destr'uctiori-of A'ddress Card 70-1 



hlD 


ACTION : 

I 

That address card 70-1 be destroyed and that recipients of this 
memorandum inst ruct appropriate per sonnel to refer any future inquiries 
for the address of| |to the Foreign Liaison Unit of the 

Intelligence Division. ■ 








f' O^TIOMAl fOUM NO. JO 

^ ^ MAY \962 lOiTION 

^ ISSA CIH. «C. NO. 27 


UNF>£D STATES GOVERNMENT 

"Memorandum 

: Mr. McDermott 


ROM : W. L. Bailey 




subjectWDESTRUCTION OF BUREAU RECORDS 


PURPOSE: 


\jjhfuL 


DATE: ’4/9./76 


Aksoc. Dir. ^ 
Oop. AO AHnt. 

( Oop. AD Uiv. 

* Asst. Dir.: 

AJmln. 

ComD. Svst. __ 

Exl.ft.fS.irs 


Gon. Inv, ».. 

/*! jidont. 

^ / / j Inspection 

/] I UV . 

\j i ^ \* / Lobofotory _ - 

) fM. s:.,rr 

^ ^ • » Telcplione Rm. 

Diroctoj^cc**/ , 


The purpose of tliis memorandum is to request Archival • . be 
authorization for destruction of individual enclosures, attachments 
and e.slhbits to^ Bureau files including publications which have been . 


and e.slh.bits to^ Bureau files including publications which have been . 
incorporated into cur record system and no longer serve a usefijj — 
purpose. 


SYNOPSIS: 


n.qinn inr.lndft.c! fv <■“ 


The files system of the Records Management Division includes 
an endless number of enclosures to files and publications which appear 
to be of no vaJ.ue. Procurement of Archival authorization and' subsequent 
destruction of this material v/ould result in- a meaningful recovery of 
file space. 


CURRENT BUREAU POLICY" : 

Archival authorization is necessary for the destruction of 
record material. 

RE COMMENDATIONS : 

1. That destruction of the record material described in tins 
memorandum be approved. 




Enclosure 

1-Mr. Leavitt CONTINUED OVER 

66--3286 

(7^ b- r 

i2 a I * '** — .1 


fe Si W§ 






.a 


Memorandum to Mr. 

destruction of bureau records 

' ' « 

4 -no nttaphed letter be forwarded to the 
2. That, if approved, the , (copies of Standard 

b^tSfeS'Satlonal Ard>l«s aad Heoords 

Sfirvice for appropriate action. 


3. That any resultant 

of the current moratorium on destruction 




fA 




APPROVED; ^ 

Assoc. Dir...../ 

Cep.AO.^dni 

P.J'^ OOP- AD 
. ’Asst- Dir.; ' 
Adtoin.... 



Comp. 5VS‘ 

,xt Attoirs 

iM ; 



inspoctioni^x- 


UPoratory..^j^ 

■ p'.an. S-- 
Rec. 

$p3'?. 




"Memorandum to Mr. McDermott 
DESTRUCTION OF BUREAU RECORDS 


DETAILS: . 

In order to eliminate material which no longer serves an 
administrative need and to recover space in our file area, destruction 
of countless enclosures, attachments and exhibits to case files should 
be considered. The bulk of this material is never accessed, is outdated, 
is generally irrelevant, and would not impair future Bureau operations. 
Striking examples include enclostires to criminal investigations which 
have been microfilmed after 10 years of inactivity; outdated evidentiary 
material (toys, medicine, tools, wearing apparel, shoes, literature) 
dated from 1921; latent fingerprints; photographs; photostatic copies 
of checks; newspaper clippings; and-^er miscellaneous items. This 
material cont^ns little or no indexing. As a precautionary measure, 
individual enclosures to files would be directed to the substantive 
division for review and determination of final disposition. 

Destruction of publications filed in the Numerical Section (as 
opposed to Alphabetical) of the Publications sub-unit of the Filing Unit 
v/ould be an additional source of space recovery. The material occupies 
30 legal-size cabinets, is dated from 1879 and'is infrequently accessed. 

A preliminary review of this material- by the Central Research Unit of the 
Intelligence Division disclosed, that •pniy a minimal number of publications 
are worth 5 ' of retention, The bulk of these records are copies of military 
and foreign intelligence documents, many of which are classified. Included 
are military daily and weeltiy intelligence summaries; studies on Soviet 
propaganda and espionage; Communist Party history; foreign propaganda, 
travel amd political activities; and foreign and domestic intelligence 
reports. Studies emaiiating from the Federal Bureau of Investigation and 
those documents so designated by the Intelligence Division would be retained. 

Approximately seven legal- size* cabinets of material filed in the 
Alphabetical Section of the,- Publications sub-unit have now exceeded the 
specified retention periods designated by the Domestic intelligence Division 
.in 1971. These items, along mth extra copies, "Daily Worker” and 
"Political Affairs" editions over 10 years old, and 76 reels of microfilmed 
copies of the "Daily Worker" dated 1/13/24 - 9/27/54 would also be 
destroyed. 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged £or Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 23 
Page 95 ~ Duplicate 
Page 171 ~ Referral/Consuit 
Page 172 ~ Referral/Consult 
Page 173 ~ Referral/Consult 
Page 174 ~ R.efenal/Con.sult 
Page 175 ~ Referral/Consult 
Page 176 ~ Referral/Consiilt 
Page 177 ~ Referral/Consult 
Page 178 ~ Referral/Consult 
Page 179 ~ Referral/Consult 
Page 180 ~ ReferraL^Consiilt 
Page 181 ~ Referral/'Consiilt 
Page 199 ~ Referral/Consult 
Page 200 ~ Referral/Consuit 
Page 201 ~ Refemal/Conscslt 
Page 202 ~ Referral/C on suit 
Page 203 ~ R.eferfal/Consuit 
Page 204 ~ Referral/Consult 
Page 205 ~ Referral/Consvslt 
Page 206 ~ Referral/Consuit 
Page 207 ~ Referral/Consult 
Page 208 ~ Referral/Consult 
Page 209 ~ ReferraLGonsult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 26 










^13 'liSW’TB 

“ REC’O 

CORRESPONDENCE REVIEW 

■FBI 


RECEIVE 0 “C'^FB' 

;■ F 

Jah n 



- - - <tFNSTUDY 75 ' 

‘ . ■ jUaiMr.^OROEt'VERYOFTHlSDOCUMENTTQSEW 

co«m. w^c, on .ntoluoence 


del. ^ DA<E/_|''7'j- LOTHER KtfiC. JR., WERE ALSO FL'RNISHED 

0^:/« .NO.CATEO BELOV/ POR .NSTANT DOCUMENT. DATE 
dL^IeRv'tO DE^r. SEE DUE.LE 10^10^^70 EOR FORM IN WH.CH FURNISHED, 

-5- TO DEPr, ' 


date - 




W'-1 ';.;„-v 





/MILED Z 




February 23, 1976 
FBE^HAL 


Mr* I 

Federal Bureau ot mvest 
Little Hods* Arkansas 





Dear Mr. 





I imre received your su^estioa tiiat a rubber s tamp 
i^^ateg^certaia da.ta be.use<lia lie u FDb4 .78 on the fils 

closfi^' or referred upon eompletida communication. It 
“f may interest yon b* Imow that simiJar proposals have been consid- 
, i ered in fbe past. This form is optioiM and it is not mandatory tliat 
I it bo used since some offices have devised other means for noting 
i this information in a file, including the use rubber stamps, 

I 

^ The interest yon displayed in submittii^ your idea 

I to me is indeed appreciated. 

) Sincerely yours, 

i ^ 

Clarence M, EeUey / 

Director \'yv^ 


Adm. 

. AD Inv. . 


' Little Eocb 

I Field personnel file 

- 1 4 Siggestion file 


<^omp. Syst. _jl_ 
Ext. Affoirs — 
Files & Com. „ 
Gen. Inv.y., 

Ident. 

Inspection 

^ Intell. — 

\ Loborotory 
Plan. & Evol. . 
i^^Spec. Inv, 

. Legal^cM^ 

^ 'Telephone 

Director Seo’y.-^ 


G „ - Personnel. file of Mr. | 

I. (6) (Suggestion 400-76) \ 

— NOTE: Proposes a rubber stamp be used in lieu.of Fprm FD-479 (Files 

Z and Records Destruction Order) on file copy of closing or referred 

— upon completion communications in investigative files giving instructions 

Z for file destructi^^i^^uch as: - 


fVI-L RCXDM I 


'^TELETYPE UNIT I I 


CONTINUED - OVER 


GPO : 1975 O - 569-920 



^Federal Bureau; of luvestigation 
tittle .Rock, ^ Arkansas :/ 


' I HAVE REVIEWED TIHS FILE, AND UNDER THB-CRI^^^ 

" FORTH IN PART. H, S,EC^lON 3 OF MRR,, .TmS FILE SHOULD BE 

•:\^^DESTROYED,,:-/»r , ^ -'v 'r ^ 

.-£7 ..5‘ year rule' .DAT E-.'^ ^ ' ■ ,0 . A" 

OASE agent; S INITIALS V ‘ SUPERVISOR'S INITIALS - 

-Form Fbr479 would then only be used.indnvestigative filOs in those , ■ 

; instance s^where '^s for' retehtioh is needed; \ L. ' . > • , ' ? : 

' L ' ;'"As ndted above in reply to iuggester, Manual of. Rule b 'arid 

. ' rHbgulitio^LPart II,' Section s, D^ 8, a, page, 13ay Alreacbf' provide^ for . ^ 
'■noting destruction date of 'file (or th^t it can be retained plus justificatioii 
' ; for detention) bn. serial closing 'case or referring it^on completion.; • • \ 

■ For^ FD-.4a*J m in response to fieild fequeste.and after a trial 

' ; ; per iodj in Los Angeles Office . Its ;use is optional aiidAt is provided for ’ 

' /'■ cohveiiience' since it is recognized --that sdine offices have devised , others 
^ rnearieto flag 'destructiori or retention oL file such as stamping file covpr 
of' noting oh closing serial.; ,Due to, 'these observations. Training •Divisiph 

_ If'. V • T-» ^ rf i-vv%^/^TTyr » ^ ■ • - ' ^ 


- 2 -.. 



bo 

b7C 


From: (Suggester*s name) 


Directpr, FBI 




9 

.•> 


Date 


Feb. 4, 1976 


Division of Assignment 


LITTLE ROCK 



SUGGESTION . . 

A rubber stamp .be used in lieu of FD-479 on file copy of closing 
or RUC communication in investigative files giving instructions for 
file destruction, such as: 

I HAVE REVIEWED THIS FILE, AND UNDER THE CRITERIA SET FORTH IN 
PART II, SECTION. '3 OP MRR, THIS FILE SHOULD BE DESTROYED 

/~7 -5 year rule /~7 10 year rule DATE 

CASE AGENT'S INITIALS • SUPERVISOR' S INITIAL ^ /- 

and form FD-47 9 would only be .used in investigative fil/s/in those 
instances where justification for. retention ..is- needed, i/y ^ 







^ // / 



Advantages of suggestion and annual savings (include basis for estimate) ■ ^ 

Advantages of suggestion arefthat it would save clerical and agent time 
in handling and filing an additional form and reduce likelihood of - 
destruction information not being included ip file -and also would , CO, 
produce;' an .annual savings to the Bureau in reduction, of cost, of pape:M 
and printing of FD-479. ' ' b ' . .M 



(The Use by the'United States of .my suggestion shall. not formthe basis of a further claim of any naW<^ ny^meVmy heirs, or 
assigns upon the United States, I understand th’at Fwill be consideref ' • » ■ ti • ttion is adopted 

within two years after submission.) ^ n 

, . . .. ; CIlMr. OMrs. n.., J 


. Signature and Title of Suggester 


Hecomm'endations and comments of Division Head 


' I believe that this suggestion has merit ancbsl^ul^be given be 
consideration by the Bureau. \ y/ i , i)/ u ^ 

‘ , SAC 


(Do not-write in this space - for Bureau use only) 


Signature yand Title 


/ - 


WNvV_'. 


I - Little Rock (66-1531 & 
!lTK:crc (5) 
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'Memorandum 


UNITED STATES G^ERNMENT 


m 


, Assoi^. Dtr. 

Dep. AD Adm. 
Dop. AD Inv. .. 
Asst. Dir.: 
t Admin. ■ 


TO 




FROM 


Mr. Jenkins 


W. M. Mooney 





DATE: 2/17/76 

: L;JSUGCLASSiF|£D 
DATE 

-/ jr 

- GENERAL 


Comp. Syst. ... 
Hxt. Affoirs _ 
Files & Com. 
Gen. Inv. __ 
Idem. 


SUBJECT: ^-^DESTRUCTION OF BUREAU PROP 

SUGGESTION 378-76 SUBMITTE D BY 

SAI ISAN JUAN OFFICE 




Inspection . 

Intell. 

Laboratory ■ 

Legal Ceun. -- f 
Plan.&Eval. ^ 

I Spec. Inv. 

Director Soc*y ---- 


SUGGESTION : Proposes ad ding a ballot box on^orni FD-479 ._ ^LFi les, and R ecords^- 
De struction Or der , ' ' between the words ’’destroyed and retained" 
with writing adjacent to it reaMng, "1-A’s/BuIky Exhibits cleared. ’’ A copy of the 
form showing the proposed revision is attached. 

ADVANTAGES : Suggester states the inclusion of such a ballot box for 1-As and/or 
Bulky Exhibits on the FD-479 would serve as a reminder for Agents 
closing cases to be sure that these exhibits are no longer necessary for retention 
and have been returned or destasoyed. It is difficult to accurately estimate a monetary 
savings but certainly one would be gained in terms of space reserved for Bulky 
Exhibits no longer necessary. 

OBSERVATIONS: SAC deBrueys, San Juan, notes the idea has merit and would 

serve asmost useful purpose in insurgjing that 1-A’s and Bulky 
Exhibits have been cleared and should preclude any unnecessary retention the^epf . m 


Inspection Division advised rules for retention of property are set 
out in the Manual of Rules and Regulations, Part n. Section 8, page 19, and an Agent 
following these rules should have disposed of his evidence long before a file is 
considered for destruction. This Division could see no need for revising Form 
FD-479 and recommended the idea not be adopted. ^ r / / n ^ 

ex - 115 ,,,. -ms 

Files and Communicaflohs Dmsion commented that, while the 
Manual of Rules and Regulations explicitly comments regarding the handling of 
exhibits, it does appear that proposed revision has merit in that such a statement 
would serve as a flag to employee reviewing file(s) for destruction that consideration 
must also be given to the destruction/retention of exhibit material. However, new 
destruction rules and guidelines which have a significant impact on the destruction 
of field, files have been established and approved at, fbihQ. These instructions,, 
which will cause Form FD-479 to be revised considerably, will be pmd.q , a yailable to 
the field at such time as the existing moratorium on records destruction is removed. 
Therefore., it was the opinion of the Records Management Unit that :g^^:g[)®©fl^@rm 
FD-479 should be held in abeyance until such time as the aforementioned moratorium 
loved and new destruction guidelines are made available to the»#gM'?®=®™ asSfei 
0 

(2) y CONTINUED - OVER ^ 




CONTINUED - OVER 



.tw ' 


# 




Memorandum W. M. Mooney to Mr. Jenkins 
Re: Destruction of Bureau Property - General 
Su ggestion 378-76 Submitte d By 
SA I San Juan Office 


Due to the above observations, Training Division agrees the 
idea is not practical for approval at the present time. 

RE COMMENDATION: That the suggestion not be adopted and the attached letter 

be forwarded to the suggester advising him of this fact. 




- 2 - 


m Lr\L 4 WppFu:^L* 


^5T*A ^ 
' -lisrl 


La © y I. A iLi* y ii ''-is/ Sa ’ll is la'C 


FHe No. . 


' ' I iave reviewed this file, and under the criteria set forth in- Part II, Section 3, 
of Marsuai of Sales and Regulations, this file should be: 

D Sestroyed . . ' ,. , ..• :■ ; . . , ■ 

vmSer the Q, 120-day Rule • □ 1-year Rule Q 5-year Rule p 10-year Rule 

tD lA*S / BKL-K'i £l!<.HiB\TS Cv-'£fcn?^&.D ■ 


n Resale ed ■ - . ■ 

Jssfi@saflon fot Retention is as Fellows: 


. {:lrf;ff5i«;’ATiCuC4:ril!S^ 


. . ■ Case Agent’s Initials 
, . Supervisor’s Initials 


OPO ; 1513 O - 571-au 
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Memorandum 


UNITED STATES GWERNMENT 


# 



TO : Mr. Walsh 

r' 

OM| : G. S. McMichael 





W 


\, 






\5 



Assoc. Dip. — ■ 
Dop. Ap Adm. 
Dep. AD Inv. - 
Asst. Dir.: 
_^Admln. 


i^p. Syst. — 
:t. Affairs _ 
Filos & Com. . 
Gen. Inv. 

Ident. 

Inspection — 
Intoll. - 


Laboratory 

Legal Coun. . 
Plon.& Eval. 

Spec. Inv. 

Training 

Telephone Rm. 
Director SecV . 


ftl I P"^ORL'!AT!0fi 
I IS UflCLASSIHED . 

pjEGTf d isposal of returned C0MMISSI0N,X:ARDS ANDltFBI 
IDENTIFK^A^m^^^^ 

During the last inspection of the Procurement and 
^Administrative Services Section, it was sugge^ed by the Inspection 
Division that a new system be set up as to th^e struct ipn^ 

Agenfs credentials and nonr.Agent-.em ployee^s ,idSntification^.carda>^^ 

inspection, credenti^s pf this type were kept 
in a 2-drawer safe filing cabinet and were periodically destroyed 
by hand. 

In the write-up for the Inspectors, we indicated that this 
matter of destruction would be resolved in the new building with the 
hammer mill system and that a tickler would be set up every 30 days 
for these cards to be destroyed and a responsible clerical employee 
would be assigned to the project, at which time he or she^would make 
a list of the numbers and employee's names of the cardsfbeing 
destroyed and s^n and date that he or she destroyed same and that 
a document would be forwarded to the Personnel Records Section to 
be placed in the personnel files of all involved. 

For a matter of record purposes, this procedure is now 
in progress and working with one exception - that in many cases ' 
these cards are destroyed more frequently than 30 days depending 
oh the volume. It should also be noted that cleric^ identification 
cards that are being returned are being destroyed in the same 
manner. ‘ 



RE CDMMENDAT ION: 



None. For information. 


/ / _ :2 T <7/ 


//SM 





/ / 5 FEB ^976 

- X . 1 - ^ ^ / 


(s) r 

l/^^E^spection Division 




/ 

Ji 



Buy US. Savings Bonds BemUvly nn the Payroll Savings Plan 
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UNITED STATES GWERNMENT 

Memorandum 


# 


TO 

V 

FROM 


Mr. McDermott 


DATE: 2/9/76 


¥. L. Bailey 








P 

Gen. Iriv. _ 
Idont. X— 
Inspec 
Intoll. 
Lobord 



Tolophono Rm. , 
Diraetor Sec*y _ 


]XISSBMmTJ0MlAS*ifflQUlSED-BY^«4CHE«^ 

OdESTRUCTIO I OF BUREAU ICBGORDS 

V - 

SYUOPSIS 

C.'. ■ • 

The purpose of this memorandum is to direct attention to’ the 
accounting of record dissemination regulation cited in thfe Privacy . 

Act of 197^ and to establish an effective system thereby dissemination 
from all FBI records systems would be duly recorded. 




BECOMME'NDATIOMSi 


1. That Files and Communications Division effectuate a' 
retention period of at least five years on record material whi 
has been disseminated from the investigative, administrative, 
general files to conform with the regulations of the Privacy 
of 197^- 

ftLLi;:FOfi-iATionc3r 





2. That the Identificatioh, Intelligence and Compute'r Systems 
Divisions, whose systems of records require similar retention or 
policy revision, review and comment on proposed procedure^ 
accountability. ^ ^ g.| 


Mr. Ash 
Mr. Bassett 
Mr. Cleveland 
Mr. Cochran 
M[?. Decker 
Mr. Mooney 
Mr. Moore’ 

Mr. ¥alsh 
Mr. ¥annall 
Attentions 
66-3286 
CMGspew 
( 18 ) 

i 


1 

1 

1 

1 

1 

1 

1 

1 

1 


m I 



B mar 1 1976 
COJJTHRM) 



Mr. Bermingham 


I 


f 0 MAR 3 1970 


5 ^ 


■# ' 

Memorandum to Mr. McDermott 
Ret RETENTION OF ACCOUNTING OF RECORD 
DISSEMINATION AS REQUIRED BY THE 
PRIVACY ACT OF 1974- 
DESTRUCTION OF BUREAU RECORDS 


3. That legats he advised to utilize LEG-7 as a means of 
accountability and to forward this information to Headquarters for 
retention in the respective case file for specified period. 


h. That appropriate manual insertions be prepared by the 
Records Management Unit to ensure that obligations incurred by the 
Act will be discharged. 



The regulations of the Privacy Act of 1974- (Public Law 
93~579) } which encompass systems of records maintained by all ‘ 
Federal agencies as of 9/27/75j include an accountability clause 
that will carry some- impact with regard to our record destruction 
programs at FBIHQ and in the field. Subsection (e), entitled 
'•Accounting of Certain Disclosures", paragraphs (1) and (2), re- 
quires each agency to keep an accurate accounting of the date, 
nature, and purpose of each disclosure of a record to any person 
or to another agency; to note the name and address of the person 
or agency to whom the disclosure is made-; and to retain that 
accounting for at least five years or the life of the record, which- 
jover is longer. Access or dissemination within the agency in the 
course of routine duties is exempt from the requirements. In 
order to fulfill our obligation under subsection (c), a review of 
FBI record systems is essential. 

FBI RECORD SYSTEMS 


The FBI record systems reported in the Federal Register, issue 
of 8/27/75, were identified as (001) National Crime Information 
. Center (NCIC), (002) the FBI Central Records System, (003) the 
Bureau Mailing List, (004-) Routine Correspondence Handled by 
Preprinted Form, (005) Routine Correspondence Prepared Without 
File Yellow, (OO6) Electronic Surveillance (Elsur) Indices, (007) 
FBI Automated Payroll System, (OO8) Personnel Information fetwork 
System, and (009) the Identification Division Records System. 
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Memorandum to Mr. McDermott 
Re: RETENTIOR OF ACCOUNTING OF RECORD 

DISSEMINATION AS REQUIRED BY THE 
PRIVACY ACT OF 197^ 

DESTRUCTION OF BUREAU RECORDS 


Since systems 001, 002, 007, and 009 disseminate record information 
as a routine function and conduct extensive destruction programs, 
and systems 006 and 008 disseminate "but retain records indefinitely, 
guidelines for accountability of dissemination should he formulated 
and adopted for these systems. Systems 003, 00*+, and 005 may he 
excluded from this procedure since record material is not dissem- 
inated. 

FBI CENTRAL RECORDS SYSTEM 

Throughout the years, variable rules regarding retention of 
disseminated documents have been adopted by the Purge and 
Consolidation Units of the Files and Communications Division 
which conduct the destruction program for the investigative, 
administrative, and general files of the FBI Central Records 
System. ¥hile the maintenance of a card file containing the dis- 
semination record has been suggested as a means2^f accountability, 
retention of the original record for the specified period would 
appear to be more feasible. The maintenance of a tickler system 
should be considered during the initial review as a means to retrieve 
files for destruction after the five year retention period if 
destruction criteria are met. 

The microfilming program in the Files and Communications Division 
has adequate provisions for accountability since the reverse sides 
of communications are filmed if dissemination stamps appear thereon 
and the film is spliced to include additional dissemination no- 
tations as they are created and filmed. 

An accounting of material disseminated from the official 
personnel files is handled through the execution of Standard 
Form 50 “Notification of Personnel Action" or Standard Form 127 
“Request For Official Personnel Folder" by the Administrative 
Division. The completed form is serialized and retained in the 
personnel files indefinitely. 

FBI FIELD RECORDS SYSTEMS 

Provisions have been made for field retention of FD-159 
(Control File), “Record of Information Furnished Other Agencies", 
for the prescribed period and appropriate manual changes have been 
handled separately. 



^ ^ ^ -- 


Memorandum to Mr. McDermott 
Re; RETERTIOR OF ACCOURTING OF RECORD 
DISSBMINATIOl AS REQUIRED BY THE 
PRIYACY ACT OF 197^- 
DESTRUCTION OF BUREAU RECORDS 


LEGAL ATTACHE RECORD SYSTEMS 

Instructions had been issued to Legal Attache Offices to 
maintain in a control file, all correspondence with Headquarters 
relating to destroyed files. To ensure total compliance, the 
Foreign Liaison Unit of the Intelligence Division proposed advising 
Legal Attache Offices to complete LEG-7 for routine liaison inquiries 
which result in record dissemination. LBG-7 would he forwarded to 
Headquarters for filing in the substantive case file for the 
retention period, since records are not retained for prolonged 
periods in Legal Attache Offices. The format of LEG-7, which is 
utilized to record dissemination of classified documents abroad, is 
adequate- to record the essentials required by the Act with the 
exception of the purpose which may be noted as “routine liaison 
inquiry.” 

Additional record systems maintained at PBIHQ will continue 
to be published in the Federal Register and substantive divisions 
will be required to maintain records on dissemination from these 
systems. Pertinent divisions will be alerted when the additional 
systems are published. 

In addition to the above accountability requirement, subsection 
(o) of the Act, entitled "Report on New Systems", alerts all 
agencies that alterations to or revisions in established systems 
of records and the creation of new systems must be reported in 
advance to Congress and the Office of Management and Budget by each 
agency for evaluation. Such alterations would include expansion 
of type or categories of information maintained, change in method 
of organization, indexing, or retrieval, alteration in purpose of 
the system or change in equipment configuration. 


- If - 



April 23, im 



Your siiggestion Iia& bsea received regarding placing 
certain additional data on indar: cards and retaining certain of these 
cards after a particular period of time. I am pleased to advise yon 
the first portion of your proposal is being adopted and steps vjWl be 
taken to place it into effect. It has been decided the rule concerning 
the retention period siionld remain as it is at the present time. 


I appreciate the interest and initiative you displayed 
in sabmitUng this idea to me. 




t 


MAILED 6 


APR 2 8 1976 


FBI 




Sincerely yours. 




Assoc. Dir. 

Dcp. AD Adm. 
Dep. AD Inv. . 
Asst. Dir.: 
Admin 


El Paso 

1 - Field personnel file 
1 - Siggestion file 



Clarence M. Kelley 
Director^ 

APPB0VED5 
AssQO. Dir... 

Oep. AD Adra 
Psp. AO 
Asst. 




Cotftp. Systv...... 

P^Glion spec. Inv... 


Plan. & 
R6G. 


Training. 


......Awf . 


Personnel file of Mrs.[ 

L:slp=>>^ 

(6) (Suggestion 501-76) 

NOTE: Based on memoj^afidum Mooney/ Jenkins, ML:slp, 4/21/76. 
RE: Destruction Ctf /Bur eau Records - Gen eral. Suggestion 504- 

Submitted By/Mrs. | I El Paso Office. 




Legal Coun. f/ 

Telephone Rm. 

0..c,o,Veci^nMAi™Ml 



76, 


XEII/TjXYPE UNIX^ I 


GPO : 1975 O - 569-920 






From: (Suggeslers name) 


Division of Assignment 


Director, FBI 


EL PASO 


'suggestion ■ ' - ' / , 

It is suggested that the ^ctffice o f . jori crin , an<l„.i t s 
file numbe z^be included in the dajfea*^ ^afed^n^n i ndex. -.card at the 
time of its preparation. It is further'*sul^s‘ted"''^i&at^iraS2r^rds be 
. detained, rather than destroyed after six months as*Tequ±red*^^by*"Bulet 
to SAC, Arba^7^SLaed"'"pESTRUCTT0Tr“6F"flEL^^ AND RECORDS", 

dated 3/3/76. This retention would enable a field office to identify 
subjects of RUC'd cases and, if the, case is' of a classification where 
the subject could be dangerous to Bureau personnel, a call to the 
office of origin could resolve the situation if the former subject 
were to appear at the auxiliary office or come to its attention in 
an investigative matter. ' /) 


Current practice or rule (Include manual Citation as well as. facts) ' ' ^ \ 

Currently there is no rule relative to the placing of the aeC-^ilel 
number on an index card and destruction, in auxiliary cases Is' aitir six 


Advantages of suggestion and annual savings (Include basis for estimate) . 

If all auxiliary .files" and index cards are destroyed ' 
six months, a dangerous subject could easily escape detention sin 
’^there would be no record of previous investigation regardilhg him* 
in the auxiliary office, a situation that could have dire/or 
embarrassing consequences. . , 



(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, 
assigns upon the United States. I understand that I will be conslderel ' 

within two years after submission.) 

ED Mr. El Mrs. EDmIsJ , „ _ _ 


my heirs, or 





Recommendations and comments of Division Head 


Suggestion appears to have' merit 
information indicating otherwise 
adopted . ' 



(Do not write in this space - for Bureau use only) 


v-olVv 
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Memorandum 

MR. DECKER 


FROM 


SUBJEC 


MR. DECKER 


C. S. Banner 

J BEIENTIQN-XIJ 5LACJC.aUM^^ 
DISSEMINATION AS REQUIRED BY THE 

rnamcTTKCTW' 1974 


DATE: 3/11/76 


Al J r.«7«rN. 


I*»~ .Tk. a n f jr 





Assoc. Dir. M 

Dep. AD Adm. 

Dep. AD Inv. - 
Asst. Dir.: 

Admin. • 

Comp. Syst. 

ExK Affoirs 


.DESTRUCTION OF BUREAUJpi£pRDS. >, 



V Plon.St 

hJ ®p«- '' 

Troinin 


Bailey to McDermott memorandum dated 2/9/76 requested 
the Computer Systems Division to review and comment on procedures 
utilized in accounting for record disseminations in systems of records 
under its control. Accordingly, the following information is furnished: 

001 - National Crime Information Center (NCIC) 

The NCIC is a computerized information .syst'em\, A permanent 
record of all NCIC transactions, including disseminations, is maintained 
in the form of computer magnetic tapes stored at the FBI computer center. 

007 - FBI Automated Payroll System 


' Payroll information is disseminated to Federal, state, and 4/ 
local government agencies pursuant to Federal statutes and regulations. 

These disseminations involve salary and leave information furnished to 
such agencies for income tax and social security matters, and upon retirement, 
transfer, or resignation from this agency. Written records of disseminations 
are maintained for the life of the payroll re cords. _ 


008 - Personnel Information Network System ^INS) . . 

^ stew ' 3^4 4p-' ^ 

The automated PINS system is used by the AdminiOTrative 
Division as a source of information to respond to outside requests for 
employment verification salary data, etc. Such disseminations are made 
only with the employee’s approval. Permanent written recordsBTSifelT^" 
disseminations are maintained in each employee’s personnel f^g. 


RECOMMENDATION: 
Management Division. 


That this memorandum be referred to thfiatR acorda, 


1 “ Mr. Mcl^^irott 
1 - ]\^^e‘5gker 


1 “• IVIjt?. Susll 
1 - Mr. Neudorfer 


5 bAPWW 





OffiONAl K)VM NO. 10 

NAY lV«a SOITIOM 

OiA iFMk (41CMJ lOt-11.4 


UNITED STATES 


fERNMENT 


TO 


Memorandum 

Mr. J. B. Adams 


A 


At«oc. Oir. 

0«p. AD Ad'n, 
Dop. AO Inv. ^ 
‘Asst. Dir.t 
Admin. 


Comp. . 


date: 


3/18/76 


FROM ; 

subject: 


Legal Counse^^J* — ^ jS\ \ 


The purpose of\ this memorandum is to ^^Taf3rfy'~e.>-~.«^ 
statement appearing in a memorandiim from the Attorney General 
to the Director. 




. .fFoiri 

iPCo 

■'y- 


SENSTDDY 75 



Idont. 

Inspection . 

Inloll. 

LoborcfdW 

aJmXc 

Plon.& cvol. 
Spec. Inv. , ^ 

Training 


Telephone Rm. 
Director S' 


/) 




(I 


h 


Attached is a memorandum from the Attorney General 
to the Director dated March 15, 1976, captioned "Pile' 

Destruction Program." The Attorney General's memorandum, in 
part, states "Before the program actually resumes the\ Depart- 
ment will have to contact Congresswoman Abzug, who hasVrequested 
of me that no files be destroyed." Since the aforementioned quoteX 
appears n.ot to be consistent with our prior understanding with the^ 
Department on this matter. Jack Fuller, Special Assistant to the 
Attorney General, was contacted on 3/18/76 and he was asked v/heth^ 
the Department was implying they would solicit the approval of 
Chairwoman Bella S. Abzug' ptior to the resumption of-- the file 
destruction program. Fuller said that this was not the case 
and _the y_.we re merely ^going^.t.q, gi ve C hairwoman- Abz.ug .notice of 
the__decision resume. ,the^pr_ggram., The notice would be given 
in a fashion to apprise her that this resumption had been 
approved by Senators Church, Scot^''and Mansfield. 


'1 


3RECOf4MENDATION : 


'* /* / 4 ** 


f- " • 


For information . 


Enclosure 


ijl? 




»!s«r<cv»vBm 


1 

n 

JL 

1 

1 

1 


Mr . \intz 
Mr . Leavitt - 
Mr . McDermott 
Mr. Phillips 


Enc . 

- Enc . 
Enc 
Enc . 


'AFPR0VEDS~’'^®^:v^^ Comp'. Syst.-.^, “ CaboratoiY-,.-^^ 
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DETAILS : 


Jenkins 


J. J. McDermott 
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Asst* Dtr*: 
AdmJn. - 
Comp, 

Ext.«^^lrs _ 

ggciZ 

(dent. . 

Inspection 

Intel). 

Laboratory 
Legal Court. _ 
Plan.& Eval. . 
Spec. Inv. _ 
Trotntng , 
Telephone Rm. . 
Director Sec’y _ 


To advise the Director of the status of file deMruction. 


The Director previously created a committee to consider ^5 
the acceleration of the destruction of records not required for gj 
operatxonal use. The committee consrsts. of Mr. Cochran, 

Mr . Gallagher and myself . Th.e status concerning the committee ' s 
deliberation follows. 


\9 


1 . As you are aware , for months we have been attempting v 

to remove the moratorium on Bureau file destruction requested by < \ ^ 
the Joint Senate Leadership. The, Department has ^approved forwarding i 
a request to the Senate and a favorable response^to our request is 
anticipated which will allow us to resume the destruction of file 
material which has been approved by the National Archives and 
Records Service (NARS) , other than security and intelligence files 


2 . Instructions have already gone forward to all field f (J 
offices mandating the destruction of Auxiliary Office files six r*'.'/, 
months after they have been placed in an" RUC status as opposed 
to the current five year destruction rule. Index purging would H i 
accompany such destruction. This procedure will allow iis to save 
at least 30 percent of closed file space in all field offices. 

Field supervisors would have the option for the selective retention 
of any record believed to be ofe^ontinuingr value. , I 

DCrJRQ if... ’^'■3 €5*';:.. ^ I i 


oKscontxnuxncr value 

Ik- 

3 a^stqray lookxng xo^roposx. 


. 3. There continues a^st^y looking xo'^ropo sing* to the f | 
National Archivist various records for destruction which are included 
in the Records Retention Plan which should allow us to reduce our 
file retention in certain classifications, especially at FBIHQ.'" 

‘ 4. New„uniform criteria- for indexing rec 0 rds^KClihrou§h 
which all infori^^-d^on is retrievable) has already been pr omulgated 

and implementati 6 n> ils imminent . / p <1, 

1 - Mr. Adams 1 f i 1 - Mr. Cochran 


1 - Mr. Adams , 
1 “ Mr. Callahan \V' 
1 - Mr. Jenkins '/%: 
O^JWArevp (9) 

5?aPP%1978L 


- Mr.* Cochran ( 

- Mr . Gallagher 
“ Mr. Hoxie 

CONTINUED, OVER 
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Memorandum to Mr. Jenkins 
FILE DESTRUCTION 


5. Of paramount consideration in tlie destruction of 

Headquarters files' is tke Bureau's responsibility, under Executive 
Order (EO) 10450, which, requires Executive Branch agencies to 
submit name check requests to the FBI. The standards of file 
review require consideration of the applicant or employee's entire 
adult life. This review criteria vis-a-vis EO 10450 would be impeded 
by the destruction of records covering a person's adulthood which 
may thereafter become the subject of' a name check request. This 
problem has been discussed with the Department and we have been 
informed that in view of the sensitivity of the Congress and the 
Executive Branch to curtail certain record retention it might be '• 

necessary to. rewrite EO 10450. 

6. Title 44 of the United States Code authorizes NARS to 
promulgate the retention or destruction of Executive Branch records. 

The Archivist has previously advised that "... Ordinarily the records 
of a Federal agency that are worthy of permanent retention Amounts to 
a rather small percentage of the total voltime of records generated. 
However, many of the records produced by the FBI relate to a number of 
controversial, if not important, aspects of history of the United States, 
particularly the role of the Federal Government ' in its relation to its 
citizens. NARS noted that many years will pass before these records 

can be made available to. the public for historical and other serious 
research. Nevertheless, the Archival value of these records will 
not decrease, nor will interest in them dissipate." Accordingly, in 
connection with the Records' Retention Plan, NARS has placed an indefi- 
nite retention period on most of our basic violation categories. The 
destruction of the substance of any of this material is prohibited. 

After records in this category are no longer needed by the Bureau, they 
must be sent to NARS for permanent retention because of their historical 
value. Despite this, we have reason to believe from negotiations we 
have had with NARS we can obtain Archival approval to accelerate destruc- 
tion of certain of our records and this is being pursued. 

7. There is attached a three and one half page excerpt 
captioned "Archival Matters" which is taken from my memorandum to 
Mr. Jenkins dated 2/26/76 captioned "Automated Records Management 
Systems (ARMS) - Developments in Communications Section" , copies of 
which were furnished to, all Assistant' Directors. This discusses in 
more detail the matters relating to file destruction and file retention. 


RECOMMENDAT-ION : 


None. This is submitted for the Director's information 
regarding the status of the file destruction and :^tention program. 



APPROVED: 
Assoc. Dir, 
Dep. AD Ad! 
Dep. AD Inv, 
Asst. Dir.: 
Admin. 



Comp. Syst Laboratory.. 

Ext. Atfairs Legal Coun.. 


en. Inv.... 

Ident. 

Inspection. 
.Intell.,,, 




Pian. St Cvai... 
Rac. 

SpC‘0- Inv, 
Irainlne.,, 
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ARCHIVAL' MATTERS 

(CODE OF FEDERAL REGULATIONS TITLE 41) 

(UNITED STATES CODE TITLE 44) 

GENERAL ARCHIVAL DATA APPLICABLE TO 
AGENCIES OF THE' FEDERAL GOVERNMENT 

All agencies are required to retain any material 
made or received during the course of public business which 
has been preserved or is appropriate for preservation. Disposal 
must be in accordance with established regulations . Records of 
the Federal Government are legally destroyed in accordance with 
General Records Schedules which are promulgated by the Administrator 
of General Services and apply to records material common to several 
or all agencies or by submission of individual record schedules to 
National Archives and Records Service (NARS) . With a combination 
of these items and the Records Retention Plan, developed and 
approved by NARS, agencies are required to prepare Records Control 
Schedules to provide for disposition of all agency records, either 
through destruction, retention at agency level, retention at Federal 
Records Centers or National Personnel Records Centers, or accession 
by Archives. 

Duplicate copies of record material maintained for conven- 
ience are not considered "records" and may be destroyed without 
NARS approval. 

NARS GUIDELINES APPLIED 
TO FBI RECORDS 

FBI records support the Bureau's investigative and 
administrative needs and its obligation to act as a clearinghouse 
under Executive Order (EO) 10450 regarding the security of 
Government employees. Accordingly, in support of this need, 
the destruction of original records or records of substance has 

'VC^ot been sought. In other words, the record is needed in the 
a transaction of current business in accordance with FBI obligations 
as prescribed by law. The records are needed for investigative 
reference and for EO 10 4‘50 until such time a legal limit is 
placed on what prior records may be accessed for this purpose. 
Additionally, because of the continuing need to access all 
^ records on a frequent basis. Federal Records Centers have not 

- \*1 used for investigative data. The following is a brief 

- summary on the disposition of FBI records: 

O >- 

2 go General Criteria Used For The 

3 w Destruction of FBI Records As 
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1) A variety of records are destroyed after a 
specified time in accordance with the Records 






Control Schedule which includes categories of" 
records approved within the General Records 
Schedules and specific requests made and approved 
by NARS . Records in this category are generally 
administrative in nature and also apply to finger- 
print records. 

2) Destruction of FBI investigative matters has 
generally applied in the following categories: 

a) cases in which there was no prosecutive 
action undertaken; 

b) perpetrators of violations not developed 
during the investigation, and; 

c) investigation revealed allegations were 
unsubstantiated or not within the investi- 
gative jurisdiction of the FBI. 

3) Destruction of FBI closed criminal matters over 
10 years old after it has been determined that 
microphotographic copies are satisfactory duplicates 
of the original material. 

4) Destruction of closed field files after reports 
or summaries of substance have been forwarded to 
FBIHQ. 

General Criteria Used For The 
Retention of FBI Records As 
Approved By NARS 


Accordingly, it is interesting to note that the FBI 
has never destroyed an investigative matter of substance. 
Additionally, WARS, in connection with their Records Management 
Evaluation Program, established a Records Retention Plan for 
the Bureau wherein they noted that ordinarily the records of a 
Federal agency that are worthy of permanent retention amounts 
to a rather small percentage of a total volume of records generated. 
However, many of the records produced by the FBI relate to a 
number of controversial, if not important, aspects of history of 
the United States, particularly the role of the Federal Government 
in its relation to its citizens. NARS noted that many years will 
pass before these records can be made available to the public for 
historical and other serious research. Nevertheless, the Archival 
value of these records will not decrease, nor will interest in 
them dissipate. 
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While it may be established there may be certain 
categories of investxgative records of substance that can be 
offered for destruction (by obtaining authority from WARS because 
they serve no continuing need ) , NARS may exercise their option 
to retain the records because of their future historical 
significance. Records in this category could be applicant cases 
since NARS, in their records retention plan, did not place an 
indefinite retention period on this type of record. 

In connection with the Records Retention Plan, NARS 
has placed an indefinite retention period on most of the basic 
violation categories . The destruction of the substance of any 
of this material is prohibited. After it has been determined 
that files in the specific categories noted by NARS serve no 
continuing need, the Bureau will be obligated to fprward them 
to NARS for permanent retention because of their historical 
value. This data, however, is always subject to reevaluation 
by NARS. 

USE OF FEDERAL 
RECORDS CENTERS (FRC) 


The FBI has forwarded material to the FRC which has 
been administrative in nature and applies only to payroll and 
voucher material. The only exception has been a court order 
placing certain documents from personnel files under seal in a 
Netional Personnel Records Center • 

Because of FBI obligation to disseminate pertinent 
data to other agencies in connection with EO 10450 or other 
"need-to-know" basis, these agencies have in turn deposited 
these records with NARS. However, in accordance with Title 41 
of the Code of Federal Regulations , no one else can have access 
to these records without the originating agency's approval. 

RECORDS FORWARDED TO NARS BECAUSE 
OF THEIR HISTORICAL VALUE 


The only FBI records that have been accessioned by 
or offered to NARS for their historical value which did not 
serve a continuing need for the FBI are those records prior 
to 1924. They were referred to as, the Old German, Bureau 
Section, Mexican and Miscellaneous files. 


CURRENT APPLICATION OP NARS GUIDELINES 
TO BRING THE RETENTION OP FIELD RECORDS 
IN-BALANCE WITH THEIR NEEDS 


At the conclusion of the current moratorium on the 
destruction of record material imposed by Senate Resolution 21 
(request of Joint U. S. Senate leadership Mansfield and Scott) 
all field offices will be advised of new field destruction rules 
which have previously been approved. This will allow Auxiliary 
Office files f which are of no continuinq value / to be destroyed 
six months from the date cases were referred upon completion to 
the office of origin. The office of origin currently has 
authority to destroy files of no continuing value after they are 
10 years old. 

With these destruction rules, FBIHQ will then have a 
copy (or summary of substance) of all investigative matters 
handled by the field except (1) pending matters which have not 
required a communication to Headquarters, and (2) unknown subject 
cases ^ and cases that did not result in prosecution which are 
closed administratively. 
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MR/’kELLEY: 


_____ O'****^ 




March 17, 1976 

LmJJ ,4- ,4^,V 

■"-ADt 


Assoc. Dir. i -1* ' 

Dep. AD Acfm. Jl| ' 
Dep. AD inv. w 
Asst. Dir.: 

Admin. — 

Ident. 

Inspection 

Intel 1 

Laboratory ' / 

Legal Coun^ 

& EvJn^pL 


Re: W STUDY REG AEDHSTCTEVISION OF POLICY 

7%^^^OTram’M'ENfio^ 


I met with Mr. McDermott today. 




Pursuant to the committee which you established 
(consisting of McDermott, Cochran, and Gallagher) to ej^lore 
accelerated file destruction, he will submit a status memorandum 
regarding this general topic. 

Following this submission, Mr. McDermott and I 
would like to meet with you. 
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Routing Slip 

0- 7 (Rev. 7-11-75) 

TO; SAC; 

□ Albany | 

I I Albuquerque 

1 — I Alexandria 
I I Anchorage 

I — I Atlanta 
I — I Baltimore 
I — I Birmingham 
I I Boston 
I — I Buffalo 

□ B*!*^*® 

I — I Charlotte 
I — I Chicago 
I — 1 Cincinnati 
I — I Cleveland 
I — I Columbia 
I — I Dallas 
I — I Denver 
I — I Detroit 
I — I El Paso 
I — I Honolulu 


(Copies TO*^,fi<;pus TChecked) 


I — I Houston 
I — I Indianapolis 
I — I Jackson 
I — I Jacksonville 
I — I Kansas City 
■ □ Knoxville 

0 Las Vegas 

I — I Little Rock 
I — I Los Angeles 
( — I Louisville 
1 — I Memphis 

1 I Miami 

I — I Milwaukee 
I — I Minneapolis 
r~l Mobile 
I — I Newark 
I — I New Haven 
I — I New Orleans 
I — I New York City 
I — I Norfolk 


I — I Oklahoma City 
I — I Omaha 
r — I Philadelphia 
I — I Phoenix 
I — I Pittsburgh 
I — I Portland 
I — I Richmond 
I — I Sacramento 
r — 1 St. Louis 
O Salt Lake City 
I — I San Antonio 

□ San Diego 

□ San Francisco 
I — I San Juan 

I — I Savannah 
I — I Seattle 
I — I Springfield 
O Tainpa 

I — I Washington Field 
I — 1 (^antico 


TO LEG AT; 

I I Bern 

□ Bonn 

I — I Brasilia 
I — I Buenos Aires 
I I Caracas 

□ Hong Kong 
I I London 

I I Madrid 

□ Manila 

I I Mexico City 
I I Ottawa 
I I Paris 
I I Rome 
I I Tel Aviv 
r~l Tokyo 
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FORM FD-491 

TRANSMITTAL COMMUNICATION FOR ORIGINAL 
DOCUMENTS TO OFFICE OF ORIGIN 
FBI FORM BOOK 


^ '^o'v 

■ r "Xv 
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Retention For appropriate 

[g For information □ optional faction ^ oil 

□ The enclosed is for your information. If used in a future repo . □ 

— sources, □ paraphrase contents, 

I — I Enclosed are corrected pages from report of SA — — ■ 

Remarks: "liBulet to Alban^ and All Of 3/3/76, 
and Buairtel to Albany, All Offices, an 
LEGATS 4/27/76, both captioned DESTRUCTION OF 

field FILES AND RECORDS, FORM FD-491 

Enclosed are supplies of NEW FORM 

in BOND and THIN YELLOW to assist you in this 

orocedure. Place a copy of the BOND 

Form Booh Begin to use these forms immediately. 

ol the form has been issued to 

the LEGATS who may request additp^al copies 
this time if^ecessary yf I \ / 


ffhn- a-- 

Wrms Management Des 
Training Division 
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aH. . SD-491 (4-15-76) 

OPTIONAL FOXM NO. 1 0 

MAY 1963 IDITION 

GSA FPMR (41 CFRJ 10t~11.6 

UNITED STATES GOVERNMENT 

Memorandum 


TO : 

SAC, 

FROM : 

SAC, 

subject: 



■date: 


RE: FILE DESTRUCTION PROGRAM 


(Title) 


ORIGINAL DOCUMENTS. DO NOT BLOCK STAMP. 

Enclosed are items of evidentiary nature. These items are 

forwarded your office since you were 00 at the time our case was RUC’d. 
Enclosures are described as follows: 

















PNCLOSURE^ 
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PNCLOSURE^ 

Buy US. Savings Bonds Regularly on the Payroll Savings Plan 


f D-491 X4-15-76) 


- r- I 

SAC, ( ) 

SAC, RE: FILE DESTRUCTION PROGRAM 

(Title) 


ORIGINAL DOCUMENTS. DO NOT BLOCK STAMP. 

Enclosed are items of evidentiary nature. These items are 

forwarded your office since you were 00 at the time our case was RUC’d. 
Enclosures are described as follows: 
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Enc. 
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TO: SAC TITLE 

FILE # 

FROM; SAC 



RE: FILE DESTRUCTION PROGRAM 

Enclosed are items of evidentiary nature* 

These items are forwarded your office since you were 00 
at the time our case was RUC'd. Enclosures are described 
as follows: 
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, O^IOML. fOtOJl NO. 10 
MA<r vaa EomoN 
GSA FPMR (<l CFR) 10I-II.0 

UNITED STATES GOVERNMENT 



Memorandum 

y 




TO : 

SAC, 

( / /-/c ) 

date: 

FROM : 

SAC, 

RE: 

FILE DESTRUCTION PROGRAM 

subject: 





(.Title) 


J' ORIGINAL DOCUMENTS. DO NOT BLOCK STAMP. « 




Enclosed are items of evidentiary nature. 

These items are forwarded your office since you were 00 at 
the time our case was RUC»d. Enclosures are described at\ 
follows I ^ 



SUGGESTION 501-76 


INSPECTION division ADDENDUM H. N. BASSETTrwmJ 


4/6/76 


This suggestion appears to have merit; however, the Inspection Division 
defers to the Records Management Division. 




SUGGESTION 501-76 


ADDENDUM: OFFICE OF PLANNING AND EVALUATION :imt 4/8/76 



The suggestion made by | [ Kansas City, pro- 

posing a form to be utilized by an auxiliary office to the office of origin upon 
destruction of auxiliary office files appears to have merit. The first listed 
advantage is that such a form would alert the Chief Clerk's Office that 
documents attached should not be blockestamped which is very valuable 
and would automatically alert the Chief Clerk's Office not to block stamp 
document attached. It appears that the suggestion does have merit and 
the Office of Planning and Evaluation recommends adoption be considered. 


f 



His “ 

j^-^T Wji' /ijf^ 

- i ^!. 
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% 






A|trll 15j, 1-9^S 
PERSONAL 









Federal Bureau of Investi^tioa 
ICausas €ity^ i^Essouri 

Bear m-. I 




Thauk you for fee saggestioa feat a nm form be approved 
for use Bheii formrdfeg certain items to the office of ori^. I am in-'" 
deed pleased to advise you this j^o^saLis Jjsing adopfed^a^^ steps rdif 
be ta!sea to place it into 'effect, 'fhe format has been modified to farther 
clarify its parpjse. 

"She interest and inilfetlve you displayed lu submitting 
this idea to me are appreciated since this precede shouid further 
streamline this phase of our operations. 


l/ 


MAILED 10 


APR 1 5 1976 


sincerely yours, 

Oarence M. EeEeyj:®^ 
Birector 












I ^ - Kansas Qly - ■ v 

oi, 1 ~ Field personnel file 

^DerA°DA^ 1 -■ Suggestion f Be ^4 ■ 

Asst. Dir.: ^ “ Per sonnel file of SA | ~| 

Admin ^ML : sip 

E°rA(fII,'^___^^ ,(6) . ‘ ■ (Suggestion 501-76) 

Files & Com. Propo.sCd attached form be approved for use in transmitting., 

Gen. I n ^ t OTipn^'' documonts to office of origin (00) upon destruction of files 

Inspection — : auxiliary; office. This form would be utilized at such time as the 


.^Ijjlell 

Laboratory , 
Plon. & Evol. 

. Spoc. inv, 

Training 

Legal Coun. 


moratorium has bee 


TELETYPE ™.Ta CONTINUED - OVER fl'’ 


,1 ^ W , 1975 O - 569-920 
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Mr, 

: Federal Bureau of Investigation 
Kansas City, Missouri 


Inspection, Records Management Divisions and Office 



’ approved. 

Records” all offices were informed ofi new destruction criteria applicable 
to auxiliary office files with instructions that original FD-302& and 1-A , , 

' Exhibits be furnished td‘ 00. , While. m pf these items will naturally* . “ 


V ; Clerk' s t 


information, ;there will also be many instances when such a communication 
' is not required. Therefore, a form as ; proposed would eljnainate-.need to >' 

' _„l'_ -J J -■ -'-J * L'* 1 I' ±. JLtI _ " 

led. The^ .r 

is'- ■ '■ 

believed the amended form attached for approval is niore, appropriate. . < ; 
Ithan the 6ne,>submitted.\ On approval, thisTetter will . serve as the - , . * ^ V 

> authority for the Forms Management Desk, Training Diyision, tb take ' ^ ; 


field of the use to be made of the form. 


./sy^fROVEi?: 

;As3cp.. 

; Depf'. AD 'Wv, 
Asst. .Dir.: 

. Aci Wn 



pomp.,Syst,..,'.'..„., ' ' Laboratory - 

' ..- Legal Goyn...... ..- b. 

&aLv4-../b 

TrairJng.tll^Mr'^" 


''R'ac. 

Ins;js7ti0n.„...\|x • Sroc. A'iy 


. jinoi! 


a 


t, V- . ;; 
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l^pIoyeeJSu'gge^Viori 
FD-252 (Rev. 9-11-59) 




# 


Frodi; (Suggester's name) 


Director, FBI 


SUGGESTION 



d . 


Da te 


4/1/76 

bb 

Division of Assignment 

b7C 

ICcinsE-s Cxty ^ 


See form attached. Proposed form to' be utilized in transmitting 
original documents to 00 upon destruction of files by an auxiliary 
office. This formwould.be utilized at such .time as the moratorium 
has been removed. ' ' “ ' * . . • ^ 






^ ^ r /I 


Current practice or rule (Include manuaL citation as well as facts) ^ . i/ ■ 

Director ’s - letter to Albany dated. 3/3/76 re destructiop. of fMd ' ^ 
■ files and records'. ■ ' v ' ' ' . -v: 


Advantages of suggestion and annual savings (include basis for estimate)' . ’ , 

If proposed form adopted, ■ following advantages will be derived: • rf. 
’ 1) Will alert CC0,in receiving offices not to block stamp of igiiiS 
■ documents. , ‘ ■ 

-.2) Will streamline and simplify forwarciing original PD-302s, Ipb 
reports > and. other original documents" to office of origin. . , 

, 3) Will save, St eno time in', typing and xerox costs of reproducing 

^ a .transmittal form. ' . ' ■ 1 :■ , . .. ' P .. 


Disadvantages of suggestion 

None'-X" 




(The use by the United States of my suggestion shall not form, the basis of g further clalm. ^any nature by me, my heirs, or 

assigns upon the United States, 1 understand that I will be cohslderei’ ^ ^ * '"'‘"luy suggestion is adopted 

within two years after submission,.} - . Cv A 

1 111 1 1 1 , \ ^ j I 

' L J Mr . I J Mr s « I_-i_JM1ss ■ ■ . .. 

* ■ a . ■ i le.of Suggester ’ 


pecommenda'tions and.comments of Dfylslon Head ThlS for]nif/wOUl(i« bc especially hclpful in 

Resident Agencies' where original FD<yfDi^y,must/ffe for ini tiding 

‘ prior to being forwaided to office: ■ .*V- 04 * I 

■ 'origin. The sug.g’estipn- has .merit an d ^ •• I | 'Q j 

: I recommend ifs adoption. ■ " . • -signature 'and Title' Agen 

-7T : — r — : ^ ^ ^ 

(Do not write-in this space for Buregu use only) . . , _ 


Signature and Title 


sciai Agent in 

k o -v» rr Q • 




QO 

. . 22' 'APR"^'1976 




CJ.1 - Bureau (enc . lO'P’*' 

' 1 KC 66-1719 - ' JHPissc 


SUGGESTION 501-76 


ADDENDUM RECORDS MANAGEMENT DIVISION 



(TBD;evp i/1 /IS) 


It is proposed in attached suggestion that a form 
(sample copy enclosed) be authorized for use as a transmittal 
communication for documents and/or items being furnished 
to Office of Origin by Auxiliary Office as the result of 
instructions contained in Bulet 3/3/76 to Albany and all 
offices captioned "Destruction of Field Files and Records." 

OBSERVATIONS ? 

By Bulet 3/3/76 titled "Destruction of Field Files 
and Records" all field divisions were informed of new destruction 
criteria applicable to Auxiliary Office files with instructions 
that original FD-302s and lA exhibts be furnished to office 
of origin. While many of these items will naturally be 
transmitted by formal communication containing investigative 
information, there will also be many instances when such 
a communication is not required. Therefore, a form as suggested 
would eliminate the need to prepare other suitable transmittal 
communication. It is the opinion of the Records Systems 
and Training Unit that suggestion has merit and should be 
adopted as such a form would be a useful tool in implementing 
the instructions setforth in Bulet 3/3/76. 

RECOMMENDATION ; 

That suggestion be adopted. 
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Centric 

/•_ . :SEI-ECT, COMMITTEE TO"' ' ‘ 

.STUDY, governmental OPERATIONS WITH 
_ RESPECT TO INTELLIGENCE ACTIVITIES 
r-'-_ . ‘(pursue T0-S.RES.'2I,»«H,TONGRESS),- 

WASHINGTON, . p.C. ■•205ia'..-' ' 

-March '’19,, 


Honorable Hugh’ Scott 
United '’'-Sthtes/-,Senate’''Mlnority'' Leader 
Hoorn St 2 30,' The Capitol. 

Washington;,. U. 

Dear -.'Senator' ■-'S'cpft •: ' 



Assoc. Dir. 

Asst. Di:^ 
'.A<toJin. 

CVmp. Sysfc. 

• Ext.. Affairs . 
Gien.'Ixv, 
.Ifteat. 
InspiTtiin 
. Intell. 

. Labors^ 

: Ee^al 
;Plart; 

■ SpiO' 

TraMn^ 





^.VH< 
• ■* 


' 1 ' ;Tte. Select- 'Coiftniittee.' has' - b.s©n-; adtised.;by-,the,.P^l; 

. '-thatl.tti^'W^ to. .resume .its.' norjaali - ifiie- .destrhOtion 'pipt-',' 

•' 'gra&,-:’wb.ipH‘;'was’;tus|>^^ oyer; ;a- year' .'hgov Tbis;-su-spension1 

'\was anstxtuted. by 'the.' EBI;.as;! a,;t©sult''bf,..y'pur .requast-.of-' . , 

-. Janiiary-'"2=^j.'^ ;iSi7Sr---th.at;’-th’e "FSE-' hot ‘■'desttpy:.any, -records ifhic 
'"might -^have ;a t'bearing 'bn-' th'p- hub jec-tt; under yinye'stigatidnl^^ 

; the Select 'Gommittee pur s'Uant:to'S*\'RestY^ 

j:;;!, The ;Select' 'Cpframittee-vbelieyes. th^ this 'liora tor ^ 
hn rec'prds-'.ddsbructidh-bs-^Abroade^r than' .is - ’hoy, neces'sary; .fcth,'.,,- 
' '.tori. its,:;,ybrk.land';'fd ^^f£ea,pife.' discharge 'bt'- '\?®hp^'s'ib 

; -biiifeie'S' ■;oi:V,any ..future 'behat©',. Committee'-^' engaged -ih pyer^ght; 
of thP' j Wei..haya‘.%eac'He^ -'th-'is:''' 'conclusion ‘-after coh'shlta-l:'''. 
tion* 'with 'the 'AttbrWeV'^Gehe'ral/J -.''.A'-lette’r' ‘-f-roro ':-Atto.r.nev-.' *. 





.'.’“matter gs:;'aSached;. .‘^-in ■additiph',,hr;‘^fh^tac 5 hing-'.an\.,bx^^ - 

■"'r 'p.f cp,33:^^on4'en'c’e- 'hetv?^^^^ '.|'Bl/b.ii‘ectot''.;!;p'ar^b'e-;M|^ ; ■; ;.■ 

'‘^;-;the.’5Uhat^,^^epartme'nt^ -‘myself '-on ^th£b-matte^ ;■■■ 

"i; ^ SM^cjfcv Cap^xptBB Director . .. 

shohidTb# E^traitthd, to 'besume .*',the ' .b.ur ' p •-'''rptt.iner''reCQrds' '■> - 



This .-is ..clearly,' stated -'.in Director Kelley <'-s- l.etteri.-; 'CPhse« 
quently, . --the Select CbKimittee' ' fee.oHmiend.s -f'that , :the-;-PB-I’'''-ihstiy ' 
;f-tut© the ■ procedure s---- putlined' 'by /Director -,K:eiley..‘'' f.';:- - - ... 



;,! ;%i»ihcefeiy^ - ' 


'^ 11 % 


flfhl't 


f’ rtrt% ■' 









hdnorable'-_plarehP'e ''-Mi ^ Kelley '/ 


_ ChurchV 

L ' • ■• CX'P ''/-9 h/ ® 
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OFFICE OF THE DIRECTOR 



UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION. 

WASHINGTON, D.C. 20S35- 


Ci 


January 12, 1976 


Honorable Frank Church ' 

Chairman 

Select Committee to Study Governmental Operations 
With Respect to Intelligence Activities 
United States Senate 
Washington, D,.C, 20510 

Dear Mr. Chairman: 

You will recall that by letter to me of January 27, 1975, 
from Senate Majority Leader Mike Mansfield and Minority Leader Hugh 
, Scott, we were advised of the Senate’s plan to conduct an investigation 
and study of intelligence activities by Government agencies. The scope 
of the study was defined in Senate Resolution 21 of the 94th Congress. 
The letter ^ecifically requested that we not destroy or otherwise 
dispose of any records or documents which might have a bearing on 
the subjects under' investigation or relating to the matters ^ecified 
in Section 2 of Senate Resolution 21. That Section of the Resolution 
described the Senate’s extensive interest in the domestic intelligence, 
as well as foreign coxmterintelligence, activities of Executive Branch 
agencies, including the FBI. 




In accommodation of that request of the leadership of 
the United States Senate, I immediately issued instructions to all 
offices and divisions of this Bureau establishing a moratorium on the 
destruction of all records of whatever description. In retrospect, I 
now feel that the moratorium need not have been as all-encompassing 
as that, but this was done to assure that there could be no question of 
my intention for the FBI to comply fully with the request with regard 
to the preservation of relevant records in which the Senate might develop 
an interest. 



A 1 . V 


// 

















Honorable Frank Church 


It is now almost one year since the inception of the 
moratorium on our regular records destruction program. For your 
information, our regular destruction program, as approved by the 
National Archives and Records Service, is designed to prevent retention 
of masses of records well beyond the period during which they may serve 
a useful purpose. Further, our records destruction program, as 
approved by the National Archivist, permits the destruction of those 
records which are deemed to no longer possess evidentiary, intelligence, 
or historical value. The moratorium, which was not expected to last as 
long as it has, has created substantial administrative burdens not only 
at FBI Headquarters but throughout our 59 field offices. The su^ension 
of sound records management and file destruction practices in many areas 
is causing very -substantial space and storage problems. 

• I, therefore, now propose, with your concurrence, to 
resume that po.rtion of our records destruction program which, in reality, 
could not have been contemplated by the Senate leadership’s request in 
the first instance. We would continue the destruction moratorium on all 
classifications of files, which would fall within the general description of 
’’security files.” These would enc.ompass all fHes on domestic intelligence 
matters, extremist matters,’ racial matters, as well as foreign counter- 
intelligence subject matters-. We would, with regard to such ’’security 
matters, ” destroy duplicative material only. 

The matters that we propose to resume routine destruction 
of, in accordance with our previously established Records Retention Plan, 
are the following: files relating to criminal investigations, suitability or 
applicant-typ.e Investigations, correspondence files, and files of an’ 
administrative nature generally. Should you or any members of your 
Committee express an interest for our continued retention of any record 
material other than as specified herein, you may be assured that such a 
request would receive every consideration. 


2 - 






JAN 

F B 


1915 





. . #P' 


Honorable Frank Church 

• I do hope that you are able to express concurrence in 
the proposals herein since the file destruction moratorium- has produced 
substantial administrative burdens for us. Please also accept my assurance 
of our continued Ml cooperation with you and your Committee. 


Sincerely yours, 



1 - Honorable Mike Mansfield 
Majority Leader of the Senate 
Room S-208 
The Capitol 

Washington, D.C, 20510 

1 - Honorable Hugh Scott 

Minority Leader of the Senate 

Ropm 260 Russell Senate Office BuHdmg 

Washington, D.C.' 20510 
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February 20 , 1976 


Honorable Clarence M. Kelley 
Director 

Federal Bureau of Investigation 
Washington, D. C, 20535 

Dear Director Kelley; 




1 ' 



I have considered your letter of January 12, 
1976, regarding the request of the Majority Leader and 
the Minority Loader on January 27, 1975, that tlio FBI not. 
destroy any records which might -have a bearing on matters 
specified in Senate Resolution 21. • ' 


The Select Coraiaitteo deeply appreciates your 
instructions issued iisanediately after the request estab~ 
lishing a moratorium on destruction of all FBI. files of 
vJhatover description, we understand that this moratorium 
has beej't costly and has produced substantial administra- 
tive burden,Q. 

Therefore, the Select Committee would raise no 
objection to the resumption of destruction of certain 
records which would have no relationship whatsoever to the 
masters specified in S, Res. 21. We are concerned, hows 
ever, that resumption of routine destruction in accordance 
with your established Records Retention Plan may result in. 
destroying materials which might bd of use in connection 
with the work of a future Senate ccmmiittee engaged in over- 
sight of the FBI. 

Consequently, we suggest that you confer with 
the Attorney General so as to ensure that he is satisfied 
that rclnstitution of destruction under the Records Reten- 
tion Plaii is consistent v;ith his policies regarding the 



Honorable Clarenco m. Kelley 
Page Two ■ 


February 20, 1976 


C°ngra«Wl ovar- 

thi AitonJy GaSL;?f supervision of tta Pai by 

LeacJer ana'nSority SSL*'?hJf 

at reooras iloatruotlon, upon J rosumption 

the Attorney ' General has ariDrotmi “'^tifxcation that 

consMerin/the SSceiS tlilTthlvt 

with the Select ComittaL continual cooperation 

Siaaeraly, 


•Frank Church 


JTB/jra 
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Oi ( U. I-. I.;(- li.a. UL'! U! J ,.l I GE'-ir.ltAt 

WASHING I O'! D.C. 20530 





.W\R I. 5 1976 


Honorable Frank Church, Chairman. 

United States Senate Select C o ni iii i 1 1 e e 

on Intelligence Activities ‘ ’ ‘ 

Washington, 0. C. 20510 

Dear Senator Cburcli:' 

Transmitted hetewith is a memorandum prepared 
y "le Federal. Bureau of Investigation outlining the 
Bureau s proposed reinstitution of the FBI ' s ■ normal 
fi.le destructipn program. I' am authorized to advise 
you that thh Bureau's position as outlined in this 
attached memorandum has been i-eviewed and. approved 
by the Attorney General in light of the concerns, 
raised in your letter of January 20, 1976, to 
Director Kelley-. Please be ass-ured’ that resumption" 
of routine destruction will not result In destruc- 
tion of material.s which might be. of use, to a future 
Senate comm.i.ttee engaged in oversight of the FBI. 



MICHAEL E. SHAH'EEH, JR. 

Spec.tal Counsel for Intelligence Coordination 
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I'K) r!',!) ‘?TATI-:S IJi;i‘-' M MW KN [■ ()|. .[CM-W'i; 

!■ K.l'i:i! AI, JUiURAi: 'M I NV i;‘''i U.’ATl ' i N 


'VAsniNtri'i:.. n 2iis3.i 


March 4, 1976 




U. S. SENATE SELECT COMMITTEE 
ON INTELLIGENCE ACTIVITIES 


Reference is made- to the letter of Chairman Frank 
Church to Honorable. Clarence M. Kelley, Director, Federal 
Bureau of Investigation, dated .February 20, 1976 , which 
requested the. Attorney General's concurrence in the FBI's 
reinstitution of .'the destruction of certain FBI documents 
and fries • 

By letter to the Director of the FBI dated January 27, 
1975, from Senate Majority Leader Mike Mansfield and t4inority 
Leader Hugh Scott,' the FBI v^as advised of the U. S. Senate's ■ 
intended investigation and study of intelligence activities by 
the FBI and other Government agencies.' The scope of this in- 
vestigation and study v;as described in Senate Resolution 21 of 

the '9 4th Congress.' ' ■' 

« ( 

The aforementioned letter specifically requested the 
FBI not destroy or otherwise dispose of any recp.rds or documents 
which. might have a bearing oh the subjects under investigation or 
relating to the matters specified in Section 2 of Senate Resolution 
21. That Section of the Resolution described the Senate's exten- 
sive interest in the domestic intel.l'igence as well as .foreign 
counterintelligence, activities of Executive Branch agencies, 
including the FBI .. 

In accommodation of that request > Direc tor , Kelley 
immediately issued instructions to all office^ ahd divisions of 
the FBI establishing ,a moratoriun\ on the destruction of all records 
of whatever _ description . In retrospect, the FBI now feels that the 
moratorium need not have been as all-encompassing as that, but this 
v/as done to assure that there could be no question of its intention 
to comply fully with the request v/itlr reg.ard to the preservation of 
relevant records in which the Senate might, develop an interest. ' 




ALL y^'Q! 
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U. S. SENATE SELECT COMMITTEE ON 
INTELLIGENCE ACTIVITIES 


It i s now more than one year since the inception 'of the 
moratorium on the FBI's regular records destr\^ctioI^ program. For 
your information, the FBI's regular destruction program, as approved 
by the Ncitional Archives and Records Service and the Department of" 
Justice, is designed to prevent retention of masses of records well 
beyond the period during which they may serve a useful purpose . 
Further, our records destruction program, as approved by the 
National Archivist, permits the- destruction .of those records 
which are deemed to no longer possess evidentiary, intelligence, 
or historical va]ua. The moratorium, which was not expected to 
last as long as it has, has created substantial administrative 
burdens not only at FBI’ Headquarters but throughout the 59 field 
offices. The suspension of sound records maiiagemant and file 
destruction practices in many areas is causing very substantial 
space and storage problems. 

The FBI nov7 proposes that that portion of, its 
records destruction programs which- do hot pertain to or concern 
classifications -of files- which v/opld fall withiii the general 
description of "security files" be reinstituted. Those files 
which V70uld no't be .affected by the rsins.titution of the file ■ 
destruction program would include all files on domestic in-^ 
telligence matters, extremist matters, racial -matters as well 
as foreign counterintelligence matters.- The files whicli the 
FBI proposes ho resume routine des’truction of in accordance 
with its established records retention plan include the 
following: files relating to criminal investigations, 

suitability or applicant- hype investigations, correspondence 
files, and files of an ' administrative nature generally. 
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(Btilu of tt|o Attoro?]) dworol 
Baslimgtim,®. 20530 

MAR 1 8 ®6 






Honorable Frank Church 
Chairman 

United States Senate Select 
Committee on Intelligence Activities 
Washington, D,C, 20510. 

Dear -Chairman Church: 

This letter will confirm my views as conveyed 
to you earlier by Special Counsel Michael E, Shaheen 
in his letter of March 15 j 1976, that I have reviewed 
and approved the FBI's proposed reinstitution of its 
normal file destruction program,' .The Bureau's plan 
to resume routine destruction takes into' account the 
concerns' raised in your letter of January. 20, 1976, 
to Director Kelley, that resumption of such a program 
would not result in the destruction of materials 
which might be of use. to a future Senate committee 
engaged, in oversight of the FBI. 

Sincerely, 


pwar dllV Levi 
Attorney General 



ALL IWFORMATION CGNTAtWED 
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April 28, 19TO 
PER^HAL 


r 




Mr. l0@l E. mtt 
Federal Bureau of Imresti^tion 
Mobile, AMbaiim 


(!) 


S'/"/ 


Dear Mr. Hitt: :>'j Wa c'--// ^1 Bu/iJld^:^ 

}'i^c n ci.^ ..- ■• ■■ij; 

Eeferanca is Made to the suggestion r^hich you sub- 
mitted on Becember 11', 1914, concerning a method of insuring that 
certain data appears on onr index cards. It is Indeed a ide^ure for 
ms to advise you that a modificatlott of your propo^l has now been 
approved due to the evahiation of a recent idea. !Ehe office of origin 
and its file number will now be placed on these cards when they are 
initially prepared. 



I did not want this occasion to piss witoout advtoing 
you of my apprecfetioh for your interest in this matter. 


* 

MAILED 6 

i 

APR28ig76 | 


* 

-ri 


F8l 


Sincerely yours, 


REC-71, 


0. M, Kelley 
Clarence M. leMey 





Ihirector 



2 - Mobile 

1 - Field personnel file 
i - Siggestion file 


S mwiam 



uti Ze ->1^ 


Luboratori^ ^ 

Plon. & Evol- 
Sp&c. Inv. 

T»^aiolng 

egol Coun. 
elephone Rm. 

• irectot Sftc'y „ 

^ « A AVI 


Personnel file of SA Joel R. Hitt 
L:slps^ . 

(6) (Suggestion 394-79^^*'^X 

NOTE: Suggested prior to de^tfction of an investigative file at end of 5 or 10 
years, whichever ip*€ppropriate, the ‘indices card(s); relating to file 
in question be pulled aM.ndentity of office of origin (00) be noted thereon and, 
also,yihat all descripHve data pertaining to subjppt of ca^e be placed on the 
card(s). If apprcjyda, 00 should be indicated* on lkch,0y|g%'arindex card 
repared. 

CONTINUED - OVER 


CDr TELETYPE UNIT C3 


GPO : ms O - 569-S20 





Mr. Joel R. Hitt 

> Federal Bureau of Investigation ’ ; 

Mobile, Alabama • . ' ‘ 


, • The last sentence of the suggestion is the procedure 

wMch will be placed into effect. ' ^ • ; ■ ' 


/ . Approved: ^ . Cpmp. Syst.„J™ ' 

^ - Asspci Exts Affairs„„„;.", ldgarGouri.'..„’^„^„rt*, 

' Dep.'AD.A'im. — «: rGea. 

- Dep.' AD'Tav,., — .'..4, , . Roi.^;MgiTit(XM&!; 

■ Asst, pir.:.,. , ' lrispdqlion„.;u:„., . ,, Spsc< 

. ' Admin..; 



OPTIOMAI. rOKM NO. 10 
MAY 1««tt fOmON 

V. ^*AfFM« (41 CfM tOI~n.4 


INMENT 


FROM 


SUBJEC3T: 


, ^ ASAfTMi Ml cm toi-ii.« JUK^ M 

, IINITED STATES cBRrNMENT ' - 1 

y.' Memorandum 

Cochrary'^'y 

r • 

I ; VI, E, Eavwax(3^¥'^ 


n 



Cochrs 


date: ^/9/7^ 

} ' A! 


Actoc. OIr. 

0«p. AD Adm. . 
D«p. AD Inv. ^ 
As«l. Dir.: 
Admin. ■■ - - 

Comp. Sysf. 

ExK Affoirs 
Pilot & Com. _ 
Con. Inv. 

Idonl. 

Intpoction ■ 

IntolL 

Loboratory ■ 
Logoi Coun. __ 
Plon.& Evol. ^ 

Spec. Inv, 

Training 

Tolaphone Rm. „ 


j • y^U / ^ ^ ^ A Plon.&Evol, 

(FM Ra dio Equipment — 

\ Tolaphone Rm 

The Laboratory is in possession of several pxecefiroctprs«-r 
of old Moore tone control equipment. These are pieces of 
equipment that have been used by various field offices for 
control of their radio systems and have been replaced with 
newer equipment. This equipment is of a vintage such that • 
new replacement printed circuit cards are no longer 
available from the manufacturer. Inasmuch as these units 
will not be used' in the future by hhe Bureau, it is 
recommended they be cannibalized for usable parts and 1 
the remainder destroyed. 


Serial Number 


\ 

Moore Model 


039B 

"s 



Moore Model 

V i 

039C 

Y 

Moore Model 

, 

' 039C 


• 


Moore Model 

\ 

i / ” 

039C 

$ 

Moore Model 


039G 


Cost New 
$3000.00 


Co 1 

c-r .S’", 


^$3365.00 


Approximate 
Date acquired 

1960 


1961 


cH 

psj 

^ Sj 

^ 'O' 


2 - Mr'. Walsh (1 
1 - Mr. Harward 
1 - Mr. Wiser 

jpw : as c 




- Attn: 


/ V K/ \ t^ 

IwaKOtsf" to«Kai«eu3 | 

Mr. McMichael, 1 -/Attn: Mrs . | | ) 


ijUN 1 1^7S 


CONTINUED 


SRE ADDENDUM PROPERTY PROCUREMENT AND MANAGEMENT SECTION 
JUr^976 PAGE 3a........ 

Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 'A 


MEMORANDUM TO MR. COCHRAN 
FM RADIO EQUIPMENT 


mipment 


Serial Ntunber 


Moore Model 
039C 

113 

Moore Model 
039D 

102 

Moore Model 
039D 

103 

Moore Model 
039E 

102 

Moore Model 
039E 

105 

Moore Model 
039E 

119 

Moore AMK 
Model- 829A 

109 

Moore AMX 

Model 892A 

111 

Moore VBS 

Model 822A 

101 

Moore VBS 

Model 822A 

102 

Moore VBS 

Model 822A 

■ 114 

Moore CDP 

Model 831A 

102 

Moore CDP 

105 


Model 831A 


Approximate 
Cost New 

$3365.00 

$3300.00 


$3200.00 


$ 2000.00 


$3500.00 


$2470.00 


Approximate 
Date acquiree 

1961 


.1962 


- 2 - 


4 


memorandum TU MR. COCHRAN ' 

FM RADIO EQUIPMENT 

• Also there are 10' filters and 15 tone transmitters 

on a frequency of 2805 Hz, part of the above equipment, 
which can no longer be used. 

RECOMl-IENDATION: 


parts , 


If approved that units be cannibalized for useful 
that tmits be removed from Laboratory inventory. 



> V 




ADDENDUM PROPERTY PROCUREMENT AND MANAGEMENT SECTION 




Mr. 


5/187 W 


The m atter of cannibalization has been discussed with 


, Chief 5 Materiel Manageme nt Unit, Department of 


Justice and he in turn discussed the matter with Mr, 


General Services Administration. 


b6 

.b7C 


Mr. I ~| advised that cannibalization is left up to the 
discretion of the agency. Therefore, taking into consideration the 
equipment listed in this memorandum is of a vintage such that new 
replacement printed circuit cards are no longer available from the 
f manufacturer, that permission be granted for the- Laboratory Division to 
• cannibalize this equipment for usable parts and the remainder destroyed. 
Aj^propriate inventory adjustments must be submitted accordingly» 





I Return to IB^Snri ' 




Aasoc. Dif. — . 
Dcpp AD Adm. 
D«p. AD Inv, 
Ass». Dtf.; 

Ad*nin. 

Conup. Syst."'^ 
Ext. Affoits _ 
Files 8. Com. 
Gen. |nv. 
ident. 

Inspection __ 

intell. 

Labotatory . — - 
Plan. &> Eval. 

Spocv Inv. 

' Tfoining — ,, - 
lLt,gal Coun. — 
Tcinpbone Rm. 
Director 




April 9, 19*?8 
PERSONAL 


M?« I 1 ' ' < 

Federal Barsau of lavsstigatioa 
Ctarlctte, North Carolina tv\ \- \\\' 

,^». |- 1 

Iharik yoa for the suggestion that the Manual of Ri»l&s 
ancl Hegolatioss fee reylsed to inolutle sertaia additioiifii instructions. 
After eraluatiotij it has been decided this action is aot isfarranted at 
the present time* since new regnlations regardiiiig this program, are 
hsiag formidated and they will result in major maTmal changes in 

I appreciate tbs interest and concern wMeli prompted 
yon to submit yonr idea to m.e. 

Sincerely yom’s? 



fAA'.UED 2. j 

\ Ann A \ 01fiX©B.CB SoXXsy ./ i 



fAA'.UED 2 . 


APR 9 - 1 


FBI ,j, 1 

• i «' Field r^rsonnel file 
1 - Suggestion, file 


/\ppROV 

ASSOC. Oir...--^ 
Dep- Ao"'- 
Dep. 'ov.— 
Asst. Dir.’. 

. AcinVm 


. Aomp- Syst.. 


Laboratory... 

Cou-i- 



■ « M “'"‘■-s-m: J 


WeeiU 

■■ ^ UlSpection- 




spec. 


1/- Personnel file of -Mr. I b7c ^ 

■ Ajii!!kL:Slpa=.>-vf 

■ (6) ■ (togestion 4p9-76) .-/y'' y 

■ NOTE: Basemen memoraif'dum’ Mooney/JeiEdns, ML:slp, 4/7/76. 

■ "rE: / .H^diteg Of ]\iail In Field Divisions , Su ggestion 489-76, 

'Emitted By Mr. I I PhavioH-A offir’A. 


Charlotte Office. 




UtfjRCiiO 


TKLim'PK UNIT d) 


OPO J IPV6 O - &«>U-y20 




Employett Suggestion 
FD-25? (Rev. 9-II-S9) 


From; (Suqgester's name) 


Director, FBI 


■3-19-76 ■ 


Division of Assignment 

' Charlptte 



SUGGESTION 


It is "suggested that the MRR, Part II,- Section 3, 5 (b) 


-changed to read "Piles in all classifications mus't be consolidated^.-^ 
within o months after closed or referred upon completion tp ‘the 
office of origin or at the time that Auxiliary office files are 
destroyed under the 6 months destruction rule." . |g1 


^ * *, \t*\ i { . j ij < ITAiNED 


VQ -If 


rr'ihus uNCLASsro _ ssm 

Current practice or ^le {Include manual citation csweU as facts) MRr 7 JJ ^ Sectfon 3, 5 r 

states Piles in all classifications must be consolidated within . 

6 months after- closed or referred upon completion to the office of oriJ,.n 

Advontages of suggestion and annual savings (Include basis for estimate) 

T- ^ _ \A 


some _ time before all offices become current in file destructlin' 
elassinostions because of new file destruction rules. It Wouilf 
save considerabxe clerical tine to delay oondolldatlon of closed fil^ 

uni3.1 auxilxax'V' office files have hp.p.n dARt-r^n'^TA^^ T-f- ^ 


• -1 • — UX uxuatsu xxxtJS^^ 

until auxiliax-y- office files have been destroyed^ It would be easier j 
to destroy auxilary. office files while filed as single files and 
beftDr-e uney are stripped and consolidatedo Auxiliary office files coi^ 
be oestroyed and other files stripped .and consol i da ted An one ooeratioS 
dnci volumes would have to be made only one time, h 




Disadvantages of suggestion 


None apparent; 


^ ^ - J — 

-oi^OT RECORDSd' 

APR 15 )57d' 


^ »»i»^ -.V 


«Ks«,iHT.wi< nK^VMrscnftc 


(The use by the United States oi my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered for any Justified award only If my suggestion is adopted 
within tv/o years after submission.) 

[23 Mr, CZJlvIrs. [ZZlMi^s 


Recommendations and comments of Division h"cad 


Suggestion w^ould appear to "have merit 
and should be considered. 


(Do not wtUo In this space - for Bureau use only) 

HiUnO. 

- -1.0 1 9\.X k 

. ( 3^ “ BureiiDr^ 


.Chief Clark. 


Signature and Title 


Staa^ 


r.n 
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HANDLING OF I/LAIL IN FIELD DIVISIONS 
SUGGESTION 489-76 SUBMITTED BY 
MR.[ 


CHARLOTTE OFFICE 




Astoc. b'hr, 

Dop. AD Adm. 
Oep. AD Inv. _ 
A^st. Dir. 
Admin. ■ 


Comp. Syst. ^ 
Ext. Affairs 
Fllas Si Com.', 
Gen. inv. ____ 

Idont. 

Inspection 

Intell. 


j-DnQTP. Tr> f.r.nc'iHaT' tViA‘r>-r'nnnc!n1 that thp> Marma.l of Rules and Res 
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i' Legal Coun. 
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Director Soc'y 
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PURPOSE'; To consider tlfe' proposal that the Manual of Rules and Regulations (MRR), 
Part II, Section 3,5,(b), be changed to read "Files in all classifications 
must be consolidated within 6 months after closed or referred upon completion to the 
office of origin or at the time that Auxiliary office files are destroyed under the 6 
months destruction rule." 




SYNOPSIS; Above suggestion was considered by Inspection and Records Managemen 
Division and both recommended it not be adopted at this time. There is 
a current moratorium on the destruction of files and new instructions regardingj:he 
file destruction program are now being formulated at FBIHQ. 



CURRENT BUREAU POLICY : MRR, PartH, Section 3, 5, (b), states ’’Files in gl ^ 

classifications must be consolidated v/ithin 6 momhb ‘ 
after closed or referred upon completion to the office of origin. % I \ 

RECOMMENDATION; That the suggestion not be adopted and the attached lettei^ 

forwarded to the suggester advising him of this fact. _ 



APPROVED- Conmfsyst 
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Memorandum W. M. Mooney to Mr. Jenkins 
Re: Handling Of Mail In Field Divisions 
Sugg estion 489-76 Submit ted By ■ 

Mr . I Charlotte Office 
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DETAILS: Suggester states it may be some time before all offices become current 

in file destruction in all classifications because of new file destruction 
rules. It would save considerable clerical time to delay consolidation of closed files 
until auxiliary office files have been destroyed. It would be easier to destroy 
auxiliary office files while filed as single files and before they are stripped and 
consolidated. Auxiliary office files could be destroyed and other files stripped 
a.nd consolidated in one operation and volumes would have to be made only one time. 


Inspection Division stated, in view of the fact that the Records 
Management Division has recently issued instructions relative to destruction of 
files and has been receiving numerous suggestions concerning file destruction, it 
was the Division’ s view that the idea should be held in abeyance until the current 
moratorium on destruction of files is lifted and a final determination can be made 
regarding these proposals by the Records Management Division. 


Records Management Division observed that new instructions 
relative to the 6 -month file destruction program are being formulated at FBIHQ 
and will be' furnished to the field in .the very near future. In addition to file destrucfeo 
these instructions mil impact file consolidation and will result in major manual 
changes relative thereto. This Division recommended the proposal not be adopted 
since forthcoming instructions will cause manual changes to be made that will 
supersede proposed change. 

Due to the above observations, Training Division agrees the idea 
should not be adopted at this time . 
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Section 12 r page 6 sliould fee amended to read as. 'follows*. 

6, KBSEHflOH OF KISSEMIMIGH ACCOOKT 

^ 'In order to" comply- with the. regulations of the 
Privacy i^ct of 1974 (Public X^aw 93-^579) ^ Legal 
Attaches will complete form LEG-? for routine 
liaison inquiries %hich ultimately result in 
dissemination and forward this information to 
\ ^ _ FBIEQ for retention in the substantive -case 

file for the prescribed periods 5?he regula-*’ 
tions require retention of accounting of dissemina- 
tion of record material or disclosure of a record 
to any person or to a^nother .agency for five 
years or the, life of ' the .record, whichever is 
longer,. 


1 - Mr. Leavitt. ^ ■ - ' - t 

Attention-: Mr. Bermingham . t; 

1 -'Manuals Desk I \d ‘ 

NOTE: This policy was initiated an^approved in W. L. 

Bailey memorandum to Mr. McDermott dated 2/9/76, captioned 
"Retention of Accounting of Record Dissemination as required 
by the Privacy Act of 1974:, Destruction of Bureau Records," 
prepared by CMG:pew. \ p/ 
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Honorable Clarence M."Kelley 
Director 

Federal Bureau of Investigation 
Washington, D. C< 20535 
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Dear Mr. Director; ' — 

You will recall that vre wrote to you on January 21, 1975^ 

! requesting "that you not destroy, remove from your possession or 
control or otherwise dispose of documents. . ." which might be perti- 
nent to the investigation which was provided for by S. Res. 21. V/e 
are now advised by Senator Church, as Chairman, that this moratorium 
I is broader than necessary at this time. 

Accordingly, we rescind our request of January 27, 1975> 

I to the end that you may resume the Bureau's routine records disposal 
I program. Our understanding is that the files involved in that program 
I do not relate to security and intelligence matters. 

With appireciation for your* cooperation, we are 

Sincerely yours, 


/y- 


HUGH SCGIT, RBPUBLICAH LBADSE 
( ^i5 •/! r'/ //? ) 


\ 




f i/ / } 


if2 h I 
->e/ 
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Senators Scott and from Senator 

|ch wherein Senator Chur ch^f^^r the Seleot — lSar<>fvC^^ 
rnittee believed the Director should be permitted'^ 
isuine the Bureau’s routine records destruction 
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Honorable Franh Church \) i A- 

Chairman / y jSk: 

Select Committee to Study " I 

Governmental Operations vith ^ \ . U 

Respect to Intelligence Activities ^ 

United States Senate .j- 

Washington, D. C* 20510 ^ 

Dear Mr. Chairman; ^ / ' ■ 

• . , f . ' 

This will acknowledge receipt of your letter of the 
nineteenth 'and the enclosures accompanying it, all of which I 
appreciated receiving and have read with interest. 

I agree vith the- concl.usion of the Select Committee 
that the FBI Director should he permitted to resume the Bureau's 
routine records destruction program. 






With best personal wishes, I am 


- ^ Vv'lA' 


Sincerely yours. 


■\ 'vvC;\3 
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cc: Honorable Clarence M. Keli^ey C ^ 
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DATE; 
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DESTRUCTION OF BUREAU RECORDS 
SUG GESTION 504-76 SUBMIT TED BY 


GENERAL 


«:■ /, . 


MRS. 


EL PASO OFFICE 
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Comp. Syst. _ 
Ext. Affairs _ 
Files & Com. 

Gon. Inv. 

Ident. ■ 
Inspection ___ 
Intoll. 

Laboratory . 
Plan. & Eval. , 
Spoc. Inv. 

Legal Coun. 
Telephone Rm. 
Director $oc*y - 




PURPOSE; To evaluate the promi^l that th^<fff ice of origin (00) a nd its file num ber 
be included in the^ mta placed <5n%n index_car(lattheJime,.of its prepara- 
tion. Furtner. sug^'stsU S^w^ rather than_d ostro y,ed.aife^ ^ 

••sUr months as required bfBuleFto" SAC ^ Albany , " entHle d "Destruction of Field Files 
"atSTRecords, " dated 3/3/76. 

SYNOPSIS; This retention would enable a field office to identify subjects of referred 
upon completion (RUC'd) cases and, if the case is of a classification 
where the subject could be dangerous to Bureau personnel, a call to the 00 could 
resolve the situation if the former subject were to appear at the auxiliary office or 
come to its attention in an investigative matter. 

If all auxiliary files and index cards are destroyed in six months, a 
dangerous subject could easily escape detention since there, would be no record of 
previous investigation regarding him in the auxiliary office, a situation that could ' j 
have dire or embarrassing consequences. 

Records Management Division agrees with the idea to place 00 and 
00 file number on index cards at time they are prepared and this would be in line 
with the current study and effort to automate/computerize indices. This Division 
opposes retention of index cards after six months. Fiews are attached. 

It is noted that a similar idea was submitted by SA Joel R. Hitt on 
12/17/74 and not approved at that time. This is within the two-year time limit for 
recognition of ideas so it is believed he should n'^^ve a letter regarding this. letter. 

RECOMMENDATIONS; (1) That the of the i^a regarding placing the OO and 

00 file nu:^er on index cards when they are^ep^r^ be 
adopted and the attached letters be forwarded to the suggesters adMSfhg them of tms 
fact. 
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Memorandum W. M, Mooney to Mr. Jenkins 
Re: Destruction Of Bureau Records - General 
Sugg estion 504-76 Subm itted By 
Mrs. I I El Paso Office 


be 
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(2) On approval, this memorandum will serve as the authority for 
the Records Management Division to make appropriate manual revisions to place 
this idea as modified into effect. ^ ^ 


jS*w''**0~-tf^****^' ^ 
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It is proposed in attached suggestion that Office 
of Origin (00) and 00 file number be placed on index cards 
at the time the cards are prepared. Further, that index cards 
be retained rather than destroyed after six months as currently 
required by Bulet to SAC, Albany 3/3/76 entitled "Destruction 
of Field Files and Records." Currently there is no requirement 
that 00 and/or 00 file number be placed on index .cards. 

OBSERVATIONS ; 

The suggestion to ^p»e»»00 and 00 file number on 
index cards at time they are prepared appears to have merit 
and would be in line with the current study and effort to 
automate/computerize indices. This project is in the process 
of being implemented at this time. The suggestion that index 
cards be retained rather than destroyed after six months is 
contrary to instructions contained in aforementioned Bulet 
to SAC, Albany and all offices 3/3/76, and McDermott to Jenkins 
memorandum 4/5/76 titled "Destruction of Field Files and Records" 
wherein a change in the Manual of Rules and Regulations was 
approved thereby providing for the destruction of index cards 
at the time related file material is destroyed. Therefore, 
suggestion to retain index cards should not be favorably considered 
for adoption. 

RECOMMENDATIONS : 

That suggestion to place 00 and 00 file number on 
index cards be adopted. However, retention of index cards 
as suggested should not be adopted as such an arrangement would 
be contrary to above cited instructions and manual change. 


¥ 

\nspectlon 
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PD-478 (Rev. 6-25-76) 


LIST OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, Section 3, and Bureau airtel dated 4/27/76. Index cards 
to be destroyed at time related file material is destroyed. 


.y File Number 


CLASSIFICATION - 

^ 

00 00 File # Destroyed File Number 


00 00 File # 


Drfe 

destroyed 



This page contains file numbers from. 
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PRINTED REVISED FD-478 
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Emploj^'o Suggestior^ 

FD-252 (Rev. ‘ 9-1 1-59) 




From: (Suggester's name) 


Director, FBI 
SUGGESTION 


5/14/76 

Division of Assignment 

Albany 


The revision of XForm; FD 479 "Files a nd Records Destruction 
Or deg ‘ to ~ Lncorp'orate current~recorS"^d@g^^® 3 fia^ 
and fix responsibility for compliance. 

Proposed sample copy attached. 

It is also suggested^Form FD 478 "List of Files Destroyed” 
be-r,eyised to reveal current destruction criteria. Proposed 
sample copy attached. ^ 


Current practice or rule (Include manual citation as well as facts'^ «,««.•» 



■ ' ""II I - - - - - I 

Advantages of suggestion and annual savings (Include basis for estimate) 

To fix responsibility for carrying out instructions 
indicated in the Director's airtel to SAC, Albany, dated 
4/27/76 and all SAC s. . 


Disadvantages of suggestion 


None. 


Piti- 'V;, V' 


A" r,*^; 


U'‘“ n, ’01) «■ V 

r(tC\. 1 ■■ , i 




(The use by the United States of my suggestion^ shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considere d for anv tustlfled award onlv if mv sug gestion is adopts^ - 
within two years after submission.) 

□ Mr. BMrs. OmIs. 

. ^ ^ ' signature ana ime^r ouggester 

Recommendations and comments of Division Head |^* * 

It is recommended that S£qqk'i€ih^ ,be. adopted. / ** * ■* «.» >. 


(Do not write in this space - for Bureau use only) 




^'5PECIAy AG'ENf ^ Signature and Title JN CHARCT 
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f.' K- - ‘ immamamSI! S 
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Attached suggestion from the Albany Office proposes 
that forms FD-478, List of Files Destroyed, and FD-479, Files 
and Records Destruction Order (samples attached ) , be revised 
to further facilitate the file destruction program outlined 
in BuAirtel 4/27/76 titled "Destruction of Field Files and 
Records.” 

OBSERVATIONS ; 

In view of the recent instructions concerning destruction 
of field investigative files, aforementioned forms are in 
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Mrs. I 

Federal Bureau of Investigatioa 
AKmny, New York 




■,V^& 




Dear 1/Irs. ' ' ^ -, ■ ' 

Thank you for your suggestion that two forms which 
are used in conuectiou with the destruction of field files and records 
be revised. It is a pleasure for me to advise you thdt youy proposal 
is being adopted, and steps will be taken to place it into effect. 

I appreciate the interest which prompted you to submit 
your idea to me. 


Sincerely yours, 
C. M, .ksiiey^ 



Clarence M. Kelley 

ALL F'^FOSaATir:: CDMTAiilES 


2 “Albany 

; 1 - Field peir'sonnel file 
1 - Suggestion file 

1. - Personnel file of Mrs/P 
aiGW:slp-,jrs^ 


KEREiN IS UrCLASSIFIED, 

DATE-^O^BY^ 



As.ocDir ^^W:slp-teiJrs^ , _ . 

Dop. AD Adm._i/ ^0^ : (Suggestiou 612-76) " 

AssToir.:"’ NOTE t Suggests .that Form FD-479 "Files and Records Destruction.Order" 
Ex?wwrs“ revised to incorporate nurren,t record destruction rules and fix 

' Fin’.& Pcrs. _ r esponsiMlity for compliance. Also sug'geM§i|;^rm FD-478 "List of Files 
Gan. inv DestroVed" be revised to revearcurrent destruction criteria (samples 


attached) . 
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TBM DESTRUCTIOH OF FBI FILES MD RECORDS 


,ssbc. Dir. 

Dep. AD Adm. . 
Dep. AD lnv. 
sst. Dir.: 

Adm. Serv._ 
Exf. Affairs — 
Fin. 8. Pers. - 
Gen. Inv.^ , ,. ,, 
(dent. — 
Inspection — 
Intell. — . 


5?hie xeguiar destruction program applied to FBI 
files and records has been approved by the national archives 
and Records Service (WaRS) and is in accordance v;ith Eitle 44,. 
Chapter 33 of the United States Code and Title 41, Chapter 101 
of the Code of Federal Regulations. The program is designed 
to prevent retention of masses of records beyond the period 
during t;hich they may serve a useful purpose. Additionally, 
our records destruction program as approved' by the National 
Archivist permits the destruction of those records which 
are deemed to no longer possess evidentiary, intelligence, 
or historical value. 

In addition to the approved destruction of various 
tp»es of administrative, applicant and correspondence 
files, destruction of FBI investigative matters has generally 
applied in the following categoriess {a) cases in which 
there was no prosecutive edtion undertaken; (b) perpetrators 
of violations not developed during the investigations 
and (c) investigations that revealed allegations were 
unsubstantiated or not within the- investigative jurisdiction 
of the FBI, Destruction has also applied to _ Laboratory ■' 
examinations other than FBI cases in which positive identifica 
tions were not made. In these categories reference to 
the original material does not exist. 

In investigative matters of substance, microfilmed 
copies or stanmaries of substance are retained. For example, 
destruction has applied to; {a) FBI closed criminal matters 
over 10 years old 'after it has been determiend that micro-- 
photographic copies are satisfactory duplicates of the 
'original material? .. (h\ closed field files after reports 
or suisaaaries of substance have been forwarded to FBI Head- 
quarters and; (c) duplicate or extra copies of record 
material. These approved guidelines, wjiph permit the 
disposal of obsolete material, are in ‘accordance With 
sound records, management principles an«^ allow for a more 
efficient utilization of filing equipment and space. 
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The Destruction of FBI Files and Records 


In accordance with Senate Resolution 21 of the 
94th Congress, all file destruction was suspended in January, 
1975, at FBI Headquarters and all fiel^ offices* This 
moratorium was placed on all records of every description 
to assure the preservation of relevant records in which 
the Senate might develop an interest. This moratorium 
lasted longer than anticipated which caused administrative 
burdens and storage problems. Therefore, at the request 
of the FBI, on April" 7, 1976, the Attorney General, after 
advising various members of the Congress, advised the 
FBI may renew the routine program of file destruction 
except those files relating to domestic intelligence, 
extremist matters, racial matters and foreign counterintelli- 
gence matters. The Attorney General also advised that . 
in implementing this plan great care should be taken so 
that no documents involved in litigation are destroyed 
and that the destruction program leaves intelligence and 
security files intact , This also precluded the destruction 
of duplicate copies of material in this category. 

Approval is now requested to precede with the ' 
complete file destruction program for* which Archival authority 
has" been granted without the exceptions noted above . 

This particularly refers to duplicate material which no 
longer serves a useful purpose and closed files in our 
field offices after reports or summaries Of substance 
have been forwarded to FBI Headquarters. 


spec. Inv 

Training 


Laboratory 
Legal Counjjjj 
Plan. & Evi 
Rec. Mgmt, 



APPROVED; 
Assoc. 

Dep.Aofi 

Dep. AD Inv 
Asst. Dir.: 
Adm. Ssrv. 




Tnspection.._ 

ntell 

Ext. Affairs... 
Fin. & Pers.. 

Gen. inv 

Went 





t 

5/26/76 


proposed CHiiNGE IN 
MANUAL OP RULES 2M3D REGULATIONS 




e a &f 


Part II, Section 3C, 8f, Page 5a, delete. 


2 




f] iP «?■/ 


Part II, Section 3D, 8a first sentence. Page 13a, amend to read 
as follows: 

There are only two basic destruction' rules, 
six months and ten years, which apply to 
investigative files. 

Part II, Section 3D, 8c, Page 13a, delete. 

Part II, Section 3D, Paragraphs 8d and 8e delete. 

.Substitute the following: 

^ d . Files and records to be destroyed when ten . 


^ £o 

KrZ Co . 

tu 

pc ^ 

^ tpj tzr 


(1) Field office investigative files in all 


ting ve 
5t:oE"ic5 


reference purpose. 


(2) Investigative files in auxiliary offices in 


(3) Destroy all field office index -cards at time 


r^i 


— ■ Historical'’'' c 

■ pep.ADInv thS 0386 IS 

Asst. Dir.: 

— (2) Exceptions t 

Fin.*' & Pars. _™ ruXes'^includ 

G.... kv._j — y and material 

ITlz: • y - and tHeH les 

In, .11 X; SEE N0TE“"pS^E‘1“. “ 

/W^TBD:^ / 

r:..',:rr ir 

Spac. Inv r,’7G ’ ” 

™::S&)UL9 W% . 

Dtrecfor* ^ap *v MAIL ROOM f TELETYPE UNIT I I 


Files and records to be destroyed when six-months 
old if loribwing^^ 

(1) Investigative files in all classifications 

■ '3g""g;ijgXli'afy ''off 'ices drdvided'’’'fi'ies 
nd''''''cdnfi'n'uing 'I'nlelXigence , 

■ HIHorlca'I og-oeir ref^nce'-Wpdses7'"^^ 

tHe case is one in which PBIHQ is off ice" of’’" origin. 


(2) Exceptions to the ten-year ana^^5ix'=^oncn destruction 
rule s '''' incl'ude ' 'the'" Td'I'I'owi n'g"''f 1 eld'd'f^^ ’ f lie's" 




S& 1 UL 9 

>r* S^ *Y MAIL ] 




NO^ rECOROSS* 
5 JUl 6 


fbi/doj 
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Proposed Change in Manual of Rules and Regulations 


(a) Dead files and index cards related thereto 


value . 

Zero files and index cards related thereto 

in all olasSif icatidns "if '' no ' cbht'jnurhg 

Value* 


RBX Law Enforcement Bulletins 
IndeK"ca 


[retain 


Records of Xnforitiation furnished other 

'^encxesr''g£^^l Hie' "copy only) . 

to bn' destrbyed ' after"' ti've * ' cbi^ 

ro-159'"contain^ substantive "'Sle 


when substantive 


:xce,.file is. destroyed. 


If there is any doubt concerning destruction of hhe 
' above',' State riCal'S^ .an' aunXli ary ' thatrpfHciT^ 

.consult'' the'!''o^ tsr.aw ''''<S:>uBt''''ab 

the 'destruction ''ol a file 'in' 'ah' 'Office 'of 'or iginr^thSt '"' 
of'f'ice"shouii^''''<:Sns 

y ,*_ — 1 — — * — — 

IVdd the following paragraphs: 

Procedures , set forth below are to. be followed in iiitpleiaenting 

instruc't.ioniS'TtoF'’'''the''’"dest;i:uc''tio'n 'f''iles"''an3' ' 

reqbrds7'''Ft^ 8e‘ abcyve;' ' ' 

Original FD'-302Sf laboratory reports» latent fingerprint , reports ^ 
and'! i&reKhibi t'o'.'oeing' ' 'r^ 'only in"'a'' ' 

bo a 'previbus''''^ur'qe7Qe Bile Should' be "'forwarded!, to ' ' . 

bfe^'iGe''''of'''!'QrXgin’'!?b^ sub^'ect'' and/^br 

available otherwise this liiaterial should be retained by ' 
auxiliary ;.'oifef ice' and .destroveb!! wHeH' iO.'"'TOSs'''bIb.'''''''''l!£'''''less. than f 
10'‘‘^ars"‘''''old"'''''an'd.'subiect''''and/*Qr is'. 'available' ' ^ V. 

these Items, are to be furnished to QO by routing' slip or ' •, 
other '!'apprbpr la te! '"'tr ansmi' tiia'I'' ' cbiiim Otherwise aux i 11 


* Form FD-491, Transmittal communication for Original Documents to \ 
Office of Origin, may be utilized in connection with the destruction program . 






t 


i 


Original .gp-302sr Ikabogatorv reports# latent fingerprint reports 
and lA exhibits""being''re^ from files' which", currently satisfy 
the destruction criteria and are not 10 years old are to be 
forwarded to 00 by routing and/or^ other appropriate communi- 
cation reflecting subject and/or 00 file 'number. / .Recipient '" 
office will assign "eaich gp-^BOlV Laboratory report, and iatent 
flngerprintrreoort''''^^^ number an<3'^next'';'s^ 

nuraber " and place ' T Transmittal coimiiunicat'^ ' 'may 'lae 

filed" 'if’"''apprbpr'iate^ 1A" extii^its' are" "to"'’be' filed” ' 'Scoria ing 


Original gDr302s prepared^ and lA exhibits acquired as a 
result"' of current^ and ' ^bngoingT"im^estigations are to "be ' jcor~ 

warded 'fe 00 by' ! appropriate"' cbirniim with .the" 'excep 

exhibiti'""'^!^ are ' to' ' b'e‘" returned to " the pon~ 

tr Ibutor in the "''pur isMctioia ’wherein they ' ^re^ 'obtained'* 

You ^mav retain"' these ^'excepted"exhife'its"'un 

their until"' the ^ satisiEfe^ 

the '^estrltctiori/c^ at" which "'tiiae"''"these' exhibits'" should 

haW~ 'served ''their"' purpose 'and'"' should '^be'; 'returned ' to /contributor, 
However'r , if additional retentioh''''l's'''required|^''''the' .exhibit 
to foe 'made a bulkyrexhibit 'arid'’ two' copies" of 'the 'green'' 'sheet 


In order to avoid unUi 

00 " Gopigs'''.'oF^^ 
is to be forwarded to 
'cCTSuhioation '’once ""it' 
ahd'''''retUrhed''';'tQifi^ 
will request FBIHQ to. 
latent f ihgerpr irif "' rei 


sual delays in reporting by OQy auxiliary 
located Resident Agencies laay furnish 

' 'The''''dr igihal 

has ''"been 'i'hitiaied ^by the'. ~Reslde'nt.^Aqe^^ 

’ off ice^heaSguaf 'ter " 'Auxiliary .of f'i'ces" "' 

furnish original Laboratory reports r 
jprtSf and if appropriate^ the evidence 


In current and ongoing investigations where auxiliary office 
'f urhi's'he<^"" ‘"latent "f ihgerpr int ' rl^or ts , 

a:hd/'o'r''''''iA''''e^hifo'its"^ OQ’y ' 'a'''’dopv: 'oF'Sie'''''tr as 'well" ' 

file until' file is destroyed> 
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Proposed Change in Manual of Rules and Regulations 


In those, cases where 00 is changed r both the new 00 and new 
aSiliary ”o£f ice'''m .'t-fte y^af-' desHucHon ful^^ 

files" in ' ' l'€^'yiil'';Be 'tfie'lfespS 

niw^~"Q 0 to^a^vise" tlii~''''ogiglnairo^^^^ is" cloudy gnis 

5 HXI '''£ ' '"or xg inal" m "tBat '“fs " 

coHfcaXne'd'"in"''the‘”''£rie's''*51"EotE‘'oll'^ 

oXX^naI"^pcuskeit€s^ is'not:r''preM^ 

a.t~~sucK ''tiiae . it , wiir'no^ "be heci^ary_Xoz: nei? 

'Eepor€gV"Xa'€enX'XIng 6 rpc''i^^ 

dnlyr"X^ese'‘lItem 3 ''''pcppare^^ 'to' ciianging 

.pro‘cedare7'.''phl'ess'"a9y By’''"d6‘T 


In connection with bulky exhibits r the auxiliary office should 
lugnish "two^copi 6 s"of""FP~l§'^"to''QQr.’^' be"''fcXleia" ' " 

In t3y3aiV"Hle"''acc'6Xdlng^^ filing ''proce^'^^^ 

t¥e"otEer"’copy"WXX°''Se"X''lled"Xn’"'ffie“''''bu^^ 
se'q'ueno¥'X>!g ' t'prm "gp'^lg 

copF''''in ' ijultcyl Index'? an^'" cow'llJtH exEInit * inis''^oce^uce ' will 

XicllII:ate ''conduc ' pI^"'fcfae'^''ppS”annTO " of 'fc>ulfey "^EiEIts 

9SI'^"“¥£ll''''Be‘'XEpTresppns|BIllt^^^ 

00"''geHi¥5''l^ll^'^hIEit^ aHHon"'io"be"'ta^^ 

p" KegpK'"po|^^^^ for¥"ls"to"''B^ X'o'^auiigillagy^ 

EoIling"‘e¥niBiT^^^^ m'oit_'"geciHX"J^B~XfS'‘"'TO 

one' ''previously '• f Sirni sEeS'" anS being "' " ie tai neS! ' in" '"BEe" 'BiSl^y '''X'aden 

In all cases » with the exception, .of FBI Law. Enforcement Bulletins r 
all "iniSei; ' cardg'^e^''''^ ~ies tr 

is destroyed. , \ 


NOTE: Based on Bulet 3/3/76 and Bureau Airtel 4/27/76 

to Albany and all offices titled "Destruction of 
Field Files and Records". 
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5/2S/76 


PROPOSED CHANGE IN 
P l-mNUAL OP INSTR0CKONS 

.^e sYfi H ^ O p 

Volume 1, Section 7, Page Item »i?, insert as second 
paragraph the followings 


^ 7*V ” ^ ® 


Auxiliary office will request FBIHQ to furnish 
original laboratory' 'reportSf "latent fingef print 
reports 7 '' aWd“Tf app'r^ ' "the ^ evident 

to office ''of '''''6Hgln'"upoh''' cbiapietidh’' of "Laboratory 
examinations « 





NOTE: Based on Bulet 3/3/76 and BuAirtel 4/27/76 to, 

SAC, Albany and all offices titled "Destruction of Field 
Files and Records," 


Assoc. OJr. 

Dep. AD Adm — 
Dep. AD Inv. 
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JUL 6 m 


‘Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gon. I»iv. 




Ident. 


Inspection 

Intoll 

Laboratory 

Legal Coun.__ 
Plan. & Eval..^ 
Rec. Mgnt. ■ 
sp.c- 
Training 

Telephone Rm. — 

Director Sec*y 


JUL 9 1976j . 

MAIL ROOM CZl TELETYPE UNIT [!□ 


FBI/DOJ 


iNRECOBDEP copy FPiEPm 


5/25/76 


PROPOSED CHM5GE IN 
PBI HANDBOOK FOR SPEGIAt AGENTS OP 
THE FEDERAL BOREAtJ OP INVESTIGATION 




Part I, Page 4, Item 9, add following paragraphs 

Auxiliary office vlll request FBXHQ to furnish 


JF W A* ^ Vft '•» W la* <«* 4W# «»■* -VK** 

original Lafobra^dry'' r^orts'','''''''Tafeeh¥yfInger 


reporter and, 
'to' office' 'of'' 


'if '^'"appropriate r' eviaence 


'origin'" 'u^h''''cCTplilid^^^^ 'of ''"Laboratory 



h— o 

'SC 

CO ^1 

■ ?- 1-,-u 

~ 'S LU , 
C.'j^ S'™ 

i L’-' 

<£.' L,, i‘C3 


' Qxa'minafions i 

Part I, Page 39ar R, add the following paragraph;. 

Original FD-302(s) and lA exhibits are to 
b’e''~'fdrwarded"'''to‘'''Qffi'c'e"''df''''''Oi''i'gS^ 

iM/ox acqu'if ed f he '''exceptiph of those" '" “ 

1a exhibits "'which are tb"_he"y'returned ' to' the 

' contf ibutof ''''''in 'tbe'^^'ur iii^cHdh ' wh'ef ein'"'€Eey 

' i^fe'''dbtai'ned7'^^^^ may '''''retain ' ' 

excepted ''exbibits''''uht'il'‘'“''they“'']^ 

' purp6se~''or' ' until"' Auxi'iiaf'y''''''df Hce''''f lie has" " 

sy:'i if ied""tSi_ ' destruction ''''criteri'C'"at''''wh13i 
'tiie'""thise^'''eiH'ib£ts"''shdu'id.'''hiTO 
, ^ ' purpose and" shduld'"foe'" returned' to' cdntrihu'tdr*. 


aowever ' Is '* f 

f h'e"'"'eKhihi t"'' 'is td'""'b'e7made'. a ’’'hu'IiS^''''"exhi'folt'''7' '''''”'"'''^^ 

Part ir Page 41, X, add the following paragraph: 

Auxiliary office will request FBIHQ to furnish 


df'igihaX'! '£abdratdfy :yQpQ 3 .'^g~^ '''''lateht'''fihgerg^iht 

feports, and" 


fd'"OWIce"'"d£ 

Labor atdry' "examihitidhs"* 


IF apprdpriate'r'rthe 'evidence 


oHg'''ih'''''upQn''ccipl'e^^ 


Fart 


Assoc. Dir. 

Dep. AD Adrn. 
Dep. AD Inv.. 
Asst. Dir.: 
Adm. Serv. 
Ext. Affai 
Fin. & Pors 
Gen., Inv 
(dent 



II, Page 20, Item 24D, add the following paragraph; 

' -^D^a-liary^ office will request FBIHQ to furnish 
dfxgina'X''''£'abdrafdry'''''r'epor''tF 

r e por ts il '' an d if '''''' apt»:oi>fXite V'"'''F t!S^ ' 'evidence"' "' ' 

'to 'off ice ' 'of " 'Or'igi'n "‘upon' ''cQipiet'i'on" of '' L'al^^ 


/ 

X 

fv\ 

Ov 

\ 

I 

\3 


examinations i 


TBD: 

-NOTE 


B JUL 6 197S 


Inspection ^AC, 

inteii and 

Laboratory 

Legal Coun._ 

Plan. & Evol. 

Roc. Mgnt. — 

Spec. Inv. ■, 

Training , 


evpx#) , , 

;'-'^ased on Bulet 3/3/76 & BuAutel 4/27/76 t o ^ 

Albany and all offices titled ^Dest ruc tion of Field Files 
Records." . 



' H I M 

A 


g' 


Si 

o| 

ol 

'1 

/'f 
** ■ 
e-M 

r| 

rf 


'iC 



Telephone Rm 

Director Sec* 'S^5 




L R( 


teletype unit I I 


c:./ 


$ 
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5/13/76 


PROPOSED CHMGE IH 
14&130iyu OE INSTR0CTIONS 


Volume II, Section 32, Page 4, item K, amend 
to read as follovis: ■ - , ■ ^ 


OFFICE OP ORIGIir 








FBIHQ vill designate office of origin which is to remain 


completion of a,ts a-nvestigation, xs to submit a letter 
'^at'"wasfi'ing'^(im'''Fleld''''0 


the letter should be a brief background of the case and 
. frie’''l'^'to~Be'''^ Washington 


a decision is 


^TBD;evpi , ^ ^ ^ ■ ■■■■,-. 

NOTE* Based bn'Bulet, to Albany and all 'offices 3/3/76 
titled "Destruction of Field Files and Records." 



Astoc. Dir. • -^ . ^ “ 

Dep.‘AD Adm. ^ 

Dep.’ AD Irjv. — 

Asst. Dir,: , " 

Admin. -■ ’ 

Comp. Syst. 

Ext. Affoirs ^ 

» Files & Com. 

Gen. Inv. _. . . ' 

Ident. . . , .. . „ . 

Inspection — 

' InteiJ. 

Loboratory ■■ 

Plan. & Eval, ^ ’ 

Spec. Inv, J!^\ 

Training ' r ‘ 

Ugdl CounTI^ 5 
Telephone Rm. JL. I | 

B ■ Director Soc’r _ MAIL ROOM 


sVY''^ 

/ I 




•• TELETYPE UNIT'CZ] 




^ MOT RECORDED. 
S! MAY 25 1976 r 

„gggg^M %msmssa bp. „"aiiiii,i 


GPO 934-. 
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Assistant Attorney General 
Civil Division 

Director FBiC? ^ O 

Dd.sTru^cT/ o n d^A 

FIDE DESTSDCTIOH 


r^S 

£>}i2rd2^ 


f 


in response to a reqaest made by Tom Martin, Special 
Assistant to the Assistant Attorney General of the Civil 
Division, to Special Agent Faul V» Daley ^on May 25, 1976, 
you will find enclosed a letterhead memorandum setting forth 
the basic file destruction program for the FBI, the current 
status and our request for approval to resume destructxon 
in those areas that were previously excluded but are 
accordance with v?hat has been approved by the National Archives 
and Records Service. 


Enclosure 


1 - Mr. Paul V. Daly 

rJWAievi 

(7) 


^4;-ii3UiiafSiFiED 


NOTE; Tom Martin, Special Assistant to the Assistant Attorney 
General of the Civil Division, U. S. Department of Justice, , 
requested through SA Paul V. Daly that the Bureau provide 
information regarding the file destruction program seeking 
approval to proced^ without any exceptions in accordance 
with thah which has been approved by NARS. 
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Assoc. Dir. 

bop. AD Adm.. 
Dep. AD lnv._ 
Asst. Dir.: 

Adm. Sorv 

Ext. Affoirs.^ 

Fin. & Pers. ^ 

Gen. tnv. 

Ident. — — 

Inspection 
Intell. 






' Loborotory 

Legal Coun. 

Plan. & Eval. . 

Rec. Mgnt. 

Spec. Inv. __i_ 

Training 

Telephone Rm. _ 
Director Sec'y ^ 






TELETYPE UNIT I I 


Laboraton?...,J.(v/.. 

Dep. AD Plan. & Eval{ 

Dep. AD \P'n- & Pers Rec. Mgmt. 

Asst. Dir.; Gen. lay. Spec. Inv 

Adm. Serv Training ' 

MMC'iQ ^ ^ 

® jUN f 1976 


FBI/DOJ 


r- 


OU ItMt UlCfH) 10I-I1.4 


UNITED STATES f^li^ERNMENT 


Memormaum 


TO :Mr, Jenkins 





date: 6/7/76 




FROM : A. J. Jr 




subject: assessment OF PRIORITIES FOR 

THE RECORDS MANAGEMENT DIVISION 


PURPOSE 



A««oc. Dir. .. 
0«p. AO AJm, 
0«p. AO Inv. „ 
Aft«t. Dir.] 

A'dm. Sarv.^w. 
Ex». Affoir* — 
Fin. & P«rs. . 

G«n. Inv. 

lcl«nt. . - 


Inspactlori 

Intell. 


Laborotory 

Uogol Caun..,., — .. , 
Plan. & Evql. 

Spec. Inv. 

Tfotnlng , , 


J 6^e ^ i 


Telephons Rm. . 
Director Soc'y _ 


Sion • 


The purpose of this memorandum is to advise the Director 
of my assessment of the priorities for the Records Management Divi 

SYNOPSIS ; 

After meeting with my staff and reviewing the various areas 
of responsibilities for this Division, I have concluded there are_ 

‘three basic areas that should receive priority attention. Specifically \ i 
this relates to; (1) the automation of the General Index, . (2) the destruor^d 
of obsolete file material, and (3) improving our position relating to ^ 
FOIPA‘ matters. I feel the Bureau’s overall mission and goals will 
be greatly enhanced if positive accomplishments can be fully realized 
in the immediate future in these important areas. I fully intend 
to see that sufficient resources are dedicated to these matters and s 

expect positive results to be forthcoming. I ^ 


RECOffi'iENDATlON; 




None. For the Director’s information. 


mE’ 
JUN 


pfl 

1 - Mr. C^lahan 
1 - Mr. Adams 


AJD;evp 

( 6 ) 




‘■j|^aarB» 


liisssaawuM. 

\ 


CONTINUED OVER 




approved: ^ 

AsGOC. Dir//.! 

Dep. AD Adj 
Dep. AD Inv 
Asst. Dir.' 

Adm- Scrv.. 



[pi 



E<t. Afinirs Lao*: 

Fin & Pers Lcn-d Conn 

Gon. inv ^ 

idont RCC. 

Inspection Spec. Inv 

Intell Training... 


54-.JUL2 1Q7R 

r- lis 


Bi/y US. Savings Bonds Regularly on the Payroll Savings Plan 


FOI/DOJ 


Memorandum to Mr. Jenkins 
ASSESSMENT OF PRIORITIES FOR 
THE RECORDS MANAGEMENT DIVISION 


DETAILS ; 

Automation of the General Index 


I consider the automation of the General Index to be of 
prime importance. The Index is the key to all file material and 
automation of other significant record functions depend on the Index. 

By providing the capability of remote access and input for index ^ 
automation, investigative personnel will have available to them the 
information to use as an investigative aid that is currently not 
available. . In addition to providing significant savings by eliminating 
many redundant functions, the Automated Index will serve as a basis 
to include many other related automation programs that would aid 
and be helpful to the investigator. For these reasons I feel it 
is essential to accelerate this project. Significant progress has 
already been achieved in, this area and by the first of July of this 
year we will begin to capture all new- incoming .index information 
in machine format and at the same time start converting a portion 
of the existing index. We should have an automated index within 
two or three years that relates to all FBIHQ records for the past . 

20 years. This will accommodate 77 percent of all FBIHQ searching 
requirements. The New York Office will be used as a pilot study in 
applying index . automation to the field. Terminal equipment has been 

! ordered and we expect- a prototype operation to be under way by the 
first of -the year,^ The experience factor gained with New York will 
help in extending index automation to all field offices. 

File Destruction 


' I feel it is now timely f or ■ the Bureau to reevaluate require- 

ments for .the' retention -of file material at FBIHQ beyond certain 
specified time periods and to consider the retention ’ per iod of 10 
or 20 years after a case has been closed. The Bureau has not previously 
sought destruction of investigative records of substance at FBIHQ 
on the basis they were needed for reference in connection with investiga- 
tive and administrative needs and to satisfy requirements under Executive 
Order' (EO) 10450. There is no legal requirement to maintain files 
for a specified period- of time in connection with EO 10450 and it 
may be reasonable to assume that a 10 year retention period would 
account for all records that are relevant and timely. Additionally, 
the National Archives and Records Service (NARS) placed an indefinite 
retention period on all basic violation categories because of their 
historical .significance. NARS is now reluctant to accession records 
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Memorandum to Mr, Jenkins 
ASSESSMENT OF PRIORITIES FOR 
THE .RECORDS MANAGEMENT DIVISION 


in large volume due to complications encountered as a result of the 
Freedom of Information and Privacy Acts, and records they previously 
felt should- be retained for historical reasons are now being reevaluated 
since they would be responsible for responding to the requests if they 
took custody of the records. FBIHQ’s continuing need for these records, 
will now be reevaluated since a short retention period would have 
a significant impact on many operations, such as: (1) burdens in 
handling responses to Freedom of Information and Privacy Act requests, 

(2) reduction in' the staff at FBIHQ, resulting from less. records 
to maintain and review, and (3) result in significant savings in 
space. I consider this to be a very essential and priority item 
for this Division and will' see to it that the appropriate aspects 
regarding file destruction are resolved and that appropriate resources 
are directed to accomplish desired goals. 

Freedom of Information-Privacy Acts 

t Implementation of the Freedom of Information-Privacy Acts 
(FOIPA) continues as a high priority matter of the FOIPA Section, 

Records Management. Division. At the present time, FOIPA Section 
has 182 employees on-board consisting of 24' law-trained Agents and 
82 reviewer analysts. The high volume of work associated with FOIPA 
continues unabated and requests for records continue to be received 
at the rate of 55 per day, the same daily average as in 1975. There 
is currently a backlog of slightly over 6,000 requests in the Section 
and the courts continue to look with a jaundice eye on this backlog. 
There have been a number of court orders requiring expedited attention 
in some of these cases which further increases the backlog of requests 
since each must be treated as "mini" specials. At the present time, 
the FOIPA Section is just about holding its own in responding to 
requests and the backlog has been kept at about the 6,000 level for 
the past two months, having reached a peak of 6,782 in the latter 
part of March, 1976. There has been a substantial allocation of 
our resources in both terms of manpower and finances to FOIPA matters 
and it is essential that this commitment be maintained until the 
backlog has been substantially reduced. Requests have been made 
..for slight increases in Agent and analyst complement to further reduce 
the backlog and if approved, this further commitment will give us- 
an idea as to what further action, if any, need be taken in this 
area. 
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' UNITED STATES GOWRNMENT 

' Memorandum 



.. ) TO : Mr . 

cj 


FROM ';a. JI 



date: 6/7/76 




ir , Jr. 

^ UJ ICUJ J 

SUBJ^: DESTRUCTION OE^BXTPliUES 

7 


3 


PURPOSE : 



Assoc. D 
'Dep. A: 

Dep, AD 
Asst. Die.: 

Adm. Serv..dl 
Ext. Affoirs... 
Fin. & Pors. . 

Gen. Inv. 

Ident. , 



Inspection 

Intell. 

Laboratory . 
Legal 



Rec/ 

Spec. |r| 
Troining . 
Telephone 
Director Sec*/ 


SYNOPSIS: 


The purpose of this memorandum is to: (1) set forth basic 
data regarding the Bureau's Records Management Program as it relates 
to the creation and disposition of records, (2) explore the possi- 
bility of changing the retention period for all FBIHQ jfiles, and 
the impact this would have on FBI operations and responsibilities, 
and (3) determine from all FBIHQ Divisions if justification can 
be advanced for the retention of FBIHQ files beyond certain. 
periods. ALLtlFORMA hCfI 

It now appears timely for the BuremP‘u©^-¥eevarro require- ' ^ 

ments for the retention of file material at FBIHQ beyond certain 
specified time periods and to consider the retention period of 10 
lor 20 years after a case has been closed. The Bureau has not previously 
''sought destruction of investigative records of substance at FBIHQ 
on the basis they were needed for reference in connection with investiga- 
tive and administrative needs and to satisfy requirements under 
Executive Order (EO) 10450. There is no legal requirement to maintain 
files for a specific period of time in connection with EO 10450 
and it may be reasonable to assume that a 10 year retention period 
would account for all records that are relevant and timely. ’Additionally, 
the National Archives and Records Service (NARS) placed an indefinite 
retention period on all basic violation categories because of their ^ 
historical significance. NARS is now reluctant to accession records .^7 
^in large volume due to complications encountered as a result of lii/ 

|the Freedom of Information and Privacy Acts and records they previousCL# 
felt should be retained for historical reasons are now being reevalua'^d 
since they would be responsible for. responding to requests if they 
took custody of the records. FBIHQ 's continuing need for these 
records should no’^;? be reevaluated since a short retention period 
would have a significant/ impact on many operations, such as: (1) 

\burdens in handling re^poi^es to Freedom of Information and Privacy 
'Act requests, (2) reduepipn in the staff at FBIHQ, resulting from 
less records to maintaiD<^and review, and (3) result in significant 
savings in space^ , 

' Sim 







Enclosures 
1 - Mr. Callanan 
1 - Mr. Adams 
1 - Mr. Jenkins^ 

1 - Each Assii^^iit Director 

A:evp (19). , CONTINUED OVER 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF FBI FILES 


RECOMMENDATION ! 


Any Assistant Director desiring to comment relative to the 
10 or 20 year retention plan should submit their comments to the 
Records Management Division by close of business The Records 

Management Division will then correlate this data for presentation 
to NARS for approval. 




APPROVED: 

Assoc. 

Dep. AD Adm^ 

Dep. AD Inv j 

Asst. Dir.: 

Adm. Serv 


sn. Affairs Laboratory... 

Fin. & Pers Legal Coun.. 

Gen. Inv Plan. & E’^ 

Ident Rec. MgmTI 

inspection Spec. Inv 

Intell Training 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF FBI FILES 

DETAILS s 

I • 


The Bureau's Records Management Program is in accordance 
with Title 44 of the U. S. Code and Title 41 of the Code of Federal 
Regulations. The National Archives and Records Service (NARS) , 
in connection with their Records Management Evaluation Program 
established in 1969 a Records Retention Plan for FBI records and 
in doing so noted that "...Ordinarily the records of a Federal Agency 
that are worthy of permanent retention amount to a rather small 
percentage of the total volume of records generated. Many of the 
records produced by the FBI relate to a number of controversial, 
if not important, aspects of history of the United States, particularly 
the role of the Federal Government in its relation to its citizens. 

Many years will pass before these records can be made available 
to the public for historical and other serious research. Nevertheless, 
the Archival value of these records will not decrease, nor will 
interest in them dissipate." Accordingly, in connection with the 
Records Retention Plan, NARS placed an indefinite retention period 
on most of our basic violation categories. 

The Bureau has traditionally taken the position that FBI 
records support the Bureau's investigative and administrative needs 
and its obligation to act as a clearinghouse under Executive Order 
(EO) 10450 regarding the security of Government employees. Accordingly, 
in support of this need, the destruction of investigative records of 
substance at FBIHQ has not been sought. 

In addition to the approved destruction of various types 
of administrative, applicant, and correspondence files, destruction 
of FBI investigative matters has generally applied in the following 
categories; (a) cases in which there was no prosecutive action 
undertaken, (b) perpetrators of violations not developed during 
the investigation, and (c) investigations that revealed allegations 
were unsubstantiated or not within the investigative jurisdiction 
of the FBI. Destruction has also applied to Laboratory examinations 
other than FBI cases in which positive identif icaitons were not 
made. In these categories reference to the original material does 
not exist. 



Memorandum to Mr. Jenkins 
DESTRUCTION OF FBI FILES 


In investigative matters of substance, microfilmed copies 
or summaries of substance are retained. For example, destruction 
has applied to: (a) FBI closed criminal matters over 10 years old 

after it has been determined that microphotographic copies are satis- 
factory duplicates of original material, (b) closed field files after 
reports or summaries of substance have been forwarded to FBIHQ, 
and (c) duplicate or extra copies of record material. 

Statuatory Requirements 


Title 44 of the U. S. Code and Title 41 of the Code of 
Federal Regulations (CFR) set forth statuatory requirements regarding 
the creation, maintenance, use, and disposition of Federal records. 
There is attached an enclosure with pertinent excerpts from Title 41 
CFR relating to the creation and disposition of records. Basically 
these regulations require that records be made and preserved to 
show adequate and proper documentation of the organization, functions, 
policies, decisions, procedures, and essential transactiohs of the 
agency which will furnish information necessary to protect the legal 
and financial rights of the Government and of persons directly affected 
by the agency's activities. 

These regulations also require that routine paperwork 
be kept to a minimum and that the accumulation of unnecessary files 
be prevented. Effective techniques should be applied to minimize 
duplicate files and the disposal without filing of transitory material 
that has no value for record purposes. The Agency's Records Control 
Schedule should provide for the disposition of all records and prevent 
retention of records beyond the period during which they may serve 
a useful purpose. 

Current NARS Policy 


A representative from NARS in a recent discussion regarding 
records expressed reluctance on the part of Archives to accession 
additional records in large volume due to complications encountered 
as a result of the Freedom of Information and Privacy Acts. The 
NARS representative noted that Government agencies were requesting ' 
reductions for retention periods in established Records Control 
Schedules because of the burden of these Acts. Accordingly, many 
records which NARS previously felt should be retained because of 
their historical significance are not receiving the same interpretation 
today because of the complications and burdens of these Acts. 


■4 
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Memorandum to Mr. Jenkins 
j OF FSX HJEiOOiRDS 


According to the current Records Retention Plan approved 
by MARS, there are many categories of records the FBI is prohibited 
from destroying and once it is determined the records no longer 
serve a useful purpose for FBI responsibilities, the Bureau would 
be obligated to forward them to MARS for permanent retention because 
of their historical value. Other records we have that are not included 
in the Records Retention Plan may be offered for destruction once 
they are no longer needed by the Bureau. However, NARS can exercise 
their option to retain the records if they believe they contain 
historical significance. 

This position is now subject to reevaluation and there 
is an indication that NARS will not be interested in obtaining the 
many categories of records that were initially listed in the Records 
Retention Plan for historical reasons because of the burdens and 
complications of the Freedom of Information and Privacy Acts. That 
is, once they took custody of the records they would be responsible 
to respond to requests. They most likely would now authorize the 
destruction of these records once the Bureau determined they no 
longer serve a useful purpose. Perhaps there would be exceptions 
for certain major cases with historical significance such as the 
Lindbergh kidnaping case, and it may be necessary to retain a representa- 
tive sample of investigative matters in selected classifications. 

Current Use of Records 


In- connection with the study of automation applied to 
Bureau records, it is interesting to note that recent surveys show 
that 77 percent of all index searching requests are satisfied with 
references that have been established since 1956. In other words, 
this is material established in the last 20 years. The General 
Index contains approximately 59 million index references, however, 

13 million references satisfy 77 percent of FBIHQ searching requirement. 
We currently have about 7 thousand file cabinets of file material 
and about half of them pertain to material generated in the past 
20 years. About 15 hundred cabinets, or 20 percent of the total, 
relate to material generated within the past 10 years. Enclosed 
is a chart showing the volume of file material related to certain 
years in terms of 6 drawer file cabinets. 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF FBI RECORDS 


OBSERVATIONS J 

It appears it is now timely for the Bureau to reevaluate 
requirements and justification for the retention of file material 
at FBIHQ beyond certain specified time periods. It is noted that 
the retention for field files (Office of Origin ) , after the case 
has been closed, is 10 years. This has previously been acceptable 
to NARS on the basis that FBIHQ maintained the record copy or summary 
of substance of all pertinent investigative matters. The indefinite 
retention period for files at FBIHQ, in addition to the NARS Records 
Retention Plan, is based on the fact they are needed for reference 
purposes in accordance with the Bureau's basic investigative obligations 
and EO 10450. It is noted that this Executive Order has no reference 
as to how long investigative material must be maintained. Therefore, 
it is believed that retaining only information that is necessarily 
relevant and timely would be in compliance with this order and it 
would be reasonable to assume that a 10 year retention period would 
fulfill this requirement. The current standards for file review 
require consideration of the applicant or employee's entire adult 
life. This review criteria vis-a-vis EO 10450 would be impeded 
by the destruction of records covering a person's adulthood, which 
may thereafter become the subject of a name check request. However, 
this problem has been discussed with the Department and we have 
been informed that in view of the sensitivity of the Congress and 
the Executive Branch to curtail certain record , retention, it might 
be necessary to rewrite EO 10450. 

It might be reasoned that information in our closed files 
more than 20 years old except in certain situations would be of 
little value unless it is also supported by current information. 

It may be further reasoned that the retention period of 10 years 
for our files could be considered since the field, from an investigative 
poxnt of view, can satisfy their basic responsibilities with this 
type of criteria. A retention period of 10 or 20 years for FBIHQ 
files (except for certain individual files that were deemed to have 
a continuing value even though the case^ has been closed for more 
than a 10 or 20 year period) would have" a very significant impact 
on FBIHQ operations. Fdr example: (1) the burdens under the Freedom 

of Information and Privacy Acts would be greatly diminished if we 
did not have our current large volume of file material to give out, 

(2) the large maintenance staff (1,150 employees) in the Records 
Section would not be needed to maintain and service a smaller file 
holding, (3) the continuing need for a large staff for other FBIHQ 
Divisions would diminish considerably because there would no longer 
be available a large amount of files to review, (4) space saved 
in filing cabinets alone could amount to over 35,000 square feet 


- 6 - 


Memorandum to Mr. Jenkins 
DESTRUCTION OF FBI FILES 


if a 10 year retention period was adopted, and (5) there would be 
a considerable impact and savings on many other related functions 
if a short (10 year) retention period was adopted, such as eliminat- 
ing the need to microfilm old records and additional space savings 
as a result of curtailing other activities. 

Accordingly, it is being recommended that each FBIHQ Division 
review this material in detail and provide justification for the 
retention of files in their respective areas of responsibility for 
periods beyond 10 and 20 years or to suggest other retention periods. 

Of particular importance will be for the General Investigative Division 
to reexamine the requirements under the Name Check program and for 
the Special Investigative Division to reexamine the requirements 
for the Security of Government Employees currently being handled 
by the Employees Security and Special Inquiry Section. Additionally, 
consideration must be given for the need of references to criminal 
and security cases more than 10 or 20 years old. 
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jime 28, WIQ 
PERSONAL 



Federal Bureau of lavesti^tion 
Detroit, Michigan 

Dear- Mr; I 


I Imv^'reeeived your suggestion tha tlfMd office indices^ 
cards not be destroi^d.:y?he jnjay£^tai:y _oMceJiles, ^e,' ^^^^^^ ■ 

that therdffice of orlgiii fiejofi^ced on the indices ^rds forr*retention at 
least ten Yotf be inteves^eSr^^<^: tlie same proposal 

''Is a s^be cpnsi^red^ the recent and jaan^I f ©Visions- are . 

currently Seinl inad© i^ith respsct to adding fee reepimnended data 
to these cards; however , it was decided the destruction period as set 
forth in recent instructions to fee field should not be changed* 

The interest you displayed in ihe fee ^henef it of 

your thoughts on this matter is indeed appreciated. ^ 

' ' ^ 


MAILED 6. ^ 


,f . JUN 281976 

''p. . ■' 

FBI 

\ 

i 


Sincerely yours, 

o>3.,^ 

Clarence M* Kelley 


^V.VNN^-* i. I, 




Director 


Assoc. Dif. 

Dep. AD 

- Dep. AD lnv.__ 
Asst. Dir.: 

Adm. Serv._____ 

Ext. Affairs 

Fin. & Pers. - \ 

Gen. Inv. ^ 

Idle'nt. ^ 


Detroit 

1 - Field personnel file 
1 - Suggestion file 

Personnel file of SA| 




0" 




■,». "sfigilGS 


i* *',"j ZA'-> 




(6) ; "^^^^^ggestion 625-76X .... 

ini.M — ^ NOTE: Suggests'fieldjOffice indices cards hot:be destroyed when auxiliary 

ugJc^pI^^ “ iifes aTW-Sfestroyed and that the office of- origin (00) be " 


T^lep^ong^^ 

Dir.c.or«>l||l|MAIE 






te||;wpe UNIT EZl CONTINUED - OVER 




-Detroit,, Miclngan ' ■ 'c,.”', / V'-' 

' V;, ,;designated on th’e? indieesfc^^ atid tliese fte retained at least ten years. ; 
‘ ^ ‘ ' ' ■ ’ , past, it was decided by the' 


; S niimber bn iude^cards at'time tj^ey are .prepared had ixierit add wduld be ^ ; 

:"-• ••’•■'in liti0.-.with^-'fhf . cdrhgiii;' study^nnd effprt-to autoi^^te/dodi^ ihcdcd'f *v v,a' 

:::The.suggestiqa:tbat index car d^^^ destrpyed/aftef , ' , : ’ . 

V • . / isix rnOnthe is .. contrary dd' instructions ‘ cdhta^ Bulettb SAC', Albany ' r ' - i/ 

•; and all pffices 3/3/76,‘'and-‘McDer menidrandiim ’4/5/7*6.-..r-i'i. . 

• . r':- titied '.ipestruction of Eield Piles .add Jiecbrd^^^^^ a change' in the ; •' ' ' 

>Manuai^ of Pul,^s and :Re^la^tiods :^was approved .thereby ,pr oyididg lor the -r', ' ■ ; , 
■y destruction; pf index'b attiine.,related:fiie:.material is^ . ; ; ; 

• ■ . . ' Therefore, idea’do retain- index .cards shpuld. dpt, be • V ‘ 

: ‘ ' ' yfor; adoption. ' ManualCof;I?ulee add'Regulat'w^^ reyised aCpresent 

;>?-; tih^^ of idea into effect, • Training Div^ 




approved':. - 

'r- Assoc. Dir.:: ^ ' ' *■ 


b; V' ' ^Gouru.":2 

: •■'• ':=■ ■. " ''■ := ^ :• • 'Asst? Dir.: - ■ ' 

- / • inspection..... 




■ '.'"T . Spec. ,lnv. ■ -V- f '• ;,, 

;b'.: •' 




ggcstion 


Director, FBI , 



From: (Suggester's name) 


Division of Asslgi|ment 

_ Detroit 


It is suggested tliat field office indices ' cards not De ' 
stroyed when aturiliary office files are destroved, in addition, 
is further suggested that. the Office of Origin be designated on t 
indices cards and these be retained af least ten years. ' c 




,7” C . 


r,:'c::'TAifiED ' '■ 


It 6 ^ 



Current practice or rule (Include manual citation as well qs facts! -^Tj^rfllary OfTlCeTITl-e^ SUd indlcfeS 

cards are, destroyed after six^ months with original‘lD-502s, lAs; Sc! 
berng submitted to origin. (Manual, of ^ Rules and Regulations Part 2, 
15.;. IThis eliminates all record of individual in auxiliary' office. - 


Advantages- of suggestion and -annual savings (include basis for estimate) 


In the . event of an inquiry, concerning an individual from an 
outside _ agency : or private* citizen be ma.de,- it- can be immediately ascer- 
, tained, if he is a matter/ of Bureau interest (i.e., escapee, fugitive, 
etc.) . ' . ' • ' • ' ‘ : 

■ , Underltherctirrent practice, there would, be- nothing in the 

auxiliary office -records to. indicate any investigation had been con- 
ducted concerning 'the individual or the identity of the 00. Dhless a 
. full _ name and identifying number could be obtained, UCIC’ could not be 
'.queried to determine if -an individual was a fugitive. ' - • ■ ’ 

, .. .A^ual savings -could biilyr.be estimated 'in. the amount of inves- 
tigative* efforts saved -by .eliminating duplication of effdrts '.•and number. 

O.f fnp-itivpR AT 1 nqiiH dual R nf -■Rii-PAnn -i ■nt:oT'Ac!+: Tna'cseof^ - * 


Disadvantages of suggestion 


' Additional space necessary. .to retain indices cards. 



’ (The use by the United State.s of toy- suggestion shall not form'the basl 
•assigns upon the United States. I Understand that I will be considered 
within two years alter submission.) 



SignatuB-C-^nd Title 


(Do not write in this space - for Bureau use only) 

j , A '*- * 
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RECOMMENDATIONS AND COMMENTS ’ OP DIVISION HEAD 


As the Bureau is aw^are, auxiliary office files'. , 
,in criminal ^ classifications are destroyed 'after a six month ' 
period with the exception of certain documents. At the . . 

time of this destructibn/ existing instructions require . „ 

that the indices, cards relating to the destroyed file 
also be removed from the general indices and destroyed. ' 

. It is.’ felt that' this suggestibn has , merit in, r 

assisting a field office, prior to computerization, in ‘ . 

identifying office of origin in cases in which investigation 
•has been conducted by an auxiliary office; It is- „ 
conceivable that recent information would be available in . , , 
the files of office Of origin which ihight" assist the fonher 
auxiliary office in ;'a current investigation. If .all indices i 
cards^had been destroyed by an ‘auxiliary office, there would 
be hO; way of determining whether prior investigation had ' u, 
been* conducted W;itH,but having knowledge of office of origin, 
or making, an inquiry of the, BureauV provided the' base had . 
npt been closed administratively’ by. the office of origin. ' ; 
Iiistead of maintaining all indices cards in a case meeting- / 
.criteria, for ^destruction, it is suggested that strong ' 
consideration .be given; to destroying, all indices • cards ■ I- ' 
with the' exception of. title indices bards which would, also ' 
‘'identify' the' office-of grigin'i t,- ' ^ ^ : 
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UNITED STATES GOVERNMENT 

Memorandum 


TO :Mr. Jenkins 


- i*ij- . ueiiis.xii£s DATE: 4/5/76 

-*** ""' \\ 

^ : J. J. McDermot^j^ c/x^ y 

SUBJECT>j^SrjiRuCTION OP FIELD PILES AND RECORDS 


J. J. McDermott 


Assoc. Dir. 

Dep. AD Adm. „ 

Dep. AD {nv. 

Asst. Dir.: ^ 
Admin. _______ 

Comp. Syst, 

K Ext. Affairs 
.iKi/s^yc am W. 


D^sf/ru.c'f/c^ 


Inspection __ 

Intell. 

Laboratory 

Legal Coun. _ 
Plan. & Eval. . 

Spec. Inv. 

Training 

Tolophono Rm. . 
Diroctor Soc*y _ 


PURPOSE: 


The purpose of this memorandum is to recommend that 
the Manual of Rules and Regulations be changed to conform with 
the existing 10 year destruction rule thereby permitting the 
field to destroy original FD-302s, signed statements, and other 
items of evidence when 10 years old. This change would also 
provide for the destruction of index cards at the time related 
material is destroyed. 

DETAILS ! 

Currently the Manual of Rules and Regulations provide . 
two basic rules for destruction of field investigative files, 

(1) Office of Origin files when 10 years old, (2) Auxiliary 
Office files when 5 years old providing files are of no continuing 
value for evidentiary, intelligence, historical or other reference 
purposes. Current regulations further stipulate that "original 
FD-302S, signed statements and other items of evidence will 
be retained for 20 years or until of no further value if that 
be longer than 20 years. Index cards relating to this material 
would also be retained for a like period." 


Mr . McDermott 
Mr . Adams 
Mr . Pehl 
Mr. Gallagher 




1 - Mr. Leavitt 
1 - Mr. Mints 
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Memorandum to Mr. Jenkins 
DESTRUCTION OP FIELD PILES AND RECORDS 
(Bufile 66-3286) 

As the result of a unanimous decision at Mr. Callahan's 
conference on 7/28/75, the 5 year rule has been changed to permit 
the field to destroy auxiliary office files six months after 
they have been referred upon completion (RUC'd) to office of 
origin. Therefore, the Records Management Division proposes 
changing the Manual of Rules and Regulations to conform with 
the 10 year destruction rule thereby permitting the field to 
destroy aforementioned FD-302s, signed statements and other 
evidence and provide for the destruction of index cards at the 
time related material is destroyed. This change will be in 
accordance with authorization received from National Archives _ 
and Records Service concerning records retention and destruction. 

RECOMMENDATIONS ; 

If approved. Records Systems and Training Unit, Records 
Management Division will initiate appropriate manual changes. 





APPROVED." Comp. Syst 

Assoc. Dir E»t Affairs 

Deo. AD I.iv. 

fuA Dcp. AD Idant 

Asst. Dir.: ^ ' Inspection 

Adis!n._i_ Infell., 



Laboratory. 
Lc..ial Coun 
Ptan. Hi. 

Pec, Mgmt 

Spec. Inv., 
Jrain!ng.„4i 
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^ 1 - A. J. Decker (Dudney) 

' 1 - T. W. Leavitt 

1 - v.,v. Kolombatovic 

All Legats. ^ / |S 6/28/76 

_ Foreign Liaison Unit 

Director, FBI ‘ ' 1 - H. C. .Flemister 

"' ^ """ ^ ' 

' ANDRBCOEDS /v:,^ 

&.T| i> // o'f^ ^ 

HeBuairtel to Albany 4/27/76 aiid Legal, Eotm, ^letter to 
Bureau 6/15/76 (no copies to otter Legats). 

In connection vrf,th the instructions contained in reBuaiitel, 

Bureau desires that all Legat Offices continue to follow the field’ *' 
destruction program as currently outlined in Section 6 of the' Foreign ^ 
C^erations Policy Manual. Tlie Albany airtel specifically noted that the 
Attorney General had placed a moratorium on destruction of certain f — 1 

security, extremist and racial information with instructions that great 
care foe taken to insure that no documents involved in litigation be 
destroyed. The Attorney General is currently considering lifting this 
morat^ium and you mil be advised in this regard . However, until such 
ti;$e as'you are notified by the Bureau, you should not destroy any inf or - 

eh^mpassed by the Attorney General’s instructions as outlin^dfi /Mh 
' irLEeBuairilm. ^ <fn ^ 


5* vTr^- f 

s- li: w j- 




NOTEl . 


MAILED 15 


REC- 


11976 





Referenced . 


Llban\ 


airtel tc 


f; - pK Tg ,JUL 7 ly 
all field offices and eacjb\Legal Attache _ 


Assoc. DJr. - - - ■ 
Dep. AD Adm. . 
Dep. AD lnv._ 
"Asst. Dir.! . 

Adm. Sarv 

Ext. Affairs 

Fin. & Pers. — 

Gen. Inv. 

Went. - . 
|nspocf[oiv^^^!!|£ 

Intell. . 

L. a b o r a t o ry iLiJ 
Legal Coun.....w 
Plan. & Eval._ 

Rec. Mgnt? 

Spec, Inv. 

Training 


set out?tinstructions! to bas^ destfuc^ rules dt fileg^and reGords*liiTfie^ 
Jleld. These ®g basic destruction rules primarily relate to .destruction of 
file's eithir, at.a 10-year or 6 -m^h interval, hi effecFauxiliary offices in 
whfch the Bureau is office of origin such files according to the new rules 


to}j3e maintained fo:fc*%®eriod of 10 years. 


Our' Legal Attache 


Telephone%|^^l 


II police i^ptjeration matters). The plime consideration for continuing to 

— utilize tfotd\straction program in effect^fQr/foreign offices is the storage 
II/ problem and ty%@pd, shouidlt arise,-, to destroy files in a foreign office 
?&where^?'the exige ncies'^of the situation migh t dictate. This, matter has been 

Wf coor&nated/withi llbf :the-Re,coMs»Mandgement Division ” 

— who has^indicatdtt that his Division would hav4 "no bbj^ Legats 

!Z: contihUinltto.^follow ^he policy as outlined in the .Foreign; Oph#tions Policy 

— Mayalc6nqerkte\the destruction of files and«xe'cords. ^The A ttorney General's 

OxkETYPEUNiTCZ]. NOTE continued page two . 


TELETYPE UNIT I I 
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NOTE continued page two 



Letter to all Legats • 

Re:' Destruction of Field Files 
and Records , 


moratorium as referred to in this letter would have an effect onthe - . 
destruction of information in possession of each Legal Attache relating ' 
to certain types of security hiatters'as, indicated above. We are following ' 
this matter closely,' and in the event the Attorney General's moratorium is *|e; 
lifted within a few weeks, Legat Offices will be so sa^vised. ■ • 


^ APPROVtOS" Ext* ** 

Assoc.'DIr Fjn. & Pers........... ' Legal Cotin,,,.,...;.’...-' 

rt» Dep. Gen. Iw — Plan,.,& ,, ,, /2, 

Dep; AD lnvMB.h Igsu:..: , Rec;.Mgmt.„.#.s^,i)/^'^ 

Asst. Dir.! U ■ Irispec^^.jl^,. , Spec. lny.*;..„rr.-.-i..-.-.- 

Adm. SdrVnu......>u* Iritells^lyjM^©*. Tr^iningr... 



Director, FBI 



Jxine l8, 1976 


Division of Assignment 

BIRMINGHAM 


SUGGg%t4C5N 

In the implementation of new Bureau instructions regarding 
struct ion of auxiliary office files and index cards considerable 
concern, some real and some imaginary, has been expressed by investiga- 
tive personnel over the inability to identify a case upon possible 
receipt of subsequent information since the index cards are destroyed 
six months after the case is RUC'd. It would appear that this can be 
alleviated by retaining the index cards in RUG cases under the ten year 
rule and using these cards as a cross reference to the PD I|.78 (List of 
Piles Destroyed), so that it can quickly" be determined when the fil^ 
was destroyed, which office was 00 and the 00 file munber. rT 




'(/‘t 






Current practice or rule (Include manual citation as_ well as facts) , ' 

Destroy RUG case files and index cards six months after the case is 
RUC’d, unless retention can be justified. < 

o> 


and annual savings (include basis for estimate) 

AUVAiNi lAu-iSp : advantages of retaining the index cards for this ) 

purpose under the ten year destruction rule, particularly until such 
time as the Automated Indices are implemented, far outweigh the prese 
arrangement of leaving a complete void when new information is received 
even though Instances of receipt of such information may be minimal. 

It is requested that Bureau give consideration to the feasibility of the^ 
above and, of course, any refinements FBIHQ may have to offer based on\^ 
its overall expertise in the field of records management. ^ ^ 

SAVINGS : It is not possible to measure the degree of monetary savings 
which may accrue as the result of this suggestion; however, it is felt ^ 
that considerable expenditure of time and effort by PBI employees can be 
— a-voi-ded oB ' t-h - Q ' S ' ® ■■o. G-Ga - S ' i ' On3 -- v ? ben - - the ne - ed - t . o . :ld , ent . l.fy . - .. .CAs . e;g— Qn nun ,.-___ ^ .. , — 

Disadvantages of suggestion “ nr 1 1 


None 


(The use by the United States of 'my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

assigns upon the United States. I understand that I will be considered foi ^"i^ ted , 

within two years after submission.). 

L/^l Mr. i' '...'.'."I Mrs, E 3 — ImIss -i t— .. — Z 


y X ® 


Recommendations and comments of Division Head SAC, Bimlngh^; fcelS thiS iS U Well thOUght 

out suggestion, having consideratfejmer^^ recommends that serious ' 

consideration be given to its Mopnidn // be ' 


(Do not write in this space - for Bureau use only) i* 

Q- Burep 
2 •" Birmingham 

GEN: (66-1919 & 67-9387) _ 


Signature and Title 
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All Legats . ' ^ 6/28/76 


Director, FBI 

■ DESTRUCTION OF FIELD FILES 
AND RECORDS 


ReBuairtel to Albany 4/27/78 and Legat, Bonn, letter to 
Bureau 6/15/76 (no copies to other Legats). . 

In connection with the instructions contained in reBuairtel, 
Bureau desires that all Legat Offices continue to follow the field 
destruction pi'ogram as currently outlined in Section 6 of the Foreign 
Operations Policy Manual. The Albany airtal specifically noted that the 
Attorney General had placed a moratorium on destruction of certain 
security, extremist aucl racial information with instructions that great 
care be tal^en to insure that no documents involved in litigation foe 
destroyed. The Attorney General is currently considering lifting this 
moratorium and you will be advised in this regard . However, until such 
time as you are notified by the Bureau, you should not destroy any infor- 
mation encompassed by the Attorney General's instructions as outlined 
in reBuairtel. ' . 


MAILED 6 


5 l$(b I 


Federal Bureau <jf jEvestigation 
Birmiagham, Alabama 

Dear Mr. I 1 

I have received y< 
cards be retained T,vheaae:^iars 
be interested to fenow the ^me j 
recent pasti and it ws decided i 




SJ" - 

CQ 

'=-> s 







WM 


V';: 






Federal, Bureau of Investigation 
Birmingham, Alabama; V> 


destroyed ^ter 6 months 
Bulet to. SAC,' Albany and 
: ; memprandurn 4/5/76 title 
wherein a change in the IVl 



>ff ices- 3/3/76, > and McDermott to Jenkins 
estruction of F ield -Files and Records” 

Li Of Rule s ahd*RegdKfidfrs^I^ 


file material is destroyed. Therefore,' idea to retain index cards should ’• 
not .be favorably considered for* adoption. Training Division reccmim.ends ' 
retention of, these' under the 10 -year rule not be approved, . > - 


APPROVED; . 
Assoc, bir, ....... 

Dep'.AD Adrtt! 
V, bep. AD Inv... 
/\sstl Dih:- ' 
' Acim. Serv..„„ 


Ext. Affairs..:. iaboratory... 

^ ' i Legal Coiin;; 

Iny.//.....;.: ; Plan. & Eyal 

;.'^fdent..,.i., Rec. Mgnit.. 

Inspe^iorf. — ' Spec. Jnv....i 
. Intell..., .! ’ training../^ 


=, t v”' ^ 



. ^ 4- I m OPTIONAL FORM NO. lO 
^ JO'-Y IB73 EDITION 
^ FPMR mi CFHl lOt.ll.B 

7 ' U^JITED STATES GO^HoSTMENT 

Memorandum 

TO : 

Director, FBI 

FROM : Attorney General d 

subject: ,».^ipestruction of Files 


date: April 


r^i/eHo/Y of lSu>^eAo> 




, A^c.^l^r. Jj? 
^eppA.1).^ 
Dep.-^A^S^ 
Asst, j^.: 

AdmK 

Comp. Syst. . 
Ext. Affairs 

Gen. Inv. 

fll8i^6 

Inspection — 

InteU. 

LaboratwTffljj* 
LegaJ/tij™!r ' 
Plan\ & Ima 


t,j(C.\ 


Training 

Telephone Em. 
Director See’y- 


The Federal Bureau of Investigation letterhead 
memorandum of March 4, 1976, captioned "U.S. Senate 
Select Committee on Intelligence Activiities" described 
a plan to renew the routine program c^£. file destruction 
in areas other than domestic intelligence,* extremist 
matters , racial matters and foreign countbrintelligence 
matters. I asked that .you hold off 1^, implementing 
this plan until various Members of Congress had been 
notified. This has been done, and you may now proceed] 
to implement the plan described in the memorandum. I 

Great care should, of course, be taken so that no / 

documents ~£HvoT.v’e3" in litigation are destroyed and * 

that the destruction program leaves intelligence and 
security files intact. 
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I JUL @^1978 ^ 
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21 1976 
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i Buy U.S. Savings Bonds Regularly on the Bay roll Savings Blan 


AirtfeJ. 


EX-101 ^ 

From: Diirectior # , FBI ' 


4/2J./76 
PERSONAL ATTE1!II0N 


■!p 


iBSgROGglON OF . FIELD 
’’FILES AND RECORDS 


Re Butel to all offices 1/29/75 captioned as above 
tfhich imposed a moratorium on destruction of all field office 
files and records., ■ ■ • * ' 



^ ' Ki2J3[* 

cs 

Assoc. Dir. 

Dep. AD Adm. - 
Dep. AD Inv. _i 
Asst. Dir.: 

Admin. , 

^ Comp. Syst, i_ 
Ext. Affairs 
'^Files & Cofp. 
Gen. Inv. 

^Idont 
Inspection 
\nie\U: 


IJliis is to advise that the moratorium has been 
lifted and all offices should resume the! destruction program 
according to criteria set forth in Bulet to Albany and all 
offices 3/3/76, same captioh. Re Bulet stipulates that all 
“Auxiliary Office Piles" and index cards relating thereto 
may be destroyed six months after a,. ease is last referred 
upon completion (lOTC) to office- of origin with the exceptions 
of' those cases wherein fbihq is office of origin or cases 
are believed to have dontinulng value for evidentiary, intelli~ 
gence, historical, or for other reference purposes. 

^he Attorney General, by letter dated 4/7/76,^ specifi- 
cally excludial 'from' destruction'' at • time' 'tlaose' matters 


relating to domestic intelligence , extremist. 


facial, "and' 


for eign counter intelligence ' wi th'"f hstf uc'tions''''' tEat 'great " 

care' foe "taken to ' 'insure 'that "no 'documents "Invoivefe'in^:^^ 

are' ' destroyed'''' an^ ' intelii ~ 

cef^and'secur ity ' files intact^ ln'''''vi^"'of"''''these' '''ins^^^ 

from< _ 

IdiS^fi^ 

' Section'' '3'p Page'"' 25 , ' i's "not" to '''Se ''''destf ovedC''" 

di^lica te' ' Xo'u’''m‘ii be' ^dvi’seS' If ^ 

and v7|ien:;^d6struction of m aterial in : these security '^assifica- 
tibn^'jscan be resumed. 




- :^h Field Office 

- Each Legal Attache 
Foreign Liaison Unit 

Callahan (Sent^ piafect) 
Adams (Sent 
Jenkins (S^nt<^pir,ec:|:), 


AWfLED 15 


APR 2 9 1976 
m 
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Each Assistant. 
TBDfeV] 

( 94 ) 


ec 




Direct), 


Laboratory 

Plon. & Eval. 

Spe'c. Inv.*' 

Training 

Legal Coun. 

Telephone Rm 
Director Sec'y 











XEROr 


1 1976 

TELETYPE UNIT CZl 


SEE NOTE/RAGE 5. 

fAr Comp. Syst. 
^ - Extr Affairs.. 


ARPRpVED: 

. ASGOC, Dir, 

Dep, AD Adm 
Dap. AD InSjCi^ki. 
Asst Dir.: 
j^flmin. 



ifen. Inv.. 
‘Ident. 
Inspection... 
.Intell., 


Laboratory.. 
Legal Coun.: 
Pian. & Eval... 
Rec. Mgmt...! 
Spec. Inv. 
Iralning... 
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mrtel %o SAC Albany 
PSSTRtJCSIOH OF FIELD 
PILES, mo RECORDS 


^ There'.are^ two basic destruction ijuleSt (1) ten years 
and (2) sis laonthSf wbick apply 'to field office investigative 
files. These t-ules are being stated herein and supersede previous 
Ins tract ions applicable to the destruction .of field office investiga*^ 
tive 'files? ■■ ‘ ^ ^ ' 

1) , ''F.iles apd, records to 'be. destroyed when, ten years . . 

’ 1 • .■ . old?.' ^ . - ' ’ \ '' - 

^ a) :^;Fieid^dfficevthv'esti■gatiye-f^leS°■in all ■'Classifica'- 
, -.i . ' ; '.“Jtiohs,* in office o'f.'Prigin provided the. filed; 

1 : are of ; no continuing 'value'’ for evidencer intelli~‘ 

1 ^ ' ' gencev.'lplstoric^ax Or. other \referehce' purposes*- - 

' ^ -- by- - ^ iKvestigative/f lies in nufilihr'y .offices in ■ 

’ ■ -caaeS/fn-''WhicK'-;the Bureau fs dffice.^of o.rigin 

; ■ c)'-- Destroy all f laid \off ice 'index cardsr-at tine. ■ 

- . - related field .office file is ..destroyed, . '.1’'.', 

. . 2) '.Files aud- teoords to be destroyed v?hen sisj-iaonths 
■ old if follO[wing conditions are met? 

' ; 'a)' Inves.tigative files in -all 'classifications' - • 

'in aakili'ary’- offices provided files, ..are *»£.. .• 
no- continuing value for evidentiary ^ :intell,igencei.; • 
’historical -or- other., reference purposes# or , ' - ■ *'' 

. . ; -if" the base '-Is one in_ which FBIHQ- is.' .of fice 

Of origin... ' *. ‘ \ 

; ■ . 3)'; Exceptiohs to, the.teh~year.. and sixr^tnonth destruction 

-rules "include:- :the .following' .fleld'-off ice' files. 

, - and ma'terial'‘'nttich '.are/’to' be --''retained five years 

- ' '.and' then' .destroyed*? - ‘ 

' . a) Dead f ileS‘ and ' inde'x cards 'related thereto 

^ ‘ in all classi.fications If of ■ no .continuing 

•’ , "■ ■: ,>alue»/.' ■; 
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Air tel to SACr Albany 
DESTRUCTION OP PIBLD, 
PILES AE3D RECORDS . 




b)i .2ero fllbs and. i'n<;1e35 cards related tber^td 
; - in all classif ications If of no. contittning 
■ ' yalne*' ■ 


c) 


d) 


fBl Lav/ Enforceraent* Bulletins 
cards) ^ . 


{retain inde^s 


itecond- ofyinforiiiation‘’fntnished. .otter agencies, ^ 
icontrol f ile’ copy .only) " to be destroyed 
* \ after. 'fiye.; year s» copy' df‘’P0-15^' con tained^^ 

' . -‘..^in-tbe sufostantive 'file -and inde^ cards -related 

■ \ - thereto to-, be destroyed v?hen snbstahtiye field .. 

^ - Off ice 'file.' is destroyed-, v.,.: 

If . there',.is any *'do^_bt; concerning’ destruction of the ' 
above :^aterlal by,an auxiliary /office, that off ice should consult 
the ..office .of origin* . .If there is any doubt ^but the destruction' 
'of a.rfile ln\'an .off ice;- .of ■-brigiih;, .thatj office"'.shouid"consult - ; 
‘the -Bureau. ..■l'-'.;,--- 

In -.order tb- •establish uniform' procedures.' to ‘be 'followed ■ 
■'in iirtplementing instructions' for .the destruction "'of ‘field office 
files the f Allowing guidelines are being set forths 

V •• '■ ■ IW Original PDtSOls^ ■ Laboratory, reports , ;iatehfc‘- .finger- _ 
."print tep.ofc'tSf >and lA-* '.exhibits feeing ''Retained. as! the'.', pnly- iteni(s.) 
'•in a.fiie., dae-.ta',a''preVious'’purge/destn|qtibn rule sfebuld fee' - 
forv/arded. to- 00 if subject , and/or 00 file number is ‘ available / " 

■ otherwise'..;this' material 'should .fee; retained :fey. auxiliary office'// . ‘ 

. and- 'destroyed pheh 10- Years' 01d=r./'.'If less'‘than,lD years old and'-' 
office of origin .(00), subject and/or file number is available 
these; items are -1^. fee furnished to bO' . by -routing slip or other 
appropriate transmittal; cornmunicatiotf. ' Otherwise;' auxiliary. 

Office -'Should -..retain. 'these items- until lU/yearsVold andAhen; ;•••' 
-.destroyi them*^''”' ■/'- ' ' /v- •- 

.'-'/y.-- Original' PD'tSOSa# Laboratory eepor ts I- latent finger-' 
print reports- and -lA exhibits being removed- frfem 'files. Which’ 
already satisfy the. destruction criteria and are, not, io '‘years* ’ . 
old are to be forv/arded to 00 by routing Slip and/or ;:other appro- . 
•priate communication; ref iecting 00 subject and/or file number. 
Recipient off ice will assign each J5I)~3Q2., Laboratory report and ■ . 

latent fingerprint' report 00’ file number and next sequential - 
.serial number and place in 00 file* Transmittal communication • , 

may be filed if appropriate*. lA exhibits are to be filed according 
to/previously established filing procedures. '. 
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Airtel to sac, Albany 
DES*SRCrC!&IOif OF FIELD 
FILES mm RECORDS 


.“■i'7ila,,j.i¥ , 

- ' 


3.^ Effective 
and lA exhibits acquired 
'tions .are\tb , be ''forwarded 
with the' -exception o-f/thO;^ 
to the 'contributor in the| 
Yon juay. retain these exce^' 
their purpose, or until the 
, the - destruction ■ cr i ter ia; . | 
have' seryed ',theit ^purpose' , 
Howev.erf'. if additional ret| 
-be; mad© a foullty exhibit .a 
furnished to 00 iri accprdai 
exhibit's ' 'set /forth 'ih'^para 





tely,. original FD-302S btaparedr 

esuit of current and ongoing . investiga 
e 00 by appropriate comraunication 
-lexhiMts, which hre' 'to. foe’ retUrned,,^ . 
idiction ■ 'wherein -they were, obtained^: . . 
jshiblts/until they have served 
' *liary, .office 'file- has’, Satisfied. /" 

Ch . time theae exhibits should / 
Should '• be. ‘returned. " to contributor 
n is 'required, the exhibit should C.’ ' 
copies of green sheet (FS~192) :: 

With instructions relating to bulky 
number >5 Below. I' ; 


..'-''-It is 

■ delay of origina.l. .Fjp--302s:: 
Resident Agehcie’S.- /'Hov/evefll* 
-doesrexist, '-ft' can .be>o*^er«‘ 
to follow the present pf o<^ 

to 00 :by appropriate ‘ comdhj 

to 00 by touting .slip once 


/some’', concern exists -over “ the •. .■/ 

king /Op due to . reittotely. located ' : 

|t:.is believed, that if. this situation 
, ‘by” auxiliar’y-'Cf f ice. .continuing - 
lb?' of, . furnishing copies. of_the FD-*3d2 
afcion;*. • " ^he^ orig'inal " 'can be ’ forwarded 
, './has been initialed by, the;,Reaident ■ 
Agent and returned to "field office headquarters, ffhis procedure 
is considered highly desirable since the submiscioh of original ’ 
FD-302 to 00 .at time case is RdC’d or destroyed . would result 
in these communications feeing months or , even years, out. of logical • 

: sequence 'in ^pO-.-f ile*,,'’; in, order to. further'" streamline., arid roinimi.se '• 
the handling of- brigihai Laboratory" reports and latent fingerprint* 
reports, -auxiliary office wili request FBIH0 to furnish- these '•? 

,, items',, and if appropriate,,., the* 'evidence. to;,offi,ce,_ of- .origin '-upon'' 

' completion 'of . Laboratory'\ekemiha'ti0ns*"- “? -'■/ ■ - 

. ’ . ‘ In 'nil curreht and ongoing investigations where, auxiliary 

office- furnished 'FD--302S,' laboratory reports-# ^ latent 'fingerpr-int' ■ 
.reports, ' and/or ,:1A‘ .exhibits 'to oP, a copy.of , the- transmittal", 

■'■'as weli' as^n 'copy of- th.e. FD-302.' should', 'fee .retained- .in-., auj^iary 
.-office file''uhtil file, is destroyed, , > •„/ ; 

' ',4')'.'- In those cases where 00 is changed,, both the "netf '' ■' 

00 and new auxiliary off ice will" apply the 10 year destruction 
rule to’ files in this category^ It, .will be the. responsibility , 
of the new 0® to advise the original .00 when case is closed. 

Shis will facilitate the retention of original ;material that 
is'oontained -in the files of both offices '.and will -Insure ' that ' 
original documents and/or evidence is not prematurely destroyed. 

At such time the 00 ' is changed It will not fe.e necessary for new 
auxiliary .office to forward existing original FD--302 s, Laboratory 
reports, latent fingerprint reports, and/or lA exhibits to *00» - 

' ; ' - - '■-. 4 ^' ' ' - 4243-91 



Alrtei to Albany ' 

DESTRUCTION OF FIELD 
FILES AND RECORDS' . 


only items prepared ?and/br acg^uired eubsegneiit to cban^ing: . 

00 will be^ftirnished fecr ne\? <3Q in accordance witk aforementioned 
ptocjednrer nnless advised to -tbe contrary byoO, - Tbis will be 
particularly bels>f ul in dases comprfised.. of many volnme^ and ' 

subsections.^,. ' ' /•’ ‘ '• 


In the* case of-- bulky esbibitsy ’ the au??iliary; office 
'. should furnish two copies of Fd- 192 to DO* , One copy, v/ill. be . • 

' ' • filed in 00 case file' according to established filing , procedures 

• and the other copy will- be filed in thu bulky exhibit' itidex (numerical ; 
• sequence of form FD'^ISX by ciassifidation and file ..-number ) .. 

; Auxiliary office .will retain original FD-192 'in case file^r, place ■■ 
dopy in bulky^ index and Copy #ith exhibit. This procedure .will . 
facilitate conduct of the seisitsnnual inventory, of . bulky exhibits' 
which will ' be the responsibility of the 00, Semi-annually # when 
i, » 00. reviews; bulky exhibits, aud notes on FD-192 action to be takeny 

_ ,a Xerox -copy Of. this form should ‘be fufnished'tb: -auxiliary 'Office 
I ,, V holding exhibits (s) • The' iiKJSt recent FD-192 will supersede the 
i . -one previously furnished and .being retained 'in the bulky index. 

I , In accbr dance ' 'with -the .Manual :bf'. Rules ‘and Regulations ,r'/' ■ 

' ‘ Part Ilf .Section 3* Page 13 a>, the Supervisory Special, Agent Snd/br. 

, ^ ' case Agent .has the option of retaihing and/or authorising for 

. destruction investigative files after criteria, for destrubtion ' 

' ^’has: been satisfied# The base Agent will either’ note the appropriate.. 

.* destruction rule on; the ’'file- copy -of -the'' 'communication closing 

' the 'case or referring it' on .compietiqn (HdC)p. or olsu note that ' - - 

it should be retained , plus appropriate justification' for such 
, retention r- and designate projected destruction' date. ■ form FD— 179^ 
Files and Records Destruction Order j. iriay be used for -this purpose," ' ; 



• In all cases, with the exception of FBI Law Enforcement 
Bulletins, all index .cards are to foe destroyed at time related 
file material is destroyed'., 


Appropriate manual changes are forthcoming. . , 

NOTE: Based on Bulet -to Albany and all offices 3/3/76 captioned.. 

"Destruction of Field Files and .Records" , and letter from Attorney 
General to Director 4/7/76 captioned "Destruction of Files" which ' 
granted authority to resume file destruction program excluding ; 
matters, relating to domestic intelligence, extremist, racial 
and foreign counterintelligence and set forth instructions to 
exercise' great care to insure all documents involved in litigation 
are not destroyed' and that intelligence and security files are 
kept intact. 
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* ^ f ^ 

Ern^loyee Suggestion 
FD-2S2 (Rev. j9.-l 1-59) 


From: (Suggester's name) 


Director, FBI 


SUGGESTION 


Date 


7/22/76 


Division of Assignment » 

El Paso 



^ That the requirement that a list containing the numbers of files 
destroyed be maintained in front of each respective classification 
in the closed file section be rescinded as having no practical 
application in view of recent file destructions regulations “ that 
ALL INDEX CARDS ARE TO BE DESTROYED AT THE TIME FILE MATERIAL IS 
DESTROYED. , 






' / ■7? 


Current practice o{y4ule (Include manual citation as well as facts) ^ ^ ^ ‘ } j 

Manual of rules & Regs. Part ' II, Sect. 3, P. 13, and Buairtel to -<^/»=4 
re file destruction, -4/27/76. .SEE ATTACHED. 4y 

Advantages of suggestion and annual savings (include basis for estimate) SXHCG ibllG lHOSl/ I'GCGll’fc iLH”" OS' I ^ 

structiqns dictate that all index cards are to be 'destroyed at the 
time related file material is destroyed, no logical reason exists to^ 
record destroyed files. As the suggestor views the situation, the | 
reason lists of destroyed files were . prepared and maintained in the * 
past was for retrieval capability. This administrative procedure was 
valid v/heh files were destroyed but index cards were not until 20 
years old, as indicated a ^orm FD-478. (SEE ATTACHED) Index cards 
made it .possible to r e t r il ve”'lSf 6FiE“tl!3h from files in the office of 
origin, This information was available from data appearing on form 
FD-478, Since there will be neither files nor index cards under the 
present destruction criteria, the maintenance of lists of destroyed 

Disadvantages of suggestion ‘ . cont . 


Hoiie apparent to suggestor 


■ ALL If.'FORMATiO;! Cj'ITAINED' 
HEffiia IS UnCLASSIPIED 

DATE g/a ^ 


(The use by the Unlte'd States of my suggestion shall not form the basJ 
assigns upon the United' States'. ' l“understand that I will be considerec 
within two years after submission's) . •. < 

■ ' E3wr. . I 1 Mrs. . [ZZImIss. 


Signature and Title of Sugg'ester 


Recommendations .and comments of Division Head S^ggeSti^ appOarS tO haVG merit eXCept 

that retention of records showing date. a file was- destroyed may' be 
desirable in event it ever became pertinent in connection with our 
own investigative operations or with 
inquiries.! by' other official U.S. GovCT Agencie^(q^°^’^g 

(Do not write In thl%'stfgce - for Bureau use only) ■ 






- .P 

^ & 


REC-40 ' 3 12-/5 

24 JUL^^^76 », 






Advantages cont . 


files is an obsolete procedure, in the opinion of the suggestor. 
Preparing form FD-478 is time consuming and tedious. Since is has 
ceased to have any practical function, it appears it should be 
abolished along with the requirement of maintaining lists of 
destroyed files. 


PART II 
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ADMINISTRATION OF OFFICES 







o. 
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d. 


e . 

f . 


Bulky exliibits ■* 

Bulky exhibit is an exhibit of such size, quantity, or value that it 
cannot be placed in the 1-A serial of the case file. Each bulky exhibit 
must be identified individually. Form FD— 192, which is a letter-size 
green form for entering the date, title and character of case, date 
property acquired, source from which property acquired, location of 
property or bulky exhibit, reason for retention of property and efforts 
made to dispose of same, description of property or exhibit and identity 
of Agent submitting same, and field file number, must be executed when 
a bulky exhibit is obtained whether or not brought to the office or when 
the 1— A serial is made a bulky exhibit. Original FD-192 is then filed 
as the 1— B serial adjacent to the 1— A serial, if there is one, and 
immediately above it, or as the bottom serial of the first section of the 
file. FD-192 is to be block stamped with the date received in the office. 

It is made up in triplicate; a duplicate must be attached to the exhibit. 

The serial number of the document showing the details concerning the exhibit 
should be put on the green sheet. FD-192 is to be used to record 
automobiles taken into custody by the FBI. 

When a bulky exhibit is received in a zero file, FD— 192 is to be 
filed adjacent to the memorandum, letter, or other communication to 
which it pertains. It is to be given in such cases a main serial 
number and its accompanying memorandum, letter, or other ccmmunication 
is to be made an "A" serial to it. 

Bulky exhlb^it index and inventory ■ 

The basis of the bulky exhibit index is the third copy of F.D— 192. The 
third copy of form FD— 192 is to be filed in numerical sequence in a 
binder. These copies serve as an inventory of bulky exhibits. If 
desirable, an additional copy, of FD-192 may be made to serve as the 
tickler for disposal. This tickler is not mandatory and small offices 
will not usually need it for they can follow exhibits from the tripli- 
cate of PD— 192. 

Only those clerical employees designated by the SAC may initial 1-A 
serials for filing. 

Only the field supervisor, ASAC, or SAC may initial bulky exhibit 
envelopes and FD-192 for filing. Official is to examine package prior 
to filing in order to determine if any part of such property may be 
disposed of and in order to permit a discussion with the Agent who 
acquired such exhibit as to any property which is not useful as evidence 


or necessary for retention. 

8. Destruction of files and records (Closed files are kept in numerical se<iuence«) 
Files and records may be destroyed within the provisions of Title 44, USCA, 

L .. L§§ 3303 and 3303a, Jwhich covers the disposition of records and sets up 

the procedures to be followed. The head of an agency 'may recommend to 
the Administrator of General Services who in turn may recommend to Congress 
the destruction of records that apparently will not have sufficient 
administrative, legal, research, or other value to warrant their further 
preservation. When files are destroyed, a list containing the numbers 
of the files destroyed should be maintained in front of each respective 
classification in the closed files section. Form FD-47S should be 
used for this purpose. At the option of each office another list 
may be maintained in an administrative file created specifically for 
• this purpose. 


Authority has been suspended indefinitely for the disposal of records 
material that may be used to reconstitute records of military service 
in the United States Army (including Army Air Service, Army Air Corps, 
and Army Air Forces) for individuals discharged between November 1, 1912, 
and December 31, 1959, and in the United States Air Force between 
September 18, 1947, and December 31, 1963. This includes records which 
^ contain information verifying dates of military service, physical 

S injuries and mental impairment. In those instances where the infor— 

J • mation has been furnished to the Bureau by the field office, the field 

office may destroy its records according to existing authority. 
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.Air tel to SAC, Albany 
DESTRUCTION OF FIELD 
PILES AND RECORDS 


Only these items prepared and/or acquired subsequent to changing 
00 will be furnished to new 00 in accordance with aforementioned 
procedure, unless advised to the contrary by 00. This will be 
particularly helpful in cases comprised of many volumes and 
subsections. ■ 

5. In the case of bulky exhibits, the auxiliary office 
should furnish two copies of PD-192 to 00. One copy v/ill be 
filed in 00 case file according to established filing procedures 
and the other copy will be filed in the bulky exhibit index (numerical 
sequence of form FD-192 by classification and file number) . 

Auxiliary office will retain original PD-192 in case file, place 
copy in bulky index, and copy with exhibit. This procedure will 
facilitate conduct of the semi-annual inventory of bulky exhibits 
which will be the responsibility of the 00. Semi-annually, when 
00 reviews bulky exhibits and notes on FD-192 action to be taken, 
a Xerox copy of this form should be furnished to auxiliary office 
holding exhibits(s). The most recent • FD-192 will supersede the 
one previously furnished and being retained in '^the bulky index. 

In accordance V7ith the Manual of Rules and Regulations, 

Part II, Section 3, Page 13a, the Supervisory Special Agent and/or 
case Agent has the option of retaining and/or authorizing for 
destruction investigative files after criteria for destruction 
has been satisfied. The case Agent will either note the appropriate 
destruction rule on the file copy of the communication closing 
the case or referring it on completion (RUC) , or else note that 
it. should be retained plus appropriate justification for such 
retention, and designate projected destruction date. Form FD— 479, 
Piles and Records Destruction Order, may be used for this purpose. 

In all cases, with the exception of FBI Law Enforcement 
■Bulletins, all index cards are to be destroyed at time related 
file material is destroyed. . ' • 

Appropriate manual changes are forthcoming. 


■' ic!rrr r;-p 


; Page 5 of Buairtel to AL re DESTRUCTION 
O.F FIELD FILES , AND RECORDS , 4/27/74„»^ 




. ¥’D-478 a-10-75) 


ST OF FILES DESTROYED 


Fiicr! . , V ‘on this list Iinvii been Mviewed and destroyed per MRR-I I, Section 3, and SAC Memorandum‘52-74 (AO daie^d 11-5-74. 
V Index cards to be rctuined 20 years and tlien destroyed as encountered. 


File Number 


CLASSIFICATION - 26 





26-15506 


26-15507 


26-15508 


26-15509 


26-15510 


26-15511 


26-15512 


26-15513 


26-15515 


EP 


AQ I 26-15586 I .6/74 


6/74 


6/74 


6/74 


1 26-15565 

AQ 

26-15718 ! 

6/74 

26-15566 

OC 


e/14. 

S -r6-1546i-Qu,' 

S26-15566 

































































































































































Suggestion #T34-76 


ADDENDUM OF THE RECORDS jyiANAGEMENT DIVISION (TBD/<gvp 7/29/76) 



It is proposed in attached suggestion from the El Paso 
Office that the requirement to maintain a "list of files destroyed," 
Form PD-478, in front of each respective classification in 
the closed files section be discontinued as having no practical 
application in view of recent regulations which requirer, that 
all index cards be destroyed at time related field office 
file material is destroyed. 

OBSERVATIONS ; 

The "list of files destroyed" provides a means of 
determining the existence or nonexistence of a file which 
cannot be located in its proper numerical sequence in the 
closed and/or pending files of the Chief Clerk's Office. 

Without such a method of accounting for destroyed files it 
would be impossible to determine if a particular file ever 
existed, and if it did is it misfiled, has it been destroyed, 
or whatever. It is, therefore, the opinion of the Records 
Systems and Training Unit that in order to maintain integrity 
of the file numbering system, and the whereabouts of files, 
the "list of files destroyed" is essential and a necessary 
adjunct to sound records management. Accordingly, it is believed 
this suggestion should not be considered for adoption. 

RECOMMENDATION : 




V 




Aagiist 6, 1976 
PERSONAL - 



Federal Bareati of Intresia^tion 


SI Paso, Tesas 
Dear 1/Ir. 


be ' 
b7C 


rv', 

pRSeiSUwCLf'^SlTlED 

t lave received your saggeslioa tMt tibe requirement 
to maiiitaim Form FD-478 ia front of each respective classificatioa 
in the closed file section be discontinued. Since this form provides 
a means of determining whether or not a particular file ever existed 
as well as its present status, its use should be continued. , 

Thank you for the interest which you e:^ressed In 
submitting your proposal to me. 

Sincerely yours, 





Ck,rence M. Kelley 
Director 

APPROVED: 


- El Paso 

1 - Field personnel file 
1 - Suggestion file 

'IfiOIJiiE 


Assoc. Dir. , 


e’3"o- 


■ Assoc. Dir Fin. & Pers.. 

Dep. AD Adm. Gen, Inv... 

Dep. AD Inv Ident 

Asst. Dir.: Inspection 

Adm. Serv. (ntell 


Ext, Affairs Laboratory... 


. Legal Copn, 
Plan. & EvajS; 
Rec. Mgmti 
Spec. InV^... 
Training. 


b6 

■b7C 



Dap.ADAdm._ ^ - Persounel file of Mr; 

a 1 ^ (SuggekionT3l'l:76) 

Fil’&pirs~“ NOTE; Suggests use of FD-478 (List’ of Files Destroyed) in front-of'each 
Fia.&p.rs. _ respective classifiCafioU in toe closed files se.ctip.n-fee Mscontinued. 

The Records. Systems and Training Unit, Records Management Division,, 
opposes toe adoption of this suggestion 'and. states that, in-order Jo, 
toe integrity of the file numbering system and the wher,ea6]puts of files, toe 
form is essentia^and a necessary adjunct to sound records rpapagement. 
(Views attacH^I Training Division agrefes that suggestion should not be 
' pproved. IJ% 

tr^ETYPE UNIT 1 I 




GPO : 1976 O - 207-526 
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Suggestion #T58-76 


ADDENDUM ADMINISTRATIVE' SERVICES’ DIVISION/mCidsm B/12p6 , 

Z~ tf 

SA Mobile Office, has recommended 

an inquiry of NCIC be made by auxiliary offices to determine 
if a subject is still in a fugitive status prior to destruction 
of the case file, and associate index cards. In instances 
where NCIC is negative, re all fugitives involved, the file 
would be destroyed in accordance with current instructions 
regarding destruction of field files and records, otherwise, 
a copy of the fugitive's record in NCIC would be placed in 
the file, and the file would be retained intact for another 
six months' period. 


Retention of the case file, or destruction of the 
case file (in auxiliary offices) will not foreseeably impact 
NCIC Operations in our field offices, since per airtel'to 
SAC, Albany and each Field Office, 4/27/76, captioned 
"DESTRUCTION OF FIELD FILES AND RECORDS," the auxiliary 
office should recognize the need to retain files containing 
doctimentation re property on the file in NCIC, and files in 
which the auxiliary office has an outstanding warrant 
cannot be RUC'd. The decision as to the merits of this 


suggestion is directly within the purview of the Records 
Management Division and Special Investigative Division, 
hence, this suggestion is being deferred to these 
divisions for their views and recoramenations . 



i 

Suggestion #T58=76 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBD;chs 8/11/76 ) 

Attached suggestion from the Mobile Office recommends 
that Auxiliary Office be permitted to retain auxiliary office 
files in those instances where it is determined that one 
of the subjects was a fugitive at the time the case was 
RUC'd. That an NCIC check be made to determine if the subject 
is still in a fugitive status prior to destruction of the 
file. If NCIC is negative, file could be destroyed. If 
still a fugitive a copy of the NCIC printout be placed in 
the file and be retained for six additional months. On 
each occasion thereafter prior to destruction the same NCIC 
check would be made. 


OBSERVATIONS ; 

The Manual of Rules and Regulations currently 
provides that investigative files in all classifications 
in auxiliary offices may be destroyed when six months old 
provided the files are of no continuing value for evidence, 
intelligence, historical, or other reference purpose. 
Accordingly, an auxiliary office file wherein the subject (s) 
is still in a fugitive status has continuing, value and should 
not be automatically destroyed merely because it is six 
months old. It therefore appears that suggested procedure 
is adequately covered by existing regulations which permits 
the retention of files at the discretion of the Supervisory 
Special Agent and/or the case Agent. The Records Systems 
and Training Unit is of the opinion that suggestion does 
not warrant favorable consideration for adoption. 


RECOMMEDNATION ; 

Recommend suggestion not be adopted. 


Suggestion #T58-76 
INSPECTION DIVISION ADDENDUM 


R. P. KEEHANrjmh . 8/12/Y6 


Suggester believes that a check should be made of NCIC on any 
fugitive cases in an auxiliary office scheduled for destruction under the 
six-month rule to determine if the file should be retained. Manual of 
Rules and Regulations, Part n, Section 3, pages 13a and 13b, provides 
that investigative files in all classifications in auxiliary offices should be 
scheduled for six-month destruction "provided files are of no continuing 
value for evidentiary, intelligence, historical, or other reference purposes. 
The manual continues in a later paragraph, "If there is any doubt .... 
by an auxiliary office, that office should consult the office of origin. " 

There may be many reasons why an auxiliary office should retain 
files in fugitive cases longer than six months, and the suggester’s 
observations are well taken; however, the current rules give each office 
latitude for destruction and there appears to be no need for a specific rule 
to be applied to all fugitive cases. 

Inspection Division is not aware of the results of a study by OPE 
or RecordsoManagement Division regarding destruction policy and, in the 
absence of this information, Inspection Division recommends that the 
suggestion not be adopted. 


Suggestion #T58-76 


ADDENDUM OF OFFICE OF PLANNING AND EVALUATION, 



GNC:crt 8-16-76 


Current guidelines allow for the destruction of auxiliary 
office files six months after the date of RUC. This recommenda- 
tion was set forth in memorandum Bailey to McDermott dated 
7-30-75 captioned, "California Project, Destruction of Files 
When They are Referred Upon Completion." The recommendations 
contained in this memorandum were a result of an extensive study 
performed by the Records Management Division which established, 
among other things that 80% of auxiliary office files, if reopened, 
are reopened within 13 weeks. The recommendations also included 
the proviso that the case agent could retain the files beyond 
the six-month period if required for historical, intelligence 
or Other good reason. This proviso seems adequate and there 
would be no need to adopt a separate procedure as set forth in 
this suggestion. Therefore, it is recommended that this suggestion 
not be adopted. 


^UNITED STATED- ^I^MENT' 
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y1 -♦• ' > 
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TO : DIRECTOR, FBI (6-2-°-9 5 ?8-2-) 
from^P^AC, BALTIMORE (19-22) kaC 


subject: X\TARTIME INFORMATION SECURITY PROGRAIi 
(WISP) 


date: .8/18/76 




s Tli ue'Tf o>i ^ p V ^ iPp ' j\ 

.REs FBIH'Q letter- to Baltimore dated 8/4/76/'' 

Enclosed for FBIHQ are the follov?ing materials 
as requested in referenced communicatiou: ^ 

1. Eight (8) DAYREPS Forms, 63 IBM cards 

2. Four (4) DAYREP Forms, re Bureau's cover address 

, and telephone in Nexv’’ York. 1.^ 

3^, Stand-By National Censorship Agreement. Instructions, ^ 

for prepa.ration of National Censorship Watchlistings and ' x 

BAYREPS. ' ■ • . , 


'A 




V- 


r ' 


^ A ^ 




TT"'' 


A r> p* . /■ \ 

of ,,, 






Bureau- (Enc.3) (REGISTERED MAIL) 
^ “ Baltimore 
JLMfDjc 

- 

NOT RECORDED, 

iyi^‘£P Ijr 


'r'.: 

Bm U.S. Savings Bands TLegnlarly on the Bay roll Savings Blan 


Z[? 

, fb 


\ " ' Y~'' 

Q ' ' '/■'* <e~i 

V ./ 

■■' V<- ^ t ^ / 


tr 


W'-‘: 


/I 


4/M'/ 

il#bS 


4StP9 B76 i|r(\ 


i Emp‘loyeej^‘}jggestion 

,Ff^2sa.(^-. 9-11--59) ■'T. 




Director, FBI 


SUGGESTION connection with the destruction of field files and' records 
in those instances where an auxiliary office determines one of the 
subjects was a fugitive at the time the case was RUC'd, an NCIC check 
be made to determine if the subject is still in a fugitive status prior 
to destruction of the file. If NCIC. is negative, file could be destroyed. 


From: (Suggester's name) 

SA 


Date 


7/7/76 

.. 

Division of Assignment 


MOBILE 



If still a fugitive, a copy of the printout should be placed in th| 
and it be retained intact for six mbre months. On each occasion^ 
after prior to destruction the same NCIC check would be made. 

^ J) ' ' A.,/ ^ ^ i 




// 


w 


'cuirentTracUoT'orTuIe'anoIud^ 
4/27/76 captioned^^^truction of Field Files and REcords". 

Advantages of suggestion and annual savhxgs (include basis for estimate) fi \7 TYi;=i "i *n +• P 'I’n’inrr ■FtIo TTVh;:* *1 r> 

- ^ y XILCm% <mL. Jl X U. CX .X.X X mIm*XX JU. iJL. iJL. X X U. CX Xm mX. XX 

the event further .investigation- is. necessary , the background information 
concerning the fugitive, including photos, would be in the file. The 
index cards would also still be in file thereby enabling the auxiliary 
office to determine by an indices search, that the subject was still a 
fugitive. . This procedure would be followed .in every classification 
§ where prior to .destruction under the sj-x-months rule the file showed' at 
the 'time case was RUC'd that at least one subject was a fugitive. Main- 
'taining the file would .save an inestimable amount in communications 
cost, not having to- furnish complete background to auxiliary offices by 
00. In addition to fact that in those cases where -index cards had been 
destroyed, auxiliary office would not even be. aware of fact subject was 


None' noted.' 


ALL 

HEilEiil IS iiLiCL/'.^S;; 

DATE^=3«nl4^Ryi 


(The use by the United Stgtes of my suggestion shall not form the basis of a fiym'er'cl’ain 
assigns upon the United States; I understand’that I will he considere d fnr rrnn'/ln « 8 tt ft oii n 
within two years after submission.) 

OlImf. l_jMrs; CUlMiss 


jre by me, my heirs, or 
f m'Lf adop ted 


Recomraendauons. and comments of Division Head ' it.^:woixld appear thi's -Suggesrion .has merit 
in, that the existing practice idpea., ;ca,ll for possible premature destructicn 


of records, -photographs, etc . , wnich i ^ ■"■f rKnnrvf 
office if the case is subject to 

- (C0nt''^dl„ 7'! ; r « ' ' m ' gi"i"n ' T"m"e o 

(Do not write in this space - for Bureau-use only) • — / A 

RECo-Z- 

(S*-Bureau 3-Mobile (1-66-922) (1-66-1116) (1-67- ) I 


an anxxixary 


AUG -9“ 1976 ^ 


) HJD:agf (6f 




Recoirunendations and coinments of Division „HeadV (cont'd)' ' ‘ 

being -reopened in^ the immediate future'. I would recommend its > ' 

..adoption unless the preliminary survey conducte^d by ' OPE in this 
matter clearly, indicates'' that the suggested procedure is not essential, 



MAILED 6 


1 


fi£C 3^EX JI19 


/ V‘ 


y( fi 

m: 

Federal Bureau of luvestigatiou 
Mobile, Alabama 




August 23, 1976 
FBRSOltAL 


/ / ^ 

1/ . 


Dear Mr. 



I have received your suggestion that an NCIC check be 
made in. certain instances prior to the destruction of field files and 
records. It appears that your proposal is adequately covered in the 
ISanual pf Rules and Regulations ■which currently provides that files 
jtoay b%^tained if required for evidentiary , Inteliigehce, historical, 
dr ^<^ther;^reference purposes. 

' Although favorable action -was not taken in this instance, 

" me interest you expressed in submitting your idea to me, is appreciated. 

i . ^ . '• - ■ •"!. 

Sincerely yours, , 

I . C..M. Kelley ' . \ 


Clarence M. Kelley 
Director 


2 - Mobile 

1 - Fieldvpersonnel file 
1 - &gge§tion file 

1'- Personnel* file of SAI 




. [vC'- 


Dap. AD Adm._^^W*Slp'^xSL^ ' ' 

aLTdTJ" — y(6) (Suggestion T58-76) ' 

IKo'L'd ATTRN^ON SAC: You are r.eferred to Manual of Rules and Regulations, 
Fin.&p«r..__ Part II, Section 3, "pageMSa and 13b. \;v 

o 'u;:5 - -coi \ 


Intel). 

Loborato. 




Legal Cotin.k 
. Plan. & Eval. 
Rec. Mgnt. 

Spec. Inv 

Training j 

Telephone Rmf 
Director Sec'y . 


C^n.is-S-' < ' L^uh 


• Hit ATT /r mT^T 




MATT, TELETYPE UNIT i~i Coutinued - Ov6r 
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NOTE: Suggests, in connection with the destruction^of field , , 

... v-t ^ _ records, in those insikhces where anauxiliary office determines ‘ . 

' : , . one, of the* subjects' was a fugitive at the ^jime'the case' was; RUC’d, ‘ an r • 

... \ ■ NCIC check be made io.de ter mine, lE .the subject is- still in a fugitive ' ’ a ■,/ 

‘ status prior to destruction of, the file. If subject still a fugitive, a;copy .. . * 

, . ' r of'lhe printout should be placed. in the file and it be retained intact for six > ‘ ■ 

' v \ The Manual;qf;Rules and .Regulations , ‘ ' ; “ 

• . that Investi^tive filekin^all classificati^ 

; :. yV ■ > destroyed when six: months old provided the f%^ 

: .. - value for evidence^ intelligence, historical, or other'^reference purpcise'/. 

- Accordingly;-' an aiixiliary office file wherein'ike subject(s) is stiU iri^^ ; 


; .destroyedsmerely because; it is six months. old. . Training Division^ is of 
dhe- opinion that sdgges'tm^^ Views attached. rN*' / : ‘ , 


:■ ^ " EA.AffalrS..„...k 

Dep;;Ab (nv,: 

Afedi-bir.s ' (\jL y . jp3pactloo.,]iw 

^ ...i;;..:;.,.. 


, tabpratory.„....,,';.A,; 

3 Legal Coun...„.i.;..;... 
,;,5Planr& 







.# 




August SO, 1976 
PERSONAL 




Mr.l__ I 

Federal Bureau of lavestigation, 
Norfolk, Virgin^ 

Dear Mr.l I 


I have received your suggestion that Form FD-479 be 
printed on colored i^per. After careful consideration, it is believed 
that this proposal would serve no useful purpose since many of our 
forms are currently printed in various colors. 

Although favorable action was not taken in this instance, 
your thooghtfalne.qa in submitting this idea to me is indeed appreciated. 


MAILED IQ 

!■ AU8 3 01976 


Sincerely yours, 

Is. M. Kelley 


Assoc. Dir. , , , 

Pep. AD Adm. 
Dep. AD Inv.^ 

Asst. Dir.: 

Adm. Sorv. 

Ext. Affairs «_ 
Fin. & Pors. . 

Gen. Inv. 

Ident. ‘ 
Inspection - 

IntoII. 

Laboratory 

Legal Coun.^ 
Plan. & Evol. 
Rec. Mgnt._^ 
Spec. Inv. __ 
Training . 

Telephone Rm. . 


Clarence M. Kelley 
Director 


Norfolk 

1 - Field personnel file 
1 ~ Suggestion file , 


Personnel file of Mr. 

' f ff ' 


u-j *■ 







I^Wrslpe^^ , ^ 

(Suggestion T6 1-76) ’ " 

NOTE: Suggests FD-4-79:;be printed^on colored paper. The Records 
, ‘ : Management Division xecommenlis against adoption since many 

forms are 'currently printed on colored paper, and this proposal would 
I|sei-Ye nomseful purpose. Training Division agrees that suggestion not be^ 
“approved." ^“VieVs attached. 

f , ^ ; , , y\/ APPROVED: E^. Affairs Laboratory. 

. ■ Assoc. & Pers Legal Coun. 

Gen. Inv Plan. & Evd CE ^ 

h A/J A Dep. AD Inv Ident Rec. Mgmt.^l^ 

^ Inspection ' Spec. Inv.'. t 

1 ■¥^f^MB---"TELETYPEuraTCID Adtp. Serv intell Trairfing..^.33 
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,'EmployJee Suggestion 
FD-2S2 (Rev. 9-U-59) 


Director, FBI 


SUGGESTION 


From: (Suggester's name) 




8/9/76 

Division of Assignment 

Norfolk 


It is suggest:ed*^h,at the / fd- 479 (Files and Records Destruction 
Order) be chan g ed from^white ggrpi n^. a^wit1i'"lEe TFD-237 XCrimihai 
'Tnfdrmant Review Sheet) or some other color not commonly used. 





Current practice or rule (Include manual citation as well as facts) 

FD-479 is currently on plain white paper. 

Advantages of suggestion and annual savings (include basis for estimate) 


Use of FD-479 of a color not commonly used would enal^le it 
to act as a divider between individual files within a consolidated 
volume and would therefore alfow a certain file within a 
consolidated volume to be more readily located. 


Disad.vantages of suggestion 


None noted. 




W ^ . 44 - ,3a 


(The use by the, United Stdtes .of my suggestion shall not form the basis of a further claim of any nature by me, my heirs/ or 
assigns upon ,the United States; 1 understand that I will be considered ts adopted 

within two years after^submissiowt) ^ > 

i CUMr. tZlMrs. nuiss I - F i l e. Clerk 

' - ' ' jy : STgnm ' W ' mTT ' ^ ^ Suggester 

Recommendations an,fl comments of Division Head 

Suggestion appears to have merit and sjy>uld be c<msid^ed ^ hic 
at FBI Headquarters. // 


(Do not write in this space - for Bureau use only) 
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FILES AND RECORDS 
DESTRUCTION ORDER 


Date 

TO: 

FROM: 

RE: File No. 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

under the □ 6-month □ 10-year Rule 

□ Auxiliary Office original FD-302s, Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

Justification for Retention is as Follows: 


Case Agent’s Initials 
Supervisor’s Initials 


ALL IlFOimTIOH COITAIIED 
HIREII IS 0|.ICLA33iriED 

DATE 02“‘19‘“20u9 BY 60292 AUC E^CG/DEK/Yl'H'I 


FBl/DOJ 



Attached suggestion from the Norfolk Office proposes 
that form FD-479 (Files and Records Destruction Order) be 
printed on colored paper. Suggester feels that the colored 
form would enhance the effort of locating a file within 
a consolidated volume. 

OBSERVATIONS ; 

Currently many of our forms are prxnted in varxous 
colors and are located throughout the file(s). It therefore 
appears that to print form FD-479 on colored paper as suggested 
would serve no useful purpose and in fact would only be 
making change for the sake of change. Records Systems and 
Training Unit is of the opinion that the significance of 
suggestion does not warrant consideration for adoption. 

RECOMMENDATION ; 

Recommend suggestion not be adopted. 





iXmjPTED FfiOH AUTOimilC 

DEC L C AT I OH 

AUTHO El TT^SMVp-^OH : 

FBI AUTOlIATji^TOraASSIFICATlOH CDIM 
IXlHPTipH-^M 2^5 XHv^ 

DAT E'^fl -2 4-2008 


VERNMENT 




lum 


# 


FROM 


SUBJECT^ 


W. Redfield 




PUiLPOSS 


F\ 


- Mr. A. ■^jP' Becker 
(Attn: «Ir. Awe) 

frflasn* J . P . Thomas 
J«atE 8/26/76 

I w*— » v" 1 i'Ial*. 

EXEMPTED FROM AUTOMATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROM: 

FBI AUTOMATIC DICLASSIFICATIOH 

IXIHPTIOH CODE 2 SX( 1 , 61 
*ij!j (DATE 07 - 28-2011 


fK.itjt'— OiT. 

De;p)* AD A<t.‘n, 

, Rc.3* i-P Inv. 
Ass^Dir.t 
A<}>nm. _ 

Cop»7i Sysf, __ 
Ext. Affairs ... 
Flies 2i Com. . 
Goo. Inv, - __ 
Went. 

fnspoetion .. 

InteU* — 

laboratory 

LeSal Coun. ... 
Plao.&Eval. . 

Spec, Inv. 

GUIDETrcining 

slophono Rm. . 
lor'Soc'yZ 




W/eeik t4 




IvT i/o • ■• file attached materials. (U) 

vs.nw^ro' ‘ ALL INFORMATION CONTAINED 

' iCv ' f>^l AILS HEREIN IS UNCLASSIFIED EXCEPT 

■ ■ ■ WHERE SHOWN OTHERWISE. 

tpx ' Attached material was received from Quantico for 

* 2 |fe ‘destruction as recomrAended in J, V/. Redfield memo to 

Mr. ’T. W.' Leavitt dated 6/30/76, captioned "Buplans-Vital 

■ |hQo Records Maintained at Relocation ’ Site, ” since -inf o.rmat ion 

contained herein is of no further use in its present form. 
..o® CO'S, ’This information is duplicated in substance in the general 
.files, of the FBI. This material' is being mads an enclosure 
to this file and v/ill be destroyed at such time as the 
moratorium on destruction of FBI documents is lifted. '^325'^ 


ACTIOR 


.ttached material will' be filed in this fil 
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Enclosures (10) 
PBC:pbc 


APPROVED; 

Assoc. Dir.... 

NOT REr-ORBE®: 0e>. ad aou. 

1Q1 c. T /h Dep..AD Inv... 

Adm. Serv.,. 


. Ext' Affairs 

Fin. & Pe.'S 

...... Cs.'t. ir.v. ........ 

■ inspection 

Intell — 

RSWJO!fSs(, 3 aiai 22 ti* ' 



Lsboratofy.A 

Lsga! Coun 

Plan. £? Eval..„ 

R3C. Mgmt 

Spec. Inv 

Training 



SEPT‘1976 


i 

r»i 

nyr 

1 

U' 

Onf 


197S ■ ^ 7- ® 5E>^- '■ 

ClassiiieiA by 6875''’ 

Exem.pt fro:m^D'5~ Tategory 2 

of' 'De'drdss^^_|‘icatlon r rlnde finite 

irtlitej.4 0 ^ . 
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*w!«a»SS« 


'-K *’ 


dBIGlNAL FILED IM 





OfTIONAl rOSM NO. IB 

MAY CDITION 
OJA CIM, MO. NO. 27 


4 UIU-IU 0 


UNITED STATES 


lERNMENT 


TO 


# 

. Memorandum 

E Mr, T. W. Leavitt . 


FROM : J, W. Redfiel<^'y| 



1 Mr, A. .^|r Decker 
, (Att: J/ W. Awe) 

1 - Mr. J. W. Redfield 
1 - Mr. J. P. Thoms 
DATE: 8 / 26/76 


a 


Assoc.. Dir. — . — 
Dop. /jcliTi . _ 

, Dep. AD^ !nv, 
Asst. Dir.:^ 

AtJm'm. 

Comp. 3yst. 

E 


kT r w 


rr 


SUBJECT: WARTIME INFORMATION SECURITY PROGRAM (WISP) / ^ 

- ’ PURPOSE: ‘ ' 


Ident. — 
Inspectio 

Inteil. 


Loborotory — 

L«gol Ceun. 

Plon.&Evol. 

Spec. !nv. 

Training 

Tetephone Rm. _ 
Olroctof Sec'y ...... 



\ CO V.S 
-^p. CO 

1 O ^ 

i=.'c3^' 



To have placed in instant file obsolete 
mterials returned from Quantico until such time as they 
may be destroyed. 

•; DETAILS ! 

In connection with emergency planning, and 
specifically with captioned program, formerly known as 
"Censorship -Planning, " certain materials for use in time 
of emergency were pre-positioned at Quantico. included 
these materials were "DAYREP" forms. A DAYREP was a form 
\ designed to record pertinent information concerning individ- 
uals involved in espionage and/or considered, likely to be- ^ 
conduits for couuniini cation with hostile countries’' during 
wartimej for their possible inclusion on emergency watch 
lists. It has been determined that past arrangements for 
such action are no longer operative. Bureau letter S/4/7G 
instructed Quantico to return the DAYPEPs to FBIHQ for 
inclusion in instant file; they should be destroyed when the 
moratorium on the destruction of records I'elati'ng to security 
matters is lifted. Quantico returned attached materials bj’ 
routing slip dated 8/20/76. The enclosed rjsrterials are 
riecret c" 

ACTION: ' 


Records management Division will file attached 
materials in this file until destruction is permissible. 


LU Lu' 
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Memorandum 
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ff UNITED STATES GO^RlNMENT 


Mr. Jenkins 


FROM : A. J. Decker 


date: 


7 / 28/76 


subtegt: status op ^destruction 6/ / 3 u /£ js ^. 

OF fbihq S£0^s 

PURPOSE: 



Assoc.j5irt_Si 
Dep. AD Adm. ^ _ 
Dep. Inv..A^ 
Asst. Dir.: * 

Adm, Sorv. 

Ext, Affairs 

Fin. & Pors. __ 
Gen. Inv. . .. 

Idont. 

Inspection ■ 
IntoIL 

Laboratory _____ 

Troining 

Telephone Rm. 

Director Sec'y 


The purpose of this memorandum is to keep the Director 
informed of the progress in the file destruction program of 
the Records Management Division. ' 

■nTPmn TT c • 

JL/Jci X jw • 

Since the partial removal of the Congressional restric- 
tions on destruction of FBI records, the Records Management 
Division has resumed routine destruction tasks in those categories 
that have been approved by the National Archives and Records ^ 
Service (NARS) . In' accordance with the existing Congressional# / 
restrictions, the Bureau is still prohibited from destroying /' | ^ 
any material pertaining to domestic intelligence matters, ^ 
extremist matters, racial matters, and foreign counterintelligence 
s^gptters. Approval, however, is in the process of being obtained 
Tro destroy duplicate copies of this material providing they 
^^do not contain action statements on any particular copy that 
^ Is not also on the original copy. 

S! ^ 

^ Since the resumption of our routine destruction 

{S Q te^we have destroyed the equivalent of 200 file cabinets of material 
E *^that has been microfilmed. We must, however, maintain the 
CO copy of these records. This is a space saving expedient 

^ ^for those records that are relatively inactive. This basically 
O ^ (applies to criminal cases that have been closed for more than 
t — O >10 years. 

" i CO ^ There is attached for your information the categories 

“ -X. , of records that are scheduled for destruction and the approximate 
V volume of records in each of the categories. We are giving 
— ■ ^ £jj this matter priority attention in order to properly dispose 
^ ^ of obsolete material. In order to accomplish the destruction 

^ az Q of ‘the material“ indicated on the enclosure, except that which 
pertains to personnel records, Lt is extimated it will take / 

■k&sq imp 

JWA:evp X. 
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Memorandum to Mr. Jenkins 
STATUS OF DESTRUCTION 
OP PBIHQ RECORDS 


approximately 6 months utilizing about 50 employees for these 
duties. For the destruction of material relating to Out-of- 
Service personnel files it is estimated it will take approximately 
3 years for 30 employees since more detailed analysis is 
required for this material. 

In addition to administrative and correspondence 
files this represents our basic Archival authority for PBIHQ 
records. As you know, our Records RetentionPlan is being 
reevaluated and each PBIHQ Division is recommending retention 
guidelines relative to their respective responsibilities. 

You will be advised separately regarding the analysis of the 
Records Retention Plan. 


RECOMMENDATION ! 

For information. 
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Amount of Records 
(Cabinets) 


i 


The following records have been 
approved for destruction and employees 
are in the process of performing the 
various tasks to accomplish the disposal 
of these records with the exception of 
security related material currently 
prohibited from destruction 


54 Classification 

Customs Laws & Smuggling 

Cases in which no investigation was 

conducted or investigation failed to 

identify subject. These cases are destroyed 

after they are 10 years ol.d. 

65 Classification 
Espionage 
100 classification 
Internal Security 
'I'b’S cTas s i£ ica t ion 

Internal Security (Nationalistic Tendency - 
Foreign Intelligence 

Records relating to nonspecific allegations 
or complaints or matters not within the 
investigative jurisdiction of the FBI. These 
matters are destroyed after they are 25 years old. 

95 Classification 

Laboratory Cases (Other Than Bureau Cases) 

Records relating to Laboratory examinations 
other than FBI cases requested by other law 
enforcement organizations wherein positive identi- 
fication was not effected. This relates to 
material more than 15 years old. 

149 Classification 

Destruction of Aircraft or Motor Vehicles 
Records relating to cases that (lid not result 
in prosecution that are more than 10 years old 

All Criminal Classifications 
Records relating to all criminal cases that 
are more than 10 years old are destroyed after 
it has been determined that microphotographic 
copies are satisfactory duplicates of the 
original material. 
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35 

130 

5 


90 


4 

330 
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The following records have been 
approved for destruction and employees 
are in the process of performing the 
various tasks to accomplish the disposal 
of these records with the exception of 
security “related material currently 
prohibited from destruction 




Amount of Records 
(Cabinets) 


Copy Destruction (Nonrecord material) 

All extra copies of documents preserved only 
for convenience of reference are destroyed after 
they have served their initial purpose. In 
previous years copies of record material was also 
filed. 

General Files 

This category pertains to Zero files in all 
criminal classifications and relates to corre- 
spondence from the general public, allegations 
of violations, and other general data for which 
case files were not established. This material 
is destroyed after it becomes 5 years old. 

Personnel Records 

Destruction of nonessential material in 
all Out-of-Service personnel files is 
underway. The Out-of-Service personnel^ 
files will then contain only that material 
required by the Federal Personnel Manual. 

This program will be accelerated as more 
employees are trained and become ayailable 
for this assignment. Great care will be taken 
to insure no material is destroyed that would 
be in conflict with the Records Retention Plan, 
matters pending litigation, and matters for which 
there are pending Privacy Act requests. 


Total amount of material scheduled 
for destruction 


957 


FILES AND RECORDS 
DESTRUCTION ORDER 


FROM; 


RE: File No. 



I have reviewed this file, and under the criteria set forth in Part II, Section^ 
of Manual of Rules and Regulations, this file should be; 

O Destroyed 

6 “Month 

under the □mtSKlMe □ 10-year Rule 

LJ Auxiliary Office original PD-302s, Laboratory or 

Latent PP reports and/or 1-A Exhibit or Bulky Exhibit PD-192 
□ Retained green sheets have been fory/arded to 00 as applicable. 

Justification for Retention is as Follows: , 


Case Agent’s Initials 
Supervisor’s Initials 


Aa INFORMATION CONTAINED 


PROPOSED REVISED FD-479 


GPO ; 1975 O - 57I-B12 


FD-479 (2-20-75) 



Date 

TO: 

FROM: ^ 

RE: File No 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

□ Destroyed 

under the □ 120-day Rule □ 1-year Rule □ 5-year Rule □ 10-year Rule 

□ Retained 

Justification for Retention is as Follows: 


Case Agent’s Initials 
Supervisor’s Initials 
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LIST OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, Section 3, andHSSS2Z 

Index cards to be fgg|i§iag9S§i®®MM:destroyed siKMjKMiJiilK at time relate 


destroyed. 
CLASSIFICATION - 


Date 

File Number 00 00 File # Destroyed 


01 


Bureau airtel dated 4/2 7/76 < 


lie materia 





This page contains file numbers from . 




















































































TO : 
FROM ; 

subject: 
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United states government 

Memorandum 

1 - Mr. J. • B. Adams 
1 - Mr. T. J. Jenkins 
1 - Mr. A. J. Decker, Jr. 

Mr. T. W. Leavitt 

date: 6/3.Q/76 


1 - Mr. T. W. Leavitt 

J. ,G. Deegal^^^ 

1 - Mr. F. J. Cassidy 
1 - Mr. J. G. Deegan 

DESTRUCTION OF FBI FILES 

1 - Mr. D. Ryan 


PURPOSE : To set forth for the assistance of the Records 

Management Division (RMD) comments and sugges- 
tions of the Intelligence Division (INTD) relating to the retention 
of files within the purview or the responsibility of INTD. 


At«oc. DJr. -- 
Dap. AD Acfrn. 
Dap. AO |nv. . 
Asiit. Dir.) 

Admin. 

Comp. Sytt. 

Ext. Affairs ^ 
Fllos & Com. . 
Gon. Inv, . 

Want. 

tnspaetlon 

Intall 

Loborafory 

Lagal Coun. _ 
Plan.& Evoi. _ 
Spec. Inv. — ■ 
Trolninp _ . - . 
TalepKena Rm. _ 
Diroctor Soc'y 


SYNOPSIS ; INTD concurs with RMD contention that re-evaluation 
of retention requirements of FBIHQ file material is 
warranted. In addition to cost factors, indefinite retention of 
internM security/intelligence files deters our ability to extract 
and utilize file material relevant to current internal security/ 
intelligence needs. Retention period as pertains to files in INTD 
work should be measured from the date of the last significant 
material in the file as opposed to date file administratively closed. 
It is also suggested RMD establish a system to appropriately flag 
files by category to indicate tentative date of destruction. 

RECOMMENDATION; That this memorandum be referred to the 

RMD for its use and its proposed presenta- 
tion to the National Archives and Records Service (NARS) for 
approval. 






Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


DETAILS : INTD concurs with RMD contention, as set forth in memo- 
randum to Mr. Jenhins from A. J. Decker, Jr., dated 
6/7/76 that a current re-evaluation of retention requirements of FBI 
file material is warranted. In addition to increasingly prohibited cost 
factory bur present indefinite retention of insignificant and less 
significant file material at FBIHQ deters our ability to readily extract 
and utilize file material relevant to our current investigative and 
intelligence responsibilities. While IISlTD generally supports the 
concept of systematic destruction of certain categories of files after 
periods of specified retention, the comments and suggestions set 
forth herein relate only to files/records within the purview of the 
INTD as relates to its investigative/intelligence responsibilities. 

It should be noted in the instance of criminal-type 
substantive investigations customarily the period of file retention 
commences when the case is administratively closed. In the area 
of internal security/ counterintelligence responsibilities, where 
investigations are frequently of an open end case with future ana- 
lytical value, the retention period should be mmsured from the date 
of the last filed material recording relevant activity. It should be 
pointed out there are instances where files have been opened to 
administer or record intelligence-type material for over 30 years 
and thesg files are still utilized. 

Policy Files - Current experience with Congressional, 
investigative and oversight committees has demonstrated the necessity 
of indefinite retention of policy material such as that dealing with 
statutory interpretations, executive orders and directives. Department 
-instruction, jurisdiction, certain liaison mattery particularly . •. 

relating to internal security/ extremist/ counterintelligence investiga- 
tions. This material must continue to be indefinitely maintained and 
where practical it should be segregated from ffles primarily regarding 
substantive investigations. 



' t* » > 


Memorandum to Mr. To W. Leavitt 
Re: Destruction of FBI FEes 


Material of Historical Significance - The retention of 
material based on its possible future historical value is basically a 
judgment decision, subject to critical liindsight. However, files 
relating to notorious individuals and highly publicized investigations 
(the Silvermaster ring, Rosenberg case. Hiss case, Colonel Abel 
investigation, certain Communist Party. leaders such as WEliam Z. 
Foster and Elizabeth Gurley Flynn), outlining unique or unorthodox^. ‘ 
investigative/ counterintelligence techniques and those relating to key 
sources, defectors, illegals, intelligence personalities, should be 
indefinitely retained. Ini addition to the possible future need of this 
material for analytical research purposes, fEes of this nature 
regularly contain information of a policy and historical significance. 

Termination of Intelligence Significance - Social- 
political factors may alleviate the need for the retention of specific 
files in whole areas of foreign intelligence interest. For example, 
with few exceptions, almost all the extensive FBI file holdings on 
World War n German American, Japanese- American, Nazi, Bund, 
Custodian Detention and Alien Control matters, could be imme- 
diately destroyed without harm to our ongoing or future intelligence 
needs. Also, excepting those of historical interest, fEes relating 
to our investigative/intelligence interests in South America and 
Central America during World War n (Special Investigative Services) 
could b© destroyed based upon the radically altered social/political 
alignments. 

On the other hand, many of our fEes dealing with 
personalities and organizations concerned wiiHb Soviet intelligence 
activities are vital to our analytical intelligeiffie needs as long as 
the Soviet-bloc presents a military-economic-political intelligence 
threat to our internal security interests. 

Files on Individuals - As regards the internal 
security-counterintelligence areas, files on individuals may be 
divided into three basic categories for retent&m purposes. 
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Memorandiim to Mr. T. W. Leavitt 
Re: Destruction of FBI Files ' 


1. Investigations where derogatory information was not 

developed or insignificant to warrant expanded investigative scrutiny 
(destroy in five years), except in foreign counterintelligence matters 
(destroy in 20 years. ) / 

2. Investigations where derogatory information has been 
developed but not deemed of prosecutive or continuing intelligence 
need (rould include rank-and-file members of subversive/extremist 
groups) (destroy in 10 years). 

I 

3. Investigations with significant prosecutive or ongoing 
intelligence interest. These would include top functionaries and 
activists of certain subversive/extremist groups (destroy after 20 
years or longer if any indication of historical or future analytical 
value). Known and suspected intelligence officers and important 
intelligence agents shduld be retained indefinitely. 


It is believed a policy should be developed whereby signif- 
icant information relating to subversive/extremist involvement of 
individuals could be, where practical, incorporated into organizational 
or topical files so appropriate mdexing may be effected to meet future 
possible requirements under Executive Order 10450 (security-loyalty 
matters). 


Organizational Files - Excepting instances where 
derogatory information is lacking or not confirmed, our files on 
subversive/extremist organizations and organizations of foreign 
counterintelligence interest should be retained for a period of 20 
years and longer in the event they are deemed to have historical 
or future analytical value. 


Informant, Source, Asset Files - Where an individual is 
considered for informant, source, asset use and subsequently not 
used or used on a restrictive basis, it is suggested the file be 
retained for only 10 years, unless unusual circumstances dictate 
otherwise. 
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UNITED STATES GoWrNMENT 

Memorandum 

TO : MR. DECKER 
FROM : MR. DE BRULER 
subject: destruction OF FBI FILES 
PURPOSE 


date: 8/9/76 


Assoc. Dir. ____ 
Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. 

Ext. Aflairs ■ 

Fin. & Pors. 

Gen. Inv. 

Ident. 

Inspection 

Laboratory 

Legal Coun., 

Plan. & Evol. 

Rec. Mgnt. 

Spec. Inv... 

Training ______ 

Telephone Rm. 

Director Scc^ „ ■ ■ 


The purpose of this memorandum is to set forth 
the Office of Planning and Evaluation's (OPE) response 
to memorandum of A. J. Decker/ Jr. to Mr. Jenkins, dated 
8/2/76 in which it was requested that each FBIHQ Division review 
that memorandum to determine if a twenty-year searching criteria, 
as set forth in that memorandum can be established. 


DETAILS 


OPE defers to the user Divisions, the disposition of 
files pertaining to both investigative and administrative 
records . ' . , 

OPE does feel that relative to file destruction 
perhaps consideration should be given to the management area 
involving file duplication througout the FBI, plus the potential 
historical value of FBI investigative and administrative records./ 


RECOMMENDATION 


For information. 



3010-10i 



DeBruler 

Henehan 

Evans 




ALL INFORMATION CONTA4MED 
HBRStN IS UNCLASSIFIED 
DATElLgLt63-.0Y 
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TO : 
FROM : 

subject: 


UNITED STATES G(TORNMENT 

Memorandum 


MR. DECKER 


H. N. BASSETT 




DESTRUCTION OF FBI FILES 


date: 8/24/76 




Re Decker to Mr. Jenkins memorandum dated 8/2/76, 
captioned as above. This Division has reviewed referenced memo- 
randum and is of the opinion that the 20-year searching criteria 
set out therein can and should be established. 




August 24, 1976 


To: A. J. 



Reference is made to the memorandum dated August 2, 
1976, from A. J. Decker, Jr-, to Mr. Jenkins captioned 
"Destruction of FBI Files." That memorandum recommended 
that each FBIHQ Division furnish a response to the Records 
Management Division by September 1, 1976, to the following 
two proposals: 

(1) Twenty-year limit with regard to standard 
searches of Bureau Indices . 

The External Affairs Division foresees no problems 
in the Records Management Division ' s adoption of such a 
20-year policy regarding standard searches of Bureau Indices. 
On infrequent occasions, such as in handling inquiries con- 
cerning the "Gangster Era of the 1930s" or World War II 
espionage cases, it will be necessary for us to request the 
Service Unit to extend its search of Bureau Indices beyond 
the '20-year limit. However, the 20~year limit is entirely 
adequate for the vast majority of Indices searches for matters 
handled by the External Affairs Division. 

(2) Destruction of certain categories of file' 

material . 


The External Affairs Division agrees that the 
majority of FBIHQ files could be destroyed either 10 years or 
20 years after the last investigative report or other sub- 
stantive item (such as a memorandum to the Justice Department) 
in those files. Exceptions to the general 10-year or 20-year 
destruction rule would be:' 

(1) Files of continuing administrative value, 
such as those relating to policy matters, FBI 
organizational changes. Departmental Orders, 
Presidential Directives, and the like. 



(2) Files pertaining to matters of continuing 
interest to authors, historians, and other citizens. 
These xnclude fxles regardxng notorxous crxmxnal gangs 
and gangsters of the 1920s and '30s; major espionage 
investigations of World War I and World War II; the 
1950 Boston Brink's Robbery; widely publicized civil 
rights-type cases of the 1950s and '60s; and a limited 
number of other investigative matters concerning 
which inquiries are received virtually year after 
year. 


(3) Matters of continuing controversy such as 
the Sacco-Vanzetti case, the alleged forewarning to 
the FBI about the Japanese plans to bomb Pearl Harbor; 
FBI wiretap policies and authority over the years; 
etc. 


(4) The substantive case file for convicted 
persons who, it can reasonably be believed, are 
still serving their sentences in Federal penal 
institutions. As was exemplified by Kathryn Kelly 
(who was released on appeal bond in 1958 after 
being sentenced to life imprisonment in 1933 for 
kidnaping — and remains free) , appeals requiring 
access to such substantive case files may be 
pressed at virtually any time by inmates of 
Federal penal institutions. 

The External Affairs Division also assumes that 
ample notice will be given to appropriate Congressional Com- 
mittees, to the Attorney General, and to the public prior to 
the institution of any new policies or procedures with respect 
to destruction of FBI files. Such public notice will serve to 
muffle, but not entirely silence, complaints and criticisms 
that the FBI is destroying files in order to circumvent the. 
Freedom of Information and Privacy Acts and/or to prevent 
disclosure of illegal acts committed by FBI Agents. 


Donald 


w. Moore , 


Jr . 
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OrnOKAl FORM NO. 10 
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UNITED STATES G(TORNMENT 

Memorandum 


MR. AS 

J. T. Stewart 





subject: destruction OF 
FBI FILES 


# 

date: 8/25/76 


Assoc. Dir. 

Dep. AD Adm 

Dep. AD Inv,____ 
Asst. Dir.: 

Adm. Serv.. 

Ext. Affairs ,, 

Fin. & Pors. 

Gen. 

Idont. 

Inspection ■ 

Intoll. 

Laboratory ■ 

Legal Coun. 

Plan. & Evol. 

Roc. Mgnt. 

Spec. Inv. 

Training ■ 

Telephone Rm.__ 
Director Sec'y 


Reference memorandum A. J. Decker, Jr. , to 
Mr. Jenkins dated 8/2/76. 


The Identification Division has no objection to the 
proposal to limit routine FBIHQ searching to file material within 
the past 20 years with the provision that specific requests may go 
beyond that period. 

RECOMMENDATION: 

That this memoranduna be routed to the Records 
Management Division. 

APPROVED: 

Assoc, Dir 

Dep. AD Adm 
Dep. AD Inv... 

Asst. Dir.: 

Adm. Serv 


Ext. Affairs Laboratory... 

Fin. & Pers Legal Coun.. 

Gen. Plan. & Eval, 

ldent..j!^2^^:4/ Rec. Mgmt... 

Inspection... Spec. Inv 

Intell Training 
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8/31/76 


TO : A. J. Decker, Jr. 

SUBJECT: DESTRUCTION OF 
FBI FXLJEIS 


Your memo to Mr. Jenkins 8/2/76 discussed a 
20 year searching criteria and establishing a new criteria for 
destroying obsolete files and requested each division determine 
whether such new criteria is practical and/or desirable. 

The Laboratory Division has no objection to the 
proposed searching and file destruction criteria. 



Cochran, Jr. 


1 - Room 3090 
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UNITED STATES GOWrNMENT 

Memorandum 


Mr. Fehl 


: G. R. Stee 



subject: destruction OF FBI FILES 


date: 9-1- 


Assoc. D!r. 

Dep. AD Adm.. 
Dep. AD lnv._ 
Asst. Dir.: 



Laboratory 
Legal Coun._ 
Plon. & Eval. 
Rec. Mgnt. __ 

Spec. Inv. 

Training ____ 
Telephone Rm. . 

Reference memorandum dated 8-2-76 from Mr. Decker”'" 


to Mr. Jenkins and Mr. 
6-30-76 . 


Steel to Mr. Fehl memorandum dated 


PURPOSE: To set forth the views of the Special Investigative 

Division relative to changing retention periods for Bureau 
files and proposed 20-year standards for searching. 

SYNOPSIS: The Organized Crime Section would require an 

examination of some of its files on a case-by-case basis prior 
to destruction and would not object to a 20-year searching 
standard if exceptions were permitted. The Fugitive Section 
also approves 20-year standards for searching and file 
destruction programs, with major cases being examined by the 
substantive division. Employees Security and Special Inquiry 
Section opposes 20-year destruction of applicant-type files 
and would approve 20-year standards for searching with 
reservation to extend that period on a case-by-case basis as 
necessary. The 20-year destruction standard conflicts with 
a proposed Executive Order to replace EO 10450. The proposed 
draft, Section 13, (e) (iv) , provides retention periods of 
15 and 25 years after active investigation. 


ALL INFORMATION CONTAINED 
H'EREINIS. UNCLASSIFIED . , . 

kJlUAoSL^jiM.^ 



1 

1 

1 

1 

1 
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Deputy Associate Director-Administrative 
Mr . Decker 


Mr. Fehl 
Mr. Steel 
Mr . Sharp 
Mr . Hurst 
Mr , Ervin 






"CONTINUED OVER" 
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Memorandum to Mr. Fehl 
DESTRUCTION OF 
FBI FILES 


RECOMMENDATION: That any guidelines regarding destruction be 

written in conjunction with Department of Justice standards 
under study, with the recent draft of the Executive Order to 
replace EO 10450, and with discretion in the substantive 
division to except certain files as necessary. New searching 
guidelines should allow for exceptions to the 20-year rule, 
particularly in applicant-type cases. 


APPROVEB: Ext. Affairs 

Assoe. Dir Fin. & Pars 

Dep. A6 Adffl,....,... Gen. Inv 

bep. AD Inv Ident 

Asst, dir.: Inspection.. 

Admi Intell 


Laboratory 

Legal Coun 

Plan. & Ewpl., 

Rec. Mgn 
Spec. Inv.^ 
Iralning_ 
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Memorandum to Mr. Pehl 
DESTRUCTION OF 
FBI FILES 


DETAILS ; The Organized Crime Section has no objection to a 
20-year searching criterion for name searching and file review 
functions except where specifically requested. 

With respect to the destruction of nonsubstantive, 

92-AR files, it is suggested that, prior .to their destruction, 
Organized Crime Section personnel should review these files 
to determine if they have extraordinary historical value and, 
should be retained indefinitely. The establishment of definitive 
criteria for the destruction of nonsubstantive 92-AR files is 
not possible, and any decision to destroy such files must be 
made by Organized Crime Section personnel on a case-by-case 
basis . 


The Fugitive Section believes that the proposed 20-year 
searching standard as explained in referenced memorandum could 
be established without seriously hampering its investigative 
effectiveness. Of course, files of major investigations should 
not be destroyed without the approval of the substantive division. 

FBI Headquarters is Office of Origin in applicant-type 
investigations and thus is the only location where results of 
complete background applicant-type investigations can be obtained. 

In background applicant-type investigations numerous 
occasions arise where an individual has transferred to another 
agency or where update investigation is necessary to further 
evaluate continuing security clearances. The results of investigation 
conducted 15 years ago could not be duplicated due to lapse of 
time, destruction eif files by other agencies and organizations, 
and inability to locate and interview persons who may still 
be able to comment or who are now deceased. 

In connection with investigations under the Atomic 
Energy Act of 1954 as amended, it is known that the security 
file maintained by the Energy Research Development Administration 
and the Nuclear Regulatory Commission is destroyed after 10 
years if the individual has not continued employment in an area 
requiring "Q" clearance. In view of this, when an individual again 
is employed and requires "Q" clearance, the only current investigation 
would be an update investigation and copies of prior reports 
would again be forwarded to ERDA - NRC. 
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DESTRUCTION OF 
FBI FILES 


Early destruction of investigative results in 
applicant-type cases v/ould be more costly than retention and 
storage of such material at Headquarters level. 

Further, the collection of background information 
by the field is influenced by numerous retention policies of 
corporations, educational institutions, and public sources. 

Some organizations retain records for only a few years while 
others keep them in dead storage and prefer not to search 
them unless a special situation exists. Thus, much background 
information collected in early investigations would be 
irretrievable during a current inquiry. 

The Department of Justice is currently studying the 
overall retention guidelines problem. Our efforts to define 
retention periods must be consistent with formulated guidelines. 

A proposed Executive Order to replace EO 10450 provides 
in Section 13, (e) (iv) , that "investigation reports prepared 
as provided by this Order shall be destroyed fifteen years 
after the last investigative activity unless they contain 
significant adverse information in which case they shall be 
retained twenty five years after the last investigative activity." 
The standard for file destruction should be prepared in 
recognition of this draft. 
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To set forth the position of the counterintelligence sections 
of the Intelligence Division (INTD) and the internal security sections of 
the General Investigative Division (GID) regarding proposed new 
criteria for destruction of FBI file material and name searching. 


SYNOPSIS: 




INTD counterintelligence sections and GID internal security 
sections met on 8/18/76 concerning proposals to establish new file 
destruction and name search policies which were discussed in Decker 
to Jenkins memorandum, dated 8/2/76, (a copy of which is attached). 

AH sections agreed that informant files pertaining to counterintelligence 
and internal security classifications should not be destroyed on an 
accelerated basis. 


Internal security sections agreed that proposals for destruction 
of file material and a 20- year name search criteria which were set out 
in Decker to Jenkins memorandum, dated 8/2/76, were acceptable. 


Counterintelligence sections agreed that indefinite retention of 
foreign counterintelligence file material and unrestricted name search 
were best for them. . 

Jet xii O V/ IVX iViJii IN 



1. That the policy of indefinite retention of all FBI foreign 
counterintelligence file material be contmued. 

ALL INFORMATION CONTAINED 

Enclosures herein is unclassified . , v 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


RECOMMENDATIONS CONTINUED: 

2. That the policy of indefinite retention of informant files 
be continued. 
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DETAILS: 

On 8/18/76 a meeting of representatives of each section of the 
counterintelligence branch of the INTD and of the internal security branch 
of the GID was held regarding proposals set forth in Decker to Jenkins 
memorandum, dated 8/2/76, concerning the establishment of new criteria 
for file destruction and name searchii^. 


Counterintelligence sections and internal security sections 
agreed that informant files should not.be destroyed on an accelerated 
basis. The reasoning for retention of these files can be located in the 
addendum of the INTD to the Bailey to Decker memorandum, dated 
6/21/76, captioned ’’Destruction of Field Informant Files” (a copy of 
which is attached). 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


Internal security sections agreed that the proposals for 
destruction of file material and the 20- year name search criteria set 
out in Decker to Jenkins memorandum, dated 8/2/76, were acceptable 
to them. However, both sections noted that the applicant sections of 
Division 9 and Division 3 would be affected by such a change and should 
be consulted prior to establishing new destruction policies. 

All INTD counterintelligence sections agreed that indefinite 
retention of foreign counterintelligence file material and unrestricted 
name search was the most desirable policy for them. Counterintelligence 
information may be collected in some cases and retained a number of 
years before it can be exploited. There does not appear to be a way in 
which we could readily segregate potentially valuable file material from 
that which has little or no potential value. 
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PURPOSE ; To furnish Records Management Division (RMD) with 
General Investigative Division (GID) views concerning new 
searching criteria and file destruction recommendations. 


SYNOPSIS ; GID Sections have considered 20 -year searching 
criteria recommendation of RMD and concur this time frame 
is workable. Civil Rights. Section notes their work can be 


;axn criteria 


for destruction of obsolete file material in various 
categories set out. 


RECOMMENDATION: That this memorandum be forwarded RMD. 
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DETAILS ; RMD has requested our comments, concerning establishing 
the 20-year searching criteria and to suggest criteria for the 
destruction of obsolete file material in various categories . 

All Sections of GID have been canvassed with the following 
results : 


All Sections of GID believe a 20-year searching 
criteria is workable for Division activities. . However, 

Civil Rights Section notes it can limit searching of indices 
for matters within its supervisory responsibilities for a 
period of 5 years. 
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Memorandum to Mr. Gallagher 
RE: DESTRUCTION OF FBI FILES 


Certain criteria for the destruction of obsolete 
file material in various categories follow: 

1. A 20-year retention policy for files is 
feasible except for those having historical 
value because of high publicized investigations . 

2 . Except -i oric! -f-o the 20-.vear destruction policy 
wbu id]^ of thos.e, violations wherein a heinous 

CTime~such as is carried xn the case 

~ 

3. Each Division should be canvassed to identify 
those files of historical value. 

The Civil Rights Section submits the following" 
criteria for files which they supervise: 

1. FBIHQ Investigative File - should be destroyed 
at such times as prosecution is barred by the 
~ Statute of Limitations, i.e. , after 5 years, 
unless an appeal is pending. It is observed 
that copies of all reports reviewed by the 
Civil Rights Section are maintained in the office 
of origin and are also furnished to the Depart- 
ment. Bulet 4/27/76 instructed all field offices 
to maintain investigative files for 10 years . 

■ 2. Policy Files - should be hept indefinitely: 

subject to a stringent review, by the Civil Rights 
Section every 5 years as to necessity for further 
retention. 

3. Files of Historical Interest - a determination 
should be made by the Civil Rights Section when 
investigation is concluded as to whether a 
particular file is considered of historical 
significance. -Thereafter, any files so retained 
should be reconsidered every 5 years . When such 
f xles are deteriximed no longer of hxstorxcal 
value, they should be- destroyed with the concurrence 
of the National Archives as required by law. 
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Reference Decker to Jenkins memorandum dated 8/2/76 
requesting that each FBIHQ Division to: (1) determine if a 20-year 
file- searching criterion can be established; and (2) determine if the 
criteria for destruction of obsolete file material can be more clearly 
defined. 


A survey of the Administrative Services Division disclosed 
that a 20-year searching criterion would pose no foreseeable problems 
as long as provision is made for special search requests for more than 
20 years. Insofar as file destruction is concerned, since this would 
affect the various Sections in the Division in different ways, individual 
comments for eacji Section are set forth below. 

Data Processing Section 

The Data Processing Section (DPS) reiterates its position 
of deferring the formulation of a file destruction policy to the user 
Divisions. 



The Intelligence Division's suggestion that file covers be 
flagged to indicate the proposed category and date of destruction should 
be considered along with the suggestion offered by DPS in its previous 
response on this matter. At that time, DPS indicated that the File 
Automated Control System (FACS) would offer the Records Management 
Division an excellent means of administering file destruction policy. 
The FACS system can be programmed to give automatic notification of 
when a file should be reviewed and/or destroyed. Furthermore, the 
automated General Indices system can also be programmed to purge all 
index records pertaining: to those files which are to be destroyed. 
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Re: DESTRUCTION OF FBI FILES 


National Crime Information Center Section 


The National Crime Information Center (NCIC) Section has 
no objection to the proposal that FBIHQ searching be limited to file 
material generajted since 1956 as no NCIC data existed prior to that 
date. 


NCIC matters, which could reasonably be considered to be 
of historical interest beyond a ten or twenty -year period, are NCIC- 
related internal memoranda and correspondence with the Attorney General 
or the Deputy Attorney General relating to the establishment of policy. 

Printing and Space Management Section 

The proposals as set forth are reflective of our stated needs, 
in the area of administrative files relating to policy, contracts, etc. , 
that might be needed for future reference to protect the financial, legal 
and other rights of the Government, being retained. 

Our concern at this time must turn to the destruction of those 
files to be no longer retained and the index cards to be eliminated. 

Current confidential trash destruction is performed within this 
Section, utilizing three personnel of the JPrinting, Warehousing and Supply 
Unit. The average daily volume handled, during the normal eight-hour 
workday, aggregates (at 750 poimds per hour) three tons or 756 tons 
annually over 252 workdays. The destruction of the 46 million index 
cards alone will approximate 104 tons over the current annual amoimt, 
equating with the need to destroy an additional one-half ton per day. This 
could only be accomplished by utilizing the facility on an overtime basis 
each day, at an estimated salary cost of $41. 13 each day or $2, 880 for 
six months. In addition, reimbursable costs for energy requirements 
and transporting the end product would increase. This estimate is for 
the destruction of the index cards alone. 

The cost of destruction of the files will not be hazarded at this 
point as no base exists against which to estimate the volume involved. With 
this essential input of the Records Management Division, such an estimate, 
for personnel, time and costs, may be determined. Needless to say, this 
will be a monumental task and will of necessity require planning to effect 
the necessary destruction. 
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Memorandum for Mr, McDermott 
Re: DESTRUCTION OF FBI FILES 


Property Procurement and Management Section 


This Section believes that its needs are adequately provided 
for under the exception which is stated in the referenced memorandum 
as follows: ’’Generally it is agreed that certain administrative files 
relating to policy, contracts, etc. , should be maintained because they 
document various policies and procedures regarding the transaction of 
public business and are needed for future reference to protect the 
financial and legal rights of the Government. ’’ 

Uniform Crime Reporting Section 

The Uniform Crime Reporting (UCR) Section relies on FBI 
files primarily for correspondence purposes. This Section responds to 
numerous inquiries for crime statistics by the general public and relies 
heavily on Bureau files to identify instances of prior correspondence, 
as well as background on the individuals making the inquiry. The UCR 
Section is in agreement that a 20-year searching criteria regarding matters 
relating to UCR within its correspondence responsibility is acceptable. 

The "33” classification relat.es to UCR matters aside from 
general correspondence. On a periodic basis, the UCR Section has been 
requested by the Records Manapnent Division to review and purge 
historical volumes of this classification. Contained within the UCR main 
file are memoranda and other documents relating to the policy, press 
releases, and other matters of historical import connected with the UCR 
Program. The initial volume of the 33 classification was created in 1930 
and there are currently 235 volumes assigned to the classification. However, 
it should be noted the volumes up through 1950 are quite thin as extensive 
purging has been completed to that historical point. Matters relating to 
UCR from a policy and historical development standpoint contained within 
the 33 classification should remain the responsibility of the UCR Section 
for purging and destruction purposes appropriately coordinated with the 
Records Management Division. 

RECOMMENDATION: That this memorandum be referred to the Records 
Management Division. 
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FD-479 (Rev.. 6-25-76) 

FILES AND RECORDS 
DESTRUCTION ORDER 

Date 

TO: 

FROM: 

RE: File No 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

O Destroyed 

under the □ 6-month □ 10-year Rule 

□ Auxiliary Office original FD-302s, Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

( 

Justification for Retention is as Follows: 
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FROM 



set forth the 



A, J. Decker, Jr. 

subject: d estruction OE . 

FBI FILES 

PURPOSE ; The purpose of this memorandum is to: 
responses by other FBIHQ Divisions relative to my memorandum regarding 
captioned matter dated 6/7/76, (2) propose a new searching criteria 
of 20 years as a result of the Isasic analysis from these responses, 
and (3) set forth observations and recommendations of the destruction 
of certain categories of file material based upon the responses received 
from the substantive divisions. 

SYNOPSIS ; FBIHQ Divisions have provided a response regarding the 
destruction of file material relating to their respective areas of 
responsibility. Generally it is agreed, that certain administrative 
files relating to policy, contracts, etc. should be maintained because 
they document various policies and procedures regarding the transaction 
of public business and are needed for future reference to protect 
the financial and legal rights of the Government. Additionally, 
policy files relating to various investigative matters, organizational 
files, certain major cases, and those files that have historical 
significance should be maintained. However, the various divisions 
indicate there are areas where a more realistic retention period 

f could be established for investigative files and that obsolete material 
should be destroyed. Generally, files in criminal categories could 
be considered for destruction after they are 10 years old. Because 
of social-political factors, files relating to World War II activities 
could be considered for destruction. Files relating to internal 
security-extremist matters without foreign involvement such as Klan, 
Minutemen, Nation of Islam, Black Panther Party, antiriot and bombing 
matters could be considered for destruction after they are 10 years 
old. Certain organized crime files could be considered for destructiph/ 
on a 10 or 20 year basis. The criteria regarding these matters must 
be more fully defined and developed in order to more readily identify 
obsolete material that can be considered for destruction. Generally, 
there was little no/need advanced for material more than 20 years 
old and, therefore]* *^new searching criteria is being proposed that 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF 
FBI FILES 


would limit all FBIHQ. searching to file material established from 
|1956 or within the past 20 years. A 20 year searching criteria, 

[except for FOIPA matters and where specifically requested otherwise, 
would greatly streamline name searching and file review functions 
^and- could result in some immediate economies in the range of 50 
employees or an approximate amount of $400,000 per year. Each FBIHQ 
Division is being requested to respond to the proposed 20 year searching 
criteria and to provide data that would be helpful to more specifically 
define and establish a criteria for file destruction in order that 
positive steps can be taken at the earliest possible time to seek 
the destruction of obsolete material from our files. 

RECOMMENDATIONS ; 

1. That each FBIHQ Division review this memorandum in 
detail to determine if a 20 year searching criteria can be established 
as set forth in the Details. You should direct your response to 
the Records Management Division by September 1, 1976, regarding this 
matter. 


2. The substantive FBIHQ Divisions should review the material 
in this memorandum carefully to determine if the criteria for the 
destruction of obsolete file material in various categories can be 
more clearly defined so additional positive steps can be taken to 
seek its destruction. You should provide your response regarding 
this matter to the Records Management Division by September \ 1, 1976. 

\ 
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Memorandum to Mr. Jenkins 
DESTRUCTION OF 
FBI FILES 

DETAILS ; 

RESPONSES BY ALL FBIHQ DIVISIONS 
RELATIVE TO FILE DESTRUCTION 

My memorandum of 6/7/76 proposed that each FBIHQ Division 
submit justification for the retention of files in their respective 
areas of responsibility for periods beyond 10 and 20 years or to 
suggest other retention periods. The substantive divisions basically 
involved include Division V, the Intelligence Division; Division VI, 
the General Investigative Division; and Division IX, the Special 
Investigative Division. Other divisions also provide comments relative 
to this matter. Summaries of the comments from nonsubstantive divisions 
that have responded to this matter follow. 

II Training Division 


The Training Divison suggested that the field be canvassed 
and consulted on the value of investigative files beyond a 10 or 
20 year retention period. 

XI Legal Counsel Division 

The Legal Counsel Division questions the wisdom of destroying 
background investigations or counterintelligence files in 10 years 
or less. To do so denies the intelligence value of the information 
and undermines the Bureau's position with regard to the need for 
such investigations. 

XII Administrative Services Division 

The Administrative Services Division defers to the user 
divisions the disposition of investigative records. They indicate 
there are certain administrative files relating to policy, contracts, 
etc. that should be kept for longer than a 10 or 20 year period 
because it documents various policies and procedures regarding the 
transaction of public business and might be needed for future reference 
to protect the financial, legal, and other rights of the Government. 

Comments from the substantive divisions who have the direct 
responsibility for investigative matter are listed below in the detail 
in which they were provided. 

The following are the comments of Division V, the Intelligence 

Dxvxsxon . 
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The Intelligence Division concurs with the Records Management 
Division contention, as set forth in memorandum to Mr. Jenkins from 
A. J. Decker, Jr., dated 6/7/76 that a current reevaluation of retention 
requirements of FBI file material is warranted. In addition to increas- 
ingly prohibited cost factors, our present indefinite retention of 
insignificant and less significant file material at FBIHQ deters 
our ability to readily extract and utilize file material relevant 
to our current investigative and intelligence responsibilities. 

While the Intelligence Division generally supports the concept of 
systematic destruction of certain categories of files after periods 
of specified retention, the comments and suggestions set forth herein 
relate only to files/records within the purview of the Intelligence 
Division as it relates to its investigative/intelligence responsibilities. 

It should be noted in the instances of criminal-type substantive 
investigations customarily the period of file retention commences 
when the case is administratively closed. In the area of internal 
security/counterintelligence responsibilities, where investigations 
are frequently of an open end case with future analytical value, 
the retention period should be measured from the date of the last 
filed material recording relevant activity. It should be pointed 
out there are instances where files have been opened to administer 
or record intelligence-type material for over 30 years and these 
files are still utilized. 

Policy Files - Current experience with Congressional investiga- 
tive and over sigHt commi t tees has demonstrated the necessity of indefinite 
retention of policy material such as that dealing with statutory 
interpretations, executive orders and directives. Department instruction, 
jurisdiction, certain liaison matters, particularly relating to internal 
security/extremist/counterintelligence investigations. This material 
must continue to be indefinitely maintained and where practical it 
should be segregated from files primarily regarding substantive investiga- 
tions. 


Material of Historical Significance - The retention of 
material based on its possible future historical value is basically 
a judgment decision, subject to critical hindsight. However, files 
relating to notorious individuals and highly publicized investigations 
(the Silvermaster ring, Rosenberg case. Hiss case. Colonel Abel investiga- 
tion, certain Communist Party leaders such as William Z. Foster and 
Elizabeth Gurley Flynn) , outlining unique or unorthodox investigative/ . 
counterintelligence techniques and those relating to key sources, 
defectors, illegals, intelligence personalities, should be indefinitely 
retained. In addition to the possible future need of this material 
for analytical research purposes, files of this nature regularly 
contain information of a policy and historical significance. 
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Termination of Intelligence Significance - Social-political 
factors may alleviate the need £or the retention of specific files 
in whole areas of foreign intelligence interest. For example, with 
few exceptions, almost all the extensive FBI file holdings on World 
War II German-American, Japanese-American, Nazi, Bund, Custodian 
Detention and Alien Control matters, could be immediately destroyed 
without harm to our ongoing or future intelligence needs. Also, 
excepting those of historical interest, files relating to our investiga- 
tive/intelligence interests in South America and Central America 
during World War II (Special Investigative Services) could be destroyed 
based upon the radically altered social/political alignments. 

On the other hand, many of our files dealing with personalities 
and organizations concerned with Soviet intelligence activities are 
vital to our analytical intelligence needs as long as the Soviet- 
bloc presents a military-economic-political intelligence threat to 
our internal security interests. 

Files on Individuals - As regards the internal security- 
counter intelligence areas, files on individuals may be divided into 
three basic categories for retention purposes. 

1. Investigations where derogatory informa ton was not 
developed or insignificant to warrant expanded investigative scrutiny 
(destroy in five years) , except in foreign counterintelligence matters 
(destroy in 20 years) . 

2. Investigations where derogatory information has been 
developed but not deemed of prosecutive or continuing intelligence 
need (would include rank-and-file members of subversive/extremist 
groups) (destroy in 10 years) . 

3. Investigations with significant prosecutive or ongoing 
intelligence interest. These would include top functionaries and 
activists of certain subversive/extremist groups (destroy after 20 
years or longer if any indication of historical or future analytical 
value) . Known and suspected intelligence officers and important 
intelligence agents should be retained indefinitely. 

It is believed a policy should be developed whereby significant 
information relating to subversive/extremist involvement of individuals 
could be, where practical, incorporated into organizational or topical 
files so appropriate indexing may be effected to meet future possible 
requirements under Executive Order 10450 (security-loyalty matters) . 
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Organizational Files - Excepting instances where derogatory 
information is lacking or not confirmed, our files on subversive/extremist 
organizations and organizations of foreign counterintelligence interest 
should be retained for a period of 20 years and longer in the event 
they are deemed to have historical or future analytical value. 

Informant^ Source, Asset Files - Where an individual is 
considered for informant, source, asset use and subsequently not 
used or used on a restrictive basis, it is suggested the file be 
retained for only 10 years, unless unusual circumstances dictate 
otherwise. 

Internal Security/Extremist Files Without Foreign Involvement - 
Organizational and individual investigative or intelligence £TI¥s 
relating to such transitory organizations as the Klan, Minutemen, 

Nation of Islam, Black Panther Party, etc., may logically be destroyed 
10 years after the last reported relevant activity. Also included 
in the 10-year category for destruction would be such investigations 
as those relating to antiriot and bombing matters and Espionage-X 
cases, unless circumstances dictate otherwise. 

It is suggested the Records Management Division consider 
establishing a system whereby file covers may be appropriately flagged 
to indicate proposed category of destruction and, where appropriate, 
the date of destruction. Such a system could be supported by a card 
file index which would insure systematic review and destruction of 
files within specific categories at the termination of appropriate 
retention dates. 

The following are the comments of Division VI, the General 
Investigative Division: 

The Records Management Division has requested our comments 
concerning retention periods for all PBIHQ files and impact this would 
have on FBI operations and responsibilities. Each Section in the 
General Investigative Division has reviewed and Name Check and Civil 
Rights Sections believe 20 year retention period is necessary for 
them to carry out their supervisory responsibilities. 

Name Check Section had the following comments: 

The FBI Headquarters' filing system originated and developed 
over the years based upon the concept that a strong central records 
system adequately indexed for full and facile retrievability of pertinent 
information (mostly indicating criminal, subversive or suitability 
factors) would assist the Government in maintaining the internal 
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security of the nation, assist in solving crimes perpetrated by repeat 
offenders, and avoid situations where persons of unsavory or disreputable 
backgrounds could work their way into positions of trust with the 
Government. This American was rather fixed; that is, a person was 
born, educated and employed in a somewhat confined area, in most 
instances within the same state or geographic region. As society 
and living standards have developed, the shiftability or mobility 
of the average American has increased tremendously and with it, the 
changing of names, mores and other factors which could identify an 
individual with prior unfavorable information. Inasmuch as the question 
of identity is left begging in many instances, that is, in the absence 
of fingerprints, the FBI's practice of having volumes filled with 
old, perhaps outdated, data has really outlived itself due to the 
changes mentioned above. Accordingly, the name check program does 
not need information more than 20 years old assuming the period of 
a person's life between 20 and 40 years is the normal "make or break" 
stage, that is, the person is during this period well on the way 
to success or well seasoned as a criminal or subversive threat. 
Conversely, the files should be maintained for at least 20 years 
in order to be meaningful. 

Accounting and Fraud and Criminal Sections of the General 
Investigative Division believe a 10 year destruction policy will 
be appropriate as it concerns handling of violations supervised by 
those Sections. They note that seldom, if ever, are our files over 
10 years old meaningful as it concerns a criminal violation and believe 
their supervisory responsibilities to be appropriately handled with 
a retention policy of at least 10 years. 

As it concerns individual major FBI investigations, the 
General Investigative Division believes the Substantive Division 
handling investigation should have the opportunity to decide whether 
or not that particular major investigative file should be destroyed 
when the destruction period arrives. We suggest the Records Management 
Division query Substantive FBIHQ Division as it concerns these major 
FBI investigations prior to destruction. 

The following are the comments of Division IX, 
the Special Investigative Division: 

The establishment of short retention periods for Bureau 
files because of the burdens of processing FOIA and PA requests invites 
the conclusion that short retention periods have a primary purpose 
of avoiding the intent of these statutes. Moreover, a short retention 
period would hamper the FBI in its ability to defend itself against 
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unjust criticism and lawsuit in that we would be without the evidence 
to support our objectivity. Such criticisms have already been raised 
as our files have been opened to requesters. The first letter sent 
to a requester informing that due to our short retention, we have 
destroyed information about him might be expected to result in legis- 
lation establishing a 30, 40 or 50-year program of retention of files. 

The Department of Justice is currently studying retention 
guidelines and there are specific retention guidelines set forth 
in several other areas. Our efforts to define retention periods 
must be consistent with these other guidelines. 

For example, the PA, Section (C) (2) states that an accurate 

accounting of disclosure of a record must be retained for at least 
five years or the Ii£e of the record whichever is longer. Further, 
the latest (May, 1976) proposed revision of EO 10450 in Section 7 (j) 
states that reinvestigations of incumbents in positions of special 
trust may be conducted every five years. This proposed revision 
would also set forth standards for the control, release, use, and 
retention of reports (Section 13). Also, the Attorney General's 
Guidelines for FBI Information Gathering and Retention Policies sets 
forth proposed standards for the collection and retention of information. 
The several proposed drafts of these guidelines also deal with our 
background investigations for Congressional and Judicial positions 
and the retention of reports resulting from these investigations. 

We have furnished several memoranda to the Department concerning 
these guidelines, i.e. Cleveland to Adams memorandum dated 9/15/75; 
McDermott to Jenkins dated 9/8/75. We are now preparing an agreement 
to conduct background investigations for the Senate Select Committee 
on Intelligence. This agreement would set forth standards for the 
dissemination and retention of reports of background investigations. 

In view of these varying standards and the need to insure 
that our consideration of retention periods covers the above situations 
and other possibilities, reevaluation should include consideration 
of these several areas. 
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A short-term retention policy of 10 or 20 years is feasible 
only as it can be effectively shown that information beyond those 
years is of little or no value, a demonstration which has not yet 
been made. Our files are unique and singular and contain information 
which would not exist elsewhere. If destroyed it could be irretrievable. 
The study cited revealed that 77 percent of searching requirements 
are met from file data since 1956. A 23 percent utilisation rate 
data over 20 years old is not insignificant and without a clearer 
demonstration such data possesses little or no utility, valuable 
data could be lost forever. No amount of saved square, footage could 
compensate for destroyed information which could be pertinent to 
a current investigation. 

The ten-year destruction program in the field affords little 
basis for justifying a shorter retention plan for FBIHQ since the 
field program is based on the availability of data at FBIHQ. To 
destroy FBIHQ files would undermine the basis for the field destruction 
program. 


While aspects of FOIA/PA may be oppressive at the moment, 
this situation could abate considerably once controversial file 
reviews are settled. It is important that we not allow what may 
be short-term considerations to generate policies which may disadvantage 
the long-term investigative responsibilities of the Bureau. 

While personnel savings may result, a short-term program 
should be defensible and justifiable on its own merits and any ancillary 
benefits should devolve from a sound policy and not form a basis 
for determining that policy. Furthermore, little personnel savings 
can be expected in other divisions since they are essentially engaged 
in managing current investigative activity and not in processing data 
over 20 years old. 

As to organized crime files, in general, either a 10- or 
20-year retention period for both substantive and nonsubstantive 
matters currently handled by this section is acceptable and cannot 
be foreseen as having a detrimental impact on future FBI operations. 
Certain nonsubstantive 92-AR biographical data on top hoodlums, trace 
the origins and development of organized crime in America, or represent 
the historical value and should be retained indefinitely. The Organized 
Crime Section believes that prior to their destruction nonsubstantive 
92 files should be evaluated by this section to determine whether 
or not they should in fact be destroyed. 
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PROPOSED SEARCHING 
CRITERIA 


There is attached as an enclosure an analysis of FBIHQ 
searching requirements based on current criteria. This shows that 
name check requests account for over 90 percent of searching that 
applies to records more than 20 years old. This chart also indicates^ 
that 77 percent of all index searching requests are satisfied with 
references that have been established since 1956. In other words, 
this is material established in the last 20 years. The General Index 
contains approximately 59 million index references, however, 13 million 
references satisfy 77 percent of FBIHQ searching requirements. About 
one half of our 7,000 file cabinets of material pertain to files 
generated in the past 20 years. 

In connection with the Name Check Program under Executive 
Order (EO) 10450, our surveys show that over 40 percent of the references 
that are listed under our current criteria pertain to files that 
were opened prior to 1956 or files that are more than 20 years old. 

It is our current practice to list all references that might pertain 
to the individual being searched, irrespective of the age of the 
file material. 

An analysis of responses provided by FBIHQ Divisions regarding 
the retention of files in their respective areas of responsibility 
generally indicate there is little need for file material more than 
20 years old. Exceptions would include files relating to policy 
matters, major cases and files of historical significance, certain 
organizational files, etc. Accordingly, it now appears timely to 
consider positive steps to adjust searching criteria for most FBIHQ 
matters, particularly as it relates to the Name Check Program since 
this program accounts for about 70 percent of all searching. This 
will be a significant step regarding the use of FBIHQ records, result 
in immediate economies, and serve as a guide in our continuing analysis 
of the value of retaining certain file material beyond a 20 year 
period. 


It is, therefore, being proposed that all FBIHQ searching 
(except for FOIPA matters) be limited to file material generated 
within the past 20 years or since 1956. Index references prior to 
this time would not be considered in any searching requests unless 
there is a specific request to include material prior to that time. 
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This means that all searching would be limited to only 13 million 
cards in our index as opposed to the total 59 million. This should 
considerably expedite all searching since employees could arbitrarily 
eliminate all cards dated prior to 1956. This will also have a significant 
impact on the file review operation and will eliminate about 40 percent 
of the references now being reviewed. The total effect this would 
have to contribute to a more efficient operation can only be estimated. 
However, from the total amount of employees now involved in the search- 
ing and review operations it is estimated that the savings over 
a period of time with this type of searching criteria could amount 
to about 50 employees. Using an average of a GS-4, or about $8,000 
per year per employee, the savings could amount to about $400,000 
per year. 

A further analysis of the responses by the various divisions 
indicates that in certain categories searching could be limited to 
material within the past 10 years. There are many subtleties involved 
and this would have to be carefully defined on a classification 
basis. 

OBSERVATIONS REGARDING THE DESTRUCTION 
OF CERTAIN CATEGORIES OF FILE MATERIAL 

The Intelligence Division advised that because of changing 
social-political factors, most investigative cases could be destroyed 
relating to World War II German-Americans, Japanese-Americans, Nazi, 

Bund, etc. without harm to ongoing or future intelligence needs. 

Also, files relating to investigative intelligence interests in South 
and Central America during Word War II (SIS) could be destroyed, 
except for those that would be of historical interest. Accordingly, 
an effort will be made to determine if files in these categories 
can be readily identified so the necessary steps can be taken 
to seek their destruction. 

The Intelligence Division also indicated that internal 
security-extremist files without foreign involvement relating to 
the Klan, Minutemen, Nation of Islam, and Black Panther Party may 
logically be destroyed 10 years after the last report of relevant 
activity. Antiriot and bombing matters could also be included in 
this category. Accordingly, efforts will be made to determine if 
files in these categories can be readily identified in order that 
proper steps can be taken to seek their destruction. 
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The General Investigative Division has advised that the 
Accounting and Fraud and Criminal Sections believe a 10 year destruction 
policy would be appropriate for all violations supervised by those 
Sections. We currently microfilm all criminal matters more than 
10 years old and destroy the original hard copy file material after 
it has been determined that the microphotographic copies are satisfactory 
duplicates of the original material. The comments by the General 
Investigative Division relative to criminal files indicate that such 
material could be destroyed without microfilming. This also indicates 
that all microfilmed criminal cases more than 10 years old could 
be destroyed. We currently have over 1.7 million cases that have 
been microfilmed. 

The Special Investigative Division has indicated that certain 
organized crime files, except those relating to top hoodlums and 
those that trace the origin and development of organized crime, could 
be destroyed on either a 10 or 20 year basis. Accordingly, an effort 
will be made to determine if such files can be readily identified 
in order that the proper steps can be taken to seek their destruction. 

The initial analysis regarding the responses from the various 
divisions indicates that a shorter retention period could be developed 
in many categories; however, care should be taken to insure that 
policy files, certain organizational files, those that would have 
historical significance or of a continuing value should not be destroyed. 
This would certainly be in line with Archival guidelines since we 
are obligated by law to seek authority for destruction of all obsolete 
file material and to retain that which has a continuing value or 
historical signifance. As previously indicated, there are many subtleties 
involved in the entire process and it may be difficult to readily 
identify files in the various categories as indicated above. Specific 
criteria and classifications must be developed. Therefore, this 
material is again being presented to each FBIHQ Division to determine 
if they can further refine and develop more specific and meaningful 
criteria that will aid and identify files that are of no continuing 
value. 

The Records Management Division will also further pursue 
this matter to determine if such files as mentioned by the various 
FBIHQ Divisions can be readily identified as indicated above. 
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Date 

8--31-76- . 

?To: . . 

Director, FBI - 

From: (Suggester's name) 

Division of Assignment 

Cincinnati 




SUGGESTIO 

That Wj^S 
f i^^^'yeaxsTin^ 


cases ^ a-AegJ:xo. md . by „ Office of -0 .ri.ain wli^i^clos ed for .^ 


iga-tions 15 :i_ 2.6 ^... 5^2^:.-7Q,^and^Xs-. 


Or 


If destruction rules remain 10 years, that Section :±i Part II, Item(d) 
he deleted or revised, to- retain index cards until cases destroyed. 

The reason for this suggestion is that index cards have been removed . 
on items of property according to the manual when' s years old." = FD«302 
originals are being receiyed from other offices and while files- are 
still existent, they cannot be located without index cards. . ' ' . ' 


Current practice or rule (Include manual' citation as well as facts) UNSUB CaSeS are' deStrOyed by 00 

when closed 1,0 years (MKR*^II«r.3p, pageiSa) together with, index Guards. 
Because of the problem with FD-?302s, we have discontinued destruction 7'6f 
, i.nde , x , c.a , rds. .. , Q . D - J , J: j em , s - o£ . : .... p . rop ex t . ^wheh --- S- -. y ^ ^ old per mrr— I-I -» 3 €- 

gs (include basis for estimate) ' , 




Advantages of suggestion and annual savings (ih^ude basis for estimate) 


If files are destroyed earlier than 10 years , .filing space rec^aim'M^ 

RBC$t , : 

O’T' I / ' 3 im 





Disadvantages of suggestion. 


None known except for Agents having to’ remember the exception to the 
6 month and 10 year destruction rules. - . , . - 


,b6 
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(The use by the United States of my suggestion shall not form the basis of q, further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered fo r any Justified award only if my suggesti on is 'adopted 
within two years after submission.) I I- • ... 

Hm... -I I 


Signature, and bTitle ot Suggester 


Recommendations and comments of Division Head « « -j. ^ j -L ■ ‘ J T -P 1 +4..* 

current destruction rules were adopted after much stimy by lEIHQ and I ^ feel tnis 
was probably considered, I am foiJWdrding sthis sxaggestioh for consideration. 

■ IsAc 





Signature and Title 


(Do not write in this space - for Bureau use only) 

\v^ V . bSr 

Q/at/'}(i b7c 


riF}5 "b f, 



Bureau 

Cincinnati (1 ^ 66»'.29.33, 1/P/F 


der (5) 
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Suggestion #T92-76 



" ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBDrdgc 9/13/76). . 



Attached suQ^estion from the Cinclnneti Office proposes 
that Office of Origin (00) be permitted to destroy DNSDB cases 
in classifications 15, 26, 52, 70 and 87 when five years old, 
otherwise change the Manual of Rules and Regulations to permxt 
the retentxon of xndex cards on xtems of property untxl fxle 
is destroyed. Current Bureau regulations stipulate that index 
cards on certain items of property in UNSUB cases can be destroyed 
when five years old. Bureau regulations also provide for the 
destruction of 00 cases and index cards relative thereto in all 
classifications when ten years old, and Auxiliary Office files 
and related index cards in all classifications when six-months 
old provided the case has no continuing value for evidence, 
intelligence, historical, or other reference purposes. 


OBSERVATIONS: 


The entire records retention and destruction program 
is currently under study by the Records Management Division and 
representatives of the National Archives and Records Services 
(NARS) , General Services Administration, for the purpose of insuring 
that only those records of continuing value are being retained. 

It is anticipated that the results of this study will significantly 
impact the Bureau's policy on records holdings. It is therefore 
believed this suggestion should be held in abeyance pending 
the outcome of this study. 

RECOMMENDATION : 

Recommend suggestion be held in abeyance pending the 
outcome , of aforementioned study. 
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5/6/76 


PROPOSED CH^HGE IS 
MAStJM* OF RUI.es flSD REGOMIONS 

Part, II, Section 3C# 4c, Page 4, amend to read 
as £oXXov7s s ' 


Office of origin, office of origin file number 
when available, month and year inde;; card prepared 
and month and year additional reference placed 
thereon. 



TBDrevp ^ . . 

,(6) ’ ... 

NOTE; Ab'ove manual change based on Mooney to Jenkins memo 
4/21/76 captioned ^Destruciton of B ureau Records -Ge neral 


Suggestion 
Office. " 


504-76 submitted by Mrs. 
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September 21, 
PERSONAL 



I have received your siiggestioa that certain cases he 
destroyed by the ofi^ice of origin t7hen closed for five years, or if 
destruetlqn rules remain ten years, thelsSanual of -Rules and Regu- 
lations be revised. You may be interested to know that the entire 
records retention and destruction program is currently under stody, 
and it is anticipated that the results of this study will have a sipiifl- 
cant impact on the Bureaus policy on records retention. 


The dioughtfuiness whicli prompted you to submit yoiir 
idea to me is indeed appreciated. 
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'Miss 

Federal Bureau of Investigation 
Cincinnati, Ohio 
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NOTE: Suggests UNSUB cases be destroyed by the:office of origin,/ , , 

, when closed for five year § in classifications 15, 26, 70, aM '"/ . 
87; or, if .destruction rules remain 40 years, thaU Section 3C, Part n, 
item 8. d; , of the Manual of Rules and Regulations be delbted or revised to ' 
retain index cards until^ca^es destroyed. „ The Records IVIanagement Division 
j . is; currently^; . 


), General Services Admihis-' 

tratidhi, for the purpose of insuring that only those records of continuing , 
■yalue ;arb being .retained- It is antid^^^^^ that the results of this study will 
significantly impact the Bureau's policy- pn record holdings. 4n view of\ 
foregoing/ Training Division -r ecOnimdnds no further action on this, proposal. ^ 
■ Vi6:#s. attached, ' . , . . .. 






approved; , , 

Assoc. 

.'bep, AO ® 

■' Oepi AD. Inv..w„™5, ' - 
,Asst.D!f.: 

' AdnJ* Sf ryv — >' 


i-Labofatond; 
Legal Couni, 


, ROc. 





OPTIONAL FOKM NO. tO 

MAY 1962 IDITION 

GSA FPMR W1 CFW 101-11.6 


If 


UNIIFED STATES (> 


. 1 


:::=iENT 


Memorandum 


aD Adm. 

Dep. AD Inv. 


TO 


FROM 


subject; 


Mr. Decker 


W. L. Bailey 




NARCOTICS MATTERS 
^ DESTRUCTION OP BUREAU RECORDS 



PURPOSE: 


The purpose of this 


ALL mFOliP.IATIOri COMTAIPJZD 
HEREIN IS UNCLASSIFIEB 


Telephone Rm. _ 
Director Sec’y _ 


meiiic 


IS 


^ ^JTTSJposer^ — po 
destruction of monthly field office statistics for the Narcotics'^ 
Matters survey which was initiated in April 1976; to terminate ) 
the practice of placing this material on record for subsequent V) 
filing in the investigative files; and to establish dispositions 
for this material. i 

DETAILS: 'V i ' 

Reference is made to R. J. McCarthy memorandum to ^ ^0 
Mr. Fehl, dated 4/21/76, captioned "Narcotics Matters” whereirSv^ 
authority was granted to computerize narcotics accomplishment q 
data received from all field offices on a monthly basis, q 

beginning in April, 1976. In April, 1977, the printout will q 
include comparative figures from FY 1976 to FY 1977 for month § 
and FY to date. ^ 

i 

Currently, three file volumes contain field office S 
airtels providing data for this survey. The practice of 
retaining and continuing to accumulate this material does 
not appear to conform with sound records management in that 
valuable filing space is utilized for material which has no 
further research value. GSA regulations permit the destruction 
of source data files after determination is made 'by competent 
agency research personnel that the files have served all research 
purposes. 

il 


1 - Mr. Fehl (Attention: Mr. Sharp) nse.7i , , 

1 - Mr. McDermott (Attention: Mr. Neudorfer) 

1 62~115253 
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It is therefore proposed that destruction of monthly 
airtels, after pertinent data has been extracted and placed 
on computer tape, be continued by the Administrative Services 
Division. The current practice of forwarding the original 
airtel to Records Management Division for processing and 
filing will be discontinued by the Special Investigative 
Division. Serials currently on record in file 62-115258 which 
contain monthly statistical accomplishment data will be destroyed 
in accordance with GSA regulations. 

The monthly printout should be retained by the 
Special Investigative Division for at least one year or until 
comparative figures are available for the current and previous 
year. If a permanent record is desirable, the data should 
be collated and condensed into report form, bearing in mind 
that the printout will contain only the statistics for the 
current and previous year. 

Immediate destruction of the recorded serials is 
permissible through authority granted in letter to the Director 
from the Attorney General, dated 4/7/76, which authorized 
resumption of the Bureau's routine record destruction program, 
with the exception of security and intelligence related records 
or those involved in litigation. 

This matter has been coordinated with the Special 
Investigative and Administrative Services Divisions. 


RECOMMENDATIONS ; 

1. That the practice of placing monthly airtels 
containing field office narcotics accomplishment data on 
record be discontinued. 


2. That pertinent sections of file 62-115258 be 
referred to the Consolidation Unit, Records Management Division, 
for removal and destruction of above described airtels. 




APPROVED: Inspection Laboratory.. 

Assoc. Dir Intell Legal Coun.. 

Dep. AD Adi^. Ext. Affairs Plan. & Eval/5 

AD lnv^.*3lj(3»A Fin. & Pers Rec. Mgmt; 

Asst. Dir.: ^ ^ / Gm. Inv Spec. 
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Quantlco, Ta. 

8 / 25/16 





Re your memo to Mr. Jenkins dated 
■8/2/765 captioned "DESTRUCTION OF FILES.' 


The Training Division agrees that 
a 20 year searching criteria should be 

established and a special ^ 

needed to include material prior to that time. 





J. E. Decker 
Quantico Training 
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subject: senate select committee on intelligence 


TITKPaSE : 






I 


Assoc. Dir. 

Dep. AO Adm*. 
Dep. AD lnv._ 
Asst. Dir.: 

Adm. Serv. _ 

Ext. Affairs 

Fin. & Pars. _ 
Gon. Inv. ^ 
(dent. 


Laborotory 
Legol Coun< 
Plan. & Ev< 

Spec. Inv. 

Training 

Telephone Rm. 
Director Soc’y _ 



To advise of the Attorney Gener^*^"' hpproval'"1:hat 
duplicate material be destroyed. 

DETAILS- :■ 

By memorandum to. the Attorney General dated 7/28/76, 
we advised the Attorney General of our 'definition of what was 
duplicate material. We had previously requested the Attorney 
General's approval for. the destruction of this material since 
-there was a question as to whether this material came within 
the moratorium of the SCI. The Attorney General had advised 
Chairman Daniel K. Inouye of his intention to authorize 
destruction of duplicate material. 
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By memorandiam from Jack Fuller , Special Assistant to 


the Attorney General , to SA 


Legal Counsel DivisxofcJ, 



dated 9/27/76 (copy attached) , Puller advised that the Attorney^ 
General had .no objection to. the destruction of duplicate material 
as described in the aforementioned Bureau memorand-um. 

•RECOMMENDATION ; 

, That .the Records Management Division take the necessary 
steps to: reinstitute the destruction of duplicat©£i{i^t.erial as 
described in the aforementioned Bureau m® 3 iiarandu! 
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UNITED STATES, GOVERNMENT 

Memorandum 




date: Sept. 27, 1976 


FROM ICl\ Jack Fuller 


subject: Destruction of files 


The Attorney General had Tio obj actions to the 
limited destruction of duplicate files as described 
in the Director's memorandum to the Attorney General j 
dated 7/28/76, captioned Senate Select Committee on 
Intelligence. 
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UNITED, STATES 


rRNMENT 


FROM 


Memorandum 

Assistant Director ■ 

Records Menages^eot Division 

Legal 'Counsel . 


date: 9/16/76 


subject; testimony BEFORE. THE SUBCOMMITTEE ON CIVIL 
AND CONSTITUTIONAL RIGHTS' OF- THE HOUSE 
COMMITTEE ON THE JUDICIARY, 9/16/76 

PURPOSE ; ■ T'll CT 7 t 


/I 


Dep> AD A:!fn. „ 
Dep. AD Inv. __ 
Asst. Dir.: 

Adm. SBrv.,_^ 
Ext. Affairs 
Fin. & Pars. 
Gen. inv. 

(dent. 

Inspection ___ 

Intoll. 

Lobofotory 

Legal Coun. — 
Plan. & EvoL- 

Rec. Mgnt. 

Spec. Inv. 

Training - — 
Telephone Rm. . 
Director See'y _ 


. To advise of -unanswered question raised during 
captioned testimony. . 

DETAILS : • . 

During captioned testimony one question was raised 
by Representative Robert F. Drinan to which an answer is to ^ 

be provided. The question was: What are the guidelines for m 

the destruction of files? V ^ 

^COMMENDATION : 

N 

That ‘the Records Management Divxsxon prepare a letter X 
to- Chairman' Don Edwards responding to the above question. \ 
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' 0[ 

■//rJ 






Laboratory. ;:J 

^ Legal Coun.„..:. 

aLT’dT-'"'' 

Inteli 


3 OCf^^g 


1 - Mr. Powers 

1 " Mr. Mintz 

2 - Mr. Daly 






. .. 

^56 OCT 1 Bmds Regularly on the Payroll Savings Plan 


DiSSE 


Document can be located in the Classification Unit 


Please Rrpceed;as usual processing other documents in the request. 
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MR. REED 
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5211 I MISS HAMM 


MR. BUELL 


7230 MR. YOUNG 


7230 I MISS WITHERELL 
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1B875 

MR. FLYNN 

JEH 

1B875 

MB. GREEN 
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1B875 

MISS GARNER 


6823 I MR. MC MICHAETiI 


6823 I ME. LAw£eSsI^ 


6823 l,MRS. MC QUILLEN 


6028 BUDGET & AGCTG. SECTION 

TT— 


JEH 1B327 MAIL ROOM 

JEH 6912 PERSONNEL RECORDS %V 

JEH 6052 PERSONNEL SECTION 

JEH 6247 TELETYPE SUBUNTT 

JEH 1835 TRAINING & MANUALS SECTION 
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R. NEUDORFER 


MR. SKAGGS 
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7437 MR. 2JOLBE 
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FEDERAL BURETTa OF INVESTIGATION 
LABORATORY DIVISION 


Cochran 
_Mr. Kelleher 
_Miss Novotny 
Mr . Boyd 
~Mr. Dunphy 
_Mr. Frank 
_Mr. Herndon 
Mr. Stack 


3090 

3090 

3090 

Annex 

1B224 

6421 

3206 

3266 


Lab Files 3434 

"Publications 3443 

jCorrespondence Rev. 6658 
Mail Room. 1B327 

~Pr. & Sp. Mgnt. 1B875 

Records 5835 

_Spec. File Room 5847 

Teletype Unit 6247 




Acjft. & Fraud 5155 
^C^ii Rights 5121 

jCriminal 503C 

Intelligence Div. 402£ 
“Spec. Lives. Div. 3012 
_Procurement 682S 
Data Processing ->1344 


M r. Harward 

Mr. Wilgus 

M rs. Marcus 
M rs. Williams 

Miss Clarkson 

Miss Wachtl 

Mr. Scalamandre 

Mr. Wikeen 

Mr. Alvarez 

SECURITY COUNTERMEASURES 

Mr. Stevens 

Mr. Baker 

Mr. Clark 

Mr. Conway 

Mr. Herold 

Mr. Keiper 

M r. Killion 

Mr. Koenig 

Mr. Paul , t 

M r. Reamesy^^V- \ , V" 

Mr. Riccobene 

Mr . Rltenour L? V s, \ ^ ‘ * . - 


ENGINEERING 
M r. Campbell 
M r. Brooks 
M r. Condatore 
M r. Frawley 

Mr. Mullen 

M r. Petty 
M r. Price, W.D. 
M r. Spellings 
Mr. Veltman 

FM RADIO MATTERS 
M r. Wiser 

Miss Bowers 

^Mr. Bryant 

Mr. Conti ^ 

Mr. EsseirvO.’>\ \ 

* 1^/T^e4 1?AGC« 


__Mr. Ritenovir 
_Mr. Todd ' 
_Mr . Umholtz T 
Mr . Wilmore i 


1 r* JliiMr •' ■* 
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"^M'^/RuberX . 
V NoopftaSig^ 
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Smith 

Tolliver 


SECURITY RESEARCH 
M r. Perry 
M r. Allen 
M r. Foster 
M r. Kiel 
M r. Price, N.E. 
Mr. Tickel 


EMERGENCY FACILITIES 
& ELECTRONIC ANALYSIS 

Mr. Verven 

Mr. Breidenfeld 

M r. Davis 

Mr. Freeman 

Mr. Jarrell 

M r. Parsons 
Mr. Votsis 


RESEARCH SPECIAL PROJECTS 

Mr. Johnson 

M r. Askelson 
M r. Castaneda 
M r. Didyk 
M r. Emerson 
M r, Frields 
M r. Hager 
M r. Heineman 
M r. Jones 
M r. Lewis 
M r. Morris 
M r. Nothdurft 
Mr. Pantuso 

p^YPTO SYSTEMS 3343 
^ M r. Greenleaf 

Mr. Boyer 

M ^^raft 
t/ i^^S^ammack 
[/i^/^^ dp?^arden 
~**Y M r . Kendra 
M rs^Mart2^ 
m M r ."McShan^ 

O M r. River 3*0 
M r , "Re^er s^ 

M r. Sommel^ille 
0_ZMr , Jiyremait 
~ xi f-rM r .ggShce 
- C ^ M r.,\yade 
C!3 Lr» 

~ F or Info 

Plea^^all Me 
^ Please Jgandle 
O P leaseJEnitial 

Please"Copy ea. 
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See Other Side 
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Mr. Kelleher 


Mr. Boyd 
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Mr. Herndon 
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7093 
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JEH 

7074 
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7142 
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7110 
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JEH 

3434 


Mr. Coleman 


Mr. Reed 


Mrs. Metcalf 


Mr. O'Connell. J. J. 


Mr. Feeney 


JEH 1B248 i Mr. Alvarez 
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TOi BLDG. ROOM 


DEPARTMEN|HrUST{CE^ 
FEDERAL BUREAU WTi^VESTIG 
INTERNAL ROUTING/ACTIO 


rUSTICE' 


BLD5*<n ROOM 



JEH 

7142 

JEH 

7110 

JEH 

7110 



JEH 

7222 

JEH 

7159 

JEH 

6012 

JEH 

5012 

JEH 

11255 

JEH 

6212 

JEH 

4026 

JEH 

3090 

JEH 

7427 

JEH 

7125 

JEH 

5829 

JEH 

3012 

Acaden 

y 


HAHE/TITLE/ORGANIZATJON 


DIRECTOR'S OFFICE 


Director 

214 

Telephone Room 

214 

ASSOCIATE DIRECTOR’S OFFICE 

Associate Director 

235 

Dep. Assoc. Dir. (Adm) 

235 



JEH 7222 


JEH 7222 



7230 


1B875 


Admin. Services Div. 


External Affairs Div. 213 


Finance & Personnel Div. 234 


Identification Division 341 


Inspection Division 244 


Intelligence Division 232 


Laboratory Division 241. 


l.egal Counsel Division ' ^ 245 


lr^_ * 

Planning & Evaluation Div. 1=213 


Records Management Div.-- ^ 


NAME/TITLE/ORGANIZATION 


DIVKION FRONT OFFICE 


Miss Southers 


Miss Bailey 


SECTION CHIEFS 


Mr. Buell 


Mr. Flvnn 


r. McMichael 


r. Neudorfer 


Mr. Zolbe 


OTHER 


Mr. Baugh 
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□ FILE 
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OEPARTMEf^WUSTlCE 
FEDERAL BUREAU^IffwVESTIGATIOM 
INTERNAL ROUTING/ACTION SLIP 


TOi BLDG, r i^OOM NAME/TITLE/ORGANIZATION 


JEH* 7152 DIRECTOR 


JEH 7142 MR. CALLAHAN 


JEH 7110 MR. JENKINS 


JEH I 7110 IMR. ADAMS 


BLDG, i ROOM 


NAME/TITLE/ORGANIZATION 


7222 MR. BANNER 


JEH 

7222 

MISS SOOTHERS 

JEH 

7222 

AHSS BAILEY 


11255 

MR. ASH 

6212 

MR. BASSETT 

3090 

MR. COCHRAN 

7125 

MR. DE BRULER 

5829 

MR. DECKER 

3012 

MR. FEHL 

5012 

MR. GALLAGHER 

4026 ^ 

MR. LEAVITT 



5211 

MR. CLARKE 

5211 

MR. MC CALL 

5211 

[ MISS HAMM 


JEH 

7230 

MR. BUELL 

JEH 

7230 

MR. YOUNG 

JEH 

7230 

MISS WITHERELL 


7427 MR. MINTZ 


MR. MOONEY 


7159 MR. MOORE 


6012 MR. WALSH 


JEH 

1BS75 

MR. FLYNN 

JEH 

1B875 

MR. GREEN 

JEH 

1B875 

MISS GARNER 



JEH I 

7142 

IMR. O'CONNELL 

JEH 

7082 

ImR. REED 


6823 

MR. MC MICHAEL 

6823 

MR. LAWLESS 

8823 

MRS. MC QUILLEN 



6028 

BUDGET & ACCTG. SECTION 

6658 

CORRESPONDENCE REVIEW 

1B327 

MAIL ROOM 

6912 

PERSONNEL RECORDS 

6052 

PERSONNEL SECTION 

6247 

TELETYPE SUBUNIT 

1835 

TRAINING & MANUALS SECTION 


JEH 

6845 

MR, BAUGH 

JEH 

6845 

MRS. LOCKHART 



II 



1344 MR. NEUDORFER 


1344 MR. SKAGGS 


MRS. DAVIS 


7437 MR. ZOLBE 


7437 MR. KENNEDY 


7437 MRS. ELLIOTT 
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See attached. 
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9/1/76 


Mr. McDermott: 

Attached herewith is a copy of our 
letter that was forwarded to the Department 
regarding "Cannibalization and Destruction 
of Equipment" and the Department's response 
dated August 26, 1976. 

It is suggested that this entire 
package be forwarded to the Legal Counsel 
Division Lor their review and recommendation. 


GSM/lks Room 6823 JEH 


GienE* Pommerening 
Assis^^ Attorney General 

N. Bassett, Assistant Directs 
Aamiaistrative Sendees Division, FBI 

CAISINIBALIZATIOHAM) DESTRUCTION 
OF EQUIPMENT 


September 28, 1076 




Reference is made to your memorandum dated 
August 26, 1076, to John J. McDermott, Assistant Director, Adminis- 
trative Services Division, FBI, concerning cannibalization and 
destruction of equipment. 

It is requested that you furnish farther ^idance 
regarding what actions are needed to fuMll Condition 3 (Required 
parts are not available from Government excess). Unless such inquiries 
are limited in scope, excessive delays and costs could be incurred. 
Exigencies may preclude taking this step in certain situations. 


(5) 

1 -Laboratory Division 




NOTE: 
instruct 
with Ite 


The Labora tflig^ijgtgioii has advised they can see no problem with 
cOSs-seTS^ Depariinent’s memorandum dated 8/26/76, except 
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.Intell Training 
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3Wr: 

Memorandum 


UNITED ‘STATE'S GoWrNMENT 


% 




Mr. McDermott 


McMichael 

ji ^dMfNIBALIZ ATI QR A 
OF EQUIPMENT .... 

' — ' — ^ — “““ o 

PURPOSE: 


date: 6/9/76 




Alisoc. Dir 
Dep* AD Ad 
Dep. AD Inv. 

Asst. Dir.: . 

Adm. Serv.,!/^^ y 

^^^^orsTiZ. 

Gen. Inv- - — 
Ident. . 




Lgborgto 
Logoi Coun.- 
Plgn. & Eva). . 

Rec. Mgnt. 

Spec. Inv. 
Training 


Telephone Rm. 
^.Director Soc*y 


The purpose of this memorandum is to request that a 
definite decision be made as to the disposition of equipment used on 
clandestine investigations at the time it becomes excess to the Bureau's needs. 

RECOMMENDATIONS: 


CHS 

Jj 


1. Obtain the Laboratory Division's comments and 
recommendations regarding destruction of equipment used in clandestine 
investigations, and distinguish it from "off-the-shelf" equipment which, even 
though once used in very sensitive investigations, can now be traded in on 
^ replacement or other equipment without compromise of sensitive informal 

' APPROVED: Ext. Affairs Laboratory. ^ 

O Assoc. Dir Fin. & Pers ^ Legal 

I AD Adi^A^ Gen. Inv Plan. & Eval.../.l. 

Cy Dep.ADInvM^ Ident...:., Rec. Mgmt i:Z: 

O Asst. Dir.: ^^ClWnspection Spec. Inv 

i.- CQ 2. Request*^^Se®l!je'^T^oui!l^fei"Divrsion^'^‘5feseareh- 


f-'. 


X\i 



this matter to determine if any laws exist regard!^ dispomtion of thj 
of eqiipment. approvec)^ v ^ ex3Ws..M iJrltor^ 


^4- 


y 


Coun...te& 

Dep.ADAdm^l 

Dep. AD Inv'^./jf.U iMt* 

Asst. Dir.: " x^^^k-^lnspection, 

Adm. Serv:^533?57 Inteii 


Plan. & Evafl. 
Rec. Mgmt.y 
Spec. Inv, 



Section be advised of the above findings 


3. That the Property Procurement and Manage^^^^g 


1 -Laboratory Division 
1 -Legal Counsel Division (SEE 

Enes. (3) 
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. Dep. AD 
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Ext. Affairs Laboratory, 
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Memo McMichael to McDermott 
Re: Cannibalization and Destruction 

of Equipment 


DETAILS: 


As set forth in (attachment #1) , nonexpendable 
clandestine equipment (serialized technical equipment) was destroyed at 
the FBI, Academy, Quantico, Virginia,' on August 20, 1975. The 
destruction was completed by burning and burial. 

The Bureau has been given authority to report its o'wn 
excess personal property directly to the General Services Administration 
(GSA) by memorandum dated 2/2/76. This information is set forth In 
(attachment #2) . 


The Laboratory Division requested by memorandum 
dated 4/9/76 permission to cannibalize Moore tone control equipment for 
usable -parts and the remainder destroyed as set forth in (attachment #3). 


At that time, this matter was discussed with Mr.] ], 

Chief, Materiel Management Unit. Department o f Justice and he in turn 


discussed the matter with Mr.| [ Area Utilization Officer 

for Region 3 of GSA. It was determined that cannibalization is left up to 
the discretion of the agency. 


to 6 
b7C 


Before this Section can feel sure that they are legally 
sound in permitting the Laboratory to destroy equipment of this type, more 
research is necessary by all concerned. 


- 2 - 






«v'— -• 
V. , ■ifs' -.-■i 


h:: .'h'cT^' 

• ■ <ly /?7^ 





Mr. Walsh 


W. M. Mooney 


V W75 




SURPLUS PROPSETY 


?' Ee R. A. MiUer to Mr. White memorandum dated 3/14/75, captioned 

■as above. • ■ - 

i The following serialized technical equipment was destroyed by burning 

, and burial at the FBI Academy, Quantico,. Virginia, on August 20, 1075. 


RA-M- 

BA-53^^ 
■BP^ _ 
BP-30^ 
BFm 
-BP^ssr 

A-185<1 

■A-2Q0^ 

A-20O<> 

A-235^^ 

:A-239^ 


■ ■•.^-^86''// 
V43S77 ■ 
^^380 
.^484 

■■ . ^^/556- 


BPT-87'’^^ 
BPT-115 cy 
VA-5/^ 
BT-20.^ 

BT 63 v/ 
BT-C3 X 
BT-68 ^■ 
BT-86 
BT-125 
BT-126-^ 
BT-137'-' 
A-349 ^ 

A 391-^ 
A-418-^ 
A-A59-^ 

X3S> 


KORELCO 

-TfSOKlSS— 

-73009-25- 

-TSOtOST- 

^1-6- 

^jf Di .u^OA - 

MAGNBCORD 


^-360922— 

-7861036 

-37^rel«o-Sfmissing' 

M M 


BT-182i^ 

BT-163 </ 

BT-164 ^ 

BT-167 

BT-168 

BT-171 

BT-172 

BT-174 


BT-209-3S A 
BT-221-3S L/ A 

?.:BT-22 v-SS^ .a 
BT-238-SSx'’' A 
BT-248-3S ^-A 
BT.r25i-3S'^, A 
(BT-252^3 S,.." a 
<^’1?-273-3S^ A 
^ A 

"^.il-22^-. ■•■ A 


BT-194-3S/ . A-22r^- 
BT 195-38'.-^' A-88^ 


A-198--::^ 
A-207-<^ 
A-210 p.^ 
A-23$-^ ■ 
A-245’^ 


A-353-^ 

A-393^ 

A-423^. 

A-492G.^ 

.T-64. 


■104'-7 

-1217 

■139'^ 

441'^ 

-150'^ 

4 d 1'^_ 

455.*-'7^ 

457-^ 

-208-^ 

-212c::, 

■237-^ 

-252C 


A-253^ 
A-262-^ 
A-2Co=^ 
A-2G&^ 
A-274,-^ 
A-304^^ 
A 307-^ 
A-322C: 
A-330^ . 
A-337-^ / 
A-339 \P 
A-361--^ 
A-417-^ 
A-424 ^ 

A -4930-^ 
T-SO' 


([)■ Mr. Jay Cochran 


’LLS:jrd 
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-t^eiaorandam to 2k£r. 
•Ke: Surplus ^opsrty 


T-ZOQr 

T-320^ 

T-322^ 

T-S39 

T-349^ 

T-35Sv// 

T-S58 

T-361 

T-S63 vr . 

T-36ay' 

Y-S82^ , 

T-S98--^' 

T-SD9//;. 

■T-^oo-y 

T-403/-. 

T-403 ^ 

It-m'K/f 

T-41iy 

T-414\y. 

T-417^ 

T-419W 

T>42{K/ 

T-425^ 


E-2^ / 
E-18 

E'34S^y-' 
E-50^ . 

B-101> 


E-27<^ 

^21C' 


T-429y 
T-448'^' 
T-45iy / 
T-458'^ 
T-459y 
■T-460 ■> 
T-4G1 .■ 
T-4B4 
T-457'X 

•T-470"^ 

'T-481'’ 

T-484''y 

'T-488'^ 

T -497 
T-498':^ 

T-519V 

T-527^ 
•T-S23-. . 

TT-530“^ 

- T-532^ 
T-534--" 
T-535'' 
T-557-^ 
T-57.9^-' 


MAGNECORD (continued) 


E-SW 

E-21*-^ 

E-57.S 


E-63i<l 
E-45'^ 
clB-225 ■' 


T 580^ 
>T-584^ 
=T-5E5 ^ 
T-586 
T-588 

T-SSO^ 
T-5S3->^ 
T-S96^ 
T-5S3— ' 

T-U8'^ 

'T-653^'‘,. 

T-656"" 

T-658 

T-659- 

T-660 " 

T-664-- 

!T-B65-^' 

T-687vV 

T-671^ 

T-D77-^ 

T-686 

T-6S0^ 


T-704 . 

Misor 

T-722‘^ 

T-727 

T-728> 

A-355^ 


A-328^y7 
A-255<^ 
A=374 t^ 
A-362;*^ /' 
A-5S9-B^ 
A-324. 'V 


A-519-B-^ A-232>^ 


A-556-B 
T-SSl'^ yBT-237-SSy 
BT-206-3S"^ A-521-B-^ 


A-481-C 


T-685 — ^A-484-C 
^A=576-B4'-ty 'A=548-B-' 

. A-524-B<^ A- 325-^ 

rA;446.-;'-.^ :bt-so- 

>A~-4G5-B ■ A-5S8-B " 

A^38^^^ BA-66 ^ 

. A-480-C-^ A-S88«^ 


T-583' . 
T-487^ 
T-524" 
T-529-' ■ 
T-652-- 
.cT-535- • 
A--570-B4' 


N66r^ 


A-563-B4-'' 

A-577-B-4-y 

A-515-B^ 

A-503B '■' 

A-318^ 

A-483-C'"^ 

A-513:-.3+yx 


BT-201-3S^ A-520-B^ 


POCKE8TRE CORDEES 


E-5^^ / . 
E-23 / 

E-S8S^^ 
E-SSO” 
E-23^ - 

E-58y 

B--218. ' 


E-ey/ 

E-25-^ 

E-42 

E-56^ 

^-ilo 
CB^l'5 ' 


E-15-^O 

E-29^y^ 

E-4T^ . 

E-62*^/ 

E-39S 

B-205'" 

B-212.. 

B-224 


#10 

#17 

#62 

#89 

#90 

#106 

#74- 


• 

#28 

#45 

#41 

#14 

#35 

#46 


ORC 141 A RECORDERS 


AUDIO AIVIP . 
€22 
#20 


E-18 . 

E-33S^y> 

E-63i^' 
E-35S 
B-209 
s.Br204’' 
B-230' , 


•• 2 -* 


CONTINUED - OVER 


^ - 




Memorandum to Mr. Walah 
Ke: Surplus Property 


4 each Minifoa P55 norjaumbers 
Recorder P55 m5790 

Recorder Blk (can not identify SN) with Blk battery pack. 
Uher Recorder #23 and #25. -^ \/ 


:RBCOrv5MENDATION: 


Nohe. For information. 





director, FBI ' ■ 

(ArrENTIOi^: RADIO AND EIGINEER SECTION) 

SAG, ailCAGO (G6-G99) 


3/6/75 


‘"v ‘ '>l- 

‘ . ■‘I ■ ' 'Ri 

■■ I • ' % • 
-j • vs <1^ 


ST . 

■‘I ;:Si 


V TEamiCAL EQUIPMENT 
■ ■ CHICAGO DIVISION 


• ' ! 
.1 


Enclosed for the Bureau is the following 
equipment vdiich is no longer used by the Cliicaeo 
Office: 


- s 


Magnlcord Transports with the following numbers; 


BT 162 
BT 1G3'*"' 

BT 164 . . 

BT 165 
BT 167''" 

'BT IGSt/''' 

BT 171 i'' 

BT 172 '■ . 
■BT 174 '■ ■ 

BT 194-3S 
BT 195“33 ^ 


*V 






’iC. 0''^ r-\ 


T 10 '' . 

T 239 ^' 

T 295‘ 

T 349^- 
T 399 •' ■ 

T 400 < 

T 403 -- 
T 414 • 

T 497 ■ 

T 498 
T 579 
T 657 . ■ 

T 058, • 

T 659 
T 660 ’ 

T 661 
T 686 
T 713 . 


Bureau 

(1 -•Package) 

Chicago 

(1 - Property Clerk) 


: CAF/nan 
(5) 


; "fy. ft '' '• 

TECHNICXl- E0:UI?2'IEN'T ScEIVZD from CHICAGO 

FIEUT^ T-.; . 

A-199 

BT-152 ^ • . 

T-10 y ■ 

A~42it 

BT-163 

T-239 

A-4S1G 

BT-164 

T^295 j/ 

A-5483 i/ 

BT--165 

^>349 

/ W/ 

. • BT-167 ly' 

T^399 


BT-168 

■ .. 

. * • T-400 


BT-171 

• T~403i.- 


BT-172 , 

T«-4I4 i- 


BT-174 

BT~194-33 L.--^ 

« 

T-497 1 ■'" 
T2498 


■ ■ BT-195-3S I-" 

T-579 


: 'W' 

T-657 

• 


T-65S ■ 


< * 

. T-559 / 


T-660 • “■ 
T-661 
T-686 
• T-713 -•' 


2 DC CONVERTER'S 


RECEIVED THE ABOVE DESCRIBED EQUIPJ-KMT FROM FBI IA30R.\T0RY, 
RADIO ENCINEEBING SECTION. H 1 


DATE 




• t 


•:■■ ;; v*'-;Uv ; 2-. - ;.; >'■ 

^' : '^Vr' 

» .» - .'-H V : .', ■ ^..'/ =•■.•'■.■•■' 


iy V.V'.'"'-’' 

•f , ' .>1*. 




CG 699 


numbers: 


Magnlcord Amplifier t^ith the followi’es serial 


=■ -.■■ -■: A 199^-- ‘ ' ■ ■ - , 

' A 424'^/ .... / .• ^ . ■••; 

•■ . A 481C % . • . ^ ;. . 

.■■ A 5488 

■ ' . Also enclosed for the Bureau are two surplus 

direct curi'ont (d-c) converters which are no longer used 
by the Chicago Office. 


UNITED STATES GOV^..l ..vIENT 


7^ 


Mr.-Walsli 


S. McMichael 


date: 


9/4/.7S 


AD A<fm. 
0«f>. AO « 
Asit. Oir.x 

Arfi* In. - - 

C««>p» 5y«f* ^ 
Affolr, _ 
A Com. . 


Initll 

Loborotory 

L«got Cewn. « 
Flon.&Evol. 
Sp«c. Inr. 

Tjoininjt— 


ftt"' 

*1 «a’ 

S 


Iloinmot— 

,Dl(oClof S«c*y - 


T-.Mpi^OPOSED DEPARTMENT OF JUSTICE /A- •• . 

PROPERTY MANAGEMENT REGULATIONS .y. ''T"'"' _ 

■ UTILIZATION OF PERSONAL PROPERTY .^nrVri le r/f’ a- 

WmM. 

■ ■ ■" ' ^ 
Attached herewith from the Department of Ju-stice is a proposed 
draft on Department of Justice Property Management Regulations, 

Mr. Lloyd A. Bastian, Director, Security and Administrative Services 
Staff, Office of Management and Finance, is suggesting that you informally 
review this proposal and he .would appreciate your candid assessment. Ke 
also adviseithat after he receives your input he will revise and distribute 
throughout the Department qf Justice for comment. 

« • . . . * 

For a matter of record, the Bureau received a similar proposal 
from’ the Department of Justice in which you were advised of all the pertinent 
facts by memorandum to you dated 3/11/75 .and also the Department was 

■ * advised by memorandum from you to Mr. O'Donoghue dated 3/12/75. It 

appears that throughout this proposed draft the Department is suggesting ■ 

. that the bureaus within the agency handle their o\wi excess property and 
the entire proposal is doing nothing but supplementing the Federal Property 
Management .Regulations regarding disposal of same. 

■ . . For your information, the present procedure for handling excess 

property is as follows: 1) A Standard Form 120 is prepared by the ProcureijjOnt 
and Administrative Services Section and signed by the Supply Management 
Officer. 2). This is forwai’ded to the Depai’tment of Justice where they in 

* turn prepare a Standard Form 120 reporting some of the property to the , 
General Services Administration (GSA) and other portions of the property 
to the Department of Health,- Education and Welfai'e. E should be noted 
that this is done after all bureaus within the agency have been contacted and 
it has been determined that they have no need for propertyin question. 3) 

After all action has been taken, the Bureau is advised by the Dcpai'tmcnt 
either to transfer property to another Government agency, deliver property 
to GSA for sale, donate property to a local-tax-supported body, such as the 

. Police Department, City Fire Depimtment, City Library, etc., sell property 
locally or dispose of property as scrap. 

^'USL/sam' 

II (2) Enc. - , . ■ ' (OVE.R) 




Memo McMichael to Walsh 

Re: Proposed Department of Justice , 

property Management Regulations 
Utilization of Personal Property . - . . 

• ' . The Department keeps a list of. all property declared 

by the Bureau and reports directly to GSA. In this proposed draft they 
nre sug”‘esting as mentioned above that each bureau within the agency 
handle its own property which could perhaps expedite the disposition 
of same. It appears throughout this draJt that they are^recoinmending 
there be three individuals to handle all or m part the admmistration, 
coordination, control, disposition, keeping detailed proper y recor 
and providing documentation regarding all excess property and these 
po^ons are as follows: Property Management Officer, Accountable 
Property Offrcer and Property Custodian. 

It appears if this proposal were' adopted, it would require at 
• least one, if not two (one being an alternate), full-time employees to 
implement this procedure for the Bureau. It would ^so be necessary 
that both employees be given a course on all regulations regardmg excess 

property by GSA. 

RECOMMENDATION: ■ _ . ■ • 

The Procurement and Administrative Services Section can see 
no objections to the proposed draft submitted by the Depai'tment of Justice 
regarding utilization of personal property. After this proposal has been- 
finalized in the Federal Register, additional paper work will be submiited 
■ to implement the procedures and also request additional pei soniiel that 
will be required to do the duties as required therem. -Therefore, if you 
agree, a notation will be made to this effect on the 2-way memorandum 
forwarded to you from Mr. Bastion on an informal basis that this Buieau 
has no objections to the proposed draft. ■ • • 


O'i./ 


T 


^ 2 .lAJa,::iUo 


Subject: 


Propo'sed Draft - Justice Property 
Management .Regulations 


To: 



Federal Bureau of Investigation 





n 


J 


OAtc or MtssACC 

August 25, 1975 


OATC or HCr’LY . 

September 11, 1975. 


INSTRUCTIOHS 

Use routine symbols whenever p03 
sible. 

SENDER: 

Forward original and one copy. 
Conserve space. , 

RECEF/ER: - 

Reply below the message, keep 
one copy, return one copy. 




■010. 


-FOV 


use BRICF. INFORMAL LANGUAGE 


Attached for your informal review and comment are proposed 
Draft -Justice Property Management Regulations; Given that this 
is an area- of great management diversity in DOJ , I would appreciat 
your candid assessment.' . 

After we receive your input we will revise, if necessary, 
and distribute throughout DOJ for comment. 


Thanks 

■ ALL IHFQEHATIOJT COJITAILIED 

HEBEIH IS UNCLASSIFIED 

DATE 02-19-2009 BY 60292 AUC DCG/DEK/Yffiff 


, To: Mr. Lloyd A. Bastian 

Office of Management and Finance 

From: e. W. Walsh, Assistant Director 
• Administrative Division, FBI 


This Bureau has no objections to the proposed draft 



9 





* - r~ 

- ’ Lloyd A. Bastian, Director 
From: Security and Administrative Services 

Staff 

1 ' 

■ -^Office of Management and Finance ^ 


OPTIO.VAL FOKM 37 
OCTOllEK 

■ ■fv. « ■« « t -.i 


nriKw-ut K»M MO. 10 ■ ' 

• it<t loniON 

^OUlrv^ I4-, c>v IO.I-l|.< .- 

MlNiXEli: STATES GOVLivNiffiT 


III .h'^ 

r i* . D. 

Ct 


Mr. Walsh 


G. S. McMichael 


■ .date: 4/27/76 


AUTHORITY TO REPORT EXCESS PERSONAL 
PROPERTY DIRECTLY TO THE GENERAL SERVICES 
ADMINISTRATION 


As«e«. Dir. 

D«p. AD AiJm. . 

Dtp." AD |nv« 

A«lf. Oir.i y. ^ 
Arfmlo* 

CcM»p. Sytf. 

Ext. Affairs 

FiUs & Com. 

Ctn. Inv. 

W.nl. . ^ 

Inipoctlon .... 

rnf«ll 

|.ob«ralor/ 

L^gal Cogn. _ 

. Flan.&Eval. 

$p«e. Inv. 
Trolning ■ — 
T«Itphon« Rni. _ 
Dl/«cior S«c*y — 


Attached is the original copy of memorandum dated 
2/2/76 addressed to the Director from Mr. Pommerening, Assistant 
Attorney General for Administration, Department of Justice, delegating 
the authority to handle excess personal property directly to the Bureau. 

■ This proposal was reviewed by the Bureau informally and 

a memorandum -was directed to you on 9/4/75 in which you v/ere advised that if 
this proposal was adopted, it would require at least one if not two full-time 
employees to implement this procedure- for the Bureau. You were also advised 
that it would be necessary that a course be given to the employee/s|. regarding ■. 
excess property by the General Services Administration (GSA) when available.- 

Attached herewith is a proposed format to be used by the 
Bureau when fonyarding excess property reports to bureaus within the 
Department. This is required for screening within the Department for 
15 days. . . . . 

A screening period of 60 to 90 days is required with GSA 
and if disposition is not made at this time, it is forwarded to the Department 
of Healtii, Education and Welfare for a donation or a 15 day screening period. 


evaluation, you 


If an additional employee is necessary after a complete 
will be advised. 


^isL-.isk/-^ ■■■ 

iL: 


' 




OVER. . 


■iw •. ‘!t,i 


Memo McMichael to Walsh 
Re: Authority to Report Excess Personal : ■ ■ . - 

Property Directly to the General Services 
Administration _ ■ • , ■ ■ ■ 

RECOMMENDATIONS: ‘ ■ 

■ 1. This be made a matter of record that the Bureau has 

now been delegated complete authority for the disposition of excess personal 
property. ■ , ; ' 


, ' . ■ 2. The attached format be approved in forwarding all 

excess personal property reports declared, by the Bureau to all bureaus within 
..the agency. 1. 


. ■ 3. Position Classification perform an audit on the desk or 

position performing these duties. This is necessary due to increasing workload 
contacting of all bureaus within the Department, GSA, other Federal, ^ state and 
local agencies and perhaps in some cases local tax supporting agencies. 


4o When a course is offered by GSA regarding excess 
property, permission be granted to send. employee involved in this type of work 
to this school. 


T^PPROVEDi ■ ^ 1 ■ wrap! Sysf....,.„ 

Assoc. Dir 

Dep. Ap Co*R 

Dep. AO lav. ..{X Icn-.U 

Assn Dir.: W. Uui.oction 

. 


Uaboratory..' 
Legal Coun.. 
Pia.:. & EvaL 
Rao. MgiiU.. 

Spec. Iriv 

.Traiiiing. 


ornnoHAi. ronM ho. io 

JUt-V 10.73 COITION 
, OSA «»MR «l CFRI lOl.ll'.B 






UNITED. STATES ^GOVE^NMM 

Memomnium 


SEE DISTRIBUTION 



date; 


* • Federal Bureau of Investigation 
ect: Excess Property 


• . ALL IHFORIttTIOIJ COIJTAIIffiD 
HEPEII 13 LlICLlSSiriEI) 

, DATE 02“19“2009 BY 60292 AUC DCG/E^EK/YIW 


Attached for your information and possible utilization is a copy of 
■Standard Form 120 on property excess to the needs of this Bureau. 


K you wish to obtain these items, on an as is, where is, non-reimbursable 
basis, please contact the GSA office listed on the report, for transfer action. 



■ This action is in compliance with Department of Justice memorandum 
requiring notification to Department^ Agencies of all excesses. 

■ - ■. : G. S. McMichael 

-V- v Supply Management Officer 

... ■ Attachment ' ' ■ ■ . ' ' ■ ' , • 

. DISTRIBUTION: • . ' ' . ' • ' 


Law Enforcement Assistance Administration Office of Management and Fmance 


Property Management Branch 
Room 400, IND Building 
633 Indiana Avenue, N. W. 
Washington, D. C. 20531 . 


Chief, Material Management Unit 
Room 6623, MAIN Building 
10th & Constitution Avenue, N. W. 
Washington, D. C. 20530 


Bureau of Prisons (Includes FPI) 
Property Management and 
Procurement Section 
Room 1000, HOLC Building 
820 First Street, N. W. 
Washington, D. C. 20534 


■ Drug Enforcement Administration 
Property Management Unit 

■ .Room 924, EYE Building 
. 1405 Eye- Street, N. W. 

Washington, D. C. 20537 



Immigration and Naturalization Service 
General Services Branch 
Room 6216, 4th & I Building 
425 I Street, N. W. 

Washington, D. C. 20534 


T>.— rr f» p ...; t} a,j .C/rtiAiirf Vlnn 







. Kr, Cocliran 


- , 

-r.-Aw < 




■’< ' 
' i 


t ^iie" *■ J 


■j ... .a-:. 

• •/ <• • .< ' • 
V -T* " • '"» 


Sili'A ; . . ..iSii i'.'. 


^'• ■ S'- '-J^' 




.■ 4/9/76 


•w. E. HaTOard : - - -..v. , ,(•;*(; >t '' C3?!TAli||y 

V ■ ■ ■•- -;- -■ ‘•^■HEiiWlS’UM€USSi^ 

.. FM Radio Equipment 


:-■• The Laboratory is in possesaion of several pieces 

of old Moore tone control equipment. Tliese are pieces or 
./equipment that have been used by various field offices for 
• control of their radio systems and have been replaced with 
, newer equipment. This equipment is of a vintage such that 
■ ■ new replacement printed circuit cards are no longer 
/.available from the manufacturer. Inasmuch as these units 
will not be used in the future by the Bureau, it is 
;• recoiaraended- they be cannibalised for usable parts and 
i the remainder destroyed. 


■/'■ ' Squipmsnt Serial Number 


- Hoore Model 110 
039B • .v>- 

"Moore Model lOS ' 

039C V , 

Moore Model 109 ■ ■ 

/ 039C , ■ „ ■ 

' Hoore Model 110 
■; 039C 

■ Moore Model 111 
0390 . 

E quipmon t Serial Mumb er 


A pproximate Approximat e 
Cost Nev^ Data acauired 


$3000.00 


$3365.00 


1960 


.1961 


Coa"t TFcn? 


Approximate 
Date acTalred 


Qj- Mr. Walsh (1 - Attn; Mr. lldfichael, 1 - Attn: Hrs.l \ 
1 - Hr. Harward . 

1 - Mr. Wiser 

■ J0W:asc ' • V. ; ' \ 

, . (5) ■■ ■ ..... ■ ■ ■ \ 


III 


■sllSiSI / /'■ j> i)' 'a^ '■ H N. J ' 

COOTIHUED - OVER h J )' 


y t 


SEE ADDENDUM PROPERTY PROCUREMENT & MANAGEMENT SECTION 




MEMORANDUl-I TO MR. COCHRAH 
mi RADIO EQUIPMENT 






. Equipment 

Serial Number 

Approximate 
Cost New 

• Approximate 
Date acquired 

'".Moore Model 
/! . 039C 

113 . 

$3365.00 . 

1961 

Moore Model 
039D 

102 

. ' < ,r ' . 

•• . .V 

$3300.00 

}■ ■ * ’'V 

■ ■ 

A '■ „ ■; 

Moore Model 
• / • 039D 

103 

** 

‘ . ■ .^v' 

If ; • 

• % r , 

Moore Model 
039E 

. o 

$3200.00 

1962' 

. Moor«a Model 
039E 

• 105 


' if 

, Moore Model 
039E 

* • 

119’ 

fi 
• / 

/• . 

Moore AI'K 
Model 829A 

109 

$2000,00 

- **■.,’ 

- Moore AMX 
■ . Model 892A 

111 ■ 

«« 

It ■ ; 

Moore VBS 
- Model 822A 

101 

$3500.00 . 


Moore VBS 
. Model 822A 

' 102 

•« ' 

.vx- II 

Moore VBS 
Model 822A 

114 

II / J. ^ 

-V II 

■ ,'sK 

Moore CDP 
Model 831A 

102 

■; $2470.00 

■ ' It ■ 

Moore CDP 

105 . 

_ ft 

■ , n 


Model 831A 


m 


. -< ' 


.moMiromi TO_m . 
PM RADIO EQUIPlffiNT 


■’■ ■ Also thore are 10 filters and 15 tone transmitters 

on a frequency of 2805 Hz, part of the above equipment, 

. vhich can no longer be used, ■ . , 

- RECQM-IEMDATION ; ’ ■ . r . . • ■ 

. . If approved that units be cannibalized for useful 

rparts, that units be removed from Laboratory inventory. 


• V' V 

A 

\ 

i-': \ 


«!. W'A * 

■ v't'- 





ADDENDUM PROPERTY PROCUREMENT AND MANAGEMENT SECTION 




The m atter of cannibalization has been discussed with 
Mr, I L Chief, Materiel Managemen t Unit, Department of 

Justice and he in turn discuss^ the matter with Mr» | | be 

General Services Administration. 

__ -■ • 

f * Mr. I l advlsed that cannibalization is left up to the 

discretion of the agency. Therefore, talang into consideration the 
• equipment listed in this memorandum is of a vintage such tliat new 
replacement printed circuit cards are no longer available from the 


manufacturer, that permission be granted for the Laboratory Division to 
. cannibalise tiiis equipment for usable parts and the remainder. destroyed. , 





Ik 




Addendxnn to memorandtim to Mr. McDermott from G.S. McMichael 
EE: CANNIBALIZATION AND DESTRUCTION 

OP EQUIPMENT, . 

6/9/76 ,U 

ADDENDUM OF LABORATORY DIVISION: SOVrmkWy' 'June’ 22, 19 76 

The Radio Engineering Section has a frequent need 
to dispose of or recommend the disposal of technical 
equipment. In most cases the equipment is disposed of 
through surplus property channels. 

In some instances equipment is deemed to be no longer 
economically feasible to repair while there is additional 
equipment of the same type still in service and replacement 
parts are difficult or impossible to obtain. In such 
cases it is in the best interests of the Bureau to 
cannibalize the excess equipment for spare parts to 
Maintain the equipment still in service. 

On other occasions it may be necessary to dispose 
of equipment that is primarily useful for the surreptitious 
interception of communications, such equipment being within 
the purview of Title 18, U.S.C. , Section 2512. When 
this type of equipment becomes excess to our needs, it 
should be totally destroyed or retained as a source of 
spare parts. This policy should also apply to any 
equipment the nature of which may disclose sensitive 
information or compromise our electronic surveillance 
techniques . 

Equipment that may have been utilized in connection 
with Bureau electronic surveillance installations but 
obtained as "off-the-shelf" equipment would not normally 
be destroyed. 



- 21 - - 


Chief, Administrative Programs Section . , 

Sscoritv and Administrative Pro^ams Staff 7/16/76 

Ofiice of Management and Finance 

John J. McDermott, Assistant Director 

Administrative Services Division 
Federal Bureau of Mvesti^tion 

CAlWnBALIZATIOH A13D DESTRUCTION 
OF EQUIPMENT 

After much researclx in ^y f stf n g regulations, in conversation 
with the Department and also GSA, it has been determined that canni- 
jbalizatioa and destruction of equipment can. be handled according to 
file discretion erf the agency. 

Equipment in many cases is of a vintage that new replace- 
ment parts are no longer available from the manufacturer . There- 
fore if cannibMization were permitted for usable parts and the 
remainder destroyed, a tremendous savings could be realized. It 
is requested that a definite decision be given this Bureau regarding 
this matter. 


MAILED 6 


“JSLrjmm ' 

(5) i; 


V JUL 2 01976 


•; ' •• p. r~ I III/ 




NOTE: This is based on memorandum from G. S. McMichael to 
Mr. McDermott dated 6/9/76 regarding subject. The Property 
Procurement and Management Section feels that a definite decision 
^must be made by the Department so the Bureau will be on sound 
.^roiu^^ to permit this action. 


!'y ■>-. 


; •' '-re. I •« 




ETYPE UNIT I I 





WAYNE STATE UNIVERSITY 



DETROIT, MICHIGAN 48202 





ARCHIVES OF LABOR HISTORY 
AND URBAN AFFAIRS 


lij- OctolDer 1976 


WALTER P. REUTHER LIBRAR’ 
( 313 ) 577-4024 


.QH^SIDE SOURCE 


Clarence M. Kelley 
Director 

Federal Bureau of Investigation 

Ninth Street and Pennsylvania Avenue, K.W. 

Washington, D . C . 20535 


Dear Mr. Kelley: O 








kv.tr ; 


t]> ^ AECA.-OAB-SAA Joint , Committe e 
consideration to the ^repor-^jg,!/^. 


At its meeting on September 25, 1976 
o n Historians and_ . Archives, gave care: 
that your agency and other governmejatal law enforcement and intelli 
gence units were destroying records obtained illegally. We deplore 
the unilateral destruction of such records without consultation with 
the appropriate authoritie 


The Joint Committee composed of^he executive director^^nd rep- 
resentatives of tl] ^American._Histwical Ass ociation., th^^rganizatipn 
of American Hist^arians and the^ociety of American Arcliivists. 


Sincerely yours. 


r t f iS—L/ y J 1T^ 





Philip P. Mason 
Director 

professor of History 
Chairman, AHA-OAH-SAA 
Joint Committee on 
Historians and Archives 



•I'tiJ.;’#® ■ ■- i 
jL’'VB>rwv5?5.^' 




'REC -29 


/// It. 


November 1 , J.97^ 


grofeasor Philip Mason 

Department of hT5E^2““ 

cT. V 3 I Wayiie, State University 
OAi. ^ Detroit, MicKrgan~‘''4S262 

Dear Professor Mason: 


PUISIDE SOURCE 


y 


In reply to your letter of October 14th in which 
you expressed concern about the alleged unauthor i 2 ?eS ' ' ' 

+.k' ysi records, I wish to point out that 

k thl dPstr management Program, which includes 

^ of theiJ -onJr 2 records, regar^l?es 

f nrrs^yf -»ource, la couducted in accordance with the 

set forth in Title 44, Chapter 33 of the Uni te*-' 
of Chapter 101-11 of the Code 

Regulations. These requirements are verv 
& •-’■'% pgarding the destruction and disposition of 

anrLnrS^^^ and such matters are closely coordinate.'^ 

IS obtained from the National Archiv*=>=! 
service prior to the destruction of auv '^oior •- 


Records Management Program, as jipproved 
»y K^Uonal Archives and Records Service, Vs desianed 
In destruction of obsolete material and 

ro insur-e- permanent retention of those records that hav- 

value. 


Vssoe. Dir. 
Dep. AD AJm. 
Dep. AD |nv.„ 
sst. Oir.; 

Adm. Sorv. 

Ext. Affoirs 

Fin. & Pars. ^ 

Gen, Inv. 

Went. 

fnspecticn 

Intoll,™ 

toboratory 
-egal Coon._^ 
*lan. & Evol. . 
lac. Mgnt. 
tpac. Jnv. 
•raining 
'la phone 
factor Sec'y _ 



MAILED 10. 


NOVS 


Sincerely yours, 

B, JVl. Kelley 

Clarence M. Kelley 
Director 


- This is in response to a letter objecting to 

records without consulting 

- authority. Tlfis matter has been coordinated 

: Legal, pounsel Division Planning a In^perUcn ilvltion 

- (5) y'rr" . ...... External Affairs- Division. 
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and External Affairs- Division. ' 
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TELETYPE UNIT I I 


FBI/DOJ 


CLASSIFICATIONS 


1 .* 

2 . ** 
3 . ** 

a'. 


5 . 

6 . 

7 . 

8 . 

9 . 

10 . 

12 . 

13 . 

14 . ** 

15 . 

16 . 

17 . 

18 . 

19 . 

20 . 
21 . 
22 . 

23 . 

24 . 

25 . 

26 . 

27 . 

28 . 

29 . 

30 . 

31 . 

32 . 

33 . 

35 . 

36 . 

37 . 

38 . 

39 . 

40 . 

41 . 

42 . 


Training Schools; National Academy Matters; F.B.I. National 
Academy Applicants 
Neutrality Matters 

Overthrow or Destruction of the Government 

National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 
of Firearms 
Income Tax 

Interstate Transportation of Strike Breakers 
Kidnaping 

Migratory Bird Act 

Extortion 

Red Cross Act 

Tax (Other than Income) 

Narcotics 

(Obsolete) 

Sedition 

Theft from Interstate Shipment 
Violation Federal Injuction - Obsolete 
Veterans' Adminstration Matters 
May Act 

Censorship Matters (obsolete) 

(Obsolete) 

Pood and Drugs 
(Obsolete) 

Prohibition 

Profiteering (obsolete) 

Selective Service Act; Selective Training and Service Act of 

Interstate Transportation of Stolen Motor Vehicle; Interstate 

Transportation of Stolen Aircraft 

Patent Matter 

Copyright Matter 

Bank Fraud and Embezzlement 

(Obsolete) 

White Slave Traffic Act 
Identification (Fingerprint Matters) 

Uniform Crime Reporting 
Civil Service 
Mail Fraud 
(Obsolete) 

(Obsolete) ^ 

Falsely Claiming Citizenship . 

Passport and Visa Matter ' 

Explosive (obsolete) 

Deserter; Deserter - Harboring 



* 

** 


Applicant-related classifications 
Security-related classifications. 



r 


• 43 . 


44. 

45. 

46. 


47. 

48. 

49. 

50. 

51 

52 

53 

54 

55 

56 

57 

58 

59 

60 
61 
62 

63 


• • 

Illegal Wearing of Uniform; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 
or Use of Military Cremation Urn; Illegal Manufacture, Use, 
Possession, or Sale of Emblems and Insignia; Illegal 
Manufacture, Possession or Wearing of Civil Defense Insignia; 
Miscellaneous - Forging or Using Forged Certificate of 
Discharge from Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or Official Pass; 
Miscellaneous - Forging or Counterfeiting Seal of Department 
or Agency of the U.S.; Misuse of the Great Seal of the 
United States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

Civil Rights; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

Crime on the High Seas (Includes stowaways on boats and aircraft) 
Fraud Against the Government: Anti-Kickback Statute; Dependents 

Assistance Act of 1950; False Claims - (Civil) ; Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal) ; 
Renegotiation Act - (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 
Impersonation 

Postal Violations (Except Mail Fraud) 

National Bankruptcy Act 
Involuntary Servitude and Slavery 
Jury Panel Investigations 

Theft, Robbery, Embezzlement, Illegal Possession or 

Destruction of Government Property 

(Obsolete) 

Customs Laws and Smuggling 

Counterfeiting 

Election Laws 

War Labor Disputes Act (Obsolete) 

Bribery; Conflict of Interest 
(Obsolete) 

Anti-Trust 

Treason or Misprision of Treason 

Miscellaneous - including Administrative Inquiry (formerly 
Misconduct in Office) 

Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investiations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous - Civil Suit 

Miscellaneous - O.P.A. Violations (Civil) (Obsolete) 



Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 
Obstruction of Criminal Investigations 

73. Application for Pardon After Completion of Sentence and 
Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 

Violator ; Parole Violator ; Mandatory Release Violator 

77. * Applicants (Special Inquiry, Departmental and Other Government 

Agencies except those having special classifications) 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete) > 

82. War Risk Insurance (National Service Life Insurance) (Obsolete) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete) 

85. Home Owner Loan Corporation (Obsolete) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confinement; 

Unlawful Flight to Avoid; Giving Testimony 

89. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering; A.R. - Lea Act; A.R. - Interference with 

Government Communications System; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in Other than Bureau 
Cases) 
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96. 

97. ** 

98. ** 

99. 

100 . ** 
JL . 
102 .** 

103 . 

104. 

105. ** 

106 . 

107. 

108. 

109. ** 

110 . ** 
111 .** 
112 .** 

113. ** 

114. 

115. 

116. * 

117. ** 

118. * 

119 . 

120 . 
121 . * 
122 . 

123. * 

124. * 


125. 

126. 

127. 

128. 

129. 

130. 

131. 

132 . 

133. * 

134. ** 


Alien Applicants (Obsolete) 

Registration Act 
Sabotage 

Plant Survey (Obsolete) 

Subversive Matter (Individuals) ; Internal Security (Organizations] 
Hatch Act (Obsolete) 

Voorhis Act 

Interstate Transportation of Stolen Cattle 
Servicemen's Dependents Allowance Act of 1942, (Obsolete) 

Internal Security (Nationalistic Tendency - Foreign Intelligence) 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete) 

Denaturalization Proceedings (Obsolete) 

Foreign Travel Control (Obsolete) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 
Alien Property Custodian Matter (Obsolete) 

Bond Default; Bail Jumper 

Atomic Energy Act-Applicant; Atomic Energy Act-Employee 
Atomic Energy Act-Criminal 

Applicant - Central Intelligence Agency (Obsolete) 

Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 

Special Inquiry - State Department - Voice of America (D.S. 
Information Center) (Public Law 402 - 80th Congress) 

European Recovery Program (International Cooperation Admin- 
istration) formerly Foreign Operations' Administration, Mutual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; A.I.D. - Agency for International 
Development (Obsolete) 

Railway Labor Act; Railway Labor Act - Employer's Liability 
Act 

National Security Resources Board - Special Inquiry (Obsolete) 
Sensitive Positions in the U.S. Government - Public Law 266 
(Obsolete) 

International Development Program (Foreign Operations 
Administration) 

Evacuation Claims (Obsolete) 

Special Inquiry - Armed Forces Security Act (Obsolete) 

Admiralty Matter 

Special Inquiry — Office of Defense Mobilization (Obsolete) 
National Science Foundation Act - Applicant (Obsolete) 

Security Informants 



' 135 . 

136. 

137. 

138. * 

139. 

140. * 

141. 

142. 

143. 

144. 

145. 

146 . 

147. 

148. 

149. 

150. 

151. * 


152. 

153. 

154 . 

155. * 

156. 

157. * 

158 . 

159. 

160. 
161.* 

162 . 

163. * 

164. 

165. 

166. 


PROSAB (Protection of Stategic Air Command Bases of U.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly Unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 

Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 
Federal Housing Administration Matters 
Interstate Transportaion of Fireworks 
Destruction of Aircraft or Motor Vehicles 
(Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 

World Health Organization 

International Labor Organization 

U.S. Information Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1958 

Welfare and Pension Plans Disclosure Act 

* Extremist Matters; Civil Unrest 

Labor -Management Reporting and Disclosure Act of 1959 
(Security Matter) (Obsolete) 

Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter) 

Federal Train Wreck Statute 

Special Inquiries for White House, Congressional Committees 
and Other Government Agencies 
Interstate Gambling Activities 

* Foreign Police Cooperation 
Crime Aboard Aircraft 

Interstate Transmission of Wagering Information 
Interstate Transporation in Aid of Racketeering 


167. 

168. 

169. 

170. ** 

171. 

172. 

173. 


174. 

175. 

176. 

177. 

17 8 . 

179 . 

180. 
181. 
182. 

183. 

184. 

185. ** 

186. 

187. 

188. 


Destruction of Interstate Property 

Interstate Transportation of Wagering Paraphernalia 
Hydraulic Brake Fluid Act (Obsolete) 

Extremist Informants 

Motor Vehicle Seat Belt Act (Obsolete) 

Sports Bribery 

Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 
Assaulting the Resident (or Vice-President) of the 
United States 
Anti riot Laws 
Discrimination in Housing 

Interstate Obscene or Harassing Telephone Calls 
Extortxonate Credit Transactions 
Desecration of the Flag 
Consumer Credit Protection Act 

Illegal Gambling Business; Illegal Gambling Business 
Obstruction; Illegal Gambling Business - Forfeiture 
Racketeer Influenced and Corrupt Organizations 
Police Killings 

Protection of Foreign Officials and Official Guests 
of the United States 

Real Estate Settlement Procedures Act of 1974 
Privacy Act of 1974 - Criminal 
Crime Resistance 
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TO 


FROM 



date^LO/12/76 



Assoc. Dir. 
Dep. AD Adm. 
Dep. AD InV((^j 
Asst. Dir.: . ' 
Adm. Ser^_ 
Ext. Affairs. 
Fin. & Pors. 
Gen. Inv.__> 
Ident. 
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Telephone Rm. . 
Director Sec’y . 


suBJECT^I^LE^DJISTRIICitlSllJ^N^ 

^g E&RCHING CRITERIA^ ^ vn (l T 

mmo£f'DesTn^i^Tf^n 0^1 e6nc{s^ ~h- 

The purpose of this memorandum is (1) to obtain approval 
to establish a new searching criteria at PBIHQ for immediate implementation 
and (2) to establish a basic file retention/destruction policy and 
guidelines subject to the approval of the National Archives and Records 
Service (NARS) as a result of responses received from all PBIHQ Divisions 
relative- to my memorandum of 8/2/76. 

SYNOPSIS ; 

Each PBIHQ Division provided specific information and justif-ica- 
tion for the retention of files in their respective areas of responsibility, 
Generally, the retention period would be; (1) 10 years for criminal 
files, (2) 20 years for security-rjelated files, and (3) 15 years for ' 
nonderogatory applicant files and 25 years for derogatory 'applicant 
files. Substantive Divisions will have the option to selectively 
retain the files that have a continuing value for their respective 
responsibilities. As a result of the response provided by each Divisipn, 
guidelines have been established for the permanent retention of those 
records that! have a historical and enduring value and to identify 
those records that are no longer timely and relevant in order to 
facilitate the destruction of obsolete material in accordance with 
Pederal regulations. Additionally, each Division advised that a 20 
year: searching criteria would be acceptable with the option to request 
older material when needed. The implementation of this policy will 
ultimately "result in significant savings to the Bureau. 

RECOMMENDATIONS ; 



1. That a search criteria of 10 years for criminal files 
and 20 years for other files as indicated in the attached classification 
list be approved for immediate implertentaMon. / /■ 



Enclosure 

Mr. Held^, , ' 
Mr. McDermott 
Mr . Adams 
Each Assistjc 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


2. That this memorandum serve as the Bureau's basic policy 
and guidelines for the destruction and/or retention of file material 
subject to approval by NARS. 


3, That pertinent information contained in this 
memorandum relative to our Records Retention Plan be provided 
NARS and the Department. 


• 4. That, after approval from NARS, the Records Management 

Division begin without delay for full implementation of this plan 
(subject, of course, to the current restrictions on file destruction 
as requested by Congress) . 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


DETAILS: 


In accordance with the regulations set forth in Title 41, 

Code of Federal Regulations, Chapter 101, the FBI is in the process 
of reevaluating its Records Management Program as it relates to the 
disposition of records. Representatives from NARS have been contacted 
regarding this matter to determine if the Records Retention Plan can 
be revised to insure it is up-to-date and in accordance with current 
needs. Accordingly, there is a continuing process of identifying 
those records that are no longer timely and relevant so we can purge 
all obsolete material from our files. NARS has indicated it is desirable 
to pursue this goal so those records that have a historical and enduring 
value can be properly segregated for permanent retention. 

In our effort to identify those records that have no continuing 
value to the Bureau's needs, all FBI Headquarters Divisions have been 
canvassed regarding this matter. Generally, they feel little need 
for records in the security classifications beyond 20 years old or 
in the criminal classifications beyond 10 years old, providing they 
can selectively retain that which they believe to have a continuing 
value to the operations of the Bureau. 

FBI records support the Bureau's investigative and administra- 
tive needs and its obligation to act as a clearinghouse under Executive 
Order (EO) 10450 regarding the security of Government employees. 
Accordingly, in support of this need certain records will be maintained 
in order for the Bureau to successfully accomplish its basic missions 
and goals as an investigative agency. As a result of an analysis 
of the response provided by each Headquarters Division, the following 
policy is being proposed. 

RECORDS TO BE RETAINED INDEFINITELY 
BECAUSE OF THEIR HISTORIC OR ENDURING VALUE 


This will include records containing adequate and proper 
documentation of the organization, functions, policies, 
decisions, procedures and essential transactions to 
furnish information necessary to protect the legal and 
financial rights of the Government and persons directly 
affected by the Bureau's activities. 

- 3 - 
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Memorandum to Mr. McDermott 
PILE DESTRUCTION AND 
SEARCHING CRITERIA 


2. General guidelines ; 

Administrative and general policy files; contracts; 
policy tiles relating to- various investigative matters 
such as statutory interpretations, executive orders 
and directives. Department instructions, jurisdiction, 
certain liaison matters, particularly relating to internal 
security/extremist/counterintelligence investigations ; 
organizational files; certain significant major cases; 
and those files that have a historical significance. 

3. Case file guidelines ; 

Cases selected for permanent retention must meet one 
or more of the following criteria for significance: 

A. A case can be regarded as significant in terms of 
legal impact on statutes, rules or regulations or 
law enforcement policies; 

B. An investigation or case can be regarded as significant 
in terms of actual or potential breakdown of public 
order (civil disturbance) ; 

C. An investigation or case can be regarded as significant 
in terms of intensity of public interest expressed 

by (1) a demonstrated interest of a Congressional 
Committee or the Executive Office of the President 
or (2) a high degree of national media attention. 

It is noted that the retention of files based on its 
possible future historical value is basically a judgment 
decision subject to critical hindsight. The following 
are examples only for future guidance. 

Examples of historical cases 

Files relating to notorious individuals and highly publicized 
investigations such as: The Silvermaster ■ ring; Rosenberg 

case. Colonel Abel investigation; certain Communist 
Party leaders such as William Z. Poster and Elizabeth 
Gurley Flynn; key sources, defectors, illegals and 
intelligence personalities; certain biographical data 
on top hoodlums which trace the Origins and developments 
of organized crime in America; files of notorious criminal 
gangs and gangsters of the 1920s and 1930s; Lindberg 
kidnapping; the Brinks Robbery; widely publicized civil 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


rights-type cases of the 1950s and 1960s. Matters of 
continuing controversy such as the Sacco-Vanzetti case; 
the alleged forewarning to the FBI of Japanese plans 
to bomb Pearl Harbor and significant World War II cases. 

INVESTIGATIVE RECORDS TO BE RETAINED 

BECAUSE OF POSSIBLE LEGAL IMPLICATIONS 

1. Files related to pending litigation. 

2. Files for which there is a pending FOI/PA request. 

3. Files of convicted persons who are believed to be still 
serving their sentences in Federal penal institutions. 
An example is Kathryn Kelly, who was released on appeal 
bond in 1958 after being sentenced to life imprisonment 
in 1933 for kidnapping, and today she remains free. 
Appeals requiring ‘ access to such substantive case files 
may be required at virtually any time by inmates of 
Federal penal institutions. 

SELECTIVE RETENTION OF INVESTIGATIVE RECORDS 


f These records would be retained beyond basic time periods 
I because of their continuing need to support the Bureau's 
!; investigative and administrative responsibilities. Files 
\ in this category relate to personalities and organizations 
j concerned with Soviet intelligence activities and are vital 
' to analytical intelligence needs as long as the Soviet-Bloc 
presents a military-economic-political intelligence threat 
to internal security interests; known and suspected intelligence 
officers and important intelligence agents; foreign counter- 
: intelligence file material; pertinent security informant 
files; certain organizational crime files and applicant 
files relative to the security of government employees. 

GENERAL GUIDELINES FOR 
PILES THAT CAN BE DESTROYED 


Files in these categories would be eligible for destruction 
unless they met the criteria for further retention. 

1. In criminal-type cases the period of file retention 
commences when the case is administratively closed. 
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SEARCHING CRITERIA 


In security/counterintelligence cases the retention 
period will be measured from the date of last filed 
material recording relevant activity. 


Social-political factors may alleviate the need for 
the retention of specific files in whole areas of foreign 
intelligence interest. For example, files relating 
to World War II German-American, Japanese-American, 

Nazi, Bund, Custodian Detention and Alien Control matters 
may be destroyed without harm to ongoing or future 
intelligence needs. 


Files on Individuals 
intelligence areas 


Internal Security 


Counter- 


A. Investigations in which derogatory information was 
not developed or insignificant to warrant expanded 
investigative scrutiny (5 years) ; foreign counter- 
intelligence matters (20 years) . 

B. Investigations where derogatory information has 
been developed but not deemed of prosecutive or 
continuing intelligence value such as rank and file 
members of subversive/extremist groups (10 years) . 

C. Investigations with significant prosecutive or 
intelligence interest such as top functionaries 

and activists of certain subversive/extremist groups 
(20 years).. 

Organizational Files - subversive/extremist 
These would be files on subversive/extremist organizations 
or organizations of foreign counterintelligence interest 
(20 years) . 

Informant, Source, Asset Files 

Files on individuals considered for informant, source, 
asset use and subsequently not used or used on a restrictive 
basis (10 years) . 
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Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


7. Internal Security/Extremist Files Without Foreign Involvement 
Individual investigative or intelligence files relating 

to membership in such transitory organizations as the 
Ku Klux Klan, Minutemen, Nation of Islam, Black Panther 
Party, etc. (where no significant derorgatory information 
is shown) , and antiriot and bombing matter cases (10 
years) . 

8. All criminal cases (10 years); civil rights cases (5 
years) . 

9. All applicant cases without derogatory information 
except current Bureau employees (15 years) . 

10. All applicant cases with derogatory information (25 
years) . 

11. In privacy requests Section (c) (2) of the Privacy legisla- 
tion states that an accurate accounting of disclosure 

of a record must be retained at least 5 years or the 
life of the record whichever is longer. 

SPECIFIC GUIDELINES 
FOR IMPLEMENTATION 

There is attached a list of all classifications of files 
relating to the FBI Central Records System as published in the Federal 
Register. Those without an asterisk (*) relate to criminal matters 
that can be considered for destruction in 10, years. Those with an 
asterisk (*) relate to applicant matters and will generally be retained 
for 15 years (nonderogatory) and 25 years (derogatory) . Those with 
a double asterisk (**) are security related, and include classifications 
relating to domestic intelligence, extremist-, racial, and foreign 
counterintelligence which must be excluded from destruction at this 
time because of the Congressional request to retain files in these 
categories. The general retention of these files will be 20 years 
upon the conclusion of the moratorium. 

The files in the criminal classifications will be limited 
to a 10-year search criteria since they will be eligible for destruction 
at that time. All others will be subject to a 20-year search criteria. 

All FOI/PA requests will be searched against all record material 
maintained. The option will be available to extend searching beyond 
10 or 20 years when specifically requested. 
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Prior to the destruction of any record material that may 
be questionable as to its retention because of the various criteria 
set forth, the appropriate substantive supervisor will be contacted 
to insure the proper selective retention of records that have a continuing 
value. 


This criteria will be continually reviewed, refined and 
revised as necessary to insure it remains responsive to FBI needs, 
and, at the same time, satisfy NARS' guidelines to retain essential 
records and destroy obsolete material. Each PBIHQ Division will make 
recommendations for changes as necessary consistent with their responsi- 
bili ties • 


OBSERVATIONS ; 

It is interesting to note that the implementation of these 
recommendations will have a very significant impact on the operations 
of the Records- Management Division. For example, there are over 1,600 _ 
six-drawer file cabinets of material that currently relate to criminal 
files over 10 years old. This will result in a significant savings 
in space. There are over 1.7 million criminal cases more -than 10 
years old on microfilm that would be eligible for destruction. Also:, 
there are about 2,600 six-drawer file cabinets of material that relate 
to security and other matters over 20 years old. While the Congressional 
moratorium precludes destruction of this material at this time, a 
more compact storage for these files, which will be seldom used, may 
be considered if it is determined that the effort and cost would save 
enough space to make the change worthwhile. This would leave about 
2,800 file cabinets for active files. The change in searching criteria 
should ultimately require significantly less employees for searching 
and review functions. Additionally, only about 10 million index cards 
would be necessary for conversion of the automated index, allowing 
us to then seek a more compact storage for the remaining 49 million 
index cards which would be accessed on an infrequent basis. This 
will allow us to achieve an automated index earlier than previously 
anticipated. This also could ultimately result in significantly 
reducing the burdens and costs involved in FOI/PA obligations. The 
net result will be a considerable dollar savings to the Bureau. With 
approval, the Records Management Division will proceed without delay 
to achieve full implementation of this plan at the earliest possible 
time. 
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The purpose of this memorandum is to obtain apprcSiff’S!^”'’''- 
for representatives from the National Archives and Records 
Service (NARS) to review a small sample of FBI files for the 
purpose of establishing firm guidelines relative to the material 
that would be retained for historical purposes. 
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DETAILS * 

I 1 of NARS telephonically advised this 

date that he and other representatives of NARS would like 
to meet with Records Management personnel on Tuesday, 11/16/76, 
to further resolve the Bureau's request regarding a revision 
to the Records Retention Plan so it will conform with the 
Bureau's newly proposed guidelines. In this r^gardj, NARS 
would like to review files in certain cla’s’sif icatiphs in order 
b satisfy themselves of the type of information tffat the 
Bureau will hold for historical reasons that wl^ll-^ulgimately 
|De accessioned to NARS. They would like to look ;at^ sample 
of an individual's file and an organizational-ifile^tdcently 
closed in the following classifications. For criminal matters 
they specified classifications 29, 31, 44, j 91^^d_i^~^§; and 
in the security classification 65, 100, 10.5 and 15S- In order 
to become familiar with our policy files ‘bheyliheguelkted permission 
to review one 00 file in both the criminal and security classifica 
tions. 

Review of these files by NARS will be cursory in 
nature and not an indepth page-by-page review. They feel 
this is essential in order to establish proper guidelines 
for those files that would meet the historical retention criteria. 
The representatives from NARS who would review these files 
have Top Secret clearance, and care will be taken to insure 
that informant data w -ould^bb ^e revealed to them. This review 
would be conducted in the pr^Benceo^Bur^^^ empl^ees .|’’^|:i^ting 
this request to NARS would help ex^Mfce t^ ^u r^u 
for revision in the records retentfxow pQlS;dy provide 
us with the authority to destroy obsolete material from our files. 
66-3286 REG^ E NOV 29 1976 


1 - Mr 
Mr 
Mr 
Mr 





Mintz 
Gallagher 
Fehl 
Leavitt 
( 8 ) 
f 


CONTINUED OVER 


S. Savings Bonds Regularly on the Payroll Savings Rlddd 



FBI/DOJ 



Memorandum to Mr . McDermott 
FILE DESTRUCTION 


RECOMMENDATION: 





That approval be given to have representatives from 
I NARS review selected files in the categories listed above 
-\for the purpose of establishing a revision in our Records 
iRetention Plan. 






APPROVED: 

Adm. Serv.-, 

Legal Coun.-„ 


Ext. Affairs 

Plan. & Ing^ 

Director 

Fin. A Pern. 

Rec. Mat. 

Aasoc. Dir. 

Gon. Ir.v 

S. & T. Sorv. 

D.ep. AD 

Idont 

Spsic. Itiv 



Dop. AD Inv 

Intell 

Jraining 




TED STATES DEPARTMENT OFWSTICE 21-76 


■flRs 


FEDERAL BUREAU OF INVESTIGATION 


WASHINGTON, D.C. 20535 

November 11, 1976 


MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS 
RE: NEW SEARCHING CRITERIA 

As the result of a study conducted by the Records Management 
Division and information provided by all FBIHQ Divisions, new searching 
criteria were unanimously approved and will be implemented commencing 
Monday, November 15, 1976. This procedure will serve the needs of the 
substantive FBIHQ Divisions by providing information that is timely and 

Regular search requests will automatically be limited ro 1(K^ 
years in criminal classifications and 20 years in all other classifications. 
However, a search will be conducted beyond 10 or 20 years when specifically 
requested. FOl/PA requests will not be affected by this new searching 
criteria. 


The following classifications will be liniited to a 20- year search; 
1, 2, 3, 14, 61, 62, 64, 65, 67, 77, 97, 98, 100, 102, 

105, 109, 110, 111, 112, 113, 116, 117, 118, 121, 123, 

124, 133, 134, 138, 140, 151, 155, 157, 161, 163, 170, 

185, 191 


All other cMssifications will be limited to a 10- year search 
since most files in these categories are eligible for destruction after they 
have been closed for more than 10 years. 

Supervisory personnel at FBIHQ should be cognizant of this 
change in order that responses to their requests will fulfill their needs. 


yrr'C!!"’'* IQ ;'!rbi0 / 




Clarence M. 
Director 


DEC 2 1976 






From; (Suqgesler's name) 


i Director, FBI 
SUGGESTION 


10/2 :/ 7 6 

Division o! Assignment 

Chicago 


SUGGESTION ^2>esT^ H ^ A / 

In view of the. current ten-year'^ destruction and six-month RUC programs, 
it is-recommended that the criminal file consolidation programi be dis- 
continued, that files be retained in their original jacket and, in con- 
junction with this, that the inside of the file cover (FD-246) be 

E odified so that pertinent data regarding subjects of the file can be 
ecorded thereon, such as: FBI Number, date of birth, photograph, 

_ rosecutive information. (Suggested revised FD-245 attached.) 


■This suggestion would not apply to files in the secur it v classic 

ALL If'lFORMATlOR CMl AlWbD 

■ ■ 13 U^^LftSSi^ 

Current practice or rule (Include manual citation as well as facts) 

Consolidation of criminal files after six months and destruction /of the 
file cover (FD-245). 

1^ 

Advantages of suggestion and annual savings (include basis for estimate) belieVCd that a COnsider— 

able (though unestimateable) savings in both clerical manpower and time 
vrould resu3.t from not having to assign personnel to the criminal file conlg 
solidation program. It would likewise save clerical time andT file coversL 
(FD-245) when reopening a case because the file would not have, to be P 
pulled from a consolidated volume and a new file cover (FD-245) prspared.pl 
The concurrent modification of the file cover (FD-245) would save both p?; 

Agent time and provide ease of access v?hen retrieving data which is &' 

frequently needed not only from closed files, but also routinely in pend-b, 
ing cases. The current ten-year destruction vs. twenty-year destructi^^; 
program has resulted in space saving which would compensate for the adsi |0 

ditxonal space required in retaining fil es in the unconsolidated state^.^^ j .:^’ 

■ - — - — ' ' ' ' ■ ■ 

Disadvantages of suggestion •4 *“]-> 


Would require modification of file cover (FD-245). 


(The use by the United States of my suggestion shall not form the basis of a further claim of any na^^i^e by^e. my heirs, or 
assigns upon the United States. I understand that I will be considered for any Ju stlT " ' ' " ‘ " ' "" " ^ 

within two years after submission.) 


m f~l I 1 

Mr. L-jMrs, 1 -I K 


Signature and fvi/le of Sugqeste]f y 


Recommendations and comments of Division Head 


The suggestion has merit. The proposed recording of data could be done 
on a permanent top serial rather than the ipside of the f^e cover if 

Headquarters feels consolidation of fi les -&■ . 

should continue as at present. S/i(S signature an\ tuis_ - 

— ^ ^ V 

(Do not write in this space - for Bureau use only) / / ^ yi 1 

^ L L a ') A-A xS / 


70 DEC 


NOT RErO'R-DSD 

191 9 ^70 


F ig wifr 


'\y&j 
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y V 


i 


vC - 


i 




ADDENDUM 


•FROM CHIEF CLERK 





' be 

-blC 


It is ^felt elimination of 
consolidation of closed files 


(criminal only) after 6 months would be beneficial to the Chief 
Clerk’s Office for its time-saving factor. Since implementation I 
of the 10 year destruction and 6 month RUC destruction program of ' 
crminal files, the necessity of consolidating these files for 
space-saving reasons is somewhat relieved. Now, charging out a 
consolidated volume by the Correlation Section or the substantive 
desk for example, ties up sometimes many different files while one 
is being, reviewed; adding serials to any of these consolidated files 
means taking the whole volume apart and there is a tremendous 
volimie of serials to be added to closed files, including NCIC "hits” 
original 302 ’s and lA exhibits sent from auxiliary offices, etc.; 
reopening requires again taking the voltmie apart and charging out 
the reopened file as does destruction of one of the files in the " 
volume; not to mention the time spent in consolidating in the 
first place €. It is believed the savings in time and manpowet' derived! 
from elimination of consolidation of closed criminal files over 6 
months old would greatly overshadow any space acquired through such 




OFTIONAL FORM NO. 10 

- 

OSA FPMl(^(41 CFR) IOI-H.4 

fNITfiD STATES 


raNMENT 

1-. 


FROM 


. XVJLL 

: 


Vj 


date: 11/29/76 


L. STRAIN 


jubject: ^MpPm of . p rese nt 
' HEADQUARTERS BUILDmO 


P/1^ 



PURPOSE: 


Dep. AD Adm. 
Dep. AD lnv»_ 
Asst. Dir.: 

Adm. Sorv. 

Ext. Affoi rs __ 
Fin. & Pors. _ 
(^Q> Inv. 

(dent. ■ 
Inspection 


V Legal Coun._ 
XEiaaJ& Evai. 
Rec. Mgnt.__ 

Spec. Inv, 

Training 
Telephone Rm.. 
Director Sec'y . 


To recommend that the model of the J. Edgar Hoover FBI 
Building, presently being stored in the Special Projects Section (SPS) of 
the Scientific and Technical Services Division, be declared surplus and 

destroyed. , jfFor^MATlOf! CONTAINED 

DETAILS: PEuEfil S3 UiXLASSlFIED 

Captioned model was originally made oy aii unK^wn 
commercial firm for use in a television documentary possibly done 
by OBS. , jThis program was made during the period the building itself 
was- under' construction and apparently became surplus to the network 
during this^period. Somehow;, it was acquired by the District of 
Colunjbia National Bank, 9th and D Streets, N. W. , Washington, D.C. , 
and placed on display in their lobby for quite a few months. Ultimately j 
it was offere.d to the Bureau, accepted and trucked by us to the Old Post 
Office sludid^for storage. It is now stored in Room 1B210C of the 
SPS. It^s in poor condition from abuse by the public while in the 
bank lobby and because of the numerous trips it has made since that JT 
time . To restore the model to displayable condition would require a | 
great deal of labor as well as material. 

A check with the Tour Unit of the External Affairs Division 
indicates that they have no plans to displaw the model, that a suitable 
site on the present tour route^-is not avail'^^ from a traffic standpoint, 
and that maintenance would’ "present a proW^. 

hi view of the high cost of restoration and maintenance of this 
model the relative little- value .it would have as a display item, it is 
' suggested that it be declared surplus .and destroyed. . 

^3 mi U- 

1 - Mr. Cochran R.FP47I CONTINUED - (HER ^ 

P'0/' 

. \ ./P Tiwua—I ItelMBt . 



Buy US. Savings Bonds Regularly on the Payroll Savings Plan 






Memorandum to Mr. Cochran 
Re: MODEL OF PRESENT FBI 


HEADQUARTERS BUILDING 


RECOMMENDATION: 

That the SPS be authorized to destroy the model of the 
J. Edgar Hoover FBI Building currently stored in the Section. 


aPPROVEDJ Adm. Ssrv, 

Ext. Affaira, 

Director / Rn. S: Pars 

Assoc. Dir - 4 ^^ Can. I.-.v. 

Dep. AD Ic'cnt 

Dep- AD Inv Intell 


Legal Count. 
Flan. & Insp, 
Rec. Mgt. 

S. & T. Se 
Spec. Inv.. 
.Training. 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 13 
Page SI ~ Referral/C on svdt 
Page 32 ~ Referr^Consiolt 
Page 83 ~ Referral/C on sialt 
Page 84 ~ Referral/Consult 
Page 8S ~ Referral/Consult 
Page 89 ~ Referral/C on sxilt 
Page 90 ~ Referral/Consiilt 
Page 104 ~ Referral/Consult 
Page 105 ~ Referral/Consult 
Page 199 ~ Referral/Direct 
Page 200 ~ ReferraL^Direct 
Page 221 ~ Referral/Direct 
Page 222 — Referral/Direct 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 27 



Employm Suggestion 

FD-262 (Rev. 9-U-59) 


- b7C 


Director, FBI 
SUGGESTION 


Fr om: (Suggeater's ) 

SA 


' ' D^te 


11/19/76 


Division of Assignment 

»■ . 

i ^ BUTTE 



That the presen^J^structioRi date for files and 
index cards in auxiliary offices on cfxffinal matters be 
extended to five years. 


^ AlMism CffiM “ 

IClASSirlEO # 

Current practice or rule (Include manual citation as well as facts) ^ —— 

Files and index cards are destroyed in aui&liary officesi^ix 
months after matter is RUCd. 

^ ^ 

Advantages of suggestion and annual savings (Indiude basis lor estimate) ^ 

Numerous times Subject resides in the territory o4 the 
auxiliary office and indices searches after the destruction n 
date (six months) fail to disclose any investigation on 
Subject making indices practically meaningless. It is f 3 

easier for an Agent who has handled a matter previously to 
handle subsequent leads than for it to be assigned to a^i^’ ^ 

different Agent everytime it reoccurs in an auxiliary office. 3 
At present supervisors have no way of knowing who accomplishedi 
leads in a particular matter if it is past the six month | 

destruction date. . 



Disadvantages of suggestion 

Files would have to be stored for five years instead of the 
present six months. be 

. b7C _ 


(The use by the United States of my suggestion shall not form the basis of a further claim of any naturm-by me, my heirs, or 

assigns upon the United States. I understand that I will be considered f>. ^ " — ' • ' ^ rt r . r I ladopted 

within two years after submission.) 

tEllvIr. CDMrs. CZImIss ^ 

Recommendations and comments of Division Head I I 

Suggestion appears to be worthy of (ionsideration even tkdugh 
present system was y 


(Do not write in this space - for Bureau use only) 

W-VV KooVai* 


signature and ai.u.lj3^ ^ 


DEC >1 1978 




U.' 


/ 




BeeemlMr 10, 1970 
PEBaOirAL 


Montsaft 
Dear Mr.f ' 


.•MQPKVWH navp 

p£S f ^i4r c ^ -dM-c- 


gqggegttott Im been received that 
t! ^ ^ rtfedoed for IIto y w?“ 

^ proposal has Im 

k diaased. ^«c«at instfuttioiis to fh« ft«ld aliould not 

^ infold you dlsplayod to giring me the 

»o^U of y«u thmignt. tti, ^tter i. t«M Sprectated. 

Slimerely yoors, 

C. M. Kelley 

Clarence M. Kelley 
Director 


2 - Butte 

1 - Field personnel file 
1 - Suggestion file 




l - Personnel file of SAf 

SWrinrdrY-, v'i ^ 

‘®) (Suggestion #104-77) 


DEC 14 13 






MAIL ROOMfCH TELETYPE UNIT [ \ 


‘^h'O : iqiF. O - 207-5;^r 


Continued - Over 








I- _ _ I 

Federal Bureau of Investigation 
%tte, Montana 


. Suggests present destruction date for files and index cards 
offices on criminal matters be extended to five 
Ju -j' + suggestion that files and index cards be retained rather 
1 ® months is contrary to instructions contained 

m Bulet to SAC Albany and all offices 3-3-76, and McDermott to 

4-5-76 titled "Destruction of Field Files and Records" 
wherein a change m the Manual of Rules and Regulations was approved 
hereby providing for the destruction of index cards at time related 

Therefore, idea to retain files and index 
cards should not be favorably considered for adoption. 


A' ;>f?OVED; E;<t. Affaii'j.. 

A - ,-n. Dir. Fin. ft Pc : 

■ D Gai. Ir7„. 


Ar.: 
/. Ssr 


Ldl:orAtory... 

Coun., 
Fir. . A 





OrriONAL fORM NO. 10 ^ 

may 19«3 EOinON 
G&A FPMR (41 CFM 10I-H.« 

UNITED STATES^roWRNMEN 

Memorandum 

Mr . 


'UNITED STATES 


RNMENT 


•M 


date: 11/19/76 


J. w. 




on 

suBjEcp^DESTRUCTION OF FILES \J /Vt?P^ 

PURPOSE^ 0/f ; 

The purpose of this memorandum is to provide information 
regarding the status of file destruction. 


Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv 

Ext. Affoirs _ — 
F in. & Pers. _ 

Gen. Inv, 

Idertt. 

. Inspection 

j Intell. 

' Leborotory 

Legol Coun. — 
Plan. S ^l-^ 
Rec. MgfRT!i^ 

Spec. Inv. — 

T ra in Ing 

Telephone Rm. _ 
Director Sec'y _ 


SYNOPSIS ! 

Records Management Division employees met with representatives 
from the National Archives and Records Service (NARS) on 11/16/76 
regarding the Bureau's proposed change in the Records Retention Plan 
which provides for the destruction of files more than 10 years old 
if criminal and 20 years old for security-related matters. NARS 
representatives believe this is a reasonable and desirable approach. 

They will further review the Bureau's request and provide a meaningful 
definition for historical files that must be maintained indefinitely 
so this matter may be brought to an early conclusion. This would 
give the Bureau authority to destroy all obsolete material which 
is now contained in over 2500 file cabinets. The current authority 
for destruction is rather limited and is subject to the Congressional 
moratorium for security-related matters. However, since the partial 
lifting of the moratorium on 4/7/76, over 133 file cabinets of material 
have been destroyed, which represents over 27,000 files. This matter 
is being closely followed to insure appropriate resources will be 
utilized on this important matter by the time full approval from 
NARS is received. 


RECOMMENDATION: 


MMMqpanigt 


For information. 


APPROVED: 


66-3286 




1 - Each Assistant Ijirecj;;^!). 
JWA:evD A' ’ 


Director. 

Assoc. Dir.....^ 
Dep. AD AdiJ^ 
DeA AD Inv 


JWA:evp 

(19) 




Serv.- Legal Coun.-. 

'Ext. Affairs Plan, & 

Fin. & Pers Rec. MgtX 

Gen. Inv S. & T. Serv 

Went Spec. Inv.„i„, 

Intell Jraining 
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Memorandum to Mr. Decker 
DESTRUCTION OF FILES 

b6 
•Id / C 

DETAILS: 


On 11/16/76, SA| 

and I met with representatives from the National Archives and Records 
Service (NARS) regarding the Bureau's proposed change in the Records 
Retention Plan. The NARS representatives included Mr. Clarence F. 

Lyons, Jr. . Chief of Legislative, Judicial and Fi scal Branch; his 
Assistant, \ Appraiser, Federal 

Records Center . Generally, they believed that the Bureau's proposal 
for file retention (i.e., 10 years for criminal files and 20 years 
for security-related files) is reasonable and desirable. Their one 
concern was how to properly define the records that must be maintained 
for historical purposes which would ultimately be accessioned to 
Archives at the lapse of a specific time, such as 50 or 75 years. 

They wanted to provide the Bureau with reasonable guidelines for 
identifying historical files which met Archival requirements for 
permanent retention, but at the same time would allow the Bureau 
to destroy all obsolete records which are no longer timely and relevant 
to the Bureau's needs. In other words, they believed a simplified 
guideline is needed to eliminate a detailed file review or a complicated 
decision-making process and at the same time satisfy their needs. 


1 


They noted that informant data is frequently mentioned i 

in files by a code symbol and that if informant files were destroyed j| 
because of the general age criteria, there would be no way to identify I 
the informant for those files that are maintained for historical 
purposes. They were told that was precisely the Bureau's intention i 

since informant data was given in confidence and it should remain | 

that way. This would be one piece of the puzzle that historians | 

would never know and that the Bureau had no intention of every providing ? 
Archives with such data. All NARS representatives agreed that this f 

is a reasonable approach and that informant files most likely could ; 

be considered for destruction after they had been closed since they h 

are administrative in nature and pertinent data had been incorporated i> 
into the proper case file. I 

They planned to further review the Bureau's request and 
were very enthusiastic about the Bureau's proposal, which will provide 
for the destruction of a large volume of obsolete material. They 
noted the previous retention plan required the maintenance of records 
that now exceed Archival needs. 


! 


- 2 - 
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Memorandum to Mr . Decker 
DESTRUCTION OF FILES 


The new proposal has the potential of destroying over 2500 
file cabinets of material at FBIHQ; depending, of course, on the 
exact definition that will be provided by NARS for files which must 
be maintained for historical purposes. Also, the Bureau has the 
option of retaining those files beyond the prescribed time period 
if they serve a continuing need as an investigative reference. It 
is expected that NARS will resolve this matter within the next 30 
days, which will then give the Bureau authority to apply the new 
criteria to criminal matters. The Congressional moratorium still 
applies to security-related files. 

Our current authority for file destruction is rather limited 
due to the Records Retention Plan previously established by NARS 
and basically applies to: (a) cases in which there was no prosecution, 

(b) perpetrators of violations not developed, and (c) investigations 
revealed allegations were unsubstantiated or not within the FBI's 
jurisdiction. Also, it has been our policy to microfilm files in 
the criminal classifications after 10 years old and then destroy 
the original material. Duplicate copies of all material are also 
destroyed. Additionally, we have authority to destroy certain material 
in personnel files as set forth in the Federal Personnel Manual, 
which is common to all Government agencies. For field offices NARS 
has provided authority for the destruction of all investigative matters 
when closed since the field is required to forward to FBIHQ the originals, 
duplicates, or summar izations of substance of all significant aspects 
of pertinent investigative matters. However, this authority has 
not been completely delegated to the field since they have a need 
to maintain certain files for investigative reference. For this 
purpose, the field may destroy files after they have been closed 
for: (a) 6 months in auxiliary offices and (b) 10 years in office 
of origin. The destruction program, however, has been limited because 
of the current Congressional moratorium for security-related matters. 

Since the lifting of the Congressional moratorium for file 
destruction on 4/7/76 (excluding security-related matters) , over 
133 file cabinets of material have been destroyed. 70 percent of 
this material is a result of destroying criminal files after they 
have been microfilmed. The balance relates to the destruction of 
Laboratory cases in which positive identification was not made, obsolete 
Bureau applicant files and obsolete material in out-of— service 
files. This has related to the destruction of over 27,000 files. 

During the past two weeks, the new proposed criteria has been applied 
to the 26 (ITSMV) classification, wherein they have identified over 
1500 files for destruction. These, of course, will be held until final 
approval is received from NARS. 


-3 


rrcm: (Suqgo«t«r'^ name) 


Director, FBI 


UGGFSTION 


12 / 10/76 


Divlcion of Ahsigament 

Richmond 

i 

j 


/ It 5.S siiRgesfe^hat / FD-li:!?: 8 -, f LIST O F FILES _ DESTROYED) be revised to 

delete 00 and 00 file number. Ten copies' o3T proposed form' enclosed. 




C' 




Current practice or rule (Include moiiua] citation cik well as tacts; ClliTir^nl^ pi'clCtiCB iS "fcO ^ 

files for 00 and 00 file mimber and record same on form, A Manual 
citat-ioii as such has not yet been recenied^ however, reference is 


Advantages of suggestion ond cnm-al savings (include basis lor Bulst tO ChlCagO ' 

■The file destruction program is belng/dated 12/5/74, captioned ^ 

greatly hinciered by a form requiriiig/DESTRUCTION OF FIELD FILES 
recording of information which can /AND RECORDS, SUGGESTION MA'rrER, 
S03fvs no useful purpose in any way/a copy of which is also enclosed. 
Since index cards must be destroye<I 

at the tj.me related file mterioal is destroyed, there is no way to i 
get back to a name in the indices giving a file number for referetec 
inforaation from an 00. It Is felt the original concept of the for^ 
had to do with a proposed program whereby index cards would not be H 
destroyed^ however, with the Privacy Act and Freedom of InfonnationcJ 
(continued) m 

Disadvantages of suggestion iiijJ 

None noted. 3 


(The use by the Lhiited States of my suggestion shall not forjn the basi 
ossigns upon the United States. I vmderstand that I will be considered 
v/lthin two years after submission,} 

□ Mr. . 

5 Office Servlce-B M a nager and Vale ol Suggester 

Recommendations and comments of Division Head y i V 

It appears this suggestion has ^ ^ 

considerable merit since matataijiJng \ V - 

00 fils numbers serves absolutely no “ SpecIalTgenFlir/®& 
purpose as index cards are destroyed^ ^ 


(Do not write in this space - lor Bureai»us^only,) 




STlOlf 


l; 

DLG^ 





i 


Act prograras in full swing, index cards must be destroyed, 
thus rendering the form FD-478 not only nonpertinent but 
extremely time consuming for no logical reason. 

The advantages and savings are employee, time and at least a 
doubling of the speed and efficiency of the file destruction 
program vjhich must need attention in all FBI field divisions 
due to a moratorium on same for more than a year's time. 

The form as proposed would also allow space for recording of 
twice as many file numbers as on the PD-478 of 6/25/76, 
however, it is suggested that sufficient space be allowed 
between the lines for easy viewing when attempting to locate 
numbers of files destroyed. It is also suggested that the 
tvjo-digit numbers on each line be deleted as they become 
somewhat confusing in the maze of numbers when the form is 
actually in use. 




Suggestion #125-77 

ADDENDUM OF THE RECORDS MAJ1A.GEMENT DIVISION (TBD:m1o 12/20/76) 

Attached suggestion from the Richmond office proposes 
that form FD-478 (List of Files Destroyed) , sample enclosed/ he 
revised to delete "00" and "00 File #", and provide for the 
recording of additional file numbers. 


OBSERVATIONS; 

The Records Research Unit is in agreement with the 
suggestion to eliminate "00" and "00 Pile #" on form FD-478. 

On the other hand, the form was designed to facilitate and 
expedite recording destruction of a specific file number by 
merely crossing out the two digit number on the form that 
corresponds with the last two digits of the number of the file 
destroyed. This procedure requires recording only once at the 
top of the form the classification and complete file number 
within a given block of 100 files, i.e., 91-101; 87-7501; 
100-201701, etc. Also by limiting each form to a block of 
100 numbers provides for a chronological recording of file 
numbers resulting in ease of locating same should the need 
arise. To expand the form to accommodate recording additional 
numbers as suggested would add confusion and work to maintaining 
a record of files destroyed. 


RECOMMENDATIONS ; 

Recommend that suggestion to eliminate columns "00" 
and "00 File #" from form FD-478 be adopted. That suggestion 
to revise th© form to allow for the recording of additional 
numbers -not ije adopted. 




, . . hate: D§o§niber 5, 1974 

:^C, Chicago A 

PEl^Si^TTENTION 

,:. Director,’ FBI ^ 

ect; destruction OF FIEID FILES AND RECORDS 
• SUGGESTION MATTER 
BUDED 12/18/74 

Reference is made to SAC twf 

^^ective 

S“tre "s ^ “ 

ministrative file created specifically for this pm pose. . 

j at FBI Headquarters whereby the 

A suggestion is under By use of carbon paper, two 

closed form would be used ^ ^ By liaving this form for use, 

pies could be prepared tTe office of origin in the event ’ 

fid offices could correspond guggesters feel that the retention 

formation in a destroyed file is needed Tl^^^ Regulations is impracticaL 

. their closed files and the fronts are not avarla e 

’tte time of destruction. ■ ■ • .-» 

you are requested to «2t”n dIs^^ 

amments to the attention of the Suggestion uesK, 

E busin ess 12/18/74 . — , 

”sb‘.lT(~«SS"“' , AU WWMIllK CS8IABB 

, : Si! E ! 5 o~— rr ^ 3 :s®» 

i,: SCnf {Eti) (Personal Attention) 

U Tampa (Enc.) (Personal Attention) 



filUfOmTOOHCOiT^^^^^ 
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, FEMla (Rev^ 6-S5-76) 


'Files crossed off on this list have b!|| 
to be destroyed at time related file ma 


File Number 

_ 


9 LIST OF FILES DESTROYED 

Reviewed and destroyed per MRR-II, Sectioi 
rial is destroyed. 


CLASSIFICATION - 


00 File # 


Date 

Destroyed 


File Number 

___ 


^d Bureau airtel dated 4/27/76. Index cards 


00 00 File # 



ipiiiii 



90 


91 


92 


93 



96 


97 


98 


99 



This page contains file numbers from . 
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FD-478 (Rev . -« »25*70) - , 

'^J-7-77j JPlist of files destroyed 

Piles cros'seS off on this list have be^^pviewed and destroyed per MRR-II, Section I 
to be destroyed at time related file ma^ial is destroyed. 


ad Bureau airtel dated 4/27/76. Index cards 


CLASSIFICATION - 


File Number 


00 File # 


Date 

Destroyed 


File Number 














00 File # 


Date 

testrqyed 



This poge contains file numbers from 












































FD-47iT(Re^, 2-7-77) 



LIST OF FILES DESTROYED 


Files crossed off on this list have bclJPljvievved and destroyed per MliR-U* Section! 
to be destroyed at time related file material is destroyed. , . 


?nd Bureau airtel dated d/27/76. Index cards 









OPTIONAL FORM HO. 10 
MAf %967 lOmON 
GSA ffMl U1 cm 


UNITED STATES C-OvERNMENf 

Memorandum 


TO :>^^irr-Be&kex — > 


FROM ; J. w. 


date: 12/8/76 





subject: archival AUTHORIZATION FOR 

Destruction of bureau_recori)S 


/ i \ j • 




. A/ ^/K ri 


Assoc. Dif., 

Dep. AD Adm. 
Dep. AD lnv._ 
AxsF. Oir.: 

Adn. Sarv.„ 
Ext-* AHairs^ 
Fin. & 

Gun. 


Laboratory 

Legal Coun. 

Plan. & EvoS. 

rtac. Mart. 

Spec. Iny. 

Troining 

Telephone Rm. 

Director See'y 


The purpose of this memorandum is to advise receipt 
of approval from the National Archives and Records 
(NARS) for destruction of erroneous record material and 
a means by which this matter will be resolved. 


PURPOSE ! The puri 
of apprc 
Service (NARS) foi 
propose a means bj 

DETAILS ! Based or 
dated 9/ 
records maintainec 
forwarded to NARS 


: Based on W. L. Bailey memorandum to Mr. Becker, 

dated 9/17/76, request for authority to destroy 
maintained at FBIHQ and the LA Field Office was 


the resuli 


r ju onocis 3 irix.oiTAu5, c. ion 


detected through the response to an FOIPA request. The 
requester was informed of the length of time involved in the 
legal destruction process and the LA Office was requested 
to forward all pertinent file material and inde.r cards, 
including material which had been disseminated. 




P-; era 

rnmjm 

CS tiJu. 
C3 

^"SmSL 

Sc . 

*BS =3 


****** it.'LJ i i III C l J 

esc S"— 

W.4 «sa£I 

^SSCm 


By routing slip, dated 10/21/76, NARS returned 
our request bearing approval of the Acting Archivist of 
the United States and the stipulation that index' cards will 
be retained for accountability. Since the Fraud A,gainst 
the Government (FAG) case file on which the request was 
based will be destroyed in entirety, provisions have been 
made for retention of index cards through indexing the FOIPA 
case file. 

Records have now been received from the LA Office 
with the exception of documents furnished to the U.S. Attorney j 
Los Angeles (USA, LA) . In lieu of returning this material, 
AUSA, LA, assumed the option of retaining pertinent reports t 


AUSA, LA, assumed the option of retaining pertinent reports be 
and requested that a letter be prepared at FBIHQ to verify b7c 
the inabquracies and, noting pa rticularly, the fact that the 
.criminal records pertain to one | l ».^.ilDS:.VMfliA;. 

advised thaf-^^he explanatory letter would subseque^^Uy be £i^ 


with the retaihed reports 




Mr . Gallagher \ 
.^(Attn: Mr. Rhyne) 


-19087 





Enclosures 
CMG:chs . 

( 5T/"'‘'A 
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'EFORDSD 
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Memorandum to Mr. Decker 
ARCHIVAL AUTHORIZATION FOR 
DESTRUCTION OF BUREAU RECORDS 


The assembled file material, index cards and 
abstracts related to tb.e FAG investigation have new bean^ 
destroyed. The Disclosure Section of the FOIPA Branch will 
^^n^jseparately prepare correspondence directed to the AUSA, 
*tel^*^fLA, to verify the ina ccuracies of this mat erial, as requested, 
and to the requester, I ] to inform him 

of the reports retained by the AUSA, LA- 

RECOMMENDATION; 

None. For records purposes. 


AP.EROVEO; 

Director 

Assoc. Dir 

Pep. AD Adrn 

Pep. AU (iiv 


Adm, Serv... 

Ext. Affairs.. 
Fill. £ Pars.. 

Gen. !iiv. 

(dent 

Iritoll 


Lsn.il Conn., 
A jns:j 
Res. t'.:> .. ^ 

s, & r. s.,v, 

Spec, l.'- v. , . 
Jrtiir.ir.g 


^ 
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Employse Suggestion 

FD-252 (Rev. 9-1J-59) 




From: (Sugqester's name) 


Director, FBI 


SUGGESTION 


12/10/76 


Division of Assignment 

Butte 


It is suggested thatnftnvfstigative files of FBI employees, vrhich'^ :fi'les, 
are maintained witk/teyfc grs¥« liel £11^ where the elpl^es|#e a^5igi»« 
^be dest royed when 3^ yefis old the same as any other fila'-aii wkrmR the 
llureau Ts^'ofllceoy oriM 

Current practice / 

When an employee enters on duty in a Field Division the Manual of Rules 
and Regulations (Part II, Section 3, page 10, item 0, 3, e) states the 
investigative file is to be maintained with the personnel file while th 
employee is assigned in that particular ®i vis ion. In some instanees th« 
investigative file has been destroyed ptior transfer of an em- 

ployee to a Division where invest igsi^on was cbnlucted if the investiga 


Current practice or rule (Include manual citation as well as facts) I-AV© XXX© W€»2> XU F*** 

, the transfer. However, in many instances (especially with clerical 
' employees) the investigative file is maintained much longer th^ the lu 
years ^nd is removed from the personnel files only when an ei^i^yge ^ 

A(Jvantaaes oi suggestion and annual savings (Include basis ,ipr estimate) XCSlgnS, rdtirCS Or IS tranSte'lf' 

The only advantage is the saving of space. Sinco personnel files^are;^^ 
maintained in special fireproof cabinets, the saving of space would 
also be a saving in the purchase of such cabinetsi ; V ' n > 

/ HI tNFORMAnOJP^ilTlfllE^” o 

FEflEi !£ SOlASSffl - 

(/ — 0AIE3„-„ - IH '' 

* fO 


Disadvantages of suggestion knowu 8 S invcs t Igat i VC flleS ©f employ^ 

destroyed routinely when 10 years old the same as any other £i 
which the Bureau is office of origin. It is felt after 10 yea 
is practically no occasion when an investigative file would be 
value or even referred to. 

(The use by the United States of my suggestion shall not form tb© basis of a further claim .of dhy na.ture by me, my heirs, or 
assigns upon the United States. I understand that I will be considered fnr anv hi 5 ^tifted award only if mv p adopted 

within two years after submission,) 

I— J Mr , EZZImfs, EZXImIss ^ ^ - - - „ " " 

- ( Secret 

Recommendations and comments of Division Head . ’ ^ 4 ’ 'fc. 

This is an excellent suggestion and if adopted m®uld result in the, 
disposition of reports which are of absolutely no assj^tance. 



Signature and Title 



/ 




Suggestion #123-77 




Attached suggestion from the Butte office proposes that 
investigative files of FBI employees be destroyed when 10 years 
old. 


OBSERVATIONS : 

Current regulations provide for the destruction of 
investigative files when 10 years old in auxiliary office in 
those cases in which the Bureau is office of origin. This 
includes investigative files of FBI employees. Therefore, it 
is believed that existing instructions are sufficiently clear 
to permit the destruction of files as suggested. 


RECOMMENDATI ONS ; 

Recommend that suggestion not be adopted in view of 
existing instructions regarding destruction of Investigative 
files. 






.u - •7' 

f ^ 






Suggestion #123-77 

ADDENDUM; PLANNING AND INSPECTION DIVISION CEM/imt 


12/21/76 


Planning and Inspection Division recommends that this 
suggestion be adopted. In fact/ this Division would favor a 
policy of destroying the field investigative files of Bureau 
employees after one year if consistent with archival requirements. 
It is our understanding that if all pertinent information is on 
file at a central location such as FBIHQ in the case of Bureau 
Applicant Matters, archival approval could be obtained to destroy 
auxiliary office files on a more timely basis. / 



... ^ 

3 - tri 

f » 



The Finance and Personnel Division believes that this recommendation 
has merit and should be adopted. It is felt that the basis for adoption is in the 
conformity of file destruction rules rather than the possible space saving which I 
might occur. It is pointed out that field investigative files of Bureau employees 
are destroyed under the ten-year rule in offices other than where the employee • 
is assigned. Therefore, this rule should be followed in the office where the > 


employee is assigned as the employee's Headquarters file contains all results 
of investigation conducted on the employee. 





' 4 ‘ 






ft" 


w 


'roi 

Wtma 


AIRTEL 
SACf Albany 

/ £,'£^X 


all INFORMS ' 


1/12/77 


THE BLACK PMTHER PARTY, ET AL 
V. ED&JARD I-EVl, ET AL. , USDC, DC 
CIVIL NO. 76-2205 - PILE DESTRUCTION 


PERSONAL ATTENTION 




The Department has advised of a lawsuit by the^ /h — 
Biaclv Panther Party (EPP) which v?as filed in the united 
States District Court for the District of Columbia on Decesabes 
1976, against FBI Director Kelley and other defendants. 

The Department has advised that in connection with this 
lawsuit all documents which in any way relate or which might ^ 
potentially relate to this matter be preserved pending the 
outcome of this litigation. Records in this category are 
currently governed by the Congressional moratcriUm on destruc- 
tion. However, in connection with your existing authority 
to destroy files in field offices, great, care should be 
taken to insure that no files are deatroved which contain 
the BPP in the caption of tha case or the bp? as a subcaption 
any individual investigation irrespective of class i f ication, 
l?hi 2 restriction will remain in effect until you are advised 
:o the contrary. 

£ 

I It has additionally been noted that the foliov/ing 

E .ndividuals are listed as plaintiffs in this lawsuit and 
:he restriction for destruction would also apply to them. This 
?ouid include any files wherein these individuals may be cross 


referersced into any other investigative 


f il = 






phould' px;epare a search slip on these individuals to insure 
:hat/all files or any references relating to them ace maintained. 


■/ 


y>/‘ 




<^HUEY P. NEifTON 
•c5t' 8501 East 14th Street 
Oakland, California 


Assoc. Dir. 

Dep. AO Adm. 
Oep. AD (nv... 
Asst. OJf.: / 

Adm. Sefv. 

Ext. Alfflirx / 

Gen. 

Want 

inspection 

IntoM. 

Loboratory 

hogol C<>un..^ , 

Plum. & Eval. ___ 

Rsc. Kignt. 

Spec. inv. 

TroJniog 

Telephone Rm. ___ 


Each Field Office / / ^ *? n 9 / 

Each Lacal Attache ^ ^ 

not recobded . , 

F£B 8 m ^ * 


917 


1 

i - Each Legal Attache _ 

1 T Mr. Held ..not recorded 

1 f Mr . Adams 

Mr. McDermott 
Each Assistant Directc*~ 

Route through General Investigative and Legal Counsel Divisions 
J\4:evp,, / 

y SEE NOTE PAGE 2. j , 


I 


0 . 


/ 


Trrrtvor' ttkht' i 







Air tel to SAC, Albany 
fHE BLACK PM^THER PARTY, BT AL 
V. EDWARD LSVI, ET AL. , USDC, DC 
CIVIL NO. 76-2205 - FILE DESTRUCTION 



BERTON SCHNEIDER 

933 N. LaBrea 

Los Angeles California 

90038 





In connection with this restriction, convenience 
ticklers and duplicate copies (including channelized copies) 
without action stateraents are nonrecord material and may be 
destroyed when administrative needs have been met. 


NOTE:- Department letter from Rex E. Lee, Assistant Attorney 
General, Civil Division, to the Director dated December 22, 

1976, requested the Bureau to insure that documents as described 
above are not destroyed in connection with previously authorized 
destruction criteria pending the outcome of this litigation. 


ARPROVED: 


Director:. 




'Adrr.. Sorv... 
Ext. Affairs... 
£ Pars.. 


Ideot 


LcsjI Coufi.^;t!.L 
Plan, & insp.. 




S. & T, Ssrv.. 

Spsc, iav 
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«Eftnuary «, 1977 
PERSONAL 


(■' 


Mim 

Federal Buraaa of InvestigatkKi 
Butte, Mon^im ^ 


DeaurMlea 




ij 






/ 1 j 




c,, 


Haek leu for fotnr eiigipsttoa eo«Mmtts« 
laveiASgRtlTe lilee of FBI emu^toyees. After aueAtl coneiileratiiMi, 
it Ifi bdtteved that current Uistroetkms are seittcieiitly clear n^purdlag^ 
ycwr p*qpoaal; theridtore, favoralile adka ts ool btli«E taken. 

The you Ijy | |B;ihimiH!iiig ymir 

idn to aw ia *r«Uy an^mlatod. , ,uro„,,,T,rii 

fl'L iFOliTiON COMINED 


Sincerely youroi^ rpff« ! ? ; rj^ « -n 

Oarootee M, KeUey 
l^reettMT 


Assoc. Dir. 

Dep. AD Adm. 

Dop. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affolrs_ 
Flit. & P«rs. 

Gon. Inv. 

Ident. 

Inspection _ 

Intoll. 


A^TTENTION SAC: Your attention is directed to Part n, Section S, 

page 13a, item d (1), of the Manual of Rules apd 
^ Regulations. 

3 -Butte *’■-108 

1 - Field persomiel tile teCr^ '?'29L ^ 1222: 

1 - Suggestion file ^ ^ 

Personnel file of Miss 
jrW:mrdt* ."-<i 


(Sugges^n #123-77) 


«3JAN 11 


Laboratory 

Legal Coun.. 
plan. & Evcl 
Ree. Mgnt. _ 
Spec. Inv. 
Training 
Telephone 
Director S< 


3 " j 


blC'O: 


^6 

.€> _iT t«X)M E 




;h I 


Continued - Over 


j7'/^ELETYPE UNIT [Z3 


GPO : 1916 O - 207-526 





’ .f-vV-; -■ i ** f- - ('^ 





Miss| I 

% Federal Bureau of Investigation 


' Butte, Montana 


NOTE: Suggests that investigative files of FBI employees, which files are 
maintained with the personnel files where the employees are 
assigned, be destroyed when 10 years old, the same as any other file 
in which the Bureau is office of origin. The Planning and Inspection 
Division recommends that suggestion be adopted. In fact, this division 
would favor a policy of destroying the field investigative files of Bureau . 
employees after one year if consistent with archival requirements. The 
Records Management Division recommends that suggestion not be adopted 
in view of existing instructions regarding destruction of investigative files. 
Current regulations provide for the destruction of investigative files when 
10 years old in auxiliary office in those cases in which the Bureau is office 
of origin. This includes investigative files of FBI employees. Therefore, 
it is Jjelieved that existing instructions are sufficiently clear to permit the 
destruction of files as suggested. Training Division agrees with the l^ecords 
Management Division that (Part II, Section 3, Page 13a, of the Matliml of 
Rules and Regulations) existing instructions regarding this suggestion are 
clear and recommends that no further action be taken. Views attached. 


APPROVED: 


Cep. AD 

Ucp. AD inv. 4 


Adn. Sr-v. Lrj': Coufk...^.., 

Ext.Ai;-- P: n. ^ 




A t , 

iRV. 

Tfiiinir.g. 
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Memorandum 


date: 1 / 5/77 


FROM ; 


subject; 


I DESTRUCTIO H OF ^ RODUmMIlaCQ£^ | 

DIVISION JliPruSif uy 

■ iisi ;s mim. 


PURPOSE: 




D«p. AD Adm.. 
Dep. AD lnv._ 
Asst< Dir.: 

Adm. S*/v. — 



Q^efV.\nu.*<:^ 
Witnf, 

Insj^Ction 

InteH. __™™ 

Loboroiory 

Lego! Court.. 
-P'.ort. A 

£ae. Mgnt. 

itmmm, !nv.__ 


Tetepnono Rm, _ 
Director Sec'y _ 


To report that production records of each unit In the 
Records Management Division dating back to 19!51 will be destroyed' 
with the exception of those pertaining to the last two years 
( 1975 - 76 ). Henceforth, these production records will be j 

destroyed by the Personnel Records Unit each January after 
they become tvjo years old. 

DETAILS : 


Miss I [Pile Supervisor, Personnel RecordsU 

Unit, determined that since January, 1951> monthly proauction ^ 
records in the Records Management Division have been retained 
and suggested that such records be destroyed when they become I 
two years old. Inquiry has determined that these records are \ 

seldom, if ever, referred to by officials and supervisors at \j 
Headquarters. The only exception v/ould be inspections, where 
on one occasion the records were reviewed for the immediate be 3 
past two years because there had not been an inspection for b^c Q 
almost that period of time. Since each employee's production rf 
is closely follovfed monthly and appropriate administrative ^ 

action recom.mended promptly, there is no useful purpose to be g 
served in retaining these records beyond a period of time that , § 
could reasonably be expected to be useful in answering inspectloi-ffi 
questions. Destruction of these records with the exception of ■ ® 
the immediate past two years would save 8 cubic feet of space 
and would not be in viol ation of any moratorlumi or archival 
regulation, Mlss| |has been orally coirimended for her_, ^ ^ 


suggestion. 


RECOMMENDATION 


None . 


Cl " j? cA 


V. 


FEB 






/ Kj 


JLB:dw 

(3) 


'S22 


jIj> / 


fim 


ij \ 1 - 1 - 


file 
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Buy. US, Savings Bonds Regularly on the Payroll Savings Plan 




MAILED 6 








JUHary 7, 1977 



personal 









"iesri-ut'ir'nsv (vf 6»/Psft#ii. f?PCftW5^-j£A«r^( 

Mr«.l~ ] 

Ftderal B«W«ii «f Bivestiglltii^ te 
Rlehffiondl, Vtrgbili 

’ 

D«ur Mrs.l 


Thank fp tor your aagiestioa Form FD^78 
be r«ri0«»d ia a purtieiillr 1^^ After car^ c«^Weratkm, 

I am liteaMd to acbrtse |ie that a moaflod ver^a «^y w 
baa boea aperofod, tad stepo will be takea to place tt effect 
viMB the preff in l iwpily ef tele form hae beea eah a wid ed* 

The thoughtlutoeie wMcb yoe e!i;^«laed by mtbmlttliig 


“ ycmr id«i to »e 1» groaidy aiipriHdited 


— » (S 

e5=> ft^ir 


aneerely yoors, 

,C. M. Keiiey 

Clarence M. Kelley 
Director 








I. AD Adm. — I 

I. AD lnv._ 

:::: 1^(6) 


A«sec> — 
Dep. AD Adm. 
Dep. AD inv.. 

Asst. Dir.: 
Adm. Serv._ 
Ext. Affairs _ 
Fin. & Pars. 

G*n. Inv. 

Idant. 

Inspection _ 

Intel). ^ — 

Laboratory 

Legal Coun.- 
Plan. & Eval 
Rec- Mgnt. _ 
Spec, Inv. — 

Training 

Telephone Rm 
Director se*» 


> fdcbmond 

1 - Meld pereoonel file 
1 - Suggestioa file _ 

1 - Personnel file of Mrs. f 


l(^f 73 TL^fi 

pz - /J-Ji 


; JAN 19 1977 


Inrd^' 


(Sugpstljn (sasi-if)]] 


BEC0II3J .iv'jvSEHtHi Continued - 

okCtiAtO 




All MATION ciryo 

iii iS imSSlFlED u 

DATE 


GPO : 1976 O - 207-526 






^e^ral Bureau of Investigation 
Rlch^dnd, Virginia 

note: suggests that FD-47B 

delete office of origin and ° of twice as 

proposed revision wo^d Division recommends toat 

m^ny file numbers, ^he^rds 3 ^^^pted; 
suggestion to eliminate ”OOr the form to allow 

however , this division recommends ^ 100 

additional numbers. ®®i^™ical recording of file numbers resulting 

numbers and provides a .rise ^ Training Division agrees 

in ease of locating same should *e wed ^ Aj.oiri FD-478, and upon 

that the "00” and "00 File f ’ for the Forms Management Desk, 

approval, this wten the present 

Training Division, to mak WP views attached^ / 

supply of this form has been exhausteu. 


approved: 


Director 

Assoc. Dir 

Oep, AD Adrri-,r.V. 
Oep- AO ' — 


Adm. Serv... 
Ext. Affairs.., 
Fin. &/ers,. 


L^saf Coun.,-w-..^™«. 

Plan. 

Rcc, 

5, Ik T, 


- 2 - 





TO 



Harold N. BasseTt, Assistant Director 
Administrative ServipB«r^ivision 
Federal Bureau ofjj^e^igation 

Glen E . Ponmera^m&^' 

Assistant Att^SPBwSneral 
for Adminijid?r£felon 


date; HOV 3- 

/id . 


annibalization and Destruction of Equipment 


■ 

cTron r^e 







Reference your memorandum dated September 28, 1976, 
subject as above. 


The Federal Property Management Regulations (FPMR) , 

41 CFR 101-43.315-2, discusses the methods of obtaining 
reliable information on the availability of excess property, 




When the need for excess property cannot be reasonably 
foreseen, the actions prescribed in FPMR 101-43 . 315-2(a) , 

(b) and (c) should be met in a formal or informal manner to 
the extent possible prior to cannibalization. 


In cases where future requirements can be foreseen, such 
as the discontinuance of a major assembly or line of products 
by a manufacturer, the provisions of FPMR 101-43. 315-2(d) \ 

must be met. This will provide the General Services Adminisy / 
tration an opporttinity to locate usable excess prior to ‘ « 
cannibalization, without the pressure normally associated 
v;ith exigencies. 


In any event, a statement supporting the removal of an 
item from property records must be in accordance with 
Condition 6 of my August 26, 1976, memorandum. 




I trust the above references and amplification provide 
the guidance you requested. 



wMm compo '»•» 

LlLiifii 


RtC-19 


^3 ^ 


iiX-109 
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MENT 


MAT eumvM 

ffMA Ut an) towiui 

UNITED STATES 

Memorandum 


Mr. Bp’ 


<?FROM : s. R. Bur^/0^' 

-subject: ^ministrative advancement cards 


date: 1/25/77 


Assoc. Dir. 
-'Dop. AD Adm. 

D«p. AD Inv. „ 
Asst. Dir.: 
Admin. _____ 

Comp. Syst. 

Ext. Affairs 

f itsf 8i Ccm. _ 

Con. Inv, 

Ident. 

Inspocflon 

Into 1 1 

Uoborotery ___ 
U«ge) Coun. 
Pion.&Evol. J 

Spoc. Ir.v. 

Training r- ■ ■ 
Totophono Rm. _ 
Dirfctor Soc’y 


PURPOSE : To recoitimend that Adininistrative Advancement Cards vy 

maintained by Movement be discontinued. . 


*■ - 

fc sMWM W 


DETAILS : Since approximately 1955 Special Agent Annual Perfor- 

■V mance Ratings (currently over 8,000 in number) have been routed 
^ to Movement where they are reviewed to determine if the Agent 
is interested, available and qualified for Administrative 
^Advancement. When an Agent is so interested, available and 
qualified a 3" x 5" card (sampl e co py attached) is prepared and 
vi fedated annually upon receipt "of his performance rating. The 
ar»i;ards are maintained in alphabetical order and additionally 
^ indicate office of assignment. 


SK 

CP '’ -‘• 


CP.S Efforts to locate memoranda authorizing this adminis- 

u™ “^rative procedure were unsuccessful. The exact purpose of the 
SK bards is unknown but in all liklihood they were used in some 

-ii ^ay to facilitate the selection of personnel for advancement to 

J fbihq. 

OC ^ Currently no reports are generated from the cards and 

J ^ there are no recalled instances by Movement personnel for any 
SK .-■/S ^ requests for information from the cards . There is therefore no 
. 'i'* 7 f known purpose for maintaining the cards . As you are aware , tho£ 
'^j^CAgents interested, available and qualified for administrative 
-i— ^^advancement may now be identified through automated records. 




RECOMMENDATION ; That the Administrative Advancement Cards main- 
tained by Movement in room 6148 be discontinued and that the 
'I ' mail flov7 be appropriately adjusted to preclude Movemenp.,reeedrVT^g 
^ y Agent performance rat^s in the future. 

^ 

\ ) ,• Dirpctor jr . _ _ 


A Enc. ' my 
t^CT : pm s_ (5) /r 
1 - Mr . 1 I 

1 - Mr. Kelly/ ^ 

1 - Mrs. Smith/ (Attn: 


Director ' ’ 

Assoc. Dir 

Dep. AD Adm 'd-ant... 

Oep. AO Inv V ^ntei!... 


S. & T. Serv.. 

Spec. Inv 

Training 


AR 9 US, Sai’lv^s Bonds Regularly on the Payro ' d Savings Plan 


nm usnofiDSD 


f J T 





ASSIGN: Miami 

G/ ^ ^ r"*. -• I- 


cr.-'l 


5/51/74-SAC a^T Inter, avail 4 qual-I 
3/31/75-SAC a&v Inter, avail i qual-E 




-T r. '>^ 

iliiil 








J d n aa >' y X2f i -i 7 7 


PROPOSED CHAI^GfiS IR 
MANUAL FOR BUREAU SUPERVISORS 


• - j’ACM.'iufJu xjuivanu i3UJrri«vx2>u«io /J i 

UtsT^ontn /(fLC.oeds- 

Section 14, (1), (L) , page 7, paragraph 4, amen-i to read: 


STANDARD SEARCHING PROCEDURE for both Name Searching and 

' ''i'g''''''ll'li'f't'gl3 t'g' a" ' search"" of ' reference's ""'prepared 


during the past 10 years for criminal classifications ~ and 
20 year s lor ail others* FurlESer ' el im xn a 1 1 on o £ non'pec t i ne n t 


refereiices will' be 'kade 'bas'e<j|"'bn iv^entit^ying' inlorffiatio'ir 

furnished (analytical search). Appropriate notations on 
the combined seacchyroutinq slip (Form 4-22) should be iruilcated 
or terminology '‘thereo should' oe" p'rovided' ' for' ^telephorr-;' 'requests 
to 'insure that an ' adequate '' search is conducted. 

Extended searches are available ana should be notsr. accocdingly : 

RESTRICTED SEARCH NOT APPLIED; Llsteo references will be 

~Z#=V''ear ^^Xmltation "oi tiVe standard 

aearcti'' when 'specific'' requests 'are' roaae 'for 'this a'crvlceT 


rsace 3, lines 1 and 2j delete, 


ALL flEFgRENCES search shoalc be requested when search ot 
nonsubve'r's'i'v'e ref'erences 'is' des'iced. 


Section 

14, 

{l)i 

(b) 

Section 

14, 

{!), 

(b) 

Section 

14, 

{!) r 

{b} 


Section 14, (1), (5), page 3, paragraph 3, amend to 


sad : 


The number of references listed can be reduced by indicating 
the type ol: searcti " "" "y " . 

A.».c.o., 

Dap. ADAdm — 1, Subvet s 1 VC .. Seat cl > - The following are classifications 


Dep. AD Inv. 
Asst. Dir.: 
Adm. Serv. _ 
Ext. Affairs . 
Fin. & Pers. 
Gen. In 
Ident, 
Inspection 
Intell 


"Sect ion 14, { 


in which security information might appear; however , 
criminal vioTati'ons will be restricted to a lO-year search 
on the standA?d_„A®M.?h J _ 

icOROE®' 


. ^ / f 


Loboratory 

Legal Coun. 

Plan. & Eval. _ 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. 
Director Se] 


page 8, paragraph 4, amend lxn^?'^tlr r ead^* 

6 2d. 19/ • 

2. Nonsubversive Search - The followizig are roraain - ^ 


1 - Manuals Desl|^|| 


54 JYijW £/o./,«r 

■ ^ - 207-^6 * ^ 


Rj 

M 

>i- 

0^, 

O' 

Q. 

Cr, 

r.q 

r’-> 

c* 

o 

o 






lA, (I) r 9, pMtMgceiph 4, tmmd l»Bt line to 

chads' 

iMuralv®: oat®90C.y}' «a4 ir»f®rcnc<a wiXl &• Itatfcad to X& vt 


Smetitm 14, (1), (b), |Mif® 8, itea A, anend to foadi 


MSTRICT^^TO JM 


Listltif of eetmmmma will b« roatcictad 
I Indax cards. 


Saction 14, (1), (i»), 8, paiafraph 8, ccmtiiatia lina 2 to raadt 


oluda alx-way bcaakdowit. 




John Wilili 


>hn $f. Smith, 3<oAm Smith. 

BiKtoitH “ 


iltfa. 


Bcaatdown say ha llaltad by indicating Ihiaet sa«a (^Iv, in 
which avant; 'saaitiedif' soaatinaa iraiiMyrad 't^lo ^ 

will be made <»i naiMi furnishad, " 

Sactico) 18, (b), paga IS, paragraph 1, amand to raadt 

iOt •* Ho Raoord - Tara *no racord* indicatas that it has bean 

■ lfeg$ iomM 

'Bantioaad in fila t^^^^that-'iVfaranca eOfitant axoaada tha Id" 

■ or itt-At" 

Saction 19, (b> , paga ISi paragraph 8, Una 3, lotand to raadt 


taf aranca or tl 
UmitatioftW 


ietencm content excaada the 10-or 20-*yaar 
itandaro aeacafc. ’ ' '' 


Saotirn 20^ paga IS, aMund Una 8 to taadi 

aliainata rafaraaoai which appaar to ba of no aalna. 
raguaata 


NOTE: Based on memorandum A. Decker to Mr. McDermott dated 

10/12/76, captioned "File Destajict ion and Searching Criteria" 
wherein approval was granted tb implement a 10- and 20-year searching 
criteria, AEPROVED; Adm. Serv Lecal Couii. 


Director.... 

Assoc. Dir 

Dsp. AD Adm., 
Dep. AD Inv.,, ., 


Adm. Serv 

Ext. Affairs 

Firf. & Pars. 

pen. Inv. 

Ident. 

Intell 


kegal Couh...„. 
Plan. & insp...., 
Rec. 

3. & T. Serv 

Snec. Inv. 





Emplo,)!ee Su9ge‘'stioii 

FD-252 (Rev. 9-I1-S9) 


Director, FBI 


SUGGESTION 


From: (Suggester'a name) 

SA THOMAS F. BECKER 


12/29/76 

Division of Assignment 

LOUISVILLE 


• ThsHf^ndex cards for cases "RUC'd” by auxiliary offices not 

^ be destroyed at the time that the investigative files are destroyed. 


Ly 

“T7 










Current practice or rule (Include manual citation as well as facts) Index cards for "RUC'd” cases are 

destroyed six months after the case is "RUC’d". Manual of Ihiles and 
Regulations, Part II, Section 3, page 13c 

Advantages of suggestion and annual savlnas (Include basis lor estimate) AHoWS XOT SUbseQUOnt infOriBa — 

tlon retrieval. At present, after six-month destruction, an indices,^ 
search would be negative, and therefore, misleading, in that it 
suggests that the name or organization checked had not been subject-- — 
to FBI investigation in the past. The retention of an index card 
portrays a more complete picture of actual circumstances, even though 
the file has been destroyed and it allows for subsequent communicatior 
with the former "00" to retrieve past investigative results, e.g., 
pictures, accomplices, associates, etc. While files may be retained 
at the agent's discretion, for stated reasons, it is not always clear 
at the time a case is RUC’d" what value the informati on c ojLtaj«»wd.»*»! 
therein may have at a future date. Annual savings unTcnown. i 

Disocivantages of suggestion i rt t I 


Increase in space to accommodate index cards, 


St 


(The use by the United States of my suggestion shall not form the basis of a further claim of any my heirv 

assigns upon the United States. I understand that I will be considered for any Justified awanj^nly I is I 

within two years after submission.) (Oy * ?«/ (< 

EMf. aMra. Duf.. .-if:. 

Signature and Title of Suggester 

Recommendations and comments of Division Head 

It appears that the above suggestion .has’ some merit and should be 
given some consideration. oii*” C Q C C? 


Signo^re and Title i 


(Do not write in this apace - for Bureau use only) * 

of App.o=, ,^11 iNFOllfflOS COMES 

MM i ICiASSiriEO 




^ 5 FEB 5 19//, 


February 11, 1977 
PERSONAL 


Mr. Thomas F. Becker 
Federal Bureau of lavestigatioa 
Louisville, Kentucky 

Dear Mr. Becker: 




.Li 




./ 


Your suJLgesfcion regarding tH^N^estructtoa of 
certain field office index cards has been received. You may 
be interested to know, -the . **.,oj^sal has been considered 
several times in the recent past, and it was decided the de- 
struction period as set forth In instructions to the field should 
o)t be changed.^ 

The Interest you displayed In giving me the 
benefit of your thoughts on this matter is ia<teed appreciated. 

Sincerely yours, 



« 61 

Cla^elfc W/ Kelley (LL ^3 

Director O K 


A»soc. Dif. 

Dep. AD Adm. 

Dap, AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affoirs 

Fin. & Pars. 

Gen. Inv. ______ 

Idant. - . 
Inspection ___ 
Intall. 


2 - Louisville 

1 - Field personnel file 
\1 - Suggestion file 

1 f Personnel file of SA Thomas F. Becker 
l6) (Suggestion #179-77) 


7 fEB.lB.lS?? 


Laboratory 

Legal Court. 

Plan. & EvqI. 

Rac. Mgnt. _______ 




Continued - Over 



Mr . Thomas F. Blfeker 
Federal Bureau of Investigation 
Louisville , Kentucky 


NOTE: Suggi^sts index cards for cases "RUC'd" by auxiliary offices 

net be destroyed at the time the investifatiyjg fiMs are destroyed. 
The sugges^on that files and index cards be retain^ rather than 
destroyed after 6 months is contrary to instructions contained in 
Bulet to SAC, Albany and all offices 3-3>76, and McDermott to , 

Jenkins memo 4-5-76 titled "Destruction of Field Files and RecoVdls'' 
wherein a change in the Manual of Rules and Regulat#hs was ap|«?oVe4 
thereby providing fof the destruction of index Cards at time related 
file material is destroyed. I^herefore, idea to retain itldex^carda* 
should not be favorably considered for adopticfe, ^ 


APPROVES: ' “ 

Adm. Serv. 

'Legal Coui% 


‘ Ext. Affsirs 

Plan. 

Direlfer,.-. 

Fi;i. ■!:; PSrs.:,,,,,...,.... ^ 


Assoc. ,D:r 

Go;i. 

S. & T. Sorv.„„ 


. icietlt 

§pac. 

©apv AO liw 

lntc:i 




_ 2 - 


^ tlmifsioyee Suggestion 
rD-232’lFiev. 3-11-59) 




,n'i 


b6 

■b7C 


Date 

■f 



2/9/77 



Tc; 


Director, FBI 


From: (Sugqester's name) 

ASACI 


Dlvtstori of Assignment 

Pittsburgh 




SUGGESTION That attach^ for®, captioned "Background Data Request," which is 
jself-explanatory in nature, be adopted for field use. i 

Bulet to Albany and all offices, 3/3/76, captioned "Destruction of | 
[Field Files and Records," authorizes destruction of auxilissy office fi|.e3 | 
six months after a case is last referred upon completion to office of ' 
origin, except in certain stipulated instances. Vast majority of auxiriai: 
office files do not warrant exemption and are destroyed after six montte^ i 
Beginning in October, 1976 (six months after receipt of Bulet 3/3i^6) 
auxiliary offices began receiving leads in files which had been destroys | 
under six-month rule. Leads were not accompanied by necessary background I 
or descriptive data, necessitating correspondence with office of origin ‘M 
obtain same, prior to coverage of leads. This form enables auxiliary V 
offices to expeditiously request needed data without expending typist 

stenographic time and effort. .ry j 

Current practice or rule iinclucie manual citation as well «iacts)^yXiliary OffiCCS MUSt HOW rSqUCSt ^ i 


needed data via telephone, teletype or written communication such as 


atrtel or letter. 












c 




ALL 

iiLiU 

OAT" 


Advoritages oi iiuqgestion and dHnTrar“'SWTff d^*iras^ ""By O I’m 

needed background material can be requested from office of origin by ^ ■ 
auxiliary office supervisor immediately upon determination that former'll 
case file in matter has b6en"t5esTroyeH7 Notation by supervisor on S ! 
incoming communication that FB- was sent constitutes necessary recordg ; 
of action. Requests for background data now normally handled by case 3 i 
Agent upon receipt of new case by dictating teletype, airtel or letter, [ 
Use of form would save 3-5 days time in getting request to office of !e ; 
origin; at least three pieces of stationery; stenographic/typist time; 
time expended by rotor clerk in serializing and filing outgoing request^ ; 
Annual savings unknown. C ! 




4 

■ NOT RLCCLiBED ' 



■b6 

b7C 


(The USB by the United States ol my suggestion ^l^^c^yjtotfongjhebos^ a further claim of any nature by me, my.heirs, or 
assigns upon the United States. I understand that I will pi^con3idereaTc yw<i > «n i» < i»ii>*iiii mAd i.ii i .i «hA ^^ if 

within two years after submission.) 

Mr, □ Mrs. □ Miss 


Hecommendations and comments of Division Kead „ . Assistant Special Agent ' in Chari 

Raooiamend adoption. Although current instructions require what 
suggestion will accomplish .they are uniformly ^npred mere xn. th.e 
breach than the observance. Suggestion is a 
practical re medy. . 


(Do not wrife in this space - for Eure.niu lise oniv) 




r\- Cri ' 

0 « 




7^/7 7 


* 

•Background Data Bluest 
.FD- H 

m - ^ 


1 INSTRUCTIONS ’ I 


Auxiliary Office 

Office of Origin 


I. ' X'-rm t:*ay be submitted 

n hand printing. 

1. Do not blockstamp incoming 
form. 


2: Comj lete only one copy of 

2. Use this form as trans- 


. X' soucling same to 00. 

mittal letter to send 
serials, photographs and 

.. . ■' / 

3. irr LlI-:lr-;opies of 

other material to the 


. - i *■* COM i n ^ nic« t i on that 

interested auxiliary office. 


FD- was sent to 00, and 

.r -- 

\ i \ i'- 

date of this action. 

3. Record items sent to 

auxiliary office on original 
file copies. 


TP.i C;:,. , DATE: 


FEOM: 


: - SUBJECT: 

Be: . '■ 

Reference communication requested this office cover 
-r-., . . -i«ad<s) ■iiv'e&ptioiiitC iiiatter. Although this office has conducted 

investigation in this matter in the past, case file has since been 
r - l;i ..nco dance with existing instructions, and background 

_ . data..jiecsssary to properly cover your lead(s) is lacking. 

; ■ ;Proaptly f.c'-ward to this office copy of all serials 

conialiiiiig backgroutiu data pertinent to coverage of requested 
^ ^ If subject is in fugitive status, also forward copy of 

™ complete physical description of subject as well 
as copy of serial reporting filing of complaint, offense charged, 
— i^uance of wai-iStiit and recommended bond. If fugitive, also 

copy n-f west - recent photograph. 





Director, FB 


1 ^ 

SUGGESTION 1 

Suggest k)-47B be revised to add a 
destroyed. Sample enclosed. 

1 

coluHin fox’ date that file Ccvxi be 


ALL lUrfilLTSN SOKTAMS 
HKi ;g miASslHEO 

Oitll b- 


Current practice or rule (Include manual citation as well as facts) 

Master assigraient cards are ':.oed &b 
since 12/74. 


tichler for file destruction 


Advantages of suggestion and annual savings (include basis for estimate) 

Prior ^ to ruling for uaoter asaijn-ient cr.rclc feiug utilized as ticklers 
for file destruction, all files ere reviewed for destruction. At t'le 
time files are . eing reviewed and destroyed the FD-47S is 
appropriately raarked, at this time, if unable to destroj^ a file 
becauGe of^ a date could be inserted next to file number on the 

FD-478, The FD~478 control file could be reviewed on an annual 
basis for file destruction. This x-rould elirainate reviewing all 
consolidated files prior to 12/74 each year for file destruction. 






Disadvantages of suggestion 

None knotm. 


(The us© by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my hoirs, or 
assigns upon the United Stales. I understand that I will be considered for any^justified award only if xjfi suggestion is adopted 
within two years after submission.) i , . 

□ f ** ^ *1 O t ’ T n tPi 

Mr. l^Mrs. □miss 

Signature and Title of Suggester 







Suggestion #209-77 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBDrmk 2/10/77) 

Attached suggestion from the Tampa Office proposes 
that form PD-478 (list of files destroyed) be revised to 
provide a column for recording "date file can be destroyed." 
Present policy provides that master assignment card (FD-lc 
or FD-ld) is to be used as a tickler and set up according 
to date file will be eligible for destruction (ten years in office 
of origin cases and six months in auxiliary office cases) . 

When files are pulled on tickler in connection with the 
file destruction program, the file is reviewed and if pertinent 
activity has transpired subsequent to the original closing/RUC 
date the tickler is reset for a more appropriate period. 

In those instances where a case has been reopened the most 
recent assignment card supercedes the earlier one. 


OBSERVATIONS: 

The Records Systems Section (RSS) is of the opinion 
that the present procedures of identifying through the tickler 
system files that satisfy the destruction criteria is far 
more efficient than that suggested in that it is significantly 
less cumbersome and time consuming to maintain. Cases that would 
be closed/RUD'd today might be reopened tomorrow and closed/RUC'd 
again which would result in the date on PD-478 having to 
be changed continually. For those cases closed/RUC'd prior 
to December 1974, which are to be retained beyond the period 
currently specified in the field file destruction criteria, 
it is believed that it would be more efficient and practical 
to prepare a three by five index card indicating subject, 
file number, and date file will be eligible for destruction. 

The three by five card will then serve as a tickler and 
be set up according to date file can be destroyed. It is 
felt that suggestion does not warrant favorable consideration 
for adoption. 


RECOMMENDATIONS : 


Recommend that suggestion not be adopted. 




Fi>478 (Rev. e--25-76) 


ILIST OF FILES DESTROYED 


Files crossed off on this list have been reviewed and destroyed per MRR-II, Section 3, and Bureau airtel dated 4/27/76. Index cards 
to be destroyed at time related file material is destroyed. 


CLASSIFICATION ■ 



• 

00 

00 File # 

Date 

Destroyed 

01 


1 




This page contains file numbers from . 


■JSiCT® 3 ■ \Q,Hn 














































< 


Fel}nuury24, 1%T1 
b7c PERSQHAL 


Assoc. Dir. 

Oep. AD Acfm. . 
Dep. AD Inv. „ 
Asst. Dir.: 

Adm. Serv. 

Ext. Affairs _ 
Fin, & Pars. _ 

G*n. Inv. 

ident. 

Inspection 

Intell. 


Mrs 

Federal Bureau of Investigation 
Tampa, Floxida 


Dear Mrs. 


] 


ALL !fO?!MATiSN COIAIID 

14 ydibuia'-jii ILU 

DATE 

fSf( w>ePt^ 


I have received fcmr suggestlOQ that Form FD-478 kf. 
be revised la a particular aaaiiaer. After evaluation, it Is |»eUeved 
that onr present procederm regardii^^ the fils destruction Criteria 
should be continued. !* * 

I 

The thoa^ttfuloess which ym mcpre&Hed t^ubmltting 
ytmr proposal to me Is greatly iqpinreciated. 

SSLncerely years, 

C. M. Kelley 

Ctaurenee M. Kell^ 

Director 



yj 


Tampa 

1 < Field personnel file 
1 - Suggestion file 




1 - Personnel file of Mrs. I 

,r|^^W:mrd f. %rc' 

" (6) (Suggestion #209-77) 


9 FEB 25 1977 


■b6 

b7C 


Laboratory 

Legal Ceun. — 
Plan. & EvaU_ 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone 
Directer See'y _ 



Continued - Over 


A 


GPO : 1976 O - 207-526 





Tampa, Florida 


NOTE: Suggests that Form FD-478 (list of files destroyed) be revised 
to provide a column for recording "date file can be destroyed. " 
The Records Systems Section, Records Management Division, is of the 
opinion that the present procedures of identifying through the ticlJer 
system files that satisfy the destruction criteria is far more efficient 
than that suggested in that it is significantly less ^cumbersome and 
time consuming to maintain. This division recommends that suggestion 
not be approved, and Training Division agrees. Views ^ae^^ 


APPROVED: Adm. Ssrv. 

Aff-ir:; 

DJrect:-" 

ASSOv* , I 

Dep. AB ,v:!rn. Iclsnl. 

Dep- AD ,nv. Intefl. 





<Empto^e Suggestfon 

• ED- 2 S 4 fBev. 9 - 11 - 59 ) 

i - 



To: 


Director, FBlj/ 


SA 


Da te 

l/lBfll 

Division of Asslqnment 

Los Angeles 


SUGGESTIOW 


It issyggtf^ed that consideration be given to the 
elimination suggestion is that a block 

stamp be utilized which would contain a synopsis of infopaation 
presently appearing on Form FD-479 and that the destruction 
order be stamped on the reverse side of file jacket or on the 
top serial if file is consolidated. 


b6 

blC 


e 




Current practice or rule (Include manual citation as well as facts) 

For each case that is closed or RUC’d an FD-479 is prepared by the 
Case Agent and included as the top serial in the file. 

Advantages of suggestion and annual savings (Include basis for estimate) 

1. Substantial savings in paper and printing costs. Los Angeles 
usage of this form is approximately 37,500 copies per year 

at an estimated annual cost of $2,000. 

2. Agent time saved in form preparation. 


Ail cemiiD 


N ,4 h ■ 


Disadvantages of suggestion 

None. 


M. 








*1- ^ K 


hlC 


(The use by the United States of my suggestion shall not form the bol 
assigns upon the United States. I understand that I will be conslderf 
within two years after submission.) 

CSHmi. CZlMrs. HUmIsI 


Recommendations and comments of Division Head 


Y na^, my heirs, or 
sv/ggestion Is copied 

bfSjA //A5 jT 

it Suqgester 


While the basis for this : suggestion isj appreciated, it has 
been given consideration and is nbt recoi^end^ for adoption a± 

this time for the following itf^ons: . J\ - 
(continued on page 2) ^ 7iJ sigaaTure ^Tuie SAC" 


(Do not write in this space - for Bureau use or^jry- 

L C -\-V o* hfipfCC 

'■,Ttbv 


ftEC-47^^ - 2 ^- 


?'/C 

14 ‘ 







P V 


V 




When case is closed, stamp would be placed on the 
inside of file cover. When file is consolidated at a later 
date, the information would have to be transferred to the top 
serial of the file. This would mean losing the agent and 
supervisor’s original initials which is felt necessary to 
place responsibility on the agent. As new mail is added to 
the file the serial with the stamp on it would no longer 
remain the top serial and thus easily overlooked. 


2 * 


# 


Assoc. 05f. 

Dop. AD Adm. , 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. S«rv. __ 

Ext. Affairs 

Fin. & Pars. - 
Gen. Inv. 

Ident. 

Inspection 

Intell. 

Laborotory 

Legal Coun. — . 
Plon. & Evol. _ 

Rec. Mgnt. 

Spec. Inv. 


Idareh 9, 1977 
PEBSONAL 

AIL iFO^MATia Gii"TA!flED 
KEp fS iimiiiEO 
C’Aff i-AAiaa. ry /pk f 


Fednal Biraa of InrMtlvtion Ui \ E t T-3Argx KY /Pv Ci uJ 

U„A.M ^.,C«Mor..to of 

*^*’*IZZZZII] ^ A <k/ 

^ Your flu.gg»irtioa hais fbeen recei?od that ve disoontiaae 
the uw fiMfotm |1>^79. After cardhil ec»chteratioa, It ie believed 
that our i»reseiit proeedores as covered la the Mannal of Buies aad 
RegulatiOBs, Part H, SeetkHi 3 D. 8. a . , should not be changed. 

Alth* ^ fh favorable aetiOB was not takea ta thtf 
iastaoce, the latereirt: jm aipressed bf sabB&ltliag your prqpoMl 
to me is apirechfted. ) 

Sincerely yours, __ 

c. ffl. KoU.^ 

Qarence M. Kelley 
.. Director 


2 - Los Angeles 

1 - Field personnel file 
1 - Suggestion file 


0E-*% 




3 


1 - Personnel file of SA 
jgAvEmrd „ t'i 

(Suggefetiori! #233-77) 


Wailed jo 


COHit.' 


-r ^ u * All 


yG(&at|n^ed - Over 


Oirscto^slc'y MAII 


vR 1. 3 W 

MAIL ROOM 



TELETYPE UNIT I I 

■ y 'j 


GPO r 1976 O - 207-526 



A. 


V 


% 






J.V1A # 1 I 

Federal Bureau of Investigation 
Los Angeles, California 


NOTE: Suggests that consideration be given to the 

Form FD-479 , that h block stamp be utilized ^^ich would con^^^^^ 

a jynopsis of information presently appearing or on the 

destruction order be stamped on Administrative Division 

top serial if file is consolidated. The SAC ot me Aomimb _ 

in Los Angeles does not recommend the adoption ^ Rules^Ld Regulations, 
Training Division is of the opinion that the the 

as cited in letter to suggester, covers this pro^Lw Y 

ease Agent wlU 

snch retention. Form FD-497 ^^‘^^Is'proposal. 

DiTHsion recommends that no further action be taken on mm p f 





# 


Aplil 8, 1977 






b6 PERSONAL 

b7C 


Au mmmm co’iiAiio 


FwJeral Bureau o! Investigation wjlilKSlriEO 

San Franclseo, California ^ , 

yAlt J! 

Dear Mr. I v 


I have received joecr sngs^nrtioa that aUr Mi aiUar v 
i^ee filea be retalaed for a five-fftr imriod tad then ^iitr<%ieii« 
:^tikrma.7,fm intareetid to know similar proiiosals have^be^ ooasSd- 
ered in the recent pud, and it vae deeiM the destmctlra pertpd 
as set forth In InetradtiOQB to the ffoM »»Mi in the of Rnies 

^ R^plaUoas tfmeld woi be changed. 

The hderttit yon dieplayed in glviag me tto bOMflt 
of your thongbts oa this matter Is appreciated. 

aneerely yonra, ^ 


C. M. Kelley 

Clarence M. KeU^ 
Directin' 

bt-51 


Assoc. Dir. 

Dep. AD Adm. _ — 

Dep. AD Itiv 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gen. Inv. — v 

Ident. 

Inspection — — 

Intel!. 

Laborotory 

Legal Coun. 

Plan. & Evol, — 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone m 
Director ^ 


2 - San Francisco ^ 

1 - Field personnel file 
1 - Ingestion file 

1 - Personnel fi le of Mr.| 

i)GW:£lnif:ijytit;:eD 10 ] 

1 APR 8 if ; 





'P 12 1977 


Continued - Over 






TELETYPE UNIT d] 


GPO ; 1076 O - 207-526 



Mr. 


Federal Bureau of Investigation 
San Francisco, California 


NOTE, Sts that all auxiliary office files be retained for a five-year 

destroyed, as that is the normal statute of 
Bulet to QAP contrary to instructions contained in 

^nkin^ ’ Albany and all offices, 3-3-76, and McDermott to 

wherein a "Destruction of Field Files and Records” 

thereby nrovidW Regulations was approved 

tesirdestr^ T ^ destruction of auxiliary files under two 
die rules--(l) ten years and (2) six months. In view of 

Md regarding the destruction of field files and records 

^ suggestions along this line have not been approved 

g ivision recommends that this suggestion not be adopted. ’ ^ 

.r : y''' 


APPROVED: 

Director 

Assoc. Dir 

Dop. AD /.dm.. 
Dep. AD Ir.v 


Adm. Serv.. 
Ext. Affairs.. 


Legal Coun., 
Plan. & Insp...,. 


Fin. & r,': : Rec. 


\r,M 


S. T. Sw'iv.. 
Spoc. ln\^, 
Training.i 


- 2 - 



Employe . 

F%2^2 (R^. *^11-59)' 


o 

^ ^ b6 

b7C 


Director, FBI 


SUGGESTION I 1 ^ 

It is suggested that all auxiliarY>efffice files be retained 
period and then destroyed as that is, the normal 
statute of limxtations. -Any auxiliary files that are to be maintained j 
tor a longer perxod should be maintained only on specific instruction 
of 00 or the field supervisor where the file is maintained. This would 
completely eliminate the necessity of sending original Fd-302s, agents' 
notes and exhibits to origin when a case is RUC'd. This current 

creates a tremendous administrative burden on the Chief Clerk's 
Office, the^ field supervisor, and the case agent himself, and due to 
the complexity of the situation, creates the possibility of a clerical 
mistake which could be fatal to the prosecution of the case. 

Gi ScctLcl\ 


Division of Assignment 

SAN FRANCISCO 


(;g^TKUC.T?<in Gj - 

Current practice or rule (Include manual citation as well as .tacts) CurrSIlt aUXlHary Of fXC© CUS0S 

when RUC d require all original Fd-302s, agents' notes' and evidentiary 
exniDits be forwarded to origin as enclosures, per Manual of Rules and 
— — XXX^ — S0ct . xon — 3 y . , p a g©s — i — pa ' 3^"a""i e ■ %h 3 ? ’ U paef© — - ^ • — 

It eliminates the need for forwarding original Fd-302s, agents' notes 
and evidentiary exhibits to origin upon RDCing a case, thereby saving 
the enclosure clerical time involved in performing these functions 
and also saving agent's time, in that he does not necessarily have 
to infcial the Fd~302 before forwarding copies to origin. Also saves 
time in that origin would not have to exhibit agents' notes that 
are retained and other exhibits that normally would have been exhibited 
in the reporting field office. It also eliminates the necessity for 
the receiving office supervisor to initial the extra piece of mail 
involved and should significantly decrease mail volume. It also 
-{con,t,xnued — on pa„g,e.„„ 2,) — 

Disadvantages of suggestion 

None. However, it is noted these files will require shelf space, 
which IS already available and the need will not expand because files 

will be routinely and uniformly destroyed at the end of ten years in"- 

origin cases and five years in auxiliary cases. 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 


assigns upon the United States. I understand that I will be considere 
within two years after submission.) , 


C^Mr. OMrs. 


■ award only if mv suggestion is adopted 


Slgh^ur^j?nd Title of Suggester 


P.^ge 




Vrite in- thi6-«poce - for .^Jh^au use only) 

h f_i i^*i- t !■ • 


REOi® S 


, signature and Title Acting SAC 


3 Bureau 





r 






4 . 



Advantages of suggestion (continued) 

keeps available to the auxiliary office background infor- 
mation which in the event future investigation is required 
and could be particularly helpful in fugitive matters, which 
often run well beyond six months. Also, under the Freedom 
of Information and Privacy Act instruction, any substantive 
file from which docximents are processed and released to 
a requester must not be destroyed under the six-month 
destruction rule pertairfiig to auxiliary field office 
records; these files are to be maintained for five years. 
Since each office would have a large number of requests 
for information from auxiliary field office files, it is 
believed a five and ten year destruction rule on all 
substantive files would be more realistic and uniform. 

It is felt this change would save considerable clerk, 
agent and supervisory time. 


Recommendations and Comments of Division Head : 

It has been the experience of this office that the 
current procedures for file destruction have taken up a 
considerable amount of administrative time insuring that 
originals of FD-302s, evidence, etc. is submitted to the 
Office of Origin when in fact a very small percentage of 
these things are actually used in a court of law. 

However, I am confident that the study which 
changed our file destruction procedures took this into 
consideration. If it did, I do not recommend the adoption 
of suggestion. However, if the administrative handling of 
these matters was not taken into serious consideration, I 
feel that the auxiliary office file destruction program should 
be looked at one more time with this in mind. 
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# 




April 8, 1977 
PERSONAL 


Federal Bureau ctf Imrestigatlou 
San FranclsTO, California 

Dear Mr. | 

Your suggestion ims been received that all y 

auxiliary dEflce files be retained for a five-year perkKi and then 
(teidroyed. Ycni may be interested to tcnow similar proposals have 
been o^osldered in the recent past, and it nras decldiHi the destructioa 
period as set forth In instracttons to the field and in toe Manual of 
Rules and Begulatitms itoould not be chained. 

The interest you tos|dayed In giving me toe benefit 
your thoughts on this matter is i^reciated. 


Ml if *} 


Sincerely yours, 


■ ‘ ,7 ^ Clarence M. Kelley 

Director 


Oep. AD Adm. 
Dep. AD Inv, __ 
Asst. Dir.: 

Adm. Sorv. 

Ext. Affoirs ___ 
Fin. & Pers. .. 
Gen. Inv. .. 

(dent. 

Inspection 

Intell. 

Laboratory 

Legal Coun. 

Plan. & Eval.„ 

Rec. Mgnt. 

Spec. Inv. 

Troining 

Telephone Rm. _ 
Director Sec’y __ 


2 - San Francisco 

1 - Field personnel file 
1 - S^gestion file 

1 - Personnel file of SA 
t«W:klmk'( f , . 

i(6) 320-77) 

AfR 81977 




JZf? 


»g'„ fllWMlWu tMMM 

« Al’il V4 1977 
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GPO : 197G O - 207-526 






A 


Federal Bureau of Investigation 
San Francisco, California 


NOTE: Suggests that all aiixiliary office files be retained for a five-year 
period and then destroyed, as that is the normal statute of 
limitations. This suggestion is contrary to instructions contained in 
Bulet to SAC, Albany and all offices, 3-3-76, and McDermott to 
Jenkins memo, 4-5-76, titled "Destruction of Field Files and Records" 
wherein a change in the Manual of Rules and Regulations was approved 
thereby provichng for the destruction of auxiliary files under two 
basic destruction rules--(l) ten years and (2) six months. In view of 
the present policy regarding the destruction of field files and records 
and the fact prior suggestions along this line have not been approved, 
Training Division recommends that this suggestion not be adopted. ^ 


if' 


APPROVED; 

Pireclor 

A?;u:c, Dir.. _ 
D':;5. ad Ac!:n., 
Dtp. AD 


Ad;Ti. Serv,„ 
£■' * Affv > 


Legal Coun 
Pfr.i'.. a Insp^ 
Haa. 






- 2 - 
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Jr t A.,* 


FROM 


SUBJEG 


OfnONAl FO«M MO. 10 

MAY. I9M CDtnOH 

csA FPM* ui cm loi'ii.o 

UNITED STATES 



.RNMENT 


Memorandum 

IMlir m MlOO© ti 't ^ 

P-^£ r Pu. c / /av y 

Scker, Jr. 

'Klii: , DESTRIICTION .AND 

QTTapptrTMr' r’PTnm?DT a 
C) »* Jtvv^ Jtl JL i> « V«pJt\JL X X!!iX>JL<cx 



date: 3/17/7^7 


Assoc. Dir. 

Dep. AD A<im. 
Oop. AD Inv._ 
Asst. Oir.; 

Adm. Serv. 

Ext. Avoirs 

Fin. & Pers. _ 

Gen. Inv. 

Ident. 

Inspection 

Intell. 


Laboratory . 

Le9al < 

Plan, i 
Roc. 4 
Spec. In 

Ttoining 

Telephone Rm. . 


Reference Decker to McDermott memorandum dated 10/12/7^"'°'^"’’' 
which sets forth new criteria for searching and destruction of 
files over 20 years old in security-related matters and 10 years 
in criminal matters. 


PURPOSE ; 

The purpose of this memorandum is to (1) adjust the searching 
and retention criteria according to user division needs and (2) 
obtain approval to send the attached SF 115 to the National Archives 
and Records Service (NARS) for their approval which will establish 
a new Records Retention Plan for FBI files and provide broad authority 

for disposition of these files. " 

ALL INFORMATION CONTAINED. 

HEREIN. .IS UNCLASSIFIED. 


DETAILS; 


DATE. 


.V. Q ..-JZi!!A A l It iJ I L7 X — « r -j 


After consultation with members of NARS, a basic plan 
has been developed which adjusts the Records Retention Plan they 
established in 1969. Basically this will allow for the destruction 
of criminal files over 10 years old and security-related files 
over 20 years old with the provision that certain material outlined^^ 
by NARS must be retained indefinitely for historical value for Vj' 
ultimate accession by them. 


The Criminal Investigative Division indicated criminal 
files may be destroyed after they are 10 years old. The Intelligence 
Division advised certain foreign counterintelligence file material 
should be retained indefinitely and specifically requested that 
classifications 65 and 105 not be systematically destroyed. 

However, should certain material in these classif ications be identified 
that is no longer considered timely and relevant, the Intelligence 
Division will be consulted and their concurrence obtained prior 
to destruction. The Sp^ial Investigative Division advised that 
In connection with BpjPuresponsibility under Executive Order 10450 
secur ity-relatec 
for ar least 30 


Enclosures 



applicant classifications should be retail 


DE-4 


mo ti 1 m 





ssistant Director 
) 


CONTINUED OVER 
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US. Savings Bonds Regularly on the Payroll Savings Plan 



Memorandum to Mr. McDermott 
FILE DESTRUCTION AND 
SEARCHING CRITERIA 


» In view of the needs presented by the substantive divisions, 
the FBI will adopt the policy of retaining criminal files for 10 
years and security and applicant-related files for 30 years. Search 
criteria will be adjusted to conform with retention criteria. 


Attached as an enclosure to the SF 115 is the classification 
list identifying the 191 categories of files in the Central Records 
System indicating which are security and applicant-related. 

Attached as an enclosure to this memorandum is an SF 115 
relative to this matter which is self-explanatory that will be 
sent to NARS for their final approval of the FBI's proposed change 
in the Records Retention Plan. This will also be made available 
to the Department in a separate communication so they will be aware 
of the Bureau's plans in this regard. This will also give the 
Department an opportunity to provide this information to the Senate 
Select Committee on Intelligence to insure they would have no objection 
to this plan before it is implemented. Additionally, it is intended 
that this SF 115 after approval by NARS will be added to the "Retention 
and Disposal Section" of the "Central Records System" as printed 
in the Federal Register in accordance with the Privacy Act. 


It is noted that the authority for the destruction of 
file material that will be granted as shown in the SF 115 is broader 
than what will actually be used. This will allow us to adjust 
to shorter retention periods in the future by merely advising NARS 
of our intention without going through the complicated procedure 
of adjusting a Records Retention Plan. The longer retention period 
for certain categories is based upon substantive division needs. 


RECOMMENDATIONS : 


1. That the retention 




set 


A 


4\V 


Director 

Assoc. Dir.. 
Dep. AD Acli) 


forth be approved. 

Adm. Serv r... Legal Coi 

Ext. Affairs 

Fin. & Pers i 

n. lnv. Mmr 

Ident 


( 


Plan. 

Rec. Mgt' 
S. & T, 
Spec. Inv? 

jrrainine.-. 

returned 





^ 2. If approved the encfSsei^'^'^ 115 sftd'ul/d be 

fto the Records Management Division for delivery to NARS. The copy 
for the Defartment will be handled by separate communication. 
•^Appropriate manual changes will be prepared by the Records Management 
Jiivision after approval. 




4 


m 




0 ^ 



APPROVED: 

Director..., 
Assoc. Dj 
Dep. AD Adm. 

T - 

Dep. AD Inv 



Adm. Serv 

Ext. Affairs.... 
Fin. & Pers..., 
Gen. Inv....^. 
Ident.., 
Intell..., 






Legal C 
Plan. 

Rec. Mi 
$. «ti 
Spec. Ilf 
Jraining,..,^ 


RE0.UE3T i-OR RECORDS ^POSITION AyTHOHfTY 
■ (Seo Instruciioil^in rcversa) 


TO: GEMCRAL SERVICES ADMINISTRATION, 

HftTIOHAL ftnOhiViES AHD RECGHOS SERVICE, WASKIHGTOM, DC 2D408 

1. mOM (AGENCY OR ESTABLISHMENT) 

-.-J)apax-tmejTii...Tx£-.J.ust.j,c£ 

2. MAJOR SUBDIVISION 

l!!edar^-.-Biireaja_ja£_IxiV-as±l^a-1dLjQn 

3. MINOR SUBDIVISION 


Records M anagemen t Division 

«. NAME O! PERSON WITH WHOM TO CONFER 

' Jam es W« Awe 

E. CCRTIHCATE OF AGENCY REPRESENTATIVE: 


L, EXT. 




4185 


DATE RECEIVED 


NOTIFICAT ION TO AGENC Y 

In wi'ord.^.ncc vMh t^e nf 44 U S.C (?. 

Q8f'5l. inciLidi^: i5 .^pi^nivPd tut lli/i 

fi!.’ st.uiiDed “djGpusJ! (ii)( JpptOvdd'’ or ■V-i|lidr;jv,H" m ;:o'UJiii 10. 


.-In Anv.vf *)/ flu- I 'mr,u/ .Snur 


I hereby certify that ! am authorized to act for this agency in niaUers pertaining to the disposal of the agency’s records; 

that the records proposed tor disposal in tiiis Request of _ .7 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

Q A Reques^l for immecfiate disposal. 

B Request for disposal after a specified period of time or request for permanent 
reteiition. 


3 / 16 / 7 '" 


7. 

ITL'M NO, 


D. OP AGENCY REPRCSENT^^ 


Section Chief 


B, DESCRIPTION OF ITEM 
(With Inclusiv'O D,*itGs or Relenfton Po.ToJs) 


9? 1' 

I SAMPLE OH 


ACTIO.N TAKEN 


"Central Records System" 

Description of content & arrangement of records 
The l<’BI utiiTzes a "Ce'ntral Records System" 
of maintaining its investigative, personnel, 
applicant, administrative, and general files. 
This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
of all important mail placed in file. 


For example, all information on a given subject 
matter or case is channeled into one file. 

In order to facilitate control of the file 
and accommodate multiple subject (s) matters, 
a numbering system is used to indicate: (a) 
general classif ication and nature of violation, 

(b) the individual case file in this category, 

and (g) serialization of individual pieces 

of mail in the file. For instance, the number 

7-100-10 on a piece of mail indicates it is 

the 10th piece of mail in the 100th file assigned 

to the Kidnaping (7) classification. The 

FBI has 191 classifications in its basic filing 


^nhfJlOENTIA' 


ENCIOSURG: 

^ - 3 z.se, 


STANDARD fORM tit; 

tv </vi &Ncf Api I !, 

PlOf.Ci Dy fnMU‘f.11 t 

AMmmif.tfviliob 

(41 CtH) 101-11 


JOB NO. 


Request for Records Disposition Authority -Continuation 


PAGn OF 

2 


*7. 

ITEM NO. 


'203 


0. OESCniPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


system. They pertain primarily to the Federal 
violations over which the FBI has investigative 
jurisdiction. However, included in the 191 
classifications are personnel, applicant and 
administrative matters to facilitate the overall 
filing scheme. Attached as an enclosure is 
the classification list identifying the 191 
classifications. 



9. 

SAMPLE on 


10 

ACTION TAKEN 


The Records contained in this System are utilizeq 
by the FBI in support of its mission to conduct 
investigations within its jurisdiction and 
for various administrative purposes. Inforraatioi:| 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional 
offices where the right and n^d to have access 
to this information exists. 


The "Central Records System" is explained 
in further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997) which was 
published in accordance with the Privacy Act 
and amended in Volume 42, Number 4, dated 
1/6/77 (Page 1313) . 


A. Administrative files for permanent retention 


Supervision — policy and procedure — fileq, 
(00) for each classification. 


DISPOSITION; 


PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service after files 
are 75 years old. 


B. Investigative files for permanent retention 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for the 
category involved, according to the criteri^ 
listed below. It is noted the criteria is 
general in nature and selection is basically! 


Tour copies, Including original, lo bo sulimUtod lo iho 


FORM lit- A 

Rcvisrri .Inly 

Pti'sr.f tiy !‘>»'jvu;or. 





If 


Requiest for Records Disposition Authority-Continuation 


tH 


NO 


t. 

ITEM NO 


8, OGSCRIPTION OP ITEM 
(With Inclusive Dales or Relcrilion Periods) 


a judgement decision. 
Selection Procedures: 



(For existing closed files that meet age 
cH^ 'te r'TaT FiTes' V'/itE' 3 ~or''Tre^i''ToTumes 
wouIT generally not apply under the criteria 
for a significant investigation or case 
and will be destroyed after a review, 


to insure compliance v?ith 
an experienced employee. 

5 volumes 
employees 


criteria, by 
Files more than 
will be reviewed by seasoned 
using their best judgment in 


applying the criteria for destruction or 
retention. A quality control spot check 
will insure a high degree of reliability 
in judgment. 


9. 

SAMPLE on 
JOB NO. 


PAGE OP 

3 ... 


10. 

ACTION TAKEN 


(For future clos ed files) 

A t t h e~ti me" 'a rrie~Ti™cTo s e d , the case 

agent v/ill provide a recommendation regard- 
ing retention in accordance with this 
criteria. This recommendation will be 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate . 


Files will be selected and designated for 
permanent retention if they meet one or 
more of the following criteria for signifi- 
cance : 


1. The investigation or case has signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regu- 
lations, or investigative and intelli- 
gence techniques; 


2. The investigation or case involves 
an actual or potential breakdown of 
public order (civil disturbance) of 
major proportions; 


3. 


115-203 



The investigation or case directly 
involves (a) a subversive or extremist 
organization, with or vjithout foreign 
connections, or (b) a person or persons 
holding a major leadership position 
within such an organization; 



STANDARD rOHM 115 A 
Rovifu'il .luly 1 9 7‘5 

I'.y ('iivu'i.il I ,-.-i vit os 
A I f 1 1 1 1 n I J f - 1 1 1 o 1 1 


Request. for Records DispositiqWiithorily -Confinualion 


7 . 

ITEM NO 


JOO NO, 

PAGE OF 


4 


8. DESCniPTION OF ITEM 
(Willi Inclusive Dales or Rclention Periods) 


^"Cl 


9. 

SAMPLE on 
JOB NO, 


10 . 

ACTION TAKEN 


The investigation or case directly UUM 
involves a person, element, or organ- 
ization whose activites are deemed 
to pose a substantive and compelling 
threat to the conduct of national 
defense or foreign policy. 

The investigation or case is significant 
in terms of intensity of public interest, 
expressed by (a) a demonstrated interest 
of a Congressional committee or the 
Executive Office of the President, 
or (b) a high degree of national media 
attention . 

Disposition ; PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service 75 years after 
closing . 



Investigative files other than those described 
above under Items la and lb. 

(1) Criminal investigative cases and support- 
ing retrieval devices after 10 years of 

no relevant activity, including microfilmed 
cases . 

Disposition ; DESTROY 10 years after 
no relevant activity. 

(2) Security investigative files after 

20 years of no relevant activity with suppoi ting 
retrieval devices. (See attached classification 
list) . 


iition : 


DESTROY 20 years after 
no relevant activity. 

(30 years will be used and 
NARS will be advised by 
informational SF 115 when 
reduced to 20) . 


(3) Applicant cases containing no derogatory 
information. (See attached classification list) 


Foiii copies, Incliidlrig original, to be aiibmlltod to Iho National Archive! 

..CONFKNm 


STAND.iVnO FOP.M 115-A 
Muvisod July 

I’rnscribo.l by Gun.jra! riarvicc: 
Admini.slration 
H’MIl (It CIT1) 101 - IM 





iequest for Records Disposition Authority — Continuation 


f’AGE or 


tTEM NO. 


0. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 


SAMPLE on 
JOB NO, 


10 . 

ACTION taken 


Dispositon ; DESTROY 15 years after no 

relevant activity. (30 year 
will be used and NARS will 
be advised by informational 
SF 115 when reduced to 
15 years) . 

(4) Applicant investigations containing 
DEROGATORY information. 


Disposition ; DESTROY 25 years after no 

relevant activity. (30 years 
will be used and KARS will 
be advised by informational 
SF 115 when reduced to 
25 years) . 

(5) Certain files selected exclusively 
for investigative or administrative potential. 
VJhile lacking Archival qualities, may be 
considered for longer retention periods 
due to the nature of content. 


Disposition ; DESTROY after administrative 
needs have been served. 

(6) Investigative files which, if maintenance 
is continued, would conflict with provisions 
of the Privacy Act of 1974, 5 U.S.C. 552a 
(e) (1) , (5) , and (7) . 

Disposition ; DESTROY regardless of 

age if found to be irrelevant 
to FBI operations, 
information is not timely, 
or retention is not 
justified or warranted. 

Files will be evaluated 
on an individual basis. 

Items other than those described above 


(1) Transitory documents such as airtels, 
teletypes, memoranda, etc., the substance 
of which has been included in .prosecutive 
summary reports or other permanent communica- 
tions which provide the basis for retention 
according to the prescribed disposition 
of the respective file. 


Four coploa, IneSudInc orlQlnnl. l 



■lollpiTOllAfclilvon 


STANDARD FORM 115-A 
fU;vi;uHl July 

(’MisGulxjd hy (U.-m-i.i! ficivuus 
AiinuiufUi.t'.ion 


iquest for Records Disposition Authority-Continuation 


JOB NO, 


8, OESCBIPTION Of ITEM 
(With Inclusive Dates or Retention Periods) 


Disposit.lon : DESTROY after action ^ 

has been taken and transitory 
document no longer 'serves 
a useful purpose. 

(2) Reference index cards which permit 
access to secondary names indexed in a 
communication that are not considered to 
be the main subject of the communication. 
De-indexing and the destruction of these 
cards would make the names nonretr ievable 
once it is determined they no longer serve 
a useful purpose whereas continued maintenance 
of the file and retr ievability of the file under 
its main caption is essential for FBI needs 
or Archival requirements. This would be 
particularly true where continued maintenance 
of such reference index cards would conflict 
with the provisions of the Privacy Act 
of 1974, 5 U.S.C. 552a (e) (7). 


SAMI’LE OR 
JOB|(NQ, jf 



10. 

fON TAKEN. 


Disposition ; DESTROY after it is ' 

determined such references 
no longer serve a useful 
purpose or their continued 
maintenance would conflict 
with the provisions 
of the Privacy Act. 

NOTE : Separate authority has been granted for 

the destruction of field office records on the 
basis that the records are contained in Head- 
quarters files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 


Time periods for retention vjere selected to 
meet current needs; however, this criteria will 
be reevaluated from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especial' 
as it relates to; (1) the FBI's obligation under j 
Executive Order 10450 for the Security of Governm^ 
Employees and (2) future Department of Justice I 
guidelines for information gathering and retentior 
policies for investigative data. 


Four copies, Including oilgli 


CONFlSEWilL 


ionfti Archives 


STAMOARC) FORM 110- A 

HcVistRj July 1R7‘1 

riDru) by (imirfjl Srfv 


■DDEDQyEuiMBBflyDi 



Request for Records Disposition Authorify-Confiniiafion 


7 . 

ITEM NO. 


0. DESCRIPTION OF ITEM 
(WHh Inclusive Dales or RelenSion Periods) 


CONF Mm i-. 


9. 

SAMPLE OR 


PAGE OF 

7 


10 . 

ACTION TAKEN 


The follovring classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. That National 
Archives and Records Service will, upon examination, 
apply separate criteria for disposition in these 
classifications: 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 98, 100, 105,' 122, 188 
and 191. A supplemental SP 115 will be submitted 
regarding these classifications after the National 
Archives and Records Se.rvice determines specific 
retention guidelines which will then allow for 
the destruction of obsolete material in these 
classifications . 


A copy of this request is being made available 
to the Department of Justice for the Attorney 
General’s information so he will be aware of the 
FBI's Retention Plan. This will enable the Bepar 
ment to also make this data available to the Sena 
Select Committee on Intelligence before the plan 
implemented to insure no data is destroyed for 
which there is a Congressional interest. Additio 
particular care will be taken to be sure no 
material is destroyed for which there is pending 
litigation or otherwise restricted because of 
a special request. 


Tally, 


COtfRHTHL 


four copiiis*. Incliidlng oilginni, to bo oubn^lUod to Iho Archives 


STANDAHD rOHM 115 -A 

ni>vtM-(l July VIM 

fibc‘1 by (irncr.i! Viorvitns 




CLASSIFICATIONS 


Ul 

Me 


^L-fT 


J 


:ers; F.B.I. National 


1. * Training Schools; National Academy 

Academy Applicants 

2 . ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 
of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory Bird Act 

9. Extortion 

.0. Red Cross Act 

.1. Tax (Other than Income) 

-2. Narcotics 

.3. Misc. National Defense Act; Prostitution; 

Within Army Camps (Obsolete - 1920) 

.4,** Sedition 

.5. Theft from Interstate Shipment 

.6. Violation Federal Injuction (Obsolete) 

-7. Veterans' Adrainstration Matters AI'. 

-8. May Act 

.9. Censorship Matters (Obsolete - 1946)DATL 

!0. Federal Grain Standards Act (Obsolete 

11. Food and Drugs 

12. National Motor Vehicle Act (Obsolete - 1927) 

13. Prohibition 

14. Profiteering (Obsolete - 1945) 

15. Selective Service Act; Selective Training and Service Act of 
:6. Interstate Transportation of Stolen Motor Vehicle; Interstate 

Transportation of Stolen Aircraft 
:7. Patent Matter 

:8. Copyright Matter 

9 . Bank Fraud and Embezzlement 

0. Interstate Quarantine Laws (Obsolete - 1925) 

■1. VJhite Slave Traffic Act 

2. Identification (Fingerprint Matters) 

3. Uniform Crime Reporting 

4. Violation of Lacy Act (Obsolete - 1927) 

5. * Civil Service 

6. Mail Fraud 

7. * False Claims Against The Government (Obsolete - 1928) 

8. * Application for Pardon to Restore Civil Rights (Obsolete 

9. ** Falsely Claiming Citizenship 

0. Passport and Visa Matter 

1. Explosives (Obsolete) 

2. Deserter; Deserter - Harboring 


Selling Whiskey 


(,0NTAINED. 

1921 ) 


1936 


* Ayinlicant-rclated classi ficatjons 

** Security-related cl assif i mt.' ons 


^43. Illegal Wearing of Uniform; False Advertising or Misuse of 
\ Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 

\ or Use of Military Cremation Urn; Illegal Manufacture, Use, 

\ Possession, or Sale of Emblems and Insignia; Illegal 

' Manufacture, Possession or Wearing of Civil Defense Insignia; 

Miscellaneous ~ Forging or Using Forged Certificate of 
Discharge from Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or Official Pass; 
Miscellaneous - Forging or Counterfeiting Seal of Department 
or Agency of the U.S.; Misuse of the Great Seal of the 
United States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44. Civil Rights; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on boats and aircraf 

46. Fraud Against the Government; Anti-Kickback Statute; Dependent 
Assistance Act of 1950; False Claims - (Civil); Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal); 
Renegotiation Act - (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal Possession or 
Destruction of Government Property 

53. Excess Profits on Wool (Obsolete - 1925) 

54. Customs Laws and Smuggling 

55. Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete - 1951) 

58. Bribery; Conflict of Interest 

59. World War Adjusted Compensation Act 

60. Anti-Trust 

61. *"* Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry (formerly 

Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investiations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous - Civil Suit 

Miscellaneous - O.P.A. Violations (Civil) (Obsolete) 


(Obsolete - 1928) 


Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodluni Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete - 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 

Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of Sentence and 

Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 
Violator; Parole Violator; Mandatory Release Violator 

77. * Applicants (Special Inquiry, Departmental and Other Government 

Agencies except those having special classifications) 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete - 1952) 

82. War Risk Insurance (National Service Life Insurance) 

(Obsolete - 1967) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete - 1953) 

85. Home Owner Loan Corporation (Obsolete - 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confinement; 
Unlawful Flight to Avoid Giving Testimony 

89. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering; A.R. - Lea Act; A.R. - Interference with 

Government Communications System; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in Other than Bureau 
Cases) 


96. * 

Q7 ** 

9s!** 

99. 

100 . ** 

101 . 

102 .** 

103. 

104. 

105. ** 

106. 

107. 

108. 

109. ** 

110 . ** 
111 .** 

110 ** 
.Jm <«iL. • 

113. ** 

114. 

115 . 

116. * 

117. ** 

118. * 

119. 

120 . 
121 .* 
122 . 
123.* 


124.* 


125. 

126. * 

127. * 

128. * 

129. 

130. * 

131. 

132. * 


133. * 

134. ** 


Alien Applicants (Obsolete ~ 1944) 

Registration Act 
Sabotage 

Plant Survey (Obsolete - 1944) 

Subversive Matter (Individuals) ; Internal Security 
(Organizations) ; Domestic Security Investigations 
Hatch Act (Obsolete ~ 1941) 

Voorhis Act 

Interstate Transportation of Stolen Cattle 

Servicemen's Dependents Allowance Act of 1942 (Obsolete - 195"/ 
Internal Security (Nationalistic Tendency - Foreign Intelligence 
(Individuals and Organizations ~ by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete - 1963) 

Denaturalization Proceedings (Obsolete - 1952) 

Foreign Travel Control (Obsolete - 1944) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 

Alien Property Custodian Matter (Obsolete - 1972) 

Bond Default; Bail Jumper 

Atomic Energy Act~Applicant; Atomic Energy Act-Employee; 

Energy Research and Development Administration - Applicant 
Atomic Energy Act-Criminal 

Applicant - Central Intelligence Agency (Obsolete ~ 1952) 
Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 

Special Inquiry - State Department ~ Voice of America (U.S. 
Information Center) (Public Law 402 - 80th Congress) 

(Obsolete - 1963) 

European Recovery Program (International Cooperation Admin- 
istration) formerly Foreign Operations Administration, Mutual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; A.I.D. - Agency for International 
Development (Obsolete - 1963) 

Railway Labor Act; Railway Labor Act - Employer's Liability 
Act 

National Security Resources Board - Special Inquiry 
(Obsolete - 1950) 

Sensitive Positions in the U.S. Government - Public Law 266 
(Obsolete - 1950) 

International Development Program (Foreign Operations 
Administration) (Obsolete) 

Evacuation Claims (Obsolete - 1966) 

Special Inquiry - Armed Forces Security Act (Obsolete - 1951) 
Admiralty Matter 

Special Inquiry - Office of Defense Mobilization 
(Obsolete - 1951) 

National Science Foundation Act - Applicant (Obsolete - 1963) 
Security Informants 


135 . 



136. 

137. 

138. * 

139. 

140. * 

141. 

142. 

143. 

144. 

145. 

146. 

147. 

148. 

149. 

150. 


151.* 


152. 

153 . 

154. 

155. * 

156. 
157 ** 

Jim '■J t • 

158.** 


159. 

160. 
161.* 

162. 

163. ** 

164. 

165. 

166. 


PROSAB (Protection of Stategic Air Command Bases of u.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 

Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 

Federal Housing Administration Matters 

Interstate Transpor taion of Fireworks 

Destruction of Aircraft or Motor Vehicles 

For Administrative use of Voucher - Statistical Section 

(in recording harboring fugitive statistics) (Obsolete) 

(Referral cases received from CSC under P. L, 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Zigency 

World Health Organization 

International Labor Organization 

U.S. Information Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1958 

Welfare and Pension Plans Disclosure Act 

Extremist Matters; Civil Unrest 

Labor-Management Reporting and Disclosure Act of 1959 
(Security Matter) (Obsolete - 1966) 

Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter) 

Federal Train Wreck Statute 

Special Inquiries for White House, Congressional Committees 

and Other Government Agencies 

Interstate Gambling Activities 

Foreign Police Cooperation 

Crime Aboard Aircraft 

Interstate Transmission of Wagering Information 
Interstate Transporation in Aid of Racketeering 
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167. 

168. 

169. 

170. ** 

171. 

172. 

173. 


174. 

175. 

176. 

177. 

178. 

179. 

180. 
181. 
182. 


183. 

184. 

185. ** 


186. 

187. 

188. 

189. 

190. 

191. ** 


Destruction of Interstate Property 

Interstate Transportation of Wagering Paraphernalia 

Hydraulic Brake Fluid Act (Obsolete ™ 1966) 

Extremist Informants 

Motor Vehicle Seat Belt Act (Obsolete - 1965) 

Sports Bribery 

Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 
Assaulting the Resident (or Vice-President) of the 
United States 
Antiriot Laws 
Discrimination in Housing 

Interstate Obscene or Harassing Telephone Calls 
Extortionate Credit Transactions 
Desecration of the Flag 
Consumer Credit Protection Act 

Illegal Gambling Business; Illegal Gambling Business - 
Obstruction; Illegal Gambling Business - Forfeiture 
Racketeer Influenced and Corrupt Organizations 
Police Killings 

Protection of Foreign Officials and Official Guests 
of the United States 

Real Estate Settlement Procedures Act of 1974 

Privacy Act of 1974 - Criminal 

Crime Resistance 

Equal Credit Opportunity Act 

Freedom of Information/Privacy Act 

False Identity Matter 


File classifications noted as obsolete are not currently opened as 
new cases. Year that classification became obsolete is also shown. 
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UNITED STATES ATTORNMENT 

Memorandum 


TO : Mr. Fehl 


FROM : G. R. Steel 




Ofsf MasLcT^s. 


date: 1-5-77 




subject:), file destruction and searching criteria 


Assoc. Dir. 

Dep. AD Adm. , 
Dep. AD Inv. _ 
AssP. Dir.: 

Adm. Serv. 

£j{t. Affairs — _ 
Fin, & pBfS. _ 
Gen. Inv. ___ 
Ident, — 

Inspection 

(ntell. 

^Loborotory 

j^Legal Coun. — 
Plan. & Eval. . 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. _ 
Director Sec’y _ 


Reference Decker to Jenkins lueraorandum dated 
August 2) 1976, and Awe to Decker memorandum dated 
November 19, 1976, which set forth new criteria for 
searching and destruction of files of 20 years in security 
related matters and 10 years in criminal matters . 

PURPOSE ; To set forth specific needs of the Special 
investigative Division (SID) with respect to searching and 
destruction criteria in order to fulfill our responsibilities 
under Executive Order 10450 (EO 10450) . 

SYNOPSIS ; The 20 -year searching and destruction criteria l£ 
restrict FBI ability to discharge our responsibilities as A 
set forth in EO 10450. The Communist Party was very active ^ 
in the late 1940 's and early 1950 's, and the 20-year criteria^ 
removes all records of that activity from consideration in 
EO 10450 investigations. Since about 30 percent of all 
EO ,10450 searches are eliminated by the 2i^^®ar criteria, _ . 

a substantial risk is incur red.^j^ spec iali^^^h r^^ e^^ 

of CIA, military, and FBI. Privacy ^jj^^^^delines do not 
conflict with a longer criteria since the test is one®ffjf|pp jg ^ 
relevancy, which is primarily an adjudicative function iiv 

automatically denied if the information is destroyed'.fawM.ca^yL 
The Civil Service Commission (CSC), the primary name check 
contributor , and the agency with overall Government employmenj® 
responsibility, advised by letter dated December 8, 191 sf th|ft..| 
in its view, there are important considerations conGer nlnaiM^ 
use of dated loyalty information. CSC advised it^_b^a^^^pliPy 
destruction criteria should be a conscious 
of the administration, the agencies involved 
intelligence community. / 


Enc. 



Mr . Mc^rmott 
^^acl^Assistant Director 


SEE RMD addendum, 
SEE CID MdENDUM . 

SEE INTD ADDENDUM, 


U.S. 


W. Steel 
1 - Mr. I 
1 - Mr . Ervin 


CONTINUED - OVER 

Savings Bonds Regularly on the Payroll Savings Plan 






Memorandum to Mr. Fehl 

Re : File Destruction and Searching Criteria 


CURRENT BUREAU POLICY ; Current Bureau Policy just instituted, 
provides that criminal files be destroyed after ten years of 
no activity, and security related files after 20 years of no 
activity. Searching criteria are now 20 years for security 
related and 10 years for criminal, with provisions for 
extended searches upon request. Traditionally, we have 
searched without regard to time criteria. 

RECOMMENDATIONS ; That a searching and destruction criteria- 
no leas than 30 years for security related files be implemented 
in all matters covered by EO 10450. 


APPROVED: 


Director. 

Assoc. Dir.. 

Dop. AD Adm... 
Dm. AD Inv.,,.., 


Adm. Serv 

Ext. Affairs 

Fia. a Pcrs,... 

Gsn. irv 

Idoat 


Lr.g-3! Coun..., 
P'sn. & !rsp.. 
Res. P.'ist....... 


Spec. inV 
tr£.i.nir,g,. 


ADDENDUM: GENERAL INVESTIGATIVE DIVISION: 


renif 1/17/77 


General Investigative Division does not concur with 
the recommendations for searching and destruction criteria of 
30 years set forth above but does concur with the recommendation 

for the searching criteria as set forth in M 
^ Decker to McDermott memo dated 10/12/76, ’ 

\ captioned, "File Destruction and Searching 
criteria." J 




approved^; 


Director 

Assoc. Dir. 

Dep. AD Adm.. 
Dep. AD lnv.„ 


Adm. Serv 

Ext. Affairs 

Intsll 


Legal Coun.... 
pi.jn. & Insp., 


f. T. Ssrv- 


Spec. Inv 

Training 
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Meraoran<auiti to Mr. Fehl 

Re : Pile Destruction and Searching Criteria 

% 

DETOILS ; EO 10450 directs the FBI, upon receipt of inquiries 
f rqra other Government agencies, to furnish them information 
contained in our central files and the files of our 
Identification Division, which bears upon the suitability 
and/or Ipyalty of Government employees . EO 10450 describes 
the type of information which is to be fufnished. 

Prior to EO 10450, which was issued on April: 27, 

1953, EO 9835, issued March 21, 1947, set forth similar standards 
for Government employment and delegated similar responsibilities 
to. the FBI. Both of these orders were issued at a time when 
Communist Party aetivity in the United States was at its heighth 
and when our investigations , as well as Congressional inquiries, 
were extensive. The specific purpose of both orders was to 
control Government employment; i.e., to insure that the 
Federal Government employed persons who were of unswerving 
loyalty. Gf course, that purpose is the same today, and the 
obligations imposed by EO 10450 are no less than our 
obligations were in March, 1947. 

A 20 -year criteria for searching and file 
destruction draws a line which not only excludes 29.75 percent 
of all name searching requests under EO 10450, but also 
excludes a historical period of the heaviest Communist Party 
activity in the United States. Omitting almost 30 percent 
of all such searches obviously restricts our ability to 
adjust the scope of our investigations to determine the 
applicant's character, associates, reputation, and loyalty — 
particularly when the limitation excludes the time period 
mentioned above. 

A Government employee who was aged in his twenties 
in 1946, is today in his fifties, and is far more likely to 
be in a sensitive position or seeking a sensitive position 
than ever before. Similarly, applicants for Government 
employment today will have parents, relatives, references, or 
associates, who may have been involved in Communist Party 
activities in the late 1940 's and early 1950 ' s. These 
applicants will be subjected to a different scope of 
investigation in each instance where prior activities on 
the part of a relative, for example, are established. It is 
important to note that the purpose of the investigation, 
and therefore the scope, is to resolve whether a loyalty 
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Memorandtim to Mr. Fehl 

Re: File Destruction and Searching Criteria 


issue exists — to prove or disprove its existence so the 
adjudicating officer in the proper office can make an 
objective determination. 

Under current procedures , a Government employee 
who is employed in a nonsensitive position is the subject of a 
National Agency Check Investigation (NACI) and not a full 
field investigation. However, when he moves into a 
sensitive position, he is subjected to a full field 
investigation and must provide complete background information. 
This results in an additional NACI which includes another 
check of FBI files. Further, all persons applying for sensitive 
positions are subject to a full field investigation including 
a NACI no matter what their age when they applied for the 
position. This procedure includes all Presidential 
appointments , as well as the employment of persons by the 
CIA, the military agencies, and FBI applicants. In sum, 
a 20-year searching and destruction rule and the resulting 
loss of 30 percent of the information, will result, 
presumably, in missing information on the most sensitive 
positions of our Governement about 30 percent of the time. 

This result is hard to square with the FBI's specifically 
delegated responsibilities under EO 10450 . 

An additional question pertinent to establishing 
searching and destruction criteria is raised by the Privacy Act 
of 1974. Section (e) (1) states that each agency that 
maintains a system of records shall "maintain in its records 
only such information about an individual as is relevant 
and necessary to aGComplish a purpose of the agency required 
to be accomplished by statute or by executive order of the 
President." The Office of Management and Budget guidelines 
note that the Act recognizes that agencies need to maintain 
information about individuals to discharge their responsibilities 
effectively. As we have pointed out in our prior memorandum, 
if information is not sought or if it is destroyed, there can 
be no question about its relevance, nor of its retrievability . 
Again, the question of an adjudication of the employee, 
whether favorabie or unfavorable , will remain unanswered 
because of the absence of information. 

On December 2, 1976, members of the CSC, Bureau of 
Personnel Investigations, and FBI Headquarters representatives 
from SID and Records Management Division met to discuss the 
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Memorandum to Mr . Fehl 

Re: File Destruetion and Searching Criteria 


possible effects of the destruction and searching criteria on 
CSC operations and to determine how useful is the inforttiation. 
currently being furnished to CSC. The opinion of CSC was 
sought by SID because of the more than 300,000 name searches 
initiated by it each year, and because EO 10450 specificaliy 
delegates to CSC .overall responsibility to maintain the 
einployraent program for the Federal Government. CSC's views,: 
are set forth in the enclosed letter dated December 8, 1976. 

In conclusion, SID feels that the 20-year searehihg 
and destruction criteria impose unnecessary restriciionb 
on the use of information available to discharge our 
res:bbnsibili ties under EO 10450. As we, have previously 
stated, while some personnel and cost savings may’' result from 
a more accelerated criteria, ■we should not allow what may be/; 
sho^^t-term considerations to generate policies which-,pay 
3 ^brk :t© the disadvantage of our ’ long -rrange investigative 
responsibilities. In this ease,: these respohsibilities 
encompass the loyalty of each Government employee. . 

>•3 ■■ , 

SID recommends that a searching and destruction 
criteria no less than 30 years for security re^®-'^®^ 
be implemented in all matters covered by EO 10450. These 
matters include : 


All Special Inquiries (161) 

Loyalty of Government Employees and United 
Nations Employee Investigations, including 
GSC referral cases (138, 140, 151) 

Name Checks 

National Agency Check Investigations (all 
SF-85 ' s and 86 * s) 

Departmental Applicant Investigations (77) 

Nuclear Regulatory Commission and Energy Research 
and Development Administration Investigations (116) 
Maintenance Employee Investifations (77) 

Bureau Applicant Investigations (67) 


I 




Cntelligence Divxsion 


:dedd^ 


The Intelligence Division does not concur with 
any proposed searching and destruction criteria, either of 
a 30 or 20 year duration, which does not provide for 
retention of valuable and potentially valuable foreign 
counterintelligence information in the 65 and 105 
classifications . 


The Records Management Division (RMD) has proposed j 

that with certain limited exceptions all "security related" 
files be destroyed after a period of 20 years. The 
exceptions insofar as foreign counterintelligence material 'i 

is concerned deal with cases which, at the time of proposed , 

destruction, are deemed to be of either major or historical 
signxf xcance . 

INTD regards destruction of irrelevant and outdated 
file material as desirable. However, it should be noted 
that foreign counterintelligence classifications 65 and 105, i 

contain a significant amount of information that is neither ? 

major ca,se material nor of historical value but that is 
of actual or potential value to the investigative operations 
of the INTO. An example of such a case might be of an 1 

intelligence officer who visits the United States as »n ‘*1 

exchange student and who is relatively young. Information - 

concerning this subject would be placed in a 105 case file. 

When this officer leaves the United States the case would *» 

be closed and the file would lie dormant. In the event that 

subject returned to the United States after 20 years, the results, 
of the initial investigation would be of importance and should | 

be available. In addition, it is not inconceivable that such j 

a subject might come to the attention of another member of | 

the U. S. Intelligence Community after 20 years, in which J 

case that Agency would reasonably expect the FBI to provide j 

support. - 1 

There is a significant amount of material contained A 

in classifications 65 and 105 which is not readily segregable 'j 

from that which is irrelevant and outdated. INTD believes, 
therefore, that file material in the foreign counterintelligencffe ^ 
classifications 65 and 105 should not be systematically 
destroyed after 20 years unless procedures ensure that 
material of actual or potential value is retained. 

INTD recommends that foreign counterintelligence 
file material in the 65 and 105 classifications be retained I 


indefinitely. 


APPROVED; 






Director 

Assoc. Dir 

Dep. AD 
AD 


Adm. Se.''v '' 

Ext Affairs Plan. 

Fin. & Pers R®®- 

Gen. inv S. & T. Serv..-.fi.4^ 

Ident Spec. Inv 






ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (JWArevp 2/16/77) 

The Records Management Division (RMD) has reviewed 
the data set forth by the Special Investigative Division (SID) 
in G. R. Steel memorandum to Mr. Fehl dated 1/5/77 and the 
addendums to this memorandum by the General Investigative 
Division (GID) and Intelligence Division (INTD) as it relates 
to the file destruction and searching criteria. Briefly, 
the current Bureau approved searching/destruction criteria 
provides that criminal files be destroyed after 10 years of 
no activity and security-related files after 20 years of filo 
activity with the provisions for extended searches upon reguest 
and that files of a continuing value would be maintained 
beyond the periods indicated. The SID recommends that a 
searehing/destruction criteria of no less than 30 years be 
established for secur ity-^related files for all matters covered 
by Executive Order (EO) 10450. The GID recommended the Bureau 
continue with current policy for 10 and/or 20 years for criminal 
and security-related matters. The INTD indicated that file 
material in the foreign counterintelligence classifications 
65 and 105 should not be systematically destroyed after 20 
years unless procedures insured that material of actual or 
potential value is retained. INTD further recommended that 
foreign counterintelligence file material in the 65 and 105 
classifications be retained indefinitely in order for them 
to fulfill their responsibilities. 

The RMD is clearly a service division and does not 
in any way want to establish policy as to what user divisions 
need. This must be established by each of the user divisions. 
However, the RMD is obligated under the law (41 CFR 101-11) 
to seek destruction of obsolete material that is no longer 
considered timely and relevant to FBI needs and to preserve 
that for which there is a continuing need, including those 
files that have a historical value for their ultimate accession 
to the National Archives and Records Service (NARS) . To this' 
end RMD is trying to establish a uniform criteria to insure 
we maintain in our files that data which is essential for 
the Bureau to accomplish its missions and goals and at the 
same time insure obsolete material is disposed of promptly. 

In regard to the SID's need for data beyond the 10 and 20 
year rule, RMD sets forth three basic observations. 
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1. EO, 10450 is silent as to how long material must 
be maintained for record purposes. While the Depart- 
ment has been working on guidelines relative to ^ 
this matter, there is no indication this will be 
resolved by the Department in the near future. 

Civil Service in their letter did not specifically 
say how long they desired the Bureau to keep information 
other than the Bureau's decision should be a conscience 
one since it could affect the intelligence community. 

In this regard, it would seem reasonable that Civil 
Service or other agencies requesting information 
beyond the 10/20 year criteria should provide 
a reasonable degree of justification and to 
demonstrate that such information in the past 
has proven to be beneficial and that successful 
results were obtained by using the information with 
a significant degree of frequency. Civil Service 
bas indicated this would be hard to do, especially 
in view of today's environment, i.e., what seemed 
important 10 or 20 years ago is interpreted differently 
today, 

2. If the requesting agencies can support a justifiable 

need for the "older" information, then perhaps they 
should be asked to sha-re in the costs. Name Checks 
and investigations for other agehcies are now done 
on a reimbursable basis; and if we are required 
to maintain information solely for this purpose, 
it seems reasonable that the large costs of continuing 
this burden should be equally shared by* the requesters 
including the burdens under FOI/PA. It seems this 
would be particular!^ true if the Bureau can demonstrate 
this information is|no longer heeded for the Bureau's 
investigative needs. All 59 field offices conduct 
their investigative work successfully by onTf'^having ^ 
reference to investigative material in their Tespective 
offices no longer than 10 years for both criminal < 

and security categories. However, they do maintai-n . 
Certain files longer than that if they serve a continii|n'§ 
need for investigative references. With this in 

mind, it then becomes more difficult for FBIHQ to 
support justification for records beyond what the 
field feels they need for investigative references. 
Justification, of course, in the past has been EO 1045-0. 

The continued cost of maintaining large volumes 
of records just for this reason is extremely high 
and perhaps if other agencies had to share in this 
particular cost they may feel the "o^Ider information 
does not contain the value they though it had. 
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3. On 2/9/77 a representative from WARS presented 
the Bureau with a draft of information which will 
alter the current Records Retention Plan and, thereby, 
give the FBI the authority to destroy obsolete 
material substantially the same as proposed in Awe 
to Decker memorandum dated November 19, 1976. The NARS 
draft proposal provides the Bureau with the authority 
to set its own time criteria as to how long records 
from the "Central Records System" would be maintained 
before they would be scheduled for destruction. 

Their only interest is to insure that those records 
that have a historical significance will be maintained 
indefinitely to be ultimately accessioned to NARS. 

While the complete authority to initiate the destruction 
program does not have final approval we now know 
that NARS is in agreement with the Bureau's general 
proposal which must now be finalized and submitted 
to them for final authority. In this regard a separate 
communication Will be siibmitted to obtain broad 
Archival authority for the destruction of obsolete 
material. This does not mean we will be obligated 
to destroy material for which NARS has authorized 
as long as it serves a continuing need in order 
for the Bureau to accomplish its missions and goals, 
but we should attempt to define the specific areas 
where material must be kept beyond a certain 
time frame for our needs and clearly define this 
material so we may proceed to destroy that which 
is no longer needed. I 

If SID and INTD believe they must have certain material 
beyond the basic 10/20 year criteria they should 
establish definitive guidelines, perhaps by classification 
and then topic or cate^ry within the classification, 
that must be maintained since it is generally known 
there is a considerable amount of obsolete material 
that would be found in either the 100 or 105 classifica- 
{ tions that could be destroyed. 

The following relates to the NARS' draft proposal 
for permanent retention: 

A. All supervision policy and .procedure files, including 
*00 files for each classification* 

B. Files must be selected and designated for permanent 
retention if they meet one or more of the following criteria 
for significance: 


11 - 


1 . 


The investigation or case has a sigMtfi^^ 
impact on law enforcement polidies or procedures, 
agency rules or regulations, or investigative 
and intelligence techniques. 

2. The investigation or case involves an actual 
or potential breakdown of public order (civil 
disturbance) of major proportions. 

3. The investigation or case directly involves 
(a) a subversive or extremist organization, 
with or without foreign connections, or (b) a 
person or persons holding a major leadership 
position within such an organization. 

4. The investigation or case directly involves 

a person, element, or organization whose activities 
are deemed to pose a substantive and compelling 
threat to the conduct of national defense or 
foreign policy. ^ 

5. The investigation case is significant in 
terms of intensity of public interest, expressed 
by (a) a demonstrated interest of a congressional 
committee or the Executive Office of the President, 
or (b) a high degree of national media attention. 

NARS may define additional criteria for retention 
in the following classifications; 1, 32, 33, 35, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 98, 100,405 and l^l“*^totil they review 
selected material in these clasSii^cations, no destruction will 
be implemented in these classifications. These matters will i 
be handled separately with NARS in order to arrive at a clear 
understanding as to what must be maintained for their purposes, 
at the same time, allow us to destroy nonessential, obsolete ^ 
material in these classifications. 


APPROVED: 

Pirector 

'Assc :. Dif 

Pep. AD Adm. 

Pep. AD Inv 


AfJfn, Sarv. 

Ext. A'fnlrs.,..,. 


Fin. 




Gen. Inv.. 

Ident. 

Jntell 


tesal CcWfi, 

Plan, a 

'Rc 3. Msti 

s..a T.'s«y,l 

Spec. 

iTraining.„ 


MAYi^SS^mON 
ajLgaA j gb wR (41 orn) iat-tt.8 


UNITED STATES G||pRNMENT 

Memorandum 


DIRECTOR, FBI 

Attn; Finance & Personnel Division 
Budget & Accounting Section 
S^, BIRMINGHAM (66-0) ^ 

af Bu.f£(UL 

^MER AL-ACa3iD.im:NG-Q^ (GAO) . 

REVIEW OF FBI OPERATIONS - INDICES ^ . i 


date; 2/23/77 




py 


ReBHlet to Bureau, 10/18/76. 

Referenced letter requested authority from FBIHQ 
to destroy the following Birmingham special indices inasmuch 
as they have outlived their usefulness and information is 
retrlev^le through general indices CMNED 

f:EREi ;S limASSlFlEO 

During recent inspection of the Birmingham Division, 
it was further recommended that Birmingham examine the 
necessity of retaining the Top Hoodlum Photographic Album, 
the special /indices on the United Klans of America, Inc., 
and the gambling indices. Information to which these indices 

pertain is also retrievable through the Birmingham general 

indices and current use does not justify retention. 

/ 

In view of the above, FBIHQ authority is requested 
for the destruction of these special indices, namely: 

GREENBOMBS 

BAPBOMB 

KEY ACTIVIST ALBUM 

TOP HOODLUM PHOTOGRAPHIC ALBUM 

UNITED KLANS OF AMERICA, INC. 

GAMBLING INDICES 

0^ Bureau ^ 6 6 ^3 

- OET, OFFICE OF INSPECTIONS, PLANNING INSPJECTION DIV^ 
2 Birmingham/ •SS ITIJJ' (57"=- ~ 7 

ALB:hss / i, REOw. cr """«5 'A 

a 






X^ularly on the Payroll Savings Plan \! 


SAC, Birmingha« {66-0) 


Director, FBI (66-19159) 



3/n/77 

[, Q ■ • 


SBNERAL ACCOONTpG QFFICB (GAO) 

'destotcwon op field files''"^)"' 


lECORDS 


6^t(?€AiA. I 



I g 


III 


EeBBletters to Bureau 2/23/77. 

Referenced letters r^uested aSfeority from FBIHQ 
to destroy the following Birainghaa «|»ecial indices inasauch 
as they have outlived their usefulness and inforoation is 
j retrie vable through g eneral indices: .. j^irnniRivTvr-fl 

PRSENBOMBS uc” y,. : J 


mailed? 


MAR 241977 

FBI 


lAFBQMB 
CBY ACTIVIST 
POP HOODLOM PHOTOGRAPHIC ALBOM 
miTED ILAHS OP AMERICA, IHC. 


Authority is gr 
listed indices as these a- 
used by the field. 


Illl 






* d o. 
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a a 


GAMBLING IHDIvod , ^ , , 

ed for de^ruction of the above 
considered administrative tools 

^ S£MJ^ 

NOTE: ReBHlets to Bureau 2/23/77 requestihg 

authority to destroy speciaf'i«o|ces that have outlived 
their usefulness. These indices ''are considered administrative 
tools for the field and per Manual of Rules and Regulations 
can only be set up with Bureau authority. While there are 
no instructions requiring Bureau authority to destroy these 
indices, it appears to be only sound records management 
that authority for destruction of these indices should be 
secured from the source (Bureau) granting this authority^-, ' 
Therefore BH is being authorizeyi to destroy these indices. 

In view of no specific ‘*lfts.fru^iSlfcysi34#9ai^ding destruction 
of special indices, upon approval of this commun icat ion 
Records Management Division wiil’l initiate appropfT'Ste :manual ' 
conges, to require secured on am&B ^ 


Lohprotory 

Coun. 

Ian. & Eval. . 
S*c. Mgnt, , — .. 
\c. Inv. 

^ng . 


basis for ; destruction of S]^^||^'„Siidices. 

; ; '^l|tere ^f^no Archival or CoMtessional 

restrictions that preclude destrvictllcw ^^ecTal 

^ with Planning and E\^^]Luation. | - 

Birmingham ^ - GET 0fM.^€C0EHIDl5Bf®Fo>fis,|v 

• ^PJtanning ySdMili^^WlSfotions D 

^ -c.i|an#is 


indices « 
2 




MAk^Rl 


rypE 






Employee Suggestion 

FD-252 (Rev. ,6-11-59) 

n 


From; (Suqgester's name) 


Director, FBI 


SUGGESTION 


_5/ 24/77 

MVl^Qn df Assignment 

SAC^^NTO 


l^en ai^i^uxiliary Office case is RUG or an Office of Origin case is 
clos§^ no fEelliruction notation be made on the RUG or closing communi- 
cation and nd lfe^ 479 be prepared when file will be destroyed under the 
six-month and iB-year rules respectively. Therefore, a destruction 
notation will be made or an FD 479 will be prepared only when the 
file is to be retained for some specif tic reason. 


t/ o /) 






Current practice or rule (Include manual citation as well as facts) 

According to Manual of Rules and Regulations, Part III, Section 3, 

Page 13a, the Gase Agent will either note the appropriate destruction 
rule on the file copy of closing or RUG communication referring it to 

the OfflCC Of Origin, Ot n0t6 

that it should be retained plus the appropriate justification for re- 

tention; Form FD 479 is used for this purpose. ^ ^ 

Advantages of Suggestion and Annual Savings (Include basis for estimate^ 

This would do away with most of the destruction notations on the 
closing serials and the preparation of FD 479. 


Disadvantages of suggestion 

None noted. 


m. cmiiD 

lil-; S gffiLFSilF i EO — ^ — 

Oill'E “1 -SI tX . Wl 


(The use by the United States of my suggestion shall not form the bJ leirs, or 

assigns upon the United States. I understand that I will be considei is adopted 

within two years after submission.) 

Dyrs. DMi; r~SpecTal 

Recommendations and comments of Division H6ad ^ Ag etlt 

I agree with the above suggestion inasmuch as there appears to be no pur- 
pose in an Agent s mdking a notation on a closing communication or 
fepS^§uria§%p?iS?^(^^l8nte ani^’^®® the^le to be^estroW ip accor^nce 

10-year^ruIeS; ioh&w^ no- ^ ^ 

E^tlSn or FD 479 sn^ be made when nSae^iressign^^ 

(Do not write in rtis space -for Bureau use only) t-|g pprigd for WMch Re deSireS It 

ff- i' / / A CO Hretained and hxs justification for same. 






perlgd tor whici 
nd hxs justific. 

-jIKu 

f.'AY 26 197/ 


^fiiram^lito (1 - 66-73;' ! - Personnel File)-^— •“ 



# 

Suggestion #394-77 ’ 

ADDENDUM OP THE RECORDS MANAGEMENT DIVISION (TBl5Tink 6/6/77) 


It is proposed in attached suggestion from the 
Sacramento Office that when Auxiliary Office cases are RUC'd 
or an Office of Origin case is closed, no destruction notation 
be made on the RUC or closing communication and that no 
form FD-479 (files and records destruction order) be placed 
in file when file will be destroyed under the six-month 
and ten-year rules respectively. That a destruction notation 
be made and/or FD-479 be prepared only when the file(s) 
is to be retained beyond the normal destruction period. 

Current rules and regulations stipulate that the case Agent 
will either note the appropriate destruction rule on the 
file copy of the communication closing the case or referring 
it upon completion (RUC) or else note that it should be 
retained plus appropriate justification for such retention. 
Form FD-479 may be used for this purpose. This procedure 
permits the Chief Clerk's Office to automatically destroy 
files that satisfy the destruction criteria without returning 
the file to the supervisor unless additional material is 
received between the time the case is closed or RUC'd and 
the actual date for destruction. 


OBSERVATIONS ; 

The Records Systems Section (RSS) is of the strong 
opinion that the Chief Clerk's Office should not arbitrarily 
destroy files that have not been authorized for destruction 
by the case Agent and/or Agent Supervisor inasmuch as the 
case Agent and Agent Supervisor are logically in the best 
position to determine the potential value of the case. 

To destroy files otherwise could result in the premature 
destruction of material that significantly impacts investigative 
operations. The current policy requiring the Agent to note 
destruction and/or retention period on RUC/closing communications 
or execute form FD-479 reflecting this information serves 
as an absolute flag for the Chief Clerk's Office to either 
destroy or retain files without having to return the file(s) 
to the Agent Supervisor for further review. RSS believes 
that the current policy provides a more efficient management 
tool for controlling and managing the file destruction/retention 
program and therefore should be continued. 
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^ May 20, 1977 

PROPOSED CHANGE BN ' J 

MANUAL OF RULES AND REGULATIONS 




Part I, Section 16, Page Id, Item S, Line 20 following 
forces. " Insert two new sentences as follows: 


armed 


Investigative results are not to be retained in field office files. 
Immediately alter snbmitting foe bformaticm to I^BIH<^. the 
lie Id office commonicaticais cQntaintng the Investigative re salts 
are 'to be'distroye^^ 


m.. iF3RMAnO!l coseiic 

i^aes s i;a/iSsiF!ED 

EIW/.JMC 


f'i i! 

mi I 






Assoc. Dir. 

Dep. AD Adn. _ 
Dep. AD lnv-_ 

Asst. Oir.: 

A<im. Serv. 

Crim. Inv. 

Fin. & Pers, - — 
Ident. . . — . — . 
Intell 


Laboratory 

L ega) Coun. 

Plon. & Insp. - 

Rec. Mgnt. 

Spec. Inv. _ — _ 
Tech. Servs.~ 
Troining 


Public Affs. jpff. 

Telephone Rm. 

Dfrector||^e^g^. 


-q t 

{// 


^i(Ai 
/ 







: Based on memorandum Mr. A. J. Decker, Jr., to Mr. McDermott 

>. . fdated 5/5/77. 

\ (4) 

_jy V O TELETYPE UNIT 0 




oi 


FBl/DOJ 


•4 


(BhfiESIRUCTIOimB field FILES AN4BEaOEI2S.j:rCurrent rules 
indicate that index cards must be destroyed when related file material is 
destroyed. The practice generally followed has been to destroy the file(s) 
retainii^ only those serials and/or pages of serials where-upon indexing 
has been accomplished. Immediately thereafter the file number of each file 
destroyed is recorded on Form FD-478 (list of files destroyed) in order to 
provide a permanent record of files that have been destroyed in accordance 
with the Bureau's regular and ongoing destruction program. Subsequent to 
destroying the file and on a project basis commensurate with available 
manpower, the serials are used as a means of locating and purging the index 
cards for destruction. 


To insure that all offices utilize the most expedient and 
efficient procedure you should, by employing the aforementioned procedure, 
vigorously pursue the destruction of all files in your office that meet the 
current file destruction criteria set forth in the Manual of Rules and 
Regulations and Bureau airtel dated 4/27/76 captioned as above. 

In the event a request is received in your office under the 
Freedom of Information and Privacy Acts, and a check of the general 
indices reveals the existence of an index card, and subsequent check 
fails to produce a file, the "list of files destroyed" will provide a means 
of identifying a file that has been destroyed and permits you to respond to 
the requester that file has been destroyed in accordance with the Bureau's 
file destruction program. Manual changes are forthcoming. 


(Security page attached) 






4-19-77 

MEMORANDUM 17-77 
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noTeecoede® 
48 MAY 13 1977 




4-312 (Rev. 12-11-73) 


Date of Mail 


Has been removed and placed in the Special File Room of Records Section. 


See File 66-2554-7530 for authority. 


; -'-is-r,-. ;v7 > --/‘k 

S If r-r I 


Subject 


JUNE MAIL -destru ction OF BUREAU PROPERTY-GENERAL 

Removed By 79 ^ 

File Number ^6‘3286.> 



Permanent Serial Charge Out 


FBI/DOJ 


• • 


April 19, 1977 


PROPOSED CHANGE IN 


MANUAL 


ii'IONS 


^ 

Part II, Section 3D, 8d(3), pag« 13a aaiena to read as follows i 

C 01? ^ ^ 

Subs^uent to the deatruction of files and 
c<Siiensural«j available ianpwef, "related 


available laani 


Li iFOiaiiON C0"B!10 


E d o3 
i 2 a 
Q- cr: (/) 


jPfert II, Section 3D,8e(d), Pag J' liil follows i 

! BAI t 9 - jyi 

f copy of FD-159 contained in the substantive file 


DO TC destroyed when substant 

ies'troye3»'''''''''''SuKseque'n 

r'.'ivaIlaMe.''''’inahi^ 


ive field tile 
commensurate 
Tn3ex^aFds~'s ’ 


4 ^ - 3 ^n 


Hi i i i KECOrdto 

c /3 S: c i : 

E 1 H ^ APR 26-1977 

< S ii d.J cPart II, Section 3D, Page 13c, Paragraph four, amend to read 

as follows : 

, 'vA. , 


as follows : 


^ a Q 


.ir (/} O <D 

Q < Q Q 


Assoc. Dir. 

Dep. AD Adm. . 

Oep. AO Inv. 

Asst. Dir.: 

Adm. Serv. 

Exf. Affairs 

Fin- & Peri, __ 
G«n. Inv 

Idotit. 

Inspection 

Into II. - 

Loboratory 

Legal Coun. 

Plan. & Eval. _ 

Rec. Mgnt. 

Spec. Inv. 

Training _______ 


In all cases, with the exception of FBI Law iiifocceiaent 
Bulletins, all index cards are to be destroy ed 

suBse^uehl: ti:o""Che 'd'eslf uctioh'''of' '¥ela 

maler'xaT''"cSimen w'lfch avallaSIe 'manpower, 

fhi's should "be ' ac^mplished ' by'" regaining dur ing 
€He'"fiIe ' destruction process, serials 

ah'd/dc' ' pages 6£'" serials Where'ui^ index 

done".' famediabely bhefeAi'ief'''''the''llle nii&er ''of 

each ’ ""file des"fcrdyed‘ ' 'W 473 

"fXr8F'"'oF £|"]_Qg - 

immitm i » 

to deatf oy ihg the file and on a prolect basis 

ccMiaenli'ttScate ava''i'le^'le''''"man'pSwir^ 

are ' ho use^ ^ans"" of'''"'ldc'iHng and; purging 
the' Ihimi^lifards 'In the 'event 

a rmumYls "'received under the freed^ I>f""lhf'oriivation 


.‘S'S-mY Ui 


’0/ 


SEE NOTE PAGE 2 


TELETYPE UNIT □ 


Cpo : 1976 O - 207-526 


4 





and Privacy ActBy and a check of the general indices 

reveals suB'i^queTit 

clieck"' fails t:o procfuc'e' "a £Xe /”tKe " '*'li'sfc d£ tiles 

des£roye<3''"’'' will provrJe "a" means""' of ''''identifying 

a " been " ''dSstoyeS^' ' arid " ' I acl 1 1 ta te ' r e spending 

'to '"tlSe"' reque s¥eF7 ^ ** ^ 


NOTE: Based on J. W. Awe to Mr. Decker memo 4/11/77 captioned 
"File Destruction Program, Jacksonville Division" recommending 
that uniform policy re field file/index card destruction 
be established and that appropriate manual inserts be submitted. 


‘ aH 
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Legat, Caracas (66-93) 

Director, FBI (66-3786) 

DESTRUCTION OF FIEID 
FILES AND RECORDS 


Mr. A. J. Dec ker 
(Mr. I 
Mr. T. W. 


Mr. R. A. Bermingham ^ 




■‘'/f 





ReC^Iet dated k/5/n. 

In ccHmection wltB the destruction of index cards 
Forel^ (derations FoIIot Manual, Section 6L, Itaa 2, page 
13, as revised on 10/30/74 states "index cards for files 
destroyed should be retained." SAC Manorandum 52-74(a) dated 
11/5/74 and Manual of Rules and Regulations Part II, Section 
3d, Itea 8D(3), 6/28/76, both state that index cards should 
be destroyed when files are destroyed. These two comnunlcations 
concern field office files and not Legal Attache Officer files. 

Bureau letter dated 6/28/76 to all Legate specifically 
advises Legats to follow the file destructions program as 
outlined in the Foreign (derations Policy Mhnual, Section 6. 


As stated In the Foreign Operations Policy Manual 
and reaffirmed Iw above letter to all Legats dated 6/28/76, 
index cards should not be destroyed by Legal Attaches. 


1 - Foreign Liaison Unit (detachejl_L ifiFoi-iTfO!! COiffMHED 

Elf'l !£ lilUiSSIFiE!] 
note= OATf BYiPA 


NOTE 


Above response coordinated with Mr. 
the Records Management Division. 


Assoc. Dir. 

Dep. AO Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs . 

Fin. & Pers. 

Gen. Inv. 

Ident. — . , ■ 

Intell. 

Legal Coun. _____ 

Plan. & Insp. 

Rec. Mgt. 

S. & T. Serv. ^ 

Spec. Inv. 

Training 

Telephone Rm. * 

Dirf^o^ AWJ-g Y I 


MARSDH 


APR15B77 





APRl9jiT/. 


-x/' 

It BOOM g TELETYPE UNIT Q 


0l*O *43— le— S3700-I 




OPTIONAL FORM^O. 10 
JULY 157*3-'EO^Vlt^k 


TO 


GSA FPM^? (41 CFRI 101-11.6 

UNITED STATES GOVERNMENT 

Memorandum 

DIRECTOR, FBI (66-3786) 


% 


FROM )^LEGAT, CARACAS (66-93) 


/3 


^ ; r 


subject: 

X 

7 


P 

DESTRUCTION QEj FIELD 
FILES AND RECORDS 






■X 





Re FBIHQ letter to all Legate, 6/28/76. 

This letter concerns the destruction of index cards . 
related to files and serials destroyed under captioned program 

The Foreign Operations Policy Manual, Section 6L, 

Item 2, on Page 13, with a revision date of 10/30/74, states 
"Index cards for files destroyed should be retained, thereby 
affording a future file reference for any necessary Bureau 
indices check." 

SAC Memorandum 52-74 (A) dated 11/5/74, Item c. 

Page 3, states "Index cards relating to the case should be 
retained for 20 years and then destroyed as encountered." 

Manual of Rules and Regulations, Part II, Section 3D, 
Item 8D(3), Page 13A, with a revision date of 6/28/76, states 
"Destroy all field office Indices cards at time related 
field office file is destroyed." 

FBIHQ is requested to advise Caracas and other Legats 
which regulation concerning destruction of index cards relates 
to Legal Attache Offices; particularly, are J^dex cards to be 
destroyed and if so, when? / / ^ ^ 



3/- Bureau 

1 - Foreign Liaison Unit 
1 - Caracas 
DGG/jms 
(4) 


illl 

■t*s ff. 

h 


JORDED 
18 1977 




1 
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'U.^. Savings Bonds Kegularly on the Payroll Savings Plan 


All 01' OOffTMIO 




Jtiae 14, 197? 

PERSONAL 


Mr. 

Fede:i^i ]^eaa cd! lavestigatioa 
Sacrameato, California 


U sc 


Dear Mr. 


b6 

b'7C 




nil s ^^t4\Visd[L. 




I have received your si^estioa regarding 
structioQ notati(Mi8 and the FD-479 in certain 

instaaces. After evalmtioa, it Isbelleved that our current 
procedures provide a more efficient management tool for 
controlling and mana^og the file destruction/ retention 
program; and therefore, i^ould be continued. 

Althou^ favorable action was not taken in 
this instance, the interest you esqjressed by submittiiig 
ycair proposed to me is imieed appreciated. 


MAILED U 

JUN 1 4 1977, 

FB! 


Assoc. Dfr 

Dep, AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. Serv. 

Crim. Inv. 

Fin. & Pers,„ 

I dent. — _ 

Inteil. 

Laboratory 

Legal Coun, ^ 
Plon. & insp. . 
Rec. Mgnt. 

Spec. inv. 

Tech. Servs. — 
Trolning 


2 - Sacramento - ^ 

1 - Field personnel file 
1 - Suggestion file 


Sincerely yours, 

c M Kelley 

Clarence M. Kelley 

Director 


0t» 0 $ Zif4 ]x ?7 


1 - Personnel file of SA| 

;,^W:klmk^ vvv 
t6) (Suggestion # 394-77) 


JUN 15 1977 




:r^:?'jUN2i 


PubllfHnt,«Qff., 
T. 

Djr.ct^’s S«e*y — 


11 ' 


TELETYPE UNIT □ 


Continued - Over 


FBI/DO 





Federal Bureau of Investigation 
Sacramento, California 



NOTE: Suggests that, when an auxiliary office case is RUC or an 
office of origin case is closed, no destruction notation be 
made on the RUC or closing communication and no FD-479 be 
prepared when file will be destroyed under the six-month and 
10 -year rules respectively. Therefore, a destruction notation 
will be made or an FD-479 will be prepared only when the file 
is to be retained for some specific reason. The Records Systems 
Section, Records Management Division, is of the strong opinion 
that the Chief Clerk's Office should not arbitrarily destroy files 
that have not been authorized for destruction by the case Agent 
and/or Agent Supervisor , inasmuch as the case Agent and Agent 
Supervisor are logically in the best position to determine the 
potential value of the case. To destroy files otherwise could 
result in the premature destruction of material that significantly 
impacts investigative operations. The current policy requiring 
the Agent to note destruction and/or retention period on RUC/ 
closing communications or execute Form FD-479 reflecting this 
information serves as an absolute flag for the Chief Clerk's Office 
to either destroy or retain files without having to return the 
file(s) to the Agent Supervisor for further review. The Records 
Systems Section believes that the current policy provides a more 
efficient management tool for controlling and managing the file 
destruction/retention program; and therefore, should be 
continued. The Records Management Division recommends that 
suggestion not be approved, and Finance and Personnel Division 
agrees. Views attached. 


AFt-B9Vi0l 
CirgjtBf 

Ai) AiMil. 

b«(l. AB iiv>. 


Mm. Serf. 

Srim. Ing. — 

FiR. t 

Idmtv 
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FROM : J. H. Skaggs 
subjechDES TRUCT ION OF BUREAU RECORDS 
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Telephone Rm< 

Director Sec'y 



PURPOSE ; To seek authority to destroy 'blue slips and 
supporting documentation (FD-221 and receipts) in accordance 
with the established , destruction schedule applicable to other 
voucher and payment records without microfilming. 

SYNOPSIS ; Observations, conclusions and recommendations 
regarding the permanent retention of blue slips and 
supporting documentation and/or copies thereof are set 
forth herein. 

CURRENT BUREAU POLICY ; Blue slips and supporting documentation, 
over 'five years old, are placed on microfilm and the original 
documents are destroyed, 

REC0I#IENDATI0N5 ; 

1. That the Bureau approve the destruction of 
original blue slips and supporting documentation, without 
microfilming, six years three months from end of fiscal year 
covered. ^ 
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'’hi 





*X'-" ■'t a.'.^.yawt***^* ** 
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'2. If approved, this memormdum be forwarded t 
the Records Management Division for preparation of the ^ ju' 
documentation to obtain Department of Justice and National 
Archives and Record Servic^^uthorization to dispose of 
the s e ^ record s . ^ " ' 
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Memorandum J. H. Skaggs to Mr. Long 
RE: DESTRUCTION OF BUREAU RECORDS 


DETAILS: A document and vouchering technique known as a 

’'hTue slip” was established prior to 1920 to provide additional 
security to certain sensitive and/or confidential payments to 
informants, sources and/or commercial firms when it was necessary 
to protect the identity of the payee and/or the payor (Bureau). 
The original blue slips and supporting receipts or copies thereof 
are being retained permanently. 

In 1954, after an accumulation of approximately 60 
drawers of blue slips dating back to 1916, it was approved that 
blue slips over 5 years old be placed on microfilm and the 
original documents destroyed (Memorandum P. G, Travers to 
Mr. Glavin dated 2/16/54), The microfilm project commenced 
in 1954 and continued into 1957, but was discontinued as a 
result of an adverse court decision wherein original receipts 
in support of certain payments were not available and an attempt 
to introduce copies of receipts as evidence was rejected. At the 
time of termination blue slips covering payments thru calendar 
year 1949 had been placed on microfilm. 

In late 1974, as a result of a space and security 
survey and after it was detenuined that documents reproduced 
from microfilm would be acceptable for court purposes, it v/as 
approved that we proceed with the microfilming of blue slips 
and destroy those original documents previously microfilmed 
(Memorandum C. D. Neudorfer to Mr. Decker dated 11/18/74). 

This destruction project has been completed. During the 
destruction of previously microfilmed documents it was 
determined that any prompt and accurate retrieval of payment 
documents from microfilm records would require that a detailed 
sophisticated indexing procedure be established. It was also 
determined that microfilm equipment with the needed indexing 
and retrieval capability v/as not available in Bureau inventory. 

In view of this, 3M Company representatives were contacted and 
it was determined that equipment v?ith the needed capabilities 
would require an outlay of approximately $75,000,00. In addition 
to the above, it was concluded that a five (5) phase process 
consisting of document separation and preparation; document 
microfilming; microfilm processing; microfilm review and indexing 
and original iocument destruction wou? d be needed to handle thi? 
project. Surveys indicated that initially approximately two 
million documents, at least 5 years old, would be microfilmed, 
indexed and destroyed to bring this project up to date and that 
annually, thereafter, a lesser number of documents would be 
microfilmed, indexed and destroyed to keep the project current. 

It was also approved that, in view of the sem’tive nature of the 
documents involved, this project xcould only be handled i’atcrncir 
by Bureau personnel. This cau be -accomplisned, -however, one 
expenditure of funds and manpower will be substantial and it is 
believed that this expenditure of funds and manpower may not 
necessary. 


oa 
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Memorandum J, H, Skaggs to Mr. Long 
RE: DESTRUCTION OF BUREAU RECORDS 


In this regard, it should be noted that in the past 
the Bureau has been occasionally requested to furnish original 
receipts for informant payments for use in preparation of 
and/or introduction in court proceedings. These receipts 
have been furnished when available. On a number of occasions 
receipts have not been available inasmuch as the informant had 
refused to provide any receipt. On those occasions the Bureau 
has furnished a notarized tabulation of payments, Thusfar, 
those notarized tabulations have been acceptable 3.nd it is 
felt that such a tabulation would suffice if the original 
receipts and/or a copy thereof were unavailable due to 
authorized destruction. Any required tabulation of payments 
could be prepared from other available records (informant 
payment ledger pages) which are retained at FBIHQ on a 
permanent basis. 

In addition to the above, it is believed that the 
documents in question (blue slips and receipts) serve no 
archival or historical value and that such are in reality 
only supporting docximentation to substantiate an expenditure 
of appropriated funds and, as such, should be destroyed in 
accordance with the established destruction schedule applicable 
to other voiicher and payment records. Agencies are required to 
retain original vouchers and supporting receipts for audit by 
the General Accounting Office (GAO). After audit or earlier 
if storage space is limited these original vouchers and receipts 
are forwarded to the Federal Records Center where such are 
stored for a period of 6 years 3 months from the end of the 
fiscal year (FY) covered and then routinely destroyed (e.g. 1976 
FY - destroy 9/30/82), It is also believed that blue slips and 
receipts would have been destroyed in accordance with the above 
schedule had they not been separated from the original payraent 
voucher due to the sensitive nature of the information set forth 
thereon. 


In view of the above, it is felt that the retention of 
blue slips and receipts or copies thereof is net necessary or 
legally required and that the Bureau should consider the 
feasibility of destroying such documents without microfilming 
and, if approved, request legal authority to support that action. 
On 9/30/77, approximately 350 cubic feet of records could be 
destroyed. 
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Mr, 


_ Agent Supervisor of the Voucher Unitj 
suggested to the Administrative Division's Streamlining Committee that 
\hlue slips (used for confidential payments ) over 5 years old he placed 
ion microfilm and the originals destroyed. There are approximately 60 
drawers of blue slips dating back to 1916, filed in Room 7106 in the 
Identification Building , 


I -4s blue slips are annually audited by the General Accounting 

■Office, this matter of micro film-lng our hl:.:c c:lips was discussed with 
\'r. Allen !!. Humphrey , Chief of the -Bec-ords H.o.nagement and Services 
Iranch of the Office of -the Administrcti ve Service, GAO, 'for the purpose 
of determining what approval is necessary to microfilm, blue slips and to 
destroy the originals . Ur. Humphrey advised that there is no objection 
to the microfilming of blue slips and '-.e stated that the procedure to 


•e followed would be 


louti Q n 


115. iden 


/* iTi J. - 

. ,4c cording 


J J 


..kecuest for A.uthority to Dispose :j teso^ds 

go -PA' of Formans is forwarded tc the General Accounting^ Off ioe^ w'p.ioh 
will be ccJnoWledgaa by to the''‘3iife(&u^'utn 'uo .yO 

i rprcYPfiXm''''tdie'‘'filUe'^^^^^^ "‘"This '"is 'riot 'findT''dutfidrity "as'“iT'is "neces- 
sllry''that’''fhf'''brigTndl'^''of Form 115^_ and 4 copies be executed and sent to 
the Arcki ves, oopfe's' of''faTs'’'~foYmr'"t'f‘(GSi€_ arjd'''Ccn- 

gi^ss'~if6f"ia'e'fr re''spective app’roval , Ur. I]umphre'y''ihdicdted'that 'this s 
ldppYdUdlf"'''if'''d'esi'r'sd''by"'the'' Bureau could be ■ extended to allow the durpifi 
to microfilm the blue slips on a continuing basis without the neoessi^-y 
of obtaining approval every time the micro filir.ing is done. 


Mr. Frank 7/aikart of the Records Secti on -advised that the fol- 
lowing inform.ction is necessary in the execution of\ morm IIS..' (l) a 
description of the material to be destroyed , (2) pei\iod covered by zke ma\ 
terijal to be destroyed, and- (3) the volwme of the material to be destroy 
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Mr. y/aikart felt that 

free to stats on Form 115 soiaetning to 
I randum covering payment of expanses in 
I perforiTied. " 


description of ma- 


il, it would suf- 


:he effect as follows: "memo- jj 

wr.nection with investigations i/ 
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From past exper: 
slips over 5 years old is j 


■,cs, it has been noted that the need /o; 
and the microfilm could he used in ti 


event such blue slips were requested to be reviewed, 
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RECO}Jl'E’!DATIOU ' ' _ 

That Bureau approval be granted to ir.ioro/iln’. blue sli 
6 years old and the originals destroyed so that the Form 215 can 
I cuted in order to get the approval of GAOj 'CSA and ■^Congress , 


ps over 
be exe- 


If final approval is granted for the microfilming of blue 
slips it is recommended that an employee of the Voucher Unit be present 
when the mi crofiliriing is being done in order to place the blue slips in 
the desired chronological order. 


It is felt by the Records Section that a test should be made 
to determine if the blue slips are of suitable material for microfilming 
before any large project is set up to accomplish same as recommended 
in this suggestion. / 

/i-v’ ; I 

That this memorandum be referred to the Training and Inspec- 
tion Division for the ir analysis and consideration. 


That the attacked proposed letter to 
forward j, acknowledging his suggestion. - ■ 


Attachment 


A DDEUDUM: ( y/RG : mf j-j 


February 18 ^ Ivo^. 


The Executives Conference of February 1?^ 1954^ consisting 
] of E'essrs. Tolson, Hcrbg^ Soardman. Tammf Tracy^ Belmontj EoGuire, 

I Rosenj and Glavin, recommended approval of mgcrofilming blue slips as 
S se.t -forth:, heretofore in this memorandum. j- 
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UNITED STATES GOVER>iMENT 



Memoranmm 


Assistant Director 
Records Management Division 


Legal Couns^ 




date: 6/7/77 




FILE DESTRUCTION 


A*«oe. Otf- — 
Dap. AD A<^. „ 

AD f(|y, 

Aiir.Diw 
Adm, Sarv, — - 

Criroi fnv. 

Fin. 4 Per*. 

ld«nt. 

Inlei!. 

Lgborotofy 

Lego! Coun. -,n,.,rr- 

Plan. & Intp. 

Rec. Mgnt. 

Spec. Inv. ■- ■ ■ 

Tech. Serv*.— 

Public Aff*. Off.- 

Telephone Rm. 

Director** S*c'y-> 


V ' " I ^ ‘ ft „ , e *, 

y J Director** Sec y,-. 

PURPOSE: To furnish Records Management Division 

list of pending civil actions assigned 
in Information and Privacy Acts Litigation Unit (IPALU) as of 
5/31/77. Legal Counsel will keep Records Management Division 
advised on a periodic basis of new civil actions filed as v/ell as 
disposition of those pending civil actions attached. 


SYNOPSIS : Decided during conference of 5/31/77, 

between Section Chief James Awe, Records 
Management Division, Deputy Ass istant Director J ames Farrington, 
Unit Chiefs I |and of Legal Counsel ' 

Division, that Civil Litigation Unit and IPALU would provide 
list of pending civil actions for use by Records Management b7c‘ 
Division in determining which records should not be deotrcyed 
in connection with Bureau-wide file destruction program. \ 

Attached is list of 166 pending civil actions in IPALU, 
identifying subject matter and Bureau file number when available. 


RECOMMENDATION ; 


concerning file destruction 


That Records Management Division utilize 
enclosure in instructing the fieid^ 
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DETAILS : During conference on 5/31/77, between w 

Section Chief James Awe, Records Manage- 
ment D ivision, Deputy A ssi stant Director Ja mes Farrington, Unit 

Chiefs I l and of Legal Counsel 

Division, it was decided the Civil Litigation Unit and IPALU 


would provide a list of pending civil actions for use by Records 




Enclosure 

NCLO^TEa ^ 

1 - Mr. Decke 

Attnj Mr 

1 - Mr. I 

1 - Mr. Mintz 
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Memo from Legal Counsel to 
Assistant Director 
Records Management Division 


Management Division in determining which records should not be 
destroyed in connection with the Bureau-wide resumption of file 
destructxon program. Attached as an enclosure is a list of 166 
pending civil actions in IPALU. Enclosed identifies the subject 
whether it be an individual or organization with identifying 
data when available and Bureau file number when available. 

In three instances when the subject matter of the records 
involved covered several areas, you will find an attachment 
to the enclosure identifying those areas as found in original 
FOIA and/or Privacy Act requests. 
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RBFjBRKNCEl PXRRARMS COLtIjKCTXON 'mi itir*Anif nAti*f*Aii 
.380 AUTO CALIBER BROWNING ALL iNrOnMAfe GUifTAll 
SEMI-AUTOMATIC PISTOL, SERIAL . 
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NUMBER 72N17336 




PURPOSE i 






To advise that the captioned firearm is going 
to be destroyed and replaced in the Laboratory ' s Reference 
Firearms Collection. 


DETAILS ; 

The listed firearm is no longer of evidentiary 
va,lue and is in excess of the Bureau's needs. In accordance 
with authorization granted (memorandum from R.H. Jevons 
to Mr. Conrad dated 10/1/64, Bufile 60-14, Sub 1) the 
referenced firearm is being destroyed and is being replaced 
by a firearm described as follov/s; .380 Auto caliber 
Browning semi-automatic pistol. Serial Number 71N12732. 






RECOMMENDATION ; 

That the captioned weapon be destroyed and be 
replaced in the Reference Firearms Collection. The cap- 
tioned weapon should be removed from the Bureau's permanent 
inventory and be replaced with the oth^_^wea^^.^^ 
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^ U.S. Savings Bonds Regularly on the PayrcU Satnnis Plan ' 
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Memorandum 


DIEIECTOR, FBI 


FROM 


subject: 


^^date: 


%nni 


SAC, DALLAS (66=680) , 

/O (dj^JJClML i^MeJSdU - '^)-LkL 

DESTRUCTION OF f lteFFILETl^CTriEgtes 


EXPLOSIVES AND INCENDIARY DEVICES/ 
BOMB THREATS 


Re Manual of Rules and Regulations, Part II, 

Section 3, Page 25; Bureau airtel dated 4/27/76, captioned 
"DESTRUCTION OF FIELD FILES AND RECORDS." 

Re instructions call for retention of material in 
"security classifications The 174 classification, according 
to the Manual of Rules and Regulations, is such a classification 
and accordingly, such material may not be marked for normal 
destruction at the time the case is closed. A reviev? of 
Dallas 174 cases clearly indicates that the vast majority 
of 174 classificationscases (origin and auxiliary office) 
involve isolated criminal activities and cannot be even ^ 

rTemojtely construed as being "security" related. 

I' 0 >i!e@n-s©la#-ate ,j£ile destruction program in Dallas 
and prencAiii^d'e' ©^sumajng reviews at later date, Dallas 
re<naests #iBM% r«c®®s^|§r current policy insofar as it 
''pertains to styf>e 174 cases. 
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FBI FILES' • 

WASHIMGTOi CAP) — THE FBI MAY SOOll GET RID OF HUNDREDS OF 
THOUSANDS OF FILES Oil IlDIFIDUALS ^D ORGAfflZATIOMS THAT ATTRACTED 
FBI ATTEIiTION ONLY BECAUSE THEY PARTICIPATED IH SOME -SORT. OF .,-1., 
POLITICAL PROTEST# ^ ^ 'S 

JUSTICE DEPARTMEMT AMD FBI OFFICIALS SAID MOMDAY THEY ARE ' V' 
COHS&SmiiG HOW TO' DISPOSE OF HAHY OF THE 5*5-MILLI0tl FILES THE ' 
B!3HMi»S 'fe^UEOTJED 'Olf^ITIZEHS AMD GROUPS. ' ' ■' ’ 

J tBUT WimAM SCHAFFER. '"A DEPUTY A.SSISTAHT AtTORHEY GEMERAL. SAID 
M UHDER THE LAW, ”TBE FBI, JUST -.C AH* T DISPOSE OF THE FILES ^ 

ISK LATERALLY.** . ' • '- 

» HE SAID DEPpTMEHT AMD FBI OFEIQIALS ARE COIFERRING WITH ' 

, REPlHi:'SEMf A:y[pS 0|. THi;,-H^IOllAL MOHIF^^ WHAT AH BE ■ ^ 

' THE LAW SETS IK3WH PROCEDURES FOR GOFERIMIT AGEHCIES. IHCLUDIHG; 

.THE FBI, TO TEAHSFER HISTORIC RECORDS TO THE ARCHIVES aMD GIVES 
ARCHIVISTS A ROLE li DETERMItiliG MAT MUST BE PRESERVED AHD WHAT.CAK ' 
BE- DESTROYED. ■; . ■ • 

THE ISSUE AROSE AT A HOUSE JUDICIARY SUBCOMMITTEE HEARIHG* SOME' 
COMMITTEE MEMBERS CRITICIZED THE FBI FOR HOARDIMG VOLUMES OF FILES 
HAVIHG HOTHIiG,TO DO WITH CRIMItlAL ACTIVITY. ' 

IH RESPOMSE TO COMMITTEE QUESTIOIS. DEPARTMEUT AMD FBI OFFICIALS'-~.\‘\ 
SAID THEY ARE RECEIVIHG AH AVERAGE OF SS REQUESTS EVERY WORKIHG.^-DAYi,Sc;: 
FROM IHDIVIDUALS SEEKISG FBI RECORDS uHDER THE FREEDOM OF IHFORMATIOH 
ACT* " ' ' ■ r . ■ ' 

MORE THAH 5.000 REQUESTS ARE PEHDIHG AMD THE BUREAU HAS ASSIGHED'^ 
375 'EMPLO.YES TO PROCESS THEM, SAID JAMES M. POWERS, THE FBI OFFICIAL 
IH CHARGE OF HAlfDLIiG THE REQUESTS. 

HE SAID THE FBI HOPES TO ELIHIHATE THE«;BACKL0G BY SEPT. 30. 
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assistant attorney General 
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Director, FBI 


-July 11 , 1977 
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•AUTHORIZATION FOR 
C/DHSTraCTION OF BOaEAO RECORDS- 

Of jeqnirect number of copies 

i^hich have no further valuJ at this'^time! records 

themtiorS. i^chivJfJS to 

/iumnxstration, for oppropriat; Iclilny^ Services 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(Seejnstructions on reverse) 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL AHCHIVES AND RECORDS .SLDViCE, WASHINSTON, OC 20408 


1. FROM (AGENCY OR ESTABLISHMENT) 

2 . MAJO^^StSoiVISiON £U-ice 

Eedexa l-JBureau of-- Iiwesiination 

3. MINOR SUBDIVISION 



LEAVE BLANK 


DATE RECEIVED 


^ . NOTIFICATIONvrO AiGENCV 


‘In accoraance witn me provisions ot«i4 u.S.C, JSOofl tne oisposai re- 
quest, incFiding aroenoments, is approved e«ept for items that may 
be stamped ''disposal not approved" iif ^'withdrawn" iri,,coiu[™ 1(J. 

. . '■ \ 


4. NAME OF PERSON VPITH WHOM TO CONFER 


James— W> awe 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


5. TEL, EXT. 


ixas-..-.-. 


An lm isi of liw ilniUHl Stores 


I hereby certify that i am authorized to act tor this agency in matters pertaining to the disposal ot the agency’s records; 

that the records proposed for disposal in this Request of page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. , 

D A Request for immediate disposal. 


B Request for disposal after a specified period of titue or request fo^emianent 
retention. , 


C. DATE 

7/8/77 


7. 

ITEM NO. 


D.VSTGNATURE OF AGENCY REPRESENTATIVE 


E. TITLE:- 


Sectior 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or nelention Periods) 


Original and microfilined memoranda and supportin 
documentation covering payment of expenses 
from appropriated funds in connection with 
official investigations performed by the 
Federal Bureau of Investigation, The proposed 
retention period will satisfy administrative 
needs and auditing requirements and the substanc 
of the documents can be reconstructed from 
permanent ledgers in the event that this data 
is required in the future. The documents 
are dated from 1916 j, encompass approximately 
350 cubic feet o£ records, and produce approxi- 
mately 18 cubic feet of records annually, 

(This is a broadening of request approved 
on 5/17/54 to delete the micro£ila\in<_, process 
which would require an expenditure of funds 
in excess of $75,000.) 


SAMPLE OR 


I ACTION TAKEN 


II-MJ7A-rtll33 


MU 

Can!) 


Destroy 6 years and 3 months from the exid ( / 

of the fiscal year covered or whenever admiriistri 
tive needs have been cerved, '•jhichever is 


'"i’hichever is 


I LpJLaJI 

I. J 

— iCa ■■ £.1, 1 


jiiNtuOSUilfti 

-in! fjClV"*/ 





STANDARD 515 

Ravised ^pri!, 1075 









^ '• .Ik 


4' 


OPnONAt FORM NO. 10 

JULY 1073 ETOmON 

GSA rpMR (41 CFR) >01.11.6 


UNITED STATES GOVERNMENT 

t 

Memorandum 


Asioe. Oir. 

Dop. AD Adm. . 
0ep.' AD fny. 
A($t. D]f.t 
Adm. S«rv. __ 

Cfiw. Inv. 

fin. & Per*. 


Mr. Decker 


J. W. 


subject: archival authorization FOR 


li^ESTRUCTION OF BUREAU RECORDS ~ (} 


date; 7^1/77 

All IKFORMilTiN CONTAINED 

EEflE:H ,S ^;iCiiiSSlBED 

»r\n X ^ .A-J ^ 




Laberatpry 

L«gal Coun. 

Tech. $«rvs. — . 

Trolning 

Pobfic Affi. Off._ 
Tetephene Rm. _ 
Pirector'f Sec*y - 


PURPOSE ; 

The purpose of this memorandum is to request approval 
to forward the attached Standard Form 115 to the National 
Archives and Records Service (NARS) for authority to destroy 
original and microfilmed blue slips and supporting documenta- 
tion after a retention period of 6 years and 3 months. 

DETAILS ; 

Reference is made to J. H. Skaggs memorandum to 
Mr. Long, dated 6/9/77, captioned "Destruction of Bureau 
Records," v;herein Bureau authority was granted to destroy, 
after a period of 6 years and 3 months from the end ot the 
fiscal year covered, original and microfilmed blue slips 
arid supporting documentation. 

Archival authorization was sought and granted in 
.1954 to microfilm and, in turn, destroy the original blue 
slips. This procedure was determined to be costly and administra- 
tively burdensome in that equipment for the project vrould 
require an estimated expenditure of $75,000 and entail a 
complex indexing procedure to permit retrieval. The currently 
approved retention period appears to satisfy Bureau needs 
and audit purposes and, if circumstances dictate, tabulation 
of payments can be reconstructed from permanent records. 

Attached are the appropriate number of completed 
Standard Form 115 containing our disposal request. Due 
to the sensitive nature of the subject matter, this request , 
will be forwarded to NARS through the Department. 

RECOMMENDATION ; 

That the attached letter and enclosures be forwarded _ 


to the Department for subsequent action by NARS. 


APPnOVED! 


o O "■ J. u o 


RJffl. S6r/._ 
rv. 


1 ~ Hr. Long 
1 - Mr . Mints} 
CMGsevp (6; jJK 

M 071977 


i:c-3. AS ; 


Lov;al C5!Jn, 

P.- . 
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ORIGINAL 






INSTRUCTIONS 




General Instructiois: 


Use Standard, Fortn 1 15 (obtainable from supply depots of the 
Federal Supply Service. General Services Administration) and the 
cominliatibn sheet Standaid Form l!5a (obtainable from the Rec- 
ords Disposition Division, Office of Federal Records Centcs, Na- 
tional Archives and Records Service. Washington, D C. 20408) to 
obtain authority to dispose of records or to request permanent re- 
tention of records. Detach the fifth copy from the set and keep as 
your reference copy. Submit the first four copies of the set to the 
National Archives and Records Service. One copy will be returned 
to the agency as notification of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will be so marked. 
Each SF 1 15 requiring Comptroller General concurrence must be 
accompanied by a notification bf approval from GAO. 

Specific Instniclions: ; 

Entries 1,2, and .? should show what agency has custody of the 
records that are identified on the form, and should contain the name 
of the department or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the person to 
whom inquiries regarding the records should be directed. 

Entry 6 should be si,gned and dated on the four copies by the 
agency representative. The number of page.s involved in the request 
should be inserted. 

Box A should be checked if the records may be disposed of im 
niediiuciy. Box B should be checked if continuing disposal authority 
is requested or if permanent retention is requested. Only one box 
may be checked. 

Entry 7 should contain the numbers of .the iSirns of records iden- 
tified on the form in sequence, i.e.. i. 2. 3. 4. etc. 

Entry S should, show what records are proposed for disposal. 


Center headings should indicate what office’s records are in- 
volved if all records described on the form are not those of the same 
office or if they are records created by another office or aijency. 

An identification should be provided of the types of records in- 
volved if they are other than textural records, for example, if they 
are photographic records, sound recordings, or cartographic records. 

An itemization and accurate identification should be provided of 
the series of records that are proposed for disposal or retention. 
Each series should comprise the largest practical grouping of 
separately organized and logically related materials that can be 
treated as a single unit for purposes of disposal. Component parts 
of a series may be listed separaiely if numbered consecutively as 
la, !b, etc., under the genera! series entry. 

A statement should be provided showing when disposal is to 
be made of the records, thus: 

If immediate disposal is requested of past accumulations of rec- 
ords, the inclusive dates during which the records were produced 
should be stated. 

If continuing disposal is requested for records that have accumu- 
lated or will continue to accumulate, the retention period may be 
expressed in terms of years, months, etc., or in terms of future ac- 
tions or events. A future action or event that is to determine the 
retention period must be objective and definite. If disposal of the 
records is contingent upon their being microfilmed, or otherwise 
reproduced or recorded on machine readable media, the retention 
period should read: "Until ascertained that reproduced copies or 
recordings have been made in accordance with GSA regulations 
and are adequate substitutes for the paper records." Also, the pro- 
visions of FPMK It 101-1 1.5 should be observed. 

Entry 9 should be checked if samples are submitted for an item. 
However, samples of the records are not required unless they are 
requested by the NAkS appraiser. If an item has been previously 
submitted, the relevant job and item number should be entered. 

■ Enrrv should be left blank. ..... ■ ■ 
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TO: 

FROM; II 

RE: ‘^huo No. 3 -/JS 


(j^rfJCf0' 


I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual o^ilulss and Regulations, this file should be; ,j 

under the n 6-month S-l^-ear Rule 

LT! Auxiliary Office original FB-302s, -Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

[□ Rtisinad 

Justification for Refantion is a? Follows; 
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Case Agent’s Initials 
Supervisor’s imtiala 
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form no. 10 

JULY 1973 EDITION 

GSA FPMR (41 CFR) 101-11,6 

UNITED STATES GOVERNMENT 

’^Memorandum 


Director, FBI (66-3/^86) 



June 28, 1977 


subject:! 


(Legat, Madrid (66-30) 

^ JB/iFgAu 

-INSTRUCTION Oil FIELD FILES AND RECORDS 
LEGAT, MADRID 



Re: Bureau airtel, June 28, 1976. 

Legat recently had to give an estimate of classified material 
on hand to the Regional Security Officer (RSO) of the Embassy ^ 
in Madrid. &• 

Subsequently, Legat was contacted by the RSO and asked if there ^ 
was any way possible to reduce the volume of classified materiaL^ 
since in the event of an emergency, it would be most difficult, % 
if not impossible, to destroy all the classified material in 
the Embassy. 

Legat explained th± at this time, due to restrictions imposed 
on us, it would be impossible to reduce the volume and on the 3,^ 
contrary, it would be more likely the volume would increase B 
unless these restrictions are lifted. 

The RSO requested that Legat do everything possible to reduce 
the volume. 


REQUEST OF BUREAU : 

Bureau advise if the Attorney General is considering lifting 
the moratorixim and if not, would the Bureau consider allowing 
the transfer of this material from the Legat Office to the 
Bureau for storage. 


not RECORoiSr 
14 AU(^ g 1977 



Bureau , 

(1 - Foreign Liaison Unit) | ■ 

1 - Madrid msm 
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UNITED STATES GOvUrNMEN' 

Memorandum 


UNITED STATES GOVIRNMENT 




FROM 


Mr, Long 


L . C . Groover 


fc^ 


date: 6/27/717H 



M 


subject: destruction OF MONTHLY FIELD ADMINISTRATIVE REPORTS 

^ 7 (?P 


Agioc. Djr. 

AD Adn, 

j 

Afst. OCr.i 

Aijbi. S«rv. — 

Crim. Ir>v. ____ 

Fin. A P«n'*, 

Ident. _______ 

Imell. 

Laboratory 

Legot 0»un. 

Plon. & !nsp. 

Slec. Mgnf. _____ 

Sp«c. lav. 

T eeh. Wvs. 

Training 

Public Af{i, 0ff._ 
Telephone Rm. __ 
Director** See*y _ 


PURPOSE : The purpose of this memorandum is xo request authority to 

destroy monthly field administrative reports which are older than the 
year prior to the current fiscal year, 

DETAILS : In the past, the Budget and Accounting Section has retain|^ 

on file three years of the monthly field administrative reports. 
regulations authorize destruction of working papers one year after 
close of the fiscal year covered by the budget. Currently there ar^ 
on file six fiscal years plus the current year. | 

RECOMMENDATIONS : 

w 

(1) That authority be granted to destroy monthly’' field X , 
administrative reports which are older than the year prior to the \ ■ 
current fiscal year. t-r; t- l:-’ trjn ■ 


APpnijViiS! 


CtrQc!:r_ 



63 lav. CII. - 

(2) That Budget and Accounting Section be authorized to 
destroy reports from fiscal years 1971 through 1975. g 

ALL INFBWON C8N1AI1D --- It'-;-# s : g 

!;M IS liCliSSlFlED l:Si':F= I 

nSTF'i.aj .92 " ' | 

' t 3) “It Tecormnendat ions 1 and 2 are approved, that the W 

destruction be coordinated with appropriate individuals from Records 
Management Division. 


IS liCiiSSlFlED 


'MK12 1977 
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ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (CMGtchs 7/6/77) 

The Records Management Division has reviewed the 
proposed destruction of monthly field administrative reports 
one year after close of the fiscal year covered by the budget 
and concurs with the conclusions of the Budget and Accounting 
Section# Finance and Personnel Division. The proposed retention 
period is consistent with GSA Regulations and the Bureau s 
Record Control Schedule, maintained by the Records Branch, 
will^**adjusted accordingly. , 
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DESTRUCTION OF jPEI FILES 


D«p. AD Adn. 
Dfep. AD Inv. „ 
A*at, Dim 

Adm, Sorv. _ 

Crfm, Inv. 

Fin. & Pars. __ 
(dent. 

Infell. 

Labora.tory --. 

Legal Coun. 

PIdn, & Insp. _ 

Ree. Mgnt. 

Spec. Inv. ^ 

tech. Serve. 

Troining . 
Public Affe. 0(1.. 
Telephone Rm. 
Olrector'* Sep'y _ 


PURPOSE ; 

The purpose of this memorandum is to: (1) record 
basic conclusions regarding file destruction as a result of 
a conference held on 5/31/77 with representatives from the 
Associate Director's Office, investigative divisions, Planning 
and Inspection Division, Records Management Division and Legal 
Counsel division and (2) adopt as Bureau policy the conclusions 
reached at this conference that relate to amendments to approved 
file destruction. , 


A conference recently held between personnel from 
tld ^sociate Director's Office and other divisions cofteeEningy^^** 
various aspects of the new proposed "Prosecutive Report" also 
cojas-ldered the Bureau's file destruction policy. It was 
"^ffiilfcally concluded that field office files that hav« been closed 
-fer'-S year^in the criminal classifications and 10 years in the 
^app^'ieant- %nd -»e<^Fity-r elated classif ica^tions should be destroy©#. 
Si5t"'months J&oiy.^^fetinue to apply to Auxiliary Office files ^ * 
except for tho^-^‘^werein the Bureau is origin and certain other- 
■exceptions iV agreed that it would be mandatory for the 

-^ieid to de-|fcr^^^Mes at the conclusion of this time period 
sii^e referene^fet^relevant old material could be obtained 
ilby irhfieking^eiayiKjf"indicea at FBIIQ. It was fir t Iter agreed 
that tfee 5-fear dfstruction rule would also be applied to all , 

qrimihal file's at FBIHQ. Bureau approval is ■•*** 

iEX432 m 

Enclosures (3) '.j 

1 - Mr^JBeld A6B.ENi|^^y-&EGAL COUNgEL, JRD;kq, 6/04^ 

CIAL INVESTIGATIVE DIVISION. M 
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Memorandum to 1 
BEgfiOCTlO# OF 


Oecker 

FILES 


adopt the reduced new retention periods. However, this policy 
fully implemented until concurrence is received 
from 0A®S and the Attorney General. The field will be advised 




M''- 




separately of the lifting of the moratorium which authorizes 
the destruction of certain files as currently approved by 
NAIS. A copy of the revised Records Retention Plan (approved 
by Decker to McDermott memorandum dated 3/17/77) pending at 
NARS, with proposed amendments to effect the changes set forth 
in this memorandum, is enclosed. 

CIRREMT BHREAU POLICY ; 

The Bureau has approved by A. J. Decker memorandum 
to Mr. McDermott dated 3/17/77 the basic file destruction 
policy for FBIHQ files and by airtel to all offices dated 
4/27/76 the basic file destruction policy for all field offices. 

For FilHQ the rule is 10 years for criminal files and 30 years 
for applicant- and security-related files. For field offices - 
the rule is six months for Auxiliary Offices and 10 years 
for Office of Origin files with the provision that the field 
or Headquarters can selectively retain beyond the general 
retention period those files that would be of continuing value 
for investifative reference. These plans have not been implemented 
for security- and applicant-related matters for field offices 
because of the moratorium on the destruction of this material 
and final approval is needed from NARS before implementation 
at FlIHQ, The attached SF-115, has been forwarded to NARS 
and explains in detail the criteria for selection of historical 
files that must be maintained indefinitely ^ Classification 
list attached to the SF-115 defines applicant- and security- 
related files noting that all others are criminar or administrative 
in nature. 


The proposed change to eurrent policy basically 
involves changing the retention period for criminal files from 
10 years to 5 years for both Headquarters ,an<3 the field anii 
to pfOViie for mandatory destruction of field office files 
at the prescribed time. 


• I 




Memorandum to Mr . Decker 
DESTSUCTION OF FBI FILES 


RECOMMEiBATlONS ; 


1. That a 5-year retention period for criminal 
files and 10 years for security- and appllc«t-related files 
for field offices be approved and that the destruction of 
these tiles be mandatory at the time periods indipaJted. 



APPROVED! 


Dim!{0r_ 


Assoe. RSr 
Co-p. A# 

2, That 


lisnt. 



Adm. Serv.. 

Crini. isi 


B Psrsi. 


*t6»; 


LafcaraSory- 





R«o. t 


Pufelic Afia. Cii — - — 

5-year retention period for all criminal 
files be approved for FBIHQ with the provision for the selective 
retention of those files so designated by supervisory personnel 
if they serve a continuing need. 

APPROVED! Alfm. Lsgal Soasi.. 

Crlm. fi. 



f'irs.. 


Director Fin. 

Assoo. Dif. — — ^ 
Dj>p. A0 


M!iaratory_ 


Roe. 

Sjiss. S 
Tbc!s. Ssrvs.- 
Tfsiiiing 


PuijliB Affs. Off^ 


3. If ^proved, the Records Management Division 
will forward appropriate communication to the Department regardinf 
the Bureau's proposed change in the overall Records Retention 
Plan for both Seadquarters and field offices, 



APPROVED! 

DIrsctor,, 
Assoc, Dir,. 
Dep, AD A(!r 
O p. AO Inv4 

flA 

4. If 


Adm, Sarv,- 
Crim, Inv,. 

Fiti. A Pers,- 

Laboratory 


Lsgal fioan,. 
,Piaii, A tflsp,. 
Rse, Mgiik 
SpsB, Inv,. 
Tis(,!i. Ssrvs.- 
Trsiains 


PubiiG Aits, Offu 


ipproved, the Records Management Division 
will prepare appropriate Memorandum to all Special Agents , 
in Charge setting forth the revised retention policy, submit 
appropriate manual changes and arrange to publish' in the Federal 
Register the new retention policy in accordance with the Privacy 
Act. 

APPROVED! Adm, Serv,. 

Crim. Inv. 


/ .yDsp, , 

/A-*r ^ 


Diraotor- 
Assoe. Dir.- 
Dcp, AD AdiA 
op, AD InV^ ||A.^ 


Pin, 6 Pars,. 

. 

Laboratory.. 


Legal Coan,. 

_Plasi. 8 
Rae, fign!' 
S;«5. iiiv 
Tsca. Servs.. 
TrEi!!ina_ 


(I 


Pubiie Afis, 0ft,. 







Memorandum to Mr. Decker 
DESTRUCTION OF FBI FILES 


5. If approved, the Records Management Division 
will take necessary action to see that this plan is fully 
implemented and monitor the results of both the field and 
FBIHQ. 






MemQrandam t© Mr. Decker 
DESTKICTION OF FBI FILES 


DETAILS ; 

On 5/31/77 a conference was convened in Mr. Held's 
conference room for the purpose of discussing various aspects 
of the new "Prosecutive Report" which will be applicable to 
select criminal classifications. Attendees' at this meeting 
were Messrs Adams, McDermott, Feeney and Mack of the Associate 
Director's Office, along with Mr. Moore, Criminal Investigative 
Division; Mr. Colwell and Mr. Scott, Planning and Inspection 
Division; Mr. Monahan, Special Investigative Division; Mr. Fulton 
Intelligence Division; Mr. Davis, Legal Counsel Division; 

Mr. Awe, Records Branch and Mr. Hannigan, FOIPA Branch of 
the Records Mana§®ment Division. 

At this meeting considerable discussion took place ' 
r,e.garding the Bureau's file destructioi^ policy and the fact 
ttet considerable problems may be encountered in connection 
with FOIPA matters if the field retained data that was not 
also contained in PBIHQ files. The Legal Counsel Division 
pointed out that because of litigation matters it would be 
essential to retain in field offices all documents that were 
generated regarding a case at least 5 years after the* case 
has been closed and this would include any tfeansitory documents 
such as airtels, memos, etc., even though the substance of 
the data from these communications were later incorporated 
in a report or other document which was subsequently forwarded 
to PBIHQ. 

The investigative divisions believed that the retentioft 
of information in criminal investigative files if retained 
for 5 years would satisfy their responsibilities. The Special 
Investigative Division and the intelligence Division advised 
that security- and applicant-related files should be maintained 
for at least rlO years in the field. Additionally, since the 
Office of Origin in applicant matters is FBIHQ, all Auxiliary 
Office material in this category would have to be retained 
for 10 years. All participants agreed, however, that the 
destruction for field files (6 months for Auxiliary Office, 

5 years for criminal matters, 10 years for applicant-and 
security-related matters) should be mandatory, i.e., those 
files in which no significant or relevant information has 
been placed in file for the time periods indicated. Any need • 
for background information beyond these time periods can be 
©btained by requesting a FBIHQ central indices search. 


Memorandum to Mr. Decker 
DESTRUCTION OF FBI PILES 


This committee additionally agreed that a S^year 
rule for all criminal matters could be applied for all FBIHQ 
files. The committee also suggested that a 20-year rule be 
be applied to FBIHQ applicant (67 classification) files, i.e,, 
those applicants who were never hired but the file contains 
investifative data. This will also apply to the background 
infestigation regarding any out-of-service personnel. As 
a mattec of information all Bureau applicant files that did 
not result in an appointment and do not contain investigative 
data are destroyed after they are two years old based upon current 
Archival authority. Certain material that is not required 
as set forth in the Federal Personnel Manuai for out-of-service 
personnel files is being destroyed one year after the employee's 
servicies have been terminated in accordance with current Archival 
authority. NARS has previously indicated that they will evaluate 
e^ertain classifications at a later time (as set forth in the 
attached SF-115) which includes the 67 classification. 

While this plan still poses an FOIPA problem because 
the field will still retain certain data not contained in 
FBIHQ files, FOIPA obligations will be met by requesting 
Office of Origin to forward to FBIHQ those documents not 
pEeviously sent. The mandatory destruction by Auxiliary 
Offices would eliminate the need to canvass all 59 field 
offices on FOIPA requests for aM data they may have that 
would not also be contained in fllHQ files. Additionally, 
if the last communication in FBIHQ files is more ti,an 5 aid/or 
10 years old (depending on classification) there will be no 
need to cheek with Office of Origin on a FOlPA request because 
Of the mandatory destruction for field files. ' ? 

The field continues to maintain? certain other data 
for which there is no reference in FBIHQ files. This basically 
involves (1) unknown subject cases closed administratively, . i 
(2) cases in which prosegution was declined and closed adminis-^ ;? 
tratively, and (3) those matters closed administratively 
because of unfounded allegations or the complaint did not 
result in a violation over which the Bureau has jurisdiction. 

There is no FOIPA problem for this information if retained 
separately in the field and this is clearly explained in the 
Federal Register in accordance with the Bureau's System of 
Records , 
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Memorandum to Mr. Decker 
DESTRUCTION OF FBI FILES 



The Bureau is in receipt of a letter from the Attorney 
General dated June 6, 1977, lifting the current moratorium 
(as a result of Senate Resolution 21, 94th Congress) on the 
destruction of Bureau files in accordance with the existing 
authority from NARS. The Attorney General advised, however, 
that while the existing records destruction plan is undergoing 
review he wanted to review any new plan before it is implemented. 

Accordingly, the Records f^anagement Divsiion will 
prepai:® appropriate communication advising the field they 
can fesamt normal -file destruction as currently approved by 
NARS. This will allow the field to destroy all Auxiliary 
Office fileh (except those in which the Bureau is Office of 
Origin) 6 monthp after they have been RUC'd and all Office 
©f Origin files aftef they have been closed for more than 
10 years. . The current regulation allows the field to selectively 
retain tha|: inf orraatibn tfey think would be of continuing 
value to ^t|:^m for invest if at ive reference. Now that the moratorium 
has been. '^liftedt^ the only restriction for destruction for 
the field; offices will be those files in litigation and for 
which there is a Congress iona’l interest. 


A separate communication will be forwarded to the 
Departmerit regarding the revised Records Retention Plan which 
has been forwarded to NARS and other changes that are approved 
herein. There is attached for information (1) a copy of the 
revised Records Retention Plan previously approved by A.J. Deckel 
" memorandum to Mr. McDermott dated 3/17/77 captioned File Destruction 

/ and g%arching Criteria that has been forwarded to NARS for 

their final approval; (2) an amended SF-115 that will be forwarded 
V to NARS for information regarding field office file retention; 

and (3) an amended SF-115 that will be forwarded to NARS for 
‘ their approval, adjusting the retention period for FBIHQ criminal 

files from 10 years to 5 years. You will note that attached 
to Item #1 is a classification list designating the applicant- 
and seeurity-related classifications. All others will be considefed 
cfiminal or administrative. 
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Memorandum to Mr. Decker 
DESTRUCTION OP FBI FILES 


It should be noted that Item #1 in the above paragraph 
clearly defines the categories of historical files that must 
be maintained and ultimatley accessioned to NARS. Additionally, 
it should be noted that there are many subtleties in our records 
system; and, therefore, there will be variohs exceptions to 
the general destruction policy (i.e., extended retention by 
Auxiliary Offices of all "10’' fugitive data, etc.) that will 
be specifically set forth in the various rules and guidelines 
that will be incorporated into the manual. 


Mfeitiorandum fixom J. W. Awe to Mr. Decker dated 6/16/77 
"Re: ' Des'truction of FBI Files 


ADDENDUM, LEGAL COUNSEL DIVISION, J' 


JRD:kg, d, 


/24/77 


Legal Counsel Division has no objection from a < 
legal standpoint to adoption of the reduced file retention 
periods recommended in the attached memorandum. Legal 
Counsel continues to have some reservations, which were 
expressed in the conferences concerning this matter, as to 
whether a five-year retention period for criminal files is 
sufficient to meet the routine needs of the investigative 
divisions; however, we will defer to the opinion of the 
use^: divisions in this regard. 

With regard to the retention of "transitory 
documents" [described under D(l) on page 5 of the attached 
SF-115] , we understand that airtels, memoranda, etc. 
contained in an investigative file are not included within 
this description, Specifically, it is our understanding 
that approval of this memorandum will not authorize the 
destruction of "transitory documents" prior to the destruc- 
tion of the investigative file in which they are contained. 



JUPPROYEDI 


Asso^. Dif" — 
Ee|i> AD AdMi. 
B>». AO lAVi- 


Adm. Ser*^ 
Grim. Inv.^ 
Fi«. & 
ldciri.-q^ 

InfallJs 

Lab«raf»ry. 


Legal GouniaV 
Plan. & 

Rati. Kifiirti— ^ 

S'jVss. — 

TtsS. iervi.— 
Trainiit g — — 

Pabife Aliii 


f'ir • 




Memorandum from J. W. Awe to Mr. Decker dated 6/16/77 
Re : Destruction of FBI Files 


ADDENDUM, SPECIAL INVESTIGATIVE DIVISION, WCEimaf, 6/28/77 


The Employees Security and Special Inquiry Section 
(ES & SIS) , Special Investigative Division (SID) , opposes 
Recommendation Number 2, which would provide a 5 year retention 
period for all criminal files for FBI Headquarters instead of 
the current 10 year retention period. 

In Decker to Jenkins memorandum dated 8/2/76 
entitled "Destruction of FBI Files," a statistical analysis 
of total searching requests was provided. It indicated that 
77% of all searches are satisfied by the most recent 20 years 
of FBI Headquarters references. Of this percentage, 62.. 8% of 
the searches are name searching requests under Executive Order 
(EO) 10450, Security Requirements for Government Employment. In 
conjunction with EO 10450, the Name Check Section of SID receives 
I in excess of 21,000 name searches per month from CSC alone, and 

9000 per day from all EO 10450 sources. 


Section 14, of EO 10450 delegates to CSC responsibility 
for the implementation of the Order and Section 14 (b) directs 
all departments and agencies to cooperate with CSC in facilitating 
the accomplishment of its responsibilities. By , destroying files 
5 years or older, we will be eliminating the vast number of 
the 77% of searches which fall within the last 20 years. 
Consequently we will be furnishing CSC and other Gov^nment 
agencies only a fraction of the information which we have 
previously furnished concerning applicants and employees in the 
Federal Service . 

Such unilateral action without notification to these 
agencies and individuals responsible violates the directive 
set forth in Section 14, and contravenes our practice of 
having consulted with CSC concerning retention of Security 
and Applicant files. 







Memorandum from J. W. Awe to Mr. Decker dated 6/16/77 
Re.- Destruction of FBI Files 


ADDENDUM. SPECIAL INVESTIGATIVE DIVISION, WCE;maf, 6/28/77 


Furthermore, CSC has been designated by the Office 
of Management and Budget to provide a second, draft of a 
revised EO 10450 and has a deadline of late August, 1977. 

The most recent draft of a revised EO 10450 set retention 
standards of 15 and 25 years after latest investigative 
activity, depending on whether the reports contained 
significant adverse information. Since the FBI is a primary 
source of information under this program, and since we are 
being consulted by CSC on the redraft, it is incumbent upon 
us to notify CSC of our intention and to determine the impact 
such a reduced schedule will have. 

Finally, Section 13 of EO 10450 requires the 
Attorney General (AG) to render to the heads of departments and 
agencies such advice as may be requisite to establish and 
maintain the employee-security program. The impact of the five 
year rule upon the Federal employee-security program should 
be specifically called to the attention of the AG for his 
opinion on whether it meets established criteria under EO 10450. 

RECOMMENDATIONS : That FBI Headquarters retain the 

current ten year rule for destruction of criminal files until 
we have notified and consulted with the CSC and AG. 
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ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (JWAtevp 7/8/77) 

The Employees Sectirity and Special Inquiry Section 
(ES&SIS) of the Special Investigative Division (SID) 
opposes 5 year retention period for all criminal files and 
instead favors a 10-year retention period. Their objection 
is based upon the fact that a significant amount of information 
would not be furnished to the Civil Service Commission (CSC) 
and other Government agencies if the reduced retention period 
is developed. For example, 77 percent of all searching is 
satisfied by references generated within the past 20 years 
an«i over 9,000 name check requests are processed each day 
from all Executive Order (EO) 10450 sources. They recommend 
that CSC an.d the Attorney General be consulted before a 5-year 
retention period is placed into effect. 

The Records Management Division (RMD) , through a 
further statistical analysis, has concluded that of tlTe-9,0Q0 
daily name check requests only 2,000 of them, involved a security 
S©^Gh wherein both criminal and subversive references ar® 
listed. This includes all forms 8S and 86. About 7,000, or 
the balance of name check requests, receive a "short" search, 
which means they are limited to subversive references only. 

The criminal aspect of these searches is handled through Identifi- 
cation Division records. RMD statistical analysis further 
indicates that about 80 percent of all searching received 
a "No Record." This percentage, applied to the 2,000 searches, 
would leave about 400 daily name checks with records which 
must be reviewed. Of this, about one third result in being 
idents and about one half of all references are criminal. 
Aceordingly, from the 9,000 name check forms received daily 
an average of 66 forms per day receive ident criminal data, 
most of which could probably be established through Identifica- 
tion Division records as it relates to arrest data. Therefore, 
if viewed in this perspective, the amount of data not furnished 
to the CSC or other agencies if the 5-year plan is adopted becomes 
less significant. 

There is a .general indication that the CSC would 
not object to the destruction of criminal files more than 
5 years old since basic usable data in adjudicating cases 
is available to thenj through the arrest records in the Identif ica*^ 
tion Division. Purthetmore, there is a general indication 
that the CSC would not object to eliminating all "see" reference 
data for all information more than 20 years old. This is 
based upon the; concept of be>ing "timely and relevant" and 
the fact that any. signficant and meaningful data of more than 
20 years old would be contained in main file references. 
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It is important for the Bureau to expeditiously - 
resolye this matter in order to establish a meaningful file 
retention policy that is responsive to the Bureau's needs 
and, therefore, RMD offers the following recommendations. 

IBCOMHENDATIONS ; 

1. That the Employees Security and Special Inquiry 
Section, SID, contact the officials at CSC at the earliest 
time practical in order to bring an early resolution to this 
matter. Specifically it should be determined if: 

a. CSC would object to a 5-year retention period 
for criminal files noting that basic information 
for adjudicating cases is available through the 
arrest data of the Identification Division; and 


b. Determine if the CSC would object to not listing 
"see" reference data more than 20 years old on the 
basis that such data is no longer "timely and relevant." 
Data of sufficient consequence relating applicant 
and security information more than 20 years old 
would be available through mail file references. 
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Memorandum from J. W. Awe to Mr, Decker dated 6/16/77 
Re: Destruction of FBI Files 




ADDENDUM , SPECIAL INVESTIGATIVE DIVISION, WMG ;rf /, f7/26/77 


On 7/21/77. Civil Service Commission (CSC) repr e- 
sentatives , including met 

with FBIHQ Section Chiefs James Awe, Records Management 
Division, and Carl Hurst and Karl Hetherington, Special 
Investigative Division. CSC representatives advised that if 
the FBI file destruction is implemented in accordance with 
the Archives standards, CSC would not object to a 5-year 
retention period for criminal files. 

Concerning elimination of searches resulting in 
"see" references older than 20 years, CSC advised that they 
would like to further consider the possible effects of this 
policy before furnishing their opinion. They will recontact 
Section Chief Awe or an associate in the Records Management 
Division concerning "see" references. CSC agreed to 10-year 
criminal search and 20-year subve^ive search on SF-85s. 




lAPmVEDi 
Birsctor 

tisst:. 

C' 3 p. as Aste 
Cap. AS liiU 


Astm. Serv.— 

Dria. !nv. 

{■iii. a Pers.. 

WsiH. 

iKt!!! 

Lsijorafc/y_ 


Co!in._ 


SsA'Si 

PubSis Ails. CM.- 




BE-irSUESif PdRi-RE'CORDS Df|^SiT!ON AUTS^O'HiTY 


^ (See lnsifuctior.s^lmrtiverss) 
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TO: GENERAL SERViCES ADMiMiSTRATiON, 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20403 

1 . FROM .(AGENCY OR ESTABLISHMENT) 

__Jlep.ax.tm.e.n t o f,_JjiS-liic_e--. 


COi 



2. MAJOR SUBDIVISION 
FfidpraT R nr^ a n of Tnyp sH gaf i nn 

3, MINOR SUBDIVISION 

__Rec.oxjds-.^Mana.g£merLtL-Diizl^s±Qn 


I, «. NAME OF PERSON WITH WHOM TO CONFER 

: James W. Awe 


5. TEL EXT. 


JK. 

jon NO. 


Y LEAVE BLANK 


DATE RECEIVED 


NOTIFICATION TO AGENCY 


in accordance wild |He nuvisions of 44 li.S.C. 330?a fde disposal r.e 
Quest, inclyding arnendinents. is approved except for items that may 
be stamped "disposa! not cippravcd” or “withdiciv.n’' m co'omn 10. 


Ddii' 


.■U'chiyi^i of flh' i luit’il Stoii's 


4181 

S. CERTIFICATE OF AGENCY REPRESENTATIVE: 

! hereby certify that I am authorized to act for this agency in matters pertaining to the dispesai uf the agency’s records; 

that the records proposed for disposal in this Request of page(s) are not now needed for the bu.siness of^ 

this agency or will not be needed alter the retention periods specified. class’ 

□ A Request for immediate disposal. reason-fcih\^ i - za . z __ 

DATE OF REVjfflVi l 

B B Request for disposal after a specified period of time or request for permanent 
retention. 



C. DATE 

5/4/TT 


ITEM NO. 


3. SF^~ 


ATURE OF AGENCY REPRESENTATjyS.^ 




E. TITLE 


Section Chief 


8. DESCRIPTION OF ITEM 
(Wiih inclusive Dates or Retention Periods; 


"Central Records System" 

Description of content & arrangement of records 
The FBI utilizes a "Central Records System" 
of maintaining its investigative , personnel, 
applicant, administrative, and general files. 
This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
of all important mail placed in file. 

For example, all information on a given subject 
matter or case is channeled into one file. 

In order to facilitate control for the file and 


accommodate multiple subject (s) matters, a number. 


ing system is used to indicate: (a) general 

classification and nature of violation, (b) the 
individual case file in this category, and (c) 
serialization of individual pieces of mail in 
the file. For instance, the number 7-100-10 
on a piece of mail indicates it is the 10th 
piece of mail in the 100th file . assigned to 
the Kidnapping (7) classification. The FBI has 
191 classifications in its basic filing system. 



/ 
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Reguest for Recdi'cls Disposition Authority -Continuation 


7. 

ITEM NO, 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 


9. ^ 

SAMPLE OR 


10 . 

ACTION taken 


They pertain puiniarily to the Federal violations 
over which the FBI has investigative jurisdiction. 
However, included in the 191 classifications 
are personnel, applicant and administrative 
matters to facilitate the overall filing scheme. 
Attached as an enclosure is the classification 
list identifying the 191 classifications. 

The records contained in this system are utilized 
by the FBI in support of its mission to conduct 
investigations. wl thin its jurisdiction and for 
various administrative purposes. Information 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional offices 
where the right and need to have access to this 
information exists. (WlA 

The "Central Records System" is explained in 
further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997). which was published 
in accordance with the Privacy Act and amended 
in Volume 42, Nuraber 4, dated 1/6/77 (Page 1313) . 

A. Administrative files for permanent retention 

In the beginning of each classification 
' there is a double zero (00) file for the 

purpose of collecting in one place all 
policies and procedures that refer to 
that particular class i-f-ication or violation 
category. For example, in the Kidnaping 
(7) classification there will be a 7-00 
file that will be filed prior to any case 
numbers within that classification. Each 
time there is a basic change in policy 
or procedure regarding this category the 
document indicating the change will be 
placed in this file. 


DISPOSITION: 


PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service after files 
are 75 years old. 


Four copies, Including original, to be submitted to the National Archives 


STANDARD FORM 115-A 
Revised July 197.1 
Prescribed by {iBncrnl Services 
Adminisbalion 
FPMR (41 CFR| 101-1 l.'l , 



Reguest for Recdrds Disposition Autnority- Continuation 


7. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates ot Retention Periods) 


mmM 


"jo^no°T^tio™n 


Investiqative files for permanent retention 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for 
the category involved, according to the 
criteria listed below. It is noted the 
criteria is general in nature and selection 
is basically a matter of informed judgement. 

Selection Procedures ; 

(For existing closed files that meet age 
criteria) Files with 5 or less volumes 
would generally not meet the criteria for 
a significant investigation or case and 
will be destroyed after a review, to insure 
compliance with criteria, by an experienced 
employee. Files more than 5 volumes will 
be reviewed by seasoned employees using 
their best judgement in applying the criteria 
for destruction or retention. A quality 
control spot check will insure a high 
degree of reliability in judgement. The 
disposition of the file governs disposition 
of index cards. 

(For future closed files) 

At the time a file is closed, the case 
agent will provide a recommendation regard- 
ing retention in accordance with this 
criteria. This recommendation will be 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate . 


Files will be selected and designated 
for permanent retention if they meet one 
or more of the following criteria for 
significance ; 

1. The investigation or case has signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regula- 
tions, or investigative and. intelli- 
gence techniques; 


CCWFiKNTIAL 


Four coplea, including original, to be submitted to the National Archives 
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Requ^t far .Records Disposition Authority- Continuation 


7 . 

ITEM NO. 


6. DESCRIPTION OF ITEM 
(With Inclusive Dates or Releotion Periods) 
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SAMPLE OR 
I JOB NO. . 


10 . 

ACTION TAKEN 


The investigation or case involves 
an actual or potential breakdown 
of public order (civil disturbance) 
of major proportions; 

The investigation or case directly 
involves a full-field investigation 
for: (a) a subversive or extremist 
organization, with or without foreign 
connections; or (b) a person or persons 
holding a major leadership position 
within such an organization; 

The investigation or case directly 
involves a person, element, or organiza- 
tion whose activities are deemed 
to pose a substantial and compelling 
threat to the conduct of national 
defense or foreign policy. 

The investigation or case is significant 
in terms of intensity of public interest, 
expressed by (a) a demonstrated interest 
of a Congressional committee or the 
Executive Office of the President, 
or (b) a high degree of national 
media attention. 


Disposition ; PERMANENT. Offer for i 
transfer to National | 

Archives and Records I 

Service 75 years after 
closing. 

Investigative files other than those described 
above under Items la and lb. 

1. Criminal investigative cases and 

supporting retrieval devices after 
10 years of no relevant activity, 
including microfilmed cases. 

Disposition ; DESTROY 10 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 


Foik copl^ts, including original, to bo submitted to th«s N-alibnal 
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Request for Records Disposition Authority- Continuation 


7. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


CONFMIl- 


Security investigative files with 
supporting retrieval devices after 
30 years of no relevant activity. 
(See attached classification list) , 


Disposition: 


SAMPLE OR 
• JOB NO, 


PAGE OF 


ACTION TAKEN 


DESTROY 30 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 


Applicant investigations and supporting 
retrieval devices after 30 years of 
no relevant activity. 

(See attached classification list.) 

Disposition ; DESTROY 30 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Investigative files, in which the 
subject requests disposal because 
continued maintenance would conflict 
with provisions of the Privacy Act 
of 1974, 5 use 552a (e) (1), (5), 

and (7) . 

Disposition ; DESTROY regardless 
of age if found to 
be irrelevant to FBI 
operations, information 
is not timely, or retention 
is not justified or 
warranted. Files will 
be evaluated on an 
individual basis. 


Items other than those described above 
. under la, lb and Ic. 

1. Transitory documents such as airtels, 

teletypes, memoranda, etc., the substance 
of which has been included in prosecu- 
tive reports or other permanent 
communications which provide the Of 

basis for retention according to 
the prescribed disposition of the 
: respective-file . 

Four copies, including original, to be submitted to the National Archives • S 
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Request for Recofds Dis^josition Autftority- Continuation 


PAGE OF 


7 . 

ITEM NO, 


8. DESCRIPTION OF ITEM . 

(With Inclusive Dales or Retention Periods) 


Disposition : DESTROY after action 

has been taken anc3 
transitory document 
no longer serves a 
useful purpose. 

NOTE: Separate authority has been granted for 

the destruction of field office records on the 
basis that the records are contained in Headquartsrs 
files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 


Time periods for retention were selected to 
meet current needs? however, this criteria will 
be reevaluated from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especially 
as it relates to: (1) the FBI's obligation under 
Executive Order 10450 for the Security of Government 
Employees and (2) future Department of Justice 
guidelines for information gathering and retention 
policies for investigative data. 

The following classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. National 
Archives and Records .Service will, upon examination, 
apply separate criteria for disposition in these 
classifications; 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 100, 105, 122, 188 and 
191 and any other classification created hereafter. 

A supplemental SF 115 will be submitted regarding 
these classifications after the National Archives 
and Records Service determines specific retention 
guidelines which will then allow for the destruction 
of obsolete material in these classifications. 


A copy of this request is being made available 

to the Department of Justice for the Attorney 

General's information so he will be aware of 

the FBI's Retention Plan. This will enable 

the Department to also make this data available 

to the Senate Select Committee on Intelligence 

before the plan is implemented to insure no 

data is destroyed for which there is a Congressional 

interest. Additionally, particular care will AHl 


Four copies, inctudlng originnl. to bo submitted to the Notional Archives 
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STANDARD FORM 115-A 

Revised Jviiy 
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Recfcae'st for Records Disposifioti Authority- Continuation 


7, 

ITEM NO^ 



B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

be taken to be sure no material is destroyed 
for which there is pending litigation or otherwise 
restricted because of a special request. 

The provisions of this schedule do not 
supersede the retention standards of Federal 
Records Schedule 14, Items 16-30, developed 
by Department of Justice and General Services 
Administration Legal Counsel, for records relating 
to the administration of the Freedom of Information 
and Privacy Acts. 

In the attached classification list the 
applicant-related classifications are identified 
by one (*) and the security-related classifica- 
tions by two (**) ; all other classifications 
are criminal-related or administrative in nature. 


ACTION TAKEN 


wmii 


Four copies. Including original, to be submitted to the National Archives 
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CLASSIFICATIONS 


HEREIN IS UN 


Selling Whiskey 


1. * Training Schools; National Academy Matters; F.B. I .■ National 

Academy Applicants 

2. ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 

of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory ■ Bird Act _ ‘ 

9. Extortion ,tt INFORMATION CONTAINED f. 

-0- Red Cross Act IS ' 

.1. Tax (Other than Income) 

.2. Narcotics 

.3. Misc. National Defense Act; Prostitution; Selling Whiskey 
Within Army Camps (Obsolete - 1920) 

-4.** Sedition 

.5. Theft from Interstate Shipment 

16. Violation Federal Injuction (Obsolete) 

.7. Veterans' Adminstration Matters 

.8. May Act 

.9. Censorship Matters (Obsolete - 1946) 

!0. Federal Grain Standards Act (Obsolete - 1921) 

!1. Pood and Drugs 

12. National Motor Vehicle Act (Obsolete - 1927) 

13. Prohibition 

14. Profiteering (Obsolete - 1945) 

15. Selective Service Act; Selective Training and Service Act of 

16. Interstate Transportation of Stolen Motor Vehicle; Interstate 
Transportation of Stolen Aircraft 

17. Patent Matter 

18. Copyright Matter 

19. Bank Fraud and Embezzlement 

10. Interstate Quarantine Laws (Obsolete - 1925) 

11. White Slave Traffic Act 

12. Identification (Fingerprint Matters) 

13. Uniform Crime Reporting 

14. Violation of Lacy Act (Obsolete - 1927) 

15. * Civil Service 

16. Mall Fraud 

17. * False Claims Against The Government (Obsolete - 1928) 

18. * Application for Pardon to Restore Civil Rights (Obsolete - 1? 

19. ** Falsely Claiming Citizenship 

0. Passport and Visa Matter 

1. Explosives (Obsolete) 

2. Deserter; Deserter - Harboring 


■ 1921) 
1927) 


(Obsolete - 1925) 


App] leant - related nns 

Kecritr-relnted cl asfsi f i cnH ons 




43 . 



Illegal Wearing of Uniform; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 
or Use of Military Cremation Urn; Illegal Manufacture, Use, 
Possession, or Sale of Emblems and Insignia; Illegal 
Manufacture, Possession or Wearing of Civil Defense Insignia; 
Miscellaneous ~ Forging or Using Forged Certificate of | 

Discharge from Military or Naval Service; Miscellaneous - j 

Falsely Making or Forging Naval Military, or Official Pass; ; 

Miscellaneous - Forging or Counterfeiting Seal of Department | 
or Agency of the U.S.; Misuse of the Great Seal of the ' 

United States or of the Seals of the President or the Vice 
President of the United States; • Unauthor ized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44. Civil Rights; Civil Rights-Election Laws; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on boats and aircraft) 

46. Fraud Against the Government: Anti-Kickback Statute; Dependents 
Assistance Act of 1950; False Claims - (Civil) ; Federal-Aid 
Road Act; Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal); 
Renegotiation Act - (Civil) Trade Expansion. Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal Possession or 
Destruction of Government Property 

53. Excess Profits on Wool (Obsolete ~ 1925) 

54. Customs Laws and Smuggling 

55. Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete - 1951) 

58. Bribery; Conflict of Interest 

59. World War Adjusted Compensation Act (Obsolete - 1928) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry (formerly 

Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investiations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 

Miscellaneous - Civil Suit 

Miscellaneous - O-.P.A. Violations (Civil) (Obsolete) 




' Misce'llariGous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of 1940 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete - 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelment or 
Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court Orders; 

Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of Sentence and 

Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 
Violator; Parole Violator; Mandatory Release Violator 

77. * Applicants (Special Inquiry.- Departmental and Other Government 

Agencies except those having special classifications) 

78. illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete ~ 1952) 

82. War Risk Insurance (National Service Life Insurance) 

(Obsolete ~ 1967) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act (Obsolete - 1953) 

85. Home Ovmer Loan Corporation (Obsolete - 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 
Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, or Confinement; 
Unlawful Flight to Avoid Giving Testimony 

89. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Racketeering; A.R. - Lea Act; A.R. - Interference with 

Government Communications System; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in Other than Bureau 
Cases) 


96. * 
97 ** 

9sl** 

99. 

100 . ** 

101. 

102 .** 

103. 

104. 

105. ** 

106. 

107. 

108. 

109. ** 

110 . ** 
111 .** 
112 .** 

113. ** 

114. 

115. 

116 . * 

117. ** 

118. * 

119. 

120 . 
121 .* 
122 . 
123.* 


124.* 


125. 


126.* 

127. * 

128. * 

129. 

130. * 

131. 

132. * 


133. * 

134. ** 


Alie© Applicants (Obsolete - 1944) 

Registration Act 
Sabotage 

Plant Survey (Obsolete - 1944) 

Subversive Matter (Individuals); internal Security' 
(Organizations) ; Domestic Security Investigations 
Hatch Act (Obsolete - 1941) 

Voorhis Act 

Interstate Transportation of stolen Cattle 

Servicemen's Dependents Allowance Act of 1942 (Obsolete - 1957 
Internal Security (Nationalistic Tendency - Foreign Intelligence 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete ~ 1963) 

Denaturalization Proceedings (Obsolete - 1952) 

Foreign Travel Control (Obsolete - 1944) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 

Alien Property Custodian Matter (Obsolete ~ 1972) 

Bond Default; Bail Jumper 

Atomic Energy Act-Applicant; Atomic Energy Act-Employee; 

Energy Research and Development Administration - Applicant 
Atomic Energy Act-Criminal 

Applicant - Central Intelligence Agency (Obsolete - 1952) 
Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Government Employees (Obsolete) 

Labor Management Relations Act, 1947 

Special Inquiry - State Department - Voice of America (U.S. 
Information Center) (Public Law 402 - 80th Congress) 

(Obsolete - 1963) 

European Recovery Program (International Cooperation Admin- 
istration) formerly Foreign Operations Administration, Mutual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; A.I.D. - Agency for International 
Development (Obsolete - 1963) 

Railway Labor Act; Railway Labor Act - Employer's Liability 
Act 

National Security Resources Board - Special Inquiry 
(Obsolete - 1950) 

Sensitive Positions in the U.S. Government - Public Law 266 
(Obsolete - 1950) 

International Development Program (Foreign Operations 
Administration) (Obsolete) 

Evacuation Claims (Obsolete - 1966) 

Special Inquiry - Armed Forces Security Act (Obsolete - 1951) 
Admiralty Matter 

Special Inquiry - Office of Defense Mobilization 
(Obsolete - 1951) 

National Science Foundation Act - Applicant (Obsolete - 1963) 
Security Informants 


135 . 


136 . 

137. 

138. * 

139. 

140. * 

141. 

142. 

143. 

144. 

145. 

146. 

147. 

148. 

149. 

150. 


151.* 


152. 

153 . 

154. 

155. * 

156. 

157. ** 

158. ** 


159. 

160. 
161.* 

162. 

163. ** 

164 . 

165. 

166. 


PROSA'B (Protection of Stategic Air Command Bases of U.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly Unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 
Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 

Federal Housing Administration Matters 

Interstate Transpor taion of Fireworks 

Destruction of Aircraft or Motor Vehicles 

For Administrative use of Voucher - Statistical Section 

(in recording harboring fugitive statistics) (Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Development 

Atomic Energy Commission (Civil Service Commission) 

National Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 

World Health Organization 

International Labor Organization 

U.S. Information Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Unsafe Refrigerators 

National Aeronautics and Space Act of 1958 

Welfare and Pension Plans Disclosure Act 

Extremist Matters; Civil Unrest 

Labor-Management Reporting and Disclosure Act of 1959 
(Security Matter) (Obsolete - 1966) 

Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Matter) 

Federal Train Wreck Statute 

Special Inquiries for White House, Congressional Committees 

and Other Government Agencies 

Interstate Gambling Activities 

Foreign Police Cooperation 

Crime Aboard Aircraft 

Interstate Transmission of Wagering Information 
Interstate Transporation in Aid of Racketeering 


167. Destruction of Interstate Property 

, 168. Interstate Transportation of Wagering Paraphernalia 

I 169. Hydraulic Brake Fluid Act (Obsolete ~ 1966) 

i 170.** Extremist Informants 

171. Motor Vehicle Seat Belt Act (Obsolete - 1965) 

172. Sports Bribery 

173. Public Accommodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Employment - Civil Rights Act of 1964 

174. Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 

175. Assaulting- the Resident (or Vice-President) of the 
United States 

176. Antiriot Laws 

177. Discrimination in Housing 

178. Interstate Obscene or Harassing Telephone Calls 

179. Extortionate Credit Transactions 

180. Desecration of the Flag 

181. Consumer Credit Protection Act 

182. Illegal Gambling Business; Illegal Gambling Business - 
Obstruction; Illegal Gambling Business - Forfeiture 

183. Racketeer Influenced and Corrupt Organizations 

184. Police Killings 

185. ** Protection of Foreign Officials and Official Guests 

of the United States 1 

186. Real Estate Settlement Procedures Act of 1974 | 

187. Privacy Act of 1974 - Criminal i 

188. Crime Resistance 1 

189. Equal Credit Opportunity Act 

190. Freedom of Information/Privacy Act 

191. ** False Identity Matter 




File classifications noted as obsolete are not currently opened as 
new cases. Year that classification became obsolete is also shown 




? 

I 



6., CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that- the records proposed for disposal in this Request of l page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified, 

□ A Request for immediate disposal. 


f 




d B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 


E. TITLE 



6 / 16/77 


Section Chief 



7. 

ITEM NO. 

\ 8. DESCRIPTION OF ITEM 

\ (With Inclusive Dates or Retention Periods) 

9, 

SAMPLE OR 
JOB NO. 

10. 

ACTION TAKEN 

1 . 

1 

1 

This is an amendment to Job No. NCI -65-76-3 for 
Federal Bureau of Investigation Field Office 
files to provide NARS with current destruction 

NG1-65-' 

?6-3 


procedures associated with this schedule. 
Authority to dispose of records after 10 years 
has been reevaluated and a ^-year retention 
period for criminal classifications only is 
being delegated to field offices. 

Destroy criminal classifications 5 years after 
date of case closing or when adminiatrative 
needs have been met, whichever is earlier. 


£TT CONTAIIfED 

SLiirts Unclassified 



115-107 STANDARD FORM 115 


Revised April, 1975 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11.4 









INSTRUCTIONS 


General Instructions; 

Use Standard Form 115 (obtainable from supply depots of the 
Federal Supply Service, General Services Administration) and the 
continuation sheet Standard Form 115a (obtainable from the Rec- 
ords Disposition Division, Office of Federal Records Centers, Na- 
tional Archives and Records Service, Washington, D.C. 20408) to 
obtain authority to dispose of records or to request permanent re- 
tention of records. Detach the fifth copy from the set and keep as 
your reference copy. Submit the first four copies of the set to the 
National Archives and Records Service. One copy will be returned 
to the agency as notification of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will be so marked. 
Each SF 1 15 requiring Comptroller General concurrence must be 
accompanied by a notification bf approval from GAO. 

Specific Instructions: 

Entries 1. 2, and 3 should show what agency has custody of the 
records that are identified on the form, and should contain the name 
of the department or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the person to 
whom inquiries regarding the records should be directed. 

Entry 6 should be signed and dated on the four copies by the 
agency representative. The number of pages involved in the request 
should be inserted. 

Box A should be checked if the records may be disposed of im- 
mediately. Box B should be checked if continuing disposal authority 
is requested or if permanent retention is requested. Only one box 
may be checked. 

Entry 7 should contain the numbers of the items of records iden- 
tified on the form in sequence, i.e., I. 2, 3, 4, etc. 

Entry 8 should show what records arc proposed for disposal. 


Center headings should indicate, what of^ce’s records are in 
volved if all records described on the form are pot those of the same- 
office or if they are records created by another office or agency. 

An identification should be provided of the types of records in- 
volved if they are other than textural records, for example, if they 
are photographic records, sound recordings, or cartographic records. 

An itemization and accurate identification should be provided of 
the series of records that are proposed for disposal or retention. 
Each series should comprise, the largest practical grouping of 
separately organized and logically 'related materials that can be 
treated as a single unit for purposes of disposal. Component parts 
of a series may be listed separately if numbered' consecutively as 
la, lb, etc., under the general series entry. 

A statement should be provided showing when disposal is to 
be made of the records, thus; . , - 

If immediate disposal is requested of past accumulations of rec- 
ords, the inclusive dates during which the records were produced 
should be stated. 

If continuing disposal is requested for records that have accumu- 
lated or will continue to accumulate, the retention period may be 
expressed in terms of years, months, etc., or in terms of future ac- 
tions or events. A future action or event that is to determine the 
retention period must be objective and definite. If disposal of the 
records is contingent upon their being microfilmed, or otherwise 
reproduced or recorded on machine readable media, the retention 
period should read; “Until ascertained that reproduced copies or 
recordings have been made in accordance with <GSA regulations 
and are adequate substitutes for the paper records;” -Also, the pro- 
visions of -FPMR § 1 01 -II. 5 should be observed. 

Entry 9 should be checked if samples are submitted for an item. 
However, samples of the records are not required unless they aie 
requested by the NARS appraiser. If an item has been previously 
submitted, the relevant job and item number should be entered. 

£n/rv /(? should be left blank. -.,1 



nit 




standard Form 115 BACK (Rev. 4-75) 


FC« RECOK. i DISPOStH|Pfp |3 
^ - < • , (See Instrucilons on reverse}* * 

’’ -«i mm- n'xvSk-, ldu(.w Kisa9»i» <f3t«>4* 89®ttff5*a>4 ;e*S»ar5 


THORITY 


LEAVE BLANK 


’ ‘fwa^Q 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTOH, DC 20408 

1. FROM,, (AGENCY DR .ESTABLISHMENT) , 

De partment of Justice 

2. MAJOR SUBDIVISION' «• ‘ • 

Federal Bureau of Investigation ^ 

3. MINOR SUBDIVISION , ' 


4. NAME OF PERSON WITH WHOM JO CONFER 


6. CERTIFICATE OF AGENCY REPRESENTATIVE; 

I hereby certify that I am authorized to "act for this agency in matters pertaining to the disposal of the agency,’| |8g||ds; 

that the records proposed for disposal in this Request of page(s) are not now needed for. the business of 

this agency or will not be needed after the retention periods specified. 

dl A Request for immediate disposal. 

E B Request for disposal after a specified period of time or request for permanent 
, r^ention. 


5. TEL. EXT. 


DATE RECEIVED- 


NOTIFICATION , TO ABEjyPr'j^j/.., »A- ^ 

In accordance with the provisions of 44 U.S.'C;S303a4he'dispot«lTe 
quest, including amendments, is approved excsjjt^it^s.'lhit'.may 
be stamped “disposal not approved" or “witd^^";t§,gjpmq;10. 

as < ..«j 

mmMm 

I . £4 J 


Archivist ofwt' Dhil^ci’States 


7. 

ITEM NO. 


DVSIGNATURE OF AGENCY REPRESENTATIVE 


cS^ 


Section Chief 


\ 8. DESCRIPTION OF ITEM 

' (With Inclusive Dates or Retention Periods) 

This is an amendment to Job No. NCI -65-77-2. 
"Central Records System", Item C 1, dated 5/^/7? ■ 
to be reworded as indicated below. This will 
reduce the retention period for criminal files 
from 10 years to 5 years. 

Criminal Investigative cases and supporting 
retrieval devices after 5 years of no relevant 
activity, including microfilmed cases. 

Destroy 5 years after no relevant activity or 
after administrative needs have been served, 
whichever is later. 


9. 

SAMPLE OR 
JOB no; 


10 . 

ACTION TAKEN 


I NCI -65-77-2 


ALL INFORMATION CONTAINED... 






r V 

^ ' ' / -V.. 

STANDARD FOBM 1'IS' . -F.*' 

Revi ssd Apr i 1 , 1975,- , : J , 

Phnsscribed by General SerViceis VL 
Administration*^ .R • - 
FPMR (41 CFR) 10r-'l3"4. 5 






INSTRUC 


<3cn®9) Wstnlctions- 


Use Standard Form 115 (obtainable from supply depots of the 
Federal Supply Service, General Services Administration) and the 
conTiiniation sheet Standard Form 115a (obtainable from the Rec- 
ords Disposition Division, Office of Federal Records Centers, Na- 
-tiea a l- A f eM ves and Records Service, Washington, D.C. 20408) to 
obtain auti!ft>)*ft v to dispose of records or to request permanent re- 
te}!iS«B» 9 «tf 6 Eewrds. Detach the fifth copy from the set and keep as 
copy. Submit the first four copies of the set to the 
<^SSMves and Records Service. One copy will be returned 
to the ^ency as notification of items that are authorized for disposal. 
Items withdrawn or not approved for disposal will be so marked. 
Each SF 1 15 requiring Comptroller General concurrence must be 
a eeo^ t gu i | e ^4 » |g a notification bf approval from GAO. 

, - ■ — ^ -i- 

Specific Instructions: 

taQ391 ...• ... 


Smnei- f. Sr and 3 should show what agency has custody of the 
records that are identified on the form, and should contain the name 
of the department or independent agency, and its major and minor 
subdivisions. 

Entries 4 and 5 should help identify and locate the person to 
whom inquiries regarding the records should be directed. 

Entry 6 should be signed and dated on the four copies by the 
agency representative. The number of pages involved in the request 
should be inserted. 

Box A should be checked if the records may be ijisposed of im- 
mediately. Box B should be checked ^ continuing disposal authority 
is requested or if permanent retention is requested. Only one box 
may be checked. - ^ „ 

'Entry 7 should' contain the numbers of the items of records iden- 
tiffed bn the form in sequence)1.e..;^^2.'3.. A. etc, . 

Entry 8 should show what fecords are^pro^sed for disposal.' ' 


; no 

Center- faeadtaigs should iiidUc^l- what..)^ce)s-veCoti@sace.ln^. 
volved if all records described on the ftS.rm are not those of the same 
office or if they are records created by another office or agency. 

An identification should be provided of the types of records in- 
volved if they are other than textural records, for example, if they 
are photographic records, sound recordings, or cartographic records. 

An itemization and accurate identification shoujd-be (provided, of.' 
the series of records that are proposed for disposal or retention. 
Each series should comprise _the^ largest practical grouping of 
separately organized'and' IopCally" related materials that can be 
treated as a single unit for purposes of disposal. Component parts 
of a series may be. liStedvseparately if'hnmberedrcionsecutrvely .as>i 
la, lb, etc,, under the general series entry. 

A statement should be provided showing when disposal is to 
be made of the records, thus: 

If immediate disposal is requested of past accumulations' of rec- 
ords, the inclusive dates during which the records were produced 
should be stated. 

If continuing disposal is requested for records that have accumu- 
lated or will continue to accumulate, the retention period may be 
expressed in terms of years, months, etc., or in terms of future ac- 
tions or events. A future action or event that is to determine the 
retention period must be objective and definite. If disposal of the 
records is contingent upon their being microfilnied. or otherwise 
reproduced or recorded bn machine readable mediaj the retention 
period should read: “Until ascertained that reprodiyjed copies or 
recordings have been made in accordance withitGi^A regulations . 
and are adequate substitutes for the papeij;eo(ads^^--Alst:5rfTI^ pro- 
yjsibns'pf FPMR § IOr-4’1-5 shauld-be'observec^^ (' ' ^ ' 

Entry 9 should be checked if samples are suWnitted for an item. 
However, samples of the records are not reqtjired unless they are 
requested by the NARS appraiser. If an item has been previously 
submitted.'the relevant job and item number should be' entered. ' 

■ jCnfry should'bedeftdlank.^ ^ 2X£lT I 

: I , " i: 3 aftioosH IexctiisO" . 

;■ zb bebzowsz so" cj 






LEGi\Tf ildiiilu (66* 


■^0) 


Director, FBI (66-3^Sc) 

)£STROC TIOM_OF, FIEI 
AND RECORDS - 'LEGfVJ 



j- i'SKv •, "•*•- •:/ . •■; > 

ht'i-HK ft 


; ;f ; t a-^? *- - S^py 

Reuriet 6/28/77 captioned as above requesting 
FBIHQ CO advise if the Attorney General is considering 
lifting the moratoriina on file destruction and if not, for 
the Bureau to consider allowing the transfer of certain 
material from the Legal Office to FBIHQ for storage. 

FBIHQ is in the process of preparing for uisseminatio^ 
to the Field ami all Lagats a suitable communication concerning^ 
the file destruction program. That comaunication Vvill 
inform you that the moratorium has been lifted and will 
contain specific restrictions and instructions concerning 
file deEtruction aru3 retention. Shoulri you have further 
questions after receipt and review of aforementioned coramunicat»m,:‘ 
you should furtiier correspond with FiJIHQ. 


FOTeign Liaison Uni 


TBD; 

( 6 ) 

NOTE 



.abg rotary 

egol Coun. 

'Ian. & Insp. 

lec. Mgnt. 

pec. Inv. 

ech, Servs. — — 
raining 

blic AHs. dff.T 
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FORM MO. 40 
i^Lir^1073 EDITION 
<^A rf»MllJ[4l CFR) louii.e 

uljtTED STATES GOVERNMENT 






date: 7/29/7 f 


'FROM 


A. J. D 


/ Jr • 


^'-subject: destruction OF) FBI FILES 


PURPOSE ; 

To present for the Director's approval recommenda- 
tions concerning file destruction policy which resulted from 
extensive s^view by all impacted FBIHQ divisions and as 
set forth in detail in the attached memorandum J. W. Awe 
to Mr. |lec^er dated 6/16/77. 


Asin ^ 

Adm. Serv. „ 

Crim. Inv 

Fin. & Pera. 

I dent. 

Jkobowtory 

*'**^'Uegcil C«» m- 

R«e. 

%>ec. Inv. 

Tech, Servs.-.— 

Training 

Public Aff*.0ff._ 
Telephone Rm. ^ 
Director*« Sec'y — 




recommend? 
. In the ini 
led that a 5- 


itions 

terest 




DETAILS I '‘""''^.3 

'The memorandum attached contains recomraendhtions 
dealing w*l;h the destruction of FBI filesi In the interest 
of establishing a -policy, it was recommended that a sA^ ear . 
retention- period for crimnal files and 10 \ years for secu rity- ^ 
aTftr’l^pr|gM r g=^^ e s "~F6f Field offices be approved ^ 

and that the di^ ruction of these files be mandatory at the 
time periods indicated. It was further recommended that 
the 5-year period for all criminal files be approved for 
FBIHQ with the provision for the selective retention of those 
files so designated by supervisory personnel if they serve 
,..a dfe)ntlnuing need and those categories of files that have 
'"4)©en selected by the National Archives and Records Service 
.(^ARS) which are historical in nature and ultimately be accession®# 
\:g them. This basically includes, in addition to all policy 
.• aim, procedure files for each classification, files or cases 
. ■ vyhWeh (1) have significant impact on law enforcement policies; 

V^2) v^volve actual or potential breakdown in public order? 

'^(3) ''irifvolve subversivefi>*C<^x^p:^mdst organizations and major ,!>; 

*^l«aders? (4) involve agt.wssiti'^s posing a substantive and 


leaders: 


compeljihg threat to tTO^jc#itd|i4|^,9,| 
po,licy; and (5) and %4ghTl'^ti’d’ 
as expressed by a Co^fefssioa^hl cm 
O ffice of the President or ®a?fel|)||4J 


McDer 

Adams 

Held 


Tmi 32 



RLA-; evp 

‘F 

P3 0 1977 


CONTINUED 0 \ 



'"■c.'iilD i ^ 

Btl^^^’£»An£^afi^^egularly Savings 


ing a substantive and 
national defense or foreign 
by intense public interest, * 

ir^ttee, tl^ Executive i 
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Memorandum to Mr. McDermott 
DESTRUCTION OF FBI FILES 


The attached memorandum with the addendums have 
been reviewed by all divisions having an interest in the 
destruction or retention of FBI records and has been the 
subject of conferences with other agencies such as the Civil 
Service Commission and NARS. Procedures and counterarguments 
to the recommendations set forth above have been discussed 
in conferences and all matters relating thereto have been 
resolved by interested parties. 


1. The Director approve a 5-year retention period 
for criminal files and 10 years for security- and applicant- 
related files (previously approved) for field offices and 
that destruction of these files be mandatory. ^ 


APPROVEOi 

Oirector_piQ: 
Aseoc. CwjLj 
De;. AD A(fM 
Dep. AO Inv.. 


A(im. Servt, 
Glim. Inv^ 
S Pers. 


laUlLl^ 

Labaraf»ry„ 


R9r. 

SjjaiB, In". 

Sei'vs. 

Training 

Pubtis Ails. Olf^ 


2. The Director approve a 5-year retention period 
for all criminal files for FBIHQ with the provision for the 
selective retention of those files so designated by supervisory 
personnel. V" 

is' f 'r.”r3?5^ ^ 




APPROVED: 

DirectorC:^ 

Assoe. 

Dep. AD^r 4 
Dep. AO Inv.. 


Legal Goan.. 


Gnm. 


J}n. a f ers.. 
^ n I . f 

Laiiaratory_ 


Rsf. KgsTtefeAK 

Im^. ^ — - 

Tt.:!. Sefvs_ 
Training. 

Public Ails. Off. 




ST (uLj'~'7a^ 

— Q ^ J M2A0 '■> 






) 




8/22/77 


THE DIRECTOR: 

The Director noted on attached 
emo of 112^/11, in connection with recommenda- 
tion 1, that he felt the 5-year retention period 
for both Headquarters and field files may be 
too short; consider 5 years for Bureau files and 
10 years for the field; consider and advise. The 
Director agreed to the second recommendation 
as to the procedure for files to be retained beyond 
the normsd retention period. 


^e beljeve the 5-year retention 
period should^e cor^ter\^ between Headquarters 
» and the fieldpcTheg^earj^ule only applies to 
criminal fil^sSajd not SMpity or applicant files. 

This matt^cf idestoactioirof criminal files was 
the subjee^l ^engthy (J^Sissions and deliberations 
of eoneeme^TSrs<^el ac^ it was their recommendation 
as weU as o^ thaltthe S^ear rule be uniformly 
. -implemented;^ bo31i He^uarters and the field. 

V I The basic argumentTor d^isteney in the retention 
M of criminal files between field and Headquarters, 

I is the application of FOIPA requests. If we were 
to retain files in the field for a longer period 
of time than retained at Headquarters, this would 
result in an unnecessary burden in processing 
FOIPA reqj^l^ m Hie field. 

REC-79’ 

AceordinglyH'reTrtcenfl^ believe 
the Director shbuJd-Slso approve the 5“‘year fU16"“ 
for criminal fji^m the field. 


Dep.! 

Dep. AD Inv. . 
Aset, Dir.: 

Adm. Sery. 

Crim, Inv. 





‘t. ^ “ -v *. ■ t, » M 
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OPTJONAl, FORM KO. tC 

JWL.y 1973 EDITION 

GS/*' FPMt» (-4# CFR) 101.11. a 


UNITED STATES GOVE®vfENT 


Mr. Decke 


J. W. Awe ^ 


date: 8/8/77 


UBJECT: destruction OF BUREAU RECORDS 


PURPOSE: 


Tech. Sorviu^— 

Trolnlnn 

Public Afli. oil., 
Telephon« Rm. — , 
Director’s Sec’y _ 


To request the attached communication and enclosuras 
be furnished to all field offices and Legats to advise that 
the moratorium on destruction of records has been rescinded 
and to set forth file destruction procedures to insure no 
files involved in litigation or under House study ace destroyed. 


SYNOPSIS! 


The Attorney General has granted approval to resume 
the B’BI records destruction program with the exception of those 
records involved in and related to litigation and those records 
the House Select Committee on Assassinations has asked to bo 
preserved. Pending civil actions have been identified and 
grouped for transmittal to all field offices for searching 
and preservation of pertinent records. Field ' of f ices , Legats, 
and PBIHQ v;ill insure that ail files involved in litigation 
are preserved until final disposition and also i.n,sure that 
future cases involving litigation v;ill also be identified 
and retaxned. 

upD?:,' ■ j 

CURRENT BUREAU POLICY: L ‘ ‘ .. . A i 

— 

Field offices have been instructed to retain files " 
involved in litigation and those of interest to the House 
Select Committee on Assassinations, but all of the cases have 
not previously been identified; however, this matter has been 
addressed and resolved in the attached letter to Albany and 
a> 1- 1 r r 1 o . 


cO' 

66-3286 

Enclosures 


Mr . Held -10/ 

Mr . Adams 
Mr. McDermott 
Each Assistant Director 


L ^ 3 ^ 

NOT RECORDED 
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Memorandum to Mr . Decker 
DESTRUCTION OF RECORDS 


RECOM?4ENDATIONS : 

*■ 1 1 That attached letter and enclosures be sent 

to all field offices and Legats advising the moratorium 
on tile destruction has been lifted. 


APPROVED! 

Director,., 

Assoc, 


Bep. AO {.fjauu 

Dea. Aciiv/ — 1 


Adm. Serv._ 



Ltijo/aiafy— 


Logsl Coen. 

P!sa. i lii.p^ 
Rsc. f. 

Sr>25. 

Tflcii. Esriis. — 

Tr;ia;a2 

PablVs Mis. OI! 


2) That Legal Counsel Division advise Record^? 
Management Division , by format identical with format enclosed 
nerewi^h, of dismissal of civil actions and/or receipt of 
future civil actions. Records Management Division will 
notify all field offices and Legats. 


APPROVED! 

tintype ^ — 

^Assar: 

AD 

AD !lw. 


Adiii. Ser:._ 
Cfim. Inv.__ 

riis. 1 lf%l5._ 


l£>>9ta*.sry_ 


L»r»l Ro’jaiiii 
Piss, i 

R*s. Hgni4/S 

.Epee. lav. 

T«Ui. iCrvs. — 

TfEininj 

Public AfU. G!1. 




• # 

Memorandum to Mr . Decker 

' DESTRUCTION OF RECORDS 


DETAILS; 

You will recall, the moratorium on file destruction 
was effected on 1/29/75, upon receipt of correspondence from 
U. S. Senate Leadership Hugh Scott and Mike Mansfield who 
requested retention of all files and documents which might 
relate to an investigation and study of Government operations 
with respect to intelligence activities as set forth in 
Senate Resolution 21. On 4/7/76, we v^ere successful in 
gaining approval to pursue our destruction program in areas 
other than matters involved in litigation, domestic intelligence, 
extremist, racial, and foreign counterintelligence matters, 
and on 9/27/76, destruction of exact duplicate records in all 
categories. 

By letter dated 6/6/77, the Attorney General advised 
the moratorium on the destruction of records is no longer 
in effect; therefore, the Bureau could begin to destroy 
obsolete records in connection with the Records Retention 
Plan that has been established by National Archives and 
Records Service (NARS) . However, the Attorney General pointed 
out his approval was subject to the following conditions; 
preservation of all records relating to cases in litigation 
and preservation of those records the House Select Committee 
on Assassinations has asked to be retained. Accordingly, 
we may now pursue file destruction in our field offices 
according to the retention period of ten years for Office 
of Origin files and six months for Auxiliary Office files. 

In order to make a responsible effort to insure no data 
is destroyed that is involved in litigation, either at FBIHQ, 
field offices and Legats, Legal Counsel Division has prepared 
some basic information regarding each indiyj^ua.l--pending 
civil ac t ion . ' ' 

Legal Counsel memoranda to the Assistant Director, 
Records Management Division, captioned "File Destruction" and 
dated 6/7/77 and 6/21/77, contain lists of 166 pending civil 
actions assigned in Information and Privacy Acts Litigation 
Unit (IPAL) as of 5/31/77, and 241 assigned in the Civil 
Litigation Unit, Legal Counsel Division (CL), as of 6/10/77, 
respectively. Enclosures to these memoranda identified the 
subject, whether it be an individual or organization, aliases, 
identifying data, and related subject.^. In this regard, 
we must be certain that any data relating to plaintiffs, 
defendants, and subject matter is retained, providing it 
can be established the information is identical with the 
particular person or organization involved with the specific 
litigation. The litigation frequently involves certain 
specific activities and individuals for which related data 
could exist in many files. 


3 - 


:Memorandumi to Mr. Decker 
DESTRUCTION OP RECORDS 


For the purpose of preserving these files in 
accordance with the Attorney General's directive, a chart 
Iform has been designed to furnish these cases to the field 
offices for searching, identification, and preservation. 

A letter has been prepared to instruct all field offices 
and Legats on the procedure to follow to insure that pertinent 
files are excluded from destruction and that a control file 
is established in the 197 (Civil Actions; Claims Against 
the Government) classification to maintain forms and any 
related search slips on litigation matters until disposition 
is received from FBIHQ. 

According to referenced memorandum, dated 6/21/77, 
Legal Counsel Division will advise Records Management Division 
of all new civil actions as they are received and all civil 
actions as they are dismissed by format established herewith. 
Accordingly, Legal Counsel Division should take necessary 
steps to identify those civil action matters received subsequen 
to 5/31/77 (IPAL) and 5/10/77 (CL) , and advise the Records 
Management Division. Instructions to field offices and 
Legats will be handled by Records Management Division. 

Files relating to civil actions maintained at 
FBIHQ will also be identified and appropriately stamped 
to insure that records in this category are excluded from 
destruction. 

This matter has been coordinated, in substance, 
with the Civil Litigation and Information and Privacy Acts 
Litigation Units, Legal Counsel Division, and the Congressional 
Inquiry Unit, Special Investigative Division. 


Director^ 

SUGGESTIoir^ 


From: (Suggester's name) 


Division of Assignment 

Mobile 


In lieu of submitting separate memorandum, where a case 
is tjs be RUC'd .or closed without additional outgoing communication, 
that |^FI^479 ( Piles, and Recoxds,_.n e - s± j:ii c tlQn Order s be revised to 
perform thi'g" function by placing under "Destroyed" section a 
space showing "Reason for" similar to that under "Retained", "Justi- 
fication for Retention is as Follows," now on the form. i 


' pPS^fl C ¥fryi ^ ^ 

Current practice or rule (Include manual citation as well as facts) ^ f '' 

Submission of a separate memo in addition to PD-479. 


(f'7 _ 

rtc_ 


Advantages of suggestion and annual savings (Include basis for estimate) 

Suggestion would eliminate preparation of two memos 
and make it necessary to. prepare only one, and the FD-479 would 
always be submitted when case is closed or RUC'd, without / 

reminding the steno. (Copy of FD-479 attached) / 



Disadvantages of suggestion 



(The use fay the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand thot I will be considered for an ^> j inrtifled m i rnrd nnlif if rmr gtirmaatinn is ndm 
within two years after submission.) 

□ Mr, \Murs. □ Miss ... 

Signature and Title of Suggester 


OXIS CO 







-Bureau S-j^obile (1-66-922) (1-66-1116) (1-67-6237) (6) 





&D-479 (Rev. 6-25-76) 



FILES AND RECORDS 
DESTRUCTION ORDER 


Date 


TO: 

FROM; - 

RE: File No 

I have reviewed this file, and under the criteria set forth in Part II, Section 3, 
of Manual of Rules and Regulations, this file should be: 

O Destroyed 

under the □ 6-month □ 10-year Rule 

□ Auxiliary Office original FD-302s, Laboratory or Latent FP reports and/or 1-A 
Exhibit or Bulky Exhibit FD-192 green sheets have been forwarded to 00 as 
applicable. 

□ Retained 

Justification for Retention is as Follows: 


;!Case Agent’s Initials 
Supervisor’s Initials 




c43—l6— -83549-1 U.S. GOVERNMENr PRINTING OFFICE 
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Suggestion #542-77 
ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBWmk 9/8/77) 



It is proposed in attached suggestion from the 
Mobile Office that form FD-479 (Files and Records Destruction 
Order) be revised to permit this form to be used as an RUC 
or closing communication in those instances where it is 
not necessary to prepare an outgoing communication reflecting 
RUC/closing status of a case. Suggester feels this procedure 
would eliminate the need to prepare two communications, 

(1) the RUC/closing communication and (2) form FD-479 
which certifies that the file can be destroyed within 
a prescribed period of time and/or retained beyond the normal 
destruction period. 


OBSERVATIONS : 


The Manual of Rules and Regulations, Part II, 

Section 3D, a, page 13a, stipulates that "the case Agent 
will either note the appropriate destruction rule on the 
file copy of the communication closing the case or referring 
it on completion (RUC) or else note that it should be retained 
plus appropriate justification for such retention. Form 
FD-479, Files and Records Destruction Order, may be used for 
this purpose". The option provided in above cited regulation 
eliminates the need to prepare two communications as 
indicated in suggestion. It is therefore the opinion 
of the Records Management Division that suggestion does 
not merit favorable consideration for adoption. 


RECOMMENDATION; 


Recommend suggestion not be adopted. 


JPPROVEDI 


Director- 


Assoc. Bir 

Dep. AD Adm... 
Dap, AD lnv_ 


Adm. Serv.-. 

Crim. Inv. 

Fin. & Pars.. 

Idsivl. 

IniBlI 


Laboratory- 


Legal Gaun.^ 


Sp9C. lav. L — 

Tcci!. Sarrs. 

Training 

Public Atfs. 0(t_ 




_ 3 « 


# 






/ 


August 25, 1977 




PROPOSED CHAM5E IM 
MANUAL OF RULES MO REGULATIONS 


Part II, Section 3D, 8e, Page 13b, insert as item "(£)*’ the 
following : ^ 

Su^tau, fRope/^ry 

Top/Je.. eases and those cases containing 
identification orders. Wanted Flyers, an<3/or (jt 
Check Circulars relative to the subject (s) must 
be retained, in addition to the six-months RUG 
rule, six months beyond the date cancellation 
\ notices for these items are received. 


I PMK:mk (6) 

1 

NOTE: Based on Bulet to SAC, Albany dated 8/15/77, captioned 

"Destruction of Field Piles and Records" advising the field 
that the moratorium on file destruction has been lifted, 
and to resume file destruction pursuant to instructions 
set forth in referenced letter and in accordance with 
instructions contained in Manual of Rules and Regulations. 


Assoc. Dir. 

Dep. AD Adm, 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm, Serv. 

Crim. Inv. 

Fin. & Pers, _ 

I dent. 

Intell 

Laborotoiy 

Legal Coun. 

Plan. & Insp. _ 

Rec. Mgnf. 

Spec. Inv. 

Tech. Serve. 

Troining 


Public A#fs, Olf._ 

Telephone Rm. 

Director's Sec'y** 





APPROVED: 


Dlre«:or_ 
Assoc. Oir 
Oep. AO 
Oop. AD 


Adm. SerViu 
Crim, lav.. 


- 

»«P' AD A^^Sl 


-s'"' Fin. & Pers. 


Idem.. 

Intell,. 


Lalioratory_ 




Legal Coun.- 
Plan. & Insp.. 

Rec. Mgnl. 

Spec. Inv. 

Tech. Servs.— 
Training 


JliPM 





M 






:type unit □ 


FBl/DOJ 


OPTIOMAk FORM NO. tO 
JULV 1»73 EDITION 
CSA FPMR 141 CFRI 



UNITED STATES Gd^<.NMENT 

Memorandum 




TO 


FROM 


MR, ASH 


DATE.; 






Erkshell T. Zinn 


/ 


er 


sotJect: "destruction OF ^^MUALS"’'""’ ' ' 

FPCS, IDENTIFICATION DIVISION 


'-J . 


L*<jal G:>ur.. _ 
Plan. & Insp. . 

Rec. Mpnt- 

Spec. Ir»v. 

Tech, Siarvs. — 
Tiuinlng 


Public AMs, 0M._ 
Telephone Rm, _ 
Director's S«c'y 


PURPOSE: To recommend that 337 Fingerprint Correspondence 

Manual of Instructions with assigned numbers 500 through Q 

837 be destroyed. jh 

DETAILS; Fingerprint Correspondence has 837 Section Manuals of 
Instructions assigned to the Section. These manuals were assigned 
to the Section when the personnel complement was well over 900 
employees. Because of the decrease in personnel, due to work 
being performed by Automation Units, it is felt Fingerprint 
Correspondence no longer needs these manuals to continue to 
operate . 

EECOI4MENDATION ; 


It is recommended that Fingerprint Correspondence Section 
Manual of Instructions with numbers assigned 500 ^rough 837 be 
destroyed. - ^ - 


AT? TiC? libi 


P 




rsj. i-.U /•s':;’,., 
licr- A3 !;u — 


'«p 






/ 






ozJ 9'/2'7y 
C0AJVir<i4xif/i>/J oJfYP /WA?. 


^ c. 


Ac 


Vfi'*-' , 

EA:dah/csw 


IIP' 16 1977 


e^aKMW? 

14^7- 


fPMPmdMV iWMKMMKf4> 

^ (3) 

1 - Property Procurement and Management Section, Room 6132 JE3 
-Mlm 1 j t,tT; in / 

_ t X J-JM W f / _ 

■ ■ ) 

MI. 
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September 13, 1977 
PERSONAL 



MrsJ 

Fecieral Bureau of Investigation 
MoMle, Alabama 


Dear Mrs 


Qt.stRoc.~h 6 ri ^ iloA.ctu 
f*CC^C 


Your suggestion has been received that B onn 
FD-479 be revised in a particular maimer. The Manual dL 
Rules and Regulattons, Fart n, Section 3D, page 13a, 
stipulates: The ease Agent will either note the ai^ropriate 

destrueticm rule on the file co^ the communication closing 
the case or referring it on completion (RUC) or else note 
that it shmild be retained plus af^ropriate justification for 
such retention. Form FD-479, Files and Records Destruction 
Order, may be used for this purpose. It is believed this 
regulation eliminates the need to prepare two communications 
as Indicated in your proposal; therefore, it is not being 
approved. 


Although favorable action was not taken in this 
instance, I appreciate the interest you ea^essed by submittlag 
it to me. 


IX- m 



ftAiia 5 


IS'// 


T3! 


Sincerely yours, 

C M Kelley 

Clarence M. Kelley 
Director 




Telephone Rrr\j 

Dlr.elor'^ S*c’V\- 


Mobile 

1 - Field personnel file 
1 - Suggestion file 
1 - Personnel file of Mrs 

^ (Suggestion #542-77) 

MAIL ROOM O TELETYPE UNIT O 


SEP 16 187? 


be 

b7C 


Continued - Over 



FBl/DOJ 






be 

bic 


MrsJ I 

Federal Bureau of Investigation 
Mobile, Alabama 


NOTE: Suggests Form F©r479 (Files and Records Destruction Order) 
be revised to permit this form to be used as an RUC or closing 
communication in those instances where it is not necessary to prepare 
an outgoing communication reflefting RUC/ closing status of a case. 
Suggester believes this procedure would eliminate the need to prepare 
two communications, (1) the RUC/ closing communication and (2) Form 
FD-479 which certifies that the file can be destroyed within a 
prescribed period of time and/or retained beyond the normal destruction 
period, The Records Management Division recommends that suggestion 
not be approved for reasons set out in above letter. Views attached. 


tfPMVUll 
DIrsctar 

Aim. 

Brim. Inv. 

_ flu. A Ptn.HFlL.1 

Llftl CoPB.™ 

A»s»c. DIri 

..... Want. 

'.Ji ■. 

Dap. AO Adm. 

Intali. 

laeb, itraa. 

Dap. AO Inv. 

Labarnlara 

Traininz _ 

i>wbHe Alfa. Oil. 
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s (rnismmT 


The Attorney General 


September 15, 1977 


Director, FBI 


FILE BESTROCTIOS 










Reference is made to jour letter of dime 6, 1977, 
authorizing the destxocticm of files pursuant to the current 
Rational Archives and Records Service plan, in 

accordance with your reguest, great care will be taken to 
v_ insure that no files will be destroyed that relate to matters 
in litigation or records which the Bouse Select Craimlttee 
4^ cm .Assassiaatioas has asked to be retained. These have 

been carefully cataloged prior to advising our field offices 


in this matter, 


r'.;/ ■■ 


^ ^ As you are aware, the existing aecords Setentioa ; 

^ ^ Flan has been undergoing review and, after considerable 

^ conscltatioB with representatives fro® BM:S, a new plan 
^Thas been developed which is pending final approval with 
CJ3 - the Archivist. A mpy of this plan which is self-expiaA^i^'' 

■ ggf is attached. For your Information the Archivist has advfi»g%' 

css ’i that prior to approving this plan he had disseminated copies 
^ ko certain Ccmgressional coasBittees for their advice and 
^ counsel because of the possible public interest in these 
^ records. This included the Senate ccwMittea on Rules and 

cd ' • Administratiofi, the Camaittee on Bouse Administration, the 

S senate Comittee on Soeernnental Affaire and the Honee 


an as, 



css?. 




^ H~^SoiBBittee on («kwernaent Opq^tie^s. ®be only Ccmnittee 
i ;;4 wD ^^hat indicated an intereskN^s the Senate Ccmmittee os Rules 
eu: C^nd Actoinistratlcm which^^lguested additional time for 

review and is expected 0|^espoiid to the Archivist by September 
197^ after which the Archivist intends, to approve this-a^a*^ 

Sttbsegaent to sulm&ittlng tms plan to the Arg|^xvil^^- 
Asroc. Dir. 1^ the Clvil Servlce Commission advised that, in connection 
Dep. ADAtl ssith the Security of Government ^ployees under Execati^e:^ 
a'IZ'dZ!'' Order 104SO, the l^l’s criminal investigative records that 

Adm. Serv. are imxrei than, five years old are no longer considered timely 

crin,. In, and(-teieviint- to their needs, A careful review has determined 

rj"n. ^ ~~ 'ko retain these records beyond five years, 

L?bl';a;:;;zi 'i -“Legal counsel Division ^ Ir, ^ i 

L.p»ico, . (Attn.:;, Mr. y ^ \A ' , t ^ J 

3":r- wA,ci cs) ^ At '/M 


Fin. & Pers. . 

I dent. 

Intell. 

-Laboratory 

Legal Coun. . 
Plan. & insp. 
Rec. Mgnt. _ 

Spec, Inv. 

Tech. Serve.. 









I*afet«ir to The Atbocaey 

Qmmmrim 


Thexet&se, reHiuoiiif tho mteatimm period <m oriaiami fiXee 
saiatainsd et ^^a^aarters from tea femes to five .yesre 
will te i^ufiit frroi the Jytcliiviet after oar oorrently peadla^ 
request is approved* Ssseatisl orlttinsl lafomuktifm is 
available t^reafh arrest eeoords la tte Zdestifioatioa Bivlsioa. 

After final iqptproval Cri» the Arclblvlst h&e been 
zeemived, the new plan (as wez forth in the enelosnrel will 
ia^lea^ted on Oef^sher 1# 1S77, tmlese iastriiotioas to 
the cseatrary are reoeivai froai foa« la mMitimt, the Arohivist 
has acM« approved a £ive*-year retenticm i^riod for crlalnal 
investigatlims nalntai^d in field offices siaoe field office 
records have previotisly hCMin appraise 1^ the Archivist 
as hei»9 *nm’>Archival« ” 7%ls ast%M»risatl<m wmiJM also 
he isplesMmtid with year approval* Efforts will he osaitinaed 
to farther evaloate anS refine the fSl*s Aecords fbetentioii 
Plan to insnre that we do not nunintais retards that are 
obsolete to &&t needs. 

itoelosare 

1 - Hary C* lasten - J^closare 

hepoty Jlssistaat Attorney iSef^ral V - 


NOTE; Based on A, J. Decker memorandum to Mr. McDermott 
captioned "File Destruction and Searching Criteria" dated 
3/17/77, wherein approval is granted to submit our completed 
Standard Form 115 to NARS and the Attorney General for approval. 
While this plan is pending approval at NARS, it is anticipated 
they will approve it as submitted without further changes 
since they have noted their corrections on a draft of this 
plan previously provided to them. The Attorney General 
in his letter of 6/6/77 requested that he have an opportunity 
to review the new plan before it is implemented. Pursuant 
to authority contained in 44 U.S.C. , Section 3303a, the 
Archivist has referred the plan to Congressional committees 
for advice and counsel. 



APPROVEOi 

Director. 
Atsoct Dir 
Doj). AD Adm 
Dap. AD Ibv. 


Adm. Servi. 
Crim. Inv.. 
Fia, fe/^rs._ 



Lefal Deal 
Flan. A 

Ra-. Man 

Sps-.. itt.-. 

Tb;.*i. Sssrtfs.. 
TrajniBg_ 



PttAlis Afts. Off.. 
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REQUEST FOR RECORDS T^SPOSITJON AUTHOIRITY 

LEAVE BLANK 

. pee insirucdons on reverse) 


JOB NO. 

0 : GENERAL SERVICES ADIvlINISTRAtlON. 



HAHUNftL AKUlIVtJ RRU KthUhUi itKVIut, KAbKIKU 1 UM. UU 

DATE RECEIVED 

. FROM (AGENCY OR ESTABLISHMENT) 





NOTIFICATION TO AGENCY 

. MAJOR SUBDIVISION 

Fpdpral Rnrpan of Tnvp.qf i gaf i on 

In jccoid.ince witli (I'e t'cvuions sf 44 L' S C 3303.i ti’.- if 

quest, inciadini; amendTie";s, is joproveiJ e«cefi I'ji iIivk ;|i..| r,.!, 

. MINOR SUBDIVISION 

__Records ^Manaaement Divi sion 

be stamped "disposal .oot approved" or "wittidMun" m ..Tvrnn 10 

NAME or PERSON WITH "WHOM TO CONFER 

S. TEL. EXT. 


James W. Awe 

4185 . 

Daft' .'Irr itf iJu- / nifrj Si.iic' 


CERTIFICATE OF AGENCY REPRESENTATIVE: 

hereby certify that I am authorized to act for this agency in matters pertaining to the dispcso! of the agency's records; 


that the records proposed for disposal in this Request of 


this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 


page(s) are not nov7 needed for the busiiiess of 


B Request for disposal after a specified period of time or request for permanent 
retention. 


DATE 


D. SfCA'ATURE OF AGENCY REPRESENTATIVE 


5/4/^ 


/ 


-107 


E. TITLE 


Section Chief 


7. 

ITEM NO 


6. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Petiods) 

"Central Records System" 

Description of content & arrangement of records 
The FBI utilizes a "Central Records System" 
of maintaining its investigative, personnel, 
applicant, administrative, and general files. 

This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
|of all important mail placed in file. 

iFor example, all information on a given subject 
[matter or case is channeled into one file. 

In order to facilitate control for the file and 
accommodate multiple subject (s) matters, a number! 
ing system is used to indicate: (a) general 
I classification and nature of violation, (b) the 
individual case file in this category, and (c) 
serialization of individual pieces of mail in 
the file. For instance, the number 7-100-10 
on a piece of mail indicates it is the 10th 
[piece of mail in the 100th file assigned to 
the Kidnapping (7) classification. The FBI has 
191 classifications in its basic filing system. 


7" 


9. 

SAMPLE OR 
JOB NO 


10 . 

ACTION TAKEN 


■,..A f if 


7‘ 


Uu. 

•SSW*" 

lifRiiim 




■sc: 




I— cp 

sss: ^ j 

•35 


STANDARD FORM 115 

Prosi Mb«Hj by )i S<‘fviccs 

AdmimstrutKMi 

rpwn (41 cf HI ;oi 1 1 4 




Request for Records Disposition Authority- Continuation 


JOB NO 


t'Av'.t or 


7 . 

ITEM NO. 


B. DESCRIPTION OF ITEM 
(Wilh Inclusive Dates or Retenlton Periods) 


SAMPl E on ' 

jon NO 


10 . 

ACTION taken 


They pertain primarily to the Federal violations 
over which the FBI has investigative jurisdiction 
However, included in the 191 classifications 
are personnel, applicant and administrative 
matters to facilitate the overall filing scheme. 
Attached as an enclosure is the classification 
list identifying the 191 classifications. 

The records contained in this system are utilized 
by the FBI in support of its mission to conduct 
investigations within its jurisdiction and for 
various administrative purposes. Information 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional offices 
[Where the right and need to have access to this 
information exists. 


The "Central Records System" is explained in 
further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997) which was published 
in accordance with the Privacy Act and amended 
in Volume 42, Number 4, dated 1/6/77 (Page 1313). 

A. Administrative files for permanent retention 

In the beginning of each classification 


there is a double zero (00) file for the 
purpose of collecting in one place all 
policies and procedures that refer to 
that particular classification or violation 
category. For example, in the Kidnaping 
(7) classification there will be a 7-00 
file that will.be filed prior to any case 
numbers within that classification. Each 
time there is a basic change in policy 
or procedure regarding this category the 
document indicating the change will be 
placed in this file. 

r 

DISPOSITION; PERl^ANENT. Offer for 


transfer to National 
Archives and Records 





Request, for Records Disposition Authority — Continuation 


7 . 

rrEM NO. 


8. DESCRIPTION OF ITEM . 
(With Inclusive Dales or Retention Periods) 


SAMPLE OR 


ACTION TAKEN 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for 
the category involved, according to the 
criteria listed below. It is rioted the 
criteria is general in nature and selection 
is basically a matter of informed judgement. 

Selection Procedures : 

(For existing closed files that meet age 
criteria) Files with 5 or less volumes 
would generally not meet the criteria for 
a significant investigation or case and 
will be destroyed after a review, to insurej 
compliance with criteria, by an experienced 
employee. Files more than 5 volumes will 
be reviewed by seasoned employees using 
their .best judgement in applying the criteri; 
for destruction or retention. A quality 
control spot check will insure a high 
degree of reliability in judgement. The 
disposition of the file governs disposition 
of index cards. 

(For future closed files) 

At the time a file is closed, the case 
agent will provide a recommendation regard- 
ing retention in accordance with this 
criteria. This recommendation will be, 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate. i 

Files will be selected and designated 
for permanent retention if they' meet one 1 

or more of the following criteria for j 

significance: ! 

1. The investigation or case has. signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regula- 
tions, or investigative and intelli-. 
gence techniques; • • .1 


Tour copies, includlnr) to be sobmiUed to tbe Mationifl Archives 
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Request for Records Disposition Authority- Continuation 


7 . 

rrEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retcntton Pcrtods) 


^JOB^NO°” ACTION°TAKEN 


Security investigative files with 
supporting retrieval devices after 
30 years of no relevant activity. 

(See attached classif ication list) . 

Disposition ; DESTROY 30 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Applicant investigations and supportir 
retrieval devices after 30 years of 
no relevant activity. 

(See attached classification list.) 

Disposition : DESTROY 30 years after 

no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Investigative files, in which the 
subject requests disposal because 
continued" maintenance would conflict 
with provisions of the Privacy Act 
of 1974, 5 use 552a (e) (1), (5), 

and (7) . 


lition; 


DESTROY regardless 
of age if found to 
be irrelevant to FBI 
operations, information 
is not timely, or retention 
is not justified or 
warranted. Files will | 
be evaluated on an i 

individual basis. ! 


r 

Items other than those described above 
under la, lb and Ic. 


Transitory documents such as airtels, • 
teletypes, memoranda, etc., the substance 
of which has been included in prosecu- 
tive reports or other permanent 
communications which provide the 
basis for retention according to 
the prescribed disposition of tlie 
respective file. 

f our copJea. Includiiifj orhjid.il. !o be subniilU'd to the R.iliorial Archives G 
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equest for Records Disposition Authority- Continuation 


7 . 

tTEM NO. 


8. DESCRIPTION OP ITEM 
(With Inclusive Dales or Retention Periods) 


9 . 

SAMPLE OR 
JOB NO. 


Disposition ; DESTROY after action 
has been taken and 
transitory document 
no longer serves a 
useful purpose. 

NOTE: Separate authority has been granted for 

the destruction of field office records on the 
basis that the records are contained in Headquartsrs 
files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
\\?ill not compromise current authority granted 
for the destruction of field records. 

Time periods for retention were selected to 
meet current needs; however, this criteria will 
be reevaluated ‘from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especially 
as it relates to: (1) the FBI's obligation under ; 
Executive Order 10450 for the Security of Government 
Employees and (2) future Department of Justice 
guidelines for information gathering and retention 
policies for investigative data. 

The following classifications are excluded from 
disposition standards for criminal, security 
and applicant investigative files. National 
Archives and Records Service will, upon examination, 
apply separate criteria for disposition in these 
classifications; 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 100, 105, 122, 188 and 
191 and any other classification created hereafter. 

A supplemental SF 115 will be 'submitted regarding 
these classifications after the National Archives 
and Records Service determines specific retention 
guidelines which will then allow for the destruction 
of obsolete material in these classifications. 

A copy of ttiis request is being made available 
to the Department of Justice for the Attorney, 
General's information so he will be aware of 
the FBI's Retention Plan. This will enable 
the Department to also make this data available 
to the Senate Select Committee on Intelligence 
before the plan is implemented to insure no 
data is destroyed for which there is a Congressional 
jinterest. Additionally, particular care will i 


Additionally, particular care will 


Four coplos, Including ori'ilnal. !o he suhnultinf to Hu* f^ationat Ar< hivea 
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equest for Records Disposition Authority— Continuation 


7 . 

TEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 


SAMPi E on 

JOB NO 


be taken to be sure no material is destroyed 

for which there is pending litigation or otherwis 2 

restricted because of a special request. 

The provisions of this schedule do not 
supersede the retention standards of Federal 
Records Schedule 14, Items 16-30, developed 
by Department of Justice and General Services 
Administration Legal Counsel, for records relating 
to the administration of the Freedom of Information 
and Privacy Acts. 

In the attached classification list the 
applicant-related classifications are identified 
by one (*) and the security-related classifica- ; 
tions by tv;o {**) ; all other classifications j 
are criminal-related or administrative in nature.! 


Four copffts, Inclndlny orlylfuJ. to he submitted to the N.iIioimI Airhives 
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^9 


CLASSIFICATIONS 

1 . * Training Schools; National Academy Matters; F.B.I. National 

Academy Applicants 

2 . ** Neutrality Matters 

3. ** Overthrow or Destruction of the Government 

4. National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlawful Possession or Receipt 

of Firearms 

5. Income Tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory -Bird Act 

9. Extortion 

.0. Red Cross A.ct 

.1. Tax (Other than Income) 

.2. Narcotics 

.3. Misc. National Defense Act; Prostitution; Selling VJhiskey 
Within Array Camps (Obsolete ~ 1920) 

-4.** Sedition 

.5. . Theft from Interstate Shipment 

,6. Violation Federal Injuction (Obsolete) 

.7. Veterans' Adminstration Matters 

.8. I4ay Act 

.9. Censorship Matters (Obsolete - 1946) 

:0. Federal Grain Standards Act (Obsolete -- 1921) 

!1. Food and Drugs 

:2. National Motor Vehicle Act (Obsolete •- 1927) 

13. Prohibition 

14. Profiteering (Obsolete ~ 1945) 

:5. Selective Service Act; Selective Training and Service Act of 
:6. Interstate Transportation of Stolen Motor Vehicle; Interstate 

Transpor tation of Stolen Aircraft 

7. Patent Hatter 

8. Copyright Matter 

9. Bank Fraud and Eiiibexsleraent 

0. Interstate Quarantine Laws (Obsolete - 1925) 

1. VJhite Slave Traffic Act 

2. Identification (Fingerprint Matters) 

3. Uniform Crime Reporting 

4. Violation of Lacy Act (Obsolete -* 1927) 

5. * Civil Service 

S. Mail Fraud 

?.* False Claims Against The Government (Obsolete - 1928) 

Application for Pardon to Restore Civil Rights (Obsolete 
).*■* Falsely Claiming Citizenship 

1. -Passport and Visa Matter 

:■ , ■ ■ ASliFeiWCO i 

. Desci-tor; Ijosertci - Harboring 
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43 . Illegal Wearing of Uniform; False Advertising or Misuse of 
Names, Words, Emblems or Insignia; Illegal Manufacture, Sale, 
or Use of Military Cremation Urn; Illegal Manufacture, Use, 
Possession, or Sale of Emblems and Insignia; Illegal 
Manufacture, Possession or V7earing of Civil Defense Insignia; 
Miscellaneous - Forging or Using Forged Certificate of 
Discharge from Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or Official Pass; 
Miscellaneous - Forging or Counterfeiting Seal of Department 
or Agency of the U.S.; Misuse of the Great Seal of the 
United ■ States or of the Seals of the President or the Vice 
President of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Smokey Bear" Symbol. 

44. Civil Rights; Civil Rights-Election Lav.’s; Civil Rights- 
Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on boats and aircraf 

46. Fraud Against the Government: Anti-Kickback Statute; Dej^endent 

Assistance Act of 1950; False Claims - (Civil) ; Federal-Aid 
Road Act;. Lead and Zinc Act; Public Works and Economic 
Development Act of 1965; Renegotiation Act - (Criminal); 
Renegotiation Act -- (Civil) Trade Expansion Act of 1962; 
Unemployment Compensation Statutes; Economic Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National • Banl;ruptcy Act 

.50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 

52. Theft, Robbery, Embezzlement, Illegal PosKossrlon or 

Destruction of Government Property 

53. Excess Profits on Ivool (Obsolete - 19 25) 

54. Customs Lnv.’s and Smuggling 

55. Counterfeiting 

56. Election Lav;s 

57. V7ar Labor Disputes 7ict (Obsolete - 19 51) 

58. Bribery; Conflict. of Interest 

59. World War Adjusted Compensation A.ct (Obsolete - 1928) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including, Administrative Inquiry (former], y 

Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including: 

Black Ma^rket in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-IJour-Day Law 
Federal Judiciary Investiations 
Federal Juvenile Delincjuoncy Act 
Kickbac!; Racket Act 

Lands Division Hatl.cr (Condemnation Pi; ocoedingr; ) 

Miscellaneous - Civil Suit 

Mi.sccJlaneous - O.JMA. Violations (Civil) (Obsolete) 


I 

' •• •* 

Miscellaneous - Wage and Hour Law (Fair Labor Standards 
Act of 1938) 

Soldiers and Sailors Civil Relief Act of IS-IO 
Tariff Act of 1930 
Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 

64. ** Foreign Miscellaneous 

65. ** Espionage 

66. Administrative Matters 

67. * Personnel Matters 

68. Alaskan Matters (Obsolete - 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance of Indian 
Trust Land; Crime on Government Reservation; Embezzelmont or 
Theft of Indian Property 

71. Bills of Lading Act ^ 

72. Obstruction of Justice; Obstruction of Court Orders; | 

Obstruction of Criminal Investigations i 

73. * Application for Pardon After Completion of Sentence and i 

Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; Probation 

Violator; Parole Violator; Mandatory Release Violator 

77. * Applicants (Special Inquiry, Depar traental anci Other Governraent 

Agenci es 'except those having special clacsi f i CePaions) 

78. Illegal Use of Government Transportation Rcgiiests 

79. Missing Persoic 

80. Laboratory ReGearcli Matters 

61. Gold Hoarding '(Obsolete -- 1952) 

82. War Risk Insurance (Nutionfil Service Life Insurance) 

(Obsolete - 1967) ? 

83. Court of Claims : 

84. Reconstruction Finance Corporation 7ict (Obsolete - 1953) i 

85. Koyne Owner Loan Corporation (Obsolete ~ 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property (Fraud by Wire, 

Radio, or Television) 

38. Unlawful Flight to /Avoid Prosecution, Custody, or Conf incr’ient ; 
Unlcivvful Flight to Avoid Giving Testimony 

39. Assaulting or Killing A Federal Officer; Congressional 
Assassination Statute 

)0. Irreguleyrities in Federal Pena) Institutions 

Jl. Bank Burgl^iry; Bank Larceny; Bank Robbery 

)2. An ti“Raol:o teor; i ng ; A.R. - Lea Act; A.R. - Interference witli 

Government Communications System; A.R. - Ho’jbs Act 
13. Ascertai nine) Financial /'.bilifcy 

i 4 . ' . Ro s car c 1 1 M a 1. 1 e r s 

5. Laboratory Cases (Examination of Evidence in Otiier than IRu rwiu 

Cases) , • 
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96. ’ 


97.* 

•-* 

98.* 

* 

99. 


100. 

** 

101. 


102. 

•k A 

103. 


104. 


105. 

** 

106. 


107. 


108. 


109. 

A * 

110. 

A A 

111. 

A A 

112. 

A -A 

113. 

A A 

114. 


115 . 


3. 3. . 

A 

117. 

A A 

118. 

A 

119 . 


120. 


121. 

A 

122. 


123. 

A 

124 . 

A 


(Obsolete ~ 1944) 


125 . 

126. * 

127. * 

128. * 

129. 

130 . * 

131 . 

132. * 

133. * 

134. ** 


Alien Applicants 
Registration Act 
Sabotage 

Plant Survey (Obsolete - 1944) 
Subversive Matter (Individuals) ; 


Internal Security 


195' 


(Organizations); Domestic Security Investigations 
Hatch Act (Obsolete - 1941) 

Voorhis Act 

Interstate Transportation of Stolen Cattle 
Servicemen's Dependents Allowance Act of 1942 (Obsolete 
Internal Security (Nationalistic- Tendency ~ Foreign Intelligence 
(Individuals and Organizations - by country.) 

Alien Enemy Control; Escaped Prisoners of War and Internees 
(Obsolete ~ 1963) 

Denaturalization Proceedings (Obsolete - 1952) 

Foreign Travel Control (Obsolete - 1944) 

Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 

Foreign Military and Naval Matters 

Alien Property Custodian Hatter (Obsolete -• 1972) 

Bond Default; Bail Jumper 

Atomic Erisrgy Act-Applicant; Atomic Energy Act-Employee; 

Energy Research and Development Adrainistr ntion - Applicant 
Atomic Energy Tvet-Cr iminal 

Applicant - Central Intelligence Agency (Obsolete - 1952) 
Federal Regulation of Lobbying Act 
Federal Tort Claims Act 

Loyalty of Govern)n6;nt EniployGcs (Obsoj.ote) 

Labor Ma.nagement Relations Act, 1947 
Special Inquiry - State Departmient - Voice of 
Inforra-ntion Center) (Public I-aw 402 - GOtl'i Cdj 
(O bsolete - 1563) 

European Recovery Program (International Cooperation Admnj 
istration) formerly Forcigri Operatioms Administration, Jiu.tual 
Security Agency, Economic Cooperation Adrainistration or E.R.P. 
European Recovery Program; . A. I . D. - Agency for International 
Development (Obsolete - 1963) 

Railway Labor Act; Railway Labor Act - Employer 
Act 

National Security Resources Board ~ Special Inquiry 
(Obsolete - 1950) 

Sensitive Positions in the O.S. Government 
(Obsolete - 1950) 

International Development Program (Foreign Operations 
Adra 1 n i s 1 1 : a t i on ) ( Obsu Ic t e ) 

Evacuation Claims (Olrsolote - 1966) 

Special Inquiry - Armed Forces Security Act (Obsolete .1951) 
Admi, realty Matter 

Special Inquiry - Office of Defense Mobilization 
(Obsolete - 1.951) 

National Science Foundation Act - Applicant (Ob.solol-i,v - 1963) 
Security Informants 


Ame r ica 
! gross) 


(U 


Liabi 1 i ty 


Public Lav.' 2G6 


PROSAB (Protection of Stategic Air Command Bases of U.S.A. 
Air Force) 

American Legion Contact (Obsolete) 

Criminal Informants 

Loyalty of Employees of the United Nations and Other Public 
International Organizations 

Interception of Communications (Formerly Unauthorized 
Publication or Use of Communications) 

Security of Government Employees; S.G.E. - Fraud Against the 
Government 

False Entries in Records of Interstate Carriers 
Illegal Use of Railroad Pass 

Interstate Transportation of Gambling Devices 
Interstate Transportation of Lottery Tickers 
Interstate Transportation of Obscene Matter; Broadcasting 
Obscene Language 

Interstate Transportation of Prison Made Goods 

Federal Housing Administration Matters 

Interstate Transpor taion of Firev/orks 

Destruction of Aircraft or Motor Vehic3.es 

For Administrative use of Voucher - Statistical Section 

(in recording harboring fugitive statistics) (Obsolete) 

(Referral cases received from CSC under P. L. 298) 

Agency for International Develonu'ent 

Atomic Energy Commission (Civil Service Commissi oii) 

National ■ Aeronautics and Space Administration 
National Science Foundation 
Peace Corps; Action 

U.S. Arms Control, and Disarmajr.ent Agency 

VJorld Health Orgcinization 

International Labor Organizaiion 

U.S. Infer )::a t ion Agency 

Switchblade Knife Act 

Automobile Information Disclosure Act 

Interstate Transportation of Un.safe Refrigerators 

National Aeronautics and Space Act of 1958 

t.’elfare and Pension Plans Disclosure Act 

Extremi.st Hatters; Civil Unrest 

La!)or~ManagoM:C’nt Rep»orting and Disclosui'e A.ct of 1559 
(Security Hatter) (Obsolete - 15G5) 

Jjabor-Tjanageir.ont Reporting and Disc3.osu'‘e Act of 3.959 
(Investigative Hatter) 

Federc'il Train VJreck Statute 

Special flnquii; res for White Hou.se, .Congr e.'nsional Coinmi tt. 
and Otlier Government Agencie.s 
In tor: s ta te Gainb] i ncj Ac t i v i t i o s 
Fo i: c i g n ) 'o I i. c e Cor -pc- )• a t i on 
C r i me )\ r d h i. )■ c r a id: 

Intc'i: .state Ti.‘an.''.ini.s.sion of VAsgoring In f 'n iirat i on 
Interstate Tr ansp/orat.ion in Aid of. I'.ackf,' : imm Ing 



167. , 

16*0 . , 

169. , 

170. ** 

171. 

172. 

173. 




• t 



176. 

177. 

178. 

179. 

180. 
181. 
182. 

183. 

184. 

185. ** 

186. 

187. 

188. 

189. 

190. 

191. ** 

192 . 

193. 

1 9 • • 

195. 

196. 

197. 

198. 


Destructioir of Interstate Property 
Interstate Transportation of Wagering Paraphernalia 
Hydraulic Brake Fluid Act (Obsolete - 1966) 
Extremist Informants 

Motor Vehicle Seat Belt Act (Obsolete - 1965) 

Sports Bribery 

Public Accommodations - Civil Rights Act of 1964 
Public Facilities ~ Civil Rights Act of 1964 
Public Education ~ Civil Riglits Act of 1964 
Employment - Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters - Threats) 
Assaulting the Resident (or Vice-President) of the 
United States 
Antiriot Lav/s 
Discrimination in Housing 
Interstate Obscene or Harassing Telephone Calls 
Extortionate Credit Transactions 
Desecration of the Flag 
Consumer Credit Protection Act 

Illegal Gambling Business; Illegal Gambling Business 
Obstruction; Illegal Gambling Business - Forfeiture 
Racketeer Influenced and Corrupt Organisations 
Police Killings 

Protection of Foreign Officials and Official Guests 
of the United States 

Real Estate Settlement Procedures Act of 1974 
Privacy Act of 1974 - Criminal 
Crime Resistance 
Equal Credit Opportunity Act 
Freedom of Inffarmation/Pr iyacy Act 


False 

Hobbs 

Hobbs 

Hobbs 

Hobbs 

Fraud 

Civil 

Crime 


Identity Matter 
Act - Financial Institutions 
Act - Commercial Institutions 
Act - Corruption of Public. Officials 
Act - Labor Related 
by Wire 

Actions; Claims Against the Government (FBI) 
on Indian Reservation 


File classifications noted as obsolete are not cui’rently opened as 
.new cases. Year that classification became obsolete is also shown, 


SAC, Albany 

C C 

Director (66-3285) 

DB8TRUC 1I0K OF; FIELD 
FILES AND RECORDS 


The Attorney General, by letter dated 6/6/77, informed 
FBIHQ that tne moratorium on file destruction has been lifted 
and indicated his approval for the FBI to resume the file 
destruction program. However, he specifically instructed that 
all records in litigation and those records which the Select 
Committee on Assassinations has asKed to be retained must be 
preserved. By Bureau teletypes 11/24/76 and 1/5/77, captioned 
"House Select Committee on Assassinations," you v/ere furnished 
instructions concerning the preservation of records in which 
the Committee has specific interest. These subjects have again 
been identified and are set forth in attached one-page enclosure. 
Additionally, enclosed are 407 individual documents which 
identify cases involved in Civil Litigation (CL) and/or 
Information and Privacy Acts Litigation (IPAL) that must be 
preserved in accordance with the Attorney General's directive. 

It is to be noted pages 129 and 221 carry continuation page A, 
and page 332 carries continuation pages A through K for a total 
of 420 pages. In this regard, it is essential that any 
data relating to the plaintiffs, defendants, subject matter 
and/or requester be retained, providing it can be established 
that information is identical with the particular person or 
organization that is involved with the specific litigation. 

This list will assist you in identifying corresponding and 
related cases in your office that must be preserved. 

In order to be sure that no case file(s) is destroyed 
invalving these matters, you should conduct a thorough 
search of your general indices on each name, organization, 
publication, etc. relative to each civil action. It is 
to be noted that In certain cases the topic matter must 
be searcned, such as "Illegal Opening of Mail", etc. An 
exception to the mandatory search will be those instances 
where the "Attorney General, Edward M. Levi, Griffin B. Bell, 
Clarence M. Kelley, Department of Justice, Federal Bureau 
of Investigation, and/or variations/abbreviations thereof, 

Enclosures 

1 - Each Field Office 
1 - Each Legal Attache 

Cl ^8 1977 


NOT RECORDED , 
167 OCT 5 1977 


8/15/77 






Letter to SAC, Albany 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


i.e., AG, E. Levi, Levi, G. Bell, Bell, C. Kelley, Kelley, 
C.M.K., DOJ, FBI, etc.," is indicated as defendants it will 
riot be necessary to search. Upon completion of search, those 
case files containing information that can be positively 
identified as being identical to the person or organization 
involved must be appropriately marked for preservation and 
excluded from destruction until the litigation has been 
resolved. This applies to auxiliary offices, office of 
origin, and Legats. FBIHQ case files relating to this 
material are likewise excluded from destruction. 

Once all searches have been completed and, where 
necessary, files appropriately marked for retention, you should 
establish a control file in the newly created 197 classification 
(Civil Actions or Claims Against the Government) wherein the 
enclosed documents with any related search slips attached 
thereto are to be filed alphabetically by case title and 
maintained until disposition is received from FBIHQ. 

To facilitate this effort and establish uniform 
procedures throughout the field, you should immediately 
arrange to procure rubber stamps with one quarter (%) inch 
high letters that read as follows: 

1) DO NOT DESTROY - PENDING LITIGATION 

2) DO NOT DESTROY - PRESERVE FOR SELECT COMMITTEE 
ON ASSASSINATIONS 

Where aj^licable, the appropriate stamp, using 
red ink, is to be affixed to the outside of the file cover. 
Should a file(s) be contained in a consolidated volume, the 
stamp should be placed on the top serial of the particular 
file(s) within the consolidated volume. In the event a case 
file(s) is involved in more than one litigation the appropriate 
stamps and date of applicable Bureau communication are to be 
likewise affixed to the file(s) for each separate litigation. 

In addition to above, destruction rules concerning 
auxiliary office files have been modified to require that 
Top Ten cases and those cases containing identification 
orders, wanted Flyers, and/or Check Circulars relative to 
th# subject (s) must be retained, in addition to the six- 
months RUC rule, six months beyond the date cancellation 
notices for these items are received. 


Letter to SAC, Albany 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


Further, destruction rules have been amended to 
permit destruction of Security and Administrative Index 
(this refers to Security Index cards and ADEX cards). Also, 
index cards which relate to Law Enforcement Bulletins are 
to be destroyed providing the Bulletins are five years old 
and have been destroyed. 

Receipt of this communication grants authority 
to resume file destruction program pursuant to above and 
in accordance with instructions contained in Manual of 
Rules and Regulations, Part II, Section 3, Pages 13 through 
15c. Legal Attaches should pursue file destruction program 
in accordance with instructions set forth in Foreign 
Operations Policy Manual, Section 6, Item L 2, You will 
be advised separately as matters currently pending litigation 
are dismissed and/or as new litigation matters are received. 

You should afford file destruction program your 
immediate attention in order to insure that all obsolete 
material is destroyed so as to recapture as soon as possible 
much needed and very costly file storage space. 

Where appropriate, manual changes will be forthcoming. 
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^ ^fTiONAL FORM NO. 10 

• -JM^Y 1»73 EDITION 
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UNflED BTAXES GOvW^MENT 


t^or 



Mr . Kellehe 


1-Mr. Bassett 


1-Mr. Kelleher 
1-Mr. Kell®’ - 
1-Mr. I I 





Assoc. Olr. 

] D.p. AD A(*n,_ 
Dep. AD Inv. -^ 
Asst. DU.-. ^ 

Adm. S«rv. i. 

Crim. Inv. ; 

Fin. & Par*. 

Rec. Mgnt, 

%>ae, Inv, 

Tech. Sarvs. 

Trolning 

Public Afft, Off,, 
Talaphona Rm. 
Direclor's 5ac*y — 


PURPOSE ; / ' 

To obtain Bureau authorization to cannibalize certain 
unrepairable Speedgraphic and Topcon Cameras for parts. 

DETAILS ^ ^ 


C. Lilja,^r. 


CANNIBALI ZATIQM -_QE mmEEALBABLE 



5 "The following listed Speedgraphic and Topcon Cameras 
are un-irepalratole and it is requested that these cameras be 
cannibalized -Ind used for parts ±o repair and maintain other 
cameras in* current use; thereby effecting the greatest economy 
and utilisation of the equipment currently on Inventory. Parts 
are ufiavailable for these cameras from any source. This 
eannibal|*zation will be accomplished with reference to the 
attached;* form which was prepared by the Property Procurement 
and Management Section of the . Administrative Services Division. 

RECOMMENDATION ; j 

It is requested the Bureau authorize this ^ 

cannibalization to be done in accordance with the attached sheet 
and its conditions. . 

IKEKOVIDi ‘ him. tlffM 8 ww . , ,. i 

nn Ca?ITAllCL__ r 

Of|f, Ap Invi labofs>8ryj....,jK|gi Tra«ff.B£ „n . -i-. 


e»W. . 

Nix. ft laip w, . 

R3';< MtflI. i' 

tirOt, iH»i 



««■ 


j£ — , — — f-f —this action is approved by the Bureau, the attached 
sheet with listed cameras will be signed by a Special Agent 
SUjpprvisor of the Special' Phot6graph:ui Sub Unit of the Document 
Section, Laboratory Divis4|^|| m’si ncf'§n /^ki 

/ jtfWlOVIBl AdmiMM'24: tStSffi##"* •** 

I Ctfm. Inv, W»n. ft !n»n._ 

DlfftCtor — — ~™ BbC, 1^1 ..i-n r.r. 

EHClMia 


APPROVEBi 


Director 

Ass« 3. Cir. — 
AS) Ada.. 
D*f. AO I»Vv- 







Plan, ft insp. — 
Rbc. Mt»t. — ^ 

Epas. lav. 
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The following cameras are to be cannibalized and used for parts: 

TOPCON #4626241 
4617292 
4616309 


4X5 GRAPHICS 


#900556 

908603 

973577 

853229 

986561 

932345 

903456 

910230 


Lens 928879 

G34190 

G16117 

G17279 


BELL & HOWELL 16 MM Proj 


Mod. 552 
# EX18916 



The following is necessary for the cannibalization and destruction 
of equipment. 

The Department approves of cannibalization of property for the 
purpose of obtaining parts to repair a like item, provided all of the following 
conditions are met: 


1. Repair of the broken or worn parts is not possible. 




^*2 

iBaaMR C— 3 ^ 
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2. Required parts are not available from other units previously 

cannibalized. 

3. Required parts are not available from Government excess. 

4. The parts are not available from commercial or Government 

supply sources or it is not practical to obtain the required 
parts from commercial sources because of obsolescence, 
excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the estimated 

trade-in or sale value of the unit being considered for 
cannibalization. 

6. A signed statement, approved by a reviewing official, 

indicating the actions taken to verify the above conditions is 
made part of the file supporting the removal of the cannibalized 
item from property records, and such information is made 
available upon request, to General Accounting Office and 
Departmental auditors. 


The conditions, as set forth above, have been met to the best of ray 
knowledge with regards to the equipment listed on the attached memorandum 


dated jniy 1 1 . 1977 • This equipment should therefore be 

removed from inventory and the parts will be used for the repair and 
maintenance of similar equipment. 
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bfa 
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Office 
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mvpvos-^ TO obtain aporovab-of attacbed_ ^ 

naan— airtai to S.ACb cTiloago, jrssolvapg 
coti:f«siGn ragarOing <3astri?.ction of files pertaining to 
"no’aos ti.c inin? ilic'ence'' ire/esti.nja'b:iDri,s . 


gx/pnpc-p pan nn-aiT,s~ Btlet dated 0/15/77, provided 

oeneral instructions regarding 

of files and'records, bnt specif icalli/ axeEgsted 
fnea”*and recorfs^in litigjition . In that regard, 3.t was 
iiot^d tbst^'anXdeta relating to plaiwtiffG, defendants, 
g,,v..e/r,^ =ub''*eit ratter in ' litigation pmst be retained 
■a-. I j-irf 3 - can be establi Phed. tiiat inio.ri'uaexon, i.s , 

"ci tP tbs oarticnlar person or organisation^ 
tbit *is X.fivoived vtth tlia specific litigation b' Two 
civil suits' captioned as above , scrutinize ‘'domestic 
Intel I:.nence‘‘ ineestigatiw activities by the Chicago _ 
jffpTo pf'fioc silica i/i./('>5, cir.c;. potoSit.’ts’lXy or a.n. k aOxS^e.!- 


potentialiy of an earlier 
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iiriln €Cj?^ 



Pr, Leavitt 
Bn file 6 6 -'-3 28 6 
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ince 1/1/54, and posgibly of a;* e.'jrlior tios p'is^iriosi. 

District Coart Judge Alfred KixklApA . feas 
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© uM’ED STAtES DEPARTMENT OI^^USTICE 10-77 

FEDERAL BUREAU OF INVESTIGATION 
WASHINGTON, 0.C. *0538 

' / September 20, 1977 , 

J^S^r aC Tl^r>^ ^ 

4 MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS 

RE: SEARCHING CRITERIA 

Reference is made to Memorandum to All Bureau Officials and 
Supervisors dated 11/11/76 entitled "New Searching Criteria" wherein you 
were advised that a 10-year criteria would be utilized for criminal references 
and a 20- year criteria for all other classifications. With further analysis 
as to the retention of certain categories of files, it has been determined that 
searching criteria should be further modified according to current needs. 

Accordingly, regular Search requests will automatically be 
limited to 5 years in criminal classifications and 20 years in all other 
classifications. The 20-year search will be extended to 30 years on Civil 
Service Standard Form 86, Bureau Applicants and Marital Status forms. 
However, a search will be conducted beyond 5 or 20 years when specifically 
requested. FOI/PA requests will not be affected by this revised searching 
criteria. 


The followii^ classifications will be limited to a 20-year search: 
1, 2, 3, 14, 61, 64, 65, 67, 77, 97, 98, 100, 102, 

105. 109^^110, 111, 112, 113, 116, 117, 118, 121, 

NFWIOJICOMD 
!H iS KLAsSW’ 

Depending on the type of search requested, all other classifi- 
cations will be limited to a 5- year search since they are being proposed for 
destruction after they have been closed for more than 5 years. Although 
final approval from the Archivist is required before file destruction is 
implemented, searching criteria is now being changed to be compatible with 
the proposed retention period. This will be responsive to current needs. 

Supervisory personnel at FBIHQ should be cognizant of this 

change in order that responses to their requests wilL^ulfill their needs. 

J NOT RECOSDEP 


NOT RECOSDEP 


i 7 1977' 


OGT la Wf 
Clarence M. Kelley 

Director* “*^'*“** 
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date: 8/24/77 

''d'M 
«!». * 


Legal Counsel 

riT-': / 


FILE 



Assvc. Dir. 

De{>. AD Adm. .. 
Dep. AD Inv. _, 
A*Bt. Dir.; 

Adm. Scrv, 

Crini. Inv, 

Fin. & Pera. 

Idcnt. - 
Intctt. - 
Lc^rsi 
C 

Plan. &(|n»p. . . 

Rec.. Mgnt. 

Spcrc. }fiv. 

T«ch. Servs. 

T;c[ning 

Public Afis. Off,_ 

Telephon« Rm. 

Diretfor's Sec'y — 



PURPOSE ; To furnish '"SecoFd 3“ mi 

the following information: 


tvision (RMD) 


1. A list of civil actions assigned in the 
Civil Litigation Unit, Legal Counsel Division, 
as of 6/10/77. Enclosure #1. 

2. A list of new civil actions assigned' in 
the Civil Litigation Unit from 6/10/77 through 
8/12/77. Enclosure #2. 

3. A list of those civil actions contained in 
Enclosure II which have been closed in Civil 
Litigation Unit between 6/10/77 and B/12/77, 
Enclosure #3. 

SYNOPSIS AMD . DETAILS ; During a conference on 5/31/77 

attended by Section Chief 
James Av;e, RMD; Deputy.-, As sistMt Director James C . 
Farrington; and Unit Chie'ff,( 



7 


CHI 


]of Legal Counsel Divis 


and 


b6 

b7C 


LOS„; 


t was decided that the 
Civil Litigation Unit and Inforraatidn ai%d Privacy Act 
Litigation Unit v/ould provide a list of pending civil 
actions for use by R.MD in determining which records sho 
not be destroyed in connection with the Bureau - wide 
resumption of file destruction Pi'og^am. ...Attach#^^ 

following = iSLL IHFOllATIUn C9I 


Id 


i 


Enclosures 

PGAtml' 

(4) 

- Mr . Decker 

Attn: Mr . Awe 

“ Mr. Mints 

- Civ. Lit. Unit 

Attn : Sa[ 


MM 'S EsyissiFe 
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1. A list of civil 'actions assigned in the 
Civil Litigation Unit, Legal Counsel Division, 
as of 6/10/77. 

I 2. A list of new civil actions aJ^ssigned in the 
• Civil Litigation Unit from 6/10/77 through 
lj/12/77. 


j 2. A list of new civil actions assigned in the 
r Civil Litigation Unit from 6/10/77 through 
H l j/12/77. 

. A list of those civil actions contained in 
Enclosure #1, in Civil Litigation Unit between 
^ 6/10/77 and 8/12/77. 

The Civil Litigation Unit will continue to 
advise RMD of the opening of new civil actions and the 
closing of previously pending civil actions so that 
RMD can keep the Field advised concerning what documents 
need to be preserved in connection v;ith civil actions 
and what documents can be destroyed. 

’ RECOMMENDATION ; That RMD utilize the three enclosures 
to instruct the Field what documents must be preserved/’ 
and what documents can be destroyed. J- 


APPROVED I 

ClrectoT — _ 

Assos. E!r. 

Cep. AD ficim.. 
Oep. AO hvi_ 


Adm. Scrv.. 
Orlm. Inv._ 





Legal C 3 \'n._I!. 
Plan. & !nsp,_y 

Rac, r.5gnt p 

Spec. iri -'. — __ 

Tetii. Ssrvs. 
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fiiiriia Alts. tit... 
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CHANGED TO 

WVnaa- 4/j 


DEC ^ T 1978 
CvfYik. j^ymn 


CV 


CONWiWpn 




FBl/DOJ 


aXI??EL 




%/22/n 

ShC , Chicago , ' " 

1 " Mr. Awe 

Dlrsctor^ ?BI ^ ^ Leavitt 

**** ^0^ fifth ^ H00.TS 

^SrjBJ^T; ^XSmucrmn O^'rM n - Mr. Mintz 

^ TTnS-^Srap,ffi ' - Cii'- I-it. Onit 


CLES A?3ir:?ii 


BCCSL^ 


.C-S* '.»■-■?.■ 

t--- 3 

^ O-V 


5 1 ** 


'pS CJS Oo 

«a; s^'t: ^ 

«^g 2S;'3 *ts 

§ 

ftiJkw 

JJjJPjl iSfijmii 

lX( uul’ 


OTIL LIBERTIES CBIOn'/ et «!., v. 
2 HO. cI’TY' OF OmZAGO, at 3.1,, 

”1 £5 Tt T ^ ’ 

CI^/xL i\C“20?l ^10. 75-C-3295 , 

TO F??B ’mmsBstmr »t ai . . v 
0A>!SB M. aOCKFOI^D, at Al . , 
ans.Dx,. O.D. ILL.) 

CITE. ACTIDM ^0. 74~C-326'3 


ivw 

B/15/77 aleany sb< 3 all Fisls! Offices, ' 

£ ' . Esclos;*.! for Cnicaao is a ccw o'®' a ■r-nr-r^.n?. 

believed siwritv-r^S^i-ea^ 

' * enclosed is definition of. ^’^o^estic 

captioned. Ha,ttra: the afcova™. 

orovi« general • 

aas*,* a..T.*o»s. ^.gsjarding destruction ©? fi’2«'q and v-x.^n->-A^ 

'-^nd recoris in liticatl^n ' 
noted that any data ralatiiig to^ 

, ..■•xs..arr-.,iS, derendants. end/or nob-Wri- ir. i 

h-.. r^tatorf 'proviain/it papTfeSiSLwtiTT^ 

,-n,..or.»3txon is identical with th© 'oarticiiia-^ ' 

organcs®. tion that tnvolu-a./^ a.i- ' ’1, ’'^ 

„.. ' ^ 3.0/01 ved ^ritn the sp.«ci£ic litigation.^'- 

.wnclcsiir^s (C| 


■i “• Bufil 
RLE Ho 
(3 3) 

NOTE PAGE 
FOU'R 


e^app 

70 OCT 1 11977j/^^ 


1 - BufiJL^— i®^LinA3. /T - Bufile 65-3285 

- 

..not RvpoRiiT 


'f A ,p., , 

‘-“'"oiit icLlOW 


a?/ , 


;QiaGi'N4L; flip 1^. £ — / / 7'. '; ^ 


to SACj, Chicago. 

Re: Destruction of Fielti Files and Records.; iUaerican Clml 

Liberties Dniori,..,* Alliance t.o End Repression.., 


As you are at^are, there are two currently 
peuriing civil suits in the United States District Court, ' 
in the Uorthem District of Illixiois, captioned as above, . 
■wherein the investigative activities i'u, '’rlomestic intelligersce 
isatters by tlia Chicago' Field Office ara being s-crutinisred. ■ 
suits have been consolidated for p-!j,rposes of discovery*' 
itoth of these suits are filed as class acfcio.ns the ■ 

■classes certified as follows; ^ , 


“Tho'cla-ss represented by ■ 
plaintiff individuals consists 
of ail rasidents of the City 
of Chicago and' all other 
persons' ■who are physically 
prasent v?itbin the City of 
' Chicago for regular or 
irregular periods of time, 
who engage in or ha\''e engaged 
in lawfvil, political, religious, 
educational, or social activi'fcics 
and who, as a result of these 
activities, have been, are now, 
or heraa’ftar maybe, S’ubjected 
to or threatened by alleged 
infil'fcration, physical or 
verbal coercion surveillance 
or dossier collection, main- 
tena'ucp and dissssaination. 'by 
dafendants or their Agents. 


“Tha class rapressnted by 
organizations consists of ■ 
all orgaKizatio-n'S located 
or operating in the City of 
Chicago who engage irs, or ' 
hifr/e e.ngaged in iatvful, political. 


2 " 


i 


Mrtel to SJflIf Chicago 

Re» De S' tract ion of Field Files and Records? American Civil. 
Liberties Onion.. -j Alliance to End Reorassion . . . 


religious i- educational or 
social activities and v^bo, 
a.s a result of these activities, 
have bean, are no^-?, or 
hereafter maybe, subjected ■ 
to or threatened by alleged 
infiltration, phy,sica,l, ox^ ■ 
verbal coercion surveillance 
or dossier collection,, main- 
tea.anC'S and di3sendnatic.n by ■' 
defendant.® or their.. Agents. " 


'TIte Aiaifsrlcaii Civil L 
ccsDspira.cy' among FBI' 
Group persoBBsl , and 
frcBH' 19 6 S to the pra 
alleges a conspiracy 
of Defease personnel 
Department personnel 


ibertiss Union lawsuit alleges -a ' 
personnel, 113t’n :Military Intelligence 
Chicago Police Department personnel . 
sent tiras. The Alliance lawsuit 
aitiong FBI personnel, the Department 
, CIA. personnel, and Chicago Police 
GOnffiencing not later than 1/1/56. 


. D yriag a recent visit to the *^hicago Field b 

Office by $A' I I Ci vil Litigation Unit, 1 

Lecral Counse l Division, SA was' advised by SA 

[ Legal Instructor, Chicago Field Office, that 
some confusion existed as to whether "domestic intelligenC'S" 
files and records, could be destroyed. . in the Chicago Field 
Office.. Inasmuch as these civil suits are "class actions" 
involving every investigation of a domestic intelligence 
nature in the Chicago B'ield Office since at least 1/1/66 
(and potentially 'prior to that date) , 3.nd .in view of the 
previous order of the Uaited States District Court 
prohibiting Federal defendants fro©. de'Shroying or altering . • 
"any documents or data in their possession, cti.stO'dy, or 
control that' are or may be relevant to this litigation,” 
the' Cbi'cag'O Field Office is instruct. ed not to destroy any 
records or files relating to domestic irstelligence 
icvestdgatiocs. In order to assure ■ compliance with the ■* 
Courris order, a very liberal interpretation, should, be 
giver to- the term ”dom.estic 'intelligence** and 'where doubt 
arises, the question should be re.solved in’ favor of 
retaining the record. The enclosures herewith should 
be utilised as a g^.^ide to determine if a particular matter 
relates to "domestic intelligence. ” 


3 



P3 > 


1 


irtel to i!|P, Chicago " 

e: Destruction of Field Files and Records; Aroerican Civil 

i-iiberties Diixon.,.; Alliance to End Repression,,* 


BOTE; See Legal Counsel Division memo dated 9/22/77 

captioned, "DESTRUCTION OF FIELD FILES AID RECORDS. " 













October 7, 1977 


QUISIDE gOyRQE 



All INFOMW COim 

BEIlEi I SiASif e 


Dear Mr. 




In reply to your letter of September 29th re- 
garding possible destruction of fSI filesr Z assure you 
that disposition of all FBI records# regardless of their 
source# is carried out in strict accordance with the very 
specific provisions set forth in Title 44, Chapter 33# of 
the United States code, and in Title 41, chapter 101-11# 
of the Code of Federal Eegulations. Me in the FBI closely 
coordinate these matters with the national Archives and 
Records Service# and we have a comprehensive program in 
force to facilitate the destruction of obsolete material 
and the permanent retention of historically valuable re- 
cords. After appropriate time has elapsed# those records 
deemed to hold historical value are ultimately transferred 
to the Rational Archives where they are available for re- 
search purposes. 

X also wish to advise you that informaticm re»- 
garding this Bureau's Counterintelligence Program has been 


t 


garding this Bureau's counterintelligence program has been^ I 
futn^lahed to the public In tte past, | 


°orji 


Assoc. Dir. 

Dep. AD Adn. 

Dep. AD Inv. 


Clarence m. Kelley 
Director 



Adm. Serv. — — ' Bufiles contain ho Information identifiable With 

criiu. In,. -^^correspondent. Above reply coordinated with the Domes^tle 
SgcU'^ ity-Terror ism Section, Criminal investiga- 

Int.ll - ^ . , Q Sf' 
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date: 10/5/77 


subject: 




Assoc. Dir. 

Dap. AD AAti. . 
Dep, AD Inv. _ 
Assr. ^Ir.: 

Adm. Sarv. 

Crim. Idv. 

Fin. & Pers. 

I dent. 

Intell. 

Loberotory 

Legal CcuftJ!^ 
Plan. & Insll 
Rec. Mgnt. 

Spec. tnv. 

Tech. Serve. — 

" Training 

Public Affs. Off. 
T elephone Rm. _ 
Dlreeto/s Sec*y 


PURPOSE: 


"O 0 

if? 




Pm CJA 


IwMCUi? ' 

t-fv* r-v.^ 

■eava^* - J 

5., vl 


The purpose of this memorandum is to note receipt 
of (1) GSA Bulletin FPMR (Federal Property Management Regulations) 
B-72 which contains authority to perform amendments, either 
by correcting or expunging information, in response to requests 
made pursuant to the Privacy Act of 1974 and (2) General 
Records Schedule #14 which establishes disposition of FOIPA 
correspondence. Both documents are attached. 

DETAILS; 

As a result of the influx of FOIPA requests, we a 

have accumulated a large volume of records which require 7 

corrections or expunctions under the Privacy Act of 1974. 

Records Branch has been unable to make amendments required 
-under the Act in view of the restrictions imposed by 44 U.S.C.,*. 
Chapter 33, regarding destruction of Government records. 

The possible conflict between the Privacy Act jsequiring [,J 

this action and Title 44 which restricts destiidction of d v 

records was discussed with the National Archives and Records 
Service (NARS) and they agreed that an FPMR Bulletin should ^ 
be issued to establish authorization and limitations for the o ^ 
amendments. This authority permits corrections or expunctions q ^ 
of data elements up to, but not including, an entire record. g ^ 

We will be permitted to delete words, phrases, sentences, cc ^ 

paragraphs, pages, or serials. Submission of Standard Form IIS^ 
will be required for destruction of a total record. The y 

Field Coordination and Appeals Unit of the FOIPA Branch d 

has and will continue to determine the exact data elements ^ 
to be corrected and/or expunged and refer all file material 
to the Consolidation Unit of the Records Branch for action. 

ra-105 __ 


66-3286 


Enclosures ENCLOSURE 



Mr. Held - Enclosures 
Mr. Adams - Enclosures 
Mr. McDermott - Enclosures 
Each Assistant Director 
190-00 - Enclosures 


REC 68 


tt OCT 18 1977 


CMG:mk (25) 

(PvV'sr- 


CONTINUED - OVER 


Buy tr^7 Savings Bonds Regularly on the Payroll Savings PlJ, 



Memorandum Awe to Mr. Decker 
DESTRUCTION OF BUREAU RECORDS 


File material will include the substantive case file^ copies 
of excised file material furnished to the requester, and 
any field office files which might be forwarded to FBIHQ 
for this purpose. The Consolidation Unit will complete 
necessary expunctions, including the removal and destruction 
of any index cards or abstracts. Similar expunctions or 
corrections required for personnel files will be referred 
to the Personnel Records Unit for action. 

Additionally, we have received General Records 
Schedule #14 which provides authority to dispose of corres- 
pondence related to POIPA requests after specific retention 
periods. Schedule #14 basically permits destruction of 
correspondence and supporting documents, after two years, with 
the exception of appealed cases which must be retained for 
five years. The Schedule also describes the records that are 
determined to be of permanent value. This destruction will 
be coordinated with the the FOIPA Branch. It is interesting 
to note that we have accumulated over 9,000 files in the 
190 (FOIPA) classification, 331 sections in the FOIPA general 
file, 62-115530, and correspondence filed in an unknown 
number of substantive case files. 


RECOMMENDATION! 

That record amendments and destruction be pursued 
in accordance with the authority contained herewith. 




Legal 

Plan. & liispj 

Rss. Kgiii 
SfrE?:. Is 
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GENERAL SERVICES ADMINISTRATION 

WASHINGTON, O. C. 20405 


August 10, 1977 


GSA BULLETIN FPMR B- 72 
ARCHIVES AND RECORDS 

TO : Heads of Federal agencies 

SUBJECT: Disposal of Federal records in response to requests made pursuant 

to the Privacy Act 

1. Purpose. This bulletin transmits guidelines designed to ensure agency 
compliance with Federal records disposal requirements when responding to 
requests to artiend a record under provisions of the Privacy Act of 1974. 

2. Expiration date. This bulletin will remain in effect until superseded 
or canceled. 

3. Background. 


a. Chapter 33 of title 44, United States Code, sets forth procedures 
for the disposal of records of the United States Government. Section 5314 
of title 44 provides that no records of the Government shall be alienated 
or destroyed by a Federal agency except in accordance with chapter 33. 

Under this chapter. Federal records may not be destroyed unless such dis- 
posal is approved by the Archivist of the United States, as delegate of 
the Administrator of General Services. Procedures for obtaining the nec- 
essary approval are contained in FPMR 101-11.406. 

b. The Privacy Act permits an individual to examine records maintained 
in a system of records by Federal agencies. The individual may also request 
that records containing inaccurate, out-of-date, or misleading information 
be amended by correcting or expunging the information. An agency may 
agree to amend a record, or the individual may institute judicial action 

to try to compel an agency to amend a record. 

c. Since there has been some misunderstanding concerning disposal of 
Federal records in response to requests made pursuant to the Privacy Act, 
it is necessary to specify which records may be destroyed and how it is to 
be accomplished. Records already accessioned into the National Archives 
are exempted from the Privacy Act provision allowing individuals to request 
that records relating to them be amended. Most provisions of the Privacy 
Act apply only to those systems of records which are under the legal con- 
trol of the originating agency; e.g., an agency's current operating files 
or records stored at a Federal records center. 

d. The guidelines listed in paragraph 4 are designed to clarify the 
provisions of the Federal Records Act and tlie Privacy Act as they relate 
to the destruction of records as a result of requests for ajiicndment . 

, A ^ ^ 

^ EMClOSUffi 



,GSA Bulletin FPMR B- 72 

4. Guidelines . The disposal of records in response to requests from 
individuals to amend records under the Privacy Act must be carried out in 
accordance with chapter 33 of title 44, United States Code, and FPMR 101- 
11.406. Adherence to the following guidelines will ensure that these 
requirements are met. 

a. Data elements within a record may be amended or removed if the 
agency agrees to the amendment, whether or not the records are scheduled 
as permanently valuable. A data element is a small piece of information 
such as a block of information on a form; e.g., a change in a block of 
information on Standard Form 50, Notification of Personnel Action. 
Destruction of an entire record is not permitted without prior authoriza- 
tion even if the record consists of only one page. 

b. Authorization for early destruction of records or files which have 
been scheduled for eventual disposal or which are unscheduled may be 
obtained by submitting a Standard Form 115, Request for Records Disposition 
Authority, to General Services Administration (NCD] , Washington, DC 20408. 

c. Authorization for destruction of records or files which have been 
designated for permanent retention as part of the National Archives of the 
United States in a NARS approved agency records schedule or Part II of a 
Retention Plan will not be given. 


Archivist of the United States 


GSA DC 77.7768 


jImES B. RHOADS 


t 

August 10, 1977 




FPMR 101-11.4 
January 10, 1977 

GENERAL RECORDS SCHEDULE 14 
Informational Services Records 

This schedule covers certain records pertaining to informational services 
performed by Government agencies in their day to day affairs and in their 
relations with the public; including records created in administering 
Freedom of Information Act and Privacy Act programs. Except as otherwise 
specified in individual items, it applies to copies of these records 
wherever located in an agency. Items 2 and 6 apply only to files main- 
tained in the office responsible for the operation of the informational 
activities of the agency or subdivision thereof. Items 16 through 20 
describe the files accumulated in carrying out the provisions of the 
Freedom of Information Act, and items 25 through 30 describe the files 
created in administering the provisions of the Privacy Act. 

These records consist of inquiries, replies, and related correspondence; 
and in the case of FOIA and Privacy Act files, reports and appeal case 
files; and administrative background material for formal informational 
releases. Closely related records such as certain records relating to 
budget presentation, and printing, duplicating and distribution are 
covered by other general records schedules. Any records created prior 
to January 1, 1921, must be offered to the National Archives and Records 
Service before applying these disposition instructions. 

ITEM 

NO. DESCRIPTION OF RECORDS 


1 . Information Files . 

Complete set of formal informational 
releases and publications, such as 
press releases, press conference 
transcripts, official speeches, and 
indexes thereto. 

2. Information Subject Files . 

Subject files of formally designated 
informational offices, not covered 
elsewhere in this schedule. 


AUTHORIZED DISPOSITION 


Submit SF 115, Request 
for Records Disposition 
Authority. 


Submit SF 115, Request 
for Records Disposition 
Authority. 


GENERAL RECORDS SCHEDULE 14 



ITEM 

NO. DESCRIPTION OF RECORDS 


9 through 15 Reserved. 

16. Freedom of Information Act (FOIA ) 

Requests Files . 

Files created in response to requests 
for information under the Freedom of 
Information Act consisting of the 
original request, a copy of the reply 
thereto, and all related supporting 
files which may include official file 
copy of requested record or copy 
thereof. 

a. Correspondence and supporting 
documents (EXCLUDING ) the 
official file copy of the records 
requested if filed herein). 

(1) Granting access to all the 
requested records. 

(2) Responding to requests for 
nonexistent records; to 
requestors who provide 
inadequate descriptions; 
and to those who fail to 
pay agency reproduction fees. 

(a) Request not appealed. 


(b) Request appealed. 


(3) Denying access to all or part 
of the records requested. 

(a) Request iiot appealed. 


(b) Request appealed. 


AUTOHRIZED DISPOSITION 


Destroy 2 years after 
date of reply. 


Destroy 2 years after 
date of reply. 

Destroy as authorized 
under item 17. 


Destroy 5 years after 
date of reply. 

Destroy as authorized 
under item 17. 


3 
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# 

) 

AUTHORIZED DISPOSITION 

ITEM 

NO. 

DESCRIPTION OF RECORDS 


b. Official file copy of requested 
records . 

Dispose of in accordance 
with approved agency 
disposition instruction 
for the related records, 
or with the related 
FOIA request, whichever 
is later. 

17. 

FOIA Appeals Files. 



Files created in responding to 
administrative appeals under the FOIA 
for release of information denied by the 
agency, consisting of the appellant's 
letter, a copy of the reply thereto, 
and related supporting documents, which 
may include the official file copy of 
records under appeal or copy thereof. 


a. Correspondence and supporting 
documents (EXCLUDING the official 
file copy of the records under 
appeal if filed herein). 

Destroy 4 years after 

final determination by 

agency or 3 years after \ 

final adjudication by ) 

courts, whichever is 

later. 


b. Official file copy of records 
under appeal . 

Dispose of in accordance 
with approved agency dis- 
position instructions for 
the related record, or 

with the related FOIA 
requests, whichever is 
later. 

18. 

FOIA Control Files. 



Files maintained for control purposes 
in responding to requests, including 
registers and similar records listing 
date, nature and purpose of request, 
and game and address of requestor. 



a. Registers or listing. 

Destroy 5 years after 
date of last entry. 

1 
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ITEM 

NO. 


19. 


20 . 


^NERAL RECORDS SCHEDULE 14 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

b. Other files. Destroy 5 years after 

final action by the 
agency or after final 
adjudication by courts, 
whichever is later. 


FOIA Reports Files . 

Recurring reports and one-time 
information requirements relating 
to the agency implementation of the 
Freedom of Information Act, including 
annual reports to the Congress. 

a. Annual reports at departmental Permanent. Offer to 
or agency level. NARS with related agency 

records approved for 
permanent retention in 
agency records control 
schedule or when 15 
years old, whichever is 
sooner. 


b. Other reports. 


FOIA Administrative Files . 

Records relating to the general 
agency implementation of the FOIA, 
including notices, memoranda, 
routine correspondence, and related 
records. 


Destroy when 2 years old 
or sooner if no longer 
needed for administrative 
use. 


Destroy when 2 years old 
or sooner if no longer 
needed for administrative 
use. 


21 through 24. Reserved . 

25. Privacy Act Requests Files . 

Files created in response to requests 
from individuals to gain access to their 
records or to any information in the 
records pertaining to them, as provided 
for under 5 U.S.C. 552a(d)(1). Files 
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f 

■ ITEM 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

contain original request, copy of 
reply thereto, and all related 
supporting documents, which may include 
the official file copy of records re- 
quested or copy thereof. 

a. Correspondence and support! nq 
documents (EXCLUDING the official 
file copy of the records requested if 
filed herein). 

(1) Granting access to all the Destroy 2 years after 

requested records. date of reply. 

(2) Responding to requests for 
nonexistent records; to 
requestors who provide 
inadequate descriptions; 
and to those who fail to pay 
agency reproduction fees, 

(a) Requests not appealed. Destroy 2 years after 

date of reply, 

(b) Requestsappealed. Destroy as authorized 

under item 26. 

(3) Denying access to all or part 
of the records requested. 

(a) Requests not appealed. Destroy 5 years after 

date of reply. 

(b) Requests appealed. Destroy as authorized 

under item 26. 

b. Official file copy of requested Dispose of in accordance 

records. with approved agency 

disposition instructions 
for the related records, 
or with the related 
Privacy Act request, 
whichever is later. 
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General records schedule 14 
DESCRIPTION OF RECORDS 


Privacy Act Amendment Case Files . 

Files relating to an individual's 
request to amend a record pertaining 
to that individual as provided for 
under 5 U.S.C. 552a(d)(2); to the 
individual's request for a review 
of an agency's refusal of the 
individual's request to amend a 
record as provided for under 
552a(d)(3); and to any civil action 
brought by the Individual against the 
refusing agency as provided under 
5 U.S.C. 552a(g). 

a. Requests to amend agreed to by 
agency. Includes individual's 
requests to amend and/or review 
refusal to amend, copies of 
agency's replies thereto, and 
related materials. 


b. Requests to amend refused by 
agency. Includes individual's 
requests to amend and to review 
refusal to amend, copies of 
agency's replies thereto, state- 
ment of disagreement, agency 
justification for refusal to amend 
a record, and related materials. 


c. Appealed requests to amend. 
Includes all files created in 
responding to appeals under the 
Privacy Act for refusal by any 
agency to amend a record. 






AUTHORIZED DISPOSITION 


Dispose of in accordance 
with the approved dis- 
position instructions 
for the related subject 
individual's record or 
4 years after agency's 
agreement to amend, 
whichever is later. 

Dispose of in accordance 
with the approved dis- 
position instructions 
for the related subject 
individual's record; 

4 years after final 
determination by agency; 
or 3 years after final 
adjudication by courts, 
whichever is later. 

Dispose of in accordance 
with the approved dis- 
position instructions 
for related subject 
individual's record or 
3 years after final 
adjudication by courts, 
whichever is later. 
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DESCRIPTION OF RECORDS 


AUTHORIZED DISPOSITION 


Disclosure Files . 

Files maintained under the provisions 
of 5 U.S.C. 552a(c) for an accurate 
accounting of the date, nature, and 
purpose of each disclosure of a record 
to any person or to another agency, 
including forms for showing the subject 
individual's name, requestor's name 
and address, purpose and date of dis- 
closure, and proof of subject indivi- 
dual 's consent when applicable. 

Privacy Act Control Files . 

Files maintained for control purposes 
in responding to requests, including 
registers and similar records listing 
date, nature of request, and name 
and address of requestor. 

a. Registers or listings. 


b. Other files. 


Dispose of in accordance 
with the approved dis- 
position instructions 
for the related subject 
individual's records, or 
5 years after the dis- 
closure for which the 
accountability was made, 
whichever is later. 


Destroy 5 years after 
date of last entry. 

Destroy 5 years after 
final action by the 
agency or final 
adjudication by courts, 
whichever is later. 


Privacy Act Reports Files. 


Recurring reports and one-time infor- 
mation requirement relating to agency 
implementation, including annual 
reports to the Congress of the United 
States, the Office of Management and 
Budget, and the Report on New Systems. 

a. Annual reports .at departmental 
or agency level. 


Permanent. Offer to NARS 
with related agency 
records approved for 
permanent retention in 
agency records control 
schedule or when 15 years 
old, whichever is sooner. 
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IPERAL RECORDS SCHEDULE 14 

ITEM 

NO. DESCRIPTION OF RECORDS 


b. Other reports. 

30. Privacy Act General Administrative 
Files . 

Records relating to the general 
agency implementation of the 
Privacy Act, including notices, 
memoranda, routine correspondence, 
and related records. 




AUTHORIZED DISPOSITION 
Destroy when 2 years old. 


Destroy when 2 years 
old or sooner if no 
longer needed for 
administrative use. 


9 


Zc/zr/'T^ 


OI^IONAL rOAM NO. 10 
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UNITED STATES cIPe] 



Ul^lTED STATES OWPERNMENT 

Memorandum 


FROM : 


-iject: 


Mr. Clarence M, Kelley, Director 
Federal Bureau of Investigation 

Michael J. Egan ^ / 

Associate Attoj;i p^(||^al/>^^ ( 

f?A.::trur.t.lQii off 'Certain FBI YnTestIgaHve 
and Other Reports 


Michael J. Egan 
Jt^sociate Attor 


Assoc. Mr — 

Dep. AD ^7.1 

Dir.: — 

* Ad'afSeiv — 

Grim. Inv 

Fin. iS Pers — 

Ident.— 



date: September 

Hon. ®toiip- 
Bee Mgnt — 


Spec. ]nv_— -. 

Tech. Servs 

Tiointag 

Ptthlic Afls. Oii.iiiM,ii... 

I Telephone Rm.„ — . 
Director's Eec'y__ 


fgBSBAL 


ALL PBI INFORMATION CONTAINED 


All iflFO WN Mpm 


DAlf 

By direction of the Attorney General, I have 
been requested to destroy all reports , 

to character investigations conducted by ^ 

on all sitting Federal judges and on the Attorney 
G^eral! ThS would also include the destruction 
of any administrative inquiry reports and criminal 
investigative files. 

It is understood that you retain originals on 
1 all of these files, and it is felt there is insuf- 
I ficient need for us to retain our copies. 

jf you see any problem, I would appreciate your 
advice as soon as possible so that we may begin our 
destruction process. 




^ec-3Q 

Mr. Robert Yahn*^-^ 

Mr. James Washington 
Mr. Benjamin Civiletti 


' 


Ml 


. 

” OCT 19 W 


l ( tQVlV^ 


^ i I Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 

5‘S'OCT 2 6 1977: 




m 


The Associate Attorney Genev;al 


1 - Mr. Decker 

(Attn; J. wWlwe) 

1 - Asst. Di»^ jspecial) 
Investi gative D iv . 
(At tn ;[ 

* jHIIIIIIIIIIIIIIIIIIIIII^^ 

1 - Legal Research 
1 - Mr. Davis 

iQ/A/n 


‘ector ■ 


^ lJSS‘l‘RUCTIOisr.OF' CERTAIN FBI 
AMD' OTHER REPORTS 


turners - i* 


lEDEKAL GOVEMVMJ^ 


By Eieraoranciuni captioned as above, dated 
September 20, 1977, you advised of your intention 
to destroy certain files on sitting Federal judges 
and on the Attorney General. You requested to 

be advised of any problems raised by the proposed 
file destr’uction. 




(M 

OH 

0 
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As&oe. Dir. 

Pep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. 5erv. 

Crim. Inv. 

Fin. & Pers, _ 
I dent. 

Intelli 


■fhe proposed destruction of your copies 
of the reports described in your memorandum appears 
to be a matter within your discretion assuming — 

that you have determined that the Records Disposition “j ^ 
Sche '^ule of the Department would allow such destructioness; 


Rec, Mgnt. JK. 

Spec. Inv. ^ 

T ecW, Servs. — 

Training— 

Public Affs. Off.- 
Telephone Rm. 
Director' s Sec'y _ 


One point should be made concerns ng^ the- 
destruction of these reports. Your memorandum 
indicates that you are rel^/lng on the fact that 
the FBI has the o,riginal cop.iss of all of these 
reports. .At this time this assumption is cor- ectr 
.although some of these documents may have been 
reduced to microfilm. Howeve':, by memorandum to . 
the Attorney General dated Septamb^. 15 . 
captxoneci "File Destruction'* ad>:.n.sed of 

a new Reco.rds Disposition Scheclfc^ developed by 
the FBI after oonsultat.lon with .representatives I 
from the National Archives and Rocords Service 
(NARS) . That plan, which in currently pending ■» 
approval with MARS, would authorize the destruction 
of FBI Headquarters applicant -type investigative 
files afte.” thirty years and the destruction of 
FBI Headquarters criminal files after ten years. 
Although certa.ln reco.rds wh.tch meet NARS cr.Heria 
as being of sufficient histor'lcal interest may 
be .retained .beyond the?», '.periods,, informal contact 
with NARS has indicated that the’re .Is no assurance 
that all background irivestigat;.ons of Federal judge 
would be retained. Add it. tonally, as was sxpla.lned 


ti ociia iOT 


n 1sta.il in 
f Septembe,r 

D^;las (7) 

j 

1 / -SlAIL ROOM 


our memorandum 
■15, 1M77, after 


— ' J 

^^ETYPE UNIT O 

6^ ' 


I to the^ Attorney Genera! 
!'c approval of the pen-"'i 

CTj*!? Mnn^i? Tjar*!? o 

^ ^ ^ ^ ^ ijXUXU LNI U X JCj Jrr\VjlIi tC 
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'I’ha a^rsociate Attorriev 0«ns-''al 


Records Disposition Schedule- we Intend to seek 
authority to lu’'ther reduce the cetention period 
for FBI Headquarters criminal f i .lee to five years. 

Therefore, you should not rely on the FBI 
to retain copies of these reports indefinitely 
and, in fact, under our proposed record retention 
plan- it is possible that such records could be 
destroyed while a judge in. still on the bench. 

NOTE; This responds to a memorandum from, the Associate 
Attorney General, dated 9/20/77, advising of the 
Department's intention to destroy certain categories 
of investigative reports. This response was coordinated 
with the Records Management Division and the Special 
Investigative Division. 


APPROVED! 

Cirsrtor 

Ei3. SDt&J 


A dm. Serv._ 

'Tffim. Inv^ 

Fin, & Perst- 

ISsai. 




Legal Can 

Pien. & Is 


Te.'-ii. !| 

Tfeinjig : 

Pufjiis hits. Off,. 
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Memorandum 
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The Attorney General 


date: 


September 15, 1977 



SJJ3JECT-: FILE DESTRUCTION 


Reference is made to your letter of June 6, 1977, 
authorizing the destruction of files pursuant to the current 
National Archives and Records Service (NARS) plan. In 
accordance with your request, great care will be taken to 
insure that no files will be destroyed that relate to matters 
in litigation or records which the House Select Committee 
on Assassinations has asked to be retained. These have 
been carefully cataloged prior to advising our field offices 
in this matter. 

As you are aware, the existing Records Retention 
Plan has been undergoing review and, after considerable 
consultation with representatives from NARS, a new plan 
has been developed which is pending final approval with 
the Archivist. A copy of this plan which is self-explanatory 
is attached. For your information the Archivist has advised 
that prior to approving this plan he had disseminated copies 
to certain Congressional committees for their advice and 
counsel because of the possible public interest in these 
records. This included the Senate Committee on Rules and 
Administration, the Committee on House Administration, the 
Senate Committee on Governmental Affairs and the House 
Committee on Government Operations. The only Committee 
that indicated an interest was the Senate Committee on Rules 
and Administration which requested additional time for 
review and is expected to respond to the Archivist by September 15, 
1977, after which the Archivist intends to approve this plan. 

Subsequent to submitting this plan to the Archivist, 
the Civil Service Commission advised that, in connection 
<fith the Security of Government Employees under Executive 
Girder 10450, the FBI's criminal investigative records that 
are more than five years old are no longer considered timely 
arid relevant to their needs. A careful review has determined 
there is no need to retain these records beyond five years. 
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Letter to The Attorney General 
FILE DESTRUCTION 


Therefore, reducing the retention period on criminal files 
maintained at Headquarters from ten years to five years 
will be sought from the Archivist after our currently pending 
request is approved. Essential criminal information is 
available through arrest records in the Identification Division. 

After final approval from the Archivist has been 
received, the new plan (as set forth in the enclosure) will 
be implemented on October 1, 1977, unless instructions to 
the contrary are received from you. In addition, the Archivist 
has now approved a five-year retention period for criminal i 

investigations maintained in field offices since field office 
records have previously been appraised by the Archivist 
as being "non-Archival. " This authorization would also 
be implemented with your approval. • Efforts will be continued 
to further evaluate and refine the FBI's Records Retention 
Plan to insure that we do not maintain records that are 
obsolete to our needs. • 

Enclosure 

1 - Mary C. Lawton - Enclosure 

Deputy Assistant Attorney General 
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Director, FBI 


It is rd'aommended that serious consideration be given that t^ie 
six months rule f oj^t j^struction. of files in an auxiliary office be 
modified to except fugitj^ve cases from this rule or to make piSjvisions 
where the ^ rule in fugiti^ cases does not apply until six months after 
the fugitive has been apprehended. 

This could be facilitated by auxiliary offices very easily by 
making a ”Z" inquiry in National Crime Information Center (NCIC) on 
fugitive cases when the tickler for destruction comes up and if this 
inquiry shows the subject is still in a fugitive status, a new tickler 
be set for a six month period. 


From: (Suggester's name) 

s ■ 


Division of Assignment 


MStliMijSnwijs 

w 


Current practice or rule (Include manual citation as well as facts} 


Six months destruction^on 


Advantages of suggestion and annual savings (include basis for estimate) 




To keep auxiliary offices from continually recontacting the 
Office of Origin in the event new leads are set out by the Office of 
Origin and the auxiliary office has already destroyed the file and \ -i 
returned photographs to the Office of Origin. \ V 


Miaii 



(Tlie use by the United States of my suggestion shall not for 
assigns upon the United States. I understand that 1 will be c 
within years after submission.) 

X OMr 


asie of g further claim of any nature^y me, my helrs» 
ared fol 


Recommendations and comments of Division H 

xnx6 su 

Experience has shown that many leads are r 
cases in which the files have been destrw 
reproduction amd contact with ^ 

office of origin. FORBES^a^ 











Suggestion #6-78 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBD;nik 10/5/77) 

It is proposed in attached suggestion from the 
Albuquerque Office that the six-months destruction rule for 
all auxiliary office (AO) files be modified to require that 
fugitive cases be retained for six-months after the fugitive 
has been apprehended. Suggester feels that proposed procedure 
would eliminate the need for AO to continually contact Office 
of Origin (00) in the event new leads are set out by 00 after 
AO file has been destroyed. 

Current regulations stipulate that AO investigative 
files in all classifications are to be destroyed when six- 
months old except top ten cases and those cases containing 
identification orders, wanted flyers, and/or check circulars 
relative to the subject (s) which must be retained, in addition 
to the six-months rule, six months beyond the date cancellation 
notices for these items are received. Additionally, any case 
may be retained if it is considered to have value for evidehtiary 
intelligence, historical, or other reference purposes. 


OBSERVATIONS : 






The Manual of Rules and Regulations,^ Section 4, 
pages 13, 14, and 15, sets forth instructions concerning 
leads and the responsibility of the office setting out leads. 
Specifically, preparation of communications designed to 
set out leads should set out concise, general, summary and 
background of matter. (Information which will prepare reader's 
minds so that he will be able to decide as to the subsequent 
action desirable.) Communication should set forth any 
descriptive data necessary, action taken, new developments, 
or other facts upon which the recommendations are based. 
Additionally, communications should set forth instructions, 
recommendations, or leads listed in numerical order. In 
view of existing instructions, the Records Systems Section 
is of the opinion that if instructions concerning leads 
and lead information are adhered to, there will be no need 
to retain AO files for a period greater than that currently 
provided. It is therefore felt that suggestion does not 
warrant favorable consideration for adoption. 


RECOMMENDATION; 

Recommend that suggestion not be adopted. 
APPBOVEOi 


0ir0(sfor 

Assoc. Cir..-_ 
Cep. AO Adm 
Oep. AD lnv._ 


Adm. Serv. Legal Coun 

Crira. Inv. Plan. & In 

Fin. A Pers._ Hoc. Mg«t, 

l^snt Spec. Inv.-^ 

inteil. Tech. Serve 

Laboratory^__ Training. 
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suggestion #6-78 


ADDENDUM OF PLANNING AND INSPECTION DIVISION: rRLH:^c, 10 11 '77 


: f 




The Planning an.d Inspection Division feels that the 
Criminal Investigative Division and Records Management Division 
would be in the best position to comment on and evaluate the effects 
of this suggestion and defers to them. 

PID submits the following as observations and it would 
recommend against adaption of the suggestion for the following 
reasons: 

(1) To make an exception to the destruction criteria 
for fugitive cases in an auxiliary office until 6-raonths after 

a fugitive has been apprehended would create another unnecessary 
administrative tickler system in each field office. The same 
reasons set foi^th in this suggestion for changing the destruction 
criteria in auxilliary offices could apply to many of the Bureau's 
classifications and if approved these exceptions would soon become 
the rule. The Records Management Division when it evaluates the 
disposition program at FBIHQ and in the field would be in 
the best position to determine if changes in the disposition 
criteria are needed. 

(2) ' In addition, past surveys have indicated that 
approximately 80 to 90 percent of all fugitives are apprehended 
within the first 6-months, thus if the suggestion is adopted 
NCIG "z" inquiries would be negative approximately 80 to 90 
percent of the time and the new tickler system would be being 
set up for relatively few cases. 

(3) Current Instructions in the Manual of Rules and 
Regulations Section IV appear to be adequate and require that 
sufficient detail be submitted in communications that set out 
leads for auxilliary offices. 
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Suggestion #6=78 

ADDENDUM; CRIMINAL INVESTIGATIVE DIVISION 10/6/77 

Criminal Investigative Division (GID) has reviewed 
suggestion number 6-78 submitted by the Albuquerque Division and 
believes that the proposal to exempt the fugitive matters in the 
six months destruction rule allowing auxiliary offices the benefit 
of not destroying fugitive cases until six months after the subject 
has been apprehended and is worthy of adoption. Therefore, CID 
recommends that this suggestion be approved. If approved, the 
Records Management Division should prepare any necessary instructions 
or manual changes that might be required. 
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t - Personnel file of SA] 
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Oarence M. Kellef 
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Mr.| 

Federal Bureau of Investigation 
Albuquerque, New Mexico 


NOTE: Suggests the six-month destruction rule for all auxiliary office 
(AO) files be modified to require that fugitive cases be retained 
for six months after the fugitive has been apprehended. Suggester 
believes this procedure would eliminate the need for AO to continually 
contact office of origin (OO) in the event new leads are set out by OO 
after AO file has been destroyed. The Criminal Investigative Division 
believes the suggestion is worthy of adoption. The Planning and 
Inspection Division believes the Criminal Investigative and Records 
Management Divisions would be in the best position to comment on and 
evaluate the effects of this suggestion and defers to them; however, 
they submit observations and would recommend against adoption. The 
Records Management Division states current regulations stipulate that 
AO Investigative files in aU classifications are to be destroyed when six 
mfinths old except top ten cases and those cases conti§nit^ identification 
orders, wanted flyers, and/or check circulars relative to the subject(s) 
which must be retained, in addition to the six -month rule, six months 
beyind tiie dahb-cancellation notices for these items are received. The 
Manual of Rules and Regulations, Part II, Section 4, pages 13,14, and 
15 sets forth instructions concerning leads and the responsibility of the 
office setting out leads. Specifically, preparation of communications 
designed to set out leads should set out concise, general, summary and 
Imckground of matter. In view of the existing instructions, the Records 
Management Division recommends gainst adoption of this suggestion since, 
if instructions concerning leads and lead information are adhered to, 
there will be no need to retain AO files for a period greater than that 
currently provided. In view of the foregoing, it is recommended that 
this proposal not be apjproved. Views attached. 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 20 
Page T9 ~ Referral/Direct 
Page SO ~ Referr^E>irect 
Page i06 ~ Duplicate 
Page 1 18 ~ Referral/Direct 
Page 216 ~ R.efertal/Direct 
Page 21T~ Referral/Direct 
Page 218 ~ Referral/Direct 
Page 221 ~ Di^licate 
Page 222 ~ Duplicate 
Page 223 ~ Duplicate 
Page 224 ~ Di^Iicate 
Page 225 ~ Duplicate 
Page 226 ~ Duplicate 
Page 22T ~ Duplicate 
Page 232 ~ Duplicate 
Page 233 ~ Duplicate 
Page 234 ~ Duplicate 
Page 235 ~ Duplicate 
Page 236 ~ Duplicate 
Page 23T ~ Di^licate 
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UNITED STATES GOVERNMENT 

Memorandum 


The Attorney General 


date: 


September 15, 1977. 


A, i/J', ^rector , FBI 


SUBJECt^ FILE DESTRUCTION 



Reference is made to your letter of June 6, 1977, 
authorizing the destruction of files pursuant to the current 
National' Archives and Records Service (NARS) plan. In 
accordance with your request, great care will be taken to 
insure that no files will be destroyed that relate to matters 
in litigation or records which the House Select Committee 
on Assassinations has asked to be retained. These have 
been carefully cataloged prior to advising our field offices 
in this matter. , 

As you are aware, the existing Records Retention 
Plan has been undergoing review and, after considerable 
consultation with representatives from NARS, a new plan 
has been developed which is pending final approval with 
the Archivist. A copy of this plan which is self-explanatory 
..,is.^.tta.ched For your information the Archivist has advised 
that prior to approving this plan he had disseminated copies 
to certain Congressional committees for their advice and 
counsel because of the possible public interest in these 
records. This included the Senate Committee on Rules and 
Administration, the Committee on House Administration, the 
Senate Committee on Governmental Affairs and the House 
Committee on Government Operations. The only Committee 
that indicated an interest was the Senate Committee on Rules 
and Administration which requested additional time for 
review and is expected to respond to the Archivist by September 15, 
1977, after which the Archivist intends to approve this plan. 

Subsequent to submitting this plan to the Archivist, 
the Civil Service Commission advised that, in connection 
with the Security of Government Employees under Executive 
Order 10450, the FBI's criminal investigative records that 
are more than five years old are no longer considered timely 
and relevant to their needs. A careful review has determined 
there is no need to retain these records beyond five years. 

ALL OWTION COMlf 0 

Kffii S iSLASSm 

BATL9--ii-aA 

Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


Letter to The Attorney General 
FILE DESTRUCTION 


Therefore, reducing the retention period on criminal files 
maintained at Headquarters from ten years to five years 
will be sought from the Archivist after our currently pending 
request is approved. Essential criminal information is 
available through arrest records in the Identification Division. 

After final approval from the Archivist has been 
received, the new plan (as set forth in the enclosure) will 
be implemented on October 1, 1977, unless instructions to 
the contrary are received from you. In addition, the Archivist 
has now approved a five-year retention period for criminal 
investigations maintained in field offices since field office 
records have previously been appraised by the Archivist 
as being "non-Archival." This authori 2 ation would also 
be implemented with your approval. Efforts will be continued 
to further evaluate and refine the FBI's Records Retention 
Plan to insure that we do not maintain records, that are 
obsolete to our needs. 

Enclosure 

G-. Lawton Enclosure ■ .. 

. - Deputy Assistant Attorney General 
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Terrence B. Adamson 
Special Assistant to the 
Attorney General 

$!EDS|lltA !3uVSR’’Kr’I7 

Director, FBI 


- FBI KECORDS DESTROCTIOK SCHEDlfBE 
DATED i*4AY 4, 1977 


October 1, 1977 


Mr. Byerly 


Reference is made to your m^aorandum of 
September 27, 1977, ‘^uu 

b6 

The captioned records destruction schedule, 
presently undergoing Congressional review, will after 
final approval act as our authority to effect the destruct®^ 
of an entire investigative file. It will not authorize 
the destruction of a partial investigative file. 


Des truction of I 1 and I | material 

can be effected jairsuant to the authorization contained ^ 
in FPMR Bulletin B-72 issued by tlie General Services 
Administration on April 10, 1977. t 

Concerning the next step in these two cases, 
the material relating to I I can be ^ destroyed at any 
time a nd we a^r e awaiting your decision and your response 
to Mr. I I request. ^ ^ ~ 

In the [_ case , we would recommend 

that destruction be postponed until such time as all 
current litigation is brought to a final resolution . This 
would be in beeping with the Attorney General's approval 
of the May 4, 1977, destruction schedule, in view of the 
fact that it is conceivable the records containing the 
I I material to be destroye*^ could become 

in present litigation. - T~I' ii 


DE-54 




APPROVEBi'^ 

Director 

Asioc. Dir.^ 

Dopi AD Adm>. 
Dip. AO Inv 


MAILED 10 


rnm 

FBI 

T "E'T^r 

Ci'lm. Wv. 

- Fin. Pars, 

31’i^ii. 

Uboratsry. 


23 OCT 20 1977 

SEE NOT E PAGE TWO . 
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F-JS. 

SjSC. 1 157. 

Tech. Servs. 

Tracing 

Public Affs. Oft. 
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Terrence B. Adamson 
Special Assistant to the 
Attorney General 
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NOTE: Above being furnished to Adamson of the AG's Office 

in response to his inquiry of 9/27/77 wherein he asked 1) 

whether_or not our 5/4/n: Egcords destruction schedule applies 

I — 1 and| [destruction requests, and 2) 

tn these cases. We are committed 

o destruction of the j 1 material; however, these 

records could become involved in present litigation and for 
this reason we are recommendin g dest ruction be postponed. The 
request for destruction of the f I material was directed to the 
AG at which time we volunteered our willingness to effect such 
destruction pending the AG's response. The matter was left with 

heard what, if any, final dec ision 

Wcxb lucLu© . 
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FBi/DOJ 


MA( LEi 


alary C. h&'7ton ^ 1 

^Deptit\^ Assistant Attorney General 
Office of Leaal Ccunsel , 


Director, FBI 


DRAFT EZ.EC0TIVS ORDER ON PBI-^ACKGROUKD im?ESTIGATIONS 


Mr , Adams 
Mr . Decker 
(Al^ik: Mr. A1 

Mr .fpintz 

10A9/77 


TV ^ 6 i ' ojs 'p c-i 


1 - Mr. Monahan 
1 - Mr. Hurst 
1 - Mr. Stoops,, 


A' 


Reference is made to your niemoraadua dated 
Septeiriber 28, 1977, in which you solicited our coE?rasnts and 
suggestions concerning captioned matter. We have reviewed the 
pro,posed Executive Order (EO? entitled ’-’Establishing Procedures 
For Background Investigations Conducted By fhe Federal Bxixeau of 

Investigation" and our coimnsrsts and suggestions folios i 

\ 

\ 

) Promulgation of this BO would tenainate the FBI froia 
oonducting background - investigations at the request <0 the 
Department of Health, Education and Welfare or other departments 
coiiceiTiing individuals being considered for positions of trust 
arid responsibility. 

"" ] Seehlon 1 of this EO does not provide for any procedures 

concerning internal file reviews {name check requests) conducted 
by the FBI. It appears that some procedures need to be established 
, ^ is this EC for the susnaries and reports which are furnished by the 

« FBI 'in responss to name check recraests. 

V ! Section 1 limits our field investigations solely to the 

o suitability of the intlividuEl being considered for appointment. 
Soction 1 as written fails to provide that the FBI as-oartain facts 
\ _ and .jinforruition relevant to the ctppolntee * s suitability and 

/' ' ' truSte/orthiness for clearance for access to inforiEahion classified 

feha provisions of EO 11652 and where necessary for c l g a^i:nr4Cii — 
j for access to corapartisented iiiform.ation in accordance wTuhs^ie 
f standards set forth in Director of ‘..Central' lntolliger.ee Ii±fp.c^my 

1 /I A 

jU/ ^ 

wr S'ection 2 requests the FBI to conduct invssti^^’ions for 

dII' described in Section 1. At the time a request is made 
a.sTdu,: " for investigation it should be clearly indicated into which 
Adm. 5erv. ^.g-tegory tto liwest igatioHS fall, i.e., Presidential appointraent , 
r Kational Security Council, etc. It is not clearly set out 
id'-tt," J3:J:5at we x^ill be advi.sed as tO'- the natnxe of the request. 

’ a ■ , ■ ■ / ^ t B A rA - 

Legnl Coun. / j jA ✓'1 ' 

Plan. 8. insp. ^ / - 1 

\ Y7 191 NO* ■? 1377 % O' 


^ i'i . \-/%F 


-are ox tiie request 

^ L? .^3 

"jlOT B3E€(JEDEI0 


JT V il' 

T«h. (9) r 

Training J .A f' \ HV ’ , , 


■ 

m' 


SEE NOTE ON PAGE 3 


iWA / ri, / ! 

191 Nil. ^ 

3 -i/'-ly' 


ALL IkTOlATION COfC:'^:!’ 

rm 1$ leiAssfED 


» 




Deputy Assistant Attorney General 

Office of Legal Counsel ’ , ■ 

Section 3 allows for no review of^ suriuiaries or reports 
of FBI fioM in'TOstigationS'’for a clearance deterKd.nation , The 
elea^rancQ deficiency coataine^d in this section i.s similar to the 
clearaiiee deficiency noted in Section 

section 4 of this EO fails to describe th® FBI* a retention 
■policy, as to eur summaries or reports. It is felt that a sentence 
ne€}ds to be added to Section 4 to cure this matter. This sentence 
should state that the information obtained during field ifivestigatio®# 
condxicted ,by the FBI will he retained at FBI Headq*aarters and I'll 
field effioes in accordance with the FBI Records Retention Plan, 

Til® provision in Section 4 requiring the offi.ei,al 
who requested the investigation to furnish tiie FBI written 
certification that the euisriaries or reports have been 
and a record of all persona who reviewed the suxrciaries or rsports 
#nd the data on which review occurred to b® furnished with 'the 
tertificat-ion appears to place an undue and costly burdep .0j:i the 
'FBI.. Saelj. d^pax'tiTisnt or agency in the Executive Branch",©#* the 


Govemisent is required under the Federal Records Act -to mainage 
the retention and disposal of records in its possession, 

The Archivist has the responsibility and -authority to 
tialse decisions concerning the disposal of investigative' records 
Under the Federal Records Act, 44 U.S.C. 3301 et. seg. It is 
suggested that the provision in Section 4 be paraaed in 4 mann.er 
to fix responsibility for the destruction and furnishing .pi a 
.record o-f all persons vjiic reviewed our documents and .the' date on 
v&lch review occurred on the interested departanent or ag.®*i:0y 
■through their respective Records P^eten'tion Plan' after aoxwEirrmce 
with the Archivis't. 

Consideration should be given for this EO to have a 
proviaioK stating that the Attorney Gaaerai shall issue 
.guidelines to, implement this EO, , 


2 


V 




Deputy Assistant Attorney General 
Office of Legal Counsel 

n6t£: Mary C. Lawton Deputy Assistant Attorney General, OLC, 

bOJ, by memorandum, 9/28/77 requested vie*rfs and comments re 
EO draft concerning FBI background investigations conducted 
for White Houce, DOJ, NRC and Secretary of Energy. EO restricts 
individuals v?lto may request investigations and requires 
destruction of FBI suitufiaries or reports (S/R) furnished after 
appointnient decision is made. EO lacks destruction procedure 
for S/R furnished per name check requests. Sections 1 end 3 limit 
scope of investigation and use of S/R solely to suitability for 
appointment and no provision for use to make clearance determinations, 
Section 2 unclear that we will be advised as to nature of request. 
Section 4 should included info re FBI Records Retention Flan. 

Section 4 provision re written certification that S/R have been 
destroyed and record of date and identities of all pe.t'sons who 
reviewed same, as v/ritten, places undue and costly burden 
on us. Archivist has responsibility and authority re disposal 
of investigative records. Provision re destruction and furnishing 
record of date and reviewers identities 
interested department or agency through 
Plan after concurrence with Archivist. 
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Mr. Bassett 


R. P. Keehan 
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date: 11-15-77 


Assoc. Dtr. - 
D«p, AD*Aclm. _ 

Dep, AD Inv. 

Asst. Dir.: 

Adm, Serv. 

Crim. Inv. 

Fin, & Pefs. jR 

Ident. 

Intoll 

Laboratory 

Logal 0>un. 

I^lon. & Insp. _ 

Rec. Mgnt. 

Spec. Inv. 

Tech, Servs. — 

Training 

Public AFfs. OFF.- 

Telephone Rm. 

Director* $ Sec'y _ 


I^ ANNIBAL IZATIO ^ A ND DESTRUCTIJ^^.jj7\ 

^ ^DesTA^c^ IF 

That an FD-form number be established to impiemeh1>^a 
policy to account for any property cannibalized or destro^^ed^^j 
set forth in the Department of Justice Property Management 
Regulations, Title 41, Subpart 128-43.50. I 

D ETAILS ; 0£-2O if W ,, Z 

(p C" ^ ICT^. ' 

The Department of Justice has advised the Bureau that ^ ^ 

specific information on the attached proposed form is required when ^ 
cannibalizing or destroying equipment. To fulfill the Department's 
instructions, it is felt that this information should be placed X 

on a Bureau form. At the time an office requests that they be 
permitted to cannibalize or destroy equipment, the Property pp®^ 3 «figJi^ 
ment and Management Section will respond either negatively or < 

positively. If the response is positive the office wi H ^ 

to complete the proposed form which will be made a part of the 
correspondence regarding same. Provision for cannibalillWSSoirtlS — *• 
included in the FBI Accounting Systems Manual approved by the 
Government Accounting ^Office and the Department of Justice. A 
space is also provided on the Data Adjustment Form (FD-r514) for 
information regarding the automation of nonexpendable inventory. 


RECOMMENDATIONS ; 



1??^ m 
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ifBS^d form be approved. ^ 
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DEP&MflOF JUSTICE 
^FEDERAL Bl|REAlJ% INVESTIGATION 


INTERNAL ROUTING/ACTIOpUP v 


TO eiDG. ! ROOM 


^235 TU2 
#235 7110 


#235 7110 

mi 11255 
Qua itieo 
#234 6012 

J21t_ 5 829 
#232 4026 

J23J_ 5M_ 
#241 3090 

#21 3 7159 

#231 3012 

#213 7125 

#245 7427 

#246 7222 


N4ME/TIUE/ORGANI2ATION 


Associate Director 

Assistant to the Director - Adm. 
Assistant to the Director - Itiv. 

Identification Division 

Training Division 

Finance a nd Per sonne l D ivision 
R ecords Management Division 

Intelligence Division 

Crimi nal Investigatl re Pirision 

Laboratory Dirision 

Technical Services PivlBion ; 

Special Inrestigattve Diylsion 

Legal Counsel Division ^ 
Administrative Services Qi/Sion 





j p0>m2i I Mall Room 

#215 6658 ReadlngRoom 

#244 6247 Teletype Room 




REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess. 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof.) 

4. The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 

- - removal of the cannibalized item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated . This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 
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Routing Slip (Copies to Offices Checked) 

0-7 (Rev. 5-13-77) 


TO: SAC: 

□ Albany 
Albuquerque 

I I Alexandria 
I I Anchorage 
I I Atlanta 
I I Baltimore 
|~1 Birmingham 

□ Boston 

0 Buffalo 

□ Butte 

1 | - Charlotte 

□ Chicago 

I I Cincinnati 

□ Cleveland 
I I Columbia 
n Dallas 

I I Denver 

□ Detroit 
a El Paso 

I I Honolulu 


I I Houston 
r~l Indianapolis 
I I Jackson 
I I Jacksonville 
I I Kansas City 
r~1 Knoxville 

□ Las Vegas 

I I Little Rock 
I I Los Angeles 
r~1 Louisville 
I I Memphis 
I I Miami 
I I Milwaukee 
f I Minneapolis 
I I Mobile 
I I Newark 

□ New Haven 

I 1 New Orleans 
n New York City 
I — I Norfolk 


I I Oklahoma City 
I I Omaha 
I i Philadelphia 
I I Phoenix 
I I Pittsburgh 
I I Portland 
I I Richmond 
I I Sacramento 

□ St. Louis 

0 Salt Lake City 

1 I San Antonio 
I I San Diego 

I I San Francisco 

□ San Juan 

I I Savannah 
I — I Seattle 

□ Springfield 
I — I Tampa 

I I Washington Field 
I I Quantico 


TO LEGAT: 

I I Bern 

0 Bonn 

1 1 Buenos Aires 
I I Caracas 

□ Hong Kong 
n London 

I I Madrid 

□ Manila 

I I Mexico City 
I I Ottawa 
I I Paris 
I I Rome 
a Tokyo 


n SAC, New Rochelle (MRA) □ ASAC, Rapid City (“Mini") 


12/30/77 

(Date) 


RE: form FD-519 

REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 
FBI FORM BOOK 


Retention For appropriate 

For infomiation optional [Xl action n Surep, by 

I I The enclosed is for your information. If used in a future report, Q conceal all 
sources, Q paraphrase contents. 

I I Enclosed are corrected pages from report of SA — — — 

dated . 

Remorks: ReBulet to Albany and All Offices 

12/23/77 "Cannibalization and 
Destruction of Equipment." 
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Enclosed is a supply of new form FD-519. 
Place a copy of the form in the FBI Form Book. 

A limited supply is on hand at the Bureau. Do 
not request additional copies of the form at this 
time. 


Enc. 

Bufile 

Urfile 


Forms Management 


Finance and Personnel Division^ , 

— , 1 
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OmONAL FORM NO. 10 

JULY 1073 KOITION 

GSA FPMR'i41 CFR) lOt-ll.O 


UNITED STATES GOVERNMENT 

. Memorandum 

TO ‘ SAC, Albany 
niOM y>^irector, FBI 


DAix: December 23, 1977 


subject: cannibalization AND DESTRUCTION 
OP EQUIPMENT 

An FD-fom has been established to implement a policy to 
account for any property cannibalized or destroyed. The Department 
of Justice has advised FBIHQ that specific information is required 
when cannibalizing or destroying equipment. To fulfill the 
Department's instructions, this information will be placed on 
Bureau form FD-519. / 

At the time any office requests that it be permitted to 
cannibalize or destroy equipment, the Property Procurement and 
Management Section of the Administrative Services Division will 
respond either negatively or positively. If the response is 
positive, the office will be advised to complete form FD-519 which 
will be made a part of the correspondence regarding same. This 
form must not be completed until your office is authorized by 
FBIHQ to cannibalize or destroy equipment. 

An initial supply of form FD-519 will be forwarded to 
your office under separate cover. 

1 - Each Field Office 
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fho iadox to tho Soaotudy oaO. Eoiuitody mtoriai 
eoiialoto of ayproxiaatoly lt,5®d oardo roforrlog to proyor 


mlaeellaiieeoo sohioot mttor. Many of thooo eards aro 
aiiplleatlw OP aorvo so noofol piofM>a«. Prior to trwswifer of 
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rorioood ty desiipaatod. roproooittatlvoo of Divitiotis 5> € an~ 
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1 - Manuals Desk 

NOTE; ‘ Based on memorandum from R. P. Keehan *-t®#r. Bai'Sett, dated 
November 15, 1977, captioned "Cannibalization and Destruction of 
Equipment." Cannibalization is se'g|ft^rt!|5i'^ 

Property Manual and nb^anual changes rare necessary. 
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Director, FBI (66-3286| 
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1 - Mr. Boynton \i\ 
12/21/77 


Fr<atts 


■ae 
S'** 

|™“ CU3 

«::iS 

^ S3 

Cii 


t 
> 

Vt PRIVACY ACT OF 1974; 
~~’3S " PROCEJ^JRl FOR HASDLI 
> RECORDS MAINTAINED, 

^ — 

SI 



mmm 

FIELD 




CORRECT. 


- Mr. McCreight 
-Mr. Ross 

- Mr. Bresson I 
^eign Liais^ 

SXPraSTGS 


«< 


Re alr1:el to SAC, dated 3/21/77, captioned, 

"Privacy Act of 1974; Procedtnre foe Handling Requests to 
Correct or Expunge a Record," 



jv' 


As pointed out in roforonced air tel, individuals 
may request correction and ameRdMant of their records 
pursuant to the Privacy Act of 1974 (Title 5, Onlted States 
Code, Section 552a (d)(2)). Also pointed out was, when 
3S: ^ ^ the field office maintains the same information as rai 
Headquarters (SHIHQ) , the office would be requested 
to submit the original records to FBIHQ for destruction ,, 
or correction. As stated at that time, this procedure / 
could be subject to change in the future where increased 
volime would require the field to destroy or correct 
own records rather than sending th^ to FBIHQ. 

Effective 1/1/78, field offices and legate will be 
required to destroy or correct their own records. To help 
facilitate this, FBIHQ will be utilizing a new form, 4-728 
Instructional Sheet, co^ attached. This Instruction sheet 
sets out the specific files or serials on which total destruc- 
tion, partial expunction, or specific corrections are to be 
made. This instruction sheet is to be ccaapleted within 
10 working days of its receipt and returned to ISIHQ for 
permanent retention in the Records Branch, SBufiie 68^3286. 
Manual ^ changes wi 11 f ollofe’ i e ll 

Enclosu^'lSi SM ^ 

iEC-94 " ' 

:e - Enclosure 
(Closure 

ilPPB0VEI)l -fe 






enclosure 

2 - Each Field , 
1 - Each Lega^/^ 

^^m:blc, {155); 
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This iamAn\ Top Secret [^] Secret Confidential Unclassif'^d 

TO; SAC: 


[ I Albany 
I I Albuquerque 

□ Alexandria 
;<»~| Anchorage 
r~l Atlanta 

I \ Baltimore 
I I Birniingham 
rn Boston 

□ Buffalo 
n Butte 

' I Charlotte 

□ Chicago 
rn Cincinnati 
! I Cleveland 
I ] Columbia 
[□ Dallas 

I ] Denver 
( I Detroit 

□ El Paso 

□ Honolulu 


I I Houston 
I I Indianapolis 
( I J ack son 
i I Jacksonsalle 
! I Kansas City 

0 Knoxville 

1 I Las Vegas 

0 LitUe Rock 
r~l Los Angeles 

1 I Louisville 
( I Memphis 

I I Miami 
! i Milwaukee 
i I Minneapolis 
o Mobile 
3] Newarit 
n New Haven 
j I New Orleans 
! I New York City 
a Norfolk 


I I Oklahoma City - 
I — i Omaha 
I I Philadelphia 
1 I Phoenix 
r~l Pittsburgh 
O Portland 
i" " ) Richmond 

□ Sacramento 
n SL Louis 

0 Salt Lake City 

□ San Antonio 
( i San Diego 

1 I San Francisco 
r~i San Juan 

r~1 Savannah 
[□ Seattle 
[□ Springfield 
r~~i Tampa 

□ Washington Field 

' I Quantico 


□ Be™ 

Bonn 

C3 Bueno . Aires 
I i Carac is 

□ Hong'iong 
I I Lond m 
O Madr.’ d 

□ Mani’a 

□ Mexi JO City 

□ Ottawa 

□ Paris 
! I Ron e 

□ Tokyo 


r~| SAC. New Rochelle <MRA) □ ASAC, Rapid City ('Mini') 


Alin: FOlPA Coordlnalor 


Counting of Paragraphs; 

Reference-counted as first para.; last para, on 
page continued to next page counted on first 
page only; page beginning with continued para, 
first full para, counted as para, one; para.';fol- 
lowed by (:)-iiiaterial thereafter counted as part 

of original para, or referred to aa “line *; 

info, not in para, form identified as “line *. 

or subject matter. 

Bu file : 


(Division) 

I I Report of SA 

□ Letter □ Airtel □ Te letype 

□ LHM OMemo □ Other 


(Division) 

I I Cover Communioatiw. 

I I Letter Q3 Airtel [3] Report cover pages 


Under the Privacy Act of 1974, the amendment or destruction of documents listed below has been made at FBIHQ. You are 
directed to make the changes indicated on your referenced communications and all other file copies in your division. Advise local 
agencies previously receiving copies of communications of changes. This rooting slip must be returned to FBIHQ after changes 
hove been mode. It will be kept permanently on file in the Records Branch Destruction Folder (Bufile 66-3286). 


File Number 


Paragraph 


Linets) 


Description or Action 



□ See reverse side for .additional listings. 






te and Signature of FOlPA Coordinator/File Supervisor Who Completed 
ktodment or Destruction Action at Field Office 
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^^;fUNI,TED S'I'aH., GOVKR^MENT 

’ Memorandum 


FROM 


Hr, Bassett 


>ai-e: 1/11 '78 


I . Ryan ^-L 


Crim. Irw. 


L uboro tc '> 

L Coun. 
Plan. & In %; 
Rec. Mont, ., 


subject: defense PLANS 

FORMER SPECIAL INVESTIGATIVE DIVISION t.,.pKo„.r., 

Oirecio r’ s 5teN 

PURPOSE : %esTA'J(!T-'or, Of^ Su 

S' /v' ^ /P- 

To dispose of copies of the Defense Plans fo r ■ i.~ 

Special Investigative Division which was abolished 
January 1, 1978 and functions transferred to Records Manage- 
ment and Criminal Investigative Divisions. | 

RECOMMENDATIONS : ^ 

i 

1.) Defense Plans Coordinators, Criminal luvestij^Ak ^ 
gative Division and Records Management Division, reviev? 


for pertinent information which would require revision of • 

Defense Plans of those divisions. Upon completion, destro3^|t ^» | 
copies of Defense Plans, Special Investigative Division. 


Defense Plans of those divisions. Upon completion. 




# , I 

*' WFS:dc*clt 

( 8 ) 


(CONTINUED - OVER) 


1 - Mr. B assett 1 - Tec 

Attn: I I Att 

(48655 ^ 1 - Mr . 

1 - Records Repository, 1 - Mr. 

Quantico 

2 - Cri.minal Investigative Division 

Attn: Mr. Long (5078) 

Attn: Extra Duty Supervisor (5027) 


1 - Techn ica] ^ 

Attn: 

1 - Mr . Ryan 
1 - Mr. Shubatt 
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Bujy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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Memorandum D. Ryan to Mr. Ba&:;ctt 
RE; DEFENSE PLANS 

FORMER SPECIAL INVESTIGATIVE DIVISION 


2.) That Extra Duty Supervisor, Criminal Investi- 
gative Division, destroy copy number eight (8) "Defense 
Plans, Special Investigative Division." 










i 


\9 






3.) That Defense Plans Coordinators, Technical 
Services Division, former Special Investigative Division 
and Records Repository, Quantico, destroy remaining copies; 
of Defense Plans, Special Investigative Division, 


:a/ 




I*'" 




<5 

ti." 




IV'' ^ 


DETAILS 




i\li 


By memorandum J.J. McDermott to Mr. Held dated 
November 25, 1977 regarding Headquarters reorganization, the 
Special Investigative Division was abolished effective 
January 1, 1978 with two sections being transferred to 
Criminal Investigative Division and one section transferred 
to Records Management Division. 

Ten copies of the Defense Plans for the Special 
Investigative Division were in existence. Original contained 
in Bureau files, six copies within the Division and one copy^ 
maintained by the following; (1) Defense Plans Coordinator, 
Technical Services Division; (2) Records Repository, Quantico 
(3) Extra Duty Supervisor, Criminal Investigative Division. 
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Assistant Attorney General 
Office of Legal Counsel 

Mraeto., PBX All WMW Cqi 


ls£U's iii wijibii.o; 

IF 


X ~ Wi 

1 - Mr. Min^z 
1 ~ Mr. Bassett 

January 6, 1978 


*• Mr . Awe ■ 

-Mr. McCreight 
- Policy Polder 


PRIVACY ACT OF 1974; [jATt Q - ^ 3 R f X 

MAINTETIAMCE OF PEP.SONAL^TBkmMTO ^ 

IN VIOLATION OF ^ ^• 

^ Jley A .-^4^ X ^ ■ 'X 

The purpose of' this laeitiorandum is to bring <^to ypur 
attention an apparent problem which has been created by the 
specific language in the FBI's records destruction schedule, 
approved by the Attorney General, and G$A Bulletin FPMR 3- 72, 
issued by the General Services Administration on August 10, 1977 
A copy of each of these doauments is attached. 


'f , A i-: 
... . - ■ 


o ypur , 


The language in both of these documents seems to 
prohibit the FBI from initiating destruction or exnunction action 
in those cases where the retention of personal information main- 


tained in th-e 


central records system is determined to be 


Assoc. Dlf. 

Dep. AD Adrr.. 


violative of the Privacy Act of 1974, specifically. Subsections 
(e)(1), (5) and (7), prohibiting the maintenance of information 
by an agency vrhich is unnecessary or irrelevant to accomplish an 
» , i ftw rb i'i 'prized purpose of the agency; information which is inaccurate, 
irrelevant, untimely or incomplete; and information describing 
the ioxercise of a right guaranteed by the P^urst Amendment unless 
, .ng certain criteria. 

1^ 

cr> 

'**' ^ The exact language creating this apparent conflict 

■'^wlSi the law Is found in the "Bequest For Records Disposition 
^uthtrity," si±imitted by this Bureau on May 4, 1977, item C.4., 
"investigative files, in which the subject requests 

" TSispHsal because continued maTntenance would '"TOn £ 11c t with 

prXP^'idns of the Privacy act of 1974.- 5n?C952a (e) (1} • (5), 

_„knX*^| 7) , " and GSA Bulletxn FPHR B— 72, dated August 10, 1977 , 
“““paxagraph 4, " Guidelines . The- disposal of records ^ response 
to requests from ' indivi'cTuals . . .” This, then, vrould preclude the 
voluntary'’ "disposal' "of '' records determined to be violative of the 
—Act where no specific request for disposal of secoxd§._lLas 


Dq., AD submitted by the individual record subject 


Crim. P’jfK I . 
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I dent. - 

i,.«ii Ilf 

Loborctory .7^ , . 

Legal Coun7:£i:^ IX" 
{Plan. & Insp. ..... 
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AEststant AttoMiey OeBeral 

Offics of Legal, CootssI , 

In vietf of the above, it is recBested you wnsiaer 

^visLm the HatloMl »-chi«e ar.4 by 

Ijmgaage, “tdorea into ^Xh'the Privacy Act of 1974 and should 

t^t agency, conflicts rSovid.e this Bureau with 

be daietodj or, in tae alfcanaat. » £ tn dispose of 

direction relative to our'* central records systeia, 

personal iaforffiation 2 irviolation of the 

rivSS“S:Vnl Sf^hich «c have received 

no specific request. 

Your early attention to this matter will h© appraclafcei, 

KifcClosures (2) 

1 - Ihe Deouty Attorney General 

Office" of Privacy and Information Appeals 
Attentions Qulaiaa J. Shea, 3s» 

NOTE: See H. N. Bassett to Mr-. McDermott memo dated 1/6/lS, 

captioned as above. 
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ITED STATES GOVEMMENT 


Mr. Bassett 


'cts* W • 


date: 2/8/78 


EROM 


suBjEax: Destruction of bureau records*- 

PUR€>QSE: 



Assoc. Dir. . , — 

Dep. AD Adm. _ 

Dep, AD lnv» — \ 
Acst. Sir.! '«'*%. \ 
Adm. Serv. -3^^^ 
Crim. Inv. 

Fin. 8. Pars. — \ 

Ltu.z:^ 

Laboratory — 

Legal Coun.£_S^ 
Plan. & lnspy__ A 
Rec. Mgnt. J— Wl^ 
Spec. Inv. J__( J 
Tech, Servs, — -.1 
Training.^ .J 

Public Affs.'^t.^l^ 

Telephone 1^. . 

Director’s Se^ 0|f 


The purpose of this memorandum is to note receipt 
of copies of correspondence exchanged between the Seaate Select 
CoTiftitki tfeee on Intelligence and the Department concerning the 
end of the mofetorium on destruction of records. 

PEl^AILS: 

By: routing slip, Mary C. Lawton, Deputy Assistant 
Attorney General, Office of Legal Counsel, provided a oopy 
of a letter dated 12/21/77, directed to the Attorney General 
from Oaniel K. inouye. Chairman, Senate Select Committee on 
Intelligence, and the response from Ms. Lawton de,ted 1/12/78. 
Senatbi: Inouye advised that all agencies previously bound 
by the moratorium on destruction could resume normal destruction 
programs but that any changes in records maintenance or destructi 
procedures be brought to the attention of the Select Committee. 
Ms. Lawton commented that the FBI records disposal schedule 
has not yet received final approval and that continued retention 
of obsolete records was creating severe administrative problem^. 
Copies of correspondence attached hereto. 

RiCipMEMDATION: / 

■ 

None. For record purposes. / 


AW'ROVED: 

Director 

Assoc. Die. _ 
Dep. AD Inv. 
Pep. AD Adm, 


Adm. Serv. 
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Uboratory 


Legal Coun. 

Plart & Insp. 

Rec. Mgnt. 

Spec. !nv.__ 

Tech. Servs, 
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Eu!JlieA(ls,OI^ 


Enclosures 
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'^CnHeb .Stales Senate 

SELECT committee ON INTELLIGENCE 
(pursuant to S, BES. 400, I4TM CONOBESS) 

Washington, D.C. 20510 

December 21, 1977 


IN REPLY PLEASE 
REFER TO QI1237 
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Hon. Griffin B. Bell 

Attorney General of the United States 
Department of Justice 
Washington, D. C. 

Dear Mr. Attorney General: ' ~ 

/- ---j 

On July 17, 1976 I requested that the moratorium on 

destruction of intelligence and investigative records 
originally requested by Senators Mansfield and Scott be 
extended through December 17, 1976.'' No further extensions 
have been formally requested. Therefore, all agencies 
maintaining records pursuant to the moratorium may return to 
normal records destruction policies. 

I would request that any changes in records xaaintenance 
or destruction procedures affecting intelligence or 
investigations which have been promulgated since the 
moratorium was instituted as well as any .future changes in 
procedures be brought to the attention of the Senate Select 
Committee on Intelligence. 

1 
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Daniel K. 
Chairman 
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We will, of course 

s^ption of destrucSon’beSs^ Coxnmittee when re- 
changes in destruction policies eo any future 

matters to your attention. concerning intelligence 

Sincerely, 


DerH^^^ A Lawton 

y ssistant Attorney General 
Office of Legal Counsel 


Dep(«v Assistawt ^rrw»«y Generu. 
^ Orinc* Of' UtoAJL CovNsei. 

V 


^epartnteitt of %mlm 
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January 12, 1978 
Your Ref. Q#1237 

Honorable Daniel K. Inouye 
Chairman 

Select Committee on Intelligence 
United States Senate 
Washington, D.C. 20510 

Dear Mr. Chairman: 

Thank you for your letter of December 21, 1977 con- 
cerning termination of the moratorium on records destruction. 

Pursuant to earlier communications with you on this 
subject and discussions with your staff, the Federal Bureau 
of Investigation submitted a revised records- destruction i 

plan to the Archives on May 4, 1977. A copy of that plan 
is attached for your Information. 

Approval of the plan has been delayed. IThile agreeing 
in substance, the National Archives and Records Service 
submitted the proposed plan to the Senate Committee on 
Rules and Administration and the House Administration Com- 
mittee. Additional information copies have been furnished 
to the Senate Committee on Government Affairs and the House 
Coitmittee on Government Operations. We understand that , 
representatives of the FBI have discussed the plan with 
members of your staff as well. 

The desire of Archives to hear from the committees 
prior to granting final approval is apparently the reason • 

the plan is not yet in effect. We are most anxious to 
resume destruction of obsolete records the continued re- 
tention of which is creating severe administrative problems. 

ALL FBI INFORMATION CONTAINED 

herein is UNCLA8S1FED ^ ^ « c I S. 

DATElL^iicaLBY 


CHC.s' . 




UNITED STATES GOVERNMENT 

^ Memorandum 


TO ;Mr. Bassett 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 2/28/78 


q/ 


Assoc. Dir. 

Dep. AD Adm. . 
Dep. AD Inv, 
Asst. Dir.: 

Adm. Servs 

Crim. Inv. 

Ident. 

Intell. 

Laboratory 

Legol Coun. 

Plon. & Insp. _ 

Rec. Mgnt 

Tech. Servs. 

Training 

Public Affs. Off. 
Telephone Rm. _ 
Director's Sec’y 


FROM ;j. rfi, Av/ 


SUBjECt>6ESTRUCTION OF BUREAU RECORDS 

/ C 

PURPOSE : V 


The purpose of this memorandum is to record receipt 
of GSA Bulletin FPMR (Federal Property Management Regulations) 
B-74 (attached) regarding disposal of Federal records in 
response to requests made pursuant to the Privacy Act of 1974. 


DETAILS : 


Reference is made to my memorandum to Mr. Decker, 
dated 10/5/77, wherein I noted receipt of FPMR Bulletin B-72 
which granted authorization to perform various expunctions 
on original records in response to requests made pursuant ^ 

to the Privacy Act. FPMR Bulletin B-72, dated 8/10/77, f 

has been cancelled and is superseded by FPMR Bulletin B-74, / ‘ 

dated 1/17/78. 

The new Bulletin is designed to broaden the authority 
for expunctions to include amendment, removal and/or destruction 
of a document with related attachments if the agency agrees 
to such action. 

Series of records and individual files that have 
either been approved by NARS (National Archives and Records 
Service) for future disposal or for which disposition has 
not been authorized will continue to require submission 
of Standard Form 115. Our current procedure of submitting 
separate requests for destruction of files pursuant to the 
Privacy Act will not be altered by the new authority. 

James Megronigle, Director, Planning and Analysis 
Division, NARS, was contacted to clarify the authority of the 

g Bulletin as it would relate to our files. Mr. Megronigle 
curred that our file .would the Muivalent of the file 
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Memorandum Awe to Bassett 
DESTRUCTION OF BUREAU RECORDS 


unit or folder described in the newly-issued authority and 
that the submission of Standard Form 115 will continue to be 
required for destruction of any files that do not meet the 
time criteria for destruction or for files that have not 
been scheduled. 


RECOMMENDATION: 


None. For record purposes. 



APPROVED; 

nirector 

Assoc. Dir. 

Dep. AD Adm. 
Dep. AD lnv._ 


Adm.Serv._ 
Crim. Inv. 

Ident. 

Intell. 

Laboratory 


Legal Coun._ 

Plan. & Insp. . 

Rec. Mgnt. ~ 

Tech. Servs.^ 

Training 

Public Affs. Off. 






GENERAL, SERVICES ADMINISTRATION 
WASMINdrON, D. C. 2040S 



January 17, 1978 


GSA BULLETIN FPMR | ' i||,rri 

ARCHIVES AND RECORDS*;.. A/l'i-li 

iS i&Miwii'iijj 


TO ; Head of Federal agencies f'ilTf 9 j^Y 

SUBJECT: Disposal of Federal records in response to requests made 

pursuant to the Privacy Act 

1. Purpose. This bulletin transmits revised guidelines designed to ensure 
agency compliance -with Federal records disposal TequiTeirents when’ re- 
sponding to requests to amend a record under provisions of the Privacy Act 
of 1974. , 


2. Expiration ( 
or canceled. 

3. Background. 


This bulletin will remain in effect until superseded 
ALI FBHNFORMATION CONTAINED 


a. Chapter 33 of title 44, United States Code, sets forth procedures 
for the disposal of records of the U.S. Government. Section 3314 of 
title 44 provides that no records of the Government shall be alienated 

or destroyed by a Federal agency except in accordance with chapter 33. 
Under this chapter. Federal records may not be destroyed unless dis- 
posal is approved by the Archivist of the United States, as delegate of 
the Administrator of General Services. Procedures for obtaining the nec- 
essary approval are contained in FPMR 101-11.406. 

b. The Privacy Act permits an individual to examine records relating 
to him maintained in a system of records by Federal agencies . The 
individual may also request that records containing inaccurate, 

ou t -of -date, or misleading information be amended^ by jCQrrecti^ 
expunging the information.' An agency may agree to amend, a record, dr 
the individual may institute judicial action to try to compel an agency 
to amend a record. 

c. Since there has been some misunderstanding concerning disposal of 
Federal records in response to requests made pursuant to the Privacy Act , 
it is necessary to specify which records may be destroyed and how 
destruction is to be accomplished. Records already accessioned into the 
National Archives are exempted from the Privacy Act provision allowing, 
individuals to request that records relating to them be amended. Most 
provisions of the Privacy Act apply only to those systems of records 
which are under the legal control of the originating agency; e.g., an 
agency's current operating files or records stored at a Federal records 
center . 


/Y 6 
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GSA Bulletin FPMR B-74 




January 17, 1978 


-is 


d. The guidelines listed in paragraph 4 are designed to clarify 
the provisions of the Federal Records Act and the Privacy Act as they 
relate to the destruction of records as a result of request for 
amendment. 



Guidelines . The disposal of records in response to requests from 
individuals to^amend records under the Privacy Act must be carried 
out in accordance with chapter 33 of title 44, United States Code, and 
FPMR 101-11,406. Adherence to the following guidelines will ensure 
that these requirements are met. 

a. Data elements within a document or file item (a document with 
related attachments) may be amended or removed if the agency agrees to 
the amendment. A data element is a piece of infomation recorded on 
a_document;e.g. block 3, date of birth, on Standard Form 50, 
Notification of Personnel Action. 

b. Removal and destruction of an entire document or file item is 
permitted if the agency determines that compliance with 5 U.S.C. 
552a(d)(2) requires such removal and destruction. 

c. A Standard Form 115, Request for Records Disposition Authority, 
must be submitted to the General Services Administration (NCD) , 
Washington, DC 20408, in order to effect immediate destruction of: 

(1) A series of records or file units (folders) within a | 
series which have been approved by NARS for some eventual disposition, 
or 

(2) Any records series or file units for which disposition 
has not been authorized. 



5. Cancellation . GSA Bulletin FPMR B-72 of August 10, 1977, is 
canceled. 


j'aMES B. RHOADS 

Archivist of the United States 
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..UNITED STATES GOVERNMENT 

Memorandum 


; .from 


Fj subject: 


Mr. Bassett 


J. W. m 


• 2/17/78 


i£vjCLAC3L,,QE ,,,ISXi; . 
gOCEBOg^J’ai- HAMRWm J^JaUESTS, 


Assoc. Ojr. 

* Dep. AD Adn. 

D«p» AD Inv. .. 
Asst.vDir.: 

Adm, Silrv. 

Crlni. Inv.'.« .. 

Fin. & Pars. 

'I deni. 



PURgOSE; , 7)^;c 0 P' ^ .8 . 

The purpose of this memorandum is to record the C>- 
proposed Records Branch procedure for handling requests for 
expuncition/ destruction pursuant to regulations of the Privacy 
Act of 1974 and to identify the controls necessary to maintain 
accountability for corrections performed. 


DETAILS; 

Reference is made to airtels to SAC, Albany, dated 
3/21/77 and 12/21/77, captioned as above, which set forth 
guidelines to field of f on procedures to expunge or destroy 
records upon receipt j ^jg^rm 4-728 , I nstructional Sheet (copy 
attached) , pursuant co^'rae Privacy Act. Field offices were 
instructed to complete the designated expunctions and return 
Form 4-728 to FBIHQ within 10 working days. The Field Coordinatioi 
and Appeals Unit, FOIPA Branch, has advised recipient agenci 
and field offices of necessary expunctions on a limCted basi 
However, due to the volume of requests now pending and the 
numerous corrections involved that appear to be mor§ closely 
aligned with Records Branch functions, the Records Branch 
will perform the tasks associated with Privacy Act, destruction/ 
expunction/corrections . Under this procedure^^^fchi^ Field Coordinai 
and Appeals Unit, FOIPA Branch, will cOmPlet.e' T^rm 4-727 (copy 
attached) noting the speciHc action to be tawen and forwird 
to a predesignated emplof^^ q.2 t^^® Co’^solidation Sub-unit 
Records Branch, fM^tioi^^ UtSl ^ | 

From inrormaticgt^xtracted from Form 4-727, designated 
employee will complete action on files maintained at HQ, prepare 
Form 4-728 to advise field offices and LCgats of action to 
be taken, and prepare appropriate correspondenc e to advise 
Government agencies to which records ^re d i s s e mi H'SCe fl-SF 
action taken. 

.nciosuces JLL INFllliATlli WAtf “111^ 

«-32e6 . ^ ^ , iBiEil IS IClASSra 




(,Affh»i 

CMGimk 


ivitt 
Mr. Gray) 
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Memorandum Awe to Mr. Bassett 
PRIVACY ACT OF 1974; 

PROCEDURE FOR HANDLING REQUESTS 
TO CORRECT OR EXPUNGE RECORDS 


Files maintained at FBIHQ will require the following 
action pursuant to Privacy Act requests; 

(1) Total destruction - Separate Archival authorization is 
required and will be sought since HQ and field office 
files may not meet destruction criteria. 

(2) Partial expunctions (i.e. words, phrases, serials) - 
Authority contained in 66-3286-1252. (No additional 
authorization required.) 

(3) Corrections - Letters of explanation provided by 
the requester to correct original records in file. 

File cover will be stamped to note correction. 

(4) Serial removal - Serial removed for return to submitting 
agency at their request. Permanent serial charge-out 
will be inserted to insure integrity of files. 

Each category will require review of file, index 
cards, abstracts, excised documents, note on "yellow", and 
copies directed to other files to insure that all records 
have been corrected. 

Similar action will be required for official personnel 
files on a limited basis and each case will be handled separately. 

Upon completion of action, all copies of completed 
Forms 4-728 signed by appropriate employee, and copies of 
correspondence to other Government agencies will be assembled 
as an enclosure to Form 4-727 and filed in the respective 
190 (FOIPA) classification file for a trial period of six months. 


RECOMMENDATION: 


None. For information. 


APPROVED: 

Director 

Assoc. Dir, 

Dep. AD Adm. 
Dep. AD Im. 




Adm. Serv. 
Crim. Inv. 


Laboratory 




Legal Coun. 

Plan. & insp. 

Rec. Mgnt. 

Tech. Servsl 

Training “ — 

Public A/fsTOffT 



■ (See Reverse Side for Additional Listings) 

Counting of Paragraphs: Reference - counted as first paragraph; a continued paragraph is counted on the first page only; first full 
paragraph on page beginning with a continued paragraph is counted as paragraph one; material after paragraph ending with a colon!;) 

is counted as part of the original paragraph or referred to as “line below colon; information not in paragraph form should 

be identified as being “line ”, above or below a specific paragraph. 

Re: ^ 

(Office) (Office) 

I I Report of SA | | Cover Communication: 

I I Letter Airtel Teletype Letter Q Airtel Report cover pages 

□ LHM □ Memo □ Other 

To; Dated To: Dated 

Under thePrivacy Act of 1974, the below listed documents require necessary amendment or destruction action by the Records 
Branch. 


File Number Page Paragraph Line(s) Description of Action 








4-7-28 h 1-4-77 

I 


m 




This form is: □ Top Secret □ Secret □ Confidential □ Unclassified 


TO: -SAC: 

Ci] Albany 
rn Albuquerque 

□ Alexandria 
I I Anchorage 

i — I Atlanta 
I — I Baltimore 
I I Birmingham 
I I Boston 

□ Buffalo 

□ Butte 
Charlotte 

[□ Chicago 
I I Cincinnati 
I [ Cleveland 
I I Columbia 
! I Dallas 
I I Denver 
i I Detroit 
I — I El Paso 
I I Honolulu 


I I Houston 
I I Indianapolis 
I I Jackson 
I I Jacksonville 
I I Kansas City 
I \ Knoxville 

□ Las Vegas 
rn Little Rock 

I I Los Angeles 
[ I Louisville 
I I Memphis 
m Miami 

□ Milwaukee 
[3] Minneapolis 
[□ Mobile 

m Newark 
rn New Haven 
rn New Orleans 
I I New York City 
I I Norfolk 


n Oklahoma City 
rrri Omaha 
Cn Philadelphia 
rn Phoenix, 

I I Pittsburgh 
m Portland 
I I Richmond 
rn Sacramento 

rn St. Louis 

□ Salt Lake City 
mi Antonio 
mi San Diego 

m San Fritncisco 
in San Juan 

m.] Savannah 

□ Seattle 

I I Springfield 
I I Tampa 

I — I Washington Field 
mi Qu anti CO 


TO LEG AT: 

I I Bern 

□ Bonn 

□ Buenos Aires 
m Caracas 

□ Hong Kong 
I I London 
m Madrid 

I I Manila 
i I Mexico City 
I I Ottawa 
mi Paris 

□ Rome 

I I Tokyo 


mi SAC, Now Rochelle (MRA) [□ ASAC. Rapid City ("Mini") 


Atin: FOlPA Coordinator 


Counting of Paragraphs: 

Reference-counted as first para.; last para, on 
page continued to next page counted on first 
page only; page beginning with continued para, 
first full para, counted as para, one; para, fol- 
lowed by (;)-material thereafter counted as part 

of original para, or referred to as “line ”; 

info, not in para, form identified as “line ”, 

or subject matter. 

Bu file 


(Division) 

r~l Report of SA 

I I Letter □ Airtel □ Teletype 

I I LHM m] Memo m] Other 


(Divis ion) 

I I Cover Communication: 

□ Letter □Airtel | | Report cover pages 


Under the Privacy Act of 1974, the amendment or destruction of documents listed below has been made at FBIHQ. You are 
directed to make the changes indicated on your referenced communications and all other file copies in your division. Advise local 
agencies previously receiving copies of communications of changes. This routing slip must be returned to FBIHQ after changes 
have been made. It will be kept permanently on file in the Records Branch Destruction Folder (Bufile 66-3286). 


File Number 


Paragraph 



Line(s) 


Description or Action 






I 1 See reverse side for additional listings. 




Date and Signature of FOIPA Coordinator/File Supervisor Who Completed 
Amendment or Destruction Action at Field Office 

-mm 


FBl/DOJ 
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ROUTING AND TRANSMISL SUP 


TO: (Name, office s^bof, room number, 
Duffdif" *■«“*■*<*»»»** 


InKialal Date' 



ed 


irculate 


mment 


Coordination 


REMARKS 


£ I fB'’ 3 S«II 

I :.iUd tw 


DO NOT UM this form as a RECORD of approvals, concurrences, disposals, 
clearances, and similar actions 


FROM: (Name, erg. symbol, Agency /Post) 


Room No.— >Bldg. 


'IUa. (L 


5041-102 

■^U.S, G.P.O. 1 977*241 -S30/3090 ^erib^ ^ GW 
.u. .;4i njwduyu FPMR (41 Cffo lOl 


Phone No. 


OPTIONAL FORM 41 (Rev. 7-76) 

Pmcribwi by GSA 
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UNITED STATES GOVERNMENT UNITED STATES DEPARTMENT OF JUSTICE 
•• r 1 FEDERAL BUREAU OF INVESTIGATION 

Memorandum . „ 


Mr. Bassett 


3/27/78 


FROM ; J 


. W. 


subject: tf)ESTRUCTION OF BUREAU RECORDS 


PURPOSE; 

The purpose of this meim 
proposed transfer of obsolete pub 


0 ,C /'Y ^ 


Assoc. Du. 

Dep. AD Adm. . 
Dep. AO (nv. _ 
Asst. Dir.: 

Adm, Servs 

Crim. (nv. 

Laboratory 

Legol Coun. 

Plan. & Insp. __ 

Rec. Mgnt. 

Tech. Servs. __ 
Training . , 
Public Affs. Off, 
Telephone Rm. _ 
Director’s Sec’y . 






of Congress. Ti«a(n3uiicM 

«IS5. ^00?, 




5iL.li ,C It 


1 $ ol€c)^sS'^*e«J .11 ILII 

DETAILS ; lTAasia,),8Mo 0AT£-3-?-.?-t»>, fiY/gii^*yy< 

By way of background, R. D. Cotter memorandum 
to Mr. C. D. Brennan, captioned "Publications - Records 
Branch, Files and Communications Division" (66-3286-1077) 
and dated 6/11/71, recommended transfer to the Library of 
Congress of some 200 five-drawer cabinets of publications filed 
in the alphabetical section of the publication files. The 
material had been reviewed by the Domestic Intelligence Divi.S'rdh\ 
which designated retention periods or other disposition. / ',:// 

This recommendation ultimately resulted in the recovery '''''' J '' 

of 186 five-drawer, legal-size cabinets. Subsequently, ^ 

publications filed in the numerical section (by file number . 
61-7550 sub 2 through 61-7594 sub 2) were compiled for disposition. 

By memorandum W. L. Bailey to Mr. McDermott, 
dated 4/9/76 and captioned as above. Archival authorization 
was sought to destroy some 30 six-drawer, legal-size cabinets 
of numerical publications dated from 1866 that were recorded 
in the compilation. This material included military intelligence 
summaries, studies on Soviet propaganda and espionage. Communist 
Party history, foreign propaganda, travel and political 
activities, and foreign and domestic intelligence reports. 

Quantico was not able to accept the material for the library 
due to lack of space. Authorization was granted to dispose 
of these records on 6/10/76; however, the Library of Congress 
learned through the National Archives and Records Service 
that we no longer had a need to retain these publications 
and expre^ed an interest in receiving th^|b ^ a ^ ^ 


a. 

)- 



Enclosure 

66-3286 

1 - Mr. Leavitt 

(Attn: Mr. Gray) 
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Memorandum Awe to Bassett 
DESTRUCTION OF BUREAU RECORDS 


The publications were subsequently reviewed by 
the Intelligence Division for transfer to the Library of 
Congress and were designated for destruction, retention 
or transfer. Although no further action was taken due to 
the Congressional moratorium on destruction, contact has 
been maintained with the Exchange and Gift Division at the 
Library of Congress. 

b7f 

The numerical publications have now been reviewed 
and disposed of or packed for transfer and the alphabetical 
publications are current with the previously specified retention 
periods. This action has resulted in the recovery of 30 
six-drawer leaal-s ize cabinets a nd 70 boxes have been prepared 

for transfer. Mr. | |of the Exchange and Gift 

Division has been contacted and arrangements have been completed 
to transfer these records to the Library of Congress on 3/28/78. 


to transfer these records 
T In addition, 76 


V In addition, 76 reels of 35 mm microfilm containing 
copies of the Daily Worker and Sunday Worker were destroyed. 
The publications were dated from 1/13/24 to 9/27/54 and 
were of no reference value. 


RECOMMENDATION: 


None. For information. 




APPROVED: 

Director 
Assoc. OF. 

Dep. AD Adm. 
Dep. AD (nv. ' 


Adm. Serv, 
Crim. Inv. 

Ident. 

Inteil. ' 
Laboratory 


Le.qaf Coun. 
Plan. & lnsp.~~ 
..tjmt. a 
Tech. Servs/~ 
Traioing _ 
Public AffsTOfl 



CPT'ON/'. rOr%M NO. tO 

JU'.I- EDITION 

GSA FPMR <41 CFRI 10 -11.6 

UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES GOVERNMENT 


r Mr . Long ' 


date: 2/13/78, 


om : 


Groove] 


subject: security 


PURPOSE : 
entitled 


GOVE^^NT EMPLOYEES PROGRAM- 




■ / - aD a,-v-. 
t' flp A D I n V 
Asal. Dir,: 

Act-i. S«rv. 

C'im. In V. 

Fin. a./P4-rs. i. 
I it'.T, / ... 

I . / 

L abo loto ry .... 

Conn. ._ 
•'Yon. & In »p 
Rec. Mgr.f 


P >.cOii r Affs. Off. . 

"i elcf) '-on r Rm. 

Oirnclof’ » . 


To propose the discont ' nuance of the quarterly 
■’Employees Security Statistics'' jiresently beijig 


the Investigative Statistics Sut:.nit (ISS; 
Budget and Accounting Section, Administrai 


he quarterly report 
sently beiiig prep.*.red 
Cost Analysis Unit, 
e Services Division. 


I 

DETAILS : From the inception of the Security of Government Ernploy^ds 

Program (approximately 1955) various types of statistic: s have beeifi l 
compiled. The original source da’ a is received from the Emp2.oyees^ ) 
Security f nd Special Inquiry Section, Criminal Investig ative Div'i^f^o'^ 


original source di 


(CID). The data is keypunched on cards from -wliich stat is 
reports are generated. The input for this proginam was ve 
nous in the initial years and in subsequent years has si o 
decreased. During the past year, the voxume of xiiput has 
to the poi'Qt that seldom is any input received. In vie-vv 
insignificant volume of data pre.sently being rec eived per 
this report, it appears same could be prepared manually b 
without difficulty if determined necessary. The Security 
Governm.ent Employees Program replaced a program entitiea 
of Government Employees." The Loyalty of Government Empi 
Program generated voluminous data which was a.lso keypurK.h 
Presently there are two cabinets consisting of 44 trays o. 


lives tig a 

live Div'i 

1:3 

ch St at i 

stica 1 

s 

am was v 

ery voiurr 


s has S’ 

ostantial 

*fi 

xiiput ha 

s decreas 


In vie'w 

of the 


eived pe 

rtaiiiing 

to 


of 

'Loyaixy 

;yees 

id on card- 
' cards 


representing the input of these programs. The data contained m 
these cards is permanently recorded on tapes in the post ess ion of 
Technical Services Division. Upon discontinuance of thi ■■ repo.'L 
said cards in possession of the iSS v/ill bo destroyed. 

This proposal was coordinated with Carl W. Hurst, Jr , 
Section Chief, Employees Security and Special Inquiry Sc^ction, 
Criminal Investigative Division, 'who concurred with j,^c^rimend^tioj^ 


ALL [flFOMTlON COMIID 


'Em is II 


Pt’cnRiiigB 

o APR 11 Ws : 


>ATF *1- B Y ,^ — — 

1 - Mr. Moore (Attention; Mr. C. V. Eurst , Rm . 3821) 


1 - Mr. Bassett (for information) 
1 - Mr. Cochran (for information) 

,LMR:i‘jw, ' /U5) 
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Memorandum L. C. Groover to Mr. L 
Re : Security of Government Emplo 


Prop' rain 


RECOMMENDATIONS : 

(1) That ISS discontinue preparing the Employees 
Security Statistics Report. 

^ appROVFD: Arim, Sorv.p.civ i. 


jppR0''''D- Arim, Sorv.^<.civ /C^frATr.oi i. 

'■ ■ CurnOn^. r-l'',r>0'. Irrp. 

'■irr^'-tor , , , 

, Icnnl, 1 

-op .. 'i'-'in:;!' 

!\i' 

'“'V 


(2) That keypunched cards in possession of the ISS 
be destroyed as same is on permanent record. 


APPROVFD"' Alim. SfirV ^.'-' ooun. 

C:im. Inv. Plan, ft insp. _ 

2»tr 

h’P, ADAdrtntfHPV^ ' r'- 

D£D,A»mv55LpTTr“^ Pui rc Airs, Uff. 


Dep. AD Adriir^(H}?Ti ' " ' 

d£0,a» 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. Bassett^ 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 3/8/78 


FROM 




3/8/78 ^ 


Assox. Dir. 

Dep. AD Adm. . 
Dep. AD Inv. _ 
Asst. Dir.: 

Adm. Scrvs. 

Crlin. Inv. 

Ident. 

Intelf, 

Laboratory ^ 

Legol Coun. L 
Plan. 


Troining J 

Public Affs. Off. ¥ 

Telephone Rm. 

Director's Sec'y _ 


to advise tha t I I 



mEQUEST FC^RECORDS DISPOSITION SCHEDULE 
NOW PENDING WITH THE ARCHIVIST BY ' 

[UFWe LOS ANGELES TIMES 

— 

PURPOSE: ' ' 

^ The p ur p© s^-d£- 


I I Washington Bureau of ■..± Ji eL-Los Anaeles Times, requested 

a copy of our Records Disposition Schedule“,~~which is pending 
with the Archivist, and to recommend that a copy be given to 
him. Q. C,. ; 

DETAILS : ] 

On 3/7/78, Washington Bureau of the Los | 

Angeles Times, called in relation to our records destruction _ 
program and wanted to know if he could obtain a copy of our g 

Records Disposal Schedule, which is now pending with the 
Archivist. I told him that since this was a pending matter, I "s 
was not sure if it could be released; however, I would find S 
out and let him know. ^ 

By way of background , Mr. | | was at the Bureau % 

in the latter part of January, 1978, to discuss FOIPA matters 
and Bureau status on file destruction. At that time, I gave 
him a brief tour of the records operation and discuss with him 
in general terms the proposed file destruction program which 
was pending approval of the Archivist. He was also told that 
the Archivist intended to approve the pending request for the, 
destruction of certain categories of obsolete files after 
received the advice and coum^I from the Committee on Rule:/ 
and Administration of the Sef&^ and the Committee on Hous/^~_„--«^ 
Administration of the House of^epresentatives . The provision 
for referring this matter to the Congress is set forth in^j^C,^^ 
Title 44, Section 3303a. DE'65 it —5 i [X 

Thomas W. Wadlow, Director, Records Dispw^cl®n*^^ 
Division, National Archives and Records ' Service ( N ARS ) , ha .q 
recently advised that the status of our proposed dfSposition 
schedule is now pending with Senator Cannon's committee, who 
in turn has/|/Mi 3 nested the advice of several other committees. 

Mr. Wadlbw/i^/^' the opinion that the various committees have--^ 


Enclosui 
JWA :evp 
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Memorandum to Mr. Bassett 

REQUEST FOR RECORDS DISPOSITION SCHEDULE 

NOW PENDING WITH THE ARCHIVIST BY 

OP THE LOS ANGELES TIMES 


not raised any objection to the proposed schedule and that 
NARS is waiting for the final reply from Senator Cannon's 
committee . 

The FOIPA Branch has advised that this schedule 
would be released under any request for it under the 
provisions of the Freedom of Information ACT. It is a general 
consensus of opinion that ther e should be no objection in 
providing this schedule to Mr.| [since it has been widely 

distributed to various committees ot the Congress. There is 
attached a copy of this sch edule which, if approved 
disseminated to Mr. 


be 

b7C 


, may be 
by the Public Affairs Office. 


RECOMMENDATION: 


That approval be given for t he Publi c Affairs Office 
to make this schedule available to Mr . I I 


APPROVED; 

Director__ 
Assoc. Dir. _ 
Dep. AD Adr 
Dep. AD Inv.'" 


Adrn, Ssrv. 
Crim. Inv. 


Ident. 

mtell. 

Laboratory 


Le-'sl 

Plan, & Insp. 
Rec. Mgnt 
Tech. Serv: 
Training 
Public Affs. Off. 
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REQUEST FOR RECORDS DiSPOSITlON AUTHORnTY ' ’/f i 
(See lnstructit^< on reverse) 






TO: GENERAL SERVICES ADMiNISTRATION, . 

NATIONAL ARCH IVE S AND RECORDS SERVICE, WASHINGTON, DC 20 -^ 

1 . FROM (AGENCY OR ESTABLISHMENT) . ,, . , ■ ■ ■ 




2. MAJOR SUBDIVISION 


3. MINOR S1.1BDIVISION 


1 g3r<H 11 lail a fe 1 1 ygif I aJi i iHai 1 1 mm l ■ mTiM KnI ■[♦I il 


A. NAME OF PERSON WITH WHOM TO CONFER 



DATE RECEIVED 


NOTIFICATION TO AGENCY 


In .icccrlince witli t^e Cfovisions of 44 U.S.C 3303 j the disuosal to 
quest, including smeiid'nenis. is appioved except for item,-; tliot (fijv 
de stamped "d'lspasai not appioned" or "witl'idtavxn " in coiurmi 10. 


5. TEL. EXT. 


James W. Awe 


6. certificate of AGENCY REPRESENTATIVE: 


4185 


Aniiivis! i\i ihi’ I iiit<uf Sr<iu\\ 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed tor disposal in this Request of 7 -pagefs) are not now needed tor the business of 
this agency or will not be needed after the retention periods specified. 

□ A Request for immediate disposal. 

S B Request for disposal after a specified period of time or request for permanent 
retention. 



7. 

ITEM NO. 


D. SV^ATURE OF AGENCY REPRESENTATIV 




E. TITLE 


Section Chief 


B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


"Central Records System" 

Description of content & arrangement of records 
The FBI utilizes a "Central Records System" 
of maintaining its investigative, personnel, 
applicant, administrative, and general files. 

This System consists of one numerical sequence 
of subject matter files, an alphabetical index 
to the files, and a supporting abstract system 
to facilitate processing and accountability 
of all important mail placed in file. 

For example, all information on a given subject 
matter or case is channeled into one file. 

In order to facilitate control for the file and 
accommodate multiple subject(s) matters, a number, 
ing system is used to indicate: (a) general 
classification and nature of violation, (b) the 
individual case file in this category, and (c) 
serialization of individual pieces of mail in 
the file. For instance, the number 7-100-10 
on a piece of mail indicates it is the 10th 
piece of mail in the 100th file assigned to 
the Kidnapping (7) classification. The FBI has 
191 classifications in its basic filing system. 


SAMPLE OR 
JOB NO. 


ACTION TAKEN 
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Request for Records Dispositi«Huthority— Continuation 


B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

They pertain primarily to the Federal violations 
over which the FBI has investigative jurisdiction 
However, included in the 191 classifications 
are personnel, applicant and administrative 
matters to facilitate the overall filing scheme. 
Attached as an enclosure is the classification 
list identifying the 191 classifications. 

The records contained in this system are utilized 
by the FBI in support of its mission to conduct 
investigations vjithin its jurisdiction and for 
various administrative purposes. Information 
from these files is disseminated to appropriate 
Federal, State, local, and foreign agencies 
and to private citizens and Congressional offices 
where the right and need to have access to this 
information exists. 


9 . 

SAMPLE OR 
JOB NO, 


10 . 

ACTION TAKEN 



The "Central Records System" is explained in 
further detail as a system of records (System 
002) in the Federal Register, Volume 41, Number 
181, dated 9/16/76 (Page 39997) which was published 
in accordance with the Privacy Act and amended 
in Volume 42, Number 4, dated 1/6/77 (Page 1313). | 

A. Administrative files for permanent retention 

In the beginning of each classification 
there is a double zero (00) file for the 
purpose of collecting in one place all 
policies and procedures that refer to 
that particular classification or violation' 
category. For example, in the Kidnaping 
(7) classification there will be a 7-00 ! 

file that will be filed prior to any case i 
numbers within that classification. Each | 
time there is a basic change in policy | 
or procedure regarding this category the I 
document indicating the change will be 
placed in this file. 


DISPOSITION: 


PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service after files 
are 75 years old. 


Four copies, including original, to be submitted. to the National Archives 


STANDARD FORM 
RevfSfrJ 

Proscribvn by St‘.'v 

Adngt-nstrnbf'm 

FPMR (41 crn. 101- n n 
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JOB NO, 


Request for Records Disposition Authority -Continuation 



8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


SAMPLE OR 
JOB NO, 


10 . 

ACTION TAKEN 


Investigative files for permanent retention 


Files for significant investigations or 
cases, selected by the Records Management 
Division in conjunction with those having 
direct supervisory responsibility for 
the category involved, according to the 
criteria listed below. It is. noted the 
criteria is general in nature and selection 
is basically a matter of informed judgement. 


Selection Procedures ; 

(For existing closed files that meet age 
criteria) Files with 5 or less volumes 
would generally not meet the criteria for 
a significant investigation or case and 
will be destroyed after a review, to insure! 
compliance with criteria, by an experienced! 
employee. Piles more than 5 volumes will 
be reviewed by seasoned employees using 
their best judgement in applying the criterjia 
for destruction or retention. A quality 
control spot check will insure a high 
degree of reliability in judgement. The 
disposition of the file governs disposition! 
of index cards. 


(For future closed files) 

At the time a file is closed, the case i 
agent will provide a recommendation regard- 
ing retention in accordance with this I 

criteria. This recommendation will be | 
subject to reevaluation prior to disposition 
to insure initial appraisal has remained 
accurate. 

Files will be selected and designated 
for permanent retention if they meet one 
or more of the following criteria for 
significance; 

1. The investigation or case has signifi- 
cant impact on law enforcement policies 
or procedures, agency rules or regula- 
tions, or investigative and intelli- 
gence techniques; 


Fouf copies. Including original, lo be submiUcd to the National Archives STANDARD F ORM ) i b - ^ 

Jul/ 

PfOSf'.ribnd hy r.i-o.-r '.-.crJinr. 
AfPThnistKsboi) 

I, IT. i-.v. <■ - FPMR (4) Ufti 11, Jl- U 4 
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ITEM NO, 


8. DESCRIPTION OP ITEM 
(Wilh Inclusive Dales or Reteruion Periods) 


The investigation or case involves 
an actual or potential breakdown 
of public order (civil disturbance) 
of major proportions; 

The investigation or case directly 
involves a full-field investigation 
for: (a) a subversive or extremist 
organization, with or without foreign 
connections; or (b) a person or person] 
holding a major leadership position 
within such an organization; 

The investigation or case directly 
involves a person, element, or organiz| 
tion whose activities are deemed 
to pose a substantial and compelling 
threat to the conduct of national 
defense or foreign policy. 

The investigation or case is significalnt 
in terms of intensity of public interef 
expressed by (a) a demonstrated intere'st 
of a Congressional committee or the 
Executive Office of the President, 
or (b) a high degree of national 
media attention. 

PERMANENT. Offer for 
transfer to National 
Archives and Records 
Service 75 years after 
closing . 


9 . 

SAMPLE OR 
JOB NO, 


10 . 

ACTION taken 



Investigative files other than those descrif 
above under Items la and lb. 





Request-for Records Dispositior^j^thority-Continuafion 


-7. 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 


Security investigative files with 
supporting retrieval devices after 
30 years of no relevant activity. 

(See attached classification list) . 

Disposition : DESTROY 30 years after 

no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 


SAMPLE OR 

JOB NO. action .AKEN 


Applicant investigations and supportin: 
retrieval devices after 30 years of 
no relevant activity. 

(See attached classification list.) 


Disposition ; DESTROY 30 years after 
no relevant activity 
or after administrative 
needs have been served, 
whichever is later. 

Investigative files, in which the 
subject requests disposal because 
continued maintenance would conflict 
with provisions of the Privacy Act 
of 1974, 5 use 552a (e) (1), (5), 

and (7) . 


Disposition; 


DESTROY regardless ; 

of age if found to 
be irrelevant to FBI 
operations, information , 
is not timely, or retention 
is not justified or ! 

warranted. Files will | 
be evaluated on an I 

individual basis. 1 


Items other than those described above 
under la, lb and Ic. 


Transitory documents such as airtels, i 
teletypes, memoranda, etc., the substance 
of which has been included in prosecu- 
tive reports or other permanent 
communications which provide the 
basis . for retention according to 
the prescribed disposition of the i 

respective file. - ... 


Tour copies, jncludincj original, to be subfriitted to the Notional Archives 


STANDARD f'ORM li(>-A 

Rovisott July t-'-'- 
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AfJphntsU-'ition 
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Request for Records Dispositio^Pithority- Continuation 


7 . 

ITEM NO. 


B. DESCRIPTION OF ITEM 
(With Inclusive Deles or Retention Periods) 


9 . 

SAMPLE OR 
JOB NO, 


10. - 

ACTION TAKEN 


Disposition ; DESTROY after action 
has been taken and 
transitory document 
no longer serves a 
useful purpose. 

NOTE; Separate authority has been granted for 
the destruction of field office records on the 
basis that the records are contained in Headquartsrs 
files in whole, substance, or summarization. 
Destruction resulting from this disposal schedule 
will not compromise current authority granted 
for the destruction of field records. 

Time periods for retention were selected to 
meet current needs; however, this criteria will 
be reevaluated from time to time to ensure that 
information maintained is essential and relevant. 
Adjustments may be needed in the future, especially 
as it relates to; (1) the FBI’s obligation under 
Executive Order 10450 for the Security of Government 
Employees and (2) future Department of Justice 
guidelines for information gathering and retention 
policies for investigative data. 

The following classifications are excluded from 
disposition standards for criminal, security i 
and applicant investigative files. National 
Archives and Records Service will, upon examination, 
spply separate criteria for disposition in these 
classifications: 1, 32, 33, 39, 43, 62, 63, 

64, 66, 67, 80, 91, 94, 100, 105, 122, 188 and 
191 and any other classification created hereafter. 

A supplemental SF 115 will be submitted regarding; 
these classifications after the National Archives; 
and Records Service determines specific retention; 
guidelines which will then allow for the destruction 
of obsolete material in these classifications. i 


A copy of this request is being made available 
to the Department of Justice for the Attorney 
General's information so he will be aware of 
the FBI's Retention Plan. This will enable 
the Department to also make this data available 
to the Senate Select Committee on Intelligence 
before the plan is implemented to insure no 
data is destroyed for which there is a Congressional 
interest. Additionally, particular care will I 


Four copies. Including original, to be submitted to the National Archives 
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Request for Records DispositioMpthority- Continuation 


7 . 

ITEM NO. 


8. DESCRIPTION OF ITEM 
(With l.'iclusive Dates or Retention Periods) 


9 . 

SAMPLE OH 
JOB NO 


be taken to be sure no material is destroyed 
for which there is pending litigation or otherwise 
restricted because of a special request. 

The provisions of this schedule do not 
supersede the retention standards of Federal 
Records Schedule 14, Items 16-30, developed 
by Department of Justice and General Services 
Administration Legal Counsel, for records relating 
to the administration of the Freedom of Information 
and Privacy Acts. 

In the attached classification list the 
applicant-related classifications are identified 
by one {*) and the security-related classifica- 
tions by two {**) ; all other classifications 
are criminal-related or administrative in nature. 


Four copies. Including original, to be submitted to the f^ationai Archives 
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Training Schools; Nacionnl Academy Matters; 

FBI National Academy Applicants 

2. *'* Neutrality Matters 

3. ** Overthrow or Destruction of the Governraerit 

4. National Firearms Act; Federal Firearms Act; 

State Firearms Control Assistance Act; Unlawful 
Possession or Receipt o£ Firearms 

5. Income tax 

6. Interstate Transportation of Strike Breakers 

7. Kidnaping 

8. Migratory Bird Act 

9. Extortion 

10. Red Cross Act 

11. Tax (Other than Income) 

12. Narcotics 

13. Misc. National Defense Act; Prostitution; 

Selling Whiskey Within Array Camps (Obsolete 1920) 

14. ** Sedition 

15. Theft from Interstate Shipment 

16. Violation Federal Injuction (Obsolete) 

17. Veterans’ Adminstration Matters 


52. Tlieft, Robbery* EmbczKleraent, Illegal Possession 
or Doatruction of Government Property 

53. Excess Profits on Wool (Obsolete 1925) 

54. Customs Laws and Smuggling 
551 Counterfeiting 

56. Election Laws 

57. War Labor Disputes Act (Obsolete 1951) 

58. Bribery; Conflict of Interest 

59. World War Adjiiated Compensation Act (Obsolete 1928) 

60. Anti-Trust 

61. ** Treason or Misprision of Treason 

62. * Miscellaneous - including Administrative Inquiry 

(formerly Misconduct in Office) 

63. * Miscellaneous - Non-Subversive - including: 

Black Market in Railroad Tickets (Obsolete) 

Civil Aeronautics Act (Obsolete) 

Eight-Hour-Day Law 
Federal Judiciary Investigations 
Federal Juvenile Delinquency Act 
Kickback Racket Act 

Lands Division Matter (Condemnation Proceedings) 


IS. May Act 

19. Censorship Matters (Obsolete 1946) 

20. Federal Grain Standards Act (Obsolete 1921) 

21. Food and Drugs 

22. National Motor Vehicle Act (Obsolete 1927) 


Miscellaneous-Civil Suit 

Miscellaneous-O.P.A. Violations (Civil) (Obsolete) 
Miscellaneous - Wage and Hour Law (Fair Labor 
Standards Act of 1933) 

Soldiers and Sailors Civil Relief Act of 1940 


23. Prohibition 


Tariff Act of 1930 


24. 

25. 

26. 

Profiteering (Obsolete 1945) 

Selective Service Act 

Interstate Transportation of Stolen Motor Vehicle; 
Interstate Transportation of Stolen Aircraft 

64.** 

Top Hoodlum Coverage 

Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 
Foreign Miscellaneous 

27. 

Patent Matter 

65.** 

Espionage 

28. 

Copyright Matter 

66. 

Administrative Matters 

29-. 

Bank Fraud and Embezzlement 

67.* 

Personnel Matters 


30. Interstate Quarantine Laws (Obsolete 1925) 
31- White Slave Traffic Act 

32. Identification (Fingerprint Matters) 

33. Uniform Crime Reporting 

34. Violation of Lacy Act (Obsolete 1927) 

35. * Civil Service 

36. Mail Fraud 


68. Alaskan Matters (Obsolete 1956) 

69. Contempt of Court 

70. Crime on Indian Reservation; Inducing Conveyance 

of Indian Trust Land; Crime on Government Reserva- 
tion; Embezzlement or Theft of Indian Property 

71. Bills of Lading Act 

72. Obstruction of Justice; Obstruction of Court 


37. * False Claims Against The Government (Obsolete 1928) 

38. * Application for Pardon to Restore Civil 

Rights (Obsolete 1936) 

39. ** Falsely Claiming Citizenship 

40. Passport and Visa Matter 

41. Explosives (Obsolete) 

42. Deserter; Deserter - Harboring 

43. Illegal Wearing of Unifono; False Advertising 
or Misuse of Names, Words, Emblems or Insignia; 
Illegal Manufacture, Sale, or Use of Military 
Cremation Urn; Illegal Manufacture, Use, 

Possession or Sale of Emblems and Insignia; 

Illegal Manufacture, Possession or Wearing of 
Civil Defense Insignia; Miscellaneous - Forging 
or Using Forged Certificate of Discharge from 
Military or Naval Service; Miscellaneous - 
Falsely Making or Forging Naval Military, or 
Official Pass; Miscellaneous - Forging or Counter- 
feiting Seal of Department or Agency of the U.S.; 
Misuse of the Great Seal of the United States or 

of the Seals of the President or the Vice President 
of the United States; Unauthorized Use of "Johnny 
Horizon" Symbol; Unauthorized Use of "Sinokey- Bear" 
Symbol. 

44. Civil Rights; Civil Rights-Election Laws; Civil 
Rights Election Laws - Voting Rights Act, 1965 

45. Crime on the High Seas (Includes stowaways on 
boats and aircraft) 

46. Fraud Against the Government; Anti-Kickback 
Statute; Dependents Assistance Act of 1950; 

False Claims-(Civil) ; Federal-Aid Road Act; Lead 
and Zinc Act; Public Works and Economic Develop- 
ment Act of 1965; Renegotiation Act (Criminal); 
Renegotiation Act (Civil) Trade Expansion Act of 
1962; Unemployment Compensation Statutes; Economic 
Opportunity Act 

47. Impersonation 

48. Postal Violations (Except Mail Fraud) 

49. National Bankruptcy Act 

50. Involuntary Servitude and Slavery 

51. Jury Panel Investigations 


Orders; Obstruction of Criminal Investigations 

73. * Application for Pardon After Completion of 

Sentence and Application for Executive Clemency 

74. Perjury 

75. Bondsmen and Sureties 

76. Escaped Federal Prisoner; Escape and Rescue; 
Probation Violator; Parole Violator; Mandatory 
Release Violator 

77. * Applicants (Special Inquiry, Departmental and 

Other Government Agencies except those having 
special classifications 

78. Illegal Use of Government Transportation Requests 

79. Missing Persons 

80. Laboratory Research Matters 

81. Gold Hoarding (Obsolete 1952) 

82. War Risk Insurance (National Service Life 
Insurance) (Obsolete 1967) 

83. Court of Claims 

84. Reconstruction Finance Corporation Act 

(Obsolete 1953) 

85. Homo Owner Loan Corporation (Obsolete 1952) 

86. Federal Lending and Insurance Agencies 

87. Interstate Transportation of Stolen Property 
(Fraud by Wire, Radio, or Television) 

88. Unlawful Flight to Avoid Prosecution, Custody, 
or Confinement; Unlawful Flight to Avoid Giving 
Testimony 

89. Asssaulting or Killing A Federal Officer; 
Congressional Assassination Statute 

90. Irregularities in Federal Penal Institutions 

91. Bank Burglary; Bank Larceny; Bank Robbery 

92. Anti-Rackecocring; A.R. - Lea Act; A.R. - 
Interference with Government Comm«mications 
Syatem; A.R. - Hobbs Act 

93. Ascertaining Financial Ability 

94. Research Matters 

95. Laboratory Cases (Examination of Evidence in 
Other than Bureau Cases) 

96. Alien Applicants (Obsolete 1944) 

97. ** Registration Act 
’98,** Sabotage 

99. Plant Survey (Obsolete 1944) 



- Subverai-i/e Matcer (Individu.ils); Internal 
^Security (Organizations); Doraestlc Security 
Invostigationa 

31. Hatch Act (Obsolete 1941) 

02. ** Voorhis Act 

03. Intotrstntc Transportation of Stolen Cattle 

04. Serviceioen's Dependents Allowance Act of 1942 
(Obsolete 1957) 

05. ** Foreign Counterintelligence - Russia (formerly 

Internal Security) (Nationalistic Tendency - 
Foreign Intelligence) (individuals and 
Organizations - by country.) 

06. Alien Enemy Control; Escaped Prisoners of War 
and Internees (Obsolete 1963) 

107. Denaturalization Proceedings (Obsolete 1952) 

(08. Foreign Travel Control (Obsolete 1944) . 

109. ** Foreign Political Matters 

110. ** Foreign Economic Matters 

111. ** Foreign Social Conditions 

112. ** Foreign Funds 

113. ** Foreign Military and Naval Matters 

114. Alien Property Custodian Matter (Obsolete 1972) 

115. Bond Default; Bail Jumper 

116. * Department of Energy (Applicant-Employee); (Formerly 

Energy Research and Development Administration - 
Applicant-Employee); Nuclear Regulatory Commission 
Applicant Employee (Formerly Atomic Energy Act - 
(Applicant-Employee) 

117. ** Atomic Energy Act-Criminal 

118. * Applicant - Central Intelligence Agency 

(Obsolete 1952) 

119. Federal Regulation of Lobbying Act 

120. Federal Tore Claims Act 

121. * Loyalty of Government Employees (Obsolete) 

122. Labor Management Relations Act, 1947 

123. * Special Inquiry - State Department - Voice of 

America (U.S. Information Center) (Public Law 402 - 
80ch Congress) (Obsolete 1963) 

124. * European Recovery Program (International Cooperation 

Administration) formerly Foreign Operations Admin- 
istration, Mutual Security Agency, Economic 
Cooperation Administration or E.R.P. European 
Recovery Program; A.I.D, - Agency for International 
Development (Obsolete 1963) 

125. . Railway Labor Act; Railway Labor Act - Employer's 

Liability Act 

126. * National Security Resources Board - Special 

Inquiry (Obsolete 1950) 

127. * Sensitive Positions in the U.S. Government - 

Public Law 266 (Obsolete 1950) 

123.* International Development Program (Foreign 
Operations Administration) (Obsolete) 

129. Evacuation Claims (Obsolete - 1966) 

130. * Special Inquiry - Armed Forces Security Act 

(Obsolete 1951) 

131. Admiralty Matter 

132. * Special Inquiry - Office of Defense Mobiliza- 

tion (Obaolate 1951) 

133. * National Science Foundation Act - Applicant 

(Obsolete 1963) 

134. ** Security Informants 

135. PROSAB (Protection of Strategic Air Command Bases 
of U.S. A. Air Force) 

136. American Legion Contact (Obsolete) 

137. Criminal Informants 

138. * Loyalty of Employees of the United Nations and 

Ocher Public International Organizations 

139. Interception of Communications (Formerly 
Unauthorized Publication of Use of Connnunicationa) 

140. * Security of Government Employees; S.G.E. - Fraud 

Against tlie Government 

141. False Entries in Records of Interstate Carriers 

142. Illegal Use of Railroad Pass 

143. Interstate Transportation of Gambling Devices 

144. Interstate Transportation of Lottery Tickers 

145. Interstate Transportation of Obscene Matter; 

Broadcasting Obscene Language 

146. Interstate Transportation of Prison Made Goods 

147. Federal Housing Adininiatration Natters 

148. Interstate Transportaion of Fireworks 

149. Destruction of Aircraft or Motor Vehicles 

150. For Administrative use of Voucher - Statistical 
Section (in recording harboring fugitive statlaclca) 
(Obsolete) 


151* (Referral cases received from CSC under P.L. 298) 
Agency for International Development 
Atomic Energy Cominiaaion (Civil Service Commission)' 
National Aeronautics and Space Administration 
• National Science Foundation 
Peace Corps; Action 

U.S. Arms Control and Disarmament Agency 
World Health Organization 
International Labor Organization, 

U.S. Information Agency 

152. Switchblade Knife Act 

153. Automobile Information Disclosure Act 

154. Interstate Transportation of Unsafe Refrigerators 

155. * National Aeronautics and Space Act of 1958 

156. Welfare and Pension Plans Disclosure Act 

157. ** Extremist Matters; Civil Unrest 

158. ** Labor-Management Reporting and Disclosure Act 

of 1959 (Security Matter) (Obsolete 1966) 

159. Labor-Management Reporting and Disclosure Act 
of 1959 (Investigative Matter) 

160. Federal Train Wreck Statute 

161. * Special Inquiries for Wliite House, Congressional 

Committees and Other Government Agencies 

162. Interstate Gambling Activities 

163. ** Foreign Police Cooperation 

164. Crime Aboard Aircraft 

165. Interstate Transmission of Wagering Infonnation 

166. Interstate Transporation in Aid of Racketeering 

167. -Destruction of Interstate Property 

168. Interstate Transportation of Wagering Paraphernalia 

169. Hydraulic Brake Fluid Act (Obsolete - 1966) 

170. ** Extremist Informants 

171. Motor Vehicle Seat Belt Act (Obsolete 1965) 

172. Sports Bribery 

173. Public Accootmodations - Civil Rights Act of 1964 
Public Facilities - Civil Rights Act of 1964 
Public Education - Civil Rights Act of 1964 
Bmployment - Civil Rights Act of 1964 

174. Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters-Threats) 

175. Assaulting the President (or Vice-President) of 
the United States 

176. AnCiciot Laws 

177. Diacriraination in Housing 

178. Interstate Obscene or Harassing Telephone Calls 

179. Extortionate Credit Transactions 

180. Desecration of the Flag 

181. Consumer Credit Protection Act 

182. Illegal Gambling Business; Illegal Gambling 
Business-Obstruction; Illegal Gambling Business- 
Forfeiture 

183. Racketeer Influenced and Corrupt Organizations 

184. Police Killings 

185. ** Protection of Foreign Officials and Official 

Guests of Che United States 

186. Real Estate Settlement Procedures Act of 1974 

187. Privacy Act of 1974 - Criminal 

188. Crime Resistance 

189. Equal Credit Opportunity Act 

190. Freedom of Information/Privacy Acta 

191. ** False Identity Matter 

192. Hobbs Act - Financial Institutions 

193. Hobbs Act - Commercial Institutions 

194. Hobbs Act - Corruption of Public Officials 

195. Hobbs Act - Labor Related 

196. Fraud by Wire 

197. Civil Actions; Claims Against the Government (FBI) 

198. Crime on Indian Reservation 

199. ** Foreign Counterintelligence - (Country abbrevia- 

tion - Terrorism 

200. ** Foreign Counterintelligence - China 

201. ** Foreign Counterintelligence - Satellite 

202. ** Foreign Counterintelligence - Cuba 

203. ** Foreign Counterintelligence - All Other Countries 

204. Federal Revenue Sharing - State and Local Fiacal 
Assistance; Crime Control Act; Comprehensive 
Employment and Training Act; Housing and 
Community Development Act; Railroad Revitilization 
and Regulatory Reform Act 

* Applicant-related claasificationa 

* Security-related claasificationa 


File claasificationa noted as obsolete are not currently opened as new caaee. 
Year that classification became obsolete is also shown. 
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UNITED STATES GOyR.NMENT 
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Leavitt 
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- Enc. 
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Fin, & Pers. _ 


FROM 


subject: 


icDermott 




Genera l aqsqpnt ieg off i ce 
l0EE;lATJ0ij “INBI&E S , 


PURPOSE: 


Attention: Mr- Coulson - Enc. 

DATE. -3 /c /no Ini.ll 


3/6/78 


Mr. Moore - Enc. 

Mr. McCreight - Enc. 
Mr. Dennis - Enc. 


VIEW OF FBI 




Inloll 

Loborofory 

Legal Coun. 

Tech. Servs. — . 
Training . 
Public Affs. Off,_ 
Telephone Rm. 
Director's Sec*y_ 




'' The pui^ose of this memorandum is to obtain 

approval for the sending of .the two attached communications. 

^DETAILS: • ’ 

By letter dated 1/27/78, Congressman Preyer was 
furnished our initial response to .vactions we were taking 
i^ in regard to the GAO Report on FBI^ in,dices . A memorandum 
rom Glen E. Poramerening, Director / internal^^ Audit Staff, 
lated 1/26/78, adv^evd that Office was ’responsible for 

a coordinating a responsive statement to Appropriations 
^/% overnment Operations Committees of both Houses. / 


. I The attached communication to' Congressitian Preyer 

; advises him the Department's statement is being fiirnisljed . 

•yj *t to the House Committee on Government Operations. PreyCr's 
^ Committee is a Subcommittee of the Government Operations 
^ Committee. It would seem superfluous to send the same 
'^1 information to both the full Committee and the Subcoiiimittee. 
(>' The memorandum to the 0,^artment sets forth a summary of 
rr^ , actions we have taken inresponse to the GAO recQiaBie®3t‘lii2Sli 


iress. 


'4SW 


for forwarding to Cc 

J F*' ' 

Siiw ^ 

RECOMMENDATION: 


That the attached communications be approved 
for forwarding to. Congressman Preyer and the Director,; 
Internal Audit Staff, Department of Justice, 






Enclosure 




flPi:»ROVEDt 

Skeot0f' 

2p«(p. Ad 
TJ ep. AD Inv, 


Adm. Serv, 
^iri. Irtv, 

Ident. 

Into:!. 

LaborltdfjT 


Ldgal Coun. m 
P!an. {< Ingp r 

Terh, SarviT 
training 

pubiicAff*:ofi — 


3«y U.S. Savings Bonds Kegularly on the fay roll Savings flan 




IffOTBRNMEiJT 


March 28, 1978 



U>c. Oir. — 
^'-Def. AO Adm. 
Dep AD Irw. ^ 
U*ti D«-t 
Adm. Setvs. 


Or. James B. Rhoads 
Archivist of the United States 
National Archives and Records Service 
Washington, D. C. 20408 


a 


Dear Or. Rhoads: 


^ ^0 N o 


f ^ 


'T 


f*i ^ I 

G € A/r i\ /' 


fi.. / N/. 

t 




I have received your letter of March 20, 1978, 
in which you requested that members of your staff have the 
opportunity to review the current schedule for field office 
file destruction and the manner in which the approved 
schedule is being applied. You noted that a number of recent 
news articles have been critical of the FBI File Destruction 
Program. 


I would like to assure you that the manner in 
which our File Destruction Program has been conducted is 
in complete compliance with the schedule you have approved. 
There has been no change in FBI procedures that would alter 
the basic concept for which approval was granted. However, 
I want you to be assured that the FBI intends to cooperate 
with you and your staff in any way possible to facilitate 
your review of this matter. 


Special Agent Jaifi W. Awe, Section Chief, Records 
Systems Section, Records mnagement Division, has the 
responsibility for file destruction matters and he has 
already been in touch with Mr. Thomas W. Wadlow of your 
staff regarding this matter. 




Sincerely yours, 


- ■3(^ 




TNA:mH 


MAUDJZ 

,MAR29fi78 


William H. Webster 


2 10 


*1 ? f 

\] I 






r* Rhoads 

Nation*? 

Records Service 
Washington, d. c. 20408 


NOTE: SA James W. Awe, on ^/ 74 /to 

Wadlow, Director, RZlrdToK^lOt^ contacted Thomas W. 
Archives and Records Service ?S?dg^°” Division, at National 
assured him that this Bureau io^d extSn^^-f® letter and 
NARS regarding this matter Mr cooperation to 

inform Mr. Walter Stender , ’AsSstant^Archf'^^®!'^^^^^^ 

Records Centers, and would Zntlct L Federal 

details. ° contact us later to work out the 


''PPTOVED; M-n.Ecr., 

Dirertor 'HV. '■' 

Assoc. Dir—— >-fdsnt. 
pcp.A9A.f^TV Mel 
Dep. AO Laborf 


laboratory' 




IgcA. ScrvsT' 

1 raining ~" 

PiiMc AffsTOffJ 


t. — jh’f-' 


- 2 - 
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• THE LIBRARY OF CONGRESS 


WASHINGTON. D.C. 20540 


iSS'ERAI. ?rOV2REiiSW 


Processing Department 
Exchange and Gift Division 



Refer to ; A 
April 27, 1978 

■■ o 


de&r Mr. Bailey: 


J /' 




As you know, seventy cartons containing books, political 
pamphlets, propaganda leaflets and intelligence reports were trans- 
ferred to the Library on March 28, 1978. We acknowledge receipt of 
this material with thanks. 

We very much appreciate the efforts made by you and your 
staff to have this material sent for reference use in the Library. 


ALL, FBi INrOf?«AT!OM CONTAINED 
HEREIN, iS UNCLA8SIFED 


Sincerely, 


Peter H. Bridge 
Assistant Chief 
Exchange and Gift Division 


Mr. William L. Bailey 
Inspector-Deputy Assistant Director 
Records Management Division 
Room 5829 rv 101 

Federal Bureau of Investigation^^ 
Washington, D. C. 20535 
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UNITED STATES 


,1ENT 


Memorandum 


subject: 


Mr. Mocl 


J. E. He 



UNIT!"* STATES DKJ’ARf^! JUSTICE 
FEI'-'HAL bureau OK iN"(Tu’1(:AT1()N 


4/18/78 


1 - Mr. Moore 
1 - Mr. I 

1 - Mr. Henehan 
1 - Mr. I 


ET AL 

FBI INVESTIGATION OF THE 
BURGLARY OF THE 
DEf40CRATIC NATIONAL 
COMMITTEE HEADQUAKTERS 
JUNE 17, 1972 

CCMiMONLY REFERRED TO AS mTERGATE 

^ ■r*. 


PURPOSE: To advise that tickler copies of communications relating to the 

Watergate cases and related cases currently maintained in the 
White-Collar Crime Section will be destroyed. 

RECOf#IENDATION: None. For information. 




APPROVED; 

h/ Di'ector 

/ 6 ‘ AnsoC.O:r._ 

Dc-p, AD Adm. __ 
Dep. ADlnV. ^ 


Adm. Serv, Legal Coun._ 

Crim. Inv. v/77^-? ^ 


Iclent. 

Intell. ^ 

Lafacratory 


M«nt 

Tech. Ssrvs.' 
Traini"P: 

Public A:!s70ft 


DETAILS; Tickler copies of communications, and copy of indexes 
accumulated during tJatergate and related investigations are currently 
maintained in the White-Collar Crime Section, Criminal Investigative 
Division. Since the Watergate and related cases are in a closed status, 
these tickler copies will be reviewed and destroyed. 
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ALL INFORMATION COMie 
I ER[« IS OmASiED 


NOT RECOHDED 1! 
’1 JUN 6 1978: 



A?'.,..- 

J!i- "’-:4 

f? -r.. 


■ /t JHY:blpM ' 

„ Buy U.S. Savings Bonds Regularly on the Payroll Savings Pian 



6 -/ ^ ® TVNTDMO 



HBIfaRY S. REUSS 

SthIpistbict, W1SCCM<IS(N 

-•ir '«■ — ^ — 

WASHINGTON OFTICE: 

2413 RAYBURN House Office Buiusing 
Washington. D-C. 20S15 
Phone; 202-225~3571 

MILWAUKEE OFFICE: 

Federal Building Room 400 
517 East Wisconsin Avenue 
Milwaukee, Wisconsin 53202 
PHONE: 414*291-1331 


Congresfsf of tfie ®n(teb States? 

^ou5e ol Eepresientatibed 

Masffimflton. 3i.C. 20515 

May 15, 1978 


BANKING, FINANCE AMP 
URBAN AFFAIRS 


SUBCOMMITTEE ONI THE CITY 


JOINT ECONOMIC COMMITTEE 

International Economics Subcommi-cesj 
Co-Chairman V ' 






William H. Webster 
Director 

Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Mr. Webster: 


i)\ Mil? 

©CP. PF 


I write on behalf of a constituent, who has asked for 
information about reports that the Federal Bureau of Investigation 
has requested or obtained authority from the National Archives 
to destroy old files of information on individuals. My constituent 
states that such "blanket approval" would lead to the destruction 
of valuable records, of interest to the individuals involved as 
well as of interest to those who monitor the Bureau's activities. 

I would appreciate any information which you could provide 
to me on this subject. 

Sincerely, 


Henry S. Reuss 
Member of Congress 
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CHANGED TO ^is)n<? 


ALL INFORMATION CONTA««D 
HEREIN IS UNCLASSIFIED 

DAT&a.tiak2>BY h^£jjM 


FBl/DOJ 


r 


-C ' > 


UNITED STATES GOVT^ff^MENT 


UNIT'. 

FI 


Bassett 


> STATES UEPaRTMEN : OF JUSTICE 
TAL BUREAU OF INVESTIGATION 


5/1/78 


Aiboc D _ 
‘"’'ff. A.', Adm. 
Oep- AtXinv. _ 

Dir.: 

Ai')' ietvi. 

Cfinu inv. .. _ 


W. 


d 


subjectVU 




L«Of.:c.tiry _ 

Legal Conn. 

TecK. Se/vi. 

Afh, Off, .. 

Telephone Rm. 

Dim: r' s Sec'y 


-^ARCHIVAL AUTHORIZATION FOR 
DESTRUCTION OF BUREAU RECORDS ^ 

PURPOSE : ■'/ ^ '' '"j 

The purpose of this memorandum is to gain approval 
to forward our disposal request to the National Archives and 
Records Service (NARS) for destruction of NCIC and Computerized 
Criminal History (CCH) transaction (LOG) tapes after six-years. ^ 

DETAILS; x 

Reference is made to F. E. Torpey memorandum to 1 

Mr. Cochran, dated 3/22/78 and captioned "Retention of NCIC ^ 

and NCIC Computerized Criminal History (CCH) Transaction ./ 

Tapes," which established a six-year retention period for ^ 

both NCIC and CCH transaction tapes. Over 2,800 NCIC 
transaction tapes have been created since the inception of */'■• 
NCIC in January, 1967, and over 500 NCIC CCH transaction 
tapes have been created since CCH went on-line in Noveinoer, , I 

1971. The indefinite retention period previously observed \j 3 

for the log' tapes has provided a file of all message activity;\^ 
however, it has nov/ been determined that a six-year retention 
period is adequate to serve current and future Bureau needs., 

By addendum, dated 3/7/78, Legal Counsel Division recemmendG .1 
the six-year retention period for both NCIC and NCIC CCH 
transaction tapes. 



Federal regulations (41 CFR 101-11.210-1) require 
Federal agencies to establish standards for proper disoositicn 
of machine-readable records. In order to schedule the above- 
described records,’ the appropriate number of copies of 
Standard Form 115 has been prepared for submission to NARS. 


66-19087 


Enclosures 


AWy 24 1978 




sivr 


1 - Mr. Cochran 

(Attn: Mr. Torpey) 

1 - Mr. Mintz . 

(Attn: Mr. Peterson) 


24 


oLumruK,™ I ION CONTAINED 

herein is unclassified ^ 


CMG : bpr 


0ATE<^^aq « dv7 

CONTINUED 


U.S. Savings Bonds Regularly on the Pay.'G:i Savings Plan 




Memorandum Awe to Bassett 
ARCHIVAL AUTHORIZATION FOR 
destruction of bureau RECORDS 

Pertinent pages of the NCIC System of Records 
(Justice/FBI-001) as published in the Federal Register, issue 
of 9/30/77, are attached for additional clarif ication. It 
should be noted that no alteration or revision to the System, 
as described, is required as a result of the disposal ot 
transaction tapes. 

RECOMMENDATION ; 

That attached copies of Standard Form 115 be 
returned to the Records Branch for subsequent delivery to 
NARS. 


APPROVED; 


i W Dirsctcn 


ep. AD .iiv. 


Adm. Serv. _ 
Crim. Inv. 

^Ident, 

Intell. 

Laboratory 


Lef^al Cou’t. 

Plan. S lns.a. 

Rec, "1 

Tech. Servs. < 

Training _ 
Public AtifS.Off. 
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ALL INFORMATION CONTAiNED 
HEREIN tS UNCLASSIFIED 

DATElilAiLjSlBY MttJdlZ 


FBI/ DOJ 


UNITED STATES GOVERNMENT 


9 


Mr. 


Memorandum 


Bassett 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 


FROMl 


w. 




FBIHQ 


DESTRUCTION 

To record results of statistical analysis on file^ 


PURPOSE; 



Assoc. Dir.V;! 

AD^Adm. 
Dep. AD Inv, ^ 
Asst. Dir.; 

Adm. Servs. 

Crim. Inv. 

Ident. . 

Intell. 

Loborafory 
Legal Coun 



Troinin 
Public Affs. OH. 
Telephone Rm. __ 
Director’s Sec’y . 



potentially eligible for destruction. 


DETAILS: 

During the week of May 22, 1978, a survey was made 
to determine approximately the volume of files that would be 
eligible for destruction according to the proposed criteria 
pending with the National Archives and Records Service (NARS). 
This survey indicates by classification the approximate number 
of cabinets that will be eligible for destruction. There 
would be a total of 3,110 cabinets of files that could be 
destroyed according to the 10- and 30-year criteria that had 
been proposed. The attached data is self-explanatory. 

RECOMMENDATION ! 

For information. 




^PROVED: 

lyiDlrBCtor 

Assoc, Dir. _ 
Oep. AD Ad 
Dep. AD Inv. 


Adm.Serv. 
Crim. Inv. 



Went. 

Intell. ___ 
Laboratory 


miriili 

lEM IS k 

Legal Coun. 

Plan. & Insp. | _ 
Rec. Mgnt. ^ 


RED 

BVa 


Tech. Servs. 
Training 


Public Affs. Off. 




mcujsufm 

Enclosure 


IfEC- 13 

Bbli 

ST-103 







fiSO lUN 2S 1978 



May 25, 1978 


The statistics contained herein denote 
the actual number of full cabinets of files which 
will be eligible for disposal under the 30-year 
(subversive and applicant) and 10-year (all others) 
destruction plan. The figures are all-encompassing 
and no provisions have been made for files of 
archival and administrative value and active 
files which will remain intact. Therefore, certain 
allowances should be made in interpreting these 
figures. 


Total Cabinets 

Eligible for 
Destruction 

Retained Cabinets 


7473 


3110 

4363 


100 % 


Empty Cabinets 


ALL INFORMATION CONTA«4ED . v 
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UNITED STATES GOVERNMENT bfeED STATES DEPARTMENT OF JUSTICE .‘'TV"' 
_ _ - ' PEDS^^L BUREAU OF INVESTIGATION 

Memorandum ff-; 

^ y Went. _ 

TO . :Mr. Bassett/^/'^fVp j Ubl'-ot 

‘ y ■ Legal ( 

r / Plon.S 

FROM : J • W . A^jjCp^ I lY Y*'h ^ 

suBjECxf^ESTRUCTION OF BUREAU RECORDS — 6yPn'‘rr/ \r^ Public AJ 

Director’ 

PURPOSE ; 

hi ^ The purpose of this memorandum is to provide, for 

iU' record purposes, copies of correspondence exchanged between ^ 

/ the Archivist and the American Historical Association (AHA) 

f regarding FBI file destruction practices. 

DETAILS ! 

On 6/21/78, Thomas W. Wadlow, Director, Records 
r Disposition Division, National Archives and Records Service 
(NARS) , furnished copies of correspondence, dated 5/22/78 
and 6/20/78, exchanged between Mr. Mack Thompson, Executive 
' Director of the AHA, and Dr. James B. Rhoads, Archivist of 
the United States, as the result of a specific incident of 
field office file destruction. The substance of the corre- 
spondence related to the concern generated by the AHA for 
current FBI field office file destruction practices, the 
application of the currently-pending Records Disposal Schedule 
for files maintained at Headquarters, and the oversight NARS 
_will provide in the implementation of this Schedule. 

f 

Copies of the correspondence, which are self-explana- 
> tory, are attached herewith. — x 

RECOMMENDATION : ( 


'i- 

TO . 

: Mr 

FROM 

: J- 


date: 6/30/78 


'Assoc.D^v-^ 

Dep.AD Adm.. 
Dap. AD lnvr_ 
Asst. Dir.; 

Adii. Se|v$ 

Crim. 

Went. A 

Intel I. 

Laboratory i 

Legol Coon. 
Plan. & Insp. 

Rec. Mgnt. 

Tech. Servs. 

Troining|i 

Public Affi OH. 
Telephone (|n[. _ 
Director’s Sec'y . 


None. For record purposes, 


approved: 


Adm. Serv. 
Crim. Inv. 


Director __ 

Assoc. Dir. 

Dep. AO Adm. — — Laboratory 
Dep. AD Inv. 1 1 ^ 


Legal Coun. 

Plan. & Insp. _ 

Rec, Wlgnt. 

Tech. Servs.__ 

Training 

Public Afts. Off 
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y li.S. SaviiRis ionds Regularly/ on the Payroll Savings Plan 
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JUH 2 0 1978 

Sir. MacA fhocgjson 
Executive Director 






WaabJagton^iDj: 
0e,ar, „■ 





Thank you for y oor letter of May 22 , 1978. We have been in touch with 

I and are' -aware of- his ccaicern. over- -the disposition of 

Federal Bureau of Investigation {FBI) investigative records. We regret 
the--'TOtij^ly-. destracticm of the field office files related to. his 
'-rese«^‘2,;;;-M'thought^ .files -have .been authorized ■ for 'disposal-.since- 
1946, ■undertaking. m revienf-- -of ^these^ records by the 

Dlrecftoriof the'‘Eecords-vBispo.sition Division and twcr senior staff ■- 
menibers.; tb^i^ that , one. :j..ud^iffint .concerning their lack of research 
value remains valid. - 


In 'coinjection '■•with-'-'thB, FBI headquarters reoards, --we share the AHA view 
that 'the shear 'volOTe-'O-f'-the records, poses a -major problem. We 
undeirs tand the PBI headquarters central records system contains more 
than six miilicn- folders i^resentlng it»re ttian 60,000 cubic feet of 
records. The cost.to the* taxpayers for storing this quantity of records 
is stibstantial* Tl^ ;FM ,, in devali^ing a schedule for the disposition 
of these records , is a^^itlng a records raanag^ent approach we have 
encouraged’: every ■-Feder^l.agency tovfollow. --‘Gn--the'_- other.-, hand, we are.- . 
aware of the opinicHfc; that destructijmi of any ^ will diminish 

the doCTtnantary recoil relating to SBl; invest andjintelligenca 

practices.-,' In view-.b^'., these;. conflicting- Interests I ..referred ■- 
the proposed schadtile to appropriate congressional coBsaittees for 
review’ and' possible ■cranm^t.'.-. 

ii^o^ tonsidsTOd,'^ proposed schedule for disposition % 

axeitaLiviai' st'andardh-^. ' > 

for insuring the preservation of FBI records having enduring historical 
or othej^, research value. Under the schedule, administrative files for ^ 
each'ciassificatd.on''. .of .'-the.-'FBl- central.-'.'recbrds system (a classification, 
is a paartic^ar category of matters over ^ieh the PBI has investigative 
jurisdictipn)i:a^; design for permanent retention and will be offered , 
for transfer to the -Hattonal Archives and Records Service (WARS) when 50 
-years',old.>,; ^esa; ads^istrative; 'files: document- the-''establlshment of.^the.?: 
-•'.clMsi'fibation' and’-eachi?basic’-s(h’ahge'.-,ln,- policy.', .;:pib’cedure-,''’ iiistinictiOn’-^.:r: ■ ' 

citigoiSr. 





2 





In ad^tioh'r the. schediila OQtlJjies pro^^ designating selected 

investigative case^ files/foir ^?ex.'ii ia i n ei^ t jcetention and eventnal ti ic ans f er 
to NARS. It provides that files will be selected and designated for 
permanent retention if they meet one or more of the following criteria: 

1. The investigation or case has significant impact on law 
enforc^oent.pplicies or procedures, agency rules or regulations, or 
;tovest:lgaj^3ra|an^iito _ ■ 

V -actoai or'^potmtlal'. "*4.;’ 

breakdown oiP public order (civil disturbance} of major propoartionaj 

3. ' The investigation or case directly involves, a, 
investigation for: (a) a subversive or extrc^st organization, with 
or without foreign connections? or (b) a person or persons holding 
a major leadership position within such an organizatlcm; 

4. ' 'The investigation or case directly-involves’ K 

element, ■.■.or'.- organization whoge .-aefeivities. 'are. deemed' ,to ^se' a , . ' 
substantial and ccmpolllng threat to the conduct of M defense 

or foreign 'jxalicy; , 

5. The investigation or case is significant in terms of intensity 
of public.'- .interest, esgjressed' by tai a -dattionstrated interest of a 
Congressional conanlttee or the Executive Office of the President, or 
(b) a high, degree of rmtiona:! media attenidon. 

These criteria are based tm- our reccsa^ndations to the FBI and are 
designed ' to preserve- those investigative files of greatest interest to 
historians- '-and. -other- reseachers.^: ; 


Once the schedule is aro^^oved, the FBI assumes responsibility for applying 
it to the: records. Frankly, we have neither the resources nor the detailed 
knowledge of the agency's activities necessary to inclement the schedule 
on a file by file basis. Moreover,-, the application of records control 
schedules to records is legally an agency records management, function 
(41 CFR 101-11.401-5) , Mthcmgh KAM do^ M exercise the ftinction for 
agencies, - due oversight':^© agen^., jrecordsf^anagmenfe'iacr^ Includes 

the proper 'appllcatidh'^biFrecords crantxdr schedules." I can assure you that ' 
we will exercise this oversight responsibility as soon as the schedule is 
approved.-:.., ;4 ‘ - 4- 

Wa already, have informed the staff of the FBI Records Management Division 
of our- Interest In monitoring: ..tho; ^plicaMon., of the schedule .-and- have 
received assurances of t±alr co^eratidn. .’.It is our understanding that 
.FBI’ s’tafj^"membfirs';havingvtte-'nec»ssary;JJoi’c^ investl-;; . 

gatiyei'arti^ties;.-:?wli^b^-apFiyin#^ Inves'tlgative.- files.-' 


•V 




J ^appreclate‘'^y 9 '»'?inte^^^ 'ana;.l. lk>p« that this 

explanation will resbivs iany concern that you may have felt about 
this proposed records schedule. 


Sincerely I 




, .'.St:*:-,' :’'i. 


*• '■^"rC''.. 


"" Archivist of ' the Dnited^ Stotes 
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LEW II 


lORGANIZED 1884 INCORPORATED THE CONOr!^F 1889 


zj^mericdn^^sYon 


400 A STREET S.E. WASHINGTON, D. C. 2OOO3 | 202-544-2422 

May 22, 1978 



Dr. James B. Rhoads 
Archivist of the United States 
National Archives and Records Service 
7th and Pennsylvania Avenue, Room 111 
Washington, DC 20408 

Dear Burt: 


Ml ifSiEil' i 

y V' 













% 


PM 


One of our members ,[ 


]has brought to our attention a 


case of destruction of some specific records in an FBI field office and raised 
the more general issue of the intention of the FBI to destroy many of the old 
files deposited at its headquarters » The FBI plan to dispose of its files 
has, I understand, been forwarded to the National Archives, as is required, 
and you in turn are seeking the advice of Congress in the matter. 


At its meeting earlier this month the AHA Research Division considered 
both the particular case and general concern brought to us by Mr. I I 

Members of the Division and the AHA realize that neither the National Archives 
nor any federal agency can be expected to retain all of its records. Nonethe- 
less, we are profoundly concerned that there may be some massive destruction 
of FBI records without their first being thoroughly and professionally 
reviewed for their future historical value. I stress the word "professionally," 
for the selection of material to be retained should be the responsibility of 
trained archivists and historians, not untrained clerks or agents in the FBI. 


Mr. I l initially contacted us about the destruction of FBI records 

pertaining to Clifford Durr in Alabama. At this point there may be nothing 
that can be done about this loss of research material, which I understand was 
not a result of any action on the part of the National Archives. Nevertheless, 
this specific case does sharpen the issue of the proposed plan for the more 
general and larger scale destruction of FBI records in Washington 




I would appreciate your keeping the AHA informed about any disposition 
of the FBI records. Furthermore, I would like to receive a schedule for any 
proposed or approved destruction of these records. 


In closing, let me reiterate the AHA's considerable interest in the 
preservation of important historical records of one of our nation's most 
pervasive and powerful government agencies. 


W 




Yours sincerely 




Mack Thompson / 


MT 
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n 
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Executive Director 
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• ; ’ GENERAL SERVICES ADMIHISTRATIOK 

ROUTING SUP 


TO CO Rl R2 R3 R4 R5 R6 *R7 R8 R 


CORRESPONDENCE SYMBOL V. 


NAME/TITLE 




Records Management Division - FBI 



Q ALLOTMENT SYMBOL 

Q handle direct 

Qread and destroy 

Q APPROVAL 

Q IMMEDIATE ACTION 

QRECOrWENDATION 

Qas REOUESTED 

n INITIALS 

□ see « 

D CONCURRENCE 

□ NECESSARY ACTION 

□ signature 

D CORRECTION 

□ NOTE AND RETURN 

□ your coawent 

Dfiling 

D PER OUR CONVERSATION 

I^YOUR INFORMATION 

Dfull report 

D PER TELEPHONE CONVERSATION 

□ 

n^'NSWER OR ACKNOWL- 
1 EDGE ON OR BEFORE . 



n prepare reply for 

THE SIGNATURE OF 

REMARKS 



nil » 

epKi sma 

?.* rKW f 

/■ ' ■ i ^ -y 

. llj W'U % W' 1 W*-' ^ 

0 



. /] 



CO Rl 


IG Bi 

mms mKm 



^ lr,S.GP0:1976-0-241-253/33 
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I k<v« *bu mforMtto. » uv^ o* M.I»t«ie. 

to you In rotpoi^f to your conotltuoitt. 

'"Slne«*’*iy youft# 

. / William H. Webstet 


ifiui«« H. nnbotoc 


ililiraok^ “ 

Office of C<mgr«»»i-onal Affairs 
Mr. Bassett - l^closure 
(Attention: Mr. Awe) 


Enclosure 




APPROVED! 

Director 

^ Assoc. Dir, . 
Dep. AD Adp 
Dep.^iDlnv. 


Adm. Serv._ 
Crim. Inv. 

'ICaboratbry 


# 

gW;^E1 


UNITED STATES GTO;^ERNMENT 

Memorandum 



depaTOment of justice 
federal bureau of investigation 


Mr. Bassett 




date: 


8/31/78 


-Dej>. AD Adm*. 
Dep. AO Inv. „ 
Asst. Dir.: 

Adm, Servs._^ 

Criin. tny. 

Ident. 

Intell. 

Loborotory . 




J. W . Awi 
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PURPOSE ! The purpose of this memorandum is to set forth data 
relative to file destruction as a result of meeting 
with various staff members from the Senate Judiciary 
Committee . 
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SYNOPSIS ; Staff members of the Senate Judiciary Committee have 
under consideration the Bureau's request to destroy 
certain obsolete Headquarters, files that are more than 10 
years old for criminal files and 30 years old for security and 
applicant files. In order to answer their many questions, 
Section Chief J. ,W. Awe of the Records Management Division, - 
and Mr. Thomas W. Wadlow of the National Archives and Records 
Service appeared before the staff members on 8/25/78. On 
8/29/78 they were given a tour of the records operations to 
further clarify questions they had. Their main concern was 
criticism they may get for approving the request because of 
the controversial nature of FBI files. They also expressed4!^_ 
concern over FBI clerical employees being able to properly 
interpret NARS criteria for the selection of historical files 
and that perhaps historians should fef | 
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process. They thought alternative 
considered . 


RECOMMENDATION : 


None, for information. You will be ai 
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Memoranduin to Mr. Bassett 
FILE DESTRUCTION 

DETAILS ; On 8/24/78 , a staff member of the Senate 

Judiciary Committee, requested that I appear before 
various Committee staff members on 8/25/78 to answer questions 
regarding the FBI's pending request for disposition authority 
for Headquarters files. This relates to our May 4, 1977, 
request to destroy obsolete files that are more than 10 years 
old in the criminal categories and 30 y ears ol d in the 
security and applicant categories. Mr. I I said that Thomas 

W. Wadlow, who is the director of the Records Disposition 
Division of the National Archives and Records Service (NARS), 
would also be present to answer questions that pert ained to 
NARS respons ibility on the destruction of records. | ~ 

I , of tlje Legal Liaison and Congressional Affairs 
Unit, Legal Counsel Division, appeared with me before the 
staff members . 


I explained to the staff members the Bureau's 
records procedures, the magnitude of the records system, how 
it was extensively used, and the Bureau's responsibility for 
providing information to other Executive Branch agencies in 
connection with the National Agency Check Program. I also 
explained a reason for submitting our request to destroy 
obsolete records that are no longer timely and relevant to our 
needs and that a request of this nature was in compliance with 
the regulations that are set forth in Title 41, Code of 
Federal Regulations, Section 101-11. Mr. Wadlow, of NARS, 
confirmed that this request was appropriate and desirable, 
that the Archivist was in favor of the plan, and the criteria 
for identifying historical files was established . by NARS. The 
staff members had many questions regarding file destruction 
which were answered and they indicated they would perhaps have 
more questions in the future. I told them the FBI intended to 
cooperate with them in every way possible and I extended to 
them an opportunity to see the records operations which might 
help clarify many questions they have. 

On 8/29/78. F 

Of the Committee, advised that she and several other staff 
members would like the opportunity to see the Bureau's records 
operations. Accordingly, I met with members of the staff that 
afternoon, provided them with a tour of the records operations 
and further answer ed their question s. Other staff member s 
that: attended wer e I lan d | 

Also included was I I wh o is on the staff of 

Senator Edward M. Kennedy; L p ersonal staff of 

Senator Charles M. Mathias; and | | who is a legal aid 

to Senator Howard M. Metzenbaum. 
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Memorandum to Mr . Bassett 
FILE DESTRUCTION 


It was explained to the staff members that the 
Bureau had a realistic space problem and, therefore, an 
interim request for authority to destroy criminal files in the 
categories of (a) Selective Service matters, (b) Interstate 
Transportation of Stolen Motor Vehicles, and (c) Interstate 
Transportation of Stolen Property would allow us to recover 
space for about 400 file cabinets and that files in these 
categories should not be controversial. Certain staff members 
indicated that Selective Service matters would be 
controversial; and that if it was learned the FBI was 
destroying matters in this category, there would be many civil 
libertarians that would protest and would try to advise all 
citizens who had been investigated by the FBI for Selective 
Service matters to request their files prior to destruction so 
they could determine if they had been abused by the FBI 
investigation and perhaps initiate a law suit. 

Staff members also were concerned about potential 
criticism from historians and thought that some arrangement 
should be made to have historians review the files prior to 
any authorized destruction. It was again explained to the 
committee members that Mr . Wadlow from NARS had very strongly 
emphasized that NARS acted as the Government's historian and 
that members from his staff were qualified historians and that 
it was their responsibility under the law to determine what 
Government documents were to be preserved for historical 
purposes and that the criteria established by NARS was more 
than adequate for this purpose . 

The staff members indicated this may be true, but 
this approach did not consider the political realities and the 
criticisms that would be voiced at the destruction of FBI 
files. They indicate they could not recommend to their 
senators a plan that would be controversial and place them in 
a position of receiving criticism from the news media. They 
again emphasized that the review of files by outside 
historians would prevent any possible criticism of approving 
file destruction. They thought that it would not be 
sufficient to merely have FBI clerks review files and make a 
determination as to which should be preserved for historical 
purposes . 
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Memorandum to Mr. Bassett 
FJtE.' DESTRUCTION 

I again emphasized to them that Mr. Wadlow of NARS • 
previously told them the proposed procedure was quite adequate 
and he thought that veteran clerical personnel would be a 
better judge ih‘ applying the historical criteria than even 
members from NARS. Additionally, NARS would monitor and spot 
check any file destruction process. The staff members thought 
alternative solutions should be considered. 

There is attached as an enclosure a copy of the 
pending request for disposition authority for Headquarters 
records which includes, on page 3, the historical criteria 
which is of concern to the staff members of the Committee. 
Additionally, there is enclosed a copy of our interim request 
for the three criminal classifications. 

OBSERVATIONS ; 1. It appears that the controversy is really 
between NARS and the staff members of the 
Senate Judiciary Committee, and it is rather unlikely that the 
criteria for historical files can be simplified any more than 

X t xs . 

2. The Bureau has a realistic space problem and if 
approval is not forthcoming in the immediate future to destroy 
certain obsolete records, consideration will have to be given 
for placing these records on microfilm or in a secondary 
storage area. 


REQUEST FOR RECORD^ISPOSITION AUTHORITY 
(Soe InMtructions on revone) 


LEAVE BUNK 


joe NO 


TO GENERAL SERVICES ADMINISTRATION. 

NATIOKAl ARCHIVES AND RECQBDS SERVICE, WASHINGTON, DC 10408 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 

2 . MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 

Records Management Division 

4 . NAME OF PERSON WITH WHOM TO CONFER S. TEL EXT 

James W. Awe 4185 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


D^TE RECEIVED 


notification TO AGENCY 

in accofdance »itii lire provisions ot *4 U.S.C. 3303a tiie disposal re 
[jnest. including amendments, is approved eicept (or items Mat may 
be stamped "disposal not approved’" or ’'»itl\dr3«m"' in column 10 


An liiri.u Ilf the Uiuted Stiiie.i 


I hereby certify that I am authorized to act tor.this agency in matters pertaining to the disposal ot the agency's records; 
that the records proposed for disposal in this Request ot 1 page(s) are not now needed tor the business of 
this agency or will not be needed after the retention periods specified. , 

D A Request for immediate disposal. 

@ B Request for disposal after a specified period of time or request tor permanent 
retention, ■ - 


C. DATE 


5NATURE OF AGENCY ROTESENTATIV] 


6/7/78 


7. 

ITEM NO, 


CY R^RES 


Section Chief 


L DESCRIPTION OF ITEM 
(With Inclusive Oatsi Or Retcntioia PtriDdB) 


SAMPLE OR 
JOB NO 


1. Files, index cards and related records, Includinc 
microfilmed records, maintained at Federal 
Bureau of Investigation Headquarters in Criminal 
classifications 25 (S_elective Service Act) , 

26 (Interstate Transportation of Stolen Motor 
Vehicles), and 87 (Interstate Transportation 
of Stolen Property) . Records have previously 
been determined to lack sufficient investigative 
evidentiary and research value to warrant 
further retention and were included in Job 
NCl-65-77-2. Disposal would recover approxi- 
mately 450 6-drawer cabinets (4050 cubic feet) 
and alleviate a serious space problem. Provi- 
sions will be made for retention of historical 
files, as set forth in Job NCl/65-77-2. 


Destroy 10 years after no relevant activity 
or whenever administrative needs have been 
met, whichever is later. 


iv/g90St80i> 

?. ( e V . o 9 ’■ 





D i r e c 1 0 1 , F 13 1 


Fro.r.. ( .3ugqe s ter ' 3 rxarne) 

STEVE D. EVANS 


uc us h ? f 19/8 

Division of Assigaruent 

Phoenj :: 


Suggestion relates to F.C.I. matters. It is suggested that the 
original surveillance logs prepared by auxili.ary offices be forwarcisd 
to office of origin when matter oiaced in RUC status ar.d a xerox copy 
retained in the auxiliary office file. 


/fj? ^ ^ ^ 


6^ -V 


.rrent prac-tice or ruio (Include manual citation us well as tacut) ^ ^ 1 

Currently original surveillance logs maintained in sub-section | 
of investigative file, PCIM 105~l-6. 

i/anta\,/es of cuggeciion and annual savings (ir.cludo basin for estimate) I. 

This suggestion relates to destruction rules. /Iccording to theUS^ 
M.A.O.P., Part II, Section 2 - 4d 5. 6. currently a moratorium ■ 

exists on destruction of security-related files? however, when 
moratorium lifted, according to y.A.O.P .. reference, security files ' e 
will be destroyed in auxiliary office in six months. If suggestior. ij 
implemented, the handling of original s urveiliance logs v/ill be ' i 

forv;ardeci to office of origin when matter is ROC'd, as is currently 'O, 
being done in criininal matters relative to FD- '02s and origi'.-il | ^ 

signed statements . ^ 


5'ia vantages of suQge;.tion 

None. 




IS lifi 


i.a use by the Ijru.t Stales of my suggestior. shall not form nersiu of c tiir ^ [ 

glquR upn; the. Uiiitija States, I understand that i will be ccnnidered lor :i n t i fl uy 

•itliir. two years alter cishmisslon .} 


C2 Mr. □ Mrs. LJ;«. 


/ Su p’S X- VI d o ry ' S - > e c i a 1 ka e n t O 


, 1 . ;n tn end ation s ana r;.-rnrnenrs ol Division Heod 

This suggestion appears to h 
recommended. 




Suji.a'.u. jna Titl- .. t Suqgester 


.ave merit an.l.its adootion is , 

i 

— ^QSffeTit; irr ■ Diairg e 


r.ol write in this spcicu - for liureuu use only) 





not RE'^ORDEB 

191 Stp 3 . 




Re ; 


juggestion #400-78, Augu£:t 7, 1978 


c 

.m'y 
'b6': t 


ADDENDUM OF THE RECORDS MANACjEMENT DIVISION' (TBDibpt 8/29/78} 

The Phoenj.x Office has proposed in attached suggestion 
that the original copy of surveiliance logs prepared by Auxiliary 
Office (AO) be forwarded to Office of Origin (00) at time 
case is placed in RUC status and a duplicate copy be retained 
in the AO file. 


OBSERVATIONS ; 

The Records Systems Section (RS3) , Records Management 
Division (RMD) , concurs with suggestion that AO forward to 
00 the original surveillance logs. However, RSS is of the 
opinion that the logs should be forwarded to 00 at the tiiAe 
the fils is reviewed for destruction rather than when RUC*d. 
This procedure will acoomplis’n the objective of preserving 
original material that is significantly relevant to the 
00 case and at the same time eliminate the need to duplicate 
such material for retention in AO file. 

RECOMMENDATIONS: 


1„ Recommend that a modified version of 
be adopted to require AO to forward to 00 original 
logs at time AO reviews file for dest'-uction rather 
time file is RUC Aft.tifcvis. i, 




D'JBCtor 

As'.oc. 01''', ' 
D('P, AO AJit). 
AO 


Crm 'ju. 


)n!e'i 

L<j':'c 






Affs 


suggestion 
surveillance 
than at 


that the 


2,. If 

Manuals 


recommendation #1 is appreu' 
Desk be furnished a copy of 
and addendum for the, purpose of modifying the 
below : 


id, It is tecommenc. ' U 
this suggestion 
MAOP as indicated 


/y' 

7 u 


MAOP, Part II, 2-4. 5.5, (1), page 304, add 

"Origi nal FD- 3. 02s, Laporatory ^ reports , latent 

and 


ringer print reports, surveillance logs, 

^ ^ ^ ^ tTar y value ari d ' 

contained in files derstroyed puesuan t to the 
six-month rule are to be forwarded to Offic e 
of Origin . " 


Di'ei 




•,di 1, 
I’.rini, Inv 


I’--. 




C], 


NOTE: Procedure for instituting manual change was coordi,'"sted,_ 

with the Manuals Desk in the event recommendations are approved. 


Suggestion ^400-78 

Re: Suggestion of SA Steve D. Evans, 

Phoenix Division, dated 8/7/78 


ADDENDUM: INTELLIGENCE DIVISION DVI(:en 8/23/73 


This suggestion afreets the procedure concerning 
the retention of original surveillance logs by the Office of 
Origin (00) when the surveillance is conducted in ar. auxiliary 
office (A.O) . The suggestion recoiTimeals such logs be forwarded 
at the time the case is RUC'c to the 00.. If this suggested 
procedure is xn line with policies and procedures of the 
Records Management Division, Intelligence Division (INTD) 
interposes no objectior, to the change as long as there is 
a copy maintained by the AO, This is to insure that , in tiie 
event the surveillance subject reappears in AO territory, as 
is often the case in counter inteilige. ice investigations, the 
AO will be able to refer back to its previous surveillance 
experience with the subject. 
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FILE DESTRUCTION O • ^ 

PURPOSE ; To furnish Records" Managenreht''t)l!^i^^ 
the following information: 




1) The titles of 83 new civil actions ■ assigned 

in the Ci'/il Litigation Unit (CLU) from 1/31/7 8' througn 
5/29/78. Enclosure Number 1. ■ ■ 

2) A list of 38 civil actions previously f'arnishe.i 
or furnished in enclosure number 1 above, to RMD which have 
been closed in the CLU from 1/31/78 to 5/29/78. 

■Enclosure Number 2,. 

SYNOPSIS AND DETAILS : As a result of a conference held 

on 5/31/7 7, betv/een RMD and Legal 
Counsel Division (LCD) it was decided that the CLU anvd 
Information and Privacy Act Litigation Unit (IPAL' would 
provide a list of pending civil .actions for use by the 
RMD in determining which records should not be destrog id 
in connection with t'he^ Bureau-vv'-de file destruction 
program. .Attached are -Lhe following: 



1) The titl.es of 83 new civil actions assigin.:d 
in the CLU from 1/31/78 through 5/29 /78. Enclcsur:; 

Nurfber 1 . 

2) A li.st .of 5.^ civil actions previously fur'oislie 
or furnis.hed i.n enclosure number 1 above, to Fl.iD v;hich have 
been closed in the CLU from 1/31/78 to' 5/2 9/73. 

Enclosure Number 2 . 

Enclosures' (2)' 3 ^^6 ^ 

2 - Mr. 'Bassett - Enclosure|6744yg^^^‘^^J^ 

Attn.- Mr, Awe - En closures 1 10,7S 

Attn: Miss I | - Enc]rfiaii7"3s^2 ) Room 4939 ^ 

1 - Mr. Mints — 

1 - Civil, Litigation Uni t - Enclosures [2) «vy 

•httn: Special Agent 

PGH:tg / ^ 

( 5 ) / -b / C j^i^' 


•r • **^**^**Srtas« 




^ ^ 
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Memorandum to the Assistant Director 
Records Management Division 
RE: FILE DESTRUCTION 


The CLU will continue to advise RMD of the 
opening and closing of pending cavil actions sc that 
RMD can keep the Field advised concerning what documents 
need to be preserved in connection with civil actions cind 
what documents can be destroyed in connection with the 
BureaU"Wide file destruction program. The list of closed 
cases contains the page number assigned by RMD to the 
civil actions in previous letters and routing slips from 
the Director to all Field Offices. When no page nuiriber is 
indicated the omission is due to the fact that the case was 
closed before the Field was advised of its existence. 

RECOMMENDATION ; That RMD utilize the 2 enclosures to 

instruct the Field concerning what docuraenl.s 
I must be preserved due to pending litigation and what 
I documents may be destroyed under applicable file destruction 
! rules . 
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PURPOSE ; The purpose of this memo is to describe the procedures 
to be followed when handling requests for correction, amendment, 
or destruction of documents in the central records system 
pursuant to the Privacy Act of 1974, Title 5, U. S. Code, 

Section 552a (d) (2) . 


DETAILS : The Privacy Act provides that individuals may request 

correction, amendment, or destruction of their records. 

^ Information maintained in the FBI central records 

^system, to the extent it is subject to exemption pursuant to" — ^ 
^Title 5, U. S. Code, Section 552a (j) (k) , is exempt from the 
’^correction and amendment provisions of the Privacy Act of 
however, it is the policy of this bureau to consider 
^ 2 ach such request on an individual basis in order to reach 
Q. an equitable determination consistent with the best interests 
^of both the individual and the Government. 


is cjst ft 

•as; iK' 

O' 




Where we consent to amend a record on request, any 
one or more of the following actions might be required: 

(1) Total destruction - Separate NARS authorization 
will be sought, since headquarters and field office files may 
not meet automatic destruction criteria. 

(2) Partial expunction (i.e,, words, phrases, 

'serials) - Authority contained in 66-3286-1285. (No additional 
authorization is requ^^d. ) t 

(3) Correction^ - of explanation provided 

by the requester to correct original records in file. File 
cover will be stamped to note correction. 


Mr. Bassett 
Mr. McCreight 
Mr. Bresson 
Mr. Ross 




1 - Mr.f 


1 - Policy folder ggp 



Mr . Awe 
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Memorandum to Mr. Bassett 

Re Procedures for Perfecting Requests to Correct, Amend or 
Destroy Records in the FBI Central Records System 


(4) Serial removal - Serial removal for return 
to submitting agency at their request. Permanent serial 
change-out will be inserted to insure integrity of files. 

Each category will require review of file, index 
cards, abstracts, excised documents, note on "yellow", and 
copies directed to other files to insure that both the original 
and all derivative records have been corrected. 

Similar action will be required for Official 
Personnel Files and each case will be handled separately. 

The Field Coordination and Appeals Unit, FOIPA 
Branch, will advise recipient agencies and field offices of 
necessary expunctions on limited basis. However, designated 
employees of the Consolidation sub-Unit and Personnel Records, 
in compliance with the following procedures, will effect the 
actual amendment or expunction action. 

(a) Procedures for making the requester's letter a 
matter of record: 

(1) Requester's incoming letter and any enclosures, 
along with our response, are to be individually serialized 
(red serial) and filed in the requester's 190 file. 

(2) Copies of these serialized letters are to be 
filed in the designated, substantive Bufiles- as green serials. 

(3) The outside of the jacket is to be stamped 

"correction serial" . This is to insure that 

future dissemination will include corrected data as well as 
the original data. 

(4) When an individual submits a formal "Statement 
of Disagreement", thru the Department of Justice, copies will 
be disseminated to all prior recipients of the records being 
affected. 

(5) Certain corrections may be required on the serials 
or main files, to which the letters are added. These changes 
will be minor in nature, such as birth date, birth place, street 
address, etc. 
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Memorandum to Mr. Bassett 

Re Procedures for Perfecting Requests to Correct, Amend or 
Destroy Records in the FBI Central Records System 


(b) Procedures for making a correction, 
total destruction action. 


amendment, and/or 


(1) Requester's incoming letter and enclosures, 
along with our response are to be individually serialized 
(red serial) and filed in the requester's 190 file. 

(2) The litigation print-out sheet is to be reviewed 
to insure there is no pending litigation involving the requester 

(3) Amendment or destruction action requested on 
the worksheet form 4-727 is taken. 

(4) Form 4-728 will be sent to inform the appropriate 
field divisions of what action was taken at FBI Headquarters. 

The field office must comply with this action if the office 
still maintains the document (s) or file(s). Insure that the 
1§0 Bureau file number and subject's name are on the form. 

When this form is returned to FBI Headquarters it must be 
given a red serial. These 4-728 's, as incomings , require a 
white and blue abstract. 

Ail outside, prior recipients of the records being 
affected must be apprised of our action, either by OF-10 
memorandum if a federal agency, or by letter if outside the 
federal community. These outgoing memos or letters must be 
given a red serial, and require a yellow and pink abstract. 

File the yellow in the 190 when completed. 

RECOMMENDATION; 



None. For record purposes, 


APPROVED: 

Director^ 

5 ')S;Ss6c. Dir. 

Pep, AD AdrnT 
Dep. AD Inv. 


Aam. Serv. 
Critn. Inv,_ 

Ident. 

intell. 


Laboratory 


Legal Coun. 
Plan. & Insp." 
Rec. Mgnt./ 
Tech. ServS. 
Training 
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J, 1976 


PJ^TiSONAL 


Mr Steve D. Erans lIREi iS ICLASSiHED 

Federal Bureau of inveshgatioa mjiwwiwu ii-w 

Phoeoix, Arij'ona ^ 

Dear i'lr . E vans : S' ^ 

fife O M- 4= S> — C> r-^/eo. / j 

Your suggd^GtrMs''5een recelfeSTl^ ce't^min rcateriai. 
prepared by an auxiliary office be forwarded to the office-! of origin at i’ 
thd time the case is placed In Heferred-lipon-C-oraplotioa and tivE 

a duplicate copy be retained in the auxiliary office. AMer cnaiuatioa, 
am pleased to advise you that a modified version of your ;r.*oposal-.faad ty 
b.,’ori approved j, and manual change.? wUi ire forv/arded to -’te fV:!.d in B: . ^ 
near future which will require -lie amdib'ry office to for:, ,rcl this materYal 
t-D the office of origin at the t.me the .■..: -dIlary cDico re'. i. rvvG t:je file 1: ::* 
dG£':ructioa rather than at the lime the fiio is placed la J o'criod -Fpoa ^ • 
Cc?r pie tioa status, ) ' 


The interest you dispiayov.i by su'r;.c>itti::D . -'.or Idea la 
is itideed cpprociated. 




c;i.ncerei.y' yo^irs, 


William H. cos ter 


Asioc, Dir. . __ 

D.-p, AD Adm. 

D-V- ADIriv, 

Assd Dif.: 

A-'<r. Servs. 

^ I m . Hi V . _ , - . 

Idenf 

intelL . _ 

.jvoratory 

Lecj fl! Coi:n , ... 

' an . & In sp 

SoTVi. 


Di<ector's Soc'y\. 


1*\4 wt ^ 

i.t tv w S ■■ i 


Phoehix- 

C'- ,1 - FieJd per sonhel file 

' t. 'd Sugg-jtitipn file 

i - Personnel file of SA Steve D. Evans 

'e) (Sugg-estion. v-tO^-78) 


HOOM Ul] 




•-ntiiiusd - Ovc . 


KOT KE 'ORBED 

SLh s m 




■Mf:' Steve D. Evans 
Federal Bureau of Investigation 
Phoenix, Arizona 


NOTE: In relation to Foreign Counterintelligence (FCI) matters, suggests 
the original surveillance logs prepared by auxiliary offices (AO) 
be forwarded to the office of origin (00) when matter placed in RUC status 
and a xerox copy be retained in the AO file . The Intelligence Division 
interposes no objection to this suggestion as long as there is a copy main- 
tained by the AO if this suggested procedure is in line with policies and 
procedures of the Records Management Division, The Records Systems i 
Section (RSS), Records Management Division, concurs with suggestion that 
AO forward to 00 the original surveillance logs. However, R>SS is of the 
opinion the logs should be forwarded to 00 at the time the file is review'etl 
for destruction rather than when RUCd. This procedure will accomplish 
the objective of preserving original material significantly relevant to tlie 
00 case, and at the same time, eliminate the need to duplicate such materi; 
for retention in AO file. The Records Management Division recommend.?, 
a modified version of suggestion be adopted to require AO to forward to OO 
original surveillance logs at time AO reviews file for destruction rather 
than at time file is placed in RUC status and that appropriate manual 
changes be made as set out in addendum^ from Records Management Divlsior 
In view of the foregoing, it is recommended that modified version of this 
suggestion be approved, and based on this suggestion, appropriate manual ^ 
changes be made. Views attached. 


APPROVED: 

Director 

As:iOC . Dir, ^ ^ 

Dep. AO Adm. 
Dec. AOInv. 


Adm. Sorv, f'l X / :>-< Legal Coun, 

i rvi I' 


Grim, Inv. PLin. msp. 
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Employee Suggestion 

FD-252 ‘mev. 9-11-59) 
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From: (Suggester's name) 


Director, FBI 


Division oi Assignment 

Cincinnati 


SUGGESTipN 

In office of origin files where stops were placed, after files closed 
under the 5 and 10 year rule have satisfieiis all other recpiirements , 
destroy file and at the same time, remove stops. As alternatives: 

(1) Rules should be changed to allow retention of files where stops 
have been placed. 

(2) Format of stop cards changed to contain sufficient data to 
handle hits after files have been destroyed. 


Current practice or rule (Include manual citation as well as facts) 

Investigative files are destroyed per MAOP; 
314. 

Advantages of suggestion and annual savings (include basis for estimate) 


Payt II 2-4.5, pages 302- 


Standardizing ef destruction practices throughout fie%d under ney 
destruction rules, ©estruction of files as early as possible. 

It is noted that in some limited cases it may be desirable to maiii’Earn 
stop notices after the five year rule. 
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SUGGESTION NUMBER 455-78 dated 9/22/78 

ADDENDUM OF I^E RECORDS MliNAGEMENT DglSlONt/ti^; bjr 10/4/78) 


It is proposed in attached suggestion from the 
Cincinnati office that "stops” be removed when office of 
origin (0®) files are destroyed pursuant to the five- and ten- 
year destruction rule. As alternatives to proposed procedure 
'it -Is suggested that rules should be changed to allow for 
retention of files when "stops" have been placed and that the 
format of the "stop card" be changed to permit the recording 
of sufficient data to handle "hits" after files have been 
destroyed. ; 


OBSERVATIONS ; Existing instructions contained in the Manual 
of Investigative Operations and Guidelines, 
Part'll, 10-7.4, (1) page 1050, stipulates that "It is the 
direct responsibility of the 00 to remove all stops on 
individuals or property when a determination has been niade 
that they are no longer needed." It therefore follows that 
if the determination has been made to destroy a file because 
it lacks enduring investigative value beyond five or ten years, 
any related "stop" should be removed because it too lacks 
endiiaring value. Bulet to SAC, Albany and all offices 5/8/7B 
captioned "Destruction of Field^'aSd Records^' estafali^J^ed •f^ 
policy and procedures to permit the retehtion files' 
beyond the five- and ten-year destruetioh period, in those 
.instances where the field considered it essential fo retain 
a file because of its enduring investigative value. 

Therefore, if the determination was made to retain a file 
beyond the prescribed destruction period, logically, related 
"stop cards" would be retained if in the opinion of the 00 . 
they are still needed. Suggested alternative to change 
the format of the "stop card" is not relevant since stop 
cards should not be retained after the related file has 
been destroyed. 


RECOMMENDATIQNS ; 


policy 


Recommend suggestion not be adopted since existing 
adeguately covers the points raised therein. 


APPROVED: 

Director 

Assoc. Otr, _ 
Dep, AO Adin.' 
Dep. AD Inv. 


Adm. Serv. 
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Federal Bureau of Investigation 
Cincinnati, Ohio 


NOTE: Suggests ’’stops" be removed when office of origin (00) files are 
destroyed pursuant to the five- and ten -year rule. As alternatives 
to proposed procedure, it is suggested that rules be changed to allow for 
retention of files when stops have been placed and that the format of the 
stop card be changed to permit the recording of sufficient data to handle 
"hits" after files have been destroyed. The Records Management Division 
states existing instructions contained in the Manual of Investigative Operations 
and Guidelines (MIOG), Part II, 10-7.4, (1) page 1050, stipulates that "It 
is the direct responsibility of the 00 to remove all stops on individuals or 
property when a determination has been made that they are no longer needed. " 
It therefore follows that if the determination has been made to destroy a file 
because it lacks enduring investigative value beyond five or ten years, any 
related stop should be removecUa^ause it too lacks enduring value. Bulet 
to SAC, Albany and all office^-8-78 captioned "Destruction of Field Files 
and Records" established policy and procedures to permit the retention of 
files beyond the five- and ten-year destruction period in those instances where 
the field considered it essential to retain a file because of its enduring investi- 
gative value. The Records Management Division recommends this suggestion 
not be adopted since existing policy adequately covers the points raised therein. 
Views attached. 


APPROVED: 

Director 

Assoc. Dir, 

Dep. AD Adm. 
Dep. AD lnv._ 


Adm. Serv.^ 
Crkri. Inv. 

Idant 
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Legal Coun. 

Plan. & Insp. 
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UNITED STATES GOVERNMENT 


Herndon 




F. D. Silas, Jr. 


P^MINGTOM 1100 12 GA ._ 
SERIAL X8 9 l5F5V 


PURPOSE : 


1 - Mr. 
1 - -liE- 


Herndon 

Silas 


UNITED STATES DEPARTMENT OP JUSTICE 
, FEDERAJ. RTTBff.&TT Off INVESTIGATION 

1 - Mr ♦ I [ 

(Ro om 1B239) , 

1 - Mr . ^ 


date: 


10/3/78 





Assoc. Dir, ... 
Dep. AD Adm. . 
Dep. AD Inv, _ 
Asst. Dir.: 

Adn. Servs. 

Crim. Inv, 

Ident. 

intell. 

Laboratory 4^ 

Legal Coon. 

Plafl. & tnsp. _ 

Rec. Mgnt 

Teck, Servs. 

Training 

Public Alfs. OH. 
Telephone Rm. 
Director's . 




To advise that the captioned firearm is going6(^,,,_e.^f 
to be cannibalized and destroyed. 


DETAILS I 

/ 

The captioned firearm was received from the 
Bureau of Alcohol, Tobacco and Firearms (BATF) on 9/20/78 
as excess property of that agency. Furtheirmore , the 
firearm falls under the guidelines set forth in the Manual 
of Administrative Operations and Procedures , Part II, 
Section 2-4. 4. 4, and is siobject to destruction. The cap- 
tioned firearm is also in poor and unserviceable condition 
and is only suitable for parts. 

Attached are copies of form FD-519 for cannibali' 
zation and destruction of equipment. 
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RECOMMENDATION 


; jf 


None. For information only. 
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REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 

REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the follov/ing 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess. 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof.) 

4 . The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the, , 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 
removal of the cannibalized item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with' regard to the equipment listed on the 

attached memorandum and/or FD-500, dated p ' . . This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 
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Date 1 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OP INVESTIGATION 


Assoc. Dir. - ^ . 

Dep. AD Adm. 

Oep. AD inv. 

Asst. Dir.: 

Adm. Servs 

Crim. Inv. 

Ident. * ~ 

Inteii 


Laboratory _ 

9/19/7 8 

Plan. & Insp. 


SUBjECiir mSPOSITIO N OF REC(^ ^ ^ 

PURPOSE ; 

The purpose of this memorandum is to provide a 
response to the recommendations made to the Records Management 
Division (RMD) by the Office of Planning and Evaluation (OPE) 
in their report on "Disposition of Record^' dated 7/31/78^ 

DETAILS ; 

OPE conducted an evaluation of the status of file 
destruction procedures for both field and Headquarters to 
determine if destruction is being handled effectively and in 
compliance with current Government regulations. In connection 
with this evaluation, OPE set forth six recommendations which 
are listed below, each followed by comments by RMD. 

Recommendation (1) ; As soon as the current records 
retention plan as submitted to NARS (National Archives and 
Records Service) is approved the RMD should prepare a written 
detailed action plan for implementation. This would update 
the limited action plan that was prepared in December, 1977. 
This plan should be submitted to the Deputy Associate 
Director - Administrative and list alternative procedures to 
bring disposition activities to a current status at the 
earliest possible date. 

Comments by RMD ; The RMD will prepare a detailed 
action plan to implement recotfjfe |d|^position as soon as the 
current Records Retention Plair^’iw^tted to NARS is approved. 
It is possible that the criteria that were listed in the Plan 
as submitted could be changed, which precludes preparation of 
a detailed plan at this time 


l'! ■ '5 


rlan. & Insp. 

Rec. Mgnt. 

, Tech. Servs, 

'groining 

Public Aifs.Off. 
Telephone Rm, _ 
Director’s Sec’y . 


DETAILS: 


Recommend§IQ.'§I ( 2 ) ; That the RMD continue Loqqj 
reassess their current disposition procedures and prepare a 
written updated working guide of these procedures f or th e,,...,^ , 
benefit of ‘employees to be assigned to this activity. These 
procedures should be streamlined and tie into the overall 
action plan of the RMD for disposition matters. rvM pHuTAu* 


; That the RMD continue tOn ax 
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Memorandum to Mr. Bassett 
DISPOSITION OF RECORDS 


Comments by RMD ; RMD agrees that our current 
procedure should be changed since it is not efficient for a 
high volume operation. File destruction authority at FBIHQ 
has previously been limited to unknown sulg ect cases, cases of 
unfounded allegations, etc, and, therefore, was conducted on a 
limited basis. Since a new schedule has been submitted to 
NARS for authority to destroy a considerable amount of 
obsolete material on a broader basis, it was determined it 
woild not be productive to continue the file destruction 
pirogram on the limited authority we now have. Although file 
destruction is considered a high priority program, it was 
determined that employees should be used on other priority 
work until authority is received from NARS to proceed with 
file destruction in a fashion that will be more meaningful. 

RMD agrees the procedures previously used would not 
be applicable once authority is received from NARS to proceed 
on a much broader basis. Action is being taken to improve 
procedures that were previously used in an effort to stream- 
line the whole process which will eliminate many redundant 
functions. An updated wprking guide will be prepared that 
will tie into the overal'^ action plan for disposition matters. 
Alternate procedures will be considered and the most viable 
option will be selected to insure this program, when approval 
is granted from NARS, will proceed in the most effective 
manner consistent with the guidelines that will ultimately be 
approved. 

Recommendation (3 ) ; That the Disposition Unit, 

RMD, set up appropriate work level statistics or other 
management aids that will enable the supervisor to continually 
assess employee efforts and also show the current status of 
disposition matters. 

Comments by RMD ; RMD will establish appropriate 
worl$ level statistics that will allow us to effectively assess 
employee efforts and current status for disposition matters. 

In this regard, RMD has made an estimated prqi ection of work 
ievel statistics and how the program should progress. This 
estimate is included as Appendix A in the OPE report. The 
chart shows proj ected milestones, cumulative progress and 
estimated costs. Once actual experience is gained, a more 
detailed analysis will be possible, which will allow for a 
more realistic prdj ection for the entire program. 
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Memorandum to Mr . Bassett 
DISPOSITION OF RECORDS 


Recommendation (4 ) : That the RMD consider placing 

the "appropriate FOIPA, Name Check, or Litigation stamp on the 
front of each file that has been affected by this type of 
activity. It is noted that FOIPA has implemented this 
procedure and MD should coordinate for uniformity the placing 
of these stamps on the file fronts. 

• Comments by RMD ; RMD has considered the placing of 
'r^t'amps on file covers to indicate certain instructions 
peftaining to the file similar to the FOIPA stamp now being 
placed on file covers. The FOIPA stamp indicates that 
material in the file is being processed and the date the 
material was copied from the file is placed with the stamp. 
Although the 190 classification is the audit trail for FOIPA 
.matters, the original material must also be maintained in the 
event of subsequent appeal. Accordingly, the FOIPA stamp 
indicates the file must be maintained beyond the date 
indicated on the cover of the file. 

The use of an appropriate stamp to indicate the 
dissemination of record material has been considered; however, 
there are many complex facets involved. In order to determine 
the most effective procedures, RMD will give this matter 
proper attention to insure that an adquate procedure is 
developed and will so advise OPE by memorandum, 

A similar procedure has been considered for all 
matters in litigation but it was determined that because of 
the complexities with litigation matters it would not be 
practical to utilize the stamp procedure-. As an alternate 
method, an automated procedure has been developed that will 
more effectively serve the same purpose to insure no files are 
destroyed that are involved in litigation matters. Experience 
has indicated there are many additions and deletions to the 
ever-expanding litigation list and, therefore, we find it 
would be too cumbersome to keep track of litigation matters by 
stamping file covers. If and when we receive authority to 
destroy Headquarters files, we will have an updated list as a 
reference point for litigation matters. 

Recommendation ( 5 ) ; That the RMD consider 
automating the necessary information (file numbers, next 
eligible date file could be destroyed, etc.) on those files 
that are presently reviewed but must be retained, so that in 
the future a computer printout will be able to tell us what 
files are to be reevaluated to see if they meet the current 
disposition c€fteria. This would apply to all files retained 
for whatever reason. 
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Memorandum to Mr . Bassett 
DISPOSITION OF RECORDS 


Comments by RMD ; The RMD has reviewed a number of 
files' in the 26 classification applying the proposed 
destruction criteria to determine what problems would be 
encountered. At the time this was started it was anticipated 
that early approval for file destruction would be received 
from NARS. During this process a list was made of those files 
that meet the criteria for destruction, together with those 
files that must be retained. After this process was completed 
for the 26 classification it was determined that the employees 
working in the Disposition Unit should be engaged in other 
priority work until the disposition schedule is approved by 
NARS^ It is conceivable the criteria could be changed and to 
continue this process with another classification might not be 
meaningful. It has since been determined that it appears 
rather unlikely that we will receive authority for file 
destruction in the near future. Therefore, it would not be 
practical to automate the limited list we now have . 

However, the RMD agrees with OPE's recommendations 
on developing an automated system that would indicate those 
files that must be retained, together with other data that 
would allow us to more effectively track file disposition 
matters. If and when we receive authority to destroy 
Headquarters files, the RMD will request the Technical 
Services Division, by memorandum, to determine the feasibility 
of establishing such a program consistent with the 
availability of their resources and the priority with which 
they must dedicate their resources. Perhaps this can be done 
with a minor modification to the existing File Automated 
Control System (FACS) program. This program now contains 
microfilmed files, bulky enclosures, etc. The additional data 
regarding file destruction could possibly be added to this 
program. 

Recommendation (6) ; Inasmuch as NARS has indicated 
that the FBI is not to destroy any file in the fugitive 
deserter 42 classification due to the extensive fire at the 
Federal Records Center in St. Louis, Missouri, the RMD should 
consider determining from NARS and the Federal Records Center 
the feasibility of transferring pertinent materials froti our 
42 classification files to the Federal Records Center in 
St. Louis. It is noted that there are presently 287 cabinets 
in the 42 classification, 76 of which are presently eligible 
for destruction. 
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Memorandum to Mr. Bassett 
DISPOSITION OF RECORDS 


Comments of RMD ; The 42 classification is part of 
our disposition schedule pending with NARS. If and when this 
is approved, we will be able to proceed as indicated in the 
recommendation. We have over 400 cabinets that would be 
eligible for destruction in the Selective Service (25), 
Interstate Transportation of Stolen Motor Vehicles (26), and 
Interstate Tra^portation of Stolen Property (87) classifica- 
tions. We have submitted an interim request to NARS for the 
destruction of this material thinking that these matters are 
not controversial and NARS would grant approval. However, 
this schedule has also been forwarded to Congress for 
consideration. My memorandum of 8/31/78 set forth the 
problems that are being encontered in an attempt to gain 
approval for the destruction of these matters. Possibly the 
same will be t^e for the 42 classification. However, we will 
submit separatMy to NARS a request for_d.lsposition authority 
for the 42 classification cons isten't^ with what was submitted 
for all Headquarters fi^LeS^ in May of 1977. If approved, we 
will then proceed with the destruction of obsolete material in 
this classification and forward to NARS the pertinent material 
that would help them reconstruct certain military records that 
were destroyed in the extensive fire at the St. I/>uis Federal 
Records Center. 

RECOMMENDATION ; 

That this memorandum be forwarded to the Planning 
and Inspection Division, attention OPE. The RMD will proceed 
as indicated above. 
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Director _ 
Assoc.'Dir ^ 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. Basset 




FROM 


subject: 




f Assoc. Dir. 

Dep. AD Adm. .. 
Oep. AD Inv. _ 

^ OF JUSTICE A'ssr. Dir..;^ 

FEDERAL BUREAU OF INVESTIGATION Ad™.S0rv.._ 

Crim. Ir»v. _ _ „ 

Int^ll. - 
Lflborotory 

... * . Legal Coun. 

date: 12/18/78 

Rec. Mgnt. 

Tpch. Servs. 

/ ^raining 

Public Affs. Off. 
Telephone Rm. 
Director’s Sec’y . 


W. A<S^A ^ y^ublic Affs. OJf. _ 

"■"DTS'^^b6l"T^o¥OT FBI <%IEtD "" ST “ "'*7^ W/iia 

OFFICE INVESTIGATIVE ¥ILES€idXi£s^^±££^ - 

PURPOSE ; 

The purpose of this memorandum is to provide for 
record purposes the draft of the report on the disposition 
of FBI field office investigative files which was prepared 
by the National Archives and Records Service (NARS) . 

DETAILS ; 

By memorandum dated 6/14/78, I provided the tentative/^ 
schedule which NARS planned to use for their review of records 
procedures relative to the field office file destruction program. 
The review consisted of visits to the Chicago, New York, and 
Washington Field Offices; comparison of field office and Head- 
quarters files for content; examination of pertinent FBI manuals 
and inspection reports; and interviews with appropriate personnel. 
NARS completed the draft of their report and furnished it 
to me on 12/5/78 for review. While some minor notations were 
made, the report confirms the fact that our destruction procedures 
are adequate. Through this review, NARS concluded that field 
office investigative files do not appear to have sufficient 
historical or other research value to warrant permanent retention 
by the Federal Government. 


RECOMMENDATION ; 

None. For record purposes. 
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PURPOSE ; ------------- 

The purpose of this memorandum is to provide data 
regarding pending litigation cases for recording purposes. 


DETAILS : 

Pursuant to the Attorney General's instructions 
of 6/6/77 that all files related to pending litigation must 
be preserved, Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Information and Privacy Acts 
litigation cases. RMD has subsequently provided this informatl 
to field offices and Legal Attaches for appropriate searching 
and identification. A similar process is conducted at FBIHQ. 


To insure that all pertinent subjects related tc 
the cases are duly recorded, 12 individual attachme,' 3 wh ■ a 
have previously been forwarded for searching and retention 
purposes, are attached for record processing. 


RECOMMENDATION ; 

None. 
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12/27/78 


To: 

— — 

From: (Sugqester's name) 

Division of Assignment 

Director, FBI 




San Antonio 


SUGGESTION 


of destroyed files ^ either in front of each respective classi- 

fication in the closed file section or in an administrative file created 
specifically for thiilk purpose , or both. The administrative file, if 
used, would be centrally located in or near the closed files, 

•J/ vY'li 
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L'hSiLSri^ i.%* Li-J 








hF. fiV.^pa r3.u>/<iii*K 

Current practice or rule (Include manual climion as wen as facts) ■ Current TUleS TeqUire the liSt Of 

destroyed files (FD-478) be maintained in front of each respective 
classification in the closed file section. Another (Con't. on Page 2.) 

Advantages of suggestion and annual savings (include basis for estimate) (2.) CUrPGntT nilSS ^ nUni©!POJJi€ 

files from varying classifications are destroyed each month under a /'£ 
tickler system using the original assignment card. San Antonio is 
averaging over 125 files per month destroyed per this system. Pullin^*^^'' 
the destroyed file list for each classification affected from the closed 
files, recording the file number of the destroyed file, and refiling the 
lists at various locations is extremely time consuming. It would be a 
relatively easy task if all the lists for each classification were 
maintained at one central location in an administrative file. 

(2) Several lists of files to be located for mail or special projects 

(Con’t. on Page 2.) 

Disadvantages of suggestion £>. 

m.y') 




% * 




(The use by the United State® of my suggestion shall not form the basi 
assigns upon the United States. I understand that I will be considered 
within two years after submission.) 

Mr. □ Mrs. □ viss I 

O. I I 


I my heirs, or 
stion is adopted 


ot buqgester 


Recommendations and comments of Division Head 

This suggestion has merit and I strongly| j<ecdlnmendits series consideration and 
adoption. f) 


(Do not write in this space - for Bureau use only) 

LeJt 

... 


San Antonio 


*6 JAN 1979 




Current practice (Continued); 


list may be maintained in an administrative file at each 
offices’ option. (MAOP, Sect. 2-4. 5.1) 


Advantages of Suggestion (Continued) ; 

are handled each week in the RASU. Having one central list of 
destroyed files provides a faster and easier check to determine 
if any of the files on the search list are destroyed. 

(3) The maintaining of two separate lists, as authorized by 
the current rule, is very time consuming and could possibly 
lead to confusing errors. Maintaining one list is quicker, 
easier, and less prone to error. Further, if the list is 
centrally located instead of scattered throughout the closed 
file section, it can be more efficiently used. In most offices, 
especially the smaller ones, there should be little or no loss 
of time or efficiency in having to move from the classification 
involved to the central list to determine if a particular file 
is destroyed. 


2 * 


RE; Suggestion #107-79 




ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (TBDrssj 1/17/79 


It is proposed in attached suggestion from the 
San Antonio Office that field offices be given the option 
of maintaining their "list of files destroyed" (FD-478) 
either in front of each respective classification in the 
closed file section or in an administrative file created 
specifically for this purpose, or both. The administrative 
file, if used, would be centrally located in or near the 
closed files. 


OBSERVATIONS ; 

Current rules require that the "list of files 
destroyed" (FD-478) be maintained in front of each respective 
classification in the closed file section. At the option 
of each office another list (copy) may be maintained in 
an administrative file created specifically for this purpose. 

The Records Management Division is of the opinion that existing 
policy for maintaining a record of files destroyed is superior 
to suggested procedure. Maintaining all lists in one file 
as suggested could result in the entire record of files 
destroyed being inadvertently misplaced or destroyed. Distribution 
of the destruction lists to the respective classifications 
pursuant to existing policy substantially reduces the risk 
of all records identifying files destroyed becoming lost 
or misplaced. 

RECOMMENDATION ; 

Recommend suggestion not be adopted. 



APPROVED: 

Director 

Assoc. Dir. 

Dep. AD Adm. 
Oep. AD Inv. 


Adm. Serv. 
Grim. Inv._ 

ident. 

intell. 

Laboratory 
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IL IdFOSffil EJSISte 

-v; iLU 

01 \IE 


Jtoia^nr tip 197S 
PEBSmAL 


Mr. I 

Feder&l Baraan of InvcsUi^tioa 
San Antofdo, Teias 


i** ^ A - . ./-, 


■b 6 

b7C 


^^'OA 


Dear Mr. 


Tbaok you for yoar fluggeetl<Hi 






Hie sagiiCTij^^^ Poram 

classifioiiUoa'^ii &• closed fUe sectioa or tn a* adtalalstrsUlve file — 
iirreatidlipiill^bUly for this porpose, a* both. Alter eralaaticni, it Is 
belleired oor current policy n^sTdlqg the fllhif of Fonos FD*478 shoiihi 
be ccntioiieil sines it substentially r^ees the rish ctf all recwds Idteatl- 
fying files deMro^fsd becomhi^ lost or mls|daced. 

I appreciate the interest vhich prompted you to jmbmit 
your Idea to me although faronUile actimi was not t^ken in this htstaace. 

Sincerely youiwt/. 

yvlB H. Webs ^^j 


MAILED 6 

JAN 2 4 1979 

FBI 


IIOUlamH. Webster 
Director 




Assoc. Dir. 

Dep. AD A<iim. 
Dep. AO Inv, _ 
Asst- Dir.: 

Adm. Servs. — 

Crtm. Inv, 

Ident, 

Intel!. 

Laboratory — 
Legal Cogn. ^ 
Plan. & Insp. . 
Rec. MgnK — 
Tecb. Servs 


San Antonio 

1 • Field personnel file 
1 - Suggestion file 


2 9g 


m 


Ij - Personnel file of Mr 
-T^pWrnjwi^ 

-0(6) 


H ■ 


(Suggestion #107-79) 


bo 

b7C 


MiM zm 


Pul 

Telephone Rm. _ 
Director's Sec'y 


MAIL ROOM 


1 !/ 


Gzi^" 


y 


nv - ( 

I ' 


Continued - Over 








Mr 

Federal Bureau of Investigation 
San Antonio, Texas 


NOTE: Suggests field offices be given the option of maintaining their 

list of destroyed files (FD-478) either in front of each respective 
classification in the closed file section or in an administrative file 
created specifically for this purpose, or both. The Records Management 
Division notes current rules require that the list of files destroyed be 
maintained in front of each respective classification in the closed file 
section. At the option of each office another list (copy) may be maintained 
in an administrative file created specifically for this purpose . The 
Records Management Division is of the opinion that existing policy for 
maintainijig a record of files destroyed is superior to suggested procedure. 
Maintaining all lists in one file as suggested could result in the entire 
record of files destroyed being inadvertently misplaced or destroyed 
The Records Management Division recommends that this suggestion not 
be approved. Views attached. 


approved: 

Director 
Assoc. Dir. _ 
Dep. AD Adrn 
Dep. AO Inv, 



Adm.S6rv.^@V 
Crim.Inv. ^ 

Ideot. __ 

into'.l. - 

Laboratory 


Legal Coun. 
P!30. & Insp. 
Rsc. K.rnt. 
■h.Ssrvs 

Training 

Public Affs. Oft. 


'jzfm 


Tc- 
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TO 



FROM ; 

subject: 




Memorandum 

Mr. Bassett' 



FILE DESTRUCTION 
CIVIL ACTION CASES 

sT ^ M <? T "/ 0 •■1 

PURPOSE: 


UNITKII STATES DF,i>< 

BUREAU <r,-K 


MKMT OF JUSTICi 
lNVESTT0ATrGN 


date: 


1/12/79 








i'- 

K^'~ 


Assoc, h ff. 

Oep. AD Adm? 
Dcp, A-D Inv. 

A sstw 

Crim. Inv, 

Idcn f . _ 

intcli. . 

Loborotory 

Legal Conn. 

PI on. 6 In sp . 

Rec. Mgnl. .. 

Tech. Servs. 

Training 

Public Ails. OH. 
Telephone Rm. ... 
Director's Sec’y . 


9j 

P u a.e a: 


a 




The purpose of this memorandum is to provide 
information concerning pending litigation cases for record 
purposes . 

DETAILS: 


In accordance with the Attorney General's 
instructions of 6/6/77 that files related to litigation 
matters be preserved. Legal Counsel Division provides 
pertinent information regarding pending civil litgation and 
Freedom of Information and Privacy Acts litigation cases. The 
Records Management Division subsequently provides this 
information to field offices and Legal Attaches for appropri- 
ate searching and preservation. A similar process is 
conducted at FBIHQ. 


To insure that pertinent subjects are recorded, four 
attachments, which have been forwarded for searching and 
retention purposes, are enclosed herewith for record 
processing. 


RECOMMENDATION : 


None. For record purposes 


ALL IlffOmATlON COIAIID 
mm !S iSGLASsIFiEO' 






APPROVED: 


Director 


Adm. Serv. 
Crim. Inv. 




Legal Co:;n. 
Plan. & insp.' 


Assoc. Dir! 
Oep, AD Adiri 
Uep. AD Inv. 


Iclent. 

Intell, 

Laborator/ 


Roc. Mivn. /JTJTj, 
Tech. Sorvs.^'^^--' 
Training 


Public Affs. Off. 


Enclosures 
aQ7 — 1-2 2 — 


[4) 
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FBI/ DOJ 


I 

UNITED STATES GOWRNMENT 

Memorandum 


. UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Mr. Bassett 


FROM : j. w. Awe 




subject: OF BUREAU RECORDS 


date: 1/10/79 

0 


PURPOSE ; The purpose of this memorandum is to record 

procedure of filing abstracts containing authority 
for files destroyed to insure the integrity of our abstract 
system. 

DETAILS ; It has been an established policy in our file 

destruction program to insert in our filing scheme, 
an identifier containing file number or scope, date, and 
authorization for destroyed files. While this procedure 
appears to be adequate, an additional practice is being 
instituted to further insure accountability and integrity 
in the file and abstract systems due to civil litigation 
matters. 

Effective immediately, an abstract containing 
file number or scope, date, and authorization will be placed 
in the drawer at the time abstracts to destroyed files are 
removed . 

Field office procedure requires that a listing 
of destroyed cases be filed at the beginning of each 
classification. This practice has been considered for use 
at Headquarters but was determined to be impractical.-4u:e-^o 
the volume of records maintained. ™*'\/ 


RECOMMENDATION ; 


66-328d 
. |AMH:bjr 
(5) 


None. For information. 


APPROVED; Adm. iorv. 

Grim. Inv. 

Director 

Assoc. Dir, Idont. 

Oep.ADAcfm: "’^11. 

D«p.ADInv. Uboratory 



All INFOSMA«».!ll/^ 

leofi IS ICimiFIED 


l-Or-d Coufl. 
Pian. & indp, 
Rec. Mgnt. Jf} 
Tech. Servs~ 
Training 
Public AffS. Off. 
/ ^ 2 : 


iilHtril m bijlbLM^4nty -i4 jan is 1979 
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united states government 

Memorandum 

MR. BASSETT 


FROM 


L /^jTvt tinuT 

• XiJ W 


4fe{ 


subject: ^JigJRJJilXIQN OE®OlIBLE 
p3^g>ILES SyOGE^^^ 

PURPOSE: 


•i'^SSOC. Oil. 

Dep. AD Adm. 
Dep. AD Iny. _ 

UNITED STATES DEPARTMENT OF JUSTICE As.t. qu.-. 
FEDERAL BUREAU OF INVESTIGATION • Adm. Servs. 

Crim. Inv. 

Ident. 

Intel!. 

Laborotory 

date: 12/27/78 

Rec. Mgnt. 

Tech. Servs. _ 

Training 

Public Affs. Off 
y/^ Telephone Rm. _ 

Director's Sec’y 


u ^ oi 


^pfA'T 

(P^,v / 






To suggest instructions regarding destruction of double zero 
files be formulated. 

DETAILS: 


Attached are memorandum of Inspector’s Aide Gerald T. 
Grimaldi and memorandum of Inspector John D. Glover suggesting 
double zero files be considered for destruction. 


RECOMMENDATION: 


For whatever action deemed appropriate. 


Enclosures 

1 - Mr. Price 
GDR.’jmh / 
( 2 ) J 


ipt-'-'' 


APPROVED: Adm. Serv. 

Crim. Inv. ' 

Director 

Assoc. Dir: W®';'!- 

Bep. AD AdST 

Dep. AD Inv.^ — ^ ^boratory 


Legal Coun. 
Plan. & Inst^ 
Rec. Mgnt. 
Tech. ServsT 
Training 




s00< 
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RE: Memorandum Colwell to Bassett, 

DESTRUCTION OF DOUBLE 
ZERO FILES SUGGESTION 

addendum OF RECORDS MANAGEMENT DIVISION (TBDievp 1/12/78) 

By memorandum from L. Colwell to Mr. Bassett 
12/27/78 captioned "Destruction of Double Zero Files 
Suggestion'' it was proposed that instructions regarding 
destruction of double zero (00) files be formulated. 

OBSERyATIOlNS : Inasmuch as legal and archival requirements to 

permanently retain this type of information is satisfied by 
permanent retention at FBIHQ, there is no requirement to 
maintain it in the field; however, it would be virtually 
impossible to determine by age critera which information 
should be retained or destroyed.' Additionally, it should be 
pointed but that the volume of material in 00 files in the 
field is so small that any space that might be recouped by 
destruction would be insignificant when weighed against the 
documentation of the historical evolution of respective 
violation categories it provides. Although, as mentioned 
above, corresponding information is maintained at FBIHQ, the 
convenience of maintaining material in the field could be of 
immeasurable value to the field for reference and research 
purposes. This is one convenience which costs the Bureau 
almost nothing. 



RECOMMENDATION : That no action be taken to change the present 

policy requiring the permanent retention of material in 00 
f iles . 


APPROVED: 

Director^ 

Assoc. Dir. 

Dep. AD Adm. 
Oep. AD Inv. 


Adm. Serv. 
Grim. lnv.__ 

Went. 

Intell. 

Laboratory 


Plan. & Insp.' 
Rec. Mgnt. 
Tech. Servs7 
Training 




Public Affs.’0ff. 




FORM NO. 10 
r 1 973 EDITION 
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UNITED STATES GOVERNMENT 

Memorandum 

Inspector JOHN D. GLOVER 
Inspector's Aide GERALD T. GRIMALDI 
SUBJECT: DESTRUCTION OF 00 FILES 


TO 


FROM 


c 


During the review of the 00 files of Equad I, I 
noticed there were some serials that dated as far back as 
1937 (See 94-00). 

The Manual of Administrative Operations and Procedures 
does not specifically deal v/ith the destruction of 00 files. 

I serious\'|(doubt the value of preserving most 00 
serials not specifically prohiliited from being destroyed for 
one reason or another, and I feel perhaps valuable space 
could be recovered if a destruction policy relative to 00 
files could be established. 

I recommend that this matter be referred to 
c?.c3. j uG I.CauXOr.. • 


All (’"‘a MtD 

BH t a 3 J 


dkh 



Buj U.S. Savings Bonds Kegularly on the Bay roll Savings Blan 


rORM NO. 10 

— : \pMR,f 4 i cr«) id»i 1 .0 


FROM : 


SUBJECT: 


ITED STATES GOVERNMENT 


- Mr. COLWEfcL 


J. m. GLOV: 


DESTRUCTION OF 00 FILES 


Enclosed self-explanatory memo from 
Inspector's Aide, GERALD T. GRIMALDI, appears to 
have aferlt, A random review of 00 files in the 
Miami Division and other offices during inspection 
of those offices disclosed obsolete material with 
no apparent continuing value. 

RECOMMENDATION: 

That enclosed memo he referred to^ecords 
lianagement Division for approp^aje- action. 


AIL 0- ’'TMlll 



Buy U.S. Savings Bonds Regularly on the Bay roll Savings Blan 




UNITED STATES GOVERNMENT 


Basset! 




UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 1/24/79 


Assoc. Dir. -1 

Dep. AD Adm. ... 

Dep. AD Inv. 

Asst, Dir,: • 

Adm. Servs. I 

Crim. Inv. 

Ident. . , 

IntelL 

Rec. Mgnt. Si 

Tech. Servs. 

Training . 

Public A»s. Off. . 

Telephone Riti. 

Director’s Sec’y _ 


;S£OSITION OF FBI FIELD 


:dAJ i)F- 




2T 


Reference is made to J. W« Awe to Mr. Bassett f 
memorandum 12/12/78, afctpve captioned, which provided toT a' 
record purposes, a draft of the report on the disposition / 

of FBI Field Office investigative files prepared by the ^ 

National Archives and Records Services (NARS) . f I 


The purpose of this memorandum is to place on 
record a comy-Qf WARS' final report recently furnished to 


FBIHQ. 


REC-55 


Details ; jlE.7g ^ W t / 

In mid 1978, NAR!^ conducted a study of the current 
Records Schedule for FBI Field Office investigative files 
and the procedures for its application to the records to 
determine whether any revisions to the schedule and the 
procedures were necessary. The study was conducted because 
of WARS' responsibility for oversight of records management 
practices in Federal agencies and its concern over the appearance 
of a number of newspaper and magazine articles cr iti*(^l ^ 
of the current Records Control Schedule for FBI Field Office 
investigative files. 2 1979 

Enclosed is a copy of the final report 
that the procedures established by the FBI for implementing 
aforementioned schedules do not deviate from the retention 
standards approved by NARS for these records. 


3 

_ ^ jr X.1 - -L J 




J&«-3286 

TBDrlrm 

(4) 
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Memorandum to Mr. Bassett 
DISPOSITION OF FBI FIELD 
OFFICE INVESTIGATIVE FILES 


The report also concludes that no change need be made in 
the current standard for retention of Field Office investigative 
files. However, it does recommend that the FBI revise the 
wording of the retention standards in its current schedules 
for such files in order to more clearly define the retention 
periods and document more fully that disposal is governed 
by the expiration of fixed retention periods. The Records 
Management Division concurred with this recommendation and 
has submitted to NARS for approval, a revised schedule. 

Recommendations ; 

None. For record purposes. 


APPROVED: 

Director 

Apso". n.'!r, 
mp. AD 

f Dep. AD In-^ 


Aci.’.'i. Csrv 

Grim. Inv. 


Intel). 

Laboratory 


Le-’a! Co'in.iwn 
Plan. & Insp. , 

Tech. Servs. 

Training 

Public Affs. Off, 
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UNn ^D- ^ATES GOWRNMENT 

Memorandum 

Mr. Herndon 


IPARTMEN 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

1 - Mr. Herndon 
1 - Mr. Silas 


D. Silas, Jr 


. fO ^ 


dat e: 1/29/ 79 

Mr . I I 

(Room 1B239) 

Mr. I I 


As$oc. Dir. 

Dep. AD Adm. 
*Dep. AD Kv- — 
As^t. lHt.: 

Adm. Servs. 

Crim. Inv. 

Ident. 

Intell. 

Loborotory 

Legal Coun. 

Plan. & Insp. _ 

Rec. Mgnt, 

Tech. Servs. 

Training 

Public Affs. Off. 
Telephone Rm. _ 
Director’s Sec’y . 


.22 LONG RIFLE CALIBER CDM PRODUCTS REVOLVER b7C 

SERIAL # 0055030 

PURPOSE : 

To advise that the captioned firearm is going | 

to be cannibalized and destroyed. ^ 

DETAILS ; ^ 

The captioned firearm was received from the Bureau ^ 
of Alcohol, Tobacco and Firearms (BATF) on 1-12-79 as ' 

excess property of that agency. Furthermore, the firearm ^ 

falls under the guidelines set forth in the Manual of \3 

Administrative Operations and Procedures, Part II, Section/’*‘’^|j^ 
2-4. 4. 4, and is subject to destruction. The captioned f j j 
firearm is also in poor and unserviceable condition and \ U J 
is only suitable for parts. ^ 

Attached are copies of form FD-519 for i 7 a t i oja^j 
and destruction of equipment. i 

^ ' nr^’T ^ ® FEB 1 ? 1979 

RECOMMENDATION ; 


None, for information only. 

Mr . Cochran 

Attention: Mr. Shanley, Room 6823 

80-743 ^ 

66-3209 // 




APPROVED; 

'm&si'- nr. 

C®^A&Adfn.' 


:Ssrv. 
Crim. !nV'. 


Cctjn. 
r.’n-i. s iftsp." 

:^3rvs'' 




Laboratory ^ PubHc KmM, 
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FD-519 (11-15-77) 




REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

Cannibalization an<3 destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3. Required parts are not available from Government excess, 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 

■5 determined by the head thereof.) 

<*» 

The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
Hj required parts from coirjnercial sources because of 

obsolescence, excessive price or extraordinary leadtimes. 

- — benefit realized from cannibalization exceeds the, 

fits 1 estimated trade-in or sale value of the unit being 

considered for cannibalization. 

yaj A signed statement, approved by a reviewing official, 

wcaC I indicating the actions taken to verify the above 

^ conditions is made part of the file supporting the 

Of9 , removal of the cannibalized item from property records, 

cr- and such information is made available upon request, to 
, . ; General Accounting Office and Departmental auditors. 

^ CERTIFICATION 


immm 

msSZ 


The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated . This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment- 



Name 


Position 


Office 


Date 


Reviev/ed B 
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'united states government 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


TO : Mr. B^tt 


FROM : J. W 






subject: mandatory application of 
GENERAL RECORDS SCHEDULES- 



/ 

^Assoc. Dir ^ . 

Adm. 

Dep. AO In 
Asst. Dir,: 

Adm. Serv; 

Criffi. Inv. 

Ident. 

Intell 

Loborotory 

Legal Coun. _ 
Plan. & Insp. .. 

Rec. Mgnt. 

Tech. Servs, _ 

Training 

'Public Affs. Olf, 
Telephone Rm. _ 
Director's Sec’y 



DESTRUCTION OF BUREAU RECORDS .. 


PURPOSE ; 

The purpose of this memorandum is to advise all 
Headquarters Divisions that mandatory application of the 
General Records Schedules has been approved by the President 
and that each Division will be canvassed to insure that 
we are in compliance with the new regulation. 


DETAILS : 


DECLA88IFEDBY. 




On 10/10/78, the President approved Public Law 
95-440 which amended Section 3303a (d) of Title 44, United 
States Code, to make application of the General Records 
Schedules, as approved by the Archivist of the United States, 
mandatory in all Federal agencies. Agencies have previously 
been permitted to use the Schedules at their discretion. 

Copies of Federal Property Management Regulations, TemporSTX 
Regulation B-2, dated 1/11/79, and Public Law 95-440, effecting 
this policy change, are attached. I 


The General Records Schedules (copy attached) y 
consist of 22 separate schedules for records which are common 
to several or all agencies and are divided by administrative 
function, all with specific retention periods. The Schedules 
have been successfully applied to the destruction of applications 
for Bureau employment which did not result in appointment 
and to requests for informational literature, and copies 
of replies thereto, which are not processed or filed in 
the Central Records System. 


Enclosures 

66-3286 

CMG;ssj 




wG- J 31 L 



Mr. Adams, Room 7142 
Mr. McDermott, Room 7110^.^*? 
Rich Assistant Director 
mAI I Room 6212 
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Memo Awe to Bassett 3/15/79 
MANDATORY APPLICATION OF 
GENERAL RECORDS SCHED0LES- 
DESTRUCTION OF BUREAU RECORDS 


It is conceivable that our needs would require 
retention periods that will exceed the period authorized 
in the Schedules. In that event, Standard Form 115, "Request 
for Records Disposition Authority", will be prepared for 
submission to the National Archives and Records Service 
(NARS) to request retention periods more responsive to 
our needs. The Schedules also require submission of disposal 
schedules to identify records having permanent archival 
value. Generally, records created prior to the establishment 
of recordkeeping standards are considered to have historical 
value and disposal is prohibited. 

Each Headquarters division is requested to provide 
the name(s) of knowledgeable personnel, by routing slip, 
to the Records Systems Section, Records Management Division 
(RMD), for the purpose of assisting RMD in determining 
satisfactory retention periods for records currently maintained. 
Each Division is being furnished separately, for review, 
the Sehedule(s) applicable to its specific functions. 

Field office records will also be reviewed to 
determine whether the mandatory retention periods are 
adequate for field office operations or if additional retention 
is necessary. This matter will be handled separately. 

Upon completion of this review, appropriate disposal 
schedules for Headquarters and field offices will be forwarded 
to NARS for action, 

RECOMMENDATION; 


That Headquarters Divisions provide the name(s) 
of knowledgeable personnel by routing slip to the Records 
Systems Section, RMD, in order to implement the mandatory 
application of the General Records Schedules as outlined 
abpve. Can/ I oa, I 


APPROVED: 

Director 

Assoc. Oir. 
Dep, AD .Adrn: 
Dep.AD Inv. 


Adm. Serv. 
Crim. lnv._J 

Ident, 

lnteil._^ 

Laboratory 


Legal Coun. 
Plan. & Insp. 

Reo, Mgnt.^ 
Tech. Servs. ' 
Training 
Public Affs. Off. 
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March 21, 1979 

pebsonal 


#11 MFIlWrai CSSIiJffl) 


Shr»5iirTOisa» »S IS BieiSM 

Indianapolis, Indiana ^ DATc ■ » 3- p j}V!^ i P V 

Dearwsi 

/%€€& 

I have received your suggestion thS the practice of 
stripping inve^i^tive files at the time a case is completed and 
referred to the office of origin be eliminated. After e'/aluation, it 
is believed that instructions contained in the Manual of Administra- 
tive Operations and Procedures, Part H, 2-4. 5.7(4) are sufficiently 
clear to govern the stripping of closed files. The manual states: 
'’Copies of serials in all office of origin cases must be destroyed 


Dear Mrs. 


mm 


within six months after files have been closed. ” 


IS no mier- 


ence in this citation that auxiliary office files must be stripped. 


The interest which you displayed by submitting your 
idea to me is appreciated although favorable action was not taken 
in this instance. 


■"mailed 5 


MAR 2 1 1979 


Sincerely yours, 

William H. Webster 
Director 


2 - Indianapolis 
1 - Field personnel file 

1 - Suggestion file 

1 - Personnel file of Mrs. | 
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APPROVED:' 

Director 
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'r'ep, /\T- r,. 

C;^p. AD lnv._y_ 
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Laboratory A.'iS.bfff 

Continued - Over 


HOT B>:'CORDED 
191 MAR 27 'lb? 9 
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f I, ^ V, • Mrs. I I 

Investigation^ 
Indianapolis,' Indiana 


5^ • 


NOTE: Suggests practice of stripping investigative files at the time a case 
is completed and referred to the office of origin (RUC'd) in those 
classifications wherein the files are mandatorily destroyed six months after 
being placed in RUC status. The SAC, Indianapolis, states instructions * 
in the Manual of Administrative Operations and Procedures (MAOP), ‘ - 
Part IIv 2-4.' 5. 7(4) should be sufficient guidance for operation of the field ; 
"offices. The Records Management Division concurs with the comments 
and recommendations of the SAC. The manual citation states: "Copies 
of serials in all office of origin cases must be destroyed within six months 
after files have been closed. " There is no inference in this citation that 
auxiliary office files must be stripped. Views attached. 
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CHANGED TO ^ 


— JI1N121979 


ALL INFORMATION CONTAINED 
herein !® UNCLASSIFIED 
DATE l/M/rt'A nv tttifi l./oo 




FBI/DOJ 


Emfjloyee SuggesMoi;: 

FO-252 (Ft,5,-v. 9-ll^SSi^, 




From: (Suqqester's name) 


2/35/7P 


Division of Assignment 


; ^ Director, FBI . ' ■ 1 1 | I H dl an apo 1 j s 

[^.GGESTION ■ 

Eliminate the practice of "strippinp" investifrative files 
the time a case is completed and Referred to the Office of 
Origin (RUC'd) in those classifications wherein the files are 
mandatorily destroyed six months after being placed in RUC status. 




*4. f-4 U 


! Current practice orTule (Include manual citation as well as facts) ^ time employee RUC ' S file, COpleS 

I of serials are destroyed; employee then notes on top serial ''‘Pile 
! Stripped," initials and date; even though file will be destroyed in 
j six months per MAOP. Part II. 2-4. 5. 3, o. 303. 

) Advontcrqtes of auggestion and annucfl savings (include basis for estimate) J XS 3,17 1 1 C Ipfl't 0C1 thRt 317171131 

i saving? by implementation of this suggestion could result in an 

approximate savings of $37,563.98. This figure was reached hv using 
j Indianapolis average of approximately 160 RUC cases per month, times 
j number of field offices, times an average cost of 39 cents per file 
I to be stripped. The 39 cents-per-f ile cost was arrived at by estimates 

; of time to strip files by Rotor Clerks of the Indianapolis Division, 

I times the salary for a GS-d , Step 1, employee. As many Rotor Clerks 

I obviously occupy positions higher than a Step 1 in the G.S-4 pay series, 

j it is likely that the overall annual savings will exceed the 
! estimate set forth above. 


DlBodvontaga« o£ «ug,euUun knOWtt . 


mm 


DATE 


(The use by the United Stales of my suggestion shall not form the basis of a further claim of cny nature by me 
assigns upon the United States. I understand that I vvlU be considered 
within two years after submission.) 

I— Imt. CZlMiss 


my heirs, or 

is adcoted 


Recommendations and comments o.f JDivision Head „ V ^ . i' VVVJUX 

for stripping auxiliary oTfice files was a 
space problems some field offices may find 
1 stripping auxiliary office files. Instruct. 
I 4. 5. 7(4) should be sufficient guidance 
for operation of the f leld.^f f ices . 
Indianapolis in the past Has stniplje/d’ 

(Do not write in this space - lor Bureau use only) 

,Jy-Bureau DlAiJion . „ 

2-Indianapolis (66-2565) ... 

dec I IPers. 

SWM^swm I5).. H r , r - : ; _ 

( 3 - ca 2 ./ 


Bureau reauirement 
it advantageous to 
^^s as stated 

Signature and Title 
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RE:' Suggestion #210-79 


ADDENDUM OF THE RECORDS MANAGEMENT DIVISION (RMD) (TBD; ssj 3/6/79) 

It is proposed in attached suggestion from the 
Indiannapolis Office that the practice of stripping inves- 
tigative files at the time a case is completed and referred 
to the office of origin (RUC'd) be eliminated. The elimination 
of this practice would affect auxiliary office files only 
that are subject to the six-month destruction rule. 

OBSERVATIONS : 

The Records Systems Section (RSS), RMD, concurs 
with the comments and recommendations of the Special Agent 
in Charge, Indiannapolis Division, and is in agreement that 
the instructions set forth in the MAOP part II, 2-4. 5.7 
(4) are sufficiently clear to govern the stripping of closed 
files. Aforementioned manual citation states that "Copies 
of serials in all office of origin cases must be destroyed 
within six months after files have been closed". There 
is no inference in this citation that auxiliary office 
files must be stripped. RMD is therefore of the opinion 
that no change need be made in existing instructions concerning 
the stripping of investigative files. 

RECOMMENDATION ; 

Recommend suggestion not be adopted. 


APPROVED; 

Director 
Assoc, Dir, 

Dep, AD Adirir 
Dep, AD Inv. ' 


Adm. Serv, 
Crim. Inv. 

Ident, 

Intell. ■■ 
Laboratory 


Legal Coun. 

Plan, & insp."~ " 
Lee ri-.nl'. 

Tc:ii. Servs, ^^ 
Tfaining " f " 

Public AfKOlfr 








Assistant Attorney General April /fc, 197^ 

for Administration 

Office of Management and Finance ,,, nmiriiiirn 

Assistant Director AIL INFOMON COiLTAllD 

Records Management Division I'iPri'y 

.J^ECpRDS DlSPOS^ma^fifiS^^ 

Reference is made " to“l)r3er b6j-27i0, which 
establishes a program for the disposition, of records of the 
Department of Justice in accordance with existing Federal 
regulations. 

Copies of three separate disposal schedules 
which are under consideration by the National Archives and 
Records Service (MARS) are attached herewith for the 
information of the Administrative Programs Management Staff, 
Records Management Group. The comprehensive disposal 
schedule, dated May 4, 1977, ' encompasses the investigative 
files of this Bureau and includes the criteria for 
identifying cases of historical value for permanent 

retention. Ihis schedule was referred to various , ^ 

Congressional committees by the Archivist in accordance vvit.h * 

44 U.S.C. Section 3303a(c) and is currently in a pending V 
status with the Senate Committee on the Judiciary. 

I b7C 

Archives Specialist, telephone 324-4344, has been designated 
^ tne records disposition ' liaison officer. 

"^f^clos„r.B (3) \ 

S a t“ ' ^■ASt 4> —/3iy 

tH 1M( TE; Response is based on Deparfe%nt Order DOJ-2710 
CC Uettached) which defines the responsibilities of the Office 
‘j 2E Management and Finance (OMF) and the Offices, Boards, 

f] Di/isions, and Bureaus of the Department in relation to the 

^ 1 ri'~ disposition program established by the OMF. Th|-ee 

ksioc. Dir spending disposal schedules are being furnished to the Records ______ 

n?’ tn f.!"' "^Management Group for their informatjbn. The Order rec^'ffi"sied 
(kssTDir.:"'''~Ehat a records disposition liaison officer be designated to 
Adm. 5«y. — aerv6 as the primary contact point for the component. »3 APR f J 

Crim. Inv , , ,-^PPROVED: Acjm,Scrv._ La- ~ 
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Director 
Assoc. Dir. _ 
Dep. AD Ad'rn.' 
Dep. AD Inv’. 


Crim. 

lda.it. 

Intell. 

Laborafon 


hr. 

MAIL ROOM 



p;ai. ;L in-- j 

F^y 

T'i-.n. S'Crvs. y 

tciriin'- 

Public .Affs. Off. 




REQUEST FOR RECORD^PSPOSITION AUTHORITY 
(See Instructions on reverse) 


LEAVE BLANK 


JOB NO 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. FROM (AGENCV OR ESTABLISHMENT) 

Department of Justice 

a. MAJOR SUBDIVISION 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Records Management Division 


«. name of person with whom to confer 


James W. Awe 


«. CERTIFICATE OF AGENCY REPRESENTATIVE. 



5. tel EXT 


4185 


I DATE RECEIVED 


NOTIFICATION TO AGENCY 


In .irrutd.incn with It'" provisions ol U S C 3JPJo Pie disons.ii 
qufsl. includiHR ameiuiments. is .lOCiovrt eiceot loi items im.h'.'v 
be sUiiupi'd ''(iisiwsai not .ipowved’' oi ’\s.tMu*iT' m i.i'in’ii t*' 


HrWlIMvl i'/ fill' I Mffr,/ Lf.if,', 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

n A Request for immediate disposal. 

E B Request for disposal after a specified period of time or request for permanent 
retention. 


C. DATE 


12/29/78 


7 . 

ITEM NO 


IGNATURE OF AGENCY REPRESENTATIVE 






E. TITLE 


Section Chief 


a. DESCRIPTION OF ITEM 
(With InclusivB Galas or Retontion Pariods) 


SAMPLE OR irTiriM taivckj 
JOB NO. -ACTION taken 



Files, index cards, and abstracts maintained at 
Federal Bureau of Investigation Headquarters 
relating to violations in the 42 (Deserter: 
Deserter Fugitive) classification. Records 
encompass approximately 90 cabinets (800 cubic 
feet) and disposition would be conducted within 
the guidelines set by GSA Bulletin PPMR B-40. 
Records are in hard copy form, are dated from 
1936, and contain Defense Department Forms 553 
and 616 which note the dates and location of 
absence and return of subject which could provide 
data to reconstitute military records. Records 
no longer contain sufficient investigative or 
administrative value to warrant further retention 
Records previously microfilmed will not be 
included in this schedule. 

DISPOSITION OF RECORDS BOUND BY FPMR B-40 

OFFER DD Forms 553 and 616 to the National 
Personnel Records Center. 

DISPOSITION OF RECORDS NOT BOUND BY FPMR B-4Q 

DESTROY after case closed ten years or when 
administrative needs have been met, 
whichever is later. 



•TANOARO FORM IIS 

Ravit.d April, 1975 
Pr»sctib«<l by G«o«tal Services 
AdminitttlUiOiv 
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CLEARANCE P.E 



SUBJECT 

Records Disposition Program 


EXPLANATION OF ISSUANCE (Continue on reverse) 


TYPE OF DOCUMENT 

prder 


: 



IDENTIFICATION (H 8ny| 

DOJ 2710 


PREPAJED BY 


OFFICE and EXTENSION 

OMF / APMS / RMG/ RMDS 
633-2274 


This order establishes a program for the disposition of records of b7c 
the Department of Justice in accordance with U.S.C. 3102 and the 
General Services Administration Federal Property Management 
Regulations . 


AIL INFOlMATpCOmED 

iEiiH eS imie 

DATE f'/s fA StAPHXl '^) iMK 


PROPOSED DISTRIBUTION (Write out - Do not use cods) 


BUR/H-2: First and second level, all Bureaus. 

OBD/H-2: First and second level, all Offices, Boards and Divisions 


ORGANIZATION 


P 


CRT 


TAX 


LND 


S 


FBI 


DBA 


BOP 


USMS 




ATING tfPICE CUARANCE 



CLEARANCE ROUTING 


SIGNATURE 


DEADLINE DATE FOR CLEARANCE 


Concur Non- comments 

Sub. & oist. Concur Accepted 

NO I comment Chajes 

Comment Attached Made 


ORGANIZATION 

DOJ/DMO 


AFTER APPROVAL SEND TO: ' 

APMS/RMG, Room 623i, MAIN 


United States Department of Justice 



J//9/79 


APPROVAL DATE 


DJ FORM • «78 
(Ed. 7-t-71) 
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Visi^ ti tS( 


DOJ 2710 


Suhjcci: 


RECORDS DISPOSITION PROGIOiM 


PURPOSE ■ This order establishes a program for the disposi- 
tion of records of the Department of Justice (DOJ) in ac- 
cordance with 44 U.S.C. 3102 and the General Services Ad- 
ministration Federal Property Management Regulations. 

SCOPE . This order applies to all components of the DOJ. 

PROGRAM OBJECTIVES . 

The basic objectives of the records disposition program are: 

a. The timely and systematic removal of records deemed 
temporary by the creating coiiiponent, the Department and 
the Government for later destruction by the Department 
or a Federal Archives and Records Center. 

b. The designation of permanent records having sufficient; 
historical and archival values to warrant immediate or 
later transfer to the National Archives for perraanent 

: preservation. 

RESPONSIBILITIES . 

a. Office of Management and Finance . The Records Manage- 
ment Group (RMG) , Administrative Programs Management 
: Staff, Office of Management and Finance shall: 

(1) Establish records disposition policy and standards 
, for the DOJ. 


Act as liaison with the National Archives and Re- 
cords Service (NARS) for Department program direc- 
tion. ^ PBi |NFOR?4ATIOt’4 

HEREfN IS *)WC'APbiH-t / I 

DATE PCa^ 


Distribution: BUR/H-2, OBD/H-2 


initiated of Management and,,. 

Finance, Administrative 
Programs Management Staff 
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DOJ 2710. 


(3) Secure necessary approvals for the destruction of 
records of the Offices, Boards, Divisions and 
Bureaus. 

(4) Provide assistance and advice on records disposi- 
tion matters to officials throughout uhe Department. 

(5) Evaluate the Department's program periodically to . 
ensure its operation at peak efficiency.' 

Offices , Bo ar d s, Divisions and Bu reaus . Each Office, 

Board, Division and Bureau shall: 

(1) Implement policy and standards for records disposi- 
tion set forth in guidance published by the Depart- 
ment and the General Services Administration (Fed- 
eral Property Management Regulations) . 

(2) Submit all requests for records disposition author- 
ity (Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equip- 
ment of noncurrent records'. 

(4) Encourage the use of Federal records centers as - 
storage facilities for records with reduced refer- 
ence activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disap- 

: ■ proval of all requisitions for filing equipment by 
evaluating need and by checking compliance with 
authorized records disposition instructions. 

(7) Provide adequate staff to carry out program respon- 
sibilities. 

(8) Ensure that program staff are adequately trained in 

' coordination with RMG. 


Par 4 
Page 2 


DOJ 2710. 



5 . DESIGNATION OF RECORDS DISPOSITION LIAISON . 

Each Office, Board, Division and Bureau shall desicjnat''e a 
records disposition liaison officer to serve as the primary 
contact point for the component, incJ.uding its field offices, 
and advise RMG in writing of the name of that individual. 


KEVIN D. ROONEY 
yissistant yAttorney General 
for Administration 



UNITED STATES GOVl^NMENT UNIT !) STATES DEPAI^^IEN 1 ’ OF JU,‘ 
M- FEiTi',RAL BUREAU (^BiN'VESTIGAT? 


Memoranmm 


TO ; Mr. Moore 


FROM : w. D. Gow 


date; 4/3/-^r-=r 

1 - Mr. Moore 
1 - Mr. Ingrain 
1 - Mr. Gow 
1 - Mr. Shaffer 
1 - Mr. Cochran 




Teel*. Seivs. 

Tr^iRrng 

Public Affs. Off, 
Telephone Rm. 

Dir .cror's Sec’y . 


PURPOSE ; To advise the Technica l Services Division. C omputc^r 
Applications Unit, .of changes in | t t 

RECOMMENDATION : That the Technical Services Division, Computer 

Applications Unit destroy all tapes and computer listings for 



APPROVED: 

DIractOr 

Assoc. Dir. 
Oep, AD AtfrnT 
Dep. AD Inv. 


Adm. Serv. 
Grim. Inv. 

Ident, 

lnlcll,_ 

Laboratory^ 


, < Legal Coun. _ 
V Plan, 8 Insp." 

Esc. Mfint. 

_ Tn,':l',. Servsr^ 

Train :n.q "r, 

_ Public AffsrOff.' 




DETAILS: 
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MAY jH9i^ U.S. Savings 





Bonds Regularly on the Payroll Savings Plan 








; J, HUGHES 

' 20 OisTi^icT, New jEnsfiv 

COMMITTEES: 

COMM ITTEE ON THE JUDICIARY 


COMMITTEE ON MERCHANT 
MARINE AND EI5HERIES 


SELECT COMMITTEE ON AGING 


# 
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iloujSe of ^^ejprefifenfattbes; 

iflasbltiBton. ja.C. 20515 
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WASHINGTON OrriCEs ' 

436 Cannon House Cjefice Buii^mo • 
WASHINGTON. D.C. Z051S 
(202) 22S-6S72 

DISTRICT OFFICES! 

2920 Atlantic Avenue 
ATLANT icCiTY, New jEKsrr 08401 
(609) 34S-4B44 

427 Lanois Avenue 
Vineland, New Jersey 08360 
(609) 636-3269 

151 North Broadway 
P.O. Box 248 

PENNSVILLE, NEW JERSEY 08070 
(603) 678-3333 


jEDSRfi 


May 17, 1979 






Hm. William H. Webster 
Director 

Federal Bureau of Investigation 
J. Edgar Hoover Building 
Washington, D. C, 20535 

Dear Mr. Webster: 

I am enclosing herewith a copy of the communica- 
tion which was directed to my Chairman, Peter Rodino, and other 
members of the Judiciary Committee. ' 

I would app^ciate your sharing with me ' pres® 

FBI policy relative to -tfestruction of t iles. I would also ap- 

preciate hearing from you as to the suggestion that there have 
been delays in furnishing field offices with policy decisions 
:as well as the implication that files have been intentionally 
destroyed to deny persons public access to the same. 

Thank you, and with kind regards, I remain, 

DE-65 







V’6§ Sine 

Ex-iar 


/ ! 
/ly „c 






■ij 


o/r 




■2 JUL 16 1979 




llliam j>^Hugh 
’■Membex,,.^Osagj ' 

(yew yj 




WJH/mm 









V 






% 





9 May 19'79 


The Honorable Peter Rodino 
Chairman 


Committee on the Judiciary 
U.S. House of Representatives 
MOB 2137 


Washington, D.C. 


20515 



i 



T'lP- 

•^T Ts, 


Dear Congressman Rodino: 




In April 1976, the FBI implemented a revised files destruction 
policy -and the Bureau told its field offices to eliminate records 
of criminal cases that had been closed more than ten years. On 
August 31, 1977, the period was reduced to five years. In a recent 
agreement between the Department of Justice and the National 
Archives and Records Service (NARS) , "official" sanction has now 
been given to the destruction of auxiliary FBI field office files 
which are more than six months old. 


The destruction of FBI files poses a serious threat to the 
public's right-to-know. For example, the report recently released 
by the National Archives and Records Service states that there 
are no significant files located in the field offices that are 
not duplicated and preserved in the FBI's Washington national 
headquarters. ■ However, as revealed in the Martin Luther King 
assassination investigations, field office files, found to contain 
crucial information in the case, were not duplicated at the FBI's 
national headquarters. Had these files been destroyed, Americans 
would have been forever denied access to information - information 
which they have a right to know. 

To cite an example where destruction of files did in fact 
occur, the research and legal staff engaged in the Rosenberg 
case discovered 42 files, running into thousands of pages of 
documents, which the FBI admits to having destroyed. These 
files were destroyed despite the order of August 1, 1975 by the 
Federal District Court in Washington enjoining the FBI from 
destroying any files in the Meeropols ’ request. It was recently 
learned that this order was not disseminated to the FBI's field 
offices until a year later. It is highly probable that we will 
never know the full extent or even the number of files and 
documents which existed on the Rosenberg-Sobell case. 




Congressman Rodino 
Page 2 


It is difficult to refute the contention that hundreds of 
thousands of files with solid information are being destroyed 
under this new policy. 

We urge you and the other members of your Committee to 
request of the FBI and Department of Justice that they immediately 
stop destruction of FBI files. We also urge that your Committee 
deny approval to the Bureau's request to destroy the central 
files at FBI headquarters in criminal cases after they are ten 
years old. 

We would be willing to discuss with you possible alternatives 
to the destruction of files. 


Sincerely, 


I National Commission on Law 

United Church of Christ, Enforcement and Social Justice 

Office for Church in Society Church of Scientology 

b6 

b7 


National Committee Against 
Repressive Legislation 


Project For Open Government 




Congressman Rodino 
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Commi-Cte-e for Assassination Information Bureau 

Gr and J ur y Re f ort 


b6 

b7C 


Department ot Law, Justice and Washington Office 

Community Relations of the United Presbyterian Church 

Board of Church and Society of 
_the United Methodist Church 


Washington Office 

Unitarian Universalist Association 


ce: All members of the House Judiciary Committee 





A»»istant Director 
Records “anageaent Division 

Legal Counsel 
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WRIGAil CIYIL LIBERTIES 0U10M» et al., ▼. 
CITY OF CHICAflO, et al. 

(U.3.D.C., N.l). ILL.) 

CIVIL hCTim m. 75 C 3295 


ALLIANCE TO EHD REFRSSSIOH, et al., 
SAMUEL HOJ-AN, et al, 

(U.S.D.C., H.P. ILL.) 

CIVIL ACTION HO. 7^ C 3268 

DESTRUCTION OF FIELD ^ 

FILES AND RECORDS 0 


All MMATION CITMD 

rn;p| 

ms ...... 


Df F ir T> Ok, of r/4 - / 




PURPOSE i To obtain approval of attaohod airtel to SAC, 

CMeago, instriiotlng Cbicag© not to destroy any 
records ««• files in certain classifications. 

SYNOPSIS & DETAILS i Captioned civil actions, which have’ 

been certified aa class actions, seek 
injunctive and deelasatory relief against the Federal 
defendants as a result of an allsgad eoux*se and pattern of 
conduct which Inc lades, inter alia .' use of Infiltrators and 
Informers, surreptitious' entries, electronic and physical 
surveillance, and disruption and Intimidation of plaintiffs 
in the exercise of their First kmw&imn% rights. 

In July, 1976 , the Court entered an Order prcdiibit" 
ing defendants *’fro® destroying or altering, or permit log 
to be destroyed or altered, any docuaants or data compilations 
of any kind.,. in their possesslem, custody or control that 
are or may fee relev#|t to this litigation." (Pretrial 
Order Number 3* Para|raph 7). A _ ^ ^ — 


Enclosure 

1 - Hr. Bailey 
Attiij Mr. 
1 - 197'-22 
66-3286 


b6 

b7C 


DFH:das 


mar rec® 

t® JUL 16 1S79 ^ ^ 

1 - Acting section Chief 

ll..■.■■^aiec■a^^da ■■aarvlces Section 
Records . Mviai«»' 

1 - Civ , Lit, 

2 - Mr. 
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ACLU lit, folder ■ 
Alliance lit.- folder 
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Assistant Dii^etsr 
HseorSs ManagMwnt Mvision 

Ras A^SRICAM Cim LIBERTIES UNIOH, et al., v. 
CITY Of CfilCASO, at al. . . 


By airtsl datsd 9/22/77* Chisago was instruet«4 not 
to disstroy any rseoFda or filss In oiiuislfisations dettralnsd 
to be seeurity related and ssarked ** on a then ourrent list 
of clasBlfleatlonS. 

flaintlffs sought ^ as class diseowery, produetion 
of all FBIHO and Chieago Field Of flee (CFO) files pertaining 
to 7^B individuals and organisations identified in a list 
attached to Plaintiffs* First Set Of Interrogtatorles And 
Doeuiaent Requests to Defsndants Levi* Kelley and Held. In 
an Order entered on V27/70* the Court li»ited such discovery 
to a systematic sampling of CPS) files in 15 specifically 
enumerated classif ieatlens » Ineludlag ^6 and 176. The 
Court further limited discovery eoneeraing the 7^3 indivi- 
duals and organisations to 50 individuals and 25 organizations 
to be selected by %h» plaintiffs. 


By letter dated 11/2/78* 

one of the attorneys for the ACLtT plaintiffs, wrote counsel 
for the Federal defendants eoneeralng a 9/27/78 article in 
the Wall St^et Journal concerni ng the d estruction of FBI 
files mors than fivt years old. I I noted that although 

the FBI had placed non-destruction notices in naaed plaintiffs* 
files the same was not true of potential class discovery 
documents. In response* he was advised of the moratorium 
on destruction of files in security-related classifications 
and fumis^d a copy of the 9/22/77 alrtel directed to 
Chicago'. 

Following public disclosure of the fact that former 
Bureau official Robert L. Shackelford had destroyed **^7 file 
drawers ^ FBI filae relating to* inter alia* FQ^ burglaries*** 
plaint IfH sought produetion of whatever information 
Federal defendants have concerning tl^ contents thereof. 


.b6 
■b 7 C 
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Assistant Dlrsstor 
R«eoi*ds Msimgsiasili ^ Dlvisiem 

Rsj AMSRICAH CHriL LISEITIES UMIOM, et al., V. 
cm OF ClICAOO, #t al. . . 


fim Court ordered coapliancs with this disoovsa:^' request in 
Fsbruai^, 1979* 

By letters dated H/2€/7$ and 6/7/79 (copies attached), 

?lr. | [ noted additional e^eerns regarding FBI file 

destruction, including; t\m faet that the ni»i<>de8truotlon 
directives previously fumisiied to him prohibited destruction 
only In '’security-related claaslfications*" At page 2 of the 
4/26/79 letter he lists 12 classifications shich, he believes, 
contain or nay contain information relevant to captioned 
litigation, but which are not categorized by the FBI as 
^security-related classifications.’* It Is noted that three 
of those elassifioations, 62, 66 and 176, fall within the 
purview of the 4/17/78 Order, Supra . 

On 6/27/ 79. following a pr etrial conference at 


b6 

b7 


Chicago, Il linois. 
defeMants. f 


Couasal for the Federal 


, Legal Counsel division and 

3 Records Management Division, net with 


-***^ other attorneys for the plaintiffs to disc uss 

ssverai matters, including FBI file destruction. Mr. I 
termed the meeting a conference In compliance with local 
Rule 12(d) to attempt settlement of discovery disp utes prio r t©' 
presentation of same to the Court for resolution. | I 

was advised that w# would respond to the requests set fortn 
in his letter of 4/26/79 » 

Legal Counsel Division shares the concern of 
Seeords Management Division that a moratorium on file 
destruction by the Chiei^o Field Office in additional class- 
ifications may set an undesirable precedent. However, 

Legal Counsel Division strongly beliaves that ^ the context 
of this particular litigation compliance with plaintiffs* non- 
daitructlon request# Is advisable. 


A8«l8tant: Direct or 
a«eor<is Management Division 

Rt: AMERICAN CIVIL LIBERTIES UaiOM, ®t al., v. 

CITI OF CHIGAOO, «t al. . . 


There can he no donbt that the current non* destruction Order 
In this litig ation oo vra files in those classifications b 5 
listed by Mr. I |should such files contain Inf oraat ion hic 

which may be relevant to the litigation. In fact, we have 
already produced to the plalntiffa immerous files in many 
of those classifieaticsis either in response to particular 
discovery requests through Court-ordered class discovery. 

Should we not agree to the non-destruction of CFO 
files in certain classifications as reouested by plaintiffs « 
we will certainly he faced with a motion by the plaintiffs 
that the Court order such non-destruction. Legal Counsel 
Division firmly believes, based m personal dealings with 
eomsel for the plaintiffs and the history of this litigation, 
that tho end result of such a »oti^ could be an Order 
prohibiting destruction of any files or records in the CFO. 

It is noted that captioned litigation was recently 
assigned to United States District Judge Thoaas R. McMillen 
following the retiroaisiit of Judge Kirkland. Me have pending 
before Judge McMlllta,. and ready for filing, several motions 
of utmost Importance to this litigation. To take the issue of 
file destruction in certain arguably relevant classifications, 
before Judge KoKlllen could, in the opinion of Legal Counsel 
Dlvisiwi, severely damage Federal defendiujts' chances for 
favorable rulings on more important issues. 


b6 

•b / C 


Although ?tr, 


I also expressed his concern 
regarding destruction of FBIH0 files in the same classifications. 
Legal Counsel Division, at this time, plans only to advise 
him that there is no destruction of relevant FBIIO files taking 
place. Should approval for such destruction be forthcoming 
from Congress, Legal Counsel Division would oppose a similar 
is^Mratorium on FBIHO destruction as that proposed in the 
attached airtel, citing the limitation of class discovery to 
CFO files and burdensomeness . 
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AsiiltliiJt Director 
Reoorda Management Mvialon 

He*. AMERICAM CIVIL LIBERTIES et al.. V. 

cm OF CHICAGO, et al. 


RECOMMEHDATION: 'ttiat the attached alrtel to SAC, Chicago 

be approved. 





AIRTEL 


Mr. Bailey 
Attn: Mr. 


Fro® 


SAC, Chle&go 

Director, F3f 




AKIiHICAa CIVIL LIBSEEIES mnO'iu at ftl., T. 

CICT OF CHiCAflO, et al. -'2' - 

(U.S.O.C., S.e. ILL.) 

CIVIL ACTIO» *0, 75 C 3295 

ALLIAIiCL 70 END REPHESSIOM, et al.. V. 

2AHUEL llOhMi, et al. 

(U.3.S.C., II. D. ILL.) 

CIVIL ACTIOjI flO. 74 C 32Ce 

DESTHUCTIOH OP FIELD 
PILES A:<& RECORDS 


iSytJ^h^SBectlon Chief 
Records Services 1 
Section, Records 
Manaffisment Division 
197-22 
66-3286 

Civ . Lit. Uni t 
Mr. I ~| 

1 - ACLU Ilf, folder 
1 ~ Alliance lit. 
folder 


ReBmairtel to Chicago dated 9/22/7?. 

Healrtel enclosed a copy of the then eurrent list 
of claaslfleatlons with those deternlned security related 
Karked Chicago was instructed not to destroy any records 

or files relating to doaestl© Intelligence investigations. 

Copies of the 9/22/77 airtel, the list of class- 
ifications, and other policy doeunents conternlng FBI record 
and file destraotlon policies have been furnished to counsel 
for the plaintiffs pursuant to discovery requests. 

In a letter to counsel for the Federal tSefcndsiita 
and at a .'Meeting with counsel fo r the plaintiffs hell at t he 

Chicago Wield Office on 6/27/79. [ 

on© of the attorneys for the ACL9 plaintiffs, expresssci 
concern that files in oertaln“iTasslfieations which are not 


DFH:dag 

( 10 ) 


A’ L >^F0!1AT!5I! C3MIJIED 

Oh I , B'fxti-L: «/■»!* 
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Alrtsl to SAC, Chicago 


considered ^security related classifleatlon*'* coatalo iftfor- 
.matlon which may he relevant to the allegations in q^aptloned 

litigation and thiat such files may h e destro yed by the 

Chicago Field Office. Special Agent I I 

Principal Legal Advisor, Chicago, attended this meeting with 
counsel for the Federal defendants and representatives of 
Legal Counsel Division and Records r4anage®®nt rdvlslon. 

The classifications to which Mr. I I referred 

are 25, kQ, 62, £3. 66, 135, 137, l«tO, 161» 173, 176 and 17T. 

As a result of the discussion with Mr. I I -and 

to avoid any potential violation of paragraph seven ©f 
Pretri&l Order Ho'. 3 prohibiting destruction of or alteration 
of docuaents or data that are or say he relevant to this 
litigation, Chicago Is Instructed not to destroy any files 
In tii* above listed classifications pending resolution of 
captioned litigation. 
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Business#id Professional Peopl Jpr the Public Interest 


109 North Dearborn Street, Suite 1300 


Chicago, Illinois 60602 


Telephone; (312) 641 -5570 


June 7, 1979 


Benjamin Franklin Station 
Washington, D.C. 20044 


Re: ACLU, et al. v. City 

of Chicago, et al. 


Dear 


I am disappointed that you have made no reply whatsoever 
to my letter of April 26, 1979, concerning FBI file destruction 
(copy enclosed) . Unless you reply and we are able to work out 
a reasonable arrangement before June 21., when the agenda is 
due for the Pretrial Conference presently scheduled for June 27 , 
ACLU plaintiffs will proceed to file an appropriate motion to 
corbel production of all FBI and Justice Department documents 
relating to file destruction policies and to supplement the 
protective order against file destruction previously entered 
in this case. 

I remind you of your responsibility under local Rule 12 (d) 
of this District to make reasonable efforts in good faith^ to 
resolve discovery disputes before they are presented to the 
Court for resolution. 

I have discussed this matter with Alliance plaintiffs' 
attorney, I I and he is in complete accord. 


mmmm comd 


T. "' ;f! S'’'®! 


DC: j 
cc: 



Sincerely, 



/n" 


Alexander Polikoff 
Executive Director 

Robert J. Vollen 
General Counsel 

Doofilas3 W. Caase!, Jr. 
Attorney 

Mary Galloway James 
Attorney 

EJizabeih L. tassar 
Attorney 


Dianne L. Sautter 
Director ot Development 

Julie A. Simon 
f^roiecis Associate 

Haney Slone 

Raft Pre«!clenlf 

Gordon 0. Sherman 
Elliot Lehman 


Robert B. Lifton 
Eresiaent 

Donald Dann 
Alan Saks 
Dora WiHiama 
V/ce Presiaenis 

Bemard Gordon 
Trejsurer 

Leon M. Daspres 
Secretary 


James W. Ashley 
Juhan Berman 
Robert H. Cohn 
David Dinsmorc Comey 
Carol V. Fdrv»e‘l 
Leon 0. Finney 
Ronald Gr:ywjnsKi 
Martin Hnujman 
Peter Hum 
JacK A. Jdtfe 
Richard Jaffeo 
E. Lflverne Jones 
Arnold 8- Kanier 
Joseph Kellman 
Elhot Lehman 


Michael D. Malti 
John L. 

Walter A. NetsCh 
Eugene Pevjw 
Alexander ? >, 

Rucloifh 5. n.ie n 
Jeremy Wafc-rp n;,5SO 
Svlv:a 

Dr. James A. Snapiro 
Rcbert L- Tucker 
Robert J. Vc'U'n 
io>s V\-!St‘e;g 
Uorten We sm.tn 
Richard Uoill 
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Business and Professional People for the Public Interest 

109 North Dearborn Street, Suite 1300 ♦ ' Chicago, Illinois 60602 • Telophone; (3i2) 641-5570 


April 26, 1979 



Benjamin Franklin Station 
Washington, D.C. 20044 


ACLU, et al. v. City 
of Chicaco, et al. 


Dear 


This letter concerns FBI file destruction. As a rre- 
liniinary note, I remind you that Pretrial Order Ho. 15, 

11(4), -required you to produce all possible information 
concerning the apparently voluminous files destroyed by 
FBI official Robert Schackelford , within 30 days of the 
January 31, 1979 Pretrial Conference. To my knowledge 
no such information has yet been provided. I trust thw^t 
you will do so promptly. 

I have reviewed the documents* you produced concer:'. inc 
F3I file destruction policy. They appear to fall short of y 
viding adequate protection against destruction of evidence, 
in at least the following respects: 


*Teletype, Director to all SAC's, 1/16/78; Airtel, 
Director to SAC, Chicago, 9/22/77, with two en- 
closures. 


\m ,s mmm 




Po' kotl 

£n»Ci/t /¥0 Dfriclor 
J Vd hm 

Dcuc-’fli* '.V, Cossaf. Jr. 

Ai.'jMCy 

Mary Jam«a 

Ahjfnety 

L Lasftr 

Auo/r,Pf 


Oiinna L. S#uf!#r 
Cif»etaf 0 / O4*(ticsrr0nt 

Jui<6 A. Siftton 

Nanev Sloot 
Ptrn0gst 

FratlOanla 
Gorden R Sharm«>i 


Robert 8. Lifton 
Pi9a!Coni 

C<*nalJ Oann 
Aijn 

Ooft Wii:lamt 

V7C# P’tsiJcntg 
fl^rnard Co'Jon 

Tntasjfff 




jamei W. Ashioy 
Jglitn Bermart 
Robert H. C-'-rtn 
OaviJ O-nsmorr Cc'npy 
Carol V. 

Laro 0. pTinot 
Runaid 

Mjftio Nau»mai> 

Pe«or Hun: 

A. J ’ • 

E. Lrtverne Jonot 
Amotd B Kan'.er 

lohmjn 


Mirha«l 0 KU'iz 
Johrt L. McKn.shl 
WaMor A. Nctsch 
Eujerd Pfn.'\r>- 
AlenhJ Jer ?-•* xc" 
Ruiluipn R. iin 

Jurornv 

S>lv*4 fichoinfruJ 
Cr Janca \ Cn.ir.fo 
Poben L- Tumor 
Pobort J VcHen 
lo.a 

Mdfton V^<;:sfn.m 
Richard Woitf 



April 26, 
Page Two 


The no-destruction directive refers only 
to "Field Files and Records." What directives 
prohibit routine and extraordinary (e.g., 
Schackelford) destruction of FBI Headauarters 
files relevant to this class action? 

The directive prohibits destruction only in 
"securityTrelated classifications" as defined 
by the FBI. However, much relevant evidence 
already produced in this, lawsuit consists of 
files from other classifications. Files not 
yet produced from these classifications must 
not be destroyed. At a minimum, relevant 
files (whether Headquarters or Field Office) 
in classifications 25, 40, 62, 63, 66, 135, 
137, 140, 151, 173, 176 and 177 must be pro- 
tected. 


The directive covers only "file destruction 
and index card purge and destruction." VHnat 
directives prohibit destruction of particular 
docaments within files? In my review of FBI 
files produced to date, I have discovered that 
nearly all have had .many of the serialized 
documents within them destroyed. Effective 
procedures to stop this destruction are essential. 

Similarly, what directive prevents destruction 
of duplicates or "flimsies"? These nay contain 
handwritten notes of great evidentiary value. 
(Press reports indicate that some of the documents 
destroyed by Schackelford included "flimsies" 
containing evidence not appearing on originals 
cr other copies.) Destruction of this evidence, 
too, must be prevented. 

After receiving the two documents from you, I 
received from other sources a memorandum from 
the FBI Director to all SAG's dated 8/15/77, 
entitled "Destruction of Field Files- and Records." 
Are there any other Headquarters or Chicago 
Field Office documents concerning file destruction 
policy or practice? If so, please produce them. 

The documents indicate several changes in FBI 
file destruction policies in 1977-78. Clearly 
plaintiffs need to be apprised, not cnlv of any 
c'n antes s_nce the i,'lC/78 docu'.r;^-n t , but also o-: 
future changes as tliey occur. Wliat procedures 
do you suggest to ensure that both you and we 
are kept abreast of any changes? 



Esq . 


4 

April 26, T7T9 
Page Three 


7. To avoid unnecessary disputes over whether 
destruction of particular files or docur.ents 
violates Pretrial Order No. 3, *17 of this 
case, I believe it is ipportanl that whatever 
understanding we reach concerning those mat- 
ters (including protective prococ .res designed 
to prevent file destruction) be entered as 
an agreed Order in this case. . 


Sincerely, 
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^ •- # ' ’CDSFIKeII^AL’ 

UNm-l) SYATES GOVERNMENT UNITED STATES DEPAK'l’MENr O 

FEDERAL BUREAU OK INVKSTI 

Memorandum 


IITED STATES DEPAK'I’M EN T OF .)LST(CE 
FEDERAL BUREIAU OF INVKSTICA rioN 


,'ochran 


W. D. Campbell 


'■.mjECT: excess TECHNICAL EQUIPMENT 
^ CONFIDENTIAL DISPOSAL ^ 


5/8/79 


An 'Oi ‘ , 
Dcp 

Dop ' ' ^ 

Aist 

Adfn Si.vs , 

CfllT) 

Idoni 
Intel' . 

Lobu’i/ff 

Lcgnl Coun. 
Plan, ^ SfJiiO. 


v-y/'T^i^c, ,v-.' 

i ■/;„ TcAi S' 


. ./■ ' ' 
J> ! ' 


^ v^wLNr xuiLiNi J-^ij uxorOoAL ^ -51^ ^ a i 

Concerning the captioned matter, there are attached 
18 pages of the FD-508 Excess Property Form setting forth 
equipment that is obsolete and in excess to the needs of the ^ 
Engineering Section. Because of the sensitive nature of these' 
items, they must be disposed of in a confidential manner. It 
has been determined that the Alexandria Scrap Corporation has 
available machinery which will destroy this type of material 
This could be an acceptable method for handling this matter. 

RECOMMENDATION : 

That equipment listed as items 01 through 67 on th 
attached forms be destroyed by use of Alexandria Scrap CorpQ 
facilities provided an on-sight inspection by personnel of t 
Technical Services Division to confirm acceptability of depth? 
procedures. 




Enclosu res .(67' 

1 - Mr. I 

1 - Mr. 


0-j 



^fPROVED; 

Ad,!!. Serv 


^Director 

Cnni. Inv. ' 


.(/V"' Assoc. T. 

'•''.'Oot, 

1 " ^ " 

' " Dep. A(> 


1 . 

) 

Dep. AD Inv. 

L<'I.'oiutory 


I - 
1 1 



Lepal ,'0!fn. 
Plan 0 , — 

RSC.', - 

Tra.'njn.T — ^ 

Pub.'t A'l't'Off;' 


JUi. 25 1979 





CW'-'S. km7. p! 
RFUtON-FCLM II, 
DATE OF TsS'JlEi/ 


m 
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S EE ADDENDUM OF PPM S - PAGE 2 
Buy U.S. Savi/gs Bonds Regularly on the Payroll Savings Plan 


^iBlGlNAC FILED. IN / / 
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.addendum of proper ty procurement and manage ment section 
< f t:BS;blci''i . ■ 5/16/79~ 

jry- 

Reference is made to memorandum from W. D. Campbell 
to Mr. Cochran dated 5/8/79, captioned "Excess Technical 
Equipment, Confidential Disposal.” 

Regulations regarding destruction of equipment, are 

mentioned in Federal Property 1 -3 31^* ' 

U S. Code, Titles 18 and 44, Section 2512 and 3301 3314, 
Section 17.74-17.77. All of these regulations have been 
reviewed and this Section feels that we are proper in 
destroying property in question. 

Alexandria Scrap Corporation can provide the 
necessary equipment to destroy this equipment. ' 

services Division and the Property Procurement and Managemen 
sStion have advised they have personnel who can witness 
and sign for this destruction. The ^i^^^ture of those 
witnessing the destruction should appear on all originaio 

of Form FD-508. 
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f -Assistant Attorney C;eneral- 
r Crir-.tnal 'Division 

Attention- "’ranci';? J. Marcin 

(‘•oon 2244 iMaiii Justice) 

Harold iit r-assettf Assistant Director , 
Secorvis /Vtua'-'orffent Division, FBI 

DESTFJCTIOK ‘>F imH-T7.PI, IN 

.SEsrcrrsi to ' gad pinai. hepo.rt entitled “pbi 

TAEItt ACIIOHS TO COMPLY FOLLY WITH THE 
PNIVACY ACT" (CGD-77-93) 

\ i-’ to provide notice ot cyjM 

following inactive raterial: 


-- Mr. 

Bassett 

- Mr. 

McCreight 

- Mr . 

Tierney 

•y 21 . 

i&78 






tv._OC .V 




P.2S4L-C 

intenl^in to 


\V 

r. ^ 
-SJ / 

r ■ '■ , »» V / 


Black Sxtretiist Photo Index 
Black Panther Party Photo InT’or 
Black United Front Index 
Security Photo i'vlbuta. 


/ Thii' c-^ction is being taken in accordance ’i'V.th thi 

' ^^recoraaenclations contained in the Cototrollei: Gene r- a 

.tp ,/ report dated Decer.bor 26, 1S7 7, entitled "FPX GvJvin-- Uctlr? 
§". 4 .- y Coj'ply Fully witii the Privacy Act" (CGD-77-9 3) . In 




addition, Aseistant Attorney General P.ooney, in h.i 
■letters to Congressman Jreyar and others, c^yitU 
destruction of Was r^ateriai. 


" .Ct i r 

In 

J^ine 1 



co’-/£iJ 


This notice is being furnished in cor-p]^.| 
r. Martin’s request that he he granted the opport 
uprise defense counsel in the matter entities", 
Patr ick Gr ay, e t al., of c;;r interKled anticr;." ’ 


LtiArt Strh 


„ri ' Aiccordinqly , unless we receive word to the contrary 

'fcy .August 15, we will proceed with the cicstr-'ctiAip ■''???' 
wfatsrial. 


u'’ I Pursuant to recommendations of GAO we have 

, ^,.1 ..wA/ci t^ord with Congress by indicating our intention td ^desTfoy 
As.oc, Dir. ___s ever al inactive indices which the field previously had 

and returned Id'h^adquarters . Because of the 
,A„..oi.. • .'Sensitivity involved in destroying records, while civil 
v;. w,„.so,v.,_^itigation is pending, the Criminal Division expressed their 
• lA.' ■y-d esire to apprise Defense Counsel in the L. Patrick Gray suit 
our intended action. Instant communication is serving 
*■ ^ Criminal Division of our intention to 30 forrA/ard 

g, absence of defense objecuions. 

/a/^ I APJixOVED: Adm. Serv, Lcpnl Coun. 

/I ^ Crim.lnv, K Insn. _y_ 

fMic m. Oil IJJL >« I' NtA. director Ra:. Mp;nt. 


ai/oraiory UU UX 


Ret. Mgnt, _ 

Tech. Soivs.C 

Troining 

Public AfIs.Off. 
Telepbone Rm. ^ 
ireclor'i Sec'y 


Ay f j9 

j/-) 

ML ROOM m 


V- « 


APJixOVED: 
/py Director 

Wk^ssoc. D— 

Dep. AD Adm. 
Dep, AO Inv. 


'Adm. Serv, 
Grim. Inv, 


Ident. 

Inieil. 

Labor'a'tory 


Lc.p.nl Coun. 

~ Pi;;n. K lnsr>. 
Ro':. Mp;nt. 

Ta’ ?:'rvs: 
Tr.,.tilrpj' 

„„ Public. Affs76?s'~ 
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UNITED STATES GOVERNMENT 

Memorandum 


• Dr 

AD A 

0 ep A D I n V , 

Ur- i i'KD STATES DETARTMENT OF JU.sTiCE 

FEDERAL BUREAU OF IN VESTKIATION Ad"-- ) 

Cfim. Inv, 


Mr. Bailey 


from :j. w. Awe 


date: 6/7/79 


Inlell 

Loboratory 

Lego! Coun. . _ 
Plon. & In; . 

Rec . Mgnl. 

Tecli. Servs , 


f (: J r> 


subject: recharge sheet 
FORM 4-4 


I • etfi. jervs , 

(C sc.< , 


This form is no longer used for the purpose 
approved and it is recommended that it be removed from 
the Records Management Division Form Book. All unused 
copies have been destroyed. 

RECOMMENDATIONS : 

1. That the Form 4-4 be removed from the Records 
Management Division Form Book and all copies be destroyed. 


ALL ! WATION CSmiED 

mM i£ SSLASiHO) 


2. That this memorandum be routed through the 
Administrative Services Division for appropriate action. 


' eiCLOSURE 

Enclosure 

v' iDLR: smg 







It * 

7 ■■ % 
h / *■/ 


APPROVED: 

Director 

Assoc. Dir. 

Oep, AD Adra” 
D«p. AD Inv. 


Adm. Serv, 
Crim. Inv. 

Idem. 

Intel!. ~ 
Laboratory 


Lega! Coun. 

Plan. & Insp. 
Rec. .V'.gnt. 
Tech. Servs^ 
Training 

Public Afts! 0fr' 


/ 


/ f- 


/, ' 


4 not agcojtsaay 
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,Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 



UNITED STATES GOVE«MMENT 

Memorandum 


UNITED .'■■TATES UEPAk’WlENT OF JUSTICE 
FEDKHAI, BUREAU OF INVESTIGATION 


Director 


date; 5 / 17/79 

vA-', ^ 


FROM : Legal CounsejJlj^^ ^ - p-tiiTAi 

^ 1 "’ y Telcphon 

subject: destruction OF/ RECofe / 

PURPOSE : To advise of inquiry by House Permanent Select 

CommitTtee on Intelligence (HPSCI) regarding Destruction of 
Records . 

DETAILS: On 5/15/79. I 

ot the HPSCI advised that Chairman 

Edward Boland (Mass.) of the Committee is in receipt of a 
letter co-signed by a number of citizen and public interest 
groups requesting that the HPSCI immediately stop the Bureau 
from destroying field office files. A copy of the letter 
has been forwarded to all members of the HPSCI. It takes 
issue with the Bureau's file destruction program and states 
that extremely valuable information is being destroyed by the 
Bureau. 


Ms . I I advised th at she had been instructed by 

I . HPSCI, to contact Legal Liaison/ 

Congressional Affairs Unit ox the FBI and determine the 

Bureau official responsible for file destruction. Ms. 
was advised that Mr. James Awe, Section Chief, Records 
Management Division is the appro priate Bureau official in 
charge of file destruction. Ms.] | was also advised that 

any requests for information should be directed to the 
Director from the Chairman indicating the Committee's interest 
and -the necessity of a Bureau response. 


RECOMMENDATION : 
] None. 


For information. 




Adr.1. Serv. 
Criin. Inv._“ 

Idnnt. 

I'^boraiory 


F lan, fi 

le -ti, Slavs, 
fraining 
Put'Iic Aflu. G’lf. 



'JTMisr (*fy'** 

1 - Mr. Bailey 
1 “ Mr. Awe 

1 - Mr. McDermott 

2 - Mr. Moschella 
1 - Mr. M^arthy 




MOT RECORDliJ'* 
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Jim* 29, 1979 


Honorable willli« j. Boghea 
House of Representatives 
Wasfalngton, D. C* 20515 

Dear Congresanaa Buglies: 





Xa re^poBM to your Iett«: dated May 17, 1979, I 
4ave eiMsloftsd’TXafQiM vbieli outlines presnat FBI policy 
relative to -deatriietion of files axtd traces the devilopi^t 

of that poinsyr-^ [j Sa/^eaM (j^ L \ 

We appreciate the concern expteMed' relative to the 
King and Rosenberg files; however, no FBI files are destroyed ^ « 
for the purpose of deaying access, and all docuBuntt destru^ction q 
has been cKsaducted ia accordance with guidelines et|ablished . 

sM approved by the Motional Archives and Rsocscds Service (NARS) . c:' ^r- 
The FBI retains records to eeet its investigative iM adainistra-^ 
tive needs and reguirsneats. I a» satisfied that zhm Central o ^ 
Reccords System et Fill Heed^ptarters does coataia all substantive ^ i 
information necessary to discharge otir res^msibilities and to 
satisfy BARS reguireaents feu: preservat JOa ^f historical iafeurma-O;^ 
tion. This position has bews mbstantiated" by a recent NARS o>\3' 
survey and report coacernis^ the reteatiim of destruction of P 
FBI field office files. cc. 


K 

1 


tion. This position has bews mbstantiated by s recent NARS 
survey and report coacernis^ the reteatiim of destruction of 
FBI field office files. 

I trust that this infonaffon will be helpful. If 
you have further inguiry, please asntactfBSK^ / / j?- 


Sincerely, 

William H. Webster 


^ <SAfC f 3 7 

“*W'fiiii iiill sassaMSHB*^ 


K2' JUL 16 m% 


■mailed 12 


2 n 1979 

I 

_ pg, -n- 

^ - - — 

hK;l<»iures t<21 

iW!? 13 l 979 , 

or - Legal Counsel 


William H. Webster 
Director 




Ji- 




Liaison and C^^ressional 
Unit) /o V \ 




SEE NOTE PAGE 2 


SAIL ROOM 


(cwb (5) _ 



Congressman Htiflies 

note* Respoa*# to ^n9r«««»an wiXliam J- ^fhes {New Jersey) 
in his letter, May It, 1979, which enaioses a letter 

with aultiple signatures led May 9, 1»79. 

Bughes requests Infcrmatictti, regarding present FBI poH^ 
relative to destruction of ^iles. He also requests FBI ex- 
planation for accusation in letter he enol^ed^to the effect 
that there have laeeii delays in fufiiishiwg field offices with 
policy decisions as well as ingestion that files have ^en 
intentiOBally destroyed to deny public access, T^ls Matter 
was coordinated with leil ?• Moschella, Chief, Legal Maison 
and Congressional Affairs Unit, Legal Counsel Division. 
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pireetbr ^^ , 
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Jane 22, 1979 


of mi mcomis 


Assoc. Dir. 

Dep. AD Adm. _ 
Dep. AD inv. — 
Asst. Dir;: 

Adm. Servs. 

Crim; Inv. 

Ident. 

Inteli. 

Laboratory 

Legal Coun. 

Plan. & Insp. 

Rec. Mgnt. 

Tech. Servs. — 
Troining 

Public Affs. Off. - 

Telephone Rm. 

Director's Sec'y . 


The dtispostion of FBI reoocds is con^colieiS 
by regalations of the stationeuL Acehives an<3 Reports 
Senrlce (HiRS) , General Seroioes Adiliiistraticm. Title 
44, Chapter 33, Section 3301, et seg« , of the 0. S. Code 
defines record and nonceoord and Sectlcm 3362 

directs the Adainistratoc of General Services to pcomnlfate 
refialations regarding procedares for destruction and stand- 
ards for reproduction of records, lipproval for the 
destruction of record material is sought on the basis that 
the records laetc investigative, intelligence, historical, 
or research valuej that the destruction sould not affect 
current or future operations of the Bureau; or that micro- 
photofraiihic copies are satisfactory duplicates of the 
original materialf as is the case when recorded matter is 
microfilmed prior to destruction. Beguests are formutded 
directly to SBJiS Cpreviously through the Department of 
Justice), If. the Archivist approves our request, we will 
proceed aeccrdingly. 

jU3ditlonal guidelines for maintenance and 
destruction of records are included in the Code of Federal 
Jtegalations, Title 41, Chester 131, entitled ^Federal 
Froperty Ham^tea^h Begulaticms* which is issued by the 
Cteneral Services Administration. VBl records suiport 
the J^reau's investigative and adainistcative needs and 
its ohligaticni to act as a clearinghouse under Executive 
Order (SO) 13453 regarding the Security of Gover^m»nt 
Employees« Acccnrdinfly, la support of this need, the de- 
structi^ of investigative records or records of substance 
at miWSt has not previously ^en sought. In other «fords, 
the records were needed in the transaction of current 
buslfwss In accordance with FBI rei^j^slblllties as pre- 
scribed by law < including ^ 13450) and for investigative 
reference. Destruction therefore, has been limited to 
-certain nonessential records, i.e. cases in which there 
Iwas no prosecutive action under takei^? perpetrators of viola- 
tions «mre not devel^ed dtxring the investigation; and 
investll^ion revfAled allegations were unsubstantiated 
-or not within the investigative jlqrisdicticni of the FBI. 


DATL 


MAIL ROOM 


^ ENCLOSURl 



^ 1 



'XEP.®X 

' c cir • ^ : 


DISPOSITION Of FBI RECORDS 


h rtvlsed records retention plan is pending with NARS 
fcO facilitate, on a broader basis, the disposal of records 
longer timely and relevant to rai needs. The proposed 
"fi^.delines provide for the permanent retention of records 
hipfing historical and enduring value and the destruction 
of obsolete records. Generally for FlIHQ, the retention 
period will be {a> ten years for criminal files and (b) 
thirty years for applicant-and security- related files. 

Following is a description of the file destruction 
program which contains policy celating to the destruction 
of field office files. 

Historical criteria do not apply to field offices 
since they are required to forward to FBIHQ the originals, 
duplicates, or simimarizatlons of substance of all significant 
aspects of pertinent investigative matters. Initially, 
Archival authorization was granted in March, 1946, to 
permit the destruction of closed flies in field offices 
and a retention period of 25 years was established within 
the FBI. This policy remained in effect until April, 

1959, when the retention period was reduced to 20 years. 
Following an extensive study of field office file retention 
needs, field offices were delegated authority in November, 
1974, to destroy investigative files after 10 years In 
the office of origin (controlling office) and 5 years 
in the auxiliary (or lead) office. Pursuant to a letter 
to the FBI dated January 27, 1975, from the Joint U. S. 

Senate Leadership* all previously approved record destruction 
programs were temporarily suspended. This was In accordance 
with senate Resolution 21 of the 94th Congress because 
of the Senate's extensive interest in domestic intelligence 
and foreign counterintelligence activities of Executive 
Branch agencies, including the FBI. By letter dated 
April 7, 1976, from the Attorney General, the FBI was 
authorized to renew the routine program of file destruction 
in accordance with prior authorization of NARS. The 
Attorney General advised, however, that the FBI should 
specifically exclude from destruction at that time those 
matters relating to domestic intelligence, extremist, 
racial, and foreign counterintelligence and that great 
care should be taken to insure that no documents involved 
in litigation are destroyed and that the destruction 
program leaves intelligence and security files intact. 

The Attorney General provided this authorization after 
conferring with various members of Congress to insure 


- 2 - 




DISPOSITION OF FBI RECORDS 


that no files would be destroyed in which there was a 
continuing Congressional interest. By letter dated June 21, 
1976, Daniel K. Xnouye, Cbatfnan of the Senate Select 
Committee on Intelligence, reguested continuation of 
the moratorliM oa the destruction of records as previously 
set forth by Senators Mansfield and Scott In their letter 
of January 27, 1975. The request# however# was limited 
to those files of a security nature as described l^n the 
Attorney General’s letter of April 7# 1916, Authority 
for the destruction of duplicate material for security- 
related files was sought end subsequently granted by 
the Attorney Geniral on aSiptember 27, 1976# based o» 
the provision that the do|y was exact and contained, no 
action statements. By letter dated June 6, 1977, ^ie 
Attorney General authorlled resisaptlon of the FBI’s NARS 
approved destruction program with the exception of all 
records relating- to cases in litigation and records which 
the House Select Committee on Assassinations had asked 
to be retained. To date# these files are being identified 
and the destruction progriun previously authorized has 
not yet been implemented at FBIlQ. In accordance with 
the request of January 27, 1975, it<m the Joint United 
States Senate Leadership all previously approved record 
destruction programs were temporarily suspended. Pursuant 
to the authorization from the Attorney General of April 7, 

1976, the field was instructed on April 27# 1976, to 
restsae destruction of files excluding intelligence and 
security files and matters in litigation and records 
which the House Select Committee on Assassinations had 
asked to be retained. On August 31, 1977, NARS approved 
destruction of criminal files by the office of investigative 
origin closed In excess of five years and on October 28, 

1977, the field was so advised. 
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wnite¥ states government 

Memorandum 


Mr. McDermott 


FROM ; W. A. Bayse 


/< 

COKFIDEN^IAL VHF 

UNITED STATES DEP^MENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 


CONFiat 

7/23/79 


PROPOSED CHANGES IN THE 
LEGAL ATTACHE MANUAL (LAM) 


DECU^SIB^Py. 


Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. . 
Asst. Dir.; -r 
Adm. Servs. 
Crim. Tiiv. 



Legal 

Tech, 

Public OH. 
Telephone Rm. _ 
Director's Sec'y , 


PURPOSE ; To recommend changes in the LAM v^iich will 

bring it into conformance with the Defense Plans 
Manual (DPM). 

DETAILS ; 

REASON FOR CHANGE ('? 

Evacuation and/or _^struction off files and 
equipment during an emergenc^iritormation contained in the/^ 
LAM is outdated. The changed text, included herein, will// A 
bring this important information into conformance with th4 mfi 
DPM. The second revision contained herein changes the dktWy 
for review of Department of State emergency plans. This\rerJ/ 
view is to insure that FBI interests and requirements ar^m^^. 



CHANGED TEXT 

Evacuation and/or Destruction of Files and Equipment 


2-19, 


In the event of art emergency, t hp:^^qal Attache_^ 
must be prepared to evacuate of" destroy f iTes^«^'eqiirpm^^ 
pertfheht to that office, it should be clearly understood 
-th-a-t— reilord^ sHould not be destroyed unless it is absolutely] 
necessary. The following priority is to be followed in /, 
connection with either evacuation destruction: / 




Manuals Desk ^ 

Mr. Bayse (Division Manual Control Folder) 
I I (Rm 1997) 


66-19079 (LAM) 


CUSS.M 


BATEjFJpr: j 

^^^assified and Ext^l^d by 1445 
^ Reason for ExtensioVFCIM, II~ 1-2. 4. 2 
lu Date of Review for^^lassif ication July 
^197^^ U.S. Savings Bonds KegulViy on the Payroll Savings P 

CONFIl3feNTIAL I 


2 AUG 7 1979 




ENTffi 


»EDC0Pvrrr,EDiK 



t 
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Memorandum W.A. Bayse to Mr. McDermott 
RE; Proposed Changes In The 

Legal Attache Manual (LAM) 


CONFl)(!E?:TlAt; 



Legal Attache will review Department of State 
emergency plans semiannually and advise FBIHQ, Attention: 
Emergency Plans Desk, that such a review has been made and 
all FBI requirements continue to be met. If such is not the 
case. Legal Attache will advise Emergency Plans Desk of 
discrepancies, and seek advice as to preparation of separate 
plan. This review will be conducted during the months of 
February and August. (Unclassified) 


CONFWTIAL 
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Memorandum W,A. Bayse to Mr. McDermott 
RE; Proposed Changes In The 

Legal Attache Manual (LAM) 


SAC MEMORANDUM 


CONFljlENTIAr 


The above revisions are routine in nature and do 
not require the preparation of an SAC Memorandum. 


RECOMMENDATION ; 


'Ihat the above-described revisions to the 
LAM be approved. 


APPROVED: 


ue^AD Adm 
1 I Dep. AO Inv, 


Adm. Serv. 






H*401, U. 
{202) 2JS 


U.S. HOUSE OF REPRESElPATIVES 

PERMANENT SELECT COMMITTEE 
ON INTELLIGENCE 
WASHINGTON. D.C. 20SI5 


May 22, 1979 


/K: 



Honorable VJilliam H. V/ebster, Director 
Federal Bureau of Investigation 
J. Edgar Hoover Building 
Washington, D. C. 20535 O 


Dear Mr. Webster 


The attached correspondence is forwarded to you for consideratio! 

Please provide the Committee with the FBI's policy orocedures on 
destruction of files so that I may reply to this letter. 


With every good wish, I am 


^Sxnggge 1 Y-.y QUj;s , 


Enclosure 









i ; 0 l?J.‘he I h 'o fXil^ ;1 fe Edward P>o1 and 
Chti j.rinaii 

FermanonC Select; Coinnilttce on Inte ll;Lgeuc.e 
U.S. House of Representatives 
II '^i05 Oapltol Building 
Was h in g t on , D . C . 205 1 5 


Dear Congressman Boland: 

In Apr:i,l 1976, tue FI’I imj;) 1 omen tod a 7'ov;'!;ed fi'J.c;s de.struction 
policy and the Bureau told its fieJ-d offices to eliini.ru'it e record:; 
of criminal cases that had been closed more than ten years. On 
August 31, 1977, the period was reduced to five; year.s. In a reccinl; 
agreement between the Dcjpartment of Justice and the Rational 
Areh;ives and Record.s Sca'vice (KARS), "oi lici.a .1." sanction has now 
been given to the de.struction of au>d.l.l.ary FBI field, office files 
which are more tlian six months old. 


The destruction of FBI files poses a s or lour, 
public's right- to-know . For cicaiujile, the rcpoj:t r 
by the Kat zonal Archi.ves and Records Serv;i cc state 
arc. no significant files located in the field o f: fx 
not dupl.icated and pi'caserv^cd in the FBI's Wa.shiii>;,t 
headquarters. However, as revealed in the Marlin 
a s s a s s in a t i on 1 n v e s t i g a 1 1 on s , fie 1 d of f. i c e f :l I o s , 
crucial inforraation in tlio case, were not dujrLic'd: 
national headquarters. Had these files • been ch.sL:: 
would have been forever denied acces.r to iaformati 
which they have a rlg,ht to kriov?. 
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To cite an.f'xarnple v.ii.ere destruction of filer: did in fact 
occui', tlio reEcarek and Ic'gal staff emga;-/.,;’ in tfi:.; If s aad' rn. g 
• case discovered 62 files, running into thoi'.sau.ls of ]vi,-os of: 
docunicnts, which the FBI admits to hay:i.ng drstroyed. Tiiesa 
.files wt.rc des troyed de .spite f;hc order o.f An;y;(. l, ,1.U75 uy : ii 
Federal District Court in Wash.ingLou enj oln ing th j !■'''■ i ro'-: 
destroying an;y flics in the I'k.'c:xa;p;),l.s ' r equr’c; r, .1 1 iva;i rccmi|- 
learned that this order was not disseminated to fho li'I'.a ! i-d. 
offices i.uitil a year later. It is highly pro ball I e that wc u 1 .1. 
never knov7 the full extc.'.nt or even the number of fl.le,'’: and 
document. s which c’xi.stod on the Rosenborg- Sohell case . 


balFI e that wc will 


AIL IFOUATll GOUTAUe 


iLLhi, |:s 'L! I 


DATE 
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C'ongrc-s small BoImticI 
Pa;!,c 2 


It is difficult to refute the contention that liundrerh. of 
thousands of files with solid information are being destroyed 
under tills new p'olicy. 

We i.r-ge you and the other meinbers of your Coiumitt.re to 
request of the FBI and Department of Justice that they iminedial ely 
St 01 ) destruction of FBI files,. We also urge that your Coimii ttee 
deny approval to the Bureau's request. to destroy the central 
files, at i'BI licadquar ter s in criminaJ. cases a f i. c ' tliey are ton 
years old. 

We would be willing to discuss with you possible alternatives’ 
to the destruction of files. 


Sincc;t-c'ly , 


Policy Advocate :for the Wnt.ionnl Cornminrioii on Lu'!:’ 

United Church of Christ , Erjforcomcai. and- fk>cia 1 Juu 

Office for Church in Society Chuicli of Scientology 

•b6 
b / C 


National Committee Against Project For Ojien Cover nmhi i ; 

Rcpres.sive Legisl ation 










; 'y y4 


June 29, 1979 


ITd«Mir<3 r, Boland 
Cliaimaa# l*amanent Select 
Comlttao on Intel ligenoa 
House of! Ropresontatives 
Waohingtoiir D* C. 20515 
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AP^ Ut uffUk 


Dear ttr* Chairman) 


cxL • WJM3 j.&iu«au . r j 

U -T' >., . 

In response to your letter dated Hay 22, 1979, I have 
ent^^eed lnfoCTnat|on which outlines present FM policy relative 
to oeatruotlon of/ flics, and traces the development of that 
policy. For your Information, a copy of the letter you enclosed 
with multiple signatures dated May 9, 1979, %’as also furnished 
to us by Congressman William J. Hughes (New Jersey) who, like- 
wise, posed questions regarding o\xr policy for file destruction. 

We appreciate the concern expressed relative to the 
King and Rooenberg files; Ixswever, no FBI files are destroyed 
for the purpose of denying access, and all document destruction 
has been conducted in accordance with guidelines established 
and approved by the National Archives and Records Service (NARS 
The FBI retains records to meet its investigative and adrainistr 
tive needs and requirements. I am satisfied that the Central 
Records System at FBI Headquarters does contain all substantive 
information necessary to discharge our responsibilities and to 
satisfy WARS requirements for preservation of historical inform 
tlon. This position has been substantiated by a recent WARS 
survey and report concerning the retention or destruction of 
FBI field office files. 

I^MCLOSy-J, Should you require additional asslotance in this 
matter, do not hesitate to contact me. 


MAILf-D 12 


JMri2 ii i9/^] 


Losures (2) 


Legal Counsel 
(Legal Liaison 


Sincerely, ^ 

William H. Webster ■ 

William Hx Webster 0 /■ 

Director CU ^ ^ - 

NOT RECOaBEP 
167 JUL 17 1971 

and Congressional *'**"S'EE NOTJ. 
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MOTRi Reaponae to Congraaaraan Edward P. Roland (Mds3,)» 
Chatman^ Pacraansnt SelQCt Committee on Intelligence, 
y,*.?;; Rerceoentatlveo, for his letter, d.ited May 22, 

encloRes letter with multiple signatures, dated 
May 9, 1979. lilriclosed letter is identical to one furnished 
by congressman William J. Hughes (New Jersey), and contains 
accusation of FBI delays in furnishing field offices with 

implication that files have been 
intentionally destroyed to deny public access. Congcessman 

information regarding FBI file destruction 

Sittf Imli P coordinated 

Affliro Moschella, Chief, Legal Liaison and Congressional 

Atfalrs Unit, Legal Counsel Division. 
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DIRECTOR, FBI (66-3286) 

(Attn: Records Management Div,) 


7/26/79 
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UNITKO S'l'A’l'ES GOVERNMENT 

Memorandum 


UNITED .S'IATES DEi'.AlNMENT i.F ,'USTU; 
FEDEUAI. BUHEAU HE IN VEST!! : ATION 


The Director 


..a.r: 6/21/79 


FROM ; Legal Counsel 



subject: suit to BE FILED ENJOINING FBI 
^ RECORD DESTRUCTION PROGRAM 


•J ; i 
/»“ ft »- 




PURPOSE : To advise that it has been learnecJ that l 

j intends to commence an action in the United States 

District Court for the District of Columbia, on June 25, 
1979, to enjoin the FBI record destruction program. 


SYNOPSIS AND DETAILS; | vihn ha's rtip 

in the FOIL 

seeking records concerning the Rosenbergs, by let to 
May 28, 1979, advised of his intent to file an act i. 
the FBI record destruction program. A copy of this 
attached. Al so attac hed for your information is a 
letter to Mr . | from James E. O'Neill , Actin.'i 

and a copy of our proposed response to Mr. 

1979, it was learned from Departmental Attorney 
tha t during discussions con cerning the FOIA litigrt: 
Ms. I I learned from Mr . | [ that he in tend- d 

Washington on June 25, 1979^ to file suit enjoining 
record destruction program. 

RECOMMENDATION: For information. 
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OR!GIMA’D filed: ^ 






Hay 28, 1979 


Mon. Griffin B. Bp 11 

Attorsiey Cfneial of the L)nitt>r] States 
Depa : t nent of Justice 
w,-] sh i nn ton , D.C. 2(s5 30 


Will lain M. Webster, Director 
Federal BiJii.'uu of I nvest i '.jat ion 
Washington, D.C. 20530 

Joel W. Solomon, Administrator 
General Services /administration 
F Street D.W. 

Washington, D.C. 


llBlEi i EISL^SSiFI 


Jfinies D. Rhoads, Archivist 
General Services Administration 
National Archives & Records Service 
Washinaton, D.C. 20408 




Thomas W. Wadlow, Dire-ctor 
Records Destruction Division 
National Archives & Records Service 
Washington, D.C. 20408 


Dear Sirs 


FBI Record Destruction ProcjrajB 


cx; ■ 
to 


G 


j Ke write this letter as attorneys on behalf of 

individuals and organizations representing diverse endeavors 
and interests in the fields of scholarly research, education, 
art, science, labor, civil rights and civil liberties, reli- 
gion, politics, and in the areas of race, ethnic and social 
rights and relations. They and we'have learned with dismay 
and concern of the FBI's Record Destruction Program which is 
now in process, resulting in the destruction of jneissive num- 
bers of investigative files and other records In the FBI's 
field offices. 

. 









Some of the individuals and org^inizations in whose 
behalf we write have requested files under the Fieedora of 
Infomation Act and )idve leaincd that the files have been 
;destroyed either prior or subsequent to their request, 
jOthers have learned of the destruction of requested files 
'notwithstanding or'ders of Uni t ed -StatsE Courts enjoining 
■the FBI from destroying them. All will be r oques t i ng field 
joffice files now and in the future in furtherance of their 
.endeavors and inter. >sts. 


We know f roir facts acquiird, experience and research 
'.that the FBI field offices files constitute a uniq;je source 
of information not otherwise obtainable either from FBI head- 
quarters files or an.yplace else. These records are: of great 
historical value to our clients and the general public. They 
contain evidential informational and functional data which 
reflect the nature of the infonnation amassed as ws-1 3 as 
'methods, procedures and orientation of the FBI over the period 
of its existence. The research, social and political value of 
these records of the FBI field offices are of the greatest 
importance, requiring p>reservat ion . The destruction of these 
files and records would constitute the destruction of a vi.tal 
portion of history which the people are entitled to have. 

From knowledge and experience obtained ii\ tfie course 
of FOIA requests and litigation and from researching of files 
■ obtained, it is a clear and unequivocal fact that the quantity, 
■quality and nature of the files in the FBI's fie],d offices 
are of even greater scope and significance thr'n the files in 
FFI headquarters which have their cavn unique contents a.s w’ell. 
Not only do the file.s in the field offices have a gieater quan- 
•t)im of documents and facts than headquarters but it is these 
files alone that contain the primary evidentiary S’OU'ce irate- 
rial, exhibits and. other data not found elsewhere, as wvll as 
the manner and authority for actjui si t ion , There ere thousands 
C'f files in the FBI field offices which have no counterpar t.s at 
headquarters . 

A reviev,’ of the ju'esent FBI field office Record 
'■Destruction Program and the files and records of NAPS bearing 
thereon as well as the proposed program of dGSt.ruction of head- 
jquarters records, cornpel.s us to conclude they are violative of 
'the Archival Administration Act, the Federal Recoiols Manage- 
■inent Act, the Disposal of Records Act, the Freedom of Infomia- 
tion Act arid the Privacy Act as well as the Constitutional 




rights of our clients. We have read the NARS report issued 
jin Deceniber of 1 978. It is clf-ar that the conclusions set 
forth are totally in error obviously t>asod upon inaccurate 
'and incomplete facts derived f lom a most limited and inade- 
quate review of the FBI files and destruction program. 


is evident that al i eady all loo many unique 
■ ! '.‘ford.s of VI eat historical, n. seai ch and legal value have 
j a ' re a d y b e e <les 1 r o y eel over t h e p a s t f ew- y e a r s a n d t h a t 
. prnce is .( (uit i nu i ng day by day . To peiinit the. coulim 


.( (uit i nu i ng day tiy day. To peiinit the coulinuance 


of .sucfi destructive jjiactices is unconscionable. 

In beha-1 f of the {'orsonr. and organization 
to above, we have been authorized and directed to 
an act ion in the United Statens District Court for 
of Columbia to enjoin the FBI's Record Destruction 
We anticipate filing this action sometime in the 1 
of June, 1979. To avoid any further irreparable d 
ing the filing of the action and the resolution of 
by the United States District Court, we request, i 
national interest, that you immediately cease and 
hold in abeyance the entire FBI Record Destruction 
Such action cn your part can cause no injury or pr 
to the FBI, the National Archives, the Ge.neral Ser 
r ini stration or the Department of Justice. On the 
the destruction of a unique record is final and ir 
It vrould be tragic were you to continue with this 
only to have it later determined tliat the dcstruci 
lawful and contrary to the national interest. 


referred 
c o iTime nee 
the District 
Program, 
fitter part 
amage pend- 
the issue 
n the 

desist and 
Program . 
i.'i j u d i c e 
'fices Ad- 
oLher hand 
reversible . 
pr og rain 
ion was nn- 


a fact that the FBI's Record Destruction Program 
all too effective means of frustrating, evis- 
1 effect de fa cto repealing the FOTA. 


I It is a fact that the FBI's Record Destruction Progri 

; constitutes an all too effective means of frustrating, evis- 
'cerating and in effect de fa cto repealing the FOTA. 

We ask that you i mmed.i ately communicate with each 
and every one of the 59 field offices of the FBI and its 
eleven foreign liaison offices and direct them to immediately 
cease and desist from any further destruction of any FBI rec- 
ords in their, custody, care or control pending further deter- 
mination of the matter by the United St.ates Courts. 

In view of the emergent nature of the situation I 
I would appreciate your advising me forthwith of youi: inten- 
tions with respect to our request set forth herein. 


CERTIFIED ~RP.R 
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Thin re'f,)o'4JH r.'> yo'ar lirti»rn of ''17 . 2 ^, 
for-cr of C-?r.»-ral STr/lc.-jai , 

of tho jtatjn, nnJ '-'r . T.'-omij 

:.>l5po»ltl0fi rifvlaloa, r:rr 7 *>^ <)i97oaal of FcJoral T':rM« of Irr^eati;;AtioBE| 
{F3t) fUl.l office lavastfTjntiTo files. 


Iv 70 , to "r, Jccl '■/. Svlo^-on, 
'r. .T~r '!! h. ’"io-2-'s, ,’.rcbi?lst 
'■'i^lcv, '■''rector of oor TsCcorJa 


Tho iUisro:*’’! of 'ill ToiUir.t.l vecortS* la ;.;cvtirB(s<l hy 
Act of 15 A 1 , a.n daoj'Jox). V’Ml« vo yoor opt 

v.il'C« of tha ?;'I flelJ cfftc« liorostlTaClvo fllen, 
t!io vlontnicCion of thtio rccor'Is vjs flrot jjthorJ.c 
Ccti?r<*3» of tb.i? V'llta-J Stn;-!«i, thray^h lt'-> J-'lnt (c 
of Icx.ecutl'ra Ti^p-s-rs, th-oir tSlr^rosAl on ,n •; 

tlr.a, r.ittotvil Archivoa axui hocorila Ser-rtcoi ( ” 
offlc« l'.;vo.'/tl utlve flics niiJ <ieCnr*.l .10.! tho7 ;ili! 
htsCorlc.ll or ot.ior to u.irraot re!:.; 

CvYcr:vM»nt. Since t'.'at tine vn '.’nvfi rcovnluice^ cl; 
‘Hfferv-mt occon toM j , ro-it roc»i;'.cl7 In an .'';S '.'iJtl-.’'(a 
Into 1773 , Cl e.ich occmlon v-'e ’^nre r.oncl'.i.h’/j tiM’-; 
In cho Unnic retention at.tP.Jac;! pro7l'.!l‘i* for <Up;c 
O t.r "'C-il: rrcc!it recvnlteir. fei lOvolve-l j ' it I.r ■ 

cccp-irl ;oo of 1 ■.vj '51 l',.-i C Ivc flleo root I' onl to t’u'O 
offlcoo vlth re,:or-l 1 - alnt’lo.'.t ,it 

nf-idy '.lot .•r"il".CvJ th>C cl'.« h- tJ-je,’. rtoro fllcn e'n cor. 
•acco'.-rttl 0 r t a 11 lr\v; t'i.i conFect rtui rciultn af e'.il'at 
.inl .lo erovl.if 4 K.oro c --r'l ■■•to oc'M.ioC I>f In-.'.- 

•jc.jitt. oro'l a:*.J Cr.‘i.'7^.r--it..-;r7 fl-'lt' orUco filet. 


tha S.’H:or'?9 Tisponal 
nlon rejarJlaj tha 
It sl-.ooU h« that 

c4 In vlie.i tha 

rrlttew r>n ths Clapotltlol 

G.'tir-jloT hrals. At ti;.ir| 
. 12 ) nrjT ti « field 
cot have fiuf f Ic lent 
i'tion If tho K.'.Jcral 
c rccorJo ov Bvvvirol. • 

Et'jdf CC-'pl«Cc; 4 , Irt 

no chon.!'© 1 » rc»dt >4 
■!t«l rf the record*. 
-■-•..■•-rrl-r-.ut,l.o.n .arJ 
r .11 for act floM 
ut:ra Icv.-l, '■ l.a 
'.nlo I'lnl.l offlco 
'ot l/'i !o 7 cntl 7 1 1. tons 
.'< 1 1 '•.’t ior.s limn tho 


"'lUa volo»ei of Fodortl recerli I'V.l to acrr.-i Inc tccocd"i In ter-ct 

ox rePor'i.-J fsorUs rat’;.*r t'e-io la t-roa of le.l I vIc'kU 'locucaftatn or leolstod 
flK'o. TIio '.'.‘-‘.S arorelealn of fiol.l offlcr Invent I; -I'lv.* fllne linn;* Vtfri 
based on th.la rocrii'!* !i«"rlcs .'lyeroacn. A r.'cord nci l;'a coa.tl 3 r» o£ 
fol'-hiro, rloce,.,w,rac.'» , or ocher flln 'ir.lts .irranyt 1 r/rt-.viatlcallr in rccot.iai''.co 
wltli a r-cliiroo or ri,\ln:alaed at n n'llt: tjtevjiia they relcto to n 

partlc'ii'-r fntictioa, f>-.'.b|ect, or nctl'vlty. At t’m '.Tid of nrc'«l Yonr 197 ’, 
r'J-jr.blf 205 , 00 ') ccble fivC of .Invtjtlc-iclva flic-.* vcr.-i evatnt.jlucd nt f 2 t 
field office*. In orrWiivt .it tha cn.icTnal>"i!^ t'»<ic tliio rorlca of recor'.i 
•11 1 not rerlt patnauAjiC rutootlon, tcco 'ol.tvd thne toeHi flwlJ oiflce 

fllos 'do coot-iln unl'j'j^ c; 3 tdrijla. Cootr.istel vltn tho klnrutyatarf centanC 
of heHihjuar ter.t hr/wryer, v.j h.>v>» coneludcd ta>t doco-’cal; aClor« jclquo 

to fl'jld offJca flic* does ruiC sufficient volvic to i.' 4 rr*nt porramout 

ratrutlon ty thi® ycd«r*l (hovcr:ncat. 










Xlic National Arc 1 >lv<;ft ami ri.ct.rdti Service has, fis Its legislative rr^indate, x 
rc3i)onsil'llity for pre^ervlv-.R the permanently valuable records of ttve 
Federal Governaent and ra'.clng tlier.e rtenrdtj av.itlablo to tlio public. Our 
ceperlonce (rnply d'-:.;onftLral:en , liowevcr, that \;c camiat perfoti’i tbls tasb 
by ot Cc-ni7>tln V to collect every bit of uuiritie inlon- at In-i produced by tti« 
Fc^deral Cc^vcrnr.icnt. bather, we inufjt seek to Identify and prccervij the 
CEUtral core of docuaeutary mterlal;* that but tbe nost ctuhirlnc value for 
future research purposes, f'ur sctioiri la the appraisal of records of tba 
FM., both headquarters nr.d field, bnva been pulded by throe conslderatlona. 

Vie have not received any evidence Indlcfltlnp that the FBI is malntalnlnR 
and dlspnnln.f^ of Its field office Investigative files In violation of the. 
Statutes and rogulatlcna povernlng rialntennncc. and d Is'poi! ft ton of records. 

In lact, our niotit rt:ceut evaluation of these records noted that the. FM 
procedures for irnplraentlng Its scludules did not devlc' s; froa the reltntloii 
Btandards approved by fiAKS for the iccorda, lloreover, the. nctu.-jl application 
of the Gchedule to the rcordg conformed fully with the proc(!clurcs set forth 
by the ngency. You nay be assured, Iiowevet, that we will ivilie all necefiBary 
Inquiries and Insist on corrective action If vc have, cay Indication that the 
Fiil, or any other Federal agency, Is not conn lying vltli the repulottons 
p.overnlng records disposition and flle.s n.tintcn.rnce. 

In cur.rairy, we do not plan to modify our prcn'lous del ei i inn tion that FBI 
field office Inv'est igatlve files do not liavc ruffle Uuil valun to w.Tirrar>t 
per.afiiuu.t retention by the Federal Cu vcrnc’.fnt . At c.r.mi Iryly , we will not 
ccraply with ycnir requost tint the i'’.j'le.r;Gnl.')tl(>n of t.lu'.oe lilr.poaal cchcdulc*.s 
bft halted. 


Sincerely , 

'/Usx^. 

r, o't.Tii.h 




Acting ArcMvinC 
of the I'nltod Stntea 
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four Uit«r cil iiay 26 , l 919 , ion»*Sr 

0 fe»^JU< 3 iiOft ^COMgi^AO,* C«QU« 3 $«i« tllAt I fifl l«iSruoil>«> 

to •'! ,» cUAtrraotioo ot ceco:*5» ltxj«t«4 '. r. rs^i tlBid officira 

fill) i^Ul 

fh 9 Fai’w Ni»<rof^i U/ijifw «iris const T iict©(' 

to n'ltl.Bf)' t- 0 * inv«»t I stfH\ i c t r a t i vf of 

tOB ffti, iWk*n thona it »*48 Hav« l»««n «' 4 1 > •« f i «'l , tha -lawr t •a--'- 
V, Soo of ch«el#t# lr»BC«lr« •? > t acoida 

f*t ft'Ol I . It li tH« r0tl&n<}l a.»J rtaton^Eil* 
<»lt«cnntlf^ to tH® ae>»t of aialrtta 1 n I ncj , an I 

R'srriclfig ittcoeji* r.o ie»«i a-.teda of t?i« 

?yi. Ift ftddHlfif*, a Dtcipor anl jjtt metical fti<> i«atfu< 3 tlon 
pra-jfaa {« ««<Vstory for .ill Ftflernl ajanrEwa. 

r*i* ciTit^-'is foe -Ueti uct loo or rsi 'san 

Otfrfin coot dluat^a V'«rf clonal/ irH?l t'bo U;i t I off .a I. *Vr ofi I s 

S;«eorfJ® ©atwloo (i'.UVPt©> pdllef Cor i Ut .laatcuat lc»o 
';un£’ors*« to Tltlo 44 , CckIo, onl 'irarlotj* juiMs.. 

lloo» hy mwi, Ini'JliS^lni r«ct Ml-U, Tllle 

4 !, Cud« of . r«tJ«i 8 i»l ia»‘jalai lo.of, Inaa»«cO *g our enp-ortln^ 

I*: o.:tjtf?»rea irtigalftf t^io f|»ll ofHo«« to '. or -i l sEj t»>« arliloai, 
or «iM»«r!H:’i of tU pirtlfiont lovfnt I action to fM 
Jioadqtsattortt, wt or® satloflvd tliat pfa^a^ controlo Nf« 
prartrlead for pr^xurn^tlm of fi! ator i cal ■ IrUocaatloo. Lita- 
■flRvi, 9 « tofe farto to *h« 9 ac«)ab<er, i# 7 i f«pcKt sit.R 0 culratMt 
rtH a r-aaall ol •: Jai^tud aoal/ai» >f tM* ti^li 

■•fflcc tllf» via 9t t , :t i '>n 5,»cfhjrc«a, KMtd it sulefloJ thel 
<»11 raa»:>n»Slti ara irelo^ ',>y |»t e'go'v© 

V. I'.-o of hlsitotlo®! 1 rt-4l; , 
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•. In l&n r®ra*t« tS® Will C<8!4S&I<*'M 

*««•« »»• “*‘ **'* 

o«lt«sla «f»s (Amalie wofel®^* 


KlMtataly T?w>’i3ff*i 


UU«» a* 

Dlceotur 


itonocabl® Cl it fin B» Sail 
lktioe»«f Q*n»E«I of feh« Unllai !i»lal«3 
D«p*tta*Bt of Jjotlat 
KafchlRfl^i 3-C. 3013® 

i*»««ll B« A®felni3 

Q»ii«cal SerytSQB Msalulalt*^!®^ 

0»C. 30i©5 

Pit. .Jlfttae*} Afuhlwlftl- 

Uattiloa&l AtoUi'/we *0'l Rwcoi'l® fiicviO'O 
a«n«c*l iacwlcas A4«lol*H«tl®® 

D.C. 2®*8® 

Kt f rfewaa®- 0it#’Ct©c 

ll9CSf«4» 04©po9 1 1 Icsa Diwlaiow 
a*ti!S«al hs<ihiv<st9 aasJ ft«cor<Ji S^Kwtea 
GaQoral i-arviooa A4S®inletr*ilo® 
•rfaciiia^fcon, D.t!. 20400 





NOTKi HcflE 4 W-e®'to trc’«i addrtsate) who alto r«pr®- 

liantffl oth@r pec tied in lltl^ntlon involving VKCioua *ep#cte 
o{ tht-rsi Catxkral Kecor^a iystaa. Bia lattsc imllcata® 
h« *#IU M-eli lr»1uii«tlon aininet mi HltJ Daefcoiction rcogcara 
involving £1®1<S oCfla© £Ua® lna®»ucH aa h® nliisB thar® 

18 conald'jcablo aet«clal dastcoyed which la uni qua to fcha 

tiald ofiflco Clio and U thasafoco histor Icel <. Mc.| 

9 l«o r®qu<sat8 that th® Dircctoc "oeao* and at" .furthoc 
fUo deatcuctlon psivJlnf datacmlnatlon by 0,8, Coucte. 
j;^ttaatJ®<3 tos inforrastion i» Ma ticmal fi.tc bjygs rnd Bocord 
flarvlo® (SAM) c®#paas© to Mt. l I Utia: which sots 

forth poBitlcn that FBI a®*tructl«> BCh®dlule» .ica sound 
«nd will not bsc halted. 
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Consressiof t&e Knfteli Sitatesi 

ilotisie ot l^epresientattbeiS 

iS.C. 20515 

July 25, aara 

WnmSL eOVSEMENT 

Mr. William E, Webster 
Director 

Federal Bureau of InTestigation 
J. Edgar Hoover Building 
— ^-stoingt-ou^,^^D-.^C-,~ ^.20,535 

Dear Mr. Webster: 


I Enclosed is -the correspondence my district office 
' recently received. 

Any information your office m ight pr ovide so that 
I may be' of assistance to Dr, | ~| vould be' greatly- 
appreciated. Please mail your response to iry district 
office at 7501 Federal Building, 515 Rusk., Houston, 
Texas 77002,. 

Thank you for your assistance, 

Sincerely, 


kiioc. Dir. 

Dtp. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: ^ 

Adm. Servi. 

Crini. Inv. 

Ident. j 

Intel I ^ 

Loborotoiy aj 

Legal Co«n. ^ 

Plan. & Insp. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public A«s. 0«. _ 

Telephone Rm. 

Director's Sec'y _ 
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Bill Archer, M.C, 
/T£ >as ) 
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THIS STATIONERY PRINTED ON PAPER MADE WITH RECYCLED FIBERS 
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July IE. 1979 

The President 
The White House 
Washington, O.C. 20500 

Dear Hr. President: 

t infnmpd that the FBI and the CIA are destroying papers which would s^ 

ih« 1« ; W I .Ish you would do alt m^could 

and see that both the word and sjIrU of the free doai 

tulflUed. In view of the fact that you haven t done wuch this past i« 

except raise your annual salaries you ought to do something for the people of 

this country. 


Very truly younr. 


■ i 


GD/cm 


cc; Senator Lloyd Bentsen 
Senator John Tower 
Representative W.R. Archer 
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Memorandum 

Mr. 


'-iii:i) s iA'i 


'\in ' m nt of jfsocr d 


!-!;|)KHAI, 111 OF IM VKSTKiATJON 


DATE' 8/3/79 


Adm. 

Cnrti j 

I'McIi 

Leg a! t. ov : 
Plan. A !'• s 
Kcc. Mgn' 
TccH. 5c.'v-: 

Tininirg 
PMic AH/ . 

> elophone K.r 
DifCcJof' s :t 


DlSr-'ItTION OF RECORDS 


1‘URiF 




\v,. C -WA^ fc.,. 


/J ^ >Qve. 


^ .. . 


■ The purpose of this memorandura is to provide an 
•iph.-itf' to thf:' r ecoraniendation.3 made to the Pe^-ords Management 
civ i-. ion (RMD) by the Office of Planning and Evaluation 
('.iF'i'i in their report on "Disposition of Records." 

DETA i I,S : 


By memorandum J. W. Awe to Mr. Bassett, dated 
.OS (copy attached) , RMD responded to six recommenda- 
: proposed by OPE in relation to their evaluation of 
file destruction procedures. At that time, approval 
uc coinprehensive disposal schedule by tiie Senafe Committe'' 
he Judiciary was believed to be forthcoming. The schedul? 
urrontly pending with the Judiciary Committee and, while 
r f'cornmendat ions would enhance the overall destruction 
ram, our comments, with the exception of Recommendation 
are basically unchanged. The Disposition Unit has 
disbanded, personnel have been assigned to other areas 
the destruction program has virtually come to a halt. 



IS c; 
t fi c 
prog 

(f>) , 

been 

and 


In response to Recommendation (6), RMD has submittedj 
a disposal .schedule to destroy records over ten years old 


m *HF0MT!5N M 

66-3286 ^ V 

Enclosure DM 




1 - Mr. Colwell 

1 - Mr . Bailey (A dmin.) 1 . a « 

1 - M r . ia ^ ^ 

CMG:kal bvc 1S7 AUG 28 IlFI 

(5)/ , _ _ 


V ITINUED OVER 


”/ ////.r/ 

//2'.y — // 




■'Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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Memo I I ho Bailey 

RE; DISPOSITION OF RECORDS 


in the 42 (Deserter) classification, with the exception 
of certain Department of Defense documents. The latter 
documents will be assembled and forwarded to the National 
Personnel Records Center for the purpose of reconstructing 
military records lost in the fire In St. Louis, Mo. An 
appraiser of the National Archives and Records Service 
(NARS) has reviewed a sampling of files and expressed an 
interest in them, NARS officials have been in contact with 
the Senate' Judiciary Committee regarding these records but 
have received no positive response to date. 

recommendation : 

That this memorandum be forwarded to the Planning 
and Inspection Division, Attention: OPE. 


1 I. 






A'intOfC' 
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/fec.Kch 


Honorable; Daniel P. Hoynl.han 
United States Senate 
Washington, D. C. 20510 

Dear Senator Moynlhan: 


AIL INFOmiON 
M iS JIlLMiiFlEO ■" 

DArEAi.Ory>- BIam£H ■('*' 


'' ;Ct. DIf. _ . 

ii 3 AD'AJt. .... 

AO ln>. 

Ar..'i. Dir.: 

AfJm. Servi. . 

'• '...ifli. Inv. 

«>• i\ 


. •’-•rtitory • ./ 

,,l Coun. ‘■'=1 
r'ii'o. & Insp 
■^t.- Mgnf. 

.• i\. S*rv», 

» r-jining ... 

AHi.O,' 

! •» . 'lon# Rm . 

'd.t-'-iof'* S*C^ 


This Is in re'^.penso to the correnpor'''ence 
we received f.com you on June 11, 1979. You ae’'G i for 
co mrneritFi conce rning the two letters you enclosed. 

Mr J asked you to oppose t he H’.fg '' pr^’posed 

bisn on turning over files," aad Dr . | | e>?pressod 

opposition to the propoced moratorium aTid f.l.le ’■'ut.ruo- 
t.ion program. 

The rni is committed to the object ive of 
public disclosure aimed toward the goal of an informed 
citizenry, A moratorium world not abolish the freedom 
of Ini'orn'ation Act. It 5/ould strengthen the protection 
of valid law enf orccriient .interests. 

In discharginn our investigative renconsibilities , 
the Bureau has alwayr celied, as we must, on cit izen 
cooperation. We have fend that there are thev's from j ■ 
a cross section 'of society who are refusing to furnlsbr 
iniormation because of their fern: of dlsoloEur" under 
the Freedom of- Information Act. These -’ce not ircsrely 
uncooperative prof esc loaal confidential informants. 

They include Federal judges, private citizens, ’'uoiness"- 
men, and officials of municipal, state, .federal enti, , 
even foreign governments. The nioritoilum is deslgh4dc - 
to minimize the risks to those w!io provide Inj^orm^^jQir 
to^-vtive I Bl . 

;j!l\ — ^n.'q 

Jbl^:bac (7) 

1 - Mr. Mintz-detached / / / 

/ Attn : Mr . Moschella ^ “jrs?* / 

1 - Mr! Flanders-detached MOT RECORDE& ^ 

1 - Mr . Ross-detached "S2 AUG 17 1979 



OAV! ( 


SEE NOTE PAGE 





original: filed, in / fc;;/ ^ 







ilQn©i:afc>le Daniel P. Moynihan 


Please he asnur^d that any aestruc,.on 
FBI files is conducted in strict compliance \ 

44 of the United States. Code and guidelines et .»ablishef.. 
by the National Archives and Records Service. 

AS you requested, your constituents' corre- 
spondence is enclosed. 

Sincerely yours, 


WtlliaiT! H. Webster 
Director 


Enclosures ( 2 ) 

NOTE: By transmittal slip Senator Moynihan 's office 

forwarded two constituent letters for comment. Both 
concern the proposed moritorium on the 

files under the FOIA. This is a response to the Senator. 
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Director 

Assoc. DirT 
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LIMITED STATES SENATE 


Date : 


(vV^a. 


Respectfully referred to ^ 

n P !\e 

f. e. X. 




3i/> ^ ' 

ee 0 /€ c/I , ^ ^ 




fo^- such consideration as the enclosed may 
warfant. Please send me your -vritten response 
in I up lie ate along with the letdoer from my 


constituent. 


S incere ly , 


liEii iB 
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Daniel P. Moynihan 
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TELePWO’VS 472 - 99 S '1 

May U, 1979 


Representative Cary L«« 

lio'i.'?« cif ’>pr« 3 eatatives 

Wash 5 .njiton, H.C. 10515 


Dear IteDresintatlve l.« 9 t 


aCter tea yaata. ^toUta the righW of A^aericana 


^)^rtrc ;4 




:t 

t 


li-.i)i/iA 

abc /3 

CCI Senator leniel noyriiban 
SfiiiRtot Jacob Javltto 
Reprcseutativa tcJ W^siss 
UcpxesetitatiY'i r.ic’iar Jaon Prayer 
Senator EJ'ward Kennedy 



Ml^s±i^xi^XseiU^h 


C 4 ~ s^p4- 




FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged £or Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ S7 
Page 13 ~ DnpJicate 
Page 15 ~ Dioplicate 
Page 16 ~ Duplicate 
Page 17 ~ Duplicate 
Page IS ~ Duplicate 
Page 19 ~ Duplicate 
Page 2Q ~ Duplicate 
Page 21 — Duplicate 
Page 22 ~ Duplicate 
Page 23 ~ Duplicate 
Page 24 ~ Duplicate 
Page 25 ~ Duplicate 
Page 26 ~ Duplicate 
Page 27 ~ Duplicate 
Page 29 ~ Duplicate 
Page 30 ~ Duplicate 
Page 93 ~ Referral^'Direct 
Page 94 ~ Referral/Diiect 
Page 95 ~ Referral/Dnect 
Page 96 — K.eferral/Edrect 
Page 97 — Refemal/Direct 
Page 98 ~ Refemal/Direct 
Page 99 ~ R.eferral/Direct 
Page 100 ~ Referral/'Direct 
Page 101 ~ Referral/Direct 
Page 102 ~ Referral/Direct 
Page 103 ~ Refemal/Direct 
Page 104 ~ Refemal/Direct 
Page 105 ~ Refenal/Direct 
Page 106 ~ Referral/Direct 
Page 135 ~ Duplicate 
Page 136 ~ Duplicate 
Page 137 ~ Duplicate 
Page 138 ~ Duplicate 
Page 139 ~ Dtqjlicate 
Page 140 ~ Duplicate 
Page 141 ~ Duplicate 
Page 142 ~ Duplicate 
Page 143 ~ Duplicate 
Page 1 67 ~ Refemal/Direct 
Page 168 ~ R.efenal/Direct 
Page 169 ~ Refemal/Direct 
Page 170 ~ Refemal/Direct 
Page 171 ~ Referral/E>irect 



Page iT'2 ~ Referral/E>irect 
Page 173 ~ Referral/E>irect 
Page 174 ~ Referral/E>irect 
Page 175 ~ Referral/E>irect 
Page 176 ~ Referral/E>irect 
Page 177 ~ ReferraL'E>irect 
Page I7S ~ Referral/E>irect 
Page 179 ~ Referral/E>irect 
Page ISO ~ Referral/E>irect 
Page iSl ~ RefeiTal/Direct 
Page 1S2 ~ Refei-ral/Direct 
Page IS3 ~ R.efertal/E>irect 
Page 1S4 ~ Referral/E>irect 
Page 1S5 ~ Referral/E>irect 
Page !S6 ~ Referral/E>irect 
Page 187 ~ Referral/E>irect 
Page 188 ~ Referral/E>irect 
Page 189 ~ ReferraL^E>irect 
Page 190 ~ Referral/E>irect 
Page 191 ~ Referral/E>trect 
Page 192 ~ Referral/E>irect 
Page 193 ~ RefeiTal/Direct 
Page 194 ~ RefeiTal/Oirect 
Page 195 ~ R.eferfal/E>irect 
Page 197 ~ Referral/C on suit 
Page 198 ~ Referral/Consult 
Page 211— Referral/E>irect 
Page 212 — Referral/Oirect 
Page 213 ~ Referral/E>irect 
Page 214 — ReferraL'E>irect 
Page 215 ~ Referral/Direct 
Page 216 ~ Referral/E>irect 
Page 230 ~ Duplicate 
Page 231 ~ Duplicate 
Page 232 ~ Duplicate 
Page 233 — Duplicate 
Page 234 ~ Duplicate 
Page 235 ~ Duplicate 
Page 236 — Duplicate 
Page 237 ~ Duplicate 
Page 278 ~ Duplicate 
Page 279 ~ Dtqjlicate 
Page 280 ~ Duplicate 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 29 
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l»9tioir«bX« SiXZ belter 


Imt m ftsstic* y<m tbat, m V' 

by the s^re than X,$^Q iiml rmpmB^Mxo rtmSm of Xafocffialgoci 
Aet re^aeete made Met year the PSZ le 0 @«»itt«i 

to the j^riaelple of fall ^isclesare of ihforoetiim to which 
the pshlie has a cigiht. fhere is nothi&f fa oar r«f slat ions ' 
regafSiaf file aestractioii that citcaaiwents the FceeSoa 
of lafocjaatioB Act either ia spirit 'or is law* \ 


Sificerely yoors* 


be 

b7C 


iSilliairXi. Bailey 
Asststast Bireetor 

1 ~ Hooston ~ l^closures (2) 

1 - Legal Liaison and Congressional A ffairs Pni t - Enclosures 
HOTEs There is nothing in Bufiles on| 
this letter. 




to preclude 


(2) 



- 2 - 








Congress! of tf)t ®nitcti States 
Jlouse of Eepresentatibes 


ISAiii)ington, S.C. 


1979 


I Assoc. D<r. ^,5 
I Dep. AD Adtn. 

I Dep. AD )nv. 

/jL „Asst. Dir.: 

^ Adm. Serv? 
Grim. Inv. .. , 
Iddnt." 

Intell. ” 
Laboratory]^ 
Lestal Coun.^^ 
Plan, 8 Insp J 
Rec. Mnnt. 

i Tech. ServsT 
Training 

Public AffsTOffr 
" ••'pphone Rm. 
Director's Sec'y ' 


TO; Federal Bureau of ^/y m f 

Investigation ( 


The attached conmunication 


is sent for your consideration. 
Please investigate the statements 


contained therein and forward me 


the necessary Information for re- i 
ply^ returning the enclosed corre- | 

spondence with your answer. { 

i 

Yours truly, 

I 

Edward R, Roybal : 

^ ^ic. REC -5 r 

ATTN: I I , A ncM 

2211 Rayburn H,0,B 
Washington, D.C, 205151 

t60SEP271979. 




xmt:^ 137; 




ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

r 'Tc q,itr.n RVap h 






lios Angeles, ca.» 9G065 
■ July 23 1 1'9T9. ^ 




Idward E. Roybal 
Con^eBsman, 25th district 


Rear Congresman Roybal: 


We have apreciated your answering our lfe -Bwx-»-» — ^ 
and were eorry we could not attend ^he Glasell Park 
Senior Citizens lunch at which you spoke last week. 

One of our concers at present is the admitted 
destroying of historical and political documents by 
PBI Director William Webster (Congressional testimony) 
It la evident that he is affraid of past and cxii'ent il- 
legal activities being revealed. 

The Freedom of Information Act is in danger 
as he does not want to release files until 10 years 
old, and has already destroyed files shortly over 5 
years. Thus he is Working to destroy the Information 



Act. 


We urge you to support this Act by apposing 


the FBI’s proposed illegal ban on turning over files. 


Sincerely yours. 







ALL INFORMATION COMTAINED 
HEREIN IS UNCLASSIFIED 
OAT E5ojil^ B Y 
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Routing Slip 
0-7 (Rev. 5-13-77) 


(Copies to Offices Checked) 


] Albany 
I Albuquerque 
] Alexandria 
1 Anchorage 
] Atlanta 
1 Baltimore 
j Birmingham 
] Boston 
] Buffalo 
I Butte 
I Charlotte 
I Chicago 
] Cincinnati 
I Cleveland 
I Columbia 
I Dallas 
] Denver 
I Detroit 
El Paso 
Honolulu 


□ Houston 

I I Indianapolis 
r~l Jackson 
( I Jacksonville 
I I Kansas City 
I 1 Knoxville 
I I Las Vegas 
r~l Little Rock 
I I Los Angeles 
[ I Louisville 
Memphis 
I I Miami 
r~1 Milwaukee 
r~1 Minneapolis 
I I Mobile 
I I Newark 

□ New Haven 

I I New Orleans 

□ New York City 
I — I Norfolk 


0 Oklahoma City'^ 

1 I Omaha 

i I Philadelphia 
r~1 Phoenix 
I I Pittsburgh 
I I Portland 
□3 Richmond 
I I Sacramento 

□ St. Louis 

I I Salt Lake City 

□ San Antonio 

□ San Diego 

I I San Francisco 
r~1 San Juan 
I I Savannah 
i I Seattle 

□ Springfield 
i I Tampa 

r~l Washington Field 
\ I CJuantico 


JO LEG AT; ) 

n Bern 
r~l Bonn 
I I Buenos Aires 
I I Caracas 

□ Hong Kong 
(331 London 

□ Madrid 

□ Manila ^ 
r~l Mexico 

[3~1 Ottaw^^ 


[J SAC, New Rochelle (MRA) □ ASAC, Rapid City (' 


Mini”) 11/16/77 

(Date) 


Bulet to SAC, Albany an(3 all offices with 
£«opies to each Legat dated 10/28/77, captioned 
^’Destruction of Field Files and Records Buded 
II/8/T7 . " I fhoMtin-u 


LL/V)/ 1 1 . ^ f3 os 

Retention For appropriate* 

I I For information Q optional □ action □ Surep, by 

I i The enclosed is for your information. If used in a future report, □ conceal all 
sources, Q paraphrase contents. ^ ^ 

I I Enclosed are corrected pages from report of SA ^ «»"^,!!!!‘^ 
dated . 

Remarks: „ - 1077 

o NOV 21 19'' 

Legats should adhere to the irratructions 
contained in the Foreign Operation s Poli cm»»w?afn]A i 
concerning destruction of files and” index cards. 
It will not be necessary for Legats to submit 
monthly reports on the status of file and index 
card destruction. 


NOTE: Coordinated wltli^SA* 

CI-3-C Unit, Intelligence 


Eiic. 

Bufile 66-3286 

Urfile 






PR2apj ^ f/A'j 

j 5 iiiOV.2 8 1977) f" (0 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
OATEl^A£LfA_BYl.£l-£J(ii 



*0*M NO. 10 

M»,V »^^3 

.os». >p**» .1 efti) io»-n.A 


UNlT]',t> .STA I KS GOMIRNmI 

Memorandum 


Mr. Cochran,- ii 


ROM 


lli 


O^i 


date; 11/3/76 



Harward 


e*s:ess technical equipment 

CONFIDENTIAL DISPOSAL 


PURPOSE : 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
OATF ^ by i P 4 i , 

D 

)05T'fvuCTlD aJ ^ U U T £^Tij L 


. ,,;v- ' 

Log®: Cofr-1. 
/Plflr 'A Evol 
Mqnt. .. 


To obtain approval of attached letter setti:Tp 
forth naiaes of Bureau personnel and thoir security 
clearance for entry to a U. S. Army facility whj.cii will 
provide eguipraent for destruction of technical equipincnc. 

DETAILS : 

A memoranduia Harvard to Mr. Cochi-an dated 9/16/76 
recommended use of equipment at a local ariT.y facility co 
destroy ercess Bureau technical equipment, copy attached, 
which was approved. 

Tile army has advised that tiiey will require r 
lett-sr setting forth the Security clearances of FBI pei'sonnel 
who will loarticipate in these destruction urocedures. 


Attached letter, in response to this request, lis_s 
Bureau personnel involved in tliis project as well as tj 
clearances . 

RECOi TIENDATIOI^' : 

That attached letter to the .-.rriiy Security 
at Harry Diamond Laboratories, 2800 Powder Hill Road, Au-elph.L, 
Maryland, 20793, showing security clearance for Bureau personnel 
involved in this project be approved. ‘ ; 

^ i ■ ■ i 

r : ■ ' ' 



.SSdiOSURE 


enc. 


/ 


1 - Mr. McDermott 
1 - Mr. Bassett 
(Attn; Mr. 
(Attn: PIr. 

1 r . Mr 

WGS ; d. 

(^.) 








NOT RECORDED 

i : S: ■*» 

1 - Mr. Campbell 
1 - Mr. Davis 
1 - Mr. Stevens 


n p7 $uy US,, Savings Bonds Reg/da vis on the Payroll Savingi 
* I.sHD 


Plan 


issseisMi IS 



‘f.i. »»-• i<> €»■; ‘Jl-« 


I'Ml'Elj .STAir.S (.;0\ I 

Memoranamn 


TO : iir. Cochran 


DATE ; 9/16/76 


FROM : t- 7_ Har\;ar<M. /, 


subject: r?:CCSS ThCK-’ICAT. FOUIT"';C';' 
COhFIDECTIAL DISPOSAL 


Concemin.'T' cantior.C!,! t'.acEcr tacirs n:-'- n’:::nr/r 
21 pa^jes of the C-59 snrpl-’a ■'ro-'ortY forn set-:.;'-- "o • 
equipxent that is c'rcens to t’lC needs of t''",e ...uhlo 
En^ineerinp; Section. Lecaune o" th.n cei;sitivG nature 
these itens they must he Lir~osod of in. a confidential 
manner. In this connoctioe it I’.as been dcteriained tie 
the United States A.rr.iy lias available rec'ni TAp-V-^r 
destroy tliis'type of material. It moulil nnnear th.at ■: 
could be an acccntahle ineti.ofi for han,dllr.y th.is : -.ntter 

The disposal of this o.nuir'r’'orit must oc i 
possbile inasmuch as the cyr.ce i.e. 1B066 , IhOf f, a... 
being useu cor its storapy; ;i.s sclieduled for najor cor. 
beginning soon after 9/2G/7i-. 


equipment that is c'lce.ss to t’lC needs of t''ie 


RECOif ShDATIOh : 

1. That enuiTmc’it listed, on attac^'‘‘'d forr's 
destroyed by use of h-iitcd ft.-Rv's Aiv.iv facilitLes. , ■ 

an on sight ‘inspection, by iiTrso cnGl /'.dninistrai: ’ 

a.nd j_iaooratory cou-..irui a.ccentaU ility of i’esL 
procedures. 

k/M .■ SVO: E't-- • ' ' 

A . ■ j . , - , >■ 


ALL INFORMATION CGNTAiNED 
H£«EiN IS UNCLA88IFIH3 


1 - Administrative Service ' :i'al.sion 
1 - hr. Cocn.ran 

1 - hr. nicasoa SEE ADnANDUhl PROP ERlAMTiCCl 

1 - hr. harvard MANAGEMENT SECTION DATED 10, . vOb. 


Ah 

i&r CO 


hr. Stevens 


JGS :d!:ch 


COhTILU;: > -LVER 


Buy US. Savings Bonds Rcg/diir/y on the ^Payroll Savings Plan 









ADDENDUM PROPEPM’Y PROC i 'i-J I-: M EN '!' 

WivTc" 


f 


:anaci;ment 


UT; 


G-'>M/lab;sam 
} ''' 

Reference ir; irindc to mernornn,’.;!;;’ ironi '•/' 

Mr. Cochran dated 9/16/7G captioned "E>n Teehn 
Confidential Disposal." Reguladur.s rer.a.'on;;', destri 
are mentioned in Federal Property Reguiat '.e-os Subi:n 
U. S. Code, Titles 18 and 44, Soc'tions 2918 and 3301 
Federal Regulations (CFR), Tith; 28, Pub;::;;.t M and Id'ction 17.74- 
All of these regula tions liave been reviewe d arid the inatter has been 


U. Harva.rc; 

■al Equipn-om - 
a ion of (;aaitr .,e; 
;■ 101 - 45 . 5 ; 


discussed with Mr, 


Oifice of Ivh.nagemcnt and 


Finance, Department of Justice. This Soctim feels Uiat we are proper 
in destroying property in question. 


The United States Army facilitic.s can provide the necessary 
equipment to destroy this propej-ty. The T,a!,uratory lias advised tiicy 
have personnel that can witness and sign for tins destruction. Idic 
Property Procurement and Management Section also lo'.s personnel 
available to witness and sip,n for destrucUon: These .siipiaturcs should 
appear on all originals of 0-50. It will be necessary to contact 
Printing and Space Management f-'ection t'-- m'range t'-piisportat ion. 
Recommend tliis request be approved and returned to I'nis Section for 
handling in its entirety. 


- Mr, 


(Enc. ) 




/ 


1 - Laboratory Division (Enc. ) 


V'l i 





Mr. M(^r 


W 9/70 


J. J. Casper CONFI'^MTIAL , ,,, F , y 



NEWSPAPER CLIPMNGS ” 

SUG GESTKaf 8S2-71 S UBMITTED BY pp pC (:■ 

MR. MEXICO Cinr OFFICE ^ 




iC A 


smomE 


Sii^sto tOT^ga tstHsea in order to coHoenre space and keep 
vOUsme of £U^ wttMn msmeBsMe levels be antoorized to destr^ itewspiper ^ 

elSppinpi i^en they are no longer needed. After the <mse Agent cnaaplete Ms file - 
iwiev and report or c^er ecenmoaicatto to the Bomoi, he ecrald then iiidicato A \ 
the elijpfliipi ohich emdd be ^stroyedi Uai^ destruottoo, clipping eoMd be \ 
n^daed by foetonlog them to a file back and plaeli^ them In a folder, II the |\ 
eluding should be itoeded at a later date, It coMd be dbtolned from the ioorgae of - 
toe newspaper inrolve4 t 

Oomeetie MtoRigenee OtvisiCRi recommended ai^roml doe to si^e , > 
Itmilatimi In these ofitoes. Crime Records had m otmen^oos since it has no / 
responsibility for the retonthm of this material, Traintog and Inspectlcoi Oivisioim | ' 
have discussed this matter and feel a survey shmild be s^e of Benin, Paris and | 
Rome to Mdain their oplnicms regarding such a procedure and if any j^rtinent | 
proems wouM be involved. | 

^ . 

RECOMMENOATION: lhat toe aiRached letter be ai^roved for forwarding to Benin, i 

Paris and Rome tor (heir vtows ami that Rnal aetton with | 
ri^rd to toe suggestor be held in abeyance pendii^ toe results M tlm survey. His f , 
idea has been acknowledged by prior letter. ( j 


DECUS8«F»SDBYi2l 

OHRJa-i/iiX 

^ 62 -RonitSL 








pjnT F? ?”•* 

2 &DEG 16 1970 


Encl«naure 
®. BufUe 66-3286 
1 - Bufile 64-4532 
ML: das 


CONTHWED - OVER 




pplMmihi 






Memo Casper to Mobr 
Re: Neirapaper CUppi^ni^s 

S aggestlcm 3S2«>71 S ubmitted by 
Mr j I Mexico City Office 

DETAILS 

- nhi 

SPGOESnOW ; That foreign o£Kces in order to conserve eimce and keep volume of 
fUes within managa^sle levels be authorised to destroy newspaper 
cliiq^togs when tl^ are no Imiger needed. Alter a case Ageite completes ids Rle 
review and report or other commuidimticm to the SOQ, he cmild tfaen indicate the 
cUpidii^ whidi cmdd be dnEdroyed. OntR destnietlim, cltlj^dnpi could be retained 
by la(^enh% to a 0le back and placing them In a folder. CMexSco City Ofitlce ims 
previott^y been authozised to retain FD-30Ss (Cover Sheet for Informant Report ^ 
or Maleziiy) in this mammr.'^lf the clipping should im needed at a lator date, R cmilk . 
be ^^toiirnd from the moz^pie df the neweqpc^r htvoived. (^tA/ 

CDHREKT FRACTTCE; The sv^ester i^ides tost at present, newspeper clippings / 

are mounto^ on |»^r, searched, tndtosd and serialized | 
for toe file. The ma|oi^ty of the s^i^paper eUi^Nlngs rehiined in tois oi^e are { 
placed in '*A'* vdLuraes M toe sidmtaatlve files. A review toe provistons of toe | 
B&inial of Instruidlons, Manual dt Rules and Reguisdhms, Forei^ C^mtions Polity { 
Atonmd and FBI Bandto^ for Special Agents does not, according to toe su^ster, i 
disclose regulations which wcmld prdiihlt toe proposed proceduzs. The Man«^ dn ' 
Rides and RepdyBtitms, Pazt R, Secthm S, IS, permits destnmtiisi M pilice \ 
sidiool new«pipor cl^phige alt^ two years. 

. b7C 

ADVANTACES: MrJ jadvlses autoority to destroy newi^paper cllpftoigs ®b an 

aeceleratod t»sSs, alter they have served their purpose, would 
save a s^^bEmtial amoirat at Ming spme. According to a survey of toe Mexico City 
QMce fdes, It Is anticipated timt am file cabhiet would be saved by tois procedure. 


QBSERVATIOHS; 


Lepd HIschwitz, Mexico City, stated toe idea appeared to have/ ; 
merit and sh(ni!d be conshtored there woeld certainly be a savlf j / 


in clerical time Involved. 


Domestic IntelUgence £dvisifm obser^d that it appmured newspaper 
clipphigs maintaiimd alter an investigation has been completed only serve to take 
valuable space in L^id oMces. Provided information in the cllB»h^ bas been 
reported to the Bureau there appears no valid rea^mi to znahRala them beyond that 
time. As proposed by Mexico City, these cHi^ii^ are aMilidde at a later date froi 


CONFlfStHTiAl 


1 


Memo Cmper to Molir b?c 

Re: Newsj^iper Clippings 

Sn eyestion 352-71 Su bmitted by , 

I Mexico City Office .s , . 

newspaper morgaes and could be oMatned If the need arlses.y^s a s^cesaving 
measure, this Divisiim rc»commended tbe idtea receive favoz&le consideration. 

Crime Records Dillon stated it is responsMe lor initial distribution 
of newspai^r elippii^ from the field. It has no responsibUitjjes concerning the 
reti^Edion of clipph^ la the field and has nd^rtlnent ohservatians for this 
st^gestion. 

TraSnli^ Division has discussed tMs procedure with the hispecUon 
Division and It has bem decided the views of tiMiee foreign offiiees should be obtained 
to eseeitain how they are tai^^these clippinp! at tiie present time, fie amwint 
involved, and ilie pzoee<hires in effect. When these replies are received, will 
have a better Ic^a of the prcdilems involved with respect to ceHain asfwcts of tMs 
sug^Sted syMem. 



r3^ 




ALl INFORfMTlON CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE .5 -_3.,S-'5l BY 


•BBOxmMmm. to iia«a8iAs*g^k>@ M .iamima wOiaime&sm 


#@nglMii Mi WiB 

yajmg^apt -% '. ^1^ .ftl #Mlii‘ttM 


te'iiNlii^* 
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August 8, 1979 
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Assoc. Dir. 

Dep. AD A<fm. . 
Oep. AD Inv. _ 
Asst. Dir.: 

Adm. Servs. 

Crini. Inv. 

Ident. 

Intell. 


Honorable Edward R. Roybal 
House of Representatives 
Washington, O, C. 20515 

Dear Congtessaan Roybals 



i;ou r July 30th communi<~Tation on behalf of your 


constituents. 


^ has been received. 


be 

b7C 


With to the concern of your constituents, 

the disposition of all FBI records, regardless of their 
source, is carried out in strict accordance with the very 
specific provisions as set forth in Title 44, Chapter 33 
of the United States Code, and In Title 41, Chapter 101- 
11 of the Code of Federal Regulations. We closely coordinate 
these matters with the National Archives and Records Service 
and have a ccHSprehensive program in force to facilitate 
the destruction of obsolete material and the permanent reten- 
tion of historically valuable records. The Code of FedfJHJ, 
Regulations, cited above, requires that records no longeF 
of current use be disposed of promptly. After the passage 
of appropriate time, those records deemed to have historical 
value, and thus preserved under the same citation, are 
transferred to the National Archives where they arm available 
for research purposes. 

Let me assure Mr. and Mrs. I I that, as evideniNKl 
by the more than 19,000 final responses to Freedom of Infori 
tion Act requests made last year alone, the FBI is committed 
jto the principle of full disclosure of information to which 
Jtbe public has a right. At tne same time, we wish to insure 
that legitimate law enforc«"ment needs are protected and 
the proposals made to th^ Congress to modify the Freedom 
of Information Act address both these concerns. 


b6 
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Your enclosure is being returned as 
sia^rely yours RE05 



requested. 

u 
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UNITED STATES GOVERNMENT 

Memorandum 


TO : Mr. Bayse 


FROM : E, Joseph 


date: 7/17/79 


¥■% 


subject: ^destruction OF EXPENDABL E 
/^ROPEftW'^™'''”^ 



As«oe. Dir. 

Dep. AD Adm. „ 
Dap. AD'fn.. _ 

Adm. S«rv. 

Crfm. Inv. 

Fin. & Per*. 

I dent. 

Intell, 

Loboratoiy 

L«gol C&un. 

Plan. & Insp. _ 

Rec. Mgnt. 

Spec. Inv, 

Tech. Serve. 

Training 

Public Affs. Ofi- 

Telephone Rm. 

Director’s Sec'y~ 


The pu^ose of, this memorandum, which has been 
coordinated wit^Propert||^ Procurement and Management Section, 

is to establishl Cpolicv i^ii .estrov purses, cases and stopwatches. 

- 

From txme to tiwppthe abow^tnentrohed items are 
re turned in such condition^ hat deems impossible to reissue, b 
SA I ~1 Un^t Chief of the Explosive Unit, b 

has expressed a need for some'ij^of these items in his training. 
Quantico requests permission to. for ward wo rn and/or damaged 
purses, cases and stopwatches to SA Explosive Unit, 

as needed. 


AnFD-519 is attached. 


RECOMMENDATION; 


Di-aa. 




That permission be granted to per mit forwarding of 
15 purses . 10 cases and one stopwatch to SA I 

[ Unit Chief of the Explosive Unit, to be utilized 
in training. 




iWROVED: 

»ector 

tesoc. Dir. __ _ 
Dap. AO Adtn. 
Dep AO 


Adm.Serv._ 
Grim. Inv. 

Went. 

inteil. 

Laboratory 


Legal Coun.__ 
Plan. &tnsp._ 
Rec Mgnt. 
Tech. ServgS 
Training^^^ 
Public Affs. Of 


Enclosure 
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RRi^51•9 (U-15-77) 


REQUIREMENTS AND CERTIFICATION FOR ’ ' 

CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 

REQUIREMENTS 

Cannibalization and destruction of equipment for the 
purpose of obtaining parts to repair a like item is permitted 
after Bureau authority is granted and when all of the following 
conditions are met: 

1. Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units 
previously cannibalized. 

3 . Required parts are not available from Government excess . 
(Government excess means any personal property under the 
control of any Federal Agency which is not required for its 
needs and the discharge of its responsibilities, as 
determined by the head thereof.) 

4. The parts are not available from commercial or Government 
supply sources or it is not practical to obtain the 
required parts from commercial sources because of 
obsolescence, excessive price or extraordinary leadtimes. 

5. The benefit realized from cannibalization exceeds the 
estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, 
indicating the actions taken to verify the above 
conditions is made part of the file supporting the 
removal of the cannibal|.zed item from property records, 
and such information is made available upon request, to 
General Accounting Office and Departmental auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the 
best of my knowledge with regard to the equipment listed on the 

attached memorandum and/or FD-500, dated . This 

equipment should therefore be removed from inventory and the parts 
will be used for the repair and maintenance of similar equipment. 

Name I 1 ALL INFORMATION CONTAINED 

^ ' HEREIN IS UNCLASSIFIED 

Position Title Property Custod ian HJuflf ikC 

Office Training Division 


Reviewed By 
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UNITi'-J) STATtW TAtlSvliw r OF JUSTIt’K *-• 


Memorandum 


TO -Mr. Bailey 




FEOERM. BUKflAU OF INVESTIGATION 


8/31/79 


, Sc,.. 

C, ' 1 ; Inv. . 




FROM :p. Andrewji^i 


SUBJECT.'pjLg destruction 

CIVIL ACTION CASES 


ALL INFORfAATlON CONTAINED 
HEREIN IS UNCLASSIFIED 


l•U<rF'. 

Lobofolory 

Lcoal Coun 

/ioA. & Insf.. 

Roc. Mgfjt. .... . 
Tcck Sofi/5. 

: -j>ning . 

Public Afii.o; 
Tolopbone R n, , 
D-reclor's Scc'y . .... 


,,, f l^i' I'j) i-4w. Cc s»- © 0 J-"' 


PURPOSE: ’ ", "" 

The purpose of this memorandum Ts to pFovid'e 'aata 
regarding pending litigation cases for record purposes. 

DETAILS ; 

Pursuant to the Attorney General's instructions of 
6/6/77 that all files related to pending litigation must be 
preserved, Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information 
regarding pending civil litigation and Freedom of Inf onaL^t ion 
and Privacy Acts litigation cases. RMD has subsequently 
provided this information to field offices and Legal Attaches 
for appropriate searching and identification. A similar 
process is conducted at Headquarters. 

To insure that all pertinent subjects related to 
the cases are duly recorded, two individual attachments which 
have previously been forwarded for searching and retention 
purposes are attached herewith for record processing. 

RECOMMENDATION : 


None. For record purposes. 



AiCPhbV;;o: 

197-122 

{ ,. • , f' 

Enclosures 

1 - Mr. Andrews 
1 - Mr. Bailey ( Admin.) 

1 - Miss l I 
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August 22 , 1979 


FBI Director William Webster 
Federal Bureau of Investigation 
tashlngton, D.c. 20^20 


^fsn>ssoisci 


Dear Sir : ' 

I am quite disturbed that the FBI is destroying the 
files bf citizens, vfeo have been Involved in different 
organizations and in various causes not to the govern- 
ment's liking. 

The Freedom of Information Act. of 1966(strenghthened 
in 1974 -) makes, it possible for citizens to request 
their files. The FBI has used all s orts cf delaying 
tacti-os to prevent these people from receiving their 
files. Now the FBI is destroying files that are more 
than five years old, although refuiiggtto send files 
under ten years to t hose who request themi 

These files are part of our n^lonal resources. I 
urge you to halt the further"^ struct ion of these 
files, 



I should like to know what action you are taking 
in this matter. : . , : ' 


. - A\ 

v.'4 




. 1 





Sincerely yours 










/ y 




WO / 1 4 ^ 









^■afc£s» 



I, haVakawa 

.. j£s*UfO^NIA 

GENE P!?AT, PH. D. 
ADMINISTRATIVE ASSISTANT 
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AssscJ Dir. 
Dep.fAD Adm. 
DeplAD Inv. . 
Atst. Oir.; 

Adm. Ser»*- — 
Crim. Inv. — 

Ident. ■ 

Intell. . 
LnbvrotQiy 
Legol Ceun 
Plan. & Insp 
Rec. Mgnt 
Tech. Sfrvs 
Train in 



Public Alls. OH. _ 
Telepbone Rm. . 
Director'; Sec’y _ 


^enaU 

WASHINGTON, D.C. Z05I0 

September 5, 1979 



Federal Bureau of Investigation 
Congressional Affairs 
J. Edgar Hoover Building 
9th and Pennsylvania Ave. NW 
Washington, D.C. 20535 


Gentlemen : 






Enclosed is a copy^f ^ corresponde'ng 

I would appreciate 


. received from 




j information you could provide regarding this 
matter. 



Please to 


the attention of my staff assistant, 

I 1^ ^217, Dirksen Senate Office Building 

Washington, D.C. 2 0510. 

Sincerely 

RFn.ina ® Hayakawa 


SIH/mp 

EncLosure 


nclpsu 

Wcl^U' 





L EHCtt/BM ftLL IfiFORMATIOM CONTAINED 
HEREIN IS UNCLASSIFIED 




.)? 








We urfieirtly urge you use "the necesssry ^ 
time/effort to defeat' FBI from any^ 
destruction of, the Freedom of Information 
data - - 


Please. consider this action as one of your 
top priorities 

Thank you 

Sincerely, 


5 - 3-79 



to 6 
to7C 


ALL information com 

herein is unclassified 

DATEaiAtti-DYlfa-ii-t® 
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loatioA of S«^t:e»lwr Stk m beltalf 
has cftooivoi* 




With f«»iKiot-iarT!8 


ooneocn.# th« f8X'*« 
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o 

LU 3* 
CO ^ 




f~T O 

<c 2: 

."S 

g£2 

— LU LjJ 

cr: t— 
_j LU <r 

<z nr c::- 


if! 8 mttftf of reeocS and Baa kha 
approval of tha Mrehlviat of tBa ffnitad states* fhe apeeiflo 
provielona are set forth in Title 44 r Chapter 33 of the 
'Pnited' States 'OoSe« and in Title 41.# Cpipter 191->1I of the 
Cede of Federal ftegnlaticHsa* We cloaely ooordinate these 
natters wiUi the Batloaal JUrehives and Seoords Servitse and 
have a etMprehensive progran in foree to faoilitate the 
des traction of ohsolete cater iaX and the pemanent retention 
of historieallF valaable records. The C^e of Federal 
Segulatiooa cited above# rcgnirts that records no longer 
of current use be dieposed of promptlF. After the passage 
of appropriate tine# thoee records deened to have hietorical 
value# and thns preserved imder the sane citation# are 
transferred to the national Archives where they are avallahie 
for research porposea. 

Ife are not deetroylng files at the present tine 
at FAX Beadgnartera# where nost of onr files are located. 

The files that do want to destroy# for good# business 
nanagenent reaaons# arc in the field# and are largely cities 
of d^naants currently e«) file in FBI Beadguarters. 


be 
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cr> 

CO 


CO 


00 


X hope the efeove w ill he o..|^.ssist8iice to .yon 
^it reepondlag to Ms. I I I as retnralng ycwar enelosnre 

or your convenience. 

mg 

DE-« 

Milliae l* §^ley 
Assistant Oireetor 
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Assoc. Dif. — Ihiclosure 

oir AD h!”' - Los Angeles - Daclosures 

Asst. Diri! 

Adm. Servs. 

H B;iath (7) Reply previously discusseSfTOtli SA P. L. Andrews, Records 
I.I.II Management Division. 

wv ,-v‘’6N 
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HOUSE OF REPRESENTATIVES, U.S. 

WASHINGTON, D.C. 

September 10 7 


Respectfully referred to 


Director William H. Webster 
Federal Bureau of Investigation 
Washington, D. C. 20535 

The Congressman would appreciate 
your comments regarding the con- 
stituent's concerns, particularly 
the allegation that the FBI has 
"begun to destroy files that are 
not more than five years old." 

Thank you for your assistance. 


225-1668 




Very respectfully, 


fierj!W— E—- Studds 
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August 25, 1979 


The Honorable Gerry E* Studda, 

1511 Longworth House Offloe Building 
V.’ashlngton* D.C# 20515 ■i;|; 

Dear Gerry: 

I understand that the Freedom of Information Act, passed in 
1966 and strenghthened In 197 ki 1 ® presently under attack, 
that the FBI does not wish to release files until they are 
ten years old — and yet has begun to destroy files that are 
not more tha n five years old. 

The Freedom of Information Act has made lb possible for 
citizens who have been active In many organizations and for 
many causes to find out Just how the government has tried 
to interfere with their constlutlonal rightz. 

The Freedcm of Information should be strenghthened even 
further. The RBI must ttirn files over to citizens who re- 
quest them without using all sorts of delaying tactics. 

I should appreciate he;arlng from you when you get back to 
Congress on this matter. I know that you are always forth - 
right In r-^spondlng to questions and Jk tters from your 
constituents. 


Sincerely yours. 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATETtiS-.SJ^ BYAjy 
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msERm eo^Nsmpf’r 

ALL iNFORMATIQD COvSTAIf'i^O 
HFREltt^ UfiCLASS'iFlED 

Dm At Congr«8S8ian Steddst 

yoar aommication of Septeisber 10th, •nclosing 


Bonorabl* Qmtty 1. Sts^s 
Bouse of Representatives 
Washington, B. C« 20515 


the attached correspondence from Ks^l 
has been received* 


bo 

b7C 


For your infcMRHitlon, the FBI received 
a similar letter fr<Ms her, and I M enclosing a copy of 
my reply, ^ 

Sincerely youre, 

A' 

William t» Be I ley 
JUisistant Director 



00! 

o> 

o> 
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y 
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^closures (2) 
bor respondent ' s enclosure 


:opy of Assistant Director Bailey's letter to MsJ 
a ~l dated 9-11-79 


Asssc. Dir. 

Dep. AD Adm. . 
Dep. AD (nv. _ 
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Adffl. Servs. 

Crlm. Inv. 
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Intel!, 

LahoratorY 

Legal Coun. 

Plan. & Insp. _ 
Rec. Mgni 


. - Boston - Enclosures (3) ^ y 

. - Legal Liaison and Congressional Affairs Unit - Enelbsures (3) 

tOTE: The (Wily reference in Bufiles concerning Ms. 

"Is our letter to her dated 9-11-79. 

REC-ia 


CAM:rfw (7) 
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cc 
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o. 


Assistant Attorney General 

for Administration October 2, 1979 

Office of Management and Finance 

Assistant Director 
Records Management Division 

DISK?S I TIC»t OPXCOHTR OLLED SDBST^CES 

ct"" TOERAl GOV^Nirair 

nr i- ^ 

— — 

This is in response to letter dated September 12, •“ — ^ — — - 
1979f from Vincent A. Ziobisco, Assistant Director, Records 
Management, Administrative Programs Management Staff/(^3F, 
which enclosed the proposed disposition schedule for nonpublic 
records maintained pursuant to the Controlled substances 
Act, 21 D.S.C. 844(b}fl). 

The proposed dis|K»sltlon schedule has been reviewe 
and this Bureau concurs with the contents and proposed 
retention periods. 



NOTE: The proposed schedule provides a retention period 

of 50 years after expiration of term of probation for fingerprint 
or nonpublic records which are forwarded to and maintained 
within the Department. We are providing the Department 
our concurrance. This matter has been coordinated with 
the Identification Division. Copies of referenced letter 
and proposed schedule are attached. 
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Mr. Arnold) 


. yailey (Admin. ) 
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all information^ 
herein !S 


maIl' room 
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September 11, 1979 




V/Ji. ’ 1-'^ 


Dear Ms.| 

A Judge Webster has received your August 22nd letter 

/ ; concerning the I^edom of Information Act (FOIA) and the 

/ / FBI’s policy on ^atructlon of files and he euiked me ^ 

to respond to yo-J: A,J.^ 

Your concern appears to be pronpted by the FBI’s 
proposed moratorium on the release «?£ certain files under 
the Freedom of Information Act, which was included in Judge 
Webster's proposals submitted to Congressional oversight 
committees at their request. These proposals are designed 
to refine the Act, not repeal it. In an effort to explain 
the basis of the proposed mcfatorium, it must be realized 
that the FBI must rely on piblic confidence and cooperation 
in order to function effectively as an investigative agency. 

It is, therefore, a matter of utmost importance that we^ 
maintain a confidential relationship with informants mm'' 
others who do not wish to be identified as sources of infor- 
mation. To underscore the value of informants, for example, « 
last year we obtained over 2, €Oll. convictions and had over 
$200 million in recoveries as a result of inf option provided 

g y Infot-anta. ^ 

We have found, how^elrQ9j:hat because Sf their 
ear of disclosure under the' FOIA, many Informants, as well 
s ordinary citizens, are reluctant to provide information 
rucial to the solution of crimemlF Therefore, we have 
roposed a seven-year moratorium <»» the disclosure oMyjy^ 
ontents of investigative files compiled for law enfo:^|eien^^ 
urposes so that we can minimise the risk to those who" 
rovide information to the FBI# There would be obvlopP ^^^979 

Assoc. Dir. „ exceptions to the proposed nwratorium, perhaps in cas Bi.r ^ 

Dep. AD Adm. natlonsl Interest or in instances when sufficient «■ 

As.? Din: “Tor walvec could be demonstrated. JP 

Adm. Servs. 

»B:kms D) SEE IKITE PAGE TWO 

tSr.:=z ALL INFORMATION CONTAINEQ 

I , HEREIN IS UNCLASSIFIED / T 

' of 1 jA 

PoUi. AH.. OH. , , . . ^ ' . / 

Tel.ph.,i«4_4vJ\^4 l9f “ ^ ‘ « 

Oirectoi^^ef y MAIL ROOM \I3 ^ 


m 



p 


AIL INFORMATION CONTAINER 
HEREIN IS UNCLASSIFIED 
DATE 




Ms 


Our proposal also provides that FBI records be 
divided into tiio categories. Out lost sensitive Information, 
that pertaining to foreign intelligence, foreign counterintel- 
ligence, organised crime and terrorism would be exempt from ^ 

mandatory disclosure under the FOIA, but would be governed 
by Title 28, Code of Federal Regulations, Section 50.8, 
which provides for access to files over 15 years old and 
of historical Interest. All other FBI records would fall 
within category two and be subject to the POIA*s mandatory 
disclosure provisions. 

Let me assure you that the FBI will not use the 
moratorium in concert with a file destruction program to 
frustrate the FOIA. Our records jMinagement program, which 
includes the destruction of files. Is conducted in strict 
c<Mapliance with Title 44, Chapter 33, of the 0. 8. Codei 
Title 41, Chapter 101-11, of the Code of Federal Regulations i 
and guidelines closely coordinated with national Archives 
and Becords Service, We are not distroylng files at the 
present time at FBI Headquarters, where most of our files 
are located. I^e files that we do want to destroy, for 
good business management reascms, are in the field, and 
are largely copies of docusHuibs currently on file in FBI 
Headquarters. " 

In closing, let me assure you that, as evidenced 
by the more than If, 000 final responses to FOIA requests 
made last year alone, the FBI is committed to the principle 
of full disclosure of information to which the public has 
a right. At the seme time, we wish to insure that legitimate ! 

law enforcement needs are protected. These requests are 
handled on a flrst-ccaie, first-served basis and I can assure 
you we do not use delaying tactics. Before we release 
material, it must JSe given a line-by-line review and this 
is a very tlme-constiming procedure. We are continuing to 
work with the Department of Justice on legislative proposals 
being drafted by that Department for submission to Congress. 

Sincerely yours, 

William L. Bailey 

Assistant Director 

NOTE: Bufiles contain nothing identifiable with correspondent. 
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'UMTED^TATES GOVERNMENT 

Memorandum 

Mr. Bailey^ 

P. L, Andrews^^^ 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/19/79 


SUBTECT:'-bEBTRnCTION OF BUR EAU-JaECQRUS- 






AsW- Dif. 

o/p. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. S^rvs. 

Crim. Inv. 

Ideni. . - 

Ittfell. — 

Laboratory ... 

Lego! Couo. 

Plon. S Insp. — 

Rec. Mgnt. 

Tecb. S«rvs. 

Training . 


Public Afis. Off. . 
Telephone Rm. __ 
Director’s Sec'y , 



PURPOSE : 

The purpose of this memorandum is to recommend 
a solution to an undesirable situation which currently 
exists in the 66 classification relating to the previously- 
maintained "Alphabetical Administrative Files." 

DETAILS : 


The 66 classification currently contains file 
charge-outs (copies attached) bearing the legends "THIS 
FILE PERTAINS TO FBI ADMINISTRATIVE MATTERS AND IS FILED 
IN THE ALPHABETICAL SECTION BY NAME" and "THESE FILES PERTAIN 
TO ADMINISTRATIVE MATTERS AND HAVE BEEN CONSOLIDATED INTO 
PERSONNEL FILES." The Alphabetical Section is no longer 
in existence and positive attempts should be made to completely 
remove these guides from the files since they have created 
confusion and wasted effort over a 25-year period. 

According to a memorandum for Mr. Hoover, dated 
5/23/22, M. C. Bartley noted that the "Administrative Files" 
consisted of 748 separate jackets pertaining to FBI personnel 
or field offices and included correspondence related to 
travel, space, transfer and leave matters. F. W. Waikart 

.... ^,0 

tty it ^ 
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Menio Andrews to Bailey 

RE^ DESTRUCTION OF BUREAU RECORDS 


memorandum to Mr. Nichols, dated 1/11/51, approved the 
destruction of Numbering Unit abstracts to the Administrative 
Files since the practice of preparing the abstracts was 
discontinued in 1941. W. G. Eames memorandum to Mr. Nichols 
dated 11/23/56, approved the destruction of the "Alphabetical 
Administrative Files," with the exception of certain categories 
which would be integrated into the Official Personnel Folder 
(OFF). Copies of these memoranda are attached. 


It appears that all factors of this integration/des- 
truction process was methodically documented and handled, 
with the exception of the related index card(s) which leads 
the file-reviewer to the above described charge-outs. 

In order to remove the related index cards from 
the General Index, the above-described charge-outs will 
be replaced with permanent "DESTROYED" charge-outs by authority 
of this memorandum and the attached listing of file numbers 
will provide guidance to the various units having access 
to the files and General Index. Due to the age of the cards, 
they should be confined to the "Inactive" index and, when 
encountered, should be removed and forwarded to the Index 
Unit for destruction. 

Since records of a temporary nature have been 
destroyed and permanent records have been integrated into 
the OFF, no special authorization will be required for the 
disposal of the index cards. Material of relevance will 
be accessible through the OPP and related index cards. 

RECOMMENDATION 


That temporary charge-outs and index cards for 
"Administrative Files" be removed from the General Index 
and replaced and/or destroyed as outlined above. 


APPROVED; 

Director 

Exec. AD-lnv, 
Exec, AD-AcimT 
Exec. AD-LES 


Adm. Serv. 

Legal Coun. 

Crim. Inv. 

Pic'n i2 !' 

rep. 

rvs. 

Idert. 

Rcc. ?■,!,}( 
Toch, Si 

Iniell. 

Training 


Laboratory 

Public Affs. Off. 
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?iutfau of ^[ritrrsiu^itinu, 


TOashingtim, g. (C. 


May 23, 1922. 


Memorandum for Mr. Hoover, 


The "Admlnletrative piles" at present consist of 748 
separate jackets, the subjects being an agent, an accountant, 
a clerk in a field office, or a field office. The material 
in these files is correspondence with regard to transportation 
requests* vouchers, office space, post office' boxes, leaves of 
absence, fixing of headquarters, permission to leave headquarters, 
telephone bills, telegraph bills, auto hire bills, ice and 
laundry bills, requests for supplies, and letters transferring 
agents from one office to another. 

The work Incident to filing this material is exactly the 
same as for other correspondence. The letters must be read, 
numbered and recorded. This class of work is not heavy, only 


three and one-half drawers in a steel filing cabinet being 
sufficient to hold them. 


nespeotfully. 


7^ 



ALL INFORMATION CONTASNED 
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a^AN^ARD FORM NO. 94 



• UNITED STATES ' iVERNMENT 
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TO : 
FROM ! 
SUBJECT: 


V ft' 

P. W. WAIKAF# 

DESTRUCTION^: :U:''JDERIN'G UNI^MbSTRACTS 

PERTAINING TO . DITINISTRATIVE FILES 
\ 

\ 


DATE: 1~ 11-^1 


An inspection of the abstracts of the 66 clvasolflcation^^^j 

shows that considerable space in that claaslf icafcion is taken up ; 

with abstracts of the Agents' and employees' administrative files. 
The policy apparently changed in 19ill and alphabetical files v;ere 
used thereafter and no abstracts made. The present administrative 
material for Agents is filejd in alphabetical folders while adminis- 
trative material for decks goes into their personnel files. 



\ 


Miss 
that 


supervisor of the Numbering Unit, 

these abstracts are rarely if ever referred to. At 


•b6 

.blC 


advises 

this date even the files sections they represent are quite inactive, 
Destruction of these abstracts would do no possible harm to our 
service to the Bureau and should provide at least two more cabinets 
for 1‘urther expansion in the 66 's. Room is needed particularly for 
the new files being opened on confidential informants. 

If approved the Numbering Unit could readily cai-ry out 
this destruction through enreful •inspection of the abstracts and 
the subject matter thereon, and thus insure that no other type of 
66 abstract is destroyed since the employees' files are interspersed^ 
with other types. f 

nJ- ^ 

It is clear that Bureau policy^ of long standing' is not ,to if 

dest roy _Bureiar ~al7sTra is believed 'that making excep- 

tiorTof this material'would cause no future difficulties and on the o 
contrary it would have distinct advantages, 

p, 

RECOIIUENDATIOH ; ~ 

That the abstracts in the Numbering Unit representing 
material in old administrative files, which abstracts were discon- 
tinued in 19li-l,' be removed and destroyed. 


V/viiG.nle 

ALUNFORMATi 'N COMTAlltl^ 
HEREIN iSUNCIASSIFiED , 


DATL2:JC®BY 
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c 



through 167 
through 170 


through 235 
through 275 
through 297 
through 300 
through 304 
through 309 
through 312 
through 331 
through 352 


through 394 
through 399 
through 505 
through 510 
through 520 
through 524 
through 535 

through 544 
through 556 
through 564 
through 567 


through 574 
,through,, 578 
through 582 
through 628 
through 657 
-through 668 
through 708 
through 729 
through 744 
through 747 
through 764 
through 772 


through 795 


66-798 

66-804 

66-806 

66-814 

66-821 

66-826 

66-829 

66-840 

66-819 

66-842 

66-845 

66-847 

66-852 

66-855 

66-858 

66-871 

66-879 

66-883 

66-893 

66-899 

66-901 

66-969 

66-994 

66-996 

66-998 

66-1008 

66-1022 

66-1024 

66-1027 

66-1029 

66-1032 

66-1035 

66-1058 

66-1061 

66-1066 

66-1070 

66-1074 

66-1076 

66-1088 

66-1091 

66-1094 

66-1096 

66-1100 

66-1104 

66-1104 

66-1105 

66-1106 


through OOO'j 

through 812 
through 817 
through 824 
through 827 
through 838 
Sub 1 

through 843 

through 849 
through 853 

through 870 
through 877 
through 881 
through 886 
through 897 

through 902 


through 999 
through 1020 

through 1025 
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through 

through 

through 

through 

through 

through 

through 


1030 

1033 

1043 

1059 

1064 

1067 

1072 


through 1079 
through 1089 
through 1092 

through 1098 
through 1102 

Sub 1 

Sec 1 
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So : 
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AM ' 


66-1106 

Sec 2 


"■ i: 

tfiritOTi 

66-1389 

ibl 


66-1106 

Sub 1 



66-1426 



66-1108 




66-1426 

Sub 1 


66-1111 

through 

1117 


66-1435 

through 

1441 

66-1119 

Sec 1 and 2 


66-1468 

through 

1484 

66^1125 

through 

1126 


66-1491 

through 

1498 

66-1128 

through 

1129 


66-1502 



66-1131 




66-1522 

through 

1527 

66-1133 

through 

1134 


66-1535 



66-1137 




66-1537 



66-1139 

through 

1148 


66-1539 



66-1153 

through 

1156 


66-1541 

through 

1550 

66-1163 




66-1552 

through 

1556 

66-1165 




66-1558 



66-1167 

through 

1168 


66-1560 



66-1170 




66-1576 

through 

1591 

66-1172 

through 

1176 


66-1593 

through 

1597 

66-1188 




66-1601 

through 

1605 

66-1190 

through 

1191 


66-1607 

through 

1614 

66-1193 

through 

1197 


66-1617 


66-1199 




66-1632 

through 

1633 

66-1201 

through 

1210 


66-1635 

through 

1636 

66-1212 

through 

1213 


66-1638 

through 

1639 

66-1216 




66-1642 

through 

1650 

66-1218 

through 

1220 


66-1652 

through 

1659 

66-1233 

through 

1234 


66-1661 

through 

1662 

66-1237 




66-1671 

through 

1672 

66-1240 

through 

1242 


66-1674 

through 

1688 

66-1245 




66-1690 

Sec 1 and 2 

66-1248 

through 

1249 


66-1692 

through 

1717 

66-1251 

through 

1261 


66-1719 

through 

1722 

6.6-1263 

through 

1275 


66-1724 

through 

1730 

66-1277 

through 

1280 


66-1732 

through 

1738 

66-1283 

through 

1284 


66-1740 

through 

1747 

66-1286 

through 

1292 


66-1749 

through 

1751 

66-1294 

through*. 

1295 


66-1753 

through 

1755 

6*e<lig9W“ 

'%hr'0ugh 

iao6 


66-1757 

through 

1800 

66-1308 

thifough 

l5ll 


66-1805 

through 

1811 

66-1313 

through 

1315 


66-1813 

through 

1825 

66-1319 

through 

1324 


66-1827 

through 

1853 

66-1327 

through 

1340 


66-1856 

through 

1857 

66-1342 




66-1860 

through 

1885 

66-1344 

through 

1356 


66-1890 

through 

1896 

66^13'58 

through 

1360 


66-1899 

through 

1906 

66-1362 

through 

1363 


66-1908 

through 

1926 

66-1365 

through 

1370 


66-1928 

through 

1930 


•bbNi 
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66-1967 through 1972 

66-1981 through 1985 

66-1987 

66-1999 

66-2016 

66-20.19 through 2020 
66-2022 through 2040 
66-2042 through 2044 
66-2048 through 2057 
66-2066 through 2067 
66-2084 

66-2089 through 2090 
66-2091 through 2093 
66-2103 

66-2104 through 2108 

66-2110 through 2114 

66-2117 through 2118 

66-2122 through 2124 

66-2126 through 2129 

66-2135 through 2137 

66-2139 

66-2142 

66-2143 

66-2145 

66-2147 through 2153 
66-2156 

66-2157 through 2159 
66-2168 
66-2171 
66-2174 

66-2176 through 2180 
66-2186 through 2188 
66-2192 

66-2196 through 2197 
66-2199 

66-2201 through 2202 
' e"6- #2^4^' through 2215 
66-2220 
66-2222 

66-2224 through 2236 

66-2253 

66-2258 

66-2259 through 2264 
66-2265 through 2266 


/.■wrrnrnRi- 

66-2268 through 2269 

66-2272 through 2276 

66-2278 

66-2283 Sec 1 

66—2283 Sec 2 

66-2292 

66-2293 Sec 1 

66-2293 sec 2 

66-2293 Sub 1 

66-2297 

66-2301 

66-2303 through 2304 
66-2307 through 2313 
66-2321 through 2322 
66-2325 through 2329 
66-2332 
66-2334 
66-2335 Sec 1 
66-2335 Sec 2 
66-2335 Sec 3 
66-2338 through 2339 
66-2346 ■ 

66-2355 through 2360 
66-2372 through 2375 
66-2377 through 2387 
66-2390 through 2392 
66-2395 through 2396 
66-2405 

66-2408 through 2417 
66-2418 through 2419 
66-2424 through 2426 
66-2429 through 2433 
66-2436 through 2437 
66-2439 through 2442 
66-2444 
66-2483 

66-2488 through 2492 
66-2494 through 2499 
66-2508 through 2513 
66-2517 through 2520 
66-2522 
66-2524 

66-2528 through 2537 
66-2545 through 2547 
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66-2559 



66-2888 

through 

2893 


66-2561 



66-2895 

through 

2899 


66-2563 

through 

2567 

66-2916 

through 

2920 


66-2570 

through 

2587 

66-2922 

through 

2925 


66-2589 



66-2929 

through 

2944 


66-2591 

through 

2597 

66-2946 

through 

2949 


66-2615 



66-2951 




66-2617 

through 

2620 

66-2953 

through 

2957 


66-2631 



66-2963 




66-2633 

through 

2634 

66-2966 

through 

2967 


66-2641 

through 

2651 

66-2969 




66-2654 

through 

2657 

66-2971 

through 

2991 


66-2660 

through 

2661 

66-2993 




66-2663 



66-2996 




66-2665 

through 

2668 

66-3002 




66-2681 

through 

2687 

66-3007 




66-2693 



66-3009 

through 

3011 


66-2696 

through 

2699 

66-3013 

through 

3019 


" 66-2701 

through 

2704 

66-3021 

through 

3024 


66-2706 

through 

2708 

66-3026 

through 

3029 


66-2710 

through 

2711 

66-3036 

through 

3038 


66-2714 

through 

2716 

66-3043 




66-2724 



66-3045 

through 

3051 


66-2738 

through 

2739 

66-3054 

through 

3055 


66-2745 

through 

2746 

66-3059 

through 

3062 


66-2748 

through 

2750 

66-3064 

through 

3069 


66-2752 

through 

2757 

66-3071 

through 

3079 


66-2766 

through 

2772 

66-3081 

through 

3086 


66-2774 

through 

2779 

66-3089 

through 

3091 


66-2781 

through 

2790 

66-3094 

through 

3109 


66-2794 

through 

2818 

66-3111 

through 

3117 


^66-2820 



66-3119 




66-2822 

through 

2826 

66-3129 




66-2826 

through 

2829 

66-3132 

through 

3133 


66-2831 

through 

2837 

66-3135 




66-2839 

through 

2842 

66-3139 

through 

3140 


' '■ 6 6 -2?^ ^4 

through 

2852 

66-3142 




66-2854 

through 

2836 

66-3145 

through 

3153 


66-2858 

through 

2864 

66-3155 

through 

3158 


66-2866 



66-3162 




66-2868 

through 

2870 

66-3165 

through 

3170 


66-2873 

through 

2874 

66-3172 

through 

3174 


66-2876 

through 

2877 

66-3178 

through 

3179 


66-2879 



66-3186 

through 

3188 


66-2881 

through 

2882 

66-3191 

through 

3194 


66-2885 

through 

2886 

66-3196 

through 

3207 
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66-3210 

through 

3211 

66-3575 

through 

3578 

66-3213 

through 

3215 

66-3582 



66-3217 

through 

3228 

66-3584 

through 

3585 

66-3232 

through 

3250 

66-3596 

through 

3607 

66-3254 

through 

3260 

66-3610 

through 

3611 

66-3268 



66-3613 



66-3270 

through 

3272 

66-3615 

through 

3619 

r 66-3274 



66-3621 

through 

3623 

66-3276 



66-3626 



66-3278 

through 

3279 

66-3630 

through 

3641 

66-3281 

through 

3285 

66-3644 



66-3294 



66-3646 



66-3296 

through 

3299 

66-3648 



66-3302 



66-3653 



66-3305 

through 

3309 

66-3659 



66-3312 



66-3673 

through 

3677 

66-3314 

through 

3324 

66-3681 

through 

3688 

66-3326 

through 

3330 

66-3690 



66-3332 

through 

3336 

66-3692 



66-3340 

through 

3373 

66-3697 



66-3375 

through 

3381 

66-3699 



66-3383 

through 

3384 

66-3702 

through 

3703 

66-3386 

through 

3388 

66-3706 



66-3397 

through 

3398 

66-3708 

through 

3712 

66-3400 

through 

3406 

66-3714 

through 

3715 

66-3408 

through 

3411 

66-3717 

through 

3726 

66-3413 

through 

3414 

66-3730 

through 

3734 

66-3416 

through 

3432 

66-3737 

through 

3738 

66-3435 

through 

3439 

66-3740 



66-3447 



66-3744 

through 

3747 

- 66-3450 

through 

3452 

66-3749 



■“66-3455 

through 

3458 

66-3751 

through 

3753 

66-3460 



66-3756 

through 

3759 

66-3462 

through 

3481 

66-3762 

through 

3763 

•66-3486 

through 

3490 

66-3765 

through 

3772 

. 66^-’349.3 



66-3777 



T 66-'34^'5 

through 

3496 

66-3781 



66-3499 

through 

3502 

66-3811 

through 

3912 

66-3505 

through 

3514 

66-3914 

through 

3917 

66-3516 

through 

3517 

66-3919 

through 

3934 

66-3519 

through 

3528 

66-3936 

through 

3940 

66-3531 



66-3942 

through 

3943 

66-3533 

through 

3541 

66-3945 



66-3543 

through 

3560 

66-3947 

through 

3950 

66-3562 

through 

3567 

66-3953 



66-3570 

through 

3573 

66-3955 

through 

3961 
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66-3963 

through 


\ t 

66-4740 

through 

4752 


66-3976 

through 

3977 

66-4753 

through 

4754 


66-3979 

through 

3995 

66-4756 




66-3998 

through 

4026 

66-4759 


' 


66-4028 

through 

4030 

66-4761 




66-4032 

through 

4036 

66-4763 

through 

4787 


66-4038 

through 

4049 

66-4789 




66-4051 

through 

4063 

66-4791 

through 

4794 


66-4065 



66-4796 

through 

4801 


: 66-4067 

through 

4098 

66-4803 

through 

4808 


66-4100 

through 

4129 

66-4810 

through 

4832 


66-4131 

through 

4135 

66-4834 

through 

4850 


66-4141 

through 

4142 

66-4853 

through 

4863 


66-4149 



66-4868 

through 

4871 


66-4152 

through 

4170 

66-4873 

through 

4888 


66-4172 

through 

4181 

66-4890 

through 

4892 


66-4183 

through 

4187 

66-4894 




66-4191 

through 

4202 

66-4896 

through 

4902 


66-4204 

through 

4231 

66-4904 

through 

4908 


66-4233 



66-4911 

through 

4914 


66-4236 

through 

4240 

66-4915 

through 

4916 


66-4242 

through 

4243 

66-4918 




66-4245 

through 

4252 

66-4921: through 

4923 


66-4254 

through 

4299 

66-4928 

through 

4929 


66-4304 

through 

4307 

66-4931 

through 

4932 


66-4311 

through 

4350 

66-4934 

through 

4951 


66-4352 

through 

4371 

66-4954 

through 

4977 


66-4373 

through 

4376 

66-4979 




66-4379 

through 

4388 

66-4981 




66-4390 

through 

4406 

66-4983 




66-4408 

through 

4411 

66-4991 

through 

4995 


66-4414 

through 

4425 

66-4997 

through 

4999 


66-4427 



66-5001 

through 

5022 


66-4430 



66-5024 



66-4432 

through 

4502 

66-5035 

through 

5051 


, 6,6-450.4 

through 

4557 

66-5053 

through 

5075 


-66-4359 

through 

4600 ' 

66-5077 

through 

5080 


66-4602 

through 

4622 

66-5082 

through 

5083 


66-4624 



66-5085 



66-4626 

through 

4667 

66-5087 

through 

5096 


66-4669 

through 

4680 

66-5098 



66-4683 



66-5100 

through 

5112 


66-4685 

through 

4699 

66-5115 

through 

5118 


66-4701 



66-5120 

through 

5135 


66-4703 

through 

4711 

66-5137 

through 

5144 


66-4713 

through 

4716 

66-5146 



66-4718 

through 

4738 

66-5148 

through 

5162 
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66-5164 through 5'ilfal'^^ 
66-5186 through 5225 
66-5227 through 5250 
66-5252 through 5262 
66-5264 through 5282 
66-5284 

66-5286 through 5294 
66-5296 through 5302 
66-5305 
66-5307 

66-5309 through 5312 
66-5315 through 5346 
66-5348 through 5357 
66-5359 through 5361 
66-5363 

66-5365 through 5374 
66-5376 through 5381 
66-5383 through 5394 
66-5396 through 5398 
66-5401 through 5402 
66-5404 through 5414 
66-5417 
66-5420 

66-5422 through 5423 
66-5425 through 5426 
66-5431 

66-5433 through 5435 
66-5438 

66-5440 through 5442 
66-5444 through 5449 
.66-5451 through 5477 
.66^5479 through 5485 
66-5487 through 5499 
66-5501 

J6-5503. through 5505 
66-5,509 through 5446 
66-554*8' through 556'3 
66-5565 through 5568 
66-5570 through 5583 
66-5585 through 5605 
66-5607 through 5628 
66-5630 through 5682 
66-5684 through 5689 
66-5692 through 5716 
66-5718 through 5720 
66-5722 through 5728 


‘66-5733 through 5744 
66-5746 

66-5749 through 5795 
66-5797 through 5800 
66-5802 through 5803 
66-5805 through 5808 
66-5810 through 5813 
66-5817 through 5819 
66-5821 through 5822 
66-5824 

66-5834 through 5848 

66-5850 

66-5852 

66-5854 

66-5856 through 5857 
66-5861 

66-5863 through 5889 
66-5891 through 5913 
66-5915 through 5974 
66-5976 

66-5979 through 5989 
66-5891 through 5996 
66-5998 through 5999 
66-6001 through 6027 
66-6030 through 6033 
66-6035 through 6048 
66-6050 through 6054 
66-6056 through 6058 
66-6062 through 6094 
66-6096 through 6115 
66-6118 through 6144 
66-6146 through 6149 
66-6151 through 6154 
66-6156 through 6163 
66-6165 through 6168 
66-6170 through 6199 
66-6201 through 6204 ' 
66-6207 
66-6209 
66-6215 
66-6217 

66-6221 through 6223 

66-6225 

66-6228 

66-6231 

66-6234 
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66-6236 

66-6239 

66-6241 through 6243 
66-6245 through 6247 
66-6250 
55-6252 

66-6254 through 6266 

66-6269 

66-6274 

66-6276 through 6279 
66-6281 

66-6287 through 6288 
66-6290 Sub 1 
66-6291 

66-6293 through 6295 
66-6301 

66-6303 through 6313 
66-6316 through 6329 
66-6331 through 6349 
66'-6351 through 6352 
66-6355 through 6360 
66-6370 through 6393 
66-6395 through 6399 
66’-6401 through 6430 
66-6432 through 6433 
66-6435 through 6474 
66-6476 through 6552 
66-6554 through 6579 
66-6581 through 6588 
66-6590 through 6722 
66-6725 through 6726 
66 - 6 7 5 1 through 6780 
66-6782 through 6787 
66-6789 through 6794 
66-6796 through 6799 
^*6*6-'68 05 through -6 80 9 
6.6-^,8;51 through 6852 
66-^§^"' through 6896 
66-6898 through 6904 
66-6906 through 6919 
66-6921 through 6922 
66-6924 

66-6926 through 6947 
66-6949 

66-6951 through 6976 


66-6978 through 6993 
66-6996 through 7001 
66-7003 through 7043 
66-7045 through 7049 
66-7051 

66-7053 through 7054 
66-7056 through 7111 
66-7114 through 7128 
66-7130 

66-7132 through 7149 
66-7151 through 7154 
66-7159 

66-7161 through 7164 
66-7166 

66-7168 through 7169 
66-7171 through 7199 
66-7201 through 7224 
66-7227 through 7250 
66-7252 through 7277 
66-7295 through 7303 
66-7305 through 7316 
66-7318 through 7328 
66-7330 through 7335 
66-7337 through 7369 
66-7371 through 7394 
66-7400 through 7408 
66-7410 through 7416 
66-7418 through 7497 
66-7499 through 7522 
66-7524 through 7527 
66-7530 through 7534 
66-7536 through 7553 
66-7557 

66-7559 through 7570 
66-7572 through 7599 
66-7601 through 7605 
66-7607 through 7609 
66-7611 through 7650 
66-7652 through, 7653 
66-7655 through 7671 
66-7673 through 7685 
66-7687 through 7694 
66-7695 through 7717 
66-7719 through 7770 
66-7772 through 7776 


UUI 7i 
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66-7778 through 7803 
66-7805 through 7807 
66-7809 through 7813 
66-7815 through 7826 
66-7828 

66-7832 through 7839 
66-7841 through 7842 
66-7844 through 7845 
66-7848 through 7857 
66-7860 through 7863 
66-7865 through 7876 
66^7877 through 7884 
66-7886 through 7894 
66-7895 through 7902 
66-7904 through 7928 
66-7930 through 7936 
66-7938 through 7939 
66-7941 through 7951 
66-7953 through 7958 
66-7960 through 7963 
66-7965 through 7983 
66-7985 through 7993 
66-7995 

66-7997 through 8017 
66-8019 through 8032 
66-8034 through 8053 
66-8055 through 8077 
66-8081 through 8111 
66-8114 through 8122 
66-8124 

66-8126 through 8128 
66-8130 through 8159 
66-8164 through 8202 
66-8204 

,6.6-8206 through 8210 
’"66-8234 through 8237 
J#^&239 through '8240 
66-8242 

66-8244 through 8264 
66-8267 through 8276 
66-8278 through 8403 
66-8415 
66-8417 
: 66-8602 

66-8665 through 8699 
66-8701 throught ^“7il9 
66-8721 through*-y848 
66-8850 through 9329 
66-9331 through 9334 


66-9336 

66-9341 

66-9503 

66-9646 

66-9682 

66-9765 

66-9767 

66-10092 

66-10344 

66-10586 

66-10824 

66-10916 

66-10921 

66-11042 

66-11150 

66-11202 

66-11299 

66-11609 

66-12009 

66-12045 

66-12272 

66-12354 

66-12369 

66-12861 

66-13100 

66-13154 

66-13368 

66-13408 

66-13411 

66-13470 

66-13830 

66-14012 

66-14075 

66-14187 

66-14699 

66-14767 

66-14863 

66-14976 


through 9339 
through 9501 
through 9644 
through 9680 
through 9763 


through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 

through 


10090 

10342 

10583 

10822 

10914 

10919 

11040 

11148 

11200 

11297 

11607 

12007 

12043 

12269 

12353 

12367 

12857 

13098 

13152 

13366 

13405 

13409 

13468 

13828 

14010 

14063 

14183 

14688 

14765 

1486.1 

14901 

15014 


66-15055 

66-15057 through 15119 
66-15121 through 15179 
66-15181 through 15457 
66-15461 through 15742 
66-15744 through 15808 
66-15811 through 15852 
66-15856 through 15913 
66-15915 

66-15918 through 16237 
66-16239 through 16241 


- 9 - 


t@ ter*#«a m&9 fil8<S in tHir tmSi&idmd2 persaamel files 
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FBI AUTOS 


ISSIFICATIC 


CON CODE ZSXH, 


EXEMPTED FROM AUTOMATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROM: 

FBI AUTOMATIC DECLASSIFICATION CUIDI 

EXEMPTION CODE ZSXU, 6 J 

DATI 07 - 20-2011 \ 


n OE- 20-2009 


VBIUSrMENT 


Memorandum 


r TO : DIRECTOR. FBI ffifi 3286 ) 

' (C) 4 ATTN: : RECORDS MMAGIJMENT DIVISION!) | 

f '-O'llw X/ ”1 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OP INVESTIGATION 


= director, FBI (66-3286 Sub B) 

' = SAC, ST. LOUIS (66-2872 Sub A) 

FILES AND RECORDS 


date: 10/30/79 




The below listed file is being maintained past 
the five yeair destruction date because of its enduring 
investigative value. It is felt that this file is essential 
to the investigative needs of the St. Louis Office in the 
Organized Crime field. 

Cl I TEAMSTERS LOCAL 688 
AR 

00: ST. LOUIS 

SL 92-541 


ALL INFORfJATlON CONTAINED 
HEREIN IS UNCLASSIFIED 
DATEjLilltlABYi PS itMih 


,3 - Bureau 

\..l¥ W- 66-3286 Sub B) 


(T - 29-62712) 

2 - St. Louis 
(1 - 66-2872 Sub A) 
(1 - 92-541) 

CJC: cms 
(5) 




NOV L 








6W0V 61979 ^ f 

Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


C 0 N F I D E N T X Jj 1 j ✓ 

Class i/l'ied and Extenife^. by _U._4_6£^ i ■ ' ' 

Reason for Extension. /\ciM, .-i . 2 (y ^ ^ 

Dat«s of Raiview for I)LKLa;Mi float ion {Deeieiftber 3, 
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IXIHPTID FROH AUTOI-IATIC 

DECLASSIFICATIOH 
AUTHORITY DERIVED FROH: 

FBI AUTOHAT I C DECLASSIFICATION GUIDE 
EXEMPTION CODE 2EXa,61 
DATE 02-20-2009 
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iOVERNME 

Memorandum 


UNITED STATES GOVERNMENT 



Mr. Bail 



UNITED STATES DEPARTMENT OE JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/29/79 


ASSOC. Uir. 

Dep. AD Adm. . 
0,ep. AD Inv. _ 
Asst. Dir.; 

Adm. Servs. 

Crim. Inv. 

Ident. 

Intel!. 


Laboratory 

Legal Coun. 

Plan, & Insp. _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Alls. Off. 
Telephone Rn». _ 
Director’s Sec’y . 


-DEPARTMENTAL REQUEST FOR 
BACKe^RODND-^NVESTISIIXOm ON 
SITTING FEDERAL JUDGES 


0 £,g /p -eAL. 



PURPOSE ; 

The purpose of this memorandum is to provide data 
in response to an informal request by the Department to 
furnish background investigations on sitting Federal judges 
in order to make their files complete. 

DETAILS : 

During informal meetings held with personnel of 
the Records Research Staff on 6/13/79 and 9/17/79, Vincent 
A. Lobisco, Administrative Programs Management Staff, and 
Robert M. Yahn, Records Management Group, Office of Management 
and Finance, discussed the concept of recovering background 
investigations from Bureau files on sitting Federal judges 
and the manpower, duplication, and other costs involved. 

It appears that during a major file destruction program, 
the Department's "B files," or that segment of the files 
containing the background investigations, were destroyed. 
Subsequently, the National Archives and Records Service 
(NARS) designated the entire file on sitting judges as 
"permanent" and the Department is now attempting to recover 
the background records. An inquiry by the Associate Attorney 
General, dated 9/20/77, regarding the proposed destruction 
process and our response of 10/4/77 (attached) , was mentioned. 
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DEC 6 1979 



/^formation CONTAINED n 

herein is unclassified ^ 


P^TEr 
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V.-.. 


Memo Andrews to Bailey 

RE; DEPARTMENTAL REQUEST FOR 

background investigations on 

SITTING FEDERAL JUDGES 


Mr. Lobisco and Mr. Yahn acknowledged the correspondence 
and advised that NARS had detected the loss during recent 
record scheduling. They had suggested to NARS that the 
background investigations in Bureau files be declared 
"permanent" which would slightly alter our major disposal 
schedule now pending with the Senate Judiciary Committee; 
however, NARS preferred to accession the files as one package 
They indicated that approximately 850 files would require 
reconstruction. 

At our suggestion, Mr. Yahn forwarded the names 
of 25 judges in order for us to gain some insight on the 
time and cost involved. It is estimated that the cost of 
searching, identifying and duplicating this material would 
be $12,000 over a six-month period with the use of two 
employees. The Accounting and Budget Analysis Unit, Budget 
and Accounting Section, Administrative Services Division, 
has been contacted regarding this matter. 

It was noted that the background investigations 
are generally confined to the 77 classification and copies 
of serials are already in file, therefore, eliminating the 
duplicating process. On the other hand, the release would 
be stamped on the original document as for dissemination 
and a five-year retention period would be required. 

Mr. Lobisco and Mr. Yahn requested that we furnish 
cost statistics and problem areas which we have encountered 
for their discussions with NARS. 

RECOIVIMENDATION: 


That the attached letter to the Department showing 
results of the above survey and retention restriction be 
approved and sent. 


APPROVED: 

Director 

Exec. AD-Inv. 
Exec. AD-Adm7 
Exec, AD-LES 


ocrv. 
Grim, Inv. 


Ident. 

Inlell. ~ 
Laboratory 


Plan, & Insp. 
Rsc. Mgnt. 
Tech, Serve 
Training 



Public Atfs. Off. 


















s 
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1 - Mr, Decker 
(Attn; J. 


•• Asst. Dit-; fSpecial) 


8 -aOC. t)if. ___ 

Dcp. AD A dm. 
D«sp. AO Inv. _ 

ssf. D{r,: 

Adm. S«fv. 

Crim. I, IV 

Ffn. & Per*. _ 


Investi gative p iv. 
(At tn; I I 


The Associate Attorney General 


1 - Legal Research 
1 - Mr. Davis up 

10/4/77 b7c 


Director f FBI 


DESTRUCTION OF CERTAIN FBI 
AND 07'KSR REPORTS 


By memorandum captioned as above ^ dated 
September 20 , 1977, you advised of your intention 
to destroy certain files on sitting Federal judges 
and on the Attorney General. You requested to 
be advised of any problems raised by the proposed 
file destruction. 


The proposed destruction of your copies 
of the reports described in your memorandum appears 
to be a matter within your discretion assmaing 
that you have determined that the Records Disposition, 
Schedule of the Department would allow such destruction- 




One point should be made concern ing-i the:^ 
r destruction of these reports. Your memorandum tu 
I indicates that you are relying on the fact that- ■ ' 
'the FB! has . the original copies of all of these 
reports. At this time this assumption is correct, 
although soma of these documents may have been,.;, 
reduced to microfilm. However, by memorandum' to T, 
the Attorney General dated September 15, 1977, '^- 
captioned "File Destruction" you were advised, of 
a nev; Records Dispos'ition Schedule developed by 
the FBI after consultation v;ith representatives 
from the National Archives and Records Service 
(SARS) . That plan, which is current.ly pending 
approval with EARS, v/ould authorize the destruction 
of FBI Headquarters applicant-type investigative 


'files after thirty years and the destruction of 


-FBI Headquarters criminal files after ten years. 
Although certain records v,’hich meet EARS criteria 
; as being of sufficient historical interest raciyiV,! iOh' 
. bs re'fcained beyond thef:, periods,, informt?,! contact 
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-with KAS3 has indicated that ’•.there is no, assurance 




that all background investigations of Pedera?. judges 
would be retained. Additionally, as was explained. . 
^;■!et^^il in our memorandum to the .Attorney General. 
September 15, 1^1^, after approval of the pending 
_.ra;las (7) /V • 

- iT.. /^/y? 


K 00 a''t!^y^iLKTYPE UNIT □ 


SEE NOTE PAGE 2 






FEi/ POJ 






The Associate A^ttotney General 


Records Disposition Schedule , we intend to seek 
authority to further reduce the retention period 
for FBI Headquarters crirs-iinal files to five years, 

Therefore f you should not rely on the FBI 
to retain copies of these reports i?idef initely 
ahdr in fact, under our proposed record retention 
plan it is possible that such records could be 
destroyed while a judge is still on the, bench, 

NOTE; This responds to a metnoranduin from, the Associate 
Attorney General, dated 9/20/77, advising of the 
Department's intention to destroy certain categories 
of investigative reports. This response was coordinated 
with the Records Management Division and the Special 
Investigative Division. 


/tPPRUVEUi 

Direttor-^—. 
Assoc, iiir^ 

,CS|J. AQ 

^ Cop. kDH!^hi 


Alim, Sorv._ 

-TTFim. Inv 

Fiii. & Fers.. 
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Lai)iifatsry 


Legal 
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Tc-;i!, Ss/vs. 
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CmONAL FOflM NO, 10 
EDITION 


,;:>A FPMit (41 CFR) 101-1 i.e 

UmtED ‘states GOVi^Mi|p 


•t 


Mr. Clarence M, Kelley, Director dato: Septera 

Federal Bureau o£ Investigation 


lOM : 


mjECT: 


Michael J. Egan //fl\ ^ 

Associate Attorney' Geperal 

Destruction of Certain FBI Investigative 
and Other Reports 


Assoc. Dir 

Dep. AD Adm„ 
Dep. AD Jnvjt 

Asst. Dir.; — 

Adm. Smv — 

Crjm. Inv 

Fin. & Pers 

Ideul — 

IntelW 

. Rec. Kgnt 

Spec. Inv 

Tech. Servs 

Training 

Public Afh. OII_ 
Telephona Rm.__ 
Director's Sec'y.I_ 


By direction of the Attorney General, I have 
been requested to destroy all reports with respect 
to character investigations conducted by the FBI 
on all sitting Federal judges and on the Attorney 
General. This would also include the destruction 
of any administrative inquiry reports and criminal 
investigative files. 

It is understood that you retain originals on 
all of. these files, and it is felt there is insuf- 
ficient need for us to retain our copies. 

If you see any problem, I would appreciate your 
advice as soon as possible so that we may begin our 
destruction process. 


Mr. , Robert Yahn 

Mr. 

Mr . Benjamin Civiletti 





'ULi 


< 0 ' 


ALL INFORMATION CONTAiNED 
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Date I 30, 1979 

Tot AjSBlstant &tt<»cney General 

for AdminlBbratlon 
Jiaatioe Mana^cHBent Division 

Mr, Vincent h* lohlnco 


Mr . Long 
(Attn; Mr , | 

Mr . Mullen 
(Attn : Mr . | 

Mr. Bailey (Admin.) 
Mr . Andrews 
Miss I I 


Fxomi i^sistant Director 

ySecor^s Managemefift Division 

FEDSRAi GOVER^m ^ 

^ ou>nc 

'3Cr~a~ result of Infbcinarineetings 
and Sir. Sober t A. Yahn regarding the need to recover backgrounei 
investigations on slotting Federal judges, we reguested the 
nas^s of 25 judges in <H:der to determine the time and cost 
iny^.lved to complete and furstlsh this data on approximately 
85d^'|udges» fie. have cexapleted the stapling and are furnishing 
the results for your further discussions with representatives 
of the National Archives and Records Service. ^ 

We have estimated that, hy assigning two employe/%^F^ 
we could complete the project well within six months at I ' 
a cost of $12,000. Although no major problems were encounc&red^ 
during the se^pling, clarification was required to identify 
exact documents since an occasional criminal Investigation 
or similarly unrelated background Investigation would surface. 
That facet appears to be resolved at this point. The remaining 
area of concern would relate to the continued retention 
for five years for files from which documents are released, 
in the event that our pending disposal schedule is approved. 

The continued retention would not impose a serious hardship, 
however, since the proposed retention period is 30 years 
and many of the files would not have ^^ched^hei^^aturlty. 

I am hopeful tM Ja* 

for you to reach a final determination. In the event we 

can be of further assistance, do nof hesitate td cbSga^ iq?s h/r 

us. . / W f 

NOTE; Based on 4^^^ws ^^^ai?ey memo dated 11/28/79 r 

captioned "Departmental Request for Background Investigations 
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n 4 l^^^ws to’^aijey memo dated 11/28/79 


jral Judges" CMG:kal. 



APPROVED: 

Director 

Exec. AD-Inv. _ 
Exec, AD-Adm. 
Exec. AD-LES ' 


Adm. Serv. _ 
Crim. Inv. 
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Legal Coun. 
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UNITED STATES GOVEROTEOT 

Memorandurrt 


UNITED STATES DEPARTMIRT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 



date: 11/29/79 




Mr, Strain 


fy CAm iBAlr£2-M-I-QI^O£~.mREEAIEM 
PHOTOGRAPHI C EQU I FMER X-,- 


Exec AD Adm.. 
Exec AD Inv. _ 
Exec Ap LES‘_ 
Asst. Dir.: 

Adm. Servs. __ 
trim. Inv. ^ 

Ident. i. 

Intell. 

Laboratory 

! Legal Coun. 

Plan. & Insp. _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Alls. Off. 
Telephone Rra. _ 
Director's Sec'y 


PURPOSE; 


; , ***“ ^ ^ FBl/UOJ 

To obtain Bureau authorization to cannibalize 


certain unrepairable photographic equipment consisting of 
cameras, lenses, and miscellaneous photographic accessories, 

DETAILS ; 

The attached list of photographic equipment is 
unrepairable and it is requested that this equipment be 
cannibalized and used for parts to repair and maintain 
other equipment in current use; thereby, effecting the yOf 
greatest economy and utilization of the equipment currentwfjj 
on inventory. Parts are unavailable for the equipment frdpjy 
any known source which could be utilized for repair of thi||r 
equipment at an economically feasible cost. Equipment listed 
without GPN niombers was received from the field and we have 
been unable to locate any in the records available to us. 

RECOMMENDATION ; 

It is requested that the Bureau authorize the 
cannibalization of the listed photographic equipment. 


approved; 

p.!rry/r‘r 

p :ec. AD 


A'^1. Cr.rv. 
Cii,::. i.-./. 


LtOwFu.w. . />' ffi 


Leoal Coun. 
Flr.n. f. insp. 



P uLt.'j ; Oif ^ 


1 - Mr, 

1 - Mr. Bay ™ 

(Attn: 

1 - Mr, Strain 

1 - Mr. I 1 
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EQUIPMENT 

Topcon Camera Puner 

SN 4617229 GPN 

SN 4624352 GPN 

SN 4641971 GPN 

SN 4624869 GPN 

SN 4612198 GPN 

SN 4665145 GPN 

SN 4665153 GFN 

SN 7208929 «pn 

SN 4689561 GPN 

SN 4626076 GPN 

SN 4611504 GPN 

Topcor Lens : 

58mm fl.8: 

SN 11660718 GPN 

SN 11613801 GPN 

SN 9901232 GPN 

J-A- //Lf 09 <r/ . 

Topcor Lens : 

135mm f 2 : 

SN 310322 GPN 

SN 310365 GON 

SN 310464 GPN 

Topcor Lens : 

135mm f 3 . 5 : 

SN 7620825 GPN 

Topcor Lens: 

100mm f 2 ; 

SN 7504289 GPN 

Topcor lens : 

200mm f5.6: 

SN 9833677 GPN 

Topcor Lens : 
87mm-205mm f4.7: 


SN 1307615 


TO EE CANNIBALIZED 


00217979 

00217978 

00217976 

00217974 

00217973 

00217972 

00217971 

00217970 

00217962 

00217952 

00217932 


00217936 

00217933 

00217931 


00217955 

00217937 

00217934 


00217946 
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ALL INFORMATION CONTAINED 
HEREIN IS UNGLASSIFIED 


00217939 


00217940 





Topcor Lens ; 

^ 300irun f5.6: 



SN 701323 GPN 00217944 

SN 15500309 GPN 00217941 



Topcon Motor 

SN 1290015 
SN 1290437 
SN 1290138 
SN 1290037 
SN 1293042 
SN 1290220 


GPN 00217951 
GPN 00217950 
GPN 00217949 
GPN 00217943 
GPN 00217942 
GPN 00217935 
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Topcon Auto 100 Camera 

SN 54163061 GPN 00217969 
With lens : 

SN 54238951 GPN 00217968 

Topcon Auto 100 Camera: 

SN 54163192 GPN 00217965 

X"©T1S * 

SN 54234968 GPN 00217964 

Topcon D-1 Camera 

SN 5613004 GPN 00217963 

Gossen Luna-six Meters ; 

SN 23092 GPN 00217966 

SN 554597 GPN 00217961 

Polaroid 4x5 film holders : 

SN 252117 GPN 00217927 

SN FH88684S GPN 00217953 

Minot a SR-1 Camera : 

SN 2211851 GPN 00217967 

Minot a 7S Camera : 

SN 864921 GPN 00217929 ^ 

Contaflex Camera : 

SN X41718 GPN 00217960 

SN 242980 GPN 00217958 


2 


'4 


I 




SN 31002 
With lens: 
SN 52010 


Argus Camera: 

SN 1829360262 GPN' 00217929 
Robot Star Camera: 

SN D140451 GPN 00217957 

Alpa Camera; 

GPN 00217955 
GPN 00217954 
Olympus Motor Drive : 

SN 013698 GPN 00217977 

Beseler 660 Flash: 

SN 614718 GPN 00217975 

‘Lens 50mm f2 Tessar: 

SN 2949613 GPN 00217959 

Schneider Kreuznick Lens #40mm fl.9: 
SN 3245138 GPN 00217956 
Schneider Kreuznich lens: 35mra f2.8 
SN 4624205 GPN 00217930 
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FILE DESTRUCTION 

'civil action cases 


(IRNT OF JUSTICE 
NVESTUiA-jK ,N 


12/17/79 


O 

~CP - - 
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1 — , ,f )j 
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A>,o< D 
Dl l. aD ^rfn . 
D o- AD in>(. . 
As^i. Dir.. 

Sffr- ;• 

Cum. Inv. .... . 


Loboralory 
Lcgol Cour. . 
Plan. & Inip, 

Rcc. Mgnt.. 

Tecb. Scrvs. , - 

Training . 

Public>ffs, Off. 
Tetcpl/onc Rffi. .— 
DLu/ctof ’ t Sec y ‘ 


PURPOSE : 

The purpose of this meinoranduin is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION : 

None. For record purposes. 


A'TnoViiCi; 



DETAILS: 


Ir: :i. 

Lui;0.a!c.i 


Li- r-an. 


ri .. i; At;:;'. Off. 


Pursuant to the Attorney General's instructions of 
6/6/77 that all files related to pending litigation must be 
preserved, Legal Counsel Divialon has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information a.nd 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. / 

/ 7 ' / ; ■ . 

To insure that all pertinent subjects related to the 
cases are duly recorded, two individual attachments . which have 
previously been forwarded for searching and retention purposes 
are attached herewith for record processing .^^*..4^. 
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Memorandum 
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: FBI AUTOMATIC DECLASSIFICATION GUIDE 
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Exee inv. 
Exec AD Adm 
Exec AD LES 
Asst. Oir.; 
Adm. Servs. . 
Crim. Inv. _ 

Ident. 

Intell. 




Laboratory 

Legal Coun. 

Plon. & Insp. 

Rec . Mgnt. 

Tech. Servs. 

Training 

Public Affs. OH. _ 

Telephone Rm. 

Director’s Sec'y _ 


subject: ^records DISPOSITION PROGRAM - ^ 

^^DESTRUCTION OF BUREAU RECORDS _ 





PURPOSE ; 

The purpose of this memorandum is to record receipt 
of Department of Justice Order DOJ 2710.9 which establishes 
the records disposition program for all components of the 
Department in accordance with existing regulations. 

ALL INFORf.WTiOiN CONTAINED 
HEREIN IS UNCLASSIFIED 


RECOMMENDATION : 


None. 


APPROVED: 


Director . 


Adm. SerV. 
Crim. Inv, 


DETAILS; 


Exec. AD-!nv. 
Exec. AD'Adrn. 
Exec. AD-LES 


Idont. 

Intell. 

Laboratory 


Legal Coun, 
Plan, & Insp. 
Rec. Mgnt. 
Tech. Servs. 
Training 



Public AtiS. Off. 


On 1/7/80, Robert M. Yahn, Records and Publications 
Staff, Office of Personnel and Administration, Justice Management 
Division, furnished a copy of Department of Justice Order 
DOJ 2710.9, dated 7/10/79, which established a records disposition 
program for Departmental components and cites the object^r^fe^^ 
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Memo Andrews to Bailey 

RE: RECORDS DISPOSITION PROGRAM 

DESTRUCTION OF BUREAU RECORDS 


of this program and responsibilities of the respective 
components. The document is self-explanatory and a copy 
is attached herewith. 

Our comments regarding DOJ 2710 were previously 
sought and, on 4/16/79, we furnished the Office of Management 
and Finance copies of three disposal schedules which are 
currently in a pending status. DOJ 2710.9 requires that 
future requests for disposition authority (Standard Form 
115) be directed to the Records Management Group (now Records 
and Publications Staff) as opposed to the previous policy 
of submitting our requests directly to the National Archives 
and Records Service (NARS). Mr. Yahn did make an exception 
to this requirement for individual cases related to the 
Privacy Act of 1974 which will continue to be submitted 
directly to NARS. 




- ■ departmen# 

OF JUSTICE 


^ Order 

r 

j DOJ 2710.9 

July 10, 1979 


SubjOCt: RECORDS DISPOSITION PROGRAM 



PURPOSE . This order establishes a program for the disposition of records 
of the Department of Justice (DOJ) in accordance with 44 U.S.C. 3102 and 
the General Services Administration Federal Property Management 
Regulations. 

2. SCOPE . This order applies to all components of the DOJ. 

3. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of records deemed temporary by 
the creating component, the Department and the Government for later 
destruction by the Department or a Federal Archives and Records 
Center. 

b. The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 

4. RESPONSIBILITIES. 

a. Office of Management and Finance. The Records Management Group 

(RMG), Administrative Programs Management Staff (ARMS), Office of 
Management and Finance shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Dec^tment program direction. 

AlfwORMATlONC^’^^ 


Distribiition: 


BUR/H-2, OBD/H-2 


Initiatad By: 


OiCLOSUil 


Mce of Management and 
pance. Administrative 
kgrams Management Staff 
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^ DOJ 2710.9 
July 10, 1979 


(3) Review all requests for records disposition authority 

(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 


(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensvure its 
operation at peak efficiency. 


b. Offices, Boards, Divisions and Bureaus. 
Division and Bureau shall: 


Each Office, Board, 


(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the General 
Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 

(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified properly 
for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of all 
requisitions for filing equipment by evaluating need and by 
checking compliance with authorized records disposition 
instructions. 


(7) Provide adequate staff to carry out program 
responsibilities. 

(8) Ensure that program staff are adequately trained in 
coordination with RMG. 


Par 4 
Page 2 




DOJ 2710,9 
July 10, 1979 


DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, Division 
and Bureau shall designate a records disposition liaison officer to serve 
as the primary contact point for the component, including its field 
offices, and advise RMG in writing of the name of that individual. 


// Assistant Attorney General 


Attorney 
(y for Administration 


DOJ- 1979-07 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVES1IGATION 


date: 1/23/80 
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As;ioc.^ir. 

0^- AD AJm.^ 

pep. Ap Inv. 

Asst. Dir.: ,, 

Adm. Servs 

CrifB.'Inv. 

Ident. 

lntell._ 

Laboratory 
Legal Coun, 
Plan. & Insp. ___ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Olf. 

Telephone Rm. 

OirectpeK Sec'y , 


RECORDS 


1/14/8 0. 


Reference W. L. Bailey to Mr. Boynton meitio dated 




PURPOSE ! To respond to Director Webster's question as to 

whether the article appearing in the Washington Poi^t * 
dated 1/11/80 was in error or if the opinion of Judge Harold Hs. ^ \ 


Greene was in error. 


RECOMMENDATION; 


For information. 

APPROVED: 


Adm. Serv. 
Grim. inv. 


Legal Cotin. 
Plan. & Insp. 
Rec. Mgnt._J 
Tech. Servs. 
Training 


. Pian.&lnsp.^ 

F e.ec, AD-Adrh-1^ 2 

DETAILS ; Referenced memorandum' advised- tiMfePIgtoite he ^ rtPiMiMa. oif. 

appearing in the Washington Post on Friday, 1/11/80, 
dealing with file destNruction was incorrect in its content. 

The Honorable J udge , U, ^S.„.Digt,ri,c^^^^ 

Washington. D.C.l., issuedSa temporary injunction on the 
destruction of all FBI fiDss and records effective 1/10/80. 
This order evolved from the Civil Action Suit #79~1655, filed 
by the American Friends Service Committee, et al., v. 

William H. Webster, et al. |#.ifs ^ — hr / "Xl 




The Washington Post article stated "Greene s.aid that 
from 1946 to 1976 not a single Archives employee saw any FBI 
documents before they were destroyed." While this statement is 
part of the opinion issued by the Judge, it is without further 
clarification and, therefoire/irttisleading and incorrect. 


Mr. Boynton 
Mr. Steel 

'' , nyu r '1 

Mr. Mintz AttroTMt. 
Mr. Bailey (Admin.) 
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Memorandum W. L. Bailey to Mr. Boynton 
DESTRUCTION OF FIELD 
FILES AND RECORDS 


On page 8 of the opinion, it is stated "The Archivist 
took action with respect to FBI records on four occasions 
during that 30-year period" (1946 - 1976). On page 9, the 
opinion further states "During that entire period, neither in 
connection with the approval of the various plans and 
schedules, nor during the interim years, did a single employee 
of the Archives see a single FBI file." 

As indicated above, the issue before the court dealt 
with only four occasions wherein the Archivist took action and, 
therefore, the opinion of the court is correct in that no 
employee of the Archives reviewed the files. It is noted, 
however, that a footnote in the opinion advised that there were 
several minor actions concerning the destruction of 
administrative materials. The Post article taken out of 
context would imply that no NARS employee had ever seen a 
single FBI file over a period of 30 years. Memoranda contained 
in Headquarters files and previously reported in referenced 
memorandum clearly show that NARS employees during this 30-year 
period did, in fact, see FBI files that were not a matter of 
issue before the court in this particular case. 

It is, therefore, the conclusion of the Records 
Management Division that the opinion of Judge Greene is correct 
as it deals with the four occasions of NARS action over the 
30-year period. However, the Washington Post article taken out 
of context and without clarification is incorrect. Testimony 
given by Mr. James W. Awe, former Section Chief, Records 
Management Division, during the hearing supported the fact that 
NARS employees had during the qaestionable period reviewed 
files in several instances, however, dates and individuals 
involved could not be recalled by the witness. 
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PURSUANT TO PRELIMINARY INJUNCTION ISSUED BY U- S- DISTRICT 
COURT JUDGE HAROLD H- GREENE-i U-S- DISTRICT COURT-, DISTRICT OF 
COLUMBIA-, ON JANUARY 10-. lltiOi ALL-, REPEAT ALLi FILE DESTRUCTxON 
PROGRAMS CURRENTLY IN EFFECT FOR FBIHC2-, FIELD OFFICES AND LEGaI'S 
ARE TO BE IMMEDIATELY SUSPENDED PENDING FINAL RESOLUTION OF THIS 
MATTER. THIS COMMUNICATION SUPERSEDES ALL PREVIOUS COMMUNICA- 
TIONS CONCERNING DESTRUCTION OF FBI FILES AND RECORDS- NO 
DESTRUCTION OF ANY FBI FILES OK RECORDS SHOULD TAKE PLACE UNTIL 
FURTHER ADVISED BY FBIHC,!- SHOULD YOU RECEIVE ANY COURT ORDERS 
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UI^ITED STATES GOVERNMENT 
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. Mr . Boy^fcn 
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SUBIECT- 

^ ' FILES AND RECORDS 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


1/14/80 



Ast*}tr Dir. 5 
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Adm, Servs. 

Crim. Inv. . 
Ident, 

Imell 

Loborotory 

Legal Coun. 

Training 
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Telephone Rm. __ 
Director's Sec'y . 



' PURPOSE ; 

To advise that the article appearing in The 
Washington Post dated Friday, 1/11/80, dealing with the File 
Destruction Program is both slanted and incorrect in its 
content. 


RECOMMENDATION; 


.t'fN/VX'"’,- 

^33 


.Mrrad^oii, 


Director ~-/Sy 

Exec. AD-Inv. _i 
Exec. AD-Adm, \ 
Exec, ADLB6 , 


Adm. Serv. _ 
Grim. lnv.__ 

Ident. 

Intell. 

Ubotatory, 


Lega Coun. _£ 
Plan. & lusp. 
Rec. Mant.,^ 
Tech. Serve. __ 

Training 

Public Alls. Off; 


1 ro 

\St)Q 


The Honorable Harold HXoreen, .Judge, U. S , . District 

Court, Washington, issued a ^mporary restraining order 

“ofTTKe destruction of ail FBI files\nd records effective 
1/10/80. This action evolved from Civil Action Suit #79-1655 
filed by the American Friends Service Committee, et aiT**T§;i 
William H. Webster, et al. jT A 


The Washington Post published an article l/CiT/8^0' 
(copy attached) which states; "Greene said that fTOm 134 ^ tc 
1976 not a single Archives employee saw any FBI documents 
before they were destroyed." This statement is untrue as 
suppQF^ed by memoranda contained in files, i.e., memorandum 


3/30/54 from W. G. Eames to Mr. Nighols 
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Memorandum 'to Mr .- Boynton 
.DESTRUCTION OF FIELD 
FILES AND RECORDS 

^’'American Protective League" indicates that NAR.S 
representatives examined records contained in 11 cabinets and 
took approximately one-fourth of a drawer of records as a 
representative sample suitable for preservation. During a time 
frame of 1969-1971, a study was conducted by representatives of 
MARS in making an evaluation of Records Management Programs of 
the Department of Justice (DOJ) including the FBI. During this 
Study, representatives were furnished access to records for 
their review and appraisal. This is substantiated by. 
memorandum dated 4/23/70, from Mr. Tavel to Mr. Mohr captioned 
"General Services Administration Evaluation of DOJ Records 
Mahagement Program. 

‘ In 1978, NarS representatives conducted a study for 

the specific purpose of resolving three issues. 

1. Application of current disposal authority for 
field office investigative files 

2. Reporting requirements and the FBI Central 
Records System 

3. Headquarters and field office investigative files 
a comparison. Visits to three major FBI, field 
offices (New York City, Chicago, and Washington, 
D. C.) covered a full range of investigative 
matters - criminal, security and applicant cases 
followed by a subsequent review of FBIHQ files 

of the same cases resulting in a detailed 
comparison of the records for each case. 

The conclusions of this study were reported in 
Decemsber 1978 and are as follows: 

1. The FBI program for disposition of field office 
investigative files conforms fully with the 
disposition instuctions approved by NARS, 

2. Although FBI reporting procedures vary according 
to type of investigation, the procedures do 
provide for submission of full accounts of field 
office actions in substantive investigations. 

3. On the basis of examination of the records, FBI 
field offices investigative files do not have 
sufficient historical or other research value to 
warrant permanent retention. 




Memorandum to Mr. Boynton 
DESTRUCTION OF FIELD 
FILES 'MD records 


In view of the above, it is the opinion of Records 
Management Division that the attached newspaper article is 
incorrect and slanted. 

^ A detailed analysis and review of the temporary 

(restraining order on file and records destruction will be made 
“Mby the Legal Counsel Division and submitted by separate 
[^memorandum. 
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By^Ke^3let33 Bamdem^er . ’ 

* • Wa^^fftoij PjCfitSta^fT^ifter • . ■•* ' 

A federal ' J’afife here' yestodhy, 
bloeked fhe'fBl and Na t io n al ^ 
chives officiaih' frctn destroying as 
(itnanyas a hUHnn, J®I:docaaientsthe 
agency has collected over the last 30 
I years, m^y of them records that his- 
torians, alleged vtctiras of FBI ahim^ 
and others say should be preserved. 

District Court Judge HaroM H. 
Greene ^d that V.S. arehivjs® over 
the last .three decades, dhspifera boa-- 
gressienally .'approved*, mapiia.te, have' 
abdicated their 'authority ta. reriew ' 
teSl doeutaeafS' .Beidrfe • the de- 
■ Strops .thejm. , ■ ; - ; 

The judge found that the -TOl has; 
destroyed ialBlons of fdes 'withdut the 
requSisd review to see it 'the dociiv 
aieiiis are ,P| hlstbncaP'teterest'oryal- 
uable to people trying* to provorihe^ 
were' droUged h y sotne ySl acdoa, ,'' ' 


. ThO 3u4^e gave Itfie./i'Bl,' ’/Archives V 
; .pfScials and’-, other Jedefcal! record- ' 
ke^pperii ap dWs'fo',co%sidt : 

Jdahs and othe^. deriig' h plaA'.to te- 

view the FBI documents, and get it 
approved by Greene' hefoa^e_ any ftU'- 
ther destructim of documents. 

Greene ruled ha, a case brought by 
11 civU-liberties, relj^us, peace and 
historian groups as well as 40 rsdlvid' 
mils, including Daniel BBsberg, who 
leaked ’ thCj Peafagid Bhpersi, authoi* . 

■ Jessica !ptfrird, acti^^ Davis,- ■ 

and- J^chaei- apd ■ Bobrf . Jffeerbpol, 
sops 'of' /exPc^^ Spite '^ Julips /tuid :■ 
. Blhefitosenberg.'; 'I, . , 

' One of tbelt'la^ers, , Marshall’ Per- 
Bn jri Sew York, smd thp ipieirt^^^^^ ' 
saif^.W^':,“hot’tp, save eveiy scrap of • 

^paper,’V.h!Cii;rafter;fo,,s^^ re- 

idew. documents before (hey iare lost * 

^^ l^e saidVtfiat among ^ 7St) riillioji;. 


ta pha bilBop f |®P/dopuinea • 

Woriia Wteiill rSei^^ve device 'casa- . 

files, pijUtlcM' 'survriiliance ruSois|^>; ' 

. and-.pw^aj^miiugiv&h'J^ 
gal wiretapping ahd ' “black , 
hreUk-iss. . - ; 

Gre^e said Jhat 
nistsla' 

• aby F^'doenaieiits before 
destroyed, “All decisioBs 
on the basis of representath^ ^ (^«. . 
PBi-M:epresentatioos which '■> . 
in some respects Incon-ect, aadih 
respecis UBverified,” the judge sidd'. , ; 

Some. Aiehives officials testtfica^iaij, 
a' hearing .that they were cii^i^ bf- 
aettfg 'Oh- FBI documentt'^stfuriipn 
plaakwifoout' seemg thet-p^tes'fo'ba^ - 
destroyed.''- ' ‘ ' '. . 

IThe. 00i«t finds 'those. Bepfese^-- 
tions'to be wholly- incredible,”. G^UtHe-l . 
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ROCEDURES FOR PERFECTING REfi»^STS 
Q^^bfg§f5or'lScORDSn[^ Rig'QRPg^TSTEM ' 

PURPOSE: TO redescribe the procedures to be followed when 

handling requests for corrections, amendment, or destruction 
of documents in the central records system pursuant to the 
Privacy Act, Title 5, U.S. Code, Section 552a (d)(2). This 
redescription is necessitated by the discontinuance of the. 
preparation of abstracts, pursuant to P. L. Andrews to Mr. Bailey 
memorandum dated October 2, 1979 (66-2593-288). 

SYNOPSIS : With the Automated Incoming Mail Serialization (AIMS) 

System, the preparation of abstracts has been discontinued 
effective 10/16/79 with the exception of abstracts prepared 
for Personnel and Bureau Applicant matters. This requires 
a redescription of a number of procedures utilized in/ per fecting 
the mechanical aspects of completing granted request^ for 
correction, amendment, or destruction of records. 
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None - For record purposes. 
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APPROVED: 


Director. 


Adm, Serv._ 
Crim. Inv. 


Exec. AD-Inv. 


Exec. AD-Adm. 

j^Exec, AD-LES 

Reference is 

memorandum captioned as 
3286-1301) . 
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Legal Coun. 
Plan. S l-isp. 
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DETAILS : 
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above 
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J. J. Ross to Mr. Bassett 
dated September 15, 1978, (66- 

The Privacy Act, specif ic^ly subsection 552a(d)*(2) 
permits individuals to request correction, amendrogj^j^ o^ 
destruction of a record (s) pertaining to themselves. 




Mr. Bailey 
Mr. Flander^^/ 
Mr. Brfts«on /. , 
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Memo Ervin to Bailey 

Re; PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 
OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


Information maintained in the FBI central records 
system, to the extent it is subject to exemption pursuant 
to Title 5, United States Code, Section 552a (j) (2) and 
(k) (2), is exempt from the correction and amendment provisions 
of the Privacy Act. However, it is the policy of this bureau 
to consider each such request on an individual basis in 
order to reach an equitable determination consistent with 
the best interests of both the individual and the Government. 

Where we agree to amend a record on request, 
any one of the following actions may be required: 

(1) Total destruction - Separate National Archives 
and Records Service (NARS) authority must be obtained, where 
headquarters and field office files do not meet automatic 
destruction criteria. 

(2) Partial expunction <i.e., words, phrases, 
serials) - authority contained in Federal Personnel Manual 
Records Bulletin - 74 (B~74) (66-3286-1285) . No additional 
authorization is required. 

(3) Notation of dispute - Letters of explanation 
provided by the requester concerning original records in 
file. File cover will be stamped to note serial containing 
the notation of dispute. 

(4) Serial removal - Serial removal for return 
to submitting agency at their request. Permanent serial 
charge-out will be inserted to insure integrity of files. 

Each category will require review of files, index 
cards, abstracts (in records prior to 10/16/79) , excised documents, 
note on "yellow”, and copies directed to other files to 
insure that both the original and all derivative records 
have been corrected, amended, or destroyed. 

Similar action will be required for Official Personnel 
Files, and each case will be handled separately. 


CONTINUED - OVER 




Memo Ervin to Bailey 

Re: PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 

OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


The Field Coordination and Appeals Unit, FOIPA 
Branch, will continue to advise recipient agencies and field 
offices of necessary corrections, amendments, or destructions 
on limited bases. However, designated employees of the 
Consolidation subunit and Personnel Records, in compliance 
with the following procedures, will affect the actual correction, 
amendment, or destruction action. 

(a) Procedures for making the requester's notation 
of dispute a matter of record. 

(1) Requester's incoming letter and any enclosures, 
along with our response, are to be individually serialized into 
AIMS (red serial) and filed in the requester's 190 file. 

) 

(2) Copies of the serialized letters are to be 
filed in the designated substantive Bufiles as green serials, 
after serialization into AIMS. 

(3) The outside of the jacket is to be stamped 
"Pile contains notation of dispute, substance of which must 
be included with any disclosure of the disputed information." 

The purpose of this notation is to bring to the attention 

of any reviewer that disputed information has been filed 
and must be taken into account. This is a requirement of 
subsections (c) (4) and (d) (4) of the Privacy Act. 

Certain corrections may be required on the serials 
or main files, to which the letters are added. These changes 
will be minor in nature, such as birth date, birthplace, 
street addresses, etc. 

(b) Procedures for amendment r and/or total destruction 

action. 

(1) Requester's incoming letter and any enclosures, 
along with our response are to be individually serialized into 
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Memo Ervin to Bailey 


Re; PROCEDURES FOR PERFECTING REQUESTS TO CORRECT, AMEND 
OR DESTROY RECORDS IN THE FBI CENTRAL RECORDS SYSTEM 


AIMS (red serial) and filed in the requester's 190 file. 

(2) The litigation printout sheet is to be reviewed 

to insure there is no pending litigation involving the requester. 

(3) Amendment or destruction action requested 
on the worksheet, form 4-727, is taken. 

(c) Pursuant to subsections (c) (4) and (d) (4) , 
all prior recipients of the affected record must be notified 
of the notation of dispute, amendment, or destruction action 
taken. This will be complied with by utilization of form 
4-728, memorandum, or letter. 

(1) Form 4-728 should be utilized to inform the 
appropriate field division (s) of the action (s) taken at 
FBIHQ. The field division (s) must comply with this action 
if the division still maintains the document (s) or file(s). 

Insure that the 190 Bureau file number and subject's name 
are on the form. When this form is returned to FBIHQ it 
must be serialized into AIMS as a red serial. 

(2) All outside, prior recipients of the affected 
records must be apprised of our action. In these instances, 
a memorandum will be utilized if the prior recipient is 

a Federal agency, and a letter will be utilized if the agency 
is outside the Federal community. These outgoing memoranda 
or letters will be serialized into AIMS as red serials. 
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UNITED "iiTATES GOVERNMENT 

Memorandum 

Mr. Bailey 
P. L. Andrews 






“W : Mr. Bailey 


date: 2/6/80 


tR@M * : p. L. Andrews!, 


)ESTRUCTION OF BUREAU RECORDS -- 



•^Dep, AD Adffl. _ 
Dep. AO Inv, 
Asst. Dir.; /p ' 
Adm. Serv$/_L» 

Dim. Inv. 

Ident. 

IntelK 

Laboratory 

Legal Coon. 

Plan. & Insp, _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Off. 
Telephone Rm. _ 
Director' s Sec’y . 


PURPOSE; 


The purpose of this memorandum is to establish ^ 

destruction criteria for correspondence related to requestsi^'’*^^^ 
for and destruction of badges and identification cards fojpl [ 
support and service personnel. / I 

RECOMMENDATION ; I 

That, upon approval, this memorandum be ref erred 
to the Property Procurement and Management Section, Administrative 
Services Division, and the Special Projects Section, Laboratory j j 
Division, for f.uture maintenance and disposal considerations /V 
and to the Index Subunit, Records Management Division (RMD), // 
for future disposal action. I 


APPROVED: 


Adm. Serv.j 
Grim. Inv. » 


Director 

Exec. AD-lnv, _ 
Exec. AD-Adm, 
Exec. AD-LES ' 


sKgal Court. 

Plan. & Insp, 
Rec. Mgnt,_^ 
Tecri. Servs. 


txeo. Au-inv, Ident. Tecri. Servs. __£ 

DETAILS; . yrrainlng ' 

Exec. AD-LES Laboratory//, Public Affs. Off. 

7 o" 

The Property Procurement and Management Section, 
Administrative Services Division, has brought to our attention 
a matter regarding processing and filing of correspondence 
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PEB 3-S ^330 



Enclosure 

'HEKCliOSURE 

66-3286 J / 

1 - 62- 128'46 ^ ^ 

1 - Mr. I I 

(Attn: Mr. Strain) 

1 - Mr. Long ^ 

(Attn: Mr. Shanley) 

1 - Mr. scherrer 
1 - Mr. Bailey (Admin.) 

} : ALL INFORMATION CONTAINED 


cMG:kai (8) HEREIN 13 UNCLASSIFIED 

Bonds Regularly on the Payroll Savings Plan 




Memo Andrews to Bailey 

RE: DESTRUCTION OF BUREAU RECORDS 


pertaining to requests for and issuance and destuction of 
badges and identification cards for support and service 
personnel. The correspondence is accumulated through the 
exchange of correspondence between FBIHQ and field offices, 
generally through the use of Forms FD-464, FD-523, 7-152a, 
r/s FD-4, and Optional Form 10. The correspondence has 
been routinely processed and sent to Bureau file 62-12846. 

The Property Procurement and Management Section has questioned 
the need to retain records of this nature. 

General Records Schedule #11, Item 4, (copy attached) 
provides for the disposal of this material. Through the 
use of this authority, correspondence will be destroyed 
after credentials are accounted for. Initially, field offices, 
with the exception of Alexandria, Baltimore, Newark, New 
York, and WFO, were advised by airtel, 8/3/79, on procedures 
to follow on the issuances of new credentials. Copies of 
all outgoing communications have been placed in file. One 
copy will be retained with above exceptions noted thereon 
and the remainder removed from file and destroyed. Proper 
notation of the disposal will be affixed to the retained 
communication. Hereafter, correspondence of this nature 
will be retained within the Property Procurement and Management 
Section or the Special Projects Section until credentials are 
accounted for. In addition to above outgoing communications. 
Index Subunit, RMD, will remove and destroy correspondence 
which has accumulated relative to this program. 

Property Procurement and Management Section and 
the Special Projects Section are reminded, however-, that 
any destruction of FBI records is prohibited as result of 
preliminary injunction issued by Judge Harold H. Greene and 
all records should be retained until this matter is resolved. 



^ SSi-'Beg. 3 
Appendix B 
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wo. DESCRIPriOK OF RECORPS 

b. Receipts, indices, listings and 
accountable records. 

5« Requests tar building and aqulpaent 

malntananee servloae, oxcliidlng fiscal 
copies. 


RECCWMENDED 

METHOC OF FILDB} AOTHORIZED DlSPOSiriOW 

Conform to agency Dispose after all listed 

practice. oredantlals are accounted 

for. 

Nuroricalljr by control Dispose 3 months after 
or wqulsltlon number. work performed or 

requisition cancelled. 


Item 1 . These are routine files with related data reflecting the activities of the service operation 
grovq> in administartng its internal management and operation. Policy documentation Is ntnmally reflected 
in files at higher administrative levels.* The records are maintained a sufficient period to satisfy 
administrative needs and have no other significant values. 

Item 2 . These files accumulate in the process of assigning and utilizing agency space. Reports are 
suHEKted to General Services Administration as directed by the Federal Property and Administrative 
Service Act of 19h9, and GSA Real Property Management Regulation No. 3. Administrative needs have been 
met after the lapse of period Indicated and the value of summary records held by the Oensrel Services 
Administration reflecting Oovernment-wlda trends and policies must he determined separately. 

Item 3 . The memoranda, completed questionnairea, forms and reporta are accumulated in the co 2 iq>llation 
of directory service listings and are of temporary value after issuance or publication of listing. They 
are held long enough to satisfy admlnlstr^lve needs. 

■ I III— Til W 

Item h_, l These records relate to the issuance of and accountability for idantiXloation credentials, 
•fl^Se’cT to individuals. The oredontials themselves and the related control records have little value 
after they have served their Imrodiate purpose. 

Item 5 . Requests for maintenance service normally originate in the operating units. Their purpose is 
served auid they have little farther value when the eervlces which they request have been performed or 
ttis request has bean cancelled. 


f\ix INF ORMATIOtsi GONTAi^iEU 


■fhJ ,UNCi~AS 81 FH(C , ■ \ 

milm. Bv icyLk{i,fi?D I 
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GENERAL RECORDS SCHEDULE 11 


ITEM 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

a. Building plan files and related Destroy 2 years after 

agency records utilized in space termination of assign- 

planning, assignment, and adjust- ment, or when lease is 
ment. cancelled, or when plans 

are superseded or obso- 
lete. 


3. 

13 


b. Correspondence with and reports 
to staff agencies relating to 
agency space holdings and require- 
ments . 

(1) Agency records to General Destroy when 2 years old. 
Services Administration re- 
garding space occupied in 

"Metr(ipol itan Washington" 
and "Outside the "District 
of CoTumbia", and related 
papers . 

(2) Copies in subordinate report- Destroy when 1 year old. 
ing units and related work 

papers . 


Directory Service Files. 


Correspondence, forms and other Destroy 2 months after 

records relating to the compile- issuance of listing, 

tion of directory service listings. 


Credentials Files . 

Identification credentials and re- 
lated papers. 


a. Identification credentials includ- Destroy credentials 3 
ing cards, badges, parking permits, months after return to 
photographs, agency permits to issuing office, 
operate motor vehicles,- and 
property, dining room and visitors 
passes, and other identification 
credentials. 



Receipts, indices, listings and 
accountable records. 


Destroy after all listed 
credentials are account- 
ed for. 
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Memorandum 


' -i- 'United states government united states DEPARTM^rnF justice 


TO : Mr. Boyrn^n 


FROM : W. L. Bailey 


FEDERAL BUREAU OF IN'WTCATION 


date; 3/20/80 


suBjEcfsr^ 





I^LD^OFF] 




(NARS) 



^ Assc^c, Dir. 

Dep. AD Adim- „ 

Dep. AD Inv, 

Asst. Dir.; 

Adm. Servs. 

Crim. Inv. 

(dent. 

Intell. 

Laboratory 

Legal Coun. 

Tech. Servs. 

Training 

Public AfU. Off. 

Telephone Rm. 

Director's Sec'y . 


PURPOSE i 


D fesT'fi U. on: ..o f , iitlir AAk . 




The purpose of this memorandum is to advise all 
Headquarters divisions that NARS will be conducting an appraisal 
of Headquarters and field office records during the period 
of March 31 - August 22, 1980, in order to establish 
a retention plan for investigative, applicant and general 
files in the Central Records System. 

RECOMMEND AT I ON ! t 


None. For information. 


APPROVED: 




Adm. Serv. 
Crini, Inv. 


DETAILS; 


uirecior 

Exec. AD5iOEir 

Exec. AD-LEaSI/^ 


Laboratory 


Legs! Conn. 

F'L.;-, S 'nco. 
ficr;, ! 




Pei-liC AtfS, Off. 


As you are aware, on 1/10/80, Judge Harold H. §| 
Greene issued a Preliminary Injunction in the civil action, ^4 
"American Friends Service Committee, et al. v. William H. ^ 
Webster, et al. (U.S.D.C., D.C.) Civil Action Number 79- || 
1655," which ordered this Bureau to cease all rec^d. destruction % 

L. S 


Enclosure 


66-3286 


» * MAR 27 1980 



1 - Mr. Boynton 
1 - Mr. Colwell 
1 ^ Mr. Joseph 
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Buy U.S.^.ayings Bonds Regularly on the Payroll Savings Plan 


1 - Mr. Young ”* 

1 - Each Assistant Director 
1 - 197-1264 
1 - Mr. Andrews 
1 - MissI i 
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Memo Bailey to Boynton 
KE‘: APPRAISAL OF FBI HEADQUARTERS 

AND FIELD OFFICE RECORDS BY 
THE NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 


at HeacSquarters and in the field offices. Accordingly, 
on 1/11 and 14/80, all offices were advised to discontinue 
all destruction programs. The Opinion issued by Judge 
Greene requires the FBI to observe this moratorium on destruction 
until the FBI and NARS have formulated a records retention 
plan and disposal schedules for both Headquarters and field 
office files and the submissions are approved by the Court. 

In order to initiate this project, NARS has furnished a 
copy of their action plan (attached herewith) which is self- 
explanatory. 

Basically, the NARS appraisal will encompass a 
review of all file classifications, the policy files in 
each classification, and the investigative and administrative 
manuals. The Headquarter's examination is scheduled for 
3/31/80 - 6/27/80 and the field office review for 7/7/80 - 
8/22/80. Eight appraisers and a team leader will review 
the records and discuss their findings with three consultants 
(historians/archivists). Through concerted efforts by the 
FBI and NARS, the retention plan and disposition schedules 
will be submitted to Judge Greene in January 1981. 

Efforts are being made to insure that security 
clearances for the appraisers are adequate; that informant, 
financial, and tax data will be restricted; that knowledgable 
personnel will be available to assist the appraisers; and 
that this operation is completed to the satisfaction of 
all concerned parties. You will be advised of important 
aspects of this review as they occur. 






CR.VM AND, TIMETABLE 


FOR DEVELOPING 


5NTION PLAN AND, 


iOSITION SCHEDiJLE 


FO^e^ . .HEAa 2.UMTERS_^ 
February 1980 


LD OFFICE RECORDS 


Timetable 


A. Office of Federal Records Centers (NC) develops Feb A-22 
and GSA Office of Legal Counsel (LR) concurs in a 
preliminary proposal for conducting an appraisal 
and establishing a retention plan for FBI head- 
quarters and field office records. 


B. The Archivist of the United States (N) 
approves preliminary proposal 


Feb 26 


C. N approves selection of a team leader and 
a team of eight archivists with following 
qualifications to conduct appraisal of records 

1. Substantial experience in appraising 
records 

2. Strong background in American history 
and historical activities (i.e. , academic 
credentials, publications, teaching 
experience, etc.) 


Feb 26 


3. Ability to express themselves 
articulately because service as a witnes 
is a possibility 

D. FBI reviews preliminary proposal and 
concurs/ comments 


. «*i 




Feb 27-29 


E. N approves an interim proposal and time- 
table subject to possible revision on basis 
of comments from National Archives Advisory 
Council subcommittee and outside consultants 


Mar 3 


F. N requests chairman of National Archives 
Advisory Council to create a Council subcommittee 
for the purpose of providing oversight of program 


Mar 3 


G. Council subcommittee provides N with concurrence/ Mar 4-28 
comments on preliminary proposal and list of 
historians/archivists recommended as consultants 
to project of appraising FBI records 


H. N selects three consultants from persons recom- 
mended by Council subcommittee 


Mar 31-Apr 4 






(2) Mar 6-7 

(appraisers) 

1. N briefs consultants and appraisers on their 
functions and responsibilities 

2. LR provides briefing on status of court case, 
including order and opinion of the court 

3. FBI provides briefing on its method of 
operation and its recordkeeping system 

4. NC provides briefing on the proposal for 
developing a retention plan and disposition 
schedule for FBI records 

J. Consultants review proposal and provide comments/ Apr 23-May 2 
concurrence on procedures for appraising FBI 

records 

K. N approves final proposal May 2 

II . Implementing the program 

A. Program requirements 

1. Retention plan and disposition standards will 
cover headquarters and field office records 
(note that the FBI Central Records System, which 
covers investigative records, also incorporates 
administrative and facilitative records) 

2. Retention plan and disposition schedule will 
take classification by classification approach 
to records (FBI Central Records System has 209 
primary classifications of records) 

3. Appraisers will examine headquarters and 
field office records within each classification 

4. Investigative records appraised as per- 
manently valuable will include, at a minimum, 

"office or origin" files in the field as 
well as headquarters files 

5. The criteria and procedures for selection 
of cases for permanent retention will permit 
only minimal discretion of FBI personnel in 
applying the criteria and making the 
selection 




I. Consultants and NARS appraisers receive briefing ^ (1) Apr 21-22 

from GSA and FBI representatives (consultants) 



B, Actions by 
retention plan 


!BRS appraisers bn developing 
for FBI records 



1. Receive a briefing from GSA and FBI 
representatives (see I above for detail) 


2. Survey the Central Records System 

a. Review FBI investigative and 
and administrative manuals for under- 
standing of procedures for creating, 
maintaining, and disseminating records 


Mar 6-7 


Mar 10-21 


b. Examine administrative ("00") files 
within each classification of the 
Central Records System for information 
on function and content of the system's 
209 classifications 

3. Review the demand for FBI records, particu- Mar 24-28 
larly demand under Freedom of Information and 
Privacy Acts 


4. Examine headquarters and field records (as 
many individual files as are necessary for 
obtaining an accurate appraisal) for each of 
the 209 classifications of the Central Records 
System 


a. Examine headquarters files on class!- Mar 31-June 27 
fication by classification basis using 
four two-person teams of appraisers 

(1) Ca. 115 classifications involve Mar 31-Apr 18 
routine appraisals and each each will 

require examination by only one 
team of appraisers (29 classifica- 
tions per team) : completion will take • . 

15 workdays 

(2) Ca. 73 classifications involve Apr 21-May 23* 
difficult appraisals but each will 

require examination by only one team 
of appraisers (18 classifications per 
team) : completion will take 25 

workdays 


(3) Ca. 21 classifications involve May 27-June 27 
complex appraisals, given controversial 
content and massive volume of records, 
and each will require examination by 
two teams of appraisers (.10 classifi- 
cations per team): completion will take 

25 workdays 



1 





recommendations with consulting 
historians /archivists 


June 30-July 3 


c. Examine field records at three 
different field offices (classifi- 
cations involving difficult or complex 
appraisals will be examined at two 

or three field offices, while re- 
maining classifications will be 
examined at only one field office) 

(1) Washington, DC - each of 

208 classifications require 
examination (52 classifications 
per team) : completion will take 

25 workdays 

(2) New York City - ca. 58 class- 
ifications require examination 

(15 classifications per team) : 
completion will take 5 workdays 

(3) Los Angeles - ca. 57 
classifications require examination 
(15 classifications per team) ; 
completion will take 5 workdays 

d. Review findings and recommendations 
with consulting historians/archivists 


July 7-Aug 22 


July 7-Aug 8 


Aug 11-15 


Aug 18-22 


Aug 25-29 


e. Collect necessary documentation 
during examination of records to support 
appraisal judgments of a classification 
by classification basis (e.g., volume of 
records at headquarters and field, number 
of files examined, types of cases within 
the classification, content of files, etc.) 

5. Compare, through use of FARC professional July 7-Aug 22 . 
staff, "auxiliary office" and "office of origin" 

field office files for same cases to determine 
whether contents of "auxiliary office” files 
duplicate contents of "office of origin" files 
(ca. 30 percent of field office files, in terms 
of volume, are "auxiliary office" files) 

6. Draft the following documents Sep 2-Oct 10 



I < 


a. ^^|||tntion plan- fo-K headquar ters^Jid 
field office records, fully justifyirtg 
and documenting appraisal judgments for 
each classification of the Central Records 
System and incorporating provisions for 
conducting periodic inspections of the 
FBI's retention program for permanently 
valuable records (FPRM 101-11. 403-4(e)) 


b. A report outlining the retention plan 
and describing the project of compiling 
it 


7. Submit report and retention plan to consul- Oct 14-31 
ting historians/archivists and Advisory Council 
subcommittee for comments/concurrence 

8. Submit report and retention plan to N for Nov 3-7 
approval and transmittal to FBI 

C. Actions by FBI in developing a records disposi- Nov 10-Dec 19 
tion schedule based on NARS retention plan 

1. Establish following elements of the 
disposition schedule 

a. Retention periods for temporary records 

b. Provisions for offering permanent records 
for transfer to NARS once they reach a specific 
age 

c. Specific procedures for implementing any 
provisions of retention plan providing for 
selection of permanently valuable records 

2. Submit disposition schedule to NARS for review 
and concurrence 

D. Submission of retention plan and disposition Jan 1981 

schedule to Judge Harold H. Greene, United States 

District Court, for approval 




Concurrence (NC) 

Concurrence (LR) 

Office of Federal Records Centers 
National Archives and Records Service 
February 25, 1980 


-J3¥7 

CHANGED TO 


AVB 26 IQflfi 

^f4' J B C- 


ALl. FORMATION CONTAiWeO \ 

HgRStN m UNCLASSIFIED vk , , 

date oYfti^jUaaaaJicW^ 


PBI/OOJ 



FROM 


UNITED STATES GOvI^|mENT 

Memorandum 

: Mr. Bailey 

: P. L. Anare.I|/ 

: PILE DESTRUCTION 

CIVIL ACTION CASES 


UNITED STATES iIH»TMENT OF JUSTICE 
FEDERAL BUREAU OP INVESTIGATION 


date: 4/14/80 


Ekoc ad Inv. ^ „ 

£»«<; AO Adm. , 

Rnae AO tES 

ktii. Dir.; 

... 

Cri*. fnv, 

U«nt. 

iittell. 

loboratoiy 

L«9dl 

Pl«^. & ln»|», 

■ ,|fc. Mfl’nt. 

T 

pubiic Am. off. : 

Tetfp|i(ine Rip. 
Director' v‘ Soc’-y . 


PURPOSE: 


be jr/^c/c.r:’yv 


&■ c A ^ 


The purpose of this memorandum is to provide data 
regarding pending litigation oases 

REcoMMEHDATioH i HEREIN IS UNCLASSIFIED 


None. For record purposes. 


/^'DETAILS; 


APPROVED: 

Director — 
Ere'i. AD-Irw. __ 
Eras, AO'A'iw. . 

Ea«c. AD-LES_ 


Adm. SerV. _ 
Ciiin. Inv. 

klonl. 

Ki'O'J. 

Lalioratory _ 


Legal Coun. __ 
Plan, 8 insp. 
Rcc. Mgnt.__£ 
Tech. Serve. _ 
Training 

PiMs Atm. Oft; 


Pursuant to the Attorney General's instructioris' 
of 6/6/77 that all files related to pending litigation must 
be preserved. Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases- RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, two individual attachments 
which have previously been forwarded for searching and retention 
purposes are attached herewith for record processing. 


197-122 


Enclosures (2 




16 1990 


Mr. Bailey (Admin. ) 
Mr. Andrews 
Missl I 


Wi l l -rt- ■V*'; 


»7i#.«"0fn«it cjtSWA'.. 
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SfOT 

APR 21 1980 




F 91 pOJ 


nRiGiFTAC ECEO ® 


Mr. Bailey 


3/27/80 


P. L. Andrew* 

■ 

ELSUR; . . 

FIELD PILES W«D MSCOTOS ^ 


PURPOSE : 

To Obtain approval to auimit an appropriate achedule 
to the National Archives and Records Service (NAHS) to allow 
the destruction of FBIRQ ELSUR Index card* that apeoifioally 
and only relate to field office files subject to destruction. 

SYNOPSIS : 

Archival authorization has previously been secured 
for field office criminal records over five years old, security- 
related records over ten years old, and auxiliary office 
records over six aonths old. It appears that separate authority 
should be sought for ELSUR records to specifically define 
the retention period for field office files and indices 
and the PBIHQ ELSUR indices. A ten-year retention period 
is being requested for all ELSUR records including those 
related to criminal Investigations. 

RKCCttOiENPATION: 

That, upon approval of this memorandum, the attached 
copies of Standard Form 115 be returned to the Records Branch 
for subsequent referral to EARS and the attached letter 
to the Department be approved and sent. 
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li«®(oranduin P. L. Andrews to Mr. Bailey 

Rij Ewmj DEsmjenw op 

PIBLD PILES AMD RECORDS 


of Information/Prlwacy Acts review or appeal provided those 
records art more fehaa ten jWMsrs old regardleae of whether 
in the area of Matlonal security, consensual, Title 111 
or criminal intelllfence. Mr. Keuoh agreed that the Title 
III tecoirds cannot be destroyed until procedures are established 
in the near future to insure the statutory regtuirements 
regardtrm destruction are thoroughly defined and thereafter 
Implenenled. Mr. Keuch's opinion is being confirmed in 
writing. 


Title IS, Snlttd states Code (08C) Section 2518(8) 
in referring to tha destruction of the contents of any wire 
or oral communications intercepted according to that statute 
states that none of the contents of the intercepted ctnwuni cat ions 
original court orders or original applications for orders 
can be destroyed unless ordered by the issuing or the denying 
judge and must be kept in any event for ten years. 

As a result of the discussions with Mr. Keuch 
coupled with the above-cited proytslons of Title 18, DSC 
Section 2518(8), Mr, Keuch has indicated that destruction 
of field files and records regarding 1L80R matters should 
be limited to those files and records ten years old or older 
provided they are not otherwise restricted frtan destruction 
by law, litigation or otherwise. This ten-year rule would 
apply to all ELSUR records including those related to criminal 
investigations. It is noted that the previous field file 
and records destruction program regarding criminal files 
and records waa five years for origin and six months for 
auxiliary officea. 

The current publication in the •Peieral Register" 
cites the KIiSIIR Index as a system of records of the FBI 
where in actuality the ELS0R Index is only a specific means 
to access the central records system (In the field) and 
identify those files containing ILSOR information. All 
ELSOR records in the field are maintained as a part of an 
investigative file and are not separate records in and of 
themselves. 

In the event the ten-year plan for destruction 
of BLSDR files and records becomes a reality, it will be 
incumbent upon each field office destroying those records 
to likewise destroy the SLSDR Index cards’ in that office. 
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The Iteputy Attorney General 
Attention: Mr. Robert L. Keuch 

Director, FBI 
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This will confirm an oral opinion by Deputy 
Assistant Attorney General Robert L. lench o n July IS, , 
1979. furnished to Supervisory Special Agent [ 


1 Records Management Division, FBI iead- 
quarters (FBIHQ) . On the above date Mr. Kench advised 
that, as a result of the termination of the project 
involving FBI review of prior responses to Department 
requests involving the search of FBI ELSUR records, the 
FBI should at this tisw address the matter of retention 
of ELSUR records in FBI field offices. 

Mr. Keuch stated it was his opinion that no 
ELSUR records otherwise eligible for destruction should 
be destroyed until more than ten years old. This would 
serve to standardire the destruction of ELSUR records 
field-wide. Mr. Keuch noted that Title III requires 
retention for ten years and thereafter destruction can 
only occur with the permission of the court. He noted 
the Department has already ruled no National Security 
tapes or related ELSUR records can be destroyed unless 
more than ten years old. 

Mr, Keuch was advised that ILSUR records which 
are related to pending litigation, or are under Freedom 
of Information or Privacy Act review or otherwise being 
subjected to review by Congress will not be destroy^ 
until such time as authorized. 
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The Deputy Attorney General 


In addition, a discussion followed as to t&« 
proper method to destroy Title III tapes and records 
since the FBI now has a few more than ten years old. 

Mr. Keuch requested a suggested procedure be provided 
by the FBI for the destruction of those records and he, 
at the same time, would generate a review of the law 
within the Department with emphasis toward standardizing 
the destruction procedure involving Title III tapes and 
records Government-wide, 

Pursuant to the opinion of Mr. Keuch, the FBI 
will begin the destruction of EhSUR records in the field 
more than ten years old according to accepted guidelines 
provided by the National Archives and Records Service 
(NARS) . The FBI is presently contactihg NARS to obtain 
disposal authority for the EtSUR records. We do not 
anticipate immediate approval of the disposal schedule; 
however, receipt of the schedule will alert NARS to a 
situation which could be addressed during their forth- 
coming review of FBI files and records and considered a 
part of any rctention/desjkruction plan that is established, 
ELSUR records involved in pending litigation, being reviewed 
pursuant to Freedom of Information and Privacy Acts requests, 
or involving National Security matters or otherwise restricted 
from destruction will not be destroyed. Title III records 
will not be destroyed until specific guidelines are adopted 
for the destruction of such records. 


Approved : 


The Deputy Attorney General 


NOTE; In early 1978, as a result of internal audits 
conducted at Headquarters and in the field, a concern 
was developed that the BLSUIl indexing in the past had^ 
been less than complete. The New York Office inspection 
in April, 1978, confirmed this suspicion, and a series 
of discussions were then held with Mr. Keuch in an 
effort to resolve whether legal damage could have, or 
did in fact, result. 

A lengthy course of action was agreed upon 
between the FBI and Mr. Keuch and the final phase of the 
course of action included reviewing all of the previous 
requests from the Department involving the searching 
of records pertaining to electronic surveillance. 

This final phase was addressed as a project 
and is the project referred to in this memoraadum. The 
results of that project were furnished to Mr. Keuch by 
memorandum dated July 30, 1979, and that memorandum was 
provided to Mr, Keuch to confirm his opinion on July 13, 
1979, that the project be discontinued, inasmuch as after 
completion of more than 40 per cent of the total pro- 
ject, no errors were identified in previous responses, 

Confimation of the opinion of Mr. Keuch was not 
submitted earlier in order to address questions raised 
internally regarding the ability of the FBI to respond to 
matters currently in litigation or in future litigation, 
particularly as lltlgative matters pertaining to Hie de- 
struction. Questions raised internally have been resolved, 
therefore, it is timely to forward memoxandura to Mr. Keuch. 


3 











-93 (R(!v. 


DEpssTA-'-- 

res'iiRAi !iU«?R)^^A :tT. ;i;nnN 
COMMUNiCATiOr.’ FORM 


I PAGE 1 OT_ E__| 
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“Pi!Ec;:D;Mc; 


UNCLAS E F T 0 


ROUTINE 


FH DIRECTOR FBI 


TO ALL FBI FIELD OFFICES ROUTINE 


ATTENTION APPLICANT COORDINATOR 


ALL INFOS?, lATiOr^ CONTAINED 
HEREIN IS UNCLASSIFIED 
riATF tiJS'i AElllih 


.UNCLAS E F T 0 ^ 

, / . Lj ' u . I 

Destruction of F i E i/irT^^ n d re c o r d s 


T /f.. 


REBULETS l/ll/QD-y 1/1H/&0-, AND 5/7/aO-. CAPTIONED AS 
.ABOVE INSTRUCTING THAT ALL-, REPEAT ALL-, FILE DESTRUCTION 
.PROGRAMS CURRENTLY IN EFFECT FOR FBIHiS-, FIELD OFFICES-, AND 
.LEGATS ARE TO BE IMMEDIATELY SUSPENDED- 

A FORTHCOMING MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE 
.REGARDING THE SUPPORT APPLICANT PROGRAM STATES THAT ALL 
.SHORT EMPLOYMENT -CSETI AND WORD RECOGNITION -CURT! TESTS 
.ARE TO BE DESTROYED IN THE FIELD OFFICE BY THE APPLICANT 
.COORDINATOR UPON MAKING AN APPROPRIATE RECORD OF THE APPLICANT': 
.TEST SCORES ON FORM FD-lHUb- DISREGARD THIS PORTION OF 
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lUisistant Dircetor 
RefiNdrda tfanageiMmt Division 
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Ritference is nade to Order 2710. 9A which establishes 
a program for the disposition of of the Department 

of Justice in accordance with ©«rrent%ederal regulations. 

The Order has been reviewed aa0 this Bureau concur# with 
the contents. 

In conf^tion with tlia Order, attached herewith, 
for the inforaattWi of the Recmpiii Management Crotqi, Records 
and Publications Staff, is a cop^p of the disposal schedule 
relating to Uniform Crime Reporting records irtilch was previously 
delivered directly to the National Archives and Records 
Service (NABS) and is now awaiting final refinements by 
SARS personnel. A separate disposal schedule which relates 
to Electronic Surveillance (BliSUR) tacords is attached for 
sul^ission to IIAIIS* 


The records disposition liaison officer is 
Archives Specialist, telephone 324-4844. 


Enclosures (2) 

Note: By way of background, P. L. Andrews memorandum to 

Mr. Bailey, dated 1/8/80, captioned "Records Disposition'- 
Program - Destruction of Bureau Records" recorded receipt 
of DOJ Order 2710.9 which established the records disposition' 
program for all components of the Department. DOJ Order 2710.9 
has been cancelled and is superseded by DOJ Order 2710. 9A. 
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Assistant Attorney General 
for Administration 
Justice Management Division 


The basic content of the previous Order has not been altered. 
Instant Order provides the definition of "records" and titles 
of functional levels which have changed due to reorganization. 

With our responsBr we are forwarding for information 
of the Records Management Group, Records and Publications 
Staff, a copy of the disposal schedule for Uniform Crime 
Reporting records which was sent directly to NARS and completed 
copies of a disposal schedule for ELSUR records for subsequent 
submission to NARS. Copies of the disposal schedules and Order 
DOJ 2710.9a are attached for information. 


APPROVED; 

Oirector 
£xec. AD-lnv, 
Exec. AD-Adm? 

£>®c.ad-les 


Adm. Sen/. 
Grim. Inv. 


Wont. 

/nteil 


Laboratory 


Legal Cot/n. 

Training ^ — " 

Public AffsToff] 


- 2 - 


aoe NO 


LEAVE BLANK 


TO dtNERAL SERVICES ADMINiSTflATiON, 

(lATlOfiftL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. FRQK^ (AGENCY OR ESTABUSHMENT) 

--Dg^Ax±.merLt....of .-Jjagit.ica 

2. MAJOR SUBDIVISION 

_JE£5fikcal._aux.eajx_XEf--.lJxves-tJ..ga,±i.Qij 

3. MfNdR SUBDIVISION 

ReRords Management Di v isi on 

4. NA^E OF PERSON WITH WHOM TO CONFER 


5. TEL. EXT 


4185 


DATE RECBVEO 


NOriFJCATiON TO AGENCY 


h accordancs with me provisions of 44 U.S.C. 3303a the disposal re 
Quest, amenrlfnents, is approved eicepi for items that may 

he stamped "disocsai not approved” or ‘‘withdrawn” lo column jO. 


Ojile 


An hh ist of ihe V niit'J Suites 


Paul L. Andrews 

«. certificate of agency representative 

I Jiereby certify that ! am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 

that the records proposed for disposal in this Request of _2 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

■>*» r 

8 Request for disposal after a specified period of time or request for permanent 
retention. 



PHES6NTATIVE 


E. TITLE 

Section Chief 


8. DESCRIPTION OF ITEM 
(W*th Inclusive Oates or Retention Potiods) 


9 . 

SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


_ ^ it 

-E • ) 


contacted if the 
of electronic surveil- 


Investigative files, indej? cards, tapes, logs, 
transcripts, and related material maintained 
at Federal Bureau of Investigation (FBI) field 
offices and duplicate access cards maintained 
at FBI Headquarters (FBIHQ) which records composej 
the Electronic Surveillance (ELSUR) Indices. 
Headquarters indices are a duplication of field 
office indices and enable FBIHQ to identify 
the field office(s) to be 
subject of an inquiry was 
lance interest or monitored in the field 
office(s). ELSUR records are maintained in 
field offices as part of the investigative 
file and are both criminal- and security-re- 
lated. Proposed retention period will be 
consistent with Title 18, United States Code, 
Section 2518(8), which states that contents 
of the intercepted coramuipication, original 
court orders or original applications for 
orders may not be destroyed unless ordered 
by the issuing or the de^hying judge and must 
be retained in any evfen't for ten years. This 
will amend Job NC 1-65-79-10 to insure that 
all ELSUR records are retained for at least 
ten years, whether criminal- or security-related 
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STANDARD FORM 11S 

R*vi«*d April, 1,975 
Proscribed by Penaral Services 
Administration 
FPMR (41 CFRl 101-11 4 






Request for Records Disposition Authority— Continuation 


7 . 

ITEM NO. 


9. DESCRIPTION OF ITEM 
(Wilh InclusivQ Dates or Retention Periods) 


i 

SAMPLE OR I 


ACTION TAKE.' 


and whether maintained in office of origin 
{controlling office) or auxiliary (lead) office. 
{Records System Justice/FBI-006 , as printed 
in the Federal Register, Thursday, September 28, 
1978, provides a further description of the 
ELSUR Indices) . FBI HQ ELSUR Indices constitute 
27.4 cubic feet of records. 

A. DISPOSITION of field office records covered 


Destroy after ten years upon orders 
of the issuing or denying judge. 


DISPOSITION of field office records not 
covered by above citatiolT 

Destroy after ten years or when administra- 
tive needs have been met, whichever is later 

DISPOSITION of corresponding FBIHQ access 


Destroy upon notification that field office 
records have been destroyed. 


Four copies, including Ofiginal, to be eubmltted to tbe National Archives 


STANDARD FORM 115- A 

Revised July 1974 
Prescribed by General Service 
Administration 
FPMR (41 CFH) 101-11.4 


. A 


t 


\ 


REQUEST FOR RECORDS DISPOSITION AUTHORITY 
fSe® Instructions on reverse) 


TO general services ADMINISTRATION. 

Wai lBRAL ARCHI VES AND BECORDS SER VICE, tWSJHNCrON, 0 C__ 2 WI 0 « 

1, raOM (AOtwr.r oh ESTWiLISHMENT, 


raOM (AOtwr.r Ofl ESTWiLISHMENTJ 

Department of Justice 


2, MAJOfi SU80IVISI0N 

Federal Bureau of Investigation 


3. MWOR SUBDiViStOM 

Reoordo Management Division 


4. NAME OF FEMSOM WITH WHOM TO CONFFO 

Paul L. Andrews 


5. TEE FXT 

4185 


l.EAVC 0LAWK 


Ad-/- Cf-19-2A 


DA7h iitft'VL'D 


NOlJFiCATfON TO AGENCY 
i- u !■ *' isir ■’■'p fjoviiors c/ U S-C 31v}J,» r-e I'-':"' 

> n 'i r> .ipfiyvfj fxi et‘j ‘(■•'TT-. 

uv ^ipfn.vi-d m 


M I'f ff>.- ! ru. ,t 


fc. CEnTlFJCATX' OF AGBNCY REPR£Sf.NTATlVF 


I hereby i.ertify that ! am authorized lo act for this agency m matters pcU.miing ic ‘he .iisposa! of the agency’s record:,, 

that the records proposed for disposal m this Request of „ page(s) aie naf now needed for the business o: 

this agency or wt!l not be needed after tin’ retention periods specified. 

Q A Request for immediate disposal. 

® B Ftequest for disposal after a .specified period of time or request for permanerv 
retention. 

' OF.>feENC,V 


C. DATE 

8/13/79 


7. 

ITEM NO 


1 . 


D. SlCNATUn 


AGEEjCV FtE^Ht St NTATIVfc 


/ a-g/^ (At t /0-tL<: 


c 


E, rntE 

Section Chief 


9. Dfc'iCHiPnCN OF ITEM 
(Wiffi fn( iuMve O.itrjs CH Roforition Ru/iorUf 


UNIFORM CRIME REPORTING (UCR) RECORDS 

The annual publication of the Federal Bureau 
of Investigation (FBI) , '"Crime in the United 
States , " and the quarterly UCR reports (pre- 
liminary release) are compiled through the 
use of reports from which statistical data 
submitted by law enforcement agencies by 
city , county, and state are assembled. The 
UCR Program has been in effect since 1930, 
at which time the FBI was authorized by Congcessj 
to serve as the national clearinghouse for 
statistical information on crime. This schedulej 
will broaden the disposal schedule (Job No. 
351-S114) , approved 12/11/50, to encompass 
all records created or received in conjuction 
with the UCR program. 


A. 


"Crime in t he Uni ted, States. " Annual 
pu bl i caT I on~l!?ETcTr'i ncoc pot a t e s all facets 
of crime offenses teceived from law enforce 
ment agencies by narrative and charts. 

Crime trends and rates by locality; urban, 
suburban , and rural arrest trends by age. 


115-107 







tTANOARD FORM US 
R«vU»d Aprif, I97.S 
Pr^scribdd Cy General 
Admtni*tv«t»ov' 

FPMR (41 CFfl) lOt-lt 4 



Rtequest for Records OispostUon Authority - Continuation 


B DrJiCnH’HON Of tTLM 
lVhU\ Ifif 'linivt' o« Po''h,v!s» 

sex and race; and law enfoccement 
assaulted or killed by population 
14 cubic feet. 


7. 

new NO 




PAfH* 0»-' 

2 of 7 

employees 

group. 

0 

sample or 
jor mo 

10. 

ACTION TAKEN 


DISPOSITION : Past issues ace available j 

through the U.S. Govern- i 
meat Printing Office. A ; 
limited number of issues I 
will be retained indefi- | 
nitely for reference pur- ; 
poses. : 

B . The Quarterly UGR reports (pceliminacy i 

reTea~'siTT i 

Published quarterly to provide crime trends 
! in the U. S. , regions, counties and cities 

i and crime counts within cities with 100,000^ 

I or more inhabitants. Since the releases are 

i followed by the annual publication, lengthy i j 

! retention periods are unnecessary. , | 

DISPOSITION : Destroy with exception ! 

of current and previous i 

I year . i j 

‘ " Crime in the United States” manuscript. i 

i ; 1 

I Prepared by UCR in handwritten copy, typed | 

I copy, and data processing printouts with 

proof /edit symbols. Manuscript is used by : 
the Government Printing Office to compile | 
the annual publication and returned. 5 ; 

cubic feet. i 

DISPOSITION ; Retain 5 years after pub- | 
li cat ion of annual and | 
destroy. i 

I 

D. UCR handbook I 

Published to aid contributors to the UCR ! 

Program in the preparation of uniform Crime | 

Reports. Publication is revised and I 

reprinted whenever sighificant changes in de- 
finitions became eff'ective. Related records 
include the manuscript. Less than 1 cubic i 
foot. I 

I 

1 

\ 

115-203 Four copies ty*nlNdJrn^ o Milnal, lo iubmiM«rt 1o Jhe NisDonal Afchiy»« STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

• Adminiatfation 
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Request for Records Disposition Authority - Continuation 


ITEM NO 


n. ;i£ yi.p.iPHON or item 
{W ith in* iijsiir't' rutos or RftlO’Uion Pfrioclsi 


DISPOSITION of handbook : Limited numbe 

retained indefinitely foe 
reference value. 


PAGE Of 

3 Of 7 


SAMPI E OR 


ACTION Tak; • 


DISPOSITION of manuscript : Retained un-j- 

til subsequent edition is 
printed. 

E. The Return A reports . 

Contains the number of offenses reported to 
local law enforcement , the number later 
proved to be unfounded/ the number of actua], 
offenses, the number of offenses cleared by 
arrest and the number of offenses cleared 
wherein persons under 18 years of age were 
involved. Actual offense and clearance data 
are entered into the FBI Data Processing 
(DP) System and printed onto quarterly and | 
yearly record cards. Offense data are | 

printed in quarterly releases and the an- ; 
nual publication. The clearance data are re- 
ported in the annual publication. 56 cubic! 
feet. ! 


DISPOSITION of: Return A repo c ts : 

Re t aTri T§' mo n tTi s and 
destroy. : 

i 

DISPOSITION of record cards: Microfilm! 



months and I 

destroy. | 

I 

Supplementary Homicide Reports (SHR) 

Used to collect data concerning murder vic- 
tims and offenders, weapon used, relation- 
ship of victim to offender, motives, justi- 
fiable/unfounded homicides and manslaughters 
by negligence. Data regarding murders is 
recorded in the E’BI/DP system and reported 
in the annual publication, 28 cubic feet. 


DISPOSITION: 


Hardcopy material is 
destroyed after 18 months; 
•d$ta is stored on magnet ici 
tape indefinitely. 


Fou( copitij, Intiuilinq orlc|ln»l, lo be »ubn>t(lod to the Nalitinal Aichlve* 
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ity — Continuation 
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G . Supplement t o Return A reports 


9. 

SAMRI E OR 
JOB NO 


f’AGE t;f 

4 Of 7 


10 

ACIiON TAKE^ 


Used to collect more detailed information 
regarding the number of actual offenses 
reported on the Return A which include the 
value of property stolen and recovered. Ag^ , 
Sex, and Race (ASR) of Persons Arrested 
report 3 66 lie c t de tax 1 e d a c c e s t statistics 
concerning persons arrested by local law 
enforcement agencies. The Law Enforcement ! 
Officers Killed or Assaulted (LEOKA) reportg 
collect the number of local pol ice oFf i ce t s 
killed or assaulted. The data detail the 
type of weapon used in the assault, the | 
type of assignment the officer was on at 
the time of assault, the type of activity 
in which the officer was engaged and whether 
the officer was injured. The data collect- 
ed in Return A, ASR, and LEOKA are entered 
into the FBI/DP system and printed in the 
annual publication. Summary record cards I 
are printed annually for each agency's re- | 
port. 386 cubic feet. 

i 

DISPOSITION of reports : Destroy hard- ; 

copy material after 18 
months. ; 

i 

DISPOSITION of summary record cards : i 

Microfilm and destroy | 

after 30 months. j 


H . The Law Enforcement Employees report. 

Used to collect the number of full-time 
law enforcement employees by male/female, 
sworn officers, and civilians. The data 
are entered into the FBI/DP system and 
printed in the annual publication. 8 cubic 
feet . 

DISPOSTIQN : Destroy after 2 years; 

data for each agency are 
stored indefinitely on 
. magnetic tape , 
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7. 

ITEM NO 


8 i)}..‘-.CMjf'TlON Of )T£.M 
(With Inclusive Dittos oi Betenhon Penoos^ 


SAMPLE OR 


ACTION TAkCN 


Population Source Data. 


Used to estimate the population of local 
and county agencies on an annual basis. 
Estimates are entered into the FBI /DP 
system. 17. 5 cubic feet. 

DISPOSITION of source data : Retain for 

3 years and de s troy . 

DISPOSITION of populations ascribed to 


DISPOSITION of populations ascribed to ! 
con t r i b u~t In g agency ; | 

Microfilm after 30 months ! 
and destroy in conjuctionj 
with disposition of Return 
A. i 


Correspondence 


Correspondence with local law enforcement 
agencies concerning uniform crime reports 
and records. Material dated from 1930 and 
is valuable for reference purposes. 56 i 
cubic feet. i 


DISPOSITION : Retain indefinitely. 

"Assaults On Federal Officers” publication. ;' 

Annual publication initiated in 1972 pro- j 
vides an analysis of the assaults on certain 
officers and officials of the United States | 
Government to illustrate the hazards facing | 
personnel involved in the enforcement of ! 

our laws, the protection of officials, and j 
the prosecution and confinement of law i 

violators. Through the study, agencies : 

may adopt procedures to reduce the frequen- 
cy of potentially dangerous situations and 
become more alert to their existence . 
Information is obtained through reports of 
investigations conducted by the FBI, the | 

Department of the Treasury, and the United | 
States postal service. j 

I. [ 

DISPOSITION of 'annual publication : ! 

Retain' indefinitely for 
reference value. 


Four copjfio. inctJdltiQ original, lo be oubntilled la tlt« National Archlvaa 
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Request lor Records Disposition Authority- Continuation 


PACE or 

6 o£ 7 


7. 

tTfcM NO 


0. fit Sr.RfPTiON Of m M 
\VVUh lniJusiv<> D.aft»s Of fwh.'fUian P»:-fitxls) 


SAMPLE OR 
J06 NO 


I IQ. 

1 ACTION 


DISPOSITTQN of manuscript ; Gamer a- 
r early copy destroyed 
after publication is 
printed . 

DISPOSITTOW of source documents : 

Ses^troy upon distribution 
of publication. Source 
documents are copies of 
reports maintained at FDI^ 
Treasury and Postal I 

Services. 


"Bomb Summar' 


:ation. 


Annual publication first published in: 1972 j 
to provide meaningful information on bomb- j 
ing ctime.s. Information is gathered from i 
FBI field offices and, in the absence of a j 
Federal violation, dependence is placed i 
with the public safety agencies which advisfe 
the FBI wiien such attacks occur. Backup j 
data include the manuscript and Form FD-436i 
which is used to collect bomb data. 3 ; 

cubiC feet. 

j 

DISPOSITION of annual publication: 1 

Retain indef ini tef^ for i 
reference value. | 

! 

DISPOSITION of manuscript : Camera-ready 

copy ~destro’yed after pub-i 
lication is printed. | 

i 

DISPOSITION of Form FD- 436 ; Retain 

"" indefinitely for reference 

value. 

"Law Enforcement Officers Killed" publication. 


Published annually since 1972 to alert law ; 
enforcement personnel to types of potentially 
dangerous situations to aid in the preven- ! 
tion of further line-of-duty deaths. Nearly 
15,000 law enforcement agencies contribute ! 
monthly to the UCR' program and supply pre- I 
liminary data concerning law enforcement | 
officers killed. FBI field offices report 1 


Four copiDs, Including orJginai. to he 8ubmllt«d lo the NailonftI Arcfilv«« 
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Request for Records Disposition Authority -Continuation 


B »ESCR!PHON or ITtM 

/With Indfinivf! Dales or Retention Poriods) 


incidents occurring within their jurisdic- 
tions and Legal Attache offices provide 
data on the death of US law enforcement 
officers on duty abroad . Related records 
include manuscript and source documents. 

10 cubic feet. 


9. 

SAMPLE OR 
JOB NO 


10 

ACTION TAHEN 


DISPOSITION of annual public ation; | 

' Re t a i n i nde £ i n i "t e I y for 

reference value. 

DISPOSITION of manuscript ; Camera- 

ready copy destroyed aftei 
publication is printed. 

DISPOSITION of source documents; 


reference value. 

Manual of Police Records . 

A concise outline of basic record procedurt 
to provide a guide to law enforcement 
administrators who are establishing a poiic 
records system for the first time or as 
reference to law enforcement officials 
seeking to improve on existing recordkeep- 
ing tasks. The Manual provides an outline 
on the records pertinent to complaints, 
investigations, arrests, dispositions, and 
closely related matters. Revisions are 
made only as significant progress is made 
in the field of police records. Related 
record is the manuscript. Less than 1 
cubic foot. 


DISPOSITION of publicati on; Retain 

indef initeTy for referenc 
value . 


DISPOSITION of manuscript ; Retained for 
th6 most recent issue. 


Four copies. Including original, to b« submittod to tho Nations! Archived 
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CLEARANCE RECC 


Records Disposition Program 


EXPLANATION OF ISSUANCE (Continue on reversej 


TVPE OF DOCUMENT 


Order 


name|/m2 


Robert M. Yahn 


IDENTIFICATION (If any) 

DOJ 2710. 9A 

I^EPAfED BY ~ 

office and EXTENSION 

Records Management 

Group/633-2274 


This order establishes a program for the disposition of records of the Department 
of Justice (DOJ) in accordance with 44 U.S.C. 3102 and the General Services 
Administration Federal Property Management Regulations. This revision adds the 
definition of terms in paragraph 4, and requires that changes in designation of 
records disposition liaisons be reported in paragraph 7. 


auTinformation contajned 

HEREIN tS UNCLASSIFIED 
date BY MAJaHSIS^ 
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CTHMfmjNetAssmtr- 


PROPOSED DISTRIBUTION (Write out - Do not use code) 
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ORIGINATING OFFICE CLEARANCE 
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. ORGANIZATION 

'■ JMD/RPS/RMG/RCS 
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DEPARTMENT 
OF JUSTICE 




r 

L 



DOJ 2710. 9A 


Subject: 


RECORDS DISPOSITION PROGRAM 


1. PURPOSE. This order establishes a program for the disposition of i 

! records of the Department of Justice (DOJ) in accordance with 

i 44 U.S.C. 3102 and the General Services Administration Federal Property > 

I Management Regulations. 

2. SCOPE. This' order applies to all components of the DOJ. ‘ 

3. CANCELLATION. 90J Order 2710.9 is cancelled. 


4. 


rt’pf?! 




DEFINITION OF TERMS. 

a. Records. As defined in the Records Disposal Act of 1943 (now 

44 U.S.C. 3301), "• . . books, papers, maps, photographs, machine 
readable materials, or other documentary materials, regardless of 
physical form or characteristics, made or received by an agency of' 
the United States Government under Federal law or in connection 
with the transaction of public business and preserved or appro- 
priate for preservation by that agency or its legitimate successor' 
as evidence of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the Government 
or because of the informational value of data in them. ..." 

i 

b. Disposition. As described in 41 CFR 101-11.102-5, "provisions. . . 
made to insure that records of continuing value are preserved but , 
that records no longer of current use to an agency are promptly 
disposed of .or retired. Effective techniques for accomplishing 
these ends are the development of records control schedules; the 
transfer of records to records centers and to the National 
Archives; the microfilming of appropriate records; and the disposal 
of valueless records." 


5. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 

a. The timely and systematic removal of, records deemed temporary by 


Distribution: BUR/H-2, OBD/H-2 


Initiated By: 


Justice Management 
Division, Records and 
Publications Staff 


All INFORfeSATION CONTAIf4£D 

HfiRfEIN tS UNCLASSIFIED , . 

DATE.lia3./j^ BY 51^^ 


L J 


DOJ 2710. 9A 




the creating component, the Department and the Government for 

' later destruction by the Department or a Federal Archives and 
Records Center. 

b. The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 

RESPONSIBILITIES. 

a. Justice Management Division. The Records Management Group (RMG), 
Records and Publications Staff (RPS), Justice Management Division 
shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction. 

7 

(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 

Offices, Boards, Divisions and Bureaus. Each Office, Board, 
Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the 
General Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authoritv 
(Standard Form 115) to NARS vid RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 




(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of 

all requisitions for filing equipment by evaluating need and 
by checking compliance with authorized records disoosition 
instructions. 

(7) Provide adequate staff to carry out program responsibilities 

(8) Ensure that program staff are adequately trained in 

■ coordination with RMG. 

DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, 

Division and Bureau shall designate a records disposition liaison office: 
to serve as the primary contact point for the component, including its 
Tield offices, ^nd advise RMG in writing of the name of that individual. 
Changes in designation should be reported as soon as possible. 


KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 
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FBI/DOJ 


Memorandu 


From : 


Subject : 




Mr. Bayse 




2/26/81 




PURPOSE : 


V D ESTRUCTION OF PROTECT lON tTAPE 
RECORDINGS STORED IN THE SIGNAL 


t**c AD Inv. _ 
Exac AD Adm. . 
E««c AD LES __ 
'Aiit. Dir.: 

Ada. Servft. 

Crla. Inv, 

IdeBt. 

Infell. 

Lobofotenr 
CT^ LeflolCovn/^ 
Plan. & Intp. . 
Rec . Mgnt. 
Tech. Servs^ 

Troining 

Public Affs. OH. 
Telephone Ra. _ 
Director’s Sec'p 


ANALYSIS UNIT. 


)ds 4 ruC'/' 0 'V 


To request authorization to destroy tape recordings 
that are being maintained in the Signal Analysis Unit. 


DETAILS ; On a yearly basis, the Signal Analysis Unit (SAU) receives j^v 
approximately 1800 tape recordings from the FBI and other 
Federal, state and local law enforcement agencies for examination. 
Usually, the SAU case examiner makes a protection copy of the 
submitted recording which is stored in the SAU. This protection 
copy will be used as the next best evidence if anything happens 
to the original recording as it is being returned to the contributor ) 
or to refresh the memory of the case examiner before trial. 

At the present time, the SAU has several thousand magnetic 
tape recordings that are protection copies of tape recordings that 
have been submitted for examination by various contributors. 

Experience indicates that after four years these tape 
recordings are not normally required. It is being recommended 
that the SAU be authorized to destroy all of these tape recordings 
that are over four years old on an annual basis. 

RECOMMENDATION : That the SAU be authorized to destroy all protection • 


yearly basis. 


tape recordings that are over four years old on a 
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Memorandiim from R. W. Witzel to Mr. Bayse 
Re: DESTRUCTION OF PROTECTION TAPE 

RECORDINGS STORED IN THE SIGNAL 
ANALYSIS UNIT 


ADDENDUM; LEGAL COUNSEL DIVISION (LCD) , 3/11/81 




The Technical Services Division (TSD) recoiranendation 
to destroy all protection tape recordings that are over four 
years old, if approved, would be in violation of the preliminary 
injunction Cenjoining the destruction of all FBI files and 
records) which was issued by Judge Harold H. Greene on 1/10/80, 
in the case captioned American Friends Service Committee, et al. 
V. William H. Webster, et al. , Civil Action Number 79-1655 
(U.S.D.C. , D.C.) . 


These "protection copies" are the only copies that 
the FBI maintains; they were created in connection with official 
FBI investigations/examinations; and they constitute documentary 
materials within the definition of "record" in 44 U.S.C. 3301. 
They should, therefore, remain incorporated in the FBIHQ Central 
Records System and be subject to appraisal by the National 
Archives and Records Service (NARS) prior to any destruction 
being requested. This appraisal is being conducted pursuant 
to the 1/10/80 Court Order, described supra. 


RECOMMENDATION ; That the protection tape recordings be furnished 

to Records Management Division and treated as 
permanent records subject to appraisal by NARS. 


1 - Mr. Finzel 
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1 - Mr. Bayse 
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RE: R. W. Witzel to Mr. Bayse memorandum, 2/26/81 

DESTRUCTION OF PROTECTION TAPE 
RECORDINGS STORED IN THE SIGNAL 
ANALYSIS UNIT 


ADDENDUM OF RECORDS MANAGEMENT DIVISION (RMD ) (RWS ; evp 3/23/81) 


In accordance with Legal Counsel Division's addendum 
dated 3/11/81 to instant memorandum, the tapes being retained by 
the Signal Analysis Unit will be made a bulky enclosure to 
instant memorandum and stored on the bulky ramp, RMD. The 
National Archives and Records Service (NARS) will take up the 
destruction of the tapes described in instant memorandum with 
the NARS appraisal team who are presently visiting FBIHQ and a 
four-year retention schedule will be requested. It is 
anticipated that NARS will develop retention schedules for all 
FBI records and that after the submission of disposition 
schedules by FBIHQ to Judge Greene, a records destruction 
program wil be resumed. 
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UNITED STATES GOVK?l^ENT 

Memorandum 


Mr. Finzel 


UNITED STATES DilPPrMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 3/3/81 


FROM : R. w. Scherrer 


subject: file ^STRUCT! on 

’ CIVIL ACTION CATES 




Erec AD Arfm. 

E>«c AD LES 

Avst. Oil., 

Adm. Se'vs. • 

C'im. Inv. 

Ident. ^ 

Intell. 

Loborofery 

trgol Coun. 

Plcn. & Insp. 

Rec . Mgnl. 

Tccb- S«rv4. 

Training 

P»,blie Af(s. OH. _ 

Tc Icphone Rffl. 

Di tcclof' 4 Sec’jr _ 


PURPOSE: 

The purpose of this raemorandum is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION: 

None. For record purposes. 






DETAILS! 


Pursuant to the Attorney General's instructions 
of 6/6/77, that all files related to pending litigation 
must be preserved, Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, an attachment which has 
previously been forwarded for searching and retention purposes 
is attached herewith for record processing. 


197-122 


Enclosure 






not RECOEDID 
APR 8 1881 


1 - Mr. Finzel (Admin.) , o 

1 - Mr. Scherre r 
1 - Miss | I 

CMC- tt= all information contained 
HEREIN IS UNCLASSIFIED 
date 9 i 
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UNITED STATES GOVERNMENT 


TO 


FROM 


Memorandum . , , 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 


subject: 








■, ' 



The attached has been 

received in the Records Branch, appropriately initialed, and indi- 
cated for file. By use of instant transmittal memorandum, all 
necessary recording and indexing will be accomplished. It is to be 
noted this form is for internal use only within the Records Branch, 
principally by the Routing Unit where bulky material not accompanied 
by memorandum is usually received. 

The enclosure, if bulky and not usually filed with other papers 
in file, may be detached but this action should be clearly noted under 
the word "Enclosure. " 

Enc . 






all INFORfAATlON COfSTAlNED 


JAN 22 1381 



UK'ITJED STATES GOWkNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


i Finzel 


date: 2/10/81 


R. W. Scherrer txlK 




subject: of RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


PURPOSE ; 

To record details of contact by NARS officials to 
develop a methodology for a plan to appraise FBIHQ and field 
records in order to develop new retention schedules. 

CONTAINED 

HEREIN IS UNCLASSIFIED 

For information. DATE q.Jf-lit. RY/FM f. <0; 


AHPirOvaD; 


Aci.T!, Sorv. 
Crin, :;;v. 


Co ir; 


SYNOPSIS: 


Details of contacts by NARS officials with FBIHQ on 
2/2,3,5/81, for assistance in formulating methodology for 
development of a plan for the appraisal of FBIHQ and field 
records set forth. Deadline for presenting NARS appraisal plan 
to U. S. District Court, Washington, D, C., established by the 
Archivist as 4/1/81. NARS has tentative plans to commence 
appraisal of FBIHQ and field records by 4/15/81, should 
appraisal plan be approved by the Court. /, > 




Enclosures 4 ) 

1 - Mr. Mintz (Attn: Mr, 
1 - Mr. Finzel 
1 - Mr. Andrews 
1 - Mr. 

1 - Ms. 

1 - Mr. Scherrer 
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FEB 17 1981 ‘ 
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CONTINUED OVER 




Memo R. W.- Scherrer to. Mr. Finzel 
DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS ) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


DETAILS ; 

On 2/2/81, Dr. Charles Dollar, Director of the Office 
of Program Development, NARS, telephonically contacted me to 
advise that the Archivist desired a new plan for the appraisal 
of FBIHQ and field records for submission to U. S. District 
Judge Harold Greene, Washington, D. C., in order to comply with 
Judge Greene's Opinion and Order dated 1/10/80. Dr. Dollar 
stated that the Archivist desired a more detailed plan than had 
been previously developed by NARS in early 1980. Dr. Dollar 
requested to personally meet with me at FBIHQ in order to 
discuss the methodology for the conduct of the NARS appraisal. 

On 2/3/81, I met with Dr. Dollar at FBIHQ. Also 

present were Chief of the Records Research 

Staff and Miss I [ Records Management Division 

Archivist and Historian. Dr. Dollar stated that the Archivist 
had set a 4/1/81 deadline for the development of an appraisal 
plan for submission to Judge Greene. Dr. Dollar stated that if 
Judge Green approved the appraisal plan, NARS hoped to commence 
their appraisal by 4/15/81. Dr. Dollar noted that the Archivist 
considered that an impartial, professional NARS appraisal of FBI 
records was one of the most important tasks ever undertaken by 
NARS, in that the credibility and authority of NARS were at 
stake. I informed Dr. Dollar that the FBI was extremely 
desirous of assisting NARS in any way possible in their 
appraisal of FBI records and the development of a records 
retention schedule. I pointed out to Dr. Dollar that the long 
delay by NARS in commencing with their appraisal, which had been 
caused by NARS ' adamant stand over access to Internal Revenue 
(IRS) and Grand Jury (6E) information contained in our files, 
had caused considerable hardship and expense, both to FBIHQ and 
the field. As an example, I informed Dr. Dollar that, because 
of security considerations, it had been necessary to retire a 
large volume of inactive records holdings to FBIHQ, which 
normally would be eligible for destruction, from certain Legal 
Attache Offices situated in sensitive locations. Dr. Dollar 
stated he was sympathetic to the FBI's position and promised to 
do everything possible to expedite the NARS appraisal of our 
records holdings and the development of a retention schedule 
acceptable to the court which would permit us to resume 
destruction. Dr. Dollar advised that a seven member NARS task 
force had been formed to develop the methodology for the 
development of an appraisal plan. 
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Memo W. Scherrer to Mr. Finzel 
DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Dr. Dollar requested that the task force be provided a general 
briefing on the FBI's Central Records System and afforded an 
appropriate tour of Records Management Division's filing and 
mail processing subunits. He also requested that statistical 
data be compiled with regard to the volume of records at FBIHQ 
by classification and also the total number of cases in each 
classification. A briefing and tour was arranged for Dr. Dollar 
and his task force for the afternoon of 2/5/81. 

On 2/5/81, Dr. Dollar and his task force visited 
FBIHQ. After introductory remarks by Inspector-Deputy Assistant 
Director Bresson, Dr. Dollar and his group were afforded a 
briefing of the FBI's Central Records System and were given a 
v^our as requested (see copy of program attached). * The 
statistical data requested by Dr. Dollar on 2/3/81 was presented 
\yto him (see copy attached). Dr. Dollar presented a list of 
questions prepared by the NARS task force regarding the FBI's 
'Central Records System (copy attached), which were answered and 
explained at length. Dr. Dollar requested that similar 
statistics (i.e., volume of records by classification and number 
of cases by classification) be obtained for each field office. 

I. agreed to obtain this data for Dr. Dollar, and the appropriate 
'/^teletype (copy attached) was sent to all SACs and Legats on 
2/6/81. Dr. Dollar also requested that the task force be 
furnised with the number of drawers by letter in the inactive 
and active index. I agreed to secure this information and 
furnish same to Dr. Dollar at a later date. Finally, Dr. Dollar 
asked to borrow a copy of instructions utilized by employees of 
the Classifying Subunit. I agreed and furnished same to Dr. 
Dollar on 2/9/81. 

Dr. Dollar and members of the task force were most 
appreciative of the briefing and tour. Prior to his departure 
from FBIHQ, I reminded Dr. Dollar that, regardless of the 
disposition of the question of access by NARS to IRS and Grand 
Jury information contained in FBI files, all files selected for 
review by NARS in connection with the appraisal would be 
pre-screened by FBI employees and the identities of all sources, 
assets and informants contained in these files would be masked. 
Dr. Dollar advised that this arrangement was acceptable to 
NARS. 


- 3 - 




■L^Irsonal attention 

'•^MEMORANDUM 39-80 

U.S. Department of Justice 

Federal Bureau of Investigation 



Washington^ £). C 20535 


November 24, 1980 


MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE: 


(A) DESTRUCTION OP FIELD FILES AND RECORDS 

Reference is made to Bureau teletypes c^ted 
January 11 and 14, 1980, ordering an inunediate and total 
suspension of all record destruction programs as the result 
of the preliminary injunction issued by Judge Harold H. 

Greene, U.S. District Court, District of Columbia, on January 10, 
1980. The order has been modified somewhat and limited 
destruction authority for certain administrative records 
is now being granted. Receipt of complete destruction authority 
is not anticipated until final resolution of pending litigation 
which entails the review by the National Archives and Records 
Service (NARS) of Headquarters and field office files, including 
administrative records which remain under restriction. 


Record categories have been reviewed and greatly 
expanded to derive full benefits from the modified order. 
Retention periods have also been adjusted in some instances to 
conform with retention periods authorized by the General 
Services Administration and the revisions should be observed. 
Manual changes are being prepared to denote the modifications; 
however, the changes are not complete due to the composite 
nature of the records and the limited authority granted. 
Therefore^ this communication and BUAirtel, 5/30/80, captioned 
"Destruction of Field Files and Records,'* regarding the 
disposition of physical evidence, should serve as the only 
guides and authority to engage in a destruction program 
until the litigation is completely resolved. 

All records filed in Bureau Classifications 1 
through 213 are subject to review by NARS and, with the 
exception of the administrative records set forth hereafter, 
should not be destroyed. Records relating to certain personnel 




''uED 


NOT RECORD^ 

^ DE8 2 1980 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 

66-04 

matters; i.e.. Conflict of Interest case files; Equal Employment 

Opportunity (EEO) records; Personnel Counseling records, 

including interviews and analysis and records relating to 

the Alcohol and Drug Abuse Program; Standards of Conduct 

files; Grievance, disciplinary and adverse action files; 

personal injury files; and temporary records relating to 

promotions continue to be restricted by the original court 

order. Budget preparation, presentation, and apportionment 

records; Informational services records (i.e., general correspondence 

with the public and Freedom of Information and Privacy Acts 

correspondence); Administrative management records (i.e., 

official directives, forms, and records management files, 

and publications) ; Security and protective service records 

(i.e., classified documents control records, facilities security 

and checks, guard assignments, police functions, key control) ; 

Research and development records; Machine-readable records; 

and Audio-visual records continue to be restricted. Generally, 

these record groups are created and maintained at FBIHQ; 

however, all offices will continue to retain records of 

this nature until pending litigation is fully resolved. 

Authority is granted to implement a limited destruction 
program according to record categories/retention periods 
as follows: 

FILES AND RECORDS TO BE DESTROYED AFTER SIX YEARS, 

THREE MONTHS, IF CERTAIN CONDITIONS ARE MET 


Field Support Account - Including cancelled checks, 
bank statements, check stubs, and bank passbooks. 
Destroy six years, three months, after period 
covered by account for records created after Fiscal 
Year 1975 (June 30, 1975). 

NOTE : Records created prior to Fiscal Year 1976 

(July 1, 1975) must be retained for ten years, 
three months , after period covered by account. 

RECORDS TO BE DESTROYED AFTER SIX YEARS, IF CERTAIN 
CONDITIONS ARE MET 

(1) Automobiles - Accidents - Retain if loss 
of life, personal injury to third party, or possible 
suits involved. 
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Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 

66-04 


(2) Health Record Cards - Containing date of 
employees' visits, diagnosis, and treatment. 

Destroy six years after date of last entry. 

RECORDS TO BE DESTROYED AFTER FOUR YEARS, IF CERTAIN 
CONDITIONS ARE MET 


Automobiles - After vehicle leaves custody by 
sale, transfer, donation, or exchange. 

FILES AND RECORDS TO BE DESTROYED AFTER THREE 
YEARS, IF CERTAIN CONDITIONS ARE MET 

(1) Time and Attendance Register, FD-420 

(2) Registers No. 1, FD-31 

(3) Registers No. 2, FD-48 

(4) Registers No. 3, FD-256 

(5) Leave Accounting Listings 

(6) Leave Requests, FD-282 

(7) Record of Absences for Illness, FD-304 

(8) Doctors Certificates 

(9) Application for Leave, SF-71 

(10) Correspondence relating to position classification 
appeals. Destroy three years after resolution. 

(11) Correspondence relating to employee appeals 
of performance ratings. Destroy three years after 
resolution. 

(12) Tax Exemption Files - Tax exemption certificates 
and related papers. Security informants Income 

Tax Account Banking records. Destroy three years 
after period covered by related account. 
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Memorandum to All Special Agents in Charge 
Re; Destruction of Field Files and Records 
66-04 


(13) Telephone Toll Statements, invoices, and 
toll slips 

(14) Report of Excess Personal Property, SF-120 

(15) Correspondence, reports, and data relating 
to voucher preparation 

(16) Imprest Fund 

(17) Charity campaigns 

(18) Bills of lading 

(19) Government Transportation Requests and related 
correspondence 

(20) Household goods - Transportation 

(21) Correspondence relating to reimbursing individuals, 
such as travel orders, per diem vouchers, transportation 
requests, hotel reservations, and all supporting 

papers documenting official travel by officers, 
employees, dependents, or others authorized by 
law to travel. 

(22) Lost or damaged shipment files - Schedules 
of valuables shipped and related correspondence 

(23) Monthly recap of cost of operation and accrued 
milage of Bureau-owned motor vehicles, FD-150 

(24) Radio equipment maintenance log, FD-341. 

Retain for three years after completion. 

(25) Postal Irregularities - Correspondence relating 
to irregularities in the handling of mail, such 

as loss or shortage of postage stamps or money 
orders or loss or destruction of mail. Destroy 
three years after investigation completed. 


11/24/80 

MEMORANDUM 39-00 -4- 


Memorandum to All Special Agents in Charge 
Re: Destruction of Field Files and Records 

66-04 
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MEMORANDUM 


(26) Printing and duplicating - Files and correspondence 
pertaining to planning and other technical matters 
relating to the printing and duplicating function. 

(27) Telecommunications general files, including 
plans, reports, and other records pertaining to 
equipment requests, telephone service, and similar 
matters. 

FILES AND RECORDS TO BE DESTROYED WHEN TWO YEARS OLD OR 
AFTER OFFICE INSPECTION, WHICHEVER IS LATER 

(1) Daily Reports, FD-28 

(2) Record of Agents' individual accomplishments 
(SAC may retain FD-324 longer, if needed, as an 

aide in the overall evaluation of Agents' performance.) 

FILES AND RECORDS TO BE DESTROYED AFTER CLOSE 
OF FISCAL YEAR IN WHICH INSPECTION WAS CONDUCTED 

Log of toll calls, PD-296 

FILES AND RECORDS TO BE DESTROYED AFTER TWO YEARS IF 
CERTAIN CONDITIONS ARE MET 

(1) Applications for employment and related records 
in the 67 classification. Destroy after two years 

if appointment did not result and background investigation 
was not conducted. 

(2) Supply Management Files - Correspondence relating 
to supply requirements and procurement matters 
submitted for supply management purposes. Destroy 
when two years old. 

(3) Ammunition - Destroy two years after completion 
or cancellation of requisition. 

(4) Inventory lists, cards, and requisitions. 

Destroy two years after final action. 
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66-04 


(5) Property Disposal Correspondence Files - 
Correspondence maintained by units responsible 

for property disposal, pertaining to their operation 
and administration. 

(6) Space files and related correspondence pertaining 
to the allocation, use, and release of space under 
agency control. Destroy two years after termination 
of assignment; when lease is cancelled; or when 
plans are superseded or obsolete. 

(7) Files and correspondence relating to the 
administration, operation, and execution of the 
copying, duplicating, and printing functions. 

(8) Procurement matters - Original correspondence 
files concerning internal operation and 
administration not forwarded to FBIHQ. 

FILES AND RECORDS TO BE DESTROYED AFTER ONE YEAR, 

IF CERTAIN CONDITIONS ARE MET 

(1) Monthly Automotive Inspection Report, FD- 
212 

(2) Copies of correspondence forwarded to Office 
of Personnel Management relating to performance 
rating board reviews. Destroy one year after 
case is resolved (for files created prior to the 
Civil Service Reform Act of 1978) . 

(3) Notice of Tardiness, FD-120. Destroy when 
one year old at the end of the calendar year . 

(4) Photographic-Photocopy Log, FD-345. Destroy 
when one year old at the close of fiscal year. 

RECORDS TO BE DESTROYED AFTER ONE YEAR, ON AN ANNUAL BASIS 

(1) Field Personnel Files - Destroy superseded 
documents. Forward file to FBIHQ 90 days after 
separation or retirement of employee for final 
disposition. 
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(2) OFFICE PERSONNEL FILE - Destroy obsolete 
temporary documents relating to Bureau personnel 
only . (Remaining documents should be retained 
until resolution of pending litigation.) 

(3) Firearms Score Card, FD-39 


FILES AND RECORDS TO BE DESTROYED AFTER ONE YEAR, 

ON A MONTHLY BASIS 

Postal Records and mail and delivery service control 

files - Including Record of Registered Mail, FD- 

211; U.S. Postal Service Forms 3877 (Outgoing 

registered mail) and 3883 (Incoming registered 

mail) ; records relating to certified, insured, 

and special delivery mail, including receipts 

and return receipts; application for postal registration 

and certificates of declared value of matter subject 

to postal surcharge; reports of loss, rifling, 

delay, and other improper treatment of mail matter; 

records of receipt and routing of incoming and 

outgoing mail and items handled by private delivery 

companies; statistical reports on mail handled 

and work performed; records relating to checks, 

cash, stamps, money orders, or other valuables 

remitted by mail; and correspondence relating 

to the administration of the mail room operation. 


FILES AND RECORDS TO BE DESTROYED AFTER SIX MONTHS, 
IF CERTAIN CONDITIONS ARE MET 

(1) Daily Report of Support Services Supervisors, 
FD-127 

(2) Field Stenographer's and Typist's Daily Report, 
FD-76 

(3) CW Radio Log, FD-279 
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(4) Telecommunications message registers, logs, 
performance reports, daily load reports, and related 
and similar records. 

(5) Report of stamps used, FD-161, and requisitions 
for stamps (exclusive of copies used as supporting 
documents to payment vouchers) . 


FILES AND RECORDS TO BE DESTROYED AFTER THREE MONTHS, 
IF CERTAIN CONDITIONS ARE MET 

(1) Transmittal letters - checks and bonds 

(2) Automobile Record Form, FD-73 

(3) FM Radio Station Log, FD-283 

(4) Gasoline sales tickets (tissue copy) 

(5) Duplicate property card of separated employees, 
FD-107 

(6) Identification credentials, including cards, 
badges, parking permits, photographs, agency permits 
to operate motor vehicles, and property, dining 
room and visitors passes, and other identification 
credentials. Destroy three months after return. 

(7) Building and Equipment Service Files - Requests 
for building and equipment maintenance services, 
excluding fiscal copies. Destroy three months after 
work performed or requisition cancelled. 


FILES AND RECORDS TO BE DESTROYED AFTER TWO MONTHS, 

IF CERTAIN CONDITIONS ARE MET 

(1) Messenger Service Files - Daily logs, assignment 
records and instructions, dispatch records, delivery 
receipts, route schedules, and similar records 
related to the messenger function. 

(2) Telecommunications - Copies of incoming and 
outgoing messages retained in the message center. 
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FILES AND RECORDS TO BE DESTROYED WHEN PURPOSE HAS 
BEEN SERVED 

(1) Acknowledgment of Transfer Orders, FD-67 

(2) Itinerary, FD-330 

(3) Circulars, flyers related to charity campaigns, 
recreational matters, open season for health benefits 
blood donor program. 

(4) Copies of SF-50 (3-634) documenting individual 
personnel actions. 

(5) Credentials - Papers related to identification 
credentials, including receipts, indices, listings, 
and accountable records. Destroy when all listed 
credentials are accounted for. 

(6) Telecommunications - Tapes of outgoing messages. 
Destroy after transmission. 


RECORDS TO BE DESTROYED AFTER SEPARATION OR TRANSFER 
OF EMPLOYEE 


Employee record cards used for informational purposes 


RECORDS TO BE DESTROYED WHEN ABOLISHED OR SUPERSEDED 

(1) Copies of position descriptions and related 
correspondence. 

(2) Copies of official publications, charts, 
posters, directives, regulations, forms, press 
releases or similar material. 


FILES AND RECORDS TO BE DESTROYED WHEN CANCELLED OR 
REVISED 


Mailing lists - Correspondence, request forms, and 
other records relating to changes in mailing lists. 
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Memorandum to All Special Agents in Charge 
Re; Destruction of Field Files and Records 
66-04 


card lists, and addressograph plates. Destroy 
when cancelled or revised, whichever is appropriate. 

Files and Records to be Destroyed Upon Termination 
or Completion 

(1) Copies of routine procurement files, including 
contract, requisition, purchase order, lease and 
bond and surety records. (Excluding original 
correspondence not forwarded to FBIHQ) 

(2) Copies of successful or unsuccessful bids. 
Manual changes are forthcoming. 


William H. Webster 
Director 
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(P) 


9/9/BO 


t 


1 


/'/'■/ SAC, Seattle (70-56 50: 


Director, FBI (66-3286, SUB B) 


aka; 

aka 


■b6 

b7C 


ET AL 

CGR - THEFT (C) 
00: SEATTLE 




' /, / 
~*-'f ■ r /. : 


f. 


0 


^.7- 


Reurlet 9/2/80 captioned as above requesting 
FBIHQ to make a determination as to the proper disposition 
of certain business records acquired as evidence in captioned 
case . 


£2 / 




As you are aware, the preliminary injunction issued 
by U.S. District Court Judge Harold H. Greene, U.S. District 
Court, District of Columbia, 1/10/80, enjoining the FBI 
from further destruction of all Bureau files and records 
is still in effect. Therefore, you should hold in abeyance 
the disposition of physical evidence described in referenced 
letter pending resolution of aforementioned injunction. 


Ex«c AD Inv. 
Ek«c ad Adm. 
Ex«c AD LES 
Asst. Dir.: 
Arln. Servs. 
Critn. Inv. 

Ident. 

tnletl. 

Loboratory 
Legal Coun. 


Tech. Servs. 

Training 

Public AHi. 0 
Teiephon c Rm 


NOTE; [Based on Seattle letter 9/2/80 captioned as above 
requesting FBIHQ to make a determination as to the proper 
disposijtion of business records acquired as evidence in 
captioned case. 


b6 
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UNITED STATES GOVERNMENT UNITED STATES DEPARTMENT OP JUSTICE 
•% a- 1 FEDERAL BUREAU OF INVESTIGATION 


Memorandum 


TO ; director, FBI (66-3286, SUB B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SYSTEMS SECTION 
FROM : SAC, SEATTLE (70-5650) (P) 


date: 9/2/80 



aka; 
n, aka 


ET AL 

CGR - THEFT (C) 
00 : SEATTLE 


Re Bj^eau airtel (66-3286, SUB B) , dated May 30, 

1980, entitle^bsSTRUCTION OF FIELD FILES AND RECORDS". ^ 

Captioned case opened May 13, 19 77. “SuBB^qu'errt — 
investigation led to trial in which both subjects were 
convicted and sentenced. 

During the course of t he investigatio n, business 
records were subpoenaed from one | in Vallejo, b6 

California, who was believed to be fence for the stolen b7c 
property. The contributor of the documents, Mr . I I, 

was never brought to trial and the documents have been 
determined by the AUSA, Seattle, as not being needed for 
further investigative purposes and no longer have evidentiary 
value . 

Since an agreement was not made for the return of 
the docu ments at the time they were subpoenaed, nor has Mr. 

I made a specific request for the return of the documents, 
the question arises as to their proper disposition. 

The records consist of the following: 

be 

1. Appointment sheet; tec 

2. Three (3) cancelled checks totalling $950.00; 


3. Service records; \l 

4. Asset purchases, 1977; 


NOT RECORDED 

® SEP 16 1980 . 



Bureau (66-3286, SUB B) 

Seattle (70-5650) 

HLH/job all INFORMATION CONTAINED 

, ‘ ' HEREIN IS UNCLASSIFIED 


Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 




ORIGINAL FD.ED IN^ ^ ,, ^/^2/ 




SE 70-5650 

5. Equipment and parts invoices; 

6. Eight (8) bags of cash receipts; 

7. Route listing; 

8. Three (3) books of check stubs; 

9. Two (2) folders of alphabetized bills; 

10. Eight (8) packages of cancelled checks. 

REQUEST OF THE BUREAU 

The Records Management Division, Records Systems Section, 
is requested to make a determination as to the proper disposition 
of the business records and notify Seattle. 
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UNm:i) STATES G()VRRNME!sri' 

Memorandum 


Mr. Coiw 


DNITEI) STATES DEI'AKTMKN'l' (T' JUSTICE 
EKDEKAI, liUKEAU UE INVESTIGATION 


date: 8 / 25/80 


P. Finzel 


object: proposed change IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 




f- AoC A D AdUu 
E>.«c AD LES 
Am. On 
Adm. Se»vi, 

Cnm. Inv 

Idenf. * 

Inlell. , 

Loboratory .. . 
Legal Coun 
Plon. & trup. 

Rec . Mgnt. 

Tech. SefVi. 

Training ..... . 

Public AlU. OH. 

Telephone Rm. 

Director' s Sec'y . 




PURPOSE: 


! 0 r-j O ^ p/tM' ^ 


To reco;i!trtend change in the MAOP kt)-i;establish wiiJ£oj;j!tit:y 

herein IS UNCLASSIFIED 

RECOMMENDATION: 


That upon approval of manual change and SAC Memorandum, 
instant memorandum and enclosure be forwarded to the Manuals 
Desk, Administrative Services Division, for appropriate 
action. 


DETAILS: 


APPnOVEO; 

Difcclor 

fcxoo. AD liiv. 
Lx.cC. Ai) A'.iii'i 
£xcC. AO-LlS 


^rini VJ. toaat Coun. 

;t-. I.M. /!_/ i-fcn. amsp. 

n«o. Mun t , 


Ubcijlory 


TfccU. Sorvs.^ 

Training 

Public Alls'. Off;. 






REASON FOR CHANGE 


By memorandum R. W. Scherrer to Mr, Bailey, 7/30/80, 
captioned "Application of the General Records Schedules - 
Records Management," authority was granted to reestablish 
field office policy concerning disposition of employees' 
personnel files maintained in the field offices. Current 
policy permits destruction of employees' personnel files 
after 90 days unless separation resulted from disciplinary . /i 
action. Certain papers were removed from the file and 
to FBIHQ for permanent retention. 0143 ‘ 

Enclosure “t*, 


b*noxosu]r6 ^ ^ 

.... 

1 - 66-19198 (Manual of Administrative OperatilSTT^ and Procedures) 
1 - Manuals Desk . . 

1 - Mr, Long / 

(Attn: rm-1 I t(iC 


1 - MrglMnsEp-J; 
1 - MrV^dtfe-Ws 
1 - Mr. Scherre r 
1 - Miss| 

CMGrkm ( 8T 




S2^SEi* 2219St 


f -L. 




• p 6 ( - DOJ 


(GWAC Fire- IS y 


4% 


Memorandum R. P. Pinzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


In order to establish uniformity for the disposition 
of the files and comply with Federal regulations, personnel 
files of employees who have separated from service or transferred 
to other Government agencies should be forwarded to PBIHQ 
after a retention period of 90 days. Upon receipt at FBIHQ, 
all records duplicated in the Official Personnel Folder 
(OPF) will be destroyed immediately and nonduplicative records 
will be integrated into the OPF. Current policy regarding 
retention of files of employees who transfer between offices 
is not altered. This matter has been coordinated with the 
Administrative Services Division. 


Appropriate contact was made with 
Manuals Desk, on 5/9/80. 


b6 

b7C 


CHANGED TEXT 



MAOP, Part I, Section 20-4(2), page 228, should 
be deleted and replaced with the following: 

(2) When an employee transfers to FBIHQ or becomes 
an SAC, the personnel file is sent to FBIHQ. The file of 
an employee who resigns or retires should be retained for 
90 days and then sent to FBIHQ for final disposition. The 
file of a permanent or temporary indefinite employee leaving 
for military service is maintained in the field office inasmuch 
as employees have certain mandatory restoration rights and 
may return to that office, and because, in their absence, 
they have a right to be considered for promotions that arise. 
The file should thus be available for review for qualifications. 
Upon notification from FBIHQ that an employee no longer 
has restoration rights, the file is to be forwarded to FBIHQ, 


MAOP, Part II, Section 2-4. 2.1(4) (a) , page 
should be deleted and replaced with the following; 


285, 


(a) Employees' personnel files: If the investigative 

file on the employee is in the field office to which the 
employee is assigned, such file is to be maintained with 







Memorandum R. P. Finzel to Mr. Colwell 
RE; PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


the personnel file. Both files are then to be kept under 
lock and key under the supervision of the SAC. Personnel 
file shall be sent to FBIHQ when an employee is designated 
SAC or transfers to FBIHQ. File of employee who resigns 
or retires shall be retained 90 days and then sent to FBIHQ 
where duplicate records will be destroyed immediately and 
nonduplicative records will be integrated into the Official 
Personnel Folder. When permanent or temporary indefinite 
employee leaves to enter the military service, retain file 
in field office. Upon notification from the Bureau that 
restoration rights of an employee have expired, the personnel 
file is to be forwarded to FBIHQ. The investigative file 
is to be maintained in the closed files section in the field 
office and disposed of in accordance with the regulations 
governing the disposition of investigative files in the 
67 classification. 

MAOP, Part II, Section 2-4.5.15(3), page 311, 
should be deleted and succeeding items renumbered. 

SAC MEMORANDUM 

An SAC Memorandum has been prepared and is attached 

herewith. 
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UNITED STATES GOVERNMENT 

Memorandum 

TO ; Mr. Bailey U}L.e>j&^ 

FROM : R, (d/, Scherrer 


subject: file DESTRUCTION 

CIVIL ACTION CASES 


UNJTEIJ STATES DEl’AUTMENT OE JUSTICE 
EEDERAI. BUREAU OK INVESTIGATION 


date: 7/30/80 


Eiioc AD Adm. 

. Eaoc AD LES 

A. St Di> 

Adm Scfvs 
C'lm ln» 
tdent . 

Irueli. 

Loborotory 

Leyai Court. 
Plon. & Insp 
Rec . M^nt. 

Tech 5ef»s, 
Trginmg 

Public Alls Otf. 
Telephone Rm. 

Sec y 


r) j P j c 

PURPOSE; 0 F /j ^ ^ ^ ^ 6 0 A.- d ^ 


The purpose of this memoranduni is to provide data 
regarding pending litigation cases for record purposes. 

RECOMMENDATION; 

None. For record purposes. 


DETAILS; 


APEBOCtO; 

Difficlor 

t -fc.j AP .'nv. 
t;'VC. /iD Alj'D 
E>\ec. AO-L£S 


A It 11 


Laboiatory 


Legal Court. 

P-’an. ^ 

Hue. Wyrit 

TCv.;i -Ao-va, 

Training 

Public Ails. OIL 


Pursuant to the Attorney General's instructions 
of 6/6/77 that all files related to pending litigation must 
be preserved. Legal Counsel Division has provided Records 
Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and 
Privacy Acts litigation cases. RMD has subsequently provided 
this information to field offices and Legal Attaches for 
appropriate searching and identification. A similar process 
is conducted at Headquarters. 

To insure that all pertinent subjects related 
to the cases are duly recorded, an attachment which has 
previously been forwarded for searching and retention purposes 
is attached herewith for record processing. -.iMrri 


197-122^ 

Enclosure 

1 - Mr. Bailey ( Ad mi l u ) 
1 - flT/ S c h e r r e r*?l / 

1 - m M I ' 

CMG ; km 

,(4) 


heron IS UNCUSSIHEO 




WotIrecord®^' 



1S2 JUL 31 1980 






Routing Slip 

0-7 (Rev. 5-8-78) 

TO: SAC: 

I I Albany 
O Albuquerque 
di Alexandria i 
n Anchorage ' 

0 Atlanta 

□ Baltimore i 

r~1 Birmingham ( 

1 I Boston f 

rj Buffalo f 

□ Butte r 

d Charlotte f 

□ Chicago [ 

f I Cincinnati r 

o Cleveland r 

□ Columbia r 

CD Dallas r 

o Denver r 

0 Detroit r 

□ El Paso r 

1 I Honolulu r 


(Copies to Offices Checked) 




I I Houston 
[J] Indianapolis 
n Jackson 

□ Jacksonville 
dJ Kansas City 

□ Knoxville 

□ Las Vegas 

0 Little Rock 

1 ! Los Angeles 

□ Louisville 
I I Memphis 
(d Miami 

d Milwaukee 
d Minneapolis 
d Mobile 
d Newark 
d New Haven 
d New Orleans 
o New York City 


[d Oklahoma City 
I I Omaha 
O Philadelphia 
I d Phoenix 
d Pittsburgh 
d Portland 
□ Richmond 

S Sacramento 
St. Louis 

d Salt Lake City 
□ Sun Antonio 
□ San Diego 
f I San Fronci.scn 
d San Juan 
O Savannah 
( I Seattle 
d Springfield 
r~1 Tampa 

Id Washington Field 
; 1 Quantico 


TO LEGAT: 

O Bern 
d Bonn 
d Buenos A ire a 

O r 1 

Caracas 
I I Hong Kong 
□ London 
( I Madrid 
□ Manila 
O Mexico City 
□ Ottawa 
r~'l Paris 
□ Rome 
□ Tokyo 


a^tiolulu p Norfolk dlQaantrao' 

d SAC, New Rochelle (MRA) fd ASAC, Rapid City (•■ 
Cj drookivn -Queens (MRA) 

DESTRUCTION OF FIELD FILES AND 


(Date) 

RECORDS 


I — I _ Retention For appropriate 

d For mformation d! optional □ action □ Surep. by 

d The enclosed is for your information- If used in a futnrp rnnnrf i — , in 

sources, d Paraphrase contents. ^ conceal all 

d Enclosed are corrected pages from report of SA 

dated _ — - — ^ — ■ 

closed XL cases to ^ 

instructions contatoef In 

Bureau teletypes dated l/lfi/yfaSri/lveo. 

fjic. records MANAGEMENT DIViSTnw 

Bufile Records Systems Section 


ALL INFORMATION CONTAiNED 
HKREtN tS UNCLASSIFIED 
DATi^/aaliS^ BY 


44726 


Electronii.- Surveillance (lilMir Indices), JUS I ICl''/!" HI-006: lliis 
Icm is revised to more accurately describe the nature rif the 
tern. The mivUrieations to the system notice constitute anipliriea- 
ns rather than an alteraticn or expansion of the .scope of the 
ords. The darifieatioiis incorporated into the system notice have 
!n italicized for public convenience. The text reiirintcd below 
Iccis these modifiealions. 

JUSTICE/! in-OOfi 

ilem name: Electronic Surveillance (Elsiir) Indices, 
iystem hieation: Federal Bureau, of Investigation, J, Edgar Hoover 
Ig,, 10th and Pennsylvania Ave., NW., Washington, DC, 205.15. 
w field offices which hove condueled etecironic surveillances 
I main lain Ms index. See appendix to Sptem W2. 
lalegories of individuals covered by the systein: Individuals who 
e Iwen the targets of direct electronic surveillance coverage by 
FBI, who have participated in conversations monitored by an 
I electronic in.siallalion, or who have been known to have owned, 
ed, or liccn.scd premises I'n which Ihe Fill has coiuliicted an 
:lronic surveillance, and names of persons meniioned during con- 
alions between persons being monitored, blot all field office 
Imnic surseillance indices contain Ms hist eategury of indirid- 

ategorles of records in Ihe system: Tlic Elsur Imliees are main- 
ed on 3 s 5 cards, where sr l forth the name of imcIi (mtsoo. 
lilorrd or Ihe proprietor of premises on which an eleelronie 
cillanec was conducted by the I' 1)1 since Jamiary I. I'MiO, a 
ee mmiber to identify the eleelronie .surveillance, the dale Ihe 
versaiion occurred, the location of the field office which conducl- 
he monitoring, and the address and/or telephone number where 
electronic surveillance occurred 

Bthority for mainlcnanee of the system: The Elsiir Iiuliees were 
«cd ill fX'lober, 106ft, at the instructions of the Ueparlmenl of 
ice. I he authority for the mainlemincc of these records is Title 5,‘ 
ion 301, use, which giants Ihe Alloiiiey Oeiicial the auihoril'y 


Jg$&AY._SfPItMBIII 28, 1978 
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jmaumm 


to issue rules and regulations prescribing how CkpartmenI of Justice 
information can be employed. Title 18, USC, ^tk» 2519, also sets 
forth recordkeei^g reqaircinents. 

Routine uses of rccordt maintained in the system, including catego- 
riea of nsen and the pnrptms of lurh uses: The Elsur Indices oie 
utilized; (I) To respond to judicial inquiries about possible cleclromc 
.surveillance coverage of witnesses, defemtants, or attorneys invoKtxl 
in Federal court proceedings, and (2) To enable the Govemmeui to 
certify whether a person regarding whom court-ordcf aulhorily is 
being sought for electronic coverage has ever been so covcresl in the 
past. The actual users of the indices arc always emphvees of the 
FHI 

Release of information to the news media: Information permitted 
to be released to the news media and the public pursuant to 28 CTR 
50 2 may be made available from syslem.v of records maiiil;uned bv 
Ihe Department of Justice unless it is determined that release of tiu- 
•■pccific information in tlie comesi of a particular case would ennsfi 
uitc an unwananted invasion of personal privacy. 

Rclea.sc of information to Members of Congress: Inforniatkin i.on- 
tained in systems of records maintained by the Department of Justice, 
mil otherwise required to be released pursuant to 5 U.S.C. 552. may 
l>e made available to a Member of Congress or Staff acting upon the 
Member’s behalf when the Member or staff requests the iuformalum 
on behalf of .and at Ihe requc.st of Ihe individual who is the subject of 
the record. 

Release of information to the National Ardiivcs and Rccoi ds S«.rv- 
icc; a record from a system of records may be disclosed a.s a rmumc 
asc to the National Archives and Records Service (N.AR.S.) in 
lecords maimgcment inspections conducted under the authority of 44 
U.S.C. 2904 and 2906. 

Policies and practices for storing, retrieving, aceessinc, retaining, and 
(lispeising of records in the system: 

Storage: he records arc maintained manuaily on 3 x 5 cards. 

Relricvablllly: Names are indexed alphabetically. Tekphoncs m,mi. 
lortd are indexed bp telephone number. Locations monito^ in which a 
person has been known 10 have a pmnrkmiy interest are indexed hv 
address. 

Safeguards: Tliey are maintained in u guarded room at ail lituvs. 
vviih a S|>eciul locking system for off-duty hours when they arc not in 
u.se. 

Reteotina and di.sposal: Until advised to the contrary by the U, - 
purUiKiil, the courts or Congress, llicse indices will be iiiaimaiiicd 
iudeliiiilely. 

System managerts) tad address: Director, Federal Ouicau of Inves- 
tigation, Wasliington, D.C. 20535, 

Notification procedure: Same as tiic abiwe. 

Record access procedures: Inquiry addressed to Director. TtU, 
W'ashington, D.C, 20535. 

Contesting record procedures: Same as the above. 

Record source categories: See Category of Individual. 

Sy.stcms excinpted from certain provisions of ihe act: 1'lie Aitoinvy 
Cpencral lias e.xempted this system from Mibseclkms (c) (3) .nut (*1), 
(il), (e) (I). (2) and (3). (eX4) (G). (H). (c) (5) and (»). (I). (p> imd (m) 
of tlic Privacy Act pursuant to 5 U.S.C. 5S2a (j). Rules have bvcii 
promulgated m accordance with tlia requirements of 5 U.S.C. 55.) 
(b), (c) and (e) and have been published in the Federal Kcgisler. 

Controlled Substance Act Noppuhlic Records, JUSTICE/OMF- 
U02: Revisions to this system of records effect editorial cliange.s 
which are necessary because of a recent internal reorgumzatiou. 
Other minor editorial corrections are also reflected in the le.xt re- 
printed below. 
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I-lecirrmic Survtil!uru.c (lilMir Imliccs), JUS 1 IflVIlU (KWi I tiii 
system is rcsised to more acs'uralcly describe the natiiic of the 
system. The moiiifu atioiis to the system notice eoiiMiiuie ;im|ihrua- 
tions rather than an alterulit.n or expansion of the sco(>e of the 
records. The elatifleainms incorpimited into the syslcrn notiie have 
been ituhei/ed for public convenience, I he lest rejiMnlcd liclow 
refiect.s these niorhrieatitms. 

jtisrKE/nii-006 

System nsrae: tlecironic Surveillance (Elsur) Indteca. 

System toestion; r'eileral Bureau of Investigation, raipar lloovet 
Bldg., IChh Slid rennsylvama Ave., NW.. wishiiigion, IJ C. 20535, 
That* field offices which have conducted electronic surveillances 
also maintain this index. See appendix to Spslem 002. 

Categflrtes of Individuals covered by the sysirta; Imlinduak uho 
have been the largets of direct clecironic surveillance coverage by 
the FBI. who have parlicipnled in convents I ions moiiitoied by an 
FBI elecironic inslallalion, or who haw been known to have owned, 
leased, or licensed premises on which the FHI lm» comhn led an 
electronic surveillance, and names iifi perums mentioned iluring rnrt- 
wnations between persons being monitored. Not all /icid oljiee 
tlecironic surveillunie indices contain ihh too categ^oy of individ- 
uals. 

CstCKirrles irf records in the system; Hie ITsui Iiidkis ate main- 
mined on J i 5 eards, where set fonh the name of <■;» h person 
monitored or the piopnelor of im niiscs on wha li an rh ctionic 
surveillance was coiutin led hy ihe ITII sinic Jimii.ny I, IW). a 
source number to ideiilify the clei lfonic surveilliitn <■, llu dale the 
cons crsaiton occurred, the hKation of the field olTu'C which coiulnct' 
ed Ihe monitoring, and ilte aildress and/or lelepiionc numher where 
the electronic surveillance iKcurtcd 

Aathfirily fur mninlenanre of Ihe system; The IioIh es were 

initisied in fXrloher. 1*)66. nl the iiislnictions of ihc I ft-pai iim-nt of 
Justice I hc aiilhoriiy for the nitiinleiiance of these leiooK is 1 iile 5, 
Section Wl. USC, which giants llu: Alloiiiey (Jenetal the aiiihi.rily^ 

i^IMWSSPAI.ifPffM8£« J8, 1978 


lt> isutw; rules ami regulations prewribing how Departincnt of Jmiic ■ 
mksimation con he employed. Title 18, USC, ^ieclion 2519, alw sc.s 
forth record keepitig reqairements. 

Routine uses of records mniatained in tbs systtm, iitcindint; catv„«- 
rfes of usees and ffee p<jr|ioetv of sueh MU**; "ni* Ekitr Indices m. 
utili/cd: (1) t o ies|KWid to |iklicinl inquiries about possible eleelrotu. 
surveillance coverage of witnesses, defendants, or sturmeys invuisn! 
in r'cderal court proceeding% and (2) To enable Ihe Oovernmei i lo 
certify whether a peisnn regarding whom court-order .luihonl') i.s 
liciiig uiiight for electmnic coverage has ever been ao covemi in ‘lir 
pusl. The actual users of the indices arc always empioyivs of llu 
! Ilf 

Release of information to the nesvs media: Information permittee 
to be released to the iicu s media and Ihe pithlio pursu.im to 2H ( 'Hi 
M' 2 may be made, available Irom systems of recrmls m.itntaiiu-il I i 
the IXpuitiiient of Justice unles.s it is determined that release of ih. 
specific iiifonTiaiion in the context of a particular case svould I'.i.so 
tele an unwarranted inva.sion of personal privacy. 

Release of information to Members of Congress; Information .n 
I. lined in system* of record* maintained by the Dcp.irtmcnt of Jumw ■ 
111)1 otherwise required to be released pursuant to 5 U.S.C. 552. m.t; 
l)c m.tdc available to B Member of Congress or staff .-.i tiiig upon lb- 
Member'* behalf when the Member or staff requests the iiiformuii'.i 
<11 behalf of and at tlie rc)j>icst of Ihe individual who is Ihe *ubi»a:t ' . 
the rtxarrd. 

Release of iiifurinalioii to the National A(ohiv«s and Rcirords S;i s 
icc: a rsvord from a system of records may be disclosed ic* a roctine 
use to Ihe Rational Archives and Records Service (NAR.S1 lu 
I) , i'i Js iiianugemcnl inspections conducted under the authority ol tt 
U.S.C 2904 and 2906. 

I’olicies and practices for storing, retrieving, accooln||, rctuinlng. »nd 
rlispusing of records in Ihe sysiera: 

Storage; he records arc maintained manually oa J k S cards. 

Betrievabillly; Names are inde.«aJ stphabetiealty. Telephonrs men 
lured an indexed by telephone numbnr. Ixxotioas maaUasid in which .> 
prrvvi has been known to have a proprietart (ntamt are Indexed hv 

address. ■ .|u' 

Safeguards: T hey are mainlaiited in u guarded! room at ail liim s. 
with a ‘peciul locking sysiciii for off-duty nnurs when they arc not in 
use. 

RetcBliuo and disposal; Uulil advised to llse coiilruiy b> the l.h 
pariiuciil, the courts or Congress these indices will be 

iii.lefiiiilely. 

Ststeia mansitcrii) and address; Uircch>f, hcrteriil Uwrcati of Invi . 
tigiilioB, Washington. D C. 20535. 

Piutifiestioa procedure: Same as Ihe above. 

Record arecss procedures: Inquiry addressed to thicxior. Mil 
Washington, D C, 20535. 

Ciintostiiig record procedures: Some as Ihe above. 

Record source catrgorlcs: See Category of liidividuaL 

.Systems exempted from eenaiti provisiaas of the net: fhe .A'loie. y 
Cieiural has excnipli'd IhLs system from subscclimis <i') (3) ;ml pti. 
t il. i.e) (I), 0) and (3). (eKD (tj), (H), (c) (SI am! (h), (1). (g) .,n.t o -i 
III the I'rivacy Act pursuant to 5 U.S.C. 552a OV- Rules have hv< n 
(>ro<iiulgaled m accordance with the requiremtets of 5 U.SO. SSI 
(b). (cl and (e) and have been published in the Federal Regivvi. 

Controlled Siihslmice Act Nopptiblic Records, JlISTlCI;)'oMF 
i«>2: Revision* to this system of records effect editorial cliang; * 
which are nece&vufy because of a recent infernal reorgumyalion. 
Other minor edit;>rtal corrections ate also reflected in the text o • 
pi lined below. 
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^TED STATES GOVERN ME^IT 


6/24/80 

SAC, Ok^homa City (66-90) 
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ANNIBALIZATIO N MD DESTRUCI ION™jOliLJ:Q.W 


r, FBI 

Attention: Property Accounting Systems Unit 


On 6/20/80 Oklahoma City received a teletype 
from FBIHQ requesting a same day reply regarding security 
files that were housed in a combination lock safe. 

Two sound -mm agents and one special agent 
who was a former U.S. Army lock expert worked on the 
safe, but were unsuccessful in their attempts. to open same. 

Due to the urgency of the teletype, prior 
Bureau authority could not be obtained before demolishing 
the safe. 

This safe was constructed with concrete and 
mesh walls and very little steel, so there is nothing to be 
salvaged. Bureau authority is requested to take the safe 
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REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OP EQUIPMENT 
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Position TitleSupport Services Supervisor t7c 


Office Oklahoma Clt^ 
Date 6/24/80 ^ 


AU INFORMATION CONTAWED 
HESeiM t« UNCLASSIFIED 


Reviewed By 


Special Agqni in Charge) 




r 


FD-500 (R^y., 4-25-77) 


* 


k 




FEDERAL BUREAU OF INVESTIGATION 
EQUIPMENT INVENTORY DISCREPANCY REPORT 


To: Director, FM 

From; SAC, Oklahoma City 


Class. 

Code 


3102 


Item Description 
(Include Manuftr ^Model #) 


Cabinet, Safe ^ile 
Four drawer 
Remington Rand 
Systems 


Date: 6^^24/80 


Reported By; Support Services 
Supervisor 


Book 

Value 



Circumstances: □ Damaged gH Destro^d Lost □□ Other (Specify) 

Details of explanation and recommendations 

The combination lock on th^ cabinet nialfunctioned and could not be 
unlocked. Many efforts t^manipulate ttois lock were made with no 
success. The only way t<y open the cabi^t was by drilling the side 
and defeating the indiv^ual drawer lockmg device, which was done. 
The lock remains locked/and the cabinet i^no longer useful. 
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UNITED STATES GOVEIGn’MENT 

Mefnorandum 


TO 


rX Finzel 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 9/12/80 


FROM : R. W. Scherrer 




subject: destruction op bureau records '' 

PAR TIAL' RES UMBTIDN-nE-RECORD,,, ' " . 

[■RUCTION PROGRAMS 


Exee AD Inv. 

Exec AD Adm._^ 

Exec AD tES 

Assf. Oif..- 

Adm. Servs. 

Crim. Inv. 

Idenf. 

Inteil 

Laboratory 

Legal Coub. 

PloB. & Insp. 

Rec. Mgnt. 

Tech, Servs. 

Training 

Public AHs. OH. _ 

Telephone Rra. 

Director’s Sec’y _ 


PURPOSE ; 


The purpose of this memorandum is to provide 
guidelines to the Technical Services Division (TSD) on records 
which, may now be destroyed and those which continue to be 
restricted by the Court relative to the preliminary injunction 
issued by U. S. District Court Judge Harold H. Greene on 
1/10/80. 

SYNOPSIS: 


Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction issued 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 

RECOMMENDATION : 

That this memorandum be referred to TSD for 
appropriate action. 


'<~£cLy 




APPROVED: 


Adm. Serv. 
Cfim. Inv._ 


D!rectof_____ 
Exec, AO-Adm,_ 
Exec. AD-lnv. . 
Exec. AD-LES . 



66-3286 

6 - Mr. Bayse 
Attn: Mr. 

Attn: 

Attn: 

Attn: 

Attn: 

Attn; 

1 - Mr. Mintz 
Attn: Mr. 

1 - Mr. Finzel (Admin. ) 

1 - Mr. Scherre r 

1 - Missf 


Ident. 

InSeli. 

Laboratory . 


Legal Coun. , 
Plan. 5 Insp.,, 
Rec. Mgnt. 
Tecb. Ser\'S 
Training 





Oft, of Cong, 
a Public Affs 



Mr. Witzel 


CMG;evp (11) 
















CONTINUED OVER 



Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits . 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, 

TSD may pursue a limited disposal program as outlined below, 
including action approved by Judge Greene in response to the 
individual affidavits. Retention periods which are not 
responsive to the needs of TSD due to inadequate or excessive 
retention or which deviate from established Bureau policy, 
should be brought to the attention of RMD, Records Systems 
Section, in order to secure proper authorization from the 
National Archives and Records Service (NARS) to extend/reduce 
the retention periods. Accurate statistics should be 
maintained for records destroyed for inclusion in the annual 
record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 



Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS ; 

EMPLOYEE RECORD CARDS GRS #1, Item 6. 

Index used for informational Destroy on separation or 

purposes. transfer of employee. 

SUPERVISOR'S PERSONNEL FILES GRS #1, Item 18a. 

Records on individual employees Review annually and destroy 
duplicated in or not appropriate superseded documents; or 
for the Official Personnel Folder destroy all documents 
(OPF), including production relating to an individual 

records and Notice of Tardiness. employee 1 year after 

separation or transfer. 

LEAVE RECORDS GRS #2, Item 3, 8, 9. 

T&A Registers; Number One Destroy when 3 years old. 

Registers; Number Two Registers; 

Leave Accounting Listings; Leave 
Requests; SF-71s; Doctors 
Certificates; Record of Absences 
for Illness (FD-304). 

SERVICE LISTINGS GRS #11, Item 3. 

Correspondence, forms, and other Destroy 2 months after 
records relating to the issuance of listing, 

compilation of directory service (Request has been submitted 
listings, assignment charts, and to reduce retention to 
routing slips. "Destroy after 

distribution" ) 

ADMINISTRATIVE UNIT 

MOTOR VEHICLE MAINTENANCE AND OPERATION RECORDS 
(Destruction Permitted by GRS #10) 

These records pertain to the management, maintenance, 
and operation of motor vehicles used by agencies. 

1. MOTOR VEHICLE CORRESPONDENCE 
FILE 

Correspondence in the operating Destroy when 2 years old. 

unit responsible for maintenance 

and operation of motor vehicles 

not otherwise covered in this 

schedule . 
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Memorandum R. W. Scherrer to Mr. Pinzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


2. MOTOR VEHICLE OPERATING AND 
MAINTENANCE FILES 

a. Operating records 
including those relating to 
gas and oil consumption, 
dispatching and scheduling. 

b. Maintenance records, 
including those relating to 
service and repair. 

3. MOTOR VEHICLE COST FILES 
Motor vehicle ledger and work 
sheets providing cost and expense 
data. 

4. MOTOR VEHICLE REPORT FILES 
Reports on motor vehicles (other 
than accident, operating and 
maintenance reports). 

5. MOTOR VEHICLE ACCIDENTS FILES 
Records relating to motor vehicle 
accidents, maintained by 
transportation offices. 

6. MOTOR VEHICLE RELEASE FILES 
Records relating to transfer, 
sale, donation or exchange of 
vehicles . 

7. MOTOR VEHICLE OPERATION 
Records relating to individual 
employee operation of Government- 
owned vehicles, including driver 
tests, authorization to use, safe 
driving awards, and related 
correspondence. 


Destroy when 3 months old. 


Destroy when 1 year old. 


Destroy 3 years after 
discontinuance of ledger or 
date of work sheet. 


Destroy 3 years after date of 
report . 


Destroy 6 years after case is 
closed. 


Destroy 4 years after vehicle 
leaves agency custody. 


Destroy 3 years after 
separation of employee or 3 
years after recision of 
authorization to operate 
Government-owned vehicle, 
whichever is sooner. 


Emergency Plans - This category of records continues 
to be restricted by court order (GRS #18) and records should not 
be destroyed. A description of the records is being provided 
for identification purposes only. 




Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Emergency Planning Records 

Records accumulating from the formulation and 
implementation of plans (such as evacuation plans) for 
protection of life and property during emergency conditions. 

Emergency Planning Administrative Correspondence Files 
Correspondence files relating to administration and 
operation of the emergency planning program. 

Emergency Planning Case Files 

Case files accumulated by offices responsible for 
preparation and issuance of plans and directives, 
consisting of a record copy of each plan or directive 
issued, with related background papers. 

Emergency Directives Reference Files 

Copies of plans and directives, other than those 

maintained in case files described above. 

Emergency Planning Reports 

Agency reports of operations tests, consisting of 
consolidated or comprehensive reports reflecting 
agency-wide results of tests conducted under emergency 
plans. 

Emergency Operations Tests Files 
Papers accumulating from tests conducted under 
emergency plans, such as instructions to members 
participating in tests, staffing assignments, 
messages, tests by communications and facilities, and 
retained copies of reports. 


CONTRACT REVIEW UNIT 

PROCUREMENT, SUPPLY AND GRANT RECORDS 
(Destruction permitted by GRS #3) 

Any records created prior to 1895 must first be 
offered to the National Archives and Records Service for 
possible permanent retention before applying the disposal 
instructions. Records requiring submission of SF-115 have no 
disposal authority and records must be retained until disposal 
authority is granted by NARS. 
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Finzel 


Memorandum R. W. Scherrer to Mr. 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


1. UNIQUE PROCUREMENT FILES Submit SF-115, Request for 

Procurement files (as in Item 4, Records Disposition 
below) documenting the initiation Authority. 

and development of transactions 
that deviate from established 
precedents with respect to general 
agency procurement programs, other 
than those covered by tax 
exemption files. 

2. REAL PROPERTY FILES 
Title papers documenting the 
acquisition of real property (by 
purchase, condemnation, donations, 


exchange, or otherwise) . 

a. Papers for property 
acquired prior to 
January 1, 1921. 

Submit SF-115, Request for 
Records Disposition 
Authority. 

b. 

Papers for property 
acquired since 
January 1, 1921, other 
than abstract or 
certificate of title. 

Dispose 10 years after 
unconditional sale or release 
by the Government of 
conditions, restrictions, 
mortgages or other liens. 

c . 

Abstract or certificate 
of title. 

Transfer to purchaser after 
unconditional sale or release 
by the Government of 
conditions, restrictions, 
mortgages, or other liens. 

3. GENERAL CORRESPONDENCE FILES 

Destroy when 2 years old. 


Correspondence files of operating 
procurement units concerning 
internal operation and 
administration matters not covered 
elsewhere in this schedule. 

4. ROUTINE PROCUREMENT FILES 
Contract, requisition, purchase 
order, lease, and bond and surety 
records, including correspondence 
and related papers pertaining to 
award, administration, receipt, 
inspection and payment (other than 
those covered in Items 1 and 2). 
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a. Procurement or purchase 
organization copy, and 
related papers. 

1. Transactions of more Destroy 6 years and 3 months 

than $10,000 and all after final payment. (Place 

construction contracts in inactive file on final 


exceeding $2,000, 
dated subsequent to 
July 25, 1974. 

2. Transactions of more 
than $2,500 dated 
prior to July 26, 
1974. 

b. Obligation copy. 


c. Other copies of records 
described above used by 
component elements of a 
procurement office for 
administrative purposes. 


payment, transfer fiscal year 
block to Federal Records 
Center after 2 years.) 

Destroy 6 years after final 
payment . 


Destroy when funds are 
obligated. 

Destroy upon termination or 
completion. 


6. BID FILES 

a. Successful or unsuccessful Apply provisions of Item 4. 
bids . 

b. Lists or cards of Destroy when superseded or 

acceptable bidders. obsolete. 

8. NONPERSONAL REQUISITION FILE 

Requisitions for nonpersonal Destroy when 1 year old. 

services, such as duplicating, 

laundry, binding, and other 

services (excluding records 

associated with accountable 

officers' accounts (Schedule 6). 


9. INVENTORY REQUISITION FILE 
Requisitions for supplies and 
equipment for current inventory. 
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a. Stockroom copy. Destroy 2 years after 

completion or cancellation of 
requisition. 

b. All other copies. Destroy when 6 months old. 


12. CONTRACTORS' PAYROLL FILES 

Contractors' payrolls Destroy 3 years after date of 

(construction contracts) submitted completion of contract unless 
in accordance with Labor contract performance is 

Department regulations, with subject of enforcement action 

related certifications, on such date, 

anti-kickback affidavits, and 
other related papers. 

OFFICE OF INFORMATION SYSTEMS 
RESEARCH AND DEVELOPMENT 

Research and Development records are restricted from 
destruction by court order and should continue to be preserved. 

OPERATIONS MANAGEMENT SECTION 


The Court's Order of 1/10/80 continues to apply to 
machine-readable records and the records should continue to be 
preserved for review by NARS, 

COMMUNICATIONS RECORDS 
(DESTRUCTION PERMITTED BY GRS #12) 

The principal records documenting communication 
functions, include messenger service data, telecommunications 
service control and operational records; and summary of long 
distance telephone reports. Any records created prior to 
January 1, 1921, must be offered to NARS before applying these 
dispositon instructions: 

MESSENGER SERVICE FILES 

Daily logs, assignment records GRS #12, Item 1 
and instructions, dispatch Destroy when 2 months old. 

records, delivery receipts, route 
schedules, and related records. 
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COMMUNICATION CORRESPONDENCE, 
REPORTS AND REFERENCE FILES 
Correspondence and related 
records pertaining to internal 
administration and operation. 

Telecommunications general files 
including plans, reports, and 
other records pertaining to 
equipment requests, telephone 
service, and like matters. 

Telecommunications statistical 
reports including cost and volume 
data. 

Telecommunications reference 
voucher files. 

Reference copies of vouchers, 
bills, invoices, and related 
records . 


Copies of agreements with 
background data and other records 
relating to agreements for 
telecommunications services. 

TELECOMMUNICATIONS OPERATIONAL 
FILES 

Message registers, logs, 
performance reports, daily load 
reports, and related and similar 
records . 

Copies of incoming and original 
copies of outgoing messages, 
including SF 14, Telegraphic 
Message. 

Machine copies (hard copies) , 
discs, and tapes of outgoing 
messages . 


Finzel 


GRS # 12, Item 2a. 

Destroy when 2 years old. 


GRS #12, Item 2b. 

Destroy when 3 years old. 


GRS #12, Item 2c. 
Destroy when 1 year old 


GRS #12, Item 2d. (1) 

Destroy when 1 fiscal year 
old. 

GRS #12, Item 2d. (2) 

Destroy 1 year after audit or 
when 3 years old, whichever 
is sooner. 

GRS #12, Item 2e . 

Destroy 2 years after 
expiration or cancellation of 
agreement 


GRS #12, Item 3a. 

Destroy when 6 months old. 


GRS #12, Item 3b. 

Destroy when 2 months old. 


GRS #12, Item 3c. 

Destroy after transmission. 


Records relating to 
installation, change, removal, 
and servicing of equipment. 
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TELEPHONE SUMMARIES 
Summaries of long distance 
telephone report used to indicate 
authorized use of telephone 
service as well as to audit 
expense vouchers. 

TELEPHONE RECORDS GRS #3, Item 11. 

Telephone statements and toll Destroy 3 years after period 

slips. covered by related account. 

NATIONAL CRIME INFORMATION CENTER (NCIC) SECTION 


GRS #12, Item 4. 

Destroy after the close of 
fiscal year in which 
audited. 


Deletion of entries on fugitives, stolen property. 
Federal criminal records under court order and missing persons 
data from the NCIC computer is now permitted; however, a log of 
all entries and deletions from the system must be maintained. 
(Based on Lawrence G. Lawler affidavit of 1/23/80). The court 
concluded that this information was not intended to be within 
the scope of the 1/10/80 Order. 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 

Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
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publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property and 
key accountability. The records continue to be restricted by 
court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 


This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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AUCTION OF BUREAU RECORDS- 


DESTRUCTION PROGRAMS 

PURPOSE: _ / 

The purpose of this memorandum is to provide guidelines i 
to components of the Records Management Division (RMD) for ^ 

records which may now be destroyed and those which continue r 

to be restricted by the Court relative to the preliminary ^ 

injunction issued by U.S. District Court Judge Harold H. 

Greene on 1/10/80. 

SYNOPSIS: 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 

issued by Judge Greene on 1/10/80. The Court Order has ^ 

been modified and Headquarters divisions are being prov^ed 
with specific guidelines in order to initiate a limited! 
destruction program. Field offices will be advised by sepaMtd 
communication. \ ' / 

RECOMMENDATION ; 

That this memorandum be brought to the attention of 
appropriate personnel. 



APPROVED; Adm. Sen/, 

Grim. Inv, 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold H. 
Greene, U.S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, 
et al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presenW.to the Court in 
the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized RMD to initiate a limited destruction program 
for records applicable to the GRS. 

Therefore, in accordance with this authority, 

RMD may pursue a limited disposal program as outlined below. 
Including action approved by Judge Greene in response to the 
individual affidavits. Retention periods which are not 
responsive to our needs due to inadequate or excessive retention 
or which deviate from established Bureau policy, should 
be brought to the attention of the Records Systems Section 
in order to secure proper authorization from the National 
Archives and Records Service (NARS) to extend/reduce the 
retention periods. Accurate statistics should be maintained 
for records destroyed for inclusion in the annual record 
count. Field offices will be advised by separate communication. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS prior to any issuance 
of disposal authority. In any event, the records should 
be preserved. 
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EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS- 
Index used for informat i ona 1 
purposes . 

SUPERVISOR'S PERSONNEL 
FILES - Records on individual 
employees duplicated in or 
not appropriate for the Official 
Personnel Folder (OPF ) , includ- 
ing production records and 
Notice of Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Registers; Number 
Two Registers; Leave Account- 
ing Listings; Leave Requests; 
SF-71S; Doctors Certificates; 
Record of Absences for Illness 
(FD-304) . 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation 
or transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


RECORDS SYSTEMS SECTION 


Consolidation Unit 

Destruction of entire files and related material 
pertaining to individual Privacy Act requests is permitted 
as well as 13 pending requests for partial expunction of 
file material, pursuant to established procedures. Upon 
notification by the FOIPA Branch, Consolidation Unit may 
complete action on the files. Litigation listings should 
be consulted prior to destruction or deletion to insure 
that substantive files are not involved in litigation. 
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Mail Services Unit 


Postal Records . 

Records relating to incoming GRS #12, Item 5a. 

or outgoing registered mail Destroy when 1 year old, 

poucheS/ registered, certified, 

insured, and special delivery 

mail including receipts and 

return receipts. 

Application for postal registration GRS #12, Item 5b. 
and certificates of declared value Destroy when 1 year old, 
of matter subject to postal sur- 
charge. 


Report of loss, rifling, delay, 
wrong delivery, or other improper 
treatment of mail matter. 


GRS #12, Item 5c. 
Destroy when 1 year old. 


Mail and Delivery Service 
Control Files. 


Records of receipt and routing 
of incoming and outgoing mail 
and items handled by private 
delivery companies such as United 
Parcel Service, excluding both those 
covered by Item 5 and those 
used as indexes to correspondence 
files. 


GRS #12, Item 6a. 

Destroy when 1 year old. 


Statistical reports of postage 
used on outgoing mail and fees 
paid for private deliveries 
(special delivery, foreign, 
registered, certified, and parcel 
post or packages over 4 pounds) . 

Requisition for stamps (exclusive 
of copies used as supporting 
documents to payment vouchers) . 

Statistical reports and data 
relating to handling of mail and 
volume of work performed. 


GRS #12, Item 6b. 

Destroy when 6 months old. 


GRS #12, Item 6c. 

Destroy when 6 months old. 


GRS #12, Item 6d. 

Destroy when 1 year old. 
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Records relating to checks, cash, GRS #12, Item 6e. 

stamps, money orders or any other Destroy when 1 year old. 

valuables remitted to the agency 
by mail. 


Records of and receipts for mail GRS #12, Item 6f. 

and packages received through the Destroy when 6 months old. 

Official Mail and Messenger 

Service. 


General files including correspon- 
dence, memoranda, directives, 
and guides relating to the 
administration of mail room 
operations . 


GRS #12, Item 6g. 
Destroy when 1 year old 
or when superseded or 
obsolete, whichever is 
applicable. 


Locator cards, directories, 
indexes, and other records relat- 
ing to mail delivery to 
individuals. 


GRS #12, Item 6h. 
Destroy 5 months after 
separation or transfer 
of individual or when 
obsolete, whichever is 
applicable. 


Penalty Mail Report Files. 

Offical penalty mail reports and GRS #12, Item 7. 

all related papers. Destroy when 6 years old. 

Postal Irregularities File. 


Memoranda, correspondence, reports GRS #12, Item 8. 
and other records relating to Destroy 3 years after 

irregularities in the handling completion of investigation 

of mail, such as loss or short- 
age of postage stamps or money 
orders, or loss or destruction 
of mail. 


Routing Unit 


Postal Records 


Records relating to incoming GRS #12, Item 5a. 

registered mail pouches, Destroy when 1 year old. 

registered, certified, insured, 
and special delivery mail includ- 
ing receipts and return receipts. 
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RECORDS SERVICES SECTION 
Filing Unit 

All records filed in classifications 1-212 are subject 
to review by NARS, are governed by the Order of 1/10/80, 
and should not be destroyed. (Exceptions; Files related 
to Privacy Act requests and records of the Official Personnel 
Folder . ) 


Personnel Records Unit 

(All records created prior to 1/1/21 and policy records should 
be retained.) 


Temporary Records 


Temporary papers from the Official 
Personnel Folder (OPF) of Out-of- 
Service clerical personnel pursuant 
to established guidelines. 

CAUTION should be exercised 
to insure that records involved in 
litigation or records relating 
to (Item 25) Conflict of Interest; 
(Item 27) Personnel Counseling 
records including interviews and 
analyses and records pertaining 
to the Alcohol and Drug Abuse 
Program; (Item 28) Standards of 
Conduct files; (Item 31) Grie~^nce, 
Disciplinary and Adverse Action 
files; (Item 32) Personal Injury 
files; and (Item 33) Temporary 
records relating to promotions 
are retained. Items 25, 26, 27, 

28, 31, 32, and 33 continue to be 
governed by the 1/10/80 Order and 
should be preserved for the NARS 
review. 


GRS #1, Item 10. 

Destroy upon separation 
or transfer of employee 
or when 1 year old, which- 
ever is sooner. 


Employment Applications. 

Destruction of employment 
applications that did not 
result in employment is permitted 


GRS #1, Item 15. 

Destroy when 2 years old. 
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pursuant to established guide- 
lines. Litigation listing should 
be consulted prior to disposal to 
insure that the records are not 
involved in litigation. 

"Special Files”. This category of files relates to personnel 
programs and functions. With minor exceptions, retention 
periods have not been established due to the historical 
content of certain files and determination of disposition 
has been deferred to the NARS review. Exceptions are: 

Inspection files for Head- 
quarters, field offices and 
Legats. 


Employee Awards Records. Reports 
Pertaining to the Operation of the 
Incentive Awards Program. 

Correspondence relating to agency 
sponsored cash and noncash awards 
(incentive awards, within grade 
merit increases, suggestions and 
outstanding performance) ; awards 
from other government agencies or 
private organizations; length of 
service and sick leave awards; and 
letters recognizing length of service 
and retirement and letters of 
appreciation and commendation for 
performance. 

Reports pertaining to the operation GRS #1, Item 13. 

of the Incentive Awards Program. Destroy when 3 years old. 

Files: 

67-561-A Comment - Commendation 
67-561-C Commendation - Laboratory 
67-5910 Commendation and Incentive Awards 
67-535182 Authorization for incentive award 
67-597841 Quality within grade salary increase. 


PERMANENT. Files have 
been stamped for permanent 
retention and eventual 
transfer to the National 
Archives . 


GRS #1, Item 12. 

Destroy when 2 years old. 
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Specifically excluded from this category are records 
of the OPF and records relating to awards made at the Departmental 
level or higher (Secretary's Awards, Presidential Awards, 
etc.) Case files of this nature (Rockefeller Public Service 
Award 67-729844) along with OPF of recipients have been 
offered to the National Archives for permanent retention. 


Duplicate Documentation 
Maintained Outside Personnel 
Offices. Duplicate documentation 
from field personnel files (after 
nonduplicative documents are 
integrated into the OPF) after 
separation or retirement of 
personnel. Files are retained 
in the field office for 90 days 
and forwarded to Headquarters. 


Performance Rating Records 

General or case files of forms, 
memoranda or correspondence. 
67-033 Performance Ratings 

Performance Rating Board 
Case Files 

Copies of case files forwarded 
to CSC or 0PM relating to 
performance rating board 
reviews. 


Performance Rating Appeals Files 

Memoranda, correspondence, and 
other records relating to 
employee appeals of performance 
ratings. 

Position Classification Files 

Correspondence, memoranda, and 
other records filed in position 
classification files of Head- 
quarters divisions, field offices, 
and Legats. 


GRS #1, Item 18b. 

Destroy when 6 months 
old. (Request has been 
submitted to reduce the 
retention to "immediately" 
for support personnel and 
"immediately after 
separation from service" 
for Special Agent personnel. 


GRS #1, Item 23b. 
Destroy after 3 years. 


GRS #1, Item 9. 

Destroy 1 year after case 
is closed (for case files 
created prior to Civil Service 
Reform Act of 1978.) 


GRS #1, Item 23c. 

Destroy 3 years after final 
settlement of case. 


GRS #1, Item 3b. 

Destroy when 5 years old. 
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DOCUMENT CLASSIFICATION AND REVIEW SECTION 

Security and Protective Service Records 
This category of records continues to be restricted 
by court order (GRS #18) and records should not be destroyed. 

A description of the records is being provided for identification 
purposes only; 

Classified Information Accounting and Control Records 

Records accumulating from measures taken by agencies 
to protect classified information from unauthorized disclosure 
in accordance with Executive Order 10501, other Executive 
Orders, or statutory or regulatory requirements. 

DESCRIPTION OF RECORDS 

Classified Documents Administrative Correspondence Files. 

Correspondence files pertaining to the administration 
of security classification, control and accounting 
for classifed documents. 

Document Receipt Files. 

Classified documents receipts, relating to the 
receipt and issue of classified documents. 

Destruction Certificates. 


Classified documents destruction certificates 
relating to the destruction of classified documents. 

Classified Document Inventory Files. 

Forms, ledgers, or registers used to show identity, 
internal routing, and final disposition made of 
classified documents, but exclusive of classified 
document receipts and destruction certificates and 
documents relating to Top Secret material covered 
eslewhere in this schedule. 

Top Secret Accounting and Control Files. 

a. Registers maintained at control points to 
indicate accountability over Top Secret documents, 
reflecting the receipt, dispatch or destruction 

of the documents. 

b. Forms accompanying documents to insure continuing 
control, showing names of persons handling the 
documents, intra-office routing, and comparable data. 
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* 

Access Request Files. 

Requests and authorizations for individuals to have 
access to classified files. 

Classified Document Container Security Files. 

Forms or lists used to record safe and padlock 
combinations, names of individuals knowing combinations, 
and comparable data used to control access into 
classified document containers. 

UNIFORM CRIME REPORTING (UCR) SECTION 

Disposal request for records of the UCR Program 
is pending and no additional destruction authority is granted. 

FREEDOM OF INFORAMTION AND PRIVACY ACTS (FOIPA) BRANCH 

OPERATIONS SECTION 


Expungement/destruction of substantive records 
resulting from release of record material, pursuant to provisions 
of the Privacy Act, is now per mitted (based on Wi lliam L. 


Bailey affidavit, 1/24/80, and 


affidavit , 


2/20/80) . The Court has concluded that the destruction 
of total files pursuant to the Privacy Act, after individual 
review by NARS to determine historical value, may be excluded 
from the 1/10/80 Order, as well as 13 pending requests for 
expunction which may be processed immediately. 

Destruction of remaining records created by the 
FOIPA Branch will be subject to review by NARS. 


b6 

■b7C 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 - 212 are subject 
to review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions; Files related to Privacy 
Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background records; budget reports files; 
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and budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications, 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to be 
restricted by court order (GRS #14) and should not be destroyed. 

f ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records bcontinue to be restricted by court 
, order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 


This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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^^^^STRDCTION OP BUREAU RECORDS 7 
PURPOSE: 0 ^ ^ 


to the Office of Congressional and Public Affairs and the 
Training, Intelligence, Criminal Investigative, Laboratory, 
Legal Counsel, and Planning and Inspection Divisions for 
records which may now be destroyed and those which continue 
to be restricted by the Court relative to the preliminary 
injunction issued by U.S. District Court Judge Harold H. 
Greene on 1/10/80. 






The purpose of this membranHuW is^^^'t^^ provide guTderine^s 




SYNOPSIS: 

Headquarters divisions have observed a moratorium 
on record destruction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has ^ 

been modified and Headquarters divisions are being provided 
with specific guidelines in order to initiate a limited 
destruction program. 

RECOMMENDATION: 

That this memorandum be referred to the Office 
of Congressional and Public Affairs and the Training, Intelligence, 
Criminal Investigative, Laboratory, Legal Counsel, and Planning 
and Inspection Divisions for appropriate action. 


APPROVED: 

Director 

Exec. AD-Ac(rn._ 
Exsc. AD-!nv. _ 
Exec. AD-LES _ 


Adm. Serv. _ 


Laboratory . 


66-3286 


1 - Mr, Mints 
1 - Mr. O'Malley 
1 - Mr. Otto 
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1 - Mr. Revell 
1 - Mr. Young 
1 - Mr. Finzel ( 
1 - Mr. Scherrer 
1 - MissI I 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 









Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 

Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge 
Harold H. Greene, U.S. District Court, District of Columbia, 
on 1/10/8G in civil action "American Friends Service Committee, 
et al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presented to the Court 
in the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized Records Management Division to initiate a limited 
destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, 
the above Headquarters Divisions may pursue a destruction 
program as outlined below. Since the records maintained 
within those Divisions are minimal, specialized, and/or potentially 
historical, destruction authority is limited to the administrative 
records maintained by all divisions. Accurate statistics 
should be maintained for records destroyed for inclusion 
in the annual record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS (National Archives 
and Records Service) prior to any issuance of disposal authority. 

In any event, the records should be preserved. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS; 


EMPLOYEE RECORD CARDS- 
Index used for informa- 
tional purposes. 

SUPERVI SOR ' S PERSONNEL 

FILES - Records on individual 

employees duplicated in or 

not appropriate for the Official 

Personnel Folder (OPF) , including 

production records and Notice of 

Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Register; Number Two 
Registers; Leave Accounting 
Listings; Leave Requests; SF-71's; 
Doctors Certificates; Records of 
Absences for Illness (FD-304) . 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation 
or transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution"-) 


RESTRICTED FROM DESTRUCTION 
OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS (OCPA) 

Records created or received in OCPA should continue 
to be retained in view of the historical significance of 
the records of the Research functions and the restrictions 
which continue to govern the records of the Correspondence/ 
Tours functions. The records will be subject to review 
by NARS prior to the issuance of disposal authority. 

TRAINING DIVISION 

Training Division should continue to insure that 
training and audio-visual records are retained for review 
by NARS. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


INTELLIGENCE DIVISION 

Authority to delete information from FBI records 
pursuant to minimization procedures set forth in orders 
of the United States Foreign intelligence Surveillance Court 
(USFISC) , as set forth in Edward J. O'Malley affidavits 
of 1/23/80 and 3/7/80, has not been granted and records 
should not be destroyed. 

Authority to destroy classified document receipts, 
relating to the receipt and issuance of classified documents, 
governed by GRS #18, a restricted schedule, is withdrawn 
and records should be retained for review by NARS. 

Authority to destroy files and indices maintained 
as administrative aids will be determined by the NARS review. 
A listing of the indices appears in the "Federal Register" 
as part of the Central Records System and the records should 
be retained for the NARS review. 

CRIMINAL INVESTIGATIVE DIVISION 

Authority to destroy files and indices maintained 
as administrative aids will be determined by the NARS review. 
A listing of the indices appears in the "Federal Register" 
as part of the Central Records System and records should 
be retained for the NARS review. 

LABORATORY DIVISION 

Authority to destroy the Evidence Control Index 
will be established during the NARS review and records should 
be retained. 

PLANNING AND INSPECTION DIVISION 


Authority to destroy working papers associated 
with inspections of Headquarters divisions and field offices 
is governed by GRS #16, a restricted schedule, and records 
should continue to be retained for review by NARS. 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 
RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 - 212 are subject 
to review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 

Act requests and records of the Official Personnel Folder) 


Memorandmm R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background files; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of rountine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to 
be restricted by court order (GRS #14) and should not be 
destroyed. 


ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records continue to be restricted by court 
order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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The purpose of this memorandum is to provide 
guidelines to the Identification Division on records which may 
now be destroyed and those which continue to be restricted by 
the Court relative to the preliminary injunction issued by 
U. S. District Court Judge Harold H. Greene on 1/10/80. 

SYNOPSIS: 



Headquarters divisions have observed a moratorium on 
record destruction in response to preliminary injunction issued 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 


RECOMMENDATION : 

That this memorandum be referred to the 
Identification Division for appropriate action. 




APPROVED; 


Adm. Serv. . 
Crtm, Inv. 


Director 

Exec. A.0-Adm._ 
Exac. A0-!nv, _ 
Exec. AD-LES 


Sclent. M 


IntsH. 

tjsborafo.'v 


Legal Coun. 

Ran. a Insp. 

Rec. Mgnt. 

Teih. Sei%'s, 

Tt&\n\Tig 
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Attn: Mr. 
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Meffioraadum R, W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C. ) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits. 


Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, the 
Identification Division may pursue a limited disposal program 
as outlined below, including action approved by Judge Greene in 
response to the individual affidavits. Retention periods which 
are not responsive to the needs of the Identification Division 
due to inadequate or excessive retention or which deviate from 
established Bureau policy, should be brought to the attention 
of RMD, Records Systems Section, in order to secure proper 
authorization from the National Archives and Records Service 
(NARS) to extend/reduce the retention periods. Accurate 
statistics should be maintained for records destroyed for 
inclusion in the annual record count. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTR UCTION OF FOLLOWING RECORDS: 

GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 


GRS #2, Items 3, 8, 9. 
Destroy when 3 years old. 


GRS #11, Item 3 
Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 

IDENTIFICATION DIVISION 

Destruction of Federal applicant and employment 
fingerprint cards after individual reaches 75 years of age; 
destruction of criminal justice fingerprint cards after 
individual reaches 80 years of age with transmittal sheets from 
which data have been transferred to permanent record; and 
destruction, or return upon request, of fingerprint cards, 
transmittal sheets and other records when court orders require 
their deletion, expungement or return are permitted. Arrest data 
may be expunged from FBI identification records pursuant to 
directives from state and local agencies which furnished such 


EMPLOYEE RECORD CARDS 

Index used for informational 

purposes 

SUPERVISOR'S PERSONNEL FILES 
Records on individual 
employees duplicated in or 
not appropriate for the 
Official Personnel Folder 
(OPF), including production 
records and Notice of 
Tardiness . 

LEAVE RECORDS 
T&A Registers; Number One 
Registers; Number Two 
Registers; Leave Accounting 
Listings; Leave Requests; 
SF-71s; Doctors 
Certificates; Record of 
Absence for Illness 
(FD-304) . 

SERVICE LISTINGS 
Correspondence, forms, and 
other records related to the 
compilation of directory 
service listings, assignment 
charts, and routing slips. 
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Memoratidum R. W. Scherrer to Mr. Pinzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


information (based on C. Kenneth Arnold affidavit of 1/23/80). 
The Court concluded that retention of fingerprint cards was 
unnecessary and excluded them from the Order of 1/10/80. 

DESTRUCTION PERMITTED BY GRS : 


POSTAL RECORDS 

Records relating to incoming or GRS #12, Item 5a. 

outgoing registered mail pouches. Destroy when 1 year old. 

registered, certified, insured, 

and special delivery mail 

including receipts and return 

receipts . 


Application for postal registration GRS #12, Item 5b. 
and certificates of declared value Destroy when 1 year old. 
of matter subject to postal 
surcharge . 


Report of loss, rifling, delay, GRS #12, Item 5c. 

wrong delivery, or other improper Destroy when 1 year old. 

treatment of mail matter. 


MAIL AND DELIVERY SERVICE CONTROL 
FILES 

Records of receipt and routing of GRS #12, Item 6a. 

incoming and outgoing mail and Destroy when 1 year old. 

items handled by private delivery 

companies such as United Parcel 

Service, exclusing both those 

covered by item 5 and those used as 

indexes to correspondence files. 


Statistical reports of postage used GRS #12, Item 6b. 

on outgoing mail and fees paid for Destroy when 6 months old 

private deliveries (special 

delivery, foreign, registered, 

certified, and parcel post or 

packages over 4 pounds) . 


Requisition for stamps (exclusive GRS #12, Item 6c. 
of copies used as supporting Destroy when 6 months old 

documents to payment vouchers) . 


• • 



Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Statistical reports and data GRS #12, Item 6d. 

relating to handling of mail and Destroy when 1 year old. 

volume of work performed. 

Records relating to checks, cash, GRS #12, Item 6e. 

stamps, money orders or any other Destroy when 1 year old. 

valuables remitted to the agency by 
mail. 

Records of and receipts for mail and GRS #12, Item 6f. 
packages received through the Destroy when 6 months old. 

Official Mail and Messenger 
Service. 

General files including GRS #12, Item 6g. 

correspondence, memoranda. Destroy when 1 year old or 

directives, and guides relating to when superseded or obsolete, 
the administration of mail room whichever is applicable, 

operations . 

Locator cards, directories, indexes, GRS #12, Item 6h. 

and other records relating to mail Destroy 5 months after 

delivery to individuals. separation or transfer of 

individual or when 
obsolete, whichever is 
applicable. 

PENALTY MAIL REPORT FILES GRS #12, Item 7. 

Official penalty mail reports and Destroy when 6 years old. 
all related papers. 

POSTAL IRREGULARITIES FILE GRS #12, Item 8. 

Memoranda, correspondence, reports Destroy 3 years after 
and other records relating to completion of 

irregularities in the handling of investigation, 
mail, such as loss or shortage of 
postage stamps or money orders, or 
loss or destruction of mail. 

RESTRICTED FROM DESTRUCTION - IDENTIFICATION DIVISION 

Authority to destroy files and indices maintained as 
administrative aids will be determined by the NARS review. The 
Missing Persons Index, maintained in the Identification 
Division, should be preserved for review by NARS. 
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DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OP RECORD 
DESTRUCTION PROGRAMS 

RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 


RECORDS OF THE CENTRAL RECORDS SYSTEM 


All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 

Act requests and records of the Official Personnel Folder) 

BUDGET PREPARATION, PRESENTATION, AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files ; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 

This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 

This category of records includes classified document 
receipts relating to the receipt and dispatch of classified 
documents; emergency planning records; and records relating to 
facilities security, including guard functions, lost or stolen 
property and key accountability. The records continue to be 
restricted by court order (GRS #18) and should not be 
destroyed. 
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DESTRUCTION OF BUREAU RECORDS 
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RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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PURPOSE : 

The purpose of this memorandum is to provide 
guidelines to the Personnel and Space Management Branch, 
Administrative Services Division (ASD) , on records which may 
now be destroyed and those which continue to be restricted by 
the Court relative to the preliminary injunction issued by 
U. S. District Court Judge Harold H. Greene on 1/10/80. ; 

SYNOPSIS ; 

Headquarters divisions have observed a moratorium on lA; 
record destruction in response to preliminary injunction issuecf 
by Judge Greene on 1/10/80. The Court Order has been modified 
and Headquarters divisions are being provided with specific 
guidelines in order to initiate a limited destruction program. 
The Office of Equal Employment Opportunity Affairs and the 
Financial Management Branch are being advised by separate 
communication. 



RECOMMENDATION; 


That this memorandum be referred to the Personnel and 
Space Management Branch, ASD, for appropriate action. 




APPROVED: 


Director 


66-3286 


- Mr.J] 


Exsc. AD- Adm. 
Exec, A,0-inv, 
Exec. AD-LE.3 


Attn; 
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Memorandum R. W. Scherrer to Mr. Finzel 
DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


DETAILS: 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs 
pursuant to the preliminary injunction issued by Judge Harold 
H. Greene, U. S. District Court, District of Columbia, on 
1/10/80 in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant to 
certain General Records Schedules (GRS), 22 schedules which 
provide authorized retention periods for administrative records 
common to most Federal agencies. In addition, the modified 
orders addressed requests for relief in specific areas in which 
record maintenance imposed an administrative burden. The latter 
category was presented to the Court in the form of individual 
affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate a 
limited destruction program for records applicable to the GRS. 

Therefore, in accordance with this authority, the 
Personnel and Space Management Branch may pursue a limited 
disposal program as outlined below. Retention periods which 
are not responsive to the needs of ASD due to inadequate or 
excessive retention or which deviate from established Bureau 
policy, should be brought to the attention of RMD, Records 
Systems Section, in order to secure proper authorization from 
the National Archives ajid Records Service (NARS) to 
extend/reduce the retention periods. Accurate statistics 
should be maintained for records destroyed for inclusion in the 
annual record count. The Office of Equal Employment 
Opportunity Affairs and the Financial Management Branch are 
being advised separately. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or the 
records are subject to review by NARS prior to any issuance of 
disposal authority. In any event, the records should be 
preserved. 
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EXEMPTED FROM COURT ORDER 

ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CARDS 
Index used for informational 
purposes . 

SUPERVISOR'S PERSONNEL FILES 
Records on individual employees 
duplicated in or not appropriate 
for the Official Personnel Folder 
(OPF) , including production 
records and Notice of Tardiness. 


LEAVE RECORDS 
T&A Registers; Number One 
Register; Number Two Registers; 
Leave Accounting Listings; Leave 
Requests; SF-71s; Doctors 
Certificates; Record of Absences 
for Illness (FD-304). 

SERVICE LISTINGS 

Correspondence, forms, and other 
records relating to the 
compilation of directory service 
listings, assignment charts, and 
routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents ; or 
destroy all documents 
relating to an individual 
employee 1 year after 
separation or transfer. 

GRS #2, Item 3, 8, 9. 
Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to reduce retention to 
"Destroy after 
distribution" ) 


PERSONNEL AND SPACE MANAGEMENT BRANCH 
Special Agent Transfers and Traffic Management Unit 


TRAVEL AND TRANSPORTATION RECORDS 
(DISPOSAL PERMITTED BY GRS #9) 

This schedule covers records pertaining to the 
movement of goods and persons under Government orders. The 
record keeping involved in the movements centers around bills of 
lading, transportation requests, vouchers, and associated 
records, including those prescribed by Title 5 of. the General 
Accounting Office Policy and Procedures Manual . 
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1. FREIGHT FILES 
Records relating to freight 
consisting of export certifi- 
cates, transit certificates, 
demurrage car record books , 
shipping documents pertinent to 
freight classification, 
memorandum copies of Government 
or commercial bills of lading, 
shortage and demurrage reports, 
and all supporting documents? and 
including records relating to the 
shipment of household goods. 

a. Issuing office memorandum Destroy when 3 years old. 
copies other than those 
identifed in Id, 


b. All other 

c. Registers 
records . 


copies 
and control 


Destroy when 
Destroy when 


1 year old. 

3 years old. 


d. Records on international Destroy 6 years after the 
shipments of household goods period of the account, 
moved by freight forwarders. 

2. LOST OR DAMAGED SHIPMENTS 
FILES 

Schedules of valuables shipped. Destroy when 3 years old. 

correspondence, memoranda, 

reports, and other records 

relating to the administration of 

the Government Losses in Shipment 

Act. 


PERSONNEL SECTION 
CIVILIAN PERSONNEL RECORDS 

Any records created prior to January 1, 1921, must be 
offered to the National Archives and Records Service for 
possible permanent retention before these disposition 
instructions may be applied. 
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CAUTION should be exercised to insure that the 
following records are retained in accordance with the modified 
orders issued by Judge Greene: 

Conflict of Interest ; Personnel Counseling records 
including interviews and analyses and records relating 
to the Alcohol and Drug Abuse Program; Standards of 
Conduct files; Grievance/ Disciplinary, and Adverse 
Action files; Personal Injury files and temporary 
records relating to promotions . Destruction of these 
record categories is authorized by GRS #1, Items 25 
through 28 and 31 through 33, which continue to be 
governed by the 1/10/80 Order. Pertinent records 
should be preserved for the NARS review. 

Official Personnel Folders 

Personnel Records Unit, Records Management Division, 
is being authorized to proceed with purge functions as they 
relate to files of Out-of-Service clerical personnel and 
applications for employment which did not result in appointment. 
The program will be conducted pursuant to established guidelines 
and above restrictions will be applied. Certain "Special files" 
will be purged according to previously granted authority; 
however, the majority will be retained for the NARS review due 
to the nature of the files and their historical potential. 

Directives, Forms and Manuals 


All records related to Bureau-issued directives, 
forms, manuals and supporting papers continue to be restricted 
by Court Order (GRS #16) and records should be preserved for 
review by NARS. 


(Disposal Permitted by GRS #1) 

2. SERVICE RECORD CARDS; 

OUT-OF-SERVICE PAYROLL CARDS 
Service Record Card (Standard 
Form 7 or its equivalent) . 

a. Cards for employees Transfer to NPRC (CPR) 

separated or transferred on St. Louis, Missouri. Destroy 
or before December 31, 1947. 60 years after earliest 

personnel action date. 
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b. Cards for employees 
separated or transferred on 
or after January 1, 1948. 


Destroy 3 years after 
separation or transfer of 
employee . 


6. EMPLOYEE RECORD CARDS 
Employee record cards used for 
informational purposes outside 
personnel offices (such as SF 
7-B). (Analytical and Aptitude 
Examinations Index; Field 
personnel needs; Supervisory 
Support Specialists/ SP, Office 
of Preference; and Vocational 
Index. ) 

7. POSITION CLASSIFICATION FILES 
a. Position Classification 
Standards Piles 

(1) Standards. CSC 
standards determining 
title, series, and grade 
based on duties, 
responsibilities, and 
qualifications 
requirements . 

(2) Development. 

Memoranda, correspondence 
and other records 
relating to the 
development of standards 
for classification of 
positions peculiar to the 
agency and CSC approval 
or disapproval. 

(a) Case File. Destroy 5 years after 

position is abolished or 
description is superseded. 

(b) Review File. Destroy when 2 years old. 


Destroy 5 years after 
position is abolished or 
description is superseded. 


Destroy on separation or 
transfer of employee. 
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b. Position Descriptions. 
Files describing established 
positions including 
information on title, series, 
grade, duties and 
responsibilities . 


(1) Record copy. Destroy 5 years after 

position is abolished or 
description superseded. 

(2) All other copies. Destroy when position is 

abolished or description 
superseded. 

c. Survey Files 

(1) Classification 
Survey Reports . Survey 
reports on various 
positions prepared by 
classification 
specialists, including 
periodic reports such as 
Annual Whitten Amendment 
report and Annual 
Supergrade Position 
Report. 


(a) Office of origin. Destroy when 3 years old or 2 

years after regular 
inspection, whichever is 
sooner. 


(b) Inspection, Audit Destroy when obsolete or 

and Survey Files. superseded. 

Correspondence , 
memoranda, reports 
and other records 
relating to 
inspections, surveys, 
desk audits and 
evaluations . 

d. Appeals Files. 

Case files relating to Destroy 3 years after case is 

classification appeals. closed. 
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9. PERFORMANCE RATING BOARD CASE 
FILES 

Copies of case files forwarded to Destroy 1 year after case is 
CSC relative to performance closed for case files created 

rating board reviews. prior to Civil Service Reform 

Act of 1978. 


10. TEMPORARY INDIVIDUAL 
EMPLOYEE RECORDS 

All copies of correspondence and 
forms maintained on the left side 
of the Official Personnel Folder 
in accordance with Federal 
Personnel Manual, Chapter 293, 
and Supplement 293-31. 

(Personnel Records Unit, Records 
Management Division) 

11. POSITION IDENTIFICATION 
STRIPS; POSITION CARDS 

Strips such as Standard Form 7D, 
used to provide summary data on 
each position occupied. 

12. EMPLOYEE AWARDS FILES 
Disposition of general awards 
files will be handled by the 
Personnel Records Unit based on 
previous approval. 


Destroy upon separation or 
transfer of employee or when 
1 year old, whichever is 
sooner. 


Destroy when position is 
cancelled or new strip is 
prepared . 


d. Lists or Indexes to 
Agency Award Nominations. 

Lists of nominees and Destroy when superseded or 

winners, and indexes of obsolete, 

nominations . 


Service Award Index - 
Headquarters and Field; 
Incentive Awards - Alpha 
Index; Payroll cards - 
employees due within-grade 
increase; and Seniority 
Index. 
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13. INCENTIVE AWARDS PROGRAM 
REPORTS 

Reports pertaining to the 
operation of the Incentive 
Awards Program. 

14. NOTIFIGATIONS OF PERSONNEL 
ACTION 

Standard Form 50 documenting 
initial employment, promotions, 
transfers, in or out, 
separation, and all other 
individual personnel actions, 
exclusive of those in Official 
Personnel Folders. 

b. All other copies 
maintained in personnel 
offices. 


15. EMPLOYMENT APPLICATIONS 
Applications (Standard Form 171) 
and related records, EXCLUDING 
records relating to appointments 
requiring Senatorial 
confirmation and applications 
resulting in appointment which 
are filed in the Official 
Personnel Folder. Disposition 
will be handled by the Personnel 
Records Unit. 


16. PERSONNEL OPERATIONS 
STATISTICAL REPORTS 
Statistical reports in the 
operating personnel office and 
subordinate units relating to 
personnel. 


Finzel 


Destroy when 3 years old. 


Destroy when 1 year old. 
(Request has been submitted 
to NARS to reduce retention 
to "1 year old or when 
administrative needs have 
been met, whichever is 
earlier. “ ) 


Destroy upon receipt of Civil 
Service Commission inspection 
report or when 2 years old, 
whichever is earlier, 
providing the requirements of 
the Federal Personnel Manual, 
Chapter 333, Section A-4, are 
observed. 


Destroy when 2 years old. 
(Request has been submitted 
to NARS to extend retention 
to 10 years . ) 


- 9 - 


Memorandum R. W. Scherrer to Mr. Finzel 


DESTRUCTION OF BUREAU RECORDS 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


17. CORRESPONDENCE AND FORMS 
FILES 

Operating personnel office 
records relating to individual 
employees not maintained in 
Official Personnel Folders and 
not provided for elsewhere in 
this schedule. 

a. Correspondence and forms 
relating to pending personnel 
actions . 


b. Retention Registers. 

(1) Registers from which 
reduct ion-i n-f or ce 
actions have been taken. 


(2) Registers from which 
no reduction- in-force 
actions have been taken. 

18. DUPLICATE DOCUMENTATION AND 
PERSONNEL FILES MAINTAINED 
OUTSIDE PERSONNEL OFFICES 

a. Supervisor's Personnel 
Files . 

Correspondence, memoranda, 
forms and other records 
relating to positions, 
authorizations, pending 
actions; copies of position 
descriptions; requests for 
personnel action, and records 
on individual employees 
duplicated in or not 
appropriate for the Official 
Personnel Folder. 


Destroy when action is 
completed. (Request has been 
submitted to NARS to extend 
retention to 5 years.) 


Destroy when 2 years old. 
(Request has been submitted 
to NARS to extend retention 
to 5 years . ) 

Destroy when superseded or 
obsolete . 


Review annually and destroy 
superseded or obsolete 
documents; or destroy all 
documents relating to an 
individual employee 1 year 
after separation or 
transfer. 
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b. Duplicate Documentation 

Other copies of documents 
duplicated in Official 
Personnel Folders not 
provided for elsewhere in 
this schedule. (Request 
submitted to NARS to adjust 
retention for duplicate 
records of field personnel 
files.) 

19. INDIVIDUAL HEALTH RECORD 
FILES’' ^ 

Cards which contain such 
information as date* of 
employee's visit, diagnosis and 
treatment. 

20. HEALTH UNIT CONTROL FILES 
Logs or registers reflecting 
daily number of visits to 
dispensaries, first aid rooms and 
health units. 

a. If information is 
summarized on statistical 
reports . 


b. If information is not 
summarized. 

21. INDIVIDUAL EMPLOYEE HEALTH 
CASE FILE 

Forms , correspondence and other 
records relating to an employee's 
medical history, occupational 
injuries or diseases, physical 
examinations, and all treatment 
received in the Health Unit, 
EXCLUDING pre-employment physical 
examinations and disability 


Finzel 


Destroy when 6 months old. 


Destroy 6 years after date of 
last entry. 


Destroy 3 months after last 
entry. (Request has been 
submitted to NARS to extend 
retention to 1 year after 
last entry. ) 

Destroy 2 years after last 
entry. 


Destroy 6 years after last 
entry. (Request has been 
submitted to NARS to extend 
retention to coincide with 
disposition of the OPF. ) 
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retirement and fitness for duty 
examinations which are filed in 
the Official Personnel Folder 
(OPF) upon separation of employee 
(Ref; FPMS 293-31). Those 
records not required for filing 
in the OPF, if not retained by 
the agency, may be transferred to 
the local Federal Records Center. 
Under no circumstances should 
these files be sent to the 
National Personnel Records Center 
(CPR) . 

22. STATISTICAL SUMMARIES 
Copies of statistical summaries 
and reports with related papers 
pertaining to employee health, 
retained by the reporting unit. 

23. PERFORMANCE RATING RECORDS 

b. General or case files of 
forms, memoranda, and 
correspondence . 

c. Appeals Files. 

Memoranda, correspondence and 
other records relating to 
employee appeals of 
performance rating. 

25. CONFLICT OF INTEREST CASE 
FILES 

Statements of employment and 
financial interests and related 
records. 

26. EQUAL EMPLOYMENT OPPORTUNITY 
RECORDS 


Destroy 2 years after date of 
summary or report. (Request 
has been submitted to NARS to 
extend retention to 5 years.) 


Destroy when 3 years old. 


Destroy 3 years after final 
settlement of case. 


Restricted by court order. 


Restricted by court order. 


a. Official Discrimination 
Complaint Case Files. 
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Complaints with related 
correspondence/ reports, 
exhibits, withdrawal notices, 
copies of decisions, records 
of hearings and meetings, and 
other records as described by 
5 CFR 713.222. 

(1) Cases resolved within 
the agency. 

(2) Cases resolved by the 
Civil Service Commission 
or a U. S. Court. 

b. Copies of Complaint Case 
Files . 

Duplicate case files or 
documents pertaining to case 
files retained in Official 
File Discrimination Complaint 
Case File. 

c. Background Files. 

Background records not filed 
in the Official Discrimina- 
tion Complaint Case Files. 

d. Compliance Records. 

(1) Compliance Review 
Files . 

Reviews, background 
papers and correspondence 
relating to contractor 
employment practices. 

(2) EEO Compliance 
Reports . 
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Finzel 


e. Employee Housing 
Requests. 

Forms requesting agency 
assistance in housing 
matters/ such as rental or 
purchase. 

f. Employee Statistics 
Files . 

Employment statistics 
relating to race and sex. 

g. EEO General Piles. 

General Correspondence and 
copies of regulations with 
related records pertaining to 
the Civil Rights Act of 1964, 
the EEO Act of 1972, and any 
pertinent future legislation; 
and agency EEO Commission 
meeting and records including 
minutes and reports. 

h. EEO Affirmative Action 
Plans (AAP) . 

(1) Agency copy of 
consolidated AAP(s). 

(2) Agency feeder plan to 
consolidated AAP(s). 

27. PERSONNEL COUNSELING RECORDS Restricted by Court Order. 


a. Counseling files. 

Reports of interviews, 
analyses and related 
records . 
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b. Alcohol and Drug Abuse 
Program. 

Records created in planning, 
coordinating and directing an 
alcohol and drug abuse 
program. 

28. STANDARDS OF CONDUCT FILES 
Correspondence, memoranda and 
other records relating to codes 
of ethics and standards of 
conduct . 

29. LABOR MANAGEMENT RELATIONS 
RECORDS 

b. Labor Arbitration General 
and Case Files. 

Correspondence, forms, and 
background papers relating to 
labor arbitration cases. 

30. TRAINING RECORDS 

a. Training Aids 

(1) One copy of each 
manual, syllabus, 
textbook, and other 
training aid developed by 
the agency. 

(2) Training aids from 
other agencies or private 
institutions . 

b. General file of 
agency-sponsored training. 


Restricted by Court Order. 


Destroy 5 years after final 
resolution of case. (Deferred 
to the NARS Study. ) 


Submit SF-115, Request for 
Records Disposition 
Authority. 


Destroy when obsolete or 
superseded. 
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(1) Correspondence, 
memoranda, agreements, 
authorizations, reports, 
requirement reviews, 
plans, and objectives 
relating to the 
establishment and 
operation of training, 
courses and conferences . 

(2) Background and 
workpapers 

c. Employee Training. 

Correspondence, memoranda, 
reports and other records 
relating to the availability 
of training and employee 
participation in training 
programs sponsored by other 
Government agencies or 
non-Government institutions. 

d. Course Announcement 
Files , 

Reference file of pamphlets, 
notices, catalogs and other 
records which provide 
information on courses or 
programs offered by 
Government or non-Government 
organizations . 

31. GRIEVANCE , DISCIPLINARY AND 


Finzel 


Destroy when 5 years old or 5 
years after completion of a 
specific training program. 


Destroy when 3 years old. 


Destroy when 5 years old or 
when superseded or obsolete, 
whichever is sooner. 


Destroy when superseded or 
obsolete . 


ADVERSE ACTION FILES 

a. Grievance, Appeals Piles 
(5 CFR 771) . 

Records originating in the Restricted by Court Order, 

review of grievance and 
appeals raised by agency 
employees , except EEO 
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complaints. These case 
files include statements 
of witnesses, reports of 
interviews and hearings, 
examiner's findings and 
recommendations, a copy 
of the original decision, 
related correspondence 
and exhibits, and records 
relating to a 
reconsideration request. 

b. Adverse Action Files (5 
CFR 752) . 

Case files and related 
records created in reviewing 
an adverse action 
(disciplinary or 
nondisciplinary removal, 
suspension, leave without 
pay, reduction-in-force) 
against an employee. The 
file includes a copy of the 
proposed adverse action with 
supporting papers; statements 
of witnesses; employee's 
reply; hearing notices, 
reports and decisions; 
reversal of action; and 
appeal records , EXCLUDING 
letters of reprimand. 

32. PERSONAL INJURY FILES 

Forms, reports, correspondence Restricted by Court Order. 

and related medical and 

investigatory records relating to 

on-the-job injuries, whether or 

not a claim for compensation was 

made, EXCLUDING copies filed in 

the Official Personnel Folder and 

copies submitted to the 

Department of Labor. 
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33. TEMPORARY RECORDS RELATING 
TO PROMOTIONS 

Records relating to the promotion Restricted by Court Order. 

of an individual that document 

qualification standards, 

evaluation methods, selection 

procedures, and evaluations of 

candidates, EXCLUDING any records 

that duplicate information in the 

promotion plan, in the Official 

Personnel Folders, or in other 

personnel records. 


PRINTING AND SPACE MANAGEMENT SECTION 
(Disposal permitted by GRS #11) 

Any records created prior to the establishment of the 
Public Buildings Administration in 1939 must be offered to the 
National Archives and Records Service before applying these 
disposition instructions. 


1 . SPACE AND MAINTENANCE GENERAL 
CORRESPONDENCE FILES 
Correspondence files of the unit 
responsible for space and 
maintenance matters, pertaining 
to its own administration and 
operation, and related papers. 

2. AGENCY SPACE FILES 
Records relating to the 
allocation, utilization, and 
release of space under agency 
control, and related reports to 
General Services Administration. 

a. Building plan files and 
related agency records 
utilized in space planning, 
assignment, and adjustment. 


Destroy when 2 years old 


Destroy 2 years after 
termination of assignment, or 
when lease is cancelled, or 
when plans are superseded or 
obsolete . 
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b. Correspondence with and 
reports to staff agencies 
relating to agency space 
holdings and requirements. 

(1) Agency records to 
General Services 
Administration regarding 
space occupied in 
"Metropolitan Washington" 
and "Outside the 
"District of Columbia", 
and related papers. 

(2) Copies in subordinate 
reporting units and 
related work papers. 

3. DIRECTORY SERVICE FILES 
Correspondence, forms and other 
records relating to the 
compilation of directory service 
listings . 

4. CREDENTIALS FILES 
Identification credentials and 
related papers. 

a. Identification 
credentials including cards, 
badges, parking permits, 
photographs, agency permits 
to operate motor vehicles, 
and property, dining room and 
visitors passes, and other 
identification credentials. 

b. Receipts, indices, 
listings and accountable 
records . 


Finzel 


Destroy when 2 years old 


Destroy when 1 year old. 


Destroy 2 months after 
issuance of listing. 
(Request has been submitted 
to NARS to reduce retention 
to "Destroy after 
distribution.") 


Destroy credentials 3 months 
after return to issuing 
office . 


Destroy after all listed 
credentials are accounted 
for . 
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5. BUILDING AND EQUIPMENT 
SERVICE FILES 

Requests for building and Destroy 3 months after work 

equipment maintenance services, performed or requisition 

excluding fiscal copies. cancelled. 


Printing, Binding, Duplication, and Distribution of Records 
(Disposal permitted by GRS #13) 

Any records created prior to January 1, 1921, must be 
offered to the National Archives and Records Service before 
applying these disposition instructions. 

1. PUBLICATIONS FILES 

a. Record copy if maintained 
in duplicating or 
distribution unit, of each 
publication, poster, chart, 
directive, regulation, 
booklet, speech, form, press 
release, and similar 
material. (This item does 
not cover copies and related 
program material retained in 
originating office.) 

b. All other copies. 


2. ADMINISTRATIVE CORRESPONDENCE 
FILES 

Correspondence files pertaining 
to the administration and 
operation of the unit responsible 
for printing, binding, 
duplication and distribution 
matters, and related papers. 

3. PROJECT FILES 

Job or project records containing 
all papers and data pertaining to 
the planning and execution of 
printing, binding, duplication, 
and distribution jobs. 


Submit SF-115, Request for 
Records Disposition 
Authority. 


Destroy when superseded, 
obsolete or no longer 
needed. 


Destroy when 2 years old. 
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a. Files pertaining to the Destroy 1 year after 
accomplishment of the job, completion of job. 
containing requisitions, 

bills, samples, manuscript 
clearances, and related 
papers exclusive of (1) 
requisitions on the Public 
Printer and related records; 
and (2) records relating to 
services obtained outside the 
agency. 

b. Files pertaining to Destroy when 3 years old. 


planning and other technical 
matters. 

4. CONTROL FILES 

Control registers pertaining to 

requisitions and work orders. 


5. MAILING LISTS 

a. Correspondence, request 
forms and other records 
relating to changes in 
mailing lists. 


b. Card lists. 


c. Plate or stencil mailing 
lists. 

6. JCP REPORTS FILES 
Reports to Congress and related 
records . 

a. Agency reports to Joint 
Committee on Printing 
regarding operation of Class 
A and B Plants and 
inventories of printing, 
binding, and related 
equipment in Class A and B 
Plants or in storage. 


Destroy 1 year after close of 
fiscal year in which compiled 
or 1 year after filling of 
register, whichever is 
applicable . 


Destroy after appropriate 
revision of mailing list or 
after 3 months, whichever is 
earlier. 


Destroy individual cards when 
cancelled or revised. 

Destroy plates or stencils 
when cancelled or revised. 


Destroy when 3 years old. 
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b. Copies in subordinate 
reporting units and related 
work papers . 

7. INTERNAL MANAGEMENT FILES 
Records relating to internal 
management and operation of the 
unit . 


Finzel 


Destroy 1 year after date of 
report . 


Destroy when 2 years old. 


SECURITY AND PROTECTIVE SERVICES RECORDS 

This category of records continues to be restricted by 
Court Order (GRS #18) and records should be preserved for review 
by NARS. A description of the records is being provided for 
identification purposes only. 

1. SECURITY POLICY FILES 

Manuals, directives, plans, reports, and correspondence 
reflecting policies and procedures developed in the 
administration and direction of security and protective 
services programs. 

FACILITIES SECURITY AND PROTECTIVE SERVICES RECORDS 

Records relating to measures taken for the protection 
of Government-owned facilities and privately operated facilities 
given security cognizance by the Government from unauthorized 
entry, sabotage, or loss. 

9. SECURITY AND PROTECTIVE SERVICES ADMINISTRATIVE 
CORRESPONDENCE FILES 

Correspondence files relating to administration and 
operation o£ the facilities security and protective services 
programs . 

10. SURVEY AND INSPECTION FILES 
(Government-owned facilities) 

Reports of surveys and inspections of Government-owned 
facilities conducted to insure adequacy of protective and 
preventive measures taken against hazards of fire, explosion, 
and accidents, and to safeguard information and facilities 
against sabotage and unauthorized entry. 
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11. SURVEY AND INSPECTION FILES 
(Privately owned facilities) 

Reports of surveys and inspections of privately owned 
facilities assigned security cognizance by Government 
agencies, and related papers. 

12. INVESTIGATIVE FILES 

Investigative files accumulating from investigations of 
fires, explosions, and accidents, consisting of retained 
copies of reports and related papers when the original 
reports are submitted for review and filing in other agencies 
or organizational elements, and reports and related papers 
concerning occurrences of such a minor nature that they are 
settled locally without referral to other organizational 
elements. 

13. PROPERTY PASS FILES 

Property pass files, authorizing removal of property or 
materials. 

14. GUARD ASSIGNMENT FILES 

Files relating to guard assignments and strength. 

a. Ledger records. 

b. Requests, analyses, reports, change notices, and 
other papers relating to post assignments and 
strength requirements. 

15. POLICE FUNCTIONS FILES 

Files relating to exercise of police functions. 

a. Ledger records of arrest, cars ticketed, and outside 
police contracts. 

b. Reports, statements of witnesses, warning notices, 
and other case papers relating to arrest, 
commitments, and traffic violations. 

c. Reports on contact of outside police with building 
occupants . 

16. PERSONAL PROPERTY ACCOUNTABILITY FILES 

Files relating to accountability for personal property lost 
or stolen. 
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a. Ledger files. 

b. Reports, loss statements, receipts and other papers 
relating to lost and found articles. 

17. KEY ACCOUNTABILITY FILES 

Files relating to accountability for keys issued. 

18. VISITOR CONTROL RECORDS 

Registers or logs used to record names of outside 

contractors, service personnel, visitors, employees admitted 

to areas, and reports on automobiles and passengers. 

19. FACILITIES CHECKS FILES 

Files relating to periodic guard force facility checks. 

a. Data sheets, door slip summaries, check sheets, and 
guard reports on security violations. 

b. Reports of routine after-hours security checks which 
either do not reflect security violations, or for 
which the information contained therein is documented 
in agency files. 

20. GUARD SERVICE CONTROL FILES 


a. Control center key or code records, emergency call 
cards, and building record and employee 
identification cards. 

b. Round reports, service reports on interruptions and 
tests, and punch clock dial sheets. 

c. Automatic machine patrol charts and registers of 
patrol and alarm services. 

d. Arms distribution sheets, charge records, and 
receipts . 

21. LOGS AND REGISTERS 

Guard logs and registers not covered elsewhere in this 
schedule. 
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a. Central guard office master logs. 

b. Individual guard post logs of occurrences entered in 
master logs. 


TRAVEL AND TRANSPORTATION RECORDS 
(Disposal permitted by GRS #9) 


This schedule covers records pertaining to the movement 
of goods and persons under Government orders. The record keeping 
involved in the movements centers around bills of lading, 
transportation requests, vouchers, and associated records, 
including those prescribed by Title 5 of the General Accounting 
Office Policy and Procedures Manual . 


1. FREIGHT FILES 
Records relating to freight 
consisting of export 
certificates, transit 
certificates, demurrage car 
record books, shipping documents 
pertinent to freight 
classification, memorandum copies 
of Government or commercial bills 
of lading, shortage and demurrage 
reports, and all supporting 
documents; and including records 
relating to the shipment of 
household goods. 

a. Issuing office memorandum Destroy when 3 years old. 

copies other than those 

identified in Id. 

b. All other copies. Destroy when 1 year old. 

c. Registers and control Destroy when 3 years old. 

records. 


d. Records on international Destroy 6 years after the 
shipments of household goods period of the account, 
moved by freight forwarders. 
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2. LOST OR DAMAGED SHIPMENTS 
FILES 

Schedules of valuables shipped. Destroy when 3 years old. 

correspondence, memoranda, 

reports, and other records 

relating to the administration of 

the Government Losses in Shipment 

Act . 

PUBLIC PRINTER FILES (GRS #3, 

Item 7) 

Records relating to requisitions 
on the Printer, and all 
supporting papers. 

a. Printing procurement unit Destroy 3 years after 

copy of requisition, invoice, completion or cancellation of 

specifications, and related requisition. 

papers. 

b. Accounting copy of Destroy 3 years after period 

requisition. covered by related account. 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 

RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 through 212 are 
subject to review by NARS, are restricted by court order, and 
should not be destroyed. (Exceptions: Files related to Privacy 

Act requests and records of the Official Personnel Folder.) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 

This record category includes budget policy files; 
budget estimates and justification files; budget correspondence 
files; budget background records; budget reports files; and 
budget apportionment files. The records continue to be 
restricted by court order (GRS #5) and should not be destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, 
replies and related correspondence with the public; records 
created in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and 
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publications, such as press releases, press conference 
transcripts, official speeches and indexes thereto. The records 
continue to be restricted by court order (GRS #14) and should 
not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 


This category includes official directives, forms, 
records management files and committee, conference and 
organizational records. The records continue to be restricted 
by court order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property and 
key accountability. The records continue to be restricted by 
court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by 
court order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by 
court order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 


This category of records continues to be restricted by 
court order (GRS #21) and records should not be destroyed. 
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Memorandum 
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UNITED STATES GOVERNMENT 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


TO 


• Mr. Finzel 


date: 


9/24/80 


FROM : Scherrer 


SUBJECT 



Exec AD Inv. 

Exe^AO Adm. •' 4 ' 

Exec AD LWS 

Asst. Dir.: 

Adm. $,«rvs. 

Crim^l^v. 

Ident. 

Intell. 

Loborotory 

Legol Coun. 

Plan. & Insp. 

Rcc. Mgflt. 

TecK. S«rvs. 

Training 

Public Ails. 

Telephone Rm. 

Director’s Sec’y ... 


CORDS DISPOSITION PROGRAM 


■Cr Cwe AA ^ 


>^ 63 r mjmi 


PURPOSE: The purpose of, this memorandum is to record receipt of 

Department o^ustice r5g7r torder/ ^OJ ^2710. 9A. dated 
iiTcfi'' esTa6Tr^^''"f'fi cord s disposition proqram for 


8/6/80, wh: 

.components of the I^ p artmen t ir r~¥cco , rdance*~1Si:h-.,exl]stina 
reguia t ionsT'’"^** 


all 


RECOMMENDATION: 


None . 
approved 


Direotor_ 


txeo. AD-Adm 
ExGO. AO-inv. 
Exsc. AD-LES 


For record purposes. 

AcJm. Sorv. L6S3i Coun. — 

Crim.lov. 

Teci!. 3e'tvs._ : 

Training 


Idant. 

intail. 

Laboratory , 


Off. of Cong. 

S Public Affs._ 



DETAILS ; By letter dated 5/6/80, the Justice Manageraer 

was advised that DOJ Order 2710. 9A had been reviewed and 
that this Bureau concurred with the contents. The records 
disposition liaison officer was also designated. 


Upon receipt of DOJ Order 2710.9, dated 7/10/79, and 
prior to receipt of instant Order, Robert M. Yahn, Records and 
Publications Staff, Justice Management Division, was 
telephonically contacted regarding the procedure for submitting 
requests for records disposition authority (SF-115) for individual 
Privacy Act requests. On both occasions, Mr. Yahn advised that, 
for the sake of expediency, individual requests related to the 
Privacy Act should continue to be submitted directly to the 
National Archives and Records Service. 


A copy of approved DOJ Order 2710. 9A, dated 8/6/80, 
which is self-explan^ory , is attached.^ 


Enclosure 

66-3286 


1 - Mr. Finzel (Admin.) 
1 - Mr. Scherrer 
1 - Miss I I 
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Order ^ 

DOJ 2710.9A 
Aug. 6, 1980 



4 



Subject: 


RECORDS DISPOSITION PROGRAM 


I 


1. PURPOSE. This order establishes a program for the disposition of 
records of the Department of Justice (DOJ) in accordance with 

44 U.S.C. 3102 and the General Services Administration Federal Property 
Management Regulations. 

2. SCOPE. This order applies to all components of the DOJ. 

3. CANCELLATION. Order DOJ 2710.9 is cancelled. 

4. DEFINITION OF TERMS. 

a. Records. As defined in the Records Disposal Act of 1943 (now 

44 U.S.C. 3301), ". . . books, papers, maps, photographs, machine 
readable materials, or other documentary materials, regardless of 
physical form or characteristics, made or received by an agency of 
the United States Government under Federal law or in connection 
with the transaction of public business and preserved or appro- 
priate for preservation by that agency or its legitimate successor 
as evidence of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the Government 
or because of the informational value of data in them. ..." 

b. Disposition. As described in 41 CFR 101-11.102-5, "provisions. . . 
made to insure that records of continuing value are preserved but 
that records no longer of current use to an agency are promptly 
disposed of or retired. Effective techniques for accomplishing 
these ends are the development of records control schedules; the 
transfer of records to records centers and to the National 
Archives; the microfilming of appropriate records; and the disposal 
of valueless records." 

5. PROGRAM OBJECTIVES. The basic objectives of the records disposition 
program are: 


a. The timely and systematic removal of records deemed temporary by 
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DOJ 2710.9A 
-’^Aug. 6, 1980 


the creating component, the Department and the Government for 
later destruction by the Department or a Federal Archives and 
Records Center. 


The designation of permanent records having sufficient historical 
and archival values to warrant immediate or later transfer to the 
National Archives for permanent preservation. 


RESPONSIBILITIES. 


Justice Management Division. The Records Management Group (RMG), 

Records and Publications Staff (RPS), Justice Management Division 

shall: 

(1) Establish general records disposition policy and standards 
for the DOJ. 

(2) Act as a liaison with the National Archives and Records 
Service (NARS) for Department program direction, 

(3) Review all requests for records disposition authority 
(Standard Form 115) which are originated by Offices, Boards, 
Divisions and Bureaus and submit them to NARS for approval. 

(4) Provide assistance and advice on records disposition matters 
to officials throughout the Department. 

(5) Evaluate the Department's program periodically to ensure its 
operation at peak efficiency. 

Offices, Boards, Divisions and Bureaus. Each Office, Board, 

Division and Bureau shall: 

(1) Implement policy and standards for records disposition set 
forth in guidance published by the Department and the 
General Services Administration (Federal Property Management 
Regulations). Submit any supplementary program guidance to 
RMG for review prior to issuance (Offices, Boards, and 
Divisions only). 

(2) Submit all requests for records disposition authority 
(Standard Form 115) to NARS via RMG. 

(3) Ensure timely removal from office space and equipment of 
noncurrent records. 


Par 5 
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(4) Encourage the use of Federal records centers as storage 
facilities for records with reduced reference activity. 

(5) Ensure that records of archival value are identified 
properly for eventual transfer to NARS. 

(6) Establish a central point for approval or disapproval of 
all requisitions for filing equipment by evaluating need and 
by checking compliance with authorized records disposition 
instructions. 

(7) Provide adequate staff to carry out program responsibilities. 

(8) Ensure that program staff are adequately trained in 
coordination with RHG. 


DESIGNATION OF RECORDS DISPOSITION LIAISON. Each Office, Board, 

Division and Bureau shall designate a records disposition liaison officer 
to serve as the primary contact point for the component, including its 
field offices, and advise RMG in writing of the name of that individual. 
Changes in designation should be reported as soon as possible. 


/riiTM n r»r\r\Mi-\/ • 


KEVIN D. ROONEY ' 
Assistant Attorney 
for Administration 


/ Gener^ 



^fNITED STATES GOVERNMENT 


TO 


FROM 


Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


Exee AD Inv. 

Exee AD Adm. 

Exec AD LES 
Asst. Dir.: ^ 

Adm. 

Crim. Inv. 

Uent. 



date: 10/7/80 


Intell. 

LoboratoTY 

Le^ol Coun. , 
Blon. & Ins^ 


REJECT: 




Public Alfs. OK. 
Telephone Rm. _ 
Director's Sec'^ . 


PROPOSED CHANGE IN MANUAL 
OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 

0 S-S Tr u d~ti ^ ^ ^ j R ^ p ft- fi ^ p y ^ ^ L, 



PURPOSE : 


The purpose of this memorandum is to record receipt 
of FPMR (Federal Property Management Regulations) Bulletin 
B-98 which authorizes Federal agencies to resume disposal 
of military service records and to delete the previous withdrawal 

of authority from the MAOP. ALL INFOR^IATION CONTAINED 

recommendation: herein is unclassified 

HATE PM 

That, upon approval of manual change^ instant ' 
memorandum be forwarded to the Manuals Desk, Administrative 


Services Division (ASD) , for appropriate action. 




APPROVED 


Director . 


DETAILS : 


Exsc. AD-A<ini 
Exec. AO-lr.v. 
Exec, AC-LES 



Legal Coun. 


S'tic!). Serva. 
Trgitiing 



Laboratory , 


Otf. cf Cong. 

& Public Affs, 


REASON FOR CHANGE 


to Mr . L 


By way of background, P.F. O'Connell memorandum 

dated 11/27/73 (66-3286-1146), advised that disposal 


authority for certain military records was withdrawn due 
to the fire at the Military Personnel Records Center building, 




J 


Enelosure 


0 



66-3286 

- -ij 
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-19198 (Manual of Administrative Operations and Proc 
-00 (Deserters - Adrainistratic®») 

■ ^ J (Attn; Manuals Dest)"^^ ^ Tt 

(Attn; Mr. 


.[ 



Revell 
Finzel (Admin, 
Scherrer 


) 
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(RMD Control Folder) 
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Memorandum R. P. Finzel to Mr. Colwell 
• RE': PROPOSED CHANGE IN MANUAL 

ABM3?N'ISTRATIVE OPERATIONS 
AND PROCEDURES (tlAOP) » 

St. Louis, Mo., and enclosed a copy of FPMR Bulletin B-40, > 

dated 9/21/73 (. wbich set forth criteria for records to be 
retained. The memorandum noted that Tom Wadlow, Records 
Disposition Division, Archives and Records, General Services 
Administration, had been contacted regarding disposal of 
field office records. Mr. Wadlow advised that, if the field 
offices had forwarded the records to Headquarters, the Headquarters 
record would be considered as the record copy and field 
offices could destroy their files in accordance with existing 
authority. Field offices were furnished these instructions 
by SAC Memorandum 55-73, dated 12/4/73 (66-04-3964) . 

FPMR Bulletin B.-98, dated 4/28/80 (attached), cancelled 
Bulletin B-40 and authorized Federal agehcies to resume 
disposal of the previously restricted records. Due to pending 
^litigation which prohibits destruction of investigatory 
records, field offices are not being delegated this authority. 
Howeveri, to preserve the integrity of our manuals, it appears 
that this restriction should be deleted from the MAOP. 







Appropriate contact was made with 
Manuals Desk, AS®, on 9/29/80. 

CHANGED TEXT 


MAOP, Part II, Section 2-4»5.2, page 303, should 
be deleted. 

SAC MEMORANDUM 

An SAC memorandum is not being prepared since 
implementation of this authority is prohibited by pending 
litigation. 
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’ GENCHAL service "aWI NIST rati on 

WASHINOT0N, ®. C. »0«O8 


April 28, 1980 


RSA BULLETIN FPm B- 9B 
ARCHIVES AND RECORDS 


TO; Heads of Federal agencies 

SUBJECT :J|>*T5il nasal authori zation covering nii 1 i tary sorW 


1 Ruroose This bulletin reinstates disposal authorizations that were 
witharawrTby OSA Bulletin FPMR B~40. All Federal aoenries t;iay resunie 
dispoST of these records in accordance with approved disposTtion 

■schedules . 

2 Eviration date. This bulletin contains information of a continuing 
n a tu^nTlvirr remain in effect until canceled. 

3 Backqround. A fire at the National Personnel Records Center 
, (MillTaT^T^eFsonnel Records Building), St. 

■dinstroved service records of former members of the Anned Forces, 
tBulletin FPMR B-40 directed Federal agencies to. suspend indefimtely the 
disposal of any records that could be used to reconstitute records o 
military Lrvice in the Ll.S. Army for individuals discharged between 
Mevember 1. 1912. and December 31 . 1959. and in the 

between SepteiUfcer 18, 1947, and December 31, 1963 Thf. r tcords col lecteo 

as a result of that bulletin increased the Center s recons tructi on 
capability and the freeze on disposals can now be lifted. 

4. Cancellation. G5A Bulletin FPMR B-40 is canceled. 


UpiES E. O'HtEILL 
feting Archivist 
0f tihi United States 


AtiriNFORMATlON CONTAihiED 
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TO 
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SUBJECT 
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UNITED STATES GOVERNMENT 


Finzel 


R. W. Scherrer 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 9/12/80 








UCTION OF BUREAU 


‘^MT MT REgUHPT^IOM "OF 




Exec AD Inv. , 

Exec AD Adm. 

Exec AD LES 

Asst. Dlr.\ 

Adm. Sen 
Crim. Inv 

Ident. 

Intell. 

Laboratory 

Legal Coun. 

Plon. & Insp. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Off. _ 

Telephone Rm 

Director’s Sec’y _ 



DESTRUCTION 
PURPOSE : 


The purpose of this memorandum is to provide 
guidelines to the Office of Equal Employment Opportunity 
(EEO) Affairs and the Financial Management Branch, Administi 
Services Division (ASD) , on records which may now be destroy 
and those which continue to be restricted by the Court relative 
to the preliminar,i»^n junction issued by U.S. District Court 
Judge Harold ^rf^j^tfre ene on 1/10/80. 

Jr " ' ■■■•"' “ 

SYNOPSIS; 

Headquarters divisions have observed a moratorium 
on record des^truction in response to preliminary injunction 
issued by Judge Greene on 1/10/80. The Court Order has 
been modified and Headquarters divisions are being provi ded 
with specific guidelines in order to initiate a limited 
destruction program. Due to the volume of records maintained 
within ASD, the Personnel and Space Management Branch 
being advised separately. 

RECOMMENDATION : 




That this memorandum be referr-€a"”tb~tRe' EEO 
and Financial Management Branch, ASD, for^ appropriate 


Officer 

action. 




Adm. Scrv. 
Crii’!. !rsv.__ 


66-3286 


5 - 


Director,^ 

Enoc. AD-.AcSm., 
Exsc. AD'r^V- _ 
Excc. AD-LES . 


Idea!. 

Inteil. 

Laboratory , 


Legal Coun. 

Plan. 6 Insp.. 
Rec. Mont. 

Tc'.-h. .Sgivs._ 

Public Atts.J 




1 - 


1 - 


Mr . 1 

Attn. 

Mr. 

Groover 

Attn. 

Mr . 


Attn . 

Mr. 


Attn. 

Mr . 

Shanley 

Attn. 

Mr. 

1 

Mr, Mil 
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ALL INFORMATION CONTAir 
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Memorandum R. W. Scherrer to Mr, Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

DETAILS : 


Bureau teletype, 1/11/80, advised FBIHQ and all 
offices to immediately suspend all destruction programs pursuant 
to the preliminary injunction issued by Judge Harold H. 

Greene, U.S. District Court, District of Columbia, on 1/10/80 
in civil action "American Friends Service Committee, et 
al. V. William H. Webster, et al. (U.S.D.C., D.C.) Civil 
Action No. 79-1655." 

On 2/20/80 and 4/3/80, Judge Greene issued modified 
orders which would permit destruction of records pursuant 
to certain General Records Schedules (GRS) , 22 schedules 
which provide authorized retention periods for administrative 
records common to most Federal agencies. In addition, the 
modified orders addressed requests for relief in specific 
areas in which record maintenance imposed an administrative 
burden. The latter category was presented to the Court 
in the form of individual affidavits. 

Legal Counsel memorandum to the Director, dated 
8/15/80, provided the current status of the litigation and 
authorized the Records Management Division (RMD) to initiate 
a limited destruction program for records applicable to the 
GRS. 


Therefore, in accordance with this authority, 

ASD may pursue a limited disposal program as outlined below. 
Retention periods which are not responsive to the needs 
of ASD due to inadequate or excessive retention or which 
deviate from established Bureau policy, should be brought 
to the attention of RMD, Records Systems Section, in order 
to secure proper authorization from the National Archives 
and Records Service (NARS) to extend/reduce the retention 
periods. Accurate statistics should be maintained for records 
destroyed for inclusion in the annual record count. The 
Personnel and Space Management Branch is being advised by 
separate communication. 

For informational purposes, categories of records 
which continue to be restricted from destruction are also 
noted. Archival authority has either been withdrawn or 
the records are subject to review by NARS prior to any issuance 
of disposal authority. In any event, the records should 
be preserved. 





Memorandum R. W. Scherrer to Mr. Finzel 
RE; DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


EXEMPTED FROM COURT ORDER 


ALL DIVISIONS MAY PROCEED WITH DESTRUCTION OF FOLLOWING RECORDS: 


EMPLOYEE RECORD CMU3S- 
Index used for informational 
purposes . 

SUPERVISOR'S PERSONNEL 

FILES - Records on individual 

employees duplicated in or 

not appropriate for the Official 

Personnel Folder (OPF) , including 

production records and Notice of 

Tardiness. 

LEAVE RECORDS - T&A Registers; 
Number One Registers; Number 
Two Registers; Leave Accounting 
Listings; Leave Requests; SF-71s; 
Doctors Certificates; Record of 
Absences for Illness (FD-304). 

SERVICE LISTINGS - Correspondence, 
forms, and other records relating 
to the compilation of directory 
service listings, assignment 
charts, and routing slips. 


GRS #1, Item 6. 

Destroy on separation or 
transfer of employee. 

GRS #1, Item 18a. 

Review annually and destroy 
superseded documents; or 
destroy all documents relating 
to an individual employee 1 
year after separation or 
transfer . 

GRS #2, Items 3,8,9. 

Destroy when 3 years old. 


GRS #11, Item 3. 

Destroy 2 months after 
issuance of listing. 

(Request has been submitted 
to reduce retention to 
"Destroy after distribution") 


OFFICE OF EQUAL EMPLOYMENT OPPORTUNITY (EEO) AFFAIRS 

EEO records remain under the Order of 1/10/80 and should 
be preserved for review by NARS. 

FINANCIAL MANAGEMENT BRANCH 
BUDGET AND ACCOUNTING SECTION 


All budget preparation, presentation, and apportionment 
records remain under the Order of 1/10/80 (GRS #5) and should 
be preserved for review by NARS. A description of the records 
is being provided for identification purposes only. Records 
created prior to 1/1/21 must be offered to the National 
Archives . 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Budget Policy Files. 

Correspondence or subject files in formally organized 
budget offices documenting agency policy and procedures 
governing budget administration, and reflecting policy 
decisions affecting expenditures for agency programs. 

Budget Estimates and Justifications Files. 

a. Copies of budget estimates and justifications 
prepared or consolidated in formally organized 
budget offices at the bureau (or equivalent) 
or higher organizational level. Included are 
appropriation language sheets, narrative state- 
ments, and related schedules and data. 

b. Working papers and background materials. 

Budget Correspondence Files. 

Correspondence files in formally organized budget 
offices pertaining to routine administration, internal 
procedures, and other matters not covered elsewhere 
in this schedule. 

Budget Background Records. 

Working papers, cost statements, and rough data 
accumulated in the preparation of, annual budget 
estimates, including duplicates of papers described 
in item 2. 

Budget Reports Files. 

Periodic reports on the status of appropriation 
accounts and apportionment. 

a. Annual report (end of fiscal year) . 

b. All other reports. 

Budget Apportionment Files. 

Apportionment and reapportionment schedules, 
proposing quarterly obligations under each 
authorized appropriation. 




Memorandum R. W. Scherrer to Mr. Finzel 
RE; DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RmiMPTION OF RECORD 
DEgTRUCTt» PROGRAMS 


PROPERTY PROCUREMENT AND MANAGEMENT SECTION. 


Procurement, Supply^ and Grant Records 
(Disposal permitted by GRS #3) 

Any records created prior to 1895 must first be offered 
to the National Archives and Records Service for possible 
permanent retention before applying the disposal instructions. 


Additional items from this schedule were forwarded to the 
Contract Review Unit, Technical Services Division. 


1. Unique Procurement Files. 

Procurement files (as in item 4, Submit SF 115, Request 

below) documenting the initiation for Records Disposition 

and development of transactions Authority. 

that deviate from established 

precedents with respect to general 

agency procurement programs, 

other than those covered by Item 

13. 


3 . General Correspondence Files. 

Correspondence files of operating Destroy when 2 years old 
procurement units concerning 
internal operation and administrat- 
ion matters not covered else- 
where in this schedule. 

4. Routine Procurement Files. 


Contract, requisition, purchase 
order, lease, and bond and surety 
records, including correspondence 
and related papers pertaining to 
award, administration, receipt, 
inspection and payment (other than 
those covered in Items 1, 2, and 13) . 

a. Procurement or purchase 
organization copy, and 
related papers. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 




(2) Transactions of $10,000 or 
less and construction con- 
tracts under $2,000, dated 
subsequent to July 25, 1974; 
and transactions of $2,500 
or less dated prior to July 
26, 1974. 


Destroy 3 years after final 
payment. (close file at the 
end of the fiscal year, retain 
3 years and destroy, except 
that files on which actions 
are pending shall be brought 
forward to the next fiscal 
year's files for destruct- 
ion therewith.) 


(3) Transactions of more than Destroy 6 years after final 

$2,500 dated prior to July payment. 

26, 1974. 


b. Obligation copy. Destroy when funds are 

obligated. 

c. Other copies of records de- Destroy upon termination 
scribed above used by component or completion, 
elements of a procurement office 

for administrative purposes. 


5. Supply Management Files. 

Files of reports on supply 
requirements and procurement 
matters submitted for supply 
management purposes (other 
than those incorporated in 
case files or other files of 
a general nature) , exclusive 
of Department of Defense Reports 
reflecting procurement under 
exemptions authorized under Section 
201 (a) of the Federal Property 
and Administrative Services Act 
of 1949 (40 U.S.C. 481) . 

a. Copies received from other 
units for internal purposes 
or for transmission to 
staff agencies. 

b. Copies in other reporting 
units, and related work papers. 


Destroy when 2 years old. 


Destroy when 1 year old. 


8 . Nonpersonal Requisition Files. 

Requisitions for nonpersonal ser- Destroy when 1 year old. 
vices, such as duplicating. 
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RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


laundry, binding, and other services 
(excluding records associated with 
accountable officers' accounts 
(Schedule 6) . 

Inventory Requisition File. 

Requisitions for supplies and 
equipment for current inventory. 


a. Stockroom copy. 

b. All other copies. 
10 . Inventory Files. 

a. Inventory lists. 

b. Inventory cards. 


c. Report of survey files and 

other papers used as evidence 
for adjustment of inventory 
records, not otherwise covered 
in the GRS. 


Destroy 2 years after 
completion or cancellation 
of requisition. 

Destroy when 6 months old. 


Destroy 2 years from date 
of list. 

Destroy 2 years after 
discontinuance of item 
or 2 years after stock 
balance is transferred 
to new card or recorded 
under a new classification, 
or 2 years after equipment 
is removed from agency control. 

Destroy 2 years after date of 
survey action or date of post- 
ing medium. 


13. Tax Exemption Files, 


Tax exemption certificates and Destroy 3 years after period 
related papers. covered by related account. 

VOUCHER AND PAYROLL SECTION 

Payrolling and Pay Administration Records 
(Disposal permitted by GRS #2) 


Any record created prior to January 1, 1921, must be offered to 
the National Archives and Records Service before applying 
these disposition instructions. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

1. Individual Accounts Files. 

Individual earning reports. Transfer to the 

National Personnel Records 
Center (NPRC) , St. Louis, 
Missouri. Destroy 56 years 
after the date of the last entry 

4 . Individual Authorized Allotments 

Files . U.S. Savings Bond Destroy 3 years after 

authorizations; Standard Form 1192 separation of employee. 

or equivalent; savings authorizations 

and authorization for individual 

allotment to Combined Federal 

Campaigns . 

6 . Bond Receipt and Transmittal Files. 

Receipts for and transmittals of 
U.S. Savings Bonds and checks. 


7 . Bond Purchase Files. 

Forms and reports with related 
papers pertaining to deposits 
and purchases of bonds. 

10 . Records of Leave Data 
Transferred. 

Agency Copy . 

(Original SF 1150 filed 
permanently in the Official 
Personnel Polder) 

11. Notification of Personnel Action Files. 


Destroy 3 months after date 
of receipt. (Request will be 
submitted to NARS to extend 
retention to 3 years.) 


Destroy when 3 years 
old. 


Destroy when 3 years old. 


Copies of SF 50 (3-634), not 
filed in the Official Personnel 
Polder . 

a. Pay or fiscal copy. Destroy when related pay 

records are audited by GAO 
or when 3 years old, whichever 
is sooner. (Request will 
be submitted to NARS to extend 
retention to "3 years after 
transfer or separation of 
employee" . ) 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

12. Budget Authorization Reference Files. 

Copies of budget authorizations Destroy when superseded, 
in operating payroll units used 
to control personnel ceilings 
and personnel actions. 

13. Payroll files. 

Memorandum copies of payrolls, 
check lists, and related certification 
sheets, such as SF 1013, SF 1128A, 
or equivalents. 

a. Security copies of documents Destroy when Federal Records 
prepared or used for disburse- Center receives second sub- 
ment by Treasury disbursing sequent payroll or checklist 
offices, with relating papers, covering the same payroll unit 

b. All other copies. 

(1) If earning record card 
is maintained. 


(2) If earning record card 
is not maintained. 


15 . Payroll Change Files. 

Payroll change slips, exclusive 
of those of the OPF, such as SF 1126. 

a. Copy used in GAO audit. Destroy when related 

pay records are audited 
by GAO or when 3 years old, 
whichever is sooner. 

17 . Administrative Payroll Report Files. 

Reports, statistics, with 
supporting and related records 
pertaining to payroll operations 
and pay administration. 

a. Reports and data used for 
workload and personnel 
management purposes. 

(Miscellaneous Reports.) 


Destroy after GAO audit 
or when 3 years old, which- 
ever is earlier. 

Transfer to NPRC, St. Louis, 
Missouri, when 3 years old. 
Destroy when 10 years old. 


Destroy when 2 years old. 


Memorandum R. W. Scherrer to Mr. Finzel 
RE; DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


18. Tax Files. 


Withholding tax exemption 
certificates, such as IRS 
Form W-4, and similar state 
tax exemption forms. 


Destroy 4 years after form 
is superseded or obsolete. 


b. Returns on income taxes such Destroy when 4 years old. 
as IRS Form W-2. 

c. Reports of withheld Federal Destroy when 4 years old. 
taxes, such as IRS Form W-3, 

with related papers, including 
reports relating to income and 
social security taxes. 


21. Retirement Files. 


a. Reports and registers. 

Reports, registers or other 
control documents, and 
other records relating to 
retirement, such as SF 2807 
or equivalent. 

b. Assistance Files. 

Correspondence, memoranda, 
estimates, and other records 
used to assist retiring 
employees or survivors claim 
insurance or retirement 
benefits . 

c. Deduction files. 


Destroy when 3 years old. 
(Request will be submitted 
to NARS to extend retention 
to "3 years after transfer or 
separation of employee.") 


Destroy when 1 year old. 
(Request will be submitted 
to NARS to extend retention 
to 3 years.) 


SF 2806 or equivalent and other 
records used to document retire- 
ment deductions of individual 
employees. (Maintained in 
Official Personnel Folder as 
permanent record.) 

22. Insurance Deduction Files. 


Reports and related papers Destroy when 3 years old. 

including copies of vouchers 
and schedules of payments pertaining 
to insurance deductions. 


Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

23 . Levy and Garnishment Files. 

Official Notice of Levy or Destroy when 3 years old. 

Garnishment (IRS Form 668A or 
equivalent) , change slip, work- 
papers, correspondence, release 
and other forms, and other records 
relating to charge against retire- 
ment funds or attachment of salary 
for payment of back income taxes 
or other debts of Federal employees. 

24 . Wage Survey Files. 

Wage survey reports and data. Destroy after completion of 

working papers and related second succeeding wage survey. 

correspondence pertaining to 

area wages paid for each employee 

class; background papers establishing 

need, authorization, direction, 

and analysis of wage surveys; 

development and implement ion of 

wage schedules; and request for 

and authorization of specific rates 

(excluding authorized wage schedules 

and wage survey recapitulation sheets) . 

Travel and Transportation Records 
(Disposal permitted by GRS #9) 

This schedule covers records pertaining to the movement of 
goods and persons under Government orders. The record keeping 
involved in the movements centers around bills of lading, 
transportation requests, vouchers, and associated records, 
including those prescribed by Title 5 of the General Accounting 
Office Policy and Procedures Manual. 

3. Passenger Transportation Files. 

Memorandum copies of vouchers (SF 
1113 A) , memorandum copies of 
transportation requests (SF 1169) , 
travel authorizations, transportation 
request registers, and all supporting 
papers . 

a. Issuing office memorandum Destroy when 3 years 

copy . old . 

b. Obligation copy. Destroy when funds are 

obligated. 





Memorandum R. W. Scherrer to Mr . Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 



c. Unused ticket redemption Destroy when no longer needed 

forms, such as SF 1170. for administrative use. 

4. Passenger Reimbursement Files. 

Records relating to reimbursing 
individuals, such as travel orders, 
per diem vouchers, transportation 
requests, hotel reservations, and 
all supporting papers documenting 
official travel by officers, employees, 
dependents, or others authorized by 
law to travel. 

a. Travel administrative office 
files. 

b. Obligation copies. 


5. General Travel and Transportation 

Files. 

a. Correspondence, forms and 
related records pertaining 
to agency travel and transpor- 
tation functions, not covered 
elsewhere in this schedule. 

b. Accountability records. 

entries are cleared. 


Destroy when 3 years old. 


Destroy when funds are 
obligated. 


Destroy when 2 years old. 


Destroy 1 year after all 


Accountable Officers' Accounts Records 
(Disposal permitted by GRS #6) 


Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 

1. Accountable Officers' Files. 


a. Original ribbon copy of 

accountable officers' accounts 
maintained in the agency for 
site audit by GAO auditors, 
consisting of statements of 
transactions, statements of 
accountability, collection 
schedules, collection vouchers, 
disbursement schedules, dis- 


(1) Records created prior 
to Fiscal Year 1976 
(July 1, 1975); Destroy 
10 years, 3 months, after 
period covered by account. 

(2) Records created after 

Fiscal Year 1975 (June 30, 
1975) : Destroy 6 years, 3 
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Memorandum R. W. Scherrer to Mr, Pinzel 
RE; DESTRUCTION OF BUREAU RECORDS- 
PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

bursement vouchers, and all months, after period covered 

other schedules and vouchers by account. 

or documents used as schedules 

or vouchers, exclusive of 

freight records and payroll 

records. If an agency is operating 

under an intergrated accounting 

system approved by GAO, certain 

required documents, supporting 

vouchers, and/or schedules are 

included in the site audit records. 

These records document only the 
basic financial transaction, money 
received and money paid out or 
deposited, in the course of operation 
of the agency. All copies except the 
certified payment or collection 
copy, usually the original or ribbon 
copy, and all additional or support- 
ing documentation not involved in 
an integrated system are covered by 
succeeding items in this schedule. 


b. Memorandum or extra copies of Destroy 3 years after the 
accountable officers' returns period of the account, 
including statements of trans- 
actions and accountability, all 
supporting vouchers, schedules, 
and related papers not covered 
elsewhere in this schedule, and 
excluding freight records covered 
by Schedule 9 and payroll records 
covered by Schedule 2. 


2. GAO Exceptions Files. 

General Accounting Office notices 
of exceptions, such as Standard 
Form 1100, formal or informal, 
and related correspondence. 

3. Certificates Settlement Files. 


Destroy 1 year after 
exception has been reported 
as cleared by GAO. 


Copies of certificates of settle- 
ment of accounts of accountable 
officers, statements of differences, 
and related records. 


a. Certificates covering closed Destroy 2 years after 
account settlements, supple- date of settlement, 
mental settlements, and final 
balance settlements. 
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Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

b. Certificates covering periodic Destroy when subsequent 
settlements. certificate of settlement 

is received. 

4. General Fund Files. 


Records relating to availability, Destroji 
collection, custody and deposit 
of funds including appropriation 
warrants and certificates of deposit 
(SF 201, 209, and 219), other than those 
records covered by Item 1 of this schedule. 

Accounting Administrative Files. 

Correspondence, reports and data 
relating to voucher preparation, 
administrative audit, and other 
accounting and disbursing operations. 


Destroy when 3 years old. 


a. Files used for workload and 1 
personnel management purposes. 

b. All other files. 1 

Federal Personnel Surety Bond Files. 

a. Official copies of the bond and 
attached powers of attorney. 

(1) Bonds purchased prior to 1 

January 1, 1956. 1 

(2) Bonds purchased after 1 

December 31, 1955. 


Destroy when 2 years old. 


b. Other bond files, including 
other copies of bonds and 
related papers. 


Destroy when 3 years old. 


Destroy 15 years after 
bond becomes inactive. 

Destroy 15 years after 
the end of the bond 
premium period. 

Destroy when bond 
becomes inactive or 
after the end of the 
bond premium period. 


Gasoline Sales Tickets. 


Hard copies of sales tickets 
filed in support of paid invoices 
for credit card purchases of 
gasoline . 

Telephone Toll Tickets. 

Originals and copies of toll 
tickets filed in support of 
telephone toll call payments. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


Destroy after GAO audit 
or when 3 years old, 
whichever is sooner. 


Memorandum R. W. Scherrer to Mr. Finzel 
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PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

9 . Telegrams . 

Originals and copies of telegrams Destroy after GAO audit 
filed in support of telegraph or when 3 years old, 

bills. whichever is sooner. 

Expenditure Accounting Records 
(Disposal permitted by GRS #7) 

Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 

1. Expenditures Accountinc^ General 
Correspondence and Subject Fifes. 

Correspondence or subject files 
maintained by operating units 
responsible for expenditures 
accounting, pertaining to their 
internal operations and admin- 
istration. 

2. General Accounting Ledgers. 

General accounts ledgers, showing 
debit and credit entries, and re- 
flecting expenditures in summary. 

3* Appropriation Allotment Files, 

. Allotment records showing status 
of obligations and allotments 
under each authorized appro- 
priation. 

4. Expenditure Accounting Posting 
and Control Files. 

Records used as posting and control 
media, subsidiary to the general 
and allotment ledgers, and not 
elsewhere covered in this schedule. 

a. Original records. Destroy when 3 years old. 

b. Copies Destroy when 2 years old. 


Destroy when 2 years old. 


Destroy 10 years after the 
close of the fiscal year 
involved. 


Destroy 10 years after the 
close of the fiscal year 
involved. 



Memorandum R. W. Scherrer to Mr. Finzel 
RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


Property Disposal Records 
(Disposal permitted by GRS #4) 

1. Surplus Property Precedential Case 
Files. 


Case files on sales of surplus 
personal property (as described 
in item 6 below) documenting 
the initiation and development 
of transactions that deviate 
from established precedents with 
respect to general agency disposal 
or to major disposal programs. 


Submit SF 115, Request 
for Records Disposition 
Authority. 


2. Property Disposal Case Files. 

Case files on disposal of surplus Submit SF 115, Request 
real and related personal property, for Records Disposition 

Authority. 


3. Excess Real Property Reports. Submit SF 115, Request for 

Records Disposition Authority. 


4. Property Disposal Correspondence Files. 

Correspondence files maintained by Destroy when 2 years old. 

units responsible for property 

disposal, pertaining to their 

operation and administration, and 

not otherwise provided for. 

5. Excess Personal Property Reports. Destroy when 3 years old. 


6 . Surplus Property Case Files. 


Case files on sales of surplus personal 
property, comprising invitations, bids, 
acceptances, lists of materials, 
evidence of sales, and related corres- 
pondence (other than those covered in 
items 1 and 2). 


a. Transactions subsequent to 
July 25, 1974, of more than 
$10,000; and transactions 
prior to July 26, 1974, of 
more than $2,500. 


Destroy 6 years after final 
payment. (Place in inactive 
file on final payment and 
transfer to Federal Records 
Center 2 years thereafter.) 
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RE: DESTRUCTION OF BUREAU RECORDS- 

PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 


b. Transactions subsequent to 
July 25 , 1974, of $ 10,000 or 
less; and transactions prior 
to July 26 , 1974, of $2,500 
or less. 


Destroy 3 years after final 
payment. (Close file at the 
end of each fiscal year, retain; 
3 years, and destroy except 
that files on which actions 
are pending will be brought to 
the next fiscal year's files 
for disposal therewith.) 


7 . Real Property Files. 


Records necessary or convenient 
for the use of real property 
sold, donated, or traded to 
non-Federal ownership, includ- 
ing, if pertinent as determined 
by the releasing agency, site 
maps and surveys, plot plans, 
architect's sketches, working 
diagrams, preliminary drawings, 
blueprints, master tracings, 
utility outlet plans, equipment 
location plans, specifications, 
construction progress photographs, 
inspection reports, building and 
equipment management and maintenance 
records, allowance lists as well 
as duplicate copies of title papers, 
provided (a) that the records can 
be segregated without harm to 
other documents of enduring value, 

(b) that no responsibility attaches 
to the Government because of dis- 
agreement between the transferred 
documents and the physical condition 
of the property at the time of 
conveyance, and (c) that if the 
property is released for historical 
use or purpose the user agrees to 
retain them and return them to the 
Federal Government immediately upon 
the discontinuance of its use for 
historical purposes. 


Transfer to new custodian 
upon completion of sale, 
trade, or donation pro- 
ceedings, or acceptance 
of purchase money mortgage. 
(Also, see GRS 22, Design 
and Construction Records.) 


Stores, Plant, and Cost Accounting Records 
(Disposal permitted by GRS #8) 


Any records created prior to January 1, 1921, must be offered 
to the National Archives and Records Service before applying 
these disposition instructions. 
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PARTIAL RESUMPTION OF RECORD 
DESTRUCTION PROGRAMS 

1. Plant Accounting Files. 

Plant account cards and ledgers Submit SF 115, Request 
pertaining to structures. for Records Disposition 

Authority. 

2. Plant, Cost and Stores General 
Correspondence Files7 

Correspondence files of units Destroy when 3 years old. 

responsible for plant, cost 
and stores accounting 
operations . 

3. Stores Invoice Files. 


Invoices or equivalent papers used Destroy when 3 years old. 
for stores accounting purposes. 

4. Stores Accounting Files. 

Stores accounting returns and Destroy when 3 years old. 

reports. 


5. Stores Accounting Work Papers. 

Work papers used in accumulating 
stores accounting data. 

6 . Plant Accounting Files. 

Plant account cards and ledgers, 
other than those described in 
item 1. 


Destroy when 2 years old. 


Destroy 3 years after 
item is withdrawn from 
plant account. 


7 . Cost Accounting Reports. 

a. Copies in units receiving Destroy when 3 years old. 

reports. 

b. Copies in reporting units. Destroy when 3 years old. 

and related work papers. 

8 . Cost Report Data Files. 

Ledgers, forms, and machine- 
records used to accumulate data 
for use in cost reports. 
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Ledgers and forms. 

Destroy 

when 

3 

years 

old. 

Machine-records . 






(1) Detail cards. 

Destroy 

when 

6 

months 

old 

(2) Summary cards. 

Destroy 

when 

6 

months 

old 

(3) Tabulations. 

Destroy 

when 

1 

year old. 


RESTRICTED FROM DESTRUCTION - ALL DIVISIONS 


RECORDS OF THE CENTRAL RECORDS SYSTEM 

All records filed in classifications 1 - 212 are subject to 
review by NARS, are restricted by court order, and should 
not be destroyed. (Exceptions: Files related to Privacy 

Act requests and records of the Official Personnel Folder) 

BUDGET PREPARATION, PRESENTATION AND APPORTIONMENT RECORDS 


This record category includes budget policy files; budget 
estimates and justification files; budget correspondence 
files; budget background records; budget reports files; 
and budget apportionment files. The records continue to 
be restricted by court order (GRS #5) and should not be 
destroyed. 

INFORMATIONAL SERVICES RECORDS 


This record category consists of routine inquiries, replies 
and related correspondence with the public; records created 
in administering the Freedom of Information and Privacy 
Acts Programs; and formal informational releases and publications 
such as press releases, press conference transcripts, official 
speeches and indexes thereto. The records continue to be 
restricted by court order (GRS #14) and should not be destroyed. 

ADMINISTRATIVE MANAGEMENT RECORDS 

This category includes official directives, forms, records 
management files and committee, conference and organizational 
records. The records continue to be restricted by court 
order (GRS #16) and should not be destroyed. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


This category of records includes classified document receipts 
relating to the receipt and dispatch of classified documents; 
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emergency planning records; and records relating to facilities 
security, including guard functions, lost or stolen property 
and key accountability. The records continue to be restricted 
by court order (GRS #18) and should not be destroyed. 

RESEARCH AND DEVELOPMENT RECORDS 

This category of records continues to be restricted by court 
order (GRS #19) and records should not be destroyed. 

MACHINE-READABLE RECORDS 

This category of records continues to be restricted by court 
order (GRS #20) and records should not be destroyed. 

AUDIO-VISUAL RECORDS 

This category of records continues to be restricted by court 
order (GRS #21) and records should not be destroyed. 
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PURPOSE: ^ ^ * 

The purposes of this memorandum are to issue an j 

appropriate Memorandum to All Special Agents in Charge to 
advise of a change in records destruction policy based on 
modified orders issued by Judge Harold H. Greene, U.S. District 
Court, District of Columbia (U.S.D.C., D.C.), on 2/20/80 
asnd 4/3/80, which will permit field offices and Legats to 
implement a limited destruction program for administrative records 
and to recommend revisions in the MAOP to coincide with this action. 

RECOMMENDATION ; / 

That, upon approval of manual changes and SAC 
Memorandum, instant memorandum be referred to the Manuals Desk, ^ 
Administrative Services Division (ASD) , for apprc^iate<^tion. 


it XE agencies 
OFFICES 


DETAILS : 


APPROVED: 


e/ . 

” Direct! 


AdSYt. Serv. . 
Cridi. Inv. 


Director____ ^|U- 

AO-U;?' 

REASON FOR CHANGE 


Legs! Coun, 
Plan, 6 insp. 
Rsic. 


& r*«Kte 


5t ion . 


m 


It is necessary to change Bureau polic^ 
the destruction of certain administrative records. 


. dp" 


irding- 


Bureau teletypes, 1/11 and 14/80, advised 
FBIHQ and all offices to immediately suspend all 
destruction programs based on the preliminary injunction 
issued by Judge Harold H. Greene, U.S.D.C., D.C., on 1/10/80 


Enclosure 


irvrt 4 sK n _j" -a j » * »_ ■ __Vl. jrt ^ 


^ I 
\ 1 
V , 


1 - 66-19198 (Manual of Administrative Operations and Procedures# 
66-3286 Sub B (Destruction of Field Files and Records) 

- Manuals Desk _ 

1 - Mr. Mints (Attn: Mr , | | be r-' ■ 

1 - Mr. Finzel (Admin.) b7c -on 

1 - Mr. Scherre r E3 ^ 

1 - Mr. (Rfja^ontrol Folder) < j ") »«■«« 

(9) Declas^on: OROR. .kj 







Memorandum R. P. Finzel to Mr. Colwell 

RE; PROPOSED CHANGE IN MANUAL " 

OF ADMINISTRATIVE OPERATIONS '' ' 

AND PROCEDURES (MAOP) 


in civil action, "American Friends Service Committee, et al. 

V. William H. Webster, et al. (U.S.D.C., D.C.) Civil Action 
No. 79-1655." On 2/20/80 and 4/3/80, modified orders were 
issued by Judge Greene which would permit destruction of 
certain administrative records. Legal Counsel memorandum 
to the Director, dated 8/15/80, authorized the Records Management 
Division to proceed with destruction of these records since 
the plaintiffs' appeal time for the modifications had expired. 
Accordingly, Headquarters Divisions were delegated authority 
to initiate limited destruction programs, based on the General 
Records Schedules (GRS) and individual affidavits, by memoranda 
dated 9/12/80, which were subsequently approved. 

A review of administrative records maintained 
by field offices has been completed and records identified 
as being within the scope of the modified orders are being 
enumerated within authorized and defined retention periods 
as a guide for field office destruction programs. Retention 
periods have been amended in certain instances to comply 
with authorized retention periods as set forth in the GRS. 
Destruction of substantive file material in response to 
Privacy Act requests has not been addressed inasmuch as 
this matter was handled separately by Air tel to all SACs, 
dated 10/29/80. 

Field offices are being advised that, due to the 
limitations of the destruction authority, pertinent sections 
of the MAOP cannot be completely revised and, therefore, 
the attached SAC Memorandum and BUAirtel, 5/30/80, captioned 
"Destruction of Field Files and Records", regarding the 
disposition of physical evidence, will serve as the only 
guides to authorized record destruction programs. Manual 
revisions, although fragmentary, are being recommended for 
records coming within the scope of the modified orders to 
preserve the integrity of the Manual. Additional revisions be 
to Section 2-4.5 of the MAOP will be required upon resolution b7c 
of pending litigation. 


Appropriate contact was made with 
Manuals Desk, ASD, on 10/28/80. 
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Memorandum R. P. Finzel to Mr. Colwell 

RE; PROPOSED CHANGE IN MANUAL ' 

OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 

CHANGED TEXT 

MAOP, Part I, Section 9-12(1), page 118, should 
be revised as follows; 


(1) Time and Attendance Registers (PD-420) , Registers 
No. 1 (FD-31) , Registers No. 2 (FD-48) , and Registers No. 

3 (FD-256) are to be retained three years. These records 
should be destroyed on an annual basis when three years 
old. 


MAOP, Part II, Section 2-4. 5. 6 (3), page 304, should 
be deleted. 

MAOP, Part II, Section 2-4. 5. 9, page 307, through 
Section 2-4.5.18, page 314, should be deleted and replaced 
with the following; 

2-4. 5. 9 Noninvestigative Files and Records to be Destroyed 
If More Than Six Years, Three Months, Old, If 
Certain Conditions Are Met 


Field Support Account - Including cancelled checks, 
bank statements, check stubs, and bank passbooks. Destroy 
six years, three months, after period covered by account 
for records created after Fiscal Year 1975 (June 30, 1975). 
NOTE; Records created prior to Fiscal Year 1976 (July 1, 
1975) must be retained for ten years, three months, after 
period covered by account. 

2-4.5.10 Files and Records to be Destroyed If More Than 

Six Years Old, If Certain Conditions Are Met 

(1) Automobiles - Accidents - Destroy six years 
after case is closed. Retain if loss of life, personal 
injury to third party, or possible suits involved. 

(2) Health Record Cards - Cards containing dates 
of employees visits, diagnosis, and treatment. Destroy 
six years after date of last entry on card. 
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Memoxandum R. P. Finzel to Mr. Colwell 
Rl; PROPOSED CHANGE IN MANUAL 
OP ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


2-4.5.11 Files and Records to be Destroyed If More Than 

Four Years Old, If Certain Conditions Are Met 

Automobiles - After vehicle leaves custody by 
Sale, Transfer, Donation, or Exchange. 

2-4.5.12 Files and Records to be Destroyed If More Than 

Three Years Old, If Certain Conditions Are Met 

(1) Time and Attendance Registers, FD-420 (See 
Part I, 9-12.) 

(2) Registers No. 1, PD-31 (See Part I, 9-12.) 

(3) Registers No. 2, FD-48 (See Part I, 9-12.) 

(4) Registers No. 3, FD-256 (See Part I, 9-12.) 

(5) All Leave Accounting Listings (See Part I, 9-12.) 

(6) Leave Requests, FD-282 (See Part I, 9-12.) 

(7) Record of Absences for Illness, FD-304 
(See Part I, 9-12.) 

(8) Doctor's Certificates (See Part I, 9-12.) 

(9) Application for Leave, SP-71 (See Part I, 9-12.) 

(10) Correspondence relating to position classification 
appeals. Destroy three years after respliition. 

(11) Correspondence relating to employee appeals 
of performance ratings. Destroy three years 
after resolution. 

(12) Tax Exemption Files - Tax exemption certificates 
and related papers. Security Informants 
Income Tax Account Banking records. Destroy 
three years after period covered by related 
account . 



C0«Fl]bE«T!M, 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: * pfepOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PR0CEDURis (MAOP) 


(13) Telephone Toll Statements, invoices, and 
toll slips 

(14) Report of Excess Personal Property, SF-120 

(15) Correspondence, reports, and data relating 
to voucher preparation 

(16) Imprest Fund 

(17) Charity campaigns 

(18) Bills of lading 

(19) Government Transportation Requests and related 
correspondence 

(20) Household Goods - Transportation 

(21) Correspondence relating to reimbursing individuals, 
such as travel orders, per diem vouchers, 
transportation requests, hotel reservations, 

and all supporting papers documenting official 
travel by officers, employees, dependents, 
or others authorized by law to travel. 

(22) Lost or damaged shipment files - Schedules 

of valuables shipped and related correspondence 

(23) Recap of Cost of Operation and Accrued 
Milage of Bureau-owned Motor Vehicles, FD-150 


Radio Equipment Maintenance Log, FD-341. 
for three years after completion. 


Retain 


Postal Irregularities - Correspondence relating 
to irregularities in the handling of mail, 
such as loss or shortage of postage stamps 
or money orders or loss or destruction of 
mail. Destroy three years after investigation 
completed. 

Printing and duplicating - Files and correspondence 
pertaining to planning and other technical 
matters relating to the printing and duplicating 
function. 


COHFpW'^'- 
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Memorandum R. P. Finzel to Mr. Colwell 
RE; PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(27) Telecommunications general files, including 
plans, reports, and other records pertaining 
to equipment requests, telephone service 
and similar matters. 

(28) Speech material - except one copy of speech 
material of continuing interest. 


(29) 


(30) 


Quarterly and/or semiannual reports of 
the national organization of the Communist 
Party USA, furnished all offices by New York. 

If desired, individual offices may maintain 
for historical value. New York will retain 

Copies of annual letters submitted on informants 
maintained in control file. 



(31) Firearms 


(32) Inspections (For destruction of work papers, 
see Part II, 2-4.5.13(7).) 

(33) Office Personnel File (SAC is to review prior 
to destruction and specify documents to be 
retained longer than three years.) 

(34) SAC Letters and SAC Memorandums (See Part 
II, 2-4. 2.1 (3).) 

(35) Surveillances 

(36) Technical Equipment 

(37) Technical Plants 

(38) FBI Domestic Terrorist Digest 

(39) Record of positive contacts with sources 
of Bureau cases under the liaison program. 


■i 



inCtrTift,’ 

1 M i. ■ ‘ ■ ' ■ 
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Memorandum R. P. Pinzel to Mr. Colwell 
RE; PROPOSED CHANGE IN MANUAL 
OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(40) Monthly Administrative Reports 

(41) Copies of correspondence maintained in administrative 
control file concerning non-tax criminal 
information requested and obtained from the 
Internal Revenue Service (IRS) . See MIOG, 

Volume III, Part II, Section 19. 

2-4.5.13 Files and Records to be Destroyed When Two Years 

Old or After Office Inspection, Whichever Is Later 

(1) Daily Reports, FD-28 

(2) Record of Agents' individual accomplishments 
(SAC may retain FD-324 longer, if needed, 

as an aide in the overall evaluation of Agents ' 
performance) . 

(3) Copies of correspondence requesting record 
checks of Baltimore Source 4 and Passport 
Office, Department of State, maintained in 
control file. 

(4) Copies of quarterly progress letters submitted 
concerning informants (FD-374) and data maintained 
in control file to compile these letters. 

(5) Copies of semiannual inventory of property 
acquired during investigations, FD-192. 

(6) Indexing Lists for the FBI Law Enforcement 
Bulletin 

(7) Inspection work papers (yellows) covering 
prior inspection provided inspection just 
completed was full inspection and not a recheck. 

If longer retention deemed essential, appropriate 
notation to be made. (See Part II, 2-4.5.12(32).) 
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MeiiiiQrandum’ R. P. Finzel to Mr . Colwell 
RE: proposed CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(8) Copies of the Statistics Letter (FD-515) 
maintained in the control file. 


2-4.5.14 Records to be Destroyed After Close of Fiscal 
Year In Which Inspection Was Conducted 

Log of toll calls, FD-296 

2^4.5.15 Files and Records to be Destroyed When Two Years 
Old, If Certain Conditions are Met 

(1) Applications for employment and related records 
in the 67 classification. Destroy after 

two years if appointment did not result and 
background investigation was not conducted. 

(2) Supply Management Files - Correspondence 
relating to supply requirements and procurement 
matters submitted for supply management purposes. 
Destroy when two years old. 

(3) Ammunition - Destroy two years after completion 
or cancellation of requisition. 

(4) Inventory lists, cards, and requisitions. 

Destroy two years after final action. 

(5) Property Disposal Correspondence Files - 
Correspondence maintained by units responsible 
for property disposal, pertaining to their 
operation and administration. 

(6) Space files and related correspondence pertaining 
to the allocation, use, and release of space 
under agency control. Destroy two years 
after termination of assignment, when lease 
is cancelled, or when plans are superseded 
or obsolete. 

Files and correspondence relating to the 
administration, operation, and execution 
of the copying, duplicating, and printing 
functions. 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(8) Procurement matters - Original correspondence 
files concerning internal operation and 
administration not forwarded to FBIHQ. 

2-4.5.16 Files and Records to be Destroyed When One Year 
Old, if Certain Conditions are Met 

(1) Monthly Automotive Inspection Report, FD-212 

(2) Copies of correspondence forwarded to Office 

of Personnel Management relating to performance 
rating board reviews. Destroy one year after 
case is resolved (for files created prior 
to the Civil Service Reform Act of 1978) . 

(3) Notice of Tardiness, FD-120. Destroy when 
one year old at the end of the calendar year . 

(4) Photographic-Photocopy Log, FD-234. Destroy 
when one year old at the close of fiscal 
year . 

(5) Noninvestigative files and material of no 
continuing value in the following classifications: 


Classification 

Classification 

Classification 

Classification 

Classification 

Classification 

Classification 


Classification 

Classification 


1 - Training Matters only 

32 - Identification (Fingerprint 

Matters) 

33 - Uniform Crime Reporting 

62 - Miscellaneous Matters only 
64 - Foreign Miscellaneous 
66 - Administrative Matters 
80 - Public Affairs Matters (At 
FBIHQ, Laboratory Research 
Matters) 

94 - Research and Correspondence 

95 - Laboratory cases, other than Bureau 
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Memorandum R. P. Finzel to Mr. Colwell 
RE.: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND .PROCEDURES (MAOP) 


(6) Channelizing memoranda - copies of domestic 
security informants' statements designated 
for the 100 and 157 classification case files 
of informants. (See Part II, 2-4.5.23.) 

A memorandum must be prepared and placed 
in the file listing each item destroyed and 
the location of the original information. 

Use form FD-388a for this purpose. Employee 
destroying the channelizing memoranda must 
place date of destruction and his/her initials 
on the destruction memorandum. Thereafter, 
this memorandum will be filed in the case 
file as a permanent record of the serials 
destroyed. 

f 

(7) Forms 

(8) Gun Vault Charge-Out Records, FD-79 

(9) Bank robbery, bank burglary, and bank larceny 
summaries 

(10) Theft from Interstate Shipment and Interstate 
Transportation of Stolen Property summaries 

2-4.5.17 Files and Records to be Destroyed When One Year 
Old on an Annual Basis 

(1) Field Personnel Files - Destroy superseded 
documents. Forward file to FBIHQ 90 days 
after separation or retirement of employee 
for final disposition. 

(2) Office Personnel File - Destroy obsolete 
temporary documents relating to Bureau personnel 
only . (See Part II, 2-4.5.12(33), for disposition 
of remaining documents) . 



(3) 


Firearms Score Card, FD-39 



Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(4) In the absence of specific instructions to 

the contrary, material in any administrative 
• file not listed for destruction in this Manual 

may be destroyed when one year old on an 
annual basis if of no value, except for the 
following administrative files which must 
be retained: 

(a) Arraignment 

(b) Arrests 

(c) Interviews including confessions and 
signed statements 

(d) Searches and seizures 

(e) In destroying this material, carefully 
examine SAC memoranda to ensure that 
instructions which are still applicable 
and which will be of future value are 
retained as provided in Part II, 2-4. 2.1 
(3) of this Manual. 

2-4.5.18 Files and Records to be Destroyed When One Year 
Old on a Monthly Basis 

(1) Postal Records and mail and delivery service 

control files - Including Record of Registered 
Mail, FD-211; U.S. Postal Service Forms 3877 
(Outgoing registered mail) and 3883 (Incoming 
registered mail) ; records relating to certified, 
insured, and special delivery mail, including j 

receipts and return receipts? application 
for postal registration and certificates 

■A 
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Memorandum R. P. Pinzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



of declared value of matter subject to postal 

surcharge; reports of loss, rifling, delay, 

and other improper treatment of mail matter; 

records of receipt and routing of incoming 

and outgoing mail and items handled by private 

delivery companies; statistical reports on 

mail handled and work performed; records relating 

to checks, cash, stamps, money orders, or 

other valuables remitted by mail; and correspondence 

relating to the administration of the mail 

room operation. 

(2) Except New York and Washington Field Offices; 

Copies of INS form 1-94 or equivalent form 

used locally to furnish information from 

the 1-94 to FBIHQ which pertain to individuals 

within the provisions of the Manual of Investigative 

Operations and Guidelines, and which are 

retained in control files only and the index 

cards relating thereto. 

2-4.5.19 Files and Records to be Destroyed When Six Months 
Old, If Certain Conditions are Met 

(1) Daily Report of Support Services Supervisors, 

FD-127 

(2) Field Stenographer's and Typist's Daily Report, 

FD-76 

(3) CW Radio Log, FD-279 

(4) Telecommunications message registers, logs, 
performance reports, daily load reports, 
and related and similar records. 

(5) Report of stamps used, FD-161, and requisitions 
for stamps (exclusive of copies used as supporting 
documents to payment vouchers) . 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



2-4.5.20 Files and Records to be Destroyed When Four Months 

Old 

In auxiliary offices, investigative leads requesting 
only records checks, when results are negative or of no 
continuing value. 

2-4.5.21 Files and Records to be Destroyed When Three Months 

Old, If Certain Conditions Are Met 

(1) Transmittal letters - checks and bonds 

(2) Automobile Record Form, FD-73 

(3) FM Radio Station Log, FD-283 

(4) Gasoline sales tickets (tissue copy) 

(5) Duplicate property card of separated employees, 
FD-107 

(6) Identification credentials, including cards, 
badges, parking permits, photographs, agency 
permits to operate motor vehicles; property, 
dining room, and visitors passes; and other 
identification credentials. Destroy three 
months after return. 

(7) Building and Equipment Service Files - Request 
for building and equipment maintenance services, 
excluding fiscal copies. Destroy three months 
after work performed or requisition cancelled. ^ 

(8) Carbon copy of printout produced by NCIC 
terminal (Retain previous two months plus 
current month.) 

(9) Visiting employees 

2-4.5.22 Files and Records to be Destroyed When Two Months 

Old, If Certain Conditions Are Met 

(1) Messenger Service Piles - Daily logs, assignment 
records and instructions, dispatch records, 
delivery receipts, route schedules, and similar 
records related to the messenger function. 

C0MF|0EKTiAL 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(2) Telecommunications - Copies of incoming and 

outgoing messages retained in the ’message center. 

2-4,5.23 Files and Records to be Destroyed When Purpose 

Has Been Served 

(1) Acknowledgement of Transfer Orders, FD-67 

(2) Itinerary, FD-330 

(3) Circulars, flyers related to charity campaigns, 
recreational matters, open season for health 
benefits, blood donor program. 

(4) Copies of SF-50 (3-634) documenting individual 
personnel actions. 

(5) Credentials - Papers related to identification 
credentials, including receipts, indices, 
listings, and accountable records. Destroy 
when all listed credentials are accounted 
for . 

(6) Telecommunications - Tapes of outgoing messages. 
Destroy after transmission. 

(7) Channelizing memoranda in criminal cases 
and security cases must be destroyed following 
submission of reports or following submission 
of LHM in nonprosecutable espionage and 
nationalistic tendency cases. In addition, 
in domestic security matters, channelizing 
memoranda may be destroyed following preparation 
of an "investigative insert" for later inclusion 
in an LHM or report. 

(8) Channelizing memoranda in security cases 
must be destroyed when the contents have not been 
included in a report or LHM because the information 
is of no value to the report or LHM. In 
destroying these memoranda, be guided by 
the following instructions: 

(a) The Agent, at the time he/she dictates 

the report or the LHM in nonprosecutable 
espionage and nationalistic tendency 
cases, is to prepare a memorandum (form 
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Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



FD-338) listing the channelizing memoranda 
to be destroyed by serial or serial 
scope and requesting Support Services 
Supervisor to destroy. List channelizing 
memoranda to be destroyed because they 
are of no value to the report or LHM 
by file and serial number. This memorandum 
should indicate that pertinent information 
contained in the serials to be destroyed 
was incorporated in the report or the 
LHM, or in security cases was not included 
because the information was of no value 
to the report or LHM. 

(b) The cover pages accompanying the report 
or the cover document accompanying 

the LHM will list the file and serial 
number of the original informant reports 
or master channelizing memoranda£except 
in cases concerning reports or LHM 
prepared by Legal Attaches since Legat 
sources a^ not usually available for 
testimony n 

(c) In the case of multiple volumes, the 
destruction memorandum should be prepared 
by the Agent in sufficient numbers 

so that one copy will appear in each 
volume of the multiple volume file 
being stripped. 

(d) Prior to destruction, the Agent's recommendations 
are to be reviewed and approved by 

the supervisor at the time he/she reviews 
and approves the report or the LHM. 

(e) Employee destroying the channelizing 
memoranda must place date of destruction 
and his/her initials on the destruction 
memorandum. Thereafter, this memorandum 
will be filed in the case as a permanent 
record of the serials destroyed. 








Memorandum R. P. Pinzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 



(f) Channelizing memoranda based on confidential 
investigative techniques may be destroyed 
after submission of LHM or report. 

The cover pages of the report or the 
cover document of the LHM must record 
the exact location in the office files 
of the original information. 

(g) Channelizing memoranda of translatiohs / 

of foreign language newspapers and 
periodicals may be destroyed :p;rovided / 

the original translation is maiptaine#' 
in the main file of the publication 
concerned. 

(h) Channelizing memoranda from other offices 
may be destroyed provided the eommp,nication 
of transmittal and one copy of the channelizing 
memoranda are retained in your office. 

The cover pages to the report or the 
cover document to the LHM should list 
field office and the file number in 
which the original recording is located, 
as well as location in your files of 
the retained copy. 

(9) Do not destroy channelizing memoranda in 

the following instances: The original recording; 

serial one of a file regardless of its nature; 
serials containing indexing. It would appear 
that if indexing was necessary to channelizing 
memoranda, such indexing would only be done 
in the main case file as set forth in the 
title of the communication; serials showing 
"action" information: e.g., opening, closing, 

posting, or instructions given by a supervisor 
to an Agent concerning the case. 

(10) The destruction of these channelizing memoranda 
should be subject to close supervisory control 
to insure that all pertinent information 
contained in these memoranda is reported 
in the investigative report or the LHM. 









Memorandum R. P. Finzel to Mr. Colwell 
RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(11) Correspondence received by coastal offices 
requesting affirmative action in connection 
with stop notices placed with INS maintained 

, in administrative file (if no case file exists) 
when stop notices have been canceled or expired. 

(12) Correspondence from chronic letter writers 
which is nonspecific, frequently incoherent, 
and contains no data of interest to this 
Bureau or to other agencies. Prepare memorandum 
summarizing known background of each individual 
involved. Place memorandum, together with 

a typical letter from correspondent, in file 
and destroy remaining letters. Future irrelevant 
correspondence may be destroyed after notation 
showing receipt of material is placed on 
the memorandum in file which summarizes known 
background of the individual, 

(13) Teletype summaries or reproduced copies of 
teletype summaries on civil unrest sent to 
all field offices by FBIHQ. 

(14) Copies of communications concerning matters 
referred for prosecution to USAs maintained 

in subfiles which have been totaled and included 
in quarterly report to FBIHQ. 

2-4.5.24 Files and Records to be Destroyed Upon Notification 
of Death 

FBI National Academy graduates (office of origin) . 

2-4.5.25 Records to be Destroyed After Separation or Transfer 
of Employee 

Employee record cards used for informational purposes. 

2-4.5.26 Files and Records to be Destroyed When Abolished 
or Superseded 


(1) Copies of position descriptions and related 
cor r espondence 



RE: PROPOSED CHANGE IN MANUAL 

OF ADMINISTRATIVE OPERATIONS 
AND PROCEDURES (MAOP) 


(2) Copies of official publications, charts, 
posters, directives, regulations, forms, 
press releases or similar material. 


2-4.5.27 Files and Records to be Destroyed When Cancelled 
or Revised 

Mailing lists - Correspondence, request forms, 
and other records relating to changes in mailinf 
lists, card lists, and addressograph plates. 

Destroy when cancelled or revised, whichever is 
appropriate. 

2-4.5.28 Files and Records to be Destroyed Upon Termination 

or Completion '' " 

(1) Copies of routine procurement files, including 
contract, requisition, purchase order, lease, 
and bond and surety records. (Excluding original 
correspondence not forwarded to FBIHQ) 

(2) Copies of successful or unsuccessful bids. 


SAC Memorandum 


An SAC Memorandum has been prepared and is attached 

herewith. 
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UNITED STATES GOVERNMENT 

Memorandum 

A « \ 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


DATE3./14/81 


Finzel 




. ^ Eji«c Ap Inv. _ 
(y Exec AO Adm, I 
Exec AD LES.„ 
Asst. Dir.: 

Adm, Sefvs,i_ 

Crin. Inv. 

(dent. — 
Inirell. 

Laboratory 
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Plan. & Insp. 

Rec. Mgnt. 

T«cb. Servs, . 

Training 

©Public Alls, oi 
Telephone Rmf. 
Oirector’s SecS 


SUBJECl 


MNOUIRY BY CON G RESSMAN D OldfefiWARDS 

REGARDIpFHr^UpRDS..DE &T,m£TAOB...R^ 


PaR»>DSE : 




To record details of contact by Congressman Don 
Edwards (D-Cal.) with Records Management Division Section 
Chief Robert W. Scherrer regarding current FBI records 
destruction regulations. 


RECOMMENDATION : 




DETAIIiS : 


For information. 

APPROVED; 

i!/ 

Director 

Exec. AB-Adsn, 
Exoo. AD-Ir'.v. t 
Exec. AD-LES 


■!! Rarv. Lena! Coun. 






Adm, Sarv 
Cfim. Iriv._ 


Labcralcry . 


Legal Coun. 

E~;an. S insp. 

Roc. yis:rt- J. 

T^jch. Ser-.T?. 

Tra:n!‘i.;j 

0)f. O' Cc-rig. 
a FiibiiC Alfo., 





During the morning of 1/14/81, Congressman Don \§P^ 

Edwards, Chairman of the House Subcommittee ci|(r^-vil A /%1 | 

Constitutional Rights, contacted SA Emil f 

Office of Congressional and Public Affairs, tS oraerto^" 
ascertain the identity of the FBI official knowledgeable 
regarding current FBI records destruction regulations, **,«» ■*■ 

Moschella referred Congressman Edwards to SA Scherrer. ^ ^ 

Subsequently, Congressman Edwards telephonicallf® 
contacted SA Scherrer at FBIHQ on 1/14/81. Congressman 
E,djirards explained that he desired information regarding 
current FBI records destruction regulations in order to answer 
a question presented to his Subcommittee by the "Los Angeles j 

66-3286 f 

y 

1 - Mr. Colwell ^ 

1 - Mr. O'Malley r" /i r IfV/^ 

1 - Mr . Young / A Wr 

Attn: Mr. Moschella _ .ao, 

1 - Mr. Finzel 

,'l - Mr. Scherrer 



,Co^ 


EWSievp (7) 


CONTINUED OVER 



gSYSTSa 


C<yy t| 


Memorandura R. P. Finzel to Mr. Colwell 
INQUIRY BY CQN^SSSMAN DON EDWARDS 
REGARDING FB^I 'RECORDS DEifRUCTION REGULATIONS 


Times" regarding the destruction of COINTELPRO material 
contained in FBI records. Congressman Edwards advised that 
the "Los Angeles Times" apparently was preparing an article on 
the COrNTELPRO and the fact that the FBI had not, as a matter 
of policy, destroyed COINTELPRO material contained in FBI 
files had surfaced. Congressman Edwards requested a brief 
summary of current FBI records destruction regulations. SA 
Scherrer pointed out to Congressman Edwards that, at present, 
all previously approved National Archives and Records Service 
(NARS) destruction of FBI investigative records has been 
suspended since 1/10/80, based on an Opinion and Order of U. 

S. District Judge Harold Greene on the same date. 
Additionally, SA Scherrer explained to Congressman Edwards 
that it would be necessary for NARS to conduct an extensive 
re'-appraisal of FBI records holdings, bpth at FBIHQ and the 
field, in order to develop new retention schedules fpr 
submission to Judge Greene for h:is review ahd approval. rSA 
Scherrer also called Congressman Edward's attention to the 
fact that the vast majority of COINTELPRO material contained 
in FBI records is filed in security classifications and that 
no FBI records in these classifications had been destroyed 
sineo 1/16/78, based on a seif- imposed FBI moratorium on 
destruction of such material due to the discovery proceedings 
in the Felb, Gray, Miller cases. SA Scherrer also explained 
to Congressman Edwards -that , based on the Attorney .General's 
instruction of 6/6/77, all FBI files and records related to 
pending litigation. Congressional interest or FOIPA requests 
have not been destroyed. In conclusion, SA Scherrer 
emphasized to Congressman Edwards that the FBI had not 
promulgated a policy of not destroying COINTELPRO material 
contained in our files. 

Congressman Edwards expressed his appreciation for 
the information provided and indicated he would re-contact SA 
Scherrer through the Office of Congressional and Public 
Affairs should additional questions arise. 



UNITED STATES GOVERNMENT 


Memorandum 




UNITED STATES DEPARTMENT OF JUSTICE - 
FEDERAL BUREAU OF INVESTIGATION 


date: 2/2/81 



Re Bureau letter to all SACs, dated 5/30/80. 


Title 18, use. Section 2518, specifies that the 
contents of any wire on oral communications that were inter- 
cepted "Shall not be destroyed except upon an order of the 
issuing judge or denying judge and in any event shall be kept 
for ten years." United States Attorney's Office, San Diego, 
advised that because of Judge Greene's preliminary injunction, 
no applications ordered destruction of Title III tapes should 
be made without authority of the Justice Department. 

Because of the above, the Bureau is requested to 
contact Department and advise whether application for court 
ordered destruction of Title III tapes kept longer than ten 
years may be made. 










Memorandum 




■ Mr . Colw 


4/17/81 


From 


Subject; CHANGE IN MANUAL OF ADMINISTRATIVE ' 

OPERATIONS AND PROCEDURES (NjCHAi*) 

PURPOSE ; To recommend that the MAOP be changed to accurately reflect 

1 1 on/de s tr uc t ion period for Form FD-150 (Recap of Cost of Operation 
and Accrued Milage of Bureau-Owned Motor Vehicles) , and FD-111 and 
FD-llla (Semiannual Motor Vehicle Report) . 


R. P. F 




Ex«e ___ 

Ex*e AD lnv.___» 
Ex*c/aD J.ES 

Aofn«-S*rv«, 

Crim.' Inv. _■ ■ — 

(d«nt. 

lnt*ll. 

Loboratery 

Legal Caun. 

Plan.& Insp. 

Rec. Mgnr. . 

' Tech. Serve. .. — 
Training , 

Off. of Cong. 

& Public Affe... 
Telephone Rm.__^ 
Director** Sec'y— i 


DETAILS ; 


REASON FOR CHANGE 


By memorandum R. P. Finzel to Mr. Colwell 11/7/80 '^^^tioned 
as above. Part II, Section 2-4.5.12(23), page 309, was inad^^tently 
changed to reflect that Form FD-150 (Recap of Cost of Operation and 
Accrtied Milage of Bureau-Owned Motor Vehichle) is to be destroyed 
when three years old. Form FD-150 is used to recap cost of operation 
for individual vehicles and is retained in the individual car file. 

The retention period for car files is four years after vehicle leaves 
custody by sale, transfer, donation, or exchange; therefore, the above 
MAOP citation regarding the three year destruction of Form FD-150 is 
incorrect inasmuch as the form is an integral part of the car file and 
should be retained for the life of the file. Forms PD-111 and 
FD^llla (Semiannual Motor Vehicle Report) should have been identified 
as the forms to be destroyed when three years old. The FD-111 
and FD-llla is prepared semiannually and the original forwarded^ 
to FBIHQ, The copy maintained in a control file in the field 
is of no value beyond the three year period and can be destroyed 
persuant to general records schedule #10, item #3. 

Required contact has been made with the Manual Desk, 
*<^djninistratiV'e Services Division, for necessary coordination and 
jF assistance prior to the preparation of this memorandum. / 


1 INFORMATION C0NTA«^-^4^^ 


66-19198 ifeop) !, ifiA ,11 S ISiCLA^lFIfl) 

1 - Each Assistant Director APR ia§| 

1 - Mr . Steel be 

1 - Mr . I ~| b7c , 

1 - Mr . Scherre r 

1 - Mr^*^ -j (Di^iT^ipaJlSpnual Control Folder) 







am APR 1981 


APR 





Memorandum Finzel to Mr. Colwell 

RE; PROPOSED CHANGE IN MANUAL OF ADMINISTRATIVE 
OPERATIONS AND PROCEDURES 


CHANGE TEXT 

MAOP Part II, Section 2-4.5.12(23), page 309, delete and 
replace with the following information: 

"Semi-Annual Motor Vehicle Report, Form FD-111 and FD-llla." 

SAC MEMORANDUM 

An SAC Memorandum is not necessary since the aforementioned 
is routine in nature and can be communicated to the field and 
by regular monthly manual changes. 


y V/', 


V 


change 

Legats 




APPROVED: 


Director. 
f:x8c. AD- A 
EacC . AD-tnv. 
Exoc. AO-LbS 


AdiTi. Sc-rv. 
Crirn. !nv._ 

Sdo:-L 

li.ioii. 

!.-at-cra‘a!y 



& ;'b.. 
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Memorandum 








To :Mr . Finzel 
From R. W. Scherrer 


Date 


4/30/81 


bjec(C3sTRUCT: 


^„hi..V:^STRnC TION OF RRCORns. 




tuuau 


NATnmsir^ ?^nd records service (nars) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 


E.rc 



AD LES,. 


Afit. Dir.: 

Adm. 


Crtrr. Inv. 


Idem. 


infelt. - 

Loberotery . — . — 
^»ga! Conn. _ 

Plan. & Inep. 

Roc. Mynt. 

Tech. Seryft. 

T ro t nin9 

Off- Cor»$>. 

& Public Alfa. 

Tslephone Rm. 

Citecfor s Sec’y _ 


PURPOSE: 


To advise that on 4/29/81 the NARS Appraisal Group 
was furnished copies of certain documents from FBIHQ files in 
connection with their appraisal of FBIHQ and Field Office records. 


RECOf'lMENDATION : 

For information. 



DATE “j/ 



approved- 

arecUD' 

Ar*m Serv. 
Crim inv. 

Lsga! CSL'n. 

nta.n r. \np.p. 

p;- : 


r.C ^.- 1 - 



If -.r:-.-. ‘ 



'■''•ti-'' 

Oti. c, C r-,T,. 

DETAILS: 

&1.CC. AD-LtS 

1 

S pLjb.ic ,.,;s 


On 4/29/81 the NARS Appraisal Group was furnished 
Volumes 9 through 14 of Thomas H. Bresson Deposition, Civil Action 
#75-1121, entitled, "Michael Meeropol, aka Rosenburg, et al.. Plaintiffs 
V. Edward H. Levi, et al.. Defendants", and copies of attached 
documents from FBIHQ files. Enclosed documents were reviewed by the 
Document Classification and Review Section, Records Management 
Division, for classification action prior to being furnished to the 
NARS group. 

^ '' 



\ 

A 



Enclosures 


66-19249 
1 - Mr. Finzel 
1 - Mr . Scherrer 
1 - Mi ssl 
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IS MAY 3 



^ -i 

FBI/OOJ 



[emorandum 




To : Mr. Finzel 

From : Scherrer 

Subject: ‘^^isTRUCTION OF RECORDS 


Date 4/9/81 


tSestruction of records C t- 

NATIONAL MCHIVE8 'AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


PURPOSE : 

To advise that certain FD and FBIHQ forms were 
furnished to the NARS Appraisajl Staff for their assistance in 
reviewing FBIHQ and field files. 


RECOMMENDATION: For information. 


AFPRCVED: 




Lea;-! Caun. 


CriiT;. Ifiv. 




Off. cr C:nn. 
a pLit:.w 


% 

IHM 


66-19249 


FD-36 

FD-65 

FD-204 

FD-205 

FD-220 

FD-263 

FD-272 

FD-302 

FD-356 

PD-430 

FD-430a 

FD-467 

FD-515 

FD-517 

FD-532 


1-336 

7-72 

4-21 

4-22 

4-22a 

4-22b 

4-312 

4-674 

4-679 

4-720 


Exac AD A(*m. 

E**e AD Inv. 

Ex.c At> LE5 

Attt.«Dif.: 

Aefm. S*rvs. _____ 

Crim. Inv. 

Ment. . 



Loborotory - 
Legal Cewn. . 

Plan. & Insp. 

Ree. Mgnf. 

T eeh. Scr;'^-. ' 

Troi'ning, 

Off. of Ceng-i 

a. Public 

TetepKon^ 


DETAILS ; . 

In order to assist the NARS Appraisal Staff in their 
review of FBIHQ and field files, blank copies of the following 
FD and FBIHQ forms were provided to the NARS Appraisal Staff on 
3/17/51: 


. - ■ n-r-ni Xrx 


1 - Mr. Mintz (Attn: Mr.| 
1 - Mr. Finzel 
1 - Mr. Andrews . . v 
1 - Mr. 

1 - Ms. \ 

e vp ( / ; ^ C 





NOTRECORlMf 
APR 23 1981 


CONTINUEB-0V«R- 



memorandum 


I 





Subject : ( 


Mr. Finzel 


R. W. Scherrer 


-j^fTqTFrir.TiOH of reco rds 

WM’I OK AL ■ AR<5h I service (MARS) 
APPRAISAL OP FBIHQ AMD FIELD RECORDS 


4/7/81 


Ex«c AD A<iw>. 
Ex»c AD tftv. 

Ex.c AD LES 

Aicr .D«r.s 

Adm. S*rvs. 

Crlm. Inv. ■ 

ld*nt. *• 

Int.ll 

Laboratory 

Logoi Coun. - 
P(on. & Intp. 

Roe. Mgnf. 

Toch. SofVK. - — 

Training 

Off. of Cong. 

& Public Aff. 

Telopheno Rm, 

Diroetor'i Sac’y — 


PURPOSE ; 

To record correspondence received from NARS regarding 
security clearances held by NARS personnel. 


RECOMMENDATION : For information. 

APPROVED: 


Adm.S':W. 

Cnm. 


Cojn, 
r-'l'Ti i. \r:p 


DETAILS: 


Exec. .*001-3 


In connection with the appraisal of FBIHQ and field 
files by NARS, the attached communications relating to security 
clearances held by NARS personnel were received and should be 
made a matter of record. 

CoiTffl\unicat ions attached to the original of this 
memorandum are letters dated March 11, 1981, and March 7, 1980, 
from the Chief, Personnel Security Branch of General Services 
Administration. In addition, a memorandum dated 3/3/80 from the 
Assistant Archivist is attached. 

B„oio.u.es r ML WRM/STiON CONTAIJiD 

" ja Mssm 

OAlt-hiaa^tx — BYxeixjfu^ ^ 


1 - 

Mr. 

1 - 

Mr. 

1 - 

Mr. 

1 - 

Mr. 

1 - 

Mr. 

1 - 

Mr. 

1 - 

Ms . 

1 - 

Mr. 



RWS: 

evp 

(9) 




^OT EECORDEd' 
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PBI/ OOJ 



Assisi:anfc Attorney General 

Criminal Divis ton -- Appellate Se ction 

Attentions Hr. 

, JL 

Assistant Director — Legal Counsel i i 
Federal Bureau of Investigation ^ 

JOHH DOB V. 

WILLIAM Ho WEBSTER^ et al. 

(D.S.D.C.^ D.C.C.) 

CODRT OF APPEALS NO. 77-2011 


Attns Mr, Lawler 
Mr. Staines 
Attni Mr. Arnold 

lloveraber 4^ IS 30 

Mr. Banner 
Mr.l I 


Reference is made to your letter, captioned as 
above, dated July 29 , 1930. ' : I 

' This communication sets forth a detailed ex — ' 

pianation as to why, after cons ideriz^ Mr. t 

suggestions - in the above-referenced letter, the Identifi— -t' ' 
cation. Division (ID) continues to believe that expaactioa of 
conviction— set-aside (CSA) records is the laost appropriate 
method of compliance witJi toe decision of the court in the 
above— captioned case. Briefly stated; the ID points out 
the risk of Inadvertent disclosure daring eaployiaent eusd . 
licensing inguiries at state and local agencies; and the 
resulting harm that might be caused from the acquisition 
of only partial information by the inquirer. The cumber- 
some and time consuming method of providing the total 

record to those agencies entitled to it is also znentioncsd* \ 

. ... ' ; • - 

Particular emphasis is given to the fact that ’ 
only approximately 400 ^A certificates per year are involved. 
This fact coupled with the small rate of recidivism among ^ 
those receiving CSA certificates diminishes the importance' " ’ 
of maintaining the records when balanced against the haxa 
that might result from disclosure of the information. 


BFB:tlb 






Assistant Attorney General 


The ID concludes with a discussion of the 
availability of the same inforaation through other sources, 
and the extensiv e cost in volved in iii^i«senting the approach 
suggested by Mr. l I Our Technical Services Division 

concurs with the ID suggestion for reasons stated infra , 

The position of the begai Counsel Division (LCD) is 
also in accord with that of the ID, As long as there exists 
a clear possibility that information regarding the conviction 
may be disseminated, inadvertently or otherwise, the express 
Intent of the court in this case will be ffustrated, As' the 
court stated, "The plain fact is that — irrespective of notations 
and certification — unless the slate- is wiped clean in such a 
way that the FBI will not disclose, and the youthful ex~offender 
whose conviction was set aside may legally dany^ the exiateiu:a 
of that previous conviction, he will almost inevitably and ^ ^ 
forever bear its stigma in terms of both social relationships 
and economic opportunities. Anything less leaves him at best 
only slightly better off than if his conviction had never been 
set aside at all." Doe v. Webster, 606 F.2d 1226 {D,C.C, 1979), 
at p. 1239-1240, 

The primary concern of the Depeurtment appears to be 
the permanent loss of the record, which might prove use£\il in 1 
future law enforcesient investigations. According to a footnote,, 
of the opinion, niamerous district coxirts do not share this : 

concern, in that many are cited as viewing section 5021 as , 

authorising expunction. Ibid. , n. 47 at p, 1237, Hor vaa the - 
Doe court averse to the general idea of records being expunged, 
as evidenced in that portion of the opinion beginning on page 
1235, dealing with the federal record-keeping laws. The court 
was concerned with the fact that there sight be some lagitijaate 
law enforcement interest in the CSA records, but the primary . 
emphasis was on insuring that the records not be "disseminated to 
anyone, public or private, for euiy other purpose (than a bona fide 
criminal investigation)," Ibid, at p, 1244, The suggested 
system of sending out a caveat to all inquiring agencies to the 
effect that more information is available would protect the law 
enforcement interest, but not the interest of the ex-offender, 
about whom the court was priiaarily coiKjemed, ; 

When this is considered in conjunction with the fact 
that the information is available from other sources, as pointed 
out in more detail later, and the indication that Occasions when 
the information might be needed would be extremely rare, the 
concern over expunging the FBI record should be assuaged. 




Assistant Attorney General 


The following represents the basis for the belief 
by the ID that CSA records should be expunged* 

By mesaorandua froia Assistant Director - Legal Counsel 
to the Assistant Attorney General, Crisdnal Division — Appellate 
Section, dated F^rtiary 26, 19S0, captioned as above, the DOJ 
was requested to authorize expunction of identification record 
entries representing" convictions under the Federal Youth Cor- 
rections Act V? YCA\ when the conv iction is later set aside* By 
eteraorandum from I Attorney, Appellate Section, 

Crisdnal Division, to John A. Minta, Assistant Director — Legal 
Counsel, dated July 29, 1980, the D€XJ responded to our xaessoremduai. 

Tha i I memorandum stat^ that the BOJ did not agree 

with the FBI request because <a) expunction of the CSA entries 
\«>ttld deprive law enforcement of such inf on&ation din bona fide 
criminal investigations; Ch) the Department would be deprived of . 
information it needs in determining future PYCA eligibility; 
and (c) *%© should not unnecessarily yield prerogatives that the 
court permitted. • Accordingly, the DOJ proposed that CSA entries 
be deleted frcaa any responses to employment and licensing inquiries 
The DOJ farther propose that arrest fingerprint cards and other 
criminal justice inquiries be answered by deleting CSA entries 
and adding a caveat to the record advisii^ that additional infor- 
mation was available if the inquiry was in connection with a 
bona fide criminal investigation. The agency would then have 
to make another request for the cotaplete record, certifying that 
it was in connesetioa with such an investigation. 

The ID has serious reservations about implementing the 
procedure suggested by the DOJ, It would cause identification 
records bearing the caveat to be placed in the files of state 
central criminal history records repositories as well as the 
files of state and local law enforceront agencies where they 
Slight be revealed in response to ciaployE»nt and licensing inquiries 
Many of these agencies allow Federal agencies access to their files 
for employment and licensing purposes. The ID is aware that th©; 
Office of Personnel Management (OPM) and the Defense Investigative. 
Service (DIS) , two agencies which conduct the vast majority of: 
employment and licensing inquiries for the Federal Government, 
review the files of state and local criminal justice agencies, - 
Sven though OPH and DIS would not receive CSA information from 
the ID, they aay be alerted to this information during a state or 
local agency records check when the agency files contain- an FBI 
identification record bearing the caveat. Further, although 
state and local criminal justice agencies are not authorized 
to furnish information from FBI identification records in response 
to non— Federal csaployment and licensing inquiries, such informa- 
tion aay be disclosed inadvertently. 





( 


Tha release a state or local criminal justice 
agency of information from an FBI identification record bearing 
the caveat coaid restxLt in harm to an applicant if the inquirer 
presumes from the caveat that there are additional arrests and 
does not receive the complete facts, i»e*, there vas an arrest 
and conviction but the subject's good conduct resulted in the 
conviction being set aside. The ID is concerned over the 
possibility of lawsuits agiast the F31 when identi f ication 
record information is obtained in this manner and the applicant 
is denied employment. . f * 

A record bearing the caveat can also haixa the subject \ ^ 

whose name arises daring a law onforceaent inquiry. The caveat 
may lead a criminal investigator reviewing the re<a>rd to presume 
the is^ividual has a more serious record than actually escists. 

This may result in detrlsaental action against the record subject., 

The mere fact that the record is unusual will call attention to - 
it, contrary to the intent of the Doe decision »*icth seeJcs to 
protect those who earn CSA treati^nt. 

Another problem with the DOJ*s proposal is the added > 
tii^ for an agency entitled to the coi^lete record to receive 
it. First, the fingerprint card submission or other regtiest will 
be answered with the restricted record and the caveat. The 
recipient will then have to make a second request for the CSA 
information. Several additiohal weeks will elapse before the 
full record is obtained. In the meantliae, the record subject - 
may be in custody pending a bail determination, or awaiting a 
prosecutive determination. Here again the intent o£ Doe will "" 
be frustrated, * 

The DOJ argues that law enforcement would be deprived ^ . 

of CSA information for bona fide criiainal investigative purposes ' 

if our proposal to expunge such entries is adopted. It is 
pointed out that the ID receives only approximately 400 CSA ■ ■ ' ' ■ 

certificates each year. Recipients are persons who have 
demonstrated exe^laoy conduct which earned thea early tamina— , 
tion of confiaeEient or probation. Officials of the administrative 
Office of United States Courts (AODSC) have advised they maintain 
no data on recidivism by persons receiving CSA certificates? ; ' 
however, very few individuals who receive certificates become 
repeat defendaints in the Federal judicial system. Since many 
of these persona will never again become involved in the criminal 
justice process as a suspect or defendant, there will be no 
later need for their records to be disseminated. The futures of 
all who earn the CSA certificate 3lw>uld not be unnecessarily 
jeopardised for the small benefit gained by having these records 
available. 


- 4 - 



Assistant Attorney General 
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Assistant Attorney General 


•bo 

b7C 


Mr. l ses^randTia states tlae IX)J would be 

deprived of inforaation needed to de t e rs ise future FYCA eligibility 
if the ID procedure were adopted. It is ackzsowledged that ID 
records would provide the saost coE^preheBsive check to determine 
if a person has a prior conviction. Sosrevear, the same information 
may also be available through the O.S. Fre»ation Office where 
the individual was s\^>ervised or the ^sreaa of Prisons if the 
individual was confined. !The AOCSC maintains limited records 
concerning CSA setters, and say be ^le to identify perscKos who 
have been handled under the FfCA. Farther, in view of the A0USC 
statement that very few persons dhtaia the <»rtif Icatas becojse 
repeat offenders in the Federal judicial system, there will be 
lainlmal need for this information. 


, ; The DOJ argues that we shoAxId not unnecessarily yield 
prerogatives the court permitted. Given serious problesas 
encountered in trying to follow the court’s instructions, the 
ID still believes axpunction is the saost jwiicious course of action ^ 
when the danger of harm ix> the record s^ject and the possibility 
of lawsuits against the FBI are balanced against the small benefit b. 
to be derived from maintaining the rroozds. If this l aea ns yielding 
certain prerogatives permitted by the Court, then it seess a small 
price to pay for protecting individual rights. 

A final objection to the DOJ*s proposal is the cost 
and effort of impleraenting and maintaining the new system— The . : 

DOJ*s meiaorandua suggests that a slspla coding procedjjre cem be ^ 
implemented to provide automated response for CSA records, ^ile . 

it is agreed that the neces saury progxaaamieg can be accomplished, 
it is estimated that it will take three masa-nonths to identify * - 

and make the necessary changes to the functional specifications and 
six mau-months to program, check out, aad document all changes to 
the axis ting AIDS programs. The ID believes that this is an ex- 
tensive and costly undertaking and ^toald not be characterized as 
a simple prograngning change. 

Based on all the considera tines involved, the ID 
strongly believes that the procedures re«xsss«nded by the DOJ 
should not be adopted. 

Tha ,T«:hnicaLl Services Dxvisism i^SO} agrees with 
both the ID and the DOJ that CSA infomuitiaai should’ not be dis- 
seminated for ea^loymeat and licensing purposes. Dissemination of 


I 
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Assistant Attorney General 


CSA infonaation In response to all criiainal fingerprint 
card 3Qbi5issioas is considered isost desirable in serving 
tb 0 needs of th& criminal justice commtmity; however^ 
given tiie constraints iafjosed by the IK5J proposed pro- 
cedure, any dissemination would be impractical. The pro- 
posed procedures are lik«sfi@e lapractical in regard to the 
oJichange of records frt>» the HCXC Oosputeriaed Crisinal 
History file. TSD, therefore, concurs with the reojssaendatlon 
of the ID. 


In view of the above, the Departsseat is requested 
to redoasidex the recoaaaaadation that CGA records be expunged. 

If there are any questions, please contact Special 
, I at ?TS 324-4532 or Special Agent geanefch 

Arnold at FTS 324-5454. 


1 - Honorable CSjarlea ?. C* auff v 
United States Attorney 
Boom 2S0&— A U.S. Courthouse 
3rd 5 Constitution Avenue, SH 
Washington, D.C. 20001 
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Attentions Hs 


e» 

si 


Assistant United Statiss Attorney 




NOTE! This letter requests that the DOJ reconsider- its position - 
with regard to the disposition of Conviction-Set— Aside records 
under the Federal Youth Corrections Act. The Department pre- ■■•''/v 
viously rejected our proposal that all such records be expunged i.:..', 
This letter relates the basis for the identification Division’s - bV 
continued belief that expunction is roost consistent with the - 
Doe Couart’s decision. With regard to the stateiaents in the t ' 
first paragraph of Page 4 pertaining to the AOUSC, Hr. Kenneth 
Arnold, Section Chief, I.D., advised that this information 
was provided to him by a representative of . that Court dxiring V 
a telephone conversation. He could not recall the name -of the". > 
individual tx> whe® he spoke. ^ , H , ■ ^ 




Memorandum 



■ Assistant Director 
Records Management Divisij6a^ 


Date 4/22/81 


From : Legal Couns 




Subject 


l)£S7l(Ui:rufJ oF ;t 


'E*«e kb inw. 

Ckm AO Atf», 

Cm*e AD LES 1 

Aid. Dir.: 

A4«. Strvi. 

Cri«. !•» 

- - - - 

liiMI 

LoiHrrstarjr 

Legaf Cm*. 

Pien. & Imp. 

R«c. Mgnt. 

T«eh. Sarvt. 

Trsiiilag . 

Public Afli. OH. . 
TcUpbaae Ra. 

Oit«€l«(*» Svc'f _ 


PURPOSE: To provide a legal analysis of the Federal Youth \ 

Corrections Act (FYCA) , Title 18, United States 
Code (USC) , Section 5021(b), upon which a policy can be de- 
veloped by Records Management Division (RMD) for processing 
expungement orders, pursuant to the FYCA, such as arose in ^ 
connection with captioned subject. If 'X - 


cao cii.w&c? Ait ^ y i y 


SYNOPSIS ; By memorandum from R. W. Scherrer to Mr. Bailey, 
dated 7/10/80, RMD requested guidance from Legal 
H Counsel Division (LCD) regarding the proper disposition of 
ra file material following the receipt of a court order calling^ 

>4 for the expunction of the criminal record of an individual (T-* 
^ 'M afforded treatment under the FYCA, Title 18, USC, Section — ' 
5021(b). It is the opinion of LCD, that future dissemination 
jSSd of records concerning the arrest and/or conviction of any 

individual afforded expunction under the FYCA must be limited 
. to bona fide law enforcement agencies for bona fide law en- 
^5 forcement purposes, which would not include an investigation 

CJS % for the purpose of determining an individual's suitability 
^ for employment w ith a law enforcement agency. It is LCD's 
“ “ ** opinion that the|||PP Order in question did not intend to 

'“tH ^ require expunction in accordance with Title 21, USC, Section 
fes L’^S 844(b) (2) but only used this statute as an analogy whep^ls- 
iXj usJ cussing the authority of a federal court to expunge '€H^ffflT!fSl 
-record. ~ ^ ^ 

*sjZ /i/ 7 ^AUii 27 

RECOMMENDATION ; That dissemination of arrest and convicti on^ 

information subject to court ofcd &ge d expWf^*- 


t— 

CC3 — - 


ment under the FYCA be limited to inquiries from law enforcemeht ^ 
agencies for bona fide law enforcement investigative purposes, \ ^ 
not to include an investigation to determine suitabilit^for I 
J employment. c,.., , ^ 


"SET ASIDE RECUKD" ' 

Tiginal filed in the Special Filt 
oom pursuant to Federal Youth 
orrections Act, 18 USC, Section j 
021(b). 


- Mr. 


AFTfOVED: 

Director 

Exec. AD-A*n, 

Exec.AD-bw. 

Exic. AD- 1 .es ■■ 


f tn: Mr. Scherrer) 0£C_D19Bl. 

Starnes 

(6) . , 


Atim. Scfv. 

Cricn. !nv. 

Wen!. 

Wen. 

■ Labomtory 

1 - Mr.” 
1 - Mr. 

1 - Lega 


Lrga! Ccun. 
P!?,n. & {.nsp-S 
Roc 

Tech. Eerv/_ 

Training 

Off- of Cong. 

S RuMc Affs. 


jsearct 


ft.Cc iVtUor^ 


Unit 




Memo LC 
Re: 



< 


) 


DETAILS : By memorandum from R. W. Scherrer to Mr. Bailey, 

dated 7/10/80, RMD requested guidance from LCD re- 
garding the proper disposition of file material following 
the receipt of FYCA expungement orders such as the one which 
arose in connection with captioned matter. Attached is a 
copy of an order from the United States District Court for 
the Southern District of Il linoi s calling for the expunction 
of the "criminal record" of J BP , .w ho was afforded treatment 
under the PYCA. 1/ While the mdljf Court notes that expunction 
is not explicitly mentioned in the FYCA, the Court bases its 
authority for this expunction on its "inherent power to expunge 
a criminal record if, in the particular case, expunction would 
further the purposes of the Youth Corrections Act." Based 
upo n a. pr evious recommendation from LCD, RMD has segregated 
the file from the central records files in order to pre- 

vent dissemination of information from this file until a 
policy for handling FYCA orders is implemented. LCD believes 
that a policy for handling such cases is necessary in order 
to comply with the legislative intent of the FYCA and all 
future FYCA orders. 

The Congressional purpose of the FYCA was to prevent 
young offenders from becoming habitual criminals and "to help 
the offender get a job and keep him from having to be turned 
down by a prospective employer because of the fact that he 
has had a conviction." 2/ 


1/ Title 18, use. Section 5021 (1970). In full, the statute 
provides: 

(a) Upon the unconditional discharge by the division 
of a committed youth offender before the expiration of the 
maximum sentence imposed upon him, the conviction shall be 
automatically set aside and the division shall issue to the 
youth offender a certificate to that effect. 

(b) Where a youth offender has been placed on probation 
by the court, the court may thereafter, in its discretion, 
unconditionally discharge such youth offender from probation 
prior to the expiration of the maximum period of probation 
therefore fixed by the court, which discharge shall automa- 
tically set aside the conviction, and the court shall issue 
to the youth offender a certificate to that effect. 

^/ Hon. Orie L. Phillips, Chief Judge, U.S. Court of Appeals, 
Tenth Circuit, before the Senate Committee on the Judiciary 
on S.1114 and S.2609, 81st Cong., 1st Sess., (1949) p. 70. 

3/ Correctional System for Youth Offenders: Hearings on S.1114 

and S.2609 Before a Subcommittee of the Senate Committee on 
the Judiciary, 81st Cong., 1st Sess., 1 (1949). What is now 
referred to as section 5021 was originally section 5025. 
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Although the Congressional purpose of the FYCA is 
clear, just what is encompassed by the term "set aside" con- 
tained in Section 5021(b) is not clear from the legislative 
history as there was only limited discussion of this term 
in the Committee hearings. What remarks were made did little 
to dispel the doubt surrounding the term "set aside". 2/ 
Because of the lack of documentation of the Congressional 
intent behind Section 5021, the courts have had the task of 
defining the proper implementation of the statute. This has 
resulted in the meaning of the "setting aside" of a conviction 
still continuing to cause controversy among the federal courts 
which do not agree on the construction to be given Section 
5021. £/ The meaning and effect of "set aside" has been 
variously interpreted by federal courts and described as "ex- 
punged", "sealed", "vacated", "wiped out" or "pardoned". 

United States v. McMains 5/ was the first case to 
deal directly with the expunction of conviction records under 
the FYCA. In McMains the Court concluded that Congress did 


j4/ Compare, Schaefer, The Federal Youth Corrections Act: 

The Purposes and Uses of Vacating the Conviction. Fed. Proba- 
tion, Sept., 1975 at 31, with Cough, The Expungement of Adjudi- 
cation Records of Juvenile and Adult Offenders: A Problem 

of Status, 1966 Wash. U.L.Q. 147. Language used by courts 
when only parenthetically referring to the effects of Section 
5021 upon the records of an ex-offender is often ambiguous. 
Language which appears to indicate that the provision acts 
to expunge both the conviction and the youth's criminal record 
has been used by several courts. See , Cox v. United States , 

473 F.2d 334, 336, 340n.4 (4th Cir. 1973); United States v. 
McDonald , 481 F.2d 513, 525 (D.C. Cir. 1973) (dissenting opinion) ; 
United "States v. McDonald , 386 F.Supp. 587, 589 (D.N.H. 1975); 
United S tates v. Bailey , 343 F.Supp. 76, 78 (W.D. Mo. 1971); 

United §t~ates~v. Caviness , 239 F.Supp. 545, 553 (D.D.C. 1965). 
Other courts, however, have used language indicating that 
Section 5021 expunges only the record of conviction. See 
United States v. Mol let , 510 F.2d 625, 628 (9th Cir. 1975); 

Braqer v. United States , £27 P.2d 895, 897n.l (8th Cir. 1975); 
United States v. Bronson , 449 F.2d 302, 305 (10th Cir. 1971); 
United States v. Prianos , 403 F.Supp. 766, 769 (N.D. 111. 

1975); United States v. Borawski , 298 F.Supp. 198, 200 (E.D. 

N.Y. 1969). 

5/ 540 F.2d 387 (8th Cir. 1976). 
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not intend Section 5021 of the FYCA to remove a youth’s record 
from public scrutiny, but intended instead to compromise the 
rehabilitative goals of the FYCA in favor of "the important 
societal interest served by criminal record keeping" and held 
that the FYCA does not authorize or empower a federal court 
to expunge a criminal record of one whose conviction has been 
"set aside". S/ 

After McMains , the Sixth Circuit in United States 
v. Doe 7/ also held that Section 5021 did not authorize ex- 
punction, but stated that the setting aside of a person’s 
conviction should be noted on all records. Previously, in 
United States v. Fryer 8/ the Sixth Circuit had referred to 
the FYCA as an "expungement" statute. The Sixth Circuit dis- 
tinguished this apparent conflict by a difference in the defi- 
nition of the term "expungement". The Fryer Court equated 
expunction with vacating the judgment of a conviction, whereas 
in Doe , expunction meant the destruction or erasure of records. 
The Doe Court went on to say that the FYCA is an expunction 
statute in that it annuls convictions. 9/ Thus, consistent 
with Fryer , the conviction may not be used in later prosecu-r 
tions, but it is not erased and remains available to law en- 
forcement agencies. 

The District of Columbia Circuit has considered 
the subject of expunction on several occasions. In 1962, 
the Court of Appeals in Tatum v. United States 10/ stated 
in dictum that section 5021 of the FYCA allowed the expunction 
of both "the conviction and the record". 11/ This dictum 
was followed by Stevenson v. United States 12/ where the Court 
noted that it could spare an ex-offender the burden of a life- 
long criminal record by setting aside the conviction. 13/ 

The District Court for the District of Columbia in United 
States V. Glasgow 14/ stated the purpose of the Act, as men- 
tioned above, and Tn dictum suggested that the records of 
the ex-offender could be sealed, thereby freeing him of the 


6/ Id., 389. 

2/ 556 F.391 {6th Cir. 1979). 

8/ 545 F.2d 11 (6th Cir. 1976). 

9/ 556 F.2d 391, 393. 

10/ 301 P.2d 854 (D.C. Cir. 1962). 
11/ Id., 856n.2. 

12/ 380 F.2d 590 (D.C. Cir. 1967). 
13/ Id., at 593. 

24/ 389 F.Supp. 217 (D.D.C. 1975). 
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taint of conviction. 15/ Doe v. Webster 16/ is the first 
case in which a federal court of appeals has found that Sec- 
tion 5021 authorizes expunction of a conviction record. This 
Court examined the reasoning of McMains and United States 
V. Doe and then parted with their precedent. the Webster 
Court did not find it fatal that Congress did not specifically 
use the word "expungement" in Section 5021. This Court's 
reading of the legislative history of the FYCA led it to con- 
clude that there was nothing which would Indicate that the 
term "set aside" did not mean expunction; and in fact the 
Court found support in some statements contained in the legis- 
lative history such as: "wiped out ... the conviction", 17/ 

"completely set aside the conviction so that (the person) 
will not have a criminal record staring him in the face", 18/ 
and that "this law blots out (the person's) sentence and lets 
(him) go without any stigma . . ^ to indicate that ex- 

punction was the proper remedy. 

The Webster Court was unpersuaded by the government's 
arguments that expunction was barred by the record-keeping 
power vested in the Attorney General. 20/ Congress can limit 


15/ Id., 224n.l7. 

^/ 606 P.2d 1226 (D.C. Cir. 1979). 

17/ Senator Harley M. Kilgore, Congressional Record, Oct. 18, 

1949, 81st Cong., 1st Sess., p. 14889; Hearings before the 
Senate Committee on the Judiciary on S.1H4 and S.2609, 81st 
Cong., 1st Sess., 1949, p. 70n.'2. 

18/ Id., 45. 

19/ Id., 19. 

20/ The government cited 28 USC, Section 534 (1976) as authorizing 
the retention of records by the Attorney General. Section 
534 provides in pertinent part: 

534. Acquisition, preservation, and exchange of identifi- 
cation records; appointment of officials 

(a) The Attorney General shall 

(1) acquire, collect, classify, and preserve identi- 
fication, criminal identification, crime, and other records; 
and 

(2) exchange these records with, and for the official 
use of, authorized officials of the Federal Government, the 
States, cities, and penal and other institutions. 

(b) The exchange of records authorized by subsection (a) (2) 
of this section is subject to cancellation if dissemination 

is made outside the receiving departments or related agencies. 
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the record-keeping power of the Attorney General, as evidenced 
by a recently enacted statute expressly authorizing the expunction 
of the records of certain federal drug offenders. 21 / It 
is only logical that Congress, which conferred the record- 
keeping power on the Attorney General may limit the power 
as it later sees fit. Courts have also intruded into this 
power by the equitable expunction of criminal records in extra- 
ordinary circumstances. 22/ The Webster Court found that 
Section 5021 was a statutory exception to the power of the 
Attorney General and that, in any case, the Court's inherent 
equity power to expunge records could be invoked to override 
the statute. 

The Webster Court incorporated into its interpretation 
of the FYCA a balancing of governmental law enforcement needs 
against the individual ex-offender's right to privacy. The 
Court defined "expunction" to mean a separate storage of the 
conviction records which may be used only "in the course of 
a bona fide criminal investigation". 23 / The Court reasoned 
that this type of "expunction" will not burden law enforcement 
agencies and yet will afford individual ex-offenders maximum 
protection. The Court stated that law enforcement agencies 
would have complete access to arrest records, and that the 
conviction records will be available in a "bona fide criminal 
investigation". The Court found that the interests of the 
ex-offender and law enforcement could both be protected by 
this form of "expunction". 

The plaintiff in Webster also sought the expunction 
of his arrest records. Such expunction is not within the 
scope of Section 5021 of the FYCA, as by its language, 5021 
provides only for setting aside of convictions. However, 
under the FYCA a "conviction" is a judgment, a verdict, or 
plea of nolo contendere. 24/ This definition precludes any 
construction of Section 5021 that might include arrest records 
in those records which are set aside under the Act. So, the 
decision as to whether the plaintiff's arrest records should 
be expunged rested upon the Webster Court exercising its 

21/ 21 use. Section 844(b)(2) (1976). 

22/ E.g., United States v. McLeod , 385 F.2d 734 (5th Cir. 

1967); United States v. Benlizar , 459 F.Supp. 614 (D.D.C. 

1978); Urban v. Breier , 401 F.Supp. 706 (E.D. Wis. 1975). 

Contra, Rogers v. Slaughter , 469 F.2d 1084, 1085 (5th Cir. 

1972) . 

^/ 606 F.2d at 1244. 

2A/ 18 use 5006(g) (1976). 
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equitable power of expunction. The Court employed the test 
of whether federal law enforcement interests outweigh the 
plaintiff's right of privacy, the outcome of which depends 
on the facts of each particular case. The Webster Court found 
that the governmental interest in law enforcement outweighed 
the plaintiff's right to privacy, and held the arrest records 
could not be expunged because no extraordinary circumstances 
such as a constitutional violation were at issue. The Court 
noted that persons arrested but not convicted are not entitled 
to expunction as a matter of course, and that a convicted 
person should not gain any advantage solely by virtue of his 
conviction. This reasoning is supported by precedent. The 
District of Columbia Circuit has found on numerous occasions 
that arrest records may not be expunged absent statutory 
authority. 25/ Other circuits are largely in agreement with 
the D.C. Circuit. 26/ 

Recently, two federal district courts have followed 
the basic reasoning of the Doe v. Webster Court. However, 
unlike the Doe v. Webster Court, they have concluded from 
a review of the FYCA legislative history that Section 5021 
not only implicitly authorizes, but requires expungement of 
a youth's arrest records, as well as his conviction records. 
United States v. Thomas A. Henderson 27/ and United States 
V. John Doe . 28/ Both Courts state that a federal court has 
the inherent power to expunge a youth's arrest record where 
expungement would further the purposes of the FYCA. The basic 
difference between these cases and Doe v. Webster is that 
they chose to read the phrase "set aside the conviction" very 
literally, while the Doe v. Webster Court chose to interpret 
the word "conviction" narrowly so as to exclude the arrest record 
from the expungement remedy. The Henderson Court noted that 
federal and state courts have often recognized that the word 


25/ See, e.g., Utz v. Cullinane , 520 F.2d 467 (D.C. Cir. 1975); 
Sullivan v. Murphy , 478 F.2d 938 (D.C. Cir.), cert, denied , 

411 U.S. 880 (1973); Morrow v. District of Columbia , 417 F.2d 
728 (D.C. Cir. 1969); United States v. Benlizar, 459 F.Supp. 

614 (D.D.C. 1978). 

26/ E.g., Shipp v. Todd, 568 F.2d 133 (9th Cir. 1978); United 
States V. Schnitzer , 567 P.2d 536 (2d Cir. 1977); United States 
v. Linn , 513 F.2d 925 (10th Cir.), cert, denied , 423 U.S. 

836 (1975); United States v. McLeod , 385 F.2d 734 (5th Cir. 
1967) ; see , Coleman v. United States Dep't. of Justice , 429 
F.Supp. 411 (N.D. Ind. 1977). 

2JJ 482 F.Supp. 234 (D. N.J. 1980). 

28/ 496 F.Supp. 650 (D. R.I. 1980). 
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"conviction" is of equivocal meaning. In United States v. 
Cody 29 / the Court stated that what constitutes a conviction 
"varies according to the purpose for which its definition 
is sought". 30/ Even courts which have not explicitly ad- 
dressed this~Tssue have in actuality looked to the intent 
of a particular statute in order to derive a definition for 
the word "conviction". 31/ 

It should be noted that although both courts in 
United States v. Henderson and United States v. John Doe 
ordered "expungement" of both arrest and conviction records, 
they specifically referred to "expungement" as the remedy 
fashioned by the District of Columbia Circuit in Webster . 32/ 
The Henderson Court extensively discussed the Government's 
investigative need to maintain criminal records and stated 
that this remedy would adequately accommodate both the inter- 
ests of the law enforcement community in record-keeping and 
the youthful offender's interest in freedom from the taint 
of a criminal conviction. 


^/ 529 F.2d 564, 566n.3. (8th Cir. 1976). 

30/ See also. People v. Fabian , 192 N.Y. 433, 449 (1908); 

DeVeau v. Braisted , 5 N.Y. 2d 236, 242 (1959); Richetti v. 

New York State Board of Parole , 300 N.Y. 357, 360 (1950) . 

31/ E.g., Quershi v. Immigration and N. S. Dept, of J. of 
United States , 519 F.2d 1174, 1175-76 (5th Cir. 1975) (looks 
to Congressional intent of "conviction" in 18 USC, 1251(a)(5); 
Zabanazad v. Rosenbery , 306 F.2d 861, 861-62 (9th Cir. 1962) 
(determines that a violation of 11530 of the California Health 
and Safety Code is a "conviction", and therefore warrants 
deportation) ; Postma v. International Bro. of Teamsters, Etc. , 
Local 294 , 229 F.Supp. 655, 658 (N.D. N.Y.), add|d , 337 F.2d 
609 (2nd Cir. 1964) (construes the word "conviction" as used 
in 29 USC, 504); United States v. Lee , 227 F.Supp. 450 452 
(D. N.D. 1964) found a court-martial conviction to fall within 
the ambit of the term "conviction" as used in 15 USC, 902(e)). 

32/ The text of Webster's remedy is as follows; 

The set-aside must be actual: the conviction records 

must be physically removed from the central criminal files 
and placed in a separate storage facility not to be opened 
other than in the course of a bona fide criminal investigation 
by law enforcement authorities and where necessary for such 
an investigation. These records may not be used by appellees 
FBI for any other purpose, nor may they be disseminated to 
anyone, public or private, for any other purpose. 

Once notified of the entry of a set-aside order, appellees 
and their agents will be required to respond in the negative 
to any and all inquiries concerning the set-aside conviction. 
Similarly, the ex-offender whose conviction is or has been 
set aside under section 5021, may legally reply in the negative 
to any and all inquiries concerning his former conviction. 
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The United States v» John Doe Court ordered: 

1. Once a district court issues its order setting 
aside a conviction under section 5021 and transmits 
that order to the Federal Bureau of Investigation, 
it will not be sufficient for the Identification 
Division of that Bureau merely to enter the words 
"set aside" on its records. The set-aside must 

be actual: the conviction records and the arrest 

records must be physically removed from the central 
criminal files and placed in a separate storage 
facility not to be opened other than in the course 
of a bona fide criminal investigation by law en- 
forcement authorities and where necessary for such 
an investigation. These records may not be used 
by the government for any other purpose, nor may 
they be disseminated to anyone, public or private. 

2. Once notified of the entry of a set-aside order, 
the government and its agencies will be required 

to respond in the negative to any and all inquiries 
concerning the set-aside conviction and arrest 
records. 33/ 

The Webster decision prescribes a system of segre- 
gation of identification records for the Federal Bureau of 
Investigation (FBI) . This restriction, which is short of 
expungement in its purest sense, serves the interests of 
rehabilitation without denying law enforcement agencies access 
to a criminal record. Several cases have held that a court 
can shape a remedy in equity in the absence of a specific 
statutory remedy. Thus a court can shape relief in the form 
of something less than actual expunction by ordering records 
sealed and prohibiting disclosure of their contents. 34/ 

Thus, the FBI must not only comply with FYCA expunc- 
tion orders for identification records but must insure that 
information concerning an ex-offender's arrest and conviction 
is not disseminated so as to negate the purpose of the FYCA. 


33/ The wording of this order was taken from Doe y. Webster , 
supra , at 1244, except as to that portion pertaining to arrest 
records. 

34/ 424 U.S. 693, 47 L.Ed. 2d 405 (1976). 
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The above court decisions agree that the purpose of "setting 
aside" the conviction record is to protect the youthful ex- 
offender from the social stigma and loss of economic opportunity 
that accompanies the status of an "ex-con" label. The courts 
agree that the intent of the FYCA, as indicated throughout 
its legislative history is to afford individuals processed 
under the FYCA an opportunity to gain employment and reintegrate 
into the productive segment of society; although, in providing 
this protection, these courts recognize the legitimate law 
enforcement interests of the Government in keeping criminal 
records and the statutory duty of the FBI to maintain these 
records. 35/ 

Thus, it is LCD's opinion that RMD must insure that 
information concerning the conviction of captioned subject, 
as well as any other individual whose record is "set aside" 
or "expunged" under the FYCA pursuant to a federal court order, 
is not disseminated other than to a bona fide law enforcement 
agency for a legitimate law enforcement investigative purpose. 
Such a purpose would not include an investigation to determine 
suitability for employment by a law enforcement agency. 36/ 
Furthermore, LCD is of the opinion that dissemination of”Tnfor- 
mation concerning an individual's arrest should likewise be 
restricted, to a legitimate law enforcement agency for a legiti- 
mate law enforcement investigation when a court order commands 
expunction of both an individual's conviction and arrest records. 

LCD notes that the FBI and the Appellate Section 
of the Criminal Division, Department of Justice (DOJ) are 
currently discussing various methods by which the Identification 
Division (ID) can comply with set aside orders pursuant to 
the FYCA directing expungement of Identification records or the 
arrest and conviction information they contain. See , memorandum 
from the Director to the Assistant Attorney General, Criminal 
Division, captioned "John Doe v. William H. Webster, et al., 
dated 11/4/80, copy attached. 


35/ United States v. Rosen , 343 F.Supp. 804 (S.D. M.Y., 1972). 
Only where the "original arrest was unlawful, or a statute 
directs the court to expunge." United States v. Seasholtz , 

376 F.Supp. 1288 (D. Okla. 1974) , or where equity requires 
the expungement to effect the requirements of justice. United 
States V. Doe , 556 F.2d 391 (6th Cir, 1977), will a court 
order a record expunged. 

36/ See, 482 F.Supp 234. 
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The ID is concerned with the risk of an inadvertent disclosure 
during an employment Of licensing inquiry by a state or 
local agency and so desires the identification record to 
be physically destroyed. The primary concern of the DOJ 
appears to be the permanent loss of the record which might 
prove useful in future law enforcement investigations. 

The position reached in this memorandum is not 
inconsistent with the point of view of the ID because the 
records here are the raw investigative files of the FBI, 
which are not normally available to state or local agencies 
as are the ID's records. We thus conclude that while the 
ID may, out of an abundance of caution, find it more prudent 
to completely destroy the identification records, we do 
not think that this solution is required by the law for 
the investigative records. Thus, LCD recommends that the 
investigative records maintained by the Records Management • 
Division which are the subject of a set aside order pursuant 
to the FYCA not be destroyed but rather be completely segre- 
gated from the main investigative files. 


Enclosure 
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The purpose of this memorandum is to record receipt 
of GSA Bulletin FPMR B-111 which reduces the retention period 
for General Accounting Office's (GAO) site audit records. 

R ECOMMENDATION ; 

That this memorandum be referred to the Voucher and 
Payroll Section, Administrative Services Division, for appropriate 
action. 
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DETAILS: 




.. GSA Bulletin FPMR (Federal Property Management RegiKl^a^ons) 
:ed 7/7/81 (copy attached) , authorizes a red uced re.te!i3^1an. 
-sXx--^e.ajr,s ajnd. three mo^ntis a period covered by the 
account for all GAO site audit recards* 


We have previously observed the split retention period of 
10 years, three months, after period covered by account for records 
created prior to Fiscal Year 1976 (July 1, 1975), and six years, 
three months, after period covered by account for records created 
after Fiscal Year 1975 (June 30, 1975). GAO has now ruled that 
the "six-year" limitation applies to all site audit records, 
regardless of date. j 

Enclosure 
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1. Purpose . This bulletin announces an amendment to General Records 
Schedule (GRS] 6, Accountable Officers' Accounts Records, item 1, 
Accountable Officers’ Accounts. 


2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled or superseded, 

3. Background . At the request of the National Archives and Records 
Service, the General Accounting Office (GAO) reevaluated the effect of 
the General Accounting Office Act of 1974 (Pub. L. 93-604) that reduced 
the statute of limitation on claims brought before the Comptroller 
General from 10 years to 6 years. Initially, GAO believed that a 
corresponding reduction in the retention period could be made for its 
extremely voluminous site audit records. In fact, a request was approved 
in 1975 establishing a 6-year standard. Shortly after this schedule was 
processed, however, GAO determined that the reduced statute of limitations 
was not retroactive. Consequently, a new schedule was approved providing 
for the current split retention period. Site audit records created before 
FY 1976 are destroyed after 10 years while those created after F¥ 1975 may 
be destroyed after only 6 years (GRS 6, item la). GAO now has ruled 

that the 6-year limitation applies to all site audit records, regardless 
of date. 


4. Explanation of change . The current description of site audit files in 
GRS 6,. item la, will not change. However, the disposition instruction is 
modified by deleting the standards in items la(l) and la(2). All site 
audit files now are governed by the disposition instruction to "Bestioy 

6 years and 3 months after the period covered by the account." 

5. Action . Make the necessary pen-and-ink changes to GRS 6, item la, and 
cite this GSA bulletin as authority. 


MX FBI INFORMATION CONTAINED 
HEREIN IS UNCLA8SIFED , , 



ROtSERT M. W/ 

Archivist of the United States 






TO SHOW BONAFIDE INTEREST IN 1979 CaDILLaC EL DORADO SEIZED BY 
FBI. insurance company ALSO HaD BONaFIDE INTEREST IN VEHICLE 
and a settlement was reached wherein the vehicle would BE SOLD 

AND I I WOULD RECEIVE 40 PERCENT OF PROFITS AND INSURANCE COM- 

PANY 60 PERCENT OF PROFITS. WHEN VEHICLE SEIZED KENTUCKY 
also SEIZED. 

ON JUNE 25, 195 1, U. S. ATTORNEY JOE 3. BROwN, NaSHVILI 

ITLE TO VEHICLE, 


TENNESSEE, REQUESTED FBI GIVE INSURANCE COMPa 
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AND USA WAS ADVISED OF I^'JUNCTIO^' ISSUED BY U. S. DISTRICT JIJDGE 
GREENE. USA THEN INSTRUCTED THAT TITLE BE GIVEN TO HIM PER- 
SONALLY and he WOULD THEN GIVE TITLE TO INSURANCE COMPaNY; AND 
THIS WAS RESPECTFULLY DECLINED BY BUAGENT. 

AT THIS POINT legal COUNSEL DIVISION CONTACTED AND CONCURRENCE 
WAS GIVEN WITH DECISION BY BUAGENT, NASHVILLE, IN NOT GIVING TITLE 
TO USA . 

above ACTION BROUGHT TO THE ATTENTION OF VINCENT GaRVEY aT 
DOJ BY USA BROWN AND GaRVEY STOOD BEHIND BUA.GENT IN DECISION, 

USA BROWN advised JUNE 2S, 198 1, THaT HE WOULD GET COURT ORDER 
IN MIDDLE DISTRICT OF TENNESSEE ORDERING FBI TO TURN OVER CaR 
TITLE TO insurance COMPANY, OR SECOND ALTERNATIVE wOULD BE TO ENTER 
Car TITLE INTO EVIDENCE IN COURT, aT WHICH. TIME IT CO'jLD THEN BE 
RETlRNED TO INSijRaNCF COMPANY. IT WAS EXPLAINED TO USA BY BiJA.GENT 
that THIS PROBABLY COULD NOT BE DONE, INASMUCH AS NO TRIAL IS 
IN PROGRESS and MATTER HaS BEEN ALREaDY TRIED IN COURT AND, 
THEREFORE, NO EVIDENCE COULD^BE ENTERED. 

IT WAS FURTHER EXPLAINED TO USA THaT IF LOCa.L COURT ORDER 
ISSUED FOR RETURN OF TITLE, BUAGENT HaD A DECISION TO MAKE aS TO 
WHETHER HE WOULD BE IN CONTEMPT OF DISTRICT COURT IN TENNESSEE 
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On January 2 , 1931# the Archiviat o£ the 
SnlteJ Statea approved a dispoaal sclie4hii>e which will 
perait the preper dlaposltion e£ OPPa Mtntalned by 
the Federal lateau o£ Znvestisation (mi), 7he diapoaal JTi ' ' 

achedale «iaa avdmltted to the Hational Arahtwea and 
Recorda aervica (hARa) to note reeorda whleli were t 

by the FRl to he permanently valuable ot 41apOAable 
airtl the feliOPa were aubaequently appiitlaed by HARS. 
fince'the ms' ratal na the foldeca of hemteted fNRiaonRel 
(1^ 8tt|94.«iiat liS-'Sl# subehapter SS# section il*9a. }# 
we have delayed Utplmentinfl action on lUta laattor 
Mitil 'TOO wexo'; properly apprised of out IIHhintiOfUi. 

Paraeant to the approved diapeiial eohedule# 

^eoorda of .Mater leal value will be traitaiefred 


fhe proiweed tranefer of re 


(O.S.B.C., Civil 


|66-32«# 

MV 

1 - Mr. Mintz (Attn: Mr 

1 - Mr. Revell (Attn; 

1 % ,Mr . F i nzfil ( Adm in.) 

1 F- Mr. Andr'i«% 

1 - Mr . scherre r 
1 - l 1 . '.'AA H 






SEP‘ 1 


CMGzm^^ 
(9jC^ W 




/ '>/to/r/ 


_ MAIL BOOM 






DirvatOE 

Off lo« of PocMiBmi Itanagement 
I9Q0 S Streot, H«fl, 
irashington, D«C« 20415 



Th« r«m«ln|ng OPFs and sairvioa ra^ord caxda 
will t>* deafxojad aeofxding to the retention perlodn 
authoxiaed by Senes al Eeeorde Schedule |1. Imiediale^ 
lapieeeiitatlon 1% not anticipated due to the cusreiMt 
Inaatusity of the seeosda and seats lot iohii placed ee 
certain tmposasy secorde by the preliminary injunCtil^R 
iaaued by judge Harold H. Sreene on January 10, 1900«^ 

HOTli Baaed on R. H* Scherrer aeae to Mr. Finaral, 
dated 1/21/81, captioned, "Archlwi^ RuthoriratiOn for 
Deatruotlon of Rtireau Becords,* which at tiched the 
diapoeal achedule approved the Rrchivlit of the . 

Raited Stetea;. and" 'permits uR^'to transfer of historical' 
value to the ^Hational Arehiees and dee trf^ the remaining 
reeoria. ReCereno«l mesorandam noted thlilf aince the 
,Ofta are 'e eyataa .of records of the "Of flea' of 'Personnel 
Managwsent {Oim^ the federal Personnel m^rds 
Center gemralJy' destroys Ciipya'''a|4^r ^deaigha.ted periods, -- 
aetio^ iN»«ld be held In abeyance uRtll om-wim properly 
notified of eur plana, Me have adwfed om ^at ve 
will proceed witl^ |ha tranafer^of hiatCrtcal .CPFs to ' 
the Hattonid. ArcMwee but' that the; dostraption.'proceas^will 
be held in 'ateyence'/due to tip. current... ^iiiNitttrity of iMm*’ ." 
.reeoirda' and 'rfstrift'lons'pl'a^pid on .^toapirarf ree^rds . filed 
in the Otfs. 
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Mr. Colwell 


R. p. Finsel 


PROPOSm».CBIIMai Ilf MANUAL 
OF ACMINIif1Ul3«tVE OPERATIONS 
AND PlNlCZIMrRiS (NAOP) 


PURPOSEt 


8/3Vtl 


recfiMnend^ chenses in the Ml^ to reduce 
the refcentiCMi fteef^d for General Acoountinfl0^fi<3e's 
(GAO) site audit secords, insert retention period for 
New Agents* ^reining Onit olsts bookSr aiid Issue an 
appropriate jiAC Menorandun. 

RECOMMBNPATlCait 

4 Thatr upon approval of maneaX changes ai»4 
SAC ItatoranduMr instant Mmorandun and enfltsure be 
forwarded to the Manuals Desk, Adslnistratiwe Services 
Divieion, for appropriate action. _ 


I* I 


MAStL'jti .4jj 






Bncloeuxe 
66-04 - 

1- 66-10108 (Mansajkof Adniniatrative Opexattone and procedure#} 
(|> 66-3286 Seh iPHIs^struotion.^^ Field Pile# and Records) 

T - Mr. Colwell ' — — ----- 

1 - Mr. Reveil (Attns Manuals Desk) 

_ 

iVof regordSF^ 

SEP 14 1981 
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M^oeandw lU K riR«el to Mr, CoXwell 
REt PROPOSERS XM MANUAL 

m :'iEixifiEi»iATii^'^MNsiRA^ 

Alie-'iiiaffiiMntas' ^(HA0f) 


DBgAItSt 


RBASCM ron CHAHQE 
% aeao^rtnfw R. w. seNHrr<ir toj$t. Flnael, 


S/36/8 1, caption^ "Bestructicm pt Boroau Stfcuirds, 
attthotitf tMi8 grantfi to applF « ^o3«ntlon 

jpariod of six j®ar»y months, fftitr p«riod coir#r«d 

hj 3h« aocbunt, OM} site a^lt reoerds pursuant 

toJSM) ruling. We Im|w pceirSousli' observed split retention 
periinSs of 10 yemcsf three iionths, after period covered 
by eoeoupt for TOee«’ds orepted' prior to Ffecal year 
10?6« ani six y«trs# three'lioiiths, after juried covered by 
aoeount 'for records .created?' after Fiscal fear lf75. 

Bjf aeaorandiM J, X). If^enzl'e |o Kr. finsel, dated 3/17/Sl, 
captioned ' "Hew A^nts ’^^'Tr a iaira Records,' peeedoa'of 
fafo.matiP» -privacy ^Acts (P^A}" approvii^ -was granted-: ' 
to destfi^ Agents* Frainlng'Hiiit class books after 
rstenA^isa ons year, xnpleaentation is permitted 
in'-'both 'fy|tanccB.: 'pursuant, to modifications to the 
preliKiinary lA|iiaetion issusd by Judge Harold H. Greene 
On 1/10/80. 


Approj^late contact vas made with 


on 8/25/81, 


Manuals Eesk, Adainistratlve Services Division, 


asumm text 

MAOP, Partvllf section 2-«.S,9 (1), page 
307, should be deleted sf^ revised as follovsf 

(1} Field Support Account - including catwelled 
checks, bank st#b«aents, check stubs, and baair passbooks, 
aastroy six years, three months, after> period covered 
by. Siccount, 

MADp, ll* Section 2-4.5,16 {11), page 

313," Should be ijsserted as, follows t 

,j. .. , /“t 

(11% Mas Agents' Training Unit clasS books. 

■ ' Sac MS»ORAi^D0t4 ■ 

An SAC KemorandiOT has been prepared and Is 
attached herevtkh* , 
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reeor4a. ?i»ld offices authoi:i*®d 

to uflo the split retention period of ten jeers, three 
wontbsr after period covered by account for records 
created prior to Fieoal fear 197€ (July" 1, 1975) , arsd 
sir years, three months, after period covered by account 
for records created after Fiacal fear 1975 (June 30, 
1975), GJW3 has now ruled that the "aia-year** limitation 
applies to all site audit records, regardless of date. 
Field offices aay, therefore, apply the newly authorised 
retention period to destrueiElen of Field support Account 
records* 


^to 'wtpxfe 


Modification to the preliminary injunction 
Issued by Judge Sarold il. Greene on January IQ, 1980, 
permits tlw dlsj^al of records of this nature. 


Sanual changes follow. 

All iFORIATiON COMTMD 

HE;;; ,i 


JOT record:®^ 

° SEP 14 J98) 


Will lam a* Webster 

Streeter 


Finzel meraorandwi to Mr, Colwell, 
dated 8/31/81, captioned "proposed Change in Manual 
of Awoinistrative Operations and Procedures (MAOP)." 



1 - 
1 - 
1 - 
X - 
1 - 
1 - 


66-19198 (Manua±)of Administrative Operations 
66-3286 Sub Bt-fPes tract ion of d Files and 

Mr. Colwell — — — 

Mr. Revell (Attns Manuals Desk) 

Mr. Finzel (Admin. ) 

Mr. Scherrer f!:„ 

Jd 7 C 

(HMD Control Folder) 
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Laborat&ty 

Legel Conn. . 
PloR. & Insp. 

Roc. Mgnt. 

T«ch. Sorvs. . 
Tcolfling . 


PoMic A«s. OH. _ 

Toiopkoffo-RM. 

Dlfccfor’s Soc'y _ 


Assistant Attorney General 
Office of Le^aX Counsel 


September 1, 1981 


Assistant Director, Records Management Division 
Federal Bureau of Investigation 

FBI PARTIC I RATION IN DISCOVUGf IN THE KEARNE1T 
CASE AND THE GRAF i 



The has observed 'a morals|bi 
destruction of I f lies of a security nature since January 16, 
1978, as a res^t of contact with Mary C. Lawton, 
former Deputy Assistant Attorney General, Office of 
Legal Counsel, In connijgftion with the Kearney case. 

By letter dated April It, 1978, Ms. L aw ton advised 
former Deputy Associate Director John J. McDermott 
that an att«Rpt would be made to limit the number of 
field office files involved in discovery in the Gray , 

Felt , and Miller cases in order to permit a normal'' 
destruction pr^ram in the field offices. No further 
action was taken in this regard and the restriction 
imposed by the Department has ronained In effect. / 

As you are aware, the trial of former Associate 
Director W, Mark Pelt and former Assistant Director / 

Edward S. Miller ccanroenesrf on Septmber 15, 1980. 

Messrs, Felt and Miller were later convicted by jury, 
fined by the presiding judge, and later pardoned by 
President Reagan. The trial of former Acting Director 
L. Patrick Gray was severed frtaa the Felt-Miller case 
In early 1979 and prosecution was dropped in December, 

1980. 

It now appears to be timely to request an 
official termination of this moratoriuni. While the 
pending action, "American Friends Service Ctmmiittee, 
et al. V. WilliaA Webster, 

Civil Action ^upMer 79-1655,’ 
destruction of ^ifeviestigative 


Enclosures 


|:LENCl'OSi)hE 


66-3286 


et al. CG.S.D.C., D.C.) 
will continue to limit 
records pending court approval, 


1 - Mr. Mints (Attn: Mr. 


1 - Mr 
1 - Mr. 
1 - Mr . 
,1 - Ms. 

CMG; tf c. 


Pinzel (Admin. ) 
Scherrer 


ZJ 


to SEP 4 131! 
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A#«litiint Attof iMiy . General 
Office off c.«gjii^ Counael 


tile National Atchp^mu and Records service will now 
cfcntidec apprevai off requests ffos eourt~osdered file 
desirtietion pafsiiaot to aodiffied orders Issued Judfs 
Harold H. Greene* Tominatlofi of the eorator^nii# established 
Oil January 16* lt7i| will pernlt record destiaction 
ill these instances imd will administratively remove 
a restrlotlon vhicb iip longer serves a purpose. 

NOTE; By teletype dated 1/16/78, all offices were 
advised to suspend all record destruction in security- 
related classifications for discovery in the Kearney 
case. By letter dated 4/12/78, Mary C. Lawton advised 
former Deputy Associate Director John J. McDermott 
that the Department would attempt to limit the field 
office files involved in discovery in the Gray , Felt , 
and Miller cases to permit normal' destruction programs 
in most of the offices. No action was taken in this 
regard and the restriction remains in effect. We are 
requesting an end to this moratorium which no longer 
serves a useful purpose. Copies of referenced communications 
are attached for information. ' 


PPROVED: 


Director 

Exoc. AD-Adm 
h'xec. AD-i.iv. 
ExecAO-LES 
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Assistant Attorney General 

for Administration Sept^ber 2, 1981 

Justice Management Division 

Assistant Director 
Records Hanagement Division 



COURT ORDIRID DISPOSITION OF OFFICIAL 

RECORDS OTTO THAN CONTROLLED^ ^ ^ 

SUBSTANCE* »CT ORDERS ^ ifpi 

This is in response to DOJ Orcler S^lt^' which 
establishes procedures for executing an order of the 
court to seal or expunge records when such an order 
is not covered by the Controlled Substances Act* 21 
U.S.C., section 844. 


The Identification Division of the Federal ,ftureau 
of Investigation (FBI) has no policy for sealing arcdkst 
recordi and resolves the issue in favor of expungemeii^* 

The Records Management Division has no policy to permanently 
seal records of the central records system, but has 
temporarily sealed records while awaiting final disposition 
authority. 


Stem 5c. of DOJ 2710 directs the responsibly 
U.S. Attorney to transmit a certified copy of a court 
order to etush individual, agency, or component which 
might maintain a record on the defendant. This procedure 
would defeat the purpose of the centralized concept. 


3 ' 

u. 


Direct contact between the U.S. Attorney and FBI Headquarters 
would be most suitable to Insure that all Involved 
field offices and Headquarters are cognizant of and 
in complete compliance with the order of the court, 

NOTE: Referenced DOJ Order 2710 places responsibility 

on the U.S. Attorneys' Office for executing court orders 
to seal or expunge records unrelated to juvenile drug 
offenders and not specifically covered by 21 U.S.C., 

Section 844. We are advising the Department that the 
Identification and Records Management Divisions have 


66-3286 
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Aii^stant Attorney Senefal 
for Administrafciorf' 
Justice Management Division 


no policy £b seal records and we would prefer direct 
contact between JieSdquar ter s and the D.S. Attorney 
to ineure tdtal compliance with the court order. Thie 
matter has been coordinated with the Idehtification 
Division. Copy of D0J Order 2710 is attached for information. 



CLEARANCE RECORD 


TvfK.' of Document 

Order 


Subject Court Ordered Disposition of 
Official Records Other than Contro I I 
Substance Act Orders 


identification (If tiny) 

DOJ 2710 


PREPARED BY 


Office and Extension 

724-6043 


Explanation of 1‘isuancc (Continue on reverse) 

To establish procedures to be followed for executing an order of the court 
to seal or expunge records when such an order is NOT covered by the j 

Controlled Substances Act, 21 U.S.C. 844. i 


Proposed Distribution (Write nul-Oo m/I use code) 

AM U.S. Attorneys’ Offices, Criminal Division, U.S. Marshals Service, 
Federal Bureau of Investigation, Drug Enforcement Administration 


umamc | Olfice Symbol 


ORIG1NAHNG OFFICE, CLEARANCE 





FINAL ADMINISTRATIVE CLEARANCE 

irganization 

Signature 

Date 


.f(er Approval/Clearancc Send to: 

RPS/RMDS Ro om 1 004 Todd Building 


Approval Date 




























DEPARTMENT 
OF JUSTICE 


Order 


COURT ORDERED DISPOSITION OF OFFICIAL RECORDS OTHER 
Subject: THAN CONTROLLED SUBSTANCES ACT ORDERS 


1. PURPOSE . This Order establishes the procedure to be followed for 
executing an order of the Court to seal or expunge records when 
such an order is NOT covered by the Controlled Substances Act , 

21 U.S.C. Section 844. 

SCOPE . This Order applies to all U.S. Attorneys' Offices, the 
Criminal Division, the U.S. Marshals Service, the Federal Bureau 
of Investigation, the Drug Enforcement Administration and the 
Justice Management Division. 

3. DEFINITIONS . 

a. Seal . Fastened up in any manner so as to be closed against 
inspection of its contents. 

Expunge . To destroy, delete or obliterate; it implies not a 
legal act, but a physical destruction; to blot out; to efface 
designedly, to strike out wholly. 

4. RESPONSIBILITY . The U.S. Attorneys' Office will be responsible 
for executing court orders to seal or expunge records unrelated 
to juvenile drug offenders and not specifically covered by 21 
U.S.C. Section 844. The recipients of court orders directing 
sealing or expungement of official records not within their pur- 
view should forward such requests to the responsible U.S. Attorneys' 
Office , 

5. FORM DOJ-XXX . Form DOJ-XXX, Court Ordered Disposition of Official 
Records will be used to initiate sealing or expungement of 
official records as directed by the court. This form will also 
provide a record that such action has been completed. Upon receipt 
of a certified copy of a court order to seal or expunge official 
records, the responsible U.S. Attorney shall: 

a. Complete Part I - Defendant Information and Part II - Court 

Ordered Disposition of Form DOJ-XXX, Court Ordered Disposition 
of Records. 


Distribotion: OBD/USA/ CRM/ JMD/H-] 
OBD/USA/F-2 
BUR/USM/FBI/DEA/H-] 
LL FBI INFOS^MATfOf.} CONTAlMiL 
EREIN IS UNCLASSIFSD 

ATE‘i/2aift3„£iy Jbi^iooMo UKAik 


Initiated By; 


Justice 
ords 


/ rueuuxus aiiu i-'uuxxya 


Management Division 
and Ptxblioat ions Staff 




b. Seal or expunge records of the U.S. Attorneys' Office on the 
defendant as required by the court order. 

c. Transmit a copy of Form DOJ-XXX and a certified copy of the 
court order to each individual, agency or component (Federal, 
State, or local) whom the Assistant United States Attorney 
knows or has reason to believe is maintaining a record on 
the defendant. 

d. Ensure that all copies of Form DOJ-XXX, with Part III - 
Certificate of Disposition of Official Records completed on 
each, are returned. 

e. Seal or expunge the original and all copies of Form DOJ-XXX, 
as required by the court order. 

AVAILABILITY . Form DOJ-XXX, Court Ordered Disposition of Official 
Records shall be made available through the Department's warehouse 
facility . 


KEVIN D. ROONEY 
Assistant Attorney General 
for Administration 


Par 5 
Page 2 
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Subject : 
To: 



Court Ordered Disposition of Official Records 

Date : 

From : 


PART I - DEFENDANT INFORMATION 
Name: 

Date of Birth: 

F.B.I . No. : __ 


DBA File No. : 

U.S. Marshals 

No. : 

Criminal No. ; 

U.S. Attorney 

Control Key No: 



Date and Place of Offense: 


Other Identification; 


On the reverse side provide the name and address of each individual , 
or agency or component whom you have reason to believe is maintaining 
a record of the above case. 


PART II - COURT ORDERED DISPOSITION 

By Order of the United States District Court for the 

District of dated 

, ALL official records (headquarters and field 

office) of the above named individuals shall be /_/ sealed / 

/_/ expunged. After appropriate action complete Part III of this 
form and return it to the U.S. Attorneys' Office indicated above. 

A certified copy of the court order is attached. 


PART III - CERTIFICATE OF DISPOSITION OF OFFICIAL RECORDS 

I hereby certify that records of 

in the case of 


Name 

and 


_ _ Title Number 

have been / / sealed / /_/ expunged pursuant to the above court 


order , 




Tlate’^"' 

^LL FBI CChlTAJNM;* 


"Signature 


Typed or printed name and title 


Form DOJ-XXX 




incent A. lobisco 
Assistant Director 
Records ^fenag<Hnent 
Records and Publications Staff 


Itie National Archives and Records Service (MRS) has proposed a change to 
its current policy for accessioning agency records to its records center 
system. Plea^ review the attached memorandim, dated August 21 , 1981, and 
advise my office no later than Se ptemb er 8, 1981 of any adverse .impact such 
a change would have on your records operations. Vfe will prepare a 
Departmental reply to WARS. Questions on tliis subject may be referred to 
Robert M. Yahn of ny staff at 724-6043. 

Attachment 





Vist?; K*?r2‘ 'T^alliUi idi r\rCiliV0’S 

Services’ and 
Administration Records Service 



Washington, DC 20408 

-~9 ^ 


August Z7j 1981 


MEMORANDUM FOR ALL AGENCY RECORDS OFFICERS 


Because of recent budget cuts and severe ^ace problems throughout the records 
center system, the Office of Federal Records Centers is re-examining its current 
accessioning policy. At present that policy allows us to accept all scheduled 
records with, a retention period in the records centers of one year or more. The 
change we are considering would limit our accessions to those records that would 
remain in our centers at least three years before their scheduled disposal. 

While this change would result in considerable savings to us by reducing the volume 
of our annual accessions by about 15%, it is felt that the impact on agencies should 
not be too severe. Data we have obtained from our NARS-5 computer system 
indicates that for most agencies, the annual volume is small, particularly when 
dispersed among many offices. 

However, while this change could prove beneficial to NARS, we realize there may 
be factors of which we are unaware and this change therefore might have a 
negative impact on your own operation. Before we make a final decision we would 
like your comments on how your agency would be affected if this new policy is 
adopted. Please provide this information to us no later than September 15, 1981, 
so that your comments can become part of our determination of a future course of 
action. 

questions or feel you need further information on this matter, 
724-1614. 


Acting Assistant Archivist 
for Federal Records Centers 



.M-t ?8i IMrOilU'ATIChi COWiA(^t-L 



August 5, 1981 


GSA Bulletin FPMR B- 112 

5. Agency action . Until a revision o£ GRS 1, item 21, is approved and 
announced. Federal agencies should suspend the disposal of all records 
described under that item. 




EDWARD WELDON 
Acting Archivist 
of the United States 


CSA DC-01 105129 
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Assistant Attornay General 

for Administration Septen 

Justice Management Division 
Attn: Vincent A. Loblsco 

Assistant Director, Records Managemerft Dlvitrlon 
Federal Bureau of Investigation 


September 4 , 1981 


FRQPOSED CHANGE IN RECORDS I 

\)p^f ^ This is in response to your letter, dated 

September 2, 1981, with attachment, which requested 
comments regarding the proposed change in policy by 
the National Archives and Records Service which will 
require that records accessioned for storage in the 
records centers remain there for at least three years 
before their scheduled disposal. 

^ The proposed policy will have no adveEme 

. 4 * effect on storage of Federal Bureau of lnvestiga%loii ^ 
^ records in the records centers. / 


CS» I 


C3 


j eiii 

„Ji tUbJ 


NOTE: By letter dated September 2, 1981, Vincent A. 

Lobisco, Assistant Director, Records Management, Justice 

Management Division, requested comments regarding a 

proposed policy change which would limit accessions 

to the records centers to records requiring storage 

for at least three years. Attached letter, dated August 27, 

1981, from G. N. Scaboo, Acting Assistant Archivis^t 

for Federal Records Centers, provided rationale for 

the proposed changes. FBI records stored at the Washington 

National Records Center are stored in excess of the 

proposed three-year minimum period and we are advising 

Mr. Lobisco that the policy change would have no 

effect on our record transfers. Referenced communi cat mils’ 

are attached for information. , . 

16 1981 
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Memorandum 





To Mr. Pinzel 


From : R, yj ^ Scherrer ^ 


Date 10/5/81 


DISPOSITION OF EMPLOYEE MEDICAL RECORDS 

PURPOSE; ^ ^ Q 

The purpose of this memorandum is to record 
receipt of GSA Bulletin FPMR B-112, relating to individual 
employee health case files. 


Ex«e>AO _ 

Ex«c AD Inv 
Exac AD LES jJ 
Asst. Dir.t 
Adis. Servs. I 

Crim. Inv. 

Idsftt. . - - 

Intel I. 

Loberotory 

Legal Ceun«___ 

Plan. & Insp. 

Rec. Mgnt. 

Teeh. Sarv. _ 
Training . . . 

Off. of Ceng. 

& Public Affs 

Telephone Rm. 

Director's Sec'y _ 




Ts e wl 


I i«— 

<C3Z 


SONOi^ 


RECOMMENDATION ; 

None. 


For record purpos 
APPROVED: Adm.Servs./Slii 


DETAILS: 


Director 

Exec. AD-Adm._ 
Exec. AD-Inv. 
Exec.AO-LES 


Crim. Inv. 


Inspection 


(Laboratory 

Legal Coun. 

Oi" q 1 Cong. 

S. Pj.ib!ic .Affs, 

Rs" ‘vf.gnl. 

Tech Ssrvs. 
Trainina ^ 




GSA Bulle ti fTTPMR FT[T27~datea~B;^^ ( copy 
attached), notifies Federal agencies that disposal 
of employee medical records has been suspended in view 
of conflicting retention periods established for the 
records. Additionally, the Interagency Task Group f ^ 
on Federal Employee Medical Records has recommended V r~ 
significant changes in the structure, maintenance, 
and disposition of the records. 

My memorandum, dated 1/21/81, captioned, 

"Archival Authorization for Destruction of Bureau Records," 
provided the disposal schedule relating to General 
Records Schedule (GRS)#1 which was approved by the 
Archivist and permitted us to destroy employee medical 
records in accordance with disposition of the Official 
Personnel Folder (OPF). A revised retention period 
as noted in Item 3c. of attached bulletin, i.e., "duration 
of employment plus thirty (30 years)" could drastically 
effect disposition of the OPFs. Upon receipt of the » 

approved revision, necessary adjustments will be made. / 

_ , V.28 L cp 



approved revision. 
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GENERAL SERVICES ADMII^STRATION 
WASHINGTON, D. C. 20405 


August 5, 1981 


GSA BULLETIN FPMR B-112 
ARCHIVES AND RECORDS 


TO: Heads of Federal agencies 


SUBJECT: Suspension of disposal of employee medical records 

(General Records Schedule 1, item 21) 

1. Purpose . This bulletin notifies agencies that the National Archives 
and Records Service (NARS) has temporarily withdrawn application of the 
disposition provisions of General Records Schedule (GRS) 1, item 21, 
relating to individual employee health case files. 

2. Expiration date . This bulletin contains information of a continuing 
nature and will remain in effect until canceled. 


3. Background . 

a. Executive Order 12196, issued to provide direction for the 
implementation of section 19 (Federal employee occupational safety and 
health programs) of the Occupational Safety and Health Act of 1970 

(29 U.S.C. 668), requires the head of each Federal agency to' comply with 
all health and safety standards issued under section 6 as promulgated at 
29 CFR 1910. 

b. Section 3303a of title 44 U.S.C. makes application of the General 
Records Schedules, as approved by the Archivist of the United States, 
mandatory for all Federal agencies. 

c. There is a conflict between 29 CFR 1910. 20(d) (i) , which provides 
that employee medical records "shall be preserved and maintained for at 
least the duration of employment plus thirty (30 years)," and the dispo- 
sition standard for GRS 1, item 21, Individual Employee Health Case Files 
("Destroy 6 years after last entry") . 

d. In addition. Interagency Task Group on Federal Employee Medical 
Records, jointly sponsored by the Office of Personnel Management (0PM) and 
the Department of Labor (DOL) , has recommended significant changes in the 
structure, maintenance, and disposition of Federal employee medical records, 
which would render the current GRS standard insufficient. 


4. NARS action . NARS will work with 0PM and DOL to develop new descrip- 
tions and disposition instructions for employee medical records for 
inclusion in the GRS. A subsequent GSA bulletin will announce the approved 
revision. 


ALL FBI INFORMATION CONTAINEO 
HEREIN IS UNCLASSiFED , 
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Assistant Attorney General 

for Administration October 5, 1981 

Justice Management plyision 
Attentions V-incent A, Lobisco 
Assistant Pirector, Records Management Division 
Federal Bureau of Inv^tlgation 



This will respond to your letter, dated September 17, 
1981, with attachment, in which the National Archives 
and Records Service requested ccamnents regarding proposed 
deadlines for returning entire cartons of agency records 
which have been withdrawn from the records centers. 



^55 


ImXmI 

saHw WHkM 

■McnJ fissadni 

■«. ica 


The establistoent of deadlines for withdrawn 
records would require no modifications to the current 
procedures of the Federal Bureau of investigation. 

NOTE: Based on letter from Vincent A. Lobisco, Justice 

Management Division, dated 9/17/81, with attached letter, 
dated 9/10/81, from G. N. Scaboo, National Archives 
and Records Service, which requested comments on a 
proposal to establish a time limit for which agency y 
records may be withdrawn from the records centers. 

We are advising the Department that the proposal would 
not affect our current withdrawal procedures. This 
matter has been coordinated with the voucher and Payroll 
Section, Administrative Services Division. Referenced 
communications are attached for information. 
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12/18/81 


f. $ 


.'r«/ 


Assistant Attorney General 

Office of Legal Counsel 

fSEH^SAli (2K)V£Ki:iiMM 

Robert P. Pinzel 

Assistant Director, Records Management D ^v^J. on^ 

^FBI PARTlCj^CT^ 

case gy 

■ ' 

By with attachments, 

I requested that consideration be directed toward administratively 
terminating the moratorium on destruction of security-related 
records which the Peder^ Bureau of investigation has observed^, 
since January 16, 1978^1?^^ response to /captioneA^afeter. (/ L , 

Completed copi es ~D f ~' 

Authority (SP 115) have been submitted to the National Archives 
and Records Service (NARS) for destruction of complete files 
pursuant to court orders and to provisions of the Privacy Act of 
1974 and we anticipate immediate approval. While the pending 
status of the action "American Priends service Committee, et al. 

V. William H. Webster, et. al, (U.S.D.C., D.C.) Civil Action 
Number 79-1655" would continue to prohibit destruction of 
investigative files until final resolution of the case. Judge 
Harold H. Greene has modified his original order of January 10, 

1980, to exclude destruction of records related to court order 

and the Privacy Act. . 

Your further consideration of this matter would be 
appreciated.^ Relief from the moratorium would permit us t^,.—- 
take action "on records whiclp for dispcxSf^ b^ 

NARS and by the Court. Alt Iff uBAIMQI f I J 

1 - Mr. Vincent M. GarveyliCiEM fS IIIIOlASSIFIfl} ^ y 

Civil Division fiAw - 

DATE- 3 ^»f>gA 

NOTE: On 9/1/81, Department was initially requested to terminate 

the moratorium on security- related records which was imposed on 
1/16/78. We have received no respbnse. We are again attempting 
to seek termination of the moratorium in view of the proposed 
approval of our disposal requests related to court orders and 
Privacy Act requests. 
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1 - Mr. Mintz (Attn: Mr.[ 

1 - Mr. Pinzel (Admin) 
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1 - Mr. I 
1 - Ms. 
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UNITED STATES GOVERNMENT 

Memorandum 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 



TO 






FROM 


SUBJECT 


DIRECTOR , FBI DATE: 

(ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SYSTEMlSECTION 

SA ROBERT W^jJ^EERRER , SECTION CHIEF 


1/22/82 



INFOPJIATION AND PRIVACY ACTS 
LI TIGATION UNIT. ROOM 36 48 

sa[ ' 
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■b7C 


PHOENIX 


(1-351) 


<~ti> U_ 


Pr 




Re Phoenix tel to Bureau, 12/11/81; Bi/reau/tdl to Phoenix 
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1/11/82; Phoenix tel calls to Bureau, 1/11/82 

: Enclosed for the information of the _ 

of lefeal memorandum of Assistant U.S. Attorney (AUSAJu[ 
on Ru|le 6 (e) Disclosure Orders. 

,i 

I Referenced teletypes addressed the problem of disposition 
of documentary evidence in Bureau cases to be referred to a state 
jurisdiction for prosecution and the orders issued by U.S. District 
Court Judge Harold II . Greene in the civil matter, "American Friends 
Service Committee, et al v. William H. Webster, et al". 
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Enclosures are being forwarded to the Bureau for information. 
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1- Phoenix 



Bureau (Encs . 
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Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
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IMMEDIATE 
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START HERE ’ 


FM DIRECTOR-. FBI 
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A' I [NFDRMATIil CafT'MO 
I ®N IS (SCLASSm 

DATE-3^.ajw2=_JYjteLa«'|i[fTT 

yvt^oiT) OF- SuH#«-W_ 


TO ALL FBI FIELD OFFICES IMMEDIATE 
ALL LEGATS IMMEDIATE 

3 

UNCLAS 

JtSTRUCTION OR DISPOSITION OF DOCUMENTARY EVIDENCE 

RE MEMORANDUM TO ALL. SPECIAL AGENTS IN CHARGE -CMEMORANDUM 
l-fSI-. DATED E/E/aE. 

_ M Referenced memorandum s-aE reflects a notice of modifica- 

_4lli Of THE CURRENT BUREAU POLICY REGARDING WHICH SPECIFIC COPY 
Of FDRM FD-IRE SHOULD BE USED TO RECORD THE CHAIN-OF-C USTODY 
INfORMATlON FOR MATERIALS SEIZED/RECOVERED BY OR VOLUNTARILY 
COiNTRIBUTED TO THE FBI- IT SHOULD BE NOTED THAT ANY SUCH RETURN 
OR DiESTRUCTION OF THESE MATERIALS MUST BE IN COMPLIANCE WITH THE 
CURRENT OUTSTANDING COURT ORDERS IN THE MATTER OF AMERICAN 
FRIENDS SERVICE COMMITTEE-, ET AL. V- WEBSTER-. ET AL-n CIVIL 
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ACTION NUMBER 7^-lbSSi 

:DEP -CLI 


THEREFORE-, UNLESS YOU ARE 
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PASE Tiao DE OlDfi UNCLAS 

♦' 

APVISED THAT THE RETURN OR DESTRUCTION OF SAID flATERIALS IS 
AUTHORIZED PURSUANT TO THE ABOVE COURT ORDERS-, NO RETURN OR 
DESTRUCTION SHOULD TAKE PLACE. ONCE YOU ARE ADVISED THAT ANY 
(1ATERIALS IN YOUR POSSESSION HAY BE RETURNED OR DESTROYED-, THE 
ABOVE REGULATIONS IN nENORANDUn 5-32 REGARDING THE PACKAGE COPY 


OF FORM FD-1H2 UILL BE APPLICABLE- 


UIU 1<» 




*^ssistant Attorney Gen^l^J. 

Office of fiegal Counsel^ WC®8llr<K)V23?«iff;ij5 

Assistant Director 
Records Management Division 


March 3, 1982. 


FBI PARTICIPATIW IN DISCOVERY IN 4|iE KEARNEY 
^ CASE AND THE GRAY , FELT , AND CASES /O 

'^buctiOn ~ o&rerc 

Reference is made to my memoranda [dated [Deoember 18, 
1981, and September 1, 1981,.;;^ich requested that 'Consideration 
be given to administrativel^P^erminate or modify the moratorium 
on the destruction of secuM^y-related records, wh^ich has been 
observed by the Federal Bureau of Investigation since Januar^^ 

16, 1978, in connection with captioned matter. 

For your information, I am attaching copies of fqpr 
separate Standard Form 115 (Request for Records Disposition 
Authority), which were approved by the Archivist of the United 
States. Since the files approved for destruction by th^ 
Archivist of the United States are security related, n6 
disposition action may be taken by the Federal Bureau Of 
Investigation until the moratorium, previously mentioned, is 
lifted or modified by the Department. V?' 


T O' 


enera.. 


Enclosures (4) 


1 - Mr. William C. Bryson AJJNrUJtldflliUn 
Criminal Division I 

1 - Mr. Vincent M. Garvey ■ . 

,1 - niOATE 

Civil Division * j / 

1 - Mr. Larry L. Simms j L ^ Q ^ . 

~~T Office of Legal Counsel Wv *T — — — j ^ 

iN )TE: This memorandum forwards appro^^eosi’ 115s for ^ ^ 

! di istruction of records pursuant to the Privacy Act . Previous 
mmoranda, as identified above, have been directed to the 
g) jpartirtent , howev|«, no response has been received. 
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fiLQUEST FOR RECORDS DISROSIl ION «cTMORITY 
(See ||Hruc(/ons on reverse) 

To. GENERAL SERVICES ADMINISTRATION^ 

NATIONAL ARCHIVES AND RECORDS SERVICE, VTASHINGTON. DC 20408 


1 . TROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 


2. MAJOR SUBDIVISION 

Federal Bureau of Invest igation 

3. MINOR SUBDIVISION 

Records Management Division 



4 . NAME OF PERSON WITH WHOM TO CONFER 


Robert W. Scherrer 

6. CERTIFICATE OF AGENCY REPRESENTATIVE; 


5. TEL EXT. 


4185 


NOTIFICATION TO AGENCY 


In nccotdance mith the p'Ofisions cj W U S.C. 3303a the disposal ii 
quest, including amendincnts, is approved euccpt loi items thal.ma 
be stamped "disposal not appipved" w "wittidiaivii" in column it 


/ ^iftr Art t'f the UniteJ Suttc% 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 
that the records proposed for disposal in this Request of ^ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

[3 A Request for immediate disposal. 

O B Request for disposal after a specified period of time or request for permanent 
retention. 


7 . 

ITEM NO. 


D. SIGNATURE OF AGENCY REPRESENTATIVE 
yj?! r ,) f- ft i V 


vo.hy 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


9 . 

SAMPLE OR 


ACTION TAKEN 


Files, index cards and related material main- 
tained ah Federal Bureau of Investigation 
Headquarters and field offices relating to 
background loyalty investigation conducted ir 
1948-1951, background applicant investi- 
gation conducted in 1938-1942, and espionage 
investigations conducted during the period 
of 1938-1948. The files consist of approxi- 
mately 250 documents vhich were released 
pursuant to provisions of the Privacy Act 
of 1974. The records have been determined 
to serve no useful purpose and continued 
maintenance could conflict with subsection 
(e)(1) and (5) of the Privacy Act. 

File numbers 65-800, 65-46310, 77-9361, 
121-13297 


Immediate destruction. 


All GOmHED 

k:&L . ; j uLLl'iSar i; 


:32. 


-rriNono form iis 

RX’sfdiprn, 1975 
^esedMo by General Services 
f Adr^l^ation 
FPMR (41 GFR) 101 - 11.4 



REQULST FOR RLC^RDS DISPOSHION AUTHORITY 
(See /^jjucf/ons on reverse) 

To GENERAL SERVICES ADMINISTRATION, 

NATIOKAL ARCHIVES ftND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FHOM (AGENCY OR ESTABLISHMENT) 

Dep artment of Justice 

3. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 




In accoitSanc? riilh tt't o| 44 U SC 3303a \H ?€ 

Qu€St, inciuding anTend^nents. is eppiQ'^td t*cep! tor Utms Ihat^rr?^ 
sta.Tipcd "dreposaf not approved” or "sMthdraftfi" tn coLnijj 10 


Rob or t W. Schorre r 

6. CERTIFICATE OF AGENCY REPRESENTATIVE; 


S. TEL EXT. 

4185 


Records I'anagement Division 

4. NAME OF PERSON WITH WHOM TO CONFER S. TEL eTf ^ ,/./>, / /l i i 1 

4185 

Robert W. Schorrer ' /j / /-^r, I'iMM .</ /;»■ sunn 

lERTIFlCATE OF AGENCY REPRESENTATIVE; / 

I hereby certify that I am aulfiorized to act for this agency in matters pertaining to the disposal of the agency's records-, 
that the records proposed for disposal in this Request of ^ page{s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

Q A Request for immediate disposal. 

□ B Request for disposal after a specified period of time or request for permanent 
retention. 


D. SIGNATURE OF AGENCY REPRESENTATIVE 


12/9/8] 


7. 

ITEM NO. 


T. * 


Section Chief 


8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention PenodsI 


S. 

SAMPLE OR 
JOB NO. 


10. 

ACTION TAKEN 


Files, index cards and related material 
maintained at Federal Bureau of Investicatio; 
Headquarters and field offices regarding 
applicant background investigation conducted 
in 1963 and subsequent documents dated in 
1973-1975. The records consist of approxi- 
mately 45 documents which were released 
through provisions of the Privacy Act of 
1974. The records were determined to 
serve no current or future investigative 
purpose and continued retention could 
coiapromise the contents of subsection (e)(1) 
of the Privacy Act. 

File number 151-464 

Immediate destruction. 


A_i. j.'irOPiirtATiON 
HKRKIW re,UNCI.JiSSIFIKD 


STANDARD FORM 115 
Revised Apfil, 3975 
Prescribed by General Services 
Administration 
FPWR (4t CFRJ 101-11.4 


RI'OULST rOR MCCORDS DISPOSITION AUTHORITV 
(See UjMructions on reverse) 


HAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAl ARCHIVES AND RECORDS SERVICE. WASHIKCEON, DC 2D408 


1. rnoM (AGENCY on establishment) 

— -Do pax-tment oJE-JciS-ti-cx; 

2. MAJOR SUBDIVISION 

Ee aJL- B n r p ajj _o £ Tn v-es-t-LgaJtioja 

3. MINOR SUBDIVISION 


A/C/- a- aS' 


DATE RECEIVED 


NOTIFICATION TO AGENCT 


^ In sccoifijnc? ftitti ILe piovisionj oj 1) S C 3303s Uic fiiiWial le 
* quest, including an'.endments. is ^ppioved eicepl lor items that.mn] 
be starapcd ''disposa! not appioved" of "witbiltawn" in co'unnl 10 


4 . NAME OF PERSON WITH WHOM TO CONFER 


6. CERTIFICATE OF AGENCY REPRESENTATIVE: 


5. TEL. EXT. 




Anhivist of fhr fJ/tiinf SfritrM 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; 

that the records proposed for disposal in this Request of _1 page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods specified. 

[3 A Request for immediate disposal. 

Cl B Request for disposal after a specified period of time or request for permanent 
retention. 


7. 

ITEM NO. 


D. SIGNATURE OF AGENCY REPRESENTATIVE 




TC ( ju> 


'AiJ^' r t. V f 


section Chief 


8. DESCRIPTION OF ITEM 
(V/ith Inclusive Dales or Retention Periods) 


/'CTIorTAKEN 


Files, index cards, and related documents 
maintained at Federal Bureau of Investigation 
Headquarters and field offices relating to a 
brief investigation conducted in 1967-1968 
involving an alleged security matter. The fill 
consists of approximately 10 documents v;hich 
were released pursuant to the Privacy Act of 
1974. Further retention of this material couli 
conflict with subsection (e)(5) of the Privacy 
Act. 

pile number 105-171585 
Immediate destruction. 


ALL i.MHORVJ.ATtON 

Una a I 


ia ^laP3L<lo R oF 


STANDARD FORM 115 
Revised Aprj|, )975 
Prescribed by General Services 
Administration 
FPMR (4t CFR) 101-11.4 






UrOUEST FOR Rf Ci^BDS DISPOSITION AUTHORITY 
(See t^muefions on teverse) 


TO. GENERAL SERVICES ADMINISTRATION. 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 





i£ RECEIVED I 

^ 


NOl’iliCiliQU TO/AGeNCY 



H 

BE 

i 

mmmm 


«Ugi|UnM 





An htK'isl *tf the tInitcJ Suilrt 


Piles, index cards, and related material 
maintained at Federal Bureau of Investigation 
Headquarters and field offices which contain 
the results of inquiry into organizational 
affiliations in 1975-1976. The records 
consist of approximately 15 documents which 
were released through provisions of the 
Privacy Act of 1974. Continued maintenance 
of the material could be violative of sub- 
section (e)(7) as the information is no 
longer within the scope of an authorized 
law enforcement activity. 

File number 100-484211. 

Immediate destruction. 


;Wi'CHa«ATION C0«**3<yWibS 

HE SHIN ra 


STANDARD FORM 115 
Revised Apri!, 19?5 
Prescribed by General Service* 
Administration 
fPMR {41 CFR) 101-11.4 







~«~-mgtch 2i, 198 




to th 0 Peaeral Toath Corr-e-cfeions Act. 

Please be advised that althou-gh the Departraent of 
J'BStl^oe has not given final approval to an order ©tstlinina 


Youth Oorrsctioas Act, the Federal Bureau of Investigation (PBl) 
has developed a standard procsiore for proeessinf such records. 

•Sims, .pursuant to your ceguest, the record® of the 


files of the Fll*s Identiflcatloft Division. Mditionally, the 
investigative files that refer to- these individuals have been 
p|ggjjj;ally rewoved froia the PBI*.s central criminal files to 

that inffor»etton concerning the ex-offenders* arrests and 
ecmvlc' Ions is not diss-esslBated so as to negate the purpose of 
§|o ile< eral feuth fl&rreetions Act* 

GO I -N 

*jS I 

CO g Sincerely yours, X /j jt 1 1 


1 - Mr. I I 

On i W4?^t^fj|~M tor ney * s Off i ee 
6 6-3286 ' jJ' 

1 - Mr. Mintz ( Attn; Mr. 

1 - Mr.,1 
1 - AD.-' RMD 


Thomas H, Bresson 
Inspector -Deputy 
Assistant Director 
Records Ranegement Division 

ee ^ ^ ^ 


CMG :evp 


SEE NOTE PAGE 2. 
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Ban K. Webb 


JIOTBt Based on receipt of Form JMD'*35, dated 2/24/82, from the 
Justice Management: Division, ordering expungement records 
pursuant to Controlled Bubstances Act, 21 O.S.C., Section 
844 <b) (2)’, although subjects of court o.r||ers were be\ng afforded 
treatment under the Federal Youth Corrections Act,(FYCA). In 
response to request by the. Records Managen^nt Division, the Legal 
Counsel Division (LCD) provided a legal analysis of the FYCA, 18 
U.S.C. , Section 5021 (b)> by memorandum dated 4/i2y8l 
(66-3286-1364X) and reconnaended that pertinent records be • 
segregated ftom the central records system and disseminated only 
to bona fide law enforcement agencies for legitimate law 
enforcement investigative purposes. We are stating pur position 
with the U.S. Attorney in view of our reluctance to ^disppse of 
legitimate investigative files without positive definition or 
■Clarification and the prospects of obtaining archival 
authorization and cour t approval for destruction under these 
uncertain conditions. ~ who coordinates the 

expungement orders in the Justice M anagement Division, was 
contacted on 2/18/8 2. .'-MS, k was sympathetic with the 

problem and supportive In our efforfeto resolve the;»atter with 
the U.S. Attorney, Chicago. This matter is being closely 
coordinated with the Legal Research Unit, LCD. 
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'Meraorandum 
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Exnc AD UES 

Asst.Dir.: 
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To Assistant Director 
.^!®ords .Management 

From R. w. Scherrer Atff- 

> 

Subject destruction of; records; 

■> 


Date3/24/8 2 
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CREATION OF A^RECORDS DISPOSITIO: 

AND ARCHIVAL SUBUNIT IUi-S4U'.« 

RECORDS SYSTEMS SECTION 


6-^RECORDS MANAGEMENT DIVISION (RMD) 

h a/ 

PURPOSE: 


// 


/ 


.■ e- 


..y 


/ / 


/y 




To advise of plans to establish a Records Disposition 
and Archival Subunit to implement FBIHQ, field and- Legat 
records destruction and archival retention of FBI records. 

RECOMMENDATION: 


For information. 

APPROVED: 


Adm.Scrvs.. 


Lc'jnr.'tory, 
- • ' r.tyjn. 


SYNOPSIS AND DETAILS: 


iRSpcciion_ 

InSell. 




As a result of the civil matter American Friends 
Service Committee, et al. v, William H. Webster , et al . , U.S. 
District Court, Washington, D. C., Civil Action Number 79-1655, 
the FBI has been enjoined from destruction of administrative 
and investigative files since January, 1980. In complying with 
orders of the Court in the above-mentioned civil matter, the 
National Archives and Records Service (NARS ) and the FBI 
prepared and submitted a detailed retention plan and 
disposition schedule to the Court for approval on 11/9/81. 
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Memorandum R. W. Scherrer to AD, RMD 
RE: DESTRUCTION OP RECORDS; 

CREATION OF A RECORDS DISPOSITION 
AND ARCHIVAL SUBUNIT 
.RB@©gpS SYSTEMS SECTION 
RECORDS MANAGEMENT DIVISION (RMD) 

After approval by the Court, the FBI will be bound by the 
provisions of the retention plan and disposition schedule. The 
critical space problems at FBIHQ and in the field resulting 
from the records destruction prohibition requires the prompt 
resumption of a records destruction program after authority is 
received from the Court. The NARS review of FBI records was 
the most extensive undertaking of its kind ever conducted by 
that agency. The resulting retention plan and disposition 
schedule are exceptionally complex and complicated. 

Previously, the FBI had been generally authorized to 
destroy administrative and investigative files by administra- 
tive, criminal and subversive categories with few exceptions 
and/or restrictions. The field and Legat destruction programs 
were administered by individual- field and Legat offices with 
minimal direction from FBIHQ. The new retention plan and 
disposition schedule developed by NARS will require continuous 
FBIHQ direction and control with regard to the destruction of 
field and Legat records. In addition, the new retention plan 
and disposition schedule will require that the FBI maintain a 
wide variety of administrative and investigative records for 
eventual transfer to NARS. The new retention plan and 
disposition schedule call for. the retention of certain 
investigative and administrative records by classification, 
utilizing a statistical sampling procedure. All multi-volume 
files at FBIHQ, the field and in Legat offices in specified 
classifications will have to be retained and prepared for 
transfer to NARS. Also, specific criteria to identify 
exceptional cases have been established by NARS and these 
records also must be retained and prepared for transfer to 
NARS. The corresponding field records must be combined with 
multi-volume FBIHQ files for retention and transfer to NARS. 

The reverse is also true. Corresponding index cards from FBIHQ 
and the field related to files that must be permanently 
retained and ultimately transferred to NARS must be recovered 
and also transferred to NARS for retrieval purposes. Prior to 
the transfer of any FBI records to NARS, there must be a review 
for classification. In addition, records permanently 
transferred to NARS must be thoroughly reviewed in order to 
protect the identity of FBI informants or assets. 

The foregoing activity will be continuing and 
ongoing. No FBI files, with the exception of World War I era 
records, have ever been transferred to NARS. In addition, no 
significant destruction of FBIHQ records has ever taken place. 
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' Memorandum R. W. Scherrer to AD, RMD 
RE: DESTRUCTION OF RECORDS; 

CREATION OF A RECORDS DISPOSITION 
. ARCHIVAL SUBUNIT 

RECORDS SYSTEMS SECTION 

RECORDS MANAGEMENT DIVISION (RMD) 



Personnel selected to carry out the destruction and 
archival retention of FBI records, in addition to having a 
broad RMD background, must also have the ability to analyze and 
interpret the subject matter under consideration for 
destruction and/or transfer to NARS . Personnel must also have 
the ability to work with a minimum of supervision. A 
preliminary RMD analysis of the proposed Disposition and 
Archival Specialist position leads to the belief that the 
incumbent should occupy the position of a GS-7 analyst with 
promotional opportunities through GS-9, after necessary 
experience has been obtained and performance has been 
' demonstrated. Due to the huge amounts of FBIHQ, field and 

Legat records involved, RMD believes a targeted staffing level 
for the new Record Disposition and Archival Subunit should be 
k' fixed at 25 employees. RMD v/ill be in touch with the 

Administrative Services Division for guidance and assistance in 
developing required position descriptions. 
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TO ALL FBI FIELD OFFICES ROUTINE 
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-CNARSI APPRAISAL OF FBIHt3 AND FIELD KECORDSi 
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REBUTEL 10/7/fil-, UNDER THE FIRST CAPTION. 

BASED ON RECENT INQUIRIES DIRECTED TO THE RECORDS HANAGE- 
MENT DIVISION IRHDI BY SEVERAL FIELD OFFICES AS TO WHETHER 
PIRATED NOTION PICTURE FILMS-. VIDEO CASSETTES OR SOUND RECORD- 
INGS SEIZED BY THE FBI WERE CONSIDERED DOCUMENTARY OR PHYSICAL 
EVIDENCE-. THE FOLLOWING INFORMATION AND GUIDANCE IS SET FORTH: 
CONSULTATION BY RMD WITH LEGAL COUNSEL DIVISIONS CIVIL 
DIVISION-. DEPARTMENT OF JUSTlCEi AND NARS DISCLOSED THAT 
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PIRATE^n^Iii’^ PICTURE FlUnS-. VIPEO CASSETTES AND SOUND 
‘ f^EtORDlNGS APPEAR TO FALL WITHIN THE BROAD DEFINITION OF 
DOCUriENTARY EVIDENCE- AS ALL OFFICES ARE AWARE-. THE DISPOSITION 
OF DOCUriENTARY EVIDENCE RETAINED BY THE FBI IS GOVERNED BY 
ORDERS ISSUED JULY Efl-. IRfil-. AND AUGUST 5b-. IHfil-. BY U-S- 
DISTRICT JUDGE lUSDJI HAROLD H- GREENE IN THE CIVIL NATTER 
"ANERICAN FRIENDS SERVICE CONNITTEE-. ET AL- V. WILLIAN H- 
WEBSTER-, ET AL-" U-S- DISTRICT COURT-. WASHINGTON-. D . C - CIVIL 
ACTION NUNBER 7R-lbSS- SPECIFIC INSTRUCTIONS REGARDING THE 
INPLENENTATION OF THE AFORENENTIONED ORDERS ISSUED BY JUDGE 
GREENE WERE SET FORTH IN REBUTEL- 

THE CIVIL DIVISION-. U-S. DEPARTNENT OF JUSTICE-. WILL SEEK 
CLARIFICATION FRON JUDGE GREENE AS TO WHETHER PIRATED NOTION 
PICTURE FILNS-. VIDEO CASSETTES OR SOUND RECORDINGS SEIZED BY THE 
FBI ARE CONSIDERED TO BE DOCUNENTARY OR PHYSICAL EVIDENCE- 
UNTIL CLARIFICATION OF THIS ISSUE IS RECEIVED FRON JUDGE GREENE-. 
ALL OFFICES SHOULD ADHERE TO THE INSTRUCTIONS SET FORTH IN 
REBUTEL CONCERNING THE DISPOSITION OF DOCUNENTARY EVIDENCE- 




BY FBIH(2 WITH SEVERAL FIELD OFFICES 
ESTABLISHED THAT PIRATED HOTIONI PICTURE FILMSi VIDEO CASSETTES 
AND SOUND RECORDINGS WERE BEING DISPOSED OF BY COURT ORDER AS 
PROVIDED IN TITLE 17-, U-S- CODE-. SECTION SDLCBI-. INASHUCH AS THE 
SEIZED HATERIAL WAS CONSIDERED BY THE U-S- ATTORNEY AND THE USDJ 
TO BE PHYSICAL EVIDENCE. CIVIL DIVISION-, U-S. DEPARTMENT OF 
JUSTICE-, DESIRES TO ASCERTAIN THE NUMBER OF INSTANCES WHEREIN 
PIRATED MOTION PICTURE FILMS-. VIDEO CASSETTES OR SOUND 
RECORDINGS WERE DISPOSED OF BY FIELD OFFICES UNDER THE PROVISION 
OF TITLE 17-. U.S. CODE-. SECTION SOL-CBI-. OR BY OTHER MEANS DURING 
THE PAST YEAR. ACCORDINGLY-, EACH OFFICE SHOULD PROVIDE THIS 
INFORMATION TO FBIHtJ BY TELETYPE UNDER THE ABOVE CAPTION MARKED 
FOR THE ATTENTION OF SA ROBERT W- SCHERRER-, SECTION CHIEF-, 
RECORDS SYSTEMS SECTIONn RMD. PLEASE FORWARD YOUR RESPONSE BY 
COB 3/31/flS. 

BT 





\ 


note: INSTWT TELETTPE PROVIDES GUIDANCE AND INSTRUCTIONS TO 

the V iELD IN captioned HATTERS AND THE DISPOSITION OF PIRATED 
nOTION PICTURE FILH, VIDEO CASSETTES AND SOUND RECORDINGS SEIZED 
BY THE FBI. THIS MATTER WAS COORDINATED BY THE RECORDS 
HANAGEHENT DIVISION UITH THE CRIHINAL INVESTIGATIVE AND LEGAL 

COUNSEL DIVISIONS. 
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Assistant Attorney General 
tor Administration 

Management Division 
Attni Terry Appenzellar 

Assistant Director 
Records Management Division 


April 7, 1982 
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is in response to your letter of March 31, 
whi,-K of site audit records and GAO contract copies 

Center niaintained in the Washington National Records 

m • 4 . particular records are not forwarded to MBRC but 

are maintained at Federal Bureau of Investigation Headgu^ters. 

3/31/82, from Terry Appenzellar, 
. Starr, Office of Information Technology, Justice Management 

uivision, regarding disposal of site audit records and GAO contract 
copies maintained in the records center. We have advised that 
these, particular records are maintained at FBIHQ. This master 

®ith the Voucher and Payroll Section, Fina^ial 
Manageipnt Branch, Administrative Services Division. A copy of 
referenced letter is attached for information. 
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RE8UTEL 3/aM/fi2 CAPTIONED AS ABIlVfit' WHICH INSTIIJCTED EACH 
OFFICE TO ADVISE FBIHfi BT v3/3i/62 OF EACH IHSTARCC WHEREIN 
PIRATED t10TI0r4 PICTUfs’E FItfIS-, VIDEO CASSETTES 0« ^SOiJND 

■ REC6RDIN6S WERE DISPOSED OF PURSuIBT TO THE PROVISIORS OF TITLE 

: l?t ti.S. CODEvSECTIOM SO|€BJ OR BY AHY OTHER f1EA»S% 

SINCE NO RESPONSE FR<m TOOR OFFICE HAS BEEN RECEIVED BY 
FBliM> IT IS ^ESUflED THAT NO DISPOSAL OF PIRATED #TION PICTURE 
FILHS-. VIDEO., cassettes OR SOUND RECORDINGS WAS CARRIED OUT BY 
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Assistant Attorns^ General 

for Administration ^ 

Justice Mana^gement Division 
Attention: Terry Appena^^lP^r 

Assistant Director, Records Management 
Federal Bureau of Investigation, 

T)is4/?'u 

>1^0RDS DISPOSITION 


April 28, 1982 



ivision 






This is in resf^nse to your memorandum dated April 16, 1982, 
which noted the policy change regarding storage of records in the 
Federal records centers and the proposed change that would limit 
/Accessions to records with established date of dispos i%|#n. 

' - - ' 

The policy changes will have no immediate application 
to storage of Federal Bureau of investigation records* 

NOTE: Referenced cosnmunicatioist iwsites that, effective 10/1/82, 

Federal records centers will accept records for storage only if 
the records will remain in the center for at least three years 
before their scheduled disposition and a proposed change to 
limit storage to records which have established dates of disposition. 
We are advising that the policy changes will have no 
application. Referenced communication; related cor respoh|ft|tce 
from George N. Sepboo, dated 8/27/81, 3/29/82, ^pd 4/5/82; '&nd 
GSA Bulletin FPMR'B-117, dated "/2/B2, are attached for infor- 
mation. 
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Terry Appenzellar 
•Justice Management Division 
(Attention* Itobert M. Y^n) 

Charles P. Monroe » Assistant fti rector 
Records Management Division . 


May 2lf 1982 


EXPUNGEMENT Of RECORDS 
MRSDANT TO THE PRIVACY ACT 


^ In response to your April 13, 1982, memor^dura, the 
following coMJments are set forth concerning captioned matters 

The proposed revision of 6SA Bulletin PPMR B-74 with 
regard to Privacy Act expungements provides that data elements 
or file Items may be amended, expunged or renK>ved from a file 
without the submission of SP-115, provided the following 
conditions are met; (1) The individual requests such action? 

(2) The agency agrees to the action? and (3) The affected record 
Is scheduled for destruction by a National Archives and Records 
Service (NAI^ ) -approved agency schedule or by a General Records 
Schedule. Since all destruction authority for FBI investigative 
files has been withdrawn by the Archivist of the United States 
during the pendency of the civil matter American Friends Service 
Committee, et al. v. William H, Webster, et al. , U.S. District 
Court, Washington, D.C,, Civil Iwjhion Number 79-1655, the FBI 
would be precluded from amending or expunging any material from 
investigative files in connection with a Privacy Act request. 

The FBI processes numerous requests for amendment, correction < 
and partial expungement of data contained in investigative 
files. Requests for such partial amendments, oorrection and 
expungements have been received by the FBI in a ratio of 4 to 1 
vis-a-vis total destruction of material contained in 
investigative files. 

It is the opinion of the FBI that' the requirement for 
the submission of SF-115 for each and every partial amendment, 
correction or expungement will be a burdensome procedure, not 
only for the FBI, but for NARS. It is obvious that the 

f equirement for the submission of SP-115 to NARS and the 
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Tarry Appfn-sseilar 
Juai.io« Dlvlftioti 

subsequent review of material to b® partially amended/ corrected 
or expunged by SMl«8 will caiiee considerable delay In the 
rea^ution of the Privaisy Act request. Such deley® may well 
reelrl'lf in civil litigation i^ainst the Government by the Privacy 
:AC#iniMiiie8t«r* It- i» believed ^ that some discretionary authority 
. M a|f ot’ded to the f»l to correct or amend minor items of 

^ infos^ilSon 'coatainedvih investig^a^ve'' files, that wuld 
(Piously have no historical or other value. 

Should you have any questions on this subject# please 
contact ipocial Agent R* w, Scherrer, Section Chief# l^cord* 
Systems section, RecKjrds Diviellsi at 324-#18S. 




NOTE; iR ^response to referenced memorandum from the Justice 
Wai^gement Division. Itie 4/30/82 deadline for a response on 
matter was extended to 5/21/82* as a result of contact on 
4/29/82 with Mr. Robert M. Yahh# Justice Management Division. 
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INTENT I01S2^®ESTggLC3lI>S®--©f*' ~P®I. IM^STXPJ.J I¥B- 
fiElIS^TEtr TO NATIONAL SECURITY 


PURPOSE ; To present for your consideration a problem which 
arises from the continuing moratorium imposed by the 
Department of Justice on FBI destruction of national security 
related records. 


recommendation ; That LCD review this matter and, if appropriate, 
correspond directly with both the Criminal and Civil Divisions, 
DOJ in order to resolve the issues. 
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DETAILS : Attached are two memoranda, one from OLC and the other 
from Civil Division, wherein the Department is interposing 
objections to the destruction of national security related 
FBI records. While we share the Department's interest in 
preserving records relevant to pending civil or criminal 
litigation, in our judgement such a moratorium is much 
too broad. It prevents us from disposing of records which 
have been determined to be of no further investigative value, 
the destruction of which has been specifically requested by ^ 
the record subject pursuant to his or her rights under the xC- 
Privacy Act (5 U.S.C. 552a Cd) (2). As you are aware, the 
Act prohibits us from maintaining records which are not 
relevant and necessary to an authorized purpose of the FBI, 
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Memojcan^ioin from C. P. Monroe to Mr. Mintz 

Re: Retention/Destruction of FBI Investigative Records Related 

to National Security 


and, where describing rights guaranteed by the First Amendment, 
records which are not pertinent to nor within the scope of 
an authorized law enforcement activity. 

In June of last year. Judge Harold Green of the 
U. S. District Court here in Washington modified a previous 
court order to the extent he would permit destruction of 
records pursuant to the Privacy Act, where the records are 
made available for and destruction approved by the National 
Archives and Records Service. NARS has agreed to this, and 
has provided us authority in several cases for such destruction. 
All of these cases, now numbering approximately 35, 
are being maintained under secure conditions until such 
time as this matter is resolved. 


The Department is concerned primarily with 
records relevant to the discovery process in the Kearney, Gray; 
Felt and Miller cases, as well as those which relate to 
various organizations, e.g.. The Black Panther Party, National 
Lawyers Guild, et al. None of our records relating in any way 
to these matters or to any organization, whatsoever, are ever 
destroyed. The only records considered for destruction 
pursuant to the Privacy Act are those which involve individual 
citizens, who have been the subject of old, mostly domestic 
security or CPUSA investigations, not related in any way to 
the organizations identified in the Department's memorandum. 

It is believed we have enough legal and investigative experience 
to determine ad hoc those records which might relate to pending 
civil or criminal proceedings. 


Consequently, we suggest that LCD advise the 
Department that it is our intention to go forward with our 
records destruction procedures under the Privacy Act, 
subject to individual review and approval by NARS. 

If you think it appropriate, we certainly would not object 
to providing each individual case to LCD for its own review and 
approval. 


The above may be- discussed further with| 

I Assistant Chief-Operations, FOIPA Section, Ext. 5578. 
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Assistant Attorney General 

Civil Division June 17, 

Attention: John J. Farley, III 

Director, Torts Branch 
Assistant Director - Legal Counsel 
Federal Bureau of Investigation 


OF FB I INVESTIG ATIVE 

RE CORDS RELATED TO NATIONAL SECURITY...,. ^ 


1982 


Reference is made to a memorandum from the Federal 
Bureau of Investigation (FBI) to the Department of Justice 
(DOJ) Office of Legal .Policy (OLP) dated December 18, 1981; 
a memorandum from Mr. John J. Farley, III, Director, Torts 
Branch, Civil Division, DOJ, to Mr. Larry L. Simms, Deputy 
Assistant Attorney General, OLP, dated March 8, 1982; and to 
a memorandum from Mr. Larry L, Simms to Mr. Thomas H. 
Bresson, Deputy Assistant Director, Records Management 
Division, FBI, dated March 26, 1982. 
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Each of the above referenced memoranda spoke to 
the issue of whether to lift the DOJ-iraposed moratorium on 
the destruction of security-related investigative records 
which has been in effect since January 16, 1978. It was the 
opinion of the DOJ that at present, the moratorium should 
not be lifted. The purpose of this memorandum is to clarify 
the FBI's request and to request reconsideration of your 
opinion in order to permit the destruction of a limited 
number of FBI documents. 

As you know, the DOJ asked that the FBI not 
destroy any security-related investigative records on : 
approximately January 16, 1978, because of the criminal 
investigation and prosecution of former FBI officials Gra 
Felt, Miller and Kearney. Since that time, the FBI has 
abided by that moratorium and has refrained ^r^ni^es^^oylijg 
any security-related investigative recg|-g| ** 

However, it is our that the moratorium 

should be modified to permit the destruction of ceBtaJlIW 29 5982 
security-related investigative records which are the subject 
of perfected Privacy Act requests. We are not ask -wig t lwlr*" 
the entire moratorium be lifted at this point. Although we 
question whether the retention of the moratorium is 
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Assistant Attorney General 
Civil Division 


warranted at this time, we believe that the injunction 
prohibiting the FBI from "destroying or otherwise disposing 
of" documents in the possession of the FBI as a result of 
American Friends Service Committee, et al . v. Webster , 
et al . (U.S.D.C., D.C.)f Civil Action Number 79-1655, moots 
the issue. We also believe that when the retention and 
disposition plan submitted to the Court in the American 
Friends Service Committee case is approved by that Court, 
the moratorium will effectively be removed since the 
disposition of FBI records will be governed by that plan. 

However, the issue which now confronts the FBI and 
prompts this memorandum is that the FBI is currently in 
possession of approximately thirty-five perfected Privacy 
Act requests which require the destruction of certain FBI 
records. These Privacy Act expunction requests concern- 
security-related files but are in no way related to any 
pending litigation, either civil or criminal. 

As you know, the Privacy Act of 1974 permits an 
Individual to request an agency to correct information 
contained in that agency's files which the individual 
believes is not accurate, relevant, timely or complete. 
Although the FBI has exempted certain of its investigative 
files from that provision of the Privacy Act pursuant to 
Title 28, Code of Federal Regulations (C.F.R.), Section 
16.96, the FBI still as a matter of agency discretion 
responds to requests for the correction of its records where 
the FBI agrees the information is no longer relevant or 
necessary to the FBI's purposes. As mentioned before, the 
FBI is currently in possession of thirty-five such requests 
where administratively the FBI agrees with the individual 
requester that the Information is no longer necessary and 
should be deleted from FBI files. It is the FBI's position 
that in these instances, destruction or correction of the 
records is appropriate and will best serve the interest of 
the FBI in avoiding unnecessary litigation by adminis- 
tratively agreeing to destroy or correct the file. 

Currently, however, under the DOJ moratorium 
imposed on the destruction of security-related investigative 
records, the destruction of the records in question is not 
permitted. Should the moratorium be modified to permit the 
destruction of these records, it is the belief of the FBI 
that the interests of the individuals involved and the 
interests of the FBI will be better served. 
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Assistant Attorney General 
Civil Division 


It should also be noted that the injunction in 
American Friends Service Committee , which prohibits the FBI 
from destroying or otherwise disposing of most documentary 
records, would permit the destruction of the records in 
question. On April 3, 1980, Judge Harold H. Green modified 
his injunction to permit the FBI to destroy certain records 
which are the subject of perfected Privacy Act requests or 
court orders. 

In summary, we agree that no records relating to 
any pending civil or criminal action should be destroyed. 
Further, though we question the necessity of retaining the 
entire moratorium, we believe it appropriate at this time to 
modify the moratorium insofar as it prohibits the FBI from 
responding to the perfected Privacy Act requests which it 
has now on hand and which may come Into its possession. 

Such a modification of the moratorium will not lessen the 
ability of the FBI to respond to any civil or criminal case 
now pending, while on the other hand, will allow the FBI the 
latitude it needs in handling Privacy Act requests for the 
destruction of material which it is no longer necessary to 
maintain in FBI files. 

NOTE i This memorandum is written at the request of RMD, who 
had earlier corresponded with DOJ and DOJ indicated it 
appeared LCD had not earlier been apprised of the effort to 
modify the moratorium. This memorandum requests DOJ to 
modify the moratorium on destruction of security-related 
investigations to allow only for the destruction of certain 
records which are the subject of perfected Privacy Act 
requests. — ^ 
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Subject RETENTION OF RECORDS ' 

IDENTIFICATION DIVISION C/ 

USER FEE SYSTEM 

,j)eS-rfiuC'n/i n nrp 

PURPOSE : To recommend that tne inspection Division contact the 

General Accounting Office (GAO) and institute liaison procedures 
relating to the User Fee System. ^ w J 


T e !ephort« |Rm. . 
Director’s Sec’v 


)n procedures 


DETAILS ; On 6/28/82, the Contract Review Board, chaired by 
Executive Assistant Director (EAD) Colwell, met concerning the 
procurement’ of various ADP equipment to support the Identification 
Division User Fee System. The Board examined records which would 
be created and the necessity for the retention of the records. 
Various financial information will be generated by the User Fee' 
System, and Federal Regulations require that GAO audit these 
records prior to their destruction. EAD Colwell directed that 
the GAO be contacted and requested to institute immediate audits 
so that records could, be retained for as short a period of time 
as is permissible. 

RECOMMENDATION : That the Inspection Division contact the GAO 

and institute procedures to ensure that records supporting the 
User Fee System may be disposed as quickly as possible. 


!:; : : -y 


Mr. Colwell 
Mr. Bayse 
Mr. Greenleaf 
Mr. Groover 
Mr. Mints 


WEB: s jb'\<f 

(11) /K 


C.. V , 






Mr. 

Mr . 

Mr . Andrew s 

Mr. I I 


not RECORBIB \\ 

^ AJG Si 1982 . i V, 



all INFORMMION COHTMNEO 



Fa 


Re3 frf 



/' 
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November 23, 1982 


Assistant Attorney General 
for Administration 
Justice Management Division 
Attn: Mr. Robert M. Yahn 

Charles P. Monroe, Ass^atant Director 
Records Management DiviBHon 

_--^-^5^STI0NNAIRE regarding the a 
“!0RDS DISPOSITION PROGRAM 

rdu C V* ^ or 

By lettet flSted November 5, 1982, Dr. Robert M. “Warner, 
Archivist of the United States, provided a questionnaire pertaining 
to the records disposition program for use by the Appraisal 
and Disposition Task Force, National Archives and Records 
Service (NARS) . 


The completed quest^nnaire for this 
for your review and final action. 

Enclosure 



au is attached 


NOTE: By letter dated 11/5/82, Rdbert M. Warner, Archivist 

of the United States, provided a questionnaire to assist a 
Task Force appointed to evaluate the records disposition efforts 
of Federal agencies and the subsequent performance of records 
appraisal and disposition functions by NARS. On 11/17/82, 

Richard Jacobs, Task Force Chairman, was contacted regarding 
the status of the disposition program of the FBI and informed 
that our responses would deviate somewhat from the normal 
pattern as the result of efforts devoted to, and restrictions 
resulting from, pending litigation. Mr. Jacobs indicated 
that such a response would be useful to the Task Force and 
encouraged comjaaktion of the questionnaire. A copy of referenced 
letter and our/rjespwnse are attached. 
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QUESTIONNAIRE FDR AGENCY RECORDS CFFICERS 
About The Governnent Records Disposition Program 


Department of Justice 

1. Ifeine of agency Federal Bnragu Tnvpgl-ipa (FBI) 


2. Name of Records Officer Robert « 


Rione Itober 3 24-418 5 


3. Jfeme of person primarily responsible for records disposition work (such as, 
preparing records schedules) if other than the formally designated records 
officer. 


Name 


Phone Number 


\74-4S4/i 


How long have you been responsible for records disposition? 

£H 1 year or less 
CJ 2-5 years 

^S7 more than 5 years How many ^ars? g 

5. Which types of records does your disposition responsibility encompass? 
(Check all that apply.) 

^*7 Textual 

4i7 Audiovisual 

nj Cartographic 

SU Machine-readable 


b6 

b7C 


Al L INFORHAFOM CONTAINED 
HEREi:: [3 Li:;CLA33tlED 


6. How often do you have contact with the National Archives and Records 
Service (NARS)? 

ZI7 1 or more times per week 

4^ 2-3 times per month 

JH7 less often. If so, how many times in the last year? 

7. What NARS unit do you deal with? (Check all that apply.) 

4^ Records Disposition Division (NCD) staff 
Federal Records Center (FRC) staff 
Other. If so, please name which mit if known: 


What is the nature of your business with each NARS unit? See #8 
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8. Nhat Is the nature of your contact vd.th MRS? (Qieck all that apply.) 

ZS7 Hione conversations 

MRS visits to your agency to review schedules 
Your visits to a Federal Records Center (FRC) 

£U &ibmission of SF 135 to FRCs 
HJ Receipt of disposal notices from FRCs 

^c7 Letters to and/or fhan NARS concerning specific records schedules 
or other specific disposition matters 

2x7 Receipt of MRS records disposition and FRC procedural issuances 
for all agency records officers 

Attendance at NARS sponsored sp>ecial briefings/seminars . 

Other. If so, what is the nature? Spp 

9. Have you or other personnel frcm your agaicy taken the MRS training class 
in records disposition? 

CD No 

CD Yes, within the last year. If so, how many attended? 

DJ Yes, within the last 2-5 years. If so, how many attended? i 

10. Have you or other personnel fhcm your agency taken the MRS training class 
in files maintenance and improvement? 

SJ No 

nj Yes, within the last year. If so how many attended? 

CD Yes, within the last 2-5 yeara. If so, how many attended? 

11. Have you used the MRS appraisal guidelines chi peraanent records (CSA 
Bulletin FPMR B-10^) in preparing records schedules? 

CD Yes 45P No , Bulletin dated 7/21/80. 

12. Are you femillar with the MRS records managemait handbook. Disposition of 
Federal Records? 

^ Yes CD No 

13. Has this handb<x)k been helpful to you in the preparation of records 
schedules? 

0 Yes CD No 

14. Have you prepjared aid submitted a records disposition schedule (SF 115) to 
NARS within the last year? 

^ Yes CD No 
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15. What is the date of your most recently prepared and MRS approved records 
schedule? 

16. Are your agency's schedules reviewed and, if necessary, updated annually? 

Yes No See attachment. 

17. What percentage of your agency’s records do you estimate are covered by up- 
to-date NARS approved schedules? 26% 

18. Do' you use the General Records Schedules (GRS) on a regular basis? 

CJ Yes iE7 No See attachment. 

19. What percentage of your agency's records do you estimate are covered by the 
General Records Schedules (GRS)? 

20. Have you prepared and submitted to NARS an SF 258 for an offer of 
unscheduled records within the last year? 

CJ Yes ZX7 No 

21 . Have you prepared and submitted to NARS an SF 258 for an offer of 
previously scheduled permanent records within the last year? 

^ Yes ZI7 No 10/21/82. 

22. Have you prepared and submitted an SF 135 to a Federal Records Center for 
the transfer of scheduled records to an FRC within the last year? 

CJ Yes m No 

23 . How do you evaluate NARS work with your agency in the following areas of 
the records dispositicsi program? 

Reviewing records schedules sutenitted for MRS approval 

CJ Excellent ^ Good CJ Average CJ Fair CJ Poor 

Appraising direct offers of unscheduled records in agency space 

^7 Excellent CJ Good CJ Average CJ Fair CJ Poor 1975 . 

Transferring scheduled records to Federal Records Center 

CJ Excellent EJ Good CJ Average CJ Fair CJ Poor 

Transferring scheduled permanent records fhcm agency space directly to the 
Office of the National Archives 


CJ Excellent CJ Good CJ Average CJ Fair CJ Poor See attachment. 
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24. Overall do you think the present system for records scheduling and 
disposition is 

Mf Satisfactory? £ZI Unsatisfactory? 

25. What are the strong points in the present system? 


26. What are the weak points in the iresent system? What changes do you 
suggest to remedy these defects? 


Richard Jacobs (NN) 

Chairman, Appraisal and 
Disposition Task Force 
National Archives and Records Service 
Washington, DC 20408 




QUESTIONNAIRE FOR AGENCY RECORDS OFFICERS 
About The Government Records Disposition Program 


ATTACHMENT 

#8 Contact is maintained primarily with the Records Disposition 
Division; however, as the result of the preliminary injunction 
issued on January 10, 1980, by the U. S. District Court, District 
of Columbia, the FBI halted all record destruction until a retention 
plan and disposition schedule for FBI records were prepared 
by NARS and the FBI and approved by the Court. During the 
course of the review and appraisal of records and subsequent 
discovery, constant contact has been maintained with employees 
assigned to various components of NARS, including Presidential 
Libraries and the National Archives. Efforts, however, have been 
devoted to the NARS appraisal of FBI records. The FBI also 
participated with NARS personnel in a review of records stored in 
Washington Federal Records Center pursuant to congressional mandate. 

#16 Schedules are normally reviewed on a timely basis for revisions 
and/or clarification. All authority for records disposal 
has been withdrawn for record categories other than fingerprint 
records as the result of pending civil action. 

#18 Disposition authority contained in seven full schedules and 
one partial schedule of the General Records Schedules was 
withdrawn as the result of pending civil action. The remaining 
schedules are being applied, however. 

#23 As noted in #21, SF 258 was submitted on October 21, 1982 

for permanent record group but response cannot be evaluated 
at this time. The disposition schedule now pending with the 
Court has identified numerous record categories for transfer 
to the National Archives after designated retention periods. 


NrM 


)K 




neral 

ices 


Administration 


National Archives 
,an^, 

Records Service 


Wash^^ton, DC 20408 


5 NOV 1982 


Memorandum to Agency Records Officers: 

I have appointed a Task Force on appraisal and disposition to review the 
current records disposition efforts of the Federal Government and the 
performance of records appraisal and disposition functions by the Ifetional 
Archives and Records Service. In making this evaluation we want to benefit 
frcra your knowledge and views about the current program. 


Iherefore, we are sending the enclosed questionnaire to formally designated 
records officers of cabinet departments and their administrations, bureaus and 
services as well as Independent agencies. 

If, as the records officer of your agency, you have assigned major records 
disposition duties, such as writing new records schedules, to a member of your 
staff, we ask that such staff members also ccmplete copies of the questionnaire. 

Please complete the questionnaires as soon as possible. It will only take a 
few minutes of your time. If you wish to provide further comments on the 
appraisal and disposition activities of MARS and the Federal Gbvertment, feel 
free to include them in your response. 

Please send your completed questionnaires to: 

Richard Jacobs (NN) 

Chairman, Appraisal and 
Disposition Task Force 
National Archives and Records Service 
Washington, DC 20408 

Please return the questionnaires by November 30, 1982. If you have any 
questions about this matter, Mr. Jacobs’ phone number is 523-3130. 



alSTEL 


li/l/o2 


Director, dbi (o6-iD249) 

•vli SAC 3 


jilSTRUCTIOM Qg-^RCQHD; 
KTIOtJAL ARCHIVES 



€^C / Ox y 


D liECORDi. i^eJlVlCE (WARS ) 
PP^ilSAL OF FBiaO AND FIELD KECOIU3D 


AeBurel iO/29/32, captioned as above. 

Enclosed is a copy of a -self-expianatory U.S. 
eparti’ient of Justice Civil Division teletype, caceo iO/22/Ji, ^ 
11 u.A. Attorneys concerning- the 11/13/0 2 Jeis'.oranou;a ana -Jraer 
'£ V.3. District Juage Harold H, Greene in cne civil ;..atter 
Siierican Friends dervice Coramittee, et al. v. --illiain ii. Aecstei 




TELEGRAPHIC MESSAGE 


HAM£ Of AClNCr 


DEPARTMENT OF JUSTICE 


aCC 0UNT»40 OJOStfiCAT>ON 


FOR INFORMATION CALI 


THIS SPACE FOR UiE OF COMMUSICATIOS IISIT 



0X11 MEPARED 


10 / 22/82 


mONf NUMMt 


StCUtlTY aASSifCATION 



! MESSAGE TO 8E TRANSMITTED f L'st iptuing and ail (apitai itatn i 


TO: ALL UtSITED STATES ATTORLSVS 

PURSUANT TO A MEMORANDUM ORDER ISSUED ON OCTOBER 20, 

1982, BY UNITED STATES DISTRICT JUDGE HAROLD H. GREENE, 

THE FBI IS NO LONGER REQUIRED TO RETAIN ORIGINALS OR COPIES 
jF grand jury SUBPOENAED, SEIZED OR VOLUNTARILY CONTRIBUTED 
DOCUMENTARY MATERIAL PURSUANT TO THE JANUARY 10, 1980 IN- 
JUNCTION, AS AMENDED, IN AT-SERICAN FRIENDS SER VI CE COMMITTEE V. 
■ E ESTER. 

I ACCORDINGLY, I AM RESCINDING MY PREVIOUS INSTRUCTIONS 

I 

[issued on JUNE 29, 19 32, REGARDING DISPOSITION OF GRAND JURY 

i 

SUBPOENAED DOCUMENTS IN ACCORDANCE WITH PREVIOUS ORDERS IN 
-MERICAN FRIENDS. THE ORDERS IN AMERICAN FRIENDS NO LONGER 
[jrSTRICT THE LAWFUL DISPOSITION OF GRAND JURY SUBPOENAED, 

Seized or voluntarily contributed material in the possession 


)F THE FBI. 


AU FBI information CONTAINED 


SeOfMTY CUkSSIROlK 



STANOA&O rOtJH 14 

KEYiSCO AUGUST 

CSA TPm« {4\ Cfi) 101-35.306 


PAGE NO. NO. Of PCS. 


U.S. GOVER?^M PRINTING OFFICE: 1974-535?402 



w^ctjosuru®' 
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UNITED STATES GOVgRNMENT 

memorandum 


SAC, FlIMDELPHIA (87~C-29067)(HRA)(RUC) 


PITTSIOID, VERMONT; ITSP - TTT 
(00; ALBANY) 

TO: DIRECTOR, FBI 

• ATTENTION: RECORDS MANAGEMENT DIVISION, 

ELSDR INDEX, ROOM 4448 


This file has been stamped on the cover with the 
word "ELSUR" and a tickler made for review ten years after 
it hgis been RUC*d . in accordance with Bureau instructions 
in Bureau air tel 3/12/79. 

This file contains either tapes, logs, transcripts, 
related records, Title III matters or consensual tape matters 
and is being maintained beyond the established destruction 


Pursuanjt to instruction contained in Bureau letter 
5/8/78 captlonedi O^stT^ctloii ojf n n d Rejcards. ” this 

letter is to serve as justification for retaiilrng the file 
beyond the established destruction period. 


<1^ - Bureau 

1 - Albany ( 87-C"10736)( BRA) ( Info. ) 

2 - Philadelphia 

1 - 66-6740 Sub A 
1 _ 87-C-29067 (HRA) 


^4^ 39^' 


NOT iSor5E5^ 
46 0%5 3P22 i k 


O i inno 
lOOC 


DPI : kak 
(4) 

fUJCtCSCBE STTACHtt)" 

ih/ 







OPTIONAL FORM NO. 10 
(REV. 1-80) 

OSA FPMR (41 CFB) I01-! 1 .• 
5010>114 

i^U.S. OOtf*rr»mant Print ing Office: 1 •• 1 — 34 1 ■824/i4l 0 


DATE-. 8/24/81 


UNITED STATES G0VERN;:^NI- 

memorandum 


"attnAe: SAC, PHILADELPHIA (9B-4593) tNSRA) tCl 


^TTNAF: £ 


SUBJECT; UNSUB , akS I 

EXTORTION 
to: (00: phi 


l(-iNU) ; 

1 - VICTIM; 


DIRECTOR, FBI 

ATTENTION; RECORDS MANAGEMENT DIVISION 
ELSUR INDEX 
ROOM 4448 


This file has been stamped on the cover with the 
word "Elsur" and a tickler made for review ten years after 
it has been closed or RUC*d, in accordance with Bureau 
instructions in Bureau aittel, 3/12/79. 

This file, which concerns consensual tape matters, 
does not contain tapes, logs, transcripts, related records, 
or Title 111 matters, but is being maintained beyond the 
established destruction period. 

Pursuant to ins tmct ions contaiSooin Bureau 
letter, 5/8/78, captioned ^^estr.ucLfcipn ^ j ^o,fl Ip. q and Records” , 

this letter is to serve as justification for retaining the 
file beyond the established destruction period. 




lp 82 oq. 


~ Bureau 

2 - Philadelphia 

1 - (.66-6740 SUB A) 
1 - (9B-4593) tNSRA) 


FJK/jc 

C3) 


CT 1982 









OPTIONAL FORM NO. 10 
(REV. t-80) 

G8A FPMR (41 CPR) 10U1 1 .« 
S0I0-1U 


<tU.S. Qow«fam«nt 





Memorandum 



To 


Mr. Monroe 
■ R. W. Scherrer 


Subject: AUTHORIZATION FOR 




ESTRUCTION OF BUREAU RECORDS 



Date 



8/1 3/82 



E».®c AD Atjm, 

Exec D lov. 

Exec AD LES 

Ant. Ojr.: 

AtJm. S«rvs. 

CfJmr. !nv. 

Ment. — 

lnt«ll. 

Loborotory — 

Legol Court. 

Plan.& ln»p. 

Rec. Mgnt. 

Tech. Servt. 

Troinirtg •- , . 

Off. of Cong. 

& Public Aff. 

Telophone Rm. 

^Director*! S«c'y 


PURPOSE: 


The purpose of this memorandum is to gain approval to 
forward a disposal request to the National Archives and Records 
Service (NARS) to expunge "see" references in order to complete 
a pending Privacy Act request. 

RECOMMENDATION: 


NARS for 


DETAILS : 


That the attached copies of SF 115 be referred to 
action. 





As you are aware, the Civil Division of the 
Department of Justice has modified the moratorium on the 
destruction of security-related material, which became 
effective on 1/16/78, to permit destruction of record material 
resulting from Privacy Act expungement requests. Authority to 
destroy entire files has been granted on numerous occasions and 
our submissions to NARS are current. 




Enclosure 

66-19087 

1 -Mr. Mintz (Attn: Mr, 

- Mr. Monroe (Admin.) 

- Mr. Scherre r 

- Ms. I 




be 

b7C 


Mot RECOSDED 
“ AUG 83 1982 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATEJ?,^5^BY 



-9 

iZ 


.«3 

C 

"3 

O 

/■> 





Memo R. W. Scherrer to Mr. Monroe 
RE; ARCHIVAL AUTHORIZATION FOR 

DESTRUCTION OF BUREAU RECORDS 


NARS has, hov;ever, withdrawn a broad authority to 
perforin expungements on serials and/or portions thereof whicf? ' * 
was distributed throughout the Federal Government as FPMR 
Bulletin B-74. Until that authority is more clearly defined, 
restricted and approved, partial expungements and serial 
deletions will be handled by submission of SF 115 to NARS. We 
are currently maintaining a three-year backlog of partial 
expungements. 

Attached herewith are the appropriate number of 
copies of SF 115 to obtain authority to complete our most 
urgent request. The remaining requests will be submitted on a 
timely basis. 


- 2 - 


7 . 

ITEM NO. 


65-9160-33-2 
65-12352-64 n 
65-36142-223 
65—36481—16 p 


8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 


(ser.ial ) 

. 12 {naiT€=. ) 

p. 3-5 (naK.*3) 

. 1, end 2pp. (pcu:tial) 


SAMPLE OR 
JOB NO. 


TO. 

ACTION TAKEN 


66-7155-214 p. 2 (nar.o) 
74-1332-4083 ep. i (name) 
97-1038-21 p. 5 (name) , 
lGO-2-3 p. 1 (partial) 
iOC-2-74 p. 1 (nar.e) 


1CO-2-105B ep. 2 (name) 

100-2-1123 ep. 1 (nc-me) 

ICO — 10p 4— 7X p. 4 (ndi>;e) 
iOO-12397-151 ep. 11 (name) 
10G-26B44-632 p. 15 (name) 
100-69535-257 p. 2 (name) 
lDO-195769-1 p* 2 (n«)ne) 

100-363922-15 p. 5 (na?ne) 
100-366471-34 ep. 23 (name) 

102-1-150 ep. 7 (name) 

105-190308-17 p. 3 (identifying dcita) 
121-0-1678 (serial) 

121-0-2347 ep. 3 (iartial) 
121-23278-14 ep, 1 (na;r.e) 

121-23278-57 p. 1 (name) 

121-23278-63 p. 1 (nai-o) 

121-23278-77 ep, 3a (suimiiiary) 
121—23270—36 ep. 1 (n-ane) 
121-23270-170 ep. 2 (r.a\nc) 
121-23278-193 p. 1 (no;:,e) 

121-23278-19 5 p. 1 (nar^e) 
121-23270-199 ?. 1 {r;sn,e) 


121-23270-215 p.3 (name) 

1? 0-24063 (copio’3 of excised docurajntn os 
aL.ove ) 


xr.i 


Dentr uct ion/Dolet ion 


115-203 


Four copies, Inducing original, to be submiti- d to the N'ettonal Archives 


S';A:. FOhV. 115-A 

Revi?9d J’j'y 1974 
PfescnLcd by Ge'icfai Services 
Admi'.'Stfation 
FPb'R (41 CFR) 101-11.4 


I , I’O 




r 

4-528 




a-'}3SL-m 

CHANGED TO 

ipk-m/'imt'i 


MAY 1 4 1985 


Mi INFORMATION CONTAINED 


fbi/ooj 


CHANGED TO 


MmT. 


ALi SNFORMATiON CONTAB^ED 
HEREIN IS UNCLASSIFIED 
OATEJJmI&.3Y 

^c>v 



MemoMndum 



Exec AD A^(n. 
Exae AD Inv. 
Exec AD LE5 

A»^ f' .r.; 
>^4m. Sarvs. 


Mr. Monroe 

W. A. Bayse /O’ 


12/3/82 


I ft-46' 




Subject : >^CONTRACT5 A jj I 

C^eskucA.'w) oi liue«,.A 

PURPOSE : The purpose of this 'memorandum is to inform the 

Records Management Division (RMD) of the destruction/retention 
program being implemented by the Contract Review Unit, Technical 
Services Division (TSD) . ■' /-■ / i 



RECOMMENDATION: None. For information. //. x - 


Legal Court. 
Off. Cong. & 
Public Affs. 

Ree. Mgrtf, 

Tech. Sofvs. . 

Tfoining 

Telepkeite Rm. . 
OirectM’s See’y 



OirOctQf 

£>:3n. AD’Acm.. 
£;<ec- AD'tnv. . 
6 k 9 c. AD'tHS , 


Tocn. Ssrvs.i 
Tfalnins 


DETAILS : Based on R. W. Scherrer memorandum to Mr. Pinzel, ^ 

dated 9/12/80, captioned "Destruction of Bureau Records, Partial ^ 
Resumption of Record Destruction Program," the Contract Review ,'5 

Unit, TSD, has commenced a destruction program which is consistent 
with authority granted by the National Arc^ves aipi^ Racp«f^ Service 

(NARS) and modified orders issued by U.S. . »~^s 

Harold H. Greene. j! 

WtOT RECORDER 

The Contract Review Unit plans to Bcy^gg^nt r 

which have been stored for some 2 0 years and i^S' aisposapte • ^ fter 
6 years and 3 months after final payment. OSSAiB^cts ViSiUbi do not 
meet the disposal requirements (dated subsequent to August, 1976) ' 

will be forwarded to RMD for filing and all indexing will be 
noted on the individual transmittal cover letters to permit 
retrieval. In the future, contracts will be sent to file when ^ 
they are inactive or closed. y y ^ JK 

m o^izi ■' ' 

On an annual basxs, the rontract Review Unit wxWr 

conduct reviews of, and destroy, the contracts eligible for 

destruction, request RMD to remove the related index cards/entries 

from the maunal/automated indices, and pla^ a notation on the ./ 

transmittal document in file that the attaqhment has been destroyed,. , 


66-3941 


— Mr- Bayse, 
r|Mt. iGroov^r 
-‘i/fir h Conroe 
-“Mr. Scherrer 



B ; rmm 


^-s^LLINFORMATIOMCONTAf 

L^UyCLASSIFIED 





FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged £or Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) —49 
Page 61 ~ Referral/Direct 
Page 62 ~ Referral/E>irect 
Page 75 ~ Referral/Direct 
Page 76 — Referral/Direct 
Page SI ~ Referral/Direct 
Page 82 ~ Referral/Duect 
Page 83 ~ Referral/Dnect 
Page S4 — R.eferral/D4rect 
Page 85 ■— Refeiral/Direct 
Page 86 — Refemal/Direct 
Page ST ~ R-eferral/Direct 
Page 88 ~ Referral/Direct 
Page 89 ~ Referral/Direct 
Page 90 ~ Re ferr^EHrect 
Page 9i ~ Referral/Direct 
Page 92 ~ Referral/Direct 
Page 93 ~ Referral/Direct 
Page 94 ~ Referral/Diiect 
Page 95 ~ Referral/Dnect 
Page 96 — H.eferral/Edrect 
Page 97 — Refeiral/Direct 
Page 98 •— Refeiral/Direct 
Page 99 ~ R.eferral/Direct 
Page 100 ~ Referral/Direct 
Page 101 ~ Referral/Direct 
Page 102 ~ Referral/Direct 
Page 134 ~ Refeiral/Direct 
Page 135 ~ Refeiral/Direct 
Page 136 ~ Referral/Direct 
Page 144 ~ Referral/Direct 
Page 145 ~ Referral/Direct 
Page 150 ~ Referral/E>irect 
Page 151 ~ Referral/Direct 
Page 152 ~ Referral/Direct 
Page 153 ~ ReferraL^Direct 
Page 154 ~ Referral/Direct 
Page 155 ~ Referral/Direct 
Page 156 ~ Referral/Direct 
Page 157 — Refeiral/Direct 
Page 158 ~ Refeiral/Direct 
Page 159 ~ R.efenal/Direct 
Page 160 ~ Referral/Direct 
Page 161 ~ Referral/Direct 
Page 162 ~ Referral/E>irect 



Page 163 ~ Referral/E>irect 
Page 168 ~ Referral/E>irect 
Page 169 ~ Referral/E>irect 
Page 170 ~ Referral/E>irect 
Page 174 ~ Referral/Oirect 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 3 1 



aiatel 


Director, FBI (66-3286 Sub B) 


All SACS 

All Legats lilFORMATXi. 

i (8 unclassified l . < 

haWonai* akceivds and records service (NARS) 

APPRAISAi. CflP FBIRQ AWD FIELD RECORDS 


6/9/83 


PERSONAL ATTENTION 




A permanent injunction in €be civil matter American 
Friends Service Committee, et ^ v. William H. Webster, et 
al. , U. S, District Court, Wi&inington , n. C., Civil Action 
79-1655, has precluded the destruction of certain administrative 
and all investigative files since January 10, 1980. You were 
previously advised that a Disposition Schedule and Retention 
Plan were developed by NARS and the FBI and sufcsnitted to the 
Court on November 9, 1981; hov/ever, to date, the presiding Judge 
has not approved the Disposition Schedule and Retention Plan. 

^e combined Disposition Schedule and Retention Plan constitute 
the most complex and detailed records destruction and retent ic.n 
program ever devised for any Government agency. Pending a 
decision by the presiding Judge, the U. S. Government filed 
appeals in the U, S. Circuit Court of Appeals, Washington, D. C. , 
challenging the status of the plaintiffs to maintain the above- 
mentioned Civil Action, and also challenging the authority of 
NARS personnel to access Internal Fievenue Service, Title III and 
Federal grand jury information contained in FBI files. These 
appeals were consolidated ai'<d oral arguments were heard by a U.S. 
Circuit Court of Appeals Panel on April 25, 1983. A decision by 
the U. S. Circuit Court of Appeals is anticipated in the early 
fall, 1983. Pending action by the presiding Judge to lift the 
permanent injunction or a favorable ruling by the U. S. Circuit 
Court of Appeals, destruction of FBI administrative records/files 
is limited to those described in Memoranda to All SACs numbered 
39-80 and 21-83, dated 11/24/80, and 5/31/83, respectively. 
Destruction of other administrative files and investigative files 
is not possible at this time. T _ y 
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Mrtel to *11 '5A€s and All Legafes 
iffi* £>BS1'»®C*I0H. OP RECORDS I 

HAMOWAL ARCIIIVIS-ASIP RECORDS SERVICES (CiARS) 
APPRAISAL OP PBIHQ AND FIELD RECORDS 


In re«ponS(t to inqultries toy several field offices, 
th* following ia a suamary of the proposed Dlsi^siti<m Schedule 
vai»t Retention Plan which Is provided to acquaint field office 
peirilonnel with the proposed retention/destruction policy for 
FBI records.’ 'fhe oomplexity of tfcm-prograa requires that all 
future records disposition prograei be coordinated and 
controlled by FEIHQj, which will require a autoatantial 
(kamitiBenti Of Records Management Division reaources. The 
prevloualy- <Mitablished' retention periods of ^ Six months for 
auxiliarip office files and five and ten years for office of 
origin crlftilnal and security files will no l<«iger apply. 

"i"- , In, conducting^ an extifeslve review of FBI files and 

reoorda, NARS identified certai#^ategor lea within each 
classification which, after a retentiOh period of 30 or SO 
years, will toe removed from the custody of the FBI and placed 
in the National Archives for permanent retention. These 
records d^iiSsient the functions, pol’Icles, and -operations of the 
FBI and been judged to have ferwanent historical value. 

'MARS has.i'i^timated ;that approx imalfly 20,OBO cubic feet of 
FBIHQ re.€^^a and 30",000 cubic feeti-of field office records 
will toe riMaved to the National Archives for permanent 
retention. 'Kiis 5®,000 cubic feet total exceeds 500 
6-^rawer, letter-sised- cabinets of records. Prior -to transfer 
to the National Archives, all records will be subjected to a 
ciaaslf Icatlon review for national security information. This 
review will be conducted af^ PBlHg. 

<>ily aftser ell permanent records are .identified will'' 
a destruction program coasmence. The criteria establlahed by 
NARS for permanent, field office records ares' 

(1) Exceptional cases - Equivalents of cases 

identified at FSIHQ by kars due to the research 
-■ inteipet„and historical value of the contents. 
The?. compos I te collection of cases'” was suggested' ' 
by BARS' outside consultants and/or identified 
during the review of files? 

{ 2 ) Multisection/eerial cases originating at both 
FBffh5'"''and field offices and their respective 

equivalents? 

(3) An inforimational or evidential sample. %diich vrill 
generally be the equivalent of the PBIHQ 
selection,- Ihe sampling procedure will also be 
records originating in ten field 
'office.sj ■ ' ’ • 



(4) Classifications designated as peraanent in their 
entirety in Office of Origin, Auxiliary offices 
or selected offices? and 

(5) All related index cards. 

After perfflanent records have been identified and 
forwarded to PBIHQ and a determination has been made that no 
litigation, pending FOIPA requests, administrative or 
investigative needs exist, field destruction will be 
accomplished after retention periods of; 

(1) 20 years - Security and applicant files in 
Office of Origin? 

(2) 10 years - Criminal files in Office of Origin? 
and 

(3) 1 year - Files of Auxiliary offices. 

Legal Attache office permanent files include 
exceptional cases identified at PBIHQ, inultisection/serlal 
cases within certain classifications, or certain entire 
classifications maintained fay Legal Attache Offices in Hong 
Kong and Mexico City, Basically, destruction of Legal Attache 
records will be accoseplished after one year, if no retention 
,, restrictions exist.-" 

Due to the ^asi-sensitive nature of the pending 
litigation, NARS has not made the FBI aware of the exceptional 
cases or sample cases selected for permanent retention end irost 
likely will not do so until resolution of the civil action. 
Consequently, additional research will be required to identify 
- pertinent files upon receipt of this data and s<»3e delay is 
anticipated in forwarding instructions to field offices for 
action. 

* Hirough the automated file inventory system, FBIHQ 

has the capability to identify multisection cases and will 
initiate a program to identify corresponding field office 
files? however, the identification of multiserial cases will 
; : require a file-by-file review by each field office. At the 
^present time, field offices should maintain a current status on 
Litigation cases which are periodically received from PBIHQ for 
Searching and retention of pertinent files. 


The foregoing represehts an overview of the p roposed 
retention/de¥tru'cCloy'prQdr'^"_,^f 



not intended to serve as authorization to commence 
aeiB^c'tloh': 
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Alrtel to All SACs and AH Legats 
RE t DESTRUCTION Qf ■ - mECORDS'j ' -- 

NATIONAL ARCHIES AND RECORDS SERVICES CNARS) 
APPRAISAL OP PBIHQ AND FIELD RECORDS 


Any questions regarding the foregoing should be 
directed to SA Robert W. Scherrer, Section Cbieff Records 
Systems Section, Records Management Diwlsicmw; ; 




NOTE: 


SA 


Content of inst ant airtel was coordinated with 

1, Legal Counsel 


and SA [ 


Division, by SA R. W. Scherrer, Records Managesment Division, 
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Lemorandum 



To ; Mr . Monroe 


From ;R. W. Scherrer 




Date 7/20/83 



Subjecy 


PURPOSE 


; REVISION OF FORM FD-478 (LIST OF FILES DESTROYED) 


Ex«e AP A^m. _ _ 
Ex#c AD Inv — ^ 
ewe AO 
As«t. 

Adm. S«rvs« - 
Crim. Ibv. 

Mfffit. - 

- 

Laborotpry - 
Legal Ceim. 
Plon*& - 

Rec. Mgnf. 

Teeh. Serve. 
Training ■ - 
OR.efCeng* 

& Public Aff*._ 
Telephone 
Dlrecfer*s See'y ^ 


: it/ 0 1) ^ 3^^ ^caoy cLs> — Qe^^e 




f' It is proposed revised (sample 

attached) to facilitate the aa^mr^o^fiTe numbers of field 
files transferred to FBIHQ to be accessioned to the National 
Archives and Records Service (NARS) • ( 

RECOMMENDATION ; 

1. That Form FD-478 be revised according to sample 
attached in order to provide a column for recording the file 
number of field files transferred to OjISSy-to— he-^ccessioned 



number of field files transferred to 
to NARS. ■' aPPBOVE'^^ LegsiCcun. 


Criw.;nv. 




!T-;reclor ^ 

E>t6C- 

2. If recommendation kr^is i?ecommc 

this memorandum with enclosure be forwarded to the Forms and 
Reports Management Desk, Administrative Services Division, for 


TppTovec 


recommen 



appropriate action 


DETAILS ; 


APPROVED; 

Plrectof' 

Fxec. AD'ASsTi.. 

Eksc. AD-.f;v, 


Adm. Servs.. 

Crim. inv. 


Laboratory _ 
Legal Ccua, 
0?t o’ G"ng 

Fk:. iAgrt. 





s SEP 9 7933 


Records Management Division is beginning with ^ phased 
entente of the FBI Records Disposition Schedule and Reten- 

tion Pi draS developed by NARS and the FBI and submitted to the 
U. S. Di%|tdict Court, Washington, D. C., 11/9/81. Even though ^ 


"^-RCLOStiRF AaiNFORMATJONCGWTAtNED 

^ LllliLUOUnc WS»€fN».liNCU8g|FIED 

Enclosure Offl-ajaa/a. BY Ax-, fa.,-,,. 

1 - Mr. Groover (Attn: Forms and Reports Management Desk) 
1 - Mr. Monroe . 

1 - Mr- Scherrer . 

1 I 1 /) . • . , ^ 


1 - Mr . Scherrer 
1 - Mr . I I 
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Memorandum R. W. Schemer to Mr. Monroe 

RE; REVISION OF FORM FD-478 (LIST OF FILES DESTROYED) 


not approved by the Court, to date, the plan identifies certain 
categories of files for permanent retention after 30 or 50 years 
and recommends that these files be removed from the custody of 
the FBI and placed in the National Archives for permanent reten- 
tion. It is this phase of the plan that is being implemented 
at this time. 

To provide the field with a uniform procedure for 
accounting for field files and file numbers, it is proposed that 
Form FD-478 be revised (see sample attached) to provide a single 
source that can be referred to by the field to determine which 
files have been destroyed and which have been transferred to 
FBIHQ to be accessioned to NARS . 
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Enclosures to SfeiBorandain B, ff. ScBerrir to Kr» Monroe 7/20/83 "Revision of 
Form fD- 478 (List of Files Destroyed) p» 
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FD-478 (Rev. S-7-78) 


LIST OF FILES DESTROYED 



Files crossed off on this list have been reviewed and destroyed per MAOP-II, Section 2. Index cards to be destroyed at time related 
file material is destroyed. 


4 


CLASSIFICATION 


File Number 

Date Destroyed 

File Number 

Date Destroyed 

01 


51 


02 


52 


03 


53 


04 


54 


05 


55 


06 


56 


07 


57 


08 


58 


,09 


59 


10 


60 


11 


61 


12 

1 

62 


13 


63 


14 


64 


15 


65 


16 


66 


17 


67 


18 


68 


19 


69 


20 


70 


21 


71 


22 


72 


23 


73 


24 


74 > 


25 


75 


26 


76 


27 


77 


28 


78 


29 


79 


30 


80 


31 

i 

81 


32 

! 

82 


33 


83 


34 


84 


35 


85 


36 


86 


37 


87 


38 


88 


39 


89 


40 


90 


41 


91 


42 


92 


43 


93 


44 


94 


45 


95 


46 


96 


47 


97 


48 


98 


49 


99 


50 


00 
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PROPOSED REVISED FD-478 


FD-478 (Rev. 7-20-83) 




LIST CF FIT.es D^RDYED/TRANSFEaRRED TO IBIHQ 

iles crossed off this list ha^ been destroyed or transferred to BBIHQ to te accessioned to the 
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FD-478 (Rev. 7-20-83) 


PRINTED REVISED pp-478 g 3 ^ 


LIST OF FILES DESTROYED/TRANSFERRED TO FBIHQ 


Files crossed oH this list have been destroyed or transferred to FBIHQ to be accessioned to the National Archives and Records Service (NARS). 


CLASSIFICATION 

Transferred to 
FBIHQ to be 
accesioned to 

Date 

File Number 

Destroyed (X; 

Transferred to 
FBIHQ to be 
accessioned to 
NARS (X) 

Date 


File Number 

Destroyed (X 

NARS (X) 
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50 




01 




51 




02 




52 




03 




53 




04 




54 




! 05 
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09 
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TO: SAC, 
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FORM FD-478 

LIST OF FILES DESTROYED/TRANSFERRED TO FBIHQ 

FBI FORM BOOK,,, 

ALL iNrORiMAi ION 

HEREIN rSUNCLASSlFEr: . . v 

OATElaMitl 


Retention For appropriato 

iX For information □ optional X action □ Surep, by 

□ The enclosed is for your informalion. If used in a future report, □ conceal all sources, 

□ paraphrase contents. 

□ Enclosed are corrected pages from report of SA____ 

dated 

Remarks: ReBulet to All SACs and All LEGATS 7/27/83 I 

"Destruction of Records; National Archives 
and Records Service (NARS); Appraisal of FBIHQ and 
Field Office Records, BDDED 8/26/83," 

Enclosed is a supply of revised Form FD-478, 
Place a copy in the FBI Form Book. This revision 
is to be used in connection with instructions 
contained in referenced Bulet. 

At the time it is necessary to replenish 
your supply of FD-478, please bear in mind the 
frequency of its use in your office and order i 
quantities accordingly. _ 1 
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" Memorandum 



MR. STAME 


: J. M. Sk^esj 


6/21/83 






O i *A*T ^ 

Subject: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) I'- , /l/r*'/ 

LL-mi 




Re memorandum of C. S. Banner to Mr. Starnes dated 2/1/83, entitled 
"Study of Civil File Purge Project." 

'if' 

PURPOSE: To report results of a study of the Civil File purge project 

conducted 2/1/83 through 6/3/83, and furnish recommendations regarding this 
purge project. 

SYNOPSIS : Instant study was predicated upon referenced memorandum. Enclosed 

is a report entitled "Identification Division Study of Civil File Purge 
Project - 6/17/83,” by SA John M. Jones, Chief, Latent Fingerprint Section 
(LFPS), ID. The initial purge of the Civil File unofficially began in July 
1970, to gain badly needed space. Fingerprint cards for persons 75 years of 
age and older, plus National Defense fingerprint cards, were purged from the 
Civil File for future destruction. In a two-month period, H.2 million finger- 
print cards and about one million index cards were purged. Since that time, 
with necessary approval from other Government agencies and the Archivist of the 
United States, the ID has purged the Civil File Qnly. when personnel resources 
have been available to do so. From July 1970 to 1973, there were 31,772,553 
fingerprint cards purged from the file. On 7/12/73, a major fire occurred at 
the National Personnel Records Center - Military, St. Louis, Missouri. As a 
result, the Archivist of the United States directed all agencies to suspend 
indefinitely disposal of any records useful to reconstitute records of military 
service in the U.S. Army for individuals discharged between 11/1/12 and 
12/31/59, and U.S. Air Force between 9/18/47 and 12/31/63. As a result, the 
ID suspended destruction of all military fingerprint cards except for those 
known to be deceased. That policy remains in effect to date. Some small 
amount of purging has continued in the Civil File each year until as of 
2/28/83, a total of 52,926,189 fingerprint cards and just over 18,000,000 index 
cards had been purged. Currently, there are 104,327,819 index cards filed in 
1,347 cabinets, The fingerprint cards are filed in 3,769 cabinets. If the 
Archivist of the United States were to lift his suspension on destruction of . 
military records, it is estimated that 1,410,718 fingerprint cards and index 
cards for individuals 75 years of age could be purged. If the ID could also 
rid itself of the Old Armed Forces File, an additional 8,733,000 fingerprint 

^ ^ ~3ciS4 (CONTINUED - OVER) 
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MEMORANDA FRCW J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


and related Index cards could be purged. It is estimated that as many as 22 
million consolidations could be n^e in the Civil File and that a similar 
number of fingerprint and index cards could be purged. However, this is costly 
and time-consuming for it requires the services of trained Fingerprint 
Examiners. Calculations indicate that to purge Card Index-Civil File alone 
using current purge criteria vrauld require work years of effort and as many 
as 56 , 019,949 index cards could be purged. It vrould take about eight workdays 
to train the employees to perform this purge of index cards and anywhere frcm 
32 to 320 could effectively work at this task at anyone time if their services 
could be spared. For a one-year period, the daily average of name searches 
conducted in the Civil File was 295 vrtiile the number of fingerprint card 
searches by characteristic was four. Currently, 62 Fingerprint Examiners have 
been purging fingerprint cards in the Civil File since 3/10/83, and they purged 
831,403 cards in March and 1,140,204 cards in April, 1983. At the present rate 
of this purge, they should complete it by about 7/8/83. The Old Armed Forces 
contain some fingerprint cards of persons born 113 years ago. If the 75 years 
of age criteria for purging were applied to this file, an estimated 46 percent 
of the cards could be purged. There is still some active requests for searches 
in this file and based upon two-month statistics, it is costing the FBI about 
$ 197.11 for each tentative identification effected in this file, based upon 
salaries alone. There are abcwt 1,400 rolls of microfilm that are of no value 
and should be destroyed. The fingerprint cards in file are misfiled and the 
entire file should be segregated by a 55 year of age breakdown and the file 
rehabilitated. This w>tild cut searching time in half. Also, consideration 
should be given to purging U.S. Immigration and Naturalization Service 
fingerprint cards relating to those who applied for adjustment of status, 
asylun, and naturalization. If the entire Civil File was purged and realigned, 
it is estimated that a total of 14,609 square feet could be saved and the file 
would be more effective than at present. Various schedules are Included to 
assist in calculating the different spans of time it would require for various 
different nunbers of trained support employees to efficiently conplete purging 
tasks in the Civil File. 

RECOMMENDATIONS; 

(1) That the ID forward to Mr. Robert M. Warner, Archivist of the 
United States, National Archives and Records Service, General Services Adminis- 
tration, 8th Street and Pennsylvania Avenue, Northwest, Washington, D.C. 20408, 
an appropriate ccsnmunicatlon citing that a decade has passed since the fire 
occurred at the National Personnel Records Center - Military, on July 12, 1973, 
vdiich in turn caused a withdrawal by that office of authority to dispose of any 
records that may be used to reconstitute records of military service in the 
U.S. Army (including Army Air Service, Army Air Corps, and Army Air Force) for 
individuals discharged between 11/1/12 and 12/31/59, and in the U.S. Air Force 
between 9/18/47 and 12/31/63, and requesting him to review this matter to 
determine if the situation has changed over the past 10 years enough to permit 
him to rescind the withdrawal of authority to dispose of these specific 
military records or by our purging those effected service cards of persons over 


(CONTINUED - OVER) 


MEMORANDUM FROM J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


75 years of age and sending them to the National Personnel Records Center - 
Military, St., Louis, Missairi, as we cannot tell from the fingerprint cards the 
date of discharge from military service. 




•vice. / y 


( 2 ) That the ID management attenpt to, at this time, divest itself of 
the Old Armed Forces File because of its limited utility (the Veterans Adminis- 
tration is the primary user) and high-cost burden to maintain and operate. 

y- 

(3) If recommendation number 2 above is approved, that the 
communication to Mr. Robert M. Warner, Archivist of the United States, include 
a request for his concurrence to permit the FBI-ID to dispose of the Old Armed 
Forces File either by destruction or by transferring that file to the National 
Personnel Records Center - Military, St. Louis, Missouri. 


(^) It is recottmended that the ID forward to the Commissioner, United 
States Immigration and Naturalization Service (USINS), 425 I Street, Northwest, 
Washington, D.C. 20536, an appropriate comnunication to seek the USINS approval 
to purge and destroy all applicant fingerprint cards (FD-258) in ID’s Civil 
File for individuals who, in the past, had these fingerprint cards submitted 
seeking adjustment of their status, asylum, or for naturalization purposes. 



(CONTINUED - OVER) 


MEMORANDUM FROM J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


(5) If reconinendatlon number 4 is approved and USINS approval Is 
received to purge the fingerprint cards from the Civil File, then it is 
recommended that such fingerprint cards (and related index cards thereto) be 
purged from the "Applicant” segment of the Civil File. 




Lh(i 7 

r 


(6) In the event that recorrmendation number 1 and 2 above are not 
approved for any reason, it is then recommended that the ID proceed to purge 
the Old Armed Forces File and the "Military" segment of the Civil File of all 
fingerprint cards and related index cards of individuals 75 years of age and 
older excluding Army Air Service, Army Air Corps, and Artry Air Force, and the 
U.S, Air Force. This means that all Navy, Marines, and Coast Guard fingerprint 
cards for persons over 75 years of age could be purged and could represent as 
many as 3 to 4 million records that could be purged. 




(7) It is recommended that the Old Deceased Master Microfilm File 
located on the 10th Floor, Harkins Building, be disposed of promptly, with the 
approxiamtely 1,400 rolls of mircrofilm therein, being sent through proper 
channels to recover whatever silver content there is on the backing to that 
film. ' 








(8) It Is recommended that the ongoing purge of the fingerprint cards 
in the Civil File of persons 75 years of age or older be continued until it is 
completed in mid-July, 1983, as an estimated 1,102,000 fingerprint cards will 
be purged before this particular effort is completed. Also, a trained crew is 
in place and is purging this part of the file at a rate of approximately 2.4 
fingerprint cards per minute per employee assigned to this task. 






(CONTINUED - OVER) 
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MOORANDl^ FR01 J. M. JONES TO MR. STAMES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION (ID) 


(9) At the conclusion of the purge in recomnendation nunber 8 above, 
It is reconwiended that the available support personnel performing that purge be 
given the necessary training (about 8 workdays) and that a concentrated effort 
be mounted to purge the Card Index-Civil File of the millions and millions of 
useless index cards therein for which there is no longer any fingerprint cards 
on file. This particular effort Is wlthojt a doubt the foranost productive 
purge that can be done as it will not only dispose of over 50 million worthless 
index cards but, it will msi<e the file more efficient and effective, inasmuch 
as, there are about 73 name-search requests for each fingerprint card search 
by characteristic perforoied. Ideally, Card Index Section trained personnel 
should handle this task, hcwever, it currently appears that it is highly 
unlikely that any substantial nuitoers of such enployees could be spared from 
current work until possibly after the Card Index automated name file conversion 
of persons born 1/1/29, forward, is conpleted in the next 1 1/2 years or so; 
therefore, if Fingerprint Examiners become available because of automation in 
the form of ATS-II in the Technical Section, they should be used on this card 
index purge project. / , 




VC' 








(10) After completion of recorntrendation number 9 above,, it is 
recanmended that a concerted §iior"€ be made in Card Index-Civil File to locate 
two or more index cards in file for the sane individual regardless of what the 
reason he was fingerprinted. These index cards wuld be paper clipped together 
and taken to the fingerprint card file where the applicable fingerprint cards 
can be consolidated. If a military card is involved, it should be made master 
and retained. The other fingerprint cards and index cards would be permanently 
purged from file and destroyed. , 

{ 


r 
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(11) It is recomnended that once reconmendation number 10 above is 
conpleted, as well as the end result of reccanmendatlons numbers 1, 5, 6, and 8 
is kn<»m and handled, that the fingerprint cards in the Civil File be reviewed 
and the year of birth be indicated in blue in the upper ri^t corner of the / 
card above the fingerprint classification to make future purging and file / 
rehabilitation more efficient and effective. 








(12) It is recommended that at the sane time that recomn»ndation 
number 11 above is being done, that the fingerprint cards be broken into tw3 
different subfiles by age with those persons less than 55 years of age in one 
part and those persons 55 years of age and older in the other part. This wc^ld ■ 
permit the Fingerprint Exaniner in the future to search a fingerprint card in 
about half the time it currently takes because he/she would only have to search ’ 
through about half the total number of cards nc»r being searched. 


(13) It is reconmended that as reccxnnrendation number 12 above Is V ;' 
being performed, the Fingerprint Examiner doing the task resequence the finger- 
print cards into the proper Ifenry Fingerprint Classification ensuring that all 
the fingerprint ca"ds are in the proper segment of the file and in the proper 
sequence within that segment according to sex, the reason the person was finger- 
printed, the persons age, and the proper order of fingerprint classification 
sequence. 


(14) It is recommended, in the event that the ID cannot get 
sufficient numbers of support enployees to volunteer to go to the Harkins 
Building to perform the purge of the Civil File, that a special shift be 
instituted similar to that being used at other Federal agencies wherein the 
enployees work four nine-hour days, Monday through Thursday, then- eight hours 
on Friday. The second week in the pay period would follow with four nine-hour 
days, Monday through 'Thursday, and the following Friday would be a nonworking 
day giving the employee a three-day weekend every other weekend. 
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DETAILS: Instant study of the Civil File was predicated upon an infornal 

menorandum of SA Conrad S. Banner, Inspector -Deputy Assistant Director 
(Operations), Identification Division (ID), to Mr. Nick F. Starnes, Assistant 
Wrector, ID, dated 2/1/83, entitled, "Study of Civil File Purge ^oject." 

This study was to determine answers to such questions regarding the Civil File 
as; What purging remains to be aeconplished? What liMtations have been 
placed on purging by the Archivist — by the Federal Records Center due to the 
fire at St. Louis in 1973? — and others? What skills are needed to conduct 
the fingerprint card purge? — the name-index card purge? The nunbers of 
eirployees that can be productively utilized in such tasks? et cetera. 

From its inception In 1924 to about 1930, the ID dealt strictly with 
criminal fingerprint record processing. In 1930 greater responsibilities were 
added and noncriroinal fingerprint cards were turned over to the ID to 
maintain. The first such records were from the military branches. Chi 7/1/32, 
the Civil Service Commission turned over 140,278 noncriminal fingerprint 
cards. It was in 1934 that the ID began receiving personal identification 
fingerprint cards from private citizens for retention on file. Also, that same 
year, the War Department (U.S. Army) commenced sending applicant fingerprint 
cards to the ID for record checks. The U.S. Navy followed suit in 1936 as did 
the U.S. Marine Corps. By 1939, the ID Civil Files included Federal and 
civilian agencies* enployees, the War Department, Navy, Marine Corps and the ; 

U.S. (bast Guard. The fingerprint cards were all filed in one file regardless . 
if they were criminal or noncriminal in nature. The index cards were filed 
together also. By 1939, the fingerprint card holdings of the ID had reached 10 
million. On 7/1/39, the noncriminal fingerprint cards and index cards were 
separated fVom the criminal records and the Civil File was established. World 
War II brought a phenomenal growth rate to the Civil File and from 1940 to 1946 
the ID’S file increased from 13.2 million fingerprint cards to over 100 million 
cards. By 1957 there was 115 million fingerprint cards in the ID files. It 
was on 7/1/57, that the ID adopted a policy of returning to the contributor all 
non-^ederal applicant fingerprint cards submitted in connection with local 
licensing and enployment. This policy remains in effect at the present time. 

In 1966, Fingerprint Correspondence Section began photocarding index cards for 
use in the Civil File. For 36 years prior to that time these cards were typed 
and alias index cards were produced if two versions of the nane were on the 
fingerprint card. Between February 1970, and October 1971, the National Army 
Fingerprint File in the Civil File was microfilmed. 

In July 1970, badly needed space for file expansion purposes was 
gained by purging for future destruction the civil fingerprint and index cards 
of persons 75 years of age and older taken in connection with National Defense 
work during World War II. In a two month period, over 4.2 million of these 
fingerprint cards and about 1 million index cards were purged. In January 
1971, the ID contacted several different pertinent government agencies to seek 
their concurrence and approval to purge and destroy fingerprints of persons 75 
years of age and older from the Civil File. All necessary approvals were 
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obtained including that of the Archivist of the United States on 6/10/71. In 
1970 , the (bngress of the Ifriited States approved the FBI's budget for Fiscal 
Year (FY) 1972. This included a specific request for 274 full-time employees 
for the ID to perform the proposed purge of the Civil File. Hcwever, in the 
Fall of 1971 the President of the United States in his economy program cut 182 
of these employees. The remaining 92 was all that was subsequently approved 
and even that number was not received. Also, those that were received could 
not be fully comniltted to this specific task. However, assistance was gained 
in purging when in the first half of FY 1972 a court decision in the "Menard" 
cases tenporarily suspended the processing of most of the non-Federal applicant 
fingerprint cards. The freed up employees were switched to assisting In the 
Civil File purge for only a few months. From July 1970, to 1973, there were 
31 , 772,553 fingerprint cards pulled from file using the 75 years of age 
criteria and by also purging the old National Defense fingerprint cards. The 
corresponding index cards were not removed, however, because of the lack of 
personnel to perform the task. 

On 7/12/73, a major fire occurred at the National Personnel Records 
Center - Military, St, Louis, Missouri, and an estimated 20 million records 
were destroyed. On 7/27/73, the Assistant Archivist of the United States 
visited the. ID and discussed the FBI's civil military fingerprint card file. 

He was very optimistic at the time about being able to restore 98 percent of 
the destroyed records through secondary sources. He indicated that a check of 
the FBI's military fingerprint card records vrould probably only be necessary in 
cases where no records could be located elsevrfiere. Subsequently, the Archivist 
of the United States directed all ageicies to suspend indefinitely disposal of 
any records that may be used to reconstitute records of military service in the 
United States Army (including Army Air Service, Army Air Corps, and Army Air 
Force) for individuals discharged between 11/1/12, and 12/31/59, and in the 
U.S. Air Force between 9/18/47, and 12/31/63. This included records containing 
information verifying date of service, physical injuries, and mental 
impairment. As a result, the Bureau issued SAC Letter 55-73(B) to this 
effect. That suspension of record destruction remains in effect to date. 

There Is no indication of any atterqpt to lift this suspension in the last 
tenyears and as a result the ID has not purged a military record unless the 
individual was deceased. - 

Some small amount of purging continued in the Civil File each year 
over the ensuing years but, no large concentrated effort was put forth again 
because of the lack of personnel. However, by 2/28/83, a total of 52,926,189 
fingerprint cards had been purged from the Civil File but, only slightly over 
18,000,000 index cards had been purged. The various kinds of noncriminal 
fingerprint cards purged from file are not kept by actual count but, are 
estimated based upon a percentage of the make up of that file. Therefore, the 
figures given in the ID's Work Status Report are not actuals but are best 
estimates. 
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Currently the Card Index-Civil File is conprised of 1,3^7 cabinets 
with 97,719 drawers. There are 1,806 enpty drawers available for expansion 
purposes. Thus, 95,913 drawers are in use and Recording Section statistics 
indicate that there are 104,327,819 index cards for the Civil File. An 
estimated average of 1,100 index cards is filed in each drawer. The finger- 
print cards are filed in 3,769 cabinets. There are 2,734 four-drawer cabinets 
and 1,035 five-drawer cabinets. The total number of drawers is, therefore, 
16,111 which inelvides 660 drawers holding the Old Armed Forces File. Itost of 
these drawers are full or about full. A full drawer holds an estimated 5,700 
cards vdiile an about full drawer has about 5,100 cards filed in it. Military 
cards are thinner than other fingerprint cards which average about 100 to an 
inch. The military cards conprlse 49.2 percent of the number of cards in the 
entire Civil File and their average thickness equates to about 156 to the 
Inch. Using this data plus sanpling the data of the average number of 
fingerprint cards purged per cabinet drawer, it was projected that the ntmiber 
of fingerprint cards that will be purged, if the 75 years of age purge is 
conpleted, could be 4,750,000 at the most. This does not include the military 
fingerprint cards. A sanpling was then done of the military cards and it is 
estimated that providing the Archivist of the United States would lift his 
suspension on the destruction of military prints another 1,410,718 military 
cards could be purged. Further, if the FBI is also permitted to purge or other- 
wise rid itself of the records in the Old ^med Forces File it would remove 
8 , 733,300 fingerprint cards. This would mean that a total of 10,144,018 
additional fingerprint cards could be purged from the Civil File. 

Prior estimates, which appear valid, were located concerning the 
ntsnber of records that could be purged via consolidations. When those numbers 
were added with the 2,000,000 additional projected consolidations put in file 
in the last decade, it indicates that an estimated 22,000,000 consolidations 
oould exist in the Civil File. It is estimated, therefore, that 22,000,000 
fingerprint cards and related index cards could be purged by effecting 
consolidations in the Civil File. However, this method is costly and time- 
consuming for it requires trained Fingerprint Examiners to actually pull from 
file and compare the fingerprints. 

Using actual figures of the ntanber of support enployees assigned and 
index cards purged during the month of April 1983, it was calculated that to 
purge the Card Index-Civil File by use of current purge criteria and trained 
enployees would require 1 hcwr 14 minutes per index card drawer or approxi- 
mately 47 work'years of effort. A schedule is set out showing the ratio of 
employees and the differing times it would take to perform this specific task. 
The total number of index cards purged from July 1970, through the end of April 
1983, was 19,812,269. 

The usage of the Civil File is set forth and the number of name-search 
requests and fingerprint card searches by fingerprint characteristics for a one- 
year period is included. From 5/1/82, through 4/30/83, their was 74,620 name- 
search requests and 1,038 fingerprint card searches. Thus, the daily average 
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of name searches is 295 and the daily average of fingerprint searches is four 
per workday. The ratio is about 73 name searches to one fingerprint search. 
With this in mind, it appears that the most economical approach would be for 
the ID to concentrate its efforts in purging the index cards rather than 
continuing to purge fingerprint cards as we have been doing for the last 13 
years. For exairple, presently the ID has 62 support enployees from Technical 
Section purging fingerprint cards and 11 ertployees from Card Index Section 
purging index cards. Great strides are, however, being made in the current 
fingerprint card purging process, which was increased in effort on 3/10/83* 
During March 1983» there were 831,403 fingerprint cards purged and in April 
1983, an additional 1,140,204 cards were purged. The Fingerprint Examiners 
performing this purge averaged approximately 2.4 cards purged per minute. If 
this effort of purging is continued at the current level, it can be anticipated 
that the 75 years of age purge of the fingerprint cards in the Civil File will 
be completed by about 7/8/83. 

The statistics concerning the present activity and use of the Old 
Armed Forces File is set forth. Also, a ssmpling of the age of the individuals 
whose fingerprints are in this file was conducted. This disclosed that some 
Individuals with fingerprints in this file have dates of birth going back 113 
years to 1870. Three percent of the file had individuals with dates of birth 
rover 100 years ago and 46 percent were born prior to 1909 making them purgable 
under the 75 years of age purge criteria. The current activity for two months 
in this file was: In January 1983, there were 375 name searches and 16 
tentative identifications. There were 42 fingerprint characteristic searches 
and 18 identifications. In April 1983, there were 532 name searches and 22 
tentative identifications. There were 19 fingerprint characteristic searches 
and 5 identifications. Four full-time support employees are assigned to this 
unit and based upon their combined salaries alone and the anticipated activity 
in this particular segment of the Civil File for the next year, it will cost 
the FBI about $197.11 for each tentative identification effected in the Old 
Armed Forces File. The preponderance of the identifications effected are for 
requests from the Veterans Administration. 

A file was located containing about 1,400 rolls of microfilm of old 
deceased master fingerprint cards. This file was placed in this cabinet in 
1969 and has not been accessed once in the past 10 years. A cursory review of 
the film revealed that the subject’s fingerprint card had been marked 
"deceased”in 1954. This particular file is of no value and should be disposed 
of. . ' 


A computation was made to forecast the numbers of support personnel 
that could be productively utilized in the purging project in both the 
Technical and Card Index-Civil File. The card index file purge is somewhat 
complex in that there are numerous different kinds of index cards from numerous 
contributing agencies that qualify to be pulled and destroyed because the 
fingerprint cards have already been purged. Page 37-40 of instant report sets 
out this data. It will take about eight workdays at the minimum to properly 
train the employees on how to perform this purge. For each 25 employees 
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purging there should be two supervisory errployees and five other enployees 
checking the work for accuracy. Thus, groups of 32 are most desirable. 
Enployees from the Card Index Section, ID, are most desirable because of their 
prior experience and their lesser grade structure. However, Technical Section 
Fingerprint Examiners can easily adapt to this task. It is estimated that if 
32 enployees are assigned to the task, it would take them one year, nine 
months, one week, and two days to conplete this purge. The work area and 
available space wuld, however, permit up to 320 or rm>re enployees to be 
assigned and the entire purge could be cospleted in a little over two months* 
time. Any multiple nunber from 32 to 320, therefore, could be utilized in this 
particular purge and as many as 56,019,949 index cards could be purged. The 
fingerprint card purge by the 75 years of age criteria was 75.4 percent 
conpleted as of 6/3/83. If the sarr^ 62 enployees continue on this task, they 
will have purged an additional 1,102,000 fingerprint cards as of 7/8/83. This 
vrould raise the total purged since July 1970, to a grand total of 57,235,009. 

The condition of the fingerprint card file is very poor as there are 
untold numbers of misfiled cards, /niis entire file is in need of a file 
rehabilitation. At the same time this is being performed, the file should be 
divided by age into tvra separate segments. One segnent for individuals under 
55 years of age and another for those from 55 to 75 years of age. If this were 
done, it would reduce the searching tln» of a fingerprint card by fingerprint . 
characteristic by one half and the same effect would be achieved in locating 
and pulling fingerprint cards tentatively located via name searches. The year 
of birth shcHild also be entered In the upper right corner of the card so that 
future file rehabilitation would be more quickly perforn^ and age purging 
would be more easily done. It is estimated that this file rehabilitation would 
require 50 Fingerprint Examiners one year, seven months, and three vreeks to 
conplete. The file space aid work area is such that as many as 250 or more 
Fingerprint Examiners could be assigned this task. If 250 enployees were to 
wcrk at the file rehabilitation, it could be conpleted in approximately four 
months* time. 

In looking to the future some 15 years or more ahead, the Civil File 
may well be the only practical source for training and giving new Fingerprint 
Examiners on-the-job experience in manual sequencing, searching, and 
maintenance of a fingerprint card file. 

A prognosis was made of the possible space savings that could result 
from purging and realigning the entire Civil File and it broke d<wi as follows: 
Should the ID divest itself of the Old Armed Forces File a savings of 3,600 
square feet of space could be saved. Should the ID receive necessary approval 
to purge the military fingerprint cards of those persons over 75 years of age 
an additional 1,410,718 cards would be destroyed. This would bring the total 
purged since January 1983 to 6.5 million cards. It takes 260 four-drawer 
fingerprint cabinets to hold that number of cards and that number of cabinets 
require 2,092 square feet of space. Thus, 2,092 square feet could be saved. 
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The Card Index-Civil File purge could produce a savings of 8,293 square feet of 
space if the entire file was realigned. 

Further, the ID as of January 1982, changed its policy and no longer 
retains U.S. Dnirlgration and Naturalization Service (USINS) fingerprint cards 
on file. A sanpling of the "Applicant" segment of the Civil File disclosed tha 
17.2 percent of that segment Is USINS cards. This then equates to 1,904,214 
USINS cards on file. Should the ID change its policy of retaining these old 
USINS cards and obtain approval from the USINS to purge them, a total of 77 
fingerprint cabinets could be enptied, freeing up 624 square feet of space. 
Thus, the total space that is possible to be saved by purging and realignment 
in the Civil File of the ID is 14,609 square feet. 

It should be noted that by a Bureau teletype dated 1/11/80, all 
Special Agent in Charge and Legats were advised that pursuant to a preliminary 
injunction issued by U.S. District Ccwrt Judge Harold H. G&'eene, District of 
Columbia, on 1/10/80, all FBI file destruction prograass in effect at that time 
were to be immediately suspended. Heaver, by a subsequent memorandum ofR. W. 
Schemer to Mr. Finzel dated 9/12/80, entitled "Destruction of Bureau Records, 
Partial Itesumption of Record Destruction fVograras," it, among other things, 
clarified this by stating "destruction of Federal applicant and emplo^ent 
fingerprint cards after individual reaches 75 years of agej destruction of 
criminal justice fingerprint cards after individual reaches 80 years of age 
with transmittal sheets from vAilch data have been transferred to permanent 
record; and destruction or return upon request, of fingerprint cards, 
transmittal sheets, and other records when court orders require their deletion, 
expungement or return are permitted." 
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Historically, individuals and groups identified in the 
past investigations conducted by this office in the terrorist 
program have frequently re-surfaced both in San Juan and elsewhere 
during the conduct of other, related investigations. For this 
reason it is recommended the material contained in this file be 
exempted from the Bureau's file destruction program and retained as 
reference material. 



Bureau 

San Juan ( ) 

(1 - 66-727 Sub 1) 


blD 





y 


OPTIONAL. FORM NO. 10 
(REV. 1-60) 

GSA FPMR (41 CFR) 101-1 1 .« 
5010-114 


^ 0U,S. GOVERNMENT PRINTING OFFICE : 1982 0 - 361-526 (7290) 



Di ssemtnation 
Routing Slip 
FD-417 (9-12-69) 


f Att. 

I I Boston 
I — I Buffalo 
I I Butte 
I — I Charlotte 
I I Chicago 
I I Cincinnati 
I I Cleveland 
I I Columbia 
□□ Dallas 
I n Denver . 

I I Detroit 
I I El Paso 
I I Honolulu 


(Cc 'Dles iO-O ffices ChecketJ) 

Records Management Div ision 
Records System Section 


I I Houston 
I I Indianapolis 

I I Jackson 

I I Jacksonville 
I I Kansas City 
I I Knoxville 
I I Las Vegas 
I I Little Rock 
I I Los Angeles 
I I Louisville 
I 1 Memphis 
I I Miami 
I 1 Milwaukee 
I I Minneapolis 
I I Mobile 
I I Newark 
r~l New Haven 
I I New Orleans 
I — i New York City 
I I Norfolk 


I I Oklahoma City 
I I Omaha 
I I Philadelphia 
I I Phoenix 
I I Pittsburgh 
I I Portland 
I I Richmond 
I I Sacramento 
( I St. Louis 
I I Salt Lake City 
I I San Antonio 
I I San Diego 
I I San Francisco 
I I San Juan 
I I Savannah 
n Seattle 
I I Springfield 
I I Tampa 

I I Washington Field 


^DESTRUCTION OF FIELD FILES AND RECORDS 
SAN JUAN DIVISION 


REMARKS: 


Attached is a copy of a memorandum 
justifyi ng retention o f San Juan 
file I I. . — 

' NOT RTCOKClID 


enclosure 

( 1 ^- Bureau 

- San Juan (66-727 Sub 1) 


1 FE5 


-t-t- f. 




MJB: rtr 

(2) 


FILE 


RICHARD W. HELD 


OFFICE 

COHTAl 


SAN JUAN 


HEUEiNLU^^:;3’;J^3 





DATE: 



■bb 

b7C 


REPLY TO 
ATTN OF: 


SSA 


SUBLtECT: 


To= SAC, SAN JUAN ( 


b7D 


) 


,, UNITED STATES GOVERNMENT 

meifcibrandum 


It is recommended that the material contained in this 
file be retained indefinitely as it serves as valuable reference 
material for ongoing and future investigations in the Terrorism 
Program. 


Historically, individuals and groups identified in the 
past investigations conducted by this office in the terrorist 
program have frequently re-surfaced both in San Juan and elsewhere 
during the conduct of other, related investigations. For this 
reason it is recommended the material contained in this file be 
exempted from the Bureau's file destruction program and retained as 
reference material. 




Bureau 
2 - San Juan 


( 


(1 - 66-727 Sub 1) 


b7D 


) 



*U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 361-526 (7290) 
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Memorandum 



To Mr. Monroe 


Date 9/22/83 


From : R. w. Scherrer 

tLU 

Subject : ob struction OF RECORDS; . : 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Exec AD Adm. _ 

Exaf AD Inv. 

Exec AD LES _ 
Aset. Dir.: 

Adm. Se^s. 

Crtm. Inv. 

Ident. 

Insp. 

Intell. 

Lob. 

Legal Ceun. _ 
OH. Ceng. & 
Public AFfs. .. 

Rec. Mgnt. 

Tech. Servs. _ 

Troining 

Telephone Rm. _ 
Director's Sec'y . 


PURPOSE: 

The purpose of this memorandum is to record the results 
of a request of all offices to forward to FBIHQ, files of the 
61 classification over 50 years old. 

RECOMMENDATION : 


None. For record purposes. 



DETAILS : 


APPROVSO; 


Ky.Q.o. A.O-t, ■ 
Kxoc . AD-L'.-.S 


Adm. Sar'/s. 


l.f;bor?toP/._ 


By Bulet dated 7/27/83, all SACs and Legats were requested 
to forward all files in the 61 (Treason or Misprision of Treason) 
classification over 50 years old, along with related index cards, 
to FBIHQ for transfer to NARS with the HQ permanent record collection. 

All offices have responded and, with the exception of 
El Paso and San Francisco, all responses were negative. El Paso 
file, 61-6, and San Francisco files 61-1, 3, 4, 5, 6, 7, 8, 9, 

11, 12, 13, 15, 16, 17, 19, 20, 21, 22, 23, 24, 25, 26, 27, 28, 

29, 30, 31, 32, 33, 41, 42, and 43 were detached for classification 
review and inclusion with the FBIHQ record collection. 

The responses v^ere retained and are filed as an enclosure 
to this communication. / y r)' / 


Enclosures » 

66-3286 Sub B \A 
1 - 66-19249 I 
1 - Mr . Monroe 
1 - Hr . Scherre r 
1 - Hr . 

1 - Ms . 

CMC : jls ( 6 ) 

111983 




ENC. BEHIND FILE 




FBI/DOJ 











Routing Slip 
FD-4 (Rev. 4-20~^) 


To: XKDirector 
Att.: Re cor 


Rpni-.x 



□ S6C _ 

□ ASAC‘1_ 

□ Supv. 

□ Agent 

□ SSS _ 

□ Rotor # 

□ Steno 

□ Typist _ 

□ M 


Services 
Div. 


Date 9/15/8 3 


_LONfile 197-1 
e struct ion of Legat 



Room 


RE: LQNtel 11/5/82; Bute ls 
1/7/83 & 1/17/83. 


/k. 


□ NAcknowtodge 

□ Assign □ Reassign 

□ Bring file 

□ Cali me 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 
D Type 


i 


We are still in process of gathering and boxing 
approximately 9 containers of old "closed" files. 

Due to shortage of personnel and other work require- 
ments, this is not expected to be accomplished 
until sometime later this year. In addition to the 
approximately 38 linear feet of "closed" files 
referred in tONtel, we are expecting to forward 






xflc x Robert L\ Moore 

Office Legat, London 


FBt/DOJ 


ALL CAiAAl lOh 
I'iiiPtKiw m uuo'^nmmr 







With reference to your memorandum of 
8 “2 -76, captioned as above, Legal Counsel 
has no comment and defers to Records 
Management on file destruction matters. 




ALL INFORMATION CONTAiNeD 
HEREIN M UNCLASSIFIED , 




Routing Slip 

ED-^(Rev. 4-24-SO) 


To; Director 
“Att.; Emercrc 
Desk ^ 

□ SAC 

□ ASAC 

i I Supv^, 

1 I Agent, JM£ 

□ sss 

■ i I Rotor# 

□ M ' 

Room- 


I ! Acknowledge 
CZ! Assign j j Reassign 
I I Briip-tile 
□'•Co l l me 
i I Correct 

i I Deadline 

1 I Delinquent 

1 1 Discontinue 

□□ Expedite 
□ File 


Plans 


Date 9/29/83 

FILE # BOGfile (66-111 
Title«« *’^fee struct ion of 
Files 


RE; LAM Sen , 


□ For Informotion □ Return as^fnrnen’/card 

Q Handle □ Return file □ serial 

I I Initial & return 

□ Leads need ottention Q Return with action token 

□ Open case Return with explanation 

[□ Prepore lend cords i i Search and return 

□ Prepare tickler □ See me 

□ Recharge file , / >5 O '*! 


! i Open case 
□ Prepore lend cards 
I 1 Prepare tickler 
CZl Recharge file f I serio 


All Bogota files eligible for c^ltruction,^M 
been sent to FBIHQ for safe 
manning files are manageable, and could be 
destroyed m event of forseeable emergency. 


A'- 

- Bureau 

1 - Bogota (66-11) 
DGG/mlt 
( 2 ) 





8^x _ Dwight G. Garretson 
See reverse side Office begat, Bogota 


SPO ; 1980 0 - 319-681 


ALLIHFORMATION CONTAi^^eD • 



PURPOSE : lb report that 8.7 million fingerprint cards and corresponding name 

index cards and 3 , 29 ^ rolls of microfilm of the National Anny have been 
destroyed. 

DETAILS : By letter (feted 8-23-83 to Mr. Harry N. Vfelters, Administrator of 

Veterans Affairs, Veterans Administration (VA), the ID advised the VA of its 
intention to purge some 8.7 million fingerprint cards referred to as the Old 
Armed Forces File. It was pointed out to the VA that on 7-14-75 the then Acting 
Archivist of the United States, James E. O'Neill, gave the BBI authority to 
destroy original master fingerprint cards forwarded to the FBI ID by military 
services v;hen individuals reach 80 years of age or ^hen administrative need for 
records has been met, whichever is earlier. The VA, by letter dated 11-7-83 
concurred on our proposal to purge the aforementioned records and thanked, us for 
the opportunity to comment on our proposal. 

The number of fingerprint cards and name index cards to be destroyed 
were broken down into the following branches of the military services: 

Army 6,500,000 

Marine Corps 280,000 


The 3,294 rolls of microfilm represent approximately 3,425,760 
fingerprint cards previously destroyed. 

The above described fingerprint cards occupied I 36 five-drawer 
cabinets and the name index cards occupied I 8 seventy-two-dmwer cabinets. The 
3,294 rolls of microfilm occupied 4 ten-drawer cabinets. All of _ the cabinets 
occupied 3,022 square feet of floor space at the Harkins Building. 


Navy 

Total 


1,953,300 
8 733 300 



- Mr. Monroe (Attn: Mr. R. W. Scherrer, 

- Mr. Starnes, Room 11255D, TL #341 

- Mr. C. S. Banner, Room 11262A, H #341 

- Mr. J, F. Rlsdon, Room 7366, TL #313 


Room 5835, 3L #211) 


1 j-J^r. 

jJ- Bureau Pile 


, Room 9100c, IL #152 
: Room 11799A, Ur #332 


• r" ALL INFORMATION CONTAiNED 
JFR : mp -1' HKREIN IS UNCLA88F lED 

(7) DATEi/Di/fi3.8Y 


DEC 21 1983 


(C0NTH'rUED-0VER) 





Memorandum from J. P, Risdon to M. STAT'ES 
RE: STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIPICATTON DIVISION (ID) 



Destruction of all of the above records and microfilm was completed as 
of 12-2-83. The cards were destroyed in an incinerator operated by the 
Government of the District of Columbia, Department of Ehvironmental Services, 
located at 3200 Benning Read, Washington, D.C. The microfilm was delivered to 
the Photographic Processing Unit, Laboratory revision. Room 1B903, J. Edgar 
Hoover Building, for silver salvage and ' destruction. 

Einpty Old Armed Forces cabinets will be used as expansion cabinets in 
the Civil Pile to replace worn-out cabinets in the Civil Pile. Any worn-out 
cabinets will be surplused. The 3,022 square feet of space that will be freed 
up after removal of the cabinets will be used to expand the civil fenale file 
and for sequencing work space. 

RECOMMENDATION : None, for infonratlon. 
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Memorandum 



augh 


Date 11/2/83 



Subject : 


REQUEST FOR DESTRUCTION OF/ FBI ^PROPERTY 


Exec AO Atfffl. _ 

Exec AD Inv. 

Exoc AD LES _ 

Asst. Otr.: 

Adn&§ervs> 

Crim. lnv>-_ 

ident. i 

lnsp< ' - 

Intell. 

Lab. 

Legal 

Off. Cong. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Serve. _ 

Training 

Telephone Rm. __ 
Pireeter's See'y - 


PURPOSE ; To recommend the destruction of photographic equipment declared 
excess to the needs of the Laboratory Division. 

DETAILS ; On 10/28/83 the Laboratory Division declared equipment listed 
on the attached FD-508s, Excess Supplies and/or Equipment Reports, excess 
to the needs of the Division. 


The Federal Property Management Regulation 101-45. 504(A) states - ^ 
in part "Property may be abandoned or destroyed by an executive agency 
. . . without public notice upon a written finding by a duly authorized |'| 

official thereof, approved by a reviewing authority, that the immediate rf 

abandonment or destruction of the property is necessary . . . because ^ 

of the expense and difficulty of its care and handling." 

After an evaluation of this property, it has been determined q 

that due to the age, condition, and original acquisition cost of the property, 
it is apparent that the property has no commercial resale value and the 
cost of its continued care and handling would exceed any proceeds from ^ 

a sale. It is, therefore, requested that the property be destroyed in g 

accordance with FPMR 101-45.504, Ig'; 


RECOMMENDATION ; That the Property Procurement and Management Section 
coordinate the destruction of this property^ with the Laboratory Division. 


Enclosures (4) 


APPROVED: 

Director 

Exec. AO-Adm. 
Exec. AO-Inv. 
Exec. AD-tES 


ramTSiiyl 
Cilm. Inv 

1 

Ictent. 

lnspecHon_ 
Intell. 


Laborator y 

Legal Coun. 

Off. of Cong. 

& Public Affs._ 

Rec. Mgnt, 

Tech, Servs. 

Training 


1 - Mr . Baugh 
1 ->Mr.| 










\~ip 




not" 

2 NOV 01 


A,U. INFORMATION CONTAINED 

hsrein is .unclassified , , X 






bKliorandum 


MR. GEE 


YS^ 


i ^ANNIBALIZATIQN Ql^ ' PHQTO F.OnTP MKNT 
FHOTOGRAPHIG PROCESSING UMIT~"CFFtrr 
SPECIAL PROJECTS SECTION (SPS) 
LABORATORY DIVISION 


PURPOSE I 


cbo 



Date 11/4/83 


m / 

(r 

1 - Mr. 

Geer 

vj' i 

vA 

1 - Mr . 


From 


1 - Mr. 




1 - Mr. 



Exec AD Aden. _ 

Exec AP Inv. 

Exec A ^sL ES _ 

^4dm. Servs* 

Crim. Inv. 

Ident. 

insp. 

fnteii. 

i-ob. 

Legal Coun. 

Off. C«)g. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Serys. _ 

Training 

Telephone Rm. 

Director's Sec'y _ 




To re,<fQest authorization for the cannibal i zatior? 
of one item of photographic equipment assigned to the 
PPO of the SPS. 


DETAILS ; 

The PPU has on-hand one paper processor ip jL — , 
which the main frame has rusted beyond repair and nrit'\ 
suitable for surpl using or cannibalization. Howeve^. 
most of the parts are in good condition therefore — 

making it well worth while to cannibalize for parts. 

Most parts in this processor will be interchangeable 
with the new processor being purchased. The processor 
is a Pako Hipak SN 01884, G# 00161891 purchased 1/23/75. 


RECOMMENDATION ; 


:-iaS 


That approval be granted for the cannibalizatK 
of parts and the destruction of the main frame on the 
processor described above. If such approval is granted, 
appropriate Bureau foinn FD-519 will be completed. 


/M3(WOVED; 





DtreoSor 

£xsc. AD-A'jm . ■. ■ '■ : . 

Exec.W)-lnv. ifiSfjS'-iton, 

Exse. AD4ES intell.. 


1 - Mr. Groover (Attn: Mr. Baugh) 

/ AaiWORMATIONCOliiTAiNED 


Cs&i-?a8sfy_ 

Crun. 


~ov,.,.ScrV3._ 

Tr^'ng 









SEE PPMS, ASD ADDENDUM . . . PAGE 2, 




- /Ti. 


ADDENDUM: PROPERTY PROCUREMENT AND MANAGEMENT SECTIQtf (PPMS), 

ADMINISTRATIVE SERVICES DIVISION (ASD), ll/lh / 

A review of the Property Accounting System has revealed 
that the Printer, (UNKNOWN), Property Number 00161891, Serial 
Number 7884, was received on 2/20/75 at an acquisition cost of 
$10,098.80. Inasmuch as parts can be retrieved from this processor 
and utilized as replacement parts for a new processor being 
purchased, the Property Accounting Systems Unit , PPMS concurs with 
the recommendation of the Laboratory Division to cannibalize this 
equipment for parts and destroy the remainder. This action is in 
conformance with current Justice Property Management Regulation 
128-43.5000. 


RECOMMENDATIONS : 1. That the Laboratory Div 

Paper Processor and destroy the remalning^^^ 

' APPROVED: Adm. 

y Cilm. low. 

Director 

Exee.AD-Adm. Ident. 

Exec. AD-Inv. Inspection 

Exec.AD-tES Intell. 

2. Upon completion of the cannibal 
the Laboratory Division should submit Form FD 
and Certification for Cannibalization and Des 
and Form FD-514, Inventory Data Adjustment Fo 
from their inventory. 

APPROVED: AtWt?Sn^B^ 


ision cannxi 

mxuM 

_ Legal Coui^__j 
OK. of Cong. 

& Public Affs. 

— Rec. Mgnt. 

_ Tech. Serve. 

Training 


tflize the 


Director 

Exec. AD Adm._ 
Exec. AD-Inv. 
Exec. AO-LES 


AdifPSeiVS 
Crim. Inv. f 

(dent. 

lnspection_ 
Intell. 


ization and destruction, 
-519, Requirements 
truction of Equipment 
rm to delete the itemt: 

_ Legal Co^i ^ / ^ 

OK. of Conn. 

& Public A<is. 

— Rec. Mgnt. ■ 

_ Tech. Serve. 

Training 


2 





A* 


REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 

After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obtaining parts to 
repair a like item is permitted when all of the following conditions are met; 

1 . Repair of the broken or worn parts is not possible. 

2. Required parts are not available from other units previously cannibalized. 

3. Required parts are not available from Government excess. (Government excess means any personal 
property under the control of any Federal Agency which is not required for its needs and the discharge of 
its responsibilities, as determined by the head thereof.) 

4. The parts are not available from commercial or Government supply sources or it is not practical to obtain 
the required parts from commercial sources because of obsolescence, excessive price or extraordinary 
leadtimes. 

5. The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, indicating the actions taken to verify the above 
conditions is made part of the file supporting the removal of the cannibalized item from property records, 
and such information is made available upon request, to General Accounting Office and Departmental 
auditors. 


CERTIFICATION 

The conditions, as set forth above, have been met to the best of my knowledge with regard to the equipment listed 
below and on KS3I88, datedt Reir^o 11/14/83 This equipment should therefore be removed from inventory and the 
parts will be used for the repair and maintenance of similar equipment. 


Name 




Item Description 

Printer (Unknown) 

Position Title 

Asst. Property Custodian 


Office Laboratory 

Administrative Unit 

Date 

1/6/84 

Property Number 

00161891 

Reviewed By 

1 1 

Serial Number 

1884 


be 

b7C 


ALL INFORMATION CONTALNED 

HEREIN (a UNCLASSIFIED / , ,, 

DATE3./jif/^3, BY 





F0I/ DOJ 





c embe r 1983 


T^^Legat , Paris (197-1) 
li4^'^''^^^STRUCTI0N M FIELD FILES AND RECORDS 


Director, FBI 

Attention: Records Section, Records Managei 




ReBur/s of 10/18/83 and Bulet of 8/15/77; latter communica- 
tion not found in Legat Paris records. Paris requests 
copy of same as it was previously requested and never 
received. 

The following is a synopsis of references found in Paris 
files : ^ 

/^UL IJ4FORMATION CGNTM4ED 

PARFILE 105-6844 

Case ope ned on in quiry from 

received | ~ desiring current whereabouts of subject, who 

had been tra velling to Europe in connection with terrorist 
9.c1iS' scfsinsti. 

I t Bureau informed Paris of / 

location of subject but no dero gator y information given at f k 
the time; information passed to ] I and case closed 10/13/7J.F 


PARFILE 183—26—18 




Bureau cable of 6/23/81 requesting Europ ean Legats to contact 
Security agencies in an effort to locate I L belie ved he 

to be somewhere in Europe after hav ing attended a h7c 

meetin g ini Iwas 

arrested on j 1 among other 

members on several charges. Case closed 7/1/81 w 


PARFILE 199-63-1 


charges. Case closed 7/1/81 w 


2 JAf 5 1984 


P hiladelphia LHM dated 9/9/81 stc 

a I 

of 

^mbership in | apprehended in| 

5^- Bureau 
1 - Paris 
RJT : iv / 

(3) (\fAy^ 


it captioned individual, 

I having be en convicted b6 
I as well as b7c 



'■ Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 

^AN2oT984 


OPTIONAL rORM NO. 10 
(REV. 7-76) 

GSA FPMR(41 CFR) 101-11.6 
SOKLtIZ 





Paris letter to Director, FBI 

Re; DESTRUCTION OF FILED FILES AND RECORDS 


and incarcerated in the Metropolitan Correction Center, 

New York City, New York, awaiting final results of deporta- 
tion proceedings. No further details or inquiries regarding 
captioned individual . 


1 


2 


lo.^^sSdi^gestioji 

^-25 Z 4'Rev. 9-11-5 9) 

A ' ^ ‘ 


% 





■bo 

'b7C 


■it 


n&- 8 ^ 


Da te 

May 31, 1984 


Director, FBI 


From; (Suggester's name) 


Division of Assignment 

ADMINISTRATIVE SERVICES 


SUGGESTION 

That Form FD-519 be revised. The revision of Form FD-519 (copy of 
revised and previous form attached) contains information required by the 
Department of Justice Property Management Regulations. The revised form 
will minimize employee time required to research necessary correspondence 
dealing with the destruction and cannibalization of FBI property. The 
revision will also eliminate possible employee errors such as closing 
out the wrong file due to common nomenclatures and deleting the wrong 
property from the automated Property Accounting System. Some reports 
have property or serial numbers that can be matched; however, some do not 
have property or serial numbers. The reports that have no property or 
serial numbers, but have common nomenclatures, are easily confused with 
other reports, and as a result, the wrong report is closed out. To 
resolve this problem, numerous files (approximately 110 volumes) must be 


Current practice or rule (Include manual citation as well as facts) 

Currently, searching through numerous binders- is necessary when l-o'Skirtg. 
for the items to compare property and serial numbers of items . ^However) 
not all items have property or serial numbers; therefore, comparing 


J 


Advantages of suggestion and aim ual savings (include basis for estimate] 

Having the report"^umb^ will save time when looking for items be.c.a.us^^^ 
comparing property. or ^rial numbers and nomenclatures will not be 
required, they will ,als*p maintain the integrity of the automated Property] 
Accounting System. With^^the report number, there will be less chance 
of making a costly error-fthat may later cause problems. Substantial 
savings will be recognized because less time will be spent researching 
files to obtain information for destruction or cannibalization of one 
item and no costly, errors will be made. 








Disadvantages of suggestion 

There are no disadvant^ 

ALL INFORMATION CONTAINED 
HSREfN W UNCLASSIFIED 

States of my suggestion shall not flfrm the 


2 OCT 26 

b7C 


basis of a further claim pf any nature by me, my heirs, or 

assigns *upon the United States. I understand that I will be cgn siderediifnir. anjfi iiuAiitil ^mAf^s■^^^■^la■f^tl 9 n ji s adp^t 


(The use by the United States of my suggestion 

I X 

within two years after submission.) 




Recommendations and comments of Division Head 



I see no objections and recommend this suggestion 


BN 



(Do not write in this space - for Bureau use only.) 


aWSUM ATTACHED 


$|jANxn985 



b6 

b7C 


< ^ - 


% 



Employee Suggestion 







SUGGESTION (Cont. ) 


researched to locate the misplaced document. Since the previous 
form lacks specific information to document who authorized 
the cannibalization and destruction of property, an additional 
line item can capture and document General Services Administration 
(GSA) authorization for cannibalization and destruction of 
property. In view of the fact that 95 percent of destruction 
or cannibalization of FBI property is authorized by GSA, this 
documentation should be captured and retained as part of 
the file. 


CURRENT POLICY ( Cont . ) 


nomenclatures is necessary. Inasmuch as numerous items have 
common standard nomenclatures without serial numbers, it is 
difficult to determine if the correct property has been cannibalized 
or destroyed and could result in the deletion of an item from 
the Property Accounting System that is still in the office. 
Approximately 20,000 items are declared excess annually, and 
in the event of an error, it is understandable that searching 
through the volumes of files to correct the error would be 
time consuming. 




CURRENT COPY FD-519 


PD-519 (Rev. 6-30-81) 




REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 


After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obtaining parts to 
repair a like item is permitted when all of the following conditions are met: 

1 . Repair of the broken or worn parts is not possible. 

2 . Required parts are not available from other units previously cannibalized. 

3. Required parts are not available from Government excess. (Government excess means any personal 
property under the control of any Federal Agency which is not required for its needs and the discharge of 
its responsibilities, as determined by the head thereof.) 

4 . The parts are not available from commercial or Government supply sources or it is not practical to obtain 
the required parts from commercial sources because of obsolescence, excessive price or extraordinary 
leadtimes. 

5 . The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being 
considered for cannibalization. 

6. A signed statement, approved by a reviewing official, indicating the actions taken to verify the above 
conditions is made part of the file supporting the removal of the cannibalized item from property records, 
and such information is made available upon request, to General Accounting Office and Departmental 
auditors. 

CERTIFICATION 

The conditions, as set forth above, have been met to the best of my knowledge with regard to the equipment listed 

below and on FD-508, dated U This equipment should therefore be removed from inventory and the 

parts will be used for the repair and maintenance of similar equipment. 


Name 


Item Description 

Position Tille 



Office 

Date 

.. I 


Property Number 

Reviewed By 


Serial Number 


. C.iW'0 






PREVIOUS FORM 


FBI/ DOJ 


(Hev. 




f 


REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 




REQUIREMENTS 

After Bureau authority is granted cannibalization and destruction of equipment 
for the purpose of obtaining parts to repair a like item is permitted when all of 
the following conditions are met: 

1. Repair of broken or worn parts is not possible. 

2. Required parts are not available from other units previously cannibalized. 

3. Required - parts are not available from Government excess. (Government 
excess means any personal property under the control of any Federal Agency 
which is not required for its needs to the discharge of its responsibilities, 
as determined by the head thereof.) 

4. The parts are not available from commercial or Government supply sources 
or it is not practical to obtain the required parts from commercial sources 

because of obsolescence, excessive price or extraordinary leadtiraes. ;/ ■ 

'Tv , i . 

I 4^ i I • t 

5. The benefit realized from cannibalization exceeds the estimated trade-in 
or sale value of the unit being considered for cannibalization. 


n 


6. A signed statement, approved by a reviewing official, indicating the actions 
taken to verify the above conditions is made part of the file supporting 
the removal of the cannibalized item from property records, and such infor- 
mation is made available upon request to General Accounting Office and 
I Department auditors. 

, ■ I 

X I'-''' 

accordance with General Services Administration authorization, dated 


^ ^ AsXL fttSAo Be€ 

CERTIFICATION 

f't.-v 

The conditions, as set forth above have been made to /the best of my knowledge 
^ with regard to the equipment listed below and on FD-508, 'SF-126, or SF-120, Number 

, dated . This equipment should therefore be removed 

frohr inventory and the parts will be used for the repair and maintenance of similar 
equipment. 


Name 


Position Title 


Office 

Date 

Reviewed By 



Item Description 


Property Number 


Serial Number 


REVISED FORM 




Albany □ Houston 

Albuquerque □ Indianapolis 

Alexandria □ Jackson 

Anchorage □ Jacksonville 

Atlanta □ Kansas City 

Baltimore 0 Knoxville 

Birmingham □ Las Vegas 

Boston □ Littie Rock 

Buffalo □ Los Angeles 

Butte □ Louisville 

Charlotte □ Memphis 

Chicago □ Miami 

Cincinnafi □ Milwaukee 

Cleveland □ Minneapolis 

Columbia □ Mobile 

Dallas □ Newark 

Denver □ New Haven 

Detroit □ New Orleans 

El Paso □ New York City 

Honolulu □ Norfolk 

□ ABAC, New Rochelle (MRA) 

□ ABAC, Brooklyn-Queens (MRA) 


□ Oklahoma City 

□ Omaha 

□ Philadelphia 
D Phoenix 

□ Pittsburgh 

□ Portland 

□ Richmond 

□ Sacramento 

□ St. Louis 

□ Salt Lake City 

□ San Antonio 

□ San Diego 

D San Francisco 

□ San Juan 
Q Savannah 

□ Seattle 

□ Springfield 
n Tampa 

□ Washington Field 

□ Quantico 


TO: LEGAT, 

U Bern 

□ Bogota 

□ Bonn 

□ Canberra 

□ Hong Kong 

□ London 

□ Mexico City 

□ Montevideo 

□ Ottawa 

□ Panama City 

□ Paris 

□ Rome 

□ Tokyo 


BE: FORM FD-519 

REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION 
OF EQUIPMENT 
FBI FORM BOOK 

Retention For appropriate 

K For information □ optional 8 action □ Surep, by 

□ The enclosed Is for your information. If used in a future report, □ conceal all sources, 
□ paraphrase contents. 

n Enclosed are corrected pages from report of SA . 


„ — — — 

Remarks; Enclosed is a Supply of revised FD-519 
Place a copy of the form in the FBI 
Form Book. This revision is effective 
immediately. Unused copies of FD-519 not 
bearing the revision date of 7-12-84 are 
obsolete. 1 


Forms and Reports Management 
Records Management Division 



Bufiie INFORMAT iUi\i CONTAMiD 

HiREtNW UNCLASSIFIED 


FBI/DOJ 


FD-519 (Rev. 7-12-84) 





REQUIREMENTS AND CERTIFICATION FOR 
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT 


REQUIREMENTS 




After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obtaining parts to repair 
a like item is permitted when aJI of the following conditions are met: 

1 . Repair of broken or worn parts is not possible. 

2. Required parts are not available from other units previously cannibalized. 


3. Required parts are not available from Government excess. (Government excess means any personal property 
under the control of any Federal Agency which is not required for its needs to the discharge of its responsibilities, 
as determined by the head thereof.) 


4. The parts are not available from commercial or Government supply sources or it is not practical to obtain the 
required parts from commercial sources because of obsolescence, excessive price or extraordineu'y lead times. 


5. The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being considered 
for cannibalization. 


6. A signed statement, approved by a reviewing official, indicating the actions taken to verify the above conditions is 
made part of the file supporting the removal of the cannibalized item from property records, and such information 
is made available upon request to General Accounting Office and Department auditors. 


7. In accordance with General Services Administration authorization, dated 


CERTIFICATION 

The conditions, as set forth above have been made to the best of my knowledge with regard to the equipment listed 

.beJ.QxVijand .oo„FD-508,_SE:126,_Qr SFil 20, IMumber . dated This equipment 

should therefore be removed from inventory and the parts will be used for the repair and maintenance of similar equipment. 


Name 


Item Description 

Position Title 



Office 

Date 


Property Number 

Reviewed By 


Serial Number 


ALL INFORMATION CONTAINED 
HSRlfN « UNCLASSIFIED 

DATElfei^BYiaifUMafij 


FB1/D04 



Memorandum 



MR. STAMES 




Date 6-5-84 


Risdon*^ 


ALL INFORMATICM CCNTAilviED 
HSREIN IS UNCLASSIFIED / / v 


Exec AD Adm. . 


Adtn. Servi. 

Crim. Inv. 

ident. 

Insp. 

Infell. 

Lab. ^ 

Legal Coun. ^ 
Off. Cong. & 
Public Affe. _ 

Rec. Mgnt. 

Tech. Serve . 

Training 

Telephone Rm. _ 
Director's Sec'y . 



ihiert ySTUDY dP^VIL FILE PURGE PROJECT 
^ J IDaOTIFICATiasI DIVISICK **’''’^^ 

o ' s> f- /t€c^ ■- 

Reference is made to memorandum frcsti J. M. Jones to Mr. Starnes dated 
6-21-83, captioned as above, and memoranda from J. F. Risdon to Mr. Starnes dated 
10-6-83, 10-21-83, 11-17-83, and 1-20-84, captioned as above. 

PURPOSE ; Jt) report the progress of the Civil File Purge Project and the 
accomplishments of reccanmendations set forth in memorandum of J. M. Jones dated 
6-21-83. 

SYNOPSIS ; Reccxnmendations 1 through 4, 7, and 8 have been completed. Reconsnen- 
dation 5 reccximended the purge of the USINS fingerprint cards and related index 
cards. Since 10-4-83 we have purged 212,000 cards. Recaimendation 6 concerned 
performing an age purge of the Old Armed Forces file in the event approval for 
destruction of that file was not received and an age purge of the cards in the 
"Military" section of the Civil File. The entire Old Armed Forces file was 
destroyed and purging of the cards in the "Military" portion of the Civil File 
will be accomplished in the ongoing purge. Reccmmendation 9 reccmmertded the''*’'' 
purging of the millions of useless index cards fron the Name Index Sectic®'^ Civil ^ 
File. Since 8-17-83 we have purged 20,330 drawers and 8,207,632 cards, f li 
Reccanmendation 10 recommended the consolidation of two or mare index cards on^« ^— 
the same individual and the corresponding fingerprint cards in the Technre ^l ' 
Section Civil File. This reccmmendation will be acted upon last due to the 
number of personnel and time it has been estimated that it will tate to 
accomplish this project. Recommendation 11 recommended that the year of birth 
be indicated in blue in the upper right comer of the fingerprint cards in the 
Technical Section Civil File. Recanmendation 12 recommended that the 
fingerprint file be broten into two different subfiles by age. Reconnendation 
13 recommended resequencing of the fingerprint cards by classification. It 
should be noted that the 80+ segment of recommendation 6 and recommendations 11, 

12, and 13 can be acconplished at the same time. Recommendation 14 recommended 
that a special shift be instituted for the Civil File Purge Project in the event 
a sufficient number of employees do not volunteer to go to the Harkins Building. 

At the present time we have a sufficient number of volunteers. ____ A 

DE-2Z91 


53 OCT 161984 


Mr. Monroe (Attn: Mr. R. W. Scherrer, Room 5835, TL #211) 

Mr. Starnes, Room 11255D, TL #341 

Mr. C. S. Banner, Room 11262A, TL #341 

Mr. J. F. Risdon, Room 7366, TL #313 b6 

Mr. I Room 9100C, TL #152 b7c 

Mr. I Room 11799A, TL #332 

Bureau File #66-3286 

:mat/m^(9) (COSiTINUED - OVER) 
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ttenorandum firon J. F. Riscton to MR. STAMES 
BE: STUDY OP CIVIL FILE HJRC$ PBDOECT 

IDEKITIPICATICW DIVISION 


RECX)M4EWDA!ri(»}: 


None, for information, 


aAr' 


APPROVED: 

Adm. Servs. 

_ ✓ Lahoratorv 


Grim. InA ^ 

^ Legal Coun, 

Dfrecto' 

Jr 

Off. i:>f Co.iq. 

Exec. 


a I'lifcSo Affc 

Exec, AD-iflv. 

tnspection 

— ■ Reo. Mgct. 

Exec. AD,LES 

IrrteB. 

Trainino 


DEnMLS : BeoOTKiendations 1 through 4, 7, and 8 of referenced J, M. Jones 

iJteitorandan have been carpleted. 


Beooirmendation 5 reccninended that vie purge the USINS fingerprint 
cards ar»3 the related index cards if approval were received frcrn IBDK. That 
^^roval was granted fey USINS letter dated 10-4-83. Since the ^proval and as 
current workload would permit, we have had four individuals work cn the USINS 
purge. We have purged 212,000 cards as of 5-16-84 ar»3 will continue this purge 
as workload permits. 


Reconmsidation 6 reccninended that in the event recornnera3ations 1 and 
2 were not ^proved for any reason, the Identification Division (ID) proceed to 
purge the Old Armed Forces file and the "Military" segn^t of the Civil File of 
all fingerprint cards and related index cards of individuals 75 years of age and 
older with the exception of those records needed tx> reconstriKrt records 
destroyed fey fire at the National 'Itersonnel itecords Center, St. Louis, Missouri. 
GSA Bulletin FPMR B-98 dated 4-28-80 gave xss authority to reinstitute cxir purge 
of military records and the Veterans Mministration, by letter dated 11-7-83, 
concurred cm our proposal to purge the Old Armed Forces file. The entire Old 
Armed Forces file was ccnpletely purged and destroyed as of 12-2-83. The 
purgir^ of the 80+ Military fingerprint cards aid oorrespcxxiing index cards in 
the Civil Pile is to fee acoonplished in the ongoing Civil Pile Purge Project. 

It is to be noted that with regard to military fingerprint cards, the Archivist 
of the United States has ^proved the destructicxi of caiods of individuals who 
80 years of age or when administrative need for records has been met, 
T^ichever is first. 


Recommeradation 9 reccmmended that at the ocnclusion of the 
fingerprint card purge, the available support personnel performing that purge be 
given necessary training (about eight worMays ocxisisting of cxie day of 
classroom training and seven days of on-the-job training) and that a 
concentrated effort t>e mounted to purge the Name Irrfex Section Civil File of the 
millions arxd millions of useless irrfex cards. The Name Index Secticxi did iK>t 
have available iranpower for this project so the Fir^erprint Examiners assign^ 
to the fi^erprint card purge were afforded the necessary eight workdays of 
training arxd the purge vas initiated on 8-17-83. Ch 3-9-84 the Name Index Purge 
was stpEped due to the heavy current workload in the ID, and on 3-12-84 19 
Fingerprint Examiners ware transferred back to the Technical Section of the ID 
to help eliminate the heavy current workload. The ranaining 30 Fir^erparint 
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Monorandum from J. F. Risdon to MR. STAMES 
RE: STUDY OF CIVIL FILE PUR® PROJECT 

IDENTIFICATIOSI DIVISIOSI 


Examiners were utilized to handle the current workload in the Technical Section 
Civil File, and on 4-9-84 we began receiving Iranian prints to process on an 
expedite basis. These enployees assisted in the searching of the Iranian 
prints. Between 1-1-84 and 4-30-84 we purged 8,431 drawers and 2,725,147 cards. 
From 8-17-83 to 5-16-84 we purged 20,330 drawers and 8,207,632 cards. We have 
52,955 drawers left to be purged. 

Recommendation 10 recommended that after recommendation 9 was 
completed, a concerted effort be made in the Name Index Section Civil File to 
locate two or more index cards in file for the same individual regardless of 
what the reason he or she was fingerprinted. These index cards would represent 
consolidations in the Civil Fingerprint File and would make it possible for us 
to purge additional fingerprint cards and index cards from our Civil File. It 
is reccximended that this reconmendation be acted cxi last inasmuch as it has been 
estimated that it will tahs 200 personnel approximately nine years bo ccxrplete 
this project in the Civil Fingerprint File and 20 personnel approximately nine 
years to finish this project in the Civil File of the Name Index Section. 

Recommendation 11 reccatmended that fingerprint cards in the Civil 
File be reviewed and the year of birth be indicated in blue in the upper right 
corner of the card so future purging and file rehabilitation would be more 
efficient and more effective. 

Recotmendation 12 recommended that the fingerprint file be broken 
into two different subfiles by age, and at the same time reconmendation 13, 
vhich reccxnmended resequencing of the fingerprint cards ty classification, would 
take place. 


It should be noted that the 80+ segment of recommendation 6 and 
recommendations 11, 12, and 13 can be acocaiplished at the same time. These 
reocximendations will be acted upon vhen the Name Index Section Purge and USINS 
purge have been conpleted. 

Recommendation 14 reccanmended that a ^secial shift be instituted for 
the Civil File Purge Project in the event a sufficient number of support 
enployees do not volunteer bo go to the Harkins Building. At the present time, 
the Technical Section has a sufficient number of volunteers to acconplish the 
Civil File Purge Project. At this time it is believed that it is not necessary 
to establish a special shift. 

Another memorandum will be submitted to you in September 1984, 
advising you of the progress of the Civil File Purge Project. 


- 3 - 



Memorandum 41 



■Legal Co 



Attn : 


Date 3/16/8 4 


Ek«c AD Adm. 
Ex«c AD Inv. __ 
Ex»c AD L.E5 _ 
A»st. Dir.; 

Adm. Sarr*. 

Crim. Inv. -- - 

Idant. 

In»p. 

Intall. 

Lob. 


•bo 

b7C 


FOIPA 

Attn 


n 


ection 


PRIVACY ACT REQUESTS FOR RECORDS DESTRUCTION/EXPUNCTION 



Laget Coun. 

Off. Ceng. & 
Public Affi. _ 
Ree. Mgnt. — 
Tach. Servt. — 
Troining 

TaUphona Rnt. _ 
Diractor'i Sac'y . 


'of'f tdjAX 't 




The below listed individuals have requested that 
records concerning them be destroyed/expunged pursuant to the 
Privacy Act. You are requested to insure there is no pending 
litigation concerning these individuals and/or organizations. 

Once this memorandum is returned to the FOIPA Section, the 
documents will be immediately destroyed/expunged unless otherwise 
noted below by Legal Counsel Division. 


b6 

b7C 






LEGAL COUNSEL DIVISION COMMENTS: 




& 


1 - Con solidati on Unit 
1 - Mr . I 
1 - Mr. 






RJM; alw7 
(4) ^ 



f® 





I .j. 


ALL INFORMATION CDNTAiNED 







A 


Memorandum 



Exec AD Adm. 
Exec AD Inv. _ 
Exec AO 'uES . 
A«sr. 0;r.: 
Adm. Serve. 
C>im. Inv. _ 
Ident. 


To 
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STUDY OP CIVIL FILE PURGE-EROUEST'--*^ 
IDENTIFICATION DIVISION (ID) 


Legal Coun. 

Off. C^ng. & 
Public Affs. . 

Rec. Mgnt. 

T ech. Serve . ^ 
Training — 
Telephone Rm. 
Director's See'y . 
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Reference is made to memorandum from J. M. Jones to Mr. Starnes dato 
6-21-83, captioned as above, and memoranda from J. P. Risdon to Mr. Starnes dated 
10-6-83, 10-21-83, 11-17-83, and 12-7-83, captioned as above. 

PURPOSE : To report the progress of the Civil File Purge Project and the 

accomplishment of recommendations set forth in memorandum of J. M. Jones dated 
6-21-83. 

. D^AILS : Recommendations 1 through 4, 7, and 8, of referenced J. M. Jones 

momorand’um have been completed. 

Recommendation 5 recommended that we purge the USINS fingerprint cards 
and the related index cards if approval be received from USINS. Ihat approval 
was granted by USINS letter dated 10-4-83. Since the approval and as current 
workload would permit, we have had four individuals work on the USINS purge- We 
have purged 202,878 through the end of December and will continue this purge as 
workload permits. 

Recommendation 6 recommended that in the evoit recommendations 1 and 2 
were not approved for any reason, the ID proceed to purge the Old Armed Forces 
file and the "Military" segnent of the Civil File of all fingerprint cards and 
related index cards of individuals 75 years of age and older with the exception 
of those records needed to reconstruct records destroyed by fire at the National 
Pe,rsonnel Records Center. GSA Bulletin FPMR B-98 dated 4-28-80, gave us 
authority to relnstitute our purge of military records and the Veterans 
Administration, by letter dated 11-7-83, concurred on our proposal to purge the 
Old Ai^™s< 3 Forces file. The entire Old Armed Forces file was completely purged 
and destroyed as of 12-2-83. The purging of the 80+ Military fingerprint cards 
and corresponding index cards in the civil files is to be accomplished in the 
ongoing Civil File Purge Project. It is to be noted that with re^rd to 
military fingerprint cards, the Archivist of the United States has approved the 
destruction of cards of individuals who are ^ years of age or when 
administrative need for records has been met, whichever is earlier. 

- Mr. Monroe (Attn: Mr. R. W. Scherrer, Rm. ^35, TL ^ 211 ) 



Mr. Starnes, Rm. 11255D, TL ;S^34l 
Mr. C. S. Banner, Rm. 11262A, TL #341 
Mo>f _J. F. Risdon. Rm. 7366, TL #313 

Rm. 9100C, TL #341 
Rm. 11799A, TL #332 


File #66-3286 

A 

iNfORMATION CGNTAtNED 
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Memorandum J. P. Risdon tx) MR. STAMES 
RE: STUDY OP CIVIL PILE, PURGE PROJECT 

IDENTIP.ICATTON DIVISION (ID) 


Reconmendatlon 9 reconmended that at the caiclusion of the fingerprint 
card purge, the available support personnel perfonning that purge be given the 
necessary training (about ei^t workdays) and that a concentrated effort be 
mounted to purge the Name Index Section Civil Pile of the millions and millions 
of useless index cards. The Name Index Section did not have available manpower 
for this project so the Fingerprint Examiners assigned to the fingerprint card 
purge were afforded the necessary eight workdays of training and the purge was 
.initiated on 8-17-83. As of 1-13-84, 5,814,459 index cards have been purged. 
There remain 59,582 index card drawers to be purged as of 1-13-84. At the 
beginning of this project it wets estimated that it would take 11 months to 
complete but with the interruption caused by work on the Beirut disaster, it is 
estimated this project will not be completed until the end of September or 
October, 1984. 

Reconmendatlon 10 reconmended that after recommendation 9 was 
conpleted, a concerted effort be made in the Name Index Section Civil Piles to 
locate two or more index cards in file for the same individual regardless of 
what the reason be or she wairfe' fingerprinted. These index cards would represent 
consolidations in the Civil Fingerprint File and would make it possile for us to 
purge additional fingerprint cards and index cards frcm our Civil Files. It is 
reconmended that this reconmendatlon be acted cai last inasmuch as it has been 
estimated that it will take 200 personnel approximately 9 years to complete this 
project in the Civil Fingerprint Piles and 20 personnel approximately 9 years to 
finish this project in the Civil Piles of the Name Index Section. 

Recommendation 11 reconmended that fingerprint cards in the Civil 
Pile be reviewed and the year of birth be indicated in blue in the upper 
right-hand comer of the card so future purging and file rehabilitation would be 
more efficient and more effective. 

Reconmendatlon 12 reconmended that the fingerprint file be broken into 
two different sub-files by age, and at the same time reconmendatlon 13, which 
recommended resequencing of the fingerprint cards into the proper Henry 
Fingerprint Classification, would take place. 

It should be noted that reconmendations 11, 12, and 13 can be done at 
the same time. These reccraraendatlons will be acted upon when the Name Index 
Section purge, USINS purge, and Military purge have been completed. 

Recommendation 14 recoinmended that a special shift be Instituted for 
, the Civil Pile Purge Project in the event a sufficient number of support 
employees do not volunteer to go to the Harkins Building. At the present time, 
the Technical Section has 38 Fingerprint Examiners and three Supervisory 
Fingerprint Exanlners assigned to the Civil Pile Purge Project. At this time, 
it is believed that it is not necessary to establish a special shift. 
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^ T F Rlsdon tx5 pfe* STTAI'ffiS 
OF civiL PURGE 
IJDEiWiFICATION DIVISION (ID) 

, Mav 1984. advising you 

3 f the progress of the 


FFr,nMMENDATIQN : None, for information. 
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AIRTEL 


6/20/84 


Director, FBI (66-3286 Sub B) 
All SACs 


PERSONAL ATTENTION 


, ^ESTRDCTiOH jOp RECORDS; 

^ NATIONAL ARCHIVES MD RECORDS SERVICE (NARS) 
• APPRAISAL OP PBIHO AND FIELD RECORDS 
; BODED: 8/31/84 


f '•j’r 

^ xfj'" 

\ 

{ I 

/- - % \ 

' -f:p 

. . ^ i 


ReBualrtel to All SACs, 4/17/84, c«pttoa«!d m aijove. 

ReBuairtel provided Instructions for presfervation of 
additional inultisection/EHultiserlal cases in the field offices 
and responded to specific inquiries generated as the result of 
previous instructions issued In regard to record preservation. 

This comrounication will complete the function of 
identifying historical cases pending resolution of the American 
Friends Service Committee litigation, with the exception of an 

exceptional category'* of records. The instructions for the^ 

exceptional group will be forthcoming upon completion of 
Identification process at FEIHO. Instant connnunication in/ludes 
an attachment to assist you in identifying permanent recoiws 
maintained within your office. The attachment is divided \intd^ , 
categories: (1) multisection cases and (2) cases, regas;igle§fe~ 

volume, further explained in this communication. Again, you 
yei requested to identify, stamp, and preserve certain records in 
youp office and, as instructed, determine the PBIHO file 
ni 3 pper(s) and notify PBlHQ accordingly. You are not required to 
r4#vjiew the cases listed on the attachment for the FBIHQ file 
to ryerC s) and you need not provide listings of file numbers 
api^royed vfth your response. 


i^i 

g-' >; 



- Enclosure 
— 66-19249 

6C AO AtJm. „ ;*, . 

icADLEsJH” Mr. Otto 

it. oir.: 1 - Each Assistant Director 

im. servs._j — Scherrer 

1 - Mr. Hotis 

insp. 


1 - Mr. I 

1 - Mr. T 

1 - Ms. I 

1 - Miss^ 

1 - Manuals Desl 


ming _ _ - 
c Aifs. 0«. _ 

ihone Rffl. 

tor's Sec’y _ 


1984 


MAIL ROOM 


ENC. BEHIND FILE 

I 


osswsa® 


(See Note Page 5) ^ 


ALL INFORs.'iATiON CONTAiMEO 
HiREtNfS UNCLASSIFIED - I 

DATS 4/014/6^ by IV^aJ 







Airtel to All SACs 
mt DESTRUCTIOH OF RECORDS? 

mTIOKAE ARCHIVES AND RECORDS SERVICE (KARS) 
APPRAISAL OP PBIBQ AND FIELD RECORDS 
BODED? 8/31/84 


PERMANENT CASES/MOLTISECTION CASES PROM IHE ATTACHMENT 


Previous cosiJBonicetions provided an attachwent vfith 
permanent records identified at FBIHQ and instructions to retain 
corresponding field office records, regardless of volume. The 
attachment to instant airtel contains separate instructions for 
classifications in this category, i.e., identification of cases, 
regardless of their volume, and identification of raultisection (2 
or more sections) cases. Classifications on the attachment are 
divided as follows, and a review for the corresponding FBIBO file 
number (s) is not required; 


OFFICE OP ORIGIN CASES ONLY. IDENTIFY MULTISECTIOK (TNG OR MORE 


SECTIONS) CASES WHICH APPEAR IN THE FOLLOWING CLASSIFICATIONS ON 


IHF ATTACBKEST AND STAMP FOR PRESERVATION AS NOTED RERFIN. YOD 


ARE NOT REQUIRED TO STAMP ANY CASES WITH LESS TBAN ’ 



CLASSIFICATIONS WHICH APPEAR ON THE ATTACHMENT AND STAMP FOE 
PRESERVATION, REGARDLESS OP TBEIR VOLUME. 






Airtel to Ml SACs 

HE: DESTRUCTION OP FRCODDS ; 

NATIONAL APCHIV'PS AND RECORDS SERVICE (KARS) 
APPRAISAL OP FPIHQ AND FIELD OFFICE RECORDS 
BODED: 6/31/84 


NOLTI SECTION CASES 


OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL NULTTSPCTTON (TWO CP 
MORE SECTIONS) CASES IN THE FOLLOWING CLASSIFICATIONS , STAMP FOP 
PRESERVATIOK AS NOTED HEREIN, REVIEW FOR CORRESPONDING PBTRO FILF 
NUMBERS AND, IF AVAILABLE, FORWARD TPE FII.F NUMBFR(S) TO FBIRQ. 


12 

31 

54 

58 

B9 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MULTISECTION (TKG OP 
MORE SECTIONS) CASES IN THE FOLLOWING CLASSIFICATIONS, AND STAMP 
POP PRESERVATION AS NOTED HEREIN. NOT NECESSARY TO REnEW FOB 
FBIUQ FILF KUMEERS . 

14 

28 

39 

64 

88 

OFFICE OF ORIGIN CASES ONLY. IDENTIFY ALL MUITISEGTIOH (TI’jQ CP 
MORE SECTIONS) CASES CREATED PRIOR TO 1978 ( 1 '2/3 1 /77") , AND STAMP 
FOP- PRESERVATION AS NOTFD HEREIN. T^OT NECESSARY TO REVIEW FOR 
FBIHQ FILE NUMBERS . 

23 


OFFICE OF ORIGI^? CA'^FS ONLY. IDENTIFY ALL MULTISECTIOK (niQ OP. 
MORE SECTIONS) CASES CREATED SUESEQUFNT ' TO 1977 ( 1/1/78) ~AND~ 
STAMP FOR PRESERVATION AS NOTED HEREIN. NOT NFCESSARY TO P.EBaEW 
PG-R FBIHQ file NUMBERS. 


44 


- 3 - 







Airtel to BACe 

■pE; DEPTROCTION CP P.PCORDS ? 

NATIOMT^L APCRIVEE AND PPCOPnE BEPVJCE (NARE) 
APPRAISAL OF FBIHQ AND FIELD OFFICE P.ECOFDS 
EUDEDt 8/31/84 


VIASRINGTON FIELD OFFICE ONLY - OFFICE OF ORIGIN CASES ONLY. 
IDENTIFY FULTISFCTION (TWO OP MORE SECTIONS) CASES MIlvTATEED IN 
THE WASHINGTON FIELD OFFICE ONLY, STA^'^P POP PRESERVATION AS NOTED 
HEREIN, REVIEW FOB CORRESPONDING FBIHQ FILE NONBER AND, IF 
AVA T LABE E , FORWA RD THE FILE WUNBER(S) TO FPIFO. 


46 

NULTISFCTIOK CASEB/OFFICE OF OPTGIt? AND AUXILIARY OFFICE 

OFFICE OP ORIGIN AND AUXILIARY OFFICE CASES. IDENTIFY 
MULTISECTICN {TWO OR MORE SECTIONS) CASES CREATED PRIOR TO 1978 
(12/31/77) AND STAMP FOP PFESERVATIQN AS NOTED HEREIN . 

OFFICE OF ORIGIN CASES ONLY, IDENTIFY HOLTISECTION (TWO OR MORE 
SECTIONS) CASES CREATED SDESEOUEKT TO 1977 (l/l/78) AND STAMP FOR 
PRESERVATION AS NOTED EEREIM. NOT NECESSARY TO REVIEW FOR PEIHQ 
NDEBEP.S . 


3 

NOL-TISECTIOW/MCLTISERIA.L CASES 


OFFICE OP ORIGIN CASES ONLY. IDENTIFY ALL MULTI SECTION (T^JQ OR 
MORE SECTIONS) CASES AMD/OR ALL CASES WITH 40 CP MORE SERIALS, 
STAMP FOR PRESERVATION AS TjQTED HEP.FIF, REVIEW FOR CORRRSPONDIHG 
F5IBQ FILE NUMBER ASP, IF AVAILABLE, FORWARD THE FILE NUHBFP.(S) 
TO FBIHQ. 


MISCELLANEOUS CATEGOPIES - ROT NECESSARY TO FEVIEW FOP FEIHC FILE 
NUFBEKS 

Classification 1 - Stamp all "00" policy files for pe meanest 

retention . 

Classification 31 - Stamp all control files for permanent 

retention . 

Classification 108 - Stamp all "OO** policy' files for permanent 

retention. 


- 4 - 


Airtel to All SACs 

PE; DEPTPUCTION OF RECORDS? 

NATIONAL APCBTVES AND RECORDS SERVICE (NARS) 
APPRAISAL OP PBIHp AND FIELD OFFICE RECORDS 
BODED; 8/31/84 


Classification 116 - Stamp for perKsanent retention all cases 

created between November, 1947 and 
September, 1948, that contain no 
correspondence' between ''the fiel'd office and 
FBIHQ (no corresponding FBIHO file) . 

’Field offices a.re asked to respond to the foregoing 
request for corresponding PPIRO file data by COB 8/31/84. The 
information should be directed to FBIHO, Attention; Records 
Section, Records Eianagement Division, Room 5657. 

NOTE: Field offices are being reauested to identify and 

preserve cases of historical value pursuant to instructions 
contained in the FBI Records Retention Plan and Disposition 
Schedule, and to furnish corresponding FBIHQ file numbers to 
cases identified in the field offices by established deadline. 






APPROvaO; 
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yi-ltlV/lM 


Dates 


August 9, 19 


GOVEBUmmx 


Assistant Attorney General 
for Administration 
Justice Management Division 
Attn: Mr. Robert M. Yahn 


From; 


Assistant Director 
Records Management Division 


Sub jec 




DEPARTMENTAL REQUEST FOR 
BACKGROaND I NVESTIGATI ONS 
ON SI TAPING FEDERAL JUDGES" 







This will acknowledge previous discussions and recent 
conversations with members of my staff regarding your interest 
in the preservation or creation of copies of preappointment 
background investigative reports on 712 Federal judge candidates. 
Copies of the reports will complete the specific file collection 
of the Office of the Attorney General (OAG). 

The Records Retention Plan and Disposition Schedule 
prepared by the National Archives and Records Service and 
the Federal Bureau of Investigation provide for disposition 
of the records containing the background investigative reports. 

I want to assure you that we will comply with your ^ 
request for assistance in reconstructing the OAG files prior 
to implementing our disposition instructions. At the present 
time, the name searches are completed and the pertinent files 
liave been identified. 

Please do not hesitate to contact SA Robert W. Scherrer 
j: f my staff at 324-4507 if we can be of further assistance. 

ll - Mr . 

I Civil Division 



Exec AD Inv, _1 - t4r 

Exec AD Adm. 1 _ ^ 

Exec AD LES ^ 

As.t.Di,.: i - Mr 

Adm. Ser'#s. *“ MjT 

Crim. Inv. 

!ntii.ZIZCMG:jL 

Laboratory ^ | /J 

Legal Coun. ' 

Plan. & Insp. 

■ 

Training ^ ijT > 

Public Affs. OH. _ 

Telephone Rm. X', 

Director’s Sec'y _ MAlL I 


Mr- Mintz (Attn: 
Mr - l4onroe 
Mr. Re veil (Attn: 
Mr . Scherrer 






MAIL KOOM 


(See NOTE Page 2) 


AIX IHFORti^ATION COMTM4ED 

DATEtSo^BY 




[■*7 AUG 10 1384 




Assistant Attorney General for Administration 
Justice Management Division 


NO'i'Ej Based on initial request by Vincent A. Lobisco and 
Robert M. Yahn, Office of Management and Finance (now Justice 
Management Division (JMD))/ in June, 1979, for copies of 
investigative reports on sitting Federal judges. Occasional 
contact has been maintained with JMD regarding this matter 
in view of the current restrictions on destruction; however, 
the names of the 712 judges have been searched and pertinent 
files identified. In response to an inquiry on 8/6/84, Mr. Yahn 
is being assured that the FBI will provide copies of the 
specific investigative reports to JMD prior to final disposition 
of the pertinent records in order to complete the QAG file 
collection. 


^iPFviOVcG.: 






Mr . Monroe 


Date 8/24/8 4 


R. W. Scherrer'^^^ 


c:::ST ' 



iwij3fsii»aajlj 


ACKGROUND INV E STIGATION S 
ON SITTING FEDEI^L JUDGES 


PURPOSE ; ' 

The purpose of this memorandum is to place the 
attached enclosure on record for future reference. 

RECOMMENDATION : 


None. For information. 


APPRO’- 


Adm. SorV9. 


LabofEtidry 


DETAILS : 






By letter dated 3/31/81, Walter R. Wilson, Director, 
Records and Publications Staff, Justice Management Division 
(JMID), provided a listing of 712 Federal judge candidates to 
assist the FBI in identifying pertinent records regarding the 
candidates and to preserve copies of the background investigative 
reports. The reports will assist the Office of the Attorney 
General in reconstructing their file collection which had 
previously been destroyed. 

On 8/21/84, Mr. Robert M. Yahn, JMD, was contacted 
regarding possible additions to the listing, and he advised /' 

that the list was complete. A master listing of the pertinent ,\ 
file numbers has been prepared and will be maintained in 
the Records Disposition and Archival Subunit tax: f uturer^er^c^ 
and action. / ^ / 

/^he 2 7 -page listing and accompanying search slips 
are attacij^-/as ,ay enclosure for filing. No additional indexing 
is reauix^^ 

Enc^fesures^*^'^’ XN gl^ 


;■ ftUG 27 


Scherrer 


1 1QQA 


ALLSHFORMATiONCONW^ ' ^ 

‘I I 




f 


All SACb 
A ll Legats 

Director, FBI (66-3286 Sub B) 


e/1/84 

PERSONAL ATOEHilON 


yaE S.muctim_QE.Fj 


fW- ‘‘^lATe.tKJUL, 


It is anticipated that in the near future Judge 
Harold H. Greene, O.S. District Court, District of Columbia, 
Washington, D. C. , will take action to resolve litigation 
in the civil matter ^'American 'Friends Service Committee, 
et al. v. William H. Webster, et al.," Civil Action Number 
79-1655. Resolution of 'the civil action, supra, and approva'l 
of the FBI's Records/Disposition Plan will allow destruction 
of certain files and records. Fo illustrate, upon approval 
of the Plain, the field will be able to destroy Auxiliary 
Office files when one year old, and "zero" files when three 
years old in the majority of the classifications- Inunediate 
implementation of this pha^e of the Plan, when approved, 
will give the field offices much-needed relief from overcrowded 
file storage conditions and possibly eliminate the need to 
acquire additional equipment and/or space for file storage 
purposes. 

‘fo ensure that ail offices will be in a position 
to proceed with implementation of the Records Retention/Disposition 
Plan when approved, the following situation is being brought 
to your attention* 

Bulet to SAC, Albany, and all offices, 8/15/77, 
captioned as above, provided instructions and guidelines 

a ntifying and marking for preservation, files, and records 
d in li'tigatioa. This project has 'been in effect 
977, is ongoing and is likely to continue indefinitely. 

j FlIHQ is aware that personnel co'nstraints and day-to-day 
y investigative and administrative activity have encumbered ^ 
X of offices from keeping current with marking for / 

ation files and records involved in litigation. It \ 

rative that this project i:*e ir* a- current status before .^45 
Id, Legate and FBIHQ can embark on any futurejEr^ I*? 

AD I destruction program. Therefore, it is suggested 

effort be made to bring this work into a current status as “ 

Exec AD L£S — , a m nMMMKmbiMr mssskihqwr 

Asst. Dir.: &B 'pOBSXble, 


Asst. OIr.i 

Adm. Servs 

Criffl. Inv. . ^ 

Ident. ^ 

Intel) i_ - 

Laborofory ^ 

Legal Coun. 

Plan. &ln,p.±.. 
Rec. Mgnt, •* 

"ech. Servs. ^ 

.. ‘"Af’rmffBD 

■ I. 


V-133 


Mr. Monroe 
Mr. Scherre r 
Mr. I ~~1 
Lia ison Un it 

Ms -I 

66-20249^1 i 


3 AUG 8 1SS4 


ALL INFORMATION CGNTAtf^D 

herein is unclassified 


riATT onr»y 




Letter to All SACs and All Legate 
mt DESS'RaCTION OF FIELD FILES 
AND RECORDS 


¥ou are reminded that the ban on file destruction 
has not been lifted to datei therefore, no destruction of 
files and records can take place at this time. 7his communication 
is intended to serve as a reminder of the aforementioned 
project which must be coa^leted before any destruction Plan 
is placed into effect, fou will be kept apprised of pertinent 
developments . 

NOTES This communication is being directed all field 
offices and Legate for the purpose of alerting them of the 
need to bring into a current status the above-mentioned project 
work in preparation for ii^leis^ntation of the FBI’s Records 
Retention/Disposition Plan once it is approved by the court. 
Current information indicates lAat the court may take action 
by the end of calendar year 1984 to resolve the “American 
Friends Service Comaittee* litigation. Resolution of the 
litigation will permit iia^lementation of the file destruction 
program and permit the isusediate destruction of certain categories 
of files which will give all offices some relief from the 
overcrowded file storage conditions. 

I 

! 


/|Pt=fK>VED; Actm, Ser.'s, Lafc'-.--5.-y_. 


Doctor 



Memorandum 



ex«« AO Adm 
Ex 9« AO inv. 
Ex«e AD LES 
Aist. Dir.: 
A^m. Serve. . 
Cfim. Inv. 


MR. STAMES 


Date 9-13-84 


J. P. Rlsdon qsp 

f V 

'l^|-rlTTr»kTr T-ter ^ -T«T ^ 


TUDY OBACIVTI. PTI.E PURC 
15EN'1T9il!ATION DI¥ISI0N 


LOJECT 


webMatery __ 
LegeJ Ce<in._ 

Pian.A ii»«p. 

Rec. Mgat- 
Teeh. Serve. ^ 

Troinlag 

Off. ef Cong. 

& Public Afle._ 
Telephone Rni._ 
Otroctor'e See'y . 




Reference is made to meirtor anHum ^om 
to Mr. Starnes dated 6-5^84 captioned as above. 




PURPOSE ; To report the progress of the Civil Pile Purge 
Project . 

RECOMMENDATION ; None, for Information. 




APfflOVED: 

Director 

Exec. AD-Adm._ 
Exec.AD-Inv. _ 
Exec.AD-LES 


Adm.Servs.. 
Crlm. inv. 

Went.,^S^ 

InspecHon 

Intell.. 


Laboraton' 
Legal Coun. 
Off . of .iOM Q . 


DETAILS ; Since 5-l6-8^, through normal course of Malness 
and as workload would permit, the employees in tie N^ey 
Index Section have purged 272 drawers and 70,29l\^;P^^ 
cards bringing about a grand total of 20,602 drak^rs/and 
8 , 277,923 index cards purged since 8-17-83. We have 
52,683 drawers left to be purged. 

Since 5-16-84, through normal course of business 
and as workload would permit, the employees in the Technical 
Section have purged 1,712 USINS fingerprint cards bringing 1 
about a grand total of 213,712 USINS fingerprint cards I 
purged since USINS approval ley^Q;g»-date^ M-4-^ ^ / j 

Another memorandum will be sunmrttea^to you in 
December 1984 advising you of the rrpng-pes.s ^f • '~h° 

Pile Purge Project. W- - 

% SEP 20 1984 


Mr. Monroe (Attn: Mr. R. W. Scherrer, Room 5835. 

Mr. Starnes, Room 11255D, TL #341 ~ " 

Mr. C. S. Banner, Room 11262A, TL #341 

Mr. J, P. Risdon. Room 7366, TL #313 

Mr,. I Room 9 IOOC, TL #152 t 

Mr. Room 11799A, TL #332 t 

Bur^u Pile #66-3286 

irifit' all INFORMATION CONTAINED 


TL 811) 




M^mQranduin 




To Execi/tidJe Assistant Director - 

j Administration 


Date 9/10/84 


From ; Leg a 


nistratipn 

1 CounsilAft-'^*’^ 


CLOSED PILES STORAGE) FACILITIES 


Cn»c AO Inv. 

Ck»c AO Adm. - 

C««e AO LES 

Ai»t. Oir.: 

Adn. Stvk 

Cria. Inv. 



Ifittll. 

Lober«t*i)< J 

L*«ol Cmn. 

PloB. & lisp. 

R*c, Mfiit. 

Ttek. Strvs. 

Trtiiiag 

Public AKi. Oft. ~ 

Ra. 

OirccHr's S«c'y . 


Subject : 




Your memorandum dated 8/22/84 to Mf7~H'ONR©' 
entitled "Closed Files Storage Facilities. 


REFERENCE! 


PURPOSE : To advise you of the initiatives which the 

FBI or the Attorney General might take to relieve 
the administrative burden of Judge GREENE 's permanent 
injunction. 

SYNOPSIS : The initiatives available are very limited. This 

conclusion was reached in discussions between LCD 
and VINCENT GARVEY and I 1 . Civil Division, DOJ. 

A status hearing before Judge GREENE, which should be 
scheduled for mid-October, 1984, should indicate Judge 
GREENE'S thinking and, therefore, influence future 
initiatives. 

DETAILS ; The options considered are as follows: 

1. Stipulation : The parties could agree that 

there are records which can be destroyed immediately. 
However, due to plaintiffs' desire for broad discovery, the 
disadvantages of a "quid pro quo" stipulation would outweigh 
any short term benefit. 

Mr. GARVEY noted that a stipulation to eliminate 
the most satisfactory areas of the Records Retention Plan 
(1977 Plan) would allow plaintiffs to challenge the balance 
of the 1977 Plan as inadequate. Mr. GARVEY also stated that 
any stipulation "would encourage Judge GREENE to decide on a 
piecemeal basis" thereby incurring "further delays and 
removing the effect of the severity of the administrative 
burden argument in inducing Judge Greene to promptly reach a 
final decision." A 





1 - Mr. Bayse 
1 - Mr. Glover 
1 - Mr. Groover 

1 - Mr. Mints 

1 ... 


Mr . Scherrer 


TOD,^b 5 j ( 9 ) 

KtoICSUR' 


iSinroe 



1 - Lon g Range Plan ninfl 

1 - Mr.] I 

1 - IPALU 

® OCT i S 84 I 


CONTINUED OVER 


ALL INFORMATION CONTAiT^ED 


HEREIN iS UNCLASSIFIED ^ 


■iU VJ 

b7C 



c 

PBIADOJ 
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Memorandum from Legal Counsel to 

Executive Assistant Director - Administration 

dated 9/10/84 

RE; CLOSED FILES STORAGE FACILITIES 



2. Writ of Mandamus . This is an extraordinary 
remedy used to compel public officials to act. Mr. GARVEY 
stated that there was "no way" that DOJ would consider 
mandamus to hasten judicial resolution as it is too extreme 
and would alienate Judge GREENE, even assuming the Court of 
Appeals would ever consider this. 


3. Administrative Burden Argument . Judge GREENE 
has not favorably received this argument to date. Mr. GARVEY 
stated this argument can now be raised to negate attempts for 
continued discovery. 


DOJ has suggested that the FBI update the adverse 
financial, personnel and spacial impact of Judge GREENE 's 
ruling. 


4. "In-house" measures . RMD is prepared to 
increase personnel levels to implement the 1977 Plan. 
Supplemental budgetary and hiring approvals will be sought 
immediately following Judge GREENE *s ruling. 


LCD is reviewing the issue of attorney's fees. It 
is anticipated that this issue will be raised at a status 
conference. If attorneys' fees are merited, this should be 
related at the appropriate moment to. avert judicial rebuke. 


LCD is coordinating agreement with NARS as to how 
Grand Jury material under Fed.R.Crim.P. 6(e) should be 
handled. 


5. Background , 
meetings with Messrs. [[ 


This memo is the prod uct of L CD 

Mr 


and Garvey, DOJ. 


] noted 


a status conference should be set for mid-October, 1984. 
This matter was also discussed with Section Chief Scherrer, 
RMD. ^ 


bo 

b7C 


RECOMMENDATION: None, for information. 





tCfvjcsoj 

tie.;' 



2 





MR. MONROE - 8/22/84 

LEE COLWELL 


CLOSED FILES 
STORAGE FACILITIES 


It is my understanding we have approximately 20,000 
square feet of space in the JEH Building that could be freed-up 
when the order issued by Judge Greene prohibiting the destruction 
of files is lifted. I am asking that we prepare an impact 
statement as to how much storage space presently being occupied by 
closed files would be made available for use in the Hoover Building 
once that order is lifted. 

In recent coversations with Assistant Director Lee 
Laster in New York, I was advised that approximately half of one 
floor <the 27th floor), amounting to approximately 12,000 or more 
square feet, could be retrieved in the Mew York Division alone. I 
ask that we survey the field for similar estimates, but to include 
New York with the survey. 

I then would like an informative memorandum prepared for 
me to the Director setting forth options and recommendations for 
the Director to consider in talking to the Attorney General 
regarding initiatives that might be taken by the Department with 
the Court in order to seek relief for the FBI in connection with 
Judge Greene's order. 

I would ask that you complete this review within the 
next 60 days and provide a report to me. 


1 

1 

i 



Mr. Bayse 
Mr . Glover 
Mr. Groover 
^Mr. Mints 

- Long Range Planning Staff 


LC:ams 

(7) 


ALL INFORMATION CONTAiNED 






Directiorf FBI (€6'*1286 Sub B) 
All SACs . 


PERSONAL ATTENTION 


'9 .- ( 

I ^TRUCTl^ ^/rbcotos 

NAflOilAL A^OISVXS ANB RECORB3 ADMINISTRATION (MARA) 
APPI^ISAL OF I^IHQ ASD FIELD RECORDS 
BODED s 8/16/8 S 




as ab©vft< 


ReBuairtal to all SACs, dated 5/29/8S# captioned 


ReSt&aijrtel provided instructions for preservation ^ 

of eycsBtlonal cases (including auxiliary office cases) maintained 
in ''field of flees # as identified through review of cases maintained ^ 

.t mmi MiKA h.« .v.lu»t.d .. I 

An attachment has been prepared for each fi|pig ^of fice# |^j 

and you are requested to affix the rubber stamp ”X, .ilof S': 

nmmm, historical valdb, national archives," to file c^ers a 
of cases listed yOur attachment. You are not required M 

to conduct a further review of your files. Again, it unnecessaxg| 
to affix the stas^ to a file which has previously beei^dentified ^ 
as exceo^omal . and FBIH@ has attefipted to eliminate repetition 
by ei£ludinf '' 'duplicate exceptional cases . 

All offices are requested to advise FBIHQ, Attentions 
Records Section, Records t&inafeaent Division, Room 5935, that 
action has been completed by COB 8/16/85, You are reminded 
f^t nc record destruction will be autl^rized until permanent 
lecords are identhxliied and the litigation pro^ is cnrrmm^ 

m _ is e,. j ;* • . . m 'J!'’.-’' • 


files .approi 


» S6-19249 
Otto 

^ach Assistan-j 
Mr. Scherrer 
^r. Hot is 
<S>^ls (141) 

if 


pINO FILD 
Director 


to a^id is 


^'rtenl 


:xon. 


- Mr. n I 

- Mis s! 

- Mr. 

- Ms . 

- Manuals Desk 

( See NOTE page 2 ) 


n JUL 12 


1985 h 


ALL IHf ORMATIOM CONTAW'iED 




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BODED I 8/16/85 



NOTES Field offices are being requested to preserve files 
that were identified by NARA as exceptional » Offices are 
being provided with an attachment containing exceptional records 
for their respective offices for stamping and no further review 
is required. A deadline was established to ensure a timely 
response by all offices. 


- Mn. S: . 







' TB^TaB L^ 









AIRTEL 


8/2/85 

Dir«etor, FBI <66-3286 Sub B) PERSONAL ATTENTION 


All SACS 


/ytCi 




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 


APPRAISAL OP FBIHQ AND FIELD RECORDS 
BODED j 9/4/85 


(MARA) 


ReBuairtel to all SACs, dated 7/9/85, captioned 

as abo^re* 

ReBuairtel provided instructions for preservation 
of exceptional cases (including auxiliary offio® cases) maintained 
in field offices, as determined through a rayiew of FBIHQ 
eases which were identified during the course of captioned 
appraisal, and/or provided by NARA's outside consultants and 
historians. 

An attachment has been prepared for each field office, 
and you are requested to affix the rubber stamp, "X, DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," to file covers 
of cases listed on your attachment. You are not required 
to conduct a further review of your files, nor are you required 
to affix the stamp to a file previously identified as exceptional . 


i 

tK 

a 

) 





All offices are requested to advise FBIHQ, Attention* 
Records Section, Records Management Division, Room 593S, that 
action has been completed by COB 9/4/85# You are reminded 
that destruction authority will not b,e granted until all permanent 
.records are identified and the litigation program is current. 


Enclosure 


66-19249 
Mr . Otto 

Bach Assistant Director 
Mr. Seherr er 
Mr. 


1 

Ex.c AD Adm. 1 

Ex«c AD Inv. ^ 

Exec AD LES * 

Asst. Dir.: 

Adfn. Servs. 

Crim. inv. _ 

B LH/CMQtlls .(141 ) 

tnt. 1 1 . t^y 


- Mr. 


•b6 

b7C 


Lab. . 


Legol Coun. _ 
OH. Cong. & 
Public A(fs. . 

Ree. Mgnt. 

Tech. Sarvs. . 
Tfofning 


Telephone Rm. _ 
Director’s Sec’y . 




T.K’L£D Z9 


lyba 


FBI 




1 

1 

1 

1 

1 



- Manuals Desk 


(See NOTE Rage 2) 


tie Aiib 


. L IV' 


/y5. 


ALL INFORMATION COWTAiNeD 
HSREfiM rs UNCLAS8IFISD 
DATillill62t8Y Ddl 


/ 

/ 


FBl/OOJ 




Alirtftl to All SACS 


Il#t Dostruction of 

Na^oaal Archives and Records Admlnlst^ltetion <HARA) 
AppSKlSAl of FBIHQ and Field Records 
Bttdedi 9/4/85 


Field offices are being requested presearve files 
were identified by NARA as exceptional* Offices are 
l^ing provided with an attachment containing exceptional records 
for their respective offices for stamping and ho further review 
is required. A deadline was established to eniere a timely 
response by all offices. 





FBI 


FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

e AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 6/4/R: 


I: DI^OTOR, 


TO; iH-jr DjTBECTOR, FBI (66-3286-Sub-B) 

r ATTN: RECORDS SECTION, RECORDS MANAGEMENT 


DIVISION, ROOM 5636 


FROM; SAC, D^RQIT / (06-1^68) ,-)/ / / K 

fu ' , 

- gESTR UCTION O^^RECORDg; 

NATIONAL "MCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


(^6-L668) 


/// 


Re Buairtel to ALL SACs captioned as above dated, 3/8/84. 

All files meeting NARS criteria in the classifications 
referenced in Bureau Airtel, 3/8/84, were stamped with the legend 
"DO NOT DESTROY; HISTORICAL VALUE, NATIONAL ARCHIVES," and 
appropriate precautions applied to preclude inadvertent destruction. 
The specified multisection cases were also stamped. 

Requested FBIHQ file data on classifications marked for 
retention are listed; | ) /I /7 / /z ^ 




'■'-Fj > 






mclSK 

JJJ:cjm 
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! ,n, 

I i/i ] 
•S’ JUL S iggfc 





,d-& 





Approved: 


Transmitted 


(Number) (Time) 

ALL iHf-ORMATION COWTAiNED 






CLASSIFICATION 183 
# 


183B-1797 


DE FILE 






FBIHQ FILE # 

Devils Disciples Motorcycle Club'S^v 




AU.Jttf'ORMATIONCONTAWeD 



^inclosot® 



Memorandum 



Ex*c AD Adm. 
Ex«e AD Inv. _ 
Ex»c AD LES _ 


STAMES 



Date 4/11/85 


sSubject ; STUDY OF CIVIL FILE PURGE PROJECT 

IDENTIFICATION DIVISION jP ^ 

Reference Is made to memoranda from J. F. Risdon to Mr. Starnes 
dated 6/5/84 and 9/13/84 captioned as above. 


PURPOSE : To report the progress of the Civil File Purge Project. 

RECOMMENDATION: None, for Information. 




U.' 


DETAILS : Since 5/16/84, through normal course of business and as workload 

would permit, the employees in the Name Index Section have purged 428 drawers 
and 100,221 index cards bringing about a grand total of 20,758 drawers and 
8,353,326 index cards purged since 8/17/83. We have 52,587 drawers left to 
be purged. 

Since 5/16/84, through normal course of business and as workload 
would permit, the employees in the Technical Section have purged 3,206 US INS 
fingerprint cards bringing about a grand total of 215,206 USINS fingerprint 
cards purged since USINS approval letter dated 10/4/83. 


Another memorandum will be submitted to you in August, 1985 advising 
of the progress of the Civil File Purge Project. 


1. W.^^^h^^er, 


Mr. Monroe (Attn: Mr. R. W.^<^herrer, Room 

Mr. Starnes, Roo m 11255D, TL #341 p k-:( A 
Mr. I I Room 11262A. TL #34 1 / 

Mr. 7366, TL #313 / 

Mr. [loom 9100C, TL #152 ,/ 

Mr. I I Room 11799A, TL #332 j. 

Bu reau File #66-3286 


Room 5835, TL #211) 


• '' ' . 


RSCORDI® 

^ M/iY 1 1985 


ALL INFORMATION CONTAWEO 

HSReiN,r8.UNCLASSlFHD 

DATE tw/ea BY Aye JWiaao-BfLS, 





MR. STAMES 


Date 12/14/84 


From ; J. P. Rlsdon f ^ 



Subject: STUDY OP CIVIL PILE PURGE PROJECT 

IDENTIFICATION DIVISION 

Reference is made to memoranda from J. 
Mr. Starnes dated 6/5/84 and 9/13/84 captioned as 



P. Rlsdon to 
above . 



PURPOSE : To report the progress of the Civil Pile Purge Project. 


RECOMMENDATION : None, for Information, 


DETAILS : Since 5/16/84, through normal course of business and as 

workload would permit, the employees In the Name Index Section have 
purged 4l8 drawers and 74,911 index cards bringing about a grand 
total of 20,748 drawers and 8,328,016 index cards purged since 
8 / 17 / 83 . We have 52,597 drawers left to be purged. 


Since 5/16/84, through normal course of business and as 
workload would permit, the employees In the Technical Section have 
purged 2,208 USINS fingerprint cards bringing about a grand total of 
2l4,208 USINS fingerprint cards purged since USINS approval letter 
dated 10/4/83- 


Another memorandum will be submitted to you in March, 
,1985 advising you of the progress of the Civil File Purge Project. 

m. FBI INFORMATION CONTAINED 

HEREIN, IS UNCLASSIFED N 

DATE 




Monroe (Attn: Mr. R. ¥. Scherrer, Room 5835; 

Starnes, Room 11255D, TL i?'34l 
C. S. Banner, Room 11262A, TL #341 
J. P. Rlsdon. Room 7366, TL #313 

Room 9 IOOC, TL #152 
Room 11799A, TL #332 


TL #211) 


Bu^au Pile #66-3286 



(0 






DEPARTMENT W 
i OF JUSTICE 







DOJ 2710.10 


Oct. 3, 1984 


Subject: 


FEDERAL COURT ORDERS FOR THE DISPOSITION OF OFFICIAL 
RECORDS OTHER THAN UNDER THE CONTROLLED SUBSTANCES ACT 


1 . 


2 . 


PURPOSE . This order 
executing a Federal 
such an order i 
21 U.S.C. 844. 



SCOPE , 


This order 
Division , 


for 
when 
Act#, 


the 


3. 


establishes the procedure to be followed 
court order to seal or expunge records 
covered by the ©ontrolled Subst§jices 

srMi/( /,a. ^ //L 

applies to all U.S. Attorneys' Offices, 

Criminal Division, the U.S. Marshals Service, the Federal Bureau 
of Investigation, the Drug Enforcement Administration, the 
Justice Management Division (JMD) , and any other component known 
to have records that might relate to the cas&<^ 

DEFINITIONS . 

a. Seal . Fastened up in any manner so as to be closed against 
inspection of its contents. 

b. Expunge . To destroy, delete or obliterate; it implies 

not a legal act, but a physical destruction; to blot out; to 
efface designedly, to strike out wholly. As it applies to 
this order, the expungement of records is not to be greater 
or less than specified in the order 

RESPONSIBILITY . The U.S. Attorneys' Office will be responsible! 
for executing court orders to seal or expunge records not 
specifically covered by 21 U.S.C. 844. The recipients of court 
orders directing sealing or expungement of official records not 
within their purview should forward ^such requests to the' 
responsible U.S. Attorney's Office. 


5. 


RECORDS DISPOSITION AUTHORITY 


In 


a^ordah 

3314, no records of the Government shall 
otherwise alienated from the Government without 



the Archivist of the 


United 

.X.-' 


States . 


44 U.S.C, 
be destroyed or 
prior approval oi 


ti^Uu.cdi' 


!|0T 

^ NOV 39 1984 


Distribution:BUR/tJSM , 

OBD/USA, 
OBD/USA, 
SPL--2 3 

53JANlSs 


FBI, DEA/H-1 
CRM/H-1 
CRM/F-2 


Initiated By: 


Library 

Justice 


Staff 
Management 


Division 


ALL FBI INFORMATION CONTAINED 
HEREtN.IS UNCLASSIFED 


HEREINIS UNCLASSIFED a . 

date 3UMM.BY 1 


DOJ 

Oct 


6 . 


7 * 


8 . 


9 


f • 


OBTAINING RECORDS DISPOSITION AUTHORITY . A Standard Form 115, 
Request for Records Disposition Authority (SF-115) , must be 
submitted to the National Archive^/and Records Service (NARS) 
through the JMD, Records Management Services, when the court 
order affects records that are; 

a. Designated for permanent retention by an existing approved 
SF-115. 

b. Unscheduled and disposition has not been authorized by NARS. 

SEALING AND EXPUNGEMENT OF RECORDS . Form DOJ-499, Court Ordered 
Disposition of Official Records, will be used to initiate sealing 
or expungement of official records as directed by the court. 
This form will also provide a record that such action has been 
completed. Upon receipt of a certified copy of the court order 
to seal or expunge official records, the responsible U.S. 
Attorney shall: 

a. Complete Part I - Defendant Information and Part II, Section 
1 and 3, of Form DOJ-499. Appendix 1 illustrates use of the 
form. 

b. Transmit a copy of Form DOJ-499 and a certified copy of the 
court order to each individual, or the headquarters office of 
each agency or component (Federal, state or local) , known to 
the Assistant United States Attorney (due to specific 
information provided by the defendant or due to specific 
copies of related records contained in the file) to be 
maintaining a record to which the order for sealing or 
expungement applies. 

c. Ensure that all copies of Form DOJ-499, with Part II, 
Section 2, completed by the addressee, have been returned to 
the U.S. Attorney. 

MULTIPLE DEFENDANTS . If a court order is issued for a case in 
which there are two or more individuals named as defendants, all 
recordation identifying the defendant named in the order shall be 
sealed or expunged, as ordered, from the records of any 
co-defendants . 

ACTION . The U.S. Attorney's Office shall seal or expunge its own 
records including the original and all copies of Form DOJ-499, as 
required by the court order. 


2710.10 
3, 1984 




Par. 6 
Page 2 


DOJ 2710.10 
Oct. 3, 1984 



t 




10 , 



AVAILABILITY . Copies may be obtained through normal supply 
channels from the Department's Warehouse Services Section. Form 
SP-115 may be obtained through the General Services 


Administration Supply Stoi^e. 




ANTHONY C. LIOTTA 
Assistant Attorney General 
for Administration 



i 

u 
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Oct. 3, 1984 


APPENDIX 1. EXAMPLE DOJ-499 (FRONT) 



Court Ordered Disposition of Official Records 



O.S. Marshals Service 
927 Peder^ Building 
betroTt MI 4822"6 


Charles Smith 
United States Attorney 
231 W* Lafayette 
Detroit MI 48226 


PART I - DEFENDANT INFORMATION 


TO BE COMPLETED BY O.S. ATTORNEY'S OFFICE 


John Q. Doe 


F.B.I. NO. 


526-247-K6 


U.S. MARSHALS NO. 


DATE OF BIRTH: 


DEA FILE NO. : 


CRIMINAL NO.: 


012-31-12-74 


9-20-62 


11-00-0038 


CR-80-3045 


U.S. ATTORNEY CONTROL KEY NO.; 


DATE AND PLACE OF OFFENSE: 
OTHER IDENTIFICATION; 


A-780412 


5-30-79 Detroit, Michigan 


OTHER IDENTIFICATION; Social Security # 5S4-OD-0000 

After consideration of specific information provided by the 
defendant or due to specific copies of related records contained in 
the file, forward a copy of this form along with a copy of the 
court order to each individual or agency or component whom you have 

tea^n~to"“treTTeti’«r“i's~mariTtaining- -a record 'Of -the - above case — (-See 

Part II , Section 1) . 


FORM DOJ-499 
JUN. 84 


Appendix 1 
Paae 1 


ALL FBI INFORMATION CONTAINED 

HEREIN. IS UNCLASSIFED L \ 

DATE ilaw/ca- BY /T^C^ f yjvviO 





DOJ 2710.10 
Oct. 3, 1984 
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c - 

APPENDIX 1. EXAMPLE OF FORM DOJ-499 (BACK) 


PART II - CERTIFICfem OF DISPO.S13'ION OF OFFICIAL RECORDS 

SECTION 1 - TO BE COMPfEgED BY O.S. ATTORNEY'S OFFICE 

This action applies to records in the custody of: 


U.S. Marshals Service 


Individual, Agency or Component 
817 Federal Building 


Street Address 


Detroit 


City or Town 

Michigan 

070101 

State 

Zip Code 


SECTION 2 - TO BE COMPLETED BY ADDRESSEE 


I hereby certify that, by order of the U.S. District Court for the 

Easter?: District of Michigan dated 

Ju ly 2 , 1930 , all Official records (headquarters 

and field office) in the case of V.S. v. John Q. Dee 

and CE- 80 -zQg 5 have: 

Number 

not been located, been sealed, X been expunged 

pursuant to the above court order (check as appropriate). 

e-30-6i ^ ^-hr: -■ ^ 

DATE SIGNATURE 

John L. Green, Chief Deputy, UEH 

NAME AND TITLE (TYPE OR PRINT) 


Upon completion, return this form to the requesting U.S. Attorney's 
Office listed below: 


SECTION 3 - TO BE COMPLETED BY U.S. ATTORNEY'S OFFICE 


Charles Smith 


United States Attorne 













Memoranduin 




To 


: Mr . Monroe 


= R. W. Scherrei^i^^ 


Subject : FILE DESTRUCTION 

CIVIL ACTION CASES 


Date 11/1/84 




R»c. Mgnt. 

# 'Vl* 

T*ch. S«ryi. w 

Troining 

T#i«phon0 Rin. ^ 
Dir«cfor's S«eV . 



PURPOSE; 


The purpose of this memorandum is to provide data 


/'^uredit^k 


regarding pending litigation cases for record purposes 
RECOMMENDATION : 

None. For record purposes. 





DETAILS ; 


APPnOVH)-. 

Adm. Serve. 

Laboratory 

Crim. Inv, 

Legal Goun. 

Wrector 


Off. of Cong. 

& Public Afts . 

Rrc Mcir/. 

Exec . AD- Adm . 

(dent. 

Exec. AD-Inv. 

Inspection 

Tech. Servs. ^ 

Exec. AD-LES 

Intell. 

Trainina 


Pursuant to the Attorney General's instructions 
pf 6/6/77/ that all files related to pending litigation must 
be preserved/ Legal Counsel Division has provided Records 
■Management Division (RMD) with pertinent information regarding 
pending civil litigation and Freedom of Information and Privacy 
Acts litigation cases. RMD has subsequently provided this 
information to field offices and Legal Attaches for appropriate 
searching and identification. A similar process is conducted 
at Headguarters . 

To ensure that all pertinent subjects related to 
the cases are fully recorded/ an attachment which has previously 
been forwarded for searching and retention purposes is attached 
herewith for record processing. 



ionroe (Admin. 
Scherrer 




be 

b7C 


NOV 15 1984 


(5) 

i^6DEC5^ 1984 





AU. i.^FORMATlOM CONTAiiaED 

H&ReiN, ts 

DATE 


tlNJ« UNCLASSIFIED , \ Z, 



' , ( 


Routing Slip 




0-7 (Rev. 5-28-82) 

(Ct^Mes to Offices Checked) 


TO: ^ 



TO: LEGAT, 

□ Albany 

□ Houston 

□ Oklahoma City 

Q Bern 

□ Albuquerque 

□ Indianapolis 

□ Omaha 

O Bogota 

□ Alexandria 

□ Jackson 

□ Philadelphia 

□ Bonn 

□ Anchorage 

□ Jacksonvitte 

□ Phoenix 

O Canberra 

□ Atlanta 

□ Kansas City 

□ Pittsburgh 

D Hong Kong 

□ Baltimore 

□ Knoxville 

O Portland 

□ London 

□ Birmingham 

□ LBS Vegas 

Q Richmond 

D Mexico City 

□ Boston 

□ UtaeRock 

O Sacramento 

□ Montevideo 

□ Buffalo 

□ Los Angeles 

□ St. Louis 

□ Ottawa 

□ Butte 

□ Louisville 

□ Salt Lake City 

□ Panama City 

□ Charlotte 

□ Memphis 

O San Antonio 

□ Paris 

□ Chicago 

□ Miami 

□ San Diego 

O Rome 

□ Cincinnab 

□ Milwaukee 

□ San Francisco 

D Tokyo 

□ Cleveland 

□ Minneapolis 

□ San Juw 


□ Columbia 

□ Mobile 

□ Savannah 


□ Dallas 

□ Newark 

□ SeatMe 


D Denver 

D New Haven 

□ Springfield 


□ Detroit 

□ New Orleans 

□ Tampa 


Q El Paso 

□ New York City 

□ Washington Field 


O Honolulu 

O Norfolk 

O Quantico 



□ ASAC, New Ftochelle (MRAj 

□ ASAC, BrooWyn-Queens (MRA) 


10/25/84 


RE: DESTRUCTION OF FIELD FILES AND 


Date 

RECORDS 


Retonlion For appropriate 

□ For hformalion □ optional O action □ Surep, by 

D TTie enclosed te for your ^formation. If used in a future report, O conceal all sources, 

□ paraphrase contents. 

□ Enclosed are corrected pages from reF>c^ of SA - 

dated 

Remarite: ReBulet 8/15/77. Attached are new IPAL and 

CL cases received to date which should be handled 
in accordance with procedures outlined in 
referenced letter. The documents are numbered 
2529 thru 2544. Also attached are 4 pages of 
closed IPAL and CL cases to be handled in 
accordance with instructions contained in 
referenced Bulet and Bureau teletypes dated 
1/6/78 and 1/11/80. 


RECORDS MANAGEMENT DIVISION 

^ RECORDS SECTION 

Enc. 

Bufile 

Urfile 


ALL INFORMATION CONTAiAfEP 
HEREIN rs UNCLASSIFIED 









2320 

233 ^ 

2335 

2337 

2353 

2391 

2410 


Closed Cases 

Civil Litigation Units I & II 
July 1984 


Bethel v. State of Florida, Dade Co., FBI, CIA 
A. Eichhorn, Jr. v. Federal Government, et al. 
Shirley Sisk C. Engle 

Bennie D. Graves v. Callguirl, et al. 

Kanika Parris/Rickey Page 
Lillie Albertson 

Daniel R. DeNardo v. William Cook, et al. 


ALL INFORMATION CONTAUNifcD 



• • 

CLOSED CaSES 

CIVIL LIHS^TION UNITS I A^D II 
August, 1984 


1366 William P. Foley v. !lhe Ccnrnorwealth of Mass., et cil. 

1914 Bwa ftoskalik, et al. v. Walerian Moskalik, et al. 

21 ^% Leslie Cherrsak 

2239 Stanley Milton Glickman v. et al. 

2427 Walerian Moskalik v. USA 

2445 Martin E. Wtendelken v. EXDJ, et al. 

2471 mgerfi C. Johnson v. FBI 

2497 Circinnati Gas & Electric Co. 


ALL ifiFORMATlON CONTAWEf 



CIVIL ACTIONS CLOSED 

INFORMATION AND PRIVACY ACTS LITIGATION UNIT 
4/1/84 - 6/30/84 


PAGE 


862 Elmer G. Pratt 

V. Federal Bureau of Investigation, et al . 

1313 Robert G. Baker 

V. Federal Bureau of Investigation, et al. 

1829 Philip W. Amadon 

V. Federal Bureau of Investigation 

1855 Des Moines Register & Tribune Company & Tom Knudson 
V. U.S. Department of Justice, F.B.I. 

1958 Stephen Kohn 

V. Federal Bureau of Investigation, et al. 

2123 James C. Wilson 

V. United States of America 

2196 Dennis Doyle 

V. Federal Bureau of Investigation 

2204 John D. Locklear 

V. U.S. Department of Justice, F.B.I. 

2213 James Richard Sauder 

V. Federal Bureau of Investigation 

2215 Thomas Robert Stimac 

V. Federal Bureau of Investigation, et al. 

2216 Thomas Robert Stimac 

V. Federal Bureau of Investigation, et al . 

2217 Thomas Robert Stimac 

V. Federal Bureau of Investigation, et al . 

2218 Thomas Robert Stimac 

•V. Federal Bureau of Investigation, et al . 

2219 Thomas Robert Stimac 

V. Federal Bureau of Investigation, et al. 



PAGE 


2220 

Thomas Robert Stimac 
V. Federal Bureau of 

Investigation, 

et 

2221 

Thomas Robert Stimac 
V. Federal Bureau of 

Investigation, 

et 

2304 

Victor Levine 
V. Department of Justice 


2308 

Thomas Robert Stimac 
V. Federal Bureau of 

investigation. 

et 

2309 

Thomas Robert Stimac 
V. Federal Bureau of 

Investigation, 

et 

2310 

Thomas Robert Stimac 
V. Federal Bureau of 

Investigation, 

et 

231 1 

Thomas Robert Stimac 
V. Federal Bureau of 

Investigat ion. 

et 

2312 

Thomas Robert Stimac 
V. Federal Bureau of 

Investigat ion , 

et 

2314 

David A. Wilson 

V. United States of America 


2372 

Robert J. Flynn, Jr. 

V. United States Department of Justice 

2377 

Gerald Duane Lingenfelter 
V. Federal Bureau of Investigation 


2378 

Richard Vine Marshall 

V. Federal Bureau of Investigation, 

et 

2382 

Robert F. Rizzo 

F.B.I., William H. Webster, & James 

K. 

2384 

Cesar A. Serrato, Jr, 
V. United States 



2482 

Glen L Roberts 
V. Federal Bureau of 

Investigation, 

et 

2501 

Ray Rainmaker Lindsey 
V. James K. Hall 



al . 
al. 

al . 
al . 
al . 
al . 
al . 


al . 
Hall 

al. 



«2(6-I9-7B) 


-ase Titlo 


IPALU 


Joseph Borenstein 
V. William French Smith, et ai. 
u,S.o.C.,,C.D. Cjlifoma 
civil Action Number 84-5 /ud 


Aliases 


Identifying Data 


— •n 

* ■*. 

■: ) 


Plaintiff's Attorney 

t 'K 


eo„ble and OieSteil, Ufessional Law ^oration 

12233 West Olympic Boulevard, Suite jzu 
Los^ Angeles, California 90064 

)6 

b7C 

V < 


t 


II dated Individuals, 
Ornanizalioiis, 
Piiblicalioiis, etc. 
toBcSoatdicd; if 
llccord Contained in 
File(s)of Hour 
Olficc, Filefsl 
Must De Preserved 


Di.inHff reauested from the FBI’s Chicago Office and 
Tu o" X organizea Cd.e Strike' orce 
bSek^Somd ana in.esti,ati»e .aterials concetnms 
himself. 




1 


rm/ooj 





(fl-i!9>78) 

asc Title 


RoDert Farlow v. 

FBI, Newark, New Jersey, et. al. 
(U.S.D.C., D. N. J.) 

Civil Action Number 84-1086 



toBeScardiod; if 
Record Contained in 
File(s) of Tour 
Ollicc, File(s) 

Must Be Preserved 


Plaintiff is requestir jn.frnm the , FBI ' 

documents which relate to| ^ 

in wnich plaintiff's name is mentioned. 


1 


a 





H2(m?8) 


Case Title 


Aliases 


Identifying Data 




I elated Individuals, 
Owanaathns, 
Pumtions, etc. 
to Be Searched! if 
ftecord Contained in 
File(s) of four 
Office, Filefsj 
must Be Preserved 


IPALU Donald Frost 

V. Federal Bureau of Investigation, 
Department of Justice 
U.S.D.C,, D.C. 

Civil Action Number 84-24-75 



The requestor is seeking access to records pertaining 
to certain FBI written policies, guidelines and 
training materials. 





ni/ooj 

1 
i 


J 



Case Tide 


Joiin Scott Garside v. 

(U.S.D.C. , s.D. Ohio/ Western Division' 
Civil Action Number C-1-84-1178 


Aliases 


[£!s Address 



■DO 

bJC 


n 

Cj 

I." 




Related Individuals, 
Ofoanizations, 
Publications, etc. 
to Se Searched; if 
Record (^ntained in 
Pile(s) ol Ifour 
Oliice, File(s) 

Must Se Preserved 


s/ilsmdLt 


fll/DOJ 



Case Title 


Identifying Data 


Jay Adney Griffin v. 

Civil Action Number C84-1161A 



requesting information concerning himself in the 
s Atlaiita Office and FBIHQ. 







Case Title 


Aliases 


Identifying Data 


Related Individuals, 
Oraanizations, 
Publications, etc. 
to Be Scarclied; if 
Record Contained in 
f ile(s) ofTour 
Office, File(s) 

Must Be Preserved 


Hartnett, Ambrose J. 

V. Federal Bureau of Investigation 
U.S.b.C,, D. Massachusetts 
Civil Action Number 84-2095-G 


jiaintiff's Atto rney 

~ iFsq. 
loiiiras i, JadoiiSI 


Suite 94i) 

One Boston Place 
Boston, Massachi^setts 


02108 


b6 

blC 


Plaintiff requests copies of all documents 
to the Hartnett Hydrogen Generator." 


which relate 


rr 








• ' 1 . 



mooj 




y 



Herbert Hoimes 
V. CiA, et. al. 

U.S.D.C., N.D. of West Vir 
Oivil Action No. 84-0146-C 


Aliases 


Identifying Data 


RelatedJndividuals, 
O(oanization$, 
Publications, etc. 
to Be Searched; if 
Record Contained in 
Filc(s) of Hour 


Plaintiff requested all documents relating to him which were in the 
files of the CIA, .the Air Force, the United States Postal Service 
and the FBI. 


Must Be Preserved 


1 






flll(0-C9-78) 

iase Title 


Louis S. Kaljnar, Sr. 

V. United States Department of Justice, et al. 
(U.S.D.C., D, Conn.) 

Civil Action Nmber B-84-602-EBB 


. X 



^ Plaintiff seeks rrards in the possession of defendants 
which pertain to himself. 


FBI/OOJ 






James William Lewis 
V. Department of Justicer et al. 
U.S.D.C., N.D. of Illinois 
Civil Action Number 84C5635 











concerning himself. 







IPALO 





Glen L. Roberts 
V. The United States of Ai 
U.S.D.C., E.D. Michigan 
Civil Action Number 84CV7 


Aliases 


Identiiying Data 

■y* — ' ’ ' ' ' ' ' 

Plaintiff's Address 


7 ^ 



)■ 

i 


;o FBI records pertaining 


m/DOJ 


II 













dcfliilyinf} uata 


in ■ ted Corporation v. ' ' 

et. ai, 

Civil Action No. 84-477 


■jiflintiff’s Attnrnfi 


^weirtn and Market St. 
WiiJWngton, Delaware 19899 


lo Be Sca/clied; if ^ 
itecord ConlainciJ in 
File(s) oMfouf 
Oliicc, Filefs) 

/.lusi Be Preserved 






C2(0-09'78) 

asc T^llo 


IPALU 


Lawrence A. Tearl 
V. Jonathan C. Rose, et al, 

U.S.D.C., D. Md. 

Civil Action Number N-84-1795 


Identifying Data 


intiff's Attorney 


954 Forrest Street/ c-md 
B altimore, Maryland 21202-3697 


Qtnanizations, 
Puulicatioiis, ci 


Plaintiff is seeking the release of certain lab reports 
and ^naylsis that pertain to himself in the possession 

of tile FBI. 


I 







David Alan Yurky 

V. Federal Bureau of Investigation 
(U.S.D.C., D.C.) 

Civil Action Number 84-2893 



Plaintiff's Address; 


b6 

:b7C 



•r 


Plaintiff seeks access to certain records concerning himself' 
in the possession of the Federal Bureau of Investigation. 





Memorandum 






Exec AD Adm. . 
Exec AD lnv._ 
Exec AD LES. 
Assf. Dir.: 

Aden. Serve. 

Crim. Inv. 

(dent. — - 
Intell. - — 



Date 8/5/85 


Laboratory 

Legal Coun. 

Plan. & intp. _ 
Rec. Mgnt.__ 
Tech. Serve. _ 
Training _____ 
Off. of Cong. 


yO s Off. of Cong. 


Reference is made to memoranda from J. 
dated 6/5/84, 9/13/84 and from 
as above. 


F. Rlsdon to Mr. Starnes 
dated 4/11/85 captioned 


bb 

b7C 


PURPOSE : To report the progress of the Civil File Purge Project. 

RE C OMMEND AT I ON : _>None, for Information. 

APPROVED; 


Adm. Servs.. 
Crim. Inv. 


Laboratory, 


Director 

Exec. AD-Adm., 
Exec. AD-lny. . 
Exec. AD-LES . 


Ident. 

Inspection 

Intell. 


Legal Coun. 

Off. of Cong. 

& Public Alls.. 

Rec. Mgnt. 

Tech. Servs. _ 
Training 


DETAILS : Since 5/16/84, through normal course of business and as workload 

would permit, the employees In the Name Indes Section have purged 496 drawers 
and 166,645 index cards bringing about a grand total of 20,816 drawers and 
8,419,750 index cards purged since 8/17/83. We have 52,519 drawers left 
be purged. 



Since 5/16/84, through normal course of business and as workloa'd 
would permit, the employees intthe Technical Section have purged 6,088 USINS 
fingerprint cards bringing about a grand total of 218,088 USINS fingerprint 
cards purged since USINS approval letter dated 10/4/83. 

Another memorandum will be submitted to you in December, 198^ advising 



7 JAN 3 




. ' 0-9 (Rev. 8-16-79) 


DECLASSIFIED BY 60292 AUC DCO/DEBI/lTHiJ 
; OH 02 - 20-2009 



CLASSIFY 


(fiOffO?/ 


( i TRANSMIT VIA: _ 
1 (IaSSIFICATION: 


AIRTEL 


u ^ASS 

FROM: 


Director, FBI (66-3286 Sub Sf) 
All SACs 


mon:XMM3M 

DATE: 9 /6 /85 


PERSONAL ATTENTION 


-DESTRUCTION OFARECORDS - (j 


NATIONAL ARCHIVES .AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED; 10/25/85 


, AD'Adm., 
A0-ln«._ 
AO-LES^ 


ReBuairtels to all SACs, dated 3/8, 4/17, and 6/20/84 
and 5/29, 7/9, and 8/2/85, and Buairtel to all SACs and Legats, 
dated 11/26/84, captioned as above. 

Referenced communications furnished instructions to 
assist in identifying historical records and provided historical 
case numbers as determined from the review of FBIHQ files. 

Instant airtel will update the program and resolve discrepancies ■ 
which have been detected and verified with NARA since issuance of 
the initial instructional directives. 

A complete listing of file classifications included in 
reBuairtels 3/8, 4/17, and 6/20/84, and their respective 
instructions are set forth hereafter' and will require updating 
^.^from approximately^ March, 1984, unless the instructions are 
( Altered -due to discrepancies or all action was completed upon 
Receipt of initial communication. Classifications which require^ 
^a review for FBIHQ file numbers (or subject matter if file num^r 
Jis unknown) and subsequent notification to FBIHQ are identified 
by (*); classifications which have revised instructions due tJo ,, 
discrepancies are identified by (*•) and may require a more J y/jl 
thorough review. Any additional historical records identified f M 
through the review should have the legend, "DO NOT DESTROY, \ ‘ 

-HISTORICAL VALUE, NATIONAL ARCHIVES," affixed to the file cove>r^ 


«totv ■ 

tCouM. 

otCong. 
•uUic Affs.-. 

Mpit. 

. a»tvs._^ 

ion* Rm._ 


- 66-19249 

- Mr. Mints 

- Mr. Otto 

- Mr. Revell 

- Each Assistant Director 

- Mr. Scherr er 

- Mr. I I 
MG:cm (141) 


5)DE(i6 /1985 


MHCRDOK 


Mr. 

Mis£ > 
Mr. y 
Ms. r 
Man uals Desk 


SEE NOTE ON PAGE 11 
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Airtel to All SACs 

Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded; 10/25/85 


Classification Instructions 

1 All ”00"' (policy) files. 

•2 Office of Origin multisection (two or more 

sections) cases and/or cases with 40 or more 
serials. 

3 Office of Origin and Auxiliary Office 

multisection (two or more sections) cases 
created prior to 1978 (12/31/77). (Action is 
completed, item included only for 
accountability.) 

3 Office of Origin multisection (two or more 

sections) cases created subsequent to 1977 

( 1 / 1 / 78 ). 

*12 Office of Origin multisection (two or more 

sections) cases. 

14 Office of Origin multisection (two or more 

sections) oases. 

* 

**23 All Office of Origin cases created prior to 

1978 (12/31/77). (You were previously 
instructed to preserve multisection cases 
only. ) 

28 Office of Origin multisection (two or more 

sections) cases. 

*31 Office of Origin multisection (two or more 

sections) cases. 


31 Office of Origin control files. 

39 Office of Origin multisection (two or more 

sections) cases. 

44 All Office of Origin cases created prior to 

1978 ( 12 / 31 / 77 ). (Action is completed, item 
included only for accountability.) 
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Airtel to All SACs 

Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


44 Office of Origin multisection (two or more 

sections) cases created subsequent to 1977 

( 1 / 1 / 78 ). 

*46 Washington Field Office only. Office of 

Origin multisection (two or more sections) 
cases . 

50 All Office of Origin cases. 

*54 Office of Origin multisection (two or more 

sections) cases. 

*58 Office of Origin multisection (two or more 

sections) cases. 

6l All Office of Origin and Auxiliary Office 

cases . 

64 Office of Origin multisection (two or more 

sections) cases. 

65 All Office ,of Origin cases created prior to 

1939 (12/31'/38). (Action is completed, item 
included only for accountability.) 

8l Butte and Portland only. All Office of Origin 

and Auxiliary Office cases. 

**88 Office of Origin multisection (two or more 

sections) cases created prior to 1978 
(12/31/77). (No time period was designated 
previously. Files stamped for the period 
subsequent to 1977 may remain intact. Noted 
at FBIHQ to be handled with destruction 
authority. Action is completed, item included 
only for accountability.) 

*89 Office of Origin multisection (two or more 

sections) cases. 

*97 Office of Origin cases with 30 or more 

serials . 

All Office of Origin and Auxiliary Office 
cases . 

- 3 - 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded; 10/25/85 


102 All Office of Origin cases. 

•*106 Office of Origin multisection (two or more 

sections) cases. (No instructions were issued 
previously, ) 

108 All ”00" (policy) files. 

109 All Office of Origin and Auxiliary Office 

cases . 

110 All Office of Origin cases. 

•*113 All Office of Origin cases. (You were 

previously instructed to preserve multisection 
cases only.) 

116 Cases created between November, 1947, and 

September, 1948, which contain no 
correspondence between the field office and 
FBIHQ (no corresponding FBIHQ file). (Action 
is completed, item included only for 
accountability. ) 

117 Office of Origin multisection (two or more 

sections) cases, 

119 Washington Field Office only. All Office of 

Origin cases. 

122 Office of Origin multisection (two or more 

sections) eases and/or cases with 11 or more 
serials. 


129 


All Office of Origin and Auxiliary Office 
cases . 


•143 

Office of 
sections) 

Origin 
cases . 

multi section 

( two 

or 

more 

•145 

Office of 
sections) 

Origin 

cases. 

multisection 

(two 

or 

more 

•147 

Office of 
sections ) 

Origin 
cases . 

multisection 

(two 

or 

more 


- 4 - 




Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded; 10/25/85 


156 

157 

158 
*159 

«162 

*165 

*166 

*168 

172 

173 

173 

*174 

175 

176 


Office of Origin multisection (two or more • 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

All Office of Origin cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin 

sections) cases. 

» 

Office of Origin 
sections) cases. 

All Office of Origin cases created prior to 
1978 (12/31/77). (Action is completed, item 
included only for accountability.) 

Office of Origin multisection (two or more 
sections) cases created subsequent to 1977 
( 1/1 / 78 ) . 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases and/or cases with eight (8) or 
more serials. 

All Office of Origin cases. 


multisection ( five or more 
multisection (two or more 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded; 10/25/85 


**177 All Office of Origin cases created prior to 

1978 (12/31/77). (No time period was 
designated previously. Files stamped for the - 
period subsequent to 1977 may remain intact. 
Noted at FBIHQ to be handled with destruction 
authority. Action is completed, item included 
only for accountability.) 

179 Office of Origin multisection (two or more 

sections) cases created prior to 1978 
(12/31/77). (Action is completed, item 
included only for accountability.) 

*179 Office of Origin multiseotion (two or more 

sections) cases created subsequent to 1977 
( 1 /I /78) . 

*182 Office of Origin raultisection (two or more 

sections) cases. 

*/**l83 Office of Origin multisection (two or more 

sections) cases and/or cases with 30 or more 
serials. ^You were not previously instructed 
to furnish 'corresponding case numbers to 
FBIHQ. ) 

•185 Office of Origin multisection (two or more 

sections) cases. 

188 Office of Origin multisection (two or more 

sections) cases and/or cases with 10 or more 
serials. 

*191 Office of Origin multisection (two or more 

sections) cases. 

199 Office of Origin multisection (two or more 

sections) cases and/or cases with 20 or more 
serials. 

Office of Origin multisection (two or more 
sections) cases and/or cases with 25 or more 
serials. (You were previously instructed to 


- 6 - 
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Airtel to All SACs 

Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded; 10/25/85 


preserve raultisection cases only. Cases 
should be reviewed for FBIHQ file numbers for 
cases with 25 or more serials in addition to 
multisection cases.) 

202 Office of Origin multisection (two or more 

sections) cases. 

205 Office of Origin and Auxiliary Office 

multisection (two or more sections) cases 
and/or cases with 20 or more serials. 

211 All Office of Origin and Auxiliary Office 

cases . 

212 All Office of Origin cases. 


Historical cases identified in the foregoing 
classifications prefixed by (*), namely; 2, 12, 31, ^6, 54, 58, 
89, 97, 101, 143, 145, 147, 159, 162, 165, 166, 168, 174, 179, 
182, 183, 185, 191, and 200 should be reviewed for the 
corresponding FBIHQ file number and the file numbers should be 
forwarded to FBIHQ for preservation. 


Multisection Cases Identified at FBIHC 


The updated review of FBIHQ multisection cases in 
certain classifications to determine the corresponding Office of 
Origin file numbers is completed and the results are set forth 
hereafter by Office. The legend, "DO NOT DESTROY, HISTORICAL 
VALUE, NATIONAL ARCHIVES," should be affixed to the respective 
file covers. Classification 145 was not previously reviewed for 
Office of Origin file numbers due to a discrepancy in the 
instructions. 


Albany 7-623 

Albuquerque 145-4 

198-1124 

Alexandria 58-276 

166-489 
44-5874 
44-5997 
145-638 


Baltimore 7-1423 

60-432 

87-12034 

145-56 

145-155 

145-422 

145-683 

145-675 

149-443 



Atlanta 






Knoxville 



Airtel to All SACs 

Re: Destruction of Records 


National 

Archives and Records Administrati 

on (NARA) 

Appraisal of FBIHQ and Field 

Records 


Buded : 

10/25/85 



Orleans 

44-7794 

Sacramento 

44-1414 


44-8178 

San Antonio 

44-5382 


44-8307 


r200-270l 


145-98 

San Diego 

145-145“ 


145-350 

San Francisco 

60-239 


145-352 


70-7741 


145-446 


145-577 


145-450 


145-809 


145-534 


158-14 , 


145-544 


f200-2010 

York 

44-3664 


1 200-3003 


145-13 

San Juan 

145-31 


145-45 


174-958 


145-224 

Seattle 

44-975 


145-331 

Springfield 

145-189 


145-671 


145-328 


145-2323 

Tampa 

145-6 


145-2497 


145-325 


145-2802 

Washington 

7-1619 


145-2818 

Field 

79-399 


145-3093 


145-15 


145-3829 


145-152 


174-3121 


145-421 


182-2016 \ ^ 


145-500 


r200-11 l63i^ (U) 


145-537 


200-1857 ^ ^ 


174-984 


Norfolk 
Oklahoma City 
Omaha 

Philadelphia 


Phoenix 

Pittsburgh 


Portland 

Richmond 


_ ^ 


r500-2150'^ 
200-J4461 
200-4610 
200-4862 
202-2198 
‘^8-3476 
145-223 
7-1053 
44-4204 
44-4256 
145-594 

f200-l87'lC^ <U) 
‘-44 -2 170 
145-356 
145-524 

C200-7143C^ (U) 
91-9941 
44-1678 




174-1008 
£ 200 - 6664 ' 




Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Exceptional Cases Identified at FBIHQ 

The updated review for corresponding field office 
(including Auxiliary Office) file numbers from FBIHQ cases 
containing 20 or more sections in additional classifications has 
been completed for an exceptional category of historical records. 
The results are set forth hereafter and the legend, "X, DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," should be affixed 
to the respective file covers. 


Boston 

76-394 

New York 

3-13 

87-81067 

100-7546 

Chicago 

62-3802 


183-2285 


100-1973 


245-3 

Cleveland 

26-436 

San Antonio 

47-929 

89-243 

Dallas 

76-811 


89-250 

Detroi t 

46-724 

46-1187 

San Diego 

79-36 



, San Juan 

183-108 

El Paso 

26-2523 

Salt Lake City 

/ 

100-335 

Los Angeles 

100-16080^ 

[j 99 -52 03^ 

44-2 7 
159-152 

(U) Springfield 

Newark 

245-3 

Washington 

3-4 



Field 

3-5 

46-1774 


All offices are requested to furnish corresponding 
FBIHQ file numbers to aforementioned field office historical 
cases and advise FBIHQ, Attention: Records Section, Records 

Management Division, Room 5935, that action has been completed by 
COB 10/25/85. Inquiries may be directed to telephone extension 
4819 (temporary). Destruction authority cannot be granted until 
historical cases are identified and the litigation program is 
current . 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded; 10/25/85 


NOTE: Field offices are being requested to conduct an annual 

update of previous instructions to identify historical records, 
furnish corresponding FBIHQ file numbers for preservation, and 
stamp multisection and exceptional records identified at FBIHQ, 
by established deadline. 



I, 

C'ccV*.'. - - ■ . 
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Legat, Mexico City September 16, 1985 



Re; Legat, Mexico City, letter dated August 22, 1985, and 
Memorandum to All Special Agents in Charge, Number 39-80, dated November 24, 
1980; captioned as above. 

Since issuance of referenced directive, a discrepancy was 
noted in the retention period established therein for supporting documents 
to the Field Support Account (FSA) and in the retention period set forth 
in the FSA Guide. The matter was resolved in favor of the retention 
period in the FSA Guide; however, the reduced retention period was not 
delegated in order to avoid fragmented disposition authorities. 


Mexico City is requested to hold proposed destruction of additional 
FSA records in abeyance until resolution of pending litigation, at which 
time reduced retention periods consistent with the FSA Guide, page 16, 
which clarifies the retention periods for disposable documents, will 
be delegated. 


APSaRQVES; 




Director 

pxsc. 






NOTE; Based on Legat, Mexico City, letter dated 8/22/85, which requested 
specific retention periods for supporting documents of the PSA, which 
appear in the FSA Guide. The retention period of three years as opposed 
to the six years/three months set forth in referenced SAC Memorandum 
was resolved with the General Accounting Office and the revised retention 
period of three years will be delegated upon resolution of pending American 
Friends litigation to conform with the FSA Guide. 


Exec AD Adm. . _ 

E,.cADlnv._ir - Mr. S 

Ex.c AD LES L - Mr . r 

A.,t. Dir.: _ Ms . |_ 

Cr,™.in,. JH - Liaxs 

td«nt. 

Insp GMG;cgz (8) 

lrt.ll. 

Lob. i/ 

Legal Ccun. 

Off. Ceng. & 

Public Affs. 

Rec. Mgnt« - 

Tech, ^ ^ j 

troinirtg j ; 

Telephone Rm. 

Director's Sac'y MAIL ROOM 


Mr . Monroe 
Mr. Scherrer 

Mr. I 

Ms. I 

Liaison Unit, 




- o 1C0?: 
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Memorandum 





To 


From 


DIRECTOR, FBI 

ENTION: RMD , RECORDS SECTION, 

ORDS RESEARCH UNIT 


Date 



MEXICO CITY (66-459) 


,D. 


Subject ^^desTRUCTIQII of field FILES AND RECORDS 


AUGUST 22,1985 


ReMemo To All Special Agents in Charge number 39-80 
dated November 24,1980. 

Page 2 of referenced memo sets forth criteria for 
destruction of Field Support Account records. Specific 
items not mentioned includes the supporting documents 
including but not limited to vouchers, receipts and cover 
sheets of the actual expense account. Copies of these 
documents were forwarded to the Bureau at the time of 
reimbursement. 

If these records could be destroyed this would 
eliminate thirty six incles of linear feet in our storage 
area in Mexico City. 

Request of the Bureau 

The Bureau is requested to advise if supporting 
documents to the FSA can also be destroyed in accordance 
with referenced memo. 






0 -. 

i 




Bureau 


(1-Liaison Unit, INTD) 
1-Mexico City (6 6-459) 


AA/aa 

(4) 
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i-H 
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Assistant Attorney General 
Office of Legal Counsel 

Assistant Director - Legal Counsel 
Federal Bureau of Investigation 


January 15, 1986 
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jj ^TENTION/DESTRUC] 
ACTION MEMORANDUM 


LE5TIGATIVE. 


l^esT^-yc^ > 


Reference is made to the memorandum dated 
March 8, 1982 from Mr. John J. Farley, III, Director, Torts 
Branch, Civil Divison, Department of Justice (DOJ) , 
to Mr. Larry L. Simms, Deputy Assistant Attorney General, 
Office of Legal Counsel, DOJ (copy attached).^ 

The Federal Bureau of Investigation (FBI) 
requests that the moratorium of January 16, 1978, which 
prohibits the destruction of security related records, be 
rescinded. This moratorium was self-imposed by the FBI i 
the suggestion of Miss Mary Lawtpn-^-^DOJ , in view of \ ^ 
discovery proceedings which were pending in 1978 against^^C; 
former FBI employees Gray, Felt, Miller and Kearney. 

These individuals were also defendants in a civil action 
which arose out of the Weather Underground and Weather 
Fugitive investigations ( Judith Clark, et al. v. United 
States, et\al. 78 Civ. 2244 MEL (S.D.N.^.U . ^ . 


SL (S.D.N.;S.U. ^ . 

j.c.997- 

Iwarhey ^re dropped on 


Charges against Mr, Iwarhey ^re dropped on / 
April 15, 1978 by nolle prosequi . On March 26, 1981 the 
indictments concerning Messrs. Felt and Miller were 
dismissed by reason of a Presidential pardon. The' 
parallel civil action in Judith Clark was settled on 
August 19, 19834 The perjury proceeding involving 
Mr. Gray was deemed insufficient to warrant prosecution 
on October 7, 1975. 

niiuvj I 


issue IS cur re 
granted in Ame 
et al. , 79 Civ 
dated December 


j 79 Civ. 1655 i'CDlD.Ct )' T ^♦'Htt^ver , in ^iSMi^morant 
December 20, 1985, able Harris lj . ^r,^' 

. Monroe ^ ' 

tention; Mr. _ Scherire rj ^ 


Mr . Monroe 


Attention; 

Mr . 

Attention; 

Mr. 

Attention; 

. Ms, 

Mr. Collinc 

jwood 

Mr. 1 


i - 0 ,, L’ f 
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SEE NOTE PAGE FOUR 




Acting Assistant Attorney General 
Civil Division 






United States District Judge, again approved the FBI's 
Records Retention and Destruction Schedule (PLAN) , with 
limited exceptions. Judge Greene reiterated his finding 
set forth in a Memorandum Order dated June 20, 1985 in 
which he upheld "the general thrust of the plan as 
appropriate under law." 

The Memorandum of December 20, 1985 ordered the 
FBI to incorporate limited modifications into its PLAN and 
directed that the- National Archieves and Records 
Administration review the files of two FBI field offices 
to evaluate the historical significance of their files for 
purposes of retention. Judge Greene concluded his ruling 
by stating "the plan as so amended will promptly be 
approved, and the injunction. . .will be lifted" (emphasis 
added) . 

In light of Judge Greene's recent rulings, it is 
anticipated that the permanent injunction in American 
Friends will be lifted within the immediate future and 
that the FBI will be allowed to process its documents 
under the PLAN. 

In his letter of March 8, 1982, Mr. Farley notes 
his concern regarding the proposed destruction of security 
related files which might have an adverse impact on the 
ability of the Torts Branch "to defend the governmental 
and individual interests we represent in these lawsuits." 
While Mr. Farley's concern is well-taken, the FBI has 
implemented a number of procedural safeguards, the purpose 
of which is to ensure that security related files will not 
be destroyed prior to the final resolution of each 
lawsuit. 


The FBI has instituted procedures which are 
intended to computerize main case files; this system was 
instituted for the purpose of ensuring that the names and 
identifying data regarding subjects and persons having 
investigative value to the FBI are properly recorded in 
the computerized records systems of both FBI Field Offices 
and FBI Headquarters (FBIHQ) . After a lawsuit is 
commenced, FBIHQ is to inform each field office involved 
that appropriate files are to be preserved until further 
notice from FBIHQ. This information is then to be 
computerized and periodically reviewed and updated. 
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Acting Assistant Attorney General 
Civil Division 


Eventual destruction would commence only after a 
final order is entered and after all rights of appeal have 
been exhausted. Even then, FBI personnel will review each file 
to ensure strict adherence to the destruction guidelines which 
have been promulgated by the National Archives and Records 
Administration (NARA) for security-related classifications. 

Piles relating to the most prominent security-related 
lawsuits would most likely be preserved regardless, under 
NARA's guidelines concerning the retention of cases of historical 
significance . 

The FBI is anxious to resume an approved records 
management program of security related files. It is the 
opinion of the FBI that the lifting of the moratorium is 
necessary for the execution of the judicially approved 


|of our Legal 

gned this matter and he can be 

contacted at 324-5662. 

Enclosure 


Special Agent [ 
Counsel Division is assi 


1 - Assistant Attorney General 
Criminal Division 

1 - Assistant Attorney General 
Civil Division 

Attention: Mr. John J. Farley, III 

Director, Torts Branch 

1 - Assistant Attorney General 
Civil Division 

Attention; Mr. Vincent M. Garvey 

Assistant Director, Federal Programs Branch 

1 - Assistant Attorney General 
Office of Legal Policy 
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Acting Assistant Attorney General 
Civil Division 


NOTE ; This letter, which was requested by Section Chief 
ROBERT SCHERRER, RMD , seeks the lifting of the moratorium 
on the destruction of security related files so that the 
FBI can proceed to enact its records management program as 
soon as the permanent injunction in American Friends is 
ended. Disposition will commence upon notification of DOJ 
and upon receipt of an Order from Judge GREENE which would 
approve destruction. Disposition will also be coordinated 
with LCD which will analyze the impact of dispositon on 
pending and/or potential litigation. 
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March 8, 1982 


MEMORANDUM 


TO: 


’?'Ji'OFtMATiQN 
HSRS‘N .IS UNC;!. A.SSlFlSr 


DATS W MiLMSL^c mB/hoq /j|KvO 

Mr. Larry L. Simms 

Deputy Assistant Attorney General 

Office of Legal Counsel 


PROM: John J. Farley r III 

Director, Torts Branch 
Civil Division 


SUBJECT; 


FBI - Document Destruction 


Your memorandum of February 11, 1982, requests our 
comments on the Bureau's proposal to lift a moritorium on the 
destruction of certain security-related records. This 
moritorium was imposed by your office in view of the pendency 
of criminal proceedings against former FBI officials Kearney, 
Gray, Felt and Hiller. 

First of all, the criminal case against Messrs. Felt 
and Miller remains "pending" since an appeal has been filed. 
Moreover, the above Individuals currently are defendants in a 
civil suit pending in the United States District Court for 
the Southerft District of New York captioned Judith Clark, et al. 
V, United States, et al, , 78 CIV 2244 MEL (S.D. N.Y.), which 
arises out of the Weather Underground and Weather Fugitive 
investigations. This case is primarily handled by the United 
States Attorney. That office should be consulted fully 
before any documents are destroyed. It might be noted, 
however, that it is likely that any documents retrieved in 
connection with the criminal cases would be deemed relevant 
to the related civil case, in view of the broad relevancy 
concept embodied in the Federal Rules of Civil Procedure. 

Aside from the above, you should be aware that this 
Division handles several cases which challenge national 
security investigations conducted by the Bureau over the 
years. These Include investigations of the Black Panther 
Party, National Lawyers Guild, Socialist Workers Party, 

I 'I 


/JL -h /Mo " 
^ b'. 






Jewish Defense League, Peoples Coalition for Peace and Justice, 
Students for a Derr^ocratic Society, East Coast Conspiracy to 
Save Lives and numerous other groups. We are concerned that 
any destruction of security-related records might hinder our 
ability to defend the governmental and individual interests 
we represent in these lawsuits. It is perhaps significant 
to note that the Legal Counsel Division of the FBI, with which 
we work closely in defending these cases, does not appear to 
have been consulted on the question of resuming destruction. 

Its view would be helpful. 

At the present time we are inclined to recommend against 
destruction of any security-related documents. At the very 
least. In the event the Bureau is permitted to commence 
normal destruction of records, provision should be made to 
ensure that this Division is advised in advance of any pro- 
posed destruction in order that our litigation Interests and 
obligations might be protected. . Various document retrieval 
and destruction prograins notwithstanding, the destruction of 
relevant documents of potential evidentiary value could 
adversely impact on presently pending cases, particulary 
when they are subject to non-destruct orders. 


Mr. W. Ronald Bonds 

Deputy Assistant Attorney General 

Civil Division 


Mr. Vincent M. Garvey 
Assistant Branch Director 
Federal Programs Branch 
Civil Division 




UNITED STATES GOVERNMENT 

Memorandum 


Mr . Monroe 


R. W. Scherreri&#f 


DESTRUCTION OF BUREAU RECORDS 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 11/6/85 


PURPOSE ; 


lExec AD Inv., 

Bx#AD Adm. 

Exec AD LES 

Asst. Dir.: 

Q> Adm. 

Cfins. Ifiv. 

Id«nK 

Intell. 

Loborotory , ■ 

Plon. & lns.^eC 


Mgnt. 

<«v 


Tecb. Servs. ¥ 

Troining 

Public Mh. OH. 

TelepKone Rin . 

Director's Sec’y . 


To provide details of a records destruction program of 
folders maintained in the Personnel Records Subunit (PRS) for 
Bureau applicants who were never employed for both Special Agent 
and support positions. ^LL INFORMATION CONTAtt4£D 

RECOMMENDATION : 


For information. 


DETAILS : 


AFPOOVED: 

Director 

Exsc. AO-Ar'.':!. 

t'xao. AD-’.',.'. 

fcxoc. AD-U ;3 







The PRS currently maintains approximately 157,000 
folders for Bureau applicants who were never employed for both 
Special Agent and support positions. The earliest application 
noted is dated in 1922. The folders are eligible for 
destruction after 2 years pursuant to General Records Schedule 
(GRS) #1, Item 15, and Judge Greene's modified order of 4/3/80, 
in the civil matter American Friends Service Committee, et al v. 
William H. Webster, et al , which removed the previous temporary 
restriction for destruction of these records. It is noted that 
Title 44, u. S. Code, Section 3303a (2){b), contains the 
following statement, "....and schedules promulgated by the ^ 

Archivist under Subsection d of this Section shall be mandatory " 
(emphasis added). Title 44, U. S. Code, Section 3303a (2)(d) 
indicates, "The Archivist shall promulgate schedules authorizing 
the disposal, after the lapse of specified periods of time"TJf«A ■«— 
records of a specified form or character comrabn to several or 
all agencies if such records will not at the end of the pegcgo^^ 
specified, have sufficient administrative,' legal, research or 
other value to warrant their further preservation by the n.. s . 

Government " The aforementioned citations to Title 44, U. 

S.^t36de, Secti®ny3303a, pertain to the GRS. 


66-3286 

1 - 66-19249 

1 - Mr. Davis (Attn; Mr. 

1 - Mr. Sharp 
Mr.;,_H^proe 
^cherrer 

^ JJ 1) 


1 - Mr. I Li 

1 - Mr. 

1 - Mr. 

1 - Miss 

1 - Mrs . 

r.rn AiiiihiiM 

( CONTINUED-OVER ) 


Attn; 







Memorandkim from R. W. Scherrer to Mr. Monroe 
Re: Destruction o^ Bureau Records 


The records occupy 2,720 linear feet of space in the 
PRS mobile shelving units alone with more recent application 
folders maintained in letter-sized cabinets, and are accessible 
by duplicate index cards filed in the HQGI and the PRS j a PRS 
manual abstract system; and the automated HQGI. 


Two concerns precluding earlier destruction were 
recently resolved, i.e., destruction of SA applications due to 
the Ean^n suit and FOIPA considerations. Assistant Director 


., Administrative Services Division, advised that he had 
consulted the Legal Counsel Division regarding the destruction of 
the SA applications in light of the Hansen suit and expressed no 
Interest in folders predating 1970. A cutoff date for 
appli cations dated 1/1/70, was established. Assistant Section 
Chief I I FOIPA Section, advised that FOIPA maintained no 

backlog on requests and that searching and file retrieval are 
conducted upon receipt of requests. 


A review of folders from a shelf selected at random 
revealed that 92 percent of the folders were eligible for 
destruction. The remaining 8 percent consisted of SA 
applications dated subsequent to 1/1/70; folders containing FOIPA 
corresfjondence, the destruction of which continues to be 
restricted by American Friends ; and name check dissemination 
(yellows or stamps) less than 5 years old which must be retained 
pursuant to the Privacy Act. An audit trail has been established 
for the name check items, by date, and for the folders containing 
FOIPA correspondence, thereby permitting retrieval and 
destruction at the conclusion of 5 years/resolution of American 
Friends . An updated litigation listing for the 67 classification 
.is received biweekly and its contents reviewed with the folders 
proposed for destruction. No folders have been noted to be 
involved in litigation as yet. 


Based on the destruction estimate of 92 percent, 2,500 
linear feet of shelving space would be recovered. Based on one 
index card per folder (145,000 - 92 percent of 157,000), a 
minimum of 73 drawers or 1 1/3 54-drawer index cabinets would be 
recovered from both the HQGI and the PRS index . A greater 
recovery is anticipated due -to the numerous cards generated for 
applicants with aliases. Based on the 145,000 figure, 427 
drawers or 8 54-drawer index cabinets containing related 
abstracts and numbering cards will be recovered in the PRS. A 
number of entries exceeding 145,000 will be deleted from the 
Automated HQGI . 
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Memorandum- from R. W. Scherrer to Mr. MonrOe 
Re; Destruction of Bureau Records 

A listing of destroyed files (numbers only) will be 
created for the PRS and the program will be closely coordinated 
with that subunit. Retained files will be returned to the 
shelves with adequate space to integrate the retained folders 
maintained in the cabinets and allow removal of the cabinets to^ 
the In-Service area of the PRS to ease the crowded conditions ’ 
there . 

The National Archives and Records Administration has 
expressed an interest in receiving folders on prominent 
individuals, such as former President Richard M. Nixon, who 
submitted applications for employment. Polders of this type 
will be appropriately stamped for ultimate transfer to the 
National Archives. 















Meitiorandijm from Mr. R. E. Scherrer to Mr. Monroe dated 
November 6, 1985 


Re: DESTRUCTION OF BUREAU RECORDS 


— - 

ADDENDUM: LEGAL COUNSEL DIVISION fLCD^ 7/24/86 FRCrdsm 


This addendTjm sets forth the position of LCD regarding 
the proposed records destruction program for applicant (both 
Special Agent and support) folders from 1922 through December 23, 
1969. Destruction of the subject folders would be consistent _ 
with current orders under American Friends Service Committee, 
et al. V. William H. Webster, et al. (U.S.D.C., D.D.C.), Civil 
Action No. 79-1655. 


In his Order dated A^ril 3, 1980, Judge HAROLD H. 
GREENE modified the temporary injunction of January 10, 1980 
regarding the destruction of FBI records and ruled that this 
injunction "shall not apply to General Records Schedules (GRS) 
. . . and Items 1-24 ... of GRS No. 1." 


GRS No. 1, item 15 provides authorization for the 
destruction of employment applications (Standard Form 191) and 
related records upon receipt of an Office of Personnel Management 
"inspection report or when these records are 2 years old, 
whichever is earlier." As 2 years have elapsed since the 
creation of the subject applicant folders, destruction would be 
authorized under American Friends and GSA statutes. However, for 
reasons e^lained below, LCD urges destruction be limited at the 
present time to files in the 1922 - 1950 time frame. 


On N ovember 11, 1985, Supervisory Special Agent (SSA) 

I Civil Litigation Unit II, ^aal Counsel Div ision 
contacted Department of Justice attorney I Civil 

Division, reg arding t he proposed destruction of Bureau applicant 


folders. Mr. 


is DOJ attorney assigned to and responsible 


Webster . 


for the EEC lawsuit, Christine A. Hansen v. William H. 

(U.S.D.C., D .D.C.^ .Civil Action No. 84-3026. Mr. f 
informed SSA| that he desired that the FBI retain the 

applicant files mentionea in the attached memorandum until a 
conclusive judicial ruling was forthcoming in Hansen . Summary 
judgment and dismissal motions were pending in the Hansen suit. 
Although he recognized that the likelihood is remote, Mr. I 
was concerned that it might become necessary to conduct a review 
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Memorandum from Mr. R. E. Scherrer to Mr. Monroe Dated 
November 6, 1985 

Re: DESTRUCTION OF BUREAU RECORDS 


ADDENDUM: LEGAL COUNSEL DIVISION (LCD) 7/24/86 TRC 




or statisticial analysis of applicant files as part of the 
judicial proceedings either in response to discover or for our 
own defense of the suit. For these reasons, he asked that the 
FBI delay the proposed destruction of applicant files until a 
judicial decision was rendered in the Hansen case. 

On June 30, 1986, U.S. District Judge Joyce Hens Green 
entered a Memorandum Opinion and Order with respect to the 
pen ding mot ions for sioiri marv j udgment. Following this decision 
Mr. I I informed SSA l 1 on July 18, 1986, that he had 

discussed this matter with his supervisory officials in DOJ and 
that EXXr had no objection to the FBI commencing destruction of 
files in the 1922 - 1950 time frame. Once a decision with 
respect to the possible appeal of this Hansen decision is made, 
authority to destroy the files from 1951 forward will be 
addressed. LCD will keep RMD advised of developments as they 
occur. 


IMPROVED: 

Artm Servs. 

Labcrafory 

Crcf. ifu- 

Legal Coun. ^ 

Director 


Otf. 0^ Ccrfo 
& Pi/.-'S'C .•■•r 


Ident. 

H.ac lvi:>n; 

i-v -■'•inv. 

Inspection 

Tech Servt. 


Intel!. 

Training 
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h 


Legat, Montevideo 

3/7/86 

Director. FBI (66-3286 Sub B) 

I 

destruction op field files and REcom^ 
of the former'sienos Mres^f administrative files 


Assistant Legat Calvin 

egg s Residence-Government Lease 
Check Transmittal Letters 
Identification Orders 
Bureau Car 
Bureau Car 
Inventory 
Supplies - Bureau 
Supplies - Embassy 
Insurance Matters 
Administrative 

Uncontrollable Overtime (AUO) 
leave and Holiday Matters 


66-2 Sub D 

66-7 

66-11 

66-13(A) 

66-13(B) 

66-14 

66-15 

66-15(A) 

66-17 

66-20 

66-24 


s S 
a ^ 


^ 1 - Mr. Geer (Attn: 

• T ~ ' ^enroe 

S n' . ~ Mr. Scherrer 

« CC i 1 - Mr.^ If,.... 

£**e AD Inv. 1 _ w 

6».c iO LES ^ • I 

ki.t. Di,.: CMC : cgz ( 9 ) 

Adtn. Serve, ^ ‘ ‘ j 
Criin. Inv, ______ ' 

Ident. - 

>n*p. 


Liaison Unit) 



Coun. 
OH, Cong, & 
Poblle Afr*. 
Roc. Mgnt. 
Toeh. ServB. 
Training 


Memorandum to Legat, Montevideo from Director, FBI (66-3286 Sub B) 
Re: Destruction of Field Files and Records 


Position Classification Matters 

66-26 

Ten Most Wanted 

66-27 

Travel 

66-30 

Travel Justification 

66-30(A) 

Salary and Payroll Matters 

66-33 

Suggestions 

66-36 

Register No. 1 

66-38 

Register No. 2 

66-38 

Road Trip No. 1 Registers 

66-38(A) 

Transportation and Travel 
Regulations 

66-40 

Christmas Card List 

66-58 

Retirement Matters 

66-64 

Long Distance Telephone Calls Log 

66-83 

Inventory - Nonexpendable 
Property Chargeout 

66-108 


Corresponding index cards for the destroyed files which are 
maintained in your office may be removed from your indices and destroyed 


NOTE: Administrative records of the former Legat, Buenos Aires, were 

reviewed and certain records were destroyed consistent with modified 
orders issued by the U.S.D.C., D.C. , in the American Friends action. 
Legat, Montevideo is being advised to destroy corresponding index cards, 
inasmuch as the records of the Buenos Aires Office were absorbed by 
Montevideo, which continues to maintain the index cards. 



Memorandum 




'Mr. Monroe 2/4/86 

Jj^^TpqCTION OF REeOBSS^- ^ 

r^l^NMrARCilTT^ ^CORDS ADMINISTRATION (NARA) 

APPRAISAL OP PBIHQ AND FIELD OFFICE RECORDS 


£*•« At^Adm, 

Ex«c AD tnv. 

Ewe AD^ES 

A««t. Dif»t 
Adm. Serve. — _ 
Critn. Ibv. . -■ 
ident. — 

Intel I. 

Loberotety 

Legol Ceun. 

Plan. & in«p. 

Rec. Mgn*- 

T««h. Sarvs. 

Troining _______ 

on. of cofl9. 

A Public AFfs 

Telephone Rm.__ 
Director's Sec')r_ 


PURPOSE ; The purpose of this memorandum is to recor^ receipt of 
permanent sample case numbers for five classifications as 
provided by NARA. 

RECOMMENDATION ; None. For information. 





D’ 




DETAILS : My memorandum/ dated 4/26/85, captioned "File 

Compression Project; Expansion of the Special File Room; 

Relations with the National Archives and Records Administration," 
provided information concerning file compression in the 42 
classification and the subsequent recovery of 175 cabinets. 
Permanent files, as well as records involved in pending 
litigation and FOIPA requests, remained intact and the results of 
the project ^were r^iewed by an official from NARA. 


Enclosures 
66-19249 
1 - Mr. Monroe 
1 - Mr. Scherrer 
-1 - Mr. 

1 - Mr. 

1 - Ms. 





-be 

-b7c 


CMG:srs (6) 

f ' 2 MAY 6 198^*^ 




ALL INFCRMATION CCWTAiWeD ^ 

HS«EIN m UNCLASSIFIED _ I n 





Memorandum from R. W. Scherrer to Mr. Monroe 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Due to the successful outcome of the initial 
venture, NARA was apprised of our interest in obtaining the 
sample case numbers in the 95, 115, 116, 120, 140, and 163 
classifications. 

By letter dated 1/9/8^, Dr. James E. O'Neill, 
Director, FBI Appraisal Project, provided the printouts for 
the sample cases for the foregoing classifications, with the 
exception of the 116 classification. The latter 
classification bears an instructional discrepancy which must 
be resolved prior to selection of the sample. Dr. O'Neill's 
letter and enclosures, as well as the computer printout 
prepared by the Technical Services Division for the 42 
classification, are attached for record purposes. 
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MemoranduC 





To : Mr . Monroe 

From :r. w. Scherrer AaiT 

Subject : FILE DESTRUCTION 

CIVIL ACTION CASES 

PUEIPOSE : 


Date 9/13/85 



The purpose of this memorandum is to provide data regarding 
pending litigation cases for record purposes. 


• / 


Eawc AO Adtt. 

Emc AD Inv^ 

Emc AO LES 

A««t. Db.i 
Adik S«rv». - - 

Crt». Inv. 

Mant. 

Ifiiwll. 

Laborotory ■■ 

Lcflol Coun. ... 

Elofi.A iw«p- — 

R«c. 

T*eh. Sarvs. 

Troininf - . - 

Off.of Cono< 

A Pwbhc Affs 

Talapkon* Rm.. 
Dlf«ctor*t S«e'y — 


RECOMMENDATION: 


None. For record purposes. 



APPROVED; 


Ailrp,. Cc""’.. 




Pif*>r‘or 

: Ai; 

E AC u 

AO-Li 




DETAILS : 


Pursuant to the Attorney General's instructions of 6/6/77, that 
all files related to pending litigation must be preserved, Legal Counsel 
Division has provided Records Management Division (RMD) with pertinent 
information regarding pending civil actions, including actions brought 
pursuant to the Freedom of Information and Privacy Acts. RMD has subsequently 
provided this information to field offices and Legal Attaches for^ appropriate 
searching and identification. A similar process is conducted at Headquarters. 

To ensure that all pertinent subjects related to the cases are 
fully recorded, an attachment which has previously been forwarded for 
searching and retention purposes is attached herewith for record processing. 


Enclosure 

197-122 

1 - Mr. Monroe (Admin.) 
1 - Mr. Scherrer 


0 U 


'ni^rKD 


1 - Mr. 
1 - Ms. 
1 - Mrs 
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gEP 30 1985 


8* FEB 8 




ALL fNFORMA! ION CONTAlt>iED 


Ij 



Wl/OOJ 



f 


Legatj Bogota 


Director, FBI (66-3286 Sub B) 


2STRUCTI0N OF FIELD FILES AND RECORDS 


3/7/86 


This is to advise that the following administrative files 
of the former Caracas Office, which were maintained at FBIHQ, were 
destroyed on 3/7/86, pursuant to authorized destruction criteria; 

Automobiles - General 66-5 

Position Classification Matters 66-34 
Salary Matters 66-39 

Savings Bond Campaign 66-40 

Suggestion Program - FBI 66-44 

Crime Laboratory Digest 66-98 

Corresponding index cards for the destroyed files, which 
are maintained in your office, may be removed from your indices and 
destroyed. 


NAILED 111 

ivi HK y 1986 


^5 


Ali H'4- 




JbdL J# 


1 - Mr. Geer (Attn: Liaison Unit) 

1 - Mr. Monroe 

1 - Mr. Scherrer 


1 - Mr. 
1 - Mr. 
1 - Ms . 



(Attn: Mrs. 




NOTE: Administrative records o*/iormer Legat , Caracas, were reviewed, 

and certain records were destroyed consistent with modified orders 
issued by the U.S.D.C., D.C., in the American Friends action. Legat, 

Ex.eADAdir Bogota, is being advised to destroy corresponding index cards, '■'”°aTnp nh 

e”I'adles records of the Caracas Office were absorbed by Bogota, which 

A..t, Dir.! continues to maintain the index cards. MAR 1986 

Adtn. Servs. ^ 

Crim. Inv. _ 


CMG:cgz (9) 


Lab 

t-egoi Coun.c^ 
Off. Cong;~& \ 
Public Affs. _ 

R«c. Mgnt. 

Tech. Sarvs. 

T raining 

Telephone Rm. _ 
Director's Sec'y . 


L 1986 


Tc -i.. 



f 



Memor^dum 



From 


Subject 


r. Monroe 


(£y 

R. W. Schsrrer 



Ex&e^D Adm. 
Ex»c AD Inv. 
Exec AD LES 
A$Mt. Dir.: 

Ad m. Serve. . 
Crini. Inv. 


Ident. 

insp. 

Intell. - 
Lgb. 


Legal C eun. - 
Off. Cong. & 


tf aJ 


tJl/ 


1/ 


»»C. Mgnt. _ 


FIELD OFFICE REQUESTS 

FOR REVIEW OF FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


Tech. Serve. _ 

Troining 

Telephone Rm. ^ 
Director's Sec'y . 


Re memorandum C. P. Monroe to Mr. Clarke 11/19/85 
captioned as above and addenda thereto prepared by the Criminal 
Investigative Division (CID) and Intelligence Divisi^^ (INTD) 
dated 3/14 and 4/1/86 respectively (copies attached) 


PURPOSE ; To request that the attached copies of refea^ncei 
memorandum and addenda be treated as original communic^ions and 
serve as a basis for revising form FD-493 as outlined therein. 

RECOMMENDATIONS ; 

1. That form FD-493 be revised as proposed in 
referenced memorandum, the enclosed sample form and the CID 
addendum thereto dated 3/14/86. 

EcfVS, 

c 




APPROVED; 







Direcrw. 




Exec. AD- Adm. 

Exec. AD-!-''. 

Exec, A0-tE3 , — . 

2. That the CID suggested modification 

side of form for additional information which may a^isfe- PBlHQ in 
conducting a thorough file review" be inserted immediately 
following "organization address." See sample of proposed, 
revision enclosec^^th referenced memorandixm. 






APPROVED: 


Oifoctor. 


1 - Mr. 

1 - Mr. 

1 - Mrs _ 
TBD;j3gz (5) 


es 
Monroe 
Scherrer 


AD-Adm, 

f; .<«c. AD-lny. 

Exec. AD-ltS , 


Adm. Serb's. 
C.-ici icy. 


iniai!. 












rn-'- 




198 






ALL INFORMATION CONTAINED 
HER EIN ^ 



(CONTINUED - 



f 
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Memorandtim frdm R. W. Scherrer to Mr. Monroe 
Re: FIELD OFFICE REQUESTS 

FOR REVIEW OF FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


3. That the suggested revision contained in the INTD 
addendum dated 4/1/86 not be approved inasmuch as the word 
"intelligence" can apply to either or both criminal and security 
information. The word "security" more clearly differentiates 
security information from criminal information and^^bg.1:,'^ er 
describes the type of searc^pji^sa-i^ed . i.9,n s..- -j— 


C" 




Director 

E„t-c. AD Ac'm.. 
Exac. AD-;r-.'. . 

Exac. AO-l-ES , 




DETAILS: Inasmuch as the Records Section is unable to locate the 

original of the documents referred to above, it is recommended 
that the attached copies be treated as original documents and 
placed on record so that action can be taken to revise and make 
available to the field the revised form FD-493. 






Enclostires to Memorandum B. flf. Jsclierrer to Mr. Monroe 6/6/86 "Field Offl< 
Bequests for Keview of FBIHQ Indices ^d Files - Field File Destruction 
Frogram; Name Che&k Bequests." 


AU fW^'ORMATlOf^ COWTA4^4iSD fi fJ ^HJVLLoPL 
BY Atio. Ba&/v>ca I ^ 


Memorai^duin 


To Mr. Clarke 


From c. P. Monroe 



Date 11/19/85 


Ek«c AO liiv. 

Ex«c AD Adm. 

Ek«c ad les 

A»tt. Dir,: 

Adm. Servs. 

Crin. Inv. 

Ident, 

Intel I . 

Leborotory 

LeQol CouR. 

Plon. & Insp. 

R#c. Idgnt. 

Tech. Servi. 

Training 

Public Alls. OK. - 

Telephone Rn. 

Director's Scc'y 


Subject field office request for review of 

FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 
NAME CHECK REQUESTS 


PURPOSE: 


To propose that Form FD-493 (Headquarters Record 
Review Request) be revised to allow the field to make requests 
of FBIHQ to review headquarters indices and files for information 
concerning the file destruction program and/or information 
pertinent to name check requests. 

# 

RECOMMENDATIONS : 

1. That Form FD-493 be revised (see sample attached) 
for use by the field when requesting FBIHQ to provide information 
concerning the file destruction program and/or information 
pertinent to name check requests. 


Enclosures 
1 - Mr. Revell 
1 - Mr. Clarke 
1 - Mr. Geer 
1 - Mr. Monroe 
1 - Mr. Scherrer 
1 - Mr. Stoops 
Mr. 

1 - Mrs 

TBD:cgz (9) 


b6 

:b7C 


SEE ADDENDUM: INTELLIGENCE DIVISION - 
PAGE 6 


INFORMATION CONTAtf^D 
■ SRit'iN fS UNCLASSIFIED 


See CIO Addendum 
page (s) — 


FBI/ OOJ 




> 


Memorandum from C. P. Monroe to Mr. Clarke 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBIHQ INDICES AND FILES - 
FIELD PILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


-fiVo That Form FD-493 be prepared with an original 

and >©»« yellow cog^^with carbon insert and that instructions 
concerning use of the form be placed on the reverse side of 
the original. 


3. In those instances where no record at FBIHQ 
is located concerning name check requests or the file destruction 
program, recommend that the Records Management Division (RMD) 
appropriately mark the FD-493 and return it to the submitting 
office . 


4. If the request concerns the field file destruction 
program and a search of FBIHQ indices and files identifies 
the office of origin and related file number(s), recommend 
that RMD appropriately mark the FD-493, list the pertinent 
information thereon and return the original to the submitting 
office. The yellow copy of the form should be placed in the 
FBIHQ file that corresponds with the field office of origin 
f ile . 


5. If the request is for a name check and a search 
of FBIHQ indices and files identifies information that is 
identical or possibly identical with the individual/organization 
of interest to the field, recommend RMD appropriately mark 
the FD-493, list pertinent references thereon and forward 
the form to the substantive FBIHQ division (Criminal Investigative 
Division (CID) or Intelligence Division (INTD)) for review 
and reply to the submitting field office. 
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Memorandum from C. P. Monroe to Mr. Revell 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBI HQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


6 . Recommend that the CID and INTD respond by addendum 
to instant memorandum concerning the proposed revision and 
use of Form FD-493 and procedures for handling at FBIHQ name 
check requests from^the field. 


DETAILS : 


In a recent meeting at FBIHQ the Special Agents 
Advisory Committee voiced concern over the turnaround time 
between the field and FBIHQ of name check requests for review 
of headquarters indices and/or files to determine if 'inf ormation 
exists in the Central Records System that is identical or 
possibly identical to individual { s )/organizat ion ( s ) of interest 
in field investigative matters. The Agents noted that there 
have been instances where responses have exceeded 40 days. 

Presently, name check requests from the field for 
a review of FBIHQ indices and files >are forwarded by an appropriate 
communication (memorandum, letter, airtel, teletype, etc. ) 
to the substantive FBIHQ division for action. Upon receipt, 
personnel of the substantive FBIHQ division prepare indices 
search slips requesting a review of FBIHQ general indices. 

The search slips are forwarded to the RMD for appropriate 
action. The turnaround time for searching the FBIHQ General 
Index and returning the indices search slips to the substantive 
FBIHQ division by RMD is between five to seven work days. 

It should be noted that frequently it is necessary for personnel 
of a substantive FBIHQ division to review FBIHQ files in order 
to prepare a response to the field. For this reason, requests 
for review of the FBIHQ General Index and files and responses 
to the field may be delayed. 

In an effort to improve upon these procedures and 
enhance FBIHQ responses to name check requests from the field, 
the RMD proposes that Form FD-493 be revised (see sample attached) 
for use by the field when requesting FBIHQ to review headquarters 
indices and/or files for information concerning the field 
file destruction program and/or name check requests. 
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Memorandum from C. P. Monroe to Mr. Revel 1 
RE; FIELD OFFICE REQUEST FOR REVIEW OF 
FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


Form FD-493 was initially designed in 1976 for exclusive 
use by the field in connection with the field file destruction 
program to ascertain the file number and office of origin 
of an investigation to facilitate reconstruction of records 
by an auxiliary office which had destroyed its investigative 
file after being closed for a six-month period pursuant to 
then existing destruction criteria. The FD-493 was not designed 
for the purpose of the field submitting a name check request 
to FBIHQ. RMD believes that proposed revision of FD-493 for 
use by the field in requesting a review of information not 
limited to the file destruction program will improve the utility 
of the form and enhance FBIHQ responses to the field, particularly 
responses concerning name check requests. Use of the revised 
form will, in those cases where no record at FBIHQ is located 
and/or the request concerns the file destruction program, 
allow RMD to return the properly executed form directly to 
the requesting field office. In those instances where identical 
or possibly identical information concerning a name check 
request is located as a result of a review of the FBIHQ General 
Index, the form listing the pertinent references will be forwarded 
to the substantive FBIHQ division (CID or INTD) for review 
and reply to the field. 

The CID and INTD are being requested to respond 
by addendum' to the above proposal to revise Form FD-493 for 
use by the field when making name check requests and the procedures 
for handling same at FBIHQ. 
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Memorandum from C. P. Monroe to Mr. Clarke, dated 11/19/85 
RE: FIELD OFFICE REQUEST FOR REVIEW OF 

FBIHQ INDICES AND FILES - 
FIELD FILE DESTRUCTION PROGRAM; 

NAME CHECK REQUESTS 


ADDENDUM: CRIMINAL INVESTIGATIVE DIVISION; 


CID has reviewed a C. P. Monroe memorandum to 
Mr. Clarke dated 11/19/^85, which recommends certain revisions to 
the FD-493. The revisions are proposed in order to increase the 
forms utility enabling field offices to make name check requests 
and request review of files to identify information which is 
identical or possibly identical to specified individuals/ 
organizations. The recommended revisions to the FD-493 will, in 
the opinion of CID, permit more efficient handling of field 
office name check and file review requests at FBIHQ and 
therefore, CID concurs with the recommendations. 


CID does however, propose one additional revision to 
the FD-493. Currently, substantive Sections in CID are requested 
to perform name check requests and thereafter file reviews by 
airtel, teletype or other appropriate communications. These 
commtmications frequently contain information in addition to the 
identifying information currently specified on the proposed 
FD-493. CID recommends that the revisejl FD-493 provide, space on 
the front of the form to permit the requesting^ office to provide 
any additional information which may assist the substantive 
Section in conducting a thorough file review. If insufficient 
space exists on the front of the form, space should be provided 
on the back of the form with* a Check-off biQck on the front. 


RECOMMENDATION: That the Records Management Division, in 

addition to the proposed revisions to the FD-493 set out in C. P. 
Monroe memorandum to Mr. Clarke dated 11/19/85, provide space on 
the revised FD-493 to allow field offices to submit "Other 
Identifying Information" whidi will permit a more efficient 
review of files at FBIHQ. 


APPROVED:- 


Dlredor 

Exec. AD-Adm 

Exec. AD.Inv 

Exec. AO-LES 


Adtn. Servs. Laboratory . .. .— 

Crim. Inv. Legal Coun ... 

Off. of Cong 

& Public Affs 

tdent. Rec. Mgnt. 

Inspection Tech. Serve. 

Intell Trainfna 


5 


Memorandum from C. P. Monroe to Mr. Clarke, dated 11/19/85 
Re: Field Office Request for Review of 

FBIHQ Indices and Files - 
Field File Destruction Program; 

Name Check Requests 


ADDENDUM: INTELLIGENCE DIVISION (INTO), TJWrglh, 4/1/86 

INTD has received a C. P. Monroe memorandum to Mr. 
Clarke, dated 11/19/85, which recommends revisions to Form FD-493 
(Headquarters Record Review Request). 

INTD agrees with the proposal which would enable field 
offices to make name check requests and request review of files 
to identify information which is identical to specified 
individuals/organizations. This revision should provide more 
efficient handling of field office name check and file review 
requests at FBIHQ and INTD agrees with the recommendation. 

INTD would request, however, that the term "Security" 
under the Limit Search category be changed to read 
"Intelligence." INTD believes that -this would further clarify 
the search area for FBIHQ personnel. 

RECOMMENDATION : 

That the Records Management Division accept the 
proposed revisions of FD-493 as set out by the C. P. Monroe 
memorandum to Mr. Clarke, dated 11/19/85, with the additional 
change incorporated of the replacement of the word "Security" 
with "Intelligence" in the section designated Limit Search. 



CURRENT FORM FD-493 

^dquarters Record Review Request 

D-493 (7-6-76) 


INSTRUCTIONS 

1. 7'his form may be submitted in legible hand printing. 

2. Use separate form for each individual on whom search is requested. 

3 . Make effort to furnish unique identifying data, such as FBI identification number, date of birth, etc. 

4. Indicate office for reply in lower right comer only. Also list in lower right comer all offices which should receive copies of 
reply and forward carbon copies of this form for each of those offices. 


To: DIRECTOR, FBI (Attention: Records Management Division) 

DATE: Field File Number 



TITLE: 


In connection with captioned investigation, a search of Headquarters indices and files is requested regarding the below described 
individual, to determine the Office(s) of Origin in and the identity of any past case(s). Search should be limited to: 


I ~ i Exact Spelling 
All References 

1 [ Main Subversive Case Files Only 

[~~1 Subversive References Only 


I I Main Criminal Case Files Only 

I } Criminal References Only 

[ ~~ I Main Subversive (If no Main, list ail Subversive References) 

I 1 Main Criminal (If no Main, list all Criminal References) 


{ I Restrict to Locality of 


Name 

Age 

Sex 

Race 

Aliases 


FBI Identification Number j 

j Social Security Account Number 

Other Identifying Numbers 

Date of Birth ; 

Birthplace 

Residence 







Headquarters Reply 

I j On basis of information furnished above, no record located. 

( ~ i Above described individual referenced to 




PROPOSED REVISION 


Beadqp'arcers Record Review Request 

>2i' ^ 6 -U ~8^) 

(See instructions on reverse side.) 


4^" 

-■ 4 '“ 


TO: DIRECTOR, FBI (Attention: Records Management Division) 

DATE: Field File Number 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE*!/ 9<» /d.? BY MiC U>0i 


Re: 


I I File Destruction Program ; 

In connection with captioned investigation, it is requested that a search of 
FBIHQ indices and files be conducted concerning the individual/organization 
listed below to determine the office of origin and the identity of any past 
caseCs). 

I I Name Check Program : 

In connection with captioned investigation, it is requested that a search of 
FBIHQ indices and files be conducted concerning the individual/organization 
listed below to determine if information exists which is identical or possibly 
identical with the individual/organization listed below. 


Limit Search to ; 

I I Exact Spelling 
I I All References 
I I Main Security Case Files Only 
T T Security References Only 
I I Main Criminal (If no Main, 

list all Criminal References) 


I I Main Criminal Case Files Only 
1 I Criminal References Only 
I I Main Security (If no Main, list all 
Security References) 

I I Restrict to Locality of 


Individual 

Age 

Sex 1 

Race 

Aliases 







FBI Identification Number 


Social Security Account Number 

Other Identifying Numbers 





Date of Birth 

Birthplace 



ItResidence 

!s' ■ 





Organization Name 





Organization Address ^ 

>. 


M- 


Headquarters Repily: 

D 1 On the basis of information furnished, no record located. 

1 I File Destruction Program ; 

I I Above described individual/organization is referred to in files of the: 
Field Of fice(s) 

File Number (s) ^ 

l~~1 Name Check Program ; 


I I Information contained in FBIHQ indices and files possibly responsive to 
your request has been referred to the 

□ . Return Reply to: 

Cnmrnal Investigative Division ^ 

oAv./ } ” 


r I Intelligence Division 
for response. 


Send copies to: 


□ See reverse side of form for additional information which may assist FBIHQ 
in conducting a thorough file review. 










INSTRUCTIONS ; 


Prepare an original and two yellow copies. 

° Forward the original and one yellow copy to FBIHQ, Attention Records 
Management Division (RMD). Retain one yellow copy in the substantive 
file in the field division. 


° If no record is located at FBIHQ concerning a name check request 

or the field file destruction program, the FD-493 will be appropriately 
marked and returned to the submitting field division. 


O 


If request concerns the field file destruction program and a 
search of FBIHQ indices and files identifies the office of origin 
and related file number(s), the RMD will appropriately mark the 
original FD-493, list the pertinent information and return the 

o rigina l to the submitting field division. The yellpw_copy, pf 

the form will be placed in the FBIHQ file that corresponds with 
the field division office of origin file. 


° If the request is for a name check and a search of FBIHQ indices 
and files identifies information that is identical or possibly 
identical with the individual/organization of interest to the 
submitting field division, the RMD will appropriately mark the 
FD-493, list the pertinent references and forward the form to 
the substantive FBIHQ division [Criminal Investigative Division 
(CID) or Intelligence Division (INTD)] for review and reply to 
the submitting field division. 


ADDITIONAL INFORMATION WHICH MAY ASSIST FBIHO IN CONDUCTING A THOROUGH FILE REVIEW: 


Headquarters Record Review Request 

FD-493 (7-6-76) 

r» 


INSTRUCTIONS 

1. This form may be submitted in legible hand printing. 

2. Use separate form for each individual on whom search is requested. 

7. Make effort to furnish unique identifying data, such as FBI identification number, date q( birth, etc. 

4 . Indicate office for reply in lower right comer only. Also list in lower right comer all offices which should receive copies of 
reply and forward carbon copies of this form for each of those offices. 


To! DIRECTOR, FBI (Attention: Records Management Division) 

DATE: Field File Number 

TITLE: 


In connection with captioned investigation, a search of Headquarters indices and files is requested regarding the below described 
individual, to determine the Office(s) of Origin in and the identity qf any past case(s). Search should be limited to: 

I I Exact Spelling | ] Main Criminal Casc/Filcs Only Restrict to Locality of 

I I All References I I Criminal References Only 

I I Main Subversive Case Files Only Main Subversive (If no Main, list all Subversive References) 

I I Subversive References Only I I Main Criminal (If no Main, list all Criminal References) 


Name 


I Age 


Sex 


Race 


Aliases 


FBI Identification Number j 

Social Security Account Number 

Other Identifying Numbers 

Date of Birth 

Birthplace 

Residence 


Headquarters Reply 


I I On basis of information furnished above, no record located. 

I I Above described individual referenced to 


Return Reply to: 
SAC, 

Send Copies to: 


Ha'll >oc (eoa? 0 e.c£ 




FBI/DOJ 













(Copies to 


n Houston 
D Indianapolis 

□ jacKson 

□ Jacksonviie 

□ Kansas City 

□ Knoxville 

□ Las Vegas 

□ Little Rock 
Q Los Angeles 

□ Louisville 

□ Memphis 

□ Miami 

□ Milwaukee 

□ Minneapolis 

□ Mobile 
Q Newark 
n New 

n New Orleans 

□ New York City 

□ Norfolk 

_Brooklyn-Queens(MRAI 


Offices Checked) 


□ Oklahoma City 

□ Omaha 

□ Philadelphia 

□ Phoenix 

□ Pittsburgh 

□ Portland 

□ Richmond 

□ Sacramento 

n St. Louis 

□ Salt Lake City 

n San Antonio 
Q San Diego 

□ San Francisco 

Q San Juan 
0 Savannah 
Q Seattle 

□ Springh®'° 

n Tampa . . 

□ Washington Field 

□ Quantico 


TO; legat, 

D Bern 

□ Bogota 

□ Bonn 

□ Canberra 

□ Hong Kong 

□ London 

□ Mexico City 

□ Montevideo 

□ Ottawa 

□ Panama City 

□ Paris 

□ Rome 

□ Tokyo 


1 9 V I 

4 . , 

— Date 


,w?^FOE FBIHQ RSCOMS REVI 
request EOK IB 

FBI FORM BOOK 

□ The enclosed is V 

□ paraphrase contents. gportof SA„^^— 

□ Enclosed are corrected pg ^ paotioned revised 

changed to a 

FD -493 which 

PEEINSERTE^ C FBX F e receipt- 

the revised tori" . effective uf the 

Enclosed form is t ^ 

4 Lnies of the J obsolete and sno 
unused copies are obsoi 

revision date 01 

H Reports Management Desh 
M!raEe»ent Division 


p-QI/ DO-) 


tUKiiewtu-urtei 


IMquirtinllKonllMnilliqgui A 

FW83IBm.6«6I “ 


BUMP RCTJS^n 


TO; DIRECTORJBI(Atlerita: Records ManaaamwtDMalo^ 

DATE: ’ Field File Number _ 

‘ TITLE: 


Re: 


- In ccmtioe edtli captioned Investigation, It Is recfjesled tlial a search of FBIHQ indees and files be conducted 


□ Name Chech Program: 

In connection with captir 

concerning the MWual/organM W below to determine If Information erdsts which is identical or possibly 


limit Search to: 
D 
□ 

0 
D 


□ Main Criminal Case Flea Only 

□ I Criminal References Only 

□ {Main Security |lf no Main, Mali 


D Main Crimbial |ll no Main, □ : Restrict to Locallly of ^ 


Individual 


Sex 


Aliases 


FBI Idenicalon Number 


Social Security Account Nuniber 


Other Idendtylng Numbers 


. !■ 



/ ' 





MeMorandum 


To 


From 



Mr. Monroe 




Date 6/9/86 


R. W. Scherrer ^ 

^ eAA 1^1 4 f\^- O0 i 

^^ DESTRUCTION OF I RECORDS ' "" "' " 

• MTIONAL ARCHI’CnS AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Legal Coan. 

Off. Cpng. & 

Public 

Rec. Mgnt. 

Tech. Serve. — 2 
Training 


Telephone Rm. — 
Director's Sec'y . 


PURPOSE ; 

The purpose of this memorandum is to record the results 
of a request of all SACs to identify and appropriately stamp an 
exceptional category of records for permanent retention. 


RECOMMENDATION ; 

None. 



For record purpose. 

APPROVED: 

Director 


Adm.Servs., 

Crirn. Inv. 


Exec, A0-r-.dJ7-.._ 
Exec. AO-!;-.v. 
£xoc. AO-LES 


l.'iiVil. 



_|dated 8/2/85, captioned as above, all SACs 
:o appropriately mark permanent records for 
eventual transfer to NARA. 

The records encompassed an exceptional category and 
included office of origin and auxiliary office records identified 
through a review of FBIHQ cases, which were assembled during the 
course of captioned appraisal and/or provided by NARA's outside 
consultants and historians. 


All offic^^hji 



SUM 


attached hi 

Enclosure 
66-3286 Sub 
1 - 66-19249 

1 - Mir. Davis (Attn: Mr. 

1 - Mr. Monroe 
1 - Mr. Scherrer hk 

1 ^ Mr. I 1 b7c 

1 - Ms. 

1 - Mrs 

JEA/CMG:'cgz (S) 


•ave jjomplied, 
~ osure . 


and the responses are 







to JUN 13 198S 




cT 

2 5 'ooe 


I.m 1 aia86 ALL INFORMATION CONTAINED 

JUN 1 3 herein a UNCLASSIFIED ^ / / 

DATE3lili/A3.BY 




FBI/ DOT 







Memorandum 


: Mir. Monroe Ory^f ^ 


. R. W. Scherrer /W 




Date 6/9/86 


Subject : 


^jllcs c 


DESTRUCTION OFIR ECORDS 

^^lONAL ARCHIES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Exac AD Adm 

Ex0C AD inv. 

Exac AD LES 

Asst.: Dir.: 

Adm. Soivs. — 

Crim. Inv. 

Ident. 

Insp. 

Intsll. 

Lab. — 

Legol Coun. 

Ott. Cong. & 

Public Affs. 

Rae. Mgnt. 

Tech. Sarvs.r 

Training 

Telaphona Rm. 

Diractor's Sac‘y 


PURPOSE : 

The purpose of this memoranduiam is to record the 
results of a request of all offices to respond to FBIHQ 
concerning retention of historical records. 

RECOMMENDATION: \ 


None. For information. 

- — - flflpROWB); 



Adm.Sar^. 

Crirn, bv. _ 


V.nbC’iitcn', 


Director 

Ef;ec. AP-Adm.. 
Exsc. AD-i.: /. , 
Exec. a:. - u- A 




details ; 


By airtel dated 7/9/85, captioned as above, all SACs 
wete requested to identify and preserve historical cases pursuant 
to instructions found’, in the FBI Records Retention Plan and 
Disposition Schedule relating to the exceptional record category. 
All files that were identified and stamped for preservation will 
elAeritually be forwarded to FBIHQ for transfer to the National 
Archives . 



as an 


ENCLOSURE 


responded, and the responses are filed 
Sommunication . 


Enclosur#'^ 

66-3286 Sub B 
1 - 66-19249 
1 - Mr. Davis. (Attn: 
1 - Mi. Monroe 
1 - Mr* Scherrer 
1 - Mr. 

1 - Ms. 

1 - Mrs. 

JlRC/(p&:^^ (8) I 


:XERt)X 




12 JUN 1986 


ALL INFORMATION CONTAINED 

‘JUfi 2 ^986 


IO8JUL10198S 


C'W RW i, C4t 






T/aa/fiL 


UNCLAS E F T 0 


OGO 


i^OUTINE 



Fn DIRECTOR FBI {BL-aaSb -SUB B> 


TO ALL FBI FIELD OFFICES 


ALL LEGAL ATTACHES 


qoU>s 

didf( 

^OC/ oUsC-^ 


PERSONAL ATTENTION 


UNCLAS E F T 0 




x3 i i 

i Z I 


ESTRUCTION OF FIELD FILES AND RECORDS 


DESTRUCTION PROGRAM AS A RESULT OF AN INJUNCTION ISSUED ON i | 

i ^ 

1/lD/fiD-. IN THE CIVIL MATTER "AMERICAN FRIENDS SERVICE COMMITTEE-i £ 

> — } ^ 

ET AL V. WILLIAM H. WEBSTER-, ET AL-," U- S. DISTRICT COURT-. |C 

DISTRICT OF COLUMBIA. 

; ! 1 

r i 

i BY ORDER AND MEMORANDUM FILED IN THE U- S- DISTRICT j 

J COURT-. DISTRICT OF COLUMBIA-. THE PRESIDING JUDGE VACATED/fPE ^ i 
i INJUNCTION WHICH WILL PERMIT THE FBI TO COMMENCE A FILE? \ M 


DESTRUCTION AND ACCESSION PROGRAM. 


APORG'-'r.:: cY 


. iV 

RWS:cak 


■=i/aa/at. 


5b3^ 


1 - UG-lHaMB 
1 - MR. GLOVER 
1 - MR. REVELL 
1 - MR. OTTO 

1 - EACH ASSISTANT DIRECTOR 
1 - MR. SCHERRER 

1 - MR. I 

1 - MS. STEE 

I OOcuZ£^- 

\ ^ ^ ' 




a307, 


^ ■ 

« OCT ^ 1986 


' ‘srE nIote page h 




98 FEB 3 


NOV 13 1986 



THIS LENGTHY LITIGATION WAS MOST COMPLEX AND HAD MANY ISSUES 


WHICH HAD TO BE RESOLVED BY THE GOVERNMENT- THE NATIONAL 
ARCHIVES AND RECORDS ADMINISTR ATION INARA} AND RECORDS MANAGEMENT 
DIVISION IRMD} VISITED SEVERAL FIELD OFFICES AND EXAMINED 
NUMEROUS FBIHO AND FIELD FILES. IN CONJUNCTION WITH THE RMD-, 

NARA PROMULGATED A DETAILED RECORDS RETENTION PLAN AND RECORDS 
DISPOSITION SCHEDULE WHICH WERE FILED WITH THE COURT- 

EACH OFFICE HAS PREVIOUSLY BEEN PROVIDED WITH DETAILED 
INSTRUCTIONS BY THE RMD TO PREPARE FOR THE IMPLEMENTATION OF A 
FILE DESTRUCTION AND ACCESSION PROGRAM- SPECIFICALLY-. BY LETTER 
DATED a/l/aH, TO ALL SACS AND LEGATS UNDER THE ABOVE CAPTION-, THE 
RMD NOTED THAT THE IDENTIFICATION AND MARKING FOR PRESERVATION OF 
FILES AND RECORDS INVOLVED IN LITIGATION MUST BE KEPT IN A 
CURRENT STATUS BEFORE THE FBI COULD COMMENCE A FILE DESTRUCTION 
PROGRAM. 

IN THE NEAR FUTURE-, THE RMD WILL PROVIDE SPECIFIC 
INSTRUCTIONS CONCERNING THE DESTRUCTION OF RECORDS THAT QUALIFY 
FOR DESTRUCTION AT THIS TIME- THE DESTRUCTION PROGRAM WILL 
INITIALLY FOCUS ON AUXILIARY OFFICE FILES- HOWEVER-, UNTIL 
INSTRUCTIONS AND AUTHORITY TO IMPLEMENT A FILE DESTRUCTION 



PROGRAH are; received FROn FBIH(2 t no destruction of any of your 
OFFICE RECORDS HAY BE INSTITUTED- 

THE RHD IS APPRECIATIVE OF THE ASSISTANCE RENDERED BY THE 
FIELD TO ASSIST IN THE SUCCESSFUL RESOLUTION OF THIS CIVIL SUIT- 





NOTE : All SACs and Legats are being advised of resolution of the 

civil matter American Friends Service Committeei et al v* lililliam 
H. Iilebsteri et al i U -S. District Courti District of Columbia- 
The Records Retention Plan and Disposition Schedule! which have 
been approved by the Courtn will permit the destruction of FBIHfi 
records that are not restricted by the provisions of the Records 
Retention Plan and Records Disposition Schedule as follows: 

FBIHig Records Field Office Records 

Security - 30 years Auxiliary Office - 1 year 

Criminal - SO years Security - EO years 

Criminal - ID years 

The Records rianageraent Division and the National Archives 
and Records Administration estimate that the pending auxiliary 
office files comprise approximately LO percent of the field file 
population. Accordingly! there will be meaningful immediate 
relief to the field in recovering space through a file 
destruction program- 





‘f 



MRTEL 


9/25/86 
Personal Attention 

Director, FBI {66-3286-Sub B) 

^ All SACs 

DESTRUCTION OP FIELD FILES AND RECORDS 

Re Buteletype, 9/22/86, captioned as above. 

During the coarse of litigation in the civil matter 
American Friends Service Committee, et al v. William H. Webster, 
et al , restrictions on the gisposition of documentary evidence 
were imposed oy Judge Greene, the presiding judge in the afore- 
mentioned civil matter. 


■a 

oo 

o> s 


One aspect related to the destruction of seized, 
subpoenaed or voluntarily contributed documentary evidence which 
had no further prosecutive or administrative value to che 
Goverrment. Pursuant to Judge Greene's orders, such documentary 
evidence could only be returned to the owner at his or ner 
request provided the appropriate U. S. Attorney concurred. In 
many instances, the owner of seized, subpoenaed or voluntarily 
contributed documentary evidence refused to accept tne return or 
the documentary evidence. Prior to tiie 9/9/86, dissolution of 
the injunction, the. FBI was required to retain this docux-ientary 
evidence and not permitted to destroy same. 

Effective iramediately , you are authorized to destroy 
all documentary evidence whicn your office has been retaining 
pursuant to the foregoing sec of circumstances. 

.An appropriate notation regarding the destruction 
gshould be placed on the corresponding FD-192 and a notation that 
-tne D, S. Attorney or Assistant [I. S. Attorney concurred with che 
destruction of the documentary evidence. 


Should you have any questions concerning the foregoing , 
do not hesitate to contact SA Robert W. Scherrer, Section Chief, 
Records Section, Records Management Division, at FBIHQ, extension 


1 - 66-19249 

-1 - Jiach Assistant Director 

‘1 - Mr, Scherrer 

-\ - Mr. I I b6 


12 OCT a 19B6 



See NOTE, Page ?. 







% 


# 



Airtel to All SAC s 

Re: Destruction of Field Files and Records 


NOTE: All SACs are being advised that the destruction of 

documentary evidence which has been swslzed, subpoenaed or 
voluntarily contributed, holding no additional investigative or 
administrative value to the Government, for which the owner 
refused to accept return, may be destroyed with the concurrence 
of the res^nsible 0 . s. Attorney. This matter was coordinated 
with the Civil Division, o. s. Department of Justice, by Section 
Chief Robert W. Scherrer, Records Section, Records Management 
Division. 




v-i c 
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y ^ JMemorandum 

•ALL IIFOPI'IATIC 


Mr. McCreight 


R. W. Scherrer 


Effm:^^”03”2009 

CLASSIF1E^J|;,^6«^4AUC DCG/DE/YliiJ 
leCtlsilFf OH: 02-OMCTM^ 


:aLL IIFOPI'IATIOIJ COITAIHID 
fffiKEIl IS UUCLASSIFIED EXCEPT 

*DIHEEE SHOOT OTHERWISE 




EXEMPTED FROM AUTOHATIC 
DECLASSIFICATIOIJ 
AUTHORITY DERIVED FEOH; 

FBI AUTOIIATIC DECLASSIFICATICHJ GUIDE 
IXIHPTIOH COM 2 EX( 1 , GJ 

DATE 08 - 24-2011 


TOESTRUCTION OFT-RECORDS - 

Subject: NAT 1! OMKL ' 'XfelCHIVE S AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Ex«c AD Adm. 

Exac AD Inv. 

Ex«c AD LES 

Asst. Dir.: 

Adm. S«rvs. 

Crim. Inv. 

Idant. 

lnt« 1 1. 

Loborotory 

Legal Caun. 

Pion. & insp. 

Rec. Mgnt. 

Taeh. Sarvs. 

Training 
Off. of Cong. 

& Public Affs. 

Telephone Rm.__ 
Director's Sae'y ^ 


PURPOSE: The purpose of this memorandum is to provide 

guidelines for preservation/destruction authority for record^* 
maintained by FBIHQ divisions in accordance with approval " ^ 

granted by the Archivist of the United States and resolution; 
of the civil action, American Friends Service Committee, 
et al. V. WILLIAM H. WEBSTER, et al. 


RECOMMENDATION : That instant memorandum be referred to FBIHQ 

divisions for appropriate action/information. 


APPROVED: 

Adm.Sgrvs. 

Lebomtorv. 

Director 

Crim. Inv. 

Legal Coun. _ 
Of!, of Cong, 
a Public Arts 

Exec. AD-Adrn. 

Idsnt. 

Rec. 

Tech. Serve. 

iHxac. A&-!nv. 

inspection 

Ek 90. AO-LES 

inteii. 





/yof 


DETAILS : As the result of the preriminary injunction issued 

in the American Friends action on 1/10/80, all FBI record 
destruction programs were suspended. On 9/12/80, HQ, divisions 
were provided with limited destruction authority based on 
modified orders issued by the Court. Recipients were 
cautioned that record destruction in the areas of machine 
readable, audiovisual, informational services, security and 
protective service, and certain personnel records would 
continue to be restricted until the records had been apprai sed 
^by*NARA and approval granted by the Court. 


1° IQO/IQ herein IS UNCL 

1 66-19249 WHERE SHOWN 

1 - Mr. Glover 
1 'T Each Assistant Director 
1 - Mr. Scherrer 
1 - Mr. Moschella 
1 - Mr. Stoops 
1 - Mr 

r • bxc 

1 - Ms. 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED EXCEPT 
WHERE SHOWN OTHERWISE 


JO FEb 17 1987 


Classified by; 6383 VRT/AG ' 
Declassi/sy on: /OADR 


(CONTINUED - OVER) 


CMG;rlf (19) 

1 1 T MAR 1 








Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Legal Counsel memorandum to the Director, dated 
9/26/86, has provided the authority to proceed with a record 
disposition program, based on resolution of American Friends 
and approval of the FBI Records Retention Plan and Disposition 
Schedule prepared by the FBI and NARA and presented to the 
Court on 11/9/81. The Schedule provides explicit instructions 
for disposition of the foregoing records, although primary 
consideration was directed to the investigative, applicant, 
and general files of the central records system, including 
records of the field offices and Legats. The latter category 
permits destruction of security/applicant cases after 30 years 
and criminal cases after 20 years at FBIHQ; after 20 years for 
security/applicant and 10 years for criminal cases in Office 
of Origin; and after 1 year in auxiliary offices and Legats, 
after permanent records have been identified and preserved and 
appropriate restrictions applied. 

Guidelines have been prepared to encompass the 
records maintained by, or under the control of, FBIHQ 
divisions, with the exception of the Legal Counsel Division, 
which maintains no records. In the event that determination 
is made that the records should be maintained for 
reduced/extended periods, the Records Management Division will 
submit a formal request to NARA. Restrictions, such as 
pending litigation and administrative needs, should be 
considered prior to application of any destruction authority, 
and destruction of record categories created subsequent to 
1981 should be held in abeyance for appraisal by NARA. 

Disposition of records pertaining to budget papers; 
directory service; access, control, maintenance, and 
accountability of classified documents; research and 
development records; and emergency planning records may be a 
consideration for all HQ divisions; therefore, the following 
destruction/retention guidelines have been prepared as a 
general category; 



2 


(CONTINUED - OVER) 




i 
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Memorandum from R. W. Scherret to Mr. McCreight 
Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Budget Background Records 


Working papers, cost statements, and 
rough data accumulated in the preparation 
of annual budget estimates, and originating 
offices' copies of reports submitted to the 
formal budget office. 

Directory Service Files 

Correspondence, forms and related records 
which are gathered to compile routing 
slips, assignment charts and directory 
service listings. Records are requested 
by and received at central offices at 
FBIHQ to routinely update current 
listings. 

SECURITY AND PROTECTIVE SERVICE RECORDS 


DESTROY 1 year after the 
close of the fiscal year 
covered by the budget. 


DESTROY after distribution 
of new listing. 


Document Receipt Files 

Classified documents receipts, relating to DESTROY when 2 years old. 
the receipt and issue of classified documents. 


DESTRUCTION CERTIFICATES 

Classified documents destruction certificates DESTROY when 2 years old. 

relating to the destruction of classified 

documents. 

Classified Document Inventory Files 

Forms, ledgers, or registers used to show DESTROY when 2 years old. 

identity, internal routing, and final 

disposition made of classified documents, 

but exclusive of classified document receipts 

and destruction certificates and documents 

relating to Top Secret material. 


SE^J^T 




3 


(CONTINUED - OVER) 


2 





Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
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Top Secret Accounting and Control Files 
Registers maintained at control points to 
indicate accountability over Top Secret 
documents, reflecting the receipt, dispatch, 
or destruction of the documents. 

Forms accompanying documents to ensure 
continuing control, showing names of 
persons handling the documents, intra- 
office routing, and comparable data. 

Access Request Files 

Requests and authorizations for individuals 
to have access to classified files. 

Classified Document Container Security Files 
Forms or lists used to record safe and padlock DESTROY when superseded 
combinations, names of individuals knowing by a new form or list, or 

combinations, and comparable data used to upon turn-in of containers, 

control access into classified document 
containers . 

Classified Documents Administrative 
Correspondence Files 

Correspondence files pertaining to the DESTROY when 2 years old. 

administration of security classification, 
control and accounting for classified 
documents. 

Personal Security Clearance Status Files 

Lists or rosters showing the current security DESTROY when superseded or 
clearance status of Individuals obsolete. 


DESTROY 5 years after 
documents shown on forms 
are downgraded, transferred, 
or destroyed. 

DESTROY when related document 
is downgraded, transferred, 
or destroyed. 


DESTROY 2 years after 
authorization expires. 
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Classified or Classifiable Information 
Nondisclosure Agreements 

Copies of nondisclosure agreements, such DESTROY when 50 years old. 

as SF 189, Classified Information Non- 
disclosure Agreement, signed by employees 
with access to information which is 
classified or classifiable under standards 
put forth by Executive Order 12356. These 
forms should be maintained separately from 
personnel security clearance files 

Key Accountability Listings or Logs DESTROY 3 years after 

turn-in of key. 


Research and Development (R&D) Records 

Permanent records have been incorporated 
into Bureau files as a matter of policy; 
however, both permanent and temporary 
categories are set forth for guidance 
and information: 


R&D Program Files 

Program documents, schedules, and PERMANENT . Transfer to NARA 

correspondence maintained by offices when 50 years old. 

responsible for execution, review, and 

analysis of agency research and development 

programs, and relating to the general 

planning and supervision of the programs 

R&D Technical Committee and Board Files 

Agendas, directives, minutes of meetings 
and reports covering general operations 
of the committee or board, and papers 
relating to the establishment, revision, 
or termination of individual projects. 


PERMANENT . Transfer to NARA 
when 50 years old. 
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Official file of the committee 
or board maintained by the Secretary, 
Chairman, or other designee. 

Copies of committee or board files 
distributed to members. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when superseded or 
obsolete or upon termination 
of membership, whichever is 
earlier . 


R&D Project Case Files 


Records maintained at the laboratory PERMANENT . Transfer to NARA 

or comparable level, reflecting a when 50 years old. 

complete history of each project from 

initiation through research, development, 

design, and testing, to completion. They 

include procurement files, consisting of 

a copy of each contract or agreement for 

research services with related modifications, 

changes, or addenda; project authorization 

documents; project cards; technical 

characteristics; test and trial results; 

drawings, specifications, and photographs 

considered to be essential to document design, 

modifications, and engineering development; 

technical and progress reports; notice of 

completion or cancellation; reference to the 

location of prototype models, films, or other 

items too bulky for inclusion in these files; 

and correspondence influencing the course of 

action taken on a project. 

R&D Source Data Files 


Punch cards, electronic tape, or 
comparable media used to collect and 
assemble data of a preliminary or 
intermediate character generated from 
such processes as experiments or 


DISPOSE of when determined by 
competent agency research 
personnel that the files have 
served all research purposes. 
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observations of a routine, repetitive 
nature, and used for reference in 
arriving at determinations in the 
conduct of research projects. 

R&D Laboratory Notebooks Files 

Notebooks containing technical and 
scientific data accumulating from the 
conduct of research and development: 

Notebooks containing data determined 
by competent scientific or technical 
personnel either to be duplicated in 
technical reports or elsewhere in 
project case files, or to be of such 
a routine or fragmentary nature that 
their retention would not aid 
significantly to the project file. 

Other notebooks. 


R&D Technical Report Files 

Official file copy of each technical 
report or unpublished manuscript of 
report prepared in connection with a 
project, article reprints, terminal 
narratives, statistical and graphic 
compilations, summar izations, and 
analyses. 

R&D Project Control Files 

Copies of documents contained in 

project case files, preliminary 

sketches, drawings, specifications, 

and photographs determined by competent 

scientific and technical personnel not 

to be of sufficient value for incorporation 


DESTROY 6 months after 
completion or termination of 
the related project or 
projects. 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT. Transfer to NARA 
when 50 years old. 


DESTROY upon completion or 
cancellation of project, or 
earlier, as they serve their 
purpose. 


T 
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into project case files, and correspondence 
concerning such administrative matters as 
travel, conferences, consultations, and 
transmittal of documents. 

RSD General Correspondence Files 

Correspondence of General Administrative DESTROY when 2 years old. 

or housekeeping nature (exclusive of papers 
containing scientific or technical data) . 

R&D Summary Progress Reports Files 

Reports submitted by laboratories or 
other project offices to show the 
initiation and degree of completion of 
projects, and consolidated reports 
prepared therefrom: 

Copies of reports retained by 
reporting offices. 


Feeder reports used for compi- 
lation of consolidated reports 
(excluding reports described 
below) . 

Consolidated reports, consisting 
of an official file copy of each 
consolidated report and any feeder 
reports used for preparation 
thereof containing technical or 
scientific data not fully documented 
in the consolidated reports. 

R&D Technical Reference Files 


DESTROY 1 year after 
completion or cancellation 
of related projects. 

DESTROY upon submission of 
consolidated report. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Copies of technical reports, specifi- 
cations, drawings, and other technical 
and scientific data received from 
government agencies, commercial 
concern, or other sources, used as a 



DESTROY when superseded or 
obsolete. 
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reference source in the performance 
of the research and development 
function, but exclusive of official 
file copies of these documents. 

Emergency Planning Records 

Emergency Planning Case Files 

Case files accumulated by offices 
responsible for the preparation and 
issuance of plans and directives, 
consisting of a copy of each plan 
or directive issued, with related 
papers: 

One record copy of each plan or 
directive issued, if not included 
in the agency's permanent set of 
master directives files. 


Case file copy of plan or directive 
if agency record copy is maintained 
in a master directives file and all 
related background materials. 

Emergency Directives Reference Files 

Copies of directives and plans issued by 
the agency (other than described above) , 
as well as those issued by FEMA, other 
Federal agencies. State and local 
governments, and the private sector. 

Emergency Planning Reports 

Agency reports of operations tests, 
consisting of consolidated or compre- 
hensive reports reflecting agency-wide 
results of tests conducted under 
emergency plans. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when superseded or 
obsolete. 


DESTROY 3 years after issuance 
of a new plan or directive. 


PERMANENT- . Transfer to NARA 
when 50 years old. 



9 


(CONTINUED - OVER) 


Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Emergency Operations Tests Files 

Files accumulating from tests conducted DESTROY when 3 years old 

under agency emergency plans, such as 

instructions to members participating in 

test, staffing assignments, messages, 

tests of communications and facilities, 

and reports (excluding consolidated and 

comprehensive reports) . 

Emergency Planning Administrative 
Correspondence Files 

Remaining correspondence files relating to DESTROY when 2 years old 
administration and operation of the 
emergency planning program. 
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OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS 
Uniform Crime Reporting (UCR) Section 
Record Set of UCR Publications ' 

PERMANENT . Transfer to NARA 
when 30 years old. Issues of 
"Crime In the United States," 
1930-1952 have been processed 
for transfer. 


"Crime in the United States" 

"UCR Handbook" 

"Assaults on Federal Officers" 
"Bomb Summary" 

"Law Enforcement Officers Killed" 
"Manual of Police Records" 

UCR "Newsletter" 


Automated Records 


Return A File PERMANENT. Transfer magnetic 

Supplement to Return A Report File tapes to NARA when 2 years 

Supplementary Homicide Report File old. 

The Law Enforcement Employees Report File 
Age, Sex, Race and Ethnic Origin File 
Arson File 
User Guides 


Updated tapes resulting from revision 
in master tapes 

Related Work Papers 
Manuscripts 

"Crime in the United States" 


UCR "Handbook" 

"Manual of Police Records" 


PERMANENT . Transfer to NARA 
after verification process is 
completed. 


DESTROY 5 years after 
publication of annual. 

DESTROY after subsequent 
edition is printed. 
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"Assaults on Federal Officers" 
"Bomb Summary" 

"Law Enforcement Officers Killed" 
Source Documents and Related Records 
Return A Reports 
Return A cumulative reports 
Hard-copy record cards 

Microfilmed record cards 


DESTROY camera-ready copy 
after publication is 
printed. 


DESTROY after 18 months. 

DESTROY after 30 months after 
microfilm has been verified 
for completeness and accuracy. 

DESTROY after 50 years or 
when administrative needs 
have expired, whichever is 
earlier. 


Supplementary Homicide Reports (SHR) 

Hard-copy reports DESTROY after 18 months. 


Supplement to Return A Report 
Cumulative hard-copy reports 
Hard-copy record cards 

Microfilmed record cards 


DESTROY after 18 months. 

DESTROY after 30 months after 
microfilm has been verified 
for completeness and accuracy. 

DESTROY after 50 years or when 
administrative needs have 
expired, whichever is earlier. 
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The Law Enforcement Employees Report 

Cumulative hard-copy reports DESTROY after 2 years. 


"Assaults on Federal Officers" 
publication source documents 


DESTROY upon distribution of 
publication. 


"Bomb Summary" publications 
source documents (FD-436) 

"Law Enforcement Officers Killed" 
publication source documents 

Quarterly UCR Reports 
(preliminary release) 

Population source data 


DESTROY when administrative 
purposes have been served. 


DESTROY with exception of 
current and previous years. 

DESTROY after 3 years. 


Cor r espondence 


DESTROY when administrative 
needs have expired. 


Public Affairs Section 


Visitors , callers, tours with the Director. PERMANENT . Transfer to NARA 

when 50 years old. 


Visitors , callers, tours, excluding those 
with the Director 

For areas under maximum security. DESTROY 5 years after final 

entry or 5 years after date 
of document, as appropriate. 


IT 
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For other areas 


DESTROY 2 years after final 
entry or 2 years after date 
of document, as appropriate. 


Interesting Case Summaries 

Brief summaries of investigative 
cases which have significant interest. 


PERMANENT . Transfer to NARA 
when 10 years old. 


Office Logs and Appointment Books of the 
Director, 1941-197^ 


PERMANENT . Transfer to NARA 
when 50 years old. 


Monographs prepared by the Research Section PERMANENT . Transfer to NARA 

which include topics such as labor when 50 years old. 

racketeering and Socialist Workers Party. 

Informational Services 


Record set of speeches, addresses, and PERMANENT . Transfer textual 

comments by senior FBI personnel, and audiovisual records to 

including the Director. Remarks made NARA when 30 years old. 

at formal ceremonies and during 

interviews by heads of agencies or their 

senior assistants concerning the programs 

of the agency. The speeches and addresses 

may be presented to executives from other 

Federal agencies, representatives of State 

and local governments, or private groups, 

such as college and university students, 

business associations, and cultural news 

media commentators. The format may be 

paper, audio or video tape or motion 

picture film. 
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Record set of news releases . One copy of PERMANENT . Transfer textual 

each prepared statement or announcement and audiovisual records to 

issued for distribution to the news media. NARA when 30 years old. 

News releases announce changes in policy, 
adoption of programs, and changes in senior 
personnel. The format may be paper, film, 
and video or sound recordings. 


Nontextual materials , including audio and PERMANENT . Transfer to NARA 

video tapes maintained by the Media Services when 30 years old. 

Unit. 


Press Service Files 

Press service teletype news and similar DESTROY when 3 months old. 

materials. 


Publications 

Record set of the FBI Annual Report and PERMANENT . Transfer to NARA 

Law Enforcement Bulletin. when 30 years old. 


Scripts 


Scripts for the FBI television series, 
and related papers. 


DISPOSAL NOT AUTHORIZED. 
NARA appraisal pending. 


Indexes and Check Lists 

Bibliographies, check lists, and indexes DESTROY when superseded 

of agency publications and releases. or obsolete. 
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Information Request Files 

Routine requests for information and copies Hard copy; DESTROY 3 months 
of replies thereto, involving no after transmittal or reply, 

administrative action, no policy decisions, 

and special compilations or research, and Automated; Proposed 

requests for and transmittals of publications, retention period of 6 months 
photographs, and other informational pending with NARA. 

literature. 


Acknowledgement and transmittals of DESTROY 3 months after , 

inquiries and requests that have been acknowledgement or referral, 

referred elsewhere for reply. 


Anonymous letters, letters of commendation, DESTROY when 3 months old. 

complaint, criticism and suggestion, and 

replies thereto, excluding those on the 

basis of which investigations were made or 

administrative action taken and those 

incorporated into individual personnel, 

investigative, or general files. 


Routine Correspondence Handled by 
Preprinted Form. 


Informational services project case 
files maintained in formally desig- 
nated informational offices. 


DESTROY original 
correspondence after 90 days. 

DESTROY 3x5 index cards after 
1 year. 

DESTROY 1 year after close of 
file or 1 year after 
completion of project. 


Automated System 
Bureau Mailing List 


DESTROY/DELETE when adminis- 
trative needs have expired. 
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IDENTIFICATION DIVISION 


Automated Systems 

Automated Identification Division System 
(AIDS II) 

Minutiae Master Pile 
User-Fee System 


Computerized Criminal History (CCH) File 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by 
NARA is required. 


PERMANENT . Transfer all 
except court-ordered 
deletions to history file 
and offer to NARA when 30 
years old. 


For the information of the Identification Division, 
Classification 32 - Identification (Fingerprint Matters) was appraised 
by NARA and 500 sample cases; cases 1-10, 16171 - 16181, and 32343 - 
32353; and sections 1 and 2 of the "0" (general) file were declared 
PERMANENT for transfer to the National Archives after 50 years. The 
remaining cases are disposable when 30 years old. 
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TRAINING DIVISION 


New Agents Training Classbooks Review annually and destroy 

obsolete documents. 
Coordinate final destruction 
with Personnel Records to 
eliminate Special Agents 
Trainees listings from 
individual OPFs. 


Hostage Rescue Team (HRT) 
candidates selection file 


National Center for the 
Analysis of Violent Crime (NCAVC) 


Nontextual Records 
Material maintained by the 
Bureau Library at the Academy 
as Hoover era memorabilia 


Review annually and destroy 
obsolete documents. 

Coordinate final destruction 
with Personnel Records to 
eliminate HRT candidates 
listings from individual OPFs. 


DISPOSAL NOT AUTHORIZED . 
Disposition schedule pending 
with NARA. 


DISPOSAL NOT AUTHORIZED . 
Offer to NARA when 50 years 
old for final disposition 
determination. 


Automated Files 


ACE; Academy Services File DESTROY when administrative 

PTS; Police Training Schools File needs have expired. 

QSIS; Quantico Student Information System 
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Audiovisual Records 
Audiovisual materials 
maintained by the Training 
Division (In order to clarify this 
record series, descriptive data from 
General Records Schedule #21 is being 
furnished directly to the Training 
Division. ) 

Management Aptitude Program (MAP) Records 
MAP reports and workpapers. 


DISPOSAL NOT AUTHORIZED . 
Offer to NARA when 30 years 
old for final disposition 
determination. 


DISPOSAL NOT AUTHORIZED . 
Evaluation by NARA is 
required. 


Security and Protective Services Program Records 


Security Policy Files 

Manuals, directives, plans, reports and 
correspondence reflecting policies and 
procedures developed in the adminis- 
tration and direction of facilities 
security and protective services 

Security and Protective Services 
Administrative Correspondence Files 

Correspondence files relating to 
administration and operation of the 
facilities security and protective 
services programs (other than above) 

Survey and Inspection Files 
(Government-owned facilities) 

Reports of surveys and inspections of 
Government-owned facilities conducted 
to ensure adequacy of protective and 
preventive measures taken against 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when 2 years old. 


DESTROY when 3 years old, 
or upon discontinuance of 
facility, whichever is sooner. 
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hazards of fire, explosion, and 
accidents, and to safeguard 
information and facilities against 
sabotage and unauthorized entry. 

Property Pass Files 


Property Pass files, authorizing 
removal of property or materials 

Guard Assignment Files 

Files relating to guard assignments 
and strength 

Ledger records 


Requests, analyses, reports, 
change notices, and other papers 
relating to post assignments and 
strength requirements. 

Personal Property Accountability Files 

Files relating to accountability for 
personal property lost or stolen 

Ledger files 


Reports, loss statements, receipts 
and other papers relating to lost 
and found articles 

Key Accountability Files 

Files relating to accountability 
for keys issued 

For areas under maximum security 


DESTROY 3 months after 
expiration or revocation. 


DESTROY 3 years after final 
entry. 

DESTROY when 2 years old. 


DESTROY 3 years after final 
entry. 

DESTROY when 1 year old. 


DESTROY 3 years after turn-in 
of key. 
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For other areas 


DESTROY 6 months after turn- 
in of key. 


Visitor Control Files 


Registers or logs used to record 
names of outside contractors, service 
personnel, visitors, employees admitted 
to areas, and reports on automobiles 
and passengers. 

For areas under maximum security 


For other areas 


Facilities Checks Files 


Files relating to periodic guard 
force facility checks 

Data sheets, door slip summaries, 
check sheets, and guard reports 
on security violations 
Reports of routine after-hours 
security checks which either do 
not reflect security violations, 
or for which the information 
contained therein is documented 
in other files. 


DESTROY 5 years after final 
entry or 5 years after date 
of documents, as appropriate 

DESTROY 2 years after final 
entry or 2 years after date 
of documents, as appropriate 


DESTROY when 1 year old. 


DESTROY when 1 month old. 


Guard Service Control Files 


Control center key or code records, DESTROY when superseded or 

emergency call cards, and building obsolete, 

record and employee identification 
cards. 
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Round reports, service reports on 
interruptions and tests, and punch 
clock dial sheets 

Automatic machine patrol charts and 
registers of patrol and alarm services. 

Arms distribution sheets, charge 
records, and receipts 


DESTROY when 1 year old. 

DESTROY when 1 year old. 

DESTROY 3 months after return 
of arms. 


Logs and Registers 

Guard logs and registers not covered 
elsewhere in this directive. 

Central guard office master logs 


Individual guard post logs of 
occurrences entered in master 
logs. 


DESTROY 2 year after final 
entry. 

DESTROY 1 year after final 
entry. 
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ADMINISTRATIVE SERVICES DIVISION 


Equal Employment Opportunity (EEO) Records . 

Offical Discrimination Complaint 
Case Files. 


Orginating agency's file containing DESTROY 4 years after 

complaints with related correspondence, resolution of cases. 

reports, exhibits, withdrawal notices, 

copies of decisions, records of hearing 

and meetings, and other records as 

described in 29 CFR 1613.222. Cases 

resolved within the agency, by EEOC, 

or by a U.S. Court. 


Copies of Complaint Cases Files . 

Duplicate case files or documents 
pertaining to case files retained 
in Official File Discrimination 
Complaint Case Files. 

Background Files . 

Background records not filed in 
the Offical Discrimination Complaint 
Case Files. 

Compliance Records . 

Compliance Review Files . 

Reviews, background papers 
and correspondence relating 
to contractor employment 
practices. 



DESTROY 1 year after 
resolution of case. 


DESTROY 2 years after final 
resolution of case. 


DESTROY when 7 years old. 


23 


(CONTINUED - OVER) 


Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


EEO Compliance Reports. 

Employment Statistics Files . 

Employment statistics relating 
to race and sex. 

EEO General Files. 


General correspondence and 
copies of regulations with 
related records pertaining 
to the Civil Rights Act of 1964, 
the EEO Act of 1972, and any 
pertinent later legislation; 
and agency EEO Committee meeting 
records including minutes and reports. 


DESTROY when 3 years old. 


DESTROY when 5 years old. 


DESTROY when 3 years old, 
or when superseded or 
obsolete, whichever is 
applicable. 


EEO Affirmative Action Plans (AAP) . 

Agency copy of consolidated 
AAP (s) . 

Agency feeder plan to 
consolidated AAP(s) 


Report of on-site reviews 
of Affirmative Action Programs. 

Agency copy of annual 
report of Affirmative 
Action accomplishments. 


DESTROY 5 years from date 
of plan. 

DESTROY 5 years from date 
of feeder plan or when 
administrative purposes 
have been served, whichever 
is sooner. 

DESTROY 5 years from date 
of report. 

DESTROY 5 years from date 
of report. 
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Budget Records Maintained Outside of FBI Central Records System 

Budget related records maintained outside of the FBr& central records system span the 
period 1939 to the present and comprise approximately 300 feet of materiaL In the files 
accumulated between 1939 and 1979, records relating to budget formulation are 
intermixed with documents pertaining to budget execution, reflecting the fact that until 
1979 both budget preparation and execution were performed by a single organizational 
unit of the Bureau. In 1979, however, a Budget Formulation and Presentation Unit was 
established to handle budget formulation while budget execution was left to an 
Accounting and Budget Analysis Unit; each unit maintains files documenting the 
execution of its mission and, therefore, records relating to budget formulation and 
budget execution are no longer intermixed. Files accumulated between 1939 and 1972 
are in inactive storage in a basement storeroom adjacent to the Director's garage. These 
records are arranged chronologically by year and thereunder by subject. More recent 
records are maintained in offices of Budget and Accounting Section and its component 
units. Current files are maintained in three-year blocks, which are arranged 
alphabetically by subject and thereunder chronologically by year. 

Records relating to budget preparation document the initial formulation of the FBI's 
budget and the revisions it undergoes in the course of its review by the Department of 
Justice, the Office of Management and Budget and finally, the Congress. Included are 
such materials as memorandums prepared by component units of the FBI outlining their 
programs and needs for the coming budget year; memorandums that document high level 
decisions made within the Bureau concerning budget questions; and records accumulated 
in connection with 0MB and Congressional hearings, such as copies of bills and 
com mittee prints, internal FBI memos concerning the status of the FBI appropriation bill, 
and, most important, copies of printed and near print submissions of a formal nature 
containing FBI budget requests and related narrative explanations and justifications. 
Since 1979, the Budget Formulation and Presentation Unit has used the files plan 
enclosed as Attachment 1 — most of its records are filed under "Congressional Affairs and 
Estimates," "Office of Management and Budget," and "Spring Planning Estimates." 

Records relating to budget execution are a mass of fiscal accounting type documents, 
such as ledgers, vouchers, apportionment and reapportionment schedules, reports on the 
status of obligations, reconciliations, and similar materials, which document the 
allocation and disbursement of appropriated funds. 

Staff of the Budget Formulation and Presentation Unit and the Accounting and Budget 
Analysis Unit insist that all of the 300 feet of records they control are copies and that 
the original documents can be found in the Central Records System. Examination of 
records maintained in current files areas tends to confirm this contention, as most of 
these documents are photocopies. However, the older materials stored in the basement 
of the Hoover Building contained a high proportion of original material, including 
documents and exhibits prepared for Director Hoover in connection with his appearances 
before Congressional committees and memorandums from component units of the FBI 
prepared at the start of the budget cycle. It is difficult to state with certainty whether 
or not copies of any or all of these older materials can be found in the Central Records 
System. However, an examination of samples of those 66 and 62 case files that most 
closely relate to budget matters (62-40772, House Appropriations Committee; 62-18217, 
Bureau of the Budget/0 MB; 66-18000, FBI Budget and Accounting Procedures, and two 66 
files on Appropriations), suggests that the older budget records in inactive storage do 
contain unique documents. 


Regardless of the question of duplication in the central records system, there is no 







reason why records relating to budget execution need to be retained permanently. These 
records are next to impossible to use for secondary research purposes, and, more 
important, sufficient data on how agences spend funds is available in budget formulation 
records. For these reasons, all agency budget execution records are scheduled for 
disposal in General Records Schedules 3 and 6. FBI fiscal accounting records do not 
differ significantly from the records of other agencies and, therefore, the relevant items 
of the GRS should govern their disposition. The disposition instructions contained in the 
GRS should apply to budget execution records maintained Outside of the FBI's Central 
Records System and also to those segments of classification 66 that pertain solely to 
budget execution (Le., 66-18147, Reconciliation of General Ledgers). 

On the other hand, budget formulation records maintained outside of the Central Records 
System should be retained permanently. First, as noted above, there is not complete 
duplication between these records, particularly those predating 1973, and the appropriate 
62 and 66 case files of the Central Records System. Second, budget preparation records 
outside of the Central Records System are more conveniently arranged for reference 
purposes so that many, if not most, researchers interested in FBI budget matters should 
be able to locate the information they need in these files and will not have to plow 
through the fragmented 62 and 66 case files that pertain to budget formulation. This 
would be particularly true of researchers interested in how much money the FBI 
requested for specific programs in a given year or time period and the justificacions they 
used — researchers interested in the dynamics of the budget process, such as the Bureau's 
relationship with ONB and congressional committees, will find interesting material in 
these records, but they definitely will need to consult the relevant 62 and 66 Hies. 

As noted at the outset, in records accumulated before 1979, budget formulation records 
are intermixed with fiscal accounting-type documents. The FBI should cull out these 
disposable materials before permanent budget preparation records are transferred to the 
National Archives. This would eliminate material of no value and would significantly 
decrease the volume — about half of the pre-1979 files consist of disposable records 
relating to budget execution. 

Draft Disposition Instructions 

Budget formulation files: PERMANENT. Cut off files every 3 years. Offer records to 

NARS in 3-year blocks JCT years after cut off. 

Budget execution files: TEMPORARY. Dispose of in accordance with relevant items of 
General Records Schedules 5 and 6. 

Note 1; Records predating 1979 contain a mixture of permanent and temporary 

records. FBI will apply the above disposition standards before offering permanent 

records to N A RS. 

Note 2: Records predating 1973 are arranged chronologically by fiscal year. Permanent 
"budget formulation records predating 1973 should be offered to NARS when.3<f years old. 


ATTACHMENT 1 


Budget Accounting System and Architecture 
Bureau wide Information Program 
Congressional Affairs and Estimates 




Appropriation Bills 
Authorization Bills 
Call and Instructions 


1 
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Congressional Record Reports 
DOJ Matters - Misc. 

Direct Agent Work-year (DAW Y) Reports 

EEO Matters 

FBI Financial Plan/Status 

FBI Financial Profile 

Federal Productivity Program 

Field Office Support Personnel Allocation 

Internal Budget Process 


Justice Management Division 


M anage ment-By-Objectives (M B 0) Progra m 
Miscellaneous Matter - General 
National Foreign Intelligence Program (NFIP) 
Office of Management and Budget 


Program Evaluation and Studies 

Feorganization 

Reprogram mings 

Resource Management and Allocation 
SAC Letters and Memos 
Spring Planning Estimates 



Citations and Statutory 
Authority 

External Submissions 
House Appropriations Matters 
House Authorization Matters 
House Judiciary Matters 
House Perm.Intell. Matters 
Misc. Info. (Calendar Year 
1981) 

Senate Appropriations Matters 
Senate Authorization Matters 
Senate Judicary Matters 
Senate Select Intell. Matters 


Analyses and Recommendations 
Decisions and Approvals 
Instructions 
Submissions 

Analyses and Hearings 
Sub missions 


Allowance (Marks) and Appeals 
Call and Instructions 
Exhibits 

External Submissions 

Galleys 

Hearings 

Misc. Correspondence 
M.O.D.E. Matters 
Press Conference 


Call and Instructions 
Analysis and Recommendation 
Hearing and Appeals 
External Submissions 
Misc. Correspondence 
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Supplemental Appropriations 
Undercover operations Matter 
Weekly Attorney General Report 


Retention Plan for the Records of the 
Federal Bureau of Investigation, 
November 9, 1981, Appendix A, A.ppraisal 
of FBI Records . 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Budget Records 

Unclassified budget formulation records 
documenting the development of the 
Bureau's budget and its revision by the 
Department of Justice, the Office of 
Management and Budget, and the Congress. 

Budget Policy Files 

Correspondence or subject files in 
formally organized budget offices 
documenting agency policy and procedures 
governing budget administration, and 
reflecting policy decisions affecting 
expenditures for agency programs. 

Budget Estimates and Justification Files 

Budget estimates and justifications 
prepared or consolidated in formally 
organized budget offices at the bureau 
(or equivalent) or higher organizational 
level. Included are appropriation 
language sheets, narrative statements, 
and related schedules and data. 

Budget Correspondence Files 

Correspondence files in formally 
organized budget offices pertaining 
to routine administration, internal 
procedures, and other matters not 
covered by above authorities. 

Budget Background Records 

Working papers, cost statements, and 
rough data accumulated in the 
preparation of annual budget estimates, 
including duplicates of the PERMANENT 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT. Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when 2 years old. 


DESTROY 1 year after the close 
of the fiscal year covered by 
the budget. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


budget estimates, and originating 
offices' copies of reports submitted 
to the formal budget office. 

Budget Reports Files 


Periodic reports on the status of 
appropriation accounts and 
appor t ionment 

Annual report (end of fiscal year) . DESTROY when 5 years old. 

All other reports. DESTROY 3 years after the 

end of the fiscal year. 


Budget Apportionment Files 

Apportionment and reapportionment 
schedules, proposing quarterly 
obligations under each authorized 
appropriation. 

Accountable Officers' Files 

Original or ribbon copy of accountable 
officers' accounts maintained in the agency 
for site audit by GAO auditors, consisting 
of statements of transactions, statements of 
accountability, collection schedules, 
collection vouchers, disbursement 
schedules, disbursement vouchers, and 
all other schedules and vouchers or 
documents used as schedules or 
vouchers, exclusive of freight records 
and payroll records. 

Accounts and supporting documents Disposition not authorized, 

pertaining to American Indians 



DESTROY 6 years, 3 months, 
after period covered by 
account. 


DESTROY 2 years after the 
close of the fiscal year. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


All other records described 
with the original accountable 
officers' accounts. 


DESTROY 6 years, 3 months, 
after period covered by 
account. 


Memorandum or extra copies of accountable DESTROY 3 years after the 

officers' returns, including statements of period of the account, 

transactions and accountability, all 
supporting vouchers, schedules, and 
related papers not covered above. 

GAO Exceptions Files 

General Accounting Office notices of 
exceptions, such as Standard Form 1100, 
formal or informal, and related 
correspondence . 


DESTROY 1 year after 
exception has been reported 
as cleared by GAO. 


Certificates Settlement Files 


Copies of certificates and settlement of 
accounts of accountable officers, 
statements of differences, and related 
records. 

Certificates covering closed account 
settlements, supplemental settlements, 
and final balance settlements. 

Certificates covering period 
settlements . 


General Fund Files 


Records relating to availability, 
collection, custody and deposit of funds, 
including appropriation warrants and 
certificates of deposit. 


DESTROY 2 years after date 
of settlement. 


DESTROY when subsequent 
certificate of settlement 
is received. 


DESTROY when 3 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Accounting Administrative Files 

Correspondence, reports and data relating 
to voucher preparation, administrative 
audit, and other accounting and disbursing 
operations. 

Files used for workload and personnel 
management purposes. 

All other files. 

Federal Personnel Surety Bond Files 

Official copies of the bond and attached 
powers of attorney. 

Bonds purchased before 1/1/56. 


Bonds purchased after 12/31/55. 


Other bond files, including other 
copies of bonds and related papers. 


Gasoline Sales Tickets 


Hard copies of sales tickets filed 
in support of paid vouchers for credit 
card purchases of gasoline. 

Telephone Toll Tickets 

Originals and copies of toll tickets filed 
in support of telephone toll call payments. 


DESTROY 

when 

2 

years 

old 

DESTROY 

when 

3 

years 

old 


DESTROY 15 years after bond 
becomes inactive. 

DESTROY 15 years after the 
end of the bond premium 
period. 

DESTROY when bond becomes 
inactive or after the end of 
the bond premium period. 


DESTROY after GAO audit or 
when 3 years old, whichever 
is sooner. 


DESTROY after GAO audit or 
when 3 years old, whichever 
is sooner. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Telegrams 

Originals and copies of telegrams filed in DESTROY after GAO audit or 
support of telegraph bills. when 3 years old, whichever 

is sooner. 


Automated Files Related to Financing 


Performance Appraisal Merit Pay File (PAMPS) DESTROY/DELETE when 
Payroll File (PAY) administrative needs have 

Electronic Reservations and Ticketing expired. 

System Purchase Order File (ERTS) 

Accounting Voucher Files (13) (VOU) 

Auto Inventory File (AUTO) 

Federal Procurement Data File (FPDS) 

Program Index File (IND) 

Cost Accounting System File (CAS) 

(Includes TURK; Time Utilization 
Record Keeping data) 

Property Accounting System File (PAS) 


Automated Payroll System 

Master payroll and accounting records 

Federal Tax Files 

Auxiliary files pertinent to main 
payroll functions 


TURK 


DESTROY after 3 years. 

DESTROY after 4 years. 

DESTROY after 3 pay periods 
to 3 years, depending on 
support files need for any 
retroactive or audit 
purposes. 


Bi-weekly magnetic tape 
Hard-copy records 
Cost-Reports ledgers and forms 




DELETE after 3 years. 
DESTROY after 3 years. 
DESTROY after 3 years. 


33 


(CONTINUED - OVER) 




Memorandum from R. W. Scherrer to Mr. McCreight 
Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Machine records 
Detail cards 
Summary cards 
Tabulations 
PERSONNEL SECTION 


Employee Performance File System Records 
Non-SES Appointees 


Appraisals of unacceptable performance, 
where a notice of proposed demotion or 
removal is issued but not effected, and 
all related documents. 


Performance records superseded through 
an administrative, judicial, or quasi- 
judicial procedure. 

Performance-related records pertaining 
to a former employee. 


All other summary performance appraisals 
records, including performance 
appraisals and job elements and 
standards upon which they are based. 

Supporting documents. 


DESTROY when 6 months old. 
DESTROY when 6 months old. 
DESTROY when 1 year old. 


DESTROY after the employee 
completes 1 year of acceptable 
performance from the date of 
the written advance notice of 
proposed removal or reduction 
in grade notice. 

DESTROY upon supersession. 


DESTROY when 3 years old or 
when no longer needed, 
whichever is sooner. 

DESTROY 3 years after date of 
appraisal. 


DESTROY 3 years after date of 
appraisal or when no longer 
needed, whichever is sooner. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


SES-Appointees 

Performance records superseded 
through an administrative, judicial, 
or quasi- judicial procedure. 

Performance-related records 
pertaining to a former SES 
appointee . 

All other performance appraisals, 
along with job elements and 
standards (job expectations) upon 
which they are based. 

Supporting documents. 


Presidential appointees. 
Merit Promotion Case Files 


Records relating to the promotion of an 
individual that document qualification 
standards, evaluation methods, selection 
procedures, and evaluations of 
candidates, excluding any records that 
duplicate information in the promotion 
plan, in the Official Personnel Folders, 
or in other personnel records. 


DESTROY upon supersession. 


Disposition pending. 


DESTROY 5 years after date of 
appraisal, exclusive of any 
interim service as a 
Presidential appointee. 

DESTROY 5 years after date of 
appraisal or when no longer 
needed, whichever is sooner. 

Disposition pending 


DESTROY 2 years after the 
personnel action or after 
the action has been audited 
by 0PM, whichever is sooner. 


Grievance, Disciplinary and Adverse 
Action Files 


Correspondence and memoranda relating 
to the FBI’s review of grievances and 
adverse actions (removal, suspension) . 

If an appeal is taken to the MSPB, the . 

SE^M 13 ; 


DESTROY 5 years after case i 
resolved. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of PBIHQ and Field Office Records 


file will include affidavits, 
interrogatories and answers thereto, 
briefs, and copies of MSPB decisions. 


Personnel Counseling Records 

Memoranda describing sessions in which 
FBI officials counseled individual 
employees regarding their work 
performance and personal problems. 

Records created in planning, 
coordinating, and directing counseling 
programs. 


DESTROY 3 years after 
termination of counseling. 


DESTROY when superseded or 
obsolete. 


Standards of Conduct Piles 


Correspondence, memoranda, and other 
records relating to codes of ethics 
and standards of conduct. 

Conflict of Interest Disclosure Reports 

Standard Form 278, Executive Personnel 
Financial Disclosure Report, containing 
financial information on the following: 
income and interests in property; 
purchases, sales, and exchanges; gifts 
and reimbursements; and liabilities. 
Reports are filed annually by persons 
who are GS 16 and above. 

Labor Management Relations Record 

Correspondence, forms, and background 
papers related to labor arbitration 
cases, filed in 197 classification. 


DESTROY when obsolete or 
superseded. 


DESTROY when 6 years old. 


Disposition determined by 
authorities established for 
197 classification. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Rei Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Individual Employee Health Case File 

Forms, correspondence and other records 
relating to an employee's medical 
history, occupational injuries or 
diseases, physical examinations, and 
all treatment received in the Health 
Unit, excluding pre-appointment 
physical examinations and disability 
retirement and fitness for duty 
examinations which are filed in the 
Official Personnel Folder (OPF) . 

Personal Injury Files 

Forms, reports, correspondence and 
related medical and investigatory 
records relating to on-the-job injuries, 
whether or not a claim for compensation 
was made, excluding copies filed in the 
OPF and copies submitted to the 
Department of Labor. 

Tabulation of Work-Related Injuries 

Tabulations provide the name of the 
employee and the date on which he/she 
was furnished with a Bureau of Employee 
Compensation form. In some cases, the 
entry specifies the injury. 

Alcoholism Program Participant Files 

Correspondence and memoranda documenting 
the referral of employees to the 
alcoholism program, the results of any 
counseling that may have occurred, and 
recommendations for and results of 
treatment. 


DESTROY in accordance with 
disposition of OPF. 
(Disposition currently 
suspended for government-wide 
review by NARA) 


DESTROY when 5 years old. 


DESTROY when 5 years old. 


DESTROY when 3 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Selective Service and Reserve Matter Index 


Alphabetical listing for employees to show DESTROY when no longer 
military service or reserve status. applicable or upon separation 

from service, whichever is 
earlier. 

Employee Housing Requests 

Forms requesting agency assistance in DESTROY when 1 year old. 

housing matters, such as rental or 

purchase. 


Blood Donation Records 


Donation Cards identify the employee 
donor and dates on which he/she donated 
blood. Request Cards identify individual 
requiring blood donation and his/her 
relationship with an FBI employee. 

Automated Files Related to Personnel 


Personnel Information Network System (PINS) 
Personnel Automated Network System (PANS) 
Personnel Statistics System (STAT) 

Aviation Skills Pile (PILOT) 

Agent Answer Sheet File (AAS) 

Career Development Program (CDP) 

Quantico Training Facilities File (QTF) 


DESTROY when no longer 
applicable. 


DESTROY/DELETE when 
administrative needs have 
expired. 


Security Access Control System (SACS) 
Automated files 


DESTROY when 1 year old or 
when administrative needs 
have expired, whichever is 
later . 
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Memocandum from R. W. Sober rer to Mr. McCrelght 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Hard copy computer listings 


Cards containing badge information on 
other government personnel, 
contractors, vendors, etc. 

Duplicate badges maintained on 
individuals who are granted 
permanent access. 


DESTROY when 6 months old or 
when administrative needs 
have expired, whichever is 
later, 

DESTROY when administrative 
needs have expired. 


DESTROY when access is no 
longer required or upon 
separation or transfer. 


Facilities Security and Protective Services Records 
Security Policy File 


Manuals, directives, plans, reports, and 
correspondence reflecting policies and 
procedures developed in the administration 
and direction of security and protective 
services programs relating to facilities 
security and protection. 

Security and Protective Services 
Administrative Correspondence Files 

Correspondence files relating to 
administration and operation of the 
facilities security and protective 
programs (other than above) . 

Survey and Inspection Files 
(Government-owned facilities) 

Reports of surveys and inspections of 
Government-owned facilities conducted 
to ensure adequacy of protective and 
preventive measures taken against 



PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY when 2 years old. 


DESTROY when 3 years old. 
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Meinorandum from R. W. Scherrer to Mr. McCreight 
Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of PBIHQ and Field Office Records 


hazards of fire, explosion, and accidents, 
and to safeguard information and facilities 
against sabotage and unauthorized entry. 

Property Pass Files 

Property pass files, authorizing removal 
of property or materials. 

Guard Assignment Files 

Piles relating to guard assignments 
and strength. 

Ledger records 


Requests, analyses, reports, change 
notices, and other papers relating 
to post assignments and strength 
requirements. 

Police Functions Files 


Files relating to exercise of police 
functions. 


Ledger records of arrest, cars 
ticketed, and outside police 
contacts. 


DESTROY 3 months after 
expiration or revocation. 


DESTROY 3 years after final 
entry. 

DESTROY when 2 years old. 


DESTROY 3 years after final 
entry. 


Reports, statements of witnesses, DESTROY when 2 years old. 

warning notices, and other case 
papers relating to arrest, 
commitments, and traffic violations. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Reports on contact of outside 
police with building occupants. 

Personal Property Accountability Files 

Files relating to accountability for 
personal property lost or stolen. 

Ledger files. 


Reports, loss statements, receipts, 
and other papers relating to lost 
and found articles. 

Key Accountability Files 

Files relating to accountability for 
keys issued. 

For areas under maximum security. 


For other areas. 


Visitor Control Files 


Registers or logs used to record names 
of outside contractors, service personnel, 
visitors, employees admitted to areas, 
and reports on automobiles and passengers. 

Records of visitors for the Director. 


Remaining records. 

For areas under maximum security. 



DESTROY when 1 year old. 


DESTROY 3 years after final 
entry. 

DESTROY when 1 year old. 


DESTROY 3 years after turn- 
in of key. 

DESTROY 6 months after turn- 
in of key. 


PERMANENT . Transfer to NARA 
when 50 years old. 


DESTROY 5 years after final 
entry or 5 years after date 
of document, as appropriate. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


For other areas. 


Facilities Checks Files. 


Files relating to periodic guard force 
facility checks. 

Data sheets, door slip summaries, 
check sheets, and guard reports on 
security violations (except those 
incorporated into official case files) . 

Reports of routine after-hours security 
checks which either do not reflect 
security violations, or for which the 
information contained therein is 
documented in other files. 

Guard Service Control Files 


Control center key or code records, 
emergency call cards, and building 
record cards. 

Round reports, service reports on 
interruptions and tests, and 
punch clock dial sheets. 

Automatic machine patrol charts 
and registers of patrol and alarm 
services. 

Arms distribution sheets, charge records, 
and receipts. 

Log and Registers 

Guard logs and registers not covered above. 



DESTROY 2 years after final 
entry or 2 years after date 
of documents, as appropriate. 


DESTROY when 1 year old. 


DESTROY when 1 month old. 


DESTROY when superseded or 
obsolete. 

DESTROY when 1 year old. 


DESTROY when 1 year old. 


DESTROY 3 months after 
return of arms. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Central guard office master logs. 

Individual guard post logs of 
occurrences entered in master logs. 


DESTROY 2 
entry. 

DESTROY 1 
entry. 



years after final 
year after final 
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Memorandum from R. W. Sober rer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


RECORDS MANAGEMENT DIVISION 


Operations Section 

Out-of-Service Payroll Cards 

Cards on employees who were transferred 
or separated on or before 12/31/47. 


Cards on employees who were separated 
or transferred on or after 1/1/48 


Records Section 


Automated Systems 

Automated Records Management System (ARMS) 

Automation of Incoming Mail Serialization 

(AIMS) 

File Automated Control System (FACS) 

Headquarters General Index (HQGI) 

Official Personnel Folder (OFF) 

OPFs covering periods of employment 
terminated prior to 1/1/21. 

OPFs of officials holding the positions 
of Section Chief, Special Agent in 
Charge, Legal Attache, their 
equivalent and superior positions. 


DESTROY 60 years after 
earliest personnel action 
date. 

DESTROY 3 years after 
separation or transfer of 
employee. 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by NARA 
is required. 


PERMANENT . Transfer to NARA 
30 years after date of last 
document in file. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


OPFs of recipients of the Attorney 

General's Award, Rockefeller Public 
Service Award, or equally 
distinguished awards. 

OPFs of Special Agents killed in the line 
of duty or received wide media 
attention in connection with alleged 
wrongdoing. 

OPFs containing documents bearing the 
marginalia of former Director Hoover 
and the person occupying the Number 
Two position in the Bureau. 

Related index cards and abstracts. 

Remaining Out-Of-Service OPFs 

DESTROY 75 years after birth- 
date of employee or 60 years 
after the date of the earliest 
document in file (if birthdate 
cannot be determined) provided 
the employee has been 
separated for at least 5 
years, and the folder has no 
historical value. 

Remaining index cards. DESTROY with related OPFs. 


Applicant 

67-1 Applicant - General DESTROY when 2 years old if 

67-8 Applicant - General application did not result in 

employment. 


OPFs which do not meet criteria for 
permanent retention. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Ret Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Subfiles - "Special Files" 

Subfiles to Headquarters Divisions, 
Field offices, and Legats files, 
numbered 2 (Personnel Guidance) , 

4 (Civil Service) , and 5 (Position 
Classification) 

"Special Files" 

Remaining files related to general 
administration and operation of 
personnel functions - Special Files. 

Remaining Abstracts 


Abstracts relating to the Special 
Intelligence Service, 1940-1948; 
Out-of-Service personnel; and 
Applicants who were never employed. 


DESTROY when 2 years old or 
when administrative needs 
have been met, whichever is 
later . 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Individual Employee Health Case Files 

Forms, correspondence, and other records Handle according to 

related to employees' medical history, disposition of OPF. 

occupational injuries, diseases, and 
physical examinations. 


Grievance, Disciplinary and Adverse Action Files 


Records originating in a review of grievances DESTROY 5 years after 
and appeals raised by agency employees and the case is resolved, 
adverse action against an employee. 


Trainees Listings 


Special Agent and Hostage Rescue Team 
trainees' listings filed in the OPF. 



DESTROY upon notification 
by the Training Division. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Electronic Surveillance (ELSUR) Index 

Principal (subject) cards PERMANENT ; however, will be 

Proprietary interest cards retained at FBIHQ. 

"Overhear” cards and remaining cards, 
such as early "Mention" cards. 


Forms, Reports, Manuals 

Record set of Forms, and set of FBI PERMANENT . Transfer to NARA 

unclassified formal manuals. when 30 years old. 

Freedom of Information/Privacy Acts (FOIPA) Section 

The '00' (policy) file, cases 190-1 and 190-3, a sample of 500 
cases, and cases litigated before the Supreme Court have been declared 
PERMANENT for transfer to NARA from the 190 classification. Disposal is 
not authorized for cases 190-4 through 190-10 and additional review by 
NARA will be required to determine appropriate disposition. Case 190-2 
and remaining case files are disposable unless, through analysis, the 
individual cases meet the exceptional criteria for PERMANENT retention, 
or the contents are restricted by pending litigation. Basically, the 
190 case files are disposable after 2-5 years; civil actions after 20 
years. 


Automated System 

FOIPA File DELETE/DESTROY when administrative 

needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


INTELLIGENCE DIVISION 


Monographs 

Monographs prepared by the Research PERMANENT . Transfer to 

Section. An archival set of monographs NARA when 50 years old. 

has been prepared, as well as a 
reference set for the Research Unit, 

OCPA. 


Automated Systems 

Intelligence Information System (IIS) 


Computerized Telephone Number File, 
Intelligence (CTNF) 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by 
NARA is required. 

DESTROY when administrative 
needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Specialized Indices 

Mail Cover Index PERMANENT . Transfer to NARA 

after 50 years. 


Foreign Counterintelligence PERMANENT . Will be retained 

Asset Index at FBIHQ. 

National Security Electronic 
Surveillance Card File 
National Security Electronic 
Surveillance File 
National Security Electronic 
Surveillance Statistics File 


Leased Line Letter Request Index DESTROY when administrative 

Mail Cover Statistics Index needs have expired. 

Toll Record Request Index 


It should be noted that administrative indices maintained by field 
offices as published in the Federal Register are disposable when 
administrative needs have expired, with the exception of the ELSUR index. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Classified Indexes 



PERMANENT . Will be retained 
at FBIHQ. 

PERMANENT . 


PERMANENT. 


bl 


PERMANENT . 


DESTROY when administrative 
needs have expired. 


( U J Expellee Index 



PERMANENT. 


(U) For e i g n Cou n terintelligence and 

I n t e r na t ional Te r r or i sm Invest igat i ve 
Index 



DESTROY when administrative 
needs have expired. 


Classified Alphabetical Retrieval 
and Reference Index 


PERMANENT. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


CRIMINAL INVESTIGATIVE DIVISION 


Research Monographs 

Monographs prepared by the Research Section 


Identification Orders, Wanted Fliers 

Master set of Identification Orders and 
Wanted Fliers 

Administrative Indices, Albums, Listings 

Administrative Index (ADEX) 

Extremist Photo Album 

Identification Order Fugitive Flier File 

Key Extremist Program Listing 

La Cosa Nostra Membership Index 

Syrabionese Liberation Army Index 

Top Ten Program File 

Wanted Flyers File 

Weatherman Photo Album 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


PERMANENT . Transfer to NARA 
when 50 years old. 


Criminal Informant Index 

Extremist Informant Index 

Key Activist Program Photo Album 

Security Informant Index 

Top Echelon Criminal Informant Program 

Associates of DEA Class I Narcotics 
Violators Listing 
Background Investigation Index - 
Department of Justice 
Background Investigation Index - 

White House, other Executive agencies, 
and Congress 
Check Circular File 
Con Man Index 

DEA Class I Narcotics Violators Listing 


PERMANENT. Will be retained 
at FBIHQ. 


DESTROY when administrative 
needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re! Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 



FBI Wanted Persons Index 
Foreign Police Cooperation Index 
Fugitive Bank Robbers File 
Gambling Case Listing 
Kidnapping Book 
Military Deserter Index 
National Bank Robbery Album 
Selective Service Violators Index 
Skyjack Fugitive Album 
Witness Security Program Index 


White House Special Index DESTROY upon notification of 

resolution of Abramson v. 
FBI. et al. 


PERMANENT . Transfer to NARA 
when 30 years old. 


Automated Systems 


Federal Statistics File (FED) 
Organized Crime Statistics File (ORC) 
Bank Robbery Statistics File (BRU) 
Informant Information File (INF) 


Organized Crime Information System (OCIS) DISPOSAL NOT AUTHORIZED . 

Terrorist Information System (TIS) Further evaluation by NARA 

is required. 


Investigative Support Information System 

(ISIS) 

Computerized Telephone Number File, 
Organized Crime and Gambling (CTNF) 
Monthly Administrative Reports (MAR) 
Narcotics Matters (NAR) 

Procheck System (PRO) 

Bank Fraud Statistics (BFR) 

Gambling Information 



DESTROY when administrative 
needs have expired. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Form FD-467 


Form FD-467, Statistical Reporting 
Form, prepared and submitted by field 
offices, entered in data base at FBIHQ 
and used for analytical, comparative, 
and statistical purposes. 


DESTROY when 2 years old 
or when no longer meeded, 
whichever is earlier. 
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(NARA) 


Memorandum from R. W. Scherrer to Mr. McCreight 
Rej Destruction of Records 

National Archives and Records Administration 
Appraisal of FBIHQ and Field Office Records 


LABORATORY DIVISION 


Administrative Indices, Files 


Anonymous Letter File DESTROY when administrative 

Car Ring Theft Working Index needs have expired. 

Evidence Control Index 
False Identities Index 
National Fraudulent Check File 
Night Depository Trap Index 


Automated Files 


Art File 

Bank Robbery Note File 

Criminal Laboratory Information System(CLIS) 


DESTROY when administrative 
needs have expired. 


Scientific Management Information 
Retrieval System (SMIRS) 


DISPOSAL NOT AUTHORIZED . 
Further evaluation by 
NARA is required. 


Nontextual Records 


Nontextual records, including three 
dimensional objects and photographs 
of fraudulent checks and bank robbery 
notes: 

Known Samples DESTROY when 5 years old. 

Questioned Samples DESTROY when 3 years old. 


For the information of the Laboratory Division, 500 sample cases in the 
95 classification (Laboratory Cases - Examination of Evidence in other than 
Bureau Cases) have been declared PERMANENT and will be transferred to NARA 
when 50 years old. Remaining case files may be destroyed when 20 years old. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Ret Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


TECHNICAL SERVICES DIVISION 


Signal Analysis Unit 

Audio tapes processed by the Signal 
Analysis Unit: 

Tapes processed in conjunction with FBI 
cases and returned to field offices 

Tapes processed on behalf of local law 
enforcement agencies 


DESTROY when administrative 
or investigative value 
terminates. 

DESTROY when administrative 
or investigative value 
terminates. 


Copies of tapes maintained by the Signal DESTROY when administrative 
Analysis Unit or investigative value 

terminates. 


Sound Recording Reference File(SRRF) 

Phonorecords maintained for comparison DESTROY on an ad hoc basis 

purposes. when obsolete, superseded, 

or when current agency use 
ceases. 


NCIC Files 


Stolen Vehicle File DESTROY/DELETE when adminis- 

Stolen License Plate File trative needs have expired. 

Stolen/Missing Gun File 

Stolen Article Pile 

Securities Pile 

Boat File 


Computerized Criminal History (CCH) File 


PERMANENT . Transfer all 
except court-ordered deletions 
to a history file. Transfer 
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Memorandum from R. W. Sober rer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Wanted Persons File 
Missing Persons File 


NCIC and NCIC Computerized Criminal 
History (CCH) transaction tapes 
(previously authorized) 


to NARA after 30 years. 


DISPOSAL NOT AUTHORIZED . 
Transfer all except court- 
ordered deletions to a history 
file. 

DESTROY after 6 years or when 
administrative needs have 
expired, AFTER creation of 
above history files. 


Field Office Information Management System 
(FOIMS) 

New York General Index (NYGI) DISPOSAL NOT AUTHORIZED . 

Serial Summary File (Richmond only) Further evaluation by NARA 

Exhibits File (Richmond) is required. 

Index File (Richmond) 

Vehicle File (Richmond) 


For the information of TSD, the automated systems and 
retention/disposal authority for remaining FBIHQ divisions are included 
in the divisional breakdowns herein. Disposal of any remaining systems 
is not authorized. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


INSPECTION DIVISION 

Inspection Reports/Suramar ies PERMANENT . Transfer to NARA 

when 50 years old. 


Inspection Workpapers DESTROY when 2 years old or 

when administrative needs have 
expired, whichever is 
applicable. 


Audit Trails DESTROY when 2 years old or 

when administrative needs have 
expired, whichever is 
applicable. 
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TRANSMIT VIA; 

□ Teletype 

□ Facsimile 




PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CL^IFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 11/6/S 




; V 

'FROM: 


DIRECTOR, FBI <66-3286 Sub B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS DISPOSITION AND ARCHIVAL 
SUBUNIT) 

SAC, MIAMI (66-1414) 


'• OBSTRUCTION OFfroJC!ORro 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 11/7/86 

Re Bureau airtel to Miami, dated 10/22/86 

Under seperate covers are five (5) boxes containing 
files requested by referenced airtel. The following files 
are not included, an explanation and their replacements are 
listed below: / ‘ 

12-29 destroyed replaced with 12-47 

12—237 unable to locate replaced with 12-239 

12-393 consolidated into 245-159 

12-705 consolidated into 245-74 

12-1277 unable to locate replaced with 12-1301 

Bureau # # i / 

1‘tl' 

MBH:mdl ^ 

(4) ~ 


Approved: 




Transmitted 


(Number) 


(Time) 


Ati.. Aa'ATiON 

!8 UfyCLABSirlEr 

* hJCcMMQ JkCc/hlfi 




V. 
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MM 66-1414 


12-1485 consolidated into 245-331 
12-1693 converted replaced with 12-1699 
196-153 destroyed replaced with 196-165 
196-313 destroyed replaced with 196-317 
196-633 consolidated into 196-877 
196-1273 consolidated into 196-1435 
196-2313 converted replaced with 196-2315 
201-52 converted replaced with 201-48 
223-11 unable to locate replaced with 223-13 
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Exec AD Adm. . 
Exec AD Inv. _ 
Exec AD LES _ 
Asst. Dir.: 

Adm. Servs. . 

Ident. 

Insp. 


: Mr. McCreight 

From R. W. Scherrer 


Date 11/17/86 


Intell. . 
Lab. 


Subject (\ 



•MORATORIUM ONSFBI RECORDS DESTRUCTION 



Legal Coun. 

Off. Cong. & 
Public Affs. - 

Ree. Mgnt. 

Tech. Servs. — 

Training 

Telephone Rm. _ 
Director's See'y . 


PURPOSE ; The purpose of this memorandum is to provide the 
Departmental response to our request for relief from the 
moratorium on destruction of security-related records which has 
been in effect since 1/16/78. 

RECOMMENDATION ; None. For information. 


APFTOVeO: 



Adm. Serva.. 
Crim. iftv. 


Ewt.\AD-l£S 


ic’snl. 

!rr3pecaon_ 


Laboratory 

Lsr,al Coun. __ 
Oil. of Cor.g. 

a Pw'llc Affs, 
Rac. fvIgiTi. 

Tcnh. Servs, 

Trai/iinfi 


DETAILS ; By letter dated 1/15/86, to the Assistant Attorney 
General, Office of Legal Counsel, the Legal Counsel Division 
expressed the need to resolve the self-imposed moratorium on the 
destruction of security-related records in anticipation of the 
resolution of the American Friends action. The moratorium has 
been observed since 1/16/78 in view of the discovery proceedings 
which were pending against former FBI employees, Messrs. Gray, 
Felt, Miller and Kearney, and relief was necessary to fully 
implement the Records Retention Plan and Disposition Schedule. 

By Order and Memorandum dated 9/8/86, in the American Friends 
action, the Plan was accepted by the Court. 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Moratorium on FBI Records Destruction 


By Memorandum to Section Chief Robert W. Scherrer, 
Records Section, Records Management Division, dated 11/6/86 (copy 
attached) , Mary C. Lawton, Counsel for Intelligence Policy, 

Office of Intelligence Policy and Review, advised that 
representatives of the FBI and Departmental entities agreed that 
the FBI could begin implementing the Records Disposition 
Schedule. Ms. Lawton addressed the destruction of duplicate 
tapes of Foreign Intelligence Surveillance Court-approved 
electronic surveillances and requested to be kept advised on FBI 
internal procedures and guidance on this matter. This aspect 
will be handled by the Records Section. 


f 








TRANSMIT VIA; airtel 
CLASSIFICATION: 


FROM; Director, FBI (66-3286 Sub B) 


TO: 


All SACS 
All Legats 


a 


DESTRUCTION OF FIELD FILES AND RECORDS 


DATE: 11 / 3 / 86 


ReButel 9/22/86, captioned as above, advising that the 
injunction issued on 1/10/80 in the civil matter "American 
Friends Service Committee, et al v. William H. Webster, et al," 
U, S. District Court, District of Columbia, was vacated by Order 
and Memorandum filed in the U. S. District Court, District of 
Columbia, 9/9/86. 


Resolution of the foregoing litigation now makes 
possible for the field to destroy the following records as 
specified: 

CASE ASSIGNMENT CARDS 


it 





Cd s 


e 


Original closed/RUC'd case assignment cards, FD-IC and 
FD-ID, are to be filed in classification and file number order by 
year and month closed/RUC'd. Destroy on a monthly basis after 
each inspection plus one year. 

Duplicate closed/RUC'd case assignment cards (green for 
office of origin and pink for auxiliary office) are to be filed 
in classification and file nvunber order behind the name of the 
employee to whom the case was assi^ed. Duplicate assignment 
cards may be destroyed after each inspection. However, the SAC 
may authorize a longer retention period if desirable. 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 

The foregoing instructions are applicable to the manual 
case assicmment cards only . The case management information 
presently being captured in the Field Office Information 
Management System (FOIMS) is not to be purged or deleted at this 
time except in those instances where it is necessary to modify 
and/or delete an incorrect record. The FOIMS data is classified 
as "machine readable" records, which will be the subject of a 
future evaluation by the National Archives and Records 
Administration (NARA) for the purpose of developing a Disposition 
Schedule for such records. You will be advised separately 
regarding retention/disposition policy for machine readable 
records . 


It is to be noted that instructions set forth in the 
Manual of Administrative Operations and Procedures (MAOP) , 

Part II, Section 2-4. 5. 3 (2), page 303, concerning the use of 
master assignment cards as ticklers for the file destruction 
program are no longer valid inasmuch as the current Records 
Retention Plan and Disposition Schedule requires that the entire 
closed files population be reviewed to identify and mark for 
preservation and eventual trainsfer to the NARA files having 
historical or research value. Consequently, date for file 
destruction cannot be determined until this exercise is 
completed . 

ALIAS /FALSE IDENTIFICATION 

Buaiirtel to SAC, Albany and all offices, 12/29/77, 
captioned "Undercover Activities; Use of Alias/False 
Identification," established policy concerning the use, control, 
and maintenance of alias/false identification. Further, 

BUairtel, supra, stipulated that "the destruction of false 
identification when no longer needed must be reported to FBIHQ 
promptly and a certification made in field office control file by 
appropriate personnel that destruction was accomplished." 

Buairtel to all SACs, 6/16/80, entitled "Destruction of 
Field Files and Records" suspended the destruction of alias/false 
identification as a result of the 1/10/80 order issued in the 
above-mentioned American Friends Service Committee litigation. 
Inasmuch as the foregoing litigation has been resolved, you may 
now dispose of alias/false identification in accordance with 
instructions set forth in the aforementioned 12/29/77 BUairtel to 
SAC, Albany and all offices. 

DUPLICATE FIELD FILES IN RESIDENT AGENCIES 


When the investigative matter to which the duplicate 
field office file pertains is closed/RUC*d the duplicate file in 
the resident agency is to be promptly forwarded to the field 
headquarters city office where a serial-by-serial match is to be 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 

made with the original file. Any serials in the duplicate file 
that bears "action" notations, i.e. notations issuing 
instructions, notations requesting action be taken, notations of 
certification that action was taken, etc., not appearing on the 
original file copy of the serial must be matched with and filed 
adjacent to the original serial. Remaining serials in the 
duplicate file not bearing notations, supra, may be destroyed. 

The employee destroying duplicate copies of serials is to initial 
and date the top (last) serial in the original file and note 
thereon that extra copies have been purged and destroyed pursuant 
to instructions set forth in this communication. 

EXTRA/DUPLICATE COPIES OF SERIALS IN INVESTIGATIVE AND 
ADMINISTRATIVE FILES 



Extra/duplicate copies of serials in investigative 
files that do not bear "action" notations, as described in the 
above paragraph, may be purged and destroyed at the time the case 
is closed/RUC. Extra/duplicate copies of serials in 
administrative files may be destroyed at any time. Again, 
particular care should be taken to ensure that copies of serials 
bearing "action" notations not recorded on the original serials 
are retained along with the original file copy. It is reiterated 
that the employee destroying extra/duplicate serials is to 
initial and date the top (last) serial in the original file and 
note thereon that extra copies have been purged and destroyed 
pursuant to instant communication. 

SERIALS/INDEX CARDS PURGED PURSUANT TO PREVIOUSLY AUTHORIZED 
DESTRUCTION PROGRAM - MATERIAL NOT DESTROYED DUE TO THE 1/10/80 
INJUNCTION REFERRED TO ABOVE ' 


Serials/Index cards purged for destruction pursuant to 
the authorized destruction program predating the aforementioned 
1/10/80 injvmction, may now be destroyed. If only the serials 
were purged, and because of other priorities the corresponding 
index cards were not removed from the general indices, it will 
not be necessary to purge the indices at this time. In other 
words, the serials may be destroyed without purging from the 
general indices the corresponding index cards. However, the SAC 
may, at his/her discretion, require that the indices be purged. 

To aid in tracking space recovered as a result of the 
Field File Destruction Program, it is requested that each field 
office maintain in an appropriate control file a continuing 
record of the cubic feet of material destroyed. To assist in 
computing cubic feet of record material stored in various and 
sundry equipment, you may refer to the "table of equivalence" set 
forth in Memorandum to all SACs number 33-82, dated 8/31/82, 
Paragraph (C) , pages four and five. 
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Airtel to All SACs 

Re: Destruction of Field Files and Records 

^ , j 

In addition to above, several field offices have made 
inquiry concerning the marking of bulky exhibits for permanent 
retention and eventual transfer to the NARA and/or the 
disposition/destruction of documentary bulky exhibits. You are 
referred to Buairtel 4/17/84 entitled "Destruction of Records; 
National Archives and Records Service (NARS) Appraisal of FBIHQ 
and Field Office Records" for specific instructions regarding the 
marking of bulky exhibits for permanent retention. Buairtel 
9/25/86 entitled "Destruction of Field Files and Records" 
addresses the disposition/destruction of documentary evidence and 
provides specific guidance regarding same. 

Should you have questions concerning the foregoing 
matters, you may direct them to FBIHQ, Attention: Records 

Management Division, Records Section, Records Research Unit, 
extension 4844. 


NOTE: The injunction issued on 1/10/80 in the civil matter 

"American Friends Service Committee, et al. v. William H. 

Webster, et al." U. S. District Court, District of Columbia, was 
vacated by Order and Memorandum filed in the U. S. District 
Court, District of Columbia, 9/9/86. Hence, resolution of this 
litigation permits the destruction of the material identified 
herein. Destruction/retention of case assignment cards and 
alias/false identification is governed by General Records 
Schedule nximber 23, item 5. Destruction of duplicate field 
office files created to support resident agencies and destruction 
of extra/duplicate copies of serials in investigative and 
administrative files is governed by Title 41, Code of Federal 
Regulations, subpart 101-11-101-3. Destruction of serials/ index 
cards purged pursuant to previously authorized file destruction 
program may now be destroyed pursuant to provisions of the 
current FBI Records Retention Plan and Disposition Schedule. 
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'(SUBJECT) 


(FILE NO.) 


EXCEPT THOSE REMAINING IN FILE AND THOSE LISTED AS CHANGED ON THIS SHEET WERE 
■ SKIPPED * OR WERE REMOVED FROM FILEAND DESTROYED IN ACCORDANCE WITH AUTHORITY CONTAINED 


□ FOLLOWING SERIALS WERE REMOVED FROM FILE AND DESTROYED IN ACCORDANCE WITH AUTHORITY 
CONTAINED IN 




(TAB CARD IN THE NUMBERING UNIT 
INDICATES ACTION TAKEN) 



INITIALS 
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BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~4 
Page 46 ~ Referral/Direct 
Page 47 ~ Referr^E>irect 
Page 238 ~ Referral/Direct 
Page 239 ~ Referral/Direct 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 32 



Memorandum 




To ; Mr. McCreight 




Date 1/5/87 


From : R- W. Scherrer 




DISPOSAL OF SITE AUDIT RECORDS y yj 

°Ve^r/Soct/o/u * 2 / ^f “/d A^Caax/s 

PURPOSE ; The purpose of this memorandum is to provide 
instructions regarding the disposition of site audit records as 
furnished by the General Accounting Office (GAO) . 


Ex«c AD Adm. 

Exec AD Inv. 

Exec AD LES 

A«s«. Dir.: 

Adm. Servs. 
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RECOMMENDATION : None- 

M>PROVED. 


For information. 
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DETAILS ! By letter dated 12/8/86, with attachments, | J 

Records Officer, GAO, provided a reminder regarding 
the disposition of site audit records and cautioned Federal 
Agencies not to destroy site audit records if they are pertinent 
to pending claims by or against the government, litigation, or 
similar actions. 


attached for information. 


Jletter is self-explanatory and is 
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United States 
General Accountufg<^0£Bce 
Washington, D.C. 21)548 



V 



General Services 
and Controller 


|i Deceraber B, 1986 

t' ■ 
fr-. 

f 

Federal Records Officers 

Subject; Disposal of Site Audit Records 


The correct disposal authority for the disposition of 
accountable officers* files, also commonly known as site audit 
records, is General Records Schedule 6, item la(2), which 
provides for their destruction 6 years and 3 months after the 
period covered by the account. This authority applies to site 
audit records whether they are stored in federal records centers 
(FRC) operated by the National Archives and Records 
Administration (NARA) or maintained by the creating agency in 
its own space. 

Each year we advise NARA that they may destroy site audit 
records stored in FRCs in accordance with GRS 6, item la(2), 
without obtaining our concurrence. (See enclosure 1.) 

Recently, we granted federal agencies the same authority 
regarding site audit records stored in their space. (See' 
enclosure 2.) 'However, regardless of where they are stored, 
site audit records must not be destroyed if they are pertinent 
to pending claims by or against the government, litigation, or 
similar actions. In such cases, the relevant records must be 
retained until the action has been completed. In addition, the 
agency creating the records has responsibility for suspending 
their scheduled destruction, including notifying NARA, if they 
are stored in a federal records center. 


If you have any questions or need additional information, please 
call me on 275-3830. 



cc; David Peterson, Assistant Archivist for Federal Records 
Centers, National Archives and Records Administration 


James Moore, Assistant Archivist for Records 

Administration, National Archives and I^cords^ 
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United States 
General Accountin^Office 
Washington, D.C. 20548 


General Services 
and Controller 

September 9, 1986 


Mr. E^vid F. Pefcarson 

Assistant Archivist for Federal Records Centers 
Office of Federal Records Canters (NC) 

Ifetional Archives and Reocrds Administration 
Washington, D.C- 20408 

Dear Mr. Paterson: 

In keeping v/ith our policy of annually atproving the destruction of 
records at the Federal Records Canters v.hic±i are scheduled ui^er General 
Recxsrds Ssshedule 6, Item la (2 ) , we are sending this letter of disposal 
authority for those recxsrds that bsccire eligible for destructicsn for the 
period up to and including March 1987. Such destruction is, of course, 
still svjbject to any applicable court inposed restrictions. 


Sincerely, 




AND CONTROLLER 


FEDERAL RECORDS OFFICERS: 

SUBJECT: SITE AUDIT RECORDS 


As you know, site audit records are extremely voluminous. For this 
reason, federal agencies transfer their site audit records to federal 
records centers (ERC) operated by the National Archives and Records 
Administration (NARA) when they become inactive. Before 1979, FRCs would 
seek GAO concurrence prior to the destruction of any agency site audit 
records in their physical custody. Each year since 1980, however, GAO has 
given blanket authority for their destruction with the understanding that 
no records pertinent to pending claims or other litigation would be 
destroyed until the litigation was resolved. 

A number of agencies do not store all of their site audit records in 
FRCs. As these become eligible for destruction, the creating agency seeks 
concurrence from GAD before destroying their files. Since these con- 
currences are invariably given and since we routinely provide blanket 
approval for Che destruction of the vast majority of site audit records 
stored in FRCs, we have modified our current procedure. Effective 
Immediately, GAO approval Is no longer required for the disposal of site 
audit records (original copies of accountable officers' files) retained in 
agency space. Agencies can apply General Records Schedule 6, item la(2), 
i.e., destroy 6 years and. 3 months after period covered by account, Co 
these records as they become eligible for destruction. However, any 
records involved in pending claims or other litigation shall not he 
destroyed until the litigation Is resolved. 

This change will be Included in the next revision of Title 8 of the 
GAO Policy and Procedures Manual for Guidance of Federal Agencies. For 
further information, please contact Norma Stapleson of my staff on 
275 - 3830 . . 


poiius S. Brown 

lAO Records Management Officer 
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TRANSMIT VIA: _ 
CLASSIFICATION; 


DATE: 
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][. FROM: Director, FBI (66-3286 SUB B) 


PERSONAL ATTENTION 


ALL SAGS 


^ ^ Receftl i 


Destruction of records r 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 

Re: Buairtels to all SACs, dated 5/29, 7/9 and 8/2/815. 

ReBuairtels provided all offices with computer 
printouts identifying file numbers which encompassed an 
exceptional record category developed by NARA during captioned 
appraisal in 1981. Reairtels also instructed that files listed 
on the printouts, supra, be stamped "X, DO NOT DESTROY, 

HISTORICAL VALUE, NATIONAL ARCHIVES." This action has been 
completed by office of origin and FBIHQ advised of same. To 
establish the exceptional category, NARA selected individuals, 
organizations, and other subject matter that appeared in the FBI 
Annual Reports and in appraised case files which suggested future 
research potential due to historical value. The selection was 
reinforced by scholars, historians, outside consultants and a 
fx> group of archivists who were not associated with the captioned 
CO who were experienced with the appraisal and 

* ’disposition of records. Subsequently, FBIHQ files were reviewed 
a to identify the office of origin -and a limited number of 
E auxiliary office file nximbers for the exceptional category which 
I appear on the aforementioned printouts . / / 

oE-100 

Due to the Memorandum and Order filedTon 9y9/86 in the^ 
American Friends civil action, all office of origin and auxiliary 
office files related to the exceptional category must be 

1 n«aH ^ wherever located. You are therefore requested to 
if" — ] eview the attachments to reairtels and, from the review of the 
— -i ffice of origin files listed thereon that have not been 

IS. 1 estroyed pursuant to a previously authorized destruction 

program, determine all auxiliary offices involved and advise the 

vs. auxiliary office (s) to stamp for permanent retention their 

_c Drresponding case file if not destroyed pursuant to a previously 

_a ithorized file destruction program. The auxiliary office file 

^ covers should be affixed with the stamp "x, DO NOT DESTROY, 

HISTORICAL VALUE, NATIONAL ARCHIVES." 




- 66-19249 

- Mr. McCreight 
■ Mr. Scherrer 

; : cgz ( H 1 0 1987h 


ROOM 0 " 


1 - Mr. 

1 - Misq 

SEE NOTE PAGE TWO 


?/3<>/e3 Bc^/occ; 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBIHQ and Field Records 

You are requested to expedite completion of this 
identification/notification process, and advise FBIHQ when action 
is completed. This communication does not constitute authority 
to initiate a file destruction program, only further preparation 
toward that goal. Instructions to preserve office of origin and 
auxiliary office files for the Interesting Cases category, 
another phase of preparation, will be forthcoming. 

NOTE: Based on the 9/9/86 Memorandum and Order issued by Judge 

Harold H. Greene in the American Friends civil action which 
requires preservation of all "named exceptional " cases, wherever 
located. All office of origin file numbers and a limited number 
of auxiliary office file numbers from the "named exceptional " 
category were previously furnished to field offices, and all 
offices are now being requested to identify and notify auxiliary 
offices to ensure that corresponding extant cases will be 
preserved for permanent retention. 
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federal govermivient 




The Deputy Attorney General January 14, 1987 

Attentions Linda A. Cinciotta, Director 
Office of Attorney Personnel Managetnent 
Allen H. HcCreight 

Assistant Director, Records Management Division 


0 


PRE-APPOINTMENT BACKGROUND INVESTIGATION REPORTS 
ON FEDERAL JUDGES 

ep tu 

Reference is made to a request of Vincent A. Lobisco and 
Robert M. Yahn of the Justice Management Division (JMD) in June, 
1979, concerning the need to reconstruct a collection of 
background investigative reports on 712 Federal sitting judge 
candidates to complete the file series of the Office of the 
Attorney General (OAG). Messrs. Lobisco and Yahn requested 
assistance of the Federal Bureau of investigation (FBI) in 
reconstructing the record series, and provided a listing of the 
712 candidates. In 1981, Walter R. Wilson, Director, Records and 
Publications Staff, JMD, proposed that the reconstruction take 
place when the judge(s) left the bench, at which time copies of 
the background investigative reports would be requested from theff/ 
FBI and transferred to the records center by the OAG ^ 


/ 


The injunction which prohibited destruction of FBI 
records was dissolved by the U. S. District Court for the District 
of Columbia on September 8, 1986, in the civil action American 
Friends Service Committee, et al v. william H. Webster, et al . 

The approved FBI Records Retention Plan and Disposition Schedule, 
prepared by the National Archives and Records Administration and 
the FBI, permits destruction of substantive applicant files after 
thirty years. In order to avoid inadvertent destruction of the 
substantive files prior to duplication, the entire collection has 
been reconstructed. 


Enclosures; Inventory (1) 
Cartons (21) 


1 - Assistant Attorney General for Administration 
Justice Man agement Division 




1^/7 


Exec AD Adm. 
Exec AO Inv. . 
Exec AD LES . 
Asst. Dir.: 
Adm. Servs. 
Crim. Inv. 
Idant, - — 


Insp. _ 
Intel). . 
Lob. 


A tte tuition: 

— i if 


3286 
t - Mr. Glover 


i; 


3 Assistant Chief 

Records Management Section 
General Services Staff 


Mr . 


_1 - Mr. Clarke (Attention: 

-4 - Mr. Davis (Attention; Mr. 
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DATC 


(CONTINUED - OVER) 



The Deputy Attorney General 


The records are hetn9 transferred herewith In twenty-one 
cartons and an inventory to th% cartons is attached, it should be 
noted tnat v/e were unable to locate the material requested on five 
of the candidates, naRsely, W. J. Brennan, Jr.j W. C. Chestnut; J. 
Fisher; P. J. McCormick; and S. F. Reed. 


NOTE ; Based on informal meetings and correspondence generated 
since June, 1979, the substance of which pertained to 
reconstruction of investigative reports on 712 sitting Federal 
judge candidates. The record series was destroyed by the 
Department based on the assumption that the original records 
maintained by the FBI were the only official records. Thereafter, 
the collection was declared permanent by the Archivist, and JMD 
requested FBI assistance in reconstructing the collection. In 
order to avoid destruction prior to duplication and to eliminate 
any delays in our destruction program, duplication of the 
background investigations was completed and 21 cartons of the 
material are being forwarded to the Office of the Deputy Attorney 
General. 
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INVEOTOBY 

BACKGROUND INVESTIGAUCNS ON 
PEEERAL SITTING JUDGES 

BOX 1 

ABRQZZO, M. T. 

BEEKS, W. T. 

BOX 2 

EEIEW, D. 

BROWNING, J. R. 

BOX 3 

BRYAN, A. V. 

CHANDIER, S. S. 

BOX 4 

CHAPMAN, R. 

OCX3K, H. D. 

BOX 5 

OX3K, J. A. 

DOYLE, J. E. 

BOX 6 

DOYLE, ^iJPHN 

FINESILVER, S. G. 

BOX 7 

FIRTH, R. 

GIGNOUX, E. T. 

BOX 8 

GKMXXX, E. T. (sect. 4)- 

HAMILTOSI, E. N. 

BOX 9 

HANSON, W. C. 

HOGAN, T. S. 

BOX 10 

HOLDEN, J. S. 

KEETCN, R. E. 

BOX 11 

KEITH, D. J, 

LABUY, W. J. 

BOK 12 

LAMBROS, T. D. 

MARKEY, H. T. 

BOX 13 

MARTEN, B. F. - 

McMELLAN, T. 

BOX 14 

McNAUGHT, J. J. 

MUIR, M. 

BOX 15 

MULLIGAN, W. H. 

> 

OWENS, W. D. 

BOX 16 

PAIR, H. B. 

PRATT, P. P. 

BOX 17 

PRYOR, W. C. 

SMIIH, S. 0. 

BOX 18 

SNEED, J.T. 

TAURD, J. L. 

BOX 19 

TAYLOR, D. J. 

WALLACE, W. R. 

BOX 20 

WALSH, J. A. 

WILLIAMS, S. M. 

BOX 21 

WILTSON, J. P. 

ZOBEL 



ALL FBI INFORMATION CONTAINEO 

HEREIN IS UNCLASSIFED , , 

'^AremcOsa-BY /yj<^ 
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DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECC^)S 




IntetU 

Lab. 

Legal Ceun. 

Off. Cong. & 
Public Alls. _ 

Rec. Mgnt. 

Tech. Serve. 

Troining 

Telephone Rm. 

Oirectw's See'y 




PURTOSE ! To advise Records Manag^nent Division (RMD) of 
implementation of procedures to destroy no longer needed 
inspection work papers. 

DETAILS ; To comply with provisions set forth in Memorandim of 
R. W. Scherrer to Mr. McCreight, captioned as above, dated 
12/29/86, Office of Inspections, Inspection Division, has altered 
appropriate checklist (s) to initiate directions to destroy 
inspection work papers. Upon completion of the current 
inspection of a field or Headquarters division inspection. Review 
and Analysis Supearvisors will determine whether or not previous 
inspection work papers are needed. If not needed the Supervisor 
will advise Special File Room, RMD, to destroy said work papers. 

RECOMMENDATION ; None. For information. 


Director 

£;tec. AD-Adm,_ 
Esse. AD-inv. 
AD-L£S .. 


Crfni- iiwf, 


fnepectiorl 

intesi. 


/.kaboraSGfyi^ 

_ tsgatCoun. _ 
Off. oj^ng. 
S^briC AffS, 

£ Tech. Servs, 

Training _ _ 



Mr. McCreight 
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Mr. I 
Mr. 
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Memorandum 


To 


From 


* 



Mr. McCreight flrtAjt 


R. W. Scherrer/CUrf, 


Date 5/8/87 





. DE STRUCTXOM^ 0!F[ 

Subject : ifsrpxONAL AR^VES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Exec AD Adm. 
Exec AD Inv. __ 
Exec AD LES _ 
Asst. Dir.; 

Adm. Servs. „ 

Crim. Inv 

Ident. 

tnsp. 


Intel). . 
Lab. __ 


Legal Coun. _ 
Off. Cong. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Servs. — 
Training — , — _ 
TelepKone Rm. _ 
Director's Sae'y - 


PURPOSE ; The purpose of this memorandum is to record the results 
of a request to all SACs to respond to FBIHQ regarding retention 
of historical records. 


recommendation ; 




_ None . 
APPRwS 

f.'JU;-'-’''’ 

hiistcjof, 


For record purposes. 

, laborator y 


Adm.Servs.‘_ 

Crtm.Inv. 


Exec. AD-Adm._ 
6wc. AD-tnv. 

ei, — 


C)!0c.A0>LE3 


Went. 

Inspection^ 
Initil. I 


Leflal Own 
Off. o< Cono 
& Public Aj 
Rec. Mgnt 
Tecb. Serv#. 
Training 



DETAILS ; Bulet dated 11/22/85, captioned as above, requested '•aril 
SACs to identify cases in the 44 and 61 classifications over 30 
and 50 years old, respectively, and forward -the cases to FBIHQ 
for transfer to the National Archives. Additionally, field 
offices were requested to forward all cases in miscellaneous, 
obsolete criminal classifications and obsolete monographs which 
no longer served a purpose. 

Field offices provided 58 cases from the 44 
classifications to include with the transfer collection and 83 
cartons of obsolete monographs. The offices maintained no 
records in the obsolete criminal classifications. 

All responses have been received from the field offices 
and are attached herewith as an enclosure. 


Enclosure 
66-3286 sub B 

file 

1 - Mr. Davis (Attn; Mr. [ 
1 - Mr. McCreight 
1 - Mr. Scherrer 
1 - Mr. 
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Subject ; 


A'gstifs^HS% Director 
Recomi Management Division 

Legal Coxinsel itjA / 


DESTRUCTION OF BUREAU RECORDS 


^ate '^^m/87 


A7c 




Exme AD Adm. — 

Exec AD Inv. , — 

Ex^c AD LES 
Arif. Dir.: 

Adml-S^vr. ■ _■•■• ,■:■■ 

Crim;' Inv.-v; 

. — . •••' ■ '■ 

Insp. -tr — 

Intrll. 

Lab ^ ^ 

Lrgol Coun. 

Oif. Cong. & 

Public Alls 

Rnc. Mgnl. ^ 

Tnch. Snrvr. ’ 

Training __ — ^ — 
ToUphona Rm. ■ 
Diractor's Sac’y 



PURPOSE ; To inform you that Legal Coi^sel has no objection to 
the destruction of old applicant folders from 1951 to 
1/1/70. * - ^ 

RECOMiyENDATION ; -None, for information. 


APPROVtiJ: 


Director 

Exsc. AD-Ac!rn. 
Exec AD-inv 
Exec AD-lES 


Adm, Serve. 

Crim inv. 

Idsnt- 


. Oft of Cong. 
& Public Aff§, 
. Off of l-ia. 

& inti Affs. _ 
R^c ‘vl5rr>t.._ 
rffsff. -Scrvs. 



DETAILS : Reference is made to a 5/8/8/^eleohone conversation 

between Unit Chief l~ I Records 

Research Unit (RRU) , Records Ma nagement Divis ion (RMD) and 
Supervisory Special Agent (SSA) I I Civil Litigation 

Unit II (CUJ II) , Legal Counsel Division (ITD) , with respect to 
the destruction of old applicant folders from 1950 - 1/1/70. 

By way of a 11/6/85 memorandum from R. W. Scherrer to 
Mr. Monroe, captioned as above, RMD proposed a records 
destruction for folders of Bureau applicants (SA and support) who 
were never employed by the FBI. RMD proposed the destruction of j 
such records from 1922 until 1/1/70. In an addendum, dated 
7/24/86, LCD, after discussing thi s proposal with th e 
Departmental attorney handling the l I suit in U.S. 

District Court, expressed no objection to the destruction of 
applicant files from 1922-1950. However, because of the fact 
that the civil suit was still pencMng in U.S. District Court, LCD 

Enclosures 



ng in U.S. Disti 


it Court, LCD 

3o 


1 - 
1 - 
1 - 
1 - 
1 . - 
.''1 - 
1 - . 

FRC: 
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McCreight 


l^r . Scherrer 
Mr. 

.uTI — 




Memoas^aii^iflim tG' Aa, from 3LiG 

Re: DEflRUCTldN OF BUREAU RECORDS 


urged that the proposed destruction of files in the 1951 - 1970 
tim e frame be delayed vintil a decision as to whether to appeal 
the I , . . been made. A copy of the 11/6/85 

memorandum and LCD's 7/24/86 addendum is attached} 

Subsequently, it was decided that an appeal would not 
be taken and all pending issues in the U.S. District Court have 
been reSolVed. This being the case, LCD now interposes no 
objection to RMD proceeding with the destruction of applicant 
folders from the, 1951 - 1970 timeframe. 



DETAILS; 


The PRS currently maintains approximately 157,000 
folders for Bureau applicants who were never employed for both 
Special Agent and support positions. The earliest application 
noted is dated in 1922. The folders are eligible for 
destruction after 2 years pursuant to General Records Schedule 
(GRS) #1, Item 15, and Judge Greene's modified order of 4/3/80, 
in the civil matter American Friends Service Committee, et al v. 
William H. Webster, et al , which' removed the previous temporary 
restriction for destruction of these records. It is noted that 
Title 44, U. S. Code, Section 3303a (2){b), contains the 
following statement, "....and schedules promulgated by the 
Archivist under Subsection d of this Section shall be mandatory " 
(emphasis added). Title 44, U. S. Code, Section 3303a (2)(d) 
indicates, "The Archivist shall promulgate schedules authorizing 
the disposal, after the lapse of specified periods of time of 
records of a specified form or character common to several or 
all agencies if such records will not at the end of the periods 
specified, have sufficient administrative, legal, research or 
other value to warrant their further preservation by the U. S. 
Government.....,." The aforementioned citations to Title 44, U. 





Memorandum from R. W. Scherrer to Mr. Monroe 
Re: Destruction of Bureau Records 







The records occupy 2,720 linear feet of space in the 
PRS mobile shelving units alone with more recent application 
folders maintained in letter-sized cabinets, and are accessible 
by duplicate index cards filed in the HQGI and the PRS; a PRS 
manual abstract system; and the automated HQGI. 


Two concerns precluding earlier destruction were 
recently resolved, i.e., destruction of SA applications due to 
the Hansen suit and FOIPA considerations. Assistant Director 


Administrative Services Division, advised that he had 
consulted the Legal Counsel Division regarding the destruction of 
the SA applications in light of the Hansen suit and expressed no 
interest in folders predating 1970. A cutoff date for b 

appli cations dated 1/1/70, was established. Assistant Section b 
Chief r I FOIPA Section, advised that FOIPA maintained no 

backlog on requests and that searching and file retrieval are 
conducted upon receipt of requests. 


A review of folders from a shelf selected at random 
revealed that 92 percent of the folders were eligible for 
destruction. The remaining 8 percent consisted of SA 
applications dated subsequent to 1/1/70; folders containing FOIPA 
correspondence, the destruction of which continues to be 
restricted by American Friends ; and name check dissemination 
(yellows or stamps) less than 5 years old which must be retained 
pursuant to the Privacy Act. An audit trail has been established 
for the name check items, by date, and for the folders containing 
FOIPA correspondence, thereby permitting retrieval and 
destruction at the conclusion of 5 years/resolution of American 
Friends . An updated litigation listing for the 67 classification 
is received biweekly and its contents reviewed with the folders 
proposed for destruction. No folders have been noted to be 
involved in litigation as yet. 

Based on the destruction estimate of 92 percent, 2,500 
linear feet of shelving space would be recovered. Based on one 
index card per folder (145,000 - 92 percent of 157,000), a 
minimum of 73 drawers or 1 1/3 54-drawer index cabinets would be 
recovered from both the HQGI and the PRS index. A greater 
recovery is anticipated due to the numerous cards generated for 
applicants with aliases. Based on the 145,000 figure, 427 
drawers or 8 54-drawer index cabinets containing related 
abstracts and numbering cards will be recovered in the PRS. A 
number of entries exceeding 145,000 will be deleted from the 
automated HQGI . 
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Memorandum from R. W. Scherrer to Mr. Monroe 
E!e: Destruotion of Bureau Records 

A listing of destroyed files (numbers only) will be , 
created for the PRS and the program will be closely coordinated 
with that subunit. Retained files will be returned to the 
- shelves with adeqi^ate space to integrate the retained folders 
maintained in the "cabinets and allow removal of the cabinets to 
the In-Service area of the PRS to ease the crowded conditions 
there. 

The National Archives and Records Administration has 
expressed an interest in receiving folders on prominent 
individuals, su-ch as. former President Richard M. Nixon, who 
submitted applications for employment. Folders of this type 
will be appropriately stamped for ultimate transfer to the 
National Archives. 






H^orandvaa from Hr. R. E. Scherrer to Mr. Monroe dated _ 
H^ember 6, 1985 


Re: DESTRUCTION OF BUREAU RECORDS 

ADDENDUM: lEGAL COUNSEL DIVISION ( 


\Pn: 

:D^ 7/24/86 FRCCafe 


This, addendum sets forth the position of ICD regarding 
the proposed records destruction program for applicant (both 
Special Agent amd support) folders from 1922 through December 23, 
1969. Destruction of the subject folders would be consistent 
with current orders under American Friends Service Committee, 
et al. V. William H. Webster, et al. (U.S.D.C., D.D.C.), Civil 
Action No. 79-1655. 

In his Order dated April 3, 1980, Judge HAROLD H. 

GREENE modified the temporary injunction of January 10, 1980 
regarding the destruction of FBI records and ruled that this 
injianction ”shall not apply to General Records Schedules (6RS) 

. . . euid Items 1-24 ... of GRS No. 1.” 

GRS No. 1, item 15 provides authorization for the 
destruction of employment applications (Standard Form 191) amd 
related records upon receipt of am Office of Personnel Memagement 
"inspection report or when these records are 2 years old, 
whichever is earlier." As 2 years have elapsed since the 
creation of the subject applicant folders, destruction would be 
authorized under American Friends and GSA statutes. However, for 
reasons explained below, LCD urges destruction be limited at the 
present time to files in the 1922 - 1950 time frame. 

Qn November 11, 1985, Supervisory Special Agent (SSA) 

Civil Litigation Unit II, ^oal Counsel Div ision 

contacted Depaiiunent of Justice attorney I |, Civil 

Division, reg arding te e proposed destruction of Bureau applicant 
folders. Mr. I I is DOJ attorney assigned to amd responsible 

for the EEO lawsuit, Christine A. Hansen v. William H. Webster. 
(U.S.D.C., D .D.C.K Civil Action No. 84-3026. Mr^l | 

informed SSA| that he desired that the FBI retain the 
applicant files menrionea in the attached memorandum until a 
conclusive judicial ruling was forthcoming in Hansen . Svaranary 
judgment amd dismissal motions were pending in the Hansen suit. 
Although he recognized that the likelihood is remote, Mr. | ] 

was concerned that it might become necessary to conduct a review 
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-^M^oramdvm from Mr. R. E. S^errer to Mr. Monroe Dated 
November 6, 1985 

Re: DESTRUCTION OF BUREAU RECORDS 


3DENDUM: UIGAL COUNSEL DIVISION fLCD) 7/24/86 FRCldsm 



or statisticial analysis of applicant files as part of the 
judicial proceedings either in response to discover or for our 
own defense of the suit. For these reasons, he asked that the 
FBI delay the proposed destruction of applicant files vintil a 
judicial decision was rendered in the Hansen case. 

On June 30, 1986, U.S. District Judge Joyce Hens Green 
entered a Memorandum Opinion and Order with respect to the 
pe nding mot Jons for siMi marv j udgment. Following this decision 
Mr. I informed SSA l I on July 18, 1986, that he had 

discussed this matter with his supervisory officials in DOJ emd 
that DOJ had no objection to the FBI commencing destruction of 
files in the 1922 - 1950 time frame. Once a decision with 
respect to the possible appeal of this Hansen decision is made, 
authority to destroy the flies from 1951 forward will be 
addressed. LCD will keep HMD advised of developments as they 
occur. 
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PURPOSE ; The purpose of this memorandum is to provide the 

remaining statistical sample printouts prepared by the National Training 

Archives and Records Administration (NARA) . Telephone Rm. 


RECOMMENDATION; 


None. For 
approved; 



informat ion..- 
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Went. 
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DETAILS ; Implementation of instructions set forth in the FBI 
Records Disposition Schedule requires the preservation and 
transfer of permanent records to the National Archives after 30 
or 50 years or whenever administrative needs have expired, and 
disposal of temporary records after 20 or 30 years or when agency 
needs have been met. One of the criteria established by NARA to 
select permanent records is employment of the systematic 
evidential or informational sample using a random start number. 
The evidential sample involves retention of a small number of 
case files to document how the FBI conducted investigations for 
specific violations. The infomational sample involves retention 
of only a portion of a classification to accurately reflect the 
characteristics of the entire classification. 

To offer assistance in the effort to 
severe file storage problem, NARA initially provided the random 
start number and interval ratio for the 42 classification in 
February, 1985, and the sample of 500 cases was calculated 
manually to begin the compression project. Thereafter, NARA 
provided automated printouts for sample cases for 21 
classifications, namely; 9, 15, 26, 29, 46, 47, 52, 58, 76, 77, 
87, 88, 91, 95, p^^20, 121, 123, 138, 140, and 163. 
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TO MR. MCCREIGHT FROM R. 

rI: destruction of bureau records 


W. SCHERRER 


NARA has now completed the sample selection and 
provided automated printouts for 82 additional classifications, 
namely; 1, 2, 4, 5, 7, 17, 19, 23, 28, 31, 39; 40, 41, 43, 44, 
45, 49, 51, 64, 65, 70, 73, 74, 75, 78, 79, 82-, 8'6^y 89, 92, 93, 
96, 97, 98, 100, 101, 103, 105, 108, 114, 116, ll^b-; 122, 124, 


126, 

128, 

130, 

131, 

132, 

133, 

139, 

141, 

142, 

143, 

144, 

145, 146, 

147, 

148, 

149, 

151, 

152, 

153, 

157, 

159, 

160, 

162, 

165, 

166, 167, 

168, 

174, 

178, 

180, 

181, 

182, 

184, 

190, 

191, 

192, 

197, 

and 200. 


NARA is currently unable to calculate the sample 
selection for classifications 90, 183, 186, 194, 196, 198, 202, 
206, and 207 due to the lack of sufficient cases, and for the 25 
classification which requires destruction prior to application of 
the sample. 

Section F of the Records Disposition Schedule contains 
a listing of 114 classifications and all have been accounted for. 
The sample printouts for the 82 classifications, consisting of 
302 pages, are enclosed herewith. 
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Crim. Inv. 

Ident . 

Date 6/16/87 Insp. 

Intel I . 

Lab. 

Legal Couns. 

Off. Cong & 

Public Affs. 

OLIA 

Rec. Mgnt. 

Tech. Servs. 

PURPOSE ; To propose that index cards in the manual index Training 

not be purged for destruction when the corresponding file is Telephone Rm. 

destroyed. Director's Sec'y_ 

RECOMMENDATION ; That index cards in the manual index not be 
purged for destruction when the corresponding file is destroyed. 


Subject : DESTRUCTION ^/ FBIHO FILES AND RECORDS 


APPHOVED: 


OIrtotor — 
Skbo AD'Acim. 
Sxte AIMnv._ 
£X98. AO'LES 


Adm. Servs. 

Crim. Inv 

Ident, 

inspection _ 
. intell 
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. Off. oF Cong. 
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. 0» of Lla. 
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DETAILS ! The injunction against records destruction or disposal 


the civil matter "American Friends service 
William H. Webster, et al., U.S. District^ 
of Columbia (USDC, DC) was vacated by order'^ 
in the USDC, DC, 9/9/86. Hence, the 
Subunit (DASU) , Records Research Unit (RRU) , 
Records Management Division (RMD) , is 
engaged in implementation of the FBI Record^, Setention Plan and 
Disposition Schedule, hereinafter the Plan 


issued on 1/10/80 in 
Committee, et al. v. 
Court , D.C. District 
and memorandum filed 
Disposition Archival 
Records Section (RS) 



UJ 


■ -J 




The Plan permits the destruction 'o£ investigative 
administrative files and records after files and records having 
historical or research value have, by applying the criteria of 
the Plan, been identified and marked for preservation and 
eventual transfer to the National Archives and Records 
Administration (NARA) . At the time the historical and research 
files are transferred to the NARA, the corresponding index cards 
must be purged, matched with the file(s) and transferred 
Simultaneously. Other index cards are disposable when the 
corresponding files become eligible for destruction pursuant to 
provisions of the Plan. P“ 
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Memorandum from R. W. Scherrer to Mr. McCreight 
Re: Destruction of FBIHQ Files and Records 


Purging the manual index of cards corresponding to 
files that are destroyed is being discontinued. Discontinuing 
this laborious and time-consuming purge task will eliminate the 
need to review files that are being destroyed to identify 
information that has been indexed, the preparation of purge 
cards, alphabetizing the purge cards and subsequently, the 
searching of the manual index to match the purge card with the 
original index card for purge and destruction. Additionally, the 
elimination of this function will reduce the nximber of employees 
^ needed in the DASU to perform these duties inasmuch as the purge 

activity will be limited to only those files transferred to the 
' NARA. 

v, . , It is recognized that in the above situation, 

subsec^ent searches of the manual index may occcasionally 
1 identify an index card that makes reference to a file that has 

been destroyed. An employee attempting to retrieve a file that 
has been destroyed will note the gap in the filing sequence and 
consult the "list of files destroyed" maintained at the beginning 
of each classification to verify the destroyed status of the 
file. 
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TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


FROM: Acting Director, FBI (66-3286 Slab B) 
TO: 


DATE; 8/19/87 
Personal Attention 


SACs, Albuquerque 
Buffalo 
Columbia 
Dallas 
Detroit 
Indianapolis 


Las Vegas 
Los Angeles 
New York 
Oklahoma City 
Pittsburgh ' 
San Juan 






^ DESTRUCTION OF |f IELD FIIES AND ^CORDS 
BUDED: 8/28/87 




ReBuAirtel 4/7/87, captioned as above requesting all 
field offices to complete action contained in six separate 
instiructional directives enumerated in reaiartel. 


To enable the file destruction program to commence at 
the earliest possible date, all offices were encouraged to 
complete the instanactions set forth in the aformentioned six 
commianications and advise FBIHQ of progress by close of business 
6/29/87. 


The offices listed below failed to meet the 
aformentioned deadline and to date, FBIHQ has not received a 
status report from these offices concerning the communication (s) 
indicated adjacent to each office: 

Albuquerque Las Vegas 

Buairtels 11/17, and Buairtel 11/17/87 

11/18/86 


Buffalo 

Buairtel 11/18/86 


v^e 


66-19249 


1 - Mr. McCreight 
1 - Mr. Scherrer 
1 - Mr. 

1 - Ms. 

TBD ; crs (7) 
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Los Angeles 
Buairtels 11/17, arid 
11/18/87 
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Columbia 

Buairtels 11/17 , and 
11/18/86 

Dallas 

Buairtels 11/17, and 
11/18/86 

Detroit 

Buairtel 11/18/86 

Indianapolis 
Buairtel 11/17/86 


New York 

Buairtel 11/18/86 


Oklahoma City 
Buairtel 11/17/86 


Pittsburgh 
Buairtel 11/18/86 

San Juan 

Buairtel 11/18/86 


You are reminded that authorization for the field to 
commence file destruction can not be granted until all field 
offices have complied with the instructions concerning the 
stamping for preservation and eventual transfer to the National 
Archives and Records Administration files having historical 
and/or research value. Also, the destruction of a large volume 
of Legat files stored at FBIHQ must be delayed until all offices 
have complied with instructions, supra. Further, it is 
reiterated that file destruction can not take place in any office 
that is not current with instructions previously furnished the 
field under the above caption concerning the identification and 
marking for preservation files and records involved in 
litigation. 


It is recognized that investigative and administrative 
priorities face the field daily. However, many field offices 
have exhausted all file storage space and are desperately in need 
of relief from grossly overcrowded conditions brought about in 
many instances by the lack of a file destruction progrcun. The 
file destruction program, therefore, is extremely important and 
requires that each office devote the attention and resources 
necessary to complete the instructions outlined in the 
comm\anication(s) identified with the field offices listed above 
so that authority to commence with a field file destruction 
program can be granted in the immediate future. 

By close of business 8/28/87, each recipient field 
office is requested to furnish FBIHQ, attention Records 
Management Division, Records Section, Records Research Unit, the 
date by which FBIHQ can expect the completion of the instructions 
set forth in the commvinication(s) adjacent to the respective 
offices identified above. 
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:<^ESTRUCT ION OF BUREAU RECORDS — ^ | 


PURPOSE ; The purpose of this memorandum is to inform you 
of the results attained from our records destruction efforts 


RECOMMENDATION : None . 

APPROVED: 


For information. 
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DETAILS ; In order to keep you apprised of accomplishments 
resulting from implementation of instructions contained in the 
Records Disposition Schedule, the following statistics have been 
developed: 


Applicant Folders fas of 6/30/87).' 


Folders Destroyed 
Total inches 


15,265 

1,886.25 



Recovered 72 (36") units from 77 
units in the mobile shelving, as 
of 7/22/87. Ongoing, with a 92% 
reduction in space. 
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MEMORANDUM TO MR. MCCREIGHT FROM R. W. SCHERRER 
DESTRUCTION OF BUREAU RECORDS 


Completed Classifications (As of 7/17/87) 


Class 

Cases 

Destroved 

Inches 

121 

(872 cartons from 
IB storage) 

40,782 

11,559.25 

87 

(790 cartons from 
Records Center storage) 

27,248 

8,566 

108 

(Security - 8 drawers 
recovered from 10) 

1,604 

90.5 

45 

(Criminal - 13 drawers 
from 21) 

2,249 

144.5 

118 

(Applicant - 70 drawers 
from 87) 

7,279 

1,190 


Total investigative cases 79,162 

Applicant Folders (inches) 

Total inches 
Cabinets recovered 


21,550.25 


1,886.25 


23,436.5 

15 


Review of the 116 classification has commenced and 283 
cabinets are eligible for destruction. You will be informed of 
the progress of this program on a regular basis. 
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TRANSMIT VIA: AIRTEL 

CLASSIFICATION: DATE; 12/14/87 


^4^- 


PERSONAL ATTENTION 


FROM; Director, FBI (66-3286 Sub B) 


TO: All SACS 

All LEGATs 

D 

DESTRUCTION OF\ FIELD FILES AND RECORDS 


eiCOLd-:, (1)00 -1 L 


Reference is made to Bureau teletype dated 9/22/86, 
captioned as above advising that the injunction prohibiting the 
destruction of FBI files and records issued on 1/10/80, in the 
civil matter " American Friends Service Committee, et al. v. 
William H. Webster, et al. ." was vacated by order and memorandum 
filed 9/9/86 in the U. S. District Court, District of Columbia, 
Washington, D.C., and that resolution of this matter permits the 
FBI to commence a file destruction program. 


Resolution of the above civil matter resulted in the 
Court approving the FBI Records Retention Plan and Disposition 
Schedule (hereinafter the Plan) which contains disposition 
authority and instructions for most file classifications up to 
and inclusive of classification 258. The National Archives and 
Records Administration (NARA) is scheduled to conduct a review 
and appraisal of FBI records at five-year intervals to update the 
Plan and establish disposition instructions for new 
classifications and/or record systems established during the 
interim five-year period. 

The file destruction program will be coordinated by the 
Records Management Division, FBIHQ, on a classification-by- 
classification basis cmd the authority to destroy field office 
files and records will be forwarded to the field on an ongoing 
basis upon completion of the FBIHQ review 
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As you are aware, efforts have beeiv^derway 
identify and mark for preservation and eventual transfer to 
^ARA certain office of origin and auxiliary office case files 
designated permanent by NARA because of their historical ^1^ 
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Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


application of the multivolume/multiserial , exceptional, and/or 
statistical sample criteria of the Plan. Completion of this 
preliminary work in all field offices now makes it possible for 
the field to commence with its file destruction. 


As a result of the foregoing, the field is now 
permitted to destroy certain auxiliary office files and, in some 
instances, office of origin files as outlined herein after 
observance of the following instructions and restrictions : 


Litigation Matters : No field office may engage in file 

destruction until all litigation matters have been 
searched through the office indices and relevant files 
identified and marked for retention pending resolution 
of the litigation. Case files which bear the notation 
that the files are being retained due to pending 
litigation are to be maintained until notification is 
received from FBIHQ that the litigation has been 
resolved. Identifying and marking files involved in 
litigation are essential to the implementation and 
ongoing file destruction program; therefore, this work 
must be kept current at all times. Upon receipt of new 
litigation matters from FBIHQ, all file destruction 
must cease until the new litigation freeze sheets have 
been searched through the office indices and related 
files identified and marked for retention pending 
resolution of the litigation. 

Invest iaative/Administrative Needs ; Case files which 

continue to serve investigative, administrative or 
research needs may be retained if deemed necessary. 

If a case file that has not been marked for archival 
retention is retained beyond the authorized destruction 
period, a memorandvim should be placed in the case file 
justifying the need for longer retention. 

Copy Destruction : Duplicate copies of communications which 

do not contain action notations, i.e., notations 
issuing instructions, notations requesting action be 
taken, notations of certification that action was 
taken, etc., may be removed from exceptional/permanent 
files and destroyed. Copies of docviments which contain 
action notations not appearing on the original 
communication, are to be retained with the original 
communication. Similarly, copies of documents in other 
investigative case files may be purged and destroyed 
when the case is Closed/Ruc'd. In adminstrative files, 
copies of documents may be destroyed at any time. 
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Airtel to All SACS and LEGATs 

RE; DESTRUCTION OF FIELD FILES AND RECORDS 




FOI/PA Releases ; Case files or contents thereof which have 
been released pursuant to the Freedom of Information or 
Privacy Acts are to be retained for five years from the 
date of release. 

FOI/PA Recaiests ; Upon receipt of an FOI/PA request in the 
field office, the request must be inmediately searched 
through the office indices to identify any relevant 
files which must be immediately marked to indicate that 
an FOI/PA request is pending and to preclude premature 
destruction pending resolution of the request. 

Historical Records ; Auxiliary office case files which 

contain 50 or more volumes are to be retained and the 
stamp "X; DO NOT DESTROY; HISTORICAL VALUE; NATIONAL 
ARCHIVES” affixed to the file cover (s) . 

Original Documents ; Original FD-302s, Laborato:^ reports. 

Latent Fingerprint reports, original surveillance logs, 
and 1-A exhibits in auxiliary office files are to be 
forwarded to the office of origin prior to destruction 
of the auxiliary case file. 

Tax Retums/Tax Return Information : Tax returns and/or tax 

return information are to be removed from an auxiliary 
office files prior to destruction and forwarded to the 
office of origin. 

index Cards ; Index cards corresponding to files destroyed 
may be purged from the general indices at the 
discretion of the SAC. 

Auxiliary office files in the following classifications 
may be destroyed after one fl) year after observance of the 
foregoing instructions; 

Classifications: 


2, 

4, 

5, 

6, 

7, 

8, 

9, 

10, 

12, 

14, 

15, 

17, 

. 19, 

21, 

23, 

25, 

26, 

27, 

28, 

29, 

31, 

32, 

36, 

39, 

40, 

41, 

42, 

43, 

44, 

45, 

46, 

47, 

48, 

49, 

51, 

52, 

54, 

55, 

56, 

58, 

60, 

64, 

65, 

69, 

70, 

71, 

72, 

74, 

75, 

76, 

.79, 

82, 

83, 

86, 

87, 

88, 

89, 

90, 

91, 

93, 

96, 

97, 

98, 

99, 

100, 

102, 

i03. 

104, 

105, 

106, 

108, 

110, 

111, 

112, 

113, 

114, 

115, 

117, 

119, 

120, 

122, 

125, 

131, 

139, 

141, 

142, 

143, 

144, 

145, 

146, 

147, 

148, 

149, 

152, 

153, 

156, 

157, 

158, 

159, 

160, 

162 , 

164, 

165, 

166, 

167, 

168, 

172, 

173, 

174, 

176, 

177, 

178, 

179, 

180, 

181, 

182, 

184, 

185, 

186, 

187, 

188, 
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Airtel to All SACS and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


192, 

193, 

194, 

195, 

196, 

198, 

199, 

200, 

201, 

202, 

203 

204, 

206, 

207, 

208, 

209, 

210, 

213, 

214, 

215, 

216, 

217 

218, 

219, 

220, 

221, 

222, 

223, 

224, 

225, 

226, 

227, 

228 

229, 

245, 

246, 

247, 

248, 

249, 

250, 

251, 

252, 

256, 

257 


and 258. 

Classification 81: Auxiliary office case files in 

classification 81 may be destroyed after one fl) year in all 
offices except Butte and Portland after a determination has been 
made that none of the foregoing restrictions are appliceOsle. 

Classification 163: Axixiliary office (FBIHQ is origin) 

case files in classification 163 have been determined to contain 
little or no historical value and may be destroyed if closed for 
ten (10) years or longer and if none of the foregoing 
restrictions are applicable. 

Classification 116: Pursuant to earlier instructions, 

auxiliary office (FBIHQ is origin) case files in classification 
116 have been stamped for permanent retention if the case files 
were created between November, 1947, and September, 1948, and 
contain no correspondence between the field office and FBIHQ. 
Remaining auxiliary office case files in the 116 classification 
may be destroyed if closed for twenty (20) years or longer and 
none of the foregoing restrictions are applicable. 

Auxilia:^ office (FBIHQ is origin) case files in the 
following classifications have been determined to contain little 
or no historical value and may be destroyed if closed for twenty 
(20) years or longer after a determination has been made that 
none of the foregoing restrictions are applicable: 

37, 77, 118, 121, 124, 126, 127, 128, 130, 132, 133, 

138, 140, 151, and 161. 

NARA has determined that most field offices no longer 
maintain files in the following obsolete criminal classi- 
fications, and that permanent retention is not required. 
Therefore, office of origin and auxiliary office case files in 
the classifications set forth below may be destroyed when ten 
(10) years or one (l)-year old, respectively, if none of the 
foregoing restrictions are applicable or the files were not 
previously stamped for permanent retention. 


11, 13, 16, 18, 20, 22, 24, 30, 33, 34, 53, 57, 59, 

68, 78, 84, 85, 95, 107, 135, 136, 154, 155, 169, and 171. 
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Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Records Checks ; Auxiliary offices may destroy, when six (6) 
months old, results of contacts with various credit, 
law enforcement, and Federal, state and local Bureaus 
to determine criminal, credit and/or employment status 
of individuals related to current investigations. 

Record checks in office of origin are to be 
destroyed/retained commensurate with the disposition 
authority of the case file to which the record check 
relates . 

Zero Files : Zero (0) files over three years old must be 

reviewed to determine if any policy material is 
contained therein. Any policy material identified is 
to be transferred to the Doxible Zero (00) file for 
permanent retention. Thereafter, Zero (0) files in all 
classifications up to and inclusive of classification 
258 may be destroyed when three years old or when all 
administrative needs have been met, whichever is later. 

Destruction of files in classifications identified 
above will result in the recovery of a sxibstantial amount of 
prime office space desperately needed in all offices. Therefore, 
all offices are strongly encouraged to devote all available 
resources to the file destruction program so that benefits from 
reclaimed office space can be realized at the earliest possible 
date. Appropriate notations are to be recorded on FD-478 for all 
files destroyed. Records are to be maintained to docviment the 
volume of records destroyed in linear feet measurements. 
Information regarding the volume of records destroyed will be 
requested by the Records Management Division, FBIHQ, semiannually 
in June and December of each year to monitor the progress of the 
destruction program. 

Lecrat Files and Records ; NARA has designated all Hong 
Kong and Mexico City Legat files and corresponding index cards as 
exceptional/permanent, consequently, there will be no destruction 
of these records. All other Legat files and corresponding index 
cards are eligible for destruction when five (5) years old after 
application of the criteria of the Plan to identify 
exceptional/permanent case files extant in this collection of 
files. Inasmuch as closed Legat files are stored at FBIHQ the 
files will be reviewed by the Records Management Division to 
identify and mark for preservation any exceptional/permanent 
Legat files. Thereafter, remaining Legat files except Hong Kong 
and Mexico City will be destroyed according to the five (5) year 
authority granted by NARA. In conjunction with the destruction 
process, the files will be reviewed and a list made of all 
information indexed by Legate. The Legate, except Hong Kong and 
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%o All SACs and LEGATs 
DESTRUCTION OF FIELD FILES AND RECORDS 


Mexico city, will be forwarded a list of all files destroyed and 
a listing of all information indexed by the Legats. These 
listings are to be used by the Legats to identify and destroy the 
corresponding microfiche, if extant, and the corresponding index 
records,. The list of information indexed may be destroyed once 
the index pvirge and destruction process have been completed. The 
list of files destroyed is to be retained by the Legat for future 
reference. 


All exceptional/permanent Legat files will be reviewed 
by the Records Management Division when five (5) years old to 
identify corresponding index records which, as stated earlier, 
are permanent. A listing by file number of information indexed 
will be furnished to all Legats with instructions to purge the 
Legat indices and forward the index records to FBIHQ to be 
matched with the corresponding exceptional/permanent file for 
eventual transfer to NARA. Once the index records have been 
purged and forwarded to FBIHQ the purge list may be destroyed by 
the Legat. 

Any inquiries regarding the instructions and/or 
restrictions set forth herein, may be directed to FBIHQ, 
Attention: Records Research Unit, Records Section, Records 

Management Division, or telephone ejd:ension 2168. Manual changes 
follow. 


NOTE: Based on Legal Covinsel memorandum to the Director dated , 

9/26,/86, which advised of the resolution of the civil matter 
American Friends Service Committee, et al. v. William H. Webster, 
et al. Resolution of this civil matter resulted in the approval 
of the FBI's Records Retention Plan and Disposition Schedule and 
authorized the FBI to resume a file destruction program. Field 
offices are being provided destruction authority for certain 
office of origin (25 classifications) and auxiliary office (209 
classifications) records, inasmuch as preliminary Identification 
of permanent auxiliary office files has been completed by all 
field offices. 
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Memorandum 




SAC, Los Angeles (66-101) 


Date 1/20/88 


From ; Director, FBI 


Subject : '^DESTRUCTION OF FIELD FILES AND RECORDS 


Re; LA letter 6/22/87, Bulet 7/15/87. 

In response to yoiir request for assistance in disposing 
of 72 cartons of negative name checks resulting from inquiries 
made during the 1984 Olympic Accreditation process, a formal 
request for records disposition authority was submitted to the 
National Archives and Records Administration (NARA) . 

NARA has responded favorably and, based upon instant, 
communication, you are authorized to destroy the above-described 
record material . 






66-3286 Siib B 
"1 - Mr. McCreioht 


MX INFORMATION CONTAINED 

MIRliN WJ^NCLASSIHED 


4 - Ms. I 

— CMC : cr s ’ (5) 

— NOTE: As the result of a request for guidcince from the Los 

-"Angeles Office, authority was sought from NARA to destroy 7 2 
“cartons of negative name checks. Based on I 

^memorandum to Mr. McCreight, dated 1/15/88, captioned "Archival 
Authorization for Destruction of Bureau Records," authority to 

destroy the name checks was graofited by the Acting Archivist of 

— ■dhe United States as iTob’No. Nl-65-87-17. 
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Memorandum 



Mr. McCreigl 





Date 10/30/87 


From ; R. W. Scherxi 


Subject : '"DESIRUCnON OF BUREAU RECORDS 


ey?f ^ 


FUEIPOSE : The purpose of this memorandum is to apprise you of results 

achieved in our file destruction program. 


RECCPMENDATION: None. For information. 


Exbc ad Adre. 

Emc ad Iny. 

Exec AD LES _ 
Asst. Dir«: 

Adm. Serve. 

Crifs. Inv. 

ident. 

Insp. 

Intel I. 

Lab. 

Legal Coun. 

Off. C(Kig. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Sarvs. 

Troining 

Telephone Rm. 

Director's Sec'y . 


APmwVcO: 


Dirsetof 

~xsc AD-Adm. 
Sxec AD-lnv _ 
"xec AD-LES 


Adm. Servs. 

Crim. Inv 

Went, 

. Inspeition _ 

. lf.;cR. 

. LEdcrro.'y _ 
Let?;;- 


. Oft of Cong, 
& Public AM. 
Off of Ua. 

. & Inti Affs. _ 
. Rec. Mflmt. _ 
. Tech. SoTVB 

Trn^r'' 


DETAILS : In order to provide you with the accemplishments in our 

file destruction program, the following statistics were developed: 


slicant Folders 


Folders Destroyed 
Total inches 

Recovered shelving units (48") 
Recovery eqtaated to cd)inets 


6/30/87 


9/30/87 


1,886.25 5,237 

72 frern 77 234 from 252 


Cases Destroyed 
Total inches 

Cabinets Recovered 


116 Classification 


61,194 

4,853.75 
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ALL SNFORMATION CONTAI^IED 


rei/DOJ 



”1 


SEC’D, 



^">h^ 


Date 11/4/87 


Mr. McCreight 


Fr«n : R. W. Scherrer 

Subject V dESTRUCTION -OE- 
TSNir^C^DS 


PURK)SE ; To report delinquent work in certain field 
offices that will delay implementation of the Field File 
Destruction Program in those offices experiencing the 
delinquency. 


;.ED_EILES_ 


Exec A© Adm 
Exec AD 

Exec AD LES 

Asst. Dir. : 
Adm .Servs. 

Criin. Inv. 

Ident. 

7 Insp, 

Intell.^j 

Lab. 

Legal Couns. 

Off. Cong & 

Public Affs. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Off. Liaison & 

Int. Affs. 

Telephone Rm, 

Director's Sec'y_ 


RECOMMENDATION; 


ne. For information. 


AP^.^V»VU): 


-■‘raclor -- 
X AO-Adm. 
.,»c AD-lnv._ 
ix9c A04ES 


Adn ad 

Oim liw 

ld*nt. — 
. tnsiMCtfor! . 

. In»# 

. LaJx»«c«%‘ 
.La^BlCoun 


Off ofCong. 

& PuWicAffs.. 
Off ofUff 

K ftJti Alls 


I 


DETAILS ; On 8/15/77, FBIHQ coimnenced forwarding to the field a 
list of FBI cases involved in Civil Litigation (CL) and/or 
Freedom of Information and Privacy Acts Litigation (FOI/PAL) . 

The field was instructed that the names of each individual, 
organization, publication, etc., mentioned in each litigation 
must be searched through the field office general indices to 
locate case files containing information identical to the person, 
organization, publication, etc., mentioned and that any such 
files located must be marked for preservation and excluded from 
destruction until the litigation is resolved. Since 1977, FBIHQ 
has, on a regular and recurring basis, continued to notify the 
field of new cases involved in litigation and instructing that 
such cases must be handled in accordeince with instructions, 
supra. 

In 1984, the Records Section, RMD, recognized that the 
FBI Records Retention Plan and Disposition Schedule, then pending 
with the U. S. District Court, Washington, D.C., if modified by 
the court prior to approval, would not be less restrictive. 
Anticipating approval of the plan, which was not approved until 
9/9/86, RMD commenced with preliminary work to support full 
implementation of the plan. In this regard, the Records Sections 


66-3286 Sub B 
1 - Mr. McCreight 
1 - Mr. Scherrer 
1 - Mr. 

1 - Ms. 

TBD:ci^ (5) 
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Memorandtam to Mr. McCreight from R. W. Scherrer dated 11/4/87 
RE: DESTRUCTION OF FIELD FILES 

AND RECORDS 


RMD being aware that a number of field offices were delinquent 
with the project of marking for retention files involved in 
litigation, informed the field that it would be necessary to 
bring the litigation project into current status and that the 
current status must be maintained in order for file destruction 
to begin. This requirement has been reiterated to the field on 
several ocassions since 1984. It appears, however, that other 
priorities have taken precedence and/or certain field offices 
have ignored instructions to keep the litigation project current. 
Consequently, a number of offices are delinquent and will not be 
able to destroy files until this situation is rectified. This 
requirement will again be reiterated when instructions to begin 
file destruction are forwarded to the field. 

The status of identifying and marking case files 
involved in litigation in each field office is set forth below, 
including the estimated time necessary to complete the task. 


Field Office 

Status of Litiaation Proiect 

Albany 

Current 

Albuquerque 

Current 

Alexandria 

Current 

Anchorage 

Current 

Atlanta 

2 weeks to complete 

Baltimore 

1 month to complete 

Birmingham 

Current 

Boston 

3 years to complete 

Buffalo 

Current 

Butte 

Current 

Charlotte 

Current 

Chicago 

Current 

Cincinnati 

Current 

Cleveland 

Current 

Columbia 

Current 

Dallas 

Current 

Denver 

Current 

Detroit 

3 weeks to complete 

El Paso 

1 week to complete 

Honolulu 

2 months to complete 

Houston 

3 weeks to complete 

Indianapolis 

3 months to complete 

Jackson 

7 days to complete 

Jacksonville 

4 days to complete 

Kansas City 

2 days to complete 

Knoxville 

Current 

Las Vegas 

1 week to complete 

Little Rock 

10 days to complete 

Los Angeles 

3 weeks to complete 

Louisville 

1 month to complete 


2 (CONTINUED - OVER) 








Memorandum to Mr. McCreight from R. W. Scherrer dated 11/4/87 
RE; DESTRUCTION OF FIELD FILES 
AND RECORDS 


Field Office 

Status of Liticration Proiect 

Memphis 

1 week to complete 

Miami 

3 months to complete 

Miluakee 

Current 

Minneapolis 

Current 

Mobile 

Current 

Newark 

1 year to complete 

New Haven 

3 weeks to complete 

New Orleans 

1 week to complete 

New York City 

Current 

Norfolk 

3 days to complete 

Oklahoma City 

Current 

Omaha 

Current 

Philadelphia 

15 days to complete 

Pheonix 

3 days to complete 

Pittsburgh 

Current 

Portland 

3 weeks to complete 

Richmond 

Current 

Sacremento 

Current 

Saint Louis 

Current 

Salt Leike City 

Current 

San Antonio 

Current 

San Diego 

Current 

San Francisco 

Current 

San Juan 

1 month to complete 

Savannah 

Current 

Seattle 

1 month to complete 

Springfield 

Current 

Tampa 

Current 

Washington Field 

Current 
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MEK^fORANDUM 



Exec AD Ad}i_ 

Exec AD Inv 

Exec AD LES 

Asst. Dir. : 
Adm.Servs. 




To 


Fvrom 


Mr. McCri 





Date 


Crim. Inv. 

Ident. 

1/20/88 Insp. 

Intetl. 


ect 


V 


-bfc 

bTC 


■DESTRUCTION OF FIELD FILES AND RECORDS 


PuRTOSE ; The piarpose of -this memorandum is to record 
^^ceipt of responses to comply with identification 
Snd preservation of permanent records. 


recommendation ; None. For information. 


APPROVED: 



Dtrector 

Ex9C- AD-Adm. 
Exec. AD-lnv._ 
PxBC. AO-LES 


Adm. Servs. 
Crim. lnv._ 
Idsm. 

InspcT-lisn 

Inte'l — 

Laboratory - 

t anai COUI). 


. Off of Cong. 

& Public Affs. 

Off of Lia. 

, & intI Affs. 

Rao. Mgmt._fSi 2 !— ^ 
Tech. Servs. 

Trainino 




Lab. 

Legal Couns.__ 
Off. Cong & 
Public Affs. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Off. Liaison & 
Int. Affs. 


Telephone Rm. 

Director's Sec'y_ 


DETAILS ; By Airtel to all SACs and Legats, dated 4/7/87, all 
offices were requested to complete all pending directives to 
identify and appropriately mark, permanent records by Bureau 
deadline. Completion of instructions would permit initiation of 
the file destruction program for certain auxiliary office files. 


Responses have been received and are attached herewith 
as an enclosure. 


ENC. BEHIND FILE 


SEAIED 


Enclosure' 

66-3286 Sxib B 

1 - Mr. McCrelght 
1 - Mr . 

1 - Mr. 

1 - Ms. 

1 - 66-19249 
CMGfcrs (6) 



FEB 8 







I 



0-9 (Rev. 8-16;r9} 





NSMIT VIA: AIRTEL 


LASSIFICATION: 


DATE: 2/10/88 


FROM: Director, FBI (66-3286 Sub B) 
TO: ALL SACs 


PERSONAL ATTENTION 


DESTRUCTION OF FIELD FILES AND RECORDS 
PEN REGISTER TiAPES 


As the result of inquiries received from several field 
divisions, disposition authority was sought from the National 
Archives and Records Administration (NARA) to permit destruction 
of Pen Register Tapes. 

NARA has advised that Pen Register Tapes are 
inextricably linked to the value of the case file itself and 
cannot be treated as a separate entity. Therefore, upon receipt 
of this communication, you are authorized to destroy Pen Register 
Tapes when the file itself is authorized to be destroyed, and 
consistent with one of the following conditions: 

Pen Register Taoes created under the provisions of 
Title III of the Omnibus Crime Control and Safe Street 
Act of 1968 must be retained for a period of 10 years 
and thereafter destroyed upon approval of a U. S. 
District Court Judge. 

Pen Register Tapes introduced as evidence in criminal 
proceedings may be destroyed upon approval of an 
appropriate U.S. Attorney. 

All other Pen Register Tapes whether governed by 
Rule 41 or Rule 57 (b) , Federal Rules of Criminal 
Procedure may be destroyed when administrative needs 
2 have expired. 

All offices should ensure that statistics are ^ ^ ^ 

maintained for record material destroyed. ^ 


Exec AD Adm. 

Exec AD inv. 

Exec AD LES 

Assr. Dir.: 

Adm. Serve. 

Crim. Inv. 

Idem. 

Insp. 

Intel I. 

Lab. 

Legal Coun. — 
Off. Ceng. & 
Public A-ffs. - 

Ree. Mgnt. 

Tech. Serve. _ 

Training 

Telephone Rm. _ 
Director’s Sec’y . 


-1 - Mr. McCreight 

“1 - Mr. KAtt n: Mr. 

“1 - Mr. 

-1 - Mr. 

-1 - Mr. 

-1 - Ms. 

_CMG:crs (126) See Note Page 2 
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Airtel to All SACS 

RE: DESTRUCTION OF FIELD FILES AND RECORDS - 

PEN REGISTER TAPES 


NOTE: Based upon R. W. Scherrer memoreuidum to Mr. McCreight, 

dated 12/21/87, captioned "Archival Authorization for Destruction 
of B\ireau Records," authority to destroy Pen Register Tapes was 
granted by the Acting Archivist of the United States on 12/9/87 
as Job No. Nl-65-87-19. This matter was coordinated with the 
Legal Counsel Division. 








DATE: 3/9/88 


FROM; 


ATTN: CRIMINAL INVESTIGATIVE DIVISION: 
LEGAL COUNSEL DIVISION,* 

. RECORDS MANAGEMENT DIVISION 


lAC, SAN JUAN (66-868) 


DESTRUCTION OF FIELD FILES 
AND RECORIS -ORIGINAL ELSUR TAPES 
00: BUREAU 

-h 

Re San Juan telcall to SSAs I I and 

I on 3/2/88, and Bureau airtel dated 11/19/86, captioned 
"Destruction of Field Files And Records." 

The purpose of this communication is to request 
guidance regarding the destruction of original ELSUR tapes 
maintained within the division which were recorded prior to 
Calendar Year 1978 (10 years) . In order to accommodate the 
increasing volume of current ELSUR materials, guidance is needed 
in clearing non-evidentiary 10 year and older tapes from ELSUB 
storage. 

It is requested that guidance be afforded regarding 
procedure for seeking court order from the District Court that 
authorized the original interception which order will authorize 
the destruction of original material that is no longer 
evidentiary in nature and was captured prior to 1978. 

Furthermore, guidance is requested regarding vhether San Juan may 
consult directly with the court without permission of the Bureau 
and whether San Juan should consult with the Bureau prior to any 
contact with the court on a case-by-case basis. 


(P 


Bijreau 

Criminal Investigative Division) 
(2 - Legal Counsel Division) 

(2 - Records Management Division) 

San Juan 

(1-66-868) All INFORMATION CONTAM^iED 


( 1 - 66 - 868 ) 

(l-^^727) 

GLM:ia 

( 8 ) 











FROM: Director, FBI (66-3286 Sub B) 




All SACS 


DESTRUCTION OF FIELD FILES AND RECORDS 


ReBUairtel dated 12/14/87. 

As the result of a recent case decided in the U.S. 
District Court for the District of Columbia, it was determined 
that a six-year statute of limitations of claims shall apply to 
FOIA appeals. As a result, the National Archives and Records 
Administration (NARA) has issued amended instructions 
establishing a six-year retention period. 

Therefore, based on the authority of this 
communication, you should amend reairtel (page 3, line 3, item 
captioned ” FOIA/PA Releases ”) to read six years. 


1 - Mr. Otto i 

1 - Each Assistant Director 
1 - Mr. Moschella 
1 - Mr. I I 

1 - Mr. Collino^od 

1 - Mrs.! I / / t 

1 - Mr. ,37c ^ 

1 - Ms. 

1 - OLIA 

1 - Manuals Desk 

NOTE : Based on NARA Bulletin No. 87-6 (attached) , which ' 

6«.. AOAjn, — increased the retention period for FOIA matters to six years, 
c-!! tn Instant response has been coordinated with the Freedom of 
A«'. Dir.-. Information/Privacy Acts Section, Records Management Division. 




Exee AO Adm. . 


CMG:crs 




APPHOVED: 


director . ) 

r.cc. AC-aSt»A 
Ar'-:nv,_ 
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Roc. 

. Tsch. &o.'vo, 
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MAIL ROOM 



National /^f^ives and 
Records Administration 

Vtfehington, DC 20408 


NARA BULLETIN 

NO. 87-6 


April 6 , 1987 


TO: Heads of Federal Agencies 

SUBJECT: Increase in retention period for records relating to 

denials of FOIA requests. 

Porpose . This bulletin announces an increase in the 
retention period for records relating to denials of Freedom of 
Information Act (FOIA) requests. 

2. Expiration date . This bulletin expires September 30, 1988. 
The GRS changes transmitted by this bulletin will remain in 
effect until amended, superseded, or cancelled. 

3. Cancellation . NARA Bulletin 86-7, Retention of records 
relating to denials of FOIA requests, dated September 29, 1986, 
is cancelled. 

• 4. Background . 

a. The GRS. 14, Informational Services Records, covers FOIA 
requests and related records. GRS 14, item 16a (3) (a), covers 
correspondence and supporting documents for denied FOIA requests 
which are not appealed; GRS 14, item 17a, covers those denied 
requests which are appealed; and GRS 14, item 18, covers FOIA 
control files. 

b. In a recent case decided in the U.S. District Court for 
the District of Columbia, Edward Spannaus v. United States 
Department of Justice (643 F. Supp. 698), Judge Joyce Hens Green 
determined that the six-year statute of limitations of claims 
applies to FOIA appeals. 

5- MARA action . In view of this decision, NARA, in consultation 
with the Department of Justice, has increased the retention 
period of these records to six years. 


6. Agency action . Federal agencies should make pen and ink 
changes to GRS 14, items 16a(3)(a) , 17a, and 18a and b, and to 
appropriate items in their agency manuals as shown on the 
reverse of this page. 



Alt INfCFJi'^'AYiw.s; CONTAINED 
Hg«£iN m UNCLASSlFiSD 

date J0.(iJjCt3.BY 




Acting 
of the 


Archivist 
United States 



- 3^9 ^ -|4a7X/ 


April 6, 1987 


NARA Bulletin No. 87-6 
Attachment 


General Records Schedule 14. Information Services Records 

16. Freedom of Information Act FOIA 
Requests Files'! 


Corespondence and supporting 
documents ( EXCLUDING the 
official file copy of the 
records requested if filed 
herein) . 


(3) Denying access to all or 
part of the records 
requested . 

(a) Request not appealed. 


Destroy years after 
date of reply. 


FOIA Appeals Files. 


Correspondence and supporting 
documents ( EXCLUDING the 
file copy of the records under 
appeal if filed herein) . 


Destroy ^4^years after 
final determination by 
agency or 3 years after 
final adjudication by 
courts, whichever is 
later . 


FOIA Control Files. 


a. Registers or listing. 


b. Other files. 


Destroy years after 
date of last entry. 

Destroy years after 
final action by the 
agency or after final 
adjudication by courts, 
whichever is later. 


Memorandum 




MR. MC ■gaffiSEGHT. 


J. W. Greenleaf 


uais 4-29-88 




FIIE DESTRUCTION j PROGRAM 
FBI ACADEMY 
QUANTICO, VIRGINIA 


Enclosed are copies of two FD-31 registers and copies 
of three final class rosters from Quantico Pile. 

PURPOSE ; To request authority to destroy FD-31 registers and 
class rosters being maintained in Quantico File. 

RECOMMENDATION ; That Records Management Division review the 
enclosed documents and determine under what guidelines these 
documents could be destroyed. ALL INFORMATION C0NTAM4ED 

HEREIN 18 UNCLASSIFIED 

AW»ROVEO: Adm, Sen®. Off. of Cong. DATE 16/ ll 63 BVAuC- (oAftQo 

Crim. inv a Public Affs m-w,- 

fdcnl. Off ol Ua. 

OIrsclof Inopsciion _____ F< !nU Affs 

gxoe. AD-Adm. irrtsi! Rss fvfgn;! 

Sxsc. AD-inv.„ LsboraSc-fy Tsch, Af>ry.^_ 

6x00. AO-LES Legal Coun. Trainind/C ^^ ^ 


Olrsclof 

£xoe. AD-Adm. 
Sxec. AD-inv.„ 
6x00. AO-LES 


Adm, Sen®. 

Crim. inv 

(dent. 

Inops-ciion _ 

irrtsi! 

Laberatofy _ 
Legal Coun. 


DETAILS ; Quantico is currently reviewing the files and records 
being maintained at (^antico to ascertain if any space containing 
records could be recovered by a destruction program that has been 
overlooked in the past. 

The enclosed records are contained in two file cabinets 
witti a linear footage of approximately 15 feet and dated back 
into the 1970 's. 

The matter was brought to the attention of ^ 

who suggested that Quantico make a request of Records 

Management Division for a destructdon deteM^at Lon . ^ 


Reolv should be direct 


:o the attenti 





y^?^ipCE 















J. W. Greenleaf memorandum to Mr. McCreight dated 4/29/88, 
captioned "File Destruction Program, FBI Academy, Quantico, 
Virginia. " 

Addendum of the Records Management Division fPMD) (^fe;crs 5/16/88 

RMD has reviewed the request of the Academy for 
assistance in determining the appropriate disposition of FD-31 
registers and fina l class rosters. This matter has been 
discussed with SSA I ~| at the Academy to note that 

the foregoing records are temporary and disposable. 


be 

b7C 


FD-31 registers are time and attendance records and are 
disposable after three years. This authority is documented in 
R. W. Scherrer memorandum to Mr. Finzel, dated 9/12/80, captioned 
"Destruction of Bureau Records - Partial Resumption of Records 
Destruction Programs." 

The class rosters may be considered as workpapers and 
background data and may be destroyed when three years old. The 
Academy may choose to retain this material for five years, which 
is the retention period for material relating to the s-ubstance of 
the training, in the event that prolonged retention is desirable. 


Copies of records enclosed with instant memorandum as 
samples have been destroyed since their intended purpose has been 
served. 


APPROVED; Adm, Sarvs. 

Grim. Inv 

Wont. 

Director Inspection _ 

;xec. AD-AcJm. Intel! 

2xsc. AD-lnv ta&oratory . 

Sxec. AD-LES Lagai Courv. 


Off. of Cong. 
& Public Affs. 
Off of Lie. 

& imi. Affs. 
Rec. Mgnit, 
Tech. Serve. 
Traininq 
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ir U.S. GOVERNMENT PRINTING OFFICE - 1979 295-987 


“ ^ . ^■'> «' ’-t' i 

■i^ j?i>r J V 4S^ Jf.- ^ ^4: r^ 
vfX. ?-i_ jrvrl 


I^VCADEMY LAUNDRY TICKET 

yllS (4-27-79> 


A 23003 


PLEASE PRINT ALL ENTRIES 

I CLASS rDATE~ 



LOT NUMBER 


(FOR LAUNDRY USE ONLY) 
“marker 


Claim for shortage must be made in person within 
48 hours after delivery, excluding nonwork days 


Amt. Chkd 


BAG: 

BATHROBE: 

BELT: 

BLOUSE: 

CAP: 

COAT: 

COAT (SHIRT): 
DRESS: 

DRESS: 

LINGERIE: 

SKIRT: 

DRAWERS: 

HANDKERCHIEF: 

JACKET: 

JUMPER: 

NECKTIE: 

PAJAMAS: 

SHIRT: 

SHIRT: 

SHORTS: 

SOCKS, PR.: 
SWEAT SUIT: 

TOWEL: 

TROUSER; 

UNDERSHIRT: 

UNIFORM: 

WASHCLOTH: 


ARTICLES 

Laundry 
Woman "s 

Woman's 

Utility 


Civilian 

White 


Uniform 

Civilian 

Trunks 


PRICE TOTAL 


Closing 

Man's 


all iNt-UWMAi 


■'•'■I itt 







• • •mm 






☆ U.S. government printin g offic e 1979-295-968 

3EMY LAUNDRY TICKET 

D' 00906 


PLEASE PRINT ALL ENTRIES 


CLASS DATE 







IDRY CLEANING MARK 


(FOR DRY CLEANING USE ONLY) 


MARKER 



Claim for shortage must be made in person within 
48 hours after delivery, excluding nomvork days 






CAP; 


COAT; 


COAT; 


JACKET: 


MEN'S ARTICLES 


Garrison 


Uniform 


Rai 


MiHtarv 


NECKTIE: 

Mi (itary 

C i V i 1 1 n 

SHIRT; 

Uniform 


SHIRT; 

Soort 



SUIT: 

Man's 


SWEATER; 

Sleeveless 

Long Sleeve 


BATHROBE: 


BATHROBE; 


BLOUSE: 


COAT: 


WOMENS' 


Pia 


Fancy 


Wonw n 's 


Woma n *s 


JACKET: Woman's 


PEDAL PUSHER 


SKIRT. WOMAN'S: Plain 


SIACK: Wool 


SUIT, 2 piece: 


Suit, woman's plain . 


SWEATER. WOMAN'S: SloeveJyss 


TROUSER. 


BLANKET: 


QUILT: 


HOUSEHOLD ARTICLES 


Single Double 


Silk Wool fUled 
















































☆ U S. GOVERNMENT PRINTING OFFICE: 1987^192-887 


FBI ACADEMY LAUNDRY TICKET 
2-187 (4-27-79) 


PLEASE PRINT ALL entries 
. V. ^ (class [DATE 


DRY GLEANING MARK 


LOT NUMBER. 


(FOR DRV CLEANING USE ONLY) 


MARKER 


CHECKER . 


Claim lor shortage must be made in person within 
48 hdure'after delivery, excluding nonwork' days - . 


V, 



O 

1 

r-4c- V. 

: & 




1-^ 




CAP: 

,, COAT: 

COAT: 
JACKET: 

^ NECKTIE: 
SHIRT: , 

SHIRT: 

.-ft TMOUSER:^ 


BATHROBE: 

BATHROBE: 

BLOUSE: 

COAT: 


MEN’S ARTICLES 

Garrison ' ^ 

. Uniform 
Rain ■ 

Military 
Military 
Uniform 
Sport • 

Uniform • 

Man’s ‘ 

SlAevsIess' 

WOMENS’ ■ 
Plain 
fancy 
Woman’s t 
Woman's ■ - ! 

Woman's 

Wool 


PRICE . TOTAL 


JACKET: Woman's 

PEDAL PUSHER: 

SKIRT. WOMAN’S: Plain 

SLACK:. Wool 

SUIT, 2 PIECE: 

SUIT, WOMAN'S PLAIN: : 

SWEATER. WOMAN’S: Sleeveless 
TROUSER: * / 


Long Sleeve 


■ HOUSEHOLD ARTICLES 

BLANKET:' ■ Single Double, 

OUILT: ‘ .Silk- Wool Filled 


— - UcJ- 


S ^ 

9 Cl 

E- A 

lu 

2 -sL >- 

2o*f, 

(K 


FORM 2-187 — FBI Academy Dry Cleaning Ticket (blue) 
Administration and Operations Unit 


USE OF FORM: Purpose of this form is to afford the customer 

to maintain a record of all clothing articles 
submitted for cleaning; it is patterned after the Marine Corps 
form and has been approved by the Marine Corps Base Laundry 
Officer; students at the Academy have the privilege of using 
the Marine Corps Laundry facilities. (Preinserted carbon form) 


HISTORY: Approved per memo K. E. Joseph to Cochran 4/27/79 

"Request for Laundry Forms.” Form number 2-187 
and date of 4-27-79 indicated on form; m emo forwarded to 
Property Procurement and Management (Mr. l [ office) 

for further processing 5/14/79. fk (g6-65-2582X) 

NOTE : 50,000 copies ordered in BLUE for DRY CLEANING, fk 

Department Requisition dated 6/8/79; numbered #171. fk 


be 
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m UNCLASSiFi^n 







■i! U.S: GOVERNMENT PRINTING OFFICE - 1979 295-987 



FBI ACADEMY LAUNDRY TICKE^T 

2-188 14 - 27 - 79 ) 


A 23004 


n 



PLEASE PRINT ALL ENTRIES 


1 name ^ " 

CLASS 

DATE 


TkDORESSS ■ _ 

SSN 




(FOR LAUNDRY USE ONLY) 

laundry MARK 

LOT NUMBER 

f V' ^ ' 

MARKER 

IcRECKER : 

YOtAL ^ 


5^ 

fi 

; u o 


-j0aim for shortage must be made in person within 
‘»48 hours after dejiveiy; excluding monwork days 




t' 


Amt. 

Chfcd 

. -> ARTICLES ' ' 

PRICE 

TOTAL 



BAG: Laundry Cloitiing 

I.-": 






BATHROBE: Vv Woman'* Man’s . • 

- ' 






BELT: ^ ‘ 

c 






SL^>USE:: ■ W ■ 



- I.--" - 1 

% 



CAP: ‘ Utility 







* COAT; 

> - 

~xf 

’ > ' ' ' 




feCOAT..(S>ll,HT);..<. Utility*’^-'’ y J '« 





■ 


''^DBESS:^®tr"’'- " ' 1-Piece 



A. . 




DRESS:. ■ 2-Plece 



- 


' ■ . 


LINGERIE: 



■ 




SKIRT: 


_ 





DRAWERS: Cotton Woolen - 

- > • 




_ 


HANDKERCHIEF: 


- -1 




« ^ 1 
. ^ ! 

JACKET: ' Civilian Mess ' 






_V 

JUMPER:' - White ‘ ■ Navy ' 





* 

‘ 

NECKTIE: - 



1 



i 

' PAJAMAS; ' ' ■ , - ‘ ' i 

1 






I; SHIRTiY ' Uniform I 







: SHIRT:’ > -Civilian 

r.'.' ■■■■ 





“ 

SHORTS: Trunks Athletic 

1 


1 




SOCKS, PR.: 






- 

SWEATSUIT: 



. 




TOWEL: Bath 







TROUSER: . 


r — 





UNDERSHIRT: Cotton Sweat 







UNIFORM;. - ' 







WASHCLOTH: ‘ ' 



- 

■ 


















- 










■* ■ ■ 














.. ■ ■■ ■ 




• 
















" 





.. 






FORM 2-188 — FBI Academy Laundry Ticket (pink) 
Administration and Operations Unit 


USE OF FORM: Purpose of this form is to afford the customer 

to maintain a record of all clothing articles 
submitted to be laundered; it is patterned after the Marine Corps 
form and has been approved by the Marine Corps Base Laundry 
Officer; students at the Academy have the privilege of using 
the Marine Corps Laundry facilities. (Preinserted carbon form) 


HISTORY: Approved per memo K. E. Joseph to Cochran 4/27/79 

"Request for Laundry Forms." Form number 2-188 
and date of 4-27-79 indicated on form; m emo forwarded to 


] office) 


Property Procurement and Management (Mr. 
for further processing 5/14/79. fk (66-65-2532X) 

NOTE: 50,000 copies ordered in PINK for LAUNDRY, fk 

Department Requisition dated 6/8/79; numbered #176. fk 
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ALL information CaNTAt^4E0 

mn£mm unclassified 


•mk’LJ . V 



Memorandum 


A 




Subject : 


Mr. MCCb^ 


J» W. Greenleaf 


DESimUCTION OF FORM 


2/13/89 


Exec AD Adm. 

Exec AO li>¥ 

' Exec AD tES 

Asst Dir.: 

Adm. Sens. 

Crini. Ni». 

Went 

Insp. 

Intstf 

Lap. 

Legal Coun 

OH. Cong. & 
PublW Atfs. . 

Ree. Mgnt 

Tech. Serve. 

Training 

Off. Liaison & 

ini Affe. 

Telei^ione Rm. . 

Director’s Sac'y . 



PURPOSE ; To advise that the atta^^ir^ining Division 
is no longer used. 


DETAi:^ ; Attacdied fora had been used in the past when a student at 
Quantico would request to meet the Director. This form has not been 
used in the last few years and the TD administration does not 
anticipate this fora being used in the futiire. Inasmuch as this 
form is now obsolete it is requested that it be removed from the 
form book. 

RECOMMENDATION ; That the attached TD fora be removed from the fora 
book. 


h 


APPROVED: 


Direct'-" 
Exec 
Exec, i ■ 
Exec. A- 


Adm.Servs.- 

r-.-n, ' - 


■-,1. 

J ^"'5 

1 Se«s._ 
Traininfeefc!? 



Enclosure 

1 - Mrs. r 


I^B:sjh (3) 



0 






FEB 2111989 



ALL INFORMAT!0?4 CGNTAH^ 
HEREIN IS UNCLASSIFIED 

date Jaiiifii BY 











nclosures to Memorandum J. W. Greenleaf to Mr. McCreight 2/13/89 "Destruction of 
orm." 


rt€MS#j m UHClAIISIFISD « , y \ 

date Milea- BY Jstfi, Jettfl&D- 8ce/bc^ / 







FORM 2-12 


USE OF FORM: This form Is used In the Front Office of the ' 

Training and Inspection Division to record 
requests to see the Director, and any pertinent Information 
concerning these requ ests. The f orm is destroyed thirty days ^6 
after executed, (per | 5/10/55) 

HISTORY: Reinstated per memo R. K. Moore to Malone 5/9/60 

” Re instatement of Form 2-12, 'Requests to See the 
Director.*" (Form deleted per memo R. K. Moore to Mr, J. F. 

Malone 2/26/60 "Annual Forms Survey.") Master ordered 5/10/60, fk 
Printing ordered 5/16/60, fk 

NOTE ; Per memo Tolson to the Director 9/24/62 (no subject) 
Training and Inspection Division divided into Training Division 
(Division II) and Inspection Division (Division X) . 

Per memo Casper to Mohr 10/18/62 "Form Books, Training Division, 
Inspection Division" Form 2-12 assigned to Training Division with 
form number remaining 2-12. fk (66-3482-6125) 

NOTE; Per memo Jenkins to Casper 4/29/66 "Survey of 
Forms, Deletions or Exceptions Based on 100-Copy Criterion," 

Form 2-12 approved for continued use , although it fails to meet 
"frequency of use" criterion, fk 


Request to See Director 
Front Office 


PUNCH 

(3-hole, b ottom 
margin 

5 ^^ , 


Revised per memo| | to|_ 

2/13/76 "Annual Forms Survey, Training Division." 
ordered 2/25/76. gr Printing ordered 4/2/76. gr 


laster 

(66-3482-7749) 


NOTE; Joint Committee on Printing (JCP) Notice 12/18/78 
changed standard paper size to 8i_x 11 inches, fk 


All INFORMATION CONTAINED 
HiREIN fS UNCLASSIFIED 
DATE/oJ j BYW 





CO -li 


Memorandum A 






®CTOR, FBI 4/12/8 8 

mention: Records Management Division, 

I /Office of Automation and 

' Information Management 

BUTTE (66-1413) (242-1) 


AUTOMATION MATTERS 
FILE DESTRUCTION 


Aa. Uvif ORMATION CONTAtN£D 
H£»EIN jS.UNCLASSlFlED ^ 




Enclosed for ^Headquarters Divisions is one copy of 
TBIIIQ airtel entitled, ^^'Destruction of Field Files and Records",'' 
12/14/87, which outlined^' dSfitfUCtiorr^ parameters for various “rile 
classifications . 


At present in the FOIMS environment, it is possible to 
acquire: (A) listing of all files closed for a date range, | ^ 

(B) all files closed by classif ication for a date range, (C) all 
files closed by Program for a date range. . 

In Program (A) , the listing contains files not subject to 
destruction, 00 files, and files have assorted destruction parameter^ 

Program (C) , as in Program (A) , is no more responsive ^ 
in creating a listing for destruction process. 

In Program (B) a listing could be acquired that v/ould ; 

meet the specific needs of the destruction program; however, each i 

classification and alpha must be entered, an extremely time intensive I 
process to acquire the listing. ® 

« 

1 

Butte Division requests the possibility of creating a ' « 

program to acquire listings of cases closed that would be within. g 

the parameters of the file destruction program as manda.ted in 
referenced airtel, be examined and possibly address destruction in: 
the automated environment. 

4 - Bureau ■ 

0^)- Records Management Division) (Enc. 1 

C2 - Technical Services Division) (Enc. 1) fcil/'? / 

rr^-1413, ffil 

FLC/ve 




ca 


JL 

/ ^ 

— 

IIAR131889 
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SEE RMD ADDENDUM PAGE 2 








Re: Butte letter (BTlet) 4/12/88, captioned ''Automation 

Matters - File Destruction" 

Addendum of Records Management Division fRMD) TBD:crs 5/ 4 /88 


ReBTlet requests that the Field Office Information 
Management Systems (FOIMS) software be modified to permit the 
listing of all closed cases by one or multiple classifications 
according to the parameters which govern the destruction of field 
files and records. Presently, FOIMS users must query the FOIMS 
for each separate classification and separate alpha designator 
within a classification to obtain a listing of all closed cases. 
It would be helpful if the field could obtain from FOIMS, without 
regard for the alpha designator, a listing of all record check 
cases closed more than six months, auxiliary office cases closed 
more than one year, criminal cases closed more than ten years, 
security and applicant cases closed more than twenty years. 


The Records Section, RMD, considers the BT proposal to 
have merit and suggests that the FOIMS software be modified to 
accommodate the listing of closed cases as indicated above. 

Contact with James E. Short, Office of Automation and 
Information Management (OAIM) , RMD, determined that the FOIMS 
software can be modified as indicated above. Mr. Short has 
prepared and submitted to the Technical Services Division (TSD) 
an SDM-70 (copy attached) requesting the modification. Mr. Short 
indicated that the field will be advised of the modification 
through routine notification of FOIMS software/program changes. 



RECOMMENDATIONS ; 1. That the BT request be treated as a 

suggestion and forwarded to the Suggestion Desk, Administrative 
Services Division (ASD) and that the BT office be credited with a 
suggestion submitted and adopted. 



APPROVED: 


Dlrsctor 

Eiceo, 

E:;co, MJ 'r ::. , 

Ekco. AD-LE;S 





2. That the Suggestion Desk, ASD, prepare an 
appropriate communication to BT to acknowledge receipt of their 
request/ suggestion and express appreciation for their 
contribution which will result in an enhancement to the FOIMS. 
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Re: Butte letter (BTlet 4/12/88) captioned "Automation 

Matters - File Destruction" 

ADDENDUM: TECHNICAL SERVICES DIVISION (TSD) , ^p-plw, 7/8/88 ■ i 

The FOIMS programming staff has created one menu with 
five Pf-key options to cover the requested listings. Pf-key<l> 
is a report to list all record check cases that have been closed 
for six months or more. Pf-key<2> is a report to list all 
auxiliary office cases that have been closed for one year or 
more. Pf-key<3> is a report to list all office of origin 

criminal cases that have been closed for ten years or more. Pf- ? 

key<4> is a report to list all office of origin security cases i 

that have been closed for twenty years or more. Pf-key<5> is a 

report to list all office of origin applicant cases that have 

been closed for twenty years or more. These reports will be 

implemented in the beginning of September 1988. 


APPROVED: 


director 

ixec. AD-Adm 
ixec. AD-Inv. , 
ixec. AD-CES 


Adm, Servs. 

Crira. I.iv 

Idcn; 


. Labsratory 

. Legal Coun. „ 


. 0«. ol Cong. 

, A Public Affa. 
C’i L-f Lia, 
s Aba 

F.'i; Mgm!. 

. s« 

. Training 






bor: hev| 
(020786) I 


I srav70 
IENH3WCEMENT REQUEST 


SYSTEM 

TITLE: FOIMS - CLOSED CASES REPORT 

REQDESTOR; , DNI 

I 1/ JAMES SHORT 

ER INITIMED BY: PpVSER USER ~ : 

When Required? xx With Next Release 

Right Away Date Required 

REASON PCJR REQUIRED DA3E DEADLINE: 

In support of FBI File Destruction Policy 


^Date _ 5/2/88 

I ER Niim hft-r FOi ^8805 

I Date Rec ' d 

l . Proje^ # 

SYSTEM ID: 

2809 

UNIT: EXT: 

OAIM/RRU/RMD 

DP I APPROVAT. ■qTGNATrTRF..q 


I Date 


In support of FBI File Destruction Policy |OT1 

^ I DATE 

DESCRIPTION OF DESIRED ENHANCEMENT : 

Type of Enhancement: xx New to System Cheuige to Existing 

System Component (report, display, function, etc.) 

Please create a new report to list closed cases’ based on 
selected destruction criteria. Operationally, this new report 
could be modeled after the current cases closed by class 
and date range report. The new report should allow up to 
six classification entries regardless of any alpha 
designators and provide for the following selection criteria: 

A. ) List all Record Check cases that have been closed 
for six months or more; 

' B.) List all Auxiliary Office cases that have been closed 

for one year or more; 

C.) List. all Office of Origin - Criminal cases that have 
been closed for lo yeaurs or more; 

rxxl See Attachments 

PURPOSE - Why Required/Desired: 

Destruction practice will adhere to estadslished policy and be 
done on a case by case basis, 

BENEFITS - Tangible & Intangible: 

Improved efficiency in highlighting cases eligible for 
destruction. 


IMPACT - Tmx>act If No Enhancement Made: 

AU information CON’L^D 

Estimated Cost of performing | Percent Cost Saving if 

Function W/0 Enhancement j Enhancement is Available: % 

fPer Yr) : $ I ^ 

COMPLETED BY DP ORGANIZATION fREOUTRED CDWP. DATE i 

Include ER In Release; Rel. No: | Assigned For 

Handle Indiv idiiany | Action Tot 

This form is an integral part of a proprietary product of Atlantic 
SoftWcire, Inc. developed in conjunction with Katch & Associates. 

Its use and reproduction is permitted only within the installation 
licensed to use this prcxiuct. SMD-OlO fbi/doj 
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D. ) List all Office of Origin - Security cases that have been 

closed for twenty years or more; 

E. ) List all Office or Origin - Appliccmt cases that have been 

closed for 20 years or more. 

The following software capabilities should be incorporated into 
the program: 


a . ) All time remges should be generated from the current 

date; 

b. ) List cases in file number order with breaks between 

classifications ; 

c. ) Allow the option to enter classifications with or 

without alpha designators; 

d. ) When classifications are selected (C, D, E) , 

verifications for Criminal, Security, and Applicant 
cases should be on classification only (disregarding 
any alpha designators) ; 

e. ) The report title should read: 

"CASES ELIGIBLE FOR DESTRUCTION" 

xxxxxxxxxxxxxxxxxxx 

where xxxxxxxxxioooooacx: can be one of the following: 

"RECORD CHECKS" 

"AUXILAIRY OFFICE" 

"OFFICE OF ORIGIN - CRIMINAL" 

"OFFICE OF ORIGIN - SECURITY" 

"OFFICE OF ORIGIN - APPLICANT" 

f. ) On the report list the following information: 

report title current date 

auxiliary office office of origin 
file number open date 

closed date 

g. ) Please provide test results to RMD prior to field 

■ implementation. 


TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


DATE: 12/14/87 


PERSONAL ATTENTION 

FROM: Director, FBI (66-3286 Sxib B) 

TO: All SAGS 

All LEGATs 

DESTRUCTION OF FIELD FILES AND RECORDS 

Reference is made to Bureau teletype dated 9/22/86, 
captioned as above advising that the injunction prohibiting the 
destruction of FBI files and records issued on 1/10/80, in the 
civil matter " American Friends Service Committee, et al. v. 
William H. Webster, et al. .'* was vacated by order and memoranda 
filed 9/9/86 in the U. S. District Covirt, District of Columbia, 
Washington, D.C., and that resolution of this matter permits the 
FBI to commence a file destruction program. 


Resolution of the above civil matter resulted in the 
Court approving the FBI Records Retention Plan and Disposition 
Schedule (hereinafter the Plan) which contains disposition 
authority and instructions for most file classifications up to 
and inclusive of classification 258. The National Archives emd 
Records Administration (NARA) is scheduled to conduct a review 
and appraisal of FBI records at five-year intervals to update the 
Plan and establish disposition instructions for new 
classifications and/or record systems established dxiring the 
interim five-year period. 


The file destruction program will be coordinated by the 
Records Management Division, FBIHQ, on a classification-by- 
classification basis and the authority to destroy field office 
files and records will be forwarded to the field on an ongoing 
basis upon completion of the FBIHQ review. 

As you are aware, efforts have been underway since 1984 
to identify and mark for preservation and eventual transfer to 
NARA certain office of origin and auxiliary office case files 
designated permanent by NARA because of their historical and/or 
research value. Others have been designated permanent after 
application of the multivolume/multiserial , exceptional, and/or 
statistical sample criteria of the Plan. Completion of this 
preliminary work in all field offices now makes it possible for 
the field to commence with its file destruction. 


As a result of the foregoing, the field is now 
permitted to destroy certain auxiliary office files and, in some 
instances, office of origin files as outlined herein after 
observance of the following instructions and restrictions ; 


ALL INFORMATION CONTAWEO 

herein /« UNCLASSIFIED / \ 

DATE BY G, f 

/ / ^ 



. ■ r . 




Airtel ta All SACsand LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Litigation Matters : No field office may engage in file 

destruction xmtil all litigation matters have been 
searched through the office indices emd relevant files 
identified and marked for retention pending resolution 
of the litigation. Case files which bear the notation 
that the files are being retained due to pending 
' — litigation ax& to be maintained until notification is 
^^^^^received from. FBIHQ that the litigation has been 
— resolved. Identifying and marking files involved in 
litigation are essential to the implementation and 
- ^ongoing. file destruction program; therefore, this work 
— ---must be kept "'corrent at all times . Upon receipt of new 
“rf litigation matters from FBIHQ,- all file destruction 

- -must cease-until-'^e newriltigation freeze sheets have „ 
searched through the office indices and related 
files identified and marked for retention pending 
_ __ resolution of the litigation. 

Investigative/Administrative Needs : Case files which 

^ . .V-Contitiue -to sefy.e investigative, administrative or 
"" '“ research, needs aiay be retained if deemed necessary. 

- ^ If a_CMe__file that has not been marked for archival 

uu-:.nr r:.x. ^-'fetenhfbir retained beyond the ‘authorized destruction 
‘ '.1 Period',:: a Meffiorahdum should ‘be placed in the case file 
' justifying the. .need for longer retention. 

Copy Destruction ; Duplicate copies of communications which 
{jg not contain action notations, i.e., notations 
issuing instructions, notations requesting action be 
taken, notations of certification that action was 
taken,- etc. may be removed from exceptional/permanent 
files emd destroyed. Copies of documents which contain 
: g^ot ion notations not appearing on the original 

communication, are to be retained with the original 
communication. Similarly, copies of documents in other 
investigative case files may be purged and destroyed 
. when the case is. Closed/Ruc'd. In adminstrative files, 

; copies of .documents, may be destroyed at any time. 

FOI/PA Releases ; Case files or contents thereof which have 
been released pursuant to the Freedom of Information or 
Privacy Acts are to be retained for five years from the 
: - : : ■ . (j^te' of release. - - - 

FOI/PA Requests ; Upon receipt of an FOI/PA request in the 
field office, the request must be immediately searched 
through the office indices to identify any relevant 
files which must be immediately marked to indicate that 
an FOI/PA request is pendinij and to preclude premature 
destruction pending resolution of the request. 
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AirteL to All SACs emd LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


Historical Records : Aiixiliary office case files which 

contain 50 or- more volvanes are to be retained and the 
stamp "X; DO NOT DESTROY: HISTORICAL VALUE: NATIONAL 
ARCHIVES” affixed to the file cover (s) . - . 

Original E)ocuments ; Original FD-302s, Laboratory reports, 

Latei^Eing^:yrint xefsarts^o original surveillance logs, 
arsirajrA-ejdiiblts' in auxiliary office- files are to be 
forwarded tot ttre: office" of origin prior to destruction 
of-. the auxildaryt case. file.. — _ 


Tax R a t am s/Tax^Retarmnformatlon : Tax retiims and/or tax 

return ‘infoniation are to be removed- from am auxiliary 
office files prior- to destruction and forwarded to the 
office -ofrorigiir... : - — . 

Index Cards ; Index cards corresponding to files destroyed 
may be purged from the general indices at the 
- ■ : di scretio n of : t he S AC . . 

Arudllary sr^icaTf iles im.the following classifications 
may be destroyed after one. YU year after observance of the 
foregoing instructions: i-s:.:,-;- - 


Classifications ; 


2, 



_6, 

, -7,- . 

8, 

9, 

10, 

12, 

14, 

15 

17, 

19, 

21-, 

■ :23, 

: 25, 

26, 

27, 

28, 

29, 

31, 

32 

36, 

39, 

„.-40., 

41, 

42, 

43, 

44, 

45, 

46, 

47, 

48 

49, 

51, 

.52, 

54, 

55, 

56,. 

, 58,. 

60, 

64, 

65, 

69 

70, 

71, 

- 72, 

74, 

. 75, 

76, 

79, 

82, 

83, 

86, 

87 

88, 

89, 

_-SD, 

_ 9L, 

92,- 

96,. 

97, 

98, 

99, 

100, 

102 

103, 

104, 

; 10.5.,. 

106, 

. 108, 

110, 

: 111, 

112, 

113, 

114, 

115 

117, 

119, 

ri20.,: 

_L22, 

125, 

131, 

139, 

141, 

142, 

143, 

144 

145, 

146, 

:ri47.,: 

148, 

149,-. 

152, 

153, 

. 156, 

157, 

158, 

159 

160, 

162, 

.■.'16.4",. 

. 165, 

166, 

167, 

168, 

172, 

173, 

174, 

176 

177, 

178, 

179, 

18a, 

181, . 

182, 

184, 

185, 

186, 

187, 

188 

192, 

193, 

-i94.. 

195:,t 

-19:6,. 

198, 

199, 

200, 

201, 

202, 

203 

204, 

206, 

207, 

208, 

209, 

210, 

213, 

214, 

215, 

216, 

217 

218, 

219, 

220, 

221, 

222, 

223, 

224, 

225, 

226, 

227, 

228 

229, 

and 

245, 

258. 

-.246, 

-247^- 

248, - 

249, 

250, 

251, 

252, 

256, 

257 


Classification 81: Aiaxiliary office case files in 

classification 81 mav be destroyed after one ( 1 ) year in all 
offices except Butte and Portland after a detearmination has been 
made that none of the foregoing restrictions aure applicable. 
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Airtel t;o All SACs and I£GATs 

pEi ..DES^eriON OF FIELD FILES AND RECORTS 


Classification 163: Auxiliary office (FBIHQ is origin) 

case files i^h classification 163 have been determined to contain 
little or no historical value and may be destroyed if' closed for 
ten (10) years or longer eind if none of the foregoing 
restrictions are applicable. 

"1Slas sifi,eafeien - 116 ^rrlUrsuemt to earlier instructions, 
atuiiliaryabffiGe (FBIHQ .is _origiril_ case files in classification 
116 have be^i-S-t^ped for permanent retention if the case files 
were created ^between November, 1947, and September, 1948, 2 tnd 
contain no correspondence between the field office and FBIHQ. 
Remaining 'cgufiliary of^ce case files in the 116 classification 
may be“ desiferbyediif“;j^Qe^rfor (20) years or longer euid 

none of the: foregoing restrictions are applicable. 

Auxiliary office (FBIHQ is origin) case files in the 
following classifications ^have been determined to contain little 
or no historical value emd may be destroyed if closed for twenty 
(2D) years or longer after a determination has been made that 
none of the foregoing restrictions are applicable: 

37, 77i-“ll8^^ 127 j 128, 130, 132, 133, 

138, 140, 151, emd 161. 

NARA has determined that most field offices no longer 
maintain files in the following obsolete criminal classi- 
fications, and that permanent retention is not required. 
Therefore, office of origin and a:ixiliary office case files in 
the classifications set forth below may be destroyed when ten 
(10) years or one (l)-year old, respectively, if none of the 
foregoing restrictions are applicable or the files were not 
previously stamped for permanent retention. 


11, 13, 16, 18, 20, 22, 24, 30,- 33, 34, 53, 57, 59, 

68, 78, 84, 85, 95, 107, 135, 136, 154, 155, 169, and 171. 


Records Checks ; Auxiliary offices may destroy, v*ien six (6) 
months old, results of contacts with various credit, 
law enforcement, and Federal, state emd local Bureaus 
to determine criminal, credit and/or employment status 
of individuals related to current investigations. 

Record checks in office of origin are to be 
destroyed/retained commensurate with the disposition 
authority of the case file to which the record check 
relates. 
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Airtel to All SACS and LEGATs 

RE: DESTRUCTION OF FIELD FIIES A^ RECORi:S 


Zero fOV Files ; Zero (0) files over three years old must be 
- „ , reviewed^ to determine if any policy material is 

contained therein. Any policy material identified is 
to be transferred to the Double Zero (00) file for 
permament retention. Thereafter, Zero (0) files in all 
classifications up to amd inclusive of classification 
Z58. may be destr-oyed when three years old or when all 
adninistr^tave needs have been met, whichever is later. 

. i^str^ in classifications identified 

above .will result in the. recovery of a substemtial amount of 

OJEf ice ;;6PaC€r desperately needed in all offices. Therefore, 
all offices, ere, stroh'^y encouraged to devote all available 
resources to the file destruction program so that benefits from 
reclaimed office space can be realized at the earliest possible 
date. Appropriate notations are to be recorded on FD-478 for all 
files destroyed,. Records are to be maintained to document the 
volume of; records destroyed in linear feet measurements. 
Information regarding the volume of records destroyed will be 
requested by the Records Management Division, FBIHQ, semiannually 
in June and December of each year to monitor the progress of the 
destruction program. 

Leaat Files and Records ; NARA has designated all Hong 
Kong and Mexico City Legat files and corresponding index cards as 
exceptional/permanent, consequently,, there .will be no destruction 
of these records. All other Legat files and corresponding index 
cards are eligible for destruction vben five (5) years old after 
application of the criteria of the Plan to identify 
exceptional/permament case files extant in this collection of 
files. Inasmuch as closed Legat files are stored at FBIHQ the 
files will be reviewed by the Records Management Division to 
identify 2 uid mark for preservation any exceptional/permament 
Legat files. Thereafter, rasaining Legat files except Hong Kong 
and Mexico City will be destroyed according, to the five (5) year 
authority granted by NARA. In conjunction with the destruction 
process, the files will be reviewed amd a list made of all 
information indexed by Legats. The Legats, except Hong Kong amd 
Mexico City, will be forwarded a list of all files destroyed and 
a listing of all information indexed by the Legats. These 
listings are to be used by the Legats to identify amd destroy the 
corresponding microfiche, if ext amt, amd the corresponding index 
records. The list of information indexed may be destroyed once 
the index purge and destruction process have been completed. The 
list of files destroyed is to be retained by the Legat for future 
reference. 


Airtel to All SACs and LEGATs 

RE: DESTRUCTION OF FIELD FILES AND RECORDS 


All exceptional/permament Legat files will be reviewed 
by the Records Meinagement Division when five (5) years old to 
identify corresponding index records which, as stated earlier, 
are permanent. A listing by file number of information indexed 
will be furnished to all Legats with instructions to ptirge the 
Legat indices and forward the index records to FBIHQ to be 
matched with the corresponding excepfeional/permanerit file for 
eventual transfer to KARA. Once the index records have been 
purged and forwarded to FBIHQ the purge list may be destroyed by 
the Legat. • 

- - - ---Any- inquiries -regarding the instructions and/or 

restrictions set forth herein, may be directed to FBIHQ, 
Attention; Records Research Unit, Records Section, Records 
Management Division, or telephone extension 2168. Manual changes 
follow. 
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AIRTEL 


DATE: 


9/8/88 


FROM; 


Director, FBI (66-3286 Sub B] 


PERSONAL ATTENTION 


All SACS 


O rsccnsrds 

Destruction of J records 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/28/88 


above . 


Re BUairtel to all SACs dated 11/18/86, captioned as 


Referenced communication provided instructions to assist 
in identifying historical records and furnished field offices with 
historical case file numbers identified through the review of 
FBIHQ files. Instant communication will continue to update the 
Program and provides disposition instructions for more recent 
classifications resulting from the five-year update of our 
disposition schedule by NARA. For clarity and convenience, the 
latter instructions have been set out separately. 

The following instructions, by classification, will 
require a review of files to update your previous efforts from 
approximately November, 1986. File numbers forwarded to FBIHQ 
from previous submissions need not be repeated. By the same 
token, efforts Tiave""been made to eliminate duplicate file numbers-. . 
listed herein for preservation. Historical records identified 
during the review of the following classifications should have the 
legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," 
affixed to the file cover (s). Historical cases from the 
classifications which are prefixed by should be reviewed for 
the corresponding FBIHQ file numbers which, in turn, will be 
forwarded to FBIHQ for similar file preservation. 


66-19249 

Mr, Davis (Attn: 
Mr. McCreiqht 


WJRinhp (126) 


ClASSIFliDBtr 


SEP 9 ■ 




SEE NOTE PAGE 11 
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Air tel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 


Classifications 


Cnstructions 


All Classifications All "00" (Policy) files 


Office of Origin multisection cases 
and/or cases with 40 or more serials. 

Office of Origin multisection cases 
created after 1977. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin Control files. 

Office of Origin multisection cases. 

Office of Origin multisection cases 

created after 1977. 

Washington Metropolitan Field Office 
Only. Office of Origin multisection 
cases . 

All Office of Origin cases. 

Office of Origin multisection cases. 
(Update from approximately 9/6/85 for 
corresponding HQ file number. was 

inadvertently omitted from instructions 
in reairtel.) 

Office of Origin multisection cases. 

All Office of Origin and Auxiliary 
Office cases. 

Office of Origin multisection cases. 




Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of PBIHQ and Field Records 
Buded: 10/28/88 


81 

Butte and Portland only. All Office of 
Origin and Auxiliary Office cases. 

* 

89 

Office of Origin multisection cases. 

* 

97 

Office of Origin cases with 30 or more 
serials . 

* 

101 

All Office of Origin and Auxiliary 
Office cases. 


102 

All Office of Origin cases. 


106 

Office of Origin multisection cases. 


109 

All Office of Origin and Auxiliary 
Office cases. 


110 

All Office of Origin cases. 


113 

All Office of Origin cases. 


117 

Office of Origin multisection cases. 


119 

Washington Metropolitan Field Office 
only. All Office of Origin cases. 


122 

Office of Origin multisection cases 
and/or cases with 11 or more serials. 


129 

All Office of Origin and Auxiliary 
Office cases. 

* 

143 

Office of Origin multisection cases. 

■k 

145 

Office of Origin multisection cases. 

* 

147 

Office of Origin multisection cases. 


156 

Office of Origin multisection cases. 


157 

Office of Origin multisection cases. 


158 

All Office or Origin cases 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

* 159 Office of Origin multisection cases. 

* 162 Office of Origin multisection cases. 

* 165 Office of Origin multisection cases. 

* 168 Office of Origin multisection (five or 

more) cases. 

172 Office of Origin multisection cases. 

173 Office of Origin multisection cases 

created after 1977. 

* 174 Office of Origin multisection cases. 

175 Office of Origin multisection cases 

and/or cases with eight (8) or more 
serials. 

176 All Office of Origin cases. 

* 179 Office of Origin multisection cases 

created after 1977. 

* 182 Office of Origin multisection cases. 

* 183 Office of Origin multisection cases 

and/or cases with 30 or more serials. 

* 185 Office of Origin multisection cases. 

188 Office of Origin multisection cases 

and/or cases with 10 or more serials. 

* 191 Office of Origin multisection cases. 

199 Office of Origin multisection cases 

and/or cases with 20 or more serials. 

Office of Origin multisection cases 
and/or cases with 25 or more serials. 




* 200 



• 


Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

202 

Office of Origin multisection cases. 

205 

Office of Origin and Auxiliary Office 
multisection cases and/or cases with 20 
or more serials. 

211 

All Office of Origin and Auxiliary 
Office cases. 

212 

All Office of Origin cases. 


The following category encompasses the additional 
classifications which were appraised by NARA during their five- 
year update, at which time disposition instructions, as set forth 
hereafter, were established. Inasmuch as this category has not 
been previously addressed, you will be required to review the 
entire classifications to identify the permanent records. Again, 
the file cover (s) of the permanent records should be stamped with 
the legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 
You are not required to determine the FBIHQ file number. 


Classification 


193 

Office 

194 

Office 

19 6 

Office 

201 

Office 

and/or 

203 

Office 

and/or 

207 

Office 

208 

Office 

215 

Office 

and/or 


Instructions 

of Origin multisection cases. 

of Origin multisection cases. 

of Origin multisection cases. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases. 

of Origin multisection cases. 

of Origin multisection cases 
cases with 15 or more serials. 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 


Buded: 10/28/88 


216 

Office 

and/or 

217 

Office 

and/or 

218 

Office 

and/or 

219 

Office 

and/or 

220 

Office 

and/or 

221 

Office 

and/or 

222 

Office 

and/or 

223 

Office 

and/or 

224 

Office 

and/or 

225 

Office 

and/or 

226 

Office 

and/or 

227 

Office 

and/or 

228 

Office 

and/or 

229 

Office 

and/or 


of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 15 or more serials. 

of Origin multisection cases 
cases with 20 or more serials. 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

245 Office of Origin multisection cases. 

246 Office of Origin multisection cases 

and/or cases with 15 or more serials. 

247 Office of Origin multisection cases 

and/or cases with 15 or more serials. 

248 Office of Origin multisection cases 

and/or cases with 15 or more serials. 

Multisection Cases Identified at FBIHQ 

The results of the updated review of FBIHQ multisection 
cases in certain classifications to determine the corresponding 
Office of Origin file number (s) are set forth hereafter, by 
Office. The legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL 
ARCHIVES," should be affixed to the respective file covers. 


Albuquerque 

198-1378 


Chicago 

7-2813 


198-1451 



88-21726 

183-1852 

Atlanta 

44-5859 

44-6248 



225-11 


44-6304 


Dallas 

44-10016 


44-6377 

bl 


88-15638 


44-6382 X 



149-1184 



1 

Denver 

44-1798 


/ 


Baltimore 

44-1963 


Honolulu 

200-185 

Birmingham 

44-4266 



200-766 

Boston 

44-3617 


Houston 

7-1382 

44-8808 

Butte 

88-8428 



200-1659 

Charlotte 

44-4624 


Indianapolis 

44-2972 


70-6356 



44-3078 


88-16578 

88-16582 



44-3103 


91-7910 


Jacksonville 

44-3329 

70-3695 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 


Buded : 

10/28/88 

Kansas City 

88-15561 

Little Rock 

44-3074 

44-3225 

Los Angeles 

(S) . _ 

44-4163 

44-4544 

44-4697 

44-493fi 


Louisville 

44-2906 

149-313 

Miami 

2-705 

44-4138 

44-4201 

92-5158 

202-2657 

Milwaukee 

44-1309 

198-292 

Minneapolis 

7-1103 

62-42c;2 


Mobile 

44-4524 

44-4625 

Newark 

7-1265 

70-4480 

92-6135 

174-2754 

New York 
(NR) 

7-3168 

44-3353 

44-3875 

44-3896 

44-3927 

44-3944 

91-24940 


New York 


New Orleans 


Omaha 


Philadelphia 


Phoenix 


Portland 


Sacramento 
St. Louis 


San Antonio 


San Diego 


San Francisco 


Seattle 


92-9281 

92-9428 

200-4582 

200-6100 

202-1669 

7-1877 

44-8926 

44-8938 

91- 8638 

44-1025 

44-4364 

44-4373 

44-4393 

44-4414 

87- 16742 

92- 2112 
198-1761 

44-991 

91- 9430 

88- 8441 

44-3754 

7-1227 

7-1233 

44-5997 

88-9652 

177-51 

44-2260 

92- 4158 
200-2091 
200-6914 

88-12014 

200-327 
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Airtel to All SACS 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

Springfield 91-8903 

Tampa 200-542 

WMFO 2-411 

7-1677 
58-1809 
58-1969 

(S) , .191-..5.14 


(Alexandria) 7-415 
7-440 
58-376 
7-5229 

Exceptional Cases Identified at FBIHQ 

The results of the current review for corresponding 
field office file numbers to FBIHQ cases which meet the criteria 
for exceptional cases are set forth hereafter. The legend "X, DO 
NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," should be 
affixed to the respective file covers: 


Albany 

87-5192 

Chicago 

12-256 

87-18700 

Atlanta 

87-12328 


87-19277 

87-19776 

Baltimore 

87-7456 


87-23020 


87-10956 


87-23788 

87-29419 

Birmingham 

87-4340 

87-6056 


245-123 



Cleveland 

9-2685 

Buffalo 

45-82 


87-10443 


87-7130 

Dallas 

87-11666 

Charlotte 

87-7487 

87-8080 


87-14277 



Denver 

87-10942 
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Airtel to All SACs 

Re: Destruction of Records 


National 

Archives 

and 

Records Administration 

(NARA) 

Appraisal of FBIHQ 

and 

Field Records 


Buded : 

10/28/88 




Detroit 

87-9414 


Miami 

87-13776 


87-10718 



87-17221 

87-23676 

Honolulu 

31-599 

45-543 



87-25910 


100-687 


Milwaukee 

87-7486 

Houston 

87-7291 


Minneapolis 

70-10239 


87-8963 



87-11985 

198-10239 

Indianapolis 

87-3432 

87-3472 


Mobile 

87-6628 


194-145 


Newark 

45-606 

Jackson 

9-569 


New Haven 

15-11430 

Jacksonville 

87-8031 


New Orleans 

87-11227 

Kansas City 

62-7797 

87-15549 


New York 

45-5527 


87-19108 



45-6475 


87-20792 



87-6477 

87-20439 

Little Rock 

87-9481 



87-21520 

87-21750 

Los Angeles 

87-16507 



87-26419 


87-17445 



87-42497 


87-18588 



87-51651 


87-23229 

87-23450 

87-24772 


Oklahoma City 

87-13619 




Omaha 

87-10833 

Louisville 

87-7305 


Philadelphia 

87-13075 

Memphis 

87-9919 



87-14817 


87-11119 


Pittsburgh 

87-7141 

Miami 

45-667 



87-7495 


45-931 

74-100 



87-10310 


87-8635 


Portland 

87-9972 

89-94 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 



Appraisal 

of FBIHQ and Field 

Records 



Buded: 10/28/88 



San 

Antonio 

87-6310 

Seattle 

87-10002 



87-6985 


87-10523 

87-11988 

San 

Francisco 

42-27596 

45-1064 

Springfield 

87-10569 



87-21505 

Tampa 

87-4769 

San 

Juan 

45-669 

183-121 

WMFO 

199-1451 



(Alexandria) 

Savannah 

87-7866 




All offices are requested to furnish corresponding FBIHQ 
file numbers to foregoing field office historical cases (indicated 
by "*") to FBIHQ, Attention: Records Section, Records Management 

Division, Room 4346, by COB 10/28/88. Inquiries may be directed 
to telephone extension 4770' (temporary) . 

NOTE: Field offices are being requested to conduct a periodic 

update of previous instructions to identify historical records, 
furnish FBIHQ with Bureau file numbers to permanent files 
identified in the field offices, and stamp corresponding cases to 
multisection and exceptional records identified at FBIHQ by 
established deadline. In addition, new instructions for 
classifications appraised by NARA during their first five-year 
update are included herein as a separate category. 
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MAILED21 


Memorandum 




All SAGS 


6/14/88 


From : Director, FBI (66-3286 Siib B) 

n 

““ ^ Subject : (/DESTRUCTION OF FIELD FILES AND RECORDS 

lASS„-r^ BUDED : 6/30/88 

ReBUairtel to all SACs and Legate, 12/14/87. 

Reairtel provided all field offices with authority 
to destroy auxiliary office files in numerous classifications 
and authorized destruction for a limited ntomber of miscellaneous 
categories. In order to monitor the progress of the file 
destruction program, you were advised that the volume of records 
destroyed (in linear feet measurements) would be requested in 
June and December. 

Therefore, you are requested to forward the volume of 
records destroyed (in linear feet) to FBIHQ, Attn: Records 

Section, Records Management Division, Room 4346. Inquiries 
regarding this matter may be directed to telephone extension 
4769. Responses are requested by COB 6/30/88. 


1 - Mr. McCreiqht f’:: 

1 - Mr. /r t ^ 

1 - Mr. 

1 - Ms. 

jCMG:crs (65) ^ 

IS jl- 

NOTE : Based on 12/14/87 airtel to all SACs and Legats, which 

delegated authority to commence destruction of auxiliary e^f'iee 
files in most investigative classifications. Field offices are 
being requested to submit statistics of volume of records 
destroyed in linear feet measurements by established deadline. 


Exec AD Adm. _ 
Exec AD Inv. — 
Exec AD LES _ 
Asst. Dir.: 

Adm. Sarvs. _ 

Crim. Inv. 

ident. 

Insp. 

Intell. 

Lob. 

Le9o I Coun. _ 
Off. Cong. & 
Public Affs. . 

R«c. Mgnt. 

Tech. Serve. . 

Training 

Telephone Rm. . 


APPROVED: 


Director 

X6C AO-Adm. 
•ixac. AD-tnv,_ 
Exec. ACH^ 


Adm. Servs. 

Crlm. Inv. 

Went. 

. Ins.oeoticn _ 

. Inte!! 

. UboraSory _ 
. Legal Court. 


Director’s Sec’y MAIL RO OM 

f,PMAR30198J 25^ 


. OH. of Cong. 

. & Public Affe. , 
. Off of Lia. 

& Inti. AHs. J 
. Rec. Mgmt...jg 
. Tech. &rvs. , 
.Training 


.«Li information CONTA«4ED 
■-iSRFJivl IS UNCLASSIFIED 
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AUTOMATION MATTBRS 
FILE DESTJtUeiflON 


f/iS /88 




ypv^ 


Heujr Memoran^iiw dated 4/12/88# , 

Yomr fitemorandam regardiaf tlie destruction of field^files 
records was deferred to the FBI’s Suggestion Program. At the^ 
Seent time# your sugfestioa is being evaluated by * 

SrsSnnel# and when a final decision is reached, you will be notified* 



ifcoLosures 


9 FEB 28 1989 


E'xe'c AD Adfn^ 

Exec AD Inv. .^i__ 
Exec AD LES 
Asst. Dir.; 

- ^Adm. Serve 

^ Inv. 

Ident. _. . 

tnsp. k- 

, -.Intalh - 

Lob. 

Legal -Coun. 

Off. Cong. & 

■*" Public Atts. . 
Hec; Mgnt. 
Techa^fvs. 

- Training' 

-Off. Liaison 
•/M' int. Atts. 

^'^lephone Rm. 
^Director’s Sec‘y . 


Based on Memorandum from Acting SAC, Butte to Director 4/1-2/88 
with addendum of RMD 5/4/88 deferring to F^I's Suggestion Desk, 
re Automation Matters, Pile Destruction. Views attached. 

MCH (8> Suggestion #154-88 

ALL INFORMATION CONTWNEO . 

HEREIN IS UNCLASSIFIED a 

DATElOLUS_BY.ili£..^^ 


MAIL ROOM ( 


5 


Acting ajgC» lutte 


2/24/ft 


aSB 

t;u^s, 
SRC'fii. 
SBR 

E£a 



Director, fsi 


UTati^iOBi m ygBKa 
ILB D ES^a^flBH 

Raur HaBcmmdtiia dated 4/l2/f8, 


PKliOifM. A1??raNTIOH 


O 

appr<^rt*‘ 



review of your divisiMii*8 suggeation regarding the 
tieW^iljgaagd^^ been ooia^leted. The 

Mvislons ad\ 


dquartst'a divisions a^iaed that this proposal 
has been adopted amd implaaiented. Therefore, this ia to inf or® 
your division that this idea will be recorded as ^Sopted. 


Your aulMiiesioa of this timely idea was appreoiated, 
and the Field Office Information Management System will be 
enhanoed by your suggestion. 


cr> 

oo 

cr> 


cn 

u. 


- 


OQ 

I.I-S 

U- 



f \ 

AD Adm. _ 

/ AD Inv 

ic AO LES . 
/jst. Dfn: 


Enclosures ( 3 ) 


" ':3 YM 


Adm. Ssrrs. 


Crim. inv. . 

fdsni. 

insp. 

inioli. 

tab. 


Legal Q>un 

Off, Cong. & 
Public AWs. . 

Rec. Mgn{. 

Tech. Servs — 
\ Training 


-Based on Memorandum from Acting SAC, Butte 
_with addenda of RMD 5/4/88 and TSD 7/8/88. 
-MCH:lh (4) 


to Director 4/12/88 
Views attached. 


HgMfiii's' fS 


Ml igoMO 
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tiai^n S 
it Affs. _ 
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To DIRECTOR, FBI AuguM. 22, 1988 

ATTENTION: RMD, Records Section, Records ^^fe^arch i 

Unit *■ " 

f '“ : SAC, OMAHA (242-1) i 

, 

ect : FIELD OFFICE INFORMATION MANAGEMENT SYSTEM (FOIMS) 

^Destruction of field files and records/ 

T~ '^^-^AUDIT PROCEDURES 

BUDED: 8/26/88 


Re Bureau airtel to all SACs 8/5/88. 


The following employees in the Omaha Office will be 
granted authority to delete records concerning the file 
destruction program from the FOIMS system: 






8/5/88 





SEC. 


AIRTEL 

Director, FBI 
ALL SACs 


• ■ ^ ^ I'. •'»’> /s i i C iV *, . C. ! AU i K 

liNCtASSiRED 

- ito /i/61 3Y 8 c£/Do<5 


f?( 


FIELD OFFICE INFORMATION MANAGEMENT SYSTEM (FOIMS) 

OOESTRUCTION OF FIELD FILES AND RECORDS/ 

AUDIT PROCEDURES 
BUDED: 8/26/88 

FBIHQ is developing automated procedures to enable 
field offices to identify and track, through FOIMS, files that 
are eligible for destruction as well as those that have already 
been destroyed. The automated procedures will also enable field 
offices to delete from the FOIMS data base all case management 
information and index records corresponding to files that have 
been destroyed merely by entering the file number. Individual 
index records corresponding to files destroyed may be deleted by 
entering each record separately. The system will generate 
reports concerning the file destruction program which are to be 
used to review, monitor, and perform quality assurance audits of 
information deleted. After the reports have served their ' 

purpose, they may be destroyed inasmuch as edit logs will be 
maintained by FBIHQ and can be used to reconstruct any required 
case management or index data. 





resign 
curren 
concer 
immed i 


aufhor i ty. 


For control purposes, author! 
he FOIMS data base will be restri 
ated by the SAC in each field off 
codes for these individuals will 
and will be updated as necessary 
nel prompted by promotion, reassi 
ation, retirement, etc. Each off 
t list of personnel authorized to 
ning the file destruction program 
ately advise FBIHQ of any changes 


ty to delete above records 
cted to support personnel 
ice. The identity and 
be resident in the FOIMS 
due to turnover of 
gnment, transfer, 
ice is to maintain a 
delete information 
from the FOIMS system and 
in personnel granted this 




Ex«e AP Adm. 
Ex«e AD Inv. . 
Exae AD LES 
Asst. Dir.: 
Adm. SsrvB. 
Crtm. Inv. _ 

Idant. 

Insp. - 


1 - 


Mr. Otto 
Mr. Revell 
Mr. Glover 
Eac h Assi stant 
Mr . 






Di rect 




_1 - 



Shor 


Manuals uesk 



APPROVED: 


Dirccscr 

Eycc. AD-A-^r,-, 
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Airtel to All SACs 

RE: FIELD OFFICE INFORMATION SYSTEM fFOIMS) 

DESTRUCTION OF FIELD FILES AND RECORDS/ 
AUDIT PROCEDURES 
BUDED: 8/26/R8 


To establish the aforementioned controls, each field 
office is requested to furnish FBIHO by COB 8/26/8fi, the name and 
social security number of each person, as designated by the SAC, 
granted authority to delete records concerning the file 
destruction program from the FOIMS system. Persons so designated 
should be held to an absolute minimum and should be career 
oriented employees who can reasonably be exoected to remain In 
FBI employment; thereby, minimizing the need to update the data 
base with the Identity and access codes for such persons. 
Semiannually, each field office will be requested to validate the 
list of persons authorized to delete information relating to the 
file destruction program. However, it remains the responsibility 
of each office to notify FBIHO, Attention: RMD, Records Section, 

Records Research Unit, of changes as they occur. 

Your cooperation and assistance in maintaining an 
accurate record of the personnel authorized to delete information 
regarding the file destruction program is solicited. Any 
questions, and your responses to this request, should be directed 
to FBIHO, Attention: RMD, Records Section, Records Research 

Unit. 
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Mworandum 



Mr . McCreight 


Emil P. Moschella 


3/1/89 


, Subject ; 

QC. 

ITC 


EXPUNGEMENT ORDER PROCESSING WITHIN 
THE RECORDS MANAGEMENT DIVISION 


Ex®c AD Adm. 

Exec AO ln» 

|*ec Ap LES 
•A'asl.Dif..- 

Serve. i 

Crim. Jnv. ■ 

Ident. 

Inep. 

Iniell. 

Leb. 

Legal Coun. 

Off. Cong. A 
Public Affs. . 

Rec. Mgnt. 

Tech. Serve. 

Training 

Oft. Lialson-& 

lot. A He. 

Telephone Rm. . 
Director's See'y . 


2^NT DIVISION 

of ^/ tjJ Pf/^S /f^coir^S 


PURPOSE : TO provide the Records Section with the results of 

research by the Freedom erf Information-Privacy Acts (FOIPA) 
Section concerning statutory and case law requirements for 
carrying out the different types of expungement orders received 
by the FBI. 

SYNOPSIS : The RMD receives numerous expungement orders from 

federal and state courts across the country. Properly executing 
those orders is difficult because the term "expungement" has no 
common meaning among those who use it, with courts often in 
conflict concerning how the expunged records should be handled . 
This memo will treat each of the contexts in which expungement 
orders have been received. 

The procedures followed by the Identification 
Division for expungements are cited for information and 
comparison purposes only. 


RECOMMENDATION : None, for information. 
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Memorandum from Emil P. Moschella to Mr. McCreight, dated 3/1/89 
RE: EXPUNGEMENT ORDERS 


DETAILS : Although the term "expungement" is commonly understood 

to mean the destruction: of records, it often means something much 
different, such as special retention and disclosure procedures. 
The following is a discussion of the meaning of the term 
"expungement" in the context of the different types of 
expungement orders received by the FBI . 

FEDERAL YOUTH CORRECTIONS ACT 


The Federal Youth Corrections Act (FYCA), codified at 
18 U.S.C. § 5021 but repealed on 10/12/84, was a statutory 
vehicle which allowed a young offender to have a (federal) 
conviction set aside. Although the FYCA did not explicitly 
provide for an expungement of records, various courts held that 
some form of expungement was necessary to afford the young 
offender the fresh start contemplated by the statute. The courts 
which addressed this issue, however, were in conflict as to what 
form of expungement was appropriate. Since it would be 
impractical to treat each jurisdiction separately, it is 
suggested that all FYCA expungement orders be treated under the 
broadest standard, which was enunciated in United States v. Doe , 
579 F. Supp. 1351, 1355 (N.D. 111. 1984), shown ’below: 

Now all agents of the government, 
including the Federal Bureau of 
Investigation, are ordered that all 
recordation relating to defendant ' s 
criminal episode. Including the charge, 
arrest, indictment, court proceedings, 
record of conviction and sentence, shall 
be expunged by physically removing them 
from the central criminal files of the 
Federal Bureau of Investigation, and 
of all other law enforcement authorities, 
and placed in a separate storage 
facility which is not to be opened other 
than in the course of a bona fide criminal 
investigation by law enforcement authorities, 
and only where necessary for such an 
investigation. 

These records shall not be used by law 
enforcement authorities for any other 
purpose, nor may such records be 
disseminated to anyone, public or private, 
for any other purpose. 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE: EXPUNGEMENT ORDERS 


It is further ordered that agents of the 
government, including the Federal Bureau 
of Investigation, shall respond, in the 
negative, to .any and all inquiries 
concerning the set aside and expunged 
conviction and arrest records. Similarly, 
defendant whose arrest record and conviction 
have been set aside and expunged under 
Section 5021(b) may legally reply in the 
negative to any and all questions concerning 
his arrest and conviction in this case. 

Further, it is ordered that defendant may, and 
all others must, consider the expunged criminal 
episode, from arrest to conviction, as having 
never occurred. 

This holding is broader than that of the highest 
federal court which has decided this issue, the District of 
Columbia Circuit Court, in that it covers not only conviction 
records but all records relating to the criminal incident. See 
Doe V. Webster , 606 F.2d 1226 (D.C. Cir. 1979). Following this 
broader holding will not only eliminate the need to speculate how 
different courts might decide the expungement is’sue, it will also 
make unnecessary the removal of only "conviction records" from 
files . 


In reaching its decision, the Northern District of 
Illinois relied heavily on the reasoning of the D. C. Circuit 
concerning the FYCA's purpose, which was to spare a rehabilitated 
young offender from the social stigma and economic loss which 
flow from the "ex-con" label. Both courts were very concerned 
with the job prospects a young offender faces. While discussing 
that issue, the D. C. Circuit noted in footnote 51 that the Civil 
Service Commission allowed a young offender to omit from its 
Standard Form 171 Personal Qualifications Statement a conviction 
set aside under the FYCA, and that the Federal Personnel Manual 
stated that a person need not answer affirmatively to questions 
regarding convictions if those convictions had been set aside 
under the FYCA. Later in its opinion, the D. C. Circuit gave 
examples of the circumstances under which expunged records could ■ 
be used : "Law enforcement authorities have an interest in 

knowing, for example, that a definite suspect in a crime under 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE : EXPUNGEMENT ORDERS 


Investigation had previously been arrested or convicted, 
especially if for a similar offense. Likewise, police 
investigators will be greatly assisted if they are able to check 
whether persons residing or having been observed at the situs of 
an offense involving a particular modus operand! have previously 
been arrested or convicted of an offense involving the same modus 
operand!." Doe v. Webster , 606 F.2d at 1243. These examples 
Involve reopening expunged records to assist in the investigation 
of another crime, not to determine whether a job applicant has 
committed or is likely to commit a crime. Given these examples, 
the court's concern about the job prospects of a young offender, 
and the purpose of the FYCA, it seems clear that records expunged 
under the FYCA cannot be used to determine suitability for 
employment, either in the public (government) or private sector. 

Nor does it appear that expunged records should be 
disclosed pursuant to a Freedom of Information Act (FOIA) or 
Privacy Act (PA) request. Records subject to nondisclosure 
orders are not "improperly withheld" under the FOIA or, 
presumably, the PA. See FOIA Update , Vol. IV, No. 3, p. 5 (a DOJ 
publication) . 

In the event that a request for information from 
expunged records Involves unusual circumstances,* 'such as where 
information is being sought regarding a prospective appointee to 
a high government position, the Legal Counsel Division should be 
contacted for guidance. 

In the event that any field office of the FBI has any 
record relating to the young offender's criminal episode, that 
record must be treated in the manner explained above. Thus, the 
following record holders should also be contacted: 1) the 

office of origin for the Investigation; 2) all auxiliary 
offices; 3) all offices shown in the copy count of 
communications; and 4) any other agencies which may have 
received disseminated documents. (Note: The repeal of this 

statute did not affect those who were sentenced under it for 
offenses committed before 10/12/84. Such persons are afforded 
the protection of the statute even when discharged from probation 
after 10/12/84 . ) 

Identification Division procedures for fingerprint 
cards and rap sheets are explained in Part II of the MIOG, 

Section 14-16.8. 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE : EXPUNGEMENT ORDERS 


Federal Pretrial Diversion Programs 


Pretrial diversion programs at the federal level are 
the creation of the U.S. Attorney's Office and Probation Office 
in each jurisdiction. In general, the arrestee is required to 
complete a period of comniunity service, after which the charge is 
dismissed. Since each jurisdiction has its own program, it would 
be necessary to contact the U.S. Attorney's Office which handled 
each case to determine how investigative records should be 
treated. For the time being, these records should be stored in 
the same manner as FYCA cases, and a short preprinted notice 
explaining how the FBI is maintaining the records should be sent 
to the appropriate U.S. Attorney's Office. That notice should 
ask for further instructions, with the following language 
suggested : 


The attached expungement order was received 
without sufficient instructions concerning the 
parameters of the "expungement" . We will 
continue to maintain in a separate storage 
cabinet all investigative records we 'may have 
until we receive such instructions. Please advise 
us of the following: 1) How should the records 

be stored? 2 ) How can the records be 
used in the future (i.e., FBI criminal 
Investigations, state/local criminal investigations, 
inquiries from regulatory agencies, inquiries 
from a prospective federal government employer, 
inquiries from a prospective state government 
employer)? Your response, which should also 
provide the authority (i.e., case law, local 
rule, etc.) which is the basis for your answers, 
should be m ailed to FBI Headquarters, Attn: 

I Room 5640, 9th and Pennsylvania Ave. b’ 

N.W., Washington, D. C. 20535. 

Identification Division procedures are explained in 
Part II of the MIOG, Section 14-16.7. Special procedures exist 
for child pornography cases in accordance with a memorandum dated 
9/29/87 from Joseph Hartzler, Chief of the DOJ's Criminal 



Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE: EXPUNGEMENT ORDERS 


Presidential Pardons 


A presidential pardon remits punishment and restores a 
petitioner's civil rights which were lost as the result of a 
conviction, but it does not erase the fact the conviction 
occurred. See Bjerkan v. United States , 529 F.2d 125 
(7 Cir. 1975). Although courts do have broad equitable powers to 
fashion appropriate legal remedies, the majority view is that 
those powers are insufficient to order an expungement of records 
on the basis of a pardon. Since the FBI has at least one 
expungement order based on a pardon, however, it will be 
necessary to address this issue. 

In the rare case when an expungement order based on a 
presidential pardon is received, it should be followed if it 
specifies what form the expungement is to take. Consider 
returning a copy of any vague order to the originating U.S. 
Attorney's Office with a preprinted notice as discussed above. 

When the Identification Division receives information 
concerning a presidential pardon, it retains the 'subject ' s 
fingerprint card and rap sheet, but reflects the pardon as a 
disposition on the rap sheet. 

21 U.S.C. S 844 (b)(1) and (b)(2) 

These two provisions, which were repealed on 10/12/84, 
concerned the treatment of records pertaining to a person found 
guilty for the first time of simple possession of a controlled 
substance. Pursuant to 21 U.S.C. § 844 (b)(1), the subject was 
discharged from probation and the proceedings were dismissed 
without a conviction. A nonpublic record was retained by D.O.J. 
solely for the purpose of ensuring the subject would not be 
afforded such treatment more than once. Pursuant to 
21 U.S.C. § 844 (b)(2), if at the time of the offense the subject 
was not over 21 years of age, the court issued an order to 
expunge all records relating to his arrest, 

indictment/information, trial, finding of guilt, dismissal and 
discharge, but of course retained the nonpublic record mentioned 
above. 


Thomas Zeno,' Chief of the Special Proceedings Section, 
U.S. Attorney's Office, District of Columbia (hereafter D.C.), 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE : EXPUNGMENT ORDERS 


has advised that all records pertaining to an offense covered by 
this statute should be mailed to the following address: Special 

Proceedings Section, U.S. Attorney, 555 4th Street, Washington, 
D.C. 20001. The cover letter from the U.S. Attorney's Office 
for the expungement order should be annotated "Order complied 
with", and the responsible FBI official should sign his name and 
show his position by that annotation. (This can be in the form 
of a stamp . ) 

It is suggested that orders from other district courts 
be handled in a similar manner, with the records and annotated 
referral letter being returned to the U.S. Attorney's Office 
covering the jurisdiction in question. 

The Identification Division handles these orders in 
accordance with Legal Counsel's memorandum dated 10/8/76 
entitled, "Controlled Substances Act" and DOJ Order 2710. 7B dated 
8/12/76 . 


33 D.C. code § 541 (e) 

This is the D.C. version of 21 U.S.C. .844 (b)(1) and 
(2), the difference being the absence of any age 'restrictions for 
the subject. Pursuant to an agreement with Thomas Zeno (see 
above), all records relating to the subject's arrest, 
indictment/information, trial, finding of guilt, dismissal and 
discharge, should be destroyed. This includes the subject's 
fingerprint card and identification record. The referral letter 
from the D.C. U.S. Attorney's Office should be annotated "Order 
complied with" , as explained above and it should be returned to 
the address shown above. 


D.C. Rule 118 (f)(2) 

This rule provides that if a person is arrested for 
violating the D.C. Code but has his charges dismissed before 
trial, he may file a motion to have his records sealed. If the 
court issues the order, it covers all records of the subject's 
arrest, including the fingerprint card and identification record. 
Any computerized record of the arrest must be eliminated, but 
that may be accomplished by making the record irretrievable by 
the identity of the subject. These orders, according to Mr. 

Zeno, should be handled in the same manner as the 33 D.C. Code § 
541(e) orders. 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE ; EXPUNGEMENT ORDERS 


24 D. C. Code § 803 and § 806 


These provisions are the D. C. version of the FYCA. 

Mr. Zeno's office is working out an agreement with the D. C. 
courts concerning these orders and will advise when the agreement 
is concluded. 


Federal Court Orders Issued to Preserve Basic Legal Rights 


Federal courts may order the expungement of records to 
preserve basic legal rights. See Menard v. Saxbe , 498 F.2d 1017 
(D. C. Cir. 1974). For instance, if a person is arrested without 
probable cause, a federal court may order the expungement of his 
arrest record. Even where the arrest is made by a state or local 
police department which does not make a formal request to 
withdraw the record, the federal court's expungement order must 
be followed by the FBI. 

Each order should be read carefully to determine if it 
specifies what form the expungement is to take (i.e., 
destruction, sealing of records, etc.). If the order fails to 
provide that information, it is suggested that the appropriate 
U. S. Attorney's Office be contacted or, at a minimum, the 
records be treated in the same manner as FYCA records. 


State and Local Court Orders for Expungement 


whether state and local court orders for expungement 
should be followed by the FBI is an issue which apparently is 
still undecided by DOJ (See attached memo dated 7-18-84 from 
Rhoda Mancher, Justice Management Division, to John Mints, FBI). 
An inquiry has been made to Miriam Nisbet, Deputy Director, 
Office of Information and Privacy, Office of Legal Policy, DOJ, 
to determine the status of this matter. 

The Identification Division handles these orders in 
accordance with Part II of the MIOG, Section 14-17.2. 
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Memorandum from Emil P. Moschella to Mr. McCreight dated 3/1/89 
RE: EXPUNGEMENT ORDERS 


Expungement Orders Received from Unofficial Sources 


If the subject of an expungement order or his attorney 
submits a copy of the order, that person should be advised to 
have an official copy submitted by an appropriate official, such 
as the clerk of the court which issued the order or the 
prosecutor's office which handled the case. 
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To 
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Mr. McCreight 
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Date 4/20/89 


Exec AD Adm_ 
Exec AD 
Exec AD LES_ 
Asst. Dir.: 
Adm .Servs. 
Crim. Inv._ 

Ident. 

Insp. 




Subject 


Des^rc/c/^idy o t /-/f/a 

EXPUNGEMENT ORDER PROCESSING WITHIN 
THE RECORDS MANAGEMENT DIVISION 


PURPOSE ; To advise of the procedxires currently being 
followed by the Records Disposition and Archival Subunit, 
Records Management Division (RMD) in processing court orders 
under the Federal Youth Corrections Act (FYCA) . 

RECOMMENDATION t None. For information. 


Intel l._ 
Lab. 


raJ 


Legal Couns. 

Off. Cong & 
Public Affs._ 

Rec. Mgnt. 

Tech. Servs. 

Training 


Off. Liaison S 
Int. Affs. 


Telephone Rm. 

Director's Sec'y_ 




DETAILS ; The RMD has received numerous expvingement orders from 
federal and state courts across the country. At the present 
time, RMD has approximately 1200 court orders awaiting 
disposition in the Records Disposition and Archival Subunit. 
Based on information provided in the Moschella to McCreight 
memoremdum dated 3/1/89, it has been determined that the 
procedures currently being followed would allow the court orders 
to be handled in the most expeditious manner. The following 
procedures are the results of discussions between personnel of 
the Records Disposition and Archival Stibunit and the Freedom of 
Information-Privacy Acts Section. 
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Memorandm from 

Re: Expvmgement Order Processing Within 

The Records Management Division 


]to Mr. McCreight dated 4/20/89 


b 

b 


Main Files 

Files are removed from cabinets and placed under the 
control of the Records Disposition and Archival Stibunit. 
Permanent charge-outs are in place in the filing cadsinets in 
order to maintain the integrity of the filing system. 

Cross References 


Original serial is removed from the file. Xerox copy 
is made and information to be expunged/deleted is excised from 
the serial using the xerox copy. Excised copy is re-xeroxed and 
redacted copy is placed in the file and the file is returned to 
the cabinets. Original and excised copy are placed under the 
control of the Records Disposition and Archival Subvinit. 

Index Cards 

Index cards will remain in the indices. No notations 
will be made on the index cards. 

Field Office Records 

All field office (Office of Origin and Auxiliairy 
Office) records will be called into FBIHQ for proper handling. 

Field Office Incfuiries 

Subsequent inquiries by field offices regarding FYCA 
records will be directed to Legal Counsel Division for proper 
handling. This procedure is necessary in order to ensure 
accurate research as to particular United States District 
Court/Circuit Court rulings which may be determined to be unique 
to each separate field office territory. 

Court Order Retention 

All court orders will be retained vmder the control of 
the Records Disposition and Archival Subunit. Retention will be 
by jurisdiction and court order numbers. Court orders will not 
be filed in the Central Records System. 

Co-conspirators Cases 

Cases involving co-conspirators will be handled in the 
same manner as cross references. 
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Memorandum from| 

Re: Expungement Order Processing Within 

The Records Management Division 


to Mr. McCreight dated 4/20/89 


, Miscellaneous 

Issues Involving records other than FYCA matters will 
be addressed separately as the need arises. Such issues would 
include records involving Presidential pardons and court orders 
issued by state emd local courts. Hcmdling of state emd local 
court orders involving expungement might rewire an 
interpretation of the supremacy clause zmd is presently under 
consideration by the Department of Justice. 
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subject : DISIKDSITION OF ALPHABETICAL PUBLICATIONS 





PURPOSE ; The purpose of this memorandum is to obtain the 
assistance of the Criminal Investigative Division (CID) and 
the Intelligence Division (INTD) in the final determination 
to destroy, retain or transfer the alphabetical publications 
to the Library of Congress. 


Intel I 

Lab. 

Legal Couns. 

Qff.Cong & 

. Public Affs._ 

y Rec. Mgnt. 

j«Aecb, Servs. 

T raining 

Off. Liaison & 

Int. Affs. 
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Director's Sec'y 


RECOMMENDATION : That the attached inventory be referred to and 

reviewed by CID and INTD, as applicable, for appropriate 
disposition of the publications. 

APPROVED: ~ Adm. Servs. Off of Cona. 


Director 

Exec. AD- Adm, 
Exec. AD-!nv. _ 
Exec. AD-LES 


Adm. Servs. 

Crirn. 

Id 


. Legal Coun. 


Off of Cong. 

, 6 Public Affs. 
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& inti Affs, . 
ffec MGmI. J 
, Tech Ssrvs. 
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DETAILS ; Based on my memorandmn dated 7/15/88, authority was 
granted to refer the invento^ to numerical publications to CID 
and INTD to assist in determining final disposition of the 
publications, many of which were dated from the early 1900 's, and 
ho longer requested or accessed. 

Attached is the inventory to the alphabetical 
publications, which consume 106 cartons, for similar assistance 
and review by CID and INTD to determine the appropriate 
disposition. The publications, some of which are classified, my 
be reviewed by contacting the RMD Bulky Room, extension 3434. 
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MEMORANDUM 
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■b6 PER 
b7C FBI 
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Subject 


/ /=■/ i€S 

DISPOSITION OF NUMERICAL PUBLICATIONS 


c<^ort 


PURPOSE: The purpose of this memorandum is to obtain the Training 

assistance of the Criminal Investigative Division (CID) and off. Liaison & 

the Intelligence Division (INTD) in the final determination mt. Affs. 

to destroy, retain, or transfer numerical publications to the Telephone Rm._ 
Library of Congress. oi rector's Sec 


Exec AD Adm . 
Exec AO hjii' 

Exec AD LES , 

Asst. Dir.: 

Adm .Servs. 

Crim. Inv. 

I dent. 

i Insp. 

Intel t . 

Lab. 

Legal Couns._ 
Off .Cong & 
Public Affs. 

Rec. Mgnt. 

Tech. Servs._ 
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Off. Liaison & 
Int. Affs. 


RECOMMENDATION ; That the attached inventoiry be referred to and 
reviewed by. CID and INTD, as applicable, for appropriate 
disposition of the publications. 


APPROVED; 


Director 

Exec. AD-Adro. — 

Exec. AD-lnv. 

Exec. AD-LES — 


Adm. S0t^'S. 

Crirri. Inv 

Icient. 

. Inspccl’crr 
. IntrB... 

. LcPoriiWi'v _ 

. Lesai Coun. 


Off. of Cong, 
& Public Affs, 

_ Off of Lia. 

. & !nll. Affs. ^ 
Rec. 

_ Tech Sofvs. 

. Treinin^ — 


DETAILS t Since 1971, the Records Management Division (RMD) , has 
been successful in recovering space through the disposition of 
alphabetical and numerical publications which are no longer 
requested or accessed. This material has been donated to the 
Libra^ of Congress which continues to be an enthusiastic 
recipient. To date, over 250 cabinets of publications have been 
forwarded to the Library's Exchange and Gift Division. 

Attached herewith is the inventory to the numerical 
publications which consume 17 cartons. The publications, some of 
which are classified, may be reviewed by contacting the RMD Bulky 
Room, extension 3434. The inventory to the alphabetical 
pifiblications is currently being prepared and will be handled 
separately. 
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The Records Management Division (RMD) requested both CID 
and the Intelligence Division (INTD) to assist in determining the 
appropriate disposition of the numerical publications. INTD 
questions the origin of the documents. INTD recommends that the 
f-p- documents be reviewed by RMD to determine if the documents were 

. provided to the FBI by assets or if there are any markings, 

including labels, on the documents which reveal the identity of 
the assets. Documents provided by currently active assets should 
not be offered to tte Library of Congress for public access. 

I Regarding the remailer of the material, providing no source 

indicators remain on the documents, INTD recommends first 
offering the material to the Central Intelligence Agency (CIA) . 
The CIA uses material, such as listed in this inventory, for 
their research. If CIA declines the offer and assets are not 
• . identifiabl^INTD concurs with RMD to offer the documents, if 

® properly processed, to the Library of Congress. 








SUMMARY OF NUMERICAL PUBLICATIONS 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

1 LIBRARY 01 
CONGRESS 

DESTROY 

RETAIN 

61-7551-2- (Con't.) 





52? SIRAB 

10/8/57 




528 Weekly Intelligence Sunmary 

9/5/57 




529 Significant Counterintelligence 
Briefs 

6/14/57 




539 Booklist 

1951 




554 Warningl Leave the FBI Alone 

1946 




560 Counterintelligence Digest 

6/10/58 




572 Annual Report of the Special Agent 
in Charge for F/Y ending 6/30/21 

6/30/21 




582 Fingerprint Identification 

N/A 




606 Revista Policial Del Per 
Discursos 

October, 1959 
1959 

1 



607 Monthly Domestic Intelligence 
Summary 

1/31/60 


' 


608 Dissents In the U,S. Supreme Court 

6/8/59 

! 



613 Communist Revisionism and Dissidence 

9/30/60 

j 



614 Review of the Communist Theoretical 
Journals 

• 10/7/60 

! 

t * 

1 


615 Intelligence Knowledge 

November, 1960 


! 


616 CIA Subject Headings 


! 

i 



620 Attitudes on Tourism and Espionage 
.as Expressed in the Soviet Press 

January-October, 1960 




k ; •, i 
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628 

The Honorable Mr. Nixon and the Alger 
Hiss Case / 

631 

Cuba vs. the CIA 

656 

New Politics (Volume X, 11-4; 

Volume XII, fl) 

1 657 

1 

Peace, Freedom and Socialism 
(Volumes 15, 16) 

1 658 left/Kght Digest 


61-7554-2 

59 

T. Jefferson ! Selections From 
His Writings 

155 Washington, D.C. Examiner 


61-7557-2- 

41 

LIFE Detroit Race Riot 

' 72 

Counter-Intelligence Summary 

74 

Intelligence Staff Division 
(Parts E & F) 

75 

Intelligence (Volume 7) 

78 

Intelligence Summary 


1972 - 1973 
May, June, 1973 



11/22-26/67 

5/16-18/68 


7/5/43 

3/1/57 


6/3(5/5r 
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COMMENTS 


6 The Harvard Comunist 

145 Samuel Adais: Selections From His 
Writings 

164 Comunisi in the U.S. (Hoover) 

171 6 Easy Ways to Recognize a Bad Check 
186 A Declaration of Civil Rights 

264 Seeing the U.S.S.R, 

265 See the U.S.S.R. 

268 Nine Day School 

281 Status of Schools - Segregation/ 
Desegregation in the Southern and 
Border States 

282 Books on East Asia and the Pacific 
Islands 

299 National Security Review 


300 U.S. and Eastern Europe 
302 Race Relations Law Survey 


December, 1936 


Jan., Feb., Mar., 1967 
June, July, 1967 

4/27-30/67 

July, Sept., 1969 


61-7559-2 


1 The XYZ of Communisin 


2 Who Are the Comunists and What Do 
They Stand For? 
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138 Trotskyism and Fascism 

139 The Crisis in the Socialist Party 

140 Stalin and the Red 

141 To Defend Assassins is to Help Fascism 

147 World Voices on the Moscow Trials 

148 The Suppressed Testament of Lenin 
150 Sabotage 

166 The Soviets at Work 
202 Subversive Activities 
205 Facts About Communism 

253 The Communist Solar System 

254 The Crisis in the Communist Party 

255 The Tactics of Communism 
269 Communism and the Masses 

284 The Communists in the Peoples Front 

325 Milestones in the History of the 
Communist Party 

338 Communism in the U.S.A. 

339 The Truth about the Communists 



LIB 

RARY OH 


CO 



Jan., 1937 
Nov., 1936 
1936 

Feb., 1937 
N/A 

Nov., 1946 
1913 
1918 
10/16/36 
1937 
N/A 

March, 1937 
N/A 
1937 
1937 

August, 1937 
1936 
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358 Principles of Coiiimunisra 


Sept., 1937; Jan., Oct., 
1939; Jan., Oct., 1940; 
July, 1941; Jan., Apr., 
1942; Jan., Apr., 1943 


455 American Friends of the Chinese 
People 

487 Comunist Party of the U.S.A. 

490 Lincoln and the Communists 

570 Communist Election Platform 

571 Japanese Imperialism Exposed 
611 Red Radicalism 

662 Charges of Illegal Practices of the 
Department of Justice 

738 Marxism-Leninism 

747 The Communist and the People of 
Washington 


6/26/60 


Feb., 1936 


Jan. 19/March 3, 1921 
October, 1938 


758 Manifesto of the Communist Party of 

America on the Workers’ Party Circa 1922 

769 The Seventh World Congress of the 

Comunist International July 25-August 21, 1935 

770 Fourth Congress of the Communist 

International Nov. 7 - Dec. 3, 1922 

r' 

771 Membership Cards for Communist Party 1919 
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807 Two Decades of the Communist Party, 
USA 


872 Who is the GPU? 

1120 Third World Congress, Moscow 

1126 The February Struggle in Austria and 
its Lessons 

1127 The Soviet Union in 1942 

1178 Principles of Communism 

1364 The Labor Spy 

1558 The Meaning of Marx 

1559 Communism-World Revolution to Red 
Imperialism 

1571 Smash the Power of the Ru Klux Rian! 

1582 Socialism and War 

1729 Witch Hunt, 1941, Hits Government 
Workers 

1848 Wiretapping Bill Let's Look at 
the Record 

1849 Is Your Phone Safe? 

2051 History of the Communist Party 
Soviet Union 
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2066 Bulletin of the Central Executive 
Coniinittee pf the Comunist Party of 
America 

2068 America and the Communist International 


LIBRARY Of 

CONGRESS DESTROY RETAIN 


2289 Statement Issued to the Membership 

of the Communist Party, USA 

(opposition) 

2295 Stop Wire Tapping I 

2297 Police Lawlessness Against Communists 
in New York 

2313 Espionage Act Cases 

2358 Condition of Indians in the United 

States 

2359 India's Freedom in American Courts 

2370 Restore the Rights of Citizenship 
to the 1500 Espionage Act Victims! 

2406 The Civil War in France 


January, 1932 


April, 1930 
July, 1918 


April, 1919 


June, 1929 


2415 The Communist World 


various dates 


2432 Communist Manifesto 
No Compromise 

2597 Proposed Agenda - National Nominatin 
Convention of the Communist Party 
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‘ 2606 The Major Problem Before the Seventh 


Convention of the CP, USA 

i i 

1930 

1 2742 The Communist Party 

N/A 

; 2743 What is the Communist Party? 

N/A 

' ; 2802 The Organizational Construction of 


the Communist Parties 

N/A 

2844 Problems of the Chinese Revolution 

June, 1927 

, 2869 Natasha 

N/A 

2969 A Study in Communist Tactics 

1937 

3174 The Recognition of Soviet Russia 


by the United States 

8/15/32 

; 3239 Russia's Democracy 

1918 

1 3514 Abolition of the Poll Tax 

N/A 

3515 Investigate Martin Dies 

August, 1942 

; 3545 The Way Out 

1941 

3579 Leninism or Trotskyism 

February, 1925 

3798 What is the New Deal? 

August, 1933 

3855 The Leninist Young Communist League 

.1936 

3917 May Day 

1938 

4024 Joseph Stalin; Stalin 

’ 1943 

Joseph Stalin; Political Biography 

1949 

Joseph Stalin! A Short Biography 

1952 , ID 

l.Y. Stalin 

\m 



STROl RETAIN 
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4339 News Release 

4491 Abstract Qf the Address by Robert 
Ausa Smith 

4492 Abstract of the Address by F. 
McCracken Fisher 

4507 Jehovah's Witnesses and the War 

4518 Problems of Leninism 

4768 Marx, Engels, Lenin, Stalin 

4846 Communism 

4851 Charges Against the Department of 
Justice 

4853 Supreme Court of the U.S. 

4854 Appeal of the Communist Party of 
America ' 

4878 Japan and the Next World War 

4891 The Communist 

4893 Organize for Victoria 

4982 5th Convention of the Workers 
Communist Party 

5045 The End of the Comintern 

5046 From Lenin to Stalin 

5114 The 19th Anniversary of Lenin's Deatl 

5162 Communists and National Unity 

5240 Karl Marx Interviewed by the New 
York Press (1871) 

5267 Report of Resolutions Committee to 
the Communist National Convention 


1/23/43 


1/23/43 


January, 1943 


December,, 1934 


1920 


7/19/19 

1943 

8/30 - 9/6/27 
September, 1943 


April, 1944 
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5372 Karl Marx (1818-1883) 

.. N/A 





5373 Lenin and Stalin on Propaganda 

1942 





5374 CoDiunist Political Articles 

N/A 





5396 Call to the State Convention of the 
Communist Party of Maryland and the 
District of Columbia 

N/A 





5397 Stalin - The Russian Bear Reminis- 
cences 

1941 





5398 Reminiscences of Lenin 

1934 




1 

5400 The Heritage of the Communist 
Political Association 

August, 1941 



i 


5401 Constitution of the Communist 
Political Association 

1944 



1 


5430 Harry Bridges before the Attorney 
General in Deportation Proceedings 

1942 

i 




5466 Leningrad - Stalingrad 

N/A 





5472 Fundamental Laws of the Chinese 
Soviet Republic 

1934 





5474 The October Days in Moscow 

April,, 1914 





5475 Karl Marx: The Man and His Work 

1918 





5484 The Teachings of Leon Trotsky 

July, 1944 





5485 War and Peace 

N/A 


1 



5486 The Russian Revolution 

March, 1944 





5494 History: Workers Party of America 

May, 1937 





5495 History: Young Communist League 

N/A 





5496 Minutes of the 16th Constitutional 
General Convention of the Industrial 
Workers of the World 

10/13 - 11/10/24 
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5534 Twenty-five Years of the Academy of 
Sciences of the U.S.S.R. 

April, 1944 




5546 A Book You^Need (Vol. XIX of Lenin) 

N/A 




5573 Two Stories from Agnes Smedley's 
"China's Red Army Marches" 

N/A 




5601 China - America's Ally 

1942 




5606 The Tenth Anniversary of the October 
Revolution Manifesto of the Central 
Executive Committee of the Government 
of the U.S.S.R. 

1927 




5646 Guide to Self-study of the History 
of the Communist Party of the Soviet 
Union, 

N/A 




5674 Objectives of New Jersey Y.C.L. 
Recruiting Drive 

2/12/43 




5772 % America is Interested in the 
Chinese Communists 

April, 1945 




5775 Communism - A Will O'The Wisp 

August, 1936 




5776 The Anti-God Front of Communism 

June, 1937 




5777 Communism, Our Common Enemy 

1937' 




5788 Speeches and Statement of the People'! 
Commissar of Foreign Affairs of the 
U.S.S.R, and Chairman of the Soviet 
Delegation 

5/24/45 


i 


5804 V.M. Molotov 

N/A 




5805 Russian Imperialism the Soviet Way 

N/A 




5853 Communist Party of N.Y, State 

1945 




5854 Communist Party "Jews" 

• 'li/r 




5891 What are we doing in China? 

December, 1945 
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Our Country needs a strong Comunist 
Party 

t 

Comunism: An Outline For Everyone 

First 5 Years of the Comunist 
International (Volume I) 

Comunist Policy for Britain 

Coment on Comunists and Comunism 

Statement of V. M. Molotov 

Text of a Speech Delivered by V. M. 
Molotov 

The Comunist Party and You 
A.V. Vyshinsky 
K.V. Kiselev 
V. M. Molotov 
V, M. Molotov . 

Text of a Statement by N.V. Novikov 
N. V. Novikov 

Comunist Reply to Congress Working 
Comittees’ Charges by P.C, Joshi 

China: Yesterday and Today 

U.S.S.R, and China 

Cross Currents in the Philippines 

Who's Who in the Red Army 

What You Should Know About the Comun: 

The Communist Fifth Column 

Marxism-Leninism v. Revisionism 


COMMENTS 


February, 1946 
N/A 

October, 1945 
November, 1945 
N/A 

5/27/46 

10/29/46 
January, 1947 
11/6/46 
10/28/46 
November, 1946 
Nov. - Dec,, 1946 
11 / 11/21 
12/13/46 

December, 1945 
1946 

March, 1946 
1946 

October, 1944 
St March, 1947 
6/24, 7/11, '1946 
7/9/48 




♦ 


14 - 
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6044 Changing China 

6045 C.T.A.L. White and Blue Book 

i 

6046 Franco Spain - Menace to World Peace 

6047 Eisler Hits Back 

6048 The Fight Against Revisionism in the 
U.S. Communist Party 

6055 Towards a Mass Communist Party: Every 
Party Member a Party Builder 

6078 What Do Communists Really Want? 

6083 Speech by V, M. Molotov 

6084 Speech by J. U. Stalin 

6090 Investigation of UnAmerican Activitien 

60jil The Communist Party 

6111 Call To a Conference on China and the 
Far East 

6115 Inside the Soviet Zone 

6132 The Greater Hew York Committee for 
Japanese Americans, Inc. 

6155 Communist Agents in America 

6156 How to Spot a Communist 

6167 Russia: The Empire and the Republic 

6194 Lenin and Stalin 

6250 Text of Speech Delivered by A.Y. 
Vyshinsky for the Peace and Friendship 
of Nations Against the Instigators 
of a Hew War 


DATE 


1942 
2/20/46 . 
March, 1947 
12/11/46 

N/A 

1946 

March, 1947 
2/6/46 
2/9/46 
1/30/46 
January, 1946 

10/18-20/46 

1945 

6/7/46 

1947 
2/22/47 

1946 
1945 


9/18/47 

f' f 

- 15 - 
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Text of Address by V.M. Molotov on 
the 30th Anniversary of the Great 
October Sofialist Revolution 

Soviet Statements by V.M. Molotov; 
Marshall V. D. Sokolovsky, 

Soviet Russia Today 

23 Questions About the Communist Part; 

The Third Party and the 1948 
Elections by E. Dennis 

Who Are the Foreign Agents? 

Statement of the Central Committee of 
the Communist Party of Yugoslavia 

Russia Readers guide to 

Russia Under Tears and Commissars, 

A Readers Guide 

Real Russia Challenge 

Marx and America 

Communist Manifesto 

Correspondence between Central 
Committee of the Communist Party of 
Jugaslavia 

Psychiatric Newsletter 


"Communist Party": Independent 
Nominating Petition 

Theory and Practice of the Communist 
Party 

i’ 

Truth about Trotskyism 
Tomorrow's China 


LIBRARY OF 

CONGRESS DESTRO? RETAIN 


11/6/47 

11/21/47 

3/10/48 

1/11/48 

March, 1948 
June, 1948 


November, 1947 


December, 1948 

Feb., Oct., Nov., 1948, 
March, April, July- 
October, 1949 


11/5/46 

.May,J9M 

1/19/37 

December, 1948 
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6458 31 Years of the Union of Soviet 
Socialist Republics 

• December, 1948 




t 

6459 Stalin's Policy of Peace and 
Democracy 

1948 




6465 The Case for Communism 

February, 1949 




6466 Communist Party of Calif ormia 

^ N/A 




6474 Marxist Glossary 

1947 




6475 Young Marxist 

Fall, 1949 




6483 U.S.A. and U.S.S.R. - World Peace 
or Atomic War 

N/A 




6496 History of the Communist Party of 
the Soviet Union 

1939 




6519 An Introduction to the Theory and 
Practice of Communism 

December,. 1948 




6524 Citations by Official Government 
Agencies, of Organization and 
Publications fornd to be Communist 
or Communist Fronts 

12/18/48 




6525 The Case for the Communist Party 

April, 1949 




6533 Chart Showing Party membership. . . 

n/a' 




6534 Facts and material on organizational 
status. . , 

4/3-8/34 




6535 Balance Sheet of C.P., U.S.A. 

12/31/34 


1 


6604 Address of the Central Committee of 
the Bulgarian Communist Party 

1949 




6605 May Day Proclamation of Communist 
Party of Yugoslavia 

N/A 




6606 Marshal Tito's Report to People's 
Front Congress 

•N/A'’ 
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6607 Marshal Tito's Speech to the Slovene 


: Academy of Sciences and Arts 

N/A 

6610 American Stalinism and Anti-Stalinisi 

1 July, 1947 

6624 Communist Plot Exposed 

March, April, 1948 

6636 30 Years of the Communist Party, 


U.S.A. (1919-1949) 

N/A 

6638 Communism From the Inside 

June, 1948 

6642 IV Congress Union of Communist Youth 


of Yugoslavia 

1 

1948 

6690 The Answer to Communism 

April, 1949 

6714 Communism, Revolution and War 

September, 1949 

6754 Lenin and Stalin 

1948 

6755 The State and Democracy 

June, 1948 

6756 The Aims of the Communist Party 

June, 1946 

6774 Documents on the Mindszenty Case 

January, 1946 

6794 Communism in the U.S. 

N/A 

6800 Report of Literature Commission 

N/A 

6802 Did the Russians Ground the Missouri 

2/4/50 

6819 The Communist Party 

N/A 

6822 The Great Victories in China 

11/10/48 

6823 On the International Significance 


of the Bolshevik Party 

N/A 

6825 Subversive Utterances 

N/A 

6826 Stop Purging Communists 

N/A 

6841 The Trial of Jozsef Mindszenty 

. 1949,'.- 

6851 . The Economy of the USSR during . 


World War II 

1947 


LIBRARY 01 
CONGRESS DE 


RETAIN 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 
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6862 Constitution of the Azerbaigan 

j Soviet Socialist Republic 

I 6863 Constitution of the Latvian Soviet 

' Socialist Republic 

i 

; 6864 Constitution of the Kirghiz Soviet 

i Socialist Republic 

i 6865 Peace Moveient in Hungary 

6866 Constitution of the Byelorussian 
Soviet Socialist Republic 

I 686] An Answer to Comrade Cenenlio 
and Others 

i 6868 Constitution of the Moldavar Soviet 
Socialist Republic 

6869 Constitution of the Narelo Finnish 
Soviet Socialist 

68?0 Constitution of the Estonian Soviet 
Socialist Republic 

! 68H Constitution of the Uazokh Soviet 
Socialist Republic 

6872 Constitution of the Georgian Soviet 
Socialist 

6873 Constitution of the Lithuanian 

^ Soviet Socialist Republic 

6874 Constitution of the Uzbek Soviet 
Socialist Republic 

6875 Constitution of the Armenian Soviet 
Socialist Republic 

6876 Constitution of the Turkmen Soviet 
Socialist 

6878 Report of the Communist Party of 
Yugoslavia , . 


April, 1950 

8/25/40 

April, 1950 
N/A 

12/23/36 

7/11/48 

8/25/40 

7/9/40 

8/25/40 

3/26/37 

April, 1950 

April, 1950 

April, 1950 

April, 1950 

f< f*“ 

April, 1950 





title of publication 

DATE 

61-7559-2- (Con't.) 


6879 Constitution of the Russian Soviet 


Federated Social Republic 

April, 1950 

6880 Constitution of the Tajik Soviet 


Socialist Republic 

April, 1950 

6881 Constitution of the Ukranian Soviet 


Socialist Republic 

February, 1950 

6882 Constitution of the 16 Constituent ol 


the USSR 

May, 1950- 

6883 In Guerrilla China 

1950 

6884 Yugoslav Owed Its Existence to 


Soviet Assistance 

1950 

6892 The Great Architect of Communist 


Society 

1950 

6900 Puerto Rican Communist Party 

N/A 

6901 The North Atlantic Pact 

1949 

6902 One Week in Hungary 

3/10-17/50 

6903 The Report of the Central Committee 


of Bulgarian Communist Party 

January, 1950 

6906 Canadian Communists 

1948 

6907 The Thought of Mao-Tse-Tung 

June, 1947 

6910 Outline for Discussion 

N/A 

6947 Communist Party of the Soviet Union 

1935 

6960 Comrade Stalin 

1950 

6969 Marxism Revisionism 

1931 

6977 An S.O.S. to All Communists 

N/A 

6996 Williams Intelligence Summary 

. Augi^tj»<1950 

7004 Lenin 

1950 
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7006 Comunisa and the Comunist Party 

12/1/50 

7041 Basic Priijciples and Practices of 


the C.P., U.S.A. 

Septembeti 1945 

7042 . Supreie Court Decision of the Taft- 


Hartley Law 

June, 1950 

7043 Prisoners Relief 

June, 1950 

7044 Communist Party 

October, 1950 

7048 Stalin Speaks for Peace 

2/16/51 

7049 How the Reds Invaded Radio 

December, 1950 

7050 Red Bulwark IWO 

March, 1951 

7059 The Agrarian Reform Law 

1950 

7060 The Cownist Organ of the Central 


Committee of the CPY 

September, 1941 

7803 The McCarren Conspiracy 

1950 

7097 Stalin and the Armed Forces of the 


U.S.S.R. 

1951 

7098 The Coaiunist Party 

July, 1949 

7110 The Soviet Union at the Fifth 


Session of U.N.O. 

1950 

7111 Voice of the U.S.S.R. at the London 


Session of U.N.O. General Assembly 

1/16 - 2/10/46 

7117 Russia Past and Present 

N/A 

7130 Soviet Speeches at the World Peace 


.Congress 

November, 1950 

7131 Communist Party - 18th Congress 

November, 1945 

7139 Important Dates in the Life of 


V.I. Lenin (1894-1901) 

1939 

7142 Timoshenko 

1/20/42 


A1 






; title of publication 

DATE 

S | 61-7559-2- (Con't.) 


7145 Marx on the Truman Doctrine 

3/19/51 

7149 On the Party 

March, 1950 

if 

7163 American Bar Association Brief on 


Communism-Marxism-Leninism 

1939 

7169 Soviet Aggression: Myth or Reality? 

April, 1951 

7188 Primer on Communism 

1951 

7209 The Sixteen Republics of the Soviet 


Union 

1917 

7219 The Trial of Traicho Rostov and 


His Group 

1949 

7237 To Secure Justice in th Rosenberg 


Case 

1951 

7238 The Chinese Conquer China 

1949 

7272 Lenin '(Vol.XXIII) 

' 1918-1919 

7273 The Communist International 

1938 

7274 Leninism 

1942 

7275 The Great Patriotic War of the 


Soviet Union 

1945 

7276 The Theoretical Principles Marxism 

1943 

7306 Toward the Seizure of Power 

1932 

7307 The Imperialist War 

1930 

7308 The Revolution of 1917 

1929 

7309 The Iskra Period • 

1929 

7310 Some Neglected Aspects of Communism 

N/A 

7328 The Faith of the Soviet 

Decem6er,*«1950 

7331 Communist Policy for Peace - 


NEGOTIATE NOW 

7/10/51 
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?332 How to be a Good Comunist 

October, 1951 


7335 Man, Humanity, and Humanism 

1949 


7336 Smith Act Trial Report 

4/10, 17, 24 -6/2, . 9 
16, 23/52 


7337 World Peace 

1928 


7338 The Communist Party and the Fight 
for Unity 

7/4/52 


7340 Resolutions and Proceedings 

7/2, 5/52 


7341 AGIT - PROP Commission, C.C.- 
C.P.U.S.A. 

5/16/52 


7342 Report of the Executive Committee 

1/29/52 


7369 The Chinese Revolution and the 
Communist Party of China 

1939 


7370 Exchange of Letters Between the 
Australian and British Communist 
Parties 

6/17/52 


7380 The Communist Party and the 
Intellectuals 

N/A 


7381 Stalin and the Soviet Armed Forces 

1950 


7394 Communism and the Russian Mind 

June, 1937 


7395 Communism in Britain 

October, 1951 


7396 Stalin's War Against Britain 

N/A 


7422 China Accuses 

1951 


7425 Chinese Women in 1950 

1950 


7426 30 Years of the Communist Party of 
China 



7433 Jeffersonian Democracy 

January, 1951 


7434 A Peaceable Answer to the Russian . 
Challenge 

; July, 1946 



DESTROY 


RETAIN 


COMMENTS 
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RETAIN 
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7435 The Conmion Program 

1950 





7485 Aid to the Propagandist on Principle 
of Leninism 

11/3/52 





7486 The Great Epoch of the Formation of 
Socialist Nations in the USSR 

11/3/52 





7487 On the Work of I. V. Stalin 

11/3/52 





7517 Hiss, Chambers, and the Age of 
Innocence 

' August, 1951 





7565 Life Guide on Japan Communist Party 

N/A 





7570 The Russian Intelligence Service 

August, 1950 





7571 Stalinist Theory and Soviet Foreign 
Policy 

October, 1952 





7581 Brief to Establish the Illegal 
Activities of the Communist Party 
of the U.S'.A. (Secs. 1-3) 

5/5/48 





7625 The Development by Stalin of 
Marxist-Leninist Theory 

1951 





7618 Articles on Tolstoy 

1951 





7626 What is to be Done - V.I. Lenin 

1951 





7677 Embassy of the Union of Soviet 
Socialist Republics 

9/3/52 - 2/23/56 





7694 Report to the Seventeenth Congress 
of the C.P.S.U. on the Work of the 
Central Committee 

1951 


1 



7706 Intelligence Brief 

9/11/52 - 2/26/58 





7708 The Cold War Murder 

1952 





7806 Stalin's Victory Address 

June, ^19^ 





V 

7807 Principles and Methods 

1952 





7808 Lenin's Book 

1952 






SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


6W559-2- (Con't.) 

7809 Campaign Against the Frame-Up of 
the Communist Leaders 

7810 Communist 'Party Fronts, Their Purpos( 
and Tactics 

7811 Communist Front Organizations 

7812 Results of the Fourth Five-Year 
Plan of the U.S.S.R. 

7821 Communist Infiltration in the United 
States 

7851 On Changes in the Rules of the 
Communist Party of the Soviet Union 

7856 Trial of Vatican Agents in 
Czechoslovakia 

7868 The, Communist Party Pettis 

7869 Principles of Party Organization 

7933 Communism and Conformity 

7935 Selected Essays 

7972 Death House Letters of Julius and 
Ethel Rosenberg 

8003 Give Us Your Poems and Songs 

for Ethel and Julius Rosenberg 

8042 Korean Armistice Agreement and other 
Documents 



RETAIN 



4/11/41 


1946-1950 


October, 1952 


5/20/53 

N/A 


2/10/78 


8/1/53 


8113 Congress on American-Soviet Relations 12/3 - 5/49 

8116 Constitution of the Communist Party 

of the United States August, 1945 

8153 Abbreviations of Intelligence Interej t 

Central Intelligence Agency ' July', 1954 


- 25 - 










SUMMARY OF NUMERICAL PUBLICATIONS 


title of publication 

DATE 

LIBRARY OF 
CONGRESS 

DESIROl 

RETAIN 

COMMENTS ' 

61-755H- (Con't.) 






8154 The Collections and Indexes of the 
German Military Documents Section 
UGOS , 

May, 1953 





8155 Economic Plans and Plans Fulfillment 
on File in the CIA library for USSR, 
East Germany, Albania, Bulgaria, 
Czechoslovakia, Hungary, Poland, 
and Rumania 

November, 1953 





8162 From the Briefs on the Unconstitu- 
tionality of the Smith Act 

N/A 





8176 Underground Activity in Soviet Russi, 

8251 Constitution of the Russian 
Federated Soviet Republic 

N/A 


1 



8277 Mao TserTung on the Chinese 
Revolution 

1952 





8284 The Communist Program and the Fight 
for Jobs, Equal Rights, Democracy 

1954 





8319 On the Mastery of Marxist-Leninist 
Theory 

1/11/54 





8332 The Policies, Measures and 

Perspectives of Combating Japanese 
Invasion 

1954 





8344 Report on the Directives of the 19th 
Party Congress Relating to the 5tb 
Five-Year Plan for the Development 
of the U.S.S.R. 

1951 - 1955 





8345 Report to the Nineteenth Party 
Congress on Amendments to the Rules 
of the C.P.S.U. 

1952 





8346 Report on the 19th Party. Congress an( 
the Work of the Central Committee of 
the C.P.S.U. 

,1 Ilf 

1952 






SUM OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


6H559-2- (Con't.) 

8412 Know Your Conmunist Eneiy 16 
Who are CoiDunists and Why 

8414 Infomatidn Respecting the Russian 
Soviet System and its Propaganda 
in North America 

8416 May Day Celebration 

8417 The Present Government of Russia 

8418 Commentary 

8420 The Nameless War 

8421 Office Worker 

8422 Marxism and the Individual 

8423 Main Resolution and Commission 
Recommendations 

8424 Man A Ma^chine 

8425 Origin of Anarchism 

8426 Organized Vengeance called "Justice" 

8427 New China New World 

8428 The Life of Joseph Stalin [The Rebel 
and the Statesman] 

8429 Our Great Debt to Bolshevism 

8430 The Painting of the French REvolutio 

8431 The Philosophy of Socialism 

8435 Rules of the Communist Party of the 
Soviet Union 

8530 Strength of the International 
Communist Movement 

8714 Index to the History of the'C.P.S.U. 



LIBRARY 0 


January-December, 1955 

August, 1920 
5/1/19 
N/A 

January, 1955 
1954 

12/9/53 . 
1/24/55 

8/20-27/54 


September, 1916 


May, 1954 
N/A 


- 2:7 - 











SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-7559-2- (Con't.) 

8716 Abraham Lincoln! Selections from 
his Writings 

8744 The October Revolution and the 
Tactics of the Russian Communists 

8812 Communism (Story of the Communist 
Party) 

8904 The Canadian Intelligence Service 

8958 Political Report of the Central 
Committee to the Sixteenth Congress 
of the C.P.S.U. 

8964 Political Report of the Central 
Committee to the Fourteenth 
Congress of the C.P.S.U, 

8965 Report of the Central Committee of 
the Bulgarian Communist Party to the 
Sixth Congress of the Party 

8966 Reports Delivered at the Hungarian 
National Assembly 

8998 The 2nd Congress of the Communist 
International 

8999 20th Congress of the Communist 
Party of the Soviet Union 

9039 Speech by M.A. Suslov 

9040 Foreign Documents Division Summary 

9046 Twentieth Congress of the Communist 
Party of the Soviet Union 

9047 Report on the Directives of the 
Twentieth Congress of the CPSU 

for the Sixth Five-Year Plan for the 
Development of the USSR 



ROH RETAIN 



June, 1952 


11/15-16/55 


2/16/56 

8/21/56 

2/14/56 


2/21/56 


- - 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-J559-2- (Con't.) 

9048 Report of the Central Committee 
C.P.S.U. to the n Congress of the 
Communist ^arty of the Soviet Union 

9081 Report of the Central Committee of 
the Communist Party of the Soviet 
Union to the 20th Party Congress 

9082 Visit to Buna and Afghanistan 

9083 Speech at the 20th Congress of the 
C.P.S.U. 

9089 Report on Directives of the 20th 
Congress of the C.P.S.U. For the 
Sixth Five-Year Plan For the 
Development of the U.S.S.R. 
(1956-1960) 

9091 Resolutions of the 20th Congress of 
the Coniunist Party of the Soviet 
Union ’ 

9092 Speech at: the 20th Congress of the 
C.P.S.U] 

9093 Draft Resolution For the 16th 
National Convention of the Comunist 
Party, uj.S.A. 

9125 Foreign Documents Division Suramary 

9130 Speech at the 20th Congress of the 
C.P.S.U.) 



9131 Speech at the 20th Congress of the 
C.P.S.U.' 

9150 Speech at the 20th Congress of the 
C.P.S.U. 


RETAIN 



February, 1956 


1957 - 1958 


9151 Speech at 'the 20th Congress of the 
C.P.S.U. ; 








IITLE OF PUBLICATION 


61-7559-2- (Con't.) 

9152 Speech et the 20th Congress of the 
C.P.S.U. 

9213 Constitution of the Gomunist Party 
of the United States of America 

9214 Constitution of the Comunist Party 
of the United States of America 

9215 16th National Convention Discussion 
Bulletin 

9219 I Dec retidel Soviet 

9228 Constitution of the Union of Soviet 
Socialist Republics 

9233 The Cohstitiution of the Comunist 
Party of China 

9234 Constitution of the Union of Soviet 
Socialist Republics 

9236 History of the Communist 

9237 History of the C.P.U.S. 

9271 The Socialist Party 

9272 Proceedings at the 16th National 
Convention of the Communist Party 

U.S.A. 


October, 1948 

1/1/57 

N/A 


2/9-12/57 


9302 The Communist Party at the Crossroad^ January, 1957 

9319 Educational Discussion Material on 
the History of the Comunist Party 
of the United States 

9407 Materials of the 5th Session of the 
U.Si'S.R. Supreme Soviet concerning 
Disarmament and Prohibition of 
Atomic and Hydrogen Weapons 








SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 


61-I559-2- (Con't.) 

9410 The Political Report of the Central 
Comittee 

9456 Report on the Conmunist Party of the 
United States as an Advocate of 
Overthrow of Government by Force and 
Violence 

9460 The Rosenberg Story 

9466 Resolutions of the 10th Convention 
of the Communist Party 

9580 Almanac for the Spy 

9168 Soimaire Recapitulatif Pour L'annee 

9192 Report on the Work of the Central 
Committee to the 18th Congress of 
the C.P.S.U./B./ 

9^2 Main Political Resolution 

9593 What is a Communist? 

9670 Communist Party Clandestine 

Organization and Activity 1954-1956 

9702 Monthly Intelligence 

9705 International Geophysical Year 
Information Brief 

9726 Office of Research and Intelligence 

9727 Officl of Research and Intelligence 

i 

9743 Report of the XV Congress of the 
Communist Party of, the Soviet Union 

9762 'History of the Communist Party of the 
United States 

9869 Organization Chart of Communist 
Party, U.S.A. - 1945 



LIBRARY OH 

CONGRESS DESTROY! RETAIN 



5/10/48 


July, 1938 
10/28/52 


2/9-12/57 

7/28/53 

December, 1957 
December, 1957 

February, 1958 
1/4/58 
1/5/58 

March, 1928 


- 31 - 






SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 

DATE 

LIBRARY 01 
CONGRESS 

III 

RETAIN 

61-7559-2- (Con't.) 





10031 Collier's 

12/6/48 




10084 Newspapers and magazines of the 
U.S.S.R,'- 1959 

1959 




10085 Soviet Books 1958 

1958 




10125 Directives of the 7th Congress of 
the bulgarian Communist Party on thf 
Third Five-Year Plan for the 
Development of Peoples Republic 
of Bulgaria 

1958-1962 




10126 General Report of the Central 

Committee of the Bulgarian Communisl 
Party Delivered at the 17th Congresf 
of the Party 

1958 




10292 The Development of Economic and 
Cultural Cooperation — An important 
factor, in strengthening friendship 
between the Soviet and American 
Peoples 

1959 




10308 Eighth Plenary Session of the Eightl 
Central Committee of the Communist 
Party of China 

1959 




10331 Trial of American U-2 Spy Pilot 

August 1 1960 




10338 Decisions of the Twenty-first 
Extraordinary Congress of the 
Communist Party of the Soviet 
Union 

1/27 - 2/5/59 


1 


10532 Struggle of the C.P.S.U. for Unity 
of the International Communist 
Movement 

1964 




10590 Negro Revolution 

July, 1965 




10602 23rd Congress of the C.P.S'.U. 

1966 




10608 Miscellaneous Communist Books 

N/A 








TITLE OF PUBLICATION 

DATE 

61-7560-2- 


57 Adolf Hitler froi Speeches 

1933-1938 

58 Speech Delivered in the Reichstag 

2/20/38 

59 Mein Kampe 

1939 

65 Speech Delivered in the Reichstag 

5/21/35 

70 Speech by Adolf Hitler 

9/19/39 

71 Proclamation of the Fuhrer to the 


German People 

9/3/39 

76 Hitler's "Mein Kamph" and the Present 


War 

1939 

77 Speech by Adolf, Hitler 

8/6/39 

86 Adolf Hitler's Speech 

11/8/39 

114 Behind the Swastika 

January, 1936 

115 Adolf Hitler' Message and Philosophy 

N/A 

118 The Litidenberghs-An Appreciation 

N/A 

203 The Strange Case of Herr Hitler 

1933 

206 Information About Nazi Germany 

October, 1937 

207 In Re: Persecution of the Jews in 


Germany 

4/9/33 

249 Truth and Facts About the 3rd Reich 

1936 

250 Germany Under Hitler 

1935 

251 Building the 3rd Reich 

June, 1939 

i 

284 Exchange of Communications between 

j 

President and Chancellor 

April, 1939 

292 What Will Happen to Germany? 

1943 

294 Werkstoffe 

1941 

1 . 


- 'll _ 













V 


SUMMARY OF NUMERICAL PUBLICATIONS 


TITLE OF PUBLICATION 



LIBRARY 0 


DESTROY RETAIN 


441 From Spanish Trenches 


61-7562-2- 

161 Can Hear Their Voices? 

439 Francis Biddle 

979 On Relief in Illinois 

1274 Declaration of the Ku Klux Klan 

2391 Using the Espionage Act to Terrorize 
Labor 

2393 An Appeal for Just Laws and for their 
lipartial Enforcement 


'61-7563-2- 

79 3rd National Negro Congress 
363 Negro History 
410 The Black Panther 

412 Contrast 

413 The Black Voice 

414 The Black Collegian 


1/4/31 

N/A 

N/A 


5/17/21 


9/10/17, 1/2/18, 9/6/18 
8/11, 25/19, 10/19/19, 
6/25/20 


June, 1940 


6 / 10/68 


5/4/68, 5/18/68, 


3/23/73, 5/3, 11/73, 
8/17/73, 12/14, 21/73 

March, August, November, 
1973 

March-April, May-June, 
Sept. -Oct., Nov.-Dec.,197 


61-7567-2- 

124 History of the Communist Party 
History of the C.P.S.U. 


October, 1940 
1939 
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FROM: Director, FBI (66-3286 Sub B) 



ReBuairtel to all SACs and Legate 12/14/87. 

Reairtel provided all field offices with authority to 
destroy auxiliary office files in numerous classifications and 
authorized destruction for a limited number of miscellaneous 
categories. Additionally, reairtel advised that the volume of 
records destroyed (in linear feet measurements) would be 
requested semiannually to enable FBIHQ to follow the progress of / j 

the field file destruction project. 

By COB 1/27/89, all offices are requested to forward to 
FBIHQ, Attention: Records Section, Records Research Unit, the 

total volume of records (in linear feet) destroyed since 12/87. 

Of the total volume of records destroyed, identify (in linear 
feet) the volume destroyed since 10/1/88. b6 


extension 


Les regarding this matter may 
, telephone extension 4844 or | 


AFFROViiO; 


Lrected to 


D:>-:ctcr 



Mr . McCreight 
Mr. 

Mr. 

Mrs 




Exec AD Adm 1 “ MrS 

E-xcc AD Inv * * 

— NOTE: Based on reairtel to all SACs and Legats, 12/14/87, which 

’Adm.'si,rv. delegated authority to commence destruction of auxiliary office 

crim. Inv. files in most investigative classifications. Field Offices are 

■dent being requested to siibmit statistics of volume of records 

d estroyed in linear feet measurements by established deadline. 


In.p g 

Inteil 

Lab. — 

Legal Coun. 

Off. Cong. & 

Public Aff../^[ 
Rec. Mgnf. — . 

Tech. Serve. 

iLTreining - - 

^ephone Rm. 

>ctor’s Se.c^y 


rfcrs (65) 


ALL INFORMATION CONTAB4ED 
HEREIN, !8 UNCLASSIFIED 
DATE It/l /M BY At/L 




FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 
No Busplicatian Fees are charged for Deleted Page Information Sheet(s^ 


Total Deleted Page<^s) ~ 12 
Page 49 ~ Duplicate 
Page 50 ~ Diiplicate 
Page 51 ~ Duplicate 
Page 52 ~ Duplicate 
Page 53 ~ Duplicate 
Page 54 ~ Duplicate 
Page 9S ~ Referral/Consult 
Page 99 — R.eferral/Con.sult 
Page 109 ~ Referral/Direct 
Page 151 ~ Referral/Consult 
Page 152 ~ ReferraL^Consuil 
Page 153 ~ Referral/'Consult 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 33 



Memorandum 


^/// 


C O N F I D 


N 


is 


T I A L 


ssfiV 

^,T.ASS j 

A 


Mr. Glover 


w. A. Bayse 


Date 2/10/89 




^ect : PROPOSED CHANGES IN LEGAU ATTACHE MANUAL^^LAM) y 


Exec AD Adm. 

• ^ Exec AD Inv. . 

» ^ Exec AD LES . 
'll Asst. Dir.: 


'Adm. Servs. 

Crim. Inv. - 

ident. 

Insp. 

Intell. 

Lob. 

Legal Coun. 

Off. Cong. & 

Public A«« 

Roe. Mgnt. 

Tech. Servs. 

Troining 

Telephone Rm. 

Director's See’/ 


PURPOSE : To recommend the following changes in LAM, The 

proposed changes are merely procedural and do not contain any 
changes in policy. 

RECOMMENDAT I ON : That upon approval of the below-listed manual 

changes, this memorandum be routed to the Manuals Desk for 
appropriate handling. 




/ 


mmmu 

ttr*ctor__ 

Exac. AD-Adm._ 
E)Nc.A0*lnv. _ 
E»c.A(M£S _ 


Adm. Servs. 

Critn, Inv. __ 

Went, 

ln8pselton__ 
ln»l». 


Ueoraltiry 

LssalCeuA. 

Oe.ofOoog. 

A PiAXic Affs.^ 

Aec. Mgnt. 

Tech. Ssivs._3 
TraminB 


nu^ 


DETA I LS ; 


REASON FOR CHANGE 


The Manuals Desk was contacted prior to the 
preparation of this manual change memorandum. 

CHANGED TEXT 

LAM, 3-3.2, should be changed to read as follows: 
SECUR I TY 


( 1 ) Same 


AO- 3^^ 


(Cont i nued 


^03- Ro7^a 


ClassX^ied by 8 
Declas^MW on: OADR 


yen) I 




O^E N 


V 


C O N F I DXE N T I a L 


Memorandum from W. A. Bayse to Mr. Glover 

Re: PROPOSED CHANGES IN LEGAL ATTACHE MANUAL (LAM) 


(2) Same except fourth sentence. New combinations 
will be selected randomly by the Communications 
Security Unit and transmitted to the Legal Attache 
by Secure Telephone . 

LAM, 3-4.2, should be changed to read as follows: 

Evacuation and/or Destruction of Files and Equipment 

Same 

(1) Cryptographic materials (In accordance with 
Chapter V I I l , COMSEC CUSTODIAN MANUAL); 

I NDEX I NG 

No indexing is necessary. 

SAC MEMORANDUM 

This change is being communicated to manual users by 
routine monthly manual change method. 


N F '|'|d E N 


T I A L 


Memorandu 


SSF 

iLkSS 

JRC’D 

Ph 



To 


From 


Mr. 


rfreii 


0^1. 





Date 




Clarke 


2/27/89 

DesirUch'^n oi' 


Subject : 


DISPOSITION OF NUMERICAL PUBLICATIONS 




PURPOSE : The purpo se of thi 

memorandum from Mr. 
regarding the above captlonei 


memorandum is to respond to the 
to Mr. McCreight, dated 7/15/88, 
matter. 


Legal Coun. — 
Off. Ceng. & 
Public Aff*. . 
Ree. Mgnt. — 
Tech. Servt. - 
Training — 


Telephone Rm. , 
Director'* See'y 


be 

b7C 


RECOMMENDATION ; The Criminal Investigative Division (CID) has 
reviewed the invento^ that was provided and concludes that there 
is no reason to retain cuiy of the publications listed. 


APPROVED; 


Director 

!c!c 

Ins 

Exsc AD-Adm. 

, IntL 

Exsc AD-!nv. 


Exec. AD-LES 

Lee 


Adm. Ssa*8. 
Cfim, Inv., 

it 




I Coun. 


Off. of Cong. 

a Public Alls. 
OS cf Uia. 
a s.ni Affs, 
Roc. V.Qtnl... 
Tech Sows, 
Trainino 




DETAILS ; CID was requested by the Records Management Division 
(RMD) to review a S\immary of Numerical Publications to determine 
which, if any, should be retained. It was decided by CID's 
CovinterTerrorism Section that there is no reason to retain any of 
the publications that were listed. 


Enclosure 

1 - Mr. McCreight 

(Attn; Mr. I I 

1 - Mr. Clarke 
1 - Mr. 

1 - Mr. 

1 - Mr. 

1 - Spe cial Assist ants 
1 - Mr. 

1 - Mr. 

1 - Mr. 


RBR (10) 


QiCLOSURE 

i^&CIiOSUKE ATIACflED" 





t is^MQ RANDUM 




Exec.’SD Adm_ 
Exec AD I nv_ 
Exec AD yES_ 
Asst.Dir.^, 
Adm .Ser'^^ 
Crim. Inv. 



Date 4/25/89 


Mr. McCreigj|J^\\5 

' 4:/7~^ ~7 fe C6 ~F^/l 


DESTRUCTION OF BUREAU RECORDS 


Ident. 

Insp. 

Intel I . 

Lab. 

Legal Corns. 
Off. Cong & 
Public Affs 

Rec. Mgnt. 

Tech. Servs. 


PURPOSE ; To advise of the destruction of the 3X5 index 
card indices system previously used by the Freedom of 
Information-Privacy Acts (FOIPA) Section. 

RECOMMENDATION ; None. For information. 


Training. 

Off. Liaison & 

Int. Affs. 

Telephone Rm. 
Director's Sec 


APPROVED: 



Dirsotor 

Exoo. AD-Adni. 
Exsc. AD-inv. 
ExGO. AD-LE3 



be 

b7C 


DETAILS ; During a meeting held on 4/17/89, between FO IPA Sectio n 
Chief Emil P. Moschella, FOIP A Assistant Section C hiefI 

land Archives Specialist | | the following 

information was ascertained regarding the specialized indices 
previously used by the FOIPA Section. 


With the inception of the Freedom of Information Unit 
(now the FOIPA Section) in 1974, a specialized indices system was 
developed to serve as a tracking system for the numerous requests 
received by the FBI. This system involved the use of 3 X 5 index 
cards, with each of the cards containing the following 
information: 


1 ) 

2 ) 

3) 

4) 

5) 

6 ) 


66-3286 

1 - Mr. McCr eight 
1 - Mr. Moschella 
1 - Mr. I 




STibject of the request 
Ncime of the requester 
Date of receipt 
Assignment date 
Team assignment 
Analyst assignment ^ y 




10 may 30 1983 

b7C 


Aa INFORMAT/ON C0NTAtN€0 
herein fS UNCLASSIFIED 

date BY 


K 




■b6 

b7C 







Memorandum from 

Re: Destruction of Bureau Records 


to Mr. McCreight dated 4/25/89 


This specialized indices system was used as a tracking 
system for each request received. The system contains the eibove 
information for each of the 217,000 requests received by the FBI 
between 1974 and August, 1981. The 3X5 cards did not reflect 
the final disposition of the requests. The system ^as fully used 
until August, 1981, when a computerized tracking system became 
operational in the FOIPA Section. This computer system contained 
all of the information which had been previously listed on the 
3X5 cards, as well as: 1) the final disposition of the request 

(including pages reviewed and pages released; and 2) other 
miscellaneous information determined to be pertinent to the 
request . 


Prior to the removal, from the FOIPA Section, all 
information contained on the 3X5 cards was entered into the 
computerized tracking system and can be retrieved in the form of 
a computer print-out. Inasmuch as the information pertinent to 
the early requests received by the FBI can be retrieved, 

Mr. Moschella advised that the 3X5 indices system had no 
administrative value and could be destroyed. 

Authority for destruction of the 3X5 card indices 
system can be found in General Records Schedule (GRS) 14, Item 13 
and GRS 23, Item 8. 








- 2 - 







Sxee AD bES ,. 
Asst. Dir.: 

Adm .Servs. 

Crim.Inv. 

To : Mr. McCreight M / Date 5/2/89 insp. 

Intell.^ 

From : W Kfikiy Legal Couns. 

' Off. Cong & 

Public Affs. 

Subject : DESTRUCTI^OF BUREAU RECORDS , / Rec. Mgnt. 

^ /% C" ^ ^ _Q ,f.f . Liaison & 

PURPOSE : To advise of the completion of the fi'le destruction mt. Affs. 

project in the Personnel Records Subunit. Telephone Rm. 

Director's Sec'y_^ 

RECOMMENDATION I None., For information. 


: Mr. KcCr&iqht 

: I ~\ V/iTI^ 

: DESTRUCTI^OF BUREAU RECORDS 


APPflCKfBD; 


Director 

Exec. AD-Adm. 
Exec. AD-Inv. _ 
Exec. AO-LES 


Acfm. Sews. Off. of Cong. 

Grim ir.v & PoWsc Affs 

klc-l. Off of ua. 

Ir.s.. cc'.::.- S !n!i Affs . 

!r:ai Rac 

. l.a:jorc.t.-).n» Tech Servs. 

. Leyai Ccen. Training _____ 



DETAILS ! In November, 1986, employees of the Records Disposition 
and Archival Si:ibunit began the review and destruction of old 
applicant folders in the Personnel Records Subunit. These 
folders consisted of the application and the background 
investigation of unsuccessful Bureau applicants. The review and 
dlestruction of these folders concluded on 3/24/89. The 
sequential listing of the file numbers for the computer program 
to delete the records from the automated system was completed on 
4/24/89. The actual computer program for the deletion of these 
file munbers from the automated system is not fully operational 
at this time. Cumulative totals for the Personnel Records file 
destruction project are as follows: 

Folders reviewed 

Folders Destroyed 

Mail Destroyed 



183,019 


20,868.25 inches 
1,739.02 linear feet 









Memorandum from 

Re: Destruction of Bureau Records 


to Mr. McCreight dated 5/2/89 



Cards Destroyed 

Shelf Space 
(originally occupied) 

Shelf Space (now occupied) 

Shelf Space (net gain) 


10,269.50 inches 

855.80 linear feet 

2.848.00 linear feet 

244.00 linear feet 

2.604.00 linear feet 


In May, 1988, approximately 20 cubic feet of Personnel 
Records abstracts were transfered to the Washington National 
Records Center (WNRC) . At the present time, an additional 38 
cubic feet of abstracts are being prepared for transfer to the 
WNRC. 
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tr' tr' 





iIiemorawOm 




SBC’DV 



To : Mr. McGreight 


Date 


2/21/89 


Ex^c'^5 Adm_ 
Exec AD Inv_ 
Exec AD LES_ 
Asst.Di r. : 
Aditi .Servs. 
Crim. Inv._ 

Ident. 

Insp. 


From 


Subject 


bo 

b7C 


Intel t 
Lab. 




pESirRaCT.I.Q N-OF- FBIHO AND 
/j’lELD FIIJIS AND RECORDS 



PURPOSE ; To advise of FBIHQ and field progress in the 
File Destruction Program. 


RECOMMENDATION : None. 

AWflOViO! ' 


For information. 


Legal Couns. 

Off. Cong & 

Public Affs. 

Rec. Mgnt. 

Tech. Servs. 

T raining 

Off. Liaison & 

Int. Affs. 

Telephone Rra. 

Director's Sec'y_ 


Qlreetor 

Um. 


AP-.'w,, 

AD-t,i8 


Adm. Servs. 

Crim. tnv.. 

Ident, 

. Inspection _ 

. IntistI 

. UDcratory _ 
. Uytit Coun. 


Off. of Cong. 
& PobSc Affs. 
Off ofUa. 
a Inti. Affs. 
Rec.. Mgmt,. 
Tech. Sarvs. 
Training 





DETAILS ; Resolution of the civil matter American Friends Service 
Committee, et al v. William H. Webster, et al on 9/9/86, enabled 
the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 5,182.8 linear feet 
of obsolete material. Of this volxime 1,675.4 linear feet were 
destroyed since 10/1/88. 

By Buairtel 12/14/87, all field offices were authorized 
to destroy auxiliary office files in numerous classifications as 
well as the destruction of obsolete file and record material in a 
limited number of miscellaneous categories. 

By Buairtel 12/20/88, all field offices were surveyed 
to determine the progress of the Destruction Program. The survey 
revealed that since 12/87, collectively 52 field offices have 
destroyed a total of 11,480.35 linear feet (equivalent to 2.2 
miles) of obsolete file and record material. Of this volume, 
2,282.5 linear feet were destroyed since 10/1Z88. 
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Memorandum to Mr. McCreight from 
RE; DESTRUCTION OF FBIHQ AND 
FIELD FILES AND RECORDS 


dated 2/21/89 


be 

b7C 


As of COB 2/17/89, six field offices (Anchorage, 
Boston, Miami, Mobile, San Francisco and Washin^on Metropolitan 
Field Office) have not implemented the File Destruction Program. 
While the Washington Metropolitan Field Office has not destroyed 
any material, it is noted that the Alexandria Field Office 
destroyed 381 linear feet of material prior to merging with the 
Washington Metropolitan Field Office. 

The attached list reveals the volume of material 
destroyed to date by each field office as well as those offices 
which have destroyed no material. 


2 




Work Sheet 
P^8i(Re^. 3'3'88) 




2% Albuquerque 


since 12/14/87 


Since 10/1/88 



* Prior to merge with WMFO, Alexandria destroyed 381 linear 
feet of material. 

** Since 9/9/86 FBIHQ has destroyed 5,182.8 linear feet of 
obsolete material. 
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DESTRUCTION OF BUREAU RECORDS 


P.-flJ P‘ks ^ 


PURPOSE ! To advise of the destruction of copies of Federal 
Bureau of Investigation (FBI) documents pertaining to civil 
action " FRANCES CARTER HILLIARD. V. FEDERAL BUREAU OF 
INVESTIGATION " ; Civil Action Number N-82-363; United States 
District Court for the District of Connecticut. 


Exeig AD Adm 

« Exec AD Inv 

Exec AD LES 

Asst. Dir.: 

Adin.Servs. 

Crim. Inv. 

I dent. 

.8/21/89 Insp. 

InteU. 

Lab. 

Legal Couns. 

Off. Cong & 

Public Affs. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Off. Liaison & 

Int. Affs. 

Telephone Rm. 

ieral Director's Sec'y_ 


RECOM^NDATION ; None. For information. 


WOVED: 


A<(m. Swvs. 

Crim. Inv. 

W«H. 

. Inspection 

. Intsll.., 

Laboratory _ 
Legal Coun. 


X CrimlT”- on ^cong. 

L idM * 4 ,.^ 

'doctor lnen»*t — ^ ^ 

-y^ w? r*" * 

Legal Coun. Training 

DETAILS ; Pursuant to the provisions of the F reedom of 

Information - Privacy Acts (FOIPA) , plaintiff ) 

Hilliard requested access to any and all documents pertaining to 
her maintained in the files of the FBI. Material from the files 
maintained at FBI Headquarters (HQ) was furnished to her, with f t 
deletions pursuant to the FOIPA, by FBI letters dated 9/13/78, 

9/28/78 and 10/5/79. Additional material, maintained by various- 

FBI Field Offices was also furnished, by the field offices* 

directly to her. Subsequent to receiving the material Ms . | 

filed suit in the United States District Court for the District 

of Connecticut, requesting judicial review of the actions of the 

FBI . By FBI letter dat ed 12/21/82, declara tions of Special « ft g c T it"'" ‘ " " " - • 

(SA) Tom D. King and SA| I were furnished to the 

B AUG 23 1989 

66-3286 
1 - 197-3478 
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2 - Mr. Davis ( At tention ; Mr. and Mr. b7c 
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Memorandum from 

RE: Destruction of Bureau Records 


to Mr. McCreight 


b 6 
■b7C 


Office of the United States Attorney for the District of 
Qpnnecticut for filing in Civil Action N-82-363. The purpose of 
the declarations was to support a motion for summary judgment 
filed by the United States Attorney on behalf of the FBI. 

Through Stipulations for Dismissal dated 1/25/85, filed with the 
District Court, all parties involved in Civil Action Number N-82- 
363 agreed to dismiss the lawsuit. 

By letter dated 8/24/87, from the Office of the 
United States Attorney for the District of Connecticut, the 
copies of the declarations, with exhibits, were returned to the 
FBI. Legal Counsel Division, FBIHQ, requested Records Management 
Division to determine if the material returned by the Office of 
the United States Attorney was duplicative of material maintained 
in the files pertaining to Civil Action Number N-82-363. It has 
been determined by the Records Disposition/Archival Subunit that 
Idle documents are duplicates of material filed in Bufile 197-3478 
serial 8 Bulky Enclosure. Therefore, the duplicate material is 
being destroyed. The duplicate documents consist of ten inches 
of material. 
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TO: DIRECTOR, FBI (66-3286 Sub B) 


ATTN: 


RECORDS SECTION. RECORDS RESEARCH UNIT 


FROM: SAC, BIR14INGHAM (66-2198) 

/ 

DESTRUCTION OF FIELD FILES AND RECORDS 
BUDED: 6/30/89 


Re Bureau airtel to All SACs and Legats, 12/14/87 and 
Bureau airtel to All SACs dated 12/20/88. 

The Birmingham Division has destroyed 176% linear feet 
since 12/87. Of the total volume of records destroyed, 62% 
linear feet have been destroyed since December 1988. 


{% - Bureau 
i - Birmingham 


LJD/ljd 
(3) 

Approved: 



Transmitted 


(Number) (Time) 


Per 


:rU.S. GPO: 1987 — 181*486 







tm. 


Service Committee, et al. v. William H. Webster, et al. on 


9/1/86, enabled the FBI to resumie destruction of obsolete file 
and: record material after identifying and marking for permanent 
retention and eventual transfer to the National Archives and 
Records Administratign (NARA) , FBIHQ and field files and records 
having historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 6,078.50 linear feet 
of obsolete records. Of this total, 665.75 linear feet were 
destroyed since 1/89 . / i ^ KL ^ ) 


Tiarfa^ci T*7or*<a tF 


By Buairtel 12/14/87, all SACs and Legats were ^ 
authorized to destroy auxiliary office files in numerous 
'clSSsificatrons as obsolete file and- 

record material in a limited number of miscellaneous categories. 

Enclosure ^ 

66-3286 I** ^ 
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1 - Mrs 
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Memoranclum from| |to Mr. McCreight dated 9/29/89 ^ 

Re; DESTRUCTION OF FBIHO AND FIELD FILES AND RECORDS 


By Bulet 7/10/89, all field offices were surveyed to 
determine the progress of the Destruction Program. The survey 
revealed that since 12/87, 54 field offices have, collectively, 
destroyed a total of 17,955.36 linear feet of obsolete file and 
record material. Of this volume, 6,957.11 linear feet were 
destroyed since 1/89. The survey further revealed that Boston, 
Mobile and San Francisco have not implemented the Destruction 
Program. 


By airtel dated 7/11/89, the Mobile Office advised that 
the office has not commenced the file destruction program. No 
indication was given by Mobile as to when the program might 
begin. No reason was given for the delay in implementation. 

By airtel dated 8/31/89, the Boston office advised that 
the office had not commenced the file destruction program due to 
a heavy litigation workload. Boston advised that implementation 
of the program was expected to commence approximately 8/31/89. 

By airtel dated 7/31/89, the San Francisco office 
advised that due to the transfer of closed files to the WRCSC in 
Pocatello, Idaho^the file destruction program had not commenced. 
Destruction was anticipated to begin in both SF and Pocatello 
upon completion of the transfer. No projected date was furnished 
to HQ by SF. 

The attached list reveals the volume of the material 
destroyed to date by each field office and identifies those 
offices which have not destroyed any material. 
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1/8 9 - ^ilo/8 9. 1 


^ . Albany 

222.2 

324.7 


2. AlbiK^uerqua 

20 . 3/4 

143 . 5 


3. Alex^dria 

Merged with WMFO 0 

381 


4. Anchorage 

T3 t t . 3 in . 

109 


5. Atlanta 

80 

369 


6. Baltimore 

50.5 

121 



6 2k 

1 76k 


* 8, Boston 

0 

0 


9. Buffalo 

43.25 

92 


1 0. Butte 

16 

16 


1 1 . Charlotte 

S'? 

206 


1 2. Chicago 

269 ±t . n in . 

436 ft. 7 in. 


13. Cincinnati 

16% 

33T7?i 


1 4. Cleveland 

193 ft. 4 in. 

385 


15. Columbia 

t) 

165 


1 6 . Dallas 

25 

412 


17. Denver 

211 

344 


18. Deti^oit 

121 

447 


1 9. El Paso 

43 

56 


20. Honolulu 

56 ft. 4h in. 

69% 


2 1 . Houston 


121 


22. tndia^apotls 

67 3/4 



23. JacKson 

14 

41 


24. Jacksonville 

103 

223 


25. Kansas City 

9% 

61 3/4 


26. Knoxville 

14 

182 


27. Las Vegas 

12 

19 


28. Little Rock 

31 ft. 3 in. 

83 ft. 1.5 in. 


29. Los Angeles 

123 

156 


30. Louisville 

14 

234.2 


3 1 . Memphis 

26 f t . 7 in . 

52.9 


32. Miami 

0 

2% 


33. Milwaukee 

0 

13 


34. Minneapolis 

91 

585 


* 36. Mobile 

0 

0 


36. New^1< 




37. New Haven 

116 ft. 8 in. 



38. New Orleans 




39. New York City • 

2 ,491 

4.632 

- 

40. Norfolk 

11 

172 


4 1 . Oklahoma City 

2 26^ 

398% 


42. Omaha 

?8 ■ 

590 ^ 


43. Phiiadeiphia 

3T8TD 

284 


44. Phoenix 

ITD ^ 

507 


45. Pittsburgh 

411 

706 


46. Portiand 

' 106 

143 


47. Richmond 

f U2 

206 


48. Sacramento 

153.50 

576.50 


49. Saint Louis 

2l 

535 


50. Sadt Lake City 

42 

42 

--- 

51 . San Aitonio 

ThV ^ 

250 


62. San Diego 




* 53. San Francisco 



hiihs^| 

54. San Juan 

53 



55. Savannah 

20 

120 


56. Settle 

132 

165 


57. Springfield 

20 

168 


58. Tampa 

15 

90 


59. Washington Field 

51 

613 


FBIHQ 


Ouantico 


BrooKlyn-Queens 


New Rochelle 


Supply Room, Basement 


Totals 

6,957.11 

17,955-36 



* These offices have not implemented the file 
destruction program. 
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MEMORANDUM 
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Exec AD Adni_ 
Exec AD lnv_ 
Exec-. AD, LE-S 

A^^ 



To 


From 


Subject 


Mr. McCr eight 


V. R. Thornton 


Date 


Crini 
1 dent . 

11/15/89 insp. 



NATIONAL ARCHIVES 
(NARA) 


: TRANSFER OF RECORDS TO THE 
RECORDS ADMINISTRATION 

I)eshLic^‘fh 6^ F>elcj Piles 

<i 'K£coir^S 


PURPOSE ; To advise of the withdrawal of records within the 87 
classification (Interstate Transportation of Stolen Property) 
from the Washim^on National Records Center (WNRC) . 

DETAILS: Reference is made to my memorandum dated 9/28/89, which 

set out the details pertaining to the review of material within 
the 87 classification for transfer to NARA and/or destruction in 
accordance with the criteria set forth in the FBI Records 
Retention Plan and Disposition Schedule. Referenced memorandum 
stated that 109,000 case files, within the 87 classification were 
eligible for review siabsequent transfer/destruction. At the 
present time, 439 case files (24 cubic feet) , in the 87 
classification, are stored at the WNRC facility in Suitland, 
Maryland. In order to complete the review for 
transfer/ destruction, of the 87 classification material, it is 
necessary to withdraw these records from the WNRC. 

t 

Attached is a copy of Optional Form (OF) 11 which was 
forwarded to the WNRC on 11/9/89. 

RECOMMENDATION ; None. For information only. 
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SECTION I— TO BE COMPLETED BY REQUESTING AGENCY 


RECORD GROUP NO. 

ACCESSION NO. 

AGENCY BOX NUMBER | 

t ...65 

065-8,8-0011 

Entire 

Access 

’ion 


BECOROS CENTER LOCATION NUMBER 


jfESBRIPTION OF REQORijS) OR INFORMATION REQUESTED (Include file number and UUe.) g 

FBI investigative records maintained in FBI classification 87 (Interstate Transportation 



Records to be reviewed for transfer to the National Archives and Records Administration 


in view of potential historical research value of the material 
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General Services Administration 
Federal Records Center NARS 

Washington National Records Center 
Reference Service Branch - NCWR 
Washington, D. C. 20409 

(City) (State) 
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Memorandum 





Date 7/18/88 




(pDESTRUCT ION OF FIELD FILES AND RECORDS 
AUDIT PROCEDURE 


P I 

Ex*c AD Adm. _ 
E>e«e AO Iftv. — 
Ex«c AO LES _ 
Asft. Dir.: 

Adm. S«rvt. 

Crim. Inv. i_ 

Idant. 

Insp. 

Infelt. 

Lob. 


Legol Court. _ 
Off. Cong. & 
Public Affa. ■ 
Rec. Mgrtt. — 
Tech. S#fv». - 
Training 


Telephone Rm. _ 
Director's Sec'y . 


PURPOSE : To recommend that 
destruction of field office 
and tracked via automation. 

RECOMMENDAT I ON : That audit 
captured through FOIMS. 


APPROVED: 


the audit procedure for the 

files and related records be captured 


information under file destruction be 
ALL INFORMATION CONTAINEO 
HtREIfJ I® .UNCLASSIFIED 

DAT^- 


OireclOr 

AD-Adm. 
A;-:3C. AD-lnv._. 
Cj’.eo. A0-LE3 


Adm, Scrvs. 

Off. o! Cono. 

Crim i.iv. 

. & PuWic A«s. 


o:; o< Ua. 


A .'i'J.I Affs. 


P.,'.':-;'- ^ 

lj>’.’)';ravwry 

Tec'n Scivs. 

Llt;i Cojn. 

. Trcining 




DETAILS 
Office of 


In support of the FBI's File Destruction Program, the 
Automation and Information Management (OAIM), Records 
Management Division (RMD), has been working with the Technical 
Services Division (TSD) in facilitating the procedure for 
deleting Information from the FOIMS Case Management Sub-System. 
This procedure wi I I include the destruction of information from 
the case, index and leads databases ^ 

To effectively track records that are affected under 
e destruction, OAIM, RMD, is recommending that an audit trai 


§ 

'X 




fill 


of destroyed files be captured through FOIMS. This "destr uct i on 
file" will be limited to information currently captured on the 
FD-478 - "List Of Files Destroyed/Transfer red to FBIHQ." The 
file will be updated automatically if the case is purged from 
FOIMS, or the file can be updated by terminal operator for cases 
being destroyed that existed prior to FOIMS imp I ementat i 
this file, a report will be generated showing current fi 
destruction activity by classification and/or program. aoiAwata 


C9 

OS 



deve I opment 
forms . 


will be coordinated with TSD through SDM/70 
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Memorandum from Allen H. McCrelght to Mr. Bayse, dated 7/18/88 
RE: Field Office Information Management System (FOIMS) 

Destruction of Field Files and Records 
Aud i t Procedure 

ADDENDUM: TECHNICAL SERVICES DIVISION (TSD) 7/25/88, LNG:lng 

TSD concurs with the RMD recommendation that file 
destruction audit information be captured through FOIMS. 
Currently al I deletions of Case, Index and Lead records are 
captured on the FOA-LOG file. In addition, new software 
has been developed to generate reports containing information 
about files eligible for destruction and to delete, upon request, 
these eligible files. To augment this software a new file must 
be added to capture the audit Information for all files that will 
be destroyed, including those that were never added to online 
FOIMS. (FOIMS was implemented using a "day-one" approach; 
therefore any file closed prior to an office's implementation on 
FOIMS would not appear in the online database.) An SDM/70 
request, including conceptual file layout, for this audit file 
will be forwarded to the Data Administrator. Once approval for 
this file is received, the audit function will be developed and 
imp I emented . 


APPROVED: 


Adm. Setvs. 
Crim. Inv — 


Director 

Exec. AD-Adm. 

Exec. AD-lnv 

Exec. AD-LES 
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MEMORANDUM 



: Mr. Bayse 




Subj ect 


above. 


. McCreight 


FIELD OFFICE INFORMATION MANAGEMENT 
SYSTEM ( FOIMS ) ^EgaSSICEnai^^ 

FIELD FILES-AND RECORDS /AUDIT 
PROCEDURES 

ReBuairtel to All SACs 8/5/88, captioned as 


® Exec AO Adm 

Exec AD Inv 

Exec AD LES 

Asst. Dir. : 

Adm .Servs. 

Crim. Inv. 

I dent. 

Date 10/17/88 Insp. 

Intel I . 

Lab. 

Legal CoDns. 
Off. Cong & 
Public Affs. 

Rec. Mgnt. 

Tech. Servs._ 

Training 

Off. Lliai'son & 

Int. Affs. 

ined as telephone Rm.__ 

Director's Sec' 


PURPOSE : To provide to the Technical Services Division (TSD) 

list of field office personnel authorized by their respective SAC 
to delete from the FOIMS, case management and index information 
corresponding to field office files that have been destroyed 

RECOMMENDATION : That the TSD define to the FOIMS the identity of 

persons listed in this memorzmdum as the only persons in their 
respective field offices, authorized to delete from the FOIMS 
case management and index information that corresponds to field 
office files that have been destroyed. 


Ad, 7), fiarva, 
Crim. Inv 




. Lcjcrc-ry .. 
. l-Sgai Cotjt). 


AP^nUVtD; Ad,7), fiarva, Off. of Cong. 

yT Cfifh. Inv 4 Public Affs. 

K.( -OffofUa. / 

■'- & inti. Affs. . ■ ^ 

'.-..-I I i.--::. Rec. 

s-xsc AO , pr. - Tech, Ssrvs. U!S[3/r^^ 

s-xac A..-Le,a i.£gai Col'D. Traiaina ___^T 

DETAILS : ReBuairtel surveyed the field to identify persons, as 

designated by the SAC, authorized to delete from the FOIMS, case 

management amd index information corresponding to field office 

files that have been destroyed. The ncime and access code for 

these individuals are to be defined to the FOIMS for the purpose 

of restricting the delete fvinction, supra, to persons identified 

herein. Set forth below by field office are the names, Social 

Security Numbers and FBI Credential/Identification badge numbers 

for each ^ployee listed. / / — \ /^ / 
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Memorandiam to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURES 

FBI Credential/ 
Identification 

FIELD OFFICE NAME SSAN Badge # 

Albany 


Albuquerque 


Ancdiorage 


Atlanta 


Baltimore 


Birmingham 


Boston 


2 


CONTINUED - OVER 
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Memorand.\am to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 



Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
KE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 


Milwaukee 

Minneapolis 

Mobile 

Newark 

New Haven 

New Orleans 
New York City 

Norfolk 
Oklahoma City 


6 


CONTINUED - OVER 



Memorcindum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 


Philadelphia 


Phoenix 


Pittsbiirgh 


Portland 


Richmond 


Sacramento 


Saint Louis 


Salt Lake City 


San Antonio 



CONTINUED - OVER 
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V. R. The 


Exec AD Inv 

Exec AD LES 

Asst. Dir.: 

,. Adm .Servs. 

MGCre)^itt|,\ Date 12/18/89 insp.j ^ 

Intell. 

From : V. R. Th^mton Legal Couns. 

^ Off .Cong & 

Public Affs. 

subject rPESTRUCTION OF BUREAU RECORDS / Rec. Mgnt. 

j ) P J Tech. Servs. 

\q P Fl ^Id FiU^ FK(ICJ>y4^ Training 

IF^- ' * ^ Off. Liaison & 

Int. Affs. ^ 

Telephone Rm. 

PURPOSE ;- To advise of the completion of the file destruction Director's sec'y_ 
project of records within the 116 classification (Department of 
Energy Applicants; Department of Energy Employees) . 


subject : DESTRUCTION OF BUREAU RECORDS 


P Field 


RECOMMENDATION ; None. For information 


. APPROVED: 

Director 

Dep. Dir. _ 
ADD-Adm. _ 

A00-lnv.__ 


Adm. Servs. 

Crim. Inv. _ 

_ldent. 

_lnspection _ 

_lntell. 

.Latwratory _ 


_Legal Coun. 

„Rec. Mgnt J 

_Tech, ServsTi; 

-Training 

-Cong. Aifs. Off 
-Oft. of £E0 - 


®ff. of Liaison 
. & Int Alls. 
.Off. of 

. Public Affs. 


DETAILS: In July, 1987, employees of the Records 

Dispbsition/Archival Subunit began the review and destruction of 
non-essential, obsolete records within the 116 classification. 

This destruction review was in accordance with the criteria set j 

forth in the FBI Records Retention Plan and Disposition Schedule * 

which permits the destruction of records within this 
classification when the age of the material is 30 years or more. 

The 116 classification was established in 1946 and the / 

destruction review., of records dated prior to 1959 , was completed V 

on 12/13/89. Cxomuiative totals for this project are as follows: 







Memorandum from V. R. Thornton to Mr. McCreight 
RE: DESTRUCTION OF BUREAU RECORDS 


Cases Reviewed 

Cases Destroyed 

Mail Destroyed 

6 - Drawer Cabinets 

(originally occupied) 

6 - Drawer Cabinets 37 

(currently occupied) 

6 - Drawer Caibinets 246 

(net gain) 

Office Space Reclaimed 1,722 square feet 


440,800 

422,259 


35,981.25 linear inches 
*,998, * ■ ■ ‘ 

283 


2,998.43 linear feet 
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Order 

DOJ 2710. 7C 
Nov. 21, 1989 1 

° n ^TaucTio*^ of- F‘i¥Jr l> e.ese»^-^ , 

.,j 

Subject: RECORDKEEPING FOR VIOLATIONS COMMITTED UNDER THE ; 

CONTROLLED SUBSTANCES ACT J 


1 . 


3 

4 


6 . 


PURPOSE . This order prescribes the procedures to be followed 
pursuant to 21 U.S.C. sec. 844 and 18 U.S.C. sec. 3607 for the 1 
retention of a nonpublic record by the Department of Justice, _ 
and the expungement of official records pursuant to court order. 

SCOPE . This order applies to all U.S. Attorneys' offices, the 
Criminal Division, the Justice Management Division, the U.S. 
Marshals Service, the Federal Bureau of Investigation (FBI) , the ^ 


Drug Enforcement Administration, 
U.S. Attorneys. 


and the Executive Office for 


CANCELLATION. Order DOJ 2710. 7B is cancelled. 


DEFINITIONS. 






Expunge . To destroy, delete or obliterate; to blot"‘But; to 
efface designedly; to strike out wholly; it implies not a ^ 
legal act, but a physical destruction. As it applies to w 
this order, the expungement of records is not to be greater Q 
or less than specified in the order. ^ 

Seal . Fastened in any manner so as to be closed against 
inspection of the contents. / * .. « 


POLICY . The Justice Management Division, Records Management 
Section (RMS) , will be responsi^l,je„,,.,Jgr^ the ^ administration of 
the nonpublic record. ^ ^ 


& 

■ 


RETENTION OF NONPUBLIC RECORD. 


DEC 20 





The U.S. Attorney r espons ib3fe,,*f,Qr*- :thg^.,£§g|l|^lg((Ssjts::^^ 
a certified copy of the court order of dismissal and 
discharge issued under 21 U.S.C. sec. 844(b) (1) or 18 
U.S.C. sec. 3607(a), shall obtain* from his/her records all 
recordation relating to the person's arrest, indictment or 
information and trial. These recordations shall be 
prominently identified as nonpublic records under 21 U.S.C^ 




Distribution; OBD/USA/CRM/ JMD/H-1 
OBD/USA/F-2 
BUR/USM/FBI/DEA/H-1 
SPL-23 


Initiated By: Facilities, and Administrative 
Services Staff 
Justice Management Division 

ALL FDI ir’FORMATION CONTAINEO 
HEREIN IQ UNCLASSIFED 



DOJ.. 2 710. 7C 
Hoh\ 21, 1-9 8 9 





sec. 844(b)(1) or 18 U.S.C. sec. 3607(a). A certified copy 
of the court order of dismissal and discharge, and an 
executed Form OBD-160, Defendant Information, (with the 
specific name, address and zip code of each individual or 
agency or component (Federal, state or local) thereof whom 
the U.S. Attorney knows or has reason to believe is 
maintaining a record) , shall be forwarded as indicated on 
Form OBD-160. 


b. RMS . upon receipt of a certified copy of the court order of 
dismissal and discharge and an executed Form OBD-160 from 
the U.S. Attorney, shall notify the appropriate 
organizational elements in the department and applicable 
Federal instrumentalities maintaining records of these 
matters by Form JMD-96, Retention of Nonpublic Records, and 
furnish each element with a copy of the court order and 
Form OBD-160. Said departmental elements and Federal 
instrumentalities shall be responsible for maintaining 
their headquarters and field office records as nonpublic 
and protecting them against disclosure. In addition, RMS 
shall notify those state and local agencies whom the U.S. 
Attorney knows or has reason to believe are maintaining 
relevant records, of the existence and effect of the court 
order. 


7. EXPUNGEMENT OF RECORDS . If the court enters an order under 21 
U.S.C. sec. 844(b) (2) or 18 U.S.C. sec. 3607(c) to expunge from* 

all official records (other than the aforesaid nonpublic records 
to be retained by the Department of Justice) all recordation 
relating to a person's investigation, arrest, indictment or 
information, trial, finding of guilty, and dismissal and 
discharge: 


a. The U.S. Attorney responsible for the case shall: 

(1) Obtain from the Clerk of Court a certified copy of 
the court order to expunge. 

(2) Upon receipt of the court order, ascertain the 

eligibility-., for expungement based on the age of the 

defendant to the statute citation. 

(3) Immediately appeal, to the district court, a ruling 

to be ineligible based on the age of the 

" '"'^‘’‘"defendant at the time of the offense. 

(4) Prepare Form OBD-160 as prescribed in paragraph 6a. 

(5) Expunge his/her own records and prepare Form DOJ-329, 
Certificate of Expungement. 

Par 6 
■ Eaae 2 





DOJ 2710. 7C 
Nov. 21, 1989 


(6) Forward to RMS, the certified copy of the court order 
to expunge. Form OBD-160, andMFoim DOJ-329;* 


b. RMS . upon receipt of a certified copy of the court order to 
expunge. Form OBD-160, and Form DOJ-329 from the U.S. 

' Attorney, shall notify the appropriate organizational 
elements in the department and applicable Federal 
instrumentalities maintaining relevant records by Form 
JMD-95, Expungement of Records, and furnish each element 
with a copy of the court order and Form OBD-160. Said 
departmental elements and Federal instrumentalities shall 
be responsible for expunging their records and obtaining 
Form DOJ-329 from their headquarters and field offices, and 
delivering each Form DOJ-329 to the RMS. 

c. Expungement orders under 21 U.S.C. sec. 844(b) (2) or 18; 

U.S.C. sec. 3607(c) require that all records be eliminated, * 
not sealed, except the nonpublic records to be administered 
by RMS. The nonpublic record shall consist of a copy of 
the certified court order to expunge, a copy of Form 
OBD-160, all applicable Forms DOJ-329, and the fingerprint 
card forwarded to RMS from the FBI. 



8. MULTIPLE DEFENDANTS . If a court discharges a defendant and 
dismisses the proceedings against him/her under 21 U.S.C. sec. 
844(b) (1) or 18 U.S.C. sec. 3607(a) and subsequently orders an 

expungement under 21 U.S.C. sec. 844 (b) (2) or 18 U.S.C;. sec. 

3607(c), all recordation identifying the defendant and relating* 
to his/her investigation, arrest, and discharge and dismissal 
shall be expunged from the records of any co-defendant. 


9. AVAILABILITY OF NONPUBLIC RECORDS. 


a. RMS shall retain a nonpublic record in accordance with 21 
U.S.C. sec. 844(b) (1) or 18 U.S.C. sec, 3607(a) solely for 

use by the courts in determining whether or not, in 
subsequent proceedings, a person qualifies for a dismissal 
and discharge. 



When there is reason to believe an individual does not 
qualify for a dismissal and discharge because of a prior 
dismissal and discharge under 21 U.S.C. sec. 844(b) (1) or 

18 U.S.C. sec. 3607(a), the U.S. Attorney at the direction* 
of the court shall submit the individual's fingerprints to 
RMS, who will request the FBI to match them to existing 
fingerprint files within the RMS nonpublic record. 

The nonpublic records retained by the Department shall be 
available only to a Federal court upon its court order 
issued to the Attorney General demanding such records, or 
upon the written request of a U.S. Attorney, for use by a 

Par 7 
Page 3 
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* ; , 


10 . 


Federal court in determining whether or not a person 
qualifies under 21 U.S.C. sec. 844(b) or 18 U.S.C. sec. 
3607. Such order or request should be made prior to the * 
application of the sentencing provisions of 21 U.S.C. sec. 
844(a), or the dismissal and discharge provisions of 21 
U.S.C. sec, 844(b) or 18 U.S.C. sec. 3607. * 

FQRM^- AVAILABILITY . Form OBD-160 and Form DOJ-329 may be 
"Obtained through normal supply channels. 



Assistant Attorney General 
for Administration 





Washington, DC 20408 


0CT 1 5 1989 






Mr. Vernon Tl^^ton " ' — " • nw; -< « 

Acting Chief ^ ITecords Section A 1 

Federal Bureau of investigation i ^ 

J. Edgar Hoover Building ___ — ■ 

Washington, DC 20535 

- . ' - ■ . , • -O O 

■ H7C 

Dear Mr- Thornton;. 

recently asked us whether or not NARA would 
approve the subs^titution of microfilm for paper in the case 
o<f permanent FBI case files. Because of .restrictions that 
will limit public access to FBI records after they are 
accessioned into the National Archives , we would prefer to 
accession paper records, not film. Consequently, NARA would 
not approve the destruction after filming of original FBI 
files that afb permanent. NARA approval is not needed if 
the Bureau wishes to destroy temporary records after 
filming, 


If you have any questions, please let us know. 
Sincerely, 

Records Appraisal and 

Disposition Division ' ^ 


ALL RB) INFORMATION CONT/WSI ^ 

HiR8iN,IS,UNCLA88IFED 

OATt to/ Ltli Wt MO~iodQ.9o.KC 



National Arehives and Records Administration 
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Mr. Christy! 


Date 


1/31/90 


rrom 

ER 

EG —Subject 




V. R, ^oplxton 
DESTRUCTION OF BUREAU RECORDS 


D»p. Dir. 

ADD Adm. 

ADD Inv 

AMt Dir.: 
Adffl.Servt. . 
Crim.lnv. 

toap. 


Ltb. 


Legal Coun. _ 

Rec. Mgnt 

Tech. Serve.- 

Training 

Cong- Affe. Off. 

Off. of EEO 

Off.Lleleon& 
intAffe 


Off. of Pubilc Affe. . 

Telephone Rm. 

[Mrec^or'e 8ec*y 


PURPOSE ; To obtain approval to forward attached letter to the 
National Archives and Records Administration (NARA) requesting 
approval to transfer numerous obsolete alphabetical and numerical 
publications to the Library of Congress. 


RECOMMENDATION : That attached letter be forwarded to NARA for 

appropriate action. 

Adm, Servs. Legal Coun. 

Inv Mgnt.. 

„Tcch. S^rvs 

inspection - 




PPROVED: 





of Liaison 
Int. Affs, 
.Off. of 
Public Affs. 


M);-' AOm, 

AL)D'lnv._ 


.Intel:. 

_Laboratoty , 


_Cong. Affs. Oil. 

_0ff.of£E0 _ 


DETAILS ; Reference is made to 


to Mr. McCreight 


memoranda dated 7/15/88 and 7/27/88, which advised that numerous 
alphabetical and numerous publications, dated from the early 
1900s, had been removed from the files of the Records Management 
Division (RMD) and reviewed for final disposition, by the Records 
Disposition and Archival Subunit (RDAS), Records Research Unit, 
Records Section, RMD. 

RMD requested both the Criminal Investigative Division 
(CID) and the Intelligence Division (INTD) to assist in 
determining the appropriate disposition for both the alphabetical 
and numerical publications . INTD recommended that 1 ) RMD review 
the publications to determine if any of the documents had been 
provided to the FBI by assets and 2) that the documents 
.determined to be appropriate for transfer be offered to. the 
Central Intelligence Agency (CIA) for research material prior to 
the transfer of any material to the Library of Congress. CID 


•b6 

b7C 






ifM^.randum from V. R. Thornton to Mr. McCreight, dated 1/31/90 
■ DESTRUCTION OP BUREAU RECORDS 


In accordance with INTD communications , RDAS has 
reviewed the publications and those documents determined to have 
been provided to the FBI by assets have been segregated by RDAS 
and will be retained by RMD. 



By A. H. McCreight to Mr. Geer memorandum dated 
5/31/89, RMD forwarded to the Liaison Unit, INTD, for delivery to •? 

the CIA, inventories of the alphabetical and numerical 
publications. On 9/29/89, through the Office of Liaison and 
International Affairs, the CIA declined the offer to transfer the \ 
publications to that agen cy . Following the CIA declination, 
contact was made with Mr. | | of the Exchange and Gift 

Division of the Library of Congress, who agreed to accept the be 

donation of the obsolete p ublications to the Library of Congress. b7c 
Wri tten concurrence of Mr. | [agreement was furnished to 

Mr . I \ RDAS , by letter dated 1/8/90. 

The attached letter directed to Mr. Kenneth F. Rossman, 
Director, Records Appraisal and Disposition Division, NARA, 
requests authority from NARA to complete the transfer of the 
obsolete publications to the Library of Congress. 
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THE LIBRARY OF CONGRESS 


WASHI\C;T0M, D.C. 20S40 


EXCHANGE AND GIFT DIVISION 


1 - 8-90 


Federal Libraries 


tlq FBI 


Subject: Duplicate library Materials 


ALL FBI INFORMiigjDN CONTAINKS 
HEREIN IS UNCLASSIFED 
DATE MZlfo BY iLr 


I wish to call your attention to the duplicate publications which the Library of Congress, in accor- 
dance with 2 U.S.C. 149, offers to other libraries of the Federal Government, and to ask for your continued 
cooperation in forwarding to the Library of Congress all library materials which are no longer needed by 
your agency, in accordance with 41 CFR 101^6.301 and 41 CFR 101—46.405. We are enclosing a copy of 
a notice that appeared in the December 29, 1977 issue of the Federal Register {V o\ume 42, Number 250, pages 
64934-64935) concerning the Library of Congress’ need for excess copies of publications. 

The Library's collection of duplicate publications, administered by the Exchange and Gift Division, 
is housed in the Library of Congress, James Madison Memorial Building, Room LM-B03. 

As we have done in the past, we have shelved for your inspection both current and retrospective 
monographs and bound serial volumes which have proved to be duplicates and excess to our needs; a large 
portion of these materials comes to us as transfers from other Federal agency libraries. 

Although we do not have the facilities to make available to you duplicate single issues of periodicals, 
selections from these materials are turned over to the Universal Serials and Book Exchange on behalf of 
all Federal libraries. Consequently, whenever you wish to obtain any publications from the U.S.B.E., it is not 
necessary for you to furnish the Exchange with any further materials for publications credit. 

Under the arrangements described above, our Exchange and Gift Division serves in effect as a 
clearinghouse for the distribution of excess library materials to tbc Federal library community (and, sub- 
sequently, to non-Federal institutions in tbe United States). These arrangements are, as mentioned above, 
dependent upon your continued cooperation in forwarding to us all library materials which are no longer 
needed by your agency. 

The only publications not useful in our program are the daily issues of the Congressional Record and 
Federal Register. However, it may not be worthw'hile, because of the distance and the consequent expense in- 
volved in mailing materials from Federal libraries outside the Washington area, for those libraries to send 
to us all their duplicate publications, particularly U.S. copyrighted materials which are almost certain to be 
already represented in the collections of the Library of Congress. We do request, however, that you send 
us all duplicate or unwanted publications which are of more than ordinary value because of rarity, cost, or 







importance in coverage of your special subject fields. Particular attention should be given to American publi- 
cations which have not been copyrighted, and to works printed in other countries. 

All materials should be addressed to: 

The Library of Congress 
Exchange and Gift Division 
Washington, D.C. 20540 

STOP 141 (for libraries in the Washington area) 

The material from outside the Washington area should be mailed (or shipped pre-paid) to the Exchange 
and Gift Division. The regular franked mailing label will carry a package weighing up to seventy pounds 
within the United States. 

Each representative who makes selections from the Library’s duplicates collection should present 
a letter from the librarian of his agency authorizing him to select from this collection. This letter, which can 
name as many representatives as you wish, will be kept on file in the Exchange and Gift Division. We realize 
that representativees of those libraries located outside the Washington area may not be in a position to visit 
the Exchange and Gift Division except on those occasions when other business brings them to Washington. 
They should keep in mind, however, that they may authorize someone in this area to act on their behalf 
in selecting publications from our duplicate collection. 

We shall appreciate your cooperation in sending us your duplicates. The Chief of the Exchange 
and Gift Division, Nathan R. Einhorn, and Peter H. Bridge, the Assistant Chief, will be glad to answer any 
questions that you may have about this program. Libraries using the CENTREX system may call 287-524.S; 
those without CENTREX may call Area Code 202, 287—5243. 


Sincerely, 



Enclosures 


Daniel J. Boorstin 

The Librarian of Congress 


64934 


NOTir.ES 


has prepared a draft supplement to 
the final environmental statement for 
the authorized O'Neill Unit Project. 
Nebr; The final statement, deslganted 
INT FES 72-34. was filed with the 
Council on Environmental Quality and 
publicly distributed on September 22. 
1972, 

The supplement addresses the geolo- 
gy of the. Norden damsite, ground 
water quality in the O'Neill service 
area, wildlife Impacts, and researching 
techniques for Improving livestock and 
crop production without diminishing 
ground-water reserves by Irrigation. 
'This supplement and its four technical 
appendices are prepared in response to 
Civil Action 75-L-96 of the United 
States District Court for the District 
of Nebraska judgment that the final 
statement was inadequate In the above 
categories. 

Written comments may be submitted 
to the Regional Director (address 
below) by February 13, 1978. 

—Copies are available for inspection at 
the following locations: 

Office of Assistant to the Commissioner- 
Ecology. Department of the Interior. 
Bureau of Reclamation, Room 7622, Interi- 
or Building, Washington, D.C. 20240, tele- 
phone 202-343-4991. 

Division of Engineering Support. Techni- 
cal Services and Publications Branch. Engi- 
neering and Research Center. Denver Fed- 
eral Center. Denver, Colo. 80225, telephone 
303-234-3022. 

Office to the Regional Director, Bureau of 
Reclamation, Lower Missouri Re^on, Build- 
ing 20, Denver Federal Center, Denver. 
Colo. 80225, telephone 303-234-3779. 

Nebraska Recisunatlon Office. Second and 
Locust Streets. Grand Island, Nebr. 68301. 
telephone 308-832-3660. 

Kansas River Projects. 1706 West Third 
Street. McCook, Nebr. 69001, telephone 308- 
345-4400. 

Libraries In Omaha, Lincoln, O'Neill, At- 
khuion. Valentine. Bassett, Norfolk. Stuart, 
and Grand Island, Nebr.; and at Kearney 
State College, Chadron State College, 
Wayne State College, and the University of 
Nebraska at Omaha and Lincoln. 

Single copies of the final statement, 
the supplement, and the technical ap- 
pendices may be obtained on request 
to the Commissioner of Reclamation 
or the Regional Director at the ad- 
dresses listed above. Copies of the 
final environmental statement and the 
supplement are available at no charge. 
There will be a charge of $5 per copy 
for the technical appendices. 

Dated: December 20, 1977. 

David Ushio, 

Acting Deputy Assistant 
Secretary of the Interior. 

IFR. Doc. 77-36976 Filed 12-28-77; 8:45 am] 


[4410-OT] 

DEPARTMENT OF JUSTICE 

Dnifl Enforc«m«nt Admlniilrdtlon 
tDocket No. 77-311 

COMMONWEALTH WHOtESAlE DRUG CO. 

Ddnial of Rttgiitrotion 

On October 18, 1977. the Adminis- 
trator of the Drug Enforcement Ad- 
ministration ("DEA”), directed to 
Commonwealth Wholesale Drug Co., 
Inc. C'Respondent"), an Order to 
Show Cause proposing to deny the Re- 
spondent's application for registration 
under the Controlled Substances Act 
as a distributor of Schedule III 
through V controlled substances. The 
Respondent requested a hearing and 
this matter was docketed by the Ad- 
ministrative Law Judge. 

On December 8, 1977, pursuant to 21 
CPR J§ 1316.54 and 1316.55, and fol- 
lowing the exchange of written pre- 
hearing statements, the Administra- 
tive Law Judge convened a prehearing 
conference by telephone. Judge Young 
and counsel for both the Government 
and the Respondent participated in 
this conference. Subsequently, the Ad- 
ministrative Law Judge Issued his pre- 
hearing ruling, containing, inter alia, 
the Issues which he would consider In 
the hearing of this matter. 

On December 12, 1977, the Respon- 
dent, through counsel, withdrew its re- 
quest for a hearing on the Issues 
raised by the Order to Show Cause 
and. on December 19, 1977, the Admin- 
istrative I.aw Judge terminated all 
proceedings In this matter then pend- 
ing before him. 

Subsections (a) through (e) of sec- 
tion 303 of the Controlled Substances 
Act (21 U.S.C. 823(a)-823(e)l, set forth 
the factors which are to be considered 
In determining whether the Issuance 
of a ' registration to manufacture or' 
distribute controlled substances would 
be in the public Interest. 'These' factors 
Include the maintenance of effective 
controls against the diversion of con- 
trolled substances from legitimate to 
Illegitimate channels, compliance with 
applicable State and local laws, the 
prior conviction record of an applicant 
under Federal or State laws relating to 
controlled substances, the applicant’s 
past experience In the handling of 
controlled substances, and such other 
factors as may be relevant to the 
public health and safety. 

In a case, such as this one. in which 
a new application for registration Is in- 
volved, the applicant’s prior experi- 
ence In the handling of controlled sub- 
stSLnees may be scant, remote or possi- 
bly nonexistent. In such cases, other 
factors become relatively more impor- 
tant and relevant. The essence of the 
aforementioned factors Is “trust." 
That Is, can the applicant be entrusted 
with the responsibility of securing 


controlled substances, taking adequate 
measures to prevent their diversion 
and keeping complete and accurate re- 
cords with respect to their acquisition. 
Inventory and distribution? Controlled 
substances. If diverted from legitimate 
medical, scientific, and /industrial 
channels, pose a danger to the public 
health and safety. Congress has man- 
dated a system of law and regulations 
designed to maintain a closed system 
of distribution and thereby. to lessen 
the potential _ for diversion of these 
drugs. Distributors and manufacturers 
of controlled substances can be expect- 
ed to handle greater quantities and 
wider vairietles of controlled sub- 
stances than other types of regis- 
trants. Consequently, the public trust 
to be imposed on these registrants or 
licensees is relatively greater than 
that imposed on other registrants 
whose contacts with controlled sub- 
stances are fewer or more remote. 

The Administrator, pursuant to 21 
CFR §5 1301.54(d) and 1301.54(e). has 
considered all of the facts and circum- 
stances involved in this matter and 
has concluded that the registration of 
Commonwealth .Wholesale Drug Co., 
Inc., to be a distributor of controlled 
substances would not be consistent 
with the public interest. 

'Therefore, pursuant to the author- 
ity vested In the Attorney General, 
and redeleg:ated to the Administrator 
of the Drug Enforcement Administra- 
tion. the Administrator orders that 
the application of Commonwealth 
Wholesale Drug Co., Inc., be, and it 
hereby is, denied. 

Dated: December 22, 1977. 

Peter B. Bensincer. 

Administrator, Drug 
Enforcement Administration. 
tFR Doc. 77-37049 PUed 12-28-77: 8:45 Aral 


[1410-413] 

LIBRARY OF CONGRESS 
TRANSFER OF MATERIAL 
Nsed for Excott CopUt of Publicalloni 

'The Library of Congress needs, uses, 
and distributes excess copies of sdl 
types of books and government publi- 
cations in all languages and scholarly 
periodicals. Journals, and magazines. 

Pursuant to the provisions of the 
Federal Property and Administrative 
Services Act of 1949 and the Federal 
Prop erty Management Regulations (41 
CPR Subpart 101-43.3' and Subpart 
101-46.3) the Library hereby ^ves 
notice of Its need for the aforemen- 
tioned excess personal property (41 
CPR 101-43.301) and also hereby gives 
notice that it uses and distributes such 
property (41 CPR 101-46.301). 

Any Federal agency having such 
excess property or property available 
for transfer to the Library of Congress 
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is requested to contact the Chief of 
the Exchange and Gift Division, Li- 
brary of Congress, Washington, D.C. 
20540, and make known to him the 
kind and extent of the material avail- 
able. 

Daniel J. Boobstin, 

The Librarian of Congress. 

[FR Doc. 77-36923 Filed 12-28-77; 8:45 am] 

[ 7536 - 01 ] 

NATIONAL FOUNDATION ON THE 
ARTS AND THE HUMANITIES 

FELLOWSHIPS PANEL 
Meefing 

December 22, 1977, 

r*ursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L 92-463, as amended), notice Is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., V/ashlngton, D.C. 
20506, in room 314, from 9 a.m. to 5:30 
p.m. on January 25, 1978. 

The purpose of the meeting is to 
review Fellowships in Residence for 
College Teachers applications In the 
field of History sumitted to the Na- 
tional Endowment for the Humanities 
for projects beginning after June 1, 
1978. 

Because the proposed meeting will 
consider financial information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted by the Acting Chairman’s 
Delegation of Authority to CJlose Advi- 
sory Committee Meetings, dated 
August 2, 1977, 1 have determined that 
the meeting would fall within exemp- 
tions (4) and (6) of 5 U.S.C. 552b(c) 
and that it is essentia] to close the 
meeting to protect the free exchange 
of internal views and to avoid interfer- 
ence with operation of the Committee. 

It is suggested that those desiring 
more specific Information contact the 
Advisory Committee Management Of- 
ficer. Mr. Stephen J. McCleary. 806 
15th Street NW., Washington, D.C. 

- 20506, or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management OJficerf 
(FR Doc. 77-37050 Filed 12-28-77; 8:45 am) 


[ 7536 - 01 ] 

FELLOWSHIPS PANEL 
Meeting 

December 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L 92-463, as amended), notice is 
hereby given that a meeting of the 


Fellowships Panel will be held at 806 
15th Street NW., Washington, D.C. 
20506, in room 314, from 9 a.m. to 5:30 
p.m. on January 24, 1978. 

The purpose of the meeting Is to 
review Fellowships In Residence for 
College Teachers applications in the 
field of Art History submitted to the 
National Endowment for the Human- 
ities for projects beginning after June 
1, 1978. 

Because the proposed meeting will 
consider financial information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted me by the Acting Chair- 
man’s Delegation of Authority to 
Close Advisory Committee Meetings, 
dated August 2, 1977, I have deter- 
mined that the meeting would fall 
within exemptions (4) and (6) of 5 
U.S.C, 552b(c) and that it is essential 
to close the meeting to protect the 
free exchange of internal views and to 
avoid Interference with operation of 
the Committee. 

It is suggested that those desiring 
more specific infonnation contact the 
Advisory Committee Management Of- 
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW., Washington, D.C. 
20506, or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer. 

(FR Doc. 77-37051 Piled 12-28-77; 8:45 am] 


17536 - 01 ] 

FELLOWSHIPS PANEL 
Meeting 

December 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., _ Washington, D.C. 
. 20506, in room 314, from 9 a.m. to 5:30 
P.m. on January 20, 1978. 

The purpose of the meeting is to 
review Fellowships in Residence for 
College Teachers applications in the 
field of English Literature submitted 
to the National Endowment for the 
Humanities for projects beginning 
after June 1, 1978. ^ 

Because the proposed meeting will 
consider financial Information and dis- 
close information of a personal nature 
the disclosure of which would consti- 
tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted me by the Acting Chair- 
man’s Delegation of Authority to 
Close Advisory Committee Meetings, 
dated August 2, 1977, I have deter- 
mined that the meeting would fall 
within exemptions (4) and (6) of 5 


U.S.C. 552b(c) and 'that It Is essential 
to close the meeting to protect the 
free exchange of Internal views and to 
avoid interference with operation of 
the Committee. 

It Is suggested that those desiring 
more specific Information contact the 
Advisory Committee Management Of- 
ficer, Mr. Stephen J. McCleary. 808 
15th Street NW., Washington, D.C. 
20506. or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer. 
IFR Doc. 77-37052 Filed 12-28-77: 8:45 a.m.l 


[ 7536 - 01 ] 

FELLOWSHIPS PANEL 
Meeting 

Decihuieer 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice Is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW„ Washington. D.C. 
20503, in room 314, from 9 a.m. to 5:30 
p.m. on January 19, 1978. 

The purpose of the meeting is. to 
review Fellowships In ftesidence for 
College Teachers applications In the 
field of Sociology submitted to the Na- 
tional Endowment 'for the Humanities 
for projects beginning after June' 1, 
1978. 

Because the proposed meeting will 
consider financial Information and dis- 
close information of a personal nature 
the disclosure of which would constl- 
•tute a clearly unwarranted invasion of 
personal privacy, pursuant to author- 
ity granted me by the Acting Chair- 
man’s Delegation of Authority to 
Close Advisory Committee Meetings,- 
dated August 2. 1977, I have deter- 
mined that the meeting would faU 
within exemptions (4) and (6) of 5 
U.S.C. 552b(c) and that it is essential 
to close the meeting to protect the 
free exchange of Internal views and to 
avoid Interference with operation of 
the Committee. 

It is suggested that those desiring 
more specific Information contact the 
Advisory Committee Management Of- 
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW„ Washington. D.C. 
20506, or call area code 202-724-0367. 

Stephen J. McCleary, 
Advisory Committee 
Management Officer. 

(FR Doc. 77-37053 FUed 12-28-77; 8:45 ami 


FEDERAL REGISTER, VOL 42. NO. 250— THURSDAY, DECEMBER 29, 1977 



C STREET, S.E. 





THE LIBRARY OF CONGRESS 
WASHINGTON, D.C. 20540 





*?V f , ' 



% 


% 


U.S. Department of Justice 


Federal Bureau of Investigation 
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January 31, 1990 


Kenneth F. Rossman 
Director 

5ER Records Appraisal and Disposition Division 

gjQ National Archives and Records Administration 

■ Washington, D.C. 20408 


Dear Mr. Rossman, 
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The Federal Bureau of Investigation (FBI) is in 
possession of approximately 169 cubic feet of public source 
material consisting of newspapers, magazines, booklets, pamphlets 
and other informational type publications which the FBI would like 
to make available to the Library of Congress. 

These public source publications, which were collected 
by the FBI during the course of bona fide criminal and/or security 
investigations, are no longer accessed by the FBI. The records 
are currently in storage at FBI Headquarters. The records will be 
tranferred to the Library of Congress, at the discretion of the 
employees of the Library of Congress. No restrictions will be 
imposed on the use of the records, by the FBI, inasmuch as the 
records are public source material. The transfer of these 
publications will permit the recovery of much needed office space 
by the FBI . 

Attached is a letter from the Library of Congress 
confirming their desire to accept these records in accordance with 
TipLe 41, Code of Federal Regulations, Chapter 101, Subparts 
46¥*301 and 46.405. 
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Mr. Kenneth F. Rossman 
Director 

Records Appraisal and Disposition Division 

bb 

■b7C 


may contact Mr.[ 


If yo u have anv questions concerning this matter, you 


at (202) 324-6903 


Sincerely, 


Vernon R. Thornton 
Acting Section Chief 
Records Section 
Records Management Division 


Enclosure 




Memorandum 




Mr. Christa 




3/20/90 


Rom ; Th^r^on 

Subject : Destruction of field files and records 


PURPOSE : To advise of FBIHQ and Field Office progress in the 

captioned program. 


RECOMMENDATION : None. For information only. 




APPROVED; 

Director 

C?'-V 0<r. _ 
AOO-iam. _ 


Adm. Servs. 
Grim. Inv. _ 

_ldent. 

_;nspection _ 

_lnteil 

_l-dJ>oratoiy _ 


_lega) Court. _Z 
_Rec. Mpnt. P 

_Tech. Servs. 

-Training 

-Cong. Affs. Oft.. 
-Oft. ofEEO _ 


of Liaison 
1 & Int, Affs. 
.Off. of 

_ Public Affs. , 


DETAILS : Resolution of the civil matter American Friends Service 

Committee, et al v. William H. Webster, et al. on 9/9/86, enabled 
the FBI to resume destruction of obsolete file and record 
material after identifying and making for permanent retention and 
eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 6,920.55 linear feet 
of obsolete records. 

By airtel dated 12/14/87, all field offices were 
authorized to destroy auxiliary office files in numerous 
classifications as well as the destruction of obsolete file and 
record material in a limited number of miscellaneous categories. 


Enclosure 
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Memorandum from V. R. Thornton to Mr. Christensen 3/20/90 
RE: DESTRUCTION OF FIELD FILES AND RECORDS 


By Bulet 12/13/89, all field offices were surveyed to 
determine the progress of the destruction program. The survey 
revealed that since 12/87, the field offices, except Boston and 
San Francisco, have destroyed a total of 22,549.20 linear feet of 
obsolete file and record material. Of this total, 5,617.65 
linear feet were destroyed since 7/1/89. 

By memorandum 1/12/90, the Boston (BS) office advised 
that an extreme shortage of support personnel staff has prevented 
that office from pursuing file destruction. However, a recent 
increase in personnel resources will now enable BS to commence 
with file destruction. 

On 12/19/89, San Francisco (SF) advised that no file 
destruction has been accomplished in SF. That SF closed files 
eligible for destruction pursuant to current guidelines have 
been transferred to WRCSC, Pocatello, Idaho, and that destruction 
will be accomplished at the WRCSC. Future statistics regarding 
the destruction of SF files will be reported by the WRCSC. 

Each field office, as requested, has identified the 
classification/categories of records wherein destruction has not 
been addressed, and the estimated number of linear feet of 
shelf/cabinet space that could be recovered if destruction was 
brought into a current status. 

The attached list identifies the volume of material 
destroyed by each field office, the status of destruction in each 
office, the two field offices that have not destroyed any 
material, and the approximate space that would be recovered if 
destruction were current. 
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LINEAR FEET 


C0RRENT 

LINEAR-FEET 

iVork Sh$«t 

DESTROYED 


OR 

OF SPACE 

0-48 (Rev. 7-1 4-82) 



NOT CURRENT 

TO BE RECOVERED 



■ 7 / 1/89 




1. Albany ] 

2. Albuquerque 

3. 

4. Anchorage 

5. Atlanta 

6. Battimore 

7. Birmingham 

8. Boston 

9. Buffak) 

10 , 


1 1 . Chariotte 

1 2. Chicago 

13. Cincinnati 




177 5h 

10 


24. Jacksonville 

25. Kansas City 

26. KnoxviHe 

27. Vegas 

28. Littte Rock 

29. Los Angeles 

30. Louis vine 

31 . Memphis 

32. Mtgtfni 

33. Milwaukee 


34. Minneapolis 

35. Mobile 

36. Newark 

37 . New Haven 


38. New Oriels 

39. New York City 

40. Norfolk 

41. Oklahoma City 

42. Om^a 

43. Philadelphia 


44. Phoenix 

46. Pittsburgh 


46. Portland 


47. Richmond 


48. Sacramento 

49. Saint Lous 


50. Salt Lake Q'ty 

51. San Antonio 

52. S^ Diego ^ 

53. San Francisco 

54. San Juan ^ 

55. Savannah 


56. Seattle 

57. Springfield 

58. Tampa 

59. Washington Field 

FBiHQ 

Quantico 

Brooklyn-Queens 

New Rochelle 

Supply Room, Basement 


Totals I 


65 3/4 
198 

64’ “6" ■ 
119' 5ii 
255 
2433s" 
T5S 
45 
T5 


615 

105 

558 

281' 6" 


138' 6 

7,087 

187 


50.5 

2,454 

15 




Mot Current 
Not Current 


Not Current 


Not 

Current 

120 

Not 

Current 

No Estimate Furnished 


Not Current 
Not Current 
Current 


14. 

Cleveland 

385 

0 

Current 

0 

15. 

Columbia 

171 

6 

Not 

Current 

35 

16. 

Dallas 

432 

20 

Not 

Current 

100 

17. 

Denver 

397 

53 

Not 

Current 

543 

18. 

Detroit 

491 

44 

Not 

Current 

400 

19. 

Ei Paso 

108 

65 

Not 

Current 

240 

20. 

Honolulu 

[e9h 

0 

Not 

Current 

24 



Not Current 
Not Current 
Hot Current 
Not Current 
Not C urrent 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Hot Current 

Current 

Not Current 
Not Current 


Not Current 

Current 

Not Current 
Not Current 
Not Current 
Not Current 


Not Current 
Not Current 
Not Current 
Not Current 


Not Current 


Not Current 
Not Current 
Not Current 

Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 


300 

6Q3s 

100 

75 

625 

6,077 

150 

600 

800 

200 

0 _ 

2,500 

55' 


206 

0 _ 

30 

495 

1,150 

250 


110 

No Estimate Furnished 

30 

700 

1,458 

425 

50 

850 


22,549.2 


5,617.65 


53 Not Current 
4 Current 


24,780.25 
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FROM: Director, FBI (66-19249) 


DATE: 1/10/90 


): SACS, Baltimore 

Boston all information CONTAiNEO 

Cincinnati herein iS, UNCLASSIFIED /-v - / 

Honolulu DATEilL/.a/ll3LBY ‘ 

Mobile ' (J 

New York 
San Antonio 

Washington Metropolitan Field Office 
MS-TRU.CTI.QM_QEJ records 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBI AND FIELD OFFICE RECORDS 
BUDED 2/9/90 


The NARA has reviewed the fourth "Name Exceptional" case 
list and, as a result determined that many of the FBIHQ files meet 
the "Name Exceptional" case criteria and are of sufficient 
historical value to warrant permanent retention for eventual 
transfer to NARA. The "Name Exceptional" category was established 
during the development of the FBI Records Retention Plan and 
Disposition Schedule, which was approved by the U.S. District 
Court, District of Columbia, 9/9/86. 



The field "Office of Origin" file numbers identified by 
the NARA during the review of FBIHQ files are set forth below by 
field office. By close of business 2/9/90, recipient field 
offices are requested to advise FBIHQ, Attn: Records Section 

(RS), Records Research Unit (RRU), Records Disposition and 
Archival Subunit (RDAS), Records Management Division (RMD), of the 
volume (section) and serial scope of each respective "office of 
origin" file listed. Once NARA has reviewed this information and 
determined if the field "office of origin" file meets the "Name 
Exceptional" criteria, you will be notified to stamp the file 
cover with the legend "X, Do Not Destroy, Historical Value, 
National Archives." Do not stamp any files until so advised by 
FBIHQ. 
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Airtel to SAGS, Baltimore, Boston, Cincinnati, et al 
RE: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI and Field Office Records 
Buded 2/9/90 



FIELD OFFICE 
OF ORIGIN 

FBI HEADQUARTERS 

FIELD OFFICE 

FILE NUMBERS 

FILE NUMBERS 

Baltimore 

194-188 

194-3973 

194-5091 

Boston 

9-4430 

9-70562 


58-572 

58-11053 


100-347861 

100-438824 

Cincinnati 

12-514 

12-18292 

Honolulu 

105-1371 

97-2848 

Mobile 

183-461 

183-9849 


194-358 

194-7304 


194-399 

183-9849 

New York 

62-16084 

12-9206 

San Antonio 

91-5575 

91-75210 

WMFO 

157-953 

157-14198 


185-15 

185-2103 


247-57 (former AX) 

247-1598 


FBIHQ, Attn I 


Any questions concern ing this request may be directed to 


extension 4770. 


b /C 


NOTE: Field Offices designated to receive this communication are 

being requested to furnish FBIHQ with the volume (section) and 
serial scope of the field "Office of Origin" file listed. The 
above listed cases have the potential for meeting the criteria for 
the "Name Exceptional" category. Recipient field offices are 
requested to advise FBIHQ by COB 2/9/90. 
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JgSB 

«MSS 

SSR 

,REC 




To 


From ; 


Mr. Chrlstens^nv^ 
. R . Tl^^n^n 


Date 


2/22/90 


V 


Subject : proposed change in manual of 

ADMINISTRATIVE OPERATIONS AND 
PROCEDURES ( MAOP ) 


Ex«c AD Adm. . 
Ex®c AD Inv. — 
Exec AD LES - 
Asst. Dir.: 

Adm. Servs. _ 
Crim. Inv. 

Ident. 

Insp. 


Intel I. . 
Lab. 


Legal Coun. 

Off. Cong. & 
Public Affs. - 
Ree. Mgnt. — 
Tech. Servs. — 

Training 

Telephone Rm. _ 
Oirectar's Sec'y - 


✓"x^USPQSE: To place in MAOP instructions regarding the 

S^destruction of field files and records and delete from MAOP 

in s t ru c"t' i on s "r end e r d:a'~crb's’6Te t"e‘ 'by t he^ FBI Records Retention Plan 
and Disposition Schedule (The Plan) which was approved by the 
U. S. District Court, Washington, D. C., 9/9/86. The 
instructions were communicated to the field by Buairtel 12/14/87, 
entitled "Destruction of Field Files and Records". 


DETAILS: 


REASON FOR CHANGE 


From 1/10/80 until 9/9/86, the FBI was enjoined from 
engaging in a file destruction program. The injunction was 
predicated upon the civil matter " American Friends Service 
Committee, et al. v. William H. Webster et al . " ( U . S . D . C . , 
District of Columbia, Washington, D. C. ) Civil. Auction 
1655. 

Plaintiffs, numerous individual^ 'Qnd 'Organl: 
filed civil action, supra, seeking to prevent the FBI from 
carrying out its Records Destruction Program on the basis that 
the FBI's actions violated various laws and interfered with their 
rights and interests. After review of voluminous memoranda and 
subsequent to an evidentiary hearing, the District Court (The 
Honorable Harold Greene) found that plaintiffs had standing to 
bring suit under Title 5, United States Code (U.S.C.), Section. 


cK 
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1 

1 

1 

1 

1 

1 


Mr. Otto 

Mr. Christensen (Division Manual Control Folder) 
Mr . I ' 


MAR 27 139a. 



Manuals Desk 
66-19198 (MAOP) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change In Manual of 

Administrative Operations and 
Procedures (MAOP) 


701, et seq. , commonly known as the Administrative Procedure Act 
(APA) . This ruling was based on plaintiffs' perceived need for 
access to research material in their respective professions , 
(i.e., historians, journalists, teachers) and the need to 
discover any evidence necessary to commence legal action to 
remedy alleged wrongs . 

The Court also found that the FBI ' s document disposal 
plan contravened both the procedural directives and the 
substantive purpose of the records management laws. Accordingly, 
the aforementioned injunction was issued and the FBI was enjoined 
from engaging in a file destruction program until a satisfactory 
records retention plan was established. As a consequence, the 
defendants, the National Archives and Records Administration 
{NARA) and the FBI were ordered to develop The Plan for 
submission to the Court for approval. The Plan was developed and 
subsequently approved by the Court on 9/9/86; thus, the 
injunction was vacated. 

The Plan renders many of the previously authorized file 
destruction instructions obsolete. Consequently, new guidelines 
and instructions have been established and communicated to the 
field. The new instructions and guidelines are being placed in 
the MAOP and obsolete instructions are being deleted. 

Required contact was made with the Manuals Desk, 

Records Management Division, for necessary coordination and 
assistance prior to the preparation of this memorandum. 

CHANGED TEXT 

MAOP, Part II, Sections 2-4.5 through 2-4. 5. 8 (9), 
pages 303 through 307, delete and substitute the following: 

2-4.5 Destruction Of Field Files And Records 

The destruction of FBI files and records is governed by 
Title, 44 U.S. code. Section 3303 and 3303a; Title 36, Code of 
Federal Regulations, Part 1220, the General Records Schedule 
(GRS); and the FBI Records Retention Plan and Disposition 
Schedule (The Plan) developed by the National Archives and 
Records Administration (NARA) and the FBI, which was approved by 
the United States District Court, District of Columbia, 
Washington, D. C., September 9, 1986. 


(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


FILES AND RECORDS NOT IDENTIFIED HEREINAFTER ARE NOT TO BE 
DESTROYED WITHOUT SPECIFIC FBIHO AUTHORITY . 

f 

The following field files and records are authorized 
for destruction after observance of the instructions and 
restrictions set forth below . The file number and date of 
destruction are to be recorded on Form FD-478 (List of Files 
Destroyed/Transferred to FBIHQ) . Form FD-478 containing the file 
numbers and dates files were destroyed is to be maintained at the 
beginning of each respective classification in the closed files 
section. For files bearing the Universal Case File Number 
(UCFN) , the FD-478 should be filed at the beginning of the field 
office breakdown in the closed files section. At the option of 
each office, an additional copy of Form FD-478 may be maintained 
in an administrative control file entitled "List of Files 
Destroyed . " 


2-4. 5.1 Restrictions : 

(1) Periodically, and pursuant to criteria outlined in The 
Plan, FBIHQ issues to the field instructions to stamp certain 
field files/records, including auxiliary office files with 50 or 
more volumes/sections . with legends "Do not Destroy: Historical 
Value: National Archives" and/or "X; Do not Destroy: Historical 
Value: National Archives." Files so stamped are permanent and 
must be retained for eventual transfer to the NARA. 


( 2 ) Freedom of Information/Privacy Acts (FOI/PAl Request : 

Upon receipt of an FOI/PA request in the field office, 
the request must be immediately searched through the office 
indices to identify any relevant files which must be immediately 
marked to indicate that an FOI/PA request is pending and to 
preclude premature destruction pending resolution of the 
request . 

( 3 ) Litigation Matters : 

No field office may engage in file destruction until 
all litigation matters have been searched through the office 
indices and relevant files identified and marked for retention 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of ^ 

M. 0 iiinistrative Operations an#“ 

Aocedures (MAOP) 

pending resolution of the litigation. Case files which bear the 
notation that files are being retained due to pending litigation 
are to be maintained until notification is received from FBIHQ 
that the litigation has been resolved. Upon receipt of new 
litigation matters from FBIHQ, all file destruction must cease 
until the new litigation freeze sheets have been searched through 
the office indices and related files identified and marked for 
retention pending resolution of the litigation. 


( 4 ) Tax Returns/Tax Return Information : 

Tax returns and/or tax return information are to be 
removed from auxiliary office files prior to destruction and 
forwarded to the office of origin for retention in the office of 
origin file for five (5) years from date of receipt of the 
Internal Revenue Service (IRS) material from IRS, or five (5) 
years from the date of any disclosure, whichever is longer. 

(5) Original Documents : Original FD-302S, Laboratory 

reports. Latent Fingerprint reports, original surveillance logs. 
Agents' investigative notes, original photographs and other 
original documents maintained in the l-A exhibit section of 
auxiliary office case files are to be forwarded to the office of 
origin prior to destruction of the auxiliary file. Form FD-491 
(Transmittal of Original Documents to Office of Origin) may be 
used for this purpose. 


( 6 ) Invest igatlve/Admlnistrative Needs : 


Case files which continue to serve investigative, 
administrative or research needs may be retained if deemed 
necessary. If a case file that has not been marked for archival 
retention is retained beyond the authorized destruction period, a 
memorandum should be placed in each case file justifying the need 
for longer retention. 


2-4.5. 2 Destruction - Investigative Files and Records : 


Hi 


/ 


(1) Index Cards : Automated index records in the Field 

Office Information Management System (FOIMS) data base should be 
deleted when the corresponding file is destroyed. Manual index 
records corresponding to files destroyed may be purged from the 
general indices at the discretion of the SAC. 


(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


(2) Copy Destruction : Duplicate copies of 

communications which do not contain action notations, l.e., 
notations issuing instructions, notations requesting action be 
taken, notations of certification that action was taken, etc., 
may be removed from files that have been stamped as having 
historical/research value (exceptional/permanent) and destroyed. 
Copies of documents which contain action notations not appearing 
on the original file copy are to be retained along with the 
original file copy. Similarly, copies of documents in other 
investigative case files may be purged and destroyed when the 
case is Closed/Referred Upon Completion (Ruc'd). 

( 3 ) Record Checks ; 

(a) Auxiliary offices may destroy, when six (6) 
months old, results of contacts with various credit, law 
enforcement, and Federal, state and local Bureaus to determine 
criminal, credit and/or employment status of Individuals related 
to current investigations. 

(b) Record Checks in office of origin are to be 
retained/destroyed commensurate with the disposition authority of 
the office of origin case file to which the record check relates. 

( 4 ) Auxiliary Office Files ; 

(a) Auxiliary office files in the following 
classifications may be destroyed one (1) year after RUC'd, or one 
year from the date of the last relevant communication, whichever 
is later, AND AFTER OBSERVANCE OF THE FOREGOING 
RESTRICTIONS/INSTRUCTIONS ; 

Classifications ; 


2, 

4, 

5, 

6, 

7, 

8, 

9, 

10, 

11, 

12, 

13, 

14, 

15, 

16, 

17, 

18, 

19, 

20, 

21, 

22, 

23, 

24, 

25, 

26, 

27, 

28, 

29, 

30, 

31, 

32, 

33 , 

34, 

36, 

39, 

40, 

41, 

42, 

43, 

44, 

45, 

46, 

47, 

48, 

49, 

51, 

52, 

53, 

54, 

55, 

56, 

57, 

58, 

59, 

60, 

64, 

65, 

68, 

69, 

70, 

71, 

72, 

74, 

75, 

76, 

78, 

79, 

82, 

83, 

84, 

85, 

86, 

87, 


(CONTINUED - OVER) 
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Memorandum from v. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


classifications cont. 


88, 

89, 

90, 

91, 

95, 

96, 

97, 

98, 

99, 

100, 

102, 

103, 

104 , 

105, 

106 , 

107, 

108, 

110, 

111, 

112, 

113, 

114, 

115, 

117, 

119, 

120, 

122, 

125, 

131 , 

135, 

136, 

139, 

141, 

142, 

143, 

144, 

145, 

146, 

147, 

148, 

149, 

152, 

153, 

154, 

155, 

156, 

157, 

158, 

159, 

160, 

162, 

164, 

165, 

166, 

167, 

168, 

169, 

171, 

172, 

173, 

174, 

176, 

177, 

178, 

179, 

180, 

181, 

182, 

184 , 

185, 

186, 

187, 

188, 

192, 

193, 

194, 

195, 

196, 

198, 

199, 

200, 

201, 

202, 

203, 

204, 

206, 

207, 

208, 

209, 

210, 

213, 

214, 

215, 

216, 

217, 

218, 

219, 

220, 

221, 

222, 

223, 

224, 

225, 

226, 

227, 

228, 

229, 

245, 

246, 

247, 

248, 

249, 

250, 

251, 

252, 

256, 

257, 

and 

258 



(b) Classification 81 ; After a determination has been 
made that none of the foregoing restrictions are applicable, 
auxiliary offices case files in classification 81 may be 
destroyed after one (1) year in all offices except Portland and 
former Butte field office. Butte auxiliary office files in the 
81 classification created prior to the Butte/Salt Lake City 
merger 6/6/89. and now resident in Salt Lake City, are permanent 
and must be retained . 

(5) FOI/PA FILES : Files containing correspondence and 

supporting documents (excluding official file copy of material if 
filed therein) two ( 2 ) years after the date of reply, provided 
access was granted to all records requested and no appeal was 
filed, files containing responses to requester for nonexistent 
records, responses to requester who provided inadequate 
description, or those where requester failed to pay reproduction 
fees . 


(6) Zero ”0" Files ; Zero "0" files in classifications 
one (1) through two hundred fifty-eight (258), exclusive of 
classifications 192. 213 and 214, may be destroyed when three (3) 
years old or when all administrative needs have been met, 
whichever is later. Prior to destruction. Zero "0" file material 
must be carefully reviewed and any policy material identified 
transferred to the corresponding Double Zero "00" file for 
permanent retention. 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 



Christensen 


(7) Nontax Criminal Information : Destroy when five 

(5) years old, copies of correspondence maintained in 
administrative control files concerning nontax criminal 
information requested and obtained from the Internal Revenue 
Service (IRS). See MIOG, Part II, Section 19. 

( 8 ) Freedom of Information and Privacy Acts Requests: 

Files and records relating to FOI/PA requests are 
authorized for destruction six (6) years after the date of last 
relevant entry, reply to requester, final adjudication by court 
and/or FBI agreement to amend: 

(a) Records involved in litigation; 

(b) Those under appeal; 

(c) Those records involved in request to amend 
and/or expunge certain information, and; 

(d) Those files where access to all or part of 
the records requested was denied . 

(9) Classification 163 : Auxiliary office (FBIHQ is 

origin) case files in classification 163 may be destroyed if 
closed for ten (10) years or longer and if none of the foregoing 
restrictions are applicable. 

(10) Office of Origin files in the following 
classifications may be destroyed when ten (10) years old if none 
of the foregoing restrictions are applicable. 

Classifications : 


11, 

13, 

16, 

18, 

20, 

22, 

24, 

30, 

33, 

34, 

53, 

57, 

59, 

68, 

78, 

84, 

85, 

95, 

107 , 

135, 

136, 

154, 

155, 

169, 

and 

171 




(11) Classification 116 : Auxiliary office (FBIHQ is 

origin) case files in classification 116 created between 
November, 1947, and September, 1948, and contain no 
correspondence between the field office and FBIHQ are permanent 
and must be retained for eventual transfer to the NARA. 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


Remaining auxiliary office case files in the 116 classification 
may be destroyed if closed for twenty (20) years and none of the 
foregoing restrictions are applicable. 

ill) Auxiliary Office (FBIHQ is origin) case files in 
the following classifications may be destroyed if closed for 
twenty (20) years or longer after a determination has been made 
that none of the foregoing restrictions are applicable: 

Classifications : 


37, 

77, 

118, 

121, 

124, 

126, 

127, 

128, 

and 

130, 

161 

132, 

133, 

138, 

140, 

151, 


(13) Leaat Files and Records : 

(a) The NARA has designated all Hong Kong and 
Mexico City Legat investigative case files and corresponding 
index cards as exceptional/permanent; consequently, there will be 
no destruction of these records. All other Legat files and 
corresponding index cards are eligible for destruction when five 
(5) years old after application of the criteria of The Plan to 
identify exceptional/permanent case files in this collection. 
Closed Legat files are stored at FBIHQ; therefore, they will be 
reviewed by the Records Management Division to identify and mark 
for preservation any exceptional/permanent Legat files. A 
numerical list of files to be transferred to the NARA and an 
alphabetical listing, by file number, of information indexed in 
exceptional/permanent Legat files will be furnished to all Legats 
with Instructions to purge the Legat indices and forward the 
index records to FBIHQ to be matched with the corresponding 
exceptional/permanent file for eventual transfer to the NARA. 
After the index records have been purged and forwarded to FBIHQ, 
the index purge list may be destroyed by the Legat. The 
numerical list of files transferred to the NARA should be 

, retained by the Legat for future reference. 

/<r 

, (b) Remaining Legat files, except Hong Kong and 

Mexico City, will be destroyed according to the five (5) year 
authority granted by the NARA. In conjunction with the 
destruction process, the files will be reviewed and a list made 
of all information indexed by Legats. The Legats, except Hong 
Kong and Mexico City, will be furnished a list of all files 
destroyed and 

(CONTINUED - OVER) 

8 



Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 

a listing of all information indexed by the Legats . These 
listings are to be used by the Legats to purge and destroy the 
corresponding microfiche and index records . The list of 
Information indexed may be destroyed once the index purge and 
destruction process have been completed. The list of files 
destroyed is to be retained by the Legat for future reference. 


2-4.5. 3 Destruction - Noninvestlgatlve Files and Records : 

Copy Destruction : Duplicate copies of communications 

may be destroyed at any time if they contain no action notations, 
i.e., notations issuing instructions, notations requesting action 
be taken, notations of certification that action was taken, etc. 
Copies bearing aforementioned notations not appearing on the 
original file copy of the communication must be retained with the 
original document until the entire file qualifies for 
destruction. 

Delete paragraphs 2-4. 5. 4 through 2-4. 5. 8 

MAOP, Part II, Section 2-4. 5. 9, page 307, delete and 
substitute the following: 

Nonlnvestigative Files And Records To Be Destroyed If 

More Than Six ( 6 ) Years and Three ^3) Months Old . 

Delete paragraph commencing with "Documents identified 

as tax returns and ending five years from the date 

of any disclosure, whichever is longer." 

Delete paragraph (1) and substitute the following: 

Field Support Account - Blue Slips (FD-37, supporting 
documents, receipts, cancelled checks, bank statements, check 
stubs, and bank passbooks, six (6) years and three (3) months, 
after period covered by audit. 

MAOP, Part II, Section 2-4.5.10, page 307 and 308, 
delete and substitute the following: 

Files And Records To Be Destroyed If More Than Six 16 ) 

Years Old. 


(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


Delete paragraph commencing with "Documents identified 

as tax returns and ending five years from the date 

of any disclosure, whichever is longer." 

Paragraphs (1) and (2) remain unchanged. 

MAOP, Part II, page 308, delete the current 2-4.5.11 
and insert the following as new 2-4.5.11: 


Files And Records To Be Destroyed When Five Years ( 5 ) 

Old Or Five (5^ Years From The Date Of Receipt Or 

Disclosure. Whichever Is Longer . 

Documents identified as tax returns and/or containing 
tax return Information maintained in the field office 66- 
administrative control file entitled "Tax Return/Tax Return 
Information" may be destroyed five (5) years from the date of 
receipt of the Internal Revenue Service (IRS) material or five 
(5) years from the date of any disclosure, whichever is longer. 

MAOP, Part II, Section 2-4.5.12, page 308, delete and 
substitute the following: 

Files And Records To Be Destroyed If More Than Three 
Years Old . 

Delete paragraph commencing with "Documents identified 

as tax returns and/or containing return information and 

ending (For items (l)-(9) see Leave/Time and Attendance 

(T&A> Manual . ) 

Insert the following as paragraph (1). 

Automobiles - After vehicle leaves custody by Sale, 
Transfer, Donation, or Exchange. 

Re-number existing paragraphs (1) "Time and Attendance 
Registers, FD-420" through (33) "Office Personnel 
File retain longer than three years.)" 

Delete paragraph (34) and substitute the following: 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 

Memorandum to All SACs ( formerly SAC Letters ) , and 
Bureau bulletins . Carefully review to ensure that instructions 
which are still applicable and which will be of future value are 
not destroyed prematurely. 

Delete paragraphs (35) through (39) and renumber (40). 

MAOP, Part II, Section 2-4.5.13, page 310, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 

Paragraph (6) delete. 

MAOP, Part II, Section 2-4.5.14, page 311, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer . " 


MAOP, Part II, Section 2-4.5.15, page 311, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 


n A Insert as paragraph (9) the following: 

i? ^ Law Enforcement Bulletins and related Indexing Lists. 

MAOP, Part II, Section 2-4.5.16, pages 311 and 312, 
paragraph commencing "Documents identified as tax 

returns and ending five years from the date of 

any disclosure, whichever is longer." 



Delete paragraph (5). 


MAOP, Part II, Section 2-4.5.17, page 312, delete 

paragraph commencing "Documents Identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 


Delete paragraph (4) (e) and substitute the following: 

Carefully review Memoranda to All SACs (formerly SAC 
Letters) to ensure that instructions which are still applicable 
and which will be of future value are retained . 

(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


Insert as paragraph (5), page 312.01, the following: 

Individual Security Patrol Daily Report, FD-215; 
Combined Security Patrol Report, FD-215a; and Security Patrol 
Log, FD-215b. 

MAOP, Part II, Section 2-4.5.18, page 312.01, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure, 

whichever is longer." 


MAOP, Part II, Section 2-4.5.19, page 312.02, delete 

paragraph commencing "Documents identified as tax returns 

and ending five years from the date of any disclosure. 






^0 ^ 


<A~A C4yj(y 6 i 

... ,/s ' MAOP, Part II, Section 2-4.5.20, page 312.02, delete. 

') ^ Manx? ■Da»-+- TT Qo^-t-ion 0-/1 C 01 r^art^a '51'? n '3 • 

2 - 


MAOP, Part II, Section 2-4.5.21, page 312.02; Section 



2-4.5.22, page 312.03; Section 2-4.5.23, page 312.03; Section 2- 
4.5.24, page 312.05; Section 2-4.5.25, page 312.05; Section 2- 
4.5.26, page 312.05; Section 2-4.5.27, page 313, and Section 2- 
4.5.28, page 313, delete paragraphs commencing "Documents 

identified as tax returns and ending five years 

from the date of any disclosure, whichever is longer." 

INDEXING 

Delete all indexed information pertaining to the 
deleted portions of MAOP (2-4.5 through 2-4. 5. 8 (9)) and from MIOG 
index page 8, "Destruction in field of" heading. Change heading 
to "Destruction of records" and incorporate undeleted information 
left under former heading. Insert the following information 
under the new heading: 

Destruction of records 

auxiliary case files { 2-4 . 5 . 2 ( 4 ) ( 9 ) ( 11 ) ( 12 ) 
copies (2-4. 5. 2 (2)) (2-4. 5. 3) 

Freedom of Information/Privacy Acts files 
(2-4. 5. 2(5) (8) 

index cards ( ( 2-4 . 5 . 2 ( 1 ) ) , 280.03 413 
investigative files ( 2-4 . 5 . 1 (7 ) ) ( 2-4 . 5 . 2 ) 


(CONTINUED - OVER) 
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Memorandum from V. R. Thornton to Mr. Christensen 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 


Legat files ( 2-4 . 5 . 2 ( 13 ) (See also Legal Attache 
Manual, Section 2-15.2.) 

Memorandum to All SACs (formerly SAC Letters) 
(2-4.5.12(34)) (2-4.5.17(4) (e) ) 
noninvestigative files (2-4.5. 3) 
office of origin files (2-4.5.2(10)) 
record checks '( 2-4 . 5 . 2 ( 3 ) ) , 312.02 
restrictions 

administrative files (2-4. 5.1 (7)) 

Freedom of Information/Privacy Acts requests, 
. (2-4. 5. 1(2) ) 

litigation matters (2-4.5.1(3)) 
original documents (2-4. 5. 1(5)) 
tax information (2-4.5.l(4)) 
tax information (2-4. 5. 1(4)) (2-4.5.2(7) 
use of FD-478 (2-4.5) 


SAC MEMORANDUM 

No SAC Memorandum is necessary. 

RECOMMENDATION ; That upon approval of above manual changes, 
this memorandum be routed to the Manuals Desk for appropriate 
handling. 



Adn. S?.m. 

C'im. 1.1V. 

J.iOnt. 


.Liibirjtcry 


L05.1I Coon. Off of 

i ir' 

.To:h. StfvS.TS. Off. of 

^ i^bi 

.Co>o All. Off 

.Off. of EEO 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
13 AIRTEL 


PRECEDENCE; 
Q Immediate 
P Priority 
P Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 1/27/90 


DIRECTO R, FBI 
(ATTN: I 


RECORDS 


RESEARCH UNIT, ROOM 5640, TL #211 


FROM : SAC, BUFFALO (66-BF-1209) 

SUBJECT: DESTRUCTION OF FIELD FILES AND RECORDS 

FORM FD-215 


7 Re MAOP: Part II, 2-4. 5. 6, page 304 and to 

MEMORANDUM 39-80 dated 11/24/80. 

8 

According to the MAOP, the Daily Report for Security 
9 Patrol Clerk, Form FD-215, may be destroyed when six-months old. 
However, this citation is not included in MEMORANDUM 39-80 which 

10 granted a limited destruction program for certain administrative 
records in view of the injunction issued on 1/10/80 which 

11 prohibited the destruction of FBI files and records. 

Inasmuch as the this injunction was vacated on 9/9/86 
and since this form serves no useful purpose after it is six 
months old, it is requested that Bureau advise Buffalo the 
. disposition requirements regarding this form. 


Bureau 

17 "1 - Buffalo 

JVV 

18 (3) 



^ FEB 1 1990 


Approved: 



Transmitted Per 

(Number) (Time) 

ALL INFORMATION CONTAINED 
HEREIN J8 UNCLASSIFIED . 


HEREIN ,18 unclassified \ 

DATEljj[lm.0Y M 





WashingtorXT)'S2^.&§.'- 


February 14, 1990 


.f \ 


Acting Section Chief Des-'h'udf'sn ef 

Records Section 

Federal Bureau of Investigation 
Washington, D.C. 20535 

Dear Mr . Thornton s 

This is in response to your letter of January 31, 1990, 
concerning certain printed materials the Federal Bureau of 
Investigation (FBI) has accumulated. We believe that these 
materials are nonrecord. Consequently, the FBI does not need 
approval from the National Archives and Records Administration 
to transfer them to the Library of Congress. 

If you have any furth er questions regarding this matter, please 
contact I ~j at 724-1493. 

Sincerely, 


\ 


f ENNETH F. ROSSMAN 
irec tor 

Records Appraisal and 
Disposition Division 




ALL FBI INFORMATION COMWBflHI 1 
HEREIN IS UNCLASSIFED 


* APR 2J.99« ' 





and Records Administration 


Washington, X 20408 N IR 

Official Business 
Penalty for Private Use, $300 


Postage and Fees Paid 
National Archives and 
Records Administration 
NARA-362 


Mr. Vernon R. Thornton 
Acting Section Chief 
Records Section 

Federal Bureau of Investigation 
Washington, DC 20535 




is t^v.A3S!FED w .a i \ 





Enclosed are Notices of intent to Destroy Records. These 
records are scheduled for destruction in July 1990. Please 
review these notices and notify us if the records are 
ineorrectly scheduled for destruction or must be retained 
because^of pendj^g^l itj.g_a.ti^^ claims. YO-u roust noti-f-y-us- 
if y^u want these records retained even if you have notified 
us 4^ the past disposal cycles . 



Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
I fcfe^^q ation . or similar actions, please , review these notices 
gl^' and notify us if the records must be retained. 




Please note that the disposition authority for accountable 
^^fficer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . if the disposition authority for any 
fecords scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us . 



Judith A. Barnes 

Chief, Accession and Disposal Branch 



Enclosure ( s) 



4 APR 2 J M 
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NOTICE OF INTENT TO DESTROY RECORDS 

... ‘k 

DATE OF hidtlCE 

04/01/90' 

DISPOSAL DATE 

199807 

The records described in this notice appear eligible for disposal on the date shown. In 
accordance with FPWIR 101.1 1. 41 0,8lb) they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 1 35 (all copies) to show that the records have 
been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date), within the 
90 day period to the Director of the Federal records center indicated at the right. 

RECORDS DESCRIPTION 

ACCESSION NUMBER 

065-86-13003 

SUBGROUP 

DISPOSAL AUTHORITY 

GRSM/6/1A 

VOLUME 
<Cu. ft.) „ , 

196 

SERIES DESCRIPTION 



REMARKS 

lOCATIOM l?-73-53-?-2' 

SITE AUDIT 
30/83-3/84 




ADDRESS OF FEDERAL RECORDS CENTER 

ML FBI INFORMATION CONTAINED 

Si?i:raEw4iL«(/Ksiir) 

WASHDIGTON MATIOHAL RECORDS 
CENTER 

WASHINGTON, OC 20409 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 



% 


NA FORM 1301 (4.85) 


FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged £or Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 35 
Page 7 ~ Duplicate 
Page S ~ Duplicate 
Page 9 — Duplicate 
Page 10 ~ Duplicate 
Page 1 1 ~ Duplicate 
Page 12 ~ Duplicate 
Page 13 ~ Duplicate 
Page 14 — Duplicate 
Page 15 Duplicate 
Page 16 ~ Duplicate 
Page 17 ~ Duplicate 
Page 18 ~ Duplicate 
Page 19 ~ Duplicate 
Page 20 ~ Duplicate 
Page 21 ~ Duplicate 
Page 22 ~ Duplicate 
Page 23 ~ Duplicate 
Page 24 ~ Duplicate 
Page 25 ~ Duplicate 
Page 26 — Duplicate 
Page 27 — Duplicate 
Page 28 ~ Duplicate 
Page 29 ~ Duplicate 
Page 30 ~ Duplicate 
Page 31 ~ Duplicate 
Page 32 ~ Dijplicate 
Page 33 ~ Duplicate 
Page 34 ~ Duplicate 
Page 35 ~ Duplicate 
Page 36 ~ Duplicate 
Page 37 ~ Duplicate 
Page 38 " Duplicate 
Page 39 ~ Duplicate 
Page 40 — Duplicate 
Page 4 I ~ DupEcate 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 34 



Memorandum 






Mr. Christens' 


R . Th^j^on 


4/2/90 


^ARCHIVAL AUTHORIZATION FOR 
^DESTRUCTION OF BUREAU RECORDS 




A APPLICANTsMAIL 


Exec AD A^m. 

Ex0c AD Inv. 

Ex»e AD UES 

A«st. Dir.: 

Adm. S«rv». 

Crim. Inv. 

Ident. 

Insp. 

Intcll. 

Lab. 

L«gal Ceun. 

Olf. Ceng. & 
Public Affs. _ 

R#e. Mgnt. 

Teeb. Sarvs. 

Training 

Telephene Rm. 

Direetw's Sac’y - 


PURPOSE; To advise that^ wT^a Applican-tS mail being processed at 
the Butte Information Technology Center (ITC) , be destroyed 
rather than filed after entry into the Intelligence Information 
System (IIS) . 

RECOMMENDATION ; That the Butte ITC be instructed to destroy the 
Visa Applicant mail being processed for the Records Management 
Division (RMD) , after it has been entered into the IIS. 


APPROVED: 

Director 

Oep. Dir. _ 
ADD-Adm. _ 
ADD-lriv._ 


Adm. Sews. 
Crim. Inv, _ 



JnspeitiOn _ 

_lnt8il. 

.Laborato;'/ 


_Legal Coun, 
_Rec. Mgnt.__Z 
_Tec!i. Ecrvs. 

_Cong. Iffs. OiS. 
_Cfr. of sEO _I 


_0ff, of liaison 
_ & Int, Affs. 
_0ff. of 
_ P'jblic Affs, 




DETAILS : Visa Applicant mail is generated by the United States 

Department of State and the Immigration and Naturalization 
Service, related to individuals who have applied for visas or who 
have been issued visas to enter the United States. If the Visa 
Applicant mail concerns the subject of an FBI investigation, the 
mail will be placed in the individual's main file. If, however, 
no investigation has been or is being conducted on the 
individual, the mail is processed into a general file for Visa 
Applicant Correspondence, Bureau File 105-7. 

66-3286 


1 - Mr. Christ ensen 
1 - Mr. I I 

1 - Mr. Thornton 

1 - Mr. 

2 - Mr . 

(1 - Mr. 

VRT:lg (8) 


(CONTINUED-OVER) 
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Memorandum from V. R. Thqrntbn to Mr. Christensen 
Re: Archival Authorizatri'on for 

Destruction of Bureau Records 


Visa Applicant Mail 


In 5/88, the Archivist of the United States authorized 
the destruction of Visa Applicant mail which contains no 
indexing. This decision was very beneficial to the Records 
Processing Subunit (RPSU) , Records Section (RS) , RMD, since 
approximately 35 percent of the Visa Applicant mail received fell 
into this category and did not have to be processed for file. 
However, the volume of Visa Applicant mail is tremendous and the 
limited personnel resources of the RPSU were unable to remain 
current with the processing and alternative methods of handling 
Visa Applicant mail had to be devised. 


The Office of Automation and Information Management, 
RMD, in concert with the Technical Services, Intelligence and 
Criminal Investigative Divisions, established a procedure whereby 
Visa Applicant mail will be received from the submitting agency 
in electronic form and automatically entered into the IIS for 
storage and future retrieval. The Visa Applicant mail in the 
RPSU 's backlog of mail to be processed (approximately 220,000 
pieces) is being transported to the Butte ITC for entry into the 
IIS by employees at that Center. The electronic information in 
the IIS is identical to the information on the Visa Applicant 
mail . 



The General Records Schedule (GRS) 20, Item 2. a., 
captioned ” Input/Source Records. ” address the issue of non- 
electronic documents or forms designed and used solely to create, 
update, or modify the records in an electronic medium and not 
required for audit or legal purposes (such as need for 
signatures) and not previously scheduled for permanent retention 
in a National Archives and Records Administration-approved agency 
records schedule . This section of the GRS authorizes the 
destruction of these documents after the information has been 
converted to an electronic medium and verified, or when no 
longer needed to support the reconstruction of, or serve as the 
backup to the master file, whichever is later. 


Based on the above, the Butte ITC should 
to destroy the Visa Applicant mail being processed 
upon entry into the IIS . 


be instructed 
for the RPSU 



2 


4-528 



CHANGED TO 

/03XQ' 




FBI/OOJ 


.MeMoranduin 


Dftp. Dir 

ADD Adm. 

^ ADO Inv 

11^ AMt. Dir.: 

Crlm.lhv. _ 

kSent 

Imp. 


To Mr. Christens^V*^ 

Yprom W. A. Bayse\p0l0^ 


3/8/90 




PRESERVATION/DESTRUCTION OF RECORDS * ^ 

^ Reference conversation between , 

Automated Data Processing and Telecommunications (ADPT) S ecurity 
Staff, Technical Services Division (TSD), and Mr . I I Unit 

Chief, Records Research Unit (RRU), Records Management Division 
(RMD), on 2/9/90, regarding captioned matter. 

PURPOSE : To request RMD guidance on the preservation/destruction 

of automated mainframe computer audit records maintained by TSD. 

RECOMMENDATION : That RMD provide guidance on the 

p-reservation/destruction of automated mainframe computer audit 
records maintained by TSD. 


L«galCoun. — 

Rac. Mgnt 

Tach. Sarvs 

TraMng 

Cong. Affs. Off. -4 

Off. of EEO 

Off. Liaison & 

InLAffa 

Off. of Public Affs.. 

TalaphonoRm. 

DIrector’a Sac'y — 


APPROVED: 

Director 

Dep, Dir. _ 
ADD-Adm. _ 
ADD-lnv._ 


Adm. Servs. 

Crim. Inv. _ 

_ldent. 

_lnspection _ 

_lntell. 

_Uborat07 _ 


_Legal Coun. ^ 
_Rec. Mgnt._S 
_Tech. ServsTffil 

_Training 

_Cong. Affs. Off.. 
.Off.ofEEO _ 


_0ff. of Liaison 
_ & Int. Affs. 
LOff. of 
_ Public Affs. 


DETAILS : TSD is seeking guidance in determining the 

preservation/destruction schedule of automated 
mainframe computer audit records. For RRU ' s information, the 
Freedom of Information - Privacy Acts (FOIPA) Section, RMD, 
opines that automated audit records constitute a system of 
records, as defined in the Privacy Act of 1974. TSD, with 
FOIPA 's guidance, is filing the FBI's mainframe automated audit 
records in the Federal Register. , 


1 - Mr. Christensen 

1 - Mr , Thornton 

(A ttn; Mr . | 

1 - Mr . I I 

(Artn: Mrs. 

1 - Mr. Bayse 

1 - Mrsl 

1 - Mr. I 1^ 

(A ttn; M r. I 
1 - Mr. I I 
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from W'. A. Bajj^se to Mr. Christensen, dated 3/8/90**' 
^^•ESERVATION/DESTRUCTION OF RECORDS 



TSD maintains audit records detailing the activities of 
ADP users against the files and databases maintained on the FBI's 
.mainframe computers. These computers are used for official 
Bureau use, and are accessed only by appropriately authorized 
users. These types of audit records are maintained for a number 
of different purposes: a) damage assessments, b) Office of 
Professional Responsibility (OPR) investigations, c) "activity 
logs", d) security violations, and e) reconstruction of lost 
automated data. During damage assessments and OPR 
Investigations, TSD may need to determine what information stored 
in the FBI's mainframe computer systems was accessed (e.g., 
viewed, modified, updated or deleted) by a specific authorized 
automated Information system (AIS) user. Likewise, such 
investigations may require that TSD determine what authorized AIS 
user(s) accessed a specific segment of automated information. 
"Activity logs" are used to reflect job performance of FBI 
employees, e.g., capturing the number of new records added to an 
automated file per day, per employee. In addition, AISs capture 
security violations occurring on the AIS (e.g., failed log-on 
attempts). Lastly, TSD can reconstruct lost data by reviewing 
audit logs detailing recent activities (e.g., updates) against 
specific AIS files and databases. 

The specific type of audit information collected is 
dependent on the AIS being supported as well as the purpose(s) 
for which it is being maintained. In general, however, automated 
mainframe computer audit records include, but are not strictly 
limited to-' a) user ID, b) terminal ID from where the action 
logged was initiated, c) name of flle/databse accessed, 
d) location of file/database accessed, e) the specific type of 
action initiated (e.g., query, adds, updates, and deletes), 
f) information viewed by the user as a result of a specific 
action, and g) Information pertaining to security violations 
(e.g., attempts to access/update data for which the user is not 
authorized; an invalid log-on attempt) . Audit logs are 
retrievable by the User ID, which is associated with and unique 
to each authorized AIS user. 


• 4 




It is recommended that RMD review the above information 
and provide TSD with appropriate guidance on the 
preservation/destruction of automated mainframe computer audit 
records maintained by TSD. Questions regarding this matter may 


be directed to Mrs. 


ADPT Security Staff, TSD (x2236). 


This matter has been coordinated with Mr. 
Database Administration (DBA) Program Manager, TSD. 
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Mr. Christense 


V. R. Thornton 


3/23/90 


Subject; destruction of bureau recori 


Exec AO Adm. _ 

Exec AD Inv. 

Exec AD LES _ 
A**t. Dir.: 

Adm. Serve. 

Crin. Inv. 

idenf. 

ln»p. 

Intel!. 

Lob. 

Lege! Ceun. 

Off. Cong, a 
Public Affs. _ 

Rec. Mgnt. 

Tech. Serve. _ 

Training 

Telephone Rm. _ 
Director** See*y . 


Reference V. R. Thornton to Mr. McCreight memoranda 
dated 7/15/88 and 7/27/68, and V. R. Thornton to Mr. Christensen 
memorandum dated 1/31/90. 

PURPOSE : To advise that the transfer of obsolete alphabetical 

and numerical publications to the Library of Congress has been 
completed . 

RECOMMENDATION ; None. For information only. 




APPROVED: 

Artm. Sf"/"; 1 = 

‘"■;i C;i;n, . , Liaison- 


Cuni. Inv. 


Di'T.rtn-r 


Der, D;r. 

hv--r:rr\n': Tr 

PiihL:' Affs 

ADO-Adm. 

i.-Kn' f,- 

:00. A'fs. Off. 

ADD-ln^. 

! Ct 

f. of lEO 


DETAILS : Referenced memoranda set forth the details regarding 

the transfer of numerous obsolete alphabetical and numerical 
publications to the Library of Congress. By letter dated 
2/14/90, Mr. Kenneth F. Rossman, Director, Records Appraisal and 
Disposition Division, National Archives and Records 
Administration (NARA) advised that the obsolete publications were 
non-record material and that NARA had no objection to the 
transfer of the material to the Library of Congress. 


Enclosure 

66-3286 

1 - Mr. Christensen 
1 - Mr. I I 

1 - Mr . Thornton 
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£m dP* 

Memorandum from V. R. Thornton to Mr. Christensen dated 3/23/90 
RE: DESTRUCTION OF BUREAU RECORDS 


On 3/21/90, two employees of the Records Disposition 
and Archival Subunit, Records Research Unit, Records Section, 
Records Management Division, delivered 125 cartons, totaling 109.7 
linear feet, to the Library of Congress. Additionally, 5.25 
linear feet of material, which was determined to be inappropriate 
for transfer to the Library of Congress, for reasons set forth in 
referenced memoranda, has been destroyed in view of the NARA 
determination that the publications were non-record material. 

Attached, for record purposes^ is a receipt from the 
Library of Congress acknowledging delivery of the 109.7 linear 
feet of material. 
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^ * 0 A 



^ J « ^ 



LIBRARY OF CONGRESS 


WASHINGTON, D, a 20540 



March 21, 1990 


This is to acknowledge receipt of 109.7 linear feet of 
obsolete records from the Federal Bureau of Investigation on 
the above date. The FBI records were packed in 125 cartons 
and delivered to the Library of Congress in two shipments by 
two FBI employees. This transfer is in accordance with the 
regulations set forth in Title 41, Code of Federal Regulations, 
Chapter 101, Parts 46.301 and 46.405. 
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TRANSMIT VIA: AIRTEL 

CLASSIFICATION: 



DATE: 4/2/90 


FROM: Director, FBI 

TO: Information Technology Center (ITC) 

Butte , Montana 


^.-^CHIVAL AUTHORIZATION FOR 
^^:^ESTRUCTION OF BUREAU RECORDS 


The purpose of this communication is to authorize the 
destruction of the Visa Applicant mail being processed for FBIHQ. 

For your information, the "General Records Schedule 
(GRS) 20, Item 2.a., captioned " Input /Source Records ." authorizes 
the destruction of non-electronic documents used solely to create, 
update, or modify the records in an electronic medium, after the 
information has been converted to an electronic medium and 
verified. 


Based on this^ Butte ITC is authorized to destroy the 
Visa Applicant mail being processed for FBIHQ once it has been 
entered into the Intelligence Information System and verified. 


y; 


66-19471 Sub 7 
Bufile 66-3286 
1 - Mr. Christensen 


- Mr. 


Mr. Thornto n 
Mr. 

Mr. 

(1 - Mr. 
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NOTE: See V. R. Thornton to Mr. 

4/2/90, captioned as above. 

VRT:lg (9) 


Christensen memorandum dated 




iHFORMATiON ^ 



FBI 


(Rev. 8-29-85) 
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TRA^JSMIT VIA: 
D Teletype 
□ Facsimile 
Q AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 3/24/90 


FROM 


SUBJECT: 


DIRECTOR 
(ATTN; r 


r ARCHIVES SPECIALIST, 

RDAS, RECORDS RESEARCH UNIT, RECORDS 
SECTION/RECORDS MANAGEMENT DIVISION, 

ROOM 434 6) £> ! -h C O ‘ 

..TON Desfruclia-n Xmtds 


SAC, HOUSTON (62-0) 



, AKA 


DISTRICT COURT OF CAMERON COUNTY, 
103RD JUDICIAL DISTRICT 
CAUSE # 08-87-3507-D 
ORDER OF EXPUNCTION 
MISCELLANEOUS CIVIL SUITS 


Request of the Bureau; 


Review enclosed documents and advise Houston and San 
Antonio what action, if any, is to be taken. 

Enclos ed for the Bureau and San Antonio are copies of a 
letter from AUSA | \ First Amended Petition for 

Expunction of Records, and Order of Expunction in captioned 
matter. As the offense to be expunged occurred within the San 
Antonio Division, copies of this airtel, and enclosures, are 
being forwarded to San Antonio. / > . it i ^ 

J^SIJ 




so '390 


Bureau (Enc. 3) 

2 - San Antonio (Enc. 3) 
2 - Houston , 
CAH/en ( 
( 6 ) 




ALL iNFORMATiON G0NTA«'^:D 
HEREIN m UNCLA&SlFiSD 

oat^JjU 21 s 3 l by jAdLJjuaQJi 


Approved: 


Transmitted 


(Number) (Time) 


C V" 







t # 


HO 62-0 


As the order requests all records relating to 

be expunged, this request is 


being sent to the Records Research Unit rather then the 
Identifica tion Division . Houston indices refle ct one file 
concernlncf 


being ^ 77A-7483. captionj^ 


U . S . Courts Applicant, tfl sT 


be 

b7C 


Probation Officer, Southern District of Texas, Bu ded 6/27/83." 
Houston file consists of three serials; a copy of 


application for employment, airtel from the Bureau of 6/6/83, and 
Houston's report of investigation out of the Corpus Christi R .A. 
Houston's file contains no information regarding the[ 
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"'tRXIsSMIT VIA: w44rTEL 

ir'f ■■ 

CLASSIFICATION: UNCLASS 


DATE: 


FROM: Director, FBI 

TO: SAC, Houston (62-0) 

SAC, San Antonio 


T^ecoi-is 



, AKA 


■DISTRICT :®fKT OF CAMERON COUNTY 
10 3RD JUJ^IAL DISTRICT 
CAUSE #0#87-3507-D 
ORDER OF EXPUNCTION 
MISCELLANEOUS CIVIL SUITS 


Reference is made to Houston (HO) airtel dated 3/24/90, 
captioned as above. 

A review of the indices to the Central Records System, 
Records Management Division and the files of the Identif ication 
Division. FBIHO. failed to d isclose any reference to the | 

I, as described in referenced airtel . 


San Antonio (SA) is instructed to check 
the SA Office for information pertaining to the [~ 
advise HO of the results of the SA indices searcE 

(00 >^3 

Houston, upon receipt of the resuats or 
search, is instructed to advise the Office of the 
o Attorney (USA) for the Southern District of Texas 
OT of the reviews conducted at FBIHQ, HO and SA, and 
r-i tlae final resolution of this matter with the USA. 
t® final resolution. 


the indices of 




the SA indi^®St.«» mmmmittHi mm 

United States 
of the tesu^^UL 24 iqqn 
to coordinate ^ 

Advise FBItta».Q.f .— - _ ^ 


Ex«c AD Adm. _ 

Ex«e-AD inv. 

Ex*e AD LES _ 
A*sf., Dir.: 

Adm^ Sarvs. _ 
GHtn. Inv. __ 
Idant. - — 

lo^p. 

'Ihtall. 

Lob. 

Logoi Coun. _ 
Off. Cong. & 


16-3286 

- Mr. Davis (Atten: 

- Mr. Christensen 

- Mr. Evans 

- Mr. Prillaman 

- Mr. Thornton 

- Mr . 

- Mr . 

- Mrs . 
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Sf'f'ROVfD- 


S(»fv5 , 
C'lni lfl» _ 

- -r-- 

. insBeclicn 
. InWI 

.lab»t«!otv 


Roc. Mgnf. ^ 

Toch. Sorvs. * 

'*■ 

Training 

Tolophono Rm. - - 
; Diroetor't Soe'y 


t 


ALL INFORMATION CONTAmED 
HEREIN IS UNCLASSIFIED 



. R«c, 

.Tern 

-Traiflinr 

. Coni th Off.. 
.Olt.ofEEO 




tW' of tiaisoo 
. aint.Affs. . 
. Off. of / 

. Puhi'c A1»s.. 





Memorandum 




Subject 


Mr. Christ 


R. G. Pri 


)ESTRUCTION OF BUREAU RECORDS 


Date 7/24/90 


Oep. Dir. 

ADO Acili. 

ADD Inv. 

Asst. Dir.: 

Acta.Servs. 

Crim.Inv. 

Ident . 

Insp. 

IfitelT ~ " " 

Lab._^ 

Legal Coun. ~ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O 
Off. Liason"'5 

Int. Affs. 

Off. of Publ 1 C Af 

Telephone Rm. 

Director's Sec'y_ 


PURPOSE ; To advise of the accomplishments of a Records 
Disposition/Archival Subunit project, within the 66 
classification (Administrative Matters). 


RECOMMENDATION : None. For information only. 


J^OVfO: 
Wrwiof . 


C«im !nv 

. fuert 

. hr.-int. 


- I«li Sef«._ 

-Irsinmg.. 

-Cong./i7ts.Clf. 
-Olt.otEEO 


LL i !|||, Afli . 
— Oif ot 
~ Public Affs 


DETAILS ; On 2/24/90, the Records Disposition/Archival Subunit 
(RDAS), Records Research Unit, Information Services Section, 
Information Management Division, began conducting a review of 
Bufile 66-2058 (Motor Vehicle Accidents Involving Bureau Cars). 
This destruction review included the main file and all field 
office sub-files. The purpose of the review was to destroy all 
material within Bufile 66-2058, authorized for destruction in 
accordance with General Records Schedule (GRS) 10, Item 5, which 
provides that all records related to motor vehicle accidents may 
be destroyed six years after the accident case is closed. Bufile 
66-2058 was established in 1938 and the destruction review, of 
records dated prior to 1/1/84, was completed on 7/21/90. 
Cumulative totals for the destruction review of Bufile 66-2058 
are as follows : 


66-32©^ 


Mr. Christ ensen 
Mr . I 

Mr. Prillaman 
Mr . Thornton 
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Memorandum from R. G. Prillaman to Mr. Christensen dated 7/24/90 
RE: Destruction of Bureau Records 



Sections Reviewed 

Sections Destroyed 

Mail Inches Destroyed 

Copy Inches Destroyed 

Linear Feet Destroyed 

File Cabinets 
(originally occupied) 

Cabinet Drawers 
(originally occupied) 

File Cabinets 
(currently occupied) 

Cabinet Drawers 
(currently occupied) 

File Cabinets 
(net gain) 

Cabinet Drawers 
(net gain) 

Office Space Reclaimed 
(7 square feet per cabinet) 


3.337.00 

3 .103.00 

3.213.00 
28.75 

269.75 

38.00 

228.00 

11.00 
66.00 
27.00 

162.00 

189.00 square feet 


The destruction review project of Bufile 66-2058 was 
accomplished through the use of 601.50 overtime man-hours only. 
This project was not disruptive to the destruction/transfer 
review of files in the 42,87, and 91 classifications, which is 
beneficial to both the FBIHQ Central Records System and to FBI 
field offices, currently underway in RDAS. If additional 
overtime funding is provided to RDAS, subsequent destruction 
reviews will be undertaken in other classifications thereby 
providing additional benefits, in terms of space gains to FBIHQ. 
The subsequent review will be conducted in the following main 
files (and sub-files, if applicable): 

(Continued - Over) 
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Memorandum for R. G. Prillaman to Mr. Christensen 
RE: Destruction of Bureau Records 



105-7 

Classification 95 
Classification 190 


Visa Applicants 

Laboratory Matters 

Freedom of Information- 
Privacy Acts 


3 
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CHANGED TO 


I MAY 5 1992 


3a^ 


AIL 




fbi/doj 


CHANGED TO ^ 


5 1992 


ALL INFORMATION CONTAU4ED 
HEREIN f« UNCLASSIFIED 
DATEIfi./3ifi3.BY 


. -'-B- . 

sac. / 


Mei^<lr^dum 



Mr. Bayse 


UuM?y^ 


3/26/90 


Y ’ G. Norman Chrlstensd^t/^ 

■ PRESERVATIOn/bESTRUCTION Od'^RECORDs' \ 


Exec AD Adm. 

Exec AD Inv.' 
Exec AD LES _ 
Asst. Dir.: 

Adm. ServB. 

Crim. Inv. 

Ident. 

Insp. 

Intel!. 

Lab. 

Legal Ceun. 

Off. Cong. & 
Public Affs. - 

Rec. Mgnt. 

Tech. Servs. _ 

Training 

Telephone Rm. _ 
Director's Sec'y . 


Reference W. A. Bayse to Mr. Christensen memorandum 
dated 3/8/90, captioned as above, requesting Records Management 
Division (RMD) guidance regarding retention/destruction of 
automated mainframe computer audit records maintained by the 
Technical Services Division (TSD) . 

PURPOSE : To provide direction and guidance relevant to the 

retention/destruction of automated mainframe computer audit 
records maintained by TSD. 

RECOMMENDATION : That instant memorandum containing direction and 

guidance regarding the retention/destruction of automated 
mainf^me computer audit records be forwarded to the TSD. 


APPROVED: 


Arlm. Sen,s. 


I '3S1! Coun. 

r-ff rl'.r-; 



.Off. of Liaison 
& lit, Affs. 

^!i. uf 

. Public Affs. 


DETAILS : Referenced memorandum requested RMD assistance 

regarding retention/destruction of automated mainframe computer 
audit records maintained by TSD. The FBI Records Retention Plan 
and Disposition Schedules (The Plan) indicates "Disposal Not 
Authorized" for records fitting the category described by TSD. 


66-3286 


4 - Mr. Bayse 

(1 - Mrs. ) 

(1 - Mr. [Attn: Mr. 

(1 - Mr. A.ttn: Mrs. 

1 - Mr . Christensen 
1 - Mr. I 
1 - Mr . 

1 - Mr. 
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(At tn: Mrs . 

1 - Mr. 
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Memorandi^m from G. Norman Christensen to Mr. Bayse dated 3/26/90 
Re: ERBSERVATION/DESTRUCTION OF RECORDS 


On 3/16/90, 


Records Disposition/Archival Su bunit . 
Records Section, RMD, contacted! 


Archives Specialist, 

Records Res earch Unit, 
Appraisal 


Archivist, National Archives and Records Administration (NARA) , 
who advised that the records described by TSD in referenced 
memorandum can be disposed of in accordance with General Records 
Schedule (GRS) 20, Item 1 (c), which states as follows: 


1 . Files/Records Created in Central ADP 

Facilities to Create, use, and Maintain 
Master Files 


c. Electronic files and hard copy 

printouts created to monitor system 
usage, including, but not limited 
to, log-in files, password files, 
audit trail files, system usage 
files, and cost-back files used to 
assess charges for system use. 

Authorized Disposition 

Delete/destroy when no longer 
needed in accordance with sound 
business practice and agency 
standard operating procedures. 


I advises that, in conjunction with the GRS, 

The Plan will be modified by NARA to indicate destruction 
authorization for these records. 




FD-252 (Rev. 10-26-84) 


OlASS 

SEcrj ' 



ifAA 




y 


A/CAiim 







To: Assistant Direcro\ From: (Suggester’s name) 

Administrative Services Division « -a I 


5/21/90 
Division of Assignment 


I SA I I : I WASHINGTON METROPOLITAN 

IsuGGESTiON When a pre-Universal Case File Number (UCFN) file is 

destroyed, a notation should be made on the FD-478 "List of Files 
Destroyed/Transferred to FBIHQ," showing the Office of Origin (00) 
and the OO File Number. X 


Current practice or rule (Include manuai citation as well as facts) (MAOP , Part II, Sect . 2-4 . 5 . 1) When files 
are destroyed. Form FD-478 containing file numbers and dates of destruc- 
tion is to be maintained in front of each respective section in Closed 

Advantages of suggestion and annual savings (include basis for estimate) ^^ilss . 

When an indices search produces a reference to a destroyed 
file, there is currently no way of determining the 00 (pre-UCFN) . 

With the adoption of this suggestion, it would then be possible to 
contact the 00 and obtain needed information. 


A 




Disadvantages of suggestion None. The only costs involved would be in the revision 
of the- current Form FD-478 to include a line for listing the 00 and 
00 File Number. 


(The use by the United States of my suggestion shall not form the basis of a further c 
I understand that I will be considered for any justified award only if my suggestion 


] the United States] 


Mr. □ Mrs. □ Miss 


Recommendations and comments of Division Head 


■ WVI f If I I VI IVJCkllVI IW GU l\J WllllfIVIlfcV Wl b/^IVIVIWII I iwu ml * • • 1 

Thxs suggeation has 
and SAC, WMFO recommends it b%£ad§P|ed..-_ The 
derived for Case Agents outweigh ‘‘theJ">cosfts^l 


I (Do not write in this space - for Bureau use only) 


on has merit for pre-UCFN files 
.i«„ThG benefits which would be 
os^^^^to revi^ t^^^^^m FD-4 78^^^ 

A ~ ^ ^ Signatui^nd Title /7 / ~ 


ALL INF0RP.1ATION CONTAW' 
HEREIN rS UNCLASSIFIED 
DAT& loln/oJ BY AUP. Ul 







Re: Suggestion 50-91, dated 5/21/90, from the Washington 

Metropolitan Field Office 


ADDENDUM OF THE INFORMATION MANAGEMENT DIVISION (IMP), 2/15/91, 
SHM:shm 


The IMD has reviewed referenced suggestion that form 
FD-478 be revised to include a section that would list the Office 
of Origin (00) and 00 file number of pre-Universal Case File 
Number (UCFN) cases when destroyed . Currently, when an 
indices search produces a reference to a destroyed file, there is 
no way of determining the 00 when the file is pre-UCFN. 

It is the opinion of IMD that this suggestion has merit 
and, with a slight modification, should be implemented. The 
suggestion requested that two columns be added to the form FD-478 
(for the 00 and 00 file number in pre-UCFN cases.) However, this 
would greatly congest the form. IMD suggests that only the 00 be 
captured. Once the 00 is known to the Auxiliary Office (AO), if 
necessary can telephone the 00 and obtain the file number. 

An example of the FD-478 with IMD's modification to the 
suggestion, is attached. 

RECOMMENDATIONS : 

(1) That adoption of the modified suggestion (copy attached) 
proposed by IMD, i.e., capturing only the 00, be implemented. 


APPROVED: 

Dffector 

lisp. Orr. 

AUD'Inv. 


Adm. Servs. 

Cfjm, Inv. 

—Ident, 

-info. Mgnt.J 
-inspection _ 
-fntelK 


.^Laboratory 

— Coun. 

^ech. Servs, 

—Training 

-Cong. Affs. Off. 
-Off. of CEO _ 


.Off, of Liaison 
. & int. Affs. 
Off. of 
Public Affs. 


(2) If approved, IMD recommends that form FD-478 be revised at 
the next printing. 


i^PPROVED; Adm. Servs. I a^atwv O K. of Liaison 

Crim. Inv. ^,k<!g3l Coun. & Int. Affs. 

Director Idant. /* nA /' Terh Seivs. Off. of 

Dep. Dir. Info, -li i T raining Public AffS- 

ADO-Adm Inspection ___r_ZZcong. Affs. Off 

ADO-1 nv Intelh Oft. of EEO 































PRINTED FORM 


FD-478 (Rev. 3-1-91) 

Classification 


L||p9f Files Destroyed//Transferred to F^|||p 


Files crossed off this list have been destroyed or transferred to FBIHQ to be accessioned to the National Archives and Records Administration (NARA). 
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(Copies to Checked) 


□ Indianapolis 

□ Jackson 

□ Jacksonville 

□ Kansas City 

□ Knoxville 

□ Las Vegas 

□ Little Rock 

□ Los Angeles 
P Louisville 

□ Memphis 

□ Miami 

□ Milwaukee 

□ Minneapolis 

□ Mobile 

□ Newark 

□ New Haven 

□ New Orleans 

□ New York City 

□ Norfolk 
dyn-Queens (MRA) 


TO: LEGAT, 


□ Oklahoma City 

□ Omaha ^ 

□ Philadelphia ^ ° 

□ Phoenix ^ “ 

□ Pittsburgh ^ “ 

□ Portland ^ “ 

□ Richmond ^ ^ 

□ Sacramento ^ r 

□ St. Louis u \ 

□ Salt Lake City ^ [ 

□ San Antonio ° 

□ San Diego ^ 

□ San Francisco u 

□ San Juan ^ 

□ Seattle 

□ Springfield ^ 

□ Tampa 

□ Washington Metropolitan 

□ Quantico 


Bal^kok 

Bern 

Bogota 

Bonn 

Bridgetown 
Brussels 
1 Canberra 
1 Hong Kong 
1 London 
] Manila 
] Mexico City 
] Montevideo 
] Ottawa 
] Panama City 
3 Paris 
3 Rome 
3 Tokyo 
an Field 


5-10-91 


S TrlLEfrESTS/TEM— TO FBIHQ 
FBI FORM BOOK 


m n t'An n For appropriate D Surep.by . - - ■ 

n CArinfnrmation □ Retention u t-orwu|.< 

□ For information 

Art n ronceal all sources 
• . ,A,Atinn If used in a future report, U conceal an 

□ The enclosed is for your information. 

Q paraphrase contents. 

□ Enclosed are corrected pages from report of SA - — - 

1 dTTa supply o£ T-o 

Remarks-. Enclosed „0£flce of Origin" and to 

which has been revised to add ^ 

change/ the nnit name . 

form In the MI Field bearing 

FxistitrS unused copi -i„s.o o-ncl should be 

i of 3 - 1-91 are obsolete and snou 

the revision date ox j j- ^ 

destroyed. 

Mrrnasement Desk 
Forms and Reports Managemenr 


Enc. 

Bufile 

Urfile 


FBlfDOJ 


DISTRIBUTION LIST FOR REVISED FORM FD-478 (3-1-91) 



3 pkgs.to: 
2 pkgs. to: 


1 pkg. to; 

1 pkg. to: 
1 pkg. to: 


102 pkgs. to: 



Baltimore 

Boston 

Cleveland 

Detroit 

Miami 

Newark 

Philadelphia 

San Francisco 

Albany 

Atlanta 

Buffalo 

Charlotte 

Columbia 

Dallas 

Houston 

Indianapolis 

Jacksonville 

Kansas City 

Las Vegas 

Louisville 

Milwaukee 

Minneapolis 

New Haven 

New Orleans 

Omaha 

Phoenix 

Portland 

Richmond 

St. Louis 

San Antonio 

San Juan 

Seattle 

Tampa 


Albuquerque 

Anchorage 

Honolulu 

Little Rock 

Salt Lake City 

Quantico 

Ft. Monmouth 

Pocatello 


— Cro be sent by ROUTING SLIP) 
WHITE BOND 


Chicago 
Los Angeles 
New York 

WMFO 3600 


Birmingham 

Cincinnati 

Denver 

Jackson 

Knoxville 

Memphis 

Mobile 

Oklahoma City 
Pittsburgh 
Sacramento 
San Diego 
Springfield 

7400 


El Paso 
Norfolk 

Brooklyn-Queens 1100 


Mr. 


5640 TL211 


Forms Desk Rm. 4901 TLlll 


h6 

b7C 


100 

100 


TOTAL 12300 


STOCK 


10200 


GRAND TOTAL 22500 


ALL INFORMATION CONTAINED 

HEREIN rs UNCLASSIFIED OAc/liOn 

DATElfc/lZfiL BY V 





Vi^hington National Records Center 

Washington, DC 20409 


September 24, 1990 


Dear Records Officer: 




of pre, 

=5 . 


g-t! 




Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1991. 

Please review these notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 


Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 


To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 


Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us . 

Judith A. Barnes, Chief 
Accession and Disposal Branch 







National Archives and Records Administration 


NOTICE OF INTENT TO DESTROY RECORDS 


DATE OF NOTICE 


10/01/90 


DISPOSAL DATE 

199101 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1 228. 1 64(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled . ai itua«itv 

destruction of these records, you may request an extension of the retention period by authority 


RECORDS DESCRIPTION 


ACCESSION NUMBER SUBGROUP 

065-87-0901 


providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 



a/poq 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 


GRSN/6/1A 


SERIES DESCRIPTION 

SIT? AUDIT 
FY84 


ADDRESS OF FEDERAL RECORDS CENTER 

WASHINGTON NATIONAL R6C09DS 
CFNT5R 

WASHINGTON, OC 204C9 


NA 13001 (7-88) 












ip(p - 39,iL> 

CHANGED TO 

U - /MK 


MAY 5 1992 

3aa 


ALL iNFORMATJON CO^TA««P 

HEREIN fS.UNCLASSiFiER ^ ^ \ 


Memorandum 





ssn 

LkSS 


SAC, Honolulu (66-798) 


RP.'n • 

ER 

EC From : Director, FBI (66-19087) 


Date 11/13/90 


Subject: (_7DESTRUCTION OF FIELD OFFICE 
FILES AND RECORDS 


above. 


Reference Honolulu (HN) airtel 7/5/90, captioned as 


By referenced airtel HN requested authority to destroy 
material related to the movement of foreign nationals maintained 
in various HN files. 

For information of HN, all requests for authority to 
dispose of file and record material not covered by the FBI 
Records Retention Plan and Disposition Schedule (The Plan) must 
be coordinated with the National Archives and Records 
Administration (NARA) . The Plan does not address special 
categories of records as described in realrtel and contained in 
various HN files which were forwarded to the Bureau for a review 
and determination regarding disposition. Thus, the Information 
Management Division must coordinate the HN requests with the 
NARA. HN will be advised upon receipt of final disposition 
authority from the NARA. 

The following HN files are being returned at this time 
for retention pending receipt of disposition authority from the 
NARA : ( U ) 

HN 12 00- 4 7 Illumes 1 through 4 and Volume 21 

HN |200-ll^Volumes 1 through 4 and Volume 40 

HN 223-2 Volumes 1 and 2 


DECLASSIFIED BY 60292 ADC DCC/DEK/THH 
01 02-26-2009 


Enclosures 


ALL 

HERBN lsOBBgS|siFIED EXCZ^T 
WHE5E-81TOWN OTRlfWMSC 


66-19087 

Q)- 66-3286 
1 - Mr. Christ ensen 
1 - Mr. I 

1 - Mr. Prillaman 
1 - Mr. 

1 - Mrs 
1 - Mr. 


IWI 


CLASSIC 

1.' 


■s mt 




I m I I f\ 


1 £»» S A// i 


14 i t" 

r I I L 


YELLOW 


WS:sc (11) 


CHIGINAL FILED ^ / f'C ^7 - 


-528 




ioU> ~ ~ ^ 

CHANGED TO 


MAY 5 1992 



ALL INFORMATION! CONTAINED 


HE?<£INl !E UNCLASSIFIED 

OATEi4iij^aYjBtoi^U^ 



FBI/DOJ 



Mr. Chri 


R. G. PrJ 




Date 8/10/90 


Subject 


DESTRUCTION OF FIELD FILES AND RECORDS 


Dep. Dir. 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 

Adm.Servs. 

Grim. Inv. 

Ident. 

Insp. 

Intel!. 

Lab 

Legal Doun. 

Ree. Mgnt. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EE0_^ 

Off. Liason~5 

Int. Affs. 

Off. of Pub! ic Af 

Telephone Rm._^ 

Director's Sec'y_ 


•w w SUBJECT: To advise of FBIHQ and Field Office progress in 

^ captioned program. 


DETAILS: Resolution of the civil matter American Friends Service 

Committee, et. al., v. William H. Webster, et. al . . on 9/9/86, 
enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, 7,394.05 linear feet of obsolete FBIHQ 
files and records have been destroyed. 

By Buairtel 12/14/87, all field offices were authorized 
to destroy auxiliary office files in numerous classifications as 
well as the destruction of obsolete file and record material in a 
limited number of miscellaneous categories. 


By Bulet 6/4/90, all field offices were surveyed to 
determine the progress of the destruction program. The survey 
(results attached) revealed that since 12/87, all offices have 
destroyed a total of 27,146.85 linear feet of obsolete file and 
record material. Of this total 4,633.15 linear feet were 
destroyed since 1/1/90. 


RECOMMENDATION : None. For information only. 


hrt 




Uiif’i'l >t 

Up Di. _ 

ADl’ A rtiii _ 
.■Tp-!nv 


SfVS ____ 

IPV 

- _ 

- liif-pL-f Ban . , 

. liPfii 

..ujijlpiy 


Enclosure 

66-3286 

1 - 66-3286 Sub B 
1 - Mr. Christ ensen 
1 - Mr . I I 

1 - Mr. Prillaman 


-Legal Cou.'iy* 

-Roc 

-TePh 

-Ifaimnf; 

. C .ji,', Li \ (in 
-vi! 


of (n.'OO 

/ f.l ly, 




WJR:sc (9) 




ALL INFORMATION CONTAINED 
HSREIN 18 UNCLASSIFIED 
DATEIbX-l IjCA BY Aor 




1 . Albany 


370.2 linear feet 


L/90 

_23 U feet 


2. Albuquerque 


225 linear feet 2^ inches 


-5 — 3 Ineax — feet — 3 — inches 


3. Anchorage 


201.4 linear feet 


-3 — 3 1 n c-a r — feet- 


4. Atlanta 


416.25 linear feet 


20,. 50 — 3 . 1 , near — feet 


5- Baltimore 


121 linear feet 


"6. Sirmingham 


226h linear feet 


_L2 — 33-a-eei: — £ee-fc- 


165 linear feet 


■1, 65 — 1 inear — feet- 


8. Buffalo 


101 linear feet 


6 linear feet^ 


9. Charlotte 


1 0. Chicago 


215 linear feet 


941 linear feet 


9 linear feet.. 


58 linear feet. 


I . CincinnaU 


363 linear feet 


14H linear, feet: 


1 2. Cleveland 


399 linear feet 


14 lineat-. fg>e^_ 


13. Columbia 


204 linear feet 


■H lirwajs^r- -Fiafah 


14. Dallas 


432 linear feet 


_Q_ 


15. Denver 


483 linear feet 


86 


16. Detroit 


578^$ linear feet 


.8,7.% ■.l■.ine■a- r feet 


17. El Paso 


3. 94 linear feet 


86 


18. Honolulu 


69 linear feet 1/4 inches 




19. Houston 


471.25 linear feet 


16 . l lTK^aT- . 


20. tncfianapofis 


133% linear feet 


4, -linear feet 


21 . Jackson 


184 linear feet 


97 1 1 near feet 


22. Jacksonville 


432 linear feet 


04 1 feet 


23. Kansas City 


77 3/4 linear feet 


12 1 


feet 


24. Knoxville 


212 linear feet 


■1 4 1 1 np;qr feet 


25. Las Vegas 


97.5 linear feet 


33 linear. f.eet. 


26. Little Rock 


259 linear feet 


1 39 — U rtea-r — f eeJ: — I L. SO — inche s 


27. Los Angeles 


317 linear feet 


62 lirKaa-r f 


28. Louisville 


243.02 linear feet 


_Q_ 


29. Memphis 


179 linear feet 10% inches 


21 l-iTKaa-r 


30. Miami 


211 linear feet 


-1 66 13 nea.r feeX Ciac..Iud^ — 125f-t »■ SVITC) 


31. Milwaukee 


95 linear feet 


80 1 1 near f eet - 


32. Minneapolis 


679 linear feet 


-64 linear feet 


33. Mobile 


120 linear feet 


3.5 1 inear feet 


34. Newark 


623 linear feet 


-65 — linear — feet ■ 


35. New Haven 


35_6_l_inear feet 2 inches 


-Z4 — Xi.near — feet — 10 — i nch es 


36. New Orleans 


143^ _1J, near ^eet 


-5 — 1 Inear — feet 


37. New York City 




1819 — line ar — f e et 


38. Norfolk 


187 linear feet 


-S — line a- r — feet 


39. Oklahoma City 


51^ linear feet 


~AQ — linear — f e et 


40. Omaha 


^24_linear feet 


SJ . — 1 ine-ar — feet 


41, Philadelphia 


185 linear feet 


- 2 _ l inga r .feet 


42. Phoenix 


556 linear feet 


21 linear feet 


43. Pittsburgh 


998 linear feet 


129 linear feet. 


44. Portland 


143 linear feet 


JL. 


45. Richmond 


305 linear feet 


16 line,a-r fef>t 


46. Sacramento 


-847 _ Linear JPeet 


187 l-?rw=>.ar- 


47. Saint Louis 


582 linear feet: 


_24_Llneax-_feeJt«. 


48. Sait Lake City 




.72.H- Linear., f e et 


49. San Antonio 


1lne-AT- feet: 


7 lTTn=»a->- PPK=>f 


50. San Diego 


527 linea-r feet 


...150 linear feet 


51. San Francisco 


4.9 linear feet 


.4.9 linear feet - 


52. San Juan 


3 24 - 50 1 ing>a-r 


49 ■ 50 — line-ar — feet 


53. Savannah 


412 l TT>«aaT- fg><ar 


2 6 7 — line a r — feet (plua — 1 25f t — of - - MM Biv) 


54. Seattle 


22-9 l-f-ng>a-r 


-21 — 1 inear — feet 


55. Springfield 


-187- 1-3 nea-r.- feet 


-L6 — line a r — feet 


56. Tampa 


126 1 irt4>j^r- 


—21 — linear — £e 


57. Washir>gton 

Metropolitan Field 


104.6 linear feet 


FBIHQ 


Quantico 


Brooklyn-Queens 


Ft. Monmouth - 


Pocatello 


Supply Room, Basement 


Totals 


27,146.85 


4,633.15 


AU. INFORMATION CONTAINED 

HEREIN 18 UNCLASSIFIED / , \ 

DATE AjjL/j6a_ BY ,i^l£L..^£La..?0 BC£-/1>C^ f 


rai/DOU 




























































4 4'3Xs’iS^ 



Bern 


2. Bogota 


3. Bonn 


4. Bridgetown 


5. Brussejs 


6. Canberra 


7. Hon'g Kong 


8. London 


a 


10 . Mexico City 


1 1 .Montevideo 

"v- 

12. Ottawa 


13. Panama City 


1 4. Paris 


15. Rome 


16. Tokyo 





ALL IJJFOmtATION COHTAIIOED 
HEFEIM IS UNCLASSIFIED 

DATE 11-19-2003 BY 60324/AUC DCG/DK/YNN 



























U.S. Department of Justice 



National Underground 
Boyers , Pennsylvania 


Storage, 

1620 


Inc’; 


b6 

b7C 



Dear Mr. 1^^ S+ru It 5 r, eP V^«»d fUs CoritS 

I have given FBI employees I 

I authority to enter 

the FBI space located in your facility. This authority is 
effective for the week of November 26 through 29, 1990. 


Thank you for you assistance. If you have any questions 
please contact me at (202) 324-4507. 


Sincerely , 


Gary L. Stoops 

Security Programs Manager 






Ex«c AD Adm. . 
Ex«e AD- inv.e __ 
Exae AD LES _ 

’ Adm. Sarvs. _ 

Crim. Inv. 

Idant. 

Insp. 


tntall. . 
Lob. 


Lagal Court. _ 
Off. Cong. & 
Public Affs. 

Rac. Mgnt. 

Tech. Serve. . 

Training 

Telephone Rm. . 
Dj^eetor's Sec'y 


66-3286 

1 - Mr. Christ ensen 
1 - Mr. I 
1 - Mr . Stoops 
1 - Mr. Prilla man 
1 - Mr . I k Attn : 

1 - Mr. 

1 - Mr. 


^ 4-3 


16 

17C 


Mr . 


all information 
herein is unclassified 

DATE|ft,/l/,^BY 



NOTE : Employees identified above will visit the National 

Underground Storage (NUS) site, Boyers, PA, during the week of 
11/26/90, to plan and arrange for removal and destruction of the 
3x5 index cards stored at the NUS facility. 


TBD:sc (9) 


MAIL ROOM 



.•rpi:nv£i)' 




V’.-; i)« „ 
. 7D-lnv _ 


Servs.. 
Ci-'in liiv 
. 

. inbli 

. Lahuratoiy- 


. letjal Ccim, _ 

T;..d . 


.'iuivs; 

'i 'Tl: 

_Co"tg .A'ts 'JIL 
_0if.0fEE0 



iS/ jtf'/y 6 ■33d 




4-528 





CHANGED TO 


-3,9S'6-e>- /<:>sx 


WAY 5 B32 


AU. INFORMATION CONTAtNED 
HEREIN 18 UNCLASSIFIED 


HEREIN 18 UNCLASSIFIED / , 


FBI/DOJ 




4-528 




64 

CHANGED TO 


HOX! 


MAY 5 Sa 

•3a3^ 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED ^ t^n \ 

DATE.|6 /7f .ft2 by Atr. (pOaJ£USP^/i ^ / 


FBI/DOJ 


^ f - Q|T 

Washington Natiorml Records Gentej' 


Wislmigton, DC 20409 


March 27, 1991 


±>es(hu(dto’n Fie/cL 


Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1991. 


Please revrev; r.nese noi 


and notify us i 


C O S 


are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These z'e c ords 
cannot be destroyed . If the disposition authox'ity fox' any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notifv us. 




Judith A. Barnes, Chief 
Accession and Disposal Branch 

Enclosure( s ) 






APR 9 199V 

mi^.. 


ALL FBI INFORMATION CONTAINED 


SatioDCJi A ycbivcs Jtecon1< AdmiuLCralioD 


'OS , Roc or us. 



NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 


DATE OF NOTICE 


REMARKS 


LOCI^TIQfl 13-7f-2?-3-3 13-79-39-3-2 


O!^/0I/91 


•’WOSAllOATE 

199107 


RECORDS DESCRIPTION 


ACCESSION NUMBER SUBGROUP 


0S5-BI-Q002 


DISPOSAL AUTHORITY 

GRSl^/6/lA 


SERIES DESCRIPTION 

SITE AUDIT 
13/84-3/85 


VOLUME fCu, ft.) 

210 


VERHm R. THORTON 

F8I-REC0R9S H5HT OI/ISION 

U. EDGAR HOOVER BLDG-^ R30H 5534 

lOTH I, PENNSTLVANIA AV£., M. )l. 

MASHtMGTON 9C 29535 ALLFBIINFOf 

HEREIN IS Uf 

i\ DATE ■ 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 











1 




ureau or Investigat 


Washington, D. C. 20535 


March 28, 1991 


Nati&lial Underground Sho rage, Inc 
Boyers, Pennsylvania 16020 


Dear Mr. 




Aw 


€C6ri 


, I have given. FBI employee | | 

authority to enter on April 2, 1991, the FBI space-located in 
your facility. Mr. I I will escort truck and;, driver from 

Keystone Pallet Exchattg®, Connells ville, Pennsylvania, into your 
facirity for the purpose of removing material stored therein. 

Thank you .for; your assistance. If you have any 
questions please contact me at (202) 324-4507. 

Sincerely , 


6-6 -3 28 6 


;iMD Front Office 
Mr . Stoops 
Mr . Prlllam an 

Mr . I I 


>:iU>D Adrnn JlBD : sc (7 

4pp«nv. 1:1 

Din: 

Adm.Swvt. , ■ 

.-Crim.lnv. 




bb^Coun. .. 
R»c. Mgnt. 


^PWOVEO: 

OiwctBr 

Oep. Cif. 

tOO-Mm. 


Mn. Serw. 


Gary L. Stoops 

Security Programs Manager 




-Uboratary _ 


_Xi»ng, A«s, Off,. 
_Off. ofEEO _ 


_Off of Liaiseit 
_ 4 Int. Alfs. 
_0ff. of 
_ Pufciic Atfs. 


Cong. Mts. Oft. \C 

of EEO .. , 

Otf-UilKHlft 

ln£AII«.r ffV 

fologiioni^^ — 

nradoi'* SttV- : , 


ALL INFORMATION CONTAINED jJ 

H&REIN fS UNCLASSIFIED 1 v ^ 






U.S. Department of Justice 



March 18, 1991 






.National Underground storage, Inc. 
Boyers, Pennsylvania 16020 


Dear Mr. 






I ‘have given. FBI employee I I authority to 

en ter on Ma rch 21,' 1991,'. the FBI space located in your facility. 
Mr. I I will es-cqrt , truck and driver from Keystone Pallet 

Exchange, Connellsville, Pennsylvania, into your. facility for the 
purpose of removing' material stored therein. . 

Thank you for your assistance. If you-. have any 
questions please contact me at 1202 ) 324-4507. 

Sincerely, 


Gary L. Stools. 

Security Programs Manager 



66-3286 

1 - IMD: Front Office 
1 - Mr. Stoops 
1 - Mr. Prillaman 
1 - Mr. I I 


ALL INFORWATION CONtAtt«0 
HEREIN tS UNCLASSIFIED 
DATE BY Aiifi If aD1£. 





D-331Rev. 8-29-85) 


TRANSMIT VIA: 

□ Teletypes 

□ Facsimile^ 

E Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


DIFBCTOR, FBI 

ATTN: MDORDS DISPOSITIOT AND AICHIV ^ SUBUNIT 

KXM 4346, AICHIVES SPBCIALIgT l 

SAC, MILWAUKEE (66F-2160) 


FBm: 


SUBJECT; W^TRUCT CN OF FIELD FILES AND RECORDS 

I I vs. WEBSTER; (U.S.D.C., E.D. MICHIGAN) 

CIVIL ACTICN 

BUDED: 3/13/91 

Re Bureau teletype to All Field Offices dated 2/26/91. 

Remc*ueo/Ha 

Enclosed for the Bureau are +t«?o fd-I finis , two ELSUR cards, 

one page print screen of FOIMS records re si±)ject and serials 1725* 

and 173U ran file 66F-950.^^^^3-^^ Reru«*ueo , 

To »»v3:.cjiOi^uv«;er 

Milwaukee Division has ccsipleted search of manual, FOIMS 
and ELSUR indices to locate all references on subject. All searches 
were done in the "around the clock" fashion as instructed in referenced 
teletype. 


^^Bureau (Enel, 13) 
1 - Milwaukee 


n 



Approved: 


T ransmitted 


(Number) 


(Time) 


GPO : 1987 0 - 193-7^9 


All fNFORR^ATION CONTAiNED 
HfeNEiN is UNClASSiFiED 

OAJEl&lxljHX Cv 





.April 2 , 1991 


all information CGNTAtNCD ■ 

Honorable Don W. Wilson . 

Archivist of the^ United States 
National Archives' and Records Administration 
Washington, C. 20408 

Diar Mr. Wllaon: ica>^^ 

Reference is made to your letter dated February 21, 
l’99l, regarding the volume of federal Bureau of Investigation 
^(.FBI) records from the world war ’*11 era that have hot yet , been 
transferred -to' the National Archives. 



Ihere are •app’roximately 90,000 (10,000 cubic feet) FBI 
investigative records from the World War II era. It is estimated 
that approximately 25- to 30 percent of these records, which to- 
date have not beon transferred to the National. Archives , would 
meet the criteria and requirements to accession records as 
outliiied in the FBI Records Disposition Sched,ule dated May 13, 
19’87 . All are subject to a record-by-record , dacument-by- 
document review, primarily for classification rather than 
declassification. This action is required since, prior to the 
mUd-l97Gs, very few documents containing classified information 
were ever appropriately marked. The structure, content, and 
sensitivity of the records are not suitable for bulk review due 
to the manner in which classified information may be distributed 
throughout the record. Approximately four cubic feet of the 
aforementioned records have been reviewed foir deolassification in 



connection with Freedom of Information Act requests.. Although 
these records do not meet th© guidelines of the FBI Records 
Disposition Schedule for transfer when 50 years old, they can be 


66-3286 












Honorable Don W. Wilson 


transferred earlier by mutual agreement between the FBI and the 
National Archives. The FBI will, in the immediate future, 
contact appropriate officials at the National Archives to 
determine their interest in making arrangements for early 
accession of these records. 

The FBI is keenly sensitive to the concerns that 
historical and research records be accessioned to the National 
Archives, and is aggressively pursuing this endeavor. However, 
because of limited personnel resources and pressing investigative 
and administrative priorities, the FBI is unable to provide 
additional resources to address classification/declassification 
matters at this time. 

I have made a note of the next Steering Committee 
meeting scheduled for June 3, 1991, and will await further 
details . 


Sincerely yours. 


William S. Sessions 
Director 


2 



U.S. Department of Justice 




Federal Bureau of Investigation 



Ple,ase Refer to 

File 


Washington D. C. 20535 
^February 6, 1991 



;«M;ational Underground Storage, Inc. 
■-B&ers, Pennsylvania 16020 


DeaP«Mr . 




pkiiti t UJ /h(0/4f 


I h ave given FBI employee | | and 

Mr. I I Swab Distributors, Brookfield, Pennsylvania., 

authority to enter on February 6, 1991, the FBI space located in 
your facility. 


Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 


ALL INFORMATION CONTA^D 
herein, W^UNCLASSIFIED^^^ 


Sincerely, 


Gary L. Stoops 

Security Programs Manager 


66-3286 


Mr. Christ ensen 
Mr . 

Mr . Stoops 
Mr . Prlllam an 

Mr . I 




E«.cADAd... — NOTE: FBI e mployee I 

tn I"« accompany Mr .f | Swab Distribu' 

^the FBI space locate d Tn t he National 

Adm, s,„. ^facility so that Mr. | l ean examine 

c^n.ihv._ — 3X5 index cards to determine if 
p urchasing the cabinets from GSA once 
in».n. -removed . 


j Pittsburgh Office will 
;ors, Brookfield, PA into 
Underground Storage 
the cabinets which house 
he is interested in 
the cards have been 




MAIL ROOM 



APPROVED; 

Director 

Dep. Dir. 

AOOAdm. - 

MKMiw 


Adm. Seiv$. 

Crim. Iny. _ 

-Iderrt. ^ 

_lnfo. Mgnt% 
inspection _ 
Jntelr. 


_Cong. Affs. OB.. 
_0(f. ofEEO _ 


jOff. of Uafson 
_ & Int. Affs. . 
_0ff. of 
_ Public Affs. 









PURPOSE ; To advise of FBIHQ and Field Office progress in the 
captioned program. 


RECOMMENDATION : None. For information only. 




A^^flOVEOi 


Dir, 


Adm. S*(vs. 
Cfim. tnv. _ 

_ld»nt. 

Jnlo. 

_lnsp*<;tioo’ _ 
_lnMlk 




_Ubot»tory 

i8i Coun. . 
ech. Servs. 
.Tiaining . 


E-Tiai 


0((. el lUlsoti 

■ A ''4 


r.Olie 


■Cong- 

iOfl.of EEO-'. 


DETAILS : Resolution of the Civil matter America Friends Service 

Gortimlttee , et . al . vs William H. Webster, et. al . . on 9/9/86, 
enabled the FBI to resume destruction, of obsolete file and record 
■material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and field files and records having 
historical and/or research value. 


Since 9/9/86, 8,116.5 linear feet of obsolete FBIHQ 
files and records have been destroyed. 



6 #--3 28 6 

1 - IMD Front office 


WJR-.SC (8) (CONTINUED - OVER) 
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Memorandum from R. G. Prillaman^ td‘ Mr. Christensen 
RE: Destruction of Field Fi-i©;#' and Records 


By airtel 1,2 j/ 14/87, all field offices were authorized 
to destroy auxiliar|?’ o'ffice files in numerous classif ications as 
well as the destruction of obsolete file and record material in a 
number of miscellaneous categories. 

By Buairtel 12/21/90, all field offices were surveyed 
to determine the progress of the destruction program. The survey 
{results attached) revealed that since 12/87, all offices have 
' .destroyed a total of 32,970.65 linear feet of obsolete file and 
record ^material . Of this total, 6,174.96 linear feet were 
destroyed during the period of 6/1/90 through 12/31/90. 


2 



1 4. Cleveland 

15. Columbia 

16. DaJias 


18. Defroft 


34. Mirweapolis 

35. Mobile 


36v Newai1< ■ 

37. New Mayen 

38. New Orleans 


39. New Yori< City 

40., Norfolk 

41 ^ Qliiahoma Gity 
42. Omaha 


43: Philadelphia 

44. Phoenix 

45. Pittsburgh 

46. Portland 

47. Richmond 


4 8. - Sacramento . 

49. Saint Louis 


'51 . Sem Antonio 

52. San Diego 

53. San Francisco 

54. San Juan 

55. S avannah 

56 . Seattle 

57. Springfield 


6/1/90 


linear feet 



3. 


f . 

4. Anchorage 

201.4 linear feet 

0 

r 

5. A^nta 

430 linear feet (Destroyed by SV ITC) 

:as2r.23 feet 


6. Baltimore. 

208.42 linear feet 

37.92 linear feet ^ 


7. Birmingham 

235 linear feet 

8 .5/ llnfear. feet-et . 


8. Boston 

415 linear feet 

250 linear feet 


9.. Buffalo 

109.5 linear feet 

8.5 linear feet 1 


1 0. JBB5KXXX 

_____ ... 

/ 11. Charlotte 

215 linear feet 

0 - ; 


1 2. Chicago 

1.04.3 linear feet 11 inches 

102 linear feet 4.5 inchesr « 


13. Cincinnati 

412 linear feet 

49 linear feet ' 


402 linear feet 
213 linear feet 
432 linear feet 
523 linear feet 


•eet 


315 linear feet 



3 linear feet 
9 linear feet 

_0 

40 linear feet 


197>5 linear feet 


121 linear feet 


168«5 linear feet 

23. Jackson I 197 linear feet 4 inches 

24. Jacksonville j 529 linear feet 


35 linear feet 

13 linear feet 4 inches 
97 linear feet 
11 linear feet 


26. Knoxville 

243 

linear feet 

31 linear feet 

2 7 . Las Vegas 

127 

linear feet 

29.5 linear feet - 

1 ; 28. Little Bock 

435 

linear feet 8.25 inches 

176 linear feet 3.25 inches ? 

' 29. Los Angeles 

609 

1 linear feet 

292.1 linear feet 

. 30. Louisville 

243 

02 linear feet 

0 

31 . Memphis 

216 

linear feet 4 inches 

36 linear feet 5.5 inches 

32. Miami 

799 

linear feet (Destroyed by SV ITC) 

588 linear feet 

33. Milwaukee 

175 

linear feet ^ 

80 linear feet 


700 linear feet 
122 linear feet 


390 linear feet 8 inches 

166,5 linear feet 

11,409 linear feet 

222 linear feet 

531,75 linear feet 

1 f near 


188 linear feet 

571 linear feet 

1,125 linear feet •. 

164 linear feet 

316 linear feet 


969 linear feet 

603 linear feet 


3:0^9>. 5 linear feet 


568 linear feet 

547 linear feet 


Destroved bv Pocatello) 


351 linear feet 
269 linear feet 


210 linear feet 


21 linear feet 

2 inches 


18 linear feet 


34 linear feet 6 inches 

23 linear feet 

2,503 linear feet 

26 linear feet 

19.75 linear feet 
68 linear feet 


3 linear feet 

15 linear feet 

127 linear feet 

21 linear feet 

11 linear feet 


122 linear feet 
21 linear feet 


170 linear feet 


10 linear feet 
20 linear feet 


0 


26.50 linear feet 


40 linear feet 
23 linear feet 



Brooklyn-Q ueens ^ 

New Rochelle 
Supply Roomv^ Segment 


Totals 


32,970.65 


6,174.96 


SV ITG has destroyed 811.25 total linear feet 
Atlanta 12/25 linear feet 
Miami 799.00 linear feet 

ALL INFORMATION CONTAI,NeD 
HEREIN 18 UNCLASSIFIED 


DATEtoJl2lfi3L BY 
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Department of Justice 


Federal Bureau of Investigation 


Washington, D. C. 20S35 


March 6, 1991 


os^e-ocr/oA) op P/blp t*/iss 


National Underground' Storage, Jnc . w y 
Boyers , Pennsylvania 16020 .. 


Dear Mr. / __ • 

I have given F BI employees I 1 and 

[ authority to enter on ‘March 6 and/or 7, 
1991,. the FBI space located in your facility. These employees 
will escort truck aj^d. driver from Keystone Pallet Exchange, 
Conneilsviile, Pennsylvania, Into yeu»fi' facility for the purpose 
of femoylng roaterial stored therein-;* 

Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507./ 

' Sincerely,,' 


Gary L. Stoops 
Security Progjiams Manager 


JOTROVtO: 

D)re;t<»'_ 

Dir. 

AOft-Adm. ! 

ADD-lm 


gdm. Sem. 

Crim. fw. 

tdcfit. 

. lhsp«tial _ 

Intalf. 


s«^. : 

l^raiair'g 

_C«ng. Afts. 0H._ 

JW. sKEEa — 


09. «f Li«is«ft 
. Of 


t)*p.Dlr. _ 
MWAdm. . 
AOblrw._ 
A*«L(iMr.; 


_&£-3286 

X: - IMD Front Office 
-i-'- Mr. Sto.dps '/ , 

X - Mr . Prillaman 


lA 1- - Mr 

t*. 

L» 0 alCoun. 

Bac JBgnt. , 

TkIi. Svrva. _ • qq 








ALL iNFORMATION QONTAB4ED 
HSREIN JS.UNCLASSIFIED 
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U.S. Department of Justice 


Federal Bureau of Investigation 


In Reply, Please Refer to 
File No. 


Washington D. C. 20535 
February 5, 1991 


op F/BLD PjlBS ^^0 


National Underground Storage, Inc, 
Boyers, Pennsylvania 16020 


Dear Mr. 


■b6 

b7C 


I have give n FBI employee [ 


and 


Mr. I ^ PABS Supply, Kulpmont, Pennsylvania 

authority to enter on February 6, 1991, the FBI space located in 
your facility. 


Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 

Sincerely, 


Gary L. Stoops 
Security Programs Manager 


66-3286 

1 - Mr. Christensen 
1 - Mr . I I 

1 - Mr. Stoops 
1 - Mr . Pril laman 
1 - Mr . I 

FBI em ployee P 
Mr , 


] 


ALL INFORMATION CONTAINED 
HEREIN IS.UNCLAS8IFI1D 


R&HfcIN UNULASSiriWJ /k - / \ 

DAT5 /fl/7//i^ BY Aff<>. 




1 


Exae AO AJm. „ NOTE! ! 

Exae AD Inv aCCOlTlpany 

spa ce locahe d in the National Underground Storage facility 


Adn,. S«rvi. that Mr *| 

Id'Jr. — ^:n.dex cards to 
inJn removed . 

Lob. 


can 


examine 

determine if Mr. 
cabinets from GSA 


Pittsburgh Office will 
PABS Supply, Kulpmont, PA into the 

so 

the cabinet s which house the 3X5 
| is interested in 
once the cards have been 


b6 

b7C 


L«ga( Court. 

OH. Coofl. A TBD 

f>ublie AHk. 

Roc. Mgnt. 

Toch. Sorvi. 

Trolninji 
Tolophono R' 

Diroetor’* Soc'y MAIL )tOOM 


sc (8L 



C<(, of IW.fA 
. A tni, Am, 
c;t, of 

A. is. 




A' 









- 

beg ' 



U.S. Department of Justice 


Federal Bureau of Investigation 


Washington. D. C. 20535 


March 25, 1991 



OeS'7/?yOT/oM op F/EtO P/t^ /)NO RgCoROS 


National Underground Storage, Inc, 
Boyers, Pennsylvania 16020 


■Dear Mr, 

i have given FBI employee authority 

to enter on M arch 26 . 1991 . the FBI space located in your 
facility. Mr. | I will escort truck and driver from Keystone 

Pallet -Exchange, Connellsville, ■Pennsylvania, into your facility 
for the purpose of removing material stored therein. 

Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 

'■ Sincerely,; 


66-3286 

1 - IMD Front Office. 
,1 -, Mr,. Stoops 
1- - Mr. Prillam'an 


APPROVED! 

"T%istor 

CMj Oir. ■ 
MX-Aiim. ___ 


LagalCoiltl; 
n»e. Mgnt _ 
Tsch. Swrvs. 


Gary L. Stoops 
Security Programs Manager 


ALL INFORMATION CONTAJWED 
HEREIN IS UNCLASSIFIED _ 
OATEifi/i/^ by 




Mm. Sens. 

Oim. Inv. _ 




aftwmig 

Kong. Afts. Off., 

...Off. cfeto 


JMf. of Ultofi 
_ jtint. *«$. 

ftiWic Affa, 


MAIL«OOM 








-3M Lp 6 -B ' //y/ 


CHANGED TO 

)SOO ///// 


MM 5 B» 


ALL INFORMATION CONTAWED 

HEREIN IS .UNCLASSIFIED ^ ^ f\Mg.luL. \ 

date BY 


fbi/doj 
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U.S. Department of Jilstite 


Federal Bureau of luvest^ation 




Washington, D. C. 20535 

March 12, 1991 






ri ' 

I- 




ifational Underground Storage, Inc. 
'Boyers, Pennsylvania 16020 




Deair Mr. 


^ 1 ^ ^ 
F I. \ ^ P, ■ 


I have given FBI employee 

to' ehter on Ma rch 13. 1 991. the FBI space located in your 


authority 


•facility. Mr. 


will escort truck and -driver from Keystone 


Pallet Exchange , Conne-llsville , Pennsylvania , into your facility 
for the purpose of removing ma'terial stored therein. 


Thank you for your assistance. If you, have any 
ions please contact me at (202) 324-4507. ’ ' 

Sincerely, 


b6 ' 
b7C 


Gary L. Stoops 
Security Programs Manager 


¥ ^ 

- -i 


66-3286 

1 - IMD Front Office 
1 - Mr. Stoops?' 

1 - Mr, Prillaman 
1 - Mr". I I 


AtfD Adm. . TB D .; S^ 
ADO few.. 



tagalCoun. .. 
'RsciAldfit . 
'^.Swvs.- 

■ tlilf 

Cong. AH*. Off. . 
OH.OfiEO- 
OH.LMaonA 

t lnt.Atf*.__ 

ti^.atPii^Affi.. 

0ri«eiai4*S«»'y 


AWHOVEOi 


0*A Xi. 



Mm. S«m. 
Oim. tn», 

«%lt, 

-.IflsiKIWn 
Jflteif. 





mmm9v0ff , , | 

'IC*ufi. 

Stfvs. ' 

...? 

.C*ng. Atfs, OH._ 
Pfi. of Eeo 


JNf; of ttofson 

_ 4 Int. Affs. 

.. Public Aff*. , 


All. 'NFOiRM,AT!ON CONTAiWED 
HiRElN IS UNCLASSIFIED 


MAIC ROOM 




-/tOX 


CHANGED TO 


/SO^ 


//// 


MAY 5 1992 


ALL INFORMATION OOf- jAU’^*- 
HS«61N.f8,UNA>,<»S 

OATS 


EIN fS.UN'.. I I \ 



r , 



PURPOSE : To advise that removal and destruction of the 3X5 
manual index cards stored at the National Underground Storage 
(NUS) facility, Boyers, Pennsylvania, has been accomplished. 


RECOMMENDATION : None - for Information. 




DETAILS ; In early 1988, approximately 30,348,000 3X5 manual 
index cards (13,464 linear feet or 2,642 cubic feet), which have 
been automated, were moved to the NUS for storage pending 
validation of the reliability of the automated index. In mid- 
1989, it was determined that these records were of no further 
value; thus, on 8/11/89, the Office Management Services Unit 
(OMSU) initiated and forwarded to the National Archives and 
Records Administration (NARA) for approval a request for 
authority to destroy these records which had been scheiduled 
previously as permanent. By SF-115 "Request For Records 
Disposition Authority", Job No. NI-65-89-7, dated 1/5/90, NARA 
approved destruction of the 3X5 manual index cards. 

Predication for the NARA approval of this request is the 
automated index which corresponds to the 3X5 manual index 
records and provides the same or greater retrieval capability. 
Accordingly, the NARA scheduled the automated index as permanent ; 
thus, permitting destruction of the 3X5 manual index cards. 


66-3286 





1 
1 
1 
1 
1 

TBD: 


Mr . Kennedy ( Attn : 
IMD Front Office 
Mr. Prillaman 
Mr . 

Mr. 


Mr. Johnson) 


b6 

:b7C 
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(CONTINUED - OVER) 


ALL INFORMATION CONTAINED 
herein rs UNCLASSIFIED 
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Memorandum from R. G. Prillaman to Mr. Christensen 
Re: Destruction Of Records 



During the period 2/25 through 3/7/91, personnel from 
the OMSU, the Resources Unit, and the Pittsburgh Field Office 
removed the 3X5 manual index cards from the metal cabinets and 
placed them in large cardboard boxes in preparation for removal 
from the NUS facility to a recycling facility for destruction. 
During the period 3/7 through 4/2/91, the cards were transported 
from the NUS facility under the supervision and control of armed 
Special Agent personnel, Pittsburgh Field Office, to the Halltown 
Paperboard Company (paper recycling facility), Halltown, West 
Virginia, where destruction/recycling of the cards was supervised 
and witnessed by the Special Agent personnel. 

The volume of material (13,464 linear feet or 2,642 
cubic feet) destroyed/recycled totaled approximately 136,250 
pounds (68.125 tons). 


Memoraitlum 


4 


f 



-SSP ■ 


To 


r'sflC'D^ 

^SER 

' "aic — 

^ From 

ir .. - ,• 


Mr. Christ 


i?- 


R. G. PriM 






Dep. Dir. 

ADD Adm. 

ADD Inv, ; 

Asst. Dir.: 
Adm.Servs. 
Crim.Inv. 

Ident. ;; 

Insp. 

IntelT: 

Lab. 


Date 4/26/91 


Legal Coun. 
Rec. Mgnt. 


Tech, Servs. 

Training 
Cong. Affs. Off. 

Off. of EEO ; 

Off. LiaisofTS 
Int, Affs. 


Subj ect 


0 ^ 


■'DESTRUCTION OF BUREAU RECORDS 


if/- rr 


rt"/ .5 


Off. of Public Affs. 

Telephone Rm. ^ 

Director's See'y 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memorandum dated 
12/18/90, captioned "OPEA Workpaper Destruction Project; Office 
Of Planning, Evaluation and Audits." 

PURPOSE : To advise of the completion of the destruction of 

workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA). 


RECOMMENDATION : None. For information only. 



APPROVED: 

Oiwctsr 

Oif. ___ 


Jiffr [0y . 


Adm. Sens. 
Cdm. Inv. 

_lnio. t%nt. 
_lns««ct^ 
JnWk 



Uboraloiy _ 

>gal Coun. 
■•ch. Sows. 
.Training . 


_0»f. of UWsOlij 
_ tint. Afis. . 
_0«.o* 

_ Public Aiis. . 


.Cong. Alls. 0n._ 
AH.ofCE* 


DETAILS : Referenced memoranda set forth the details pertaining 

to the destruction of workpapers of the Program Evaluation Unit 
(PEU), OPEA, for the time period of 1972 through December 31, 
1,985. 

On 11/15/90, the PEU, OPEA, furnished to the Records 
Disposition and Archival Subunit (RDAS), Office Management 
Services Unit, Information Services Sec'tion, Information 
Management Division (IMD), a listing of 43 Headquarters file 

66-3286 


1 

1 

1 

1 

1 

1 


Mr. Toohey (Attn: 
IMD Front Office 
Mr. Prillaman 
Mr . 


Mr . 



b6 

,b7C 




WS: sc 


J) 


(CONTINUED - OVER) 


ALL INFORMATION CONTAINED 
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Memorandum from R. G. Prillaman to Mr. Christensen 



RE; Destruction of Bureau Records 




numbers to be reviewed in an effort to locate workpapers more 



than five years old which were eligible for 

destruction. After a 



review of the material by a representative 

of the National 



Archives and Records Administration (NARA) , 

authorization for 



destruction was granted. Following is a summary of the results 



of the RDAS review and destruction effort. 



i 





WORKPAPERS ELIGIBLE FOR DESTRUCTION 


..:»r 

62-118039 

62-118200 

• ‘V 

■ 

'r' 

62-118506 

62-118986 



62-119690 

62-119332 



62-116529* 

62-118730 



62-119603 

62-118132 


■A ■'■* " 

62-119463 

62-119772 



62-120491 

62-120231 


t.;-' 

62-120748 

62-119995 



WORKPAPERS INELIGIBLE FOR DESTRUCTION - LESS THAN 5 YEARS OLD 


' 

62—118136 

62-118252 


4 

62-118410 

62-117709 



62—120114 

62-120651 



62-117573 



-'■'vy 

NO WORKPAPERS LOCATED 



f 

'^y-' •' . •'' : 

62-116247 

62-117669 


.p' 

62-118692 

62-118458 



62-120545 

67-765407** 


•ffe- ’ ■ 

62-120550 

62-118265 


*■ ■' 

62-120868 

62-120495 


« 

62-120744 

62-121488 


■ ' 

62-117815 

62-117634 


%•, 

62-120227 

62-121182 


k. -■ 

62-118865 



': ' 

WORKPAPERS PREVIOUSLY DESTROYED 


•fc 

62-118260 

62-118459 


. 3\ 

1^4. ■ 

* Pile Number changed by IMD to 66-19164 

** Identified by PEU/OPEA as 62-765407 


J 

. ■ ■ ^ 

■ .' ' ■ 

2 

(CONTINUED - OVER) 
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Memorandum from R. G. Prillaman to 'Mr. Christensen 
RE: Destruction of Bureau Records 


Bufile 67-80008, captioned "Drug Deterrence Program" 

• was reviewed by RDAS employees and it was determined that the 

file does not meet any of the OPEA destruction criteria. Bufile 
f. 66-19378 was not furnished to RDAS by OPEA, however it was 

reviewed by RDAS employees in view of the identical subject 
i' • matter . 

. Completion of the OPEA destruction project resulted in 

[ the destruction of 43.54 linear feet of material and the recovery 

of much needed space in the IMD Filing unit Bulky Enclosure Room. 

K 

' : 
r' 

kf- 


**,r. 

k • , 






3 













originated with the FBI. Your office is requested to return the 
classified material, through proper channels, to the FBI, 
Washington, D.C., Attention: Records Disposition and Archival 

Subunit, Office Management Services unit. Information Services 
Section, Information Management Division. 

I appreciate the opportunity to review and comment on 
this matter. 

Sincerely yours. 


Randolph G. PrTllanrajy / 

Section Chief v 

Information Services Section 
Information Management Division 


NOTE : Based on referenced letter dated 2/19/91. Coordinated by 

the Records Disp osition and Archival Subunit with Special Agent 

^ Security Programs Office, IMD, and Special Agent 
, Intelligence Division. 
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To 


Mr. Chri 


CIJISS 
SRC»»‘ 


From 


R. ■ G. P 



<a 




DESTRUCTION-OF BUREAU RECORDS 


Dep. D1r. 

ADD Adii. 

ADD Inv. 

Asst. Dir.: 
Adm.Servs. 
Grim. Inv. 
Ident. 

Insp. 


IntelTT" 
Lab. 


Data 5/14/91 


Legal Coun. 
Res. Mgnt. 
Tech. 


Servs. 

Trainina 
Cong. Affs. Off. 

Off. of EE O 
Off. LiaisonTS 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm._^ 

Director's Sec'y 


PURi^OSE ; To record the results of FBI efforts to comply with the 
City of Philadelphia Court of Common Pleas expungement order. 


RECOMMENDATION : 

APPROVED: 


None. For information only. 

.... Off. e» Uih#" 

Adm. Swvs. _Jj*»rat«v . 



Otreetor — 
Dtp. CNf. . 
MKVMm. . 
MDO-Iiw... 


Crim. Inv 
Jdent. 
_Jn(e. Mint, 
JnspectiOR 
JInWf. — 



IjlilCoun. _ 

.J55i. Serw. _ 

.Tiainifll 

.Cen*. OW- 
jon.atEEO __ 


_ tint AfH. 
_0«. •« 


DETAILS : By undated letter (copy attached), received from the 

Department of Justice, the State of New Jersey Commission of 
Investigation advised that an expungement order had been entered 

by the Court of Common Pleas in Philadelphia requi ring the ^ 

expungem ent of specific information, pertaining to[ ' 


'u n r- 


from the roster on the Bruno/Scarfo organized crime 
group. This organized crime roster originated with the State of 
New Jersey Commission of Investigation. 

An indices search of FBI Headquarters General Indices 
System was conducted by employees of the Records Disposition and 
Archival Subunit (RDAS), Office Management Services Unit (OMSU), 
Information Services Section (ISS), Information Management 
Division (IMD), with negative results. Contact with Special 

Enclosure 


66-3286 


\ 




WS:sc (7) 


1 - Mr. Baker (Attn: Mr. 
1 - IMD Front Office 
1 - Mr. Prillaman 
1 - Mr 
1 - Mrs. I 
1 - Mr. 
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Memorandum from R. G. Prillamari to Mr. Christensen 
RE: Destruction of Bureau Records 


Agent (SA) [] 


Assistant Section Chief, 


Organized Cri me (PC) Section, C riminal Investigative Division 
(CID), and SA I Unit Chief, OC Unit, CID, 

determined that PBIHQ was not a recipient of the crime roster, as 
described in the attached letter. 


Upon completion of the review at fbihq, copies of the 
^..^t^ached letter were forwarded to the Newark and Philadelphia 
Field Offices in an effort to determine if these offices were in 
possessio n of the orga nized crime roster. By return telephone 


calls, SA 


Miscellaneous Document Examiner 


of the Ph iladelphia Fie ld Office and 


] of the Newark Field 


Office advised that these offices had copies of the org anized 
crime roster. Archives Specialist I ~j fbihq, 

advised that the information pertaining to | [ should be 

deleted from the roster as instructed in the State of New Jersey 
Commission of Investigation letter. 



r 



JAMES R. ZAZZALI 

CHAIHMAN 

BARRY K EVENCHICK 
W. HUNT DUMONT 
KENNETH D. MERIN 

COMMISSIONBRS 






i>latp af NfUJ Slpraeg 

COMMISSION OF INVESTIGATION 

28 WEST STATE STREET 
CN 045 


JAMES J. MORLEY 

EXECUTIVE DIRECTOR 


TRENTON. N.J. 08626 
(6Q9) 292-8767 
TELECOPIER 
(609) 633-7366 


ROBERT J. CLARK 

DEPUTY DIRECTOR 

HELEN K. GARDINER 

ASSISTANT DIRECTOR 


NOTICE 


THOMAS W. CANNON 

EXECUTIVE ASSISTANT 


To all agencies and individuals in possession of 
the Bruno/Scarfo group organized crime roster 


COUNSEL 

CHARLOTTE K. GAAL 
CAROL I- HOEKJE 
ILEANA N. SARDS 


You"“are listed in the records of the New Jersey State Commission 
of Investigation as a recipient of its roster on the Bruno/Scarfo 
organized crime group. This document contains a profile of 


associate 

activity which Includes f 


1 


notin g pr ior criminal 

I and I 

Pursuant to 18 PA. C.S. 9112(d) an 

expu ngement order has been entered by the Court of Common Pleas of 
■fhiTadelphia . A'6"£ordingly, the quoted language must be obliterated 
and deleted from the roster. Any disclosure of the expunged 
offenses is subject to the penalty provided by Pennsylvania law. 
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ALL«nNF0RMATI0NC0NTAINB0 1 


New Jersey Is An Equal Opportunity Employer 


STATE OF NEW JERSEY 
COMMISSION OF INVESTIGATION 
28 W. STATE STREET 
CN 045 

TRENTON, NEW JERSEY 08626 


-I !< 


60S1I3S 


Hon. Richard Thornburg 
Attorney Seneral of the . ->■ 
Department of Justice 
Room 5111 

10th & Const! tut ion, _ NW 
Washington DC £0530 
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PURPOSE ; To advise thar removal and destruction of the 3X5 
manual index cards stored at the National Underground Storage 
(NUS) facility, Boyers, Pennsylvania, has been accomplished. 

RECOMMENDATION ; None - for information. 


APPROVED; 

Oirectw 

0«p. Dir. 

ADO-Adm. 

ADO-lnv 


Adm. Sews. 

Crim. Ifiv. „ 
^ 

_lnfo. Mgnt J 
_tnspectiQn _ 
-Intelk __ 


_Ut!t)fatory 

I e pi Ca un. 

rfSclTSerys. 

^Trainii'g 

_Cong. Affs. CMf.. 
_0(t. oJEEO __ 


.Oft. of Liaison 
1 Int, Affs. 
_Off. of 
_ f*ublic Affs. 


DETAILS ; In early 1988, approximately 30,348,000 3X5 manual 
index cards (13,464 linear feet or 2,642 cubic feet), which have 
been automated, were moved to the NUS for storage pending 
validation of the reliability of the automated index, in mld- 
1989, it was determined that these records were of no further 
value; thus, on 8/11/89, the office Management services unit 
(OMSU) initiated and forwarded to the National Archives and 
Records Administration (NARA) for approval a request for 
authority to destroy these records which had been scheduled 
previously as permanent. By SF-115 "Request For Records 
Disposition Authority", Job No. NI-65-89-7, dated 1/5/90, NARA 
approved destruction of the 3X5 manual index cards. 

Predication for the NARA approval of this request is the 
automated index which corresponds to the 3X5 manual index 
records and provides the same or greater retrieval capability. 
Accordingly, the NARA scheduled the automated index as permanent ; 
thus, permitting destruction of the 3X5 manual index cards. 


66-3286 


1 - Mr. Kennedy (Attn: Mr. Johnson) 

1 - IMD Front Office 


Mr. Prlllaman 
Mr . 

Mr. 
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Memorandum from R. G. Prillaman to Mr. Christensen 
Re: Destruction Of Records 



' During the period 2/25 through 3/7/91, personnel from 
the OMSU, the Resources Unit, and the Pittsburgh Field Office 
removed the 3X5 manual index cards from the metal cabinets and 
placed them in large cardboard boxes in preparation for removal 
from the NUS facility to a recycling facility for destruction. 
During the period 3/7 through 4/2/91, the cards were transported 
from the NUS facility under the supervision and control of armed 
Special Agent personnel, Pittsburgh Field Office, to the Halltown 
Paperboard Company (paper recycling facility), Halltown, West 
Virginia, where destruction/recycling of the cards was supervised 
and witnessed by the Special Agent personnel. 

The volume of material (13,464 linear feet or 2,642 
cubic feet) destroyed/recycled totaled approximately 136,250 
pounds (68.125 tons). 
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Date 5/16/91 


Dep. Diri| 

AOgjftdm. ' 

ADD inv. 

Asst. Dir.: 

Adm.Servs. 

Crim.Inv. 

Went . 

Insp. 

Intel I ■ 

Lab._^ 

Lega'i Coun._ 

Rec. Hgnt. 

Tech. Servs. 

Training ~ 

Cong. Affs. off 
Off. of EEO 
Off. Liaison 8 
Int . Affs. 
Off. of Public 
Telephone Rm. 
Director's See^ 


Mr. Davis 


G. Norman Christensen 


Subject ; ABDEEN M. tfAJBARA vs. 

WILtlAM H. ViEBSTER 
(U.S.D.C., E.D. MICHIGAN) 

CIVIL ACTION NUMBER 39065 

(fj -j-rtA eJ) /7/ :hjL /d di'/es cl 

Reference A‘ss i s f^t“Dl'rHtrtrox 7 L^iga’inuouns e 1 to / 

Assistant Director, Records Management Division memorandum dated 
6/29/89. /i 

PURPOSE : To advise that the retrieval, review and destruction of 

records subject to the provisions of the stipulated settlement in 
the captioned civil matter has been completed. 

RECOMMEND AT I ON : That the Legal Counsel Division (LCD) advise the 

Department of Justice (DOJ) of the completion of thxs project. 


date 


DETAILS : Referenced memorandum set forth the details pertaining 
to the stipulated settlement in the captioned civil matter which 
required the FBI to retrieve all records, identifiable with I 

~1 dated prior to 9/7/84. Retrievable 
records were to include records at PBIHQ as well as all Field 


197-247 


Mr. Davis 
Mr. Kelley (Attn; 
IMD Front Office 
Mr. Prillaman 
Mr,. 

Mrs . 

Mr . 
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Memorandum from G. Norman Christensen to llr. Davis 
RE: Abdeen M. Jabara vs. 

';.f . William; H. Webster 

(U.S.D.C. , E.D. Michigan) 

Civil Action Number 39065 



Offices and the offices of the Legal Attaches (LEGATS). In 
fc;- - addition, the PEI was required to make a good faith effort to 

identify and retrieve records which have been disseminated to 
fc . other agencies of the Federal government. 

I:!' v’ ' 

Employees of the Records Disposition and Archival 
, , Subunit (RDAS), Office Management Services Unit (OMSU), 

v; '' Information Services Section (ISS), Information Management 
;; Division (IMD), completed the review and destruction of material 

identifiable with the plaintiff, maintained at FBIHQ on 2/27/91. 

I . This destruction included material which had been retrieved from 

S other agencies of the Federal government. By Buairtel dated 

,/ 2/25/91, all Field Offices and Legats were instructed to forward 

all material, identifiable with the plaintiff, to FBIHQ for 
■ _ review and handling pursuant to the provisions of the court 

stipulation. This review and destruction was completed by RDAS 
on '4/25/91. Inasmuch as the DOJ has made several telephonic 
inquiries regarding the status of this project, LCD should advise 
DOJ of its completion. 





NOTICE OF INTENT TO DESTROY RECORDS 


DATE OF NOTICE 

04 /f 1/9? 


DISPOSAL DATE 

r^ac'Pf’? 


The records described in this notice appear eligible for disposal on the date shown. In — 

accordancewi1h36CFR 1228.164(c), they willbedestroyed90daysfromthedateof ^ „ 

this notice. You should annotate your SF 135 (all copies) to show that the records i a 

have been destroyed. No other action is required. If you do not concur in the scheduled iTunaiTv 

destruction of these records, you may request an extension of the retention period by „ ^ , 

providing written justification (including a proposed new disposal date) within the ■ ” i‘' / 6 / 1 a 

90-day period to the director of the Federal records center indicated at the right. 
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Washington Natioml Records Center 7 ^ 


V(tsbington,I^C 20409 


March 27, 1991 


Dear Records Off 


eiel / /ip f 



/( € C i^ ^i 




These 


Enclosed are Notices of Intent to Destroy Records, 
records ax"e scheduled for destruction in July 1992. 

Please review these notices and notify us if the records 
a-re . in correc tly schjeduled, f^qr^ de.stru_ci;j..o.rr on,mxst..2beL .re±.a-ined- 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notifi ed 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records ax*e destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
1 ‘ecords scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 


Judith A. Barnes, Chief 
Accession and Disposal Branch 

Enclosure( s ) 



■b6 

b7C 


ALL'irCORMATION CONTAiWED 
HfeREfN ^.UNCLASSIFIED 
DATE 






4-528 


-3SIK - ISI^^ UU - 33Sr(^ -B- Id, IX 

CHANGED TO 

/■V^ IdIXI 


MAY 5 1992 


3aa 


ALL INFORMATION CONTAINED 
HEREIN la UNCLASSIFIED 

DATE£a4t^l_0YiaffiJ,^ ,aCf/DCCi/,AWYi 


PBI/DOJ 


4-528 


CHANGED TO 


ALL INFORMATION CONTAJNED 

n™ unclassified 


PBI/DOJ 


!9^5X 




'13 !'1 

CHANGED TO 

ISIS 


!3^5Sl 


MAY 5 

dd.3s 


ALL INFORMATION CONTAlNeO 
HEREIN IS, UNCLASSIFIED 
MTElUmi^BY 





TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


■ DATE: 1/28/92 


FROM: Director, FBI (66-3286 Sub B) 







1 5 | 


TO: 




SAC, Seattle. 

Butte Infbrmation Technology . Center 


■DESTIltJGTION OF FIELD FILES AND RECORDS 
fr^'INPORMAfjON TFCHNQLOGY CENTER (ITC) 
BUTTE (BT), MONTANA 


Reference is made to telephone con versation 1/27/9 2 , 
ubetween Seattl e (SE) Administrat ive Officer I 


•Id 6 
b7C 


and Unit Chief I I Office Management Services Unit 

( OMSU ) , Information Services Section (ISO), Information, 
Management Division (IMD), regarding FBIHQ approval for SE to use 
services available at the Butte Information Technology -Center (BT 
ITC) to process a backlog of approximately i 500 -to 2000 linear 
feet of 'SE ' tiles and records to' determine. the;ir eligibility for 
destructioh'and/or retention for archival purposes. 

As you a-re+'aware, the BT ITC is- an FBI.' staff ed^" facility 
under the sponsorship of the IMD chartered to address work that 
can be- displaced trotii' other offices’. 




'3 



5 



To assist SE with reducing the file destruction 
backlog^, SE is a\jthorized; to forward to the BT ITC files eligible 
for .review td determine if t|e material can be ^destroyed or must 
be,' ’retained for eventual transfer to the Nati-Ohal Archives -and 
Recdrds’ Administration (NARA) . V An inventory of files shipped to , 
the BT ITC is to be jplntained by SE to ’document the file 
• classification, file number, volutrie scope, and- date of shipment. 
An inventory of files received at the BT iTC -us' to be maintained 
to document the file classification, file number, volume scppe^ 
date of receipt, and date of destruction. 


be 

b7C 


IMD Front Office 
Mr . Prillaman 





la^lCoun: ^ 

Rec. M0fit 1- 

.v....-T(sch.8«rvs.^ 

01(71^ 

InkAlfK 
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Alrtel Director, ral to SAC, SE and BT ITC, dated 1/28/92 
RE: Destruction of Field Piles and Records 

Information Technology Center (ITC) 

Butte (BT), Montana 


If it is determined during the review process at the BT 
ITC that a SE file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to SE for retention pending transfer to NARA. Every 60 
days the BT ITC is to furnish the SE Office, by classification 
number, a record of the linear feet of material destroyed. 

Files that are marked for pending litigation or FOIPA 
concerns are not to be shipped to the BT ITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP), Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records." Additionally, 
if a file indicates that evidence corresponding to the file is 
still in possession of the SE Office, the file is not to be 
forwarded to the BT ITC until SE has properly disposed of the 
evidence. 


The SE files eligible for review for destruction are to 
be shipped to the BT ITC in phases and by category (Closed 
Administrative and Applicant files. Criminal files, and Security 
files). Use boxes of sufficient size and strength to accommodate 
the weight of the files. It is suggested that Number Pour boxes 
available on GSA Schedule (order number 8115-00-FBI-0053 ) are 
appropriate. The first shipment of files may commence with 
receipt of this communication and Include Closed Administrative 
Files, Applicant Files and the Corresponding single zero "0" 
files . Approximately 10 days prior to completing 
processing/destruction of the Initial shipment, the BT ITC should 
request that SE forward the second phase/category ( Criminal files 
and corresponding "0" files. ) Similarly, the third 
phase/category ( Security files and corresponding "0" files ^ are 
to be forwarded to the BT ITC. 


Transport of files between the SE Office and BT ITC 
must be by armed Special Agent personnel or registered mail. 


FBIHQ , 


Any questions regar ding this matter m ay be directed to 
Attention: Unit Chief! I OMSU, ISS, IMD. 
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^on National Records Qenter 






Wishtngton,DC 20409 
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December 27, 1991 


Dear Records Officer: 


^ (fJT^ o'^ 


Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in April 1992. 

Flense, .review tl^se notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers’ flies, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 


Judith A. Barnes, Chief 
Accession and Disposal Branch 

"Enclosure ( s ) 
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National Archives and Records Administration 


NOTICE OF INTENT TO DESTROY RECORDS 


DATE OF NOTICE 

Ol/Pl/92 


DISPOSAL DATE 


RECORDS DESCRIPTION 

The records described in this notice appear eligible for disposal on the date shown. In — 

accordance with 36 CFR 1 228. 1 64(c), they will be destroyed 90 days from the dale of n 1 c _ o 7 ^ r D P T 

this notice. You should annotate your SF 135 (all copies) to show that the records ^ ' w i u 

have been destroyed. No other action is required. If you do not concur in the scheduled ■ — — — — 

destruction of these records, you may request an extension of the retention period by y . 

providing written justification (including a proposed new disposal date) within the f of x 

90-day period to the director of the Federal records center indicated at the right. 
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ADDRESS OF FEDERAL RECORDS CENTER 
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U.S. Department of Justice 
Federal Bureau of Investigation 
Washington, D. C. 20535 

January 7, 1992 

.James J. Hastings 
Director -v . - 

Records, .Appraisal and Dis-pos-ition Division 
National* Archives and Records Administration 
Washington,, D.C. 20408 . „ ' 

Dear Mr. Hastings; , , 

Reference is made to your letter dated December 16, 

1991 ,,,jcon,cerhinf the destruction of 30 pages of EBi records > 
pertaining to the murder investigation of Harry T. and Harriette' 
. Moods in’’ 1951. ^ 

A review of the main investigative file revealed that 
seventeen docipraents were destroyed on December 2‘8, I960.. The 
records destruction practices of the FBI, prior to, January. 10, 
19^0 , .were conducted in full compliance with Title 44, United 
States 'Code-, Chapter -3 3, and the .Code of Federal Regulations, 
‘Title 41 > .Chapter lOI, Subpaft 101-11.4. 


/y/irs ' i 


For your information, we are enclosing copies of 
documents from our file at FBI Headquarters which Identify, by 
file and serial numbers, the seventeen documents. , However, we 
were not able to identify the number of pages involved . It, 



^Cuosu^E 

Enclosures 
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Room 6296) 

- Room 6927 ) 


/ 


(SEE NOTE PAGE 2) ,, 


Ai L INFORMATION CONTAiUED \ 
UNCLASSIFIED \ 



Mr. James J. Hastings 
Director 




should be noted that these pages which identify the destroyed 
documents were also provided to all Freedom of Information Act 
requesters seeking material concerning the Moores. 

We trust that this information will be helpful to you. 


Sincerely yours. 


Randolph G. Prillaman 
Section Chief 

Information Services Section 
Information Management Division 


NOTE: Copy of original incoming from Mr. Hastings is attached 

for reference purposes. The above reply was coordinated with 
Freedom of Information-Privacy Acts Section and Records 
Disposition and Archival Subunit, Information Services Section. 


APPROVED: 

Oirtctn' 

Dep. Wr. 

WX>-Adm 

A8P-I1W 


^Lafccratofy 

_lec2l Coun. _ 

S«rys. 

_Tiainir.s 

_C«ng. A1U Oft.. 
otEEO _ 


2 * 



gP FOLLOWIJG SERIALS REMO'VED FRCM FILE AND 

^ DESTROYED IN ACCORDANCE WITH AUTHORITY 

^ COOTAIKEBai 

J 70 
/ 7P- 




,m: 







r.v: ^ ,:i 

llii: Y'v^i-TO --J ^ 



4-« (4-21-55)^1^ ■' 

• 

• 

r 

% 

- 

FOU£WJSG SERIALS REM07ED FRCM FIIE AHP 
DESTROIED IN ACCORDANCE WITH ADTHDRm 
CONTAINED IN 

- 4 //?- /9£ 


^0 (p 

S.0 7 


/ 


\ 

-i| o.;.- r.: ; 'o.' ■■.'*H-.-V,;."4J'^'-T^'N 

r»; .: -Li . l~r . • 







rOLLOWIK SEUUtLS XEHOVH) FBCH FIU ISC 
DESTROIED IN ICCONIIANCE WITH lUIKIRm: 
CONTAINED IK 6.6, - 3S.fi, ~ ) 


43 ? 



4-94 




fOU/mm SERIALS REHOTOD FROM FIIE 4HD 
DESTROYED IN ACCORDANCE WITH AUTHORITY 
CONTAINED IK 6> C ~ 3 ~ ^ 9 ) 


\r 




- 4//f - 33^ 
3 3S- 
3 3 ^ 
337 
33 ? 
337 


3^0 



/ 


I 


t 


r- , . 

\JXJKJVJ 


;UI 


% j 2 j 


i 

i 


Memorandum 


% 



Mr. Stoops 


V. R. Thornton 


Subject : ^DESTRUCTION OF BUREAU RECORDS 


nton,j/^^j5 


6/29/92 


Dec. Dir. 
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ADD Inv. 

Asst. Dir.: 

Adm.Servs. 

Grim. Inv. 

Ident . 

Info.Mgnt. ~ 

Insp. 

Intel I . ~ 
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Legal Coun. ~ 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O ~ 

Off. Liaison & 

Int. Affs. 

Off. of Public Aft 
Telephone Rm . 
Director's Office 


3. 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memoranda dated 
12/18/90 and 3/19/92, captioned "OPEA Workpaper Destruction 
Project; Office Of Planning, Evaluation and Audits." 

PURPOSE; To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : None. For information only. 


^APPROVED: 


Adm, Servs. 

Crim. Inv. _ 
Jdent. . 


0«p. Dir. info. 

ADO-Adm Inspection ._y 


.laboratory 

.^ga! Coun. 

ri^ch. Servs. .. 

_Train/ng 

_Cong. Atls. Otf,_ 
«0ff. ofEE.0 


Off. of Lfalson 

A int. Affs. 

Oft of 

Pudiic Affs. 


/iiPP-jou _ inten. z ^un. oi llu 

DETAILS ; Referenced memorandum dated 3/19/92, set forth the 
details pertaining to the destruction of workpapers of the 
Program Evaluation Unit (PEU), OPEA, for the time period of 1985 
through December 31, 1986. 

Referenced memoranda dated 8/13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 
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Memorandum from V. R. Thornton to Mr. Stoops 
RE: Destruction of Bureau Records 


On 3/19/92, the PEU, OPEA, furnished to the Records 
Disposition and Archival Subunit (RDAS), Records Policy Unit, 
Information Services Section, Information Management Division 
(IMD), a listing of 11 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. In addition, 1 HQ file 
which was previously furnished to IMD by referenced memorandum 
dated 12/18/90 and determined to be Ineligible was reviewed by 
RDAS in an effort to destroy the workpapers on a timely basis. 
Following is a summary of the results of the RDAS review and 
destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-118136 * 

62-117498 ** 

62-120820 
62-117669 
62-121631 
62-117574 
62-121416 ** 

WORKPAPERS INELIGIBLE FOR DESTRUCTION - LESS THAN 5 YEARS OLD 

62-117498 ** 

62-121416 ** 

NO WORKPAPERS LOCATED 

62-120494 

62-121626 

62-117584 

62-122030 

WORKPAPERS PREVIOUSLY DESTROYED 
62-118200 

* Previously furnished by memoramdum dated 12/18/90 

** Partial destruction due to date of material and 
final reports 

Completion of the OPEA destruction project resulted in 
the destruction of 15.41 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 


2 


liO-26-84) 

i 

- 

9 


• 




b6 

b7C 

^(53 -9 

Dale > 




6/3/92 


To; Assistant Director, ' I From: 
Administrative Senrices Oivteidrf 


ster's name 


Chwiairm or Assi^tment 

TAMPA 




Current practice or rule (Include manual oitafion as well, as fact^ jyi^Qp^ Section 2-4.5, page 303):FD-47S 
"containing file numbers and dates destroyed, is maintained at the ' 
beginning of classifications or field office breakdowns. (Closed Piles) 

Adva^ta'ges of . suggestion and annua sayirtgs (Include basis for estimate) 

Current system is too time-consuming. The implementation of this 
suggestion'* would reduce the amount of time currently spent viewing the 
Case_Menu"tQ find the status of desired case number and then trying to . 
physically locate the file only tp discover it had been destroyed. In' 
essence, this would virtually become a one-step system when checking the 
computer for case information.... This suggestion, would be highly effectiv 
sfnce it would allow employees to have more time to complete other 
tasks assigned, to them. 


. I Disadvsmtages .of suggestion 


(Thesjse; by the United States of my suggestion shall not form the basis of a fu 
(understand that I will be considered for any Justified awmrd; only it my 




■ ■ . O Mr. O Mrs! Miss 
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Re: Suggestion # 153-92 from 

dated 6/3/92 


Tampa Field Office, 


ADDENDUM; INFORMATION MANAGEMENT DIVISION flMD^ . 6/24/92, 
CPL;lms 


The captioned suggestion has been reviewed by IMD 
representatives. It has been determined that once a, case has 
been destroyed on FOIMS there is no "case” record retained on the 
computer and, therefore, no place to transfer information from 
the Destruction of Case Record Menu. The suggested activity 
cannot be accommodated under the current destruction process. It 
is recommended, however, that Tampa arrange for "Query Only" 
access to the Destruction of Cases function for those requiring 
knowledge of cases destroyed. Once this access is provided, the 
user can query the "cases destroyed" list to determine if a file 
has been destroyed. 
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dated 6/3/92. To date, no response from IMD. Therefore, 
pending approval, suggester being advised that suggestion 
is being placed in a pending status tintil recommendations 
are received, at which time she will be advised of the 
decision. Ho views attached. 
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Washington National Records Center 

V^hington, DC 20409 


September 28, 1992 
Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1993. 

Please review these notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles , . ^ 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 


Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us . 


■'A, 




ijudith A. Barnes, Chief 
Accession and Disposal Branch 


-Tencl 



Administered by the National Archives and Records Administration 


NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other actionis required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (inciuding a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 



REMARKS 


T|ON H-59-41-3-5 14-59-53-2-6 


DISPOSAL AUTHORITY 

GRSN/6/1A 


SERIES DESCRIPTION 


Sill AUDIT 
4-f/86 

ADDRESS OF FEDERAL RECORDS CENTER 


Fi! - I MFC mnr oirrsiON 
J. EDGAR HOOVER »L0G - ROOM 5640 
lOTH 8 RENNSYIVANIA M. 

WASHINGTON DC 20535 AiLFBIINFt 

HIREI ■ * 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 








FD-36 (Rev, 11-11-88) 


TRANSMIT VIA: 
I I Teletype 
I I Facsimile 
m AIRTEL 




PRECEDENCE: 
r~l Immediate 

□ Priority 

□ Routine 


CLASSIFICATION; 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 10/2/92 



‘UBJECT 


: DIRECTOR, FBI (66-3286 SUB B) 

/f^TTN; RECORDS SECTION, RECORDS 
^ MANAGEMENT DIVISION, ROOM 5636) 

: SAC, DETROIT (66-1868) 

• ^ DESTRUCTION ^j ~' ^CORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


3/8/84. 


Re Buairtel to all SACs captioned above, dated 


Enclosed for the Bureau is the requested file data 
on classifications marked for retention. 

All files meeting NARS criteria in the classifica- 
tions referenced in Bureau airtel, 3/11/91, were stamped with 
the legend "DO NOT DESTROY: HISTORICAL VALUE, NATIONAL 

ARCHIVES" and appropriate precautions applied to preclude in- 
advertent destruction. The specified multi-section cases were 
also stamped. 
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FEDERAL BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged £or Deleted Page Information Sheet(s^ 

Total Deleted Page<^s) ~ 25 
Page 14 ~ Referral/Direct 
Page 15 ~ Referral/E>irect 
Page 16 ~ Referral/Direct 
Page 17 ~ Referrai/Direct 
Page IS ~ Referrai/Direct 
Page 19 ~ Referral/Diiect 
Page 2Q ~ Referral/Diiect 
Page 21 — R.eferral/E>irect 
Page 59 ~ b6. b7C, b7E 
Page 60 ~ b7E 
Page e I ~ b6, b7C, b7E 
Page 62 ~ b7E 
Page 63 ~ Referrai/Direct 
Page 64 ~ Re ferr^EHrect 
Page (55 ~ Referrai/Direct 
Page 66 ~ Referral/Direct 
Page Sfi ~ bl 

Page IQO ~ Referral/Consult 
Page IQl ~ Referral/Consult 
Page 109 ~ Referral/E>irect 
Page 1 10 ~ Referral/Direct 
Page 1 1 1 ~ Referral/Direct 
Page 121 ~ Di^licate 
Page 122 ~ Duplicate 
Page 123 ~ Duplicate 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 35 




To Douglas N. Frazier Date 12/16/92 

Associate Deputy Attorney General 

From ; Director, FBI 

^£>rs4rx, ■t '- ^ 

Subject: PRESERVATION AND DISPOSITION OF FEDERAL RECORDS 


Reference is made to the memorandum of Deputy Attorney 
General George J. Terwilliger III dated December 1, 1992, and the 
enclosed memorandum of Assistant Attorney General for 
Administration Harry H- Flickinger dated November 18, 1992. 

The purpose of this letter is to advise that the records 
disposition practices of the Federal Bureau of Investigation (FBI) 
are conducted in complete compliance with the provisions of the 
Federal Records Act and the Records Disposal Act, as codified in 
Title 44, United States Code, Section 3301 and Title 36, Code of 
Federal Regulations, Chapter 12, Subchapter B, Part 1228. In 
addition, the removal of records from the FBI by departing 
officials is handled under the provisions of Department of Justice 
Order 2710. 3A. 

Additionally, and as the direct result of the civil 
litigation of American Friends Service committee, et al.# v. 
William H. Webster, et al.; United States District Court for the 
District of Columbia; Civil Action Number 79-1655 . the National 
Archives and Records Administration (NARA) , in concert with the 
FBI, undertook a comprehensive study of all types of FBI case files 
(investigative, applicant and administrative) and all types of 
miscellaneous records (records maintained outside of the standard 
case file) of the FBI. During the study, individual case files and 
other records were evaluated in order to determine if the material; 








Douglas N. Frazier 

Associate Deputy Attorney General 

Re: Preservation and Disposition of Federal Records 


1) had potential historical signifigance and/or 
research value, thereby warranting eventual 
transfer to NARA for permanent retention, or 

2) was disposable after FBI investigative, 
administrative, and research needs had expired. 

The by-product of the NARA/FBI study was the FBI Records 
Disposition Schedule. 

The detailed instructions and restrictions of the FBI 
Records Disposition Schedule are explicit, extensive, and diverse 
in scope. Application of the statutory regulations, outlined 
above, coupled with the additional instructions and guidelines set 
forth in the FBI Records Disposition Schedule, ensures the 
preservation of official records, which are of lasting value as 
evidence of the activities of the FBI in view of their potential 
historical and/or research value. 


1 - Director 

Office of Policy Development 





U.S. DepaFtinent of Justite 


Federal Bureau of Investigation 




Washington^ D. C. 20535 


December 4 , 1 992 


J C 5 "f U c. 4 1 or% #iF 


National Ujiderground Storage, Inc. 
Boyers, Pennsylvania 16020 

Dear Mr. 

,I have given FBI employees 


I I, and I I authority to enter on 

Decembe r 7, 8, and 9, 1992, the s pace located in your facility. 
Messrs. | | will enter your facility for th^ 

purpose of accessing file material stored therein. 

Thank you for your assistance. If you have any 
guestions, please contact me at (202) 324-4901. 

Sincerely, 


^ 1/ 

Martin V. Hale 

Security Programs Manager 
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Memorandum 



Mr . Baugh 




1/14/93 


From : J. H. Schiman 


^6 ^ 


subject : DESTRUCTION OF BUREAU RECORDS 


Dep. Dir. 

ADD Adn. 

ADO lnv. ~ 

Asst. Dir.: 

Adn.Servs. 

Crim. Inv. 

Ident. 

Info.Wgnt. 

Insp. 

InteU. 

Lab. 

Legal Ccxjn._ 
Tech. Servs. 

Training " 

Cong. Affs. Ofi 
Off. of EEO 
Off. Liaison & 
Int. Affs. 
Off. of Public 
Telephone Rm. 
Director's OfFT 


Reference made to Legal Counsel to Assistant Director, 
Administrative Services Division memorandum, dated 11/16/92, 
captioned "Retention Of Documentation And Recordings of career 
Board Deliberations" 

PURPOSE : To forward the attached "Request For Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for documentation and recordings of Career Board 
deliberations . 

RECOMMENDATION : That the attached SF-115 be forwarded to NARA 

for appropriate action. 

APPriCVEO: A.’-’. r;r,s. i-h-.-t-y . Off. of Uilsoti 


Director _ 
Dip. Dir. 
ADJ-ASm. 
ADD-ln>/._ 


Jrii.’.ir' 

.Ccr-.'i. Ch',_ 

,C)i. Oi CDO 


A ;;.t. kV-i. 

C'i. uf 

Pul^lic Affs« 


DETAILS t Referenced memorandum set forth the details pertaining 
to the requirement, as necessitated by the court decision in the 
civil matter of Perez v. FBI , that FBIHQ and Field Offices 
document and record the deliberations of all Career Boards. In 
addition, referenced memorandum detailed the opinion of the Legal 
Counsel Division (LCD) that, in view of the statutes of 
^limitations pertaining to personal injury, the minimum time for 

Enclosure 
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Memorandum from J. H. Schiman to Mr. Baugh dated 1/14/93 
RE: Destruction Of Bureau Records 

66-3286 


retention should be six years, with a provision that any record 
or Career Board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. 

The FBI Records Disposition Schedule contains no 
disposition authority for Career Board records. Therefore, NARA 
is being requested to provide official disposition authority for 
this material to ensure that retention is commensurate with 
archival requirements for retention of official government 
records . 

The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 
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REQUEST FOR REC 


iSPOSmON AUTHORITY 


L£AVE BLANK 


TO: GENEJRi$k.fSEHVICES ADMINISTRATION 

li^Af’IONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408 


1. FROM ^VSeiCYOR KTABUSHMENI) 

Department of Justice ^ 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Information Management Division 


4. NAME OF PERSON WITH WHOM TO CONFER 


TE RECEIVED 




NOTIFiCATtON TO AGENCY 

In accordance with the provisions of 44 
U.S^C, 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature qfthe^ArchJvist is not required. 



6. CERTIFJCATE OF AGENCY REPRESENTATIVE 


I hereby certify that I am authorized in matters pertaining to the disposal of the agency’s records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: I i is attached; or _x_ is unnecessary. 




Records Offficer - Information Management Division 



9. 6BS OR T 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSe 

CRTATION ONLn 


FBI CAJREER DEVELOPMENT PROGRAM DOCUMENTATION AND 
RECORDINGS 

Documentation and recordings of FBI Career Board deliberations generated 
in conjunction with the Executive Dewelopraeftt and Selection Program of 
the,AdminJstrative Services Division. , , 

Documentation and recordings are created and maintained at FBIHQ and in 
various FBI Field Offices. 


DISPOSITION: Temporary. Destroy six (6) year after final determi^tion 
of the Career Board or after final adjudication of litigation, whichever is later. 


™ uJsLs.SK Aur lt»ai,n.iee/l)&ij/y,JS 


ENCLOSURE 


A I 

I U I A 


NSN 7540-00-634-4064 

. ^2, 5 o L . 


3TAM:V^R0 FORM 115 (REV. 8-83) 
Prescribed fay GSA 
FPMR (41 CFR) 101-11.4 
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Records Management Division 
Federal Bureau of Investigation 
10th and Pennsylvania Ave., NW 
Washington, DC 20535 
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Meinorandum 



Assistant Director 
Administrative Services Division 


11/16/92 




^ Legal Counsel 




Subject ; RETENTION OF DOCUMENTATION AND RECORDINGS 
OF CAREER BOARD DELIBERATIONS 


Deo. Dir. 

®D Adn. 

ADO Inv. ~ 

Asst. Dir.: 

Adn.Servs. 

Grim. Inv. 

Ident. 

Info.Mgnt. 

Irsp. 

Intel 1. ~ 

Lah.^ 

Lesal Coin. ~ 

Tech. Serve. 

T raini ng 

Cong. Affs. Ofh. 
Off. of EE O ~ 

Off. LiaisofTS 

Int. Affs. 

Off. of PUolic Atti 
Telephone Rtn . 
Director's Office 


PURPOSE : To provide the Executive Development and Selection 

Program (EDSP) , Administrative Services Division (ASD) , with 
Legal Counsel Division's (LCD) opinion concerning the retention 
of documentation and recordings of Career Board deliberations. 

RECOMMENDATION : That all documentation and recordings of Career 

Board deliberations be retained until the Information Management 
Division (IMD) , Records Policy Unit, Records Disposition and 
Archival Subunit, in consultation with the Office of Equal 
Employment Opportunity Affairs Office, the Personnel Sections of 
ASD, and the Director's Office, determines the retention and 
destruction requirements applicable to the documentation and 
recordings of Career Board deliberations. 
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DETAILS : By Routing Slip dated 9/2/92, Mr. Langford, EDSP 

Administrator, requested guidance from LCD concerning the length 
of time the documentation and recording of Career Board 
deliberations should be retained. Mr. Langford noted that Judge 
Bunton's order in Perez v. FBI required the FBI to document and 
record the deliberations of FBI Career Boards. He further noted 
that several field offices had inquired as to how long such 
records must be maintained. / ^ i J 

1 - Mr. Davis 1 - Mr. | | 

1 - Mr. Kelley 1 - Mr. Moschella 

2 - Mr. Baugh 1 - Mr. J 

(1 - Attn: Mr I j 1 - Mr. > 

2 - Mr. Kennedy 1 - Ms. 

( 1 - Attn : Mr . 1 - Mr . 

(1 - Attn: Mr. 1 - Mr. 

Ir 
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Memorandum from Legal Counsel to Assistant Director, 
Administrative Services Division 
Re: Retention of Documentation and Recordings 

of Career Board Deliberations 


The duty to maintain documentation and recordings of 
Career Board deliberations has dual origins. After the court in 
Perez v. FBI entered its finding of liability against the FBI, 
the court invited the Bureau to submit any changes to policy and 
procedure the Bureau intended to make in light of the court's 
9/30/88 liability opinion. In response, on 11/25/88, the 
Director approved a series of policy and procedure modifications 
to address the court-identified deficiencies in the FBI's Career 
Development Program (CDP) . Among those modifications was the 
duty to maintain documentation of field office and FBIHQ Career 
Board deliberations. In its 5/5/89 damages opinion, the court 
expanded on that obligation by requiring that Career Board 
deliberations also be recorded. In addition, the court ordered 
that Career Board records be made available to the Office of 
Equal Employment Opportunity Affairs, the Office of Personnel 
Resources, and the Director, who has discretionary authority to 
allow access to CDP applicants. 

While neither the FBI's self-assumed policy 
modifications nor the court's 5/5/89 Order addressed the length 
of time such documentation and recordings must be maintained, 
four legal and policy considerations are instructive on the 
issue. 


First, the Equal Employment Opportunity Commission 
(EEOC) has promulgated regulations under Title VII of the Civil 
Rights Act of 1964 governing the filing and prosecution of claims 
of discrimination based on race, sex, religion, color, and 
national origin. See . 29 C.F.R., Part 1614. Those regulations 
require that an employee who claims discrimination must begin the 
complaint process within 45 days of the alleged discrimination 
and mandate that untimely complaints be rejected. See . 29 C.F.R. 
§§1614.214 and 1614.215. Complainants who fail to comply with 
that administrative deadline cannot thereafter sue in Federal 
court under Title VII to challenge the alleged discriminatory 
action. See . Low v. Heckler, 768 F.2d 409 (D.C. Cir. 1985). 

Since the resolution and defense of discrimination claims may 
require reference to the contemporaneous documentation and 
recordings of Career Board deliberations, such records should be 
kept least the minimum amount of time in which an employee 
must begin the EEC complaint process and until final resolution 
of that claim. 

Second, where an employee seeks to challenge a Career 
Board action on constitutional grounds as opposed to Title VII 
( e.q. . a constitutional equal protection claim) , the period of 
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Memorandum from Legal Counsel to Assistant Director, 
Administrative Services Division 
Re: Retention of Documentation and Recordings 

of Career Board Deliberations 


time in which such a suit must be brought is governed by the 
statute of limitations governing personal injury actions in the 
state where the suit is filed. See . Wilson v. Garcia . 471 U.S. 

261 (1985) ; Owens v. Okure . 109 S.Ct. 573 (1989) ; Doe v. 

Department of Justice . 753 F.2d 1092 (D.C. Cir. 1985); Strum v. 

Lawn . 940 F.2d 406 (9th Cir. 1991). Since personal injury 
statutes of limitations can be as long as six years, 
documentation and recordings of Career Board deliberations which 
would be necessary to the successful defense of such an action 
should be kept at least that minimum period of time. 

Third, the OEEOA, Personnel Sections of ASD, and the 
Director's Office were granted access to such records by Judge 
Bunton ' s 5/5/89 Order and should be consulted to determine their 
use for such records and their recommendations for retention and 
disposition. 

Fourth, as a result of litigation in American Friends 
Service Committee v. Webster . 494 F.Supp. 803 (D.D.C. 1980), 
aff'd in part, rev'd in part . 720 P.2d 29 (D.C. Cir. 1983), the 
FBI adopted a records retention and disposition plan which 
governs when and what reco rds may be disposed, r etained, or 
archiv ed. On 9/25/92, SSA I I, LCD, was advised 

by Mr. | I IMD, Records Policy Unit, Records 

Disposition and Archival Subunit that IMD had considered the b6 

period of retention applicable to records of Career Board b7c 

deliberations at the time the Perez v. FBI orders were entered by 
the court and determined it was necessary to wait for a 
sufficient number of such records to accumulate so they could be 
reviewed and judged for their historical val ue before a r etention 

and disposition plan could be assigned. Mr. invited 

the EDSP to make a formal request to IMD for such a 
determination. 

LCD defers on policy matters of IMD and other 
interested divisions regarding retention of documentation and 
recordings of Career Board deliberations. However, LCD 
recommends that the minimum time for retention should be at least 
six years, with a provision that any record or Career Board 
action which is the subject of litigation will be retained for 
purposes of the litigation, regardless of the passage of time. 
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Subject : DESTRUCTION^_OF SURVEILLANCE TAPES 

This memorandum is unclassified. 




Dep.'Oir. 

ADD Adii. 

ADD Inv. 

Asst. Dir.: 
Adn.Servs. 
Crim.Inv. 

Idsnt. 

Insp. 


IntelTV 
Lab. 


Legal Coun._ 

Rec. Mgnt. 

Tech. Servs. 
Training^ 


Cong. Affs. Off. 
Off. of EE O 
off. Liaisofn! 
Int. Affs. 


off. of Piislic Affs. 
Telephone Rm. 
Director's See' y 


PURPOSE : 

To request that the archival sub unit. Information 
Management Division, contact the National Archives and request an 
exception to policy to the ten year retention of surveillance 
tapes for a particular case. 


RECOMMENDATION ; 


That SSA 


contact the National 


Archives and request an exception to policy. 


be 

b7C 


APPROVED: 



Jnspectij 

-Inteti, 




.Cor)£. Affs. Off._ 
of E£0 


Mr. W. E. Baugh 
Mr . J . H . Schiman 
Mr 


ALLINFORMATION COMTAINED 
MEREfKMS UNCLASSIFiED EXC@*T 
WHERE SHOWN OTHERWISE. 


CONTINUED - OVER) 








Memorandum from W. R. Gxlbert to William E. Baugh 
Re: Destruction of Surveillance Tapes 


DETAILS ; 


L The field office has aske 

permission to destroy any tapes over two years old.iCr^ 


Examination of the Foreign Counterintelligence Manual, 
Part 1, Section 0-2.6.11 (Destruction of electronic surveillance 
tape recordings) discloses that all types of foreign 
counterintelligence tapes are to be retained for ten years. 

Unlike "Title III" surveillances, the Foreign Intelligence 
Surveillance Act of 1978 does not require retention of tapes. 
Review of the Attorney General Guidelines for FBI Foreign 
Intelligence Collection and Foreign Counterintelligence 
Investigations (AG FCI Guidelines) disclosed no specific 
requirement to retain records other than Section VII. A 
(Retention) , which states that any information shall be retained 
"in accordance with a records retention plan approved by the 
National Archives and Records Service." 

If the National Archives concurs, the Intelligence 
Division proposes to authorize the field office in question an 
exception to policy to allow it to accelerate the destruction of 
these flop Secret tapes to anything older than two years^ The 
normal procedures for destruction would be followed in all other 
ways. 

The Intelligence Divisi on point of contact for this 
request is SSA | | ci- 2B Unit, Room 4072, telephone 

number (202) 324-8214. 




NOTICE OF INTENT TO DESTROY RECORDS 

The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. Nb other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written "jultification (iricluding a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 

REMARKS ' ^ ~ 


lOCITTON 13* 


• 0 ?- 4-4 


FBI -'INFO. «0«T OlflSIQH 
J» EOOAi HOOVER' SLOG' - ROOH 5-&40 
10TH a mmrumk ave*i n. m.. 


DATE OF NOTICE 

' ' omim 


RECORDS DE! 

3CRIPTION 

ACCESSION NUMBER • 

©65-8f-000 

2 

DISPOSAL AUTHORITY 

GRSN/6/IA 




SERIES DESCRIPTION 

sm AUDIT 
10/86-3/8 

ADDRESS OF FEDERAL R’ECORDS CENTER 

WASHINGTON H 
CENTER 
WASHINGTONf 




HERE 

DAtl 

:fl $ pWLASSIFK) 

1 

m/m 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

‘A.. .. ' \ 


A 13001 (7-88) 







‘ ‘ 1,1 




Wa^ngton Natiojml Recor(^Ji 


entei^ 


'Xashinglon, DC 20409 


March 29. 1993 


■)/'} O 


f /ff^r'c a u^ 


Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1993. 
_Elea®:e.-re-vrew_4:he-se -p.otiGes— and— notify us— if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. • 


Please note that we have resumed sending notices for 
accountable officers’ files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to A merican Indians p lea se no t l^y us ,.- . - ^ - - 


•iludith A. Barnes, Chief 
Accession and Disposal Branch 




W.L FBI INFORMATION CONTAtNEO 
HEREIN IS.UNCLASSFED 


'Vr. 










MeixiOrandum 



Mr . Baugh 


From r J. H. Schiman 


4/20/93 


subject : DESTRUCTION OF BUREAU RECORDS 


/' / 

Dhj. Oir. ~ 

«3D Adn. 

ADD ~ 

Asst. Dir.: 

Adn.Servs . 

CriiD. Irw. 

Id^t. 

lnfo.>%>r»t. 

Insp. 

I ntell. ~ 

L^. 

Legal Coun. 

Tech. Servs. 

Training ^ 

Cong. Affs. Oi-f. 

Off, of EE O ~~ 
Off, LiaisorTS ^ 

Int. Affs. ^ 

Off. of Public Affs.__ 
Telephone Kin 
Director's Office ~ 


Reference made to W. R. Gilbert to Mr. William E. Baugh 
memorandum dated 2/11/93, captioned "Destruction of Surveillance 
Tapes". 

PURPOSE : To forward attached "Recpiest For Disposition Authority" 

(SF-115) to the National Archives and Records Administration 
(NARA) in order to obtain destruction authority for records 
having no continuing administrative and/or investigative value. 


RECOMMENDATION : That the attached SF-115 be forwarded to NARA 


for appropriate action. 


APPROVED: 

Bifactof ____ 

Dep. Dir 

AflO-Adm 

ADO-tav 


Mm. 

Citffl, tm.— . 
. Crim. Jut. Intu. 

. Sans 

. Id*nt - 
. into. 


_ In^wcttwi _ 
.. Intel). ___ 
U!»raaty_. 
_ Ltga! Caun. . 
^rt*ch. S»fvs., 
.Tnii4fl9__ 


. Off. of eeo ASf*.. 
, Off. of liiison 
. & Int. Affs. _ 
. Off. of PtillliC 
. 4 Cong. Affs. _ 
. TOM Off. 


DETAILS : Referenced memorandum set forth the details pertaining 

to the accumulation of a considerable volume of Top Secret audio 
tapes which have been created as a result of an electronic 
surveillance being conducted as part of the ongoing EX PROPOSITO 
Foreign Counter-Intelligence investigation. In view of the 
security classification level of these audio tapes routine 
procedures for the storage of the material can not be used. 

'HfCLOSURS 

Enclosure 


66-3286 


^CLOSURE ATTACHED" 


ALL INFORMATION CONTAINSO 
HfiftEINJg UNCLASSlfWO 

dateM#«3l by jbuGjek'Si 


IMD Front Office, Room 5829 
Mr. Gilber t. Room 4 026 
(Attn: Mr, | ~|, Room 4072) 

Mr. Schiman Room 5368 
Mr. ~| Room 5342 

Mrs. Room 4346 

Mr. , Room 4336 
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^m^randuitt from J. H. Schiman to Mr. Baugh dated 4/20/93 
Destruction of Bureau Records 
6€-3286 


Current policy, which was approved by KARA under Job 
Number Nl-65-90-003, permits destruction of audio tapes which 
have been created under the Foreign Intelligence Surveillance Act 
of 1978 when the material is ten years old. In view of the 
extraordinary measures which must be taken to ensure the security 
of the material, the Field Office which is holding the audio 
tapes has requested an exception to the current policy in order 
to allow accelerated destruction of these Top Secret tapes that 
are two years or older. 

The appropriate number of copies of an SF-115 have been 
prepared and are attached for referral to NARA. 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 


lOB NO. 


LEAVE BLANK 


I 




TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

3ATE RECEIVED 

l.FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 

NOTFICATION TO AGENCY 
In accoidance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amerrdments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature of the Archivist is not required. 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 

3. MINOR SUBDIVISION 
Information Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER 

5. TEL£PHONE EXT. 

202-324-6903 

DATE 

ARCHIVIST OF THE UNITED STATES 


6. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that I ana authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. b? 


A. GAO concurrence: I I is attached; or I y I is unnecessary. 


b7C 


B.DATE fc. SIGNATURE OF AGENCY REPRESENTATIVE 

0420199: 


7. 

ITEM 

NO. 


1. TITLE 

Records Officer - Information Management Division 


H. UkSCHIHlIWUMIEM 

(WITR NCLUSIVE RETBtlTK>i 


FOREIGN COUNTER-INTELLIGENCE [FCI] ELECTRONIC 
SURVEILLANCE AUDIO TAPES 


9. QRS OR 
SUPERSEDED 
JOB 

CITATION 


10. ACTION 
TAKEN 

(NARs use 

ONLY) 


Audio tapes of an Electronic Surveillance [ELSUR] collected as a part of a 
specific FCI operation and which are of no further administrative and / or 
investigative value. The ELSUR was authorized in accordance with the 
provisions of the Foreign Intelligence Surveillance Act fFISA] of 1978. 

Authorized destruction for audio tapes relative to other FCI operations, 
authorized under the FISA of 1978, is set at 10 years by NARA Job Number 
Nl-65-90-003. The current volume of audio tapes [approximately 20 cubic feet], 
continued accumulation of tapes [approximately 5-6 cubic feet per year], and 
security classification level the material present a storage and maintenance 
burden for this single FBI Field Office. 

Related transcripts, extracts, and other written materials will be retained for 
50 years comensurate with the NARA-approved disposition of the Case File. 

DESTROY when 2 years old or when all administrative and / or 
investigative needs have expired, whichever is later. 


ALL INFORMATI^ CONTAlNECs 
HEREIN le UNCLASSIFIED ^ ^ 


NSN 754CKX)^34-4064 


115-IOe 


STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR(41 CFR) IOt-11.4 

















3^6 (Rev. 11-17-88) 


TRAJ*JSMIT VIA: 
□ Teletype 
O facsimile 
Kl AIRTEL 


PRECEDENCE: 
mi Immediate 
CD Priority 
mi Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

O CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 3/2 3/93 



RECTOR, FBI V 

C, RICHMOND (145-0) ,/ / \/ \ 


SUBJECT ; DISCONTINUANCE OF THE FOpyOGRAPHIC 
MATERIAL REFERENCE FILE<;^^MRF) 


Re Bureau airtel to all SACs dated 3/17/93. 

Richmond has submitted no material to FBIHQ that 
requires retention or return. 


AU INFORMATION CONTAINED 
^WCLASSIFIED 


2/ - Bureau 

1 - Richmond (145-0) 

JCP/lam 

(3) 




/537X 

^LO 


Approved: 


Transmitted 


(Number) 



Memorandur^ 







To 


From 


Mr. 

J. H- ' 


Date 6/23/93 


Dep. Dir. 

ADD Adm. 

ADD tnv. 

Asst. Dir.; 

Adm. Servs. 

Grim. Inv. 

CJIS I 

Ident 

Info. Mgnt. 

Insp. 

Intell 

Lab. 

Legal Coon. 

Tech. Servs. 

Training 

Off. ofEEOA 

Off. Liaison 

iint. Affa. 

Off. of Public 

ACoig. Affs. 

TOM Office 

Telephone Rm. 

Director's Office ■ 


Subject: DESTRUCTION OF BUREAU RECORDS 


Reference made to J. W. Hicks to Mr. Potts memorandum 
dated 3/3/93, captioned "Pornographic Material Reference File (PMRF)." 

PURPOSE ; To advise of the completion of the destruction of the PMRF 
located in the Laboratory Division. 


RECOMMENDATION ; None. For information only. 


APPROVED; 

tUtietof 

OtiK Oir. 

ADO-Adm 

A&O-kiv. 


Adm. S«tv«. 
Crfffl. Im. 

Crim. this. Mo. 
Sam. 

Idant 

Into. MemU^ 


. Intpaedon. 
. IfltaU.. 



OB. d EEO «f$ 

OB. ol Liaison 

A tot. ABs. 

OB. of Public 

& Cong. ABs 

TOM OB. 


DETAILS ; Referenced memorandum set forth details pertaining to the 
existence and purpose of the PMRF which has been maintained by the 
Laboratory Division for more than fifty years. in addition, by 
referenced memorandum the Laboratory Division requested assistance of 
the Information Management Division (IMD) in destroying entire PMRF. 


On 5/17 /93, Archives Specialist 
Archives Technician L ' 


and 


] Records Disposition and Archival 

Subunit (RDAS) , Field Services/Information Policy Unit (FS/IPU) , 
Information Services Section (ISS) , IMD commenced the the destruction 
of the PMRF. 


? 

'•■-i 

1 





Destruction of the PMRF was completed on 6/21/93 and 
resulted in the destruction of 1,398.33 linear feet of material and 
the recovery of approximately 850 square feet of prime space for the 
Laboratory Division in Room 1B098. 




be 

b7( 


1 

1 

1 

1 

1 

1 


Mr. Hicks, Room 3090 (Attn: Mr. 
IMD Front Office, Room 5829 
Mr . Schlman , Room 5368 
Mr. I iRoom 5342 

Room 4346 


Room 3248) 


Mrs 

Mr. 
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Room 4336 


ALL INFORMATION CONTAINED 

Herein is unclassified , i s 

BY Artip 
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VmrtD ITATeS^VERKMEKT 

Memorandum 

«0. 2 SAC, BALTIMMffi (BS-7.^30) 


ILL IlFOEIOkTIOH COHTAIIIED 
HERE II IS mJCLiSSIFIED 

DATE 03-17-2009 BY 60292 AUC DCG/DEE/YIM 


•An: 



AKAt 




ESCAPED FROM THAT 

AT 1 

— yi r r."P=- 

CHAROED WITH 


nrrrmir"”*" iI^^^a^lss 

ADVISED THAT THE SUBJECT 


XHSTITUTZnir ott /Asn war p k 




. SimJECT WAS 

AKD WAS SEKTENCED TO 



DESCRI^TIOHt 
RACE S ^ 
SEX I M 

|>OBjJ 

FOBt 

BEIOBT I 6*9” 
WEIGHT t 
HATH 2 ^M< 

EYES t 
ADDRESS! 


FBI L, 

«TH ^ Pi 

COMPLEXION 

SCARS/HAR’^S/TATOOS i 


*^21. tOi\* CON fAS'teitJ 

H&RR i?« rS.iiNC^ 

hxL (^69-90 B 



t£-/baq/^ji^ 




SMRCHED. .^...JNDEXED 

;tRWUZEo|l3C„...FIUD 


SEP 03 m?. 


Btij V.f. f0th^* *6 BtivMj TtjrtU TiHf^~Fnm 






^JPemorandum 


To 


From 


Sub J set 


H 




Mr . Baugh 


H. Schiman 


Eu 


■DE STRUCTION OF / FIELD FILES AND tR ECORDS 


Oep. Oir. 

ADD Aa» . , ' 

ADO IfW.3~ 
Asst. Dir.:-“ 
Ads,S^rvs. 
Cpiffl-Inv. ” 
Ident. ~ 
Info.l^nt. 

In^. ■ 

Intel 1. 

L^. 


Date 9/29/93 


Legal Com. 
Tech. fervsT 




Training 

Cong. Affs. df-t. 
Off. of EE O 
Off. Liaison^ 
Int. Affs. 


Off. of Kill 1‘c Affs. 
Telephone Rm . 
Director's Office 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Reference is made to J. H. Schiman to Mr. Baugh 
meaiorandum, dated 6/1/93, captioned as above. 

PURPOSE ; To advise of NARA approval of disposition authority for 
a series of textual records maintained at the Butte and Savannah 
Infonaation Technology Centers, BITC/SITC respectively. 


RECOMMENDATION ; None. For information only. 

AWflOV®: 



Olmeiof^ 
D*p. Sr. _ 
MMNKhA.. 


Adm. 
dm. hw. 

. Crfm. Jus. Wo. 
. S«m. 

. MffiL 
. Md. 



. In^Mctlon . 
. Inmtl 


Lstiorator/. 


Coiin.. 

Seivs.. 

Training 


. Off. OF EEO Affs.. 
. on. of Uaison 

. S Int Ails 

. Off. of Public 
. i Cong. Affs. _ 
.TOM Off. 


DETAILS ; Re ferenced memorandum s etr'^^^^Sfeh^details pertaining to 
the visit of | I, Appraisal Archivist, NARA, to 

the SITC in conjunction with the 1991-92 review and update o f the 
FBI Records Retention Plan. During this visit,! I was 


Enclosure 


66-3286 


b’6 

blC 


1 

1 

1 

1 

1 

1 

1 

1 

1 


IMD Front Office, Room 5829 
Mr. Schiman , Room 5368 


Mr. 

Mrs 

Mrs 

Mr. 

Mrs .1 

Mrs 

Mt. 


loom 5839 (Attn: Mr. | | Room 5869) 

f Butte Information Technology Center 
Savannah Information Technology Center 
5342 


Roo m 

=3 


Room 4346C 
Room 4346B 
Room 4336 
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ALL INFORMATION COMTAJMEO ^ 
HIRSIN 'f.UNCUSSIFIlD \ 




MenorandM® from J. H. Schiman to Mr. Baugh datWr 9/29/93 
Re: Destruction of Field Piles and Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 
66-3286 


requested to examine a series of textual records used as the 
input/ source records for the Public Source Module. 

As a result of his appraisal of the SIT C material. 

(Form FD-809a and any corresponding attachments) , I 
advised that the records may be considered temporary and 
destroyed pursuant to the provisions of the General Records 
Schedule (GRS) , Part 20, Item 2a. GRS Part 20, Item 2a, provides 
that textual records, used to create, update, or modify records 
maintained in an electronic medixam may be destroyed after the 
information has been converted to an electronic medium and 
verified, or when no longer needed to support the reconstruction 
of, or serve as the backup to, the master file, whichever is 
later . 


James J. 
Division 
9/14/93 


appraisal was confirmed by letter from 
Hastings, Dir ector, Recor ds Appraisal and Disposition 

Records Officer, FBI, dated 


, KARA, to Mr. J 
(copy attached) 


Based on above, a review of the material, and 
discussions between representatives of the Field 
Services/Information Policy Unit, Information Services Section, 
Information Management Division, and the Public Source Module, 
SITC, it was determined that a 30 day retention of the FD-809 
(BITC) , FD-809a (SITC) and corresponding attachments, would be 
sufficient to meet the needs of the Public Source Module. 
Therefore, Public Source material. Forms FD-809, and FD-809a, 
along with any attachments, presently being maintained by the 
BITC and SITC respectively, may be destroyed 30 days after the 
last transaction. 



Washington, DC 20408 



September 14, 



Mr. 

Records Officer 

Federal Bureau of Investigation 
Room 5342 

10th and Pennsylvania Avenue 
Washington, D.C. 20535 

Pear l 


1993 



b6 

-b7C 


This responds to your oral request on our views of the Public 
Access textual request /response records at the FBI^s Savannah 
Information Technology Center. 


We believe these records fall under General Records Schedule 20, 
Item 2a ( input /source) records. The request forms are used 
solely to create, update or modify the records in an electronic 
medium. The hardcopy printout responding to the request 
duplicates the data that is maintained in automated format. Our 
understanding is that these paper files have never been used. As 
they are maintained in rough chronological order, accessibility 
is next to impossible. 

Sincerely. 


JAMES J. HASTINGS 
Director 

Records Appraisal 

and Disposition Division 


MO. rai INFORMATION CONTAINED 

HEREIN IS DNCLASSIFED , , 





National Archives and Records Administration 












Mr . Baug: 



From 


Subject : 


J . H . Schiman, 



DESTRUCTION OF BUREAU RECORDS 


n 


Dep. Dir., 

ADD Adn. 

ADD Iny.,~ 

Asst. Dtp.: 
Adn.Servs._ 
Crim. Irw. 
Ident . 
Info.Hgnt. 
Insp. 


IntelTTI 
Lab. 


Date 8/25/93 


Legal Com. 

Tech. Servs._ 
Training_ 


Cong. Af fs‘. 'off j ' 
Off. of EE O 
Off. Liaisonl. 

Int. Affs. 

Off. of Piilic Affs. 
Telephone Rm . 
Director's Office 


PURRQSE : To forward the attached "Request For Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for summary abstracts and syntheses prepared by Staff 
Assistants to the Director of the FBI. 


RECOMMENDATION ! That the attached SF-115 be forwarded to NARA 


for appropriate action. 


tmm\ 


. 8if. 


Mm. Swvs. 
Crtm. bw. 

. Crtm. Jut. kifo. 
. S«m. 

.Wwi 

.info. 


, tmpKlIon. 
.InMI.. 



Off. o( eeo Mt*. 
Off. of Uaiion 
» hit. Affs. _ 
Off. of Public 
i Cong. Aff*.. 
TOM Oft 


DETAILS : In order to facilitate the review of correspondence 

which requires the signature of the Director of the FBI, Staff 
Assistants assigned to the Office of the Director prepare 
abstracts and/or syntheses which are brief summaries of the 
documents. The abstracts/ syntheses are prepared on Form DO-6 and 
do not contain any information which is not contained in the 
complete documents, however in some instances have additional 
background information attached. Abstracts /syntheses are 


Enclosure 

66-3286 


Mr. Wyman, Room 7176 

IMD Front Office, Room 5829 

Mr. Schiman, Room 5369 

Mrs. I I Room 4346B 

4336 
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All INFORMATION CONTAINED 

dateSjS^^by 





Memorandum from J. H. Schiman to Mr. Baugh dated 8/25/93 
j Destruction Of Bureau Records 
I 66-3286 




maintained in the Office of the Director and are filed 
alphabetically and chronologically by name of Staff Assistant and 
date prepared. Creation of the abstracts /syntheses was unique to 
the Itenure of former FBI Director William S. Sessions. 


_ _ Appraisal Archivist, National 

Arciiives and Records Administration reviewed the material and 
determined that the abstracts /syntheses material lacked any 
historical and/or research value and therefore were temporary and 
no longer serve any purpose. Therefore, destruction authority is 
being requested from NARA. 

I The appropriate number of copies of the SF-115 have 

been prepared and are attached for referral to NARA. 


b6 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 


JOB NUMBER 


'o NATIONAl ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON. DC 20408 

I . FROM (Agency or establishment) 

Department of Justice 
I MAJOR SUBDIVISION 
Federal Bureau of Investigation [FBI] 

5. MINOR SUBDIVISION 
Information Management Division [IMD] 

t. NAME OF PERSON WITH WHOM TO CONFER l5. TELEPHONE 


DATE RECEIVED 


NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked 'disposition not 
approved" or "withdrawn" in column 10. 

^TE I ARCHIVIST OF THE UNITED STATES 


I I (202) 324-6903 || 

3. AGENCY CERTIFICATION 

I hereby certify that I am authorizeiJ to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached i page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, b6 

is not required; Q is attached; or Q has been requested. 


! 25 1993 


Records Officer, IMD, FBI 


8. DESCRIPTION OF ITEM AND PRO^SED DISPOSITION 


9. GRS OR 
SUPERSEDED 
JOB CITATION 


10. ACTION 
TAKEN (NARA 
USE ONLY) 


ISSUES ABSTRACTS PREPARED FOR THE DIRECTOR OF 
THE FEDERAL BUREAU OF INVESTIGATION 


Abstracts / Syntheses, which summarize the major issues of documents, 
prepared for FBI Director’s review prior to signing or concurring with 
the correspondence. 

Abstracts / Syntheses (with occasional additional background information 
attached) are prepared by FBI Staff Assistants to the Director and are 
created on Form DO-6. 

Abstracts / Syntheses are Filed alphabetically, by name of Staff Assistant 
and chronologically by date prepared and maintained in the Office of the 
Director. 


TEMPORARY : Destroy when 90 days old or when administrative 
needs have expired, whichever is later. 

ALL INFORMATION CONTAINED 

HiREtN IS UNCLASSIFIED \ 

DATEifti'a&~ BY 

LNCLOSljivni 

NSN 7540-0a334-4064 
PREVIOUS EDITION NOT USABLE _ 




STANDARD FORM 115 (REV. 3-91) 

Pripscribed by NARA 
36CFR1228 






MemoFandum 



To 


From 


Mr . Baugh 




0. 


J. H. Schimaii^/^^ 


Subject : \yDESTRUCTION OF BUREAU RECORDS 


Dep. Dir, 
ADD Achl. 
ADD Inv.' 
Asst 


Di T. : 
Adn.Servs. 
Grim. Inv. ' 

Id^t. 

Info.Hgnt._ 

Insp. ” 

Intell. ~ 
Lab. 


Date 10/14/93 


Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off._ 


Off. of EE O 
Off. LiaisofTS 

int. Affs. 

Off. of Piiilic Afts. 

Telephone Rm;_^ \ 

Director's Office 


; Reference made to W. R. Gilbert to Mr. William E. Baugh 

memorandum dated 2/11/93, captioned "Destruction of Surveillance 
Tapels” and J. H. Schiman to Mr. Baugh memorandum dated 4/20/93, 
captlioned as above. 


PURPOSE ; To advise of the receipt of an approved "Request For 
Dispjosition Authority" (SF-115) from the National Archives and 
Records Administration (NARA) authorizing destruction of records 
having no continuing administrative and/or investigative value. 

RECOMMENDATION : None. For information only. 

APPfiOVEDi Afinv Sows inspec^on Oh. of tSC Atls 

Cflni. irw Oft. « ! • vxsf. 


C?:Vw‘of Cn-r. >js inftj. I 

Lil;'. iUl, 



DETAILS ; Referenced memoranda set forth the details pertaining 
to the accumulation of a considerable volume of Top Secret audio 
tapek created during a Foreign Counter-Intelligence electronic 
surveillance. 

I 

I 

Enclosure 



6-3286 


1 

1 

1 

1 

1 

1 

1 


IMD Front Office, Room 5829 
Mr. Gilber t, Room 4 026 


(Attn: Mr. 

Mr. Schiman, Room 5368 
Mr . I HRoo m 5342 


j Room 4072) 


Mrs 

Mrs 

Mr. 


Room 4346 
Room 4346 
Room 4336 


WS:ws (8) 


- 15 ^ 


•b 6 
b7C 


AU. Iftf^ORMATION CONTAJNED 
HtREtN rs UNCLASSIFIED 
DATE J0/gf^2L BY ArOi 






Memorandum from J. H. Schiman to Mr. Baugh dated 10/14/93 
RE: Destruction of Bureau Records 

66-3286 




Current policy, which was approved by NARA under Job 
Number Nl-65-90-003 , permits destruction of audio tapes which 
have been created under the Foreign Intelligence Surveillance Act 
of 1978 when the material is ten years old. Inasmuch as routine 
procedures for the storage of the material can not be used, the 
Field Office which is holding the audio tapes requested an 
exception to the current policy in order to allow accelerated 
destruction of audio tapes that are two years or older. 


On 10/12/93, 


Appraisal Archivist, 


NARA, delivered to the Records Disposition and Archival Subunit, 
Field Services/ Information Policy Unit, Information Services 
Section, Information Management Division, a copy of the approved 
SF-115, bearing the signature of the Acting Archivist of the 
United States, thereby authorizing the accelerated destruction of 
the audio tapes. 


A copy of the approved SF-115, bearing NARA Job Number 
Nl-65-93-05, is attached for record purposes. 
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REQUEST FOR RECO 


DISPOSITION AUTHORITY 


LEAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


l.FROM (AGENCY OR ESTABLISHMENT! 

Department of Justice 


2. MAJOR SUBDIVISION 
Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Information Management Division 


4. NAME OF PERSON WITH WHOM TO CONFER B. TELEPHONE EXT. 


202-324-6903 



-93 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved” or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature qbtl^Archivist is not required. 


1ST OF THE UNITED STATES 



/ V / / /V- 


6- CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

■ b7 

A. GAO concurrence: I I is attached; or I y I is unnecessary. 


04201993 


Records Officer - Information Management Division 


8. DESCniPTIpyOF ITEM 


(WITH INCLUSIVE C 


5 OR RETENTION PERIOOS) 


FOREIGN COUNTER-INTELLIGENCE [FCI] ELECTRONIC 
SURVEILLANCE AUDIO TAPES 


9. GRSOR 
SUPERSEDED 
JOB 

CITATION 


10. ACTION 
TAKEN 
(NAPtS USE; 
ONLY) 


Audio tapes of an Electronic Surveillance [ELSUR] collected as a part of a 
specific FCI operation and which are of no further administrative and / or 
investigative value. The ELSUR was authorized in accordance with the 
provisions of the Foreign Intelligence Surveillance Act [FISA] of 1978. 

Authorized destruction for audio tapes relative to other FCI operations, 
authorized under the FISA of 1978, is set at 10 years by NARA Job Number 
N 1-65-90-003. The current volume of audio tapes [approximately 20 cubic feet], 
continued accumulation of tapes [approximately 5-6 cubic feet per year], and 
security classification level the material present a storage and maintenance 
burden for this single FBI Field Office. 

Related transcripts, extracts, and other written materials will be retained for ^ ' 

50 years comensui^e with the NARA-amjroved disposition of the Case File.,^<rz4^ 

DESTROY when 2 years old or when aU administrative and / or 
investigative needs have expired, whichever is later. 

ALL INFORMATION C ONTAINEO \ 
HEREIN 18 UNCLASUIFIED 

date BY i 




NSN754OOCF6344064 

enclosure. 


STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMRI41 CFRl 101-11.4 











Memorandum 


To 


From 


Subject 


Mr . Baug! 


! J. H. Schiman 

: Q 


r 4 ^lS^ — 


ESTRUCTION OF BUREAU RECORDS 



Date 10/27/93 


Dep. Dir. 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 
Adn.Servs. 
Crim.Irw. 
Id^t. 


Info.Mgnt. 

Insp. ~ 

InteiTI 
Lab. 


Legal Coun. 

Tech. Servs._ 
Training 


Cof«. AffsTW. 

Off. of EE O 
Off. LiaisofTS 

Int. Affs. 

Off. of Public Affs. 
Telephone Rm . 
Director's OfTTce 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memorandum dated 
12/18/90 and Mr. Binney to Mr. Baugh memorandum dated 4/22/93, 
captioned "OPEA Workpaper Destruction Project; Office Of 
Planning, Evaluation and Audits." 

PURPOSE ; To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : None. For information only. 


fmom. 


MM. fim. 
Crtm. IML 



iff. ft Mil. 

mttimm 

W.«f AiWc 
« C«n|. 

Til# Off. 


DETAILS ; Referenced memoranda dated ,8/13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 


66-3286 
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(CONTINUED - OVER) 


ALL INFORMATION CONTA«4ED 

hsrein is unclassified 



• # # 


Memorandum from J. H. Schiman to Mr. Baugh dated 10/27/93 
RE: Destruction of Bureau Records 

66-3286 


By referenced memorandum dated 4/22/93, the Program 
Evaluation Unit, OPEA, furnished to the Records Disposition and 
Archival Subunit (RDAS) , Field Services/ Information Policy Unit, 
Information Services Section, Information Management Division 
(IMD) , a listing of 8 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. 

In addition, 1 HQ file which was previously furnished 
to IMD by referenced memorandum dated 3/19/92 and determined to 
be ineligible for destruction was reviewed by RDAS in an effort 
to destroy the workpapers on a timely basis. Following is a 
summary of the results of the RDAS review and destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-122323 
62-118136 
62-117669 * 

62-120114 ** 

62-121965 ** 

62-117816 ** 


NO WORKPAPERS LOCATED 

62-117573 


WORKPAPERS PREVIOUSLY DESTROYED 
62-118506 


CASE FILES NOT AVAILABLE FOR RDAS REVIEW 
62-117709 *** 


* Previously furnished by memorandum dated 3/19/92 

** Partial destruction due to date of material and 
final reports 

*** Case file could not be located, by RDAS employees. 
When located, case file will be reviewed in order 
to complete final destruction. 


2 
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Memorandum from J. H. Schiman to Mr. Baugh dated 10/27/93 
RE: Destruction of Bureau Records 

66-3286 


Completion of the OPEA destruction project resulted in 
the destruction of 8.54 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 
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Date 

- 04 - 06-93 




To; Assistant Director, 
Administrative Services Division 


From; (Suggester's name) 


SUGGESTION 


Division of Assignment 
Deny-gj: 


The case destruction report be enhanced to disregard case type when sorting 
by file number. 


Current practice or rule (Include manual citation as well as facts) 

See Attached 


Advantages of suggestion mid annual savings (Include basis for estimate) 

It will save the field a tremendous amount of combined time in searching 
for previously destroyed cases 




Disadvantages of suggestion 


none forseen 


'bb 

b7C 


(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me. my heirs, or assigns upon the United States! 


1 1 understand that I will be considered for any justified award only if my suggest|< 

□ Mr. □ Mrs. □ Miss 



signature ana i me or suggester 


ML 








impact problem/change description 



“ MR 

B NUMBER 
o 



SYSTEM 

TITLE; 


FOIMS 


PROBLEM 
OBSERVED BY: 


MR REQUESTED BY: 


SYSTEM ID: DN 568 0 6 


ORGANIZATION: DENVER EXTENSION: 3 0 79 


ORGANIZATION: DENVER EXTENSION: 30 79 


E3 MR IS FOR DETECTED PROBLEM OBSERVED 5/5/9 3 PROBLEM IS; ^ 


0 MR IS FOR REQUIRED CHANGE TO: DISREGARD CASE TYPE IN NUMERICAL ORDER FOR 


DESCRIBE PROBLEM/CHANQE AS WELL AS YOU UNDERSTAND IT. BE AS DETAILED AS POSSIBLE.. 

1 . Briel problem description: Per Bureau policy, a list of cases destroyed in each classifi- 
cation is maintained with that classification in the closed file room. These lists 
are in straight numerical order regardless of the case type within the classifica- 
tion. Under the case destruction program, the destroyed cases report breaks the 
cases into segments with type C, D, R and Z appearing at the end of the report, 
thus breaking the straight numerical sequence of the case nimbers. This has proved 
to be very confusing to enployees consulting the destroyed case- lists in an attempt 

to locate a file. It has resulted 

in missed searches for destroyed files and added work in continuing to search for 
a file vdiich had been destroyed. As time goes by and the file destruction lists 
get longer and longer, the point will be reached vdien it will be almost impossible 
to keep searching backwards and forwards thoughout thfe long report for file nuiribers 
not in a straight numerical sequence. 


SUPPORTING EVIDENCE ATTACHMENTS OR REFERENCES: 

See attached. 


DESCRIBE YOUR PERCEPTION OF THE PROBABLE PROBLEM CAUSE/SOURCE: 

The move from a manual to an atomated system for file destructipn did not take 
into account the traditional way of maintaining file destruction lists, v^Aiich 
is the method the majority of employees are faitdliar with. 


DESCRIBE IMPACT TO YOUR OPERATION IF PROBLEM NOT CORRECTED OR CHANGE NOT DONE: 

Numerous hours may be spent looking for a file that has previously been destroyed. 
Under the present destruction guidelines vhere AO cases are eligible for destruc- 
tion after one year, this problem could occur repeatedly. 

ALL FBI INFORILATION COHTAIIED 
HEPEIH IS UHCLA33IFIED 

, ' DATE 03-17-2009 BY 60292 AlC DCG/DEK/HW 


PWORITY □Urg«it(lmm«ll.t.ly) □ High ° ° Kitting) 


or HANAOCMINT 


OCVIfW COMMCTTU (N H tcmttry) 


This lorm it an intagral part o( a propriatary product ol Atlantic Soltwaro. Inc. davalopad in conjunction with Katch & Associates 
Its use and raproduetion ia permitted only within the installation licensed to use this product 















UnGESTB'D ENKINCEMENT " 

w 



f 1 — 

# 

DESTROYED CASES REPORT 

• 

K i 




04/06/93 

DENVER 



DESPGP02 




PAGE 

CASE 

DATE 


DESTRUCTION 

NUMBER 

RANGE 


DATE 


219C/SL-0000056 

06/12/1991 

200C/SL-R000Q306 7 

06/12/1991 

196C/SL-0001229 

06/12/1991 

049A/SL-0001272 

06/12/1991 

196A/SL-0001339 

06/12/1991 

067D/SL-R0001391 / 

08/31/1992 

029A/SL-0003889 

06/12/1991 

029C/SL-0003890 

06/12/1991 

029B/SL-0003895 

06/12/1991 

088A/SL-0012297 

06/12/1991 

088A/SL-0012371 

01/18/1992 

015F/SL-0020670 

06/12/1991 

088A/SL-0172670 

06/12/1991 

087C/SL-0172744 

06/12/1991 

164C/SL-0172783 

06/12/1991 

029B/SL-0172801 

06/12/1991 

007/SL-0172801 

06/11/1991 

087A/SL-0172971 

06/11/1991 

088C/SL-0173143 

06/11/1991 

245B/SL-0173171 

07/09/1992 

088A/SL-0173391 

01/18/1992 

088A/SL-0173398 

06/11/1991 

087G/SL-0173488 

01/18/1992 

088C/SL-0173491 

07/09/1992 

196B/SL-0173549 

07/09/1992 

196B/SL-0173648 

01/18/1992 

087B/SL-0173676 

01/18/1992 

087G/SL-0173689 

01/18/1992 

026B/SL-0173744 

07/09/1992 

091A/SL-0173834 

07/09/1992 

088B/SL-0173944 

07/09/1992 

196B/SL-0174088„ 

07/09/1992 

067D/SL-R0174113 

08/31/1992 

087A/SL-0174368 

07/09/1992 

067D/SL-R01750357 

08/31/1992 


ALL IHFOm-IATIOI COHTADIED 

HERE II IS U1JCLA33IFIED 

DATE 03-17-2009 BY 60292 AUC DCG/DEK/Tlll 


* REPRESENTS PARTIAL RECORDS 



DENVER 


E^J^TROYED CASES REPORT 


CASE DATE 

NUMBER RANGE 


256C/HQ-0000055 

199H/HQ-0002084 

252C/HQ-0002269 

117/HQ-0002726 

199E/HQ-0004782 

241/HQ-0005045 

260A/HQ-0005098 

217B/HQ-0005121 

241/HQ-0005307 

241/HQ-0005580 

067F/HQ-0013150 

199K/HQ-0020167 

073/HQ-0021005 

199D/HQ-0021771 

199K/HQ-0022176 

161C/HQ-0023241 

161C/HQ-0023243 

161C/HQ-0023345 

105C/HQ-0037546 

077A/HQ-0079904 

015C/HQ-0080281 

067B/HQ-0091630 

029A/HQ-0099619 

105B/HQ-0135469 

077H/HQ-0156261 

OOO/HQ-0156652 

OOO/HQ-0156956 

105C/HQ-0159572 

077D/HQ-0160150 

077D/HQ-0160965 

105A/HQ-0296835 

105C/HQ-0306931 

105B/HQ-0316822 

105A/HQ-0320553 

105B/HQ-0331068 

105A/HQ-0340912 

105B/HQ-0354405 

105C/HQ-0367466 

105C/HQ-0369045 

105C/HQ-0369572 

105C/HQ-0371383 

105C/HQ-0372059 

105A/HQ-0372215 

105C/HQ-0372378 

105C/HQ-0372512 

105C/HQ-0372999 

105C/HQ-0373853 

105C/HQ-0374678 

105C/HQ-0375552 

105C/HQ-0376009 

105C/HQ-0377162 



A 04/06/93 
^ DESPGP02 


DESTRUCTION 

DATE 


06/10/1991 

06/10/1991 

06/27/1992 

06/10/1991 

06/27/1992 

04/03/1993 

04/03/1993 

06/27/1992 

04/03/1993 

04/03/1993 

08/28/1992 

06/10/1991 

03/23/1993 

06/24/1992 

06/10/1991 

04/03/1993 

04/03/1993 

04/03/1993 

06/10/1991 

03/25/1993 

06/27/1992 

08/25/1992 

06/11/1991 

06/10/1991 

03/30/1993 

03/31/1993 

03/30/1993 

06/10/1991 

03/25/1993 

03/30/1993 

06/10/1991 

06/11/1991 

06/10/1991 

06/11/1991 

06/10/1991 

06/27/1992 

06/10/1991 

06/27/1992 

06/27/1992 

06/27/1992 

06/10/1991 

06/10/1991 

06/10/1991 

06/11/1991 

06/11/1991 

06/10/1991 

06/27/1992 

06/11/1991 

06/27/1992 

06/27/1992 

06/27/1992 


ALL ILIFOEHATIOII COHTAIIIED 
HEREIN IS UNCLASSIFIED 

iH 03”17”2009 BY 60292 AUC DCG/DEE/Hnj 
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CURRENT REPORT 


# 

I^^ROYED 

CASES REPORT 

04/06/93 



^ DESPGP02 

DENVER 



CASE 

DATE 

DESTRUCTION 

NUMBER 

RANGE 

DATE 

219C/SL-0000056 


06/12/1991 

196C/SL-0001229 


06/12/1991 

049A/SL-0001272 


06/12/1991 

196A/SL-0001339 


06/12/1991 

029A/SL-0003889 


06/12/1991 

029C/SL-0003890 


06/12/1991 

029B/SL-0003895 


06/12/1991 

088A/SL-0012297 


06/12/1991 

088A/SL-0012371 


01/18/1992 

015F/SL-0020670 


06/12/1991 

088A/SL-0172670 


06/12/1991 

087C/SL-0172744 


06/12/1991 

164C/SL-0172783 


06/12/1991 

029B/SL-0172801 


06/12/1991 

007/SL-0172817 


06/11/1991 

087A/SL-0172971 


06/11/1991 

088C/SL-0173143 


06/11/1991 

245B/SL-0173171 


07/09/1992 

088A/SL-0173391 


01/18/1992 

088A/SL-0173398 


06/11/1991 

087G/SL-0173488 


01/18/1992 

088C/SL-0173491 


07/09/1992 

196B/SL-0173549 


07/09/1992 

196B/SL-0173648 


01/18/1992 

087B/SL-0173676 


01/18/1992 

087G/SL-0173689 


01/18/1992 

026B/SL-0173744 


07/09/1992 

091A/SL-0173834 


07/09/1992 

088B/SL-0173944 


07/09/1992 

196B/SL-0174088 


07/09/1992 

087A/SL-0174368 


07/09/1992 

200C/SL-R0000306 


06/12/1991 

067D/SL-R«®0i3 9i- 


08/31/1992 

067D/S^apliiia^j^l3 


08/31/1992 

067D/§K^2|tlrtf5G35 


08/31/1992 


ALL IHFORHATIOH COHTAIHED 
HEPEIH IS UHCLA33IFIED 

DATE 03-17-2009 BY 60292 ADC DCG/DEK/ITW 


PAGE 1 


* REPRESENTS PARTIAL RECORDS 


H 04/06/93 
^ D^:SPGPt)2 

PAGE 2 


CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

105B/HQ-0377730 


06/11/1991 

105B/HQ-0378337 


06/27/1992 

105C/HQ-0379566 


06/27/1992 

105C/HQ-0380100 


06/27/1992 

105A/HQ-0381955 


06/27/1992 

lOOA/HQ-0481297 


06/27/1992 

116A/HQ-0486547 


03/31/1993 

067F/HQ-0855894 


08/25/1992 

067B/HQ-0899358 


08/25/1992 

067D/HQ-0924274 


08/28/1992 

067B/HQ-0933805 


08/31/1992 

067D/HQ-0934881 


08/28/1992 

067B/HQ-0936480 


03/23/1993 

067B/HQ-0936894 


08/31/1992 

067B/HQ-0936910 


08/31/1992 

067B/HQ-0938516 


08/31/1992 

067B/HQ-0942723 


08/31/1992 

067B/HQ-0945247 


08/31/1992 

067B/HQ-0952516 


08/31/1992 

067B/HQ-0955617 


08/31/1992 

067B/HQ-0958893 


08/31/1992 

161F/HQ-1010525 


04/03/1993 

067D/HQ-1022004 


03/23/1993 

252B/HQ-2002666 


06/27/1992 

260A/HQ-R0000479 


04/03/1993 

260A/HQ-R0000629 


04/03/1993 

259A/HQ-R0001044 


04/03/1993 

259A/HQ-R0001169 


04/03/1993 

259A/HQ-R0001277 


04/03/1993 

259C/HQ-R0001361 


04/03/1993 

259A/HQ-R0001394 


04/03/1993 

259A/HQ-R0001425 


04/03/1993 

259C/HQ-R0001500 


04/03/1993 

259B/HQ-R0001510 


04/03/1993 

259A/HQ-R0001566 


04/03/1993 

259B/HQ-R0001609 


04/03/1993 

259B/HQ-R0001626 


04/03/1993 

259A/HQ-R0001631 


04/03/1993 

259A/HQ-R0001635 


04/03/1993 

259B/HQ-R0001687 


04/03/1993 

259C/HQ-R0001708 


04/03/1993 

259A/HQ-R0001860 


04/03/1993 

259B/HQ-R0001861 


04/03/1993 

259D/HQ-R0001869 


04/03/1993 

259C/HQ-R0001878 


04/03/1993 

260A/HQ-R0001990 


04/03/1993 

259A/HQ-R0002029 


04/03/1993 

259A/HQ-R0002036 


04/03/1993 

260A/HQ-R0002328 


04/03/1993 

260A/HQ-R0002455 


04/03/1993 

260A/HQ-R0002557 


04/03/1993 


4 1 

I^TROYED CASES REPORT 

DENVER 


DENVER 


I^h'ROYED 

CASES REPORT 

m 04/06/93 
DfeSPGP‘02 

CASE 

DATE 

DESTRUCTION 

NUMBER 

RANGE 

DATE 

260A/HQ-R0002704 


04/03/1993 

260A/HQ-R0002743 


04/03/1993 

260A/HQ-R0002763 


04/03/1993 

260A/HQ-R0002813 


04/03/1993 

161C/HQ-R0002911 


04/03/1993 

260A/HQ-R0002929 


04/03/1993 

260A/HQ-R0002996 


04/03/1993 

260A/HQ-R0003066 


04/03/1993 

260A/HQ-R0003082 


04/03/1993 

260A/HQ-R0003093 


04/03/1993 

260A/HQ-R0003094 


04/03/1993 

260A/HQ-R0003184 


04/03/1993 

260A/HQ-R0003206 


04/03/1993 

260A/HQ-R0003225 


04/03/1993 

260A/HQ-R0003233 


04/03/1993 

260A/HQ-R0003312 


04/03/1993 

260A/HQ-R0003338 


04/03/1993 

260A/HQ-R0003341 


04/03/1993 

260C/HQ-R0003380 


04/03/1993 

260A/HQ-R0003397 


04/03/1993 

260A/HQ-R0003429 


04/03/1993 

260A/HQ-R0003459 


04/03/1993 

260A/HQ-R0003491 


04/03/1993 

260A/HQ-R0003554 


04/03/1993 

260A/HQ-R0003587 


04/03/1993 

260A/HQ-R0003596 


04/03/1993 

260A/HQ-R0003598 


04/03/1993 

260A/HQ-R0003809 


04/03/1993 

260A/HQ-R0003813 


04/03/1993 

260A/HQ-R0003858 


04/03/1993 

260A/HQ-R0003960 


04/03/1993 

260A/HQ-R0003977 


04/03/1993 

260A/HQ-R0003981 


04/03/1993 

260A/HQ-R0004079 


04/03/1993 

260D/HQ-R0004187 


04/03/1993 

260A/HQ-R0004216 


04/03/1993 

260A/HQ-R0004367 


04/03/1993 

260C/HQ-R0004402 


04/03/1993 

260A/HQ-R0004432 


04/03/1993 

260A/HQ-R0004524 


04/03/1993 

260A/HQ-R0004546 


04/03/1993 

260A/HQ-R0004625 


04/03/1993 

260A/HQ-R0004633 


04/03/1993 

260A/HQ-R0004638 


04/03/1993 

260C/HQ-R0004652 


04/03/1993 

241/HQ-R0004654 


04/03/1993 

241/HQ-R0004696 


04/03/1993 

241/HQ-R0004714 


04/03/1993 

241/HQ-R0004715 


04/03/1993 

241/HQ-R0004717 


04/03/1993 

241/HQ-R0004724 


04/03/1993 


PAGE 


i^t: 


ROYED CASES REPORT 


DENVER 


CASE 

NUMBER 


DATE 

RANGE 


260C/HQ-R0004728 

241/HQ-R0004730 

2 6 OA/HQ-ROO 04 7 4 9 

241/HQ-R0004755 

260A/HQ-R0004775 

260C/HQ-R0004779 

260A/HQ-R0004840 

260A/HQ-R0004845 

260A/HQ-R0004957 

260A/HQ-R0004993 

260A/HQ-R0004998 

241/HQ-R0005002 

241/HQ-R0005025 

260A/HQ-R0005032 

260A/HQ-R0005064 

260A/HQ-R0005095 

260A/HQ-R0005102 

260A/HQ-R0005117 

241/HQ-R0005142 

241/HQ-R0005161 

241/HQ-R0005165 

241/HQ-R0005234 

161B/HQ-R0005252 

241/HQ-R0005292 

241/HQ-R0005324 

241/HQ-R0005339 

241/HQ-R0005361 

241/HQ-R0005382 

241/HQ-R0005403 

241/HQ-R0005443 

241/HQ-R0005462 

241/HQ-R0005497 

241/HQ-R0005498 

241/HQ-R0005505 

241/HQ-R0005555 

241/HQ-R0005563 

241/HQ-R0005628 

241/HQ-R0005670 

241/HQ-R0005673 

241/HQ-R0005705 

241/HQ-R0005731 

241/HQ-R0005745 

241/HQ-R0005836 

241/HQ-R0005851 

241/HQ-R0005932 

161E/HQ-R0009165 

161C/HQ-R0010651 

161C/HQ-R0011500 

161C/HQ-R0015271 

161C/HQ-R0015724 

161A/HQ-R0015922 



A 04/06/93 
DfeSPGR02 

PAGE 

DESTRUCTION 

DATE 


04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

03/31/1993 


4 


DENVER 


i^TROYED CASES REPORT 


CASE 

NUMBER 


DATE 

RANGE 


161E/HQ-R0017262 

161G/HQ-R0018391 

161C/HQ-R0018478 

161D/HQ-R0018588 

161A/HQ-R0018813 

161C/HQ-R0019158 

161E/HQ-R0019311 

073/HQ-R0020924 

073/HQ-R0020929 

073/HQ-R0020936 

073/HQ-R0020941 

073/HQ-R0020956 

161A/HQ-R0021379 

161A/HQ-R0021500 

161C/HQ-R0021533 

161C/HQ-R0021609 

161C/HQ-R0021676 

161C/HQ-R0021745 

161C/HQ-R0021953 

161C/HQ-R0021974 

161C/HQ-R0021975 

161A/HQ-R0022059 

161G/HQ-R0022087 

161A/HQ-R0022098 

161E/HQ-R0022151 

161C/HQ-R0022190 

161C/HQ-R0022211 

161E/HQ-R0022230 

161C/HQ-R0022279 

161C/HQ-R0022280 

161C/HQ-R0022406 

161G/HQ-R0022408 

161C/HQ-R0022460 

161C/HQ-R0022525 

161E/HQ-R0022582 

161C/HQ-R0022607 

161D/HQ-R0022610 

161A/HQ-R0022754 

161C/HQ-R0022811 

161G/HQ-R0022851 

161A/HQ-R0022859 

161C/HQ-R0022860 

161C/HQ-R0022890 

161C/HQ-R0022962 

161C/HQ-R0022982 

161C/HQ-R0023004 

161C/HQ-R0023032 

161C/HQ-R0023123 

161A/HQ-R0023130 

161C/HQ-R0023143 

161B/HQ-R0023169 



A 04/06/93 
D‘ESPGI^02 

PAGE 

DESTRUCTION 

DATE 


04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

03/31/1993 

04/03/1993 

04/03/1993 

03/23/1993 

03/23/1993 

03/23/1993 

03/23/1993 

03/23/1993 

04/02/1993 

04/02/1993 

04/03/1993 

04/03/1993 

03/31/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/03/1993 

04/02/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 

04/03/1993 
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CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

161C/HQ-R0023187 


04/03/1993 

161E/HQ-R0023239 


04/03/1993 

16 1B/HQ-R002 3261 


04/03/1993 

067D/HQ-R0023294 


08/28/1992 

161A/HQ-R0023384 


04/03/1993 

161E/HQ-R0023391 


04/03/1993 

161C/HQ-R0023426 


04/03/1993 

161B/HQ-R0023431 


04/03/1993 

161B/HQ-R0023474 


04/03/1993 

161C/HQ-R0023530 


04/03/1993 

161A/HQ-R0023539 


04/03/1993 

161C/HQ-R0023542 


04/03/1993 

161G/HQ-R0023557 


04/03/1993 

161C/HQ-R0023642 


04/03/1993 

161D/HQ-R0023713 


04/03/1993 

161D/HQ-R0023722 


04/03/1993 

161B/HQ-R0023797 


04/03/1993 

161C/HQ-R0023828 


04/03/1993 

161A/HQ-R0023848 


04/03/1993 

161E/HQ-R0023872 


04/03/1993 

161C/HQ-R0023880 


04/03/1993 

161C/HQ-R0023885 


04/03/1993 

161A/HQ-R0023927 


04/03/1993 

161C/HQ-R0024039 


04/03/1993 

161C/HQ-R0024114 


04/03/1993 

161A/HQ-R0024127 


04/03/1993 

161C/HQ-R0024153 


04/03/1993 

161D/HQ-R0024161 


04/03/1993 

161B/HQ-R0024193 


04/03/1993 

161E/HQ-R0024247 


04/03/1993 

161E/HQ-R0024345 


04/03/1993 

161C/HQ-R0024352 


04/03/1993 

161E/HQ-R0024404 


04/03/1993 

161A/HQ-R0024415 


04/03/1993 

161C/HQ-R0024426 


04/03/1993 

161E/HQ-R0024428 


04/03/1993 

161C/HQ-R0024433 


04/03/1993 

161C/HQ-R0024506 


04/03/1993 

161C/HQ-R0024548 


04/03/1993 

161C/HQ-R0024575 


04/03/1993 

161B/HQ-R0024581 


04/03/1993 

161E/HQ-R0024595 


04/03/1993 

161C/HQ-R0024605 


04/03/1993 

161H/HQ-R0024741 


04/03/1993 

161E/HQ-R0024754 


04/03/1993 

067E/HQ-R0036122 


08/28/1992 

067F/HQ-R0036943 


08/28/1992 

259B/HQ-R0045209 


04/03/1993 

067B/HQ-R0057655 


08/25/1992 

067D/HQ-R0061436 


08/28/1992 

077A/HQ-R0081478 


03/25/1993 


DENVER 


04/06/93 

d1sSPG^02 


PAGE 
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ITROYED CASES REPORT 


CASE DATE 

NUMBER RANGE 


116A/HQ-R0085142 

077H/HQ-R0086982 

077D/HQ-R0092123 

067B/HQ-R0095256 

077H/HQ-R0101750 

077H/HQ-R0113793 

077H/HQ-R0130479 

077E/HQ-R0133428 

077D/HQ-R0133726 

077H/HQ-R0133877 

077E/HQ-R0134828 

077E/HQ-R0135710 

077H/HQ-R0138908 

077J/HQ-R0138930 

077E/HQ-R0139884 

077A/HQ-R0140271 

077J/HQ-R0141818 

077J/HQ-R0141834 

077J/HQ-R0142139 

077E/HQ-R0142248 

077J/HQ-R0142671 

077E/HQ-R0144316 

077H/HQ-R0144795 

077J/HQ-R0146052 

077F/HQ-R0146840 

077H/HQ-R0146869 

077H/HQ-R0147332 

077F/HQ-R0151624 

077H/HQ-R0152285 

077B/HQ-R0152339 

077E/HQ-R0153008 

077E/HQ-R0153612 

077H/HQ-R0153936 

077H/HQ-R0154164 

077H/HQ-R0154246 

077E/HQ-R0154506 

077E/HQ-R0154543 

077F/HQ-R0154595 

077F/HQ-R0154608 

077F/HQ-R0154611 

077H/HQ-R0154633 

077E/HQ-R0154658 

077F/HQ-R0154684 

077D/HQ-R0154691 

077A/HQ-R0154773 

077D/HQ-R0154801 

077H/HQ-R0154827 

077E/HQ-R0164889 

077F/HQ-R0154904 

077H/HQ-R0154907 

077D/HQ-R0154917 



DESTRUCTION 

DATE 


03/31/1993 

03/30/1993 

03/25/1993 

03/23/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/25/1993 


( 
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CASE 

NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

077H/HQ-R0154985 


03/31/1993 

077F/HQ-R0155020 


03/30/1993 

077F/HQ-R0155022 


03/30/1993 

077H/HQ-R0155038 


03/31/1993 

077E/HQ-R0155089 


03/30/1993 

077E/HQ-R0155135 


03/30/1993 

077D/HQ-R0155181 


03/25/1993 

077E/HQ-R0155183 


03/30/1993 

077E/HQ-R0155185 


03/30/1993 

077D/HQ-R0155191 


03/25/1993 

077F/HQ-R0155195 


03/30/1993 

077H/HQ-R0155281 


03/31/1993 

077F/HQ-R0155317 


03/30/1993 

077F/HQ-R0155343 


03/30/1993 

077F/HQ-R0155433 


03/30/1993 

077H/HQ-R0155447 


03/31/1993 

077F/HQ-R0155479 


03/30/1993 

077E/HQ-R0155509 


03/30/1993 

077H/HQ-R0155541 


03/31/1993 

077H/HQ-R0155584 


03/31/1993 

077F/HQ-R0155734 


03/30/1993 

077E/HQ-R0155783 


03/30/1993 

077E/HQ-R0155844 


03/30/1993 

077D/HQ-R0155868 


03/25/1993 

077F/HQ-R0155929 


03/30/1993 

077E/HQ-R0155932 


03/30/1993 

077H/HQ-R0155966 


03/31/1993 

077F/HQ-R0155979 


03/30/1993 

077F/HQ-R0156012 


03/30/1993 

077H/HQ-R0156021 


03/31/1993 

077F/HQ-R0156059 


03/30/1993 

077H/HQ-R0156060 


03/31/1993 

077E/HQ-R0156098 


03/30/1993 

077F/HQ-R0156108 


03/30/1993 

077D/HQ-R0156115 


03/25/1993 

077D/HQ-R0156185 


03/25/1993 

077H/HQ-R0156201 


03/31/1993 

077F/HQ-R0156212 


03/30/1993 

077F/HQ-R0156214 


03/30/1993 

077H/HQ-R0156233 


03/31/1993 

077D/HQ-R0156266 


03/25/1993 

077H/HQ-R0156283 


03/31/1993 

077H/HQ-R0156304 


03/31/1993 

077E/HQ-R0156325 


03/30/1993 

077D/HQ-R0156348 


03/22/1993 

077E/HQ-R0156367 


03/30/1993 

077F/HQ-R0156430 


03/30/1993 

077F/HQ-R0156472 


03/30/1993 

077H/HQ-R0156482 


03/31/1993 

077A/HQ-R0156493 


03/25/1993 

077E/HQ-R0156540 


03/30/1993 


DENVER 


Itroyed cases report 


CASE 

NUMBER 


DATE 

RANGE 


077D/HQ-R0156553 

077H/HQ-R0156652 

077D/HQ-R0156672 

077E/HQ-R0156693 

077H/HQ-R0156727 

077F/HQ-R0156779 

077F/HQ-R0156801 

077E/HQ-R0156814 

077A/HQ-R0156826 

077D/HQ-R0156859 

077F/HQ-R0156879 

077F/HQ-R0156906 

077F/HQ-R0156913 

077F/HQ-R0156937 

077F/HQ-R0156956 

077F/HQ-R0156957 

077E/HQ-R0156960 

077F/HQ-R0156998 

077H/HQ-R0157040 

077F/HQ-R0157057 

077F/HQ-R0157116 

077H/HQ-R0157186 

077F/HQ-R0157206 

077H/HQ-R0157286 

077B/HQ-R0157429 

077F/HQ-R0157434 

077F/HQ-R0157473 

077D/HQ-R0157547 

077H/HQ-R0157575 

077D/HQ-R0157629 

077D/HQ-R0157632 

077H/HQ-R0157696 

077E/HQ-R0157700 

077E/HQ-R0157717 

077H/HQ-R0157757 

077F/HQ-R0157769 

077F/HQ-R0157868 

077H/HQ-R0157878 

077H/HQ-R0157898 

077F/HQ-R0157917 

077D/HQ-R0157919 

077H/HQ-R0157932 

077H/HQ-R0157937 

077H/HQ-R0158029 

077H/HQ-R0158057 

077H/HQ-R0158120 

077E/HQ-R0158140 

077E/HQ-R0158175 

077E/HQ-R0158194 

077E/HQ-R0158237 

077H/HQ-R0158253 



^ 0,4/06/93 
DESPGP02 

PAGE 

DESTRUCTION 

DATE 


03/25/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/31/1993 

03/25/1993 

03/30/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/25/1993 

03/25/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/25/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/30/1993 

03/31/1993 
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DATE 

DESTRUCTION 

NUMBER 

RANGE 

DATE 

077D/HQ-R0158256 


03/25/1993 

077F/HQ-R0158293 


03/30/1993 

077D/HQ-R0158339 


03/25/1993 

077H/HQ-R0158474 


03/31/1993 

077E/HQ-R0158487 


03/30/1993 

077H/HQ-R0158522 


03/31/1993 

077D/HQ-R0158533 


03/25/1993 

077D/HQ-R0158548 


03/25/1993 

077F/HQ-R0158571 


03/30/1993 

077F/HQ-R0158576 


03/30/1993 

077H/HQ-R0158584 


03/31/1993 

077H/HQ-R0158696 


03/31/1993 

077E/HQ-R0158701 


03/30/1993 

077D/HQ-R0158727 


03/25/1993 

077E/HQ-R0158765 


03/30/1993 

077E/HQ-R0158790 


03/30/1993 

077H/HQ-R0158813 


03/31/1993 

077D/HQ-R0158834 


03/25/1993 

077H/HQ-R0158857 


03/31/1993 

077F/HQ-R0158979 


03/30/1993 

077F/HQ-R0159046 


03/30/1993 

077E/HQ-R0159096 


03/30/1993 

077F/HQ-R0159115 


03/30/1993 

077A/HQ-R0159134 


03/25/1993 

077D/HQ-R0159157 


03/25/1993 

077F/HQ-R0159172 


03/30/1993 

077F/HQ-R0159174 


03/30/1993 

077F/HQ-R0159212 


03/30/1993 

077E/HQ-R0159221 


03/30/1993 

077D/HQ-R0159228 


03/25/1993 

077E/HQ-R0159237 


03/30/1993 

077H/HQ-R0159242 


03/31/1993 

077H/HQ-R0159275 


03/31/1993 

077E/HQ-R0159295 


03/30/1993 

077F/HQ-R0159325 


03/30/1993 

077F/HQ-R0159334 


03/30/1993 

077H/HQ-R0159360 


03/31/1993 

077F/HQ-R0159378 


03/30/1993 

077D/HQ-R0159396 


03/25/1993 

077E/HQ-R0159479 


03/30/1993 

077E/HQ-R0159492 


03/30/1993 

077F/HQ-R0159546 


03/30/1993 

077F/HQ-R0159558 


03/30/1993 

077E/HQ-R0159595 


03/30/1993 

077E/HQ-R0159600 


03/30/1993 

077E/HQ-R0159604 


03/30/1993 

077E/HQ-R0159704 


03/30/1993 

077D/HQ-R0159719 


03/25/1993 

077H/HQ-R0159785 


03/31/1993 

077E/HQ-R0159851 


03/30/1993 

077E/HQ-R0159862 


03/30/1993 


PAGE 
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NUMBER 

DATE 

RANGE 

DESTRUCTION 

DATE 

077F/HQ-R0159870 


03/30/1993 

077E/HQ-R0159871 


03/30/1993 

077E/HQ-R0159931 


03/30/1993 

077A/HQ-R0159943 


03/25/1993 

077F/HQ-R0159991 


03/30/1993 

077E/HQ-R0159995 


03/30/1993 

077F/HQ-R0160012 


03/30/1993 

077F/HQ-R0160014 


03/30/1993 

077F/HQ-R0160115 


03/30/1993 

077F/HQ-R0160185 


03/30/1993 

077F/HQ-R0160189 


03/30/1993 

077F/HQ-R0160212 


03/30/1993 

077F/HQ-R0160365 


03/30/1993 

077E/HQ-R0160391 


03/30/1993 

077E/HQ-R0160396 


03/30/1993 

077D/HQ-R0160431 


03/25/1993 

077D/HQ-R0160446 


03/25/1993 

077E/HQ-R0160460 


03/30/1993 

077H/HQ-R0160471 


03/31/1993 

077H/HQ-R0160489 


03/31/1993 

077F/HQ-R0160516 


03/30/1993 

077E/HQ-R0160526 


03/30/1993 

077E/HQ-R0160541 


03/30/1993 

077H/HQ-R0160570 


03/31/1993 

077E/HQ-R0160614 


03/30/1993 

077D/HQ-R0160655 


03/25/1993 

077F/HQ-R0160669 


03/30/1993 

077H/HQ-R0160672 


03/31/1993 

077H/HQ-R0160721 


03/31/1993 

077F/HQ-R0160784 


03/30/1993 

077H/HQ-R0160787 


03/31/1993 

077D/HQ-R0160794 


03/25/1993 

077D/HQ-R0160798 


03/25/1993 

077H/HQ-R0160858 


03/31/1993 

077H/HQ-R0160902 


03/31/1993 

077D/HQ-R0160918 


03/25/1993 

077D/HQ-R0160966 


03/30/1993 

077D/HQ-R0160971 


03/30/1993 

077D/HQ-R0161027 


03/30/1993 

077E/HQ-R0161036 


03/30/1993 

077F/HQ-R0161048 


03/03/1993 

077H/HQ-R0161120 


03/31/1993 

077E/HQ-R0161167 


03/30/1993 

077D/HQ-R0161214 


03/30/1993 

077F/HQ-R0161245 


03/30/1993 

077F/HQ-R0161247 


03/30/1993 

077F/HQ-R0161250 


03/30/1993 

077F/HQ-R0161251 


03/30/1993 

077F/HQ-R0161252 


03/30/1993 

077D/HQ-R0161291 


03/30/1993 

077F/HQ-R0161312 


03/03/1993 
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077F/HQ-R0161386 


03/30/1993 

077F/HQ-R0161392 


03/03/1993 

077D/HQ-R0161413 


03/30/1993 

077F/HQ-R0161421 


03/30/1993 

077D/HQ-R0161477 


03/30/1993 

077D/HQ-R0161479 


03/30/1993 

077E/HQ-R0161502 


03/30/1993 

077F/HQ-R0161522 


03/30/1993 

077H/HQ-R0161566 


03/31/1993 

077I/HQ-R0161721 


03/31/1993 

077H/HQ-R0161732 


03/31/1993 

077E/HQ-R0161741 


03/30/1993 

077H/HQ-R0161743 


03/31/1993 

067D/HQ-R0166911 


08/28/1992 

067D/HQ-R0168796 


08/28/1992 

067B/HQ-R0187918 


08/25/1992 

116A/HQ-R0217058 


03/31/1993 

161E/HQ-R0247331 


04/03/1993 

116A/HQ-R0399372 


03/31/1993 

116A/HQ-R0423806 


03/31/1993 

116A/HQ-R0427397 


03/31/1993 

116A/HQ-R0445926 


03/31/1993 

116A/HQ-R0451652 


03/31/1993 

116A/HQ-R0451771 


03/31/1993 

116A/HQ-R0454989 


03/31/1993 

116A/HQ-R0456902 


03/31/1993 

116A/HQ-R0460944 


03/31/1993 

116A/HQ-R0461622 


03/31/1993 

116A/HQ-R0465052 


03/31/1993 

116A/HQ-R0465390 


03/31/1993 

116A/HQ-R0467781 


03/31/1993 

116A/HQ-R0471173 


03/31/1993 

116A/HQ-R0478570 


03/31/1993 

116A/HQ-R0479356 


03/31/1993 

161E/HQ-R0484331 


04/03/1993 

116A/HQ-R0484762 


03/31/1993 

116A/HQ-R0486057 


03/31/1993 

116A/HQ-R0486203 


03/31/1993 

116A/HQ-R0486909 


03/31/1993 

116A/HQ-R0487078 


03/31/1993 

116A/HQ-R0487392 


03/31/1993 

116A/HQ-R0487708 


03/31/1993 

116A/HQ-R0487744 


03/31/1993 

116A/HQ-R0489678 


03/31/1993 

116A/HQ-R0489694 


03/31/1993 

116A/HQ-R0489738 


03/31/1993 

116A/HQ-R0489740 


03/31/1993 

116A/HQ-R0489748 


03/31/1993 

116A/HQ-R0489749 


03/31/1993 

116A/HQ-R0489793 


03/31/1993 

116A/HQ-R0489844 


03/31/1993 
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116A/HQ-R0489852 

116A/HQ-R0489878 

116A/HQ-R0489893 

116A/HQ-R0489910 

116A/HQ-R0489932 

116A/HQ-R0489978 

116A/HQ-R0489995 

116A/HQ-R0489998 

116A/HQ-R0490008 

116A/HQ-R0490018 

116A/HQ-R0490028 

067D/HQ-R0683193 

067E/HQ-R0742962 

067F/HQ-R0753553 

067B/HQ-R0781136 

067B/HQ-R0801959 

067B/HQ-R0802447 

067F/HQ-R0806576 

067B/HQ-R0809861 

067B/HQ-R0814495 

067B/HQ-R0815695 

067D/HQ-R0824478 

067E/HQ-R0826607 

067B/HQ-R0827204 

067B/HQ-R0829951 

067F/HQ-R0839410 

067B/HQ-R0851269 

067E/HQ-R0851600 

067B/HQ-R0859906 

067F/HQ-R0860509 

067F/HQ-R0867417 

067F/HQ-R0867772 

067B/HQ-R0871330 

067B/HQ-R0871955 

067B/HQ-R0875565 

067B/HQ-R0876586 

067B/HQ-R0882094 

067B/HQ-R0887476 

067B/HQ-R0889379 

067B/HQ-R0890781 

067D/HQ-R0891202 

067B/HQ-R0893909 

067B/HQ-R0894421 

067B/HQ-R0894445 

067F/HQ-R0894914 

067F/HQ-R0896341 

067B/HQ-R0900269 

067B/HQ-R0900914 

067B/HQ-R0901098 

067D/HQ-R0901657 

067B/HQ-R0903223 


04/06/93 
DESPGP02 

PAGE 

DESTRUCTION 

DATE 


03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/31/1993 

03/23/1993 

08/28/1992 

08/28/1992 

03/23/1993 

08/25/1992 

08/25/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/25/1991 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/28/1992 

08/25/1992 

08/25/1992 

08/25/1992 

08/28/1992 

08/25/1992 
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067B/HQ-R0905326 


08/25/1992 

067B/HQ-R0906378 


08/25/1992 

067F/HQ-R0906596 


08/28/1992 

067B/HQ-R0908046 


08/25/1992 

067F/HQ-R0909142 


08/28/1992 

067E/HQ-R0909730 


08/28/1992 

067D/HQ-R0909791 


08/28/1992 

067B/HQ-R0911481 


08/25/1992 

067B/HQ-R0912236 


08/31/1992 

067B/HQ-R0915203 


08/31/1992 

067B/HQ-R0915928 


08/31/1992 

067D/HQ-R0917300 


08/28/1992 

067D/HQ-R0918458 


08/28/1992 

067B/HQ-R0919139 


08/31/1992 

067B/HQ-R0920273 


08/31/1992 

067D/HQ-R0920540 


08/28/1992 

067B/HQ-R0922524 


08/31/1992 

067B/HQ-R0922763 


08/31/1992 

067B/HQ-R0923006 


08/31/1992 

067B/HQ-R0923061 


08/31/1992 

067B/HQ-R0923096 


08/31/1992 

067B/HQ-R0923109 


08/31/1992 

067B/HQ-R0923197 


08/31/1992 

067B/HQ-R0923462 


08/31/1992 

067B/HQ-R0923779 


08/31/1992 

067B/HQ-R0923784 


08/31/1992 

067B/HQ-R0923977 


08/31/1992 

067B/HQ-R0924252 


08/31/1992 

067B/HQ-R0924431 


08/31/1992 

067B/HQ-R0924733 


08/31/1992 

067B/HQ-R0924807 


08/31/1992 

067D/HQ-R0924935 


08/28/1992 

067B/HQ-R0925080 


08/31/1992 

067B/HQ-R0925298 


08/31/1992 

067B/HQ-R0925518 


08/31/1992 

067B/HQ-R0925785 


08/31/1992 

067B/HQ-R0925891 


08/31/1992 

067D/HQ-R0926233 


03/23/1993 

067B/HQ-R0926382 


08/31/1992 

067B/HQ-R0926734 


08/31/1992 

067B/HQ-R0926822 


08/31/1992 

067B/HQ-R0926993 


08/31/1992 

067D/HQ-R0927294 


08/28/1992 

067B/HQ-R0927394 


08/31/1992 

067B/HQ-R0927648 


08/31/1992 

067B/HQ-R0927998 


08/31/1992 

067B/HQ-R0928160 


08/31/1992 

067B/HQ-R0928209 


08/31/1992 

067B/HQ-R0928311 


08/31/1992 

067B/HQ-R0928414 


08/31/1992 

067B/HQ-R0928763 


08/31/1992 
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067B/HQ-R0928814 


08/31/1992 


067B/HQ-R0929525 


08/31/1992 


067D/HQ-R0929538 


08/28/1992 


067B/HQ-R0929542 


08/31/1992 


067B/HQ-R0929691 


08/31/1992 


067B/HQ-R0929887 


08/31/1992 


067D/HQ-R0930452 


08/28/1992 


067B/HQ-R0930829 


08/31/1992 


067D/HQ-R0931333 


08/28/1992 


067B/HQ-R0931415 


08/31/1992 


067B/HQ-R0932033 


08/31/1992 


067B/HQ-R0932094 


08/31/1992 


067B/HQ-R0932122 


08/31/1992 


067D/HQ-R0932240 


08/28/1992 


067B/HQ-R0932463 


08/31/1992 


067B/HQ-R0932673 


08/31/1992 


067D/HQ-R0932722 


08/28/1992 


067B/HQ-R0932813 


08/31/1992 


067B/HQ-R0932887 


08/31/1992 


067B/HQ-R0932905 


08/31/1992 


067B/HQ-R0932952 


08/31/1992 


067B/HQ-R0932990 


08/31/1992 


067D/HQ-R0933053 


08/28/1992 


067B/HQ-R0933092 


08/31/1992 


067D/HQ-R0933112 


08/28/1992 


067D/HQ-R0933203 


08/28/1992 


067D/HQ-R0933262 


08/28/1992 


067B/HQ-R0933307 


08/31/1992 


067B/HQ-R0933369 


08/31/1992 


067B/HQ-R0933931 


08/31/1992 


i 067B/HQ-R0934025 


08/31/1992 


1 067B/HQ-R0934041 


08/31/1992 


I 067D/HQ-R0934293 


08/28/1992 


I 067B/HQ-R0934361 


03/23/1993 


067B/HQ-R0934366 


08/31/1992 


067B/HQ-R0934492 


08/31/1992 


067B/HQ-R0934536 


03/23/1993 


067B/HQ-R0934672 


08/31/1992 


067B/HQ-R0934843 


08/31/1992 


067B/HQ-R0935075 


08/31/1992 


067B/HQ-R0935124 


08/31/1992 


067B/HQ-R0935406 


08/31/1992 


067B/HQ-R0935615 


08/31/1992 


067B/HQ-R0935770 


08/31/1992 


067B/HQ-R0935895 


08/31/1992 


067B/HQ-R0936002 


08/31/1992 


067B/HQ-R0936131 


08/31/1992 


067B/HQ-R0936260 


08/31/1992 


067D/HQ-R0936514 


08/28/1992 


067B/HQ-R0936627 


08/31/1992 


067B/HQ-R0936648 


08/31/1992 
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067B/HQ-R0936953 


08/31/1992 

067B/HQ-R0937142 


08/31/1992 

067B/HQ-R0937174 


08/31/1992 

067B/HQ-R0937707 


08/31/1992 

067F/HQ-R0938647 


08/28/1992 

067B/HQ-R0938923 


08/31/1992 

067B/HQ-R0939239 


08/31/1992 

067D/HQ-R0939513 


08/28/1992 

067B/HQ-R0939913 


08/31/1992 

067B/HQ-R0940442 


OB/21/1992 

067B/HQ-R0940450 


08/31/1992 

067D/HQ-R0940712 


08/28/1992 

067B/HQ-R0940838 


08/31/1992 

067D/HQ-R0941423 


08/28/1992 

067B/HQ-R0941613 


08/31/1992 

067B/HQ-R0941765 


OB/21/1992 

067B/HQ-R0942732 


08/31/1992 

067B/HQ-R0943289 


OB/21/1992 

067B/HQ-R0943732 


08/31/1992 

067B/HQ-R0944976 


08/31/1992 

067D/HQ-R0945925 


08/28/1992 

067B/HQ-R0946873 


08/31/1992 

067B/HQ-R0946996 


OB/21/1992 

067B/HQ-R0947030 


08/31/1992 

067B/HQ-R0947520 


OB/21/1992 

067B/HQ-R0947824 


OB/21/1992 

067B/HQ-R0948044 


08/31/1992 

067B/HQ-R0948304 


08/31/1992 

067B/HQ-R0949100 


08/31/1992 

067B/HQ-R0949473 


08/31/1992 

067B/HQ-R0960445 


08/31/1992 

067B/HQ-R0950467 


08/31/1992 

067D/HQ-R0950502 


08/28/1992 

067D/HQ-R0950506 


08/28/1992 

067B/HQ-R0950903 


08/31/1992 

067B/HQ-R0951338 


08/31/1992 

067B/HQ-R0951439 


08/31/1992 

067D/HQ-R0951582 


08/28/1992 

067B/HQ-R0952025 


OB/21/1992 

067B/HQ-R0952046 


08/31/1992 

067B/HQ-R0952285 


OB/21/1992 

067B/HQ-R0952417 


OB/21/1992 

067B/HQ-R0952996 


08/31/1992 

067B/HQ-R0953410 


08/31/1992 

067B/HQ-R0953575 


08/31/1992 

067B/HQ-R0953659 


08/31/1992 

067B/HQ-R0953997 


OB/21/1992 

067D/HQ-R0954072 


03/23/1993 

067B/HQ-R0954263 


08/31/1992 

067B/HQ-R0954678 


08/31/1992 

067D/HQ-R0954723 


08/28/1992 
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067B/HQ-R0954776 


08/31/1992 

067B/HQ-R0954902 


08/31/1992 

067B/HQ-R0954977 


08/31/1992 

067B/HQ-R0955076 


08/31/1992 

067B/HQ-R0955832 


08/31/1992 

067B/HQ-R0955956 


03/23/1993 

067B/HQ-R0956182 


08/31/1992 

067B/HQ-R0956822 


08/31/1992 

067D/HQ-R0957477 


08/28/1992 

067B/HQ-R0958650 


08/31/1992 

067D/HQ-R0958892 


08/28/1992 

067B/HQ-R0959740 


08/31/1992 

067B/HQ-R0959744 


03/23/1993 

067B/HQ-R0961525 


03/23/1993 

067B/HQ-R0961545 


08/31/1992 

067D/HQ-R0962746 


08/28/1992 

067D/HQ-R0965818 


08/28/1992 

067B/HQ-R0968279 


08/31/1992 

067D/HQ-R0969720 


08/28/1992 

067B/HQ-R0970605 


03/23/1993 

067D/HQ-R0980072 


08/28/1992 

077A/HQ-R1000342 


03/25/1993 

161E/HQ-R1000636 


04/03/1993 

260C/HQ-R1000998 


04/03/1993 

077D/HQ-R1001562 


03/30/1993 

260A/HQ-R1003964 


04/03/1993 

067D/HQ-R1003997 


08/28/1992 

161F/HQ-R1004349 


04/03/1993 

260A/HQ-R1004724 


04/03/1993 

260A/HQ-R1004755 


04/03/1993 

260A/HQ-R1004774 


04/03/1993 

260A/HQ-R1005097 


04/03/1993 

260A/HQ-R1005103 


04/03/1993 

077H/HQ-R1005582 


03/31/1993 

260A/HQ-R1006145 


04/03/1993 

077H/HQ-R1006583 


03/31/1993 

161F/HQ-R1006786 


04/03/1993 

077E/HQ-R1010017 


03/30/1993 

077E/HQ-R1010117 


03/30/1993 

161E/HQ-R1011298 


04/03/1993 

067D/HQ-R1012420 


03/23/1993 

067D/HQ-R1012628 


03/23/1993 

067D/HQ-R1012631 


03/23/1993 

260A/HQ-R1014956 


04/03/1993 

067D/HQ-R1015530 


03/23/1993 

260C/HQ-R1016175 


04/03/1993 

067D/HQ-R1017441 


03/23/1993 

067D/HQ-R1018654 


03/23/1993 

077D/HQ-R1020495 


03/30/1993 

077A/HQ-R1020748 


03/25/1993 

260A/HQ-R1021704 


04/03/1993 
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161B/HQ-R1022893 

260A/HQ-R1025778 

067D/HQ-R1027202 

077E/HQ-R1027926 

077E/HQ-R1028527 

067D/HQ-R1028895 

077D/HQ-R1031447 

260A/HQ-R2004696 

260A/HQ-R2005057 


04/03/1993 

04/03/1993 

03/23/1993 

03/30/1993 

03/30/1993 

03/23/1993 

03/30/1993 

04/03/1993 

04/03/1993 



Re: Suggestion #137-93, dated 4/6/93, from the Denver Field Office 


ADDENDUM: INFORMATION MANAGEMENT DIVISION (IMP), dated 5/25/9^ LDBrmdw 


The Field Services/Information Policy Unit (PS/IPU), IMD, 
has reviewed the referenced suggestion (#137-93) from the Denver Field 
Office requesting a change to the destroyed cases report in the Field 
Office Information Management System (FOIMS) . 

The PS/IPU is in favor of this suggestion. The destroyed 
cases reports maintained at the beginning of each classification in the 
closed files section of the field office need to be in numerical order. 
UCFN's are generated in numeric sequence regardless of classification 
or case type. The UCFN closed files are filed in the same order, 
regardless of classification or case type. The destroyed cases report 
should list the UCFN destroyed cases in the same order in which they 
would be filed . 

Based on the above, the FS/IPU recommends the destroyed cases 
report be modified to list the UCFN's in numerical order regardless of 
classification or case type. However, due to the redesigning of FOIMS, 
the comments and recommendations of the Technical Services Division 
(TSD) should be solicited regarding the requested changes to the 
existing FOIMS database, 

RECOMMENDATION : That this suggestion be adopted; however, the comments 

and recommendations of TSD shaftld be solicited. 



ALL lUFOPlIATIOH COl-JTAIHED 
HEREIN IS UNCLASSIFIED 

DATE 03-17-2009 BY 60292 ADC DCG/DEK/Iin.r 





S u/t 


// A/r^ c/tv-l£,*^ 




/KJi^ Ajjy> It Ct'JiJLc^ -^■*7 ^ '" ^-*w^ ^-c-c 

TX»- J> C u/i ^ fr»^ ^ j u>^^ 


l/~CA~ OLArcf.^i^*^ L&. Iaj 3 /fV 
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ALL IHFOPIIATIOH COMTAIIIED 
HEPEIH IS UMCLA33IFIED 

DATE 03-17-2009 BY 60292 AUC DCG/DEK/nW 




Mt”S.| I 

Federal Bureau o€ Investigation 
Denver, Colorado 


'pe. QfM 


Dear Mrs.| | 

; I am in receipt of your suggestion that the case 
destruction report be enKanGed to , disregard the case type when 
sorting by file number. At the present time, ypur recomment 
datipn ds heing ;?<ey.ie'Wed by the appropriate personnel. Once 
I -am advised of, the' final decisioh, you will be formally 
notified. 


, ' ' Meanwhile , I would llk,e to thank you, for taking , 

^the time to participate in the Suggest iop Program, and I 
encourage to '.submit any further ideas that you may have 
■for-- review."' ' " \ 

^ Sincerely"' ygurs , 


^Oilnv 

AMt CNr.: 
AdmwSvrv*:- 
, Crim.lnv. _ 


Ub. ,'-^-1 
' LtgatCMn. 

Rm. Mgnt 

t«ch.5erv«. 

TMrtr« ■> , y . . 

Cong. Affs. Off. 

9ff..5f..EEO' 

Off.UiiTOn& 

mt. Aff*. 

Oiff^o^bllcAff*... 

SmY 


Steven,. L. Pomerantz;’ il. 
Assistant, birector y ’ 

Administrative Services Division 


2- '-sliDeliver' - ... 

1 - Personnel, file 'of I I - Enclosure 

NOTE: Suggestion set forth fh letter to suggester and FD-252 . 

dated 4/6/93 ^ To /date, no response from .tMD or TSD. Therefore, 
pending, appi^oval , ' suggester being advised -that suggestion is being 
placed in a pending status until, tall ^Recommendations a^^ received, , 
at .which time she will be advisedi of 'the' decision. No views 
f^tached. vAi'"'',-" ■ ‘ 

QG§fe^i^(-6) Suggestion #137-93 


ALL INFORMATION C0NTAtf«4ED 
HSWEIN 18 UNCLASSIFIED 
OAlBjjdUSL. BY tpAlgl 









October 7, 1993 


PERSONAL 


Federal Bureau of Investigation 
Denver, Colorado 


Dear Mrs. 


i)UrO.^ 

/\e^co^dJ b6 


I take g^a-t' pleasure in advising you that your 
suggestion _that_tl^^[^.sa2^g^^£ag^42IL XegPLgl;.J^g enhanced t o 

‘Tappr oved for adopt i^n7^l6¥r^®“a‘’f^ 6'ffl?Feft^]?y'‘^^ 

Technical Services Division to implement the use of a new 
application called Investigative Case Management (ICM) . The 
ICM will include the changes you recommended and will be 
available for use by March 1994, 


Thank you for your fine contribution to the FBI's 
Suggestion Program. I hope you will continue to give us the 
benefit of your concern and insight. 




Adm. San/8. 
CfiRi. Inn. ■ - , 

, Crim. Jus. Info. 

. Sorys 

. Ident: 


«f 

O IS 


ifo. MyrnL. 


. Inspaelion _ 

. Intsll 

Laboratory _ 
. Legal Court. . 
. Tech. Sorvs. , 
. Training __ 


Sincerely yours, 

. Off. of £E0 Afli 

. Off. of Liaison 
. & Irtt. Atfs. 

. Off. of Public 

I & coitfl. Affi St even L. Pomerantz 

.TQM Off. Ac-sistant Director 

Administrative Services Division 


Att Dir.: 

Strvt. . 

Olm.lnv. 

I'dant 

W 


LfijBal'Goun. . 
^toC: Mgnt _ 
T*eh. S*rvs._ 


9n9.Arfs.Off. . 
N. of EEO 


m«4PublteAffs._ 

rijiphonsRm. 

inWtor*s Soc*y 


■ 1 - Field personnel file 
. 1 - Suggestion file 

1 -/ Field Office Information Management Unit, Technical Services 

* Division (For Your Information^ 

1 - Personnel file of| |- Enclosure 

NOTE: Suggestion set forth in letter to suaaester and FD-252 d ated 

4/6/93. IMD addendum dated -'5/25/9, 3i Per| TSD 

suggestion will be inoLuded', in a new application called Investigative 
Case Management 9/23jffe.' Therefore, upon approval, suggester being 
advised that suggestion is bei^g ac^d^ted. Views attached. 

Suggestion il3^7-9j ^ ‘ ' 
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Washington, DC 20408 


September 14,' 1993 C(U 4 fcci.r^h 

Mr. I 

Records Officer 

Federal Bureau of Investigation be 

Room 5342 t>7c 

10th and Pennsylvania Avenue 
Washington, D.C. 20535 

Dear 

This responds to your oral request on our views of the Public 
Access textual request/response records at the FBI's Savannah 
Information Technology Center. 

We believe these records fall under General Records Schedule 20, 
Item 2a (input/ source) records. The request forms are used 
solely to create, update or modify the records in an electronic 
medium. The hardcopy printout responding to the request 
duplicates the data that is maintained in automated format. Our 
understanding is that these paper files have never been used. As 
they are maintained in rough chronological order, accessibility 
is next to impossible. 

Sincerely, 


JAMES J. HASTINGS 
Director 

Records Appraisal 

and Disposition Division 


a" 
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Wc^naton National Reco^rCenter 




mshin^on, L)C2&409 
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September 28, 1993 


•jDear Records Officer: 


C?i- S' 


7 temi tec at a 




mf 




r%- / 

r.;^. 

^4\ 


rEnclosed are Notices of Intent to Destroy Records. These 
records are Scheduled for destruction in January 1994. 

■Please review these notices and notify us if the records 
are incorrectly scheduled for d_estruction, or must be retained 
'^-/becan’se of pending litigation ior claims . You must notify us 

youb.'wan.t-^-tbe'se -refCOrb-s ire--ta4.-ned— e-v-e-rv —i-f-- ^’'su - — have— no-bif led — 
us in the past disposal cycles . 

: Please note that; we have resumed sending notices for 
apcountable officers' files, commonly known as site audit 
records'-. The' di.dp6sitlo'n 'authority for these records is 
©eheral Records Sbheduie (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 

. litigation, or similar actions, please review these notices 
also and notify, us if the records must be retained. 

,Ple’’ase note that the disposition authority for accountable 
-,,^ficer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
‘ dpciiments pertaining to American Indians. These records 
Qannot be destroyed . If the disposition authority for any 
'■^-ecords. scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 




/'i 


■Judith A. Barnes, Chief 
^fe:;ession and Disposal Branch 

Encl6sure(s) 
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Administered by the Natiojial Archives and Records Administration 



^ 1 

_v.| 


NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day period to the director of the Federal records center indicated at the right. 


DATE OF NOTICE I DISPOSAL DATE 

10/01/93 


RECORDS DESCRIPTION 


ACCESSION NUMBER 

0 ^ ^ ^ 


SUBGROUP 


DISPOSAL AUTHORITY 

VOLUME fCu. ft.) 

GRSN/6/1A 

24' 


SERIES DESCRIPTION 


LOCATION 12-86-15-6-1 12-86-27-4-5 


SITF AUDIT 



FR!'- INFO MGNT DIVISION 
J. FOOAR HOOVER BIOS - ROOH 5640 
lOTH S PENNSYLVANIA AVE., N. 
NASHINOTON OC 20535 


ADDRESS OF FEDERAL RECORDS CENTER 


CENTER 

WASHINGTON, OC 20409 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 



NA 13001 (7-88) 
















U.S. Department of Justice . 

■ ■ O 

Federal Bureau of Livestisation 

Washington, D, G. 20535 ~ 

November 2> 1993 






National Underground storage.,! Inc. 
B oyers, Pennsylvania, •1,16020 


Dear Mr;. 


1 Iwiu 

L reauire ei 

Messrs. 


and 1 


ion, empjbyees I < 

try to your facility oh 11/16/9 3 . 


additional file material. 

- Thank you for your assistance. If you have any 
questions, please contact me at (202) 324-4901. , - 

■ Sincerely, ■ , 


Martin V. Hale 
S,ecufity Programs Manager 


- :66-3286., ; V' ' ' '* 

1— Mr. I I (Attn: Mr. Hale, Room 4246) 

1 - IRD Front Of fice, Room 5829 
1 - Mr. I ‘ ~\ Room 5350 




APPROVHk 

fllwttof 




Ain. 

Crim. ttw. , , 
.erim. Jut. Inlo. 
. SMVt- 
. Mwt 





OK. o( 

OK. « Milt 
A 0anArMtk.u 
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i6C!y ^ mail room Q 


ALL IMFORfISAl ION CONTA«\JED 
KfiRIEIN tS ONCLASSiFIED 





MeRi^randui 



Mr . Potts 



3/3/93 


Subject : THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 

PURPOSE ; To discontinue the Pornographic Material Reference File 
(PMRF) . To determine the method of removal of the PMRF from the 
laboratory . 


SYNOPSIS t The PMRF has been reduced to a library of Interstate 
Transportation of Obscene Materials (ITOM) related publications 
(videos, movies, books magazines) . With the decreasing activity 
in this investigation, the file has become out of date and is of 
little to no value in current investigations. Consultation with 
the Criminal Investigative Division (CID) and the Information 
Management Division (IMD) confirmed the following; 

1: The CID has no interest in the further maintenance 
or retention of the file. 

2: The IMD recommends destruction rather than storage 
of the file. 


Mr. Potts, Rm. 5012 
Mr. Kahoe, Rm. 5030 


Mr. I 

Mr . Bauc 


I Rm. 5042 

Rm. 5829 
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- Mr. 

TMr . 

Rm. 3457 


1 

- Mr. 

1 Rm. 3457 
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1 

- Mr . 

r^. 3372-A 




- Bureau File (80-hq-662) 


ALL INFORMATION CONTAiNED 

HEREIN |g UNCLASSIFIED . / ( \ 

date BY 


’ 4 ;-. f 


J^^^andum to Mr. Potts from J.W. Hicks dated 3/2192 
W: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 


RECOMMENDATIONS ; 1; The Laboratory Division will send an all SAC 

Airtel advising of the date for termination of the PMRF. If any 
material submitted by that office is to be returned, the 
Laboratory should be notified prior to the^losing of the file. 

Mm, fl. 

Ofm. N«r.| 

Director lijjint. . 

Dep. Dir. 



APPROVEOi 


ADO'AtJm, 

AD£^inv. 



tJtl, et Lhfaon 

& Int. A/fs. 
-Off. of 

Public Aff». , 


2: Relinquish control and possession of the file to the 
INFORMATION MANAGEMENT DIVISION for^torag^ ^ir destruction as 
deemed appropriate. 

APPRCJVEOj 



JETAILS! The laboratory is the curator of a large volume of 
obscene material known as the PORNOGRAPHIC MATERIAL REFERENCE 
FILE (PMRF) . Historically, the file was used to establish ITOM 
violations. There have not been any testimonies or examinations 
resulting from the PMRF in decades. 

Even with the prevailing emphasis on child pornography 
investigations, the file has little or no value. The child 
pornography cases are autonomous- The questioned and known 
material are predominantly submitted in the same case, thus there 
is no application for the PMRF. 

An estimate of the size of the PORNOGRAPHIC MATERIAL 
REFERENCE FILE was set forth in memo dated 11/7/86, from COVERT 
TO CAST, captioned: "PORNOGRAPHIC MATERIALS REFERENCE FILE (PMRF) 
COMPUTERIZATION EFFORT". 


26,880 

5,190 

5,580 

900 

11,760 

2,490 

960 


index cards 

magazines and pamphlets 
paperback books 
hardcover books 
films and videos 
companies / individuals / etc 
advertising and literature 
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Memorandum to Mr. Potts from J.W. Hicks dated 3/3/93 
Re: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 

The Bureau control file (80-HQ-662) consists of three 
sections with a total of 366 serials. It was opened Sept. 30, 

1942 and the last activity is serial 366, a U.S. Customs "CUSTODY 
RECEIPT FOR RETAINED OR SEIZED PROPERTY" dated May 24, 1990. 


Historically, Unit Chief|^ 


]of the Document 


.b6 

b7C 


Section has been involved with the PMRF in various capacities 
since the early 1960s and provided the following: 

In support of investigations of violations of the 
Interstate Transportation of Obscene Materials (ITOM) statutes 
and of investigations of child pornography investigations under 
the Sexual Exploitation of Children (SEOC) statutes, the FBI 
Laboratory has maintained the Pornographic Materials Reference 
File (PMRF) for more than fifty years. It has served primarily as 
a central dissemination point for investigative developed 
intelligence data on manufacturers, producers, distributors and 
others in the pornography industry. It has also served as a 
repository of seized original pornographic materials to allow 
technical inter- comparisons with evidentiary materials in new 
investigations. This is done to assist in determining the source 
of the materials and to establish whether there is an interstate 
aspect to its distribution. In this fashion it has served as a 
unique national resource for the law enforcement community. 

The file was very active in the 1970s and early 1980s 
and provided valuable assistance to investigations and 
prosecutions of several major OC-related ITOM cases, suc h as 


3 Reuben 


MIPORN, and involving OC figures such as 

Sturman, Robert DiBernardo and Mickey Zaffarano. The PMRF 
database was automated in the mid-1980s. With the FBI's 
investigative de-emphasis on ITOM and SEOC matters there has been 
decreasing file activity in recent years. In the absence of 
continuing and timely input from the field, the file has been 
losing the current intelligence data and sample materials 
necessary to be of value or to fully justify its continued 
existence. 

Procedures for disposing of pornographic materials are 
long standing and well-established through instructions from 
FBIHQ to the field. The hard-copy pornographic materials in the 
PMRF were submitted to the FBI Laboratory with authority granted 
for final disposition, either destruction or addition to the file 


bo 

b7C 
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Memorandum to Mr. Potts from J.W. Hicks dated 3/3/93 
Re: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 


at the discretion of the Laboratory, and they no longer serve any 
evidentiary function. All prosecutive efforts were completed 
prior to the materials being added to the PMRF. Those materials 
were submitted primarily by FBI field offices and other Federal 
agencies such as the U.S. Customs Service, who by prior agreement 
continues to submit seized materials periodically; only a small 
percentage of materials in the file were provided by state and 
local law enforcement agencies. 

It should be noted that it has been the Laboratory's 
experience that unusual security problems are involved in storing 
and safeguarding "vice" materials such as pornography. Merely 
crating up the PMRF and having the Information Management 
Division (IMD) handle it would cause IMD some difficulties. 


On 1/29/93, 


(Unit Chief, Violent Crime 


and Major Offenders Section, Violent Crimes Unit, Criminal 
Investigative Di vision, CI D) was shown the extent of the ITOM 


classification. 


is the supervisor of ITOM violations. 


He was unaware that such an extensive file existed. 


On 2/8/93, E. Michael Kahoe, (Section Chief, Section 
Chief, Violent Crime and Major Offenders Section, CID) advised 
JOHN HANCOCK (Section Chief, Special Projects Section, Laboratory 
Division (LD) ) that he has no objection to either the storage or 
destruction of the file by IMD. KAHOE advised that the Violent 
Crime Section would not be using the reference file and ITOM 
matters are all but non existent except for the occasional child 
pornography case. 


On 2/18/93, 


(Unit Chief, Records 

Management Unit, Information services Section, IMD) reviewed the 
expanse of the file and expressed concern with the security 
requirements to store the file in bureau records. He concluded 
that destruction of the file was both appropriate and practical. 
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U.S. Department of Justice 


Federal Bureau of Investigation 



Washington, D. C. 20535 


March 22, 1994 


Mr. James Hastings &'tr t 

Director ' 

Records Appraisal Disposition Division 
Attention: NIR 

National Archives Records Administration (NARA) 

20740 

Dear Mr. Hastings: 


P- - 

f ii.; f,.o )f 


The purpose of this letter is to request an amendment 
tp MA^ Job Nl-65-90-03 , which granted/ to the Federal Bureau of 
Investigation (FBI) , authority for the destruction of numerous 
physical intelligence surveillance tapes authorized under the 
provisions of the Foreign Intelligence Surveillance Act (FISA) of 
1978 and maintained by Field Offices of the FBI. 

Item 1 of NARA Job Nl-65-90-03 permits the destruction 
of tapes of individuals who were not the targets of an authorized 
surveillance, along with related records in accordance with the 
minimization requirements of the FISA. Item 2 permits the 
destructipn of the remaining tapes, pertaining to an authorized 
survel-llance, after ID years or when agency use has been 
exhausted, whichever comes later. However, various Field Offices 
a:re maintaining physical intelligence surveillance tapes which 
were obtained prior to the implementation of the FISA. In view 

f this, it is therefore requested that Item 2 be amended to 
rmit, immediate destruction of pre-FISA material. 


Your prompt consideration of this request would be 
greatly appreciated. 


^ 

®Aaiii;,_iSie&r 

®liw 

QBSdyOlKitr. 

ilm. : 


cmjrn.m 

Savs. 




. tCOTHi 


sincerely yours. 




3a ^6- 


j S' S 


wiML ■_ • __ - # 

% 

u^LCoufi. 6 6 "• 3 28 6 

F^. 

- 

1 - IMD Front Office, Room 5829 

' — 1 - Mr. Teitsworth, Room 53 68 
tjijai»on* ,1 — Mr. Room 5342 

dofPuMIcAlfs.— 

Miomfim. WS.:WS (8J___ J (/ 

•W. 9«:V maiil room V V 


LeRoy M. Teitsworth 
Section Chief / 

Field Information Support Section 


* *trl 


1 - Mrs. 
1 - Mrs . 
1 - Mr. 


ReToRtO 


_J Room 4933 
Roo m 4933 
I Room 49J3 
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Memoranoom 



Mr . Baugh, 


Date 3/15/94 


From : L. M. Teitsworh 



subject : DESTRUCTION OF BUREAU RECORDS 


Dep. Dir. 

ADO Adm. 

ADO Inv._ 

Asst. Dir.: 
Adn.Servs._ 
Crioi. Irv. 

I dent. 

Info.Mgnt. 

Insp. 

Intel I . 

Lab. 

Legal Doun. 
Tech. ServsT 

Training 

Co^. Affs. Crf 
Off. of EEO 
Off. LiaisoiTS 
Int. Affs. 
Off. of Public 
Telephone Rm. 
Director's Off 


Reference made to J. H. Schiman to Mr. Baugh memorandum 
dated 8/25/93, captioned as above. 

PURPOSE ; To record receipt of an approved "Request For 
Disposition Authority" (SF-115) from National Archives and 
Records Administration (NARA) . 

DETAILS ; Referenced memorandum set forth the details pertaining 
to the request for destruction authority for summary abstracts 
and syntheses pre pared bv Staff Assista nts assigned to the Office 
of the Director. | Appraisal Archivist, NARA 

reviewed the material and determined that this material lacked 
any historical and/or research value and therefore was temporary 
and no longer served any purpose. 

The provisions of the approved SF-115, dated 2/28/94, 
which bears NARA Job Number Nl-65-93-7 and the signature of the 
Acting Archivist of the United States, will be incorporated into 
the FBI Records Disposition Schedule. 

RECOMMENDATION : None. For information only. 


Enclosure 


APPROVED: 

Diractof 

CteP- Dir. ___ 

AOD-Adm. 

ADD-Inv. __ 


IMD Front Office, Room 5829 
Mr. Teitsworth, Room 5368 
Mr. ~l Roo m 5342 

Mrs I Room 4933 

Mrs i Ro om 4933 

Mr. I Room 4933 


Adm. Servi_ 

Crtm. Iftv. 

. Ctim. Jus. Info. 
. Sums. 

. liisnl 
. Info. 




InspscSon _ 

IntsU 

l2iota!ory_ 
lajai Ceun. _ 
Jech. $6rvs., 
TrsnSnfl 


. Off. of EEO Affs., 
. Off. of Liaison 

. 4 Int. Affs. 

. OH. of Public 
. 4 Cong. Affs. _ 
. TQM Off 


WS:ws 


ALL INFORMATION CONTAINED 

HEREIN ta UNCLASSIFIED / , 




•^REQUEST FORj 


,si DISPOSITION AUTHORITY^jL 


-Jlo-93 


NOTIFICATION TO AGENCY 

In accofdancQ with the provisions of 44 
U.S.C. 3303a the dispostion request, 
induding amendments, is approved except 
for items that may be madded "disposition not 
appnav^" or "withdrawn" in column 10. 

^TE ^‘T'-iaSarchivist of the united states 


p^^-'NA-TIO'NAL ;!?R®^-IVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

" -Washington, dc 20408 

t. FROM (Agency or establishmant) ' - - -ITOT I FTcATION TO AGEN CY 

^Department of Justice ' 

I' M'AddR SUBDIVISION accordance with the provisions of 44 

‘ U.S.C. 3303a the dispodtion request, 

i, Buroau of Investigation [FBI] induding amendments, is approved excei 

3. MINOR SUSbl’^^ISION for items that may be madied "disposition 

li-vv ^ *• nir ' r^* • ' rTirr^i apprav^" or "withdrawn" m column 10. 

rlnronnation Managensent, Division [IMD] 

4^, NAME OF PERSON WITH WHOM TO CONFER js. TELEPHONE DATE ^‘T"»'C]archivist of the united sta 

. . , - (202) 324-6903 ^ 

3. AGENCY CERTIFifeATliON 

^.hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records an d that the records oposed for disposal on the attached i page(s) are not now needed 
fbr the business of this agency or will not be needed after the retention periods specified; aild that written 
©oncurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Bederar Agencies, 

is not required; Qi is attached; or □ has been requested. 


has been requested. 



8. DESCRIPTION OF ITEM AND PRO^SED DISPOSITION 


ISSUES ABSTRACTS PREPARED FOR THE DIRECTOR OF 
THE FEDERAL BUREAU OF INVESTIGATION 


Abstracts / Syntheses, which summarize the major issues of documents, 
prepared fdr-FBI Director’s review prior to signing or concurring with 
the correspondence. 

. Ahstracts^Syntheses (with,occasional additional background information 
attached) are prepared by FBI Staff Assistants to the Director and are 
created on Form DO-6. 

Abstracts / Syntheses are filed alphabetically, by name of Staff Assistant 
aod.chronolagically by date prepared and maintained in the Office of the 
Director. 


TEMPORARY : Destroy when 90 days old or when administrative 
needs have .expired, whichever is later. 


Al£ INFORMATION CONTJUftSD 
KSRStN 18 UNCLASSIFIED , 

DATE.iLbji&i. BY _4ieZkftaLSX)_8c£ /i) 

- 3 a-'M.- /553- 


NSN 754000-334-4064 
PREVIOUS EDITION NOT USABLE 



STANDARD FORM 115 (REV. 3-91) 

Prescribed by.;WARA 
36CFR 1228 





W' Hngton National Reco7'di:^enter 




Wtsbingion, DC 2040S> 


March 25, 199^ 

^^^cfx-KAch 0^-1 cf ^ 


Dear Records Officer: 


Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1994. Please 
review these notices and notify us if the records are 
incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles . 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed . If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians ple ase notify m - , 

Sincerely, 





Judith A- Barnes, Chief 
Accession and Disposal Branch 


Enclosure ( s ) 








ALL FBI INFORMATION CONTAINED 

HEREIN IS UNCLASSIFED / i X 

DATE flLjjU& BY AotL /'jjW 


Admwisfcreci the Archives c.yici Reccvds AdY)‘)i)iisivcxt\on 




NOTICE OF INTENT TO DESTROY RECORDS 


The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228, 164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled 
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 
90-day ^riod to the director of the Federal records center indicated at the right. 






VOLUME (Cu. ft,) 


SERIES DESCRIPTION 


LOCUTION 20-?3-5«r-H 20-?f»-06-2-5 


SITE SUOIT 


ADDRESS OF FEDERAL RECORDS CENTER 


FfU - INFO mm DIVISION 
J. EOGAR HOOVER SLOG - ROOH 5M0 
lOTH I PENNSYLVANIA IVE.f N. 
HiSHINGTON OC 20S35 


WASHINGTON NATIONAL RECORDS 
CENTER 

WASHINGTON, DC 20A09 


ALL FBI INFORMATION CONTAINED 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 













Motional. , . 

at College Park 


(pII 



8601 Adelphi Road College Park, Maryland 20740-6001 


APR 5 1994 

Mr. LeRoy M. Teitsworth 
Section Chief 

Field Information Support Section 
Federal Bureau of Investigation 

10th and Pennsylvania Avenue p /> , ,, 
Washington, D.C. 20535 titt O’!' ^ 

Dear Mr., Teitsworth: 

This responds to your letter of March 22. 

There is no need to amend Job No. Nl-65-90-03. That job gives 
the Federal Bureau of Investigation the authority to destroy 
intelligence surveillance tapes predating the Foreign 
Intelligence Surveillance Act. 

If you need further information, please call at 

(301) 713-7099. 

Sincerely, 


/JAMEB I J. HASTINGS 
yi^ctor 

Re^rds Appraisal and 
Disposition Division 
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DESTRUCTION OF 
BUREAU RECORDS 


Date 


3/8/93 


LagalCoun. 

R*e.M0nt 

T*ch.S*nn. 

IMnkig ^ 


DATE: 07-27-2011 

CLASSIFIED B'f 60324 uc baw/sah/lsg 
KEASOII: 1.4 Jc) 

DECLASSIFf 01; 07-27-2036 


Cong.Afla.On. 

on. of EEO 

On.UalsonA 

InLAIts. 

On.ofPuMloAns.— 

TaMphonaRm. 

ntaelofs Sacv 


PURPOSE ; To request that the Records Disposition and Archival 
Subunit, Records Policy Unit, Information Services Section, 
Information Management Division review the Centralized Records 
System for original material as listed on the attached inventory 
listing, file originals as necessary, and destroy remaining 
materials if appropriate. 


RECOMMENDATION ; That the Records Disposition and Archival 
Subunit, Records Policy Unit, Information Services Section, 
Information Management Division review the Centralized Records 
System for original material as listed on the attached inventory 
listing, file originals as necessary, and destroy remaining 


materials if appropriate. 


Director _ 
Dep. pr. . 
ADD-Adm.. 
AOD-kiv.. 


Mm. 

Ciim. iiw. — 

. Crim. Jus. Info. 

Sens 

Idant. . 

.Inlo. 


. SnspscSon 
Sntsit. 

Coun. , 


DETAILS ; The Audit Unit, Office of Planning, Evaluation and 
Audits, Inspection Division has been retaining sensitive files 
that now need to be either archived or destroyed. A review of 
these files has noted that most of this information dates back 


from five to ten years. The Audit Unit has no need for further 
retention of this material. 


|^EN0T.0SURE 

Enclosure 
1 - Mr. Binney 
1 - Mr. Sonnichsen 
1 - Mr, 

1 - Ms. 

1 - Ms. 

DAC : dac 




SEE IRD ADDENDUM - PAGE 3 
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ALL INFORMATION CONTAINED 
HEREIN IS UMCf.ASSlFIED 
WHERE SHO^^.!hiOTHERVVJ8i. '.o' 


FBi/DOJ 




Memorandum from D. G. Binney to Mr. Baugh 
RE: DESTRUCTION OF BUREAU RECORDS 


Due to the sensitive nature of this material the Audit 
Unit would like to ensure that the disposition of these files is 
done properly. Since some of the communications on file appear 
to be originals, the Audit Unit requests that the Records 
Disposition and Archival Subunit, Records Policy Unit, 

Information Services Section, Information Management Division 
review the Central Records System for original material as listed 
on the attached inventory listing, file originals as necessary, 
and destroy remaining documentation if appropriate. 


If you have any question s, please co ntact Ms 
on extension 2905, or Ms. 


on extension 3985. 
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Memorandum from D. G. Binney to Mr. Baugh dated 3/8/93 
Res Destruction of Bureau Records 

ADDENDUM: INFORMATION RESOURCES DIVISION fIRD) 4/18/94 W; 


Referenced memorandum requested the Records Disposition 
and Archival Subunit (RDAS) , Field Services/ Information Policy 
Uni.t (formerly Records Policy Unit) , Field Information Support 
Section (formerly Information Services Section) Information 
Resources Division (formerly Information Management Division) 
re\riew an enclosed inventory and search the Central Records 
System for original material, file originals as necessary and 
destroy or archive remaining material. 

RDAS has completed the review and determined that the 
disposition of the material varied inasmuch as the material 
covered a time span from 1982-90. Portions of the material was 
elxgible for immediate destruction in accordance with provisions 
of the General Records Schedules (GRS) , Manual of Administrative 
Op€!rations and Procedures (MAOP) and the FBI Records Retention 
Plcin. Remaining material must be temporarily retained for 
ev€intual destruction, on an annual basis, based on the closing 
date of the material. 


♦ ORIGINAI.S PIACED IH CASE FII.E 
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April 12, 1994 


Mr. 

Chief, Archival Subunit 
Fedieral Bureau of Investigaticm 
10th and Pennsylvania Avenue 
Washington, D.C. 20535 




Dear 


I am returning the draft SF 115 you sent me to change the 
retention period for FBI grievance, disciplinary and adverse 
action files so that it conforms with the General Records 
Schedules (GRS) . You do not need further authority from NARA to 
replace an approved deviation from the GRS with the current GRS 
standards. The Bureau therefore can change the disposition 
instructions for Classification 67, subitem f, originally 
approved under Job No. Nl-65-87-11, to reflect GRS 1/30. 

If you need further information, please feel free to call me at 
(301) 713-7099. 


Sincerely, 


be 

b7C 


Kecoras Appraisal and 
Disposition Division 

Enclosure 


y ENCLOSURE 




ALL FBI INFORMATION CONT«N®> 
HEREIN IS UNCLASSIFED 
BY 




National Archives and Records Administration 







TO 


8LAW^ WftHA W— only) 


REQUEST FOR RECORDS DISPOSITION AUTHORITY 


TO: NATIONAL ARCHIVEaB 
, .WASHINGTON, DC 26408 
(Agsocy or ostaMishmant) 


RECORDS ADMINISTRATION |NIR) 


Dspartawnt Of Justice 

^.MAJORSUBDlVtSlON 

{■^eral Bureau Of Investigation [FBI] 

3 ; MINOR Subdivision 

Information Resources Division [IRD] 

1. NAME OF PERSON WITH WHOM TO CONFER 


TaEPHONE 


(202) 324HS903 


I JOB NUMBER 


[date RECEIVED 


NOTIFICATION TO AGENCY 

In accotdanca with the previsions of 44 
U.S.C. 3303a tha disposition request, 
including amendments, is approved except 
for items that may be marked 'disposition not 
Siproved' or "withdiewn* in column 10. 

VTE I archivist of the UNTO) states 


3:*A6aiev CERTIFICATION . 

I hereby certify that 1 am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached ^ page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

is not required; □ is attached; or Q has been requested. 

jAti Signature of agency representative Ritle 


H21994 


Records Officer - IRD / FBI 


8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Grievance, Disciplinary And Adverse Action Files 

Tbe records consist of correspondence and memoranda relating to ibe 
FBI review of grievances and adverse actions [e.g., removal / suspension]. 
If an appeal is taken to the Merit Systems Protection Board [MSPB], the 
file will include affidavits, interrogatories and answers thereto. brie& and 
copies of MSPB decisions 


9 . 6rs or 

SUPERSEDED 

JOaCfTATION 


10.ACTX3N 
TAKEN (Kara 
USE ONLY) 


DESTROY 4 years after case is resolved 


NOTE: This SF-115 requests a reduction [from 5 years] in the approved 
retention period for Grievance. Disciplinary and Adverse Action Files. 
Following NARA approval, change will be incorporated into the FBI 
Records Retention Plan. 

ALL INFORMATION CONTAINED 

Herein fs unclasbifiid 


JO umOLASSir-lfcO 


ENCLOSURE 


NSN 754000-334-4064 
PREVIOUS EDITION NOT USABLE 


STANDARD FORM ITS (REV. 3-ST? 

Preaehtnd try NA^ 
3e CFS122S 


Memorandum 


4^1 


Subj ect 



Mr. Baugh 


tsworth^^^-- 


6/13/94 


L. M. Teitsworth 


'ESTRUCTION OF BUREAU RECORDS 


Dep. Die. 

ADD Adn. " 

ADD Ir>y. ' 

Asst .Dir.; 

Adn. Servs. 

Crim. Inv. 

CJIS. 

Info. Mgmt. 

Insp. 

Intel!. 

Lab.^ , 

Leaal Coun. 

Tech. Servs. 

Train! nq 
Off. of EEO A 
Off. of Liaison 

& Int. Affs. 

Off. of Public 
& Cons. Affs. 

TQM Offic e " ' 

Telephone fan . 
Director's Office 


Reference made to J. H. Schlman to Mr. Baugh memorandum 
dated 10/5/93, captioned "Transfer of Records to the National 
Archives and Records Administration". 

PURPOSE : To advise of the receipt of an approved "Request For 

Disposition Authority" (SP-115) from the National Archives and 
Records Administration (NARA) authorizing destruction of records 
having no continuing administrative and/or investigative value. 


RECOMMENDATION : 


None. For information only. 


MS9ES: -^-labonton r 

toalColwsrt Afbhs 

DETAILS: Referenced memoranda set forth the details pertaining 

to the request for disposition authority from NARA in order to 
permit the immediate destruction of the Electronic Surveillance 
(ELSUR) Manual indices Cards. This series of manual indices 
cards constituted, prior to automation, the primary retrieval 

Enclosure 


.Utoitoiy.^ 

.NittiitfSec.. 


.Off-^EO 
. AJWs 




66-3286 


IRD Front Office, Room 5829 
Mr. Teitswo rth, Room 5368 
Mr. I Room 5342 

Mrs . 1 Room 4933 

Mrs. ^~ I Ro om 49 3 3 

Mir. I Room 49 33 


i - JSS1 


WS :ws 


AU. INFORMATION CONTAiW© 


A 


Memorandum from L. M. Teitsworth to Mr. Baugh dated 6/13/94 
RE: Destruction, of Bureau Records 

66-3286 


system for data related to the use of ELSUR during criminal and 
security investigations of the FBI. The manual indices cards 
were automated on 9/18/91 and the reliability of the automated 
system, which is currently the primary electronic retrieval 
system for ELSUR related data, has been confirmed. 

On 6/7/94, the Records Disposition and Archival 
Subunit, Field Services/information Policy Unit, Field 
Information Services Section, Information Resources Division, 
received a copy of the approved SF-115, bearing the signature of 
the Acting Archivist of the United States, authorizing the 
destruction of the ELSUR manual indices cards and the permanent 
retention of the automated ELSUR system. 

A copy of the approved SF-115, bearing NARA Job Number 
Nl-65-93-03 and approval date of 5/24/94, is attached for record 
purposes . 




REQUEST FOR RE 



S DISPOSITION AUTHORITY 


LEAVE BLANK 


TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES /UyiD RECORDS SERVICE, WASHINGTON, DC 20408 


mNO. 

'/VTC RECEIVED 




1.FR0M (AGENCY OR ESTABLISHMENT) 

Department of Justice 


NOTIFICATION TO AGENCY 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation [FBI] 


3. MINOR SUBDIVISION 

Information Management Division [IMD] 


In accordance with the provisions of 44 
U.S.C. 3303a the*(lisposal request, including 
amendments, is approved except for items 
that may be nnarked 'disposition not 
ai^roved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
agnatura c»fthi^ic[)ivist is not required. 


4. NAME OF PERSON WITH WHOM TO CONFER 

. 

5, TELEPHONE EXT. 

DATE V 



(202) 324-6903 




6. CERTIFICATE OF AGENCY REfflESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records: that the 
records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency of .will TTbf be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

b6 
b7C 


A. GAO concurrence: I I is attached; or is unnecessary 


\: 8, DATE 

[■ '■ 

t 10 051993 



D. TITLE 

Records Officer, IMD, FBI 



1 7. 




9. GRS OR 

10. ACTION 

^ iikM 

1 NO. 

1- 

fWITH NCLUaS^ DATES Oft RnBJUONPOUOOS) 

JOB 

CITATION 

iNAHSUSe 

ONLY) 

1 

• i 

FBI HEADQUARTERS ELECTRONIC SURVEILLANCE (ELSUR) 
INDICES RECORDS 

I. Manual ELSUR Indices Cards 

Arranged alphabetically and/or numericaUy by: 

1) Subject of the ELSUR; 

2) Location of the ELSUR; or 

N 1-65-87-11 



3) FBI symbol-source number assigned to the ELSUR. 

All information from these cards has been or will be entered into the current 
Automated ELSUR Indices System, which was created on 9/18/91. 

a..» .*,.,1 CT cttd 





REQUEST FOR RECORDS DL 


5SITION AUTHORITY - CONTINUATION 


I ■ >: 7. 

^ iir w 

9. ORS OR 

10. ACTION 

ITEM 

8. DESCIRPTJON OF ITEM 

SUPERSEDED 

TAKB^ 

i NO. 

fW/Tff MCL(/Sfve DATES Oft feTENTK^PeuODSi 

JOB 

WARS US£ 



CrTATION 

ONLY) 


II. Automated ELSUR Indices System 
A) M aster File 

1) Information in PERMANENT Case Files 


(a) Information whose disposal is governed by a Court Order of 
competent jurisdiction 


DESTROY in accordance with Court Order or other Court directive 


(b) All Other Information 
O) "Principal" Information 


PERMANENT: Transfer to NARA at a date and under ccnditions 
to be determined by the FBI and NARA. 


(ii) "Proprietary Interest" Information 


PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA. 


(iii) "Overhear" and "Intercept" Information , 


DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 


(iv) "Consensual" Information 


DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 


2) Information in TEMPORARY Case Files 

DESTROY when temporary Case File is destroyed 
B) Documentation 


PERMANENT: Transfer to NARA at a date and under conditions 
to be determined by the FBI and NARA 


ALL IHFOKfttTIOI COITMMED 

HERE III IS UNCLASSIFIED 

DATE 03-17-2009 BY 60292 ADC DCG/I'EK/IKff 



115-108 


Four copies, including original to be submitted 
to the Nationrd Archives end Records Service. 


STANDARD FORM 115 (REV. 1 2-83) 
Prescribed'by GSA ’ 

FPMR (41 CFRl 101-11.4 






Memorandum 



To : Mr. Baugh^i 


Date 8/15/94 


: J. V. DeSarnofi^jX 


Subject : DESTRUCTION OF BUREAU RECORDS 


Dep. Dir. 

ADD Adm. 

ADD Iny. \ 

Asst. Dir. : 

Adn. Servs . 

Crim.Inv. 

Ident. 

Info.Mqnt. ~ 

Insp. , 

InteU. ~ 

Lab..^ 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 
Off. of EE O ~ 

Off. Liaison & 

Int. Affs. 

Off. of Public Aft 

Telephone Rm.^ 

Director's Office 


Reference is made to R. G. Prillaman to Mr. Christensen 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bureau Records." Reference 
is also made to Mr. Toohey to Mr. Christensen memorandum dated 
12/18/90 and Bob C. Reutter to Mr. Baugh memorandum dated 
2/28/94, captioned "OPEA Workpaper Destruction Project; Office Of 
Planning, Evaluation and Audits." 

PURPOSE ; To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA) . 


RECOMMENDATION : 


None. For information only. 


APPROVED; 

Oifsckif 

Dm. Of. - 

AOO>Mm. 

400-lm. 


Adm. Swvi,.^ 
Crim. km. - 
. Cfim. Jm. inft. 
- 

_ MtnL 

.M9. MgmtuC 


im»y. ■ ■■ 

Uyal Coua. 
Tacft. Sum.. 
Tfdntiw 


- W. «f EEO Afft. 

- OB. tf UaiMn 
. * ItiL Alfa. 

. OB. of PuSlic 
. * Cong. Affs. _ 
. TQM Off. 


DETAILS ; Referenced memoranda dated 8/13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 

66-3286 


Mr. Reutter, Room 7125 
IRD Front Office, Room 5829 
Mr. DeSarno, Room 5368 
FS/I PU Unit Chi ef, Room 5342 
Mrs . [ Room 4933 

Mrs .1 1~Ro om 493 3 

Mr. r I Room 4933 




(CONTINUED - OVER) 


ALL INFORMATION CONTAINED 

HEREIN 13 UNCLASSIFIED ^ ^ , 

DATE£fi/aZe3_ by 







Memorandum fr 
RE: 




J. V. DeSarno to Mr. 
Destruction of Bureau Records 
66-3286 


Baugh d^red 8/15/94 


By referenced memorandum dated 2/28/94, the Program 
Evaluation Unit, OPEA, furnished to the Records Disposition and 
Archival Subunit (RDAS) , Field Services/Information Policy Unit, 
Information Services Section, Information Resources Division 
(IRD) , a listing of 7 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. 

Following is a summary of the results of the RDAS 
review and destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-118252 
62-118865 
62-121632 
62-122500 
62-122541 
62-122570 


3 Boxes 
1 Box 

1 Box 
1 Box 

4 Boxes 
1 Bulky 


WORKPAPERS PARTIALLY DESTROYED 

62-117500 10 Boxes - Destroyed 

4 Boxes - Retained 

Completion of the OPEA destruction project resulted in 
the destruction of 20.50 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 
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Memorandum 





Deo. Dir, 

ADO Adn. 

JSD "llSi.3^3] 
Asst. Oil'FSi'.; 
Adm. Servs. 
Grim. Inv. 

CJIS._^ ~ 

Info. Mgint._ 
Insp. 


To 


From 


Subject 



InteTTT 

Lab. 


Baugh 
V. DeSarho 
DESTRUCTION OF BUREAU RECORDS 


Date 8/24/94 


Legal Coun. 

Tech. Servs. 
Training_ 


Off. of EEOA 
Off. of Liaison 

& Int. Affs. 

Off. of Public 
& Cong. Affs. 

TGH Office 

Telephone Rm . 

Of rector ' s Ottioe 



Reference made to Legal Counsel to Assistant Director, 
Administrative Services Division memorandum, dated 11/16/92, 
captioned "Retention of Documentation and Recordings of Career 
Board Deliberations", and to J. H. Schlman to Mr. Baugh 
memorandum dated 1/14/93, captioned as above. 

PURPOSE: To advise of the receipt of an approved "Request For 

Records Disposition Authority" form (SF-115) from the National , 
Archives and Records Administration (NARA) which authorizes the 
destruction of documentation and recordings of Career Board 
deliberations. 




RECOMMENDATXQN : 

firmivtu: 


None. 

Cflrp /nv. 


r 


Director 


For information only . 

rrim — _0fl.c(t£0 

Crim.JsLi.Into. LegalCounse) Affeirs 

5®'^' tilatonalSK. — 

Hmoce 


info. Res. 

. tngiartion' 


Peisonoel, 
Tniin«ig__ 


. Ofl.OtPiilliiC 
. iCong Affs. 


Deputy PlrKfo f. 

DETAILS : Re f e r enc ed" "mbmor andum dated 11/16/92, set forth the 


details pertaining to the requirement that FBIHQ and Field 
Offices document and record the deliberations of all Career 
Boards, in addition, referenced memorandum detailed the opinion 
of the Legal Counsel Division (LCD) that the minimum time for 


Enclosure 

66-3286 




1 

1 

1 

1 

1 

1 


Mr. T. J. Coyle (Attn: Mr 
IRD Front Office, Room 5829 
Mr. DeSarno, Roo m 5338 


L Room 4981) 


Mr . 
Mrs 
Mrs I 


Room 5342 
jRoom 4933 
Room 4933 


•b6 

hlC 
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Memorandum from J. V. DeSarno to Mr. Baugh dated 8/24/94 
Re: Destruction Of Bureau Records * 

66-3286 


retention should be six years, with a provision that any record 
or Career Board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passtage of time. By referenced memorandum dated 1/14/93, NARA 
was requested to provide official disposition authority for 
Career Board material. 

The enclosed SF-115, dated 8/4/94, bearing NARA Job 
Number Nl-65-93-04 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for this 
material at six years after final determination of the Career 
Board or after final adjudication of litigation, whichever is 
later. Approved disposition authority will be incorporated into 
the FBI Records Retention Plan. 
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TO: 6ENEHAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1 . FROM (HeeJCVOR ESTABLISHMENI) 
Department of Justice . 


2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 


3. MINOR SUBDIVISION 

Information Management Division 


4. NAME OF PERSON WITH WHOM TO CONFER B. TELEPHONE EXT. 


TE RECEIVED 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for Items 
that may be marked ^disposition not 
approved* or “withdrawn" in column 10, If no 
records are proposed for disposal, the 
signature oKt h^A r ^ yvist is not required. 


(202) 324-6903 



6. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 


A. GAO concurrence: | | is attached; or 


IS unnecessary. 

ZZZI b. TITLE 


Records Offficer - Information Management Division 



FBI CAREER DEVELOPMENT PROGRAM DOCUMENTATION AND 
RECORDINGS 

Documentation and recording of FBI Career Board deliberations generated 
in conjunction with the Executive Dewelopmeftt and Selection Program of 
the Administrative Services Division. 

Documentation and recordings are created and maintained at FBIHQ and in 
various FBI Field Offices. 


DISPOSITION: Temporary. Destroy six (6) year after final determir^tion 
of the Career Board or after final adjudication of litigation, whichever is later. 


all information contained 


''St 4 ^ '/55% 

enclosure; 


NSN 7540-00-634-4064 


STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 












J^rchives at College Park 


8601 Adelphi Road 
College Park, MD 20740-6001 


August 31, 1994 


Records Officer 
Room 5342 FBI Headquarters 
Washington, DC 20535 


Dear Mr. 


The enclosed signed copy of an SF 258 completes the transfer and accessioning of a 
group of FBI video recordings (accession number NN3-065-94-008) into the custody 
of the National Archives. 

b6 

hi 

If you have any questions about this transaction, please contact me at (301) 713-7050, 
extension 253. 



Sincerely, 


Assistant Chief 

Motion Picture, Sound, and Video Branch 


I ^ENCIOSUK 
Attachment 






LL FB! INFORMATIONS COHTA 1 NE 0 

ERESN IS UF'ICSJ^SSIFED 1 .^^ \ 


National Archives and Records Administration 



« I REQUEST TO 

RECEIPT OF RECORDS TO NATIOWAL ARCHIVES 
OF THE UNITEp.^J^g-^OD3fl ,s M 3 TJ 
f&e Instructions on reverse) 

.aPiyy^ariT agiioasu .Ac 

b9bi)«£>^^43^p Tf 9m9j-^f£j,^tmi§gei^poiVior5i^f9fS?6N'®^" 

■rav) a^J'SQWIfti 29 :i|ioa 39 i (SSftlM 6 Ulcft 0 iaaBSSJqi'iDa 9 b rlguons bne 

^ki§RDS ^ 


1 . *-EAyE BLANK ' ^ j' ' | 

3 IRrtfsnr 

B \0 { 



DATE RECEIVED 


IJOB NUMBER 


JOB NUMBER 


-3U 

■ A;W6'ENfe*^Sbk^feSt5\B^IiS^^MSMTb ulft bai igie t)C JdUil) b illtijJ .(WOl 

ni essme sJsnqoiqqB arir of zsi 


10 I 99 T 3 iduo isriJi; 


B. TRANSFER 

X 


records'^ m f^EDERAL RECORDS CENTER fMentify center ^nd 

-noo abioDei e ni bei ilaariina nead ylsuoiv/siq sveri abioosi srlJ tl ’.3c 

9rtf bns ,ei9jio 9d tsum ladmun mati brie Blutosnae ani .sidbsrtgSp^geoRDS DATA 

jb6Jb^rtaa3tTI0l^?a='8feKSSJl®fijf5ii;e-&»¥rSfi3Sft^SV’i^goi-A98?(Jia/a^fe3Qfifeumente, dateSt and attach Standard F<yrm 13 5 ^ if rec^rl 


^ ir- M^ok^v T sTo iT - - ^ OTTrrrr^b 

B. NATIONAL ARCHIVES FEDERAL BgRE^ Of IMVESflGATieH 

A©l3RB8&ilov bsternifeB .03 c. minor suBDiviSFb^'i=io <iLlHOJ3 h J/f.-ririudi y b ud I mI i It'll 

^ wAswNGTfN,^ mmmmim eesisisces bivisioh 

c. REGIONAL ARCHIVES D.y<!-Ai0itfi2ft^uNnJ-A£ ',£ :? gfflsb asreiqmob rarnyy Kbiudt)! imauaR 

3 bns 0 ,8-bn6 A3 


US' ** 1 

.b 9 da 

Bi 

OriB D 


.(ssa 





I E. NftME OF PERSON WITH WHOM TO CONFER ABOUT THE-'s 4 ijT®^ 0 NC 
I I Tiir nrrnnnr ■ etude area- code) 

t.6 202-324-6903 

H fiBbTc nn|»nmW 


ni bstfeoibni zasib 

ASAP .let 


Bril to tiBq 6 jud 


lonieaieiaqB erlJ sJio nsrit . viori zogsb SHAM e oj bsmetansiJ bne 

^ ^ 1 35\TTACH ip^^,„^ mmmmmmBiqQB-zf^AiA 10.93 


dates, and attach Standard Form 135 , if reebrds (h^e ^w'th'FRC. ' 

-♦ 

-mun sluberiDE loitnoo abioosi srii oJ sonsistsi b .bsiqaiio ai 'Sf ,tl 


SEPARATE SHEET(S) 
ATTACHED 


^33fl YDM30A 30 TM3M3TA32 ,9 M3TI 


-qe eJBiiqoiqqe ne ti abio^ b|l^b 9 ii^nu lot b^osfio sd ysm 8 f 
-gijIbvs loiiq oJ doi IsaiBiq 


B EST VOLUME Ic. ARE RECORDS SUBJECT TO PRIVACY ACT? (If yes, D. SPECIFIC RESTRICTIONSTb BE IMPOSED (’/nVlud^^ilifiSjifoH-Wtf 
- - * ^ . -r-- — - • cite,qeency system number and.F'R. volume andpage and cite statute or FOI exemption that authorizes such restrictions) . 

*'!CMV lEfclB M®C.iI»tr£(C 81 ^5(SH«i2wT 

jSjnsb ni nevig soitto 10 9 ( 716(1 &rf] ton ai Yllern ; 0 T ,£ 3 Vi 3 TI 


:2fiAM Y0 M3XAT WOITDA .T M3TI 


^ l^SfBXCSIOXS XHFOS&^ BY 7 M ]^1 

aeviriaXiBnoitsM 9 dt ot l^a sieatasupsi^sf^Ho ai ar nsrtW 

-iosqa doi isaieiqqe io elubartoa loitnoo zbioqsi srU aasinu (SMM) _ 
RKS: .viBidii iBimsDiasi^ loesvidoie lenoigsi-e asi \ 
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7. ACTION TAKEN BY NATIONAL ARCHIVES AND RECORDS SERVICE, GENERAL SERVICES ADMINISTRATION 


D. NARS REMARKS REGARDING DISPOSITION/SHIPPING ' 


A. ACTION I 'B. NARS CONCURRENCES 
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II 


^STRUCTIOIMS 


This form may be initiated by either the transferring agency or a Federal records center. 


INITIATED BY AGENCY; 

Agency completes items 1 through 6 (see specific instructions be- 
low). Item 6 must be signed and dated. Send original and 4 cop- 
ies to the appropriate address in item 2 sixty days before planned 
date of transfer. 

INITIATED BY FEDERAL RECORDS CENTER: 

Federal records center completes items 1, 2, 3A-F, if known, 4B, 
5A and B, D and E and sends original and 3 copies to transferring 
agency records officer. 

Agency completes/corrects items 3, 5A, 5C-F, and 6. Item 6 must 
be signed and dated. Agency sends original and 3 copies to the ad- 
dress indicated in item 2 sixty days before planned date of trans- 
fer. 

ITEM 1, TYPE OF ACTION: 

If 1 B is checked, a reference to the records control schedule num- 
ber or NARS appraisal job number must be included in 5E. (Item 
IB may be checked for unscheduled records if an appropriate ap- 
praisal job is cited to reflect an accretion according to prior evalua- 
tion of the series). 

ITEM 2, TO: 

When IB is checked, requests are sent to the National Archives 
(NNB) unless the records control schedule or appraisal job speci- 
fies a regional archives or Presidential library. 

When 2C is checked, include in that block address (number and 
street, city, State, and zip code) of the regional archives branch be- 
ing offered the records. 

ITEMS, UNIT THAT CREATED THE RECORDS: 

Fully identify the agency, subdivision, and unit that created or 
originated the records (not the agency records office). If this is 
not possible, or a successor unit or agency is transferring the rec- 
ords, then explain under Agency Remarks, item 5F. 

ITEM 4, CURRENT LOCATION OF RECORDS; 

Identify the agency location or the particular records center in 
which the records are located and provide FRC accession number. 
The stack location in the center may also be provided. 


ITEM 5, RECORDS DATA: 

5A. Describe the records. If the records are in a Federal records 
center, attach SF 135. Arrangement statement must be provided 
and enough description to substantiate responses in items 5B (with 
volume for each item) 5C and 5D. 

5B. Estimated volume may be indicated in either cubic feet or 
cubic meters. 

5C . Privacy Act notices must be cited for records subject to the 
Privacy Act (5 U.S.C. 552a) and should be attached. 

5D . Specific restrictions must be fully justified and may not vio- 
late the Freedom of Information Act (5 U.S.C. 552). 

5E . If the records have previously been scheduled in a records con- 
trol schedule, the schedule and item number must be cited, and the 
schedule itself may be attached. If the records are not scheduled 
but a part of the series has been appraised as permanent in the past 
and transferred to a NARS depository, then cite the appraisal job 
number as authority and treat as a scheduled offer. 

ITEM 6, STATEMENT OF AGENCY REPRESENTATIVE; 

Signature and title of agency records officer is placed here and nor- 
mally is not the name or office given in item 3. 

ITEM 7, ACTION TAKEN BY NARS: 

NARS will indicate approval and provide shipping or delivery in- 
structions, or disapproval and recommend appropriate disposition 
of the records, NARS will indicate quantity of offer approved, dis- 
approved and for which action is deferred. 

If NARS approves the transfer, the Office of the National Archives 
sends SF 258 to the agency (or to the Federal records center if the 
records are in a center) with a transfer date and shipping or delivery. 

If NARS disapproves the transfer, the Records Disposition Division 
returns SF 258 to the agency with suggestions for disposition of the 
records. 

ITEM 8, RECORDS RECEIVED; 

After receipt of records, by a NARS depository NARS will sign and 
return one copy of SF 258 to the agency. 


STANDARD FORM 258 BACK (REV. 10-78) 



% 


Memorandum 



To 


from 


Subject 



r . Baugh 


: V. DeSarno 


DESTRUCTION OF BUREAU RECORDS 




Dep. Dir. 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 
Adn.Servs. 
Crim. Itw. 

I dent 

Info.Mgnt. 

Insp..^ 

Intell. 
Lab. 


Date 11/1/94 


Legal Coun. 

Tech. Servs. 
Training_ 


Cong. Affs. Off. 
Off. of EE O 
Off. Liaison"S 
Int. Affs. 

Off. of Public Affs. 
Telephone Rm . 
Director's Office 


PURPOSE : To forward the attached "Request For Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for files and records pertaining to the Violent Crime 
Apprehension Program (VICAP) of the National Center for the 
Analysis of Violent Crime (NCAVC) . 






• , 


RECOMMENDATION : That the attached SF-115 be forwarded to NARA 

for appropriate action. 


APPROVED: S’?"”"'' 



Director 
Deputy Oirector_ 


Grim. Jus. Info. 
Servs 

i/.lj.Wej 

, Inspection. 




.Lal)orttory_« 
LegalCounsel, 
. NationalSec. 
Personnel.^ 
Trainin8__^ 


.ofr.orEEO 

.Off.of Public 
. &Con0 Mfs. 


DETAILS ! Files and records dealing witn research in the 
investigations of serial killings and other violent crimes such 
as kidnapping, child molestation and rape are maintained in the 
NCAVC at the FBI Training Academy in Quant ico, Virginia. These ' 
files and records consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police 
department reports, FBI investigative reports, research projects, 
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Memorandum from J. V. DeSarno to Mr. Baugh dated 11/1/94 
RE: Destruction Of Bureau Records 

66-3286 


profiling/consultation results, evidence submitted, photographs, 
autopsy reports, case records, news clippings, liaison between 
the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the 
NCAVC and local law enforcement officials, no information will be 
given to any other government agency and NCAVC will return or 
destroy the portions of the NCAVC files submitted by the local 
authorities when FBI investigative/ administrative use has been 
exhausted . 


The FBI Records Disposition Schedule contains no 
disposition authority for VICAP/NCAVC records. Therefore, NARA 
is being requested to provide official disposition authority for 
this material to ensure that retention is commensurate with 
archival requirements for retention of official government 
records. 


The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 


REQUEST FOR RECORDTDISPOSITION AUTHORITY 


TO- NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 


, FROM (Agency or establishment) 
Department of Justice 


MAJOR SUBDIVISION 
Federal Bureau of Investigation [FBI] 


MINOR SUBDIVISION 
Information Resources Division [IRD] 


. NAME OF PERSON WITH WHOM TO CONFER 


. TELEPHONE 




202-324-6903 


DATE RECEIVED 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition .not 
approved" or "withdrawn" in column 10. 

[fi I ARCHIVIST OF THE UNITED STATES 


B. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached ? page{s) are not now needed 
Tor the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

is not required; Q is attached; or ,.Q has been requested. be 

3ATE I binNATiiRF np AnFNrv RFPRF<sFtyTATi\/F .Trm F . 


ii/i/qM 


Archival Specialist, IRD, FBI 


8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

VIOLENT CRIME APPREHENSION PROGRAM [VICAP] 
NATIONAL CENTER 
FOR THE 

ANALYSIS OF VIOLENT CRIME [NCAVC] 

FBI TRAINING ACADEMY - QUANTICO, VIRGINIA 


Files and records dealing with research in the investigations of serial killings and 
other vFolent crimes such as kidnapping, child molestation and rape. These 
records are -maintained in the NCAVC and consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police department reports, 
FBI investigative reports, research projects, profiling / consultation results, 
evidence submitted, photographs, autopsy reports, case records, news clippings, 
liaison between the FBI and law enforcement officials, and any other 
correspondence related to the case. 


In accordance with agreements negotiated between the NCAVC and the local law 
enforcement officials, no information will be given to any other government 
agency and NCAVC will return or destroy the portions of the NCAVC files 
submitted by the local authorities when FBI investigative / administrative use has 
been exhausted. 


Requested dispositions for VICAP records [Classification 252] maintained at 
the NCAVC are as follows: ALL INFORMATION CONTAINED 

HiRllN 18 UNCLASSIFIED 
DATEisia/^ BY .(P.oa 9 0 






NSN 7540-iX)-334-4064 
PREVIOUS EDITION NOT USABLE 

ENCLOSURE 


Prescribed by NARA 
36 CFR 1228 







^on Authority - Continuation 


8. DESCIRPTION OF ITEM 

JWITH WCLUStVEOATCSt^ RETENTION f^RIODS} 


1] CONTROL FILES 

Administrative files consisting of requests for assistance from the NCA V C 
and the acknowledgements by the NCA VC. The requests are arranged by 
State and thereunder sequentially. 

DESTROY when 50 years old 


2] CASE FILES 

Case files document the assistance provided by the NCA VC and the FBI on 
individual requests assistance from other law enforcement offices. Case files 
are aranged by Universal Case File Number [UCFN]. 

A] Case files corresponding to FBIHQ case files with 7 or more serials 



PERMANENT; Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

B] Case files corresponding to Office of Origin case files with 10 or more 
serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

C] All other case files 

DESTROY when 50 years old 


3] ENCLOSURES BEHIND FILES [EBFs] / BULKY EXHIBITS 

Textual and Non-Textual materials that are too voluminous to be incorporated 
as part of the case file and consequently are maintained separately. These 
materials are assigned UCFNs corresponding to the case file UCFN. 

DISPOSE of in accordance with the related case file EXCEPT for 
materials submitted by local law enforcement authorities, which will 
either be returned to the contributors or destroyed 


NOTE: All EBFs / Bulkies which relate tc permanent case files but which 
NARA determines do not have sufficient value to warrant archival retention 
will be destroyed at the time of transfer 


115-^33 Four copies, including original, to be submitted to the National Archives 

ALL IlFOPHATIOM COKTAIHED 
HEREIl IS OTCLASSIFIEB 

DATE 03-17-2009 BY 60292 AUC DCG/DEK/YUjJ 


STANDARD FORM 115-A 
Revised July 1 974 
Prescribed by GSA 
FPMR(41 CFR) i01-n.4 




TRANSMIT VIA: AIRTEL 


CLASSIFICATION: 


DATE: 2/3/95 


FROM: Director, FBI (66-3286 Sub B) 

TO: SAC, Boston (66-4101) 

Savannah Information Technology Center (SITC) 


DESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER (ITC) 

SAVANNAH, GEORGIA ^ . 

Reference Boston airtel dated 1/27/95, captioned "File 
Deatr iict ion ■ " and telephon e call on 2/3/95, from Acting Unit b7c 

Chief \ Field Services Information Unit 

(FSIU) , Field Information Support Section (FISS) , Information 
Resources Division (IRD) to Administrative Officer | |, 

Boston (BS) Field Office, concerning the use of services 
available at the SITC to process BS files and records to 
determine their eligibility for destruction and/or retention for 
archival purposes . 


The SITC is an FBI staffed facility under the 
sponsorship of the IRD chartered to address work that can be 
displaced from other offices. Therefore, to assist BS with 
reducing the file destruction backlog, BS is authorized to 
forward to the SITC Office of Origin and Auxiliary Office files 
eligible for review to determine if the material can be destroyed 
or must be retained for eventual transfer to the National 
Archives and Records Administration (NARA) . An inventory of 
files shipped to the SITC is to be maintained by BS to document 
^ to the file classification, file number, volume scope, and date of 
<»> o> shipment. An inventory of files received at the SITC is to be 
O maii^ained to document the file classification, file number, 

^ o voliWe scope, date of receipt, and date of destruction. 

^ ^ 66-3286 Sub B 3 ^ 
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Airtel to SAC,^K3 and SITC, dated 2/3/SS 
RE: Destruction of Field Files and Records 

Information Technology Center {ITC) 
Savannah, Georgia 
66-3286 Sub B 


If it is determined during the review process at the 
SITC that a BS file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to BS for retention pending transfer to NARA. Every 60 
days, the SITC is to furnish the BS Office, by classification 
number, a record of the linear feet of material destroyed. 

Referenced BS airtel advised that at the present time 
BS has a two year backlog in search ing the monthly litigation 
freeze reports. As explained to AO | [ during referenced 

telephone call, files that are marked for pending litigation or 
FOIPA concerns are not to be shipped to the SITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP) , Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records" . In order for 
BS to fully benefit from the services provided bv the SITC. a 
waiver of this requirement is granted, thus allowing the SITC 
employees to assist BS with the required searching of the monthly 
litigation freeze reports. 

BS is reminded that if a file indicates that evidence 
corresponding to the file is still in possession of the BS 
Office, the file is not to be forwarded to the SITC until BS has 
properly disposed of the evidence. 

The BS files eligible for review for destruction are to 
be shipped to the SITC in boxes of sufficient size and strength 
to accommodate the weight of the files. It is suggested that 
Number Four boxes available on GSA Schedule (order number 8115- 
00 -FBI -0053) are appropriate. 


Transport of files between the BS Office and SITC is to 
be accomplished by using Federal Express (FED EX) service or 
armed Special Agent personnel. 

Any questions regarding th is matter may be dire cted to 
FBIHQ, Attention: Acting Unit Chief | I, FSIU, 

FISS, IRD, telephone extension 4844. 
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TRANSMIT VIA; 
SI Teletype 

DATE: 3/T/TS 
^PA6E 1 OF S 


DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 
COMMUNICATION MESSAGE FORl|^ 

PRECEDENCE: CLASSIFICATION: 

□ Immediate □ TOP SECRET 

□ Priority □ SECRET 

E Routine □ CONFIDENTIAL 

E UNCLAS E F T O 
□ UNCLAS 


FM DIRECTOR FBI -Cbb-3eSb> 


TO ALL FBI FIELD OFFICES/ROUTINE/ 


UNCLAS E F T 0 


CITE: //ONSl// 




SUBJECT-.'— 1>ESTRUCTI0N OF FIELD FILES AND RECORDS. 


REFERENCE MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE DATED 
JANUARY 13-1 mSi CAPTIONED AS ABOVE. 

REFERENCE COMMUNICATION PROVIDED ALL FIELD OFFICES WITH 
ADDITIONAL DESTRUCTION AUTHORITY FOR OFFICE OF ORIGIN AND 
AUXILIARY OFFICE CASE FILES AS WELL AS SEVERAL MISCELLANEOUS 
CATEGORIES. ATTENTION IS DIRECTED TO PAGE 3-. PARAGRAPH 1 OF 
REFERENCED COMMUNICATION UHICH STATES THAT FREEDOM OF 
INFORMATION-PRIVACY ACTS (FOIPA) CASE FILES OR CONTENTS THEREOF 
UHICH HAVE BEEN RELEASED PURSUANT TO THE FOIPA ARE TO BE RETAINED 




FOR COMM CENTER USE ONLY 
NOTE: Copy Designations Are On The Last Page Of This Teletype!!! 


Approved By 


Transmitted 






AU IHFORiWATION CONWii^ifeC ; 

: a ^ MiclM3.9o 
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DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATIol 
COMMUNICATION MESSAGE FOITI 


'PA6E 5 UNCLAS E F T 0 


FOR SIX YEARS FROM THE DATE OF RELEASE. THIS PARAGRAPH INDICATES 
THAT THE FOIPA CASE FILES MAY BE DESTROYED AFTER THE SIX YEAR 
PERIOD HAS EXPIRED. ALL FIELD OFFICES ARE DIRECTED TO MANUAL OF 
ADMINISTRATIVE OPERATIONS AND PROCEDURES (HAOP) PART II-. SECTION 
B-4.5.2 (fl) WHICH STATES THAT FOIPA CASE FILES ARE AUTHORIZED FOR 
DESTRUCTION SIX YEARS AFTER THE DATE OF LAST RELEVANT ENTRY-. 

REPLY TO REiaUESTER-. FINAL ADJUDICATION BY COURT AND/OR FBI 
AGREEMENT TO AMEND . NO MANUAL CHANGES WILL BE NECESSARY. 
flUESTIONS CONCERNING THIS MATTER SHOULD BE DIRECTED TO FBIHfl-, 


attention: ARCHIVES SPECIALIST 


RECORDS 


DISPOSITION AND ARCHIVAL SUBUNIT-, FIELD SERVICES INFORMATION 
UNIT-, FIELD INFORMATION SUPPORT SECTION-, INFORMATION RESOURCES 
DIVISION-, ROOM MT33-, EXTENSION ^^03. 
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DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGAIIOP'^IP 
COMMUNICATION MESSAGE FORM 


PAGE 3 


Drafted Bvs lilSimdu) Room/TL 


533bF 


Phone No: b^D3 
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TRANSMIT VIA: 
□ Teletype 
r~l Facsimile 
E! AIRTEL 


PRECEDENCE: 
Q Immediate 
! I Priority 
n Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 1/10/95 


DIRECTO: 
ATTN: r 


I ROOM 4933 

RECORDS DISPOSITION AND ARCHIVAL SUBUNIT 
FIELD SERVICES/INFORMATION POLICY UNIT 
INFORMATION SERVICES SECTION 


FROM SEATTLE (66F-1303 SUB A) b7c 

SUBJECT :^^ESTRUCTION OF FIELD FILES AND RECORDS 
BUTTE INFORMATION TECHYNOLOGY CENTER 

For the information of the Bureau, the Seattle 
Division has concluded the project of shipping files to Butte 
for file destruction. 


Seattle has been sending files to Butte to process 
since March, 1992. Approximately 350 linear feet of files 
have been destroyed, and Seattle is greatly appreciative of 
Butte's assistance. The quality of the work returned to 
Seattle has been very satisfactory. 

In particular , we would like to recognize Archives 
Supervisor ! If or t he manner in which she coordinated 

this project. Mrs. knowledge regarding this program 

and her attention to detail greatly contributed to its 
successful completion. The support provided by her and her 
staff was invaluable to Seattle in light of our own limited 
human resources to devote to this program. 
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Mr. Baugh 


J. V. DeSarno, 


o 



Date 4/13/95 


Subject 


DESTRUCTION OF FIELD FILES AND RECORDS 


Dep . Dir . 

ADD Adm. 

ADD' Inv. 

Asst. Dir.: 
Adm.Servs._ 

Crim. Inv. 

Ident. 

Info 

Insp. 

Intell . 

Lab. 


Legal C!oun._ 
Tech. Servs. 
Training__ 


~\4 


Cong. Affs. Off._ 
Off. of EEO 


Off . Liaison & 

Int. Affs. 

Off. of Public Affs._ 

Telephone Rm. 

Director's Office 


PURPOSE: To advise of FBIHQ and Field Office progress in the 

captioned program. 

RECOMMENDATION : None. For information only. 


Clin, he 






DiputyOlfsdOf. 


DETAILS : 


Critn. Jus. Inlb. 

Servs. 
.Finance 
.Gen. Counsel 



'T-7 uBii.v/juiisei personnel a i * 

Resolution of the civil matfer~ Amei ’T‘ C ^^-F ^ pnrl.s . S ervice 

Committee, et . al . vs. William H. Webster, et al . , on 9/9/86, 


enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and Field Office files and records 
having historical and/or research value. 

During the period of 9/9/86 through 12/31/94, a total 
of 24,411.56 linear feet of obsolete FBIHQ files and records have 
been destroyed. 
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Memorandum ^rom J. V. DeSarno to Mr. Baugh dated 4/13/95 
RE; Destruction of Field Files and Records 
66-3286 Sub B 


By Buairtel dated 12/14/87, all Field Offices were 
authorized to destroy Auxiliary Office (AO) files in numerous 
classifications, as well as the destruction of obsolete file and 
record material in a number of miscellaneous categories. In 
addition, by Buairtels dated 4/3/91, 11/6/91, 4/13/92 and 3/1/93, 
all Field Offices were authorized to destroy Office of Origin 
(OO) files in Classifications 1, 15, 42, 87, 88, and 91. 


By Buairtel dated 1/9/95, all Field Offices were 
surveyed in order to determine the progress of the file 
destruction program. This survey (results attached) revealed 
that since 12/87, all field offices have destroyed a total of 
80,741.33 linear feet of obsolete file and record material. Of 
this total, 823.76 linear feet of 00 material and 1,271.42 linear 
feet of AO material (Total - 2,095.18 linear feet) was destroyed 
during the period of 7/1/94 through 12/31/94. 


The attached Field Office file destruction survey lists 
separately the accomplishments of the Butte and Savannah 
Information Technology Centers and the Western Regional Computer 
Service Center in Pocatello. These accomplishments have been 
credited to the Field Offices which benefitted through the use of 
these three facilities. 
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FEDERAL BUREAU OF INVESTIGATION 


PRIORITY 


Free eli^ifG e ; 

To: DIRECTOR, FBI 



Attn; 



Datif*- (34/13/95 




RECORDS 


DIS^S^TION AND ARCHIVAL , 
RO<^^93 3 


SAC, DETROIT 
AO OFFICE 

Contact: FS 


be 

b7C 


313-237-4118 


File Number(s): 66-1868-SUB A 


Dociunent Content: Request to send files to Savannah ITC for 

destruction . 




Title; FILE DESTRUCTION PROGRAM 
DETROIT DIVISION 


%es-h«eadtJ FitMr ‘ 


Details: Detroit is requesting permission to send files to 

Savannah ITC for destruction. Detroit presently has 
approximately 20,367 files which are eligible for destruction. 

It is estimated that this would clear approximately 5,850 linear 
feet in the closed files section. 


Since most AO cases can be destroyed after one year and 
record checks after six months, the destruction of these files in 
the UCFN section would allow us to regain critically needed shelf 
space. Detroit in addition to the needed space is currently 
preparing for the implementation of the Automated Case Support 
(ACS) application. By destroying these cases it will eliminate 
unnecessary information being incorporated into the ACS. 

In the past file destructions hav’e been accomplished 
by utilizing summer employees. Detroit has not benefitted from 
the summer employee program for the past two years . The number 
of file clerks on-board responsible for this function has 
dwindled to 4 and their daily workloads prohibit them from 
performing file destructions. 


Detroit would appreciate favorable consideration to 
thsi request and would provide all necessary support in 
preparation for the destruction to ensure that this project is 
handled in the most efficient manner. 


Drafted By: 
Approved By; 


mkm 


■b6 

b7C 
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TRANSMIT VIA: AIRTEL 

CLASSIFICATION: 


DATE: 4/19/95 


FROM: Director, FBI (66-3286 Sub B) 

TO: SAC, Detroit (66-1868 Sub A) 

Savannah Information Technology Center (SITC) 

DESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER 
SAVANNAH, GEORGIA 


Reference is made to Detroit (DE) communication dated 
4/13/95, entitled "File Destruction Program - Detroit Division" 
requesting approval to use services available at the SITC to 
process DE files and records to determine their eligibility for 
destruction and/or retention for archival purposes. 

The SITC is an FBI staffed facility under the 
sponsorship of the Information Resources Division (IRD) chartered 
to address work that can be displaced from other offices. 
Therefore, to assist DE with reducing the file destruction 
backlog, DE is authorized to forward to the SITC Office of Origin 
and' i^uxil^ary Office files eligible for review to determine if 
the material can be destroyed or must be retained for eventual 
transfer to the National Archives and Records Administration 
(NARA) . An inventory of files shipped to the SITC is to be 
maintained by DE to document the file classification, file 
number ,’ volume scope, and date of shipment. An inventory of 
files received at the SITC is to be maintained to document the 
file classification, file number, volume scope, date of receipt, 
i.rand date of destruction. 


TRD Front Office, Room 5829 
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Mr. Room 53 3 6F 
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to SAC, DE and SITC, dated 4/19/9S . 

of Field Files and Records 
Information Technology Center 
Savannah, Georgia 
66-3286 Sub B 


If it is determined during the review process at the 
SITC that a DE file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to DE for retention pending transfer to NARA. Every 60 
days the SITC is to furnish the DE Office, by classification 
number, a record of the linear feet of material destroyed. 

Files that are marked for pending litigation or FOIPA 
concerns are not to be shipped to the SITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP) , Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records." Additionally, 
if a file indicates that evidence corresponding to the file is 
still in possession of the DE Office, the file is not to be 
forwarded to the SITC until DE has properly disposed of the 
evidence . 



The DE files eligible for review for destruction are to 
be shipped to the SITC in phases and by category, i.e., closed 
administrative and applicant files, criminal files, and security 
files. It is suggested that Number Four boxes available on GSA 
Schedule (order number 8115-00-FBI-0053) are of sufficient size 
and strength to accommodate shipment of the files. The first 
shipment of files may commence with receipt of this 
communication. While flexible, it is suggested that the first 
shipment of files include Closed Administrative Files, Applicant 
Files and the Corresponding single zero "0" files. Approximately 
10 days prior to completing processing/destruction of the initial 
shipment, the SITC should request that DE forward the second 
phase/category ( Criminal files and corresponding "O" files.) 
Similarly, the third phase/category ( Security files and 
correspon'dina "O" files) are to be forwarded to the SITC. 

Transport of files between the DE Office and SITC is to 
be accomplished by using Federal Express (FED EX) service or 
armed Special Agent personnel. 


Any questions relative to instructions set forth in 
this commu nication may be direct ed to FBIHQ, Attention: Acting 
Unit Chief | ~| Field Services Information Unit, 

Field Information Support Section, IRD. 


be 

b7C 


2 







FBI File No. 66-HQ-3286 Destruction of Bureau Records 

Section 36 



Memorandur 


Lt 7 



Baugh 


4/24/95 


DeSarng^yj 


•»DESTRUCTION OF BUREAU RECORDS ; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Dep. Dir. 

Adiri. 

ADD Inv. 

Asst . Dir . : 

Adm.Servs. 

Critn.Inv. 

Ident . 

Info . I*^t . 

Insp. 

Intell. 

Lab. 

Legal Coun. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off. Liaison & 

int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Office 


(NARA) 


Reference made to J. H. Schiman to Mr. Baugh memorandum 
dated 5/13/93, captioned as above. 

PURPOSE : To advise of the receipt of an approved "Request For 

Records Disposition Authority" form (SF-115) from the National 
Archives and Records Administration (NARA) which authorizes the 
destruction of case files within in Classifications 259 - 279 and 
various automated systems maintained at FBIHQ and in FBI Field 
Of f ices . 


RECOMMENDAT I ON : None. For information only. 


APPROVED: 


Cita.l(K 

Cfim. Jus. Into, 

Servs. 

. rinance 

.Qsn.Coanssl. 


tnfo. Res.(^/B 
Inspection _ 
. Lalnralory _ 
.National Sec., 
.Personnel 


-Tr^ntna 

- Office of EEO 

- Alfairs 

-Office of Public 4 

- Cong. Affairs _ 


DETAILS : Referenced memorandum set forth the details pertaining 

to the appraisals, conducted by NARA, of newly created case file 
classifications and established case file classifications, for 
whieja no disposition authorities had been previously granted. 


whlcja no 

/^ENCLOSuKt 

Enclosure 

me. BEHIND FilE 

66-3286 
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Memorandum from J. V. DeSarno to Mr. Baugh (fated 4/24/95 
Re: Destruction of Bureau Records; 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
66-3286 


Aforementioned NARA appraisals were conducted at FBIHQ 
and in the Baltimore, New York and Washington Metropolitan Field 
Offices between October, 1991 and February, 1992. Additionally, 
NARA appraised numerous automated systems throughout FBIHQ and 
Field Offices. Upon completion of these appraisals, NARA was 
requested to provide official disposition authorities for 
material within Classifications 88, 161, 189, 192, 213, 214, 249- 
253, 255, 256 and 259-279, as well as the various automated 
systems in order to ensure that retention is commensurate with 
archival requirements for retention of official government 
records . 


The enclosed SF-115, dated 11/18/94, bearing NARA Job 
Number Nl-65-93-06 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for the 
material within the aforementioned case file classifications and 
as the various automated systems. The approved disposition 
authorities have been incorporated into the FBI Records Retention 
Plan and the 1995 version of the FBI Records Retention Plan will 
be distributed within FBIHQ after printing and assembly is 
completed. Twenty copies of the FBI Records Retention Plan will 
be furnished to NARA for appropriate distribution. 
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Memorandum 






Subj ecc. 


Mr . Baugh 


J. V. DeSarno 


PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES (MAOP) 


Date 1/9/95 


Dep. Dir. 

mv 

ADD Inv. 

?sst. Dir, : 

Acto.Sein^. 

Crira.Inv. 

Ident - 

Info . Mgnt . 

Insp. 

Intell. 

Lab. 

Legal Cbun. 

Ttech. Servs. 

Trainir^ 

Gong. Affs. Off._ 

Off. of EEO 

Off. Liaison & 

Int- Affs. 

Off. of Public Affs._ 

Telephone Rm. 

Director’ s Office 


PURPOSE : To place in MAOP additional instructions regarding the 

<Qdest^ction of field file s an d r ecords {and delete from MAOP 
instructions rendered obsolete by the FBI Records Disposition 
Schedule (The Schedule) . 


DETAILS: 


REASON FOR CHANGE 


Additional disposition authority is being granted in 
order to permit destruction of Field Office files and records in 
the auxiliary office and miscellaneous categories, outlined 
herein, after observance of the indicated restrictions : 

In addition, provisions of The Schedule have rendered 
some previously authorized file destruction instructions 
obsolete. Consequently, new guidelines and instructions have 
been established. The new instructions and guidelines are being 
placed in the MAOP and obsolete instructions are being deleted. 



Enclosure 


66-3286 Sub B 

1 - IRD Front Office, Room 5829 
1 - Mr. DeSarno. Roo m 5336D 

1 - Mr. L Room 533 6F 

2 - Mis ^ Room 5447 

(1 - Division M anual Control Folder) 
1 - Mrs ■ ' I Room 4933 
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RECORDED COPY P’ll-EO 



, datelW/9/95 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-19198 


Memorandum from 






DeSarno to Mr. Baugh 


Required contact was made with the Manuals Desk, Field 
Services Information Unit, Field Information Support Section, 
Information Resources Division (IRD) , for necessary coordination 
and assistance prior to the preparation of this memorandum. 

CHANGED TEXT 

MAOP, Part II, Section 2-4. 5. 2 (4) (a), delete and 
substitute the following: 

(4) Auxiliary Office Files : 

(a) Auxiliary office files in the following 
classifications may be destroyed one (1) year after RUC'd, or one 
year from the date of the last relevant communication, whichever 
is later, AND AFTER OBSERVANCE OF THE FOREGOING 
RBSTRICTIQNS/INSTRUCTIONS : 

Classifications : 


Ir 

2, 

4, 

5, 

6, 

7, 

8, 

9, 

10, 

11 

12, 

13, 

14, 

15, 

16, 

17, 

18, 

19, 

20, 

21 

22, 

23 , 

24, 

25, 

26, 

27, 

28, 

29, 

30, 

31 

32, 

33, 

34, 

35, 

36, 

38, 

39, 

40, 

41, 

42 

43, 

44, 

45, 

46, 

47, 

48, 

49, 

51, 

52 , 

53 

54, 

55, 

56, 

57, 

58, 

59, 

60, 

64, 

65, 

68 

69, 

70, 

71, 

72, 

73, 

74, 

75, 

76, 

78, 

79 

82, 

83, 

84, 

85, 

86, 

87, 

8.8, 

89, 

90, 

91 

93, 

95, 

96, 

97, 

98, 

99, 

100, 

102 , 

103, 

104 

105, 

106, 

107, 

108, 

110, 

111, 

112, 

113 , 

114, 

115 

117, 

119, 

120, 

122, 

125, 

129, 

131, 

135, 

136, 

139 

141, 

142, 

143, 

144, 

145, 

146, 

147, 

148 , 

149, 

152 

153 , 

154, 

155, 

156, 

157, 

158, 

159, 

160 , 

162, 

164 

165, 

166, 

167, 

168, 

169, 

171, 

172, 

173 , 

174, 

176 

177, 

178, 

179, 

180, 

181, 

182, 

183, 

184 , 

185, 

186 

187, 

188, 

191, 

192, 

193, 

194, 

195, 

196 , 

197, 

198 

199, 

200, 

201, 

202, 

203 , 

204, 

206, 

207, 

208, 

209 

210, 

213, 

214, 

215, 

216, 

217, 

218, 

219 , 

220, 

221 

222, 

223, 

224, 

225, 

226, 

227, 

228, 

229, 

230, 

231 

232, 

233, 

234, 

235, 

236, 

237, 

238, 

239 , 

240, 

241 

242, 

244, 

245, 

246, 

247, 

248, 

249, 

250 , 

251, 

252 

253, 

255 

256, 

257, 

258, 

262, 

264 , 

265 , 

and 

266 
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Memorandum from 
RE 





DeSarno to Mr. Baugh, datecW/9/95 


Proposed Change In Manual of Administrative 
Operations and Procedures (MAOP) 

66-19198 


MAOP, Part II, Section 2-4. 5, 2 (6), delete and 
substitute the following*. 

(6) Zero "0” Files : Zero "0" files in classifications 

one (1) through two hundred seventy-nine (279) , exclusive of 
classifications 192, 214, 258. 261. 267, 268, 269. 270, 271, 272, 
273, 274, 275, 276, 277, 278, and 279 . may be destroyed when (3) 
years old or when all administrative needs have been met, 
whichever is later. Prior to destruction. Zero "0" file material 
must be reviewed and any policy material identified transferred 
to the corresponding Double Zero "00" file for permanent 
retention. 


MAOP, Part II, Section 2-4. 5. 2 (12), delete and 

substitute the following: 

(12) Auxiliary Office (FBIHQ is origin) case files in 
the following classifications may be destroyed if closed for 
twenty (20) years or longer after a determination has been made 
that none of the foregoing restrictions are applicable: 

Classifications : 

37, 77, 118, 121, 124, 126, 127, 128, 130, 

132, 133, 138, 140, 151, 161, 259, and 260 

MAOP, Part II, Section 2-4.5.12, insert the following: 

(35) Foreign National Field Office Control Files - 
Records pertaining to the movement of foreign nationals to and 
from the United States. Control files only; Field Office 
investigative case files are to be retained/destroyed 
commensurate with the disposition authority applicable to the 
specific case file classification wherein the material is 
maintained . 

(36) Equal Employment Opportunity (EEO) Control 
Files - General correspondence, copies of regulations with 
related records pertaining to the Civil Rights Act of 1964, the 
EEO Act of 1972, any pertinent later legislation and EEO 
Committee meeting records (including minutes and reports) . 


(CONTINUED - OVER) 


3 




/9/95 


DeSarno to Mr. Baugh, date^^ 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-19198 


Memorandum from J ,'^r. 


MAOP, Part II, Section 2-4.5.12, insert the following: 

(37) Volumes of letters, often from chronic letter 
writers, which do not require acknowledgement. Correspondence is 
nonspecific, frequently incoherent, and contains no data of 
interest to the FBI or any other agency. 


MAOP, Part^I, Section 2-4.5.13, insert the following; 
(10) *^^^^ent File Review Sheets (FD-271) 


(11) Pending Transcription Workload and Delinquency 
Report (FD-703) 

MAOP, Part II, Section 2-4.5.23 (11), delete and 

substitute the following: 

(11) Stop Notice cards and correspondence received by — 

Field Offices requesting affirmative action in connection with 
Stop Notices placed with Immigration and Naturalization Service 
(INS) and Bureau of Prisons (BOP) maintained in administrative 
file (if no case file exists) when Stop Notices have been 
canceled or expire. 

MAOP, Part II, Section 2-4.5.23 (12), delete. 

MAOP, Part II, Section 2-4.5.23, insert the following: 




(16) Field Office Special Surveillance Group (SSG) 
Daily Worksheets - Control files which have been arranged in 
monthly volumes and workshift for the purpose of gathering and 
maintaining statistics used for administrative purposes. 

(17) Weekly Press Summary File (WPSF) /National 
Periodical Summary File (NPSF) - Volumes of copies of newspaper 
articles from various national/international newspapers (WPSF) 
and periodicals (NPSF) . Material is furnished to Field Offices 
and Legal Attaches by the Office of Congressional and Public 
Affairs, FBIHQ, for informational/reference purposes only. 
Retention by the Field Office or Legal Attaches is optional . 

MAOP, Part II, Section 2-4.5.24, delete. 


(CONTINUED - OVER) 
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Memorandum from J.^W. DeSarno to Mr. Baugh, datec^/9/95 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-19198 


MAOP, Part II, insert the following: 

2-4.5.29 Files To Be Destroyed Upon Notification From FBIHO 

(1) Office of Professional Responsibility (OPR) case 
files maintained by Field Offices may be destroyed upon receipt 
of notification from Administrative Summary Unit, Personnel 
Division, FBIHQ, that the OPR matter has been resolved. 

INDEX 

The index of the MAOP should be changed to reflect the 
following underlined information: 


Aaent File Review Sheets (FD-2711 


2-4 . 5 . 13 (10 


Bureau of Prisons Stoo Notices 


2-4.5.23 (11 


Chronic Letter Writer Files 


2-4.5.12 (37 


Foreian National - Field Office 


2-4.5.12 (35 


Eaual Emolovment OoDortunitv Control Files 


2-4.5. 12 (36 


Field Office Special Surveillance Grout 
Dailv Worksheets 


2-4.5.23 (16 


Foreian National Field Office Control Files 


2-4.5. 12 35 


Immigration and Naturalization 
Service (INS) Stoo Notices 


2-4 .5.23(11 


National Periodical Summary Files 


2-4 . 5 . 23 (17 


Office of Professional Responsibilit-s 
(OPR) Matters - Field Office 


2-4 .5.29 (1 


Pending Transcription Workload/Del lnauenc^ 
Reports (FD-703) 


2-4,5.13 (11 


(CONTINUED 
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Memorandum from J DeSarno to Mr. Baugh, dateS^[/l/95 

RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-19198 


Stop Notices 

Bureau of Prisons (BOP) 2-4 . 5 . 23 (11) 

Immigration and Naturalization 

Service (INS) 2-4 .5.23 (11) 

Weekly Press Summary Files 2-4.5.23(17) 


RE COMMEND AT I ON : That upon approval of the above manual changes, 
this memorandum and the attached SAC Memorandum be forwarded to 
the Manual Desk for handling. 



APPROVED: 


Director 


DeputyDifoctor. 


Crlm.lnv._^ 
Grim. Jus. Info. 

Servs 

.Rnsnce. 


info.Resi^ 




Uboratoiy.. 
LegalCounset. 
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fisrsonnpl.*. 
Inin g 
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Off.ofPublic 

&Cong.Af(i 
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Memorandum 





Mr . Baug! 


J. V. DeSarno^'' 


Subject : ' DESTRUCTION OF BUREAU RECORDS 


Date 5/1/95 


Dir. 

ADD Adm. 

ADD Inv. 

Asst. Dir.: 

Adm.Servs. 

Crim. Inv. 

Ident . 

Info . Mgnt . 

Insp. 

Intel 1 . 

Lab. 

Legal Coun.. 

Tech. Servs. 

Training 

Cong. Affs. Off. 

Off. of EEO 

Off . Liaison & 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Office_ 


Reference J. V. DeSarno memorandum to Mr. Baugh, dated 
11/1/94, captioned as above. 

PURPOSE : To advise of the receipt of an approved "Request For 

Records Disposition Authority" form (SF-115) from the National 
Archives and Records Administration (NARA) which sets the 
disposition authority for files and records pertaining to the 
Violent Crime Apprehension Program (VICAP) of the National Center 
for the Analysis of Violent- Crime (NCAVC) . 


RECOMMENDATION : None. For information only. 


APPROVED: CimkK hfoiBes dXPy 

Crim. Jus. Ififo. Inspection 

S6f¥S. . Latoratory 

Oirflgto f Finance National Sec. _ 

Deputy Pfecto t. Gen. Counsel Personnel 


-Office ol EEO 

. Affairs 

. Office ol Publish 
. Cong. Affairs „ 


DETAILS : Referenced memorandum set forth the details pertaining 

to the appraisal, by NARA representatives, of files and records 
dealing with research in the investigations of serial killings 
and other violent crimes such as kidnapping, child molestation 
and rape are maintained in the NCAVC at the FBI Training Academy 
in Quantico, Virginia, for which no disposition authority had 
been previously granted. 

Enclosure 
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Memorandum from J. V. DeSarno to Mr. Baugh dated 5/1/95 
RE; Destruction Of Bureau Records 
66-3286 


The FBI Records Disposition Schedule contained no 
disposition authority for VICAP/NCAVC records. Therefore, NARA 
was requested to provide official disposition authority for this 
material to ensure that retention is commensurate with archival 
requirements for retention of official government records. 

The enclosed SF-115, dated 4/17/95, bearing NARA Job 
Number Nl-65-94-02 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for the 
VICAP/NCAVC material. The approved disposition authority will be 
incorporated into the FBI Records Retention Plan. 
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R’EQUESTJOR RECO.iDS DISPOSITION AUTHORITY 

NATIONAL ARCHIVES and RECORDS ADMINISTRATION (N!R) 
WASHINGTON, DC 20408 

1 . FROM (Agency or establishment) 

Department of Justice 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation [FBI] 

3. MINOR SUBDIVISION 
Information Resources Division [IRD] 

NAME OF PERSON WITH WHOM TO CONFER fe. TELEPHONE 

202-324-6903 


3BNUMBER 




DATE RECEIVED 

NOTlFicATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request^ 
including amendments, is approved except 
for items that may be marked ^disposition not 
or “wItMfawn" in column 10. 


lARCHiVST OF THE UNITED STATES 




3. AGENCY CERTIFICATION 

I hereby certify that 1 am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached ? page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified: and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

a is not required; Q is attached; or Q has been requested. 

3ATE birsMATi mp np aopmcv bfprfsfmtativf [rtlE 


ll/l/qs 


Archival Specialist, IRD, FBI 


■ _ K 



8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

VIOLENT CRIME APPREHENSION PROGRAM [VICAP] 
NATIONAL CENTER 
FOR THE 

ANALYSIS OF VIOLENT CRIME [NCAVC] 

FBI TRAINING ACADEMY - QUANTICO, VIRGINIA 

Files and records dealing with research in the investigations of serial killings and 
other violent crimes such as kidnapping, child molestation and rape. These 
records are maintained in the NCAVC and consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police department reports, 
FBI investigative reports, research projects, profiling / consultation results, 
evidence submitted, photographs, autopsy reports, case records, news clippings, 
liaison between the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the NCAVC and the local law 
enforcement officials, no information will be given to any other government 
agency and NCAVC will return or destroy the portions of the NCAVC files 
submitted by the local authorities when FBI investigative / administrative use has 
been exhausted. 

Requested dispositions for VICAP records [Classification 252] maintained at 
the NCAVC are as follows; 


9. GRS OR 

SUPERSEDED 

JOBCITATION 


10. ACTION 
TAKEN (NARA 
USE ONLY) 


J 7€> 



\ 115-109 

1 

NSN 7540-CX)-334-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 

Prescribed by NARA 
36CFR1228 

x:. 

1 ENCLOSURE 



Request for Records Dis]lKition Authority - Continuation 


8. DESCIRPTION OF ITEM 

(WITH INCLUSIVE DATES OR REIENTION PERIODS) 


SAMPLE OR 
JOB NO. 


1] CONTROL FILES 

Administrative files consisting of requests for assistance from the NCAV C 
and the acknowledgements by the NCAVC. The requests are arranged by 
State and thereunder sequentially. 

DESTROY when 50 years old 


2] CASE FILES 

Case files document the assistance provided by the NCAVC and the FBI on 
individual requests assistance from other law enforcement offices. Case files 
are aranged by Universal Case File Number [UCFN], 

A] Case files corresponding to FBIHQ case files with 7 or more serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

B] Case files corresponding to Office of Origin case files with 10 or more 
serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCAVC by local law enforcement authorities 

C] All other case files 

DESTROY when 50 years old 


3] ENCLOSURES BEHIND FILES [EBFs] / BULKY EXHIBITS 

Textual and Non-Textual materials that are too voluminous to be incorporated 
as part of the case file and consequently are maintained separately. These 
materials are assigned UCFNs corresponding to the case file UCFN. 

DISPOSE of in accordance with the related case file EXCEPT for 
materials submitted by local law enforcement authorities, which will 
either be returned to the contributors or destroyed 


NOTE; All EBFs / Sulkies which relate to permanent case files but which 
NARA determines do not have sufficient value to warrant archival retention 
will be destroyed at the time of transfer 


Four copies. Including original, to be submitted to the National Archives 


STANDARD FORM 115-A 

FtevfisedJuly 1974 
Prescribed by GSA 
FPMR(41 CFRi 101-11.4 
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(Typed February 13 t- 1995) 
PERSONAL ATTENTION 


MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE; 

RE: SPECIAL AGENT CAREER BOARDS 

. DESTRUCTION OF RECORDS 

Oe-S+rucV\on Gf 

Approval has been granted by the National Archives and 
Records Administration for the destruction of documentation and 
records of Special Agent career boards. Minimum time for 
retention of field and FBIHQ career board documentation and 
recordings is six years after final determination of the career 
board, with a provision that any documentation and recording of 
career board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. 


Louis J. Freeh 
Director 


66-3286 


Mr . Potts 

Mr. Coyle (Division Manual Control Folder) 
Manuals Desk 

66- 19198 (MAOP) 

67- 739676 
Mrs. Jung 


EVM (8) 




]\^epi3randum 



Mr. Coyle 


2/13/95 


from /% Christine M. Jung, Administrator int! 

r Executive Development and Selection Program 

Direct 

Subject : PROPOSED CHANGES IN MANUAL OF 

ADMINISTRATIVE OPERATIONS AND PROCEDURES (MAOP) 

PURPOSE ; To recommend the attached changes in MAOP be made to 
reflect approved policy in the Executive Development and 
Selection Program. 

RECOMMENDATION t That upon approval of this manual change and 
attached SAC Memorandtim, this memorandum be forwarded to the 
Manuals Desk for appropriate handling. 


Dep. Dir. 

ADO Adn. 

ADD Inv._ . 

Asst. Dir.: 
•Adn.Servs._ 
Crim. Inv. T 
tdent . ■ 
lOio.Mait.-' 

I rasp. ~ 

IriteU. 

L^~. 


Terfi. Servs. 

Training 

Cong. Affe. Off. 

Off. of EEO_^ 

Off. LiaisorTS ^ 

Int, Affs. 

Off. of Piislfc Affs. 

Telephone Rm. 

Director's Office ~ 


APPROVED: 


JeputyDirector_ 


Grfra.Jas.lnfo. 

LeaalCounsel 

Seres. 

rfatinnalSBC. 

Finance 

Personnel 

Info. Res. 

Traininn T) 


Off.ofEEO 

Affairs 

Off.ofPubllc 
& Cong. Affs. 


. Inspection. 


DETAILS ; 




REASON FOR CHANGE 


The reason for the submission of attached manual change 
is to reflect the approval of a records disposition authority 
from the National Archives and Records Administration. 


^ ^^■Enc.lpsure 


66-3286 “ 

1 - Mr. Potts 

1 - Mr. Coyle (Division Manual Control Folder) 
1 - Manuals Desk 

1 - 66-19198 (MAOP) / i 

1 - 67-739676 

1 - Mrs. Jung * 




EVM (7) 

CJb 


CONTINUED - OVER 


ALL INFORMATION eONTAWEO ^ 


R£COROED copy filed in Lip- 19m -437 


A 




Memorandvun from A^fllPhistrator, EDSP to Mr. Coyl^ 

RE; Proposed Changes in Manual of 

Administrative Operations and Procedures (MAOP) 


CHANGED TEXT 
PART 1 SECTION 3 


3-3.1 


Add: 


f4t Minimum time for retention of field and FBIHO 
career board documentation and recordings is six years after 
final determination of the career board, with a provision that 
any documentation and recording of career board action which is 
the subject of litigation will be retained for the purposes of 
the litiaation, reaardless of the oassaae of time. 
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U.S. Department of Justice 


Federal Bureau of Investigation 


Washington, D. C. 20535 


May 5, 1995 


o ^<t ryciTo^ 

Mr. James Hastinqs , n i — ^ / 

Director Fttld 

Records Appraisal Disposition Division ,j— ^ 

Attention: NIR ^ IHL; 

National Archives Records Administration (NARA) ^ _ jft 

8 6 01 Adelphi Road /f g C «g 

College Park, Maryland 20740 

Dear Mr. Hastings: 

The purpose of this letter is to request an amendment 
to NARA Job N1 -65-90-01, which granted, to the Federal Bureau of 
Investigation (FBI) , disposition authority for fingerprint 
records, jackets containing fingerprint cards, rap sheets and 
related material, alphabetical name indices, which were generated 
in connection with the arrest of individuals or background 
investigations of military personnel and certain Federal civilian 
job applicants. 

Item 2 of NARA Job Nl-65-90-01 authorized the transfer 
of automated criminal history record information of individuals 
including notations of arrests, court/custody information and 
personal descriptive data when the records indicate that the 
individual has reached 80 years of age or if 7 years have elapsed 
since notification of individual's death. Authorized transfer 
also included the data system codebooks and record layouts 


66-3286 


£ Ms . 


Dep- Dir. J_ 

Chief of - 

Staff 1 ■ 

Off. of Gen. 2, 

Counsel 

Asst. Dir.: 1 

Crim. Inv. 

CJIS 

Finance ws 

Info. Res, 

Insp. 

Lab- 

National Sec. 

Personn^ 

Training 

Ofl. of EEOA 

Off. of Public 

& Cong. Affs. 

Director’s Office 


Pomerantz , Room 11861 

Roo m 11854 

I Room 9904 
Front Office, Room 5829 
DeSarno, Roo m 5336D 

, Room 5336F 
Room 4933 
iRoom 4933 


^4 -3ZS'&- IS- 


^6F-HQ-1018042 



mmEk 

DiBcky 

Deputy Otectof 


CbiiIk. 

Clin. Jus. bjfo. 

SarvsL 

.FnatEe 

.GenComsel 


.MinaKli 

lnspecJion_ 

.Labor^(xy_ 

.NalionsJ^ 

.Personnel 


ALL INFORMATION CGNTAJWED 
HEREIN tS UNCLASSIFIED 
OATEio/j(^ BY Auc. frpayo 


Mlw ' — 
Office olEEO 

Affairs 

Office of Public 4 
Cong. Altai* _ 


« • 

Mr. James J. Hastings 
National Archives and Records Administration 


identifying the logical and physical structure if the data. 
Additionally, NARA Job Nl-65-90-01 authorized the destruction of 
the hard-copy fingerprint cards, fingerprint minutiae and 
automated indices when the records indicate that the individual 
has reached 80 years of age or if 7 years have elapsed since 
notification of individual's death. 

Based on recent requests made by fingerprint 
contributors as well as information gathered during a survey 
conducted by the FBI Criminal Justice Information Services (CJIS) 
Division (successor to the Identification Division) , the CJIS 
Division is requesting that NARA amend Job Nl-65-90-01 to extend 
the retention period from 80 years to 99 years of age. This 
amendment request is based on the following: 



o Human longevity has increased; 

o Older individuals are engaging in criminal acts; 
o Individuals of an age greater than 80 years are 
applying for firearms purchases; and, 
o Individuals of an age greater than 80 years are 

applying for a variety of licensing and employment 


may contact Mr. 
telephone (202 


If yo u have any questions, or need any assistance, you 


324 - 4644 . 


FBI Archives Specialist, 


16 

■b7C 


Your prompt consideration of this request would be 
greatly appreciated. 


Sincerely yours, 


James V. DeSarno, Jr. 

Section Chief 

Field Information Support Section 
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FD-36(Rev. 11-17-88) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
a AIRTEL 


PRECEDENCE: 
Q Immediate 
[H Priority 
n Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 5/26/95 


DIRECTC 
ATTN: f 


ROOM 4933 


FROM 


SAC, NEW ORLEANS (66-Z826) 


SUBJECT : AUTHORITY TO TRANSFER FILES TO THE NATIONAL 

>^CHIVES AND RECORD ADMINISTRATION (NARA),^ ^ h 

The New Orleans Field Office has a Space Saver 
System for the storage of closed files. This system is maxed- 
out and closed files are being stacked on desk tops, and in 
additional open shelf cabinets scattered throughout the 
office. The overcrowding and lack of adequate storage space 
for closed files has placed a tremendous burden on our limited 
resources . We have recovered valuable space with the File 
Destruction Program,- however, our need for additional space 
far exceeds the amount of feet recovered through file 
destruction. 


New Orleans has identified and stamped certain field 
office Origin case files requiring retention for historical 
value. They occupy approximately 1200 linear feet of space 
within our Space Saver System. Transfer of these case files 
to the NARA will recover valuable office space and allow for 
the proper storage of closed files within this Division. 

Therefore, New Orleans is requesting Bureau authority 
to transfer to the NARA, these field office case files 
previously identified and stamped for retention. ^ 




1575 


^ - Bureau 
T - New Orleans 
JLR : 

(4) 


Approved: 


Transmitted 

(Number) (Time) 

ALL INFORMATION CON TAiNED 
HSREIN *S CNGi , 

DATE 




Memorandum 




ADD Adm. 

ADD Inv. 

Asst . Dir . : 

Adra.Servs. 

Crim.Iiw. 

Ident . 

Info . Mgnt . 

Insp. 

Intell . 

Lab. 

Legal Ooun. 

Tech- Servs. 

Training 

Cong. Affs. Off. 

Off. of EEC 

Off. Liaison & 

Int. Affs. 

Off. of Public Affs. 

Telephone Rm. 

Director's Office 


PURPOSE : To advise of FBIHQ and Field Office progress in the 

captioned program. 


RECOMMENDATION ; None . 


mmw: 


For information only. 

. We. 


PlfKlef 

0«|»yly OlfsctoL 


C^, kx 

Cri:n. 0.3. Into. 

£ervs. 

. Finance 

.Gsn. Counsel 


L OHwstttO 

Attain 


.NalionalSse.. 
. PersDftnsI 


.OltiQist Ml 


DETAILS : Resolution of the civil matter American Friencis Service 

Committee, et . al . vs. William H. Webster, et al. . on 9/9/86, 
enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA) , FBIHQ and Field Office files and records 
having historical and/or research value. 


During the period of 9/9/86 through 6/30/95, a total of 
32,018.56 linear feet of obsolete FBIHQ files and records have 
been destroyed. Of this total, 7,607.00 linear feet of FBIHQ 
material was destroyed during the period of 1/1/95 through 
6/30/95. 
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Enclosure 
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66-3286 Sub B 
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- IRD Frdht Offic e, Room 5829 


Mr . DeSarno/Mr. f 
Mr. 


Miss 
Mrs . 
Mrs . 


Room 5336D 


Room 533 6F 
Room 5342 
Room 4933 


Room 4933 


ALL INFORMATION CONTAiNED 

HEREIN rs UNCLASSIFIED / « 


# • 


Memorandum from J. V. DeSarno to Mr. Baugh dated 9/13/95 
RE; Destruction of Field Files and Records 
66-3286 Sub B 


By Buairtel dated 12/14/87, all Field Offices were 
authorized to destroy Auxiliary Office (AO) files in numerous 
classifications, as well as the destruction of obsolete file and 
record material in a number of miscellaneous categories. In 
addition, by Buairtels dated 4/3/91, 11/6/91, 4/13/92 and 3/1/93, 
all Field Offices were authorized to destroy Office of Origin 
(00) files in Classifications 1, 15, 42, 87, 88, and 91. 

By Buairtel dated 7/12/95, all Field Offices were 
surveyed in order to determine the progress of the file 
destruction program. This survey (results attached) revealed 
that since 12/87, all field offices have destroyed a total of 
84,068.90 linear feet of obsolete file and record material. Of 
this total, 859.92 linear feet of 00 material and 2,467.08 linear 
feet of AO material (Total - 3,363.00 linear feet) was destroyed 
during the period of 1/1/95 through 6/30/95. 

The attached Field Office file destruction survey lists 
separately the accomplishments of the Butte and Savannah 
Information Technology Centers and the Western Regional Computer 
Service Center in Pocatello. These accomplishments have been 
credited to the Field Offices which benefitted through the use of 
these three facilities. 
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NOTE: All Measurements LINEAR FEET 


FIELD OFFICE 

"OO” 

DESTRUCTION 
1/95 - 6/30 

"AO" 

DESTRUCTION 
1/95 -6/95 

TOTAL "OO" 
DESTRUCTION 
SINCE 4/91 

TOTAL "AO" 
DESTRUCTION 
SINCE 12/87 

TOTAL FIELD 
DESTRUCTION 
SINCE 12/87 

ALBANY 

20.48 

00.00 

378.06 

741.19 

1,119.25 

ALBUQUERQUE 

11.00 

9.50 

249.09 

392.73 

641.82 

ALEXANDRIA 

MERGED 

with 

WMFO 

381.00 

381.00 

ANCHORAGE 

00.00 

3.90 

10.54 

269.32 

279.86 

ATLANTA * 

32.17 

149.88 

407.21 

900.87 

1,308.08 

BALTIMORE * 

62.60 

00.00 

731.43 

816.70 

1,548.13 

BIRMINGHAM 

7.00 

9.00 

158,00 

471.00 

629.00 

BOSTON * 

00.00 

3.50 

73,00 

1,077.50 

1,150.50 

BUFFALO 

00.00 

2.00 

192.91 

316.92 

509,83 

BUTTE FIELD 

MERGED 

with 

SALT LAKE 

19.00 

19.00 

CHARLOTTE 

33.40 

35.75 

293.01 

405.37 

698.38 

CHICAGO 

84.00 

00.00 

374.00 

965.58 

1,339.58 

CINCINNATI 

00.00 

16.90 

341.50 

606,56 

948.06 

CLEVELAND 

00.00 

63.00 

1 85.62 

617.86 

803.48 

COLUMBIA 

25.08 

45.16 

700.56 

412.90 

i 1,113.46 

DALLAS 

00.00 

55.00 

380.25 

773.66 

1,163.91 

DENVER 

00.00 

00.00 

274.00 

898.50 

1,172.50 

DETROIT * 

00.00 

25.92 

2,378.00 

1,242.92 

3,620.92 

EL PASO 

00.00 

00.00 

79.00 

392.00 

471.00 

HONOLULU 

27.00 

00.00 

1 1 9.00 

685.16 

804,16 

HOUSTON * 

6.02 

40.21 

266.51 

1,169.84 

1,436.35 

INDIANAPOLIS * 

00.00 

6.00 

306.54 

389.60 

695.04 

JACKSON 

232.00 

00.00 

407.00 

255.04 

662.04 

JACKSONVILLE 

5.00 

60.00 

256.50 

724.50 

980.00 

KANSAS CITY 

12.00 

43.00 

207.00 

608.75 

815.75 

KNOXVILLE 

4.00 

8.00 

469.38 

456,92 

926.30 

LAS VEGAS 

10.00 

60.00 

166.00 

697.00 

863.00 

LITTLE ROCK 

00.00 

25.32 

141.80 

856.09 

997.89 


•OO” = OFFICE OF ORIGIN * FIELD OFFICES ASSISTED BY SAVANNAH - ITC 

"AO” = AUXILIARY OFFICE ' * FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 

‘ • • FIELD OFFICES ASSISTED BY BUTTE - ITC 








































































































































































NOTE: All Measurements Are In LINEAR FEET 


FIELD OFFICE 

"00" 

DESTRUCTION 
1/95 - 6/95 

-AO" 

DESTRUCTION 
1/95 - 6/95 

TOTAL "00” 
DESTRUCTION 
SINCE 4/91 

TOTAL "AO" 
DESTRUCTION 
SINCE 12/87 

TOTAL FIELD 
DESTRUCTION 
SINCE 12/87 

LOS ANGELES 

00,00 

37.50 

356.16 

826.44 

1,182.60 

LOUISVILLE 

3.00 

6.00 

436.33 

471.56 

907.89 

MEMPHIS 

00.00 

29.66 

159.57 

422.39 

581.96 

MIAMI * 

00.00 

00.00 

253.16 

1,073.50 

1,326.66 

MILWAUKEE 

8.00 

28.00 

83.00 

573.61 

656.61 

MINNEAPOLIS 

9.00 

7.00 

214,00 

1,095.00 

1,309.00 

MOBILE 

00.00 

10.00 

121.00 

224.17 

345.17 

NEWARK 

6.00 

123.00 

595.00 

1,363.00 

1,948.00 

NEW HAVEN 

6.16 

10.08 

41.34 

508.43 

549.77 

NEW ORLEANS 

00,00 

34.00 

315.75 

426.91 

742.66 

NEW YORK CITY 

69.00 

827.00 

3,272.00 

23,278.00 

26,550.00 

NORFOLK 

7.00 

17,00 

67.00 

413.00 

480.00 

OKLAHOMA CITY 

36.00 

27.00 

312.35 

609.46 

921.81 

OMAHA 

00.00 

12.50 

309.00 

1,338,50 

1,847.50 

PHILADELPHIA * 

29.25 

60.58 

453.50 

1,273.58 

1,727.08 

PHOENIX 

19.00 

6.50 

393.50 

1,079.50 

1 ,473.00 

PITTSBURGH 

24.00 

19.00 

328.00 

1,619.00 

1,947.00 

PORTLAND 

18.00 

64.00 

349.50 

514.60 

864.00 

RICHMOND 

00.00 

17.00 

531.00 

561.00 

1,092.00 

SACRAMENTO »** 

45.39 

138.35 

264.62 

1,735.39 

2,000.01 

ST. LOUIS 

7.00 

25.00 

225.48 

829.23 

1,054.71 

SALT LAKE CITY 

2.60 

9.00 

490.89 

528.31 

1,019.20 

SAN ANTONIO 

00.00 

90.33 

82.60 

761.93 

844.43 

SAN DIEGO 

00.00 

43.00 

229.81 

825.75 

1,055.56 

SAN FRANCISCO * * 

8.87 

71.07 

512.52 

563.16 

1,065.68 

SAN JUAN 

00.00 

6.50 

210.37 

434.42 

644.79 

SAVANNAH FIELD 

MERGED 

with 

ATLANTA 

412.00 

412.00 

SEATTLE »»• 

00.00 

21.00 

164.00 

728.88 

892.88 


OFFICE OF ORIGIN 
AUXILIARY OFFICE 


♦ FIELD OFFICES ASSISTED BY SAVANNAH - ITC 
** FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 
‘•* FIELD OFFICES ASSISTED BY BUTTE - ITC 







































































































































































FIELD OFFICE 

"00" 

DESTRUCTION 

1/96-6/95 

"AO" 

DESTRUCTION 
1/95 - 6/95 

TOTAL "OD" 
DESTRUCTION 
SINCE 4/91 

TOTAL "AO" 
DESTRUCTION 
SINCE 12/87 

TOTAL FIELD 
DESTRUCTION 
SINCE 12/87 

SPRINGFIELD 

00.00 

56,00 

306.50 

402.00 

708.50 

TAMPA 

00.00 

11.00 

147.00 

380.79 

527.79 

WASHINGTON • 

00.00 

00.00 

3.25 

499.10 

502.35 



WRCSC - POCATELLO 

8.87 

54.16 

456.19 

412.33 

868.52 

SAVANNAH - ITC 

19.67 

130.83 

830.67 

3,550.24 

1 

4,380.91 

BUTTE - ITC 

42.14 

59.85 

324.99 

264.01 

589.00 



"00" = OFFICE OF ORIGIN 
"AO" = AUXILIARY OFFICE 


• FIELD OFFICES ASSISTED BY SAVANNAH - ITC 
*• FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 
FIELD OFFICES ASSISTED BY BUTTE - ITC 
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Memorandum 



Baugh 


V. DeSarno 


Date 8/28/95 


subject f PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES (MAOP) 


PURPOSE : To place in MAOP additional instructions regarding the 

X^estruction of field files and records and delete from MAOP 
^instructions rendered obsolete by the FBI Records Disposition 
Schedule (The Schedule) . 


DETAILS ; 


REASON FOR CHANGE 


Additional disposition authority is being granted in 
order to permit destruction of Field Office files and records in 
the auxiliary office and miscellaneous categories, outlined 
herein, after observance of the indicated restrictions : 

In addition, provisions of The Schedule have rendered 
some previously authorized file destruction instructions 
obsolete. Consequently, new guidelines and instructions have 
been established. The new instructions and guidelines are being 
placed in the MAOP and obsolete instructions are being deleted. 


Enclosure 


'^enclosure 

66-3286 Sub B 


IRD Front Office, Room 5829 t 

Mr. DeSarno, Roo m 533 6D t 

Mr . I 1 Room 5336F 

Miss i Room 5447 

(1 - Division M anual Control Folder) 
Mrs . I Room 4933 

Mrs. I Room 4933 

66-19198 (MAOP) 


WS : WS 


(CONTINUED OVER) 


ALL INFORMATION GONTA«vAED 
HEREIN IS UNCLASSIFIED 


HEREIN IS UNCLASSIFIED „ \ 
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Memorandum from J".^. DeSarno to Mr. Baugh, date' 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 

66-3286 Sub B 


# 

e“8 


8/28/95 


Required contact was made with the Manuals Desk, Field 
Services/Information Policy Unit, Field Information Support 
Section, Information Resources Division (IRD) , for necessary 
coordination and assistance prior to the preparation of this 
memorandum . 


CHANGED TEXT 


MAOP, Part II, Section 2-4. 5. 9 (1), delete and 
substitute the following: 


Confidential Voucher Matters - Field Office files 
containing voucher records processed as Direct Advance Vouchers 


limited 

to supporting documents, such 

as Draft Reauest 

Forms 

(FD-794) 

, receipts, cancelled checks. 

bank statements. 

check 


stubs, and bank passbooks. 


MAOP, Part II, Section 2-4.5.12, insert the following: 

(38) Vouchers Matters - Field Office files containing 
voucher records which have been forwarded to FBIHO for payment. 

MAOP, Part II, Section 2-4.5.15 (2), delete and 
substitute the following: 

(2) Supply Management Matters - Files containing 
original correspondence relating to supply reguirements and 
procurement matters submitted for internal supply management 
operation and administration, exclusive of that original material 
which has been incorporated into investigative case files, or 
that material which has been forwarded to FBIHO. 


MAOP, Part II, Section 2-4.5.15 (4), delete and 
substitute the following: 

Matters - General files 
ists and inventory cards for 
supplies and equipment necessary to supplement and/or maintain 
current inventory, exclusive of that material which has been 
incorporated into specific investigative case files, or that 
material which has been forwarded to FBIHO. 




containing reguisitionst inventory 1: 


ry/R( 

j] 


Inventory/Reguisition 


(CONTINUED - OVER) 
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Memorandum from J 
RE-. Proposed Change In Manual of Administrative 
Operations and Procedures (MAOP) 

66-3286 Sub B 


MAOP, Part II, Section 2-4.5.15 (8), delete. 

MAOP, Part II, Section 2-4.5.15, insert the following: 
(11) Career Board Documentation /Records for Support 

Personnel . 

MAOP, Part II, Section 2-4.5.29, insert the following: 

(2) Case files which have been stamped with 
OCIS/ISIS/IIS/TIS notations. PestroY Office of Origin case files 
in accordance with destruction authority granted by FBIHO. 
Auxiliary Office case files mav be destroyed after a 
determination has been made that none of the foregoing 
restrictions are applicable. 




DeSarno to Mr. Baugh, datecPB/28/95 


# 

I 


INDEXING 

Confidential Voucher Field Files 


Voucher Field Files 


Supply Management Field Files 

Inventory Requisition Field Files 

Career Board Documentation 
Support Personnel 


2-4. 5. 9 

Lil 

2-4.5.12 

(38) 

2-4.5,15 

(2) 

2-4.5.15 

(4) 

2-4.5.29 

_L2) 


SAC MEMORANDUM 


No SAC Memorandum is necessary. These disposition 
authorities were communicated to the field by Buairtel dated 
7/19/95, captioned "Destruction of Field Files and Records - 
National Archives and Records Administration (NARA) - Appraisal 
of FBIHQ and Field Office Records". 


RECOMMENDATION : That upon approval of the above manual changes, 
this memorandum be forwarded to the Manual Desk for appropriate 
handling . 


Wg. 


Deputy 0(reclOf_ 


Cnm.!mt_ 

Cria bs. 

B'rre 

. Fi.me_ 

. Gan. Counsel 


.lnfo.R( 
Inspactiofi 
.latarator 
.NaiionalSec, 
. Personn^ 



-OfaolPuWteS 
Cong. Affairs , 
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aO-9 (Rw. 8-16-79) 


rc ^'~'hur% ,' J~ 

fj^jld Zt^h^^o-Aer^ /^/Vcv 


TRANSMIT VIA: AIRTEL 

CLASSIFICATION: DATE: 7/19/95 

FROM; Director, FBI (66-3286 Siib B) 

TO; All SACs 

Butte Information Technology Center (BITC) 

Savannah Information Technology Center (SITC) 


DESTRUCTION OF FIELD FILES AND RECORDS - 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


W? 

V _ 


As the result of inquiries received from several Field 
Offices, FBIHQ sought clarification of disposition authorities, 
previously approved by NARA, which permits destruction of six 
categories of miscellaneous Field Office records. 


NARA has responded and upon receipt of this 
communication, you are authorized to destroy this material as 
follows: - 


(1) Supply Management Matters - Files containing 
original correspondence relating to supply requirements 
and procurement matters submitted for internal supply 


1 - Mr. Potts, Room 7142 
1 - Each' Assistant Director 

1 - Mr. Collingwood, Room 7240 


1 

1 

1 


(D- Ma nuals Desk, Room 5447 


1 

1 

1 


Mr. 

Dr. 


Room 5845 
Room 5634 


Mr. DeSarno, Room 5336D 


1 - Mr. 

. Room 7427 1 - Mr. 


ERF 

1 - Mr. 


Quant i CO 1 - Mr. 


Root 

1 - Mr. 


Room 7176 1 - Mr. 

H 

Room 

1 - Mr. 


Room 7176 1 - Mr. 

1 

1 1 


Ms 

Ms 


1 

. Room 7176 

1 

- Mrs . 



[Room 7176 

1 

- Mrs. 


f 

Room 7176 





1334 

Room 5336F 
Room 4933 


Room 4933 


be 

b7C 
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AU INFORMATION CONT^ONED 

HEREIN W UNCLASSIFIED ^ ^ i . 


ENCLOSURE 






V 






Airtel to All SACsr^ITC and SITC, dated 7/19/95 
Re ; Destruction of Field Files and Records - ^ 

National Archives and Records Administration (Nl^RA) 
Appraisal of FBIHQ and Field Office Records 
66-3286 Sub B 


management operation and administration, exclusive of 
that original material which has been incorporated into 
investigative case files. 

DISPOSITION: Destroy when 2 years old or when all 

administrative needs have expired, whichever is later. 

(2) Inventory Requisition Matters - General files 
containing requisitions, inventory lists and inventory 
cards for supplies and equipment necessary to 
supplement and/or maintain current inventory, exclusive 
of that material which has been incorporated into 
specific investigative case files. 

DISPOSITION: Destroy when 2 years old or when all 

administrative needs have been met, whichever is later. 

(3) Case files which have been stamped with 
OCIS/ISIS/IIS/TIS notations. 

A 

DISPOSITION; Destroy Office of Origin case, files in 
accordance with destruction authority granted by FBIHQ 
and Auxiliary Office case files in accordance with the 
provisions of the Manual of Administrative Operations 
and Procedures (MAOP) . : 

(4) Career Board Documentation/Records for Support 
Personnel 

DISPOSITION: Destroy when 2 years old after completion 

of personnel action or when all administrative needs T 
have been met, whichever is later, 1 

(5) Voucher Matters - Field Office files containing 
voucher records which have been forwarded to FBIHQ for 
payment . 

DISPOSITION: Destroy when 3 years old or when 

administrative needs have expired, whichever is later. 


2 
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Airtel to All SACs^^ITC- and SITC, dated 7/19/95 ' 

Re :• Destruction of Field Files and Records - 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 
66-3286 Sub B 


(6) Confidential Voucher Matters - Field Office files 
containing voucher records processed as Direct Advance 
Vouchers or through the Third Party Draft system 
including, but not limited to supporting documents, 
such as Draft Request Forms (FD-794) receipts. 

Cancelled checks, bank statements, check stubs, and 
bank passbooks. 

DISPOSITION: Destroy when 6 years/3 months old or when 

administrative needs have expired, whichever is later. 

All offices should ensure that statistics are 
maintained for record material destroyed. 

Manual changes forthcoming. 


ft 




PEPERia. OF INVESTIGATION 


Precedence : ROUTINE 

To: DIRECTOR, FBI 


Attn : r 



Date: H/Ol/1995 


] 




Acting Unit^hief 
Field Serwces/ Informat ion 
Policy Us^it, 

Field Information Support 
Section, IRD, Room 5336-D 


'From: BUTTE INFORMATION TECHNOLOGY CENTER (BITC) 

I Contact : 


•b 6 
b7C 


improved By: 
Drafted By: 


cj s 


File Number (s) : 66-3286 Sub B 

o 

Title: DESTRUCTION OF FIELD FILES AND RECORDS 

INFORMATION TECHNOLOGY CENTER (ITC) 
BUTTE, MONTANA 


Synopsis: The Butte ITC has completed file destruction for the 

Sacramento Division. 

Administrative: Reference Bureau airtel to Sacramento and Butte 

ITC, dated 4/29/94 . 


Details: On 10/23/95, the Butte ITC forwarded four boxes of 

files to the Sacramento Division, which consisted of auxiliary 
office UCFN files. It should be noted that this completes the 
destruction of files for Sacramento as Sacramento now has 
employees in their office to assist in file destruction. 

If you have any questions r egarding this ma tter, please 
contact Butte ITC Archives Technician 
406-496-3824 . 


be 

b7C 


at 


♦♦ 




ALL INFORMATION CONTAiNED 

HgREIN 13 UNCLASSIFIED I 
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UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


!TO 


FROM 


: Mr. Skai 



date: 3/6/80 

I iebr\is.ii^ is*iW / 1 \ 


ALL INFORMATION CONTAH^O 
HEREIN IS UNCLASSIFIED 


subject: DESTRUCTION OF BUREAU HErORDS' 




•bo 

■b7C 


Assoc, Dir, 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Servs. 

Crim. Inv. 

Ident. 

Intel!. 

Loboratory 

Legal Coun. 

Plan, & Insp. — 

Rec. Mgnt. 

Tech. Servs. 

Training 

Pablic Af*s, OK. _ 

Telephone Rm. 

Director’s Sec'y 


PURPOSE: To provide information and justification for continued destruction 
of records mainlined by Confidential Subunit, Voucher and Payroll Section, 
Administrative Services Division. 

DETAIIjS: The records in question consist of blue slips (FD-37 and FD-536), 
FD -22 Is, r e c eipt s , etc., which support Bureau expenditures of a confidential 
nature, which due to their sensitive and classified nature have historically 
been isolated from the vouchers (SF 1012 and SF 1129) which support the 
expenditure of Bureau appropriated funds. These documents have received 
limited audit by GAO in the past. 


In 1954, due to storage problems, authority to microfilm blue slips 
and supporting documents over five years of age, and destroy the original 
documents, was requested and obtained from National Archives and Records 
Service (NARS). The microfilm project was commenced and in 1957 discontinued 
due to an adverse court decision wherein original documents were not 
produced. 


In 1974, due to security and storage problems, it was again 
recommended and approved that microfilming of blue slips and supporting 
docmpents be commenced inasmuch as photostatic copies would be appropriate^ 
for court purposes. Approval to destroy those blue slips and supporting ' 
documents previously microfilmed was also granted at that time. 



In 1975-76, during destruction of the original documents previously 
microfilmed, it was noted that an appropriate index for retrieval purposes had 
not been established and it was virtually impossible to retrieve specific 
documents from microfilm records. At that time, it was also determined 
that an appropimate outlay of $75, 000. 00 for appropriate retrieval equipment 
in addition to the outlay of extensive employee time to prepare, microfilm, 
index, and store approximately 1, 000, 000 documents would be necessary to 


BD:?ekw (3) 





Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


FBI, 



'51 




Memorandum to J. H. Skaggs 

RE: DESTRUCTION OF RUREAU RECORDS 


briflg the project up to date. Further, an additional annual outlay of 
employee time would toe required to keep the project current. 

In 1977, after closer examination of the documents in question 
and conferences with NARS personnel, it was determined that these documents 
were technically hothing more than supporting documentation for the expenditure of 
Bureau appropriated funds, were appropriate for destruction under General 
Records Schedule (GRS) 6 and had the documents not been historically isolated 
due to the sensitive and classified nature of same, would have been destroyed 
in accordance with GRS 6. It sh ould be noted that each individual payment 
is manually recorded in a set of ledger record^ which records are being 
retained on a permanent basis for use in production of notorized tabulations 
of payments if such information is requested for court purposes. 

Original blue slips, FD-221s, receipts, etc., covering confidential 
payments throtigh fiscal year 1968 have been destroyed in accordance with r 

authority contained in GRS 6. Records for 1969 fiscal year were due for 
destruction on 11/1/79; however, destruction of same has been held in abeyance 
pending final resolution of the injunction issued on 1/10/80 regarding destruction 
of records. 

In view of the nature of the documents in question and Inasmuch as 
information contained therein is available from other sources, destruction 
of these documents in accordance with GRS 6 is appropriate. 

RECOMMENDATION: For information. 




(12/31/1995) 


% 

FEia pipft fe BUREAU OF INVESTIGATION 


Precedence: ROUTINE Date: 07/30/1996 

To: Information Resources 


From: Information Resources 

FISS/FSU/5336P 



Case ID #: 66-HQ-3286 

•Title; DESTRUCTION OF BUREAU RECORDS 


ext. 4770 



Synopsis: To forward the attached "Request for Records 

Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for files and records pertaining to the Special Service 
Contact (SSC) . 

Enclosures: The attached SF-115 be forwarded to NARA for 

appropriate action. 


Details; The Special Service Contact program were prominent 
individuals who volunteered their services to the FBI during 
periods of emergency. The program was discontinued in April 
1945, but reinstitutes in July 1950 following the outbreak of the 
-Korean War. The program was eliminated on April 4, 1955, as part 
of an effort to streamline FBI operations. Special Service 
contacts were not paid for their services. Case files on Special 
Service contact are maintained at FBI Headquarters. They are 
placed in classification 67 (Personal Matters) since that 
classification was maintained alphabetically. 


ALL INFORMATION CONTAihNED 

HEREIN IS UNCLASSIFIED , , 
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To: Information Re^urces From: 

Re: 66-HQ-3286, 07/30/1996 


Information «s||feources 


The files that deals with policy and major program decisions 
involving the SSC consist of 11 sections and is approximately one 
cubic foot. The SSC files that are maintained alphabetically 
consist of 100 files and approximately 4-6 cubic feet. 
Therefore, NARA is being requested to provide official 
disposition. The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 


CC: 1 - IRD Front Office, Room 5829 


1 - Mr. 

Room 5336D 

1 - Ms. 

r 

Room 5336F 

1 - Mrs 
1 - Mrs . 
1 - Mrs . 


] Room 5971F 

1 Room 493 3 

Room 4933 


b6 

b7C 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 

June Mail - Section 1 



1-17-56 
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D«struotl*n «f b««kl«tt and paaphltti 

S«T«rEl STMura th« tMhmrmtwvy .4lL«w 

dial Vliiil.% tiM i«]CM 9t ^tuA pMia«t« «iititl«d^ '' 

4i» Xnf%$^tte «f f*i«i^iii» vA 
Mi .mm Matittit. w l*tt# iHNiieiAr 9«iiiii»iii «f 
ffiif’^Miiim''' AAidi* 

' tiiv i«tt ttirt* ’ 

MW 'W’',imgnr '«nt^ HAW 'ii«Wr Wtii vwtmnmA t« «r rtqtit*tw 
vf mfmm- ia tlui ftiMu. ' 

It is mwaM %1mt oAraUalan \m gwatad tm 
dAAtrtf tHm AMIaW mA MMttt. 


All IMF WT»H IWO 
MlREilStl 


\A 
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Office NLenwrandum • united states government 




Director, FBI 

Miami (31-2654) 


JUNE 


DATB:Septeraber 11 , 195 o 




SUBJECT: 

,iV 




GERTRUDE WALSH, 
WSTA. 


Was., ETAL; 


T 


4^ 


Bureau records will reflect that during the 1937-38 
1^54' Winter Season telephone taps were maintained for varying 

• rt O 


at Miami on the following: 

Afc . I I S 










LILLIAN LEWIS, 35 N.W. 7th Street, 2-2407; 

RAE MURRAY, 7l6 N. Miami Avenue, 3-2791; 

GERTRUDE WALSH, l401 N.W. 22nd Avenue, 

4-4544 and 4-9151 ; 

TOMMIE DARLEY, 71 N.E. 8th Street, 3-4891; 

JEAN ROSE, 836 N.E. 1st Avenue, 2-7763; 

BILLIE DOVE, 104 N.E. 7th Street, 

2-8750 and 2-0629; 

PEARL EVON REESE, I85 3.W. 15th Road, 2-8949; 

BESSIE McOEE, 2999 W. Flagler Street, 4-3561; 

RUTH SHERRY, 5400 N.E. 4th Street. 7-9118; 

JEAN WALL, 39 N.W. 9th Street, 3-8837. 

Longhand logs were kept by the monitoring Agents. 
These logs were later typed and copies were furnished the 
Bureau. These original logs and copies thereof now occupy 
much needed file space. Since there is no longer any pos- 
sibility of their serving any useful purpose, authorization 
to destroy them is requested. 



2 - Bureau (Registered Mail) 
1 - Miami 

CAHzGK 

(3) 




NOT RECORDED 

133 SEP 25 1956 



B SEP4«'19« 


RH CflMNMEB 







X 


u 


jSIGINiy:. HLED IN 


SAC, Miajai (31-2654) 


^ilNi£LMSLHijS 




Director, FBI (31-45615) 

(r-,(, . 2 igri 

GEBTBUDE WALSH, WAS., ET AL; 
■STA 


Septenber 18, 1956 


. Reurlet Beptenber 11, 1956. 

Authority granted to destroy logs of 
technical surveillances referred to in yovir letter. 


NOTE: Ourin^' the 193 ','-38 Winter season, Mianil was conducting 

considerable investigation into V/hi te Slavs 'Taff i' 

Act activity in the Miami -Mian,! Beach area . 'lumern ,js 
telephone taps were authorized by the Bureau ir 
oonnection with tnis investigation. Pron Janurry 
through March, IQ.^8, Miami lurni shed to the '.-‘ui-ea;.; 
transcripts of all of the surveillance logs ; i-‘-:;,arec 
on the basis of these telephone taps. The logs ^ro 
volumirious and the original log? as furnished by 
Miami to the Bureau have been n;icrof11med ana the 
logs destroyed. Miami requests authority to d.estroj; 
the original w# logs of these telephone tap. togethp-i’ 
with the copies thereof, since t;ic-y cire vclurninou? 
and now occupy much aeedea file space. 

raB:jlp 

ALL !NmM(MAiN£D 


Tolson 

Board m«o 

Nicnols 

belmoBi 

tkrbo 

Muhr 

Rooen 

TaM* 

Si700 

f inleTTo^rd 
TcW. Roo« 4 
ttoUcoiaa 
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Office MeMrMuium 


AUTHORITY DERIVID FlOH: 

f FBI aUTOHATIC declassification GUIDE 
CATI OS-OS-2012 

fAflS GOVERNMENT 


TO 


t Nr« L. ?t BoardMUi 


DATii Mareli % 1957 


/ 


• to*. A. H. 


(U); 

I 

gg |^ ICT; / I ItfM VffB% ft|| ^ 

I . 




3M»ft&6WlC 


a • 


CnA'ii'iiiSlMilBlTilAliEBft 


(U) 


/ 







Botmu Bulletin #30 dated 5/6A2 eutBorl 
eatehllalimHit of e lee ee e record o f the trrlTal and 
departure of pereoaael L Burtau Bulletin #4-7 

dated 9AlAd elarifled the uae~o?~^t reeord and atated 


Interrowd 
Tele. Rooai 
Uollofuan — 
Gaadly , 




.€ 


b 7 E 


fhould be blttdi, letter-alse papw, aalntaiaed In lon^iand and 
eonteia tdM date, naae of euployee arrinnf and departing and 
^ . appropriate reaarha ea appear neoeaaary. It la to be prepared 

I f- daily, bloelt atauped. Initialed, filed and decoyed after one 
jMT* It uaa pointed out by two of flcea that theae re gister a 
I bare helpful In identifying peraona l i and aa a 

; reai^t Bureau Bulletin #66 dated 12/26/46 wia laauea directing 
^ that they be retained pernanently a a aone of the Infornatlon 
night be of Talue at future ex parte hearlnga. Theae InstTuetlona 
hare noTor been reaelnded* 


Vf, 


(U) 




It la believed that theae reglatera need not be retained 
[and niT bt d tB t go y adt if it la neceeaary to Identify an enplo yee 

■. jalnee 19^, hla nane In addition to his inltlala 

ahould be on the chronologica l log prepare imadiataiir upon 

recblpt of the Infornatlon by | T Kila 

la baaed upon Inatruetlona contained in SJLO tetter #129 dated 
12/6/46, idiloh atatea that after a chronological log la delivered 
to the appropriate supervlaory official that Individual nuat y 

print on the flrat page of the log the full nane of each - ^ 

Individual who ae Inltlala appeared on the log ao that at any ^ 
future tine there Will be no difficulty In identifying to e ^ 

enployee . Prior to thla tlne l I Inltlala q 

JiZ algnature could be placed on the chronological log. In 1949 


■b 7 E 




a niib forn waa laaued whieh 
log for the "enployee 'a nane 

Ip^eloaure 

1 Mr. Boardnan 
Mr. Beii|oat 
Training bnd Inapeetion Dlvlalon 
Mr. Donohue 



apace on the chronological. 


7SIIAR 18 1957 
8 MAR 15 1957 


JDDI 


_ iprii 


§ W MAR 27 1357 





• • 


/Tji MtMFiAdua for Kr. Boardaan 
' Bl: ftXIQS qSKD 01 flCmCM. STOVBIlJi^^ 


.. I It Mas f«lt» t^t 

TriTil» and d>DTtws of PTfonntl l ZJ 

b« r«cor4«d on regular office registers #1 and #3 and a special 
tjrpe of register is not necessary. Before issuing instructions 
in this natter it Uaa belieTed the Tlews of the offices having 
the najorlty of the technical surTeillances should be obtained. 
All of these offices | nanelyy Buffalo , Los Angeles ^ Hevark, 

Nev York, San Francisco and Vashington Field have replied and 
the consensus is that regular #1 and #3 registers can be used. 
These registers are kept for three years. 


It is recomnended as follovs: 


(1) That regular field office registers #1 and 
be utilized to record arrivals and departures of personnel 


jp j 


lese registers are destroyed after they are three year e old. 


I f the type of registers authorized In Bureau 

^iletln #^7 dated 9/11A6 should still be utilized and 
for unlfornity these registers should be destroyed after they are 
three years did. nO^ 


, Tha t all regist ers of arrivals and departures by 
personnel ! I naintained since the issuance of 

SAC Letter #129 dated 12/6/46 be deitroyed. It Is noted that 
since that tine the identities of personnel! 


- 2 - 






(U) 


McMQjriiidim foF^ 1^^ Boardjuua •») 

Rlfl^G S USED OH TlCmCAI. S UBVBILUItCBS / 

Hi J 




(U) lz _ "|l8 r#fl«ct«d on th# chronological log not only by 

initial a but also by name. Prior to that tine tha chronoldfical 

log could contain initials qz nan# and thora has bean^ 

difficu lty in datarnlning tha Idantltlas of oersonnal F I 
f I prior to tha Issuanca of SAC Lattar #129. In ordar 
to assist in Idantlfying such parsonnal if tha naad arlsas, 
it i s raconmandad that arrlral and ddpartura raglstaril n ■ 

\ l ~1 idilch vara praparad prior to SAC Lattar #129 

I oa rawinaa. 



b7E 


with the afore**mentloned recommendations 
there is attached for approval an appropriate letter to all SACs. 




- 3 - 




JUNE 

PERSON 


'■AND CONPl 


UNITED STATES DEPARTMEI 


rEDERAl. BUREAU OF INVESTIGATION 

March 14, 1957 WASHtNCTON 2S. B.C. 


RE: LOaS USE D ON TECHNICAL SUBimi LLANCES 

/V?/ r", ' X- yT" •• ""y ^ -'f 'y-y / 

“ “Iffectlve limeHatelF regular # 1 and #3 registers should 

be uaed to record arrl vaia and departures l I 

[" 1 . These registers same 

manner as simil ar registers in your office but they should not be 

identified with!' " " '_ 7.' ' ' 

I' ' _ continue bb utilize t'He log 'described 

in Bureau Sul let in #47 dated September 11, 1946, and they should be 
destroyed after three years. Arrival and departure logs which have 
been maintained in accordance with Rureau Bulletin #66 dated 
December 26, 1946, and which are more than three years old should 
be destroyed. If you feel any of these logs should be retained 
longer than three years, furnish the reasons and request specific 
authorization to make an exception. 


in Bureau Bulletin 


DECtASaiFIlSO »*, 




Very truly yours, 
John Edgar Hoover 
Director 


A OQ 

'/'V3 Ji 
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diclassificatioh authority derived froh- 

DECLASSIFICATIOH GUIDE | 
DATE 0 . 5 - 08-2012 I 



OMITjED iTATlS 0OVB: 


...> 


m, i. ?. wmsmm^ 





OATI: 


(U) 



MR., I. I. mSMOWr J^ I,JL.1JI 

5ECHHICM. AID MICatDPHOlE SURVEILLAHCES 

d^s ^ . 

Washlnfton'^Fleld DlTlfion by letter dated May 6, 1958, re-^{J^^| 

quastad authority to destroy disc recordings which have accumilated g<».t 3T 

in taohnieal aM Microphone surveillances. Since the latter fas not i 

elaar as to what exactly was to be destroyed, Supervisor Oberndorf of 
WO was contacted and he advised that they wanted to destroy over twenty 55 
ttiottsaad cacordlngs accumulated prior to 12-22-49 £jnd la addition all 
other reoardlngs ^ Roy Wood and related commxinist activities accumulatadx 
since 12*‘22-49ye^esent procedure instituted 12-22-49 requires that onliV, 
a daily suaisary log of the information received on a surveillance is re- \ 
talaad and the disc recordings, notes, memoranda, or other material con- 
nected wi^ the surveillance are destroyed as soon as the pertinent \0 
infornatlen is placed in the log. Department has furnished opinion thatX', 
material from wire taps such as disc recordings, and so forth, are 
temporary in nature and may be destroyed without violation of the law 
relating to the preservation of Government records. When this policy 
placed in effect WFO advised by letter of 1-27“50 that it had- over 23 
thousand old dise# which had been retained over a number of years. WFO 
could not state vAth certainty that all information In the recordings ^ 
had been included In the appropriate files. Because of the work involved© 
in insuring that all information on these old discs had been incorpora ted gj 
into appropriate files, WFO was authorized to retain the recordings. g 
This problem was again considered in two subsequent inspections of WFO. § 
The Executives' Cohference on July 29, 1952, approved a letter of the § 
same date to WFO Instructing that the recordings not be destroyed mless 
all pertinent material therefrom had bean recorded In logs or summaries. 

In addition, under our present policy recordings are retained 
when a special reason exists such as whenever a subpoena duces tecum Is 
issued or a motion Is filed l.n a Smith Act case relative to discovery of 
ev1,denc0. Department by meinorandum 2-29-52 advised that all original f 
discs, tapes, etc., on technical and mlGrophnns surveillances of 
defenaants in S»Blth Act cases should be preserved until the ocMaclusloh 
of the trial. Field was so instrn'’ted hy EAC 'loo 

retain such material on related ! nstal Laiioru' (a-nh >, 


e 

u. 


quarters) which could occasionally the 

’fP'O has advisod such recordings ha^r- b ’sn r 
iT’ith \r r, -rabjerb and related caso^. 

'hlnent '• 

(U) U ; - i -• U I 

NOT neCOROED 

141 En\ 1958 



.'•AQuniib onsd- 
r fil’d 'r.l ooriVeryBtrjStf 

'if. cy Joh'cI, coafict*# 
ivoi'/J Wood 0-1 s 

■) i ’-stained 


All 


U|,;, 


'1 :S ON 

DA ft Ib-f'f A 


SSIFIEO 

^JPH B 





. ^ ■) 





roRWEULJyWdB 

M-IIM 


WfO U tlao rctilaliV mi tMqrararj tauls with BarMs ^ppitmd 
CMtalB MiMtoi rtoMrdlBfS la lipiMin ■attera to aaaUt Af Mta aad 
%adal Batf l ayaM la Idatolfjriaf mIcm oI aaqpacta. Bartaa la hap! aiMaad 
of caaaa la which mdi raocHnUaga ara ratalaad. Thla la a aoad procadura 
and aktmld ba iDilovad. 


( 1 ) WFO caaaot atata with cartalaty tint all iatonaattoa in tha old 
disc raoordlBgs aeouailatad prlcar to 11 - 12-49 haa baan lacladad la 
amaroptoda filM. TMs lafonaattoa ooald well beoame an iasoa. It may not 
ba available alsawhare in lllas. Racaatly raoordiiiga ol Intarriewa with 
Budana ia 1945 bacama oi atgaiflomca. Bacause o£ the work involyad in 

that all tm thcsa inoOTporated la appropri a t e 

fllas, WFO hSM aathoflBad to ratala them, ft ia reoDauaeaded that we 
ocmtiinia to ratala thasa racoirdlafs for five yaars at which time we will 
raconalder tha aaattar. Fcnr approrali there ia attached a latter to WFO 
directing that these racordtags ba ratalaad vatU farther notica imlaaa WFO 
ia sure that all partlnaiit IsiormatlM therefrom haa ba«B recorded in logs 
or summaries. 


(U1 


(3) Siilca the 8^ case in which Roy Wood was a mildect has 
been adjoillcated, racardtags totoivlag W^ other related ooBuuualst 
sobf acts ahniild be das tn q rad if the lidermatlon is inoorpmratad into \ ^ 
apfuropriate logs. WFO is baljig dlraetad in the attached latter accoidlngly^ 


jdd 






MeiBorandua to Mr. Boardaaii 
Re: TECWnCML ASD NICROPBOlfB 

SURVIILLAHCIS 

66-8160 


(3) MPO is slso being instructed in the sttached letter 
to make certain that all current and future recordings since the 
Institution of the present procedure are destroyed after the necessary 
action has been taken to record the information in logs and channelized 
to appropriate files with the exception of those specific recordings 
being retained on a temporary basis to assist Agents and Special Em- 
ployees in famlliarljlng themselves with the voices of suspects in 
espionage matters. In the latter instance WFO is being instructed 
+0 continue to furnish to the Bureau by June 1 of each year a report 
reflecting the cases in which such recordings are being retained for 
^itelligence identification purposes. 
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Office Mjetnorandum 


1 


UNITED STATES GOVERNMENT 


TO : DUBBCTWt. FBI (66-8160) 



WO (66-779) 


suBjBCT technical MICROPHOrC SURVEILUNCES 


DATE: 9/11/58 

JUHl 


p - 


ReBuIet dated 5/21/58, captioned as above relating 
to the destruction of disc recordings. 


A total of 31*461 disc recordings from which all 
pertinent information tnerefrom has been recorded in logs 
f or suHaries have been destroyed. There are no disc record- 
( ings rema ining in this office. " — 


All recordings were placed in hot water, the acetate 
removed and thereafter burned at the city incinerator under 
supervision of agent personnel. All blank discs have been 
turned over to the property management section of t^ Bureau 
for disposition. 



COD: css 
(3) 
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w“fn?nw-rT”™ ™™“"” 6EETOEI, FlOH: 
^BI Aimj.H.Al XL DEC LASS I FI CAT I OH GIJTDI 

DATE OS-Og-2012 




(IT) - MiLp 
herein 


4/8/55 

AlETSIi 

AXHMAIX. 


(IT) 


OTHERWISE 

TO I 


- 

— y/Cya/:/'f 

DISlOTCm, FBI/ ( 100 - 3 * 36 ). fW- 34509 ?) 




sac; MlilMlIClI f( 66 - 950 i 




X 


(U) 


'V\ 


X 

X 






V'' 

X 


iOS»Ti Fc<»0«W-W'-Fi«^---*-y^^ 

II4, ldllflitd£9#i WifC0n»^af^^ 

I'S, - C ■ ^ 

([f) A rmimt of th« bulky txhibit filo of th« Iiili4i«ukt9 Office 
ha# raflaofeao a law niwtoar of dlao raoordinga obtain td fr<» 
miopophona aurvalllancaa of tha haadquartara of flea of tha 
Wiaeonatn 0o»muniat pai*ty, aa wall aa tha Wltoonsin Civil 
Right# COngrai»*/(M 

Tha Inforauitlon oontainad on thaaa racords has b#«i furthar 
recox>dad In log form and Indaxad^ so that thara la a 
(U) writtan raeord of tha oontants of tha disc racordlng^, Tha 
parlod tnvolvad Is tha lit© 1940*8 and early 195O’#, ^ 


\D 

AX 




(U) 


(U) 


A 


Tha Wisconsin Civil Rights Congres# bacama defunct in 
approxlasitaly 1955. racordlngs ara dasignad for wsa on 
an outmodad playback mohlna no longar availabla in this 
of net. Aganti acquaintad with saourity work ovar a long 
parlod of lima in tha miwaukaa Offioa hava adviaad that to 
thair toiowladga no ona ha# ©var found it nacassaiir to play- 
back ona of thas# raoordings slnca tha writtMi doctm^t 
covaring tha racords oontants in 

Tha diae raoordings would hat# no avid^tiary. valua sinoa thty 
ar© tha rasult of a oonfldstitial 

Slnca thaaa axhibits utlliza a great amount of valuable spaca 
and strva no useful purpose either now or in tha future, tha 
Kllwaukaa Office will destroy these exhibits UACB.LTha 
Bureau la raquasted to advise the Jtllwaukee Office of the 
proper method of destruction of the rec^rdtegs since the 
discs are of some type of metal ^ 

4 - Bureau (AM (RM) ^ vX ! 

J. - Milwauke0r(66-95O)1O»O vc 

msjf 


(U) 


APR 27 1965 


6M Of RKiaH 
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UNITED STATES ^j^JiRNMENT 

Memorandum 


from 


iubiect; 


C3 ^ 
C-3 

rx. ^ 




>mrn^ 

twriv’v mmaf 
■gSjM' 

rf W r i i M iMMMV 

■'■■■" • t-JLJI 


OS 

rr? 


Hr. Moore 
E. J. Sharp 


date: 


4/22/77 


MICROPHONE AND TELEPHONE 
SURVEILLANCES 

,7 ^ 


A' r^et 4/ ^*'fV 




Assoc. Dir. 

D«|i' AD Adm. — 

Dcp« AD Inv. 

Aiti. Dir.: 

Adm. Scrv. 

Ek». Affoirs 

Intoll. 

Uoborotcirjr 

Lcpol Comb.,.,...., — 

Plan. A Eval._ 

Roc. Mgnf. 

Spoe. Inv. 

Tfaininp - 

Tolophono Rm. 

Dlfoctet 5*e*y 


PURPOSE ! 


The purpose of this memorandum is to obtain 
approval for the sending of the attached teletype to all 
offices advising them to discontinue the destruction of any 
logs and transcripts dealing with electronic surveillances. 

DETAILS ; 

During the conduct of a recent electronic surveil- 
lance check in response to a court order, it was determined 
that the Baltimore Division, under the ten-year rule for 
destruction of field files and records, had destroyed logs 
and transcripts relating to electronic surveillances 
conducted in criminal intelligence matters in the early 
1960s. As this is the first instance of such an incident 
occurring in response to a court order for disclosure, the 
impact upon cases before the courts is not known. However, 
the Departmental Attorney handling this case has requested 
that no more logs and transcripts relating to electronic 
surveillances be destroyed until the matter can be studied 
by the Department to determine the legal ramifications in 
regard to discovery motions and 3504 motions. 


Enclosure 




1 - Mr . Held 
1 - Mr . Adams 
1 — Mr . Ash 
1 - Mr . Bassett 
1 - Mr . Cochran 
1 - Mr . DeBruler 
1 - Mr . Decker 

(Attention: Mr. Awe) 

JLS: jms 
(16) 


1 - Mr, Pehl 
1 - Mr, Leavitt 
1 - Mr . Long 
1 - Mr. Meincke 
1 - Mr. Mintz 
1 - Mr. Moore 
1 - Mr . Sharp i 
1 - Mr . Smy the 


Q m 


J J' (i'( 


j. - nr . tjmyrne EECOEI 

RECOMMENDATION - i-' 


Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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Memorandum to Mr. Moore 
Re; Microphone and Telephone 
Surveillances 


RECOMMENDATION ! 

It is recommended that the attached teletype be 
sent to all field offices instructing them to discontinue 
any destruction of logs and transcripts dealing with 
electronic surveillance without prior Bureau approval. 




CetfW 
Plan. 

Rec. Mgt 

a. Si T. Serv 

Spec. Inv 

TxaWr)g...» 







TELETYPE 


PRIORITY 


A/22/11 


PM DIRECTOR 


TO ALL OFFICES 


E F T 0 


1 - Mr. Held 
1 - Mr. Adams 
1 - Mr. Ash 
i “ Mr. Bassett 
1 - Mr. Cochran 
1 - Mr. DeBruler 
1 - Mr. Decker 
(Attn: Mr. Awe) 


1 - Mr. Fehi 
1 - Mr. Leavitt 
1 - Mr. Long 
1 - Mr, Meincice 
1 - Mr. Mintz 
1 - Mr. Moore 
1 ~ Mr. Sharpy 
.1 » / Smy t he 


MICROPHONE AND TELEPpNE SURVEILLANCES. '""yr 

RE AIRTEL TO S^, ALBANY, DATED |(PRIL 27, 1976, 


Q J CAPTIONED, "DESTRUCTION OP FIELD FILES AND RECORDS." 

53 S 

S 4 IT HAS BEEN BROUGHT TO THE ATTENTION OP THE BURE.AU THAT 

■sc ■ 

^ !~id 3 A* LEAST ONE OFFICE, UNDER THE TEN-YEAR RULE FOR DESTRUCTION 

CilQl 

^ OP FIELD FILES AND RECORDS, HAS DESTROYED IXKJS AND TRANS- 

wp p» • 

^ =r::i CRIPTS RELATING TO ELECTRONIC SURVEILLANCES CONDUCTED IN 

■■MMM ^Mtutaav 

-a: ' 

S US. CRIMINAL MATTERS IN THE EARLY 1960S. THE DEPARTMENT 0? 

CrfO j 

JUSTICE HAS REQUSTED THAT NO FURTHER LOGS AND TRANSCRIPTS 

"SSj? § CJT 

wPaM t T fwtr*'* g 

I ^ l-r .DEALING WITH ELECTRONIC SURVEILLANCE BE DESTROYED UNTIL THE 

«si: 

Wjy^ LEGAL RAMIFICATIONS IN REGARD TO DISCOVERY MOTIONS AITO 3504 
MOTIONS DEALING WITH ELECTRONIC SURVEILLANCE C7\N BE STUDIED. 


lowlanJl 


aic 
■, s d 
{ ru 
tro 
anc 


S be 
§ cat 
S 
o 




FIELD OFFICES SHOULD NOT DESTROY LOGS MiD TRANSCRIPTS 
RECORDS DEALING WITH ELECTRONIC SURVEILLANCE WITHOUT PRIOR 


APPROVAL OF FBIHQ. 
JLS: jm^ 


. *• j- i / ^ 

V . -'1 “■*'* •(. P*> I 

■ g/j ' ^ ' 

U ‘ ^ > - 


TELETYPE UMH 


I IM 


'9 



APPROVED: (. 

Affairs, 

Diractor.„._«_„...,_,«. hn. A Pen. 

Assoc. D*r Gen. Inv..,.^ 

Deo. AO Adr»> Ident 

G’.p. *0 Inv. Inten. 


legal Coui 
Plan. & ini 


Affairs,- Plan. & : r 

hn. a> Per*. .v-.-.. ~ 

Gen. S. & T. Serv. } .q] 

Ident Spec. I',v |w||W 


Mell.. Training,. 

^ Y ^ 

j not IT; ^ ' -- ’ ■■’- 5 '"' 
Mqi . 


0 V.\ / , . ' 


TEL TO ALL OFFICES 


RE I MICROPHOWE AND TELEPHONE SURVEILLANCES 

i ' 

IF ANY RECEIVING OFFICES HAVE DESTROYED ANY LOGS AND 
TRANSCRIPTS DEALING WITH ELECTRONIC SURVEILLANCE, NOTIFY THE 
BUREAU UNDER ABOVE CAPTION IMMEDIATELY AS TO WHAT LOGS AND 
TRANSCRIPTS HAVE BEEN DESTROYED. 

BT 
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FCDERAC BUREAU OF I N VEST! G ATTI O N 
FOIPA 

BELETED PAGE INFORMATION SHEET 

No Busplicatian Fees are charged for Deleted Page Information Sheet(s^. 

Total Deleted Page<^s) ~ 2 
Page 2 ~ Referral/C on S54lt 
Page 3 ~ Referral/Consnlt 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 75X - Section 1 
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It is mtmsUfd Umt utmisHiist h» ip»imU4 lo ^ 

wmmM, %UU^ 'Mm *» It S» b«XI«iM« it {mmiim> vtaut «»4 in 

%is mtArliCi hm mm »m% tn Um Wm 
Uninim mm m p«wl«« ftf ymm bjr mfimm mm mi ^u,nmt>i th» 


3a9M«M pmpmm* 

nmm sar 

fill? 

-Si mmss 

3.* trm meimu Mt Urn 

SiWkt OoiMruMiiqit to «« f tjftipjmt :^tcUoa, 3.^33 to 
>«iroh 3i» 394ii» ^ 

2» MIcisr ro^os^lo of ik»Ic ptofiorwMl in iim mOmimX 

SmUm MkiXw to iwlottef ^ 1937 to IW* a 

liBsaUHPittitlft to tlli i/tcn 

.SttUoUa** mid rndXm H*t# 1937. of mm 

mmrmm fSJmS in Bftmm Wbrnm) | 

4« Iliioardir of .m^rnmU ma^md in tim JiiviiioitM 
1937*1939. X 


Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mr. 

Mp. 

Mr. 

Mr. 

Mr. 

Mr. 


To Ison 


5# mi04 mMdMmm tm tbo Mmmik mfifinim, X93$ to 

xm. 

6. rnas^Um ttmu mUtim to opiiftMlii ifoeoi'nia, 

„ fraM imm i» Gbmem» i93a. 


E. A. T«mm 
Clegs ^ 
Foxworth 
CUVlM 
Ladd 


% PiftCUoii^ loUatiiMt mUUm to m 3am»*a nmk 
««l moM for isloiiiit*^ 193a. 


Nichols , 
Rosen 


Carson ^ 
Drayt on 


Quinn Tamm 
Hendon 
Tracy 


tm Ortgiinl mmmrn to the Xdmtmjomrn myXoion 
~ speietiiir to «mt«d mm^ 19X7 ^ 393a 

-fm Bs^ovta 'iatmed W ^ iratioosX mrnrnx of crlnjnaX 

— IdOntlfjlJiAt^ 1914. 

- r,\ f'M'IV^f'sfSl 


fBm J ;■ 
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PH.,2 dco/ojjW'T 


Miss Candy 
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II# liiilt!ij|£ lict. «f mslk l<» 1905 
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•i-'w# 1933* 

l$# Pai«^»a« OrskBpff^i 1934* 
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1935# 
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$mm Itiltoptt 1932# 

ttt to 

19301 « 1932* 

23# fniptsitlonii for th» sssiOjjwIoiiI Sootloa# 
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3939. 1 

3a« '.^rlftliwa. iicnaoxmr.cU *0^ tha jJootoJie&3. Saol4»«|t 3.935 
to ’iaroh I94X« (C<H>i«8 or H:«se isottomula iure in 
’'^Sareaa ^ 

33 • li««or4 isir «^;i^)ll«it to 3#>w «»ytox«a««nt offioUIi 

)<#• ffHirfcOf 1935 to /\i» uat 19.il* 1 

34« itooorfl ckT rntpi^Um um% t# Xiskg^$seiu% 

by 6ha Xdan«lf3LQfet|.<3« jriyisio% 1939 to iUi^aslt Xfi^, l| 

iitMmX mmti&s $m tb« flloii 

ti»o i<*ost«yii.3i8i.4§»t liivisicii. I94J to 

im* s 

id$|»ottui4 4itp)«ltii»w Oladbas^ wd ^T^mtXam 

ot smUmem t»m mUM 193$* § 
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DIVISION OF INVESTIGATION 


Date 11-.27-2S-29- 


To Equipment Section: 

Please furnish the following supplies to Equipment Section 


Quantity 


On Hand 


Articl'g’s 


“^Sulphite soM 
fCarbonate of Soda, 
^^acks thumb 
*^heese cloth 
^6 X 10-| Bond 
X 10-g- bond 
^ X 8 cards, white 
X Mimeograph 
‘-Photostat paper 
iPtmched sheets 
i^rapping paper 48 x 56 
i^atex 
<KBlankrolla 
<^ands #17 
t^ands #31 

‘-Blotters 24 x 19" white 
'-^P^ine medium 


Signed 
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#jaf©sfl sii«jde l*^s* '^ieea 

tesc'st .#offis Qjia Idtas-i) 


5aV 


n ^1 


S04t^s 


4M»O00 


40iSaa 

99,e?B 






JOHN EDGAR HOOVER 


DIRECTOR 



®mmu nf Snujesttgatinn 
^rni^li #tafea ^sputinwnt of 
ISostflttgion^ 59. Cl. 


OTrfflYC December 30, 1937. 

MIMORANDUM FOR MR. BENNEBIRGBR 


Please make the following additions to, deletions 
from, and changes in the FBI Law Enforcement Bul- 
^lelin mailing list: 

ADDITIONS 

Jailer, Q^icer in Charge, 

Catlettsburg, Kentucky, u^'^ixie Highway Station, 

Kenton County Patrol, 

, y- Chief of Police, Fort Hilitchell, Kentucky. 

Freeport, Maine. 


^ Officer in Charge, 

State Motor Police, 
Hollidaysburg, Penn^lvania. 

Sheriff’s Office, 

Gillespie County, 
Fredericksburg, Texas. 

City Marshal, 

Marksville, Louisiana. 

t/ Mr. Armand Morin, 

6993 Chambord Street, 
Montreal, Quebec, 

Canada. 


0f:gicer in Charge, 
Police, 

Coquille, Oregon. 


Officer in Charge, 
State Police, 
Jerome, Idaho. 


Wprden, 

^^^^,!<6ulloch County Chain Gang, 
Georgia. 


Statesboro, 


Josef Zolta.szka, Editor, 
Przeglad Policyjny, 

V.,..^Police Administration, 

Trebacka, #11, Warsaw, Poland. 


Mr. Harry Ref *n. 
Police Depa.rtment, 
Billings, Efontana. 


C. 1. Ivans, 
fecial Agent, 

Texas and Pacific Raili7ay, 
Marshall, Texas. 


DELETIONS 


Southern Pacific Lines 
Jacksonville, Texas. 




Lieutenant Clinton H. Anderson, 
Police Department, L 

Beverly Hills, California. 




7r(.; ' 6- 
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CHMGE 
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December 30, 1937. 
Page 2 


From: 

Mr. Fred 0. Olson, 
Constable & Texas Hanger, 
Rotmd Rock, Texas. 



To; 

M^<Pred C. Olson, 
Ranger, 

Post Office Box 51; 
Round Rock, Texas. 


Veiy truly yours. 



L. B. Nichols. 


GG-Mr. Sheedy, 

Supply Section. 



To Supply Room: 

Please furnish the following supplies to Miss Cfaaylotte Meyey 

Moscow Mills, Missouri 


( Eegular ) 


On Hand Quantity Articles 





























SUPERINTENDENT’S REPORT TO MEMBERS 
OF THE 




\ ^ Nattnnallur^aunf OIrtmtnallfiiMtfiratt0n | 

Eugene Van Buskirk, SUPERINTENDENT 

WASHINGTON, D. C. 

CHIEF OF POLICE, 

DEAR SIR: I SEND HEREWITH THE FOLLOWING INFORMATION CONCERNING CRIMINALS AS FURNISHED THE NATIONAL 
BUREAU OF CRIMINAL IDENTIFICATION BY ITS MEMBERS: 


(Report for November, issued Roc ember 7, 1914) 


10 pages 


Sam. Sammy Pranks, Frank Hughes, Samuel Oreon, Frank C-orden 23 10 OQ 

Arr, Oct. 21, 1914 Elmira, K, 7. Mo. 298. 27 01 

Chg. Vag. P.P, Plead guilty. Oct. 22, 1914 sent, sus, to leave city. 

B. f^eas. 17. 4j l^*.!; n.C; 2 *t. 6; 44.7; 70.1; 8.8; 89.0; 7a. 5; 6.4; 12.7; 
Criminal specialty, P. P. 3741 Buffalo; 7256. 

Previous arrests, Phila. 5835;Hilwaukeo 4369;Lansing 357;-Detroit 2260; St.Lcuis 
Port Clark, Bennie Hoffman, Bennie Halpine I5 6, n 

Arr. Oct. 2, 1914 Tolddo, Ohio Mo. ^t814 32 01 

Chg^. Vag, Oct, 6, iSl-i given 30 days and costs. Work House, 
is. Weas. 19.2; 15.7; 11.1; 25.2; 43.2; 62.0; 8,7; 89.8; 65.0; 6.8; 

Criminal Specialty; P. P, 

Previous arrests, Des Heines 933; 0m.aha 2962; Kansas City 5S77. 

Frank Lamar, John Brcivn _32 IM 

Arr. Oct. 27, 1914 Mev/ark, M. J. No. 3401 32 01 ^ 

Chg. H. L. 

B. Heas. 18.1; 15.5; 11.1; 25,1; 43,1; 65,0; 8.6; 91.3; 65,0; 6.1; 13,3; 
Criminal specialty; Thief, 

Previous arrest, Philadelphia 11719 

Paul C„ Austin, Oaivin C. Pcv;srs, Dr. Everet L. Fornbaugh 30 I 

Arr. Oct. 14, 1914 Richmond, Va., 20 0 

Chg, Bogus Checks, 2 years in Virginia Atate Pen, 

B. Keas, 19.1; 14.7; 11.9; 26,5; 47,0; 81.'6; 9.1; 85.2; 79.0;- 6.2; 14.1; 
Crirdna.1 specialty; Check worker. 

_ Previous arrests, Minneapolis, Minn, 7248; Washington, D, C. 4980. 

Louis Robins, L. Robinewitz, Louis Rcbinitm 9 U 00 lO 

Arr. Oct, 21, 1914 Hew Orleans Me. 19 54 2 U 00 

Chg, 0. M, F. P. 

E. fleas. 19.4; 15.6; 11,6; 26.9; 47.2; 76. S; 8,8; 90.9; 80.0; 6,7; 14.6; 
Criminal specialty; Con man. 

Previous arrests, Indianapolis,- Ind, 5648; Cincinnati 12923, 
jus. Gus, Shultz, Chas Harris, Whitney Harris • 29 II 2 q 

Arr. Aug, 30, 1914 Sieux City, la., He. 1630 2.7 0 

Ch^, Conspiracy, Con. gnm.e. Sent, 3 yrs. at Anamosa Icwa 0;^t, 1014* 

E, Maas, 19,0; 15.8; 11.8; 25.1; '^7,1; 6b, 1; 8.9; 92,7; 77/.0; 6.8; 14.6; 
Criminal Specialty, Con. m.an. 

2.rrcsts, Omaha No. 3317; K-ansas City 6334, 

John Walter, John MiHar 17 M 

Arr. Mev, 7, 1914 Toledo, Ohio No. 4057 1 00 

Chg. Larceny (from boarding house) 

B. Maas. 18.2; 15.7; 12.1; 26,0; 46.3; 67.8; 9.0; 88.2; 73.0; 6,2; 13.3; 

pSvi™. .... .oz. All iF OSfiHON WAiEI 

IZ-'.r,, 1,14 Aurcra . 325 HEI iS if’lLASSffM 

Chg, Forgery and Burglary. Held $6000. MTf CA 

L. Maas. 19.2; 15.0; 7.6; 28,5; 46,0; 77.0; 

Criminal specialty; Forger. 

' / : y } L ^ V 
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Henry C, Brinton 

Arr, Sept, 14, 191^ Ft. fayne, Ind’. No. 1559 

B Indiana State Prison Oct. 29, 1914. 2 to 14 years. 

£5* »oas* 14*9j 10i6i 2-^,7.*. 44 . 7 » i * p a*- q-o o* £. cn n o n 

Louls*^§iSii)^^ specialty; Forger. (^ith Chas, F.' Diggs 156 C) * " ’ ' ’ ^ 

, ) Jacob B, Davis 

Arr, Oct. 1, 1914 Boston, Mass. No. 12220 19 i~ 

Chg, Susp, person (P.P.) 

n-h-> arrest's;’ Cincinnati No, 12335 

Ohas, F. .Diggs, Chas. F, Davidson 

Arr. Sopt. 11, 1914 pt. fayne, Ind,, No, 1560 

B!"®HeSy\T4. State Prison Oct. 29, 1914, 2 to 14 yoars. 

1-i.l, 10, 9, ■ 2^,5; 45,1; 74,0: 8.7; 91,5; 70.0* 5,9' 13 0* 
Danl''l specialty;- Forger, (With Henry C. Brinton 1559) ' > ' > 

"1^1’ r”l5l“f Edwards. 9 U 10 

rh^ n, 1914 Baltimore, Md. Ho, 8021 . 'I" U 00 

Qhg, Burglary. Sso Album 1913 
Criminal specialty; P, P, 

Report Soptombor p.age 3 

Richard Huphy, Richard Smith, Richard C, Stoith 1 

ATY* i. Or*+. _ QA n rtn >1 Tn x. *# 


OL 

.9 I 
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Arr, Oct, 30 , 1914 Boston, Mass, No, 12254 
'^hg, susp. person (coin matcher) 

W L E’^troit 2336;- Toledo 2141;- Kansas City 5928. 

o" James Anderson 30 I 

Arr, Sept. 7, 1914 Sioux City, la. No, 1627 , 18 00 

Chg. Conspiracy. Con game, 

. cJg,’ IZT’ ’ 

See July roport page 7 

Criminal specialty P, P, ‘ ■ 

Wm, ‘- Eant, Waiter Burns, Wm. Lockhart, Wm. Andrews 1 qO n 

-rr. Oct. 21, 1914 Baltimore, Md. No .,-7992 23' js; ° 

Chg. Automobile thief. 

Heas. 18.6; 14,5; 10,7; 24.3; 45.0; 66,0; 8.3; 89,7; 72.0; 6. 2* 12,6' 
Criminal specialty; Auto and Bycycle thi-ef, ’ 

Erovious arrosts, Norfolk, Va. 597;- Washington, D. C. No, 4877, 



4- 
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5 U, 


18 N II 


1 R 10 
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Frod Wagenr, Ghas. Schroodor, Geo* Levy 
Arr, Oct, 28, 1914 Louisville, Ky, 

Chg» House breaking 

B. Woas. 19*5j 15.0] 10.3] 25,1] a-2.5] 59,3] 7,9] 86,0] 63.0] 6.9] 13.5] 
Criminal specialty] Burglar 

Erovious arrests, St. Louis 2587 ]; Bal-ti more- 2i40| Benvor 3312] 

John C'ur.'nings, Harry Hoddon, Jaaos Murnor, Jas. Hart, Jas. Murraugh 
Arr. Nov. 13, 1914 St, Louis,. Wo. No, 8840 
Ghg. P, P, Nov, 16, 191e: discharged in P. C. 

Criminal specialty] P. P, 

_ Soc June report, pago 3, Wanted in Pittsburgh, Larcony from person. 

Prod W. Coloman, Prod f, Huostis 

Arr. Nov, 6, 1914 Jacksonville, Fla. No. 1879 
Ghg. Passing worthless chocks. 

Criminal specialty; Forger and chock man. 

B. MOas, 18.6] 15.7; 11. 6j 2,5.4; 46,2] 67.0] 9,4] 87.6- 72.0] 6.4; 13.8; 
Previous arrests, Kalamasoo, Mich., No, 637 
Sylvan J, AloKandor, Sylvsstor Alexander 9 0 10 

Arr. Nov. 8, 191a Detroit, Mich, Ho. 6271 6 U lO) 

Ghg. f/riting and publishing 
Crirdnal spocialty;- Forging (Chock nan) 

B. Moas, 18.9] 14,7] 11,9] 26.3] 47.7] 81.6] 9.2; 92,7] 84.0] 7.5] 

Erovious -arrests, Omaha, Hob, 3195, 

Eddio Mack, Eddio Mack, W. S. McGlenzy 5 R 01 

Arr. Juno 19, 1914 St. Louis, Wo, No. 5647 17 U 01 

Ghg, P, P, Nov. 16, 1914 discharged in P. C.- 
Criminal specialty P. P 


W. R 


J. C 


Ed\v. 


B. Moas. 19.3} 15.6] 11.9; 27.0] 49.7] 76.6] 9.1] 94,3] 87.0] 6.3] 14,3] 
P-ravious arrests, St, Louis, Wot 56a-7] Lit-tle Rock, Ark. 952 
* Butler, Walter Butlor, "Murphy” 

Arr. Nov, 13, 1914 Louisville, fCy,., No, 2582 
Ghg. 0, M, p, p, 

Crirdnal specialty] 0, W. Pt p, 

B, Moas. 19»3] 16.2] 12. 4j 26,8] 49. 7j 77,1]- 9.6]- 90.4] 92,0] 6.5] 14.3] 
Erovious arrests, Cincinnati, Ohio, No. 13687 
. Barbour, John C, Barbour 
Arr, Oct, 24, 1914 Louisville, Ky,,No. 2575 
Ghg. §, L, 

Criminal specialty] Bogus Chocks, 

B. Moas. 18.5] 15.1] 11.7] 26,9] 48.0] 79.0] 9,1; 91.1] 80.0] 6,4] 13.0] 
Erovious arrests, Cincinnati No. 7870 

Francis Odlin Binclait, J. B. McLoud, Edw. J. W. Odlin 28 II 

Arr, Nov, 6, 1914 Springfield, Mass, No, 1586 32 01 

Chg, Larceny 2 counts 
Criminal specialty,. Palso Protense. 

B. ?5aas, 19,7] 15,6; 11.5] 26, 5j 48,7] 77.9] 8,8] 91.9] 84.0] 6,8] 14,3] 
Previous arrosts, Baltimore No. 6023 
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Gillian MiHor^ C. N. Charles, R. Meyers, Coo. Morris 

Ghg. Fug. and Robbervi Rec'd Indiana Stato Prison Oct. 28, 1914. 1 to 14 yrs. 
Arr. Oct. 21, 1914 Indianapolis, Ind. No. 6421 

B. Meas. 19. 2j 15.7; 11,.*; 26.8; 46.3; 73.9; 8,9; 90,5; 78.0; 6.7; 15,2; 

r, T. : Bobbary. ,P... 0-„ Dopt. nade inquiry Kor. 5, 1914. 

Robert L. Frazier, 13 R 

Arr. Oct, 10, 1914 Detroit, Mich. No. 6244 2 A* 

Ohg. Disorderly person. 

B, Moas, 18.3; 14,8; 10,5; 23.7; 43.8; 5.9;9; 8.6; 83.7; 67.0; 6.1; 

Criminal specialty C. L. 

Previous arrests, Mii-?/aukao, Wis, 

Albert Chambers, Bud Preacher, Louis Bradshaw 5 0 

Arr, 'Sept. 7, 1914 Sioux City, la,, No. 1626 28 I 

Chg, Con. game, hold C. J. 


19 


B.Meas, 18.9; 14.9; 11.4; 24.8; 45.8; 62.0; 8.8; 89,0; 65.5; 6,6; 13.1; 
Criminal specialty; Con, man. 

Previous arrests, Minneapolis, Minn. 


20 


Harry ^ Mercer, I, P, Little, Harry R. Hgrcer 10 A 

Arr. Nov, 7, 1914 Harrisburg, Ea., Nc. 1071. ~1 R~ 

Chg. Forgery and F. P, Hold $3000. (With B. La Brun 1072, granted in N.Y. worth- 
Criminal specialty; Forger less checks) 

B. Meas. 18,4; 15.2; 13.0; 27.6; 50.1; 79.4; 10.3; 90.5; 94.0; 6.3; 10.3; 
revious arrests^ St# Louis 2643j Phila.dolphia# 

Jos. Shields, .Toe. Shields, Kid Shields, Joe Seals ’ ’ 32 I 

, Arr, Oct; 15, 1.914 Duluth, Minn. No, 1610 24 OM ° 

Chg.^Drink. (Susp. P.P.) Oct. 16, 1914 paid fin© $3. 

Criminal specialty. Short change man. 

' B. Meas. 19,2; 15,1; 11.2; 26.0; 46,6; 76,7; 8.8; 92.7; 75.5; 6,2; 13.6; 
Previous arrests, Buffalo, 746; Datroit 5114, 

Oeo. Oliver 

Arr, Nov, 10, 19J4 Cary, Ind., No. 910 
Chg,. Sus, P, p. 

. Criminal specialty; 

B. Meas, 18.5; 14,8; 10,8; 25.2; 42.6; 58.1; 8,5; 86.5;, 60.0; 6,1; 13.5; 

Frank BSrns^® arrest, Cincinnati 13383. 

’ Edv/ard J, Porter 

Hammond, Ind'. No, 898 (Reported by Gary, Ind). 

Chg. P. p. Sq. 3 Album 1913 

B. Moas. 19,1; 15. -i; 11,9; 26,7; -±6.2; 68.5; 9.6; 89.5; 71.5; 6, -it 14.3; 
Criminal specialty, P. P. 

T 1 . arrosts?; Beston 6-x58; Detroit 2004; Cleveland 12011; Toronto 8662, 

John F, Sullivan, Daniel Lynch 10 U 00 n 

Arr. Oct, 21, 19U New Haven, Conn. No. 1006 22 U 01 

Chg. Burglary and begging. 

E. Meas. 18.8; 15.1; 10.0; 23.0; 41.0; 52.4; 8.0; 56.0; 6,6; 13.5; 

Crirfdnal specialty, Burglar 

Previous _ arrests, Springfield, Mass. 146; Boston 

(Pal of Jno. W. Lynch, Harr/ Leavenworth, 7 .nd Michael Clougherty) 
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Tifarren J* G-ardnar 

Arr, Aug. -22, 1914 Cleveland, Ohio No. 12512 
Chg, P, 0< Robbery 

E, Weas. 19.7; 15.0; 11,7; 24.8; 46.2; 70.0; 9.1; 90,4; 76.0; 7.0; 13..8;. 
Criminal specialty P, G, Robber, 

EdwarS Hensel, John Wolf 

Arr. Oct. 29, 1914 Ft, Wayne, Ind., Ho, 1593 "v 

Chg, Entering to commit a felony, Bound to C. C. $2000. bcnu . 

E, f«eas, 19,3; 16.1; 11.1; 23,7; 43.6; 61.2; 5,6; 85.4; 63.0; 6.1; 14,0; 
Criminal specialty. Burglar 

Previous arrests, Sent. Joliet %h. 4, 1896, Paroled ?Jch, 23, 1098. Ho. 4924. 
Prank OhHsil, H. Cohen, ’'Mud O'NeilS, F. Brown, 'F, Hendricks 
Arr, July 6, 1914 Aurora, HI. No, 321 
Chg;. Susp. P. P. Fined $10, and costs. Given hours. 

Criminal specialty P, P, 


B. Meas, 19,5; 13.7; 9,7; 2,6.9; 48,1; 71.9; 9.7; 92.6; 78.0; 7.0; 13.5; 
Edgar Burke, C» Monroe, "Peggy Burke", Ed Bingeman, Harry Phillips 
Arr. July 4, 1914 Aurora, 111. No. 334 
Chg, Susp. (p.P.) Fined $100. and costs. Given hours, 

E. Meas, 19.3; 15,2; 11.0; 25.3; 45.4; 68,0; G,G; 86.1; 70.0; 6.5; 13.2; 
Criminal specialty P. P, 

Previous arrests, Cinn, 7607;Euffalo 843;St, Louis 5565; Cleveland 6400 
Edw, H. Moore, "Omaha Eddie", Ed Mocre 

Arr, Nov. 2, 1914 Milwaukee, Wis, Nc, 6034 
Chg, P. L. Fined !;il0. and costs 
Criminal specialty; Thief 

E. Meas. 19,2; 15,5; 11,1; 24.4; 43,3; 63,7; 8,8; 93.0; 67.0; 6,9; 14.4; 
Previous arrest Omaha, Neb. 3213, 

W, Morris, G, W. Grady, Michael Graham, Joe Murphy 1 U 00 

Arr. July 20, 1914 Sicux City, la,, No. 1525 1 U II 

Chg. Check Con, game. Released on own bend acc't. sickness, 

E. Meas. IS. 7; 15.1; 11.5; 25,5; 43,8; 58,0; 9.0; 90.0; 64.0; 6.3; 

Crir4n-;1 specialty, Check Con, man. 

Previous arrests; St. Louis 10; Kansas City 5339; New Orleans 482;0maha3370 

5?T4 1 TvTo4“V» ^ p 
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Nathan Geld, Math Gold 

Arr. Nov. 13, 1914 Indinapolis, Ind, Nc. 6449 
Chg, Loitering, Fined $1.00 and costs., 30 days W. 


5 U 
17 A aa 


H, 


5 .R.,ai, 19 


B. Meas. lb. 3; 15,0; 10.9; 24.0; 41,6; 53.9; 7.9; 60.0; 5,7; 12.8; 
Criminal specialty, Thief, 

Previous arrests, Buffalo, N. 7. Nc, 5040 
i’.en Terry, uen Jerry, "Dago Benny" 

Arr, Oct, 28, 1914 Duluth, Minn. No. 1615 
Chg. G. L, 2nd degree. (Purse Snatching) 

Criminal specialty, P. P. 

r, Meas, 19,5; 14,9; 10,8; 25,0; 43.8; 68,8; 8,3; 90.3; 72,5; 6.1; 14,2; 
Previous arrests,. Detroit, Mich. No, 6142 


17 R II 


0 
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John Gallagher, 

Arr. Chester, Pa., about Oot, 17, 1914 (Reported by B. &. 0. Police) 

Chg. With three others stolo seven bales of woolens from B. & 0, R. R, Cars. 
B. Moas. 18, 8j 14.4* 11.6; 25.4; 45,1; 64.8; 9.3; 89-, -7; 71 .-O;- ■6,2; 13.0; 
Previous arrest,- Milwaukee, Kb, 5373, 

Thomas Spolacy, Jacob Reinhardt, Jas. Moore 

Arr, Oct. 30, 1914 Pittsburgh, Pa,, Ko. 3466 
Chg, P, P, Nov. 2, 1914 $50. or 30 days Work House* 

B, Moas. 18,6; 15.2; 10,8; 25.0; 44.3; 64,7; 8,2; 88,7; 67, 0,- 5.7; 14.0; 
Criminal specialty, P.P, 

Previous arrests, Cleveland Ho. 9332;- Ohio State Reforma-tory Ko. 285. 
FrediOrick Nelson, Robt. Hayes, "Curly Carter", Albert Carter 
Arr, Nov. 2, 1914 Philadelphia, Pa., No, 27127 
Chg, Larceny and Conspiracy 

B. Moas. 19,5; 14.9; 11.1; 26,3; 46.2; 67,3; 8 . 9 ; 91.4; 6 . 8 ; 13.8; 

Previous arrests, Buffalo 3350. 

Criminal specialty Thief. 

Fred Buttorfiold, Fred Royce 

Arr. Oct.- 23, 1914 Cincinnati, Ohio Ko, 14075 
Chg, Loitering. Fined $25, and costs Oct. 25,^ 1914* 

E, Moas, 18.8; 15.2; 12.7; 28,4; 47.8; 81.6; 10.0; 97,5; 82,0; 6 . 5 ; 13.6; 
Previous -arrests, Buffalo, 1307; Cleveland 7062; 

Criminal specialty; Vag, 

Joseph Wilcox,^ John Birmingham 

Arr* Sept. 29, 1912 New HaVen, Conn* No, 578 

Chg. Thiof(Stole a sloop Yacht) Oct, ll, gi-\f-eh 1 year County jail, 

B, Moas, 20,5; 15.6; 13.4; 30,2;- 50.6; 83.7; 10.6;' 97.4; 82.0; 6 . 6 ; 14.5; 
Criminal, specialty; Thief 
John Birmingham, .Tosoph Wilcox 

Roc*d Ohio State Penn, Oct. 23, 1914 No, 43057 

Chg, Burg, (inhabit-ed dwelling, Lorain Co.) Sent, indeterminate. 

See above arrest, 

Sam Phillips, Jos. Grosnstein, Art Leonard, Jos. Silvorstein 
Art, Pittsburgh, Pa., Oct, 30, 1914 Ko, 3467 
Chg, P, P, Kov. 2, 1914 $50, or 30 days Work House. 

B. Meas, 18.6; 15.7; 11 . 1 ; 25,8; 44,4; 65.5; 8 , 6 ; 88,5; 69.0; 7.1; 14,5; 
Criminal specialty P, P. 

Previous arrests, Kansas City 4301; Cleveland 10246; 

James Gavin, James Phillips Gavin, James Cooper, Jas, Hartsworth 1 Ua n 

Arr, Sept. 10, 1914 Oakland, Cal, Ko, 4615 1 Aa 

Chg, Obt, Money False Pretense. Reduced to vag, 60 days City Prison* 

B, Meas. 19,9; 15.9; 11.4; 26,2;- 46.2; 71.5; 8,9; 90,6; 73.0; 6,2; 13,9; 
Criminal specialty; Thief 
Previous arrests, Fremont, Keb. 371 

Frank P etrusek. John Schwieger 31 Qp 

Rac'd Ohio State Penn. Oct, 10, 1914 Ho. 43020 ' 28 OM 

Chg, B, <%, L, Sent, indeterminate (Lorain County) 

B. Meas. 17.7; 15.1; 10.9; 24.8; 43.3; 84.©; 8,4; 88.5; 61.0; 6,4; 12*9 
Previous arrest; Milwaukee Hoi*. 6145 
Criminal Spool alt.y; 


7 (Rsijort for November, isaued Docembor 7, 1914) 10 ^ages 

William Crossley, Prank failiams 

Arr, July 12, 1914 Sioux City, lOwa No. 1639 

Ch~, Conspiracy and robbery. Sent, 3 years Anamora Iowa Penn* Oct» 10, 19l4, 
B, Meas. 19,0; 15.8; 12,5; 87.0; 50.3; 79.2; 9 . 8 ; 92.0; 88,5; 6.0;- 14.0: 
Criminal S| 3 Qcialty; Robber 
Previous arrest, Omaha, Neb. 3513 
George A. Davis, George H7 Davis, Harry Jones, Harry H, Dennis 
Arr, July 3, 1914 Aurora, 111 . Mo. 320 
Chg. Susp. P, P , Fined $10. and costs and given hours. 

E. Meas, 16.7; 15,1; 12.4; 28.1; 49,4; 77,2; 9,2; 91.0; 86.0; 6 , 6 ; 14,6; 
Criminal sxoocialty P. P, 

Previous arrest, Omaha, Neb. 2725; St. Louis 5759. . 

Ray Burns, Ray Smith, 17 j 

Arr, Oct, 23, 1914 HHwaukeG, Wis, No. 6822 3 0 ^ 

Chg, Fugitive (Forgery) 

Previous arrests, Omaha, Neb. N 6 , 3305 
Criminal specialty; Forger. 

Janios R, Wyndham, J. H, Durrows 

Arr, Oct, 15, 1914 Aurora, 111 . No. 326 F.P 

I (Games) Dismissed and sent back to Canada. Wanted, Toronto 0.!4 

• Meas, 19,9; 14.8; 11,9: 27.5; 47.5; 79.2; 9.2; 92.6; 81.0; 7.O.; 

Criminal specialty; CON * . ' 

Previous arrest, Toronto, 'Can, 

Abraham Fried, Abe Friedman 

Arr, July 3 , 1914 Aurora, 111 , No. 316 

§h>i‘ Susp, (P.P,) Fined $10, and costs and given hours,. 

B, Weas. 19,5; 16,0; 11.7; 26,7; 45.8; 65,8; 9,4; 89.0; 72.0; 7.7; 13.8; 
Criminal specialty P,P, 

Fred Carson, George Carr,, Frank Kelley 

Arr, Oct. 21, 1914 Sioux City, No. 1603 

Chg, Having Burglar tools. Sent. 5 years Ft. Madison Iowa Penn, 

B. Neas. 18,8; 14,7; n,0; 26,1; 45.9; 71.9; 8,3; S 9 i 8 j 74,0; 5.7; 13,6; 
Criminal specialty, Concealed weapons. 

Previous arrests; Milwaukee No, 5920 

John Ryder, John Rudder, J, F, Harrison 17 M_. 

Arr. Sept, 19, 1914 Oakl.and, C.al, No, 4646 1 R 00 

Chg, Vag, (Susp, bogus checks) 

B, Moas, 17,7; 14.4; 11,3; 26,7; 47.4; 75.7; 8 . 0 ! 90,3; 81.0; 6,4; 13.2; 
Criminal specialty; Vag, 

Previous arrest, Oakland, Cal, 3442, 

Peter Murphy, Wm, Adams, Patrick Murphy, Pat Murphy 
Arr, Oct, 15, 1914 Cleveland, Ohio No. 12714 
Chg, Robbery, Held $500, G. J, 

F. Meas, 19,5; 15,0; 11,6; 25,6; 45.3; 73.0; 9.0; 90,6; 78.0; 6,4; 13.8; 
Craminal specialty, Robber, 

Previous arrest, Ft. Wayno, Ind, No, 1248. 
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George fiartin Morgan, Wm, Millspaugh, Jim Elliot, Dan'l E. Griswold 31 II. 16 
Arr. Sept, 15, 1914 Oakland, Gal, No, S530 28 OM 

Chg» Vag, and Bunco 

B, Meas, 19.9; 15.7; 12.5; 28.9; 50,3; 80.1; 9.6; 93.8; 87.0; 7,9; 14.7; 
Criminal specialt/, Con, Man. 

Previous arrests.. New Orleans 206-; Kansas City 39, Ealticiore 4655 
Andrew Massinger 

Arr. Oct. 20, 1914 Aurora, 111. No, 327 for trial) 

Chg, Forgery, (Pug, Bath, Pa, where he v/as wanted for forgery, to be taken the© 
B, Meas. 17. S; 14.1; 12,3; 26,3;. 47,8; 69.2; 9.2; 9p.l; 78.0; 6,6; 13.0; 
Criminal specialty; Forger 
E^evious arrests, Easton, Pa, 

Fred Dixon 

Arr, Aug, 22, 1914 Cleveland, Ohio, No. 12613 

Chg, Post Office Robbery, P. 0, ^‘^^9 inquiry Sept. 30, 1914 

B, Meas. 18,7; 15.1; 11.2; 25.5; 44.3; 69.5; 8.9; 90.4; 71.0; 6,7; 13.8; 

Criminal specialty; ,Robber, 

Frank Herbert, Prank Kelley, Prank McGuiggan 
Arr. July S, 1914 Aurora, 111,, No. 323 
Chg. Susp, (P.P.) Pined $10. and costs. Given hours, 

B. Meas. 20.0; 15.3; 11,8; 26.3; 47.3; 75,0; 9.5; 91.0; 79.0; 5.1; 14.0; 
Criminal specialty P, P, 

Previous arrests, Milwaukee 4960;Hart%ft"d, Conn .Louisville 2197;St, Louis 6592 * 
Geo, Young, Edw, , Burton 

Arr, July 3, 1914 Aurora, lilt No. 322 

Chg. Susp. (P, |>.) Fined $10i and costs and given hours. 

r. Meas, 19,1; 15.8; 11,5; 25.8; 46.1; 65.3; 8.6; 88.0; 67.0; 4.9; 14.7; 

Criminal specialty; P.P, 

Previous arrest Kansas City 

Chas. f^iller, Chas. Wise, Chas. Weiss 31 10 

Arr. Oct, 12, 19X4 Boston, Mass, No. 12231 28 MI ^ 

Chg. Susp. (P.P.) 

E. Meas. 18,1; 14,5; 11.4; 25.3; 44,9; 61,0; 8.8; 84i7; 73.0; 6.1; 12.8; 
Criminal specialty P.P. 

Previous arrests, Lansing, Mich;PhiladeJphia 12062;:Ealtimore 3775;Pu|:falo2S9&. 
Munzio Reino, Lombardo Andrea, Anclreo Lombardo 

Arr, Oct, 20, 1914 Pittsburgh, Pa., No. 3456 
Chg. Bunco ' 

B.-Meas. 18,5; 14.7; 10*8; 25.7; 42.7; 60.8; 8.5; o6,l; 57,0; 6,5; 14.1; 
Criminal specialty, Con, Man. 

Previous arrests, Boston, Mass. 6943; Rochestor, N. Y, 1786 
HarryHarry Goldberg, John Morris, John Herman Schafer 25 I 

Arr. Nov. 4, 1914 St, Louis, Mo. No. 8803 ' 19 I 

Chg. P.P. 

See August Report, page 7. 
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Charles Wellman, Smauel Kanner, Hardy Morris,' Sidney Kennels 9 R 01 

Arr. Nov, 1, 1914 Cincinnati, Ohio No. 14Q90 « “I R n ^ 

r fV juilty. Fined $100, and costs. Paid. 

B. Me^g. I7.8J 14. 8j 11. Q> 25.1; 44.0; 57.5; 7.9; 84,0; 67.0; 5,7; 13,6; 
Criminal specialty P. P. * * > 

. Previoas arrests, St? Louis 7597; Detroit 6081; Jersey City 
Samuel Kanner, Charles Wellman, Henry Gordon, "Sunshine Sammy" 

Arr* Aug, 6, 1914 Toledo, Ohio, No, 4703 
Chg* Suspicion. Aug, 8, 19 l4 Released. 

See above arrest < 

Patlk. Jos. Sullivan, Max- Katsemeyer 9 a U * 

Arr. Oct, 25, 1914 Syracuse, K, Y. No. 6004 Z a. Xi ^ 

Chg, Att, Burgl, 3rd degree (Store) 

CriSnnl 13,8; 

criminal specialty; Burglary > > t t * 

Previous- arrest, Buffalo No, 1471 

Elman C, McCann, Elmer -McCann 25 t 

Arr, Oct, 17, 1914 New Haven, Conn, So. 994 ~19 jf ^1 

Ohg, Defraying Hotel Keeper* Pined .$25. and costs Oct. 21, 1914 in C.C, 

CH^S °2,0; 6.1; 13.9; 

riminal specialty; Worthless checks (Hotels) 

Previotis arrest; Newark, N, J. 3129 

G-eo, Bailey, Geo, David Brown, George Browne 25 MI 

1912 Detroit, Mich. No, 4790 “sO 00 

Chg, Susp, person, Con. man, 

B, Meas. 19,3; 15.1; 11,6; 26.1; 47.2; 73.4; 8;9; 90,3; 78.0; 6.3; 

Criminal specialty; Con< > t 


^ Kansas City 5766, 

Ed Atlantic City 1284; Baltimore 3088;0maha 2933;N.Orleans 1667; 

Jict bonroy; Edward Burns, Frank Ward 1 R 00 

Arr, May 1, 1914 Detroit, ' Mich. No, 6126 - 1~u 00~ ^ 

Chg. Forgery, June 16, 1914 Sentenced Detroit H. of C. 6 to 9 months. 

B. Meas, 19,7; 15.0; 11.4; 25.1; 71.4; 9.0; 90.9; 73,0; 6.4; 

Criminal specialty, Porgei. ' ■ 

-mi arrests, Toledo, Ohio No, 3905, 

cward Dixoh, Harry Purey; Frank Harper, Wm, H, Miller, Seo. Bdw. Walker 29 I 0._ 

Arr, Oct, 23, 1913 Buffalo, N. Y. No, 4621 2T~0 

Chg. Susp, Larceny* Ordered out of city Oct. 24, 1913, 

See. report for March page 7. 

arry Wm. Leonard, Herman Wm, Krieger, Herman Kreiger 1 U II 

^914 Oakland, Gal, No. 46 09 “l u pj ^ 

r 1914 90 days city Prison* 

69*0; -6,5; 12-.6; 

Criminal specialty; Thief ' ^ f > > > 

7 Vs arrest; San Diego, Cal. No, 1174 

John Burns, John Byrne, John T. Burns 27 I 20 

Arr, Nov, 5, 1914 Cincinnati, Ohio No, 11301 17 oi 

Chg, P, p, *■’ 

See February report page 2. 


*- > 


't 


Page 10 


(Report for November, issued December 7, 1914) 


Leo Meyers, John Hill, Harry IMorgan, Cari Fisher, Prank Reed 
Arr, Sept* 2, 1914 Des Moines, la* NO* 1196 
Chg. 6 ,, Pt and P, P, Served 15 days for vagrancy*. 

Criminal specialty P. P« 

See Sept-v report page 6 -. 

John Hill, Harry Morgan, Leo Meyers, Carl Fisher, Frank Reed 
Arr» Sept* 22, 1?14 Sioux City, la., No. 1635 
Chg. Vag, P. P» $500. ^ond or 1 year county jail. Given hours* 

See* above arrest. 

Chas. Williams Harry Meyers, Harry Riley, Huckle Dean 
Arr. July 3, 1914 Aurora, .111* No, 317 
Chg* Susp* P. P, Fined $10. and costs. Given hours. 

B, Meas. 19. 5j 16*3; 11.9; S7.2; 47.5; 69.0; 9.1; 89.7; ol.O; 6,9; 14,2; 
Criminal specialty P, P. 

Previous arrests, Chicago 56929; Milwaukee, Detroit, Sanffranci sco, CaJ, 

J. W« Daley, William Lemon 

Arr, Oct, 24, 1914 Cincinnati, Ohio No, 14077 
Chg, 

Meas, 19.3; 15.0; 11,5; 25,4; 45*1; S4»0; 9 , 0 ; 85.6; 71,0; 7 . 5 ; 14 , S; 
Criminal specialty; Vag, 

Previous arrests, Chattanooga, Tenn; 

Frank Edwards, Frank Conroy, Frank Watson 

Arr, Sept, 25, 1914 Sioux City, la.. No, 1631 

Chg. Vag, and P, P, Held in .$500 Rond or 1 yr» County Jail. Given hours. 
Meas. 18,4; 15.1; 12.3; 27,5; 47.8; 77,9; 9.4; 95,6; 77.0; 6 , 6 ; 13.5; 

Criminal specialty, P. P.* 

Previous arrests, St, Louis, Mo, 5412 
Ed. Kelley, John Martin, Frank Haden, S. E. Jaffrays 
Arr, Sept. 25, 1914 Sioux City, la,. No, 1S37 
Chg, Larceny from person, 

B. Meas. 18.6; 16.1; 11 . 9 ; 27 . 4 ; 47 . 9 . 73 , 4 ; 9 . 5 _. go..?; 81.0; 6.3; 15.0; 
Criminal specialty; Thief. 

Previous arrests, Dayton, Ohio. No* 1445 
Harry Stearns, Harry Cohen 

Arr. Oct. 21, 1914 Elmira, N, Y. No, 897 ' 

Chji, Vag, and P. P, Oct, 22, 1914 plead guilty. Sent, susp. to leave city, 

B, Meas. 18,4; 14,1; 11 . 2 ; 25.2; 43.7; 65.9; 3 . 4 ; 86.1; 69,0; 6 , 4 ; 13.0; 
Criminal specialty P; P, 

Previous arrest, Milwaukee, Wis. No. 4071. 

Sam Harris,. Sam Cerst 1 Ra 

■ Rec'd Ohio State Penn. Oct. 20, 1914 No, 43052 1 aA 

Chg, P, P 4 from Mahony county. Indeterminate sentence. 

B. Meas. 17.9; 15,3; 10*6; 26.7; 44.6; 55.0; 7,8; 85.9; 71.0; 6.4; 13.7; 
Criminal specialty; P,p.* 

Previous arrest; Hartford, Conn, No. 115, 

E, Van Euskirk, 

Superintendent < 


1 




201 Liberty National Life Bldg 

Binainghaiffl, Alabama. 

(Name and address of Contributor) 




Date 


9/28/32 


Mr; J. E. rioovef. 

Director, Bureau of Investigation, 
Department of Justice, 

Washington, D. C. 

Dear Sir:- 


ALL mmmm cdwm! 




Following are the dispositions of cases on which 
fingerprints have been mailed to the Bureau of Investiga- 
tion: 




Print Name and Alias 

/h Number 

( 0^ '■ 

Reformatory. KINS EDDIE WALL 
jOhillicothe,-^h:tor,‘--NOt 
5322 -C — r" 






Disposition 


EdUie'lfelX arr ested N. S. 
iSrshal, I<!ont'gcmery, Ala. 
5/14/32 charged. NM 7TA sen- 
tenced 9/24/32 to serye five 


years U-.., S. Penitentiary, Atlanta, _ 


JIa 


-1^ 


Tom^tr3SSfcla5d-j -23-176^ - -THOMAS JACKSON STRICiaiAiJD As Thomas JaOksOn Strick- 

-^ -tfearshal , Mont- 


I<l0i^tgQme3t y . y=i Ala=. 


::iomery~5/l3732, charge NWTA, 
-of uo± guilty 


This form to be submitted to the Bureau of Investi- 
gation to report dispositions of- cases in whiph prints were 
forwarded previously. Dispositions include such information 
as advice relative to sentences imposed, fines, discharges 
from custody, etc. Several cases may be listed on each sheet. 


Very truly yours. 




LJG/dr 




r> 


OLIEEAU OF IJlVESTiOATIQf) 

/^■oial A-H 

^!^0fficial Titl e) E*-FA31d£iji (jF Jt/^JjQE 

),k -nS'x 




S ^OHI| EDGAR HOOVER 
. > DIRRCTOR 

SPC:EB 

31-32633-35 



Pfiptotmcnt of ^usiico 
l^as^ington, (!l. 


October 27, 1932. 


MEMORMDUM FOR DIVISION SIX. 


Reference is made to CHARLIE 
index #3972. 


fugitive 


Information has been received to the effect 
^ that a nolle prosequi was entered at Philadelphia, , 
Pennsylvania, in this case on October 13, 1932, 
Therefore, this subj ect is no longer wanted ty the • 
Bureau. 

Very truly yours. 


' Director. 




.y r. 

i i 





ji) ‘ 

I I 

OCI £b ic:2 


< .-•M 




£P 



JOHN EDGAR HOOVER 
^ . fPIRECTOR 


?l. gepsrtmmt nf fustte 

xrf 

TOkslrmjgtnn,!. 


31-32633-10 


November 17, 1931. 


JHiJORAMDUH FOR DIVISION SIX 


Please refer to Fugitive Index No. 3972, 

CHARLIE , and to your memorandum dated 

November 13, 1931. A review of the Bureau file in- 
dicates that the subject of the fugitive index is 
white, whereas the individual whom you cite as ar- 
rested by the New York Police Department onjilarch 11, 
1930 , is colored. Acco3?dingly, our New York Office 
is not being requested to attempt a verification's^ 

fery tmily yours, J 

k . Pig . 


i: 


Director. 




t A 




LCSJSH:! HoTsibei- IS, 19S1. 


m; fm .siREewi- 



Pleas® 'rsf 0 j* ta Fu^itlvo laileji; |39?3, 'CR'\aLIE 

■ ma I31-3SC33, , . V 

Oiir files refleet a f cart *>n one Oliarlea 
0, alias Charlie, eeloreA, 30 years ol4, :519§” tall, ■■ 

weight' 1§0 poTOcis, Mdlm Vsiiid,-, aliowlDg Ms arrasli' hy 'the 
ilew York City Psllc© 'Dopai‘titieat on .isaroh lit 1^30, efearged 
'with •riolstion of dsctlon 1S9? Penal Law, wlilah apparently 
relates te hreaktTug'aasI 'Catering, aiac© this individual was • 
; eherged with .eatoriag' S' tenesaiit hulXdlas# ' 

t?hll0 ‘ it ir hardly poeslMe that those indiYidnBlB 
are Ideatloal, you aay' deglr© to Htilce Inquiry latd this 
'faot« She Fugttivo poatiag, laoaatiaa,,. has 'been placed as 
wpro^ably identicaX” on the 'f In^orpriat' cord of the Charleo 
3. SMth, alias Chssrile Kontlosed shovo* 


HespeotfuUy, 


L. 'G. ScMiaor. 




JOHN EDGA^R H 9 OVER 


PlI^CTOR 


p, Pttremi of 

^eparftttcttt of Hlusiitt 

pjasal^iigtott, C. 
KoTeEiber 28, 1952. 


ilLi 


THE UNITED STATES BDKSAU OF IITVESTIGATION. 


- HISTORICAL - 

Jiist as necessity mothers in^ventions, it also fosters origins, and 
nurtures progress. The origin, deYelopment , and grov/th of the United States 
Bureau of InTestigation is in answer to the need for an unprejudiced fact- 
finding body in the field of efficient governmental operation and service. 

An unbiased agency of research and investigation became imperative with the 
first passage of criminal laT/s by the American Congress in 1790. Its need 
coincided with the first attempt to defraud the infant Republic. The loca- 
tion of such a service as an integral part of the Federal Bepartrent of Jus- 
tice is as logical as is a government’s duty to administer justice, prevent 
fraud, and protect its citizens. 




The beginning of the fourth-ranking executive department is found 
in the legislation providing for the office of Attorney Genei'al in 1789, 
which was consummated by the appointment of Edmond Randolph to that position 
by President naohington. United States Attorneys and United States Max'shals 
were placed under the administration of this office during the first year of 
the Civil war, and nine years later. Congress created the Department of Jus- 
tice with the Attorney General at its head. In creating this Department, the 
legislation provided that the Attorney General include in his annual report 
statistics of crime under the laws of the United States, as well as those 
arising tinder the laws of the various states. The next year, 1871, the first 
appropriation was made for "The Detection and Prosecution of Crimes", which 
since has been renewed annually. Then, after the new century was hut six 
years of age , the Attorney General referred to Congress the fact that methods 
of criminal identification were being used in Federal Prisons and specific 
reference was made to the. Bertillon system of identification, which, already 
found inadequate, was being supplanted by the accurate method of identifica- 
tion by fingerprints. The request was made for authority to exchange identi- 
fying records with state officials and institutions. 


Thus we find the actions which were forerunners of the United States 
Bureau of Investigation, with its functions of investigation, research, and 
identification • 


Uith the creation of the Department of Justice in 1870, the Attorney 
General appointed an agent, whose title soon became "Special Agent", to mallfe 
special investigations for the Attorney General. By 1879 the title was changed 
to "General Agent", and three years later, this official was given three as-‘ 
sistants, known as examiners. They aided United States Attorneys in important 
cases, later aided in the administration of pi'isons and prisoners, examined 
accounts of clerks, Marshals and .Commissioners, and observed their conduct of 






official business. The increased necessity for supervision of the Depart- 
ment's officials and duties soon demanded their full time and they had a 
status similar to that of accountants and examiners. In 1894, the force so 
employed consisted of a Special Agent , a Special Examiner , and seven Examin- 
ers engaged in a general check on the administration of the business of the 
Department, augmented by one Special Agent who investigated crimes on Indian 
Reservations. In 19C2 another Special Agent was added to make investigations, 
as an aid in preparing for the defense of claims arising as an outgrowth of 
the Spanish-lmerican War. In the meantime, the need for additional examiners 
had arisen and one Special Agent was authorized to investigate Antitrust law 
violations. 

It is observed that these employees were largely engaged in check- 
ing administrative functions and operations. The broad field of Eederal law 
violations was, before 1906, practically without investigators, although there 
were operatives and agents in other departments with limited duties in this 
field,. It is no wonder, then, that following the Civil War, the Attorney 
General indicated he was without funds and investigators to handle the many 
problems relative to the .detection and prosecution of crimes which arose as 
an aftermath of that war. Again in 1878, the Attorney General told Congress 
he had no force to make investigations of Eederal crimes. The establishment 
of Indian Reservations gave the Eederal Government jurisdiction over thousands 
of square miles of territory for the use of the Indian wards of the Govern- 
ment. A multitude of fraudulent claims were filed following the Spanish- 
American ’lar. Frauds in naturalization matters became enormous. ?flth the 
opening of the West,, land frauds under Eederal jurisdiction became numerous. 
Although Antitrust laws were passed in 1890, the Attorney General in 19C6 
advised he had no investigators to aid in enforcing these laws. Only the 
Eederal Government had jurisdiction of offenses occurring on the high seas, 
on military and many other reservations and national parks. Bankruptcy pro- 
ceedings were administered exclusively by the United States Courts. Inter- 
state commerce violations were by law made punishable by the United States. 
Eiigitives from justice v/ere to be located. 

Picture the difficulties, therefore, of those who were to defend ■ 
suits brought against the. Government. They needed facts. They must have the 
facts to prevent payment of fraudulent claims from the Treasury. The United 
States Attorney who prosecutes crimes at times is located in a district cover- 
ing an entire state; again, he is in a thickly populated center, with a lar-ge 
volxime of business. He cannot, of course, make investigations to build up 
every case for prosecution, or even to see if he should or should not prose- 
cute. The problem is even greater when some of the witnesses reside hundreds 
of miles away. 

It is but little wonder, then, that by 1906, in addition to an in- 
creased number of examiners and administrative aids, there had been borrowed 
from another 'department more than one and one-half score of "operatives" , but 
they were not responsible to the Attorney General, Congress directed that 
this "loaning" of agents be discontinued in 1908. Action was necessary, so 


on July 26, 1908, Attorney General Charles J. Bonaparte issued an order 
placing all of the Department of Justice investigators and examiners, other 
than bank examiners and naturalization service investigators, under the 
direction of a Chief Examiner who was responsible to the Head of the Depart- 
ment. Nine '’borrowed” operatives were appointed Special Agents, vfho, with 
twelve Examiners, and thirteen other Special Agents heretofore inquiring 
into peonage violations and land frauds, constituted the first oi'ganized 
force of the investigative bureau of the Department of Justice. The follow- 
ing year all naturalization examiners were transferred by Congress to the 
Department of Coitmerce and Labor. A small force of accountants was added to 
this remaining nucleus, particularly to handle violations of national banking 
lavifs and kindred matters. In the same year, 1909, at the request of Congress 
and direction of the President, a report was submitted to show the organiza- 
tion and operations of this new inait, and a list of twenty-five classes of 
investigations was submitted as being luider its jurisdiction. An order 
establishing this Bureau was made qn March 16, 1909, by the Attorne 3 r General. 

In 1910, the administrative head of the Bureau bore the title of 
"Chief",, an office held by Stanley W. Finch. Administrative and clerical 
positions were created to supplement the agents in the field. A. Bruce 
Bielaski became Assistant Chief. Two years later Mr. Finch accepted a posi- 
tion as Special Commissioner for the Suppression of White Slave Traffic, which, 
with investigators known as WTiite Slave Traffic Officers, established head- 
quarters in Baltimore, however, this unit merged with the united States 
Bureau of Investigation in 1914. Vftth the departure of Mr. Pinch in 1912, 

Ao Bruce Bielaski became Chief of the Bureau. His Assistant Chief vras Raymond 
S. Horn. During the following year a pamphlet of instructions was issued for 
the use of Special Agents, and for the most part, the agents were under the 
direct supervision of the Chief. In 1915 Attorney General McP.eynolds reported 
to the Secretary of State, William Jennings Bryan, that the Examiners and 
Special Agents were concerned with the prosecution of crimes, the apprehension 
of criminals, and the supervision of certain field officials of the Department. 
This seems to have outlined the general duties of the investigative staff at 
that time. The investigations of violations of the White Slave Traffic Act 
were added to the duties in 1914 and further emphasized the need for trained 
personnels. 


The year 1914 marked the beginning of the World War. Ylolations of 
neutrality laws demanded investigative attention. Numerous reports were re- 
ceived concerning alleged illegal activities of German agents. Although they 
were often false, nevertheless, extensive investigation was required. In 

1916, international disputes arose along the Mexican border T/hich demanded 
that further facts be obtained by investigators of this Bureau. On April 6, 

1917, the United States declared the existence of a state of war, and immedi- 
ately it became necessary to arrest and intern dangerous enemy aliens, to 
enforce the Espionage Act, the Selective Service Act, to investigate charges 
of war profiteering, frauds against the Government, obstruction of recruiting, 


violations by camp followers, and numerous indications of subversive activ- 
ities by alien enemies. Complaints received during the next twelve months 
averaged 1500 daily, and at times reached a total of more than 3000 per day. 
It became necessary, of course, to supplement the investigations by volun- 
tary aid which was contributed largely through the Imerican Protective 
League, a volunteer organization which cooperated with this Bureau. Like- 
wise, it became necessary to assign agents to fleet bases for protective 
and investigative purposes. 

The Armistice was signed, but the usual situations following in 
the wake of war demanded further investigations, including the adjustment 
of contx*acts, the inquiries concerning charges of graft, profiteering, and 
all these charges demanded more facts T/hich were largely furnished by this 
Bureau. 


Mr. Bielaski resigned in 1919, and William 1. Allen of Texas be- 
came Acting Chief. Soon aftervmrds, the administrative examiners of the 
Department were transferred to the Division of Accounts by the Attorney 
General. Mr. Allen was succeeded after a few weeks by William J. Flynn, 
with the title of Director. Prank Burke became Assistant Director and 
Chief. Increased demands for investigations arose from subversive activ- 
ities and doctrines which were called to the Government's attention; from 
charges of profiteering and "hi^ cost of living" conditions which were 
under regulations of the Food Control Act; and from passage of the National 
Motor Tehicle Theft Act. In 1914 President ^-Jilson promoted Attorney General 
McReynolds to the Supreme Court, and in 1917 his successoi*, Mr. Gregory, 
appointed Jj Edgar Hoover to a position in the Department of Justice, and 
in 1919, Mr. Hoover was promoted to the position of Special Assistant to 
the Attorney General. He became administrative head of the General Intel- 
ligence Division of the Bureau during the same year, and the .creation of 
this division emphasizes the increased demands for investigations, in view 
of the need for facts concerning the many and far reaching problems and 
conditions arising as an aftermath of the World War. There was initiated 
in this Division a practice later adopted by the entire Bureau of moi*e 
intensively reviewing all reports of agents, to supervise the information 
obtained and the investigative steps recorded. During this period, the 
Bureau was functioning under the direntxon of an Assistant Attorney General. 
In 1920, Special Assistant to the Attorney General William J. Neale was 
directed to perform the duties of Acting Chief of the Bureau. In October 
of the same year, Lewis J. Baley was appointed as Chief of the Bureau, 
vice Frank Burke resigned, and in 1921, William J. Burns was appointed 
Director of the Bureau. J. Edgar Hoover became Assistant Director. Short- 
ly afterwards,, a system of training of new employees was initiated, and the 
demands for investigations continued, as is shown by the fact that the 'rfar 
Department reported nearly 250 cases of alleged violations, bankruptcy 
frauds were reported in increased numbers, and passport and visa investi- 
gations were made by the hundreds. There were also reported for investi- 
gation war risk insurance violations, aircraft and cantonment construction 
frauds, and claims filed against the Government also made demands for inves- 
tigations by Special Agents and Special Accountants. By 1922, however, the 
nxmaber of positions was decreased, the instruction school for new agents 
was reestablished, and the Special Agents and Special Accountants were con- 
ducting their operations from 52 field office headquartei's. 


In May, 1924, J. Edgar Hoover was designated Acting Director, and 
he was promoted to the position of Director on December 19, 1924, by Attorney 
General Stone, There began a constructive program of retrenchment and pro- 
gress. The Bureau's functions were made entirely non-political and the re- 
lationship with peace officials in every section of the nation was placed on 
a high plane of cooperation. 

In July, 1924, the fingerprints received at the Leavenworth Peni- 
tentiary were consolidated with those maintained in Washington by the Inter- 
national Association of Chiefs of Police, and 'the combined collection became 
a part of the United States Bureau of Investigation. This marked a step for- 
ward in the era of cooperation and administrative development v/hich made 
this division of the Bureau's work the largest unit of criminal identifica- 
tion in the world, where free of charge there is furnished information based 
on fingerprint identification to thousands of law enforcement officials and 
agencies throughout the United States, and through such facilities there is 
rendered valuable service in civil identifications and a medium for keeping 
a check on criminals who operate .on an international basis. Eollowing the 
phenomenal development of this identification project, the International 
Association of Chiefs of Police- in June, 1930, sponsored legislative author- 
ity for this Bureau to collect and compile uniform crime statistics for the 
entire United States, a movement pre-viously initiated by that Association. 
Again there was marked progress as a result of the advancement of this, 
another cooperative movement for the benefit of peace officers. 

In the Bureau’s investigative and cooperative work efficient, 
effective and economical administrative methods have been installed; unnec^ 
essary overhead has been eliminated; a codification of regulations and in- 
structions based upon suggestions and cooperative experiences of all members 
of the Bureau has been effected; required standards of qualifications for 
new appointees were raised so that personnel is selected from a field of 
law- trained young men or expert accountants, who are investigated vigorously 
before appointment. Afterward they receive a course of training in the Bur- 
eau's training school, which combines scientific and theoretical instruction, 
vmth its practical application by training the new employee with experienced 
S-penial Agents.,. All employees, are required to. keep pace with the latesb 
development of ethical and intelligent methods of investigative procedure; 
promotions are based solely on efficiency, and all possible aid is given the 
Special Agent in order to develop his versatility, general ability and skill 
as an investigator. A highly trained personnel is required in order that 
the Bureau with a small force can most economically and effectively handle 
investigations of diversified classifications, including the following: 

Antitrust Yiolations Crimes on Military and Other Govern- 

Bankruptcy Frauds and Tiolations ment Reservations and parks 

Bribery Crimes on the High Seas 

Contempt of Court Federal Kidnaping Law 

Copyright Violations Federal Reserve Act 

Crimes on Indian Reservations Frauds Against the Government 



Interstate Commerce Violations 
Intimidation of Witnesses 
Location of “fiscaped Federal Prisoners 
Major Crimes in Alaska 
Miscellaneous Official Matters and 
Violations 
National Bank Act 
National Motor Vehicle Theft net 
Parole, Pardon and Probation Matters 


Perjury 

Patent Violations 
Peonage . 

Theft and Brabezzlement of Goirern- 
ment Propertj^ 

Theft from Interstate Commerce 
Veterans Bureau Violations 
White Slaire Traffic Act 


These investigations are conducted in Alaska, Hawaii, on the high 
seas, on Military, Indian and other Government Reservations, in cities and in 
rural communities. An Agent may be required to handle an investigation of a 
hardened criminal on* one day and on the next may be assigned to o'btain evi- 
dence from men promanent in the affairs of the business or political world. 
Although this Bureau has investigative jurisdiction over all cases in which 
the United States is or may be a party in interest,, in order to avoid dupli- 
cation of effort its attention is confined largely to the above characters 
of investigation, which leads many to speculate that perhaps four or five . 
thousand Special Agents are required to handle the work, which is in fact 
accomplished by less than one-tenth of the nxnnber included in such estimates. 
These Special Agents, highly trained in this work, now conduct investigations 
from twenty-two field offices of the United States Bureau of Investigation, 
which, in answer to the need for such service, has a record of progressively 
increasing accomplishments. 



Dxrec-bor 

_Mar . Naliiian 
__Mr, Tolson 
_Mr • Edward-S 
.__M±ss Gandy 

Bi-ien 

_ Sup e r V i s 

Inspector 

_ Supervisor 

Secretary 






H. H. Clegg 
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Date 2-28—35 


Mr. RenneDerger : 

photographic 

Please make the customary positive copies 

for the Fugitive Bulletin of the indicated fingers on the attached 


cards, as follows: 
Name 


Jacket or 
Print Nuciher 


Finger 


No. 


v7, L, Baker, Jr. 
Hayffood Smith 


Z. ¥. Starnes 
Lee Cantrell 


Norman Dixon 
Clinton McCloud 


"Ceorge Hughes 
Peter Poleski 


fiarr3r“EaLzar0w 
Frank Thurston 


Sagfe er ■ Ni - c - ho - ls 

»7illiam Dastiglio 
■ Blisaheth T7ilson — 


James T/illiams 


9493 Okla, StRefor. 
82349? 


SO, Graham, NO, 
10514 Okla. StRefor. 


SO, Graham, NO, 
372801 


546520 

- 629 854 - 

883791 


541640 
FDiy. - Balt - imere r Md-<- ■■ 


PD, Columbus, Miss, 


rt index 
rt index 


rt index 
rt index 


rt middle 
rt index 
rt index 
rt index 


rt index 
rt thumb 


rt "■ Index 
rt index 


rt iing 


41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

53 

54 

55 



J'ona 2 i 3 , 1935 * 




yv„ iloim T» Thompson# 

Sheriff, 

f'ooahor.tfio, Arkansas. 

Attonj Identification nfficar, 
800 fingerprint cards 
50 ewe lopes 

i’r, J, h, wtirrjier, 

Sheri f f , 

SylTSster, Cecrf;ia. 

Atter.j Kr. 0« S. nudson. 

200 fingerprint cards BtSH 

Kr* S, '’eabrook* 

Chief Clerk, 

Federal Jail, 

Orleans, L uislana. 

Atteni Identifier ti or TfiMcer, 
SOO iSasgqwi^aas^ envelopes 


Mr. l.'alter J» Goefcs, 

CMof of Police, 

Aberdeen, South Dakota. 

Attam Identifioafcior Officer, 
200 fingerprint cards 
50 envolopeg 

25 disposition sheets. 

Mr. M. F. ■‘famnor.d, 

I’ultod rtoteo ■‘'‘arshal. 

^ uQ-aston, Teras. 
j5 Itten: '•>, j, ■ l/yers. 


x^lO curd holders 

^ 5 rollers 

H12 tubes f,p, ink 

3,000 finveri^rinu cards - 1,000 envelopes* 


IsE .,h'^ hawrence Donnes, 

^-;heriff , 

^ saaiiudson, Wisconsin. 

W i nttons IdontifiOHtion Officer* 

;f- . 2uO-tO-2t-lO-i“Mr4,erprints’*. 

Os- ' ^ (;aade active t>*2o-ob) 


®0., f h"' 'S . 5 SMi. .o«ve 1,-23-56) 

vinitn, -drlehoma, ^ 

Htoni lientmostUn Offioer. chB.t.r 3. lail.r, Jr., 

M ahJo3l«or. ««*,. ■ ■ • A 

- . , . Fhiriclaxidor, isconsia. 

X- ’t ' 200*60-25-10- 

^iladel^his ^annai^lTr«« 5 * ' ' ' X steiioilj -State Parole 3. irobafcion 

^lladelrhis, * ennsy Ivsn la. 

Attens Identification Officer, uiircer* 

B,000 finger ^ri-b o—ds 

■ finciander, . iscorsia. 

OoloTjel I. rrnaais hivgs, — v: — yrv - . — r- — t — r? — rr-; — r~ 

«dMfci»*r*.ite« Ohinr',- Ins-ii.r .oliM, '^^'T t V d f’- 

Sm J-.an, ,<u.r6o T-lr,. rTf]V u ^ '.v-itlve. 

Attsrt ::r. J. •... '.brnarJoi. *•5' « :-■■■«=■”« wlc, ,*6 oi»rr«r 

6,000 firgeiprlnt cards. Shcrih'c nfrsc, , I " 

Kr. Sal„,h H. 7c««r, rcrdcc, MnSCOld. Gcor£ia. 

State Prlfcn t rrovldcnc. Cccnfy j&il, i„„,tlE«tor In Chcrcc " .' ' 

Howard, Rhode Island, in««v,r.i i'r, 34 - 

itten: >'r. H. «:. ScUlvcr. F"*', „ 

SOO Instlt f lnecrrrlnt ocrdc. j_ Treasury Oejartenent, 

Mr. 0.dJ.s B. V,at. 

Chief of police, — — - — — — 

Spartanburg, South Carolina. 

Atteni 1-r. Joseph H, Hill, 

100 envelopes. 

r’lF,A"B ‘'tin CHPPKNT I'^SOF 'W FBCITIVK BBLRRtT" gS D.ghL S’'’RBEt"Rs«T Tcqrrpf. att »>r- 
Q01T2II^*T"P0. • ' ' 



Mr* P* PstIs# 

Cftre of Pollof Doparfcaint* 
Bjrookliao, T^aasaohusotta. 

20 pars* Idant* flngarprint oardt* 



eC-Mr. Beraeberj?:«r* 

PIBA5S SiSKg CORH^T I^^SqK 0? FUGItlTt: AS Y-SLL AS SUBSEQtJSTyr 

ISS’IDH, TO ALL m, COKTFIBUTOBS 


V 


2G, 19S5. 


'i^u* ^*’*^ 0 *^? Ohi»f of Police, 

Chxef of Police, Hmlnshas, llichlEBxi, 

CaUfornia* Attaaj Iderti'’ication Officer. 

Attea* IdaaCxfior.tlon Officer. SO . «n»elone* 

60 envelopes enTWiope* 

m . « . , ' • Mr. K. E. Oohoidt, Coroner, 

Mr. T. A, ^rwits* T. 

Chief of Police, > Glenooe, Minnesota. 

T;alseaburg, Colo^do* 200 fingerprint cards 

Atteni Identification Officer* SO «nv«lBo«a 

200.60-25-10-rvingerpri«ts% KSh i>^nJ^rpLu% mi 

m A (COPO’IRP. - DO HOT sm> «‘TjaiTTVr P’Tt.trTT>T) 

uiaua^ cmfS# 

n 1 4 Mr, John A. 'rtamer, 

T;alsenburg. Colorado. Superintendent, 

-«tt©n* Identification Officer. Troon "*■” 

ITO nt.g«rpri>it owd, ^ 

2B raMlojiM H«rthOftt«. RwYorlc. > i 

Attem Identification Officer.-:^ 
s";.rtrt;dS SOO fldEorprlnt cards 

1 2aji0, :~ 

20-73 - 45th Street, 

Atten, Identification Officer. City, New Yorlc. 

w ® p^”- «»*• p.p* “-■>•• ' ■■ 

Kr. J«... H, BMih. Er. ».^a A. V<«.n.rstro«. : 

ei,-,-,** onerxit# 

B . , ^ ?inl^, North Dakota. 

Cedar Rapide, Iowa. Identifioation Officer* 

2of «s.rpr^t-s;":r 

w V. Simpson. 

«r‘r. * . Nowata, Oklahoma. 

v^*^^i**^* Attenj Mjs, j. Deardorff. 

Lensittg, Kansas. g- 

Atten, Mr. C. T*. ^?ilson. envelopes 

fingerprint cords U. g. Hesllag, 

JOO envelopes PoliSSi 

w r V t. North East, Pennsylvania* 

# i’n ' Attem Identification Officer. 

Chief Of Police, ^00 fingerprint cards. 

Attenj Sergeant ‘i¥. i, Bueehe. 

100 pers. ident. f.p. cards. - 

H-EASS .Cl!PPF,\T ISgUK Qg FCGtriTr: HILLETiy, AS l-SU AS SDBSSQtTENT IGStT^S, r p ALL 

KE\^ CONTHimirOfS. r--.„ ,, , 


lo-jr-Ta. «''i(>HS=tuyt«< 


2 


! 

\ 







Mr* J* A* Ham* 

County Deteotiv®, 

Hniontown, r'eansyluraatfi. 

Z5Q para* idont* cftrde *» 

!£r. Frank J* Bums* 

Sheri fjT, 

Chattanooga* Tennessee* 

Atten? Mj., ^* Clinton. 

100 pars* ident. B*p. sards 

Mr. E’isard Tyrrell* 

Operatic in Charge# 

Seoret Ser^ioe ri’rielon# 

U* r* Treasury Depairtnnent# 

Lock Box f 996# 

San Antonio# Te>»s* 

200 fingerprint cards* 


Mr* H, 0. Thompson# 

Chief of iPolloe# 

Sherman, Texas* 

Attens Identification Officer* 
60 envelopes 

Mr* ♦.■* !i* Hannah# 

Comonwalth Attorney, ' 

i-alnyra, Virginia, 
200-60«»25-10-l’F'’ing«rprints'’. HSh 

Major C* E* Heckman, 

Acting Super Itttendwib of Jrolioe, 
Soanoke, Virginia. 

Attens Identlfloatlon Officer. 
60 envelopes 

Mr* .Toe Heltsinger, 

Sheriff, 

Steven# Point# Viaoonsin. 

Atten* Mr* Tiinkler* 
200-S0-25'-10-l”Fingejpr iat#** • 

(made active 0»29-455) 


PLEASE snm CHHRSMT ISStlE OF FTT5TTIVE BmETIM, AS 7^U. AS SCBSEQ^TENT ISSHES, TO ATJ. 




February 28, 1935* 


The folloiiiing is a list of Coroners enrolled as Contributors, 
but to whom ”FlJCITIlffl BULLETINS" are not sent; 



Coroner- 


/ 

Dr. G. S. Atkii 

/ Sharp Cotmty, 

Hardy, Arkansas, 

200 fingerprint cards 
50 envelopes 
1 "Fingerprint#, NEW 

^ r 

•nr, R, B. Tfynne, Coroner, 
Lawrenoe County, 

. Bedford, Indiana, 

^^00 fingerprint cards 
50 envelopes 
1 "Fihgerprin^". NEW 

^^r, C, J. F^z, Coroner, 
Vanderburgh County, 
jilvansville, Indiana, 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints", J&EW 


Edwin L, Libbert, Coroner, 
Dearborn Coimty, 

, Lawrenceburg, Indiana, 

/ 200 fingerprint cards 
50 envelopes 
I^^JlFingerprints^j)^' NEW 

^Dr, Oeorge G, Porter, Coroner, 
Greene Coimty, 

Linton, Indiana, 

200 fingerprint cards 
to envelopes 
1 "Fingerprintsy, NElrY 

/ / 

Dr, F, T, Tyler, Coroner, 

Floyd County, 

W New Albany, Indiana, 

200 fingerprint cards ' 

60 enTolop,. .. ^ . 


/ 


"Fingerprint A 


NEW! 


y V 

Coroner, 


H 

f Dr, R, L, Hiatt, 

\i ^ayne County, 

* Richmond, Indiana, 

200 fingerprint cards 

€0 envelopes 
1 "Fingerprints", NEW 




/T 



Dr, R, 0. Kennedy, Coroner, 
Rush Ootm%, 
y^ushville, Indiana, 

Y 200 fingerprint cards 
50 envelopes 
■ 1 "Fingerprints?,. NEW 

Dr, W. R. Tindall, Coroner, 

/ <* Shelby County, 

Shelbyville, Indiana, 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints". /.'NEW 








. Blwood Williams, Coroner, 
Daviess County, laM 

Washington, Indiana. 

200 fingerprint cards. 

50 envelopes 
1 "Fingerprints", NEW 

^r, H, B, Kyselka, Coroner, 

Grand Traverse County, 

Traverse City, Michigan, 

200 fingerprint cards 
50 envelopes 
1 "Fingerprint s">H NEW 

. W miMu* 

Mr. C, B, Thurston, Coroner, 

, Anoka County, 

Anoka, Minnesota, 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints", NEW 




& 


omtanS 

'v: rri9 

ASi^Kn# 

7i^ 




^ "e4 i 

I 

\ 

i 


V 


7 




Mr, Amos M, J^sen, 

Coroner, 

Koochiching County, 
International Falls, Minnesota, 
"Finge rp r int s " 

200 fingerprint cards 
SOjgn^elopes. 

Dr, F, A, Mattison, Coroner, 
Winona County, 

Winona, Minnesota, 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints". NEVf 
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jfib MOT SEID FUGITI7B ETJUETINS TO THl POI 


Dr. T, M. MathmTS, Coroner, 
Pike Gomty, 

Bowling Green, Missouri. 

J OO fingerprint cards 
0 envelopes 

1 "Fingerprint HEW 


^Dr. F. 1. BuMer, 
Comrty Gorcaier, 

Salem, Missouri. 

^200 fingerprint cards 
' 50 envelopes 

1 "Fingerprints”. HEW 


i<?oroner, 

Columbiana Comi^, 

Lisbon, Ohio. 

^00 fingei^rint cards 
f 50 envelopes 

1 "Fingerprint#. NEW 

Mr. RCbert Beriy, 

Custodian of Lucas County Morgue, 
Toledo, Ohio. 


/ 50 fingerprint cards 
25 envelopes /v 


25 envelopes /v NEW 

vC, A. M. Showa^er, Coroner, 
Montgomery Comty, 
^hristiansburg, Virginia. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints” HEW 


^Dr. Paul J. Parker, Coroner, 
Elizabeth City County, 
jjafempton, Virginia. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints!/ HEW 

^ w 

Dr. I. G. Bodow, 
iSity Coroner, 

FHopewell, Virginia. 

200 fingerprint cards 
50 envelopes 

1 "Fingerprints", ipy , 


LaA:’ 


Gilbert F. HMan, Coroner, 
Christian County, 

Taylorville, Illinois. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints"^ NE5T 
f/ 


^r. Robert Whitehead, Coroner, 
Ltmenburg County, 

I Victoria, Virginia. 

■ 200 fingerprint cards 
50 envelopes 
1 "Pingerprin^fs". HEW 


Mr, H» Meier, Coroner, 

Iron Couhty, 

Hurley, Wisconsin* 

^ Atten; Mr. Joe Charbonneau 
' 200 fingerprint cards 
50 envelopes 
1 "Fingerprint NEW 

W, T. Brma, Coroner, 
Juneau County, 

Ifeuston, Wisconsin. 

200 fingerprint cards 
50 envelopes 
1 "Fingerprints’^^* HEW 




Arthur E. Taylor, Coroner, 
Lincoln Comty, 

Merrill, Wisconsin. 

200 fingerprint cards 
50 envelopes ,, 

1 "Pingerprinty”. HEW 

S. W. Fogo, Coroner, 
Richland Coiarty, 

Richland Center, Wisconsin. 
200 fingerprint cards 
50 envelopes 
1 "Fingerprints". AjPPJ" 

irT^otor S. PrMs, Coroner, 

. Portage County, 

Stevens Point, Wisconsin* 

200 fingerprint cards. 

50 envelopes 
1 "Fingerprints. HEW 


- 3 - 


DO HOT SEND "PUGITIVS BULIETIIS TO THE 
FOLLOTTIHG! 


^ / 

/Mt, Lew M, (my, 

Goyn-ty Coroner, 

Gasper, lyoining* 

200 fingerprint cards 

50 envelopes 

1 ’’Fingerprints”, HEW 










GO- Mr* Eanneberger* 


'I 






P. ^ejiartmetii of "Bmikt ’ 
^aslimgfmt, C. 

December 31, 1934. 


DIVISION BULLETIN NO. 89, 
Fiscal Year 1935, 

First Series. 


TO ALL SPECIAL AGENTS IN CHARGE: 


This is to advise you that after December 30, 
1934, the address of the Pittsburgh Office will be as 
follows: 

6E0 New Federal Building. 

Telephone Number: GRANT 0800. 

Post Office Box: 1987. 

All mailing lists should be changed accordingly. 


Very truly yours, 
John Edgar Hoover, 
Director. 





U-37 - 7 -^ 

















^ My 


/M " ' 

0 Juu-; ,‘ie, if'5'i ^,'!'' 


ifxMi >m. OOJrSiY 


/ifV/ 


A^A’’ 

‘ y V, ^ y 


f :' 


^/aimmn: ssctio!^ 

e^lRD BIDEC SHOTIOH 
PQ:^IKS bMmL(m 
liSOOSDIKS GSGSIOH 
XZFE'IG SECTIOl 
EJOEi'JTC.sL SlC'Ifl® 
AESHOQE&PHTdES 
■ r.SbsmojKBS 





:lffs!ctxye July I 5 IQSSj ths Typing 3eet4oa is to transmit copies of lettax’s 


...5 Ascjoj ■lypxag oeenioa is to transmit copies of letters I 
answer ia.,s fingerprints only in the- following iasteneesj d ^ -J a-^ '/■ ' y 

t.) Hr 

^ Q ^ „wvv>2,- > 

(B) 1^.10 Burev.v. of Px*lsons is to bo .f^lrili 3 il 3 d r/itb copisc of letters reflecting '* 

current yrrests of iadiYiduals prsTiously confined to any of the .Jederafr 
inatltutio5U3 v^hexy oiw records shoxr such indiYiduslD are on parole, letters 
aasyering aurrexit jirints rec >iy®d -.'roxi Pedoriil institutioas are to Ise directed 
CO tie Bureau Oj.' ?riao;.~> wit>i copies to the said institutions, 

{0} ..cpies oj l:^bte:cs raplyin/j to current priats are to be forwarded to j 

cimyrlDutora^ interested in rce-iring fcJxe apprehension of any individual as a 

to be seat ahsn they report the fugitive ,?* 

3.j-i-^Uc< of. ...a ladiTAdual -ad ,'»lso are to be sent when a xxrint aepo'»’t''n£: 

;rrcst of ■) fugitiye is ;.n3(,3red«. • j! T . .'M 

^ y -'f,‘ i y“ r~ '' ' t 

( t) .^riab-i fyffii ceclerel agercie.' erg to bs aaswerod direct to txx 0 *^-ontributins 
. A&-'.ci o..j.ic 3 and not to bhe T/ashingtoa headquarters as is the nractic© now 

;lo copy is to te sear to tho .mshiagton hoadriuarters uxaess that headquert^^rs 
is the eoatvibiting ager-cy., . 


(i|) .’/here ir ja cus-.oraary at th. present time for copies of letters to be 
r to parole i :• shaiiar &ven^iea» that practice may be foTlo\?4d,^ jJ 


rho dooisioa with ref of once '=:u sending copies of records in ''reanswar'* cases 
13 '.o oe made in jha .ladiTiducl cssaa by the ivseistant Chief or by me*. 

ocJSBfSSOTIi 






iy-£^w(-!(wv 



(i) DJ'rtsioa EiKriOTaaSuv autos 3nna 23, 1988; ' r- 

m 

’'Ecceny instruc-rions eoytair.cd in ray mamorandim of June SS, 19S3 
relaaiVG to who propicmtiox: end transisittal of copies of letters 
\ coxi'caiainr ci3i‘iln?.il history aro ajrendcd to provide that hex’oafter 

j no coploa of susn lottcs-s slrl'A bo sent to proseouting offioipis 

g'jy CArr^r -gtiv, (r rf f' 

’.mxn cr-;.Tig3 c^kVJ. {lIbo be .yliced irto clff^t on July 1, lsEg,» 



N EDGAR HOOVER { j ^ 

DIRECTOR ^ 

51. Ilf ^nfeestigJtltcrH: 


^;^itrtmeitt of justice 
Pfagllingtott, 

/•O 



For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 



FoEm.Ko.T85B 


^PARTMENT OF JUSTICE ^ 

^ ^ nosi3..2Sga».i:a^„2:i«<£ice.X4fis*.- — 

io THE Director, Bureau op Investisation, 

Department op Justice. 19^. 

Please furnish this office for use during the three months ending , 19 , the 


supplies indicated in the following list. 













THESE INSTRUCTIONS MUST BE FOLLOWED 


INSTRUCTIONS 

1. Requisitions must be made to the Bureau in duplicate, and submitted quart- 
erly for all expendable supplies. 

2. The item number and letter given to designate the article in ‘^The List of 
Supplies” must be placed in the first column. 

3. State make of machine for which typewriter ribbons are required. 

4. Samples must be furnished in duplicate for envelopes, letterheads, and all 
special printing. 

5. Requisitions for typewriters must be accompanied by a statement showing 
the make, model, and number of machine to be turned in. 

6. Reqmsitions for supplies and special equipment not listed on the schedule 
must be accompanied by a detailed explanation as to the necessity thereof. 

7. Requisitions for dockets and other bound books should be forwarded at least 
three months before they are actually required for use. 

8. SEPARATE REQUISITIONS MUST BE MADE FOR (!)■ SUPPLIES, 
(2) STOCK FORMS, (3) DOCKETS, (4) ENVELOPES, (6) PRINTING, 
(6) LAV7 BOOKS, (7) OFFICE DEVICES, AND (8) MISCELLANEOUS 
SUPPLIES NOT LISTED ON SCHEDULE. THIS IS IMPORTANT AND 
MUST BE FOLLOWED CLOSELY. 


u. s. oovERyucNT PRiyrisa office: lesi 


7—1641 




■■ pear Sir:-' ^ 

^ ^ ... 

’ , Hefcii’piiee is i;a&o to ycnr lot.ter'ef .Time ,.2£, . 

19&Sj in witicii jm request a supply of 0©ztex“?<l Appeat-- . 

• 'once Fori;,0' to 'oe 'ased to.cdoaeQtioE tdth ,th& fieacriptive_ 
•• ' data psrtainiKg, to Itldnapex's ,, estortiQi'dstBj, aid '’bank 
.robbers.- Tlxere az-te be^ag treasanlttod ho you uadar eepa— • 
' rate coTOr, tbiw, kuii.dre-d originaLd and an equal imciber ; 
of .tpin 'whit© copies' ' 6 f ,t.h© .ebore fciSiS'#, 


Very indy yours, 




' <- c«*' 





X934. 


mn m, mmciu 


this ie to ftdTistt that tha 3W«8X^ oirouXars o& Xolm 
M 0 S^oTt DlXXtagajf and I>est«e hU QilXi» wara formydaa to th« foX- 
XowXqk offXoas m S'me 8&, lOSi W spaaiaX d«Xiini3?3r ioalX4 



oiXlingor 

OiUis 

St, PauX 

3,000 

3,000 

OMoago 

g,260 

2,2SQ 

XMiampoXia 

i,m 

1,600 

Kianaas Cltp 

2,400 

2,400 

D0tVOXt 

2,800 

2,800 

vXHOttlTWt^X 

3,000 

3,000 


500 

600 

Oklahona. Oity 

X,400 

1,400 

LittXa Eoeic 

x,ooo 

1,000 

Mt* XouXa 

2,200 

2,2C0 

ilasbTiXXa 

2^00 

2,100 

Boetoa 

2,925 


Hew Yorlc 

5,500 


iortXftoa 

X,450 



32.035 

22,150 


maps&tfiMyf 



iu e# Eeaaa^gm 




!V. 




L 
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DIVISION OF INVESTIGATION 


Date May 29 . 19S5 

To Chief Cleric; 

This is to advise that the articles listed helow Wefe 
received today by Unit Mecl^leal Section . 


Memo. No. or 
Date of Beq. 


No. 

Bec'd 


Article 






. EASTMAN KODAK-)P>MPANY 

ROCHESTER, N. YT 
CONTENTS — MERCHANDISE 

Postmaster: This package may be opened for postal inspection if necessary. If not 
delivered notifr^us, giving No, Forwarding or return postage guarantee^. 


delivered notif^us, giving 1 

INVOICE NO?^ 

YOUR ORDER NO. 


©F mmt 
owm 0¥ OHiEr CiEBR 




EASH^N KODAK COMPANY 

ROCHESTER, N. Y. 

CONTENTS— MERCHANDISE 

Postmaster: This pacicage may be opened for postal inspection if necessary. If not 
delivered notify us, giving Invoice No# Forwarding or return postage guaranteed. 

INVOICE NO. g 


OEFARTMEfiT ©F JUSTIOE 
mUEMl BUREAU ©F INVESTIGATIOM 


III 


WSHtNQTOfi 0.0 JUSTICE BLEG 


SPteOVT 


IN CASE OF ERROR PLEASE RETURN THIS PACKING MEMORANDUM TO EASTMAN KODAK COMPANY. ROCHESTER. N. Y. 































j/ ! «/ 


Barber, C. 


partz, A. E. 


Battenfield, W- A. 


Ba-aknlgli-t;, E. S. 


^•geiihelz , C-j- W. 
Bodzialc, s. E. 


Broach, G. H. 


Brooke, I. A. 


CaAclweXX, R. N. 


qaver, W* H. 


dXayton, J. R. 


DunXop, X. R. 
BzeXX, O. A. 




C 4 ‘'^ 








'^1 ’A 




S't 










HeXey, E. A» 
HoXXand, W. M. 
Houser, T. H. 

Johnson, J. R. 


j grahXlng, J, W. 

haycock, C» F. 
hewls, M. E. 
McArthur, W- S « 
Mtaj ahon, J, E 
Morin, W. P 
NeaXe, A. W 
Northrop, J, R 
Patterson, E. B 
Preston, R . D 
Row, M. F 
RusseXX. R. S 
SeXXers , H« P 
V Sierers , G. K 
SuXXi-sran 
Swalm, B. W, 


Teague, L. O 




~ sg 














lEiSSiK^H 


r; 3 o 














two 


%\n 










\V3mn>£ 



























































































JOHN EDGAR HOOVER 

DIRECTOR 



PJ- ^Eparimeni of-^usttEE 
^aaljingtoM, P- (E. 

December 2S, 1934- 


Special Agent in Charge, 


Attention: Mr. Eenneberger, 


Pear sir; 


The Division has noticed that a tendency pre- 
vails on the part of several field offices to designate 
as "Kidnaping - Extortion" those cases in which a letter 
is received by a victim, threatening a kidnaping in the 
event a demand for ransom is not complied with. 

For administrative purposes, it is desired 
that only those cases be characterized as "Kidnaping" 
where there has been an actual seizure and abduction, 
or where information is received that a plot has been 
or is being formulated to effect an abduction. 

In other instances, where a letter merely 
threatens to kidnap a person in an endeavor to ex- 
tort, the "Extortion" classification should be used. 

Very truly yours, 

John Edgar Hoover, 

Director. 






X93 


To; D±reot-or 

Mr, Nathan 

Mr. Tolson 

Mr . Baughman 

Mr . AppeX 

Mr . Egan 

Mr . Conway 

^ Mr. Rood. 

' Insn-ector . _ _ ^ 

, Division Seven 

Bureau. FiXes 

PersonneX FiXes 

LocaX Bureau OTTice 

Stenographic PooX 

Zdentification Division 

Mr. SchiXder 

Mr. Waters 






V. W. Hughes 
Room -4XS . 


Dx.reo’bor 
Mr . Naliliar 
Mr. ToXson 
Mr . Baugliman 
Mr . Hagh.es 
Mr . Egaa 

Xnspector . . . 

Division Seven 
Bureau Fiies 
Personnei Fiies 
Sienographic Pooi 
Icaen-tificaiion Division 


C . A , AJ>peX . 
Room >420. 




D±.reo*tor 
Mr . Natrlian 
Mr* Tolson 
Mr . Baugliman. 

Mr . Hughes 
Mr . Egan 

Inspector . 

Division Seven 
Bureau Files 
Personnel Files 
Sie nographic Pool 
Icien-tif icaiion Division 



C. A. Appel 
Room 420. 
























JOHN EDGAR HOOVER 

DIRECTOR 


Peparimettt o£ El«sltce 
piasI|tMg£o«, p. <E- 






June SO, 1954 


imEMDUM FOR IR. RENHEBERGER 



You are advised that Messrs. Jack R. Clayton 
and William A. Battenfield are being recommended for 
appointn^nt to Ifessenger positions in the Equipment 
Section and mil be directed to report to you for assign 
ment when they enter on duty. 


Very truly yours. 
Director. 





3 k‘ 




Maaorandtr* toy ?&?> Schllgor 


la coEipliassce v/ith lli‘* selionfeea^B instruetiona 
1 m uttacliias a 11 jt o? the coatrlhutors of fiages^priata 
who secelVi.d the tom letters rogertllas dlepositioa sheet® 
sad forf I5.1 o:sr]ui;'^-:e. Cn c:.eh -->f the sheets appear the 
iaitials of the typist who prepared the letters referred to 

Icep' otfully, 


A* n# i>’re;Qr. 




£ V 0 







r 


i ''' ■ 
^j^Nortli Carolina 


fHiriot 

/llbltBll 


Jjm. 

^5ott 
/Ne.w Rockfor4 
Soekfort 
v/Rolla 
y%gl3F 
'^SeliafBr 
>/fitanley 

Stfetanton 
•fceele 
owner 
alley City 
xZTalley City 
Jwakpeton 
y Washburn 
■/fifilliston 


*\€ 

fc/' 


Post Office Department 

Sheriff 

Sheriff 

0.‘P. 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

She3rf.ff 

Sheriff 

Sheriff 

Sheriff 

Sheriff 

C.P. 

Sheriff 

Sheriff 

Sheriff 


Insp. in Charge 
H.R.Gleselitan 
Kasper Neiderkom 

Carl Thompson 
Krank Pitzharris 
O.K.Rbhrer 
S, A, Thompson 
Heniry G. lund 
Otto Posehadel 
l.O.Bowerman 
Idmes M, Scholl 
Arthur A, Sunde 
^ames Kelly 
D,S.McIlwain 
A.J.Ludenheck 
Oscar K. Lee 


JOHN EDGAR HOOVER 

DIRECTOR 


^cpnrlnteni c£ fusitcc 
^aslju^on, d. 

July 29, 1935, 


I3S;I0MI®I1I POR lElE LnSCILaillCAL SECTIOH 


Re: Avery Simons, uitk ' 

aliases. Fugitive, 
I.O, 1247, Bank 
Robbery, 


Supplementing memorandum dated June 28, 1935, 
the following additional data are furnished for use in 
preparing the pocket Identification Order; 

The FiPiC, is: 5 1 Wr 6 

1 U 9 

Reproduce right index finger from print ;;“3457, 
Use photograph reverse side of print #3457. 


Tery truly yours, 

John Edgar Hoover, 
Director* 



(r 


ft 


fjTK 





P0b£U3i7-W,,l935'. 


Specltl igmt is- Char£ 0 , 
BiEcia^Hea, iiabesa* ■ 


Dear-. Sir: 



S'Eiiciw 'S 


■■ 

■Tl*ds; is ref«j? 0 iies to your iettar of ^Fobrafiry I5» 1535> end , 
tha package suspected of containing InflamsEbls machaaism ' to be'iised in arson 
plots.. or a, boab transalttod 'to jon by' Sopnty 'Fir® Mershal ■£,. S. Blaokbwn of 
Clmtteiioo,^,, foBiieseo'©* : , ' ■ 

'In .viQi^ of, the fast yoax' letter did. not gi?e '^»y of tbe details . 
o.f tho eesiffing of this' .p-sefeg© tlies ex-aiflEe 4 'S ‘ sere, fercod to 'fcrmt it as 
thoiigh it .were euapsctad’Of costairsi.ng a live bomb, ' is yon Itaow ^ trigger 
saecb&aiBsss frequently reader it ic|iosslbl's to Open such' packages safely* The 
ipaekags was tak.en to n' rifle rer.se- o.liers a shot„'froia a.Mgfe Qo^^arati rlfl© w?.© 
fired 'throasb, -tli® oentsr'* Tbie failed to. explode It anti amtissr s-bot 'ms 
plaeod throu-^b, tbs- 'bottoK* is no ez^losloa, reault-ed the package m.s. opened* 

It MO foi^d to be a cyliadrioal' box of . tfood a.ppx‘oxtmat©ly five Incbee, long- 
by 2 1/3 inches in diaaetori th© tn© ■ hbll'os ends being 'fastened together by 
screw , tbreade cut in tli.© wood*. 


' - Tllie Interior . Wes' filled 'ti’itb absorbent cotton packed tightly, in the.' 
Gentsr of which ma found a aistal tub,|> one end of which le oloeed by c/ tube 
0 hioh -alEsly fits over end le hel<| In place by 'frictioa. ©ft the 'end of this 
tub© .otaeped in ih© tin or 'other asta'l of which i.t. wbo coaposod 'wor©, tb©' ' ' 
lettsrfi -»if PE D, ■ e* " All of t'feOBQ latte-re ffiore- not visible bo'oause tho first - 
ballet froa the rl,fl© t.or© mmj tha end of the metal tub®* She' vieible let'tors. 
fiT'e possibly .pert 'of. the -ahbrov'iatlon -'’Fat* Pend,'’ ' On the opposite ®nd' is- th© 
figure. o.f © deltas'© cross ^hlch 'is r,ad© 'by ecs'boBSing of the Inalfie this . 

tab® toara- aae addltl’ousl Sibeorbort cotton packed in 'the sn<l clo'sed by .the cap*, 
la th© btbar end -there apparently sas no cotton 'bat -as it «c@ opssod by the ,. 
ballet m -|;*o4itiv© etataj^ent can b© ited© ss to -this* In ths center of' 'too tab© 
ms o cylindrieal object, praoticall,f tfeo dlaraeter of the tab-®, which ms, , 
hosevor, .^eo to.sov©,. Ae it ■oae-'pcssib.lo-.tJio.t .this' coutsiaea m ©xplcaive, it 
olaO' #a© first tes.ted and 'then -filed* It ta.®-' found to b© a solid piece of brae© 
raOuXiiai 'to thig shape,' ■ ^ 

It i® obvious - that the package is on© 'dodi^^ned by oor,© ©bnortsal parson. 
It aight 'have been intended far as© in 'connection with arson plot as^eli that 
was''-tee„ses0a.fy to finlah i'to preparatloa for inirp©©© 'wa® to; add ©oaa ex»loo.ive 



';.5V 







"'■:. February 27 '|. ’' 1 ^ 5 *'; '',. 


■ ’..and, some' ffisaas' of :lgni'tin§^iiv'VT^ Ife^’ soaieaiiat tras- «itfe'>ef©i’’®nGe:'to\tt^^ , ., •■■ 

po’issilale '''Use as: ac'boahf . it’;'b®ii5§. unuaual’, ■; 'however:, , for, s'jach , ■packages." to' ’ ■■' ■ ’■ ' ; ■ 

.' ■; .'contaia.' .the inflS^iabie .siiiiterials'' sack' as 'cotton ack' WOQd. '..'M6p,',it w '.■■ .■ ■ 

1..: '’.he:-unkrdal ■iovflM,';k :%tal'' cylinder, oiily;' ppseikle 

■•.projectil' 0 ','''as<i theray-.being ‘ no, 'Keahs.iproyided for 'Insuring Any- ';..If 'tk©' :. ■ 
package ‘was.; desifncd' :fOl•use^■,'lk : ’coot arson. ; 1-t ■ ';WOultl. ;,'3e,tea ’y;' 

a crud© dQvice,,\;jkokaH^^ ukaae,ce8Sfi^.l’n';Epst’ ins1^ces’f'.'’In’facti''‘altp^ y 

y ■ ' thb p'ackage' 'appears to ;ba 'the, workv'pf ;a^;Mnta-lly derang'edv.per 80 B’;or'^ 'H, 

,..--p'y '.‘;\'-.'.lasHng:.©xperisnc 0 ‘'’ia'thingi,of''tkls type. y.;..'' ‘ . ,.. . 

.’_ ' y ?ke\packaf0 ,'iir it0'’.preseiHyGOh..(iitlon\kad 'all. :.tke :p'E.r’ts'’deficrib'Bd. 

■:y _ 'being, -rett£rnedyimd©r:'a©p^atf'covek^^ :'y 

^.■•■y,' -'y y.y’’'’ ,fMs’;iEsfbyaatiok.yi.e ’fceing'traagaittad'.'i^ you, my 'contact ,' ' 

y .Blkckbur'nycnd'infors hia?':'of;the ■rhsiilts 'of 'the oxaslnaiioB,,.' ’" " ' 




DIVISION OF INVESTIGATION 


Date 12-29-33 

To Chief Oierk: 

This is to advise that the articles listed below were 
received today by Unit Equipment sect ion 


Memo. No. or No. 

Date of Req. Rec'd Unit Article 







• # 

O: 

No. ^ 

UNITED STATES BUREAU OF INVESTIGATION 

Date F3^13/5g 

To Division Ten; 

Please furnish the following supplies to Division 10 

On Hand • Articles 

Broadface Elite Type-;— small "e" 

Bond Paper, 8x8 
Cheesecloth 



Quantity 

10 boxes 
10,000 ea. 
30 yds. 








No. 


3655 


UNIISD STATES BUEiiATJ OF INVESTIGATION 


Equipment Unit; 
To 


Please prepare the following for 


9 - 28-35 


5 , Room No. 804 


I 1 ifiilti graphing 
1 ! Mimeographing 
1 i Addressing 


r Photostating 


Photographing 
I 1 Dry-Li^iiing 


No. of 

j 

No., of 
Copies 

Kind of Paper 

Size 

Negative 

Originals 

Req.of 

each 

Letterhead 

Plain 

03 ? 

Positive 



Hemarks or description: __Re; Oswe go Latfet I fe.s e 


IM 

S 

[itl 

fSI 

IKl 


P 



















0hai*l6S A« FjjQifeesfgj 
siisriffi 

Buf:eal^* H* '?%. 1500 tovm^ 

Ur# B:» -F# 

Chief of Bcrltce* 

Dajftprit Chip* 500 foraiS# 





B* A. Xain^Oh, 

CpuhCiX Blhits* |a# 50 aispo# 








Fonxi^o. 785 B 


# PARTMENT OF JUSTICE A 


To THE DiBBCTOE, BeEBATT OB INVESTIGATION, 
Depaetmbnt op Justice, 


DWTsion of 

oFF!CE.TOei&ifie.8Ltloja.&..Jji^^ 

80 4 Old Sou them Ry. Blda.» 
, 9 .a 


Please furnish this office for use during the three months ending , 19 , thi 

supplies indicated in the following list. 


^ Itek No. 


Qcakiity 


(Olllcial title) 



r Pnrrif AGOEEQATE 

Cost 


INSTRUCTIONS ON BACK MUST BE FOLUC^WED 
LEA%nE double SPACE BETWEEN EACH ITEM 


AttletesSr- with unglazed orfctull 
finish , I !/ 




I 1 3 


f *■ /._ 


- t 

■ ^ f-' 


f • < * fe! ' I ^ 


i. i 0. 


■ C h- 




liiChlllii'a i:J J.iirLK’V'-KlU 




I 










THESE INSTRUCTIONS MUST BE FOLLOWED 


INSTRUCTIONS 

1. Requisitions must be made to the Bureau in dupKcate, and submitted quart- 
erly for all expendable supplies. ’ 

2. The item number and letter given to designate the article in “The List of 
Supplies” must be placed in the first column. 

3. State make of machine for which typewriter ribbons are required. 

4. Samples must be furnished in duplicate for envelopes, letterheads, and all 
special printing. 

5. Requisitions for typewriters must be accompanied by a statement showing 
the make, model, and number of machine to be tmned in. 

6. Requisitions for supplies and special eqrdpment not listed on the schedule 
must be accompanied by a detailed explanation as to the necessity thereof. 

7. Requisitions for dockets and other bound books should be forwarded at least 
three months before they are actually required for use. 

8. SEPARATE REQUISITIONS MUST BE MADE FOR (1) SUPPLIES, 
(2) STOCK FORMS, (3) DOCKETS, (4) ENVELOPES, (5) PRINTING, 
(6) LAW BOOKS, (7) OFFICE DEVICES, AND (8) MISCELLANEOUS 
SUPPLIES NOT LISTED ON SCHEDULE. THIS IS IMPORTANT AND 
MUST BE FOLLOWED CLOSELY. 


V. 8. OOTESMUENT rSIMTIKa OmOX: S9S9 


7—1641 



of ^tt&est^aftet 
Plaslpiigton, ^*01- 



Slii£xa^£:. gA . , P4 6 atu)/ 


JOHN sSdXR HOOVER 
DIRECTOR 



p, pejj£tr±matt of 2(«attce 

of 

piasIlTOgtot, p, GL 

May 26, 1952. 

MSIOEANDIM iDR MR. SCHILDER. 


I 

Listed below is a list of surplus supplies and equip- 
ment on hand in Division Six with appropriate comments: 

IXPMDiBIE SDPPLUS NOT NEEDED 


83 bx. Rubber Bands §84: (veiy heavy) — ^mi^t possibly be returned 
3%5i©0--€}ui4e~6a®d«<>^#§»%uff«l?i5**©u*tw^xs<5a««aMri»iKLeoaar4sWil3®^^ 

576 fingertips ^11 (very small) — ^Might possibly be turned in, for 
credit . 

11,700 paper. inserts — too narrow, of no use that I. can see. 

151 bottles of tsrpewriter oil — ^none used for a year, though some 
need may exist for them in the future. 

4r5 cushions of pins — several hundred to a cushion — not called fear 
for a year. 


SURPLUS N0N^13S*lHDJfflLES 


<2^ 




1-3x5 cabinet, 3 drains ( double corapartn^nt) ,wwdj condita^pn fair 
6 -angle irons — 

5 -smaller t 3 T>e angle irons , circular . 

1 -typist chair, cane back, condition poor. 

1 -3 X 5^y^w^^^roken 
5 -fans,''%eed r^afrs badly» 

2 -smalu tables, oak, very rickety. 

5 -typewriter silencer cases. 

-picture frame, large, broken 

-old arfe lamp, sent from Bimingham Office, no use — ^Mr. Eeley. 

-bx of carbons for above 


-sets ^-^jvpcwr iter sh y k sA sorb^g-new, never used 

-old ^gase«»Q^*f**'ca^^^*%^^^^pe:^y fBHissed — Mr. Heley 
holder for the above. 

-old electric stove — do not need--Mr. Heley 
.bout one-half ton of used type to be turned in for> credit. 


Respectfully, 


I£ I 


Fred S. Bauknight 


ji 



February 1939 


^ w ^ Ca 

o <. -O 

15 , ti\ C> Police Cards 
•■ {V &• O 


Institution Cards 


'A y\ ,fi Civil Cards 

%, u,^ <5. 


Applicant Cards 


Return Envelopes 


»\ 

o Disposition Sheets 


Wanted Hotioes 


Fingerprints 


Small Fpt. Sets 


Mod. & Ext. of H. Syst. 


Crim. Ident. 


F. B. I. 


Sel. of Personnel 


Ceh. Dev. of Lat. Fpt. 


Tech. Lab. 


Scientific Methods 



















































































































































































































1 


35 - 1 - £-9 




tiaotjnbe- jl^ 1 53* 


Dear Sir: 

I have been informed of your recent conversation with a representa^ 
tive of the Federal Bureau of Investigation relative to crime repor 
a^plLsed to learn of your interest in that project. In 
request, there has Been forwarded to you under separate 
manual "Uniform Crime Eep^rt4ng"T--In-addm-0Tl7-THST^ar'r'f& 
a ■qnpy“or'"'A-TTahdhcroK^Containing Suggestions for the P^’eparation of 
Crime Reports" and copies of the forms entitled "Register of Offenses Kn 
to the Police", "Register of Persons Charged hy the Police", "Return , o 
ly Return of Offenses Known to the police", and "Tally Sheet for Return 

It should he observed that in the system of uniform , 

there are three reports employed; monthly Return A, annual ^ ^ 

Return C. Copies of those forms, hearing sample entries, may he found n 
fjSoLd hand?ooh. It is intended that the Register of Offenses Known to the 
Police and the Register of Persons Charged hy the Police he permanently 
in the files of your office. If employed, they will make readily available the 
information desired for monthly Return A and annual Returns B and C. 

It is desired that reports contributed by ^ 

rural portions of the territory under their Jurisdiction. Villages, and other 
places with less than 2,500 inhabitants, should he considered as 
Jeter. If the sheriff’s office also polices places with more than 2,500 inhabi- 
tants, offenses committed in such communities should he separately listed. 

In the future the necessary Return A forms and Tally Sheets will he 
mailed so as to reach you on or about the first of the month following that for 
which they are to he submitted. If the Bureau can he of further assistance in 
connection with the compilation of crime reports, please do not hesitate to call 

upon me. 


fil fMW 


‘ ... 

I' ' : 


. -'-.r’-m 


i \ Q 




(31 


Very truly yours, 

John Edgar Hoover, 
Director. 


Inclosure # 

i'0« Uftahvlile /■ 


T U 

L./ 



r ’ 


AArU 


M Propeitf teiited above, consigned to you, is now ready for deliverj'^on papent'ofclarge 
period not exceeding forty-eigbt boors (Sundays, legal holidays and day of arrival not included), 
and risk including expense of cartage or switching, 


Deicer the above 


Freight wdll be held at ov/ner’s risk free of charge for 
moved within tune epedfied will be stored at owner's cos 
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Form No* 785B 


DEPARTMENT OF JUSTICE 

OFFICE.. p msitat of latmtifie-^tion. 


To THE DmBCTOR, BuEEATJ OF INVESTIGATION, 
Department of Justice. 


Bvs&m of lav estiga tlon. 

KWOTber ,g31. 


Please furnish this office for use during the three months ending*.!. , 19 , the 


supplies indicated in the foUo^ving list. 


!«• G* Sclil.Xd6i^* 


(Official title) 



Quantity 


On hand Oi^ered Unit 




INSTRUCTIONS ON BACK MUST BE FOIXOWED 
LEAVE DOUBLE SPACE BETWEEN EACH ITEM 


e ’’Ditto*’ rolla, feet In 

length* 




4 


Agobsoate 

Cost 


Ail iFfllM eOMiED 


I K*? ^ ‘ 


jAl[£ 


/\ r 






Please return this copy to the 
Division of Identification 
for files. 


KiP/af. 




c f ! I. /rCx 











THESE INSTRUCTIONS MUST BE FOLLOWED 


INSTRUCTIONS 

1. Requisitions must be made to the Bureau in duplicate, and submitted quart- 
erly for all expendable supplies. 

2. The item number and letter given to designate the article in “The List of 
Supplies” must be placed in the first column. 

3. State make of machine for which typewriter ribbons are required. 

4. Samples must be furnished in duplicate for envelopes, letterheads, and all 
special printing. 

5. Requisitions for typewriters must be accompanied by a statement showiag 
the make, model, and number of machine to be turned in. 

6. Requisitions for supplies and special equipment not listed on the schedule 
must be accompanied by a detailed explanation as to the necessity thereof. 

7. Requisitions for dockets and other bound books should be forwarded at least 
three months before they are actually required for use. 

8. SEPARATE REQUISITIONS MUST BE MADE FOR (1) SUPPLIES, 
(2) STOCK FORMS, (3) DOCKETS, (4) ENVELOPES, (5) PRINTING, 
(6) LAW BOOKS, (7) OFFICE DEVICES, AND (8) MISCELLANEOUS 
SUPPLIES NOT LISTED ON SCHEDULE. THIS IS IMPORTANT AND 
MUST BE FOLLOWED CLOSELY. 


0. 8. OOVnUfUENT KtlKTlNO OmCZ: 


7— 1C4J 


5,000 Plain bond 
8-20-33 


r 


BUEEAU OF BWlSTIGATiON 
DEPAET!.lE2fr OF JUSTICE' 


To Dirision Six: 


REQUISITION FOR 


) Mimeographing □ 

) J&iltigraphing Ss 
) Photostating O 


REQUEST-ID BY 
APPROVED BY _ 
DIVISION 6 


Front 'office 

4 


EOCM NO. PHONE 


Date 8-30-32 


No. of 
Originals 

No. of 
Copies 
Req,. of 
Each 

letter Heads 

Plain 

Dept. 

Bureau 

Plain 

— 

Bond 

0 

5.000 





Plain bbnd 













No. of 
Originals' 

No. of 
Copies 
Req. of 

Total No. 
of 

Copies 

Size 

Required 

NegatiTe 

or 

Posit iTe 

Special 

Instruc- 

tions 








. 






DESCRIPTION OF WORK S e e . s am p l a., . at tac h ed 


fli i iRirfiniiiTmii fioaiTjuiirn 

mm ! 

gJl;£ . 

TIME CCMPLETSD WORK DESIRED:,:;; . 




6 (t 


3 










JOHN EDGAR HOOVER 

DIRECTOR 


ft « 
i 



|S.^.^ep£irtnmtt of justice 


‘^mmn of (^w6:esttgotiott 


^aoIfxngtoM, 

I' 

November 12, 1930. 


\ 

BUREAU BULLETIN NO. 37 N 
Fiscal Year 1931. 


TO All SPECIAL AGENTS IN CHARGE; 

It is desired that hereafter employees per- 
forming accounting investigations be referred to 
in all inter-Bureau correspondence as "Special 
Agent (Accountant)", 


Very truly yours, 
J. E. Hoover, 



bate -5'*^ 


Director. 



FEDERAL BUREAU OF INVESTIGATION 


TO MECHANICAL SECTION: DATE 6/30, 

PLEASE PREPARE THE FOLLOWING FOR DIVISIOM 1 ROOM NO. 5730 PHONE 13 


Q MIMEOGRAPHING 
□ MULTIGRAPHING 


NO. OF 
ORIGINALS 


□ PHOTOGRAPHING 
O DUPLIGRAPHING 

□ ADDRESS0GRAPHIN6 


H PHOTOSTATING 
O MULTI-LITHING 


NO. 

COPIES 

REQUESTED 

OF 

EACH 


KIND OF PAPER 


LETTERHEAD PLAIN 


SIZE 


NEGATIVE 

OR 

POSITIVE 


INDICATE BLOCK STAMEN ON 


ONE COPY ONLY. 


nm 






.a 


REMARKS OR DESCRIPTION 


from B. F. Ei^xn 





































JOHN EDGAR HOOVER 
^ DIRECTOR 




, ^ ^mreau iif 

^fiparlateiti of ^usitce 

Pasl{mgteit,^.€. October S6, IPSSt.. 

The following is a transcript of the record, including the most 
recently reported data, as shown in the files of the United States Bureau 
of Investigation concerning 


J. E. Hoover, 
Director. 






CONTRIBUTOR 

NAME AND 

ARRESTED - OR 

CHARGE 

DISPOSITION 

OF FINGERPRINTS 

NUMBER 

RECEIVED 




PB, Hh» 8 «ia Oitys 

Mo, 


George 3 * Boll i veg* (P»P.} 

#5358, 


St., Mo, lsml& Gazz^tlo, B-S-iS P.P, 


PBs pMia. y pa. 


|. Pop, 


g5 ven hours 
fi&eri ^00 


* 5 - 3 - 15 # 
diaoh . 


F&# Botioit* Mi(^» l^yis Goazallo, 4-7-i^ iar, frompor. 


PBs oido 

P»# PgH.i. ?a. 


PB# Groat Falls# 
MOat , 

PB# Boston. I'aso, 


Louis -GoszoiiOjj S-23-1? susp. ) 

#*?S 47 # 

Louis Ooszollc, 11-10-17 S»P. {P,P»? 

JuOaio Goazoilo# 6-6-16 iobb, 

Louis <S02SoUc # 4-16-30 lar, from person 

#10748 a 


$50 or SO days 
* 3-gi-ia# ral. 


?B# St, Louis# Mo Ijouis Qozaollc 8 l-13r-Sl P.P» 


« r^l. 


PB» CalgeJ^g 

Alberta s, Qaa. 

PB# L*A, 8 Onllf , 


PB» Jej?sey City# 

na* 


Louis Pastorc 6-11-23 vag, - 

# 7348 #' • • 

Louis Salvadors 12-12-25 P,P, 

# 8 al 7 Ss 

Louis pastors S-7-24 die* per, (cusp.) 

# 3058 # 


rel. 18-13-S3 



* Represents notations unsupported by fingerprints. 

For completion of 'our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 









CONTRIBUTOR 
OF FINGERPRINTS 


FB# Sious. 
lot;a 

P2# Ket.' Orieenas 


NAME AND 
NUMBER 


LOuis pastoi’8, 

iouic Faatono, 
#?450j 


ARRESTED' OR 
RECEIVED 


CHARGE 


Ig"lB~24 I Im'est, 


i-lS-So D»ea3 S. - F»P. - 
ftiBiti-sffi from 
Detroit ■« vsntaS 
for bond forfsitura 


DISPOSITION 


ral- is-XS^g-i 


‘B. Eo\Ji3Villg5 

Soattla? 

•0* S&a AfttoniO; 
-isxas 

9B} Toiwat D3.a« 


i^Di. PMla»a Pas 


PD. Eobokenj 


PBp Hq^ Ha'vse; 

COEIi ;. 

PDs Biasara Palis. 

2hY. 

PD., OleyelasSj 
OMo 

FDj. 0‘srsey City, 

^ i}, Ttash.^ s DrS , 


PD> Fstersbargj, 

Te. 

P'Ds Pgh»5 pa» 


Louis psetore. 

#mio^ 

Louif. PastrOi 
#12663 s 

Louis pastorsss 
#374S, 

Louio pastorsj, 

Louis GossoHoc 
#390S1, 

Loui© pastors 5 
p985 s 

Louis I^storsp 

Louis pastoroi. 
P5Z, 

Louis pastors j. 
#15039 , 

Louis paatorsj 


Louis pastors, 
#S8357j 

Louis Paatera, 


a-'io-SB Tap. - ^►O!. - ?.P« 

iug» 

V-S-as dt 3 a psr 


12“1G“23 thsft fioa uers 


lg»S8-26 


V-9-2V 


ajsp« P.P. and con *^r 20 Uaya on 

aas ’5'as*ciis©“ 12-£R“S 


Louis Pastor®, 
#G-4S57, 


S-e-29 dis. per. 


l&“2o'*29 idleness {hold) 

7-S~30 G=L= 2nd deg. 


?-il-30 insrest- 


i~20“3X di®« per^ 


4-25-31 , imrast. 


10-16-31 dise per. 


12-13-31 


90 cays Pea,. 


* Represents notations unsupported by fingerprints. 

For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 






Page 


CONTRESUTOR 
OF FINGERPRINTS 


NAME AND 
NUMBER 


ARRESTED OR 
RECEIVED 


CHARGE 


DISPOSITION 


Chicago 5 

Illo 

?D» Svanotoa, 
lilo 

PS}! Pocatello , 
Idaho 

PS» Ses MoiueSi, 
Iowa 

SO 9 Sss Moinsaj 
iotja 

Sj Louisville s 


1>9 St. Ijcuis. 


"Ss ITe^^arkj Ohio 


PSs Cineitmatig 
Ohio 


PSs Jto \?aynsf 
Indc 

PSg OJSahag Kahr« 


PSs Port worth i 
Texes 


Louis pe-storej 
# 3 - 360 ?S 9 

Louis Pastors t 
jj^ 3 Sl 48 , 

Louis Pa stores, 
#C“692* 

Louis pastor© 9 
#9451 9 

Louis Pastor© * 

Louis Pastores 
#111103 

Louis Gosuollae 
#6582 g 

Louis Golden 9 

Louis PestorSi 
#28508* 


Louis Pastorey 
#6326 f 

Louis Pastors s 
#18359 p 

Ixjuia pasture < 
#6796 5. 


2-9-32 


5-31-32 


7-20-SH 


10-4-32 


10-4-S2 


3-13-33 


6-81-33 


8-5-33 


G,P» 


iar» froa por= 


iar. iroa pare 


10-32-^ D.G. and vago 


not given 


assault and batt< 
att» P.Po 


8- 26-53 loitering and 

suspicion r P.Pe 

t 

9- 50-33 inv. - son laan 


10-19-33 invest* - gen* 
pria. - PeP* 


#377^9 Louis E>ggio» 4-19-07* 
#388505 louis Oto, 11-2S-07', 1 
Louis Boggio. 1-10-08* §50 apd 
#40461* Louis cijhen, 5-27-08’, i 
Loui^ S’i-taolOt 8-11-12* St, Lot 
and costa by deimilt - idling ! 
#51551* Louis Cohen* 6-5-11, 6 
M Louis Goazolo, S-S-lS* Indii 
Louis Goazollo, 11-29-15* susp 
#56830* Louis Goazollo* Sf-18-li 
Louis Pastoria,. H-lP-iS, llinn 


S,p,j turned out« 

:ond forf. - laTc 
costs; clis, conde 
Doiie pressed; iaro 
i: is » 1K> » ? P.P. ; 6-11 -J 
End p,Pe 

22>3. H. of G,; lar, 
saapoiis* lad.* loitej 
. end 12-1-13* disch.; 
3, not ©lilty* laro 
sapolia* Mian.* P»P* 


fined 0300 and 
oasts 

fined §130 


Bond forfeited- 
Gapias (inf. roc., 
8-21-35) 


reld» snd givea 
hotnrs X0-2O-S5 


8 * finsCi $100 


iag> 9-23-12 dieoh. 
dis. conde 


* Represents notations unsupported by fingerprints. 

For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 
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Page 


CONTRIBUTOR 
DF FINGERPRINTS 


* 


s= 


NAME AND 
NUMBER 


4>r 


LQxxlB GossoJuj 
as aa 

HeBJllion, Oai| 
Ohi080o, 111 
Chica@E>» III 
Qaiae date ss 
AS Lems Goli^ 
oaeapa^ froa 
Marioaj Isd. 
•^38503 » 

Loui s Goggoil 
ordersa eut 
Lems Gc^eoI 
C-lS-lSj Sesai! 
6-85~15. Bejj 
Ole?el^di O’ 
Ijovds Baggio 
Loms (lOjaaolp. 
and costs, 
Lotii s Goaaolt 
costs and So[ 
Louis CosaollLi 
Louis Gassol 
■iTanted at Ue 
^35 » Betrolp 


ARRESTED 

RECEIVED 


OR 


O 5 5~i0~lf f 
sliest fiOjn pD* 

«s I>o{lis Gos^l3| 
f ^<5^50* Louis 
, ,1^461 y Louts 
suspect, 

|ip 5 # 19 Xj Xomm 
jail at Youngs^ 
ty Bet a of pa. 


oitj ilidi,.. las*, P.P 
c|iiJs£03i, ILL,) 
o* 6-X9-1S, theft 5 2 
GoBa, 11 - 28 -i?, lar.jl 
^aoXiOs 1-3-18 1 P,P<H 


auiif OBio, 5-36-08* I 
«m, Ohio - 7-4-OS, K 
^,R,, 7-6*03, seat, 4 


,Q, jfS304s 6 - 2741 , SoffaiOf K,Y,, susj: 
tb\itta 

.0-, 5—21—1$ 

.qua, Pa,, lar, 
from Phils, , 
iio' , 1-16-16 , ? 
j, #157, AUTOfa, 


, ScjKmton, pa. , p.p- 
2013 per,; S years Scl^iklii Co, px*,.s 
Pe« 


. 0 , Atlanta, ’Ga. 


CHARGE 


DISPOSITION 


(AJjoyc astationa 

[aesBs City Jail* 
forfeited liondc 

« rearrested 

,p , 5 Q-21-0S, 
arrested at 
years Ohio Pen, 

;p„’, 6-27-11, 


11 ,, 7 -X 3 - 07 , P.Pc; !»nd tf«rfeitea» 
12-20-13, lar.j S yuars and 01OOO. 


, 0 , #15039, Ciev| 3 land, 0M©> 1-16-17 
days, 

o, #15003, Cler 
ICf, #15039, Olet 
broit* 1 Q-: 

PD. ilottfieds 


aland i Ohio, 6-25-17, 
jsiaad, Ohio* 7-60-17, 
20-81 j tend forf* anl 


p,L.j 0^0 and 

S.P.; discharged o 
P.P.; dia<dio 
& theft - Circular 


* Represents notations unsupported by fingerprints. 

For completion of our records, please supply dispositions to this Bureau 
in any of the foregoing cases where they do not appear. 






Mr. J. E. Hoover, Director, 

Federal Bureau of Investigation,- 
United States Department' of Justice, 
Washington, D; 0. ' ' ' ' 


MILWAUKEE 00 -HOUSE! OF OORREOTIOH 
(Name and address of' Contributor) 


6-13-38 


(Date) 


Dear &ir: 


The following is additional record in a case on which fingerprints have been 
mailed to the Federal Bureau of Investigation: 


FBI Humber 


Name, Aliases and Number 


1X327115 

mSLEY BEATHIOE 


Fingerprint Classification^^. 

(To be given if FBI Number not known) 


Date of Arrest, or 


Disorderly 




ij 




(For instructions jee revergg, gid®) 

/ /. . t:- " . VI . v' 


Very truly yours, 

/? deputy^Sjpt 

/(Official Tiilc) 







This form is to he suhinitted tTih© Federal Bureau of Investigation, 
United States Department of Justice, to report dispositions of cases in which 
prints have been forwarded previously. Dispositions include such information 
as advice relative to sentences imposed, fines, acquittals, dismissals, pro- 
bations, paroles, etc. 

V/here the FBI number is available, it should be used. 

Primary classifications, if available, Should be given in reporting 
common names. 


FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1197X - Section 1 






Coiparison: 76 to prior year Floor Space Comparison 

Prior Year Total Prior Utilization 


to 

Year 

From 

ZL 

Year Cabinet 
Total 

1 of 
76 Pull 

Difference 

of Floor Space 
By Prior Years 

Difference 

1976 

0 

7,000 

1001 

0 

45,000 

0 

1970 

6 

6,497 

931 

503 

41,850 

3,150 

1966 

10 

5,531 

m 

1,469 

35,550 

9,450 

.1961 

k 

15 

4,464 

m 

2,536 

28,800 

16,200 

1956 

20 

3,573 

511 

3,427 

22,950 

22,050 

'l951 

25 

2,698 

m 

4,302 

17,550 

27,450 

1946 

30 

1,680 

241 

5,320 

10,800 

34,200 
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UNITED STATES GC^RNMENT 

Memorandum 


TO 


Mr. Decker 


FROM 



. Mooney 



date: 


6/10/76 


Assoc. Dir. 

Dep. AD A4m. 

Dep. AD Inv* 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. St Pers. 

Gen. tnv- 
Ident. 

Inspection 

Loboratory — 

Legal Coun. 

Plon. & Eval. 


subject: destruction OF FBI FILES dll . I 

Training 

Telephone Rtn. 

Director Sec*y 

By your memorandum to Mr. Jenkins dated 6/7/76, 
captioned as above, you requested comments of any AsMstant Director 
concerning the destruction of investigative records of substance at FBIHQ 
after same have been retained for ten years. 


Providing there are no legal requirements concerning the 
retention of investigative files, I would assume that one of the more 
important considerations to be made would be whether or not files older 
than ten or 20 years are of any investigative assistance to our field 
investigative personnel. 


/■ I would suggest for your consideration that the field be 

/ canvassed and consulted on this particular point. Providing the vast 
majority of Agents actually engaged in investigative matters are of the 
opinion that files or information contained in files that are ten to 20 
years old are of little, if any, assistance to ihem, then I would be inclined 
to support the establishment of an appropriate destruction policy. It is 
believed that the field could provide significant input in this most important 
policy where it would ultimately have a direct bearing on their investigative 
endeavors. 


RECOMMENDATION: 

For information. 
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Btiy US. Savings Bonds Regularly on the Payroll Savings Plan 


FBt/DOJ 




FROM : B. H. Cooke 

subject: destruction, of FBI FILES 


1 - Mr. Gallagher 
1 - Mr. O'Connell 
1 - Mr. Hetherington 
1 - Mr. PeeTman’ 

1 - Mr. Rhyne 
1 - Mr. Cooke 


Ident. 

Inspection ■ 

Intell. 

Laboratory ■ 


Legol Coup. 

Pla^ _ 

Rel. 

Spec.linv. 

Training 


1 - Mr . Riley Tot.pi.onD r™ — 


1 - Mr. Decker 


Director Soc’y 


PURPOSE ; To furnish Records Management Division (HMD) with . 
General Investigative Division (GID) views concerning 
retention period for all FBIHQ files. 

SYNOPSIS ; GID Sections have considered retention policy 
for FBIHQ files pertinent to their respective supervisory 
responsibilities. Civil Rights and Name Check Sections 
recommend files be retained for at least 20 years whereas 
Accounting and Fraud and Criminal Sections' experience 
indicates retention period of 10 years sufficient. As it 
concerns major case investigation, GID believes when date 
for destruction arrives, RMD should request views of 
Substantive Division as to the wisdom of destruction at 
that time . 

RECOMMENDATION : That this memorandum be forwarded to RMD . 

APPROVED: Ext. Affairs Laboratory. 

Assoc. Dir.^ Fin. & Pars.... Legal Goun......” ..,. ” 

Dep. AD Adnu„ ... Gen. InvC^^S^^Ian. & Eval.." " 

Dep. AD Invpl.pjrJ" Ident Rec. Mgmt. 

Asst Dir.; U '< Inspection Spec. Inv. ~Z 

. Adm. .Ssrv..u,u..vu. Trai 





BYxe.H. 2r/-ht 



joie-101 




Memorandum to Mr. Gallagher 
RE; DESTRUCT.ION. OF FBI FILES 


DETAILS : RMD. has requested our comments concerning retention 

period for all FBIHQ files and impact this would have on 
FBI operations and responsibilities. Each Section in GID 
has reviewed and Name Check and Civil Rights. Sections believe 
20 year retention period is necessary for them to carry out 
their supervisory responsibilities. 


Name Check .Section had the following comments: 


The FBI Headquarters filing system originated 
and developed over the. years, based upon the concept that 
a strong central records system adequately indexed for 
full and facile retrievability of pertinent information 
(mostly indicating criminal, subversive or suitability 
factors) would assist the Government in maintaining the 
internal security, of the nation, assist in solving crimes 
perpetrated by repeat offenders, and avoid situations .where 
persons of unsavory or disreputable backgrounds could work 
their way into positions .of trust with the Government. This 
system started in a period when the. mobility of the typical 
American was rather fixed; that is, a person was. born, educated 
and employed in a' somewhat confined area, in most .instances 
within the same state or geographic region. As society and 
living standards, have, developed, the .shiftability or mobility 
of the. .average American has increased tremendously and with . 
it, the changing of names, mores, and other factors which could 
identify an individual with prior unfavorable information. 
Inasmuch as the. question of identity is left begging in 
many instances., that is, in the absence of fingerprints, 
the. FBI’s practice of having volumes filled with bid, .perhaps 
outdated, data has really outlived itself due to. the. changes 
mentioned above. Accordingly, the name check program does. ■ 
not need information more than 20; .years old assuming the. 
period of a person's life between. 20 .and" 40 .years is the. 
normal "make, br break" stage, that is, the person is. during 
this period well on the way to. success or well seasoned as 
a criminal or sifDversive threat.' Conversely, the: files 
should be maintained for at least ;20 .years in order, to. be 
meaningful . 

Accounting and Fraud and Criminal Sections of GID 
believe a 10' year destruction policy will be appropriate ■ as 
it concerns handling of. violations supervised by. those 
Sections.' . They note that seldom, if ever, are our files ;over 


Memorandum to. Mr. Gallagher 
RE; DESTRUCTION OF FBI FILES. 


10 years old meaningful as it concerns a criminal violation 
and believe their supervisory responsibilities to be 
appropriately handled with a retention policy of at .least 
10 years . 


As it concerns individual major FBI investigations, 
GID believes the. Stabstantive Division handling investigation 
should have the opportunity to. decide whether or not that 
particular major investigative file should be destroyed when 
the destruction period arrives . We suggest RMD query 
Substantive FBIHQ Division as it concerns these major FBI 
investigations prior to destruction . 
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UNITED STATES GOVERNMENT 

Memorandum 


TO 


Mr. Pehl 


date: 6-30-76 



FROM : G. R. Stee 


subject: destruction of FBI FILES 


Assoc. Dir. 

Dop. AD Aden. 
Dop. AD inv._ 
Asst. Dir.: 

Adm. Serv. 

Ext. Affa irs__ 
Fin. & Pers. , 
Gen. Inv. ■ 
fdent. 


Inspection 
Intoil. ■ 


Laboratory - - 

Legal Coun. 

Plan. & Eval. 

Rec. Mgnt. 

Spec. Inv. 


Reference memorandum dated 6-7-76 from Mr. Decker 
to Mr . Jenkins . 


Training -- 
Telephone Rm. . 
Director Sec'y . 


PURPOSE : To set forth the viev7S of the Special Investigative 
Division relative to changing retention periods for Bureau 
files . 


SYNOPSIS : Regarding the proposed adoption of a short reten- 
tion period because of its significant impact on Freedom of 
Information Act (FOIA) and Privacy Act, 1974 (PA) processing 
problems, this could be construed as an effort to evade the 
purpose of these statues and would hamper our ability to 
defend against unjust criticism and lawsuit. Retention 
periods must be consistent with the PA requirements, with 
provisions set forth in the most recent proposed drafts 
of both the revised Executive Order (EO) 10450 (May, 1976) 
and the Attorney General ' s Guidelines for FBI Information 
Gathering and Retention Policies, and with written agreement 
entered with the Legislative, Judicial and Executive Branches con- 
cerning applicant- type investigations . The importance attached to 
the uniqueness, relevance and availability of information stored 
in FBI files should be weighed heavily against an uncertain 
and immeasurable economic gain to be realized in a short 
retention period. 


Mr. Jenkins 
Mr . Decker 
Mr. Fehl 
Mr. Steel 
Mr. 



1 

1 

1 

1 

1 

1 

1 

1 


WCE : pin 
(9) 
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"CONTINUED OVER" 



Buy US. Savins Bonds Regularly on the Payroll Savings Plan 


FBl/OOJ 


5010-106 




RECOMMENDATION : Short retention periods of FBI files should be 

considered primarily from the viewpoint of elimination of useless 
information in all files . Secondary consideration should include 
the results in economic savings. 


APPROVElfc " Brf. Affairs. 

Assoc, Iffin.. Fin. & Pars 

Dep-AD^m Cv’ri. irv 

Inv Iderit 

tot; Dir,: inspection 

Adm. Servj. Inteil 


Laboratory. 

Legai Coun 

Pian, & Eval 

Spec. inv. 

Training 
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'I CONTINUED 



R” 


DETAILS ; The establishment of short retention periods for 
Bureau files because of the burdens of processing FOIA and 
PA requests invites the conclusion that short retention 
periods have a primary purpose of avoiding the intent of 
these statutes. Moreover, a short retention period would 
hamper the FBI in its ability to defend itself against 
unjust criticism and lawsuit in that we would be without 
the evidence to support our objectivity. Such criticisms 
have already been raised as our files have been opened 
to requesters. The first letter sent to a requester inform- 
ing that due to our short retention, we have destroyed 
information about him might be expected to result in legis- 
lation establishing a 30, 40, or 50-year program of retention 
of files. 


The Department of Justice is currently studying 
retention guidelines and there are specific retention guide- 
lines set forth. in several other areas. Our efforts to 
define retention periods must be consistent with these other 
guidelines . 

For example, the PA, Section (C) (2) states that an 
accurate accounting of disclosure of a record must be retained 
for at least five years or the life of the record whichever 
is longer. Further, the latest (May, 1976) proposed revision of 
EO 10450 in Section 7 (j) states that reinvestigations of 
incumbents in positions of special trust may be conducted 
every five years. This proposed revision would also set forth 
standards for the control, release, use, and retention of reports 
(Section 13). Also, the Attorney General's Guidelines for 
FBI Information Gathering and Retention Policies sets forth 
proposed standards for the collection and retention of informa- 
tion. The several proposed drafts of these guidelines also deal 
with- our background investigations -for Congressional and Judicial 
positions and the retention of reports resulting from these 
investigations. We have furnished several memoranda to the 
Department concerning these guidelines, i.e. Cleveland to Adams 
memorandum dated 9-15-75; McDermott to Jenkins dated 9-8-75. 

We are now preparing an agreement to conduct background 
investigations for the Senate Select Coiranittee on Intelligence. 
This agreement would set forth standards for the dissemination 
and retention of reports of background investigations . 

In view of these varying standards and the need to 
insure that our consideration of retention periods covers 
the above situations and other possibilities, reevaluation 
should include consideration of these several areas . 
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''CONTINUED OVER" 


A short-term retention policy of 10 or 20 years 
is feasible only as it can be effectively shown that information 
beyond those years is of little or no value, a demonstration 
v/hich has not yet been made. Our files are unique and singu- 
lar and contain information which would not exist elsewhere. 

If destroyed it could be irreinrievable. The study cited 
revealed that 77 percent of searching requirements are met 
from file data since 1956. A 23 percent utilization rate for 
data over 20 years old is not insignificant and without a 
clearer demonstration such data possesses little or no utility, 
valuable data could be lost forever. No amount of saved square 
footage could compensate for destroyed information which could 
be pertinent to a current investigation. 

The ten-year destruction program in the field 
affords little basis for justifying a shorter retention plan 
for FBIHQ since the field program is based on the availability 
of data at PBIHQ. To destroy FBIHQ files would undermine the 
basis for the field destruction program. 

While aspects of FOIA/PA may be oppressive at the 
moment, this situation could abate considerably once controversial 
file reviews are settled. It is important that we not allow 
V7hat may be short-term considerations to generate policies %fhich 
may disadvantage the long-range investigative responsibilities 
of the Bureau. 

While personnel savings may result, a short-term 
program should be defensible and justifiable on its own merits 
and any ancillary benefits. should devolve from a sound policy 
and not form a basis for determining that policy. Furthermore, 
little personnel savings can be expected in other divisions since 
they are essentially engaged in managing current investigative 
activity and not in processing data over 20 years old. 



As to organized crime files, in general, either a 
10- or 20-year retention period for both substantive and 
nonsubstantive matters currently handled by this section 
is acceptable and cannot be foreseen as having a detrimental 
impact on future FEZ operations. Certain nonsubstantive 92-AR 
files, however — because they contain unique and irreplaceable 
biographical data on top hoodlums, trace the origins and 
development of organized crime in America, or represent the 
only existing sources of such material — have extraordinary 
historical value and should be retained indefinitely. The 
Organized Crime Section believes that prior to their destruc- 
tion nonsubstantive 92 files should be evaluated by this 
section to determine v/hether or not they should in fact be 
destroyed.. 


i ^ 

"CONTIKUFD OVER" 


Proposals 


1. The computerization of records appears to offer a possibility 
of providing a means to program a file destruction plan geared 
to the individual subject. Of prime concern is the availability 
of data concerning the adult life of an individual. With rare 
exceptions , an investigative interest in an individual v;ould 
not extend beyond age 65-70. A computer program could be 
developed to relate the individual ' s age at the time of investi- 
gation to age 65 or 70 and generate a call for the destruction 
of that file at that time. 


2. In connection with name checks, where a negative response is 
made because there is no record or no pertinent identifiable 
information, it may be feasible to simply hold these for a period 
of 90-120 days and then destroy them without ever placing on 
record. Where information is furnished another agency, a record 
of dissemination should, however, be retained. 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. T. W. Leavitt 


FROM : J. G. DeegaW 


subject: destruction OF FBI FILES 


1 - Mr. J. B. Adams 
1 - Mr. T. J. Jenkins 
1 - Mr. A. J. Decker, Jr. 

date: 6/3.Q/76 

1 - Mr. T. W. Leavitt 
1 - Mr. F. J. Cassidy 
1 - Mr. J. G. Deegan 
1 - Mr. D. Ryan 


PURPOSE : To set forth for the assistance of the Records 

Management Division (RMD) comments and sugges- 
tions of the Intelligence Division (INTD) relatii^ to the retention 
of files within the purview or the responsibility of INTD. 

SYNOPSIS : INTD concurs with RMD contention that re-evaluation 
of retention requirements of FBIHQ file material is 
warranted. In addition to cost factors, indefinite retention of 
internal security/intelligence files deters our ability to extract 
and utilize file material relevant to current internal security/ 
intelligence needs. Retention period as pertains to files in INTD 
work should be measured from the date of the last significant 
material in the file as opposed to date file administratively closed. 
It is also suggested RMD establish a system to appropriately flag 
files by category to indicate tentative date of destruction. 



RECOMMENDATION: That this memorandum be referred to the 

RMD for its use and its proposed presenta- 
tion to the National Archives and Records Service (NAI^) for 
approval. 


approved: 

Assoc. Dir 

Dep. AD Adtn 

Dep. AD Inv 

Asst. Dir.: 

Aden. Serv.^ 


Ext. Affairs.,,.....* Uboratory..*. 

Fin. & Pers Legal Coun.... 

Gen. Inv Plan. & Eval., 

Ident Rec. Mgmt.... 

Inspectiori*.— I- Spec, inv 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


DETAILS : INTD concurs with RMD contention, as set forth in memo- 
randum to Mr. Jenkins from A. J. Decker, Jr. , dated 
6/7/76 that a current re-evaluation of retention requirements of FBI 
file material is warranted. In addition to increasingly prohibited cost 
factory oui present indefinite retention of insignificant and less 
significant file material at FBIHQ deters our ability to readily extract 
and utilize file material relevant to our current investigative and 
intelligence responsibilities. While INTD generally supports the 
concept of systematic destruction of certain categories of files after 
periods of specified retention, the comments and suggestions set 
forth herein relate only to files/records within the purview of the 
INTD as relates to its investigative/intelligence responsibilities. 

It should be noted in the instance of criminal-type 
substantive investigations custpjnarily the period of file retention 
commences when the case is administratively closed. In the area 
of internal security/counterintelligence responsibilities, where 
investigations are frequently of an open end case with future ana- 
lytical value, the retention period should be measured from the date 
of the last filed material recording relevant activily. It should be 
pointed out there are Instances where files have been opened to 
administer or record intelligence-type material for over 30 years 
and these files are still utilized. 

Policy Files - Current experience with Congressional, 
investigative and oversight committees has demonstrated the necessity 
of indefinite retention of policy material such as that dealit^ with 
statutory interpretations, executive orders and directives. Department 
instruction, jurisdiction, certain liaison matters, particularly .. l>. , 
relating to internal security/ extremist/ counterintelligence investiga- 
tions. This material must continue to be indefinitely maintained and 
where practical it should be segregated from files primarily regarding 
substantive investigations. 


Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


Material of Historical Significance - The retention of 
material based on its possible future historical value is basically a 
judgment decision, subject to critical hindsight. However, files ' 
relatii^ to notorious individuals and highly publicized investigations 
(the Silvermaster ring, Rosenberg case, Hiss case. Colonel Abel 
investigation, certain Communist Party leaders such as William Z. 
Foster and Elizabeth Gurley Flynn), outlining unique or unorthodox^ ’ 
investigative/ counterintelligence techniques and those relating to key 
sources, defectors, illegals, intelligence personalities, should be 
indefinitely retained. In addition to the possible future need of this 
material for anal3rtical research purposes, files of this nature 
regularly contain information of a policy and historical significance. 

■i 

Termination of Intelligence Significance - Social- 
political factors may alleviate the need for the retention of specific 
files in whole areas of foreign intelligence interest. For example, 
with few exceptions, almost all the extensive FBI file holdings on 
World War n German American, Japanese- American, Nazi, Bund, 
Custodian Detention and Alien Control matters, could be imme- 
diately destroyed without harm to oiur ongoing or future intelligence 
needs. Also, excepting those of historical interest, files relating 
to our investigative/intelligence interests in South America and 
Central America during World War II (Special Investigative Services) 
could be destroyed based upon the radically altered social/political - 
alignments. 

On the other hand, many of our files dealing with 
personalities and organizations concerned with Soviet intelligence 
activities are vital to our analytical intelligence needs as long as 
the Soviet-bloc presents a military-economic-pbtitical intelligence 
threat to our internal security interests. 

Files on Individuals - As regards the internal 
security-counterintelligence areas, files on individuals may be 
divided into three basic categSEies for retention purposes. 
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Memorandum to Mr. T, W, Leavitt 
Re: Destruction of FBI Files 


1. Investigations where derogatory information was not 
developed or insignificant to warrant expanded investigative scrutiny 
(destroy in five years), except in foreign counterintelligence matters 
(destroy in 20 years. ) 

2. Investigations where derogatory information has been i 
developed but not deemed of prosecutive or continuing intelligence t 
need (rould include rank-and-file members of subversive/extremist 
groups) (destroy in 10 years). 

3. Investigations with s%nificant prosecutive or ongoing 
intelligence interest. These would include top functionaries and 
activists of certain subversive/extremist groups (destroy after 20 
years or longer if any indication of historical or future analytical 
value). Known and suspected intelligence officers and important 
intelligence agents should be retained indefinitely. 

It is believed a policy should be developed whereby signif- 
icant information relating to subversive/extremist involvement of 
individuals could be, where practical, incorporated into organizational 
or topical files so appropriate indexing may be effected to meet future 
possible requirements under Executive Order 10450 (security-loyalty 
matters). 

Organizational Files - Excepting instances where 
derogatory information is lacking or not confirmed, our files on 
subversive/extremist organizations and organizations of fore^n 
counterintelligence interest should be retained for a period of 20 
years and longer in the event they are deemed to have historical 
or future analytical, value. 

Informant, Source, Asset Files - Where an individual is 
considered for informant, source, asset use and subsequently not 
used or used on a restrictive basis, it is suggested the file be 
retained for only 10 years, unless unusual circumstances dictate 
otherwise. 
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Memorandum to Mr. T. W. Leavitt 
Re: Destruction of FBI Files 


* 

Internal Security/Extremist Files Wittiout Foreign 
Involvement - Organizational and individual investigative or rnteHi- 
gence files relating to such transitory prganizations as the Klan, ^ 
Minutemen, Nation of Islam, Black Panther Party, etc., may i 
logically he destroyed 10 years after the last reported relevant 
activity. Also included in the 10-year category for destruction 
would be such investigations as those relating to anti -riot and 
bombing matters and Espionage -X cases, unless circumstances 
dictate otherwise. 

It is si^gested the RMD consider establishing a system 
whereby file covers may be appropriately flagged to indicate pro- 
posed category of destruction and, where appropriate, the date of 
destruction. Such a system could be supported by a card file index 
which would insure systematic review and destruction of files 
within specific categories at the termination of appropriate retention 
dates. 
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CODE OF FEDERAL REGULATIONS 
TITLE 41 

PUBLIC CONTRACTS AND PROPERTY MANAGEMENT 
CHAPTER 101 (SUB-CHAPTER B, ARCHIVES & RECORDS) 
PART 101-11 RECORDS MANAGEMENT 


SCOPE OF PART (101-11.000) 

This part prescribes policies and promulgates standards, 
procedures and techniques for the economical and efficient 
management of records of Federal agencies. 


FEDERAL RECORDS; GENERAL 
(SUBPART 101-11.1) 


Records Defined (101-11.101-3) 

(a) Section 1 of the Records Disposal Act (44 U.S.C. 366) 
defines the term "records,” as applied to the disposition 
of records, to include "all books, papers, maps, photographs, 
or other documentary materials, regardless of physical 
form or characteristics, made or received by any agency 
of the United States Government in pursuance of Federal 
law or in connection with the transaction of public business 
and preserved or appropriate for preservation by that 
agency or its legitimate successor as evidence of the 
organization, functions, policies, decisions, procedures, 
operations, or other activities of the Government or 
because of the informational value of data contained 
therein. Library and museum material made or acquired 
and preserved solely for reference or exhibition purposes, 
extra copies of documents preserved only for convenience 
of reference, and stocks of publications and of processed 
documents are not included within the definition of the 
word 'records' * * *" 

AGENCY RECORDS MANAGEMENT PROGRAMS (101-11.102) 

Creation of records (101-11.102-3) 

Adequate records management controls over the creation 
of agency records shall be instituted to insure that important 
policies and decisions are adequately recorded; that routine 
operational paper work is kept to a minimum; and that 
the accumulation of unnecessary files is prevented. Effective 
techniques to be applied in this are include the application 






of systems for the control of correspondence, forms, 
directives and issuances, and reports; the minimizing 
of duplicate files; and the disposal without filing of 
transitory material that has no value for record purposes. 

Disposition of records (101-102-5) 

Provision shall be made to insure that records of con- 
tinuing value are preserved but that records no longer 
of current use to an aency are promptly disposed of or 
retired. Effective techniques for accomplishing these 
ends are the development of records control schedules; 
the transfer of records to records centers and to the 
National Archives; the microfilming of appropriate records; 
and the disposal of valueless records. 


CREATION OF RECORDS 
SUBPART 101-11.2 


ADEQUATE AND PROPER DOCUMENTATION (101-11.202) 

Statutory responsibilities (101-11.202-1) 

The Federal Records Act of 1950 requires that the head 
of each Federal agency "shall cause to be made and preserved 
records containing adequate and proper documentation of 
the organization, functions, policies, decisions, procedures, 
and essential transaction of the agency and designed to 
furnish the information necessary to protect the legal 
and financial rights of the Government and of persons 
directly affected by the agency's activities." 

Documentation standards (101-11.202-2) 

To insure that adequate and proper records are made 
and preserved in the Federal Government, the following 
documentation standards will apply in each Federal agency; 

(a) The record of the transaction of public business 
by any Federal official or employee is to be complete 
to the extent required (1) to facilitate information action 
by the incumbents and their successor in office; (2) to 
make possible a proper scrutiny by the Congress, other 
duly authorized agencies of the Government, and other 
persons properly and directly concerned, of the manner 
in which public business has been discharged; and (3) 
to protect the financial, legal, and other rights of the 
Government and of persons affected by the Government's 
actions. 



(b) With particular regard to the formulation and execution 
of basic Government policy. Federal officials are responsible 
for incorporation in the records of their agencies all 
essential information on their major actions. Significant 
decisions and commitments reached orally (person to person, 
by telephone, or in conference) should be reduced to writing 
and included in the record. Minutes should be taken at 
important board, committee, and staff meetings, and these, 
together with a copy of the agenda and all documents considered 
at or resulting from such meetings, should be made a part 

of the record. 

(c) The programs, policies, and procedures of Federal 
agencies are to be adequately documented in appropriate 
directives. A record copy of each such directive (including 
those superseded) will be maintained as a part of the 
official files. 

(d) Papers of a private or nonofficial character which 
pertain only to an individual's personal affairs that 

are kept in the office of a Federal official will be clearly 
designated by him as nonofficial and will at all times 
be filed separately from the official records of his office. 

In cases where matters requiring the transaction of official 
business are received in private personal correspondence, 
the portion of such correspondence that pertains to official 
business will be extracted and made a part of the official 
files (see 101-11.406-6). 

CREATING RECORDS ESSENTIAL FOR CURRENT BUSINESS (101-11.203) 
General requirements (101-11.203.2) 

Positive action is to be taken to prevent the making 
of unnecessary records. Existing and proposed office procedures 
are to be subject to continuing examination by agency 
management with a view to determining their effect on 
recordmaking. Where justified, such procedures will be 
revised, consolidated, or eliminated to keep recordmaking 
to a minimum. 


DISPOSITION OF FEDERAL RECORDS 
(SUBPART 101-11.4) 


Formulation of records control schedules (101-11.401-3) 

Nonrecord materials, such as extra copies of documents 
preserved for convenience of reference, stocks of processed 
documents, preliminary worksheets, and similar papers 
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that need not be made a matter of record, shall not be 
incorporated in the official files of the agency. To 
the maximum extent possible, material not required for 
record purposes shall be disposed of; it should not be 
sent to file. In cases where transitory files of such 
materials are established and maintained in filing equipment 
such files shall be controlled by means of instructions 
in the records control schedule. 



DATA PROCESSING SECTION 

The Data Processing Section (DPS) provides Auto- 
matic Data Processing (ADP) services to all Headquarters 
Divisions, The automated records generated as a result of 
such services, although physically maintained by DPS are 
essentially controlled by the user Division for whom the 
ADP services were rendered, DPS therefore defers to the 
appropriate user Division as to the disposition of all 
automated systems’ records. 

In regard to destruction of investigative files 
maintained at Headquarters under a 10 or 20 year retention 
planj it should be noted that the soon-to-be implemented 
(10/1/76) File Automated Control System (FAGS) would -be 
of invaluable assistance in the effective operation of the 
program. If approved, FACS will have the capability of 
keeping track of those files which have been closed for 
either 10 or 20 years and thereby serve as an' automated 
tickler for destruction of files. Additionally, FACS will 
provide statistics reflecting the frequency which closed 
or inactive files have been requested for file review or 
other purposes. This capability will allow a greater degree 
of selectivity to be applied to the destruction process in 
order that those files which are of continuing interest 
•will not be routinely destroyed. 




MECHANICAL SECTION 

(PRINTING AND SPACE MANAGEMENT SECTION) 

7/1/76 


Files and materials, including layouts, drawings and 
photographs, relating to the J. E^ar Hoover FBI Building, should 
be retained for the maximum period possible, particularly in view 
of the fact that any phase of the construction is potential for suit as 
evidenced by the forthcoming civil action involving the Norair 
Company (the firm contracted by General Services Administration 
to construct the foundation to street phase of this building) and 
Washington, D. C. , as to liability for repair of abounding streets. 

These materials will often be utilized for reference 
purposes of building management in the planning of alterations and 
renovations as the need arises, particularly in view of the fact that 
our entire Headquarters operations and personnel are limited to the 
confines of this building. 


Destruction of FBI Files - NCIC Section 


Some NCIC records which consist of records of Federal 
(including FBI), state and local agencies may be retained in the NCIC 
data bank in on-line accessible form for a period greater than six years. 
The records in this category are (1) Wanted Persons, (2) Missing Persons, 
(3) Computerized Criminal Histories, and (4) Stolen/Missii^ Guns. 

These retention periods have been subject to periodic review 
by NCIC users as well as the NCIC Advisory Policy Board (Board). At the 
Board meeting in New Orleans, Louisiana, April 27-28, 1976, the above 
retention periods were reaffirmed. 

In addition, log tapes of all transactions in NCIC have 
been maintained since NCIC s inception. The possibility exists that, due 
to an appeal, information relating to a "hit" on an NCIC record may be 
relevant for an indefinite period of time. However, it is the opinion of 
the NCIC Section that the responsibility in retaining such evidentiary 
information should rest with the arresUng/prosecuting agency. Placing 
such responsibility on NCIC would require that all positive responses 
be retained indefinitely as NCIC does not have the capability for distin- 
guishing a "hit" which results in prosecution. Furthermore, the quality 
of the tapes after a prolonged periodcftimemay be suspect and reliance 
on tapes may be ill-advised. It is, therefore, recommended that NCIC 
tapes be retained for a maximum of 10 years. 

Memoranda relating to the formation of NCIC are in most 
cases less than 10 years old, however, it is recommended that NCIC 
memoranda dated prior to 1/27/67 be retained in as much as they document 
the beginnings of NCIC. 


V 


r 


Reference is made to Decker to 
Mr. Jenkins memorandum dated 6 / 1 / 16 , 
captioned "Destruction of FBI Files". 

The recommendation on this memorandum 
required a response by close of business 
6/10/76. This is being changed to 
7/1/76. 
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Mr. Awe: 


Legal Counsel questions the wisdom of destroying 
background investigations or counterintelligence 
files in ten years or less. That denies the 
intell^ence value of the information and undermines 
our position with regard to the need for such 
investigations . 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1387 - Section 1 
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FD-36 (Rev. 5-22-78) 


TRANSMIT VIA: 
I I Teletype 
I ! Facsimile 
[g Airtel 


FBI 

PRECEDENCE: 

I 1 Immediate 
I I Priority 
I I Routine 


CLASSIFICATION; 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


Date 


8/10/83 


TO: 


/ 

TT»T»/ 


FROM: 


Director, FBI 

Attn. : Records Research Unit 

Records Management Division 
Room 5636 

SAC, Albany (66-2900) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

ReBulet 7/27/83. 

Albany office has no files in 61 classification which 
satisfy the 50-year criteria. 

j 2- - Bureau 
1 - Albany 
BAR: bar 
(3) 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 




PD-36 (Rev. 5-22-78) 


TRANSMIT VIA: 

I I Teletype 
I ! Facsimile 
12) AIRTEL 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

n,., 8/24/83 


DIRECTOR, FBI (66-3286 Sub B) 


FROM: , ALEXANDRIA (66-4 Sub A) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


Re Bureau letter to All SACs, 7/27/83. 

A review of all 61 classifications reveals Alexandria 
presently does not have any 61 classifications which falls 
within the 50 year criteria for submission and transfer 
to the National Archives. 


AUG 2C, 1983 


Approved : 


Transmitted 


(Number) (Time) 

U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


Memorandum 



To : DIEECTOE, FBr (66^3286 Sub B) Date 8/8/83 

From : ANCHOEAGE (66-709) 

Subject: DESTEUCTION OF EE CO EDS ; 

NATIONAL AECHI-VES AND EECOEDS SEEVICE (NAES) 
APPEAISAL OF FBIHQ AND FIELD OFFICE EECOEDS 

BUDED-:. 8/-26-/83. 


EeBulet to All SACs and All Legats, 7/27/83. 

The Anchorage Division has no cases in the 61 (Treason or 
Misprision of Treason) classification. All files in this classifi- 
cation were destroyed on or prior to November 24, 1977. 


BUEEAU (66-3286 Sub B) 

1 - ANCHORAGE (66-709) 

LJN/gd 

(3) 
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FBI/ DOJ 



Memorandum 



To 



piRECTOR, FBI C66-3286 SUB-B). 

(ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 
^ATLANTA (66-1849) 


Date 


Subject :desTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD' OFFICE RECORDS 
BUDED 8/26/83 


8/5/83 



Rebulet, 7/27/83. 

A review of the files in the 61 CTreason or 
Misprison of Treason) classification has determined that 
the oldest file in this classification t61-18) was opened 
11/3/39. Inasmuch as files 50 years or older are the 
concern of this project Atlanta has no submission to- make. 


2 AUG 11 1S83 


■b6 

b7C 


- Bureau 
1 - Atlanta 
HHS : Imt 
(3) 



Memorandum 



To 



DIRECTOR, FBI 

(ATTN; RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION, 
SAC, BALTIMORE (66-1651) 


August 23, 
ROOM 5636) 


1983 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES & RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ & FIELD OFFICE RECORDS 
BUDED: AUGUST 26, 1983 


Re Bureau letter to All SACs and Legats , dated July 27, 1983. 

Review of files in the 61 classification within the 
Baltimore Division disclosed no files currently' meet the 50-year 
criteria for transfer to the National Archives;.-. 




Memorandum 





To 


From 


DIRECTOR, FBI 
ATTENTION: 



C66-2386 Sub B) 

Records Research Unit 
Records Management Division, 
BIRMINGHAM (66-2198) 


Date 8/9/83 


Room 5636 


Subject ; DESTRUCTION OF RECORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

ReBuairtel to All SACs and Legats 6/9/83 and 
Bulet dated 7/27/83. 

The Birmingham Office comprises no files 
in the 61 classification which satisfy the 50-year 
criteria. 



Bureau 

1 - Birmingham 

CEMzjs'b 

C3). 



^ "UQ ig 1983 


Memorandum 



To 



Director, FBI (66-3286 Sub B) , ^ate 8/25/83 

ATT: Records Research Unit, 

Records Management Division - ROOM 5636) 

'SAC, Boston (66-4101) 


object: DESTRUCTION OF RECORDS; 


NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet to All SACs and All Legats, 7/27/83 

The Boston Division has no files in the 61- classification which 
satisfy the 50-year criteria. Boston's oldest file in this classification, 
at present, is 1939. 

Appropriate action will be taken to ensure all remaining cases in 
this classification remain intact for future submission and transfer to the 
National Archives for permanent retention. 


Bureau 
3 - Boston 


/miw 

( 5 ) 



FBI/DOJ 


To 



DIRECTOR, FBI (66-3286 SUB B) Date 8/11/83 

(ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 

SAC, BUFFALO (66-1209) 

ESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED; 8/26/83 


Re Bureau letter, 7/27/83. 

There are no files in the Buffalo Division in the 
61 (Treason or Misprision of Treason) classification which 
satisfy the 50-year criteria. 


O- Bureau 
1 - Buffalo 

JEH 

(3) 


AUG IS 1983 
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TRANSMIT VIA: 
I I Teletype 
I I Facsimile 
: jr~) A. IB TEL 


FBI 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSFICATION; 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date Q, L XkJ33. 


TO: 


DIRECTOR, FBI 

ATTENTION; RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION 


FROM; SAC, BUTTE 

SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 
APPRAISAL OP FBIHQ AND 
FIELD OFFICE RECORDS 
BUDED; 8/26/83 


ReBulet to All SACs., 7/27/83. 

The Butte Division has no files in the 61 classifica- 
tion, which satisfy the 50-year criteria. 


Bureau (AM) 
“I - Butte 
WDF/imw 
(3) 


AUa 13 


Approved: 





Transmitted 


(Number) (Time) 


Per 


U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


Memorandum 



1 



To 



Subject ; 


DIRECTOR, FBI (66-3286 Sub B) Date 8/9/83 

ATTN; RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION 
ROOM 5636 

SAC, CHARLOTTE (66-3078) 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re Bureau letter to all SACs and Legats 7/27/83. 


A review of files in the 61 classification (TSeason or 
Misprision of Treason) maintained by the Charlotte Division revealed 
no files in the 61 classification which, satisfy the 50-year criteria. 



Bureau 

Charlotte 




DATE: 8V15/83 


REPUY.TO , 
ATT!/oF: 


UNITED STATES GOVERNMENT 

memorandum 


HIGAGO (66-2551A) 


r mSTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHZ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

TO: DIRECTOR, FBI (66-3286 Sub B) 

ReBulet 7/27/83, 

The Chicago Office does not have any files in the 
61 classification which satisfied the 50-year criteria. 


Bureau 
1 - Chicago 

WMNrhjz 

(3) 


/.UG 19 1983 



OPTIONAL FORM NO. 10 
(REV, 1-80) 

GSA FPMR (41 CFR) 101-1 1,6 
5010-114 


irU.S. Government Printing Office: 1980-311-153/6042 



ReBulet to All SAGS and Legats 7/27/83. 

A review of Cincinnati Office cases in the 61 (Treason 
or Misprision of Treason) classification, indicate there are 
no files which satisfy the 50<s»year criteria. 



Bureau 

Cincinnati 


LEBrmbm 

(3) 



FBI/DOJ 



Memorandum 



To 


From 



DIRECTOR, FBI (66-3286 Sub B) 

ATTN; Records Research Unit, 

Records Management Division, 
CLEVELAND (66-5324) 


Date 8/4/83 
Room 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBuairtel to All SACs and Legates, 6/9/83, and 
Bulet to All SACs and Legats dated 7/27/83. 

Cleveland Division currently has no files in 
the 61 classification which satisfy the 50-year criteria. 


Bureau 

1 - Cleveland 

BAW:rl 

(3) 


2 AUG 10 1983 




Memorandum 



To 


From 



Subject : 


DIRECTOR, FBI 

(Attn: Records Research Unit, 8/4/83 

ecords Management Division, Rm. 5636) 


AC, COLUMBIA (66-14) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 


APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet, 7/27/83, to All SACs and Legats. 

Columbia Division has no 61 classification cases other 
than 61-00 and 61-0. 



Bureau 

Columbia 



FEW/nlh 

(3) 



Memorandum 




To : Director, FBI ■■ - Date 8/23/83 

ATTN: Records Research Unit, 

y ■ Records Management Division, Room 5636 
Dallas (66-680) 

^ DESTRUCTION OF RECORDS; 

" ■ NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


ReBulet to All SACs and Legats 7/27/83. 

Review of files in the 61 (Treason or Misprision 
of Treason) classification revealed that there are- -no files- 
in the Dallas Division which currently meet the 50-year cri- 
teria for transfer to the National Archives. 



FBI/OOJ 



Memorandum 




DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: Records Research Unit 

Records Management Division 
SAC, DENVER (66-1643) 


Date 8-17-83 


Subject : destruction OF RECORDS ; 

NATIONAL. ARCHIVES AND. RECORDS .SERVICE (NARS). 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8-26-83 


Re Bulet 7-27-83. 


At this time, Denver does not have files in the 61 
classification which satisfy the 50-year criteria. 



- Bureau 

- Denver 


mh 

(3) 
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FBI 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


Date 8/25/83 



TRANSMIT VIA: 
I I Teletype 
I I Facsimile 
Q AIRTEL 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


Approved: 


Transmitted 

(Number) (Time) 


Per 


U.S. GOVERNMENT PRINTING OFFICE ; 1982 0 - 369-895 


Memorandum 

/ 




DIRECTOR, FBI (66-3286 Sub B) Date 8/12/83 

ATTN: RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION, ROOM 5636 
SAC, EL PASO (66-1230) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBTHQ AND FIELD OFFICE RECORDS 

BUDED: 8/26/83 

ReBulet to all SACs and Legats 7/27/83. 

Enclosed for the Bureau is EP file 61-6 entitled 
"W, D. HAYWOOD, ET AL" , and eight (8) related index cards. 

A thorough search of the El Paso indices failed to 
reflect any index cards for Grover H. Perry, George Andreytchine , 
or Charles Rothfisher. It is assumed these cards were inadvert- 
ently destroyed at some earlier date. All other related index 
cards are enclosed. 

El Paso has marked all other cases in the 61 classification 
to ensure they remain intact for future submission and transfer 
to the National Archives. 



FBI/DOJ 


r 




DATE: 


REPLY 

ATTN 


P 


tox 


8/17/83, 


HONOLULU (66-798) 


UNITED STATES GOVERNMENT 

memorandum 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


TO: DIRECTOR, FBI (66-3286 SUB B) 


Re Bureau letter tP all SACs and Legats dated 7/27/83 . 

Honolulu has no files in the 61 classification which 
satisfy the 50-year criteria. 



Bureau 

Honolulu 


/meo 

(3) 
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FD-3S (Rev. 8-26-82) 


TRANSMIT VIA: 
□ Teletype 
n Facsimile 
ra AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNGLAS E F T O 

□ UNCLAS 

Date 8/19/H 


TO: DIRECTOR, FBI 

ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636 

SAC, HOUSTON (66-1685) 

SUteUECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

Re Bulet to all SACs and Legats, 7/27/83. 

This is to advise that the Houston Division 
has no files in the 61 classification which meet the 50 
year criteria. 


24 ;gg3 ? 


2 jj/ Bureau 
Houston 
IRV/irv 
(3) 




Approved: 


Transmitted 


(Number) (Time) 



Memorandum 


Director, FBI Date August 5, 1983 

Attention: Records Section, Records Management Division 

SAC, Indianapolis (66-3314) 


Subject ; DESTRUCTION OF RECORDS : 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Rebulet 7/27/83. 

Indianapolis has no cases which are fifty years old in the 
61 classification. 


?0 AUG 9 1983 





OPTIONAL. FORM NO. tO 

JULY 1973 EDITION 

GSA FPMR (41 CFRJ 101. tt. 6 

UNITED STATES GOVERNMENT 

Memorandum 


TO : director, FBI (66-3286 Sub B) DATE: 8/9/83 

ATTENTION: Records Research Unit, Room 5636 

FROM \^^C, JACKSON (66-432) 


subject: destruction of records; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re Bulet 7/27/83. 

This office has no 61 (Treason or Misprision of Treason) files. 


^^-Bureau 
1- Jackson 
(3) 

WLK : kb 
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FD-36 (Rev. 5-2a-78) • 


TRANSMIT VIA: 
I I Teletype 

I ! Facsimile 
AIRTEL 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

O CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/25/83 


FROM: 


DIRECTOR, FBI (ATTENTION: RECORDS RESEARCH UNIT 

RECORDS MANAGEMENT DIVISION 
ROOM 5636 

SAC, JACKSONVILLE (66-400) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

BUDED: 8/26/83 

Re Bumemo to All SAC's aild Legate 7/27/83. 

The Jacksonville Field Division maintains no files 
in the 61 (Treason or Misprision of Treason) classification. 


Bureau 

1 - Jacksonville 

RKH:rkh 

(3) 


AUG 81 1933 


Approved; 


Transmitted 


(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE ; 1982 0 - 369-895 


Memorandum 




Date 


IRECTOR, FBI (66-3286 SUB B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, 
SAC, KANSAS CITY (66-1608) 


8/15/83 


ROOM 5636 


Subject: destruction of RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bureau letter to all SACs and Legate dated 

7/27/83. 


A review of all office of origin and all 
auxiliary office cases in classification 61 (Treason or 
Misprision of Treason) have been reviewed in the Kansas 
City office. This review disclosed no 61 cases satisfy the 
50 year criteria in this division. 


(j) - Bureau 
1 - Kansas City 
WFRtdh 
(3) 
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Routing Slip 
FD-4 (Rev. 4-20-81) 


Date 


8-19-83 


To: [S Director 

AttRE CORDS RESEARCH UNIT 

RE CORDS MANAfiRMENT DTVT-RTO N 

SAC ROOM 5636 ' 

ASAC 

Supv. 

Agent 

SSS 

Rotor # 

Steno 

Typist 

M 

Room 


FILE # 

Titte DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS sMvICES (NARS) 
APPRAISAL OF FBIHQ AND 

EXELD-QFFXCEL-RECQRDS 

BUDED 8-26-83 


RE- BULET 7-27-83 


Acknowledge 
Assign □ Reassign 
Bring file , 

Call jne. / 

Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


Knoxville has no 


D For Information 

□ Handle 

D Initial & return 
D .Leads need-attention 

□ Open case 

O Prepare lead cards 
D Prepare tickler 
D Recharge file □ serial 


□ Return assignment card 

□ Return file D serial 


D Return-with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


□ Send to 


records in the 61 classification which 


meet the age criteria for transfer to National Archives. 
Knoxville *s only records in the 61 classification are 
currently involved in litigation. 



F-BJ/DOJ 


Memorandum 



To 



DIRECTOR, FBI (66-3286) (SUB B) Date 8/23/83 
(ATTN: RECORDS RESEARCH UNIT, RECORDS 

MANAGEMENT DIVISION, ROOM 5636) 

SAC, LAS VEGAS (66-553) 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re Bumemo, 7/27/83. 

The Las Vegas office has no 61 classification files that 
meet the 50 year criteria rule. 


Bureau 

1 - Las Vegas 

JEG:dae 

(3) 


To 

From: 

2^!K3®SX 

Siabject 


which 





DIRECTOR, FBI Date 

ATTN: RECORDS RESEARCH UNIT, 

RECORDS- MANAGEMENT DIVISION 
ROOM 5636 

AC, LITTLE ROCK {66P-1876) 


8/18/83 


DESTRUCTION OF RECORDS; 
NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 


Re Bulet to all SAC's and all Legate,- 7/27/83. 

Little Rock has no files in the 61 classification 
satisfy the 50-year criteria. 


2_/- Bureau 

1 - Little Rock 

DSD/kbe 



Memorandum 



To : DIRECTOR, FBI (66-3286 Sub B) Date g/i2/S3 


, LOS MGELES (66-101) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8 / 26 / 83 .. 


Re Bulet to All SACs dated 7/27/^3? captioned as above. 

The Los Angeles Division has no files in the " 6 I" 
classification over 50 years old. 


Bureau 

1 - Los Angeles 
BMPrTMJ 


(3) 


AUG 16 1983 ^ 





8/2 


REPLY T< 
ATTN OF 





UNITED STATES GOVERNMENT 

memorandum 


OUISVILLE (66-1804A) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF,FBIHQ AND FIELD OFFICE RECORDS 

TO: 

DIRECTOR, FBI (66-3286 Sub B) ATTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION 


Re Bureau letter 7/27/83. .. 

This office has no file in the 61 classification which 
fits the 50-year criteria. 


2/- Bureau 
- Louisville 
CER/mm 
(3) 
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* U.S. GOVERNMENT PRINTING OFFICE : 1981 0 - 3N1-526 (6700) 


Memorandum 



To 



Subject : 


DIRECTOR, FBI C66-3286 Sub B) Date 8/8/83 


SAC, MEMPHIS (.66-796) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 



ReBulet 7/27/83. 

The Memphis Office has no files in the 61 classi- 
fication which satisfy the 50-year criteria. 


2/Bureau 
1 -Memphis 
BKS : wpb 
(3). 


S AUG 11 1933 
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Date o j 0-3 
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Toj/H Director 

Records 

Unit, Reco: 

SAC Division 

ASAC 

Supv. 

Agent 

SSS 

Rotor # 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign O Reassign 
Bring file 
Cali me 
Correct 

Deadline 

Delinquent 
Discontinue 
Expedite 
File 




Room 


O For information □ Returi 

□ Handle □ Returi 

O Initial & return 

□ Leads need attention □ Returi 

O Open case □ Returi 

D Prepare lead cards □ Searc 

□ Prepare tickler □ See n 

□ Recharge file □ serial □ Type 

□ Send to 


ReBumemo dated 7-27 -83 

:o All SAGS and Lecfat s 

□ Return assignment card 

□ Return fils O serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 


There are no files in the Miami Division 
in the 61 classification which satisfy the 
50— year criteria. 



FBI/DOJ 




Memorandum 



Subject : 


f 



DIRECTOR, FBI (66-3286 Sub B) Date s/16/83 


SAC, MILWAUKEE (66-2160) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
b'UDED 8/26/83 

Re Bureau letter to All SACs and All Legats, 7/27/83. 

There are no files in the 61 classification which satisfy 
the 50 year criteria in the Milwaukee Division. 


SB AUG 19 1983 


— 1 

983 \ 



2 -Bureau 
1 -Milwaukee 
MEW: sbl 


(3) 
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FBI 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 9/6/83 


TO: DIRECTOR, FBI (66-3286) (SUB B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 

FROM: SAC, MINNEAPOLIS (66-3597) 

SUBJECT; DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND 
RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 
BUDED: 8/26/83 


7/27/83. 


Reference Director Airtel to all SACs dated 


The Minneapolis Division does not have 61 
classifications which are over 50 years old. 


(9 - Bureau 
1 - Minneapolis 
BRP : kcu 
(4) 



Transmitted 


(Number) (Time) 


O Acknowledge 
O Assign D Reassign 

□ Bring file 

□ Call-tne 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ initial & return 

O Leads, need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


niP -AtXA- 

iru-tK SiO cKjd. ■ dJUdo ^ 

' • • ^ ‘ OAJp(x/ 


yw^-e ■i- MP QAaMmJ 
(4 MuiIac. 


he 

:b 7 C 



See reverse side 


SAC 


Office 


IP >£^nju. 



6P0 : 1982 O 


391-714 



Memorandum 



To 


Fri 



DIRECTOR, FBI (66-3286-Sub B) Date 8/15/83 

Attn; Records Section, Records Management Division 


SAC, MOBILE (66-155) (RUC) 


Subject; DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ. AND FIELD OFFICE RECORDS 
Buded; 8/26/83 

Re Bureau letter, 7/27/83. 

Mobile has no 61 classification files which are pertinent 
to response. 

- Bureau 
1 - Mobile 

DAC-ddm 

(3) 
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Correct 
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8/15/83 


Director (66-3286 Sub B) 
Newark (66-1711A) 

FILE # 

DESTRUCTION OF RECORDS; 


RECORDS SERVICE fNAR S') 
APPRAISAL OF FBIHO AND 
FIELD OFFICE RECORDS 
BUDED: 8/26/83 


All SACs, 7/27/83. 


□ For information 
O Handle 

□ initial & return 

□ Leads need, attention 

□ Open case 

D Prepare lead cards 
O Prepare tickler 

□ Recharge file □ serial 

□ Send to 


□ Return assignment card 

□ . Return file □ serial 

Q Return with^action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


There are no files in the 61 classification 
which satisfy the 50 year criteria. 
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Records Management 

SAC 
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Acknowledge 
Assign □ Reassign 
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Cali- me 
Correct 

Deadline 

Delinquent 

Discontinue 
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File 


^ FILE # 66-3286-Sub B 

Title DESTRUCTION OF RECOR DS 
NATIONAL ARCHIVES AND 


APPRAISAL OF FBIHO AND 
FIELD OFFICE RECORDS 


RE: Bureau letter to All 

SACs and Legats , 7/27/83 


□ For Information 

□ Handle 

□ Initial & return 

□ treads need atteHtidii 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 

□ Send to 


D Return assignment carp 

□ Return file □ serial 

n Return with action taken 

□ Return with explanation 
D Search and return 

□ See me 

□ Type 


The NHO has no files in the 61 classification 
whidh satisfy- the 5 0-year criteria. 








SAC ALONZO L. LACEY, JP 


Office - N] 
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Memorandum 



DIRECTOR, FBI (66-3286 Sub B) 

Attn: Records Research Unit, 8/9/83 

Records Management Div. , Room 5636 

SAC, NEW ORLEANS (66-2826) 


Subject; DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 

ReBulet, 7/27/83. 

The New Orleans Division has no files in the 61 
classification which satisfies the 50-year criteria. 


2;^ti.reau 
r^ew Orleans 


LAN/lrs 

(3) 


3 AUG 11 1 


to 



Memorandum 


Subject : 



DIRECTOR, FBI (66-3286 Sub B) 

Attn; Records Research Unit, 
liy!’ Records Management Divisi 

fADIC, NEW YORK (66-3573) 


ion Rm 5636) 


DESTRUCTION OF RECORDS: 

NATIONAL. ARCEIV-ES. AND RECORDS SERVICE (NARS-) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


ReBu memo to All SACs 7/27/83 and Bu airtel 6/9/83. 

Referenced memo requested all Office of Origin and 
all Auxiliary Office cases with related index cards in 
in 61 (Treason or Misprision of Treason) classification 
over 50 years old, which contain no relevant correspondence 
subsequent to January, 1934 and are not currently 
involved in litigation be forwarded to FBIHQ. 

New York is not in possession of any 61 cases 
meeting the above criteria. Our oldest existing case 
was opened in 1939. 


Bureau 

1 - New York 
(3) 

DJC;atl 


!0 AUG 11 1983 
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66-913 

DESTRUCTION OF 
BUDED 8/26/83 


D For Information 
D Handle 

□ initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 
Q Prepare tickler 

□ Recharge file O serial 

□ Send to 


□ Return assignment card 

□ Return file □ serial 

D Return with action taken 

□ Return with explanation 

□ Search and return 
D See me 

O Type 


Norfolk has no files In the 61 classification 
which satisfy the 50-year criteria. 


¥r^ 




JOHN C . WAGNER 


See reverse side 


Office 


Memorandum 



To 


• DIRECTOR, FBI (66-3286 Sub B) 


From : SJ 


OKLAHOMA CITY (66-2816) 


8/24/83 


Subject : 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Re Bureau letter to All SACs dated 7/27/83. 

Oklahoma City records show files 61-1 thru 61-148 have been 
destroyed except OC 61-31. Oklahoma City was office of orgin, which 
was reopened 9/42 (no previous serials) and stripped 4/19/72, according 
to Bureau regulations . 

Oklahoma City has no files that meet the 50-year criteria. 


Bureau 

1- Oklahoma City 

RHD: js 

C3) 



Memorandum 



To 



DIRECTOR, FBI (66-3286 
ATTENTION: RECORDS 

RECORDS 

SAC, OMAHA (66-3009) 


Sub B) 

RESEARCH UNIT 
MANAGEMENT UNIT 


Date 9/8/83 
, ROOM 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF EBIHQ AND FIELD OFFICE RECORDS 


Re Bureau letter to Omaha 7/27/83. 

The Omaha Division has no files in the 61 classification 
which satisfy the 50-year criteria. 


( 



Bureau 

Omaha 


12 SEP 13 1983 







DATE; 
REPLY TO 



TO; 


8/18/83 


UNITED STATES GOVERNMENT 

memorandum 


, PHILADELPHIA (66-6740) 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

DIRECTOR, FBI (66-3286 Sub B) 



ReBulet to all SACs and Legats dated 7/27/83. 

The Philadelphia Division does not possess any files 
in the 61 classification which satisfy the 50-year criteria. 



Bureau (66-3286 Sub B) 
Pliladelphia (66-6740) 


MCHR:mchr 

(3) 
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« ■' LIST CF FILES CGSTRDYED/TRANSFERRED TO EBIHQ 

Files crossed off this list have been destroyed or transferred to FBIHQ to be accessioned "to the 
Natioial Archives and Records Service (NAPS) 



This page contains file numbers frcm 



thru JnlzJLQQ_. 






































































Memorandum 




SCTOR, FBI Date 

PENT ION: RECORDS RESEARCH UNIT, 

PORDS MANAGEMENT DIVISION, ROOM 5636) 

\ PITTSBURGH (66-1360) 


8/4/83 


Subject : 

DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

ReBulet to All SACs dated 7/27/83. 

Pittsburgh has no files in the 61 classif icetion which 
satisfy the 50-year criteria. 


2 y. Bureau 
"i - Pittsburgh 

BAC/bac 

(3) 


2 -AUG 10 1983 
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FBI/DOJ 





UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


MEMORANDUM 


DATE; 8/8/83 



DII^CTOR, FBI (66-3286 SUB B) 


AC, RICHMOND (66-2751) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bureau letter to All SACs and Legate 7/27/83. 

Richmond has no files in the 61 classification which 
satisfy the 50-year criteria. 


/deb 

(3) 


Bureau 

Richmond 



L 


Memorandum 






MANAGEMENT 


SAC 


.TTN: RECORDS 

LOOM 5636) 

SACRAMENTO (66-5) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 


APPRAISAL OF- FBTHQ AND' FTELD' OFFICE RECORDS 
BUDED 8/26/83 


Re Bureau airtel to All SACs and Legate, 7/27/83. 

Sacramento Division has no files in the 61 Classification 
which meet the age criteria for transfer to the National Archives. 


(^Bureau 

1-Sacramento (66-5) 
MVM: js 
(3) 



Z AUG 15 1983 





V- 


Memorandum 



DIRECTOR, FBI (66-3286 Sub B) Date 8/11/83 

ATTN: RECORDS RESEARCH UNIT, RECORDS MANAGEMENT 

DIVISION, ROOM 5636 
SAC, ST. LOUIS (66-2872) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBTHQ AND' FTELD' OFFTCE RECORDS 
BUDED: 8/26/83 


ReBulet, 7/27/83. 

A review of files in the '61 classification 
maintained at St. Louis disclosed all records which would 
satisfy the 50-year criteria have been destroyed. 


7 ^ - Bureau 
1 - St. Louis 
:ndp 

C3)‘ 


/.UG 17 1983 


Memorandum 


C-^ 



To 


From : 


Subject : 


DIRECTOR, FBI (66-3286 Sub B) Date 8/9/83 



DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIeLD OFFICE RECORDS 
BUDED: 8/26/83 


ReBulet, 7/27/83. 

There are no files in the 61 classification 
which satisfy the. 50-year criteria, in Salt Lake City. 


1 - 

/bad 

(3) 


Bureau 

Salt Lake City 



FBi/DOJ 


¥l □ □ 


PD-36 (Rev. 6-22-78) 


FBI 

PRECEDENCE: CLASSIFICATION: 

□ Immediate □ TOP SECRET 

□ Priority □ SECRET 

□ Routine □ CONFIDENTIAL 

a UNCLAS E F T 0 
□ UNCLAS 


rO: DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION) 

rROM: SAC, SAN ANTONIO (66-1994) 

)ESTRUCTION OF RECORDS; 

lATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
5UDED: 8/26/83 

Re FBIHQ letter to All SACs and Legate, 7/27/83. 

The San Antonio Division has no Office of Origin or 
Auxiliary Office cases in the 61 classification which satisfy 
:he 50-year criteria. Therefore, no files or cards are being 
rorwarded. 


' TRANSMIT VIA: 
Teletype 
Facsimile 
AIRTEL 





Memorandum 



To 


From 


DIEiECTOR, FBI Date 8/24/83 

^ / ATTN; RECORDS RESEARCH UNIT, ROOM 5636 
shh, SAN DIEGO (66-939) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED; 8/26/83 


Re BuLet to All SACs, dated 7/27/83, 

This Division has no 61 classification which satisfy 
the 50 year criteria. 


Bureau 
- San Diego 
JFJ;jfj 


17 AUG 26 1983 



Memorandum 



To 

From 


Date 


DIRECTOR, FBT 

ATTN! RECORDS RESEARCH UNIT, 

RECORpS MANAGEMENT DTVTSION, RM! 5636 

3AN FRANCISCO C66r.l696) 


9 ^ 15^.83 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (MRS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED; 8^26^8.3. 


Re Butel totall SAC’s and Legats dated 6-9-83, 
and Bulet dated 7^27-83. 

Enclos-ed under- S'epa,ra,te cove?? a.??® 32 castes'.^ ^Itlr 
index cards- for all Office of Origin and a.ll auxilliary. 
office cases in th.e 61 (Treason or Mis-pris-ion of Tr®as:on)_ 
classification over 50 years old wMcfi contain ng releyent . 
correspondence subsequent to January, 1934, and are not 
currently involved in litigation. 



Bureau (1 - package copy) 
San Francisco 


SSN/ gmh 

( 4 ) 


b 6 



Memorandum 



DIRECTOR, FBT 9.-15..83 

ATTN; RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, RM^: 5636' 

SAC, SAN FRANCISCO (66^1696)' 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRATSA-L OF F-B-I-HQ- AND FTE-LD OFFICE RECORDS- 
BUDED; 8-26-83. 


Re Butel to-all SAC's and Legats dated 6r9^83, 
and Bulet dated 7-27-83. 

Enclosed under separate cover are 32 cases, with 
index cards- for all Office of Origin and all auxilliary 
office cases in the 61 -(Treason or Misprision of Treason) 
classification over SO-yeafs old which contain no relevent 
correspondence subse,q.p,ORt to January,, 19-34'-, and' are not 
currently involved in litigation ' 



3 - Bureau ^ - package copy) 

1 - San Francisco 

SSN/gmh 

(4) 


FD-36 (Rev. 5-22-78) 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/8/83 


TO: DIRECTOR, FBI (66-3286 SUB B) 

ATTN; ROOM 5636 

RECORDS RESEARCH UNIT 
RECORDS MANAGEMENT DIVISION 

FROM: SAC, SAN JUAN (66-727) 

SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE, RECORDS' 
BUDED AUGUST 26, 198.3 


Re Bureau letter dated July 27, 1983. 

The San Juan Division has no files in the 61 
classification which satisfy the 5Q-year criteria. 


BUREAU 

1 - SAN JUAN (66-727) 
MJB/alc 
(3): 




Transmitted 






(Number) (Time) 

U.S. GOVERNMENT PRINTING OFFICE : 1982 0 - 369-895 


[?□ □ 


FD-36 (Rev. 5-22-78) 


FBI 


TRANSMIT VIA: 
Teletype 
Facsimile 
AIRTEL 


PRECEDENCE: 
I I Immediate 
I 1 Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

O CONFIDENTIAL 

□ UNCLAS E F T 0 
n UNCLAS 

n,,. 8/22/83 


TO: 


FROM : 



DIRECTOR, FBI 

ATTN: RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION 
ROOM 5636 ’ 

SAC, SAVANNAH (66-1472) 


DESTRU^GTION^OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 

Re Bulet to All SACs and Legate, 7/27/83. 

Files in the 61 classification have been reviewed and 
Savannah Division has none which satisfy the 50-year criteria. 



Approved: Transmitted Per 

(Number) (Time) 



Memorandum 



To 


From 


DIRECTOR, FBI Date 8/24/83 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, RM. 5636) 

SA^cf^J^EM^LE (66F-130 3) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE ' (NARS) 

ARPRAISAL. OF EBIHQ. AND FIELD OFFICE RECORDS- 

BUDED: 8/26/83 

ReBUlet, 7/27/83. 

At this time, none of the files in classification 61 
maintained by the Seattle Field Office, satisfy the 50-year 
criteria as set forth in referenced let. 


^l^Bureau 

1-Seattle 

BSB:ldk 

(3) 




Memorandum 



To : DIRECTOR, FBI (66-3286 Sub B) Date 8-24-83 

Attn: RECORDS RESEARCH UNIT, ROOM 5636 
RECORDS MANAGEMENT DIVISION 
From : SAC, SPRINGFIELD (66-2912) 

Subject : DESTRUCTION OF RECORDS ; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAIAL of BIHHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


ReBulet to all SACs and Legats 7-27-83. 

Springfield does not have any 61 (Treason or Misprision 
of Treason) cases. All cases that Springfield did have on th|s 
classification were destroyed in 1972 and 1977. 


RCR: 


Bureau 

Springfield 


(3) 


(66-2912) 




UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


UNITED STATES GOVERNMENT 

Memorandum 



DIRECTOR, FBI DATE: 8/16/83 

ATTENTION: RECORDS RESEARCH UNIT, RECORDS MANAGEMENT 

DIVISION, ROOM 5636 
SAC, TAMPA (.66-6) 


subject: destruction OF RECORDS; 

NATIONAL ARCHIEVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


ReBuairtel 6/9/83 and Bulet 7/27/83. 

There are no files in the 61 classification which 
satisfy the 50-year criteria in the Tampa Division., 




2j- Bureau 
- Tampa 


WHL 

(.3) 


/ 


AUG 18 1983 



Buy U.S. Savings Bonds Regularly on the 


Payroll Savings Plan 




Memorandum 




DIRECTOR, FBI Date 8/18/83 

ATTN: (RECORDS RESEARCH UNIT, 

RECORDS MANAGEMENT DIVISION, ROOM 5636) 
SAC, WFO (66-5340) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES & RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ & FIELD OFFICE RECORDS 
BUDED -8./26-/83 


ReBulet to All SACs and Legats dated 7/27/83. 

The remaining cases in the 61 classification were 
inspected and findings revealed that there were no files 
meeting the 50-year criteria. 

We will ensure that all remaining cases in this 
classification remain intact for future submission and 
transfer to the National Archives . 


/^/Bureau 

1-WFO 


PG:pg 

(3) 


























































OPTIONAL FORM NO. 10 
5010-103 


UNITED STATES GOVERNMENT 

Memorandum 


TO 



DIRECTOR, FBI (66-3286 Sub B) DATE: 8/11/83 

LEGAT, BERN (66-60) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


BUDED; 8/26/83 


Re Bureau letter to all SACs and Legate of 7/27/83. 

The Bern office has no files in the 61 (Treason or 
Misprison of Treason) category . 


2 - Bureau 
1 - Bern 
AGR 



□ □ 0 


FD-36 (Rev. 3-24-77) 


FBI 


TRANSMIT VIA: 
Teletype 
Facsimile 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


GLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ E F T 0 

□ CLEAR 

Date 8 / 18/83 



DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: Records Section, Records Management Div.) 

LEGAT, BOGOTA (66-93) 

DESTRUCTION -OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 


Re letter to all SACs and all Legate, 7/27/83. 

Bogota Legat office was opened in 1971 (in Caracas at 
that time) ; accordingly it has no files over 50 years old in the 
61 classification nor in any other classification. 


Bureau 

(1-Liaison Unit) 




- Bogota — ( - 66 “9 3) 


DGGipeb 
(4) 

Approved: 


Transmitted 


Per 


(Number) 


(Time) 


FBI/DOJ 


SUBJECT: 


August 16, 1983 


UNITED STATES GOVERNMENT 

memorandum 


LEGAT, BONN (66-147) 


DESTRUCTION OP RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

appraisal of pbihq and field office records' 

BUDED 8/26/83 

DIRECTOR, FBI (66-3286 Sub B) 

(ATTN; RECORDS RESEARCH UNIT, 

records management division, room 5636) 


ReBulet 7/27/83, 

Enclosed for FBIHQ is one copy of form FD-478 
(Treason or Misprision of Treason) 
classxfxcation matters previously destroyed at Legat, Bonn. 

For information of the Bureau, Legat Bonn 
currently maxntains no 61 classification matters in its 
pendxng or closed files, and all 61 cases previously 

carrxed by thxs Office have been destroyed, as reflected 
on enclosed FD-478, ' rexxecrea 



Bureau (Enc, 1) 

1 - Liaison Unit 


Bonn 




OPTIONAL FORM NO. 10 
(REV. 7-76) 

GSA FPMR (41 CFR) 101-11.6 
5010-112 


Buy U.S. Savings Bonids Regularly on the Payroll Savings Plan 


FH (H^w.-7-2(>-83) 

LIST OF FILES DHST^YED/rRANSPERRED TO EBIHQ 

Files crossed off this list have been destroyed or transferred to F3IHQ to be accessioned to the 
National Archives and Records Service (N?US) . : v 



























































































P 211040 SEP 83 

FM LEGAL ATTACHE CANERRA (S6-23) i 

V. 

TO DIRECTCR FBI PRICRITY 147-20 - 

ATTENTION RECORDS RESEARCH UNIT, RECCRDS MANAGEMENT 
DIVISION, ROm 5636 

w 

Di ■ -■ 

UNCLAS E F T 0 

DESTRUCTION OF RECCRDS; NATIONAL ARCHIVES AND RECCRDS SERVICE, 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECCRDS 

REBULET JULY 27, 1983; BUREAU ROUTING SLIP SEPT. 8, 1983. 

LEGAL ATTACHE OFFICE, CANBERRA, HAS NO FILES IN THE 61- CLASSI- 
FICATION WHICH SATISFY THE 50-YEAR CRITERIA. 

BT 


^ ’ •*» 



Memorandum 



DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS RESEARCH UNIT, RM. 5636 Date 8/23/83 

IffiCORDS MANAGEMENT DIVISION 


AT, HONG KONG (66-19) 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE' RECORDS 
(BUDED: 8/26/83) 


ReBulet 7/27/83, received 8/23/83. 

No files in the 61 classification satisfying the 50-year 
criteria are maintained by the Hong Kong Office. 

Enclosed is one copy of form FD-478 which sets out 
details concerning all files in the 61 classification which have 
been opened by the Hong Kong Office in the past. 


3/- Bureau (Enc. - 1) 

(1 - Liaison Unit, INTD) 
1 - Hong Kong 
REG:eim 


w-1 


FBI/DOJ 


Fa-478 <R»v.-7-20-83) 


LIST OF FILES CGSTRDYED/TRVNSFERREID TO EBIHQ 


Files crossed off this list have been destcc^ed or transferred to FBIHQ to be accessioned to the 
National Archives and Records Service (NBRS 


OASSIPIGATION 


File Nunijer 



21 I (All files’! marked as l"destrove 


22 I destroyed! prior to 1J977, but 


ates were 


24 


251 (''^61-13: This file wjas destroyfed prior 7 


26 J to 1977; was. reopened and sent 


27 I I dead stor 


f the 79 



to 1977 


FBIHQ for! dead stora 


80 


81 


d prior 82 


and sent! to 83! 




This page contains file numbers from 





































































Routing Slip 

FD-4 (Rev. 4 ^0.-81) ' 

Tov :S Director (66- 
Aft.: T ?^nr>r~r^i=; T?<=>< 

f Div IVf Roc 

b SAC 

Q ASAC ~~ 

D Supy.„ _ 

□ Agent 

□ SSS 

D Rotor # 

□ Steno 

D Typist 

a M 

Room 

□ Acknowledge 

□ Assign D Reassign 
O Bring file 

O Ceil me 

□ Correct 

O Deadline 

□ Delinquent 
O Discontinue 
Q Expedite 

D File 


8/10/83 


-3286 Sub B) 


' FILE # 


icords 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 
D Prepare tickler 

□ Recharge file □ serial 

□ Send to 


n Return assignment card 
Q Return file □ serial 

□ Return with action taken 
b Return with explanation 
O Search and return 
Q See me 
Q Type 


BUDED: 8/26/83 


London Office does not hold any 61 classifica- 
tion file, either closed or pending. Records indicate 
London files 61-1 through 61-9 were destroyed on 
dates previous to 1962; there have been no files in 
the 61 classification since. 


RLM : 1km 

( 2 ) 


be 

b7C 




See reverse side 


Office Legat , London 


FBl/DOJ 



Memorandum 

f 


To : DIRECTOR, FBI (66-3286 Sub B) Date August 18,1983 

ATTENTION: RECORDS RESEACH UNIT 
RECORDS MANAGEMENT DIVISION ROOM 5636 

L ATTACHE, MEXICO (66-459) 

Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS ) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED 8/26/83 




ReyrMemo dated 7/27/8 3 and your Buairtel to all SACs 
and Legats dated 6/9/83 (which we did not receive). 

The Mexico City Office does not have any current 61 
Classification cases either pending or closed. The 
history of this office shows five cases opened and 
all cases were destroyed as of 1/64. The Mexico City 
Office has not sent any 61 Classification cases to 
headquarters for retention. 


(D Bureau 

(1-Liaison Unit INTD 
1-Mexico City (66-459) 

AA/aa 

(5) 



REPLY TO 
ATTN OP: 


8/16/83 

LEGAT, MONTEVIDEO (66-10) 


UNITED STATES GOVERNMENT 

memorandum 


SUBJECT: 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/26/83 


DIRECTOR, FBI (66-3286 SUB B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION) 


Re Bureau letter dated 7/27/83. 

Legat, Montevideo has no files in the 61 
classification. 


^ Bureau 

(1-Liaison Unit) 
1 - Montevideo 
SAP : j sw 
^ 4 ) 


r O'. 



Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


OPTIONAL FORM NO. 10 
(REV. 7-76) 

GSA FPMR(41 CFR) 101-11.6 
5010-112 



Memorandum 



(66-3286 Sub B) Date 8/15/83 

■ ATTENTION ; RECORDS RESEARCH UNIT, • 

RECORDS MANAGEMENT DIVISION, 
(197-1) ROOM 5636 


Subject: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
Buded: 8/26/83 


To : DIRECTOR, FBI 

From ; LEGAT , OTTAWA 


ReBulet, 7/27/83. 

This is to advise there are currently no files 
in the 61 classification in the Office of Legal Attache, Ottawa, 
as all files in this classification have been destroyed in accordance 
with approved Bureau procedures. 



(1-Liaison Unit, 
1-Ottawa 
WOT:dlb 


INTD) 


H 1 7I335Z AUG 33 

R! li 6A L ATT A CTE PA li Ata ( 6^^ 1 9) fSJol 


TO DIECTOR ra C6S-$SySUBE) ROIJIIfE 31S-17 


* 1* 


oi 


A S F T 0 

fnis RSCCRDS SEGTftGKj RECCRD^ miikmmn DIVISIOfI 

usiRucTi© OF mmsi mimii /rchives mmoms fervige'^; 
mmshl of fbiho and field office records j euded 

.€G!JST os, i^3, 

RE BUREAU LETTER JULY 27, 1083. 

LSGAT, PANAIIA, has no files in the 61 aASSIFIC^ATION THICH 
SATISFY THE 50 YEAR CRITERIA. 







\r% 
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Routing Slip 
FD-4 (Rev, 4-24-80) 


Date W83 


To: Director 

Att.: Records Section, 


FILE# 


Reco rds M anag e ment Division 

SAC 

ASAC 

Supv. 

Agent 

sss 


Rotor# 

M 

Room - 


DESTRUCTION OF RECORDS; 

NATIONAL - A - RCH - I - VE S - AND 

RECORDS SERVICE (NARS) 
APPRAISAL OF FBI HQ AND 

FIELD OFFICE I^ - G©RB S 

ggpED; 8/26/83 

Bulet, 7/27/83. 


Acknowledge 

As sign i I Reassign 

Bring lile 

Call me 

Correct 

Deadline 


Discontinue 

Expedite 

File 


r I For Information I I Return assignment card 

I I Handle I } Return file t I serial 

I I Initial & return 

I I Leads need attention I I Return with action taken 
I I Open case I I Return with explanation 

I I Prepare lead cards I I Search and return 

f I - Prepare tickler | | See me 

I I Recharge file I i seria lj | Type 


I I Send to 


Legat Paris has no files in the 61 classification 
which satisfy the 50-year criteria. 



See reverse side 


Office 


Baris 


GFO : 1980 O - 319-683 


VZCZCR0M472 2291400 
R 171345Z AUG 83 


¥n ROME (6^^5) 

TO DIR^OR ROUTINE 
BT 

UNCLAS 

ATTN: RECORDS RESEARCH UNIT, RECORDS MANAGEMENT DIV., RM 5636 
DESTRUCTION OF RECORDS; NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS; BUDED 8/26/83 
REBULET DATED JULY 27, 1983. 

ROME HAS NO 61 CLASFICAT IONS AS DESCRIBED IN RELET. 




UNITED STATES GOVERNMENT 

Memorandum 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


TO 


FROM 


date: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: Records Research Unit, 

I / Records Management Division, Rnt.' 5'636 

LEGAT, TOKYO (66-38) 


SUBJECT. destruction OP RECORDS; 

NATIONAE ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OP FBIHQ AND PTELD OEFICE RECORDS 
BUDED: 8/26/83 


8/18/83 


Re FBIHQ memorandum to all SACs, 7/27-/83. 


Tokyo has no files in the 61 classification which 
satisfy the 50-year criteria set forth in reference. 


FBIHQ 

^ 1 - Liaison Unit INTD 

1 - Tokyo 
VJL/jms 
(4) 



H 




Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1397 - Section 1 
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5-3-85 ' eO/JRO, 2999 
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■ 5- 9-85 1EH9/JRD 3 
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5-12*85 9EHD/JJ , 3 
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FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1405 - Section 1 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ ATT?T^KT, 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 8/23/85 


□ 

□ 

□ 

□ 



TO: 


SUBJECT : 


DIRECTOR, FBI (66-3286 Sub B) 

(RECORDS SECTION, RECORDS MANAGEMENT 
SECTION, ROOM 5657) 

SAC, ALBANY (66-2900) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtel to all SACs, dated 8/2/85. 

All files listed on attachment with referenced 
communication have been stamped for preservation. 


^^Bureau 
1 -Albany 
JJF/jjf 
(4) 


3© AUG 29 1985 






Approved: 


Transmitted 


(Number) (Time) 


U.S. GOVEBNMENT PRINTING OFFICE : 1984 O - 449-465 



FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
S AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSiFiCATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

8/19/85 


TO : DIRECTOR, FBI (66F-3286-SUB B) 

ATTN: RECORDS MANAGEMENT SECTION 

RECORDS DIVISION, ROOM 5935 

PROM : SAC, ALBUQUERQUE (66F-1481) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBI HEADQUARTERS AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to all SACs dated 8/2/85. 

The following files listed on the attachment to 
referenced airtel have been reviewed as of 8/15/85, and stamped 
in accordance with Bureau instructions: 

AQ 9-1169 
AQ 9-1173 
AQ 8 8 — 8 0 1 0 
AQ 175-8 
AQ 175-41 
AQ 175-94 
AQ 199-131 

The following listed files were not stamped, as they were 
destroyed prior to 1977 and during the 1977 file destruction program: 


AQ 76-1939, destroyed 3/26/78, 00: WFO 

AQ 87-647, destroyed prior to 1977, 00: AQ 
AQ 88-948, destroyed prior to 1977, 00: AQ 


- Bureau 
1 - Albuquerque 
PJL:bla 

(4) 


Approved: 



Transmitted 


(Number) (Time) 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
□X AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date '9/4/85 


□ 

□ 

□ 

□ 


TO; 


FROM; 


DIRECTOR, FBI (66-3286 SUB B) 

(ATTN: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION, ROOM 5935) 
SAC, ALEXANDRIA (66-4 SUB A) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau air tel, 8/2/85. 

Action has been completed as set forth in referenced 
Buairtel. However, it should be noted that the listing attached 
to referenced airtel included AX file 175-972. Alexandria does// 
not have a file with this number. (The highest 175 file number?/ 
in Alexandria is 175-102.) 

It should also be noted that files AX 175-25 and 
175-39 were destroyed in 11/78. 





(^Bureau 
^-Alexandria 
SW; sw 
(3) 


Approved: 




Transmitted 


Per 


(Number) 


(Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
^ AIRTET. 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

r..r. 9/3/85 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION 
^ ROOM 5935 


SAC, ANCHORAGE (66-709) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED; 9/4/85 


ReBuAirtel to All SACs, 8/2/85. 


Anchorage files 65-429, 175-31, 175-32, and 183-30 have 
been stamped for preservation with the rubber stamo "X DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 


3 J- BUREAU 

(1 - Records Management Division 
Room 5657) 

1 - ANCHORAGE (66-709) 

LJN/gd 

(4) 


Approved: 


Transmitted 


(Number) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 





FD-SB^ev. 8 - 26 - 82 ) 


TRANSMIT VIA; 

□ Teletype 

□ Facsimile 

□ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 



CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 
SAG, BALTIMORE (66-1651) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINSTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

Re: Bureau airtel to all SACs, dated 8/2/85, captioned as above. 

Referenced airtel contained a list of files and instructions for 
the preservation of these files. 


airtel. 


Baltimore has completed this project as set forth in referenced 


^^Bureau (66-3286 Sub B) 
1-Baltimore (66-1651) 

AAB/aab 


Approved: 



Transmitted 


(Number) 





FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA; 

□ Teletype 

□ Facsimile 
Si Airtel 


TO : DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, 

ROOM 5935 

FROM: SAC, BIRMINGHAM (66-2198) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtel to All SAC's, dated 8/2/85, captioned 

as above. 

The Birmingham Office has complied with all instructions 
issued for preservation of historical records. 



PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


^CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS , 

Date 



i 




FD-36-(R*v. a-2&aa)l 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE:' 

□ immediate 

□ Priority 

□ Routine 


■* CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


rO; DIRECTOR. FBI 


ATTENTION: RECORDS SECT 1 ON . RECORDS 

MANAGEMENT DIVISION. ROOM 5935 


FROM : SAC, BOSTON (S6-41 01 ) 


SUB JECT : DESTRUCT I ON OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 

REBUAIRTEL TO ALL SAC'S DATED 8/2/85. 

PER HQ INSTRUCTIONS ALL EXCEPTIONAL FILES HAVE BEEN 
I DENT I FED AND APPROPRIATELY STAMPED IN CONNECTION WITH THE 
PROPOSED RETNT I ON/DESTRUCTION PROGRAM IN REBUAIRTEL. 


BUREAU 
1- BOSTON 



Approved-: 




Transmitted ^ P®’’ 

{Number^ (Time) 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
0 Airtel 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/28/85 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE t 1984 O - 449-465 






FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ 

Teletype 

□ Immediate 

□ 

TOP SECRET 

□ 

Facsimile 

□ Priority 

□ 

SECRET 

m 

AIRTEL 

n Routine 

□ 

CONFIDENTIAL 



□ 

UNCLAS E F T 0 




□ 

UNCLAS 

Date 8/23/85 


TO: 



SUBJECT : 


DIRECTOR, FBI (66-3286 SUB B) 

(ATTENTION: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, ROOM 5935) 

SAC, CHARLOTTE (66-3078) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


(NARA) 


Re Bureau airtel to all SACs dated 8/2/85. 

All files of the Charlotte Division in the 
exceptional case category have been stamped for preservation 
per Bureau instructions set forth in referenced airtel. 



Bureau 

Charlotte 


JMC : nmd 

(3) 



C. 




J 


17 AUG 28 1995 



Approved: 



U.S. GOVERNMENT PRINTING OFFICE 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
0 Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS , 

8/29/85 


DIRECTOR, FBI 

ATTN: RECORDS MANAGEMENT DIVISION 

RECORDS SECTION, 

RECORDS RESEARCH UNIT, ROOM 5935 


FROM: 


SAC, CHICAGO (66A-2551A) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Director's airtels to all SACs dated 8/2/85. 

The Chicago Division has completed the stamping of all 
files meeting the criteria set out in referenced airtel. 


(5^- Bureau 
1 - Chicago 
DM: sgp 
(3) 





To 




: DIRECTOR, FBI (66-3286 Sub B) Date 8/18/85 

Attention; RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
ROOM 5935) 

:SAC, CINCINNATI (66-1659) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED; 9/4/85 


Re Buairtel to all SAC ' s captioned as above , dated 
8/2/85. 

The records of the Cincinnati Division have been 
identified in accordance with instructions in referenced 
Buairtel and stamped for preservation. 



Bureau 

Cincinnati 


LEB/jlk 




AIRTEL 


8/13/85 


TO: Director, FBI (66-3286 Sub B) 

(Attention: Records Section, Records Management 
Division, Room 5935) 

FROM: SAC, Cleveland (66-5324) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ MiD FIELD RECORDS 
BUDED; 9/4/85 

ReBuairtels to all SACs, dated 7/9/85 and 8/2/8 
captioned as above. 

All action has been completed on re project. 


3 - Bureau 
1 - Cleveland 
BAW/bw 
(4) 





TO: 

FROM 
SUBJECT : 



DIRECTOR, FBI 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935 

AC, DALLAS (66-680) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 


APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bu airtel 8/2/85 to all SACs. 

This is to advise FBIHQ that above captioned 
project has been completed by the Dallas Division. 



Bureau 

Dallas 


(3) 

LRR/lrr 



Approved; 


Transmitted Per 

(Number) (Time) 


* U.S. GovernniBnl Printing Office; 1984— 43I-613/G249 






(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 





49-862 

DESTROYED 

20 YEAR RULE 

100-23374 

STAMPED 


62-2407 

DESTROYED 

3/13/79 


STAMPED 


73-514 

DESTROYED 

1/80 

166-1152 

DESTROYED 

12/79 

74-112 

DESTROYED 

1/80 

166-1199 

STAI4PED 


74-113 

DESTROYED 

1/80 

166-1444 

STAMPED 


76-6523 

STAMPED 


166-1615 

STAMPED 


87-200 

DESTROYED 

20 YEAR RULE 

167-34 

DESTROYED 

12/79 

87-10718 

STAMPED 


175-163 

STAMPED 


88-1444 

DESTROYED 

11/76 

175-220 

STAMPED 


■88-16010 

STAMPED 


175-326 

STAMPED 


89-160 

DESTROYED 

11/28/79 

176-1 

STAMPED 


89-178 

DESTROYED 

11/28/79 

176-199 

STAMPED 


91-49 

DESTROYED 

11/28/79 

179-463 

STAMPED 


92-40 

STAMPED 


179^466 

STAMPED 


92-86 

DESTROYED 

1/28/77 

179-535 

STAMPED 


92-203 

DESTROYED 

1/31/77 

182-674 

STAMPED 


92-228 

STAMPED 


182-2204 

STAMPED 


92-232 

STAMPED 


183-39 

STAMPED 


92-334 

DESTROYED 

1/31/77 

183-180 

DESTROYED 

1/80 

92-472 

STAMPED 


183-368 

STAMPED 


92-478 

STAMPED 


183-475 

STAMPED 


92-574 

STAMPED 


183-817 

STAMPED 


92-635 

STAMPED 


183-1003 

STAMPED , 


92-680 

STAMPED 


183-1160 

STAMPED 


92-706 

STAMPED 


194-125 

STAMPED 


92-766 

STAMPED ■ 


195-9 

STAMPED 


92-1506 

STAMPED 


195-42 

STAMPED 


92-2585 

STAMPED 


196-441 

STAMPED 


92-3026 

STAMPED 





92-4993 

STAMPED 





93-379 

DESTROYED 

11/79 




98-624 

DESTROYED 

20 YEAR RULE 




100-945 

STAMPED 





100-5399 

STAMPED. 





100-6512 

STAMPED 








Memorandum 




Subject : 


iRECTOR, FBI (66-3286 Sub B) Date 8/27/85 

ATTN; RECORDS SECTION, RECORDS I»IANAGElvfENT DIVISION , 

ROOM 5935 

SAC, EL PASO (66-1230) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 




Re Bureau air tel, as captioned, 8/2/85, 

Action requested in referenced Bureau 
communication has been completed by the El Paso 
Divis ion. 


©- Bureau 
1 - El Paso 


/JPM 

(3) 


11 SEP 6 1985 


r., — .L" BBSMOssaM 


•b O 
b7C 




To 


Date 8/16/85 



DIRECTOR, FBI 

( Attn ; Records Section, Records 

Management Division, Room 5935) 
SAC, HONOLULU (66-798) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau air tel to all SACs dated 8/2/85. 

Stamping of files as mentioned in referenced airtel 
has been completed. 

The following files have been destroyed: 

69-3 

69-10 

69- 41 

70- 1211 
72-4 
87-2208 
92-181 



Bureau 

Honolulu 


HDD :meo 
(3) 




T-J 




FD-36 (Rev. 8-26-82) 

• 

FBI 

• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

a AT-RTRT, 


□ Routine 

□ CONFIDENTIAL 




□ UNCLASEFTO 




□ UNCLAS 

nates 8/29/85 


TO: DIRECTOR, FBI 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

SAC, HOUSTON (66-1685) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

Reference Director airtel to All SACs, 8/2/85. 

This is to advise FBIHQ that stamping files identified 
as exceptional in referenced communication has been completed by 
the Houston Division. 


Bureau 
1 - Houston 
MAG /mag 
(3) 


Approved: 


Transmitted 


(Number) (Time) 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

xS 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 




TO: Director, FBI (66-3286 Sub B) 

(ATTN: Records Section, Records Management 

Division, Room 5935) 

FROM: SAC, Indianapolis (66-3314) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 9/4/85 

Re Bureau airtels to All SACs dated 7/9/85 and 8/2/85 caption 
ed as above. 

Indianapolis has completed stamping of all files listed on 
attachment to Bureau airtel of 8/2/85. Of the files listed, all 
but six had been previously destroyed. 


_ 2 - Bure au 
1 - indxanapolis 
CEK/css 




Approved: 




Transmitted 


(Number) 




SD □ 


FBI 




F’^36 (Jiev. 5722-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 
Alrtel 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date &Z2.LZ.&.5... 


TO: DIRECTOR, FBI 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT DIVISION 

ROOM 5657 


FRO] 



JACKSON (66-432) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau airtels dated 5/29/85, 7/9/85 and 8/2/85. 

Find attached the lists of files that have been 
marked in accordance with Bureau instructions . 


b6 

b7C 


3 






'(^Bureau 
1- Jackson 
WEW : kb 
(3) 



Approved: 


Transmitted 


(Number) 


(Time) 


Pei 




□ D® 


PD-36 (Rev. 5-22-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 
ATRTFT, 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

Q CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


DIRECTOR, FBI (ATTENTION: RECORDS MANAGEMENT, 

RECORDS MANAGEMENT DIVISION, ROOM 5935) 


FROM; 


SAC, JACKSONVILLE (66-400) (P) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED 9/4/85, 

Re FBIHQ airtel to All SACs dated 8/2/85. 

All action requested in referenced airtel has 
been completed. 


(^- Bureau 
1 - Jacksonville 
RKH:rkh 
(3) 



U.S, GOVERNMENT PRINTING OFFICE : 19S2 0 - 369-895 
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FBI 


' TRANSMIT VIA: 

□ Teletype 

□ Facsimile 


m ■ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

9-3-85 


TO: 




DIRECTOR, FBI (66-3286 SUB B) 

ATTN: RECORDS SECTION 

RECORDS LIANAGEMENT DIVISION, ROOM 5935 
SAC, KANSAS CITY (66-1608) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to all SAC's dated 8-2-85. 

This is to advise that files listed on the attachment 
to referenced airtel have been stamped with the legend "X-Do Not 
Destroy; Historical Value; National Archives" in the Kansas 
City Division. 


It should be noted, the only files on the list that 
had not been destroyed prior to receipt of airtel are as follows: 


70-4727 

88-11069 

88- 14278 

89- 217 
89-224 
92-112 
92-261 


92-405 

92-753 

164-287 

168-45 

175-84 

175-85 

175-92 




!7 5 

Bureau 

1- Kansas City (66-1608) 


•k) b 
b7C 


(3) {75» 

Approved: vyr 


Transmitted 



(Number) 


(Time) 






7D 


DIRECTOR, FBI Date 8-28-85 

ATTN; RECORDS SECTION, RECORDS MANAGEMENT DIVISION, ROOM 5935 
SAC, KNOXVILLE (66-812) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED : 9-4-85 

Re Bureau airtel dated 8/2/85. 

Action requested ■ in re airtel has been completed . 


li 


SEP 


6 1985 


Bureau 

Knoxville 








Memorandum 



^DIRECTOR, FBI (66-3285 Sub B) Date 8/12/85 

Attention: Records Section, RMD, Room 5935 



LITTLE ROCK (66F-1876) 


Subject QP records 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

ReBuairtel 8/2/85 to all SACs. 


Little Rock has completed the action set forth in 
referenced airtel. 


,2 '- Bureau 

1 - Little Rock 

RAJ 

(3) 



Memorandum 



DIRECTOR, FBI (66-3286 Sub B) 


Attn: 


AC/ LOS ANGELES (66-101) 


Date 10/7/85 

Records Section, Records 
Management Division, 

Room 5935 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIEVES AND.. RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ ANd' FIELD RECORDS 


Re BUairtel to All SACs captioned as above and 
dated 8/2/85. Project has been completed as instructed. 




X - Los Angeles 
CAHrapl 



.fO-38(Rev.8-26>82) 

FBI 

) 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

n AIRTEL 

□ Routine 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

8/14/85 



FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION : RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, LOUISVILLE (66-1804B) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND "FIELD RECORDS 
BUDED: 8/16/85 AND; 9/4/85 • 

'***^-- — 

Re Bureau airtels to all SACs, 7/9/85, AND 8/2/85. 

Action requested in re airtels has been completed 
by the Louisville Division. 


@ - Bureau 
1 - Louisville 
CER: afo 
(3) 




,O lil 


Approved: 


Transmitted Per 

(Number) (Time) 


<^U.S.Gonrnm«nt Printing offlcn: 19S4— «31-C13/e249 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
(X AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


FROM: 


SUBJECT : 


CLASSIFiCATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/23/85 


DIRECTOR, FBI (66-3286 SUB B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935 

SAC, MEMPHIS (66-796) 

DESTRUCTION OF RECORDS, 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to all SACs, 8/2/85. 

All action completed and appropriate files stamped. 


2;>Bureau 

"]T-Meraphis 

BKS:vet 

(3) 


- ^ AUG 29 ‘3S5 




Approved: 


Transmitted Per 

(Number) (Time) 
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TRANSMIT VIA: 

□ Teletype 
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PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

note 8/30/85 


TO:/ „ DIRECTOE, FBI (66-3286 Sub B) 

41 

from* sac, MIAMI (66-1414) 

SUBcMcT: destruction OF RECORDS 

\\ NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

^ APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED: 9/4/85 


ReBuairtel to all SACs, dated 7/9/85, and Buairtel 
to all SACs, dated 8/2/85, captioned as above. 

All files listed on attachment of referenced 
airtel dated 8/2/85, have been appropriately stamped. 


2j- Bureau 
T - Miami 
SAK:raah 
(3) 


Approved: 


Transmitted 


(Number) (Time) 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
E! Airhel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


Date 8/12/85 


TO: Director, FBI (66-3286-Sub B) 

Attn: Records Section, 

Records Management Division 
■Room 5935 

FROM: SAC, Milwaukee (66-2160) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Buairtel to all SACS dated 8/2/85 

All records listed on the attachment 
to referenced Buairtel have been stamped per 
instructions . 


(^Bureau 
1 -Milwaukee 
KMR/pjt 
(3) 


Approved: 




Transmitted 


Per 


(Number) 


(Time) 





FBI 


^ ^ FD^36 (Rev. 8-26-82) 


TRANSMIT VIA: 
□ Teletype 
n Facsimile 
® Airts: 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8/2-7-j 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

I DIVISION, ROOM 5935 

SAC, MINNEAPOLIS (66-3597) 


SUBJECT: DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re BuAirtel to All SACs 8/3 y85, captioned as above. 

All action requested in referenced airtel has been 
completed by Minneapolis Division. 

The following files have been destroyed at Minneapolis: 

70-121, 72-6, 72-43,72-44, 74-95, 83-34, 76-21322, 
91-49, and 91-148. 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

8/12/85 


Approved: 




FD-^^tfiev.'ff-ee-sa) 


TRANSMIT VIA: 
□ Teletype 
Facsimile 
n AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 
Date 9/3/85 


TO; 


FROi 



Dire<^r, FBI (66-3286 Sub B) 

Attrvf Records Section, Records Management Division. 
Room 5935 



SAC, Newark (66-1711A) 


DESTRrac»riON OF RECORDS 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re: Director's airtel to All SACs , 8/2/85. 

The Newark Division has completed the stamping 
of all exceptional cases that were enclosed with referenced 
airtel . 


Bureau 
1 -Newark 

Ig 5 1935 

(3) 


Approved: 


Transmitted 

(Number) (Time) 


Per 


to? 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 




Memorandunb 



^DIRECTOR, FBI (66-3286 Sub B) 9/3/85 

ATTN: RECORDS SECTION RECORDS MANAGEMENT DIVISION 

ROO M 5657 

SAC, NEW HAVEN (66-3822) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 9/4/85 


Re: Bureau airtel to all SACs dated 8/2/85 


Files listed on attachment to reBuairtel have 
been marked for preservation in the "exceptional" 
category, in accordance with instructions set forth 
in re Buairtel. 


Bu: 


Bureau 

1 - New Haven 


2 SEP 10 1SS5 



\ 


Memorandum 





DIRECTOR, FBI (66-3286 SUB B) Date 8/21/85 

ATTN: RECORDS MANAGEMENT, ROOM 5935 

SAC, NEW ORLEANS (66-2826) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Exae AD Adm. , „ 
Exec AD Inv, - 
Exae AD L.ES 
Asst. Dir*: 

Adm. Servs.,__ 
Crim. Inv. 

Ident. 

Insp. 

Intell. 

Lab. 

Legal Coun. 

Off. Cong. & 

Public Affs, 

Ree. Mgnt. 

Tech. Servs. 
Training 

Telephone Rm. __ 
Diraetor's See'/ 



ReBuairtel to all SACs, dated 8/2/85, captioned as 

ab ove . 


New Orleans files listed in above referenced airtel 
have been stamped "X, DO NOT DESTROY, HISTORICAL VALUE, 
NATIONAL ARCHIVES.” The following files could not be stamped 
as they had been previously destroyed: 

NO 92-11 
NO 92-1258 
NO 157-2435 
NO 166-1251 
NO 174-674 
NO 175-20 
'no 175-22 


@ - Bureau 

1 - New Orleans (66-2826) 

JLW : j Iw 

(3) 


■b6 

b7C 



FBI/DOJ 


To 


From 


DIRECTOR, FBI (66-3286 Sub B) Date 9/3/85 

/Attn: Records Section, Records Management Division 

Room 5935 

NORFOLK (66-913) 



Subject : 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BODED: 9/4/85 


ReBuairtel 8/2/85. 


The following exceptional cases were stamped for 
preservation or destruction date noted: 


65-51 

65-1407 

76-1335 

Destroyed 

2/64 

92-201 

Destroyed 

1/31/78 

98-5 

Destroyed 

11/9/64 

98-6 

Destroyed 

11/9/64 

100-171 

Destroyed 

6/26/74 

100-268 

105-2811 

Destroyed 

11/10/64 

166-192 

175-28 

175-61 

175-73 

196-53. 

Destroyed 

3/9/78 


: -^COBE’S., 

2 ^- Bureau 
1 - Norfolk 




FD-36 (Rev. 8-26-82) 


FBI 


PRECEDENCE; 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 9 / 3/ 85 


DIRECTOR, FBI 

ATTN: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION, 
ROOM 5935 


FROM 


SAC, OKLAHOMA CITY (66-2816) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re FBIHQ airtel to All SACs, 8/2/85. 

Oklahoma City has complied with instructions 
set forth in referenced airtel. 


/T'*- Bureau 
1 - Oklahoma City 
AEDrdab 
(3) 


b6 

b7C 




Managers’ Intra-Division Routing Slip 
FD-4a (7-1 9-82) 


n;.tP 8/30/85 

TO; 

Records Section P,l_g 

Records Management D ivision 
n SAC Pririnn Title NARA 

a asac BUDED 9/4/85 

□ Supv 

□ Agent 

□ SSS 

□ Rotor # 


□ Steno 

□ Typist 

□ M 

Room 


RE: Bureau airtel ^/2/8 5 


□ Acknowledge 

n Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


All marking of files regarding Bureau airtel 
8/2/85 has been completed in the Omaha 
Division. 



XX AIRTEL 


FROM; 


5/14/86 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION 

RECORDS I'lAI^AGEMENT DIVISION 
ROOM 5935 

SAC, PHILADELPHIA (66-6740) 


SUBJECT; DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED ; PAST 


Re Bureau airtels dated 7/9/85 and (8/2/85. 

PH has stamped the file covers of cases listed on 
the attachments to referenced Bureau airtels. 


(1 - Bureau (66-3286 Sub B) 
i - Philadelphia (66-6740) 

KAF;kaf 
( 3 ) 


i 


1 * 


FBI 


'fB- 36 Vev. 8-26-82) 


TRANSMIT VIA; 

□ Teletype 

□ Facsimile 
® Alrtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8/21/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 

.jlQAttn; RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, Room 5935 


FROM: SAC, PHOENIX (66-1403) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED; 9/4/85 


Re Buairtel to all SACs, 8/2/85. 

The Phoenix Office has placed the stamp "X DO NOT 
DESTROY HISTORICAL VALUE, NATIONAL ARCHIVES" to file covers 
of cases listed on the enclosure attached to referenced 
airtel. 




Bureau 

Phoenix 


GJK:gjk 

(3) 


•17 AUG SG 1835 


Approved: 


Transmitted 


(Number) 


(Time) 


*U.S. Government Prrnllna Office: 1984-431-613/6249 


Routing Slip 
FD-4 (Rev. 5-31-84) 


i)ate R — 1 A — RR 




To: 15 ; Director 

Att. r Records Section 


FILE# 


Bufile 66-3286Sub B 


Rec ords Manag o ment D - i -=yj.sion 
□ SAC- ^^ 5935 Title 


□ Supv. 

□ Agent 

□ OSM. 


Destruction of Reco rds 
National Archives and 
Records Admin istration 
(NARA) 


□ Rotor# 

□ Steno _ 

□ Typist . 

□ M 


Appraisal of FBIHQ and 

Field Record 's 

fig? Buded 9-4-85 


Room 

□ Acknowledge 

□ Assign □ Reassign 

□ Bring file 

□ Call me 

□ Correct 

□ Deadline 

□ Delinquent 

□ Discontinue 

□ Expedite 

□ File 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ .serial 


□ Send to 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 

□ Search and return 

□ See me 

□ Type 


Re Buairtel dated 8-2-85. 

Proper stamping has been affixed 
to Pittsburgh Division files evaluated 
as e xceptional . 



.,s r» 

FD-36 (Rev. 8-26-82) 

% FB, 

% 

TRANSMIT VIA; 

PREQ.eDEf'TCE: 

CLASSIFICATION: 

□ Teietype 

□ ^Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

AIRTEL 

□ Routine 

□ CONFIDENTIAL 


□ UNCLASEFTO - 

□ UNCLAS 

natA 8/30/85 


DIRECTOR, EBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 


FROM: 


SAC, PORTLAND (66-2040) 


DESTRUCTION OF RECQRDS; 

-NATIONAL mCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

Re Bureau airtel dated 8/2/85. 

Instructions for marking the appropriate files 
to be retained for preservation have been completed. 


Bureau / 
Js>^ Portland 


(S.®!CB:hkb/ 




Approved: 


Transmitted Per 

(Number) (Time) 


iSrU^. Government Printing Office: 1914—431*613/6249 




i □ □ 


FD-36 <Rev. 5-22-78) 




TRANSMIT VIA: 
Teletype 
Facsimile 


PRECEDENCE: 
I 1 Immediate 
I I Pr iority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 
UNCLAS E F T 0 

□ UNCLAS 


DIRECTOR, FBI (66-3286 SuU B) 
(ATTN; RECORDS SECTION, RECORDS 
MANAGEMENT DIVISION, ROOM 5935) 


FRaM 




RICHSDND (66-2751) 


SUBJECT ; DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS AOJilNISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to ALL SACs dated 8/2/85. 

The following files listed on enclosure to captioned airtel 
are destroyed. 


76 - 154 7-27-62 

91 - 996 1-21-78 

92 - 355 ■ 6-16-77 

92 - 495 12-2-71 

92 - 663 consolidated iiito 167 
100 ■- 159 7-8-69 

98 - 63 6-24-73 

98 - 64 6-24-73 


- ,20 4-29-77 


The other files listed on the enclosure have been staitpted 
"X, DO NOT DESTROY, HISTORICAL VALUE, tiATIONAL ARCHIVES." 


Bureau 
1 - Richmond 
/nnr 
(3) 


Transmitted 


(Number) 


(Time) 


FBl/DOJ 


cr' tr' 





FD-36 (Rev. 8-26-82) 

• 

FBI " 

• 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

n XX AIRTEL 

□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

DM. 8/15/85 


TO DIRECTOR, FBI (66-3286 Sub B) 

(ATTN: RECORDS MANAGEMENT DIVISION, 


FROM SAC, 

DESTRUCTION OF 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS. 

BUDED: 9/4/85 



DS SECTION, TgRr. nRDS T?F.SEARr.H UNIT) 


E CITY (66-939) 




ReBUtel to SU dated 8/2/85. 


Per instructions contained in referenced airtel, 
action has been completed in the Salt Lake City Office. 



Approved: Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 O - 449-465 








Memorandum 



To 



DIRECTOR, FBI 

ATTN: Records Section, Records 

Management Division, Room 565 7 


Date 8/26/85 


SAC, SAN DIEGO 


/6‘-f 


■be 

b7C 


Subject ; 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Buairtel to all SACs dated 8/2/85. 

Action requested on files has been completed on above 
date. Stamp reading "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL 
ARCHIVES" has been affixed to each file that enclosure listed 
for San Diego. 


(2,^Bureau 
1-San Diego 

JF J : j r 
(3) 


bb 

■b7C 







FD-36 (Rev. 8-26-82) 


FBI 


PRECEDENCe 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 9/10/85 


/ DIRECTOR, FBI (66-3286, Sub B) 

/ (ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

/ / ROOM 5935) 

M^/SAC, SAN FRANCISCO (66-1696) 

5CT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
^ BUDED: 9/4/85 


Re Buairtel to All SAC's dated 8/2/85 and captioned as above. 


FBIHQ is advised that due to a critical shortage of support 
personnel, this Division has been unable to comply with the instructions 
set forth in referenced airtel. At such time as San Francisco has sufficient 
personnel, this matter will be addressed and FBIHQ will be so advised. 


/”) 

[^^^2^ Bureau 

2 - San Francisco 
(4) 

/pah 



Approved: 


Transmitted Per 

(Number) (Time) 



FD-36 (Rev. 8-29-85) 


TRANSMIT VIA; 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE; 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 1/21/87 

Date 


^0: DIRECTOR, FBI (66-3286 SUB B) 

.(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

A j ROOM 5935) 

^ FRANCISCO (66-169-6 SUB D) 

SU-BJ^* DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

RE Buairtel to All SAC*s dated 8/2/85 and subsequent 
SFalrtel to FBIHQ dated 9/10/85, captioned as above. 

Referenced SFairtel advised FBIHQ that due to a critical 
shorage of personnel at that time, SF would be unable to comply with 
instructions set forth in the 8/2/85 communication. San Francisco 
Is now able to address these instructions as set out below. 

Cases identified in SF attachment have been marked as 
exceptional* cases as outlined in referenced airtel, with the 
exception of those listed below which were previously destroyed 
(dates noted when available) under the old destruction criteria. 

70-625 1/23/78 87-28369 2/10/78 100-95 1/3/78 

70- 761 1/23/78 87-33023 2/27/78 100-1037 1/4/78 

71- 272 1/28/78 88-3288 no date 100-4300 1/12/78 

71- 307 1/28/78 89-235 8/10/79 122-24 1/31/78 

72- 21 1/25/78 91-9049 2/10/78 145-733 2/1/78 

74-107 1/25/78 92-417 2/23/78 158-49 no date 

76-347 1/24/78 92-680 4/18/78 164-89 2/4/78 

76-4851 2/4/78 93-2072 1 /1 8 /78 1 7A-A>1 T/i7/7a 


2 /- Bureau 
2 - San Francisco 

(1 — 66—1696 Sub D) 
(1 - 66-4562) 

/pah (4) 


1/23/78 

87-28369 

2/10/78 

100-95 

1/3/78 

1/23/78 

87-33023 

2/27/78 

100-1037 

1/4/78 

1/28/78 

88-3288 

no date 

100-4300 

1/12/78 

1/28/78 

89-235 

8/10/79 

122-24 

1/31/78 

1/25/78 

91-9049 

2/10/78 

145-733 

2/1/78 

1/25/78 

92-417 

2/23/78 

158-49 

no date 

1/24/78 

92-680 

4/18/78 

164-89 

2/4/78 

2/4/78 

93-2072 

1/18/78 

174-45 

3/17/78 




175-76 

7/10/79 




175-79 

7/10/79 




180-1 

3/22/78 


JAtV 


Approved: 


Transmitted 


(Number) 


(Time) 






FD-36 (Rev. 8-29-85) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 1/21/87 

Date 


ro; DIRECTOR, FBI (66-3286 SUB B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
tK. I ROOM 5935) 

^ T sac, SAN FRANCISCO (66-1696 SUB D) 

SU-BJ^C^ DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

RE Buairtel to All SAC's dated 8/2/85 and subsequent 
SFairtel to FBIHQ dated 9/10/85, captioned as above. 

Referenced SFairtel advised FBIHQ that due to a critical 
shorage of personnel at that time, SF would be unable to comply with 
instructions set forth in the 8/2/85 communication. San Francisco 
Is now able to address these instructions as set out below. 

Cases identified in SF attachment have been marked as 
exceptional' cases as outlined in referenced airtel, with the 
exception of those listed below which were previously destroyed 
(dates noted when available) under the old destruction criteria. 

70-625 1/23/78 87-28369 2/10/78 100-95 1/3/78 

70- 761 1/23/78 87-33023 2/27/78 100-1037 1/4/78 

71- 272 1/28/78 88-3288 no date 100-4300 1/12/78 

71- 307 1/28/78 89-235 8/10/79 122-24 1/31/78 

72- 21 1/25/78 91-9049 2/10/78 145-733 2/1/78 

74-107 1/25/78 92-417 2/23/78 158-49 no date 

76-347 1/24/78 92-680 4/18/78 164-89 2/4/78 

76-4851 2/4/78 93-2072 1 /1 8/78 1 74-45 1/17/7S 


Bureau 

San Francisco 
(1 - 66-1696 Sub 
(1 - 66-4562) 

I (4) 


1/23/78 

87-28369 

2/10/78 

100-95 

1/3/78 

1/23/78 

87-33023 

2/27/78 

100-1037 

1/4/78 

1/28/78 

88-3288 

no date 

100-4300 

1/12/78 

1/28/78 

89-235 

8/10/79 

122-24 

1/31/78 

1/25/78 

91-9049 

2/10/78 

145-733 

2/1/78 

1/25/78 

92-417 

2/23/78 

158-49 

no date 

1/24/78 

92-680 

4/18/78 

164-89 

2/4/78 

2/4/78 

93-2072 

1/18/78 

174-45 

3/17/78 




175-76 

7/10/79 




175-79 

7/10/79 




180-1 

3/22/78 


Approved: 


Transmitted 


(Number) (Time) 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA; 

□ Teletype 

□ Facsimile 
0 Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8 


FROM, 


DIRECTOR, FBI (66-3286 Sub B) 

i^tn: Records Management Division Room 5935 

r Records Section, Records Research Unit 

SAC, SAN JUAN (66-727) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 

ReBuairtel to all SACs , dated 8/2/85. 


The following "exceptional" San Juan Office of 
Origin files, as identified on Attachment A of referenced 
airtel, have been previously destroyed: 

87 - 1822 

91 - 566 

92 - 1 

92 - 135 

97 - 269 

Therefore, San Juan was unable to stamp the file 
covers for the above mentioned cases. 


^ - Bureau 
1 - San Juan 
MJB/ icr 


Approved: 


Transmitted Per 

(Number) (Time) 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 




FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

^ Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date R/21 /R.^ 


FROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

SAC, SAVANNAH (66-1472) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AN D FIELD RECORDS 
BUDED: 9/4/85 

Re Bureau airtel dated 8/2/85. 

Savannah Division has completed action requested 
in referenced airtel by affixing the stamp to file covers of 
cases listed on attachment. It should be noted that following 
files listed on attachment have been destroyed during a previous 
destruction program: 87-759; 89-2; 91-113; 91-406 and 98-210. 


G- 


2 } - Bureau 
1 - Savannah 

/hja 

(3) 







U.S. GOVEENMENT PRINTING OFFICE i 1984 0 - 449-465 




Memorandum 




To 


From 


: DIRECTOR, FBI Date 8/29/85 

\ (ATTN: RECORDS MANAGEMENT DIVISION, RECORDS SECTION, RM. 5935) 

:\«AC, SEATTLE (66F-1303) 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES & RECORDS MANAGEMENT (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED 9/4/85 

ReBUAirtel, 8/2/85. 

The Seattle Office has complied with instructions to 
stamp files indicated for preservation under the "exceptional" 
category. 


With respect to the attachment, it should be noted that 
the following files listed on the attachment have been destroyed: 


87-11988 

92-1 

92-8 

92-456 

100-12717 

172-1 

176-18 


.2/78 

1/9/70 

2/15/76 

3/8/78 

9/4/69 

3/13/78 

4/24/78 


For the information of FBIHQ, the review for the above 
required two hours . 


Bureau 
1 - Seattle 

MMZ : Idk 
(3) 



b6 

b7C 


bT9i7 


A 



□□□□□□□□□□ □□□□□□□□□ 

.MP I «OT> *-PP" «— • •— •««» 


■1^ 


Routing Slip 
FD-4 (Rev. 5-31-84} 



SAC 

ASAC 

Supv. 

Agent 

OSM 

Rotor U 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign C] Reassign 
Bring file 
Call me 
Correct 

Deadline 

Delinquent 
Discontinue 
Expedite 
Fite 

Attached is duplicated copy of Spring-field 
response to BuAirtel dated August 2, 1985. 




□ Return assignment card 
D Return file O serial 

□ Return with action taken 
O Return with explanation 

□ Search and return 

□ See me 

□ Type 

CD Send to 


For Information 

□ Handle 

O Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

D Recharge file □ serial 


8/28/85 


I (66-3286 Sub B) 
cords Section, Records 
nagement Division, Room 5935 
SAC, SPRINGFIELD (66P-2912) 


DESTRUCTION OP RECORDS 

NATIONAL ARCHIVES AND RECORDS 2UDMINISTRATI0N (NARA) 
APPRAISAL OP PBIHQ AND FIELD RECORDS 
BUDED: 9/ 4/85 


ReBuAirtel to all SAC's dated 8/ 2/85, 
captioned as above. 

Springfield has completed instructions set 
forth in re airtel. 





6^"^ 9 /Z^ 



Memorandum 


DIRECTOR, FBI 

(ATTN; RECORDS SECTION, RECORDS 
MANAGEMENT DIVISION, ROOM 5935) 
SAC, TAMPA (66-6) 


Date 9/3/85 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA)- 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


Re Bureau airtel to All SACs, dated 8/2/85. 

Tampa Division has completed action requested in 
referenced airtel. 


^ - Bureau 
P 


3 




Dissemination Routing Slip ^ 

^l^>>>^plestoOHlce^ ^ 

TO:\p Director, Att.; 


Albany 

Albuquerque 
I Alexandria 
I Anchorage 
] Atlanta 
] Baltimore 
3 Birmingham 
3 Boston 
3 Buftalo 
3 Butte 

□ Charlotte 

□ Chicago 
O Cincinnati 
O Cleveland 
O Columbia 
O Dallas 

D Denver 
O Detroit 
Q El Paso 
O Honolulu 


O Houston 
O Indianapolis 
Q Jackson 
n Jacksonville 
O Kansas City 

□ Knoxville 
O us Vegas 
Q Little Rook 
0 Los Angeles 

□ Louisville 
O Memphis 
O Miami 

□ Milwaukee 
O Minneapolis 
O Mobile 

O Newark 

□ New Haven 

□ New Orleans 

Q New York City 
O Norfolk 


O Oklahoma City 

□ Omaha 

Q Philadelphia 

□ Phoenix 
Q Pittsburgh 
O Portland 
O Richmond 
n Sacramento 
0 St. Louis 

□ Salt Lake City 

□ San Antonio 

O SanDiego^ 

□ San Francisco 
0 San Juan 

O Savannah 

□ Seattle 

□ Springfield 

□ Tampa 

□ Washington rteio 


9l3/85_ 


«e destedcti™ EECORM 

Ke Buairtal to all SRC s, ^ 

2LS instructed by 

DO NOT destroy, ^ 

to £11®, 

I \ 6® ' 1 




FILE#: 66-5430 




t OFFICE 


WASHINGTONJ^SP, 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1406 - Section 1 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ _, a ..irtel. 



FBI 

‘VrECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 



CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 


Date 8/7/85 




TO: DIRECTOR, FBI (66-3286 Sub B) 

(RECORDS SECTION, RECORDS MANAGEMENT 
SECTION, ROOM 5657)- 

FROM: SAC, ALBANY (66-2900X 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel to all SACs, dated 7/9/85. 

All files listed on attachment with referenced 
communication have been stamped for preservation. 


3 -Bureau 
1 -Albany 
JJF/ j jf 
(4) 



Approved: 




Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 






FD-36 (Rev..a-26-8&) 

• 

FBI 

• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

^ AIRTEL 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

nate 7/25/85 


TO: I DIRECJi9®rr FBI (66-3286 Sub B) 

/ (ATTN: ROOM 5935, Records Management Division) 

FROM: ANCHORAGE (66-709) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau airtels dated 5/29/85 and 7/9/85. 

Anchorage files 159-32, 49-123 and 175-31 have been stamped for 
preservation with the rubber stamp "X, DO NOT DESTROY, HISTORICAL VALUE, 
NATIONAL ARCHIVES." Anchorage file 62-336 was destroyed under the old 
destruction program on 8/18/77. 


o 

V , g ^Bureau 

. (i^Room 5657, Records Management Division) 
1-Anchorage 
LJN: jr 
(3) 


Approved: 


Transmitted 


Per 


(Number) 


(Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 



TRANSMIT VIA; 

□ Teletype 

□ Facsimile 

m AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 8/6/85 


□ 

□ 

□ 

□ 


TO: 

FR( 


DIRECTOR, FBI (66-3286-SUB B) 


ATLANTA ( 6 6F-18 4 9 ) 



SUBJ^T: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ 
AND FIELD RECORDS 
BUDED: 8/16/85. 

Re Buairtel to all SAC's dated 7/9/85. 

’ Atlanta has complied with instructions as set 
forth in referenced airtel with the exception of file numbers 
listed below. These files have already been destroyed. 


ATLANTA FILE NUMBER 

7-422 

9-1327 

9-1832 

9-2030 

14-34 

25-17412 

25- 18143 

26- 284 
26-1030 
26-5815 
28-39 
50-116 
50-346 

Bureau 
- Atlanta 
SQ:pfh 
(3) 


DATE DESTROYED 

7/1/57 
No Date 
No Date 
No Date 
2/27/75 
No Date 
No Date 
No Date 
No Date 
No Date 
3/31/78 
8/19/62 
4/10/78 


Approved: 


Transmitted 


(Number) 


(Time) 




AT 66F-1849 



ATLANTA FILE NUMBER 

52-1843 

60-314 

62-195 

62-1678 


DATE DESTROYED 

1/11/76 

12/14/77 

8/25/60 

4/18/78 


2 * 




FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

0 AIRTEL 


PRECEDENCE: 

□ immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/6/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 

FROM: SAC, BALTIMORE (66-1651) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBI HQ AND FIELD RECORDS 
BUDED: 8/16/85 

Re: Bureau airtel to all SACs, dated 7/9/85, captioned as above. 

Referenced airtel contained a list of files and instructions for 
the preservation of these files. 


airtel. 


Baltimore has completed this project as set forth in referenced 


2^ureau (66-3286 Sub B) 
1-Baltimore (66-1651) 

AAB/tlb 




Approved: 



(Number) 


(Time) 


i^U.S. Government Printing Office: l984>-431>613/6249 



PD-36 (Rev. 5-23-78) 


TRANSMIT VIA: 

I I Teletype 
□ Facsimile 
(3 — Ax r - -t eJ — 


FROM: 


SUBJECT : 


PRECEDENCE: 
I I Immediate 
□ Priority 
1 I Routine 


CLASSFICATION: 
n TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

n.,. 8/14/85 


;MRECTOR, FBI (66-3286 Sub B) 

Attention: records management division 

RECORDS MANAGEMENT SECTION 
ROOM 5935 

SAC, BIRMINGHAM (66-2198) X'l 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


-.j ReBuairtel to all SACs, dated 5/29/85 and 
. ^*7 9 /^., -Captioned as above. 

The Birmingham Office has complied with all 
instructions issued for preservation of historical 
records. 


2/ - Bureau 

1 - Birmingham (66-2198) 

JSB; jsb 

(3) 




AUG^ 


Approved; 


Transmitted 


(Number) (Time) 






FBI 

1 



TRANSMIT VIA; 

PRECEDENCE; 

CLASSIFICATION; i 



□ Teletype 

□ Immediate 

□ TOP SECRET i 

t:' 


□ Fac^mile 

□ Priority 

□ Routine 

□ SECRET j 

□ CONFIDENTIAL ! 

□ UNCLASEFTO ' 





□ UNCLAS 1 

Date 8-12-85 | 


TO: DIRECTOR, FB I HQ ATTENTION: RECORDS SECTION. RECORDS 

MANAGEMENT DIVISION. ROOM 5935 

FROM: SAC. BOSTON (GB-4101) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FB I HQ AND FIELD RECORDS 

REBUAIRTEL TO ALL SAC'S. DATED 7/9/85 CAPTIONED AS 

ABOVE . 

ALL CASES LISTED ON REFERENCED HAVE BEEN APPROPRIATELY 
STAMPED WITH THE EXCEPTIONAL STAMP. 


2/- BUREAU 
- BOSTON 
DAG/d ag 



*1 



□ □ □ 


tD-36 (R6v. 8-26-82) 


FBI 


TRANSMIT VIA: 
Teletype 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 
Date 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION 

I ROOM 5935 

Jl SAC, BUFFALO: (66-1209) 


DESTRUCTION OF RECORDS , 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/1.6/85 . 


ReBuairtel, 7/9/85. 

All files except those previously destroyed have 
been stamped as requested. 


Q-. 


2 / - Bureau 
1 - Buffalo 
D JL : aww 
(.3) 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


Memorandum 



To 


From : 


Subject : 


DIRECTOR, FBI Date 1/17/86 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 



BUTTE (66-1413D) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND 
FIELD OFFICE RECORDS 
BUDED; 1/17/86 




ReBu'let to^All SACs, ll/^'^T'^'SV'^nd Buairtels to All , 
SACS, 5/29/85, 7/9/^^8/2/8^ an(f 9/6/8J ^ 7 ^ 


completed. 


Action requested in referenced communications has been 


Forwarded under separate cover are Research Monographs , 
which are outdated and no longer serve a purpose. Top Secret 
classified material will be forwarded separately in the proper 
manner . 


It is noted that no investigative files are being 
transferred to FBIHQ in the 61, 44, 18 and 59 classifications, 
as the Butte Division had none. 


b6 

b7C 




FD-36 (Rev. 8-26-82) 



* 

FBI 

If 



CLASSIFICATION: 

TRANSMIT VIA: 

PRECEDENCE: 

□ Teletype 

O Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

155 Airtel 

__ □ Routine 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 7/23/8.^ 


TO: DIRECTOR, FBI (66-2386 Sub B) 

ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, ROOM 5935 

FROM: SAC, CHARLOTTE (66-3078) (P) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau airtel to All SACs dated 7/9/85. 

All files of the Charlotte Division in the exceptional 
category have been stamped for preservation per Bureau instructions 
set forth in referenced airtel. 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE s 1984 0 - 449-465 



FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

CX Airtel 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATiON: 


□ 

□ 

□ 

□ 

□ 


TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 8/13/85 


TO: 


FROM: 


DIRECTOR, FBI 

ATTN: RECORDS MANAGEMENT DIVISION 

RECORDS SECTION, 

RECORDS RESEARCH UNIT, ROOM 5935 
SAC, CHICAGO (66-2551A) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS (NARA) 


Re Director's airtels to all SACs dated 3/8/85, 4/17/85 
and 6/20/85, and Bureau airtel to all SACs and Legats dated 
11/26/84 captioned as above, re all SAC airtels 5/29/85 cind 7/9/.85, 

The Chicago Division has completed the stamping of all 
files meeting the criteria set out in referenced airtel. 





^ - Bureau 
1 - Chicago 
DM: sgp 
(3) 



Approved: 


Transmitted 


Per 


(Number) 


(Time) 


P8I/DOJ 





A 


DIRECTOR, FBI (66-3286 Sub B) Date 8/4/85 

(Attention; RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
ROOM 5935) 

SAC, CINCINNATI (66-1659) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 8/16/85 

T /r, /o?® Buairtel to all SAC's captioned as above, dated 
7/9/85. 

_ The records of the Cincinnati Division have been 
identified in accordance with instructions in referenced 
Buairtel and stamped for preservation. 


Bureau 

1 - Cincinnati 
LEB/jlk 

(3)Q/> 








FD^e (R6V..S-26-82) 

• 

• 


FBI 


TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

□ 

□ Routine 

□ CONFIDENTIAL 

AIRTEL 


□ UNCLAS E F T 0 



□ UKJCLAS 



Dale 8/13/85 


TO: Director, FBI (66-3286 Sub B) 

(Attention: Records Section, Records Management 


Di-^si^, Room 5935) 
FR0M:'J^4 aC, Cle’^ 




Cleveland (66-5324) 


DESTRUCTION OF RECORDS 


NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 


APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 9/4/85 


ReBuairtels to all SACs, dated 7/9/85 and 8/2/85, 
captioned as above. 


All action has been completed on re project. 


- Bureau 
1 - Cleveland 
BAW/bw 
(4) 


Approved: 


Transmitted 

Per 



(Number) 

(Time) 




FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 


□ 


Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 

Date 7/30/85 


□ 

□ 

□ 

□ 


TO: 


FROM 




DIRECTOR, FBI 

ATTN: / RECORDS SECTION, RECORDS MANAGEMENT 
DIVISION, ROOM 5935 


V 


DALLAS (66-680) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bu airtel 7/9/85. 

The Dallas Division wishes to advise FBIHQ that 
the above project has been done. However, please be advised 
that most of the files listed for the Dallas Division in 
re airtel have already been destroyed. 




FD-36 (Rev. 8;26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

m ATTRTRT, 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7-22-85 


TO: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5657 

SAC, DENVER (66-1643) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8-16-85 



ReBuairtel to All SACs dated 7-9-85. 

Denver has stamped all cases provided in reBuairtel with the 
exception of the following files which were previously destroyed: 

9-26 

9-1583 

9-1773 

9-1920 

9-2213 

25- 13038 

26- 146 
29-681 
29-1030 

46- 2233 

47- 665 
49-38 
60-35 


■bo 

b7C 



U.S. GOVERNMENT PRINTING OFFICE 



FD-S6 (Rev. 8-26-82) 


FBI 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 8/15/ 


FROM 


WT 


DIRECTOR, FBI (66-3286-Sub B) 
ATTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5636. 


DETROIT (66-1868) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

ReBuairtel to ALL SACs captioned above, dated . 

All files meeting NARS criteria in the classifications 
referenced in Bureau Airtel, 11/26/84, were stamped with the 
legend "X DO NOT DESTROY; HISTROICAL VALUE, NATIONAL ARCHIVES," 
and appropriate precautions applied to preclude inadvertent 
destruction. The specified multisection cases were also stamped. 

Classifications identified by FBIHQ were stamped. This 
list contained files that were previously destroyed under the 
old destruction rule. Bureau list is enclosed, identifing 
files that were destroyed. 

Requested FBIHQ file data on classifications marked 
for retention are listed: 


_2 3 Bureau (Enc.) 
^! - Detroit 
JJJ:cjm 
(3) ^ 




Transmitted 


(Number) 








9-2532 

9-3316 

14-65 

44-2277 

46-5197 

46-5537 

56-189 

62-1371 

79-359 



Memorandum 




DIRECTOR, FBI (66-3286 Sub B) Date 8/2/85 

ATTN; RECORDS SECTION,, RECORDS MANAGE!1ENT DIVISION , 


SAC, EL PASO (66-1230) 


ROOM 5935 


DESTRUCTION OF RECORDS 

NATIONi\L ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel, as captioned, 7/9/85. 

Action requested by the Bureau in refer- 
enced communication has been completed by the El Paso 
Divi si on. 


© - Bureau 
1 - El Paso 


/JPM 

(3) 



b6 

b7C 
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• 

FBI 

• 

TRANSMIT ViA; 


PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

S Airtel 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

7/30/85 



FROM: 


DIRECTOR, FBI 

( Attn : Records Section, Records 

Management Division, Room 5935) 

SAC, HONOLULU (66-798) 


DESTRUCTION OF RECORDS 
NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AtJD 
FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel dated 7/9/85. 

Stamping of files as mentioned in referenced airtel 
has been completed. 

Honolulu file 31-378 was destroyed on 9/7/76 and 
file 51-5 was destroyed in 1952. File 65-223 was consolidated 
into file 100-373. 


G> Bureau 
1 - Honolulu 


HDD : meo 
(3) 



f7 AU 



Transmitted Per 

(Number) (Time) 





FD-36 (Rev. 8-26-82) 

• 

FBI 

• 

TRANSMIT VIA: 


PRECEDENCE: 

CLASSIFICATION: 

' □ Teletype 


□ immediate 

□ TOP SECRET 

' □ Facsimile 


□ Priority 

□ SECRET 

pq AIRTEL 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 
Date 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION; RECORDS SECTION, RECORDS MANAGEMENT 
DIVISION, ROOM 5935 


FROM: 


SAC, HOUSTON (66-1685) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

Reference- Director airtel to All SACs, 7/9/85. 

Houston has completed stamping files for retention as 
instructed in referenced communication. 


;_2/- Bureau 
1 - Houston 
MAG/mag 
(3) 




Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 
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FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
xB .. A T R -TEL- 


PRECEDENCE: 

□ immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date R/2Q/85 


TO: Director, FBI (66-3286 Sub B) 

(ATTN: Records Section, Records Management 

Division, Room 5935) 

FROM: SAC, Indianapolis (66-3314) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED 9/4/85 

Re Bureau airtels to All SACs dated 7/9/85 and 8/2/85 caption- 
ed as above. 

Indianapolis has completed stamping of all files listed on 
attachment to Bureau. airtel of 8/2/85. Of the files listed, all 
but six had been previously destroyed. 




Bureau 


1 - Indianapolis 
CEK/css 
(3) 


Approved: 


Transmitted 

(Number) 


Per 

(Time) 



an □ 


FD^K-<Rev, 5-22-78) 


- TRANSMIT VIA: 
Teletype 
Facsimile 
Airtel 


FBI 

PRECEDENCE: 

I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION; 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8 / fel /85 


TO: DIRECTOR, FBI 

ATTENTION: ‘RECORDS SECTION, RECORDS MANAGEMENT DIVISION 
ROOM 5657 

FROM; SAC, JACKSON (66-432) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

Re Bureau airtels dated 5/29/85, 7/9/85 and 8/2/85. 

Find attached the lists of files that have been 
marked in accordance with Bureau instructions . 


'(^^Bureau 
1-Jackson 
WEW : kb 




Approved: 


Transmitted 

(Number) 


(Time) 


Pei 


s; z 


483<3ti-» 

26 - 
M- 


5187 /^ 






0 □ □ 
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FBI 


TRANSMIT VIA: 
Teletype 
Facsimile 
AIRTFT, 


PRECEDENCE: 
I I Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/16/85 


TO: 


FROM: 


DIRECTOR, FBI (ATTENTION: RECORDS SECTION, 

RECORDS MANAGEMENT DIVISION, ROOM 5935) 


SAC, JACKSONVILLE (66-400) (P) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED 8/16/85 

Re FBIHQ airtel to All SACs dated 7/9/85. 

All action requested in referenced airtel has been 

completed. 






FD-36 (Rev. 8-26-82) 

• 

• 



FBI 



TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 


□ Teletype 

□ Immediate 

□ TOP SECRET 


□ Facsimile 

□ Priority 

□ SECRET 


ra ATRTF.T. 

_ □ Routine 

□ CONFIDENTIAL 




□ UNCLAS E F T 0 

■■ 



□ UNCLAS 




nate 7 / 25/85 



REC 

[OM:>^SAC 


DIRECTOR, FBI (66-3286 SUB B) 

ATTN : RECORDS SECTION 

RECORDS MANAGEMENT DIVISION, ROOM 5935 


PROMr^'SAC, KANSAS CITY (66-I608) 


DESTRUCTION OP RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OP PBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau alrtel to all SAC's dated 7 / 9 / 85 . 

This is to advise that files listed on the attachment 
to referenced airtel have been stamped with the legend "X-Do 
Not Destroy; Historical Value; National Archives" in the Kansas 
City Office.- 

It should be noted, the only files on the list that 
had not. been destroyed prior to receipt of airtel are as follows 


7-613 

9-309^ 

9-3180 

56-616 


100-16705 

175-81 

199-7 


Bureau 

1 - Kansas City (66-I608) 

WPR/re j 

( 3 ) 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE ; 1984 O - 449-465 




Memorandum 



DIRECTOR, FBI Date 8-13-85 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, ROOM 5935 

SAC, KNOXVILLE (66-812) 


Subject: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

Re Bureau airtel dated 7/9/85. 

Action requested in re airtel has been completed. 



JKL 


Bureau 

Knoxville 



□ □□□□□□non 


Routing Slip 

FD-4 (Rev. 5-31^84} 

b7C 5/28/86 


To: 

Att. 


XI Qirectoi 

S S I 

R QQ H ..59 2 7 


FILE # 


SAC 

ASAC 

Supv. ^ 

Agent 

OSM 

Rotor # 

Steno 

Typist 

M 

Room 

AcknoiMledge 
Assign □ Reassign 
Bring file 
Call me 
Correct 

Deadline 

Delinquent 

Discontinue 

Expedite 

File 


Title DESTRUCTIQtT OF RECO RDS 
(NARA) 

A I S A L—<^ F B I ITQ - AND 

FIELD RECORDS 

Buded : 8/i6/85 

tfu 

RE: Bureau alrtel 1 / 9 /B 5 & 
Bureau tel call 5/28 / 8 6 


□ For Information 

□ Handle 

n Initial & return- 
D Leads need attention 

□ Open case 

O Prepare lead cards 

□ Prepare tickler 

□ Rmharge file □ serial 


□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 
n Search and return 

□ See me 

□ Type 


□ Send to 


Instruccions In referenced comraunlca tion were 
complied with as of 8/13/85. 


See reverse side 


SAC 


JOHN J. 


SCHREIBER/Jeg 


Office LAS VEGAS 



Memorandum 


From 


DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, LITTLE ROCK (66F-1876) 


Date 


7/16/85 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES & RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel to All SACs, 7/9/85. 

Little Rock has completed the action set forth 
in referenced airtel. 






DIRECTOR, FBI (66-3286 Sub B) 


Date 9/23/85 




SAC" LOS ANGELES 


(66-101) 


Attn: Records Section, Records 

Management Division, 
Room 5935 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re BUairtels to All SACs, dated 5/29/85 and 7/9/85, captioned 
as above. Both projects have been completed as instructed. 


(^- Bureau 
1 - Los Angeles 
TMJ : apl 





FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ AIRTEL 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 
CONFIDENTIAL 
UNCLAS E F T O 
UNCLAS 
Date 8/14/85 


□ 

□ 

□ 


TO: 



ROM: 


DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 

SAC, LOUISVILLE (66-1804B) 


DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL 'OF' F-B-IHQ AND FIELD RECORDS 
BUDED: 8/16/85 AND 9/4/85 


Re Bureau airtels to all SAC'S, 7/9/85, ^ AND 8/2/85. 

Action requested in re airtels has been completed 
by the Louisville Division. 


- Bureau 
1 - Louisville 
CER: afp 
(3) 



Approved: 


Transmitted Per 

(Number) (Time) 


<^U.S. Government Printing Office: 1984-431-613/6249 



FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

H At 


PRECEDENCE: 

□ Immediate 

□ Priority 
n Routine 


CLASSIFICATION: 

□ TOP SECRET 
SECRET 
CONFIDENTIAL 
UNCLAS E F T 0 
UNCLAS 

Date R/2/«5 


□ 

□ 

□ 

□ 


TO: DIRECTOR, FBI (66-3286 SUB B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5953 

FROM: SAC, MEMPHIS (66-796) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

Re Bureau airtel to all SACS, July 9, 1985. 

All action completed and appropriate files stamped. 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


tr' tr' 





FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

S Airtel 


PRECEDENCE: 

□ immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7/17/85 


TO: DIRECTOR, FBI (66-3286-Sub B) 

ATTN: Records Section, 

Records Management Division 
Room 5935 

FROM: SAC, MILWAUKEE (66-2160) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Buairtel to all SACs dated 7/9/85. 

All records listed on attachment 
have been stamped per instructions in referenced 
airtel . 


^Bureau 
1 -Milwaukee 


MEW/pjt 



Transmitted 



Approved: 


(Number) 


(Time) 


Per 


FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIT VIA: PRECEDENCE: CLASSIFICATION: 

□ Teletype □ Immediate □ TOP SECRET 

□ Facsimile □ Priority □ SECRET 

S Airtel □ Routine □ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 
Date 

TO: DIRECTOR, FBI (66-3286 Sub B) 

ATTENTION: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

FROM: SAC, MINNEAPOLIS (66-3597) 


SUBJECT: DESTRUCTION OF RECORDS? 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re BuAirtel to All SACs 7/9/85, captioned as above. 

All action requested in referenced airtel has been 
completed by Minneapolis Division. 

All files on list were destroyed except: 9-2444, 

9-2488, 49-920, 175-67, 175-74, 175-75 and 175-76. 









FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
^ AIRTEL 


PRECEDENCE; 

□ immediate 

□ Priority 

□ Routine 


CLASSIFICATION; 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

8/13/85 


TO: Rector, FBI (66-3286 SUB B) 

FrW njT^AC, Newark (66-1711A) 

DEsWjGTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APP^ISAL OF FBI HO AND FIELD RECO RDS , ^ 

BUDED: 8/16/85 ^ h?, 

Re: Director's airtel to All SACs , 7/9/85. 

The Newark Division has completed the stamping 
of all exceptional cases that were enclosed with referenced 
airtel . 


2 4 Bureau 
1-Newark 
Ig 
(3) 



Approved: 


Transmitted Per 

(Number) (Time) 


U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 




Memorandum 


*x 


Subject : 



DIRECTOR, FBI (66-3286 Sub B) 8/7/85 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION 

ROOM 5657 

SAC, NEW HAVEN (66-3822) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re: Bureau airtel 7/9/85. 


Files listed on attachment to reBuairtel have 
been marked for preservation in the "exceptional" 
category, in accordance with instructions set forth 
in re Buairtel, 




tr' tr' 


Memorandum 


f 




DrRECTOR, FBI (66-3286 SUB B) Date 7/17/85 

ATTN; ROOM 5935 

SAC, NEW ORLEANS (66-2826) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ FIELD RECORDS 
BUDED: 8/16/85 


Exec AD Adm, ■ ■ 

Exec AD tnv. — 

Exec AD LES 

Asft. Dir.: 

Adm. 

Crim. Inv. ■ 

tdent. -- 

Insp. - 

Intell. 

Lab, 

Legal Coun, 

Off. Cong. & 

Public Affs. 

Ree. Mgnt, ______ 

Tech. Serve. 

Training ______ 

Telephene Rm. - 
Director's See'/ __ 


Re Buairtel to all SAC's, dated 7/9/85, captioned as 

above . 

Please be advised that all files which were available 
to New Orleans have been stamped with the rubber stamp which 
reads "X, DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 

The following list of files could not be stamped as 
they had been previously destroyed; 


2-56 
2-80 • 
7-219 
9-1953 
9-2052 
9-2372 
15-9837 
15-10105 

25- 6 

26- 1629 
26-2052 
31-3943 


31-4387 

31-5240 

36-28 

49-280 

60-188 

62-164 

62-738 

62-978 

62-1059 

62-2224 

65-540 

100-13210 


Q- Bureau 

1 - New Orleans (66-2826) 

JLW ; j Iw 

(3) 



FBl/DOJ 


®D □ 


PD-36 (Rev. 5-22-78) 


TRANSMIT VIA: 
Teletype 

Facsimile 
X AIRTEL 


TO: 


FROM: 


FBI 

PRECEDENCE: 

I 1 Immediate 
I I Priority 
I I Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 


Date 


8/13/85 


DIRECTOR, FBI (66-2386 Sub B) 
ATTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5935 


ADIC, NEW YORK (66-3573 SUB. F) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS 
ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Bureau airtel, 7/9/85. 

The stamping of exceptional cases as contained 
on attachment has been completed and all have been stamped 
"X, DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES". 



Bureau 
New York 


ALG: alg 
(3) 


Approved: 


L6 

b7C 


kfe— 


Transmitted 

(Number) (Time) 


Per 



Memorandum 



To : Dip;c;rOR, FBI (66-3286 Sub B) Date 8/14/85 

I AVtn; Records Section, Records Management Division 
I Room 5935 

From : SAGJJnORFOLK (66-913) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel 7/9/85. 

The following exceptional cases were stamped for 
preservation: 

9-608 

31-183 

42-9056 

44-604 

47-274 

92-313 

175-60 

175-67 

199-127. 


1Z AUP 



- Bureau 
1 - Norfolk 
lep 
(3) 


cn 


FD-36 (Rev. 8-26-82) 


FBI 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 8/15/85 


FROM 


DIRECTOR, FBI (66-3286 Sub B) 
Attn: Records Section 

Records Management Division 
Room 5657 


SAC, OKLAHQ 




ITY (66-2816 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re FBIHQ airtel to All SACs, 7/9/85. 

Oklahoma City has complied with instructions 
set forth in referenced airtel. 


Bureau 

i - Oklahoma City 
AED : dab 


Transmitted Per 

(Number) (Time) 


FD-36 (Rev. 8-26-82) 


FBI 

} 

TRANSMIT VIA: 


PRECEDENCE: 

CUSSIFICATION: 

□ Teletype 


□ Immediate 

□ TOP SECRET 

□ Facsimile 


□ Priority 

□ SECRET 

n AIRTEL 


□ Routine 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Oate 7/23/85 


FROM: 


DIRECTOR, FBI 

Attention: Records Section 

Records Management Division 
Room 5935 

SAC, OMAHA (66-3009) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FILED RECORDS 
BUDEDS: 7/12/85 and 8/16/85 

Re Bureau airtels to all SACs dated 5/29/85 and 7/9/85, 

Action as requested in two referenced airtels has 
been completed within the Omaha Division. 


QjBureau 
"l- Omaha 
pas 
(4) 


Approved: 


Transmitted 


(Number) 
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FBI 



TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
^ AIRTEL 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 


Date 


TO: DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION 
ROOM 5935 


FROM: SAC, PHILADELPHIA (66-6740) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED ; PAST 


Re Bureau airtels date 



nd 8/2/85. 


PH has stamped the file covers of cases listed on 
the attachments to referenced Bureau airtels. 


(g)- Bureau (66-3286 Sub B) 
1 - Philadelphia (66-6740) 


KAF:kaf 

( 3 ) 



□□□□□□□□□□ □□□□□□□□□ 


Routing Slip 
FD-4 (Rev. 5-31-84) 


Date 


7-25-85 


Director 


- Room - 593 

ASAC 

Supv. 

Agent 

OSM 

Rotor M 

Steno 

Typist 

M 

Room 

Acknowledge 
Assign □ Reassign 


□ For Information 

□ Handle 

□ Initial & return 

□ Leads need attention 

□ Open case 

□ Prepare lead cards 

□ Prepare tickler 

□ Recharge file □ serial 


FILE# Bu£ile_b6-32 86 Sub ] 
Division 

xitie Destruction of Rec ords 
National Archives and 


Appraisal of FBIHQ and 
Field Records 

Bu ded -t — 8 — 16 — 86 

Bureau airtel date d 
7-9-85 

□ Return assignment card 

□ Return file □ serial 


□ Return with action taken 

□ Return with explanation 
O Search and return 

D See me 

□ Type 


Send to 


Proper stamping has been affixed to 
Pittsburgh Division files evaluated as 



See reverse side 


Office PITTSBURGH 


FD-36 (Rev. 8-26-82) 


FBI 


TRANSMIIj^lA: 


PRECEDENCE; 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS , , 

1/21/86 


FROM 


DIRECTOR, FBI 

(ATTN: RECORDS MANAGEMENT DIVISION, 

RECORDS SECTION, ROOM 5935) 

^C, PHOENIX (66-1403) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Re Bureau routing slip dated 1/15/86. 

Enclosed is one copy of Phoenix airtel to Director 
dated 7/23/85. 


( ^2 Bureau (Enc. 1) 
1 - Phoenix 
KLP : paa 
(3) 





Approved: 


Transmitted 


(Number) 








□ Da 


PD-2S <Rev., 5-22-78) 


TRANSMIT VIA: 
Teletype 
Facsimile 

MSTEL 


FBI 

PRECEDENCE; 

I I Immediate 
I I Priority 
I I Routine 


) 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/1/85 


TO : DIRECTOR, FBI (66-3286 Si±) *" B) 

(ATEN; RECORDS SECTION, RECORDS 
MANAGEMENT DIVISION, ROOi 5935) 

FRCM : SAC, RICHMOND (66-2751) 

SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

« 

Re Bureau airtel to ALL SACs dated 7/9/85. 

The following records listed on enclosure of captioned airtel 
are destroyed; 

9-630 6/29/76 
26-1675 5/9/62 
26-8292 -10/26/72 
26-13782 10/28/76 

29-150 4/29/7-7 . 

60-177 8/24/77 
65-541 3/5/71 

100-835 4/1/69 

The following files have-- been staitped "X, DO NOT DESTROY, 
HISTORICAL VALUE, NATIONAL ARCHIVES". 

175-84 

175-90 





(Number) 


(Time) 


FBI/DOJ 


FD-36 (Rev. 8-26-82) 


TRANSMIT VIA; 

□ Teletype 

□ Facsimile 
JS Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

Date 7/30/85 


DIRECTOR, FBI 

ATTN: RECORDS SECTION 

RECORDS MANAGEMENT DIVISION ROOM 5935 


FROM 




SAC, SACRAMENTO (66-5) 


SUBJECT: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BODED: 8/16/85 

Re Bureau airtel dated 7/9/85. 

All Sacramento files have been marked for 
retention and placed in Pending Litigation Section 
with the exception of the following: 


SC 9-200 
SC 9-205 


Destroyed 7/6/78 
Destroyed 7/6/78 


SC 26-2310 Destroyed 8/6/78, 


Bureau 

T - Sacramento 

MVM;mvm 

(3) 


* 5 - AUifc0i385 


Approved; 


Transmitted Per 

(Number) (Time) 


D.S. 60VEEHMBN3? FEINTING OFFICE : 1984 0 - 449-465 



FD-3s48SL=fe26-82) 

c 

-n 

0 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

O Teletype 

□ immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

|-] AIRTEL 

_ □ Routine 

□ CONFIDENTIAL 

□ UNCLASEFTO 

□ UNCLAS 

„ , 8/1/85 

Date 


TO: / DIRECTOR, FBI (66-3286 Sub B) 


// ATTN: RECORDS SECTION, RECORDS MANAGEMENT 


% 


FROM 


DIVISION, ROOM 5935. 

•r 

SAC, ST. LOUIS (66-2872) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85’’ 


ReBuairtel, 7/9/85. 

St. Louis has completed stamping exceptional 
cases listed in attachment to referenced airtel. 



FD-36 (Rev. 8-26-82) 

f' 

• 

FBI 

• 

TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
pf Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 



□ UNCLASEFTO 

□ UNCLAS 

n«tA 7/31/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 


(ATTN: Records Management Division, 

Records Section, Records Research Unit; 


FROM: 


SAC , 



E CITY (66-939) 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BODED; 8/16/85 


Re BUairtel, 7/9/85. 

Per instructions contained in referenced airtel, 
action has been completed in the Salt Lake City Office. 


Z ~ Bureau 
1 - Salt Lake City 

WLC;kh 

(3) 



U.S. GOVERNMENT PRINTING OFFICE 



V 

FD-36 (ReJ. 8-26-82) 

• 

FBI 

• 

TRANSMIT VIA: 

□ Teletype 

□ Facsimile 
nC AIRTET, 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 

CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 




□ UNCLAS E F T 0 

□ UNCLAS, 

Data V30/85 


TO: DIRECTOR, FBI 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935) 

PROM: SAC, SAN ANTONIO (66-1994) 

DESTRUCTION OP RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OP PBIHQ AND FIELD RECORDS 
BUDED: 8/I6/85 

ReBuairtel, 7/9/85. 

As requested by reBuairtel, 7/9/85, the following 
files have been located and marked as exceptional cases to be 
retained for historical value. National Archives. 

44-4469 (Volume 1 and 2) 

175-68 

199-621 

The following files, which were also set forth on 
listing to be marked for retention, have been destroyed prior 
to 1979 by San Antonio Division: 

9-1084 

9-1090 

9-1101 

25- 23070 

26- 10637 
29-922 
29-939 

54-33 

62-625 



U.S. GOVERNMENT PRINTING OFFICE 



□□□□□□□□□□□□□□□□□□□□ 


Dissemination Routing Slip 
FD-417 (Rev. 6-28-82) 


(Copies to Offices Checked) 


TO: e3C Director. Att.: RECORDS MAMAGHMF.NT DTVTST ON, 

D SAC. RECORDS SECTION, RECORDS RESEARCH 


Albany 

UNIT, ROOM: 

□ Houston 

5657 

□ 

Oklahoma City 

Albuquerque 

□ Indianapolis 


□ 

Omaha 

Alexandria 

□ Jackson 


□ 

Philadelphia 

Anchorage 

□ Jacksonville 


□ 

Phoenix 

Atlanta 

O Kansas City 


□ 

Pittsburgh 

Baltimore 

□ Knoxville 


□ 

Portland 

Birmingham 

□ Las Vegas 


□ 

Richmond 

Boston 

□ Uttie Rock 


O 

Sacramento 

Buffalo 

□ Los Angeles 


□ 

St. Louis 

Butte 

□ Louisville 


□ 

Salt Lake City 
San Antonio 

Charlotte 

tH Memphis 


□ 

Chicago 

□ Miami 


□ 

San Diego 

Cincinnati 

D Milwaukee 


D 

San Francisco 

Cleveland 

D Minneapolis 


□ 

San Juan 

Columbia 

O Mobile 


□ 

Savannah 

Dallas 

n Newark 


O 

Seattle 

Denver 

D New Haven 


O 

Springfield 

Detroit 

□ New Orleans 


O 

Tampa 

El Paso 

D New York City 


D 

Washington Reid 

Honolulu O Norfolk 

n ASAC, New Rochelle (MRA) 



8/15/85 

n ASAC, Brooklyn-Queens (MRA) 

Date 



op. BUAIRTEL TO ALL SAC AND TO ALL LEGATS , DATED 
■ 7/9/85, CAPTIONED; DESTRUCTION OF RECORDS; 

NATIONAL ARCHIVES AND RECORDS SERVICE CNARi^) 
APPRAISAL OF FBIHQ AND FIELD RECORDS; 

BUDED: .8/16/85, 


REMARKS: 

This is to advise FBIHQ, that the San Diego 
Division has completed the above captioned 
request. All files have been stamped for 
preservation. 



FILE #: 


OFFICE SAN DIEGO 


FBl/DOJ 


FD-36 (Rev. 8-26’82) 


FBI 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T 0 

□ UNCLAS 

Date 8/13/85 


□ L 

□ L . 
Date 


DIRECTOR, FBI (66-3286 Sub B) 

^TTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935) 

SAC, SAN FRANCISCO ( 66-1696) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


M.vjSACFWn 


ON (Ni^ 


Re Buairtel to All SAC’s dated 7/9/85 and captioned as above. 


FBIHQ is advised that due to a critical shortage of support - 
personnel in this Division, the instructions set forth in referenced airtei* 
^111 be held in abeyance. At such time as this division has sufficient 
personnel, this matter will be addressed and FBIHQ will be so advised. 


■ lortaga c 
orth in re 
‘.vision has 
■’’1 be s 


•ipT 


2 y Bureau 

San Francisco 

/pah 


Transmitted 


(Number) 



FD-36 (Rev. 8-29-85) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEf/T29/8 7 

□ UNCLAS 

Date 


TO; DIRECTOR, FBI (66-3266 SUB B) 

(ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 
y ROOM 5935) 

FRANCISCO (66-1696, SUB D) 

Slk4^T[: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/86 

RE Buairtel to All SAC’s dated 7/9/85 and SFairtel to 
FBIHQ dated 8/13/85, captioned as above. 

Referenced SF airtel advised FBIHQ that this office would 
not be able to meet established Buded until a critical personnel 
shortage had been alleviated. San Francisco is now in a position to 
address all previous airtels pertaining to Destruction matters. 

Pursuant to instructions set forth in referenced Buairtel 
all files have been marked for retention, with the exception of the 
attached which were determined to have been destroyed pursuant to 
previous established criteria. 


13 

7-27 

no 

date 

9-1764 

no date 


7-128 

ft 

11 

9-1912 

II II 

14 

7-575 

II 

II 

9-1979 

II II 

15 

9-1 

ft 

It 

9-2191 

1/17/78 

9-168 

II 

It 

9-2203 

1/17/78 


9-492 

If 

tt 

25-7746 

no date 

16 

9-794 

If 

tt 

25-65966 

It If 


9-824 

ft 

It 

25-68410 

tl II 

17 

9-833 

ft 

II 

25-69214 

ft If 


9-845 

ft 

It 

26-5797 

If tt 

18 

9-1440 

It 

tt 

26-7662 

If 


CP - Bureau 

2 — San Francisco 

(1 - 66-1696 Sub D) 
(1 - 66-4562) 

/pah 

Approved: 


Transmitted 


JAN 2'7 1987 


. Per __ 


(Number) 






FD-36 (Rev. 8-29-85) 


o 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ 


FBI 

X r 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


) 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLASEf /T29/87 

□ UNCLAS 

Date 


1 

2 

3 

4 

5 

6 

7 

8 
9 

10 

11 

12 


19 

20 
21 



DIRECTOR, FBI (66-3266 SUB B) 

'ATTN: RECORDS SECTION, RECORDS MANAGEMENT DIVISION, 

ROOM 5935) 

SAC, SAN FRANCISCO (66-1696, SUB D) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/86 

RE Buairtel to All SAC's dated 7/9/85 and SFairtel to 
FBIHQ dated 8/13/85, captioned as above. 

Referenced SF airtel advised FBIHQ that this office would 
not be able to meet established Buded until a critical personnel 
shortage had been alleviated. San Francisco is now in a position to 
address all previous airtels pertaining to Destruction matters. 

Pursuant to instructions set forth in referenced Buairtel 
all files have been marked for retention, with the exception of the 
attached which were determined to have been destroyed pursuant to 
previous established criteria. 


13 

7-27 

no 

date 

9-1764 

no date 


7-128 

If 

If 

9-1912 

If It 

14 

7-575 

ft 

It 

9-1979 

If It 

15 

9-1 

II 

II 

9-2191 

1/17/78 

9-168 

If 

II 

9-2203 

1/17/78 

16 

9-492 

II 

II 

25-7746 

no date 

9-794 

11 

II 

25-65966 

It It 


9-824 

II 

If 

25-68410 

ft ft 

17 

9-833 

If 

II 

25-69214 

It It 


9-845 

II 

II 

26-5797 

It It 

18 

9-1440 

II 

II 

26-7662 

It II 


(P 


Bureau 

2 - San Francisco 
(1 - 66-1696 Sub 
(1 - 66-4562) 
/pah 


D) 


Approved: 


Transmitted 


Per 


(Number) (Time) 







FD-36 (Rev. 8-26-82) 

® FBI 

m 

TRANSMIT VIA: 

PRECEDENCE: 

CLASSIFICATION: 

□ Teletype 

□ Immediate 

□ TOP SECRET 

□ Facsimile 

□ Priority 

□ SECRET 

XX Airtel 

□ Routine 

□ CONFIDENTIAL 



□ UNCLAS E F T O 

□ UNCLAS 



Date 7/15/85 


ID : 

% 

FROM: Q 


DIRECTOR, FBI (66-3286 Sub B) 

Attn: Records Management Division, Room 5935 

Records Section, q nogoa-rfh nnit 

SAC, SAN JUAN (66-727) ^ 


DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


ReBuairtel to all SACs, dated 7/9/85. 


The following "exceptional" San Juan Office of 
Origin files, as identified on Attachment A of referenced 
airtel, have been previously destroyed: 


9- 

160 

9- 

722 

14- 

18 

15- 

1063 

25- 

7185 

25- 

17379 

46- 

196 

51- 

3 

52- 

1011 

58- 

50 


Therefore, San Juan was unable to stamp the file 
covers for the above mentioned cases. 





Approved: 


Transmitted 


(Number) 


(Time) 


U.S. GOVERNMENT PRINTING OFFICE 





FD-36 (Rev. 8-26-82) 


TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

□ Aixtel 


FBI 

PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 7/24/85 


TO: DIRECTOR, FBI (66-3286 Sub B) 

ATTN: RECORDS SECTION, RECORDS MANAGEMENT 

DIVISION, ROOM 5935 

FROM: SAC, SAVANNAH (66-1472) 

DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 

ReBuairtel to all SACs , dated 7/9/85, and Savannah 
tel call to FBIHQ, 7/23/85. 

Savannah Division has completed action requested 
in referenced airtel by affixing the stamp to file covers 
of cases listed on attachment. It should be noted that 
file 60-234 which was file number shown on Savannah's attachment 
should have actually been placed on attachment to Salt Lake 
City per referenced telephone call. 



U.S. GOVERNMENT PRINTING OFFICE : 1984 0 - 449-465 


Memorandum 



To : DIRECTOR, FBI 

{ATTN: RECORDS MANAGEMENT DIVISION 

RECORDS SECTION, ROOM 5935) 
From :^c, SEATTLE (66F-1303) 


Date 8/12/85 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

BUDED: 8/16/85 

ReBUAirtel, 7/9/85. 

The Seattle Office has complied with instruction to 
stamp files indicated for preservation under the "exceptional" 
category. 


With respect to the 
the following files listed on 


attachment, it should be noted that 
the attachment have been destroyed: 


7-172 

9-1023 

25- 5094 

26- 10964 
31-1906 
46-1234 
46-1809 

51- 3 

52- 880 
60-51. 
60-113 
62-112 . 
65-377. 
65-1778 
100-6068 


Destroyed 7/70' 
Destroyed 4/13/77 
Destroyed 12/65 
Destroyed 5/17/71 
Destroyed 12/5/69 
Destroyed 7/77 
Destroyed 7/77 
Destroyed '3/13/78 
Destroyed 10/18/64 
Destroyed 2/4/76 
Destroyed 1/7/70 
Destroyed 5/18/59 
Destroyed No date 
Destroyed No date 
Destroyed 8/21/69 


For the information of FBIHQ, the review for the above 
required approximately one hour. 


Bureau 
1 - Seattle 


MMZ : Idk 
(3) 





To : DIRECTOR, FBI (66-3286 Sxib BJ) Date 8-15-85 

AT-mir RECORDS SECTION, RECORDS MANAGEMENT 
DIVISION, ROOM #5935 
From : SAC ,y^PRINGPIELD (66-2912) 


Subject : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FILED RECORDS 
BUDEDi 8/16/85 


ReBuairtel to all SACS, dated 7/9/85, captioned 

as above;/ 

Springfield has completed instructions setforth in 

re airtel. 


2 - Bureau 

1 - Springfield 

RCRtLRP 

(3) 





Memorandum 




DIRECTOR, FBI 

(ATTENTION: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5935) 

SAC, TAMPA (66-6) 


Date 


8/8/85 


Subject : destruction of records 

NATIONAL archives AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDED: 8/16/85 


Re Director airtel to All SACs, dated 7/9/85. 

Tampa Division has completed action requested 
in referenced airtel. 



Bureau 

Tampa 



FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1438 - Section 1 



DISPOSITION OF PUBLICATIONS SURVEY 


i 

TITLE OF PUBLICATION ’ . 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

i 

COMMENTS 


A C U Report 


American Dialog 


Vol. Ifl 
Vol. 1 #11 
Vol. 11 #1 
Vol. 11 #2 
Vol. 11 #3 
Vol. 111#1 
Vol. Ill #2 
Vol. Ill #3 
Vol. IV #1 
Vol. IV #2 


American Way to Jobs, Peace, Deociocracy 
Americanization of Labor 
Anvil, The 

Anvil, The (New Anvil) 

Background on China 

Bilalian News 


Black Collegian, The 


Sept. 1969; Dec. 1969 
Mar. 1970; July 1970 
Nov, 29,1973 


July-Aug. 1964 
Oct. -Nov. 1964 
Feb. -Mar. 1965 
May-June 1965 
Mar., Apr., Oct.,Nov.l966 
Summer 1966 
Nov. ,Dec. ,1966 
Sprir^ 1967 
Autumn 1967 
Spring 1968 
Winter 1968-1969 
Spring - Sumner 1969 
Autumn 1971 
Simier, .Spring, Winter 
1972 


April 1954 
■ 1925 

May-June, 1935 
Dec., 1939 

Apr.27,1976;Sept.27,1977 

Oct.4,1977 

Nov.7, 14, 21,28, 1975 
Dec.5-26,1975 
Jan. ;Feb. ;Mar. ;Apr. ; 

May, 1976 

Jan, ;Feb. ;Mar. ;Apr. ;May 
June,Sept.;Oct.,1975 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

1 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

CO 


COMMENTS 


Black Collegian, The 
Black News 
Black Panthers, The 


Jan. ;Feb., 1975 
May 31,1975 ■ 

11 / 2/68 

12/20/67;10/12, 26/68; 

12/14/68;2/17/69;3/3/69 

3/9,16,31/69;4/6,20/69; 

4/27/69;5/4,ll, 19,25/69 

5/31/69;6/7,14, 21,28/69 

7/5,12,19,26/69;8/2,9, 

16,23,30/69;9/6,13,27/6< 

10/4,25/69;ll/l,8,15.,22, 

29/69;12/6.27/69i 

l/3,10,l7,31/70;2/7,17, 

21,28/70)3/7,15, 21/70; 

4/6,ll,18,25/70;5/2,9, 

l9,31/70;6/6,13,20,27/7( 

7/4,11, 18,25/70;8/l,8, 

15,21/70)9/5,19,26/70; 

10/3,10,17,24,31/70; 

11/7,21, 28/70)12/5, 14, ■ 

19,26/70 

172,9, 16,23,30/71)2/6, 

13,20,27/71)3/6,13,20, 

27/71)4/3/71)5/15,29/71 

6/5,12,19/71)7/3,10/71; 

3/16,23/74)4/6,13,20/74 

4/27/74)5/4,11.18,25/74 

6/1,8,15,22,29/74)7/6/7^ 

7/13,20/74)8/3,10,17,24, 

'31/74)9/7,14';, 21,28/74; 

10/5,12,19,26/74)11/2, 

9,16,23,30/74)12/7,14, 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

I 

■' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Black Panthers, The 


Black Scholar 
Black World 


1/4.11, 18, 25/75;2/l,8, 

15.22/75;3/1.8,15,22/75; 

3/29/75;4/5, 12,19, 24/75; 

■5/12/75;6/2.9.16/75; 

10/6,14/75;ll/29/75; 

10/16/76;12/4,ll/76; 

Sept. 1971 

May-Dec. 1971 
Jan.-Dee. 1972 
Mar. -May 1973 
July-Dee. 1973 
Jan. -Dec. 1974 
Jan. -Apr. 1975 


Bolshevik Eevolution, The 

(It's Rise and Meaning) 

Browder, Earl 

(Reports to the Nineteenth 
Convention to the Caii.Party) 


6/24/36 


1/2,6.9,13,16, .20,23/76 

l/27,30/76;2/3,6,10,13. 

17,20, 24,27/76;3/2,5,9. 

12,16,19,23,26,30/76; 

4/2,6,9.13,16.20,23,27, 

30/76;5/4, 7, 11.14,18,21 

25.28/76;6/l,4,8, 15,18, 

22,25.29/76;7/2.6,9.13. 

16,20,23, 27, 30/76;8/3,6 

10,13.17,2O.24/76;9/3',7 

10,14;17.21,24,28/76 

Oct. , Nov. .Dec. , 1976 
Jan., Feb., Mar., 1977 








DISPOSITION OF FDBLICATIONS SURVEY 



- 4 - 










DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


l/69;3/69;4/69;6/69; 

7/69;8/69;9/69;10/69 


Jan. , - Aug. , 1970 
9/14/70;10/15/70; 
ll/ll/70;ll/22/70 
12/13/70 

l/4,30/7l;2/20/71;3/71; 

3/20/71;5/21/7l;6/10/71 

6/ll/71;8/21/71;9/04/7l 

9/18/71:10/02.16/71; 




l/20/72;2/03/72;3/2/72 

3/16/72;3/30/72;4/13/72; 

5/i.l8/72;6/ll, 15, 29/72. 

7/13, 27/72;8/10, 24/72; 

9/7,21/72;10/5,19/72; 

ll/2,16/72;ll/30/72; 

12/14/72. 

l/ll,25/73;2/8,22/73; 

3/8.22.73;4/5/73; , 

5/3,13/73;7/12/73;8/2, 

23/73;9/06'/73; 9/20/73; 

10/4,18/73;ll/2,16/73; 

ll/29/73;12/13/73. 

l/10,24/74;2/7, 21/74; 

3/7,21/74;4/4.18/74; 

5/9,23/74;6/6,20,74 

7/4,18/74;8/l,15/74; 

9/12,29/74;10,10.24/74; 

ll/7,21/74;12/5.12,19/7/ 

l/9.16.23,30/75;2/6,15, 

22,27/75;3/6, 13,20/7, 5; 

3/27/75;4/3,l0,l7,24,75 

5/1.8,l5.22.29/75;6/5/75 

6/12,19,26/75;7/3,10/75; 

7/17,24,31/75;8/7,14/75; 

9/11,18,25/75. 


LIBRARY OF 




DESTROY RETAIN 


COMMENTS 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 


China News Analysis 


China Reconstructs 


Civil Liberties 


'■ PERIOD COVERED 


10/2,9,16.23,30/75. 

,1/8, 15, 22, 29/76)2/12, 19, 

26/76)3/4,11,18,25/76; 

4/1,8,15,29/76)5/6,13, 

20,27/76)6/3,10)17,24/76 

7/1,8,15,22,29/76)8/12, 

19,26/76)9/2,9,16/76. 

6/4,11,18/76)7/2,9,23/76 

8/6,13/76)9/10,17/76; 

10/1,8,15,22/76)11/5/76; 

11/19/76)12/3,10/76. 

1/7,14,21/77)6/3,10/77; 

6/17/77. 

Feb., Mar., 1976 
May, June 1977 

Feb., Mar., 1967 
liay 1967 
July 1967 

Sept., Oct., Nov., 1967 
Jan.,- May 1968 
July 1968 
Sept., Oct., 1968 
Dec., 1968; Feb., 1969 
Apr. , June, Aug. , Oct. , 
Dec., 1969. 

Feb.,- Apr., 1970 
July, Sept., Oct., 1970; 
Dec., 1970. 

Jan.,- May 1971 
July, Nov. , Dec. , 1971 
Jan.,- May 1972 
July,Sept., Oct., 1972 
Dec. ,1972 

Jan.,- May 1973;July, 
Sept., Nov., 1973. 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COffiENTS 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

■■ PERIOD COVERED 


DESTROY 

RETAIN 

COMMENTS 

Civil liberties 

Jan. , liar. , May, July, 
Sept., Nov., 1974 





Civil liberties Docket 

Nov., 1959; June, Aug., 
Nov., 1960; Feb., Apr. 
July, Nov. , 1961. 

May, Nov., 1962. 

Mar. ,May, Aug. , Dec. , 
1963. 

Vol. 8 & 9 . 1962-1964 
Apr. , July, Nov. ,1964 
Apr., July, Nov., 1965 
■ Mar. , 'May, July, 1966 
Nov., 1966 

Vol. 1 13 1967 4968 
Feb., 1967 

Vol. # 14 19684969 





Civil liberties in New York 

Mar. , June, Sept. , 

Nov. , 1968. 

Feb. , Ife. , Apr. , May, ■ 

, pet., Nov., 1969, 

Jan. , Feb. , Mar. , May, 
June, Sept., Oct., Nov. 
1970. 

Jan., Feb., Mar., Apr., 
Sept,, Oct., Nov., 

Dec., 1971. 

Feb., Mar.,, Apr., May, 
■Sept., Oct., Nov., 

Dec., 1972. 

Feb., Mar., Apr., May, 
June, July, Sept., Oct., 
Nov., Dec., 1973. 

Feb. , Mar. , May, June, 
July 1974. 


, 




- 7 - 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

j 

DESTROY! 


Civil War in France 
Claridad 

Cannunisni in the United States 
Cannunist, The 


1940 

6/26/76; 7/11,18,25/76; 
8/1,8,15,22,29/76; 
9/5,12/76; 11/28/76. 

1935 

4/1/19; 7/19,26/19; 
8/2,9,16,23,30/i9; 
9/27/19; 10/4,11,18/19; 
11/8,15,22,29/19; 
12/3,13,19,20,27/19. 

Vol. 1 I 11,12,13,16 
1920 

1/3/20; 2/15/20;' 3/1/20 
5/15/20; 6/1/20; 8/1/20 
9/l|15/20; 10/1,15/20; 
11/1,15/20; 12/15/20. . 
;l/5/21; 2/1/, 2l; 3/l/:2I; 

' 'July, kig.. Sept., Oct. 
,19,21. 

Jan., Feb., Mar., Apr., 
June, July, Aiig., Sept. 
Nov., 1922. 

'• # 11 , 12-1922 

Jan., 1923 

Feb., 1931 : 

Sept., 1933 

June, 1934 

■ July, 1934 

- 8 - 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COffiENTS 

Coffltunist, The 

Jan., 1939; Sept., 1939; 
Mar., 1940; July, 1940; 
Sept., 1940; June, 1941; 
July, .1941; Aug., 1941; 





Couinunist Answer to tliet World Needs, The 

1935 





ConiMiist Manifesto, The 

1935; 1943 

j 



■ 

Ccraniinist Party-A Manual On Organization 

1935 



1 

1 


Communist Viewpoint 

1977 - 1978 





Constitution of the Communist Party of , 

,, theU.S.A. 

, 1938 




■ 

Contrast (Canada) 

4/1/71; 5/17,31/71; 
6/1/71; 7/19/71; 8/1/71 
9/1,18/71; 10/18/71; 
11/1,15/71; 12/1/71; 
1/5,15/72; 2/1,16/72; • 
'3/2,17/72; 4/1,15/72; 
'5/1,17/72; 6/15/72; 
7/15/72; 9/1,8,22,29,71 
10/6,13,20/72. 

2/2/73. 

j 



• ' 

Crime and Delinquency 

July, Nov. , 1960 
■ l/4,7,/61; 4/10/62; 
1/7,10/63; 

Feb., Apr., June, Jul} 
Oct. , Nov. , Dec. , 197^ 
Jan.,- July 1975 
Oct.,- Dec., 1975 
Jan.,- July 11976 



■ 


Culture and the Crisis 

1932 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

■' PERIOD COVERED 


DESTROY 

RETAIN 

COMMENTS 

Current Digest 

1 

2/1,8,15,22/49; 3/1,8, 
22,29/49; 4/5,12,19, ; 
26/49; 5/3,10,17,24, . 
31/49; 6/7,14,21,28/49; 
7/5,12,19,26/49; 8/2,9, 
16,23,30/49; '9/6,13,20, 
27/49; 10/4,11,18,25/49 
12/6,13,20,27/49; 
Quarterly Indexes: 

Jan. , Feb. , Mar. , Apr. , 
1949. 

1/3,10,25/50; 2/18,25/5( 
• 3/4,13,18,25/50. 

• 

1 



Current Scene 

Feb., Mar., 1978 , | 

1 





Current Digest of the Soviet .(Press 

4/1,8,15,22,29/50 
5/6,13.20,27/50 
6/3,10,17,24/50 
7/1.8,15,22,29/50 
8/5,12,19,26/50 .| 

,9/2,9,16,23.30/50 
iO/7,14,21,28/50 
li/4,11,18,25/50 
(il/4/50 quarterly 
index) 

12/2,9,16.23,30/50 
1/6.13,20,27/51 
2/3.10,17,24/51 
3/3.10,17,24.31/51 
(3/i0/51 quarterly in- 
dex) 

4/7,14,21,28/51 

5/5.12,19.26/51 

6/2,9.16,23.30/51(6/9)^51 

quarterly index) 

7/7,14,21,28/51 

8/4,11,18,25/51 


1 

1 

1 

■ 


' 9/1,8,15,22,29/51 


-10' 









DISPOSmOH OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


PERIOD COVERED 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


Current Digest of the Soviet Press 


10/6.13.20,27/51 
11/3,10,17,24/51 
12/1,8,15,22,29/51 
Quarterly indexex: 

1st: 1951 (Sept) 

2nd: 1952 (Jan.) 

3rd: 1952 (June) 

4th: 1952 (Oct.) 

1/5,12,19,26/52 

2/2,9.16.23/52 

3/1.8,I5,22',;29/J2 

4/5,12,19,26/52 

5/3,10.17.24,31/52 

6/7,14.21,28/52 

7/5,12.19,26/52 , 

8/2,9,16,23,30/52 

9/6,13,20,27/52 

10/4,11,18.25/52 

11/1,8,15,22.29/52 

12/6,13,20,27/52 

1/3,10,17,24,31/53 

.2/7,14,21,28/53 

3/7,14,21,28/53(3/7/73 

quarterly index) 

4/4,11,18,25/53 

5/2,9,16,23,30/53 

:6/6,13,20, 27/53 

7/4,11,18,25/53 

8/1,8,15,22,29/53 

9/5,12,19,26/53 

10/3.10,17,24.31/53 

(10/10/53 quarterly . 

index) 

11/7,18,25/53 
12/2, 9»3, 30/53 
1/6,13,20,27/54 
2/3,10,17,24/54(2/17/54 


41 - 










DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

! LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COWTS 

Current Digest of Soviet Press 

i 

3/3,10,17,24,31/54 
4/7,14,21,28/54 
(4/14/54 quarterly 

index) 

5/5,12,19,26/54 
'6/2,9,16,23,30/54 
7/7,14,21,28/54 
8/4,11,18,25/54 
(8/18/54 quarterly 

index) 

9/1,8,15,22,29/54 
10/6,13,20,27/54 
■ 11/3,10,17,24/54 
12/1,8,15,22,29/54 
1/5,12,19,26/55. 

(1/19/55 quarterly ind.; 
2/2,9,16,23/55. 
3/2,9,16,23,30/55. 
■■4/6,13,:20;l27/55. 

(4/6/55 quarterly ind.) 
5/4,11,18,25/55. 

, 6/1,8,15,22,29/55. 
7/6,13,20,27/55 
8/3,10,24,31/55 
9/7,14,21,28/55 
10/5,12,19,26/55 
'(:iP/,26/55 quarterly 
index) 

11/2,9,23,30/55 
12/7,14,21,28/55 
1/6,11,18,25/56 (l/25/6( 
n'quarterly index) 
2/8,15,22,24/56 
3/7,14,28/56 
4/4,11,18,25/56 
5/2,9, ^16,23;30/56 
6/6,13,20,27/56 

7/4,11,18,25/56 

i 

1 

j 

• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

j 

■' PERIOD COVERED 

LIBRARY OF 
CONGRESS : 

DESTROY 

■I 

COMMENTS 

Current Digest of the Soviet Press 

j 

1 

8/1/8,15,22,29/56 
9/5,12,19,26/56 
10/3,10,17,24,31/56 
11/7,14,21,28/56 
12/5,12,19,26/56 
1/2,9,16,23,30/57 
2/6,B,20,27/57 
3/6,13,20,27/57 
4/3,10,17,24/57 
5/1,8,15,22,29/57 
6/5,12,19,26/57 
7/10,17,24,31/57 
. 8/7,14,21,28/57 
9/4,11/18,25/57 
10/2,9,16,23,30/57 
U/6,13, 20,27/57 
12/4,11,18/57 
1/1,8,15,22,29/58 
2/5,12,19,26/58 
3/5,12,19,28/58 
4/2,9,16,23,30/58 
5/7,14,28/58 
’ '6/4,U,18,25,58 
7/2,9,16,23,30/58 
8/6,13,20,27/58 
9/3,10,17,24/58 
10/1,8,15,22,29/58 
11/5,12,19,25/58 
12/3,10,17,24,31/58 
l/7,14,21,28,/59 
2/4,11,18,25/59 
3/4,U,18, 25/59 
4/1,8,15,29/59 
5/6,13,20.27/59 
6/3,10,17,24/59 
7/1,8,15,22,29/59 
8/5,12,19,26/59 
9/2,9,16,23,30/59 

1 


1 

i 

• ■ 


- 13 - 










DISPOSITION 0! PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

■■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Digest, The 

1 

1 

10/7,14,21,28/59 
11/4,11,18,25/59 
12/2,9,16,23,30/59 
',I/6|13';20„:27/60 
2/5,10,17,24/60 
3/2,9,16,23,30/60 
4/6,13,20/60 
5/4,11,18,25/60 
6/1,8,15,22,29/60 
7/6,13,20,27/60 
8/3,10,24,31/60 
.9/7,14,28/60 
10/5,12,29,26/60 
11/2,9,16,23,30/60 
12/7,14,21,28/60 ■ 

1/4,11,18,25/61 
2/1,8,15,22/61 
3/1,8,15,22,29/61 
4/5,12,19,26/61 
5/3,10,17,24,31/61 
6/7,14,21,28/61 
•"7/5,12,19,26/61 
8/2,9,16,23,30/61 
9/6,13,20,27/61 
10,4,10,11,25/61 
11/1,8,15,22,29/61 
12/6,13,20,27/61 
1/10,17,24,31/62 
2/7,14,21,28/62. 
3/7,14,21,28/62 
-■;4/4,ll,18,25/62 
i5/2,9„16,23,30/62 ‘ 

6/6,13,20,27/62' 
7/4,11,18,25/62 
8/1,8,15,22,29/62 
9/5,12,19,26/62 
10/3,10,17,24,31/62 

! 



■ ■ 
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DISPOSITIOtl OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ‘ 

■■ PERIOD COVERED 


DESTROY 

RETAIN 

COMMENTS 

Currait Digest of the Soviet Press, Ihe 

. 

1 

i 

! 

j 

11/7,14,21,28/62 
12/5,12,19,26/62 
1/2,9,16,23,30/63 
,2/6,13,20,27/63 
3/6,13,20,27/63 
4/3,10,17,24/63 
5/1,8, 15,22,29/63 
6/5,12,19,26,31/63 
7/3,10,17,24,31/63 
8/7,14,21,28/63 
9/4,11,18,25,63 
10/2,9,16,23,30/63 
, 11/6,13,20,27/63 
12/4,11,18,25/63 
11/1,8,15,22,29/64 
2/5,12,19,26/64 
3/4,11,18,25/64 
4/1,8,15,22,29/64 
5/6,13,20,27/64 
6/3,10,17,24/64 
7/1,8, 15:,;22,29/64 
8/5,12,19,26/64 
' '9/2.9,16,23,30/64 
10/7,14,21,28/64 
11/4,11,18,25/64 
12/2,9,16,23,30/64 
1/6,13,20,27/65 
2/3,10,17,24/65 
13/3,10,17,24,31/65 
4/7,14,21,28/65 
5/5,12il9;', 26/65 
6/2,9,16,23,30/65 
7/7.14,21,28/65 ' 

8/4,11,18.25/65 
9/1,8.15,22/65 
10/6.13,20,27/65 
11/3.10,17,24/65 
12/1,8.15,22,29/65 


i 

1 

i 

i 

j 

! 

• • 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


Current Digest of the Soviet Press 


PERIOD COVERED 


3/5,12,19,26/69 

4/2,9,16,23,30/69 

5/7,14,21,28/69 

6/4,11,18/69 

.7/2,9,16,23,30/69 

8/6,13,20,27/69 

9/3,10,17,24/69 

10/1,8,15,22,29/69 

11/5,12,19,26/69 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


Vi.nMUio 

2/3,11,17,24/70 

3/10,17,24,31/70 

4/7,14,21,28/70 

5/12,19,26/70 

6/2,9,16;'23,30/f 

7/7,14,21,28/70" 

8/4,11,18,25/70 

9/1,8,15,22,29/70 

10/6,B,20,27/70 

11/3,10,17,24/70 

12/1,8,15,22,29/70 

1/5/12,19,26/71 

2/2,9,16,23/71 

3/2,9,16,23,30/71 

4/6,13,20,27/71 


6/1,8,15,22,29/71 

7/6,13,20,27/71 

8/3,10,17,24,31/71 

9/7,14,21,28/71 

10/5,12,19,26/71 

11/2,9,16,23,30/71 

12/7,14,21,28,71 

1/4,11,18,25/72 

2/2,9,16,23/72 

3/1,8,15,22/29/72 

4/5,12,19.26/72-: 








Curr.ent Digest of the Soviet Press, The 5/3,10,17,24,31/72 

6/7,14,21,28/72’ 
7/5,12,17,26/72 
8/2,9,16,23,30/72 
9/13,16,20,27/72 
10/4,11,18,25/72 
11/1,8.15,22,29/72 
12/6,13,20,27/72 
1/3,10,17,24,31/73 
2/7,14,21,28.73 
3/7,14,21,28/73 
. 4/4;il,18,25/73 

5/2,9,16,23/73 
6/6,13,20,27/73 
7/4,11,18,, 25/73 . 
8/l,8,l'5.22,29/7'3i 
‘ 9/5,12,19,26/73 

10/3,10,17.24.31/73 

11/7,14,21,28/73 

112/5, ,12, ,19726/73 

1/2,9,16,23,30/74 

2/6,13,20,27/74 

3/6,13,20,27/74 

4/3,17,24/74 

5/1.8,15,22.29/74 

6/5,12,19,16/74 

Index to Pravida and 

Izvestig. Vol.lO 6t 11 

■(Jan. , 1974) 

7/3.10,17.24,31/74 

8/7,14.21,28/74 

9/4,11,18,25/74 

10/2,9,16.23.30/74 

11/6/74 


Current Estory 


Nov., 1977; Mar.. 1978 
May - June 1978 




DISPOSITION OF PUBLICATIONS SURVEY 


n. 
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TITLE OF PUBLICATION, 


PERIOD COVERED 


2/16-20,23-27/71; 3/2.6, 
9-13,16-20,23-27,30/71;" 
3/31/71; 4/1-3,6-10, 
13-17,20-24,27-30/71; 

5/1, 4-8, 11.15, 18-22, 

25- 29/71; 6/1-5, 8-12, 

15- 19, 22-26, 29,30/71; 
7/1-3, 6-10, 13-17, 22- 
24, 27-31/71; 8/3-7,10-lA, 

17- 20, 24-26, 28,31/71 

9/1-4,7-11, 14-18, 21-25, 
28-30/71; 10/1,2,5-9,12- • 

19,20,22,23,26-30/71; 
11/2,4-6,9,11-13,16-20, 
23,24,26,27';30/7b *■' 
12/1-4,8-11,14.18,21-24, 

28- 31/71. 

1/4-8,11-15,18-22,25,26 
27-29/72; 2/1-5,8-12,15, ’ 

16- 19,22-26,29/72; 3/1-4, 
7-11, 14-18, 21-25, 28- 
30/72; 4/1,4-8,11-15, 

18- 22, 25-29/72; 5/2-6, 
9-13, 16-20, 23-27,30, 

31/72; 6/1-3,6-10,13-17, 
20-24, 27-30/72; 7/1, 5- 
8.11-14,18-22, 25-27, 

29/72; 8/1-4,10,12,16/7,2 
8/5,8.9.11,15.17,18/72; 
8/22-26,29-31/72; 9/1,2, 
5-8,13-16,19.23,26-30/72. 

2/1,2,5-9,13-16,19-23. 

26- 28/74;3/l,2,5.6,9, 

21/74; 4/2-6,9-13,16-20, 
24-27„30/74; 5/1-4, 7.8, 
10,11,14,15,16,17,21-25, 

29- 31/74; 6/l,4-8.li-15, 
18-22,25-29/74. 


-20- 


TITLE OF PUBLICATION 


Daily World 


Daily .World 


Daily World 


PERIOD COVERED 

7/2.3,5,6.9,10,11,12,13, 
17-20.23-27,30,31/74; 
8/1-3,6-10,13-17,20-24. 
27-31/74; 9/3-7.10.11,13 

14.17- 21,24-28/74; 
10/1-5,8-12,15-19,22,23, 
25,26,27/74; 11/1,2,5-9, 
12-16,19-23,26,27,29. 
30/74; 12/3t7,10-14,17-2( 
24,26,27.28.31/74, 

1/2-4,7-11,14,15,16,18. 
21,22,24,25,28-31/75; 
2/1,4-8,11,13-15,18-22, 
mm-, 3/1.4,5,7,8, 
11-15, 18-a,25-29/?i: 
4/1,2,4,5,9-12,15-19, 
22-26,29,30/75; 5/1-3, 
6-10,13-16,20,22-24, 

27- 31/75 ; 6/3-7,10-14, 
17-20,21,24-28/75; 
7/1-3,5,8-12,15-19,22-26, 
29-31/75 ; 8/1,2,5-9,12-16, 
19-23,26-30/75; 9/2-6, 

9 - 13,16-20,23-27,30/75; 
10/l-4,7-ll,14-18,a-25, 

28- 31/75; 11/1,M,11- 

15.18- 22,25,26,28,29/75; 
12/2-6,10-13,16-20,23,24, 
26,27,30,31/75. 

1/2,3,6-10,13-17,20-24, 
27-31/76 ; 2/3-7,10-14, 

17 - a,24-28/76; 3/2-6, 

10- 12,17-20,23-27,30,31/76 
4/1-3,6-10,13-17,20-24, 
27-30/76; 5/1,4-8,11-15, 

18- 22,25-29/76. 


■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

■■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

HBS9IB 

Daily World 

6/1-5,8-12,15-19,22-26, 
29,30/76; 7/1-3,6-8,10, 
13-17,20-26,28-31/76; 
8/3-7,10-14,17-21,24-28, 
31/76; 8/3-7,10-14,18- 
21,24-28,31/76; 9/l-4,7- 
10,25,28-30/76; 10/1,2, 
5,7-9,12,15,16,19-23, 
26-30/76; 11/2-6,9-13, 
16-20,23,24,26,27,30/76; 
12/1,2,4,7-11,14,16,17, 
29,30,31/76. 

1 

j 

i 



Daily World 

l/4-8,ll-15,'18-.22,‘25, 

26- 29/77; 2/1-5,8-12, 

15- 19,22-26/77; 3/1-5, 

8.9.11.12.15- 19,22-26, 
29-31/77; 4/1,2,5-9,12, 

13.15- 16,19-23,26-30/77 
5/3-7,10-14,17-21,24,26, 
31/77; 6/1.3,4„7,14, •: 
16,21,22/77; 7/l,2,5-9,^ 
12,13,16,19-23,26,28, 
29,30/77; 8/2,4-6,9-13, 

16- 20,23-27,30,31/77; 
9/1-3,6-10,13-17,20-24, 

27- 30/77; 10/1,4-8,10- 
15,18-22,25-29/77; ll/l-i 
5,k2,l5-19,22,23, 25,26,' 
29,30/77; 12/8-10,13-17,^ 

20- 24,28-31/77; 1/18-21,1 
24-26,28,31/7&;:;2/l-4„ 

7.8.10.11.15- 18,22-25, 
28/78; 3/1-4,7-11,14-18, 

21- 25,28-31/78; 4/l,4-8, 
11,12,13,14,15,18,19,20, 
21,22,25,26.27,28,29/78; 
5/2,4-6,9-12,13,17-20/78. 

1 

1 

■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

■■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

ETAIN 

COMMENTS 

Daily Worker 

5/23-27,31/78; 6/1-3, 
6-10,13-17,20-24, 27, 
28-30/78 ; 7/1,5-8,11/78 
7/12-14,15,18-22,25,26, 
27-29/78 ; 8/1-12/78; 
8/30,31/78; 9/l,2,5-9, 
12-16,19-22,26,27/78; 
9/28-30/78; 10/4-7,10- 
ll,B-14,17-21,24-27/78 
10/31/78; 11/1-4,7-11, 
14-18,21-25,28-30/78; 
12/1,2,5-9,12,13,14,15, 
16,19-23,26,27,29,30/78; 


■ 



Daily Worker 

1/3-5,9-13,16-20,23-27, 
30,31/79; 2/1-3,6-10, 
14,21-24,27,28/79 ; 3/1- 
3,6-10,13-17,20-24,27,28 
29-31/79; 4/3-7,10-14, 
17-21,24-28/79; 5/1-5, 
8-12,15-19,22-26,30, 
31/79; 6/1,2,5-9,12-16, 
■19-23,26-30/79 ; 7/3,5-7 

10- 14,17-21,24-28,31/79; 
8/l,2,4,7-U,14-17,a-23 

28- 31/79; 9/1,5-8,11, 

13-15,18-22,25-27/79; 
10/2-5,10-12,16-20,23- 
26,30,31/79; 11/1,2,3 
6-10,13-17,20,a,23,24, 
27-30/79; 12/1,4-8, 

11- 15,18-22,26-28/79; 
1/2-5,10,11,15-19,22-26, 

29- 31/80; 2/1,2,5-9,12- 
16,20-23,26-29/80; 3/1, 
4-6,8,11,15,19,22-26, 
29,30/80; 5/1-3,6-10, 
13-17,20,21,24,28-31/80; 




i 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 


DESTROY RETAIN 


Daily Worker 


Daily Worker 


4/1/5,8-12.15-19,22-26, 

29,30/80; 5/1-3,6-10, 

13-17,20,21,24,28-31/80; 

6/3,17-20,24-28/80; 7/2, 

3,5,8-12,15-18,24-26, 

29-31/80; 8/l,2,5.6X9; 

12-16,19,21,22/26-29/80; 

9/5,6.9,10,11,12,16,18,1 

20,23,-27,30/80; 10/1-4 

7-11,15-18,21,23-25,28, 

29,30.31/80; 11/4,5,7,8 

11-15,18-22,25,26,28/80; 

12/2-6;9-13,16-19,23,24. 

26,27,30,31/80; 

1/2,3,6,8,10,13-17,20-24 
27-31/81; 2/3-7,10,11, 
13,14,19.20/86; 


Dialectical and Historical Materialism 


Dictatorship of the Proletariat 


End to the Neglect of the Problans of 
the Negro Wonan, 'k 

Facism, Social-Democracy and tlie 
CcBiMiists 


Jan. , Feb. , Mar. , Apr. , 
May, June, July, Aug. , 
Sept., Oct., 1974 


June 1949 


•March -1934 


First American Revolution 
Foundations of Iniinism 


Free China Weekly 


1976 - 1977 






DISFOSmON OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


From Bryan to Stalin 

From Socialism to Coominism in; the 
Soviet Union 

From Spanish Trenches 

Glossary of Marxist Words and Phrases 
Section 11 

Glossary of Marxist Words and Phrases 
Section 111 


■' PERIOD COVERED 


1972,1973,1974,1975, 

1976,1977,1978,1979 


DESTROY RETAIN 


COfflENTS 


Undated 


Undated 

2/10,17,24/68; 3/2,9, 
16,23,30/68; 4/13,27/68; 
5/4,18,25/68; 6/1,8,15, 
22,29/68; 7/6,13,20, V 
27/68; 8/3,17,24,31/68;- 
9/7.14,21,28/68; 
10/5,12,19.26/68; 
11/2,9,16,30/68; 
12/714,21,28/68; 




2/1,8,15,22/69 

3/1,8,15,22,29/69 

4/5,12,19,26/69 


mmm 


6/7,14,21.28/69 

7/12,15,19,26/69 

8/2.16,23,30/69 

9/6,13,20.27/69 

10/14,16,18,25/69 

11/1,8,15,22,29/69 

12/6,13,20,27/69 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' ‘ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

CO 


1 / 3 , 10 , 31/70 
2 / 7 , 21 , 28/70 
3 / 7 , 14 , 21/70 
4 / 4 , 18 , 20 , 25/70 
5 / 1 , 2 , 9 , 23 , 30/70 
6 / 13 , 20 , 27/70 
7 / 4 , 11 , 18/70 
8 / 8 , 15 , 22 , 29/70 
9 / 5 , 12 , 19 , 26/70 
10 / 3 , 10 , 17 , 24 , 31/70 
11 / 7 , 14 , 21 , 28/70 
12 / 5 , 12 , 19 , 26/70 

1 / 2 , 9 , 16 , 23 , 30/71 

2 / 6 , 13 , 20 , 27/71 

3 / 6 , 13 , 20 , 27/71 

4 / 3 , 10 , 17 , 24/71 

5 / 5 , 12 , 19 , 26/71 

6 / 2 , 9 , 16 , 23 , 30/71 

7 / 7 , 14/71 

8 / 4 , 11 , 18 , 25/71 

9 / 1 , 8 , 15 , 22 , 29/71 

10 / 6 , 13 , 20 , 27/71 

11 / 3 , 10 , 17 , 24/71 

12 / 1 , 8 , 15 , 22 , 29/71 

1 / 5 , 12 , 19 , 26/72 
2 / 2 , 9 , 16 , 23/72 
3 / 1 , 8 , 15 , 22/72 
4 / 5 , 12 , 19 , 26/72 
5 / 3 , 10 , 17 , 24 , 31/72 
6 / 7 , 14 , 21 , 28/72 
111 

8 / 9 , 16 , 23 , 30/72 
9 / 6 , 13 , 20 , 27/72 
10 / 4 , 11 , 18 , 25/72 
11 / 8 , 15 , 22 , 29/72 
12 / 6 , 13 , 20 , 27/72 
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- 30 - 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

■' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Intelligence Publications Index 

i 

j 

! 

1 

1 

Jan. , - May 1960 
July - Sept. , 1960 

10/12/60; 11/16/60 
12/14/60. 

Jan. , - June 1961 
July - Dec. , 1961 
Jan., 1962 
Feb., 26,1962 
March 26,1962 
i^r., 20,1962 
August 1962 
'Sept., 27,1962 
Oct., 23,1962 
Jan. , 1963 
Mar., 16,1963 
Apr., 29,1963 
May 1963 
June 17,1963 
July 15,23, 1963 
Aug. , 1963 
'Sept., 17,1963 
Oct., 15,1963 
Nov., 1963 
Dec., 13,1963 
,Jan., 31,1964 
Feb., 1964 
March 17,1964 
March 18,1964 
Apr. , 1964 
MAy 1964 
June 12,1964 
Aug., 1964 
Sept., 15,1964 
Oct., 14,1964 
July - Dec. , 1964 
Feb. , - April 1964 

i 



• ' 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION. ' 

ISBBili 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Intelligence Publication Indfex 

j 

j 

i 

Intercontinential Press 

1 

j 

i 

July - Dec. , 1964 
Feb., - Apr.. 1965 
Jan. , - June 1965 
July - Dec. , 1965 
Jan. , - June 1966 
July - Dec. , 1966 
Feb. , - May 1967 
June 16, 1967 
Aug., 31,1967 
Oct. , 1967 

Mov., 21,1967 
Dec., 21,1967 

Jan. , 1968 

Feb., 20, 1968 

3/11,18,25/74 

4/15,22/74 

5/6,20.27/74 

6/3,10,17,24/74 

7/1,8.22,29/74 

8/5/74 

9/9,23,30/74 

10/14,17,21.28/74 

11/11,14,18,25/74 

12/12,16,30/74 

2/10/75 

3/3,10,17,24,31/75 

4/7,14,21,28/75 

5/5,26/75 

6/2,9,16,23/75 

7/7.14,21,28/75 

8/4/75 

9/8,15,22,29/75 

10/6,13-,!20.27/75 

11/3,10,17,24/75 

112/1,8,15,22,29/75 



j 

1 

*, • 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY, 

RETAIN 


Intercontinential Press 

1/12,19,26/76 

2/2,9,16.23/76 

3/1,8,15,22,29/76 

4/12,15,26/76 

5/3.10,17,24.31/76 

6/7,14.21,28/76 

7/5,12.19,26/76 

8/2,9.30/76 

9/6,13.20,27/76 

10/4.11,18,25/76 

11/1,8,15/76 


1 


i 

International Affairs 

Jan. , - Dec. , 1972 


i 



International Coranunist Developments 
World Press SiMnary of 

Mar, , 5 & 7 1957 


1 



Memational Press Correspondence 

1934 




' ■ 

International Press Selected Briefs 

5/28/54 





International Socialist Review , 

j 

1 

'Jan. , Mar. , Apr. , Jme, 
Sept., Oct., Nov., 1974; 





Irish Echo 

3/1,8,29/75 

4/5,12,19,26/75 

5/17/75 : 6/19/75 

7/5,12,19/75 

8/2,23/75 

9/20,27/75 

10/4,11,18,25/75 

U/1,8,15/75 

12/6,13,20/75 

1/10,17,24,31/76 

2/7,14,21,28/76 

3/6,13,20,27/76 

4/3,10,17,24/76 

i 

! 

i 

i 

j 

1 

1 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 

• PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Liberation 

i 

Liberation News Service 

. j 

J^., Feb., Mar., Apr., 
May, Aug. , Sept. , Oct. , 
1972 

Jan. , May, June, July, 
Aug. , Sept. , Oct. , Nov. , 
Dec. , 1973 

Jan. , Mar. , Apr. , May, 
June, July, Aug. , Sept. , 
Oct., 1974 

Jan. , Feb. , Mar. , Apr. , 
May, July, Aug. , Sept. , 
Oct., Dec., 1975 

July, Aug. , 1976 

5/29/69; 6/7,12,14,26/69 
6/28/69; 7/3,10,17,19/6^ 
7/24,31/69; 8/2,7,9/69 
8/14,21,23,28/69 -l 

9/4,6,11,13,18,20,23/69 
9/27/69; 

10/2,4,9,11,16,18,23/69 

10/25,30/69 

11/1,6,8,13,20,22,26/69 

12/3,6,10,13,17,20,24/69 

1/3,7,10,14,17,21,24/70 

1/28,31/70 

2/4,7,11,14,18,21,25/70 

3/4,7,11,18,28/70 

4/1,4,8,15,18,22,25/70 

4/29/70 

^5/6,9,13,16,20,23,27/70 

5/30/70 

6/3,5,10,13,17,20,24/70 

16/24/70 


i 

! 

1 

1 

■ • 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 

■' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Liberation News Service 

7/1,4,8,11,15,18.22/7.0 

7/25,29/70 

8/5,8,12,15,19,22,26/70 

8/29/70 

9/2,9,12,16,26/70 

10/1,8,15/70 

1/6,9,13,16,20,23,27/71 

2/3,10,17,20,24,27/71 

3/3,6,10,13,17,20,24/71 

3/27,31/70 

4/3,7,10,14,17,21,24/71 
■ 4/28/70 

5/1,8,12,19,22,26,29/71 

6/2,5,9,12,16,19,23/71 

6/30/71 

7/3,7,14,21,24,28,31/71 

8/4,7,11,14,18,21,25/71 

8/29/71 

9/1,11,15,18,22,25,29/71 

10/2,6,9,15,20,23,27/71 

11/3,6,10,12,17,24/71 

'12/1,4,8,11,15,18,22/71 

l/5,8„12,15,19,22,29/72 

2/2,5,19,26/72 

3/4,11,15,18,22,25/72 

3/29/72 

4/1,5,8,12,15,19,22/72 

5/3,6,10,13,17,20,25/72 

5/31/72 

6/3,7,10,13,17,21,24/72 

6/28/72 

7/5,8,12,15,19,22,26/72 

8/2,5/9,12,16,19,26/72 

8/30/72 

9/2,6,9,13,16,20,23/72 

j 

1 

i 

i 


• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


LIBRARY OF 


TITLE OF PUBLICATION! 


PERIOD COVERED 


CONGRESS 


DESTROY 


RETAIN 


COMMENTS 


Liberation News Service 


10 / 4 , 7 , 11 , 14 , 18 , 21 . 25/72 

11 / 1 . 4 , 8 . 11 , 18 . 22 , 29/72 

12 / 2 , 6 . 9 . 13 . 20 , 23/72 


I 1 / 6 , 10 . 13 , 17 , 19 , 24 , 27/73 
2 / 3 , 7 , 10 . 14 . 17 . 21/73 
3 / 3 , 7 , 10 , 14 , 17 , 31/73 
4 / 4 , 7 , 11 , 14 , 18 , 21 , 28/73 
5 / 2 , 5 , 9 , 12 , 16 . 19 , 23/73 
5 / 26/73 

6 / 2 , 6 , 9 . 13 , 16 , 20 , 23/73 

6 / 27 , 30/73 

■ 7 / 7 , 11 , 14 . 18 , 21 , 25/73 

8 / 4 , 8 . 11 , 15 , 18 , 29/73 

9 / 1 . 5 . 8 , 12 . 15 , 19 , 22/73 

9 / 26/73 

10 / 3 , 6 , 10 , 13 , 17 . 20 . 24/73 

10 / 27/73 

11 / 3 , 10 , 14 , 21 . 28/73 

12 / 1 . 5 , 12 , 15 , 19 . 22/73 

, 1 / 26/74 

2 / 6 , 9 , 13 , 16 , 20 . 23/74 

3 / 2 . 6 . 9 , 13 , 16 , 20 , 23/74 

3 / 30/74 

4 / 3 , 6 , 10 , 13 , 20 , 24 , 27/74 

5 / 4 . 8 , 11 . 15 , 18 , 22 , 25/74 

6 / 1 , 5 , 8 . 12 , 15 , 19 . 22/74 

6 / 29/74 

7 / 3 , 6 , 10 , 13 , 17 . 20 , 24/74 

7 / 31/74 

8 / 3 . 6 , 10 . 14 , 17 , 21 , 24/74 

9 / 7 , 14 , 18 , 21 , 25/74 

10 . 2 . 9 , 12 , 16 , 19 , 23/74 

11 / 2 , 6 , 13 , 16 . 20 . 23 , 27/74 

12 / 4 , 14 . 18 . 21/74 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF 'PUBLICATION ' 

1'' PERIOD COVERED 

IwiWm 


RETAIN 

COMMENTS 

liberation News Service 

i 

1/4,11.18,22,25,27/75 

2/5,8,12,15,19,22/75 

3/1,5,8,12,15,19,22/75 

3/26/75 

4/5,9.12,16,19,23,26/75 

5/3.7.10,14,17.21,24/75 

5/31/75 

6/4.7,10,14,17,21.24/75 

6/31/75 

7/2.4.9,12,16.19.23/75 

7/26/75 

8/2,9,13,16,20.23/75 
■9/6,10;13,17, 20/75 
10,1,4.8,11.15,18,25/75 
11/1.5,7,12,15,19.22/75 
11/26/75 

12/3,6,10,13,17,20.24/75 

■ 

■ 

i 

j 

i 



2/4,11,14,18,21,25/76 

3/3,6,10,13,17,20,27/76 

,3/31/76 

4/3,7,10,14,17,21,24/76 

5/1,5,8,12,15,19,22/76 

51%, Wi ] 

6/5,9,12,16,19,26/76 

7/10,14,17,21,24,28/76 

8/4,7,11,14/76 

9/1,7,9,11,15,18,22/76 

10/6,9,13,16,20,23,27/76 

11/3,13/76 


! 

■ 

• 


liberator 

Jan., Feb., Mar., May, 
Sept. , Oct. , Nov. , Dec. , 
1968 



! 
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DISPOSmON OP POBLICAIIONS SURVEY 


TITLE OF publication: 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

mHSBIIIIII 

Liberator 

Jan., Feb., Mar., Apr., 
May, June, July, Sept., 
Oct. , Nov. , ' 1969 





j 

Jan., Feb., Mar., Apr., 
June - Dec. , 1970 






Jan. , - Mar. , 1971 





1 

Life and Teaching of Fredrieh Engels 

N/A 



! 


Manifesto of the CoDmmist Party 

■ 1935 





Marasm vs Liberation 

1945 





Marxism and Eevisionism 

1946 

j 




Marxist - Leninist Vanguard 

Aug., Nov., ,1971 
Jan. , - Dec. , T972 
Feb. , - May 1973 




• ' 

Marxist Study Courses 

N/A 


i 



Masses and Mainstream 

Sept. , 1949 





Militant 

1/2,9,16,23,30/67 

2/6,13,20,27/67 

3/6,B,20,27/67 

4/1,3,17,24/67 

5/1,8,15,22,29/67 

6/12,19,26/67 

7/10,24/67 

8/7,21/67 

9/4,11,18,25/67 

10/2,9,16,23,30/67 

ll/6,B,20,27/67 

12/4,11,18,25/67 

i 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


Militant, Hie 


PERIOD COVERED 


1 / 1 , 8 , 15 , 22 , 29/68 

2 / 5 , 12 , 19 , 26/68 

3 / 4 , 11 , 18 , 25/68 

4 / 1 , 8 , 15 , 29/68 

5 / 10 , 17 , 24 , 31/68 

6 / 7 , 14 , 21 , 28/68 

7 / 5 , 12 , 19 , 26/68 

8 / 2 . 9 , 16 , 23/68 

9 / 6 , 13 , 27 , 30/68 

10 / 4 , 11 , 18 . 25/68 

11 / 1 , 8 , 15 , 22 , 29/68 

12 / 6 , 13 , 20 , 27/68 

1 / 3 . 10 , 17 , 24 , 31/69 

2 / 7 , 14 . 21 , 28/69 

3 / 7 , 14 , 21 , 28/69 

4 / 4 , 11 , 18 , 25/69 

5 / 2 , 9 . 16 , 23 , 30/69 

6 / 6 , 13 , 20 , 27/69 

7 / 4 , 11 , 18/69 

8 / 1 , 8 , 15 , 22/69 

9 / 5 , 12 , 19 , 26/69 

10 / 3 , 10 , 17 . 24 . 31/69 

11 / 7 . 14 , 21 . 28/69 

12 / 5 , 12 . 19 . 26/69 

1 / 16 , 23 , 30/70 

2 / 6 , 13 , 20 , 27/70 

3 / 6 , 13 , 20 , 27/70 

4 / 3 , 10 , 17 , 24/70 

5 / 1 , 8 , 15 , 19 . 22 . 26/70 

6 / 5 , 12 , 19 . 26/70 

7 / 3 , 10 , 17 . 24 . 31/70 

8 / 7/70 

9 / 4 , 11 . 18 . 25/70 

10 / 2 , 9 , 16 , 23 , 30/70 

11 / 6 , 13 , 20 , 27/70 

12 / 4 , 11 , 18 , 25/70 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


Militant, The 


PERIOD COVERED 


1/15,22,29/71 

2/5,12,19,26/71 

3/5,12,19,26/71 

4/2,9,16,23;30/71 

5/7,14,21,28/71 

6/4,11,18,25/71 

7/2,9,16,23,30/71 

8/6/71 

9/3,10,17,24/71 

10/1,8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24/71 

1/14.21,28/72 
2/4,11,18,25/72 
3/3,10, 17, '23,31/72 
4/7,14,21,28/72 


7/7,14,24,28,30/72 

8/4,11/72 

9/8,15,22,29/72 

10/6,13,20,27/72 

il/3, 10, 17,24/72 

12/1,8,15,22,29/72 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


2/2/9,16,23/73 

3/2,9, 16,'23.30/73 

4/3,6,20,27/73 

5/4,11,18,25/73 

6/1,8,15,22,29/73 

7/6,13,20,27/73 

8/3,31/73 

9/9.14,21,28/73 

10/2,5,19,23,30/73 

11/2,16,23,30/73 

12/7,14,21,26,28/73 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 

1 

■' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Militant, The 

1/11,18,25/74 

2/1,8,15,22/74 

3/1,8,15,29/74 

4/5,12,19,26/74 

5/3,10,17,24,31/74 

6/7,14,21,25/74 

7/5,12,21,26,28/74 

8/2,9,16/74 

9/6,13,20,27/74 

10/4,11,18,25/74 

11/8,15,22,29/74 

12/6,13,20,27/74 

1/17,24,31/75 

2/7,14,21,28/75 

3/7,14,21,28/75 

4/4,11,18,25/75 

5/2,9,16,23,30/75 

6/6,13,20,27/75 

7/4,11,18,25/75 

8/1,8,15/75 

9/^2,19,26/75 

10/3,10,17,;24,3I/75 

11/7,14,21/75 

12/5.12,19,26/75 

1/2,16,23,30/76 

2/6,13.20.27/76 

3/5,12,19,26/76 

4/2,9,16,23,30/76 

5/7,14,21,28/76 

6/4,11,18,25/76 

7/2,9.16,23.30/76 

8/6.27/76 

9/3,17,24/76 

10/8,15,22/76 

11/5,12,19,26/76 

12/3.,10, 17.18/76 




■ 

j 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

Militant, The 

3/25/77 




Mosccw News 

2/3-10/37 




Movement, The 

June, July, Sept., Oct., 
Nov. , Dec. , 1967 





Feb., Apr., May, July, 
Sept., Nov., Dec., 1968 

■ 




Jan., Oct., Nov., Dec., 
1969 





Jan., Feb., Mar., 1970 

■ 



Muharaiad Speaks 

Dec., 31, 1971 




• 

1/7,14,21,28/72 

2/4,11,18/72 

3/3,10,17,24,31/72 

4/7,14,21,28/72 

5/5,12,19,26/72 

fe,9, 16,23,30/72 

7/7,14,21.28/72 

8/4,11,18.25/72 

9/1,8,15,22,29/72 

10/6,13,20,27/72 

11/3,10,17,24/72 

12/1,8,15,22,29/72 





1/5,12,19,26/73 

2/2,9,16,23,73 

3/2,9,16,23,30/73 

4/6, B,20, 27/73 

5/4,5,18,25/73 

6/1,8,22,29/73 

7/6,13,20,27/73 

8/3,10,17,24,31/73 





COMMENTS 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


3 / 23 , 27 , 31/75 

4 / 3 , 7 , 10 , 14 , 21 , 24 , 28/75 

5 / 1 , 5 , 8 , 12 , 19 , 22 , 26 , 29 / 7 ; 

6 / 5 . 9 , 13 , 16 , 19 , 23 , 29/75 

7 / 10 , 14 , 17 , 21 . 24 , 31/75 

8 / 4 , 11 , 21 , 25 , 28/75 

9 / 22 , 25 , 29/75 

10 / 2 , 6 , 9 , 13 , 16 , 20 , 23/75 

10 / 27 , 30/75 

11 / 3 . 10 , 13 , 17 , 20 , 24 , 27 / 7 ; 

12 / 1 , 4 , 8 . 11 , 29/75 

1 / 2 , 5 , 13 , 16 , 20 , 23 , 27 / 76 ; 

1 / 30/76 

2 / 3 . 6 , 20 . 24/76 

3 / 2 , 9 , 12 , 16 , 19 , 23/76 

3 / 26 , 30/76 

4 / 2 - 27/76 

5 / 4 - 28/76 

6 / 1 - 29/76 

7 / 2 - 30/76 

8 / 3 - 31/76 

11 / 16 - 30/76 

12 / 10 - 31/76 


1 / 4 ^ 28 / 77 ; 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

■ 

RETAIN 

COMMENTS 

New Times 

1 

! 

1 

Feb., 1972 
(Issues 5-9) 

Mar., '.1972 
(Issues 10-13) 

Apr. , 1972 

(Issues 14-17) 

May 1972 

(Issues 18-22) 

June 1972 

(Issues 23-26) 

July 1972 

(Issues 27-31) 

Aug., 1972 

(Issues 32-35) 

Sept. , 1972 
(Issues 36,38-43,45,47) 
Nov., 1972 

(Issue #48) 

Dec., 1972 

(Issues 48-52) 

Jan., 1973 

(Issues 1-4) ■ 

Feb., 1973 

(Issues 5-8) 

Mar., 9-1371973 
Apr., 14,16,17,1973 
Mayl8-20;i973 
June 22,1973 
Nov., 1973 
(Issues 45-46) 

flay 21-22,1977 ■ 

June 23-25,28,1977 
Aag., 1977 
(Issues 33-35) 

Sept., 1977 
(Issues 36-39) 


i 

1 

1 

• • 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

New York 

12 / 1 , 8 , 15 , 22/69 

4 / 6 , 13 , 20 , 27/70 

5 / 4 , 11 , 18 , 25/70 

6 / 1 , 8 , 15 , 22 , 29/70 

7 / 6 , 13 , 20 , 27/70 

8 / 3 / 10 , 17 , 24 , 31/70 

9 / 7 , 14 , 21 , 28/70 

10 / 5 , 12 , 19 , 26/70 

11 / 2 , 9 , 16 , 23 , 30/70 

12 / 7 , 21/70 

■ 1 / 4 , 11 , 18 , 25/71 

2 / 1 , 8 , 15 , 22/71 

3 / 1 , 8 , 15 , 22 , 29/71 

4 / 5 , 12 , 19 . 26/71 

5 / 3 , 10 , 17 , 24 , 31/71 

6 / 7 . 21 , 28/71 

7 / 5 , 12 , 19 , 26/71 

8 / 9 , 16 . 23 , 30/71 

9 / 6 , 13 , 20/71 

10 / 4 . 11 , 18 , 25/71 

11 / 1 , 8 , 13 , 22 , 29/71 

12 / 6 , 12 , 20/71 

1 / 10 , 17 , 21 , 31/72 

2 / 7 . 28/72 

3 / 6 , 13 , 20 , 27/72 

4 /^ 10 . 17 . 24/72 

5 / 1 , 8 . 15 , 22 , 29/72 

6 / 5 , 12 , 19 , 26/72 

7 / 3 , 10 , 24 . 31/72 

8 / 7 , 14 , 21 , 28/72 

9 / 4 . 11 , 18 , 25/72 

10 / 2 , 9 . 16 , 23 , 30/72 

11 / 6 , 13 , 20 , 27/72 

12 / 4 , 11 , 18/72 

! 

! 

i 

! 

1 

1 

! 

• ■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


LIBRARY OF 

PERIOD COVERED CONGRESS DESTROY RETAIN 


New World Review 


(Issues 40- 

-41) 

Sunnier > 

1971 

Fall 

1971 

SiMier 

1972 

Spring 

1972 

Winter 

1972 

Spring 

1973 

Sunmer 

1973 

Fall 

1973 

Jan., 

1974 

Mar., 

1974 

May 

1974 

July-Aug., 

1974 

Sept. ,-Oct 

.. 1974 

Nov., -Dec. 

,1974 

Jan., -Dec. 

, 1975 

Jm. ,-Oct. 

,1975 


10/14/68 , 
12/9,19,23/68 ' 

1/6,13,20.27/69 

2/3,10,17,24/69 

3/3,10,17.24,31/69 

4/1.4,21.28/69 

5/5,12.19.26/69 

6/2.9.16,23,30/69 

7/7,14,21.28/69 

8/4,11.18.25/69 

911,8,15,22,29/69 

10/6,13,20,27/69 

11/3,10,17,26/69 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


1/8,15,22,29/73 

2/12,19,26/73 

3/5,12,19,26/73 

4/2,9,16,23,30/73 

5/7,14,21,28/73 

6/4,11,25/73 

7/16,23,30/73 

8/6,13,20,27/73 

9/17,24/73 

10/l,8,'15,22,29/73 

11/5,12,19,26/73 

12/3,10,17,24,31/73 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


News Pron China 


1/1421,25/74 

2/4,11,18,25/74 

3/4,11/74 

4/8,15,29,22/74 

5/6,20,27/74 

6/3,10,17,24/74 

7/1,8,22/74 

8/5,12.19,26/74 

fe,9,16,23,30/74 

10/7,14,21,28/74 

11/4.18,25/74 

12/2,9/74 

4/1.2,5,19-24.26.27/76 

9/1-3,6-16,19-23.26-30 


10/1,3.4-8.10-12,14.15 

19-21,24-28,31/77 

11/1-5,7,10,11,14-18, 




















DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 


Pacific Tdbme 


Party Affairs 


Party Builders, The 


PERIOD COVERED 


2/6/76 

3/6/76 

4/1.6,16,23,30/76 
5/7,14,21,28/76 
6/4,11,18/. 7, 6 
7/2,16/76 
8/13,26,27/76' 
9/3.10,17.24/76 
10/1,5/76 

Winter Quarter 1967 
Vol. |1 

Spring and Sunnier 1967 
Vol, 1 12 

Supplement Aug., 1967 
Supplement Oct., 1967 

Apr. ,-May 1968 
Apr., July, Oct., 1971 
Feb., June, Sept., 1972 
Dec., 1972 

Jah., June, Sept., 1973 
Feb., Apr., June, Sept., 
Oct. , Dec. , 1974 
Feb. , Apr. , May, June 
Aug. , Sept," lov. , 1975 

Jan. ,30,1939 
Apr., July 1939 


LIBRARY OF 

CONGRESS DESTROY RETA 


COMMENTS 











DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

j 

PERIOD COVERED 

IwmSw 

DESTROY 

RETAIN 

COMMENTS 

Pddng Review 

11/4,11.18,25/58 

12/2,9,16,23,30/58 

1/6,13,20,27/59 

2/3,10,17,24/59 

3/3,10,17,24,31/59 

4/7/14,21,29/59 

5/5„12.19, 26/59 

6/2,9,16,23,30/59 

7/7,14,21,28/59 

8/4,11,18,25/59 

9/1,8,22/59 

■10/1,6, -13, 20, 27/59 

11/3,10,17,24/59 

12/1,8.15,22,29/59 

1/5,12,19.26/60 

2/2,9,16,23/60 

3/1,8,15,22,29/60 

4/5,12,19,26/60 

5/3,10.17,24.31/60 

6/7,14,21,28/60 

7/5.12.19.26/60 

8/2.9.16,23.30/60 

9/6,14,20,27/60 

10/4,11,18,25/60 

11/1,8,15,22,29/60 

12/13,20,27/60 

1/6,13.20,27/61 

2/3,10.19,24/61 

3/3, 10, 17.24, 'Ol/ei 

4/7,14,21.28/61 , 

5/5.12,19.26/61 

6/2,9.16.23/61 

7/7,14.21.28/61 

8/4,11,18,25/61 

9/1,8,15,22,29/61 

i 

1 

1 

I 

1 

! 

j 

i 

j 

i 

i 


- 61 - 








DISPOSITION OF PUBLICATIONS SURVEY 


COMMENTS 


11 / 3 . 10 , 17 , 24/61 

12 / 1 , 8 . 15 , 22 , 29/61 

1 / 5 , 12 , 19 , 26/62 

2 / 2 , 9 , 16 , 23/62 

3 / 2 , 9 , 16 , 23/62 

4 / 6 . 13 , 20 . 27/62 

5 / 4 , 11 , 18 , 25/62 

6 / 1 , 8 , 15 , 22 , 29/62 

7 / 6 , 13 , 20 , 27/62 

8 / 3 , 10 , 24 , 31/62 

9 / 7 , 14 . 21 , 28/62 

10 / 5 , 12 , 19 , 26/62 

11 / 2 , 9 , 16 . 30/62 

12 / 7 , 14 , 21 , 28/62 

1 / 4 , 11 , 18 , 25/63 

2 / 1 , 8 . 15 , 22/63 

3 / 1 , 15 . 22 , 29/63 

4 / 5 . 12 . 19 , 26/63 

5 /^ 0 . 17 , 24 / 31/63 

6 / 7 . 14 , 21 , 28/63 

7 / 5 , 12 , 19 , 26/63 

8 / 2 , 9 . 16 , 23 . 30/63 


10 / 4 , 11 , 18 . 25/63 

11 / 1 , 8 , 15 , 22 , 28/63 

12 / 6 . 13 , 20 , 27/63 

1 / 3 , 10 , 17 . 24 . 31/64 

2 / 7 , 14 , 21 , 28/64 

3 / 6 , 13 , 20 , 27/64 

4 / 3 , 10 , 17 , 24/64 

5 / 1 , 8 , 15 , 22 , 29/64 

6 / 12 , 19 , 26/64 

7 / 3 , 10 . 17 , 24 . 31/64 

8 / 7 . 14 . 21 , 28/64 
















DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


■■ PERIOD COVERED 


9 / 4 . 11 , 18 , 25/64 

10 / 2 , 9 . 16 , 23 , 30/64 

11 / 6 , 13 . 20 , 27/64 

12 / 4 , 11 , 18 . 25/64 

1 / 1 , 8 . 15 , 22 , 29/65 

2 / 5 , 12 , 19 , 26/65 

3 / 5 , 12 , 19 , 26/65 

4 / 2 , 9 , 16 , 23 . 30/65 

5 / 7 , 14 , 21 , 28/65 

6 / 4 , 11 , 18 , 25/65 

7 / 2 , 11 , 16 , 23 , 30/65 

8 / 6 , 13 ,' 20 , 27/65 

9 / 3 . 10 , 17 , 24/65 

10 / 1 , 8 , 15 , 22 , 29 / 65 ' 

11 / 5 , 12 , 19 , 26/65 

12 / 3 . 10 , 17 , 24/65 

1 / 1 , 7 , 14 , 24/66 

2 / 4 , 11 . 18 . 25/66 

3 / 4 , 11 , 18 , 25/66 

4 / 1 . 8 , 15 , 22 , 29/66 

5 / 6 , 13 , 20 , 27/66 

6 / 3 , 10 . 17 , 24/66 

7 / 1 , 8 , 15 , 22 , 29/66 

8 / 5 , 12 , 19 , 26/66 

9 / 2 , 9 , 16 , 23 , 30/66 

10 / 7 , 14 , 21 , 28/66 

11 / 4 , 11 , 25/66 

12 / 2 , 9 , 16 . 23/66 

1 / 1 , 6 , 13 , 20 , 27/67 

2 / 3 , 10 , 17 , 24/67 

3 / 3 , 10 , 17 , 24 , 31/67 

4 / 7 , 14 , 21 . 28/67 

5 / 5 , 12 , 19 , 26/67 

6 / 2 , 9 . 16 , 23 , 30/67 

7 / 7 , 14 , 21 , 28/67 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


L*J 











DISPOSITION OF PDBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

i’’ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

1 

' DESTROY 

RETAIN 


Peking Review 

8/4,11.18,25/67 

9/1,8,15,22,29/67 

10/6,13,20,27/67 

11/3,10,17,24/67 

12/1,8,15,25/67 

1/3,12,19,26/68 

2/2,16,23/68 

3/1,8,15,22,29/68 

4/5,19,26/68 

5/3,10,17,24,31/68 

6/7,14,21,28/68 

7/5,12,19,26/68 

8/2,9,16,23,30/68 

9/6,13,20,27/68 

10/4,11,18,25/68 

11/1,8,15,22,29/68 

12/6,13,20,27/68 

1/3,10,17,24,31/69 

2/7,14,21,28/69 

3/7,14,21,28/69 

4/4,11,18,25,28,30/69 

5/5,16,23,30/69 

6/6,13,20,27/69 

7/4,11,18,25/69 

8/1,6,15,22,29/69 

9/3,7,19,26/69 

10/3,10,17,24,31/69 

11/7,14,21,28/69 

12/5,12,26/69 

l/2,9,16,23,'30/70 

2/6,13,20,27/70 

3/6,13,20,27/70 

4/3,10,17,24/70 

5/8,15,22,29/70 

6/5,12,19,26/70 

■ 


! 

! 

i 
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DISPOSITION OF PUBLICATIONS SURVEY 


' ^ 


LIBRARY OF 




TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Peking Review 


7 / 3 . 10 , 17 . 24 . 31/70 

8 / 7 , 14 , 21 , 28/70 

9 / 4 , 11 , 18 , 25 , 30/70 

10 / 9 , 16 , 23 . 30/70 

11 / 6 , 13 , 20 , 27/70 

12 / 4 , 11 , 18 , 25/70 

1 / 1 , 8 , 22 , 29/71 

2 / 5 . 12 . 19 . 26/71 

3 / 5 , 12 , 19 , 26/71 

4 / 2 , 9 , 16 . 23/71 

5 / 7 , 14 . 21 , 28/71 

• 6 / 4 , 11 , 18 , 25/71 

7 / 9 / 16 , 23 , 30/71 

8 / 6 , 13 , 20 , 27/71 

9 / 3 , 10 , 17 , 24 , 30/71 

10 / 8 , 15 , 22 , 29/71 

11 / 5 , 12 , 19 , 26/71 

12 / 3 , 10 , 17 , 24 , 31/71 

1 / 7 . 14 . 21 . 28/72 

2 / 4 . 25/72 

3 / 3 , 10 . 17 , 24 , 31/72 

4 / 7 . 14 , 21 . 28/72 

5 / 5 , 12/72 

6 / 2 , 9 . 16 , 23 , 30/72 

7 / 7 , 14 , 21 , 25/72 

8 / 4 , 11 . 18 . 25/72 

9 / 1 . 8 , 15 , 22 , 29/72 

10 / 20 , 27/72 

11 / 3 , 10 , 17 , 24/72 

12 / 1 , 8 , 15 , 22 , 29/72 

1 / 12 , 19 , 26/73 

2 / 2 , 9 , 16 , 23/73 

3 / 9 , 16 , 23 , 30,73 

4 / 6 . 13 , 20 , 27/73 

5 / 4 . 11 , 18 . 25/73 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 


Peking Review 


■' PERIOD COVERED 


6/1.8/73 
7/6.13.20,27/73 
8/3,10,17,24/73 
9/7,14,21,28/73 
10/5,12,19,26/73 
11/2,16,23,30/73 
12/7,14,21,28/73 

1/4,11/74 

2/1,22/74 

3/1,8,15,22,29/74 

4/5.12,19,26/74 

5/3,10,17,24,31/74 

6/7,14,21,28/74 

7/5,12,19,26/74 

8/2,9,16,23,30/74 

9/6,27/74 

10/4,11,25/74 

11/1,8.15,22,29/74 

12/6,13,20,27/74 

1/X12, 17.24/31/75 
2/7,14,20,28/75 
3/7.14,21.28/75 
4/4,11,18,25/75 
5/2,9.16,23.30/75 
6/6,20,27/75 
7/4,11,18,25/75 
8/1,8,15,22,29/75 
9/5,12,19,26/75 
10/3.10,17.24,31/75 
11/14,21,28/75 
12/5.12,19,26/75 

1/2,9.16,23,30/75 

2/6,13,20,27/75 

3/5,19/76 

4/2„9,16.23.30/75 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 


COMMENTS 


2 / 1 , 2 , 9 , 16 , 23 , 30/60 

2 / 6 / 13 , 20 , 27/60 

3 / 5 , 12 , 16 , 26/60 

4 / 2 , 9 , 16 , 23 , 30/60 

5 / 7 , 14 , 21 , 28/60 

6 / 4 , 11 , 18 , 25/60 

7 / 2 , 9 , 16 , 23 , 30/60 

8 / 13 , 20 , 27/60 

9 / 3 , 10 , 17 , 24/60 

10 / 1 , 8 , 15 , 22 , 29/60 

11 / 5 , 12 , 19 , 26/60 

12 / 3 , 10 , 17 , 24 , 31/60 


2 / 4 , 11 , 18 , 25/61 

3 / 4 . 11 , 18 , 25/61 

4 / 1 , 8 , 15 , 22/61 

5 / 6 , 13 , 20 , 27/61 

6 / 3 , 10 , 17 , 24/61 

7 / 1 , 8 , 15 , 29/61 

8 / 5 . 12 , 19 , 26/61 

9 / 2 , 9 , 16 , 23 , 30/61 

10 / 7 , 14 , 21/61 

11 / 4 , 11 , 18 , 25/61 

12 / 2 , 9 . 16 , 23 ,' 30/61 

2 / 3 , 10 . 17 , 24/62 
3 / 3 , 10 , 17 , 24 , 31/62 
4 / 7 , 14 , 21 , 28/62 
/62 

23 , 30/6 
, 28/62 
, 25/62 
22 , 29/6 
0 , 27/62 
7 . 24/62 
, 22 , 29 / 










DISPOSITION OF PUBUCATIONS SURVEY 


TITLE OF PUBLICATION, ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


COMMENTS 


People's World 


1/5,12,19,26/63 
2/2.9.16,23/63 

12/6,13.20.27/69 

1/3,10,17.24.31/70 

2/7.14,21.28/70 

3/7.14.21.28/70 

4/4.11/70 

5/2.9,16.23/70 

6/6,13,20,27/70 

7/4,11,18,25/70 

■8/1.8.15,22,29/70 

9/5,12,19,26/70 

10/3,10.17,24,31/70 

11/7,14,21,28/70 

12/5,12,19,26/70 

1/2.9,16,23,30/71 

2/6,13,20,27/71 

3/6,13,20,27/71 

4/10.17,24/71 

5/1.3,15.22,29/71 

6/5,12,19,26/71 

7/3,10,17,24,31/71 

8/7,14.21,28/71 

9/4,11.18.25/71 

10/2,9,16.23.30/71 

11,6,13,20,27/71 

12/4.11,18,25/71 

1/1.8,15,22.29/72 

2/12,19,26/72 

3/4.11,18.25/72 

4/1,8,15,22/72 

5/6,13,20,27/72 

6/3.10.17,24/72 

7/l„8,l5.22,29/72 







DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ' 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

1 

8/5,12,19,26/72 

9/2,9,16,23,30/72 

10/7.14,21,28/72 

11/4,11,18,25/72 

12/23,30/72 

1/13,20/73 

2/3,10/73 

3/3,10,24,31/73 

4/7,14,21,28/73 

5/5,12,19,26/73 

6/2,9.16.23,30/73 

•7/7,14,'21, 28/73 

8/4,11,18,25/73 

9/1.8.15,22,29/73 

10/6,13,20,27/73 

11/3.10,24/73 

12/1,8,15,22,29/73 

1/5,15.19,26/74 

2/2,9,16,23/74 

3/2,9,16,23,30/74 

4/6,13,20,27/74 

5/4,11,18,25/74 

6/1,8,15,22,29/74 

7/6,13,20,27/74 

8/3,10,17,24,31/74 

9/7,14,21.28/74 

10/4,12,19,26/74 

11/2,9.16,23,30/74 

12/7,14.21,28/74 

1/4.11.18.25/75 

2/1,8,15,22/75 

3/1,8,15.22.29/75 

4/5,12,19.26/75 

15/5,10.24,31/75 

i6/7„14,21.28/75 

i 

1 

1 

1 



• 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, 


People s World 


■■ PERIOD COVERED 


7 / 5 . 12 , 19 . 26/75 

8 / 2 . 9 , 16 . 23 , 30/75 

9 / 6 , 13 , 20 . 27/75 

10 / 4 , 11 . 18 , 25/75 

11 / 1 , 8 , 15 . 22 , 29/75 

12 / 6 , 13 , 20/75 

1 / 3 , 10 , 17 , 24/76 

2 / 7 , 14 . 21 . 28/76 

3 / 6 , 13 , 20 , 27/76 

4 / 3 , 10 , 17 , 24/76 

5 / 1 , 8 , 15 , 22 , 29/76 

6 / 5 , 12 , 19 , 26/76 

7 / 3 . 10 , 17 , 24 , 31/76 

8 / 7 , 14 , 21 , 28/76 

9 / 4 . 11 , 18/76 

10 / 2 . 9 , 16 , 23 . 30/76 

11 / 6 , 137 . 20/76 

12 / 4 . 11 , 18/76 

1 / 1 . 8 , 15 . 22 , 29/77 




3y5,12,19,26/77 

4/2,9,16,23,30/77 

5/7,14,21,28/77 

6/4,11,18,25/77 

7/2,9,23,30/77 

8/6,13,20,27/77 

9/3,10,17,24/77 

10/1,8,15,29/77 

11/5,12,19,26/77 

12/3,10,17,24,31/77 

1/7,14,21,28/78 

2/4,11,18,25/78 

3/4,11,18,25/78 

4/1,8,15,22,29/78 

5/6,13,20,27/78 


IIBMH Of 

COSGRESS DESIROY REIilS 


eonmis 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION! 


■■ PERIOD COVERED 


6 / 3 , 17 . 24/78 

7 / 1 , 8 , 15 , 22 , 29/78 

8 / 5 , 12 , 19 , 26/78 

9 / 2 , 9 , 16 , 23 , 30/78 

10 / 7 , 14 , 21 , 28/78 

11 / 4 , 11 , 18 , 25/78 

12 / 2 , 9 , 23 , 30/78 

1 / 6 , 13 , 20 , 27/79 

2 / 3 , 10 , 17 , 24/79 

3 / 3 , 10 , 17 , 24 , 31/79 

4 / 7 , 14 , 21 , 28/79 

• 5 / 5 , 12 , a 9 , 26/79 

6 / 2 , 9 , 23 , 30/79 

7 / 7 , 14 , 21 , 28/79 

8 / 4 , 11 . 25/79 

9 / 1 , 8 , 15/79 

10 / 6 , 13 . 20 . 27/79 

11 / 3 . 10 . 17 , 24/79 

12 / 1 , 8 , 15 . 22 . 29/79 

1 / 12 . 19 , 26/80 

» 2 , 9 , 16 , 23/80 

3 / 1 , 8 , 15 , 22 , 29/80 

4 / 5 , 12 , 19 , 26/80 

5 / 3 , 17 . 24 , 31/80 

6 / 7 , 14 , 21 . 28/80 

7 / 5 , 12 , 19 . 26/80 

8 / 9 , 16 , 23 , 30/80 

9 / 13 , 20 , 27/80 

10 / 4 . 11 , 18 , 25/80 

11 / 08 , 15 , 22 , 29/80 

12 / 6 , 13 , 20 , 27/80 

1 / 3 , 10 . 17 . 24/81 

2 / 7 , 14 , 21 . 28/81 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 













DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION, ' 

1 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

i 

COMMENTS 

Political Affairs 
Problems of Ccranunism 

Problems of Leninism 

Program of the Cannunist International 

Progressive 
Progressive Labor 

j 

Proletarian Revolution and Renegade 
Kautsky, The 

Jan. , - Mar. , 1979 
Jan.,- June 1974 

^ar., June, Nov., Dec., 

1975 

Mar.,- June, ''Sept.,- Dec. 

1976 

Jan.,- Dec., 1977 
Mar,. , -■ Dec. , 1978 
Jan. , - Apr. , 1979 

1934 
1947 

1 

1929 

1936 

jii.,-Apr., 1974 

Mar. , Aug. , 1972 
Jan. , Apr. , July, Nov. , 
1973 

1 

Maf.,-i^r., 1974 
Oct.,- Nov., 1974 
Apr.,- May, Dec., 1975 
Apr., Sept., 1976 

1935 
1952 

1 

1 

j 

i 

i 

j 

• 

> • 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


Revolutionary Age, The 

11/3,10.17,31/31 

2/7,14,21,31/31 

3/7,14,21,28/31 

4/4,11,18,25/31 

5/1,9.16,23,30/31 

6/6,13,720727/31 

7/4,11.18,25/31 

8/1,8,15.22,29/31 

■9/5.12.19,26/31 

10/3.10,17.24,31/31 

11/7,14,21,28/31 

■12/5,12.19,26/31 


1/2/32 

Revolutionary Youth Movsnent 

Oct. , 1969 

Esing Tide, 

1 

5/22/78 

9/11/78 

10/16/78 

Him 

Russian Review, The 

1 

i^r., July, Oct., 1972 
Jan., 1973 

Sauti the Inner City Voice 

Oct. , Nov. , 1969 
Feb.. 1,9,15, 1970 
June, July 1^1970 
Oct, Nov., 1970 
Feb. , Apr. , 1971 

Scanlans 

Mar., - Sept., 1970 
Jan. , 1971 

Schism 

Sunmer 1969 
Sunner, Fall, Winter 1970 


LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


1 

! 

1 

1 

i 

i 

i 

■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 



LIBRARY OF 

CONGRESS DESTROY RETAIN 



Selected Works of Lenin 


Sepia 



Sinmer, 

Fall, Winter 


1971 

Spring, 

Sumer, Winter 
1972 

Spring, 

Sumer, Fall 

Winter 

1972 

Sumier, 

Fall, Winter 


1973 

Sumner, 

Enter 1974 

Sumner, 

1976 

Spring 

1974 T &"B" 


1972 

Jan.,- i 

Mar. , 1974 

May, July, Sept., 1974 

Oct., - 

1 f 

Dec. , 1974 

Jan., Feb., Apr.,- Nov., 


1975 

Volumes 

1-Xl 1943 

Nov. , Dec. , 1969 

Jan., - 

Dec., 1970 

Jan., - 

July 1971 ' 

Sept.,- 

Oct., 1971 

Jan., - 

Dec., 1972 

Jan., - 

Dec,, 1973 







DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION. 


PERIOD COVERED 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


11 , 1-112 1974 




#1-#5,|10 1977 
# 4 ' 1978 

Oct, , 1935 

2/8/65; 3/24/65; 
4/24/65; 6/65; 8/65; 
9/65; 10/65; 11/65; 
12/65; 

Jan., - Dec., 1966 

Jan.,- Oct., 1967 
Dec., 1967 

Sept., 1973 

3/9/74 

Apr. , June, Oct. , - Dec, 
1974 

Mar. , - May 1975 
July, Aug., Oct., 1975 

Oct., 1964 

Jan. , Feb. , May, June, 
July, Sept., Oct., - Dec 
1966 

May - June 1967 


y. Sept., Oct., 


|Aug. , Sept. , Nov,. , Dec. 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

i LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Spartacist 

i^r. , May, Aug. , Sept. , 
Nov. , Dec. , 1970 




i 

1 


Apr. , May 1971 






Fall 1972 





Spartacist East 

10/69 




■ 

Spartacist West 

7/6/66; 8/29/66; 
9/30/66; 






.6/27/69; 8/22/69; 






3/27/70; 





1 

Special Bulletin 

1 

Jan., 1939 





Stages of Estory in the Coiniunist 
Party ' 

1941 




• • 

Stalin, Joseph 

Oct., 1941 





Stalin, Joseph - A Political Biograpl^ 

1949 





Stalin, Joseph - A Short Biography 

1941 





Stalin Reports 

1934 



1 

1 

• 

Stalin's Doctrine of the SdciaKst State 

1951 





State, The 

1947, 





State and Revolution 

1932 





State and Revolution 
(Special EEtion) 

1932 

i 

1 

1 
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TITLE OF PUBLICATION 


Strategic Review 


PERIOD COVERED 


destroy! RETAIN 


COMMENTS 


Strategy and Tactics of the Proletari 
Revolution 

Struggle Against Imperialist War and 
the Taste of the Coimi^st 

Studies in Conpartive Coimiriism 


Studies CO the Left 


Survey 


Fall 1974 

Spring, Sunnier, Fall 

1975 


Spring, Sumner, Fall 

1976 


SpriM, Sumner, Winter 

1977 


1936 


July 1928 


July 1968 


Jan. , Apr. , July, 1969 

Jan. , Apr,;;' l9/Q. 

(,'i 

Winter 1960 


Volumes 11 (1,2) 

1961 

Volume 2 1 3 

1961 

Volume 3 1 5(1,2) 1963 

Volume 3 (3,4) 

1963 

Volume 4 (1,2) 

1964 

Volume 4 (3,4) 

1964 

Volume 5- (3,4) 

1965 

Volume 5 (1,2) 

1965 

Volume 6 (1-4) 

1966 

Volume 6 (5,6) 

1966 

Vote 1 (1,2) 

1967 

Fall 1972 


Spring, Sumner, Fall 

1973 


Vail 1974 


Spring, Sumner, Fall 


Taste of the Proletariat in our 
Revolution 



DISPOSITION OF PDBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


COMMENTS 


/ 


Taxation without Representation 

Theory and Practice o’f the Comwiist 

P^y 

4 

' Theory of the Proletarian Revolution 

Third Five Year Plan for the National 
Econctoic Developent of the U..S.S.R. 

Thunderbolt, The 


Mar,, 

May 


N/A 

19^ 

1950 


1936 

1939 

6/30/75; 7/25/75; 


Tiroes of the American 


6/9,23/76; 10/27/76; 
4/13/77 


Totalitarism Activities - Cuba Today 
Toward Soviet America 


Aug. , 1943 

1932 


Tribune 

Tupart 


7/28/78; 8/18/78; 
11/17,24/78; 12/1/78 

Mar. , Apr. , May, 1971 


Twenty-one Questions about Wk and 
Peace 


Aug. , 1950 


TWo Tactics of Social-Democracy in 
the Democratic Revolution 


1935 


United Front Against Facism 


United We Stand for Peace and Socialism 
Voice of Labor 


Oct,, 

1945 

Sept. , 

1947 

Oct., 

1950 


1935 

11/1/19; 

12/15/19; 
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Voice of Labor 2/15/20 

6/26/20 

7/8, 10;15, 22, 29/21 

8/5,12,19,26/21 

9/2,9,16,23,30/21 

10/7,14,21,28/21 

11/4,11,18,25/21 

12/2,9,16,23,30/21 

1/6,13,20,27/22 
2/3,10,17,24/22 
3/3,10,17,24,31/22 
' 4/7,14,21,28/22 
5/5,12,26/22 
6/2,9,16,23,30/22 
7/7,10,14,21,28/22 
8/4,11,18,25/22 
9/1,8,15,22,29/22 
10/6,13,20,27/22 
11/3,10,24/22 
12/1,8,15,22,29/22 

1/6,12,19,26/23 

2/2,9,16,23/23 

3/2,9,16,23,30/23 

4/6,13,20,27/23 

5/5,12,19,26/23 

6/2,9,16,23,30/23 

7/3,4,6,14,21,28/23 

8/4,11,18,25/23 

9/1.8;9/23 

10/26/23 

11/9,30/23 

12/15/31/23 


Voices of Revolt 


1928 






DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION ’ 


PERIOD COVERED 


LIBRARY OF 
CONGRESS 


DESTROY RETAI 


War and the Second Memational, The 

1932 

War of National Liberation, The 

1942 


1943 

Way Out, The 

May 194U 1943 

Western Socialist, The 

1/30/19 

2/6,20,27/19 

What is leninism ? 

1936 

What is to be Done ? 

1929 


1951 

What Means a Strike In Steel 

Feb., 1937 

What's Happening on the Chinese 

3/15/76; 7/31/77; 

Mainland 

8/15/77; 9/15/77; 

Why Coraniiiisiii ? 

Dec. , 1933 

Will the BolsheAnks Retain State Power? 

1932 

Worker, The 

2/2,11,18,25/22 

3/4,11,18,25/22 

4/1,8,15,22/22 

Workers Library, The 

1935 

Workers Var^d 

Jan. , - Dec. , 1972 

Feb. , Mar. , Apr. , 1973 

5/11,25/73 

6/8,22/73 

7/6,20/73 

8/3,31/73 

9/28/73 
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DISPOSITION OF PDBLICATIONS SURVEY 
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DISPOSITION OF PDBLICATIONS SDRVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


1 / 19 / 73 ; 2 / 2 , 16 / 73 ; 
3 / 2 , 16 , 30 / 73 ; 4 / 13 , 27 / 7 : 
5 / 11 , 25 / 73 ; 6 / 8 / 73 ; 
7 / 13 / 73 ; 8 / 3 , 24 / 73 ; 
9 / 21 / 73 ; 10 / 5 , 19 / 73 ; 
11 / 2 , 16 / 73 ; 12 / 14 , 28 / 7 : 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


1 / 11 , 25 / 74 ; 2 / 8 , 22 / 74 ; 
3 / 8 , 22 / 74 ; 4 / 5 , 19 / 74 ; 
5 / 3 , 17 , 31 / 74 ; 
6 / 14 , 28 / 74 ; 7 / 19 / 74 ; 
8 / 9 , 26 / 74 ; 9 / 20 / 74 ; 
10 / 4 , 18 , 25 / 74 ; 
11 / 1 , 8 , 15 , 22 , 29 / 74 ; 
12 / 6 , 13 , 20 , 27 / 74 ; 

1 / 3 , 10 , 17 , 24 , 31 / 75 ; 

2 / 7 , 14 , 21 , 28 / 75 ; 

3 / 7 , 14 , 21 , 28 / 75 ; 

4 / 4 , 11 , 18 , 25 / 75 ; 

5 / 2 , 9 , 16 , 23 , 30 / 75 ; 

6 / 6 , 20 , 27 / 75 ; 

7 / 4 , 11 , 18 , 25 / 75 ; 

8 / 8 , 15 , 22 , 29 / 75 ; 

9 / 12 , 19 , 26 / 75 ; 

10 / 3 , 10 . 17 , 24 , 31 / 75 ; 

11 / 7 , 14 . 21 , 28 / 75 ; 

12 / 5 , 12 . 19 , 26 / 75 ; 

1 / 2 . 9 , 16 . 23 , 30 / 76 ; 

2 / 6 , 13 , 20 . 27 / 76 ; 

3 / 5 , 12 , 19 , 26 / 76 ; 

4 / 2 , 9 , 16 , 23 , 30 / 76 ; 

5 / 7 , 21 , 28 / 76 ; 

6 / 4 , 11 , 18 . 25 / 76 ; 

7 / 2 , 9 , 16 , 23 , 30 / 76 ; 

8 / 13 , 20 , 27 / 76 ; 
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DISPOSITION OF PUBLICATIONS SURVEY 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

■ 

COMMENTS 

Worldview 

Jan. , “ Dec. 1966 
Feb. , - Dec. 1967 
Jan. , " Dec. 1968 
Jan. , - Oct. 1969 
Dec., 1969 
Jan., - Feb. 1970 





Writers Take Sides 

May, 1938 





Y.G.L. Builders 

1936 


! 



Young Communists and Unity of the 
Youth 

Oct,, 1935 


1 



Young Socialist 

Dec., 1973 
Jan. , 1974 

Feb.,- Aug,, 1974 
Mar.,- Nov., 1975 
Feb.,- Apr., 1976 





Young Socialist the Organizer 

2/5„19/7l 

3/5,19/71 

4/2,16,30/71 

5/14,28/71 

6/11,25/71 

7/30/71 

8/13/71 

9/3,17,24/71 

10/1,8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24/71 






1/28/72 

2/11,14,18,25/72 
3/3,10,17,24,31/72 
4/7,14,21,28/72 
6/2,23/72 
7/7/72; 8/4/72 




' 








DISPOSITION OF PUBLICATIONS SURVEY 






LIBRARY OF 




TITLE OF PUBLICATION ' 

PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Your Dollar Under Roosevelt 

Aug., 

1933 





Yugoslav Life 

Jan, , 

- Aug., 

1960 






Oct. , 

- -Dec., 

1960 





■ 

Jan. , 

- Dec. , 

1961 

1 





Jan. , 

- July 

1962 






Sept. 

,- Dec. , 

1962 

■ 





Jan. , 

- Dec. , 

1963 






■ Jan. , 

- Dec. , 

1964 






Jan. , 

- Dec. , 

1965 

1 





* 

Jan. , 

- Mar. , 

1966 


j 

i 




May - 

Dec. , 

1966 






Jan. , 

- Dec. , 

1967 






Jan. , 

- Dec., 

1968 


1 




Jan. , 

- Dec., 

1969 




V 


Jan. , 

- Dec., 

1970 


• 




Jan. , 

- June 

1971 






Sept. 

,- Dec., 

1971 





i 

Feb., 

- Mar. , 

1972 






May - 

Oct. , 

1972 






Jan. , 

■ Apr., 

1973 






May 


1975 












FBI File No. 66-HQ-3286 Destruction of Bureau Records 
Enclosure Behind File (EBF) 1440 - Section 1 




DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

A C U Report 

Sept.1969; Dec.1969 


War. 1970; July 1970 
Nov.29,1973 

American Dialog 

Vol. I'll 
VoL 1 111 
Vol. 11 |1 
Vol. 11 12 
Vol. 11 |3 
Vol. Ill |1 
Vol. 11112 
Vol. Ill 13 
Vol. IV |1 
Vol. IV |2 

July-Aug. 1964 
Oct. -Nov. 1964 
Feb.-Mar. 1965 
May-June 1965 
Mar., Apr., Oct.,Nov.l96€ 
Sumer 1966 
Nov. ,Dec. ,1966 
Spring 1967 
Autumn 1967 
Spring 1968 
Winter 1968-1969 
Spring - Sumer 1969 
hxm 1971 
Sinner, Spring, Winter 
1972 

American Way to Jobs, Peace, Danocracy 

April 1954 

Americanization of -Labor 

' 1925 

Anvil, The 

May-June, 1935 

Anvil, The (New Anvil) 

Dec. , 1939 

Background on China 

Apr.27,1976;Sept.27,1977 

Oct.4,1977 

Bilalian News 

Nov.7,14,21, 28,1975 
Dec.5-26,1975 
Jan. ;Feb. ;Mar. ;Apr. ; 
May, 1976 

Black Collegian,The 

Jan, ;Feb. ;Mar. ;Apr. ;Iiay 
June, Sept. ;0ct. ,1975 


LIBRARY OF 

CONGRESS DESTROY RETAIN 
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- 3 - 








- 4 - 








- 5 - 






DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


China News Analysis 


China Reconstructs 


Civil Liberties 


PERIOD COVERED 


10/2,9,16,23,30/75. 

1/8,15,22, 29/76;2/12,19, 

26/76:3/4,11,18,25/76; 

4/1,8,15,29/76:5/6.13, 

20,27/76:6/3,10:17,24/76 

7/1,8,15,22,29/76:8/12, 

19,26/76:9/2,9,16/76. 

6/4,11,18/76:7/2,9,23/76 

8/6,13/76:9/10,17/76; 

10/1,8,15,22/76:11/5/76; 

11/19/76:12/3,10/76. 

1/7,14,21/77:6/3,10/77; 

6/17/77. 

Feb., Mar., 1976 
May, June 1977 

Feb. , Mar. , 1967 
% 1967 
July 1967 

Sept. , Oct. , Nov. , 1967 
Jan.,- May 1968 
July 1968 
Sept. , Oct. , 1968 
Dec., 1968; Feb. ,1969 
Apr, , June, Aug. , Oct. , 
Dec., 1969. 

Feb.," Apr., 1970 
July, Sept., Oct., 1970; 
Dec., 1970. 

Jan.,- May 1971 
July, Nov. , Dec. , 1971. 
Jan.,- May 1972 
July,Sept., Oct., 1972 
Dec., 1972 

Jan.,- May 1973;July, 
Sept., Nov., 1973. 


LIBRARY OF 

CONGRESS DESTROY RETAIN 







TITLE OF PUBLICATION 


PERIOD COVERED 


COMMENTS 


Civil liberties 
Civil Liberties Docket 


Civil Liberties in New York 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


Jan. , Mar. , May, July, 
Sept. , Nov. , 1974 


Nov., 1959; June, Aug., 
Nov., 1960; Feb., Apr. 
July, Nov., 1961. 

May, Nov., 1962. 

Mar. ,May, Aug. , Dec. , 
1963. 

Vol. 3 & 9 1962-1964 


Apr., July, Nov., 1964 
i^)r., July, Nov., 1965 
Ife. , 'May, July, 1966 
Nov., 1966 

Vol. # 13 1967-1968 
Feb.. 1967 

Vol. # 14 1968-1969 


Mar. , June, Sept. , 

Nov., 1968. 

Feb. , M . , i^r. , May, 
pet., Nov., 1961 
Jan. , Feb. , Mar. , May, 
June, Sept., Oct., Nov. 
1970. 

Jan. , Feb. , Mar. , Apr. , 
Sept., Oct., Nov., 

Dec., 1971. 

Feb. , Mar. , Apr. , May, 
Sept., Oct., Nov., 

Dec., 1972. 


Feb. , Mar. , Apr. , May, 
June, July, Sept., Oct., 
Nov., Dec., 1973. 

Feb. , Mar. , May, June, 
July 1974. 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 







f • 

DISPOSITION OF PDBUCATIONS SIVET 



LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 











DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest 
Current Scene 

Current Digest of the Soviet .'Press 

' J 

2/1,8,15,22/49; 3/1,8, 
22,29/49; 4/5.12,19. 
26/49; 5/3,10,17,24, 
31/49; 6/7.14,21,28/49; 
7/5,12,19,26/49; 8/2,9. 
16.23,30/49; 9/6,13,20, 
27/49; 10/4,11,18,25/49 
12/6,13,20.27/49; 
Quarterly Indexes: 

Jan., Feb., Mar., Apr., 
1949. . 

1/3,10,25/50; 2/18,25/5( 

■ 3/4,13,18,25/50. 

Feb., Mar., 1978 

4/1.8,15,22,29/50 
5/6,13,20.27/50 
6/3,10,17,24/50 
7/1,8,15,22,29/50 
8/5,12,19.26/50 
9/2,9,16,23,30/50 
'iO/7, 14, 21,28/50 
li/4,11,18,25/50 
(il/4/50 quarterly 
index) 

12/2,9,16,23,30/50 
1/6,13,20.27/51 
273,10.17,24/51 
3/3,10.17,24.31/51 
(3/10/51 quarterly in- 
dex) 

4/7,14,21.28/51 
5/5,12,19,26/51 
6/2,9,16.23,30/51(6/9)^51 
quarterly index) 
7/7.14,21,28/51 
8/4.11,18,25/51 , 


■ 


• 


9/1,8.15,22.29/51 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press 

1 

10/6,13,20,27/51 
11/3,10,17,24/51 
12/1,8,15,22,29/51 
Quarterly indexex: 

1st: 1951 (Sept) 

2nd: 1952 (Jan.) 

3rd: 1952 (June) 

4th: 1952 (Oct.) 

1/5,12,19,26/52 

2/2,9,16,23/52 

3/l,8,15;22,:29/52 

4/5,12,19,26/52 

5/3,10,17,24.31/52 

6/7,14,21,28/52 

7/5,12,19,26/52 

8/2,9.16,23,30/52 

9/6.13,20,27/52 

10/4.11,18.25/52 

11/1,8,15,22.29/52 

12/6,13,20,27/52 

1/3,10,17,24,31/53 ■ 

2/7,14,21,28/53 

3/7,14,21,28/53(3/7/73 

quarterly index) 

4/4,11,18,25/53 

5/2,9,16,23,30/53 

6/6,13,20,27/53 

7/4,11,18,25/53 

8/1,8,15,22,29/53 

9/5.12,19,26/53 

10/3,10,17,24,31/53 

(10/10/53 quarterly . 

index) 

11/7,18,25/53 
12/2,9716223,30/53 
1/6,13,20,27/54 
2/3,10,17,24/54(2/17/54 i 
quait^jly index) 



i 
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• • 

DISPOSIIION OF PUBIICAIIONS StBWH 


IfflE OF PBBIICATION 


PERIOD COVERED 


UBRARY OF 
CONGRESS 


DESIROS 


RETAIN 


Current Digest of the Soviet Press 


8/1/8,15,22,29/56 

9/5,12,19,26/56 

10/3,10,17,24,31/56 

11/7,14,21,28/56 

12/5,12,19,26/56 

1/2,9,16,23,30/57 

2/6,13,20,27/57 

3/6,13,20,27/57 

4/3,10,17,24/57 

5/1,8,15,22,29/57 

6/5,12,19,26/57 

7/10,17,24,31/57 

8/7,14,21,28/57 

9/4,lljl8,25/57 

10/2,9,16,23,30/57 

U/6,B,20,27/57 

12/4,11,18/57 

1/1,8,15,22,29/58 

2/5,12,19,26/58 

3/5,12,19,28/58 

4/2,9,16,23,30/58 

5/7,14,28/58 

■6/4,11,18,25,58 

7/2,9,16,23,30/58 

8/6,13,20,27/58 

9/3,10,17,24/58 

10/1,8,15,22,29/58 

11/5,12,19,25/58 

12/3,10,17,24,31/58 

l/7,14,21,28,/59 

2/4,11,18,25/59 

3/4,11,18,25/59 

4/1,8,15,29/59 

5/6,13,20.27/59 

6/3,10,17,24/59 

7/1,8,15,22,29/59 

8/5,12,19,26/59 

9/2,9,16,23,30/59 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

'■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Digest, The 
« 

10 / 7 . 14 , 21 , 28/59 

11 / 4 , 11 , 18 , 25/59 

12 / 2 . 9 . 16 , 23 , 30/59 

1 / 6 , 13 , . 20 , 27/60 

2 / 5 , 10 . 17 , 24/60 

3 / 2 , 9 , 16 , 23 , 30/60 

4 / 6 , 13 , 20/60 

5 / 4 , 11 , 18 , 25/60 

6 / 1 , 8 , 15 , 22 , 29/60 

7 / 6 , 13 , 20 , 27/60 

8 / 3 , 10 , 24 , 31/60 

9 / 7 , 14 , 28/60 

10 / 5 , 12 , 29 , 26/60 

11 / 2 , 9 , 16 , 23 , 30/60 

12 / 7 , 14 , 21 . 28/60 

1 / 4 , 11 , 18 . 25/61 

2 / 1 , 8 , 15 , 22/61 

3 / 1 . 8 , 15 , 22 , 29/61 

4 / 5 , 12 . 19 . 26/61 

5 / 3 , 10 , 17 , 24 , 31/61 

6 / 7 . 14 . 21 , 28/61 

" 7 / 5 , 12 . 19 , 26/61 

8 / 2 , 9 , 16 , 23 , 30/61 

9 / 6 , 13 , 20 , 27/61 

10 . 4 , 10 , 11 . 25/61 

11 / 1 , 8 , 15 , 22 , 29/61 

12 / 6 , 13 . 20 , 27/61 

1 / 10 , 17 , 24 , 31/62 

2 / 7 , 14 , 21 , 28 / 62 . 

3 / 7 , 14 , 21 , 28/62 

.■• 4 / 4 , 11 , 18 , 25/62 

5 / 2 , 9 , 16 , 23 , 30/62 • 

6 / 6 , 13 , 20 , 27/62 

7 / 4 . 11 , 18 , 25/62 

8 / 1 , 8 , 15 , 22 , 29/62 

9 / 5 , 12 , 19 , 26/62 

10 / 3 , 10 . 17 . 24 . 31/62 




• ■ 
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• • 

DISPOSITION OF PUBLICATIONS SORVET 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press, The 

. 

11/7,14,21,28/62 
12/5,12,19,26/62 
1/2,9,16,23,30/63- 
2/6,13,20,27/63 
3/6,13,20,27/63 
4/3,10,17,24/63 
5/1,8,15,22,29/63 
6/5,12,19,26,31/63 
7/3,10,17,24,31/63 
8/7,14,21,28/63 
9/4,11,13,25,63 
10/2,9,16,23,30/63 
11/6,13,20,27/63 
12/4,11,18,25/63 
11/1,8,15,22,29/64 
2/5,12,19,26/64 
3/4,11,18,25/64 
4/1,8,15,22,29/64 
5/6,13,20,27/64 
6/3,10,17,24/64 
7/1,8,15,22,29/64 
8/5,12,19,26/64 
■ 9/2,9,16,23,30/64 
10/7,14,21,28/64 
11/4,11,18,25/64 
12/2,9,16,23,30/64 
1/6,13,20,27/65 
2/3,10,17,24/65 
3/3,10,17,24,31/65 
4/7,14,21,28/65 ■ 

5/5,12,19,26/65 
6/2,9,16,23,30/65 
7/7,14,21,28/65 ' 

8/4,11,18,25/65 
9/1,8,15,22/65 
10/6,13,20,27/65 
11/3,10,17,24/65 
12/1,8,15,22,29/65 

i 

i 

i 

1 

■ 

' 
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TITLE OF PUBLICATION ' 

Current Digest of the Soviet Press, The' 


PERIOD COVERED 

1/5,12,19,26/66 

2/2,9,16,23/66 ■ 

3/2,9,16,23,30/66' 

4/6,13,20,27/66 

5/4,11,18.25/66 

6/1,8,15,22.29/66 

7/6,13,20,27/66 

8/3,10,17,24,31/66 

9/7,14,28/66 

10/5.12,19,26/66 

ll/2.9,16;23/66 

12/7,14,21,28/66 

1/4,11,18,25/67 

2/1,8,15,22/67 

3/1,8,15.22,29/67, 

4/5,12.19.26/67’v* 

5/3,10,17.24.31/67 

6/7,14,21,28/67 

7/5.12,19,26/67 

8/2,9.16,23.30/67 

9/6.13,20.27/67 

10/4,11,18,25/67 

11/1,7,15,22.29/67 

12/6,13,20,22,27/67 

1/3,10,17,24,31/68 

2/7,14,21,28/68 

3/6,13.21,27/68 

4/1,10,17,14/68 

3/1,8,15,22,29/68 

6/5,12,19.26/68 

7/3,10,17,24,31/68 

8/7,14,21,28/68 

9/4,11,18,25/68 

10/2,9,16,23,30/68 

11/6,13,20,27/68 

12/4,11,18,25/68 

1/1,8,15,22,29/69 

2/5,12,19,26/69 



46 - 





TITLE OF POBLICATION ‘ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press 

' i 

1 

1 

J 

3/5,12,19,26/69 

4/2,9,16,23,30/69 

sn,Vi.ii,m' 

6/4,11,18/69 
7/2,9,16,23,30/69 
8/6,13,20,27/69 
9/3,10,17,24/69 
10/1,8,15,22,29/69 
11/5,12,19,26/69 
:i2/3,10,17'i’23/69 
1/6,13,20,27/70 
2/3,11,17,24/70 
3/10,17,24,31/70 
4/7,14,21,28/70 
5/12,19,26/70 
6/2,9,16;'23,30/7.!)" 
7/7,14,21,28/70'’ 
8/4,11,18,25/70 
9/1,8,15,22,29/70 
10/6,13,20,27/70 
11/3,10,17,24/70 
12/1,8,15,22,29/70 
1/5/12,19,26/71 
2/2,9,16,23/71 
3/2,9,16,23,30/71 
4/6,13,20,27/71 
5/4,11,25/71 
6/1,8,15,22,29/71 
, 7/6,13,20,27/71 
8/3,10,17,24,31/71 
9/7,14,21,28/71 
10/5,12,19,26/71 
11/2,9,16,23,30/71 
12/7,14,21,28,71 
1/4,11,18,25/72 
2/2,9,16,23/72 
3/1,8,15,22,29/72 
4/5,12,19,26/72-'- 



i 

! 

i 

! 

i 
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DISPOSITION OF PUBLI CATIONS SURVEY 

" ■ " " y 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS, 

DESTROY 

RETAIN 

COMMENTS 

Current Digest of the Soviet Press, The 

' 

V 

1 

t 

V 

5/3,10,17,24,31/72 

6/7,14,21,28/72 , 

7/5,12,17,26/72 

8/2,9,16,23,30/72 

9/13,16,20,27/72 

10/4,11,18,25/72 

11/1,8,15,22,29/72 

12/6,13,20,27/72 

1/3,10,17,24,31/73 

2/7,14,21,28,73 

3/7,14,21,28/73 

4/4,11,18,25/73 

5/2,9,16,23/73 

6/6,13,20,27/73 

7/4, U, 18,25/7,3 , 

8/1,8,15,22,29/73.' 

9/5,12,19,26/73 ' 

10/3,10,17,24,31/73 

11/7,14,21,28/73 

'12/5,12,19;26/73 

1/2,9,16,23,30/74 

2/6,B,20,27/74 

3/6,13,20,27/74 

4/3,17,24/74 

5/1,8,15,22,29/74 

6/5,12,19,16/74 

Index to ftavida and 

Izvestig. Vol.lO & 11 

(Jan., 1974) 

7/3,10,17,24,31/74 

8/7,14,21,28/74 

9/4,11,18,25/74 

10/2,9,16,23,30/74 

11/6/74 

• 

■ 

.1 ■ 


• 

; 

1 1 

Current History 

Nov., 1977; Mar., 1978 
May - June 1978 
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TITLE OF PUBLICATION ' 


• • 

mmsTTTfil Of HlBLICtllWS SURVE! 


lIBRiSY 01 

PERIOD COVERED CORGRESS DESTROY RETAIN 


2/M,23-2?/71; 3/2-6, 
9-13,16-20,23-27,30/71; 
3/31/71; 4/1-3,6-10, 
D-17, 20-24,27-30/71; 

5/1, 4-8, U-15, 18-22, 

25- 29/71; 6/1-5, 8-12, 

15- 19, 22-26, 29,30/71; 
7/1-3, 6-10, 13-17, 22- 
24, 27-31/71; 8/3-7,10-H 

17- 20, 24-26, 28,31/71 
9/1-4,7-U; 14-18, 21-25,1 
28-30/71; 10/1,2,5-9,12- 
19,20,22,23,26-30/71; 
11/2,4-6,9,11-13,16-20, 
23,24,26,27;30/7li 
12/1-4,8-11,14-18,21-24, 

28- 31/71. 

1/4-8,11-15,18-22,25,26 
27-29/72; 2/1-5,8-12,15, 

16- 19,22-26,29/72; 3/1-4, 
7-U, 14-18 , 21-25, 28- 
30/72; 4/1,4-8,11-15, 

18- 22 , 25-29/72; 5/2-6, 
9-13, 16-20 , 23-27,30, 
31/72; 6/l-3,6-10,B-17, 
20-24, 27-30/72 ; 7/1, 5- 
8,11-14,18-22, 25-27, 
29/72; 8/1-4,10,12,16/72 
8/5,8,9,11,15,17,18/72; 
8/22-26,29-31/72; 9/1,2, 
5-8,13-16,19-23,26-30/72. 

2/1,2,5-9,13-16,19-23, 

26- 28/74;3/l,2,5,6,9, 
21/74; 4/2-6,9-13,16-20, 
2V27,30/74; 5/l-4,7,8, 
10,11,14,15,16,17,21-25, 

29- 31/74; 6/l,M,ll-15, 
18-22,25-29/74, 



• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

^ Daily World 

•s 

y 

7/2, 3, 5, 6, 9, 10, 11, 12, B, 

17-20,23-27,30,31/74; 

8/1-3,6-10,13-17,20-24, 

27-31/74; 9/3-7,10,11,13 

14,17-21,24-28/74; 

10/1-5,8-12,15-19,22,23, 

25,26,27/74; 11/1,2,5-9, 

12-16,19-23,26,27,29, 

30/74; 12/3-7, 10-14,17-2/ 

24,26,27,28,31/74. 


■ 


• 

Daily World ^ 

1 

> 

1/2-4,7-11,14,15,16,18, 
21,22,24,25,28-31/75; 
2/1,4-8,11,13-15,18-22, 
25-28/75;. 3/1,4, 5,7., 8, 
11-15,18-21, 25-29/jS; 
4/1,2,4,5,9-12,15-19, 
22-26,29,30/75 ; 5/1-3, 
6-10,B-16, 20,22-24, 

27- 31/75 ; 6/3-7,10-14, 
17-20,21,24-28/75; 
7/1-3,5,8-12,15-19,22-26, 
29-31/75 ; 8/1,2,5-9,12-16 
19-23,26-30/75; 9/2-6, 
9-B, 16-20,23-27,30/75; 
10/1-4, 7-U,14-18, 21-25, 

28- 31/75; U/1,4-8,U- 
15,18-22,25,26,28,29/75; 
12/2-6,10-B,16-20, 23,24, 
26,27,30,31/75. 

.1 • 


j 

• 

, Daily World 

1/2,3,6-10.13-17,20-24, 
27-31/76; 2/3-7,10-14, 

17- 21.24-28/76; 3/2-6, 
10-12,17-20,23-27,30,31/7 
4/1-3.6-10,13-17.20-24, 
27-30/76; 5/l,4-8,l].-15, 

18- 22,25-29/76. 



■ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

■■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

destroyI 

RETAIN 

COMMENTS 

^ Daily told 

s 

i 

A 

6/1-5.8-12,15-19,22-26, 
29,30/76; 7/1-3,6-8.10, 
13-17,20-26,28-31/76; 
8/3-7,10-14,17-21,24-28, 
31/76; 8/3-7,10-14.18- 
21,24-28,31/76; 9/1-4.7- 
10,25,28-30/76; 10/1,2, 
5,7-9.12,15,16.19-23, 
26-30/76; 11/2-6.9-13, 
16-20.23,24.26,27,30/76; 
12/1.2,4,7-11.14.16.17, 
29,30.31/76. 

i 

1 



Daily World 

♦ 

jl/4-8,11-15,18-22,25, 
126-29/77; 2/1-5,8-12, 

15- 19,22-26/77; 3/1-5, 
:8,9,ll,12,15-19,22-26, 
19-31/77; 4/1,2,5-9,12, 

13.15- 16,19-23,26-30/77 
:5/3-7,10-14,17-21,24,26, 
:31/77; 6/1.3.4..7,14. ■ 
!16,21,22/77; 7/1.2.5-9, 

1 12,13,16,19-23,26,28, 
129,30/77; 8/2,4-6,9-13, 

16- 20,23-27,30,31/77; 
;9/l-3,6-10,13-17,20-24, 
:27-30/77; 10/1,4-8,10- 
15,18-22.25-29/77; 11/1- 

I, 8-12,15-19,22,23,25,26. 
|29,30/77; 12/8-10,13-17, 
;20-24,28-31/77; 1/18-21, 
:24-26,28,31/78;', ,2/1-4,. 

7.8.10.11.15- 18,22-25, 
28/78; 3/1-4,7-11,14-18, 
21-25.28-31/78; 4/l,4-8, 

II, 12,13,14,15,18,19,20, 
21,22,25,26,27,28,29/78; 
5/2.4-6,9-12,13.17-20/78. 

1 

1 

■ 

« 
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TITLE OF PUBLICATION 


COMMENTS 


Daily Worker 


Dally Worker 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 



PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

1 


5/23-27,31/78; 6/1-3, 
6-10,13-17,20-24, 27, 

28- 30/78 ; 7/l,5-8,U/78 
7/12-14,15,18-22,25,26, 

27- 29/78; 8/1-12/78; 
8/30,31/78; 9/l,2,5-9, 

12- 16,19-22,26,27/78; 
9/28-30/78; 10/4-7,10- 
U,B-14, 17-21,24-27/78 
10/31/78; U/l-4,7-U, 
14-18,21-25,28-30/78; 
12/l,2,5-9;i2,13,14,15, 

16.19- 23,26,27,29,30/78; 

1/3-5,9-13,16-20,23-27, 
30,31/79; 2/1-3,6-10, 
14,21-24,27,28/79 ; 3/1- 
3,6-10,13-17,20-24,27,28 

29- 31/79 ; 4/3-7,10-14, 
17-21,24-28/79; 5/1-5, 
8-12,15-19,22-26,30, 
31/79; 6/1,2,5-9,12-16, 
19-23,26-30/79; 7/3,5-7 

10- 14,17-21,24-28,31/79; 
8/1,2,4,7-11,14-17,21-23 

28- 31/79 ; 9/l,5-8,U, 

13- 15,18-22,25-27/79; 
10/2-5,10-12,16-20,23- 
26,30,31/79; 11/1,2,3 
6-10,13-17,20,a,23,24, 
27-30/79; 12/1,4-8, 

11- 15,18-22,26-28/79; 
1/2-5,10,11,15-19,22-26, 

29- 31/80 ; 2/1,2,5-9,12- 

16.20- 23,26-29/80 ; 3/l,| 
4-6,8,11,15,19,22-26, 
29,30/80; 5/1-3,6-10, 
B-17,20,a,24,28-31/80;; 


i 

i 

1 

1 

i 
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DISPOSITION OF PUBLICATIONS SURVEY 








DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

1 

1 

RETAIN 

GO 


Freedonways 

1972,1973,1974,1975, 


1976,1977,1978,1979 

Fran Bryan to Stalin 

1935 

From Socialism to Caaitinisin in the 
Soviet Union 

1 

1939 

hm Spanish Trenches 

1937 

Glossary of Marxist Words and Phrases 
Section 11 

Undated 

Glossary of Marxist Words and Phrases 
Section 111 

Undated 

Guardian ; 

2/10,17,24/68; 3/2,9, 
16,23,30/68; 4/13,27/68; 
5/4,18,25/68; 6/1,8,15, 
22,29/68; 7/6,13,20,; 


27/68; 8/3,17,24,31/68; 

:9/7,14, 21, 28/68; 

i 10/5,12,19,26/68; 

11/2,9,16,30/68; 

12/714,21,28/68; 

|l/4,18,25/69 

2/1,8,15,22/69 


13/1,8,15,22,29/69 

14/5,12,19,26/69 


5/3,17,24/69 

6/7,14,21,28/69 

17/12,15,19,26/69 

8/2,16,23,30/69 

9/6,13,20,27/69 

10/14,16,18,25/69 

11/1,8,15,22,29/69 

12/6,13,20,27/69 
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DISPOSITION OF PUBLICATIONS SURVEY 


‘ 1 


LIBRARY OF 




TITLE OF PUBLICATION 

PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Guardian 

1 / 3 , 10 , 17 , 24 , 31/73 

2 / 7 , 14 , 28/73 

3 / 7 , 14 , 21 , 28/73 

4 / 4 , 11 , 18 , 25/73 

5 / 2 , 9 , 16 , 23 , 30/73 

6 / 13 , 20 , 27/73 

7 / 4 , 11 , 18/73 

8 / 8 , 15 , 22 , 29/73 

9 / 5 , 12 , 19 , 26/73 

10 / 3 , 10 , 17 , 24 , 31/73 

11 / 7 , 14 , 21 . 28/73 

12 / 5 , 12 , 19 , 26/73 

• 

1 

i 


j 

Guardian 

t 

1 / 2 , 9 , 16 , 23 , 30/74 

2 / 6 , 13 , 20 , 27/74 

3 / 6 , 13 , 20 , 27/74 

4 / 3 , 10 , 17 , 24/74 

5 / 1 , 8 , 15 , 22 , 29/74 

6 / 5 , 12 , 19 , 26/74 

7 / 3 , 10 , 17 , 24/74 






8 / 14 , 21 , 28/74 

9 / 4 , 11 , 18 , 25/74 

10 / 2 , 16 , 24 , 30/74 

11 / 6 , 13 , 20 , 27/74 

12 / 4 , 11 , 18 , 25/74 




. 

Guardian 

1 / 1 , 8 , 15 , 22 , 29/75 

2 / 5 , 12 , 19 , 26/75 

3 /^ 2 , 19 , 26/75 

4 / 2 , 9 , 16 , 23 , 30/75 

5 / 7 , 14 , 21 , 28/75 

6 / 4 , 11 , 18 , 25/75 

7 / 2 , 9 , 16 , 23/75 

8 / 13 , 20 , 27/75 

9 / 3 , 10 , 17 , 24/75 

10 / 1 , 8 , 15 , 22 , 29/75 

11 / 5 , 12 , 19 , 26/75 

i 



• 

1 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ’ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Hanmer and Steel Newsletter 

Jan. 

Feb. , ^r. , May 






July, 

Sept. , Nov.-, Dec. , 







1965 





' 

Jan., 

Mar. , May, Aug. , 






Sept. 

, Oct. , Nov. , Dec. , 






1966 






Jan., 

Feb. , Mar. , June 

* 





Sept. 

, 1967 






Jan., 

Mar. , May, Sept. , 






Nw., 

1968 






Jan., 

Apr. , June, July 






Sept. 

, Dec., 1969 





* 

!iar.. 

Apr., May, 1970 






Jan., 

Mar. , May, July 





- 


1971 






mm; 6/27/72:2/15/73; 






3/19/73; 5/15/73:5/15/73; 




> 

Hanpton Newspaper 

12/13/69 





Headline Series 

Feb., 

Apr. , May, Nov. , 






Dec., 

1972 






Feb., 

June, Nov. , Dec. , 







1973 






Feb., 

Mar., June, 1974 






^r.. 

June, Dec. , 1975 






Feb., 

Apr., June 1976 

• 
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DISPOSITION OF PUBLICATIONS SURVEY 



TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

Headline Series 

Nov., Dec., 1976 




"ffistory of the CP of the Soviet Mon" 
(Bolsheviks) 

CHAPTERS 
1883-1901 
1901-1904 
1904-1907 
1908-1912 
1912-1914 
1914-March 1917 
April 1917-1918 
1918-1920 
1921-1925 
1926-1929 
1930-1934 
• 1935-1937 

■ 

■ 


History of the Russian Revolution 
(volume 2) 

1932 




Etler and the Trade Mons 

No date 




Ideas They Cannot Jail 

1950 




Inperialisiii the Eghest Stage of 
Capitalism 

1939 




In Defense of the Comiunist Party and 
the Indicted Leaders 

No date 




In Praise of Learning 

1938 




Industrial Worker 

■ 

Jan., Feb., Apr., May, 
June, July ,Aug. , Sept., 
Nw„ Dec. 1967 
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DISPOSITION OF PUBLICATIONS SURVEY 


i 

TITLE OF PUBLICATION ' 

1 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Intelligence Publication Index 

1 

July - Dec. , 1964 
Feb. , - Apr. , 1965 
Jan. , - June 1965 
July - Dec. , 1965 
Jan. , ■ June 1966 
July - Dec. , 1966 
Feb. , - May 1967 
June 16, 1967 
Aug., 31,1967 
Oct., 1967 

Nov., 21,1967 
Dec., 21,i967 

• 



• 


Jan. , 1968 

Feb., 20, 1968 





Intercontinential Press 

J 

3/11,18,25/74 

4/15,22/74 

5/6,20,27/74 

6/3,10,17,24/74 

7/1,8,22,29/74 

8/5/74 

9/9,23,30/74 

10/14,17,21,28/74 

E/11,14,18,25/74 

12/12,16,30/74 




■ ■ 


2/10/75 

3/3,10,17,24,31/75 

4/7,14,21,28/75 

5/5,26/75 

6/2,9,16,23/75 

7/7,14,21,28/75 

8/4/75 

9/8,15,22,29/75 

10/6,13,20,27/75 

11/3,10,17,24/75 

12/1,8,15,22,29/75 


j 

1 

1 
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TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

Intercontinential Press 

1/12,19,26/76 

2/2,9,16,23/76 

3/1,8,15,22,29/76 

4/12,15,26/76 

5/3,10,17,24,31/76 

6/7,14,21,28/76 

7/5,12,19,26/76 

8/2,9,30/76 

9/6,13,20,27/76 

10/4,11,18,25/76 

11/1,8,15/76 




International Affairs 

Jan. , - Dec. , 1972 




International Coimunist Developments 
World Pres§ Simnary of 

Kar., 5U 1957 




International Press Correspondence 

1934 




International Press Selected Briefs 

5/28/54 




International Socialist Review 

'Jan. , liar. , Apr, , June, 
Sept. , Oct. , Nov. , 1974 




Irish Echo 

3/1,8,29/75 

4/5,12,19,26/75 

5/17/75 1 6/19/75 

7/5,12,19/75 

8/2,23/75 

9/20,27/75 

10/4,11,18,25/75 

11/1,8,15/75 

12/6,13,20/75 

1/10,17,24,31/76 

2/7,14,21,28/76 

3/6,13,20,27/76 

4/3,10,17,24/76 


■ ' 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 


Liberation News Service 
% 

7/1,4,8,11,15,18,22/70 

7/25,29/70 

8/5,8,12,15,19,22,26/70 

8/29/70 

9/2,9,12,16,26/70 

10/1,8,15/70 

1/6,9,13,16,20,23,27/71 

2/3,10,17,20,24,27/71 

3/3,6,10,13,17,20,24/71 

3/27,31/70 

4/3,7,10,14,17,21,24/71 

4/28/70 

5/1,8,12,19,22,26,29/71 

6/2,5,9,12,16,19,23/71 

6/30/71 

7/3,7,14,21,24,28,31/71 
8/4, 7, U, 14,18,21,25/71 
8/29/71 

9/1,11,15,18,22,25,29/71 
10/2,6,9,15,20,23,27/71 
U/3,6,10,12,17,24/71 
1 '12/1,4,8,11,15,18,22/71 

1/5,8,12,15,19,22,29/72 

2/2,5,19,26/72 

3/4,11,15,18,22,25/72 

3/29/72 

4/1,5,8,12,15,19,22/72 

5/3,6,10,13,17,20,25/72 

5/31/72 

6/3,7,10,13,17,21,24/72 

6/28/72 

7/5,8,12,15,19,22,26/72 

8/2,5-;9,12,16,19,26/72 

8/30/72 

9/2,6,9,13,16,20,23/72 

1 

i 


! 

i 

1 

• 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

( 

Liberation News Service 

10/4, 7, 11,14, 18, a, 25/72^ 

11/1,4,8,11,18,22,29/72 

12/2,6,9,13,20,23/72 

1/6,10,13,17,19,24,27/73 

2/3,7,10a4,17,21/73 

3/3,7,10,14,17,31/73 

4/4,7,11,14,18,21,28/73 

5/2,5,9,12,16,19,23/73 

5/26/73 

6/2, 6,9,B, 16,20,23/73 
6/27,30/73 

7/7,11,14,18,21,25/73 

8/4,8,11,15,18,29/73 

9/1,5,8,12,15,19,22/73 

9/26/73 

10/3,6,10,13,17,20,24/73 

10/27/73 

11/3,10,14,21,28/73 

12/1,5,12,15,19,22/73 

,1/26/74 

2/6,9,13,16,20,23/74 

3/2,6,9,13,16,20,23/74 

3/30/74 

4/3,6,10,13,20,24,27/74 

5/4,8,11,15,18,22,25/74 

6/1,5,8,12,15,19,22/74 

6/29/74 

7/3,6,10,13,17,20,24/74 

7/31/74 

8/3,6,10,14,17,21,24/74 
9/7,14,18,21,25/74 
10,2,9,12,16,19,23/74 
U/2,6, 13, 16,20,23,27/74 
12/4,14,18,a/74 

i 


■ 

j 

1 

i 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

liberation News Service 
1 

1/4.11,18,22,25.27/75 

2/5,8,12,15,19,22/75 

3/1.5,8.12,15.19,22/75 

3/26/75 

4/5.9,12,16.19.23.26/75 

5/3,7,10,14,17.21.24/75 

5im 

6/4,7.10,14,17,21.24/75 

mils 

7/2,4,9.12,16,19.23/75 
7/26/75 . 

8/2,9,13,16,20,23/75 

9/6,10.13,17.20/75 

10.1,4.8,11,15,18,25/75 

11/1,5,7,12,15,19,22/75 

11/26/75 

12/3,6,10,13,17,20,24/75 

1 

■ 


' 

J 

1/14, 3/76 
2/4,11,14,18,21,25/76 
3/3,6,10,13,17,20,27/76 
3/31/76 

4/3,7,10,14,17,21,24/76 

5/1,5,8,12,15,19,22/76 

5/26,29/76 

6/5,9,12,16,19,26/76 

7/10,14,17,a,24,28/76 

8/4,7,11,14/76 

9/1,7,9,11,15,18,22/76 

10/6,9,13,16,20,23,27/76 

11/3,13/76 



! 

1 

• 

liberator 

Jan., Feb., Mar., May, 
Sept. , Oct. , Nov. , Dec. , 
1968 

1 

1 

I 

1 
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DISPOSITION OF PUBLICATIONS SURVEY 
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National Guardian 1/3,10,17,24,31/63 

2/7,14,21,28/63 

3/7,14,21,28/63 

4/4,11,18,25/63 

5/2,9,16,23,30/63 

6/6,13,20,27/63 

7/4,11,18,25/63 

8/1,8,15,22,29/63 

9/5,12,19,26/63 

10/3,10,17,24,31/63 

11/7,14,21,22,28/63 

12/5,12,19,26/63 

1/9,16,23/64 

2/6,20,27/64 

3/7,14,21,28/64 

4/11,18,25/64 

5/2,9,16,23,30/64 

6/6,13,20/64 

7/11,18,25/64 

8/1,15,22,29/64 

9/5,12,19,26/64 

10/3,17,24,31/64 

11/7,14,21,28/64 

12/5,12yl9/64 

1/2,9,16,23,30/65 

2/6,13,27/65 

3/6,13,20,27/65 

4/3,10,17,24/65 

5/1,8,15,22,29/65 

6/5,12,26/65 

7/3,10,17,24,31/65 

8/7,14,21/65 

9/4,11,18,25/65 

10/2,9,16,23,30/65 

11/6,13,20,27/65 

12/4,11,18,25/65 


- 47 - 









DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


National Guardian 


PERIOD COVERED 


1/1,8,15.22.29/66 
2/5,12.19.26/66 
3/5,12.19.26/66 
4/9,16.23,30/66 
5/7.14,21,28/66 
,,25/66 

7/2.9,16,23,30/66 
8/6,13,20,27/66 
9/3,10,17,24/66 
10/1,8,15,22,29/66 
11/5.12,19.26/66 
12/3,10.17,24.31/66 

1/7,14,21,28/67 
2/4,11,18.25/67 
3/4,11,18,25/67 ■ 
4/1,8,15,22.29/67 
5/6,13,20,27/67 


1 


7/1,8,15,22,29/67 

8/5,12,19,26/67 

9/2,9,16,23.30/67 

id/7,14,21,28/67 

11/4,11,18,25/67 

12/2,16,23,30/67 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


National Question and Leninism, The 
National Review 







• f 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

• 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

National Review 

8 / 4 . 8/72 

9 / 1 , 15 , 29/72 

10 / 13 , 27/72 

11 / 10 , 24/72 

iimnii 


• 



1 / 5 , 19/73 

2 / 2 , 16/73 

3 / 2 , 16 , 30/73 

4 / 13 , 27/73 

5 / 25/73 , 

6 / 8 , 22/73 

7 / 6 , 20/73 

8 / 3 , 17 , 31/73 

9 / 14 . 28/73 

10 . 12 , 26/73 

11 / 9 , 23/73 

12 / 7 , 21/73 




S 

. 

■^1 

' 

1 / 4 , 18/74 

2 / 1 , 15/74 

3 / 1 , 15 , 29/74 

4 / 12 , 26/74 

5 / 10 , 24/74 

6 / 7 , 21/74 

7 / 5 , 19/74 

8 / 2 , 16 . 30/74 

9 / 13 , 27/74 

10711 , 25/74 

11 / 8/74 

12 / 6 , 20/74 





1 / 17 , 31/75 

2 / 14 , 28/75 

3 / 14 , 28/75 

4 / 11 , 25/75 

5 / 9 . 23/75 

6 / 6 , 20/75 

* 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


LIBRARY OF 

PERIOD COVERED CONGRESS DESTROY RETAIN 


July, Aug., Sept., Oct., 
Nov. , Dec. , 1969 

Jan., Feb., Mar., Apr. 
1970 

Dec., 1970 
Mar.,- May 1971 
Jan., - Dec., 1972 
Jan., - Nov., 1973 
Jan. , - June 1974 

1/10,24/72 

2/7,21/72 

3/6,20/72 

4/3,17/72 

5/1,15,29/72 

6/12,26/72 

7/10,24/72 

8/7/72 

9/4,18/72 

10/2,26,30/72 

li;i3,27/72 

12/11,25/72 

1/8,22/73 

2/5,19/73 

3/5,19/73 

4/2,16,30/73 

5/14,28/73 

6/11,25/73 

7/9.23/73 

8/6/73 

9/3.17/73 

10/1,15/73 

11,12,26/73 

12/10,20/73 
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DISPOSITION OF PUBLICATIONS SURVEY 









DISPOSITION OF PUBLICATIONS SURVEY 


PERIOD COVERED 



DESTROY RETAIN 


3/23,27,31/75 

4/3,7,10,14,21,24,28/75 

5/1,5,8,12,19,22,26,29/7; 

6/5,9,13,16,19,23,29/75 

7/10,14,17,21,24,31/75 

8/4,11,21,25,28/75 

9/22,25,29/75 

10/2,6,9,13,16,20,23/75 

10/27,30/75 

11/3,10,13,17,20,24,27/7! 

12/1,4,8,11,29/75 

l/2,5,D,16,20,23,27/76 

1/30/76 

2/3,6,20,24/76 

3/2,9,12,16,19,23/76 

3/26,30/76 

4/2-27/76 

5/4-28/76 

6/1-29/76 

7/2-30/76 

8/3-31/76 

11/16-30/76 

12/10-31/76 

1/4-28/77 

2/4-25/77 

3/8-29/77 

4/5-29/77 

5/3-18/77 

6/7-14/77 

6/24-28/77 

7/1-26/77 

8/5-19/77 

Jan.,. 1972 
(Issues 1-4) 


-53- 







• • 

DISPOSITION OF PUBLICATIONS SURVEY 


I 


TITLE OF PUBLICATION 


PERIOD COVERED 


LIBRARY OF 
CONGESS 


DESTROY 


RETAIN 


j New Times 


Feb., 1972 
(Issues 5-9) 


Mar., 

1972 

(Issues 

10-13) 


1972 

(Issues 

14-17) 

May 

1972 

(Issues 

18-22) 

June 

1972 

(Issues 

23-26) 

July 

1972 

(Issues 

27-31) 

Aug., 

1972 

(Issues 

32-35) 

Sept. , 

1972 

(Issues 

36,38-43,45,47) 

Nov., 

1972 


(Issue #^) 


Dec., 1972 
(Issues 48-52) 


Jan. , 1973 

(Issues 1-4) ' 
Feb., 1973 

(Issues 5-8) 

Mar. ,9-13,1973 
Apr. ,14,16,17,1973 
Mayl8-20,1973 
June 22,1973 
Nov., 1973 
(Issues 45-46) 

May 21-22,1977 
June 23-25,28,1977 
kig. , 1977 
(Issues 33-35) 
Sept., 1977 
(Issues 36-39) 


I 


- 54 - 









• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

New York 

12/1.8,15,22/69 






4/63,20.27/70 

5/4,11,18,25/70 

6/1,8,15,22,29/70 

7/6,13,20,27/70 

8/3/10,17,24,31/70 

9/7,14,21,28/70 

! 10/5,12,19,26/70 

11/2,9,16,23,30/70 

12/7,21/70 

■ 


i 

1 



1/4,11;18.25/71 

2/1.8,15,22/71 

'3/1,8,15,22,29/71 

14/5,12.19,26/71 

15/3,10,17,24,31/71 

^6/7,21,28/71 

7/5,12.19,26/71 

18/9,16,23,30/71 

i9/6,13,20/71 

! 10/4.11,18,25/71 

111/1,8,13.22,29/71 

112/6.12.20/71 




• ■ 

• 

11/10,17,21.31/72 

12/7,28/72 

13/6,13,20,27/72 

:4/3,10,17,24/72 

:5/l,8,15,22,29/72 

16/5,12,19.26/72 

17/3.10,24,31/72 

8/7,14.21,28/72 

9/4,11,18,25/72 

10/2,9,16,23,30/72 

11/6,13,20,27/72 

:12/4,ll,18/72 

1 



‘ 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ‘ 

■■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

New Times 

Oct., 1977 
(Issues ^-41) 




New World Review 

Slimier • 1971 
Fall 1971 
Sunnier 1972 
Spring 1972 
Winter 1972 
Spring 1973 
Sumner , 1973 
Fall 1973 

• 



t 

Jan. , 1974 

Mar. , 1974 

M^ 1974 

July-Aug., 1974 
Sept., -Oct., 1974 
Nov., -Dec., 1974 





Jan., -Dec., 1975 




• 

Jffi.,-0ct., 1975 




New York 

10/14/68 '■ 
12/9,19,23/68 





1/6,13,20,21/69 

2/3,10,11,24/69 

3/3,10,11,24,31/69 

4/1,4,21,28/69 

5/5,12,19,26/69 

6/2,9,16,23,30/69 ' 

1/1,14,21,28/69 

8/4,11,18,25/69 

9/1,8,15,22,29/69 

10/6,13,20,21/69 

11/3,10,11,26/69 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Next Steps in the Struggle for Negro 
Freedom 

1953 





On Guard Against Browderism, Titoism 
Trotskyism 

May 1951 . 




■ 

On People's Democratic Dictatorship 

1952 



1 

i 

1 


On People's Democratic Me 

July 1950 ' 

■ 


1 


On Practice 

1S51 





On Relief in Illinois 

Not Given 





On the Struggle Against Revisionism 

Jan. , 1946 





One Big Union Monthly, The 

Mar., -Nov., 1919 






Jan., June, Sept., Oct., 
Nov., Dec., 1920 




" • 


Jan., 1921 




• 

Organizing the Party for Victory 
over Reaction 

Dec., 1953 





Pacific Tribune 

1 

i 

2/21/75 

3/14,21,28/75 

4/4,11,18/75 

5/2,16,23,30/75 

6/6,13,20,27/75 

7/4,11,25/75 

8/8,15,22,29/75 

9/5,7,12/75 

11/14,21,28/75 

12/5,19/75 



i 


! 

1/4,9,16,23,30/76 


1 
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DISPOSITION OF PUBLICATIONS SURVEY 


LIBRARY OF 


TITLE OF PUBLICATION 


PERIOD COVERED 


CONGRESS 


DESTROY 


RETAIN 


Pacific Tribune 


2/6/76 

3/6/76 

4/1,6,16,23,30/76 

5/7,14,21,28/76 

6/4,11,18/76 

7/2,16/76 

8/13,26,27/76 

9/3,10,17,24/76 

10/1,5/76 


Party Affairs 


Party Builders, The 


Winter Quarter 1967 
VoL |1 

Spring and Slimier 1967 
Vol. 1 |2 

Supplanent Aug., 1967 
Supplement Oct. , 1967 

/^r.,-May 1968 
Apr., July, Oct., 1971 
Feb., June, Sept., 1972 
Dec., 1972 

Jan., June, Sept., 1973 
Feb. , Apr. , June, Sept. , 
Oct. , Dec. , 1974 
Feb. , i^r. , May, June 
,Aug., Septr, 'Nov., 1975 

Jan., 30,1939 
Apr. , July 1939 
[4r. , May 1942 
Feb., 1943 
Aug., Oct., 1944 
Feb., -Apr., June, Aug.', 
1945 

Mar., July 1946 
Jan., Mar., 1947 
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TITLE OF PUBLICATION 


COMMENTS 


Peking Review 


• • 

DISPOSITION OF PUBLICATIONS SURfEY 


1 

' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

1 

1 

11/4,11,18.25/58 

12/2,9,16,23,30/58 

1/6,13.20,27/59 

2/3.10,17,24/59 

3/3,10,17,24.31/59 

4/7/14,21.29/59 

5/5.12.19,26/59 

16/2,9.16,23,30/59 

17/7.14.21.28/59 

8/4,11,18,25/59 

9/1,8,22/59 

a0/l,6;13,20,27/59 , 

11/3,10,17,24/59 

12/1,8,15,22,29/59 

1/5,12,19,26/60 

! 2/2.9,16.23/60 

3/1,8,15,22,29/60 

4/5.12.19,26/60 

5/3,10,17,24,31/60 

: 6/7.14,21,28/60 

7/5,12,19,26/60 

8/2,9,16,23,30/60 

9/6,14,20,27/60 

10/4,11,18,25/60 

11/1,8,15.22.29/60 

12/13.20.27/60 

1/6,13,20,27/61 

2/3,10,19,24/61 

3/3,10.17.24,31/61 

4/7,14,21,28/61 

5/5,12,19.26/61 

6/2,9.16,23/61 

7/7,14,21,28/61 

8/4,11,18,25/61 

9/1,8,15,22,29/61 

1 

i 

! 

1 

1 
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DISPOSITION OF PUBLICATIONS SURVEY 



i 


TITLE OF PUBLICATION 
Peking Review 


PERIOD COVERED 


10 / 6 . 13 , 20 . 27/61 

11 / 3 . 10 . 17 . 24/61 

12 / 1 . 8 . 15 . 22 . 29/61 

1 / 5 . 12 . 19 . 26/62 

2 / 2 . 9 . 16 . 23/62 

3 / 2 . 9 , 16 . 23/62 

4 / 6 , 13 , 20 , 27/62 

5 / 4 . 11 , 18 , 25/62 

6 / 1 , 8 , 15 , 22 . 29/62 

7 / 6 , 13 . 20 , 27/62 

8 / 3 , 10 . 24 . 31/62 

9 / 7 , 14 , 21 , 28/62 

10 / 5 , 12 , 19 , 26/62 

11 / 2 , 9 . 16 , 30/62 

12 / 7 . 14 , 21 , 28/62 


LIBRARY OF 
CONGRESS 


DESTROY 


RETAIN 


COMMENTS 


1 / 4 , 11 , 18 , 25/63 

2 / 1 , 8 , 15 , 22/63 

3 / 1 , 15 . 22 , 29/63 

4 / 5 , 12 , 19 , 26/63 

5 / 3 , 10 , 17 , 24 ,' 31/63 

^ 7 , 14 , 21 , 28/63 

7 / 5 , 12 , 19 , 26/63 

8 / 2 , 9 , 16 . 23 , 30/63 

9 / 6 , 20 , 27/63 

10 / 4 , 11 , 18 , 25/63 

11 / 1 , 8 , 15 . 22 , 28/63 

12 / 6 , 13 , 20 , 27/63 


1 / 3 , 10 , 17 , 24 , 31/64 

2 / 7 , 14 , 21 , 28/64 

3 / 6 , 13 , 20 , 27/64 

4 / 3 , 10 , 17 , 24/64 

5 / 1 , 8 , 15 , 22 , 29/64 

6 / 12 , 19 , 26/64 

7 / 3 , 10 , 17 , 24 . 31/64 

8 / 7 . 14 . 21 . 28/64 


- 62 - 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

uBim 

Peking Review 

9/4,11,18,25/64 

10/2,9,16,23,30/64 

11/6,13,20,27/64 

12/4,11,18,25/64 

1/1,8,15,22,29/65 

2/5,12,19,26/65 

3/5,12,19,26/65 

4/2,9,16,23,30/65 

5/7,14,21,28/65 

6/4,11,18,25/65 

7/2,11,16,23,30/65 

8/6,13,20,27/65 

9/3,10,17,24/65 

110/1,8,15,22,29/65 

11/5,12,19,26/65 

12/3,10,17,24/65 

11/1,7.14,24/66 

12/4,11,18,25/66 

;3/4, 11,18,25/66 

14/1,8,15,22,29/66 

15/6.13,20,27/66 

6/U0,17,24/66 

7/1.8.15,22,29/66 

8/5,12.19,26/66 

9/2,9,16,23.30/66 

10/7,14.21,28/66 

11/4,11,25/66 

12/2,9,16.23/66 

1/1,6.13,20,27/67 

12/3,10,17,24/67 

3/3,10,17.24,31/67 

4/7.14,21.28/67 

5/5,12.19,26/67 

6/2,9.16.23,30/67 

17/7,14,21.28/67 


1 

1 

! 

! 

1 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

! 

DESTROY; 

RETAIN 

COMMENTS 

Peking Mew 
% 

8/4.11,18,25/67 

9/1.8,15,22.29/67 

10/6,13,20,27/67 

11/3,10,17,24/67 

12/1,8,15,25/67 

1/3,12.19,26/68 

2/2,16,23/68 

3/1,8,15,22,29/68 

4/5.19,26/68 

5/3,10,17,24,31/68 

6/7.14,21,28/68 

7/5,12,19.26/68 

8/2,9,16,23,30/68 

9/6,13.20,27/68 

10/4,11,18,25/68 

111/1,8,15,22,29/68 

12/6.13,20,27/68 

1/3,10,17,24,31/69 

2/7,14.21,28/69 

3/7.14.21,28/69 

4/4,11,18,25,28,30/69 

5/5,16.23,30/69 

6/6,13,20.27/69 

17/4,11.18,25/69 

j8/1.6,15,22,29/69 

19/3.7,19,26/69 

110/3.10,17,24,31/69 

1 11/7,14,21.28/69 

'12/5,12,26/69 

l/2,9,16,23.'30/70 

^2/6,13,20,27/70 

3/6,13,20,27/70 

4/3,10,17,24/70 

5/8,15,22.29/70 

6/5,12,19,26/70 


1 

! 

■ 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Peking Mew 

7/3,10,17,24,31/70 

8/7,14,21,28/70 

9/4,11,18,25,30/70 

10/9,16,23,30/70 

U/6,13,20,27/70 

12/4,11,18,25/70 




■ 

t 

1/1,8,22,29/71 

2/5,12,19,26/71 

3/5,12,19,26/71 

4/2,9,16,23/71 

5/7,14,21,28/71 

6/4,11,18,25/71 

7/9,16.23,30/71 

8/6,13,20,27/71 

9/3,10.17,24.30/71 

10/8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24,31/71 






il/7,14, 21,28/72 
2/4,25/72 

3/3,10,17,24,31/72 

4/7,14,21,28/72 

5/5,12/72 

6/2,9,16,23,30/72 

7/7,14,21,25/72 

8/4,11,18,25/72 

9/1,8,15,22,29/72 

10/20,27/72 

11/3,10,17,24/72 

12/1,8,15.22.29/72 , 



' 



1/12,19,26/73 
2/2,9,16,23/73 
3/9.16,23.30,73 
4/6,13.20.27/73 
5/4,11.18,25/73 , 



1 



i 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Peking Review 


7 / 6 , 13 . 20 , 27/73 . 

8 / 3 , 10 , 17 , 24/73 

9 / 7 , 14 , 21 . 28/73 

10 / 5 , 12 . 19 , 26/73 

11 / 2 , 16 , 23 , 30/73 

12 / 7 , 14 , 21 . 28/73 

1 / 4 , 11/74 

2 / 1 , 22/74 

3 / 1 , 8 , 15 , 22 , 29/74 

4 / 5 , 12 , 19 , 26/74 

5 / 3 . 10 ; 17 , 24 , 31/74 

6 / 7 , 14 . 21 . 28/74 

7 / 5 . 12 , 19 , 26/74 

8 / 2 . 9 . 16 , 23 , 30/74 

9 / 6 , 27/74 

10 / 4 , 11 , 25/74 

11 / 1 , 8 . 15 , 22 , 29/74 

12 / 6 , 13 , 20 , 27/74 

1 /^ 2 , 17 , 24 / 31/75 

2 / 7 , 14 , 20 , 28/75 

3 / 7 , 14 , 21 , 28/75 

4 / 4 , 11 , 18 , 25/75 

5 / 2 , 9 , 16 . 23 , 30/75 




7 / 4 , 11 , 18 , 25/75 

8 / 1 , 8 , 15 , 22 , 29/75 

9 / 5 , 12 , 19 , 26/75 

10 / 3 , 10 , 17 , 24 , 31/75 

11 / 14 , 21 , 28/75 

12 / 5 , 12 , 19 , 26/75 

1 / 2 . 9 , 16 , 23 , 30/75 

2 / 6 , 13 . 20 , 27/75 

3 / 5 , 19/76 

4 / 2 , 9 , 16 . 23 , 30/75 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People';s World 

J 

2/1,2,9,16,23,30/60 

2/6/13,20,27/60^ 

m,iwm 

4/2,9.16,23,30/60 

5/7.14,21.28/60 

6/4,11,18,25/60 

7/2,9,16,23,30/60 

8/13,20,27/60 

9/3,10,17,24/60 

10/1,8.15,22,29/60 

11/5,12.19,26/60 

12/3,10,17,24,31/60 

1/1,14,21/61 

2/4,11,18,25/61 

3/4,11,18,25/61 

4/1,8,15,22/61 

5/6,13,20,27/61 

6/3,10,17,24/61 

7/1,8,15,29/61 

18/5,12,19,26/61 

9/2,9,16,23,30/61 

10/7,14,21/61 

11/4,11,18.25/61 

12/2,9,16,23,30/61 

2/3,10,17,24/62 

3/3.10.17.24.31/62 

4/7.14.21.28/62 

5/5,19,26/62 

6/2,9,16,23,30/62 

7/7,14,21,28/62 

8/4.11,18,25/62 

9/1,8,15,22,29/62 

10/6,13,20,27/62 

11/3,10,17,24/62 

12/1,8,15,22,29/62 


■ 

i 

■1 

1 

• ' 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

■ PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

1 / 5 . 12 . 19 . 26/63 
2 / 2 . 9 . 16 . 23/63 , 

12 / 6 . 13 . 20 . 27/69 

1 / 3 . 10 , 17 . 24 , 31/70 

2 / 7 , 14 , 21 . 28/70 

3 / 7 . 14 , 21 , 28/70 

4 / 4 , 11/70 

5 / 2 , 9 . 16 , 23/70 

6 / 6 , 13 . 20 , 27/70 

7 / 4 , 11 . 18 , 25/70 

8 / 1 , 8 , 15 , 22 , 29/70 

9 / 5 , 12 , 19 , 26/70 

10 / 3 , 10 , 17 , 24 , 31/70 

11 / 7 , 14 , 21 , 28/70 

12 / 5 . 12 , 19 , 26/70 

1 / 2 , 9 . 16 , 23 , 30/71 

2 / 6 , 13 , 20 , 27/71 

3 / 6 . 13 , 20 , 27/71 

4 / 10 , 17 , 24/71 

5 / 1 , 3 , 15 , 22 , 29/71 

6 / 5 , 12 , 19 , 26/71 

7 / 3 , 10 , 17 . 24 , 31/71 

8 / 7 , 14 , 21 . 28/71 

9 / 4 , 11 , 18 , 25/71 

10 / 2 , 9 . 16 , 23 , 30/71 

11 , 6 , 13 , 20 , 27/71 

12 / 4 , 11 , 18 , 25/71 

1 / 1 , 8 , 15 , 22 . 29/72 

2 / 12 , 19 , 26/72 

3 / 4 , 11 , 18 , 25/72 

4 / 1 , 8 , 15 , 22/72 

5 / 6 , 13 , 20 , 27/72 

6 / 3 , 10 . 17 , 24/72 

7 / 1 , 8 , 15 , 22 , 29/72 




• ■ 
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TITLE OF PUBLICATION 


COMMENTS 


• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

8/5,12,19,26/72 

9/2,9,16,23,30/72 

10/7,14,21,28/72 

11/4,11,18,25/72 

12/23,30/72 

1/13,20/73 

2/3,10/73 

3/3,10,24,31/73 

4/7,14,21,28/73 

5/5,12,19,26/73 

6/2,9,16,23,30/73 

7/7,14,21,28/73 

8/4,11,18,25/73 

9/1,8,15,22,29/73 

10/6,13,20,27/73 

11/3.10,24/73 

12/1,8,15,22,29/73 

1/5,15,19.26/74 

2/2,9,16,23/74 

3/2,9,16,23,30/74 

4/6,13,20,27/74 

5/4,11,18,25/74 

6/1,8,15,22,29/74 

7/6,13,20,27/74 

8/3,10,17,24,31/74 

9/7,14,21,28/74 

10/4,12,19,26/74 

11/2,9,16,23,30/74 

12/7,14,21,28/74 

1/4.11,18,25/75 

2/1,8,15,22/75 ^ 

3/1,8,15,22,29/75 

4/5,12,19.26/75 

5/5,10,24,31/75 

6/7„14.21.28/75 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

People's World 

6/3,17,24/78 

7/1,8,15,22,29/78. 

8/5,12,19.26/78 

10/7,14,21.28/78 

11/4,11,18,25/78 

12/2,9,23,30/78 

1/6.13.20,27/79 

i 2/3,10,17,24/79 

; 3/3,10,17,24,31/79 

4/7,14,21,28/79 

5/5,12,19,26/79 

6/2,9,23,30/79 

7/7,14,21.28/79 

8/4.11,25/79 

9/1,8,15/79 

10/6.13,20,27/79 

11/3.10,17,24/79 

12/1,8,15,22,29/79 

1/12,19,26/80 

2/2,9.16,23/80 

3/1,8,15,22,29/80 

4/5,12.19.26/80 

5/3,17,24,31/80 

6/7,14,21,28/80 

7/5,12,19,26/80 

8/9,16,23,30/80 

9/13,20,27/80 

10/4,11,18,25/80 

11/08,15,22,29/80 

12/6,13,20,27/80 

1/3,10,17,24/81 

2/7,14,21,28/81 

3/14.21/81 

4/4,18/81 

* 

! 

i 

' 
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TITLE OF PUBLICATION 


People's World 


Poland 


Political Affairs 


• f 

DISPOSITION OF PUBLICATIONS SURVEY 


PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

5/2,9,16,23,30/81 

10/3,10,17,24,31/81 

11/7,14.21,28/81 

1/2,9,16/82 

Jan. , Mar. , June, Aug. , 
Sept. , 1976 

July, Aug. , Sept. , Oct. , 
Dec. , 1945 

Feb. , Mar. , Aug. , Sept. , 

1946 

Apr. , Sept. , Nov. , Dec. , 

1947 

Jan.,- Dec., 1960 

Jan.,- Dec., 1961 

Jan.,- Dec., 1962 

Jan.,- Feb., 1963 

Jan. , Mar. , May 1974 

Mar. , May, Nov. , 1975 

Mar. , May, Sept. , Nov. , 
1976 

Oct.,- Dec., 1977 

Jan. , Apr. , June-Dee. , 
1978 



' 

- 


I 


- 73 - 






TITLE OF PUBLICATION 


Political Affairs 
Problems of Cammism ■ 


DISPOSITION OF PUBLICATIONS SURVEY 


LIBRARY OF 

PERIOD COVERED CONGRESS DESTROY RETAIN 


COMMENTS 


Jan. 

, - Mar., 1979 

Jan.; 

June 1974 

Mar.; 

, June, Nov. , Dec. , 


1975 

Mar., 

June, Sept.,- Dec. 


1976 

Jan., 

-Dec., 1977 


Problems of;lHmiism 

Program of the Cornnunist International 

Progressive 
Progressive Labor 


Jan. , - 7$r. , 

1979 

1934 


1947 


1929 


1936 


Jan.,- Apr., 

1974 


Jan. , Apr. , July, Nov. 


Proletarian Revolution and Renegade 
sky, 









DISPOSITION OF PUBLICATIONS SURVEY 









• t 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

Revolutionary Age, The 

s 

1/3,10,17,31/31 

2/7,14,21,31/31 

3/7,14,21,28/31 

4/4,11,18,25/31 

5/1,9,16,23,30/31 

6/6,13 ,120;127/31 

7/4,11,18,25/31 

8/1,8,15,22,29/31 

9/5,12,19,26/31 

10/3,10.17,24,31/31 

11/7,14,21,28/31 

12/5,12,19,26/31 


1/2/32 

RevoMtionaty Youth Movanent 

Oct., 1969 

Rising Tide, 

5/22/78 

9/11/78 

10/16/78 

11/6/78 

Russian Review, The 

July, Oct., 1972 
Jan., 1973 

Sauti the Inner City Voice 

Oct., Nov., 1969 
Feb., 1,9,15, 1970 
Jme, July 15,1970 
Oct. , Nov, , 1970 
Feb. , Apr. , 1971 

Scanlans 

Mar. , - Sept. ,1970 
Jan. , 1971 

Schism 

Sumner 1969 
Sumner, Fall, Winter 1970 


" 76 - 


IwlHSl 

DESTROY 

RETAIN 

COMMENTS 

i 

1 

i 

1 


1 

i 

j 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

1' PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 


Soviet Union 


'Spain's 
Spark, The 


Spartacist 


1 1-1 12 1974 
(except #11) 
#1-#5,#10 1977 
# 4 1978 

Oct., 1935 

2/8/65: 3/24/65; 

4/24/65: 6/65; 8/65; 
9/65; 10/65; 11/65; 
12/65; 

Jan. , - Dec. , 1966 

Jan.,- Oct., 1967 
Dec., 1967 

Sept., 1973 

3/9/74 

Apr. , June, Oct. , - Dec. , 
1974 

Mar. , - May 1975 
July, Aug., Oct., 1975 

Oct,, 1964 

Jah., Feb., May, June, 
July, Sept. , Oct. , - Dec. 
1966 

May - June 1967 

May, Sept. , Oct. , 1968 

Aug. , Sept. , Nov, , Dec. , 
1969 
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• f 

DISPOSITION OF PUBLICATIONS SURVEY 
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f • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

'■ PERIOD COVERED 

IM 

DESTROY, 

RETAIN 

COMMENTS 

Taxation without Representation 

/ 

N/A 





•> 

Theory and Practice of ' the Cconiiiist 
P^y 

Mar, , 19A8 

May 1950 




• 

' Theory of the Proletarian Revolution 

1936 





i 

Third Five Year Plan for the National 
Econmic Development of the U.S.S.R. 

1939 





Thunderbolt, The 

6/30/75; 7/25/75; 


j 



Tillies of the American 

6/9,23/76; U/27/76; 
4/13/77 


i 



Totalitarism Activities - Cuba Today 

Aug. , 1943 





• » 

Toward Soviet America 

1932 





Tribune 

7/28/78; 8/18/78; 
11/17,24/78; 12/1/78 





Tupart 

Mar. , Apr. , 1%, 1971 





TVenty-one Questions about War and 
Peace 

Aug. , 1950 




1 

Isno Tactics of Social-Donocracy in 
the Democratic Revolution 

1935 





United Front Against Facism 

Oct. , 1945 
Sept. , 1947 
Oct. , ' 1950 





United We Stand for Peace and Socialism 

1935 





Voice of Labor 

11/1/19; 12/15/19; 



i 
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DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 


PERIOD COVERED 


2/15/20 

6/26/20 

7/8.10;i5, 22, 29/21 

8/5,12,19,26/21 

9/2,9,16,23,30/21 

10/7,14,21,28/21 

11/4,11,18,25/21 

12/2,9,16,23,30/21 

1/6,13,20,27/22 

2/3,10,17,24/22 

3/3,10,17,24,31/22 

4/7,14,21,28/22 

5/5,12,26/22 

6/2,9,16,23,30/22 

7/7,10,14,21,28/22 

8/4,11,18,25/22 

9/1,8,15,22,29/22 

10/6,13,20,27/22 

11/3,10,24/22 

12/1.8,15,22,29/22 

1/6,12,19,26/23 

2/2,9,16,23/23 

3/2,9,16.23,30/23 

4/6,13.20.27/23 

5/5.12.19,26/23 

6/2.9,16,23,30/23 

7/3,4,6.14.21,28/23 

8/4,11,18,25/23 


LIBRARY OF 

CONGRESS DESTROY RETAIN 


COMMENTS 


Voices of Eevolt 
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DISPOSITION OF PUBLICATIONS SURVEY 










• t 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Workers World 

/ 

1 

'I 

< 

/• 

1 / 19 / 73 ; 2 / 2 . 16 / 73 ; 
3 / 2 , 16 . 30 / 73 ; 4 / 13 , 27 / 7 : 
5 / 11 , 25 / 73 ; 6 / 8 / 73 ; 
7 / 13 / 73 ; 8 / 3 , 24 / 73 ; 
9 / 21 / 73 ; 10 / 5 , 19 / 73 ; 
11 / 2 , 16 / 73 ; 12 / 14 , 28 / 7 : 

1 / 11 , 25 / 74 ; 2 / 8 , 22 / 74 ; 
3 / 8 , 22 / 74 ; 4 / 5 , 19 / 74 ; 
5 / 3 , 17 , 31 / 74 ; 

6 / 14 , 28 / 74 ; 7 / 19 / 74 ; 
8 / 9 , 26 / 74 ; 9 / 20 / 74 ; 
10 / 4 , 18 , 25 / 74 ; 
11 / 1 , 8 , 15 . 22 , 29 / 74 ; 
12 / 6 , 13 , 20 , 27 / 74 ; 

1 / 3 , 10 , 17 , 24 , 31 / 75 ; 

2 / 7 . 14 , 21 . 28 / 75 ; 

3 / 7 , 14 . 21 , 28 / 75 ; 

4 / 4 , 11 , 18 , 25 / 75 ; 

5 / 2 . 9 , 16 , 23 , 30 / 75 ; 

6 / 6 , 20 , 27 / 75 ; 

■ 7 / 4 , 11 , 18 , 25 / 75 ; 
8 / 8 . 15 . 22 , 29 / 75 ; 
9 / 12 , 19 , 26 / 75 ; 
10 / 3 , 10 , 17 , 24 , 31 / 75 ; 
11 / 7 , 14 , 21 , 28 / 75 ; 
12 / 5 . 12 , 19 , 26 / 75 ; 

1 / 2 , 9 , 16 , 23 , 30 / 76 ; 

2 / 6 , 13 , 20 , 27 / 76 ; 

3 / 5 , 12 , 19 , 26 / 76 ; 

4 / 2 , 9 . 16 . 23 , 30 / 76 ; 

5 / 7 , 21 , 28 / 76 ; 

6 / 4 , 11 , 18 , 25 / 76 ; 

7 / 2 , 9 , 16 , 23 , 30 / 76 ; 

8 / 13 , 20 , 27 / 76 ; 

i 

1 



’« 
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• • 

DISPOSITION OF PUBLICATIONS SURVEY 


TITLE OF PUBLICATION ' 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Workers World 

9/3,17,24/76; 

10/1,8,15,22,29/76; 

11/5,12.19.26/76; 





Working Class Against Fascism, The 


1935 





Working Paper 

Spring, Fall 1973 
Spring, Winter 1974 

• 




World Marxist Review 

Jan., 

Aug.. 

Mar. , ^r. , - Julj 
-Nov., 1973 






Jan., 

-Dec., 1974 






Jari., 

-Dec., 1975 





» • 

Jan., 

-Mar., 1976 





World Politics 

S * 

Jan., 

Jan., 

i^r., July, Oct., 
1974 

Apr., June, 1975 






Jan,, 

Apr. , July, 1976 




\ ' 

Worldview 

Feb., 

Dec., 

Apr. , May, July- 
1960 






Jan., 

-Dec., 1961 






Jan., 

- Dec. , 1962 






Jan., 

-Dec., 1963 




■ 


Jan., 

-Dec., 1964 






Jan., 

-Dec., 1965 
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DISPOSITION OF PUBLICATIONS SURVEY 




TITLE OF PUBLICATION ’ 

PERIOD COVERED 

LIBRARY OF 
CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Worldview 

1 

s 

Jan., - Dec. 1966 
Feb., - Dec. 1967 
Jan. , - Dec. 1968 
Jan., - Oct. 1969 
Dec., 1969 
Jan., - Feb. 1970 





Writers Take Sides 

May, 1938 





Y.C.L. Builders 

1936 




1 

! 

i 

Young Comunists and Unity of the 
Youth 

Oct., 1935 



i 

i 

Young Socialist 

Dec., 1973 
Jan. , 1974 

Feb.,- Aug., 1974 
Mar.,- Nov., 1975 
Feb.,- Apr., 1976 

j 



1 

Young Socialist the Organizer 

i 

1 

2/5,19/71 

3/5,19/71 

4/2,16,30/71 

5/14,28/71 

6/11,25/71 

7/30/71 

8/13/71 

9/3,17,24/71 

10/1,8,15,22,29/71 

11/5,12,19,26/71 

12/3,10,17,24/71 




' . 


1/28/72 

2/11,14,18,25/72 
3/3,10,17,24,31/72 
4/7,14,21,28/72 
6/2,23/72 
7/7/72; 8/4/72 


1 
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DISPOSITION OF PUBLICATIONS SURVEY ' 






LIBRARY OF 




TITLE OF PUBLICATION ’ 

PERIOD COVERED 

CONGRESS 

DESTROY 

RETAIN 

COMMENTS 

Your Dollar Under Roosevelt 

Aug., 

1933 





Yugoslav Life 

Jan. , 

- Aug., 

1960 






Oct., 

- Dec. , 

1960 





■ 

Jan. , 

- Dec. , 

1961 






Jan. , 

- July 

1962 






Sept. 

,- Dec. , 

1962 

■ 





Jan., 

- Dec., 

1963 






1 

Jan., 

- Dec. , 

1964 






Jan. , 

- Dec. , 

1965 






Jan., 

- Mar. , 

1966 






May - 

Dec. , 

1966 

i 





Jan. , 

- Dec. , 

1967 






Jan., 

- Dec. , 

1968 






Jan. , 

’ Dec., 

1969 




» ' 


Jan. , 

- Dec. , 

1970 


• 




1 

Jan. , 

“ June 

1971 






Sept. 

,- Dec. , 

1971 






Feb., 

- Mar. , 

1972 






May - 

Oct. , 

1972 


i 




Jan. , 

- Apr. , 

1973 






May 


1975 

j 

! 


1 







